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06 yTBEPXKAEHUWN aAMUHNUCTPATUBHOIO pernameHTa
npenocTaBneHns MyHULUNansHOW yenyri no
Bbl4a4ye CrpaBKu (BbIMNCKM)

B uensax peanusauun defepanbHOro 3akoHa ot 27 utons 2010 ropa Ne 210-903 «O6
opraHMsauMu  NpefocTaBneHns  FOCYAAPCTBEHHbIX W MyHULMNanbHbIX  yCcryr»,
BONbLUEKNOSAYNHCKUA CENbCKUIA UCNOMHUTENbHBLIN KomUTeT CabUHCKOro MyHULIMNanbHOro
panoHa

NMOCTAHOBITAET:
1. YTBEpANTL AOMUHUCTPATUBHBIA PErnameHT NpefoCcTaBeHns MyHULMNansHo

yCryrv Mo Bblgaye crnpasku (BbIMUCKK) (MpunaraeTcs).

2. Ony6nukoeaTh HacTOsiLLee NOCTaHOBNEHME Ha OuLManbHOM nopTasne npasoBou
nHdopmaummn Pecnybnuku TaTapcTaH B MHAOPMAaLIMOHHO-TENEKOMMYHUKALMOHHOWN CETH
«MHTepHeT» no agpecy: http://pravo.tatarstan.ru n Ha oduumnansHom carte CabrHcKoro
MYHWLMNAnbHOro panoHa no agpecy: http://saby.tatarstan.ru/kibiachi

3. HacTosillee NocTaHOBMEHVE BCTyNaeT B CAMy CO AHA ero onybnmkoBaHus.

4. KOHTpOﬂb 3a NCNONTHEHNEM HACTOALLEro NOCTaHOBMEHNA OCTaBI1AKO 3a cobon.

[naBa noceneHus . A K. CadouH
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AOQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHus MyHMLUNanbLHOMU YyCIyrn no Bbigaye cnpaBku (BbIMUCKK)

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfameHTa

HacTosiwuii agMMHUCTPaTMBHbINA pernaMmeHT NpefoCcTaBneHnst MyHULMNAanbHOW yCryri
(nanee — aAMWHUCTPATMBHLIA pernaMeHT) YyCTaHaBnvMBaeT CTaHAapT W MOPSAoK
NpefocTaBneHnsi MyHUUMNAanbHOW YyCryrn Mo Bblgave chnpaBku (BbiNWUCKW) (manee —
MyHMUMNansHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jlnuamu, MMerLWmMMn NpaBo Ha NoJlyYeHne MyHULMNanbHOW YCIyru, sSBRSHOTCA
dusmyeckme nuua (ganee — 3asaBuTenNb).

1.2.2. C 3agBneHuemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, Y4OCTOBEPSIOLLEro ero nofHomouns (ganee — npeacTtaBuTElb
3asBuTens).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBfIEHNN MyHULMNATbHOW YCyrn

1.3.1. WHdopmauus o nopsake npenoctaBneHnd  MyHUUMNanbHOW — yCnyrm
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx Bu3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHAbHbIX LIEHTPOB MNpeAoCTaBieHUs roCy4apCTBEHHbIX U MyHULMNANbHbIX
YCIyr.

2) Ha oduumanbHOM CcanTe MyHuMUMNanbHOro paroHa B MHGOPMALMOHHO-
TenekoMMmyHuKaumoHHon cetn « HTepHeT» (https://www. saby. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbiX yenyr (dyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbin noprtan);

5) B rocygapCTBeHHOW WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHCynbTMpoBaHMe no BOMpocaM nNpefocTaBfeHuss MyHUUMNanbHOW YCnyrm
OCyLLEeCTBNAETCS:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) B bonbLueknba4MHCKOM CenbCKOM UCNOSTHUTENBHOM KoMuTeTe (aanee — OpaaH):
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npu yCTHOM obpaLleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
BymMa)KHOM HOCUTENE NO NoYTe, B 3NEKTPOHHOW (hOopMe NO SMEKTPOHHOM NOYTE.

1.3.3. Hhopmauusa Ha EgmHom nopTane, PecnybGnvkaHckoM nopTane o nopsigke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
becnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax 1 nopsiake NnpefocTaBfeHnss MyHULMNAanbHON yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucrne 6e3
NCMoNb30BaHNA NporpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHu4eckue
cpenctBa 3asButens TpebyeT 3akNiYeHUs JIMUEH3WOHHOrO WM MHOMO COorfaweHnsa C
npasoobnagartenem nporpaMmHoro obecneyvyeHus, npegycmaTpmBatoLLero B3auMaHme nnathl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM npefocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lpn obpaweHnn 3aaBuUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegoctaBndeTcs MHpopmMaums:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANbHOIMO LEeHTpa npeaocTaBreHuns
rocygapCTBEHHbIX U MyHUUUnanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHbIEe
TenegoHbl);

2) O nopsake npeaocTaBfeHns MyHULUNAanbHOM YCryru, 0 cnocobax n cpokax nogaydm
3asBNEHUN;

3) O KaTeropusix rpaxgaH, KOTopbiM MpefoCcTaBnAsieTCsa MyHuuunanbHasi ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBneHms MyHULMNanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHuUs o
npegocTaBfieHnn MyHULMNAanbHOW YCyru, O cpokax npuema n permcrpauumn sasasneHus;

5) o0 xoae npegocTaBneHnsa MyHULMNANbHOW yCnyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHUUUNANIbHON YCNYTu;

7) o nopsigke obxxanoBaHUsA ENCTBUN U 6e3a4encTBUS A0SKHOCTHBIX Nnuy OpaaHa.

Mo nucbmMeHHoOMy oOOpalleHuio  COTPYAHVMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuUMnanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3aaBUTENIO MOPSAOK NPedoCTaBfeHUs MyHUUMNANbHOM YCNyrM M BOMPOCHl, yKas3aHHble B
HaCTOSILLEM NYHKTEe aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpasBnawT oTBeT 3asasuTento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMONb3YyTCH
rocygapcTBeHHbIN A3blk Poccuinckon ®epepaumn.

1.3.5. WHpopmauma no BonpocaMm MpeaocTaBneHNa MyHUUUNaNbHOMW  yCIyru
pasmellaeTca Ha oduunanbHOM canTe MyHULMNArbHOro panMoHa U Ha MHAOPMAaLMOHHbLIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asBUTENSAMM.

MHopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku TatapcTaH, pasmMellaemas Ha
WH(OPMAUMOHHbIX CTeHgaxX WM Ha oduuuanbHOM CcauTe MyHMUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn «WMHTepHeT», BKNOYaeT CBeaeHus o
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMVHUCTPATUBHOIO perraMmeHTa, MWMHPOPMaUMio O MeCTe HaxXOXAEHWUHA, CrpaBOYHbIX
TenedoHax, BpemeHu pabotbl OpzaHa, 0 rpaduke npmema 3asBreHUn Ha NnpeaocTaBreHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHble NMpaBOBbIE€ aKTbl, perynvpyloLwime npegocraBrieHne MyHULMNansHom
ycnyru
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1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX aKTOB, PErynvpyroLwmMx npegocraBrieHne
MyHUUMMAnNsHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB NX oduLmansHoro onybnmkosaHms), pasmelleH Ha EanHom noptane, B PeecTtpe
rocygapCTBEHHbIX M MyHUUMUNAmNbHbIX YCNyr, Ha oduuManbHOM canTe MyHULUNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «HTepHET».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmMelleHuio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbLIX U MyHUUMNANbHBIX YCAYT,
Ha odumymanbHOM canTte MYyHULUNanNbLHOro parnoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHON ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnosibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNoMb3ylTCa crneaylwme TepMUHbl U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOMO UeHTpa npefocTaBlieHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 06ocobreHHoe CTPYKTYpHOe
nogpasgeneHue (0punc) MHOrodyHKUMOHANbLHOTO LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHULUMNanbHbIX YCNyr, CO30aHHOE B rOPOACKOM (CENbCKOM) MOCENEHUN MyHULMNANbHOMO
panoHa Pecnybnukn TaTapctaH B COOTBETCTBMM C MNyHKTOM 34 [lpaBun opraHusaumm
AEeATENbHOCTU  MHOFO(YHKUMOHAmNbHbIX LEHTPOB MNPeaoCTaBfeHUs rocygapCTBEHHbIX U
MYHUUMNAnbHbIX YCIyr, YTBEPXOEHHbIX MocTaHoBneHnem [lIpasutensctBa Poccuiickon
depepaummn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yTtBepxaeHun [lpasun opraHusaumm
AEATENbHOCTU  MHOMOMYHKUMOHAMbHbLIX LIEHTPOB MNpPedoCTaBNeHNa roCy4apCTBEHHbIX U
MYHULMNANbHbLIX YCNY»;

TexHuyeckas owunbka - owubka (onmcka, onevyaTka, rpamMmaTvyeckas Wnu
apupmeTndeckas  owmbka nmMbo  nogobHas  owwmbka),  OonyweHHas  opraHom,
NpegoCcTaBnAWNM MyHUUUNANBHYIO YCIyry, U npueelas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNansHOW yCryru), cBegeHusM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKauumM KW ayTeHTUduKkaumum B UMHAQPACTPYKTYpe,
obecneunBarowlen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBleHns rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHas rocyaapcTBeHHasi MHpopmaLMoHHas
cuctema, obecrneumBarolias CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WAEHTUMKaUUM W ayTeHTUduKaumm K uHpopmauuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHbIX CUCTEMAX U UHbIX MHPOPMAaLMOHHBIX
cucTemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHAMbHbIA LEeHTP
npefocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNANbHbIX yeryr B Pecnybnuvke TaTtapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cuctema
MHOTrOYHKUNOHASNbHbBIX LIEHTPOB NPeaoCTaBfieHUs rocyaapCTBEHHbIX U MyHMLUMMANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernameHTe non 3asiBlieHMemM O npenocTaBieHnmn
MyHULMNANbHOM YyCnyrn (ganee - 3asiBieHME) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMUNANbHOW YyCryrk, noAaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 PenepanbHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr» (aanee — ®enepanbHbii 3akoH Ne 210-93).

2. CTaHpapT npeaocTaBreHUss MyHMLUNAnbLHOW ycnyru

2.1. HammeHoBaHWe MyHULMMNANsHOM yCcnyru



Bblgaya crnipasku (BbINUCKK).

2.2. HaumeHoBaHne UCMOJIHUTEJIbHO-PpacnopaanTesibHOro opraHa MecTtHoro
camMoynpaslieHnad, HernocpeaCcTBeHHO rnpeaocraBndrowero MyHMumMnarbHy yenyry

BonblekndaYNHCKNIM cenbCkum UCNONHUTENbHbLIA KOMUTET
2.3. OnncaHuve pesynbTaTta npeaocTaBneHnsa MyHULunanbHOW yCryru

2.3.1. Pe3ynbTaTtom npefocTtaBneHns MyHULMNansHOW yCnyru BnaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHue Ne 1 K HacTodAwemy agMUHUCTPATUBHOMY
pernamMmeHTy);

2) peleHre 06 oTkase B NpefoCTaBlieHUn MyHUUMNanbHoOW ycnyrn (npunoxexHve Ne
2 K HacTodaweMy agMUHUCTPATUBHOMY perfameHTy);

3) pewweHne 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbLIX AN NpeaoCcTaBreHns
MyHUUMNaneHom ycnyrm (npunoxeHune Ne 3 K HacTosILLeMY agMUHUCTPATUBHOMY pernamMmeHTy).

2.3.2. Pe3ynbTaTt npegocrasfieHna MyHULUNAaNnsHOW YCnyrn HanpaBnsaeTcsa 3asBUTero
B ¢oOpmMe 3MEeKTPOHHOr0 [AOKyMeHTa, MOAMUCAHHOIo YCWUIIEHHOM KBanuduumMpoBaHHOM
3IEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OOMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCTBUU C PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOM
nognucny (ganee — ®efepansHbli 3akoH Ne 63-P3) B NnYHbIM kKabmnHeT EamnHoro noptana. B
cnyyae HanpaBreHus 3asiBrieHust nocpenctBsoMm PecnybrnvkaHckoro noprtana pesynbtart
npefoCTaBfeHNss MyHUUMNANbHOW YCNYyrn HanpaenideTcs TaK Xe B JIMYHbIN  KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BblboOpy 3asaBUTENd pes3ynbTaT NpeaoCTaBfEHUS MyHUMUMNANbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3NEKTPOHHOIMO [LOKYMEHTa,
pacneyataHHOro Ha OymaxHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3asBuTenb BnpaBe MNONy4YMTb pesynbTaT NpefocTaBfieHns MyHUUUNAanbHOM
ycnyrm B OpMe 3MEeKTPOHHOrO AOKYMEHTa B TEYeHMe CpoKa [OeUCTBUSA pesynbTaTa
npefoCTaBfiEHNss MyHULMNANbHOW YCIYyTN.

2.4. CpoK npegocTaBrieHns MyHULMNAanbHOW yCnyru, B TOM Yucne ¢ y4eToM HeobxoaumocTu
obpalleHus B opraHu3auuu, yyacteyroLlme B npefoCcTaBneHm MyHULmMnanbHOM yCnyrun, Cpok
NPUOCTaHOBIMEHNS NpeoCTaBneHns MyHULUNAaneHON YCnyru B cry4ae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHodaTeNnbcTBoM Poccuickon ®epepaumm, Cpok
Bbldayu (HanpaBreHns) AOKYMEHTOB, ABMSIOLLNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B Te4YeHme Tpex paboumx gHen.

2.4.2. [lpuocTtaHoBNeHMe cpoka npeaoCcTaBleHns MyHUMUMNAnNbHOW YyCryru He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSIOWErocs pe3ynbTaTtoM MpenocTaBfeHunst
MYHULMManNsHOW ycrnyrn B popmMe 3NeKTPOHHOro AOKYMEHTa, 3asdBUTEN0 OCYLLECTBISETCA B
AeHb 0POopMIMNEHUs 1 permcTpauuun pesyrbTaTa NpeaocTaBeHuss MyHULUNansHOW yCryri.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOH6XO4MMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UMY UHBIMU HOPMATUBHBIMW NPAaBOBLIMU akTaMy 4115 NpeaocTaBrneHns
MYHMUMNANbHON YCNYrn, a Takke yCcnyr, KOTopble ABMASOTCA HEOOXOANMbIMUI U
o6a3aTenbHbIMK A58 NPeoCTaBNEeHNA MyHUUMNANbHbBIX YCyr, NOANeXaLlimnx
npeacTaBfieHnIo 3aaBMTENEM, CNocobbl UX NONyYEeHUs 3asaBMTENEM, B TOM YUCHE B
3IeKTPOHHOW (hopme, NOPSAOK NX NpeacTaBleHus



2.5.1. Ins nonyyeHnss MyHUUMNanbHOW yCNyrn 3asaBuTenb NpeactaBnsaeT crneayowme
AOKYMEHTbI:

1) OOKYMEHT, yOoCTOBEpSALWMA NUYHOCTL (He Tpebyetca B cnyvae obpalieHus
nocpeactesom PecnybnunkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLMNIN NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B popMe [OKyMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 4 k HacTosiwemy
agMVHUCTPATUBHOMY pernameHTy);

B 9JIEKTPOHHOW popme (3anofHSEeTCss MOCPEeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEOEHWA B OMfEKTPOHHyH ¢opMy 3asBreHusl), NOAMMCAHHOE B COOTBETCTBMM C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npy obpalleHnn nocpeacTtBoM
PecnybnvkaHckoro noptana;

4) B cnyyae, ecnu Ansd npeaocTaBfneHnss MyHUUuMnanbHOW ycnyrm Heobxoguma
ob6paboTka nepcoHanbHbIX [OAHHbIX NUUA, He SBMAKOLWErocs 3asiBUTenemM, U ecnv B
COOTBETCTBUMN C dpeaeparibHbiM 3akOHOM 00paboTka TakMx MepCoHanbHbIX AaHHbIX MOXET
OCYLLECTBNATLCA C COrfacusi ykasaHHOro nuvua, npuv obpalleHun 3a nonyyvyeHuem
MYHAUMNANbHOMW  YCNyrMn  3asBuUTeNb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxgarLme noslyYeHme cornacusi ykasaHHoro nvua unm ero 3akoHHoro npeacraBmTens
Ha 06paboTKy nepcoHanbHbIX OaHHbIX YKas3aHHOro nuua. [OoKyMeHTbl, noaTBepXaarolme
nonyyeHne cornacusi, Moryt ObiTb NpeacTaBneHbl B TOM 4ucre B popme 3MEeKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHnsa aomoBon KHurn 0o 31.12.2017 Bo3naranach
Ha COOCTBEHHUKOB XMWbIX MOMELLEHWI, 3asBUTENEM NpeacTaBnsaeTcs 4OMOBas KHUra;

6) NnpaBoyCcTaHaBnMBaLLne AOKYMEHTbI Ha UHOUBUAYAaNbHbIN XUNOW AOM (eCcnu Npaso
CcOBCTBEHHOCTU He 3aperncTpmpoBaHo B EANHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTH)
— ONA BbINMUCKN N3 MOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHne wn npunaraemMble [LOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepes MO®L] Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHUAM nyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHckoro noprarna B 35IeKTPOHHOM hOpME;

3) B OpraH nn4HO nnu nocpencTBOM NOYTOBOM CBSA3N HA DyMaXkHOM HocuTene.

3asiBrneHve u npunaraemble OOKYMEHTbI, MpU HanpasBneHnn nocpeacTBOM MOYTOBOW
CBS3U, 3aBEPSIOTCH B YCTAHOBMEHHOM MOpPSAKE.

2.5.3. 3agBneHne npu HanpaeneHunM nocpeactsom PecnybnvkaHckoro noprtana
noanuncbIBaeTCca NPOCTON ANEKTPOHHOM MOANMUCHIO 3asBUTENS.

[Ons nony4yeHnsa npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEeOoBXo4MMO MNpPONTH
npoueaypy pernctpaunn (ayteHtndgpukaumnmn) B8 ECUA, a Takke nogTBepanTb YYETHYIO 3aMUCh.

OnEeKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pa3sbl [AOKYMEHTOB), YyKas3aHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO perfiameHTa, 3aBepstTCs YCUNEHHOW
KBannuuMpoBaHHON NOANUCHIO NKL, YMNOMHOMOYEHHbIX Ha CO3JaHue M NoAnucaHue Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 06pa3sbl AOKYMEHTOB), npunaraemble K
3asBIIEHNIO, B TOM YMCNe AOBEPEHHOCTU, HanpaBnaTCca B Buae gannos B gopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayecTBO npenocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3N1IEeKTPOHHbIX 00pa3osB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OObemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencrtaBneHust OOKYMEHTOB M MHGOPMauUUM UAW OCYLLECTBNEHUS OENCTBUN,
npeacTaBfieHMe UM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOPMAaTUBHLIMU



NpaBOBbIMM  aKTaMu, PEerynupylowmmMm  OTHOLLUEHWSl, BO3HMKalOWMe B  CBA3N C
npegocTaBfieHneM MyHULUNANbLHOW YCAYru;

2) OCyleCcTBneHuss AEWCTBMWA, B TOM 4MCME COrNacoBaHUN, HeobxoauMmbix AONs
NONyYeHNa MyHULMNANbHOW YCAYrM N CBSA3aHHbIX C ObpalleHNEM B UHblE FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHus, OpraHn3aunn, 3a MWCKITOYEHUEM MNOSyYEeHNs
ycrnyr u nonyyvyeHus [AOKYMEHTOB W MHGOpMauuu, nNpeaocTaBnsdemblx B pesynbraTe
NpeaoCcTaBfieHNs TakuxX YCNyr, BKMOYEHHbIX B MEPEYHW, yKasaHHble B 4Yactm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHBIX YCryr);

3) NnpeacTaBneHna AOKYMEHTOB M MHAOPMaLMK, OTCYyTCTBME U (MNIN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npuv nepeBoHavanbHOM oTKase B NpuemMe A0KYMEHTOB, HEOOXOANMbIX
ANa npefocTaBneHns MyHuumMnanbHon ycnyrn, nubo B npeaocTaBneHun MyHULMNANbHOM
YCIyru, 3a UCKIMOYEHMEM CNeayoLmX Cly4Yaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATMBHbIX MNPaBOBbIX AaKTOB, KacatoLmxcs
npeaocTaBfieHns MyHMUMNanbHOW YCNyru, Nnocrne nepBoHa4YanbHOM Nogaun 3asiBfeHust O
npegocTaBneHnn MyHULMNAanbHON yCnyru;

6) Hanuume owmnboK B 3asBNEHUN O NPEOOCTaBNEHUN MyHULMNANbHOW YCRyrn u
AOKYMEeHTax, NoJaHHbIX 3asiBUTenemM nocre nepBoHa4aribHOro otkasa B npMemMe AOKYMEHTOB,
HeobXxoaMMbIX ONA NPegocTaBfeHnMs MyHUUMNAanbHOM ycnyrn, nubo B npeaocTaBneHnn
MYHULMNANbHOM YCIYrn 1 He BKIMOYEHHbIX B MPEeACTaBIEHHbIA paHee KOMMIEKT JOKYMEHTOB;

B) UCTeYeHne cpoka OeNCTBUSA LOKYMEHTOB WU M3MEHEHWe WHdopMauuu nocrne
nepBOHaYanbHOro OTKasa B MNpuMeMe AOKYMEHTOB, HeobxoouMbiX AONns npeaocTaBreHuns
MYHULMNANbHOM ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOM YCIyru;

r) BbiSIBfieHWE OKYMEHTanbHO NOATBEPXKOEHHOMO hakTa (NPU3HaAKoB) OLLUMOOYHOro Unm
npoTUBONpPaBHOro gencteusa (besgenctauns) aosmkHocTHoro nuua OpraHa, pabdotHuka MOL,
npyv nepBoHayanbHOM OTKase B npueme OOKYMEHTOB, HEODXOAMMbLIX ANS NpeaocTaBneHns
MyHALMNANbHOM ycnyrn, nubo B nNpegocTaBfieHUn MyHUUMNANbHOW YCryrn, O 4em B
NMMCbMEHHOM BMAe 3a noanucblo pykosoauTens OpraHa npu nepBoHayarbHOM OTKase B
npueme [OOKYMEHTOB, HeobXoAWMbIX ANA NpefocTaBleHns MyHULMNAnNbHOW  yCnyru,
yBeAoMIisieTcsa 3asaBuUTENb, a Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBfNeHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha 6OyMaxHOM HocuTene [JOKYMEHTOB U uHdopMauuu,
3NEeKTPOHHble 06pa3bl KOTOPbLIX paHee Oblfv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-P3, 3a UCKNIYEHMEM CryvyaeB, eCiln HaHECEHne
OTMETOK Ha Takue [JOKYMeHTbl Nnbo ux unsbaTue ABngeTcd HeobXOAMMbIM YCrOBUEM
npefocTaBfieHNs rocydapCTBEHHOM WM MyHUMUMMAnNbHOW YCNyru, M UHbIX Cly4yaes,
yCTaHOBNEHHbIX befepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOANMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMM akTaMK A5si NpegoCcTaBeHNst MyHULMNANbHOW YCyru, KoTopble
Haxo4aTCs B pacnopsikeHMM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOTO
camoyrnpaBneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unv opraHam MeCcTHOro
camoyrnpaBfieHMs opraHM3aLumin 1 KOTopble 3asBUTENb BNpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM chopMe, MOPSAoK UX
npeacTaBneHnst; rocy4apCTBEHHbIV OpraH, opraH MECTHOro camoynpaBneHust mbo
opraHu3auusi, B pacnopsikeHUn KOTOPbIX HaXoaATCst AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaroTca B pamMkax MexseLOMCTBEHHOIO B3aMMOAENCTBUS:

1) BbINMcKa n3 EQNHOro rocygapCTBEHHOIO peectpa Heasmxknmoctn — denepanbHas
cnyxba rocyqapCTBEHHOW perucrTpaumm, kagactpa u kaptorpadum;

2) cBedeHust 0 AeNCTBYHOLLEM nacnopTe rpaxaaHnHa Poccuinckon denepaunm — MB[
Poccuy;

3) cBegeHus o HoTapuarnbHon goBepeHHocTn — efiepanbHas HoTapuanbHasa nanaTta.
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2.6.2. 3agasuTenb BnpaBe MNpedoCTaBuUTb [AOKYMEHTbl (CBedeHWs), yKasaHHble B
nognyHkre 1 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B opMe 9NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBanuunumpoBaHHOM NoANUCHLIO nuu,
YNOSTHOMOYEHHbIX Ha CO3aHue U NoAnncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBfieHus.

2.6.3. HenpeacrtaeneHne (HeCBOeBpeMEHHOE NpeacTaBfieHne) ykasaHHbIMU B NyHKTe
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BriacTu, opraHamu
MECTHOro camoynpaBrfeHUs, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA He MOXET SABMATbCA
OCHOBaHWeM AN 0TKasa B NpeoCTaBNeHNnn MyHULMNANbHOW YCIyru.

2.6.4. [omkHocTHoe nuuo un (MnNn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  perfaMmeHTa opraHoB W opraHuMsauui, He npeacTaBuBLUME
(HecBoeBpeMeHHO npeACTaBMBLUME) 3arnpoOLleHHble M  HaxXOAdaWMecs B pPacnopsiKeHuu
AOKYMEHT WNW CBedeHus, noanexar agMWHUCTPATUBHOW, AUCUUMNIIMHAPHOM WM WHOWN
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTeNnbcTtBoM Poccuickon ®egepaunn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENS OOKYMEHTbl CBEAEHUS, B TOM 4uCre
nogTeBepxgarLlme BHECEHWe 3asBuTeNneM nnatbl 3a npefoCTaBfeHne MyHUUMnansHOou
ycnyry, Haxogsimecs B pPacnopsikeHUM rocyapCTBEHHbIX OpraHoB, OpPraHoB MeECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpasfeHust opraHm3aumn.

HenpencrtaBneHue 3asBUTENEM [OOKYMEHTOB, COAepXallmxX CBeAEeHUs, KOoTopble
HaxXoAATCS B pacrnopsiKeHUn rocygapCTBEHHbIX OpraHoOB, OpraHOB MECTHOIO camoyrnpaBreHns
N NOABEOOMCTBEHHbIX FOCYapCTBEHHbIM OpraHam UnNu opraHaMm MECTHOro caMoynpaBreHus
opraHu3aumin, He sBMFeTCAa OCHOBaHMEM [ANns OTKasa 3asBuTent0 B NpeaoCcTaBfeHun
MYHULMNAnbHOW YCNyru.

2.7. VicuepnbiBatowunm nepedeHb OCHOBaHUM OS5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBNeHNs MyHULMNANbHOM YyCnyrn

2.7.1. OcHoBaHuAMM [NA OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Anis
npegocTaBfeHnsa MyHMULUMNanbHOW yCnyrn, ABMASOTCS:

1) npencTaBrieHHble 3asdBUTENEM LOKYMEHTbl coaep)kaT NogYUCTKM U ucrpaBneHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKoHO4AaTeSNbCTBOM Poccuickon
depnepaunn;

2) NOKYMeHTbl coepkaT MOBPeXOeHUs, HanMyne KOTOPbIX He MO3BOSISieT B MOSTHOM
obbemMe ucnonb3oBaTb WMHGOPMaUUIO U CBEAEHWUS, copepxalumecsa B [LOKYMeHTax [Ans
npegocTaBfieHNs MyHUUMNANbHON yCnyru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTpaTuimM CUny Ha MOMEHT obpalleHns
3a MyHMUMNAnbHOM YCNYronm (OOKYMEHT, Yy4OCTOBEPSIOWMA MOMHOMOYMS npeactaButensd
3aaBuUTENd, B Criydae obpalleHns 3a npegoctaBfeHMeM MyHUUUNAanNbHOM YCnyrn yKkasdaHHbIM
nMuUoMm);

4) nogaya 3asBfieHMs O NPefoCTaBNEeHUU MYHUUMMNANbHOW YCNYrM U AOKYMEHTOB,
HeobXxoaMMbIX ONA nNpefoCTaBneHuss MyHUUMNanbHOW YCryrn, B 3NEKTPOHHOW ¢opme ¢
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HEKOpPPEKTHOE 3anonHeHne o6s13aTenbHbIX Nonen B opMe 3asiBNEHNS, B TOM Yncne
B WHTEpakTuBHOW popme 3asiBneHmss Ha PecnybnukaHckom nopTane (HeaoCTOBEPHOE,
HenomnHoe, NGO HenpaBUbHOE 3anoOfIHEHNE);

6) npeacTtaBneHMe HEMOMHOrO KOMMfEeKTa [OKYMEHTOB, HeobxoaumbixX Ans
npegocTaBfieHnsa MyHULMNAaNnbHON yCnyru;

7) 3aaBneHMe O NpeaocTaBNEHUN YCNyrn nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MeCTHOro camMoynpaBfieHUs UNU OpraHu3auumio, B NMOSTHOMOYMA KOTOPbIX HE BXOAUT
npegocTaBfieHne MyHULUNANsLHOW YCIyru;
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8) HecobniogeHne ycTaHOBMEHHbIX cTaTben 11 degepanbHOro 3akoHa OT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpOHHON MOANUCU» YCNOBWUA NPU3HAHUSA OENCTBUTENbHOCTU
YCUNEHHOW KBaNnUUUMPOBaHHOW 3NEKTPOHHOM MNOAMNUCH.

2.7.2. lNepevyeHb OCHOBaHWUA ANSA OTKasa B NpMeMe AOKYMEHTOB, HeobxoauMMbix And
Nnosly4eHnsa MyHUUUNanbHOW yCryrun, ABMSeTCA NcHepnbIBaloLLUM.

2.7.3. PeweHne o6 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HEOBXoauMMbIX OS1S
npefoCcTaBfieHNUs MyHUUMNANbHOM YCNyru, MOXeT OblTb MPUHATO Kak BO BpeMd npuema
3asBuUTENd, TaKk W nocne nonyyYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM niuom OpraHa
HeoOXxoauMbIX AONs NPefoCTaBfeHns MyHUUMNAnNbHOW YCnyru OOKYMEHTOB (CBedeHWn) C
NCronb30BaHNEM MEXBEAOMCTBEHHOMO WH(OPMAaLMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesbIWaoWmnn 9 paboymx gHen co gHS perncTpaumm 3asBreHns.

2.7.4. 3anpewjaetcsa OTKasblBaTb B MNpuMeMe 3asiBfieHNUA U  WHbIX [LOKYMEHTOB,
HeoOXxoauMbIX ANS nNpeaocTaBieHns MyHUUMNanbHOW yCnyru, B cfiyd4ae ecnn 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpedoCTaBfeHns MyHUUMNANbHOW YCIyrn, noAdaHbl B
COOTBETCTBUU C MHGPOPMALMEN O CPOKax M NOpsiAKe NpeoCTaBNeHns MyHUUMNansHOW yenyrm,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. NcyepnbiBaloLmnm nepevyeHb OCHOBAHUM AN NPUOCTaHOBEHUS UK OTKa3a B
npenocTaBneHn MyHULMNAansHOM yCryru

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUSA NMPeaoCTaBfeHUa MyHULMNANbHOW YCryrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWs ansa oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOWN YCIyIn:

1) B npeAcTaBreHHbIX 3asBeHUN U (UNn) JOKYMEHTaX COAEPXKUTCS HenonHas n (unu)
HeJoCcToBepHas MHgopmaums;

2) nocTynneHue oTBeTa oOpraHa rocyJapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHnsa nmbo noaBedOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTu UnvM opraHy
MECTHOro camoynpasneHus opraHusauum Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByoWero 06 oTCyTCTBMM AOKYMEHTa M (Mnn) MHopmMaunmn, HeobxoauMblx ANs
npefocTaBfeHns MyHUUMNanbHOW YCNyru, ecnu CcOOTBETCTBYHOLMUN LOOKYMEHT He Obin
npeacrasrieH 3asaBuTenem no cobCTBEHHOM NHULMATUBE;

3) OTcyTCTBME CBEeOEeHUM O perucTpaumm rpaxgaHuHa no MeCTy XUTenbcTBa
(NnpebbiBaHNA) B pacnopsiKeHMM OpraHoB MECTHOIO camMoyrnpaBneHust.

2.8.3. lepeyeHb ocHOBaHWN AN OTKas3a B NpegocTaBfeHnn MyHUUMNansHOW yCnyru
ABNSAETCA UcyepnbiBaloLLUM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpeAOCTaBNEeHUM MyHULMNANbHOM YCIyrn B criyvae,
ecnn 3asdBfieHMe O MpefoCTaBfeHUM MyHUUMNanbHOW YCnyrn nogaHo B COOTBETCTBUM C
WHopMaumen O cpokax U nopsake npefoCTaBfeHuss  MyHUUMNAanbHOW  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3MaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaThbl,
B3MMaeMOW 3a NpeAoCcTaBneHne MyHULUNanbHOM yCnyru

MyHuumnansHasa ycnyra npegocraBnsieTcs Ha 6€3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOXoaUMbIMKU N 06A3aTENBHLIMKY A1
NpeaoCTaBreHNss MyHULMNANbHOW YCIyrn, B TOM YMCIE CBEOEHUSA O JOKYMEHTE
(OoKymeHTax), BblAaBaeMoM (BblgaBaeMblX) OpraHn3auusmMm, y4acTByoLWMMY B

npegocrtaBiEeHNN MyHULUNANbHbIX yCnyr

MpepocTtaBneHne HeobxoanMbIX U 0B6s3aTeNbHbBIX YCyr He TpebyeTcs.
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2.11. nOpFILI,OK, pa3mMmep n oCHoBaHUA B3AMMaHUA MI1aTbl 3a npegocrtasrieHne ycryr, KoTopble
SABNATCA HEOOX0AUMbIMKU N 00s3aTENbHBIMKY ONA npegocrtaBrieHnA MyHMLlMHaﬂbHOVI YyCIyru,
BKIro4ad Mchopmau,mo O MeToaunKe pacyeTa pa3mMepa Takon nnatbl

npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06s3aTEeNbHbIX ycnyr He Tpe6yeTc;|.

2.12. MakcumanbHbIA CPOK OXUAAHUS B ovepean npy nogadve 3anpoca o npeaocTaBrieHnn
MYHULMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aumnen, y4acTByoLlen B
npeaocTaBneHMn MyHULMNANbLHOM YCIyrk, 1 Npu NonyYeHun pesynbTaTta NpefocTaBeHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogayve 3asiBfieHUS Ha nosiydeHne MyHuuuMnanbHOu
ycnyru - He bonee 15 MUHyT.

2.12.2. Tlpun nony4yeHun pesynbTata nNpeaoCTaBeHna MyHULMUNANbLHOW yCnyru
MaKkCUMarbHbIA CPOK OXMAAHUSA B oMepean He OOSMKeH npesbiwaTb 15 MUHyT.

2.13. Cpok 1 NOpSiAOK perncTpaumm 3anpoca 3asBUTeNs 0 NPeAoCcTaBeHn MyHULMNansHON
ycnyru u ycnyri, npegocTaBrsieMol opraHu3aunen, y4acTBytoLel B NpeaocTaBneHnm
MYHMUMMANbHONM YCryr, B TOM Y/CHe B 3NEKTPOHHON dhopMme

2.13.1. lMNpun nuyHom obpaweHun B MOPL| B AeHb nogjayn 3asiBfieHUs 3asaBUTENtO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXKAAIOLWNM, YTO
3asBrieHue oTnpaBneHo, 1 AaTon nogayv 3asiBrieHus.

2.13.2. lpn HanpaBneHuu 3asiBfieHUs nocpeactBoMm, PecnybnukaHckoro noprtana
3aaBUTENb B [AeHb MOAayu 3asiBfieHUs rnorydaeT B NMYHOM KabuHeTe PecnybnunkaHckoro
noprtana W Mo 3MeKTPOHHOW Mo4yTe yBeOOMIMeHWe, MOATBepXalllee, 4TO 3asBrieHve
OTnpaBrieHo, B KOTOPOM YKa3blBalOTCHA PErMCTPaLMOHHbIN HOMEpP 1 AaTa nogayu 3asBreHus.

2.13.3. lNpun nuyHom obpalteHmm B OpraH B AeHb Nogaun 3aaBieHns ynorHOMOYEHHbIM
AOIMKHOCTHLIM NuuoM OpraHa 3asBUTENO BblaeTCa pacnucka M3 aBToOMaTU3VMPOBAHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOW [ONA OKasaHUs roCydapCTBEHHbIX WU
MYHULMMAanbHbIX YCIyr, C permcTpaumMoHHbIM HOMEpPOM, AaToW NoJayn 3asBrieHnUs 1 nepevyHemM
npencTaBnNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnsaeTcs MyHuumnanosHas
ycnyra, K 3any oXxvuaaHus, Mectam 45is 3anoriHeHUsa 3anpocos O NpeaocTaBrieHnn
MYHULMNANbHOM YCIyru, MHPOPMALMOHHBLIM CTeHAaM ¢ obpasuamMm UX 3anosfTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOX0aUMbIX ANS NPeAOCTaBNEHUS KaXX40W MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 opopMIieHNIO BU3yarbHOW, TEKCTOBOM N MYSTIbTUMEANNHOMN
NMHopMaLMKM o Nopsake NpefoCTaBneHns Takon yCryrn, B TOM Yucre K obecneyeHunto
AOCTYMHOCTU AN UHBaNWAOB YKa3aHHbIX 0OBEKTOB B COOTBETCTBUM C dheeparibHbIM
3aKoHOAATENbLCTBOM U 3akoHOA4AaTeNbCTBOM Pecnybnunkmn TaTtapcTaH 0 counanbHOM 3awmTte
WHBaNMaoB

2.14.1. lpepocrtaBneHne MyHUMUMNANbHOW YCNYrnm OCYLLECTBNSAETCA B 34aHUAX W
nomMeLLeHnax, o06opyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTa npuema 3asButenen obopyayTcs Heobxogumon mebenbto anss 0opMNeHns
AOKYMEHTOB, UHPOPMALMOHHLIMU CTEHOAMM.

2.14.2. B cooTBETCTBUM C 3aKoHOA4aTeNnbCTBOM Poccuinckon ®egepaumm o coumarnbHOn
3awmTe uMHBanNMAoOB B Uenax 6GecnpenAaTCcTBEHHOro [ocTyna K MeCTy npefocTaBfieHus
MyHMLMNANbHOM ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6GecnpensiTCTBEHHbIN  OOCTYN  WHBANMOOB K  MeCTy
NpefocTaBfieHns  MyHuuMnanbHOM ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MNOMELWEHUs W
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nepemMeLleHve B nx npeaenax);

2) Bu3yanbHas, TeKkcToBas W MynNbTUMeAUWHas WHQopMauna o nopsiake
npegocTaBfieHNsa MyHULMNANbHOW YCIyrn pasMeLlaeTcs B yaoOHbIX AN 3asBUTeNen Mecrax,
B TOM YuChne C y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN MHBaNMOoB;

3) conpoBoOXAeHWe NHBaNUAOB, UMEKLLIMX CTONKNE paccTponcTea (OYHKLNN 3peHUs
N CaMOCTOATENBLHOMO NepeaBmKeHnNd, N okasaHne UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMKeHUs MO TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 00bEKTbI COLMaNbHOWN, UHXEHEPHOW N TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takme obbeKkTbl N BbIXO4a U3 HUX, NOCAAKM B TPAHCNOPTHOE CPeACTBO M BbiCAOKN U3 HEro, B
TOM YuCrie C UCNONb30BaHNEM Kpecna-KONsACKu;

5) Hagnexauwee pasMelleHne obopydoBaHUss W HocuTenen uHopmaumu,
HeobOxogumbIx ona obecnevyeHnsa GecnpensaTCTBEHHOrO [OCTyna MHBanNMOoB K ycriyram C
y4eTOM OrpaHUYeHUn NX XKU3HEOEATESNTbHOCTY;

6) oybnupoBaHve HeoOXoOuMOW ANA MHBaNMOOB 3BYKOBOW U 3pUTENbHOM
MHGOpMaUuK, a Takke HaanMcen, 3HaKoB U MHOW TEKCTOBOW U rpadmnyeckon MHgpopmaumm
3HaKaMW, BbINOSIHEHHbLIMU PenNbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepesoayrka u Tudnocypaonepesoymnka;

8) ponyck cobaku-npoBOAHMKA NPU HanNUYUMU AOKYMEHTa, NoATBepXaatolero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opmMe M B NOpsiaKe, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa W coumanbHoOM 3awmTtbl Poccurckon depepaunm oOT
22.06.2015 Ne 386H «O6 yTBEpxaeHUn hopMbl AOKYMEHTA, NOATBEPXAAIOLEro crneymansHoe
o00y4eHne cobakn-npoBOAHMKA, N NopsaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLIeCTBNAETCHA MpedocTaBreHve MyHUuunanbHOW  ycnyru, W CPeacTs,
ncrnonb3yemMblX MpW MpeaocTaBleHnn MyHUUMNanbLHOW YCryrn, KOTOopble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernaMmeHTa, NPUMEHSATCA K 06 bekTam
1 cpencTeam, BBeeHHbIM B 3KCMnyaTaumio Unv npoLeiwmnmm MmoaepHn3auunio, peKOHCTPYKLNIO
nocne 1 niona 2016 ropa.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNAbHOW YCIyrK, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3aBUTENS C JOSPKHOCTHLIMU L aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIyru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTbL NONyyYeHns nHdopmaLmm o
XoAe npefocTaBneHnsa MyHMUMNanbHOW yCnyri, B TOM YMCe C UCMNONb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMOMMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NONyYeHNa MyHULMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIEHTPEe NpeaocTaBieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM Yucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgerieHnn opraHa UCNONMHUTENBHO pacnopaanTeNbHOro opraHa
MECTHOro camoynpasfeHus, no Bblbopy 3aaBuTens (3KCTeppuTopmuanbHbIA NPUHLKM),
nocpencTBOM 3arnpoca O NpefoCTaBneHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOMOMYHKUNOHANbHbIX LleHTpax NpefocTaBneHuns
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCNyr, NpeaycMOTPEeHHOro crtatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKkcHbIA 3anpoc)

2.15.1. Tlokasatensmm OOCTYNHOCTM MPeAoCTaBfiEHUS MYyHUUUNANbHOW  yCryru
ABNAOTCA:

pacrnonoXeHHOCTb NMOMeELLEeHUsl, B KOTOPOM BefeTCs MnpueM, Bblgayvya OOKYMEHTOB B
30He JOCTYMNHOCTW OBLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXOAMMOro KofMyecTBa CNeunanncToB, a Takke NoOMeLLEeHUN, B KOTOPbIX
OCYyLLEeCTBNAETCH NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanuune wucyepnbiBalowen uHdopMmaumm o cnocobax, nopsgke u  cpokax
npefocTaBfieHUs MyHUUMMNAnbHOM yCryrn Ha MHOpMaLMOHHbIX cTeHdax, EguHom noprane,
PecnybnukaHckom noptane, oumumanbHOM cakTe MyHULMNANbHOro panoHa;
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oKasaHue NomoLLM MHBanNnaam B NpeoaoneHnn 6apbepoB, MeLatoLLmMX NOy4YeHNo MU
ycnyr HapaBHe C ApyrumMu nuuamun.

2.15.2. lNokasaTtenamu kayecTsa npegocTaBneHns MyHULUNanbHOW yCryrn SBstTCA:

1) cobniogeHre CpoKoB NpMema 1 pacCMOTPEHUSA JOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHUUUNANbHOM yCnyru;

3) oTcyTCcTBME OOOCHOBAHHBIX Xanob Ha HapyLeHUs agMUHUCTPaTUBHOIO perfiameHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUIN 3asiBUTENA C OOIMKHOCTHbIMKU nuvuamun (6e3 y4yeTa
KOHCyrnbTauun):

B3anmogencteue 3aasutens ¢ pabotHnkamm OpraHa nnu ML npu npegoctaBneHun
MYHULMMNANbHOW YCyrn OCyLLECTBISETCA OAMH pa3 Npu NpeacTaBreHnn 3asBreHnsa co BceMun
HeobXoaMMbIMU OOKYMEHTaMU;

OOVMH pa3 B cnyyYyae HeobxoouMMOCTM MONyyYeHuUst pesynbTata npeaocTaBreHnd
MyHUumMnansHon ycnyrmu B OpraHe nnn ML B oopme aKk3emnnisipa afeKTPOHHOro AOKyMeHTa
Ha BymMaXxHOM HocuTerne.

MpoJomKNTENBHOCTE OAHOMO B3aMMOLENCTBUS 3adBUTENS C OOSHKHOCTHLIMU fiLamu
npu NpegocTaBfeHn MyHULMNANbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BnpaBe OLEHUTb KayeCTBO MPeAoCTaBfeHUs MyHUUMNANbHOW YCAyrn C
NMOMOLLBLIO  YCTPOUCTB  MOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMONb30BaHMEM
PecnybnvkaHckoro noptana, TepMUHaNbHbIX YCTPOMUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBreHnss MyHULMNANbHOW YCryrn MOXeT ObliTb
nosilyyeHa 3asiButenem B NMM4YHOM kabmHeTe Ha EanHom noptane, PecnybnvkaHckom noprtane,
B Oprane, MOL].

2.15.4. MNpepgocTtaBneHne MyHUUunanbHOW ycrnyru ocyulectensietcsa B nobom ML no
BbIbOpYy 3asBUTENS HE3aBMCMMO OT MecTa €ero XuTenbCTBa uUnmM MecTta (akTU4YecKoro
NPOXnBaHUs (npebbiBaHus) Ha TeppuTopmmn Pecnybnuku TartapctaH no
AKCTEppUTOPUANbHOMY NPUHLMNY.

MyHuuMnanbHas ycrnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnsieTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4YUTbIBaOLLME OCODEHHOCTM NpeaoCTaBneHns
MYHULUMMNANbHOW YCNyru No aKCTeppuTopuansHOMy NpuHUMNYy (B criyyae, ecnv
MyH/LMNaneHas ycnyra npegoctaBrnseTcs no akcTepputopuansHOMY NpUHUUNY) u
0COBEHHOCTN NpeaoCcTaBNeHNS MyHULUMNANBHOW YCyrn B 35IEKTPOHHON hopme

2.16.1. llpn npepocTaBneHUM MyHUUUNANBLHOW YCNYrn B 3NEKTPOHHOW hopme
3aaBUTENb BNpase:

1) nony4nTb MHOPMALMIO O NMopsaKe M CpokKax NpedoCTaBNEeHUA MyHULMMNanbHOW
ycrnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBrieHue O NpeAoCcTaBneHn MyHULUMNAaIbHON YCIyru U UHble JOKYMEHTHI,
HeobxoauMMble ONnS NpefoCTaBneHUs MyHULMNAnNbHOW YCryru, B TOM 4YuUCrie OOKYMEHTbI U
WMHOpMaUUIO, 3NEKTPOHHbIE 06pasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUWN C
NyHKTOM 7.2 vactm 1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ mcnonb3oBaHWEM
PecnybnukaHckoro noptana;

3) nonyyntb cCBedeHWss O XO4€e BbINOMHEHUS 3adBfEeHUA O nNpefoCcTaBlieHUN
MYHULMNANbHOW YCNyrn, NOAAHHbIX B 3N1EKTPOHHON hopMeE;

4) OoCyLWeCTBUTb OLEHKY Ka4yecTBa NpeaoCTaBfeHns MyHULUNAnNsHOM YCIyru;

5) nonyunTtb pesynbTaT NPeaocTaBfieHUs MyHuUMnanbHOWM ycnyrm B dopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopatb kanoby Ha peweHue n gencrsue (6esgenctesne) OpraHa, a Takke ero
AOIMPKHOCTHBIX NAL, MyHMLMNANbHbIX CrAyXawux nocpeactsoMm PecnybnuvkaHckoro noptana,
noptana deagepanbHOM rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peweHnin n gencteun (besoencreuns),
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COBEpLUEHHbIX NpWY NpPeaoCTaBfIeHUM rOCYAapPCTBEHHbLIX U MYHULUUNANbHbLIX YCyr opraHamu,
NpeaoCcTaBnAOWNMN FTOCYLAPCTBEHHbIE W MyHUMUMNASbHbIE YCNYrM, WX LOMKHOCTHBIMU
nMuamu, rocyaapCcTBEHHbIMU YU MyHMLMNANbHBIMW CITYKaLMMW.

2.16.2. dopmupoBaHME 3adBMNEeHUs OCYLLEeCTBNAeTCs NOoCcpeAcTBOM 3anosfiHeHUd
3NeKTPOHHOM opMbl 3asaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AOMONHUTENBHOM Nogaym 3as8BeHns B KaKOn-nmbo nHon gopme.

2.16.3. [Mpu cbopmupoBaHumM 3asiBreHnsa obecrneymBaeTca:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asBfEHUS U WHbIX [OOKYMEHTOB,
HeoOxoauMbIX ANs NpeaocTaBneHns ycnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKOSNbKUMW 3asiBUTENAMM OLAHOW 3MEKTPOHHOW
dopMbl 3asdBneHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOIO 3asBNeHUs HECKONbKUMW 3asiBUTENSIMMU;

3) BO3MOXHOCTb Me4yatM Ha OymMaxHOM HocuTerie KOMUW 3SNEKTPOHHOW doopMbl
3aaBNeHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYH (POpMYy 3asiBIEHUA 3HAYEHUN B
no6boM MOMEHT MO XenaHuo Nonb3oBaTend, B TOM Yucrie NpyM BO3HMKHOBEHUM OLLIMOOK BBOAA
1 BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHWI B 3NIEKTPOHHYIO hOPMY 3asiBNEHUS;

5) 3anonHeHue nonen SNeKTPoOHHOW (PopMbl 3asBNEHUs OO Havana BBOAA CBEAEHUN
3agBuTENEM C WCMNONb30BaHMEM CBedeHun, pasmeuwleHHbix B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacawwenca CBeOeHUn,
OTCYTCTBYHOLLMX B €QUHON cUcTeEME naeHTudukaumm n ayteHTudmkaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha ftoOOM M3 3TANoB 3aMOfIHEHUS ANEKTPOHHON (POpMbI
3agaBneHnda 6e3 notepu paHee BBEAEHHOW MHpOpMaLmK;

7) BO3MOXHOCTb AOCTyna 3asBUTENA K paHee NoAaHHbIM UM 3asBIIEHUAM B TeveHue
He MeHee OAHOro rofa, a Takke 4YaCcTUYHO CHOPMUPOBAHHBIM 3aSBNEHUAM - B TEYEHUE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBndeTcs
nocpeacteom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty n Bpems B npefenax YCTaHOBMEHHOrO0 B MHOMOMYHKUMOHANbHOM LEeHTpe
rpacovka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNeHns 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anucu nocpeactsoM PecnybnukaHckoro
nopTtana 3asBuTento Heob6xoaMMO ykasaTb 3anpaluvBaeMble CUCTEMOWN AaHHbIE, B TOM YKChe:

daMnnuio, NMsi, 0TY4ECTBO (NPU HaNM4YUK);

HoMep TenedoHa;

a[lpec 3NIEKTPOHHOM MOYThLI (MO XenaHut);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeLEHUW, KOTOpble cooOWun 3asBuTenb nNpu
npegBapuTenbHON 3anucu, JOKyMeHTaM, NpeAcTaBrneHHbIM 3agBuTenemM npu NMM4HOM npueme,
npegBapuTenbHas 3anncb aHHynupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrnevyaTtaTb TanoH-noagTBepxaeHwe. B cnyyae, ecnu 3asaBuTenb COOOLWNT
agpec 3reKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HanpasndeTca uHdopmauus o
noaTBepXAeHUN NnpeaBapuTenbHON 3anMcK C yKa3aHneM aTbl, BDEMEHU U MeCcTa npuema.

Mpu ocyLiecTBNeHMM NpeaBapuUTENbHON 3anucK 3asiBuTeNb B 00s3aTeNlbHOM nopsake
MHOPMUPYETCS O TOM, YTO NpeaBapuUTenbHasa 3anncb aHHYNNMPYETCS B Criydae ero HesiBKM No
ncrevyeHnn 15 MUHYT C Ha3HA4YeHHOro BpeMeHn npuemMa.

3asBuTenb B noboe Bpemsa BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENA COBEPLUEHUS WHbIX OENCTBUK, KpoMe
NPOXOXOEHUA NAEHTUMUKALUMM U ayTeHTMdUKauMm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM aktamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
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npenocrassieHnA cBedeHun, Heobxoanmbix AnNs pacyeTa AOnNNTEesibHOCTU BpPEMEHHOIo
MHTEpPBAala, KOTOprI7I Heo6xoanumo 386pOHI/IpOBaTb Ona npunemMa.

3. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOJIHEHUS aOMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSTHEHUA aAMUHUCTPATUMBHbIX Npoueayp B aNeKTPOHHOMU chopme, a Takxke
0COOEHHOCTHU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTY AEWCTBUIN NP NPEeAOCTaBNEHNN
MYHWUMMANbHONM yCryru

3.1.1. MNpepocTaBneHne MyHMUMNanNbHOW ycnyrn BkMoYaeT B cebs cnepywowme
agMUHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMNIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3arMpoCoOB B OpraHbl, Yy4acTByllne B
npegocTaBlieHNn MyHULUNANbHOM YCIyru;

4) nogroToBka pesynbTaTa MyHULMNANbHON yCnyru;

5) Bblgaya (HanpaBneHune) 3asBUTENO pesynbTaTta MyHULMNANbHOW YCryru;

6) ucnpaeneHne TeXHUYECKNX OLLUNOOK.

3.2. OkasaHue KOHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPaATUBHOW Npouenypbl ABMSETCS
obpalleHne 3asBuTeEns MO BOMPOCaM, CBA3AHHbIM C NpegocTaBfieHNEeM MYyHULMMNanbHOM
yCrnyru.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3aasutens B8 MOL, — paboTHnk MOL;

npu obpawieHnn 3aasutens B OpraH — rnaBa noceneHus /ykasbiearomcesi cee0eHuUs O
dormKHOCMHoOM nuye/ (aanee - JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauMen O Nopsake M cpokax
npefocTaBneHnss MyHuuunanbHon ycnyrm B MOL nnuyHO n no tenedoHy 1M 3neKTPOHHOWM
nouyre.

PaboTHnk MO®Ll koHcynbTUpyeT 3asBUTENs,, B TOM 4YUCNe MO cocTaBy, opme
npeacraBnseMon AOKYMEHTauuu u Apyrum BonpocaMm Ans MOfyYeHUs MyHUUMnanbHOW
yCnyru.

3asBuTenb  MOXeET NOoMyyYuTb MHGOPMauMilo O Nopsiake  npedocTaBneHus
MYHULMNanNbHOM ycnyrmn Ha opuuymansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb obpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp ABMASKTCH: KOHCYNbTauus
no cocTaBy, hopme NpeacTaBnAeMon AOKYMEHTaUUM n Apyrmm Bonpocam, HeobxoammbiM Ans
NONyYeHNa MyHULMNANbHOW YCIyri.

3.2.3. 3aaButens Brnpaee obpaTtutbcs B OpraH no TenedoHy 1 SNEeKTPOHHOW NoYTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax npeaoCTaBNeHNs MyHUUMMANbHOW YyCnyru, B TOM 4uCne no coctaBy, opme
npeacTaBnseMon AOKYMEHTauuu u ApyruMm BOMNpocam [Afs MOMyYeHUs MyHULMNanbHON
yCnyru.

[OmMKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHUE MHOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMUN nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.
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AOMUHMCTPATUBHbIE  Mpouedypbl,  YCTaHaBNMBAEMblE  HACTOSILLUMM  MYHKTOM,
BbIMOJSHAIOTCA B TEYEHMEe Tpex pabounx gHeW co AHSA NOCTynneHus obpalleHus.

PesynbTatamy BbINONHEHUS aMUHUCTPATUBHBIX NPOLEAYP SBMASOTCA: KOHCYbTauum
no cocTaBy, hOpMe NPeACTaBMASAEMON JOKYMEHTALMMN U APYrMM BONpocam, HeobXoaMMbIM A s
nony4YeHns MyHULUNANbHON YCNyTu.

3.3. an/IHFITI/Ie N paCcCMOTpeHne KoOMMNMNekTta JOKYMEHTOB,
npencrtaBJieHHbIX 3adBUTENEM

3.3.1. Npuem OOKYMEHTOB AN NpefocTaBneHns MyHuuunanbHomn ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agasutens (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npefocTaBfieHUM MyHULMNAnNbHOW YCryrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NMYyHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk MO®L|, BeayLimin npnem 3asiBfieHUn:

onpegensieT npeameT obpalleHuns;

yOOCTOBEPSET NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO JOKYMEHThI,

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMsIM, yKa3aHHbIM B NyHKTe 2.5
aAMUHUCTPATUBHOIO pernameHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npu nNpeaocTaBrieHnN AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCyLeCcTBseT CKaHUpoBaHWe npeacTaBeHHbIX
AOKYMEHTOB;

pacneydaTtbiBaeT 3asBneHne n3 AUIC MoL;

nepegaet 3asBUTESNIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, npeacTaBrieHHble B 3NEKTPOHHON ¢hopMe unu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (POpMUPYET INEKTPOHHOE AeNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHansl ByMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B NnpuemMe LOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBOe K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, NMPUHATBLIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe NAKETOB 3fIEKTPOHHbLIX AEN) B T€YEHWe OAHOro
paboyero aHA co AHA obpalleHus 3asaBUTENsa B CTPYKTypHOe noapasneneHne MoLl.

PesynbTatamu BbINOSIHEHMS agMUHUCTPATUBHBIX Npouenyp SBSIOTCA: 3asiBNeHne 1
nakeT AOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3anMOLEeNCTBUS.

3.3.2. [lpyem [OOKyMEHTOB AN nNpeaocTtaBfieHUs MyHUUMMNanbHOWM ycryru B
3NEeKTPOHHOM hopme Yepes PecnybnuvkaHckui nopTtan.

3.3.2.1. BasBuTenb Ans nodadn 3asiBIEHUA B 3NIEKTPOHHOW popme BbIMOMHAET
cnegylowmne AencTens:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY ANIEKTPOHHOIO 3asBMEHNS;

3anonHsaeT hopmy IMEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBEAEHNS, HeobxoauMble
n obaszaTtenbHble ANs NPegoCTaBeHUss MyHULMNANbHOW YCyru;

NpuKpennseT AOKYMEHTbl B 3NEKTPOHHOW (bopMe unu  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NIEKTPOHHOrO 3asBneHus (npy HeobxoanmocTw);
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noaTBepxaaeTr akT O3HaKOMMEHUst M corflacus C  YCNOBUSMW U NMOPSOKOM
NpeaoCTaBfeHNs  MyHUUMNANbHOW YCRyrM B 9NEKTPOHHOM opme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYI OTMETKY O Cornacum B oOpme 31EKTPOHHOIO 3asiBNIEHMNS);

noaTeepxgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (0OpPME 3NEKTPOHHOIO 3asBreHUs);

OTNpaBNAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3asBNeHUs);

3MEeKTPOHHOE 3asiBfieHMe MOAMUCbIBAeTCs B COOTBETCTBUM C TpeboBaHMsSIMU MyHKTa
2.5.3 agMVHUCTPATMBHOIO pernamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3NEKTPOHHOIO 3asABfEHNS.

dopmaTHo-nornyeckas nposepka COPMMPOBAHHOIO 3asABfEHMS OCYLLECTBSIETCA
nocrne 3anofilHeHUs 3asiBUTENEM KaXOoro u3 rnonen dneKkTpoHHoW opmbl 3aaBneHus. Mpu
BbISIBIIEHUN HEKOPPEKTHO 3aMOSIHEHHOIO MOSsi 3MEKTPOHHON POPMbI 3asBMNEHUsST 3aaBUTESb
YBEAOMIISIETCA O XapakTepe BbISIBIEHHON OWMOKN U Nopsake ee yCTpaHeHUs nocpencTBOM
MHOPMaLMOHHOIO COOBLLEHNS HEMOCPEACTBEHHO B 3fIEKTPOHHON hopme 3asiBNEHUS.

AOMUHUCTPATMBHbIE  Mpouedypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 00palLeHuns 3aaBuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHbLIX NPOLEeayp SABMSOTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpecTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havarna BbIMOSIHEHUS aAMUHUCTPATUBHOM NpoLeaypbl SBNSETCS
NoCTynneHne 3asiBfeHUst W WHbIX [OOKYMEHTOB, HeoOXoAuMbIX Ans npeaocTaBneHus
MYHULMNAnbHOW YCNyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMWUHUCTPATUBHON npoueaypbl ABMASIETCA rMaBa noceneHunsa /ykasbiearomcsi c8edeHuUs O
dormkHocmHoM nuyel/(aanee - 4OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOmMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Crlyyae
obpauieHuns 3anBuTens ¢ 3assneHnem B Opran:

onpegensieT npeameT obpalleHns;

yCTaHaBNMBaET NIMYHOCTL 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAOLLErO JOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPEOOBAHMSAM, YKa3aHHbIM B MyHKTE 2.5
aAMWHUCTPATUBHOIO pernamMeHTa, NPoOBEPKY COOTBETCTBUS MpPeAcTaBfEeHHbIX LOKYMEHTOB
YCTaHOBJEHHbIM TpeboBaHMsM (Haanexailiee oopmneHne Konnin JOKYMEHTOB, OTCYTCTBME
B [AOKyMEHTax MOOYUCTOK, MPUMNUCOK, 3a4YEePKHYTbIX CIIOB U WHbIX HE OroBOPEHHbIX
ncnpaBneHun);

3aMOfHAET  3NEKTPOHHYHO dopmy 3aaBneHns B aBTOMaTU3NPOBAHHOWN
WHOPMALUMOHHON cucTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHMs T[oCyOapCTBEHHbIX W
MYHULMNanbHbIX YCNYT;

npu npenocTaBfeHMM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUMHMUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HOCUTEne, OCYLWEeCTBNSAET CKaHUMpOBaHWE MNpeacTaBliEHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBNEHME;

nepegaet 3asBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHnsa cCkaHMpyeT NoAMMCaAHHOE 3asBNEHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYD WMHAOPMALMOHHYI0 CUCTEMY, NpefHa3HaYEHHYHo
ANS OKas3aHUs rocyaapCTBEHHbLIX U MyHUUMNAMNbHBLIX YCNYr JOKYMEHTbI, NpeaCTaBNeHHbIE B
3NEKTPOHHOW (hOpME UNN NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopmunpyeT
3IIeKTPOHHOE Oeno;

BO3BpalWlaeT MoAMNMCaHHOE 3asiBfieHMe W opurMHanbl OyMaXHbIX [OOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTENIO PacnuUCKy B Npueme JOKYMEHTOB.
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B cnyyae Hanuuuna ocHoBaHMM On1st OTKa3a B NpMeMe AOKYMEHTOB A0SDKHOCTHOEe Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HANUYMn NpenaTcTBUA ANs
npuema 3asBneHnsa n Bo3spallaeT eMy JOKYMEHTbI C 06 bACHEHNEM COAEPKaHWNA BbISIBNEHHbIX
OCHOBaHWW N4 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nuuO, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, Mocne
NOCTYNNeHUss AOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIEHNI0 HOMep B COOTBETCTBUW C HOMEHKNATypou Aeni U craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUChe NPUMoXeHHble 3adaBuTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (POpME 1 IIEKTPOHHbIE 00pasbl JOKYMEHTOB;

npoBepsieT KOMMMAEKTHOCTb, YATAEMOCTb 3S1IEKTPOHHbIX 06Pa30B JOKYMEHTOB;

nposepsieT cobniogeHne ycnoBun OENCTBUTESNTIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeactsom obpatlleHus Kk EauHomy noptany (B crniydae, ecnv 3asiButenem npeacrasreHbl
3NIEKTPOHHbIE AOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMULMPOBAHHON 3IEKTPOHHON
noanncelo).

Mpn HanMumMM OCHOBaHWK, NPEeAYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nNOAroTaBAMBaEeT MPOEKT peweHuss o6 oTka3e B npuvemMe [JOKYMEHTOB,
HeobXxoauMbIX ONst NpeaoCcTaBneHns MyHULMNanbHOM YCyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKM YCUMNEHHOW KBanuUULMPOBaHHON
3IEKTPOHHOM MNOAMNUCU BbISBIEHO HeCcobnoaeHne ycrnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH coaepXaTb NyHKTbl cTatbk 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpble NOCYXWUIN OCHOBAHMEM ANSA ero NPUHATUS.

[MpoekT peweHns o6 oTkaze B npuemMe [OOKYMEHTOB, HeobxoauMbIX AN
npegocTaBfeHnsa MyHULUMNanbHOW YCryrn, C ykasaHueMm MpuUYuH OTkasa (B crydvae, ecnv
OCHOBaHWA ANA OTKasa B nNpueme [OOKYMEHTOB, HeobxoguMbix Ans npeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA ANnA OTkasa B MpuvemMe [OKYMEHTOB [OSKHbl coaepxaTtb
WHOPMAaUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popmaumn, CBeAEeHWN), KOTOpble He
npeacTasrieHbl, cogepxaT HeAOCTOBEPHbIE U (MNK) NPOTUBOPEYUNBLIE CBEAEHUS, OPOPMIIEHbI
C HapyleHVeM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnseTcsa Ha corfnacoBaHve B
yCTaHOBMNEHHOM NopsiaKe NOCPeACTBOM CUCTEMbI AIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekTa peLeHuns o6 oTkase B Nnpueme AOKYMEHTOB, HEOOX04MMbIX AS1s
npenocTaBfieHUss MyHULMMansHOW YCryru, OCcyLLecTBISeTCa B nopsake, npegyCMOTPEeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATUBHOIO perfnamMeHTa.

B cnyyae otcytctBMA OCHOBaHMM AN OTKasa B MNpuemMe [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, AOJMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHe OAHOro paboyero AHs co AHS NOCTYNNeHus
3a8BNeHnd, HanpaBnsaeT 3asBUTENIO, YKa3aHHbIM B 3asBNeHUn cnocobom, yBeJoMreHne o
NOCTYNNeHU 3aaBNeHus, cogepxallee BXOAALWMA PerncTpauuoHHbIN HOMep 3asiBrieHus,
AaTy nonyyeHus 3asiBrieHus, rnepeyvyeHb HaMMeHOoBaHWUW (pannos, NPenCcTaBNEHHbIX K HEMY
AOKYMEHTOB, JaTy NonyyeHus pesynbTata MyHULMMNansHOM ycnyru.

3.3.3.4. WcnonHeHue npouenyp, VYKkasaHHblix B nyHkrax 3.3.3.1, 3.3.3.3
aZlIMUHUCTPATUBHOIO pernamMeHTa, npu Hanuyinm TeEXHNYECKOM BO3MOXHOCTU OCYLLECTBNAETCA
B aBTOMaTU4YECKOM peXmmMe C UCMOoNb3oBaHMEM aBTOMAaTU3NPOBaAHHOW WMHMOPMAaLNOHHON
CUCTeMbI, NpegHa3Ha4YeHHOW AN okasaHWsA rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AgMunHuCTpaTMBHblE Npoueaypbl, YycTaHaBnuBaemble nNyHKTOM 3.3.3
aAMVHUCTPATUBHOIO perflaMeHTa, BbIMOMHAITCA B TeyeHume ogHoro paboyvero gHA CO AHSA
NOCTYNNEeHUs 3asBrieHnss Ha pacCMOTpPEHMe.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATBLIA Ha
paccMOTpPEHME KOMMNSEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npuemMe JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCNyru.
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3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3alpoCoB B OpraHbl, y4aCTBylOLLHNE B
npegocraBiieHnmn MyHVILl,MI'IaJ'IbHDVI ycnyrmu

3.4.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SBNSETCS
nonyyeHne [OSMKHOCTHBIM NUUOM  (PaBOTHMKOM), YNOSIHOMOYEHHbIM Ha BbINOSIHEHME
agMVHUCTPATUBHOM npoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

HOmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHWE
agMVHUCTPATUBHOM NpoLeaypbl, SABMASETCS [naBa NoceneHnsa /ykasbigaomcsi ceedeHusi o
Oo/mKHOCMHOM  fiuyel(nanee - [OMKHOCTHOE nNULO, OTBETCTBEHHOE 3a  HarnpasrfeHue
MEXBELOMCTBEHHbIX 3arnpocoB).

3.4.2. [JO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHNE MEeXBEOOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnseT B 3fIEKTPOHHOM opme MnocpencTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO  B3aumogemnctema (Npy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — UHbIMWU cnocobamu) 3anpocbl O NPeaoCTaBlEHNN OOKYMEHTOB U CBEOEHUN,
NpeayCcMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B A€Hb NPUHATUA 3asiBNIEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINONTHEHUSA aAMUHUCTPATMBHBLIX NPOLEeayp SIBMAKTCS: HanpaBneHHbIe
B OpraHbl BNacTtu u (Mnun) noaBe4OMCTBEHHbIE OpraHam BflacTy OpraHn3aunmn 3anpochi.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpocoB, MOCTYMNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOrO B3aMMOOEWCTBUA, MNpenocTaBnsatoT
3anpalwumBaemMble AOKYMEHTbI (MHGOpPMaLMIO) UNU HanpaenAlT yBeaoMeHUs 06 OTCyTCTBUM
AOKYMeHTa n (Mnun) uHdopmauun, HeobxoauMbIX ANfS NpedoCTaBNeHUs MyHUUUNAnsHOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPaTMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHMe Tpex OHEeW CO AHS MOCTYNNeHUs MeXBedOMCTBEHHOro 3anpoca B
opraH unv opraHu3auuio, npefocTasnsowmne JOKYMEHT U MHOPMaLUNIO, €CNN UHbIE CPOKU
noaroToBKM W HanpaBfeHUd OTBeTa Ha MEeXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
denepanbHbIMM 3aKkOHaMu, NpaBoBbiMKM akTamu [NpaBuTtenbctBa Poccunckon ®egepaunm m
NPUHATLIMU B COOTBETCTBUM C heaeparibHbIMU 3aKOHaM1 HOPMaTUBHBIMW MPaBOBbIMY aKTaMu
Pecnybnukn TatapcTaH.

PesynbTatamn BbINOMHEHUA aAMWHUCTPATUMBHLIX Mpoueayp SBMSIOTCA: OOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpefocTaBneHust  MyHUUunanbHoW  ycnyru, nubo
yBegomsieHne 06 oOTKase, HanpaBrieHHble [OSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MexXBeJOMCTBEHHbIX 3aMpOCOB.

3.4.4. [JOrmMKHOCTHOE JMLUO, OTBETCTBEHHOE 3a HarnpasfieHWe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIO
B3aMMOOENCTBUS  OOKYMEHTbl  (cBedeHus)), Heobxogumble  AnNa  nNpefocTaBrieHus
MyHULUMNaneHoM ycnyru, nnbo ysegomneHne o6 oTkasze npu OTCYTCTBMM LOKYMEHTa U (Unu)
nHdopMaLunu;

NPy HanMyun OCHOBAHUW, MPefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaATUBHOIO
pernamMeHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHUS MyHULUMNANbHON YCyru.

MpoekT peweHns o6 oOTkase B nNpuemMe [OKYMEHTOB, HeobXoauMbIX [Ons
NpefocTaBfieHNs MyHULMNANbHOW YCryrn, C yKasaHuMeM MpUYnH OTKasa (B cryvae, ecnuv
OCHOBaHUA ANA OTKasa B Npueme [OOKYMEHTOB, HeobxoouMbix Ans NpeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHWi K Takum
AOKYMEHTaM, OCHOBaHWS A OTka3a B MpueMe [OKYMEHTOB [OSDKHbl coAaepXaTtb
WHpOpMaLMIO O HaUMEHOBaHWM [OOKYMEHTOB (MHOpMauun, CBEOEHUN), KOTopble He
npeacTaBrieHbl, coaepxaT HeAOCTOBEPHbIE U (MNN) NPOTUBOPEYUBbLIE CBEAEHUS, OPOPMIEHbI
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C HapylleHMeM YCTaHOBNEHHbIX TpeboBaHWii), HanpaBnsieTCs Ha corfacoBaHve B
yCTaHOBIIEHHOM MOPSIAKE NOCPEACTBOM CUCTEMbI SNTEKTPOHHOIO AOKYMEHToo6opoTa.

CornacoBaHue npoekTa peLleHns 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAUMbIX OS5
npeaocTaBneHns MyHULMMNANbHOW YCIyr, OCYLLECTBNsSIETCA B nopsiake, npeaycMOTPEHHOM
nyHkToM 3.5.3 aAMMHUCTPATMBHOIO pernameHTa.

AOMUHMCTPaTUBHbIE  Mpouedypbl,  YCTaHaBNMBAEMble  HACTOSILLUMM  MYHKTOM,
BbIMOSHAIOTCA B A€Hb NOMy4YEeHUsi CBEAEHUI N0 MEXBEAOMCTBEHHbLIM 3aMpocaMm.

PesynbTatamy BbINOSHEHUST aAMUHUCTPATUBHbLIX Npoueayp SIBASOTCA: OOKYMEHTI
(cBeneHwus), HeobxoaumMble NS NPeaoCTaBNeHUS MyHULMNANbHOW YCIYyru, NMPOEKT peLleHns
06 oTkase B MpuemMe [OOKYMEHTOB, HEOOXOAMMbIX ANS NPeaoCTaBfeHUsT MyHULMNANbHOW
ycnyru.

3.4.5. VicnonHeHve npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernameHTa, nNpu HanM4yMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBISIETCS B aBTOMATUYECKOM
pexumMe C  UCMONb3OBaHWEM  aBTOMATU3MPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHa3Ha4YeHHoOW AN OkasaHWs rocyAapCTBEHHbLIX U MyHULMNANbHbLIX YCNyr, B TOM Ynche ¢
MOMEHTa perncTpaumu 3asiBfieHUss B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATMBHOIO
pernameHTa.

3.4.6. MakcmmarbHbIi CPOK BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp, YkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBnseT Tpu paboumx AHs.

3.5. MNoaroToBka pesynbTata MyHULMMNANbHOW YCIyrm

3.5.1. OcHoBaHMeM Hayarna BbINOfIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
NOCTynreHne oT JOMMKHOCTHOrO Nyua, OTBETCTBEHHOIO 3a HanpaBreHne MeXBeOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHW), HeobxoauMbIX ANS npefocTaBneHns MyHUUMnanbHON
yCrnyru.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  aAMWHUCTPATUBHOM
npoueaypbl, ABNAETCS rnaBa nocenenuns /ykasbigearomcesi ceedeHusi 0 O0/KHOCMHOM nuuel
(banee - QOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata npefocTaBneHns
MYHULMNANbHOW YCIyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOoAroTOBKY  pesyrbTaTta
npegocTaBfieHnsa MyHULMNanbHOW yCyru:

paccmaTpmBaeT COPMUPOBAHHBLIA  KOMMMEKT [OOKYMEHTOB, HeoOXoauMbIX AN
npegocTaBfieHNs MyHULUMNAanbHON yCnyru;

npu BbISIBIIEHUN OCHOBaHWW ANS OTKasa B NpefocTaBfieHMn MyHULMNAnbHOW YCryru,
yKasaHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATUBHOINO pernameHTa, noaroTaBnvBaeT MNPOEKT
pelleHns 06 oTkase B NpeocTaBneHnm MyHULUNAnNsHOM yCryru;

B Criyyae OTCYTCTBMSI OCHOBaHWM s OTKasa B NpefoCTaBfeHUn MyHMUMManbHON
ycrnyru, npeaycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATUBHOIO perrameHTta, Mo uToram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOAUMBbIX ANS NpefoCTaBneHUs MyHUUUNanbHOW YCIyru,
noarotaBnMBaeT MNPOEKT pesynbTaTa MpefoCTaBfeHus MyHUUMNanbHOW  ycnyrm B
COOTBETCTBUM C noanyHkTtamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa,

HanpaBnseT NOArOTOBIIEHHbIA NPOEKT pe3ynbTata NpeaoCTaBeHnss MyHULMNaNbHON
yCInyr1 Ha cornacoBaHue B YCTAHOBMEHHOM MOpsaKe NOCPeacTBOM CUCTEMbI ANIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYEHMEe OAHOro paboyero gHs.

Pesynbtatamn BbINOMHEHUA aAMWHUCTPATUBHBIX nNpoueayp SBNSAKOTCA: MNPOEKT
pelleHns 06 oTkase B NpeoCTaBneHnn MyHULMNANbHOM YCryru, CnpaBku (BbIMUCKN).

3.5.3. CornacoBaHne wun noanucaHWe npoekTa pesynbTata npeaoCcTaBneHuns
MYHULMNANbHOM ycnyrn (ganee — nNpoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA PYyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHunsi, OTBETCTBEHHOrO 3a NoAroToBKYy pesynbTaTa MyHMUMNanbHOM
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ycnyru, 3amectutenem Pykosoantensa OpraHa, Pykosoautenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMELME 3aMevaHusi, BO3BpaLlalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTta MyHuuunaneHow ycnyru. lNocne
yCTpaHeHns1 3amevaHuii NPOoeKTbl JOKYMEHTOB NOBTOPHO MepeaarTcs Af1S COrracoBaHus U
nognucaHus.

PykoBogutens OpraHa npu pacCMOTPEHUW MPOEKTOB [AOKYMEHTOB npoBepsieT
cobntogeHne agMWHUCTPATUBHOIO perfiameHTa OOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocrnefoBaTeribHOCTU U MOMHOTHI,
Hanuynss cornacoBaHWM  YMONMHOMOYEHHbIX OOMKHOCTHbIX nuvy OpraHa B cucteme
3NEKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbisiBNeHUs HapyLWeHWN B 4aCcTW CPOKOB BbIMOMHEHUS aAMUHUCTPaTUBHbIX
npouegyp, WX nocrnegoBaTenbHOCTM UM MonHOTbl PykoBoauTtens OpraHa uvHuumupyet
npuereyeHne K OTBETCTBEHHOCTU N, OOMYCTUBLUNX HapYLLUEHUs, B COOTBETCTBUU C NMYHKTOM
4.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B Te4eHne oaHoro paboyero gHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSAITCA: peweHue o6
oTKase B npuvemMe JOKYMEHTOB HeOOXOANMbIX AN NpedocTaBneHnss MyHULMNansHON ycnyru,
pelleHve 06 oTkase B NpeaoCTaBlieHMM MyHULMNANbHOM YCIyr, cnpaska (Bbinucka).

3.5.4. VicnonHeHwne npoueayp, yKkasaHHbIX B nyHKTax 3.5.2, 3.5.3. agMMHUCTPaTUBHOIO
perrnameHTa, nNpu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTU4YEeCKOM
pexume C  UCMONb3OoBaHMEM  aBTOMAaTU3NPOBAHHOM  WUHAPOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHoW A okasaHus rocy4apCTBEHHbIX N MyHUUMMANbHbIX YCIyr.

MakcrmanbHbIA CPOK BbIMOMHEHMS aAMUHUCTPATUBHbLIX NPoLenyp, yKa3aHHbIX B MyHKTE
3.5. agMUHNCTPaTUBHOIO pernaMeHTa, coctaBnsieT oanH pabounii AeHb.

3.6. Bbigaya (HanpaBneHve) 3asiBUTENI0 pesynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Hayarna BbINOMIHEHNS aAMUHUCTPATMBHOW Npouenypbl ABNAeTCH
nonyyeHne AOSMKHOCTHBbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, OKYMeHTa, NoATBepXKAaloLero npeaocTaBneHne MyHuLmnanbHOW yCnyr.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHNE  AAMWHUCTPATUBHOM
npoueaypbl, SIBASETCA rnaeBa noceneHnsa /ykasbigaromcsi ceedeHuss O OO/MKHOCMHOM
nuyel(pnanee - [OMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHeCeHWe CBeAeHun O pesynbTaTe npeaocTaBfeHuns
MYHULMNANbHOMW YCnyru B MNOACUCTEMY BedeHUs [OOKyMeHTauuuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asBUTENS (ero npencraBuTensl) cnocobom, yka3aHHbIM B 3asiBNEHUMU, O
pesynbTate nNPeaoCTaBfieHUs MYHULMNANbHOW YCAYyrM U O BO3MOXHOCTM MOSyYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprane nnm B MOLL.

McnonHeHne npouenyp npy HanMyum TEXHUYECKON BO3MOXXHOCTU OCYLLECTBNSAETCSA B
aBTOMaTUYECKOM peXMME C MWCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMAaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW AN1S OKa3aHWs rocyAapCTBEHHbIX U MyHULMNATbHbBIX YCAYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B Te4yeHMe OofHoro paboyero AHA CO OHA NOANMCAHUA  OOKYMEHTa,
ABNAIOLWEroca pes3ynbTatoM NpeaoCTaBNeHUs MyHUUMNANbHOW YCyrv, YNOAHOMOYEHHbIM
AOJMKHOCTHbLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHMS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCA: pasMelleHne
cBedeHu O pesynbTaTte NpefoCTaBfeHUs MyHULMNAnbHOW ycnyrm B MHGOPMAaLMOHHbIX
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cucTtemax, usBelleHue 3aaBuTens (ero npencraBuTensl) O pesynbTate nNpegocTaBreHus
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. Nopsaok Bblgayun (HanpaBneHus) pesynbTaTa NpeaocTaBeHnss MyHULUMNANsHOM
ycnyru:

3.6.3.1. lpu obpalyeHun 3aaBuTens 3a pesynbTaTtoM MyHuumMnanbHon ycnyrn 8 MOL,
paboTHK MOL| BbigaeT 3asBuTento pesynbTaT MyHULMNaneHOM ycrnyrn B popme ak3emnnspa
3MIEKTPOHHOIO AOKyMeHTa Ha OymaxHom HocuTerne. 1o TpeboBaHuo 3aaBUTENS BMECTe C
3K3eMMAspOM 3MEKTPOHHOrO [AOKYMeHTa Ha OyMaXXHOM HocuTene emy npeaocTaBrsieTcs
3K3eMMNnsp 3MEKTPOHHOro AOKYyMEHTa NyTeM ero 3anmucun Ha CbeMHbI HOCUTENb MHGOPMaLUn
UM HanpaefeHUs 3K3eMnnsapa SNEeKTPOHHOro JOKYMEHTa Mo 3NEeKTPOHHOW nodte B agpec
3assutend. Npu 3anncu Ha CbEMHbIN HOCUTENb MHPOPMaLINM NN HaNpaBieHNN aK3eMnrspa
3MEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBflIEH 3K3eMNNsAp 3NeKTPOHHOro
AOKYMeHTa Ha OyMaXHOM HocuTene, Mo 3fIEeKTPOHHOMW MNoYTe WOEHTUYHOCTb TaKoro
3aK3eMnnsipa AMEKTPOHHOIro AJOKYMEHTa 3K3eMMNspy ANEKTPOHHOro JOKYMEHTa Ha BymaxxHOM
HocuTene 3aBepsieTCs YMNOSIHOMOYEHHbIM COTPYOHUMKOM C WUCMONb30BaHMEM YCUIEHHOW
KBanMuUuMpoBaHHOW 3M1EKTPOHHOW NOANUCH.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl,  YCTaHaBfIMBAEeMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B MOpPsiAKe O4YepedHoCcTM, B AeHb npubbiTMs 3asiBUTENss B CPOKM,
YCTaHOBJEHHbIE perfiaMeHToM paboTbl ML,

PesynbTatamu BbINOSIHEHUS AOMWHUCTPATMBHBIX Mpouenyp SBAATCA: dukcaums
dhakTa Bbldauun pesynbstarta npegocrasneHus MyHuumnansHon yenyrn B AUC MOLL, pesynbTat
npefoCTaBfEHNs MyHUUMNANBbHOW YCIYrn, BblAAHHbIN 3asBUTESIO.

3.6.3.2. lNpun obpalieHnn 3aaBmuTensa 3a pe3ynbTaTtoM MyHULUNANbHOW YCNyrn 4Yepes
PecnybnukaHckuii nopTan 3asBuTEN0 B NWYHbIA KabuMHET aBTOMAaTU4YEeCKM HanpaBnaeTcs
ANEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNAOLWeEroca  pesynbTatoM  nNpefocTaBreHus
MYHULUUNANBbHOW YyCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannUUMPOBAHHOMW 3MEKTPOHHOMN
NoANUCbI0 YNOMHOMOYEHHOIo AOMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb NOANMCaHNA AOKYMEHTa, NoATBepXaatoLwero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MyHULMNAnbHON YCyrn, YNOSTHOMOYEHHbIM OOIMKHOCTHLIM NuuomM OpraHa
(OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMSKTCH: HanpasneHve
(NnpepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuUTENt0 AOKYMEHTa,
noaTeepXaaroLllero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucrie OTkas B
npegocTaBfeHnn MyHULMNAnbHON yCnyrn).

3.6.3.3. lpun obpalleHnn 3aaBnTens 3a pesynbTaToM MyHULunanbHoun ycnyrm B OpraH,
OOIMKHOCTHOE NULUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuuMnanbHon ycnyru. Mo TpeboBaHuio 3asBUTENA BMeEcCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npefoctaBrisieTcs
3K3eMnNap ANIEKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHOPMaLUK
UNU HanpaefeHUs AK3eMMAsipa 3NEeKTPOHHOro JOKYMEHTa Mo 3fEKTPOHHOW noyTe B agpec
3aaBuUTENS.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBNAOTCA B NoOpsaKke ov4epefHOCTU, B AeHb NpubbiTUSA 3adBUTENsS B COOTBETCTBUU C
lMpaBunamu BHYTpeHHEro Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTaTom BbINONHEHNS aOMUHUCTPATUBHBIX NpoLeayp SBNATCA: ukcaumns akra
Bbldaun pesynbTata NpeaocTaBfneHuss MyHUUUNAnbHOW YCNyrM B aBTOMAaTU3MPOBAHHOM
WHGOPMALUMOHHON cuUcTeMe, npedHasHayeHHOW [ONns  OKa3aHMs roCyOapCTBEHHbIX W
MYHULMMAnNbHbIX YCNYT.

3.7. VicnpaBneHne TeXHNYeCKnX onbokK



21

3.7.1. B cny4yae oGHapyXeHMs TEXHUYEeCKON OWWnOKM B AOKYMEHTe, ABMSALLEMCSH
pe3ynbTaToM MyHULUNANbHOM YCryru, 3assutene HanpasnaeTt B OpraH:

3asBneHne ob ncnpaeneHnn TexHmyeckon ownbkn (npunoxexHme Ne 5 k HacToswemy
agMVHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbINA 3asBUTENO Kak pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COOepPXUTCA TexHnyeckas owmnbka;

AOKYMEHTbI, MMelLMe pUANYECKYD Cuny, CBMOETENbCTBYWOLWME O Hanuyuu
TEXHUYECKOMN OLLNBKMN.

3aaBneHne o6 wucnpasBfieHUM TEXHUYECKOM OLKNOKM B CBEAEHUNAX, YKasaHHbIX B
AOKYMEHTe, SABNAKLWEMCS pe3ynbTaToM MyHUUMNAnNbLHOW YCrnyrn, nogaeTca 3adsBuTenem
(ynoriTHOMOYEHHbIM  MpeacTaBuMTeENEeM) MOYTOBbIM — OTnpasBfieHMemM (B TOM  4ucne c
NCMoNb30BaHNEM JIEKTPOHHOM NMOYThI), NMB0 Yepes PecnybnvkaHckui noptan unn MoLl.

3.7.2. [JO/MKHOCTHOE nUUO, OTBETCTBEHHOE 3a MpUEM [LOKYMEHTOB, OCyLUeCTBNseT
npuemMm 3asaBneHuss o6 ucnpasfneHUn TeXHUYECKOW OLNBKN, perncTpupyeT 3asiBfieHne C
NPUIOXEHHBIMU OOKYMEHTaMU M nepedaeT UX AOSMKHOCTHOMY fvly, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMMBAEMble  HACTOALMM  MYHKTOM,
BbINOMHAIOTCA B TEYEHME 0QHOro paboyero gHs ¢ gaTbl pernctpauum 3asBneHus.

PesynbTatammn BbINOMTHEHUS aAMUHUCTPATUBHBLIX NPoUeayp SIBMSKTCS: MPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfiEHHOE Ha PacCMOTPEeHMe OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JOmMKHOCTHOE N0, OTBETCTBEHHOE 32 06paboTKy 4OKYMEHTOB, paccMaTpmuBaeT
AOKYMEHTbI U B LEeNndxX BHECEHWA WUCMpaBfeHUA B OOKYMEHT, SABMSIOWMACA pe3ynbTaToMm
npefoCTaBfEHNs MyHULMNANbHOW YCIyrn, OCyLLeCTBMSieT npoueaypbl, NpeayCMOTPEeHHbIe
nyHktom 3.5 agMMHUCTPATMBHOIO perfnameHTa, M BblaeT WCMNPaBMEHHbIN  OOKYMEHT
3asBuTento (YNONHOMOYEHHOMY MNPEACTaBUTESNO) JIMYHO MO4 pPOCMUCb C MU3BATUEM Y
3asButend (ynoriHOMOYEHHOro NpeacTaBuUTENd) opurMHana AoKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHumyeckass owmnbka, wvnu HanpaensieT B ajpec 3asiBUTens MOYTOBbIM
oTnpasneHnemM (NOCPEACTBOM 3SNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurMHana JOKYMEHTa, B KOTOPOM COAEPXKUTCA
TexHu4eckas owmnbka.

AOMUHUCTpaATMBHbIE  MpoUeaypbl, YyCTaHaBNUBaEMble  HACTOSLWMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHMe ABYX paboumx gHen nocne obHapyXeHNsa TEXHUYECKOW OLNOKM Unn
nosly4eHns ot Nboro 3anHTepecoBaHHOrO NnuUa 3asiBeHNs 0 JONYLLEHHOW OLLIMOKe.

PeaynbTatamu BbINOMHEHUA a4MWHUCTPATMBHBLIX MNpoueayp SBASKTCA: BblAaHHbIN
(HanpaBnNeHHbIN) 3a8BUTENIO LOKYMEHT.

4. NMopaaok u (hopMbl KOHTPONSA 3a NpeAOCTaBNeHUMEM MyHULMNANbHOM yCIyru

4.1. Mopanok OCYyLLIECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMIOAEHNEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMM NMLAMM NONIOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTAHABNUBAOLMX TPeOOBaHNS K NpeaoCTaBNEHUIO

MYHULMMNANbHOW YCRyrn, a Takke NPUHATUEM UMW PeLUEHU

KoHTponb 3a MOMHOTOM M KayvecTBOM MNpefoCTaBNeHNd MyHULUNAanbHOW YCIyru
BKMOYaeT B cebs BbISIBNEHWE U YCTPaHEHWEe HapyLleHWn npasB 3adBuTenen, npoBeneHue
npoBepok cobniogeHna npoueayp NPeaocTaBNeHns MyHUUMNAnbHOW YCnyrn, NogroTOBKY
pelueHni Ha gencTBms (6e3nencTeme) AOMKHOCTHbIX AL, OpraHa MeCTHOro CamoynpaBfieHNs.

dopmamn KOHTponsa 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATMBHBIX Mpouenyp
ABNAOTCA:

1) npoBepka K corracoBaHne MPOEKTOB [JOKYMEHTOB MO npefoCTaBlieHUIO
MYHULMManNsHOW YCNyru;
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2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKM BEAEHUSA OENONPON3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcoGMoAeHNs
npouenyp nNpeaocTaBneHns MyHUUunanbHOM YCryru.

B uensax Tekywero KOHTPONS MCMNONb3YyTCA CBEAEHUS, UMEOLMNECS B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KOppecnoHAEeHUMsa, YCTHass W NUCbMEHHas WHdopmauns
AOJMKHOCTHbIX UL, OCYLLECTBNAIOLLMX BbINONIHEHNE aAMUHNCTPATUBHBLIX NPOLEAYp, XXypHansl
y4yeTa COOTBETCTBYHOLUNX JOKYMEHTOB M ApYrne CBEAEHUS.

[na ocylecTBNEeHNA KOHTPONs 3a COBEpPLUEHMEM AEUCTBUA MNpU NpeaoCcTaBNeHUn
MYHULMNANbHOMW  YCAyrM W NPUHATAM  PELLUEHUN  PYKOBOOUTENK opraHa MeCTHOro
camoynpaBfieHnss  MpPeAcTaBnsloTCA  CApaBkM O pe3ynbTatax  nNpeaocTaBrieHus
MYHULMNANbHOM YCIyru.

O cnyyasx M npuyYMHax HapylleHMsi CPOKOB, MOCNenoBaTENbHOCTU U COOEpPXKaHUs
agMUHUCTPATUBHbLIX  Mpouedyp  AOOIMKHOCTHbIe  fvua  HEMEANEHHO  MHAOPMUPYHOT
pyKOBOOUTENA  OpraHa, nNpeaoCTaBMsAOWEro  MyHMUMNanbHYK — ycnyry, a Takke
npeanpuHNUMaloT CPOYHbIE MEpPbI MO YCTPAHEHUIO HapyLLUEHWUN.

TekyLwmi KOHTPONb 3a cobritogeHnemM nocnegoBaTensHOCTU ENCTBUIA, onpeaeneHHbIX
agMUHUCTPATMBHLIMKM  NpoueaypaMn N0 NPeaoCTaBfEHUIO  MYHUUMNANbHOM  yCnyru,
OCYLLECTBNSAETCA 3aMeCTUTENeM pyKOBOAUTENS oOpraHa MEeCTHOro camMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl NO MNPeaoCTaBNEHUO MYHULMNANbHOM YCRyru,
Ha4anbHMKOM OTAena, OCYLIECTBNSALWEro opraHu3aumio paboTbl MO NpeaoCTaBNEHMIO
MYHULMNANbHOM YCIyrn.

lMepeyeHb  OOMKHOCTHLIX  NWL, OCYLLIECTBNAOLLMX TeKyL I KOHTPOIb,
yCTaHaBNMBAETCA [MOMOXEHUSIMU O CTPYKTYPHbIX MOAPAa3fdenieHnsXx opraHa MeCTHOro
camoynpaBneHns N AOMKHOCTHbIMU perfiaMeHTamum.

4.2. Mopsnok 1 NEPUOANYHOCTL OCYLLECTBIEHUS MNAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTLI U KAa4YecTBa NpeaoCcTaBNeHst MyHULMNANbHOM yCryrn, B TOM YMcne NopsiaokK n
dhopMbl KOHTPOSS 3a NOSTHOTOM W Ka4eCTBOM NpeaocTaBeHmst MyHMUMNAanNsHOM yCryru

4.2.1. KOHTpOnNb 3a NOMHOTOM U Ka4eCTBOM NpeaoCTaBAeHUs MyHULMNAaNbHOW ycnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI NPOBEPOK;

2) paccMmoTpeHuns xanob 3aasutenen Ha gencteus (besgencrene) OpraHa, a Takke
NX OOMKHOCTHbBIX NUL, MyHULUUNANbHBIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBIEHNA KOHTPOMSA 3a NOSMIHOTOM U Ka4eCTBOM NpeoCTaBeHuns
MYHULMNANbHOM YCIyr1 NpoBOAATCA NiaHOBbIE W BHEMMAHOBbIE NpoBepku. MNopagok n
NnepnoanYHOCTb OCYLLECTBINEHNS MNaHOBbLIX NMPOBEPOK YCTaHaBNMBaeTCs NnaHoM paboThl
OpraHa. Npu npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBfieHneM MyHULUNANbHOM YCIyrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIN C NpeoCTaBleHneM MyHUUUNanbHOM ycrnyrn (TeMaTuyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCS NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBSIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criyyae nonyyeHuns
xanob 3aasutenen Ha gencteus (beagernictene) OpraHa, a Takke X JOMKHOCTHbIX Nnl,
MYHULMNANbHbIX CRYy>XaLyunX.

4.2.4. PesynbTaTbl NpoBEPKN 0QOPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBNIEHHbIE HEAOCTATKN U NPEASNOXKEHUS MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeoCcTaBAOLWEro MyHULMNATbHYO
ycnyry, 3a peleHunsa n gencteus (6esgencrtame), npuHMMaemble (OCyLLEeCTBNAEMbIE) UMY B
Xo4e NpeaocTaBNeHUs MyHMLUMNANbHOW yCnyrm
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Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHun rnpas
3asiBUTENEen BMHOBHblIE IMUa MPUBIEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTenbcTBOM Poccunckon denepaunn.

PykoBoauntens opraHa MeCTHOro caMoOynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHNe 3asBreHUN.

PykoBoantensb (3amMecTuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasgerneHvus opraHa
MECTHOro CaMoOynpaBSieHUss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe U (Mnn)
HeHaanexauiee BbIMOMHEHNE aAMUHUCTPATUBHBLIX OEWCTBUW, YyKasaHHbIX B pasgene 3
aZiMUHUCTPATUBHOIO perfnameHTa.

[OMKHOCTHbIE NMUa M UHblIE MyHMUMNANbHbIE CRyXallne 3a pelleHuss U OeNCTBUS
(besgencTtBme), NpyHMMaeMsble (OCyLLecTBNSEMbIE) B Xo4e NpefoCTaBeHUss MyHULMNANIbHON
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHOAATEbCTBOM Nopsigke.

4.4. lNonoxeHuns, xapakTepuayoLine TpeboBaHus K NOPSAKY U hopMaM KOHTPOIs 3a
npegocTaBfieHMEM MYHULMNANbHOW YCyry, B TOM YMCIe CO CTOPOHBI rpaXaaH, nx
obbeanHeHn n opraHmsaumm

KoHTponb 3a npegocTaBneHMEM MyHMUMMANbHOW YCRAYrM CO CTOPOHbI rpaxdaH, WX
06beguHEeHUN 1 OpraHn3aunin, OCyLLECTBNAETCS NOCPEeACTBOM OTKPbITOCTM OeATeNbHOCTU
opraHa MeCTHOrO CaMOYMpaBfieHNs nNpu NpPegocTaBfieHUM  MyHULMNANbHOW  YCryri,
nonyyYeHnsa NOSIHOW, akTyarlbHOM M AOCTOBEPHOM MHGOPMaLMM O nopsiake NpeaocTaBneHns
MYHULMMNANbHOM YCRyrn 1 BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npoLecce NpegocTaBneHnsa MyHULUNansHOW yCnyri.

5. locynebHbIn (BHeCyAeOHbIN) NOPSAAOK 00XKanoBaHMA pelueHnn U 4encTBUN
(6e3pencTBUSA) opraHa, npeaoCTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOrohyYHKLIMOHANbLHOIO LieHTpa npeaocTaBrieHUs rocyaapCcTBEeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 ctatbu 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX [OJMKHOCTHbIX JUL, MyHULMNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3assuTenn MmetloT nNpaBo Ha obxanoBaHwe B gocyaebHOM nopsaake peLueHun u
aencteun  (6e3penctBusl)  opraHa, NpPeaoCTaBfdaloWeEro  MyHUUMNanbHyl  yCnyry,
AOIMKHOCTHOIO NvLa opraHa, NpeAocTaBnAlLWero MyHuuunanbHy yenyry, MyHULUNAnsHoro
crnyxallero, pyKkoBOAUTENs oOpraHa, MpefoCTaBnfalWero MyHULMNANbHY  YCryry,
MHOrOYHKLUNOHANbHOIO LieHTpa, paboTHMKa MHOTO(YHKLNOHANBHOrO LIeHTpa, opraHn3auum,
npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CAEQYOLWNX CnyYasX:

1) HapyleHue cpoka permcTpauum 3anpoca O npefocTaBfieHUN MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-903;

2) HapyLleHne cpoka npeaoCcTaBreHMs MyHULMnansHon ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHMe 3asiBUTENEM peLleHnii u gencteun (besoenctens)
MHOrOYHKUNOHANbHOrO LeHTpa, paboTHMKa MHOroyHKUMOHAMBHOMO LIeHTpa BO3MOXHO B
cnyyae, €crnMm Ha MHOro(yHKUMOHamNbHbIA LEHTP, peweHus u gencreus (besgencreue)
KoToporo ob6XanylTcsl, BO3noOXeHa QYHKUMS MO NpefoCTaBfeHU0 COOTBETCTBYHOLLMX
MYHULMNAnNbHbIX YCNyr B NOfIHOM o6beme B nopsiake, onpeaeneHHom YyacTtbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB MM MHopMaumm nnubo OCyLeCcTBEHNS
AENCTBUIA, NpeACTaBfeHne Unmn oCcyLLeCcTBIEHNE KOTOPbIX HE NPesyCMOTPEHO HOPMATUBHbLIMU
npasBoBbiMM aktamu Poccuiickon ®depepauun, HOPMaTUBHLIMW MPABOBbIMU  aKTaMu
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Pecnybnukn TartapctaH, MyHWUMNanbHbIMKM MPaBOBbIMW akTamu ANns NpegoCcTaBfeHus
MYHULMNANbHOW YCIyIu;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOpPbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOPMaTUBHBIMU NPABOBLIMA
aktamun Pecny6nuku TaTapcTaH, MyHUUMNanbHbIMM NPaBoBbIMW akTamMun AN NpeaocTaBneHns
MYHULMNANbHOW YCIyru, y 3asaBUTENS;

5) oTkas B MpedoCTaBNeHUM MyHUMUMMANbHOW YCNyrn, ecrn OCHOBaHWUs OTKasa He
npeaycmoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamm Poccunckon ®degepauun, 3akoHaMM U UHbIMM
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHun wn pgencteun (6e30encTBmsi) MHOrOOYHKUWMOHANbHOro LeHTpa, paboTHUKa
MHOrOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrTame) KOToporo o6xanyrTcs, BO3foXeHa yHKLUNS Mo
NpeaoCcTaBfiEHNIO COOTBETCTBYHOLLMX MYHULUMNASbHbLIX YCAyr B NOMHOM o6beme B nopsigke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asBUTENSA NPW NPeoCTaBEHMM MyHULMNANbHOM YCIyrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpPaBOBbIMM akTamu Poccuiickon dPeaepaumu,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aKTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOWEr0 MyHUUMNANbHYO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, nNpPedoCTaBNANOLWEro MyHMUMNANbHYO YCNyry, MHOroyHKUMOHANbHOro LeHTpa,
paboTHMKa MHOrOMPYHKUMOHANbHOro LeHTpa, opraHusaumi, npeayCMOTPEHHbIX YacTbio 1.1
ctatb 16 depgepanbHoro 3akoHa Ne 210-d3, wnm ux paboTHMKOB B MCNpaBreHUU
AONYyLWEHHbIX UMW onevyaTtok M ownboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrM [JOKyMeHTax IMbo HapyleHne YCTaHOBMEHHOrO0 CpoKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaButTenem
peweHnn wn pencteuin (6e30encTBusi) MHOroQYHKUMOHANbHOro LUeHTpa, paboTHuka
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, eCnu Ha MHOro(yHKLUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctems (6es3gencrTame) KoToporo obxanyTcs, BO3foXeHa yHKUNA No
NpegoCcTaBfieHNI0O COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-903;

8) HapyweHne cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTatam
npefocTaBfieHNs MyHUUMNAanbHON yCnyru;

9) npuocTaHoBneHWe MNpefoCTaBneHuss MyHUUMNanbHOW YCryrn, ecrnm OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparibHbIMU  3aKOHaMW U MPUHATBIMU B
COOTBETCTBUN C HAMW NHBIMWU HOPMAaTUBHLIMW NpaBoOBbIMKU akTamu Poccuinckon depepauun,
3aKOHaMMW W MHbIMM HOPMATMBHbLIMW NpaBoOBbIMM akTamu Pecnybnuku TatapcTaH,
MYyHULUMNanbHbIMX NpaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM peLUeHMA KU OencTBuin (6e3a4encteusl) MHOrodyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOrOOYHKLMOHanbHbIA LEHTP, peweHuns n genctems (6esgencrame) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfiEeHU0 COOTBETCTBYHOLMX MYyHULMNANbHbIX YCNyr B
nosiHom o6bemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENA NpPUM NPEAOCTaBIEHUM MyHMUMNANBHOW YyCnyru
AOKYMEHTOB WnvM  WHopmauun, oTcyTcTBME WU (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHaYanbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobXxoaumblX Afis
npegocTaBfieHns MyHULMNANbHON ycnyru, nnbo B NpegoCTaBeHNn MyHULUNANbLHOW YCRyTu,
3a MCKMIOYEHNEM CriyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®efepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecynebGHoe) obxanoBaHue
3aaBuUTENEM peweHun u gencteun (6e3gencTBust) MHOrOYHKLMOHANbHOTO LEeHTpa,
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paboTHMKA  MHOrOQYHKLUMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOrOOyHKLMNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencreme) KOToporo obxanytorces,
BO3MNOXeHa YHKUMA NO NPeaoCTaBfiEHUIO COOTBETCTBYIOLWMX MYHULMNANbHbIX YCAyr B
nonHom o6bLemMe B nopsiake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetcs B nCbMeHHOM hopMe Ha ByMaXHOM HocuTere, B 3NeKTPOHHOM
dopme B opraH, NpeaoCTaBNALWMIA MyHULMNANBHYIO YCNYry, MHOTO(OYHKUMOHANbHbLINA LIEHTP
nmbo B COOTBETCTBYHOLLUMA OpraH rocydapCTBEHHOW BnacTu, SBASKOWMIACA ydpeauTenem
MHOrOOyHKUMOHAaNbHOro UeHTpa (ganee - yuypeantenb MHOrOYyHKLMOHANBHOMO LieHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yyactblo 1.1 ctaten 16 PegepanbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHus u pgencteua (besgencteme) pykoBoAUTENs OpraHa,
npefoCTaBALWEro MyHAUUNANbHY YCryry, NogatTCca B BbILWECTOSLWMIA opraH (npu ero
HanuuuM) 1nMbo B cnyyae ero OTCYTCTBUA pacCMaTpuBalOTCA  HenocpeaCTBEHHO
pyKOBOAUTESEM OpraHa, NpeaoCTaBALWEro MyHuunanbHyo yenyry. XKanobsl Ha pelleHus
n peunctena (besgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LEeHTpa noJarTcs
PYKOBOAUTESO 3TOM0 MHOTOYHKLMOHANBHOrO ueHTpa. XKanobbl Ha pelleHns n OencTBus
(6esgencTBme) MHOrOYHKLMOHaNbLHOro LueHTpa nogarTcs ydpeaunTento
MHOTFO(YHKUMOHANbHOro LeHTpa uim OSMKHOCTHOMY NULy, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToM Pecnybnuku TatapctaH. XKanobbl Ha pelweHus n genctena (besgencrasune)
pabOTHMKOB OpraHM3aunn, NpegyCMOTPEHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-93, nogatoTcst pyKoBOAUTENSIM 3TUX OpPraHM3aLni.

XKanoba Ha peweHna u penctsua (6esgencteme) opraHa, MNpeaocTaBsoLWLEro
MYHULMNANbHY YCIyry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycrnyry, MyHUUMNANbHOro  CriyXawlero, pyKkoBOAMUTENs OpraHa, npeaoCcTaBnsowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpasneHa no noyte, Yepes MHOroyHKUMOHaNbHbIN
LUEHTp, C MCMOonb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
oduymnanbHOro camta opraHa, npegocTasnsAlLWero MyHuuMnanbHyl ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WHOPMALUMOHHOM CuUCTeMbl AocynebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pgencteusa (6e3gencTtBmMe) MHOMoQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOrO LeHTpa MOXeT OblTb HampasneHa no no4vte, ¢ UCMoSfib30BaHWEM
WH(POPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odwmumnanbHOro canta
MHOroyHKUMOHaneHoOro ueHTpa, EamHoro noptana nunbo PecnybnukaHckoro nopTana,
WMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4yHoMm npueme 3aasutens. XKanoba Ha pelueHns n aencteus (6esgencreme) opraHnsauun,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXEeT OblTb HanpaBfeHa No noyTe, C UCMOoSb3oBaHWEM WMHGOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumnanbHbIX CalToB 3TUX OpraHuMsauuu,
EonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asaBuUTens.

5.3. X)Kanoba gomkHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpPeaoCTaBNAOWEro  MyHUMUMMANbHYK  yChyry,
AOIMPKHOCTHOIMO  fiMua  opraHa, npedocTaBnsAlowWero MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOIO Cry)XaLlero, MHOro(yHKLNOHANbHOro LEeHTpa, ero pykoBoguTens u (1nwm)
paboTHMKa, opraHnsauuim, NpeayCMOTPEHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (mnun) paboTHUKOB, pelueHnsa n gencreus (besgencreune)
KOTOpbIX 06XanytTcs;

2) damunuio, uUMsi, OTYEeCTBO (nNocrnegHee - NPU Hanuyuun), CBEAEeHMs O MecTe
XUTenbCTBa 3asBuTens - puamyeckoro nuua nnbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaxXoXOeHMa 3asdABUTENs - OPUOMYECKOrO nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM MOoYThbl (NPU HaNU4MM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;



26

3) cBepeHua 06 obGXanyemblx pelweHusax u gencreusax (6espencteum) opraua,
npeaocTaBnALEro MYHULMMNAnNbHY0 ycnyry, OOJTHKHOCTHOIO nuua opraHa,
NpefoCTaBAOWEro  MyHUUUNAnNbHy0  ycnyry, nmbo  MyHMUMNAnNbHOrO  Cry’allero,
MHOTOYHKLNOHANbHOrO LieHTpa, paboTHMKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npegycMOTpeHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHUM KOTOPbLIX 3asiBUTESb HE COrflaceH C peLleHneM N encTBreM
(be3penctBnem) opraHa, NpeoCTaBnAOLWEro MyHULMNAIbLHYIO YCNyry, OOSDKHOCTHOrO nvua
opraHa, NPeaoCTaBMSAOWEro MyHMUMNANbHYK ycnyry, nmbo MyHMUMNAnbHOro Chyallero,
MHOrOYHKLMOHANbHOrO LieHTpa, paboTHMKa MHOTO(YHKLMOHANBHOIO LIeHTpa, OpraHn3aumm,
npeaycMOTpeHHbIX YacTblo 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpeacTaBneHbl OOKYMEHTbl (NpW Hanuuuu), nogTBepXxaaroLume
A0BOAbI 3asBUTENS, NMMBO UX KONUN.

5.4. MocTynueLias xanoba noanexuT perncTpauumn B CPoK He no3gHee paboyero AHS,
cnefywowiero 3a AHEM MOCTYNEHWS.

5.5. XKanoba, nocTtynueLwasa B opraH, NpPedoCTaBfsOWMA MYHULUNATbHYKO YCNyry,
MHOTFOOYHKLUMOHANbHbIA ~ LEHTP, y4peauTento  MHOMOYHKUMOHANbHOro  UeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-903,
nnbo BbIWECTOAWMIN opraH (NpU ero Hanuuum), MNOANEXUT PaACCMOTPEHUIO B TeYeHue
naTHaguaTn pabovmx gHen co AHA ee permcrTpauuu, a B cnydyae obxanoBaHus oTkasa opraHa,
npegoCTaBAIOLLEro MyHULUNAMbHYIO YCIYTy, MHOrOGYHKLNOHANMBLHOMO LIEHTPA, OpraHmM3aunmn,
npegycMoOTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asiBuTens nvbo B McnpaBfieHMM OONYyLEHHbIX orneyYyaTok M ownbok unu B
crny4yae obxanoBaHUA HapyLUeHUs YCTAaHOBMEHHOrO CPpoOKa TakuX UCMpaBfieHUn - B TeYeHue
naTvM paboumnx AHen Co OHA ee perncTpaunn.

5.6. o pesynbTatam paccMOTpeHusi Xanobbl NPUHMMAETCA OAHO U3 CreayrLmX
peLUueHni:

1) »xanoba yooBneTBOpSAeTCs, B TOM 4yucre B popMe OTMEHbI MPUHATOrO peLUeHns,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok U oWKnBoK B BblAaHHbIX B pe3ynbTaTe npeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CpeacTs, B3MMaHue
KOTOPbIX HEe NpesyCMOTPEeHO HOPMAaTMBHbLIMU NPaBoOBbIMM akTamun Poccunckon depepaunu,
HOpMaTUBHbLIMW NPaBoOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHsA, criegytowlero 3a JHeM NPUHSATUSA peLleHus], yKadaHHOro B HacCToSALLEM
NyHKTe, 3aABUTEN0 B MUCbMEHHOW (DOpME U MO XeSTaHUIo 3asBUTENS B 9N1EKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNEeTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTaTax pPacCMOTPEHUsa >xanobbl JaeTcs WHgopmauus O AeUCTBUSX,
OCYLLIeCTBNAEMbIX OpraHom, npeaocTaBnAoLWUM MYHUUMNANbHYO ycnyry,
MHOroOyHKUMOHaNbHbIM LLEHTPOM NMO0 opraHn3aumen, NnpeaycMoTPEeHHON YacTbto 1.1 cTaTbn
16 depepanbHoro 3akoHa Ne 210-d3, B uensax HeameanuTenbHOro yCTpaHEHUS BbISBNEHHbIX
HapyLUEHWA NPW OKasaHUM MyHUUMNANbHOW YCRyrn, a Takke MNPUHOCATCA WU3BUHEHUS 3a
AOCTaBneHHble Heyno0CTBa M yKasbiBaeTCs MHPopMaLms 0 fanbHENLLMX JENCTBUSAX, KOTOPble
Heob6X0AMMO COBEPLUUTL 3asiBUTENIO B LENSX NoSTyYeHUs MyHULMNAnbHON YCyru.

5.8. B cnyyae npusHaHusa >xanobbl He noanexalwlen yaoBNEeTBOPEHUID B OTBETE
3aaBUTEN0 O pesynbTaTax paccMOTpPeHus Kanobbl [aTca  aprymMeHTUpOBaHHble
pasbsCHEHUST O MpUYMHAX MPUHATOrNO pelleHusl, a Takke WHdopmauua o nopsagke
06XxanoBaHMs NPUHATOrO peLLlEeHNs.

5.9. B cnyyae ycTtaHOBneHMs B Xo4e MnvM MO pes3ynbTaTtaM pacCMOTPEHUS Kanoobl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHWS UK NPECTYNNEHNS OIMKHOCTHOE
nmuo, paboTHUK, HageNeHHbIe NOSIHOMOYMSIMU NO PACCMOTPEHMIO Xanob, He3ameaMTeNbHO
HanpaBnslT MMEIOLLMECH MaTepuanbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

Ceenenus 00 JIEKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelwieHne o6 oOTkase B Bblgade

crnpaBku (BbIMUCKKN) MO crieayolemMy OCHOBaHMIO:
[lononHuTtenbHasa nHpopmauyus:

Ceenenus 00 DJICKTPOHHOHN TOITHUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyru no Bblgave CrnpaBku (BbINMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHus
MYHULUMNANbHOW YCNyru no Bblgaye crnpaBku (BbIMUCKK)
oT No

PaccmoTtpeB Bawe 3asBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeobxoauMbIX AOfs NpedoCTaBfieHMs MyHUMUMMNanbHOW ycrnyrn no Bblgade
crnpaBku (BbIMUCKKN) MO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbsacHeHue npuynH oTkasa:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOSTHOMOYEHHbIW OpraH C 3asiBfieHneM O
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoxeT ObITb obxanoBaH B focyaebHOM nopsake nyTem HanpasrieHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYTbI, TenedoH)

3AABIEHUE
O Bblaye crnpaBku (BbIMNNCKN)

Mpowy Bac BblaaTb cnpasKy (BbIMUCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT NnpegocTaBneHms MyHUUMNanbHOM yCryru, NpoLly NpeaocTaBuTb:

|:| B NU4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX WM MyHUUMNANbHbBIX YCRyr
Pecnybnukn TatapcTtas;

I:I B MHOrOQYHKLMOHANbHOM LEHTPE NpPedoCTaBMNEeHUs roCyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukm Tatapcran;

|:| B OpeaHe.

(naTa) (nognuceb) (©.1.0.)

MpunoxeHne Ne 5
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K AOMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHmst MyHULUMNansHoM
yCryrv no Bblaade crnpaekuy (BbINUCKN)

PykoBoguTtento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHMYECKON OLLIMOKN

Coobuwato 06 owmnbke, onyLLEHHOW MPU OKasaHUM MyHULUNANbHOM YCyrn rno Bblgaye
CrpaBKu (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpoly ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLINOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnegyoLime AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUM 3asiBreHnss o6  ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMUW Ha GyMaXXHOM HOCUTere MOYTOBbIM OTMNPaBiEHUMEM MO

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEMN
NIMYHOCTU U MPEACTaBNsiEMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXe, LOCTOBEPHbI.
[lOKyMEeHTbI (KONuMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TpPeboBaHMSM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBoM Poccuiickon Pepepaumm, Ha MOMEHT MpPeAcTaBreHus
3asBMNeHNs 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )
(poaTa) (noanuceb) (©.1.0.)
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