UCIIOJITHUTEJILHBIA KOMUTET TATAPCTAH PECITYBJIMKACEHI

MYCJITOMOBCKOI'O MOCIMM
MYHUIUITAJIBHOT'O PAUOHA MYHUIUITAJIb PAMOHBI
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETbBI
HOCTAHOBJIEHUE KAPAP
12.01.2022 c. MycnioMoBO Ne 5

OO0 yTBep:kIeHNH AIMUHUCTPATHBHOIO PErJIAMEHTA NMPeI0CTABIECHUS
MYHHUIMNIAJIbHOMN YCJIYT'H M0 3aKJII0YEHUIO 10T0BOPAa HA pa3MelleHune
HECTAIMOHAPHBIX TOPrOBbIX 00HEKTOB HA 3eMJISIX, HAXOASIIIUXCSH B
MYHHUIIUTIAJIbHON COOCTBEHHOCTH

B nemsax peanuzanuu @enepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-D3
«O0 opraHmMzanuu MPENOCTaBICHUS TOCYIApCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT»,
PYKOBOJCTBYsICh TNocTaHoBiIeHueM Kabunera MunuctpoB PecnyOnuku Tarapcran ot
02.11.2010 Ne 880 «OO6 yrBepxkneHuu Ilopsinka pa3paboOTKM W YTBEPKIACHUS
aIMUHUCTPATUBHBIX  PEIJIAMEHTOB  MPEAOCTABICHUS  TOCYJApPCTBEHHBIX  YCIYT
WCTIOJTHUTEILHBIMUA OpTraHaMH TrocylapcTBeHHON BiacTu Pecrybnuku TatapctaH u o
BHECEHMM W3MEHEHUN B OTHeNbHbIe TMOcTaHoBiIeHUs KaOunera MuHHCTpPOB
Pecny6nuku Tarapcrany, HNcnonautenbHbIN KOMUTET MyCIIrOMOBCKOTO
MyHUIMnaigbHoro paiiona Pecnyonuku Tarapctan [IOCTAHOBIIAET:

1. YTBepauTs:

1.1. ADIMUHUCTpPATUBHBIA pETIAMEHT MPEIOCTABICHUS MYHULMIAIBHOU YCIYTd
110 3aKJIFOYCHHUIO JIOTOBOpA HA Pa3MEIICHHE HECTAI[MOHAPHBIX TOPTOBHIX OOBEKTOB Ha
3eMJISIX, HAXOAIMXCsl B MyHUIIUTIAIbHON coOcTBeHHOCTH ([Tpumoxenue Ne 1).

2. Tlanare WMyHOIECTBEHHBIX U 3CMEJIBHBIX OTHOIICHHHM MYCIFOMOBCKOTO
MYHUIIMIAIBHOTO paiioHa B TEYEHHE ISITH PabOuYMX JHEH O00eCIeYuTh pa3MelleHUe
BBIIIICYKA3aHHOTO  aJMHUHUCTPATHBHOIO  peniaMeHta B HH(OPMAIMOHHO-
TEJICKOMMYHUKAITMOHHOM ceTn «HTepHeT» Ha opuIMaibHOM caiite MyCIIIOMOBCKOTO
MYHUIUITAILHOTO paiiona Pecryonuku Tarapceran http://muslumovo.tatarstan.ru .

3. KoHTponb 3a HCHOJHEHHUEM HACTOSIIIErO0 MOCTAHOBJICHUS BO3JIOKHUTH Ha
npencenarens [lanarbl UMyIIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIICHUH.

PykoBoaurtenan
HcnosiHuTEe IbHOT0 KOMUTETA A.P. Xy3uH


http://muslumovo.tatarstan.ru/

ITpunoxxenue 1

Yr1BepxkaeH

[IOCTaHOBJIEHHEM VICIIOTHUTETBHOTO
KoMHTETa MYyCIIFOMOBCKOTO
MYHUIUIAIBHOIO paiioHa
Pecniy6nuku Tarapcran

ot «12» 01. 2022 1. Ne 5

AAMHHHMCTPATHBHBIN perjiaMeHT
NPeAOCTABJICHUA MYHHMIMIIAJIBbHOMN YCIYTH 110 3aKJII0YEHHIO 10r0BOpa Ha
pa3MeleHHe HeCTAUMOHAPHBIX TOPIrOBBIX 00BEKTOB HA 3eMJIAAX, HAXOASLIUXCH B
MYHUIUNIAJIBHOH COOCTBEHHOCTH

1. O0mue moJioxKkeHUst
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

Hacrodmmnii aTMUHUCTPATUBHBIA PETJIAMEHT INPEIOCTABICHUS MYHULUITAIBHOU
yCIIyru (najgee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTAHABIMBAET CTaHAAPT U MOPSAIOK
IIPEAOCTABICHUS MYHULUIIAIIBHOW YCIYI'H 10 3aKJIIOYEHHUIO TOIOBOpPA HAa pa3MeELIeHue
HECTAllMOHAPHBIX TOPTOBBIX OOBEKTOB Ha 3€MJIIX, HAXOISAIIMXCS B MYHMIMIIAIbHOU
coOCTBEHHOCTHU, O€3 TPOBEICHUSI AYKIIMOHA (J]ajiee — MyHHIIUTIAIbHAS YCIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JlumamMu, MMEIOIIMMHU MPAaBO HAa MOJYYEHUE MYHUIMNAIBHOW YCIYyTH,
ABJISIIOTCS IOPUAMYECKUE JMIA M WHAUBUAYAJbHbIE MpEAIpUHUMATENH (nanee —
3asIBUTEID).

1.2.2. C 3asgBiaeHWeM BIpaBe OOpaTUTbCS MPEACTABUTENb  3asBUTENS,
JEUCTBYIOUIMN Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIOIIET0 €ro MOJHOMOYHMS, JTHU00
3aKOHHBIN MPEACTABUTENb (PU3NUECKOTO JUIA (J1aliee — MPeCTaBUTENb 3aABUTEIS).

1.3. Tlopsimok uH(pOPMHUPOBAHUSI O TIPEAOCTABICHIUN MYHHUITUTIATHHOW YCIyTH

1.3.1. Hudopmanuss o MOpsAKE MPEIOCTABICHUS MYHHUIMIAILHOW YCIyTH
pasmelaercs:

1) Ha WHGMOPMAIMOHHBIX CTEHIAX, COACPIKAIIMX BU3YAIbHYI0 M TEKCTOBYIO
uHbOpMAIIMIO O MYHHIMIAIBHONW yCIyre, pacloJOKEHHBIX B  MMOMEIICHHIX
MHOTO(QYHKIIHOHAIBHBIX ~ IEHTPOB  MPEIOCTABIEHUS  TOCYJapCTBCHHBIX U
MYHHIIATIATBHBIX YCIIYT.

2) Ha oduiuansHOM caiite MyCIIOMOBCKOTO MYHHIIUIIAJBHOTO paiioHa
(http://muslumovo.tatarstan.ru.);

3) na Iloprame rocymapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr PecrmyOauku
Tarapcran (https://uslugi.tatarstan.ru) (manzee — PecniyOaukaHCKui mopTan);
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4) na Equnom moprane rocyJapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT ((QyHKIINN)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHHIMIANbHBIX yeayr PecnyOnuku Tatapctany (http:/frgu.tatar.ru) (manee — Peectp
rOCY/IapCTBEHHBIX U MYHULIUIAIbHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIyTU OCYHIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpALIEHUH - TUYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) B MKV «llamata uMyIIECTBEHHBIX M 3€MEJIbHBIX OTHOUICHUI»
MycaroMOBCKOTr0 MyHUIIUIIATBLHOTO paiioHa (nanee — [IMu30):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

IIpY IUCbMEHHOM (B TOM YHCIE B (pOpME 3JIEKTPOHHOTO JOKYMEHTa) 00palleHnn
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHON (hOpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus na Equaom noprane, Pecmy0nukanckom mopTaie o Mmopsiike
U CpOKax IMPEJOCTAaBICHUS MYHULMNAIBHOW YCIYyrM Ha OCHOBAHMM CBEJICHU,
comepxammxcsi B Peectpe  rocymapCTBEHHBIX W MYHUIUIAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIaTHO.

Joctyn k uHGOpMAaLUK O CPOKax M MOPSAKE MPEIOCTABICHNUS MYHULIMIAIBHON
YCIIyTH OCYILECTBISETCS O€3 BBIIOJIHEHUS 3asiBUTEIEM KaKUX-T1M00 TpeOOBaHUM, B TOM
yuciie 0e3 HCHOJIb30BaHMsI MPOTPAMMHOr0 OOECHEeYeHMs], yCTaHOBKa KOTOpPOro Ha
TEXHUUYECKHUE CPEACTBA 3asABUTEINs TPeOyeT 3aKIIOUEHMs JIMLEH3MOHHOTO WM MHOIO
COorjameHus C npaBooOIagaTeseM POrpaMMHOI0 oOecreueHus,
MpeAYyCMaTPUBAIOLIET0 B3UMAaHHE IUIATHI, PETUCTPALMIO WIIM aBTOPU3ALUIO 3asBUTEIIS,
WJIM TIPEIOCTABIEHUE UM MTEPCOHATbHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHHH 3asBUTENS JIMYHO WIA MO Teae(OHY B COOTBETCTBUU C
MOCTYNHMBIIMM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUSA:

1) o Mecre HaxXOXIEHUS MHOTO(PYHKIMOHAIBLHOTO IIEHTPA IPEIOCTABICHUS
rocyJapCTBEHHbIX W MyHHUIMNaidbHbIX ycuyr, [IMu30 (aapec, rpadux pabdoThl,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 MOpsJKE MPEJOCTABICHUS MYHHUIIMIIATBHON YCIYTH, O CIOco0ax M CpoKax
[10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxjaaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX [MPAaBOBBIX aKTax, PETYJIUPYIOMUX BOMPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
NPEeNIOCTABICHUH MYHULMIAIBHOW YCIYTH, O CpOKax NpUeMa U perucrpauuu
3asIBJICHUS;

5) o xoze npeaoCTaBIeHHUS MYHUIMIIATBHON YCIYTH;

6) o Mecte pa3MelicHUs Ha OPHIMAILHOM caiTe WH(OpMAIMKU MO BOMPOCaM
IPEIOCTABJICHNS MyHUIIUIIAIIBHON YCIYTH;

7) o mopsimke 0OKaNOBaHUS ICHCTBUN HMIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
[MTNnu30.
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[Io nucpMEHHOMY OOpalIEHUI0 COTPYJIHHUKM OTHEJA, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHAIOT 3aABUTEIIO MOPANOK NPEAOCTABICHHUS MYHHIMIIAJBHOW YCIYIH H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE AJIMUHHUCTPATUBHOIO DPETJIAMEHTA, W B
TEYEHHE TpeX pabouMx JHEW CO JHS PETUCTpalMM OOpaIleHMs] HAlpaBiSIOT OTBET
3asgBuTeNt0. OTBETHl NaloTcad Ha s3bIke oOpalieHus. B ciiydae HEBO3MOXHOCTU JaTh
OTBET Ha SI3bIKE OOpAaIleHMs HCIOJB3YIOTCS TOCYJapCTBEHHbIE sA3bIKM PecryOmuku
Tarapcras.

1.3.5. UHdopmamnus mo BompocaM NPEJOCTABICHUS MYHULUIAIBHOW YCIyTH
pa3Meniaercss Ha  O(QUIMAIBHOM  CaWTe MYHUIUIAIBHOIO paiiloHa U Ha
nH(popManroHHbIX cTeHaax B nomemeHusx [IMu30 ng paboTsl ¢ 3asiBUTEIAMU.

Nudopmanmsa Ha rocynapcTBEHHbIX s3blkax PecnyOmmku — Tartapcraw,
pa3MemiaemMass Ha HHQOPMALMOHHBIX CTEHAaX M Ha OQUUIMAIBLHOM  CalTe
MYHULUIIAIBHOTO  pailoHa B  MH(OPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJEpKAIIMECS B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIIAMEHTA,
MH(pOpMALMI0 O MECTE€ HaxO0XKJEHHs, CIPABOYHBIX TeleOoHaX, BPEMEHHU padOThHI
[INu30, o rpaduke npuema 3asBJICHUN Ha NPEJOCTABICHUE MYHUIIMITAILHON YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINE NPEIOCTABICHUE
MYHHULUNIAIBHOU YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
MPEOCTaBICHUE MYHULIMIAIBHON YCIYrd (C yKa3aHWEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHMAIBHOTO OIMYOJUKOBaHUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYr, Ha
opuHaITLHOM caire MYHULIUTIATBHOTO paiioHa B nH(pOpMAaIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTu «IHTEpHET.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
NOJUICKUT pasMenieHnto Ha EaumHom mnoprane, B Peectpe rocyaapcTBEHHBIX U
MYHUIUTIATBHBIX YCIYT, HAa OQUIHMAIBHOM CalWTe MYHHUIMIIAJLHOTO paiioHa B
WH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOMN ceTu « HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B atMUHUCTpAaTUBHOM pErJIaMEHTE UCIOIB3YIOTCS CIEIYIOIINE TEPMUHBI U
OTIpEeICTICHUSI:

ynajeHHoe pabodee MECTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA MPEIOCTABICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
PEIOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, CO3aHHOE B TOPOJCKOM
(cenbcKkOM) TMOCENIEHWHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM  OKpyTre
PecniyOnuku TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBui opraHusanuu
AESITeIbBHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
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MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX TTocTaHOBIeHHeM [IpaButenbctBa Poccuiickoit
@enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IIpaBuil opranuzanuu
AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIMIIATBHBIX YCIYT;

TeXHUYecKass ommOka - omuoOka (OnMcka, oreyaTka, rpaMMmaTHdecKas WM
apupmeTndeckass omubka U060 ToAoOHas ommMOKa), JOMYIICHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHUILIMITAJIBHYIO YCIYTy, M TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(PUKAUIMU B HHPPACTPYKTYpE,
o0ecreunBaroniei UH(POPMAIMOHHO-TEXHOJIOTHYECKOE B3aMMO/ICHICTBHE
WH(GOPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MIPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYHUIUINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocynapcTBeHHas: HH(pOpMAaIMOHHAsI CUCTeMa, 00ecIeYnBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJICUCTBHUS B CHCTEME UACHTU(DHUKAIIIH U
ayreHTUGUKanuu K  uHOpManuu,  COAEpKAlleHCs B TOCYJAapPCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U MHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTaBIEHUS TOCYJAapCTBEHHBIX M MYHULHMIAIBHBIX yciIyr B PecryOmuke

Tarapcrany;
AUC  MO®I[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTLHBIX LEHTPOB NpeAOCTaBICHUS rocyJapCTBEHHBIX u

MYHHUITUTIATBHBIX yenyr PecyOonuku TaTtapceras.

1.5.2. B anMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3aABJICHUEM O MPEIOCTABICHUU
MYHULIMIATBHON yCIyTH (J1ajiee - 3asBJICHHE) MMOHUMAETCS 3alpoC O MPEIOCTABICHUU
MYHUIUNAIBHON YCIIYTH, TOJAHHBIM B COOTBETCTBUM C IIYHKTOM 3 CTatbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPE0CTaBIECHUS TOCYJAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIyr» (nanee — deaepaibHbIif
3akoH Ne 210-®3).

2. CtaHaapT npeaocTaBjaeHUss MYHUIMIIAJIBHON YCIyTrH
2.1. HanMeHOBaHHE MyHULIMIIAJIBHOMN YCIYTH

3akiTroueHue JOroBOpa Ha pa3MEIICHUE HECTAITMOHAPHBIX TOPTOBBIX OOBEKTOB HA
3eMJISIX, HAXOJSIINXCSI B MYHUITUITAIbHONW COOCTBEHHOCTH, O€3 TTPOBEICHUSI AyKIIHOHA.

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPEICTBEHHO MPEIOCTABIISIONIEr0 MyHUIIUIIATBHYIO YCIYTY

MKY «Ilanata uMyIlIECTBEHHBIX U 3€MEJIbHBIX OTHOLICHUI» MYyCIIOMOBCKOTO
MYHULANAIBHOTO PaliOHA.

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS MyHULIUTIATbHON yCITyTH



2.3.1. Pe3ynpTaTOM MpEeIOCTABICHUS MyHUIUITAILHOM YCITyTH SIBISIETCS:

1) moroBop Ha  pa3MeEIIEHWE  HECTAI[MOHAPHBIX  TOPTOBBIX  OOBEKTOB
(npunoxxenne Ne 1 k HacTosEMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHue 00 OTKa3e B MPEAOCTABICHHM MYHHUIUNAIBHOW  YCIYTH
(npunoxkenrie Ne 2 Kk HacTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEeNIOCTaBICHUS MYHULMNAIbHON yciuyru (mpuioxkeHue Ne 3k  HacTosieMmy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTrar NOpenoOCTABICHUS MYHHUIMNAIBHON YCIYTM HAMpPAaBISETCA
3asBUTEN0 B (OpME DBIEKTPOHHOTO JIOKYMEHTa, MOJANHCAHHOIO  YCHJICHHOU
KBATM(PUUMPOBAHHOW 3JIEKTPOHHOU MOJNUCHIO YITOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
[MNu30 (mubo [MNu30), B coorBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — denepanbHbiil 3akoH Ne 63-D3) B
TuuHbld Kabuner Enunoro mopran. B ciiydae HampaBiieHHs 3asiBJIEHUSI MOCPEICTBOM
PecnyOnukaHnckoro mnoprana pe3ysbTaT NpelIOoCTaBICHUS MYHULMIAIBHON YCIYTH
HaIpaBJISIETCS B IMYHBIN KaOUHET PecryOinKkaHCcKoro nopraia.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIUTIATBLHOM
yeiayru Bbigaercs B [IMu30 wim B MO B dopme 3x3emruisipa 3JIEKTPOHHOTO
JIOKyMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHUTEJNE, 3aBEPEHHOTO I€YaThi0 U
HNOJANKCHI) COOTBETCTBEHHO YIOJHOMOYEHHOTO JA0uKHOCTHOro smna I[IMu30 wnmm
pabotHuka M®II,

2.3.4. 3agBuTenb BIPaABE MOJYYUTh PE3yJIbTAT MNPEIOCTABICHUS MYHUIIUIIATIBHON
yCIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JACHCTBUS pe3yJibTaTra
MPEAOCTABICHUS MyHULIMTIAJBHON YCIYTH.

2.4. Cpok mpeaoCTaBICHUS MyHUIIUTIAIBHON YCITYTH, B TOM YHCIIC C yIETOM
HEOO0XOJIMMOCTH OOpaIleHus B OpraHu3alluy, y4acTBYIOIIME B MPEI0CTABICHUU
MYHUIUITATBHON YCIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABICHUS] MyHULIMNIATBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTb ITPUOCTAHOBIICHUS IPETYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBIIIIOLIUXCS PE3YIBTATOM IPEAOCTABICHNS MyHULIMIIAJBHOW YCIIYTH

2.4.1. MynununaipHas yciyra npeaocrasisiercs B TeueHue 10 pabouux qHei.

2.4.2. 1lpuocTaHOBJIEHUE CPOKAa MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYIH HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCA PE3yJIbTaTOM IPENOCTABICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTEIIO
OCYILECTBIISICTCS B JI€Hb O(QOPMIIEHHS U PEruCTpallMM pe3ysbTara IpeloCTaBICHUS
MYHULIUNIATBHON YCIYTH.

2.5. UcuepnipiBatonuii epedeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
MPEAOCTaBICHUS MYHHUIIUTIATBLHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIFOTCS



HEOOXOJMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENEM, CIIOCOOBI UX MOIYYEHUS 3asBUTEIIEM, B TOM
YHClie B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrHM 3asBUTENb MPEJCTaBISET
CHEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIINN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeacTBoM PecryOiMkaHCKOro rnoprania);

2) TOKYMEHT, YAO0CTOBEPSIOIINMA MOTHOMOYHS TIPE/ICTABUTEIIS 3asIBUTEIIS;

3) 3asBiEcHUE:

B (hopme TokyMeHTa Ha OyMaxxHOM Hocutene (mpuioxkenue Ne 4 k HacToseMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJIEHUN B DIJIEKTPOHHYIO (OpMy 3asBIICHHS), MOANHCAHHOE B COOTBETCTBUHM C
TpeOOBaHUSIMU TNYHKTa 2.5.3 aJMUHUCTPATHUBHOIO pErjiamMeHTa, Mpu OOpanieHUun
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) paHee 3aKJIFOUYECHHBIN JIOTOBOP Ha pa3MELIEHUE HECTAIMOHAPHOTO TOPIOBOIO
oOBEKTA.

2.5.2. 3asBlieHHE U TpUTIATAEMbIe JIOKYMEHTHI MOTYT OBITh MpPEACTABICHBI
(HampaBJIeHbI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONIUX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecryOnrkanckoro nmopTaiia B 3J€KTPOHHOU (hopMme;

3) B [INMu30 nu4HO MM MOCPEACTBOM MOYTOBOM CBSI3M Ha OYMaKHOM HOCHUTEJIE.
3asBlieHHE W TMpUJIaraéMble JOKYMEHTBHI, TIPU HAIpPaBJICHUM MOCPEICTBOM IMOYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM MOPSJIKE.

2.5.3. 3asBieHHe TPU HAIpPaBICHUM TMOCPenCTBOM PecmyOiaukaHCKOro mopralia
MTOJIIMCHIBAETCS IPOCTOM JIEKTPOHHOM MOATUCHIO 3asIBUTEIIS.

Jns monmydeHus MPOCTOM BJIEKTPOHHOW TMOANMCH 3asSBUTENI0 HEOOXOIUMO
npoTu npouenypy peructpauuu (ayrentuduxanun) B ECUA, a Takke moaTBEpAUTH
YYETHYIO 3aIUCh.

DNEeKTPOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOANYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPAaTUBHOTO PEIIAMEHTA, 3aBEPSETCS YCHICHHOU
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3J]aHUE W TOIUCAHUE
TaKuX JTOKYMEHTOB, B TOM YUCJIE HOTApHYCaAMHU.

DNeKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MIpUIaraeMbie K
3asBJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HANpaBisIOTCA B BuAe (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3aABUTEJIS:

1) mpencraBieHuss TOKYMEHTOB U WH(POPMAIIMKA WA OCYIICCTBICHUS JIEHCTBUMA,
MPEJCTABICHHE WM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU



MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHUKAIOIIKE B CBA3U C
MIPEA0CTABICHUEM MYHULIMIIAIBHOMN YCIYTH;

2) OCYIIECTBJICHUSI IEUCTBUN, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIyYeHUS] MYHUUMIAIBHOM YCIYTM M CBSI3aHHBIX C OOpalieHWEM B HHBIE
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIPAaBIICHUS, OpraHu3aluu, 3a
UCKJIIOUCHHUEM TIOJIYYEHHMsS] YCIYT W TIOJNy4eHHsS JOKYMEHTOB U UWH(pOpMaIuH,
NPENIOCTaBIsIEMbIX B pE3yJbTaTe€ MPEIOCTaBICHUS TAaKUX YCIYyT, BKJIIOYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @epepanbHoro 3akona Ne 210-03
(HE0OXOUMBIX M 00s3aTEIBHBIX YCIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(MOpMalMHM, OTCYTCTBHE H  (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUUMINAIBHOW yCIyru, Ju0o B
MPEA0CTABICHUN MYHUIIMNIATIBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOIINUXCS
MPEAOCTABICHUS MYHULIMITAJIbHON YCIIYTH, MOCJIE NEPBOHAYAIBHON MOIauu 3asBJICHUS
O MPEAOCTABICHUH MYHULIUIIAJIBbHON YCIYTH;

0) HanuuKue OMMOOK B 3asIBJICHUMU O MPEIOCTABICHUU MYHHUIMIAIBHON YCIyTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMPUEME
JIOKYyMEHTOB, HEOOXOJIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, JUOO0 B
pEeAOCTaBICHUN MYHUIIMNIAJIBHON YCIYTH U HE BKIIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) MCTEUEHHE CpPOKa JEHCTBUS JTOKYMEHTOB WJIM M3MEHEHHE MH(POpPMAIUH 1OCIe
NEpPBOHAYAJILHOTO OTKAa3a B MpHEME JTIOKYMEHTOB, HEOOXOAUMBIX AJIsl MPEIOCTABICHUS
MYHUIUINAJIBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIIMOOYHOIO WJIM IMPOTHUBOINPABHOIO JAeUCTBUS (0€31eUCTBUs) OJKHOCTHOIO JIMIIA
[MNu30, pabotHuka M®Ll, npu nepBoHayalbHOM OTKa3e B NpHEME JOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOW yCIyTH, JINOO B IIPEIOCTABICHUU
MYHULUINAIBHON YCIYrd, O 4eM B NUCBMEHHOM BHJE 32 MOJANHUCHIO PYKOBOJUTENS
[IMu30 npu nepBOHAaYaIbHOM OTKa3e B NpHEME JIOKYMEHTOB, HEOOXOIMMBIX ISt
MPEJOCTABICHNUS MYHUIIMIAIBHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYI00CTBA;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB U WH(MOpMAIIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
yCIIOBUEM MPEIOCTaBICHUS TOCYAApCTBEHHOW WJIM MYHULMIIAIBLHON YCIYTH, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (perepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU JJIsl TPEAOCTABICHUS MYHUIIMIIATLHON YCIIYTH,
KOTOPBIE HAXOATCS B PACTIOPSKEHUHU TOCYAaPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
caMOyMpaBJI€HUS U MOJIBEIOMCTBEHHbBIX TOCYAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'0 CaMOYMPABJICHUS OPTaHU3ALNI U KOTOPHIE 3asIBUTEIIb BIIPaBe MPEJICTABUTh, a
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TaK)Ke CIOCOOBI X MOMYyYEHUS 3aIBUTEIISIMHU, B TOM UKCJIE B 3JIEKTPOHHOU (hopme,
MOPSAAOK MX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
CaMOYIIPaBJICHUs TMO0 OpraHU3alysl, B paclopsHKEHUU KOTOPBIX
HaXOJAATCS JaHHBIE JOKYMEHTHI

2.6.1. ITomyyarorcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJCHCTBUS:

1) Beimucka w3 EAMHOTO TOCYJapCTBEHHOTO peecTpa HEIBUKHUMOCTH O
3apErUCTPUPOBAHHBIX MpaBaX Ha OOBEKTHI HEABMKUMOCTH — DepepanbHas ciiyx0a
rocyJapCTBEHHOM perucTpaiuu, kKajactpa u kaprorpaduu;

2) BbIIMCKAa W3 EIWHOTO TroCyJIapCTBEHHOTO PEeCTpa HEIBHKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETrUCTPUPOBAHHBIX MIPaBax Ha OOBEKT HEJBUKUMOCTH
— @enepanbHas CiIyx)0a rocy1apCTBEHHON perucTpaium, kagactpa u kaprorpaduu;

3) BbImHCcKa W3 EQWMHOTO TOCYIapCTBEHHOTO peecTpa IOPUIMYECKUX JUIl, B
cily4ae, €ciid MOoJly4yaTelleM MYHULMIAJIbHON YCIYTH SIBIISETCA FOPHINYECKOE JMIO —
®denepanpHas HAJIOroBas CIyx0a;

4) BeImUCKa W3 EIWHOrO TOCYIapCTBEHHOTO pPEecTpa HHIMBHIYaTbHBIX
NpeANpUHUMATENCH, €ClM  MOoJydareleM  MYHHIUNAIbHOW  YCIyrd  SIBISIETCA
MHIMBUIyaJIbHBIN NpeanpuHuMateis — denepanbHas HaIoroBas ciryx0a;

5) cBemeHWssT O HaNWYUM  3a0JDKEHHOCTH IO  omuiate  (haKTUUECKOro
UCIIOJIB30BAHUSL 3€MEJBHOIO ydacTKa II0 paHee 3akKIOYEHHOMY JIOTOBOpY —
®enepasibHas HAJIOroBas CIyxo0a;

6) cBeaeHMS O JCHCTBYIOIIEM MAcnopTe rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;

7) cBeneHHWs O HOTapHalbHOW IoBepeHHOCTH — DenepanbHas HOTapHabHAsS
najara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noanyHkTax 1 - 2 mnyHkra 2.6.1 agMUHUCTPaTUBHOIO perjiamMeHTra, B Qopme
ANIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBAIM(DPHUIIMPOBAHHON MOANMHCHIO
JUL, YIOJHOMOYEHHBIX HAa CO3[aHUE M MOJIUCAHUE TaKUX JIOKYMEHTOB, MpPU MO0Jaye
3asiBJICHUSI.

2.6.3. HenpexacrtaBneHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHbIMU B
nyHkTe 2.6.1 aIMHHUCTPATUBHOIO pErjiaMEHTa OpraHamMu TOCYAapCTBEHHOW BJIACTH,
OpraHaMM MECTHOTO CaMOYIIPAaBJIEHUs, OpPraHU3alUsIMH JOKYMEHTOB U CBEIACHUI HE
MOJXKET SIBJISITCS. OCHOBAHUEM JIJISI OTKA3a B PEJOCTABICHUN MYHULIUIIAIBHON YCIYTH.

2.6.4. JlomkHocTHOE NUIO W (Wiau) paOOTHHUK, yKa3aHHBIX B MyHKTE 2.6.1
aAMUHUCTPATHUBHOIO pErJIaMEHTa OPraHOB W OpPraHU3alMii, HE MPEACTABUBILINE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJekKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickoit @enepanuu.

2.6.5. 3anpenraercst TpebOBaTh OT 3asBUTENS JTOKYMEHTHI CBEJICHHUS, B TOM YHUCIIE
NOATBEPKAAIOIINE BHECEHUE 3aABUTEJIEM IUIATHI 32 MPEAOCTABICHUE MYHUIUIIAIBHON
YCIIYTH, HAXOASUIMECA B PACIOPSHKEHUU FOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUSI M TIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUs OpraHu3aluil.
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HereI[CTaBJIeHI/IC 3asABUTCIICM AOKYMCHTOB, COJICPIKAIIUX CBCIACHUA, KOTOPLIC
HaxoOdaTCsd B PACHOPSDKCHHM TOCYAapCTBCHHBIX OpPraHoB, OPraHoB MCCTHOIO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX T'OCYAAPCTBCHHBIM OpraHaM HWJIWM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA opraHmauHﬁ, HE ABIACTCA OCHOBAHHMEM AJI1I OTKa3a
3a4BUTCIIIO B IIPCIOCTABICHUN MYHHHHHaHBHOﬁ YCIIYI'H.

2.7. VicuepnibIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUsIMU /JI1 OTKa3a B TMpUEME JOKYMEHTOB, HECOOXOIUMBIX IS
MPEA0CTABICHUS MYHULIMIIAJLHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKaT IMOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXkKaT IMOBPEXKACHUS, HAIMYUE KOTOPBIX HE MO3BOJIAET B
MOJIHOM OOBEME UCIHOJIb30BaTh HMHPOPMALMIO M CBEACHHS, COAEp)KalIUMecs B
JOKYMEHTax JUIsl IPEeOCTaBICHUS MyHUIIMTIIAIbHON YCIIyTH;

3) mpeAcTaBiIeHHBbIE TOKYMEHTHI WJIA CBEJACHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOparieHus: 3a MyHUITUNAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOMIUNA MMOJTHOMOYHS
IIPEICTaBUTEIIS 3aSBUTENIS, B ClIydae oOpalieHus 3a MpeA0CTaBIeHUEeM MYHUIIUITATIbEHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nomaya 3asBJICHUS O IPEAOCTABICHUN MYHULIMIIATBHON YCIYTU U JOKYMEHTOB,
HEOOXOIUMBIX JUISl IPEOCTABIICHN MYHUIIUTAIBHONU YCIYTH, B DJIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3amnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B UHTEpakTUBHOW (opme 3agBienuss Ha PecmyOnukaHckoM —moprane
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aIOJTHEHUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEA0CTABICHUS MyHULIMTIAJIBHOU YCITYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUH YCIYI'M IMOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTU, OPTraH MECTHOT'O CaMOYIPABJICHHUS UM OPraHU3aIMI0, B TOJTHOMOYHUS KOTOPBIX
HE BXOJUT MPEAOCTaBICHNE MYHUIIMIAIbHON YCIIyTH;

8) HecoOmo/leHMe YCTaHOBJICHHBIX cTaThel 11 DepepanmbHOrO 3aK0HA OT 6
anpens 2011 roma Neo 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTEILHOCTH YCUJICHHOW KBaTU(UIIUPOBAHHOM JIEKTPOHHOM MOITHICH.

2.7.2. IlepevyeHb OCHOBaHUU JJi OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIOJTyY€HUS MYHULUMIIATBHON YCIYTH, SIBJSIETCS NUCUEPTIHIBAIOIINM.

2.7.3. Pemienrue 00 oTKaze B MpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUTSl TIPEIOCTABJICHUSI MYHUIIMIAIBHON YCIIYTH, MOXET OBbITh MPHUHITO, KAK BO BpeMs
npueMa 3asBUTEINS, TaK U IOCJE IMOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
[MNu30 HeoOXOoAUMBIX ISl MPEJOCTABJICHHUS MYHHUIMIAIBHON YCIYTM JTOKYMEHTOB
(cBeneHwmin) C  HCHOJB30BaHMEM  MEXBEAOMCTBEHHOT0  HH(GOPMAIIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpPEBBIIAIOMIMKA 9 pabounx AHEW CO JHS PETUCTpalluu
3asIBJICHUS.
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2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBJICHUS M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULUIIAIBHOM YCIYTH, B CIIy4ae €CJIH 3asBJICHUE
U TOKYMEHTBI, HEOOXOAUMBIE I MPEAOCTaBICHHUS] MyHUILIUIIAIbHON YCIIyTH, MTOJAHbI B
COOTBETCTBUH ¢ MH(pOpMAIUEl 0 CPOKaX U MOPSAKE MPEAOCTABICHUS MYHHUIIMITATBLHON
ycllyTH, onyonukoBaHHOU Ha ExuHoM noprane, Pecriybnukanckom mopTadie.

2.8. VcuepnbiBaromuii nepeyeHb OCHOBAHUMN JIs PUOCTAHOBJICHUS UJIK OTKAa3a B
IPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHus Uil IPUOCTAHOBIICHUS IPEJOCTABICHHUS MYHUIMIAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH:

1) mpepocraBiieHHE 3asBUTENIEM 3asBICHUS, COJEPXKAIIEr0 HEA0CTOBEPHBIC
CBEJICHUS;

2) Hanmuyue OOCTOATENbCTB, yKa3aHHBIX B mnyHkTax 2.2.4, 2.2.5 Ilopdnka,
YTBEPKJIEHHOTO TocTtaHoBiieHneM Kabunera MunuctpoB PecnyOnuku Tarapcran ot
13.08.2016 Ne553 «OO6 yrtBepxkaeHun Ilopsiaka pa3MelieHUsT HeCTalUOHAPHBIX
TOPrOBBIX OOBEKTOB Ha 3E€MJISIX WM 3€MENIbHbIX YYacTKaX, HaxXOJSAIIUXCS B
MYHULIMNIATBHOW COOCTBEHHOCTH, a TaKKE€ Ha 3€MJISIX MM 3E€MEJbHBIX Yy4yacTKax,
rocy/apcTBEHHasi COOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHUuCHaY;

3) HanM4YMe 3aI0JKEHHOCTH TIO0 apeHHOM IiaTe (B TOM YHCIIE TIEHU) 3a TIEPHO/T
JeMCTBUS 10TOBOPA, a TaKXkKe 33J0DKEHHOCTD 10 omiaTe (PaKTUYECKOTo MCIIOIb30BaHUs
3€MEJIBHOIO Y4acTKa M0 PaHEe 3aKJIFOUEHHOMY JIOIOBOPY apeHbl 36MEJIBHOIO y4acTKa
MO/l pa3MeIleHUE HECTAlMOHAPHOTO TOPTOBOTO OOBEKTA.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaercss OTKa3plBaTh B IMPEAOCTABICHUN MYHHULMNAIBHOM YCIYI'HM B
clly4yae, €clid 3asBJICHHWE O NPEIOCTaBIECHWM MYHULUIAIBHOM YCIYyrd IMOAAHO B
COOTBETCTBUM C MH(OpMaLMER 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
ycliyru, onyonukoBaHHOU Ha ExuHoM noprane, PecriyOinkanckom mopTadie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHas yeiiyra npeiocTaBisieTcs Ha 6€3B03MEe3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U 0053aTEIIbHBIMU IS
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(oxymeHTax), BbIAaBa€MOM (BBIJIaBA€MbIX) OPTaHU3ALNUAMHU, YUYACTBYIOIUMH B

npeaoCTaBICHNNY MYHUIUIIAJIbHBIX YCIYyT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. TTopsimok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUTATHI 32 TIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBIISIOTCS HEOOXOIUMBIMU M 00S3aTSIIbHBIMU TSI IPE0CTABIICHHUS
MYHHUITUTIATFHOU YCIIYTH, BKJIIOYast HH(OOPMAITUIO O METOIMKE pacyeTa
pa3Mepa TaKkou IUIAThI

[IpenocraBienrne HEOOXOAUMBIX M 00S3aTENIbHBIX YCIYT HEe TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa MpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems o:kuaaHus NpY MOJ1a4Ye 3as8BJICHUSA HA NOJYYEHUE MYHUIUITAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpn mosydyeHUM pe3yJsibTara MPEAOCTABICHUS MYHULMNAIBHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHHUITUTIATIBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pameranu B M®I] B aeHb 1moaun 3asBICHHS 3asIBUTEITIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJa4u 3asBJICHUS.

2.13.2. Ilpm wHampaBieHMM 3asBJIICHHS MNOcCpeacTBOM EnmHoro moprana,
PecnyOnukaHckoro noprajia 3asBUTEIb B ACHb MOJA4YM 3asBJICHUS MOJIY4YaeT B JIMYHOM
kabuHeTe PecnmyOiIMKaHCKOrOo TMopTaja W IO DJIEKTPOHHOW TMOYTE YBEIOMIICHHE,
MOJATBEPKAAIONIEE, YTO 3asABICHHE  OTIPABIECHO, B KOTOPOM  YKa3bIBaIOTCS
PETUCTPAIIMOHHBIA HOMEP U JaTa MOaud 3asBICHUS.

2.13.3. Ilpu mauunom oOpamenun B [IMu30 B jAeHb Nojayu  3asBICHUS
YIOJHOMOYEHHBIM JTOKHOCTHBIM JiniioM [IMu30 3asiBUTENtO BhIAAETCA PACIUCKA U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYECHHON JIs OKa3aHWs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, JATOU
MOJa4M 3asiBJICHUS U MIEPEUYHEM MPE/ICTABICHHBIX TJOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIMMBIX /ISl MPEIOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, pPa3MeIIeHUI0 U 0(DOPMIIEHUIO BU3YaJIbHOM, TEKCTOBON U MYJIbTUMEIUIMHOM
uH(OpMAIUK O MOPSAKE IPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIe K 00ECTICUEHHIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHbBIX 00BEKTOB B COOTBETCTBUU C (efiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. IIpenocraBieHne MyHUIUMNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHMSIX U
MOMENICHUSX,  00OPY/OBAaHHBIX MPOTUBOMOKAPHOM  CHCTEMOW WU CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAATeNbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOW 3allluTe€ WHBAJIMIOB B LENAX OECHPENsITCTBEHHOIO JOCTyla K MECTy
IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieunBaercsi OeECTPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHUS U
NepeMENICHUE B UX Mpeiesiax);

2) BHU3yaJbHasi, TEKCTOBas M MyJIbTUMeIuiHAs WH(OpMaIus O TMOpPSIKe
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B YAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, U OKA3aHUE UM ITOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUH, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYp, BXO/1a B TaKhe OOBEKThI U BBIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCITOJIB30BAHUEM Kpeca-KOJISICKH;

5) Hammexaiee pasMmelieHrHe OOOpYyIOBaHHS M HOCHTENCH HH(OpPMAIUH,
HEOOXOAMMBIX JIJIsl 0OecreueHus: OeCTIpensITCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyram
C YYETOM OIPAHHYEHUN UX )KU3HEACATEIbHOCTH;

6) nmyOmupoBaHHWE HEOOXOMMMOM ISl WHBAIMIOB 3BYKOBOW W 3PUTEIBHOM
uHpopmManuu, a TakKe HaJgnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-MPOBOJIHUKA TP HATHMYNH JTOKYMEHTA, MOJITBEPKTAIOIIETO
ee creuuagbHoe OOydeHHe M BblAaBaeMoro mno ¢opmMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amluThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIET0 CHEeHallbHOE OOyueHue COOaKU-TPOBOAHMKA, M TOpPSAKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3yeMbIX MPHU MNPEJOCTABICHUM MYHUIUNAIBHOU YCIyTH, KOTOpPbIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. agMUHHCTPAaTHBHOTO pETJIAMEHTA,
OPUMEHSAIOTCSI K OOBEKTaM M CpEACTBaM, BBEIACHHBIM B OJKCIUIyaTallMIO WX
MPOIIEAIIUM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEA0CTaBICHUN MYHUIIMNATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTD
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MOJTy4eHUsT THGOPMAITIH O X0/ TIPEIOCTABICHUS MyHHUITATIAILHON YCIyTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATBHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIUMTAIBHBIX YCIIYT (B TOM YHCIIE B TIOJIHOM 00BbEME), B JIFOOOM TEPPUTOPHATHEHOM
No/Ipa3IeICHUN OpraHa UCTIOJHUTEIIBHO PACIIOPSAIUTEILHOIO OpraHa MECTHOTO
caMOyTpaBJIeHUs, 110 BEIOOPY 3asABUTEIISI (SKCTEPPUTOPHUATIbHBIN TPUHIIM),
MOCPECTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYaPCTBEHHBIX U (MJIH)
MYHULIUNAIBHBIX YCIYT B MHOTO(YHKIIMOHATBHBIX IIEHTPaX MPeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUJIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH IMPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABIISIFOTCSL:

pPacnoJioKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS ITPUEM, Bbljaua JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcuepnbiBaoneil uHopmamuu o crnocobax, MOpPSAIKE U CpOKax
NPEIOCTaBICHUS] MYHUIUMNAIBHON yCIyrd Ha WH(OPMALMOHHBIX CTEHAAaX, EauHOM
noprane, Pecny0iamkanckom nopTaie, opuIiMaIbHOM CaliTe MyHUIIUIIATLHOTO PaioHa;

OKa3aHUE I[OMOUIM MWHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MEUIAOIINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JIMLIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOIIrOIeHHE CPOKa TIOTYUCHHUS pe3ysibTaTa MyHUIIUTIAIBHOW YCITYTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYUICHHS aJIMUHUCTPATHBHOTO
periiaMenTa, coBepiueHnbie padotHukamu [11Mu30;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTALN):

B3aumojelicTpue 3asButenss ¢ pabotHukamu [IMu30 wmu MO npu
MPEAOCTABICHUA MYHHUIMNAIBHOW  YCIYyTM  OCYLIECTBISIETCA OIMH pa3 Ipu
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOIUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
myHununaabHo ycrayru B [IMu30 unu MOLL B dopme sk3emIuigpa 371€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[TpoIOIKUTENEHOCT  OJHOTO B3aUMOCHCTBUS 3asiBUTENS. C JOJKHOCTHBIMU
JIMLAMU IIPU PEJOCTABICHUY MYHULIMITAIBHON YCIIyTH HE IIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MYHUIMIIAIBHON YCIYTH C
IOMOIIBIO YCTPOMCTB TMOJABMXKHOW pPaauoTeNe(OHHON CBS3H, C MCIOJIb30BAHUEM
PecnyOnmkaHckoro nopraiia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
Pecnyonukanckom noprane, B [IMu30, MO®II.

2.15.4. TlpemocTaBieHNE MYHUIIUIIAIBLHON YCIYTH OCYIIECTBISACTCS B JTFOOOM
MO®I] no BbeIOOpY 3asBUTENST HE3aBUCMMO OT MECTa €ro JKUTEIbCTBA WM MecCTa
dakTHyeckoro npoxuBaHus (peObIBaHUs) Ha TeppuTopun Pecrybnmku TarapcraH 1o
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILJIEKCHOTO 3aIpoca He TPEeI0CTaBIsSETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOW YCIIYTH 10 SKCTEPPUTOPHATHFHOMY IPUHITUITY (B CclTydae, eCiu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHSI MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMIAIBHON YCIYTd B 3JIEKTPOHHOU (opme
3asiBUTENb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHHUIIUNIATBHOW YCIYTH, pa3MmelleHHylo Ha Eaunom mnoprane, PecnyOiukaHckoM
opTaie;

2) mojmaTh 3asBJICHHE O TNPEAOCTABICHUH MYHHUIMIIAIBHONH YCIYyIM M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE VISl IPEIOCTABICHUS MyHUITUTIATHLHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U UH(POPMAIIHNIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu 1 crateu 16 ®@enepanpHoro 3akona Ne 210-D3, ¢
UCIIOJIb30BaHUEM PecryOnnKkaHCKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOMU (hopme;

4) OCyIIeCTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIATBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monaTh skano0y Ha perienue u aekicteue (0esnerictue) [TMu30, a Takke ero
JOJDKHOCTHBIX JIUI, MYHHUIIMTIAJTBHBIX CIYXKaIIUX IOCPEACTBOM PecmyOankaHCcKoTo
noprana, nopraiga ¢eaepaTbHON TOCYAapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nencTBuil (0e3elCTBH), COBEPIICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYyT OpraHamMu, NPEAOCTABJISIONIMMU TOCYJIapCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU H
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUA
ANEKTPOHHOM (hopMbl 3asBieHUs Ha PecryOnukaHckoMm mopraie 0e3 HeoOXOJIUMOCTH
JIOTIOJTHUTENIBHOM M0/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM (hopme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KOMIMPOBAHHUS W COXPAaHEHHs 3asBJICHUS U UHBIX IOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;
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2) BO3MOXKHOCTH 3allOJTHCHUSI HECKOJIBKHUMH 3asBHTEISIMA OJHOW 3JIEKTPOHHOMN
(GopMbI 3asgBlIEHUSI MPU OOpAIICHUH 32 YCIyraMH, MPEANoJaraioliliMy HalpaBiICHHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie€4aTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DIIEKTPOHHOU (HOPMBI
3asBJICHUSI;

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
00011 MOMEHT 1O JKEJIAaHUIO TTOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHUH OIIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOIO BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3as1BIICHUS;

5) 3amonHeHWe TMOJeH AJIEKTPOHHOW (OPMBI 3asBICHUS J0 Hadajia BBOJA
CBEJICHUI 3adBUTEJIEM C MCIIOJb30BAHUEM CBeIEeHUM, pa3MmenieHHbIx B ECHUA, u
CBEJICHUH, OIyOJMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MoOpTaje, B 4YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKALIMN U ayTEHTU(DUKAIUY;

6) BO3MOXXHOCTH BEPHYTHhCS Ha JFOOOM W3 ITAlOB 3allOJIHEHUS 3JICKTPOHHOM
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMauy;

7) BO3MOXXHOCTH JIOCTYyIa 3asBUTENS K paHee TOJAaHHBIM MM 3asBJICHHUSM B
TE€YEHUE HE MEHEE OJIHOTO Iojia, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3ASBICHHSM - B
TE€YEHHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I (manee - 3anmuce) ocyiiecTBIseTCs
nocpencTBoM PecrybnmkaHckoro noprana, refnedona kKoHtakt-nienrpa MOIL.

3asiBUTEIIO MPEOCTABIISIETCS BO3MOKHOCTD 3alMCH Ha JII0Oble CBOOOJHBIE IJIf
npueMa JaTy U BpeMs B Ipeesax YCTaHOBJIEHHOTO B MHOTO(QYHKIIMOHAILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHHS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTaja 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHbBIE, B TOM
qucie:

baMunuio, UM, 0T4ECTBO (IIPU HAJTUYUH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

KeNaeMyro 1aTy U BpeMs Iprema.

B cnyyae HECOOTBETCTBHSI CBEACHUN, KOTOpbIE COOOIIMI 3asBUTENb IIpU
MPEBAPUTEIHON 3aMUCH, TOKYMEHTaM, MpPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBapuTesIbHAs 3aMUCh AHHYJIUPYETCS.

[Tpu ocymiecTBICHUN NpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 OOeCHeuYnBaeTCs
BO3MOXHOCTh pacledararb TaJOH-TIOATBEpXkKACHUE. B cimydae, ecnu 3asBUTENb
COOOHIUT aapec SJIEKTPOHHOW IMOYThI, HA YKa3aHHBIM ajpec TakKe HamlpaBsSeTCs
uH(pOopMaIs O MOATBEPKICHUU MTPEABAPUTEIILHON 3aMUCH C YKa3aHUEM JaThl, BpDEMEHU
Y MECTa Ipuema.

[Ipy ocyiecTBIEHUN NpPEIBAPUTENBHON 3alKUCHU 3agBUTENb B 00s3aTEIbHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B cllydae
€ro HEesIBKM N0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH IpHUEMa.

3asBUTEND B JIFO0OE BpEMsI BIPABE OTKA3aThCs OT MPEIBAPUTEIBHON 3aIIUCH.
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3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpPOME
MPOXOXKACHUS UACHTHU(PHUKAIUU U ayTCHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHUBHBIMH
nmpaBoBbIMM akTamu Poccuiickonn denepannu, ykKazaHus LEIUA IpUEMa, a TaKKe
MPEJOCTABIICHUS CBEICHHUI, HEOOXOOUMBIX ISl pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. Cocras, nocJjie10BaTeJbHOCTh U CPOKH BbINIOJIHEHUS] A IMUHUCTPATUBHBIX
npoueayp, Tpe6oBaHMs K NOPSAAKY UX BBINOJIHEHHSI, B TOM YUCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJbHBIX IEHTPAaX

3.1. Onucanue Mocaen0BaTeIbHOCTH ISHCTBUI MPU MIPEIOCTABICHUT
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTECIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUEC B
NPEAOCTABICHUN MYHULIMNIAIBHON YCITYTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIaya (HampaBJICHUE) 3aBUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHOW YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENs MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIMNATBHON YCITyTH.

JIOMKHOCTHBIM ~ JIULOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aIMUHHUCTPATUBHOMN MPOILIEAYPHI, SIBISCTCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpamenun 3asutens B [IMu30 — rtnaBHe coeruanuct (manee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
OpEeNOoCTaBlIEHUsT MYHUIMNAIbHOM yciayru B MOIL[ nuyHo u mno tenedoHy U
ANEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEINS, B TOM YHCIIE MO COCTaBy, dopme
NPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIPOCAM ISl MOJTYUYECHUSI MyHUIUIIAIbHON
YCIIYTH.

3asBUTENIb MOXET TMOJIy4uTh HUHPOPMALUMIO O TOPSAAKE MPEAOCTaBICHHUS
MYHHIIMIIAIBHON yciyru Ha odunmansHoM caiitte ML http://mfcl6.tatarstan.ru.
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AJMUHUCTpATUBHBIC TMPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb O0OpaIleHUs 3asiBUTEIIS.

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHHCTPATHUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIBTAaIlMsl MO COCTaBy, (opMe MpenCTaBIsIEMON [TOKyMEHTAlUd U JIPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYYEHUS MyHUIIUIIATLHON YCIYTH.

3.2.3. 3asButens BnpaBe oOpartutbes B [IMu30 mo TeneoHy U ANEKTPOHHOM
nouTe, a TakXKe IMOJYyYUTh KOHCYJbTalMio Ha PecrnyOnmMkaHCKOM TmopTane, caiTe
[MNu30 o nmopsiAke U CpoKax MPEAOCTABICHUS MYHHUIIUNAIbHOW YCIYTH, B TOM UYHUCIE
no cocrtaBy, (opme mnpeacraBisieMOd JOKYMEHTAlMM W JAPYTHM BOIpocam st
MOJIYYCHHS] MYHUIIUITAJIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHWE HH(POPMUPYET
3asiBUTENS] B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 agMUHHUCTPATUBHOTO
periiaMeHra.

AJMUHUCTPATUBHBIE TMPOLEAYPHl, YCTAHABIMBACMbIE HACTOSALINM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovnX AHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SABISIOTCS:
KOHCYJbTAllMM TIO0 COCTaBy, (opMe TMPEACTAaBIAEMON TOKYMEHTAlUA W JIPYTHM
BONpOCcaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIAIBHOM YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM AOKYMEHTOB MJi1 MPEAOCTABICHUS MYHHUIIMIIAIBHON YCIYyTU 4epe3
MOI] unu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs) oopamaerca B M®I] ¢ 3anpocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHON YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aJMUHUCTPATUBHOTO pPErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYMH JHIA, TOIAFOIIETO TOKYMEHTHIL;

MPOBOJIUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHWSAM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Ipu  MNPEJOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYIICCTBIISICT
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKMCAHUE;

MOCJIe MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaet B AUIC M®II noxyMeHTBI, IpeACTaBIECHHbIE B 3JIEKTPOHHOU (hopme
WIM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BPAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;



19

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B JIEHb OOpAaIleHUs 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, MPUHATHIX OT
3asBuTens B [IMu30 B anekTpoHHOM dopmMe (B cOCTaBe MAKETOB AJIEKTPOHHBIX JIe) B
T€YEeHUE OJHOrOo paboyero AHS €O JHsA OOpalleHHs 3asBUTENST B CTPYKTYpHOE
noapasaeseaue MOLI.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
1 TaKEeT JIOKYMEHTOB (2JIEKTPOHHOE Jeio), HampabiieHHble B [IMu30, mocpenctBom
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHHIMIIAJBHOM YCIYyTH B
aNeKTpoHHOM (hopme yepe3 PeciyOnukaHCckuil mopTal.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOIO 3asIBJICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMS, BKIIIOYAIOUIYIO CBEJCHMUS,
HEOOXOMMBbIE U 00s13aTeNbHbIE AJIS1 IPEJOCTABICHUS MyHUIIMIIAIBHON YCITYTH;

IPUKPEIUISICT JOKYMEHThI B AJIGKTPOHHOM (opMe WM 3JEKTPOHHBbIE 00pasbl
JOKYMEHTOB K (hOpMe dJIEKTPOHHOTO 3asiBJIeHUs (ITPH HEOOXOIUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMIJICHHS W COTJIaCUsl C YCJIOBMSMHM M TOPSIIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B 3JIEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asBICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOUIEHHBIX  CBEICHMHM  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asBJICHUE TMOAMKCHIBAETCS B COOTBETCTBUU C TpeOOBAHUAMHU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

NOJTy4aeT YBeJOMIIEHHE 00 OTIPAaBKE JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOTHYECKast IpOBEpKa c(OpMUPOBAHHOTO 3asIBICHUS
OCYULIECTBJISIETCS TOCJIE 3allOJHEHUsS 3asBUTEIEM KaXJOro M3 TOJIEH 3JIEKTPOHHON
¢dopmbl 3asBieHus. [Ipu BBIIBICHMN HEKOPPEKTHO 3aIMOJIHEHHOTO IMOJIS 3JIEKTPOHHOU
(GopMBbI 3asBIICHUS 3asBUTENb YBEIOMIIIETCS O XapaKTepe BBIABICHHOW OIIMOKU U
NOpsAJIKE €€  YCTpPaHEHWs  MOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBIICHUS.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpallleHHs] 3asBUTEJIS.

Pe3ynbTaTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCH:
AJNIEKTPOHHOE Jeio, HampaBieHHoe B [IMu30 mocpeacTBoM cHUCTEMBI 3JIEKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. Paccmotpenue kommiekta 1okymeHToB [TMu30.
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3.3.3.1. OcHOBaHMEM Hauaja BBINOJIHEHUS aJIMHHUCTPATUBHOW MPOLETYpPbI
SABJISIETCA TMOCTYIJICHHE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOJUMBIX JJIf
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOM MPOLIETYPHI SBISETCS TJIABHBIN CIIEHUATUCT (Janee - JOIKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparnienus 3assutens ¢ 3asBiaeHuem B [INMu30:

OTIpEEISIET MPEAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpEeOOBAHUSIM, yKa3aHHBIM B
NyHKTe 2.5  aAMUHUCTPATUBHOIO  pErjaMeHTa,  TMPOBEPKY  COOTBETCTBUS
MPEJCTABICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOoBaHUMSIM  (HaJexaliee
odopmiIeHHE KOMHUI JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTAaX MOJIYUCTOK, MPUIIUCOK,
3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMOJIHSIET  AJCKTPOHHYIO  ¢GopMy  3asBIE€HUS B  aBTOMAaTU3WPOBAHHOMU
UH(OPMAITMOHHON CHUCTEME, MPEJHA3HAYEHHON JUIsi OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULIATTAIBHBIX YCIIYT;

Ipu  M[PEJOCTAaBICHHMH  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aIMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIICCTBIISICT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

nepeaeT 3asBUTEII0 Ha TPOBEPKY U MOAMUCAHUE;

MocJjie MOANMKUCAHUs CKAaHUPYET MOANMUCAaHHOE 3asIBJICHUE;

3arpyaet B ABTOMATU3UPOBAHHYIO UH()OPMALIMOHHYIO CUCTEMY,
MpeHA3HAYEHHYIO0 IS OKa3aHUsS TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHON (opMe WU 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JIEI0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJIISICT 3afBUTEIS O HAIMYUU
MPENSTCTBUN I TIpHeMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTHI C OOBSICHCHHUEM
COJIEpKaHUS BBISIBICHHBIX OCHOBAHUM [ OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHO€ JMII0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, IOCJIE
MOCTYTUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBAMBAET 3a8BJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOM JIeN U CTaTycC
«IIpoBepkH TOKYyMEHTOBY;

U3y4yaeT TMOCTYNHBIIME JJIEKTPOHHbIE JieJla, B TOM YHCIE NPUIOKECHHbIE
3asIBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTH SJIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTU SJECKTPOHHOM MOIIHUCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B ciayyae, eciau 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTBHI, MOJIMTMCAHHBIC YCHJICHHOU
KBaJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHUH, PEIyCMOTPEHHBIX MYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IOJTrOTaBIMBAECT MPOEKT pelieHus o0 OTKa3e B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MyHUITUNIATBHONU YCIIYTH.

B cnydae, ecnmu B pe3yibTaTe MNPOBEPKH YCUIEHHOM KBaIu(UUIUPOBAHHOM
AJIEKTPOHHOM TOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JIeUCTBUTEIBHOCTH,
IPOEKT pernieHus o0 oTKa3ze JOJKEH CoJepKaTh MyHKThl cTathbul 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPBIEC MOCITYKWIHM OCHOBAHUEM JIJISI €70 MTPUHSTHUS.

[IpoekT pemeHus 00 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIf
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHWEM IpPUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMSl [UJIl OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUUUIAIBHOW YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBAHMI K TAaKUM JOKYMEHTaM, OCHOBaHHUS Il OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  coJiepkaTh HHGOpPMALMI0O O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpManuu,
CBEICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIJIH)
IPOTUBOPEUMBBIC CBEJCHUS, 0()OPMIIEHBI C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBAHUIA),
HaIPaBJISIETCS HA COIJIaCOBAaHUE B YCTAHOBJIIEHHOM IMOPSIIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTkKaze B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHUIUNAIbHON YCIYT'H, OCYLIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aAIMUHHUCTPATUBHOTO PETVIAMEHTA.

B ciywae oOTCyTCTBHSI OCHOBaHMM MJii OTKaza B TNpUEME JOKYMEHTOB,
MPENYCMOTPEHHBIX IYHKTOM 2.7.1 agMWHHCTPAaTHMBHOTO PEIVIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€YEHUE OJIHOTO pabovero JHS CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIIAET 3asIBUTENIO, YKa3aHHBIM B 3agBJICHUH CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIUJIEHUHU 3asBJICHUS, COJIEpKAIllee BXOAAIIUN PErucTpallMOHHbBIN
HOMEp 3asBJICHMS, JaTy MOJy4YeHHs 3asBJICHUSA, NEpeuyeHb HAaMMEHOBaHUU (hailjioB,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHS pe3yJbTaTa MYHHLMIIAIBHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpoueayp, yKazaHHbIX B myHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPErjJaMEHTa, NpH HAJIMYMA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B AaBTOMATUYECKOM PEKHUME C UCIIOJIb30BAaHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOUEAYPHl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHSAIOTCS B T€YEHUE OAHOTO paboyero JHs co
IIHS IOCTYIUJIEHUS 3asIBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMu BbINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP ABISIOTCS: TPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT JTOKYMEHTOB WJIM MPOEKT penieHus 00 oTKa3ze B IpHUeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 PEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.
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3.4. HampaBiieHrne MeXBeIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaia BBINOJHEHUS AJMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCSl TOJYy4YEHUE AOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHOM MPOLIEAYpPbl, OT JOHKHOCTHOTO Jinia (paOOTHHUKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aMUHUCTPATUBHOM MPOIIEAYPHI, SBIISETCA INIABHBIM CTIELIMATIUCT (J1aiee - JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 HAINPABJICHUE MEXBEJOMCTBEHHBIX 3aPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 33 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHUCTBUA (IIPU OTCYTCTBHHM TEXHHYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3amlpochl O NPEIOCTaBICHUU JTOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCSL B IEHb IPUHSTHS 3asBJICHHS HA pACCMOTPEHHE.

PesynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SIBJIIFOTC:
HaIlpaBJICHHBIE B OpPraHbl BJIAaCTU W (WJIM) IOJABEAOMCTBEHHBIE OpIraHAM BIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CienmaicThl  TOCTAaBIIMKOB  JIAHHBIX HAa  OCHOBAaHWU  3ampOCOB,
NOCTYIMBIINX Y€pPE3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJCHCTBUS,
NPEIOCTaBISAIOT 3alpallliBaeMble JOKYMEHTbl (MH(GOpPMAlMIO) WM HAIpPaBISIOT
yBEJIOMJICHHUsSI 00 OTCYTCTBHM JOKYMEeHTa W (Wjv) MHOOpPMalUKM, HEOOXOIUMBIX JIs
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeIOMIIeHHE 00 0TKa3e).

AJMUHUCTpAaTUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBINIOJIHAIOTCS B TEYEHUE MATH JHEW CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHU3allMIo, MPEIOCTaBISIOIINE JTOKYMEHT U MH(POPMALMIO,
€CJIM MHbIE CPOKHU TOJITOTOBKM M HANPABJICHHS OTBETa HAa MEXBEAOMCTBEHHBIN 3ampoc
HE YCTaHOBJICHbI (enepanbHbIMM 3aKOHAMH, NPaBOBbIMU akTaMu IIpaBuTenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMU MPaBOBBIMU akTaMu Pecny6nuku Tatapcran.

PesynpraTaMy  BBINOJHEHWS  aJIMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
JOKYMEHTHI (CBEICHHSI), HEOOXOAMMBIE JJISi IPEIOCTABICHUSI MYHUIIMTIAIBHON YCIYTH,
abo yBeromiIeHHe 00 OTKa3e, HalpaBieHHbIEC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJTY4YaeT 3alpaliuBacMble 4Ye€pe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBEIIEHHUsA), HEOOXOIMMBbIE Il TMPEIOCTaBICHUS
MYHUIIUTIATBHOW YCIIyTH, TM00 yBeAOMJIEHHE 00 OTKa3e MpHU OTCYTCTBUU JTOKYMEHTa U
(nnm) uapopmanuu;
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pu HaJINYUU OCHOBAHHWH, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO perjiaMeHTa, MOJArOTaBIMBAeT MPOCKT pelieHus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH.

[IpoekT pemeHus 00 OTKaze B IpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEIOCTaBICHUS] MYHUIMNAIBHON YCIYI'M, ¢ yKa3aHUEM NpPUYMH OTKa3a (B ciydae,
€CJIi OCHOBaHMs I OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOOUMBIX JJIf
[IPEIOCTABICHUS MYHUIMIAIBHOW YCIIYTH, CBSI3aHBl C HApyIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIM K TakUM JOKYMEHTAaM, OCHOBAaHHUS JUIsl OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(OPMaLMI0O O HAaUMEHOBAaHMM JOKYMEHTOB (MH(pOpManuw,
CBEICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPKAT HEIOCTOBEPHbIE U  (WIH)
MIPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHHUIA),
HAIIPaBJISIETCS. HA COIVIAaCOBAHHWE B YCTAHOBJIEHHOM IOPSIKE IMOCPENCTBOM CHCTEMBI
JIEKTPOHHOI'O JOKYMEHTO000POTA.

CornacoBaHue TMpOEKTa pelIeHHss 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJISI TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'M, OCYIIECTBIISIETCS B
MOPSAKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMHUHUCTPATUBHOI'O PErJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JICHB MOJyYEHHUsI CBECHUN 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
JOKYMEHTHI (CBEIEHMSI), HEOOXOAUMbIE AJIi IPEIOCTABICHUS! MYHULIUIIATBHON YCIYTH,
OpoeKkT peuieHuss o0 OTKaze B IpUEME JOKYMEHTOB, HEOOXOAMMBIX  Jis
NPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

3.4.5. HcnonHeHue mipouledAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pPErjaMeHTa, NpH HAJIMYUM TEXHUYECKOM BO3MOKHOCTH
OCYUIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C MCIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM IJIi OKa3aHWs TOCYJapCTBEHHBIX M
MYHULUNAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa pErucTpaluy 3asiBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMHUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBITOJIHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aMUHUCTPATUBHOTO PErIAMEHTa, COCTABISET MATh pabounx
THEN.

3.5. IloaroroBka pe3yiapTaTa MyHULMIAIBHONW YCIIYTH

3.5.1. OcHoBaHueM Hauaja BBINOJHEHUS aJAMUHUCTPATUBHON MPOUETYpPbI
SABJISIETCA TMOCTYIUIEHHE OT JIOJLDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIPaBIICHHE
MEXBEJIOMCTBEHHBIX ~ 3allpOCOB, JTOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX IS
peA0CTaBICHUS MYHUIIMTIATLHON YCIIyTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aIMUHUCTPATHUBHOMN
IpOILICAYPhI, SBISETCS TIJIaBHBIM CHOEIUAIUCT (7majgee -  JIODKHOCTHOE  JIMIO,
OTBETCTBEHHOE 32 IMOJTOTOBKY pe3yJibTaTa MPEA0CTABICHUS MYHUIIUTIATLHON YCIIYTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOJTOTOBKY pe3yibTaTa
MPEIOCTaBICHUS MYHUIIUTIAIbHON YCITYTH:

paccmaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOIMMBIX IS
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MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

IpU BBISIBJICHUM OCHOBAHMM JUIsi OTKa3a B NPEAOCTABICHUU MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIaMEHTa, MOJrOTABIUBACT
MPOEKT pelIeHus 00 0TKa3e B MPEJOCTaBICHUA MYHUIIMTIATLHON YCIIYyTH;

B ClIy4a€ OTCYTCTBUSI OCHOBAHUM JJI1 OTKa3a B MPEAOCTABICHUH MyHULUIIAIbHON
YCIYTH, NPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHUHHCTPATUBHOIO PEIIAMEHTA, IO
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JJisi  MPEIOCTaBICHUS
MYHULANIAIBHON YCIYTHd, IOATOTABIMBAET IPOEKT pE3yibTaTa MPEAOCTABICHUS
MYHHUIUIIAIBHOM  YCIYyIM B COOTBETCTBMM C NoANyHKTOM 1 mnynkra 2.3.1
aIMUHHUCTPATUBHOTO PETVIAMEHTA;

HampaBJISIET  MOJATOTOBJICHHBIM  TMPOEKT  pe3yibTaTa  MPEAOCTaBICHUS
MYHULIMIATBHON YCIYTrd Ha COIJIaCOBAaHHUE B YCTAHOBJIEHHOM IMOPSJIKE MOCPEICTBOM
CHUCTEMBI JIEKTPOHHOI'O JIOKYMEHTOO00pOTA.

AJIMUHUCTpPaTUBHbIC MPOLEAYPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUSCHHUE ABYX pabOUMX JTHEH.

Pe3ynbTaTaMu BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MPOCKT
penieHust 00 0TKa3e B MPEIOCTABICHUN MYHHIUIIAIBHON YCIYTH, MIPOEKT JIOrOBOpa Ha
pa3MelleHrne HeCTallMOHAPHBIX TOPTOBBIX OOHEKTOB.

3.5.3. CormacoBanue ¥ MOJNHUCAHUE NPOEKTa pe3ysibTaTa MPEIOCTABICHUS
MYHHUIIUNATBHOM  yCIyrd (majsee — TPOEKThI  JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJIPA3/I€JICHHsl, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yibTara MYHHUIMNAJIBHOM YCIYrHM, 3aMecTuTeneM pykoBoautens HMcmnoskoma,
pykoBoautesnieM Mcnonkoma.

[ToaroroByieHHbIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yjbTaTa MYHUIUMAIHHOU
ycayru. Ilocne ycTpaHeHHsl 3aMeUaHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAOTCA
JUISl COTJIACOBAHMS U TIOATIMCAHUS.

PykoBoautens McnonkomMa npu pacCMOTPEHUU MPOEKTOB TOKYMEHTOB MPOBEPSET
COOJIIOZICHNE aJMUHUCTPATUBHOIO peErjlaMeHTa JoJbKHOCTHbhIMU Jinniamu [1Mu30 B
YaCTHU CPOKOB BBINOJHEHHUS aJIMUHUCTPATUBHBIX MPOILIEAYP, UX MOCIET0BATEILHOCTU U
MOJHOTHI, HAJIMYUS COTJACOBAHMI YMOJHOMOYEHHBIX AOKHOCTHBIX jni [1IMu30 B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BbIABIEHUSI ~HApYyUIEHUA B  4YacTH  CPOKOB  BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX MTPOLIEAYP, UX MOCIEAOBATEILHOCTH M MOJHOTHI PYKOBOJUTEIb
HcnonkomMa WHUIMUPYET TMPUBJICUYCHHE K OTBETCTBEHHOCTH JIUIl, JOMYCTHUBIINX
HapylIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpPATUBHBIC TMPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS] B TEUEHUE JIBYX pabOUnX JHEH.

Pe3ynbraTaMu BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLIEAYDP SABISIOTCS: PEUICHUE
00 OTKa3e B mpUeMe JOKYMEHTOB HEOOXOAUMBIX ISl IPEIOCTABICHUS MYHULIUTIAIbLHON
YCIIyTH, pellieHne 00 O0TKa3e B MPEeJAOCTaBICHUN MYHHUIMIIAIBLHON yCIyTd, I0rOBOp Ha
pa3MelleHre HeCTallMOHAPHBIX TOPTOBBIX OOBEKTOB.

3.5.4. MUcnonnenuwe mpoueayp, yKazaHHbIX B nyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpPU HAIWYUKA TEXHUYECKOM BO3MOXHOCTHU
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OCYILECTBIISIETCA B ABTOMATHYECKOM PEKHUME C MCIIOIb30BaHUEM aBTOMATU3UPOBAHHOU
WH(POPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX H
MYHULIMTIATbHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKA3aHHBIX B
IYHKTE 3.5. aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET YETHIPE paOOUMX JHS.

3.6. Briaua (HanpaBiieHKe) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIAILHON YCIYTH

3.6.1. OcHOoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCA TOJIyYEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHUCTPATUBHON TIPOLIEAYPHI, JOKYMEHTA, MOJATBEPKIAIONIETO MPEJOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOU
MpOLEYpbl, SBISETCA TIJaBHBIM cHeqUanucT (Jajgee - JAOJDKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 Bbl1auy (HApPaBIIEHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HamlpaBIICHHE)
JTOKYMEHTOB:

o0OecrieynBaeT  pPETUCTpPAIMI0O W  BHECEHHWE CBEACHUH O  pe3yibTare
NPEAOCTABICHUS MYHUIIMNAIBHON YCIYTM B TOJCUCTEMY BEICHHUS JTOKYMEHTAlUU
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHON CUCTEMBI, MpEAHA3HAYECHHOW IJIi OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT;

U3BEIIACT 3asBUTEIA (€r0 MPEJCTaBUTENS ) CIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabTare NPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH TOJYYEHUS
pe3yJibTaTa MpeaocTaBieHuss MyHUIUMNanbHOU ycinyru B [IMu30 nnu B MOII,

Hcnonnenue  mpoiueayp TNpd  HAUIMYAM — TEXHUYECKOM  BO3MOXKHOCTH
OCYUIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C MCIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBbI, MpPEeAHA3HAUYCHHOW [JI1 OKa3aHUs TOCY/IapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS. B TE€UEHHWE OJHOTO pabouero OHS CO JHS TMOJNUCAHUS JOKYMEHTA,
SIBJISIFOILIETOCS pe3yJIbTaToM peAOCTaBICHUS MYHULATTATBHOM YCIIyTH,
YIOJHOMOUYEHHBIM JTOJKHOCTHBIM JiniioM [THu30 (ITNu30).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
pa3MelIeHue CBEIEHUNM O pe3ysibTaTe MPEAOCTaBICHUS MYHULMIAIBHOW YCIYyTH B
MHDOPMAITMOHHBIX CHUCTEMaX, W3BEIICHUE 3asgBUTENsS (€ro MpeACTaBUTENs) O
pe3ynbTaTe MPeOCTABICHHUS MYHHUIIUITAIIBHON YCITYTH U CITOCO0aX €ro MOJyYeHHUS.

3.6.3. Tlopsanmoxk Bblmaud (HampaBlIeHHWs]) pe3ysibTaTa  MPEJAOCTaBICHUS
MYHUUMTNIAIBHON YCIIYTHU:

3.6.3.1. Ilpu oOpaiieHnn 3asBUTENIS 3a PE3yJIbTAaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pa6otHuk M®I] BbIgaeT 3asBUTENI0 PE3yJbTaT MYHHIIUIIAIBHONW YCIYTH B
dbopme dK3eMIuIgpa IIEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoMm Hocurtene. Ilo
TpeOOBAHMIO 3afBUTENII BMECTE C OK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MPEAOCTaBISICTCS JK3EMIUIIP SJEKTPOHHOTO JOKyMEHTa
MyTEM €r0 3aliCH Ha ChEMHBINM HOCUTENh MH(POPMAIIUN WIIM HANIPABJICHUS dK3EMILIAPa
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ANEKTPOHHOIO JTOKYMEHTA IO 3JIEKTPOHHOU mourte B anpec 3assurensd. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HWH(OPMALMKA WIM HAMpPaBICHUU OJK3EMIUISIpA 3JICKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIE, MO OJJIGKTPOHHON MOYTE HIACHTHUYHOCTH TAaKOTO JK3EMILISIpa
AJIEKTPOHHOTO JOKYMEHTa DJK3EMIUISIPY AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIIUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPSAJIKE OYEPEIHOCTH, B JIEHb MNPUOBITUA 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
dakTa BbIJAYM pe3yJbTaTa MpeaocTaBieHUss MyHuIMnaabHOU ycinyru B AUC MOI],
pe3ynbTaT MPEJOCTABICHUS MyHUIIMIAIBHON YCIIYTH, BBIJAHHBIN 3aSBUTEITIO.

3.6.3.2. Ilpu oOpaimieHun 3asBUTENS 32 PE3yJIbTaTOM MYHULMINAIBHON YCIYrd
yepe3 PecnyOnuKaHCKUMN TOpTan 3asgBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIlpaBJsieTCs.  AJEKTPOHHBIA  00pa3  JOKyMEHTa, SBISIOIIETOCS  pe3yJbTaToOM
[IPEIOCTABIICHUS MYHULHAIAIBHOU YCIYTH, MTOATIMCAHHBIN YCHJICHHOU
KBAJIM(UIUPOBAHHOM 3JIEKTPOHHOM MOAMNKMCHIO YIIOJIHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
[MNu30 (ITNu30).

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH) MyHUIMTIAIBHON yCIyTH, YIOJTHOMOYEHHBIM JOIKHOCTHBIM
autioM [TMu30 (ITNu30).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HarpaBjeHue (IpeloCTaBlIE€HUE) C HCIOIb30BaHUEM PecnyOIuMKaHCKOro mnoprana
3asBUTENIO JTOKYMEHTA, MOATBEPKIAAOIIETO MPEIOCTABICHUE MYHHMIUIIAJBHON YCIYyTH
(B TOM 4ucCi€ OTKa3 B MPEAOCTABIEHUN MyHUIIUTIATBHOW YCIIYTH).

3.6.3.3. IIpu oOpamieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHULMUIAIBHOW yCIyTd B
[MNu30, noKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BhIJIauy (HampaBJIeHUE) JOKYMEHTOB,
BBIJIACT 3asBUTEIO Pe3yJibTaT MyHHUIMNaIbHOW yciyru. Ilo TpeGoBaHui0 3asBUTENS
BMECTE C OHK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMakKHOM HOCHUTENE €My
MIPEAOCTABIACTCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA IyTEM €0 3allMCH Ha ChbEMHBIN
HOCHUTENh MH(POPMAIMU WM HANpaBJICHUS IK3EMIUISIpA 3JEKTPOHHOTO TOKYMEHTa I10
AJIEKTPOHHOM NOYTE B aPEC 3asBUTEIIS.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
OCYIIECTBIISIIOTCA B TIOPSAKE OYEPEIHOCTH, B J€Hb MPUOBITUS 3asiBUTENS B
cootBeTcTBUM C [IpaBrunamMu BHyTpeHHETO TpynoBoro pacnopsanka [TNMn30.

Pe3ynpTaToOM BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS: (pUKcanus
dakra  BbIIAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIMIAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CcUCTeMe, MpeAHA3HAYEHHON JUIsl OKa3aHWs
rOCyJIapCTBEHHBIX U MYHHUIIUNIAJIbHBIX YCIYT.

3.7. UcnipaBiieHrE TEXHUYECKUX OIIMOOK
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3.7.1. B cnyyae oOHapyKeHHSI TEXHHUECKOU OIMTMOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yNbTaTOM MYHULMIIAJIBHOMN yCIyTH, 3asaBuTeNb HanpasiseT B [IMu30:

3asBJICHUE 00 HWCHOPABICHUU TEXHUYECKOW omuOku (mpuwioxkenue Ne 5
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULIMIAIBHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITY, CBUAETEIbCTBYIOIINE O HAJIWYUU
TEXHUYECKOHN OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJCHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON yCIIyTH, IOJAETCs 3asBUTEIEM
(YIIOTHOMOYEHHBIM MPEACTABUTEIEM) TOYTOBBIM OTIpABIECHUEM (B TOM YHUCIE C
HCIIOJIb30BAaHUEM JJIEKTPOHHOM MOUTHI), OO0 uYepe3 PecnyOnmkaHCKUE mopTan WU
MOLI.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 34 MPUEM JOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asIBICHHS 00 UCIPABICHUH TEXHUYECKOM OIIMOKH, PETHCTPUPYET 3asIBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMH M MEPENAeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSIIUM ITyHKTOM,
BBITNOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUS.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SBIISIFOTCS: IPUHATOE
U 3apETMCTPUPOBAHHOE 3asBJICHUE, HAIPABJIEHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKy IOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHU B JIOKYMEHT,
ABJISIFOUIUICS PE3YyNbTATOM MPEJOCTABICHUS MYHUIUMNAIBHOW YCIYTH, OCYIIECTBISET
MpOLEYpPbl, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOIO pErjamMeHTa, W
BBIJIAET HWCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOUYEHHOMY MPEACTABUTEINIO)
JUYHO MOJ POCIHCH C U3BIATHEM Yy 3adABUTENS (YIOJTHOMOYEHHOTO MPEICTABUTENS)
OpUTrMHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKask OIIMOKa, UM HAIPABIISIET
B aJpec 3asiBUTENSI MOYTOBBIM OTIpAaBICHUEM (TIOCPEICTBOM 3JIEKTPOHHOM IMOYTHI)
IMCBMO O BO3MOYKHOCTH IOJIy4eHHMsl JOKyMeHTa Ipu npenocrasieHun B [IMn30
OpUTHHAJIA IOKyMEHTa, B KOTOPOM COJEPKUTCA TEXHUYECKask OIINOKa.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBITMOJIHIIOTCS B TEUEHHE JBYX pabouyux IHeW mocie OOHapyXeHUs TEeXHUYECKOU
OIIMOKM WJIM TONyYeHUs OT JIO0ro 3aWHTEPECOBAHHOTO JIMIA 3asBICHUS O
JIOTTYIIIEHHOM OITHOKE.

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
BbIJIAaHHBIN (HAIIPABJICHHBIN) 3aABUTEINIO TOKYMEHT.

4. Tlopsinok u ¢popMbl KOHTPOJISI 32 NIPeI0CTABJIEHUEM MYHHIUNIATbHOMI
yCJIYTH

4.1. Tlopsimok  OCYIIECTBIICHHS TEKYIIETO KOHTPOJs 3a COOJIOACHHEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMH JTULAMU MOJIOKEHU I
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aIMUHUCTPATUBHOTO PETJIAMEHTA W HWHBIX HOPMATHUBHBIX MPABOBBIX  aKTOB,
YCTaHaBIMBAKOIINX TPeOOBAaHUS K MPEIOCTABICHUIO MyHULUIIAIBLHON YCIYTH, a TaKXKe
MPUHATAEM UMH PEIICHUN.

KoHTpob 32 MOTHOTOW M Ka4eCTBOM INPEIOCTABICHUS MYHHULIMIAIBHON YCIyTH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HAPYUICHUH MpaB 3asBUTEIICH, POBEICHUE
IPOBEPOK  COOJIIOJIEHUST TPOLeyp MPEAOCTABICHUS MYHUIUIAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha AeiicTBus (0e3eiicTBrE) JOKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IPOLIEAYD SABIIAIOTCA:

1) mpoBepka ® COIJIACOBaHWE TPOCKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMIAIBHOMN YCITyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  IOPSJIKEC  IIPOBEPKH  BCJCHUSA
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MPOLEAYP NMPEAOCTABIECHNS MYHUIIUIIAJIbHON yCIIYTH.

B memax TeKymero KOHTPOJIA MCIOJb3YIOTCS CBEICHHS, HWMEIOIMECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIIy)KeOHasi KOPPECHOHJCHIIMS, YCTHash W MHUChbMEHHAas
uH(pOopMaIUs TOHKHOCTHBIX JIMI, OCYIIECTBISIOMINUX BHIMOJHEHUE aJIMUHUCTPATUBHBIX
IPOLEYD, )KYPHAIBI y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U APYTM€ CBEICHUS.

Jlns1 ocy1ecTBIIEHUSsI KOHTPOJIS 32 COBEPLICHUEM JACHCTBUN IIPU MPEIOCTABICHUU
MYHHULMIIAIBHON YCIYTM W NPUHATHUU PELUICHUHA PYKOBOJIMTEIKD OpraHa MECTHOI'O
CaMOYIIPABJICHUSI NPEACTABISIOTCA COPABKM O  pe3yibTarax MpeaoCTaBIICHUS
MYHHUIUMIAIBHON YCIYTH.

O cnydasx 1 npU4YrHAX HApYLWEHHs] CPOKOB, TTOCIEN0BATEIBHOCTH U COAEPKAHUS
aAMUHUCTPATUBHBIX TPOLEAYpP AOJKHOCTHBIE JIHMIIA HEMEIJEHHO HHPOPMUPYIOT
PYKOBOJUWTENS OpraHa, IPEeJOCTaBISAIOMIETO MYHHMIMIIAJIBHYIO YCIYyTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI MO0 YCTPAHEHHUIO HAPYLICHUH.

Texkymuii KOHTpOJAb 32 COOJIOJEHUWEM IMOCJIEIOBATEIbHOCTH  JEUCTBHIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpAMU MO  NIPEAOCTABICHUIO
MYHULUUIIAIBHON YCIYTH, OCYLIECTBIIIETCA 3aMECTUTENIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYTIpaBJieHWs, OTBETCTBEHHBIM 3a OpraHu3aiuilo paboThl 1O
MPEIOCTABJICHUI0 MYHHUIIMITAJIBHON YCIIYT'M, HAYaJbHUKOM OTJIEJIa, OCYIIECTBIISIIOIIETO
OpraHU3aINI0 padOTHI MO MPETOCTABICHUIO MYHUITUTIATHHON YCITYTH.

IlepeyeHp JOJDKHOCTHBIX  JIMIL, OCYLIECTBISIOIIMX TEKYIIUW KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSMU O CTPYKTYPHBIX MOAPA3JICIICHUAX OpPraHa MECTHOTO
CaMOyIPaBJIEHUS U TOJXKHOCTHBIMH PETJIAMEHTAMMU.

4.2. Ilops 10K ¥ EPUOIMYHOCTD OCYIIIECTBIICHHS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U KaueCTBa MPEJOCTABICHNSI MYHULIUTTAIbHON YCIYTH, B TOM YUCIIE TIOPSI0K
1 (GOpMBI KOHTPOJIS 32 MOJTHOTON M KAUECTBOM MPEJOCTABICHUS] MYHULIMITAIbHON
yCIIyTH
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4.2.1. KoHTpoap 3a MOJHOTOM M KAayeCTBOM IMPEAOCTABICHHUS MYHHUIMIAIBHOMN
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHMs Xajno0 3asButenel Ha aeiictBus (O0esneiicteue) [IMu30, a
TaKXKe UX JOHKHOCTHBIX JIUL, MyHULIUIAIBHBIX CIIYKAIUX.

4.22. B nemsax OCYUIECTBIECHHUS KOHTPOJs 3a IIOJHOTOM U KauecTBOM
IPEIOCTABICHUS] MYHULMNAIBHON YyCIyrd MPOBOJATCS IJIAHOBBIE U BHEIUIAHOBBIE
npoBepku. llopsgok ¥ NEpUOAWYHOCTH OCYIIECTBIICHUS IUJIAHOBBIX IPOBEPOK
ycraHaBnuBaeTcs wianoM padotsl [TMu30. [Ipu npoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULUINAIBHON YCIYrd (KOMIUIEKCHBIE
MIPOBEPKH), WJIM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHHUIIMIIAIILHON
yciayru  (Tematudeckue TmpoBepkH). IIpoBepka Takke MOMKET MPOBOJIUTHCA 10
KOHKPETHOM KaJI00€ 3asBUTEJIA.

4.2.3. BHennaHOBBIE ITPOBEPKU IPOBOMATCS B CBA3U C MPOBEPKON yCTPAHEHUS
paHee BBISIBJICHHBIX HapylI€HUH aJIMUHHCTPATUBHOIO PETJIAaMEHTa, a TAKKe B CIydae
noiayudeHus: xano0 3asBuTeneil Ha paedctBust (OesneiictBue) [MMu30, a Takxke ux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynpTaThl NPOBEPKH OPOPMIISIIOTCS B BUJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAKOTCS BBISBJICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e37eiicTBrE), MPUHUMAEMbIe
(ocyIiecTBIsIEMBIE) UMHU B XOJI€ TIPEAOCTABICHUS] MYHUIIUTIATLHON yCITyTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HapYIICHUM MTpaB
3asBUTEJIC BUHOBHBIE JIUIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOIATeNLCTBOM Poccuiickoit denepanui.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPaBJICHHUsI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUIA.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJieXkalllee BBITIOJTHEHUE AJMUHHUCTPATHUBHBIX JEWCTBUM, YKa3aHHBIX B
paszeie 3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a PELICHUS WU
neuncTBusa (0e3nercTBrEe), TPUHUMAEMBbIE (OCYIIECTBIISIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULIMTATbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM IMOPSIIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHUs K OPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIUIIAIIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TPpaXKaaH, UX
00BbEeIMHEHUI U OpraHu3aIui

KoHTponb 3a mMpenocTaBIeHuEM MYHULMNAIBHOW YCIYITH CO CTOPOHBI TPaKIaH,
uX OOBEAMHEHMH W OpraHu3alui, OCYIIECTBISETCS TOCPEACTBOM OTKPBITOCTH
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NEeATENbHOCTH  OpraHa  MECTHOTO  CaMOYNPABICHHS  OpH  NPEIOCTaBICHUU
MYHULIMIIAIBHOM  yCIYTM, IIOJIYyYEHHUS IIOJHOM, aKTyaJlbHOW M  JOCTOBEPHOU
uH(GOpMaLlMK O TOPSAKE MPEAOCTaBICHUS MYHUIIUIAIBHOW YCIYTH U BO3MOKHOCTH
JOCYJIEOHOTO0 paccMOTpeHust oOpalmieHuil (3kajo0) B Mmpolecce MpeaoCTaBICHUS
MYHUIUIAIBHON YCIIYTH.

5. locyneoHblii (BHeCya1eOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U 1eiicTBUiA
(0e3neiicTBHs) Oprana, NpeaoCTABJISIOIIEr0 MyHUIIUIIAIbHYIO YCJIYTY,
MHOT0()YHKIMOHAJIBHOI0 LIEHTPA MPeA0CTABJIECHNUS IOCY1aPCTBEHHBIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuil, yka3aHHbIX B Yyactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J10JKHOCTHBIX JIUIL,
MYHUIMIAJIbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XkKAJTOBAHKUE B JOCYJECOHOM MOPSAIKE PEIICHUM
u jaecTBuil (0e3aelcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHIUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMI[a OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHULUINAIBHOTO  CIY)KAIller0,  PYKOBOJMTENS  OpraHa,  MPeJOCTABIISIIOLIETO
MYHUIUNATBHYIO yCIIyTY, MHOTO(QYHKIIHOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OpraHu3allui, peyCMOTPEHHbBIX YacThio 1.1 cTarbu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kall000i, B TOM YUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapymieHue cpoka perucTpanuy 3amnpoca O MpeaoCTaBICHUN MyHUIUIAIbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHoM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asiBUTEJIEM PEIICHUN U JNeUCTBUMN
(6e3neiicTBUsl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTrO(QYHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €Cld Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM OOBEME B
nopsiAKe, onpenesieHHoM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU WH(OPMAITUH MO0 OCYIICCTBICHUS
NEUCTBUM, TMPEACTaBICHUE WIM OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickont ®Denepanuy, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TaTapcraH, MyHUIIMIIAIbHBIMU MPaBOBBIMU aKTaMU
JUTSl IPEJOCTABJICHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHWE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU IpaBOBbIMU akTamMu Poccuiickonn denepanuuu, HOPMaTUBHBIMU
npaBoBbIMM akTamMu PecnyOnuku TartapcTraH, MyHUUMIIAIbHBIMU MPABOBBIMU aKTAMH
JUISl IPEAOCTABJIEHUS MYHULIUNIAIBHOM YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MpeOCTaBICHUN MYHUIIUNIATBHONU YCIYTH, €CJIM OCHOBaHMS OTKa3a He
IpeaycMOTpeHbl (enepalbHbIMU 3aKOHAMU U TPUHSTHIMA B COOTBETCTBHHM C HUMU
MHBIMA HOPMAaTUBHBIMHU NPaBOBbBIMHU akTamu Poccuiickoin dPenepanuu, 3aKOHAMHU U
WHBIMM  HOPMAaTHUBHBIMH  TpaBOBbIMH  akTamMu  PecmyOnuku ~ Tatapcraw,
MYHHUIIMIIAJbHBIMA ~ MPaBOBBIMU  aKTaMd. B yka3aHHOM ciydae JocyaeOHoe
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(BHEcynmeOHOE) O0O’kamoBaHWE 3asBUTEIIEM pEIICHWA W JIelcTBuil  (Oe31eicTBYA)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Ciydae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOMKAIYIOTCS, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUILIMIAJIBHBIX YCIyr B TMOJHOM oOOBeMe B MOPSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUMNAIBHOM YCIYTH
IIaThl, HE TMPEIYCMOTPEHHON HOPMATUBHBIMU TIPABOBBIMH akTaMu Poccuiickoit
@denepaniid, HOPMATUBHBIMM  TPaBOBBIMM  akTamu PecnyOnuku  Tarapcran,
MYHUIIUTIATbHBIMU [TPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, MPEIOCTABISAIONIETO MYHUIIMTIANBHYIO YCIYTY, JHOKHOCTHOTO
JUIa OpraHa, MPEAOCTABISIIONIETO MYHUIIMNAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIEHOTO
IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHATIBLHOTO IIEHTPA, OpTaHU3AIHH, TPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONMYIICHHBIX MMM OICYAaTOK W OMIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABICHNUS  MYHHIIMIAIBHOW  YCIOYyrd  JOKYMEHTax  JMOO  HapylieHUE
YCTaHOBJICHHOTO CpOKa TaKUX HCHpaBieHud. B ykaszaHHOM ciydae nocyaeOHoe
(BHecyneOHOE) o0O’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJTFHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIA LIEHTP, PEIICHUS U JCUCTBUS
(6e3mericTBUE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyr B TMOJHOM oOOBeME B TMOPSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) mapymieHWe Ccpoka WIM TOpSAKa BBIAAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH aKTamMH Poccuiickoit
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH aKTaMH PecryOnuku
TaTtapcraH, MyHUITMTIATLHBIME TIPABOBBIMU aKTaMH. B yka3aHHOM cilydae JocyneOHOe
(BHEcyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO  IIEHTpa
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0K€HAa (GYHKIHUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyr B TMOJHOM oOOBeME B TOPSJKE,
onpenesieHHoOM dacthio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpeboBaHHWEe y 3asBHUTENS TPH TPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
PEeIOCTaBIECHUS MyHUIUMINIAIBLHOW YCIyru, MO0 B MPEAOCTABICHUHA MYHUIUIAIBLHOM
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX MYHKTOM 4 vactu 1 crarbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyaeOHOe)
00’kaJIoBaHUE 3asIBUTEJIEM peleHui u JEUCTBUM (Oe3meitcTBUSN)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
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BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBME) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIMMAJIBHBIX YCAYr B TOJHOM 00bEeMe B TMOPSJKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN I[EHTP JMOO B COOTBETCTBYIOIIMM OpPraH TrocCyJIapCTBEHHOMN
BJIACTH, SIBJSIIONIMICS ydpeAauTeleM MHOroQyHKIHOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHu3aluu,
npenycMoTpeHHble yacTbio 1.1 ctathu 16 ®@epepanbhoro 3akona Ne 210-D3. XKanoObt
Ha penieHus U JedcTBuUs (Oe37elCcTBUE) PYKOBOJUTEINS OpraHa, MPEeIOoCTaBIISIONIETO
MYHHIIMIIATBHYIO YCIYTY, TIOJIAal0TCS B BBIIIECTOSIIHNM OpraH (Mpy ero HaJIuYuM) Tu00 B
ClIy4ae €ro OTCYTCTBHSI PacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHULIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
3TOr0 MHOTO(YHKUIMOHAIBHOrO IeHTpa. KamoObl Ha pelmeHus W JAeUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIHOHAJIBHOTO LHEHTpa  MOAAITCA  YYPEAUTEIIO
MHOTO(YHKIIMOHAJLHOTO IIEHTPA WM JIOJDKHOCTHOMY JIMIYy, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus H
nectBusa (Oe3nericTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nojgarTCs PYKOBOAUTENSAM ITHX
OpraHU3aIUH.

Kamoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUINAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULMIAJIBHOTO CIIYXallero, PyKOBOAMUTENS OpraHa,
MPEAOCTABIISAIONIET0 MYHUIMIAIBHYIO YCIYTy, MOKET OBbITh HallpaBjeHa IO IOYTe,
yepe3 MHOTO(DYHKIMOHANBHBIA ULEHTpP, C HCIOJb30BaHUEM HWH(DOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuUuManbHOrO caiita oprasa,
MPEAOCTABIAIONIEr0  MyHUUUMIAIbHYIO  ycayry, EgunHoro  moprama  nubo
PecnyOnukanckoro moprtaiia, UHGOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaToBaHUs,
a Tak)Ke MOXKET OBbITh NMPUHSATA MPU JIUIYHOM TIprieme 3asBuTens. JKanoba Ha pemeHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(DYHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjeHa IO T[o4YTe, C
UCIIOJIb30BaHWEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOW — ceTn  «HTepHeTY,
opUIMATBHOTO CcailiTa MHOTO(YHKIIMOHAJIILHOTO IIeHTpa, EauHOoro moprana Jmbo
PecnyOnmkanckoro noptana, nHGOPMAIITMOHHONW CUCTEMBI 10CYIe0HOTO 00KaIoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JTUYHOM TpreMe 3asButens. JKamoba Ha pereHus u
nerctBug (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpEeHHbIX 4YacThio 1.1 crateu 16
®denepanpHoro 3akoHa Ne 210-d3, a Takke uX paOOTHUKOB MOXKET OBITH HaIlpaBJieHA
IO0 ToYTe, C HCMOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«HTepHeT», OQUIMANbHBIX CAUTOB 3TUX oOpraHu3auuii, EguHoro mnoprana nubo
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh NPUHATA TPHU JIMYHOM IpUEME
3asIBUTEIIA.

5.3. ’Kanoba nomxkHa cogepx aTh:
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1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHULUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeAOoCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTry, JH0O
MYHHIIMIIAJIBHOTO CITY>KaIlero, MHOTO(YHKIIMOHAIBHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(umu) pabGoTHHKA, OpraHU3alUii, NPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Uiu) pabOTHUKOB, PEIICHUS U
nericTBus (0e31eliCTBIE) KOTOPHIX 00KATYIOTCS;

2) dbamminio, UMs, OTYECTBO (IMOCTEaHEe - NPU HAJIWYWHK), CBEIACHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (DU3UUECKOTO JIMIa JIMOO HaUMEHOBAHHE, CBEJCHUS O MECTE
HAXOXKEHUS 3asgBUTEIIS - IOPUANYECKOro JHIa, a TakKe HoMep (HoMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) AIEKTPOHHON MOUTHI (MPU HAJMYWK) M TIOYTOBBINA ajpec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOIO —JIMI[a  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULHMIIAIBHOTO CIYXKalIero,
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTpA,
OpraHu3aluvi, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) mOBOIBI, HA OCHOBAaHMH KOTOPBIX 3asBHTEIb HE COTJIACEH C PEUICHUEM U
neiictBueM (Oe3qeHCTBHEM) OpraHa, MpPEJOCTaBIISIOIIEI0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPelOoCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYyry, JM0o
MYHHUIIUNIATBHOTO  CIYXKaIllero, MHOTO(DYHKIIMOHAJILHOTO  I[EHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTPa, OpTraHU3aIMMi, MPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HaJU4MM), MOATBEPKIAIOLIME JOBOJbI 3asBHUTEI,
100 X KOMUHU.

5.4. IloctynuBias xanoda NoJIEKUT PETUCTPALIMK B CPOK HE MO3HEE paboyero
JIHS1, CJIEIYIOUIETO 32 THEM MOCTYIJICHUS.

5.5. XKanoba, moctynuBmias B OpraH, NPEJOCTaBISIOIMNA MYHULHUIAIbHYIO
yCIYyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEOUTENI0 MHOTO(YHKIIMOHAIBHOTO
LEHTpa, B OpraHu3aluM, MpeaycMOTpeHHble 4acThio 1.1 cratbm 16 DemepanbHOro
3akoHa Ne 210-®3, nubo BbImECTOANUNA oOpraH (MPU €ro HaJU4HhH), OIJIEKHUT
pPacCMOTPEHMIO B TE€UEHHE NSATHAALATH pabouMx THEH cO JHA ee pEerucTpaluu, a B
ciydyae 00XaJOBaHMsI OTKa3a OpraHa, MPEJIOCTaBISIONIETO MYHUIIUMAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO TIEHTPa, OpTaHu3aIui, MPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®denepanpHoro 3axkona Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIIPaBJICHUU JOIMYIICHHBIX OMEYaTOK W OMMOOK WM B ciaydae oOOKaJoBaHUS
HapyLIEHUsI YCTAHOBJIEHHOTO CPOKAa TAKWUX HUCIPaBICHUN - B TEUEHHUE MATH pabouux
JTHEN CO JTHS €€ PETUCTPALMH.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
pELIEHNM:

1) xanoba ynoBIETBOpsiETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pelIeHus, UCIPABIICHUS TOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEAOCTABIECHNUS MYHULUIIAIBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asiBUTENIO
JNEHEXKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
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mpaBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH AKTaMH
PecniyOnuku TatapctaH, MyHUIUIIAIbHBIMU IPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHsA, ciaeayromiero 3a JHEM IPHUHATUSA DPELICHUS, YKAa3aHHOTO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MUCBMEHHON (hOpMe M MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisIeTCs MOTHUBUPOBAHHBIM OTBET O pe3yjbTaTax
PaccMOTPEHHUS KaJIO0OBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 O pEe3yJIbTaTaXx PACCMOTPEHUs KanoObl naeTcss UH(OpMalus O JEUCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3alMel, IpeyCMOTPEHHOM YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3,; B nesax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIECHUI IPH OKa3aHUM MYHULIMIIAJIBHOM YCIIYTH, a TaKK€ MPUHOCSTCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYOOCTBA M yKa3bIBaeTCAd MH(MOpMALUs O JalbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3afBUTEII0 B LEIAX MOJIYYCHUS
MYHHUIUMTAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asBUTENII0O O pE3yJibTaTaX pPAacCMOTPEHHUs KaJloObl JAIOTCA apryMEHTHPOBAHHbBIE
pa3bsCHEHUs] O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHQOpMAalUs O MOpsaKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
OPU3HAKOB COCTaBA aJMHUHHUCTPATUBHOIO IIPAaBOHAPYLIEHUS WJIM MPECTYIUICHHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajno0,
HE3aMEIJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbI POKYPaTYypPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYCHHIO JIOTOBOpa Ha
pa3MeleHrne HecTallmOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMIISX,
HaXOJISIIUXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

®dopma

JloroBop Ha pa3MelleHrEe HECTAlMOHAPHBIX TOPTOBBIX OOBEKTOB
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYCHHIO JIOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMIISX,
HaXOJISIIUXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

dopma
(bnank opraHa, npeaoCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIC JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 O0TKa3e B MPEJOCTABICHUHA MYHUIIAIATLHON YCIyTH
0 3aKJIIOUYCHUIO JOTOBOPA Ha Pa3MEIICHUE HECTAIIMOHAPHBIX TOPrOBBIX 00BEKTOB HA
3eMJISIX, HAXOJSIIUXCS B MYHUITUTIATbHOM COOCTBEHHOCTH, 0€3 MPOBEACHUS ayKIIMOHA

oT Ne
PaccmotpeB Bame 3asBieHune oOT No 51
MpUJIaracmple K HEMY JIOKYMEHTBHI YIIOJTHOMOYEHHBIM OpraHom

MPUHSATO peuieHue o0 0TKase
B 3aKIIOYCHUH JOTOBOpA Ha pa3MEIIEHUE HECTAllMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOMALIUXCS B MYHHUIIUTIATLHOW COOCTBEHHOCTH, 0€3 MPOBEACHUS ayKIIMOHA
O CJEAYIOIIMM OCHOBaHHSIM:

1.

2.

JlononHutenbHast UHGOpMALIHS:
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Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBI OpraH C 3asBICHHEM O
MPEIOCTABJICHUH YCIIYTH MOCIIE YCTPAHEHUS YKAa3aHHBIX HAPYILICHUN.

JlaHHBIM OTKa3 MOXET OBITh OOXajdoBaH B JOCYACOHOM TOPSAKE ITyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJHOMOYCHHBIN OpTraH, a TAK)Ke B CYZACOHOM TOPSIIKE.

Ceenenus 00 IIEKTPOHHOM TOAMNUCH

HomxnocTtHoe nmuuo (PHO)

(moMCh YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYCHHIO JIOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMIISX,
HaXOJISIIUXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHULMITAIIBHOMN YCIIYTH I10 3aKJIOUYECHUIO IOT0OBOPA HA pa3MEIleHME HECTALlMOHAPHBIX
TOPTOBBIX 0OBEKTOB HA 3€MJISIX, HAXOIAIIUXCS B MyHHUITMTIAIBHOU COOCTBEHHOCTH, 0€3
MIPOBEICHUS AYKIIMOHA

oT No
PaccmoTrpeB Baie 3asBieHue ot No 151
MpUJIaracmple K HEMY JIOKYMEHTBHI YIIOJTHOMOYEHHBIM OpraHom

IIPUHSITO
perieHre 00 oTKasze B MpUeMe JOKYMEHTOB, HEOOXOMUMBIX JJISl 3aKITFOYCHHS JOTOBOpa
Ha pa3MeIeHNEe HECTAI[MOHAPHBIX TOPTOBBIX OOBEKTOB HAa 3EMJISIX, HAXOIAIIUXCS B
MYHUIIUTIAJTBHOM COOCTBEHHOCTH, 0€3 TpPOBEIEHUS ayKIHMOHA TI0 CIICTYIOITUM
OCHOBAHUSM:

1.

2.

Pa3zbsicHeHue NpUYMH OTKa3a:
JononHuTenbHas HHGOPMALIUS:
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Bbl BrpaBe MOBTOPHO OOpaTUTHCA B YIOJIHOMOYEHHBIA OPraH ¢ 3asBJICHUEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS! YKAa3aHHBIX HAPYIICHUI.

JlanHBI OTKa3 MOXET OBbITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HalpaBJIEHUs ’kajJ00bl B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJJ€OHOM HOpSIKE.

CrenenHust 00 3JIEKTPOHHON TTOAITHCH

HomxnocTtHoe nmuuo (PHO)

(moMCh YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
pETJIaMEHTY MPEIOCTABICHUS
MYHHIUIIAIBHON YCIYTH 1O
3aKJIFOUYCHHIO IOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX 0OBEKTOB Ha 3eMJISX,
HaXOJIAIIMXCS B MyHUIIUTATHHOM
COOCTBEHHOCTH, O€3 NMPOBEICHUS

AYKIIKMOHA
dopma
B
(HanMeHOBaHME OpraHa MECTHOT'O CAMOYIIPABIICHUS)
(moTHOE HAMMEHOBAHNE OPTaHU3AINH U
OpraHu3alluOHHO-IIPAaBOBOH (GOpPMBI)
B JIMIIC:

(®UO pykoBOAUTENS U HHOTO
YIOJIHOMOYEHHOTO JINIIA)

I[OKYMCHT, YI[OCTOBep}IIOH_II/Iﬁ JIUYHOCTD
3aABHUTCIIA:

(BUI JOKYMEHTA)

(cepust, HOMep)

(xeMm, Kor/1a BBIJAH)

CBeneHMs 0 TOCYAPCTBEHHON PETUCTPAIIT
FOPUJIMYECKOTO JTUIA!

OI'PH

NHH

Mecto HaxoXIaeHUI

KonrakTHas nadopmarus:

HOMED Tell.

9JI. TIo4YTa
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3ASBJIEHUE
0 3aKJIFOYEHUU J0rOBOPA HA Pa3MEILEHUE HECTALIMOHAPHOTO TOPTOBOI0 0OBEKTA

[Ipomry 3akiIrOYUTH JIOTOBOP HA pa3MEICHHE HECTAIIMOHAPHOTO TOPTOBOTO
00BbeKTa, aJPeCHBI OPUEHTHP UCIIPAIINBACMOTO TOPTOBOT'O MECTa: ,
THUII OOBbEKTa ,
11€JIb €T0 UCIOJIH30BaHUS ,
TIJI0IIA/b KB. M,

HOMEp MeCTa HeCTallMOHAPHOT'O TOPTOBOTO 00BEKTA

PesynbraTr npenocTaBieHus MyHULIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

B JU4HbIA KaOuHeT [lopTana rocygapCTBEHHBIX U MYHHIIMMAIBHBIX YCIYT
PecnyOnuku Tatapcran;

B MHOTO(YHKIIMOHAJBHOM LIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MyHULUINAIBHBIX yeiyT PecyOnuku Tatapcran;

B [INn30.

(mata) (moamnucs) (©.1.0.)
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[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY PETIIAMEHTY
IIPEIOCTABIICHUS MYHHUITUTIATLHOM
YCIIYTH 110 3aKII0YEHUIO JOTOBOPA Ha
pa3MeIleHne HeCTallMOHAPHBIX
TOPTOBBIX 00BEKTOB HA 3EMIISIX,
HaXOJAITUXCS B MyHHITUITAIBHON
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIMOHa

PykoBoaurento

Or:

3ASABJIIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmato 06 ommuOKke, JOMYyIHICHHOW MPH OKAa3aHWU MYHUIIMITAIBHOW YCIYTd TIO
3aKJIFOUEHUIO JIOTOBOpA Ha pa3MEIICHHE HeCTAIMOHAPHBIX TOPTOBBIX OOBEKTOB HA 3EMIISIX,
HAXOSAIIUXCS B MYHUITUTIATBHON COOCTBEHHOCTH, 0€3 IMPOBEICHUS ayKIIHOHA.

3anucaHo:

[IpaBunbHbBIE CBEICHUSA:

[Ipomry  ucOpaBuTh,  JONYIICHHYKD  TEXHUYECKYH0  OIIMOKY W BHECTH
COOTBETCTBYIOIINE MU3MEHEHUSI B JOKYMEHT, SIBJISIOIIMICS pe3yJbTaTOM MYHMITUTIATBLHON
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npussTHS pemieHus 00 OTKJIOHCHMH 3asBICHUS 00 WCIPABICHHUH
TEXHUYECKOM OITMOKY MPOIITy HAMPABUTH TAKOE PEIICHUE:

MIOCPEICTBOM OTITPABICHHMS 3JIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPCHHON KOMUU Ha OyMa)KHOM HOCHUTEJE MOYTOBBIM OTIPABICHUEM IIO
azapecy:

HacrosmmM moarBepkaaro: CBEIECHUS, BKIIIOUEHHBIC B 3asBJICHHE, OTHOCALIMECH K
MOEW JHMYHOCTM M TMPENCTABIIEMOMY MHOKO JIMIy, a TaKXE BHECEHHbIE MHOK HHXKE,
JOCTOBEpPHBL. JIOKyMEHTBI (KOMHMU IOKYMEHTOB), IPUIOKEHHBIE K 3asIBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSIM, YCTAHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickoil @enepauun, Ha MOMEHT
IPEACTABICHNUs 3asABJICHHUA 3TU JOKYMEHTBbI JEHCTBUTEIBHBI U COAEPIKAT JOCTOBEPHBIC
CBEJICHUS.

(mara) (Tomuch) (®.1.0.)
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