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NoaCTAHOBNAET.

1.¥TeSpayTL AOMUHUCTRATVBHLIN PEFNANMEHT NPEADCTEBNEHUA MY-AHUANRNBLHON Y2NyIK no
Bblga4e CNPaskd (BLINMCKW],
2. MNpusHaTe yTPaTHBLLUMMK CUNY CR2AYLWE NOCTA-H0BNIEHAS:

21 00 0307 2015 Na1'-1 «CO yTeepH@en agMKBHUCTPSTMEHOMO PEMMAMERTA 10
Bblga4e Cnoasdd 361Ny CcKi).

2.2, cT 27.06.2016 Ne17-1 «O BreceHAr HSMEHEeHAR W JONDNHEHWY B NOCTAHOBNEHVE
HCIonNHWTerbHore  kownTeTa  Voke MPasanckoro  cenkckord noceneHus  Cnaccxero
MyEnpnaneHoro pafosa PaenyBavi Ta—agcTtar o 03.07.2015 Ne 11-71 «D6 yTBED{QeHr I
AAPIHERCTRATABHOIC PEIdMERTE N0 BbOA-E CNPABII {3b1TMCOK)»

2.2.07 03.0€.2019 Ne15-1 «O sHECEHMM M3MEHSHAK W A0NOrHexwi 3 MNocTaHoBNEHYE
HCICAHUTErLNIore komureTa Koke-1"azanckoro cenbcoxoro nccenexva Neti1-1 o1 03.07.2015
06 yTBepKACHMY ANMVHACTPATUBIOr0 PeriamMelTa nNpeAccTancneHia MyHULMNAansHIHi
YOAYIA NO BoIfSYE CIPEEKE (BBINNZKN).

2.4. o~ 04.03.2021 Nafl «D) BHECEHAM W3MSHERRA W JononksHHi B [OCTAHOBNEHYE
HCTICNHWTErbHoMe komnteTa oke-Pazancroro cenboxoro nocenenvs Neti-1 o1 03.27.2015
00 YTOCPKACHKY ALMYEUCTPETUBACIO PSrNAMEHTa NPEACCTARNEHUa MYHULMNaNEHCH
YCNYru No BLI4SYS CNIPaBkK (BbINAZIM)» (2 M3 o~ 03.058.2078 MNe15-1).

3.HacTosLEe nuUTAHOBNEHZE ONySNAKOBATE Ha och/UMaNsHoM cadTe Cnacckoro
MyRUgMNansHoro  paioda  httpd weow.spasskiy.lalaslanau, =3 odmunansson caidie
npaponoi Widopmayum (fhitp:pravo tatarstan n}

4 KOHTPOML €3 HCACIHEHWEM HIACTOALCIO NCCTAHOBNSHHA JCTARNAIO 33 coBoi.

PyxCeoguTent / cnonHUTensH

Wzke-Przaickote caneokoro n M.& Hyrace




YTBEepxaeH

nocraHosneHnemM NcnonHnTenbHoro
komuteTa /cke-Ps3anckoro cenbckoro
nocenexHuna Cnacckoro
MYHULMNANbHOro panoHa

Pecny6nuku TaTtapctaH

oT «04» mapta 2022 r. Ne7

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHULMNansHOM ycnyru no Bblgayve cnpasky (BbINMUCKN)

1. O6wme nonoxxeHusa
1.1. TlpegmeT perynupoBaHnsa agMUHUCTPATUBHOIO perflaMeHTa

HacToswmin agMMHUCTPaTUBHbIA perfnaMeHT NpeaocTaBneHns MyHULMNanbHoOM ycnyr
(nanee — agMUHWCTPATMBHBLIA pernameHT) YyCTaHaBnMBaeT CTaHO4apT W MOPSiAOK
npenocTaBneHnst MyHuUUMNanbHOW  YCryrM noBbldadye chpaBku  (BbiNUCKU)(Oanee —
MyHUUMNanebHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlnyamu, nmerowmMmMmn NpaBo Ha NoslyYeHne MyHUUMNanbHOW YCnyru, SBNATCA
duamyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa nNpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEPSIOLWEro ero rnofiHomMouns (ganee — npeacraBuTenb
3aaBuTens).

1.3. MNMopsagok nHopMMpoBaHUS O NpefoCTaBEHNN MyHULMNANbLHON YCyru

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofloKeHHbIX B MOMELLEHUAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpefoCTaBfeHuUsi roCyAapCTBEHHbIX M MYHULUMNANbHbIX
yCryr.

2) Ha o(vumanbHOM canTe MyHUUMNanbHOro pavoHa B  WMHMOPMALUOHHO-
TenekoMMYHUKaLNOHHOM cetn «HTepHeT» (nnn ropoackoro okpyra)
(https:/lwww.spasskiytatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EguHom nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EauHein noptan);

5) B rocyaapcTBeHHOW WHGOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX U MyHULMMNANbHbLIX YCAYr).

1.3.2. KoHcynbTMpoBaHue no Bornpocam MpeaocTaBneHns MyHUUUNanbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOrOpyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - IMYHO UIn Nno TenedoHy;

2) B HTEpaKkTMBHON hopme PecnybnmkaHcKoro noprana;

3) B MWcnonHutenbHom komuteTe Mcke-Pasanckoro cenbckoro nocerneHuns
MYHULMNANbHOro panoHa (ganee — Mcnonkom):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNEOHYy;
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npwv NMCbMEHHOM (B TOM Yncne B oopMe 3NEKTPOHHOIO JOKYMEHTa) obpalleHum — Ha
Byma)kHOM HOcUTere Nno NoYTe, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCcKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOM YCnyru Ha OCHOBaAHUW CBEAEHUN, coaepXKaLlmxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCRyr, NpedoCTaBfseTcs 3adaBuUTENto
6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpegocTaBrieHnss MyHULMNanbHON yCnyru
ocyulecTensaeTca 6e3 BbIMNOMHEHUS 3asBUTenemM kaknx-nmbo tpebosaHui, B TOM Yncne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHOTO WU MHOrO COornaweHus C
npasoobnagaTtenem nporpammMHoro obecneveHus, npegycMmaTpmeatoLero B3uMaHve nnarbl,
perucTpauuio unuM aeBTopusauuio 3adaBUTENS WUNU NpedocTaBfieHne MM  NepcoHanbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLINM obpalleHneM npegocTasnseTcs nHopmauus:

1) o MecTe HaxOXOeHUA MHOrO(PYHKUMOHANBLHOMO LUeEeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX W  MyHUumMnanbHbIX ycnyr, Wcnonkoma (agpec, rpadguk paboThl,
crnpaBoYHble TenedoHbl);

2) o nopsgke npefocTaBneHna MyHULUNAanNbLHOM yCrnyr, o cnocobax n cpokax nogayu
3asBEeHUN;

3) 0 kaTeropuax rpaxgaH, KOTopbIM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTMUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHLunansHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoauUMbIX [Afs pPacCMOTPEeHUs 3asiBieHns o
npegocTaBreHn MyHULMNAaNnbHON YCIyrn, O cpokax npuema n permctpauumn 3asaBeHus;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WHdopMauuuM No Bonpocam
npegocTaBrneHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs  OOSMKHOCTHBIX NuL
Mcnonkoma.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHULMNAanbHOM YCryri, NoApPOOHO B MUCbMEHHOW dOpMe pPasbACHSAOT
3aABUTENI0 MOPSLAOK NPeAoCTaBfiEHUS MYHMUMMANbHOM YCNYyrM M BOMPOCHI, yKa3aHHble B
HacToALEM MYHKTEe agMUHUCTPATUBHOIO perrameHTa, U B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHns HanpaBnawT oTBeT 3assutento. OTBETbl AAlOTCA Ha SA3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha s3blke OOpalleHUs MCNoSb3yTCA
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHopmauus no Bonpocam nNpefocTaBreHus MyHUUMnanbHOW ycnyru
pa3mMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOro panoHa M Ha MHMOPMALMOHHbLIX
CTeHgax B nomeLleHnax Mcnonkoma gns paboTbl C 3as9BUTENSMUA.

NHdopMaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukn TatapctaH, pasmelwiaemas Ha
WHOPMALMOHHBIX CTEeHOgax W Ha oduuManbHOM canTe MYHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHud O
MYHULMNAnNbHOW ycrnyre, cogepxaiumecs B nyHkrtax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO pernamMeHTa, WHOpMauui O MeCTe HaxOoXOeHusi, CnpaBOYHbIX
TenedoHax, BpemMeHu paboTbl Kcnonkoma, o rpaduke npuvema 3asiBNeHMn Ha
npegocTaBrieHne MyHULMNANbHOW yCryri.

1.4. HopmaTtumBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHUUMMNANsHOW YCIyru
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1.4.1. TlepevyeHb HOpMATMBHbLIX NPaBOBbLIX AKTOB, PErynupyroLmMx npegocTaBreHne
MyHULMMNAnNbHON ycnyrn (C ykasaHWeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX odmumansHoro onybnukosaHus), pasmelleH Ha EguHom noptane, B Peectpe
rocyfapCTBEHHbIX U MYHUUMMAanbHbIX YCIyr, Ha oduunanbHOM canTe MyHUUMNanbHOro
panoHa B MIHPOPMALMOHHO-TENTIEKOMMYHUKALMOHHON ceTu « AHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHMUMNANbHbLIX YCIyT,
Ha odmumanbHoOM cante MYyHULUUMNanbLHOro panoHa B MHPOPMALNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, cnonb3yemble B aAMUHUCTPATUBHOM perfnameHTe, n nx onpegeneHus

1.5.1. B agMuMHUCTpaTMBHOM pernameHTe MCMNONb3ylTCa cnefylowme TepMuHbl U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHune (0gunc) MHOroyHKLMOHANbLHOMO LIEHTPa NpeaoCcTaBnNeHNsa rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCRyr, CO34aHHOe B rOpoACKOM (CernbCKOM) NocerieHnn MyHULMNanbHOro
panoHa unu B ropoackoMm okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumMm [OeaTenbHOCTU MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
roCyAapCTBEHHbIX W MyHUUMNAnbHbIX  YCNYyr,  YTBEPXAEHHbIX  MOCTaAHOBMIEHNEM
MpaButenbctBa Poccurickon ®enepaunmm ot 22 gekabps 2012 r. Ne1376 «O6 yTBepxaeHun
MpaBun opraHuM3aumMm AOeATenlbHOCTM MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHnyeckasn owwnbka - ownbka (onucka, onedyaTka, rpammMatMyeckas Wunu
apudpmeTndeckas owmbka nNmbo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpeaoCcTaBNAOWNM MyHULMNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITMCb CBEAEHWS;

EonHaa cuctema wuaeHTUdMKauuM ©n - ayTeHTudukaumm B UMHGPACTPYKTYpe,
obecneunBatoiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLEeNCTBUE MHAOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMblX AN NPefoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGOpMaLMoHHast
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WAeHTUUKaALMM W ayTeHTUUKaumm K WHgopmauuu,
copepxallencs B rocygapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX U UHBIX MHAPOPMALMOHHBIX
cucTemax;

MoL - NocymapctBeHHoe GrogpkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTOYHKLMOHAmNbHbLIX LIEHTPOB NPeaoCTaBeHNs rocyAapCTBEHHbIX M MyHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTMBHOM perrnameHTe noa 3asiBfieHMeM O NpenoCcTaBreHum
MyHUUMMNANbHON YCrnyrn (danee - 3adBreHvMe) MOHUMAEeTCs 3anpoc O npeaocTaBneHun
MYHMLUMMNANbHON YCNyru,NnoAaHHbIn B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 PepepanbHOro
3akoHa oT 27 wmona 2010 roga Ne210-®3 «O6 opraHuMsaumm npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne210-$3).

2. CtaHpapT npefocTaBleHUs MyHULMNAnbHON ycnyru

2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru



Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHWe NCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0o MyHULMNANBHYIO YCyry

WcnonHutenbHbin  KomuteT  Ucke-Pssanckoro  cenbckoro  noceneHns  Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnucaHune pesynbTaTta npeaocraBiieHUA MyHVILI,l/II'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON YCnyrn ABNaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosileMy aaMWHUCTPATUBHOMY
pernamMmeHTy);

2) pelweHne ob oTkase B NpeaocTaBfeHNNn MyHULMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY perfameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX AN NPeaoCTaBMEeHUs
MyHMUMNanbHON ycnyrm (Nnpunoxenne Ne 3 kK HacToAweMy aaMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBuTerto
B dopme 3MeKTPOHHOro [AOKyMeHTa, NOAMMCAHHOrO YCWUMEHHOW KBannuumpoBaHHON
9NEKTPOHHOW MOAMUCBbID  YNOMMHOMOYEHHOro  AOSMKHOCTHOro nuvua Wcnonkoma  (nmbo
Wcnonkoma), B cooTBeTCcTBMM ¢ DeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne63-9d3 «O6
3NEKTPOHHOW noanucuy (aanee — degepanbHbin 3akoH Ne63-P3) B NnuYHbIN kKabnHeT EguHoro
noptana. B cnyyae HanpaBneHus 3asiBneHusi nocpeactsom PecnybrnukaHckoro noprtana
pes3ynbTaT NpeoCcTaBNeHNa MyHULMNANbHOW YCIyry HanpaBnseTCcs Tak Xe B JINYHbIN KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. Mo Bblbopy 3asBuUTENA pesynbTaT NpPeaoCTaBNEeHNA MyHUUUNANbHOW YCryru
BblgaeTcse OpraHe unm B MOL B dopme a3k3emnnsipa 9NEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nnua Mcnonkoma unmn pabotHmuka MOLL.

2.3.4. 3aaBuTenb BnpaBe MOMyyYnMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3feKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrbTaTa
npegocTaBneHns MyHULUMNANbHON YyCryru.

2.4. Cpok npeaocTaBneHnss MyHuUmnanbHom ycrnyru, B TOM YMCHe C y4eTOM HEO6X0aUMOCTH
obpalleHust B opraHusaumm, y4acTeyoLlmne B NpeaocTaBneHm MyHUUmMnansHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPEAOCTABNEHNsI MyHULMNANbHOW YCryru B cny4vae, eciniv BO3MOXHOCTb
NPUOCTaHOBMNEHNs NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
Bbla4n (HanpaBneHns) 4OKYMEHTOB, SBMSIOLMXCS pe3ynbTaToM NpeaoCcTaBreHns
MYHULIMNANbHOM YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B Te4eHne Tpex paboumx gHewn.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBNeHuss MYyHUUUNAanbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpasneHne [OKyMeHTa, SBRSOWEroca pesynbTatoM npeaoctaBneHns
MYHUUMNAaNbHOW ycryru B popmMe 3MeKTPOHHOro LOKYMEeHTa, 3asiBUTEN0 OCYLLIECTBIISAETCH B
AeHb 0POopMMNEeHUs 1 permcTpauumn pesynbTaTa NpeaoCcTaBeHnss MyHULMNansHON YCIyri.

2.5. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMU HOPMATUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takke yCnyr, KOTopble SBNSATCS HeobXoanMbIMU U
ob6s13aTenbHbIMU ANS NPeAOCTaBNeHNss MyHUUMNAnbHbIX YCNyr, nognexatmx
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npeacTtaBneHnto 3adBuUTenem, cnocobbl nx nonyyvyeHua 3adsuteriem, B TOM 4Yncrie B
SJ'IeKTpOHHOIZ cbopme, nopAaaoK uUx rnpeacrtaBlieHnd

2.5.1. [Ina nony4yeHus MyHMUMNANbHOW yCnyrn 3asBuUTeNb NpeacTaBnsaeT cnegywowme
OOKYMEHTbI:

1) AOKYMEeHT, yOOCTOBEPSANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NpeAcTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B ¢opMe AOKyMeHTa Ha OymaxHoM Hocutene (npunoxeHuve Ned Kk HacTosilemy
agMWHNCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW copMme (3anosiHaeTca MnocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBeEeHUN B O3NEKTPOHHyI {opMy 3asiBfieHWs), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3a4MUHNCTPATUBHOMO pernameHTa, Nnpy obpalleHnn NnocpeacTBOM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu And NpeaocTaBneHWs MyHUUMNanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHarnbHbIX [OaHHbIX NUUA, He SBMslLWerocs 3asBuTenemM, U ecnv B
COOTBETCTBUKN C (peaepanbHbIM 3aKOHOM 0OpaboTka TakmxX MNepCoHasbHbIX AAHHbIX MOXET
OCYLLeCTBMNATbCA C COMflacus  yKasaHHOro nuvua, npu  obpaweHun 3a nonydeHnem
MYHAUMMNANbHON  yCcnyrn  3asBUTENb  OOMOMHUTENbHO  NpeacTaBnseT  OOKYMEHTbI,
noaTreepXxaatoLLme noslydyeHne cornacusa ykazaHHoro nvua unm ero 3aKoHHOro npeacrasutens
Ha 006paboTKy nepcoHasibHbIX AaHHbIX yKasaHHoOro nuua. [JoKyMeHTbl, noaTBepkaaroLine
nonyyeHne cornacus, Moryt 6biTb NpeacTaBfeHbl B TOM 4Yucne B hOpMe 3NEKTPOHHOMO
AOKYMEHTa;

5) B cnyyae, ecnm 0643aHHOCTb XpaHeHust aomoBou KHurn 0o 31.12.2017 Bo3naranacb
Ha COGCTBEHHUKOB XMWIbIX MOMELLEHWI, 3asaBUTENEM NPEACTaBNAETCA JOMOBAs KHUra;

6) NnpaBoycTaHaBnMBawLLne JOKYMEHTbI Ha MHAMBUAYANbHbIN XU0M OM (ecnv npaBo
CcOBCTBEHHOCTU He 3aperncTpuposaHo B EAMHOM rocyfapCTBEHHOM peecTpe HeABMKMMOCTI)
— ONA BbINUCKN N3 NOXO3SANCTBEHHOWN KHUTW.

2.5.2. B3agBneHve n npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayoLmMxX cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTA 2.5.3aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprana B 35IeKTPOHHOM bopMme;

3) B Micnonkom NMYHO unm NocpeacTBOM NOYTOBOM CBSI3M HA ByMaXKHOM HOCcUTEre.

3asaBneHne n npunaraemble OOKYMEHTbI, NPU HanpaBfieHUn NOCPEenCTBOM MOYTOBOW
CBS3U1, 3aBEPSOTCA B YCTAHOBIEHHOM MOpSKe.

2.5.3. 3agaBneHne npu HanpasneHuuM nocpenctesom PecnybnvkaHckoro noprtana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

Ana nonyyYyeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 HeobXxoguMMo MNpPONTU
npouenypy permctpaumm (ayteHtndpumkaumm) B8 ECUA, a Takke noaTBepanTb YYETHYHO 3aNnChb.

ONEKTPOHHbIE [OKYMEHTbl (3IEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
nognyHkrtax 2, 4-6nyHkra 2.5.1agMWHUCTPaATMBHOIO pernamMeHTa, 3aBepsAlTCs YCUIEHHOW
KBanMMUMpPOBaAHHOW NOAMUCHIO NWL, YNOSTHOMOYEHHbIX Ha CO34aHue U NoAnMcaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBreHn0, B TOM YuUCre OOBEPEHHOCTU, HanpasnsawTca B Buae dpannos B popmatax pdf,
jpg,jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 Mb6anT.

KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:
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1) npencraBneHns OOKYMEHTOB M MHGOPMaLMM WUAN OCYLLECTBNEHUS OENCTBUN,
npeacTaBneHne WM  OCYLLUEeCTBIIEHME KOTOPbIX He MpeaycMOTPeHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKkTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HMKawWmMe B CBA3U C
npegocTaBfieHMEM MyHULMNANbHOW YCNYTu;

2) OCyLWeCTBMEeHNa OENCTBUW, B TOM YUCME COrnacoBaHuWi, HeobXxoaumbix AN
NonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBs3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUEM MNoslyYyeHus
ycryr M nonyydeHns [OOKYMEHTOB UM WMHdopMauuu, npefoctaBndeMblX B pesyribTaTe
npefocTaBNeHnsa Takux YCNyr, BKMOYEHHbIX B MEepeyvHn, ykasaHHble B 4actn 1 crtatbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoauMbIx 1 06s13aTeNbHLIX YCyr);

3) npeacTaBneHnss AOKYMEHTOB U MHAOpMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHa4vasnibHOM OTKase B NpuemMe JOKYMEHTOB, HEOOX0aUMBbIX
ANA npefocTaBneHvus MyHuuunanbHon ycnyrn, nubo B npeaocTtaBneHuM MyHULMNanbHON
yCryru, 3a UCKINYEHNeM cregyowmx cnyyaes:

a) W3MeHeHne TpeboBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLmxcs
npefocTaBfieHnUss MyHUUMNANbLHOW YCIyrn, nocrne nepBoHavanbHOW nogadvn 3adBfeHus o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnbOK B 3asiBIEHUN O MpPedoCTaBfeHUn MyHULMNANbHOW YCnyrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTeNieM nocre nepBoHavanibHOro oTkasa B npMemMe JOKYMEHTOB,
HeoOXoauMbIX ANA NpefoCcTaBfeHuss MyHUUMnanbHOW ycnyr, nubo B npegocTaBreHnn
MYHULIMMNANbHOW YCNYru U He BKIMOYEHHbIX B NPeACTaBEeHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeYyeHuMe CpoKa AENCTBUS [OKYMEHTOB WU WM3MEHEeHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMblxX Onsi NpeaocTaBneHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBeHn MyHULMNanbHON yenyru;

r) BbIABIEHNE JOKYMEHTANbHO NOATBEPXAEHHOIO hakTa (NPU3HaKoB) OLUMBOYHOro Unm
NpoTUBONPaBHOro Aencteus (6e3gencTBust) AOSMKHOCTHOro nuua WMcnonkoma, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX AOns
npefocTaBfeHns MyHULMNansLHOW yenyrn, nnbo B npeaocTaBieHnn MyHULMNansHOM yCnyru,
O YeM B NMMCbMEHHOM BUAE 3a NOANUCHLI0 pyKkoBoAUTENSA Mcnonkoma npu nepBoHavanbHOM
OoTKase B rnpMeme AOKYMEHTOB, HEOBX0aUMbIX ANA NpeaoCTaBfeHUss MyHULMNANbHON yCnyru,
yBe4OMISIeTCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTtaBneHUst Ha OyMaxHOM HocuTene [OOKYMEHTOB W WMHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Obifv 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM ClnyYaeB, eCMN HaHECEHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx usbsaTMEe ABNSETCA HeoOXOAWMbIM YCIOBUEM
npefoCTaBfieHMsl FOCYAApPCTBEHHOM WM MYHUUMNANbHOW  YCRyrM, W WHbIX CryYaes,
yCTaHOBIEeHHbIX pefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMK NPaBOBLIMU akTaMu Ans NpeaocTaBnNeHnst MyHULUMNanbHOM YCryru, KoTopble
Haxo4aTCs B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHust U NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UMy opraHam MeCTHOro
camoyrnpaBreHus opraHn3aLmin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUThb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIe B NEKTPOHHOM hopMe, NOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasrieHust Nnbo
opraHusauusi, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. MNonyyaloTca B pamKax MexXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) BbInucka n3 EgmMHoro rocygapcTtBeHHOro peectpa Heasmxumoctn — depepansHad
cnyx6a rocygapCTBEHHOW perncTpaunn, kagactpa u kaptorpagum;

2) cBegeHus o AencTByoWEeM nacnopTe rpaxagaHnHa Poccuinckon ®egepaumm — MB[
Poccuu;
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3) cBegeHus o HoTapuanbHoOM JoBepeHHOCTU — DefeparnbHas HoTapuanbHasa nanara.

2.6.2. 3agaBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), yKkasaHHble B
noanyHkte1 nyHkta 2.6.1 agMMHUCTPATUBHOIO perrameHta, B (opMe SNeKTPOHHbIX
AOKYMEHTOB, 3aBepeHHbIX  YCUIEHHOW KBannduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpeacraeneHve (HecBoeBpeMeEHHOEe NpeacTaBrieHne) yKkasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perrfnamMeHTa opraHaMmy rocyJapCTBEHHOMW BfliacTu, opraHamu
MECTHOro caMoynpaBJSieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHn MyHUUMNansHOW yCrnyru.

2.6.4. [omxHocTHoe nuuo u (Mnn) paboTHUK, yKasaHHblX B MyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  opraHusauuiM, He npeacrasuBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlUeHHble W  HaxoAddwmecss B pacropsiKeHun
OOKYMEHT unn CBefeHus, noanexar agMWHUCTPATUBHOW, AUCUUNIMHAPHOW WU MHOWU
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noaTeBepxgalrlime BHECEeHWe 3asiBUuTesieM nnaTbl 3a npefocTaBneHne MyHuMUMnanbHOW
ycryry, Haxogsuwmeca B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpasneHus opraHu3aummn.

HenpenctaesneHne 3agBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
HaxoA4ATCA B pacrnopsiKeHuu rocyfapCTBEHHbIX OpraHoB, OpraHoOB MECTHOIro camoyrnpaBsieHuns
N NOABEOOMCTBEHHbIX rOCYJapCTBEHHBIM OpraHamM UM opraHam MecTHOro camoyrnpaBreHus
opraHusauumn, He SBNSETCA OCHOBaHMEM [ANA OTKasa 3asBuTento B MNpegocTaBneHuu
MYHUUMNANbHOW YCRyru.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpYeMe JOKYMEHTOB,
HeoOXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuaAMM OnNa OTKasa B MpUEME [OOKYMEHTOB, HeobGxoaumbix Ans
npeaocTaBneHns MyHMLMNANbHOW YyCAyrn, ABNASIOTCS:

1) npeAcTaBneHHbIe 3asBUTENEM LOKYMEHTbl cogepaT NO4YMCTKM U MUcnpaBreHus
TEeKCTa, He 3aBepeHHble B MNopsiake, YCTAHOBMNEHHOM 3aKoHOAaTenbCTBOM Poccuickon
depepaumm;

2) NOKYMEHTbl coepkaT MOBPEeXOAEHUs, HannumMe KOTOpbIX He MO3BOMSIET B MOJSIHOM
obbeme uncnonb3oBaTb WHAOPMAUMIO W CBEAEHUSs, coAdepXalmecss B OOKYMEHTax Aans
npegocTaBneHns MyHULUMNanbHON ycnyru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTpaTUIM CUNy Ha MOMEHT obpalleHns
32 MyHUUMNANbHOM YCnyron (OOKYMEHT, YAOCTOBEPSIOLWMIA MONTHOMOYUSA MpeacTaBuTens
3aaBuTEnNs, B cnyyae obpalweHuns 3a npeaocTaBneHneM MyHULUNANbHOW YCNyrM ykasdaHHbIM
nnuom);

4) nogada 3asiBNeHUs O NPegoCTaBfieHUN MYHULMNANbHOW YCIyr U OOKYMEHTOB,
HeobxooMMbIX ANS NpeaocTaBfeHnss MyHUUMNanbHOW YCNyrn, B 3NEKTPOHHOM dopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPEOOBaHWUI;

5) HekoppeKkTHoe 3anonHeHne obs3aTenbHbIX Nonen B opMe 3asBreHns, B TOM Yncne
B MHTEpakTMBHOM opme 3asBreHus Ha PecnybrnukaHckoMm nopTane (He4oCTOBEpHOe,
HenosHoe, NMBOo HenpaBWbHOE 3anosIHEHME);

6) npencrtaBneHMe HEMOSHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;

7) 3asgBneHnMe O NpeaoCcTaBfieHNn yCcryrn NogaHo B OpraH rocygapCTBEHHOW BNacTw,
opraH MeCTHOro CaMOynpaBfieHMs UM OpraHM3aumto, B NMOSTHOMOYMSA KOTOPbIX HE BXOAMUT
npegocTaBfieHMe MyHUUMNANbHOW YCIyru;
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8) HecobntogeHne yCTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHWA ANA OTKas3a B NpuemMe OOKYMEHTOB, HeOOXOAUMbIX ANis
NOSTly4YEHMST MYHULMNANBHOW YCIYrn, BNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHNA U JOKYMEHTOB, HEOOXOAUMbIX ONs
npegocTaBfeHns MyHUUMNANbHOW YCnyru, MOXeT ObiTb MPUHATO Kak BO BpemMs npuema
3asBuUTENd, TaK W nocfne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jfiuom OpraHa
HeobXoauMbIX Ons NpPeaocTaBfeHns MyHUMUMNAnbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesblaoLwLmn 9 paboumnx AHEN CO OHA permcTpauumn 3asiBrieHs.

2.7.4. 3anpewiaetca OTKasblBaTb B MpuvemMe 3asBfeHUA U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHUUMNAnNbHOW YCryru, B Criydae ecrniv 3asiBfeHue m
AOKYMEHTbI, Heobxoaumble ANA NpefocTaBfeHnd MyHUUMNAnNbHOW YCnyru, MoAaHbl B
COOTBETCTBUMN C MHGOPMALMEN O CPOKaX U NOPsiAKE NpeoCTaBNeHUS MyHUUMNANbHOW YCIyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBatoLLmil NepeyYeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npenocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPedoCTaBNEHNA MyHUUMMNANbHOW YyCryru
OTCYTCTBYOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBNeHMM MyHUUMNANbHON YCIyTn:

1) B NnpeAcTaBneHHbIX 3asBNEeHNN 1 (UNn) JOKYMEHTax COAEepXUTCsa HenonHasa u (unu)
HeOoCTOBEpPHas MHpopMaLms;

2) nocTynneHwe oOTBeTa opraHa rocy4apCTBEHHOW BMNAacTW, oOpraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTU UMM opraHy
MECTHOro camoynpaBneHus opraHu3auum Ha MeXBEeLOMCTBEHHbIN 3anpoc,
CBMAETENLCTBYOLWEro 06 OTCYTCTBUM AOKYMEHTaA U (Mnn) nHpopmMaummn, Heobxoammbix Ans
nNpeaocTaBneHnss MyHUUMNAnNbHOW YCAyrn, €Cnv COOTBETCTBYIOLMN [OKYMEHT He Obin
npeacTasfieH 3aaBuTenemM no cCO6CTBEHHOM MHMLMATMBE;

3) OTCcyTCTBME CBedeHWM O perucTpauumn rpaxgaHuHa no MecTy XWTenbCcTBa
(npebbiBaHMs) B pacnopsiXeHUM OpraHoB MECTHOIO CaMOynpaBfieHus.

2.8.3. lNepeyeHb OCcHOBaHWM ONSA OTka3a B NpefoCTaBNEHUM MyHULMMANbHOM YCnyru
ABNAETCSA UCYEPNbIBAIOLLNM.

2.8.4. 3anpelaeTcs 0TKasbiBaTb B NPeAOCTaBNEHNM MyHULUNANBHOW YCNyrn B Cryyae,
ecnn 3asBrieHMe O npefoCTaBfeHUM MYHUUMNANbHOW YCNyrn nogaHo B COOTBETCTBUM C
MHopmMaLmen O cpokax W nopsagke npeaocTaBreHuMsl  MyHUUMNanbHOW  yCnyru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnvnkaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS! rocy4apCTBEHHON NOLUMMHbBI UM MHOWM NnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNanbLHON ycnyru

MyHuumnaneHas ycnyra npegocraensieTcs Ha 6e3B03Me3qHON OCHOBeE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HEOOX0AMMbIMU U 06a3aTENbHLIMKU ANS
npeaocTaBNeHns MyHMLMNANbHOW YCAYrn, B TOM YMCNEe CBEOEHUSA O AOKYMEHTE
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npenocrtaBneHnn MyHMUnnanbHbIX yCenyr

MpepocrtaBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
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2.11. MNopsagok, paamep M OCHOBAHUA B3MMaHUS NNaTbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAIOTCA HEOH6XOAMMbBIMU N 06A3aTENBHLIMU ANSA NPEeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaTthbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsnbHbIM CPOK OXUOAHUA B oMepeaun npu nogadve 3anpoca o npefocTaBneHum
MYHUUMNANbHOW YCryru, ycrnyru, npeaocTaBsieMon opraHm3aumnein, y4acTByoLLEN B
npegocTaBneHnn MyHULUMNansHOM ycnyru, 1 Npyu nony4yeHuu pesynbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogaye 3asiBlieHUS Ha MNosiydeHne MyHUUMnanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBrneHns MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbIN CPOK OXXMOAaHUS B odepean He OO0SHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiButens o npegocTaBneHnn MyHUUMNansHom
yCryru n ycrnyru, npegocTtaBnsieMon opraHu3aLumen, y4acTByoLLEen B NpegocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCHEe B 9N1EKTPOHHOW cbopme

2.13.1. MNpun nnyHom obpaweHmn B MOL| B AeHb nogayn 3asaBreHUs 3asiBUTENO
BblaaeTcs pacnucka ns AUC MOLL ¢ perncTpaumoHHbBIM HOMEPOM, NOATBEPXAALWMM, YTO
3asBrneHne OTNpaBneHo, N JaTon nogayvn 3asBNeHus.

2.13.2. lpn HanpasneHuu 3adaBreHUs nocpenctsom, PecnybnukaHckoro noprtana
3aaBuTENb B [EHb NoJadn 3asiBNEeHWa nosiydyaeT B NIMMHOM kabuHeTe PecnyGnvkaHcKoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeJoMSieHue, NoATBepXKAawLllee, 4YTO 3adBreHue
OTNpaBfeHo, B KOTOPOM yKa3bIBaKOTCA permcTpaLMOHHbIN HOMEP 1 AaTa NoAaym 3asBeHus.

2.13.3. MNpu nuyHom obpalteHnn B OpraH B AeHb Nogayun 3adBneHns yrnosTHOMOYEHHbIM
AOIMKHOCTHLIM nnuom OpraHa 3asBuTEN0 BblAAaeTCA pacnucka M3 aBTOMaTU3MPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW ANnA  OKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCAYr, C pErMCTPaLNOHHBIM HOMEPOM, JATON Nofayn 3asBNeHNs N nepevyHemM
npeacTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnaeTcs MyHuumnansHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHUs 3anpocoB O NpefocTaBfeHum
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C 0Bpa3suamMmn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeLOCTaBNEHUS KaX40Nn MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIIEHNIO BU3yarbHOW, TEKCTOBOU N MYJTIbTUMEANNHOMN
MHpopmauumn o Nopsake NpegoCTaBneHns Takon yCnyrn, B TOM Yucre K obecneyeHunio
AOCTYMNHOCTU AN UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4ATeENbCTBOM M 3akoHo4aTenbCcTBOM Pecnybnukn TatapctaH o coumanbHOM 3awmTe
WHBaNMAoB

2.14.1. TlpepocTaBneHne MyHULMNANbHOM YCNYrn OCYLLUECTBMASIETCA B 34aHUSAX U
nomeLleHnax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopmMmIeHns
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3aKkoHOoAaTeNnbCTBOM Poccunckon degepaunmn o coumanbHOm
3aWwmuTe MHBANMAOB B Lensx ©O6ecnpensaTCTBEHHOro AOoCTyna K MeCTy MpeaoCcTaBreHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensTCTBEHHbIW  [OCTYyNn  MHBaANMOAOB K  MECTy
NpeaocTaBNeHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELWEHUs W
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nepemeLLeHne B Ux npeaenax);

2) Bu3yarnbHasl, TeKcToBas W MynbTUMeAunHas WHgopMauua O nopsiake
npegocTaBneHns MyHUUunansHOM ycnyr pasmeLlaeTcs B yaobHbIX AN 3asBuTenen Mecrax,
B TOM YuCIe C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANWAOOB;

3) conpoBOXAeHME NHBANUAOB, UMEIOLLIMX CTONKNE paccTponcTBa OYHKLNN 3pEHNS
N CaMOCTOATENBLHOrO NepeaBuXeHNs, N OKasaHne UM NoMoLLY;

4) BO3MOXHOCTb CaMOCTOSATENBHOrO NepeaBXXeHns No TeppUToOpun, Ha KOTOPOW
pacnonoXxeHbl 06bEeKTbI CoLManbHON, MHXEHEPHOW U TPAHCNOPTHOM MHAPACTPYKTYP, BXOAA B
Takne o6beKkTbl U BbIXOA4a U3 HUX, MOCaAKM B TPAHCMOPTHOE CPeaCTBO M BbICAOKM U3 HEro, B
TOM 4YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexawlee pasmMelleHne oOoOpyaoBaHMA U HocuTenenm uHdopMauumu,
HeobxoauMbIX Ana obecnevyeHns GecrnpensaTCTBEHHOro OOCTyna WMHBanNuMAoB K ycnyram C
YyY4E€TOM OrpaHnUYeHnin Nx Xn3HeaeaTenbHOCTY;

6) gybnvpoBaHne HeobxoguMmon AOnS WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauuK, a TaKke Hagnucewn, 3HakoB U MHOWM TEKCTOBOW WM rpadmyeckon nHdopmaumnm
3HaKkaMu, BbIMOSIHEHHBLIMU peNnbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNUuUU OOKYMEeHTa, NoATBepXaarollero ee
crneuvanbHoe obyyeHue M BblgaBaemoro no gopme u B nopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEp>KAEHUN DOPMbI AOKYMEHTA, NOATBEPXKAAOLLErO cneunanbHoe
oby4yeHne cobakn-npoBoaHMKA, N NoOpAaKa ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmst 4OCTYNHOCTU ONsi UHBanNMaoB OObEKTOB, B
KOTOPbIX OCYLeCTBNAEeTCs nNpedocTaBreHne MyHUUunanbHOWM  yCryru, W CPeAacTs,
nucnonb3yemblX MpuM MNpPeaocTaBieHnM  MYHULMNANbHOW YCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO perfnaMmeHTa, NPMMEHSITCS K 0O6bekTam
1 cpeacTBam, BBEAEHHbBIM B IKCMyaTaumio Unv npoLweawmnmm MogepHN3aumnto, PEKOHCTPYKLNIO
nocne 1 nona 2016 ropa.

2.15. MNokasaTenun AOCTYMHOCTU U Ka4yecTBa MyHMLMNANbHOW yCryru, B TOM Yucne
KONM4eCTBO B3aUMOAENCTBUI 3asiBUTENS C AOIMKHOCTHLIMW NLaMU Mpu NpegocTaBneHnm
MYHULMNANbHOW YCIyrn U UX NPOAOIKUTENBbHOCTb, BO3MOXHOCTb MOSTyYeHust nHopmMaLmm o
Xo4e nNpefocTaBreHnst MyHUUMNanbHOW YCNyri, B TOM YMCIe C UCMOMNb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMM, BO3MOXHOCTb NGO HEBO3MOXXHOCTb
NonyYeHNss MyHUUMNanbHOM YCnyrm B MHOrO(PYHKLVMOHANbHOM LEHTpe NpeaocTaBneHns
rocygapCTBEHHbIX M MyHULMMAMNbHBIX YCNYr (B TOM YMcne B NofHOM 06beme), B ntobom
TepputopuanbHOM nogpasaeneHum opraHa UCNONMHUTENbHO pacnopsanTenbHOro opraHa
MECTHOro camoynpaBneHusi, No BbIGOpy 3asBUTENS (IKCTEPPUTOPUArnbHBIN NPUHLMNY),
NOCPeACTBOM 3anpoca O NPeAoCTaBeHN HECKONbKUX rOCYAapCTBEHHbIX U (UNN)
MYHUUMNAMbHbIX YCIYr B MHOTO(YHKUMOHAMNbHbIX LIEHTpax NpeaocTaBneHuns
rocygapCTBEHHbIX M MyHULUMMAnNbHbIX YCIyr, npeaycMoTpeHHoro ctateen 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KOMMMeKCHbIN 3anpoc)

2.15.1. TlokasaTensMm [OOCTYNHOCTU MPeAoOCTaBfEHNa MyHUMUMNANbHOW  yCcnyru
ABNSAKOTCA:

pacrnonoXeHHOCTb MOMELLEHNS, B KOTOPOM BeAeTCs NpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPAHCNOPTa;

Hann4ne HeobxoaAMMOro KonmM4yecTBa CneumanucToB, a Takke NoMeLeHNn, B KOTOPbIX
OCYLLEeCTBNAEeTCA NpueM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawLWen uMHPoOpMauMm O cnocobax, nopsake W cpokax
npefocTaBfieHnss MyHUUMNANbHOW YCIyrn Ha MHAOPMaLUMOHHbLIX cTeHaax, EauHom noprtane,
PecnybnukaHckom noptane, ouumManbHOM cavTe MyHUUUNAanNbHOro panoHa;
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oKasaHue NomoLLM MHBanugam B npeogoneHnn 6apbepoB, MeLlatoLLmMX NoyYeHNo MU
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. lNokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCa:

1) cobnogeHne CpoKoB NpMemMa U pacCMOTPEHNUst LOKYMEHTOB;

2) cobnoeHne cpoka noryyYyeHus pesyrnbrata MyHULUMNAaNbHOW yCnyru;

3) oTtcyTcTBME 060CHOBAHHbIX Xanob Ha HapyLUeHNS agMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHUKamu Micnonkoma;

4) KONNU4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENS C AOIMKHOCTHbIMM nuuamun (6e3 ydeta
KOHCYNbTaLNn):

B3aMmogencrene 3asgButensa ¢ pabotHukamun  Ucnonkoma wunm MOL,  npwm
npegocTaBneHnn MyHUUMMNanbHOW yCrnyrn OCyLeCcTBRSeTCs OAMH pa3 npwu npeacTaBneHumn
3asiBlieHNs CO BCEMU HEOBXOAMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuMnaneHon ycnyrm B Wcronkom unu MO®L B copme 3k3emnnspa SMeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMW NvuamMum
npuv NpegocTaBneHn MyHUUMNanbHOW ycnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHWUTb KayeCcTBO MpedocTaBfeHns MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOMCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMOSb30BaHMEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOM YCIyrn MOXET ObiTb
nosilyyeHa 3asiButenem B IM4HOM kabunHeTe Ha EanHom noptane, PecnybnukaHckom noprtane,
B Vicnonkome, MOL.

2.15.4. MNpegocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BblOOpY 3asABUTENs HEe3aBMCUMMO OT MecCTa €ero XuWTenbCTBa WNM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcTtaH no
3KCTEppUTOPMANbHOMY NPUHLIANY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM Yucrie yunTbiBatowme oCoOBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHUuny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npeaoCTaBnseTca N0 aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 9NEeKTPOHHOM hopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCMyrM B 3IIEKTPOHHOW doopme
3asiBUTENb BNpaee:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOU
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asBneHue o npefocTaBneHn MyHULUNaribHOW YCNyrn U UHble JOKYMEHTHI,
HeoOxoauMble AN NPeaoCTaBfeHUs MYHUUMNANbHOW YCIyrn, B TOM YuChne OOKYMEHTbl U
NMHopMaUUIo, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
NyHKTOM 7.2 4actn 1 crtatbm 16 ®PepepanbHoro 3akoHa Ne 210-93,c ucnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyuYnTtb CBeOeHMst O XOo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBfeHnun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHOW (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeocTaBNeHns MyHMUMNanbHOW yCcnyru;

5) nonyunTb pesynbTaT NPefocTaBNeHus MyHuuunanbHoW ycrnyrm B dopme
3NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha pelweHne n aencrtene (besgenctene) Vicnonkoma, a Takke ero
AOIMKHOCTHBIX NAL, MyHUUMNAanbHbIX ciyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMALMOHHOM CUCTeMbl, obecnednBatoLLen
npouecc pgocyaebHoro (BHecynebHoro) obxanoBaHus peleHnn n aencteni (6e3gencrams),
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COBEPLUEHHbIX NMPU NPeaoCcTaBfeHNN rocyAapCTBEHHbIX U MyHUUUNANbHbBIX YCryr opraHamu,
NpeaocTaBNAWNMN FOCYAAPCTBEHHbIE W MYHMUMNANbHbIE YCNYrK, WX OOSMKHOCTHLIMU
nMuamu, rocyaapCTBeHHbIMU U MyHULMNANbHBIMA CITyXXaLLUMMW.

2.16.2. dopmupoBaHue 3adBfEHUs OCYLLEeCTBNAETCH MNocpeAcTBOM 3arofHEHUN
3MEKTPOHHOM popMbl 3asiBneHna Ha PecnybnvkaHckom noprtane 6e3 HeobxoguMocTu
AOMNOJTHUTENBbHOW Noaayn 3asBneHust B Kakon-nmbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMS W COXPaHEHUS 3asBNEHUS M MHbIX [LOKYMEHTOB,
Heobxo4MMbIX A48 NpeoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENSAMU  OAHOW  3NEKTPOHHOW
dopmbl  3asdBrieHMs npu  obpalleHun 3a ycnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asBMNeHNs1 HECKONbKUMU 3asBUTESNSMN;

3) BO3MOXHOCTb MneyaTu Ha OymaXHOM HoOcUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aaBNeHuns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYK (hOopMy 3asaBreHUs 3HAYEeHUn B
no6bor MOMEHT MO XenaHuKo Nonb3oBaTend, B TOM Yncre npyv BO3HUKHOBEHMM OLLMOOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHWUIN B 3NEKTPOHHYIO (POpMY 3asBNEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POpMbI 3asiBEHNA 40 Hayana BBoga CBeAeHU
3asBUTENEM C UCMNONb30BaHMEM CBedeHU, pa3melleHHbix B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLUMNX B €ANHON CUCTEME NOEHTUMDMKALMM N ayTeHTUdUKauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtoOON M3 3TaNoB 3anoSIHEHUST INEKTPOHHON POPMbI
3aaBneHns 6e3 notepun paHee BBe4EHHOW MHOpMaumw;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMMUPOBAHHBIM 3ASIBIEHUSIM - B T€YEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcs BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANIbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynsfeHust 3TON Aathbl.

[na ocywecTBneHMss npeaBapuTENbHOM 3anvcu nocpeactsoM PecnybnmnkaHcKoro
nopTana 3asiBuTento HeobxoaAnMOo ykasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIE, B TOM YUCHE:

damMunmio, NMs, OTYECTBO (MPU HaNM4un);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWwun 3asBuTens npwu
npenBapuTenbHOM 3annUcn, OKYMeHTaMm, NpeAcTaBfieHHbIM 3asBUTENEM MPU JIMYHOM Npueme,
npenBapuTenbHas 3anvcb aHHYNMpyeTCA.

Mpn ocywecTBneHn npeaBapuTenbHON 3anucn 3asisutento  obecneymBaeTca
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHuve. B cnydae, ecnu 3assutenb CoobwnT
aflpec 3NeKTPOHHOM MOYTbl, HA YKasaHHbIA agpec TakkKe HanpaBndeTcs uHgopmaums o
noaTBepXaeHUn npeaBapuTeibHON 3anucn ¢ ykasaHneM daTtbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuUTENbHON 3anncK 3asBuTerb B 00s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHas 3anncb aHHYNIMPYETCS B CllyYae ero HedaBKM No
ncrtedeHnn 15 MUHYT C Ha3HaA4YEeHHOro BPEMEHU npuema.

3asButenb B Ntoboe BpeMs BnpaBe O0Tka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHMS WHbIX OENCTBUN, Kpome
NPOXOXAEHNA MAOEHTUMUKALUMN U ayTeHTUdUKauMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbiMM aktamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
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npeaocTaBneHnss CBeAeHUN, HeobxoauMbIX ANs pacyeTa OSIMTENbHOCTUM BPEMEHHOIO
WHTepBana, KOTopbl HEOOX0AMMO 3abpPOoHNPOBAaTL ANA NpuemMa.

3. CocTaB, nocnenoBaTenbHOCTbL U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUSA, B TOM YMcrie 0COGeHHOCTH
BbINONHEHUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COBEHHOCTU BbINOJIHEHUS AAMUHUCTPATUMBHbIX NpoueAyp B MHOFO(YHKLUOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NPW NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrnbTata MyHULMNAaNbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTento pesynstata MyHUUUNnanbHOW yCryru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SBRseTcs
obpalleHne 3asiBuTenss No BOMpocam, CBA3aHHLIM C NpefoCTaBfieHMEM MYyHUUMMNANbHON
ycnyru.

HJOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZiMWHUCTPaTUBHOWN Npoueaypbl, ABNAETCS:

- Npu obpaweHun 3aasutend B MOLl — paboTtHnk MOL;

- npu obpalwleHnn 3aaBuTens B McnonkoMm - cekpeTapb - [OOSMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTeno BnpaBe o06paTUTLCA 3a KOHCYMbTaUMEW O MOpPsiAKE U CpoKax
npegocTasfieHnss MyHuuunanbHon ycnyrm B MOL nnyHO 1 no TenedoHy u 3MeKTPOHHON
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsgseMon LOOKYMeHTauMm v Opyrum BonpocaMm And NoryvyeHus MyHuUMnansHOm
ycnyru.

3asButens MOXeT NonyyYnuTb MHGOPMaUMlO O Nopsake  NpeaocTaBneHus
MyHUUMMNAnNbHON ycnyru Ha oguumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: KOHCYNbTauns
no cocTtasy, OpMe NpeacTaBnseMon JOKyMeHTauum n apyrum Bonpocam, HeobxoanmMbeiM ans
Nnosly4eHUss MyHULMNArbHOW YCIyru.

3.2.3. 3aaBuTenb Bnpase 0b6paTnTbCs B VIcnonikoM no tenedoHy U 3f1IeKTPOHHOM NoYTe,
a Takke NonyyYnTb KOHCynbTauuio Ha PecnybnvkaHckom nopTane, camte Mcnonkoma o
nopsake n cpokax npegocraBneHns MyHULmunanbHOW ycnyru, B TOM Y1cre no coctasy, opme
npeacraBnsgseMon OOKYMeHTauMm v Opyrum BonpocaMm And NoryvyeHus MyHUUMnansHOm
ycnyru.

[OofmKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3anBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnameHTa.
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AOMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMMBaeMble  HAacCTOSALWMM  MYHKTOM,
BbIMOSHSAOTCS B TeYeHne Tpex pabounx AHen co AHS NOoCTynneHms obpalleHus.

PesynbTaTamu BbINOMHEHNS aAMUHUCTPATUBHbBIX NpoLeayp SBMNSHTCSA: KOHCYNbTalum
Mo cocTaBy, hopMe NpeAcTaBsieMon JOKYMeHTaUMmn 1 Apyrum Bonpocam, Heo6xoauMbIM Ans
NonyyYeHnst MyHULMNanbHON yCryru.

3.3. MNpuHaTME N paccMOTPEHNE KOMNEKTa JOKYMEHTOB,
npeacTaBNeHHbIX 3asiBUTENEM

3.3.1. lprem OOKYMEHTOB A58 NpefocTaBneHns MyHUuunansHom ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutenb (NpeacrasuTens 3assutens) obpawaetca B M®L| ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbLHOW YCNyrn 1 npencraBnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5a4MUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
aZlMUHUCTPATUBHOIO perfiameHTa;

3anosIHAET 3NEKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcUTene, OCYLeCTBMseT CKaHMpOBaHWEe npeacTaBieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| gokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHON hopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (OpMUpPYET SNEKTPOHHOE A€erOo;

BO3BpalLLaeT NognucaHHoe 3asBrneHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PaCcnnCKy B NpremMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWMWMM  MYHKTOM,
BbIMNOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: rotoBoe K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT NakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
Mcnonkom B anekTpoHHoM ¢bopme (B COCTaBe NakeToB ANEKTPOHHbIX Aefl) B TeYeHne OQHOro
paboyero AHS co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNANTCA: 3asiBrieHne n
nakeT JOKYMEHTOB (3N1EKTPOHHOE [er0), HanpasneHHble B VICNONKoOM, NocpeacTBOM CUCTEMBI
3MEKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. [lpyem [OOKYMEHTOB [Ansi MpedocTaBfeHns MyHUUMNanbHOW yCcnyrm B
aneKkTpoHHOU dhopMme Yepes PecnybnukaHckui nopTan.

3.3.2.1. 3asButenb Ons nogayn 3asaBfeHUA B 3NIEKTPOHHOM OOpPME BbIMOMNHAET
cnegywouine 0encTeus:

BbINOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLYO CBeAeHNs, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNAanbHON YCNyri;

nNpuKpennseT AOOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopme 3aNeKTPOHHOro 3asiBrieHust (Npu HeobxoamMmocTn);



16

nogTeepxagaeT akT O3HaKOMIIEHUS W corfacus € YCroBUSAMW U NOPAOKOM
npefocTaBfeHnUss MyHUUMNanbHOW ycnyru B 3feKTpoHHOM dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popMe 3MeKTPOHHOTO 3asiBlieHUs);

noaTeepxgaer  OOCTOBEPHOCTb COOOLEHHbIX  CBeOeHWUNn (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMeHuUs);

OTnpaBnseT 3anoSfIHEHHOE JrEKTPOHHOE 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B pOpMe 9MNEKTPOHHOTO 3asiBrIEeHUS);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCs B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3agMUHNCTPATMBHOIO pernameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHo-nornyeckasi npoBepka CEHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBISeTCS
nocrne 3anofiHeHUs 3adBUTENEM KaXOoro U3 nonen anekTpoHHon opmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3arMOfIHEHHOrO MOnsA 3N1eKTPOHHOM POPMbl 3asiBreHNSA 3asBUTElb
yBeOMISAETCS O XapakTepe BbISIBIIEHHOW OWNBKN 1 Nopsagke ee yCTpaHeHUsa nocpeacTtBoM
MHOPMAaLMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (DOpME 3asiBMEHUS.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUST aAMUHUCTPATUBHBIX NpoLeayp SBMSKTCA: 9NEKTPOHHOEe
Aerno, HanpasneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccmoTpeHune koMmnnekra 4OKYMEHTOB McrnonkoMom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnsSeTcA
NocTynfneHne 3asiBfieHUss M UHbIX [AOKYMEHTOB, HeobxoAuMMbIX AnA npefocTaBreHus
MYHUUMNANbHOW YCNyru.

HJOMKHOCTHBIM ~ nMUoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHUE
aflMUHUCTPATUBHOW npoueaypbl HABMNAETCA CeKpeTapb, Aanee - [JOMMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpUEM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasuTensd ¢ 3asiBrieHMem B MIcnonkom:

onpegensieT npegMeT obpalleHus;

yCTaHaBnMBaeT NMMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPpeOOBaHMSM, YKa3aHHbIM B NyHKTe 2.5
aflMUHUCTPATUBHOIO perrnamMeHTa, NpoBEepKy COOTBETCTBUSA MpPeACTaBIieHHbIX [LOKYMEHTOB
YCTaHOBMEHHbIM TpeboBaHMsAM (Haanexallee oopMieHne KOnNnn OKYMEHTOB, OTCYTCTBUE
B [OOKyMeHTax MoAYUCTOK, MPUMNUCOK, 3a4YepPKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncrnpaeneHun);

3anonHgaer SNEKTPOHHYO dopmy  3asaBneHuN B aBTOMaTU3NPOBAHHON
WHOPMALNOHHOM  cucTeMe, nNpeAdHasHa4YeHHOW Ans  OKa3aHUs roCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npy nNpefocTaBnNeHUn AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOMO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLWEeCTBNSAET CKaHMpPOBaHWE NpeAcTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfeHue;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMatu3VpOBaHHYI0 WMHAPOPMAaLMOHHYIO CUCTEMY, NpefHa3Ha4YeHHYyo
ANS OKa3aHWsA rocydapCTBEHHbIX U MyHULUMUNAIbHBIX YCNYyr AOKYMEHTbl, NpeaCTaBNeHHble B
3NEeKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3NEeKTPOHHOE A€eno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEeHNEe W opurMHanbl OyMaXKHbIX [OKYMEHTOB
3asBUTEnNIO;

BblAaeT 3asBUTESTIO PacnuUcky B NnpuemMe AOKYMEHTOB.
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B cny4yae Hanuuus ocHoBaHWW 4515 OTKa3a B NpuemMe AOKYMEHTOB AOMMKHOCTHOE 1L,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMMSET 3adABUTENSA O HAaNn4Mm NnpenaTcTBum ans
npuemMa 3asiBneHus 1 Bo3BpallaeT eMy JOKYMEHTbI C 06bACHEHMEM COOEPXXaHNS BbISBIIEHHbIX
OCHOBaHW Ons OTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceanBaeT 3adABIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATypoOW Aen u craTtyc
«lMpoBepka AOKYMEHTOBY;

n3y4yaeT rnocTynuBLUNE INEKTPOHHbIE Aerna, B TOM Yucne NpuIioXXeHHble 3asBuTerniem
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHve ycrnoBuin  OEWCTBUTESNIbHOCTU  ANIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalueHnsa k EanHomy noptany (B crnydae, ecnv 3asiBuTenem npeacraBreHbl
3NIEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMPUUMPOBAHHON 31EKTPOHHON
noanucbHo).

Mpn Hanuuun ocCHOBaHUK, NPeayCMOTPEHHbIX MYHKTOM 2.7.1agMWUHUCTPATUBHOIO
pernameHTa, noOAroTaBnMBaEeT MPOEKT peweHuss ob6 oTkase B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHns MyHUUMNAanbHOM YCryru.

B cnyyae, ecnun B pesynbTate MNpOBEPKU YCUNEHHOMW KBannduuMpoBaHHON
3MIEKTPOHHOM MOAMNUCU BbISIBIEHO HecobrogeHne ycroBun ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANSA ero NpUHATUS.

Mpoekt peweHuns 06 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoaumbix Ond
npefocTaBfieHnUss MyHULUMNANbHOW YCNyrM, C ykasaHuMeMm MNpuYnH OTKasa (B crnyyae, ecnwu
OCHOBaHMA ONA OTKasa B MpPUEME [OOKYMEHTOB, HeobxoauMbIX Ans npegocTaBreHus
MYHUUMNANbHOW YCIyrn, CBSAA3aHbl C HapyLleHWEeM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHMA [fd oOTkasa B MNpuemMe [OOKYMEHTOB [OOSDKHbl coAepxaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauun, CBeLeHUN), KOTOopble He
npeacTaBneHbl, CoaepXXaT He4OCTOBEPHbIE U (UNN) NPOTUBOPEYNBbLIE CBEAEHMUS, ODOPMIIEHDI
C HapyleHuMeM YCTaHOBIEHHbIX TpeboBaHWI), HanNpaBnsieTCA Ha CcorfacoBaHue B
YCTaHOBIIEHHOM MOPSAKE NOCPELCTBOM CUCTEMbI ANEKTPOHHOIO JOKYMEHTOO6OopOTA.

CornacoBaHue npoekTa pelweHus 06 oTkase B npMeme JOKYMEHTOB, HEOOX0ANMbIX AN
npeaocTaBfieHNa MyHULMNANbHOM YCIyru, OCYLLECTBNSETCA B nopsake, npeaycMOTpeHHOM
NyHKTOM 3.5.3a4MUHUCTPATUBHOIO perfiameHTa.

B cnyyae oOTCcyTCTBMSI OCHOBaHMW [Ond OTKasa B NpueMe [JOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNPMEM JOKYMEHTOB, B TEYEHME OAHOro paboyero gHsS CO AHSA NOCTYNNEeHus
3asiBreHnd, HanpaBndeT 3asiBUTEN0, yKa3aHHbIM B 3asBfeHun crnocobom, yBegoMIeHme o
NOCTYMNMEHUN 3asiBMEHUs, coaepXxallee BXOAALWMN PerucTpaumoHHbI HOMEpP 3asBfieHUS,
AaTy nonyyeHus 3asiBfieHus, nepevyeHb HauMeHOBaHWN hannoB, NPEeACTaBEHHbIX K HEMY
AOKYMEHTOB, JaTy nonyyvyeHna pesyrnbTata MyHUUMNANbHOW YCIyri.

3.3.3.4. McnonHeHne npoueayp, yKa3aHHbIX B NMyHKTax 3.3.3.1,
3.3.3.3agMVHNCTPATMBHOIO  pernamMeHTa, npu Hanuumm TEeXHUYECKONM BO3MOXHOCTU
OCYLLECTBMAETCA B aBTOMATUYECKOM pPEXMME C WCMOMb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW ONnA OKa3aHUs T[OCYAapCTBEHHbIX W
MYyHULMNANbHbIX YCIYT.

3.3.3.5. AOMUHUCTPATUBHbIE npovenypsl, yCTaHaBnMBaemble MYHKTOM
3.3.3aAMMHNCTPATUBHOIO pernaMmeHTa, BbINOMHAKTCA B TedeHne ogHoro paboyero gHsA cogHs
NOCTYNMEeHUs 3asBNeHNUst Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMNEKT AOKYMEHTOB UIK NPOEKT peLleHnst 06 oTKase B NpyemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANbHOW YCIyTr.
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3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyoLMNE B
npegocTaBneHNn MyHULMNANbHOW YCryrm

3.4.1. OcHoOBaHMEM Ha4varna BbINOSIHEHMUS aAMUHUCTPATUBHOWN NpoLeaypbl ABnsieTcs
nonyyYeHne [OOSPKHOCTHBIM NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPaTUBHON npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ NuUoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
aZlMUHUCTPATUBHOW npouenypbl, SABMNSETCA CcekpeTapb (ganee - [OOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a HarpaBfeHMEe MEeXBEeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlfieHNEe MeXBEOOMCTBEHHbIX
3anpocoB, dopMupyeT U HanpaeBnseT B 3NeKTpoHHOW dopmMe NnocpeacTBOM CUCTEMbI
MEeXBEJOMCTBEHHOIO 3SIEKTPOHHOrO  B3aMMOAeNCTBUS (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTM — UHbIMM cnocobamun) 3anpocbl 0 NpeaoCTaBEHNN AOKYMEHTOB N CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1aAMUHNUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHLIE  MpoOUeaypbl, yCTaHaBIMBAEMblE  HAaCTOSALWMM  MYHKTOM,
BbIMOMNHAOTCSA B A€Hb MPUHATUSA 3asABMIEHNS HA PaCcCMOTPEHME.

PesynbTatamu BbINONTHEHMS aAMUHUCTPATUBHBIX Npoueayp ABNATCS: HanpaBrieHHbIe
B OpraHbl BNacTtu u (Mnun) nogBe4OMCTBEHHbIE OpraHam BfiacTy OpraHn3auumn 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3auMOLENCTBUA, NpenoCTaBnsaoT
3anpalumBaemMble JOKYMEHTbI (MHpopMaLumio) nnm HanpaeBnAwT YBEAOMIEHNA 06 OTCYTCTBUN
AOKYMeHTa un (unv) uHgopmMauumn, HeobXxoauMblX AN NpefoCTaBfeHUs MyHUUUNanbHOM
ycnyru (ganee — yBegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMNHATCA B TEYEHNE TPEX OHEN CO OHSA MOCTYNNEHUa MEXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NpegocTtaBnAvowmne AOKYMEHT U MHGOPMaLMIO, eCrln UHbIE CPOKM
NnoaroTOBKM W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC HEe YCTaHOBIEHbI
degepanbHbIMM 3akoHamu, NpaBoBbIMKU akTamu [paButenbctBa Poccuinckon ®egepaunn m
NPUHATBIMU B COOTBETCTBUM C heaepanbHbIMM 3aKOHaMN HOPMaTUBHBIMUW NPaBOBLIMW akTaMm
Pecnybnukn TaTapcTtaH.

PeaynbTatamu BbINOMHEHUS aaMUMHUCTPATMBHLIX MNpoueayp SBASATCA: LOKYMEHTbI
(cBegeHust), Heobxoaumble Ons  NpefoCTaBfeHMst  MyHUUMNanbHOM  ycnyrn, nmbo
yBegomMmneHne o6 oTkase, HanpaBfieHHble OOIMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexBeoOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBlieHWe MeXBELOMCTBEHHbIX
3anpocos:

nonydaeT 3anpalumBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIo
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBreHus
MyHUUMNanbHON ycnyrn, nubo ysegomneHne o6 otkase npy OTCYTCTBUM OOKyMEHTa u (Mnu)
UHdopmMaLuuy;

npu HanU4YMn OCHOBAHWUW, MNPEnYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
perrnameHTa, noAroTaBnMBaeT TMPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANbHOW YCyTr.

MpoekT peweHns o6 oOTKasze B NpuemMe [JOKYMEHTOB, HeobxoguMmbiX Ans
npefocTaBneHnuss MyHULMNansHOW yCcnyru, C ykasaHuem npuyvH OTkasa (B criydae, ecnwu
OCHOBaHMA AnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMmbiX Ans npefocTtaBneHus
MYHUUMMNANbHON YCMNyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
AOKYMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMALMIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmMaumn, CBEOEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE N (UNN) NPOTUBOPEYNBbIE CBEAEHUS, ODOPMIEHDI
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C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHW), HanpaBnaeTCA Ha corfacoBaHue B
yCTaHOBMEHHOM MOpsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHToobopoTa.

CornacoBaHue NpoekTa peLeHust 06 oTkase B npyeme JOKYMEHTOB, HEOBXOANUMbIX Ans
npenocTaBneHns MyHUUMNANbHOM YCryri, OCyLLEeCTBNSeTCA B Nopsiake, NpeaycMOTPEHHOM
NyHKTOM 3.5.3aaMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBAMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MOMy4YeHns CBe4eHUN N0 MEXBEeLOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMIHEHNA A4MWHUCTPATUBHBLIX MNpoUedyp SBMSKTCHA: LOKYMEHThI
(cBepeHust), HeobxoauMble NS NPeoCTaBeHNA MyHULMNANIbHOW YCIYyrn, NPOEKT peLleHns
06 oTkase B MpuvemMe OOKYMEHTOB, HeobxoauMbiX ANS NpeaocTaBreHus MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4aQMUHUCTPATUBHOIO
pernamMeHTa, npyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNoNb30BaHMEM  aBTOMATU3NPOBAHHOM  MH(OPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHUUUNANbHbBIX YCNYr, B TOM 4YUCre C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMMHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBLIX NPOLEeAYp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBnsaeT Tpy pabounx gHs.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Npoueaypbl sABnsieTcs
NOCTynfeHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpaBfieHMe MeXBEe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHMI), HeobxoanMmbIX ANs NpefoCTaBneHUs MyHULMNanbHON
ycnyru.

[OSMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPaATUBHON
npoueaypsbl, ABMsSeTCa cekpeTapb (Aanee - A0SMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY
pesynbTaTta NpeaocTaBneHnss MyHUUUNansHOW yCryru).

3.5.2. [omkHoCcTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pea3ynbraTta
npegocTaBfieHUss MyHUUMNANbLHOW YCNyrn:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHUss MyHUUMNAnNsLHOW YCNyru;

Npw BbISBNIEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUM MyHULMNANbHON yCryru,
yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perrameHTa, noaroTaBnvBaeT MPOEKT
peweHus o6 oTkase B NpeaoCTaBeHUN MyHULMNANbHON YCIyTu;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOu
ycrnyru, npeaycMoTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOIO perfameHTta, no utoram
pPacCMOTPEHNSA AOKYMEHTOB, HEODXOAUMbBIX ANA NPeaoCTaBNEeHNs MyHUUMNANbHOW YCnyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa MNPeaoCTaBfeHUss  MyHUMUMNANbHOW — ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa,

HanpasnsieT NOAroTOBMEHHbLIN NPOEKT pe3dynbTaTta NpeaocTaBneHns MyHULMNansHOM
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM rnopsiake nocpeacTBOM CUCTEMbI 3IEKTPOHHOIo
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEHMe O4HOro paboyero gHs.

PesynbTatamu BbINONHEHUS aAMWHUCTPATUBHBIX Mpouenyp SBASAKTCA:  NPOEKT
pelleHns o6 oTkase B NpegocTaBreHnn MyHULMNAansHOM YCNyru, CNpaBku (BbINUCKN).

3.5.3. CornacosaHve n nognucaHue npoekTa pesynbTata npeaocTaBreHns
MYHUUMNANbHOW yCryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBIISIETCA pykoBOAUTENEM
CTPYKTYpPHOro noapasferneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrnbTata MyHUUMNansHOn
ycnyrun, 3amectutenem PykoBogutensa Mcnonkoma, Pykosogutenem Vcnonkoma.
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[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLMe 3amMedyaHus, BO3BpallalTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynbTaTta MyHUumMnansHomn ycnyru. Nocne
yCTpaHeHUss 3aMe4yaHu NPoeKTbl JOKYMEHTOB MOBTOPHO nepenarTcs ANA COorfiacoBaHUA U
noanncaHus.

Pykosoautens Wcrnonkoma npu paccMOTPEHUN MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobntogeHne agMMHUCTPATUBHOIO pernameHTa AOMKHOCTHbIMK nNuuamm Mcnonkoma B YacTu
CPOKOB BbIMOMHEHUA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U MOJSTHOTHI,
HanuMyusa cornacoBaHuWM  YNOSTHOMOYEHHbIX [LOMMKHOCTHbIX Nuy KMcnonkoma B cucteme
3NEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbIiBNEeHUS HapyLleHUW B YacTU CPOKOB BbIMOMIHEHUS agMUHUCTPATUBHbIX
npoueayp, Ux nocriegosBaTenbHOCTM U nonHOThl PykoBoauTens Mcnonkoma wuHuumupyeT
npusBfieYeHne K OTBETCTBEHHOCTH ML, JONYCTUBLUNX HApYLUEHNH, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPAaTUBHOIO perfiamMmeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEeHMe O4HOro paboyero gHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Mpoueayp SABASKTCA: peweHue o6
oTKase B NpuemMe JOKYMEHTOB HEOOXoaAnMbIX ANS NpefoCTaBneHnss MyHUUMNanbHON yCrnyru,
peweHne 06 oTkase B NpeaoCcTaBneHnn MyHUUUnanbHOW yCryru, cnpaska (Bbinucka).

3.5.4. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax3.5.2, 3.5.3. agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYr.

MakcumarnbHbIN CPOK BbIMOSMTHEHUS aAMUHUCTPATUBHbLIX Npouenyp, YKa3aHHbIX B MyHKTe
3.5. agMMHUCTpaTUBHOIO pernamMeHTa, CocTaBnseT oauH pabounin OeHb.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHUUMNanbHOW ycryri

3.6.1. OcHoBaHMeM Hauvana BbINOSIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl siBnseTcs
nonyyeHne OOSMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aAMWHUCTPATUBHOM
npoueaypbl, OKYMEHTa, NOATBEPXKAAOLWEro npegocTaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM ~ NNLUOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME  aAMWHUCTPATUBHOM
npoueaypsbl, SBMASETCA cekpeTapb (ganee - AOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaadvy
(HanpaBneHne) 4OKYMEHTOB).

3.6.2. JormKkHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) AOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeLEHMN O pe3ynbTaTe npeaocTaBneHus
MYHMUMMNANbHON ycnyrm B MOACUCTEMY BeAeHMsl OOKYMeHTauuum aBToOMaTu3MpoBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHa4YeHHOM [N OKasaHUs TrOoCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3asBuUTens (ero npeacraBvTensi) cnocobom, ykasaHHbIM B 3asBNEHUN, O
pesynbtate nNpeaoCcTaBfieHUss MYHUUMNANbHOMW YCAYIM U O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocraBneHna MyHuuunansHou ycnyrm B icnonkome mnu B MOL.

McnonHeHne npoueayp Npy HanmmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMaTU4YECKOM pexuMe C WUCMNOoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpeAHa3HauYeHHOW AN OKas3aHUs rocyaAapCTBEHHbIX U MyHUUMNANbHBLIX YCAYT.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBAMBaEMble  HACTOSLLMM  MYHKTOM,
BbINOSTHAITCA B TeYeHue ogHoro paboyero OHA CO AOHA NoANUCaHUA [OOKYMEHTa,
ABNAIOLLEroca pes3ynbTatoM MNpeaoCTaBNeHNs MYHUMUMMANbHOW YCNyrn, YNOMHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Micnonkoma (Micnonkomom).

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHBIX NMPOLEAyp SABMSKOTCH: pas3MeLleHne
CBeAEeHMN O pes3ynbTaTte NpefoCTaBfeHUs MYyHULMNANbHOW YCRyrm B WH(OPMaLNOHHbBIX
cucTemax, u3BelleHue 3asBuTens (ero npencraBuTens) O pesynbrarte npeaocTaBrieHUs
MyHMUMNAanNbHORN ycnyru n cnocobax ero nonyyeHus.
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3.6.3. MNMopsgok Bblgayu (HanpasneHnsa) pesynbTata npeaocTaBneHuss MyHULMNansHomn
ycnyru:

3.6.3.1. Npwn obpalueHnn 3asBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk M®LL BbigaeT 3asButento pesynbTaT MyHULMNANbLHOW ycnyrn B popMe ak3emnnspa
9NEKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTerne. [lo TpeboBaHuO 3asBUTENA BMeCTe C
9K3EeMNMIAPOM 3MEKTPOHHOTO AOKYMeHTa Ha OymMaxHOM HocuTene emy npefocTaBnseTcs
3K3eMNAp ANEKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaL MK
UNW HanpaBfeHUs SK3eMrnsipa SMEeKTPOHHOro JOKYMEHTa MO 3reKTPOHHOW MoyTe B ajpec
3aasutend. Npu 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLMK U HanpaBieHUn aKk3emMnnspa
3NEeKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfiEeH 3K3eMMNsAp 3SMeKTPOHHOro
AOKyMeHTa Ha 6yMaxHOM HocuTene, no SfEKTPOHHOM MoYTe WAEHTUYHOCTb Takoro
3K3eMnnApa SNeKTPOHHOIo AOKYMEHTa 3K3eMNNsApy 3rEeKTPOHHOro JOKYMeHTa Ha 6yMaXHOM
HocuTene 3aBepsAeTCcd YMNOSIHOMOYEHHbIM COTPYAHUKOM C UCMOSb30BaHWEM YCUIEHHOW
KBannuumMpoBaHHOM 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B NOpSAKe OYepedHoCTM, B OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
YyCTaHOBMEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS AOMWHUCTPATUBHBIX Mpoueayp SBRASTCA: ukcaums
dhakTa Bblgayum pesynbTarta npegocTaBneHus myHmumnansHon yenyrn B ALC MOL, pesynbTat
npefocTaBfieHnUss MyHUUMNANbHOW YCNYIn, BblAaHHbBIA 3aaBUTESHO.

3.6.3.2. lNpn obpalleHnn 3asBuTeNd 3a pe3ynbTaTOM MyHMUMNANbHOW YCryrn yepes
PecnybnvkaHckun noptan 3asBuTENO B JNMYHbIA KabMHET aBTOMAaTW4YecKu HanpaBnseTcd
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, ABNSALWeroca  pesynbTaToM  NpeaocTaBreHus
MYHULUMMNANbHOW yCnyry, noAnNMCaHHbIA YCUIEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
noanncb0 YNONIHOMOYEHHOrO AOMKHOCTHOMO Nuua Mcenonkoma (Mcnonkomom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBIMBaeMble  HaCTOSAWWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NOANMCAHNA AOKYMEHTA, NOATBEPXAAoLLEro npegocrasneHune (oTkas B
npegocTaBneHnn) MyHUUMNanbHOW  YCNyru, YNONHOMOYEHHbIM  OOSMKHOCTHBIM — JIULIOM
Wcnonkoma (Acnonkomom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBLIX Npoueayp SBMAITCA: HanpasreHne
(npepocTtaBnexHne) ¢ ncnonb3oBaHmem PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
noagTeepXxgarollero npegoctaBrieHne MyHuuunanbHOW ycrnyrn (B TOM 4ucrie OTka3 B
npegocTaBeHnn MyHULMNanbHON yCnyri).

3.6.3.3. lNpn obpalweHnn 3asBuTens 3a pesynbTaToOM MyHUUMNANbHOW YCNyrn B
Wcnonkom, OOMKHOCTHOE nuUO, OTBETCTBEHHOE 3a Bblgady (HanpaBrneHue) OOKYMEHTOB,
BblAaeT 3aaBUTENIO pesynbTaT MyHUUmMnanbHon ycnyru. o TpeboBaHuio 3asBuTens BMecTe
C 9K3eMNNAPOM 3MEKTPOHHOro AOKYMeHTa Ha BymMaXHOM HocuTerne emy npefocTaBnseTcs
3K3eMNNAp AMEKTPOHHOIo OKYMEHTa NyTEM ero 3anucu Ha CbeMHbIN HOCUTENb MHAOPMaLMK
UNW Hanpa.reHUs SK3eMrnspa SMEeKTPOHHOro OOKYMEHTa MO 3IIeKTPOHHOW MoyTe B agpec
3aaBuUTens.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLIECTBNATCA B Nopsagke ovyepeHOCTU, B AeHb NpubbiTUsS 3asBUTENS B COOTBETCTBUM C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka Vicnonkoma.

PesynbTaToM BbINONHEHUST aAMUHUCTPAaTMBHBIX Npouenyp SABnsTCs: pukcauns dakra
BblAaun pesynbTata npegocTtaBieHns MyHUUUNanbHOM YCryru B aBTOMaTU3UPOBAHHOW
WHOPMALUNOHHON cuUCTeMe, npeAHas3Ha4YeHHOW [ONnA  OKa3aHWA roCyfapCTBEHHbIX W
MYHULMNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHUYEeCKMX OLLINMBOK

3.7.1. B cny4yae obGHapyXeHWA TEeXHU4ECKOW OLMOKM B OOKYMEHTE, SIBASOLLEMCS
pes3ynbTaTtoM MyHULMNAanbHOW YCNyru, 3asBuTenb HanpaBngaeT B cnonkom:
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3asBrneHne ob ucnpaeneHnn TeXHUYeckon owmnbkn (npunoxexHmne Ne5 k HacToswemMy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

OOKYMEHTbI, UMeIoLLMe puanudecKkyto Ccuny, CBUOETENbCTBYHOLME O HanMyuu
TEXHUYECKON OLLUNOKM.

3asaBneHne 00 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENeM) MOYTOBbLIM — OTMNpaBfeHveMm (B TOM 4ucre ¢
NCNONb30BaHMEM 3EKTPOHHOM MoYThI), TGO Yepe3 PecnybnmkaHckum noptan unm ML,

3.7.2. [JOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NnpuemM [OOKYMEHTOB, OCyLlecTBrseT
npuem 3asBneHnss o6 ncnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asBneHue C
NPUNOXEHHBbIMWU OOKYMEHTaMun U nepefaeTr UX AOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs € AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asaBfeHMEe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SHPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOoTKy AOKYMEHTOB.

3.7.3. JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl U B LeNnax BHECEeHWA UCnpaBfeHuh B AOKYMEHT, ABMSKOWMWNCS pe3ynbTaToM
npeaocTaBneHns MyHUUMNanbHOW YCnyrn, OCYLEeCTBNSET Npoueaypbl, NpeayCMOTPEHHbIE
NyHKTOM  3.5aMWHUCTPATUBHOIO perrnaMeHTa, W BbldaeT WCMNpPaBfAEHHbIN  OOKYMEHT
3aaBuTento  (YNosTHOMOYEHHOMY NpPeacTaBUTEN0) NIMYHO MOA4 POCMUCH C U3BATUEM Yy
3aaBuTens (YNOMHOMOYEHHOro MpeacTaBuTENsl) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKUTCA TexHW4yeckass owwnbka, unM HanpaeBnsieT B agpec 3asABUTENs MNOYTOBbLIM
oTnpasneHnem (NOoCcpeaCcTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONyYeHUs
AOKYMeHTa npu npegocTasneHnn B VIcnonkom opurmHana 4OKYMeEHTa, B KOTOPOM COAEPXKUTCA
TexHuyeckas owwmbka.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne AByX paboumnx gHen nocne obHapy>XeHUs TeEXHNYECKON OLWNBKN nnm
nony4eHnst ot Nboro 3aMHTEPEeCOBaAHHOMO NLa 3asBneHnst O AONyLLEHHON owmnbKe.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoUeayp SBNATCA: BblAAHHbIN
(HanpaBneHHbI) 3asABUTENO JOKYMEHT.

4. Nopspok u hopMbl KOHTPOSSA 3a NpeAoCTaBlIeHNEM MyHULMNANBLHOW YCIyru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMM NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATUBHBIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TPeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOW YCNyru, a Takke NPUHATUEM UMW PeLUEHU

KOoHTponb 3a NOSIHOTOM W KayecTBOM MNpefoCTaBfieHUs MyHUUMUNANbHOW YCryru
BKNtoYaeT B cebsa BbiBNEHWE U yCTpaHEeHWe HapylweHWn npaB 3asiBUTenewn, nposeneHue
npoBepoK cobniogeHns npouenyp NpeaocTaBnNeHns MyHUUMNAanbHOM YCRyrn, nNogroToBKY
pelueHu Ha aencTeus (b6e3gencTeme) OMKHOCTHBIX NUL, OpraHa MecTHOro caMoyrnpaBlieHus.

dopmamn KOHTpONs 3a cobnogeHMeM MCNOMHEHUS aAMUHUCTPATUBHBIX MNpouenyp
ABNAOTCA:

1) npoBepka K corracoBaHue [MPOEKTOB [JOKYMEHTOB MO npenoCTaBfeHnto
MYHUUMNANbHOW YCNyru;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM NopsaKe NPOBEPKN BeAeHWs 4enonpov3BoacTBa;
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3) NpoBeaeHMe B YCTAHOBIIEHHOM MOpPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBrieHnss MyHUUMNAanbHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCMNOMb3YTCA CBEAEHMS, UMEIOLLINECS B 3IEKTPOHHOM
6ase [aHHblX, cnyxebHas KOppecnoHOeHUMs, YCTHass W MNUCbMEHHas MHAOPMaLms
AOJTDKHOCTHbIX fNL, OCYLLIECTBIIAIOLLMX BbINOSHEHNE aMUHNCTPATUBHBIX NPOLEaYp, XXypHarbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne cBedeHus.

[ns ocyLlecTBNeHNA KOHTPONA 3a COBepLUleHMEeM [LeWCTBUMA Npu npegoctaBneHumn
MYHUUMNANBHOMW  YCIYyrM U NPUHATUM  pPELUEHUA  PYKOBOAWUTESI0O oOpraHa MeCTHOro
camoynpaBneHus NpeacTaBnAlTCA  CnpaBkM O  pe3ynbTatax  NpefocTaBfeHus
MYHUUMNANbHOW YCNyru.

O cny4yasix M npuvyMHax HapylLleHuUsi CPOKOB, MOCMeOoBaTENbHOCTU U COoaepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMKHOCTHble  fvua  HeMeaneHHO  MH(OPMUPYIOT
PYKOBOAUTENS  OpraHa, NpedoCTaBfAWEro  MyHMUMNAnNbHYyK  YCryry, a Takxke
npeanpMHUMatloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

TekyLwumn KOHTpOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  NpouedypamMu Mo  NPedoCTaBfEHUIO  MYHUUMNANbHOW  YCRyru,
OCYLLECTBMAETCA 3aMeCTUTENIEM pPYKOBOAUTENsSI oOpraHa MECTHOro camMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NpefoCTaBfEHUIO MYHULMMAnbHOW YCryru,
HavYanbHUKOM OTAena, OCYLEeCTBNAKLWEro opraHudauuio paboTbl NoO NpegocTaBnNeHUro
MYHUUMNANbHOW YCRyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYyLLECTBNAOLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camoynpaBneHns U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopanok n NepuoanYHOCTb OCYLLLECTBIIEHMS MTAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaocTaBneHns MyHUUMNanbHOM YCryri, B TOM YMcChe nopsiaokK v
hopMbl KOHTPOSS 3@ NONTHOTON U KAYECTBOM NPeaoCTaBNEHNST MyHULMNANbHOW YCIyu

4.2.1. KOHTpOnNb 3a NOMHOTOM N Ka4eCTBOM NPeOoCTaBNeHUss MyHUUMNAanbHOW yCnyru
ocyulecTBngeTcs B popmax:

1) npoBeaeHNS NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) Vicnonkoma, a
TaKKe UX AOMKHOCTHbIX NNL, MyHUUUNANbHbLIX CRYXaLlmX.

4.2.2. B uenax ocywecTBrieHNsa KOHTPOSIS 3a NOSTHOTOM U Ka4eCTBOM NpeaoCcTaBeHns
MYHMLUMMNANbHON YCNyrM NpoBOAATCA NaHOBbIE U BHEMMAHOBbIE NPOBeEpPKU. Nopagok un
NepuUoaNYHOCTb OCYLLLECTBNEHUS NITAaHOBbLIX MPOBEPOK yCTaHaBNMBaETCS nNnaHom paboTbl
Wcnonkoma. MNpu npoBepke MOryT paccMaTpmBaTbCs BCE BOMPOCHI!, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCryrn (KOMMEKCHbIe NPOBEPKN), MU OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeoCTaBeHneM MyHUUUNAanNbHOM yCryrn (TeMaTtuyeckue npoBepKn).
lMpoBepka Takke MOXET NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C MPOBEPKON YCTPAHEHUS paHee
BbISIBNEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosnyyeHuns
Xanob 3aasuTenen Ha gencteus (besgenctene) Mcnonkoma, a Takke nx AOMKHOCTHbIX 1L,
MYHMLMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTtbl NpOBEPKM OOOPMIISIOTCA B BUAE akTa NpoBepKn, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKN M NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX NN, OpraHa, NpegocTaBngalwero MyHUUunanbHyo
ycnyry, 3a peLieHus n genctesund (6esgencrame), npyuHMMaemble (OCyLeCcTBNSEMbIE) UMY B
XoAe npefocTaBneHns MyHULMNanbLHOM yenyrm
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Mo pesynbTaTtaM MNpOBeOEHHbIX MPOBEPOK B Criyyae BbISBMEHUS HapyLlleHWW npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOoM Poccunckon degepaumn.

PykoBoantenb opraHa MeCTHOrO CcaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBMNeHUN.

PykoBoantenb (3amectuTtenb pykOBOOAMTENS) CTPYKTYPHOro noApasienieHus opraHa
MECTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbINONMHEHME aAMUHUCTPATUBHBLIX AOEWCTBUW, YKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMLUA U MHble MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6e3pencTBue), NnpMHMMaeMble (OCyLLECTBASEMbIE) B X04e NpeaoCTaBeHNss MyHULMNANbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOA4ATENBCTBOM MOPSIAKE.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K nopagky u oopmam KOHTPOns 3a
npegocTaBeHMEM MYHULMNANBHOW YCyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
obbeanMHEHU N opraHmM3auumn

KoHTponb 3a npegocTaBneHUMEM MyHUUMMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, ux
obbeanHEHN N OopraHun3aLunin, OCYyLLEeCTBNAETCH MOCPEeACTBOM OTKPbLITOCTM AesTerlbHOCTU
opraHa MeCTHOrO CaMOyNnpaBfeHus Mnpu NpPeaoCTaBleHUN MyHUUMNANbHOW  YCnyru,
nosnyyYeHust NOSTHOW, akTyanbHOW U OOCTOBEPHOW MHpopMaLMm O nopagke npenocTaBreHus
MYHULMMNANbHON YCIyrn n BO3MOXHOCTU JocyaebHOro paccMoTpeHus obpatieHnin (xanob) B
npouecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. AocynebHbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U fecTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnAOLWEro MyHMLMNanbHYO yCnyry,
MHOroyHKLMOHaNbLHOIro LIeHTpa NpeaocTaBneHus rocyaAapCcTBEeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B [OCyAeOHOM Mopsiake peLlueHun u
pgencteui  (6e3genctevsl)  opraHa, NPeAoCTaBfSAOWEro  MyHUUMNANbHY — YChyry,
AOJMKHOCTHOIO NMua opraHa, NpeaoCcTaBnALWLEro MyHMLMNanbHy yCryry, MyHULUNanbsHOro
CrnyXxawlero, pPykOBOAMTENsI oOpraHa, npegoCTaBnsoWero MyHUUMMNAnNbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunin,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-3, a Takke ux
paboTHMKOB.

3asButenb MoXxeT 06paTUTLCA € Kanobor, B TOM YKCIe B CReAyLWnNX cnydasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpPegocTaBleHUn MyHULMNAnbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®degepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykaszaHHOM crnydvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3aaBuUTENEM peLleHnn n aenctenin (6e3gencrams)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOQYHKLUMNOHANbHOIO LIEHTPa BO3MOXHO B
criydae, ecnm Ha MHOroQyHKUMOHanbHbIA LEHTP, peweHna n gencteusa (6esgencreume)
KOoTOoporo ob6XanylTcs, BO3foXeHa QYHKUMA NO NpefoCTaBfeHU0 COOTBETCTBYHOLLMX
MyHUUMNAnNbHbIX YCyr B NOAIHOM 06beMe B nopsgke, onpeaeneHHomM vactoto 1.3 cratbmn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENsS OOKYMEHTOB MM WMHGOpMaumm NuMbo ocyLecTBreHus
AENCTBUN, NpeaCTaBneHne Unmn ocyLecTBieHNne KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHBIMU
npaeBoBbIMM akTtamu Poccuinckon depepaumm, HOPMaTUBHBIMA  MNPAaBOBbLIMW  aKTaMu
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Pecnybnukn TaTtapctaH, MyHuMUMManbHbIMKM MNPaBOBbIMM akTamMu AONs npefocTaBneHuns
MYHULMNANbHON YCNYru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopbiX MNpeaycCMOTPeHo
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamu Pecny6nuku TatapcTtaH, MyHULMNanbHbIMU NPaBoBbIMW akTaMmu AN npeocTaBneHns
MYHULUMNANbHOW YCNyru, y 3asaBUTens;

5) oTkas B npeaocTaBneHUM MyHUUMNANbHOWM YCIyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpPMaTUBHbIMW NpaBoBbIMM akTamn Poccunckon Pegepauuun, 3akoHaMu U UHbIMU
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi) MHOrOOYHKUMOHANbHOMo LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHaIbHbIV
LEHTP, pelleHna n aencteuns (besgencrame) KoToporo obxanyTcs, BO3noxeHa (OyHKUNA No
NpegocTaBfeHNIo COOTBETCTBYHOLNX MYHUUMMAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3aaBUTENSA NpU NPegoCTaBleHnM MyHUUUNanNbLHOM yCryru nnathbl,
He npedycMOTPEeHHOM HOpPMaTMBHbLIMKM MpaBoBbIMW akTamu Poccunckon depepaumn,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKkTamu;

7) OTka3 opraHa, NpPefoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOSMKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYK YCIyry, MHOMO(YHKLMOHANbHOro LEHTPa,
paboTHMKA MHOroQYHKUMOHANbHOIO LIEHTPA, OpraHu3auuin, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, vnu mx paboOTHMKOB B UMCApPaBEHUU
AOMYyLEHHbIX VMW OnevyaTtok W ownboK B BblAaHHbIX B pes3ynbrate npeaocTaBneHns
MYHUUMNANbHON yCnyrn [OKyMeHTax nvMbo HapylweHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn pgencteuin  (6e3gencTBusi) MHOroYHKUMOHANbHOMo LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOIrO LEeHTpa BO3MOXHO B Crydae, €Cnu Ha MHOro(yHKUMOHAaNbHbIN
LEHTP, peleHna n aencteuns (6es3genctame) KoToporo obxxanyrTcd, BO3fOXeHa yHKLMS MO
NpegoCcTaBfEeHNI0O COOTBETCTBYIOLNX MYHMUMNAMNbHbIX YCyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHULUMNanbHON ycnyru;

9) npuocTaHoOBnEHME MNpefoCTaBAeHUss MyHUUUNAnNbHOW YCRyrn, €ecnv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He nNpeaycMOTpeHbl denepanbHbiMXU  3aKOHAMU U NPUHATBIMA - B
COOTBETCTBUN C HUMWU NHBIMU HOPMAaTUBHBLIMU NPaBOBbIMU akTamu Poccuickon ®epepauun,
3aKOHaMMW M MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnuku TaTapcTah,
MyHMUMMNanNbHbIMWU NpPaBoBbIMW akTamu. B ykaszaHHOM cnydae pocyaebHoe (BHecypebHoe)
obanoBaHue 3asBUTENEM pelleHnn n genctsun (6e3nencrTBmsi) MHOrogYHKUMOHANTbHOrO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOMO LEHTpa BO3MOXHO B Cryyae, €cnv Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteus (6esgencrane) KoToporo obxanyorcs,
BO3MOXeHa YHKUMA NO NPeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHUUMNANbHbIX YCAyr B
nonHom obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPeaoCTaBNEHUM MyHMUMMNANBHOW YCryru
AOKYMEHTOB WnuM  WMHopmauun, OTcyTcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX HE
yKa3blBanucb MNpu nepBOHayarbHOM OTKase B MNpueme [LOKYMEHTOB, Heobxoaumblx AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULUNAnNsHOM yCcnyru,
3a VCKMIOYEHMEM CryYaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4Yactu 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3aaBuTenemM peweHunn un gencteun  (6e3genctend) MHOrO(OYHKUMOHANbHOMO LIEHTPA,
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paboTHMKA  MHOrOPYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTOOYHKLMOHaNbHbIN LIEHTP, peleHnsa n gencteuns (6esaencremne) KOToporo obxanyrcs,
BO3MOXeHa QYHKUMA NO NpefoCTaBfieHUI0 COOTBETCTBYHOLWMX MYHUUMMANbHbIX YCryr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. Y)Kanoba nogaetcs B NMCbMEHHOW hopme Ha ByMaKHOM HOCUTENE, B NEKTPOHHOM
doopme B opraH, NpefocTaBnAnLMA MyHULMNANBHYIO YCIyry, MHOFOYHKLUNOHASbHbIW LIEHTP
nmbo B COOTBETCTBYKOLLMIA OpraH rocyaapCTBEHHOW BNacTu, SABMSKOLWMNCA yvypeauTenem
MHOrOYHKLMOHANbHOroO LEeHTpa (fanee - yypeaurenb MHOrOMYHKLMOHANbLHOMO LeHTpa), a
TakKke B opraHusauuu, npegyCcMOTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHns u pagencteua (besgencTeme) pykoBoauTeENd oOpraHa,
NpeaoCTaBNAOLWEro MyHMUMNANbHYK YCryry, NOAAKTCA B BbIWECTOAWMA opraH (Npu ero
Hanuynm) nnbo B criyyae ero OTCYTCTBMS paccMaTpuBalOTC  HenocpenCTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnAwoLLIEro MyHuuunanbsHyo ycnyry. >Kanobbl Ha pelleHns
n pencteua (6esgenctene) paboTHMKA MHOMOQYHKUMOHANBLHOIO LEHTpa nogarkTcs
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. »Kanobbl Ha peleHns n aencreus
(6espencTBue) MHOroyHKLNOHANbHOro LeHTpa nogatortcs yuypeaunTento
MHOTOYHKLMOHANbHOIO LIEHTPa NN AOMKHOCTHOMY ML, YNOSTHOMOYEHHOMY HOPMaTUBHBLIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XXanobbl Ha peweHus n genctena (besgencrene)
pabOTHMKOB OpraHM3aumin, NpegycMOTPEeHHbIX YacTbio 1.1 ctatbn 16 PegeparnbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTENAM 3TUX OpPraHn3aLumn.

XKanoba Ha pewenna v pencteua (6es3gencteve) opraHa, npegocTaBnSAoLLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsAloLwLero MyHLMNanbHyo
ycryry, MyHUUMManbHOrO  CRyXallero, pykoBoauTens opraHa, npegocTaBnsioLwero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaerneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIV
LEHTP, C MCMnonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHONW ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, nNpefoCTaBMsAOWEro MyHuuunanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMaLMOHHOW cUCTeEMbl AocyaebHoro
obXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButend. XXanoba Ha
peweHns wn geuncteus  (6esgenctBue) MHOMOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro LeHTpa MOXeT OblTb HampaBreHa no no4vte, ¢ UCNoSfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMAaLNOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MOXET ObiTb NpUHATA Npu
nMyHoM npueme 3aasutens. XKanoba Ha pelweHusa n aenctena (6esgencTeme) opraHmsaumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefeHa Mo Mno4yTe, C UCNOSIb30BaHMEM WHE(OPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «VIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHu3auum,
EomHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHaATa npu
NIMYHOM NpuemMe 3aaBUTENS.

5.3. XKanoba gomxHa cogepxaTb:

1) HauMeHOBaHMEe oOpraHa, nNPeaoCTaBMAOWEr0  MyHAUMNANbHYK  yCnyry,
AOIDKHOCTHOIMO  NvMua opraHa, NpeaoCcTaBnsloWero  MyHuUMnanbHy — ycnyry, nubo
MYHMLMNANbHOIO CryXallero, MHOroyHKUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unm)
paboTHWMKa, opraHm3auun, NpegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 depepanbHOro 3akoHa
Ne 210-®3, ux pykosBoautenen n (unn) paboTHUKOB, pelueHnst U gencteus (6esnencrene)
KOTOpbIX 06XanytoTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM HanuMyuuu), CBeOeHUs O MecTe
XUTenbCcTBa 3asBuTEns - uandeckoro nvua nmbo HauMMeHOBaHWe, CBEOEHUs O MecTe
HaXOXAEHWA 3asiBUTENs - OPUOUNYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOoYTbl (MPW HanmMyuu) U NOYMTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;
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3) cBegeHus o6 obGxanyemblx pelleHusix KU gencteusax (b6esgencteum) opraHa,
npegocTaBnAlLWEro MYHULUMNAIbHYO ycnyry, OOITHKHOCTHOIO niuya opraHa,
npefocTaBnAwLWero  MyHAUMNanbHy0  ycnyry, nvbo MyHMUMNAnbHOro  criyxatlero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npenycMOTPeHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBOAbl, HA OCHOBAaHUM KOTOPbIX 3asiBUTENb HE COrflaceH C peLleHneM 1 JenCTBNeEM
(bespencTBnem) opraHa, NPeoCTaBAOWEro MyHULMNAMNbHYIO YCNYry, AOMMKHOCTHOrO nvua
opraHa, NPefoCTaBMSAOLWEro MyHMUMNANbHYK yCnyry, nmbo MyHUUMNanbHOro CryXKallero,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHn3aunmn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3agButeneMm MoryT OblTb MNpeacTaBfeHbl AOKYMEHTbl (NpU Hanuuuu), noaTeepxaatoLine
A0BOAbl 3asBuUTenNs, NMBO UX KOMuu.

5.4. MocTynuBwas xanoba noanexuT permnctpaunmn B CPoK He no3gHee paboyero aHS,
cnegyowlero 3a AHEM NOCTYNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOFO(OYHKUMOHAMNbHbLIM  LEeHTP, y4ypeauTernio  MHOroyHKUMOHANbHOro  LeEeHTpa, B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbILLECTOAWNN opraH (NpU ero Hanuyuu), MOANEXUT PaCCMOTPEHUD B TeyeHue
naTHaguaTv pabounx gHen Co OHS ee perncTpaunm, a B cryyae obxanoBaHns oTkasa opraHa,
npegoCTaBNAKLWEro MyHUUMNANbHY YCNyry, MHOTOYHKUMOHANbHOro LeHTpa, opraHn3awmm,
npenycMOTpeHHbIX Yactbto 1.1 ctaten 16 dPepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3aaBuTens nubo B ucrnpasneHun OOMYLEHHbIX OonevyaTok M owunboK nnu B
cny4vae obanoBaHWA HapyLleHUs YCTAHOBMEHHOrO CpoKa TakUX UCNpPaBNEHUn - B TeYeHue
NATN paboymnx AHEN CO OHA ee perucTpauumn.

5.6. Mo pesynbTatam paccMOTPeHUst Xanobbl MPUHUMAETCA O4HO U3 CneayLmnx
peLeHni;

1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hOpMe OTMEHbI MPUHATOIO peLUeHus,
ncnpaeneHnsa gonyLeHHbIX onevYaTok n onboK B BblgaHHbLIX B pe3yrbTaTe npeaocTaBneHns
MYHULUMMNANbHON yCnyrn OOKyMEHTaX, BO3BpaTa 3asBUTESNO OEHEeXHbIX CPeacTB, B3VMaHue
KOTOPbIX He NMpeaycMOTPEHO HOPMAaTUBHBIMKU MPaBoOBbLIMKU akTaMu Poccuiickon denepaumn,
HOPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yOAOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He no3gHee OHs, cnenyowero 3a AHeM MPUHATUS peLLeHNs], YKa3aHHOro B HACTOSALLEM
NyHKTe, 3ad9BUTENIO B MMCbMEHHOW DOPME 1 MO XeNaHUIo 3adBUTENS B 3NEKTPOHHON dhopme
HanpaBfseTCAa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMETBOPEHWIO B OTBETE
3asBUTEN0 O pesyrbTaTtax pPacCMOTPeEHUsa Xanobbl gaeTcsa WHopMauus O LEUCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npegocTaBnNAoLWUM MYHULMNANbHYHO ycnyry,
MHOrO(PYHKLNOHANBbHbLIM LLEHTPOM MO0 opraHu3aumen, npegycCMOTPEHHON YacTbio 1.1 cTaTbn
16 ®epepanbHoro 3akoHa Ne 210-$3, B Lensix He3ameanUTenNbHOro YCTPaHEHNS BbISIBIIEHHbIX
HapyLeHWn NpU OKasaHUM MYHULMNAnbHOW YCYrn, a TakkKe MPUHOCATCA U3BUMHEHUSA 3a
AOCTaBneHHble Heyao6CTBa M yKasbiBaeTCs MHGOPMaLMs O AalNbHENLLNX OENCTBUAX, KOTOPbIE
HeobX0aMMO COBEPLUUTL 3asiBUTESIO B LIENAX NOMAYyYEHNA MyHUUMNANbHOW YCAyri.

5.8. B cnyyae npusHaHus >xanobbl He noanexawlen ynooBNEeTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax pPacCMOTPEHUs Karnobbl JalTca  apryMeHTUpOBaHHbIE
pPasbACHEHUS O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke WHpopMaumMs o nopsake
oBXxanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae yctaHoBneHus B xoge unv No pesyrnbTaTaM pacCMOTPEHMS Kanoobl
NPU3HaKoB coCTaBa agMUHUCTPATMBHOIO NPaBoOHaPYLLUEHUS UKW NPeCcTyNNeHns JOMKHOCTHOe
nmuo, paboTHUK, HageneHHble NOTHOMOYNSAMI NO PACCMOTPEHMIO Xanob, He3amenUTENbHO
HanpasnalT MMeLMeca MaTepuarnsl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bbigaye crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeaoCTaBsAoLEro MyHULMNANbHY YCyry)

ClrNPABKA

Cenenust 00 PIEKTPOHHON TTOAICH

HormxkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJMKHOCTHOrO nnua opraHa)
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MpunoxeHne Ne 2
K AOMWUHUCTPaTUBHOMY perfamMeHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBsAoLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
06 oTkase B NpegoCcTaBNeHNn MyHULMNAanbHON YCNyru
no Bblaa4ve CnpaBkn (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOYEHHbIM opraHom
NPUHATO pelwieHMe 006 OTkase B Bblaade

cnpaBku (BbIMUCKN) NO CrieayroLeMy OCHOBAHUIO:
[ononHuteneHas nHpopmauus:

Crenenust 00 PIEKTPOHHON TTOATHCH

HormxkHocTHoe nuuyo (PNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfameHTy

npeaocTaBneHNsa MyHUUMNansLHOM

yCryrv no Bblgave cnpaBku (BbIMUCKK)
dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
00 oTkase B NpMeme LOKYMEHTOB, HEOOXOAMMbIX ANSA NpefoCTaBNeHUs
MYHUUMNANbHOW YCNyru rno Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOAHOMOYEHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B npueme
OOKYMEHTOB, HeobXoauMmbIX Onsi NpefoCTaBfeHUs MyHULMNanbHOW YyCryrm No Bblaadve
crnpaBku (BbIMUCKKN) MO CreayroLmMMm OCHOBAHNAM:

1.
2.

PasbsicHeHVe NpuyrH oTkasa:

[lononHuTenbHas nHopmMaLus:

Bbl BnNpaBe MNOBTOPHO 06pPaTUTLCS B YMONIHOMOYEHHLIN OpraH C 3asiBeHWEM O
npenocTaBneHnn yCryru nocne ycTpaHeHUst ykasaHHbIX HapyLLIEeHWIA.

[laHHbIN 0TKa3 MoxeT ObiTb 0b6xanoBaH B AocyAeOHOM nopsigke nyTem HanpaBreHus
XanoObl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Caenenus 00 37IEKTPOHHOMN MOANNUCH

HomkHocTHoe nuuo (PUNO)

(moanmck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHwne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(dbamunuga, nms, oT4eCTBO, NACNOPTHbLIE
AaHHble, perncTpauuio No MecTy XUTenbCTBa,
aZlpec ANEKTPOHHOM NMoYTbl, TenedoH)

3AABIEHNE
O Bblaye crpaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBku)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBieHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyrun, npowy npegoCtaBUTb:

|:| B NM4YHbIA KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNANbHbLIX YCNyr
Pecnybnukn Tatapcras;

I:I B MHOTO(YHKLUMOHANbHOM LIEHTPE NpPeaoCTaBMeHnst rocy4apCTBEHHbLIX U
MyHMUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

|:| B OpraHe.

(pata) (noanuceb) (©.1.0.)

MpunoxeHne Ne 5
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K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuato 06 owmnbke, ONYLLEHHOM MPU OKa3aHUM MyHUUUNANbHOW YCIyrn no Bbigade
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMNYLUEHHYD TEXHUYECKYIO OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHus o6 ucnpasneHun
TEXHUYECKON OLMOKM NpOoLLY HanpaBuTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMakHOM HOCUTENe MOYTOBbIM OTMPaBfiEHNEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMKE, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHBLIM 3aKoHoAAaTenbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHUs
3asiBNeHNS 3TU AOKYMEHTbI AeNCTBUTESNbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHMUS.

(pata) (noanuceb) (®.1.0.)



