VicnonHuTtensHbin komuTeT AMBYXTUHCKOrO CenbCKOoro nocenesns
Cnacckoro MyHuuunansHoro panoxHa Pecnybnukn TatapcTtaH

NOCTAHOBJIEHUE

Ne 5 ° 04.03.2022

06 yTBEPXAEHMM AOMUHACTPATUBHOTO perrnameHTa
NpeaocTaBneHust MyHULUMNANbHON YCryr no Bbigaye CrpaBKu
(BBINMCKN)

B uensix peanusauun depepansHoro 3akoHa ot 27 utonst 2010 Ne 210-®3 «O6 opraHusauum
NPenoCTaBMNEHNUs OCYAAPCTBEHHbIX M MyHUMNANbHBLIX YCnyr» MCNONHUTENbLHBIA KOMUTET
AMBYXTUHCKOTO Cenbekoro noceneHns Crnacckoro MyhuumnanbHoro panoxa Pecny6nuvku
TatapcraH

NMOCTAHOBNAET:

1.YTBEepanTs AOMUHUCTPATUBHbIN PErnaMeHT NpesoCcTaBlieHns MyHULUMNAbHOW YCRyri no
Bbloaye crpa.kyi (BbIMACKN).
2. Mpy3HaTb yTPATUBLLAMW CUIY CriefyroLue nocTaHoBNEeHs:

21. ot 01.07.2016 Ne1i2 «O6 yTBepxoeHUn afMWHUCTPATUBHOIO pernameHta no
Bblgaye cnpaBky (BbINUCKN).

2.2.0t1 05.06.2019 Ne20-1 «O BHeceHUn U3MeHEHW . 1 AononHeHnn B octaHosneHne
UCMOSTHUTENBHOrO KoMuTeTa AMBYXTUHCKOrO cenbcekoro nocenexna Ne12 ot 01.07.2016 «O6
yTBEpXaEeHUY AOMUHUCTPATMBHOMO perfiameHTa NpefoCTaBNeHns MyHULMNanbHOW ycryru
Mo BbiZa4e CrnpaBKu (BbIMUCKM).»

2.3. or 02.03.2021 Ne9 «O BHeceHUW U3MEHEeHuUi u gononHeHui B [locTaHoBneHue
UCMOMHUTENBHOTO KoMUTETa AMBYXTUHCKOrO cenbekoro nocenenns Nei12 ot 01.07.2016 «O6
yTBEpPXASHUM AOMUHACTPATUBHOIO perraMeHTa npeJocTaBneHnst MyHUUMNanbHON ycnyru
no Bsigaye cnpasku (Bbinucku)» (¢ 1am. ot 05.06.2019 Ne20-1).

3.Hacroswee noctaHoBneHve onybnuMkoBatb Ha odmumnansHom cante Cnacckoro
MyHULMMansHoro paiona hitp:/ www.spasskiy.tatarstan.ru, Ha odmumansHom caiite
npasoBoW nHpopmaumu (//http:pravo.tatarstan.ru)

4 KoHTponb 3a UCNOSNTHEHWEM HACTOSALLEro NOCTaHOBMEHUS OCTaBNA 3a cobon.
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YTBEpXaOeH

noctaHoBneHnem VicnonHnTensHoro
komuteta AMBYXTUHCKOro CenbCKoro
nocenexnuns Cnacckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT « 04 » mapta 2022 r. Ne5

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNanbHOW yCryri no Bblgaye cnpaskuy (BbIMUCKK)

1. O6wme nonoxeHus
1.1. TlpegmeT perynupoBaHus agMUHUCTPATMUBHOIO pernameHTa

Hactoawmn agMmHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHns  MyHUUMNanbHOM
ycnyrn (ganee — agMUMHUCTPATUBHLIM perfiaMmeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsiAoK
npefocTaBfeHnMsT MYHUUMNANbHOM  YCNyrM noBblgaye cnpaBku  (BbiNUCKW)(ganee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenen

1.2.1.Jlugamn, nmerowmmmn nNpaBo Ha MonyvyeHne MyHULMNanbHOW yCnyru, sBRSOTCA
duamyeckme nuua (ganee — 3asaBUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEPSIOLWEro ero nofiHomouns (ganee — npencraBuTerb
3aaBuTens).

1.3. Nopsagok MHpopMMpoBaHUS O NPeaoCTaBAEHUN MYHULMNANbHOW YCIyTU

1.3.1. WHdopmaums o0 nopagke nNpefocTaBrieHMs  MyHUUMNAnbHOW  yCryru
pa3smellaeTcs:

1) Ha WHPOPMALMOHHBLIX CTeHdax, coAepXawux BU3yanbHYI0 W TeKCTOBYHO
WHpOpMALMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOFO(PYHKLMOHASNbHbIX LEeHTPOB MNpefoCTaBfeHNa roCcyaapCTBEHHbIX U MYHUUMNANbHbIX
yCriyr.

2) Ha o(uumanbHOM canTe MyHUMUMNanbHOro pavoHa B WH(OPMaUNOHHO-
TenekoMMYHUKaLNOHHOM cetn «HTEpHeT» (nnn ropoackoro oKpyra)
(https://www.spasskiytatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagvHOM nopTane rocygapCTBEHHbIX U MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHbln noptan);

5) B rocyaapCTBeHHOW WHOpMaunoHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr).

1.3.2. KoHCcynbTupoBaHMe MO BOMpoOcaM MNpeaoCTaBfieHUs MyHULMNAnNbHOW YCNnyrn
oCyLLleCcTBNsAeTCA:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npeaocTaBrneHus rocyaapCTBEHHbIX U
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B MWcnonHutenbHom komuTeTe  HAMOYXTUHCKONO  CenbCKOrO  MOCeneHus
MYHULMNANbHOro panoHa (ganee — Micnonkom):

npu YCTHOM o6paLleHnn - IMYHO UK Mo TenedoHy;
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npy NMMCbMEHHOM (B TOM Yucrie B hopMe 3MEeKTPOHHOIO AOKyMeHTa) obpalieHmum — Ha
OymMakHOM HocuTene no noyTe, B 3fIEKTPOHHON hOpME MO INEKTPOHHOM MOoYTE.

1.3.3. VHpopmauusa Ha EgmHom noptane, PecnybnvkaHckoMm nopTane O nopsiake m
Cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUU CBEeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX WU MyHULUMMANbHLIX YCIyr, NpefocTaBnsaeTcs 3asBuTernto
B6ecnnaTtHo.

[ocTyn K HGopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHNA 3adBUTENEM Kaknx-nnbo tpeboBaHun, B ToM yncne 6e3
NCNonb3oBaHWSA MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpeAacTBa 3asBuTens TpebyeT 3aknioyeHWs JMUEH3MOHHOrO WU MHOrO CornalleHus ¢
npaBoobnagartenem nporpammMmHoro obecnedeHns, npeaycmaTpuBatoLLero B3MMmaHme nnatbl,
perncTpauuio Unu aBTOpM3aUMIO 3asiBUTENS WNM NpefocTaBfeHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenst NUYHO UNKU NO TenegoHy B COOTBETCTBMM C
noctynusewnm obpalleHmem npegoctaBnaeTcs MHpopmMmauus:

1) 0 MecCcTe HaxOXOeHUs MHOroyHKUMOHANbHOIMO UeHTpa npefocTaBreHuns
rocyfapCTBEHHbIX M MyHuuMnanbHbIX ycnyr, Wcnonkoma (agpec, rpadpuk paboTsl,
cnpaBoYHble TENEOHbI);

2) 0 nopsigke npegocTtaBfeHuMs MyHUUMManbHOW Yycryru, O crnocobax M cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxpgaH, KoTopbiM NpeaocTaBnseTcs MyHuuunanbHas ycrnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx Bonpochl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOoOXOAMMbIX [N PacCMOTPEHUSA 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCIyrn, O Cpokax npuemMa n permctpaumm 3asBreHus;

5) o0 xoge npepocTaBneHns MyHUUUNANbLHOM yCnyru;

6) O MecTe pasmelleHnd Ha oduumanbHOM canTe WMHdopMauuM MNo Bonpocam
npegocTaBneHnss MyHULMNANbHON YCIyru;

7) o nopsagke obxanoBaHus OeNCTBUA wunu 6e3dencTBUs OOSMKHOCTHBIX  NuL
Wcnonkoma.

Mo nucbmMeHHOMY oObpalleHuto  COTpyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pPasbSCHAT
3asBUTENIO NOPALOK NpefoCTaBfeHNa MyHULMNanbHOM YCRAyrM M BOMPOCHI, yKa3aHHble B
HaCTOSILLEM MYHKTE aAMUHUCTPATMBHOIO perfnameHTa, U B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHnsa HanpaBnswT oTBeT 3asasutento. OTBETbl JAKOTCA Ha A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus UCMOoNb3yTCA
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBreHns MYHUUMMNansHOW YyCnyru
pasmMellaeTcs Ha ouunanbHOM canTe MYHUUMNanbHOrO panoHa M Ha MHMOOPMALMOHHbIX
cTeHAaax B nomelleHusax Micnonkoma ansa paboTbl C 3a8BUTENSAMM.

MHpopmaumnsa Ha rocygapCTBEHHbIX A3blkax Pecnybnuku TaTtapcTtaH, pasmeliaemas
Ha WMHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canuTe MyHUUMNanbHOro pavioHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNanNbLHOW ycnyre, cogepxawwmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUMio O MEeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenecdoHax, BpemeHu paboTbl Mcnonkoma, ©O rpaduke npuema 3asaBfEHUN Ha
npegocTaBrieHne MyHULMNanbHON YCIyru.

1.4. HopmaTtuBHble NpaBOBble aKThbl, perynupytouime npeaocTaBneHme
MYHULMNANbHOM yCryru



1.4.1. TepeyeHb HOPMATUBHbLIX NPABOBbLIX aKTOB, PErynMpyOLWnNX npeanocTaBreHne
MyHUUMNAnNbHON ycnyrn (C ykasaHWeEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX oOdmumanbHoro onybnukoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNANbHbIX  YCNYyr, Ha oduuManbHOM caunTte
MYHULMNANbLHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pedakumi NoanexuT
pa3smMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCNYT,
Ha ocuymanbHoOM cante MYyHULMNANbLHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMuHbI, ucrnonb3yemble B aAMUHUCTPATUBHOM perfnamMeHTe, n nx onpeaeneHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwme TepMUHbL Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(OYHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuarnibHo 060CobrIeHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOrOyHKLNOHANbHOro LUeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, CO34aHHOE B rOPOACKOM (CeSIbCKOM) noceneHnu
MYHULMMNAnNbHOro panoHa nunu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHANbHbBIX  LIEHTPOB
nNpefocTaBfeHns  rocygapCTBEHHbIX M MyHUUMNAnbHbIX — YCAyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lpaButenbctea Poccunckon ®epepaummn ot 22 aekabps 2012 r. Ne1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenlbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npefoCcTaBeHUs rOCy4apCTBEHHbIX U MyHULUMNANBHBIX YCITYr»;

TexHudeckass owwmnbka - owubka (onmcka, onevaTka, TrpaMmaTvyeckass Wnu
apupmeTndeckas  owmbka nNmMbo  nogobHas  owwmbka),  AonyweHHass  OpraHow,
NpegoCcTaBNAOWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsIM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCb CBEAEHWS;

EovHas cuctema wugeHtuduvkaumm M ayTeHTUdMKaumm B UHpacTpyKType,
obecneunBarolen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3anMOAENCTBME MH(POPMALMOHHbBIX
CcUCTEM, UCNOMb3YyeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneumBarolias CaHKLUMOHUPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMAaLMOHHOIO
B3aMMOJENCTBMS B CUCTEMe uaeHTUUKauUMM wn ayTeHTUpUKaumm K UHdopmMauuu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucremax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHune «MHOroyHKUNOHaNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHasA cucrtema
MHOTrOOYHKLMOHANbHbLIX LEHTPOB NpeaoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHUCTPaTMBHOM pernaMmeHTe noa 3asiBeHMeM O MnpeaocTaBneHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHd 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCryrn, nogaHHbI B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wwona 2010 roga Ne210-®3 «O6 opraHusauum npegocTaBneHns
rocyapCTBEHHbIX U MyHUUUNAanbHbIX yenyr» (aanee — ®eneparnbHbli 3akoH Ne210-$3).



4
2. CtaHpapT npegocTaBrneHUss MyHULUNanbHOW ycnyru
2.1. HanmeHoBaHe MyHUUUNANBLHOW YCIyru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHMe UCMNOMHUTENbHO-PacnopsANTENbHOIO opraHa MecTHOro
camoynpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCIyry

NcnonuutenbHbln  koMuteT  AMOYXTMHCKOrO  cenbCkoro  noceneHnss  Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnncaHne pesynbTaTta npeaocraBiieHUA MyHVILI,MI'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaToM NpegocTaBrieHns MyHULMNanbHOW YCyru ABNAeTCA:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacToswemMy agMUHUCTPaTUBHOMY
pernamMmeHTy);

2) pelieHne o6 oTkase B NpefoCTaBNeHUM MyHUUMNanbHoOW ycnyru(npunoxeHue Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTKase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBMeHNs
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosilwemy aaMWHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpasnseTcs 3adaBUTenNio
B (popMe O3NeKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOINo YCUIIEHHOW KBanuduunupoBaHHOW
3MIEKTPOHHOM  MOAMNUCBID  YNOSHOMOYEHHOro  AOSDKHOCTHOro nuua Wcnonkoma  (nmbo
Wcnonkoma), B cootBeTcTBUMN ¢ PeaepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne63-3
«O06 anekTpoHHOW nognucu» (panee — degepanbHbi 3akOH Ne63-O3)B NUYHBLIM KabUHET
EomvHoro noptana. B cnyvae HanpaBneHust 3asiBneHusi nocpeactsom PecnybnvkaHcKoro
noptana pesynbTaT MpeaoCTaBfeHUss MyHUUMNANbHOW YCMyrn HanpaensieTcsa Tak e B
Nn4YHbIN KabnHeT PecnybnnkaHckoro noprana.

2.3.3. lNo BbIbOpy 3asBuTENs pesynbTaT NpedoCTaBNEeHNA MyHUUMNAnNbHOW YCryru
Bblgaetcs B OpraHe wmnu B MOLL B hopme 3k3emnnsipa SNEKTPOHHOrO [OOKYMEHTa,
pacrneyataHHOro Ha 6yMaxHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YNOMIHOMOYEHHOrO AOMKHOCTHOrO nNuua Mcnonkoma mnu padotHuka MOLL.

2.3.4. 3asBuTenb BnpaBe MOMyYMTb pes3ynbTaT NPeaoCTaBNeHUs MyHUUUNanbHOM
ycrniyru B (pOpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHue Cpoka [OeuCcTBus pesyrnbTaTa
npegocTaBneHns MyHULUMNaNnbHON yCcnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHON yCnyru, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpalleHnsa B opraHusaunn, y4acTByoLmMe B NpegoCcTaBneHm MyHUUUNansHOM yCrnyrm, Cpok
NPUOCTaHOBIEHNS NPeoCTaBNeHNs MyHULMNANbHON YCNyru B Criyvyae, ecnm BO3MOXHOCTb
NpPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
BblAayun (HanpaBreHus) AOKYMEHTOB, SBMNSAIOLNXCA pe3dyrbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON YyCNyru

2.4.1. MyHuumnanbHaga ycnyra npegocTaBnseTcsa B TeYeHne Tpex paboumx gHen.

2.4.2. TlpuocTaHOBNeHMEe CpoKa MpefoCTaBfeHns MyHUUUNanbHOW YCryru He
npegycMOTpeHO.

2.4.3. HanpasneHwe [OOKyMeHTa, SABMSOWEroca pesynbTatoM npenoctaBneHns
MYHUUMNANbHOM ycryru B (popmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0hOopMMNEeHUs 1 permcTpauumn pesynbTata NpeaoCcTaBeHnss MyHULMNansHON YCyri.



2.5. VicyepnbiBatowwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu ANs npeaocTaBneHus
MYHMLMMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl NX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ang nony4eHnss MyHMLUUNansHOW yCryru 3asiBUTENb NpeacTaBndaeT crneayrowme
AOKYMEHTBI:

1) AOKYMEHT, yOOCTOBEpPSWNA NNYHOCTL (He TpebyeTcs B cnyyae obpalieHus
nocpenctesomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3aaBneHue:

B dopMe AOKyMeHTa Ha OymaxHoM Hocutene (npunoxeHune Ned Kk HacTosilemy
aZMWUHUCTPATUBHOMY perfiameHTy);

B QIEKTPOHHOW (popme (3anorHaeTcs NOCpPeACTBOM BHECEHWS COOTBETCTBYHIOLLMX
CBEEHUN B ONEKTPOHHY dopMy 3adBfeHus), MnoAnMcaHHoOe B COOTBETCTBUM C
TpeboBaHnAMM  nyHKTa  2.5.3a4MUHUCTPATMBHOrO  pernameHTta, npu  obpaweHumn
nocpeactesom PecnybnvkaHckoro noprtana;

4) B cnyyae, ecnu And NpedocTaBfeHUs MyHUUMNanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHarnbHbIX AaHHbLIX WA, He SABNALWerocs 3asiButenieM, M ecnu B
COOTBETCTBUN C dpefeparibHbiM 3aKOHOM 06paboTka Takmx NepcoHanbHbIX AAHHBIX MOXeT
OCYLWEeCTBAATbCA C COrfacusl ykasaHHOro nvua, npu obpalleHun 3a noslyvyeHuem
MYHUUMMNANbHOW  yCnyrn  3adBuTENnb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxgalroLwme nosiydeHne  Corfacusi  ykasaHHOro nvua  WnuM - ero  3aKOHHOro
npeacraButens Ha o6paboTKy MnepCoHanbHbIX AaHHbIX yKazaHHOro nuua. [JoKyMeHTbl,
nogTeepxgatrLme nosiydeHue cornacus, Moryt 6biTb NpeacTaBnieHbl B TOM Yucnie B oopme
9NEKTPOHHOIO JOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurm pao 31.12.2017
BO3naranacb Ha COGCTBEHHMNKOB XUIbIX MOMELLEHUI, 3asBUTENEM NpeacTaBnseTcs JOMOBas
KHUra;

6) npaBoyCTaHaBnuBawLMe [OOKYMEHTbl Ha WHAMBMAYaNbHbIA XUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpupoBaHo B EgMHOM rocygapCcTBeHHOM peecTpe
HEeOBWXUMOCTU) — 115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asgBneHne wn npunaraemble AOOKYMEHTbl MOryT ObITb npeacTaBfieHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayrLmMx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX U B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBAHNAM NyHKTA 2.5.3aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprarna B a5IeKTPOHHOM bopMme;

3) B icnonkom nNu4HO unm nocpeacTtBOM NOYTOBOW CBA3M HA DymMaXkHOM HocuTene.

3asaBneHne n npunaraemble OOKYMEHTbI, NPU HanpaBfieHUn NOCPenCTBOM NOYTOBOW
CBS3U1, 3aBepPSTCA B YCTAHOBNEHHOM MNopsaKe.

2.5.3. 3asBneHve npu HanpasneHun nocpencTsom PecnybnvkaHckoro nopTtana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

Ana nonyyYyeHMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 HeobxoouMmo MNpOnTU
npouenypy peructpaumm (ayteHtudpukaumm) B ECUA, a Takke noarBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble o0b6pasbl [JOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4-ényHkra 2.5.1agMWHUCTPATMBHOIO pernamMeHTa ,3aBepsAtoTCs YCUIEHHON
KBannpuumMpoBaHHON NOAMUCLIO ML, YNONMHOMOYEHHbIX Ha cO3daHue N NoanucaHue Takux
AOKYMEHTOB, B TOM 4YM1CIEe HOTapuycamu.
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ONEKTPOHHbIE  OOKYMEHTbI(3NEKTPOHHbIE 00pasbl AOKYMEHTOB), npunaraemble K
3asiBMEHN0, B TOM YUCe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
iPg.jpeg,png, tif, doc, docx, rtf, sigpasamepom He 6onee 50 M6anT.

KayecTBO npeaocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3S1EeKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00beme npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTtb OT 3aaBUTENS:

1) npencraBneHns OOKYMEHTOB M MHGOPMaLMM WUAN OCYLLECTBNEHUS OENCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIEHME KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmMmn  OTHOLLIEHUS,, BO3HMKawWmMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyLWecCTBMNEeHNa OEUCTBUW, B TOM YUCME COrnacoBaHuMi, HeobGXoauMbix AN
NonyyYeHnss MyHUUMNanbHOM yCryrn 1 CBs3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUEM MNosyYeHus
yCnyr n nonyyYyeHusl AOKYMEHTOB W MHdOpMauMM, NpeaocTaBfsieMblXx B pesyrbTaTe
npeaocTaBNeHns TakuxX YCNyr, BKMOYEHHbIX B MEpeyYHn, ykasaHHble B 4actun 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMmbIX 1 0bBa3aTerbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauwmn, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb MNpuM MepBOHA4YaribHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoauMbIX ANns NpefocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
npeaocTaBNeHNn MyHUUMNANbHON YCNyrn, 3a UCKITIOYEHNEM CreayrLnX Cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPABOBbLIX aKTOB, Kacalowmxcs
NnpeaocTaBNeHns MyHMLMNANbHOW YCryri, nocre nepBoHayanbHOW nogadn 3asiBNeHus o
npegocTaBeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunbok B 3asBNEHUM O NPEeAOCTaBNEHUN MYHULMNANbHOW YCIyrn U
AOKYMEHTax, MNOAaHHbIX 3asdABuMTeneM Mocre nepBoHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMbiX ANns nNpeaocTaBNeHns MyHuuunanbHom ycnyru, nmbo B
NpefoCcTaBNeHNn MyHULMNANbHOM YCNYrM WU HE BKIMOYEHHbIX B MNpPeACTaBMEHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WAW MU3MeHeHue WHopmauuu nocne
nepBoHavanbHOro OTka3a B MNpMeEME [AOKYMEHTOB, HeobxoouMbix Onsi NpeaocTaBneHus
MyHULUMNAnNbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BblABNEHME OOKYMEeHTanbHO MnoATBepXAeHHOoro dakta (nNpu3HakoB) oOLWMOOYHOro
unu npoTmeBonpasBHOro Aencrteus (6es3genctemd) [OMKHOCTHOro nuua  Mcnonkoma,
paboTHuka M®LL, npn nepBoHayanbHOM OTka3e B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX Ans
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnsHOW ycnyru,
O YeM B NMMCbMEHHOM BMAE 3a NOANUCHLI0 pyKoBOAUTENSA Mcnonkoma npu nepBoHa4anbHOM
OTKase B NpMemMe JOKYMEHTOB, HeO6X0o4MMbIX NS NpefoCTaBneHns MyHULUNanbHOW yCnyru,
yBEe4OMISIETCA 3as8ABUTENb, @ Takke NPUHOCATCS M3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTtaTbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHNEM CryYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nMnbo unx usbsatTMe SABNSETCA HeobOXOAWMbIM YCNOBMEM
npeaocTaBfeHns rocyaapCTBEHHOM WAW  MYHMUMMANbHOW YCNYrM, W WHbIX CrlyyYaes,
yCTaHOBMEHHbIX befiepanbHbIMK 3aKOHaAMM.

2.6. McuepnbiBatowwmnm nepedeHs OOKYMEHTOB, HeobXoaUMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU MPaBOBbIMU akKTaM ANA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOIZ ycnyru, KoTopble
HaxogAaTCA B pacCnopsAXXeHnn rocygapCrBeHHbIX OpraHoB, opraHoB MECTHOIO
camoynpaBrneHna n nogseaoMCTBEHHbIX rocygapCTBEeHHbIM OpraHam Ui opraHamMm MmecTtHOro
camoynpabBrieHuA opraHmsaumﬁ N KOTOpble 3adBUTESIb BlpaBe NnpegcraBuUTb, a Takxke
Crnocobbl nx nonyyvyeHuna 3aaBuTtenamMmmn, B TOM HUCIE B 31EeKTPOHHOM (hopMe, NOPSJ0K UX
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npegcraBreHns; Focyﬂ,apCTBeHHbIIZ opraH, opraH MeCTHOro camoynpasrieHuA nnoéo
opraHnsauus, B pacnopsAa>XeHMm KOTopbiX HaxXoaATCA AaHHblIE JOKYMEHThI

2.6.1.MNonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aUMMOLAENCTBUA:

1) BbINMCKa 13 EQnHOro rocygapCTBeHHOro peectpa HeagBuwxmmoctn — deneparnbHas
cnyxba rocygapCTBEHHOM perucTpaunn, kagacrtpa v kaptorpaduu;

2) cBefeHus O OencTByloleM nacnopTte rpaxgaHuHa Poccunckon depepauumn —
MB[ Poccuu;

3) cBedeHuss O HoTapuarnbHOW [oBepeHHOCTM — defgepanbHass HoTapuarbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe MNpefoCcTaBUTb [OOKYMEHTbl (CBedeHusl), YyKkasaHHble B
noanyHkte1 nyHkta 2.6.1 agMMHUCTPATUBHOIO perrameHta, B (opMe SNeKTPOHHbIX
AOKYMEHTOB, 3aBepEeHHbIX  YCUNEHHOW KBannuduumpoBaHHOM nognuceld N,
YMOMHOMOYEHHbIX HAa CO3aHne U NoAnucaHue Taknx JOKYMEHTOB, Npu nogayve 3asiBfeHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeHHOE npeacTaBfieHne) ykasdaHHbIMU B NMYHKTE
2.6.1 agMMHUCTPATMBHOIO perfiaMmeHTa opraHamu rocyJapCTBEHHOW BracTu, opraHamm
MECTHOro caMoynpaBrieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM AN OTKasa B NpeAocTaBneHuM MyHUUUnansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa opraHoB W OpraHvsauui, He npeacraBmBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlUeHHble W  Haxoddwmecss B pacropsiKeHun
AOKYMEHT WnuM cBedeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATENLCTBOM Poccunckon denepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3aaABUTENA AOKYMEHTbl CBEAEHUS, B TOM 4uchne
noaTeepxgalrlme BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBfeHne MyHuMuMnanbHOW
YCIyru, Haxogslmecs B pPacropsiKeHUM rocyaapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpasneHns opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBedeHUd, KoTopble
HaxoOgATCA B pacnopskeHWW  rOCyQapCTBEHHbIX  OpPraHoB, OPraHoB  MECTHOrO
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpaBfeHns opraHvsauui, He SBMSETCA OCHOBAHWEM AN OTKasa 3asBUTENIO B
npegocTaBfieHMM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnblBaloLLmMiA NepeyeHb OCHOBaHWUI Ansi OTKasa B NpUemMe JOKYMEHTOB,
HeobXoaMMbIX A4S NpeaoCTaBNeHMs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHusMM ONA OTKasa B MpUeEME [OOKYMEHTOB, Heobxoammbix Ans
npefoCTaBeHNs MyHULMNANBHOW YCNYrn, SABASOTCS:

1) npeacTaBneHHble 3aABUTENEM LOOKYMEHTbl cogepXaT MOAYMCTKA U UCMpPaBlieHUs
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHogaTtenbctBoM Poccuinckon
depepauum;

2) [OKYMEHTbI cofepXaT MOBPEeXAEHUs, Hannyme KOTOpbIX HE NO3BOSISIET B MOSTHOM
obbeme uncnonb3oBaTb WMHAOPMAUMIO W CBEAEHUS, coAdepXalmecss B OOKYMEHTax Aans
npegoCcTaBfieHNss MyHULUMNANbHOW YCNYru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUS yTpaTuiMm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacraBuTensa 3asBuTens, B cnydae obpalweHus 3a npeaocTaBrieHMeM MyHUuunanbHOW
YCnyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBNeHUs O MpeaocTaBreHUn MyHUUUNanbHOM YCyru U OOKYMEHTOB,
HeobXxooMMbIX ANA NpeaoCTaBAeHUss MyHUUMNANbHOW YCRyrn, B 9NEKTPOHHOW ¢opme C
HapyLLlEeHMEM YCTaHOBIIEHHbIX TpeboBaHUI;



5) HekoppeKkTHOe 3anofiHeHue obsa3aTenbHbIX nonen B opMe 3asBfeHusi, B TOM
4Yucne B MHTEpPaKTMBHON hopme 3asBreHnss Ha PecnybnvkaHckom nopTane (He4oCToBEpHOE,
HenonHoe, NM6o HenpaBubHOE 3anosfIHEHNME);

6) npencTtaBneHWe HEMOSIHOrO KOMMMEKTa [AOKYMEHTOB, HeobxoauMmbixX Ans
npefocTaBfieHUss MyHULUMNANbLHOW YCNyru;

7) 3asBreHMe o NpeaoCcTaBfeHUN YCIyrm nogaHo B opraH rocyaapCTBEHHOW BMacTw,
opraH MeCTHOro camoynpaBfeHUs UNn opraHusauuio, B NOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTaBfieHne MyHUUMNANbHOWN YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOoHHOW NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBanuuLmMpoBaHHOW 3NEKTPOHHOW NO4MUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXoaMMbIX AN
NosTly4eHMst MyHULMNANbHOW YCIyrn, SABNSETCS NCHEePnbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNeHUs1 U AOKYMEHTOB, HEOOXoaMMbIX Ond
npefocTaBfeHns MyHULMNANbHOW ycryrM, MOXeT OblTb MPUHATO Kak BO BpeMd npuema
3aaBUTENsl, TaKk W nocfe nosfyYeHUss OTBETCTBEHHbIM [OOMMKHOCTHbIM nimuom OpraHa
HeoOXoauMbIX Ons NpeaocTaBfeHns MyHUUMNanbHOW YCNyrn OOKYMEHTOB (CBeAEeHUn) C
NCMNonb30BaHNEM MEXBEAOMCTBEHHONO WMH(OPMALMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesbiaowmnm 9 paboymx QHEN Co OHA permcTpaunmn 3asiBieHus.

2.7.4. 3anpelwaeTtcs oOTKasbiBaTb B MNpUEME 3adBfEHUA M WHbIX [OOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHUUMNanbHOW yCryru, B Criydae ecrniv 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble ONA MpPeaoCTaBneHUs MyHUMUMNANbHOW ycnyru, nogaHbl B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNAnbHOW
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom noprane.

2.8. VlcyepnbiBatoLwmim nepeyeHb OCHOBaHU N9 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANBHOW YCNyrn

2.8.1. OcHoBaHUA ONA NPUOCTAHOBIIEHUS NPEOOCTaBEHUS MYyHULMNANbLHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTKasa B NnpefoCTaBfieHMM MyHULMNANbHOW YCIyrn:

1) B NnpeacTaBneHHbIX 3ad9BNeHUN N (MNn) AOKYMEHTaxX COLEPXKUTCA HenonHasa un (unu)
HeOoCTOBepPHas UHdopMauus;

2) nocTynneHuwe OTBeTa oOpraHa roOCygapCTBEHHOW BRNacTu, oOpraHa MeCTHOro
camoynpasneHus nnmbo NoaBeJOMCTBEHHOM OpraHy rocygapCTBEHHOW BriacTU UKW OpraHy
MeCTHOro camoyrnpaBneHuns opraHusaumm Ha MEeXBEeOMCTBEHHbIV 3arnpoc,
cBMAETENbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, HeobxoaumMblx Ans
nNpefocTaBfeHns MyHUUMMNANbHOW YCNyru, €Cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npegcTaBneH 3asBuTenem no cobCTBEHHON MHULMaTUBE;

3) oTcyTCcTBME CBEAEHWA O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCTBa
(NnpebbiBaHMS) B pacnopsiXXeHUM OpraHoB MECTHOIrO caMoynpaBfieHus!.

2.8.3. lNepeyveHb ocHOBaHUM Ons OTKasa B NpeaocTaBrieHUn MyHULMNansHOW YCIyru
SBMSIETCHA MCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpeAoCTaBNEHUN MyHUUMMANbHOW YCNyru B
crniydae, ecnv 3asiBfeHne O npefoCTaBfieHUM MyHUUMNAnNbHOW ycriyrm nogaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsgke npenocTaBfeHUs MyHUUMNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. MNopsapok, pasmep MU OCHOBAHUSA B3MMaHUS rocygapCTBEHHOW NMOLUMNHBLI UMW MHOW NnaTbl,
B3MMaeMon 3a npegocTaBieHne MyHULMNansLHON yenyrm

MyHuuMnaneHas ycnyra npegocTtaBnsieTcs Ha 6e3Bo3Me3QHON OCHOBeE.



2.10. lNepeyeHb ycnyr, KoTopble ABAATCA HEOBX0AMMbIMU N 0BA3aTENbHBIMK AN
npeaocTaBnNeHns MyHMLMNANbHOW YCAyr, B TOM YMCNEe CBEOEHUSA O AOKYMEHTE
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npeaocTaBNeHNN MyHMLMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoauMbIX U 00s13aTenNbHbIX ycnyr He Tpe6yeTc;|.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWUA Mi1aTbl 3a npegocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHNA MyHVILlVII'IaJ'IbHOVI yCcnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToauKe pacyeTa pa3mMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumanbHbI CPOK OXMUAAHUSA B odepeaun npu nogade 3anpoca o npeaocTaBrieHnm
MYHULMNANbHOW YCIyru, yCcnyrn, npeaocTtaBisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHUUMNAnNsHOM yCnyr, 1 Npu nonyvyeHnn pesynbtata npegocTaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nopgade 3asBfieHUs Ha MonyvyeHne MyHUUMnanbHON
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbTaTta MNpegoCTaBleHNs MyHUUUNAnNbHOW  yCcryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He AOSMKEH npeBbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsiok permcTpaummn 3anpoca 3asiBuTens o0 npeaocTaBsneHn MyHUUmMnansHom
yCcryrv u ycrnyru, npejocTaBnsieMoi opraHv3aumen, y4acTBytoLLelt B NpeaocTaBneHun
MyHULMNAnbHOM YCryru, B TOM YMCe B 3NEKTPOHHONM dhopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B AeHb nogjaym 3adBneHusi 3asiBUTENO
BblaaeTcs pacnucka n3 AUC MOLl ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. lMNMpn HanpaBneHun 3asBNeHus nocpencTtsom, PecnybnukaHckoro noprtana
3asiBUTENb B AEHb Nofayu 3asiBfieHusl nosiydaeTt B JIMMHOM KabuHeTe PecnybnukaHckoro
noprtana M MO 3MeKTPOHHOW Mo4yTe yBeJOMSeHue, MoAaTBepXxaawllee, 4YTO 3asiBrieHve
OTNpaBrieHO, B KOTOPOM YKa3blBaKOTCHA PEMMCTPALMOHHbBIA HOMEpP 1 AaTa Nogayum 3asiBfeHns.

213.3. MNpu nuyHom obGpaweHnn B OpraH B [eHb Nogadn 3asiBNeHud
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM Jvuom OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN OKasaHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PErMcTpaLmMoHHbIM HOMEPOM, OAaTOM Nogayn
3a8BrieHns U nepevyHemM npencTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHMSIM, B KOTOPbIX NPeAoCTaBNAETCA MyHUMLMNanbHas
ycrnyra, K 3any oXxugaHud, mectam Ans 3anosiHeHUst 3anpocoB O NpefoCcTaBfieHnmn
MYHULMNANbHOW yCnyru, MHOOPMaLMOHHbIM CTEHAAM C obpa3suamMm UX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0opMIIEHNIO BU3yalibHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdOpMaLUUKM 0 NopsiaKe NpeaocTaBneHnsa Takom ycnyru, B TOM Yncrne K obecneyeHmto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C beeparnbHbIM
3aKoHOAAaTeNbLCTBOM M 3akOHOA4aTeNnbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
WHBaNnOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYrM OCYLIECTBRSETCA B 34aHUAX WU
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nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOW N CUCTEMOW MOXapPOTYLLEHUS.

MecTa npuema 3aaButenen odopyaytoTcsa Heobxogmmon mebenbio Ans ooopmeHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHOAAMM.

2.14.2. B cooTteBeTcTBMM C 3akoHogaTenbctBom Poccuiickon ®depepauumn o
coumanbHOM 3awuMTe WHBanNMAOB B Lensx O6ecnpenaTCTBEHHOro [[ocTyna K MecTy
npegocTaBneHnsa MyHuMumnanbHon ycnyrn obecneynBaeTcs:

1) obGecneunBaetca  OecnpensaTCTBEHHbI  AOCTYyNn  WHBanNMAOB K  MECTy
npefocTaBneHns  MyHuuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHad, TeKCToBad W MynbTUMeaunMHasi uWHGopmMauuss O nopsagke
npegocTaBnNeHns MyHUUMNANbHOM YCryrn pasMmellaetca B YAOOHbIX Ansa 3aaBuTenen
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXOeHVe WHBanNMAoOB, WMELWMX CTOMKME paccTponcTBa  YHKLMU
3pEeHUs N CaMOCTOATENbHOMO NepeaBMXKEHUS, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CAMOCTOATENBLHOIO NepeaBuKeHuUsi N0 TEPPUTOPUMN, HA KOTOPOW
pacnonoxeHbl 0O6bEKTbI COLNAnbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne o6BbEeKTbI N BbIXO4a U3 HUX, NOCaAKU B TPAHCMOPTHOE CPeACTBO U BbICAAKN U3 HEro, B
TOM YMCIe C UCMOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexawee pasmelwleHne obopyooBaHMss U HocuTenen uHdopmauumu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBANWAOB K ycrnyram C
y4EeTOM OrpaHuyYeHun NX XXU3HeaeAaTeNnbHOCTH;

6) aoybnupoBaHme HeobxoaMmon [Ansi WHBANMAOB 3BYKOBOWM W 3pUTENbHOWN
WHOpMauuK, a Takke Haanuceun, 3HaKOB U MHOW TEKCTOBOWM U rpadpnyeckon MHgopmMaumm
3HaKamu, BbIMNOSTHEHHbIMU penbedHO-TOYEYHbIM WpndTOM Bpanns;

7) ponyck cypgonepesoaymka u TudnocypgonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NMPU HanMyuuUKU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe U B Mopsigke, KOTOpble YCTaHOBIEHbI
npukasom MwuHUCTEpcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxgeHun OpPMblI AOKYMEHTa, noATBepXaarowero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, M MOPSAKA ero Bblaauny.

2.14.3. TpeboBaHuna B 4acTn obecnevyeHns 4OCTYMHOCTU ANs1 UHBaANMaoB OObEKTOB, B
KOTOpPbIX OCYLLEeCTBNAETCA MpeaocTaBfneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
nUcrnonb3yemMblX MNpU MNpeaocTaBleHnn MyHUUMNAnNbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCA K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumio UNu npowlegwnmM MogepHuU3aumto,
pekoHcTpykuuto nocne 1 nona 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTU N KavyecTBa MyHULUUNATbHOW YCryru, B TOM Yucre
KONIMYeCTBO B3aMMOLENCTBUIN 3a8BUTENS C AOSDKHOCTHLIMU NUL@MKU NpU NpeaocTaBreHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHNst MHGhopMaumm o
xoAe npefocTaBneHnsa MyHUUmMnanbLHOM yCryrn, B TOM Y/CIe C UCMNOoMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NTMBO HEBO3MOXHOCTb
NoSTly4eHUs1 MyHUUMNANbHOW YCIyrn B MHOrOOYHKLMOHANbHOM LEeHTpe npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr (B TOM YuCre B NOSIHOM o6beme), B Nob6om
TeppuTopuanbHOM nogpasgernieHMm opraHa UCNoSTHUTENbHO pacnopsaMTENbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (3KCTEPPUTOPUANBHBIN NPUHLAN),
nocpencTBoM 3anpoca o0 NPeaoCTaBeHUN HECKOSbKUX FOCYAapCTBEHHbIX U (Mnn)
MYHULUMNANbHbIX YCNYr B MHOrOYHKUNOHAIbHbIX LlEeHTpax npegoctaBneHuns
rocyAapCTBEHHbIX U MyHUUUNANbHbIX YCAyr, NpeaycMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)
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2.15.1. TlokasaTenamMu [JOCTYMHOCTU NPEeOOCTaBIIEHUA MYyHULMNANbHOW  YCIyru
ABNAIOTCA:

pacronoXeHHOCTb MOMELLEHNs, B KOTOPOM BeAeTcs MpueM, Bbldayvya JOKYMEHTOB B
30He JOCTYMNHOCTN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwWen unHGPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUMNAanNsHOM ycrnyrn Ha MHOpPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnnkaHckom noptane, ouumanbHOM cavTe MyHUUUNanbHOro panoHa;

oKasaHve MNoMoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuo
UMW yCnyr HapaBHe C ApYrMMu nuuamu.

2.15.2. NokasaTensmu KayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru ABnatTCA:

1) cobnogeHne CpoKoB NpMema n paccCMoOTPEeHUs1 LOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHns pesynbtaTta MyHULMNANbHON YCIyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha HapyweHus  aAMUHUCTPATUBHOIO
pernamMmeHTa, coBeplueHHble paboTHUkamn Micnonkoma;

4) KoNN4ecTBO B3aUMOAEWNCTBUM 3adABUTENA C OOSMKHOCTHbIMKU nvuamu (6e3 y4deTta
KOHCYNbTaLNR):

B3auMogencteme 3asButend ¢ paboTHukamm  Wcnonkoma wunu ML npu
npegocTaBNeHnn MyHUUMNanbHOW YCrnyrn OCyLLeCTBASETCA OAMH pa3 Npu npeacraBneHnn
3asiBlieHNs CO BCEMU HEOBXOAMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuMnaneHon ycnyrm B Wcnonkom unu MO®L B copme 3k3emnnsipa SMNeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomKNTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMWU NvuamMm
npv NpegoCcTaBneHn MyHUUMNAaNbLHOW YyCNyrn He npesblwaeT 15 MUHYT.

3asaBuTenb BrpaBe OLEHUTb KayeCcTBO MpedoCTaBfeHUs MyHUUMNAanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  pagnoTenedOHHOM CBA3W, C  UCMNOSIb30BaHWEM
PecnybnukaHckoro noprasna, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrm MOXET ObiTb
nosiyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B icnonkome, M®L|.

2.15.4. MNpepgocTasneHMe MyHUUUNanbHOM ycnyru ocywectensetcsa B nobom MOL| no
BbIOOpY 3asABMTENst HE3aBUCMMO OT MecCcTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEpPpPUTOPUANbLHOMY MPUHLMNY.

MyHuumMnansHasa ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YnUCE ydYnTbIBaOLWLME OCOBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyrn No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnu
MyHUUMNanbHas ycryra npeaoCcTaBsieTca N0 aKCTEPPUTOpUarbHOMY NPUHLMNY) K
0COBEHHOCTU NpeaoCcTaBAeHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpu npepocTaBrieHUN MYHUUUNANBHOM YCYrM B 3MEKTPOHHOW opme
3aaBuUTENb BNpase:

1) nonyyYnTb MHOPMaUUIO O MOpPSAKEe U CpOKax NpefoCTaBNeHUs MyHULMMnansHOm
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3adBfneHne O npeaocTaBfeHUM MYyHUUMNANbHOW YCNYyrh W UHble
AOKYMEeHTbI, Heobxoaumble Ons NpefoCcTaBneHUss MyHUMUMNanbHOW YyCryrn, B TOM 4ucne
AOKYMEHTbl U MH(OpPMaLMIO, 3MEeKTPOHHble 06pasbl KOTOPbIX paHee 6binv 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 4actm 1 crtatem 16 PepepanbHoro 3akoHa Ne 210-d3,c
ncnonb3oBaHMeM PecnybnvkaHckoro noptana;
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3) nonyunTtb CBedeHMs O XO4€e BbIMNOMHEHUS 3asBfEHWA O nNpenoCcTaBreHnm
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyLWeCcTBUTb OLEHKY Ka4yeCcTBa NpeoCTaBneHnss MyHUUMNansHOM YCyru;

5) nonyuntb pesynbTaT nNpPeaocTaBfeHna MyHMUMNanbHOM ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTb xanoby Ha pelueHne n genctene (besgenctane) Mcnonkoma, a Takke ero
AOJMPKHOCTHBIX NWL, MyHUUMNAanbHbIX cnyxawux nocpeacrtsoM PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnednBatoLLEen
npouecc pgocyaebHoro (BHecyaebHoro) obxanosaHus peleHnin n aencteni (6esgencraems),
COBEPLUEHHbIX NMPU NPeaoCcTaBleHUN rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCryr opraHamu,
NpeaocTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYIMN, WX OOSPKHOCTHLIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyXKaLLUMMW.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLEeCTBNAETCS MNOoCpeACcTBOM 3arnofiHEHUS
3NEKTPOHHOW popMbl 3asiBneHna Ha PecnybnvkaHckom noprtane 6e3 HeobxoaumocTu
AOMONHUTENbHOW NoAayn 3asBrneHnst B KaKOn-nmbdo nHom opme.

2.16.3. Npwn hopmmpoBaHmm 3asaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA W COXPaAHEHUS 3asiBMIEHMS U WUHbIX [OOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNs yenyru;

2) BO3MOXHOCTb 3aroSfIHEHMS HECKONbKUMMK 3asBUTENSIMU  OLHOMW  3NEKTPOHHOW
dopmbl  3asaBreHMs npu  obpalleHun 3a  ycryramu, npegnonaralwmMMmn  HanpasfieHne
COBMECTHOIO 3asiBNIEHNS HECKONbKUMUW 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTENE KOMUU SNEKTPOHHOW dOOpMbl
3aaBNeHuns;

4) coxpaHeHue paHee BBEOEHHbIX B ONEKTPOHHY POpMYy 3asiBIEHUA 3HAYEHUN B
nobon MOMEHT MO XenaHu Mnonb3oBaTens, B TOM 4YuUCre Mpu BO3HUKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHMWI B SNIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHwe nonewn anekTpoHHOW POpPMbI 3asiBEHNA 40 Hayana BBo4a CBeAEHWUN
3agBUTENEM C UWCMONb3oBaHMEM cBedeHUn, pa3melleHHbix B ECUA, wn cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom mnopTane, B 4acTu, Kacawwencss CBeLeHUH,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME NOEHTUMDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbLCA Ha 06O N3 3TanoB 3anofHEHNA 3NEKTPOHHON (POpMbI
3aaBneHns 6e3 notepmn paHee BBeAEHHOW MHopMaumu;

7) BO3MOXHOCTb AOCTyNna 3asiBUTENS K paHee NogaHHbIM UM 3asiBfIEHMAM B TE€YEHMe
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3ASIBNIEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (ganee - 3anucb) oCyLleCTBNSAETCS
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTenNio NpeaocTaBnsieTCsd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble AN
npuema gaty M Bpemsi B npedenax YCTaHOBIIEHHONO B MHOrO(YHKUMOHarNbHOM LEeHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynfeHust 3Ton gathbl.

[na ocywecTBneHns npeasapuTensHOM 3anucu nocpeactsoM PecnybrmkaHCKoro
nopTtana 3adBuMTENO HeOoBXOAMMO yKasaTb 3anpalmnBaemMble CUCTEMOM [aHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBUSA CBeOeHUW, KOTOpble cooOWun 3assBuTens npwu
npeaBapuTEenbHON 3anucu, OOKyMEHTaM, MpeacTaBfieHHbIM 3asBUTENeM MNpu  JIMYHOM
npueme, npeaBapuTenbHasa 3anucb aHHynMpyeTcs.
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Mpn ocywecTBneHnn npensBapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3asButenb coobwmnT
aZlpec 3reKTPOHHOM MOYThl, HA YKa3aHHbIM agpec Takke HanpaBnseTcs MHgopmaumsa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncu C ykadaHMeM gaTtbl, BDEMEHU U MeCcTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTENbHAdA 3anncb aHHYIIMPYETCS B Crlydae ero HesiBKu
no ucteyeHun 15 MMUHYT C Ha3Ha4YeHHOro BpeEMeHN npuema.

3asasuTenb B nNoboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTenbHON 3anucu.

3anpelwaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWUCTBUNA, KpOMe
NPOXOXOEHUS MOeHTUdUKaLMM W ayTeHTUUKauum B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBneHns CBeAEeHUN, HeobXxoauMmbiX ANns pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He06Xo4MMO 3abpOHMPOBATL AN NpMemMa.

3. CocTaBs, nocnenoBaTeflbHOCTb U CPOKU BbINONTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM 4Yncrie 0CO6eHHOCTH
BbINONHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU (hopMme, a TaKke
0COBEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX NpoueAyp B MHOFO(YHKLUUOHaNbHbIX
LeHTpax

3.1. OnncaHne nocnegoBaTenbHOCTN OENCTBUIA NPU NpegoCcTaBneHnN
MYHULMNANbHOW YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
aZMUHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U pacCMOTPEHUE KOMMEKTa JOKYMEHTOB, NPeLCTaBEeHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIn;

4) nogroTtoBKa pesynbTata MyHUUMNANbHOW yCnyru;

5) Bblgayva (HanpasneHne) 3asBUTeNto pedynbTtata MyHUUUnanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCYNbTaunn 3aaBUTerto

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SABRseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBSA3aHHLIM C NpPefoCTaBfiEHMEM MYyHMUMMNANbHON
ycnyru.

HOSMKHOCTHBIM ~ NnuoM  (paboOTHUMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

- Nnpu obpaweHnn 3aasutens B ML, — paboTHUK MPL;

- npu obpaweHnn 3assutena B Mcnonkom - cekpetapb - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3asButenb BnpaBe o06paTUTLCS 3a KOHCyNbTauMen O Nopsgke M CpoKax
npegocTasneHnss MyHuuyunanbHon ycnyrm B MOL nnuyHO M no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaeMon OOKYMeHTaumm v OpyrMM BOMpocaMm And NOofyYeHus MyHuUmMnanbHOW
yCcnyru.

3agBuTenb  MOXET nonyuntb  MHOpMauui O  rnopsake  npeaocTaBrieHus
MyHUUMMNaneHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.
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AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb obpalleHuns 3aasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCHA: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
A8 NonyvYeHna MyHUUunansHoW yCnyru.

3.2.3. 3asButenb Bnpase obpatutbcs B Mcnonkom no TenegoHy U 3MeKTPOHHOW
noyTe, a Takke Mony4MTb KOHCyNbTaumo Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O nopsgke M cpokax NpefocTaBfieHUs MyHUUMManbHOW ycnyru, B TOM 4Yucre Mo cocTaBy,
dopme npeacrtasnsgemMon  JOKyMeHTauMM W OpyrMm  BomnpocaMm  AnA  MOoSyYeHus
MYHULIMMNAnNbHON YCNYru.

[OSmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMsMK nyHKTa 1.3.4 agMUHNCTPATMBHOIO pernamMeHTa.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx gHen co AHSA NOCTynneHna obpalleHums.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCSA: KOHCYIbTauum
no coctaBy, oopMe npeacTaBnseMon AOKYMEHTauum u gpyrum Bonpocam, HeobxoaumbiM
A8 NonyvYeHna MyHUUMnansHoOW ycnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB ns npefocTaBrneHns MyHuuunansHon ycnyrn Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NnpeacrasuTens 3assutens) obpawaetca B MOL| ¢ 3anpocom o
npefocTaBfeHMn MyHUUMNAanbHOM YCryrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5aMUHNCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOL|, BeayLmnm npmem 3asiBfieHU:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAAoLLEero A0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHUCTPATUBHOIO pernameHTa;

3anosHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLEeCTBNSeT CKaHUMpoBaHWE npeacTaBreHHbIX
OOKYMEHTOB;

pacnevaTbiBaeT 3asasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUC MLl fokymeHTbl, NpeacTaBneHHble B 3MIEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asBNIeHNe N opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIIO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBoe K
oTnpaBKe 3asBrneHne U nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeTOB AMEKTPOHHbIX Aef) B TeYeHMe O4HOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MLl



15

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: 3asiBrieHne n
nakeT [OOKYMEHTOB (3NEeKTPOHHOe [AeNno), HarnpasrieHHble B Mcnonkom, MocpeacTsoMm
CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUMUMNanbHOW ycnyrm B
3aNeKkTpoHHOM dhopMme Yepes PecnybnukaHckuid nopTan.

3.3.2.1. 3agButenb Ond nogavn 3asiBiEHUs B 3NEKTPOHHOW oOpMe BbIMOSMHAET
cnegywouwine encTeBus:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHUS;

3anonHsaeT opmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obaszatenbHble ANs NPegOoCTaBNeHNs MyHULMNANbHON YCNyru;

npuKpennseT OOKYMEHTbl B 3MIEeKTPOHHOW opMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asBrieHus (Npu HeobxoaMMocTn);

noaTBepxaaetT (akT O3HaKOMIMEHUs M corflacus C  YCNOBUSIMWU U MOPSOKOM
npefoCcTaBfieHnss  MyHUUMManbHOW yCnyru B 3NIeKTPOHHOM dopMe (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popMe 3MeKTPOHHOTO 3asiBlieHUS);

nogTresepxagaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHuUs);

OoTnpaBnsieT 3anoSfIHEHHOE JEKTPOHHOE 3asiBfieHMe (HaXkmMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBneHne MnoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3aMVHNCTPATUBHOIO perfiamMmeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3fIEKTPOHHOrO 3asiBMEHNS.

dopmaTHo-norn4eckasi npoBepka CEHOPMUPOBAHHOIO 3asaBfEHUS OCYLLECTBMASETCH
nocre 3anofiHeHUs 3adBUTENEM KaXOoro u3 nofen aneKkTpoHHoW hopmbl 3asBneHus. Mpu
BbISIBIEHNUN HEKOPPEKTHO 3aMOfIHEHHOrO MOMS 3MNEKTPOHHON (POPMbl 3asBMEHUs 3aaBUTESb
yBEAOMISAETCS O XapakTepe BbISIBIEHHOM OWNOKN U NOpsiAKe ee yCTpaHeHus nocpeacTtBoM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hOpME 3asiBIEHUS.

AOMUHUCTpPaTMBHbLIE  MNpoueaypbl, yCTaHaBNMBAEMble  HACTOSAWWMM  MYHKTOM,
BbIMNOSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSTHEHWUST aAMUHUCTPATUBHBIX NpoUeayp SBASKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B Micnonkom nocpefcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHune koMnnekta 4OKYMEHTOB McrnonkoMomMm.

3.3.3.1. OcHoBaHMEeM Havana BbINOSIHEHNA aAMUHUCTPATUBHOM NpoLeaypbl SBNsieTCs
NoCTynfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMmbiX ONd npefocTaBrieHuns
MYHUUMNANbHOW YCNyru.

HOMMKHOCTHBIM ~ nuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHUE
afMUHUCTPATUBHOW npoueaypbl HABMNAETCA CekpeTapb .Jdanee - [JOMMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a NPUMEM [JOKYMEHTOB, B Clyyae
obpalleHna 3aaBuTensd ¢ 3asiBrieHMem B MIcnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, yKasdaHHbIM B MyHKTE
2.5 agMUHUCTpPATMBHOIO  perfnamMeHTa, MpOBEpKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexaliee opopMreHue KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anonHsaeT SNEKTPOHHYO dopmy  3asBreHUN B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cucTeMe, npefdHasHa4YeHHOW [OnA  OKa3aHUsa roCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;
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npu npefocTaBneHUn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HoOcuTene, OCYLEeCTBNSAEeT CKaHWMpOBaHWE MpeacTaBfeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocre nognucaHna ckaHMpyeT NoAnNnucaHHoe 3asBrieHne;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANS OKa3aHWsA roCydapCTBEHHbIX U MyHULUMNAMbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNEeHHbIE B
9NEKTPOHHOM (hOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3M1EKTPOHHOE A€eno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHWE U OpurMHanbl OyMaXKHbIX [OJOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO PacnUCKy B NpuemMe AOKYMEHTOB.

B cnyyae Hannumna ocHoOBaHuWi Ansi OTkasa B NpMemMe AOKYMEHTOB AOJHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HaNN4Mm NnpenaTcTBum ans
npuemMa 3asiBfieHMst W BO3BpaWaeT €eMmy [OOKYMEHTbl C OObACHEHMEM CcoAepXaHus
BbISIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, Mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeEHME:

npucBamBaeT 3asiBIEHMIO HOMEP B COOTBETCTBMM C HOMEHKNATypou Aen M craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YMCNE MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieTr cobniogeHve yCrnoBu  OEACTBUTESNIbHOCTU  3MEKTPOHHOW  Moanucw,
nocpeacteomM obpalueHnsa k EanHomy noptany (B crnydae, ecnv 3asBuTenem npeacraBreHbl
3MIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 31EKTPOHHOM
noanucoHo).

Mpn Hanuuuu oOCHOBaHUK, NPEeAYCMOTPEHHbLIX MYHKTOM 2.7.1agMUHUCTPATUBHOIO
pernameHTa, nOAroTaBnMBaEeT TMPOEKT peweHuss o0 oTkase B MpuUeME [LOKYMEHTOB,
HeobXxoauMbIX ANA NpegocTaBneHns MyHUUMNAanbHOW yCryri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuUMpOBaHHON
3MIEKTPOHHOM MOAMNUCU BbISIBIEHO HecobrogeHue ycroBun ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase OOMmKeH coaepXaTb NyHKTbl ctatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMWEM LK €ro NPUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHnUs MyHULUMNANBHOW YCNyru, C ykasaHuMeM MNPUYnH OTKasa (B cnyyae, ecnwu
OCHOBaHMA ONA OTkasa B MpPUEME [OOKYMEHTOB, HeobxoauMbiX Ans nNpegocTtaBreHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLIEHWEM YCTaHOBMEHHbIX TpPeboBaHWUM K Takum
AOKYMEHTaM, OCHOBaHMA [Afd oOTKasa B nNpuemMe [OOKYMEHTOB [OOSTKHbl cogepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauuW, CBeLEeHUN), KOTOpble He
npeacTtaBneHbl, cogepXaTr HeOoCTOBEPHble M (MNKM) NPOTUBOPEYMBLIE  CBEOAEHWS,
0doopMIIEHbI C HApPYLIEHNEM YCTaHOBIEHHbIX TpeboBaHWIN), HaNpPaBnsSeTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMEHTOO60opoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B nNpuveme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTaBfeHuss  MyHUUMNanbHOW  YCryry,  OCYyLecTBRAseTcs B MOpsake,
npeaycMOTPEeHHOM MyHKTOM 3.5.3a4MUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytctBMA < OCHOBaHMM OnNd  OTKasa B nNpueMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO [OHSA
NOCTYNNEHNS 3asiBNEHUS, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3adBfeHuMuM crnocobowm,
yBeAOMMEHNE O MOCTYNMAEHUN 3asaBfeHUs, copepXxallee BXOOAWMNA pPerMcTpaunoHHbIN
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HOMep 3asBneHus, JaTy MonyvYeHus 3asiBfieHus, nepevyeHb HauMeHOBaHWW annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy Nony4yeHus pesynbTata MyHULMNAanbHON yCnyru.

3.3.3.4. McnonHeHne npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3aAMVHUCTPATUBHOIO  perfnameHTa, npuv  HanuMunMnm TEXHUYECKOM  BO3MOXXHOCTU
OCYLLIECTBMNSAETCA B aBTOMaTMYECKOM pPEeXuMMe C MUCMOofb30BaHWEM aBTOMAaTU3NPOBaHHOW
WHGOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONS  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT.

3.3.3.5. ALMUHUCTPaATUBHbIE npouenypsl, yCTaHaBfiMBaemble NYHKTOM
3.3.3aAMWHNCTPATUBHOIO perfiaMeHTa, BbIMOSNHATCSA B TedeHue oaHoro paboyero gHsA co
OHS MOCTYNNEHNS 3asiBNEeHNSA Ha pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW TMpOeKkT peweHns ob oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbBIX 1151 NpeAoCcTaBneHna MyHUUUNAaNnbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYOLINE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoOBaHMEM Ha4varna BbINOSIHEHMUS aAMUHUCTPATUBHOW NpoLeaypbl ABnsieTcs
nosiyyeHme [OOSMKHOCTHbIM  NNUoM  (pabOTHUKOM), YNOSTHOMOYEHHBIM Ha  BbIMOSHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOro 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENs AOKYMEHTOB.

HOMKHOCTHBIM ~ NuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
aAMUHUCTPATUBHOW npouenypbl, SBMASETCA cekpeTapb (ganee - [OO/MKHOCTHOe nuuo,
OTBETCTBEHHOE 3a HarnpasfeHne MeXBeAOMCTBEHHbIX 3anpOCoB).

3.4.2. [JomkHOCTHOE nuuO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB, dopMupyeT U HanpaeBnseT B 3NeKTPOHHOW ¢opmMe nocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO 3SfIEKTPOHHOrO  B3aMMOAENCTBUS (NPU  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl 0 NPeoCTaBlEeHUN AOKYMEHTOB U CBEAEHUN,
npesyCMOTPEHHbIX MYHKTOM 2.6.1aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHATCS B A€Hb MPUHATUS 3asiBlIEHNS HAa pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS a4MUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBfieHHble B OpraHbl BNact u (unv) noaBeaoOMCTBEHHbIE OpraHaM BflaCcTu opraHM3aumm
3anpochl.

3.4.3. Cneumanuctbl NOCTaBLMKOB OaHHbIX HA OCHOBaHWW 3anpoCOB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3auMOLEWCTBUA, MNpenoCTaBnsaoT
3anpalumBaemMble JOKYMEHTbI (MHOpMaLMIO) Uv HanNpasnaT yBeAOMNEHUS 06 OTCYyTCTBUM
AOKyMeHTa u (Mnn) uHopmauun, HeobxoaumblX ONs NPefoCTaBNEHUA MyHUUMUNANbHOW
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPaATMBHbIE  Npouedypbl, yCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCA B TeYEHUEe Tpex OHEeW CO OHSA MOCTYNMeHUa MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocraBndavowme AOKYMEHT U MHOoPMaLMIO, eCrnin UHble CPOKM
NnoaroTOBKM W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3arnpoC He YCTaHOBIEHbI
beepanbHbIMM 3aKkOHaMu, npaBoBbiMM akTamu [NpasutensctBa Poccunckon denepauum v
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMU 3aKkoHaMM HOPMAaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATUMBHBIX Mpoueayp SABNAITCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPedoCTaBfAEHUS  MyHUUMNanbHOW  ycnyru, nmbo
yBegoMmneHne o6 oTkase, HanpaBlieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasrieHMe MeXBeOMCTBEHHbIX 3anpoCoB.

3.4.4. [omkHOCTHOE nuuO, OTBETCTBEHHOE 3a HarpaBfieHne MeXBeLOMCTBEHHbIX
3anpocos:
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nonyyaeTt 3anpalunBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3feKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxogumble ONna  npegocTaBrieHus
MyHUUMNanbHON ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM OOKyMeHTa U (Mnu)
nHdopmaLuu;

npy HanU4Ynnm OCHOBAHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANBbHOW YCyTr.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHULMNAnsHOMW yCnyru, C ykasaHuWem npuyvH OTkasa (B criydae, ecnwu
OCHOBaHWA [Ons OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblx ANnd npefocTaBrieHus
MYHMUMMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs AN OTka3a B MpueMe [OOKYMEHTOB [OSDKHbl coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(popMauun, CBEOEHWUN), KOTOpble He
npeacTaBfieHbl, coAepXxaT HeOoCToBepHble W (MnNn) MPOTUBOPEYMBBIE  CBEOEHUS,
odoopMIiEHbI C HApYyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWin), HanpaBnNseTca Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B nNpueme LOKYMEHTOB, HEOBXOAUMbIX
ANa  nNpefoCTaBfeHMs  MyHUUMNanbHOW  YCNyruM,  OCYLLeCTBMASeTCHS B NOpPSAAKe,
npegycMOTpPeHHOM NyHKTOM 3.5.3agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNa CBeAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocaMm.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpouenyp SBMSKTCHA: LOKYMEHThI
(cBegeHus), HeobxoauMble AnNs NpeaoCcTaBNeHUs MyHUUMNANbHOW YCyrn, NPOeKT peLueHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoOouMbIX ONS NpefocTaBrieHns MyHULMNanbHOM
ycnyru.

3.4.5. NcnonHeHne npouenyp, YkasaHHblX B nMyHkTax 3.4.2, 3.4.4agMWHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYyr, B TOM Yuce C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHbLIX NpoLenyp, ykasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngeT Tpu paboymnx gHS.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOM YCNyru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHNA agMWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
nocTynneHue oT AOSMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpasneHue
MEXBEOOMCTBEHHbIX  3arMpocoB,  AOKYMEHTOB  (cCBedeHun), HeobOxoaumMbIX  Ans
npegocTaBfieHNa MyHUUMNANBHOW YCIyri.

[JOMKHOCTHLIM  NULUOM, OTBETCTBEHHbIM 33 BbINOSIHEHME AAMUHUCTPATUBHOMN
npouenypbl, SBNAETCA cekpeTapb (ganee - [OMKHOCTHOE IvLo, OTBETCTBEHHOE 3a
NnoaroToBKY pe3yrnbTaTa NpeAoCTaBeHNss MyHULMNANbHON YCIyrn).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTa
npegoCcTaBfieHNss MyHULUMNANbHOW YCNYIn:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMAEKT [OKYMEHTOB, HeoOXoauMbIX Ans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;

Nnpwv BbIABNEHUMN OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnNbHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOINO perfameHTa, noaroTaBfvMBaeT MPOEKT
peweHuns 06 oTkase B NPeaoCTaBNEHNN MYHULMUNABHON YCIyTu;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B npeaocTaBreHun MyHUuunanbHOu
ycnyru, npeaycMoTPEHHbIX MYyHKTOM 2.8.2 agMMHUCTPATUBHOIO perfameHTta, no utoram
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pacCMOTPEHNSA OOKYMEHTOB, HEODXOAUMbBIX ANA NPeAoCTaBNEeHUs MyHUUMNANbHOW YCnyru,
nogrotaBnMBaeT MNPOEKT pesynbTata MpefocTaBneHuss MyHUUMNanbHOW  ycrnyrm B
COOTBETCTBUU C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa;

HanpasnseT NOAroTOBMEHHbIW NPOEKT pesynbTata nNpeaocTaBNeHns MyHUUMNanbHON
yCryru Ha corflacoBaHue B YCTaHOBMIEHHOM Mnopsiake NocpecTBOM CUCTEMbI 3IEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYEeHMe O4HOro paboyero gHs.

PesynbTatamu BbINONHEHUS a4MWHUCTPATUBHBIX Mpouenyp SBASKTCA:  NPOEKT
pelleHns o6 oTkase B NpeocTaBreHnn MyHULMNAansHOW YCNyru, cnpaBku (BbINMUCKN).

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata nNpeaocTaBrneHns
MyHULUMNANbHOW ycnyrn (fanee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHUUMMNansHON
ycnyrn, 3amectutenem Pykosogutens Mcnonkoma, Pykosogutenem Mcnosnkoma.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallatTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesyrnbTarta MyHUMUMMAnNbHOW YCRyru.
[Mocne ycTpaHeHUs 3aMevaHuin npoekTbl [OOKYMEHTOB MOBTOPHO MepejakTca  Ans
cornacoBaHus U NognucaHus.

Pykosoauntens Wcrnonkoma npu pacCMOTPEHUN MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernameHTa AOSMKHOCTHbIMU nuuamu Micnonkoma B YacTtu
CPOKOB BbIMOMHEHNA agMUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTenbHOCTU U NOSTHOTHI,
HanU4ns cornacoBaHWM YMOMHOMOYEHHbIX [OOJDKHOCTHbIX nuvy  Mcnonkoma B cucteme
3MEKTPOHHOro AOKYyMEeHTO06opoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4YaCTW CPOKOB BbIMNOSMIHEHUS agMUHUCTPATUBHbIX
npoueayp, UX nocrnegoBaTenibHOCTM U MOMHOThHI PykoBoauTene Mcnonkoma wuHuummpyet
npuBneYeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLUNX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSHATCS B Te4EeHNe OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
OoTKase B npueme AOKYMEHTOB HeobxoauMMbIX Ans npefocTaBfeHns MyHUUMNanbHOW yCryru,
pelwleHne 06 oTkase B NpeoCTaBneHMM MyHUUMNAnNsHOM yCnyru, cnpaska (Bbinucka).

3.5.4. VcnonHeHuwe npouenyp, ykasaHHbix B NyHKTax3.5.2, 3.5.3.aAMUHUCTpPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHNYECKON BO3MOXHOCTM OCYLLECTBMAETCHS B aBTOMaTUYECKOM
pexvMme C  MCMNOMb30BaHWMEM  aBTOMATU3UPOBAHHOW  MHAOPMALWOHHOW  CUCTEMBI,
npegHasHa4YeHHOM A9 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIyT.

MakcumarnbHbIi  CPOK BbIMOMIHEHUA aAMUHUCTPATUBHBIX MpoUenyp, YKasaHHbIX B
nyHKkTe 3.5.aAMUHUCTPATUBHOIO perfaMmeHTa, CoOCTaBnseT oauH paboyunii aeHb.

3.6. Bbigaya (HanpaBneHue) 3asBuTento pesynbtata MyHUUUNanbHOW yCnyru

3.6.1. OcHoBaHMEM Havana BbIMOSIHEHNA aOMWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nosiyyeHne LOOSMPKHOCTHbIM JIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE ALMWHUCTPATUBHOW
npoueaypbl, JOKYMeHTa, NOATBepXAatoLero npegocraBneHne MyHULMNansHOM yCnyru.

HOMMKHOCTHBIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbIMOSHEHWE aAMUHUCTPATUBHOM
npoueaypsbl, SBMSETCA cekpeTapb (ganee - AOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. JormKkHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) JOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHWE CBEAEHWN O pesdynbTaTe npenocTaBneHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3NpOBaHHOWM
WHPOPMALNOHHOM CUCTEMbI, MNpedHasHa4YeHHOW [ONA OKa3aHUs [OCYOapCTBEHHbIX W
MYHULUMNANbHbLIX YCAYT;
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n3BellaeT 3asBuTens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate npeaocTaBfeHns MyHUUMNAanbHOMW YCIyrM U O BO3MOXHOCTU MOSyYeHUs
pesynbTata npegocTtaBneHns MyHuuunaneHom yenyrm B cnonkome nnu 8 MOL.

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSEeTCS B
aBTOMATU4YECKOM pEexXuMMe C WCMNoNb3oBaHMEeM aBTOMAaTU3MPOBAHHOW WHAOPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANa OKas3aHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

AOMUHUCTpaTMBHbIE  Npouedypbl,  yCTaHaBNMBAeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHue ofHoro paboyero OHA €O OHA NoAnMCaHWA [OOKYMeEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBieHna MyHULMMIansHOW YCIyrn, YNOAHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMSKTCA: pa3MelleHune
cBefeHuMn O pesynbTate NpefoCTaBfieHUs MyHULMNANbHOW YCRyrn B WH(OPMaLNOHHbBIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbrarte npegocTaBrieHus
MYyHULMNANbHOW yCcnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsaok  Bblgaum (HanpaBneHus) pesynbTaTta npegoctaBneHns
MYHULIMNANbHON YCNYru:

3.6.3.1. Mpwn obpalleHnn 3aaBuTenNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asBUTENO pesynbTaT MyHMUMnanbHoOW ycnyru B dopme
3K3eMnnsApa dMneKkTPoHHOro AOKYMeHTa Ha BymaxHoM HocuTerne. Mo TpeboBaHuio 3aaBUTENS
BMECTE C 9K3eMMNISpOM 3NEKTPOHHOrO [AOKYyMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBnAeTCa SK3eMMsap 3NEeKTPOHHOro AOKYMeHTa MnyTeM ero 3arnucu Ha CbeMHbIN
HOoCcUTeNnb MHGOPMaUMM UMM HanpaBfeHUs 3K3eMnnspa 3NEeKTPOHHOro [OKYyMeHTa Mo
3NEeKTPOHHOM noyTe B agpec 3aasutens. [pu 3anucym Ha CbEMHbIN HOCUTENb MHopMauun
UNN HanpasfeHMM IK3eMNrspa dNEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMNNAp 3rEKTPOHHOro AOKYMeHTa Ha OymMaXXHOM HocuTerne, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMnnspa I3fEKTPOHHOrO AOKYMEHTA 3K3eMNNsApY 9SreKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcsl  YNONHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUIEHHOW KBaNUOULMPOBAHHOWN 3NTIEKTPOHHOM NO4NUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMBAEMble  HACTOSAWMM  MYHKTOM,
BbIMOSIHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKWM,
yCTaHOBIEeHHble pernaMmeHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABASTCHA: dukcauus
akTa Bblgaun pesynbTata npefoctaBneHns MyHuuunansHow ycnyrm B AUC MOL,
pesynbTaTt NpegocTaBneHna MyHUUUNAanbHOW YCyry, BbldaHHbI 3asBUTENIO.

3.6.3.2. MNpn obpalleHnn 3asBuTeNd 3a pesynbTaToOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnvkaHckuin nopTan 3asBMTEN0 B NMYHbIA KabMHET aBTOMATU4YECKM HanpaBnseTcd
9NEeKTPOHHbIN ~ 0Bpa3  OOKyMeHTa, ABNAWerocsd  pesynbTaToM  NpeaocTaBneHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMEHHON KBanuUUMPOBAHHOW 3ONEeKTPOHHOW
noanncbI0 YNOHOMOYEHHOrO AOMKHOCTHOMO Nuua Menonkoma (Mcnonkomom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANUCaHUS OOKYMEHTa, NOATBepXAatoLwero npegocraBneHune (oTkas
B NPefoCTaBfieHUN) MYHULMNANbHOW YCAyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIMLOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUA afMUHUCTPATUBHBLIX Mpouenyp SABMAKTCA: HanpasneHune
(npepocTtaBnexHne) ¢ ncnonb3oBaHMem PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTBepXJaroLlero npefocTaBrieHne MyHuuunanbHOW ycryrn (B TOM 4ucrie OTKa3 B
npegocTaBneHnn MyHULUMNanbHON yCrnyrn).

3.6.3.3. lNpn obpaleHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YCryrn B
Mcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHwe) OOKYMEHTOB,
BblJaeT 3asBMTENO pe3ynbTaT MyHuuunanbHown ycnyru. o TpeboBaHUio 3aaBUTENS BMeCTe
C 9K3eMNNAPOM 3MEKTPOHHOro OOKYMEHTa Ha BymaXHOM HocuTerne emy npeaocTaBnseTcs
9K3eMNNAp OMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcu Ha CbeMHbIn HOCUTENb



21

WHOPMaUUM UNU HarnpaefeHUa 3SK3eMnsispa 3MeKTPOHHOrO [OKYMEHTa MO 3NeKTPOHHOW
noyTte B agpec 3asBUTENS.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLIeCTBNAOTCA B nopsgke ovyepefHOCTU, B AeHb NpubbiTUSA 3aABUTENS B COOTBETCTBUU C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsiaka Vicnonkoma.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpouedyp SBASKTCA: duKkcauus
dakTa Bblaun pesynbTaTta npegocTaBneHus MYHUUMNANbHOM ycnyrm B
aBTOMaTM3NPOBAHHON WH(OPMALMOHHOM CUCTEMe, MNpefHas3Ha4YeHHON [ONs  OKasaHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae obHapyXeHWA TEeXHU4EeCKOW OWMOKN B OOKYMEHTe, sBAsoLieMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asaBuTenb HanpasnaeT B cnornkom:

3asBrieHne o6 ucnpasneHnn TexHn4eckon owmndkun (npunoxeHme NedS k HacToswemMy
agMWHNCTPATUBHOMY pernamMmeHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHULMNANbHOW yCryrin, B KOTOPOM
COAEPXNTCA TEXHUYECKas OLINBKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLME O Hanuuum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUSX, YKasaHHbIX B
OOKYMEHTe, SABMSWeMca pesynbTaToM MyHUUMNanbHOW yCcryrn, nogaetcs 3asiBuTernem
(ynonHOMOYEeHHbIM  MpefcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne C
NCNoNb30BaHMEM 3NIEKTPOHHOM NMoYThl), NMnbo Yepead PecnybnukaHckui noptan unm MOLL.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCyLlecTBAsSeT
npuem 3asBrneHns o6 ucnpaBneHuM TEXHUYECKOM OWNOBKW, perucTpypyeT 3asBrieHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepefaeT UX OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHNe o4HOro pabo4vero AHs ¢ Aatbl perucTpaunm 3asBreHus.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATMBHBIX MPOLEayp SIBMAKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHMe, HarnpaBfieHHOE Ha PacCMOTPEHWEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 00paboTky  [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUS UCMPaBNEHUN B OOKYMEHT, SABMSOLWMIACA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUUNAnNbHOW  YCryrK, OCYLLeCTBASeT npoueaypsbl,
NpeaycMOTPEHHbIE NMYHKTOM 3.5a4MWHNCTPATUBHOIO pernamMeHTa, U BblAaeT UCMNPaBEHHbIN
AOKYMEHT 3aaBuUTento (YNnosTHOMOYEHHOMY NpeacTaBUTENO) SIMYHO Mo POCMIUCH C U3bATUEM
y 3aasutensa (ynorHOMOYEHHOro npeAacTaBuUTenNs) opurMHana OOKYMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owmnbka, wunuM HanpaeBnseT B agpec 3asdABUTENs MOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHMUs
AOKyMEeHTa npu npegoctaeneHmn B MCnonkoMm opurMHana [OKYMEHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi oLumnbka.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBAMBAaEeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHwe OBYyX paboumx gHen nocrne obHapyXeHUss TEXHUYECKOM OLLIMOKK
nnNn nonyyeHna ot nboro 3aMHTEPECOBaHHOMO NUUA 3asBreHnst 0 4ONyLWEeHHON owmnbke.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX MpoUeayp SBNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. NMopsapok n hopMbl KOHTPONA 3a NpeAoCcTaBIeHNEM MyHULIMNANbHOWN yCnyru
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4.1. NopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a cobnogeHNneM 1 UCNOfTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML@MU MOSNOXEHUN aAMUHUCTPATUBHOTO pernaMeHTa u
MHbIX HOPMAaTMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHN

KoHTponb 3a NOSIHOTOM WM KayeCTBOM NpeAocTaBfieHNA MYHUUMMNANbLHOW  YCIyru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEHWE HapyLeHWn npaB 3asiBuTenen, nposeneHue
NpoBepoK cobrnoaeHus npouenyp nNpeaocTaBneHnss MyHUUMNanbHOW YCIyrn, MNOArOTOBKY
peweHnn Ha gencteua  (6esgenctBMe)  OOMMKHOCTHBIX ML OpraHa  MeCTHOro
camoynpaBneHus.

dopmamn KOHTpOns 3a cobnogeHMeM MCNOMHEHUS aAMWHUCTPATUBHBIX MNpouenyp
ABNAKOTCA:

1) npoBepka © cornacoBaHuve MNPOEKTOB [AOKYMEHTOB MO MpeaocTaBfeHuto
MYHULMNANbHOW YCNYTK;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOpPsiAKe NPOBEPKM BeAeHUs 0enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBrieHUs MyHUUMNANbLHOW YCyr.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMUS, UMEIOLLINECS B 3IEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUus, YyCTHass W MNUCbMEeHHast WHdopMauus
AOJDKHOCTHbLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE AAMMHUCTPATUBHBIX Npoueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue CcBeaeHus.

[ns ocyLlecTBMEHNA KOHTPONA 3a COBepLUEeHMEM [LEeWCTBUMMA Npu npegoctaBfeHnmn
MYHUUMNANBHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAWUTESND oOpraHa MeCTHOro
camoynpaBneHus NpeacTaBnAlTCA  CnNpaBkM O  pes3ynbTaTax  NpegocTaBneHus
MYHUUMNANBHOW YCRyrn.

O cnyyasix 1M nNpuvyMHax HapyLleHUsi CPOKOB, MOCMeOoBaTEeNbHOCTU U COOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMKHOCTHble  nvua  HeMeaneHHO  UMHAPOPMUPYHOT
PYKOBOAUTENS  OpraHa, NpedoCTaBfAWEro  MyHMUMNAnNbHYyK  YCnyry, a Takxke
npeanpMHUMatlOT CPOYHbIE MepPbI NO YCTPaAHEHUIO HAPYLLUEHWUH.

Tekywmn KOHTPOSb 3a cobnoageHnem nocrnegoBaTenbHOCTH JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMn no npegocTtaBfieHnio MyHUUMNansHOm
yCnyru, OCyLLECTBISIETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOrO CaMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3auumio paboTbl MO NPedoCTaBfIEHUIO MYHULMMANbHOW YCAyru,
Ha4YanbHUKOM oOTAena ,0CYyLEeCTBNAIWEro opraHudauuio paboTbl NO MNpeaocTaBreHUto
MYHULUMNANbHOW YCAyrn.

MNepeyeHb OOIMKHOCTHbIX nuu, OCYLLECTBNAKOLLMX TeKyLWunm KOHTPOIb,
yCTaHaBMMBaAETCSA [MOMOXEHUSAMU O CTPYKTYPHbIX MOApasfeneHusx opraHa MeCTHOro
camMmoynpaBneHnsa N JOMKHOCTHbIMU perfameHTamm.

4.2. MNopsanok U NepuoanyYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNaHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBneHns MyHUUMNanbHOW YCryri, B TOM YMche NopsiaokK v
hopMbl KOHTPONS 3@ NONTHOTON U KAYEeCTBOM NpPeaoCTaBeHNss MyHULMNANbHOW YCIyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCryru
ocyLlecTBndaeTcHa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (beagernctene) Micnonkoma, a
TaKkKe NX OJOIMKHOCTHbIX L, MyHUUUNANbHbIX CITy>KaLluX.

4.2.2. B uenax ocyLecTBneHUs KOHTPOMA 3a NOMHOTOM N Ka4eCTBOM MpefoCTaBeHns
MYHUUMNANbHOW YCNyru npoBOAATCA NIiaHOBbIE M BHENAHOBbIE NpoBepkun. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBIIEHNS NMNAHOBbLIX NPOBEPOK YCTaHaBMMBaETCA NriaHoM paboThl
Wcnonkoma. Npu npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCH!, CBA3AHHbIE C
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npegocTaBneHnemM MyHULUNANbHOM YCnyrn (KOMMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBieHneM MyHUUUNANbLHOM yCryrn (TeMaTtuyeckne npoBepKn).
[MpoBepka Takke MOXeT NPOBOAMTBLCS MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLLUEHU agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criydae noslyyeHus
xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkoma, a Takke UX AOSMKHOCTHbIX NnL,
MYHULUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0POPMIIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnAoLwWero MyHMLMnansHyo
ycnyry, 3a peLeHus n gencteund (besgencrame), npyuHMMaemsle (oCyLecTBNsSemMble) UMY B
Xo[e npeaocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM MNpOBeOEHHbIX MPOBEPOK B Criyyae BbISBMIEHUA HapyLleHWW npas
3aaBUTENEN BWHOBHbIE §NWLA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccurckon denepaumm.

PykoBoantenb opraHa MeECTHOrO CaMOynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPEHUe 3asBreHUN.

PykoBoantenb (3amectuTtenb pykoBOOAMTENS) CTPYKTYPHOro noApasiefnieHust opraHa
MECTHOro CamMoyrnpaBfieHUss HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perfiaMmeHTa.

[IOMKHOCTHbIE NMLA WU MHble MyHUUMNAanbHbIE CryXalime 3a pelleHns u AencTBus
(6espencTue), NpUHUMaeMble (ocywectBnsiemble) B Xo4e — NpenocTaBneHus
MYHULUMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM
nopsiake.

4.4. lNonoxeHuns, xapakTepuayoLimne TpeboBaHus K NOpSAKY U hopmMam KOHTPOns 3a
npegocTaBfieHMEM MyHUUMNANbHOM YCyrK, B TOM YMCIe CO CTOPOHbI FpaXKaaH, nx
00beanHEHNN 1 opraHmM3auni

KoHTponb 3a npedocTaBneHMEM MyHMUMNANbHOW YCIyrM CO CTOPOHbI rpaxkdaH, MX
0ObeAVHEHU U OpraHun3aLuii, OCYLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTM AESTEeNbHOCTU
opraHa MEeCTHOro caMOynpaBfeHust nNpu NpeaocTaBfeHMn MyHULMNAanbHOW  yCnyru,
Mony4YeHns MOSTHON, akTyanbHOM M AOCTOBEPHOW MHpopMaLMK O nopsiake NpegocTaBreHus
MYHULMNANbHOM YCNYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpalleHnin (kanob) B
npoLecce NpeaocTaBneHns MyHULMNanbHOM YCyri.

5. NocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHU U AeNCTBUN
(6be3pnencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULUNAaNbHY ycnyry,
MHOro()yHKLMOHANbLHOIO LieHTpa NpeAocTaBleHnsA rocyaapCTBeHHbIX U
MyHULMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJHKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTtenu nmeT nNpaBo Ha obxanoBaHWe B JOCyAeOHOM MOpsiaKke pelueHun r
aencteu  (6es3gencteusl)  opraHa, NPedoCTaBfsOWEro  MyHWUMNAnbHY  YCRyry,
AOJMPKHOCTHOIO NMua opraHa, NpeaoCcTaBNAoLWLEro MyHULMNANbHYO YCAyry, MyHULMNAIbHOMO
CrnyXawlero, pPyKOBOAMTENsI OpraHa, NpPeaoCTaBnSAlWEro MyHUUMMANbHYK  YCryry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANBHOIO LieHTpa, opraHnsaunm,
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npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoXxeT 06paTUTLCS C Kanobon, B TOM YMCIe B CreAYyLWnX cryyvasx:

1) HapyleHune cpoka permcTpauum 3anpoca O nNpefocTaBfieHUn MyHULMNanbHOW
ycrnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKa npeaocTaBneHnsa MyHMumMnanbHon ycnyru. B ykazaHHOM crnydae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asBUTENEM  peleHMn U1 OEWCTBUM
(6e3penctBnd) MHOrogyHKUMOHANbLHOMO LEeHTpa, paboTHMKaA MHOrogYHKLMOHANBHOMO
LeHTpa BO3MOXHO B Cllydae, eCriv Ha MHOTO(PYHKUMOHAMbHbIN LLEHTP, PELUEHNA U OENCTBUS
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofnHOM obbeme B nopsgke, onpeaernieHHOM
yacTblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB WM MHpopmMaumm nnbo ocyLlecTBreHUs
OENCTBUA, nNpeacTaBfieHMe WM OCYLWECTBIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMU NPABOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHUUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTOopblIX MpeaycMOTPEHO
HOpPMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®egepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnvkun  TaTapcTaH, MyHWUMNaAnNbHbIMM ~ NPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHULMNANbHOW YCNyrk, Y 3asBUTENS;

5) oTkas B npeaocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMM NpaBoBbiIMM akTamun Poccuinckon degepaumn, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBLIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi)  MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTMOOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crflyvae, €Cnu Ha MHOro(yHKUMOHAaNbHbIN
LEHTP, peleHna n aencteus (6esgencrame) KoToporo o6xxanyrTcd, BO3foXeHa yHKLUMS MO
NpegoCTaBfEHNIO COOTBETCTBYOLMNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsigke,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3aaBUTENSA NpU NPeSOCTaBNeHMM MyHUUUNANbLHOW yCryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon degepaumn,
HOpPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKka3 opraHa, NpPeaoCTaBMAILWEro MyHUUMNANbHYKO YCNYry, AOSPKHOCTHOrO nvua
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOrO LeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANbHOMO LEeHTpa, OopraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B MCMNpPaBEHUM
AONYLWEHHbIX VMW OnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBneHus
MYHUUMNANbHON yCnyrn [JOKyMeHTax nvMbo HapyleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpasnenunin. B ykasaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTtenemM
peweHnn wn penctBuin  (6e30encTBusi) MHOFOMYHKUMOHANbHOrO LEeHTpa, paboTHUKa
MHOTrOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAaIbHbIV
LEHTP, pelleHna n aencteus (6es3gencrame) KoToporo o6xxanyTcd, BO3foXeHa yHKLMS Mo
nNpeaoCcTaBNEeHNI0O COOTBETCTBYHOLUNX MYHMLUMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHnsa MyHUUMNanbHOW ycnyru;

9) npuocTaHoOBnEeHWE MpefoCTaBAeHUss MyHUUMNAnNbHOW YCAyrin, €Cnn OCHOBaHWUSA
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHbIMW HOPMAaTMBHbLIMKU NpaBoBbIMKW akTamu Poccunckon degepaumn,
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3aKOHaMMW M MHbIMM HOPMAaTMBHLIMKM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBoOBbIMM akTamu. B ykaszaHHOM crnydae gocyaebHoe (BHecyaebHoe)
oGxanoBaHue 3asiBUTENEeM pelueHurn n aencteuin (6e3aenctens) MHOrO(YHKLMOHANbHOMO
LueHTpa, paboTHMKA MHOroQYHKUMOHANBLHOMO LEHTpa BO3MOXHO B Criyvae, €cnu Ha
MHOTOOYHKLMOHANbHbIN LIEHTP, pewennsa n gencteuns (6esgenctame) KOToporo obxanytTrcs,
BO3MIOXEHA (OYHKUMS NO MpPedoCTaBfeHM0 COOTBETCTBYHOLUMX MYHULMNAMNbHBIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adABMTENs NpU NPEOOCTaBlEHUN MYHULMNANBHOW  YCIyrn
AOKYMEHTOB MNU  MHpopmMaumn, oOTcyTcTBUE U (MNKM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKa3blBanucb MNpu nepBOHa4YyanbHOM OTKase B Npueme LOKYMEHTOB, HeobxoauMmbix Ans
npefocTaBfeHns MyHULMNANbLHON ycryri, Mnbo B npeaocTaBieHnn MyHULMNAnbHOM YCnyru,
3a MCKMIOYEHMEM CriyYaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykaszaHHOM crydae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asiBuTENnEeM pelweHnn wu genctsun (6e3gencTBusi) MHOTOQYHKUMOHASIbHOMO LEeHTpa,
paboTHMKA  MHOrOoQYHKUMOHANbLHOIO  LEeHTpa BO3MOXHO B Cfyyae, €ecnMm  Ha
MHOTrOYHKLMOHArNbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MIOXXEHA (OYHKUMS MO MPeaoCTaBfEHN0 COOTBETCTBYHOLUMX MYHULMNANbHBLIX YCNyr B
nonHomM obbeme B nopsaake, onpeaeneHHoM Yyactbio 1.3 ctaten 16 ®PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMeHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  opMe B oOpraH, NpefoCTaBnAWMA  MYHUUMMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbLIN LIEHTP MO0 B COOTBETCTBYHOLLMI OpraH rocyaapCTBEHHOM BNacTw,
ABMALWMACA y4ypeauTenem MHOroyHKUMOHANbHOro UeHTpa (ganee - ydpegutenb
MHOrOQyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vacTbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(bespencTBne) pykoBoauTENA oOpraHa, nNpPeaoCTaBfAOWEro MyHUUUNANbHY  YCnyry,
nogakTCa B BbIWECTOAWMIA opraH (Npu ero Hanuuuu) nubo B criydae ero OTCyTCTBUSA
paccMaTpmMBaltoTCs  HEMOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLlero
MyHUUMnanbHyto ycnyry. >Xanobbl Ha peweHus un genctBus (6es3gencrteme) paboTHUKA
MHOrOYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENO 3TOM0 MHOrOMYHKLMOHANBbHOMO
ueHTpa. >Kanobbl Ha pelleHna n genctena (besgencTene) MHOroyHKUMOHANbLHOIO LIEHTpa
nogatTca  ydpeamTento  MHOTMOMYHKLMOHANbHOrO LUEeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peleHns n gencteus (besgenctene) paboTHMKOB OpraHmM3aumii, NpegyCMOTPEHHbIX YacTbto
1.1 cratbn 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTcsa pykoBoAUTENSIM 3TUX
opraHmsauuu.

YKanoba Ha pewennsa n pencteus (6e3genctevme) opraHa, NpenoCcTaBNSAOLLEroO
MYHUUMNANbHY yCnyry, OOMMKHOCTHOrO nvua opraHa, npegocTaBnsAowero MyHUUunanbHyo
yCcnyry, MyHUUMNANbHOrO  Cryawlero, pykoBOOAMTENs OpraHa, npefoCTaBnsowero
MYHULUMNANbHYO YCnyry, MOXeT ObiTb HanpaeBrneHa no no4vte, Yepe3 MHOroyHKLUMOHamNbHbIN
LEHTP, C MCNonb30BaHNEM MWHMPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MNHTEepHeT»,
ooMuManbHOrO canTa opraHa, nNpPeaoCTaBnslWEro MyHuiumMnanbHylo ycnyry, EamHoro
noptana nubo PecnybnukaHckoro nopTana, WMHAPOPMAaUMOHHOM cucTeMbl AocyaebHoro
obanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NIMYHOM Npueme 3asisutens. XKanoba Ha
peweHns wn pencteus (6e3pencTBne) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTFO(PYHKLMOHANBHOrO LeHTpa MOXeT OblTb HanpasfeHa Mo novte, C UCNONb30BaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroOyHKLUMOHANbHOro uUeHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTtana,
NMHOpPMaLNOHHON cncTembl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHSATa NpuU
nMYHOM npueme 3aaButens. XKanoba Ha pelweHusa n genctena (6es3pencTeme) opraHmsaumn,
npeanycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
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paboOTHNKOB MOXET ObITb HamnpaBrneHa Mo MNo4yTe, C WUCNOSMb30BaHMEM MHAOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauui,
EovHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NIMYHOM NpuemMe 3asaBUTens.

5.3. XKanob6a gomxkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPefoCTaBMSAOWEro  MyHUUMNANbHYKD  yCnyry,
AOIDKHOCTHOIMO  NMua opraHa, NpeaoCTaBnsloWero  MyHAUMnanbHyk — ycnyry, nubo
MYHULMMNANbHOIO CryXallero, MHOroyHKLUMOHANbHOro LeHTpa, ero pykoBoguTens u (unm)
paboTHWMKa, opraHM3auun, NpegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 deaepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (mnn) paboTHUKOB, pelueHust u gencteus (besnencreme)
KOTOpbIX 06anytoTcs;

2) chamunmio, nmsi, OT4eCTBO (nNocnegHee - MpuM Hanuuuu), CBeOAEHUA O MecCTe
XuTenbcTBa 3asiBUTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBEeAEHUs O MecTe
HaXOXOEeHUS 3asBUTENsS - OPUONYECKOro nvua, a Takke Homep (HOoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanmMyuMu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteudax (besgencteum) opraHa,
npenocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, OOJDKHOCTHOrO niua opraHa,
NpegocTaBNAOWEro  MyHAUMNAnbHYyO  ycnyry, numbo MyHMUMNAnNbHOro  Cryallero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OopraHu3auun,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHWW KOTOPbIX 3asBUTENlb HEe COrnaceH C peleHnem u
penctenem  (6esgencTBvem) opraHa, npedocTaBNALWEro MyHUUMNAnbHYO  YCnyry,
AOIDKHOCTHOIMO  NMua opraHa, npeaocTaBnsloWwero  MyHuUMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO cnyxatuiero, MHOroOyHKLNOHANBHOIro LeHTpa, paboTHuKa
MHOIMOYHKLMOHANMbHOIO LIEHTpa, opraHnsaumn, npegycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-903, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBneHbI
AOKYMEHTbI (NpU Hanu4um), nogTeepXaatoLumne oBOAbl 3asBUTENS, MO0 UX KONWUN.

5.4. MocTynuBwas xanoba noanexuT pernctTpauumn B CPoK He nosgHee paboyero AHS,
crnegyrowero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuewasa B opraH, NpefoCTaBASOWMIA MyHULMUNANBbHYKO YCNyry,
MHOTMOOYHKLUMOHANbHbLIN ~ LEHTP, yd4peauTento  MHOroOYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMN OpraH (Npu ero Hanuuuu), NOANEXUT PacCMOTPEHUIO B TedeHue
nATHaguatTv paboymx OHEW CO OHA ee pernctpauumn, a B cnyyae obxanoBaHus OTKasa
opraHa, npefocTaBnAwWEro MyHUUMMAanbHYH YCnyry, MHOroyHKUWOHANbHOro LEHTpa,
opraHuMsaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93,
BMpMeMe OOKYMEHTOB Yy 3asiBUTeNs NMbo B McnpaBneHnn AonyLEeHHbIX OneYaTok u ownbok
UM B crnyvyae obGxanoBaHUs HapyLleHUs1 YCTAHOBMIEHHOMO CpoKa TakKuMX MUCNpaBfieHWA - B
TeyeHne NaTn pabodnx gHEn Co AHS ee perncTpaumn.

5.6. Mo pesynbTaTtaM paccMOTPEHUs Xanobbl NpUHMMAaETCa OO4HO U3 CreayrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTcs, B TOM 4Yucne B opMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYaTok 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMEeHTaX, BO3BpaTa 3asBUTESI0 OEeHEeXHbIX CpeacTB, B3VMaHue
KOTOPbIX He NnpeaycMOTPEeHO HOPMaTUBHBIMKU MpaBoBbIMKU akTamu Poccuiickon denepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKkTamu;

2) B yAOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pfHsA, cnegywowero 3a [OHEM TMPUHATUS peLleHnd, YyKasaHHOro B
HaCTosILLEM MyHKTE, 3asABUTEN0 B MUCbMEHHOW OpMe M N0 XEenaHww 3asBuTens B
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3NEeKTPOHHOM hopMe HanpaBnseTcss MOTUBUPOBAHHbLIN OTBET O pesdyNnbTaTax pacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBNETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHusa Xanobbl Aaetca uMHopMauusi O OeNCTBUSX,
OCyLLeCTBNAeMbIX opraHom, npegocTaBnNAoLWNM MYHULUUNAIbHYO ycnyry,
MHOrO(YHKLUMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMOTpeHHon yactbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTesribHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLUEeHWA MNpU OKasaHUM MyHUUMNAnbHOM YCIyrn, a Takke MNPUHOCATCH
N3BMHEHMSA 3a O0CTaBNEHHble HeyaobcTBa M yKasbiBaeTCa MHGOPMauMs O AarnbHEWMLMX
OENCTBUSAX, KOTOpble HeobXxoauMMO COBEepLMTb 3asdBUTEN0 B Lensax nonyyvyeHus
MYHUUMNANbHOW YCNyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexawen yaoBreTBOPEHUIO B OTBETE
3asBUTENO O pesynbTaTtax pacCMOTPEHUS Xanobbl [akwTcsa  aprymMeHTUMpOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauna o nopsgke
obkanoBaHus NPUHATOrO peLLeHus.

5.9. B cny4ae ycTaHOBMEHUs1 B XO4€ WM MO pe3ynbTaTaM pPacCMOTPEHUSA Kanobbl
NPU3HaKoB cocTaBa aAMMHUCTPATUBHOIMO  MNpPaBOHApPYLIEHUS UM NpPecTynneHus
AOIMPKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO Kanoob,
He3amMeMTenbHO HaNpaBnAT UMetoLnecss MaTepuarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHwne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHY YCryry)

CMNPABKA

Caenenus 00 37IEKTPOHHOM MOANNUCH

HomxHocTHoe nuuyo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBnNeHNa MyHULMNANbHOM
ycryru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHblEe AaHHblE npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBrieHnn MyHULMNanbHOW YCnyru
no Bblgade cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemole K Hemy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblgade

crpaBku (BbIMUCKX) NO crieyoLemMy OCHOBaHUIO:
[lononHuTenbHasa nHpopmaums:

Caenenus 00 3EKTPOHHOM MOANNUCH

HormxHocTHoe nuuyo (PNO)

(nognuch yNnonHOMOYEHHOIo
LOJHKHOCTHOTO Nl opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBnNeHNa MyHULMNANbHOM

ycryru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsAoLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWLEHNE
00 oTKase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBNeHus
MYHULMNANbHOW YCyru no Bblgaye cnpaBky (BbIMUCKK)
oT Ne

PaccmotpeB Bauwe 3asaBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NpeaoCcTaBfeHUst MyHMUMManbHOW YCnyrM Mo Bbloade
crnpaBku (BbIMMCKX) NO CrieAyoLMM OCHOBAHUSIM:

1.
2.

PasbscHeHne NpuymH oTKasa:

[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCSA B YMNOSITHOMOYEHHbIW OpraH C 3asBfeHWeM O
npegocTaBfeHnn yCryru nocne ycTpaHeH s yKasaHHbIX HapyLLIeHUN.

[aHHbIN 0TKa3 MOXeT ObITb 0BXanosaH B JocyaebHOM nopsigke nyTem HanpasfieHuUs
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsake.

Caenenus 00 3IEKTPOHHOH MOANNUCH

HormxkHocTHoe nuuyo (PNO)

(moannck YyNOMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBnNeHNa MyHULMNANbHOM
ycryru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamununsa, nms, oT4ecTBo, NacnopTHbIE
AaHHble, PErMcTpauuio No MecTy XUTENbCTBA,
aZipec 3NEeKTPOHHOM MoYThI, TenedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryr, NpoLly NpeaoCTaBUTb:

D B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX WM MYHULMNASbHBLIX YCIyr
Pecnybnukn TaTapcras;

D B MHOrO(YyHKUMOHaNbHOM LEeHTpe npefocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTta;

D B OpraHe.

(paTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBnNeHNa MyHULMNANbHOM
ycryru no Bblgaye crnpaBku (BbIMUCKN)
PykosoauTtento

McnonHutensHoro kommreTa

OoT:

3AABJIEHNE
06 ncnpasneHnn TeXHNYECKOM OLLINGKN

Coobuwato 06 owwnbke, OOMYWEHHON NPU OKa3aHUM MYyHUUMNANBHOW YCnyru no
Bblgade cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHUS:

Mpoly ncnpaBuTb AOMNYLLEHHYD TEXHWYECKYHD OWMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACS pe3ynbTaToM MyHULMMNANbHOW YCRyri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHMM 3asiBrieHnss o6 ucnpaBneHun
TEXHUYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBIEHNs ANEKTPOHHOMO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHON KonuMuM Ha OymaKHOM HocuTene MOYTOBbIM OTNpaBfiEHMEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHME, OTHOCSLLMECS K MOEN
NMYHOCTN W NPEeAcTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWKE, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNS 3TU IOKYMEHTbI eNCTBUTESbHBI U COAepXKaT AOCTOBEPHbIE CBEAEHUS.

( )
(mata) (noanuceb) (®.1.0.)




