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O6 YTBEPXAEHUN aAAMUHUCTPATUBHOIO pernaMeHTa
NpefocTaBeHNs  MyHUUMNANbHOW  ycnyrm Mo
NPeAoCTaBNEHNIO M0Mb30BaTENIM  aBTOMOOW/IbHbBIX
[OPOr  MECTHOr0  3HauyeHuWss  MHdopmauuu o
COCTOSIHUN aBTOMOGW/IbHbIX OpOr

B uenax peanusaumn depepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHvsaumMmM npeaocTaB/NeHUA  TOCYAAPCTBEHHbIX W MYHMUUMNANbHbIX  YCIyr»,
McnonHuTenbHblid  KOMUTET MUKY/IMHCKOTO CebCKOro MnocenieHms A3HaKaeBCKOro
MYHULUMNaNbLHOro paitoHa Pecny6nuky TaTtapcTaH NOCTaHOBASET:

1 YTBepAnTb aAMUHUCTPATUBHbIN pernameHT npeaocTaBfeHns MyHULMNa bHOM
yCcnyru no npefocTaBfieHNIO  MO/Mb30BaTeNdM  aBTOMOOU/IbHBLIX [AOPOr  MeCcTHOro
3HaYeHNsA NH(popmMaLmn 0 COCTOAHMUM aBTOMOOBU/IbHBLIX AOPOr, COMMACHO NPUNOXKEHUIO.

2. OO6HapogoBaTb HacTOfllee MNOCTAHOBNEHME MyTeM pasMelleHus Ha
«OuunanbHOM nopTane MNpaBoBO MHGopmMaunn Pecnybnnkyu TatapcTaH» MNo Be6-
agpecy: http://pravo.tatarstan.ru 1M Ha odumuManbHOM  caiiTe  A3HaKaeBCKOro
MYHUUMNAIbHOTO paioHa B MHOPMaLMOHHO-TEIEKOMMYHUKALNOHHON ceTn HTepHeT
no Be6-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/b 3a UCNOTHEHMEM HACTOSILLLEr0 MOCTAHOB/IEHMS OCTaB/IAK 3a COO0A.

["naBa N.A. TaknynumH
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MpunoxXxeHne K NOCTaHOB/IEHUIO
icnonHUTeNbHOro KoMMTETA
MMWKYNMHCKOrO CeNbCKOro rnoceneHuns
A3HaKaeBCKOro MyHMLMNanbLHOro panoHa
Pecny6nunkun TatapcTaH

0T 26.01.2022 N4

ALOMWUHUCTPATUBHbLIN pernameHT
npefocTaBNeHUA MyHULMNANbHON YyCNyru No npefocTaBNeHUO MOJib30BaTENAM
aBTOMOOWMbHBIX AOPOr MECTHOr0 3HA4YeHUA MHMOPMAaLUK O COCTOAHUN
aBTOMOOMbHbLIX AOpor

1. O6wme NonoXkeHms
1.1. TllpegmeT perynmpoBaHus agMUHUCTPATMBHOIO pernamMmeHTa

HacToAwmnii agMUHUCTPATUBHBI PernaMeHT NpPeAocTaBleHUs MYHULUMNANbHOM
ycnyru (manee - aagMUHUCTPATUBHBIA pernameHT) yCTaHaBNMBaeT CTaHAApPT M MOPSAOK
NpeAocTaBNeHNss MYHUUMNANbHOW YCNyrM no NpPeaocTaBleHWO  MONb30BaTeNsM
aBTOMOGUNbHBLIX ~ [OPOr  MECTHOrO  3HAa4YeHUs  UHGOPMAaLMM O  COCTOSHUW
aBTOMOGUNbHBIX A0POr (Aanee - MyHUUMNanbHas ycnyra).

1.2. KaTteropuu 3asBuTenein

1.2.1. lnuamn, MMEKWMMUA NpaBO Ha MOSly4yeHWe MYHUUUNANbHOW YCNyru,
ABNAKOTCA (hM3NYeCKMe M IOPUANYECKME LA - MONb30BaTe/IN aBTOMOOU/IbHbLIX L0OPOr
MECTHOr0 3HauYeHuns (ganee - 3asBUTENb).

1.22. C 3aaBneHnem Brpaese 06paTUTbCA MNpPeACTaBUTENlb  3aABUTENS,
AENCTBYHOLWMIA HAa OCHOBAHMM OOKYMEHTA, YAOCTOBEPAIOLLEr0 ero nosiHomMoumns, nnéo
3aKOHHbIN NpeacTaBUTENb (IU3MYECKOro Nuua (aanee - npeAacTaBUTENb 3asBUTENS).

1.3. MopsiA0K MH(OPMMPOBaHMS O NPefOCTaBNEHUN MYHULIMNANbHOW YCNyTu

1.3.1. WVH(popmaumsa o0 nopsiake MpPeaocTaBNeHUss MYHUUUNANbHOW YCnyru
pasmeLLaeTcs:

1) Ha WHMOPMAaUMOHHbLIX CTeHAaX, COAepXKaluMxX BU3YyallbHYHO W TEKCTOBYHO
WHpopMaUMIO 0  MYHUUMMNaNbHOM  ycnyre, pPacrofioXXeHHbIX B MOMeLLeHNAX
MHOTO(PYHKLUNOHANBbHbIX LIeHTpOB npefocTaB/ieHNs rocyfapCTBeHHbIX 7
MYHUUMMANIbHbIX YCNYT.

2) Ha ojumuManbHOM calTe MYHMUUMMNANbHOro panWoHa B MH(OPMaLMOHHO-
TeNEKOMMYHUKaLMOHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [llopTtane rocyAapCTBEHHbIX W MYHUUMMaAbHbLIX Yycnyr Pecny6nnku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6ivkaHCKuiA noptan);
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4) Ha EgnHOM nopTane rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr (QPyHKLUMIA)
(https:// www.gosuslugi.ru) (ganee - EguHblin noptan);

5) B rocyfjapCTBeHHOM MH(OPMaLMOHHOW cucTeme «PeecTp rocyfapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfiapCTBEHHbIX Y MyHULMUNANbHbLIX YCYT).

1.3.2. KoHcynbTMpoBaHMe MO BoMpocaMm MNpefoCTaBNeHUs MYyHULMNa/IbHOM
YC/yTr OCYLLEeCTBNAETCA:

1) B MHOro()yHKUMOHA/IbHbIX LEeHTpax MpeAocTaB/ieHnUs roCYAapCTBEHHbIX W
MYHULUMNANbHbLIX YCAYT NPX YCTHOM 06paLLeHnn - IMYHO UK N0 TeNneqoHy;

2) B MHTEPaKTUBHOWN (hopme Pecny6/MKaHCKOro nopTana;

3) B WUCMONHUTENbHOM KOMUTETEe MWUKYMHCKOTO CEeNbCKOr0 MOCeneHns
A3HaKaeBCKOro MyHuUmMnanbHoro paoHa Pecny6nunku TaTapctaH (ganee - OpraH):

MPU YCTHOM 06paLLeHNN - IMYHO UK N0 TeneqoHy;

npuv NMCbMEHHOM (B TOM 4Yncne B hopme 3N1EKTPOHHOIO AO0KYMeHTA) obpalleHnn
- Ha 6yMaXHOM HOCUTese Mo MoYTe, B 3/IEKTPOHHON (POpMe Mo 3/1EKTPOHHOM MouyTe.

1.3.3. Hhopmaumsa Ha EguHom noptane, Pecnyb6inkaHCKOM nopTasne 0 Nopsake
M CPOKaxX nNpefoCTaB/EHMA MYHULMMNANbHON YCAYrM Ha OCHOBaHWM CBEAEHUNA,
cojepxawmxca B PeecTtpe  rocyfapCTtBeHHbIX WM MyHUUMNANbHLIX  YCAYT,
npegocTaBnseTca 3aaBuTento 6ecnnarHo.

[locTyn K MHopMaumMy 0 Cpokax W MopsfKe NpeaocTaBieHns MyHULMNANbHOM
YCYrn oCyLLecTBnAeTca 6e3 BbINOMHEHUA 3asBUTENEM KaKUX-N1M60 TpeboBaHuiA, B TOM
yncne 6e3 MUCNOMb30BaHUS MPOrpaMMHOro 06ecrneyeHunsi, yCTaHOBKa KOTOPOro Ha
TEXHUYECKNE CPefCTBa 3asaBUTeNA TpPebyeT 3ak/t0UYeHUs NIMLEH3MOHHOIO WM UHOro
cornaweHms C npasoo6nagarenem nporpamMHoOro obecrneyeHus,
npefycMaTpmMBalOLLEro B3MMaHWe MnaTbl, PerucTpauuio Uan aBToOpU3aLMIO 3aABUTENS
NN NpegocTaB/ieHne UM NePCOHasIbHbIX AaHHbIX.

1.3.4. Mpwn obpalleHNn 3as9BUTENSA IAYHO WA NO Tefned)OHYy B COOTBETCTBUM C
MOCTYNUBLUUM 06paLleHeM NpPefoCTaBAAETCA MH(OPMALMSA:

1) 0 MecTe HaxO0XAeHWs MHOrO()YHKUMOHaNbLHOrO LeHTpa MpeaocTaB/ieHns
rocyfapCTBeHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpajuk paboThl,
CnpaBOoYHble TeNEMOHbI);

2) 0 nopsigke NpefocTaBieHUss MyHUUMNANbHOW YCNyrn, 0 cnocobax n cpokax
nogayu 3asiBNEHWA;

3) 0 KaTeropuax rpaxmgaH, KoTopbiM NpegoCcTaBAsSeTCA MyHULMNaNbHaa yCcnyra;
O HOpPMaTMBHbLIX MNPaBOBbIX aKTax, Peryanmpylowmx BOMPoCbl NpefoCTaB/EHUA
MYHUUMNANbHOW yCNyru;

4) 0 nepeyHe [OKYMEHTOB, He0OXOAWMbIX AN PacCMOTPEHUA 3asaB/IeHUs O
NPeaoCcTaBNeHUN  MYHUUMMNaNbHOW YCAyrnu, O CPOKax npuema W perncrpayuun
3asBMIEHUS;

5) 0 xofe npeaocTaBneHNs MyHULMNAIbHON YCNYTW;

6) 0 MecTe pasMelleHUs Ha ouLManbLHOM cailTe MHGopMauMn Mo Bonpocam
npefocTaBAeHNa MyHULMNANbHOW YCNYTU;

7) 0 nopsake o6G)kanoBaHWUA AEACTBUN WM 6e30eWCTBUS AOMKHOCTHbLIX NuL,
OpraHa.
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Mo nuCbMeHHOMY OO6palleHW0 COTPYAHMKW OTAena, OTBETCTBEHHOro 3a
npegocTaBieHne  MYHUUUNANbHOW — ycnyru, noApobHO B MUCbMEHHOW  opme
PasbACHAKT 3asaBUTENO MNOPALOK MPeAoCTaBNEHNA MYHULMMANbHOW YCAyrn W
BOMPOCLI, YKa3aHHble B HAaCTOAWEM MYyHKTe aAMWHUCTPaATUBHOIO pernameHTa, U B
TeyeHVe Tpex paboumx [AHel CO [OHA peructpauum obpalleHus HanpasnslT OTBeT
3aasuTento. OTBETbl [JAKOTCA Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTU AaTb
OTBET Ha A3blke 0OpalleHMA WCMONb3YHTCA roCyAapCTBEHHbIe A3bIKM Pecny6nmnku
TatapcTaH.

1.3.5. NHdopmauma no BonpocaMm MpeaocTaBfieHns MYHUUUNANbHON YCayru
pasMeLlaeTca Ha oMuuManbHOM CaiTe MyHMUMNANbHOro paioHa (MAM FOPOACKOro
OKpyra) M Ha MHMOPMaUMOHHbLIX CTeHAax B MomelieHnsax OpraHa gns pabotbl C
3a9BUTENAMMU.

WHpopmauma Ha  rocyfapcTtBeHHbIX — s3blkax — Pecny6nvkm — TaTtapcraH,
pasMeltaemas Ha MHMOPMAUMOHHbLIX CTeHAaX W Ha oMuuManbHOM  caiTe
MYHMLMNANbHOIO  pailoHa B MHMOPMaLMOHHO-TENEKOMMYHUKALMOHHOW  CETU
«/HTepHEeT», BK/IIOYAET CBEAEHUS O MYHUUMNANbHOW YCnyre, cogepxawmecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMMWHUCTPATUBHOIO periameHTa,
NHOpPMAaLMIO O MeCcTe HaxOXAeHWs, CMnpaBOYHbIX Teneg)oHax, BPeMeHU paboThl
OpraHa, o rpatvke npviemMa 3asB/ieHUIA Ha NpeAoCcTaBeHe MyHULMUNANLHOWR YCNYTW.

1.4. HopmaT/BHble NpaBOBble aKTbl, PETYANPYHOLLME NPefOCTaBNeHME
MYHULMNaNbHOW ycnyru

1.41. TlepeyeHb  HOPMAaTMBHbLIX  MPaBOBbIX  aKTOB,  PerynpyroLnx
npefocTasieHne MyHULMNANBHON Yycnyrn (C yKa3aHWeM PEeKBU3UTOB HOPMaTMBHbIX
NMPaBOBbIX AKTOB W WCTOYHMKOB WX O(MLMANBHOTO OMy6/IMKOBaHMA), pasmelleH Ha
EanHom noptane, B PeecTpe rocyAapCTBEHHbLIX W MYHULMNANbHLIX YCAyr, Ha
ouymansHOM canrte MYHULNNAILHOI0 parioHa B NH(OPMaLNOHHO-
Te/IEKOMMYHUKaLWOHHOW ceTh «HTepHeT».

1.4.2. TeKCT agMMHUCTPATUBHOrO pernameHTa B [AeNCTBYHOLWEN peaakumm
NoaneXuT pasMelleHU0O Ha EauHOm nopTane, B PeecTpe rocyLapCTBEHHbIX U
MYHULMNANbHBIX YCNyr, Ha O(UUManbHOM caiiTe MYHUUMNaNbHOro paiioHa B
NH(OPMALNOHHO-TEIEKOMMYHUKALMOHHOW CeTU «/IHTEpHET».

1.5. TepMuWHbI, UCNOMb3YEMbIE B aAMUHUCTPATUBHOM PErNaMeHTe, N UX onpeaeneHns

1.5.1. B agMWHWUCTPATMBHOM pernameHTe UCNOMb3YHTCS Cneaytolime TEPMUHbI U
onpeaeneHuns:

yfaneHHoe paboyee MEeCTO MHOTO(YHKLMOHANbHOIO LEHTPa MNpefoCTaB/eHNS
rOCy[apCTBEHHbIX U MYHULUMNANbHBIX YCAYr - TeppuTopuanbHO 060C061EHHOE

CTPYKTYpPHOE noapasgeneHue (ohuc) MHOTOYHKLMOHA/IbHOI 0 LieHTpa
npefoCTaB/IEHNA TOCYAAPCTBEHHbIX Y MYHULMMANbHbLIX YCYT, CO34aHHOE B FOPOACKOM
(cenbCKOM)  MOCENeHMM MYHUUMNANBbHOrNO pailoHa WM B TOPOACKOM  OKpyre
Pecny6nMkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 [lpaBun opraHumsauuun
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[EeATeNIbHOCTM MHOTO(YHKLMOHA/NbHbLIX LIEHTPOB MPeLoCTaB/IeHNs TOCYLAPCTBEHHbIX U
MYHULMNANbHBLIX YCNYT, YTBEPXAEHHbIX NOCTaHOBNEHNEM [paBMTenbCTBa POCCUIACKON
degepaymn ot 22 gekabpa 2012 r. Ne 1376 «O6 ytBepxaeHUn lMpaBun opraHunsalmm
[EeATeNIbHOCTM MHOTO(YHKLMOHA/bHbLIX LIEHTPOB MPefoCTaB/IeHUA TOCYAAPCTBEHHbIX U
MYHULMNANbHbLIX YCAYyr»;

TexHuyeckasd owwnbka - owmbka (OnuMcka, orneyatka, rpammaTvyeckas Wan
apudmeTnyeckad owmbka mbo nogobHas  owmbka), AONyUleHHas  OpraHom,
NpefocTaBNALWUM  MYyHUUMNILHYO  YCNyry, W npuBefwas K HeCOOTBETCTBUIO
CBEEHWNI, BHECEHHbIX B AOKYMEHT (pe3y/ibTaT MyHULUNaIbHOW YCyru), CBeAeHUsM B
NOKYMEHTaX, Ha OCHOBaHWMN KOTOPbIX BHOCU/INCH CBELEHWS;

EauHaa cuctema uaeHTU@UKaLMM UM ayTEeHTUMPUKALUMN B MH(PACTPYKTYpE,
obecrneumnBaroLL el NH(OPMaLMOHHO-TEXHO/IOrNYeCKoe B3aMMOAencTeme
NHPOPMaLMOHHBIX CUCTEM, MCMOJSIb3YeMbIX AN NPefOCTaB/IeHNs rOCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYyr B 3N1eKTPOHHON ¢opme (manee - ECWA) - depepanbHas
rocyfapCTBeHHas MH(hoOpMaLMoHHas cucTema, obecneyvBaroLas CaHKLNOHMPOBaHHbIA
[OCTYM  YYaCTHWKOB WMH(OPMAUMOHHOIO B3aUMOLENCTBUA B eAWHON  CUCTeme
NOEHTM(UKAUMM U ayTeHTUUKaLMmM K WHGpopMauumn,  cogepkallencs B
rocyfapCTBeHHbIX UHNOPMALMOHHBIX CUCTEMAX N UHbIX MHPOPMALNOHHBIX CUCTEMAX.

M®L] - FocynapcTBeHHOe OHO[KETHOE yupexeHne «MHOroMyHKLMOHAIbHbIA
LeHTP MpefoCTaBNEHNSA TOCYAAapPCTBEHHbLIX WU MYHUUMUNaNbHBLIX ycnyr B Pecny6nunke
TartapcTaH»;

ANC MoL - ABTOMaTMU3NPOBaHHasA NH(OopMaLMOoHHasnA cucTemMa
MHOTO(YHKLMOHANbHbIX LLeHTpOoB npefocTaB/eHNA rocyfapCTBEHHbIX 7
MYHULUMNaNbHbIX yCnyr Pecny6ivkn TaTapcTaH.

1.5.2. B agMWUHUCTPATMBHOM pernamMeHTe nog 3asB/ieHWEM O MpefoCTaB/ieHUU
MYHULMMNaNLHON ycnyrn (fanee - 3asBNeHWE) NMOHMMAETCS 3arnpoc O MpefocTaB/ieHUM
MYHUUMNAIbHON  YCNyrn, MOAaHHbIA B COOTBETCTBUM C MNYHKTOM 3 cTaTbh 2
depnepanbHoro 3akoHa oT 27 uwona 2010 roga Ne 210-®3 «O6 opraHusauuu
NpeAocTaB/ieHNs TOCYAAPCTBEHHbIX Y MyHUUUNANbHBIX YCiyr» (fanee - defepasibHblin
3aKOH Ne 210-3).

2. CTaHpapT npefocTaBneHns MyHULMNANbHON YyCiyru
2.1. HaumeHoBaHMe MyHULMNANbHOW YCyru

MpefocTaBneHre MNoMb30BaTeNIAM aBTOMOOUIbHBLIX AOPOr MECTHOr0 3HayeHus
MHOPMaLMK O COCTOSIHUM aBTOMOGU/IbHBIX 4OPOr

2.2. HamumeHoBaHMe NUCMONHUTENbHO-PacnopsanTeIbHOro opraHa MecTHOro
camoynpaB/ieHns, HEMOCPeACTBEHHO NPEAO0CTaBAOLLIErO MYHMULMNANBHYH YCAYrY
cnonHUTENbHbIi KOMUTET MWKYNNHCKOro CeNbCKOro noceneHuns
A3HaKaeBCKOro MyHuUunansHoro parioHa Pecny6nmkn TatapcTtaH (aanee -OpraH)

2.3. OnncaHune pesynbTaTa NPeaoCcTaBNEHNA MYyHULMNAIbHOW YCNYTK



2.3.1. PesynbTaToOM npefocTaBfieHNs MyHULUNANbHOW YCNYTrn SBNSETCS:

1) peweHne 0 nNpefoOCTaBNeHUN WHGOPMaLMU O COCTOAHWN aBTOMOOWUIIbHbIX
popor (npunoxeHue Ne 1K HacToAwemMy agMUHUCTPATUBHOMY PernameHTy);

2) pelleHne 06 OTKase B MPEAOCTaBNEHMM  MYHWUUUNANbHOW  yCNiyru
(npunoxkeHne Ne 2 K HacToAWEMY aAMUHUCTPATUBHOMY PerfiamMmeHTy);

3) peweHne 06 oOTKase B MpuMeMe [OKYMEHTOB, Heob6XoguMbIX — And
NpefocTaBNeHNs MYHULMNANBHON ycnyrn (npunoxeHne Ne 3 K HacTosAulemy
aAMUHUCTPATUBHOMY PernameHTy).

2.3.2. Pe3ynbTaT npefoCcTaBfeHNs MYHULUNANLHOW YCNyrM HanpasnseTcs
3afaBUTENIl0 B (DOPMe  3/IEKTPOHHOIO  AOKYMEHTa, MOAMUCAHHOTO0  YCWU/IEHHOWA
KBaM(NLMPOBAHHOW 3/1EKTPOHHOW MOAMUCLIO YNOSTHOMOYEHHOIO AO/MKHOCTHOIO Nnua
OpraHa, B COOTBETCTBUN C DefepasbHbIM 3aKOHOM OT 6 anpena 2011 ropga Ne 63-®3
«O6 3nekTpoHHOM nognucu» (panee - PegepanbHblii 3aKOH No 63-P3) B /INYHbINA
KabuHet EpgmHOoro noprtan. B cnyyae HanpasneHusA 3afBfieHUs  MOCPeACTBOM
PecnybnumkaHckoro noprtana pesyfnbTar MpPefoCTaBNeHUS MYHUUUNANBHOW YCnyru
HanpaBnseTCs B IMUHbIA KabUHET PecnybankaHCKoro rnoprana.

2.3.3. Tlo BbIOOPY 3aaBUTENA pesynbTaT MPeAoCTaB/lEHNA  MYHULMMNAIbLHON
ycnyrun Bblgaetca B OpraHe wam B MO®L, B ¢opme 3k3emnnigpa 3/1EKTPOHHOIO
JOKYMEHTa, pacneyataHHOro Ha OyMaXHOM HOCUTe/le, 3aBEpPeHHOro Meyatblo WU
NnoAnNUCbID COOTBETCTBEHHO YMO/IHOMOYEHHOIro0 [AO/MKHOCTHOro snuua OpraHa wau
paboTHnka M®LL.

2.3.4. 3asBuTeNb BrpaBe NOMYyUYNTb pe3yibTaT NpefocTaBNeHns MyHULMNAaIbHOM
ycnyru B (DOpMe 3/IEKTPOHHOIO [JOKYMeHTa B TeyeHMe cpoka [AeWCTBUA pesy/bTaTa
npeaocTaBieHNss MyHULUNAIbHOR YCyTH.

2.4. Cpok npefoCcTaBNeHNs MyHULMMNANbHON YCNYrK, B TOM YMC/e C YYETOM
Heo6X0AMMOCTI 06paLLLEHUs B OpraHu3aLMm, y4acTBYyOLLME B NPeA0CTaBIeHNN
MYHULMNANbHOW YCNyrn, CPOK NPUOCTaHOB/IEHUS NPefOCTaBNEHNS MYHULUNANBHO
yCnyru B Cnyvae, eCn BO3MOXHOCTb MPUOCTaHOBNEHNS MPeyCMOTPeHa
3aKOHOAaTeNbCTBOM Poccuiickoit depaepaumn, CPOK Bblgaumn (HanpaBneHus)
[OKYMEHTOB, IBNAIOWNXCSA Pe3ynbTaToOM NPeaocTaBieHns MyHULMNAAbHOI YCnyri

2.4.1. MyHuumnnansHasa ycnyra npefocTaBnseTcs B TedyeHne 4 paboumnx aHeN.

2.4.2. TlpnocTaHOBNEHMNE CPOKa MNPEeAOCTaB/EHMS MYHUUMNANbHOW YCNYrn He
npeaycMOTPEeHO.

2.4.3. HanpaBneHue [LOKYMEHTa, ABNAIOLLErOCA pesynbTaToOM MpefocTaB/ieHUs
MYHUUMNANbHON  ycnyrm B (JOPME  3MIEKTPOHHOIO  AOKYMEHTa,  3asBUTENHO
OCYLLEeCTBNAETCA B [eHb O(OPM/IEHUS W perncrpaunn pesynbTaTa npefocTaB/ieHNUs
MYHULMNAIbHON YCNyTu.

2.5. VicuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKOHOZATeNbHbIMU UM UHBIMW HOPMATUBHbLIMW NPaBOBbLIMY aKTamu A/
npeaocTaBNeHNs MyHULMNANLHOI YCAYTK, a Takxke YCyr, KOTopble ABSAOTCS



HEeo6X0AMMbIMU 1 06513aTeNbHLIMW ANA NPefoCTaBNeHNst MYHULUNANbHbIX YCAYT,
nognexaunx npeacTaBNeHNI0 3asBUTENEM, CNOCOObI UX MONYUYeHUs 3asBUTENEM, B TOM
ymncne B 3N1EKTPOHHOI (hopMe, NOPSAOK UX MpeacTaB/eHmns

2.5.1. Ans  NOny4vyeHWs MYHUUUNANbHOW YCNyrn 3asBUTENb MNpeAcTaBnseT
cnefytoLine AOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPAOLIMNIA NUUYHOCTL (He TpebyeTcs B cnydvae obpalleHus
nocpescTBOM Pecny6/MKaHCKOro noprana);

2) OKYMEHT, YA0CTOBEPSAOLWMIA NOTHOMOUNA NpPeACTaBUTeNS 3ai9BUTENS;

3) 3asB/eHue:

B hopMe JOKYMeHTa Ha ByMaxXHOM HocuTesie (nMpunoxeHue No 4 K HacTosAwemy
aAMUHUCTPATMBHOMY pPerniameHTy);

B 3/1eKTPOHHOIN (popme (3anosiHAETCA MOCPELCTBOM BHECEHMSA COOTBETCTBYHOLLMNX
CBEleHWI B 3NEeKTPOHHYK (hopMy 3afBNeHWs), MNoAMNMcaHHOe B COOTBETCTBMM C
TpeboBaHMAMMN NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npuv obpalieHum
nocpeAcTBOM Pecny6/MKaHCKOro noprana;

2.5.2. 3aaBneHne W npunaraemble [LOKYMEHTbl MOryT OblTb MpPeACTaB/EHbI
(HanpaB/eHbl) 3a9BUTENIEM OAHUM U3 CNefyoLUMX Crnocobos:

1) yepes M®L, Ha ByMaXKHbIX HOCUTENAX U B BUAE 3IEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPebOBaHNAM MyHKTa 2.5.3 aAMUHNCTPATUBHOTO PErfIaMeHTa;

2) nocpeacTBoM Pecny6/1MKaHCKOro nopTana B 3/1EKTPOHHOW hopme;

3) B OpraH NMMYHO WX MOCPELCTBOM MOYTOBOW CBA3N HAa OYMaXHOM HOCUTESe.
3anBneHve N npunaraeMble AOKYMEHTbI, MpW HanpasfieHMM MOCPEeACTBOM MOYTOBOM
CBSA3Y, 3aBepATCA B YCTAHOB/IEHHOM MOPAAKE.

2.5.3. 3asBneHme npu HanpaeieHWU NocpeacTBOM Pecny6/ivMkKaHCKOro noprana
NOAMNUCLIBAETCA MPOCTON 3N1EKTPOHHOIN NMOAMUCHIO 3asBUTENS.

[ns  nonyvyeHnMs nNpoCTOM  3M1EeKTPOHHOM MOAMWCK  3asBUTENO  HeobX04MMO
NPoiTK npoueaypy peructpaumn (ayteHTugmkaummn) B ECUA, a Takke NoATBEpAUTb
YUeTHYH0 3armuchb.

ONEKTPOHHbIA  JOKYMEHT (3/1EKTPOHHbIA 00pa3 [OKYMEHTA), YKa3aHHbIA B
noanyHKTe 2 nyHkTa 2.5.1 agMWHUCTPATUBHOrO pernameHTa, 3aBepseTcs YCWU/IEHHOM
KBaM(MLMPOBAHHOW MOANUCHLIO NNL, YMOMHOMOYEHHbIX Ha co3fjaHue M nognucaHue
TaKnX JOKYMEHTOB, B TOM YMC/e HOTapuycamu.

ONEKTPOHHbIE LOKYMEHTb! (3/1EKTPOHHbIe 00pa3bl JOKYMEHTOB), npunaraemble K
3asB/IEHNIO, B TOM 4uC/le [OBEPEeHHOCTW, HanpaBnslTCA B BUAE (halinoB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6ailT.

KauecTBO npefocTaB/semMblX 3/1eKTPOHHbIX AOKYMEHTOB (3/IEKTPOHHbIX 06pa3os
AOKYMEHTOB) AO/IXHO MO03BOMATL B MOMIHOM 00beMe MpoYnUTaTh TEKCT AOKYMEeHTa U
pacno3HaTb PEKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpeulaetcsa TpeboBaTb OT 3a89BUTENS:

1) npeacTaBneHUs JOKYMEHTOB U MH(OPMALUN WAN OCYLLLECTBNEHNUS AENCTBUNA,
npefcTaB/fieHNe WAM OCYLLECTB/IEHME KOTOPbIX He npefyCMOTPEHO HOPMATMBHLIMU
MpaBOBbIMW  aKTaMW, PeryampyrowmMy  OTHOLLEHWSA, BO3HWMKAKOLWME B CBAN C
npegocTaB/fieHNEM MYHULMNAbHOR YCNYTK;
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2) OCYLEeCTB/IEHNS OEWCTBUIA, B TOM YWCNEe COrnacoBaHWii, HEOOXOAUMbIX NS
MONyYeHNS MYHUUMNABHOW YCNYrM W CBA3aHHbIX C ObpalleHneM B UHble
rocyflapCTBeHHble opraHbl, opraHbl MECTHOro CcamMoymnpaBfieHWs, oOpraHusauun, 3a
NCKNKOYEHVEM NOJIYYEHUA YCAyr W MNOJMYYEeHUA [LOKYMEHTOB W  MH{OpMaLmK,
NpefoCTaB/fAeMblX B pe3y/nbTaTe MPeaoCcTaB/eHUsA TakKuUX YCNYyr, BK/IKOYEHHbIX B
NnepeyHn, YykKasaHHble B 4yactu 1 ctatbm 9 PepepasibHOro 3akoHa Ne 210-P3
(Heob6XxoAMMBbIX M 0643aTeNIbHbIX YCNYT);

3) npefcTaBfeHMs [AOKYMEHTOB W MHpoOpmauuu, oTcyTcTBue u  (1nu)
HeOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/IUCb MPW MepBOHAYa/lbHOM OTKase B Mpueme
AOKYMEHTOB, Heo6X04MMbIX A15 MpPefoCTaBNeHUs MYHMULMMNaNbHOW ycnyru, nméo B
npeaocTaBfeHN MYHULMNAIbHON YCNYTK, 3a UCKNHOUYEHNEM CNeayowmx Cnyyaes:

a) Wu3MeHeHWe TpebOBaHWA HOPMATUBHbLIX MPABOBbIX aKTOB, KacaroLMXCs
npeaocTaB/ieHNs MyHUUMNANIBHOW YCNyrin, Moc/e nepBoHaYvaibHOM nojayun 3asaBieHns
0 NMpPeAoCTaBNEHNN MYHULMNANBHOW YCNYTH;

0) Haimume OWNOBOK B 3asB/IEHUM O NPELOCTaBIEHUN MYHULUNAIBLHON YCNyrn
OOKYMEHTax, MOAAaHHbIX 3asfBWUTeNIeM TMOcC/e MepBOHaYa/ibHOro OTKasa B Mpueme
NOKYMEHTOB, HeoOXO0AMMbIX NS MPeAoCcTaBfieHMs MYyHUUMNaNbHOW ycnyru, nnéo B
npeaocTaBeHN MyHULMNAIBHOM YCNYT U He BK/IKOYEHHbIX B NMpeAcTaB/IeHHbI paHee
KOMMNEKT LOKYMEHTOB;

B) UCTEYeHMEe CPOKa AeWCTBUSA LOKYMEHTOB WM U3MEHeHVE MHDopMaLmm nocne
nepBOHaYa/IbHOr0 0TKasa B NMpueme AOKYMEHTOB, HEOOXOAMMbBIX A1 NpPefOoCTaBeHNs
MYHULMNaNLHOW ycnyrn, nnbo B NpeAoCcTaBNeHNN MyHULMUNANLHON YCNYTH;

r) BblfBfIeHNe [OKYMEHTa/lbHO MOATBEPXKAEHHOro (akta (MpPM3HAKOB)
OLIMOGOYHOr0 WAM MPOTMBOMpPABHOrO AecTBus (6e34eCTBUS) [AOMKHOCTHOIO NuMua
OpraHa, pa6boTtHuka MO®LL, npu nepBoHayanbHOM OTKa3e B MPUEME [1OKYMEHTOB,
Heob6X0AUMbIX AN1A NPefOCTaBNeHNa MYHULUNAIbHON yCnyrn, nMbo B npefocTaBneHnn
MYHULUMMNaNbLHOW YCNyrn, O Yem B MUCbMEHHOM BWAe 3a MOAMUCLIO PYKOBOAMTENSA
OpraHa npu nepBoHaYalbHOM O0TKa3e B MpuMeMe [OKYMEHTOB, He0OXOAUMbIX AN
npeaocTaBfeHNs  MYHUUMNAIbHOW  yCNyrn, YBeAOM/SETCA 3asaBUTE/Nb, a TakXke
MPUHOCATCA U3BMHEHUSA 33 LOCTaB/IeHHbIe Hey00CTBa,;

4) npegocTaBfieHMs Ha OYMaXHOM HOCUTeNe [LOKYMEHTOB W WH(opmauun,
3/1EKTPOHHble 00pa3bl KOTOPbIX paHee OblNN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yacTn 1 ctatbm 16 PefepanbHOro 3akoHa Ne 210-P3, 3a UCKIKOYEHUEM C/lyYaeB, ecu
HaHeceHMe OTMETOK Ha Takme AOKYMEHTbl IM60 UX U3bATUE ABNAETCA HEeO0OXO4MMbIM
YC/IOBMEM NpPeLOCTaB/IEHUS TOCYAAPCTBEHHOMW WM MYHUUMNaNbHOW YCAYTU, U UHbIX
C/ly4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMU 3aKOHaMU.

2.6. WcuepnbiBatoLinii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMAaTMBHbIMW NPABOBbLIMU aKTaMW A5 NPeA0CTaBAEHUS MyHULMNANbHOR YCyru,
KOTOpble HAaX0AATCsA B PacropsiKeHWn rocyAapCTBEHHbIX OpraHoB, OPraHOB MeCTHOIO

caMoynpaB/ieHNs 1 NOABEAOMCTBEHHbIX FOCY/JapCTBEHHbIM OpraHaM WM opraHam
MECTHOrO caMOynpaB/ieHWsl OpraHn3aLMii U KOTopble 3asBUTE/b BNPaBe NPeACTaBUTb, a
TaKXe Crnocobbl UX MNONYYEHUS 3asBUTENSAMI, B TOM YMC/e B 3NEKTPOHHOW (hopme,
NopAL0K UX NpeacTaBNeHNs; rocy1apCTBeHHbI opraH, opraH MecTHOro
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caMoyrnpaB/ieHNs NGO OpraHn3aLus, B pacnopsXKeHNN KOTOPbIX HaX0AaTCs AaHHbIE
[OKYMEHTbI

MpeacTaBneHne AOKYMEHTOB, KOTOpble MOFYT OblTb OTHECEHbl K AaHHOMN
KaTeropumu, He TpebyroTcs.

2.7. VicuepnblBatoLLMiA NepeyeHb OCHOBaHMWIA ANt 0TKa3a B Npueme JOKYMEHTOB,
Heo6X0AMMbIX ANs NPeAoCTaBNEHNS MYHULMNANbHOW YCAYTu

2.7.1. OCHOBaHMAMW [N OTKasa B MNpueMe [LOKYMEHTOB, HeobXoAuMbIX AN
NpeaocTaB/ieHNs MYHULMUNaNbHON YCNYTK, SABNAKOTCS:

1) npeacTaBfeHHble  3asaBMTENIEM  [OKYMEHTbl  cofepXaT MOAYUCTKM U
MCMpaBNeHNs TeKCTa, He 3aBepPeHHble B MOPsKe, YCTAHOB/IEHHOM 3aKOHOAATeIbCTBOM
Poccuiickoi ®efepaunu;

2) AJOKYMEHTbl COAepXKaT MOBPEeXAeHWs, HanmyMe KOTOPbIX He M03BONSET B
Mo/IHOM 00bEME WCMOMb30BaTb MHMOPMAUMIO U CBEAEHUA, CcofepXkalimecs B
AOKYMeHTaxX Ans npefocTaBneHUst MyHULMNANbHOW YCNYTW;

3) npeAcTaBneHHble AOKYMEHTbl WM CBeAeHUA YTpaTUAM CWUIY Ha MOMEHT
obpallleHns1 3a MyHMUMNaIbHOW YyCNyroin (AOKYMEHT, YA0CTOBEPSAOLINIA NOTHOMOYNSA
npeacTaBuTeNs 3asBUTENA, B Cllydae obpalleHns 3a npefocTaBieHeM MyHMULMNAbHOM
YCNYrn yKasaHHbIM /IUL0M);

4) nogava 3asiBNeHUst 0 NPeAoCTaBNEHNN MYHULMMNANLHOK YCNYTU U JOKYMEHTOB,
Heo6X0AUMbIX AN NPefoCTaBNeHNs MyHULUMNaIbHON YCNyrn, B 3NEKTPOHHON (hopme ¢
HapyLUIeHeM YyCTaHOB/EHHbIX TPeboBaHWA;

5) HEKOPPEKTHOE 3arnosiHeHWe 0653aTe/bHbIX MoMei B opMe 3asBNeHUs, B TOM
yncne B MHTEPaKTMBHOM (opme 3adBfneHMs Ha Pecnyb6ankaHCKOM —nopTane
(HeocTOBEPHOE, HEMOMHOE, B0 HEMPaBWU/IbHOE 3aroIHEHUE);

6) npeacTaBfeHWe HEMNOJIHOTO KOMMJeKTa AOKYMEHTOB, He06X0AMMbIX [ANns
NpeaocTaB/ieHNs MyHULMUNaNbHON YCNYTN;

7) 3asaBNneHWe O npefocTaBfieHUN YCyrn MOAaHO B OpraH rocyAapCTBeHHOM
B/IaCTW, OpraH MeCTHOro camoyrnpaB/ieHNs WM OpraHn3aunio, B NOJIHOMOYMA KOTOPbIX
He BXOAWT MNpeaocTaB/ieHne MyHULUNaNbLHON yCnyru;

8) HecobnOaeHMEe YCTaHOBMEHHbIX CcTaTbend 11 PefepasnbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 3M1eKTPOHHOI MOANUCU» YCNOBUIA NPU3HAHUA
AEACTBUTENBHOCTU YCUNEHHON KBANUMULIMPOBAHHOW 3N1EeKTPOHHOWN MOANNCH.

2.7.2. TlepeyeHb OCHOBaHWA Ans OTKasa B npueme LOKYMEHTOB, HEOOXOAMMbIX
ANA NONYYeHNs MYHULMNaNbHOR YCNyru, ABNSETCA UCYEPNbIBAOLLMM.

2.7.3. PeweHne 06 OTKase B Mpueme 3asB/ieHUA U JOKYMEHTOB, HEOOXOAUMbIX
ANa NPefoCTaB/EHNUS MYHUUMNANbHOW YCNYrn, MOXET OblTb MPUHATO KaK BO BpPEMS
npvema 3asBUTENs, TaK W MOCMe MNOJIyYeHUA OTBETCTBEHHbIM [O/MKHOCTHbLIM /INLOM
OpraHa Heob6XxoAWMbIX AN NPeAoCTaBfEHMS MYHUUMNAbHON YCNyrn [OKYMEHTOB
(cBegeHuin) c NCNo/b30BaHNEM MEXXBELOMCTBEHHOI 0 NH(OPMaLMOHHOTO
B3aMMO/ENCTBUSA, B CPOK, He MpeBbIAOWNA 9 pabounx AHeRn Co AHA perncrpauunn
3asB/IEHUS.
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2.7.4. 3anpeLlaeTcss 0TKasbiBaTb B MPUEME 3asBNEHUS W WHbIX [0KYMEHTOB,
HE06X0AMMbIX AN NPefoCTaBNEHNS MYyHULUNANLHOW YCYri, B CyYae ec/in 3asBneHune
M NOKYMEHTbI, HEOOX0AUMbIE AN NPefoCTaBNEHNS MyHULMNANbHOW YCnyri, nogaHbl B
COOTBETCTBUM C MHOPMaLMeli 0 CPOKax U Nnopsiake NpeaoCTaBneHUs MyHULIMNANbHON
ycnyru, ony61MKoBaHHOM Ha EAMHOM nopTane, Pecny6nnkaHCKOM nopTane.

2.8. VcuepnbiBatoLiuii nepeyeHb OCHOBaHWIA s MPUOCTAHOB/IEHUS UMK OTKa3a B
NpeaocTaBNeHNN MyHULMNANbHOW YCyTu

2.8.1. OcHOBaHMS 019 NPUOCTAHOB/IEHUSA MPEeAOCTaBNEHUA MYHULMUNANbHON
yCNyru oTCYTCTBYIOT.

2.8.2. OcHOBaHUSA AN 0TKasa B MpefoCcTaB/IEHUN MYHULMNANbHOW YCYTU:

1) oTcyTCTBUME B 6a3e AaHHbIX CBEAEHUI NO 3anpallnBaeMoin Aopore;

2) 3anpolleHbl CBefeHUs Mo aBTOMOOW/ILHOW [opore, He OTHOCALWENcs K
MeCTHOW (MyHUUMNanbHOW) aBTOMOGU/ILHON [0pore;

3) 3aaBuTeNleM TMpeAcTaB/ieHbl OOKYMEHTbl He B TMOMHOM 06beme, NM60 B
NnpefcTaBfeHHbIX 3aABfeHUN W (MM) AOKYMEHTax COAEPXWUTCA HenonHad u (4nu)
HeLlOCTOBepHas UH(popmMauus.

2.8.3. TlepeyeHb OCHOBaHMIK ANA OTKasa B MPeAOCTaB/EHUN MYHULMNANbHOWN
YCNyrun ABAAETCA UCYEPMbIBAKOLLMM.

2.8.4. 3anpelyaeTca OTKasblBaTb B MPeAOCTaB/eHUM MYHULMNANbHON YCnyrn B
CNlyyae, ecnu 3asBfieHMe O MNPeAoCcTaBNeHUM MYHULMNANbHOW YCnyrn mnojaHo B
COOTBETCTBMM C UH(hOpMaLMeid 0 cpokKax ¥ Mopsiake NpeasocTaBneHns MyHULMNANbHOM
ycnyru, ony6imkoBaHHOW Ha EguHoOM nopTane, Pecny6nkaHCKOM nopTane.

2.9. MNopaaok, pasmMep ¥ OCHOBaHWS B3UMaHUSA rocy1apCTBEHHON NOLLANHBI UK UHOI
nnathl, B3MMaeMOoii 3a NpeoCTaBNeHNe MyHULIMNANbLHOI YCnyru

MyHI/ILLVII'IafIbHaFI yCnyra npegoctaBndaeTca Ha 683BOSM€3,£I,HOI7I OCHOBE.

2.10. MepeueHb yCNyr, KOTOpble SBNSIOTCS HEOOXOAMMbBIMU 1 0653aTeNbHbIMMW A1
NpeAocTaBNeHNst MyHULMNANbHON YCyr, B TOM YNCNE CBEAEHUS O JOKYMEHTE
(BoKyMmeHTax), BblgaBaeMoM (BbljaBaeMbIX) OpraHu3aLuusMu, y4yacTBYOLLMMY B

NpeAoCTaBNeHNN MYyHULMNANbHBIX YCYT

MpepocTaBneHne HEOOXOAMMBIX U 06513aTeNIbHbIX YCNYT He TpebyeTcs.
2.11. Iopapok, pasMep M OCHOBaHWA B3MMaHUA nnaTbl 3a NpefoCTaBNeEHNE YCYT,
KOTOpbIe ABMAKTCA HEOOXOAUMBIMUN N 06A3aTENbHBIMU 418 MPef0CTaBNeHA
MYHULMMNabHOR YCyru, BKIOYas MHOPMaLMIo 0 METOAMKE pacyeTa pa3Mepa Takoun

nnartbl

MpeaocTaBneHne HEOOXOAUMbIX 1 06513aTeNbHbIX YCNYT He TpebyeTcs.
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2.12. MakcrManbHbIA CPOK OXKUAaHWs B o4epesm Npu nogade 3anpoca o
npeAocTaBieHU MyHULUNAIBHOW YCYyrun, YCyru, npefocTaB/IseMoin opraHu3aunen,
y4yacTBYHOLLe B NPefoCTaBNeHNN MYHULMNANILHOW YCYTn, 1 NPU NONYYeHUN
pesynbTaTa NpegocTaBneHns Takux ycnyr

2.12.1. Bpems oxugaHua npv nogave 3asaBneHUst Ha NonyyvyeHne MyHULUNANbHON
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nony4vyeHnn pesynbTata MNPefOCTaBNEHUA MYHUUMNANLHOW YCNyru
MaKCVMMalbHbIA CPOK OXNAAHWA B O4Yepean He LO/HKEH MpeBbiwatb 15 MUHYT.

2.13. CpoK 1 nopsafoK perncrpaumnm 3anpoca 3asBuTena 0 NnpegocTaBieHnm
MYHULMNANbLHOR YCNyrn 1 ycnyru, NnpefocTaBnseMol opraHunsalumen, yuacTByoLLen B
npefocTaBieHNN MyHULMUMNAIbHOW YCYrn, B TOM YUC/IE B 3/1EKTPOHHOW (hopme

2.13.1. MMpun nuyHom obpauleHnn B MPLL B aeHb nogayn 3asBeHNS 3asBUTENIO
BblgaeTca pacnucka n3 AVIC MPL, ¢ pernctpayMOHHLIM HOMEPOM, MOATBEPXAAIOLLUM,
YTO 3asB/IEHME OTNPaBIEHO, M AaToi Nojaymn 3asBneHus.

2.13.2. Tpwn Hanpas/ieHUM 3asB/eHNS NocpeacTBOM PecnybnMKaHCKOro noprasna
3adaBUTeNIb B AieHb NOJayn 3asaBieHNs NoayyvaeT B IMYHOM KabuHeTe EAMHOro noprana,
Pecrny6/iMKaHCKOro — noptana W N0 3/7EKTPOHHOW  MoyTe  yBeAOMJIEHME,
NoATBEpPXAalollee, 4YTO 3asdBfieHWEe OTNpPaB/ieHO, B  KOTOPOM  YKa3blBalOTCH
perucTpauMoHHbIA HOMEP U AaTa nofayn 3asB/eHus.

2.13.3. Mpu nuyHom obpaweHnn B OpraH B [eHb Mojayn 3asaB/eHUs
YNO/IHOMOYEHHbLIM A0/HXHOCTHbIM Nnuom OpraHa 3asaBUTENIO BblLAETCA pacrnucka w3
aBTOMaTM3MPOBaHHOW WH(OPMALMOHHON CUCTEMbI, MpeAHa3HaYeHHON ANs OKa3aHWUs
rocyfapCTBeHHbIX M MYHUUMNANbHBLIX YCNYr, C PerncTpaymMoHHbIM HOMepPOM, AaToW
nojayv 3asaB/eHNs N NepeyHeM npeacTaBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX MPefoCTaB/IfAeTCs MyHULUNaNbHas
ycnyra, K 3any OXuaHus, Mectam s 3arnosiHeHUs 3anpocoB O NpefocTaBNeHnu
MYHULMNANbHOW YCNyrn, NHHOPMaLMOHHbLIM CTEH4aM C o6pasLuamu UX 3amnosIHEHUS 1
nepeyHeM JOKYMEHTOB, HEOOXOAMMbBIX 418 NPeAOCTaBNEHNUSA KaXL0W MyHMLMNANbHO
YCNyru, pasmeLLeHnto 1 0hOpMIEHNIO BU3YaSIbHOW, TEKCTOBOW U MYbTUMELNIAHOW
MH(OPMaLMK O NOpsLKe NPeAoCTaBleHNUs TakoW YCyru, B TOM YMCe K 06ecrneyeHuto
AOCTYMHOCTW ANS MHBANINAO0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (PefepaibHbIM
3aKOHOAaTeNbCTBOM U 3aKOHOZATe/IbCTBOM Pecny6/mky TaTapcTaH 0 coumanbHoim
3alnTe MHBAIMAOB

2.14.1. MpefocTaBfieHne MyHUUUMNaNbHOM YCNYrn OCYLLECTBNAETCA B 34aHUAX U
NMOMELLEHNSIX, 060pya0BaHHbIX MPOTUBONOXAPHOM CMCTEMON M CUCTEMOM
MoXapoTyLleHUs.

MecTa npuema 3asBUTeNneinr obopyayroTca HeobxoAnMmon mebenbio  Ans
ohopmM/IEHNA OKYMEHTOB, NH(OPMALMOHHLIMU CTEHAAMMN.
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BusyanbHas, TekcToBas W My/bTUMeAUMHAA MHMOPMaAUUs O  MOopsfKe
npeaocTaBieHNss MYHULMNANbHOW YCyrM pasMeLtaeTcs B YAOOHbIX AN 3adBuUTesNen
MecTax, B TOM YMC/le C Y4ETOM OrpaHUYeHHbIX BO3MOXHOCTe UHBA/IMAOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuitickoin depepauymm 0
couManbHOM 3awmTe WHBANMAOB B LeNsxX 6ecnpenAaTCTBEHHOro AOCTyna K MecTy
npefoCcTaBeHNs MyHULMNANLHOW ycyru obecneynBaeTcs:

1) obecneunBaeTcs 6eCnpenATCTBEHHbIA [OCTYN WHBAINAOB K MECTY U
NpefocTaBNeHNs MyHUUMNaNbHOW ycnyrn (yAO6HbIN BXOA-BbIXO4 B MOMELLEHMSA U
repemeLLeHue B UX npegenax);

2) COMPOBOXAEHME WMHBA/IMAOB, UMEKLNX CTOMKME PacCTpPOorCTBa (DYHKLMK
3PEHUS 1 CAMOCTOATE/IbHOIO MepeaBuKeHUs, 1 OKasaHe UM NMOMOLLK;

3) BO3MOXXHOCTb CaMOCTOATE/IbHOrO MNepeaBMXEHUA MO TeppuTopun, Ha
KOTOPOM pacnosfioXXeHbl O006bEKTbl COLMANbHON, WHXEHEPHOW W  TPaHCMNOPTHOM
NHPPaCTPYKTYpP, BXOAa B Takue 0O0BbEKTbI M BbIXO4A M3 HUX, MOCAAKN B TPAHCMNOPTHOE
CPEeLCTBO W BbICAAKM U3 HErO, B TOM YKC/E C UCMO/b30BaHNEM KPecna-KOMACKN;

4) Hagnexawiee pasMeLlleHne 060pyAoBaHMA W HOCUTENen WHMopMaumu,
Heob6XoAuMbIX Ana obecriedeHns GecnpenAaTCTBEHHOrO A0CTyna MHBAIMAOB K yCayram
C YYeTOM OrpaHuUUeHNIn UX XXN3HeLeATe/IbHOCTH;

5) nybnupoBaHMe Heob6XOAMMOW [N WHBANWAOB 3BYKOBOW W 3pUTENbHOW
MHOpMaUMK, a TakKXe HaAnucen, 3HaKOB M WMHOM TEKCTOBOM W rpatnyeckon
MH(OPMaLMM 3HaKamu, BbIMOMHEHHBIMU PeibeHO-TOUYEYHbIM WpUGTOM Bpainns;

6) [AonycK cypAonepeBojymKa v TUGNOCYPA0NepeBoOAYMKa,;

7) [onyck cobaku-npoBOAHMKA NPU HAIMUUKN JOKYMEHTa, MOATBEPXKAAOLLEro
ee cneuuanbHoe o0Oy4yeHWe W BblgaBaeMoro no qopme u B MOPsALKe, KOTOpble
yCTaHOB/IEHbl NPYKa3oM MuHWUCTepCcTBa Tpyda WM COUMaNbHOM 3awmTbl POCCUMIACKOWA
depepaunn o1 22.06.2015 Ne 386H «O6 yTBEpPXAEHUM (OPMbl [OKYMEHTA,
NoATBepXKAatollero creyvanbHoe 00y4yeHMe CO6aKM-MPOBOAHUKA, W MNOPAAKa ero
BblJaun».

2.14.3. TpeboBaHMA B 4acTu o0b6ecneyeHUs [OOCTYMHOCTU A9  WHBANNAOB
06bEKTOB, B KOTOPbIX OCYLLECTBAAETCA MpefoCTaBfieHne MYHUUUNAbHOW YCnyru, w
CPeACTB, MCNOMb3yeMbIX MpU MpefoCcTaBfIeHNN MYHULMNANBHON YCNyru, KOTopble
yKasaHbl B nognyHktax 1 -4 nyHkTa 2.14.2. agMWHUCTPATUBHOIO persiameHTa,
NPUMeHAITCA K O00bektaM W CpeacTBaMm, BBEAEHHbIM B 3KCMjyaTauuio  unu
npoLueawMm MoaepHU3aLmio, PeKoOHCTpYKLMio nocne 1 unona 2016 roga.

2.15. MokasaTenu AOCTYMHOCTM M KayecTBa MyHULMMNANbHOWM YCNyru, B TOM Ynche
KOMIMYECTBO B3aMMOAENCTBIWIA 3a9BUTENSA C AOMHKHOCTHBIMU IMLEAMU NPU
NpefoCcTaBNeHNN MYHULMNAIbHON YCIYT U MX NPOLO/MKNTENBHOCTb, BO3MOXHOCTb
MnonyyeHns nHdopmauun o Xxoae NpPeaocTaBNeHNs MyHULMNANbHOR YCNyru, B TOM
Ymncne C MCMo/b30BaHMEM MHEOPMALMOHHO-KOMMYHMKALNOHHBIX TEXHOOTUA,
BO3MOXXHOCTb 160 HEBO3MOXXHOCTb MONYUYEHUS MyHULMNANbHOWN yCNyru B
MHOFO(hYHKLMOHAIbHOM LieHTpe NpeAoCTaB/IeHNs rocyAapCTBEHHbIX U1
MYHULMNaNbHbIX yCnyr (B TOM Y1cie B NOSIHOM 06beME), B NI0OGOM TeppuTOpUanbHOM
noapasaeneHnn opraHa UCMOIHUTENIbHO PAcnopAAMTENbHOIO opraHa MecTHOro
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camoynpaB/ieHns, No BblIOOpY 3aiBUTENSA (IKCTEPPUTOPUANbHBIA MPUHLKAI),
NnocpeACcTBOM 3anpoca 0 NpefocTaB/ieHNN HECKO/IbKMX FOCYAapCTBEHHBIX 1 (M)
MYHULUUNAIbHBIX YCNYT B MHOTOYHKUNOHA/IbHBIX LeHTpax npesocTaBneHuns
roCyAapCTBEHHbIX N MYHULMNAMBHBIX YCYT, NPefyCMOTPEHHOro ctaTtbein 15.1
denepanbHoro 3akoHa Ne210-P3 (KOMMNIEKCHbIA 3anpoc)

2.15.1. lMokaszaTensMu LOCTYMHOCTW MNPeAoCTaBiAeHUs MYHUUUMaNbHOW YCyru
ABNAKOTCA:

pacrnonoXeHHOCTb MOMELLEHUsA, B KOTOPOM BefeTCcsA Npuem, Bblgaya LOKYMEHTOB
B 30HE AOCTYMHOCTWN 0OLLECTBEHHOI0 TPAHCMOPTE;

HaMyme Heob6XOAMMOro KO/MYeCcTBa CMELManncToB, a TakXke MOMeLLeHUN, B
KOTOPbIX OCYLLLECTB/AETCA NPUEM LOKYMEHTOB OT 3asBUTESEN;

HaMyme uncYepnbiBaloLWwen MHpopMaLmMm o0 crnocobax, nNopsgke U CPoKax
NpeAocTaBeHNs MYHULUNANbHOW YCNyrn Ha WHMPOPMAaUMOHHLIX CTeHAaX, EavHoM
noptane, Pecny6nvMkaHCKOM nopTane, omumanibHOM caiiTe MyHULMNanbHOr0 panoHa;

OKas3aHMe [MOMOLWM WHBaMAaM B MNPeofonieHNN 6apbepoB,  MeLLarLWwmXx
MONYYEHNIO UMW YCYT HapaBHE C APYTUMU nnLamun.

2.15.2. TlokazaTensiMM Ka4vecTBa MNPeAOCTaB/IEHUS MYHWULUNANbLHOW YCIyru
ABNAKTCA:

1) cobntoeHre CPOKOB Npuema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobntofeHre cpoka noyyeHus pesynbtata MyHULMNanbHOW YCnyru;

3) oTCcyTCTBME O0OOCHOBAHHLIX Xafiob Ha HapyleHWsa afMUHUCTPATUBHOIO
perfiamMeHTa, coBeplleHHble paboTHMKaMu OpraHa;

4) KO/INYeCTBO B3aMMOLENCTBUIA 3asBUTENA C AO/DKHOCTHBIMU Nuuamn (6e3 yyeTta
KOHCYNbTauum):

B3aMMOfeincTene 3afsuTens Cc paboTHukamm OpraHa wim MOL  npu
NPefocTaBieHU  MYHULMNANbHON  YCAYr  OCYLLEeCTBASETCS  O4MH  pa3  npu
npeAcTaBfeHNN 3asaBeHNs CO BCEMU HEOOXOAMMbIMIN AOKYMEHTaMMU;

O4MH pa3 B Cnyyae HeOOXOAMMOCTM MNOJSyvyeHus pesynbTata npefocTaB/ieHUs
MyHUUUNanbHoOW ycnyrn B OpraHe mnn MO®L, B dopme 3k3emnnsipa 3N1eKTPOHHOIO
NOKYMEHTa Ha 6yMaXKHOM HocuTefe.

MpoLO/MHKUTENILHOCTL OAHOr0 B3aUMOJENCTBUA 3asBUTENA C  [O/DKHOCTHLIMU
nnuamn Npy NpeLocTaBieHNN MyHULMNAbHOW YCNYT He NPeBbIWaeT 15 MUHYT.

3asBuTENb BrpaBe OLEHUTb KaueCTBO MpefoCTaB/eHNA MYHULMUMNaNLHOW YCiyru ¢
NMOMOLLbI YCTPOWCTB MOABMIKHON paanoTene)OHHOM CBSA3W, C WCMOJb30BAHMEM
Pecny61nKaHCKOro noprana, TepMUHaNbHbIX YCTPONCTB.

2.15.3. VIH(hopmaumsa o xode npeaocTtaBneHUs MyHUUMMNANbHOW YCYyrn MOXET
OblITb  MOMyyYeHa 3asaBUTeleM B JIMYHOM  KabuHeTe Ha EAMHOM  nopTtarne,
Pecny6nnkaHckom noptasne, B OpraHe, M®LI.

2.15.4. TlpepgocTaBneHnMe MYHUUMNANbHOW YCNyrn OCYLECTBASETCH B NHOOOM
M®Ll no BbIGOpY 3aABUTENS HE3aBMCMMO OT MeCTa ero >XUTenbCTBa WM MecTa
(hakTMuyeckoro npoxmsaHus (npebbiBaHMA) Ha TeppuTopun Pecnybnukyu TaTtapctaH no
3KCTEPPUTOPUATILHOMY NPUHLMNY.

MyHULMNanbHaa ycnyra B CoCTaBe KOMMJ/IEKCHOIO 3anpoca He npeaocTaBniseTcs.
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2.16. ViHble TpeboBaHMs, B TOM YMC/e YYUTbIBaKOLLME OCOOEHHOCTM NPeAoCTaBIeHNS
MYHUUUNANBLHON YCAYT N0 3KCTeppUTOpransHOMy NpuHumny (B cnydae, ecnm
MyHUUMNanbHas ycnyra npefocTaBaseTcs no sKCTeppuTopmanibHOMY NPUHLMNY) 1
0COBGEHHOCTY NPefoCTaBNEHNS MYHULMMNANIbHOW YCNYTU B 3N1EKTPOHHON hopme

2.16.1. MMpu nNpegocTaBfeHUN MYHULUNAIBHOW YCNYrn B 3M1IEKTPOHHOW (opme
3adaBUTe/b BNpase:

1) nonyunutb  MHMOPMAUMIO O MOPAAKE U CpoKax  MpefocTaBfieHUs
MYHULMUMNAILHON YCNyru, pasMelleHHyt Ha EguHoMm noptane, Pecny6/iMKaHCKOM
noprane;

2) nofatb 3asBfieHWe O MNpPefOCTaBNEeHUN MYHUUMNAIbHOW YCAYyrMu W WHble
AOKYMEHTbI, He06X0ANMbIe ANs MPeAoCcTaB/eHNs MyHULMUNAIbHOR YCyru, B TOM YuChe
AOKYMEHTbI U MH(hOPMaLMIO, 3NeKTPOHHbIEe 00pasbl KOTOPbIX paHee Oblv 3aBEPEHbI B
COOTBETCTBUM C NYHKTOM 7.2 yacTh 1 cTtatb 16 PepepanbHOro 3akoHa Ne 210-®3, c
MCNosib30BaHMeEM Pecny6/nMKaHCKOro noprana;

3) NoNyyYnTb CBeLEHUs O XO4e BbINOJIHEHUSA 3asB/IeHUA O MNpPeaocTaBNeHnn
MYHULMMNaNLHON YCNyru, NofaHHbIX B 3/1IeKTPOHHON (DOpME;

4) 0CyLWEeCTBUTb OLIEHKY KayecTBa NpefoCTaB/eHN MYyHULMNANbHOR YCNYTH;

5) nonyunTb pesynbTaT NpefoCTaBfEHUs MYHUUWUMANbHOW ycnyrn B (opme
3/1EKTPOHHOTO JOKYMEHTA;

6) nopaaTb Xanoby Ha pelueHue 1 aeicteme (6esnencTeme) OpraHa, a TakXke ero
AO/HKHOCTHBIX UL, MYHULMNAAbHBLIX CAY)XaLNX MNoCpescTBoM Pecnyb1nKaHCKOro
noptana, nopTana qeaepanbHOW rOCYAapCTBEHHON WMHMOPMALMOHHON CUCTEMbI,
obecneunBatoLleit npouecc AocyaedbHoro (BHecyae6bHOro) 06)XanoBaHMS PeLUeHUA ©
peicTeuii (6e3geincTemns), COBepLUEHHbIX NPV MNPeAoCTaB/eHUN TOCYLAPCTBEHHbLIX U
MYHUUMMANbHLIX  YC/Yyr  OopraHamu, MnpefoCTaBAAlOWMMYA  TOCYAapCTBEHHbIE U
MyHULMMNANbHbIE  YCNYTW, WX [OO/DKHOCTHbIMW  INLAMKW, TOCYAapPCTBEHHbIMU U
MYHULUNAIbHBIMU CNYXKALLUMU.

2.16.2. ®opMMpoBaHNE 3aAB/IeHUA OCYLLECTBNAETCA MOCPeACTBOM 3ano/IHEHNS
3NEKTPOHHON (hopMbl 3asBneHus Ha Pecny6nnmkaHcKoM noptane 6e3 Heob6XoAMMOCTM
AONOSTHATENIbHOW Nofayn 3asB/IEHNS B KAKOW-NMO0 UHOW (hopMe.

2.16.3. Npwn hopMmpoBaHUN 3aABNIEHNA 06ECMNeYMBaETCA:

1) BO3MOXXHOCTb KOMWPOBaHWA N COXPaHEHWA 3afB/IEHNA U WHbIX LOKYMEHTOB,
Heo6X04UMbIX 415 NPefOoCTaBNeHNs YCyru;

2) BO3MOXHOCTb 3aro/IHEHNS HECKONIbKUMW 3aBUTENAMWU OJHOMW 3/1IEKTPOHHOM
(hopMbl 3aABMIEHMA MpU ObpalleHMn 3a ycnyramu, npegnosiararowMmMy Hanpas/eHue
COBMECTHOIO 3aAB/1IEHNSA HECKONbKUMWN 3asABUTENSAMMU;

3) BO3MOXHOCTb MeyaTt Ha 6YMaKHOM HOCUTENe KOMWUW 3NEKTPOHHOW (POpMbI
3asB/IEHUS;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYIO (hopMy 3asB/IeHUS 3HAUYEeHWI B
NHO60O MOMEHT MO XKeNaHWo MoNb30BaTeNsd, B TOM YMCie Npu BO3HUKHOBEHUW OLLIMOOK
BBO/a ¥ BO3Bpare A1 NOBTOPHOIO BBOAA 3HAYEHMWIN B 3/1IEKTPOHHYIO (hOpMY 3asB/IeHUS;
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5) 3anonHeHWe TMOMiEN 3/IEKTPOHHON (hopMbl 3asB/fieHMs [0 Havana BBOAA
CBefleHU 3asBUTENIeM C WCMOMb30BaHNEM CBeAeHWA, pa3MelleHHbIX B ECUA, un
CBefleHWI, ony6/MKoBaHHbIX Ha Pecrny6/MKaHCKOM MopTane, B 4acTW, Kacarowlencs
CBefleHWI, OTCYTCTBYHOLMX B €ANHOIN CUCTEME UAEHTUDUKALUN 1N ayTEHTUPUKALMNK;

6) BO3MOXHOCTb BEPHYTbCA Ha N060A M3 3TANOB 3arO/IHEHUA 3NEKTPOHHOWN
(hopMbl 3asB/1eHMA 6e3 NOTEPN paHee BBEAEHHOW MH(OopMaLnu;

7) BO3MOXHOCTb [OCTyrna 3asBWTeNd K paHee MofaHHbIM MM 3asiB/IEHUAM B
TeYeHVe He MeHee OJHOr0 rofa, a TakkKe 4aCTMYHO C(HOPMMPOBAHHBLIM 3asiB/IEHUAM - B
TeYeHne He MeHee 3 MeCALEB.

2.16.4. 3anucb 3asBuTENen Ha nNpuem B M®LL (ganee - 3anucb) OCYLLECTBSETCS
nocpeAcTBOM Pecny6MKaHCKOro noprana, Teneg)oHa KOHTakT-UeHTpa M®L.

3anaBMTEN0 MPeAoCTaBiAETCA BO3MOXHOCTb 3anucy Ha /iobble CBOOOAHbIE A/
npvema faty n Bpems B npefenax yCTaHOB/IEHHON0 B MHOTO(YHKLMOHa/IbHOM LieHTpe
rpagmka npuema.

3anucb Ha onpefeneHHy0 [aTy 3aKaHUMBAETCA 3a CYTKM [0 HACTYMIeHUs 3TOn
Aarbl.

[na ocyulecTBneHNs npeaBapuTenbHOR 3anmncy NocpeacTBoM Pecny6/IMKaHCKOro
noptasa 3asBUTeNIl0 HEOOXOAUMO YyKas3aTb 3anpallviBaemble CUCTEMOIN AaHHbIE, B TOM
yucne:

(haMmnnto, UMs, 0TYECTBO (NMpY HaIMUUN);

HOMep TeflethoHa;

aflpec 3N1eKTPOHHOM NoYTbl (MO XenaHuto);

Xenaemyr faty v Bpemsa npuema.

B cnyyae HeCOOTBETCTBMA CBEAEHWA, KOTOpble COOOLWWMA 3asaBUTENb Npu
npeaBapuTenibHOM 3anucK, AOKYMeHTaM, MpeAcTaB/ieHHbIM 3asBuTenemM Mpu JIMYHOM
npueme, npeasapuTesisHas 3anucb aHHY/IMPYETCS.

Mpn OCyLecTBNEHNN NpeLBapuTeNbHOM 3anucyu 3asBuTeNllo  obecrneynBaeTcs
BO3MOXHOCTb pacneyaTtaTb TaJIOH-NOATBepXAeHWe. B cnyyae, ecnn 3asBUTENb
COOOWNT afpec 3/MEKTPOHHON NOYTbl, Ha YKa3aHHbIA afpec TakKXe HanpaenseTcs
NH(OopMaLMa 0 MOATBEPXKAEHUIN MPeABapUTe/IbHON 3anncy C yKazaHWeM [aTbl, BPEMEHN
N MecTa npuema.

Mpn OCyLWeCcTBNEHNN NpPeABapuUTeIbHOM 3anucy 3asBUTeNb B 00643aTe/IbHOM
nopsgKe MHPOPMUPYETCHA O TOM, YTO NpeLBapuTe/ibHas 3annUcb aHHYIMPYETCA B C/lyyae
ero HesBKM NO UCTeyeHnn 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu nprema.

3anBuTeNb B N1t060E BpeMs BNpaBe 0TKa3aTbCA OT NpeABapuTeNbHON 3anucu.

3anpelaetcs TpeboBaTb OT 3afBUTENS COBEPLUEHUS WHbIX AEACTBUIA, KPOME
MPOXOXAEHNA MAEHTU(PUKALUM U ayTEHTU(UKALUN B COOTBETCTBUU C HOPMATUBHbLIMU
npaBoBbIMW akTamy Poccuidickon defepaunmn, ykasaHUs Lenn npuema, a Takxke
npeaocTaB/ieHNs CBeAEHWA, HEOOXOAMMBIX ANA pacyeTa A/IUTENbHOCTU BPEMEHHOro
MHTepBana, KOTopbl HE06X0AUMO 3abpOHMpPOBaThb 418 NpuemMa.
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3. CocrtaB, nocnefoBaTeNlbHOCTb ¥ CPOKWU BbIMONHEHWSA afiMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K MOPSAKY UX BbIMONHEHUS, B TOM YKC/ie OCOGEHHOCTH
BbIMOMHEHWA afiIMUHUCTPATUBHbIX NPOLEAYP B 3NEKTPOHHOI hopMe, a TaKxke
0COGEHHOCTM BbIMOMHEHNSA afiMUHUCTPATMBHbIX Npoueayp B
MHOTOYHKLMOHAa/bHbIX LieHTpax

3.1. OnucaHune nocnefoBaTeNbHOCTW AEACTBUI NPU NPefoCTaBNeHNN
MYHMLMNANbHOW YCayru

3.1.1. MNpepocTaBneHne MyHULMMNANLHON YCNYrM BKIKOYAET B Cebs cnefyrouime
aAMWHUCTPATUBHbIE NPOLeaypbI:

1) KOHCYNbTUPOBaHME 3aA9BUTENS;

2) MPUHATE W PacCMOTPeHMe KOMMJeKTa [JOKYMEHTOB, MpeAcTaB/ieHHbIX
3anBUTeNEM,

3) NOAroTOBKa pe3yfibTata MyHUUMNANbHOW YCNYTH;

4) Bblfava (HanpaBneHNe) 3aaBUTENIO pe3y/ibTaTa MyHUUMUNAIbHOWN YCNYTW;

5) ncnpasneHne TEXHNYECKUX OLLNOOK.

3.2. OKa3saHue KOHCY/IbTauuin 3ad9BUTESIO

3.2.1. OcHOBaHMeM Hayasia BbIMOJIHEHNA  afMUHUCTPATUBHOW  Npouesypbl
ABNAETCA O0bpalieHne 3adBUTENs MO BOMPOCaM, CBA3AHHbIM C MNpPeLOCTaB/IeHNEM
MYHULUMUNASTIbHOR YCNYT L.

[OMKHOCTHBIM ~ NnMUOM  (PabOTHMKOM), OTBETCTBEHHbLIM 33  BbIMOJIHEHME
aAMWHUCTPATMBHOMN Npouesypbl, ABNAETCA:

npv obpaweHnmn 3aasutens B M®LL - paboTHUK M®PL;

npu obpaweHnn 3assutens B OpraH - cekpetapb Wcnonkoma (ganee -
[AO/PKHOCTHOE /L0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHME).

3.2.2. 3aABUTeNb BrpaBe 00paTUTLCA 3a KOHCY/bTauuMein 0 Nopsake U CpoKax
npeaocTaBfieHNs  MyHuumnansHoW ycnyrm B MOL, nMyHO u no  TeneoHy w
3N1eKTPOHHOW noyTe.

PaboTHMK M®L| KOHCYNbTUPYeT 3asaBUTENS, B TOM 4uC/ie MO COCTaBy, (opme
npeAcTaBnseMoi JOKYMeHTaUUM 1 gpyruM Bonpocam Asis NoayyvyeHns mMyHuLMnaabHoO
YCNyru.

3adaBuTelb  MOXET MNOMY4YUTb WHQOpMaLMIO O MNOpsALKe npefoCcTaBleHNs
MYHULMMNaNLHON yCcnyru Ha ouumansHom cainte ML http://mfc 16.tatarstan.ru.

ALMWHUCTPATUBHbIE TMpoLefypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMO/HAKOTCA B leHb 06paLleHns 3aaBUTens.

PesynbTtatamn  BbIMNONHEHUA  aAMUHUCTPATMBHLIX  MPOUEAYp  ABNAOTCA:
KOHCY/bTauusa Mo CcocTasy, (opMe nNpeLCcTaBNfAeMO AOKYMEHTauunm w  Apyrum
BOMpocam, Heo6X0AUMbIM AJ1F MOMYYEHNS MyHULUNANbHOW YCyTu.

3.2.3. 3asBuTeNb BripaBe 06paTUTbCA B OpraH No TeneoHy W 3/EKTPOHHOWA
noyte, a TakKXe MNOMYYNTb KOHCY/NbTaUMO Ha Pecnyb6nnkaHcKOM mnopTane, caiTte
OpraHa 0 nopsigKe 1 cpokax nNpefocTaBneHns MyHULUNaNbHOW YCyr, B TOM Yncie no
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cocTaBy, (hopmMe NpPeACTaB/SEMONA [JOKYMeHTaUMM U ApYyrM BOMpPOcaM Afisi NMOMyYeHuns
MYHULMNaNbHOW YCnyru.

[lONMKHOCTHOE NINLO, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WH(OPMUPYET
3asBWTENsl B COOTBETCTBUM C TpeGoBaHMAMM nyHKTa 1.3.4 agMWUHWUCTPATMBHOIO
pernameHTa.

AIMUHUCTPATUBHbIE MNPOLIEAYPbI, YCTaHaBMMBAEMble HACTOAWMUM  MYHKTOM,
BbIMO/THAKTCS B TEYEHME TPexX paboumx AHEN €O AHA NOCTYMNEHMS 06paLleHus.

Pe3ynbTaTaMn  BbIMOMHEHUS  aAMWUHWUCTPATMBHBLIX  MPOLEAyp  SBNSKOTCS:
KOHCYNbTauMn no coctaBy, (opme MpeacTaBnseMoi [OKYMEHTaUMU W ApYyruM
BOMpocaM, He06X0ANMbIM 151 NONYYEHUS MYHULMNANbHON YCyTK,

3.3. anHFITI/Ie N PaCCMOTpeEHNE KOMMNNEKTA JOKYMEHTOB,
npPeacTaB/IEHHbIX 3aABUTENEM

3.3.1. lNMprem AOKYMEeHTOB N5 NpefoCcTaBNeHNs MYHMULUMNaNbHON YCNyrn Yepes
M®LL nnn yganeHHoe paboyvee mecto ML,

3.3.1.1. 3asBuTenb (NpeacTaBuTeNb 3asBuTeNs) obpallaetcs B M®L, ¢ 3anpocom
O nNpeaocTaBNeHMM  MYHUUMNANbHOW  yCiyrm W NpeacTaBnsieT  AOKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.5 afMUHNCTPATMBHOIO persiaMeHTa.

3.3.1.2. PaboTHMK M®LL, BeayLinii Nnpuem 3asBneHUI:

onpefenseTt npeAMeT obpalleHus;

YA0CTOBEpPSAET IMYHOCTL 3aABUTENS;

NMPOBOAUT MPOBEPKY MOTHOMOYMIA NNLA, NOLAKOLLEr0 JOKYMEHTHI;

NPOBOAUT MPOBEPKY COOTBETCTBMSA [OKYMEHTOB TpebGOBaHWUSIM, YKa3aHHbIM B
NMyHKTE 2.5 aAMUHUCTPATUBHOIO PernameHTa;

3ano/IHAET 3/1eKTPOHHY0 hopmy 3asaBneHna 8 ANC MoL;

npu npeLoCTaB/eEHNN [IOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5
aAMUHUCTPATUBHOIO  perfiaMeHTa Ha  OYMaXHOM  HOCUTeNe,  OCYyLLecTBnseT
CKaHMpoBaHMe npeAcTaB/EHHbIX 4OKYMEHTOB;

pacneyatbiBaeT 3asaBneHne ns AIC ML,

repefaeT 3adBUTENO Ha NPOBEPKY U NOAMNUCaHWE;

nocne noAnucaHMa cKaHuUpyeT nognucaHHoe 3aasneHne B AVIC M®L,;

sarpyxaet 8 AIC M®Ll fOKYMeHTbI, NpeAcTaB/ieHHbIE B 3IEKTPOHHON (hopme
WV 3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAaHHbLIX LOKYMEHTOB, (DOPMMUPYET 3/M1eKTPOHHOE
Leno;

BO3BpalLLlaeT NoAMMCaHHOe 3asB/IEHNE N OPUTMHAbI BYMaXKHbIX JOKYMEHTOB;

BbI4AET 3aABUTE/NIO PACMUCKY B NpuemMe AOKYMEHTOB.

ALMUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBMMBaeMble HACTOAWMM MYHKTOM,
BbINO/HAOTCS B IeHb 06paLleHmns 3asaBUTeNs.

Pe3yfnbTaTamMun BbIMNO/IHEHNA aAMUHUCTPATUBHbLIX NPOLEeAYp ABNSAKOTCA: FOTOBOE K
OTNpaBKe 3asB/IeHNE N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®LL HanpaBnseT naker [AOKYMEHTOB, MPUHATbIX OT
3aaBuTena B OpraH B 3/IEKTPOHHOW (hopme (B COCTaBe MakKeTOB 3/1EKTPOHHbLIX Aef) B
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TeyeHWe OJHOro paboyero [AHA CO AHA ObpalleHus 3asBuTens B CTPYKTYpPHOe
nopgpasgeneHne ML,

Pe3ynbTaTamMu BbINOSIHEHUSA aAMUHUCTPATUBHbBIX NPOLEAYP ABNAKOTCA: 3asB/IeHNe
N NakeT [LOKYMeHTOB (3/IEKTPOHHOE [efi0), HarnpasfeHHble B OpraH, nocpeactsom
CUCTEMbI 3M1EKTPOHHOI0 B3aMMO/ENCTBUS.

3.3.2. lpuem [JOKYMEHTOB ANs MpeAoCTaBNeHUs MyHUUMNANbHOW YCNyru B
3NEKTPOHHON (hopme yepe3 Pecnyb6MKaHCKUIA nopTan.

3.3.2.1. 3aaBuTeNb ANA Nofayn 3asBMEHUS B 3NEKTPOHHOW (POpPME BbIMOMHSAET
cnefyrouimne AecTBUS:

BbINOMIHAET aBTOpM3aLMIO;

OTKPbIBAeT (POPMY 3/IEKTPOHHOIO 3asB/IEHNS;

3arnofiHAeT  (POpMYy  3/IEKTPOHHOIO  3adB/IeHUs,  BK/IHOYAKOLWYH  CBeAeHus,
Heob6xoauMmble 1 06sa3aTeNIbHble 4/1F NPefOCTaBeHUA MYHULUNAIbHON YCNYTW;

NPUKPENnseT AOKYMEHTbl B 3MeKTPOHHON (hopMe WAM 3NEeKTPOHHble 06pasbl
NIOKYMEHTOB K JopMe 3/IEKTPOHHOIO 3adB/eHUs (Mpu He06X0aMMOCTK);

NnoATBepXxhaeT (akT O03HaKOM/IEHMA W cornacus ¢ YC/MoBUAMU W NOPALKOM
npeaocTaBfeHNss MYyHULMMNANbHOW YCNYrn B 3/EKTPOHHOW (opme (ycTaHaB/imBaeT
COOTBETCTBYHLLYH OTMETKY O COriacum B (DOpPMe 3/1eKTPOHHOIO 3asB/1EHMSA);

NOATBEPXAaeT  LOCTOBEPHOCTb  COOOLLUEHHbIX  CBefeHWin  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYH OTMETKY B (hopMe 3/IEKTPOHHOIO 3aAB/IEHNS);

oTnpasnseT 3ano/IHeHHoe 3NEeKTPOHHOE 3aaB/ieHNe (HaknmaeT
COOTBETCTBYIOLLYIO KHOMKY B (DOPMe 3/1eKTPOHHOI0 3asiB/IEHUS);

3/IEKTPOHHOE 3asB/IEHME MOAMNUCLIBAETCA B COOTBETCTBUM C TpeboBaHUSAMM
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa,

nony4yaeT yBefom/ieHNe 06 OTrnpaBKe 3/IEKTPOHHOIO 3asB/IEHUS.

dopmaTHO-N0rnyeckas npoBsepka ChOpMUPOBAHHOTO 3a9B/1IeHNS
OCYLLECTBNAETCA MNOC/e 3arofIHEHUS 3asaBUTENEM KaXKAOro W3 MoJien 3MeKTPOHHOM
(hopMbl 3asBneHUsA. Mpn BbISBNEHUN HEKOPPEKTHO 3arO/IHEHHOMO MO/ 3M1eKTPOHHOM
(hopMbl  3asBNEHUS 3asaBUTENlb YBEAOM/IAETCA O XapaKTepe BbISAB/IEHHOW OLUMOKN W
rnopsgke ee  ycTpaHeHus nocpeacTBoOM NH(OPMALMOHHOI0 coobLeHns
HernocpeacTBEHHO B 3/1eKTPOHHOI (hopMe 3asB/ieHUS.

ALMUHUCTPATUBHbIE NpOLeAypbl, YCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
BbIMO/HAOTCA B [ileHb 00paLleHnsa 3aaBUTeNs.

PesynbTaTaMy  BbINOMIHEHUSA  aAMUHUCTPATMBHBLIX  Mpouedyp  ABASKOTCS:
3NEeKTPOHHOe [eno, HanpasneHHoe B OpraH nocpeAcTBOM CUCTEMbl 31EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccMoTpeHne KOMNNEKTA JOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauvana BbINOMHEHUA aAMUHUCTPATUBHOM nNpoueaypsbl
ABNAETCA MOCTYM/EHWEe 3adBNeHUA W WHbIX [OOKYMEHTOB, HeobX0oAuUMbIX A/
NpeaocTaBNeHNS MyHULMNANbHON YCNYTW.

[OMKHOCTHBIM ~ NMUOM  (pPaBOTHUKOM),  OTBETCTBEHHbIM 32  BbIMOJIHEHME
aAMUHUCTPATMBHOW  Mpoueaypbl  ABNSETCA  cekpeTapb  Mcnonkoma  (ganee
[AO/DKHOCTHOE /M0, OTBETCTBEHHOE 3a NpPYeM AOKYMEHTOB):
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3.3.3.2. [10/HDKHOCTHOe NnL0, OTBETCTBEHHOE 3a MpuUeM AOKYMEHTOB, B C/lyyae
obpaLleHuns 3aaBuTens ¢ 3aasneHmem B OpraH:

onpefenseT npeameT obpalleHns;

yCTaHaB/MBaET IMYHOCTL 3aABUTENS,;

NMPOBOAUT NPOBEPKY MOTHOMOYMIA LA, NOAAKOLLET0 AOKYMEHTbI;

NMPOBOAUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpebOBaHUSAM, YyKa3aHHbIM B
nyHkre 2.5 aAMUHUCTPATMBHOIO  perflameHTa, NMpoBepPKY  COOTBETCTBMA
MpefcTaBfeHHbIX  [OKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexatlee
oopm/ieHMe KOMuid [OKYMEHTOB, OTCYTCTBME B [JOKYMEHTax MOAYUCTOK, NPUMUCOK,
3a4EPKHYTbIX C/OB N UHbLIX HE OFOBOPEHHbIX UCMPaBNeHUI);

3aMoNHAET  9MEKTPOHHYH  (hOpMYy  3asB/leHMss B aBTOMAaTM3MPOBAHHOWN
NH(OPMALMOHHON CUCTeMe, MpeAHa3HaYeHHOW [N OKasaHMs rOCYAapCTBEHHbIX W
MYHUUMNaNbHbIX YCNYT;

npw npefoCTaB/lEHUN  JOKYMEHTOB,  YKa3aHHbIX B  NyHKte 25
aAMWHUCTPATMBHOIO  persamMeHTa Ha  OYMaXHOM  HOCUTefne,  OCYLLECTBNAET
CKaHMpoBaHue npeAcTaB/IEHHbIX JOKYMEHTOB;

pacneyaTbIBaeT 3asB/IEHUE;

nepefaeT 3aA9BUTENI0 Ha MPOBEPKY W MOANUCAHWE,;

noc/e noanucaHnsa CKaHMpyeT NoANMCaHHOe 3asB/IeHNE,;

3arpy»<aet B aBTOMaTMU3NPOBAHHYHO NH(OPMALMOHHYHO cucTemy,
npefHasHaYeHHYK0 [N OKas3aHWA TrOCYAAPCTBEHHBIX W MYHUUUNANbHbLIX YCAyr
AOKYMEHTbI, MpeAcTaB/ieHHble B 3/1EKTPOHHOW (hopMe WM 3/1IEKTPOHHblEe 06pasbl
OTCKaHMPOBAaHHbIX AOKYMEHTOB, JOPMUPYET 3NEKTPOHHOE [A€eno;

BO3BpallaeT MNOAMWCAHHOE 3asB/eHWE W OpUrnHanbl OYMaXKHbIX [JOKYMEHTOB
3aA9BUTENIO;

BbllaeT 3adBUTENI0 PACMMCKY B MpMeMe JOKYMEHTOB.

B cnyyae Hannums OCHOBaHWI ANd OTKas3a B Npueme AOKYMEHTOB AO/MKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, YBeAOM/SET 3adABUTENA O Hannumu
NpenaTcTBUA ANs NpuemMa 3asaBNeHns W BO3BpaLlaeT eMy AOKYMEHTbl C 0ObACHEHWEM
CoflepXXaHus BbISIBIEHHbIX OCHOBaHWI ANsi 0TKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [Jo/MmKHOCTHOE /ML, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, Moc/e
MOCTYN/IEHNA LOKYMEHTOB Ha pacCMOTPEHWeE:

npucBamMBaeT 3asiB/IEHUI0 HOMEP B COOTBETCTBMM C HOMEHKNATYpoW aen v cratyc
«lMpoBepKa AOKYMEHTOB», 4YTO OTpaXkaeTcd B NMYHOM KabuHeTe EAMHOro noprtana,
Pecny6/1MKaHCKOro rnoprana;

N3yyaeT MOCTYMNUBLUME 3N1EKTPOHHble Jena, B TOM 4YuUCNe MPUIOXKEHHbIe
3adBUTeNIEM [JOKYMEHTbI B 3/1IEKTPOHHON (POPMe N 3/1IEKTPOHHbIE 06pa3bl JOKYMEHTOB;

NPOBEPSET KOMMNEKTHOCTb, YATAEMOCTb 3/1eKTPOHHbIX 06pa30B AOKYMEHTOB;

npoBepsieT COONIOAEHME YC/IOBUIA [eACTBUTENIBHOCTU 3/IEKTPOHHON nognucy,
nocpeacTsoM obpaweHus K EgumHomy noptany (B cnyyae, ecnm  3asBUTENIEM
npefcTaB/eHbl 3N1eKTPOHHbIE AOKYMEHTbI, nognucaHHble YCWU/IEHHOW
KBa/IM(PULMPOBAHHOI 3NEKTPOHHON MOAMNUCHID).
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Mpwn Hannymm OCHOBaHWM, npeayCcMOTPEHHbIX NYHKTOM 2.7.1
aAMUHUCTPATMBHOIO perfaMeHTa, MNOAroTaB/MBaeT MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEO6XOANMBIX ANS NPefOCTaBNeHUs MYHULMNANBHON YCYTW.

B cnydyae, ecnM B pesy/nbTaTe MPOBEPKM YCUIEHHOW KBaM(ULMPOBaHHOWA
3/IEKTPOHHOW MOAMNUCU  BbIABMIEHO HECObON0feHNEe YCNOBUI ee [eNCTBUTENIbHOCTMH,
MPOeKT peLleHMA 06 OTKase AO/MKeH cofepxkaTb MYyHKTbl ctatbk 11 defepasbHOro
3aKoHa Ne 63-P3, KOTOpblE NOCNYXKUIN OCHOBaHWEM A/1A ero NPUHATUA.

MpoekT pelweHns 06 OTKase B MpueMe [OKYMEHTOB, HeOOXOAUMbIX [NnA
NpeLoCTaBNeHNs MYHUUUNAIbLHOW YCyru, C yKasaHMem NpUYUH OTKasa (B Cryu4ae,
eCiM  OCHOBaHMA [N OTKasa B Mpueme [JOKYMEHTOB, HeoOXoAMMbIX — ANd
NnpefoCTaBfIeHNs MYHULUMNaNbHOW YCNyrn, CBA3aHbl C HapyLleHWeM YCTaHOBNEHHbIX
TpebOBaHUN K TakKMM [OKYMEeHTaM, OCHOBaHWA A/ OTKa3a B MNpueme [OKYMEHTOB
[O/MKHbI  cofepXaTb MHMOPMAUUI0 0 HaUMEHOBAHUW [LOKYMEHTOB (MH(OpMauuu,
CBeleHWI), KOTOpble He MNpeACTaB/eHbl, COAepXaT HeLOCTOBepHble W (M)
NPOTUBOPEYMBbIE CBELEHMNSA, ODOPMJIEHBI C HAPYLLEHMEM YCTAHOB/IEHHbIX TPpeboBaHuWI),
HanpaBnseTCa Ha corjiacoBaHWe B YCTaHOBNEHHOM MNOPAAKE MOCPEACTBOM CUCTEMbI
3/IEKTPOHHOr0 AOKYMEHTOO60pOTA.

CornacosaHve nMpoekTa peweHns 06 oOTKase B npuemMe [LOKYMEHTOB,
HeoOXOAMMbIX A8 NPefoCTaBfIeHNs MYHUUUNAIbHOW YCyru, OCYLLeCTBASETCA B
nopsagke, NpeflyCMOTPeHHOM NYHKTOM 3.4.3 aAMUHUCTPATUBHOIO pPerfameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWA [N OTKasa B MNPUEME [LOKYMEHTOB,
npefyCMOTPEHHBLIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernameHTa, [AO/MKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPWEM LOKYMEHTOB, B TeyeHue O4HOro paboyero gHA CO AHSA
MOCTYMN/IEHNUA 3aABNEHNS, HAMpPaBseT 3ad9BUTENI0, YKa3aHHbIM B 3afB/IEHUN CNOCO60M,
yBeLlOM/IeH/e O MOCTYMN/IeHUN 3asBNIeHNs, COAepXKallee BXOAALLMIA PErncTpauuoHHbIA
HOMeEp 3asBNeHUs, Aaty MNoJyYyeHUs 3aABNEHUS, MepevyeHb HavMeHOBaHWA (haisios,
NpeAcTaB/ieHHbIX K HeMY [OKYMEHTOB, AaTy MOJlydYeHus pesynbTaTa MyHULUNaIbHOW
yCnyru.

3.3.3.4. VicnonHeHue npoueayp, YkKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATMBHOIO  pernameHTa, nMpyM  HaaMYUX  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTB/AETCA B aBTOMAaTUYECKOM PeXUMe C UCMO/b30BaHNEM aBTOMATU3MPOBAHHOWA
MH(OPMALMOHHOW CUCTEMbI, MNpPefHAa3HAYeHHON [N OKa3aHWA rocyLapCTBEHHbIX U
MYHULMNaNbHbLIX YCNYT.

3.3.3.5. ALMUHUCTpaTUBHbLIE TMpoLeaypbl, YyCTaHaBnMBaeMble MYyHKTOM 3.3.3
aAMUHUCTPATUBHOIO PerfiaMeHTa, BbIMOJIHAKTCA B TEYEHMe OLHOro paboyero AHA CO
[HA NOCTYNNEHNA 3aAB/IEHNA Ha PaCCMOTPEHME.

Pe3ynbTatamun BbINOMHEHUA aAMUHUCTPATUBHbLIX NPOLEAYP ABNATCA: NPUHSATHINA
Ha pPacCMOTPEHME KOMMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 0TKase B Mpueme
AOKYMEHTOB, HE0OX0AMMbBIX ANS NPefoCTaBNeHNS MyHULMUMNANbHOR YCNYTN.

3.4. NoAroToBKa pesynbTata MyHUUMNaNbHOW YCNYyrin

3.4.1. OcHOBaHMEM Hayana BbIMOMAHEHWUS aAAMUHWUCTPATUBHOW MpoLeaypbl
SIBNSETCA MONYyYEHWe [O/HKHOCTHbIM /MLOM (PaBOTHWKOM), YMNOAHOMOYEHHbIM Ha
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BbIMO/IHEHWE aAMWHUCTPATMBHOM Mpoueaypbl, OT AO/MKHOCTHOro nunua (paboTHuka),
OTBETCTBEHHOI0 3a NPMem AOKYMEHTOB, NPUHATLIX OT 3aABUTENSA LOKYMEHTOB.

[LOMKHOCTHBIM  /IMLLOM, OTBETCTBEHHbIM 3a BbINO/HEHWE aAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA CekpeTapb Wcnonkoma (ganee - LO/MKHOCTHOE /iU,
OTBETCTBEHHOE 3a NMOAroTOBKY pe3y/ibTaTa NpefocTaBaeHns MyHULUNaNbHOW YCiyri).

3.4.2. [OmKHOCTHOe /uUO, OTBETCTBEHHOE 3a [MOArOTOBKY pe3y/bTaTa
NpeLoCTaB/IeHNS MYHULUNATLHOW YCYTW, OCYLLECTBAET NPOBEPKY HANYNSA CBeLeHWIA
Nno aBTOMOOW/ILHOW f10pore.

B cnyyae oTcyTCTBMA CBefeHWs, MOArOTaB/MMBaeT NPOEKT nucbMa 06 OTKase B
npeLocTaB/IeHNN MyHULMNANbHOW YCyrun (ganee - nNMcbMo 06 0TKase).

B cnyyae Hanuums cBefeHWA NOArOTaB/IMBAET CMpaBKy MO 3anpallvBaeMoi
NH(OopMaLMM O COCTOAHMM aBTOMOOWU/IbHBLIX AOPOr (Janee - CrpaBKa).

HanpasnseT  MOArOTOBMEHHbIN NMPOeKT  pesynbTata  MNpPefoCTaB/EHMUA
MYHMWLMNANBHON YCMYrn Ha COorfiacoBaHWe B YCTAHOB/IEHHOM MOPSAAKe MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOI0 JOKYMEHTO060pOoTa.

ALMWHUCTPATUBHbIE NpoOLefypbl, YCTaHaBIMBaeMble HAaCTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHME OAHOr0 paboyero AHS.

Pe3ynbTatamun BbINOMIHEHUA aAMWHUCTPATUBHLIX MNPOLEeAyp MPOeKT pesynbrata
NpeAoCcTaBieHUs MyHULUNATBHOW YCyTW.

3.4.3. CornacosaHne W noanucaHne npoekTa pesynbTaTa nNpPeaocTaB/EHNA
MYHUUMNAbHOW yCcnyru (ganee - MpoeKTbl JOKYMEHTOB) OCYLLECTB/IAETCA [1aBou
Ce/IbCKOro noceneHuns (ganee - Pykosogutens OpraHa).

[MoAroToBeHHbIE MPOEKTbl JOKYMEHTOB, MMEIOLLME 3aMeyaHus, BO3BpaLLlaroTCs
Ha [LopaboTKy /nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/fibTaTa MyHULUUNaIbHOWA
ycnyru. Tocne ycTpaHeHUs 3aMeyvaHuil NPOEeKTbl JOKYMEHTOB MOBTOPHO MepeatoTcs
ANA cornacoBaHUs 1 NOANUCAHNA.

PykoBoguTens, OpraHa npu paccMOTPEHUM MPOEKTOB [AOKYMEHTOB MNpPOBepseT
cobN0AeHNe aAMUHUCTPATUBHOIO perniameHTa [AO/MKHOCTHbIMM fvuamn OpraHa B
4acTW CPOKOB BbIMO/IHEHUS afMUHUCTPATUBHbLIX MpoLedyp, UX nocnefoBaTe/lsHOCTA U
MOSIHOTBI, HaNM4YWA COTNacoBaHWA YMONHOMOYEHHbIX [LO/MKHOCTHbLIX vy OpraHa B
CUCTEME 3/1IEKTPOHHOTO AOKYMEHTO060pOTA.

B cnyyae BbISBNEHWA  HapyWweHW B 4aCTU  CPOKOB  BbIMO/IHEHUA
aAMUHUCTPATUBHbLIX Npouesyp, MX MNOCNeAoBaTeNbHOCTU W MONMHOTLI PyKOBOAWUTENb
OpraHa NHULMUPYET NPUBIEYEHNE K OTBETCTBEHHOCTU NNLL, AONYCTUBLUMX HapyLLEHNUS,
B COOTBETCTBMM C NYHKTOM 4.3 aAMWUHNCTPATUBHOIO PersiameHTa.

ALMWUHUCTPATUBHbIE NpoOLefypbl, YCTaHaBIMBaeMble HaCTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHME OAHOro paboyero gHs.

Pe3ynbtatoM  BbINOJIHEHWUA  aAMWHUCTPATUBHBLIX  Mpouedyp  ABNAeTcs:
MOANMUCaHHbIA NPOEKT LOKYMEHTA.

3.4.4. lVicnonHeHne npoueayp, YKasaHHbIX B nNyHkTax 3.4.2, 3.4.3.
aAMWHWUCTPATMBHOIO  pernameHTa, Mpy  HaIMuMK  TEXHUYECKOM  BO3MOXHOCTU
OCYLLECTB/IAETCA B aBTOMaTMUYECKOM pPeXXMMme C MCMO/b30BaHNEM aBTOMAaTU3MPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MNpPeAHa3HAYeHHOW NS OKa3aHWA roCyLapCTBEHHbIX U
MYHULMNAbHLIX YCAYT.
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MakcuManbHbI/i CPOK BbINONHEHWS aflMUHUCTPATUBHbIX NPOLEAYP, YKa3aHHbIX B
NyHKTe 3.4. a/MUHUCTPATMBHOIO PErNaMeHTa, COCTaBNNAET ABa PaboUnX [HS.

3.5. Bblgaya (HanpaBneHue) 3asBUTENO pe3ynbTaTa MyHULUNaNbHOW YCnyru

3.5.1. OcHoBaHMEM Hayana BbIMNOMHEHNS ALMWHUCTPATUBHOW NpOLesypbl
fBNAeTCA MNOJlyYeHWe [OO/MKHOCTHbIM  /INLOM, OTBETCTBEHHLIM 33 BbIMONHEHMWE
afMVHUCTPaTMBHON MpoLeaypbl, LOKYMeHTa, MOATBEPXKAAIOLWEro npesocTaBieHne
MYHULUUNATLHOR YCNyTW.

[OMKHOCTHBIM /INLLOM, OTBETCTBEHHbIM 3a BbINO/NHEHWE aAMUHUCTPATUBHOM
npoueaypbl, fABnseTca cekpetapb Kcnonkoma (panee - [OMKHOCTHOE UL,
OTBETCTBEHHOE 3a Bblgayy (Hanpas/eHne) JOKYMEHTOB).

3.5.2.  [OO0/MKHOCTHOE /fiML0, OTBETCTBEHHOE 33 Bblgavyy (HanpaBneHue)
NOKYMEHTOB:

obecneumBaeT  pPErucTpauuid M BHECEHWe  CBeleHWA 0  pe3ynbrarte
NPeLoCTaBNeHNs MYHUUUNaNbHOW YCNyrm B MNOACUCTEMY BefeHU [OKYMeHTauuu
aBTOMaTM3MPOBaHHOW WH(OPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW AN18 OKa3aHuA
rocyapCTBeHHbIX U MYHULMNaNbHbIX YCIYT;

N3BELLAET 3aaBUTENA (ero NpeacTaBuTesnif) CrnocoboMm, yKasaHHbIM B 3asB/IeHUN, O
pesynbTate npefocTaB/eHUs MYHULMNANBHON YCYrMn U 0 BO3MOXXHOCTW MOJTyYeHUN
pe3ynbTaTta npefocTaBNeHns MyHuULMnansHoin ycnyrn B OpraHe nnv 8 ML,

VcnonHeHve  npouefyp  NpU Ha/MMMW  TEXHWYECKOW  BO3MOXHOCTW
OCYLLECTB/ISIETCA B aBTOMATMUYECKOM PeXxrMe C UCMo/ib30BaHMEM aBTOMATU3VMPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MNpPefHA3HAYeHHOW [N1S OKa3aHWA roCyLapCTBEHHbLIX U
MYHULUMUNANbHBLIX YCNYT.

ALMWHUCTPATUBHbIE NPOLEeAYypbl, YCTaHaB/IMBaeMble HACTOAWMM MYyHKTOM,
BbIMO/IHAKTCA B TeYeHMe OfHOro paboyero AHA CO AHA NOAMWUCAHWUA [OKYMEHTA,
ABNAOLLErocs pesynbLTaToM npefocTaB/eHNA MYHULUUNATbHOWN ycnyru,
YNO/THOMOYEHHbIM JO/IXHOCTHbLIM Nnuom OpraHa (OpraHom).

PesynbtatamMy  BbIMOMHEHUS  aAMUHUCTPATUBHbLIX  Mpouedyp  ABNAKOTCA:
pasMeLleHne CBefeHWA O pesynbTaTe MPefOCTaBNEHUS MYHUUMNAIbHOW YCNyrn B
NHPOPMALMOHHBIX CUCTEMAX, W3BeWeHMe 3asBuTens (ero npeacrtaBuTens) o
pesynbTarte npefocTaBeHNs MyHULUNAILHOW YCYrK 1 crnocobax ero nosiyvyeHus.

3.5.3. Tlopsgok Bblgaum  (HanpasfeHus)  pesynbTata  MNpPeLocTaBfieHUs
MYHULMMNaNLHON YCNyru:

3.5.3.1. Mpn obpaleHnn 3a8BUTENS 3@ PE3yNbTaTOM MYHUUUNANbHOW YCiyru B
M®L|, paboTHUK MO®LL BblgaeT 3aaBUTENO pe3ynbTaT MYHULMMANbHOW YCIyru B
(hopMe 3K3emnaApa I9NEKTPOHHOrO AOKYMeHTa Ha OymaHOM Hocutene. T[lo
TpebOBaHNIO 3afBUTENIA BMECTE C IK3eMMNSPOM 3/IEKTPOHHOrO [AOKYMEHTa Ha
OYyMaXHOM HOCUTefie emy NpefOCTaB/SAETCA 3K3eMMAAP 3/IEKTPOHHOrO [OKYMEHTa
MyTeM ero 3anucu Ha CbeMHbIA HOCUTENb MH(OPMaLUN NN Hanpas/ieHns 3K3emnaspa
3/IEKTPOHHOI0 JOKYMEHTA MO 3/1eKTPOHHOW noyTe B ajpec 3aasutens. MNpu 3anucu Ha
CbEMHbIA HOCUTENlb  MHMOPMAaLMN WM Hanpas/IeHUN 3K3eMnifpa 31eKTPOHHOIOo
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNAP 3/1EKTPOHHOIO LOKYMeHTa Ha
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OYMaXHOM HoOcWUTene, MO 3MEKTPOHHOW Mo4vTe WAEHTUYHOCTb TaKOro 3k3emnaspa
3/IEKTPOHHOIO AOKYMeHTa 3K3eMMNAsApy 3/1eKTPOHHOr0 AOKYMEHTa Ha OyMaHOM
HOCUTeNle 3aBepseTcs YrnoSHOMOYEHHbIM COTPYAHUKOM C UCMO/Ib30BaHNEM YCWU/IEHHOM
KBaMPUUMPOBAHHOMN 3/IEKTPOHHOW NOAMNUCHK.

ALMUHUCTPATMBHbIE MNpOUeaypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbIMOMHAKOTCA B MNOPSAKE O0YepefHOCTU, B [AeHb NPUOLITUA 3adBUTENs B CPOKM,
yCTaHOB/IEHHbIe pernameHToM pabotsl ML,

Pe3ynbTatamu BbINOJIHEHUA afMUHUCTPATUBHLIX MPOLEAYpP ABNAANOTCA: ukcaums
(bakTa BblJaun pesynbTaTa MPeaocTaBneHns MyHuuunanbHou ycnyrm B AUC MOL,
pe3ynbTaT NpefoCTaBNEHNA MyHMULMNANbHOW YCNYTW, BblAaHHbIA 3asSBUTENIO.

3.5.3.2. Mpn obpalyeHnn 3asaBUTENA 33 Pe3yNbTaTOM MYHUUMNANbHOW YCyru
yepes PecnybnukKaHCKWMA nopTan 3asBUTEN0 B JIMYHbIA KabMHET aBTOMATUMYECKMU
HanpaBNsSeTCsd  3MEKTPOHHbIA  06pa3  AOKYMeHTa, SAB/AOLWErocAd  pesy/bTaTom
npenocTaB/ieHNs MYHULMNaNbHOWA YCNyru, NOANUCAHHbIA YCWU/IEHHOW
KBaIM(MLMPOBAHHOW 3/1EKTPOHHOW NOAMMCHIO YNOTHOMOYEHHOTO AO/MKHOCTHOIO /inua
OpraHa (OpraHom).

ALMWHUCTPATUBHbIE NPOLEAYpbl, YCTaHaB/IMBaeMble HaCTOAWMM MYyHKTOM,
BbIMOJIHAIOTCA B AeHb MOAMNWCAHUA AOKYMEHTa, MOATBEPXAANOLLEro MnpefoCTaB/ieHne
(0TKa3 B npefoCTaB/IEHNN) MYHULUNAILHOW YCNYTK, YNOSHOMOYEHHbIM LO/HKHOCTHbIM
nnuom OpraHa (OpraHom).

PesynbTaTaMn  BbINO/IHEHMA  aAMUHUCTPATUBHbLIX  Mpoueayp  SABMAAKOTCH:
HanpaeneHve (NpefocTaB/ieHWe) C MWCMOMb30BaHMEM Pecny6/MKaHCKOro noprana
3aABUTENO [OKYMeHTa, NMOATBEPXAAOWEro NpeaocTaB/ieHne MyHULMNANbHON YyCnyriu
(B TOM ymcnie 0TKa3 B NpefoCTaBIEHUN MYHULUMANLHOW YCyTn).

3.5.3.3. MNpwn ob6palleHnn 3asBUTENSA 3a PE3yNbTaTOM MYHUUMMANbHOW YCNyrn B
OpraH, [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (Hanpas/ieHWe) [OKYMEHTOB,
BblaeT 3afBUTENO pe3ynbTaT MYyHUUMNaNbHOW ycnyrn. o TpeboBaHMIO 3aiBUTENS
BMECTe C 3K3eMMAPOM 3/IEKTPOHHOIO [OKYMeHTa Ha OyMaXHOM HOCuUTene emy
NpeaocTaBnseTcs 3K3eMnAsp 3/IEKTPOHHOIO0 AOKYMeHTa NyTeM ero 3arnncu Ha CbeMHbI
HOCUTE/Ib UH(OPMaLUN WX HanpaBfieHUA 3K3emnisapa 3/1eKTPOHHOr0 AOKYMeHTa Mo
3/IEKTPOHHOI NoYTe B aApec 3asBUTeNS.

ALMWUHUCTPATUBHbIE TMpoLUeAypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
OCYLLIeCTBNAKOTCA B MNOPSAAKE 04YepegHOCTM, B [eHb NpubbiTUA  3adaBUTENd B
COOTBeTCTBMYU C NpaBmnamu BHYTPEeHHEro Tpy4oBoro pacnopsgka OpraHa.

Pe3ynbTatoM BbIMOMHEHUA aAMUHUCTPATUBHbBIX MPoLUeayp ABNAKTCA: pukcaums
(hakTa  Bblgaun  pe3ynbTaTa  NPeAOCTaBNeHUS  MYHUUMNANbHOW  yCnyrm B
aBTOMaTU3MPOBaHHOW WH(OPMALMOHHON CcuUcTeme, npefHasHayeHHOW AN OKa3aHUS
roCyapCTBEHHbIX U MYHULUMUNANbHBIX YCAYT.

3.6. NcnpaBneHne TeXHUYECKNX OLINBOK

3.6.1. B cnyyae 06Hapy>XeHNA TEXHNYECKOW OLIMOKM B JOKYMEHTE, ABMAIOLLEMCH
pe3ynbTaToM MYHMULMNANBHON YCNYTrn, 3aABUTENb HanpasnseT B Oprax:
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3afBfeHne 06 WUCNpPaBNeHMUM TEXHMYECKOW OwWwunbkn (npunoxeHne Ne 5 K
HacTosAWweMy afMUHUCTPATUBHOMY pPernameHTy);

NOKYMEHT, BblaHHbIA 3asBUTENI0 KakK pe3y/nbTaT MyHMLMNanbHOW YCNyru, B
KOTOPOM COAEPXXMTCHA TEXHNYECKas OLINOKa,;

AOKYMEHTbI, VMeloLMe HPUANYECKYIO CUy, CBUAETENLCTBYHOWME O HaIMyum
TEXHNYECKOW OLLINOKMN.

3asBneHne 06 ncnpaBfeHUN TEXHUYECKON OLIMOKN B CBEAEHUSIX, YKa3aHHbIX B
[NOKYMEHTe, ABNAIOLLEMCA pe3y/ibTaTOM MYHUUMUNaNbHOW YCyru, NojaeTcs 3asBuTesemM
(YNONHOMOYEHHbLIM NpeAcTaBUTENEM) MNOYTOBbIM OTMNpaBieHWeM (B TOM 4ucne C
MCMONb30BAHMEM 3/IEKTPOHHOW MoYThl), M60 4epe3 Pecny6/mnMKaHCKUA nopTan wam
ML,

3.6.2. [10/HKHOCTHOE /MO, OTBETCTBEHHOE 3a NpMYeM JOKYMEHTOB, OCYLLECTBAET
npuem 3asBieHNs 06 UCNpPaBNeHUN TEXHUYECKOMW OLUMOKN, PermcTpupyeT 3asBfieHne ¢
MPUNOXKEHHBIMW LOKYMEHTaMW U nepefaeT UX LO/MHKHOCTHOMY NULY, OTBETCTBEHHOMY
3a 06pabOTKY [LOKYMEHTOB.

AAMUHUCTPATUBHbIE NPOLEAYPbl, YCTaHaBNMBAEMble HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYEHME OLHOro paboyero AHA C AaTbl PErnmcTpaLmmn 3asaBneHus.

PesynbTaTamu BbIMOSHEHUA afAMUHUCTPATMBHBIX Npoueayp ABAAKTCA: NPUHATOE
M 3apernucTpmMpoBaHHOe 3asB/IEHME, HarpaB/ieHHOe Ha PacCMOTPeHWe AO/MKHOCTHOMY
LY, OTBETCTBEHHOMY 3a 06paboTKY [JOKYMEHTOB.

3.6.3.  [OO/MKHOCTHOE /MU0, OTBETCTBEHHOE 33 060paboTKy [LOKYMEHTOB
paccMaTtpuBaeT [JOKYMEHTbl W B LeNAX BHECEHWA WUCNpPaBfeHUA B [OKYMEHT,
ABNAKOLWMNIACA pe3ybTaTOM MNPeAoCcTaBNeHns MYHUUUNaNbHOW YCyru, OCYLlecTBAseT
npouesypbl, MpeaycCMOTPeHHble MYHKTOM 3.5 agMWHMUCTPATMBHOIO pernameHTa, W
Bbl4aeT WCMNPaBNeHHbIA [OKYMEHT 3asBuTento (YrnoSIHOMOYEHHOMY MpeACcTaBUTENHO)
NMYHO NOJ POCNUCb C U3bATUEM Yy 3asaBMTeNs (YNOSHOMOYEHHOrO MNpeACTaBUTENS)
OpUrnHana LOKYMeHTa, B KOTOPOM COAEPXMUTCA TeXHMYecKas omnbKa, UAn HanpaeniseT
B ajpec 3asBWUTeNsi MOYTOBbIM OTMNpaB/ieHnem (MOCpeAcTBOM 3/1EKTPOHHOW MOYThI)
MACbMO O BO3MOXHOCTW [MONyYeHUs [OKYMeHTa Mpu npegoctasneHn B OpraH
OpUrnHana JOKYMeHTa, B KOTOPOM COAEPXUTCA TEXHUYECKas OLInoKa.

ALMVHUCTPATUBHbIE MpoOUeAypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINO/IHAKOTCA B TEYEHME [BYX paboumx [AHeil nocne OOHapYXKEeHUS TEXHUUYECKOW
OWMOKM WA NONYYEHUs OT J/1060ro 3aMHTEPecOBAHHOIO /vua 3asB/ieHUs O
A0MYLLEHHOW OLLNOKe.

PesynbTaTaMy  BbINOSHEHUA — afMUHUCTPATUBHbLIX  Mpoueayp  ABAAKTCS:
Bblf@HHbI (HanpaB/EHHbI) 3aS9BUTENIO AOKYMEHT

4. MopsiaoK 1 hopMbl KOHTPONA 3a NPeA0CTaBNEHNEM MYHULUUNANbHO
ycnyru

4.1. TopAnoK OCYLLECTBNEHNS TEKYLLLEro KOHTPONSA 3a CO6I'IFO,£I,€HI/I€M " MCNOJIHEHNEM
OTBETCTBEHHLIMWU AO/DKHOCTHBLIMW MLl AMI MOMOXEHNIA aAMNUHNCTPaTUBHOTO
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pernameHTa M UHbIX HOPMAaTMBHbIX NPaBOBbIX aKTOB, YCTaHaBMBaKOLWMX TPeboBaHMS K
NpeaocTaBNeHN0 MyHULMNANLHOI YCNYTI, a TakKKe NPUHATUEM UMW PELLEHW

KOHTpO/Ib 32 NOMHOTON N Ka4ecTBOM MPeAoCTaB/iEHNS MYHULMUNANbHOW YCyru
BK/HOYAET B Ce0S BbISIBNIEHWE M YCTPaHEHMEe HapyLUeHWn npaB 3asBUTeNen, NpoBeaeHme
NpoBepoK cobntofeHnsa  npouedyp NPeAoCTaBNeHMs  MYHMUUNANbHOW  YCNyru,
MOAroTOBKY peLlleHnin Ha aencTBus (6e3neincTBme) AOMKHOCTHbIX /ML, OpraHa MecTHOro
camoyrnpaB/ieHuS.

dopmamn  KOHTPONS 3a COOMKOAEHMEM  WUCMONHEHUA  aAMWHUCTPATUBHbIX
npoueayp sBNATCA:

1) npoBepka W cornacoBaHve MNPOEKTOB [OKYMEHTOB MO MpefoCTaBNEHUIO
MYHULMNaNLHON YCNyru;

2) NpoBOAUMble B YCTaHOB/IEHHOM nopsfke NPOBEPKM BefleHns
[1e/10NPON3BOLACTBA;

3) NpoBefieHMe B YCTAHOB/IEHHOM MOPAAKe KOHTPOJIbHbLIX MPOBEPOK CO6/0AEHNSA
npoueayp npefocTaBneHUss MyHULMNANbHOW YCNYTN.

B uUensix TeKyllero KOHTPONS WCMOMb3YHOTCS CBEAEHWUS, WUMelowuecs B
3NEKTPOHHON 6a3e [aHHbIX, CNY)XebHas KOPPeCNOHAEHUMS, YCTHas W MUCbMEHHas
NH(opMaLmMa LO/MKHOCTHLIX /L, OCYLLECTBAAOWMX BbINOSIHEHWNE afMUHUCTPATUBHbIX
npoueayp, XXypHasbl y4yeTa COOTBETCTBYHOLLNX AOKYMEHTOB M ApYrue CBeeHMS.

[Nna ocywecTBNeHUss KOHTPONA 3a COBEPLUEHMEM AEWACTBUIA NP NpeaoCcTaB/eHNm
MYHULUMNAIBHON YCAyrn N NPUHATAN PeLleHnini PyKOBOAWTEND OpraHa MeCcTHOro
camoynpas/ieHNs  NPeACTaBNAOTCA  CMNpaBKM O  pe3ynbTaTax  MpeaocTaB/ieHus
MYHULMMNaNbHOR YyCNyru.

@) CNyyasx U NpUYMHaxX HapyLleHWs CPOKOB, MOC/ef0BaTeNIbHOCTM U COLepXKaHus
aAMUHUCTPATUBHbLIX nNpoueayp AO/MKHOCTHbIE /NLA HeMeANEHHO  MHMOPMUPYHOT
PYKOBOAWUTENA oOpraHa, nNpeAoCcTaBNsAlOWEro MYHUUUNANbHYIO YCIyry, a Takxe
npeanpPUHUMAKOT CPOYHbIE Mepbl NO YCTPaHEHUIO HapYLUEHUIA.

Tekywmnin  KOHTPONb 3a COGMOAEHVMEM  MOC/eA0BaTeNbHOCTM  AEUACTBUNA,
onpeaeneHHblX  agMUHUCTPATUBHbLIMY npoueaypamu no npefoCTaB/IEHUIO
MYHULUMMNANbHON YCNYyrn, OCYLWECTBASETCS 3aMeCTUTENEM PYKOBOAWUTENSA oOpraHa
MECTHOro  camoynpaBfieHus, OTBETCTBEHHbIM 3a OpraHm3aumi  paboTbl MO
NPeAoCcTaB/EHN0 MYHULMMNANLHOW YCNYT, HavYa/lbHUKOM OTAena, OCYLLEeCTB/AIOLLEro
opraHu3aumnto padboTbl MO NPeLOCTaBNEHNIO MYHULMNANBHOW YCYTI.

MMepeyeHb  [JO/MKHOCTHbIX ML,  OCYLLECTBAAOWMX TEKYWMUA  KOHTPOSb,
yCTaHaB/IMBAETCSA MOMOXKEHUSAMM O CTPYKTYPHbIX MNOApasfenieHnax opraHa MeCTHOro
camoynpaB/ieHNs U AO/MKHOCTHbLIMW pernameHTamu.

4.2. MopsiaoK v NePUOANYHOCTb OCYLLLECTBIEHNS MNAHOBbLIX WU BHEMAHOBbLIX NPOBEPOK
MONHOTBI U KayecTBa NPefoCcTaB/eHNs MyHULUNANLHONI YCAYr, B TOM YnC/e NOPSAoK
1 hOPMbl KOHTPONS 3a MNOHOTOW 1 KaYeCTBOM NpefoCTaBNeHNs MyHULUNANbHOM
ycnyru
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4.2.1. KOHTPO/b 3@ NOJIHOTOM M Ka4eCTBOM MpeAocTaB/ieHUs MyHULUNANIbHOM
YC/yru OCYLLeCTB/AETCA B popmax:

1) npoBefeHNA NPOBEPOK;

2) paccMOTpPeHUsi Xanob 3asBuTene Ha paeictems (6esgericteue) OpraHa, a
TaKXXe UX AO/MKHOCTHBIX /UL, MyHULMUNAIbHBIX CNyXalunx.

4.2.2. B Uenax OCYLWeCTBMeHNA KOHTPONA 3a MOMIHOTOM W KayeCTBOM
npeaocTaB/ieHNss MYHULUMMNaNbHOW YCNyrn MPOBOAATCA MIaHOBble M BHEMIAHOBbIE
nposepkn. TlopsafoK W NepuoAMYHOCTb  OCYLLECTB/IEHMS  MJIAHOBbIX MPOBEPOK
yCTaHaB/MBaeTCA nnaHoM paboTbl OpraHa. Mpu npoBepke MOryT paccmaTpmMBaTbCS BCE
BOMPOCHI, CBAi3aHHble C MNPefOCTaB/NeHNEM MYHULMNANbHOW YCnyrn (KOMMJIEKCHbIe
MPOBEPKUN), MW OTAE/NbHbLIA BOMPOC, CBA3aHHbLIA C NPeAoCcTaB/eHNEM MYHULMNAbHOM
ycnyrn  (Tematuyeckme nposepku). [lpoBepka TakXkKe MOXET MPOBOAUTLCA MO
KOHKPETHOW )anobe 3asBuTeNs.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3W C NPOBEPKON YyCTpaHeHWs
paHee BbISB/IEHHbIX HapyLIEeHWI agMWHUCTPATUBHOIO persiamMeHTa, a Takxe B Ciydae
nonydeHus >anob 3asasBuTeneinl Ha peicteua (6esgeicTBue) OpraHa, a TakKxe WX
[AO/MKHOCTHBIX /ML, MYHULMNANbHBIX CYy>KaLmX.

4.2.4. Pe3ynbTaTbl NPOBEPKU OOPMAIOTCA B BUAE akTa MPOBEpPKWU, B KOTOPOM
YKa3blBatOTCA BbIAB/IEHHbIE HEAOCTATKN W NPELNOXKEHUSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX /AL, OpraHa, NpefoCcTaBNAOLWEro
MYHUUMNANbHYO YCNYry, 3a pelleHns n aeinctena (6e3aencTemne), npuHUMaemble
(ocyLLecTBNAEMbIE) UMW B XOe NPeAoCTaB/IeHN MyHULMNANbHOR YCyru

Mo pe3ynbTaTam NPOBEAEHHbIX NPOBEPOK B CNyyae BbISABNEHUS HapYLLEHWIA npaB
3a8BUTENe BUHOBHbIE NMLA MPWUBNEKAKOTCS K OTBETCTBEHHOCTW B COOTBETCTBUU C
3aKoHofaTeNIbCcTBOM Poccuinickoit degepaymn.

PyKoBOAWTENlb OpraHa MeCTHOro CaMOynpaB/eHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHME 3aABNEHNIA.

PykoBoauTenb (3aMeCcTUTeNlb PYKOBOAMTENS) CTPYKTYPHOro nofpasfeneHuns
opraHa MeCTHOrO camoyrnpaBfeHWs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(unn) HeHapnexallee BbINOAHEHWE aAMUHUCTPATUBHbLIX AEACTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATMBHOIO perfiiaMeHTa.

[LOMKHOCTHbIE NMUA W WHble MyHUUMNANbHbIE CAYXalMe 3a pPelieHns 1
nenctens (6e3neicTBUE), NMPUHMMaeMble (OCYLLECTBASIEMbIE) B X0fe MPeaocTaBieHuns
MYHULMNabHOM yCnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNIbCTBOM MOpPsAKe.

4.4. TTonoXeHus, xapakKTepuaytoLine TpeboBaHMA K NOPsSAKY U opMam KOHTPONA 3a
npefocTaB/ieHNEM MYHULMNANbHOW YCyru, B TOM YMC/IE CO CTOPOHbI rpaXkaaH, nux
00beANHEHNIA U OpraHn3auunin

KOHTPO/b 3a MpefoCTaB/EHNEM MYHULIMNANLHOI YCAYTM CO CTOPOHbI rpaXkaaH,
X O00bEAMHEHMIA W OpraHM3aLWiA, OCYLLEeCTBASETCS MNOCPEACTBOM OTKPbITOCTU
NesATeNbHOCTM  OpraHa  MECTHOrO  CamoynpaB/feHMss  Mpu  NpPeAocTaBleHUU
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MYHUUWNANbHOW  YCNYrK, MNOMYYEHUA  MOMHOMW, aKTya/lbHOW W [OCTOBEPHOW
NH(opMaLMM 0 NopsakKe NpefoCTaBAeHUs MYHUUMNANbHOW YCIYrn U BO3MOXHOCTU
aocynebHoOro paccMoTpeHus  obpalleHuin  (kano6) B npouecce npeaocTaBeHUs
MYHULMMNaNLHOR yCnyru.

5. locyaebHblin (BHeCyaebOHbIn) NOpsAoK 06)KanoBaHMUA peLleHnii n 4ercTBUIA
(6e3neicTBUSA) opraHa, NPefOCTaBNSAOWEr0 MYHULMUNANBbHYIO YCAYTY,
MHOTO(YHKLMOHANbHOTO LeHTpa NpefoCcTaBNeHNA TOCYAaPCTBEHHbIX U
MYHULMNAaNbHbIX YCAYr, OpraHn3aynii, ykasaHHblX B 4actu 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne210-P3, a TakXKe UX A4O/KHOCTHbIX 1K1,
MYHUUMNANbHbIX CnyxXaumnx, paboTHUKOB

5.1. 3aaBUTENM MMEIOT MPaBO Ha 06XKafioBaHWe B A0CYAe6HOM NOPSAKe peLleHni
N nencTenini (6e3necTBUS) oOpraHa, NPefoCTaBAAKOLWEro MYHULUNANbHYK YCAyry,
AO/MKHOCTHOrO  /iMua  opraHa, MNpeAoCcTaB/AOWEro  MYHULMNANbHYO  YCAyTy,
MYHULUWUNABHOTO  CAy>XKallero,  PyKOBOAMTENA  opraHa,  MpPefoCTaB/AOLLero
MYHULUUNATbHYO ycnyry, MHOTFO(DYHKLMOHA/IbHOTO LIeHTpa, paboTHMKa
MHOTO(DYHKLMOHA/IbHOIO LIEHTpa, OpraHn3aumnin, NnpeaycMoTPeHHbIX YacTbio 11 cTatbu
16 ®PepfepanbHOro 3akoHa Ne 210-d3, a Takke UX paboTHUKOB.

3anaBUTENb MOXET 06paTUTLCA C XKanoboi, B TOM YKC/e B CEAYIOWUX CyYasX:

1) HapyLleHWe CpoKa perucTpaumu 3anpoca 0 NpegocTaB/eHUM MYyHULUNAIbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degepanbHOro 3akoHa Ne 210-P3;

2) HapylleHMe CpoKa NpefocTaBfeHUs MyHUUMNanbHOW ycnyru. B ykasaHHOM
cnyyae pocyfebHoe (BHecynebHOe) o6)kanoBaHVe 3asBUTENIEM peLUeHWUA U AelCTBUi
(6e3neincTBmA) MHOrMOMYHKLUMWMOHANBHOIO LEHTPa, paboTHUKAa MHOrOMYHKLUMOHAaNbHOIO
LLeHTpa BO3MOXHO B C/ny4yae, e€ClM Ha MHOTOQPYHKUMOHA/bHBIA LEHTP, PeLleHus u
feicteua  (6e3geiicTBME)  KOTOPOro  OOXanykTCsd, BO3/IOXKEHA  (YHKUMA MO
MpefocTaB/ieHN0 COOTBETCTBYHOLWMX MYHULMMNAAbHBLIX YCAYr B MOMHOM 00beme B
nopsake, onpefeneHHom yactoto 1.3 ctatb 16 ®PefepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHuWe y 3a9BUTENA OKYMEHTOB UM MH(opMaL MM 60 OCYLLECTBIEHNA
[eiCTBUW, nNpeacTaBfieHne WM OCYLLECTB/IEHWE KOTOPbIX He NpefyCMOTPEHO
HOPMaTMBHLIMW NPaBOBbIMW  akTamu Poccuiickoin  defepaunn, HOPMaTUBHbLIMMU
NnpaBoBbIMW akTaMmn Pecny6nmkn TatapcTaH, MyHULMMaNbHbIMW MPaBOBbIMU aKTaMu
A/19 NpefoCTaB/IeHNs MyHULUNANbHOW YCnyru;

4) 0TKa3 B MNpueMe [OKYMEHTOB, MNpefocTaBfieHWe KOTOPbIX NpefyCMOTPEHO
HOpPMaTMBHbLIMW  NPaBOBbIMW  akTamu Poccuiickoin  defepaymn, HOPMaTUBHbLIMU
npaBoBbIMK akTamy Pecny6nvku TatapcTaH, MyHUUMNaNbHbIMU MPABOBLIMU aKTamu
AN19 NpefoCTaBeHNs MyHULUNAIbHOW YCNYTW, Y 3aaBUTeNs;

5) 0TKa3 B NpeAoCcTaB/ieHU MyHULMNANBHON YCyrn, ecii OCHOBaHMA OTKasa He
npegycMoTpeHbl (hefepasibHbIMU 3aKOHaMW U NPUHATbIMKA B COOTBETCTBUU C HUMMU
MHbIMA HOPMaTWMBHLIMW MPaBOBbIMK akTamn Poccuiickorr Pefepaummn, 3aKoHamn U
NHbIMW HOPMAaTUBHbIMU NpaBoBbIMU aKTamu Pecny6anku TatapcTaH,
MYHULUMNAbHBIMA  MPaBOBbIMM  akTamW. B ykasaHHOM  cnyyae  pocyfebHoe
(BHecyne6Hoe) 06>kanoBaHWe 3asBUTENEM pelleHWid W aeicTBuin  (6e3nenicTens)
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MHOrO(DYHKLMOHA/IbHOTO  LeHTpa, paboTHMKa MHOrO(MYHKLUMOHANILHOTO  LeHTpa
BO3MOXHO B Cflyyae, eciM Ha MHOTO(YHKUMOHANbHBIA LEHTP, PelleHns n aencTeus
(6e3geiCTBME) KOTOPOro 06XanykTecs, BO3/M0XeHa (YHKUMS M0 NpeaocTaB/eHUIO
COOTBETCTBYHOLMX  MYHULUMNANbHLIX YCAYr B MOJHOM 06beMe B  MOpsAKe,
onpeaeneHHoM yacTtbto 1.3 cTatbn 16 depepanibHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3adABUTENS NPU NPeAoCTaBleHUN MYHULMMAbHOW YCnyru
nnatbl, He nMPeayCMOTPEHHOW HOPMATMBHLIMW MNPaBOBbIMW aKTamMn POCCUINCKOMN
defepaunn,  HOpPMaTMBHLIMW  MpPaBOBbIMM  akTamMu  Pecnybnukun  TaTtapcCTaH,
MYHUUMNAbHLIMW NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, MpPeaoCcTaBfAOLWEro MyHALUUNAIbHYIO YCAYry, LO/HKHOCTHOMO
Nnua opraHa, NpefocTaBNAOLWLEro MyHUUUNAIbHYHO YCIYyry, MHOTO(YHKLMOHANbHOIO
LIeHTpa, paboTHMKA MHOTO(PYHKLMOHAILHOTO LIEHTPa, OpraHu3auui, npegycMoTPeHHbIX
yacTbto 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-®P3, uam ux pabOTHMKOB B
MCMNpPaBNeHNN [OMYLEHHbIX UMW OMevyaToK M OWWOOK B BblJAHHbIX B pe3ysnbTaTe
npeaocTaBfieHNss  MYyHUUMNANbHOW  YCNyrm — JOKYMEHTax  1Mbo  HapylleHue
YCTaHOB/IEHHOrO CpokKa TaKuMX WCMpaBneHnin. B ykasaHHOM cnyyae pocypaebHoe
(BHecyebHOE) 06)anoBaHWe 3asBUTENEM pPeLleHnii U aeicTsuin  (6e3aencTems)
MHOTO(DYHKLMOHaNbHOTO  LeHTpa, pPaboTHMKA MHOrO(YHKLUMOHaNbHOIO  LeHTpa
BO3MOXXHO B C/lyyae, ec/im Ha MHOrOMYHKLUWOHaNbHbIA LEHTP, PELleHns u AeicTBus
(6e3geiicTBME) KOTOPOro 06XanykTcs, BO3/IOXKEHA (YHKUMA MO MpefoCcTaB/IEHUIO
COOTBETCTBYHOLWMX MYHULMNANbHLIX YCAYr B MOJMHOM 06beMe B  MOPAAKe,
onpeaeneHHoOM Yactbio 1.3 cTatbk 16 PepepanbHOro 3akoHa Ne 210-93;

8) HapylweHue cpoka WM Mnopsgka BblgayuM [LOKYMEHTOB MO pe3y/ibraram
npeaocTaBfieHNss MyHULMNAIbHOR YCNyTw;

9) npuocTaHoB/EHME NPeLOCTaBNeHUS MYHULMUMNaAbHON YCYrk, eCNn OCHOBaHMA
NMPUOCTAHOB/IEHNSA HEe MNpPefyCMOTpPeHbl (efepasibHbIMU 3aKOHAMU U MPUHATBIMA B
COOTBETCTBMM C HUMM WHLIMW HOPMATUBHLIMW MPABOBbIMW aKTaMu POCCUIACKOM
degepaunn, 3aKOHaMM M MHbBIMU HOPMATUBHbLIMW MPABOBbIMW akTamu Pecny6nnKu
TaTapcTaH, MyHMLMMNaNbHbIMX MPaBOBbIMW akTaMu. B ykasaHHOM criyvae pocypebHoe
(BHecynebHOE) 06Xa/fioBaHWe 3asBUTENEM pelleHnin u  aeictsuin  (6e3gencTems)
MHOTrO(hYHKLMOHaNbHOTO  LeHTpa, paboTHMKA MHOrO(YHKLMOHA/IbHOrO  LeHTpa
BO3MOXXHO B C/ly4yae, eClM Ha MHOTOMYHKUMOHA/bHBIA LEHTP, PeLleHns u AeicTeus
(6e3aelicTBME) KOTOPOro 006XanykTcs, BO3/0XEeHa (YHKUUS M0 NpeaocTaBfeHUIo
COOTBETCTBYHOLUMX  MYHULMNANbHLIX YCAYyr B MOJMHOM 06beMe B  MOPAAKe,
onpegeneHHoM yacTblo 1.3 cTaTbn 16 ®PefepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHue Yy 3asaBMTENA NPWU MPefoCTaBNeHUN MYHUUMNANbHOW YCIyru
AOKYMEHTOB UMM MHMOpMauun, oTcyTcTeme M (UNM) Hef0CTOBEPHOCTb KOTOPbIX He
yKasblBa/IUCb MNPW MepBOHaYa/IbHOM OTKase B NpuvemMe AOKYMEHTOB, HEOOXO0AMMbIX Ans
npeaocTaBfieHNs MyHUUUNANBHOW ycnyru, Nubo B NpeaocTaBNeHU MYHULMUNAIbHOM
YyCNnyrun, 3a UCK/IKOYeHMeM cny4aes, NMPefyCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbn 7
depepanbHOro 3akoHa Ne 210-d3. B ykazaHHOM cnyyae gocyaebHoe (BHecyne6Hoe)
o6)anoBaHue 3anBuUTENEM peLleHnin 7 AencTeunm (6e3gencTams)
MHOTOYHKLMOHANIbHOIO  LeHTpa, pPaboTHMKAa MHOrOQYHKLMOHASIbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €CfiM Ha MHOTO(YHKUMOHA/bHbLIA LEHTP, PeLleHns n AeicTBus
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(6e3neicTBME) KOTOPOro 06XKanytoTCH, BO3/IOXKeHa (YHKUMSA MO npeaocTaBleHUIo
COOTBETCTBYHOLWMX MYyHUUMNANIbHLIX YCNYr B MONHOM 00beMe B  NOPSAKE,
onpefeneHHoOM yactbio 1.3 cTatb 16 depepasibHOro 3akoHa Ne 210-d3.

5.2. )Kanoba nofaetcd B MUCbMEHHON (opme Ha OyMaXHOM HocuTene, B
3NIEKTPOHHON (hopMe B OpraH, MNpPeAoCTaBNAWNUA  MYyHULUUNABHYIO  YCAYTY,
MHOrO(MYHKLUMOHaNbHbIA LEHTP NM60 B COOTBETCTBYHOLUMA OpraH rocyaapCTBEHHOW
BNacTu, SABNAKOWMIACA yuypeauTeneMm MHOTOMYHKLUMOHaNbLHOIO LUeHTpa (ganee -
yuypeauTens  MHOrO(YHKLMOHa/bHOTO  LEHTpa), a Takke B  OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatby 16 ®PegepanbHoro 3akoHa Ne 210-P3. XKanobebl
Ha peweHus u aeincTemsa (6e30encTBME) PYKOBOAUTENS OpraHa, NpeaocTaBnALWLEro
MYHULMNaNbHYIO YCNYry, NOAAKTCS B BbILLECTOAWMIA opraH (Mpu ero Hanmuum) nnéo B
c/lyyae ero OTCYTCTBMA paccmaTpvBalOTCH HernocpeACTBEHHO PYKOBOAMUTENIEM OpraHa,
NpeaocTaBNAoWEro MyHUUMNaNbHYO Yycnyry. >Xanobbl Ha peweHus U [eicTBus
(6e3geiicTBMe) paboTHMKA MHOTO(YHKLMOHANBHOIO LIEHTPa NoAatoTCs PYKOBOAUTENHO
3TOr0  MHOrOYHKUMOHa/IbHOrO  LeHTpa. >Kanobbl Ha pelleHns W [LeWCTBUSA
(6e3pgeiicTeue) MHOrOYHKLNOHa/IbHOTO LleHTpa nojaroTcs yupeanTento
MHOTO(YHKLMOHANbHOIO  LeHTpa WM AO/DKHOCTHOMY  /nuy, YMNOIHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBOBbIM aKTOM Pecny6nuku TatapcTaH. XXanobbl Ha peleHus u
penctensa (6esgelrictene) pabOTHMKOB OpraHu3auunii, NpesycMOTPEHHbIX 4vacTbio 1.1
ctatb 16 PepepanbHOro 3akoHa Ne 210-P3, noparwTcA PYKOBOAUTENAM 3TUX
opraHu3auuil.

XKanoba Ha peweHus un geiicteusa (6e3geiiCTBME) opraHa, NpPefoCcTaBNsHOLLEro
MYHULUMMNANbHYIO  YCNyry, [AO/DKHOCTHOrO fiMya opraHa, NpefoCTaBAsOLWEro
MYHUUUNANbHYIO  YCNYTY, MYHUUMMANbHOIO CAy)Xalero, PYyKOBOAWUTENS OpraHa,
NpeaocTaBNAOLWEro MyHALMMNANbHYIO YCYry, MOXeT OblTb Hanpas/sieHa MO MoYTe,
yepe3  MHOTOPYHKUMOHA/bHbLIA  LEHTP, C  WCMO/Ib30BaHWMEM  WH(OPMALUOHHO-
TeNeKOMMYHUKALMOHHON  ceTn  «VIHTepHeT»,  oduumanbHOro  calTa  opraHa,
NPefoCTaBAOWEero  MYHUUUNAbHYHO  YCAyry, EguHoro  noptana  nnbo
Pecny61nKaHCKOro noprana, WHHOPMaLUMOHHON CUCTEMbI [0CYAe6HOro 06XanoBaHus,
a TakkKe MOXeT OblTb NPUHATA NPU IMYHOM MNpueMe 3aaBuUTeNs. XKanoba Ha peleHns un
[eicTBus (6e3pgeiicTue) MHOFO(YHKLNOHA/IbHOI0 LleHTpa, paboTHMKa
MHOTOYHKLMOHANIbHOIO  LEeHTpa MOXeT OblTb  HanpaBneHa Mo  noyte, C
MCMOMb30BaHWEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW  CeTU  «V/IHTEpPHET»,
omumManbHOro  canMta MHOFO(YHKLUMOHabHOTO LeHTpa, EAuHOro noptana nv6o
Pecny6/MKaHCKOro noprana, MHPOPMaUNOHHOW CUCTEMbI AocyaebHOro 06XkanoBaHus,
a TaKXKe MOXET OblTb NMPUHATA NPU IMYHOM MpUeMe 3asBUTeNS. XKanoba Ha pelleHuns n
aenctems (6e3neicTBue) opraHusaumii, nNpegycMOTPEHHbIX 4acTbto 11 cTatbu 16
denepanbHoOro 3akoHa Ne 210-P3, a Takxe UX PabOTHMKOB MOXXET ObITb HanpaB/ieHa
Mo noyte, C WCNONb30BaHMEM MWHHOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU
«HTEpHeT», oguuUnanbHbIX CaNTOB 3TUX oOpraHu3auui, EguMHOro noptana nn6o
Pecny6/MKaHCKOro noptana, a Takke MOXeT ObITb MNPUHATA NpU JINYHOM NpUEME
3aABUTENS.

5.3. XKanoba fo/mkHa cofepxarb:
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1) HaumeHOBaHWe opraHa, MPeAOCTaBAAOWEr0 MYHULUNATbHYO  YCAyry,
LOO/KHOCTHOrO /NMua opraHa, MpefoCTaBMAOWEro MyHUUMMNaNbHYH Yycayry, nvéo
MYHULMMNANLHOTO CyXallero, MHOroYHKUMOHANLHOIO LeHTpa, ero pyKoBOAMTENs U
(unn) paboTHMKa, opraHuM3auui, nNpeaycMOTPEHHbIX 4acTbto 11 crtatbn 16
depepanbHOro 3akoHa Ne 210-P3, ux pykosoautenein n (unm) paboTHUKOB, peLleHns 1
neinctens (6e3aeiCTBUE) KOTOPbIX 06XanyroTes;

2) (hammnuio, MMmsA, 0TYecTBO (rocnefHee - MpU HaIM4nKn), CBEAEHUA O MecTe
XUTENbCTBA 3aABUTENS - (PU3MYECKOro fvua nMbo HammeHOoBaHWe, CBEAEeHWS O MecTe
HaX0oXAeHns 3a8BUTeNA - OPUAMYECKOrO NnLa, a Takke Homep (HOMepa) KOHTAKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOM MOYTbI (MPU HaNM4YMK) U NOYTOBbLIA agpec, Mo
KOTOPbIM A0/KeH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBedeHNs 06 06XKanyemblX pelleHusx u aenctemax (6e3geincTBumn) oprasa,
NpefoCTaBAAWEro  MYHULMMAIbHYKO  YCIyry, [LO/MDKHOCTHOINO  /fmua  opraa,
NnpefoCTaBAAWEro MYHULMMNANLHY YCAyry, Nnéo MYHUUMNaNbHOrO CAy>Xallero,
MHOTO(OYHKLMOHANIbHOIO  LieHTpa, PaboTHMKA MHOrOQYHKLMOHANIbHOIO  LIEHTPA,
opraHusauuia, NpeycMOTPEHHbIX YacTbto 1.1 cTatbn 16 ®denepanbHOro 3akoHa Ne210-
@3, nx paboTHUKOB;

4) [OBOAbl, HAa OCHOBAHMM KOTOPbIX 3afBUTESlb HE COrfaceH C pPeLleHVEM W
aenctemem (6e3geincTBmem) opraHa, MNpPeAOCTaBAAIOWEr0 MyHMUMMANbHYK YCAyry,
AO/MHKHOCTHOrO /nMuAa opraHa, MpefoCcTaBAAWEro MyHULMNANbHY YyCayry, vMbo
MYHULUMMNAIBHOTO  CAy>XKauwlero,  MHOFO(YHKUMOHaNbHOro  LeHTpa, paboTHUKa
MHOTO(YHKLMOHAIbHOTO LIEHTpa, OpraHu3auui, npeaycMOTPeHHbIX YacTblo 1.1 cTatby
16 ®degepanbHOro 3akoHa No 210-®3, mx pabOTHUKOB. 3asiBUTENIEM MOryT ObITb
npeacTaBieHbl LOKYMEHTbI (MPU Hannuuu), MOATBEPXKAAOLME [0BOAbI 3afaBUTENS,
NGB0 NX KOMUMW.

5.4. TlocTynusLas xanoba NoaneXxuT peructpaymm B CPOK He no3gHee paboyero
[HSA, CeAYIOLWero 3a AHeM NoCTYNaeHus.

5.5. )Kanoba, noctynuBllas B OpraH, MpeaocTaBAOWMA MYHULUUNAbHYHO
YyCNnyry, MHOTOQYHKLUMOHANbHbLIA  LUEHTP, YYpeauTento  MHOrO(YHKLMOHANbHOIO
LeHTpa, B opraHusalun, npegycMOTpPeHHble 4yacTbio 11 cTtatbn 16 PepepanbHOro
3akoHa Ne 210-P3, nub6o BbIWECTOAWMIA opraH (NpW €ero Haauuuun), MNOANEXUT
pacCMOTPEHUIO B TeYeHMe NsATHaguath paboumx fAHe COo AHS ee perucTpauuun, a B
ciyyae 00)KanoBaHMA OTKasa opraHa, MpPefoCTaBMANOWEro MYyHULMNaNbHYHO YCyry,
MHOFOYHKLMNOHA/IbHOTO LIeHTpa, OpraHuns3aumnin, npefycMOTPEHHbIX YacTbio 1.1 cTartbu
16 depepanbHOro 3akoHa Ne 210-®3, B npueme [AOKYMEHTOB Yy 3asBUTens nnbéo B
MCMPaBNEHNN [OMYLUEHHbIX OMeyaTtok W OWuMB0K uaM B C/yyae 006>kanoBaHUSA
HapyLLUeHNA YCTaHOB/IEHHOrO CPOKa TakKMUX WCMpPaBleHWn - B TeyeHue NATU paboumx
[HeNn co fHA ee perucTpaunn.

5.6. Mo pe3ynbTatam pacCMOTPEHMSA »Xasio0bl MPUHMMAETCA OAHO M3 CNeAyroLInX
peLUeHWIA:

1) Xanoba y[oBneTBopseTcA, B TOM uucine B (hopMe OTMEeHbl MPUHATOrO
peLleHns, UCrpaBneHnss JOMNYyLEHHbIX OMeyaToK M OWMO0K B BblAaHHbIX B pesynbrarte
NPeaocTaB/ieHns  MyHUUMMaNbHOW  YCNyrM  JOKYMeHTaX, BO3Bpara 3asaBUTesto
[LEHEXHbIX CpeacTs, B3WMaHWe KOTOPbIX He NpegyCcMOTPEHO HOPMATUBHbIMU
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npaBoBbIMW akTamu Poccuiickoin ®epepaymm, HOPMATUBHLIMW NPaBOBbLIMWU aKTaMu
Pecnybnunku TatapcTtaH, MyHULUNAbHbIMW MPABOBLIMU aKTamMu,

2) B Y[0BNETBOPEHNN >Kanobbl 0TKa3blBaeTCS.

He nosgHee AHA, Cnefyrowlero 3a [AHEM TMPUHATUA pPelleHus, YKa3aHHOro B
HaCTOALEM MyHKTe, 3asdBUTEN0 B MWCbMEHHOW (DOPME W MO >XeNaHWt 3asBUTeNsd B
3NIEKTPOHHOW  (popMe  HanpaBnseTCcd MOTMBMPOBaHHbLIA  OTBET O pesysibTarax
pPacCMOTPEHNS Xanoobbl.

5.7. B cnyyae npu3HaHUA Xanobbl nofnexatlein yaoBNEeTBOPEHUIO B OTBeTe
3a9BUTENI0 O pesy/ibTaTtax PacCMOTPEHMS Xanobbl AaeTcs UH(opMauus o LencTBusx,
OCYLLUECTB/IAEMbIX ~ OPraHom, NnpefocTaBNAWMUM  MYHUUUNANBHYIO  YCAyry,
MHOTOYHKLMOHa/IbHbIM LIEHTPOM IM60 opraHu3auunein, npesyCcMOTPEHHON YacTblo 1.1
cTatbn 16 ®depnepanbHOro 3akoHa Ne 210-P3, B Lenax HezaMed/IMTENIbHOIO YCTPaHEHNUSA
BbISIB/IEHHbIX HAPYLUEHWIA NPU OKa3aHUN MYHULMNANbHOW YCYru, a Takke NpUHOCATCA
N3BMHEHMA 3a [OCTaB/IeHHble Heya06CTBa M yKa3blBaeTCA UH(opMaUma 0 fanbHEeRnLWmnx
[AEeNCTBUAX, KOTOpPble HEo6XOAMMO COBEPLUWUTb 3asaBUTEN0 B LENSX MoMydeHus
MYHULMNATbHOR YCyrW.

5.8. B cnyyae npusHaHWA Xanobbl He Mojgsexallein yaoBfeTBOPEHMIO B OTBeTe
3aABMTENIO0 O pe3y/bTaTax PacCMOTPEHWUs >Kanobbl [alTCA  aprymMeHTMPOBaHHbIE
PasbACHEHUS O NPUYMHAX MPUHATOrO peLleHWs, a Takxke WHGopmauusa 0 Mopsake
00)KanoBaHMs NPUHATOrO peLleHns.

5.9. B cnyyae ycTaHOB/IEHMSA B XO4€e WM MO pe3ynbTataM pacCMOTPEHMUSA Xanobbl
MPU3HaKoB coCTaBa agMUWHUCTPATUBHOIO MNpPaBOHAPYLUEHUA WM NPecTynseHns
AO/HKHOCTHOE /M0, Pab0THUK, Hafe/leHHble NOSTHOMOYNSAMM MO PACCMOTPEHMIO XXasob,
He3ame[NnTe/IbHO HanpaBnsalT UMeKLMecss MaTepuanbl B OpraHbl NPoKypartypbl.
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MpunoxeHune Ne 1

K AQMUHUCTPaTUBHOMY
pernameHTy npegocrasfeHus
MYHULUUNATBbHOW YCyrn no
npeLocTaB/EHNIO NONb30BaTENAM
aBTOMOOWNbHbIX OPOr MECTHOIO
3HaveHna nHpopmaunmn o
COCTOSIHUM aBTOMOOW/IbHBIX AOPOT

dopma

(BnaHK opraHa, NPeAoCTaBNSOLLIErO MyHULMNANbHYIO YCYTY)

PELUEHWNE

Komy:

KOHTaKTHble faHHbIe:
MpeacrasuTens:

KOHTaKTHbIe faHHble NpeacTaBUTeNA:

oT

PaccmoTpeB Balle 3asaBneHue oT

Ne N npunaraemble K

HEMY AOOKYMEHTbl, YMNOAHOMOYEHHbLIM OpraHom

MPUHSATO

[lononHuTenbHas MHGopMauus:

[omkHocTHoe nnyo (PUO)

CefieHNs 06 3/1eKTPOHHOI Noanmcu

(nognuch yNnoaHOMOYEHHOTO JO/MKHOCTHOMO Nnua
opraHa)
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MpunoxkeHne Ne 2

K AGMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHus
MYHULUUNATBHOW YCNYyTrn No
NpeLoCTaB/IEHMIO MOb30BaTENAM
aBTOMOOU/IbHBIX A4OPOr MECTHOr0
3HaueHns MH(popmaunmn o
COCTOSAHUWN aBTOMOGW/IbHBIX [OpPOr

dopma
(BnaHk opraHa, NpefoCTaBNALWEro MyHULUNANbHYIO YCNYry)

Komy:

KoHTaKTHble OaHHblE:

MpepcTaBUTEND:

KOHTaKTHbIE fiaHHble NpeacTaBUTeNs:

PELLEHWE
06 O0TKase B NpeAoCTaBNeHNN MyHULUNAILHOW YCyrn
no
oT No

PaccmoTpeB Balle 3adBneHue oOT _ Ne N npunaraemMble K Hemy
[OKYMEHTbl YNOSIHOMOYEHHbLIM OpPraHom
NPUHATO peLueHue 00 0TKase

no cnefyowmnm

OCHOBaHUAM:

1.

2.

[0nonHUTeNbHAA MHopMaLWs:

Bbl BripaBe NOBTOPHO 06pPaTUTLCA B YNOSIHOMOYEHHbIN OpraH C 3asaB/IeHWEM O NPefOoCTaBIeHUN
YCNyru nocne ycTpaHeHWs yKasaHHbIX HapyLUeHWi.

[aHHbIli 0TKa3 MOXeT 6bITb 06)KanoBaH B A0CYAeOHOM NOpsAKe NyTeM HanpaBieHUs Xanoobl
B YNO/IHOMOYEHHbIV OpraH, a Takxe B Cye6HOM nopsake.

[omkHocTHoe nnyo (PUO)
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(noanuchb YNoMHOMOUYEHHOTO JO/MKHOCTHOO nua
opraHa)
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MpunoxxeHne Ne 3

K ALMWUHUCTPATUBHOMY
pernameHTy npefocTaBneHus
MYHULMUNATBLHOW YCyru no
npefoCTaB/EHNIO MONb30BATENAM
aBTOMOOU/IbHBIX AOPOr MECTHOr0o
3HaYeHns UHgpopmauuu o
COCTOSIHMM aBTOMOOWbHbIX JOpor

dopma

(BnaHK opraHa, NpeAoCcTaBNALLErO MYHULUUNANBHYO YCNyry)

Komy:

KOHTaKTHbIE JaHHbIE:
MNpencTaBuTens:

KOHTaKTHbIE flaHHble NPeacTaBUTENS:

PELUEHWE
06 0TKa3e B Npreme JOKYMEHTOB, HEOOXOANMbIX ANS NPefOCTaBNEHNS
MYHULMNaIbHOW YCNyrn no

oT No
PaccmoTpeB Balle 3adBneHue oT No N npunaraemble K Hemy
LOKYMEHTbI YNO/IHOMOYEHHbIM opraHom
NPUHATO pelleHne 06 oTKase B NpMemMe JOKYMEHTOB, HEOOXOANMbIX
Ans no crefyroLwmmM OCHOBaHUAM:
1
2.

Pa3bsCHEHMe NPUUYMH 0TKa3a:
[0nonHUTENbHAS MH(OPMaLNS:

Bbl BNpase NOBTOPHO O6paTI/ITbCH B yI'IOI'IHOMOLIeHHbII\/'I opraH c 3adaB/IEHNEM O NMPEAOCTABNEHNN

YCNyru nocsne ycTpaHeHWUs yKa3aHHbIX HapyLUeHWi.
[aHHbIA 0TKa3 MOXeT ObITb 06)XanoBaH B A0CYAeOHOM NOpAAKe NyTeM HamnpaBieHUs Xanoobl

B YMO/HOMOYEHHbI/ OpraH, a TakxXe B Cye6HOM nopsifke.

CBefieHVst 06 3/1EKTPOHHOI noanucu

ﬂ,OJ'I)KHOCTHoe anyo (CDMO)(I'IOAHVICb YNO/THOMOYEHHOI0 A0/MKHOCTHOIO NNL,Aa OpraHa)
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MpunoxxeHne Ne 4

K ALMUHUCTPaTUBHOMY
pernaMeHTy npefocTaB/ieHNs
MYHULMNAILHON YyCyrn no
npesocTaB/EHNIO MOJb30BATENAM
aBTOMOOWNbHBIX fOPOr MECTHOIO
3HayYeHus nHpopmalmm o
COCTOSIHUM aBTOMOOU/IbHBIX AOPOT

dopma

B

(HaMmeHoBaHWe opraHa MecTHOro caMmoynpaBieHus)

3asB/1EHUE.

Pe3ynbTaT NpegoCcTaBNeHNst MyHULUMNANbHON YCAyrn, NpoLy NpeaocTaBUTh:

| 1B NMYHbIN KabuHeT opTana rocyaapCTBEHHbIX U MYHUUMNANbHbIX YCayr
Pecny6nvkun TaTapcTaH;

1 | B MHOrO(YHKLMOHANbHOM LIEHTPE MNPefoCTaBNeHMS TOCYAapCTBEHHbIX M
MYHULMNaNbHbIX ycnyr Pecny6imku TaTapcTaH;

| 18 OpraHe.

(nata) (noanwucek) ( (®.1.0))



MpunoxxeHne Ne 5

K AGMUHUCTPaTUBHOMY
pernameHTy npegocTaBneHus
MYHUUUNATbHOW YCNyrn no
npeaocTaB/IEHNIO MONb30BATENAM
aBTOMOOW/bHBIX LOPOT MECTHOIO
3HayYeHus nHpopmalmm o
COCTOSIHUN aBTOMOOUNbHbIX LOpor

[ naBe cenibCKOro noceneHuns

orT:

3aaBnieHne
06 ncnpaBfeHNN TEXHNUYECKOM OLLIMOKM

Coobuiato 06 oLwmnbKe, AONYLLEHHOW NPU OKaszaHWWU MYyHULMMNaNbHON YCnyru no
3anuncaHo:
[MpaBunbHbLIE CBEAEHUS:

Mpowy  UCNpaBUTb  [OMYLUEHHYID  TEXHUYECKYID  OLIMOKY U BHECTM
COOTBETCTBYIOLUME  WM3MEHEHWS B [AOKYMEHT,  SBAAOWMIACA  pe3y/bTaToM
MYHULMNANLHOW ycnyr.

Mpunarato cnefytoLie AOKYMeHTbI:

1

2.

B cnyuyae nNpuHATUS pelleHnst 06 OTKMOHEHUWM 3asBNeHMst 06 UCMpaBleHUN
TEXHWYECKOI OLLIMOKM NPOLLY HanpaBUTb TaKoe peLleHme:

NOCPeACTBOM OTMNPaBNEHUS 3NEKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;

B BW/le 3aBEPEHHOI KOMMM Ha 6YyMaKHOM HOCMTEfIe MOYTOBbLIM OTMpPaBAEHNEM MO
afpecy: :
HacTosLmmM NoATBepKaato: CBeAeHUs, BK/OUYEHHbIE B 3asiBMEHMe, OTHOCSLLMECS K
MOeli NMYHOCTU U MNPEACTABNSEMOMY MHOK /LY, a TakKe BHECEHHbIE MHOK HUXE,
NOCTOBEPHbl.  JIOKyMeHTbl  (KOMUW  AOKYMEHTOB), MPU/IOXKEHHblE K  3asIB/IEHNIO,
COOTBETCTBYIOT ~ TpeboBaHMSM,  YCTAaHOB/MEHHbIM  3aKOHOAATENbCTBOM  Poccuitckoit
deaepalUun, Ha MOMEHT MpPEeACTABMEHWUs 3asiBNEHMS 3TU AOKYMEHTb! [e/CTBUTENbHbI U
COAepXKaT J0CTOBEPHbIE CBEMEHNS.

(pata) (nognuce) ( (¢.1.0))



