TATAPCTAH PECINYBJ/IMKACHI BOJITAPCKU TOPOACKOW

CMNMAC MYHWUWNMANDb NCNONMHUTENBbHbLIA KOMUTET
PANOHDI CMACCKOIro MYHMUMMANBbHOTI O
BOJII AP WW3b3PE PAIOHA
BALLWKAPMA KOMUWTETHDI PECIIYBJINKWN TATAPCTAH
KAPAP MOCTAHOBJIEHUE
Ne /A « 2022r.

O6 yTBEPXAEHNN afMUHUCTPATUBHOTO pernameHTa
npefocTaBNeHUs MyHULUMMANbHON YCAYTW MO NPUHATULO
Ha y4yeT rpaxjaH B Ka4yeCTBe HY>XAakLWNXCs

B XXM/IbIX NOMELEHUAX

B uenax peanusaunn depepanbHoro 3akoHa ot 27 uiwona 2010 roga Ne 210-P3
«O6 opraHusauMum npeaocTaBleHUA TOCYAApPCTBEHHbIX W MYHUUWUNANbHbIX  YCAYI»,
PYKOBOACTBYACb noctaHoBneHuvem KabuHeta MwuHuctpos Pecnybnuku TatapcTaH oOT
02.11.2010 r. Ne 880 «O6 yTBepxAaeHun Tlopafka pa3paboTKM U YTBEPXAeEHUA
aAMWUHUCTPATUBHbIX  PernaMeHToB MNpefOCTaB/ieHUSA rocyfapCTBEHHbIX  ycnyr
MCMNONHUTENbHBIMW OpraHamu BnacTu Pecny6nmkn TaTapcTaH W O BHECeHUU
M3MEeHeHWN B OTAeNbHble MNocTaHOBNeHUA KabuHeta MwuHuctpoB Pecny6nuku
TaTapcTaH», bonrapckuii ropoackoit cnoNHUTENbHbIA KOMUTET
MOCTAHOBANAET:

1  YTBepAuTb AaAMWHUCTPATUBHbLIA pernameHT nNpeaocTaB/eHUs MYHWULMNANbHOW
yCNyrn no TNPUHATUIO Ha Y4yeT rpaxpjaH B KayeCcTBe HYXJalWMUXCA B XKUMbIX
MOMeLLeHNAX, COrNacHO NPUNOXEHUIO.

2. Ony6nmkKoBaTb HacTofllee NOCTaHOB/eHWe Ha oduumanbHOM cailTe Cnacckoro
MyHuuunanbHoro paioHa (http://spasskiy.tatarstan.ru/) u Ha oduunanbHoOM caliTe
npaBoBoin mHpopmaunnm PT (http:pravo.tatarstan.ru).

3. KOHTpONb, 32 UCNOJIHEHMEM HacTOALWEro NoCTaHOB/IEHMA, OCTaBA 3a CO6GOMN.

PykoBoauTenb bonrapckoro ropofckoro
MCcnoMHNTENbHOTO KOMUTETA A.B.KocTuHa


http://spasskiy.tatarstan.ru/

YTBepXaeH
lMocTaHoBMEHKEM
bonrapckoro ropoAckoro
McnonHuTeNnsHOro KoMnTeTa

ot «/O» C?23 20221 Ne /E

AQMUHNCTPATUBHbI pernameHT
npeaocTaB/eHNS MyHULUNANBHOM YCyr No NPUHATUIO Ha YUYeT rpaxaaH B
KayecTBE HYXXJAKLWMNXCA B XMUNbIX MOMELLEHUAX

1. O6wme NonoxeHns
1.1. TllpegmMeT perynnposaHua agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTtoswwi aAMUHUCTPATUBHBIN pernameHT npefocTaB/ieHUs
MYHULUNANbHOW YCNYyru ycTaHaBAWBaeT CTaHAapT W NOPSAOK MpeAocTaBneHUs
MYHULUNANbHOW YCAYrM NO MPUHATUIO Ha y4yeT FpaxfjaH B KayeCTBe HYXAawLWuUXca B
XWUNbIX MNOMelWeHNax (ganee COOTBETCTBEHHO - afMWUHUCTPATUBHbLIA pernameHT,
MyHULMUNANbHAA YyCNyra).

1.1.2. TlonoXeHna aAMWHUCTPATUBHOIO pernameHTa MNPUMEHAKTCA Npu
npesocTaBNeHUN XKWUNbIX MNOMeWeHNAn MYHULUNANbHOTO >XWAUWHOIO (oHAa Mo
JOTOBOPY COLMaNbHOrO HalMa, NPU3HAHWM TpaxjaH ManouMMyW UMW B NOpPALKe,
yCTaHOBNeHHOM 3akoHOM Pecny6numku TatapctaH ot 13 miong 2007 roga Ne 3 1-3PT «O
peanusaumMn  npaB  rpaxpfjaH Ha NpeLOCTaB/iIeHWe UM  XWUJbIX  MOMELLeHUN
rocyfapCTBeHHOro >XunuwHoro QoHpa Pecnybnumku TatapcTaH M MYHULWUMNANbHOrO
XWUNNWHOTro (oHha No f[OrosopaMm CcoOUManbHOro Halma» (fanee COOTBETCTBEHHO -
Xunole nomeuieHns, 3akoH Pecny6nukum TatapctaH Ne 31-3PT), ©u exerogHoun
nepeperncTpaumMm rpaxpgaH, COCTOAWMUX Ha Y4yeTe HYXJ[AKLWMUXCA B XUIOM
NMOMELLEHUNN.

1.2. Kateropuu 3asBuTesei

1.2.1. Jlnyamn, wUMeWMMU NpPaBO Ha MNOAYYEHWE MYHWULMUNANbHOW YCAYrHK,
ABNAKTCA rpaxpaHe Poccuiickoih depepayun, nNpoXusarwme Ha Tepputopum
MyHUUMNanbHOro obpasosaHusa B Pecnyb6nuke TaTtapcTaH, UMellW e OCHOBAHWUA ANA
NPU3HAHUA UX HYXAAWWNUMUCA B XWUMbIX MNOMEWEHUAX W NPU3HaHHbIE OpraHamu
MECTHOro camMoynpaB/ieHUs B Pecnybnuke TartapcTaH MaoOUMYy LMK nnu
OTHOCAWMECA K OMnpefefneHHOW (efepanbHbIM  3aKOHOM, YykKa3om [lpe3ujeHTa
Poccuitckonn Pepepaummn unu 3akoHom Pecny6nuku TatapctaH kaTteropuu (ganee -

3aABUTEND).
1.2.1.1. I'paxgaHaMn, HYXXAalOWNUMNCA B XXNNbIX NOMELEeHNAX, NPU3HAKOTCA:
1) He ABNAKOWMECA HaHUMATENAMMW DKWUNbIX MNOMELWEHUA no [Oorosopam

couuManbHOro Haima, p[OoroBopam Halima >XWUAbIX MNOMELWEHUA XUAUWHOTO (OoHAa
counanbHOro UCNONb30BaHUA UAM YneHaMU CeMbW HaHUMATEeNsd XWUAOro NOMELEeHUS Mo
JOroBOPY COLMANbHOrO HaiiMa, AOrOBOPY Halima >XWUNOT0 MNOMEWEeHUS >XUAULLHOTO
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(hoHAa couManbHOro MCNONb30BaHUSA NN60 COGCTBEHHUKAMMW XMWbIX MOMELEHUIA UK
4yseHaMun CeMbU COBCTBEHHMKA XUNOTO MOMELLEHUA;

2) ABNAOWMECA HAHUMATENAMN XUbIX NOMELLEHWIA NO 4OrOBOpPaM COLMAaNbHOTO
Hama, [OrosopamM Halma >KWUAbIX MNOMELWEeHUIH >XUAULHOIO (OoHAa CcOouManbHOTO
MCNONb30BAHUA WAN 4Y/leHaMW CeMbW HaHWMaTens >XWA0ro MNOMeLWeHUus no AOroBopy
COUuManbHOro Halma, [OroBOPY HailMa >XWAOF0 MNOMEWEeHNa H>KUANWHOrNo ¢GoHAaa
COLMaNbHOr0 UCNOMb30BaHUA MO0 COOBCTBEHHUKAMU XUNbIX MOMELWEHUA NN YleHaMK
CeMbW COOCTBEHHMKA XWUIOr0 NOMelWeHsa U obecnevyeHHble 06Wel NAowWagbio XNUI0To
NMOMeLWEeHN Ha OAQHOT0 YleHa CEMbW MEHee YYEeTHOW HOPMbI;

3) npoxueBarwlme B NOMeLWeHNN, He OTBeYalLWeM YCTAHOB/IEHHbIM ANA XUbIX
nomeLlleHUi TpeboBaHUAM;

4) ABNAKOLWMNECS HAHUMATENAMMN XUbIX NMOMELLEHUI NO 4Or0OBOPam COLManbHOTO
Hallma, [OroBopamM Haima >KWUAblX MNOMEWeHNH XUAMUWHOTO ¢oHAa CcouManbHOTO
MCNONb30BAHWUA, UYNeHaAMW CEMbW HaHUMaTens >XWNOro MOoMeuleHUs nNO [OroBoOpy
couManbHOro Hailma, AOroBOpPY HalMmMa >XWAOrM0 MOMELWEHUA XUAUWHOTO (oHAa
COLManbHOr0 WMCNONb30BAHUA WAN COBCTBEHHUKAMW >KWUbIX MOMELWEeHNR, uYleHamu
CeMbW COOBCTBEHHMKA >KWUIOFO0 MOMELLEHNA, MNPOXKMBAKLWUMN B KBapTuUpe, 3aHATOW
HECKONIbKUMWN CEMbAMMW, €CN B COCTaBe CEMbWM MMeeTCcAs OONbHON, CcTpagatounii
TSOKENOoW POPMON XPOHMYECKOTro 3aboneBaHMsi, NMpU KOTOPO COBMECTHOE MPOXMUBaHUE
C HUM B OAHOM KBapTMpe HEBO3MOXHO, M He MMEKLWMMUN MHOTO XMAOF0 NOMeLLeHNs,
3aHMMaemMoro no LOroBopy cOLMasbHOrO Hailma, 4OroBOPY HalMa XWNOro NOMeLleHUs
XUNWWHOTO (OoHAa cOouManbHOr0O MCNONb30BaHMS WAWM MNPUHaANexalu,ero Ha npase
CO6CTBEHHOCTM. MepeyeHb COOTBETCTBYHWMUX 3aboneBaHWii  ycTaHaB/MBaeTCA
YNONHOMOYEHHbIM [MpaBuTenbcTBOM Poccuinckon depepaunn heagepanibHbiM OpraHoMm
MCNONHUTENbHOW BAAacCTMW.

1.2.1.2. 'paxpjaHe nNpu3HalTCSs MaNOUMYLNUMWN B LENSX NPeAoCTaBNEeHUA XUMbIX
nOMeLWEeHNA B cnyyae, ecnn pasmMep Aoxoda, NPUXOAALWErocs Ha KaXAoro rpaxpgaHuHa,
M CTOMMOCTb MMYLLECTBA, HaxoaAaWeroca B COOCTBEHHOCTU rpaxpgaH W Nognexau,ero
Hanoroo6/0XeHWO, He TnpeBblWatT MNOPOroBOro 3HayeHUsa pJoxoja U CTOUMMOCTHU
MMmyuiecTBa, YCTaHOBNEHHbIX B COOTBETCTBUM C 3akKOHOM Pecnybnukum TartapctaH Ne
3 1-3PT.

1.2.2. C 3adABneHMeM BMNpaBe 06paTUTbCA YMNONHOMOYEHHbLIN nNpeacTaBUTEND
3asBUTeNs, AeWCTBYHWWMWUIA B CUAY MNOMHOMOYMIA, OCHOBaHHbIX Ha OMOPMIEHHON B
yCTaHOBJ/IEHHOM 3aKOHO4aTenbCTBOM Poccuiicko ®depepaunm nopsagke LOBEPEHHOCTHU,
3aKOHHbIA npeacTaBuTeNb 3adaBUTeNsd, AEWCTBYHOLWMIA Ha OCHOBaHMM (efepanbHOro
3aKOHa /M60 Ha OCHOBaHMM akKTa YMNO/NHOMOYEHHOrO0 Ha TO OpraHa MECTHOrO
camoynpasneHus (ganee - 3afaBUTeNb, NPEACTaBUTENb 3aABUTENS).

1.3. MopAAOK MHPOPMMPOBAHMS O NPeAOCTaBEHUN MYHULUNANbHON YCAYTK

1.3.1. MHpopmauns o nopsigke MpeAoCTaBNeHUs MYHULMUNANbHOW YyCAyru
pasmelLaeTcs:
1) Ha WH(MOPMALMOHHbIX CTEHAAX, COAepXaluxX BM3yanbHYD W TEKCTOBYHO

MHpOpMaLMW O MYHULMNANbHOW  ycnyre, pacnosioXeHHbIX B  MNOMELEHUAX
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MHOTO(MYHKLMNOHAaNbHbIX LLEHTPOB npefocTaB/ieHUNn rocyfapcrtBeHHbIX 7
MYHULUNANbHbIX YCNYT.

2) Ha ojuumanbHOM caliTe MYHUUWNANbHOrO palioHa B MHKMOPMAaLMUOHHO-
TeNIeKOMMYHUKaLWOHHOW ceTn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha T[lopTane TroCYLapCTBEHHbIX W MYHUUMNaNbHbIX Yycnyr Pecny6nuku
TatapcTaH (https://uslugi.tatarstan.ru) (ganee - Pecny6numkaHckuin noptan);

4) Ha EgMHOM nopTane rocyfapCTBeHHbIX U MYHUUMUMNANbHbIX YCAYr (PYHKLMWIRA)
(https:// www.gosuslugi.ru) (aanee - EanHbIA noptan);

5) B rocygapCTBeHHON MH(POPMaLNOHHON cucTeme «PeecTp rocyaapCTBEHHbIX U
MYHUUUNanbHbIX ycnyr Pecny6nuku TatapcTtaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULUNANbHbLIX YCNYT).

1.3.2. KoOHCynbTMpOBaHMe N0 BOMNpocam MpeaoCTaBNeHUS MYHULUMNANbHOW
YyCNyrn ocyLuw,ecTBnsercs:

1) B MHOTOPYHKLWMOHANbHbLIX LEHTpax npeaocTaBNeHUs TrOCYJapCTBEHHbLIX U
MYHULMUNANbHbLIX YCAYT NPU YCTHOM 06palleHUmn - TUYHO UAKN MO TeneoHy,;

2) B MHTepaKTUBHOW (opme PecnybnnkKaHCKOro noprana;

3) B bonrapckom ropogckom McnonHutenbHom KomuteTe (ganee - OpraH):

npu yCTHOM ob6palweHnn - TMYHO UNKU NO TeNnedoHy,;

npyv NUCbMEHHOM (B TOM 4Yucie B )opMe 3/IEKTPOHHOTO AOKYMeHTa) obpalieHunm
- Ha 6yMaXHOM HOCUTesie No MoYTe, B 3/IEKTPOHHOW (hopmMe MO 3N1eKTPOHHOW nouTe.

1.3.3. Hpopmauna Ha EguHom noprtane, Pecny6/mMKaHCKOM nopTane o nopsajke
W CpoKax nMnpejocTaB/lieHMA MYHULWMNANbHOW YCAYrM Ha OCHOBAHWM CBELEHWIA,
cojepxatmxcsa B  PeecTpe rocyflapCTBeHHbIX U MYHMULUMUNANbHbIX  YyCAyr,
npeLoCcTaB/fAeTCA 3aaBUTENO0 GecnnaTHo.

[ocTyn K MHopmaLum o cpokax M nopafgke MpeAoCcTaB/ieHUS MYHULMNANbHOMN
yCcnyrun ocyuwecTtBnsaetrca 6e3 BbIMOMIHEHNS 3adBUTENEM KaKUX-TM60 TpeboBaHMn, B TOM
yncne 6e3 WUCNONb30BAHWA MNpPOrpamMMHOro ob6ecrnevyeHWsa, YCTaHOBKA KOTOPOro Ha
TEXHUYECKMEe CpeAcTBa 3adaBUTeNna TpebyeT 3aK/OUYEHUA NULEH3UOHHOTO WINW WHOTO
cornaweHus C npasoobnagarenem nporpaMMHOro obecneyeHus,
npegycMmaTpuBaloLwWwero B3nMaHue nnatbl, perucrpaynio WM aBTopu3aLnio 3aaBUTens
MNM NpefocTaB/ieHUe UM MepPCOHaNIbHbIX AaHHbIX.

1.3.4. Mpwn obpaweHUN 3aaBUTENA NNUYHO UAM MO TenedoHy B COOTBETCTBUMN C
nocTynuewWuMM obpauieHnemM npegoctasndgeTca nHpopmayms:

1) 0 MecTe HaxoXfeHuWs MHOToOYHKLMOHANbHOr0 LeHTpa MNpeLOCTaB/ieHUS
rocyfapCTBeHHbIX W MyHUUMNanbHbiX Yycnyr, OpraHa (agpec, rpaguk paboTsl,
cCnpaBoOYHble TeNedoHbI);

2) 0 nopafgke NpefoCTaBNeHWA MYHMUUWMNANbHOW ycnyru, o cnocobax M cpokax
nofayv 3asBfieHWA;

3) 0 KaTeropmax rpaxpjaH, KOTopbliM MpeAocTaBnAeTCcqd MyHULUMUNANbHAA YCNYra;
O HOPMaTMBHbLIX TMPaBOBbIX akKTax, PeryanpyrLlmnx BOMNPOCbl MNpefocTaBNeHuUs
MYHULWNANbHON yCNyru;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAUMBLIX [ANA PacCMOTPEHUA 3aABMeHUA O
npefocTaBAeHUW MYHULUNANbHOW yCcAyru, 0 CpoOKax npuemMa U permcrpayumu
3afaB/IeHUA;

5) o0 xofe npefocTaBfeHUA MYHULMNANbHON yCnyru;
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6) 0 MecTe pasMeleHWs Ha oPuLManbHOM cailTe MHGpopmayuuum no BoOMpocam
npejocTaBieHNs MYHULUNANbHOW YCNYTIK;

7) o0 nopagke o6)xanoBaHuWA AeWCTBUWA wAM 6e3aelCTBUA AOKHOCTHBLIX NUL
OpraHa.

Mo nucbMeHHOMY ob6pauleHW0 COTPYAHWKM OTAeNa, OTBETCTBEHHOro 3a
npejocTaBfieHne MYyHUUMNANbHOW  ycnyru, noapo6bHO B NUCbMeHHOW dopme
Pa3bACHAKT 3afBUTENIl0 NOPALOK MNpPeLOCTaB/ieHUA MYHULUMNANbHOW yCcnyru wu
BONPOCHI, YKa3aHHble B HACTOAWEM MYHKTE afAMWHUCTPATUBHOrO perfameHTta, U B
TeyeHne Tpex paboumx fpHel cO AHA perncTpaymm obpalleHUs HanpaBnAKT OTBeT
3agasutento. OTBeTbl AalTCA Ha A3blke obpaweHus. B cnyyae HEBO3MOXHOCTWU [aTb
OTBET Ha fA3blKe o06paleHUsa UCNONb3YKTCA TOCYAapCTBeHHble A3bIKM Pecnyb6nuku
TaTtapcTaH.

1.3.5. WHopmauna no BonpocaM npeaocTaBAeHUS MYHULMNANbHOM YyCayru
pasmMelLaeTcs Ha  ojuuMmanbHOM cainte  MYHWLMNANbHOrO paiioHa M  Ha
MHPOPMALMNOHHBLIX CTEHAAX B noMeuleHuax OpraHa gna paboTbl C 3a9BUTENAMN.

MHpopmauna  Ha rocyfapCTBeHHbIX  fA3blkax  Pecny6nuku  TaTtapcTaH,
pasmelwaemas Ha WHGPOPMALWMOHHbLIX CTeHAax W Ha oduumanbHOM  calTe
MYHULUNANbHOTO paioHa B  MH(POPMALUOHHO-TENEKOMMYHUKALNOHHOI cetu
«HTepHeT», BK/KOYaeT CBefeHUs O MYHUUMUNaNbHOW ycnyre, cofgepxawuecsa B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 21 1, 5.1 agMWUHNCTPATUBHOIO pernameHTa,
MHQOpPMALUIDO O MECTe HaxO0X[AeHWa, ChnpaBOYHbIX TenegoHax, BpemMeHuM paboThbl
OpraHa, 0 rpaguke npvema 3afaBneHWN Ha NpefocTaBNeHWEe MYHULUNANbHOW YCNYrK.

1.4. HopmaTunBHbIe NPaBOBble aKThl, PErynupytouine npegocrasieHune
MYHULUUNANbHON yCNyrm

1.4.1. MepeyeHb HOPMATUBHbIX npaBoOBbIX aKTOB, perynmpytomnx
npejocTaBfeHne MyHUUUNanbHOW ycnyru (C yKasaHWem pPeKBU3UTOB HOPMaTUBHbIX
NpaBOBbIX aKTOB W MCTOYHUKOB WX OuuManbHOro ony6aMKoBaHWUA), pa3melieH Ha
EgnHom noptane, B PeecTpe rocyfapCTBeHHbIX W MYHULUMUNaNbHbIX YCAYr, Ha
ouumManbHOM canTe MYHULWUNANbHOTO paioHa B MH(pOPMaLUOHHO-
TeNeKOMMYHUKaLNOHHOW ceTn «IHTepHeT».

1.4.2. TekcT agMWHUCTPATUBHOIO pernaMeHTa B [eNCTBYHOLWeENW pegakynm
NOANEXMWUT pa3MeuleHUt0 Ha EpuHom noprtane, B PeecTpe Tr0CYAapCTBEHHbIX U
MYHULUMNANbHbIX YCAYyr, Ha O(puuManbHOM caliTe MYHUUUNANbHOrO painoHa B
MHOOPMALNOHHO-TEIEKOMMYHUKALWOHHOW ceTun «HTepHeT».

1.5. TepMUHBI, NCMONb3yeMble B aAMUHUCTPATUBHOM pernameHTe, U UX ONpefeneHuns

1.5.1. B aAMWHUCTPAaTMBHOM pernamMeHTe MCMONb3YHTCA CNeAyolne TEPMUHbI 1
onpeAeneHus:

yAaneHHoe pa6oyee MECTO MHOTOPYHKLMOHANbHOFO LEHTpPa MpeAoCTaB/eHUs
rocyflapCTBEHHbIX W MYHULUMNANbHbLIX YCAYr - TeppuTopuanbHO 060C06/1eHHOE
CTPYKTYpHOE nogpasfenexHue (ocuc) MHOTO(MYHKLMOHANbHOTO LeHTpa

npefocTaB/ieHWs TOCYAapCTBEHHbIX M MYHULMUNANbHbLIX YCNYr, CO34aHHOe B FOPOACKOM
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(cenbCKOM) MOCeNeHUM MYHWULMNanbHOro palioHa WAM B TOPOACKOM  OKpyre
Pecny6nukn TaTapcTaH B COOTBeTCTBUM C MnNyHKTOM 34 T[lpaBun opraHusaumm
[eATeNbHOCTU MHOTFOPYHKUMOHANIbHbLIX LEHTPOB MpefOoCTaBNeHUss rocyfapCTBEHHbIX U
MYHULUNANbHbIX YCNYT, YTBEPXAEHHbIX NMOCTaHOBNeHUeM lMpaButensctsa PoccUiCKOM
depepaunn o1 22.12.2012 r. Ne 1376 «O6 yTBepXxgeHun T[lpaBun opraHusaymu
LeATeNIbHOCTU MHOTO(MYHKLMWOHANbHBLIX LEHTPOB MpPefOCTaB/ieHUA TOCYLApPCTBEHHBLIX U
MYHULUUNANbHBIX YCNYT»;

TexHnyeckasd owmnmbkKka - owmbka (onucka, oneyaTka, rpammatuvyeckas Wuu
apugpmeTmyeckasd owmbka nmMb60 nopgobHasa owmbka), AONYLEeHHAd  OpraHom,
npefocTaBAAWNM MYHUUUNANBHYKO YyCAyry, W npuBepwas K HECOOTBETCTBUIO
CBEeHNN, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MYHULUNANbHOW yCNyru), CBELEHUSAM B
LOKYMeHTaX, Ha OCHOBaHWM KOTOPbIX BHOCU/IUCb CBELEHUS;

EgnHas cuctemMa uAgeHTUOUKaUUKM W ayTeHTUPUKauum B WHOPaACTPYKType,

obecneymBatoLlein MHPOPMALMOHHO-TEXHONOTNYECKOE B3aMmMopaencTeue
MHDOPMALMOHHBIX CUCTEM, UCNONb3yeMbIX AN NPefoCTaBeHUs FOCYyJapCTBEHHBbIX W
MYHUUUNANbHbLIX YCNYr B 3/1eKTpOHHOW (opme (panee - ECWA) - (epepanbHas

rocyfapctBeHHas MHGpoOpMauMoHHas cuctema, obecneymBarwas CaHKLMOHMPOBAHHDbIN
JOCTYN  Yy4YaCTHUKOB WHMOPMALMOHHOTO B3aMMOLeWCTBUA B eLUHOW cucTeme
naeHTUDUKaynuu M ayTeHTUUKaLUK K  WHpopmaumu, copepxauweics B
rocyfapCTBEHHbIX UH(POPMAaLMWOHHBIX CUCTEMAX U MHBIX UHPOPMALNOHHBIX CUCTEMAX;
M®L, - FocypapcTBeHHOe 6HOAXKeTHOe yupexfeHne «MHOTOPYHKLMUOHaNbHbIN
LEeHTp npejocTaBNeHMs TOCYAapCTBEHHbIX W MYHWULMNANbHbLIX Yycnyr B Pecny6nuke

TaTapcTaH»;
AVC Mo L - ABTOMaTU3NpOBaHHaA MH(pOpMaLMOHHAA cuctema
MHOTO(YHKLUNOHANbHBIX LLeHTPOB npegoctaBneHuns rocygapCTBEHHbIX "

MYHULUNanbHbIX ycnyr Pecnybnmkun TaTtapcTaH.

1.5.2. OCHOBHble MNOHATWUA, WUCMNO/NIb3YyeMble B HacToAlWEM aAMWHUCTPATUBHOM
pernameHTe, MPUMEHAKTCA B TOM Xe 3HayeHUW, 4To U B PefepanbHOM 3aKOHe OT 26
nona 2006 roga No 135-®3 «O 3awWmTe KOHKYPEHLUUMN».

1.5.3. B agMMHUCTpPAaTMBHOM pernamMeHTe noJj 3adaB/ieHWEM O MpefoCTaBNeHUU
MYHULUUNanbHOW ycnyru (ganee - 3asBneHWe) MOHUMAeTCA 3anpoc O MPefoCTaBNeHUM
MYHWLUNaNbHOW YCNYru, nNOJaHHbIA B COOTBETCTBUM C MNYHKTOM 3 cTaTbun 2
depgepanbHoro 3akoHa ot 27 wuwong 2010 roga Ne 210-®3 «O6 opraHusauyunu
npeaocTaB/ieHUs TOCYLAPCTBEHHbIX U MyHULMNAaNbHbIX yCnyr» (ganee - deaepanbHblii
3aKOH Ne 210-93).

2. CTaHAapT npefocTaB/ieHUA MYHULUMUNANbHOW YyCyru
2.1. HaumeHOBaHMe MYHULUNANbHON yCcnyru
MpUHATUE Ha yYyeT rpaxpiaH B KayeCTBEe HYXAalLWNXCA B XUNbIX NOMELWEHNAX.

2.2. HavmeHoBaHWE UCMONHUTENIbHO-PACNOPAANUTENILHOIO OpraHa MecTHOro
camoynpaB/ieHMA, HENOCPEeLCTBEHHO NMPeLOCTaBAAOWEro MyHULNNAaNbHYIO yCayry
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Bonrapckuit ropoackoin CNONHUTENbHBLIA KOMUTET.

2.3. OnncaHune pesynbTata NpefocTaBAeHNs MYHULUNANbHOW yCNyru

2.3.1. Pe3ynbTaTtoM NpefoCTaB/EHNA MYHULUNANBHON YCNYTN ABNAETCA:

1) peweHne O MPUHATMU Ha Yy4YeT rpaxpgaH, HyX[aluWmMxca B NPefoCTaB/IeHUM
XUnoro nomeweHna (npunoxeHne Ne 1 K HacTodAlweMy aAMUHUCTPATUBHOMY
pernameHTy);

2) peweHne 06 O0TKasze B NPeAOCTaB/EHUM  MYHUUUNANbHOW  yCnyru
(npunoxeHune N2 2 K HacTOofALWEMY afMUHUCTPATUBHOMY PernaMeHTy);

3) peweHune 06 OTKaze B nNpuemMe [OOKYMEHTOB, He0ob6XoAUMbIX AN
npegocTaBfeHMsa MyHuuunanbHon ycnyru (npunoxeHume Ne 3 K HacToAwemy
aAMWHUCTPATUBHOMY perfiaMeHTy).

2.3.2. Pe3ynbTaT npefocTaBNeHUs MYHWLMNanbHOW YCAYyru HanpasfsieTcs
3afaBUTEN0 B (OpMe  3/IeKTPOHHOT0  [AOKYMEeHTa, MNOANUCAHHOTO  YCWU/IEHHO
KBaNUMULUMPOBAHHON 3N1eKTPOHHON NOANUCLID YNONHOMOYEHHOTO AOMXHOCTHOIO Nuua
OpraHa (nm6o OpraHa), B cooTBeTCTBUN C PegepanbHbIM 3aKOHOM OT 6 anpensa 201 1
roga No 63-®3 «O6 31eKTPOHHON nognucu» (panee - degepanbHblil 3aKOH No 63-P3) B
NNYHBLIA KabuHeT EamMHOro noprtana. B cnyyae HanpaBneHus 3asBieHUS NOCPeACTBOM
PecnybnnkaHCKOro nopTtana pe3ynbTaT MNPefoOCTaB/eHUA MYHULUNANbHOW YCAyru
HanpaBnseTcsa B IMYHbIA KabuHeT Pecny6nukKaHcKoro noprana.

2.3.3. o BbIbOpy 3asBUTENd pe3ynbtaT MNpPeaocTaBAeHUS MYHUUUNANbHON
ycnyrun Bblfaetca B OpraHe wam B M®L, B (opme 3k3emnnspa 31eKTPOHHOrO
[OKYMeHTa, pacneyataHHOro Ha OyMaXHOM HOCUTefle, 3aBepPeHHOro nevyatbl U
MOAMMUCbLIO COOTBETCTBEHHO YMO/IHOMOYEHHOro0 [AO/MKHOCTHOro nuua OpraHa wnu
paboTHMka M®L.

2.3.4. 3aaBuTenb BMNpaBe NONYUYUTb pe3ynbTaT NPeAoCTaBAeHUA MYHULUNAaNbHOW
ycnyru B (Dopme 3/IeKTPOHHOTO0 AOKYMEHTa B TeyeHue cpoka AeNCTBMA pe3ynbTaTta
npesocTaBleHNAa MYyHULMNANbHOW YCAYrH.

2.4. CpoK npeAocTaBAeHUA MYHULUNANbHOW yCNyru, B TOM YUC/ie C yY4ETOM
HEeo6XxoAMMOCTM obGpalleHNs B OpraHu3alum, yyacTBytoliMe B NpesocTaBAeHUM
MYHULMUNANbHOW YCNYTW, CPOK NPUOCTAHOBNEHUS NPeAOCTaBNEHNS MYHULMUNANbHO
YCNyru B CNy4vae, eC/ii BO3MOXXHOCTb MPUOCTAHOBNEHNA NpeAyCcMOTpeHa
3aKoHofaTenbcTBOM Poccuiickoit ®deaepaymnm, cpok Bbigaun (HanpaBneHus)
AOKYMEHTOB, IBNAKOWMNXCA Pe3ynbTaToOM MpeaoCcTaBNeHUS MYHULUNANbHOR yCnyru

2.4.1. MyHuunnanbHasa ycnyra npegocrtaBnsaerca B TedeHue 25 paboyumx gHel co
OHSA peructpauun 3aaBneHus.

2.4.2. TlpuocTaHOB/NEeHUEe CpOKa MNpefOCTaBfieHUS MYHULWUNANbHOMN YCNYyru He
npesycmMoTpeHo.

2.4.3. HanpaBneHue [OKyMeHTa, ABNAKOLWEroca pe3ynbTaToM MNpeLOCTaB/IEHUSA
MYHULUNANbHOW  YCAYrM B (opmMe  3NeKTPOHHOrO0  AOKYMeHTa, 3afBUTeNto
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ocylecTBnseTcs B fAeHb O(GOPMIEHWA W perucTpauum pesynbtaTa NpefoOCTaBeHUS
MYHULMUNANbHOW YCNYrH.

2.5. WcuepnbiBatownii nepeyeHb JOKYMEHTOB, HEOOXOAMMbBIX B COOTBETCTBUU C
3aKOHOAAaTeNbHbLIMU UAN MHBIMW HOPMATUBHbLIMW MPaBOBbLIMW aKTamMu ANd
npeLOCTaB/IEHUA MYHULWUNANbHOW YCNYTU, a TaKXe YCNyr, KoTopble ABNAKTCA
HeobXo4UMbIMN N 06A3aTENbHBIMU ANA MPEAOCTaBNEHNA MYHUUUNANbHbLIX YCAYT,
nognexawmx npeLcTaBneHUIO 3adgBUTENEM, CNOCOObLI UX NONYYEHUA 3a9BUTESNIEM, B TOM
yncne B 3NEKTPOHHOW opMme, NOPAJOK UX MpeAcTaBaeHUS

2.5.1. Ana  nonyyvyeHus  MyHuULMNanbHOW YyCNyru 3asBUTeNb npeacTaBnseT
cnegyrouwmne LOKYMEHTbl BHE 3aBUCUMOCTM OT KaTeropuMm v 0CHoBaHUA obpaleHuns:

1) BLOKYMEHT, YAOCTOBEPAKOLWMNIA NNYHOCTL (He TpebyeTcda B cnyvyae obpalieHus
nocpeacTtsoM PecnybnmkaHCKOro noprana);

2) [LOKYMEHT, YAOCTOBEepAKLWWUNA MNONHOMOYMUSA TMNpefCcTaBuUTens 3aaBuUTens, B
cnyyae obpalweHusa 3a npefocTaBeHMEM MYHUUMNANbHOW YyCNyrum npeacTaBuUTens
3adABuTens (He TpebyeTca B cny4vae obpalleHUa 3aKOHHbIX NpeAcTaBuTeNen GuU3nyeckKkux
nuy);

3) 3asABNeHue:

B popMe JOKYMeHTa Ha 6yMaxHOM HocuTene (npunoxeHue Ne 4 K HacTofleMy
aAMWUHUCTPATUBHOMY pernamMeHTy);

B 3/IeKTPOHHOU (opme (3anonHAaeTcqd NOCPeACTBOM BHECEHWUS COOTBETCTBYHOLWMNX
CBeAleHWN B 3NEKTPOHHYI (OpMYy 3afBfeHMA), NOANUCAHHOE B COOTBETCTBUM C
Tpeb6oBaHMAMU nNyHKTa 2.5.7 agMWUHUCTPATUBHOrO pernameHTta, npu obpaweHum
nocpeacteoM EanHoro noptana, PecnybnmkaHCKOro noprana;

4) LOKYMEHThI, MOATBEPXKAAKOLWME COCTAB CEMbWN 3aABUTENSA:

cBUAeTenbCTBa O rOCYAapCTBEHHOW  perucrpauuMm  akTOB  rpaxpaHcKoro
COCTOAHMWA, BblfaHHble KOMMNETEHTHbIMW OpraHamMu MHOCTPAHHOro rocygapcrsa, U uX
HOTapuanbHO YAOCTOBEPEHHbIN MEpPeBOf Ha PYCCKUIA A3bIK;

cBmpetensctsa 060 YCbIHOBNEeHWMW, BblgaHHble oOpraHamMu 3anucu  akKTOoB
rpaXaHcKoro COCTOAHUA  WAN  KOHCY/NbCKUMWU  YUpeXAeHUAMMU Poccuiickoi
depepaynm;

LOKYMEHTbI, BblfaHHble (ODOPMeHHble) opraHamu [O3HaHWUA, cnefcTBus Nubo
CyLoM B Xo4e TMpoOM3BOACTBA MO YroO/IOBHbIM fAefam, [OKYMEHTbl, BblJaHHble
(ohopmnieHHbIE) B X04e rpaXAaHCKOro wWan agMWHUCTPATUBHOrNO CyAONpPOU3BOACTBA
nnéo cyLonpouM3BOACTBA B apObUTpaKHbIX cydax, B TOM YWUC/Ne pelleHWUs, MPUroBoOpbI,
onpefeneHNs v NOCTaHOBMEHNS CYAO0B OOLWeEW OPUCANKLUN U apOUTPaXHbIX CyL0B.

5) LOKYMEHTbI, falolWme 0OCHOBaHUe OTHOCUTb 3aABUTeNs NM60 4YneHa ero cembu K
KaTeropuu rpaxgaH, MMeuwmnx npaBo Ha MNpefocTaBNeHWE XMWIOro MOMELLEHUA BHe
oyepean B COOTBETCTBUU C XUIULWHBIM 3aKOHOAAaTE/NIbCTBOM:

MeAMUMHCKAA cnpaBkKa M3 MeAMUWHCKOW opraHu3auuy - npu Halmymm B COCTaBe
CeMbM rpaxpaHuHa 601bHOrO, CcTpajalouero TAKeNon ¢(OPMONA XPOHUYECKOTO
3aboneBaHns, nNpu KOTOPOM COBMECTHOe TMpPOXWBaHWE C HWUM B OfHOW KBapTupe
HEBO3MOXHO, MO MNepeyH, YTBEPXAEHHOMY YMNO/JIHOMOYeHHbIM [1paBUTENbLCTBOM
Poccuiickon depepaummn penepasbHbIM OpraHoOM MCMNOMHUTENbHON BNacTu;
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crnpaBka M3 OpraHoB OMNEKM U MONeYnTeNbCTBA O Ha3HAYEHUWN OMEKYHa - B Cnyvae
nognucaHua 3asBfieHUA O MNPUHATUM Ha YYeT ONeKYHOM, AeACTBYHOLWMUM OT UMEHMU
HeLeecnocobHOro rpaxpgaHuHa;

LOKYMEHTbI, NOATBepXAatolmne cTaTyc AeTeln-cupoT W AeTei, ocTaBlIMXCcA 6e3
noneyeHna poauTenein, nuuy W3 4ucna p[eTel-cupoT W [AeTeiln, ocTaBWIMXCA 6e3
nonevyeHMsa poauTenen, N0 OKOHYAHWM UX NpebbiBaHUA B 06paszoBaTefibHbIX WM WHbIX
opraHusaumax, B TOM 4YuCNe B OpraHusaymax coumanbHOro o6CcnyXusaHus, B
NMPUEMHbIX CeMbfAX, AETCKMX [OMaxX CeMeWHOro Twuna, nNpM MNpeKpaweHUn oneku
(noneuntenbcTBa), a TakKXe MO OKOHYaHWM CNyx6bl B BoopyXeHHbIXx Cunax
Poccuiickon ®epepaumn uAM N0 BO3BPALLEHUUM U3 yupeXAeHWUN, MUCNONHALWMX
HakasaHue B BUAE NULIEHUA CBOOOAbI;

6) NnpaBoycTaHaBnuBalLWmMe AOKYMEHTbl Ha 06bEKTbl HEABUXWMOCTW, MNpaBa Ha
KOTOpble He 3aperucTpupoBaHbl B EAMHOM rocyfapCTBEHHOM peecTpe HeABMXUMOCTU;

7) 0643aTeNbCTBO COBEPLIEHHONETHUX 4Y/IEHOB CeMbW 06 OCBOOGOXAEHWWU nocne
MONYYEHUS XKWNOro MNOMeL,eHMA paHee 3aHMMaeMoOiln nAoWaAM Ha YCNOBUAX
couManbHOro Haihma, 3a UCKJKYEHNEM CNy4vyaeB NPefoCTaBAEHUSA XUAOT0 NOMeLWeHNs B
LONONHEHME K UMEKLWEMYCH XNUIOMY NOMELLEHUIO.

2.5.2. ina npu3HaHWa 3aaBUTeNs ManoMMyLWWUM OAHOBPEMEHHO C AOKYMeHTaMMu,
npegycMOTPEeHHbIMU NYHKTOM 2.5.1 agMUHNCTPATUBHOTO pernameHTa,
NpeLoOCTABNAKTCA cnefyowme LOKYMEHThI:

1) cnpaBka 06 o060y4yeHWM B o06paszoBaTeNlbHbIX OpraHu3auuax CcpefHero
NPOMeCcCUOHaNbHOI0 WM BbICWEro ob6pasoBaHUA B cnydyae 0O0Yy4YeHUA YNEHOB CEMbMU
3aaBUTENA B TaKUX OpraHusauusx;

2) cBefeHua, cofepXalwwuecd B KHUre ydyeTa [OXOLOB U pacxofos MU
X03INCTBEHHbIX Oonepayuii MHAUBUAYANbHOTO MNpeAnpuUHMMaTENs, NPUMEHSIOWEro Kak
06y, TaK M YNPOLWEHHY CUCTEMY Hanoroob6n0XeHUa, CUCTeMYy Halloroo6a0XeHns
ANa cenbxo3ToBaponpou3BoauTenein (efUHbIA CeNbCKOXO3AWCTBEHHbIN Hanor);

3) NepBUYHbIE YYeTHble AOKYMEHTbl, MOATBEPXAalOLWMe PacxXxoAbl 3a pacyeTHbI
nepuog  WHAMBUAYaNbHbIX  NpegnpuHumaTteneid, B  Cc/lyyae eciM  06bLEKTOM
Hanoroo6a10XxeHnn ABNATCA LOXOAbl, He  YMEHblUeHHble Ha BE/IMYNHY
COOTBETCTBYIOLWNX PacX0f0B;

4) cornaweHne (LOroBop) MexXAy uUfleHaMUW KPecTbAHCKOro (epmepckoro)
X03A/CcTBa O pacnpefefeHun nNNoLOB, NPOAYKLUW U LOXOLOB, KOTOPble MOJYy4YeHbl B
pesynbTaTe AeATeNbHOCTW 3TOr0 XO03fACTBa B CAy4vyae eClM 4Y/eHbl CeMbMW 3afABUTENA
ABNATCA YleHaMWN TaKOro X034MCTBa;

5) oTyeT cybbeKTa OLEHOYHOW AeATeNbHOCTM 06 OLEHKe TPaHCMNOPTHbLIX CPeacTs,
Haxo4AWMXCA B COOCTBEHHOCTU TrpaxXfaH, MNPU3HAaHHbIX HYXAAWUMUCA B XUIbIX
NoMeLLeHNAX.

2.5.3. B cnyvae ecnm B TeYeHMe pacyeTHOro nepuoga YneHbl CEMbU WUAN OAMHOKO
NpoXuBawLWMii 3aaBUTeNb OblIM  BbIHYXXAEHbl NpofaTb MMYLECTBO, BXOAdllee B
nepeyeHb WMyl ecTBa, MNOANEXaLULero HanoroobN0XeHUD W YUYUTbIBAEMOro [ANA
NPU3HaHUA rpaxgaH ManouMyLWMMKU, NPeLCTaBAATCA LOKYMEHTblI, NOATBepXaatoLwue
NPpUYMHY npojaxu (onnata CPOYHOTO0 MeLULWUHCKOro JIeYeHUs, J[O0pOorocTtoAalmnx
nekapcTB u gp.).
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2.5.4. Mpyn HanMuymMn nNaeHakoONNeHUA B XUNUWHO-CTPOUTENbHbIX W TapaxXHbIX
KoonepaTmeax 3afaBUTeNneM nNpeAcCTaBAATCA CBefeHUA O CTOMMOCTU YyKa3aHHbIX
naeHakonieHun, 3aBepeHHble XUMNIWHO-CTPOUTENIbHBIMU, rapaxHbimu
KoonepaTtuBamu.

2.5.5. B cny4yae ecnu 3aaBuUTeNb OTHECEH K ONpejeneHHON ¢efepanbHbIM
3akoHOM, yka3om [lpe3upgeHta Poccuitckon Pepepauunm wuam 3akoHoMm Pecny6nunku
TatapcTaH KaTeropuv OAHOBPEMEHHO C AOKYMEeHTaMu, MpPefyCMOTPEHHbIMW MYHKTOM
2.5.1 afMWUHWUCTPaTUBHOrO pernameHTa, Heo6XO04UMbl LOKYMEHTbl, MOATBepXjatoline
OTHOLWEHNE TrpaxpjaH K WHOW, oOnpeaeneHHONn QegepanbHbIM 3aKOHOM, YKa3oMm
Mpe3ngeHTa Poccuiickon depepaynn mnm 3akoHoMm Pecny6iumku TaTapcTaH KaTeropuu,
MMerLwen npaBo 6bITb MNPUHATOW Ha Yy4vyeT B KayeCTBe HYXAAKLWWUXCA B XKUbIX
nomeLleHunax.

2.5.6. 3asBneHWe W npunaraemble LOKYMeHTbl MOryT ObiTb MpeAcTaB/IEHb
(HanpaBfeHbl) 3adBUTENEM OAHUM M3 CeAYOWNX CNoco6OB:

1) yepe3 M®L, Ha ByMaXKHbIX HOCUTENAX W B BUAE 3NeKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYHOLWMNX TpebOBaAHUAM NYyHKTa 2.5.7 aAMUHUCTPATUBHOIO pPernamMmeHTa;

2) nocpefcTtBOM Pecny6nMKaHCKOro noprafia B 3/1eKTPOHHON (opMe;

3) B OpraH NINYHO WAW NOCPELCTBOM MNOYTOBOW CBA3M Ha GYMaxHOM HOCUTene.
3asBfieHMe W npunaraemble LOKYMEHTbl, MpPW HanpaBAeHUW NOCPELCTBOM MOYTOBOW
CBA3M, 3aBePAOTCA B YCTAHOB/IEHHOM MOPALKE.

2.5.7. 3adABneHne npu HanpasneHWuM nocpeacTsoM Pecny6/MKaHCKOro noprana
noANUCbIBAETCA NPOCTON 3NEKTPOHHON MOANUCHIO 3aABUTENS.

Ona nonyyeHua nNpocTOM 3/IEKTPOHHOW NOANUCK 3aABUTEN0 Heob6XxoLumo
npontn npouenypy perucrpauynm (ayteHtugukaunm) B ECUA, a Takxe NOLTBEPAUTL
YUYETHYH 3anuchb.

ONeKTPOHHbIe [LOKYMEHTbl (31eKTPOHHble 06pa3bl AOKYMEHTOB), YKa3aHHble B
noanyHkKktax 2, 4 - 6 nyHkta 2.5.1, noAnyHKTe 5 nNyHKTa 2.5.2 aAMWHUCTPATUBHOTIO
pernameHTa, 3aBepseTcAd  YCUNEeHHOW KBaM(puUuMpoBaHHOW nNOANUCLIO  NnL,
YNONHOMOYEHHbIX Ha CcO03f4aHuWe W nognucaHwe TakKWX [OKYMEHTOB, B TOM u4ucne
HOTapuycamu.

ONEeKTPOHHbIE LOKYMEHTbl (3/1EKTPOHHbIE 06pa3bl 4OKYMEHTOB), Npunaraemble K
3a9BNEHNI0, B TOM 4YuC/le JOBEPEHHOCTM, HampaBnAlwTCs B Buae (alinos B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 60nee 50 M6anT.

KauyecTBO npepocTaB/iieMblX 3/eKTPOHHbIX AOKYMEHTOB (3N1eKTPOHHbIX 06pa3oB
AOKYMEHTOB) [LO/DKHO MO3BONATbL B MOMIHOM 06beMe NPOYMTaTbh TEKCT LOKYMeHTa U
pacrnosHaTb PeKBU3UTbl AOKYMeHTA.

2.5.8. 3anpeuiaetca TpeboBaTb OT 3aABUTENA:

1) npefcTaBneHUa AOKYMEHTOB U MH(QOpPMauUM MNW OCYLECTBIEHUA [LeWCTBUMN,
npefcTaBneHMe WNM OCYLLeCTBNEHWE KOTOPbIX He MNpefyCMOTPEHO HOPMATWUBHBLIMU
npaBOBbIMWU aKTaMu, pPeryaupyowmmm OTHOLWEHUA, BO3HWKawLWMe B CBA3N C
npefocTaB/ieHNEM MYHULMNANIbHOW YCNYyru;

2) ocywecTB/ieHUA [eWCTBMIA, B TOM 4ucae COrnacoBaHuinl, Heo6XOoLUMBbIX [ANA
NONYyYeHUs MYHULMNaNbHOW yCAyrm U CBA3aHHbIX C o6paleHnemM B UHbIE
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camMoynpaB/ieHWd, opraHu3aunn, 3a
WCK/IIOYEeHMEM MOJIyYeHMs ycnyr u MNONAy4vyeHUs [LOKYMEHTOB W WUHDOpMauuu,
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npefocTaBndeMblX B pe3y/nbTaTe nMpefocTaBNeHUAs TaKUX YCAYyr, BKJ/HOYEHHbIX B
nepeyHu, YykasaHHble B 4yactm 1 crtatem 9 depepanbHOro 3akoHa Ne 210-93
(Heob6X0AMMBIX M 06A3aTeNbHbIX YCNYT);

3) npeactaBneHWda  AOKYMEHTOB W  MHGpopmayuuum, OTcyTcTBUe u©  (Mnn)
HEeAOCTOBEPHOCTb KOTOPbIX He yKasblBalUCb MPU MNepBOHA4yalbHOM OTKas3e B npueme
JOKYMEHTOB, HeoO6XOAMMBIX AN NpeAoCTaBNeHUAs MyHuUuunanbHOW ycnyru, nubo B
npeLoOCTaB/MIEHUN MYHULWUNANbHOW YCNYTU, 3a UCKKOYEHUEM CNefYHLWNX CNy4aes:

a) un3MeHeHue TpebOBaHW HOPMATWBHbLIX MPaBOBbIX AaKTOB, Kacakwmxcs
npefocTaBNeHNa MYHULUNANbHOW YyCNyru, nocne nepBoHayanbHOW Nofjayn 3asBNeHUS
0 NpefoCcTaB/ieHUN MYHULMUNANbHOW YCNYTK;

6) Hannuyve owWM6GOK B 3aABNEHUN O NPefOCTaBEHUN MYHULUNANbHON yCnyrun u
LOKYMeHTaX, MNOJaHHbIX 3afBUTeNeM [MOC/Me MNepBOHA4YalbHOro OTKasa B nNpueme
AOKYMEHTOB, HeOoO6XOAMMBIX AN NpeAoCTaBAeHUA MYHUUMNanbHOW ycnyru, nubo B
npeaocTaBNeHUN MYHULMUNANbHOW YCAYTU U He BKAKOUYEHHbIX B NpeLCTaBNeHHbI paHee
KOMMNMEKT LOKYMEHTOB;

B) UCTeYeHUe cpoKa LeWCTBUA LOKYMEHTOB WAW WU3MEHEHWe MH{OpMauumn nocne
nepBOHAa4YasbHOro OTKa3a B NpueMe AOKYMEHTOB, HEOOXOAMMbIX ANA MPeLOCTaB/ieHUSA
MYHULUNANbHON ycnyru, nu6o B npefoCcTaBAeHUN MYHULUNANbHON YyCNyru;

r) BblAB/IEHWe  [OKYMEHTaNllbHO MNOATBEPXAEHHOro ¢akta (NpPU3HaKOB)
OWN60YHOro MAM NPOTUBOMNPABHOro Aeicteusa (6e34eiNcTBMA) AOMKHOCTHOrO nwuua
OpraHa, paboTHuka M®L, npu nepBoHayalbHOM OTKase B MpuemMe [LOKYMEHTOB,
HeobXOoAMMBIX AN NpefoCTaB/lieHUA MYHWLUNAnbHOM ycnyru, nnbo B NpefocTaBaeHUN
MYHWLMUNANbHOW YyCAyruM, 0 4YemM B MUCbMEHHOM BMAe 3a MNOAMUCLID PYKOBOAUTeNA
OpraHa npuv nepBOHayallbHOM OTKase B MNpuMemMe [LOKYMEHTOB, He0OXOAUMbIX And
npegocTaBNeHUA MYHWLUNANbHON ycnyru, YyBeAOMAsAeTCA 3aaBUTeNb, a Takxe
MPUHOCATCA M3BUHEHMUA 3a LOCTaB/eHHble HeyL06CTBa;

4) npefocTaBneHMs Ha OYyMaHOM HOCWUTeNle [OKYMEHTOB W WHMOpMaLuK,
3/1IeKTPOHHblIe 06pa3bl KOTOPbIX paHee OblIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactu lcTtatbn 16 depepanbHOro 3akoHa Ne 210-P3, 3a UCKAKOYEHUEM Cly4vyaeB, ec/u
HaHeceHMe OTMETOK Ha TakKue AOKYMEHTbl IM60 UX N3bATUE ABNAETCA HEOOXOAWMbBIM
yCcnoBueM npefoCcTaBfeHUS TFOCYLAPCTBEHHOW WAW MYHUUMNANbHOW YCNYTU, U WUHbIX
C/lyyaeB, YCTAHOBJ/IEHHbIX pefepanbHbIMW 3aKOHAMMU.

2.6. WcuepnbiBatownii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUU C
HOPMaTUBHLIMW MPaBOBbIMW aKTaMu ANS NPeAOCTaBAEHUA MYHULWUNANbHOW YyCNyru,
KOTOpPble HAXOAATCA B PACNOPAXKEHNUUN rOCYLapCTBEHHbLIX OPraHoB, OPraHoB MECTHOTO

camoynpasfieHUs M NOABEAOMCTBEHHbIX FOCYLAPCTBEHHbLIM OpraHam Wnu opraHam
MECTHOro caMoynpaB/ieHUs opraHu3aunii n KoTopble 3agBUTENb BNpaBe NpeACcTaBuUTb, a
TakXe cnocobbl UX MONYYEHUS 3aABUTENSAMU, B TOM UYUC/e B 3/1EKTPOHHON hopMe,
NOpsALOK UX NpeACcTaBNeHUs; TOCYyAapCTBEHHbIN opraH, opraH MecTHOTO
camoynpasneHus nnbo opraHusaLmna, B paCNOPSXKEHUN KOTOPbIX HAXOLATCA LaHHble
AOKYMEHTbI

2.6.1. MonyyatTCs B paMKaxXx MeXBeLOMCTBEHHOr0 B3aMMOLelCcTBMUA:
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1) Bbinucka m3 EFPH o0 npaBax oTAeNbHOro nuua Ha umetrowmecs (Mmeswnecs)

06bEKTbl HeABMXMMOCTU - depgepanbHas cnyxba rocygapCTBEHHOW perucrpayuu,
KagacTpa v Kaptorpapum (PocpeecTp);
2) Bbinucka un3 EMPH Ha 06bekT HeaBmXuMMocTu - PepepanbHas cnyxba

rocygapCcTBeHHONW perucrpauunmn, Kagactpa u kaptorpaguum (PocpeecTp);

3) cBeAgeHWA 0  TrOCYAapCTBEHHOW  perucrpaymm  cMepTu U3 efUHOTO
rocyfapCTBEHHOro peecTpa 3anmcein akToB rpaxgaHckoro coctoaHusa - ®HC Poccun;

4) cBefleHMS O TroCyfapCTBEHHON perucTpayum poXpAeHus U3 eAUHOro
rocyfapCTBEHHOr0 peecTpa 3anuceli akToB rpaxpgaHckoro coctoaHus - ®HC Poccuu;

5) cBefjeHUs O TroOCyfapCTBEHHOM perucrpayum 3akno4veHns (pactopxeHus)
6paka U3 efMHOT0O FOCYLapCTBEHHOr0 peecTpa 3anncei akToOB rpaxaHCKOro cCOCTOSHUSA
- ®HC Poccuu;

6) cBefgeHMA O perucTpaLMoOHHOM YyyeTe MO0 MECTYy >XWUTefllbcTBa U MeCTy
npe6bbiBaHua - MB/[, Poccuu;

7) cBefeHuUd, NOATBepXalLUiMe KOMIMYECTBO FpaxKhaH, 3aperMcTpmMpoBaHHbIX Mo
MeCTy XWTefbCTBa B  XWJAOM  MNOMeLWeHMM -  ynpasndwolwas opraHusauua
MHOTOKBApPTUPHOTro goMa 1M60 pacyYeTHbIA LEeHTP;

8) [OKYMeHTbl, MOATBepXfAalline npaBo MNOMb30BaHUA XWUNbIM MNOMELLEHNEM,
3aHMMAaeMblM TpaxjaHWHOM W 4yjeHamMu ero cembu (LOroBOp, OpPLep, peleHue o

npefoOCTaB/NIEHUU XKUIOTO TMOMELWEHNUSA U WUHble [LOKYMEHTbl) - OpraH MeCTHOTO
camoynpaB/iieHus;

9) peweHue 0 NPU3HAHUU XWUNOTO goma (KUIOTO MOMELLEHNA) HENPUTOAHbIM
ANA NpPOXMBAHWA -  (eaepanbHbIi  opraH  WCMNONHWTENbHOW  BRacTu, oprad
MCNOMHUTENbHON BnacTu Pecny6nukn TaTtapcTtaH, opraH MeCTHOrO caMOynpaB/ieHUs;

10) cBefeHns 0 MNOAY4YeHUW coumanbHbiX BbiNAaT - [1eHCUOHHBLIA  (oHA
Poccuitickoin depgepaunu;

1 HeBepeHna o goxogax (um3myeckoro nuua no gpopme no gopme Ne2-HAP/ -
®HC Poccuu,

12) cBepeHun 0 poxopax nnua, ABNAKOLErocs NHOVBUAYANbHbIM

npegnpuHumartenem, no gopme 3-HAPJ/1 - ®HC Poccuu;

13) LOKYMeHTbl, NOATBEPXAAlOLUMe OTHOWEHNE rpaxjaH K WHOW, onpeAeneHHO
(hbepepanbHbIM 3aKOHOM, ykasoMm [lpe3upgeHTa Poccuiickoin depepaynn nam 3aKOHOM
Pecnyb6nmkun TaTapcTaH KaTeropuu, WMewWen npaBo ObiITb MNPUHATOW Ha yuyeT B
KayecTBe HYXJalLWMNXCca BXUNbIX NOMELL,EHNAX - YNOJHOMOYEHHbIN OpraH;

14) cBefleHNUA O MOCTAHOBKE Ha Y4YeT B Ha/OroOBOM oOpraHe (uU3M4Yyeckoro nuua
(MHH) - ®HC Poccuu;

15) cBefjleHNA 0 CTPax0BOM HOMepe MHAMBMUAYanbHOro nuuesoro cyeta (CHNC)
- MeHCUOHHBbINW GoHA Poccuitckon depgepaynu:

16) cBeleHMss O HanMyuuM TpaHcnopTHOro cpegcrtea - MBQA Poccuum, MUC
Poccuu;

17) pOKYMeHT, TMNOATBEpPXAalLWMin MNOMHOMOYMA 3aKOHHOrO MNpefcTaBuUTens
3afBUTeNA, B C/lyyae nofaynm 3asaB/ieHWA 3aKOHHbIM npefcTaBuTeniem (B 4acTtu
CBULETEeNbCTBA O POXAEHWW, BbILAHHOrNO OpraHaMu 3anuMcyU akTOB T[pPaxXJaHCKOro
COCTOsfIHMS Poccuiickoin depepauuun, WAM LOKYMEHTA, BbiJaHHOr0 opraHamu OMeku wu
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none4ynmTenbLCTBa B COOTBETCTBUMU C 3akKoHoAaTenbCTBOM Poccuiickoin Pepepauunn) -
®HC Poccuun, NMeHCUOHHBLIA hoHA Poccuitckoin depepaunm;

18) npoBepKa COOTBETCTBUA (PaMWU/IbHO-UMEHHOW TPYNNbl, AaTbl POXAEHUSA, nona
n CHHJTC - TeHCUOHHBIA (poHp Poccuinickonn Pepepayunu;

19) cBefieHNA 0 AencTBMTEeNbHOCTM nacnopta - MB/M Poccuu;

20) cBepgeHna 0 (akTe Bbljauynm U COLEpPXAaHWW [LOBEPEHHOCTW - eAuHasd
MH(OpMaLMOHHaA CUCTeMa HoTapuaTa.

Cnocobbl nony4vyeHWs W MNOPALOK MNpefCTaBfeHNA [LOKYMEHTOB, KOTOpble
3afaBUTENb BMNpaBe MpPeAcTaBUTb, OMpefefieHbl NYHKTOM 2.5.6 HacTOALWEro pernaMmeHTa.
3anpeluiaeTcsa TpeboBaThb OT  3aaABUTENA BblllenepeyncneHHble  LOKYMEHTHhI,
Haxogsduwmecs B Pacrnops>XeHUM rocyfapCTBEHHbIX OpPraHoB, OPraHoB MECTHOTO
caMoynpaB/eHUA MU UHbIX OpraHn3aLunii.

2.6.2. 3asBuTenb BMNpaBe MpefocTaBUTb AOKYMEHTbl (CBefeHUA), yKa3aHHble B
noanyHktax | - 17 nyHkTa 2.6.1 agMWUHWCTPaTUBHOrO perfameHTa, B Qopme
3MIEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBanu(puUUMPOBAHHOW MNOLNUCHIO
nnY, YNOMHOMOYEHHbLIX Ha co3jaHue W MNoAMMCaHWE TakKWX AOKYMEHTOB, Npu nopadye
3aaB/IEHMUA.

2.6.3. HenpepactaBneHne (HecBOeBpeMeHHOe TMpeAcCTaBleHWe) YyKa3aHHbIMU B
nyHKTe 2.6.1 agMWHWUCTPATUBHOIO pernameHTa opraHamy rocyfapCTBEHHOW BnacTwu,
opraHamMuM MeCTHOro camMOoynpaBAeHUs, opraHusayuaMum LOKYMEHTOB W CBeAEHWUW He
MOXeT ABMATbCA OCHOBaHWEM AN O0TKa3a B NPeAOCTaBAeHUN MYHULUNANbHOW YCNYTrW.

2.6.4. [O/MKHOCTHOe nuuo u (nnm) pabOTHUK, YyKasaHHbIX B MNYyHKTe 2.6.1
aAMUHWUCTPATUBHOIO perflaMeHTa OpraHoB W oOpraHusauuii, He nNpejCcTaBuBLLNeE
(HecBoeBpeMEeHHO MnpefCTaBUBLUME) 3aMpOLIEHHble M HAaXOAAWMECA B pacnopsXeHuu
OOKYMEHT WKW CBefeHus, nofgnexatr agMUHUCTPATUBHOW, AUCULUNNIUHAPHOW WUAU WUHOMW
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKOHOAATeNbCTBOM Poccuiickon depepaunm.

2.6.5. 3anpewaeTtca Tpeb6oBaTb OT 3adABUTENA LOKYMEHTbl CBefleHUS, B TOM 4uUC/e
noATBepXAaklWwme BHECEHWe 3aaBUTENIeM MaaTbl 3a NpefocTaBleHWe MYHULMUNANbHOMW
yCcnyrun, Haxofsaumeca B pacnops>XeHuu rocysapCcTBeHHbIX OpraHos, OpraHoB MeCTHOrO
camoynpasneHus W NOLBEAOMCTBEHHbIX TOCYLApCTBEHHbIM oOpraHam WAM opraHam
MECTHOro camoynpaB/ieHUs opraHu3ayuii.

HenpeactaBsneHue 3asaBUTENeM [OKYMEHTOB, COAepXalWWX CBeAeHUA, KOTOopble
Haxog4ATcA B pacrnopsXeHWW rocyfapCTBeHHbIX OpraHoB, OpraHoB MECTHOTO
camoynpas/ieHMs W NOLBELOMCTBEHHbIX TFOCYLApCTBEHHbIM oOpraHamMm WAM opraHam
MEeCTHOro caMOynpaB/ieHUs opraHu3auuil, He ABNAETCA OCHOBaHMEM ANa 0TKasa
3a8BUTE/NII0 B NPeAOCTaBNeHUN MYHULUNANbHOW YyCAyru.

2.7. NcyepnbiBalOWMin nepeyeHb OCHOBaHWIN ANa OTKa3a B NnpuemMe AOKYMEHTOB,
HeOO6XOAMMBIX AN NPeAoCTaBNeHUS MYHULMUNANbHOW YyCNyru

2.7.1. OcHOBaHMAMK [N 0TKa3a B NpUeMe [JOKYMEHTOB, HeOOGXOAMMbIX pANd
npeaocTaBNeHNs MYHULUNANbHOW YCAYTrn, SBNSIOTCA:
1) npeAcTaB/fieHHble  3asABUTENeM  JOKYMEHTbl  COAepXaT MOAYUCTKU 1

McrnpaBneHNs TeKCTa, He 3aBepeHHble B MOpsifKe, YCTAHOBNEHHOM 3aKOHOAATE/NIbCTBOM
Poccuiickoin depepaunm;
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2) [OKYMEHTbl COAepXaT MOBPEeXAeHMWA, Haluyue KOTOPbIX He MNOo3BONAET B
nofiHOM o6bemMe UCNONbL30BaTb WHMOpPMALWIO UM CBefeHusa, cojepxawueca B
JOKYMEHTax And npefocTaB/ieHUs MYHULMNANbHOW yCNyru;

3) npepcTaBneHHble [LOKYMEHTbl WAW CBELEHWA YyTpaTuaum CUny Ha MOMEHT
obpalieHna 3a MyHULMUNANbHON YyCcNyroi (LOKYMeHT, YAOCTOBEPAKWLWMA NOAHOMOYMNA
npeacTaBuTens 3afBUTens, B caydvyae obpaleHNs 3a NpefocTaB/ieHUEM MYHULMNANbHOW
YCNYTY YKa3aHHbIM NMLOM);

4) nogaya 3afBfeHUA O NPefoOCTaBAeHUN MYHULMNANbHON YCNYTX U JOKYMEHTOB,
HeoOX04UMbIX ANA NpefoCcTaBNeHUs MYHULUNAaNbHOW YCNYru, B 3/IeKTPOHHOW (opme C
HapylweHWeM YCTaHOBNEHHbIX TpebOoBaHWIA;

5) HeKOppeKTHOe 3anofiHeHWe 06sA3aTeNbHbIX Mofeli B popMe 3asB/ieHUA, B TOM
yncne B WHTepakTWBHON (opme 3asBieHus Ha Pecnyb6/iuMkKaHCKOM  nopTane
(HepgocTOBEPHOE, HENOMHOEe, NN6GO HenpaBUIbHOE 3aMoO/IHEHWE);

6) npeacTaBneHMe HEMONHOro KOMMNJeKTa [OKYMEHTOB, HeOo6X0AWMbIX ANnd
NpeLoOCTaBNEHUA MYHULUNANBHOW YyCNyru;

7) 3asBfieHWe O nNpefOCTaB/IEHWUM YCNyrum noJaHO B OpraH rocyfapCTBEHHOMW
B/laCTWU, OpraH MeCTHOro camoynpaB/lIeHUs WAW opraHusauuto, B MOSTHOMOYUSA KOTOPbIX
He BXOLWUT npejocTaBNeHWe MYHULUNANbHON YCNYTW;

8) Hecob6ngeHMe YyCTaHOBJIEHHbIX CcTaTbed 11 depepanbHOro 3akoHa oT 6
anpena 2011 roga Ne 63-®3 «O6 371eKTPOHHOW NOANUCU» YCNOBUWA MNPU3HAHUSA
AEACTBUTENbHOCTMN, YCUTEHHON KBaMM(PUULUPOBAHHOW 3N1€KTPOHHON NOAMNUCHK.

2.7.2. MNepeyeHb OCHOBaHWIW ANA OTKasa B Npueme LOKYMEHTOB, HEOOXOAUMbBIX
ANA NONYYEHUA MYHULMUNANbHON YCAYrun, ABASETCA MCUepnbliBalOWNM.

2.7.3. 3anpewaeTca OTKa3biBaTb B MNpueme 3afaBNEHUA W UHbIX [OOKYMEHTOB,
Heob6X04UMbIX AN NPeAOCTaBAeHUA MYHULUMNANbHOW YCAYTX, B CAyYae ecnn 3asBleHue
N LOKYMEHTbl, HEOO6XO0AMMbIE ANA NPEeAOCTaBNeHNA MYHULUNANbHOW yCcnyru, nogaHbl B
COOTBETCTBUM C MH(pOpPMaLMen o cpokax U nopsafgke nNpefocTaBAeHUA MYHULUNANbHOM
ycnyru, onybnnkoBaHHo Ha EguHom noptane, PecnybnnkaHCcKOM nopTarne.

2.8. VicuepnbiBaloWwnii nepeyeHb 0CHOBaHWUIA AN NMPUOCTAHOBNEHUA WU O0TKasa B
nNpefoCTaBNeHNN MYHULMUMNANbHOW YCAYTU

2.8.1. OcHoBaHWli pAns npefoCcTaBNeHUA MNPUOCTAHOBNEHWE MYHULWUNANbHOW
yCnyrun He npefycmMoTpeHo.

2.8.2. OcHOBaHMA ond O0TKa3a B NPefOCTaB/IEHUM MYHULUNANbHOW YCNYTIn:

2.8.2.1. NcuepnbiBaloWmMil nepeyeHb OCHOBAHWWA ANa OTKasa B NpPefOCTaBIeHUYU
MYHULMUNANbHOW YCNYTWU:

1) Hanmuume B [JOKYMeHTax, MNpefCTaBfeHHbIX rpaxgaHamu, HeLOCTOBEPHON U
(M) HENOMHOW MHMOpPMaLUK;

2) OTCYTCTBMe Yy rpaxjaH OCHOBaHWA ANA NPU3IHAHUA MaNOUMYLUMK C YY4EeTOM
NX UMYLLECTBEHHOTO NOMOXEeHUS,;

3) OTCyTCTBMe y rpaxpjaH OCHOBaHW AN NPU3IHAHUA HYXLAKLWUMUCA B XUNbIX
noMeLeHUAX, NpesocTaBNseMblX MO 4OrOBOpPaM COLMANbHOIO HailMa;

4) OTBET TrOCYy[apCTBEHHOro oOpraHa, opraHa MeCcTHOro camMoynpaB/ieHus,
opraHusaunMy Ha MeXBEAOMCTBEHHbIA 3anpoc CBUAeTeNbCTBYeT 06 OTCYTCTBUM
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AOKYMeHTa K (Unn) uMHpopmauumn, HeobXOAUMBIX ANA MNPUHATUA TpaxpaH Ha y4yeT B
KauyecTBe HYXAalLWNXCA B XUNbIX NMOMELWEHNAX, €CNU COOTBETCTBYOWNA LOKYMEHT He
Obln  npeacTaBfieH 3afBUTeNeM MO COOGCTBEHHOW WHMUMATUBE, 3a WCKIHOYEHUEM
CNy4yaeB, ec/iM OTCYTCTBMe TakKuMX 3anpawinBaeMblX [LOKYMeHTa WM UHPopmauum B
pacnopsXeHuu TaKMx  OpraHos nnu opraHusayui noaTBepXxpaet npaso
COOTBETCTBYHIWMNX rpaxpaH COCTOATb Ha yyeTe B KayeCTBE HYXAaKWUXCA B XUNbIX
noMeLLeHNAX;

5) npepcTtaBfiieHbl M (MAM) NONy4YeHbl NO 3anpocy [AOKYMEHTbl, KOTOpble He
NMOATBEPXAAKT NPaBo rpaxhaH COCTOATb HAa YYeTe B KaYeCTBe HYXXAAKLWUXCA B XUNbIX
NMoOMELLEHUAX;

6) He WCTeK YyCTaHOBJ/IEHHbI 3aKOHOAATeNbCTBOM CPOK CO [HA COBepLleHUd
rpaxgaHamu pencTeuii, B pe3ynbTaTe KOTOPbIX YKa3aHHble rpaxpgaHe MOryT ObiTb
NPU3HaHbl HYXAAKWNUMNCA BXUNbIX MOMELLEHUAX.

2.8.3. TllepeyeHb OCHOBaHM [ANA OTKa3a B MpPeaoCTaBAEHUM MYHULWUMANbHOW
YyCNyrn fBnfeTca UcYepnbiBaoLWmM.

2.8.4. 3anpewaeTcd OTKa3blBaTb B NpefOCTaBNeHUN MYHWULUNaNbHOW YyCnyrum B
cnydyae, ecnu 3aaBNeHUe O MNpefoOCTaB/€HWUM MYHUUMUNANbHOW ycnyru nmnojaHo B
COOTBETCTBUM C MH(OPMaLUen o cpokax U nNopsafke NpefocTaBeHUs MYHULUMNANbHOMN
ycnyru, ony6nnkosaHHolW Ha EguHOM nopTane, Pecny6/iMKaHCKOM nopTarne.

2.9. Mopsagok, pasMep M OCHOBAHWS B3UMaHWA roCyJapCTBEHHOW MOWAWHbLI UAN UHOI
nnaTbl, B3WMAeMOI 3a NpefocTaBieHne MYHULUNANbHOW YCAyTK

MyHuUMnanbHasa ycnyra npefgoctaBngaeTcsa Ha 663B03M63,CI,HO|7I OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble ABAAKTCA HEOOXOAUMBIMU N 06A3aTeNibHbIMU N4
npesocTaB/leHNa MYHULWUNANbHOW YCNAYru, B TOM YWUC/ie CBELEHUA O JOKYMEHTE
(BOKyMeHTax), BbljaBaeMOM (BblgaBaeMblX) OpraHu3aunamMm, yyacTByrowmnummn B

npefocTaBNeHUN MYHULWUNANbHBIX YCAYT

MpepocTaBfieHNe HEOOXOAUMBIX M 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.1 1 Mopsfok, paamMep M OCHOBaHWSA B3MMaHWUs NnaTbl 3a NpegocTaBieHUe ycnyr,
KOTOpbIE ABNAKOTCA HEOBXOAUMbBIMU 1 0653aTeNbHLIMW ANS NPefOCTaBNEHUS

MYHUUMUNANbHOW yCNyru, BkAYas MHGOPMaLN 0 MeTOLUKE pacyeTa pasMepa Takol
nnatbl

MpefocTaBfeHNne HEOOXOAMMbBIX U 0653aTeNbHbIX YCNYT He TpebyeTca.

2.12. MakcuManbHbI CPOK OXMAAHMA B 04epeAmn MpU nofaye 3anpoca o
npeAoCcTaB/ieHUN MYHULUNANbHON yCAyru, YCAyru, npejoctaBnsaemMoin opraHusaynei,
yyacTBYHOLWEN B NPefOCTaBAeHUN MYHULUNANBHON YCAYTU, U NPU NONYYEHUN
pesynbTata nNpegocTaBneHUs TakKux ycnyr
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2.12.1. Bpems OXupgaHusa npu nogave 3asgBAeHWUS Ha NOJy4YeHUe MYHULMNANbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTaTa NPeAoOCTaBNEHUS MYHWULWUNANbHON ycnyru
MaKCUManbHbIi CPOK OXKMAAHWUS B 0Uepean He AOJIKEH npeBbiwaTs 15 MUHYT.

2.13. CpoK 1 nopagoK perncrtpaymm 3anpoca 3afdBuTend 0 NpegocTaBieHUn
MYHULWUNANbHOW YyCNYTXM U yCNyru, npefocraBngeMoin opraHusaunent, yyacTeytollen B
npeAocTaB/ieHUN MYHULUUNANbHON yCcnyrn, B TOM Yncie B 3NeKTPOHHOW (opme

2.13.1. MMpwn nuyHom obpaweHnn B MPL, B geHb nogaynm 3asaB/ieHUS 3aABUTENIO
Bblgaetca pacnucka ns AUC ML c peructpayMOHHbIM HOMEPOM, MOATBEPXKAAKO UM,
4TO 3asB/ieHMe OTNPaBAeHO, W LaTON nojayvyun 3asaBleHUS.

2.13.2. Tlpun HanpaeBfeHWW 3aaBAeHUA nocpepctsom EamHoro noprtana,
PecnybnnkaHCKOro nopTana 3asBUTe/Nb B AeHb Nojayu 3afBfeHUA MONyyaeT B JIMYHOM
KabnHeTe Pecny6/MKaHCKOro noptana W N0 3/eKTPOHHOMW nouyTe YyBeJOMJIeHMeE,
noAgTBepXxpatliee, 4YTo  3afdB/ieHMe  OTNpaB/eHO, B  KOTOPOM  YKa3blBalOTCH
perncTpayuoHHbIi HOMEP M faTa nofayn 3asBNeHUS.

2.13.3. Mpun nunyHom ob6paweHun B OpraH B [eHb nojayn 3adaB/ieHUA
YNONHOMOYEHHbLIM AO/MKHOCTHLIM nuuom OpraHa 3afdBUTeNt0 BblgaeTcAa pacnucka us3
aBTOMaTU3NPOBAHHON WMHGPOPMALUOHHON CUCTEMbI, NpeAHa3HaA4YeHHOW [ANS OKa3laHus
rocygapCTBeHHbIX W MYHUUMUNAaNbHbIX YCAYr, C PerucrpauMoHHbIM HOMEpPOM, [AAaTOMW
nofayn 3asaBfIEHUS U NepeyHeM NPeACTaB/IEHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMeLWeHUAM, B KOTOPbIX NPeLOCTaBNsAeTCca MyHMLMNAaNbHanA

ycnyra, K 3any OXugaHusa, MecTam /1S 3anN0/IHEHUSA 3anpoCOB O NpefOCTaBAeHNN
MYHULWMNANbHON yCNyru, MHPOPMALNOHHbIM CTEHAAM C 06pasyamy MX 3aNONTHEHUSA U
nepeyHem AOKYMEHTOB, HEOOXOAMMbIX ANA NMPefOoCTaBAeHUS KaXA0N MYHULUMNANbHOM
yCNyrun, pasMelleHnto n oQopmMIeHN0 BU3yanbHOW, TEKCTOBOW U MYNbTUMELUAHON
MHGpopMaununM o nopsaake NpeaocTaBNeHUa TakKoW ycnyru, B TOM YUCNe K 06ecnevyeHnto
AOCTYMHOCTW ANS UHBANUAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKOHOAaTeNbCTBOM M 3aKOHOAaTeNnbCTBOM Pecny6amku TaTapcTaH O coumManbHOM
3alnTe MHBANUALOB

2.14.1. TMpepocTaBneHNne MYHULUNANbHOW YCNYrM OCYLWECTBAAETCA B 3JaHUAX U
nomMeLeHnsx, 060pyLO0BaHHbIX MPOTUBOMOXAPHON CUCTEMOIA 7 CUCTEMOIA
NOXXapoTYyLEeHNS.

MecTta npuema 3asaBuTeneil obopyaytTcas HeobXxoAuMONn Mebenb  ANns
0(hOpPMNEeHNSA AOKYMEHTOB, MHPOPMALUOHHBIMK CTEHAAMMU.

2.14.2. B cooTBeTCTBMM C 3aKoHofaTenbCTBOM Poccuiickoin depgepaymm o
couManbHOW 3aWuTe WHBANMLOB B LeNax 6ecnpenaTCTBEHHOro pJocTyna K MecTy
npejocTaB/fieHMA MYHULMNANbHOW ycnyru obecrnevynmBaercs:

1) obecneuymBaeTcd 6GecnpenATCTBEHHbIA JOCTYN  WHBaNULOB K
npegocTaBNeHUs MyHUUMNaNnbHOW ycnyrum (yAOOHbIA BXOA-BbIXOL B MNOMeLWeEHUs WU
nepeMeleHne B UX npepenax);

MecTy
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2) BM3yanbHas, TeKCTOBas W MynbTUMefuiiHas wWHpopmayns o nopagke
nNpefoCTaBNeHNA MYHWLMNANbHON yCNyryn pasmewaeTcs B YAOOHbIX AN 3adBUTenNei
MecTax, B TOM YMCNe C Y4eTOM OFrpaHMYeHHbIX BO3MOXHOCTEN MHBaNMO0B;

3) CONPOBOXAEHWE WMHBANULOB, UMEKLWMNX CTONKUE pacCTpoOMCTBA (PYHKLUM
3peHNA N CaMOCTOATENIbHOTO NepPeABMXKEHUA, N OKa3aHWe UM NOMOLLN;
4) BO3MOXHOCTb CaMOCTOATENIbHOIO0 TMepefBUXEHNUA MO Tepputopun, Ha

KOTOpPOM pacnonoXeHbl O06bEKTbl COLUMANbHOW, WHXEHEPHONW WU TPaHCNOPTHOW
MHPPaCTPYKTYp, BXxofa B Takme 06bEKTbl M BbIXOAa M3 HUX, MOCALKM B TPAHCMNOPTHOE
CPeACTBO M BbiCALKW M3 HEro, B TOM 4YuUC/e C UCNONb30BaHMEM Kpecna-KonAacKu

5) Hagnexauee pasmelweHne o60opyaoBaHMA U HoOcuTenein wHpopmauum,
HeobXxoAuMbIX Ans obecneyeHus G6ecnpensaTCTBEHHOro AOCTyna WHBaNMAOB K ycayram
C YYETOM OrpaHMUYeHUNn UX XU3HeAeATeNbHOCTH;

6) ay6nnpoBaHue Heob6XOAUMON [N WHBaNWAOB 3BYKOBOW W 3pUTENbHON
MHopMaLmMm, a TakXe HaAnucein, 3HAKOB W WHOW TEKCTOBOW W rpafuyecKoi
MHOpMaLNU 3HAKaMW, BbIMOMIHEHHbBIMU pefibe()HO-TOUYEeUYHbIM WpUpTOoM Bpanng;

7) JONYCK cypaonepeBofynka M TU(NOCYpAONEepPeBOLYNKE;

8) JOonycK cobaku-npoBOAHMKA MPU HaNMUYMM LOKYMeHTa, MOATBEPXAAKLLero
ee cneyunanbHoe o6byyeHue W BblgaBaeMoro no ¢opme W B MNOpAAKe, KOTOpble
yCTaHOBMEHbl MNpuWKa3oM MuHuUCTepcTBa Tpyda M cOUMaNbHOW 3awmTbl Poccuintckoi
depgepaymm o1 22.06.2015 Ne 386H «O6 yTBepXAeHUM GOpMbl [OKYMEHTa,
NoATBepXAalolwero cneynanbHoe o6ydvyeHMe cobOakKM-NpoBOLHMKA, M MNopsAgKa ero
Bbloa4dyn».

2.14.3. Tpe6oBaHus B 4acTu obecnevyeHWsa [OCTYNHOCTWM [ANA  WHBANUAOB
06BbEKTOB, B KOTOPbIX OCYL,eCTBAAETCA NpPefOCTaBAeHUEe MYHUUMNANbHON ycnyru, wu
CPeACTB, MCNONb3yeMblX NpU MpeAoCTaBNeHUM MYHULUNANbHOW YCNYyru, KoOTopble
yKa3aHbl B noanyHKtax 1 - 4 nyHkKta 2.14.2. agMUHWUCTPaTUBHOIO pernameHTa,
NPUMEHAKOTCA K 0O0bekTaM W cpefcTBaM, BBeLeHHbIM B 3KcnayaTauuw  uan
npowegwnmMm MOAEPHU3ALMIO, PeKOHCTPYKLUMIO nocne 1uwonga 2016 roga.

2.15. MokasaTenn LOCTYNHOCTU M KayecTBa MyHULMUNanbHOW yCcnyrn, B TOM yucne
KONMYeCTBO B3aUMOLENCTBUIN 3aABUTENA C JO/MDKHOCTHBIMM ML aAMWU MPK
npeAocTaB/ieHUN MYHULUMNANbHOW YCAYTU U UX NPOLO/MKUTENbHOCTb, BO3MOXHOCTb
NoNyyeHUs MHPOpMaLnuyM o Xxoae NpeLoCTaBNeHUA MYHULUNANbHON yCNyrn, B TOM
ymcne ¢ MCNoNb30BaHMEM MHGPOPMALUOHHO-KOMMYHUKALUOHHbBIX TEXHONOTUA,
BO3MOXHOCTb NM60 HEBO3MOXHOCTb MOMYYEHUS MYHULUNANbHOW YCAYru B
MHOTO(YHKLMOHA/IbHOM LeHTpe NpefoCTaB/IeHUA TOCYLAPCTBEHHbIX U
MYHULMUNAaNbHbIX YCAYr (B TOM 4Yucne B NOTHOM 06beme), B 1l06GOM TeppUTOpUaIbHOM
noApasfeseHnn opraHa UCNOMHUTENbHO PacnopsAAUTENIbHOTO OpraHa MecTHOrO
camoynpaB/ieHUs, No BbI6OPY 3adABUTENSA (IKCTEePPUTOPUANbHbIA NPUHLMN),
nocpeLCcTBOM 3anpoca 0 NpeAocTaBleHUN HECKONbKUX FoCyfapCTBEeHHbIX U (UNn)
MYHULMUNANbHbIX YCAYT B MHOTOMYHKLNOHANbHbLIX LeHTpax npefocTaB/ieHUs
rocygapCTBEHHbIX U MYHULMUNANbHBIX YCAYT, NPeayCcCMOTPeHHOro ctatbeid 15.1
deaepanbHOro 3akoHa Ne210-®3 (KOMNAEKCHbIN 3anpoc)
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2.15.1. Moka3aTenaMu AOCTYMNHOCTW MpPeAoOCTaBAEHUA MYHWULMUNaNbHOW YCNyru
ABNAKOTCA:

pPacnonoXeHHOCTb NOMELWEHNUA, B KOTOPOM BejeTcd Mpuem, Bblfavya LOKYMEHTOB
B 30He LOCTYMNMHOCTM OOLWECTBEHHOrO TPAHCNOPTA;

Hanmyme Heo6XOAMMOro KONWYecTBa CMeLManucToB, a TakKXe MOMeLWeHU, B
KOTOpbIX OCYLLECTBNAETCA NPUEM LOKYMEHTOB OT 3asaBUTeNel;

Haiuyme wncyepnbiBawWen uHGopmayumm o cnocobax, MNOpAfKe U CpoKax
npeAoCcTaBAeHNA MYHULWUNANbHOW YCAYrM Ha MHPOPMAaLMOHHbLIX CcTeHAaxX, EfuHOM
noptane, Pecny6nnkaHckom nopTane, opuLManbHOM caiTe MyHULUNANbHOTO palioHa;

OKa3aHue noMOWW MWHBanNugam B MNpeojoneHnn HGapbepoB, MellalLWwmnx
NONYYEHUIO UMW YCNYT HapaBHe C APYTUMN fnLamu.

2.15.2. Tloka3aTenaMu KayecTBa nNpefOCTaB/ieHUs MYHULUNANbHOW yCayru
ABNAKOTCA:

1) cob6ntoeHne CPOKOB NMpuemMa U pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka NoONyyYeHUsa pesynbrtata MyHULUNANbHOW yCNyru;

3) oTcyTcTBME O060CHOBaHHbLIX Xanob6 Ha HapyweHWsa agMUHUCTPATUBHOTO
pernameHTa, coBeplleHHble paboTHMKamun OpraHa;

4) KONN4YecTBO B3aUMOAENCTBMIA 3adBUTENA C AO/HKHOCTHbLIMU nuuamu (6e3 ydyeTta
KOHCYNbTauni):

B3auMojeincTBume 3afABUTens Cc paboTHukamum OpraHa wm ML npu
npeaocTaBNeHUN  MYHULMNaNbHOW  YyCAYyrM  OCYLWecTBAAeTCHS  OAMH  pa3  npwu
npeLcTaBNeHUN 3aABJIEHUSA CO BCEMU HEOOXOAMMBIMU LOKYMEHTaMMU;

OAWH pa3 B Cnyyae He0oOXOAMMOCTM MONIyYeHUA pesynbTata NpPeLoCTaB/ieHUSA
MyHuuunanobHoh ycnyru B OpraHe wam M®LL B hopme 3k3emnnasipa 3N1eKTPOHHOTO
LOKYMeHTa Ha 6yMaXXHOM HocuTene.

MpoAONXNTENbHOCTb OAHOF0 B3aMMOLENCTBUA 3adBUTENS C LOJIXKHOCTHbIMMU
nMuaMum Npu nNpefocTaBieHUM MYHULMUNANbHON yCNyru He npesbiwaeT 15 MUHYT.

3asBuUTeNb BNpaBe OLEHWUTb KayeCTBO NPeAoCTaBAeHUA MYHULMUNANbHON yCnyru c
NMOMOLWbLK YCTPOMNCTB MNOABWMXHOW paguoTeneOHHOW CBA3U, C WUCMNONb30BaHMEM
Pecny6aMKaHCKOro nopTana, TEpMUHaNbHbIX YCTPOMCTB.

2.15.3. VIHpopmayums o0 xofe nNpeaocTaBNeHMS MYHUUMNANbHOW YCAYrM MOXET
O6bITb  MoONyyeHa 3afaBMTenemM B JIMYHOM  KabuHeTe Ha EAMHOM  nopTane,
PecnybnnkaHckom noptane, B OpraHe, M®Ll.

2.15.4. TMpepocTaBieHne MYHULMNANbHON YCAYruM ocCyuwecTBAseTcs B NHO60M
M®L, no BbIGOpy 3asBUTeNs He3aBUCUMO OT MecTa ero XUTenbCTBa WM MecTa
(haKTMUYeCcKOro npoxwueaHua (npebbiBaHWA) Ha TeppuTtopum Pecnyb6numkum TaTtapcTaH Mo
IKCTeppUTOpPMaANbHOMY NPUHLUNY.

MyHuLMNanbHasa ycnyra B cocTaBe KOMMMEKCHOTO 3anpoca He NpeaocTaB/ifeTCs.

2.16. NHble TpeboBaHMA, B TOM YUC/ie YyYUTbIBAKOLWME OCOOBEHHOCTU MpeLOCTaB/eHUSA
MYHULUNANbHOW YCAYTXM MO 3KCTEPPUTOPUAnbHOMY NpUHUMNY (B Cnyyae, ecnu
MYHUUMUNanbHas ycayra npefocTaBnsaeTcs no 3KCTEPPUTOPUANbHOMY MPUHLKNY) U
0COOEHHOCTM NpPeAoCTaBAeHNA MYHULUNANbHON YCAYTrM B 3/1eKTPOHHOW hopme
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2.16.1. Mpu npepocTaBfieHUN MYHWULMUNANbHOW YCAYrM B 3/IEKTPOHHON ¢opme
3afBUTENb BMpase:

1) nonyuyumTb  MHGpOpMaLUUK O MNOpPALKE U  CpoKax  MNpeLOCTaBfieHUSA
MYHULUNANbHON ycnyru, pasmeweHHyt Ha EauHom noprtane, Pecny6/MKaAHCKOM
noprane;

2) nopjaTb 3afABfeHME O MNpefOCTaBME€HWUM MYHULWUMNANbHONW YCAYrM W WHblE
AOKYMEHTbI, HEOOX0AUMbIE ANA NpefOCTaBNeHUS MYHULUNANbHOMW YCAYrKu, B TOM 4Yucne
OOKYMEHTbl M MHPOpPMaLMNIO, 3N1IeKTPOHHbIE 06pa3bl KOTOPbIX paHee OblNN 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 yactu 1 ctatbu 16 depepanbHoro 3akoHa Ne 210-d3, ¢
ncnonob3oBaHnem PecnybnmkKaHCcKoro noprana;

3) MNoNy4YuTb CBEAEHMUA O XOA4e BbINOMHEHUA 3asAB/eHWN O MNpeAoCTaBAeHUN
MYHULUNANbHOW YCNYTW, NOLAHHbIX B 3/IEKTPOHHON (hopMe;

4) OCyLWecTBUTb OLEHKY KayecTBa NMpeAoCTaBNeHUA MYHULMNANbHON YyCNYru;

5) nonyyuTb pe3ynbTaT NpeAoCTaBAeHUA MYHULUNanbHOW Yycnyru B dopme
3MIEKTPOHHOIO0 JOKYMEHTA;

6) nopaTb Xanoby Ha peweHne u geincteue (6espeincteme) OpraHa, a Takxe ero
LOMKHOCTHbLIX NUL, MYHUUWNANbHbLIX CAyXawmux mnocpescTtsomM Pecny6/MKaHCKOro
noptana, nopTana ¢egepanbHOW TOCYyAapCTBEHHOW WHMOPMALMOHHON CUCTEMBI,
obecneumnBatlleli npouecc gocyaebHoro (BHecyaebHOro) o6)kanoBaHWSA PeEWEHUMA K
pelcTBUMA (6e34eiCcTBMSA), COBEPLUEHHbIX MNPU MNpPeAoCTaBNeHUN TOCYAAapPCTBEHHbIX W
MYHUUWNAaNbHbIX YyCNyr opraHamMmu, TnNpefoCTaBNAKWMUMM  TOCYLAPCTBEHHbIE U
MYyHUUUNaNbHble YyCNyrn, WX [O/MKHOCTHbBIMU  fMLLaMW, TOCYAapCTBEHHbIMWU W
MYHULUNANbHbIMUK CNYXaWNUMu.

2.16.2. ®opmupoBaHue 3aAB/IEHNA OCYLleCTBNAeTCA MNOCPeACTBOM 3amno/IHEHUA
3NIeKTPOHHOW (hopMbl 3adBfeHMA Ha EguHom noprtane, Pecnyb6nnkaHcKom nopTane 6e3
HEeo6X0AMMOCTMN JONONHUTENbHOW NOjayYn 3aaBNeHUA B Kakol-nnbo MHOW (opMe.

2.16.3. Mpun popmupoBaHmmn 3aaBfeHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWUA W COXPAHEHUA 3afABNEHUA U UHbIX LOKYMEHTOB,
HeobX0o4UMbIX AN NpefoCcTaBNeHNs YCNYIu;

2) BO3MOXHOCTb 3aMO/IHEHWA HECKONbKUMU 3afABUTENAMWU OLHOW 3NEKTPOHHOW
(bopMbl 3afaBneHuMs npu obpalweHMn 3a ycnyramu, npepnofiaravlWmMMmn HanpaBieHue
COBMECTHOTO 3afBNeHNA HECKONbKUMMN 3aABUTENAMMU;

3) BO3MOXHOCTb MneyaT¥ Ha BGYMa>xKHOM HOCUTene KOMNUWU 3NeKTPOHHOW (OpMbl
3aaBNleHUS;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYIO (DOpPMY 3aABNEHMNA 3HAYEHUI B
Nno60 MOMEHT MO XeNaHWK N0Nb30BaTeNd, B TOM 4Yucae nNpy BO3HUKHOBEHUMU OLWINOOK
BBOJa M BO3BpaTe ANS MOBTOPHOr0 BBOAA 3HAYEHMWIA B 3/IEKTPOHHYIO (DOpMY 3aABNEHUS;

5) 3anofiHeHWe nNofell 3NeKTPOHHOW ¢opmbl 3adBNAeHWs [0 Hayvyana BBOja
CBeAeHWN 3aaBUTENEeM C WUCNONb30BaHWEM CBeAeHWU, pasMeweHHbIXx B ECUA, wu
CBeleHWn, ony6nuMKoBaHHbIX Ha Pecny6nukaHCcKOM nopTafie, B 4acTu, Kacawuwelics
CBEeHUN, OTCYTCTBYHLWMNX B €AUHON CUCTEME ULEHTUPUKALUN U ayTEHTUPUKaLUu;

6) BO3MOXHOCTb BEpPHYTbCA Ha NtOOOW K3 3TANOB 3aMNOJIHEHUA 3N1EKTPOHHOW
hopmMbl 3aaBneHNs 6e3 NOTepu paHee BBEAEHHOW MHPOpMaLUN;



20

7) BO3MOXHOCTb fAOCTyna 3afBuUTensa K paHee MNOAAHHbIM WM 3afB/eHUAM B
TeyeHMe He MeHee OLHOrO roja, a TakXxe 4aCTUYHO CHOPMUPOBAHHbLIM 3afBNEeHUAM - B
TeyeHNe He MeHee 3 MeCALEB.

2.16.4. 3anucb 3asBuTenein Ha npuem B M@ L (ganee - 3anncb) OCYLWECTBAAETCS
nocpeacTtesomM Pecnyb6nnkKaHCKOro noprana, TeneoHa KOHTaKT-ueHTpa MOLL.

3afaBuUTENO NPefoCTaB/ifeTCA BO3MOXHOCTb 3anucu Ha Nbble cBOGOAHbIE ANA
npuema faty v BpemMs B npepgenax YyCTaHOBNEHHOro B MHOTOPYHKLUMOHA/IbHOM LLEHTpe
rpauka npuema.

3anucb Ha onpefefieHHYK faTy 3akaHYuMBaeTCH 3a CYTKM [0 HACTYnJeHus 3TOW
faThl.

[na ocylwecTBieHna npeaBapuTenbHON 3anmucum nocpeacTBom Pecny6aMKaHCKOro
noptana 3asBUTEN0 HEOO6XOAMMO yKasaTb 3anpallvBaemMble CACTEMON faHHble, B TOM
yncne:

hbamnnunio, UM, OTYeCTBO (NPU HanUuum);

HoMep TenedoHa;

afipec 3N1eKTPOHHOMW NoYTbl (MO0 XenaHuw);

Xenaemyw faTty v Bpemsa npuema.

B cnyuvae HecoOTBeTCTBMSA CBeAEHWW, KOTOpble cOoOOWMA 3aABUTENb NpU
npegBapuTenbHOW 3anucu, LOKYMEHTam, MNpeAcTaB/ieHHbIM 3afdBUTENEM MPU JIUYHOM
npueme, npefBapuTenbHan 3anncb aHHYNUPYeTCH.

Mpu ocyuwecTBieHUN nNpesBapuTenbHONW 3anucu 3asBuTento obecnevynmBaeTCH
BO3MOXHOCTb pacneyaraTtb Ta/lOH-NOATBepXAeHue. B cnyyae, ecnu 3aaBUTENDb
cooOWNT appec 3IEKTPOHHOM MNOUTbI, HA YKasaHHbIA afjpec TakXe HanpasnseTcd
MHGopMauua o0 NOATBEPXAEHUN NpeaBapuTeNbHOW 3annCK C yKazaHUeM AaTbl, BPEMEHMU
N MecTa npuema.

Mpu ocywecTBAeHUN nNpeLBapUTENbHON 3anucu 3asaBUTeNb B 00653aTe/lbHOM
nopsifke UHPOPMMPYETCHA O TOM, YTO MpeLBapuTenbHasd 3anucCb aHHYNIUPYeTCHA B Clyyae
ero HesABKM MO McTeyeHUU 15 MUHYT C HaA3HAYEHHOrO BPEMEHW Npuema.

3aaBuTenb B N060E Bpems BNpaBe 0TKa3aTbCA OT MpeABapuUTeNbHOW 3anucu.

3anpeuwaeTcs TpeboBaTb OT 3adABUTENSA COBEPLWEHWUA WHbIX [eACTBUIA, KpoMme
NMPOXOXAEHNA NAEHTU(PUKALUM M ayTeHTUPUKaLumM B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbIMKU akTamu Poccuiickoin degepaumm, ykKasaHus Ueanm npuema, a Takxe
npeaocTaBneHUs CBefeHUl, He0OXOAUMbIX ANA pacyeTa AAUTENbHOCTM BPEMEHHOrO
MHTepBana, KOTOpPbIA He06X0AMMO 3abpOHMpPOBATL AN MpUema.

3. CocTaB, NocnegoBaTeNlbHOCTb M CPOKU BbINOSTHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K MOPSAAKY MX BbIMOSHEHUSA, B TOM YMNC/Ie 0COGEHHOCTM
BbIMONTHEHUSI aAMUHUCTPATMBHbIX NPOLeAYpP B 3NEKTPOHHOI (hopMe, a Takxke
0CO6EHHOCTM BbINOMTHEHUSA afMUHUCTPATUBHbIX NPoOLEAYpP B
MHOTO(PYHKLUMOHANbHbIX LeHTpax

3.1.1. MpepocTaBneHNe MyHUUMNANbHOW yCNyru BKAK4YaeT B cebda cnepyrouiune
aAMUHUCTPATUBHbLIE Mpouesypbl:
1) KOHCYNbTUPOBaHWE 3aABUTENS;
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2) nNpPWHATME W PpacCMOTpPeHue KOMMNAeKTa [JOKYMEHTOB, MpeACTaBMeHHbIX
3asBUTENEM;

3) HanpaBNneHWe MeXBEeAOMCTBEHHbIX 3anpoCcoB B OpraHbl, yyacTByklue B
npefoCcTaBMeHUM MYHULWUMNANbHOW YCNYIHK;

4) NOATOTOBKaA pe3ynbTaTa MyHULWUNANbHOW yCNyru;

5) Bblgaya (HanpaB/aeHNe) 3assBUTEN0 pe3ynbTaTa MyHULWMNANbHON YCNYTW;

6) ucnpaBneHne TEXHMYECKOW OWNBKMN.

3.2. OKasaHuWe KOHCY/NbTauuin 3adBUTENIO

3.2.1. OcHoOBaHMeM Hayana BbINOJIHEHWUS aAMWUHUCTPATUBHOW nNpoueaypbl
ABNAeTcA obpaleHne 3afABUTENd MO BOMNpocaMm, CBA3aHHbIM C MNpPeLOCTaB/eHUEM
MYHULWUNANbHOW yCNyru.

OOMKHOCTHBIM ~ nuuyoM  (pabOTHUKOM), OTBETCTBEHHbIM 3a  BbIMOJIHEHUE
aAMWUHUCTPATUBHOW npoueaypbl, ABNAETCA:

npu obpaweHnn 3aasutend s M®L, - paboTHUK MPLL;

npu obpaweHnn 3asButena B OpraH - cneyunanuct OpraHa (ganee -
LO/MKHOCTHOE NUL0, OTBETCTBEHHOE 338 KOHCY/NbTUPOBaHUE).

3.2.2. 3aaBuUTenb BMpaBe 06paTUTbCA 3a KOHCyNbTauueid 0 nopagke U cpokKax
npejocTaBfieHMsa MyHuuunanbHon ycnyrm B M®PL AnyHO ¥ no TenegpoHy u
3IEKTPOHHOW MouTe.

PaboTHUK M®L, KOHCYyNnbTUpPYyeT 3aaBUTens, B TOM 4ucine no coctaBy, opme
npeacTaBNAeMONn JOKYMeHTauuu v ApyruMm Bompocam And MONYYEHUS MYHULMMNanbHOM
yCcnyru.

3afaBMTENb MOXET TMONYyYUTb UHGPoOpMauuKw O MNOpsAAKe nNpefoCTaBNeHuUs
MYHUUWUNANbHOW YCNYTrK Ha opuumnanbHoM cante ML, http://mfcl6.tatarstan.ru.

ALMWUHUCTPaTMBHbIE MpoLeaypbl, YycTaHaBAMBaeMble HACTOAWMM MNYHKTOM,
BbINONHAOTCA B eHb O0OpaleHna 3aaBUTENS.

PesynbTatamu BbIMNONTHEHUSA aAMUHUNCTPATUBHbIX npouenyp ABNAKOTCA:
KOHCynbTaumMa no cocTaBy, ¢Gopme npeacTaBNaeMONn [JOKYMeHTauuum u  LPYrum
BOMpocam, HEOOXOAMMbIM ANA MONYYEHUS MYHULUNANbHOW YCNYru.

3.2.3. 3aABuTenb BnpaBe o6paTuTbcs B OpraH no TeneoHy M 3M1eKTPOHHOW
noyTte, a TakKXe MNONYYUTb KOHCY/nbTauuio Ha Pecnyb6nukaHCcKOM nopTane, calite
OpraHa 0 nopsagKe U CpoKax NpefocTaB/ieHMs MYHULMUNANbHOW yCnyru, B TOM 4ucie no
cocTaBy, popme npeacTaBNfseMOl AOKYMeHTauuu u gpyrum Bonpocam Ans NOMyYeHus
MYHULWUNANbHOW yCNyru.

[JOMKHOCTHOE NWULO, OTBETCTBEHHOe 3a KOHCYNbTWUpPOBaHMe UHpoOpmMUpyer
3afaBUTENs B COOTBETCTBUMM C TpeboBaHMaMM nyHKTa 1.3.4 agMWUHUCTPATUBHOTO
pernameHTa.

ALMUHUCTPATUBHbIE MNpoueaypbl, YycTaHaBNUBaeMble HACTOALWUM MNYHKTOM,
BbINOMHAKTCA B TeyeHMe Tpex pabouymx fHel CO AHA MOCTYN/JeHUs obpaleHuns.

PesynbTatamu BbINO/THEHNSA AaAMUHUNCTPATUBHbIX npouenyp ABNAKTCA:
KOHCYynbTalMm no cocTaBy, (opme npeacTaBNfaeMoi [LOKYMeHTaUWUM U APYTUM
BOMpocam, HEOOXOAUMBIM ANA NONYYEHUS MYHULUMNANbHON YyCNyru.


http://mfcl6.tatarstan.ru
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3.3. MpuHATME N pacCMOTPeHNE KOMMNNeKTa JOKYMEHTOB, NMPeACTaB/eHHbIX
3aaBUTENEM

3.3.1. Mpuem AOKYMEHTOB AN NpefoCTaBfieHUs MYyHULMUNanbHOW yCnyru uyepes
M® L, nnn yganeHHoe paboyee mecto MPL.

3.3.1.1. 3aaBuTenb (NnpeactaBuTeNb 3ad9BuUTensa) obpawaetrca B8 M®PLL c 3anpocom
0 npejoCTaBNeHMM  MYHULMNaNbHOW YyCAyrm WU npeacrtaBnsder [LOKYMeHTbl B
COOTBETCTBUU C MYHKTOM 2.5 afMUHUCTPATMUBHOIO pernameHTa.

3.3.1.2. PaboTHUK M®L, Befylwnin npuem 3asaBfieHUNR:

onpefenseT npeaMeT obpalieHuns;

YLOCTOBepAeT NIMYHOCTbL 3aABUTeNA;

NPOBOAUT NPOBEPKY MOJTHOMOYUI NMLa, NOLAKLWEr0 AOKYMEHTbI;

NPOBOAMT MPOBEPKY COOTBETCTBUA [LOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aAMWUHUCTPATUBHOIO pernameHTa;

3aMo/fIHAET 3N1eKTPOHHYIO popmy 3aaBieHns 8 ANC ML,

npu npegocTaB/ieHUN LOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5
aAMWUHUCTPATUBHOTO pernameHTa Ha  OyMaXXHOM HocuTene, OCyL,eCcTBNAET
CKaHMpoBaHne MpeacTaBNeHHbIX JOKYMEHTOB;

pacneyvaTtbiBaeT 3aaBneHme n3 AC MoL,;

nepegaeT 3afdBUTE/IIO HA NMPOBEPKY M MOANMUCaHUE;

nocne NOAMNMUCAaHNUA CKaHuUpyeT nognucaHHoe 3asasneHne s ANC MOLL;

3arpyxaet B ANC M®L, fOKYMeHTbl, NpeACcTaB/leHHble B 3/1IEKTPOHHOW (opme
NN 3NeKTPOHHble 06pa3bl OTCKAHWUPOBAHHbLIX LOKYMEHTOB, POPMUPYET 3N1EeKTPOHHOE
feno;

BO3BpalaeT NOANUCaHHOE 3aABMIEHNE N OPUTUHANBI BYMaXHbIX LJOKYMEHTOB;

Bbl4aeT 3afdBUTe/I0 pacnUCKy B npueme LOKYMEHTOB.

AQMUHNCTPAaTUBHbIE MpoOUeAypbl, YyCTaHaB/lMBaeMble HaCTOAWWUM MNYHKTOM,
BbINONHAKTCA B AeHb 06palleHns 3aaBuUTeN .

PesynbTataMun BbINONHEHUA afMWHUCTPATUBHbLIX NPOLELYpP ABNAKTCA: rOTOBOE K
oTnpaBKe 3asBNeHNEe N NakKeT JOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®L, HanpaBnser nakeT [JOKYMEHTOB, TMNPUHATbIX OT
3aaButena B OpraH B 3/1eKTPOHHOW (opme (B cocTaBe MNakKeTOB 3/1IEKTPOHHbIX fAeN) B
TeyeHue ofHOro paboyero pAHA CcO [AHA ob6paleHnMs 3aaBUTENd B CTPYKTYpHoOe
nogpasgeneHme MoL.

PesynbTataMun BbIMO/IHEHUA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAOTCA: 3adaB/ieHNe
N nakeT AOKYMeHTOB (31eKTPOHHOe [eno), HanpaBieHHble B OpraH, nocpescTBOM
CUCTEMbl 3/IEKTPOHHOI0 B3aUMOLENCTBUSA.

3.3.2. Mpuem J[OKYMEHTOB ANS NpeaocTaBNeHUAs MYHUULMNANbHOW YCNyru B
3MIeKTPOHHOW (opme yvepe3 PecnybaMKaHCKWA nopTan.
3.3.2.1. 3aaBuTeNb AN Nojavyn 3asaBfeHUA B 3NEKTPOHHOW (opmMe BbIMONHAET

cneaytolime aencTeus:

BbINO/IHSET aBTOPU3ALMNIO;

OTKPbIBAET (DOPMY 3/1EKTPOHHOTO 3asBNEHUS;

3anonHaeT  (QOpMy  3/IeKTPOHHOTO  3asABfieHWsA, BKKOYaKLWY  CBeAeHUS,
HEeo6XoAMMble N 06583aTeNbHbIE AN NPEAOCTaBNeHUS MYHULUNANbHOW YCNYTHU;
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npuKpennseT [AOKYMEHTbl B 3/€KTPOHHON (opMe WAM 31eKTPOHHble 06pasbl
LOKYMEHTOB K (hopMe 3/IeKTPOHHOTO 3adBneHuns (NpuM HeobX0LUMOCTK);

noaTBepXaaeT (akT O3HaKOM/IEHMA W cornacua C YCNOBUAMU U NOPALAKOM
npejocTaB/ieHMA MYHUUMNANbHOW YyCNyrm B 31eKTPOHHOW Qopme (ycTaHaB/iuBaeT
COOTBETCTBYHLY OTMETKY O COrnacum B opmMe 3/1eKTPOHHOTIO 3adBNeHUA);

noATBepXaaeT  AOCTOBEPHOCTb  COOOUEHHbIX  CBefeHWi  (ycTaHaBnuBaeT
COOTBETCTBYHOLWYH OTMETKY B JOpPMe 3/1eKTPOHHOT 0 3afABNeHNA);

oTnpasnsdeTr 3anoNHEeHHOe 3/IEKTPOHHOE 3afBneHune (HaxunmaeT
COOTBETCTBYHLWYO KHOMKY B POPMeE 3/IEKTPOHHOT 0 3afABNEHUSA);

3/IeKTPOHHOEe 3afaB/ieHMe TMOLNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHUAMU
NyHKTa 2.5.7 agMUHUCTPATUBHOIO perfamMeHTa;

nony4yaet yBefOM/IeHNe 06 OTNpaBKe 3/IEKTPOHHOTO 3aaBNeHUS.

dopmaTHO-NOrnyeckasn nposepka chopMupoBaHHOTO 3aaB/IeHUS
OCyU,ecTBNAETCA MoOCNe 3anofIHEHWS 3afABUTeNEeM KaXAoro W3 nonei 3NeKTPOHHOW
(bopmbl 3adaBneHUA. pu BbISBEHUM HEKOPPEKTHO 3afOJIHEHHOro MonA 3/IEKTPOHHOM
(bopMbl 3afBNeHUA 3afABUTENb YBeLOMNAETCHA O XapakTepe BbIABMIEHHON OWMNOKN W
nopsagke ee ycTpaHeHus nocpescTBoM MH(OPMaLNOHHOTO coobuweHuns
HEeNnocpeLCTBEHHO B 3/1IEKTPOHHOW (hopMe 3adaBNeHUS.

AQMWUHNCTPaTMBHbIE nNpoUeAypbl, YyCTaHaB/WBaeMble HaCTOAWMUM MNYHKTOM,
BbINONHAKTCA B leHb obpalleHns 3aaBuTens.

PesynbTatamu BbIMO/THEHUSA aAMUWHUCTPATUBHBIX npouesyp ABNAKOTCA:
3/IeKTPOHHOEe feno, HanpasneHHoe B OpraH nocpefCcTBOM CUCTEMbl 3/1IEKTPOHHOTO
B3aMMOaenicTBuUS.

3.3.3. PaccmoTpeHne KoMmnnekTa AOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Ha4yana BbINO/IHEHMUA aAMWUHUCTPaTUBHOWN nNpouesypbl
ABNAETCA NOCTYNJeHUe 3adaBNeHUA W  WUHbIX [LOKYMEHTOB, HeOo6XOoAMMbIX [ANA
npesocTaBfeHNA MYHUUMUNANbHOW YCAYTK.

LOMKHOCTHBIM  nuuoM  (pabOTHUKOM), OTBETCTBEHHbIM 3a  BblIMOJIHEHUE
agMWUHUCTPATUBHON npouenypbl ABnsetTca cneumanuct OpraHa (ganee - JO/HDKHOCTHOE
NNLO0, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

3.3.3.2. JONXHOCTHOE NNLO, OTBETCTBEHHOE 3a MPWEM [OKYMEHTOB, B Cayyae
obpalleHns 3aaBuUTENd C 3adBneHMeM B OpraH:

onpefenseT npeaMeT obpalleHuns;

ycTaHaB/iMBaeT IMYHOCTb 3aABUTENA;

NMPOBOAMT NPOBEPKY MOMHOMOYUWA nNuua, NojaroWwero LOKYMEHTHI;

NPOBOAMT MPOBEPKY COOTBETCTBUA [LOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B
NyHKTe 2.5 aLMWHUCTPATUBHOTO pernameHTa, NpoBepKYy COOTBETCTBUA
npescTaBNeHHbIX LOKYMEHTOB YCTaHOBNEHHbIM Tpeb6oBaHUAM (Hagnexallee
ohopmieHne KOMWIA [LOKYMEHTOB, OTCYTCTBME B AOKYMeHTax MNOAYUCTOK, MPUMUCOK,
3a4ePKHYTbIX C/NOB U UHbIX HE OFOBOPEHHbLIX UCNPAaB/IEHNN]);

3anofiHAeT  3/1IeEKTPOHHYIO hbopmy  3afBNeHMA B aBTOMaTM3MPOBaHHOM
WH(OPMALWOHHON cucTemMe, npeaHa3HaYeHHOM [N OKa3aHWA TOCYAApPCTBEHHbLIX U
MYHULUUNANbHbIX YCNYT;
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npu npefocTaBieHNN LOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5
aAMUHUCTPATUBHOTO pernameHTa Ha OyMaxKHOM HocuTene, ocyuiecTtBnseTr
CKaHMpoBaHue NpeAcTaBNeHHbIX JOKYMEHTOB;

pacne4yaTtbiBaeT 3asaB/leHUeE;

nepefaeTt 3aaBUTENI0 Ha NPOBeEPKY M NognucaHue;

nocse nognucaHusa cKaHupyeTt nognmcaHHoe 3asaB/IeHUE;

3arpyxaert B aBTOMaTU3NPOBaHHYO NH(pOPMaLNOHHYIO cucTemy,
npegHasHa4yeHHY AN O0KasaHWA TOCYyAapCTBEHHbIX W  MYHMUUMUNanbHbIX YCAYr
AOKYMEHTbl, MNpeACcTaBNeHHble B 3/1eKTPOHHOW (GopMe WAM 3NeKTPOHHble o06pasbl
OTCKAHUPOBAHHbLIX AOKYMEHTOB, POPMUPYET 3/IEKTPOHHOE A€eno;

BO3BpawaeT MNOAMNWCAHHOE 3asiBNeHWEe W OpUruHanbl O6YMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblJaeT 3aABUTENI0 PacnUCcKy B Npueme LOKYMEHTOB.

B cnyuyae Hannumsa OCHOBaHWI ANA OTKasa B MpuMemMe AOKYMEHTOB [AO/IXXHOCTHOE
NNUO, OTBETCTBEHHOE 3a MpPuWeM [AOKYMEHTOB, YBEAOM/AeT 3afABUTENss O Haluyuu
npensaTCTBUIA AN Npuema 3adBNeHMS M BO3BpawWaeT eMy AOKYMEHTbl C OObSACHEHUEM
COoAepXXaHUa BbIABNEHHbIX OCHOBaHWUI ANA O0TKa3a B NpMemMe AOKYMEHTOB.

3.3.3.3. JO/MKHOCTHOE /NML0, OTBETCTBEHHOE 3a MNPUWEM [LOKYMEHTOB,
NOCTYN/NeHNA NOKYMEHTOB Ha pacCMOTpPeHMUeE:

npuceanBaeT 3asBMEHNI0O HOMEpP B COOTBETCTBMM C HOMEHKNATYpPON fen u cTaTyc
«lMpoBepKa LOKYMEHTOBY;

n3yyaeT MNOCTYNMBLIME 3/IEKTPOHHbIE fJefla, B TOM 4YUCAe TMPUNOXEHHbIe
3af9BUTENEM AOKYMEHTbl B 3/IEKTPOHHOW (hopMe M 31eKTPOHHble 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNNEKTHOCTb, YATAEMOCTb 3/1IEKTPOHHbIX 06pa30B AOKYMEHTOB;

nposepseT cob6NOAeHMe YCNOBUA [EACTBUTENbHOCTM 3IEKTPOHHON mnoanucu,
nocpenctsom obpauweHus kK EpuHomy nopTtany (B cnyvae, ecnuM  3aaBUTenieM

npeAcTaB/eHbl 3NeKTPOHHbIE LOKYMEHTHI, MnoAnucaHHble YCUNTEHHO
KBanM(PULUMPOBAHHOI 3M1eKTPOHHOI MOANKCHIO).
Mpw Hann4mm OCHOBaHMWIA, npeaycMoTpPeHHbIX MYHKTOM 2.7.1

afMWHUCTPATMBHOIO pernameHTa, MOAroTaBnMBaeT MNPOEKT peweHMas 06 OTKase B
npvemMe LOKYMEHTOB, HEOOXOAUMbBIX AN MPefOCTaBAeHUA MYHULUNANbHOW YyCNYTK.

B cnyvae, ecnu B pe3ynbTaTe [MPOBEPKM YCUNEHHOW KBanuuUUMpPOBAHHOW
3NeKTPOHHOW NOANWCU BbIABAEHO Hecob6NOeHNe YCNOBUIA ee [LeACTBUTENbHOCTH,
MPOEKT pelweHna 06 OTKase [O/MKEH COAepXaTb MNYHKTbl cTatb 11 depepanbHOro
3akoHa Ne 63-®3, KOTOpble MOCAYXWUNN OCHOBAHWEM ANA ero NpuUHATUA.

MpoeKT peweHnsa o6 o0TKase B MpuUemMe [OKYMEHTOB, He0oOX04UMbIX [AnA
npejocTaBfieHMA MYHULUMMNANbHOMW YyCNyru, ¢ ykKasaHuem npuyuMH oTkKasa (B chyudae,
ecnM  0CHOBaHMA [And  O0TKa3a B NpueMe [JOKYMEHTOB, He0o6XoAWMbIX And
npesocTaB/ieHMA MYHULWNANbHOW YCAYru, CBA3aHbl C HapylweHWeM YCTaHOBNEHHbIX
TpeboBaHW K TaKMM [OKYMeHTam, OCHOBaHMS [N OTKasa B MNpueme AOKYMEHTOB
LO/KHbI  cogepXaTb MHGMOpPMaLUKO O HaUMeHOBaHMM [LOKYMEHTOB (MHGpopmMayum,
CBEleHWI), KOTopble He npejcTaBfeHbl, CcOfepXaT HeAOCTOBepHble UK (MAKn)
NPOTUBOPEYUBbLIE CBEAEHNA, OPOPM/IEHbl C HAPYLEHNEM YCTAHOB/IEHHbIX TpeboBaHuW1),
HanpasBffeTCcqd Ha cornacoBaHue B YCTAHOB/IEHHOM MOpsAAKe MNOCPELCTBOM CUCTEMBI
3/IEKTPOHHOTIO A4OKYMeHTOO06O0pOTA.

nocne



25

CornacoBaHue npoekTta peweHus o6 oTkase B MpueMe [OKYMEHTOB,
HeoOX04UMBIX [ANA NPefoCTaB/eHUA MYHUUWUNaNbHONW YCNyru, OCyLleCcTBAAeTCA B
nopsafke, NpesyCcMOTPEHHOM MYHKTOM 3.5.3 aAMWHUCTPATUBHOIO pernamMmeHTa.

B cnyvyae oOTCyTCTBMA OCHOBaHMW [ns OTKasa B MNpueMe [LOKYMEHTOB,
npeayCMOTPEHHbLIX MYHKTOM 2.7.1 aAMWHWUCTPaTUBHOIO pernaMmeHTa, [AO/MKHOCTHOe
NNL0, OTBETCTBEHHOE 3a NPWEM [OKYMEHTOB, B T€YeHUe OLAHOro paboyero AHA CO AHA
NOCTYNNeHNA 3afaBNeHUsA, HanpasBifeT 3afdBUTe/Nt0, YKa3aHHbIM B 3asAB/IeHUU CNOCO6OM,
yBeLOM/IEHWE O MOCTYN/IEHWN 3afABNEHUS, COoAepiKaliee BXOAAUMA perncTpaluoHHbI
HOMeEp 3asBNeHUsA, f[aTy MNOMYyYeHWsA 3afaBNeHUS, MNepeyeHb HauMMeHOBaHWi halinos,
npeAcTaB/ieHHbIX K HEMY [LOKYMEHTOB, AaTy MOAy4YeHUs pe3yabTaTa MYHULUMNANbHOM
ycnyru.

3.3.3.4. WcnonHeHne npoueayp, YyKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO  pernaMmeHTta, MNpuM  HaaMymMm  TEeXHUYECKOW  BO3MOXHOCTMU
OCYL,eCcTBNAETCA B aBTOMATUYECKOM peXuMe C UCMONb30OBAHMEM aBTOMAaTM3MPOBAHHOM
MHMOPMaLNOHHOW CUCTEMbI, MNpefHa3HaYeHHOW [NA OKa3aHWA TrOCY[apCTBEHHbIX W
MYHULUWUNANbHBIX YCNYT.

3.3.3.5. AgMUHWUCTpPaTUBHbIE nNpoLeaypbl, YyCTaHaB/iuMBaemble nNyHKToM 3.3.3
aAMWHUCTPATUBHOIO pernaMeHTa, BbIMOJIHAKTCA B TeyeHUe OAHOro pabouyero AHA cO
LHA MOCTYN/IEHUA 3afBNeHNS Ha pacCMOTpPEHMUe.

Pe3ynbTaTamy BbINOSHEHUA aAMUHUCTPATUBHbLIX Npouesyp ABAAKTCA: NPUHATHIN
Ha paccMOTpeHMe KOMMNMEKT LOKYMEHTOB WAM MPOEKT peweHWs 06 OTKa3e B npueme
AOKYMEHTOB, HEOOXOAMMbBIX 41 NPefOCTaBNAeHUS MYHULUNANbHOR yCnyru.

3.4. HanpaB/fieHNe MeXXBeAOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4yacTByluine B
npeLoCTaB/NIEHUM MYHULUMNANBHOW yCNyru

3.4.1. OcHOBaHMeM Hayana BbIMNONHEHUA AAMUHUCTPATUBHON npouesypbl
ABNAETCA MNONYyYeHUEe [O/MKHOCTHbIM nuuom (pabOTHMKOM), YMNOSIHOMOYEHHbIM Ha
BbINONHEHWE afMWHUCTPATUBHON npouefypbl, OT LOJIXHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOrO 3a NMpMeM AOKYMEHTOB, NMPUHATbLIX OT 3aABUTENA JOKYMEHTOB.

LOMKHOCTHBIM  fMuoM  (pabOTHMKOM), OTBETCTBEHHbIM 33  BbINOJIHEHUE
afMWHUCTPATMBHOW npoueaypbl, ABndeTca cneunanuct OpraHa (ganee - JO/MKHOCTHOE
NNL0, OTBETCTBEHHOE 3a HamnpaB/eHUWe MeXBeAOMCTBEHHbIX 3aMpocoB).

3.4.2. JONMKHOCTHOE NNLUO, OTBETCTBEHHOE 3a HanpaBleHNe MeXXBeAOMCTBEHHbIX
3anpocos, ¢opMupyeT ¥ HanpasiseT B 3NeKTPOHHOW (opmMe NOCPEACTBOM CUCTEMbI
MeXBELOMCTBEHHOr0 3/IEKTPOHHOI0 B3aMMOLeNncTBua (NpU OTCYTCTBUM TEXHUYECKOMW
BO3MOXHOCTW - WHbIMW cnocob6amMu) 3anpocbl O MNPeLOCTaB/IEHUN [LOKYMEHTOB U
CBeAEHWA, NPEeAYCMOTPEHHbIX NMYHKTOM 2.6.1 agMWHUCTPATUBHOIO pernaMmeHTa.

AQMWUHUCTPaTUBHbIE nNpoUeAypbl, YyCTaHaB/MBaeMble HaCTOAWMUM MNYHKTOM,
BbIMONHAKTCA B JeHb NMPUHATUA 3adBeHNA Ha pacCMOTpPeHuUe.

PesynbTatamu BbINO/THEHNS aLMUHUCTPATUBHBIX npouesyp  ABNAKTCA:
HanpaBfeHHble B OpraHbl BfactTm wu (uUnM) nNOLBeLOMCTBEHHblE oOpraHam BJacTu
opraHu3ayunm 3anpocsl.

3.4.3. Cneuymanuctbl NOCTaBWMWKOB AaHHbIX Ha OCHOBaHWM  3anpocos,
MOCTYNUBLIMNX Yepe3 CUCTEMY MeXBEAOMCTBEHHOr0 3/IEKTPOHHOro B3aMMOfelcTBUSA,
npefoCcTaBNAT 3anpawnBaeMble [LOKYMeHTbl (MHOpMaLMIO) WAXM  HaNpasafdwT
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yBeLOMNeHUs 06 OTCYTCTBUM [OKYMeHTa W (Mnn) uHpopmaumum, HeobXoAMMbIX AnA
npefoCcTaBAeHUS MyHULMUNAnbHOW ycnyru (panee - yBegomneHne o6 otkase).

ALMUHNCTPATUBHbIE TMpoLeaypbl, YycTaHaB/MBaeMble HACTOAWMUM MNYHKTOM,
BbIMOMIHAKOTCA B TeyeHWe nNATUM [HeW CO AHA NOCTYNNEHUA MEXBEAOMCTBEHHOIO
3anpoca B OpraH WM opraHu3auuio, NpefocTaBNAllWME LOKYMEHT W MHGPOpMaLuio,
eCc/in MHble CPOKU MOATOTOBKWM M HanpaB/eHWS OTBETAa Ha MeXBEAOMCTBEHHbIA 3anpoc
He YyCTaHOBNeHbl (efepanbHbIMU 3aKOHaMW, nNpPaBOBbIMKW aKTamMu [lpaBuTenbCcTBa
Poccuiickonn Pepepaunm M NPUHATBIMU B COOTBETCTBUM C (hefepanbHbIMW 3aKOHaMWu
HOPMaTUBHbLIMM NPaBOBbIMK akTamMu Pecny6numkun TaTtapcTaH.

PesynbTatamu BbINO/THEHUSA a4MUWHUCTPATUBHBIX npouenyp ABNAKOTCA:
LOKYMEHTbl (CBefeHUA), Heo6XoAMMbIe ANA MPefoCcTaBNeHUs MYHUUUNANbHOW ycnyru,
nnéo ysepomneHme 06 oTKase, HanmpaB/ieHHble LO/HDKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a HanpaBneHWe MeXBeLOMCTBEHHbIX 3aMpocoB.

3.4.4. JOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a HanpaB/ieHNe MeXBELOMCTBEHHbIX
3anpocos:

nofyvyaeTt 3anpallMBaemble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOr0 3/11eKTPOHHOIO
B3aMMOLENCTBUA  [AOKYMEHTbl  (CBeAeHWs), Heob6xoauMMble A8 NpefoCcTaBieHUs
MYHULUNANbHON ycnyru, nubo yBefoMaeHne 06 oTKase Npu OTCYTCTBUM AOKYMEHTA M
(unn) nHpopmaynn.

AQMUHNCTPATUBHbIE Mpouefypbl, YyCTaHaBNUBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAOTCA BAEHb MONYYEHUS CBEAEHUIN MO MeXBELOMCTBEHHbIM 3anpocam.

PesynbTatamu BbIMONTHEHUSA aAMUWHUCTPATUBHBIX npouenyp ABNAKOTCA:
JOKYMEHTbI (CBefeHUs), Heo6XoanMble AN NMPefoCTaBNeHUS MYHULUNANbHOW YCNYTK.

3.4.5. McnonHeHune npoueayp, YKasaHHbIX B nNyHKkTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pernameHTa, MpWM  HaAUYUM  TEXHUYECKOW  BO3MOXHOCTMU
OCYLLecTBAAETCA B aBTOMATUYECKOM pexXuMe C UCNOMb30BAHMEM aBTOMAaTU3MPOBaHHOM
MHMOPMAaLNOHHOW CUCTEMbI, MNpefHa3HayYeHHOW [ANA OKa3aHWA TOCYLAPCTBEHHbLIX W
MYHUUWNANbHbIX YCAyr, B TOM 4YWUC/Ae C MOMEHTa perucrpauum 3asB/ieHUd B
COOTBETCTBUUN C NYHKTOM 2.13 aAMWUHNCTPATUBHOIO pernameHTa.

3.4.6. MakcuManbHbIi CPOK BbIMNOMHEHUA aAMUHUCTPATUBHbLIX MpoUEAyp,
YKa3aHHbIX B NyHKTe 3.4 afMWUHWUCTPATUBHOrO perfameHTa, cocTaBndaeT NATb pabouymx
LHEN.

3.5. MoparoTtoBka pesynbtaTta MyHULMNANbHON yCnyru

3.5.1. OcHoBaHMeM Hayana BbINOJIHEHMUS AaLMWUHUCTPATUBHON nNpoueaypbl
ABNAETCA MNOCTYNnneHuWe OT [O/MKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpaB/ieHue
MeXBeAOMCTBEHHbIX  3anpocoB, [AOKYMeHTOB (cBefeHWI), HeobOXOAWMBLIX  And
npesocTaB/ieHNA MYHULMUNANbHOW yCNYyrn.

JO/MKHOCTHBIM  IMLOM, OTBETCTBEHHbLIM 3a BbIMNONHEHWE aAMUHUCTPATUBHOM
npouefypbl, asngetrca cneuunanuct OpraHa (ganee -  [LONIXHOCTHOe  /inuo,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/sbTaTa NpefoCcTaB/ieHNs MYHULUMNANbHOW YyCAyru).

3.5.2.  [JO/HDKHOCTHOE /uUUOo, OTBETCTBEHHOe 3a MOArOTOBKY pe3ynbTaTta

npefoCTaBNEeHNS MYHULMUNANbHON YyCNYTHU:
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OCylleCcTB/IAET KOMMNAeKTOBaHWE AOKYMEHTOB ((popMuMpoBaHuUe YYEeTHOro gena) u
HanpasndeT Ha PacCMOTPeHMUE XUAUWHOW KOMUCCUM MO paboTe C HYXJawWNUMUCA B
YAYULWEHUN XUNNLIWHBIX YCN0BUI (ganee - KOMUcCUA), M3BewWwaeT YNeHOB KOMMUCCUU O
LHe 3aceflaHUs KOMUCCUMN.

ALMUWHUCTPaTUBHbIE NpOLEeAYpPbl BbINOMHAKTCA B TeueHUe ABYX pabouyux gHeR ¢
MOMEHTa MOCTYMN/IEHUA OTBETOB Ha 3anpochl.

PesynbTatamu BbIMOJIHEHUA AaAMUHNCTPATUBHbBIX npouenyp ABNAOTCA:
copMumpoBaHHOE Yy4yeTHOe [efi0 3afBUTeNd, HamnpaBleHHOe Ha pacCMOTpeHue
KOMUCCWUW, N3BELLEHWE YIEHOB KOMWUCCUWN O AHEe 3acefaHnUss KOMUCCUN.

3.5.3. Komwuccuma paccmatpuBaeT Yy4yeTHOe AeNno W MNPUHUMAET peleHue o
NpUHATUA  wnnm 06 O0TKase B TMPUHATUM Ha YYeT rpaxpfaH, HYXJawlWwmnxca B
NpesoCTaB/IEHUN XWNIOT0o MOMELEeHNUS.

CekpeTapb KOMUCCUMN:

oopmMnAeT pelwleHWe KOMUCCUM B (PopMe NPOTOKONa M nepefaeT Ha MNOAMMUCH
4yfeHaM KoMuccuu;

HanpasnsdeT npoToKON 3acefaHuns KomMuccuun LO/MKHOCTHOMY nnuy,
OTBETCTBEHHOMY 3a NOATOTOBKY pe3yfbTaTa NPefoCTaBAeHUA MYHULUNANbHOW YCNYTN.

AAMVHUCTPaTUMBHbIE NpoLeypbl BbIMONHAKTCA B TeyeHue 11 paboumx gHeW.

PesynbTataMun BbIMOJSIHEHUA aAMWUHUCTPATUBHLIX MPOLEAYyp ABAAKTCA: NPOTOKON
3acefjaHMa KOMWCCUWU O NPUHATUU UNM 06 OTKasze B MPUHATUM Ha Y4YeT rpaxpaH,
HYXAaKLWnxXca B NpefoCTaB/eHMUMN XXNIOT0 NOMEeLEeHNA.

3.5.4. [omKHOCTHOe nNuUULO, OTBETCTBEHHOEe 3a MNOArOTOBKY pe3ynbrata
npesocTaBNeHNa MYHULMUNANbHOW YCNYTK:

C Y4YeTOM  pelleHun KOMUCCUW  NOAroTaBNMBAeT  MPOEKT  pe3ynbTaTta
npesocTaBNeHUA MYHULUNANbHON yCNyru;

Hanpasnsaer NOLTOTOBNEHHbIA NpoekKkT pe3ynbTarta npefocrtaBneHuns
MYHULUNANbHOW YCAYrM Ha corfacoBaHWe B YyCTaHOB/EHHOM NOpPsAAKe MOCPEACTBOM
CUCTEMbl 3/IEKTPOHHOTO JOKYMeHTOO60pOTA.

ALMUWHUCTPaTUBHbIE NpOLeAYypPbl BbIMONHAKTCA B TeYeHUe Tpex pabouunx aHei.

PesynbTatamy BbINONHEHUA afMUHUCTPATUBHbLIX NPOLEAYp ABNAKTCA: MNPOEKT
peweHns 06 OTKasze B MNPefOCTAB/NIEHUM MYHULUNANbHOW YCNYrn, NPOEKT peleHuns o
NPUHATUM Ha YYeT rpaxpaH, HY>XJalLWmnxca B NpeLoCcTaB/ieHUN XUIOro NOMELLEHNS.

3.5.5. CornacoBaHue W nognucaHne TMpoeKTa pe3ynbTata npefocTaBieHUA
MyHMUUNanbHoOW ycnyrum  (ganee -  NPOeKTbl  AOKYMEHTOB) OCyuliecTBAAeTCH
PYKOBOAUTEeNEeM CTPYKTYpHOro nofpasfiesieHnss, OTBETCTBEHHOro 3a MNOArFOTOBKY
pesynbtata MyHuUUuMnanbHOW  ycnyru, 3amectutenem  PykosBogutens  OpraHa,
Pykosoauntenem OpraHa.

MOAroTOB/IEHHbIE MPOEKTbl AOKYMEHTOB, MMELWME 3aMeyaHUsa, BO3BpalLalTCH
Ha fopabOTKy /fuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3ynbTata MYyHWULMUNaAbHOM
ycnyru. Tlocne ycTpaHeHUa 3aMeyvyaHWid NPOeKTbl AJOKYMEHTOB MOBTOPHO NepejaroTcA
4NA cornacoBaHWa M nognucaHus.

Pykosoagutens OpraHa npuv pacCMOTPEHMMN MNPOEKTOB [LOKYMEHTOB MpoBepseT
cobnofeHne afMUHUCTPATUBHOINO perfameHTa [AOJIKHOCTHbIMKM nuuamu OpraHa B
4aCTW CPOKOB BbINO/MIHEHUA afMUHUCTPATUBHbLIX NpoOLesyp, UX NOCNEA0BATENIbHOCTN U
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MOMHOTHLI, HaNM4YUA COrnacoBaHWM YNONHOMOYEHHbIX [O/MKHOCTHbIX nuy OpraHa B
CUCTeMe 3/IEKTPOHHOIo JOKYMeHTOoOob6opoOTA.

B cnyyae  BbiiBNeHud HapyLeHWni B 4aCTM  CPOKOB BbINO/THEHUA
agMWUHUCTPATUBHBLIX Npoueayp, WX MNOCMeLO0BaTENIbHOCTU W MNOMHOTbHI PyKOBOAWUTENDb
OpraHa MHULMMUPYET NPUBJIEYEHNE K OTBETCTBEHHOCTMU ML, LONYCTUBLINX HapyLleHUA,
B COOTBETCTBUM C NYHKTOM 4.3 afMUHUCTPATUBHOIO pernamMeHTa.

AQMWUHUCTPaTMBHbIE TMpoLeaypbl, YycTaHaB/MBaeMble HACTOAWMUM MNYHKTOM,
BbINONHAOTCA B TedeHUe ABYX paboumnx fHen.

Pe3ynbTaTtamMy BbINOJSIHEHUA afMUHUCTPATUBHbLIX MpoLesyp ABNAOTCA:

peweHne 06 OTKase B MpPeAaOCTaBAEHUU MYHMUUWMNANbHON YCNyru; peweHune 06
OTKa3e B NpueMe AOKYMEHTOB, HEOOXOLMMbIX ANA MpefocTaBNeHUs MYHULUNANbHOM
YCNyrun, pelweHue O MPUHATUU Ha Y4YeT rpaxpjaH, HyXAawwWwuxcad B NpefocTaBneHUU
XWI0To NomMeLweHns

3.5.6. MicnonHeHne  npoueayp, YyKasaHHbIX B MNYyHKTax 3.5.2,
afMWUHUCTPATUBHOIO  pernameHTa, MNpuM  HaINYUK  TEXHUYECKOW  BO3MOXHOCTM
OCYLLEeCTBNAETCA B aBTOMATUYECKOM peXuMe C UCMONb30OBAaHMEM aBTOMaTU3MPOBAHHOM
MHOPMALNOHHON CcuUCTeMbl, MpeAHa3HaYeHHON ANA OKa3aHWA TOCYAapCTBEHHbIX W
MYHULMUNANbHbIX YCNYT.

MaKcuManbHbIi CPOK BbINOMIHEHUA agMUHUCTPATUBHBLIX NpPOLEAYyp, YKa3aHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, coctaBnset 18 pabouux gHeil.

3.6. Bbigaya (HanpasneHne) 3aA9BUTENO0 pe3ynbTaTa MyHULUNANbHON yCNyru

3.6.1. OcHOoBaHMeM Hayana BbINOMHEHNA AaAMUHWUCTPATUBHOMW NpoOUEAYpPbI
ABNAETCA MOJSIlyYeHUe [ONMXKHOCTHLIM  JINLOM, OTBETCTBEHHbIM 3a BbINOJIHEHUE
afMUHUCTPATMBHON npouefypbl, AOKYMeHTa, MNOATBepXJalolwWwero npegocTaB/ieHune
MYHULUNANbHOW YCAYTN.

[JO/MKHOCTHBIM  IMLOM, OTBETCTBEHHbIM 32 BbINONHEHWE aAMWHUCTPATUBHOM
npouefypbl, aBnsetrca cneuuvanuct OpraHa (fanee -  [LONMXHOCTHOe  /inuo,
OTBETCTBEHHOe 3a Bblfayy (HanpaBneHWe) JOKYMEHTOB).

3.6.2. [JOMKHOCTHOe NWUUO, OTBETCTBEHHOE 3a Bbligadyy (HanpaB/ieHue)
LOKYMEHTOB:

obecneyuBaet perucTpayuto 7 BHeCeHue CBeAeHN 0 pesynbTtarte
npefoCTaBNeHUA MYHWULMNANbHOW YyCNyrm B MNOACUCTEMY BeAeHUA [OKYMeHTauuu
aBTOMaTU3NPOBAHHON MH(POPMALMOHHON CUCTEMbl, NpeaHa3sHa4YeHHOW ANA OKa3aHud
rocyfapCTBeHHbIX U MYHULUNANbHBIX YCNYT;

n3pBelwaert 3aasuTens (ero npeacTaBUTeNig) cNocoboM, YKa3aHHbIM B 3afB/eHUN, O
pe3ynbTate nNpefoCTaB/eHUS MYHUULMUNANbHOW YCAYrM M O BO3MOXHOCTM MONYy4YeHUA
pesynbTata npesocTaBieHMs MyHuUUMNanbHoOW ycnyru B OpraHe unn 8 MOLL.

McnonHeHune npoueayp npu Hannuunm TEXHUYECKOW BO3MOXHOCTHU
OCYLLECTBNAETCA B aBTOMATUYECKOM pexXuMe C UCNONb30BAHWEM aBTOMAaTU3UPOBaHHOM
MH(OPMALNOHHON CcUCTeMbl, NpeAHa3HAaYeHHOW ANA OKa3aHWs rOCYLAapCTBEHHbLIX MU
MYHULMUNANbHbIX YCNYT.

ALMUHNCTPATUBHbIE Mpoueaypbl, YycTaHaBNUBaeMble HACTOALWMUM MNYHKTOM,
BbINONHATCA B TeyeHuMe OLHOro paboyero [AHA CO AHA NOAMUCAHWUA [OKYMEHTa,

3.5.4.
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ABNAKOLWErocs pes3ynbTaTtom npeaocTaB/ieHUNs MYHULUNANbHOM ycnyru,
YNONHOMOYEHHbIM LO/MKHOCTHLIM fnuom OpraHa (OpraHom).

Pesynbtatamu BbINONHEHNS aAMUWHUCTPATUBHBIX npouesyp  ABNAKTCA:
pasmelieHne CBefeHUA O pe3ynbTaTe MpefoCTaBAeHUS MYHULUNanNbHOW YCAyru B
MH(pOPMAaLUMOHHBIX CcUcTemMax, UW3BeweHWe 3aaBuTens (ero npeacrtaBuTend) o
pe3ynbTaTte NpefoCcTaB/eHUAs MYHULMUNANbHON ycnyru n cnocobax ero nofyyeHus.

3.6.3. Mopapok Bblgaun (HanpaBneHusn) pe3ynbTaTta npefocTaBneHun
MYHULUNANbHOW YCNYTN:

3.6.3.1. MNpun obpaweHnn 3adaBUTeNd 3a pe3yNbTaTOM MYHWULMUNANbHOW YyCNyru B
M®Ll, paboTHUK M®L, BbigaeT 3aaBUTEN0 pe3ynbTaT MYHUUWNANbHON ycnyru B
(bopme 3K3emnnaApa I3NeKTPOHHOro [OKYyMeHTa Ha 6ymaXxHoMm Hocutene. Tlo
Tpeb6boBaHMIO 3afABUTENd BMeCTe C 3K3eMNAAPOM 3/1eKTPOHHOro0 [OKYMeHTa Ha
OyMaxHOM HOCUTene eMy TMpefOCTaBNAeTCA 3K3eMNAApP 3/IEKTPOHHOrNo [OKYMeHTa
NyTeM €ero 3anmcu Ha CbeMHbI HOCUTENb WH(pOPMALUM WA HaMpaB/ieHUA 3K3emnnsapa
3IeKTPOHHOI0 AOKYMEHTa MO 3/1eKTPOHHON MouyTe B ajpec 3asBuTend. lNpu 3anucm Ha
CbEMHbIN HOCWUTENb WHGpOPMaLUM WUAM  HanNpaBfeHUW 3K3eMnnsapa 3/IEKTPOHHOTO
LOKYMEHTA, Ha OCHOBe KOTOPOro COCTaB/ieH 3K3eMNApP 3/1IeKTPOHHOro LOKYMEHTa Ha
OyMaXHOM HOCWUTesie, NO 3/1EKTPOHHOW MNo4YTe WAEHTUYHOCTb TaKoro 3ak3emnnasapa
3/IEKTPOHHOr0 [OKYMEeHTa 3K3eMNaapy O3/IEKTPOHHOIO [OKYMeHTa Ha OymMaXHOM
HOCUTese 3aBepsieTcAd YNOJHOMOYEHHbIM COTPYAHWKOM C UCMO/Ib30BAHWEM YCWUIEHHOM
KBaNnUMUUNUPOBAHHOW 31EKTPOHHOW NOAMNUCHK.

ALMUHNCTPATUBHbIE Mpouefypbl, YyCcTaHaBNMBaeMble HACTOAWMM MNYHKTOM,
BbINONHAKTCA B MNOPAAKEe O0YepefHOCTW, B [eHb MNpPuUbbLITUA 3aABUTENd B CPOKMW,
YyCTaHOBJIEHHble pernameHTom paboTel M®L].

Pe3ynbTaTtamy BbINONHEHUA aAMWUHUCTPATUBHbLIX Mpouesyp ABNAOTCA: ukcaumna
(bakTa Bblgayn pe3ynbTaTa NpeaocTaBNeHUA MyHuumnanbHoh ycayrmu B ANC ML,
pesynbTaT NpefocTaBNeHNs MYHULMUNANbHOW YCNYrU, BblAAHHBIA 3a8BUTENIO.

3.6.3.2. Mpwn ob6paweHnn 3aaBUTENs 3a pe3ynbTaTOM MYHULUUNANbHOW YCAyrM
yepe3 PecnybnmKaHCKMI nopTan 3asaBUTENHD B JIMYHbIA KabWHET aBTOMaTU4YECKU
HanpaBnseTcs  3/IeKTPOHHbIA  06pa3  [fOKYMeHTa, SABAAKOWErocsd  pe3ynbTaToMm
npeaocTaBneHmMs MYHULMNANbHOM ycnyru, NOAMMCAHHbIN YCUNEHHOM
KBann®MUUMPOBAHHOW 3N1E€KTPOHHOW MOLNUCHID YNONHOMOYEHHOTO AOMXHOCTHOIO Nuua
OpraHa (OpraHom).

AQMUHUCTPaTUBHbIE MpouUeaypbl, YycTaHaBAMBaeMble HACTOAWMUM MNYHKTOM,
BbIMOMIHAKTCA B AeHb NOAMNUCAHUA LOKYMeHTa, MOATBEpPXAAaloLWero npejocrasneHue
(oTKa3 B npefocTaBfeHNMN) MYHULUNANbHOW YCNYTrW, YNONHOMOYEHHbIM AO/DKHOCTHBIM
nuuyom OpraHa (OpraHom).

PesynbTatamu BbINO/THEHNSA AaAMUWHUCTPATUBHbIX npoueayp ABNAKOTCA:
HanpasneHune (NpefocTaBfieHWE) C UCNONb30BaHMeM PecnybankKaHCKOro nopTtana
3aA9BUTENII0 LOKYMEHTa, MOATBEPXAaloWwero npejoctaBfeHne MYHULUNANbHOW yCcnyru
(B TOM yncne 0TKa3 B NpefOCTaB/AEHUN MYHULUNANbHOR yCnyrun).

3.6.3.3. MNpu obpaweHNn 3adaBUTENSA 3a Pe3ynbTaTOM MYHULWNANbHOW yCNyru B
OpraH, AO/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a Bblgayy (HanpasB/fieHUe) LOKYMEHTOB,
BblfaeT 3aaBUTENI0 pe3ynbTaT MyHUUMNanbHOW ycnyru. Mo Tpeb6boBaHUI 3adBUTENA
BMECTE C O9K3eMNAAPOM 3/IEKTPOHHOrN0 [AOKYMeHTa Ha OyMaXHOM HOCUTeNe emy



30

npefoCTaBNAETCA 3K3eMNNAAP 3/1eKTPOHHOTO AOKYMeHTa NMyTEM €ro 3amnuMcy Ha CbeMHbIA
HOCUTeNb WMHGOpPMaALUM WAM HanpaBAeHUA 3K3eMnaspa 3MeKTPOHHOro AOKYMeHTa Mo
3MIeKTPOHHOW MOYTe B afpec 3asBuUTens.

AQMVHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBAeMble HACTOAWWM MNYHKTOM,
OCYWecTBNAKTCA B MNOpsAAKe o04YepeaHOCTW, B AeHb MNpubbITMS 3adaBMTens B
cooTBeTCTBUM C [NpaBuaamMum BHYTPEHHEro TPyAOBOro pacnopsagka OpraHa.

Pe3ynbTaTOM BbIMONHEHUS afMUHUCTPATMBHbLIX Mpoueayp SBNAKTCA: (UKcaluma
thakTa Bblgauu pesynbTaTta npeaocTaB/eHMA MYHULUMUNANbHO ycnyru B
aBTOMaTM3NPOBaHHOW WHMOPMALMOHHOW CcuUCTeMe, MNpeAHa3HAaYeHHON ANA OKaslaHuS
rocyfapCTBEHHbIX U MYHULUNANbHbIX YCAYT.

3.7. NcnpaBiieHNe TEXHUYECKUX OWNBOK

3.7.1. B cnyyae o6Hapy>XXeHUa TEXHUYECKON OWNOKN B JOKYMEHTE, ABNAKOLLEMCH
pe3ynbTaTOM MYHULUMNANbHOW YCNYrKn, 3af9BUTeNb HanpaBnsaeT B OpraH:

3afBneHne 06 ncnpaBieHUN TEXHUYECKOW OWMNMOKN (NnpunoxeHue Ne 5);

JOKYMEHT, BblAaHHbIA 3afABUTEN KakK pe3ynbTaT MYHUUMNANbHOW Yycnyru, B
KOTOPOM COZEPXMUTCA TEXHUYECKasd OWmnbOKa;

LOKYMEHTbI, UMellne HPUANYECKYD CUIY, CBUAETENbCTBYHLWME O HaIMYum
TEXHWYECKON OWmn6KN,

3asBneHne 06 ucnpaB/ieHUN TEXHUYECKOW OWMOGKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMeHTe, ABAAKOLWEMCS pe3ynbTaTOM MYHULMUNANbHOW YyCAyru, nofaeTcsa 3agBUTENEM
(ynonHOMOYEHHbIM MpefcTaBuUTeNeM) MNOYTOBbLIM OTNpaBfieHneM (B TOM uucne ¢
MCNONb30BaHWEM 3MeKTPOHHOW NouThbl), NM60 uYepe3 Pecnyb6AMKAHCKWIA nopTan wau
M®L].

3.7.2. ONKHOCTHOE NML0, OTBETCTBEHHOE 3a NPUem LOKYMEHTOB, OCYLlEeCTBNAET
npuem 3asBneHUs 06 mMcnpaBieHUM TEXHUYECKON OWNOKK, PEermcTpupyeT 3asB/eHUe C
NMPUNOXEHHbIMU LOKYMEHTaMu U nepefaet UX LO/DKHOCTHOMY /ULy, OTBETCTBEHHOMY
32 06paboTKy JOKYMEHTOB.

Mpouenypbl, ycTaHaBNMBaeMble HaCTOAWMM MYHKTOM, BbIMOMIHAKTCA B TeYeHUe
0f4HOTro paboyero AHSA C gatbl perncrpaunmn 3asaBfieHUS.

PesynbTaTtamMu BbIMONHEHUA AAMWHUCTPATUBHBLIX MpoUefyp ABNAKTCA: NPUHATOE
N 3aperucTpupoBaHHOe 3asfBfeHWe, HanpaB/ieHHOe Ha pacCMOTpPeHue [LOJIXHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06pab0oTKYy AOKYMEHTOB.

3.7.3.  [O/MKHOCTHOEe NuUL0, OTBETCTBEHHOe 3a 060paboOTKy [OKYMEHTOB,
paccmatpuBaeT JAOKYMEHTbl M B LENsiX BHECEHWA UCMNpPaBNeHWA B [OKYMEHT,
ABNAKOWMNIACA pe3ynbTaTOM MNpPeaocTaBNeHMS MYHWULUMNANbHOW YCNyru, ocyuiecTtBnser
npouefypbl, NpeaycMOTpPeHHble MYHKTOM 3.5 PernameHTa, U BblgaeT WUCMNpPaB/iEHHbIA
LOKYMEHT 3aaButento (YNONHOMOYEHHOMY nNpeACcTaBUTENt0) NUYHO MOo4 POCNUCL C
n3bvATUEM Yy 3aaBuTena (YNnoJHOMOYEHHOro MpeAcTaBUTENs) OpuUrnHana AOKYMeHTa, B
KOTOPOM COfEpPXMUTCHA TexHu4yeckad owwnbka, wnnM HanpasnfeT B afpec 3afaBUTeNs
MOYTOBbIM OTNpaBaeHmem (MNOCPeACTBOM 3/1EKTPOHHOW MOYTb) MUCbMO O BO3MOXXHOCTH
nofyyeHus [LOKYMeHTa npu npepoctaBneHun B OpraH opuruHana [OKYMeHTa, B
KOTOPOM COLEpPXUTCHA TeXHUYeckas owmnobka.
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Mpouenypbl, ycTaHaBNMBaeMble HaCTOAWMM MNYHKTOM, BbIMOMIHAKTCA B TeYeHUe
ABYX paboumx f[Hel nocne o6HapyXeHWs TeXHWYECKOW OWWOKW WAW MOoNy4vyeHus OT
n60ro 3aMHTEpPecoBaHHOrO NnLa 3aaBNeHNa 0 4ONYLEeHHON owmnbKe.

PesynbTatamu BbIMO/IHEHUSA aAMUHNCTPATUBHBIX npoueayp  ABAAKTCA:
BbliaHHbIN (HanpaB/ieHHbIA) 3a9BUTENI0 LOKYMEHT.

4. MopafoK 1 opMbl KOHTPO/IS 3a NpegocTaBneHneM MYHULMMNANbHO
ycnyru

4.1. TIopsAAOK OCYULeCTBNEHMSA TEKYLWEro KOHTPOAS 3a CO6N0AEHNEM N UCNONHEHNEM
OTBETCTBEHHbLIMW AO/MKHOCTHLIMW NULAMU MONOXEHUIN afMUHUCTPATUBHOTO
pernameHTa M MHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, yCTaHaBAMBalWNX TpeboBaHNA K
npeaocTaBNeHN0 MYHULUNANbHOW YCNYrK, a TakKXe NPUHATUEM UMW pPeLUEeHUN

KOHTPONb 3a NOMHOTOW M KayeCTBOM MPeAOCTaBAeHUA MYHWUUWUMNANbHOW YCAyru
BK/IlOYaeT B Ce6s BbIAB/IEHWE W yCTpaHeHUe HapyLWeHWl npaB 3afBuUTeNell, NpoBefeHune
NpoBepoK cob6nAeHUs  npoueayp NpeaoCTaBAeHUA  MYHUUWNANbHON  yCAyrwu,
NOATOTOBKY pelleHWA Ha felicTBusa (6e3aeincTtemne) LOMKHOCTHbLIX MWL, OpraHa MeCcTHOTO
camoynpaBfieHus.

dopmamMy  KOHTpONA 3a COOGNHOAEHWEM  WUCNOMHEHMA afMUHWUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka ¥ corfacoBaHuMe TMPOEKTOB [AOKYMEHTOB MO MNpesocTaBNeHUIO
MYHULUNANbLHON YCNYTIHK;

2) NnpoBOAUMbBIE B YCTaHOB/IEHHOM nopsake npoBepKU BeAeHUS
AEenonpon3BOACTBa;

3) npoBefeHNe B YCTAHOBEHHOM NOPSiAKe KOHTPO/IbHbIX MPOBEPOK CO6GMOAEHUSA
npouesyp npefocTtaBfeHUs MYHULUNANbHOR YCAYTu.

B uenax Tekywero KOHTPOAA MCNONb3YKTCA CBEAEHUA, MUMewlmecs B
3NIeKTPOHHOW 6a3e fAaHHbIX, CAyXebHas KOPpPecnoOHAeHUWsA, yCTHasd W MNUCbMeHHas
MHpOPMaLUA JO/MDKHOCTHBIX NNL, OCYLWECTBASIOWMNX BbINONHEHNE afMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYOLWNX LOKYMEHTOB U ApPyrue CBefeHUs.

Ans ocyulecTBNeHUS KOHTPONA 3a COBeplleHMeM AENCTBUIA Npu nNpesocTaBieHUN
MYHULUMNANbHON YCAYTM W NPUHATUU PpPeLIeHWn pPYKOBOAUTENH OpraHa MeCTHOrOo
camoynpaBneHus  MNpPeACTaBNAKTCA  CNpaBku 0 pe3ynbTaTax MpefocTaBNeHUS
MYHULUMUNANbHON yCNyru.

o) cCny4yasax v NpMUYMHax HapyLlleHWs CPOKOB, MOCMeA0BaTeIbHOCTU U COAEpXKaHMUA
aAMWUHUCTPATMBHBIX Mpoueayp AOMKHOCTHbIE AuMLa HeMeLNeHHO WHGMOPMUPYIOT
PYKOBOAWTENA OpraHa, nNpPeAoCTaBAAKWEr0o MYHUUUNANbHY YCAYry, a Takxe
NpeAnpPUHUMAIOT CPOYHbIE MepPbl MO YCTPAHEHUO HapyLWeHWA.

Tekywuin  KOHTpONb 3a cob6nAeHMeM  NOCNefOBATE/IbHOCTWM  AelCTBUMN,
onpeAeneHHbIX aAMUHUCTPATUBHbLIMU npoueaypamm no npejocTaBieHNIO
MYHUUMNANbHON YyCAyru, OCYLWecTBAAeTCS 3aMecTUTeNeM PyKOBOAMUTENs oOpraHa
MECTHOro camoynpaB/ieHWs, OTBETCTBEHHbIM 3a oOpraHusayui  paboTbel  noO
npeAoCTaBNeHUIO MYHMUUMNaNbHOW yCNyru, HayalibHWUKOM OTAefna, OCYL,eCTBAAKLLErO
opraHusauuto paboTbl NO NpesoOCTaBAEHUI0 MYHULUMNANBLHON YCAYTHN.
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MepeyeHb  AOMXKHOCTHbIX  NUL, OCYWECTBAAKWWMX TEKYWMA  KOHTPONb,
yCTaHaBNMBAETCS MONIOXEHUAMU O CTPYKTYPHbIX NOApPa3feneHUsaxX opraHa MECTHOrO
camoynpaBneHNs 1 AOMKHOCTHbIMW pPerfaMeHTamm.

4.2. MopAaoOK M NepUOLUYHOCTb OCYLLECTB/IEHUS MNAHOBLIX U BHENIAHOBLIX NPOBEPOK
MONMHOTbLI U KayecTBa NPefOCTAB/MIEHNS MYHULMUMANbHOW YyCAyru, B TOM 4YuC/e NOpPAAoK
M HOpMbl KOHTPONS 32 MOSIHOTOM WM KayeCTBOM NPefOCTaBAEHUS MYHULMUNANbHOM
ycnyru

4.2.1. KOHTpPO/Ab 3a MONHOTOW W KayeCTBOM MpeAaoCTaBAeHUS MYHULMUNANbHOW
yCnyru ocyuwectsnsaercsa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccmoTpeHuMa >kanob 3adABuTeneil Ha peicteuda (6esgeincteume) OpraHa, a
TaKXe UX LOMKHOCTHbLIX NNL, MYHULUNANbHBIX CAYXaWKnX.

4.2.2. B uendax OCYLWEeCTBAEHUA KOHTPONA 3a MOJIHOTOM U KayecTBOM
npejocTaB/ieHMA MYHWLUNANbHOW YCNYru TMPOBOAATCA MJaHOBble W BHeM/JaHOBbIE
nposepku. TlopagoK M NEepUOSUYHOCTb OCYLLECTB/IEHUA MNMIAHOBbIX MNPOBEPOK
ycTaHaBnuBaeTca nnaHom paboTtbl OpraHa. [pu npoBepke MOryT paccmaTtpuBaTbCa BCe
BOMPOCbI, CBA3aHHble C MpPeAoOCTaBAeHUMEM MYHUUMNANbHOW Yycayrn (KOMNAEKCHbIe
NpPOBEPKKN), WAW OTAENbHbIA BOMPOC, CBA3AHHbLIA C NpefOCTaBAeHUEM MYHWULMUNANbHOM
ycnyrn (tematumyeckue nposepku). TpoBepka TakXe MOXET MNPOBOAUTLCA NO
KOHKpPeTHOW Xanobe 3aaButens.

4.2.3. BHennaHOBble NPOBEPKM MNPOBOAATCA B CBA3M C NPOBEPKOWA YyCTpaHEHMUS
paHee BbIAB/MEHHbIX HapylWeHWn agMUHUCTPATUBHOIO pernameHTa, a TakXe B c/lyvae
nony4vyeHus >anob6 3aaBuTenell Ha pJelicteus (6e3geiictene) OpraHa, a TakxXe UX
OOMKHOCTHBIX NUL, MYHULUNANbHbIX CNyXalnx.

4.2.4. Pe3ynbTaTbl NPOBEPKM OGPOPMAATCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIAB/IEHHbIe HEAOCTATKWU W MPeffioXeHUs NOo UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb [JO/XKHOCTHbIX MWL, OpraHa, NpeAoCcTaBNAOLLETO
MYHULMNANbHY YCNYry, 3a pelleHns u aeiicteus (6e3geiicTBue), NnpuHMMaeMble
(ocyliecTBNsAeMble) UMU B XO[e NPeAoCTaBAEHUS MYHULWUNANbHOW YCNyru

Mo pe3ynbTatam MNPOBEAEHHbIX MPOBEPOK B CAy4vae BbIABMEHUSA HapyLWeHW npas
3aaBUTeNeinl BUHOBHbIe NMLLa MPUB/IEKAKOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUU C
3aKoHOfaTeNnbCcTBOM Poccuiickoin depepauuiu.

PyKkoBOoAUTENb OpraHa MeCTHOro camoynpaB/ieHWs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHUe 3aaBeHNN.

PykoBoautenb (3aMecTuTeNb PYKOBOAWUTeNa) CTPYKTYPHOro nojgpasfeneHuns
opraHa MeCTHOro camoynpaB/leHUA HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMeHHOe W
(unn) HeHapnexauwee BbINOJHEHWE aAMUHUCTPATUBHbLIX [AENCTBUWA, YKa3aHHbIX B
pasgene 3 afMWUHUCTPaTUBHOIO pernamMeHTa.

[JO/MKHOCTHbIE /MLa W WHble MYHUUWUMANbHblE CAyXalue 3a peweHns u
pevicteua (6espeincteue), nNpuHMMaembie (OCYLW,ECTBASEMbIE) B XO0A4e MNpefOCTaBEHUS
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MYHULMNANbHO ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/NIEHHOM
3aKOHOAATENbCTBOM MOPSAAKE.

4.4. TTonoXeHns, xapakTepusyrwlume TpeboBaHna K NopagKy U popmam KOHTPONA 3a
npejocTaBeHVEM MYHUULUNANbHOW yCAyru, B TOM YMC/e CO CTOPOHbI FpaxpaaH, ux
06beagUHEHNA 1 opraHusaumni

KoHTponb 3a npefoCTaBfeHWEM MYHMUUMUNANbHOM YyCAYyrM CO CTOPOHbI rpaxpgaH,
MX O0O0beAWHEHWIA W OpraHusaunin, oOCyuLlecTBNAETCA MNOCPEACTBOM OTKPbITOCTH
AesATeNbHOCTH opraHa MECTHOro camoynpaBneHus npu npeaocTaB/ieHNM
MYHMUUMNANbHOW  ycnyrn, MNOAYYEHWS  MOMHOW, aKTyanbHOW U [JOCTOBEPHOI
nHopmauum O MopAAKe NpeaoCcTaBAeHMS MYHUUWMANbHOW YCAYTM U BO3MOXXHOCTWU
pocyaebHoro paccmoTpeHua obpaweHnin (>kano6) B npouecce npegocTaBaeHUsd
MYHULUMNANbHON YCNYTN.

5. flocyaebHbliii (BHecyaebHbIN) NOPAAOK 06>XXKan0BaHNS pPeLleHNn N AeNCTBUA
(6e3gencTBMA) opraHa, NPeAoCTaBASAKLWEN0 MyHULMNANbHYO YCAYTY,
MHOTMO(PYHKLMOHA/IbHOTO LeHTpa NpefocTaB/ieHUA roCyLapCTBEHHbIX U
MYHULMUNANbHbIX YCAYr, OpraHu3aumnii, ykasaHHbIx B yactu 1.1 ctatbun 16
depepanbHOro 3akoHa Ne210-d 3, a TaKXe UX LO/DKHOCTHbIX UL,
MYHULMNAAbHbIX cAyXauwux, paboTHNKOB

5.1. 3asaBUTeNnn MMerT NpaBo Ha ob6xanoBaHue B JOCYyAe6HOM MNOpALKe pelleHuni
n pencTBuin (6espencTBmua) opraHa, nNpefoCTaBAAWEr0 MYHUUUNANbHY YCAyry,
JO/DKHOCTHOIO  uMua  opraHa, nNpefocTaBAAlOWeEro  MYHUUWNaNbHYK  yCAyry,
MYHULMUNANbHOTO cnyxatyero, pPyKOBOAMTENSA opraHa, npefocTaBnaoLWero
MYHULUNNANbHY O ycnyry, MHOTO(YHKLMOHAIbHOTO LLeHTpa, paboTHMKaA
MHOTOMYHKLMOHANbLHOTO LEeHTpa, OpraHu3aumnini, npeaycMOTPeHHbIX YacTblo 1.1 cTaTbu
16 ®depgepanbHOro 3akoHa Ne 210-d3, a TakXe MX pabOTHUKOB.

3aaBuUTeNb MOXeT 06paTUTLCH C Xanoboi, B TOM yYucne B CaefyWmnX cnyyaax:

1) HapylweHne cpoKa perucrpayuy 3anpoca O NPefoOCTaBAeHUN MYHULMNANbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 151 depepanbHoro sakoHa Ne 210-®3;

2) HapylweHue CpoKa npeaoCTaBNeHUA MYHWUMUNAnbHOMW ycnyru. B yka3aHHOM
cnyyae pocypebHoe (BHecyaebHoe) o6G)anoBaHue 3asgBUTENIEM pPELWIEHWMA W AeACTBUI
(6e3pecTBUA) MHOTOPYHKLMOHANbHOTO LEHTpa, paboOTHMKA MHOTOMYHKLMOHAaNbHOTO
LEeHTpPa BO3MOXHO B C/lyyae, €CAM Ha MHOTOPYHKLUMOHaNbHbIA LEHTP, PeweHnus u
pevictena  (6es3geincTBMe)  KOTOpPOro  06XanykwTcsi, BO3/0XeHa  (QYyHKUMs  no
NpefoCTaB/eHUIO COOTBETCTBYHLWMNUX MYHULWUNANbHBIX YCNYr B MONHOM 06beMe B
nopaake, onpegeneHHoMm yactbto 1.3 ctatbn 16 depepanbHOro 3akoHa Ne 210-d3;

3) TpeboBaHWe y 3aABUTENSA JOKYMEHTOB UAM MHMOPMALUU NMOO OCYLECTBNEHNUS
JencTBUI, nNpeacTaBfeHMe WAM OCYLWECTBJEHWE  KOTOPbIX He MNPeAyCMOTPEHO
HOPMaTUBHbLIMW  NpaBOBbIMKW akTamum Poccuiickoli ®Pefgepaunmn, HOPMATUBHbLIMMU
npaBoBbIMWU aKTamu Pecnyb6nukm TaTapcTaH, MYHWLMNANbHbIMW MPaBOBbIMW akKTaMu

ANS NPefoCTaBNeHUS MYHULUNANbHON YCNYTK;



34

4) 0TKaz B npueme [JOKYMEHTOB, NpefOCTaB/ieHWE KOTOPbIX MPesyCcMOTPEHO
HOpPMaTUBHbLIMW  nNpaBoBbIMW akTamu Poccuiickon dPepepaynun, HOPMATUBHbLIMU
npaBoBbIMM akTamum Pecny6nuku TaTapcTaH, MYHWLMNaibHbIMW MPaBOBbIMU aKTamu
ANA NpefoCTaBfeHUS MYHULMUNANbHOW ycnyru, y 3asaBuTens,;

5) oTka3 B nNpefoCTaBNeHUN MYHULWUMNANbHOW YCNyrn, eciMu OCHOBaHUA OTKa3a He
npefycMoTpeHbl (efepanbHbIMU 3aKOHAMU W MNPUHATBIMU B COOTBETCTBUW C HUMU
MHbIMW HOPMaTWBHbLIMW NpPaBOBbIMW aKTaMu Poccuiickoh Pefepaummn, 3aKoHamu W
WHbIMU HOPMAaTUBHbIMMK npaBoOBbIMU aKTamm Pecny6nmku TaTapcTaH,
MYHULMNAaNbHbIMW  NpPaBOBbIMM  aKTaMu. B yka3aHHOM cfnyyae  fjocyjaebHoe
(BHecypebHOe) o06)anoBaHWe 3asBUTENEM peweHUWn wn pgeincteuin  (6esgencteun)
MHOTO(YHKLUMOHANMbHOTO  LeHTpa, paboTHMKA MHOTOMPYHKLMWOHaNbHOrO  LeEHTpa
BO3MOXHO B C/iy4ae, eC/ini Ha MHOTO(YHKLMWOHANbHbIA LEHTP, peleHns W AeNcTBUS
(6e3genicTBME) KOTOPOro 06)XanykwTcs, BO3/0XeHa QYHKUMS N0 NpeaocTaBAeHUto
COOTBETCTBYHLWMUX MYHULUNANbHbLIX YyCcNyr B MNOAHOM 06beMe B NOPAAKe,
onpepeneHHoM 4yactbi 1.3 ctaTbn 16 depepanbHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTeNa MNpW nNpefoOCTaBNeHUU MYHULMNANBHOW YCNyru
nnatbl, He MNPeAyCMOTPEHHOW HOPMATUBHbLIMW NPaBOBbIMW aKTamMu POCCUMICKOIA
depepaymnm, HOPMAaTUBHbIMU npaBOBbIMMU aKkTamu Pecny6iumku TaTapcTaH,
MYHULMUNAaNbHbIMW NPaBOBbIMU aKTaMWu;

7) 0TKa3 opraHa, nNpefoCTaB/ALWEro MYyHULMUNANbHY YCAYTYy, LONXHOCTHOrO
nuua opraHa, NpefoCcTaBAAOLWEro MyHULUNANbHY YCNYry, MHOTOMYHKLMNOHaNbHOTO
LeHTpa, paboTHMKA MHOTOMYHKLNOHANIBHOTO LeHTpa, opraHu3aunin, npegycmMoTpPeHHbIX
yacteto 11 cTatbum 16 PepepanbHoro 3akoHa Ne 210-®3, uam ux paboTHUKOB B
ncnpasneHUM L[ONYLWEHHbIX WMW OMeYyaToK M OWMOO0K B BblJAHHbIX B pe3ynbTarte
npeLoCcTaB/ieHUS MYHULUNANbHON ycnyru LOKYMeEHTax nneéo HapylueHue
YCTAHOB/NIEHHOr0 CpoKa TakKWX wucnpasfeHW. B yka3aHHOM cny4yae pocypebHoe
(BHecynebHoe) o6)xanoBaHWe 3aaBUTENEeM peweHWn u pehcTteuin  (6e3geincTeng)
MHOTOPYHKLUMOHaNbHOro  LUeHTpa, paboTHMKAa MHOTOPYHKLUMOHANbHOIO  LEeHTpa
BO3MOXHO B C/ly4ae, eC/IM Ha MHOTO(YHKLMWOHANbHbIA LEHTP, peleHns U AeNcTBuUSA
(6e3gencTBMe) KOTOPOro 06XanywTcsd, BO3A0XeHa (QYHKUMS N0 NpeaocTaBAeHMUIO
COOTBETCTBYHOLWMUX MYHULUMNANbHbIX YyCcAnyr B NOAHOM 06beMe B NOPALKe,
onpepeneHHoM yactbio 1.3 cTtatbn 16 depepanbHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka waM nopspaka BblgaynM LOKYMEHTOB MO pe3ynbraTam
npeaocTaBNeHUA MYHULMUNANbHOW YCAYTK;

9) npuocTaHOBNEeHUe NpefOCTaBNEHUS MYHULUNANbHOW YyCNyrn, ecin OCHOBaHUA
NPUOCTAaHOBNEHUA He nNpefycMOTpeHbl (depepasbHbIMU 3aKOHaMW U MNPUHATBIMU B
COOTBETCTBUM C HUMMWU WHBIMM HOPMATUBHLIMW MNpPaBOBbIMW akKTamMu Poccuiickoi
depepaummn, 3aKOHaAaMW W WUHbIMW HOPMAaTUBHbLIMW MpPaBOBbIMW akTamMu Pecny6/unku
TatapcTaH, MyHuULMNANbHbIMW MPaBOBbIMW aKTamMu. B ykaszaHHOM cnyuae pocype6bHoe
(BHecynebHoe) o6)XxanoBaHWe 3aABUTENEM peweHWH KW pgencTeuin (6e3gencrTeuns)
MHOTO(YHKLUMOHANMbHOTO  LeHTpa, paboTHMKA MHOTFOPYHKLUMOHANbHOIO  UeHTpa
BO3MOXHO B C/iyyae, eC/im Ha MHOTFOPYHKLMWOHaNbHbIN LEHTP, peweHUs W LeNcTBuUA
(6e3mencTBMe) KOTOPOro 06XanywTcsd, BO3M0XeHa (QYHKUMS N0 NpeaoCcTaBAeHMUIO
COOTBETCTBYKILWMNX MYHULMNANbHLIX yCAyr B MNOJHOM o06bemMe B MNOPAAKE,
onpefeneHHoOMm 4yacTtbio 1.3 cTatbu 16 PepgepanbHoOro 3akoHa Ne 210-d3.
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10) TpeboBaHWe Yy 3afABUTENS MNPU NpPefoCTaBeHUM MYHULUNANbHOW YyCayru
LOKYMEHTOB WAM WHMOpMaLuUun, oTcyTcTBue M (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Npu nepBoHayalibHOM OTKa3e B NpuemMe LOKYMEHTOB, HeOOXO4UMbIX ANA
npeAocTaBNeHUA MYHUUMNANbHOW ycnyru, nubo B NpeAoCTaBAeHUN MYHULUMUMANbHOMN
ycnyru, 3a WCKAKOYEHUeM cfyyaeB, NPeAyCMOTPEHHbIX MNYHKTOM 4 vacTu 1 ctatbu 7
depgepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cny4yae pocypnebHoe (BHecyaebHoe)
06>)xanoBaHue 3asBUTENEM peLleHn 7 peAcTBUN (6espenctBma)
MHOTOPYHKLMWOHaNbHOIro  LeHTpa, paboTHMKA MHOTOMPYHKLMWOHaNbHOrO  LEHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOTFOPYHKLMWOHaNbHbIN LEHTP, peleHns U LelNCcTBUSA
(6e3mencTBMe) KOTOPOro 06XanywTcsd, BO3N0XKEHa (QYHKUMA N0 NPeaocTaBAeHMUIO
COOTBETCTBYHOLWMUX MYyHUUMNANbHbIX YyCcAyr B MNOJHOM o06beme B  NOPALKe,
onpegeneHHoM 4vacTtbio 1.3 ctatby 16 degepanbHOro 3akoHa Ne 210-d3.

5.2. XXano6a nopaetcs B MNUCbMeHHONW dopme Ha O6ymaXHOM HocuTene, B
3/IeKTPOHHON  (opme B oOpraH, MNPeAoOCTaBAAWMA MYHULUNANbHY  YCAyry,
MHOTO(YHKLUMOHANbHbIA LEHTP NMO60 B COOTBETCTBYHLUWMWUWA OpraH rocygapCTBEHHO
BNacTu, ABNAOWMUIACA yupeauTeneM MHOTOPYHKUMOHaNbHOro UuUeHTpa (ganee -
yupeanTtenb MHOTO(YHKLUMOHaNbHOTro  UeHTpa), a Takxe B OopraHusauum,
npefycMOTpeHHble YacTbio 11 ctatbu 16 PepepanbHOro 3akoHa Ne 210-®3. XKanobobl
Ha peweHns u peiictems (6e3feilcTBME) PYKOBOAUTENs opraHa, NpefoCTaBAALWEro
MYHULMUNAaNbHY YCAYry, NojalTCca B BbllWecTOAWMNNA opraH (Npu ero Hanmuum) nnbo B
cnyyae ero OTCYTCTBUA pacCcMaTpuBalOTCA HenocpeiCTBEHHO PYKOBOAMTeNleM opraHa,
npefoCTaBNAOWEro MyHULMNanbHY Yycnyry. >Xanobbl Ha peweHus W [encTeus
(6e3pericTBne) paboTHMKA MHOTO(YHKLMOHANbHOTO LEHTpPa NojakTcAa PYKOBOAUTENIO
3TOr0  MHOTO(MYHKLMWOHANMbHOTO LUeHTpa. XXanobbl Ha peweHUs W LelCTBUSA
(6e3peiicTBUe) MHOTO(YHKLUOHAaNbHOTO LeHTpa nogatTcs yuypeanTtento
MHOTO(YHKLMOHAMIbHOTO LeHTpa WAW [LOMXHOCTHOMY nuuy, YMNOJHOMOYEHHOMY
HOPMaTUBHbLIM NPaBOBbIM akKTOM Pecny6nuku TartapctaH. >XXanobbl Ha pelweHus u
pencteua (6esgeiicTBne) pabOTHWMKOB OpraHuMsauuin, npegycMoTpeHHbIX 4vacTbio 1.1
cTaTtbn 16 depepanbHoro 3akoHa Ne 210-®3, nopgarwTcd pPYKOBOAUTENAM 3TUX
opraHu3aumi.

Xano6a Ha peweHusa wn peincteus (6e3geincTBme) opraHa, MNpPefoCTaBAANOLWETO
MYHUUUNANbHY  YCNyry, [LOJ/DKHOCTHOro /fiMua opraHa, nMpefoCTaBiAlOLWeEro
MYHULUUNANbHY YCAYry, MYHUUWNANbHOro CchyXalwero, pPYyKOBOAMUTeNns opraHa,
npefoCTaBNAOWEro MYHULMNANbHYIO YCNYry, MOXeT OblTb HanpasneHa Mo nouTe,
yepe3 MHOTFOMYHKUWOHANbHbLIA  LEHTP, C WCNONb30BaHWEM  MH(POPMALWUOHHO-
TeNleKOMMYHUKaLWOHHOW  ceTn  «WHTepHeT», oduumanbHOro  cainta  opraHa,
npefoCcTaBNALWErO MYHULUMNANbHYIO ycnyry, EanHoro noprana nneéo
Pecnyb6anMKaHCKOro nopTana, MHHOOPMALMOHHON cuCTeMbl fOoCyAebHOro ob6xanoBaHus,
a TaKXXe MOXeT ObiTb NPUHATA NPU IMYHOM MpuUeMe 3aaBUTend. XKanoba Ha peweHns wu
aencTBus (6espgencTaue) MHOTO(PYHKLNOHaNbHOTO LeHTpa, paboTHUKaA
MHOTO(YHKLUMOHAMIbHOTO  LeHTpa MOXeT OblTb  HanpasaeHa Mo  noyte, C
MCNONb30BaHUEM MHOPMALWOHHO-TENEKOMMYHUKALNOHHON  ceTn  «VIHTepHeT»,
ohMuManbHOro calMta MHOTOYHKLMOHaNbHOro UueHTpa, EauHoro noprtana nunb6o
Pecnyb6nnkaHcKoro noprtana, MHPOPMaLMOHHOW cUCTeMbl gocyaebHOro obxanosaHus,
a TakKXXe MOXeT OblITb NPUHATA NPU NINYHOM nNpueme 3aaButens. Xanoba Ha peweHUs u
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penctBua (6espeicTBue) opraHusaymnii, nNpeaycMOTpPeHHbIX 4YacTbto 11 cTatbu 16
depgepanbHoro 3akoHa Ne 210-d3, a TakXe MX pabOTHUKOB MOXET OblTb HanpaB/ieHa
no noyte, C MCMNONb30BaHWEM UHMOOPMALUOHHO-TEIEKOMMYHUKALWOHHOW CeTu
«HTepHeT», o(uuManbHbIX CalTOB 3TUX oOpraHusauuin, EpmHoro noptana nu6o
PecnybnnkKaHCKOro noprana, a TakXe MOXeT OblTb MPUHATA NPU NUYHOM TNpuUeme
3aaBuTens.

5.3. XKanob6a fgo/KHa cofepxartb:

1) HammeHOBaHWe opraHa, nNpejoCTaBAALWEro MYHULUWUNANbHYIO YCNyry,
LOMKHOCTHOrNO /fMua opraHa, MNpefoOCTaB/ALWEro MYHUUWUNANbHYK YyCcayry, nm6o
MYHULWNANbHOI0 CAyXallero, MHOrTOYHKLMOHANbHOIO LEHTpPa, ero pykKoBoauTeNsa u
(unn) paboTHMKa, oOpraHu3auuii, nNpPeaycMOTPeHHbIX 4YacTbto 11 cTaTtbu 16
depepanbHOro 3akoHa Ne 210-®d3, ux pykosogutenein n (unm) paboTHUKOB, pelleHns U
aeictens (6e3aelicTBME) KOTOPbIX 06XKanyTcs;

2) (hamunuio, uUms, 0T4YecTBO (MocnefHee - MpPU HanMyMuK), CBELEHUA O MecCTe
XWUTenbcTBa 3adaBUTEeNd - MU3MYeCKOro nuua NM60 HamMeHOBaHWe, CBELEHWA O MecTe
Hax0oXAeHuUs 3aaBUTeNs - OPULMNYECKOro nuua, a Takxxe HoMep (HoMepa) KOHTAKTHOrO
TeneoHa, agpec (agpeca) 3/1eKTPOHHOW NOYTbl (MPW HaAM4YMKU) M NOYTOBLIA agpec, Mo
KOTOPbIM LO/XeH ObiTb HanpaBieH OTBET 3afABUTENIO;

3) cBefeHusa o6 obGXanyemblX peweHUax u pelicteuax (6e3feiicTBMM) opraHa,
npefoCTaBNAOWEro  MYHWLMNANbHY  YCAyry, [AO/MDKHOCTHOrNO /uua  oprada,
NpefoCTaBNAKWEr0 MYHULMNANbHY YCAyry, nuM60 MYHWULMUNANbHOIO CAYy>Xallero,
MHOTOPYHKLUWOHaNbHOTo  LeHTpa, paboTHMKA MHOTFOMYHKLUWOHANbHOIO LEHTpa,
opraHu3ayunin, npeaycMoTpeHHbIX YacTbto 11 cTtatbu 16 degepanbHOro 3akoHa Ne 210-
®3, ux paboTHUKOB,;

4) [OBOAbl, Ha OCHOBAHWM KOTOPbIX 3aABUTENIb He COrnaceH C peleHuem wu
perictemem (6e3felicTBueM) opraHa, nNpefocTaBAALWEro MYHWULUNAaNbHYK YCAyry,
LO/MKHOCTHOrNO /fuua opraHa, nNpejoCTaB/AWEro MYyHUUMUNanbHY Yycnyry, num6o
MYHULUMNANbHOTO cnyxatiero, MHOTO(YHKLMOHANBLHOTO LLeHTpa, paboTHUKA
MHOTFOMYHKLMOHANbHOTO LeHTpa, OpraHu3aumnin, npeaycMOTPeHHbIX YacTblo 1.1 cTatbu
16 ®depepanbHoro 3akoHa Ne 210-d3, wux paboTHMKOB. 3asaBuUTenemM MOryT ObliTb
npeLcTaBneHbl AOKYMeHTbl (NpuW Hanuuuu), NOATBepXAaloliMe [OBOAbI 3afABUTENSA,
nN60o nx Konuu.

5.4. MocTtynuBlwasa xanoba NOLNEXUT perncrtpaynnm B CPOK He mo3fHee pabouyero
OHSA, Cleaylowero 3a iHeM NOCTYM/IEHUS.

5.5. )Kano6a, nocTynuBlwas B OpraH, NPeAoOCTaBAANWNA MYyHULUNANbHYO
YyCnyry, MHOTOPYHKUWOHaNbHbLIA  UEHTp, Y4peauTentdo MHOTOPYHKLUOHaNbHOIO
LeHTpa, B opraHusauuu, npegycMoTpeHHble 4YacTbi 11 ctatbn 16 PegepanbHOro
3akoHa Ne 210-®3, nub60 BbiWeCTOAWMA opraH (NpU ero Hanuyum), NOLNEXMUT
pPacCMOTPEHUID B TeyeHMe nNATHafuUaTWM pabouymx [HeW CO [LHA ee perucrTpaumu, a B
cnydae o06)anoBaHUA OTKas3a opraHa, MpefoCTaBAALWEro MYHUUWUNANbHYK YCAYry,
MHOTOMYHKLMOHANbHOTO LeHTpa, OpraHm3aumnin, npeaycMoTpeHHbIX YacTblo 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-®3, B npueme AOKYMEHTOB Yy 3aaButens numb6o B
ncnpasneHNWM [LONYLWEeHHbIX oO0neyatok M OwWKWBOK WAM B Cc/nyyvyae 06>XanoBaHUsA
HapyweHUs YCTaHOBNEHHOr0 CpOKa TakKux WCNpaBneHWl - B TeyeHWe nNATU paboumx
AHEW co AHA ee perucTpayum.
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5.6. Mo pe3ynbTtataM paccCMOTPEHUSA Xanobbl NpUHUMAETCA OAHO U3 CNEAYHOLWNX
peLeHNN:

1) xanoba yposneTBopsaeTcA, B TOM u4ucne B (OPMEe OTMEHbl MPUHATOrO
pelweHnsa, UCNpaBfeHNd LONYLWEHHbIX OMNevyaTok U OWNBOK B BblfaHHbIX B pe3ynbTarte
npejocTtaBfieHMa  MYHUUMNANbHOW  ycnyrm  AOKYMeHTax, BO3BpaTa 3adBUTEO
LEeHeXHbIX CpeAcTB, B3WMMaHWe KOTOPbIX He MNPegycMOTPEHO HOPMAaTUBHbLIMMU
npaBoBbIMW akTaMu Poccuiickon Pepepaunm, HOPMaTUBHLIMWU MNPaBOBbIMW aKTaMu
Pecny6nukun TatapcTtaH, MyHMLUUNanbHbIMU NPAaBOBbIMU aKTaMu;

2) BYLOBNETBOPEHUN Xanobbl OTKa3biBaeTCH.

He nos3pgHee pfHA, cnefyloLwero 3a [AHeM TMPUHATUA pelWeHns, YKaszaHHOro B
HacTosILLeM MYHKTe, 3aABUTEN0 B NMUCbMEHHOW (OpMe W N0 XeNlaHUK 3afaBUTENd B
3NIeKTPOHHOIM  (opme HanpaBnseTcs MOTUBMWPOBAHHbLIA  OTBET 0O pe3ynbTaTax
pPaccCMOTPeHMUSA Xanoobl.

5.7. B cny4yae npusHaHusa >Xanobbl MNoAnexallein yAOBNETBOPEHMUIO B OTBeTe
3afBUTENI0 O pe3ynbTaTax pPacCMOTPeHUs xanobbl faetcs MHpopmauums 0 AeNCTBUAX,
OCYyLecTBAEMbIX opraHom, NpesoCTaBNSALWNM MYHULMUNANbHYIO ycnyry,
MHOTO(MYHKLMNOHaNbHbIM LLEHTPOM NN6O opraHusalmen, npefycMOTpeHHON YacTbio 11
cTatbu 16 PepepanbHoOro 3akoHa Ne 210-®3, B Lenax He3amMeA/IUTENbHOTO YyCTpaHeHNs
BbIABJIEHHbIX HapyLWeHU Npyu oKaszaHWM MYHULUNANbHON YCNYru, a TakXe NPUHOCATCA
M3BWHEHWSA 32 AOCTaB/IeHHble Heyao6CTBa M yKa3blBaeTCsd MHGpoOpMauusa o falbHelLWwunx
JeNCTBUAX, KOTOpPble HEO6XO4MMO COBepLWUTb 3afABUTEN0 B LeNsxX MNoayyvyeHus
MYHULWUNANbHOW yCNyru.

5.8. B cnyyae npu3HaHuA Xanobbl He nmognexalwein yaoBneTBOPEHWIO B OTBeTe
3afBUTeN0 O pe3ynbTaTax pacCcMOTPeHUs xanobbl A[alTca apryMeHTUPOBAHHbIE
pasbACHEHMA O MNPUYMHAX MNPUHATOrO peleHMA, a TakXe WHpopmauuMa O nopsgke
06>XXanoBaHNA MPUHATOrO peLleHUsn.

5.9. B cnyyae ycTaHOBNeHUA B XO4€e WAW NO pe3ynbTaTamM PacCMOTPEHUA XKanoobbl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOrNO0 MNpaBOHApPYLWeHUs WAM  NPEeCcTYnjaeHus
LOMKHOCTHOE NULo, paboTHUK, HafeNeHHble MOTHOMOYMSAMKN NO PAaCCMOTPEHUIO Xanoo,
He3aMeA/IMTeNbHO HANPaBAAT MMEKLWMECH MaTepuanbl B OpraHbl NPoKypaTypsbl.
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MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY
pernaMmeHTy npefocTaB/eHUn
MYHULWUNANbHOW yCcnyrun no
NMPUHATUIO Ha y4eT rpaxgaH B
KayeCcTBe HYXAaKLWNXca B XUbIX

noMeLeHunsax

dopMa pelweHns 0 NPUHATUM Ha YYeT rpaxfaH B KaYecTBe HYXAaloLWmnXcsa B XUNbIX
nomelLeHnsax

(HaMmMeHOBaHME YMOMHOMOYEHHOT0 OpraHa, NPeAoCTaBNASAIOWEr0 MyHULMNANbHYIO YCAYTY)

3aaBUTEND:

MpepcTaBuTENb:

KOHTaKTHble flaHHble NPeACTaBUTENSA:

PEWWEHWNE
0O MPUHATUM Ha y4yeT rpaxKjaH B KayeCTBe HyXfjatowmuxcsa B
XUNbIX MOMeLeHNAX

oT Ne

Ha ocHoBaHuUW 3afaBneHuUs oT No N npefocTaBNeHHbIX
K HEMY JOKYMEHTOB, B COOTBETCTBUU CO CTaTbeil 52 XXunnwHoro kogekca Poccminckoli
depepaun NPUHATL Ha YUYET B KaYeCTBe HYXXJalLWNXCA B XXUMbIX MOMELWEHNAX:

M COBMECTHO NPOXMNBavOWNX YNEHOB CEMbMW:

2.
3.
[JaTta NnpuHATUA Ha yuyeT:
Homep B ouepegun:

JOo/MKHOCTHOE Lo d.1.0.
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MpunoxeHune Ne 2

K AOLMWUHUCTPaATUBHOMY
pernameHTy npefocTaBieHUn
MYHULUNANbHOW YCNYrn no
NMPUHATUIO Ha YYeT rpaxjaH B
KayeCTBe HYXAAKLWNXCA B XNbIX
nomeLeHnax

®opma peweHns 06 oTKasze B NPefoCTaBAEHUN YCAYTH

(BnaHK opraHa, NpejoCTaBAALWEr0 MyHULMNANLHYIO YCyry)

Komy:

KOHTaKTHble faHHble:
MpepcTaBuTENb:

KOHTaKTHble aHHble NpeAcTaBUTENS:

PEWEHWE
06 0TKa3e B NPefOCTABMEHUN MYHULMUMANbHOW YCNYTy

Nno NMPUHATUIO Ha YUeT rpaxkjaH B KayeCTBe HYXXAaKLWNXCA B XUNbIX NOMELLeHNAX
oT No

PaccmoTpeB Bale 3asBneHune 0T Ne "
npunaraembie K HemMy OOKYMEHTHI YNONHOMOYEHHbIM opraHom
o NPUHATO pelweHne 06
OTKa3e B NpefOCTaBMeHUN MYHULUNANbHON YCNYr“ MO MPUHATUIO HAa Y4YeT rpaxjaH B
KayeCcTBe HYXJAKLWNXCA B XUMbIX NOMELWEHNAX MO CNefYOWNUM OCHOBAHUAM:

1

2.

[ononHnTenbHas MHGopMaLns:

Bbl BnNpaBe MOBTOPHO 06paTUTbLCS B YMOJIHOMOYEHHbIA OpraH C 3afBAeHUEM O
npefoCTaBMeHNM YCAYTrn NOCAe YCTPAHEHUA yKa3aHHbIX HapyLeHWA.

[JaHHbIA 0TKaz MOXeT OblTb 06)XanoBaH B fgocyae6bHOM nopsagke MyTem
HanpaBneHNsa Xanobbl B YNONHOMOYEHHbIN OpraH, a TakXXe B Cy4eO6HOM nopsigke.
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CBeneHus 06 3NeKTPOHHON nognucu

JonmkHocTHoe nuuo (PKO)

(noanucb YNONHOMOYEHHOTO JO/MKHOCTHOIO finua
opraHa)
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MpunoxeHune Ne 3

K AOMWUHUCTPATUBHOMY
pernaMmeHTy npeaocTaBneHuns
MYHULUNANbHOW YCNyru no
MPUHATUIO HA YYeT rpaxgaH B
KauyeCcTBe HYX[JAKUWNXCA B XUNbIX
NoMeELLEeHUAX

dopma peweHns 06 oTKase B NpuemMe AOKYMEHTOB,
HEOBXOANUMbBIX ANA NPesoCTaBNeHUS YCAYTW

(BnaHK opraHa, NpejoCTaBAAOLEr0 MyHULMNANbHYO YCYTY)

Komy:

KOHTaKTHble faHHble:
MpefctaBuTens:

KOHTaKTHble AaHHble NpeACTaBUTeNs:

PELWLWEHWNE
06 0TKase B NpuMeMe JOKYMEHTOB, HEOOXOAMMbIX ANA MpeaoCcTaBNeHUN
MYHULUMUNANbHOW YCNYTrM N0 NPUHATUIO Ha YYeT FpaxaaH B KayecTBe HyXjalownxcs B
XUNbIX NOMELLEHNAX

No

oT

PaccmoTpes Bale 3asBneHue 0T Ne "
npunaraemble K Hemy LOKYMEHTbI YMNONHOMOYEHHbIM opraHom
NPUHATO

peweHne 06 OTKase B MpueMe [OKYMEHTOB, HeOOGXOAUMbIX ANs NpeAoCcTaBleHUs
MYHULWUNANbHOW YCAYrM MO NPUHATUIO Ha Y4YeT rpaxjaH B KauyecTBe HYXAamwWuxcs B
XWUNbIX MOMELEHUAX MO CMeayOLMM OCHOBAHUSAM:

1
2.

Pa3bsACHEHWe MPUYUH OTKa3sa:
JononHutenbHas MHpopmMaLna:

Bbl BNpaBe NOBTOPHO 06paTWTbCA B YMNOJHOMOYEHHbIV OpraH C 3afBfieEHUEM O

npefoCTaBMEHUM YCNYTrN NOCAe YCTPAHEHMS YKa3aHHbIX HapyLWeHU.
[JaHHbIA 0TKa3 MOXeT ObITb 06)anoBaH B pAocyaebHOM MOpsigKe NyTeMm
HanpaBNeHNsA Xanobbl B yNONHOMOYEHHbIV OpraH, a TakXe B Cyge6HOM nopsgke.
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CsefieHMs 06 31eKTPOHHOI noanucu

JomkHocTHoe nuuo (PUO)

(noanmcb YNOHOMOYEHHOTO AO/HKHOCTHOMO nua
opraHa)
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MpunoxeHune Ne 4

K AGMUHUCTPATUBHOMY pPEriaMeHTy
npeaocTaBNeHNA MYHULWUNANbHOW
YCAYyru No NPUHATUIO Ha y4eT
rpakgjaH B KayeCTBe HYXJaKLWNXCA B
XUNbIX NOMELLEHNAX

dopma
B ynonHOMOYEHHbIA OpraH MecTHOro camMoynpaBaeHuns

(hammnusa, nma. oT4ecTBO (NOCNEAHEE - MPXU HANUYUN) NOMHOCTHLIO)

[OKYMeHT, yAOCTOBEPAOLWNIA NNYHOCTD:
(BUA LOKYMeHTa)
(cepus, Homep)

(kem. Korpa BblfaH)

Afpec permcTpauny no MecTy XUTenbCTBa
Afpec permctpaynm no mMecTy npebbiBaHUSA:
CHuMnnNC:

MpeacTaBUTENb MO LOBEPEHHOCTU WM 3aKOHHBbINA
npeacTaBUTENb:

(hbamunua, nma. oTyecTBO (NOCNegHee - NPU HaUYMUK) NOSTHOCTHIO)

[JOKYMEHT, yAOCTOBEPAOLWMNA MTNYHOCTD:
(BUA LOKYMEHTa)
(cepus, Homep)

(kem. Korpga BblfaH)

PeKBM3NTbl 4OKYMEHTa, MOATBEPXAaloLWero NoJHOMOYUNS:

KoHTakTHas MHdopmayus:

HOMEp
Ten.:

91. noYyTa:
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3adBNneHne
O MPUHATMM Ha YYeT rpaxpjaH B KayeCTBe HYXAAKLWMNXCSA B XUMbIX NMOMeLWEHNAX,
npeaocTaBaseMblX Mo 4OroBopam cOLManbHOro HaMma

Mpowy nNPWHATbL MEHA C CeMbeiRn U3 4Ye/IOBEK Ha Y4YeT B KauyecTBe
HyXpgatwero(ux)cd B XWNbIX MNOMeLWeHUAxX, nNpefocTaBisieMblXx N0 AOroBopam
couManbHOro Hailma, NO OCHOBaHUK(AM) (HYXHOe OTMeTUTb), a Takxe (B cnyvae
HeoOXOAMMOCTMN) NPU3HaTb MeHA (Y4/IeHOB MOel CeMbU) MAIOUMYLLUMMK:

1 | He dABNAKOCb HaHWMaTenem >XWNOro nomMelweHWs nNo [AOroBOpYy coUMANbHOTO
HailMa, [OroBOpPY Halma >KUAblX MNOMeWeHUNn XUIUWHOToO ¢oHAa CcouManbHOro
MCNONb30BAHUA WIN YJEHOM CEMbWM HaHWMATeNsa >XWNOro MOMeLWeHUa Mo [OroBopy
couManbHOro Haima, [OroBOPY HaliMa >XXWNOro MNOMELWEeHUa XWUAUWHOro ®GoHAaa
COLManbHOro MUCNOMb30BaHMA NN60 COBCTBEHHWKOM XWAbIX MOMELWEHUA WUAN UYTEHOM
CeMbW COOGCTBEHHMKA XUNOro nomMmeweHns (Hy>XHOe NOAYEPKHYTb);

| | ABNAKOCL HaHWUMaTENEeM XXWUN0ro NOMeWweHNs No AOroBOpPYy couManbHOro HalMma,
[OTOBOPY HalMa >XWUNblX MOMELWEHNUA XUMNIWHOTO PoHAA COLMaNnbHOr0 MCNONb30BAHUSA
MAN YNEHOM CeMbW HaHUMATENsd XWA0ro MoMeleHWs No A4OroBOPY cCOLManbHOro Halima,
[Or0BOPY Halma >XWUNOro MOMELWEHUS XUAUWHOTo (oHAa COLManbHOTO MCMONb30BaHUA
NN60 COBCTBEHHWKOM >XMWUNOr0 MOMELWEHNA WAN YNEeHOM CeMbW COOCTBEHHWMKA >XWIOTO0
nomeweHns n obecneyveH(a) obwen nnowagbi XUNOro MOMeLWeEHUA Ha OLHOr0 4JieHa
CeEMbW MEHee YYeTHOW HOpMbl (HY>XHOe NOLYEPKHYTH);

I | npoxnBato B MNOMeLWeEeHUN, He OTBeyalwlWeM YCTAHOBAEHHbIM [N >KUbIX
nomMelweHNn TpeboBaHUAM (HY>XXHOe NOAYEPKHYTb);

1 | ABNAKOCb HaHUMAaTENEM XWNOro MOMELWEeHUsS N0 AOroBOPY COLMANbHOrO Halma,
[OTOBOPY HalMa XWblX MOMELWEeHUN XUNULWHOro poHAa coumnanbHOro MCNOMb30BaHUA,
YEHOM CEeMbW HaHWMATEeNs >XWNOro MNOMELEeHUs no [OroBopy COLMANbHOIO Halkma,
JOTr0BOPY HaiMa XWN0ro MOMELWEHNS XUAULHOTO (POHAA COLManbHOrO0 UCNONb30BaHUSA
MNN  COBGCTBEHHWUKOM D>XWU/0OT0 TMOMELLeHNA, YNEeHOM CeMbW COOGCTBEHHMKA XWNOTO
NOMELLEHNS, MPOXWBAKOLWMM B KBapTupe, 3aHATONW HECKONbKWMW CeMbAMW, B COCTaBe
OAHOM K3 KOTOPbIX MMeeTcA 6GONbHON, cTpajalwuil THHXeno ¢GopMo XPOHUYECKOTO
3aboneBaHns, MNpM KOTOPOW COBMECTHOE TMPOXWBaHWE C HUM B OAHON KBapTupe
HEBO3MOXHO, W He UMetoWwNM(eid) NMHOIo XUNOro NOMeLWeHns, 3aHUMaeMoro no 4OroBopy
couManbHOro Haima, [OroBOpy HakMa »>KWUI0ro TMOMeLWeHUs D>KUNUWHOrIo (oHAa
COLManbHOr0 MCNOMb30BAHWUS WAW NPUHALNeXalwero Ha npaBe CO6CTBEHHOCTU (HYXHOe
NOLYEPKHYTH).

A, 4YneHbl MOeN CcemMbU OTHOCMMCA/He OTHOcuMMCA (HYXHOEe MNOAYEPKHYTb) K
onpeaeneHHbIM (egepanbHbIM 3aKOHOM, ykKa3om [lpesumpgeHTa Poccuiickon depepauymm
Mnn 3akoHoM Pecnyb6nuku TartapcTaH KaTeropuam rpaxjaH, MWMeEKUWWUM npaBo Ha
obecrneyeHune XNUNbIMU NOMELLEHUAMN:
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(yKa3aTb COOTBETCTBYHOLLYH KaTeroputo)

CocTaB MOeli ceMbH yesiOBEK:
1. Cynpyr(a)

(pekBM3nTbl cBUAeTeNbCTBA O Opake (HOMep, AaTa, Kem cOCTaB/eHa aKToBas 3amnuchb),
(amMuiva, uMmA. 0TYeCTBO (MOCNeAHee - MpPU  HaW4YWW) MOMHOCTHIO U (DaMUANA, UMSA. OTYECTBO
(mocnegHee - NPU HanMyUKU) MONHOCTLIO A0 M3MEHEHMWA B C/lyyae €C/M U3MEHSNINCb, YMCO, MecAl, rof
POXAEHWSA, JOKYMEHT, YAOCTOBEPAIOLWNIA NMMYHOCTb, CepUsi, HoMep, KeM n Korga sbigaH. CHWC. agpec

perncTpaymm no MecTy XXWUTenbCTBa)
2

(pekBM3UTBLI CBUAETENLCTBA O 3aMUCKM aKTa rpakjaHCKoro coctosHua (Homep, faTa, Kem cocTaBfieHa
aKToBas 3anucb), hamunmsa, ums, oT4ecTBO (NocnegHee - NPU HanM4YMUM) NONHOCTbLIO, YMCNO, Mecsl, rog
POXAEHUSA, AOKYMEHT, YLOCTOBEPAIOLWMNIA NNYHOCTb, CEpPUS, HOMep, KeM ¥ Korga BbigaH, CHWC, agpec
permcrpaumy no MecTy XXWUTeNbCTBa)

3.

(PekBU3UTbLI CBUAETENLCTBA O 3aMUCK akKTa rpaXAaHCKoro coctosHua (Homep, fata, Kem cocTaB/ieHa
aKToBas 3anuchb), amunns, Umsa, oT4ecTBo (NOCNEAHEE - MPU HaMYUK) MOMHOCTbIO, YNCNO, MECAL, rof
POXAEHWSA, OKYMEHT, YA0CTOBEPSAIOLLINA NNYHOCTb, CEPUS, HOMeP, KeM 1 Korga BbigaH. CHWJIC. agpec
permcrTpaymy no MecTy >XXUTeNbCTBA)

KpoMme TOro, co MHO NPOXWBAKT MHbIE Y/IEHbl CEMbU:

(poACTBEHHbIE OTHOLLEHMA, (PaMUNNA, UMSA. OTYEeCTBO (nocnefHee - NPU HaanyumM) MOSMIHOCTbIO, YKUCAO,
MecAal, rof POXAEeHWsA, LOKYMEHT, YAOCTOBEPSKOWMIA NNYHOCTb, Cepus, HOMep, KEM W KOorja BblAaH.
CHWANC, agpec pernucrpauuu no MecTy XUTebCTBa)

2.

(poACTBEHHbIE OTHOLWIEHMA, haMUInS, UMSA. OTYEeCTBO (NOcnefHee - NP1 HannymMmn) NOAHOCTLIO, YNUCNO,
Mecal, roj PoXAeHWs, AOKYMEHT, YAOCTOBEpPAKWMA NUYHOCTb, CEpUsi, HOMep, KEM U KOrja BblAaH.
CHWNC, agpec peructpaymmn no MecTy XUTeNbCTBA)

CBeleHUA 0 Haln4yumM XWUbIX NMOMeLWEeHUW, 3aHUMAEeMbIX NO JOT0BOpPamM COLUaNbHOrO
HaiMa, HaliMa >XUNbIX MOMeWeHNA XUANUWHOro (oHAa couMaibHOrO0 WUCNOMb30BAHUA W
(nnn) npuHagnexawmx Ha npaBe COGCTBEHHOCTM MHE W YneHaM MOel CeEMbMW:

Ne  damunud, umsa, JoKymeHT, Kagactposblin  Bug nmywectsa OcCHOBaHMe No/b30BaHUA
OTYECTBO Y[,0CTOBEPAIOLWMNIA  HOMep Xunoro  (KBapTmpa, (morosop coumansHOro
n/n (nocnepgHee - NMYHOCTL, Cepus, nomeLleHums KOMHara, HaliMa, Haima XWblxX
npyv HanMyMmn)  HoMep, KeM U Korjga XXUNoW AoM),  MOMELLEHUI XUTULLHOTO
MOSIHOCTbIO BblJaH naowagb, KB. M (POHAa COLMANbLHOrO

NCNONMb30BaHNSA UK Ha
OCHOBaHMM npasa
COOCTBEHHOCTHN), AaTa K
PEKBM3UTbI AOr0BOpA.
opraH, ¢ KOTOpbIM
3aK/t0YeH [0roBop, B
cnyyae Haima
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A ©“ uyneHbl MOe CceMbM [OCTOBEPHOCTb W MNOMHOTY HACTOAWMUX CBeAEHWNA
NoATBEPXAAaeM.

A © coBepleHHONETHUE UYNieHbl MOeid CeMbW [aemM corflacMe Ha MNpoBepKy
YNONHOMOYEHHbIM OpraHoOM MpeACTaBAE€HHbIX HaMW CBeAeHWUI 0 AOXO0AaX W UMYLLECTBE B
HaNOr0BbIX, TAMOXEHHbIX W UHbIX OpraHax.

A W yneHbl MOei CeMbW NpeAynpeXfAeHbl, 4TO B CAy4yae NPUHATUA HAC Ha YYeT Mbl
0653aHbl NPU M3MEHEHUW YyKa3aHHbIX B 3afB/IEHUWN CBEJEHMWI B MeCAYHbIA CPOK coobLiaTh
06 3TOM B MNWUCbMeHHOW (opMe B YMONHOMOYEHHbIA OpraH MO MeCcTy yuyeTa, a TakKXe
npeacTaBnaTb B YCTaHOBNEHHbIX MOPSiAKE W CPOKM COOTBETCTBYHLUIME [LOKYMEHTbl ANS
Halen nepeperncrTpaLmMm Kak rpaxpgaH, COCTOSWMX Ha YYeTe B Ka4yeCTBE HYXJaloLWMXCcs B
XWUNbIX MNOMeLWEeHNAX, W ANsS MNepeoueHKM pasmMepa [JOXOAOB U CTOMMOCTU Hallero
nmyLiecTBa.

A M uneHbl MOEN CeMbW COFMaCHbl, YTO B CAy4yae BbIBNIEHUA B NpefCTaBNeHHbIX
HaMW AOKYMeHTax CBefeHWli, He COOTBETCTBYHLMNX AEACTBUTENbHOCTA U MOCAYXMUBLLINX
OCHOBaHMWeM [ANd MNPUHATUS Ha Y4yeT, Mbl OyAeM CHATbl C y4yeTa B YCTaHOB/IEHHOM
3aKOHOaTeNbCTBOM MOPSAAKeE.

PesynbTaT NpeaoCcTaB/fieHUs MYHULMUNANbHOW yCAyru, npowy npefocTaBUThb:

1 1 B nNnYHbIW KabuHeT TlopTana rocyfapCTBEHHbIX W MYHUUWMANbHbLIX YCNYr
Pecnybnukmn TaTapcTaH;

1 1 B MHOTOoYyHKUMOHANbHOM LeEHTpe npejocTaBieHUda TOCYAapCTBEHHbIX MU
MYHULUNanbHbIX ycnyr Pecny6numku TatapcTaH;

1 1B8YyNnOoONHOMOYEHHOM OpraHe MeCcTHOro camoynpas/iieHUs.

Moanunchb 3adaBuTenNA:

(dbamunnsa, umsa, oTyecTBo (NMocCnegHee - NPU HaMYMM) NOMHOCTLIO) (nognuce)

« » 20 roga

Moanwncu coBeplIeHHONETHUX Y/TIEHOB CEMbU:

(hbamununa, mma. oTyecTBO (MocnefHee - NPU HaIMUYMM) MONHOCTLIO) (noanuce)
« » 20 roga
(hammnusa, nmsa, otyecTBo (NocnegHee - NPU HaaNYUK) NOMTHOCTbIO) (nognwuce)

« » 20 ropga
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K 3adBneHuto npunaraknTca:

(HaMmMeHoBaHME U HOMep [OKYMEHTa, KeM 1 KOrfa BblAaH)

2.

(HaMMeHoBaHMeE M HOMep AOKYMEHTa, KeM 1 KOrja BblAaH)

[aTa NpUHATNA 3aaBNeHUA N LOKYMEHTOB « » 20 roga.
Bcero npuHato LOKYMEHTOB Ha nmcTax.
(KONMYecTBo LOKYMEHTOB) (nponucbto)

(BoNMKHOCTB) (lognuce) (dhammnma n nHuymansl)

PeFI/ICTpaLU/IOHHbIM HOMEP 3aABNEHNA

(MHopMaLms  3anoNiHAeTCS  YMONHOMOYEHHbIM  AO/DKHOCTHbIM — AIULOM  OpraHa  MeCTHOro
camoyrnpaBfieHns, NPUHSABLUUM 3asBieHNE W JOKYMEHTbI)



MpunoxeHune Ne 5

K ALMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHUNA
MYHULWUNANbHOW yCNyrn no
MPUHATUIO Ha y4eT rpaxpgaH B
KayecTBe HYXAAaKLWNXCA B XUNbIX
noMeLleHnax

PykoBoauntento
McnonHnuTenbHOro KommnTeTa

oT:

3adBneHne
06 ncnpaBaeHUN TEXHUYECKON OWNOKM

Coobuiato 06 owunbKe, AONYU,EHHOW MPU OKa3aHWW MYHUUMNANbHOW YCAyru no
NMPUHATUIO HAa YUYeT rpaxhaH B Ka4YeCcTBe HYXAaKLWNUXCA B XUNbIX MOMELLEHNAX.
[aTta, HOMeEp NOAaHHOTO0 3aABNeHUSA:
3anuncaHo:
MpaBuUbHbIE CBEAEHUA:

Mpowy  wucnpaBuTb  AONYWEHHYK  TEXHUYECKYH  OWWOKY M BHECTHU
COOTBETCTBYlOLWME N3MEHEHUS B OOKYMEHT, ABNAKOWNIACSA pe3ynbTaTtoMm
MYHULUWUNANbHOW yCNyru.

Mpunaratw cnepyrwwme OKYMEHTHI:

2.

B cnyyae nNpuHATWS pelleHWss 006 OTKNOHEHUM 3asiBNeHUS 06 ucnpaBfeHum
TEXHWYECKON OWMOKN Npoly HanpaBUTb Takoe pelleHue:

MocpeACcTBOM OTMpPaBfeHUsS 3NeKTPOHHOTO AOKYMeHTa Ha agpec E-mail: ;

B BM/Je 3aBEPEHHOIN KONUM Ha BYMaXHOM HOCUTene MOYTOBLIM OTMpPaBneHMEM MO

agpecy:

Hactoawmm noaTBep)XAak: CBeAeHUs, BKAKOYEHHbIE B 3asB/IeHME, OTHOCALLIMECH K
MOEA NUYHOCTM W MNpeAcTaBAAEMOMY MHOK /MUY, a TakKXe BHECEHHble MHOK HUWXE,
AOCTOBEPHbl.  [OKYMEHTbl  (KONWW  [OKYMEHTOB), TMPWUNOXEHHbIe K  3adB/IEHUIO,
COOTBETCTBYHOT  TpeboBaHMAM, YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM Poccuiickon
depepaummn, Ha MOMEHT MpeacTaBleHWs 3asiBNEHMA 3TW [JOKYMEHTbl [AeACTBUTENbHbI U
cofiep>aTt LOCTOBepHble CBeLleHMS.

(nara) (nognuce) (P.1.0. (npn Hanuumm)



