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06 yTBEPXAEHNMN aIMUHUCTPATUBHbIX PErnaMeHToB
NpefocTaBNeHNs MyHUUUNaIbHbIX YCayr B cdepe
XUNNLLHBIX OTHOLLIEHWIA

B uenax peannsauum degepanbHoro 3akoHa ot 27.07.2010 Ne 210-3
«O6 opraHusauuun NpeocTaBieHNs rOCYAaPCTBEHHbIX Y MyHULMUMNANbHBLIX YCAYr,
cnonHUTeNbHbIA KOMUTET MUKY/IMHCKOTO CeNbCKOro noceneHns A3HakaeBCKOro
MYHULUMNAIbHOrO paitoHa Pecnybnnky TatapcTaH NocTaHOBASAET:

1 YTBEepauTh:

afMVHUCTPATMBHbIA pernameHT npeLOCTaB/EHNS MYHULMNAbHOM
ycnyru no  OMOPMIEHUIO [LOKYMEHTOB MO OOMEHY XXW/bIX NOMeLLeHU
MYHUUUNAIbHOrO  XXUAUWHOITO  (PoHAa, MpeAocTaBfieHHbIX MO A0roBOpYy
coumanbHOro HariMa, cornacHo npunoXxeHuoNe 1;

- aAMVHUCTPATMBHbIA PernaMeHT NpeaoCcTaBeHUs MyHULUNAIbHON YyCiyru
no  OMOPM/IEHVNIO  JOKYMEHTOB  MpU  Mepefayvye  >XWIbIX  MOMELLEeHWA
MYHUUMNAbHOIO YXUAUWHOIMO (hoHAa B COOCTBEHHOCTb rpaXkKaaH, COrfacHo
npunoxeHnoNe2;

- aiMVHUCTPATUBHbIN perfaMeHT NpeaocTaBieHns MyHULUNAIbHON yCnyru
Mo MpPefOCTaB/IEHUIO TpaXjaHam >KWbIX MOMEWEHNA B  MYHULMNAIbHOM
XUINLLHOM (DOHAE MO [0roBOopaM Haima CNy>Ke6HOro >XWIoro mnoMeLLeHuns,
cornacHo npunoXxkeHmoNe3;

- aAMVHUCTPATMUBHbIN pernaMeHT NpeaocTaBieHnss MyHULUNAIbHON YCyru
M0 NPUHATUIO paHee NPUBATU3NPOBAHHbIX XWU/bIX MOMELLEHNIA B MyHULUNASIbHYIO
COBCTBEHHOCTb, COrNMacHO NpuIoXeHnoNe4;

- - a[MWHUCTPATUBHbLIA pernameHT MNPefOCTaBNEHNA MYHULUNANbHOW
YC/yru M0 BK/KOYEHMIO B COCTaB M UCK/IHOYEHUIO XXUbIX MOMELLEHUIA U3 cocTaBa
cneunannsmpoBaHHOro XXUANLWHOro ¢oHaa MUKYMHCKOro CeNbCKOro rnoceneHus
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A3HaKaeBCKOro MyHMUMNabHOro parioHa Pecny6nuky TartapcTaH, COracHo
NPUNOXKeHUIO NeS.

2. OO6HapogoBaTb HacTosLee TOCTAHOB/IEHWE MNyTEM pasMeLleHns Ha
«OhmymansHOM nopTase NpaBoBO MHGopMauumn Pecnybnukn TatapctaH» Mo
Beb-agpecy: http://pravo.tatarstan.ru n Ha oduuManbHOM caiiTe A3HAKaeBCKOro
MYHUUUNAIbHOrO panioHa B  MH(OPMALMOHHO-TEIEKOMMYHUKALMOHHON  CETY
MHTepHeT no Beb-aapecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/b 33 WMCMONHEHMEeM HACTOSALWEro MOCTAHOB/IEHUA OCTaB/MAD 3a

cobo.
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MpunoxxeHne Nel K NOCTaHOBEHUNIO
McnoNnHUTENbHOTO KOMUTETA
MUKYNMHCKOT0 Ce/ibCKOro nocesieHns
A3HaKaeBCKOro MyHULMMaNbLHOIo palrioHa
Pecny6nukun TatapcTaH

0T 26.01.2022 Ne3

AIMUHUCTPATUBHbIA pernameHT
nNpeaocTaBeHNS MyHULMNAbHOW YCNyrn no ohopMIeHU0 OKYMEHTOB MO
0OMEHY XXUNbIX NOMELLEHW A MYHULMMNANBHOTO XWUMLHOIO hoHA],
NpeaocTaBNEHHbIX MO A0rOBOPY COLMANBLHOIO Halima

1. ObuwKe NONOXKeHUS
1.1. TlpepgMeT perynnpoBaHna agMMUHUCTPATUBHOIO pernameHTa

111 HacTosawmii afMVHUCTPaTUBHbINA pernamMeHT  npefocTaB/eHus
MyHULMNANBHON ycnyrn (fanee - afMWHUCTPATUBHbLIA pernameHT) ycTaHaB/vBaeT
CTaHAapT W NOpALOK NPeAoCTaB/eHUs MYHUUUNaNbHOW YCAyrm no OQOPMJIEHUIO
LOKYMEHTOB MO OOMEHY >XWNbIX MOMELLEHUA MYHULUMANbHOIO XUIWULWHOIO (POHAA,
NnpeAocTaB/eHHbIX MO AOr0BOPY COLManbHOro Haima (fanee - MyHUUMNanbHas ycnyra).

1.1.2. lNonoxxeHnsa agMUHNCTPATUBHOIO pernamMeHTa NPUMEHATCA B OTHOLUEHUN
oopmIeHNs  LOKYMEHTOB MO OOMEHY D >KW/bIX TMOMELWEHNIA  MYHULMNAbHOIO
XWUINLLHOTO (POHAA, NpefoCTaB/IEHHbIX MO 4Or0BOPY COLMA/IbLHOMO Hama.

1.2. Kateropuu 3asButenei

1.2.1. Jlvyamn, UMeLMMM NpaBo Ha MNOAyYeHWe MYHULMNANbHOW YCyru,
ABNAKTCA (hmM3MUeckne nuua (oanee - 3aaBUTEND).

1.2.2. C 3aaBneHvem BnpaBe 00paTUTLCA MpPeACTaBUTENb  3aABUTENSA,
AENCTBYIOLNIA HAa OCHOBaHMM AOKYMEHTa, YAOCTOBEPAIOLLEr0 €ro fnojHOMOoYuns, 1Moo
3aKOHHbIN NpeacTaBuUTeNb (HM3MYECKOro Nuua (aanee - npeacTaBUTeNb 3asdBUTENS).

1.3. MopsaoK MHPOPMUPOBaAHMS O NPeAOCTaBAEHNN MYHULMNANBHOW YCNyTy

1.3.1. NHpopmaumns o nopsigke nNpefoctaBfieHns MYHUUMNAbHON  YCnyru
pasmeLLlaeTcs:

1) Ha WHMOPMALMOHHLIX CTEHAAX, COAepXaluX BU3YyallbHYHO W TEKCTOBYHO
MHOpMALMIO O  MYHMUMNANbHOMW  YCNyre, pPacrnosfioKeHHbIX B MOMELLEHUAX
MHOTO()YHKLMOHAIbHbIX LIeHTPOB npeaocTaBfieHns rocyfapCTBeHHbIX 7
MYHULMNANbHLIX YCAYT.

2) Ha ojmuManbHOM canlTe MyHUUMNaIbHOro paroHa B WH(OpMaLMOHHO-
TeNneKOMMYHMKaLNOHHONM ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha T[lopTane rocyaapCTBEHHbIX WM MyHUUMNANbHbIX YyCnyr Pecny6/ivMku
TaTapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuin noptan);
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4) Ha EgnHOM nopTane rocyfapCTBEHHbIX M MYHULUNANbHBIX YCNyr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (ganee - EQnHbIA nopTan);

5) B rocyjapCTBEHHON MHMOPMALMOHHON cnucTeMe «PeecTp rocyAapCTBEHHbIX U
MYHUUMNanbHbIX yenyr Pecnybnumku Tatapctad» (http://frgu.tatar.ru) (ganee - PeecTp
rocyapCTBEHHbIX U MYHULMUNANbHBIX YCNYT).

1.3.2. KoOHCynbTMpOBaHMe MO BOMpocaM MNpPeAoCTaBAEHMS MYHULUNANbHOW
YC/yT OCYLLEeCTBNAETCA:

1) B MHOrO(YyHKLMOHANbHbIX LEHTPaX MpeAoCTaBNEHNA [OCYAapPCTBEHHbIX U
MYHULMNANbHBIX YCAYT NP YCTHOM 06paLleHnm - MMYHO AN NO TeNnedoHy;

2) B MHTepaKTUBHOM thopme Pecnyb6/1MKaHCKOro noprana,

3) B UCNOAHUTE/IbHOM KOMWUTETE MMKY/IMHCKONO CeIbCKOro NOoCeneHus
A3HaKaeBCKOro MyHuuUMNansHOro panoHa (aanee - OpraH):

MPX YCTHOM 06paLLeHNN - IMYHO WK NO TeNeqoHy;

Mpu NMUCbMEHHOM (B TOM 4YucCne B (hOpMe 31eKTPOHHOIO AOKYMeHTa) obpalleHnn
- Ha 6yMaXHOM HOCUTesie MO MoYTe, B 3/IEKTPOHHON (opMe Mo 3/1IEKTPOHHOM MnouTe.

1.3.3. NHopmaymsa Ha EguHom nopTane, PecnybimMkaHCKOM nopTase O Nopsajke
M CPOKax MNPefoCTaBNEHMA MYHUUMNANbHON YCAYrM Ha OCHOBaHWW CBEMEHWIA,
cogepxawmxca B PeecTpe rocyfapCTBeHHbIX U MyHMUUNANbHbIX  YCAYT,
npeaocTaBnseTcs 3asBUTENO GecnnaTHo.

JocTyn K nHopmauum o cpokax v nopsfke npegoctaBfeHns MyHULMNaIbHOM
YCNYrn OCyLEeCcTBNSAETCA 63 BbIMOMHEHMA 3a9BUTENEM KaKUX-TM60 TpeboBaHWUA, B TOM
yncne 6e3 UCMNOMb30BaHUSA MNPOrpaMMHOro 06ecrneyvyeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYEeCKMEe CpeAcTBa 3asBUTENs TPebyeT 3aKNHYEeHUS NULEH3VMOHHOIO WAN UHOro
cornaweHms C npasoobnagatenem NnporpamMHOro obecrneyeHus,
npegycmMaTpmBaloLLEro B3vMaHue nnatbl, PerncTpauuio UAMm aBTopu3aLmio 3asBUTENS
NN NpefocTaB/ieHne UM NePCOHasIbHbIX AaHHbIX.

1.3.4. Tpwn obpalleHNN 3a9BUTENSA IMYHO WX NO TeneoHy B COOTBETCTBUMN C
NOCTYNUBLUMM 06paLleHeM NPeAoCTaBAAeTCA MHGOopMaLMS:

1) 0 MeCTe HaxOX[eHUsi MHOrOMYHKUMOHANbHOIO LeHTpa MpeaocTaBneHns
rocygapCTBeHHbIX W MyHuUMNanbHbIX Yycnyr, OpraHa (agpec, rpaguk paboThl,
CNpaBOYHbIe TeNeMOHbI);

2) 0 nopsake NpefocTaBNeHUs MYyHMLMMNANbHOM yCnyrn, o cnocobax U cpokax
nogayu 3asiBNEHUA;

3) 0 KaTeropuax rpaxgaH, KoTopbiM NpefoCcTaBAseTCs MyHULUNANbHAA YCNyra,;
O HOpPMaTMBHbIX MPaBOBbIX akKTaxX, PeryavpylowmMx BONPOCbI MNpPeAoCTaBNEHNS
MYHULUNANbHOW YCNyru;

4) 0 nepeyHe AOKYMEHTOB, He0OXOAMMbIX [N PacCMOTPEHUA 3asaBleHUs O
NpeaocTaBNeHUN MYHULUMNANbHOM YyCcNyrn, O CPOKax MpuMeMa W perucrpayum
3asBMEeHNS;

5) 0 xofe nNpefoCTaBNeHUS MyHULUMNANbHOW YCNYTH;

6) 0 MecTe pasMeLLeHMs Ha ofmuManbLHOM caliTe MHGopMauun no Bonpocam
npeaocTaBneHUss MyHULMNaNbHON YCNyru;

7) 0 nopsiake 06XanoBaHWS AEACTBUIA uUnvM 6e34eACTBUSA AOMKHOCTHbLIX NNL,
OpraHa.
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Mo nMCbMEHHOMY O00palleHWU0 COTPYAHMKM OTAena, OTBETCTBEHHOro 3a
npeaocTaBfeHNne  MyHULMMNANbHON  ycnyru, noapobHO B  NUCbMeHHON  dopme
PA3bACHSAIOT 3asBUTENO0 MNOPAAOK MNPefoCTaBNeHNS MYHULUMNANbHOW ycnyrn u
BOMPOCbI, YKa3aHHble B HACTOALLEM MYHKTe afIMUHUCTPATUMBHOrO pernameHTa, W B
TeueHue Tpex paboumx [Heli CO [HS perucTpauuy o6palleHMs HanpaBnsOT OTBET
3asBuTento. OTBeTbl Jal0TCA Ha A3blke 06palleHus. B cnyyae HEBO3MOXHOCTU [aTb
OTBET Ha $3blKe 0OpaLLEHNs MCMOMb3YHTCS rOCYAApPCTBEHHblE $3bIKM Pecny6nmnku

TartapcTaH.
1.3.5. MH(popmauma no BonpocaM npefocTaBfeHUss MYHUUMMaNbHOW YCayru
pasmelllaeTcsi Ha ouUUMANbHOM  cailTe  MYHUUUNANbHOro  pailoHa n Ha

NH(OPMaLIMOHHbBIX CTEHAAX B MoMelleHnsax OpraHa ans paboTbl C 3adBUTENSMMU.
MH(opMaumss Ha  rocyfapCTBeHHbIX  fA3blkaxX  Pecny6nukm  TatapcTaH,
pasmellaemMas Ha MHMOPMALMOHHbLIX CTeHAax W Ha oduumanbHOM  caiTe
MYHUUMNANIbHOIO  pailoHa B MH(OPMaLMOHHO-TEIEKOMMYHUKAUMOHHOW  CETU
«/IHTepHET», BK/IKOYAeT CBefeHUs O MYHMUMMaNbHOW Yycnyre, cofepxxawinecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMMHUCTPATMBHOIO pernameHTa,
NH(OpMaLMI0 O MeCTe HaxOX[eHWs, CNpaBOYHbIX Tefle)OHaX, BPemMeHM paboTbl
OpraHa, 0 rpatvke npuema 3asaBieHNn Ha NpegocTaBeHne MyHULMNANLHOR YCYTW.

1.4. HopmaTu/BHble NpaBOBble aKTbl, PETYANPYHOLLME NPefoCTaBNeHMEe
MYHULMNaNbHOW ycnyru

14.1. [lepeyeHb  HOpMAaTMBHLIX  MNPaBOBbIX  aKTOB,  PerynupyroLimx
npeaocTaBfeHNne MyHUUMNANbHOW ycnyrn (C yKas3aHMEM PEKBU3UTOB HOPMaTUBHbIX
NpPaBOBbIX aKTOB M WCTOYHMKOB WX OPUUMANBHOIO Ony6/mMKoBaHMA), pasMelleH Ha
EanHom noptane, B PeecTpe rocyfapCTBEHHbLIX M MYHULUNANbHLIX YCAYr, Ha
omymanbHOM canTte MYHULNNANBHOTO parioHa B NH(OPMaLNOHHO-
TeNEeKOMMYHMKALNOHHOW CeTU «VIHTepHET».

1.42. TeKCT aAMWHUCTPATUBHOIO perfameHTa B [AeWCTBYHOLLEA pedakuuu
noanexunT pasMelleHnto Ha EAMHOM nopTtane, B PeecTpe rocyAapCTBEHHbLIX W
MYHUUMNANbHbIX YCAYr, Ha O(uuManbHOM calTe MyHMUMMNaNbHOro panoHa B
MH(OPMALNOHHO-TENEKOMMYHUKALNOHHOW ceTU «/HTEpHeT».

1.5. TepMI/IHbI, NCIMoJsib3yemMble B afMUHNCTPATUBHOM pPErnameHTe, N nX ornpeaeneHns

1.5.1. B aAMWUHMUCTPATUBHOM pernaMmeHTe MCMO/b3YHTCA CledyloLe TePMUHBIL 1L
onpeneneHus:

yaaneHHoe paboyee MECTO MHOrO(YHKUMOHaNLHOrO LEeHTpa MpeaocTaB/eHus
roCYylapCTBEHHbIX W MYHUUUNANbHBLIX YCAYr - TeppuTOpuanbHO 060C06/1eHHOE
CTPYKTYpPHOE noapasgeneHue (odhuc) MHOTr0)yHKLMOHANIbHOIO LieHTpa
npefoCcTaB/EHNS TOCYAAPCTBEHHbBIX U MyHUUUNANbHbLIX YCAYT, CO34aHHOe B FOPOACKOM
(cenbCKoM)  MOCENeHUN MYHMLMNaNbHONO paioHa WA B TOPOACKOM  OKpyre
Pecny6nnkn TaTapctaH B COOTBETCTBMM C MNyHKTOM 34 [lpaBun opraHusauuu
[eATeNbHOCTM MHOTOMYHKLUMOHa/IbHBLIX LIEHTPOB MNPefoCTaB/IeHNS TOCYAapCTBEHHbIX U



MYHULUMNANbHbLIX YCYT, YTBEPXXAEHHbIX NOCTaHOB/eHMEM [NpaBuTenscTBa Poccuinckom
depnepaumn ot 22 gekabps 2012 r. Noe 1376 «O6 yTBepxaeHuM lNpaBun opraHunsaumnm
[eATeNIbHOCTM MHOTO(YHKLMOHA/IbHbLIX LLeHTPOB NpefoCcTaB/IeHNs roCYAapCTBEHHbIX U
MYHULUMNANbHBIX YCIYyr»;

TEXHMYecKad owmnbka - owmnbka (OonuMcka, oOnedyatka, rpaMmaruvyeckas uu
apumeTmnyeckas owwmnbka mM60 nogobHad owmbka), [AOMyWEeHHas OpraHom,
NpefoCTaBNAWMNUM  MYHULMNABHYO YCAyry, W TMpuBefwlas K HEeCOOTBETCTBUIO
CBefleHWI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMUNaIbHON YCNyru), CBEAEHUSAM B
AOKYMeHTax, Ha OCHOBaHWN KOTOPbIX BHOCU/INCL CBELEHWS;

EanHaa cuctema uAeHTU(MKAUMM U ayTeHTU(UKAUUN B WHMPACTPYKTYpE,
obecneynBatoLLeit NH(OPMaLMOHHO-TEXHOIOrNYEeCKoe B3aMMO/IeCTBME
NH(OPMaLMOHHBIX CUCTEM, UCMOJb3YEMbIX [ANS NPefoCTaBfieHUs roCyAapCTBEHHbLIX U
MyHMUMNANbHBIX YCNYr B 3MeKTPOHHOM qopme (ganee - ECUA) - depepasbHas
rocyfapcTBeHHas MHMopMaLMoHHasa cuctema, obecneyvBaroLas CaHKLNOHMPOBaHHbIA
AOCTYN YYaCTHUKOB UH(OPMaLMOHHOI0 B3aMMOAENCTBNA B CUCTEME UAEHTUDUKALMN U
ayTeHTuunKauum K  WH(opmayunm, cofeprkaLleincs B TOCYLAapCTBEHHbIX
NH(OPMALMOHHBIX CUCTEMAX U UHbIX MHPOPMaLNOHHbLIX CUCTEMAX;

M®L| - MocyaapcTBeHHOe GHOMKETHOE yupexaeHne «MHOrogyHKLMOHaNbHbIN
LLeHTP npefoCTaB/IeHNss TOCYAApPCTBEHHbIX WM MyHMUMNANbHbIX ycnyr B Pecny6nuke
TaTtapcTaH»;

ANC MoL - ABTOMaTu3MpoBaHHas NH(opMaLoHHas cucTema
MHOTO(YHKLMOHANbHbIX LleHTpOoB npeLoCcTaB/eHNA rocyfapCTBEHHbIX 7
MYHUUMNaNIbHbIX YCcnyr Pecny6ivMkn TaTapcTaH.

1.5.2. B agMMHUCTpPATMBHOM pernamMeHTe noj 3adBfeHMeM O MNpefoCTaB/EHUN
MYHULMMNANLHON ycnyrn (fanee - 3asBieHUe) MOHMMAETCS 3anpoc O MpefocTaBieHUn
MYHWUUMNANbHON YCNyrn, MofaHHbIA B COOTBETCTBMW C MNYHKTOM 3 cTaTbh 2
depfepanbHoro 3akoHa oT 27 uwona 2010 roga Ne 210-®3 «O6 opraHmsauum
NnpefoCTaB/EHNSA TOCYAAPCTBEHHbIX Y MYHUUMNANbHBLIX yCnyr» (fanee - ®efepanbHblii
3aKOH No 210-P3).

2. CTaHapT npefocTaB/ieHUs MyHULMUNANbHOW YCNyrn
2.1. HaumeHoBaHMe MyHUUMNANbHOR YCyru

OdopmsieHMe [OKYMEHTOB MO OOMEHY XXWU/bIX MOMELLEHUA MYHULMNANbHOTO
XUNLLHOTO (POHAA, NpefoCTaB/IEHHbIX MO AOrOBOPY COLMANIbHOIO HaiMa.

2.2. HanmeHoBaHWe UCMNONHMUTENbHO-pacnopaanTeNbHOro opraHa MecTHOro
caMoynpaB/ieHNs, HEMOCPEACTBEHHO NMPEAOCTaBNAIOLWEr0 MYHULNNALHYIO YCYyTy

Ncnonkom MWKYUHCKOrO CENbCKOTO0 noceneHns  A3HaKaeBCKOro
MYHMUMNaNbHOro palioHa Pecny6amkn TaTapcTaH.

2.3. OnucaHne pesynbTata NPeaocTaBeHNs MyHULMNANbHOW yCnyru



2.3.1 Pe3ynbTaToOM npefoCcTaB/eHNs MyHULUNANbHOW YCNYyTrn SBNSETCS:

1) porosop 06MeHa XUNbIMUA NOMELLLEHUSAMM;

2) peweHne 06 OTKase B NpefoCTaBleHUM  MYHMUUMMANLHON  ycnyru
(NnpunoxxeHne No 1K HacToALWEMY aAMUHUCTPATUBHOMY PerfiameHTy);

3) peweHne 06 OTKase B MNpPUEME [OKYMEHTOB, HeobXoAMMbIX  AnA
NpefocTaBEHN  MYHUUUNANbHON ycnyrn (npunoxeHne Ne 2 K HacTosllemy
aAMUHUCTPATUBHOMY pPernameHTy).

2.3.2. Pe3ynbTaT npefocTaB/fieHUss MYHULUNANbHOW YCNYru HanpaenseTcs
3a9BUTEN0 B (JOpME  3/IEKTPOHHOIO0  AOKYMEHTa, MOAMMWCaHHOro  YCWU/IEHHOM
KBaNM(MLMPOBAHHOW 3M1EKTPOHHOW MOAMUCLI0 YNOTHOMOYEHHOIO O/MKHOCTHOIO nua
OpraHa (nn6o OpraHa), B COOTBETCTBUM ¢ PeaepasibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-d3 «O6 3/1eKTPOHHOI noanucu» (ganee - deaepasbHbi 3aKoH Ne 63-P3) B
NNYHBbIA KabuHeT EgmHoOro noptan. B cnyyae HanpasneHWs 3asB/ieHUS MOCPELCTBOM
PecnybnmkaHckoro noptana pesyfnbTar MPeAoCTaBNeHUss MYHULMNANbHOW YCnyru
Hanpa.nseTcs B IMYHbIA KabUHET Pecny6nkaHCKOro noprana.

2.3.3. Tlo BbIOOPY 3aaBUTENs pe3ynbTaT MpPeaocTaB/ieHUs MyHULMMNaNbHON
ycnyrn Bblgaetcds B OpraHe wam B M®LL B (hopme 3K3emnnsipa 3/1EKTPOHHOIO
JOKYMEHTa, pacneyaTaHHOro Ha OyMaKHOM HOCUTe/le, 3aBEPEeHHOro Meyatbld WU
NoANUCLI0O COOTBETCTBEHHO YMO/IHOMOYEHHOro [O/MKHOCTHOro snuua OpraHa wm
paboTHMKa M®L].

2.3.4. 3asBuTeNb BNpase MOAYYUTb pe3ynbTar NnpefocTaBNeHns MyHULMNaIbHON
ycnyrm B (popMe 3M1eKTPOHHOrO AOKYMeHTa B TeYeHMe CpoKa [eiNCTBUA pesysibTarta
npeaocTaBfeHNs MyHULUNabHOR YCNyTn.

2.4. CpoK npeaocTaBneHnst MyHULMNANbHOM YCNYri, B TOM YNC/IE C YYETOM
HEo6X0AMMOCTM 06paLleHns B OpraHmn3aLum, yyacTBytoLiMe B NPeaocTaBeHnm
MYHULMNaNbHOW YCnyri, CPOK NPUOCTAHOBNEHUS NPeAoCTaBNeHNs MyHULMNANbHOM’
YCNyrun B C/lyyae, ecny BO3MOXHOCTb NPMOCTaHOBNEHWSI NPeAyCMOTPEHa
3aKoHOoAaTeNbCTBOM Poccuiickoit defiepalimm, CPOK Bblgaun (HanpaBieHus)
NOKYMEHTOB, SBNAIOLLMXCS Pe3yNbTaTOM NPeAoCcTaBAeHUs MyHULIMNANbHON yCnyru

2.4.1. MyHuUMnanbHas ycnyra npefocTaBnseTcs B TeyeHme 13 paboymx AHei.

2.4.2. TlpnocTaHOB/EHME CPOKa MpPeAoCTaBNeHNS MYHUUMNANbHOW YCNyru He
npesycMOTPEHO.

2.4.3. HanpaBneHne [OOKYMeEHTa, ABNAKLLErocsa pesynbTatoM npenocTaB/ieHNs
MYHULUMMNANbLHON  ycnyrm B (JOPpME  3/IEKTPOHHOIO  JOKYMEHTa,  3afBUTENHO
OCYLLIeCTB/AeTCA B fAeHb O(OPMMEHUSA W perucTpauuun pesynbTaTa MNpeaocTaBfieHUs
MYHULMUNAIbHON YCNYyTW.

2.5. NcuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKOHOATeNbHbIMU UAN UHBIMW HOPMATUBHbLIMW MPABOBLIMI aKTaMu A/1s
NpeaocTaBNeHNs MyHULUMNANbHOI YCNYTK, a TakxKe YCyr, KOTopble SBNSATCS
HE06X0AUMbIMU 1 0653aTeNbHLIMMW A5 NPEeA0CTaBNEHNS MYHULUNANbHbIX YCAYT,



nofnexaunx npeicTaBneHnto 3asBUTENEM, CNOCOObI X MOMYUYEHMs 3asSBUTENEM, B TOM
Ymcne B aNEKTPOHHOI hopme, MNOPAAOK UX NPeacTaBeHUs

2.5.1. A NONyYeHUss MYHMULMNaNbHOW YCNyrn 3asBuTeNb MPeACcTaBNseT
cnefyrowime JOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSAIOLINA NUUYHOCTL (He TpebyeTcs B cnydyae obpalleHus
nocpeAcTBOM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPSAOLLNIA NONHOMOYMSA NPeLCcTaBUTENA 3aABUTENS;

3) 3asBMeHmeE:

B popMe OOKyMeHTa Ha BymMaxxHOM HocuTenie (npuioxeHune Ne 3 K HacTosLlemy
aAMUHUCTPATUBHOMY pPernameHTy);

B 3/IEKTPOHHOM (hopMe (3amno/iHAeTCA MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHNA B 3MIEKTPOHHYIO (OPMY 3adBfieHMSA), MNOAMMUCAHHOE B COOTBETCTBUMU C
TpeboBaHUAMM MyHKTa 2.5.3 aAMWHWUCTPATMBHOIO perfaMmeHTa, npu obpaweHun
nocpeAcTBOM Pecny6/nMKaHCKOro noprana;

4) KOMuWW [OKYMEHTOB, TMOATBEPXAAKOWMX NpaBo MOMNb30BAHUA  XWU/bIM
NMoMeLleHnem, 3aHMMAeMbIM TpaXAaHWHOM-3asaBUTENEM W YjleHaMu ero  CembM
(poroBop, opgep, pelleHMe O MpefoCTaBNEHUM HKWUIOTO MNOMELLEHUA W UHble
AOKYMEHTbI);

5) KonNuy [OKYMEHTOB O COCTaBe CEMeN rpaxzaaH-3asBuTtenein (CBMAETENbCTBO O
POXAEHWUMW, CBUAETENIbCTBO O 3ak/tioyeHUM Opaka, pelleHre 06 YCbIHOB/IEHUM
(yaouyepeHumn), cyaebHoe peLLeHne 0 NPU3HaHUN YIEHOM CEMbU U T.1M.);

6) BbINMCKA M3 TeXHW4YeCKUX nacnoptoB BT c noataxHbiM nnaHoM (mpu
Ha/IM4YMM) 1 IKCNINKALMEN.

2.5.2. 3adBneHue u npunaraeMmble [LOKYMEHTbl MOryT ObITb MNpeaCcTaB/eHbI
(Hanpa./ieHbl) 3a9BUTENEM OLHUM U3 CNefyroLnX Cnocobos:

1) yepe3 M®PL| Ha ByMaXHbIX HOCUTENAX U B BUAE 3/MIEKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYHOLWMX TPebOoBaHMAM NMyHKTa 2.5.3 afMUHUCTPATUBHOIO pPernameHTa;

2) nocpefAcTBOM Pecny6MKaHCKOro nopTasia B 3/IEKTPOHHON (DopMe;

3) B OpraH /IM4YHO WM NOCPeLCTBOM MOYTOBOIN CBA3N Ha GYMaKHOM HOCUTene.
3anBneHve N npunaraemble LOKYMEHTbl, MpW Hanpas/fieHUW MOCPEACTBOM MNOYTOBOWA
CBAI3M, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPSALKe.

2.5.3. 3asBneHme npv HanpaeieHWU NocpeacTBOM Pecny6ivMkKaHCKOro noprana
MOAMMCHIBAETCA NPOCTON 3M1EKTPOHHON NOLNUCHIO 3aABUTENS.

[ng nonyyeHWs MpOCTOM 3NEKTPOHHOW MOAMWUCK 3aABUTEN0  HE0BXO0AUMO
NponTV npouesypy peructpaumn (ayteHTugukaumm) B8 ECUA, a Takke MNOATBEPAUTb
YUeTHYI0 3anuchb.

ANEeKTPOHHbIA  [OKYMEHT (3/IEKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbI B
MNOANYHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepsieTcs YCU/IEHHOWA
KBaMPUUMPOBAHHOW MOANUCHIO /ML, YMO/HOMOYEHHbIX Ha CO3JaHWe W MoAnucaHune
TaKnX JOKYMEHTOB, B TOM YMC/le HOTapuUyCaMmMu.

ONeKTPOHHbIE JOKYMEHTbl (3/1eKTPOHHbIe 06pasbl JOKYMEHTOB), Mpuiaraemble K
3adB/IEHNO0, B TOM 4YuCNe [OBEPEHHOCTW, HanpaBnsAlTCA B BuAe (ansioB B (hopmarax
pdf, jpg, jpey, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiiT.



KauyecTBO npefocTaBnsembIX 3/1EeKTPOHHbLIX AOKYMEHTOB (3/IEKTPOHHbIX 06pa3os
AOKYMEHTOB) AO0/DKHO MO3BOMATH B MOSIHOM 00bemMe MNpoYnTaTb TEKCT AOKYMEHTa U
pacrnosHaTb PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaThb OT 3as9BUTENSA:

1) npefAcTaBneHNs OKYMEHTOB U MH(OpMaLMM UM OCYLLECTBNEHNSA AEACTBUN,
npefcTaBfeHne WAM OCYLLECTB/EHME KOTOPbIX He MpefyCMOTPeHO HOPMAaTUBHbLIMU
NnpaBOBbIMW aKTamK, Peryanmpyrowmmm OTHOLLEHWS, BO3HMKalOLWMe B CBA3M C
npeaocTaB/ieHNeEM MYHULUNAIBHON YCNyT;

2) OCYLUECTB/IEHUA AENCTBUA, B TOM 4MC/Ne COrnacoBaHWin, HEOOXOAMMbIX AN
MONYYEHUSs MYHULUMMNANLHOW YCNyrM W CBS3aHHbIX C OOpalleHWeM B MHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOr0 CamOyrnpaB/ieHus, OpraHusayun, 3a
NCK/KOYEHNEM MOJIYYEHUA YCAyr W MNOJMyYeHUA [LOKYMEHTOB M  MH{OpMaLmu,
npefocTaBnsemMblX B pe3ynbTaTe MpPefoCTaB/NEHUA TakKUX YCAYyr, BK/HOYEHHbLIX B
NnepeyHn, YykKasaHHble B 4YacTm 1 cTatb 9 depgepanbHOro 3akoHa Ne 210-P3
(Heob6xoAMMbIX 1 06513aTeNbHbIX YCNYT);

3) npefcTaBfieHVA  LOKYMEHTOB UM WMH(Opmauuwn, oTcyTcTBue ©  (Un)
HeOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/IUCb MPW MepBOHaYa/lbHOM OTKase B Mpueme
NOKYMEHTOB, HeOO6XOAWMbIX [ANA MNPeAoCcTaBleHUs MYyHULMNANbHOW ycnyrn, nuéo B
NpefoCTaB/IEHNN MYHULMNANBHON YCNYTK, 332 UCKNHOUYEHEM CNeAyOLUX CyYaes:

a) WU3MeHeHWe TpebOBaHWA HOPMATUBHbLIX MPABOBbIX aKTOB, KacaroLUXcs
NpeLocTaBNeHNs MyHULMNANBHOW YCnyrn, nocne nepBoHayasibHON Nofayn 3asBieHns
0 NMpefoCTaBNEHNN MYHULUNANIBHOW YCNYTW;

6) HasMume oWNBOK B 3asBNIEHUM O NPEAOCTaBIEHUN MYHULUNAILHOR yCnyru u
JOKYMEHTax, MOAAaHHbIX 3asfBWUTeNIeM TMOC/e MepBOHaYa/lbHOr0 OTKasa B Mpueme
NOKYMEHTOB, HEOOXOAMMbIX A8 MNPeAoCcTaBleHUs MyHUUUNaNbHOW ycnyrn, nuéo B
npefocTaBneHN MyHULUNANBHOW YCNYTU 1N He BK/IKOUYEHHbIX B MPeACcTaB/eHHbI paHee
KOMIMNEKT LOKYMEHTOB;

B) UCTEYEHME CPOKa AelCTBUA LOKYMEHTOB WM U3MEHeHWe MH(OopMaLuu nocne
nepBOHaYasIbHOr0 OTKasa B Mnpueme JOKYMEHTOB, HEOOXOAMMbIX A5 MpPefoCTaB/IeHNs
MYHMLMNANBHON ycnyru, NM6o B NpefoCTaB/IEHUN MYHULMNANBHON YCNyTn;

r) BbIB/IEHWE  [OKYMEHTa/lbHO MOATBEPXAEHHOro  (hakta (NPU3HAKOB)
OLIMOOYHOro MM NPOTUBOMPABHOIO [AencTBmna (6e3geincTensd) AOMKHOCTHOIO nua
OpraHa, pa6botHuka MO®Ll, npu nepBoHayanbHOM OTKase B MPUEME [JOKYMEHTOB,
HeobX04MMbIX ANA NPefoCTaBNeHNs MYHULMNANBHOW yCnyru, Mo B NpefoCcTaBieHnn
MYHUUUNAIbHON YCNyrn, O 4YemM B MUCbMEHHOM BWUAE 3a MOAMWUCHIO PYKOBOAUTENA
OpraHa npuv nepBoHa4ya/lbHOM OTKa3e B MpuemMe AOKYMEHTOB, He06X0AWMbIX A/if
NpefoCTaBNeHNs MYHUUMNANbHON  YCNyru, YBeAOMAETCA 3asaBUTENb, a TakKxe
MPUHOCATCA N3BMHEHNS 3a LOCTaB/IeHHble HeY00CTBa,;

4) npepocTaBfieHNs Ha OyMaKHOM HoOCWUTene [AOKYMEHTOB W MHopMauuu,
3/1EKTPOHHbIe 06pa3bl KOTOPbIX paHee Obln 3aBepeHbl B COOTBETCTBUMU C MYHKTOM 7.2
Yyactn 1 cTtatbn 16 ®PepepasnbHOro 3akoHa Ne 210-d3, 3a UCKNHOUYEHMEM CllyYaeB, ecn
HaHeCceHVe OTMETOK Ha Takue AOKYMEHTbl Mb0 UX U3bATUE ABNSAETCH HEOOXOAUMbIM
YC/I0BMEM NpPefOCTaBNeHUsI rocyAapCTBEHHON WM MYHMULMMANbHOW YCNYrn, U WUHbIX
C/ly4aeB, YCTaHOB/IEHHbIX pefepasibHbIMU 3aKOHAMMU.



2.6. McuepnblBatoLLMii NepeyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUU C
HOPMAaTUBHbLIMU NPABOBLIMMW aKTamu Ans NPeAoCcTaBeHNs MyHULMNANbHOR YCnyrn,
KOTOpble HAaXOAATCS B PacnopsXXeHWN rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO

caMoynpaBNeHNs 1 NoABeJOMCTBEHHbIX FOCY/JapCTBEHHbIM OpraHaM MW opraHam
MECTHOr0 caMOynpaB/eHWsi OpraHn3aLnii 1 KoTopble 3asBUTENb BripaBe NpPeAcTaBUTb, a
TaKXXe Cnocobbl UX MONYUYEHUS 3asBUTENSIMU, B TOM YMC/ie B 3/IEKTPOHHOI (hopMe,
MOpsAOK UX NpefCcTaBeHNs; roCyAapCTBEHHbI OpraH, opraH MecTHOro
camoynpaBfeHns N1nbo opraHn3aLms, B pacCnops>KeHNN KOTOPbIX HAXOAATCA JaHHbIe
[OKYMEHTbI

2.6.1. MonyyaroTca B pamkax MeXBeJOMCTBEHHOI0 B3aMMOAENCTBUSA:

1) BbINMCcKa U3 EAMHOrO rocyAapCTBEHHOrO peecTpa HeABVMKMMOCTM O npasax
OTLENbHOTO /fiMua Ha umMerowmecs (MMeBLUMECA) Y HEro 00beKTbl HeABUXMMOIo
nmyiectsa (Ha KaxKAoro [eecrnocobHOro u4jeHa cCembW 3adBUTENA 3a MATb /€T,
npeALecTBYOLWMNX Nojaye 3aaBeHns) - Pocpeectp;

2) CBefleHWNs 0 perucTpaumm rpaxapaH;

3) cBefeHUs 0 AENCTBYHOLLEM MacnopTe rpaxaaHuHa Poccuiickoit deaepaunm
MWA Poccuuy;

4) cBefleHUA O HOTapuasbHON A0BepeHHOCTN - defepanbHas HoOTapuaibHas
nanara.

2.6.2. 3aaBuUTeNb BMpaBe MPeLOCTaBUTbL [AOKYMEHTbl (CBefeHus), yKa3aHHble B
nognyHkrax 1 -2 nyHkta 2.6.1 aAMWUHUCTPATMBHOIO pernamMeHTa, B (opme
3/IEKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbIX YCWUMIEHHON KBaNUMUUUPOBAHHOW MOAMUCHIO
NN, YNOIHOMOYEHHbIX Ha Co3faHWe U noAnucaHue TakuxX AOKYMEHTOB, Mpu nofaye
3aABNIEHUA.

2.6.3. HenpeactaBneHne (HeCBOEBPeMeHHOe TMpeACcTaB/ieHME) YKa3aHHbIMW B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO perfiameHTa opraHamu rocyfapCTBEHHOW BacTw,
opraHamMy MeCTHOrO CamMOynpaB/eHUsi, opraHM3auvamMmn [OKYMEHTOB W CBEAEHWIA He
MOXXET SIBNSATLCA OCHOBaHMEM /19 0TKasa B NpeAocTaB/ieHn MyHULUNAIbHOW YCNYTW.

2.6.4. [JO/mKHOCTHOe nnuo u (Mnn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
afMVHUCTPaTMBHOIO perfamMeHTa OpraHoB W OpraHu3auuii, He npeacTaBUBLUME
(HeCBOEBpPEMEHHO MNPEeACTaBMBLUME) 3aNPOLUEHHbIE M HaxXOAALMECA B PacropsxeHUn
AOKYMEHT WM CBEAEHUSA, MoA/exaTr agMUHUCTPATUBHOW, AUCUUNINHAPHON UM NHOR
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATeNIbCTBOM Poccuiickoin degepaumm.

2.6.5. 3anpeluaetca TpeboBaTh OT 3aA9BUTENS LOKYMEHTbI CBEAEHUS, B TOM YuCe
MOATBEPXaloLMe BHeCeHVe 3afBUTe/IeM MaTbl 3a NPefoCTaB/ieHNe MYHULUNAIbLHOWA
yCcnyru, Haxogdwmecsa B pacnops>XxeHun rocyapcTBeHHbIX opraHoB, OpraHoB MeCTHOro
caMmoynpaBs/ieHUa W NOoABEAOMCTBEHHbLIX TOCYLapCTBEHHbIM OpraHam WAW opraHam
MeCTHOro camoynpas/ieHUs OpraHun3auuia.

HenpeacrasneHne 3asBUTeNieM [OKYMEHTOB, COAEpXallMX CBEAEHMA, KOTOpble
Haxo4ATca B  PacrnopsXXeHWn TrocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
caMoynpas/ieHUa W MOABeAOMCTBEHHbIX FOCY[ApPCTBEHHbIM OpraHam Wan opraHam



MECTHOIro camoyripas/ieHUA OpFaHI/I3aLI|I/II7I, HEe ABAAETCA OCHOBaHMEM A1 OTKa3a
3aABUTENO B MNMpeaocTaBAeEHNN M)/HI/ILI,VII'I&HI:HOVI YCnyru.

2.7. VicuepnbiBatoLLmii NepevyeHb OCHOBAHWUI Anst 0TKasa B NpMeMe JOKYMEHTOB,
Heo6X0AMMbIX AN NPeAoCTaBeHNS MyHULUNAIBLHOR YCYTn

2.7.1. OcHOBaHuAMM [N OTKasa B Npuveme AOKYMEHTOB, HeoOXOAUMbIX [N
NpefocTaBNeHNA MYHULUNASIbHOW YCYTU, ABNAOTCS:

1) npeAcTaBfeHHble  3aaBUMTE/IeM  [OKYMEHTbl  COAepXXaT MOLUUCTKM U
MCMpaBNeHNs TEeKCTa, He 3aBepeHHble B MOpPALKe, YCTaHOB/IEHHOM 3aKOHOAATe/bCTBOM
Poccuiickoin depepauun;

2) [OKYMEHTbl cofepxaT MOBPEXAEHWS, Ha/nyme KOTOPbIX He MO03BONSET B
NMOMHOM O06beMe WCMNONb30BaTb WH(OpPMaUMO W  CBefAeHWs, CofepXkalimecsd B
AOKYMeHTax Ana npefocTaBieHns MyHUUMNanbHOW YCnyru;

3) npeacTaBfieHHble [LOKYMEHTbl WM CBEAEHUA YTPaTUAW CWUAY Ha MOMEHT
obpalleHMs 3a MYHULUNANbHOW YCNYyronh (AOKYMEHT, YyAOCTOBEPSIOLNA MONHOMOYMNS
npeacTaBuTeNs 3aaBUTeNA, B Clyvae obpalleHuns 3a npegocTaBieHUeM MYyHULUNANbHOM
YCNYT¥ yKa3aHHbIM JINLOM);

4) nogaya 3asB/ieHMs O NPeAoCTaBeEHNN MYHULUNAILHON YCIYTU U AOKYMEHTOB,
Heo6Xo4MMbIX AN1A NPefoCTaBNeHUss MYHULUNANbHOW YCNYTX, B 3/IEKTPOHHOW (hopme C
HapyLleHWEM YCTaHOB/IEHHbIX TPEOOBAHUA;

5) HEKOPPEKTHOE 3anofiHeHMe 06s3aTeflbHbIX Moner B (opme 3asiBNeHUs, B TOM
ynucne B MHTEPaKTMBHOM (hopMe 3asBNeHWA Ha PecnybnumkaHCKoM nopTane
(HeflocTOBEPHOE, HEMOHOE, MB0 HEMpPaBU/IbHOE 3aro/IHEHNE);

6) npeacTaBfieHWe HEMOMHOro KOMIMIeKTa [OKYMEHTOB, He06XOoAuMbIX [Ans
npeaocTaBneHNsa MyHULUNANBHON YCNYTK;

7) 3asBfieHMe O MpefoCTaB/IeHUN YCNyrM MofJaHO B OpraH rocyjapCTBEHHOWA
B/1IaCTW, OpraH MeCTHOro caMoyrnpaB/eHns UM opraHn3auuio, B NOJHOMOUYUS KOTOPbIX
He BXOAUT NpefocTaB/ieHne MyHULUNAIbHON YCNyT;

8) HecobntofeHMe YCTaHOB/EHHbIX CcTaTbeil 11 dedepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 3M1EeKTPOHHON MOAMUCU» YCMIOBUIA NPU3HAHWS
[AENCTBUTENBHOCTU YCUNEHHOWN KBAIM(PULMPOBAHHON 3/1eKTPOHHON MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWA AN OTKasa B Mpueme LOKYMEHTOB, HEOOXOAMMbIX
A0S NOSTYYEHUS MYHULMNaNbHOW YCNYTI, ABNSETCA UCHEPMbIBAOLLUM.

2.7.3. PeweHne 06 OTKase B Mpueme 3asB/ieHUA U JOKYMEHTOB, HE0OXOAMMbIX
ANA NpefocTaBNeHns MyHULUMUNaIbHON YCNyrn, MOXeT OblTb MPUHATO Kak BO Bpems
npuema 3asBuTeNid, Tak W Mocne MoslydeHUss OTBETCTBEHHbIM [O/HKHOCTHbIM JIULOM
OpraHa Heob6XxoAWMbIX AN MNPeAoCTaBfieHUA MYHUUUNaIbHON YCNyrn [OKYMEHTOB
(cBeaeHuiA) C MCNOJIb30BaHNEM MeXBE4OMCTBEHHOIO NH(OPMaLMOHHOI0
B3aMMOJENCTBUA, B CPOK, He MpeBblaoWwmnini 9 pabounx AHen co AHA perucrpauumu
3adB/1IeHNS.

2.7.4. 3anpellaeTca OTKasbiBaTb B NpUWeMe 3asaB/eHUS U WHbIX [LOKYMEHTOB,
Heo6XoAMMbIX 418 NPefOCTaBNeHNS MyHULUNAILHOW YCYTK, B ClyYae ec/in 3asBfieHune
N LOKYMEHTbI, HEO6X0AUMbIe A/1F NPefOoCTaBNeHUS MYHULUNANbHOW YCNYTKX, NOLAaHbI B
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COOTBETCTBMM C MH(OPMaLMERn 0 CpoKax M Mopsake NpefocTaBleHNs MYHULMNANbHOM
ycnyru, ony6nmkoBaHHoW Ha EanHom noptane, Pecny6nmMkaHCKOM nopTasne.

2.8. VicuepnblBatoLinii nepeyeHb OCHOBAHWIA AN NPUOCTAHOBEHUS UK OTKa3a B
NpeaocTaBNeHNN MyHULMNANbHOR YCyTu

2.8.1. OcCHOBaHMS [N MPUOCTAHOBNEHUSA MPeAoCTaBNEHMA MYHULMNANbHON
YC/yru OTCYTCTBYIOT.

2.8.2. OCHOBaHMA A4/19 0TKasa B NpefoCcTaBIEHUN MYHULNNAIbHOW YCNYTu:

OcCHOBaHMA /1 NPUOCTAHOB/IEHUSA NPefOCTaBIeHNs YCAyrn He NpeayCMOTPEHbI.

OcHoBaHuA AN1a 0TKasa:

1) 3adBuUTeNneM npeAcTaB/ieHbl AOKYMEHTbl He B MOMHOM 06beme, n1M60 B
NpeAcTaBNeHHbIX 3adBfieHMM U (MKM) AOKYMeHTax COAEPXWUTCA HenonHas u (uUnwm)
HeZlOCTOBepHas MH(opMaLms;

2) nocTynieHWe OTBeTa OpraHa rocyfapCTBeHHOW BfacTW, opraHa MECTHOro
camoynpasieHnss 1160 NOABEAOMCTBEHHOW OpraHy rocygapCTBEHHOW BnacTu WK
OpraHy MeCTHOro camoynpaB/ieHUs OpraHu3auMy Ha MeXBeLOMCTBEHHbIA 3anpoc,
CBUAETENbCTBYIOLLEro 06 OTCYTCTBUM AOKYMeHTa 1 (Unn) nHpopmaumm, HeobxoanmbIx
AN19 NPefoCcTaBNeHns MyHUUUNanbHOW YCNYTru, ecin COOTBETCTBYHOLWMIA LOKYMEHT He
Obl/1 NpeAcTaB/eH 3asaBUTeNIeM Mo CO6CTBEHHOW NHULMATUBE;

3) K HaHumaTento 0OMEHMBAEMOro XXW/0ro MOMELeHUss NPeabsBieH WCK O
PaCTOPXXEHUW NN 06 U3MEHEHWUW LOTrOBOPa COLMaNbHOI0 HaliMa XWU/Ioro NoMeLLeHus:;

4) npaBo NOJIb30BaHWA OOMEHMBAEMbIM >XW/bIM MOMELLEHMEM OCMapuBaeTca B
cyiebHOM NopsAKe;

5) obmMeHVBaemMOe >KWU0e MOMeLLeHVe MNPU3HAHO B YCTaHOB/IEHHOM MOpPsAAKe
HenpuUroAHbIM Ana NPoXKMBaHUS;

6) nNpPUMHATO pelleHWe O CHOCe COOTBETCTBYHOLLEro JOMa WM ero
nepeobopyfoBaHMM 419 UCNONb30BaHUA B APYTUX LEensx;

7) TMPUHATO pelleHWe O KanuTaslbHOM PEeMOHTEe COOTBETCTBYIOLLEro Agoma C
nepeycTponcTBoM u (M1n) NepeniaHUPOBKOM XU/bIX MOMELLEHWIA B 3TOM [IOME;

8) B pesynbTate 00MeHa B KOMMYHa/lbHYK KBapTUPY BCENAETCA TrpaxAaHUH,
CTpajaltolnin OfHOW W3 TSXKENbIX (POPM XPOHUYECKMX 3ab0neBaHMA, YKasaHHbIX B
NpeayCMOTPEHHOM MYHKTOM 4 yacth 1 cTatbu 51 XXunmwHoro Kogekca Poccuitckoi
defepauymmn nepeyHe

2.8.3. TlepeyeHb OCHOBaHWI ON1A OTKa3a B MPeAOCTaB/EHUN MYHULMNANbHOWN
YCNyru ABNAETCSA NCHEPbIBAKOLLUM.

2.8.4. 3anpewiaetca 0TKasblBaTb B MPeAoCTaB/eHUN MYHUUMNANbLHOW YCNyru B
C/lyyae, ec/iM 3asBfieHMe O MNPefoCTaBNeHUN MYHUUMNANbHOM YyCciyrn nojaHo B
COOTBETCTBMM C MH(OPMALMERn 0 CpoKax U Nopsaake npefocTaBieHNs MyHULMNANbHOW
ycnyru, ony6nMKoBaHHOW Ha EanHoM noptane, Pecny6inKaHCKOM nopTane.

2.9. Mopagok, pasmMep U OCHOBAHWUSA B3MMaHUS rocyapCTBEHHOMN NOLWWNHBI UK UHOW
nnathbl, B3MMaeMoli 3a NpefocTaBNeHNe MyHULUNANLHOW YCnyru
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MyHuUMNanbHaa ycnyra npeaocTaBnseTcs Ha 6e3B03Me3HON OCHOBE.

2.10. NMepeyeHb ycnyr, KOTOpble ABNSAKOTCA HEO6X0AMMbIMU U 0643aTeNIbHbIMU A1
NpeaocTaBfeHNss MyHULUNABHOM YCYrn, B TOM YMC/e CBeAEHUS O JOKYMEHTe
(moKkymeHTax), BblgaBaeMoM (Bbl4aBaemblX) opraHusaumsamMu, y4acTBYOLWMMN B

NpeaocTaBNeHUM MYHULMNANbHBLIX YCNyT

MpenocTaBneHne HeOO6X0AMMbIX U 06A3aTeNIbHbIX YCNYT He TpebyeTcs.

2.11. TMopapokK, pasmep U OCHOBaHWA B3MMaHUA NaTthbl 3a NpefoCcTaB/ieHne YCnyr,
KOTOpble ABNAIOTCA HEOOXOANMBIMW 1 0653aTe/IbHbIMW A4/18 NPefoCTaBeHUs
MYHULUUNANLHOW YCNyri, BKNKOYas NHOPMaL M0 0 METOAMKE pacyeTa pasmepa Takou
nnarbl

npeAOCTaBﬂeHI/Ie HEO6XO,£I,I/IMI:IX N 0653aTe/NbHbIX YCNyr He Tpe6yeTCFI.

2.12. MaKcMasibHbI CPOK OXMAAaHUs B 0Hepeamn npu nogade 3anpoca o
NpeAocTaBeHUM MyHULUNANLHOW YCYTK, YCIYr, NPeLoCTaBIseMO opraHu3almen,
y4yacTBYHOLLE B NPeOCTaBAeHUN MYHULMNAIBHOW YCYTW, Y MPU NONyYeHUN
pesynbTaTa NpefocTaBfeHnsa Taknux ycnyr

2.12.1. Bpems oXugaHus npu nogaye 3asBfeHUs Ha MNONyYeHWe MyHULMNANbHOW
YCNyrun - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTaTa NPeaoCcTaBieHNs MYHULMNANbHOW YCIyru
MaKCUMasibHbI CPOK OXXMAaHWSA B 0Yepen He AO/MKEH npeBbiwatb 15 MUHYT.

2.13. CpoK 1 NopsfoK pernctpaymm 3anpoca 3asBnTensa 0 npegocTaBieHnm
MYHULMMNaNLHON YCNYrn N yCNyru, NpeocTaBisemMoint opraHunsaumnen, yqyacTeytoLen B
NnpefocTaBNIeHUN MyHULMMNANbHOW YCYTK, B TOM YUC/IE B 3IEKTPOHHOM hopme

2.13.1. Mpwn nuyHom obpateHnn B MPLL B feHb nogayn 3aaBeHNs 3ai9BUTENHO
BblgaeTca pacnucka n3 AVIC M®L, ¢ pernctpayOHHLIM HOMEPOM, MOATBEPXKAAIOLLUM,
YTO 3asB/IEHME OTMNPaB/IEHO, U AATON NofaYmn 3asaB/EHWS.

2.13.2. Tlpn HanpaBneHUn 3adBNeHUA NOCPeACTBOM EAMHOro noprana,
Pecny6nmkaHCKOro noprana 3asaBuUTe/Nb B fieHb MoAayvn 3aAB/IEHNS MONyYaeT B IMYHOM
KabuHeTe PecnybnnkaHCKOro noptana W MO 3/1eKTPOHHOW MoyTe YyBeAOMIIEeHNE,
NoATBEPXAaAlOLLee, 4YTO 3adaB/ieHWe  OTNpPaB/leHO, B  KOTOPOM  YyKa3sblBalOTCA
PErncTpaumoHHbIA HOMep 1 AaTa Nojadn 3asBneHus.

2.13.3. Tlpn nmyHOM ob6paweHnn B OpraH B [eHb Nojavyn 3asB/IEHUS
YNONHOMOYEHHbIM [AO/HKHOCTHLIM nunuoM OpraHa 3afBUTENIO BblJaeTca pacrnucka u3
aBTOMaTM3MpPoOBaHHOW WHMOPMALMOHHOMW CUCTEMbI, NpPefHa3Ha4YeHHOW A8 OKa3aHWUs
rocyfapCTBEHHbIX WM MYHUUMNANbHbIX YCNYr, C PernucTpaumMoHHbIM HOMEPOM, [AaToWn
nojauyn 3asaB/ieHNA N NepeyHeM npeacTaB/eHHbIX JOKYMEHTOB.
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2.14. TpeboBaHNS K NOMELLEHNSAM, B KOTOPbIX NPeaoCcTaBsSeTCAa MyHULUMNaIbHas
ycnyra, K 3any oXugaHusa, Mectam Ans 3arnosHEHNA 3arnpocoB O NpeaoCcTaBeHUN
MYHULUNANbHOW yCnyrn, MHPOPMaLNOHHBLIM CTeHAAM C 06pasuammn Ux 3arnosIHEHNSA U
nepevyHeM [OKYMEHTOB, HEOOXO0AMMbIX A8 NPefOoCTaB/EHNA KaXA0M MYHMLMMNa/IbHOM
YCNyrn, pasMeLLeHNno U 0hOPMIEHNIO BU3YalbHOWN, TEKCTOBON U MYNbTUMEANNHON
NH(opMaL MK 0 NopsLKe NPefoCTaBIeHNs Tako YCiyrn, B TOM Uncie K 06ecneyeHnto
AOCTYMHOCTW A4/19 MHBA/IMA0B YKa3aHHbIX 00beKTOB B COOTBETCTBUU C (DefiepaibHbIM
3aKOHOaTeNbCTBOM U 3aKOHOAAaTe/IbCTBOM Pecny6mnkn TatapcTaH 0 couuanbHOwM
3alnTe NHBaIAO0B

2.14.1. TpegocTaBieHne MyHULUMNAbHOW YCNYTX OCYLLIECTBASETCA B 3[aHUSAX U
NOMELLeHUSX, 060pYyA0BaHHbIX NPOTMBOMNOXaPHON  CUCTEMOIA M CUCTEMONA
NoXapoTyLUeHUs,

MecTa npuema 3asBUTeNeil 06opyayroTcas HeobXoAMMOWN  Mebenbio  Ans
ohopMNeHNA JOKYMEHTOB, UH(OPMaLMOHHbIMU CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickoii depepaymm o
couManbHOM 3awuTe WHBaIMAOB B LenAX O6ecnpensaTCTBEHHOro focTyna K MecTy
npeaocTaBNeHnss MyHULMNAIbLHON yCnyru obecneynBaeTcs:

1) obecneuynBaeTcs OGeCrnpensATCTBEHHbIA AOCTYN WHBAIMLOB K MeCTy
npeaocTaBNeHns MyHUUMMNaNbHON ycnyrn (YAOOHbIA BXOA-BbIXO4 B MOMELLEHUS W
nepemMeLleHne B UX npegenax);

2) BM3ya/lbHas, TeEKCToBas W My/nbTUMeAulHas uWHMOpPMaUMs O nopsake
npeaocTaBNeHNss MyHUUMNANbHOW YCNyrn pasMeLlaeTcs B YAO0OHbIX ANS 3asBUTENeN
MecTax, B TOM YMCne C Y4EeTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBA/IMAOB;

3) COMpOBOXAEHWE WHBA/IMAOB, UMEHLWUX CTOMNKME PacCTPOMCTBa (DYHKLMK
3PEHUSI K CaMOCTOATE/IbHOrO NepeaBuXEeHUs, K OKa3aHe UM NMOMOLLN;

4) BO3MOXXHOCTb CaMOCTOATENbHOrO MepPeABMKEHNUA MO TeppuTopun, Ha
KOTOPOM pacnonoXXeHbl O00bEKTbl COUMANbHOM, WHXEHEPHOW W TPAHCMNOPTHOWM
NH(PaCTPYKTYpP, BX0OAa B TakMe 0O0bEKTbl M BbIXOAA U3 HWUX, MOCAAKM B TPAHCMOPTHOE
CPeACTBO M BbICafKM M3 HErO, B TOM YMC/e C MCNOJIb30BaHNEM KPECNa-KOJSACKH;

5) Hagnexatlee pasmelleHVe 0060pyAOBaHUA W HOCUTENEW WHGopMaLmm,
Heob6XoAMMbIX Ans o6ecriedeHUst 6ecnpensaTCTBEHHOro A0CTyna MHBaIUAOB K yCnyram
C YYETOM OrpaHUYeHNn NX XXN3HELEATENIbHOCTMU;

6) ay6nvMpoBaHMe Heo6XOAMMOM ANd WHBANWUAOB 3BYKOBOW W 3pUTE/NbHOMN
WHopMaLMK, a Takke HaAnucel, 3HAKOB W WHOW TEKCTOBOWM W rpafuyeckon
MH(OpPMaL MK 3HaKaMK, BbIMOMHEHHbIMW PeNbe)HO-TOUYEYHbIM LLPUGTOM Bpains;

7) [Oonyck cypaonepeBogunKa v TUIOCYPAONepPEeBOAYMKa;

8) [fonyck cobaku-npoBOAHMKA NPV HAIMUYNKN AOKYMEHTa, NOATBEPXAAtOLLEro
ee cneuuanbHoe oOydeHWe W BblgaBaeMoro no dqopme ¥ B MOPsAAKe, KOTopble
YyCTaHOB/EHbI MPMKa3oM MMUHUCTEPCTBA Tpyda M cOUManbHON 3auuTbl Poccuitckoi
depgepaunn ot  22.06.2015 No 386H «O6 yTBEpXAEHWM (OPMbI  AOKYMEHTA],
NOATBEPXAAIOLWEro crneunansHoe 06yyeHne co6aku-NpoBOAHUKA, W MNOpsigka ero
Bblaaym».
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2.14.3. TpeboBaHMss B 4acTu o0becrnevyeHWss [OOCTYMHOCTM ANA  WHBANNAOB

06bEKTOB, B KOTOPbIX OCYLLECTBNSETCA MpefoCTaBfieHne MYHULUNANbHON YyCnyru, w
CPeACTB, WMCMONb3yeMblX MpWY MPefOoCTaBEHUN MYHULMUNANLHON YCyru, KOTopble
yKasaHbl B nognyHktax 1 -4 nyHkTa 2.14.2. aAMWHUCTPaTUBHOIO periameHTa,
NPUMEHAITCA K O0O0bekTaM W CpeacTBaMm, BBELEHHbIM B 3KCh/jyaTauuio  Wau
npoLueaLwm MoAepHu3aLnio, PeEKOHCTpyKLUMio nocne 1 uvona 2016 roga.

2.15. [Moka3aTenun AOCTYMHOCTM M Ka4yecTBa MYHULUNANbHOW YCNyrn, B TOM Ynce
KO/IMYeCTBO B3aMMOENCTBUIA 3a9BUTENS C AO/MKHOCTHLIMU NLAMKN MPK
npeaocTaBfieHN MyHULMNANLHOR YCAYT 1N UX NPOAO/IXUTENIbHOCTb, BO3MOXHOCTb
nosly4YeHns NHMopmaLmm o Xofe NpeLocTaBeHNs MyHULUNaNbHOW YCyru, B TOM
yncne ¢ UCNosib30BaHMeM MHHOPMaLMOHHO-KOMMYHUKALUWNOHHbLIX TEXHOMOMUNA,
BO3MOXHOCTb /IM60 HEBO3MOXKHOCTb NOJTYYEHUS MYHULMNAIbHOW YCNYTrn B
MHOTO(YHKLMOHA/IbHOM LieHTpe NpeAoCcTaB/ieHNs rocyAapCTBEHHbIX U
MYHUUMNaNbHbLIX yCnyr (B TOM YMcie B MONHOM 00beME), B O6OM TepPUTOPUATIbHOM
noApasfeneHnn opraHa UCroIHUTENbHO PacnopaAnTeIbHOro opraHa MecTHOro
camoynpas/ieHus, Mo BbIOopy 3aaBUTeNA (3KCTEPPUTOPUAIbHBIA NPUHLNM),
NMoCpeACcTBOM 3anpoca 0 NpefoCcTaB/IeHNN HECKObKUX TOCYAapCTBEHHBIX U (Un)
MYHUUMMANIbHLIX YCAYT B MHOTOYHKLUNOHA/IbHBIX LileHTpax npefocTaB/ieHns
rocyfapCTBEHHbIX Y MyHULMNANbHbLIX YCYr, NPeayCMOTPeHHOro ctatbein 15.1
depgepanbHOro 3akoHa Ne210-®3 (KOMMNIEKCHbIA 3anpoc)

2.15.1. MokasaTensiMnm [LOCTYNHOCTW MpPeLoCTaBleHUA MYHUUUMaNbHOW YCyru
ABNAKOTCA:

PacrosioXXeHHOCTb MOMELLEeHUs, B KOTOPOM BefeTCcs Nnpuem, Bbljaya LOKYMEHTOB
B 30He AOCTYMHOCTM 0BOLLECTBEHHOI0 TPAHCMNOopPTa;

HannumMe Heo6XOAMMOro KO/IMYeCcTBa CMeuManncToB, a TakXe MOMeLLeHU, B
KOTOPbIX OCYLLECTBAAETCS MPUEM JOKYMEHTOB OT 3asBUTENEN;

Ha/inune uncYeprnbiBaloWend WHpopmaymMm 0 cnocobax, Mopsake W Cpokax
NpeAoCcTaBNeHNs MYHUUMNANbHOW YCNYrn Ha WHPOPMAUMOHHbLIX CTeHfax, EavHom
noprtane, Pecny6/MkaHCKOM nopTase, opuymnasbHOM caTe MyHULMUNaIbHOrO panoHa;

OKasaHMe TMOMOLWN WHBa/IM4aM B NPeofonieHUn 6apbepoB,  MeLlakLWmx
NONYYEHUIO UMW YCYT HapaBHe C ApYTrMMU NULaMK.

2.15.2. TlokaszaTensiMM KadecTBa MNPeAOCTaB/EHUS MYHUUMMANbLHOW YCnyru
ABNAKOTCA:

1) cobntogeHne CPOKOB NpuemMa U paccCMOTPEeHUS LOKYMEHTOB;

2) cobntofeHve cpoka nonyyeHns pesysbtata MyHULUNaNbHOW YCyru;

3) oTcyTCTBME O0O0CHOBAHHbLIX Xanob Ha HapylleHUs aAMUHUCTPATUBHOIO
perfiamMeHTa, CoBepLleHHble paboTHMKamu OpraHa;

4) KONMYeCcTBO B3aMMOAENCTBUIA 3a9BUTENSA C AO/HKHOCTHbIMM Nnuammn (6e3 yyeta
KOHCY/bTauui):

B3aMMoJencTBMe 3aaBuTenss C paboTHMKamm OpraHa wam MOPL  npu
npeaocTaBNeHNU  MyHULUMMNANbHOW  YCNYrM  OCYLLECTBASIETCS  OAWMH  pa3  npwu
npefcTaBfeHUN 3asB/IEHNA CO BCEMU HEOOXOAUMbIMUN LOKYMEHTaMU;
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O4WH pa3 B Cnyyae HeOOXOAMMOCTM MOMYYEHUs pesysibTata npefocTaB/ieHUs
MyHUUUNanbHoOn ycnyrn B OpraHe wim M®L, B ¢opme 3k3emnaspa 3/eKTPOHHOIO
[JOKYMEHTa Ha BYMaXXHOM HoCUTere.

MpoLO/MKUTENIbHOCTb OAHOr0 B3aMMOAEWNCTBUA 3asaBUTENs C  LO/HKHOCTHbIMU
nnuamun npu npegocTasieHNnn MyHULUNANBHOW YCYT He NPeBbIWaeT 15 MUHYT.

3asaBuUTeNIb BNpaBe OLEHUTb Ka4eCcTBO NpefoCTaBeHNs MYHULMNANbHOW YCNYTK C
MOMOLLGIO YCTPOMCTB MNOABMXXHON pafnoTeNned)OHHON CBA3M, C WCNOJIb30BAHMEM
Pecny61nKaHCKOro rnoprana, TepMUHaNbHbIX YCTPONCTB.

2.15.3. VHdopmaumsa o xode npeaocTaBieHUss MYHUUMNANbLHOW YCIYrn MOXET
ObITb  MO/My4YeHa 3asaBUTENIeM B JIMYHOM  KabwHete Ha EamHOM  nopTtane,
Pecny6nnkaHckoM nopTtane, B OpraHe, M®LI.

2.15.4. TpepgocTaBneHnMe MYHULUNANbHOW YCIYru OCYLIECTBASETCS B NHOOGOM
M®L, no BbIGOPY 3aABUTENA HE3aBUCMMO OT MeCTa ero XXWTenbCTBa WM MecTa
(paKTMYeCcKoro npoxkmeaHus (npebbiBaHMA) Ha TeppuTopumn Pecnybnvku TatapctaH no
3KCTEPPUTOPUANTLHOMY NMPUHLMNY.

MyHuMumMnanbHada ycnyra B COCTaBe KOMMEKCHOIO 3anpoca He npefocTaBnseTcs.

2.16. NHble TpeboBaHMA, B TOM YKCNe YYUTbIBaKOLWME 0COOEHHOCTM NpeaocTaB/ieHNs
MYHUUUNAIbHON YCNYrv No 3KCTeppUTOpnaibHOMy NpuHUMny (8 cny4ae, ecnm
MyHULMNanbHasa ycnyra npefocTaB/feTcs Mo aKCTeppuTopranbHOMY MPUHLMNY) U
0COBEHHOCTY NpPeAoCTaBeHN MyHULMNANbHOW YCYTW B 3/1eKTPOHHOW (hopme

2.16.1. Mpy npegocTaBneHUM MYHMUMNANLHOW YCNYrn B 3/1IEKTPOHHOW (opme
3asaBUTe/b BNpase:

1) nonyunutb  MHMOPMALMIO O MOpPAAKe W CpoKax  MpeaocTaBfeHUs
MYHULUMNANbHON YCNyru, pasMeLlleHHYt Ha EauHoM nopTtane, Pecny6nMKaHCKOM
noprasne;

2) nofatb 3asBfieHME O MNPEeAOCTaBNEHUN MYHULUMUMANbHON YCAYIrM W WHble
AOKYMEHTbI, He06X0ANMbIe ANS MPeAoCcTaBNeHNd MYHULUNAIbHOR YCyrn, B TOM YnChe
NOKYMEHTbI U MH(OPMaLMIO, 3NEeKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBEpPEHbI B
COOTBETCTBUM C NMYHKTOM 7.2 yacTh 1 ctatbM 16 depepasnbHOro 3akoHa Ne 210-d3, ¢
MCnonb3oBaHMeM Pecny6/iMKaHCKOro noprana;

3) Nony4nTb CBEAEHWA O XOAe BbINOHEHUS 3asABNEHUA O NpPefoCTaBIeHUN
MYHULIMNANbHOI YCNYyr, NOAaHHbIX B 3N1eKTPOHHON (DOpME;

4) OCYLLEeCTBUTb OLIEHKY Ka4yecTBa MpeaoCcTaBeHNs MyHULUMNAIbHON YCNyTK;

5) nonyuntb pesynbTaT MPeAoCTaB/EHMS MYHUUMUNANBLHOW YyCnyrn B (opme
3/1EKTPOHHOI 0 JOKYMEHTE;

6) nogatb Xanoby Ha pewleHne n aeincteme (6e3gericTene) OpraHa, a TakxKe ero
AO/MKHOCTHbIX ML, MYHUUMNANbHbIX CAYXaLWUX MocpeacTBOM Pecny6/MKaHCKOro
nopTtana, nopTtana ®MeAepanbHON rOCYAapCTBEHHON WH(OPMALMOHHON CUCTEMBI,
obecrieumBaroLLeli npouecc AocyaebHoro (BHecyaebHOro) 06XanoBaHWUSA PELUEHUA U
paenctemini (6e30ecTBrsA), COBEPLUEHHbLIX MPU MNPeAoCcTaBfieHMM TOCYAAPCTBEHHbIX W
MYHALUMUNANbHbIX  YCAYr opraHamy, NpefoCTaBNAKWMUMM  TOCYLAPCTBEHHbIE U
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MyHUUMNaNbHbIE  YCAYrW, WX [LO/MKHOCTHbIMW  fWUaMKW, TOCYAAPCTBEHHLIMU U
MYHUUMMAIbHBIMW CNY>XKaLUMN.

2.16.2. ®opmupoBaHMe 3afABNEHNA OCYLLECTB/AETCA MOCPEACTBOM 3aro/iHeHUA
3NeKTPOHHON (PopMbl 3asBneHMa Ha Pecny6nnkaHckoM noptane 6e3 Heo6XoAMMOCTM
AOMONHUTENIbHOW NOAaYn 3aBNEHUS B KAKOM-M60 MHOW (hopme.

2.16.3. NMpwn hopMmpoBaHUN 3aaB/IeHNA 06eCneYnBaeTCs:

1) BO3MOXXHOCTb KOMUPOBaHWUA U COXPaHEHUA 3adaB/IEHUA N WUHbIX LOKYMEHTOB,
HeobXxoANMbIX 415 MPefoCTaBeHUs YCnyriu;

2) BO3MOXHOCTb 3ano0/IHEHUA HECKO/IbKUMMN 3asaBUTENSAMU OAHOMW 3/1eKTPOHHOW
(hopMbl 3a8BNEHUSA MpU obpalleHUn 3a ycnyramu, npegrnonararommn Hanpas/eHne
COBMECTHOTO 3aB/1IeHNSA HECKONbKUMW 3aABUTENSAMMU;

3) BO3MOXHOCTb Neyatn Ha GYMaXHOM HOCUTesle KOMWW 3/1IEKTPOHHON (opmbl
3anB/eHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYO (hOpMY 3asiBNIEHNS 3HAYeHWIA B
N060IN MOMEHT MO >XXeNaHWo Mosib30BaTeNs, B TOM YnUC/e NPy BO3SHUKHOBEHUN OLLIMGOK
BBOZa W BO3BpaTe A/11 NOBTOPHOr0 BBOAA 3HAYEHUI B 3/1EKTPOHHYIO (hOpMY 3asBNIEHUS;

5) 3anonHeHWe nonein 3neKTPOHHOW (OpMbl 3asBNeHUs [0 Havana BBOAA
CBEleHWIN 3adBUTENIEM C WUCMONb30BaHMEM CBefeHWU, pasMelleHHbIX B ECUIA, wn
CBefleHMi, ony6/IMKOBaHHbIX Ha Pecny6/MKaHCKOM MopTasne, B 4acTW, KacatoLlencs
CBeAieHNIA, OTCYTCTBYHOLMX B €ANHOIN CUCTEME MAEHTUDUKALUN 1 ayTeHTUPUKALWN;

6) BO3MOXHOCTb BEPHYTbCA Ha NOO0M M3 3TanoB 3anofIHEHUA 3NEKTPOHHOWN
(hopmbl 3asB/eHNs 6e3 NOTePU paHee BBEAEHHON MH(OpMaLWK;

7) BO3MOXHOCTb [0CTyrna 3afBUTeNd K paHee MOAAaHHbIM WM 3asB/IeHUAM B
TeYeHMe He MeHee OAHOrO rofa, a TakKe YaCTUYHO CHOPMUPOBAHHBLIM 3aAB/IEHUAM - B
TeYeHne He MeHee 3 MecsLEeB.

2.16.4. 3anuck 3asBuTeneil Ha npuem B M®LL (ganee - 3anmcb) OCyLLLECTBNSETCS
nocpeacTBoM PecnybnnkaHCKoro noprana, TefiepoHa KOHTaKT-ueHTpa MOLL.

3anaBUTEN0 MPeAoCTaBAETCA BO3MOXHOCTb 3anuMcy Ha Nobble CBOOOAHbIE /1S
npvema gaty v Bpems B npefenax YCTaHOB/IEHHOr0 B MHOTOMYHKLUMOHA/IbHOM LEHTpe
rpauka npuema.

3anucb Ha onpefesneHHy0 [aTy 3aKaHUMBaeTCA 3a CYTKM [0 HAacCTyMeHWs 3TOMn
AaTbl.

[N ocylecTBneHns NpeaBapuTe/IbHON 3anucu nocpeacTsoM Pecny6/IMKaHCKOro
noptana 3asaBUTeN0 HEOOXOAMMO YKa3aTb 3anpallvBaeMble CUCTEMOWN [aHHble, B TOM
yumcne:

(hamunnko, UMs, 0TYeCTBO (MPU HaNUUNK);

HOMep TenegoHa;

afipec 3MIEKTPOHHOM NoYTbI (N0 XeNaHuto);

Kenaemyr faty v Bpemsa npuema.

B cnyyae HeCOOTBETCTBMS CBEAEHWIA, KOTOpble COO0OLWWNA 3asaBUTENb MpU
npeasapuTesnibHOM 3anucu, AOKYMeHTam, MNpeAcTaB/eHHbIM 3asBUTENEM MPU JIMUYHOM
npuemMe, npeaBapuTenbHada 3anucb aHHyNMpyeTcs.

Mpn ocywecTBNeHNUN nNpeABapuUTENbHOM 3anmncy 3asBUTEN0  0becneynBaeTcs
BO3MOXHOCTb pacrneyaratb Ta/IOH-NOATBEPXAeHWe. B cnyyae, ecnm 3adBUTESNb
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COOOWMT afpec 3NeKTPOHHOM NOYTbl, Ha YKas3aHHbIA afpec TakXke HanpasfiseTcs
MH(opMaLmMs 0 NOATBEPXKAEHUN NpPeABapUTENbHOM 3anncKn ¢ yKasaHnem Aatbl, BpEMEHU
1 MecTa npuema.

Mpy  OCyLWeCTBNEHNN NpeABapuUTEeNIbHOM 3anuncy 3asBuTeNb B 006d3aTe/lbHOM
nopsfKe NHPOPMUPYeTCA 0 TOM, YTO NpeaBapuTe/ibHas 3anucb aHHY/IMPYETCs B Cnyyae
ero HesiBKM Mo ncteyeHun 15 MUHYT C Ha3HAYEHHOr 0 BPEMeHU npuema.

3anBuTeNb B 11060 BPeMs BNpaBe 0TKa3aTbCsA OT NpeABapuTe/IbHON 3anucu.

3anpewaetcs TpeboBaTb OT 3asaBUTENs COBEPLUEHUA WHbIX AEWCTBUW, KpoMme
NMPOXOXAEHNUA MAEHTUPUKaALUA N ayTEHTU(UKALMN B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbIMW akTamn Poccuitickon Pegepaumu, ykasaHUs Uenn npuema, a Takxke
NpeLoCcTaBNeHNs CBEAEHWA, HEOOXOAMMbIX ANA pacyeTa AANTENbHOCTU BPEMEHHOIO
NHTepBasa, KOTOpbI He06X0AMMO 3a6pOHNPOBaTL AN rnpuema.

3. CocTaB, Nocnef0BaTe/IbHOCTb WM CPOKW BbINMOMHEHUS aAMUHNCTPATUBHbIX
npoueayp, Tpe6oBaHMs K NOPAAKY UX BbINOMHEHUS, B TOM YMC/e 0COGEHHOCTH
BbIMOMHEHUSA alMUHUCTPATUBHbIX NPOLeAYP B 3/1eKTPOHHON hopMe, a TaKXKe

0CO6EHHOCTU BbINMONHEHUS aAMUHUCTPATUBHbIX NpoLieayp B
MHOTOYHKLMOHANIbHbIX LEHTpax

3.1. OnucaHne NocneaoBaTeNlbHOCTM AeiiCTBIIA Npy NpefoCTaBNeHNN
MYHMUMNaNbHOW yCnyru

3.1.1. MNMpegocTaBneHne MyHULMNANbHOW YCNYrX BK/KOYaEeT B cebsa cnepytoulme
aAMUHNCTPATMBHbIE NPOLEAYPbI:

1) KOHCYNbTMPOBaHWE 3ad9BUTENS;

2) NPUHATUE W PacCMOTPEHMEe KOMMJeKTa [AOKYMEHTOB, MpeAcTaB/eHHbIX
3afaBUTENEM;

3) HanpaB/ieHe MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBylOLIME B
npeaocTaBfeHU MyHULMNANbHOW YCNYTN;

4) pacCMOTPEHME [JOKYMEHTOB KOMUCCUEN

5) noAroTtoBKa pesynbTaTa MyHULUMNANbHON YCNYTW;

6) Bblgaya (Hanpas/eHWe) 3a9BUTENIO Pe3y/bTaTa MyHULMUNANbHOW YCNYTW;

7) ucnpaeneHne TEXHNYECKMX OLLIMOOK.

3.2. OKa3zaHue KOHCY/IbTauuin 3ad9BUTESNHO

3.2.1. OcHOBaHMeM Hayasia BbIMOSIHEHUSA  aJMUHUCTPATMBHON npoueaypbl
ABNSAETCA O0bpalleHVe 3adBMTeNA MO BOMpocam, CBA3aHHbIM C MNPeAoCcTaB/leHneM
MYHULUUNATbHON YCNyrn.

[OMKHOCTHBIM ~ NNUOM  (PabOTHMKOM),  OTBETCTBEHHbIM 32  BbIMOJIHEHWE
aAMWHWCTPATMBHON NpoLesypbl, ABNAETCA:

npu obpaweHnmn 3aasutens 8 MOLL - paboTHMK ML,

npu obpaweHnn 3assutens B OpraH - cekpeTapb Mcnonkoma (ganee -
[O/MKHOCTHOE NNLL0, OTBETCTBEHHOE 33 KOHCY/bTMPOBaHME).
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3.2.2. 3asBUTENb BrpaBe 00paTUTLCS 3a KOHCY/NbTaUMen O MNOpsSAKe M CPOoKax
npefocTaBfeHNs  MyHUUMNanbHOW ycnyrm B M®L, nnMyHo © no TeneqoHy u
3N1EKTPOHHOW noyTe.

PaboTHUK M®LL KOHCynbTUpYyeT 3asBWUTeNd, B TOM 4uUC/e MO cocTasy, (hopme
npeacTaBNsSeMOl JOKYMEHTaUUN U ApYrM Bompocam As1a MonyyeHns MyHULUNasbHOM
ycnyru.

3asBuTENlb  MOXET MoMy4YnTb MHMOpMaUMio O TMopsaAKe MpefoCcTaB/ieHns
MYHULUMUNANLHOI yCNyrn Ha ouumnansHom cante MOL http://mfcl6.tatarstan.ru.

ALMUHUCTPATMBHbIE NpPOLUeAypbl, YCTaHaBMMBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B IeHb 06paLleHns 3asaBUTeNs.

Pe3ynbTaTaMn  BbINMOMIHEHUA  aAMWUHUCTPATUBHLIX  Mpouedyp  ABNAKOTCA:
KOHCY/bTauma Mo cocTasy, (opme nNpeaCTaBAsSEMOA [JOKYMEHTaUMU W APYyrUMm
BOMpocamM, He06X0AUMbIM A1 NONYHEHUS MYHULMNANBHOW YCAYTN.

3.2.3. 3asaBuTEeNb BrpaBe 06paTuTbcs B OpraH No Tene)oHy W 31EKTPOHHOWN
noyte, a TakKXe MONYYUTb KOHCYNMbTauuo Ha Pecny6/vMKaHCKOM ropTane, caite
OpraHa 0 nNopsigke n cpokax rnpeaocTaBNeHnss MyHULMUNaNbHOW YCayru, B TOM YKCe no
cocTtaBy, (hopme NpeACTaBNSEMO AOKYMeHTauMuM 1 Apyrum Bonpocam Aas nosyvyeHus
MYHULMMNAIbHOR YCNyrun.

[O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHWEe WH(opMuUpyet
3afaBUTENA B COOTBETCTBMM C TpeboBaHMAMM MyHKTa 1.3.4 agMUHMUCTPATMBHOIO
pernameHTa.

ALMUHUCTPATUBHbIE nNpoLeaypbl, YCTaHaBIMBaeMble HACTOALWMM MYHKTOM,
BbIMOHAKTCS B TEYEHME TPEX paboumx AHEN COo AHA NOCTYNeHNS 06paLLeHus.

PesynbTaTaMn  BbINOJSIHEHMA  aAMUHUCTPATUBHbLIX  MpoUedyp  ABASKOTCS:
KOHCY/NbTauum no cocTaBy, «hopMe nMpeAcTaB/iSEMON [JOKYMeHTauum u  Apyrum
BOMpocam, HeobXoAMMbIM 418 NONYYEHUSA MYHULMMNANLHOW YCNYTH,

3.3. INpuHATME 1 pacCMOTPEHME KOMIM/IEKTa JOKYMEHTOB,
npeAcTaB/IeHHbIX 3as8BUTeNIEM

3.3.1. Mprem [OKYMEHTOB 1A MpPefoCTaB/EHUS MYyHUUUNAIbHON YCyrn yvepes
M®LL nnn yaganeHHoe paboyee mecto ML,

3.3.1.1. 3asBuTenb (NpeacTaBuUTeNb 3aaBUTENA) obpalyaetca B ML, ¢ 3anpocom
O NPefOCTaBNEHUN MYHULUMMANLHOW yCnyrm W npeacraBnser LOKYMEHTbl B
COOTBETCTBMM C NYHKTOM 2.5 afAIMMHUCTPATUBHOIO PersiameHTa.

3.3.1.2. PaboTHMK M®LL, BeayLInin NpremM 3asBEHUMN:

onpegenseT npeameT obpalleHns;

YAO0CTOBEPAET JIMYHOCTL 3asABUTENS,;

NPOBOAMT NPOBEPKY MOMHOMOYMIA LA, NOLAOLLETNO AOKYMEHTbI;

NMPOBOAUT MNPOBEPKY COOTBETCTBMA [OKYMEHTOB TpPebOOBaHUAM, YKa3aHHbIM B
NMyHKTe 2.5 aAMUHUCTPATUBHOIO PeriaMeHTa;

3aMnoHAET 3NeKTPOHHY0 dopmy 3aaBrieHns B AVIC ML,
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npm npesocTaB/IEHNN LLOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5
aAMUHUCTPATMBHOIO  perflameHTa Ha  OYMaXHOM  HOCUTefne,  OCYLLECTBNAET
CKaHMpoBaHue npeacTaB/EHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asaB/eHne s AVIC ML,

nepenaeT 3adBUTE/NIO Ha NPOBEPKY U NOANUCAHME,;

nocne noanucaHna ckaHnpyeT nognucaHHoe 3asasneHne B AVIC ML,

3arpy>kaet B8 AIC M®Ll 10KyMeHTbl, NpefcTaB/ieHHbIe B 3/IEKTPOHHON (hopme
WNN 3/1IEKTPOHHble 06pa3bl OTCKAHMPOBaHHbLIX AOKYMEHTOB, (POPMMPYET 3/1eKTPOHHOE
[leno;

BO3BpaLLaeT NoANMCaHHOE 3asaBIeHNe N OPUTrnHanbl BYyMaXKHbIX LJOKYMEHTOB;

BblJaeT 3aA9BUTE/K0 PacrnuCKy B NpuemMe JOKYMEHTOB.

ALMUHNCTPATMBHbIE MNpoLeaypbl, YCTaHaBMBaemMble HACTOALWUM MYHKTOM,
BbIMOHAKOTCA B leHb 06paLleHns 3aaBuTens.

Pe3ynbTaTaMi BbIMONHEHNA aAMUHUCTPATUBHbLIX MpoLefyp ABNAKTCA: rOTOBOE K
OTMnpaBKe 3asaB/IeHNE N NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®LL Hanpaenser nakeT [OKYMEHTOB, MPUHATLIX OT
3adBuTens B OpraH B 3/IEKTPOHHON (hopme (B COCTaBe MaKeTOB 3/1EKTPOHHbLIX fen) B
TeYeHWe OfHOro paboyero [AHA CO AHA obpalleHus 3asBUTeNs B CTPYKTYPHOe
nopgpasgeneHne ML,

Pe3ynbTaTamun BbINOMHEHUA afMUHUCTPATUBHbIX NPOLEAYP ABNAKOTCA: 3asaB/eHNe
M NakeT [AOKYMeHTOB (3/IeKTPOHHOE [eno), HanpasfieHHble B OpraH, NOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3anMOLENCTBUS.

3.3.2. Mprvem AOKYMEHTOB A/ MNPEeAOCTaBNEHMS MYHULUNANbHOW yCnyrn B
3N1EKTPOHHON hopme yepe3 Pecny6nKaHCKWIA nopTan.
3.3.2.1. 3asBuUTENb ANS N0oAayn 3asiBMIEHUS B 3/1EKTPOHHOW (POPME BbIMOMHAET

cnefyoline AeicTBmA:

BbIMNOJIHAET aBTOPU3ALMIO;

OTKPbIBAET (POPMY 3NEKTPOHHOIO 3asAB/IEHNS;

3anofiHaeT  (YOPMY  3/IEKTPOHHOINO  3adB/IeHWNs,  BK/KOYAKOLWYH  CBeAeHus,
HeobXxo4MMble N 0653aTeNIbHble 415 NPeAoCTaBAeHUs MyHULMNANbHON YCNYTu;

NPUKpennaseT AOKYMEHTbl B 3/IEKTPOHHOW (hopMe WAN 3/1EKTPOHHbIe 06pasbl
AOKYMEHTOB K (DOpMe 3/1eKTPOHHOIO0 3asB/eHns (Mpu Heo6X04MMOCTK);

NoATBEPXAaeT (aKT O03HAKOMJ/IEHWA W corfiacug C YC/OBUAMW U MOPALKOM
NpefoCcTaBNeHNs MYHUUUNaNbHOW YCNYrn B 3NEKTPOHHOW (opme (ycTaHaB/iMBaeT
COOTBETCTBYHOLLYIHO OTMETKY O COrfiacuvi B (0OPMe 3/1eEKTPOHHOI O 3asB/1eHNS);

NOATBEPXKAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBefleHWW  (ycTaHaB/MBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPMe 3/IEKTPOHHOTO 3aB/IEHUS);

oTnpaBNseT 3ano/IHeHHOe 3N1eKTPOHHOE 3anBneHne (HaXXnmaet
COOTBETCTBYHOLLYI KHOMKY B (DOPME 3/1IEKTPOHHOI O 3asB/1eHNA);

3/IEKTPOHHOE 3asB/leHNe MOAMNNCLbIBAeTCA B COOTBETCTBUW C TpeboBaHUAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PerfameHTa;

MonyyaeT yBefoM/eHNe 06 OTNpaBKe 3/1eEKTPOHHOIO 3asB/1IeHNUS.

dopmaTHo-N0rnyecKas npoBepKa chopMm1pPOBaHHOIO 3anBneHns
OCYLLECTBNSAETCA MOC/e 3ano/IHEHUS 3aaBUTENIEM KaXKAOro M3 MOoJie 3M1EeKTPOHHOM
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(hopmbl 3aaBfieHUs. Mpy BbIABNEHUN HEKOPPEKTHO 3arofIHEHHOrO MoMs 3/1eKTPOHHOM
(hopMbl 3asBMIEHNA 3asiBUTE/Ib YBEAOM/ISETCA O XapaKTepe BbISBIEHHON OLMOKM W
nopsake  ee  yCTpaHeHua nocpeACTBOM NH(OpMaLMOHHOT0 coobLeHns
HernocpeACTBEHHO B 3/1EKTPOHHOW (hopMe 3asiBNeHNUS.

ALMUHUCTPATUBHbIE MNpoLeaypbl, YCTaHaBIMBaeMble HACTOAWMM MYHKTOM,
BbIMNOJIHAIOTCA B fIeHb 00paLleHnsa 3aaBUTeNs.

PesynbTaTaMy  BbINOJSIHEHUSA  aAMUHUCTPATMBHBLIX  Mpouedyp  ABNSAKOTCS:
3/1eKTPOHHOE [feno, HanpaeneHHoe B OpraH NOCPeACTBOM CUCTEMbl 3/1eKTPOHHOIO
B3aMMO/ENCTBUS.

3.3.3. PaccMoTpeHMe KomniekTa gOKymeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbINOMHEHUS aAMWHUCTPATUBHON nNpoLEeAypPbI
ABNAETCA MOCTYM/EHME 3aABMIEHUS W MHbIX [OKYMEHTOB, HeobXoAUMbIX AN
npeaocTaBneHns MyHULUNAIbHOR YCNYTn.

[O/MKHOCTHBIM oM (PabOTHMKOM),  OTBETCTBEHHbIM 32  BbIMOJIHEHME
aAMUHUCTPATMBHOW  Mpouefypbl  ABNAETCA  CekpeTapb  Mcnoskoma  (ganee
[O/IXHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [10/HDKHOCTHOE NnLU0, OTBETCTBEHHOE 3a MpuemM AOKYMEHTOB, B C/yyae
obpalleHuns 3a9BUTENS C 3aaB/ieHeM B OpraH:

onpegenseTt npeAmMeT obpalleHus;

yCTaHaB/IMBaeT IMYHOCTL 3aABUTENS,

MPOBOAMT NPOBEPKY MOSIHOMOUMIA MLa, NOAAIOLLErO JOKYMEHTDI;

NMPOBOAMT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
nyHkte 2.5 aAMUHUCTPATMBHOIO  persiameHTa, NpoBepPKY  COOTBETCTBUA
NPeACTaBNEHHbIX  [OKYMEHTOB  YCTAaHOB/IEHHbIM  TpeboBaHuAM  (Hagnexaiiee
oopmieHNe KOMuid [OKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOAYUCTOK, MPUMUCOK,
3a4ePKHYTbIX CNOB N NHbLIX He OFOBOPEHHbIX UCMpPaBneHUI);

3anofiHAeT  3/IeKTPOHHYHO  (hopMy  3adBfleHMs B aBTOMAaTM3MPOBaHHOM
MHDOPMALMOHHOW cucTeMe, MpefHa3HaYeHHON A1 OKa3aHWA ToCYAapCTBEHHbLIX W
MYHULUMNANbHbLIX YCNYT;

npu NnpefocTaBNeHUN  [OKYMEHTOB, YKa3aHHbIX B MNYHKTe 2.5
aAMVHUCTPATUBHOIO  pernameHta Ha  OyMaXKHOM  HOCUTEeNe,  OCYLLeCTBNSET
CKaHWpoBaHue NpeLCcTaB/IeHHbIX 4OKYMEHTOB;

pacneyaTbiBaeT 3asB/EHUE,;

nepefaeT 3adBUTENO Ha NPOBEPKY W NOAMUCAHWE,;

nocne NognucaHna CKaHMpyeT NoAnucaHHoe 3asBfieHe;

3arpyxaet B aBTOMATM3NPOBAHHYIO NH(OPMALNOHHYHO CUCTEMY,
npefHa3HayYeHHY0 A1 OKas3aHUA TrOCY[apCTBEHHbLIX W MYHUUUNANbHLIX YyCnyr
OOKYMEHTbI, MpeACTaB/eHHble B 3/IEKTPOHHON (hOpMe WM 3N1eKTPOHHbIE 06pa3bl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (POPMUPYET 3/1EKTPOHHOE AEeNO;

BO3BpalllaeT MoANMUCaHHOEe 3asABfiEHME U OpUruMHanbl BYMaXHbIX [OKYMEHTOB
3a9BUTENIO;

BbI4AET 3aABUTE/NIO PacnuCKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuusi 0OCHOBaHWI AN1d OTKasa B npueme AOKYMEHTOB [O/MKHOCTHOE
M0, OTBETCTBEHHOE 3a Mpuvem [OKYMEHTOB, YBEAOMAAET 3asaBUTeNs 0 Haauduu
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NPenaTCTBUIA ANa npuema 3asBfieHNss U BO3BpaLlaeT eMy AOKYMEHTbl C 0O0bACHEHUEM
COAlepPXKaHWs BbISIBNEHHbIX OCHOBaHWI ANsi 0TKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JOo/MKHOCTHOE /ML, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, Moc/e
NoCTyn/ieHNsa LJOKYMEHTOB Ha pacCMOTPEHWE:

NMpucBanBaeT 3asaB/IEHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYPOW Aen un cTartyc
«['poBepKa AJOKYMEHTOB»;

M3yyaeT MNOCTYNMBLUME 3/1EKTPOHHbIe feflia, B TOM UUCNe TMPUI0XKEHHble
3anaBUTENIEM AOKYMEHTbI B 3/1IEKTPOHHON (POPMe N 3/1IEKTPOHHbIE 06pa3bl JOKYMEHTOB;

NPOBEPSIET KOMMIEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbLIX 06pa30oB JOKYMEHTOB;

npoBepsieT Co6/04eHNe YCNOBUA [AeACTBUTENIbHOCTU 3M1EKTPOHHOM MOAMNUCH,
nocpeAcTBOM obpauwieHuss K EauHomy noptany (B c/yvae, ecivm  3asBUTENEM

npeAcTaB/ieHbl 3N1EeKTPOHHbIE LOKYMEHTHI, noanuncaHHole YCWU/IEHHOWA
KBa/IM(PULMPOBAHHON 3NEKTPOHHON MOAMNUCHIO).
Mpw Ha/IM4nu OCHOBaHWA, npefycMOTPEHHbIX NMYHKTOM 2.7.1

aAMUHUCTPATMBHOIO pernameHTa, MOAroTaB/MBaeT MPOEKT pelleHWs 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMbBIX 415 NPeAoCTaBNeHUs MYHULMNANBHON YCNYTW.

B cnydyae, ecnm B pe3y/nbTate MPOBEPKM YCUIEHHOW KBa/IM(ULMPOBAHHOWA
3NEKTPOHHOW NOAMUCU BbISBIEHO HECOO/M0[eHNEe YCNOBUA ee [AeACTBUTENbHOCTH,
MPOEKT pelleHnss 06 OTKase [O/KEeH cofepXaTb MyHKTbl cTtatbk 11 depepanbHOro
3aKoHa Ne 63-®3, KOTopble MOCNYXXUIN OCHOBAHNEM A1 ero NPUHATUS.

[MpoekT peweHns 06 OTKase B nNpuemMe [OOKYMEHTOB, HeEOOXOAUMbIX A1
NpefocTaBeHNs MYHUUUNAIbLHOW YCNyru, C yKasaHWem NpUYMH OTKasa (B Cryudae,
ecfiM  OCHOBaHWA [na OTKasa B MpUMeMe [OKYMEHTOB, HeoOXOAMMbIX A1
NpefocTaBNeHNss MYyHUUUNANbHOW YCyrn, CBA3aHbl C HapyLleHWeM YCTaHOBJIEHHbIX
TpeboBaHWUA K TakMM [OKYMeHTaM, OCHOBaHWA [ANs OTKasa B MNpuemMe [LOKYMEHTOB
[O/DKHbI  cofiepXaTb MHMOpMaUMi0 O HaMMEHOBaHUW [OKYMEHTOB (MH(opmaumu,
CBEAEHWNIN), KOTOpble He TMpPeAcTaBfeHbl, COAepPXaT HeAOCTOBEPHble U  (MNK)
NMPOTMBOPEUMBbIE CBEAEHMNS, O(DOPMIEHbI C HAPYLLIEHWNEM YCTaHOBNEHHbIX TPeboBaHu),
HanpasNfeTCA Ha corfacoBaHWe B YCTaHOB/IEHHOM MOpsAA4Ke MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI0 AOKYMEHTO0060pOoTa.

CornacoBaHue MpoeKTa pelleHns 06 OTkase B MpuemMe [LOKYMEHTOB,
HeoOXoAMMbIX [A1A MNPeAOoCTaB/eHUAs MYHULMNANbHOW YCNYrv, OCYLLEeCTBNSETCA B
rnopsigke, npefiycMOTPEHHOM NYHKTOM 3.6.3 aAMUHUCTPATUBHOIO perfamMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHWA [N OTKasa B MNpPUEME [OKYMEHTOB,
npefyCMOTPEHHBLIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO pErnameHTa, AO/MKHOCTHOE
NNLLO, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB, B TeYeHMe OAHOro paboyero AHA CO AHA
MOCTYM/IEHUA 3aAB/IEHUSA, HAMPABNAET 3adBUTENIO, YKAa3aHHbIM B 3adB/IeHUN CNOCOO0M,
yBelOM/IeHVEe O MOCTYMN/IEHNN 3asBNIeHNs, COfepXKallee BXOAALWMIA PerncTpaunoHHbIiA
HOMep 3asBNeHUs, Aaty MNoJyyeHUs 3aAB/EHUs, MepevyeHb HavMeHOBaHWA (haisios,
NpeAcTaBNeHHbIX K HeMy [LOKYMEHTOB, AaTty Mo/lydyeHus pesynbTaTa MyHULUNaIbHOWA
yCnyru.

3.3.3.4. VicnonHeHue npoueayp, YkKasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO  pernameHTa, Mpu  HaIW4UM  TeXHUYECKOW  BO3MOXXHOCTU
OCYLLIeCTB/IA€TCA B aBTOMATMUYECKOM PeXUMe C 1CMoNb30BaHWEM aBTOMAaTU3UPOBaHHOM
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WNH(OPMALMOHHOW CUCTeMbI, MpeAHa3HAYeHHOW [15 OKa3aHWs rOoCYyLApCTBEHHbLIX U
MYHULNNANbHLIX YCIYT.

3.3.3.5. ALMWUHUCTPaTUBHbIE nNpoLeypbl, YyCTaHaB/iMBaeMble MNYHKTOM 3.3.3
afMVHUCTPATMBHOIO PErfiaMeHTa, BbIMOJIHAKTCA B TeYeHWe OLHOro paboyero AHA CO
[HA NOCTYNNEHNA 3aAB/IEHNSA HA PACCMOTPEHME.

PesynibTaTaMy BbINO/HEHNS a4MUHUCTPATUBHbLIX NPOLeayp ABNAOTCA: MPUHATBIIA
Ha pPacCMOTPEHME KOMMJIEKT JOKYMEHTOB WM MPOEKT pelleHns 06 0TKase B mpueme
LOKYMEHTOB, HEOOXOAMMbIX /19 MPefOoCTaBeHNS MyHULUNANbHOW YCyTH.

3.4. HanpaBneHne Me>XBeOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTBYyHOLME B
MpefoCTaBAEHMN MYHULUMANBHONR YCayri

34.1. OcHOBaHMeM Hayana BbIMOSIHEHUA aAMUHUCTPATUBHOW MpoLUeasypb!
ABNAETCA MONy4YeHWe [O/MHKHOCTHbIM NMUoM  (paboTHUKOM), YMNOSIHOMOYEHHbIM Ha
BbIMO/IHEHWE aAMWHUCTPATUBHON Npoueaypbl, OT AO/MKHOCTHOrO nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM [OKYMEHTOB, MPUHATLIX OT 3adBUTENSA JOKYMEHTOB.

[JO/MKHOCTHBIM ~— MUoM  (pabOTHUKOM), OTBETCTBEHHLIM 3@  BbIMO/IHEHMWE
aAMUHUCTPATMBHOW  npoLedypbl, SBNseTcA  CekpeTapb Mcnonkoma  (panee
[O/IXHOCTHOE NINLL0, OTBETCTBEHHOE 32 HarnpaB/ieHne MeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [JO/MKHOCTHOE NNLL0, OTBETCTBEHHOE 3a HanpaB/ieHNe MeXXBeLOMCTBEHHbIX
3anpocos, (HopMUPYeT WM HanpasnseT B 3/IEKTPOHHOW (opme MOCPeACTBOM CUCTEMbI
MeXBeLOMCTBEHHOI0 3/1EKTPOHHOI0 B3aMMOAENCTBUS (MPY OTCYTCTBUU TEXHMYECKOWM
BO3MOXHOCTU - MHbIMW cnocobamu) 3anpocbl O MNpefoCTaBfieHUN [OKYMEHTOB W
CBeAEeHMIA, NPefyCMOTPEHHbIX NMYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfaMeHTa.

ALMVHUCTPaTUBHbIE MpPOLeAypbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbINO/HAOTCA B IeHb MPUHATMSA 3asB/IeHUS Ha paCCMOTPEHMeE.

PesynbTaTtamn  BbINOMHEHNS  aAMUHUCTPATMBHbLIX  MNPOUeAyp  ABNAKOTCA:
HanpaB/eHHble B OpraHbl BnactTM W (MNK) NOABEAOMCTBEHHbIE OpraHam BacTy
opraHu3saumnm 3anpochl.

3.4.3. Cneymannuctbl  MOCTAaBLWMKOB  [JaHHbIX Ha OCHOBaHMKM  3amnpocos,
NOCTYNMUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOJENCTBUS,
npeaoCcTaBNAlT 3anpalivBaemMble  AOKYMeHTbl (MH(OpPMauM) WM HanpaenswoT
yBeJOMNEHNA 06 OTCYTCTBUM AOKYMeHTa U (Unv) WMHgpopmaumn, HeobXoAMMbIX ANS
npefocTaB/eHN MyHUUMNaIbHOW ycnyru (ganee - yBegomieHne 06 oTkase).

AOMVHUCTPATUBHbIE NPOLEAYpPbl, YCTaHaB/MBAaEMble HACTOAWMM MYHKTOM,
BbIMOMIHAKOTCA B TeYeHWe NATM AHERn CO AHA MNOCTYMNNEeHUA MeXBeAOMCTBEHHOIro
3anpoca B opraH WM opraHusauuio, npegocTaBnflowme AOKYMEHT UM MHGopMauuio,
€C/I UHble CPOKW MOATrOTOBKW M HarpaB/fieHNs OTBETa Ha MEXBELOMCTBEHHbIN 3anpoc
He YyCTaHOB/eHbl (efdepasibHbIMM 3aKOHaMuW, NPaBOBbIMW akTamu [1paBuTeNbCTBA
Poccuiickon Pefepauumn M NPUHATLIMWA B COOTBETCTBMM C (heflepasibHbIMU 3aKOHaMu
HOpPMaTMBHbIMW NPaBOBbIMU akTamu Pecny6nmku TaTapcTaH.

PesynbTatamy  BbIMOMHEHUA  aAMUHUCTPATMBHbLIX  Mpouedyp  ABNSAKOTCA:
AOKYMEHTbI (CBefeHMs), HeoO6XoANMble ANS NPefOCTaBAEHUS MYHULMNANbHOW YCNYTH,
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nnéo ysegomseHne 06 0TKase, HamnpaBfieHHble AO/MKHOCTHOMY LY, OTBETCTBEHHOMY
3a Harnpa.s/ieHMe MeXXBEeL0MCTBEHHbIX 3anpocos.

3.4.4. JoONXXHOCTHOE N0, OTBETCTBEHHOE 3a HarnpaB/eHne MeXXBeLOMCTBEHHbIX
3anpocCos:

NOoNyYaeT 3anpallinBaemble 4epe3 CUCTEMY MEXBEeAOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMMOJENCTBMA  AOKYMeHTbl (CBeAeHus), Heobxogumble AN NpefoCTaBleHUs
MYHUUMNANbHOW ycnyrn, Nnbo yeBefoMaeHne 06 OTKase Mpu OTCYTCTBUM JOKYMEHTa U
(nnn) nHpopmaumu;

npu Hamumm OCHOBaHWH, npeaycMOTPeHHbIX NMYHKTOM 2.7.1
aAMUHUCTPATMBHOIO pernameHTa, MNOArOTaB/fMBAaeT MPOEKT pelleHns 06 OTkase B
npmeme AOKYMEHTOB, HEOOXOAMMbIX ANS NPefoCTaBNeHNs MyHULMNANbHOR YCNYTn.

MpoekT peweHns 06 oOTkase B nNpuemMe [AOKYMEHTOB, HeOO6XOAMMbIX AN
npeaocTaBfieHnss MYHUUMNAIbHON YCNyru, C yKasaHuem MpuunH oTkasa (B crydae,
€CiM  OCHOBaHMA [N  OTKasa B MpuemMe [OKYMEHTOB, Heob6XoAMMbIX — ANs
npeaocTaBfieHNss MYHUUMNAIbHOW YCAYru, CBA3aHbl C HapyLlleHWeM YCTaHOB/EHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [Ns OTKasa B NpuemMe [LOKYMEHTOB
[AO/DKHbI  coflepXXaTb MHMOpMaUMio O HaMMEHOBaHUW [OKYMeHTOB (MH(opmaumu,
CBefleHWIA), KOTOpble He MNpeACcTaBfeHbl, COAepXaT HefoCTOoBepHble U (Un)
NMPOTMBOPEYMBbIE CBEAEHMNS, O(hOPMIIEHbI C HAPYLLUEHMEM YCTaHOBNEHHbIX TpeboBaHuii),
Hanpas/fAeTCAd Ha corsacoBaHMe B YCTaHOB/IEHHOM MNOPAAKEe MOCPEACTBOM CUCTEMbI
3/1EKTPOHHOI0 AOKYMeHTO060poTa.

CornacoBaHue MpoeKTa pelweHns 00 OTKase B MNpuUeMe [OKYMEHTOB,
Heo6X0AUMbIX AN MPefoCTaBNeHUS MYHUUMNaIbHOW YCNyru, OCYLIECTBNSETCS B
nopagke, npegyCMOTPeHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOIO perfameHTa.

ALMWUHUCTPATUBHbIE NpOLEefypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINOJIHAKTCA B ieHb NOMYyYeHUsA CBeLeHUI No MeXBeAOMCTBEHHbIM 3anpocam.

Pesynbtatamu  BbIMOMIHEHUSA  aAMUHUCTPATUBHbLIX  MPOUeAyp  ABAAOTCS:
NOKYMEHTbI (CBeAeHus), Heobxoaumble 418 NpefocTaBeHNs MyHULUNAIbHOW YCyrw,
MPOeKT pelleHnMs 06 OTkase B MNpuUemMe [JOKYMEHTOB, HeobXoAuMMbIX  AnA
npeaocTaBfieHNss MyHULMUMNaNbHOR YCNyTn.

3.4.5. VcnonHeHve npouenfyp, VYKasaHHbIX B nNyHkTax 3.4.2, 344
aAMUHUCTPATUBHOIO  pernameHTa, npu  HaMYUN  TEXHUYECKOW  BO3MOXKHOCTW
OCYLLLeCTB/1€TCA B aBTOMATMUYECKOM PexuMe C MCMNoNb30BaHWEM aBTOMaTU3MPOBaHHOM
NH(OPMALMOHHOA CUCTEMbI, MpeAHa3HaYeHHOW AN1A OKasaHus roCyAapCTBEHHbIX W
MYHUUMNaNbHBLIX YCAyr, B TOM 4ucle C MOMEHTa perucTpauun 3asBfieHUs B
COOTBETCTBMM C NYHKTOM 2.13 afMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumasibHblA  CPOK  BbINOMHEHUS  aAMWHUCTPATMBHbLIX MpoUesyp,
yKa3aHHbIX B NyHKTe 3.4 afMWHUCTPATUBHOIO PernaMeHTa, COCTaBMAeT NATb paboymx
LHen.

3.5. PaccmoTpeHne JOKYMEHTOB KOMUCCUEN

3.5.1. OcHOBaHMEM Hayana BbIMOMHEHWUS aAMWHUCTPATMBHON MpoLeaypbI
SBNSETCA MOCTYNNeHne OT [AO/MKHOCTHOrO /Mia, OTBETCTBEHHOrO 3a HamnpaB/eHue
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MEXBEOMCTBEHHbIX  3anpocoB, AOKYMEHTOB  (CBeeHWin), HeobXoAUMbIX [N
npeaocTaBfeHNs MyHULMUNaIbHOR YCnyTu.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BbINO/HEHNE aAMWUHUCTPATUBHOM
npoueaypbl, SBNAAETCA CekpeTapb Wcrnonkoma (ganee - [AO/MKHOCTHOE KL,
OTBETCTBEHHOE 3a NOArOTOBKY pesy/ibTaTa NpeAocTaB/eHNs MyHULMNANbHOWR YCNyTN).

3.5.2.  [O/MKHOCTHOEe /Lo, OTBETCTBEHHOe 3a MNOArOTOBKY pe3y/ibTaTa
NpeAocTaB/ieHNs MyHULMUNANbHOR YCNYTn:

paccmatpuBaeT CHOPMUPOBAHHbLIA KOMMMEKT [OKYMEHTOB, HeE0O6XOAMMbIX [ANA
npeaocTaBfeHns MyHULMNaNbHON YCNyru;

NMPU BbISIBNEHUN OCHOBAHWI [NS OTKasa B MPeAoCTaB/EHMM MYHULUNATbHOM
YCNyru, yKasaHHbIX B NyHKTe 2.8.2 aAMWUHUCTPATUBHOIO perfameHTa, rnoAroTas/ivBaeT
3aK/n4veHne 06 OTKase B MpefoCTaBNeHUN MYHULMUNANbHOMN YCNYru; KOMMIEeKTyeT
AOKYMEHTbI ((hopMupyeT Aena);

B C/ly4Yae OTCYTCTBMSA OCHOBaHWI A1 OTKas3a B NPefoCTaB/eHUN MYyHULMNANbHOM
yCnyru, npeaycMOTPEHHbIX NYHKTOM 2.8.2 agMWHUCTPaATUBHOIO pernameHTa, Mo
nToram  pPacCMOTPEHMA  [OKYMEHTOB,  HE0OXOAMMbIX AN MpPeAoCTaB/eHuUs
MYHULUMNANLHON YCNyrn, KOMMNIEKTYET AOKYMEHTbI ((popMupyeT aena);

HanpaBnseT CHOPMMPOBAHHbIE YYeTHble [efnla CeMel Ha pacCMOTPeHue
06LLLECTBEHHOW XWUULLHOW KOMUCCUK (danee - KOMUCCUSA);

ALMUHUCTPATMBHbIE NpOLUedypbl, YCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
BbIMO/HAOTCA B TeYeHMe OAHOro paboyero gHs.

PesynbTaTaMn  BbINOJIHEHUA  aAMUHUCTPATMBHLIX  Mpouesyp  ABNAOTCA:
Hanpas/ieHHble B KOMUCCUIO YYEeTHbIe Aena.

3.5.3. CeKpeTapb KOMUCCUMK OCYLLECTBNSAET:

N3yyeHne NoCTyNnMBLUMX LOKYMEHTOB;

Ha3HayeHue AHA 3acefaHnsa KoMuccuu,

N3BeLLEHME Y1eHOB KOMUCCUN O AHe 3aceflaHns KOMUCCUN.

ALMUHUCTPATUBHbIE MNpoLefypbl, YCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUe OAHOro paboyero AHS.

Pe3ynbTaTaMn  BbIMOJIHEHUSA  aAAMUHUCTPATUBHBLIX  MpoUedyp  ABMAKTCA:
N3BeLLleHMe Y/1IeHOB KOMUCCUK O AaTe 3acefaHus.

3.5.4. Komuccmsa Ha CBOeM 3acefjaHMM Ha CBOeM 3aceflaHun paccMaTpuBaeT
yUeTHOe [1e/10 U NPUHMMaET peLLeHMe 0 pa3peLLeHnn obmeHa unm 06 OTKase.

Pe3ynbTaTaMin BbINOSIHEHMA aAMUHUCTPATUBHbLIX MPOLUEAYyp ABAAIOTCA: peLleHue
0 paspeLleHnn obmeHa unm 06 oTKase.

3.5.5. CekpeTapb KOMUCCUM OPOPM/IAET peLLeHe KOMUCCUM B (POPME NPOTOKO/A
(2 ak3emnnspa) v nepeaaeT Ha MNOAMNUCHL YeHaM KOMUCCUN.

PesynbTaTaMn  BbINOSIHEHMA  aAMUHUCTPATUBHbLIX  Npoueayp  SABMAAKOTCA:
nepegaHHoe Ha NMoAnNuUCh 3aKnoYeHwue,

3.5.6. YneHbl KOMUCCUM NOANUCHLIBAIOT NMPOTOKO/ U HANPaBNAKT CeKpeTaplo.

ALMUHNCTPATUBHbIE NpoLefypbl, yCTaHaBnMBaemble nyHKTamuM 3.54 - 3.5.6
HacTosLlero PernameHTa, BbINOIHAKOTCA B TeYEHME OQHOr0 paboyero AHs.

PesynbTaTamMn  BbINOSIHEHMA  aAMWHUCTPATUBHbLIX  MNpoUedyp  ABMAAKOTCS:
3aK/1o4eHne, NoAnnucaHHoe YseHaMu KOMUCCU.
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3.5.7. CekpeTapb KOMMUCCUW HamnpasnseT MNPOTOKO/S KOMWUCCUWU [O/MKHOCTHOMY
nly, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTara NnpefocTaB/ieHns MyHULMMNaIbHON
YCNyTW.

ALMUHUCTPATMBHbIE MNPOLeAypbl, YCTaHaBMMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHMEe OAHOro paboyero AHs.

Pe3ynbTaT npoueaypbl: MPOTOKON KOMWUCCUM W YYETHOE [eNlo, HarnpaBfieHHble
KOMUCCUM  LO/DKHOCTHOMY /LYy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTarta
npeaocTaB/ieHNs MyHULMMNANLHOR YCNYTn.

3.5.8. cnonHeHne npoueayp, yKasaHHbIX B NyHKTe 3.5.2 aAMUHUCTPaATUBHOIO
pernaMeHTa, npM  HalMuyMM  TEXHUYECKOM BO3MOXHOCTM  OCYLLEeCTBNseTCA B
aBTOMATUYECKOM peXUMe C UCMNO/b30BaHWEM aBTOMATU3MPOBAHHOW WUH(OPMaLMOHHOWA
CUCTEMbI, MpeAHa3Ha4YeHHOW [N OKasaHWUsA roCYAapCTBEHHbIX W MyHUUMMNANbHbIX
YCyT.

Makc/MasnbHbIn CPOK BbIMOMHEHUS aAMUHUCTPATUBHbBIX MpoLleayp, YKasaHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO perfamMeHTa, coctaBnseT 4 pabounx AHS.

3.6. MNoaroToBKa pesynbTaTa MyHULMNANbHOW YCNyrin

3.6.1. OcHOBaHMeEM Ha4yana BbIMONHEHNA aAMWHUCTPATMBHOM Mpouesypbl
ABNAETCA NOCTYN/NEHME OT CeKpeTaps KOMUCCUN 3aKNHOUYEHMA KOMUCCUMN.

[LOMKHOCTHBLIM  INLLOM, OTBETCTBEHHbIM 3a BbINO/IHEHNE afMWUHUCTPATUBHOW
npoueaypbl, fABNdgeTca cekpetapb Kicnonkoma (panee - [OMKHOCTHOE KL,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3ysibTaTa NPefocTaBieHns MyHULUNaNbHOW yCnyri).

3.6.2. [JOmMKHOCTHOE /NNLO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTara
NpeAoCcTaBNeHNs MyHULNNAIbLHOW YCYyTU:

rOTOBUT MPOEKT J0roBopa;

FOTOBUT MPOEKT Pacrnops>XeHNs 0 paspelleHnn obmeHa (fanee - pacnopsKeHue).

B cnyyae npuHATMA KOMUCCKMEW pelleHns 06 OTKase B Bblfaye paspelleHus Ha
06MeH roTOBMT MPOEKT NmncbMa 06 O0TKa3e B MPeAoCTaBfIeHMN MYHULMUMaNbHOW YCIyru
(nanee - nNncbLMO);

Hanpasnsaet MOArOTOB/IEHHbIN MPOeKT  pe3y/nbrara npefoCTaB/eHUA
MYHUUMNAIbHOM YCNYrM Ha COrnacoBaHWe B YCTaHOB/IEHHOM MOpPsAKe MOCPeACTBOM
CUCTEMbI 3/1IEKTPOHHOI0 JOKYMEHTO0O60pOTA.

ALMWUHUCTPATUBHbIE NpPOLEeAypbl, YCTaHaBIMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHME OAHOr0 paboyero AHS.

Pe3ynbTatamu BbIMOMHEHUSA afMUHUCTPATUBHLIX MpoLesyp ABNAKTCA: MPOEKTL,
Hanpas/ieHHble Ha NOAMUCH.

3.6.3. CornacosaHue W noanucaHne mnpoOekTa pe3ynbTaTa MnpefoCcTaBNeEHNA
MYHUUMNANTBHON ycnyru (ganee - MPOEKTbl [OKYMEHTOB) OCYLLECTB/ISETCA [/1aBOM
Ce/IbCKOro nocesneHuns (ganee - Pykosogntens OpraHa).

[MofAroToBNEeHHbIE MPOEKTbl JOKYMEHTOB, MMeloLLMe 3aMeyvaHus, BO3BpaLLaroTCA
Ha [0paboTKy /fMuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3y/ibTata MyHUUUNaSbHOM
ycnyru. locne ycTpaHeHWs 3aMeyaHWil NPoeKTbl AOKYMEHTOB MOBTOPHO MepeaaroTcs
A9 COrnacoBaHns 1 NoANUCaHus.
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PykoBoanTtens, OpraHa npu pacCMOTPEHUN NPOEKTOB [OKYMEHTOB MpPOBepseT
cobntofeHve afMUHUCTPATUBHOIO perfiameHTa AO/MKHOCTHbIMM fnuamn OpraHa B
YacTW CPOKOB BbIMONHEHNA aAMUHUCTPATUBHbLIX MpoLeayp, UX rnocnefoBaTeslbHOCTU U
MOSIHOTbI, HaN4YMsA COrfacoBaHWA YMONHOMOYEHHbIX [AO/HKHOCTHbLIX fivy, OpraHa B
CUCTEME 3/IEKTPOHHOI0 JOKYMEHTO060pOTA.

B cnyyae BbIBMIEHWA  HapyWeHWW B 4acTM  CPOKOB  BbIMOJIHEHUSA
aAMUHUCTPATUBHbLIX npoLeayp, WX NocnefoBaTeqlbHOCTM U NOMHOTbI PyKoBOAMTENb
OpraHa NHULMUPYET NpuBneYeHNe K 0TBETCTBEHHOCTW NL, AOMYCTUBLUNX HaPYLLEHWUS,
B COOTBETCTBUMU C NYHKTOM 4.3 afiMUHUCTPATUBHOIO pernameHTa.

ALMWUHUCTPaATUBHbIE Mpouedypbl, YCTaHaB/lMBaeMble HaCTOAWNUM MYHKTOM,
BbIMO/IHAKTCA B TEYEHME OAHOro paboyero gHs.

PesynbTaTaMn  BbINOMIHEHUA  aAMWHUCTPATUBHbLIX  Mpouesyp  ABNAKOTCA:
MOAMNUCaHHbIe [OT0BOP M YTBEPXKAEHHOE pacropsXeHne WaM pelleHWe 00 OTKase,
HanpaB/ieHHble Ha perucTpauuio.

3.6.4. VicnonHeHne npouedyp, VYKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aAMVHUCTPATMBHOIO  pernamMeHTa, Mpv  HaMYMK  TEXHUYECKONW  BO3MOXHOCTU
OCYLLECTB/IAETCA B aBTOMaTMYECKOM PeXume C UCMONb30BaHNEM aBTOMATU3MPOBAHHOWA
NH(OPMALMOHHOW CUCTEMbI, MpPeAHa3HAYeHHOW [1F OKa3aHWUA rOCY[APCTBEHHbIX U
MYHULUNANbHbLIX YCNYT.

MaKcrManbHbIA CPOK BbIMOIHEHUA afiMUHUCTPATUBHbIX NPOLEAYP, YKa3aHHbIX B
MyHKTe 3.6. afMUHUCTPATUBHOIO perfiaMeHTa, CoCTaB/AeT ABa paboyumx AHEN.

3.7. Bblgaya (HanpaBfieHne) 3asBUTENIO pe3ynbTaTa MyHULMNAAbHOM YCNyru

3.7.1. OcHOBaHMEM Hauyana BbINO/HEHUS AAMUHUCTPATUBHOW MpoLueaypbl
ABNAETCA MOSlydYeHWe AO/MKHOCTHbIM  JIMLOM, OTBETCTBEHHbIM 3a  BbINO/IHEHUE
aAMUHNCTPATUBHON nNpoLedypbl, AOKYMeHTa, MOATBEPXKAAIOWEro npefocTaB/eHue
MYHULUMNANIbHOR YCnyru.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BbINONHEHNE aAMUHUCTPATUBHOM
npoueaypbl, ABnseTca cekpetapb Mcnonkoma (manee -  [AO/MHKHOCTHOE MU0,
OTBETCTBEHHOE 3a BblAayy (HanpaBneHWe) OKYMEHTOB).

3.7.2.  [O/MKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
AOKYMEHTOB:

obecneyMBaeT  perncTpaumMio U  BHECEHWE  CBefeHWA 0  pesy/nbTarte
npeaocTaBfieHNss MyHULMMNaNbHOW YCNyrn B MOACUCTEMY BefeHMS [LOKYMeHTauuu
aBTOMaTU3MPOBaHHOMW WH(OPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW AN1S OKa3aHWs
rocyfapCTBeHHbIX Y MyHUUMNANbHbLIX YCNYT;

N3BeLLAaeT 3aaBMTENA (ero npeacTaBuTens) cnocobom, yKaszaHHbIM B 3asiBIEHUN, O
pe3ynbTaTe MNpPeaocTaBNeHUss MYyHULMMANbHOW YCNYyrn M O BO3MOXXHOCTM MNOMY4YeHUS
pesynbTaTa NpeaocTaBneHnsa MyHULUmMNanbHol ycnyru B Oprade unn 8 ML,

MicnonHeHne  npoueayp  nNpM HaMuyMmM  TEXHUYECKOM  BO3MOXXHOCTU
OCYLLLeCTB/AETCA B aBTOMAaTUYeCKOM PeXxrMe C UCNosib30BaHWeM aBTOMATU3MPOBAHHOW
MH(POPMaLMOHHON CUCTEMbI, MpeAHa3HaYeHHOW [ANs OKas3aHWS TOCYAAapCTBEHHbLIX W
MYHULUMNANIbHbIX YCYT.
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ALMUHUCTPATUBHbIE MNpoLefypbl, YCTaHaBMMBaeMble HACTOAWMUM MYHKTOM,
BbIMOMIHAKTCA B TeYeHWe OLHOro paboyero AHA CO AHA MNOAMMCAHUA [LOKYMEHTa,
ABNAOLLEerocs pesynbTaToM npefocTaBNeHUA MYHULUMNAIbHOW ycnyru,
YMOMHOMOYEHHbIM LO/MKHOCTHLIM nLom OpraHa .

PesynbtaTaMu  BbINOMIHEHUSA  aAMUHWUCTPATUBHLIX  MpoUeayp  ABNAKOTCA:
pasmelleHne CBefeHUW O pesynbTarte MpPefoCTaBNeHUS MYHUUUNANbHOW YCNyrn B
NHPOPMaLMOHHBIX CUCTEMAaxX, W3BelleHWe 3adaBuTensd (ero npeacraBuTens) o
pe3ynbTaTe NpPeAoCTaBNeHNA MyHULMNAIbLHON YCNYr 1 crnocobax ero nosyvyeHus.

3.7.3. Mopsfok  BbigaunM  (HanpaeneHWs)  pesynbTaTta  NpefoCTaB/IeHUS
MYHULMNAIbHOW YCNYTW:

3.7.3.1. Mpu obpaleHnn 3aaBUTeNs 3a Pe3ynbTaToM MYHULMNANbHOW YCyru B
M®Ll, paboTHMK MO®L, BblgaeT 3asBUTEN0 pPe3ynbTaT MYHUUMUNaNbHOW YyCnyru B
(bopme 3K3emnispa 3NEKTPOHHOrO [AOKYMeHTa Ha OymaxHom Hocutene. [1o
TpeboBaHUIO 3asaBUTENA BMECTe C 3K3eMMIAPOM 3/M1eKTPOHHOrO [OKYMEHTa Ha
OyMa>KHOM HOCUTENe emy MpefoCTaBNAeTCA 3K3eMMNAAP 3/1EKTPOHHOIO [JOKYMeHTa
MyTeM €ero 3anucy Ha CbeMHbI HOCUTENb MH(OPMaLUN UK HanpaBieHUsa 3K3emnaspa
3M1EKTPOHHOI0 AOKYMEHTa N0 3/1eKTPOHHOM MnoyTe B agpec 3assutens. Mpu 3anncu Ha
CbEMHbIA HOCUTENb WH(OPMaLMM WX Hanpas/fieHWM 3K3emnspa 3/IEKTPOHHOIO
[IOKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNAAp 3/1eKTPOHHOI0 AOKYMeHTa Ha
OyMaXHOM HocuTefie, MO 3/1eKTPOHHOW MoYTe WAEHTMYHOCTb TaKOro 3K3emnaspa
3NIEKTPOHHOr0 [OKYMeHTa 3K3eMNAspYy 3/IEKTPOHHOIO [AOKYMEeHTa Ha OyMaXKHOM
HOCUTeNe 3aBepseTcs YMNONHOMOYEHHbIM COTPYAHMKOM C UCMOJIb30BAHWEM YCWU/IEHHOW
KBaMPULMPOBAHHOMN 3/IEKTPOHHOW NOAMNUCHK.

AOMUHUCTPATMBHbIE MpOLeAypbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbINO/HAKOTCA B MOPAAKE OYepefHOCTM, B [AeHb NPUBLITUS 3aiBUTENS B CPOKMU,
YCTaHOB/IEHHbIE pernameHTom pabotbl ML,

Pe3ynbTatamu BbINOIHEHNUA aAMUHUCTPATUBHBLIX MPOLUeAYyp ABAATCA: ukcaums
(hakTa BblJaun pesynbTaTta NpefocTaBAeHUss MyHuUUMNanbHon ycnyrn B AVC MdL],
pe3ynbTaT NpefoCTaBNeHUs MyHULMNANbHON YCNYTW, BblAaHHbIA 3aABUTENO.

3.7.3.2. Tpn obpalleHnn 3as8BUTENA 3a Pe3ynbTaToOM MYHUUMUNAIbHOW YCnyru
yepe3 Pecny6nmkaHCKWUA nopTan 3asBUTENI0 B JIMYHbLIA KabMHET aBTOMAaTMUYECKU
HanpaBNAeTCA  3/IEKTPOHHbIA  06pa3  AOKYMEHTa, AB/AKOLWErocA  pesy/bTaTtom

npefocTaB/ieHNA MYHULMMNaNbHOW ycnyru, NOANUCaHHbIA YCWU/IEHHOW
KBaIMOULNPOBAHHOWN 3/1EKTPOHHO NOAMMUCHIO YNOTHOMOYEHHOI0 A0/MKHOCTHOrO Nvua
OpraHa .

ALMUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBMBaeMble HACTOAWUM MYHKTOM,
BbINOMHAKTCA B [eHb NOANUCaHUA AOKYMEeHTa, MOATBepXAaloLlero npefocTaBneHue
(0TKa3 B NpefoCTaB/IEHNN) MYHULUNAILHOW YCNYTK, YNOTHOMOYEHHbIM LO/IXHOCTHbIM
nvuom OpraHa.

PesynbTaTaMn  BbIMOMHEHUA  aAMWUHUCTPATUBHbLIX  MNpoueayp  ABAAKOTCA:
HanpasneHne (NpefocTaBfieHMe) C MCNOJSIb30BaHMEM PecnybiMKaHCKOro noprana
3a9BUTENIO0 [OKYMEHTa, MOATBEPXAAtoLLero npesoctaBneHne MyHULUNaNbHOW YCiyru
(B TOM uncne 0TKa3 B NPefOCTaBIEHUN MYHULMNANBHON YCyTrn).



27

3.7.3.3. Mpun obpalleHnn 3aaBUTeNs 3a pesynbTaTOM MYHULMNANbHOW yCnyru B
OpraH, [OMXKHOCTHOE /ML, OTBETCTBEHHOEe 3a Bbljayy (HanpasneHue) LOKYMEHTOB,
Bbl4aeT 3afBUTENt0 pesynbTaT MyHUUMNanbHOW ycnyru. o TpeboBaHWIO 3afBUTENSA
BMECTEe C 3K3EMMAPOM 3/IEKTPOHHOIO0 [OKYMeHTa Ha OyMaXXHOM HOcuTesne emy
NPeaoCcTaBseTCA IK3EMNAAP 3/1EKTPOHHOIO AOKYMEHTA NyTEM €ro 3anucu Ha CbeMHbIiA
HOCUTENb WH(OPMALMKA WU HaMpaB/ieHUA 3K3eMnasapa 3/IEKTPOHHOI0 [LOKYMeHTa Mo
3/IEKTPOHHOI NoyTe B afpec 3aaBUTENS.

ALMWHUCTPATUBHbIE MNPOLEAYypbl, YCTaHaBIMBaeMble HACTOAWMM MYHKTOM,
OCYLLEeCTBNAKTCA B MOPAAKE O4YepefHOCTM, B [eHb MpubbITUA 3adBUTEN B
COOTBETCTBMU C NpaBmunaMu BHYTPEeHHEro TpyAoBoro pacnopagka OpraHa.

Pe3ynbTaToM BbINO/IHEHUS aAMUHUCTPATUBHbLIX MPOLesyp ABAAKOTCA: (MKcaums
(pakTa  BbIJAuYM  pesynbTata  NPeLOCTaBfEHUS  MYHWUUMMANbHOW  ycnyrm B
aBTOMaTM3MpPOBaHHOW WMH(OPMAaLNOHHOW CcuUCTeMe, NpeAHa3HayeHHOW ANsi OKasaHus
rocyapCTBeHHbIX N MYHULUUNANbHBIX YCAYT.

3.8. MicnpaBneHne TEXHNYECKMX OLUIMOOK

3.8.1. B cnyyae o06Hapy>XeHNs TEXHNUYECKOW OLNOKM B AOKYMEHTe, ABMAIOLLEMCA
pe3ynbTaToM MYHULMNaIbHOW YCNYTK, 3ad9BUTeNb HanpasnseT B OpraH:

3asB/fieHNne 06 WCNpaBNeHUN TeXHUYECKOW OwWunbkn (npunoxeHne Ne 4 K
HacToALLEMY afMUHUCTPATUBHOMY PernameHTy);

OOKYMEHT, BblaHHbIA 3asBUTENO0 KaK pe3ynbTaT MyHUUMNanbHOW ycnyru, B
KOTOPOM COAEPXUTCA TEXHUYECKas OLLINOKa;

AOKYMEHTbI, MMeIOLINe HOPUANYECKYO CUY, CBUAETENbCTBYIOWNE O Ha/UYMK
TEXHUYECKOW OLLNOKMN.

3anBneHne 06 mcnpaBneHUN TEXHUYECKON OLIMOKM B CBELEHMAX, YKa3aHHbIX B
NOKYMEHTE, SIBMSOWEMCA pPe3y/ibTaTOM MyHMULUMNaNbHOW YCNYyri, NogaeTcs 3asBUTENEM
(ynonHOMOYEHHbIM MpPeACcTaBUTENIEM) MOYTOBbIM OTMNpaBfeHneM (B TOM 4ucie C
MCNOMIb30BAHMEM 3MEKTPOHHON MouThl), MO0 4epe3 Pecnyb6anKaHCKWUA nopTan Wnu
ML,

3.8.2. [10/HKHOCTHOE NINLL0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, OCYLLECTB/AET
npuem 3asaBneHns 06 UCNPaBNEHNN TEXHUYECKOWA OLLIMOKK, PErncTPUpPYeT 3asiB/EHME C
MPUIOXEHHbIMM [JOKYMEHTaMK W nepefaeT MX AO/HKHOCTHOMY LY, OTBETCTBEHHOMY
3a 06pabOTKY [NOKYMEHTOB.

ALMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKTCA B TEYEHME OAHOr0 paboyero gHS C Aatbl perucrpaumm 3asasieHus.

Pe3ynbTatamy BbINOJIHEHNA afMUHUCTPATMBHbLIX MpoLeayp ABAAKTCA: NPUHATOe
N 3aperucTpupoBaHHOE 3asaB/IeHWE, HarpaB/ieHHOe Ha PacCMOTPEHWe LO/HKHOCTHOMY
NNLY, OTBETCTBEHHOMY 3a 06pabOTKY [JOKYMEHTOB.

3.8.3. [1O/HDKHOCTHOe /L0, OTBETCTBEHHOe 3a 00paboTKy AOKYMEHTOB,
paccMaTpmBaeT [JOKYMEHTbl W B LUENSAX BHECEHWS WCNpPaBNeHUA B [AOKYMEHT,
ABNAOLWMNIACA pe3ynbTaTOM MpefoCTaBNeHNs MYHUUMNAIbHON YCNyrn, OCYLLeCTBASET
npoueaypbl, MpesycMOTpeHHble MYHKTOM 3.5 agMUWHUCTPATUBHOIO perfiameHTa, U
BbIJ@eT WCMNpPaBeHHbIA AOKYMEHT 3asaBuTento (YrnoNHOMOYEHHOMY NPeACTaBUTENHO)
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NMYHO NOA POCMUCb C U3bATUEM Yy 3asaBUTeNs (YNOSHOMOYEHHOro NPeACTaBUTENS)
opurvHana oKyMeHTa, B KOTOPOM COAEPXXUTCA TeXHMYECKas OLMOKa, AN HanpaBnseT
B afpec 3asBMTEeNs MOYTOBbIM OTMNpaBneHneM (MOCPeACTBOM 3/1IEKTPOHHOM MNOYThI)
MMUCbMO O BO3MOXHOCTU MOMYyYeHUs [JOKYMeHTa npuv npefoctaBneHmn B OpraH
OpUruHana JOKyMeHTa, B KOTOPOM COZEPXUTCA TEXHUYECKAs OLLIMOKaA.

AAMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHAaBNMBAEMbIE HACTOALWMM MYHKTOM,
BbINOMHATCA B TeYeHMe [ABYX paboumx AHeil nocne O06HapYy>XeHUs TeXHUYECKOW
OWMOKN WA  nonydeHWs OT NOOOro 3aMHTEPecoBaHHOrO /fuua 3asBfeHus o
A0MNYLLEHHONW OLWNOKe.

PesynbTaTamMn  BbINO/HEHUS  aAMUHUCTPATMBHLIX  Npoueayp  SBNSKOTCS:
BblflaHHbIV (HanpaBNeHHbIA) 3a9BUTENHO AOKYMEHT.

4. Mopanok 1 hopMbl KOHTPONA 3a NPeAoCTaBNeHNEM MYHULMNANbHO
yCnyru

4.1. MopsAfoK OCYLLECTBNEHUS TEKYLLEro KOHTPOAS 3a COBNIOAEHUEM U UCMONHEHUEM
OTBETCTBEHHbIMU JO/MKHOCTHLIMUW NINLLAMU MOMOXEHWUIA aAMUHUCTPATUBHOIO
perfiaMeHTa u MHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, YCTaHaB/MBAKOLWMX TpeboBaHMSA K
NpeAoCcTaBNeHN0 MYHULMNAIbHON YCNYTK, a TakKe NPUHATUEM UMU PeLLEeHNA

KOHTpO/b 32 NONHOTON M KayecTBOM MPEeAOCTaBEHMS MYHULMUNANbHOW YCIyTru
BK/HOYAET B Ce6A BbISB/IEHWE M YCTpaHEHME HapyLUeHWn NpaB 3asBuTeNeid, nNposeaeHme
NPOBEPOK  COO/MOAEHNS  npouedyp  NPefoCTaB/eHUS  MYHUUMNANbHOW  ycnyru,
MOAroTOBKY peLLeHnin Ha aeincTensa (6e3aencTBme) 4OMKHOCTHbLIX UL, OpraHa MecTHOro
camoyrnpaB/ieHus.

dopmamn  KOHTpONA 3a COOMOAEHMEM  MCNOSIHEHMSA  afMUHUCTPATUBHbIX
npoueayp ABNAKTCS:

1) npoBepka W cornacoBaHWe MPOEKTOB [OKYMEHTOB MO MNpefoCTaB/EHNIO
MYHULUMNANLHOW YCNyru;

2) NpoBoANMble B YyCTaHOBJ/IEHHOM nopsake NpPOBEPKU BefieHNs
[1e/10NPON3BOLACTBA;

3) npoBefieHMe B YCTaHOB/IEHHOM MOPSAAKEe KOHTPOJIbHbLIX MPOBEPOK CO6MOAEHNSA
npoueayp npefocTaBneHns MyHULUNAIbHOW YCYTI,

B uenax TeKyWero KOHTPONSA WCMONb3YKTCA CBeAeHUA, WMEIOLLneCs B
3M1IEKTPOHHON 6a3e AaHHbIX, CNy)XebHas KOPPEeCnoHAeHUMs, YCTHas W MUCbMEHHas
NH(opMaUmns LO/MKHOCTHbLIX ML, OCYLLECTBMAIOLWMNX BbIMONHEHNE afgMUHNUCTPATUBHbIX
npoueayp, XXypHasbl y4eTa COOTBETCTBYIOLNX AOKYMEHTOB 1 ApYyrve CBeAeHUS.

[Nna ocywecTBNeHUss KOHTPO/ISA 3a COBEPLUEHMEM AEACTBUIA NPWU NPeaoCcTaB/eHNN
MYHULUMUNAIbHON YyCNyrn N MPUHATUN PeLleHNiA PYKOBOAWTENHD OpraHa MeCTHOro
camoynpas/ieHUs  MNPeACTaBNATCA  CMpaBKM O  pe3y/nbTataX MpeAocTaB/eHus
MYHULMNANbHOWR YCNYTN.

@) Cyyasix 1 NnpuyMHax HapyLleHns CPOKOB, MocnefoBaTeNlbHOCTU N coepXKaHus
aAMUHUCTPATMBHbIX MNpoUeayp [AO/MKHOCTHbIe /L@ HEMEANEHHO WH(OPMUPYHOT
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PYKOBOAMTENS opraHa, MpeaoCTaBASAOWEr0 MyHUUMNANbHYO YCAyry, a Takxke
NpeanpUHNMAOT CPOYHbIE Mepbl MO YCTPAHEHWUIO HapYLLEHMWIA.

TeKyWnin  KOHTpPONb 3a COGMOJEHMEM  MOCNeA0BaTeNIbHOCTU  AelCTBUA,
OnpeAeneHHbIX  aAMUHUCTPATMBHLIMM  MpouedypaMu MO NPEeAOCTaBEHUIO
MYHUUMNANbHOW YCNyru, OCYLLEeCTBNSETCA 3aMecTMTeneM pPyKOBOAMTENs opraHa
MECTHOIO  CaMOymnpaBfieHWsl, OTBETCTBEHHbIM 3a OpraHu3auui  paboTbl MO
NpeaoCcTaBNeHNIO MYHULMNANbHOW YCNYr1, HayaNbHUKOM OTAena, OCYLLEeCTBASAIOLLEro
opraHusauuto paboTbl N0 NPeAOCTaBNEHNIO MYHULMNANBbHOW YCNYTN.

MepeyeHb  [OMKHOCTHBIX ML,  OCYLLECTBASAIOWMX  TEKYLIMIA  KOHTPO/b,
YCTaHaBNMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MOAPa3feNeHnsxX opraHa MeCTHOro
caMoynpaBneHnst U JO/HKHOCTHLIMW PernaMeHTamu,

4.2. T1opsAAoK ¥ NEPUOANYHOCTb OCYLLECTBNEHUS NTAHOBbIX 1 BHEMMAHOBbIX NPOBEPOK
MOMHOTbI 1 KayecTBa NPeAoCTaBNeHNs MyHULMNALHOI YCYri, B TOM Y1C/e NOPALOK
1 (OPMbl KOHTPO/IS 3a MOTHOTOW 1 KauyecTBOM MPeoCTaBNeHUS MYHULMNANbHO
yCnyru

4.2.1. KOHTPOb 3a NOHOTOM M Ka4yeCTBOM NpeaocTaBieHUs MYHULMUNANbHOM
YC/yT” OCYLLLeCTB/ISeTCA B (POpMax:

1) npoBefeHNsA NPOBepOK;

2) paccMOTpeHus Xanob 3asaBuTenein Ha aenctens (6esaenicteme) OpraHa, a
TaKXXe MX JO/MKHOCTHbIX UL, MYHULUNANbHBIX CNyXaLlnX.

4.2.2. B uenax OCYLWECTBNEHNS KOHTPONA 3a MOMHOTOM W KayeCTBOM
NpefoCcTaBNeHNs MYHUUWUMNANbHOW YCNYrn MnpoBOAATCA M1aHOBblE W BHeMIaHOBble
nposepkn. T1OpPAAOK W NEpPUOANYHOCTL  OCYLLECTB/IEHMSA  MIAHOBbLIX MPOBEPOK
yCTaHaB/MBaEeTCA MnaHoOM paboTbl OpraHa. Mpu npoBepke MOryT paccMaTpMBaTbLCA BCe
BONPOCLI, CBA3aHHblE C MNPeOCTaBNeHWEM MYHULMNANbHON YCnyrn (KOMMIEKCHbIe
MPOBEPKWN), UM OTAE/NbHbIA BOMPOC, CBA3AHHbLIA C MPeAoCTaBeHNEM MYHULUNAbHOM
ycnyru  (Tematmyeckue nposepku). [lpoBepka TakXe MOXET MPOBOAMTLCA MO
KOHKPETHO »anobe 3asaBUTenNs.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3WN C NPOBEPKON YCTpPaHeHWS
paHee BblISBIEHHbIX HapyLlleHWA afMWHUCTPATUBHOIO pernamMeHTa, a TakXke B Cydae
Nony4vyeHns >anob 3asBuTener Ha [AencTeusi (6e3geiictene) OpraHa, a Takke WX
AO/IKHOCTHBIX UL, MYHULMMANbHBIX CY>aLLNX.

4.2.4. Pe3ynbTaTbl MPOBEPKN OPOPMIAOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKas3blBatOTCA BbISABMIEHHbIE HEAOCTATKN M NPeLNOXKEHUS MO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbLIX /UL, OpraHa, npeAocTaB/iAloLLero
MYHULMMNaNbHYIO YCNYTY, 3a pewweHns 1 gencteus (6e3gencTemne), NnpUHUMaemble
(ocyLlecTBnAeMbl€) MMM B X0 NPeAoCTaBeHNA MYHULMNAIbHON yCnyrin

Mo pe3ynbTaTam NPOBEEHHbIX NPOBEPOK B Cyyae BbISBAEHNS HapYLLEHWIA MpaB
3a9BUTENE BMHOBHbIE NMLA MPUB/EKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHoAaTeNbCTBOM Poccuiickoin depepauun.
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PyKkoBoAMTENb OpraHa MeCTHOro camoyrnpaBfieHUs HeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOEe PacCMOTPeHVE 3asBNeHNM.

PykoBoanTens (3aMecTuTe/lb PYKOBOAUTENA) CTPYKTYPHOro nofjpasfeneHuns
opraHa MeCTHOro camoyrnpaB/ieHUs HeCceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U
(unn) HeHapnexallee BbINOMHEHWE aAMUHUCTPATUBHbLIX [AeACTBUW, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO perfiaMeHTa.

[O/MKHOCTHbIE fIMUa M WHble MyHUUUNaNbHblE ClyXalMe 3a pelieHus w
neinctena (6e3fencTeue), NpuHUMaemMble (OCYLLECTBSAEMblE) B XOAe MNpeaocTaBieHus
MYHULUUNATbHOW yCnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOLAaTeNIbCTBOM NOPSAKE.

4.4, TToNoXeHWs, XxapakTepusytoLine TpeboBaHMsA K NOPAAKY M hopMaM KOHTPOA 3a
npefocTaBneHVeM MyHULMNAbLHOW YCNYTK, B TOM YKC/E CO CTOPOHbI FpaXkaaH, UX
06beVHEHUIA 1 OpraHu3aLnia

KoHTposnb 3a npefocTaBieHNEM MYHULMMNANbHOW YCNYrn CO CTOPOHbI FpaXkAaaH,
X O0ObEAMHEHWI A W OpraHu3auuii, OCYLLECTBASETCA MOCPEACTBOM  OTKPbITOCTH
NeSTeNbHOCTM  OpraHa  MeCTHOro  camMoyrnpaBfeHuss  npu  NpeaocTaBleHUK
MYHUUMNANLHOW  YCIYrKU, MONYYEeHUS  MOMHOW, aKTya/lbHOW WU [10CTOBEPHOWM
NHopMaUMM 0 nopsigke MpeaoCTaBNeHUS MYHUUMNANbHOW YCAYrn M BO3MOXHOCTU
Aocyae6bHOro paccMoTpeHus obpaweHuin  (kano6) B npouecce nNpefocTaBIeHUs
MYHMWLMNANbHOR YCNyru.

5. [jocynebHblin (BHECYAeOHbIA) NOPSAOK 06XXanoBaHUSA PeLIEHNA U AeNCTBNIA
(6e3geinicTBuSA) opraHa, NpeAoCTaBAAOLWEr0 MyHULMNANbHYO YCAYTY,
MHOTO(DYHKLUMOHANLHOIO LeHTpa NpeocTaBneHns rocyaapCTBeHHbIX U
MYHULMUNANbHbLIX YCAYT, OpraHu3aynin, ykasaHHblX B yactm 1.1 ctatbmn 16
®depepanbHoro 3akoHa Ne210-d3, a TakXe MX AO/HKHOCTHbLIX N,
MYHULMNANbHbIX CAyXalnxX, paboTHMKOB

5.1 3asaBMTENN MMEIKOT NPaBO Ha 06>kanoBaHWe B fOCyAe6HOM NOPsSAKE PeLleHnin
n nencteuin (6e30eCTBUS) OpraHa, NpPefoCTaBAAKLWEr0 MYHULUNANbHYK YCNyry,
AO/MKHOCTHOrO  /iMLia  opraHa, NpPefocTaBAsfOWEro  MyHULUMNANbHY  YCayry,
MYHULUMMNANLHOTO  CAy)XKallero,  PyKOBOAMTEeNsa  opraHa,  MNpeaocTaB/AloLLEro
MYHULMNANbHYHO ycnyry, MHOTO(YHKLMOHANIbHOI O LLeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOIO LIEHTPa, OpraHu3auuii, NpeaycMOTPEHHbIX YacTblo 1.1 cTaTby
16 depnepanbHOro 3akoHa Ne 210-d3, a Takxxe UX pabOTHUKOB.

3asaBUTENlb MOXET 06PaTUTLCA C XKanoboi, B TOM YMC/e B CNeAyoWmx cnyyasnx:

1) HapyLLeHMe cpoKa perucTpauumn 3anpoca O npeaocTaBNeHUN MyHULMNANbHOW
YCAyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-d3;

2) HapylleHMe CpoKa MNpefoCcTaBfieHNs MyHMUMNanbHOW ycnyru. B ykazaHHOM
cny4yae pocyaebHoe (BHecyaebHoe) 06)asnoBaHWe 3asBUTENEM PELEHUA U [eACTBUN
(6e3aeMCcTBMA) MHOTOYHKLMOHALHOIO LIEHTPa, paboTHMKA MHOrO(YHKUMOHANLHOIO
LleHTpa BO3MOXHO B C/lyyae, €CiM Ha MHOrOMYHKUMOHA/IbHbIA LEHTP, PeLeHus u
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feinctena  (6e3geincTeme)  KOTOPOro  06XanytTcs,  BO3/IOXKeHa  (DYHKUMS MO
NpeaocTaB/ieHN0 COOTBETCTBYHOLWNX MYHUUMNANbHLIX YCAYr B MOSIHOM 00beme B
nopsake, onpegeneHHoM Yyactbto 1.3 cTatbn 16 denepanbHOro 3akoHa Ne 210-d3;

3) TpeboBaHWe y 3a9BUTENA JOKYMEHTOB UM MH(opMaL MM M0 OCYLLECTBIEHNS
[EeACTBUW, nNpeAcTaBNeHne WM OCYLLECTB/IEHME KOTOPbIX He MNpeayCcMOTPEHO
HOPMATUBHbIMW  MpPaBOBbIMW  akTamu Poccuiickoin  depepaymm, HOPMATUBHbLIMU
npaBoBbIMK akTaMu Pecny6nmkn TatapcTaH, MyHUUMNaNbHLIMW MPaBOBbIMK aKTaMu
ANA NpefoCcTaBeHNs MyHULUNAIbHOW YCyT;

4) 0TKas B MNpuemMe [AOKYMEHTOB, MpefocTaB/ieHWe KOTOPbIX MpeayCcMOTPEHO
HOPMATUBHbLIMW  MpPaBOBbIMW  akTamu Poccuiickoin  depgepaumm, HOPMATUBHbLIMU
NpaBoBbIMW akTamu Pecny6nmku TatapcTaH, MyHMUMNaNbHbIMW MPaBOBbIMK aKTaMu
AN19 NPefoCcTaBeHns MyHULUNAbHON YCyrK, Y 3adBUTENS;

5) 0TKa3 B NpeAocTaB/fieHU MYHULUNAIbHOW YCNYT, eCNN OCHOBaHMA OTKasa He
NpeaycMoTpeHbl (efiepasibHbIMU  3aKOHaMW U NMPUHATLIMA B COOTBETCTBUM C HUMMU
WHBIMW HOPMATUBHbLIMW MPaBOBbIMW akTaMu Poccuiickoin defepaunn, 3akoHaMu W
NHbIMM HOPMaTUBHbIMU npaBoBbIMU aKTamu Pecny6anku TaTapcTaH,
MyHAUMN&bHBIMW ~ NPaBOBbIMM  akTamn. B ykasaHHOM cfnyyae  focype6Hoe
(BHecyebHOe) 06)a/fioBaHWe 3asaBMTENEM pelleHnin U aeilcTsuin  (6e3aencTems)
MHOTOYHKLMOHANIbHOTO  LeHTpa, paboTHMKA MHOrOMYHKLMOHANIbHOIO  LEeHTpa
BO3MOXXHO B C/lyyae, €c/im Ha MHOrOMYHKUMOHa/IbHbIA LEHTP, PeLieHns U AelncTBus
(6e3neiicTBME) KOTOPOro 06XanyrTcs, BO3/0XKeHa (YHKUUS MO npefocTaBleHNIo
COOTBETCTBYHOLWMX MYHULUMNAbHLIX YCAYyr B MOAHOM 00beMe B  MNOPSAKE,
onpegeneHHoOM YacTblo 1.3 cTaTb 16 ®PepepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asaBUTENs MpW NPeLOCTaBAEHUN MYHMULMNANbLHON YCNyru
nnatbl, He MpPeAyCMOTPEHHON HOPMaTMBHLIMU MPaBOBbIMU akTamu POCCUMIACKOWA
defepaunn,  HOpMaTMBHbLIMKM  MNpPaBOBbIMKM  aktamu  Pecnybnuky  TaTapcTaH,
MYHULUMNA/IbHBIMW MPaBOBbIMWN aKTamu;

7) OTKa3 opraHa, NpPefoCTaBNAKOLIEro MyHUUUNAIbHYO YCAYry, AO/MKHOCTHOIO
nnua opraHa, NpefocTaBnAOLLEro MyHUUUNAIbHYKO YCAYry, MHOTO(YHKLMOHANbHOIO
LleHTpa, paboTHNUKa MHOTO(YHKLMOHA/IbHOTO LieHTpa, opraHu3auumm, npesycmMoTpPeHHbIX
yactbto 11 crtaten 16 PepepanbHoro 3akoHa Ne 210-®P3, uan mMx pabOTHMKOB B
MCMpPaBNEHNN [OMYLLEHHbIX WMW OMevyaToK M OWMOO0K B BblJaHHBLIX B pe3ysbTare
npeaocTaBneHNs  MyHUUMNaIbHOW — ycnyrm — [OKyMeHTax  Mbo  HapylueHue
YCTaHOB/IEHHOr0 CpPOKa TaKuX ucnpaeneHWid. B ykasaHHOM cnyyae focyaebHoe
(BHecyiebHOE) o06XanoBaHWe 3asBUTENEM pelleHnin 1 aencTsuin  (6e3aencTeums)
MHOTODYHKLMOHANIbHOTO  LeHTpa, paboTHMKA MHOrOMYHKUMOHAIbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOTO(YHKUNOHA/bHBLIA LEHTP, PelleHns n LencTeus
(6e3geiicTBME) KOTOPOro 006XanytoTcs, BO3/IOXKeHA (YHKUMA MO NpefocTasB/eHuto
COOTBETCTBYIOLWMX MYHUUMNANIbHLIX  YCAYr B MNOMHOM 06beme B  MOPSLKE,
onpeaeneHHoM yactbio 1.3 cTatbM 16 defepanbHOro 3akoHa Ne 210-P3;

8) HapylweHue cpoka WM nopsigka Bblgayun [OKYMEHTOB MO pesy/bTaram
npeAocTaBieHUs MyHULUNAIbHOWN YCNYTw;

9) npuocTaHOBNEHME NPeLOCTaBNEHNS MyHULMUNANbHOW YCYrn, eCNn OCHOBaHMA
MPVUOCTAHOB/IEHNA He NpefyCMOTPEHbl (PefepasibHbIMUM 3aKOHAMWU W NPUHATHIMU B
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COOTBETCTBAM C HMUMM WHLIMW HOPMATUBHbIMK MPaBOBbIMK aKTaMu PoCCUIACKOW
depepaunn, 3aKOHaMM U WHbIMW HOPMATUBHBLIMW MPaBOBbIMU aKTamu Pecny6anku
TaTapcTaH, MyHMUMNANbHLIMW MPaBOBbIMW akTaMu. B ykasaHHOM cnydyae gocypae6Hoe
(BHecyne6Hoe) 06>)kanoBaHWe 3asBUTENEM PELIeHWin u  [aeicTBuii  (6e34eiCTBUSA)
MHOTOYHKLMOHANBbHOIO  LEeHTpa, paboTHMKA MHOrOMYHKLMOHANIbHOIO  LEHTpa
BO3MOXHO B C/lyyae, €c/iv Ha MHOTO(YHKLMOHA/NbHbLIA LEHTP, PelleHns U AencTBus
(6e3neincTBme) KOTOPOro 06XanyrTcs, BO3/IOXEHa QYHKUMS N0 MpeaocTaBieHMIO
COOTBETCTBYHOLWMX MYHUUMNANbHLIX YCAYr B MNOMIHOM 00bemMe B  MOPS/KE,
onpefeneHHoOM yacTbio 1.3 cTatbn 16 defepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHVe Yy 3asBUTENS NPU NPEAOCTaB/IEHMM MYHULMNANbHOW YCNyru
AOKYMEHTOB UNM MHMOPMaLun, oTCyTCTBME U (MIM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IUCb MPU MepBOHaYa/lbHOM OTKa3e B NpPUeME AOKYMEHTOB, HEOOXOAMMbIX AN
NpeaocTaBeHns MYHUUMNANbHON ycnyru, nubo B NpeaocTaB/leHMM MYHULMNAbHON
YCNyru, 3a UCKNHUYEHUEM C/ydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yacTh 1 cTaTbul 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cny4ae fgocygebHoe (BHecyaebHOe)
o6)kanoBaHue 3a9BUTENEM peLleHniA 7 AeNCTBUI (6e3geicTems)
MHOrOYHKLUMOHAIbHOrO  LeHTpa, paboTHMKa MHOro(YHKUMOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyYae, €c/iv Ha MHOrOMYHKUMOHA/IbHbIA LEHTP, PeLieHns U AencTBus
(6e3feliCcTBME) KOTOPOro 06XanykTcs, BO3/M0XEeHa (YHKUMA N0 MNpefoCTaBeHNIO
COOTBETCTBYIOLMX MYHUUUNANbHLIX YCAyr B MNOMHOM 06bemMe B  MOPS/KE,
onpegeneHHoM yacTtbio 1.3 cTatbm 16 degepanbHoro 3akoHa Ne 210-d3.

5.2. XKanoba nopgaetcd B MNUCbMEHHOW ¢opMe Ha OyMaKHOM HocuUTene, B
3MIEKTPOHHON (hopme B opraH, MPeAOCTaBAAOWMNA  MYHULUNANBHYO  YCAYTY,
MHOTO()YHKLMOHA/bHbIA LEHTP /MO0 B COOTBETCTBYIOWMIA OpraH rocyaapCTBeHHOM
BMaCTW, ABNAKOLWMIACA yupeauTenem MHOrOQYHKLMOHANbHOIO LeHTpa (ganee -
yuypeauTesb  MHOrO(YHKLUMOHa/bHOTO  LEHTpa), a Takke B  OpraHusauuu,
npefycMOTpeHHble YacTblo 11 ctatby 16 depepanbHoro 3akoHa Ne 210-$3. XKanoobobl
Ha peweHna n aeicTBmsa (6e30eincTBME) PYKOBOAUTENS OpraHa, NpefocTaBAOLEro
MYHULMMNANLHYIO YCNYTy, NOAAKTCA B BbILUECTOALWMIA opraH (npu ero Haimyuumn) n1éo B
c/lyyae ero OTCYTCTBMA paccmaTpuBatOTCS HEMoCpeACTBEHHO PYKOBOAMTENEM OpraHa,
NpeaoCcTaBNAOWEro MyHUUMNaNbHYHO Yycnyry. >Kanobbl Ha pelleHus WU [eicTeus
(6e3peincTBME) pabOTHMKA MHOTOMYHKLMOHANBLHOIO LIEHTpa NOAAarTCA PYKOBOAUTENHO
3TOr0  MHOFOMYHKUMOHA/MbHOrO  LeHTpa. XKanobbl Ha peleHus Wn  [AelCTBUSA
(6e3peiicTme) MHOTO(hYHKLMOHaNbHOIO LleHTpa nogatoTcs yupeauTesnto
MHOTrO(DYHKLMOHA/IbHOrO  LeHTpa WAn  JO/DKHOCTHOMY /MLy, YNOSIHOMOYEHHOMY
HOpPMaTMBHbLIM MpPaBOBbIM aKTOM Pecnyb6nukn TartapcTaH. >Xanobbl Ha pelleHust u
neinctens (6e3neinctene) paboOTHMKOB OpraHu3aunin, NpeaycMOTPEHHbIX 4acTbio 11
ctatb 16 depepanbHOro 3akoHa Ne 210-®P3, noparwTcAa PYKOBOAUTENAM 3TUX
opraHu3auuil.

XKanoba Ha pelwieHns un geincteus (6e3gencTeme) opraHa, NpPefoCTaB/AOLLErO
MYHUUMNANbHYO  YCAyry, [OO/DKHOCTHOrO  /iua  opraHa, nNpeaocTaBisatoLLEro
MYHULMNANbHYI0  YCNYry, MYHUUMNANbHOIO C/yXallero, PyKOBOAWTENA oOpraHa,
NPeAoCTaBNAIOWEr0 MYHUUMUMANLHYO YCAYyry, MOXET O6blTb HarpasieHa MO Mnoute,
yepe3  MHOFO(YHKUMOHA/NbHbLIA  LUEHTP, C  WCMO/b30BaHWEM  WH(OPMAaLMOHHO-
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TENIEKOMMYHUKALMOHHOW  ceTn  «MHTepHeT», ojuuManbHOro  cailta  oprawa,
NPefoCcTaBAOWEro  MyHUUUNANbHYKO  YCayry, EguHoro  noptana  nnbo
Pecny6nmnkaHCKOro noprana, MHPOPMaLUNOHHOW CUCTEMbI A0CYAeOHOro 06XasnoBaHus,
a TaKXe MOXET ObITb NPUHATA NPU IMYHOM MpUemMe 3aaBuTend. XKanoba Ha peLleHuns u
AencTBuUS (6e3geincTame) MHOT0()yHKLMNOHaNbHOT0 LieHTpa, paboTHMKa
MHOTO(DYHKLMOHANBHOTO  LEeHTpa MOXeT OblTb  HanpasneHa No  noyte, C
MCMO/b30BaHWEM  UH(OPMALNOHHO-TENEKOMMYHUKALMOHHOW  ceTu  «V/IHTepHeT»,
ouLManbHOro carWta MHOrO(YHKLMOHaNbHOro UeHTpa, EauvHoro noprtana nnbo
Pecny6/MKaHCKOro noprana, MHMOPMaLUMOHHOW cUCTEMbI AocyaebHOro 06XkanoBaHus,
a TaKXKe MOXET ObITb NPUHATA NPU IMYHOM MpuemMe 3aaBuUTeNs. XKanoba Ha pelleHns un
feictena (be3geincTBMe) opraHu3auuii, NpeaycMOTPeHHbIX 4YacTbto 1.1 crtatbm 16
degepanbHOro 3akoHa Ne 210-d3, a Takke MX pabOTHMKOB MOXKET ObITb Hamnpas/ieHa
Mo no4yte, C WCMNONb30BAHMEM WH(OPMALMOHHO-TENIEKOMMYHUKALMOHHON  CeTu
«/HTepHeT», oguunanbHbIX CanTOB 3TUX OpraHusaunin, EamHoro noprtana nmb6o
PecnybnnkaHCKOro noprana, a TakKke MOXET ObiTb NpWHATA MpU NYHOM NpUeme
3adBUTENS.

5.3. XKanoba fo/mKHa cofepxKarb:

1) HavmeHOBaHWe oOpraHa, MPeAoCTaBMAWEr0 MYHULUNALHYIO  YCayry,
AO/MHKHOCTHOrO /NMua opraHa, MpefoCcTaBAAOWEro MyHUUMNAaNbHY yciyry, nvbo
MYHULMNAIbHOTO CyXallero, MHOro(yHKUMOHANbHOTO LieHTPa, ero pyKoBoAaMTeNns u
(unn) paboTHMKa, oOpraHu3auui, nNpefyCMOTPeHHbIX 4acTbto 11 cTatbn 16
defepasbHOro 3akoHa Ne 210-d3, ux pykosoauTtenein n (Mnmn) paboTHUKOB, PeELLEHUS U
nenctens (6e3necTBME) KOTOPLIX 06XanyroTes;

2) (hamunvio, MMfA, OTYECTBO (NOCnefHee - MPU HaIMuUK), CBELEHUA O MecTe
XUNTENbCTBA 3aA9BUTENS - (PU3MYECKOro fvua nmbo HaumeHOBaHWe, CBEAEHWA O MecTe
HaxXO0XJEeHNA 3a8BUTENA - KOPUANYECKOro Mua, a Takke HoMmep (HOMepa) KOHTAKTHOrO
TenedoHa, agpec (agpeca) 3NEKTPOHHOM MOYThI (MPU HaAIMUYUK) U NOYTOBLIA adpec, no
KOTOPbIM [O/IXKeH ObITb Hamnpas/ieH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XKanyemblX pelleHnsX U aencTeusax (6e3geincTBumn) opraHa,
NPefoCTaBNALWEro  MyHUUUNANbHYKO  YCAYyry, [OO/DKHOCTHOMO  /Mua  oprawa,
MPefoCTaBAOLWEro MyHULMNANbHY YCayry, nnéo MyHULMUNanbHOro Chy»allero,
MHOTO)YHKLMOHAIbHOTO  LEeHTpa, paboTHMKA MHOTOYHKLUNOHA/IbHOIO  LIEHTPa,
opraHu3aunin, NpeaycMoTpeHHbIX YacTbto 1.1 cTaTby 16 desepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [0BOAbl, Ha OCHOBAHUW KOTOPbLIX 33aABMTE/Ib HE COrflaCeH C peLUueHneM U
aencTemem (6e34eiCTBMEM) oOpraHa, NPeAoCTaBALWEro MYHUUMNANbHYH YCNyry,
LOO/MKHOCTHOrO /nlia opraHa, MnpeAoCcTaBiAaloLWLero MyHUUUNanbHY ycnyry, mbo
MYHULMMNANLHOTO  CAy)Kallero,  MHOTO(MYHKUMOHANLHOIO  LEHTpa,  paboTHMKa
MHOTO(YHKLMOHA/IbHOIO LIEHTPa, OpraHu3aumi, npegycMoTPeHHbIX YacTblo 1.1 cTartbu
16 ®depepanbHoro 3akoHa No 210-d3, mx pabOTHUKOB. 3asfBUTENIeM MOTyT ObITb
npeacTasneHbl LOKYMEHTbI (MpU Hanuumm), MOATBEPXKAAIOLME [O0BOLbI 3afBUTENS,
NGO MX KOMUW.

5.4. MocTtynusLias »kanoba NOANEXUT PerncTpaunn B CPoK He nosgHee paboyero
[HA, CMefyoLLero 3a AHeM MOCTYMNAeHUS.
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5.5. Xanoba, nocTynuBlas B oOpraH, MPeAoCTaBAAOWNA MYHULUNANbHYHO
YyCNyry, MHOTOQYHKLUMOHANbHbIA  LUEHTP, YYpeauTento  MHOro(YHKLMOHabHOIO
LeHTpa, B OpraHusauun, npegycMoTpeHHble 4yacTbio 11 cTatbm 16 depepasibHOro
3akoHa Ne 210-®3, nnbo BbiwecToAWMIA opraH (MPU €ero Hannuuun), MoANEXUT
PacCMOTPEHUIO B TeYeHMe NATHaguath paboumx AHeln co AHS ee perucTpauymu, a B
clyyae 06)KasioBaHMSA OTKasa opraHa, MpefocTaBfAOWEro MyHUUUNaNbHYK YCyry,
MHOFOYHKLMOHAIbHOIO LIEHTPa, OpraHu3auuii, npeayCcMOTPEHHbIX YacTbio 1.1 cTaTby
16 depepanbHoro 3akoHa Ne 210-®3, B npueme [AOKYMEHTOB Yy 3asBUTens nvbo B
MCNpaBneHUM [OMYLIEHHbIX OMneyaToK W OWWB60K wuaM B Cny4vae 006XKanoBaHUA
HapyLLUEHNs YCTaHOB/EHHOIO CpPOKa TaKMX MCNpPaBfeHWU - B TeYeHWe NATU paboumx
AHEe CO AHS ee perncTpauuu.

5.6. o pe3ynbTaTtam pacCMOTPEHUs Xanobbl NPUHUMAETCA OAHO U3 ClefyroLWwmX
peLUEeHWIA:

1) »xanoba y[OBNETBOPSETCA, B TOM uucne B (opMe OTMEHbl MPUHATOrO
PeLLeHns, UcnpaBeHNs AOMNYLLEHHbIX OMeYaToK M OWMO0K B BblAaHHbIX B pe3y/bTaTe
npeaocTaBfieHNss  MYHUUMNAIbHOMW — ycnyrn  [OKYMeHTaX, BO3Bpara 3asaBUTesto
[IEHEeXHbIX CPeAcTB, B3WMMaHWe KOTOPbIX He nNpeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMW akTamy Poccuiickon Pegepaymm, HOPMATUBHLIMU NPaBOBbLIMU aKTaMu
Pecny6nunkun TatapcTtaH, MyHUUMNAbHBIMX NMPAaBOBbIMU aKTaMu,;

2) B YA0BNETBOPEHMM XKa/ioObl OTKa3blBaETCH.

He nos3fHee [HA, cnefylollero 3a [AHeM MPUHATUSA pPeLLeHWns, YKa3aHHOro B
HacTOsILLEM MNYHKTe, 3asBUTEN0 B MUCbMEHHOW (hOpME K MO XKEeNaHWK 3asBUTeNs B
3N1eKTPOHHON  (hopme  HanpaBNsSeTCA MOTMBMPOBAHHLIA OTBET O pe3yfbTaTax
PacCMOTPEHUSA XKanoobbl.

5.7. B cnyyae npusHaHusa Xanobbl nofnexallein yA0BMETBOPEHUID B OTBETE
3ad9BUTENO0 O pe3ynbTaTax PacCMOTPEHMUS Xasobbl AaeTcd MHDopMauus o AelCTBUAX,
OCYLLIeCTB/ISEMbIX ~ OpraHom, npefoCTaBNAOLLNM MYHULMNANBHYO  YChyry,
MHOTO(YHKLMOHA/bHbIM LIEHTPOM NGO opraHunsaumein, npeaycMOTPEHHOM YacTbio 1.1
ctatb 16 depepanbHOro 3akoHa Ne 210-d3, B Lensx HesameanmTeNlbHOro ycTpaHeHus
BbISIBMIEHHbIX HaPYLUEHWIA NMPU OKa3aHUN MYHULMNANbHOW YCNYrK, a TakXke NpuHOCATCA
N3BMHEHMSA 3a [OCTaB/IeHHble Hey[006CTBa N YKa3blBaeTCA MH(OPMaLNA 0 fanbHERLWnX
NENCTBUSX, KOTOPble HE06X0AMMO COBEPLUNTb 3asBUTEN0 B LENsSX MOMydeHus
MYHULMMNaNLHOR YCNyTu.

5.8. B cnyyae npusHaHuA Xanobbl He Mojg/exkallein yaoBneTBOPEHUIO B OTBETe
3ad9BUTENI0 0 pesy/nbTaTaX pPacCMOTPEHUA >Kaiobbl AatoTca  apryMeHTMPOBaHHbIe
PasbsACHEHNS O MPUYUHAX MPUHATOrO pPeLeHnd, a Takke MH(opMauns o nopsake
006>KasioBaHMA NMPUHATOrO PELLEHUS.

5.9. B cnyyae ycTaHOB/IEHMSA B X0fe WX MO pe3y/ibTataM pPacCMOTPEHUS »anoobl
NMpM3HaKoB coCTaBa aAMWHUCTPATMBHOIO MpaBOHApPYLWIeHMA WAW  MPecTynsieHns
[AO/HKHOCTHOE /L0, PabOTHUK, HaZe/leHHbIe NMOTHOMOYMAMM MO PACCMOTPEHUIO »Kasob,
He3amMe[MTe/IbHO HanpasaAlT UMELOLLMeCH MmaTepuasbl B opraHbl NPOKypaTypbl.



35

MpunoxkeHne Ne 1

K AAMUHUCTPATUBHOMY
pernameHTy npeaocTaseHuns
MYHULMMNaNLHOR yCnyru no
0(hOpMNEHNIO JOKYMEHTOB MO
0OMEHY XXWJIbIX MOMELLEHNIA
MYHULMUNAIbHOT O XWUINLLHOIO
(hoHAa, NpesoCcTaB/IEHHbIX MO
OroBOPY COLMAaNbLHOro HaiMa

dopma
(BnaHk opraHa, NpefoCTaBNAIOLWEro MyHULMUMNANbHYH YCNyry)

Kowmy:

KOHTaKTHble faHHblE:
[NpeacTaBuUTeNb:

KoHTaKTHble faHHbIe npeacTaBuUTENA:

PELLUEHWVE
06 O0TKase B NpefocTaB/ieHN MyHULMMNANbHON YCyru
no
oT Ne
PaccmoTpeB Balle 3adBneHue oT No n
npunaraemble K Hemy LOKYMEHTbI YNONHOMOYEHHbLIM OpraHom
MPUHATO peLleHne 06
OTKase B

Mo CefyHoLMM OCHOBaHUSM:
1.
2l

[lononHuTenbHas NHGopMaLns:

Bbl BripaBe MOBTOPHO 06PaTUTLCS B YMOJHOMOUYEHHBI OpraH C 3asiBNIEHVEM O
NPeAocTaBNEHNM YCYTY NOCNE YCTPAHEHMS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXeT O6biTb 06XanoBaH B [OCYAeOHOM nopsake MyTem
HanpaB/IeHUs YKanobbl B YNOTHOMOUYEHHBI OpraH, a Takke B Cyae6HOM MNopsiaKe.
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CsefieHns 06 3NeKTPOHHOI Noanucu
[omkHocTHoe nuuyo (PKO)

(nognuck YNoMHOMOYEHHOIO AO/MKHOCTHOMO inLa
opraHa)
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MpunoxkeHne Ne 2

K AOMUHUCTPATUBHOMY
pernameHTy npegocTaB/ieHUs
MYHULMMNaLHOR yCnyru no
O(hOPMNEHNIO JOKYMEHTOB MO
06MEHY XW/bIX NOMELLEHWNI
MYHULMNaIbHOT O XXUNLLHOIO
(hoHAa, NpeaoCcTaBNeHHbIX MO
Or0BOPY COLMANbLHOrO HaliMa

dopma
(BnaHk opraHa, NpefoCcTaBNAOLLLEr0 MyHNULMNANLHYIO YCNYTY)

Komy:

KOHTaKTHbIe JaHHble:
MpencTaBuTenb:

KOHTaKTHble laHHble npegcTaBUTENA.

PELLEHWE
06 OTKa3e B NpuemMe AOKYMEHTOB, HE06X0AUMbIX NS NpefoCTaBNeHUs
MYHULMNANbHOW YCnyrn no

oT Ne
PaccmoTpeB Balle 3adBneHue oT No n
npunaraemble K Hemy LOKYMEHTbI YMNOMHOMOYEHHbIM OpraHom

NPUHATO
pelleHne 06  OTKae B nNpuMemMe  [IOKYMEHTOB,  HEOOXOAMMbIX  ANs
Mo CneAytouIM OCHOBaHUSIM:

N —

Pa3bsCHeHMe NPUYMH OTKa3a:
[lononHNTeNbHas MHopMaLMs:

Bbl BNpaBe MOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbIA OpraH C 3asiBIEHMEM O
NpeAoCcTaBNeHNN YCYTX NMOCAE YCTPaHEHNS YKa3aHHbIX HapyLUEeHWIA.

[aHHbI 0TKa3 MOXeT OblTb 06)anoBaH B AocyAebHOM nopsgke nyTem
Hanpas/ieHMs Xaobbl B YNO/THOMOYEHHbIN OpraH, a Takxe B Cyle6HOM nopsiake.
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CefieHNs 06 3/1eKTPOHHOI noanmcu

[omkHocTHoe nnyo (PUO)

(nognuch YNonHOMOYEHHOIO AOMKHOCTHOIO nLa
opraHa)
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MpunoxeHne Ne 3

K AOAMWUHUCTPATUBHOMY
pernameHTy npegocraBfieHUs
MYHULMNaLHOR ycnyrn no
0(hOpMNEHNIO JOKYMEHTOB MO
06MEHY XW/bIX MOMELLEHWNI
MYHULMNIbHOTO XXUNULLHOIO
(hoHAa, NpefoCTaB/EHHbIX MO
AOroBOPY COLMANLHOrO HaliMa

dopma
B
(HaI/IMGHOBaHI/Ie opraHa MecTHOro camoynpasneHusa
MyHULMNanbHOro o6pasoBaHus)
or
(nanee -
3a8BUTENb).

(ons pusnyecknx nuy - hamunns, UMs, 0TH4eCTBO, MAaCNOPTHbIE JaHHbIe,
pPerncTpauuto no MecTy XXUTeNbCTBA, TeneqoH)

3aaBneHue
06 0hOpMNEHUN JOKYMEHTOB MO 0OMEHY XXM/bIX NOMELLEHWNIA, NpeaoCcTaB/IeHHbIX N0
Or0BOPY COLMANbLHOro Haima

Mpowy Bac ohopMuTb JOKYMEHTbI MO 06MEHY XXUIOF0 NMOMELLEHMS.
ALPEC XXUNOTo NOMELLEHUS: MyHULMNaNbHbIV paiioH (ropoacKoi okpyr),
HaceneHHbIV MyHKT yi. L.

K 3adB/ieHMI0 npuiaratoTcs cnegyroue 0TCKaHMPOBaHHbIE OKYMEHTbI:

1) [LJOKyMEHTbI Y OCTOBEPAOLLNE INYHOCTD;

2) OOKyMeHT, NoATBEPXKAatoLWMiA MOSTHOMOYNA NpefcTaBuTens (ecnv OT UMEHM
3aABUTENA AeACTBYET NpeAcTaBuUTesNb);

3) Konuum [OKYMEHTOB, MOATBEPXKAAKOLWMX MNPaBO MOJSIb30BAHUA  XKWUJIbIM
MOMeLLeHNEeM, 3aHUMAEMbIM rpaXJaHWUHOM-3adBUTE/IEM W 4Y/leHaMW €ero CembM
(gorosop, opgep, pelweHne O MpPeAoCTaB/IeHUM XKUIOTO MOMELLEHUA W UHble
NOKYMEHTbI);

4) Konuu [OKYMEHTOB O COCTaBe CeMel rpaxpaaH-3asButenein (CBULETENBLCTBO O
POXKAEHUW, CBUAETENIbCTBO O 3aKNHOYeHWW 6paka, peweHne 06 YCbIHOBIEHUU
(yooyepeHuun), cynebHoe peLleHre 0 NPU3HaHUM Y1eHOM CeMby U T.1.).
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5) Bbinucka u3 [OMOBOM KHUIM (B Ciyyae, ecniu  [OKYMEHT BblaaeTcs
KOMMEPYECKMMWN OpraHun3aumsamun);

6) Bbinucka n3 TexHuyeckmx nacnoptoB BTW ¢ noataxHbiM nnaHom (ripu
Ha/IMunN) N 3KCNIMKaLMEN.

O6s3yocb  Mpu  3anpoce  MpeaocTaBUTb  OPUTMHANbl  OTCKAHMPOBAHHbIX
[LOKYMEHTOB.

(nata) (nognwuce) (®M0)
Pe3yanaT npeanocTaBneHNA MyHMLLMHaﬂbHOVI ycnyrun, npowy npeaoctaBUTb:

[0 B NMYHbI KabuHeT opTana rocynapCTBeHHbIX U MYHULUNANbHbLIX YCAyr
Pecny6nvkun TaTapcTaH;

| 1B MHOro(yHKLIMOHANbHOM LIEHTPe NpefoCTaBNeHNs ToCcyAapCTBEHHbIX U
MYHULMNaNbHbIX ycnyr Pecny6nmku TaTapcTaH;

B OpraHe.

(nara) (mognuce) ( (¢.1.0.)



MpunoxkeHne Ne 4

K AOIMWUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHNS
MYHUUUNAIbHOR YyCNyrn no
OPOpPM/IEHNIO JOKYMEHTOB MO
06MEHY XXW/bIX NOMELLEHWNA
MYHULMMNNbHOT0 XWUINLLHOIO
(hoHAa, NpefocTaB/ieHHbIX MO
AOroBOPY COLMaNbHOro HaliMa

["naBe cenbCKOro NoceneHus

orT:

3asaBneHue
06 McnpaBneHNM TEXHUYECKON OLLIMOKN

Coobuao 06 owwmnbKe, AOMNYLWEHHOW NP OKa3aHUU MYHWULUNANbLHOW YCNyru no
3anucaHo:
MpaBubHble CBEAEHWS:

Mpowly  UCnNpaBUTb  AOMNYLIEHHYK  TEXHUYECKYH)  OLIMOKY U BHECTW
COOTBETCTBYHOLIME  W3MEHEHMS B [OKYMEHT,  SIBAAOWMWIACA  pe3ynbTaToM
MYHULMNANbHONR ycnyr.

Mpunarato cnefytoLie AOKYMEHTbI:

1

2.

B cnyyae NpUHSATWS pelleHnst 06 OTK/OHEHWW 3asiB/ieHMst 06 MCrpaBieHnm
TEXHMYECKOW OLLIMOKM MPOLLY HamnpaBWUTh TaKoe PeLleHue:

MOCPeACTBOM OTMNPABIEHUS 3NEKTPOHHOIO AOKYMEHTa Ha agpec E-mail: ;

B BM/le 3aBEPEHHOI Konuu Ha 6yMaKHOM HOCMTe/e NMOYTOBbIM OTMNPAaBNEHNEM MO
agpecy: :
HacToswmm NoATBepXKaato: CBeAeHMUs, BKOUEHHbIE B 3asBMIEHIE, OTHOCALLMECS K
MOe/ NIMYHOCTM W NPEACTaBNSEMOMY MHOK /LY, a TaKkKe BHECEHHblE MHOK HIKE,
[OCTOBEPHbI.  [JOKyMeHTbl  (KOMUM  [JOKYMEHTOB), MPUMOXKEHHblE K  3asIBNEHNIO,
COOTBETCTBYIOT ~ TpeboBaHMAM,  YCTAHOB/IEHHbIM  3aKOHOAATeNbCTBOM  POCCUIACKON
defepalnn, Ha MOMEHT TMpPeACTaBNEHUS 3asBNEHUS 3T AOKYMEHTbl AeACTBUTENbHbI U
COAEePXaT A0CTOBEPHbIE CBEAEHNS.

(nata) (nognuce) (¢.1.0))



MpunoxeHue Ne5 K NocTaHOBNEHUIO
icnonHUTeNbHOro KOMMTETA
MMWKYNMHCKOr0 Ce/ibCKOro rnocesnieHns
A3HaKaeBCKOro MyHULMNaNbLHOr0 palioHa
Pecny6nukun TaTtapcTaH

0T 26.01.2022 Ne3

AQMUHUCTPATUBHbIN pernameHT
NpeAoCTaBNeHNIA MYHUUMNANbHOW YCNyry No BKAOYEHWIO B COCTaB U
MCKNIOYEHWIO XUbIX NMOMELLEHWIA U3 coCTaBa CNeLmann3vpoBaHHOIO
XUNUWHOTo hoHaa MUKYIMHCKOTO CeIbCKOro noceneHmst A3HakaeBCcKoro
MYHMLMNanbHOro palioHa Pecny6nmky TaTapcTaH

l. OO6LimMe NOMOXeHUA
1.1. TlpeameT perynmpoBaHusa afMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactosawunin aAMUHUCTPATUBHbIN pernameHT npefocTaB/ieHnA
MYHUUMNANbHOW ycnyru (fanee - agMWHUCTPATUBHbLIA pernameHT) ycTaHaBMBaeT
CTaHZapT W NOPSAAOK NpefoCTaBNeHUA MYHULMNANbHOW YCAYrn Mo BK/HOYEHUO B
COCTaB WM WCKNHOYEHUIO >KWMbIX MNOMeLeHUA U3 cocTaBa Cheumann3vpoBaHHOrOo
XuUnuwHoro  oHga  MUKY/IMHCKOTO — CefbCKOro  MocenieHnss  A3HaKaeBCKOro
MYHUUMNabLHOro painoHa Pecny6nnky TaTapcTaH (ganee - MyHuumnanbHas ycnyra).

1.1.2. [eiicTBMe HacToALlero PernameHTa He pacrnpoCTPaHSETCH Ha >XWible
NMOMeLLeHNs MaHeBPEHHOIO (DOHAa.

1.2. Kateropuu 3assuTenei

1.2.1. Jlnuamn, MMeKLWMMU NpaBO Ha MNOJyYeHWe MYHULMUNANbHOW YCNyru,
ABNAOTCA:

MYHULUNANbHbIE YUpexAeHUs, MYHUUUNaNbHbIE YHUTapHble NpPeanpuaTusa, 3a
KOTOPbIMM XWU/ble MOMELLEHNA MYHULMMNANbHOIO XWUANLHOIO (oHAa MUKYNNHCKOro
CeNbCKOro  noceneHnss  A3HaKaeBCKOro  MyHWUMMaNbHOro  pailoHa (ganee -
MYHULUMNAbHBIA XXUIULWHBIA POHA) 3aKpensieHbl Ha npase ornepaTtMBHONO ynpas/ieHNUs
NN XO3ANCTBEHHOTO BeEeHUS;

(begepanbHble  yupexaeHus, rocyfLapCTBeHHble yupexkaeHusa  Pecnybnuku
TaTtapcTaH, KOTOPbIM >KWNble MOMELEHNA MYHULUNANLHOTO >KWUAULLHOIO (oHAA
nepefaHbl B 6€3B03Me34H0e No/b30BaHue (fanee - 3a8BUTENb).

1.22. C 3a9BneHnem BNpaBe 00paTUTbCA NpeACTaBUTENlb  3adaBUTENS,
AENCTBYIOLNIA HAa OCHOBaHWUW AOKYMEHTa, YAOCTOBEPSIOLWErO ero noaHOMouns, nnéo
3aKOHHbIV NpeacTaBuTeNb (PU3NYECKOro NnLa (ganee - NpeacTaBUTE b 3aS9BUTENSA).

1.3. MNMopafoK NHPOPMUPOBAHMSA O NPeLOCTaBIeHUM MYHULMUNANbHOW YCNyTK

1.3.1. VIH(opmauus 0 nopsgke npefocTaBleHns MYHULMMNabHOW  YyCyru
pasmeLLaeTcs:



1) Ha MHMOPMALMOHHbLIX CTeHAax, COofepXKawux BU3yaslbHYHD W TEKCTOBYHO
WH(popMaUMio 0  MYHMUMMaNbHOW  ycnyre, pPacrofioKeHHbIX B MOMELLEeHUNAX
MHOTO()YHKLMOHaNIbHbIX LIEHTPOB npeaocTaBneHns rocyfapCTBeHHbIX 7
MYHULMNAbHBIX YCAYT.

2) Ha ojuuuanbHOM calTe MyHUUMNabHOrO paioHa B MHMOPMaUMOHHO-
TeNeKOMMYHUKaLNOHHOM cetu «/HTEepHET» (https://www.
https://aznakayevo.tatarstan.ru/);

3) Ha T[lopTane rocygapCTBeHHbIX W MyHUUMNaNbHbIX YyCnyr Pecny6ivku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nnkaHckunin noptan);

4) Ha EgmMHOM nopTane rocyfapCTBEHHbIX M MYHULMMANbHBIX YCAYr ((DYHKLMNIA)
(https:// www.gosuslugi.ru) (ganee - EanHbIA nopTan);

5) B rocygapCTBeHHON MHMOPMALMOHHON cucTeMe «PeecTp rocyaapCTBeHHbIX U
MYyHUUMNanbHbIX yenyr Pecny6nukn Tatapctad» (http://frgu.tatar.ru) (nanee - Peectp
rocyfapCTBEHHbIX U MYHULUUNANbHBIX YCYT).

1.3.2. KoHCynbTMpOBaHMe MO BOMpocam MNpefoCTaB/EHUA MYHULMNANbHON
YC/YTr OCYLLEeCTBNAETCA:

1) B MHOrO(YHKUMOHA/IbHbIX LUEHTpax MpeAocTaB/ieHNs roCYAapCTBEHHbIX U
MYHULMNANbHBIX YCAYT MPY YCTHOM 06paLLeHUn - IMYHO UK MO TeneqoHy;

2) B UHTEpPaKTUBHOW thopme Pecny61MKaHCKOro noprana;

3) B McnonHutenbHOM KoMuTeTe MWUKYNIMHCKOINO CefibCKOro  MoCeneHus
A3HaKaeBCKOro MyHMUMNanbLHOro paroHa Pecny6nukn TartapctaH (ganee -
cnonkom):

Npn YCTHOM 06paLleHnm - MIMYHO UK MO TeNeoHy;

npu NUCbMeHHOM (B TOM yuc/ie B (hOPMe 3/IEKTPOHHOI0 AOKYMeHTa) obpalleHunm
- Ha 6yMaXXHOM HOCUTesie Mo NoYTe, B 3/IEKTPOHHOM (hopMe MO 3/1EKTPOHHOI NouTe.

1.3.3. IH(hopmaums Ha EguHom noptane, Pecny6imMkaHCKOM nopTasie 0 nopsake
M CPOKaxX nMpeAocTaB/ieHUs MYHUUMNAbHOMW YCNYr Ha OCHOBaHUW CBEAEHUNA,
cojepxawmxca B PeecTpe  rocyfgapCTBEHHbIX W MYHUUMMANbHbIX  YCAYT,
npeaocTaBnseTcs 3asBUTeN0 6ecniaTHo.

Joctyn K vHopmaumm 0 cpokax M nopsaake npefocTaBfieHns MyHULUNANIbHOW
YC/YTr OCyLLeCTBNSAETCS 6e3 BbIMONHEHUS 3asBUTeNIEM KaKuUX-Nnbo TpeboBaHWUi, B TOM
yncne 6e3 MCNOMb30BAHMA NPOrpamMMHOro ob6ecneyeHuWs, YCTaHOBKA KOTOPOro Ha
TEXHUYeCKMe CpefcTBa 3aaBuUTensd TpebyeT 3akM4YeHUs NUMLEH3NOHHOIO WU WMHOTO
cornatleHus C npaBoobnagarenem nporpaMMHoro obecneyeHus,
npefycMaTpmBaloLLEro B3WMaHWe nnaTbl, perncTpayuio UM aBTopusaunio 3asaBuTens
WIn NpegocTaB/ieHne UM MePCoHasIbHbIX AaHHbIX.

1.3.4. Tpn ob6palleHNUN 3aaBUTENA IMYHO WKW MO TenedOHY B COOTBETCTBUM C
NOCTYNUBLUMM 0b6paLleHeM NpefocTaBnseTca NHpopmauus:

1) 0 MecTe HaxOXAeHWs MHOro(yHKUWOHa/IbHOrO LeHTpa npeaocTaB/ieHns
rocyfapCTBEHHbIX M MyHMUMNanbHbIX ycnyr, Kcnonkom (agpec, rpauk paboTsl,
CrnpaBoYHble TefieOoHbI);

2) O nopsfKe NpefocTaBNeHNs MyHULMNASbHOM YCiyru, 0 cnocobax n cpokax
nojayn 3asiBleHNN;


https://www
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3) 0 KaTeropmax rpaxzgaH, KOTopbIM MpeAocTaBifeTca MyHUUUNabHas ycnyra;
O HOpPMAaTMBHbLIX MNPaBOBbIX aKTax, Peryanmpyrowmx BOMPOCbl MNpPeaocTaB/ieHNs
MYHUUMNANbHOW YCNyru;

4) 0 nepeyHe AOKYMEHTOB, HEOOXOAWMbIX AN PAaCCMOTPEHUs 3asBNEHMSA O
NPeaocTaBNeHUN  MYHUUMNANbHOW YCAyrn, O CpOKax [MpuemMa W perucrpaymm
3aB/IeHNS;

5) 0 xofe nNpefoCTaB/EHNA MYHULMUNANBHOWN YCNYTW;

6) 0 MecTe pasMelleHMs Ha ouUManbHOM cailTe MHMopMaLMM No BoONpocam
NpeAoCcTaBNeHNs MyHULUNANbHOW YCNYTU;

7) 0 nopsigke 06XanoBaHWA AEWCTBUIA UM 6e34eCTBMA AO/MHKHOCTHbLIX ML
Vicnonkoma.

Mo nNUcCbMeHHOMY 06palleHn0 COTPYAHUKM VIcnonkoma, OTBETCTBEHHOro 3a
npefocTaBfieHNne  MYHUUMNANbHOW  YCAyru, MoAPoO6HO B MUCbMEHHOW  (hopme
Pa3bACHAIOT 3adaBUTENO MNOPSAAOK MpefoCTaBNeHUs MYHUUMNAbHON  ycnyru u
BOMPOCHI, YKa3aHHble B HACTOALWEM MNyHKTe aAMWHUCTPATUBHOrO perfiamMeHTa, U B
TedyeHMe Tpex paboumx [AHeil CO AHA perucTpaymm obpalleHus HanpasfsT OTBET
3aaBuTento. OTBeTbl JalOTCA Ha A3blke 0bpaleHusa. B cnyyae HEBO3MOXKHOCTU [aTb
OTBET Ha fA3blKe 00palleHns WUCMOJb3YKTCA TOCYAAPCTBEHHbIE A3bIKM Pecny6/mku
TaTtapcTaH.

1.3.5. NHpopmauma no sonpocam npefoOCTaBNeHUS MYHULMMNAbHOW YCayru
pasmellaeTcs Ha  oduUManbHOM  calTe  MyHMUMNA/IbHOro  paioHa W Ha
NH(OPMaLNOHHbBIX CTEHAAX B NOMeLLeHUsAX Mcnonkoma ans paboTbl C 3a9BUTENSMM.

WHpopmaums Ha  rocyfapCTBeHHbIX  A3blkax Pecnybnukm  TatapcTaH,
pasmellaemas Ha MHMOPMALMOHHbLIX CTeHAaX W Ha oguuManbHOM  caiTe
MYHULMNANbHOTO  panioHa B MH(OPMaLMOHHO-TENIEKOMMYHUKALNOHHON  CeTu
«/IHTEpHET», BK/IKOYAET CBEAEHWS O MYHUUMNANbHOW Yycnyre, cofepkalimecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMWUHUCTPATMBHOIO pPernameHTa,
NH(OpMaUMI0 O MeCTe HaxOoXAeHWs, CnpaBOYHbIX TefeoHax, BpPemMeHW paboTbl
Mcnonkoma, 0 rpaduke npuvema 3asBfeHW Ha NpefoCTaBNeHMEe MYHULUNAaNbHOW
yCnyru.

1.4. HopmaTVBHble NpaBOBble aKTbl, PErynMpytoLne npegocTaBneHme
MYHULMNaNbHOW ycnyru

14.1. [lepeyeHb  HOPMATMBHLIX  MPaBOBbLIX  aKTOB,  PEryavpyrowmnx
npefocTaBieHne MyHUUMMNaNbHON ycnyrn (C ykKasaHWeM PeKBU3UTOB HOPMATMBHbIX
NnpaBOBbIX aKTOB M WCTOYHMKOB WX O(hMuManbHOro Ony6/MKOBaHWS), pasMelleH Ha
EanHom nopTane, B PeecTpe TroCyAapCTBEHHbLIX W MYHUUMNANIbHbLIX YCAyr, Ha
ouymanbHOM caunte MYHULNNAILHOIO panioHa B NH(OPMaLNOHHO-
TeNeKOMMYHMKALNOHHOWN CEeTN «VIHTepHET».

1.4.2. TeKCT aAMUHUCTPATMBHOrO pernameHTa B [AENCTBYHOLLEA pefakuum
NOANEXWUT pa3melleHnto Ha EpauHoM noptane, B PeecTpe rocyaapCTBEeHHbIX W
MYHULMNAbHbLIX YCAYr, Ha O(MUMaNbLHOM CcailTe MYHUUUNanbHOro panoHa B
MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON CETU «HTEpHET».



1.5. BKNHOYEHME XKWUMbIX MNOMELIEHMIA B COCTaB Cheunanu3MpoBaHHOro
XUNULWHOIO (oHAa MYHMUMNaNbHOIO paioHa OCYLLEeCTBAAETCA npu cobnraeHUn
cnefyrowmx yCnoBuia:

XXUNble MOMELLEHNA He 3aHATbl MO A0roBopam COouUMasibHOro Harima, Hailma
YKN/I0r0 NOMeLLEHMS, HaXOAALWErocs B MyHULUMNAIbHON COBCTBEHHOCTM XUINULLHOMO
(hoHAa KOMMEpPYeCcKoro WCMnonb30BaHUSA, apeHibl, He VMelT O00peMeHeHUs npas
(cepBUTYT, 3a/10r) Ha 3TO MUMYLLLECTBO;

XWble TMOMeLLeHMA nNpUrogHol Ans MOCTOAHHOTO MPOXMBaAHUA rpaXkaaH
(oTBeyaloT TpeGOBaHWSIM, YCTaHOB/IEHHbIM  MoOCTaHOB/eHWeM  [MpaBMTeNbLCTBA
Poccuiickonn depepaunmn ot 28.01.2006 Ne 47 «O6 yTBEpPXAEHUN TT0ONOXKEHUS O
NPU3HAHUN MOMELLEHUA XWUNbIM MOMELLEHNEM, XWUI0ro MOMELLEHNA HenpurogHbim
AN NPOXXMBaHMUA U MHOTOKBapTUPHOrO A0Ma aBapUiHbIM M NOAMEXALLUM CHOCY UK
PEKOHCTPYKLMMN», CAHUTAPHLIM N TEXHUYECKUM MpaBuiaMm M HopMam, TpeboBaHUAM
NoXKapHoi 6esonacHocTy, 3KOJIOrMYECKUM n NHbIM TpeboBaHMAM
3aKoHOoAaTe/IbCTBa), 61aroyCcTpoeHsl NPUMEHUTENBHO K YyCNOBUAM
COOTBETCTBYHLLLEr0 HaCe/IEHHOT0 MYHKTAa,;

O0OLWEXNTMA YKOMMNEKTOBaHbl Meb6enbio, ApYrMMm HeobXoAMMbIMK  ANA
NPOXXMBaHNA rpaxkiaH npegmMmeTamu.

K o6wexntnam MoOryT ObiTb OTHeCeHbl CrneunasbHO MNOCTPOEHHbIE WU
nepeobopyaoBaHHbIE AN8 3TUX Lienein goMa NnMbo YacTn AOMOB.

K cny>XeGHbIM XXU/bIM MOMELLEHUAM MOryT OblTb OTHECEHbl >XW/ble [0Ma,
OTAeNIbHble KBapTUPbI B XU/bIX JOMaX.

1.6. L3 cocTaBa crieumann3vpoBaHHOIO XUINLHOIO (POHAA MYHULMNANLHOIO
parioHa MOryT ObITb UCK/OYEHbI A0Ma, YaCTX AOMOB, KBAPTUPbI U MOMELLEHWS.

1.7.  WCKNO4YeHMEe D>KWUNbIX TMOMELleHNA B  OOLWEXUTUAX U3  cocTaBa
cneunanm3anpoBaHHOro XUNLWLHOTO (hoHaa MYHULMNANLHOIO parioHa
OCYLLECTB/IAETCA NPU COBNOAEHNMN CefYHOLWMX YCNOBUIA:

COOTBETCTBME  XKWU/bIX  TOMELLEHNA  TpeboBaHWUAM,  YCTaHOB/IEHHbLIM
noctaHoBneHnem lMpaBuTenbcTBa Poccuiickonr ®eaepaumm ot 28.01.2006 Ne 47 «O6
YyTBepXAeHUN 0N0XKEeHUA O MPU3HAHUWN NMOMELLEHUNS XXWU/bIM MOMELLLEHMUEM, XXWUI0ro
NOMELLEHUSI HENPUTOAHbIM AN18 NPOXUBAHMUSA U MHOTOKBAPTMPHOIO AoMa aBapUitHbIM
N NoAnexXxallnum CHOCY WA PEKOHCTPYKLUU» U TOCYAapCTBEHHbLIMU CTPOUTENIbHBLIMU
HOpMamu 1 npasunammn «Kusnble 3gaHnsa» (CHull 2.08.01-89);

HaimuMe M301MPOBAHHOTO BXOAa B KaXAyl KBapTUpPy C JIECTHWUYHOW
naowaakm unm n3 Kopuaopa;

YAOBNETBOPUTENIbHOE  TEXHMYECKOe, NPOTUBONOXAaPHOE, CaHUTapHO-
rMrmeHNYecKoe COCTOSAHNE NMOMELLEHUIA N UHXXEHEPHOro 060pyA0BaHUS;

3acefneHne CcemMer MOKOMHATHO (MOKBApTUPHO); 3acefieHne CMEXHbIX WU
NMPOXOAHbIX KOMHAT OAHOW CEMbEN; OTCYTCTBME KOMHAT, 3aCENEeHHbIX Ha YCNOBUAX
KOMKO-MEecCTa;

OTCYTCTBME  TpaXkKAaH,  3apermcTpMpoBaHHbIX B 00OWeEXUTUAX  6e3
NpefocTaBEHN UM XWI0A nnowaan v (unn) AnutenbHoe Bpemsi (B TeyeHue 6
MecsLEB), He MPOXXMBAIOLLMX N0 MeCTy perucrpauuu,



npeaBapuTesibHOE  YCTpaHeHWe  CaMOBOJIbHbIX — MEpPeniaHMpoOBOK B
O0OLLEXUTUSAX.

1.8. VckntoueHne  CRyXeOHbIX — >XWIbIX — MOMELLeHWA M3 cocTaBa
Crneuuann3mpoBaHHOr0 XWINLLHOTo (oHaa MUKYIMHCKOTO CefibCKOro MocesieHns
MYHMULUNAbHOTO painoHa OCYLLECTBASAETCA NPU MPOXUBAHUN B HUX:

rpaxgaH, npopaboTaBlIMX Ha NPeANpPUATUAX, B YUPEXAEHUAX, OpraHm3aLmsx,
LpeaoCcTaBMBLLUNX UM CNyXebOHble XW/ble MOMELLEHUS, HE MeHee [eCATW NeT, Win
npyv YCNoBUWN 06LLEN NPOLO/IKUTENBHOCTM paboTbl rpaXaaH B BHOLKETHON cdepe He
MeHee [ecATU NeT;

U/IEHOB CEMbMW BOEHHOC/Y>XXaLLUNX, AO/MKHOCTHbLIX /L, COTPYLHWMKOB OpraHoB
BHYTPEHHUX fefl, OpraHoB (eaepasibHOM CNy)X6bl 6€30MacHOCTM, TaMOXEHHbIX
opraHoB Poccuitickoin ®Pefepaunn, OpraHoB rocyapCTBEHHOW MPOTMBOMNOXAPHOM
CNMy>XObl, OpPraHoOB MO KOHTPO/MO 3a O6OPOTOM HAPKOTUYECKMX CPeacTB W
MCUXOTPOMHBIX BELLECTB, YUPEXAEHWA W OpraHoB Yro/l0BHO-UCMOHUTE/IbHOMN
CUCTeMbl, NOrmMébwmnx (ymeplumx) waM nponasliMx 6e3 BecTU Mpuv UCMONHEHUM
0653aHHOCTe BOEHHOW CNYXX6bl UK CYXXeBbHbIX 0053aHHOCTEN;

YNEHOB CEMbW PabOoTHMKA, KOTOPOMY ObI/I0 NPeAoCTaB/IeHO CNYXeBHOe XXunoe
MOMeLLEHME M KOTOPbIA YMeEp;

MeHCMOHePOB MO CTapoCTu;

nHBanngos | van 1l rpynn, MHBaIMAHOCTL KOTOPbIX HACTynwuna BCeLCTBUE
TPYAOBOro yBeyba Mo BUHEe paboTogaTend, Hsanmgos | uam 1l rpynn, MHBaIMAHOCTb
KOTOpbIX HacTynuna BC/MeACTBUE NpOodecCMoHanbHOro 3aboneBaHns B CBA3N C
NCMOMIHEHWEM TPYLOBbIX 00A3aHHOCTEW, WHBAMAOB M3 YMC/la BOEHHOCNYXKALUUX,
cTaBWmnx uHBanmaamun | nam 1l rpynn BCNeLCTBUE pPaHEHUS, KOHTY3UW WU YBeubs,
MOMlyYeHHbIX MPU WUCMOMIHEHUN 06A3aHHOCTE BOEHHOW Cy>6bl 60 BCNeACTBME
3a60/1eBaHNSA, CBA3AHHOI0 C UCNOJIHEHNEM 06513aHHOCTE BOEHHOW C/YXObI.

1.9. TepMI/IHbI, MNCIMOJIb3yeEMbIE B afMUHNCTPATUBHOM pPeryiaMeHTe, N UX ornpeaeneHna

1.9.1. B aAMUHUCTPATMBHOM PErfamMeHTe UCMOMb3YTCS CreAytoline TEPMUHbI 1
onpeaeneHns:

yAaneHHoe pabouyee MeCTO MHOroYHKLMOHaNbHOrO LIEHTPa MpeaocTaB/eHNs
roCyflapCTBEHHbIX W MYHUUMNANbHLIX YCAyr - TeppuTopuanbHO 060c06/1eHHOe

CTPYKTYpPHOE nojpasgeneHue (ochuc) MHOTro(hyHKLMOHAIbHOIO LleHTpa
npefoCTaB/EHNS TOCYAAPCTBEHHbIX U MYHUUMNANbHBIX YCNYr, CO34aHHOE B FOPOLCKOM
(cenbCKOM)  MOCENeHUN MYHMLMMNANbHONO panoHa WAM B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 [lpaBui opraHusaumm
[EeATeNIbHOCTM MHOTO(YHKLMOHANbHBIX LEeHTPOB MpefoCTaBNeHUS FOCYAapCTBEHHbIX U
MYHMUMNANbHBLIX YCYT, YTBEPXAEHHbIX MOoCTaHOBNeHMEM [MpaBuTensCTBa POCCUNCKOMN
depepaumn ot 22 aekabpa 2012 r. No 1376 «O6 yTBepXaeHun lNpaBun opraHu3aumm
[eATe/IbHOCTU MHOTO(YHKLUNOHA/IbHBIX LEHTPOB NpeaocTaB/ieHnss rocyLapCTBEHHbIX U
MYHULUUNANbHbLIX YCNYT»;

TeXHU4YecKasd owmnbka - owmnbka (onucka, oreyartka, rpammaTuyeckas um
apugmeTnyeckad owmbka nNM60 NoAo6Has owunbka), AonyuleHHas Kcnoskomom,



NnpefoCTaBAAOWMUM  MYyHUUMNANBHYO YCAyry, W TnpuBeawas K HEeCOOTBETCTBUIO
CBefleHWI, BHECEHHbIX B [OKYMEHT (pe3y/ibTaT MyHUUUNanbHOW YCnyrun), cBefeHnsam B
[OKYMEHTaxX, Ha OCHOBAHUM KOTOPbIX BHOCU/INCL CBeEHNS;

EavHaa cuctemMa waeHTU(MKAUMM U ayTEHTUPUKALUN B MHMPaCTPYKTYpe,
obecreumnBaroLLen NH(OPMaLMOHHO-TEXHO/IOrNYeCKoe B3aMMOJencTaune
NH(OPMALMOHHbLIX CUCTEM, UCMO/b3YeMbIX 415 NpPefocTaB/ieHUs ToCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr B 3/eKTpoHHOW (opme ( ganee - ECWA) - deaepanbHas
rocyfiapCcTBeHHas MHMopMaLMoHHas cucTema, obecneymsarollas CaHKLNOHNUPOBAHHbIN
[OCTYM YYaCTHUKOB MH(OPMALMOHHOIO B3aMMOAENCTBUA CUCTEMA ayTEHTU(PUKaLUKN K
NH(OpMaLMK, CofepXKalencs B rocyfapCTBEHHbIX WMH(OPMaUMOHHBLIX CUCTEMAaX W
NHbIX MHPOPMALMNOHHbIX CUCTEMAX;

M®L| - MocygapcTBeHHOe 6HOMKETHOE yupexaeHne «MHOroyHKUNOHabHbIN
LLeHTP MpeAocTaB/ieHns TOCYAapCTBEHHbIX M MyHMUMNANbHbIX ycnyr B Pecny6svke
TatapcTaH»;

ANC MoL - ABTOMaTM3MpoBaHHaA NH(opMaLoHHasA cuctema
MHOTO(YHKLMOHA/IbHbIX LIeHTpOoB npefoCcTaBneHUA rocyfapCTBeHHbIX 7
MYHUUMNaIbHBIX YCnyr Pecny6ivMku TaTapcTaH.

1.9.2. B agMWHUCTPATUBHOM persiamMeHTe NoJ 3asB/IEHWEM O NpeaoCcTaBeHUM
MYHULMNANbLHON ycnyrn (fanee - 3adB/ieHME) NOHMMAETCA 3anpoc O NpefoCTaBleHUN
MYHUUMNANbHOW  YCNyrn, MOAaHHbIA B COOTBETCTBUM C MNYHKTOM 3 CTaTbl 2
degepanbHoro 3akoHa ot 27 wwona 2010 roga Ne 210-®3 «0O6 opraHusaumm
npefocTaBNeHNs TOCYAapCTBEHHbIX U MyHULMUNANbHBIX yCnyr» (fanee - ®efepanbHbli
3aKOH Ne 210-®3).

2. CTaHpapT npefocTaBNeHUs MYyHUUUNANbHOW YCNyTu
2.1. HaumeHoBaHVe MyHULMUNAIbHOW YCyTu
BkntoueHne B COCTaB WM UCKIKOYEHWE H>KWMbIX MOMELWEHMA U3  cocTasa
CneunannsmpoBaHHOro >KUANWHOIO (oHAa MWKYNMHCKOro CefibCKOro MnoceneHus

A3HaKaeBCKOro MyHULIMNaNbHOro paiioHa Pecny6nunku TaTapcTaH

2.2. HanmeHoBaHWe UCNOMHUTENLHO-PacnopAANTENIbHOIO opraHa MeCcTHOro
caMOynpaB/ieHNA, HEMOCPEACTBEHHO MPEeLOCTaBNAOWEro MyHULUNNAbHYO YCIYTy

cnonHUTENbHBbIN KOMUTET MWKYNNHCKOIO CEeNbCKOro nocesieHUs
A3HaKaeBCKOro MyHuLUUNansHOro paroHa Pecny6nmku TatapctaH (ganee - icnonkom)

2.3. OnucaHune pesynbTaTa NPeaocTaBneHNs MyHULMNANbHON ycnyru

2.3.1. Pe3ynbTaToOM NpefocTaBieHns MyHULUNAIbHON YCNYT ABNAETCS:

1) peLleHre 0 BK/IKOYEHUN XXNIOr0 NMOMELLLeHUs B COCTaB Creunann3npoBaHHOro
XUNUWHOro  oHAaa MMUKYNMHCKOrO  CeNbCKOro  MocesieHns A3HaKaeBCKOro
MYHULUMNAIbHOrO parioHa Pecny6nmkn TaTtapctaH (npunoxeHue 1);



2) peweHne 006  UCKIKOYEHUM  >KUNOTO  MOMELLeHMs U3 cocTasa
Cneunann3MpoBaHHOro XUAUWHOrNo ¢oHAa MWKYNIMHCKOTO CefibCKOro MocCeseHns
A3HaKaeBCKOro MyHuMUUNansHoro paroHa Pecny6nmkn TatapcTaH.

3) peweHne 06 OTKase BO BK/IOYEHWUM DKWU/IOFO MOMELLEHMA B COCTaB
CNeumanm3npoBaHHOr0 XUMNLWHOIO ¢oHAa MUKYNIMHCKOrO CefibCKOro nocesieHns
A3HaKaeBCKOro MyHUUMNanbHOro paioHa Pecny6nnku TaTtapcTaH.

4) pelweHne 06 OTKase B WCK/IHOYEHUW D>KUIOTO MNOMeLLeHUs u3 cocTasa
Cneynann3mpoBaHHOrO >KWUINLWHOMO (oHga MWUKYNMHCKOTO CenbCKOro MOCeneHus
A3HaKaeBCKOro MyHMUMNanbLHOro parioHa Pecny6nmkn TatapctaH (NpunoxeHue 2).

2.3.2. Pe3ynbTaT npefocTaBfieHUss MYHUUWUNANbHOW YCyrM  HarpasnseTcs
3afaBUTeNt0 B (popMe  3/MIEKTPOHHOrO  JOKYMEeHTa, MOAMUCAHHOIO  YCUIEHHOM
KBaIMPUUMPOBAHHOM 3/1eKTPOHHOW NOAMNMUCLIO YNOMHOMOYEHHOIO AO/IXHOCTHOMO Nnua
icnonkoma, B COOTBETCTBUM C DeaepanbHbIM 3aKoHOM OT 6 anpend 2011 ropa Ne 63-
®3 «O6 aneKTpoHHOW nognucu» (fanee - depepasbHblid 3aKOH No 63-D3) B INYHLIN
KabnHet EpgmHoro noprtan. B cnyvyae HanpaBneHWs  3asABNEHUA  MOCPEACTBOM
PecnybnmkaHcKoro noptana pesynbtar MpPeAoCTaBNeHNs MYHULMMNANbHON yCnyru
Harnpas/SeTCs B IMYHbIA KabUHET Pecny6nKaHCKOro noprana.

2.3.3. o BblibOpy 3asBUTENA pe3ynbTaT MpPeAocTaBNeHNs MYHULUNAIbHOWA
ycnyrun Bbigaetca B Mcnonkome wnv B M®L, B (hopme 3K3emnnsapa 3/eKTPOHHOIO
[NOKYMeHTa, pacneyataHHOro Ha OyMa)KHOM HOCWUTE/le, 3aBEPEHHOr0 MeyaTbio U
MOAMUCbID COOTBETCTBEHHO YMO/IHOMOYEHHOI0 AO/HXHOCTHOrO fivua KMcnonkoma wnu
paboTHMKa M®LI.

2.3.4. 3aABUTENb BNpase MnoslyuynTb pesynbTaT NpefocTaBleHns MyHULUNAIbHOW
ycnyrn B (hopMe 3/IEKTPOHHOIO [OKYMEeHTa B TeYeHMe CpoKa AeilCcTBUA pesynbrarta
npeaocTaB/ieHNss MyHULUNAIbHOW YCYTW.

2.4. CpoK npefoCTaBfieHNss MyHULUMANbHOW YCAYTK, B TOM YUC/E C YYETOM
Heo6X0AMMOCTY 06paLLeHns B OpraHM3aLmn, y4acTBYHOLLVE B NPeaoCTaBNeHNM
MYHULMNANbHOM YCNyru, CPOK NPUOCTAHOBNEHMS NPEAOCTaBIEHUS MYHULMNANIbHOM
yCNyru B Cyyae, eC/ BO3MOXHOCTb MPUOCTAaHOB/IEHUS NpeayCMOTpeHa
3aKOHOAaTeNbCTBOM Poccuiickoli ®eaepaumn, CpoK Bblgaum (HanpasieHus)
NOKYMEHTOB, IBNSOLLIMXCSA Pe3yNbTaTOM NpefoCTaBeHNs MyHULMUNANbHOW YCyTu

2.4.1. MyHuuunansbHasa ycnyra npefocTaBnsieTcs B TeueHne 12 paboumx aHei.

2.4.2. TlpnocTaHOBNEHME CpPOKa MNPefOCTaBNEHMA MYHULUUNANLHOW YCNYyrn He
npesycMoTpeHo.

2.4.3. HanpasneHne [OKYMeHTa, SBNAOLLErocA pe3y/ibTaToOM MpefoCTaBNeHNA
MYHUUMNANbHOM  ycnyrm B (JOPME  3/IEKTPOHHOrO  [OKYMEHTa,  3asBUTEN0
OCYLLECTBNIAETCA B [eHb O(OPM/IEHUS M perncTpauumn pesynbtata npepocTaBleHUs
MYHULMMNaNLHOR yCnyru.

2.5. VicuepnbIBatoLMii nepeyeHb AOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C
3aKOHOJATeNbHbIMU WM WHBIMW HOPMATUBHbLIMI MPaBOBbIMU aKTaMmn ANs
npefoCTaBNeHNS MyHULUMNANbHOW YCYTK, a TaKxKe YCyr, KOTOpble ABNAKTCS
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HE06X0AUMbIMU 1 0653aTeNbHLIMU ANS NPefoCTaBNEHNS MYHULUNANbHBIX YCAYT,
noAnexalinx npeacTaBneHNIo 3asBUTENEM, CNOCOObI UX MOMYUYEHUs 3a9BUTENEM, B TOM
ymcne B 3NEKTPOHHON hopme, NMOPAAOK UX NpecTaBNeHMs

2.5.1. Ona NpuHATUA pelleHna O BK/KOYEHUW >KUIOr0 MOMELLeHUs B COCTaB
Cneuuann3mpoBaHHOrO XXMAUWHOIO (oHAa MWMKYNMHCKOTO CefibCKOro rocefieHus
A3HaKaeBCKOro MyHMLNNaNLHOro parioHa Pecny6imku TatapcTaH:

1) JOKYMEHT, YAOCTOBEPAOLNIA NMNYHOCTL (He TpebyeTca B Ciydae obpalyeHus
nocpeacTBoM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, yA0CTOBEPAIOLWMIA NONHOMOYMNS MPeACTaBUTENSA 3aABUTENS;

3) 3asBNeHmeE:

B (bopMe AOKYMeHTa Ha OyMaxHOM HocuTene (npunoxkeHuve Ne 4 K HacToALEMY
aAMUHUCTPATUBHOMY pPerfameHTy);

B 3/1EKTPOHHOM (popme (3amonHSAETCH MOCPeLCTBOM BHECEHUS COOTBETCTBYHOLLMX
CBElEHUI B 3NEeKTPOHHYK (HOopMy 3asdBfeHUs), MNOANUCaHHOe B COOTBETCTBUWM C
TpeboBaHMAMN nNyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernaMeHTa, Mpu obpalleHnn
nocpefcTsoM Pecny6nMKaHCKOro noprana;

4) [OKYMEHT, MOATBEPXKAAOLLNIA NPaBO 3aABUTENSA Ha XKUI0e MOMELLEHNE;

5) KONua TEXHNUYECKOro NnacropTa Xuaoro nomeLleHus;

6) 3aKNl0YeHMEe O COOTBETCTBUM XWU/IOr0 MOMELLEHUS MPEAbABASEMbIM K HEMY
TpeboBaHUAM.

ANna NpuHATUA pelleHns 06 WCKIKOYEHMM >KUIOF0 MNOMeLLeHUs K3 COoCTasa
CNeynann3mpoBaHHOT0 >KUINLWLHOIO (oHAa MMUKYIMHCKOTO CenbCKOro MocesieHuns
A3HaKaeBCKOro MyHMLUMNanbHOro paoHa Pecny6nvku TatapcTaH npeacTaBisoTCA:

1) JOKYMEHT, yAO0CTOBEPSOWMIA NNYHOCTb (He TpebyeTcs B clydae ob6paleHus
nocpeacTBoM Pecny61nMKaHCKOro noprana);

2) [OKYMEHT, Y40CTOBEPAOLLMA NOTHOMOYMNSA NPEACTaBUTENS 3aABUTENS;

3) 3adBneHMe 06  WUCK/IOYEHWW  >KWNOr0  MOMeLLeHWs U3 cocTasa
cnewyuannsmpoBaHHOro goHga MUKYIMHCKOrO CenbCKOro noceneHnsa A3HaKaeBCKOro
MYHULUNANLHOrO paioHa Pecny6nnkn TaTtapcTaH:

B (DOpMe [OKYyMeHTa Ha BymMaxHOM HocuTene (npunoxkeHne Ne 5 K HacTodALeMy
aAMUHNCTPATUBHOMY pPernameHTy);

B 3/1EKTPOHHONM (hopme (3anosiHAeTCA NOCPeACTBOM BHECEHMS COOTBETCTBYHOLLMX
CBElEHNIN B 3NEeKTPOHHYK (HOopMy 3asBfieHUs)), MNOANUCaHHOE B COOTBETCTBUM C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMWHUCTPATUBHOIO perfameHTa, npu obpalleHnn
nocpeacTBom Pecnyb/MKaHCKOro noprana;

4) Konus TeXHNUYeCKOro nacnopra Xuaoro nomeLLeHus;

5) Konuu [LOKYMEHTOB, YA0CTOBEPAOLLNX NIMYHOCTU rpaxkaaH,
3aperucTpMpoBaHHbIX B XKMIOM  nomelleHun  (nacnopta  (MHble  AOKYMEHTHI,
YAOCTOBepAKOLWMe JINYHOCTb) U/IEHOB CeMbM, pocTurwmx 14 net W CTapLue,
CBUAETENbCTBA O POXAEHUW HECOBEPLUEHHONETHUX YNEHOB CEMbW HaHUMATENd, He
AOCTUTWNX 14-neTHero Bo3pacTa);

6) Konus [orosopa HaimMa C/y)XeBHOro H>KMM0ro nomeweHns  (OKuaoro
MOMELLEHUS B OOLLEXMNTUN);



7) DOKYMEHT, MOATBEPXAAKOWMIA OTHECEHME K KaTeropum rpaxmgaH corniacHo n.
1.8. HacToswero PernameHTa (B C/iydyae MCKMHOUEHNS CNYXKEBHBIX XXUMbIX MOMELLEHNIA
13 coCTaBa Ccrneuuann3npoBaHHOro XWInUWHOro oHaa);

8) konua TPYLOBON KHMXKM paboTHMKa (HaHMMatens), 3aBepeHHasd Mo MecTy
paboTbl, CNY>X6bl UM MHDOPMALUA O TPYLOBOM CTaXe W TPYAOBOW [eATENbHOCTU B
3M1eKTPOHHOM BUfe.

2.5.2. 3adBneHve W npwunaraemble AOKYMEHTbl MOryT ObiTb MNpefcTaB/eHbl
(HanpaB/feHbl) 3a9BUTENIEM OLHUM U3 CNeayoLWmMX Crnocobos:

1) yepe3 M®PL| Ha ByMaxKHbIX HOCUTENAX U B BUAE 3NEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPeboBaHMAM NYHKTA 2.5.3 afMUHUCTPATUBHOIO PErnaMeHTa;

2) nocpeacTsoM Pecny6/nMKaHCKOro rnoprasna B 3/1IEKTPOHHOW (hOpME;

3) B MCMONKOM /IM4HO WX MOCPEACTBOM MOYTOBOM CBSI3N Ha OYMaKHOM
HocuTene. 3asBfieHWe W Npunaraemble LOKYMEHTbl, MPW HanpasieHUM MOCpPeacTBOM
MOYTOBOW CBA3M, 3aBEPAIOTCA B YCTAHOB/IEHHOM NOPSAKeE.

2.5.3. 3asBneHne npu Hanpa.feHUN MNOcpeacTBOM Pecny6/nMKaHCKOro nopTana
MOANMCHIBAETCA MPOCTOM 3N1EKTPOHHON MOAMMWCHIO 3asaBUTENS.

ANna  nonyvyeHus NPOCTOM 3M1EKTPOHHOW MNOAMUCK  3aBUTENO  HE0b6X0o4MMO
NponT npouenypy peructpauun (ayteHtuukauyumn) B ECUA, a takxe nogTBEPAUTH
YUYeTHY0 3anuchb.

ONEKTPOHHbIA  [1OKYMEHT (3N1eKTPOHHbIA 00pa3 AOKYMEHTA), YKa3aHHbI B
NoAnNyHKTe 2 nyHkTa 2.5.1 aAMWHUCTPATMBHOIO perfiamMeHTa, 3aBepsAeTcA YCUIEHHOW
KBaMMUUMPOBAHHON NOANUCLIO /ML, YMOMHOMOYEHHbIX Ha CO3faHue U NoAnucaHue
TaKMX JOKYMEHTOB, B TOM YMC/le HOTapuycamu.

ANEeKTPOHHbIE JOKYMEeHTbl (3/1eKTPOHHbIE 06pa3bl 4OKYMEHTOB), npuiaraeMble K
3asB/IEHNIO, B TOM 4uCNe [OBEPEHHOCTW, HanpaefAlTCA B BUAe (hailnoB B (hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 Mo6aliT.

KauecTBO npefoCTaBNsieMbIX 3/1EKTPOHHbLIX AOKYMEHTOB (3/1eEKTPOHHbLIX 06pa30oB
JOKYMEHTOB) [O/DKHO MO3BOMIATE B MO/IHOM 0ObeMe MpounTarb TEKCT AOKYMEHTa U
pacrnosHatb PeKBU3NUTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aA9BUTENS:

1) npefcTaBneHns LOKYMEHTOB M MH(OPMaLMM UK OCYLLECTBIEHUA [eCTBUMN,
npefcTaB/fieHNe WAM OCYLLECTB/IEHWE KOTOPbIX He MnpefyCMOTPEHO HOPMaTUBHbIMM
NpaBOBbIMW  aKTaMW, PeryavmpyroLwmnuMy  OTHOLIEHWS, BO3HMKaKLiMe B CBA3U C
npeAocTaBieHNeM MyHULMNAbHOR YCNYTW;

2) OCYLLECTB/IEHUSI AEWCTBUIA, B TOM YUC/E COriacoBaHWii, HEOOXOAUMbBIX A/1S
MOMYyYeHUss MYHUUMNAbHON YCNyrm W CBA3aHHbIX C ObpaljeHWeM B UHble
rocyflapCTBeHHble oOpraHbl, VICNOSKOM, opraHv3auuu, 3a WCK/IKYEHMEM MOJyYeHUs
ycnyr n rnonyyvyeHus [LOKYMEHTOB W WHMOPMaLMK, MpefocTaBNAeMblX B pesynbTaTe
NnpefocTaB/ieHNa TakUX YCyr, BKIHOUYEHHbIX B NEPeYHn, yKasaHHble B 4acTu 1 ctatbm 9
denepanbHoOro 3akoHa Ne 210-d3 (Heo6XoANMbIX U 06A3aTENbHbIX YCNYT);

3) npeactaBneHMs  AOKYMEHTOB UM WUHGopmaumn, otcytcteue u - (Mnm)
HeOCTOBEPHOCTb KOTOPbIX HE YKasblBa/IUCb MPU MepBOHaYa/lbHOM OTKase B Nnpueme
AOKYMEHTOB, HeobXoAWMbIX AN NPefoCTaBfieHUs MYHULMNaNbHOW YyCnyru, nméo B
npeaocTaBfeHU MYHULMNAIbHON YCYTW, 3a UCK/IIOYEHNEM CEAYHOLUX C/yYaeB:
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a) W3MeHeHMe TpeGOBaHW HOPMATUBHbLIX MPABOBbIX aKTOB, KacaloLMXcs
NpeaocTaBNeHNs MyHULUMNANbHOW YCyrK, Nnocne fnepBoHavasibHON nogayn 3asBfeHus
0 NpefoCTaBNEHNN MyHULUMNANIbHOWN YCNYTW;

6) HanM4yMe OWNOOK B 3asiBIEHUN O NPEAOCTaBEHUM MYHULUMNANILHON YyCnyrn v
LOKYMeHTax, MOAaHHbIX 3asBWUTefleM [MOCAe MepBOHayasibHOr0O 0TKasa B Mpueme
AOKYMEHTOB, HE0OXOAWMbIX AN MNPefocTaBNeHUs MYHUUUNANbHOW YCnyru, nnéo B
NpeaocTaBNeHNN MYHULMUNANBHOM YCNYTN U HEe BK/IKOUEHHbIX B MPEACTaBNEHHbIN paHee
KOMM/IEKT JOKYMEHTOB,

B) MCTeYeHMe CpoKa AeCTBUA AOKYMEHTOB WM U3MEHEHUE MHpOopMaLMmK nocrne
NnepBOHaYa/IbHOro OTKasa B npuveme [JOKYMEHTOB, HeO6XOAMMbIX ANS NpeaocTaBeHUs
MYHUUMNAIbHOW YyCNyru, NM60 B NpefoCcTaBNeHNUN MyHULMUNANBHOW YCNYTH;

r) BbliBNIeHWe  AOKYMEHTa/lbHO  MNOATBEPXAEHHOro dakrta  (NpPU3HaKoB)
OLMBOYHOro WAM NPOTMBONPaBHOrO fAencTBust (6e34eCcTBUSA) AO/HKHOCTHOrO Nnua
Mcnonkoma, paboTHMka M®L|, npu nepBoHayaibHOM OTKa3e B NMpuemMe AOKYMEHTOB,
Heo6XoAMMbIX AN1F NPefoCTaBNeHNs MyHULMUNANBHOW YCiyr, 1M6o B NpeaocTaBneHnn
MYHUUMNAbHOW YCNyrn, O 4eM B MUCbMEHHOM BMAE 3a MOAMNUCLID PYKOBOAUTENSA
icnosikoma npu nepBOHaya/lbHOM OTKase B MpueMe [LOKYMEHTOB, HEOOXOAMMbIX A1
npeaocTaBNeHNs  MYHUUMNANbHOMW  YCNyru, YBeAOMAAETCA 3afBUTENb, a TakKxe
NMPUHOCATCA U3BUHEHNS 3a [OCTaB/IEHHble HEYA06CTBa;

4) npegocTaBfieHNs Ha OyMaKHOM HocuUTene AOKYMEHTOB M MH(opmauuu,
3/1EKTPOHHble 00pasbl KOTOPbIX paHee Oblin 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yacTn 1 ctaTbn 16 defepasbHOro 3akoHa Ne 210-d3, 3a UCK/IKOYEHMEM Cly4aeB, ecnun
HaHeceHMe OTMETOK Ha Takume [LOKYMEeHTbl IM60 UX M3bATUE SABMAETCA HEOOXO4MMbIM
YC/I0BMEM MpPeAoCTaBNEHMS FOCYAApCTBEHHOW WMAM MYHUUMNANbHOM YCNYrn, N UHbIX
C/lydaeB, YCTaHOB/IEHHbIX pefepasibHbIMU 3aKOHaMMW.

2.6. cuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEO6X0AMMbIX B COOTBETCTBMM C
HOPMAaTUBHbIMMW NPABOBLIMU aKTaMu AN NPefoCTaBNeHNS MYHULMNAbLHOW YCyTH,
KOTOpPble HAXOASTCA B PACNOPSXKEHWUN TOCYAapCTBEHHbIX OPraHoB, OPraHOB MECTHOMO

CaMOoymnpaB/EHNS N NOABEJOMCTBEHHbIX rOCY1apCTBEHHbIM OpraHaM Wu opraHam
MECTHOro caMoynpaB/IeHMst OpraHM3aL i U KOTopble 3asBMTeNb BrpaBe NpeAcTaBUTb, a
TaKXXe Crocobbl MX NONyYeHUs 3as9BUTENSMM, B TOM YMCNE B 3IEKTPOHHOW (hopme,
nopsioK UX NPeACTaBNEHNS; TOCY/JapPCTBEHHBIN opraH, opraH MeCTHOrO
caMoyrnpaBfeHns Nnbo opraHn3aLms, B pacCnopsXKeHNn KOTOPbIX HAXOAATCS faHHble
NOKYMEHTbI

2.6.1. MNonyyatoTCcs B paMKaxX MeXXBeJOMCTBEHHOIO B3aMMOAENCTBUS:

1) cBefeHWsa 0 perucTpauunm rpaxaaH - MMHUCTEPCTBO BHYTPEHHUX aen Po;

2) BbINUCKa M3 EAMHOro rocygapcteeHHoro peectpa Heaswxkumoctn (EMPH) o
XWUNOM  MNoMelleHUN - YnpaeneHne deaepasnbHOW  CNyXObl  rocyAapCTBEHHOW
perucTpauum, Kagactpa n kaptorpadgum no Pecnybnvke TaTapcTaH;

3) cBefleHUsi 0 AeNCTBYHOLLEM MacnopTe rpaxaaHnHa Poccuinickon depepaumn -
MB/ Poccuu;



n

4) CBefleHMs 0 HOoTapuasibHOW [0BepeHHOCTM - defepasbHasd HOTapuasbHas
nanara.

2.6.2. 3aaBuTeNb BMNpase MPefOCTaBUTL LOKYMEHTbI (CBeAeHUs), yKa3aHHble B
nognyHkrax 1 -2 nyHkrta 2.6.1 aAMWUHUCTPATMBHOIO persameHTa, B opme
3/IEKTPOHHbIX [OKYMEHTOB, 3aBEpPEHHbIX YCWUIEHHOW KBaMPULUPOBAHHOW MNOAMUCHIO
L, YNOMIHOMOYEHHbIX Ha CO3[4aHMe W noAnucaHve TakuxX AOKYMEHTOB, Npu nofaye
3aABNeHMA.

2.6.3. HenpeacrtaBneHve (HecBOEBPEMEHHOEe MpeAcTaB/ieHNe) YyKasaHHbIMU B
NyHKTe 2.6.1 afAMWHUCTPATMBHOIO perfiameHTa opraHamu rocyaapCTBEHHON BNacTw,
opraHamu MeCTHOro camoyrnpas/ieHWsl, OpraHu3aumsaMn LOKYMEHTOB W CBeAeHUN He
MOXET ABNATLCA OCHOBaHMEM A1 0TKasa B NpeAocTaBfeHU MyHULUNANBbHOW YCNyTu.

2.6.4. [omkHOoCTHOe nuuo n (Mnn) paboTHMK, YKasaHHbIX B NyHKTe 2.6.1
aAMUHUCTPATMBHOIO persameHTa OpraHoOB W OpraHuWsauunii, He npeacTaBMBLUNE
(HecBOEeBpeMEHHO MpeACcTaBMBLUME) 3arpOLLUEHHble U HaxOAALMecs B Pacnopsi>XeHum
AOKYMEHT WM CBeAEHUSA, noanexar agMUHUCTPATUBHON, ANUCUUNINHAPHOW WU UHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon defepaunn.

2.6.5. 3anpelyaetca TpeboBaTb OT 3aABMTENA LOKYMEHTbI CBEAEHUSA, B TOM Yucne
noATBepXatoLe BHeCeHWe 3asaBMTENIeM NaTbl 3a NPeAocTaB/ieHne MyHULMNaNbHOW
YCNyrn, HaxXo4ALWwmecs B pacnopsXXeHUn rocyJapCTBeHHbIX OpraHoB, OpraHoB MeCTHOrO
camoynpaB/iieHMa W NOABEAOMCTBEHHbLIX TOCYAAPCTBEHHbLIM OpraHaMm WAM opraHam
MeCTHOro camoynpaB/ieHUs OpraHn3auuia.

HenpeacrasneHve 3adBuTesieM [LOKYMEHTOB, COLepXalluX CBefeHUs, KOTOpble
Haxo4AaTcA B pacnopsXXeHUW roCyAapCTBEHHbLIX OpraHoB, OpraHoB MECTHOrO
camoynpas/iieHMa N MNOABEAOMCTBEHHbLIX TOCYAAPCTBEHHbLIM OpraHaMm WAW OpraHam
MECTHOr0 CaMOyrnpaB/ieHUs oOpraHu3auuii, He ABNAETCH OCHOBaHMEM [1A OTKasa
3adBUTE/I0 B NPeAOoCTaBIeHNM MYHULMNASIbHOW YCNYTN,

2.7. VicuepnblBatoLinii nepeyeHb OCHOBaHWI Ans 0TKasa B Mpreme JO0KYMEHTOB,
HE06X0ANUMbIX NS NPefoCTaBNEHNS MYHULUNANLHOW YCyTi

2.7.1. OCHOBaHMAMW [N18 OTKasa B NpuvemMe [AOKYMEHTOB, HEOOXO4MMbIX [ANs
NpefocTaBNeHNS MyHULUNAILHOW YCAYTW, ABNSKOTCS:

1) npeacTaBneHHble  3asBUATENEM  AOKYMEHTbl  cofepyaT MNOAYMCTKA W
MCrnpaBNeHns TeKCTa, He 3aBepeHHble B NMOpsiAKe, YCTAHOB/IEHHOM 3aKOHOAATe/IbCTBOM
Poccuitickon depaepaunu;

2) [OOKYMEHTbl coep)XaT MOBPEXAEeHWUs, Halnmyme KOTOPbIX He MO3BONSET B
MOMHOM O06beme MCNOMb30BaTb WH(OPMaUMio U CBeAEeHWUs, cofepxkalimecs B
AOKYMeHTax Ans nNpefocTaBNeHnst MyHULMUNaNbHOR YCNyru;

3) npefcTaBfeHHble AOKYMEHTbI WAW CBeAEHWUS YTpaTWaM CUy Ha MOMEHT
obpallleHns 3a MyHUUMNANbHON ycnyron (AOKYMEHT, YAO0CTOBepPALWMA NONHOMOUNS
npeAcTaBUTENA 3asBUTENSA, B Clydae 0bpalleHns 3a NpefocTaBneHnemM MyHULMNaNbHOM
YC/YTN YKa3aHHbIM fIUL0M);
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4) nogayva 3asB/ieHMs 0 NpeaocTaBfeHU MYHULUNAIbHON YCNYTn U JOKYMEHTOB,
Heob6Xo4MMbIX AN1A NPefoCTaBNeHNs MyHUUMUNANBHOW YCYrW, B 3IEKTPOHHON (hopme C
HapyLeHMEM YCTaHOB/NEHHbIX TPeboBaHWIA;

5) HEKOPPEKTHOE 3aro/fiHeHMe 06s13aTeNlbHbIX MOMein B opMe 3asBMEHUSA, B TOM
yncne B MHTEPAKTMBHOW (hopMe 3asBleHMs Ha Pecny6nMKaHCKOM — nopTane
(He4oOCTOBEPHOE, HeMosIHOe, MO0 HENpPaBW/IbHOE 3aNO/IHEHNE);

6) npeAcTaBfieHWe HEMNOSIHOrO KOMMeKTa [OKYMEHTOB, Heob6X0o4MMbIX A/
npeAocTaBNeHNS MYHULUNASIbLHOW YCNYyTw;

7) 3asBfieHMe O MpefocTaB/ieHMM YCNYr MOJaHO B OpraH rocyfapCTBeHHOM
B/1laCTW, OpraH MeCTHOro caMmoynpaB/eHUss AN OpraHu3auuio, B NOSTHOMOYNA KOTOPbIX
He BXOAWUT NpefocTaB/ieHne MyHULUNAbHON YCyTK;

8) HecobnofeHMe YCTaHOBNEHHbIX cTaTbeir 11 deaepanbHOro 3akoHa OT 6
anpensa 2011 roga No 63-®3 «O6 31eKTPOHHOW NOAMNUCKU» YCOBUA NPU3HAHUA
[AEeNCTBUTENbHOCTN YCUIEHHON KBANIN(MLMPOBAHHOW 3/1EKTPOHHOW NOANMUCH,

2.7.2. TlepeyeHb OCHOBaAHWI AN OTKasa B MpuMeMe AOKYMEHTOB, HE0bX0AMMbIX
A9 NONMYYEeHNUA MYHULMNAIbHON YCYrn, ABNAETCA UCUHEPbIBAKOLWMM.

2.7.3. PeweHne 06 0TKase B npueme 3asiBNEHUS U AOKYMEHTOB, HEOBGXOAUMbIX
ANA NpefocTaB/ieHns MYHUUUNANbHOW YCNYrn, MOXET ObiTb MPUHATO KaK BO Bpems
npuemMa 3asBuTeNsd, Tak W Mocfe MNoayYeHUss OTBETCTBEHHbLIM AO/IXHOCTHLIM JIMLOM
cnonkoma Heo6xo4MMbIX ANS NPefoCTaBNeHUs MYHULMNANBHON YCNYrn LOKYMEHTOB
(cBepeHuin) C MCMO/Ib30BaHNEM MeXXBeJOMCTBEHHOIO NH(OPMALMOHHOI O
B3aMMO/ENCTBUSA, B CPOK, He MpPeBbIAKWNA 9 pabounx AHEeRn CO AHA perucrpauum
3aABNeHNS.

2.7.4. 3anpeulaeTcs OTKasblBaTb B MpPUEME 3afBMIEHMSA W WHbIX [AOKYMEHTOB,
HeobX0AMMbIX 4/18 NPeAOCTaBNeHNS MyHULUNAIbHOW YCNYTW, B ClyYae ecnn 3asaB/ieHne
N LOKYMEHTbI, HEO6X0AUMbIe ANA NMPefoCTaBNeHUs MyHULUNANBHOW YCIyru, nojaHbl B
COOTBETCTBUM C MH(hOpMaLMein 0 Cpokax 1 nopsake npefocTaBfeHNs MYyHULMNaNbHOM
ycnyru, ony6nmkoBaHHoOW Ha EagnHom nopTane, Pecny6/1MKaHCKOM nopTarne.

2.8. VcuepnbiBatoLinii NepeyeHb OCHOBaHWIA s MPUOCTAHOBEHMS UM OTKa3a B
NpeaoCcTaBNeHNN MYHULMNANbHOR YCNyru

2.8.1. OcHOBaHMS [/ MPUOCTAHOB/MIEHNUA MNPEeAOCTaBNEHNS MYHULMNAbHOW
YyCNyru oTCyTCTBYIOT.

2.8.2. OCHOBaHUS AN OTKasa B NpefoCTaBleHUN MYHUUMNANbHOM YCAyrn npu
BK/THOUEHUW XKNbIX NOMELLEHMI B COCTaB CneLnann3mpoBaHHOro XXnanwHoro goHaa:

1) OTCyTCTBME YCTAHOB/IEHHbIX 3aKOHOAATE/NIbCTBOM CBEAEHWUA WNWN Hanmuue
Hel0CTOBEPHbIX CBEAEHWNIA B AOKYMEHTaxX, NpeAcTaBAsSiEMbIX 3asiBUTENEM.

2) He OcCyLlecTB/IeHa NOCTaHOBKaA XW/1I0ro NMOMELLLeHNA Ha KafacTpoBbI yYeT.

3) XWoe NnomeLLeHne He ABNSeTCA MyHULUMNAIbHONW COOCTBEHHOCTHIO.

OcHOoBaHUS [Ans OTKasa B NpPefoCTaBNeHUN MYHULUUMNaIbHON YyCcnyrn npwu
NCKMHOYEHNN KWUMbIX MNOMELLEHWIA W3 COCTaBa CNeunann3MpoBaHHOIO XWU/IWLLHOIO

(hoHAa:
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1) Hannuue y rpaxgaHWHa WAN Y/IeHOB ero CeMbW Ha MpaBe COOCTBEHHOCTU
APYroro >unoro nometeHns (4onvM B npaBe COOGCTBEHHOCTWU >KWUIOTO MOMELLEHNS)
o6LLer nnowiaabto 60/bLIe YHETHON HOPMbI NIOLWAAM YXXUNOTO MOMELLEHUA HA OLHOrO
Y/leHa CeMbMU.

2) TMpeBbllleHa HOpMa MPeLOCTaB/NEHNA MIOWAAN  >KWIOTO  MOMELLEHUS,
yCTaHOB/IEHHasa HOPMaTUBHbLIMW MPaBOBbIMM aKTaMW, NMPUHATHLIMWA B COOTBETCTBUM C
3aKOHO4ATe/IbCTBOM.

2.8.3. TlepeyeHb OCHOBaHMW ANA OTKasa B MNpPeAoCTaB/IEHUN MYHULMNAbHOW
YCNyrun ABNSAETCA UCHEPMbIBAOLLNM.

2.8.4. 3anpewiaetca OTKa3blBaTb B MPeAOCTaB/EHUM MYHMUMNANIbHON YCNyrn B
cfyyae, €cnv 3asB/ieHWe O MpefoCTaBleHUM MYHULUUNANbHOW YCNyru mnofjaHo B
COOTBETCTBUM C MHOPMaLMen 0 CpoKax M Nopsgke NpefocTaBieHUs MyHULMNAIbHOW
ycnyru, ony6nnkoBaHHoOW Ha EaguHom nopTtasne, Pecny6nmnmkaHCKOM nopTarne.

2.9. MopsiAoK, pasMep M OCHOBaHWS B3VIMaHMWS rOCYAapCTBEHHOM NOLUIAMHbBI MU UHOVA
nnaTbl, B3MaeMo 3a NpeAocTaB/ieHne MyHULMNAIbHOW yCnyru

MyHuUMNanbHaa ycnyra npefocTaBnseTcs Ha 6e3B03mMe3[HOI OCHOBe.

2.10. lMepeyeHb ycnyr, KOTOpble ABMAOTCA HEOOXOAMMbIMU 1 0653aTeNbHbIMU A/14
NpeLoCcTaBieHNa MyHULMNANBHON YCNYrn, B TOM YNC/e CBEAEHUSA O JOKYMEHTE
(AOKyMeHTax), BblAaBaeMoM (BblAaBaeMblX) OpraHM3aunsamMm, y4acTByOLWMMN B

npefoCTaBNeHNN MyHULUNANbHbLIX YCNyT

MpefocTaBneHne HeOBX0AMMbIX U 0653aTeNbHbIX YCYT He TpebyeTcs.

2.11. TopsAfoK, pa3mep 1 OCHOBaHMA B3MMaHUA NnaTbl 3a NPefocTaB/ieHne yenyr,
KOTOpble ABAKOTCA HEOOXOANMbBIMU N 005A3aTe/IbHbIMU A1 NPefoCTaBNeHUS
MYHULUMNAIbHOW YCYry, BKAKOYas MHPOPMALMIO 0 METOAMKE pacyeTa pasmepa Takou
nnatbl

MocTaHOBKa XXMNOro MOMELLEHMS Ha KafacTPOBbIA y4yeT OCYLIECTBNSAETCS B
COOTBETCTBUM C Tapudamu, AeiCTBYIOLIMMW AN OPraHoB, OCYLLECTBASAKOLLMX
TEXHUYECKYH WHBEHTAPM3aLMIO 1 NOCTAHOBKY 06BLEKTOB Ha KafacTPOBbINA YYeT.

2.12. MakcrMasibHbIA CPOK 0XUAaHUS B 0Yepedn npu nogadve 3anpoca o
npeaocTaBNeHN MyHULUNANBHOW YCNYTn, YCNYri, NpeaocTaBisemMoin opraHusauunei,
y4yacTBYIOLLE B NPefoCTaBNeHNN MyHULMNANLHOR YCAYrK, U NpU NoyYeHUn
pesynbTara npefocTaBieHns Takmux ycnyr

2.12.1. Bpemsa oxupgaHus npv nofade 3asaBieHUs Ha NosyvyeHre MyHUUMNanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHmmn pesynbTata NpefoCTaBAeHUS MYHUUUNANBbHOW YCIyru
MaKCVMa/lbHbI CPOK OXMAAHUS B 0Yepean He AO/MKEH NpeBblwaTh 15 MUHYT.
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2.13. CpoK 1 nopsafoK perucTpaymn 3anpoca 3adasmTens 0 NpeaocTaB/ieHUN
MYHULMNaNLHOR YCNyru 1 ycnyru, npefocTaBnsieMoil opraHu3aLmen, y4acTByOLLLEiR B
npeaocTaBneHN MYHULMNALHOM YCNYTn, B TOM YMC/e B 3/IEKTPOHHOI (opme

2.13.1. MMpn nuyHoM ob6palleHnn B MPL, B feHb nofayn 3asaBneHUs 3asBUTENHO
BblgaeTca pacnucka ns AUIC M®L c pernctpalOHHbLIM HOMEPOM, NMOATBEPXKAAIOLL UM,
YTO 3asB/IeHME OTMNPaBIEeHO, U AaTOi NojaYn 3asaB/ieHUS.

2.13.2. Tlpun HanpasneHWn 3asBfieHMA nocpeacTsoMm EamMHOro noprana,
PecnybnmkaHCcKoro rnoprana 3asBuTeNlb B ieHb NoJayn 3aAB/IEHUSA MONYYaeT B JINHHOM
KabuHeTe Pecnyb6inMKaHCKOro noprtana M M0 3M1eKTPOHHOW rouTe YBeAOM/IEHNE,
NnoATBepXkjarollee, 4TO 3adaB/eHMe OTNpaB/eHO, B KOTOPOM  YyKa3blBakoTCH
PerncTpaumnoHHbIA HOMep 1 JaTta nojayn 3asaB/eHus.

2.13.3. Tlpn nuyHom o6paweHnn B KIicnofkoMm B [eHb MoJavyn 3asaBeHUNA
YMNOMHOMOYEHHbLIM [LO/MKHOCTHLIM NMLOM VIcnonkoma 3asaBUTeNt0 BbIAAeTCA pacnucka
13 aBTOMaTU3NMPOBAHHOW MH(OPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW ANt OKa3aHUs
rocyfapCTBEHHbIX M MYHUUMNANbHLIX YCAYr, C PerucTpaumoHHbIM HOMEPOM, [ATOW
nojayn 3asaB/eHnsa 1 NepeyHem NpeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHUS K NOMELLEHUSIM, B KOTOPbIX MPeAocTaBnseTca MyHUUMNabHas
yCnyra, K 3any oXugaHus, Mectam [ 3anosiHeHns 3anpocoB 0 NPeAoCcTaBeHUN
MYHULUMNAIbHOW YCNyru, MHPOPMaLMOHHbIM CTeHAAM ¢ obpasuaMum X 3anosiHeHns U
nepeyHem AOKYMEHTOB, HEOOXOAMMbIX 415 NPefoCTaBNeHUs KX A0 MyHULMNaNbHOW
YCNYTK, pasmeLLeHnto 1 0hOpMIEHNIO BU3YaslbHOM, TEKCTOBOW 1 MY/IbTUMEANIAHOM
MH(opMaL MK 0 NopsaKe NPefOCTaBNEHNS TaKOM YCyrn, B TOM YMC/e K 06ecrneveHunto
AOCTYNHOCTU AN MHBANNOB YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C (hefepasibHbIM
3aKOHOJaTeNbCTBOM W 3aKOHOAATENLCTBOM Pecny6nmkn TaTtapcTaH O COLManbHOM
3alunTe NHBAIMAOB

2.14.1. MpepocTtaBneHne MyHULUNANbHOW YCNYT OCYLLLECTBASAETCA B 34aHUAX U
NOMeLLEHUSAX, 060py0BaHHbIX MPOTMUBOMOXapPHOW cucTemomn M CUCTEMOWA
NoXKapoTyLUEHNS,

MecTta npuema 3asBuTENen 06opyaytoTCA HeobXxoaumon Mebenbo  Ans
othopMaeHNS AOKYMEHTOB, MHPOPMALMOHHbLIMW CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNnbCTBOM Poccuinickon Pegepaumm o
couManbHOM 3alMTe WHBa/INMAOB B Lensx OecrnpenaTCTBEHHOro AocTyna K MeCTy
NpeAoCTaBeHNS MYHULMNAILHOW YCNyrin obecneymBaeTcs:

1) obecneymBaeTcAd 6GecrnpenAaTCTBEHHbIA AOCTYNM WHBaIMAOB K MeCTy
npeaocTaBfeHns MyHUUMNanbHOW ycnyrn (YAO0OHbIA BXOA-BbIXO4 B MOMELLEHNA W
nepemMeLleHne B UX nNpegenax);

2) BU3ya/bHas, TeKcToBas W My/nbTUMEAMAHAs WHGopMaumMsa O MopsaKe
NpeAoCTaBNeHNS MYHULUMNANbHOW YCAyrn pasmellaeTcs B YAOOHbIX AN 3asBUTENei
MecTax, B TOM YMC/ie C YYETOM OrpaHMUYeHHbIX BO3MOXHOCTEN MHBA/IMAOB;
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3) COMNpOBOXAeHWe WHBAIMAOB, VMEKOLWMUX CTONKWE pacCTpPOMCTBa (DYHKLUK
3PEHMA N CAMOCTOATENIbHOIO NepPeABMXKEHNSA, U OKa3aHWe M MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepeABMXEeHNs Mo TeppuTopumn, Ha
KOTOPOW pacnofioXXeHbl O06bEKTbl COLUMANbHOM, WHXEHEPHOW W  TPaHCMOPTHOWN
NH(PACTPYKTYpP, BXOAa B TakMe 00beKTbl M BbIXO4a U3 HUX, MOCAAKN B TPAHCMOPTHOE
CPeLCTBO M BbICAAKM U3 HEro, B TOM YuMC/e C UCNONb30BaHWEM KPECa-KOMACKH;

5) Hag/nexallee pasmelleHVe 060pyfoBaHWA W HOCUTeNen MHGopMauun,
Heob6XxoaMMbIX Ans obecrneveHms GecrnpenATCTBEHHOro AOCTyna UHBaINAOB K yc/yram
C YYETOM OrpaHUYeHNA NX XKU3HeAeATeNbHOCTH;

6) Oy6nupoBaHMe He06X0AMMOM ANs WHBaNWAOB 3BYKOBOW W 3pUTENbHOWA
MH(opMaUMK, a TakXe HaAnuceid, 3HaAKOB W WHOW TEKCTOBOW W rpagMyeckom
NH(OopMaL MM 3HaKaMW, BbINOIHEHHBLIMW pPeNbeHO-TOYEUYHbIM WPUPTOM bpaiins;

7) Aonyck cypaonepesoayvnka v TMI0CypAornepeBoaumnKa,;

8) ponyck cobaku-npOBOAHMKA NPV HAIMUYNN AOKYMEHTa, NOATBEPXAAtOLLEero
ee cneymanbHoe oOy4veHWe W BblgaBaeMoro no qopme W B MOPAAKe, KOTOpble
yCTaHOB/IEHbl MpPUKa3oMm MuHUCTepPCTBA Tpyda W COUManbHOM 3awuTbl POCCUIACKON
degepaymn ot 22.06.2015 Ne 386H «O6 yTBepXAeHUN (OPMbl  [AOKYMEHTA,
NOATBEPXAAOLLEro cneunanbHoe 06yyeHMe Co6akuM-MpPoBOAHMKE, W MNOpsALKa ero
BblJaum».

2.14.3. Tpe6boBaHMs B 4YacTM o0b6ecrnevyeHUs [AOCTYMHOCTU A1 WHBaINAOB
00bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MpeAocTaB/ieHne MYHULMNANbHON ycnyru, u
CPeACTB, MCNO/Mb3yEMbIX MpU MPefoCTaBfeHUN MYHULMNANLHOW YCAYyrn, KOTopble
yKasaHbl B noAnyHkTax 1 - 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfameHTa,
MPMMEHAKTCA K 00bekTaM W CpeacTBaM, BBEAEHHbIM B 3KCMayatauuio  uam
npoLeaLwm MoaepHuU3aUnto, PeEKOHCTpyKuUuo nocne 1 unonda 2016 roga.

2.15. MokasaTenu AOCTYMHOCTM 1 KayecTBa MYHULUMNAIbHOR YCAyrn, B TOM YnCne
KO/INYECTBO B3aMMOAENCTBUIA 3asBUTENSA C LO/MKHOCTHLIMU NLaMK Mpu
npefoCTaBEHNN MyHULUMUNAIbHOW YCYTN U UX MPOAO/IKNTENIbHOCTb, BO3MOXHOCTb
NoNyyYeHUst MHopmaLmnm o Xoe NPeLOCTaBNEHUS MyHULMUNANBHOW YCNYTrK, B TOM
yncne ¢ UCNosb30BaHNeM MHHDOPMALMOHHO-KOMMYHUKALMOHHbIX TEXHOMOM U,
BO3MOXHOCTb /IM60 HEBO3MOXXHOCTb MOMYYEHNS MyHULMNANbHOWK YCNYIn B
MHOTO(DYHKLMOHANLHOM LEeHTpe NpefocTaBieHNst rocyaapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr (B TOM 4ncne B NONHOM 06beME), B /IIO60M TeppuUToprabHOM
noapasgesnieHny opraHa UCNONHUTENIbHO PacnopsaauMTeIbHOr0 opraHa MecTHOro
camoynpaB/ieHUs1, No BbIGOpY 3aABUTENS (AKCTEPPUTOPUANBHBIR NMPUHLKM),
nocpeACcTBOM 3arnpoca O NpPeAocTaB/ieHNM HECKOTbKNX FOCYAapCTBEHHbLIX U (1K)
MYHULMNAbHBIX YCNYT B MHOTOYHKLMOHANbHbIX LeHTpax npeaocTaBieHms
rocyfapCTBEHHbIX U MyHULUMMNANbHbIX YCAYr, NpeayCMOTPEHHOro cTatbein 15.1
denepanbHoro 3akoHa Ne210-d3 (KOMNNEKCHbIA 3anpoc)

2.15.1. MokasatenaMmy AOCTYMHOCTU MNPeAoCTaBleHUs MYHULUNaNbHOW YCnyru
ABNAKOTCA:
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pacnosioXXeHHOCTb MOMELLEHWSA, B KOTOPOM BefleTCA MpueM, Bblgada LOKYMEHTOB
B 30HE JOCTYMHOCTM 06LLECTBEHHOIO TPAHCNOPTa;

Ha/imune HeoOGXOAMMOro KO/MMYEecTBa CMEunasucToB, a TakXke MOMeLleHnI, B
KOTOPbIX OCYLLECTBNAETCA MPUemM LOKYMEHTOB OT 3asBUTENEN;

Ha/imune uncYepnbiBaloWed WHGpopMauMm o0 crocobax, MnopsgKe W CpoKax
NpeAoCTaBNeHNA MYHUUMNAILHOW YCNYyrM Ha WHPOPMAUMOHHBLIX CcTeHdax, EfuMHOM
noprane, Pecny6/MkaHCKOM ropTase, o(hmumasbHOM CainTe MyHULUNAIbHOIO pPanoHa;

OKaszaHuMe TMOoMOWM WHBa/IMAamM B NPeOAOSeHUN  6apbepoB,  MeLlarLnX
NOJIYYEHUIO UMW YCNYT HapaBHe C APYTMMU NULamMu.

2.15.2. TlokazaTensiMM KadecTBa MpefoCTaB/IEHNS MYHULMMNAbHOW YCNyru
ABNAIOTCA:

1) cobnofileHre CPOKOB MPUEMa Y PACCMOTPEHUSA JOKYMEHTOB;

2) co6M0AeHNEe CPOKa NOMyYeHUs pesynbTata MyHULMNAbHON YCAYTW;

3) oTCcyTCTBME 0O0CHOBaHHbLIX >Kafiob Ha HapyleHUss agMUHUCTPATUBHOIO
perfiamMeHTa, CoBepLUeHHble paboTHUKamK Vicnonkoma;

4) KO/IMYeCTBO B3aMMOLENCTBUI 3a8BUTENS C LO/IHKHOCTHbIMU Nuuamu (6e3 yyeta
KOHCY/NbTauui):

B3aMMOfencTeme 3adasButens c paboTHukamu Wcnosnkoma wan ML, npu
npefocTaBfeHN  MYHULUMMNANbHOW  YCNYrM  OCYLLEeCTBNSETCA OAWH  pa3  npu
NpeAcTaBNeHUN 3asaB/1eHNS CO BCEMU HEOOXOAUMbIMU LOKYMEHTaMu;

O4WH pa3 B Ciny4vyae HeoOXOAMMOCTW MOSydeHWs pesynbTaTa MpefocTaB/eHuS
MyHUUMNanbHoM ycnyrn B Vicnonkome nnn M®L, B hopme 3K3eMnispa 3MEKTPOHHOTO
AOKYMeHTa Ha 6yMa)KHOM HOcuUTene.

MpoLO/MHKUTENIbHOCTL O4HOM0 B3aUMOLENCTBUA 3afBUTENS C  AO/MHKHOCTHLIMM
nnuamn npu NpegocTasneHnn MyHULUNANIBbHOW YCNYT He npeBbllaeT 15 MUHYT.

3anBuTeNb BMpaBe OLEHUTb Ka4ecTBO MpefoCTaBNeHNSA MyHULMMNaNbHON YCIYTn C
MOMOLLIO YCTPOWCTB MOABMXKHON pafnoTeNned)OHHON CBA3WM, C WCMOJSIb30BaHWEM
Pecny6/MKaHCKOro noptana, TepMUHa/bHbLIX YCTPOWCTB.

2.15.3. VIHhopmauma o0 xoae npefocTaBleHUS MYHULUNANbHOW YCNYrn MOXET
OblTb  MOflyyeHa 3adBUTENleM B  JIMYHOM KabuHeTe Ha EgmHom  noprane,
PecnybnvkaHckom noptasne, B Vicnonkome, M®L].

2.15.4. TlpepoctaBfieHne MyHULMNANBHON YCNYrM OCYLLEeCTBNSeTCA B JIOO0M
M®L, no BbIGOpY 3aABUTENA HE3aBUCUMMO OT MeCcTa ero XXWUTenbCTBa WM MecTa
(haKTMYecKoro npoxmeaHusa (nNpebbiBaHNs) Ha TeppuTopun Pecnybnmnkyn TaTapcTaH Mo
3KCTEPPUTOPNANLHOMY NPUHLMNY.

MyHuLMNansLHaa ycnyra B coctaBe KOMMJIEKCHOIO 3anpoca He npefocTaB/seTcs.

2.16. NHble Tpeb6oBaHUA, B TOM YMC/e YUUTbIBAKOLLME OCOOEHHOCTM NPeAOCTaB/eHUS
MYHULMNANBHON YCNYT NO 3KCTEPPUTOPMATIBHOMY NpUHUUNY (B Cnyyae, ecnu
MyHUUMNanbHasa ycnyra npefocTaBaiseTcs no aKCTeppuTopuanbHOMy NPUHUMUNY) U
0COGEHHOCTW NpPeAoCcTaBeHNs MyHULMNAbHON YCNYT B 3/IEKTPOHHOI hopme

2.16.1. Mpn npepocTaBfeHUN MYHULMNANBHOW YCNYrU B 3/1EKTPOHHOW hopme
3aABUTENb BpaBe:
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1) nonyuntb  MHQOpMaUMKO O MOpPAAKe M cpokax — NpefocTaB/eHUs
MYHULMMNANLHON YyCNyru, pasMeleHHylo Ha EauHom noptane, Pecny6/1nMkaHCKOM
noprane;

2) nopatb 3asBfieHWe O MpPefOCTaB/IEHUN MYHULMNANBHON YCAYyrn W WHble
[AOKYMEHTbI, He06X0oANMbIe ANS NPeAoCcTaB/ieHUs MyHULUNANbHOW YCYTr, B TOM YnCe
AOKYMEHTbI U MH(OPMaLMIO, 3/1EKTPOHHbIE 06pa3bl KOTOPbIX paHee OblN 3aBEPEHbI B
COOTBETCTBMU C NYHKTOM 7.2 yacTu 1 cTatbu 16 depepanbHoOro 3akoHa Ne 210-d3, c
MCcnonb3oBaHMeM Pecnyb6inKaHCKOro noprana;

3) nonyuuTb CBEAEHUS O XOAe BbIMOSHEHUS 3asaBfIeHWA O NpPefoCTaBNeHUN
MYHULMNANBHOW YCNYr, NOLAHHbLIX B 3/IEKTPOHHON (hOpPME;

4) 0CyLIeCTBUTb OLEHKY KayecTBa NpeAoCcTaBfeHNs MyHULMNANbHOW YCyTu;

5) nonyunTb pe3ynbTar MpefoCTaB/ieHNs MYHUUUNaNbHOW ycnyrn B Qopme
3/1EKTPOHHOI0 JOKYMEHTE;

6) nopgatb Xanoby Ha pelleHne n geincteue (6e3aenicTene) cnonkoma, a Takke
ero JO/MKHOCTHbIX NN, MyHULMNAbHBIX CAYXalmux nocpeacTsoMm Pecny6/1nKaHCKOro
noptana, nopTana ¢eaepanbHOM rocyAapCTBEHHOW WH(OPMAUNOHHOW CUCTEMBI,
obecneymBatoLLen npouecc gocynebHoro (BHecyaebHOro) 06XKanoBaHUS PeLEHUA U
neicTeuiA (6e34eNCTBUSA), COBEPLUEHHbLIX MpW NPefoCTaBNeHUU TFOCYAapCTBEHHbIX U
MYHUUMNANbHLIX — YCNYr  OpraHamu, NpefoCTaBNSOWMMKA  rOCYAapCTBEHHbIE U
MYyHUUMNANbHbIE  YCAYTW, WX  LO/HKHOCTHbIMW  NIMLAMW, TOCYAAPCTBEHHLIMA 1
MYHULUMNAbHBIMU CYXXalWUmu.

2.16.2. ®opmupoBaHNe 3aABNeHUA OCYLLEeCTBNAETCA MOCPEACTBOM 3amno/IHEHUA
3N1eKTPOHHON (PopMbl 3asB/ieHUA Ha Pecny6/MKaHCKOM nopTane 6e3 HeobXxoAMMoCTu
[OMOMIHUTENBbHOM Nofayun 3asB/IeHNS B KaKoW-11Mbo UHOIN thopme.

2.16.3. MNpun opmmpoBaHnK 3adBNeEHNS 06eCneynBaeTCs:

1) BO3MOXHOCTb KOMWPOBAHUSI N COXPaHEHWUs 3asB/IEHUSA U WHbIX AOKYMEHTOB,
Heob6X0AUMbIX 418 NPeLOCTaBNeHNs YCNyru;

2) BO3MOXHOCTb 3an0JIHEHUA HECKONbKUMUW 3asaBUTENSAMU OAHOW 3/1eKTPOHHOM
(hopMbl 3asBMieHMsA Npu obpalleHnn 3a ycnyramu, npegnonaralowmMMy HanpasieHue
COBMECTHOTO 3asB/IEHUA HECKO/IbKUMM 3aABUTENAMNA;

3) BO3MOXHOCTb MNeyatn Ha GYMaXHOM HOCUTeNle KOMWUW 3M1EKTPOHHON (hopMbl
3aABNeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO (DOPMY 3asB/IEHUSA 3HAYEHWNI B
NHO6O MOMEHT MO >KENaHUI0 NONb30BaTeNA, B TOM YnUC/Ie NPU BO3HUKHOBEHUMN OLUMOOK
BBOZa W BO3BpaTe A/ NMOBTOPHOI0 BBOAA 3HAYEHUIA B 3NIEKTPOHHYIO (JOPMY 3asB/IEHUS;

5) 3anofiHeHWe Moneil 3NeKTPOHHOM (HOpMbl 3asB/eHUs [0 Havana BBOAA
CBEieHWI 3afBUTENEeM C WCMNOMb30BAHWEM CBeAEHUI, pasmelleHHbIX B ECUA, u
cBefleHMi, ony6nMKoBaHHbIX Ha Pecnyb6/iMKaHCKOM ropTane, B 4acTW, Kacaroulencs
CBEZIEHMI, OTCYTCTBYIOLWMX B eAMHOW CUCTEME MAEHTUDUKALUUN N ayTEHTUDUKaLUN;

6) BO3MOXHOCTb BepHYTbCA Ha /1060 M3 3TanoB 3aro/IHEHUSA 3/1eKTPOHHOM
(hopMmbl 3asB/eHNs 6e3 NoTepu paHee BBeAeHHOW MHDopMaLuu;

7) BO3MOXHOCTb [AOCTyMa 3afBUTENS K paHee MNOAaHHbIM WM 3asiBNEHUAM B
TeyeHMe He MeHee OAHOr0 rofa, a Takke YaCTUYHO CHOPMUPOBAHHBLIM 3asAB/IEHUSAM - B
TeyeHMe He MeHee 3 MecsLeB.
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2.16.4. 3anucb 3asBuTenein Ha npuem B M®LL (ganee - 3anncb) OCYLLECTB/SETCS
nocpeAcTBoM PecnybnnkaHCKOro rnoprana, TefieoHa KOHTaKT-LueHTpa ML,

3anaBUTEN0 MPefoCcTaBiAeTCA BO3MOXHOCTb 3anmcy Ha Nobble CBOOOAHbIE A1
npvema gaty n Bpems B npefesiax yCTaHOB/EHHOIO0 B MHOIO()YHKUWNOHANbHOM LIeHTpe
rpaguka npuema.

3anncb Ha onpefeneHHyl0 JaTy 3akaH4MBaeTCA 3a CYTKW O HacTyn/jeHUs 3Tow
baThl.

[na ocyulecTBneHNs nNpeaBapuTesibHON 3anmncy NocpeacTBom Pecrny6/MKaHCKOro
noptana 3asaBUTeN0 HEOOXOAUMO YKasaTb 3anpallinmBaemble CUCTEMOW AaHHble, B TOM
yucne:

(haMunnto, NMs, 0TYECTBO (NPY HANUUNNY);

HOMep TeneqgoHa;

afpec 3NEKTPOHHOW NoYThl (N0 XXeNnaHut);

Xenaemyto garty u Bpems npuemMa.

B cnyyae HeCcOOTBETCTBMA CBEAEHWI, KOTOPble COOOWMN 3aiBUTENb MNPW
npeasapuTesibHOM 3anucu, AOKYMeHTaMm, MpeAcTaB/eHHbIM 3afBUTENEM MPU JIMYHOM
npuemMe, npeaBapuTenibHasa 3anucb aHHYIUPYeTCs.

Mpn OCyLecTBNEHUN NpeLBapuUTeNIbHOW 3anucu 3asBUTEN0  0becrneyvmBaeTcs
BO3MOXHOCTb pacreyartaTb Ta/lOH-MOATBEPXKAEHME. B cnyyae, ecnM 3asaBuUTeSb
COOOLWNT adpec 3MEeKTPOHHOM MOYTbl, Ha YKa3aHHbIA ajpec TakXke HanpaBnseTcs
NH(opMaLMs 0 NOATBEPXKAEHUMN MPeABapUTeNIbHOM 3anncy ¢ yKazaHUeM [aTbl, BpeMeH
n MecTa npvema.

Mpu OCyLecTBNeHUN NPeaBapuTeNbHOM 3anucKk 3asaBuTeNlb B 0053aTe/IbHOM
nopsaake MHPOPMMPYETCH O TOM, YTO NpefBapuUTesibHas 3anuncb aHHYNNPYETCS B Cydae
ero HesiBKM Nno ncrevyeHmm 15 MUHYT C HA3HAYEHHOr0 BPEMEHU MpUema.

3asBuTeNb B Nt060E BpeMs BNpaBe 0TKa3aTbCA OT NpeaBapuTeNbHONM 3anuciu.

3anpewiaeTcs TpeboBaTb OT 3asBUTENS COBEPLUEHMS WHbIX [AEWCTBUIA, KPOMe
MPOXOXAEHUA UAEHTUPUKALUN N ayTEHTU(MKALMM B COOTBETCTBUM C HOPMATUBHbLIMM
NnpaBoBbIMW akTamn Poccuiickon ®efepaunn, ykKasaHus LUenu nprveMa, a Takxke
NpefocTaB/ieHNs CBEAEHWI, HeOOXOAUMbIX AN pacyeTa A/IMTENIbHOCTU BPEMEHHOIO
MHTepBana, KOTOPbI HE06X0AMMO 3abpOHNPOBATL AN MPUEMa.

3. CocrtaB, nocnefoBaTeNlbHOCTb ¥ CPOKM BbIMOMHEHUS aiMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K NOPSAKY UX BbIMOMHEHUS, B TOM YMC/le 0COGEHHOCTM
BbINMOMHEHNSA afMUHUCTPATUBHbIX NPOLEAYP B 3/NEKTPOHHOI (hopMe, a TaKxe
0CO6EHHOCTM BbIMOMHEHUS aiMUHUCTPATUBHbLIX Npoueayp B
MHOTO(YHKLUMOHaNbHbIX LeHTpax

3.1. OnncaHne NocneaoBaTeIbHOCTY AENCTBUIA NPU NPeAoCTaBIEHUN
MYHULMNaNbHOR ycnyru

3.1.1. MpenocTaBneHne MyHUUMNANbHOW YCNYr BKIKOYAeT B cebs cnegyrouime
alMUHNCTPAaTNBHbIE NPOLEAYpbI:
1) KOHCY/IbTUPOBAHWA 3asaBUTENS;
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2) NPUHATUE W PacCMOTPeHMe KOMMIeKTa [AOKYMEHTOB, MpeAcTaBNeHHbIX
3afaBUTENEM;

3) Hanpas/fieHNe MeXBeAOMCTBEHHbIX 3arpocoB B OpraHbl, Yy4yacTBYyHOLU|ME B
npeaocTaBfeHU MyHULUNANbLHON YCNyru;

4) NoAroToBKa pe3ynbTaTa MyHULUNANAbHOW YCNYTu;

5) Bblfaya (Hanpas/eHue) 3as9BUTENI0 pe3ynbTaTa MyHULUNANbHOW YCNYTN;

6) ncnpasneHne TEXHNYECKNX OLLNOBOK.

3.2. OKazaHuMe KOHCYNbTalUmMi 3asdBUTENHO

3.2.1. OcHOBaHMEM Ha4yana BbIMONHEHMA aOAMWUHWUCTPATMBHOW  npoueaypsbl
ABNAeTCA ObpaleHne 3adBUTeNs MO BOMpoOcaM, CBA3aHHbIM C MpeAocTaB/ieHNEM
MYHULMMNaNbHOR yCnyru.

[OMKHOCTHBIM oM (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbINOJIHEHUE
aAMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npv obpatleHnn 3aasutens B M®OL, - paboTHUK ML,

npu obpatieHnn 3aasutens B Mcnonkom - cekpeTtapb Mcnonkoma (ganee -
LO/IXXHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHKE).

3.2.2. 3asBUTENb BrpaBe 00paTUTbLCSA 3a KOHCY/NbTaUMen O MNOpsiaKe U CpoKax
NpefocTaBieHns MyHUUMNanbHOW ycnyrm B M®L, fiM4HO M no  TeneoHy W
3N1EKTPOHHOW noyTe.

PaboTHUK M®L| KOHCynbTMpYyeT 3asaBUTENs, B TOM 4uc/ie Mo coctasy, qopme
npeAcTaBNseMoi JOKYMEHTaUUM 1 Apyrum Borpocam Ans MosyyeHus MyHULMUNanbHOM
yCnyru.

3aaBUTENIb  MOXET MOMYyUYNTb MH(OPMaUMio 0 Mopsaake MpeaocTaBfieHUs
MYHUUMNAIbHON YCNYyry Ha omumanbHoM cainte ML http://mfcl6.tatarstan.ru.

ALMWUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/MBaeMble HACTOALLUM  MYHKTOM,
BbIMOIHAKOTCA B ieHb 00OpaLleHns 3a9BUTENS.

PesynbTaTamMn  BbINOMHEHMA  aAMUHUCTPATUBHLIX  MPOUEAYp  ABNAOTCA:
KOHCY/bTauns no cocTaBy, (opMe npeAcTaB/isAeMOn [AOKYMeHTauum w Apyrum
BONpocam, HeO6X0ANMbIM A/1t MOMYYEHUS MYHULMNaNbHOW YCyTW.

3.2.3. 3asBuTENb BNpaBe 06paTuThCs B VicnonkomMe no TeneoHy 1 3N1eKTPOHHOM
noyte, a TakKXe MONYYMTb KOHCY/bTauuto Ha Pecny6nnmkaHCKOM nopTane, cailte
Mcnonkoma o nopsfke M CpoKax NPefoCcTaBNeHUs MYHULMNANbHOW YCiyru, B TOM
ymcne MNo coctasy, hopme NpPeLCTaBNAEMON AOKYMeHTauuu 1 Apyrum Borpocam Ans
MONYYEHUSA MYHULMMNANLHOW YCNYTn.

[O/MKHOCTHOE /IML0, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHWE WHMOPMUPYET
3afABMUTENA B COOTBETCTBUW C TpeboBaHuAMWU nyHKTa 1.3.4 aAMWUHUCTPATUBHOIO
pernameHTa.

ALMUHUCTPATMBHbIE MNpOUeAypbl, YCTaHaB/IWBaeMble HACTOAWMM MYHKTOM,
BbIMOMHAKOTCA B TeYEeHME TPeX paboumx AHe co AHS MOCTYnneHus obpalleHus.

PesynbTaTaMn  BbINOMHEHMA  aAMUMHWUCTPATMBHLIX  Mpouesyp  ABNAKOTCS:
KOHCyNbTauunm no cocTasy, (opme npeacTaBAseMO AOKYMeHTauum u  apyrum
BOMpocamM, Heo6XoAMMbIM A1 NONYYEHMSA MYHULMNANLHON YCNYTH,


http://mfcl6.tatarstan.ru
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3.3. MpurHATME 1 pacCMOTPeEHME KOMMN/EKTA JOKYMEHTOB,
MpeACTaBNEHHbIX 3aSBUTENEM

3.3.1. lNMprem AOKYMeHTOB AN5 NpefoCTaBNeHNs MYHUUMNAbHOW YCnyru vepes
M®LL nnin yganeHHoe paboyvee mecto MOLL.

3.3.1.1. 3agBuTtenb (npeacTaBuTenb 3asBUTeNs) obpauaetcsd B8 M®LL ¢ 3anpocom
O nNpeaocTaBNEHUN  MYHUUUNANbHOW ycnyrm W nNpeacTaBnseT [JOKYMEHTbl B
COOTBETCTBMW C MYHKTOM 2.5 aAMUHUCTPATUBHOIO persiaMeHTa.

3.3.1.2. PaboTHMK M®L], BeayLnii NpUeM 3asBNEHNIA:

onpegenseT npegMeT obpalLleHuns;

YA0CTOBEPAET IMYHOCTL 3a9BUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMIA NnLA, NOAAIOLWENO JOKYMEHTI;

NMPOBOAUT MPOBEPKY COOTBETCTBMSA [OKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO PernaMeHTa;

3anosHAeT 3NeKTPOHHY dopmy 3asaBneHns B AVIC ML,

npu npesocTaB/eHNN [LOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5
aAMWUHUCTPATUBHOIO  perfiaMeHTa Ha  OYMaXHOM  HOCWUTeNe,  OCYLLECTBsET
CKaHMpoBaHWe npeacTaB/eHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asaBneHue u3 AIC ML,

nepenaeT 3adaBUTE/O Ha NPOBEPKY N NOANUCAHNE;

nocne noAnucaHMa cKaHMpyeT nognucaHHoe 3aasneHne 8 AIC MOL;

sarpykaet B AIC M®Ll 10KyMEHTbI, NpeAcTaBNeHHbIE B 3N1EKTPOHHOW hopme
NN 3NEeKTPOHHble 06pasbl O0TCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3/1EKTPOHHOE
Lleno;

BO3BpalLlaeT NoAnNMcaHHoe 3adB/IeHNE N OPUTUHANbI BYMaXKHbIX JOKYMEHTOB;

BbI4AET 3aABUTE/NIO PaCnMUCKY B NPUeMe AOKYMEHTOB.

AOMWHUCTPATMBHbIE MNPOUEAYPbLI, YCTaHaB/MBaeMble HACTOAWMM  MYHKTOM,
BbIMO/HAKTCA B IeHb 00paLLeHNs 3aiBUTENS.

Pe3ynbTaTamMun BbINO/IHEHNSA aA4MUHUCTPATUBHbLIX NMPOLUEAYP ABNAKOTCA: FOTOBOE K
OTNpaBKe 3aAB/IeHMe 1 NaKeT LOKYMEHTOB.

3.3.1.3. PaboTHMK M®LL Hanpasnser nakeT [OKYMEHTOB, TMPUHATBLIX OT
3asBuTENsa B ICMONKOM B 3/1eKTPOHHOM hopme (B COCTaBe NaKeTOB 3/IEKTPOHHbLIX Aef) B
TeYeHMe OfHOro paboyero [AHA CO [AHA obpalleHus 3adBUTENs B CTPYKTYpHOe
nopgpasgeneHne MeLl.

PesynbTtaTamMmu BbINOSIHEHUA aAMUHUCTPATUBHBIX NPOLEAYP ABNAKTCA: 3adB/IEHNE
N NakeT AOKYMEHTOB (3/IEKTPOHHOE [efo), Hanpas/eHHble B CNONKOM, MOCPeACcTBOM
CUCTEMbI 3N1eKTPOHHOI0 B3aMMOAENCTBUS.

3.3.2. Mpuem [OKYMEHTOB NS MpefOCTaB/fIeHUS MYHULMNANbHOW yCnyru B
3NeKTPOHHON hopMe yepe3 Pecnyb6nnKaHCKUA nopTarn.
3.3.2.1. 3aaBuUTENb ANA Nofayn 3asBfeHUs B 3M1EKTPOHHON (hOPMe BbINOSHAET

cneayoline AeicTBmA:
BbIMOMHSAET aBTOPU3ALMIO;
OTKpbIBaeT (hOpMY 3/1EKTPOHHOIO 3asiB/IEHMS;
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3anofiHAeT  (PopMy  3/IeKTPOHHOrO  3asB/eHMA, BK/KOYAKOLWYH  CBefeHWus,
Heob6XxoanMmble 1 0b6sA3aTeNbHble A1 NPeAoCTaBeHUs MyHULUNANIBHOW YCNYTN;

NPUKpennseT AOKYMEHTbl B 3/IEKTPOHHOW (hopMe WU 3N1EKTPOHHbIE 06pasbl
NOKYMEHTOB K JopMe 3/IEKTPOHHOI0 3asaBneHus (Npy Heo6XoaANMMOCTH);

NMOATBEPXAAeT (PakT O03HAKOM/IEHMS W COrfiacus C YC/NOBUAMU W MOPSALKOM
NPeAoCcTaB/eHNs MYHULMNANbHOW YCNYrn B 3MEKTPOHHOM Qopme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O COriacum B (POPMe 3/1eKTPOHHOI0 3aAB/IEHNA);

NoATBEPXAaeT  AOCTOBEPHOCTb  COOOLUEHHbIX  CBeAeHWin  (ycTaHaBnMBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPMe 3/1EKTPOHHOIO 3asB/IEHUSA);

oTnpaBnseT 3ano/IHEHHOe 3N1eKTPOHHOE 3anBneHune (HaXumaet
COOTBETCTBYHOLLYI KHOMKY B JOpMe 3/IEKTPOHHOI0 3adBeHNSA);

3/IEKTPOHHOE 3afB/IEHME MOAMNUCLIBAETCA B COOTBETCTBUMM C TpeboBaHMAMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErNaMeHTa;

nonyyaeT yBefoM/IeHNe 06 OTrnpaBKe 3/IEKTPOHHOIO 3aAB/EHUS.

dopmaTHO-Norn4yecKas npoBepKa ChOpMUPOBAHHOTO 3a9B/1eHNS
OCYLLLeCTB/IAETCA MOCNE 3arnOo/IHEHUS 3aABUTENIEM KadKAoro M3 Moseil 371eKTPOHHOW
(hopMmbl 3asBneHnsA. Mpu BbISBNEHUN HEKOPPEKTHO 3aro/IHEHHOrO MOMA 3N1eKTPOHHOWN
(hopMbl 3aBNEHUSA 3asaBUTE/lb YBEAOM/IAETCA O XapaKTepe BbIAB/IEHHON OLWMOKK W
nopsigke  ee  yCTpaHeHus nocpeacTBOM NH(OPMaLMOHHOT0 coobLeHns
HenocpeACTBEHHO B 3/1EKTPOHHOW (hopMe 3asiBNeHuS.

ALMWHUCTPaATMBHbIE Mpouedypbl, YCTaHaBMMBAEMblE HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B fieHb 00paLLeHns 3aABUTENS.

Pesynbtatamn  BbINONHEHUA  aAMUHUCTPATMBHLIX  MPOLEAYP  ABNAKOTCA:
3N1eKTPOHHOEe [eno, HanpasneHHoe B VICNoONKOM MOCPefLCTBOM CUCTEMbI 3/1EKTPOHHOIO
B3aMMO/EeNCTBUS.

3.3.3. PaccmoTpeHune KomnnekTa 4OKYMeHTOB ICnonKoMoM.

3.3.3.1. OcHoBaHMeM Hauyana BbIMOMHEHNA aAMUHUCTPATUBHOW npoueaypsbl
ABNIAETCA MOCTYMN/IeHNe 3aABMIEHUA W WHbIX [OKYMEHTOB, HEeobXOoAWMbIX A/iF
NpeAoCcTaBieHNA MyHULMUNANbLHON YCNYT.

[JO/MKHOCTHBIM ~ nUuoM  (pabOTHMKOM), OTBETCTBEHHLIM 3a  BbIMOJIHEHNE
aAMWUHUCTPATMBHOM  NpoLeaypbl  ABNAeTCA  cekpeTapb  Wcnonkoma  (ganee
[O/HKHOCTHOE /M0, OTBETCTBEHHOE 33 NMpUemM LOKYMEHTOB):

3.3.3.2. [Jo/MKHOCTHOE NNLO0, OTBETCTBEHHOE 3a MNMPUEM [AOKYMEHTOB, B Ciy4ae
obpalleHuns 3a9BUTeNA C 3as8B/1eHNneM B LICMOIKOM:

onpeaenseT npeLMeT obpalleHus;

yCTaHaBNBaeT INYHOCTL 3aABUTENS;

MPOBOAUT NPOBEPKY MOSHOMOYMIA NLA, NOLAOLLENO LOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
nyHkte 2.5 aAMUHUCTPATMBHOIO  pernameHTa, NMpoBepKy  COOTBETCTBMA
NPeAcTaBNeHHbIX  [LOKYMEHTOB  YCTaHOBNEHHbIM  TpeboBaHMAM  (Hapsexallee
O(hOpM/IeHNe KOMUIA JOKYMEHTOB, OTCYTCTBME B JOKYMEHTax MOLYMCTOK, MPUMUCOK,
3a4ePKHYTbIX C/IOB U UHbIX HE OrOBOPEHHbLIX UCNPaB/IEHNI);



22

3aMoNHAET  9NEKTPOHHYK  (DopMy  3asBfieHMs B aBTOMATU3MPOBAHHOW
NH(OPMaLMOHHON cucTeMe, MNpefHa3HaYeHHOW A1 OKa3aHWA rOCYAapCTBEHHbLIX U
MYHUUMMaNIbHbIX YCNYT;

npw NnpefoCTaBfeHNN  LOKYMEHTOB,  YKa3aHHbIX B TMYHKTe 2.5
aAMUHUCTPATUBHOIO  pernameHtTa Ha  OyMaXHOM  HOCWTeNe,  OCYLLEeCTBAsAeT
CKaHMpoBaHe npeacTaB/ieHHbIX 4OKYMEHTOB;

pacneyaTbiBaeT 3aAB/IEHUE;

rnepefaeT 3adBUTE/NO Ha NPOBEPKY W NOAMNUCaHWE;

nocne nNognucaHua CKaHMpyeT NOAMNMCaHHOe 3asaB/IeHNe;

3arpy»aet B aBTOMaTU3MpPOBaHHYIO NH(OPMaLMOHHYHO cucTemy,
npefHasHa4YeHHY AN OKasaHWA TOCYAAPCTBEHHbIX W MYHUUMMNANbHbIX YCNyr
OOKYMEHTbI, MpeAcTaBNeHHble B 3/1EKTPOHHOW (DOpMe WM 3N1eKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX LOKYMEHTOB, POPMUPYET 3/1EKTPOHHOE AEeNo;

BO3BpalLaeT MNOAMWCAHHOE 3asB/IEHWE W OPUTMHaIbI OYMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblaeT 3adBUTE/NI0 pacnuncKy B npueme 4OKYMEHTOB.

B cnyyae Hannumsa OocHOBaHMIA ANs OTKasa B NMpuMeMe AOKYMEHTOB [0/HKHOCTHOE
NNLUO, OTBETCTBEHHOE 3a MpPUEM [AOKYMEHTOB, YBELOM/ISIET 3afABUTENA O HaIMyuu
NPenATCTBUIA ANA Npyvema 3asaBfieHNs U BO3BpallaeT eMy LOKYMEHTbl C 0ObACHEHUEM
COZep>KaHuA BbISIBIEHHbIX OCHOBAHWI A1 0TKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [ONKHOCTHOE /L0, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, MOC/e
MOCTYMN/EHNA LJOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiB/IeHNI0 HOMeP B COOTBETCTBMM C HOMEHKATYpPOR fen u cTaTyc
«[poBepKa JOKYMEHTOBY;,

M3yyaeT MNOCTYNMBLUME 3NEKTPOHHbIE Jefla, B TOM 4ucfie NPUIOXKEHHbIE
3asBUTENEM [AOKYMEHTbI B 3/1IEKTPOHHOM (hopMe U 3/1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepseT KOMMIEKTHOCTb, YNTAEMOCTb 3/1EKTPOHHbLIX 06pa30B LOKYMEHTOB;

npoBepsieT CO6M0AEHNE YCNOBUIA [AeACTBUTENbHOCTM 3/1EKTPOHHON Moanucy,
nocpeacTBoM obpalleHns K EguHomy noptany (B Cnyyae, ecnm  3asaBUTesIeM

npeacTaB/ieHbl 3NEeKTPOHHbIE LOKYMEHTHbI, noanucaHHble YCUNEHHOM
KBaIMPULNPOBAHHOMN 3N1EKTPOHHON MOAMUCHIO).
Mpn Hannumm OCHOBaHWM, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aAMWHUCTPATMBHOIO perfiameHTa, MOAroTaB/MBaeT MPOEKT pelleHus 06 OTKase B
npmeme AOKYMEHTOB, HE0OX0AMMbBIX AN5 NPeAoCTaBNeHNs MyHULUNAbHOW YCYTW.

B cnydyae, ecnm B pe3ynbTarte MPOBEPKM YCWUIEHHON KBanUMULMPOBaHHOM
3/IEKTPOHHON MOAMNUCU BbISAB/IEHO HECOO/OeHNe YCIOBMIA ee [AeACTBUTENIbHOCTH,
MPOEKT pelleHns 06 OTKase [O/DKEH CofepXkaTb MyHKTbl cTaTby 11 PepepanbHOro
3aKoHa Ne 63-P3, KoTopble MNOCNYXXUN OCHOBaHMEM [N €ro NMPUHATUSA.

MpoekT pelweHns 06 OTkase B MNpuUemMe [LOKYMEHTOB, HEOOXOAMMbBIX [Jif
NnpeaocTaBfeHNs MYHUUMNANbHOW YCyrn, C yKasaHuem Npu4YMH OTKasa (B Ciyuae,
eCIM  OCHOBaHWA [/ OTKasa B MNpMEMe [OKYMEHTOB, He0oO6XOAMMbIX [nA
NpeAoCcTaBeHNs MYHULMNAILHOW YCyru, CBA3aHbl C HapyLIeHMEeM YCTaHOB/IEHHbIX
TpebOBaHUN K TakKMM [OKYMEHTaM, OCHOBaHMS [/1f OTKasa B MNpuUeMe [OKYMEHTOB
[O/MKHbI  cofepXaTb WH(opMauMo O HaMMeHOBaHWW [OKYMEHTOB (MHopmauuw,
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CBefleHW), KOTOpble He TMpeACTaBfieHbl, COAEepXKaT HeAoCTOBepHble U (Man)
NPOTMBOPeYMBbIE CBEAEHUS, ODOPM/EHbI C HApPYLUEeHWEM YCTaHOB/IEHHbIX TpeboBaHNiA),
HanpaBndeTcA Ha cOrfiacoBaHuWe B YCTaHOB/IEHHOM MoOpsAAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOr0 OKYMEHTO060pOTA.

CornacoBaHve TMpoeKTa pelleHnss 06 OTKase B Mpueme [OKYMEHTOB,
HeoOX0AMMbIX [ANA NPeAoCTaBleHUs MYHULMNANbHON YCNYyrn, OCYLLeCTBNSETCH B
nopsgke, npegycMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWA 419 OTKasa B [MpWemMe [OKYMEHTOB,
npegyCcMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernaMmeHTa, AOHKHOCTHOE
NNLLO, OTBETCTBEHHOE 3a MpuveM [OKYMEHTOB, B TeYEHMEe OAHOro paboyero AHA CO AHA
MOCTYNNEeHNA 3aABNeHNsA, HanpaBiseT 3aaBUTENI0, YKa3aHHbIM B 3aB/IeHUN Crocobom,
yBeLlOM/IeH/e O MOCTYMN/IeHUN 3afBNEHNSA, COLepXKallee BXOAALWMNA PerncTpaLMOHHbIN
HOMep 3asfBfeHus, faTy MOJlyYeHUs 3asfBNEeHWs, MepeyeHb HauMEeHOBaHWA (aiinos,
NpeAcTaB/ieHHbIX K HeMY [OKYMEHTOB, AaTty MojsyyeHuUs pesyfibTata MyHULMNATbHOM
yCNyru.

3.3.3.4. VicnonHeHne npouedyp, YKasaHHbIX B nyHkTtax 3.3.3.1, 3.3.3.3
aAMWHWUCTPATMBHOIO  pernameHTa, npu  HaMuMM  TEXHWUYECKON  BO3MOXHOCTW
OCYLLECTB/AETCA B aBTOMaTMUYECKOM PeXuMe C UCMoJb30BaHMEM aBTOMATU3NPOBAHHOM
MH(OPMaLMOHHON CUCTeMbl, MpPeAHa3HAYeHHOW [N OKa3aHWA TOCYAapCTBEHHbIX W
MYHULNNANbHbLIX YCIYT.

3.3.3.5. AQMMHUCTpaTMBHbIE nNpoOUeaypbl, YycTaHaB/iMBaemMble MyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO PersiaMeHTa, BbIMOHAKTCA B TeYeHUe OLHOro paboyero fHA CO
[HA NOCTYNNEHUA 3aABNIeHUA Ha PACCMOTPEHNE.

Pe3ynibTaTaMu BbINONHEHNUA aAMUHUCTPATUBHBIX NPOLEAYP ABASKOTCA: NPUHATbLIN
Ha pPacCMOTpPEHMEe KOMMJIEKT JOKYMEHTOB WM MPOEKT pelleHns 06 OTkase B npueme
NOKYMEHTOB, HEOOXOAUMBIX AN18 NPefoCTaBNeHNa MYHULMNANbHON YCNYTW.

3.4. HanpaBneHne MeXBeOMCTBEHHbIX 3aNPOCOB B OpraHbl, y4acTBYyHOLLME B
MpeaoCcTaBNEHNN MyHULMNAIbHON YCyTH

3.4.1.  OcHoBaHMEM Hayana BbINOMHEHMS aAMWHUCTPATUBHONM npouesypbl
SIBNSETCS MOMyYeHNe [O/MKHOCTHBIM NNULOM (PaGOTHMKOM), YMOMHOMOYEHHbIM Ha
BbIMO/IHEHNE AAMUHMCTPATUBHOIN MpoUeAypbl, OT AO/HKHOCTHOrO nuua (paboTHKKA),
OTBETCTBEHHOIO 3a NPUEM [JOKYMEHTOB, MPUHATbLIX OT 3asBUTENS [JOKYMEHTOB.

[OMKHOCTHbIM ~ NUOM  (PaBOTHWKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHUNE
afgMWHUCTPATVMBHOM  Mpoueadypbl, SBNseTcs  cekpeTapb Wcnonkoma  (ganee
[O/KHOCTHOE NNL0, OTBETCTBEHHOE 3a HamnpaBfieHMe MeXBEAOMCTBEHHbIX 3anpoCoB).

3.4.2. [LJOMKHOCTHOE NN, OTBETCTBEHHOE 3a HaMpaB/IeHNE MeXBeLOMCTBEHHbIX
3arnpocoB, (HOPMMPYET W HanpaBnsieT B 3/EKTPOHHON (hopMe NOCPeACTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIr0 B3aMMO/eiCTBUS (NP OTCYTCTBUU TEXHUYECKON
BO3MOXHOCTM - WHbIMM Cnoco6amu) 3anpocbl O NpefoCTaBNEHUN [OKYMEHTOB WU
CBefleHNI, NPeyCMOTPEHHbIX MYHKTOM 2.6.1 agMWHUCTPATUBHOIO PerfiaMmeHTa.

AIMUHUCTPATUBHbIE MNpOLEAYpPbl, YCTaHaBNMBaeMble HACTOSLMM  MYHKTOM,
BbIMOMIHAOTCA B I€Hb NPUHATUSA 3asB/IEHUS HA PACCMOTPEHNE.
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PesynbTaTamMn  BbIMOMHEHUA  aAMUHWUCTPATMBHbLIX  MpoOUEdyp  SBNAKOTCA:
Hanpas/ieHHble B OpraHbl BfactM w (W) MoABeAOMCTBEHHble OpraHam BflacTy
opraHusaumnmn 3anpocsl.

3.4.3. CneumnanmcTtbl  MNOCTaBLWMKOB  AaHHbIX Ha  OCHOBaHWM  3amnpocos,
NOCTYNUBLUMX Yepe3 CUCTEMY MEeXBEeAOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMO/ENCTBUS,
NnpefoCTaBNAKOT  3anpalivBaeMble  JOKYMEHTbl (MH(OpPMauWio) WM  HanpaenawT
yBelOMNeHMA 06 OTCYTCTBUM AOKYMeHTa W (Mnn) UHGopmaunm, HeobXoAuUMbIX AN
npefocTaBNeHNss MyHULUMNANbHOW ycnyru (aanee - ysefomneHme ob oTkase).

ALMUHNCTPATMBHbIE MNpPOLeAypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYeHWe nMATM [HEeW CO AHS MOCTYMN/IEHUS MeXBEeAOMCTBEHHOIO
3anpoca B OpraH Wiy opraHusauumio, npefocTaBfAloLWne AOKYMEHT M MHGOPMaUMIO,
€C/IM UHble CPOKM MOArOTOBKM WM HanpaBfeHMs OTBETa Ha MEXBEAOMCTBEHHbIN 3anpoc
He YCTaHOB/EHbl (hefepasibHbIMW 3aKOHamK, NpPaBOBbIMW akTamu [1paBuUTeNbCTBA
Poccuidickoin deaepaumm U NPUHATBIMKW B COOTBETCTBUM C (heAepasibHbIMU 3aKOHaAMU
HOPMaTMBHbLIMM NPaBOBbLIMU akTaMu Pecny6/vMku TaTapcTaH.

PesynbTaTamMn  BbINOJSIHEHMA  aAAMUHUCTPATUBHbLIX  MNPOUeayp  SABMAOTCA:
NOKYMEHTbI (CBeleHNs), He06XoAMMble ANsi NPeAoCTaBNEHUS MYHULMNANbHOW ycnyru,
Nn6o yBeaomieHMe 06 0TKase, HamnpaB/iieHHble AO/HKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a HarnpaB/ieHMe MeXXBeOMCTBEHHbIX 3arpoCoB.

3.4.4. [JONXXHOCTHOE /N0, OTBETCTBEHHOE 3a HarnpaB/ieHWe MeXBefoMCTBEHHbIX
3anpocos:

nosiyyaeT 3anpalinBaemble yepe3 CUCTEMY MeXBEAOMCTBEHHOIO 3/1eKTPOHHOr0
B3aMMOAENCTBMSA  AOKYMeHTbl  (CBefeHMs1), HeobxoAuMMble A8 NpeaocTaBfeHUs
MYHUUMNaNbLHOW yCnyru, nnbo yseaomseHne 06 0TKase Npu OTCYTCTBUM [JOKYMEHTa U
(nnn) nHpopmaumu;

npu Ha/ 4K OCHOBaHWMN, npeaycMOTPeHHbIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOrO pernameHTa, MNOAroTaB/MBaeT MPOEKT pelleHnMs 06 OTKase B
npmeme AOKYMEHTOB, HEOOXOAMMbBIX ANsi NPeA0CTaBNEHNS MyHULUMNANbHOW YCNYTn.

MpoekT peweHnss 06 OTKaze B MpUeMe [JOKYMEHTOB, HeobXOoAUMbIX [Ns
NpeaocTaBNeHNs MYHUUUNANbHOW YCNYyrn, C yKasaHWeM MNPUYMH OTKasa (B Crydae,
€CIM  OCHOBaHMA A9 OTKasa B MNpuemMe [OOKYMEHTOB, HeoOXOAWMbIX  [A/s
npefocTaB/EHN MYHULUMNANbHOW YCNYrn, CBA3aHbl C HapyLlUeHUEM YCTaHOBJIEHHbIX
TpeboBaHWUIA K TakMM [OOKYMEHTaM, OCHOBaHMS AN OTKasa B MpPUEME [AOKYMEHTOB
AO/DKHbI  coflepXXaTb MHMOpMaLMi0 0 HaMMeHOBaHMM [OKYMEHTOB (MH(opMauumu,
CBEAiEHNIA), KOTOpble He MNpeACTaBfeHbl, COAEepXXaT HeAOoCTOBEPHble U (1K)
NPOTMBOPEUMBLIE CBEAEHUS, OOPM/IEHBI C HAPYLLEHWEM YCTAaHOB/EHHbIX TPEOOBaAHWIA),
HanpaB/ifAeTCAd Ha corfacoBaHuWe B YCTaHOB/IEHHOM MOpPsAKe MNOCPeACcTBOM CUCTEMbI
3NeKTPOHHOr0 AOKYMEHTO060pOTA.

CornacoBaHme npoekTa peweHMs 06 O0TKaze B MpuMeMe AOKYMEHTOB,
HeoO6X0AUMbIX [ONsi MNPEeAoCTaBNEHMS MYHUUMNANbHOMW YCNyrn, OCYLWECTBASETCA B
nopsake, npesycMoTpeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO periaMeHTa.

ALMWUHNCTPATMBHbIE MpPOUEAYpbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbINO/HAOTCA B fIeHb MOMYYEHUA CBEIEHWNIA N0 MEXBEeLOMCTBEHHbIM 3arpocam.
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PesynbTaTamMn  BbIMOMHEHUA  aAMWUHUCTPATUBHLIX  MpoUeayp  ABNAKOTCA:
AOKYMeHTbI (CBefeHuns), HeobxoAnMble A8 NPefOoCTaBNeHNs MYHULMUMNaNbHON YCyru,
MPOeKT pelleHMs 006 OTkase B nNpuemMe [JOKYMEHTOB, HEOOXOAWMbLIX A/
NpeLocTaB/IeHNA MyHULUNANbHOW YCyTHI.

3.4.5. VcnonHeHme npouenyp, VYKasaHHbIX B nNyHKTax 3.4.2, 3.4.4
aAMWUHUCTPATUBHOIO  pernameHTa, nNpuU  HaMuMM  TEXHUYECKOA  BO3MOXHOCTMU
OCYLLECTBNISIETCA B aBTOMATUUYECKOM PeXXuMMe C UCMo/Ib30BaHWEM aBTOMAaTU3NPOBAHHOM
NH(OPMaLMOHHON CUCTeMbl, MpeAHa3HaYeHHOW [N OKasaHWUA roCYAapCTBEHHbLIX W
MYHUUMNaNbHLIX YyCNyr, B TOM 4ucie C MOMEHTa Perncrpauun 3asaBneHus B
COOTBETCTBUW C MYHKTOM 2.13 aAMWUHUCTPATUBHOIO pernaMeHTa.

3.4.6. MakcumasibHbIi CPOK  BbIMOSIHEHUS  afMUHUCTPATMBHbLIX NpPOLesyp,
yKa3aHHbIX B NyHKTe 3.4 aAMWHUCTPATMBHOIO persiamMeHTa, COCTaB/sAeT MATb paboumx
[HEN.

3.5. MNoAroToBKa pesynbTaTa MyHULUMNANbHOWN YCNyrin

3.5.1. OcHOBaHMeM Ha4yana BbIMNO/HEHUA aAMWHUCTPATMBHOM Mpouesypbl
ABNIAETCA NOCTYN/eHNe OT [O/HKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasfieHue
MEXBEOMCTBEHHbIX  3anpocoB, [OKYMEHTOB  (CBeAEeHWn), HeobXoAMMbIX  [Ns
npeaocTaBieHNs MyHULUNAIbHOR YCNyTn.

[OMKHOCTHBIM  NINLLOM, OTBETCTBEHHbIM 32 BbINOJIHEHWE A4MUHUCTPATUBHOW
npoueaypbl, fBNnfeTca cekpetapb lMcnonkoma (ganee -  [O/MKHOCTHOE MU0,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/sibTara NpefocTaB/eHNs MyHULUNAIbHOR YCyri).

3.5.2.  [JO/MKHOCTHOe /MU0, OTBETCTBEHHOe 3a TMOArOTOBKY pe3y/bTara
npeaocTaBfeHNss MyHULUNAbHON YCyTI:

paccmaTpuBaeT CHOPMUPOBAHHbLIA KOMMIEKT LOKYMEHTOB, HEOOXOAMMbBIX [N
npeaocTaBneHNs MyHUUMUNANIbHOW YCNYTU;

NPy BbISB/IEHUM OCHOBaHMI [Ns OTKasa B MpefoCTaB/IEHUM MYHMULMNANbHOM
YCNYTW, YKa3aHHbIX B MyHKTe 2.8.2 aAMWUHUCTPATMBHOIO perfaMeHTa, noArotaB/vBaeTt
MPOEKT pelleHMs 06 OTKase BO BKIHOYEHUN (B WUCKIKOUYEHWUWM) XKUMIOMO MOMELLEHNUS B
coctaB (M3 cocTaBa) CreunanmM3MpoBaHHOIO XuUAuMwHOro qoHaa MWUKYIMHCKOro
Ce/Ib,CKOro  noceneHns  A3HaKaeBCKOro  MYHUUMNANbLHOrO panioHa Pecny6/vku
TartapcTtaH (ganee - peweHve 06 0TKase);

B C/lyyae OTCYTCTBMS OCHOBaHWI 415 OTKas3a B NpefoCTaB/eHUM MYHULMNABbHOM
yCnyrn, npefyCcMOTPeHHbIX MYHKTOM 2.8.2 aAMWUHUCTPATMBHOIO persiameHTa, no
nToram  pacCMOTPEHMA  [OKYMEHTOB,  HeobXoAuMMbIX  Onf  npefocTaB/ieHns
MYHUUMNAIbHOW  YCNyrn, MOAroTaB/AMBaeT MNPOEKT peweHus 0 BKA4veHun (06
WCKOYEHNN) >KMMIOr0 MOMeLLeHns B cocTaB (M3 cOCTaBa) Creunann3npoBaHHOro
XUNUWHOIMo  (oHAa  MUWKYNIMHCKOTO  Ce/lbCKOro  nocefnieHnss  A3HaKaeBCKOro
MYHULUMNaNLHOro painoHa Pecny6nnkn TaTapcTaH (aanee - pelleHune);

HanpaefiseT MOArOTOB/IEHHbIA  MPOEKT  PeleHMd Ha  cornacoBaHue B
YCTaHOB/IEHHOM MOPAAKE MOCPeLCTBOM CUCTEMbI 3/1IEKTPOHHOIO AOKYMEHTO060poTa.

AOMUHUCTPATUBHbIE MpPOLEAYpbl, YCTaHaB/MBAaEMble HACTOALMM  MYHKTOM,
BbIMNOJIHAKOTCA B TeYeHMe YeTblipex paboumx AHei.
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Pe3ynbTatamn BbINONHEHUA aAMUHUCTPATMBHbLIX NPOLEAYpP ABNAOTCA: MPOEKT
PELeHNs WAN MPOEKT pelleHns 06 O0TKase, Hanpas/ieHHble Ha COrjiacoBaHue rnase
Ce/IbCKOro NnocesieHuns.

3.5.3. CornacoBaHve W nojgnucaHue TnMpoeKTa pe3ynbTata MpPefoCTaBNEHNA
MYHUUMNALHON ycnyrn (ganee - MNPOEKTbl [AOKYMEHTOB) OCYLLECTBMSETCA [1aBOW
Ce/IbCKOro noceneHuns.

[MoAroToB/IeHHbIe NPOEKTbl AOKYMEHTOB, MMEIOLLMe 3amMeyvaHns, BO3BpaLlaloTca
Ha [LopaboTKy /fvuy, OTBETCTBEHHOMY 3a MOATrOTOBKY pe3ynbTata MYHWULMMaNbHOM
ycnyru. Tlocne ycTpaHeHUsi 3aMedaHuidi MPOeKTbl [JOKYMEHTOB MOBTOPHO MepefaloTces
ANA cornacoBaHUs 1 NoANUCaHUA.

[(naBa CenbCKOro nocefieHNWss nMNpW  PacCMOTPEHUM MNPOEKTOB  [OKYMEHTOB
npoBepsieT Ccob6M0feHNe aAMWUHUCTPATMBHOIO pernameHTa [LO/HKHOCTHbIMU LMK
Vicnonkoma B 4acTM CPOKOB BbINOJIHEHUS aAMUHUCTPATMBHLIX MpPOUeAyp, UX
nocnefoBaTeNlbHOCTM M MOMHOTbI, HaIM4MA  COrnacoBaHWM  YMOSHOMOYEHHbIX
LOO/MKHOCTHBIX /1L, VcrnonikoMa B CMCTeMe 3/1eKTPOHHOTO JOKYMeHToobopoTa.

B cnyvae BbISBIEHUS  HapyLeHWn B 4aCTWM  CPOKOB  BbIMOJIHEHMS
aAMUHUCTPATUBHBIX NpoOLEeAyp, MUX MOCNefoBaTeNbHOCTU U NOJHOTLI NaBa CenbCKOoro
MoceNeHnsa WHULMUPYET MpuB/eYeHNne K OTBETCTBEHHOCTM Nul, AONYCTUBLUUX
HapyLleHWs, B COOTBETCTBUN C MYHKTOM 4.3 agMUHUCTPATMBHOIO pernamMeHTa.

ALMWUHUCTPATUBHbIE MpoLUeypbl, YCTaHaB/MBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B TeYeHWe OQHOro paboyero AHS.

Pesynbtatamn  BbIMONHEHUA  aAMUHUCTPATMBHbLIX  MPOLUEAYP  ABNAKOTCA:
MoAMMCaHHOe [NaBOM CeNbCKOro [MOCENeHUs pelleHve WM pelleHve o6 OTKase,
Hanpas/fieHHOe Ha perucTpauuto B crnonkom.

3.5.4. VicnonHeHne npoueasyp, YKasaHHbIX B NyHKTax 3.5.2, 3.5.3.
afMVHUCTPATUBHOIO  pernameHTa, MNpU  HaMYUMU  TEXHUYECKOW  BO3MOXHOCTM
OCYLLeCTB/ISIETCA B aBTOMATMUYECKOM PexrMe C 1CMosib30BaHWEM aBTOMAaTK3NPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, NpPefHa3HaYeHHOW [N OKas3aHMs TOCYAapCTBEHHbLIX U
MYHNLMN&TbHbLIX YCNYT.

MaKc/ManbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBLIX MPOLEeayp, YKa3aHHbIX B
MyHKTe 3.5. afIMMHNUCTPATUBHOIO PerfiaMeHTa, CoCTaBsfeT NATb PaboUnX LHe.

3.6. Bblgaya (HanpaBneHve) 3asBUTEN0 pe3ynbTaTa MyHULMNANbHOW ycnyru

3.6.1. OcHoBaHMeM Hayana BbINONHEHUA aAMUHUCTPATUBHOW MpoLeaypsbl
fIBNAETCA MONYyYeHUe [O/HKHOCTHbIM  /IULOM, OTBETCTBEHHbIM 33 BbIMOJ/IHEHNE
aAMUHUCTPATMBHOW nNpoueaypbl, AOKYMeHTa, MNOATBepPXAatollero npefocTaBieHne
MYHULUUNAIbHON YCNyru.

[LOMKHOCTHBIM  INLOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE afMWUHUCTPATUBHOA
npouesypbl, ABNSETCA CekpeTapb Wcnoskoma (ganee -  [O/MKHOCTHOE  /iMUO,
OTBETCTBEHHOE 3a BblJayy (HanpasneHne) JOKYMEHTOB).

3.6.2. [JO/MKHOCTHOE /NNLO, OTBETCTBEHHOE 3a Bblgady (HanpaB/ieHue)
[OKYMEHTOB:



27

obecneyvMBaeT  perucTpauuild U BHeCeHWe  CBeAeHWW 0  pesynbTaTe
NpefocTaBNeHNs MYHUUMNaNbHOW YCNyrn B MNOACUCTEMY BeAeHUA [LOKYMeHTauuu
aBTOMaTM3MPOBaHHOW WHMOPMALMOHHOMW CUCTEMbI, MpeAHa3HauYeHHON ANs OKa3aHus
rOCYAAapCTBEHHbLIX N MYHULMNANLHBLIX YCNYT,

N3BELLAET 3aaBMTeNA (Ero NpeacTaBMTeNs) CNOCOO0M, yKa3aHHbIM B 3adB/IEHUN, O
pesynbTaTe MNpPefoCcTaBleHNs MYyHULMMNaNbLHOW YCIYr U O BO3MOXHOCTW MOMYyYeHUs
pe3ynbTaTta npefocTaBieHns MyHULMNaIbHOR ycnyru B Micnonkome unv 8 ML,

VcnonHeHve — npouedyp  NpU  Ha/MuMM  TEXHUYECKOM  BO3MOXHOCTU
OCYLLLeCTB/ISIETCA B aBTOMaTUYECKOM PeXXuMMe C MCMoJSib30BaHNEM aBTOMATU3UPOBAHHOW
MH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A1 OKa3aHUs TOCYAapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

ALMUHUCTPATMBHbIE MNpoUeAypbl, YCTaHaB/IMWBaeMble HACTOALMM MYHKTOM,
BbIMOJIHAKOTCA B TeYEHMEe OfHOro paboyero AHA CO AHA MOANMCaHWA [OKYMEHTa,
ABNAIOLLErocs pesyibTaToM npeLoCTaB/ieHNA MYHMWLMNANbHOM ycnyru,
YNO/ITHOMOYEHHbIM AO0/XHOCTHBLIM Nnuom Kcnonkoma (Mcrnonkomom).

PesynbTaTamMn  BbIMOMHEHMA  aAMUHWUCTPATMBHLIX  MpouUeayp  ABNAKOTCS:
pasMeLleHne CBeAeHWA O pesynbTaTe MPefOCTaB/IEHUS MYHUUUNATbHON YyCnyrn B
NHOPMALUMOHHbBIX CUCTeMax, W3BellleHWe 3asasBuTtend (ero npeacTaBuTenst) o
pe3ynbTaTe NpeaocTaB/ieHns MyHULMNAIbHON YCYru 1 cnocobax ero noayyeHus.

3.6.3. Mopadok  Bblgaun  (HampasneHus) — pesynbTata  MpefocTaB/ieHus
MYHULMNNANLHOW YCNYTn:

3.6.3.1. Mpn obpawieHnn 3aaBUTENS 3a Pe3yNbTaTOM MYHULMMNaIbHON YCNyrn B
M®L|, paboTHMK ML BbigaeT 3asaBUTENO pe3ynbTaT MYHUUMNANbHON YyCnyru B
(hopMe  3K3emnaApa 3NIEKTPOHHOTO0 [JOKYMeHTa Ha OymaxHoM Hocutene. T1o
TpeboBaHWUIO 3asaBUTE/NIA BMECTE C 3K3EMMNIAPOM  3/IEKTPOHHOrO [AOKYMeHTa Ha
OYMa>KHOM HOCUTENe emy MpPefOCTaB/ATCA 3K3eMNAsApP 3/IEKTPOHHOIO AOKYMeHTa
MyTem ero 3anucu Ha CbeMHbIA HOCUTENb UH(OPMALUKN UM HanpaBNeHNs 3K3eMnaspa
3/IEKTPOHHOI0 JOKYMEHTa MO0 3/1eKTPOHHOW noyTe B afpec 3asBuTend. Mpu 3anucu Ha
CbEMHbIA HOCUTENlb WHMOPMaLMM WAN  HanpaBieHUW 3K3eMNaspa 31eKTPOHHOro
[OKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNsAp 3/IEKTPOHHOI0 AOKYMeHTa Ha
OyMaKHOM HocuTenle, MO 37eKTPOHHOW MNoYTe WAEHTUYHOCTb TaKOro 3K3emmnnspa
3/IEKTPOHHOTO AOKYMeHTa 3K3eMM/spy 3/IEKTPOHHOIO0 [AOKYyMeHTa Ha OyMaXHOM
HOCuTeNe 3aBepseTca YMNOJHOMOYEHHbIM COTPYAHUKOM C MUCMO/b30BAHWEM YCUNEHHOW
KBaNM(MLMPOBAHHOW 3/IEKTPOHHOW MOAMUCH.

ALMWHUCTPATMBHbLIE MPOLEAYPbl, YCTaHaB/IMBAEMble HACTOAWMM MYHKTOM,
BbIMOMHAKTCA B MNOPALKE OYEpefHOCTW, B [eHb MNpuObITUSA 3asaBUTENs B CPOKM,
YCTaHOB/IEHHbIE pernameHToM paboTel ML,

PesynbTatamu BbIMOMHEHUA aAMUHUCTPATMBHbLIX MPOLELYp ABNAKOTCA: (mKcaums
(bakTa Bblgaun pe3ynbTaTa MNpPeaocTaBfeHMs MyHUUunanbHoin ycnyrn B8 AC ML,
pe3ynbTaT NpefoCcTaBNeHUs MyHULUNAIbHON YCNYT W, BblLaHHbIV 3a9BUTENHO.

3.6.3.2. Tpu obpalleHnn 3asaBUTENs 3a Pe3yNbTaTOM MYHMUUMNANbHOW YCnyru
yepe3 PecnybnukaHCKWA MopTas 3asBUTENI0 B JINUHbLIA KabWMHET aBTOMaTUYecKu
HanpaBnseTcs  3MEeKTPOHHbLIN  06pa3  [JOKYMeHTa, SBAAIOLLErocs  pesy/bTaTom
npefocTaB/ieHNs MYHULMMNaNbHOW ycnyru, MOAMNUCAHHbIA YCWU/IEHHOW
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KBaMPUUUPOBAHHON 3/1eKTPOHHOW NOAMMUCHIO YMOIHOMOYEHHOTO AO/MKHOCTHOIO NnLa
cnonkoma (icnonkomom).

ALMWUHNCTPaTUBHbIE MpoUedypbl, YCTaHaB/MBAEMble HACTOALMM MYHKTOM,
BbIMOMIHAKOTCA B [eHb MOAMNWUCaHWUA [LOKYMeHTa, MOATBEPXAAOLEero npeaocras/ieHue
(oTKa3 B NpefoCTaBNEHNIN) MYHULUNAIbHON YCNYTK, YNONHOMOYEHHbIM LO/HKHOCTHLIM
nnuom Vicnonkoma (Micnonkomom).

PesynbtataMy  BbIMOMIHEHUS  aAMWUHUCTPATMBHbLIX  MPOUEAYpP  ABNAAIOTCA:
HanpasneHne (MpeaocTaBfieHWe) C  MCMOMb30BaHMEM Pecny6/iMKaHCKOro noprana
3a9BUTENIO0 [OKYMEHTa, NOATBEPXKAAIOLLEr0 NpefocTaB/ieHne MYyHULMNANbHOW YCyrn
(B TOM yncne 0TKas B NPeAoCTaBNEHNUN MYyHULMNANbHOW YCYTN).

3.6.3.3. Mpy obpalieHnn 3asaBUTENS 3a Pe3yNbTaTOM MYHUUMMaNbHOW YyCnyru B
cnonkom, [OMKHOCTHOE /MU0, OTBETCTBEHHOE 33  Bblgady  (HanpasieHue)
[AOKYMEHTOB, BblAaeT 3afBUTENI0 pPe3y/nbTaT MyHuuunansHou ycnyru. o TpeboBaHuUto
3adBUTENA BMECTe C 3K3eMMIAPOM 3/1IEKTPOHHOIO0 AOKYMeHTa Ha ByMaXHOM HocuTtene
emMy npefoCTaBNAETCA 3K3EMMIAP 3/IEKTPOHHOIO [LOKYMEHTa MyTEM ero 3anucu Ha
CbEMHbI HOCUTENb WHMOPMAUUX WM HanpaBNeHUs 3K3eMnaspa 3/1EKTPOHHOIo
[AOKYMEHTA M0 3/1eKTPOHHOM MoYTe B afpec 3asBUTeNs.

ALMWUHUCTPATUBHbIE MpoLUedypbl, YCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
OCYLLEeCTBNAKOTCA B MNOPsSAKE 0YepeaHOCTM, B [AeHb NpubbITUA  3asaBUTENs B
COOTBETCTBMM C lNpaBunnamMy BHYTPEHHEr0 TPYLOBOr0 pacnopsgka Vicnonkoma.

Pe3ynbTatoM BbIMNOMHEHMSA afiIMUHUCTPATUBHbLIX NPOUEeayp ABNAKTCA: (UKcalms
(bakTa  BblJauuM  pesynbTaTa  NPeAOCTaBleHUs  MyHMUMNASbHOMW  ycnyrm B
aBTOMaTU3NPOBaHHOW WMH(OPMALMOHHON CcUCTEME, MpefHa3HAYeHHON ANs OKasaHus
rocyfapCTBEHHbIX Y MyHULMMNAbHbIX YCNYT.

3.7. icnpaBneHme TeXHNYECKMX OLWMB0K

3.7.1. B cnyyae o6Hapy>XeHUs TEXHNYECKON OLIMOKN B IOKYMEHTE, SIBMAIOLLEMCS
pe3ynbTaToM MyHULUUNANbHOW YCNYrK, 3asBUTeNb HanpasnseT B VIcnonkom:

3asBNeHne 06 MCNpaBneHUM TeXHUYECKON owwmnbkn (npunoxeHne Ne 6 K
HacTosLemMy agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblJaHHbIA 3asaBUTEN0 KaK pe3ysibTaT MYHWUUUNANbHOW YCNnyru, B
KOTOPOM COAEPXKUTCA TEXHMYECKas OLINOKa;

AOKYMEHTbI, MMEIOLLME HOPUANYECKYIO CUMY, CBUAETENbCTBYHOLIME O HannMuum
TEXHNUYECKOWN OLLNOKMN.

3anBneHne 06 mcnpaBneHUN TEXHMYECKON OLIMOGKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTE, SIBNSOLWEMCA Pe3y/ibTaTOM MYyHULMNaNbHON YCNyru, NoJaeTcs 3asBUTENEM
(ynoNHOMOYEHHbIM MNPeACTaBUTENEM) MOYTOBbIM OTNpaBfieHneM (B TOM u4ucie C
MCMNONb30BaHNEM 3/IEKTPOHHOW MNouThbl), 60 4Yepe3 PecnybankaHCKWiA noptan Wam
ML,

3.7.2. lO/IKHOCTHOE /M0, OTBETCTBEHHOE 3a NPVEM LOKYMEHTOB, OCYLLEeCTBAAET
npvemM 3asBneHns 06 ncnpasBneHNUN TEXHUYECKOWN OLLIMOKN, PErncTpupyet 3asB/ieHUE C
NPUNOXKEHHBIMU JOKYMEHTaMW W1 NepeaaeT MX AO/MKHOCTHOMY MLy, OTBETCTBEHHOMY
3a 00paboTKy AOKYMEHTOB.
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ALMVHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaB/MBAaEMble HACTOALWMM MYHKTOM,
BbIMOMHAKTCA B Te4eHWe OA4HOro paboyero AHA C AaTbl perncrpaymm 3asaBfeHus.

Pesy/nibTatamun BbINONHEHUA aAMUHUCTPATUBHbLIX NPOLEAYP ABNAKTCA: NMPUHATOE
N 3aperncTpmpoBaHHOe 3asB/ieHWe, HanpaB/leHHOe Ha pPacCMOTPeHWe [LO/HKHOCTHOMY
LY, OTBETCTBEHHOMY 3a 06pabOTKY [JOKYMEHTOB.

3.7.3. [O/MKHOCTHOE MU0, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB,
paccMaTtpmBaeT [OOKYMEHTbl W B LENSAX BHECEHUS WCMPaBNEHNIA B [OKYMEHT,
ABNAOLWNIACA pe3ynbTaTOM MpefoCcTaBNeHNs MYHUUMNANbHOW YCNYyrn, OCYLLecTBAseT
npoueaypbl, MpPesycMOTPeHHble MNYHKTOM 3.5 aAMWHUCTPATUBHOIO pernamMeHTa, U
Bbl4aeT MWCNpPaBfeHHbIA AOKYMEHT 3asaBuTento (YrNoSHOMOYEHHOMY MNPeAcTaBUTENIO)
MYHO MO POCMUCb C U3bATMEM Yy 3aaBUTENs (YMOSHOMOYEHHOro MpeAcTaBUTeNA)
opuruHana JOKyMeHTa, B KOTOPOM COAEPXXUTCA TeXHMYEecKas owwmnbKa, v Hanpasnset
B afpec 3afBWUTENA MOYTOBbIM OTMpaB/ieHneM (MOCPeACTBOM 3M1eKTPOHHOM MOYTbI)
MACbMO O BO3MOXHOCTM MOJIyYeHWS AOKYMeHTa Mpu npefocTaBieHuMn B MICNoSKOM
OpUrnHana AOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHUYECKaa OLIMOKa.

ALMVHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMOMIHAKOTCA B TeyeHWe [ABYX paboumx pHelW nocne O0OHapY>XeHWA TEeXHUYeCKOW
OWMOKN WA MOMyYeHUs OT 1t060ro  3aMHTEPEcOBAHHOr0 /nua  3aiB/EHUA O
A0MYLLEHHONW OLNOKEe.

PesynbTaTamn  BbIMONHEHUS  aAMUHUCTPATUBHLIX  NPOLEfyp  ABMAAKOTCA:
BblaHHbIA (HanpaB/IEHHbIN) 3a9BUTENO LOKYMEHT.

4. MopsaoK 1 hopMbl KOHTPONSA 3a NpefoCTaB/eHUEM MYHULMNANbHO
ycnyru

4.1. nOpﬂ,ELOK OCyLWleCTBNEHNA TEKYLLENO KOHTPONA 3a CO6J'HO,£I,€HVI€M " NCNOJIHEHNEM
OTBETCTBEHHbIMU AOC/HKHOCTHbLIMU NULUaMU NONOXEHNIA aAMWUHNCTPATUBHOIO
pernaMmeHTa N MHblIX HOPMAaTUBHbLIX MPaBOBbLIX aKTOB, YCTaHaB/IMBakOLNX TpE6OBaHI/IF| K
npepocTtaBneHNIO MyHI/ILI,VII'IaJ'IbHOI7I YCNYIKn, a TakxXe NMNpuHATUEM MU peLLIeHI/II7I

KOHTpO/b 3a NOMHOTOM M KaueCTBOM MpPeaocTaBneHUs MyHULMNANbHOW ycnyru
BK/ItOYaeT B cebsl BbISBNEHME W YCTPaHEHWE HapyLLeHWli npaB 3asBUTENEN, NpoBeeHe
MPOBEPOK  COGMIOAEHNUS  MpoLeAyp NPeAOCTaBfeHMs  MYHULMNANbHOW  ycnyru,
NOAroTOBKY pelleHnii Ha aeiicTBus (6e3AeincTBUE) LOMKHOCTHBIX MWL, OpraHa MecTHOro
caMoynpaBneHus.

dopMamMn  KOHTPONSt 33 COO/MOAEHMEM  WCMONHEHUS  afMUHMCTPATUBHbIX
npoLeayp SBASKTCS:

1) npoBepka K cornacoBaHvWe TMPOEKTOB [AOKYMEHTOB MO NpPeAoCTaBleHNI0
MYHULMNANbHOW yCnyru;

2) NpoBOAWMbIE B YCTAHOB/IEHHOM  MOPSKE  MPOBEPKM  BefeHus
[,€N0NPON3BOACTBA;

3) NpoBeAeHMe B YCTAaHOB/IEHHOM MOPSAKE KOHTPO/bHbIX NPOBEPOK COONIOAEHMS
npoLeayp NpefoCcTaBNeHNs MyHULUNANLHOW YCayTu.

B uensx TeKylLlero KOHTPOAS WCMOMb3YKTCA CBEAEHWS, WUMelolMecs B
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3NeKTPOHHOI 6ase [aHHbIX, CNyXXebHas KOPPECcMOHAeHLMSs, YCTHas U NUCbMeHHas
MH(OPMaLMS JOMKHOCTHBIX UL, OCYLLECTBASIOWMNX BbIMOHEHNE aAMUHUCTPATUBHbIX
npoueayp, XXypHanbl y4eTa COOTBETCTBYIOLLUMX AOKYMEHTOB U pyrue CBeAeHus.

NS OCYLLECTBNEHNS KOHTPONS 3a COBEPLUEHNEM [eACTBUIA NpU NPeAOoCTaBAEHNN
MYHULMNANLHOW YCAYTU W NPUHATUN PelleHuli PyKOBOAWUTEND OpraHa MEeCTHOro
caMoynpaBfieHWss  MNPeACcTaBAAOTCS  CNpaBKM O pe3ynbTatax  MnpefoCTaBleHUs
MYHULMNANbLHONR ycnyru.

O cnyyvasix ¥ NpUYMHaX HapyLLeHWUs CPOKOB, MOCNeA0BaTEIbHOCTM U COAEPXKaHUs
afIMUHUCTPATUBHbLIX MPOLeAYP [AOMKHOCTHbIE /UL HEMEANEHHO MH(OPMUPYOT
PYKOBOAUTENA OpraHa, npefoCTaBMSIOLEr0 MyHUUMNANbHYO YCNyry, a TaKxe
NpeanpPUHNMAOT CPOUHbIE Mepbl N0 YCTPAHEHWIO HapYLLEHWIA.

TeKylMiA  KOHTPONb 3a COGMIOJEHMEM  MOCNef0BaTeNbHOCTU  [eACTBUIA,
OnpeAeneHHbIX  aAMUHUCTPATMBHLIMKM  MNpouedypamMu N0 MpPefoCTaBNEHUIO
MYHULMNANbHON  YCNyrn,  OCYLLECTBASIETCS  [NaBO/W  CENbCKOrO  MOCENeHus,
OCYLLECTBNSIOLIErO OpraHM3auMi paboTbl MO MPeAoCTaBNeHUIO  MYHULMUMNANbHON
yCnyru.

MepeyeHb  AOMKHOCTHbIX /AL,  OCYLLECTBASIOWMX  TEKYLIWIA  KOHTPOSb,
YCTaHaB/IMBAETCA MOMOXEHNSAMU O CTPYKTYPHbIX MOApPa3feneHusx opraHa MeCTHOro
CaMoynpaBeHns 1 JOMKHOCTHLIMI PernaMeHTamum.

4.2. TopsaoK v NEPUOANYHOCTb OCYLLECTBNEHMS NTAHOBLIX 1 BHEMTAHOBbIX NMPOBEPOK
MONHOTbI U KayecTBa NpefoCTaBeHNs MyHULUNANbHON YCyri, B TOM Y1Cie NOpsiAoK
1 (hOPMbI KOHTPOAA 3a MOIHOTON M Ka4eCTBOM MPeA0CTaBAEHUSt MyHULMNA/TbHOM
ycnyru

4.2.1. KOHTpONb 3a NOTHOTOW M KaueCTBOM MPeAoCTaBNeHNA MYHULMNAIbHOW
YCNyrn OCYLLEeCTBNIAETCA B (hopMax:

1) npoBefeHnsA NPOBEPOK;

2) paccMOTpeHUs anob 3asBuTenelt Ha fenctemna (6espelicteme) cnonkoma, a
TaKXXe UX LO/MKHOCTHbIX UL, MYHUUUNANIbHBIX CNy>)KalmX.

4.2.2. B uUenax OCYLWECTBNEHUS KOHTPONA 3a MOMNHOTOM W  KayeCTBOM
npeaocTaBfieHnss MYHUUMMNaNbHON YCNyrn MpoBOAATCSA MIaHOBble WM BHEM/aHOBbIE
nposepku. TopAafgoK W MepuUoOAMYHOCTbL  OCYLLECTB/IEHWA  MIAHOBLIX MPOBEPOK
yCTaHaB/IMBAETCA MnaHOM paboThl Vicnonkoma. Mpu npoBepke MOryT paccmMaTpyBaThbCH
BCe BOMPOCbI, CBA3aHHbIe C MPefocTaB/ieHNneM MYHULMNANbHOW YyCnyrn (KOMMeKCHbIe
NMPOBEPKWN), WA OTAENbHbIA BOMPOC, CBA3AHHbLIA C NPefoCTaB/ieHNneM MYHULMNANbHOW
ycnyrn  (Tematmyeckue nposepku). [lpoBepka TakKe MOXET MPOBOAMUTLCA M0
KOHKPETHOM asiobe 3aaBuTens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBSA3M C MPOBEPKON YCTPaHEHUS
paHee BblISB/IEHHbIX HapyLlleHWA afMWUHUCTPATUBHOIO perfiaMeHTa, a Takke B Cnyvae
nonyyeHuns »xanob 3asBuTenein Ha fencTBusa (6e3geincTeue) Mcnonkoma, a Takke WX
[AOMKHOCTHBIX UL, MYHUUUNANBbHBIX CNy>)XalmX.

4.2.4. Pe3ynbTartbl MPOBEPKN OPOPM/IAKOTCA B BU/E aKTa MPOBEPKU, B KOTOPOM
YKa3blBaKOTCA BbIABNEHHbIE HEAOCTATKM U NPEAIOXKEHUSA MO UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTb [O/MKHOCTHbIX MWL, OpraHa, NPeAoCTaBSHOLEro
MYHULMNaNbHYO YCNyry, 3a pelleHns u aeicteus (6e3aeiicTeue), NpUHMMaemble
(oCyLLECTBNSAEMbIE) UMW B XOA€e MPeAOCTaBNEHNS MyHULMNANBLHON YCNyTi

Mo pe3ynbTaTam NpPOBeAEHHbIX NPOBEPOK B CNydae BbISIB/IEHWSA HapyLUEeHWIA npaB
3asBUTENel BUHOBHbIE NMLa NPUBEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKoHOJaTeNnbCTBOM Poccuiickoin degepaumn.

NaBa CeNbCKOro MOCesieHUss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
pPaccMOTPEHME 3asBIEHNIA.

(NaBa CeNbCKOr0 MNOCENeHWUs HEeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHagnexallee BbIMNOMHEHWE aAMUHUCTPATUBHbLIX AENCTBWIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pernameHTa.

[LOMKHOCTHbIE LA W WHble MyHUUMUNANbHbIE CAyXallMe 3a PeLeHns U
aeinctens (6e3necTeme), NpuHUMaeMble (OCYLLLECTBNSIEMbIE) B X0Ae MPefoCTaB/IEHUA
MYHULMNAbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOJaTeNbCTBOM MOPSAKE.

4.4. TIoNOXeHNs, XapaKTepuayoLime TpeboBaHMA K NOPSAKY 1 (hopmamM KOHTPONS 3a
npefocTaBieHNEM MYHULMUNANBbHOW YCYTrK, B TOM YMCNe CO CTOPOHbI FPaXKaaH, nUX
00beMHEHNIA 1 OpraHM3aL i

KOHTpob 3a npefoctaBneHneM MYHULUMMANbHOM YCAyr CO CTOPOHbI FpaxiaH,
MX O0ObeANHEHWUA W OpraHM3auUuin, OCYLLECTBASETCA MOCPEACTBOM OTKPbITOCTY
[eATe/IbHOCT  OpraHa  MeCTHOro  caMoynpaBfieHUss  npu  MpefocTaBleHUm
MYHUUMNANbHOW  YCNyrW, MNOJIyYeHWA  MOSIHOW, aKTyalbHOW W [JOCTOBEPHOW
MHopMaLuMM 0 Mopsiake NPefoCTaBNeHUS MYHULMNANbHON YCAYrn U BO3MOXHOCTU
AocyaebHoOro paccMoTpeHuss obpalleHnin  (kano6) B npouecce npeaocTaBieHus
MYHULMMNANLHOWA YCNYTW.

5. locyaebHblin (BHeCyeOHbI1) NOpsAoK 06)KanoBaHMUS PeLIEHUA N 1eACTBUIA
(6e3meiicTBUSA) OpraHa, NPeAoCTaBASAWEro MyHULUNANbHYO YCAYTY,
MHOTFOYHKLMOHANbHOI0 LeHTpa NpeaocTaBleHns rocy4apCTBeHHbIX U
MYHULUMWNANbHbIX YCAYT, OpraHn3aynii, ykazaHHblX B 4actu 1.1 cTatbn 16
depnepanbHOro 3akoHa Ne210-d3, a TakXe UX LOMKHOCTHbIX NnL,
MYHUUMNAaNbHbIX CnyXaumnx, paboTHMKOB

5.1. 3asBUTENN MMEKOT NPaBO Ha 06XKanoBaHWe B A0CYyAeBHOM MOpPsiAKe peLLeHNin
N penicTBnin (6e3nencTBms) opraHa, MNPefoCTaBASKOWEr0 MYHUUMNANbHYO YCAyry,
[NO/MKHOCTHOrO  /inlia  opraHa, MpefoOCTaBASAOWEro  MYHUUMUNaNbHY  yCayry,
MYHMUMNANBbHOrO  C/AyXalwlero,  pykoBOAUTeNs  opraHa,  MpefoCTaBNsOLLErO
MYHULMNANbHYHO ycnyry, MHOTO()YHKLMOHANbHOIO LleHTpa, paboTHMKa
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MHOTO()YHKLMOHANbHOIO LIeHTPa, OpraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 ®epnepanbHOro 3akoHa Ne 210-d3, a Takke UX pabOTHMKOB.

3asaBnUTENb MOXET 06PaTUTLCA C XKasl0b0id, B TOM YMUCNe B CNefyHOLWNX Cnyyasx:

1) HapyLleHWe CpoKa perucTpaumy 3anpoca 0 NpesocTaBneHn MyHULMNAbHON
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depnepanbHoro 3akoHa Ne 210-93;

2) HapylleHVe cpoka MpefoCTaB/IEHUs MYHMUMNAIbHOW ycnyrn. B ykazaHHOM
cnyyae gocynebHoe (BHecyne6HOe) 06XanoBaHWE 3asBUTENEM PELUEHWA N OeACTBUN
(6e3aeiMCcTBMA) MHOrOMYHKLNOHA/IbHOIO LIEHTpa, paboTHMKA MHOMOMYHKLUWOHAIbHOIO
LLeHTpa BO3MOXHO B Clydyae, €C/lIM Ha MHOTO(YHKUMOHaNbHbIA LEeHTP, pelleHns wu
neinctena  (6e3geincTeme)  KOTOpPOro  06XanyroTcs,  BO3/IOXKeHa  (PYHKUMA  no
NnpefoCTaB/IEHNIO COOTBETCTBYHOLWMUX MYHUUMNANbHBIX YCNYr B MO/HOM 00beme B
nopsake, onpegeneHHom vactoto 1.3 ctatbn 16 ®PepepanbHOro 3akoHa Ne 210-d3;

3) TpeboBaHve y 3a8BUTENSA LOKYMEHTOB UM MHOPMaLMN NNB0 OCYLLECTBIEHUS
[NEeNCTBUI, nNpefCcTaBNeHMe WM OCYLLEeCTB/IEHME KOTOPbIX He MpPefyCMOTPEHO
HOPMaTMBHLIMK MpaBOBbIMM akTamMu Poccuiickon  Pegepaymn, HOPMAaTUBHbLIMMA
npaBoBbIMK akTamu Pecny6nmkn TaTapctaH, MyHUUUNANbHbIMKA MPaBOBbIMU aKTamu
AN19 NpefoCcTaBieHUs MyHULUNAIbHOW YCNyTw;

4) 0oTKa3 B Mnpueme [OKYMEHTOB, MpefoCTaB/ieHNe KOTOPbIX MNpPesyCMOTPEHO
HOpPMaTMBHLIMW  MpaBoBbIMM akTamMu Poccuiickon  Pegepauun, HOPMATUBHLIMM
npaBoBbIMK akTamu Pecnybnuku TaTapcTaH, MyHUUMNATbHbIMW NPaBOBbLIMW aKTamu
419 NpefoCTaBNeHUS MyHULMNANbHOW YCNYTK, Y 3a9BUTENS;

5) 0TKa3 B NpejocTaBieHU MyHULMNaNbHOW YCYrn, ecin OCHOBaHUA OTKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHAMWU U NMPUHATBIMU B COOTBETCTBUU C HUMU
MHbIMW HOPMAaTMBHLIMW NPaBOBbIMK akTamy Poccuiickoil defepaymm, 3aKoHamMu U
NHbIMU HOPMaTMBHbIMU npaBoBbIMU aKTamu Pecny6anku TatapcTaH,
MyHUUMNaIbHBIMW ~ NPaBOBbIMM  akTamu. B ykasaHHOM cnyyae  fgocyfebHoe
(BHecyiebHOE) o06XanoBaHMe 3asBUTENEM pPeWeHUA u  aeicTBuii  (6e30eincTBus)
MHOTOYHKLMOHANbHOITO  LEeHTpa, paboTHMKA MHOrO()YHKUMOHANLHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/iM Ha MHOTO()YHKLUMOHaNbHbIA LEHTP, PeLleHns n LeicTBus
(6e3neincTBme) KOTOPOro 06XanyrTcs, BO3/M0XEeHa (QYHKUMA N0 MNPefoCTaB/EHUIO
COOTBETCTBYIOLWMX MYHUUUNASBbHBIX YCAyr B MOMHOM 00beMe B  MOPAAKe,
onpefeneHHoM yactblo 1.3 cTaTbM 16 defepancHoro sakoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3aiBUTENS MNPU MNPeAoCTaBfEHUA MYHULUNANBHOW YCyru
nnatbl, He MpPesyCMOTPEHHON HOPMaTMBHLIMW MPABOBbLIMWM aKTaMu POCCUIACKOM
degepaum,  HOpMaTMBHbLIMKM  NpPaBOBbIMW  akTamu  Pecny6nvkm  TartapcraH,
MYHUUMNANbHBIMY NPaBOBbIMN aKTamu;

7) 0TKa3 Vcnonkoma, MpeAoCTaBfAOWEro  MYyHULMNANbHYHO  YCyry,
AO/DKHOCTHOrO nvuya  Mcnonkoma, npefoCTaBfAOLWEro  MYHUUUNANbHYK  YCayry,
MHOTO(DYHKLMOHANLHOIO  LEHTpa, pPaboTHMKA MHOrO(YHKLMOHANLHOIO  LIEHTPa,
opraHu3auunin, NpeayCcMOTPEHHbIX YacTblo 1.1 cTtatbn 16 ®eaepanbHOro 3akoHa Ne 210-
®3, unn mx paboTHUKOB B UCMPABNEHUMN AOMYLLEHHLIX WMK OMevyaTtok U OWNBOK B
BblAaHHbIX B pe3ysibTaTe MpefoCTaB/fieHUs MYHULMNANBHON YyCnyrn AOKYMeHTax mbo
HapylleHWe YCTaHOB/IEHHOrO CpoKa TaKMX WCnpasfeHuid. B ykaszaHHOM cnydvae
pocynebHoe (BHecyfgebHoe) o6)kanoBaHuWe 3afBUTENIEM  PELUEHWUA W OEWACTBUNA
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(6e3fencTBna) MHOTOPYHKLMOHAIBHOIO LEeHTPa, paboTHUKA MHOMOMYHKLUWOHaIbHOIO
LLeHTpa BO3MOXXHO B C/lyyae, €C/IM Ha MHOTO(YHKLMOHaNbHbIA LEHTP, PelleHns wu
penctems  (6e34eCTBME)  KOTOPOro  00XanyrTcs, BO3/M0XEHa  (DYHKUMUSE MO
NpeaocTaB/ieHN0 COOTBETCTBYHOLWMX MYHUUMNAIbHBIX YCAYr B MOSIHOM 00beMe B
nopsake, onpegeneHHoM vactbio 1.3 ctatbn 16 PepepasibHOro 3akoHa Ne 210-P3;

8) HapylleHMe cpoka WM rMopsgka BblgayM [LOKYMEHTOB MO pesyfibraram
npeaocTaBneHns MyHUUMNANIbHOW YCNYTU;

9) npuocTaHOB/EHME NMPeAOCTaBNEHNS MYHULMNABbHOW YCNYTK, ecii OCHOBaHMS
NMPVWOCTAHOB/IEHNA He MpeAyCMOTPeHbl (edepasibHbIMUA 3aKOHAMUW U MPUHATLIMUA B
COOTBETCTBUM C HUMW WHLIMA HOPMATUBHbLIMW MNPaBOBbIMUA aKTaMu POCCUIACKOMN
degepaunn, 3aKOHaMMU M UHBIMW HOPMATMBHLIMW MNPaBOBbIMK aKTamMu Pecny6/mku
TatapcTaH, MyHMLMMNaNbHLIMW MPaBOBbIMU akTaMu. B ykasaHHOM cfydae pocypebHoe
(BHecyebHOE) 06)anoBaHMe 3asaBUTENEM pPeLeHMA W aenctenin  (6e3nencTeums)
MHOTO(DYHKLMOHANIbHOTO  LIeHTpa, paboTHUKA MHOrO(YHKUMOHANLHOTO  LeHTpa
BO3MOXXHO B C/lyyae, €C/in Ha MHOTO(YHKLMOHA/IbHbIA LEHTP, peLleHns n LerCTBUSA
(6e3neincTeme) KOTOPOro 06XanyrTcs, BO3M0XEHa QYHKUMS N0 NPefoCTaB/EHUIO
COOTBETCTBYIOLWMNX MYHUUUNANbHBIX YCAYr B MOMHOM 00beMe B  MOPSAAKE,
onpeaeneHHoOM yactblo 1.3 cTtatbk 16 defepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHMe Yy 3asaBMTENSA NPW MPefoCTaBNeHUN MYHUUUNANBHOW YyCnyru
AOKYMEHTOB WM WH(OPMaUUK, OTCYTCTBME W (MNMN) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IUCb NPU MepBOHAYa/IbHOM OTKase B NpuvemMe LOKYMEHTOB, HEOOXOAUMbIX A/1f
npefocTaBneHNs MyHUUMNANbHOW YCnyrn, nM6o B NpefoCTaBNeHUN MYHULMMNaIbHON
YyCnyrun, 3a WUCK/IOYEHWEM Cny4vaeB, NMPeayCMOTPEHHbIX NYHKTOM 4 4yactu 1 ctatbu 7
depnepansHoro 3akoHa Ne 210-d3. B ykazaHHOM cfyyae pgocyaebHoe (BHecyae6HOe)
o6XxanoBaHue 3asBUTENEM peLleHnin 7 AencTBui (6e3neincTemA)
MHOTO(DYHKLMOHANIbHOTO  LeHTpa, paboTHMKA  MHOTOPYHKLMOHANbHOTO  LeHTpa
BO3MOXHO B C/lyyae, €c/iv Ha MHOrO(YHKLMOHANbHbLIA LEHTP, pPeLleHnss n AenCTBUS
(6e3geicTBME) KOTOPOro 06XKanykTcs, BO3/10XKEHA (YHKUMA N0 npefocTaBNeHUto
COOTBETCTBYIOLWMX MYHUUUNANbHLIX  YCAyr B MOMHOM 00beMe B MOPAAKe,
onpefeneHHoM yactblo 1.3 cTtatbM 16 defepanbHOro 3akoHa Ne 210-P3.

5.2. XKanoba nopaetca B MWUCbMEHHOW (opMe Ha OyMaXKHOM HocuTene, B
3/IEKTPOHHON hopme B WCNoMKOM, MPeAoCTaBAAWMIA  MYHUUUNANBHYO  YCyry,
MHOTO(YHKLMOHA/IbHBIA LEeHTP NMbo B COOTBETCTBYHOLWMIA OpraH rocyaapCTBEHHOM
BNacTh, ABNAKOWMIACA Yy4dpeanTeNnieM MHOrOMYHKUWOHa/IbHOrO LUeHTpa (ganee -
yypeauTenb  MHOTO()YHKUMOHANbHOTO  LEHTpa), a Takxke B  opraHusayuu,
npegycMoTpeHHble YacTblo 11 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3. >Kanobwl
Ha pelueHnUs n feicTeua (6e3deicTBME) PYKOBOAWUTENS OpraHa, MpeaocTaBsoLWEro
MYHULMMNaNbHYIO YCNYTY, NOAAKTCS B BbILWECTOALWMI opraH (Npy ero Hann4mum) nméo B
Clyyae ero OTCYTCTBMSA paccMaTpuBaloTCA HernocpeACTBEHHO [1aBOi CenbCKOro
noceneHns, nNpefoCTaBAAKOLWEro MyHMUMNaNbHYO ycnyry. XXanobbl Ha pelueHus u
penctens  (6e3genicTBne) paboTHMKA MHOMO(YHKLWOHANBHOIO LIEHTpa nojarTes
PYKOBOAUTEND 3TOT0 MHOTO(MYHKUMOHANLHOIO UeHTpa. XKanobbl Ha pelleHus u
nencTenst (6e3gencTene) MHOMOMYHKLMOHANLHOIO LEHTpPa MofakTcs yypeauTento
MHOTO(YHKLMOHANLHOIO LEeHTpa WAW  [AO/DKHOCTHOMY /iMuy, YNOSIHOMOYEHHOMY
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HOPMAaTUBHbLIM MPaBOBbIM aKTOM Pecnybnukyu TartapctaH. »Xanobbl Ha peLlleHus u
neictena (6e3nenicTBue) pabOTHWKOB OpraHu3auui, npesycMOTPeHHbIX 4YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®P3, nogarTcs PYKOBOAUTENSAM 3TUX
opraHu3aLuil.

Xanoba Ha  peweHua u  peicteua  (6esgenctene)  Mcnonkowma,
NPefoCTaBNALWEro MYHUUUNANBHYIO YCAyry, [O/MKHOCTHOro nuua lKcnonkoma,
NpefoCTaBAALWEro MYHULMNAIbHY YCAYyry, MYHUUUNaNLHOro cnyauwero, [nase
Ce/Ib,CKOro MOCeNneHns, MpeaoCcTaBNAWEro MYHUUUNATBHYO YCAyry, MOXeT ObITb
HanpasfieHa MO noyTe, 4Yepe3 MHOrOMPYHKLMOHA/IbHbLIA LEHTP, C WCMNONb30BaHUEM
NH(OPMALNOHHO-TENIEKOMMYHUKALMOHHOW CceTU «HTEpHET», o(uMuManbHOro caimTa
icnonkoma, npefoCTaBfAOLWIEro MyHUUMnanbHy ycnyry, EauHoro noptana nvméo
Pecny6/MKaHCKOro noptana, MHHOPMaLUOHHON CUCTEMbI A0CYAe6HOro 06XanoBaHus,
a TakkKe MOXeT ObITb NPUHATA NpPY NIMYHOM Npueme 3aasutend. XKanoba Ha peLleHns u
AencTBuUS (6e3neicTame) MHOTO(DYHKLMNOHaNbHOT0 LieHTpa, paboTHMKa
MHOTOYHKLMOHANbHOIO  LeHTpa MOXeT ObITb  HampaefeHa MO  Mo4yte, C
MCMNONb30BaHNEM  UH(OPMALNOHHO-TENIEKOMMYHUKALUMOHHOW  CeTU  «V/IHTepHEeT»,
ouUMaNbHOro caiTa MHOTOQYHKLMOHANbHOIO LUeHTpa, EAuHOro noptana nnéo
Pecny6nmnkaHCcKoro noprana, MHPOPMaLVNOHHON CUCTeMbl A0CYAEO6HOro 06XanoBaHus,
a TaKkKe MOXeT OblTb NPUHATA NpY IMYHOM NpremMe 3asaBuTend. XKanoba Ha pelueHuns u
nenctena (6e3neCTBME) OpraHuM3auumii, NPesycCMOTPEHHbIX YacTbto 11 cratbn 16
denepanbHoOro 3akoHa Ne 210-P3, a TakKe UX PabOTHMKOB MOXET ObiTb HanpasfeHa
No no4yte, C WCMNONb30BAHWEM MHMOPMALMOHHO-TENEKOMMYHUKALWUOHHOW  CETH
«/HTEepHeT», oMuuUUanbHbIX CaNTOB 3TUX oOpraHu3auuii, EgmHoro noprtana nm6o
Pecny6nmnkaHCKOro rnoprtasa, a TakXKe MOXeT ObiTb MpuMHATA NpU INYHOM Mpueme
3anBUTeNA.

5.3. XKanoba fonxHa cogepxxartb:

1) HaMmMeHOBaHMe lcrnosikoma, MNpPefocTaBfAOWEro MyHULUNANbHYKO YCayry,
AO/HXHOCTHOrO Nnua Vicnonkoma, NpefocTaBfaioLLero MyHULUNanbHYO ycnyry, nméo
MYHULMMNAbHOTO CAyXallero, MHOroMyHKLMOHaNLHOIO LIeHTPa, ero pyKoBoAUTeNa u
(wnn)  paboTHMKa, oOpraHusaunin, NpeaycMOTPeHHbIX dacTtbto 11 crtatbn 16
®epepanbHOro 3akoHa Ne 210-$3, nx pykosoguteneit n (Mnn) paboTHUKOB, PeLLeHNs n
nencTems (6e34eincTBrE) KOTOPbIX 06XKanytTCs;

2) (hamunuo, mMMms, OTYecTBO (MocnefHee - NMPU HannyuK), CBeAeHMA O MecTe
XUTENbCTBA 3aABUTENS - (PM3UYECKOro Nnua NMbo HavMeHOBaHWe, CBELEHUA O MecTe
HaX0X/eHWA 3a9BUTENA - FOPUAMYECKOrO LA, a TaKKe HOMep (HoMepa) KOHTaKTHOro
TenedoHa, aapec (agpeca) 3MEKTPOHHOM NoOYTbl (MPU Ha/MuKMKM) U NOYTOBbLIA aapec, No
KOTOPbIM A0/KeH ObITb Hamnpas/ieH OTBET 3aABUTENIO;

3) cBefeHMs 00 o06Xa/nyemblX peleHuax W geilcTeuax  (6e3nencTsmmn)
Mcnonkoma, npegocTaBnsalOWEro MYHUUMMAIbHYK YCAYyry, [O/MKHOCTHOrO /mua
cnonkoma, npeaocTaBfsAoWEero MyHUUUNATbHYK YCAyry, nnbo MYHUUMNANbHOTO
C/y)allero, MHOro)yHKUNOHA/IbHOIO LEeHTpa, PaboTHUKA MHOTO(YHKUMOHANbHOIO
LIeHTpa, opraHm3aunii, npeaycMOTPeHHbIX YacTbio 1.1 cTaTbk 16 ®deaepanbHOro 3akoHa
Ne 210-®3, nx pabOTHMKOB;
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4) [0BOAbl, HAa OCHOBAHMW KOTOPbLIX 3aABUTE/lb He COrjaceH C peLleHnemMm u
penctemem (6e3penicTenem) Micnonkoma, NpeaocTaBnstoWLero MyHULMNanbHy yenyry,
[AO/DKHOCTHOro nnua Mcnonkoma, npefgocTaBasfoWero MyHUUUNanbHy ycnyry, nmeo
MYHUUMNANbHOrO  CAy)Kawero,  MHOrOQYHKUMOHa/NIbHOTO  LieHTpa,  pPaboTHMKa
MHOTO(YHKLMOHANbHOIO LIEHTPa, OpraHm3aunii, NpeayCMOTPEHHbIX YacTbio 11 cTaTbu
16 ®depepanbHoro 3akoHa No 210-®3, mx pabOTHUKOB. 3asBUTENEM MOryT ObiTb
npefcTaBfieHbl OOKYMeHTbl (Npyv Hannuuun), NOATBEPXKAAlOLMe [0BOAbl 3asaBUTENS,
NGB0 NX Konmuw.

5.4. TlocTynueLuas xanoba NoANeXNUT perncrTpaunm B CPOK He nosgHee paboyero
[HSA, CNeayroLlero 3a AHeM NOCTYNIeHUs.

5.5. XKanob6a, noctynuelias B MCnonkom, NpefocTaBASOWNA MYyHULMNANBHYO
YCNyry, MHOFO()YHKUMOHA/NbHbIA  LEHTP, Y4YpeauTentd  MHOrOoMYHKUWOHa/IbHOro
LeHTpa, B opraHusaunun, npeaycmMoTpeHHble 4YacTbio 11 ctatbm 16 depgepasnbHOro
3akoHa Ne 210-d3, nub60 BblWeCToAWMIA opraH (MpY ero Haanuumu), MNOAJeXUT
PacCMOTPEHUIO B TeYeHMe NATHaguaTh paboymx AHeln co [AHA ee perucTpauun, a B
C/flydae 00>ka/fioBaHMS OTKasa OpraHa, MnpefoCTaB/AOLWEro MYHUUMNANbHYO YCyry,
MHOTO()YHKLMOHANIbHOIO LIEHTPa, OpraHm3aunii, NpeaycMoTPeHHbIX YacTbio 11 cTaTbu
16 ®depepanbHOro 3akoHa Ne 210-®3, B npueme AOKYMEHTOB Yy 3asfBMTens nnoo B
MCNpaBfeHnn [OMNYLIEHHbIX OMneyaTtok W OwWnMboK wuavM B Cryvae 006>KasoBaHWA
HapyLIEeHNA YCTaHOB/IEHHOIO CPOKa TaKWMX WCNPaBMEHMIA - B TeyeHuWe NATU paboumx
AHEN co [HS ee perncTpauun.

5.6. Mo pe3ynbTatam pacCMOTPEHUA Xanobbl NPUHNUMAETCA O4HO U3 ClefyoLnX
PeLUEHWIA:

1) >xanoba ypaoB/eTBOPSieTCA, B TOM u4ucne B (hopmMe OTMEHblI MPUHATOrO
peLleHns, UCrnpaBneHns JONYLLEHHbIX OMeYaToK M OWMOO0K B BblJaHHbIX B pe3y/bTaTe
npeaocTaBfieHNs  MyHUUMNANbHOW  YCNyrn  AOKYMeHTax, BO3BpaTa 3asBUTESto
[EHEXHbIX CPeAcTB, B3MMaHME KOTOPbIX He MNpefyCcMOTPEHO  HOPMATUBHbLIMU
npaBoBbIMW akTamu Poccuiickon ®egepaunm, HOPMATUBHbLIMU MPaBOBbLIMW aKTamu
Pecny6nuku TatapcTaH, MyHUUUNANIbHbIMK NPaBOBbIMK aKTaMu;

2) B YA0BNETBOPEHMM Xa/l00bl OTKa3bIBAETCH.

He nosgHee AHA, Cnegyrollero 3a AHeM MNPUHATUA pelleHund, YKa3aHHOro B
HacTosILLeM MNYHKTe, 3asBUTEN0 B MUCbMEHHOW (DOpPMe M MO XXeNaHUK 3asaBUTENs B
3N1IEKTPOHHON  (hopMe  HanpaBnseTcd MOTUBMPOBaHHbLIA  OTBET 0O pe3ynbTaTax
pPacCMOTPEHNSA XKanoobbl.

5.7. B cnyyae npusHaHusa >Kanobbl noanexawlen yAoBMeTBOPEHUID B OTBETE
3a9BUTENI0 O pe3y/bTaTax PacCMOTPeHUs Xanobbl faeTca MH(OopMauna o JencTBusXx,
OCYLLUECTB/IIEMbIX ~ OpraHom, npefocTaBALWMM MYHULUMNANbHYIO  YCAyry,
MHOTO(YHKLMOHA/bHbIM LIEHTPOM NGO OpraHu3almen, npeaycMoTpPeHHOM YacTbio 1.1
cTatb 16 defepansHOro 3akoHa Ne 210-d3, B uenax HesamMeANTENbHOTO YCTpaHeHUS
BbISIB/IEHHbIX HAapPYLUEHWIA NPW OKa3aHWWM MYHULMNANbLHON YCNYrK, a TakXe MPUHOCATCS
N3BNUHEHUS 3a [0CTaB/IeHHble Heya06CTBa M YKa3blBaeTCd MHGopMaUMa O JanbHENLLINX
[AENCTBUSX, KOTOPble HEeo6X0AMMO COBEpPLIUTbL 3aiBUTEN0 B LENAX MNOJMy4vYeHus
MYHULMNANbHOI YCNyrn.
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5.8. B cnyyae npusHaHusa Xanobbl He nof/exallen y40B/IETBOPEHUIO B OTBeTe
3afBUTeNIl0 0 pesynbTaTax pPacCMOTPeHWs Xanobbl [alTCA  aprymeHTUpPOBaHHbLIE
PasbACHEHUs 0 NpUYMHaX MNPUHATOrO PeLleHns, a Takke WHGopmaums o nopsake
06>KanoBaHua NPUHATONO PeLLeHuS.

5.9. B cnyyae ycTaHOB/IEHMA B XOe WX MO pe3y/ibTataM PacCMOTPEHMUSA »anoobbl
NMPU3HaKoB coOCTaBa aAMWHUCTPATUBHOIO TMpaBOHAPYLUEHUA WU MPECTYNIeHUs
LO/MKHOCTHOE NNLL0, PaboTHUK, HafleNeHHble MOSTHOMOYMAMY NO PACCMOTPEHUIO Xasoo,
HesaMe/IMTeNIbHO HanpasBAsAoT UMetoLLMecs MaTepranbl B OpraHbl MPoKypaTtypbl.
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[MpunoxkeHne Ne 1

K AAMUHUCTPATUBHOMY
perfamMeHTy npefocTaB/ieHUs
MYHULUMNAIbHON YyCyrn no
BK/IHOYEHWNIO B COCTaB U
NCK/TIOYEHWNIO XKUJbIX MOMELLEHWUN
13 cocTaBa crnewunann3mpoBaHHOro
XUnuwHoro goHga MuKyImHCKoro
Ce/Ib,CKOro nocesieHus
A3HaKaeBCKOro MyHMLMMNanbLHOro
parioHa Pecny6nunku TaTapcTaH

dopma

(BnaHK opraHa, NpPeaoCTaBNSOLLEr0 MyHULMNANbHYO YCNYry)

Komy:

KOHTaKTHble JaHHbIE:
MNpepcTaBuTeNb:

KoHTaKTHbIe AaHHbIe NnpeacTaBuTens:

PELLEHWNE
oT — No
PaccmoTpeB Balle 3asBneHve oT Ne N NpunaraeMble K
HeMy  [JOKYMEHTbI, McnoNHUTeNbHbIM ~ KOMUTETOM CeNbCKOro  noceneHus
A3HaKaeBCKOro  MyHMUMManbHOro paioHa Pecnybnuku TartapctaH MNPUHATO  peLleHune

0]

[ononHutensHas MHpopmauus:

CBefieH1st 06 3NEKTPOHHOI NoAnucK

HomkHocTHoe nnuo (PU0)

(nognuch YNoNHOMOYEHHOTO O/MKHOCTHOIO LA

opraHa)
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3aKOHOAATe/IbCTBOM M 3aKOHOATeNbCTBOM Pecrny6vkn TaTapcTaH 0 coLmanbHON
3alMTe UHBANVAOB

2.14.1. MpefocTaBfieHne MYyHUUMUNANLHOW YCNYrM OCYLLECTBASETCA B 34aHUSAX U
NMOMeELLEHUSAX, 060py0BaHHbIX MPOTUBOMNOXXAPHOM cUCTEMOW M CUCTEMOWA
MoXXapoTyLUeHNs.

Mecta npuema 3asBuTenerr obopyayroTCa HeobxoguMoi  Mebenblo  Ans
opopmM/ieHNA JOKYMEHTOB, NMH(OPMALNOHHBIMN CTEHLAMMN.

BusyanbHas, TekcTtoBas W My/nbTUMeAWAHAs  MHGopMauus 0  Nopsfke
npeaocTaB/ieHNss MyHULMNANbHOW YCNyrn pasMewiaeTcss B YAOOGHbIX ANA 3asaBuUTesnen
MecTax, B TOM Y/C/e C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTE UHBANN/OB.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon depepaymm 0
COLMafIbHON 3aluTe WHBaIULOB B LenAx 6ecnpensTCTBEHHOro focTyna K MecTy
npeaocTaB/ieHNs MyHULMNAIbHOR YCyru obecneynBaeTcs:

1) obecneymBaeTcs 6GeCMpPenAaTCTBEHHbIA AOCTYNM WHBaNMAOB K MeCTYy
npefocTaBneHns MyHUUMNanbHOW ycnyrn (yAOOHbIA BXOA-BbIXO4 B MOMELLEHUS W
nepemMeLLleHne B UX npegenax);

2) BM3yalbHasd, TeKCToBasg W MynbTUMeAMAHAs WHQOpMauus o Mnopsake
NpefocTaBNeHNs MYHULMNANLHOW YCNYr pasmelLaeTcs B yA0OHbIX ANS 3aaBUTeNein
MecTax, B TOM YuC/e C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBAINOB;

3) CONpPOBOXJEeHWe WHBAINAOB, MMEKLWNX CTOWKME paccTponcTBa (hyHKLUM
3PEHUA N CAMOCTOATENIbHOIO NepeABUXEeHUSA, N OKa3aHne UM MOMOLLK;

4) BO3MOXHOCTb CamMOCTOATE/IbHOrO MePeABKEHNA MO0 TEpPpUTOpUM, Ha
KOTOPO  PacnonoXXeHbl OOBEKTbI COLMANIbHOW, WHXXEHEPHOW W TPAHCMNOPTHOWM
NHPPaCTPYKTYpP, BXOAa B TakMe 0O6beKTbl U BbIXOAA U3 HUX, MOCAAKM B TPaHCMOPTHOE
CPEeLCTBO U BbICAAKM U3 HEFO, B TOM YKC/IE C UCNOJSIb30BAHWEM KPEC/a-KONACKM;

5) Hagnexatlee pasmelleHne 0060pyAOBaHUA W HOCUTENel WHGopMaLmm,
HeobXoauMbIX Ans obecrieveHUss GecnpensTCTBEHHOro A0CTyna MHBANMAOB K yCayram
C YYEeTOM OrpaHuUYeHNin NX XXN3HEeLeATe/IbHOCTH;

6) ay6nvMpoBaHMe Heo6X0AMMOW ANd WHBANWUAOB 3BYKOBOW W 3pUTE/NbHOMN
MHOpMaLMK, a Takke HaAnuceid, 3HAKOB W WHOW TEeKCTOBOW W rpadumyeckoi
NH(OPMaLMK 3HaKamu, BbIMOSIHEHHbLIMU pe/ibeHO-TOUYEYHbIM WpngTOM bpaiinsg;

7) Aonyck cypaonepeBofyvka v TUghnocypaonepeBoaunka;

8) fonyck cobaku-npoBOAHMKA NPY Ha/IMUMN AOKYMEHTa, NOATBEPXAatoLLero
ee creumnasbHoe 00y4yeHVMe W Bbl4aBaeMoro no qopme W B TMOPAAKE, KOTOpble
yCTaHOB/eHbl MPUKa3oM MuHWUCTepCcTBa Tpyha WM CcOUManbHOM 3awmTbl POCCUMIACKOWA
depepaunn ot 22.06.2015 No 386H «O6 yTBepXAeHUN (OPMbl  [OKYMEHTa,
NMoATBEPXKAAKOLLEr0 creunanbHoe 060yyYeHue Cco6aku-npoBOAHUKA, W MOpsSAKa ero
BblAaum».

2.14.3. TpeboBaHMa B 4acTu o0becrieyeHUs [OCTYNHOCTU [ANA  WMHBa/MO0B
006bEKTOB, B KOTOPbIX OCYLLECTBMSAETCA MpefoCTaB/ieHNe MYHULMNANbHON YCnyru, u
CPeACTB, WUCMOJIb3yeMbIX MpPU NPeLOCTaBNeHUN MYHUUMNAbHON YCAyru, KOTopble
yKasaHbl B nognyHktax 1 -4 nyHkTa 2.14.2. afMWUHUCTPaATUBHOIO pPerfameHTa,
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NMPUMEHSAOTCA K 00bekTaM W  CpeAcTBaM, BBEAEHHbIM B 3KCMyatauuio  Wam
npoLueawnM MoaepHu3aLnio, PeKOHCTpYKLUMto nocne 1 mwons 2016 roaa.

2.15. [MokasaTenn AOCTYMHOCTU M Ka4yecTBa MyHULUMNANbLHOW YCNyru, B TOM Yncre
KONNMYEeCTBO B3aMMOAENCTBUIA 3a9BUTENSA C AO/MKHOCTHBIMW NnLaMu Npu
npeAocTaBaeHN MyHULMNAbHON YCAYT U UX NPOLO/MKUTENIBHOCTb, BO3MOXHOCTb
nonyyeHns NHPoOpPMaLMm 0 Xofe NpefocTaBeHNs MyHULUNASIbHOW YCYTn, B TOM
yncne ¢ UCnosib3oBaHNEM UHPOPMaLMOHHO-KOMMYHMNKALMOHHBIX TEXHOOMNN,
BO3MOXXHOCTb /MO0 HEBO3MOXKHOCTb MOyYeHUS MyHULUNAIbHON YCNyTrn B
MHOTO(YHKLMOHA/IbHOM LIeHTpe NPeaoCcTaB/ieHNs rocyLapCTBEHHbIX U
MYHUUMNaAbHbLIX YCayr (B TOM 4uc/ie B MOHOM 00beME), B /IIO60M TeppUTOpPUaIbHOM
nogpasfeneHnn opraHa UCNONHUTENIbHO pacnopAAnNTEIbHOro opraHa MecTHOro
camoynpas/ieHns, No BblIOOPY 3aABUTENSA (IKCTEPPUTOPUATbHBIA MPUHLMAI),
nocpeACcTBOM 3anpoca O NPefoCTaB/IeHNN HECKONbKUX FOCYLAPCTBEHHbIX U (UK)
MYHULMNAbHBIX YCNYT B MHOTO(YHKUNOHA/NbHbIX LeHTpax npesocTaB/ieHuns
rocyfapCTBEHHbIX N MyHULMMNANbHbIX YCAYr, Npe4yCMOTPEHHOro crtatbert 15.1
defepasbHOro 3akoHa Ne210-®3 (KOMMNIEKCHbI 3arnpoc)

2.15.1. TMokasaTenamm [OCTYMHOCTU MPeLOCTaBNeHUA MYHULMUNaIbHON YCNyru
ABNAIOTCA:

pacnosioXXeHHOCTb MOMELLEHMSA, B KOTOPOM BefleTCA MpueM, Bblhaya 4OKYMEHTOB
B 30HEe LOCTYMHOCTM O6LLECTBEHHOrO TPAHCNOPTa,;

HannumMe Heob6XOAMMOro KOo/MyecTBa CMNEUMannucToB, a TakXe MOMELLEHWNA, B
KOTOpPbIX OCYLLEeCTB/IAETCS NpPUeM AOKYMEHTOB OT 3asBUTESEN;

HannuMe ucYepnbiBaoLWend WHOpMaunu o crnocobax, MopAaLKe W CpoKax
NPefoCcTaBeHNs MYHUUMNaNbHOW YCNyrMn Ha WHPOPMAUMOHHBLIX CTeHdax, EavHom
noprane, Pecny611MkaHCKOM ropTasie, 0hMunasbHOM cainTe MyHULMNaIbHOIO panoHa;

OKasaHve TMOMOLWM WHBaIMAAM B NPeofofieHun  6apbepoB,  MeLIarLLINX
NOMYYEeHNIO UMW YCNYT HapaBHE C APYTMMW NLaMA.

2.15.2. TlokazaTensamMm Ka4vecTBa MpefoOCTaBNEHUss MYHUUMNANbHOW YCNyru
ABNAIOTCA:

1) cobntofeHne CPOKOB NpuemMa 1 pacCMOTPEHMUSA LJOKYMEHTOB;

2) coObnoaeHMEe CPOKa NOTyyYeHUs pesyibTata MyHUUMNaIbHOWN YCNYTW;

3) oTCyTCTBME OOOCHOBAHHbLIX >Kanob Ha HapyleHus agMUHUCTPATUBHOIO
perfiamMeHTa, coBepLUeHHble paboTHUKamu OpraHa;

4) KO/IMYeCTBO B3aMMOLENCTBUI 3a9BUTENS C AO/MKHOCTHLIMU nuamun (6e3 yyeTa
KOHCY/bTauui):

B3aMMOfJenCcTBMe 3adBuUTeNns C paboTHukamum OpraHa wim MOL,  npu
NPeaocTaBneHn  MYHUUWUMaNbHOW  YCAYrM  OCYLUECTBASETCA  OAMH  pa3  npw
NpeAcTaBNeHUN 3adaB/1IeHNs CO BCEMW HEOOXOAMMbIMU LOKYMEHTaMU;

OLWH pa3 B Cnyyae Heob6XOAMMOCTW MNONYYEHUS pesynbTaTa NpPeLoCTaB/eEHUN
MyHuLMnanbHoin ycnyru B OpraHe wim M®LL B (opme 3k3emnnspa 371eKTPOHHOIo
AOKYMeHTa Ha ByMaXXHOM HocuTese.
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MpoLOMKUTENIBHOCTL OLHOr0 B3aUMOLENCTBUA 3a8BUTENA C  [O/MKHOCTHLIMU
nMuaMy Npu NpesocTaBNeHNnn MyHULMNANBHON YCNYT He NpeBbiaeT 15 MUHYT.

3asBuTENb BrpaBe OLEHUTb KayeCTBO MpefoCTaB/eHNSA MYHULUNaNbHOW YCnyru ¢
MOMOLLbID YCTPOWCTB MNOABMXHON pafnoTene)OHHON CBA3WM, C MWCNOJIb30BAHWEM
Pecny6/IMKaHCKOro noptana, TePMUHa/IbHbIX YCTPOMCTB.

2.15.3. NH(opmaums 0 xofde NpefoCTaBNeHNs MYHUUMNAIbHON YCNYrn MOXET
ObITb  MOMy4YeHa 3adABUTENIeM B JIMYHOM  KabuHete Ha EAuHOM  nopTtane,
Pecny6nnkaHckom nopTtasne, B OpraHe, M®LI.

2.15.4. TpepocTaBrieHNe MYHULMMNANbHOW YCNYrn OCYLLECTBAAETCA B JIOOOM
M®L, no BbI6OpY 3aABUTENA HE3aBUCUMO OT MecTa ero XWUTenbCTBa WM MecTa
(haKTUYecKoro npoxxunsaHus (npebbiBaHWA) Ha TeppuTopun Pecnybnuky TaTtapcTaH Mo
3KCTEPPUTOPUASILHOMY MPUHLMNY.

MyHuunnanbHaa ycnyra B COCTaBe KOMM/IEKCHOMO 3anpoca He npegoctasniseTcs.

2.16. NHble TpeboBaHMSA, B TOM YKCNe YYUTbIBaKOLME 0COOEHHOCTN NpeaocTaB/ieHNs
MYHMLMNANBHON YCNYT NO 3KCTEPPUTOPUATIBHOMY NpUHUUNY (B Cnyyae, ecnu
MyHMLUMNaNbHasa ycnyra npefocTaBfeTcs no aKCTeppuTopuaibHOMY MPUHLMNY) 1
0COGEHHOCTM NpefoCTaBEHNS MYHULMNANLHOW YCYrn B 3/1eKTPOHHO (hopme

2.16.1. Mpy nNpefocTaBNeHUN MYHUUMNaNbHOW YCNYr B 3/1IEKTPOHHON (opme
3a8BUTENb BNpase:

1) nonyunMTb  MHGopMauMi O  MOpALKE U CpPOKax  MNpeaocTaBeHus
MYHMUUMNANBbHON yCnyru, pasMelleHHyl0 Ha EfguHoM noptane, Pecnyb6ankaHCKoOM
noprane;

2) nopatb 3asBfieHWe O NpPefoCTaBNEHUM MYHUUMNANbHOW YCNYrM W WHble
AOKYMEHTbI, HE06X0AMMble ANS NpPefoCTaBNEHNS MyHULMNANLHOW YCNYTK, B TOM YnC/e
AOKYMEHTbI U MHOPMaLMIO, 3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblNn 3aBepeHbl B
COOTBETCTBMW C MYHKTOM 7.2 yacTn 1 cTtatbh 16 defepancHoro sakoHa Ne 210-P3, ¢
ncnonb3oBaHvem PecnybimMkaHCKOro noprana;

3) nofyunTb CBEAEHUS O XOAe BbINOJIHEHMSA 3asiB/IEHWMIA O MpPeAoCTaB/IEHUM
MYHUUUNAIbHON YCNyru, NOAaHHbIX B 3/1eKTPOHHOW (POpME;

4) OCYyLLeCTBUTb OLEHKY KayecTBa NpefocTaBneHNs MyHULUNAIbHON YCNYTu;

5) nony4ntb pesynbTaT MPeAoCTaBNeEHNA MYHUUUNAIbHOW yCnyrn B (opme
3M1EKTPOHHOI0 AOKYMEHTA;

6) noaaTh Xanoby Ha pelleHne 1 aeicteme (6esgericteme) OpraHa, a Takxke ero
AO/HKHOCTHbIX 1ML, MYHUUMNANbHbIX CAYXaWnx MocpeacTBOM Pecny6/MKaHCKOro
noptana, nmnopTana MeAepanbHON rOCYAapPCTBEHHON WH(OPMALMOHHON CUCTEMBI,
obecrneumnBaroLlelri npouecc aocyaebHoro (BHecyaebHOro) 06XanoBaHWUA PELUeHUA W
aencTemin (6e3neincTBns), COBEPLUEHHbLIX MPU NPefOCTaBNEHUN TOCYAAPCTBEHHbIX W
MYyHMUMNANbHLIX  YCNyr opraHamu, nNpefoCTaBMASOWUMN  TOCYAAapPCTBEHHbIE U
MyHULUMNANbHbIE  YCNYTW, WX OO/DKHOCTHbIMW  IMUAMKW, TOCYAApPCTBEHHLIMK U
MYHULMNAbHBIMU CYXaLUMMN.
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2.16.2. ®opmupoBaHNe 3aAB/IeHUA OCYLLeCTB/IAeTCA MOCPeACTBOM 3aro/IHeHUs
3N1EKTPOHHOWN (DopMbI 3asiBNeHUsi Ha Pecny6nmnkKaHCKOM nopTane 6e3 HeobxoAMMOoCTU
AOMONHUTENBHOM MoJayun 3asBNeHNS B KaKOM-M60 MHOW (opme.

2.16.3. MNpn hopMrUpoBaHUN 3aaB/eHNs 06ecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAaHWA M COXPaHEHUSA 3asaBIeHUS N UHbIX LOKYMEHTOB,
Heob6X0AUMbIX 418 NPeLOCTaBNeHNA YCyTu;

2) BO3MOXHOCTb 3ano0/IHEHUA HECKO/IbKUMMW 3asBUTENSIMU OAHOW 3/1eKTPOHHOM
(hopMbl 3aBNEHMA MpU ObpalleHMn 3a ycnyramu, npegnosiararowMmMy Hanpas/eHue
COBMECTHOTI0 3asB/IEHUS HECKO/IbKUMU 3asBUTENAMN;

3) BO3MOXXHOCTb MeyaTn Ha OYMaHOM HOCWUTENe KOMWUW 3NEKTPOHHOW (POPMbI
3asB/IEHWS;

4) CcoxpaHeHue paHee BBeAEHHbIX B 3/1IEKTPOHHYIO (hopMy 3asB/IeHNS 3Ha4YeHWI B
NGO MOMEHT M0 XKeNaHW Mob30BaTeNs, B TOM YKCIe NPU BO3HUKHOBEHWUN OLLIMOOK
BBOJa ¥ BO3BpaTe 15 MOBTOPHOr0 BBOAA 3HAYEHWIN B 3NEKTPOHHYHO (hOPMY 3asB/IeHUS;

5) 3anonHeHWe nNOMeN 3/MEKTPOHHON (opMbl 3asB/eHMs [0 Hayana BBOAA
CBeAEeHNA 3afBUTENeM C WCMNONb30BaHWEM CBeAeHWW, pasMelieHHbIX B ECUIA, wu
CBefleHNiA, ony6/IMKOBaHHbIX Ha Pecrny6/MKaHCKOM MopTasie, B 4acTu, Kacatoliencs
CBefleHWI, OTCYTCTBYIOLNX B eAUHOIN CUCTEME UAEHTU(MKALUN N ayTeHTUPUKALUN;

6) BO3MOXHOCTb BEPHYTbCA Ha NHOO60W M3 3TarnoB 3ano/IHEHUA 3N1EKTPOHHOW
(hopmbl 3asB/IeHNs1 6e3 NOTepU paHee BBEAEHHOW UHGopMaLnN;

7) BO3MOXHOCTb [OCTyna 3asBMTEeNs K paHee MNofjaHHbIM WM 3aB/IEHUSM B
TeyeHVe He MeHee OAHOro rofa, a TakKe YaCTUYHO CHOPMUPOBAHHBLIM 3aAB/IEHUAM - B
TeYyeHne He MmeHee 3 MecsLeB.

2.16.4. 3anucb 3aaBuTeneit Ha npuem B M®LL (ganee - 3anucb) ocyLlecTBnseTCA
nocpeacTsoM Pecny6nmMKaHCKOro noprana, TenefyoHa KOHTakT-LeHTpa M®LI.

3anaBMTENt0 MpefoCTaBNsSETCA BO3MOXHOCTb 3anuMcy Ha Nobble CBOOGOAHbIE A/
npvemMa gaTy v BpeMms B npefenax YCTaHOB/IEHHOrO B MHOTO(YHKLMOHA/IbHOM LeHTpe
rpatmka npuema.

3anucb Ha ornpefeneHHYH0 [aTy 3aKaHUMBAETCA 3a CYTKM [0 HacTynieHus 3ToMn
Aatbl.

[ns ocyuwecTBneHns NpeaBapuTeIbHON 3anncK NocpeacTsom Pecny6/IMKaHCKOro
nopTasa 3asaBMTEN0 HEOOXOAMMO yKas3aTb 3anpallnBaeMble CUCTEMOW [aHHble, B TOM
ymcne:

(haMnnnio, UMf, 0TYECTBO (MPY HAUUNNY);

HOMep TeneoHa;

afpec 3NeKTPOHHOW NoYTbl (N0 XXenaHut);

Xenaemyto farty u Bpems npuema.

B cnyyae HeCcOOTBETCTBUSI CBEAEHWA, KOTOpble COOOWMA 3asaBUTENb MpU
npeABapuTeNIbHOM 3anucK, AOKyMeHTam, MpeAcTaB/eHHbIM 3asBUTENeM MNpU JIMYHOM
npueme, npeiBapuTeNbHadA 3anucb aHHYIMPYETCS.

Mpn ocyuwlecTBNeHNUN npeLBapuUTeNIbHOM 3anncu 3asBUTEN0  0becneynBaeTcs
BO3MOXHOCTb pacreyaTtaTb Ta/lOH-NOATBePXAeHWe. B cnydyae, ecnm  3adBUTENb
COOOWNT afpec 3MeKTPOHHOM MOYTbl, Ha YKa3aHHbIA afpec TakXke HanpaBnseTcs
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NH(opMaL M 0 NOATBEPXKAEHNN NPeABapUTENIbHOM 3annCK C yKa3aHWEM [aTbl, BPEMEHN
1 MecTa npuema.

Mpn OCyLWecTBNEHUN NpPeaBapuTENbHOM 3anucu 3asaBuTeNlb B 00653aTe/IbHOM
nopsaake MHMOPMMPYETCA O TOM, YTO NpeaBapuTeNibHas 3anncb aHHYNIUPYETCA B Cy4vae
ero HesiBKM Mo ncteyeHnn 15 MUHYT C Ha3HAYeHHOr0 BPEMEHW Npuema.

3asBuTeNb B N1t060E BPeMs BrpaBe 0TKas3aTbCA OT NpeABapuTEIbHON 3anucu.

3anpewiaeTcs TpeboBaTb OT 3asABUTENS COBEPLUEHMSA WHbIX [EACTBUN, KpOMe
NPOX0XAEHNA UAEHTU(DMKALNN N ayTEHTUPUKaLUM B COOTBETCTBUN C HOPMATUBHbIMM
NpaBoBbIMM akTamu Poccuiickoii degepauun, yKaszaHUS LENM MNpuema, a Takxke
NpefocTaBNeHNs CBeAEHMWI, Heo6XOAUMbIX ANs pacyeTa AANTENbHOCTU BPEMEHHOrO
MHTEpBaa, KOTOPbIn HE06X0AMMO 3abpPOHMPOBATL 415 NPUEMA.

3. CocrtaB, nocnefoBaTeNIbHOCTb M CPOKU BbIMONHEHWSA alMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMA K MOPSAKY UX BbIMONHEHUS, B TOM YMC/e OCOBEHHOCTM
BbIMOMHEHNS aMUHUCTPATUBHbLIX MPOLEAYP B 3NEKTPOHHON hopme, a Takxe
0COBEHHOCTM BbINOMHEHUA aiMUHUCTPATMBHbIX NpoLeayp B
MHOTO(YHKLMOHANbHbIX LEeHTpax

3.1. OnncaHve nocneaoBaTe/lbHOCTU AeNCTBUIA NP NPeLOCTaBNEHUN
MYHULUUNATbHON YCNyru

3.1/1. MpegocTaBneHne MyHULMNANbHOW YCNyrM BKIOYaeT B cebs cnegyroLime
afMUHNCTPATUBHbIE NPOLEAYPbI:

1) KOHCYNbTUPOBaHWe 3asBUTENS;

2) NPUHATME X PAacCMOTPEHME KOMMNMEKTa [JOKYMEHTOB, MpeAcTaB/ieHHbIX
3asBUTENEM;

3) HanpaBneHNe MeXBeJOMCTBEHHbIX 3anpoCOB B OpraHbl, Y4yacTBYlOLINE B
NpeaocTaBeHNN MyHULMMNANLHONR yCnyru;

4) nofroToBKa pe3ynbTaTta MyHULMNANbHOW YCNYTu;

5) 3aK/noYeHMe  fgoroBopa  0e3BO3Me3AHOV  Mepedayud  UMyLlecTBa B
MYHMLMNaNbHYIO COBCTBEHHOCTb;

6) Bblgaya (HanpaBneHWe) 3asBUTENIO pe3ynbTaTa MyHULMNANbHON! YCNyru;

7) UCrpaBneHne TEXHNYECKUX OLLINGOK.

3.2. OKa3zaHve KOHCY/IbTalunin 3a9BUTENHO

3.2.1. OCHOBaHMEM Hayasa BbIMOJIHEHUS  aAMUHUCTPATUBHOW  npouesypbl
ABNSAETCA obpalleHne 3afBUTENs MO BOMPOCaM, CBA3AHHbIM C MpefoCTaB/IEHNEM
MYHMWLMNANBHON YCNyru.

[OMKHOCTHBIM ~ NMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbIMOJIHEHWE
aflMVHVCTPATMBHOIN NpoLesypbl, ABSETCA:

npu obpaweHun 3aasutens 8 MOLL - paboTHUK ML,

npu obpaweHnn 3asButend B OpraH - cekpetapb lVcnonkoma (ganee -
[0/IXHOCTHOE /ML, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBaHKE).
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3.2.2. 3asBUTENb BMpaBe 00paTUTLCA 3a KOHCY/bTauueid O MNOPALKe U CpoKax
npefocTaBneHns MyHuUMnanbHon ycnyru B M®L, nnMyHo w no  TeneqoHy W
3N1eKTPOHHOW nouTe.

PaboTHUK M®LL KOHCYNbTUPYeT 3asaBUTeNs, B TOM 4MC/e MO COCTaBy, (hopme
npeAcTaBifgeMoil JOKYMEHTaUUN U ApYrM BOnpocam A8 MofyYeHns MyHULMNAaNbHOM
YCNyTu.

3aaBUTeNlb  MOXET MNOMyyYnuTb WH(OpMauuo 0 nopsgke nNpeaocTaBeHns
MYHUUMNANbLHOW YCNyru Ha opuumansHom cainte M®L| http://mfcl6.tatarstan.ru.

ALMWUHUCTPATUBHbIE MpoUedypbl, YCTaHaB/lMBaeMble HACTOALWMUM MYHKTOM,
BbIMOJIHAIOTCA B [ieHb 00paLleHnsa 3aaBUTeNs.

Pesynbtatamn  BbINOMNHEHUA  aAMUHUCTPATMBHbLIX  MPOUEAYp  ABNAOTCA:
KOHCYNbTauma Mo cocTtasy, (hopMe npeacTaBiseMoil AOKYMEHTaUUU U LpYyrum
BONpocam, HeO6X0ANMbIM A/1t MOSTYYEHUS MYHULMUNANbHOM YCYTW.

3.2.3. 3agBuTeNb BnpaBe 06paTuUTbCA B OpraH Mo TeflehOHY W 3M1eKTPOHHOM
noyte, a TakXe MONYYUTb KOHCYNbTauuMo Ha Pecny6/vMKaHCKOM rMopTane, cainTte
OpraHa 0 nopsgke 1 CpoKax NpefocTaBeHNs MyHULUNANbHOW YCIyr, B TOM YucCie no
cocTaBy, (hopme npeAcTaBnseMON LOKYMEHTaUUM 1 Apyrum Bornpocam Afs nonyyeHus
MYHULUMNAIbHOR YCNyTu.

[O/MKHOCTHOE /UL, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHWE WHGOPMUpYeT
3adBUTeNA B COOTBETCTBMM C TpeboBaHMAMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

ALMUHUCTPATMBHbIE MNpoUeaypbl, YCTaHaBNMWBaeMble HACTOALWMUM MYHKTOM,
BbIMOJSIHAKOTCA B TeUYeHMe TpexX paboyumx AHEN CO AHS NOCTYN/IEHUs 06paLleHus.

Pesynbtatamu  BbIMONHEHUA  aAMUHUCTPATMBHLIX  MPOLUEAYpP  ABNAKOTCA:
KOHCY/NbTauMy no cocTaBy, (hOpMe TMpeAcTaBNsAeMOil [AOKyMeHTauum wu Lpyrum
BOMpocam, He06X0AMMbIM 4S8 NMONYYEHUA MYHULMMNANLHOR YCNyTH.

3.3. lNpuHATME N pacCMOTPeHMe KOMMIeKTa 4OKYMEHTOB,
npeAcCTaB/IeHHbIX 3a8BUTENIEM

3.3.1. lNprem AOKYMeHTOB AN NPefoCTaBNeHUs MyHULUMUNaIbHON YCNyrn yepes
M®LL nnn yaaneHHoe pabovee mecto MOLI,

3.3.1.1. 3aaBuTtenb (npeactaBuTenb 3asBuTenst) obpawaetca B M®OLL ¢ 3anpocom
0 nNpefoCTaBEHMM  MYHULUNANBbHOW YCAYyrM W NPeAcTaBnseT AOKYMEHTbl B
COOTBETCTBMU C MYHKTOM 2.5 afAMMHNUCTPATUBHOIO PernameHTa.

3.3.1.2. PaboTHMK M®L], BeayLwunin npuem 3asBieHNU:

onpegenseT npeameT obpalleHus;

YAOCTOBEPAET JIMYHOCTL 3aABUTENS,;

NPOBOAWT NPOBEPKY NOSTHOMOYMIA NTMLA, NOAAKOLWENO LOKYMEHTSI;

NPOBOAMT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHWAM, YyKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO PernaMeHTa,;

3anoHAET 3NeKTPOHHY0 dopmy 3aasneHns B ANC MOL;
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npwm npeaocTaBeHNN [LOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5
aAMUHUCTPATUBHOIO  pernameHtTa Ha  OyMaXXHOM  HOCWTeNe,  OCYLLEeCTBAseT
CKaHMpoBaHWe NpeACTaB/IEHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asaBneHne n3 AVIC ML,

nepefaeT 3aABMTENO Ha NPOBEPKY M NOANUCAHUE,;

nocne nNoanucaHua cKaHUpyeT nognucaHHoe 3aasneHne 8 AVIC ML,

sarpy>xaet 8 AIC M®LL 1OKYMeHTbI, NPeACTaBfeHHbIE B 3MIEKTPOHHON (hopme
NN 3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAaHHLIX AOKYMEHTOB, (DOPMUPYET 3MeKTPOHHOe
[eno;

BO3BpallaeT NoANMCaHHOE 3adB/IeHNe N OPUTrnHanbl 6yMaXKHbIX AOKYMEHTOB;

BbIJAeT 3aA9BUTENIO PacnuCKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPATMBHbIE TMpoUeaypbl, YCTaHaB/MBaeMble HAaCTOAWMM MYHKTOM,
BbIMOIHAKTCA B ieHb 06paLleHns 3aaBUTeNS.

Pe3ynbTaTaMy BbINOMIHEHUA aAMUHUCTPATMBHbLIX MpoLesyp ABNAKOTCA: FOTOBOE K
OTnpaBKe 3aAB/IeHME M NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK ML, HanpaBnsetT nmnakeT [AOKYMEHTOB, MNPUHATbIX OT
3aaBuTens B OpraH B 3/1EKTPOHHOW (hopme (B COCTaBe MaKeTOB 3/IEKTPOHHbLIX AeN) B
TeYeHMe O0AHOro paboyero [AHA CO AHA 06palleHus 3adBUTENss B CTPYKTYpPHOe
nogpasgeneHne MeL.

PesynbTtaTamu BbINO/IHEHUA aAMUHUCTPATUBHBIX NPOLUEAYP ABNAKOTCA: 3aABNeHME
N NakeT [AOKYMeHTOB (3/1eKTPOHHOEe [eno), HanpasfieHHble B OpraH, MOCpeACTBOM
CUCTEMbI 3M1EKTPOHHOI0 B3aUMOAENCTBUS.

3.3.2. [Mprem [OOKYMEHTOB A8 MpPefoCTaBNeHUs MYHUUMNANbHOW YCiyrn B
3/IEKTPOHHOW (hopme Yepe3 Pecnyb6/iMKaHCKUIA nopTart.
3.3.2.1. 3asBuUTeNb ANA MNofayn 3asBNeHUs B 3/IEKTPOHHOW (opMe BbIMOMHSAET

cnefytouime AencTBUS:

BbINOJIHAET aBTOPU3ALMIO;

OTKPbIBaeT POpPMY 3/1EKTPOHHOIO 3asB/IEHUS,

3anonHAeT  (POpMy  3/IeKTPOHHOrO  3adB/IeHWs,  BK/KOYalOWY  CBeAeHWs,
HeobXxo4MMble 1 06s3aTe/IbHble AN1A NPefOCTaBNeHNA MYHULMNAaNbHOW YCyru;

NPUKpennseT AOKYMEHTbl B 3/IEKTPOHHOW (HOpMe WM 3/IEKTPOHHbIE 06pasbl
NOKYMEHTOB K JOpMe 3/IEKTPOHHOI0 3aaB/eHns (Mpu Heo6XoaMMOCTK);

MOATBEPXKAAeT (PaKT O3HAKOMJ/IEHWS W corfiacus € YC/MOBUAMW U MOPSAKOM
NpefoCcTaBNeHNs MYHUUWUNANbHON YCNYrn B 3MEKTPOHHOW (opme (ycTaHaB/MBaeT
COOTBETCTBYHOLLYI OTMETKY O COrflacv B (DOPMe 3/1IEKTPOHHOI O 3aAB/IEHUNS);

NMOATBEPXAaeT  LOCTOBEPHOCTb  COOOLLEHHbIX — CBefleHuin  (ycTaHaB/iMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPMe 3/1EKTPOHHOIO 3aB/IEHNSA);

oTnpaBnseT 3ano/IHeHHOoe 3N1eKTPOHHOE 3anBneHne (HaXXumaer
COOTBETCTBYHOLLYHO KHOMKY B (DOPMe 3/1EKTPOHHOIO 3aABNEHUS);

3/IEKTPOHHOE 3afB/IEHME MOANUCLIBAETCA B COOTBETCTBMM C TpeboBaHMAMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernamMeHTa;

nonyyaeT yBeoM/IEHME 06 OTNpaBKe 3/IEKTPOHHOIO 3aAB/IEHUS.

dopmaTHO-N0rnyecKas npoBepka ChOpMMPOBAHHOIO 3a9B/1IeHNS
OCYLLECTB/IILTCA MOC/e 3aro/IHEHUSA 3asABUTENIEM KaXAoro W3 mnosieid 31eKTPOHHOM
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(hopmbl 3asBeHNsA. Tpn BbISBMIEHUN HEKOPPEKTHO 3aMO/IHEHHOrO MOMA 3/1EKTPOHHOW
(hopMbl 3asBMIEHNS 3aABUTENb YBELOM/IAETCA O XapaKTepe BbIAB/IEHHOW OWKOKM W
nopsgke  ee  ycTpaHeHusd nocpeacTsoM NH(OPMaLMOHHOrO coobLeHns
HernocpeaCcTBEHHO B 3/1IeKTPOHHOW (POpMe 3asB/IEHUS.

ALMWHUCTPATUBHbIE TMpoLUelypbl, YCTaHaB/MBAEMble HACTOALMM MYHKTOM,
BbIMOMHAKTCA B fieHb 00paLLeHns 3aaBUTENS.

Pesynbtatamn  BbIMOMNHEHUA  aAMUHUCTPATMBHLIX  MPOLUEAyp  ABNAOTCA:
3/1eKTPOHHOe fefio, HanpasfieHHoe B OpraH MOCPeACTBOM CUCTEMbl 3/IEKTPOHHOIO
B3aMMO/EeNCTBUS.

3.3.3. PaccMoTpeHne KOMMIEKTa JJOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbIMOSHEHUS AaAMWHUCTPATUBHOM MpoLueaypsbl
ABNIAETCA MNOCTYN/IeHNe 3aAB/IEHUA W  WHbIX [OKYMEHTOB, HeoOXOAMMbIX AnA
NpeLoCTaBIeHNA MYHULUNAIBHOWN YCyTW.

[OMKHOCTHBIM ~ NNLOM  (PabBOTHWKOM), OTBETCTBEHHbIM 32  BbIMNOJIHEHNE
aAMWHUCTPATMBHON  npouefypbl  fBNsSeTcA  cekpeTapb Mcrnonkoma  (panee
AO0/IXHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. JOnXHOCTHOE NMLO, OTBETCTBEHHOE 3a MNPWEM [LOKYMEHTOB, B Ciy4ae
obpaleHua 3aaBUTeNs ¢ 3aaBneHnem B OpraH:

onpesenseT npegMeT obpaLleHus;

yCTaHaB/MBaeT IMYHOCTL 3aABUTENS;

MPOBOAMT NPOBEPKY MOSIHOMOYMNIA LA, NOLAKOLLETO LOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpPebOBaHUAM, YKa3aHHbIM B
nyHkTe 2.5 aAMUHUCTPATMBHOIO  pernameHTa, NMpoBepKy  COOTBETCTBUA
NPeAcTaBNeHHbIX  [AOKYMEHTOB  YCTaHOBNEHHbIM  TpeboBaHuMAM  (Hadnexatyee
0(hopMNIeHNe KOMUIA JOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYUCTOK, MPUMMUCOK,
324ePKHYTbIX C/I0B M UHbIX HE OrOBOPEHHbIX UCMPaBeHUI);

3aMofIHAET  3/IEKTPOHHYH  (opMy  3asBfieHMss B aBTOMAaTU3MPOBAHHOM
NH(POPMALMOHHOA CuUCTeMe, MpefHa3HaYeHHOW A/19 OKasaHus TOCYy[apCTBEHHbIX W
MYHULMNaNbHbLIX YCNYT;

npu NnpefocTaBNeHUN  LOKYMEHTOB, YKa3aHHbIX B  MNyHKTe 25
aAMUHUCTPATUBHOIO  perfiaMeHta Ha  OYMaXXHOM  HOCWTENe,  OCYLLecTBseT
CKaHMpoBaHWe npefcTaB/ieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aAB/IEHUE;

nepefaeT 3adaBUTENIO HAa NPOBEPKY W noAnucaHue;

nocne nognucaHna CKaHMpyeT nNofnucaHHoe 3asB/eHue;

3arpy><aet B aBTOMaTU3MpPOBAHHYIO NH(OPMALMOHHYIO cucTemy,
npefHasHaYeHHY0 [AN1A OKa3aHWA T[OCYAApPCTBEHHbLIX W MYHULMNANbHLIX YyCayr
LOOKYMEHTbI, MpPeACTaBNeHHble B 3/IEKTPOHHON (DOpMe WM 3N1eKTPOHHbIe 06pasbl
OTCKaHMPOBaHHbIX LOKYMEHTOB, (POPMUPYET 3/1EKTPOHHOE AeNo;

BO3BpalllaeT MOAMNUCAHHOE 3asB/IEHME U OpPUTUHa/bl BYMaXHbIX [OKYMEHTOB
3aABUTENIO;

BbllaeT 3adBUTENI0 PaCnUCKy B NpuemMe AOKYMEHTOB.

B cnyyae HanMuus OCHOBaHWI ANs OTKasa B NpuemMe AOKYMEHTOB AO/HKHOCTHOE
NNUO, OTBETCTBEHHOE 3a MpuemM [OKYMEHTOB, YBELOMAET 3afABUTENA O Haimyuuu
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NPenaTCTBUA ANS Npuvema 3asBfeHUs U BO3BpaLlaeT eMy AOKYMEHTbl C 00bACHEHUEM
CoflepXaHns BbISIBNEHHbIX OCHOBaHWI AN1f 0TKa3a B Npueme AOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE /MLO, OTBETCTBEHHOE 3a MpUeM A[OKYMEHTOB, [OC/e
NoCTyn/ieHnsa JOKYMEHTOB Ha pacCMOTPeHMe:

npuceBamBaeT 3aAB/IeHNI0 HOMep B COOTBETCTBMU C HOMEHK/IATYpPOI fieNl U cTaTyc
«lNpoBepKa JOKYMEHTOBY;

N3y4yaeT TMOCTYMNUBLUME 3NEKTPOHHble Jena, B TOM 4YUCNe NPUIOXKEHHbIe
3adaBUTENEM AOKYMEHTbI B 3/1eKTPOHHON (POPMe U 3/1IEKTPOHHbIE 06pa3bl OKYMEHTOB;

NMPOBEPSAET KOMMMNEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbLIX 006Pa30B LOKYMEHTOB;

NpoBepsieT Cco6/0eHNe YCNOBUA [AeACTBUTE/IbHOCTM 3NEKTPOHHOW nognucuy,
nocpeacTsoM obpaweHus K EgumHomy noptany (B ciyvae, €Cnu 3aABUTENIEM

npeacTaB/ieHbI 3NEKTPOHHbIE [LOKYMEHTHI, nognucaHHble YCU/IEHHOW
KBaNMMLMPOBAHHOW 3/1EKTPOHHOW NOAMUCHIO).
MNpwn Ha/IM4nu OCHOBaHWU, npefyCcMOTPEHHbIX NMYHKTOM 2.7.1

aAMUHUCTPATUBHOIO pernameHTa, MNOAroTaB/MBAET MPOEKT pelweHnss 06 OTKase B
npmeme JOKYMEHTOB, HE0OXOAMMbBIX ANs MPeAoCTaBNEHNA MyHULUUNANIbHON YCYTW.

B cnydyae, ecnm B pe3ynbTate MPOBEPKU YCUIEHHOW KBaM(ULMPOBaHHOM
3NEKTPOHHOW MNOAMUCA BbISIBNEHO HECO6M0AEHNE YCNIOBUA ee [eCTBUTENbHOCTMH,
MPOeKT peLleHMs 06 OTKase AO0/MKEeH cofepXkaTb MyHKTbl cTatbu 11 PefepasibHOro
3aKoHa Ne 63-P3, KOTOpble NOCAYXWUIN OCHOBaAHWEM A1 ero NPUHATKA.

MpoekT pelleHnss 06 OTKase B nNpuveme [OKYMEHTOB, HE0OOXOAMMbIX ANA
NpefoCcTaBNeHNs MYHUUUNAILHOW YCYrh, C yKasaHWeM MpuuYMH OTKasa (B Cry4ae,
eCn  OCHOBaHWMA [N OTKasa B MpuemMe [OKYMEHTOB, HeoOXOAMMbIX A/
npeaocTaBfieHNs MYHUUMNAIbHON YCNYyrn, CBA3aHbl C HapyLlleHWeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakKMM [OKYMEeHTaM, OCHOBaHWUA A/ OTKasa B Mpueme [AOKYMEHTOB
[O/MKHbI  cofepXaTb MHQOpMaLMi0 O HaMMeHOBaHUW [OKYMEHTOB (MHQopmaumu,
CBEAEHWNIN), KOTOpble He TMpeAcTaBfieHbl, COAEpXaT HeAOCTOBEpHble U (1K)
NPOTUBOPeYMBbIE CBEAEHUS, OPOPM/IEHbI C HAPYLUEHWEM YCTAHOB/IEHHbIX TpeboBaHNiA),
HanpasnseTcA Ha corfacoBaHWe B YCTAaHOB/IEHHOM MOpPsLKe MOCPeACTBOM CUCTEMBI
3/1EKTPOHHOr0 A4OKYMeHTO0060pOTa.

CornacoBaHve npoekta peweHns 06 OTkase B MNpueMe [OKYMEHTOB,
HeoOX0AMMbIX [ANA NPeAoCTaBleHUs MYHWUUMNASbHON YCNYyrn, OCYLLEeCTB/SETCH B
nopagke, npeayCMOTPeHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOIO perfiaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHW AN OTKasa B MNpueMe [OKYMEHTOB,
NPefyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWUHWUCTPATMBHOIO perfiameHTa, [AO/MKHOCTHOe
NNLO, OTBETCTBEHHOE 3a MNpuvem AOKYMEHTOB, B Te4yeHWe OAHOro paboyero AHS CO AHA
MOCTYN/IEHNA 3aAB/IEHNSA, HAMNPaBNSAET 3adBUTENIO, YKa3aHHbIM B 3asB/IEHUMN CrOCO60M,
yBelOM/IeH1e O MOCTYMN/IeHUN 3asBNIEHNS, CoAepxKallee BXOAALWMIA perncTpalMoHHbIR
HOMep 3asABfeHUs, [aTy MNOJyYeHUs 3adBNeHWs, MepevyeHb HaumeHOBaHWI (Dalinos,
NPeACTaBNEHHbIX K HEMY [JOKYMEHTOB, AaTy MOMyYeHWs pe3ynbTaTta MyHWUMNanbHOW
YCNyru.

3.3.3.4. VicnonHeHue npoueayp, YKasaHHbIX B nyHkTtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernameHTa, Mpu  HaM4UN  TEXHUYECKOW  BO3MOXKHOCTW
OCYLLECTB/ISAETCA B aBTOMaTMUYECKOM PeXMMe C UCMo/b30BaHWEM aBTOMAaTMU3NPOBAHHOM
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MH(OPMALMOHHOW CUCTEMbI, MpefHa3HAYeHHOW AN OKa3aHUs TrOCYAapCTBEHHbLIX W
MYHULMNaTbHbLIX YCNYT.

3.3.3.5. ALMWHUCTpaTUBHbIE nNpoLedypbl, YycCTaHaB/IMBaeMble MNYHKTOM 3.3.3
aAMWUHUCTPATUBHOIO persiaMeHTa, BbIMOHATCA B TeYeHUe OfHOro paboyero AHA co
[HA NOCTYN/EHNA 3aABNeHUA Ha PAaCCMOTPEHNE.

PesynbTaTaMu BbINONHEHNUSA afMUHUCTPATUBHbIX MPOLEAYP ABNAKOTCA: NMPUHATLIN
Ha pPacCMOTPEHME KOMMEKT LOKYMEHTOB WM MPOEKT peLleHus 06 oTkase B npueme
NOKYMEHTOB, HEOOXOAUMBIX 415 NPeAoCTaBNeHNA MyHULMNAbHOR YCNYTW.

3.4. HanpaBneHne MeXBeJOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTBytoLe B
NpeaoCcTaBNeHNN MYHULIMNANBHON YCyTy

3.4.1. OCHOBaHMEM Hayana BbIMOMIHEHMS aAMUHUCTPATUBHOW MpoLeaypbl
ABNIAETCA MONYYEHME AO/MKHOCTHbIM NULOM (pabOTHMKOM), YMNO/SIHOMOYEHHbLIM Ha
BbINO/IHEHWE AAMWUHUCTPATMBHOW nNpoueaypbl, OT AOMKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, MPUHATLIX OT 3aABUTENSA LOKYMEHTOB.

[JO/MKHOCTHBIM ~ UOM  (PabOTHMKOM), OTBETCTBEHHLIM 3a  BbINOJIHEHUE
aAMUHUCTPATMBHOW  npouedypbl, ABNSETCS  CekpeTapb Wcnonkoma  (pganee
A0/IXHOCTHOE NNL0, OTBETCTBEHHOE 3a Hanpas/ieHWe MeXBeLOMCTBEHHbIX 3arpocoB).

3.4.2. [IOMKHOCTHOEe /ML, OTBETCTBEHHOE 3a Harpas/ieHNne MeXBeAOMCTBEHHbIX
3arnpocoB, (POpMMPYeT N HanpasnsieT B 3/1eKTPOHHON (hopMe MOCpPeAacTBOM CUCTEMbI
MeXBeOMCTBEHHOI0 3/1EKTPOHHOI0 B3aMMOAENCTBMA (NPU OTCYTCTBUM TEXHUYECKOWA
BO3MOXXHOCTM - WHbIMK Cnocobamn) 3anpocbl 0 NpPefoCTaBNeHUN [JOKYMEHTOB WU
CBeAeHMIA, NpefyCMOTPEHHbIX MYHKTOM 2.6.1 agMMUHMUCTPATUBHOIO pernameHTa.

ALMVHUCTPATUBHbIE MpPOLeAypbl, YCTaHaB/MBaEMble HACTOALWMM MYHKTOM,
BbINO/HAKOTCA B fieHb MPUHATUA 3asB/IEHUSA HA PACCMOTPEHME.

PesynbTatamu  BbIMOMHEHMA  aAMWUHMUCTPATMBHbLIX  MpouUeayp  ABNAKTCH:
Hanpas/ieHHble B OpraHbl BractM u (UaM) NOABEAOMCTBEHHbIe OpraHam BNacTu
opraHusaumnm 3anpochl.

3.4.3. Cneymannuctbl  MOCTABLIMKOB  [AaHHbIX Ha  OCHOBaHMW  3arnpocos,
MOCTYNUBLUMX Yepe3 CUCTEMY MEXBEeAOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAENCTBUS,
npefoCcTaBAKT 3anpalivBaemMble  [AOKYMEHTbl (MHGOpMaUWiO) WM HanpasnsloT
yBeloMNeHna 06 OTCYTCTBUM AOKYMeHTa U (MNn) MHDopmaumm, HeobXoauMbIX ANns
npeaocTaBneHNs MyHULUUNANbLHOW yCnyrn (ganee - yBefomieHne 06 oTkase).

ALMVHUCTPATUBHbIE MpPOLEAYypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMOMHAKTCA B TeYeHWe NATU [HEW CO [HSA MOCTYMNEHUS MeXBeAOMCTBEHHOIO
3anpoca B opraH WAW opraHv3auuio, npefocTaBfAlolWMe AOKYMEHT M MHOpMaUuo,
€C/IN MHble CPOKN NOArOTOBKW M Harpas/fieHUs OTBETa Ha MEeXBEAOMCTBEHHbIN 3anpoc
He YCTaHOB/EHbl (hefepanbHbIMX 3aKOHamu, NpPaBOBbIMW akTamu [lpaBuTeNnbLCTBa
Poccuiickon depepaumm U NPUHATBIMU B COOTBETCTBUM C (pefepasbHbIMU 3aKOHaMW
HOpPMaTMBHbIMW NPaBOBbLIMW akTamu Pecnybnukmn TaTapcTaH.

PesynbTaTtamn  BbINONHEHUS  aAMUHUCTPATUMBHbLIX  MNpouUedyp  ABAAKOTCS:
AOKYMeHTbI (CBefeHuns), HeobXxoanmble ANa NpefoCTaBNeHUss MyHULMNaIbHON YCNyrn,
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nnbo yeefoM/ieHNe 06 O0TKase, Hanpas/ieHHble AO/MKHOCTHOMY LY, OTBETCTBEHHOMY
3a Hanpas/ieHne MeXBeLOMCTBEHHbIX 3anpocos.

3.4.4. [I0MXHOCTHOE NNLL0, OTBETCTBEHHOE 3a Hanpas/ieHNe MEeXBeLOMCTBEHHbIX
3anpocos:

noflyyaeT 3arnpalinBaemble 4yepes CUCTEMY MEXBELOMCTBEHHOIO 3/1eKTPOHHOIO
B3aMMOJENCTBMA  AOKYMeHTbl  (CBefeHUs), HeobxoguMMble [ANs  MpefoCTaB/eHUS
MYHULMNaNLHON ycnyru, nnbo yBefoMneHne 06 0TKase Npu OTCYTCTBMM LOKYMEHTA U
(nnn) nHMopmMaunu;

npu HanmMumm OCHOBaHWM, npefyCcMOTPEHHbIX NMYHKTOM 2.7.1
aAMVHUCTPATUBHOIO persiamMeHTa, MOArOTaB/MBaeT MPOEKT peweHus 06 OTKase B
npueme LOKYMEHTOB, HEOOXO4MMbIX ANS MPeLOCTaBNEHNS MYHULMNAIbHOW YCYTHN,

[MpoekT peweHns 06 OTKase B Mpueme [LOKYMEHTOB, HeO6XOAWMbIX [ANA
npeaocTaB/ieHNss MYHUUMNAbHOW YCNYrn, C yKasaHMeM MpuUUYMH OTKasa (B crydae,
€CIM  OCHOBaHWA [na OTKasa B MNpuMeMe [OKYMEHTOB, HeobXoAWMbIX — Af1s
npeaocTaBneHNs MYHUUMNAIbHON YCNyru, CBsi3aHbl C HapyLIeHWEeM YCTaHOB/EHHbIX
TpeboBaHWA K TakMM [OKYMEHTaM, OCHOBaHMSA A1 OTKasa B Mpueme [LOKYMEHTOB
[O/MKHbI  cofepXaTb WH(OPMAUUIO O HAUMEHOBAHUM [LOKYMEHTOB (MH(OpMaLuu,
CBefleHWU), KOTOopble He MNpefcTaBfieHbl, COAepXaT HeAOoCTOBepHble U (Unn)
MPOTMBOPEYMBbIE CBEAEHUSA, ODOPM/IEHbI C HAPYLLUEHWEM YCTAHOB/IEHHbIX TpeboBaHWIA),
HanpaBfseTCA Ha corfacoBaHuWe B YCTAHOB/IEHHOM MNOPAAKe MOCPEACTBOM CUCTEMBI
3/1EKTPOHHOr0 A4OKYMeHTO060poTa.

CornacoBaHue nMnpoekTa pelieHns 06 OTkase B MpuemMe  [LOKYMEHTOB,
Heo6X0AUMbIX [N MPefoCTaBNeHUss MYHULMMNaNbHOW YCNyru, OCYLLEeCTBNSETCS B
nopsigke, npefiycMOTPEHHOM NYHKTOM 3.6.3 aAMUHUCTPATMBHOIO pernaMeHTa.

ALMWHUCTPATUBHbIE NPOLeAypbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMOMHAKTCA B IeHb NONYYEHNSA CBeAEeHUI N0 MeXXBeLOMCTBEHHbIM 3arnpocam.

PesynbTtatamn  BbIMONHEHUA  aAMUHUCTPATMBHLIX  MPOUEAyp  ABNAKOTCA:
AOKYMeHTbI (CBefleHus), HeobXoAnmble ANA NpPefoCTaBNeHUs MyHULMMNaNbLHON YCnyrin,
MPOEKT pelleHNs 06 OTKae B TMpuMEME [OKYMEHTOB, He0b6XoAMMbIX AnA
NpeLoCcTaBNeHNs MyHULUNAIbHOWR YCyru.

3.4.5. lVcnonHeHne npouedyp, VYKasaHHbIX B nNyHKTax 3.4.2, 344
aAMWHUCTPATMBHOIO  pernameHTa, npu  HaM4UM  TEXHWYECKOW  BO3MOXKHOCTU
OCYLLLECTB/IAETCA B aBTOMAaTUYeCKOM PeXxrumMe C UCMoJb30BaHWeM aBTOMaTU3MPOBAHHOW
MH(OPMaLMOHHON CUCTeMbIl, MpeAHa3HaYeHHOW [N OKa3aHWA TOCYAapCTBEHHbLIX W
MYHUUMNANbHLIX YCAyr, B TOM 4uC/lle C MOMEHTa perucrpauun 3asaBneHus B
COOTBETCTBMM C NYHKTOM 2.13 afMUHUCTPATUBHOIO perfameHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMIHEHMSA aAMUHUCTPATUBHBLIX Npoueayp,
yKa3aHHbIX B NMyHKTe 3.4 aAMWHUCTPATUBHOIO PersiaMmeHTa, COCTaB/sAET MATb Paboymx
AHen.

3.5. Mogrotoska pesynbTaTa MyHUUUNANBHOW YCyTn

3.5.1. OcHOBaHMeM Hayana BbIMOMHEHNA aAMWHUCTPATMBHOW Mpouesypbl
ABNAETCA MOCTYN/JeHne OT AO/HKHOCTHOrO /uua, OTBETCTBEHHOrO 3a HarpasieHue
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Me>XBeJOMCTBEHHbIX  3anpocoB, [OKYMEHTOB  (CBefeHWi), HeobXoauMbIX  AJif
npeAocTaBNeHNs MyHULUNANBLHOW YCYTI.

[OMKHOCTHBIM  NINLLOM, OTBETCTBEHHbIM 3a BbINO/HEHWE AAMUHUCTPATUBHOW
npoueaypbl, ABNSeTCA cekpeTapb lMcnonkoma (ganee -  [O/MKHOCTHOE KL,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3ysibTaTa NpefoCcTaBNeHns MyHULUNaNbHOW yCiyri).

3.5.2.  [OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a [MOArOTOBKY pe3ysnbrata
NpesoCcTaB/IeHNA MyHULNNANbHOW YCyTU:

paccmaTpvBaeT CHPOPMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HEOBXOAMMbIX A/
npefoCcTaBeHNS MyHULMUMNANbHOW YCNyru;

NPU BbISBNEHUN OCHOBaHMIN NS OTKasa B MPeAoCTaBfEHMM MYHMULMNANbHOM
YCNYTW, YKasaHHbIX B MyHKTE 2.8.2 alMUHUCTPATUBHOIO pernameHTa, noAroTasnmBaeTt
MPOEKT peLleHns 06 0TKase B NpefoCTaBIEHUN MYHULMNANLHOW YCNyTn;

B C/ly4ae OTCYTCTBUS OCHOBaHWI 18 OTKa3a B NpPefoCTaB/IEHUN MYHULMNAIbHOWA
ycnyru, npegycMOTPEHHbIX MyHKTOM 2.8.2 agMUHUCTPaTMBHOIO pernameHTa, Mo
nToraMm  pacCMOTPEHUs  [JOKYMEHTOB,  Heob6XOoAuMbIX  AN1A  MpPefoCcTaB/eHUS
MYHUUUNABHOW YCNyru, MNOAroTaB/MBaeT MPOEKT MOCTAHOB/IEHUS O NpPUEME paHee
NpVBaTU3NPOBAHHOIO XXWN/IOr0 MOMELLEHUS B MYHULUNAIbHYH COBCTBEHHOCTb;

Hanpae/iseT  NOATOTOB/IEHHbINA MPOeKT  pe3ynbrata  MpPefOCTaB/IeHUA
MYHMWLMNANBbHON YCMYyrn Ha COrnacoBaHWe B YCTAHOB/IEHHOM MOPSiLKE MOCPEACTBOM
CUCTEMbI 3/1EKTPOHHOTO AOKYMeHTO06opoTa.

AILMWHUCTPaATUBHbIE MNpoLedypbl, YCTaHaBNMBaeMble HaCTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHME OAHOr0 paboyero AHS.

Pe3ynbtatamMy BbIMONHEHUA aAMUHUCTPATMBHbLIX MNPOLEAYP ABASAKOTCA: MNPOEKT
pelleHns 06 OTKase B MNPeLOCTaBNEHUN  MYHULUNAbHOW  YCNyru, MPOeKT
NMoCTaHOB/MEHNA O TMpUMemMe paHee MNPUBATU3MPOBAHHOIO >XWIOr0 MOMELLEHUA B
MYHULMMNaNbHYH COBCTBEHHOCTD.

3.5.3. CornacosaHne W nognucaHne npoekTa pesynbTata npeaocTaB/eHNs
MYHUUUNANILHON ycnyru (fanee - MPOEKTbl [OKYMEHTOB) OCYLLECTB/AETCA [1aBOM
CeNnbCKOro noceneHuns (ganee - Pykosogutens OpraHa).

AILMWUHUCTpPaTUBHbIE MpouUeaypbl, YCTaHaB/MMBAEMbIE HACTOALMUM  MYHKTOM,
BbIMOJIHAKOTCA B TeYeHVe OL4HOro paboyero aHs.

Pe3ynbtatamu BbINOMIHEHUA afAMUHUCTPATUBHbLIX NPOLEAYP ABMAAIOTCA: pPeLleHune
06 OTKa3e B NpefoCTaBNeEHNUN MYHULMNANBHON YCNYTK, YTBEPXKAEHHOE NOCTaHOB/EHNE.

3.5.4. VicnonHeHne npouefyp, YKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
aAMWHUCTPATMBHOIrO  pernameHTa, Mpy  HaIWYMM  TEXHUYECKOW  BO3MOXKHOCTU
OCYLLECTB/IAIETCA B aBTOMaTMUYECKOM PeXXMMe C UCNO/b30BaHNMEM aBTOMATU3VMPOBaHHOM
MH(OPMaLMOHHON CUCTEeMbl, MpeAHa3HaYeHHOW [N OKas3aHWA TOoCYAapCTBEHHbLIX W
MYHUUUNANbHBIX YCNYT.

MaKcMasibHbIA CPOK BbIMOMHEHNS aAMUHUCTPATMBHBIX MPOLeayp, YKa3aHHbIX B
nyHkTe 3.5. aiMMHUCTPATUBHOIO pernameHTa, COCTaB/seT ABa paboumx gHs.

3.6. 3akno4veHne gorosopa 6e3803Me34HON Nepeaayn UMyLLECTBa B MYHULMNASIbHYO
COOCTBEHHOCTb
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3.6.1. OcHOBaHMEM Hauyana BbINO/MHEHUA AOMWUHUCTPATMBHOW NpoLeaypsl
ABNAETCA YTBEPXAEHME NOCTAHOBMIEHNSA O NPUEME paHee NPUBATU3NPOBAHHOIO XXWU/I0r0
NMOMELLEHNA B MYHULNNANbHYH COBCTBEHHOCTD.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BbINO/NHEHNE aAMUHUCTPATUBHOM
npoweaypbl, ABngeTca /ykasblBaloTCA CBEAEHNA O LOMKHOCTHOM
nuue/ (panee - [OO/MKHOCTHOE /NMLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3yfbTaTa
NpeaocTaBNeHNs MyHULUNANBHOW YCNyri).

3.6.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ynbTarta
npefocTaBfeHNss MyHULUMNANbHOW YCIyru, roToOBUT MPOEKT Aorosopa 6e3B03Me3qHON
nepefayv nmyLLecTsa B MyHULUMNANbHYHO COBCTBEHHOCTDL (fanee - AOroBop).

ALMUHUCTPATMBHbIE MNpOLUeaypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbIMOMHATCA B TeyeHMe OfHOro paboyero AHA C MOMEHTA Bblgayn 3afABUTENHO
NOCTaHOB/NEHMUA.

Pe3ynbTaTaMin BbIMONHEHUA aAMUHUCTPATUBHbLIX MPOUEAYp ABNSAKOTCA: LOroBop,
HanpaBMEeHHbIN Ha CornacoBaHue.

3.6.3. CornacoBsaHune 1 nognucaHue 40rosopa OCYLLECTBNAETCA PyKOBOAUTENEM
OpraHa.

MogroTtoBfieHHbIe MPOEKTbl AOKYMEHTOB, MMeloLlne 3aMedyaHus, BO3BpallaroTCA
Ha [0paboTKy /MUy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTaTta MYHWULMUNASbHOM
ycnyru. Tlocne ycTpaHeHWsi 3aMeyaHWii NPoeKTbl AOKYMEHTOB MOBTOPHO MepeaarTes
[NS COrnacoBaHUsA 1 NoanucaHus.

PykoBoautens OpraHa npuv pacCMOTPEHWW MPOEKTOB [LOKYMEHTOB MNpPOBEpSAeT
cobnoeHne agMUHUCTPATMBHOIO pernaMeHTa [AO/MHKHOCTHbIMM nuuamy OpraHa B
4acTW CPOKOB BbINOMHEHNA aAMUHUCTPATUBHbLIX MpoLeayp, UX nocnenoBaTeslbHOCTU U
MOMHOTbLI, HaNMyMs COrnacoBaHWn YMONHOMOYEHHbIX AO/MKHOCTHLIX Nuy OpraHa B
CUCTeMe 3/1eEKTPOHHOIO OKYMeHTO060poTa.

B cnyyae BbISIBNEHUS  HapyWeHWn B 4YaCTU  CPOKOB  BbINO/HEHUS
aAMWUHUCTPATUBHbLIX Mnpoueayp, WX nocnegosaTenbHOCTM W MOMAHOTbI PyKoBOAUTESb
OpraHa NHULMNPYET MpuBJevYeHne K 0TBETCTBEHHOCTM /L, AONYCTMBLUNX HapYyLUEeHWS,
B COOTBETCTBMU C NYHKTOM 4.3 afMUHNUCTPATUBHOIO pPerfameHTa.

AOMUHUCTPATMBHbIE NpoUeadypbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAOTCA B TEYEHUE 04HOro paboyero AHs.

PesynbTtaTamMu BbINOMHEHUS aAMUHUCTPATUBHbLIX NPOLEAYpP ABMAAKTCA: pelleHue
06 0TKase B NpuvemMe AOKYMEHTOB HEOOXOAMMbIX AN NpefoCcTaBNeHNsS MYyHULMNANbHOW
yCcnyru, pelieHne 06 oOTKase B MNPeAoCTaBNeHUN  MYHUUUNANBHOW  YCNyru,
NoANMUCaHHbIN AOroBop.

3.6.4. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MOAF0TOBKY pe3ysbTara
npeaocTaBfeHNs MyHULMNANbHOW YCyrn, u3BellaeT 3asaBuTens (ero npeacTaBuTens) o
Heo6X0AMMOCTM NOAMWCAHUS [0roBopa CMnocoboMm, YyKa3aHHbIM B 3asiBIEHUU, O
pe3ynbTaTe MNPefoCTaBMeHNS MYyHULMMNaNbHON YCAYrn U O BO3MOXHOCTW MOMYyYeHUs
pe3ynbTarta npefocTaBieHns MyHUUMNaIbHOR ycnyrn B Oprade nnv B MOLL,

ALMUHUCTPATMBHbIE MpoUeaypbl, YCTaHaB/MBaeMble HACTOALMM MYHKTOM,
BbIMO/THAKOTCA B IeHb NOAMMCaHMA 40rosopa pykosoautenem OpraHa.
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Pe3ynbTatamn  BbIMONHEHUS  aAMWUHUCTPATUBHbLIX  MpoUeAyp  ABNAKOTCA:
yBelOM/IeHNE 3aABUTENS.

3.6.5. icnonHeHne npouedyp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aAMWHWUCTPATMBHOIO  pernameHTa, Mnpu  HaUYUM  TEXHUYECKOW  BO3MOXKHOCTU
OCYLLECTBNSIETCA B aBTOMATUUYECKOM PeXxuMe C UCMo/b30BaHWEM aBTOMATU3NPOBAHHOM
NH(OPMALMOHHOA CUCTEMbI, NpPefHa3HaYeHHOW A1 OKa3aHUs ToCYAapCTBEHHbIX W
MYHULNNANbHbLIX YCNYT.

MaKcrManbHbI CPOK BbIMOSIHEHUA afMUHUCTPATUBHbIX NPOLeayp, YKa3aHHbIX B
nyHKTe 3.6. aAMUHUCTPATUBHOIO PernaMeHTa, COCTaB/seT ABa pabounx gHs.

3.7. Bblgaya (HanpaB/eHue) 3asBUTENO pe3ynbTaTa MyHULMNANbHOW ycnyru

3.7.1. OcHOBaHMeM Hauyana BbINONHEHUS AAMUHUCTPATUBHOW Mpouesypbl
ABNAETCA MOJSIyYeHWe [AO/DKHOCTHbLIM  JINLOM, OTBETCTBEHHbLIM 3a BbINOJIHEHUE
aAMWHUCTPATMBHOM npouefypbl, [LOKYMEHTa, MNOATBEPXAAIOLLero npeaocTas/eHne
MYHULUMNAIbHON YCNyTN,

[LOMKHOCTHBIM  IMLOM, OTBETCTBEHHbIM 3a BbINO/HEHWE aLMWUHUCTPATUBHOW
npoueaypbl, SABMAAETCA CekpeTapb Wcrnonkoma (ganee -  AO/MKHOCTHOE /iU,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ysibTaTa NpPefoCTaBNeHNs MYyHULUMNaNbHOW YCyrin.

3.7.2.  [OMKHOCTHOE /NNLO, OTBETCTBEHHOE 3a MOArFOTOBKY pesynbTaTa
NpeAoCcTaBeHNs MyHULUNAILHOW YCNYTW:

obecneymsaeT perucTpayMo LOrosopa, NOANUCaAHHOIO pykosoanTenem OpraHa,
B )KypHa/sle perucrpayuMm W BHeCeHWe CBeAeHW O pesynbTate npeaocTaBieHns
MYHUUMNA/IbHOW YCNyrn B NOACUCTEMY BeAeHUs AOKYMeHTauuy aBToMaTU3MPOBaHHOW
NH(OPMALMOHHOW CUCTEMbI, MNpefHa3HaYeHHOM AN OKa3aHUsi roCyAapCTBEHHbIX W
MYHULNNANbHbLIX YCNYT,;

Bbl4AEeT 3aABUTENIO AOTOBOP MO POCMMCH.

3agBuTeNb  NOANUCbIBAaeT [OroBOP B TpPeEX 3JK3emnadpax U nepepaet
0OMKHOCTHOMY /ALY, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfbTata npegocTaB/ieHNns
MYHULMNANBLHON YCnyru

[0MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NMOATOTOBKY pesy/bTara NpefoCcTaBNeHns
MYHMLUMNANBHON yCyru, MofyyvMB MNOANWCaHHble [OroBopa BblAaeT 3asBUTENHO TpW
JK3emnnapa gorosopa Ansa nognucu. flocne nognucaHnsa AoroBopa, BblAaeT 3aaBUTENIO
OZVH 3K3eMnnsap AOrosopa.

ALMVHNCTPATMBHbIE NpoUeaypbl, YCTaHaBNWBaeMble HAaCTOALMM MYHKTOM,
BbIMOMHAKTCA B IeHb NPUOLITUA 3aABUTENS.

PesynbTaTaMn  BbINOSIHEHMA  aAMUHUCTPATUBHBLIX  MNPOLeayp  ABAAHOTCA:
BblaHHbIN 3asBUTENIO JOrOBOpP.

3.7.3. Tlopagok Bblgaun  (HanpaefeHWs)  pesynbTata  MpefoCTaB/IeHUA
MYHULMNAIbHON YCNyTI:

3.7.3.1. Mpn obpalleHnmn 3asaBUTENS 3a Pe3yNbTaTOM MYHUUMMaNbHOW YyCnyru B
M®Ll, paboTHMK M®LL BblgaeT 3asaBUTEN0 pe3ynbTaT MyHUUMMNaNbHOW YyCnyrn B
(hopMe  3K3emnApa SNEKTPOHHOrO [AOKYMeHTa Ha OymaxHoM Hocutene. T[1o
TpeboBaHUIO 3asaBMTENA BMECTE C 3K3eMMIAPOM  3/1eKTPOHHOr0 [OKYMeHTa Ha
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OyMaXHOM HocuTene eMy MpPefoCcTaBffAeTCca 3K3eMMAAp 3/1EKTPOHHOI0 [OKYMEHTa
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTE/b UH(OPMaLMM MW HanpaB/iEHUS 3K3eMMaspa
3/1EKTPOHHOr0 JOKYMEHTA MO 3/IEKTPOHHOW noyTe B agpec 3asasutend. pu 3anucy Ha
CbeMHbIA HOCUTE/Nlb MH(OPMaUMM WM Hanpas/ieHUW 3K3eMnisapa 3/1EKTPOHHOIO
NOKYMEHTa, Ha OCHOBE KOTOPOr0 COCTaB/IeH 3K3eMMAAP 3/1eKTPOHHOro AOKYMEHTa Ha
OYMaXXHOM HOCUTene, MO 3/1eKTPOHHON MoYTe WAEHTUYHOCTb TaKOro 3K3emmnnspa
3/IEKTPOHHOTO [OKYMeHTa 3K3eMMfpy SNeKTPOHHOro [OKYMeHTa Ha OyMaKHOM
HOCuTeNe 3aBepseTca YNOJHOMOYEHHbIM COTPYAHUKOM C MUCMO/b30BAHWEM YCUEHHOW
KBaM(MLMPOBAHHOWN 3/TEKTPOHHOW NOAMNUCH.

ALMUHNCTPATUBHbIE NpoOLeaypbl, YCTaHaBAMWBaeMble HACTOAWMM MYHKTOM,
BbIMO/MIHAKOTCA B MNOPALKE OYEepefHOCTW, B [AeHb MNPUOLITUA 3aaBUTENSA B CPOKW,
YCTaHOB/IEHHbIE pernameHToM pa6oTbl M®LI.

Pe3ynbTatamu BbIMOMHEHNA afMUHUCTPATUBHBIX NPOLEeAyp ABNAKTCA: (ukKcalms
(bakTa Bblgaun pesysnbTarta NpeaocTaBneHUs MyHuumnanbHon ycnyrm B8 AVIC ML,
pe3ynbTaT NpefoCcTaBNeHNA MyHULUNAIbLHON YCYTW, Bbl4aHHbIA 3aS9BUTENIO.

3.7.3.2. Tlpn ob6palleHnn 3asaBUTENS 3a Pe3y/bTaTOM MYHUUMMabHOW YCNyru
yepe3 Pecny6nvKaHCKWMA nopTan 3asBUTENI0 B JINYHbLIA KaOGWHET aBTOMAaTUYECKM
HanpaBNAeTCA  3/IEKTPOHHbIA  06pa3  [JOKYMeHTa, SABMAIOLErocs  pesynbTaToM
npeLoCTaB/ieHNA MYHULMNaIbHOM ycnyru, MOANUCAHHbIA YCU/IEHHOM
KBaNM(MLMPOBAHHOW 3/1EKTPOHHOW MOAMUCHIO YNOSTHOMOYEHHOIO AO/MKHOCTHOIO nya
OpraHa (OpraHom).

ALMWHUCTPaATMBHbIE TMpoLedypbl, YCTaHaB/MMBAEMble HACTOALUM MYHKTOM,
BbIMOMHAKTCA B [eHb NoanucaHns AOKYMeHTa, MOATBEpXAalollero npepoctasfieHue
(oTKa3 B NpefoCTaB/IeHUN) MYHULUNAILHOW YCYrX, YNOSTHOMOYEHHbIM AO/MKHOCTHbLIM
nnyom OpraHa (OpraHom).

Pesynbtatamn  BbIMO/HEHWUA  aAMUHUCTPATMBHLIX  MPOLEAYP  ABNSAKOTCA:
HanpasneHve (NpefocTaB/ieHWe) C WCMoNb3oBaHWeM Pecny6/mMKaHCKOro mnoprana
3adBUTENI0 [OKYMEHTA, NOATBEPXAAtoLLero npefocTaBieHne MyHULUNAbHOW YCNyTrK
(B TOM uncne O0TKa3 B NPeAoCTaBNEHNN MyHULMNANbHOW YCYTN).

3.7.3.3. Tpn obpawieHnn 3aaBUTENSA 3a Pe3ybTaTOM MYHMLMMNaIbHON YCNyrn B
OpraH, AO/HKHOCTHOE /L0, OTBETCTBEHHOE 3a Bblfady (HanpasfeHWe) LOKYMEHTOB,
BbIJAEeT 3afABUTENI0 pe3ynbTaT MyHUUMNanbHOW ycnyru. o TpeboBaHWIO 3asaBUTENA
BMECTe C 3K3eMMAPOM 3/IEKTPOHHOIO0 [AOKYMeHTa Ha OyMaXHOM HOcuUTene emy
npeaocTaBnseTca 3K3eMNAAp 3/1EKTPOHHOIO JOKYMEHTa MyTeM ero 3anucy Ha CbeMHbIA
HOCUTE/Ib MHMOPMALUKN WAN Hanpas/ieHUs 3K3eMNsApa 3/IEKTPOHHOIO LOKYMEHTa Mo
3/IEKTPOHHOW NoYTe B aipec 3asaBUTENS.

ALMWHUCTPATUBHbIE NpOLedypbl, YCTaHaB/MBAaeMble HACTOALWMM MYHKTOM,
OCYLLeCTB/IAOTCA B MNOPAAKE O04YepefaHOCTVM, B [eHb nNpubbITUA  3adBUTENd B
COOTBeTCTBMYU C NpaBmunamu BHYTPeHHEro Tpy40Boro pacnopsagka OpraHa.

Pe3ynbTatoM BbIMOMHEHUSA aAMWUHUCTPATUBHbLIX MPOLEAYP ABNAKTCA: (YUKcaLMA
(bakTa  BblJaunm  pesynbTata  MpeAocTaB/fieHUs  MYHUUMNANbHOW  yCayrm B
aBTOMaTM3NPOBaHHOW WH(OPMAaLMOHHON CcuUCTeMe, NpefHa3HaYeHHOW AN OKa3aHuA
roOCYAapCTBEHHbIX N MYyHULMNANbHbLIX YCAYT.
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3.8. icnpaBneHne TeEXHUYECKNX OLLINOOK

3.8.1. B cnyyae 06HapY>XeHNS1 TEXHNUYECKOW OLLIMOGKM B JOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToOM MYHULMUNANbHOW YCNYTW, 3asBUTeNb HanpaenseT B OpraH:

3asBfieHNne 06 WCNpaBNeEHMM TeXHUYECKoW ownbkn (npunoxeHme Ne 4 K
HacToALWEMY aiMUHMUCTPATUBHOMY PErNamMeHTy);

AOKYMEHT, Bbl[aHHbIA 3asBUTEN0 KaK pe3ynbTaT MYHUUUNANbHOW YCNyru, B
KOTOPOM COAEPXKUTCA TEXHUYeCKas OLINOKa;

JOKYMEHTbI, UMEKLWMe HPULANYECKYIO CUIY, CBUAETENbCTBYHOLWME O HaIMyuuu
TEXHUYECKOW OLLMOKM

3asBneHne 06 McnpaBfeHUN TEXHUYECKOM OLMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMeHTe, SABNSAIOLWEMCA pe3y/ibTaTOM MYyHULMNaNbHOW YCyru, NojaeTcs 3asaBuTeniemM
(ynonHOMOYEHHbIM MpPeACcTaBUTENIEM) MOYTOBbIM OTNpPaBieHMeM (B TOM 4ucne c
MCMNONb30BAHMEM 3/IEKTPOHHOM MNOuThl), 60 4Yepe3 Pecnyb/MKaHCKMIA mopTan Wm
ML,

3.8.2. [10/DKHOCTHOE NIULL0, OTBETCTBEHHOE 3a NpuvemM AOKYMEHTOB, OCYLLEeCTBNAET
npuem 3asBfieHNs 06 MCNpPaB/eHNN TEXHNUYECKOW OLIMOKM, PErMCTpUpYeT 3asBfieHne C
NMPUIOXEHHBIMU [OKYMEeHTaMu W nepefaet nx LO/MKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a 06paboTKY [NOKYMEHTOB.

ALMWHUCTPATMBHbIE MpOLeAypbl, YCTaHaB/MBAEMble HACTOALLMM  MYHKTOM,
BbIMO/IHAKOTCA B TEYEHME O4HOro paboyero AHA C AaTbl perucrpaunn 3asasieHus.

Pe3ynbTatamun BbIMOMHEHUSA afiMUHUCTPATUBHBLIX NPOLEAYP ABNAKOTCA: NPUHATOE
N 3aperucTpMpoBaHHOE 3asiB/IEHME, HanpaB/fieHHOe Ha PacCMOTPeHME AO0/HKHOCTHOMY
NnLYy, OTBETCTBEHHOMY 3a 06paboTKYy [OKYMEHTOB.

3.8.3. [lO/MKHOCTHOE /N0, OTBETCTBEHHOE 3a 06paboTKy [OOKYMEHTOB
paccMatpmBaeT [JOKYMEHTbl W B LENAX BHECEHWA WCMPaBNeHU B  [LOKYMEHT,
SABNAIOLWNIACA pe3ynbTaTOM MPeAoCTaBNEHMS MYHULUMUNANbHOMW YCNYrW, OCYLLEeCTBASET
npoueaypbl, NpeaycMOTPeHHble MNYHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, W
Bbl@aeT WCMNpaBfieHHbI [OKYMEHT 3asaBuTento (YrnosHOMOYEHHOMY MpeAcTaBUTENIO)
NMYHO MOA POCNUCb C U3BLATUEM Yy 3asABUTeNs (YrNnOIHOMOYEHHOro npeacTaBUTENS)
opurmvHana JOKyMeHTa, B KOTOPOM COAEPXUTCS TeXHU4YecKas olwmnbka, nau Hanpasnset
B ajpec 3asBUTeNA MOYTOBbIM OTMNpaB/ieHNeM (MOCPEACTBOM 3/1EKTPOHHOM MOYTbI)
MACbMO O BO3MOXXHOCTM MNOJSlyYeHUss [OOKYMeHTa npu npegocTtasneHnn B OpraH
opuruHana JOKYMeHTa, B KOTOPOM COAEPXMTCA TeXHU4YecKasa oLwmnobKa.

AIMWUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/MBAEMbIE HACTOSLMM MYHKTOM,
BbIMOMIHAKOTCA B TeYeHWe [ABYX paboumx AHeW nocne OOHapY>XeHUs TEeXHUYECKOW
OWMOKN WA NOAy4YeHWss OT J0O0ro 3aMHTEPecOoBaHHOro /mua 3asaBfeHuMs O
AONYLLEHHOW OLLMOKE.

PesynbTataMy  BbIMOMIHEHUSA  afAMWUHUCTPATUBHbLIX  MPOUEAYP  ABNAKOTCAH:
BblaHHbIV (HanpaB/ieHHbIN) 3a9BUTENIO LOKYMEHT

4. Mopafok 1 hopMbl KOHTPOS 3a NPeAoCTaBAeHNEM MYHULMUMANbHOW
ycnyru
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4.1. MNopsaaoK OCyLLEeCTB/IEHNS TEKYLLEr0 KOHTPO/A 3a CO6/1I0AeHNEM U UCMO/THEHNEM
OTBETCTBEHHbLIMWN AO/IHKHOCTHLIMMW NMLAMMN MONOXKEHUIA afiMUHUCTPATUBHOIO
pernameHTa U UHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, YCTaHABNMBAKOLWMX TPe6OBaAHUS K
NPeAaoCTaBNEHNIO MyHMULMMNANbHOW YCNYTK, a TaKXKe MNPUHSATUEM UMW PELLEHUI

KOHTpPONb 3a MOMHOTOW M KayeCTBOM MNpefoCTaBAeHUs MYHULMUMNANbHOR YCNyru
BK/HOYaeT B ce6si BbISIBNEHNE U YCTPaHEHWe HapyLUeHWiA NpaB 3asBUTeNell, NpoBeaeHne
MPOBEPOK  COGMIOAEHUS  npoueayp NPefoCTaBNeHWs  MyHUUMNANbHOW  ycnyru,
MOAroTOBKY peLleHunin Ha aeiicTBus (6e3aeincTBUE) LOMKHOCTHBIX WL, OpraHa MecTHOro
camoynpas/ieHus.

dopMamy  KOHTPONS  3a  COOMOJEHMEM  WCMONMHEHUSt  afIMUHUCTPATUBHbIX
npoueayp ABNAOTCS:

1) npoBepka W COrnacoBaHWe MNPOEKTOB [OKYMEHTOB MO NpPeAoCTaBleHUIO
MYHULMNANLHOW YCNyrn;

2) NpOBOAMMbIE B YCTAHOB/IEHHOM  MOpsiaKe  TMPOBEPKM  BefeHus
[,€N0NPOU3BOACTBA;

3) npoBeieHNe B YCTaHOB/IEHHOM MOPS/KE KOHTPO/bHbLIX NMPOBEPOK COGMOEHNS
npoueayp NpefoCTaBNeHNs MyHULUMNANbHOW YCayTu.

B uensx TeKyWero KOHTPOMS WCMOMb3YKTCA CBeAEHWS, WUMeloLMecs B
3NEeKTPOHHOI 6ase AaHHbIX, CRy)KebHas KOpPecnoHAeHUMs, YCTHas U MUCbMEHHas
MH(OoPMaLMS JOMKHOCTHBIX UL, OCYLLECTBASIOLLMX BbIMNONHEHWE afMUHUCTPATUBHbIX
npoueayp, XypHasbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U pyrue CBeAeHus.

[Ns OCYLLECTBNEHUS KOHTPONS 3a COBEPLUEHNEM AENCTBMIA Npu NpPeaocTaBneHnm
MYHULUMNANbHOW YCAYyrn W MPUHATAX pelleHnid pyKOBOAWMTEN0 OpraHa MeCTHOro
caMoynpaB/eHns  MpeACTaBNAOTCS  CMpaBKM O  pe3ynbTaTtax  NpefoCTaBneHUs
MYHULMNaNbHOW yCnyru.

O cnyyasx v NpUYMHAX HapyLLIEHUS CPOKOB, MOC/EA0BaTENIbHOCTU 1 COflepPXKaHus
afIMUHUCTPATUBHbIX NpoLeayp [AO/MKHOCTHbIE NWULA HeMeANeHHO WH(OPMUPYIOT
PYKOBOAMTENS oOpraHa, npefoCTaBMSIOLIEr0 MYHULMNANbHYO YCayry, a Takxke
NpeAnpPUHUMALOT CPOYHbIE MEPbI MO YCTPAHEHMIO HapYLUEHUIA.

Tekywuidi  KOHTPONMb 3a COGMtOJEHMEM  MNOCNefoBaTeNbHOCTU  AeNCTBUIA,
onpefeneHHbiX  afMUHUCTPATVMBHbIMK  Mpoledaypamyu MO MPeAoCTaBleHUI0
MYHULUMNANbHOW YCNyrn, OCYLLEeCTBMISETCS 3aMeCTUTeNleM PYKOBOAWUTENs oOpraHa
MECTHOr0  camOyrnpaBfeHUs, OTBETCTBEHHbIM 3a OpraHu3auuto  paboTbl Mo
NpeaocTaBNeHNO MyHULMNANbHOW YCNYyry, HavyalbHUKOM OTAeNa, OCYLLEeCTBASHOLEro
opraHm3auuto paboTbl N0 NPeAOCTaBNEHNIO MYHULIMNANLHOI YCNYTH.

MepeyeHb  AO/MKHOCTHbLIX /AL,  OCYLIECTBASIOWMX — TEKYLIWIA  KOHTPOSb,
YCTaHaBNMBAETCA MONIOXKEHUSIMU O CTPYKTYPHbIX NOApa3feNneHusix opraHa MeCTHOro
CaMoynpaBfeHns 1 AONKHOCTHBIMU PernaMeHTamu.

4.2. MMopsiaoK 1 NepUoOANYHOCTb OCYLLLECTB/IEHUS NIAHOBbLIX 1 BHEMMAHOBbIX NMPOBEPOK
MONHOTbI M KayecTBa NPeAoCTaBNeHNS MyHULMNANbHOW YCNyrn, B TOM YMcie NopsiaoK
1 hOPMbl KOHTPONS 3a MONHOTON U Ka4eCTBOM NPeA0CTaBAEHNS MyHULMNANIbHOM
ycnyru



29

4.2.1. KOHTpO/b 3a NOMHOTOM U Ka4eCcTBOM NpeAoCTaBeHNS MyHULMNAbHOM
YC/lyru OCYLLLeCTBAETCA B popmax:

1) NnpoBefeHNs NPOBEPOK;

2) paccMOTpeHusi Xanob 3asBuTener Ha fAenicteus (6e3neicteme) OpraHa, a
TaKXKe UX AO/MKHOCTHbLIX UL, MYHULUNaNbHBIX CYXXaLnX.

42.2. B uenax OCyLWeCTBMEHNS KOHTPONA 3a MOMHOTOM W KayeCcTBOM
npeaocTaBfieHNss MYHUUMNA/IbHON YCNyru MpPOBOAATCA M/1aHOBble WM BHeMaHOBble
nposepkn. T1OpPALOK W NEePUOAMYHOCTL  OCYLLECTB/IEHUA M1IaHOBbIX MPOBEPOK
yCTaHaB/MBaeTCA nnaHoM paboTel OpraHa. py npoBepke MOryT paccMaTpuBaTbCa BCe
BOMPOCbI, CBSi3aHHble C MpefOCTaB/fIEHNEM MYHUUUMNaNbHOW YyCnyrn (KOMMIeKCHble
MPOBEPKM), WM OTAENbHbIA BOMPOC, CBA3AaHHbLIA C NPeaoCcTaBleHNneM MyHULMNaNbHOM
ycnyrn - (TemaTuyeckme nposepku). [lpoBepka TakXe MOXET MPOBOAUTLCA MO
KOHKPETHOW >anobe 3asaBUTenNs.

4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCA B CBA3WM C NPOBEPKON YCTpaHeHUs
paHee BbISBIEHHbIX HapyLlIeHWA afAMUHUCTPATUBHOIO PerfaMeHTa, a TakXke B Ciydvae
nony4vyeHns >anob 3asBuTeneil Ha pencteusa (6esgdenicteue) OpraHa, a TakKxe WX
AO/MKHOCTHbBIX ML, MYHULUMNANbHbLIX CMYXaLnX.

4.2.4. PesynbTaTbl NPOBEPKN OOPMAIOTCSA B BUAE aKTa MPOBEPKM, B KOTOPOM
YKa3blBaKOTCA BbIAB/IEHHbIE HEAOCTATKM U NPELN0XEHNS NO UX YCTPaAHEHUIO.

4.3. OTBETCTBEHHOCTb [O/IXHOCTHbIX /INL, OpraHa, NpefoCcTaBNAoLWEero
MYHULMNaNbHYH YCNYTY, 3a PeweHmns n geictens (6e3nencTene), NpUHUMaeMble
(ocyLLecTBNAEMbIE) UMW B XO4e MPeAoCTaBNeHNs MYHULMNAIbHON yCnyrn

Mo pesynbTaTam NPOBEAEHHbIX NMPOBEPOK B ClyYae BbISIB/IEHWUA HapyLUEHWIA NpaB
3asBUTENEl BUHOBHbIE NMLA MNPUBNEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKoHOoAaTeNbCTBOM Poccuinckon depnepaumu.

PyKkoBoaMTENb OpraHa MeCTHOrO0 CaMOynpaB/iEHUSi HECET OTBETCTBEHHOCTb 3a
HeCBOEBPeMEHHOe pacCMOTPEHME 3aABNEHUMN.

PykoBoauTenb (3aMecTUTENb PYKOBOAWUTENS) CTPYKTYPHOrOo noapasaeneHus
opraHa MeCTHOro camoyrnpaBleHWss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U
(unn) HeHagnexatlee BbINOSIHEHME aAMUHUCTPATUBHbLIX AENCTBMIA, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE L@ W WHbIE MYHULUNANbHbIE CAyXXallue 3a PeLeHus u
nenctens (6e3nencTeme), NpUHUMaeMble (OCYLLLECTBASEMbIE) B XO[e NpefocTaBeHUs
MYHUUMNAbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOB/EHHOM
3aKOHOaTeNIbCTBOM MOPSAKE.

4.4. TTonoXxeHus1, XxapakTepmayrouime TpeboBaHns K NOPAAKY 1 hopmaM KOHTPOAS 3a
npegocTaBfieHeM MyHULMNANbHOW YCNYTK, B TOM YMC/e CO CTOPOHbI FpaXKaaH, ux
06beJMHEHNIA N opraHm3aLmin
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KoHTpo/b 3a npefocTaBneHneM MYyHULUMMNaIbHON YCNYyrn CO CTOPOHbI FpaXkaaH,
MX O06beAMHEHNIA W opraHusauuii, OCYLLECTBASETCH MNOCPEACTBOM OTKPbITOCTU
[EeATeNbHOCTM  opraHa  MeCTHOro  caMoyrnpaB/eHuss  npu  MpPeAocTaB/ieHUM
MYHULUMNANbLHON  yCnyru, nofyyYeHWs  MOMHOW, aKTyanbHOW W AOCTOBEPHON
NH(opMaLMM 0 NopsAKe MpeaoCTaBNeHUs MYHUUMNANbHOW YCAYrn U BO3MOXHOCTW
aocynebHOro paccMoTpeHms obpaweHuid  (kano6) B npouecce MNpefocTaB/eHUs
MYHULMMNabHOR YCNyru.

5. locyaebHblin (BHeCyAebOHbIn) NOpsAA0K 06XKanoBaHUSA peLleHnin n AeCTBUNI
(6e3meiicTBUA) OpraHa, NPeAOCTaBAAOLWEro MyHULUNANbHYO YCNYTy,
MHOTO(YHKLUMOHaNbLHOTIO LLeHTpa npefocTaB/ieHUsA rocyLapCTBEHHbIX U
MYHUUUNANbHBIX YCNYT, OpraHu3auunii, ykasaHHblX B Yyactu 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne210-®3, a TakXe UX LO/HKHOCTHbLIX JINLL,
MYHUUMUNANbHbIX CnyXauinx, paboTHMKOB

5.1. 3anaBuTENN MMEIKOT NPaBO Ha 06>kanoBaHWe B AOCYAeOHOM MOPSAAKE PeLleHunin
n penctenini (6e3nencTena) opraHa, NPefOCTaBNSANOLWEr0o MYHMUMNAbHYIO YCayry,
AO/DKHOCTHOrO  iMya  opraHa, NpPefOCTaBAAKOLWEro  MYyHUUMMANbHYK  YCyry,
MYHULUMNANbLHOTO  CAYXalero,  PyKoBOAMTENSA  OpraHa,  NpefoCTaBASAOLEro
MYHULMMNANbHYIO ycnyry, MHOTO(YHKLMOHAIbHOIO LLeHTpa, paboTHMKa
MHOTO(DYHKLMOHA/IbHOrO LIeHTpa, opraHu3aumi, npesycMoTpeHHbIX YacTblo 1.1 cTaTbu
16 ®epepanibHOro 3akoHa Ne 210-d3, a Takxe Mx pabOTHUKOB.

3anaBUTENIb MOXET 06PaTUTLCA C XKanoboi, B TOM YMC/e B CIEAYIOWNX CNyYasX:

1) HapyLUeHWe CpoKa perucTpauum 3anpoca O NpegocTaBNeHNn MyHULMNaIbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-3;

2) HapylleHVe cpoka npefocTaB/ieHUs MYHULMNANbHOW ycnyrn. B ykazaHHOM
cnydvae fgocypnebHoe (BHecyae6HOe) o6XasioBaHMe 3asBUTENIEM PELLEHUA U AeACTBUN
(6e3neiicTBNA) MHOTO(YHKLMOHANBHOIO LEeHTpa, paboTHMKA MHOMOMYHKLUMOHAIbHOIO
LLeHTpa BO3MOXXHO B C/yyae, €C/iM Ha MHOTO(MYHKLWOHA/IbHbIA LEHTP, PelleHns wu
aenctema  (6e34eiCTBME)  KOTOPOro  06XanykTcs, BO3/IOXKEeHa  (OYHKUMS MO
MpefoCTaB/IeHN0 COOTBETCTBYHOLNX MYHUUMUNASBbHLIX YCAYr B MNOSIHOM 06beme B
nopsazke, onpefeneHHom Yactbto 1.3 ctatbun 16 ®PefepasibHOro 3akoHa Ne 210-P3;

3) TpeboBaHVe y 3a9BUTENA JOKYMEHTOB UM UH(OPMaL MK NGO OCYLLECTB/IEHMS
[eACTBWIA, nNpeAcTaB/ieHNe WX OCYLLECTB/IEHWE KOTOPbIX He npefyCMOTPEHO
HOpPMaTMBHLIMW MpaBOBbIMW akTamu Poccuiickon  Pepepauun, HOPMATUBHLIMU
npaBoBbIMK akTamu Pecnybnnku TaTapcTaH, MyHUUUNATbHbIMK MPaBOBbIMW aKTamu
AN19 NPefoCTaBNeHNs MyHULUNANbHOW YCNYTu;

4) 0TKa3 B MNpuemMe [LOKYMEHTOB, MpefoCTaB/ieHNEe KOTOPbIX MNPesyCcMOTPEHO
HOPMaTMBHLIMW  MpaBOBbIMM akTaMu Poccuiickonr  Pegepayun, HOPMATUBHbLIMU
npaBoBbIMK akTaMu Pecnybnuku TaTapcTaH, MyHUUUNASbHbIMKA MPABOBbIMU aKTamu
AN NpefoCTaBNeHNS MyHULMNABHOW YCNYTW, Y 3aA9BUTENS;

5) 0TKa3 B NpefocTaBNeHN MYHULUMNaIbHOW YCYrn, ecin OCHOBaHUA 0TKasa He
npegycMoTpeHbl (hefepasibHbIMM 3aKOHAMW U MPUHATHIMW B COOTBETCTBMM C HUMMU
MHBIMW HOPMAaTMBHbLIMW MpPaBOBbIMM akKTamu Poccuiickoil depepalmmn, 3akoHamu U
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NHbIMK HOPMaTUBHbIMU NpPaBoBbIMU aKTamu Pecny61mKn TartapcTaH,
MyHMUMNANbHBIMW  MPaBOBbIMW  akTamMu. B ykasaHHOM  cnyyae  pocyfebHoe
(BHecyne6Hoe) 06>kanoBaHWe 3asBUTENEM pelleHUA U deicTBuin  (6e3neincTens)
MHOTOYHKLMOHANbHOIO  LEeHTpa, paboTHMKA MHOrO()YHKUMOHANLHOrO  LieHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOTO(YHKLMOHaNbHbIA LEHTP, peleHus u AeicTeus
(be3neicTBME) KOTOPOro 06Xa/nyrTCs, BO3/0XKeHa QYHKUMA N0 MNpefoCTaB/IEHUIO
COOTBETCTBYHOLWMX MyHUUMUNASIbHBIX YCIyr B MNOSHOM 00beme B MOpPAAKe,
onpeaeneHHoM yacTbio 1.3 ctatbn 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3aaBMTENA MNPU MNPeAoCTaBfiEHUM MYHULUNANBHOW YCNyru
nnatbl, He MPEAYCMOTPEHHON HOPMaTUBHbLIMK MPaBOBbIMKA akTaMu Poccuiickoin
degepaunn,  HOpMaTMBHbLIMKM  NpPaBOBbIMW  akTamu  Pecny6nvkum  Tartapcra,
MYHUUMNA/IbHbIMW MPaBOBbIMU aKTaMmu;

7) OTKa3 opraHa, NpPeaoCTaBAOLWLEro MyHUUUNABbHYKO YCAYrY, AOMKHOCTHOIO
Nnua opraHa, NPefocTaBNAKOLWEro MyHUUUNANbHYO YCNyry, MHOMO(YHKUMOHANbHOIO
LeHTpa, paboTHNKA MHOTO(YHKLNOHANbHOIO LIEHTPa, OpraHu3aunii, NpesyCcMOTPEHHbIX
yacteto 1.1 crtatbum 16 PegepanbHoro 3akoHa Ne 210-P3, mam nx paboTHUKOB B
MCNpaBNEHNM AOMYLIEHHbIX MMK OMeYyaToK U OWMOOK B BblAaHHLIX B pesyfbTare
NPeAocTaBieHNs  MyHUUMMANbHOW  YCAyrM  AOKYMeHTax  nnbo  HapylleHue
YCTaHOB/IEHHOrO CpoOKa TakuMX ucnpaefeHnid. B ykaszaHHOM cfyyae focypne6Hoe
(BHecyebHOE) 06)anoBaHWe 3asBUTENEM pPelleHud W aeinctenin  (6e3aencTBus)
MHOrO(DYHKLUMOHa/IbHOTO  LeHTpa, paboTHMKA MHOrOMYHKUMOHANIBbHOIO  LIEHTpa
BO3MOXXHO B C/lyyae, ec/iv Ha MHOTO(YHKLMOHA/IbHbIA LEHTP, PeLleHns n AenCTBUSA
(6e3aeiicTBME) KOTOPOro 06XanykTcs, BO3M0XKEHA (YHKUMA N0 NpeaoCTaBNeHUHO
COOTBETCTBYHOLWMX MYHUUUNASbHLIX YCIYr B MNOMIHOM 06beme B  MOpPAAKe,
onpefeneHHoM yactblo 1.3 cTtatbk 16 defepanbHOro 3akoHa Ne 210-P3;

8) HapylueHMe cpoKa WM nopsigka Bblgayuu [LOKYMEHTOB MO pesy/bTaram
npeAocTaBNeHNS MyHULUNATLHOW YCNYTW;

9) npuocTaHOBNEHME NPEAOCTaBAEHUS MYHULUMNANbHOM YCNYrn, eCcaiv OCHOBaHUSA
NMPUOCTAHOB/NEHNA He NPeAyCMOTPEHbl (edepasibHbIMUA 3aKOHAMW W MNPUHATHIMU B
COOTBETCTBUM C HWMW WHbLIMA HOPMAaTMBHLIMW MPaBOBbLIMWU akKTamn POCCUMIACKON
degepaunn, 3aKOHaMM U WHbIMW HOPMATUBHLIMW MNPaBOBbIMK aKTamu Pecny6nmku
TatapctaH, MyHMLMNATbHBIMA NPaBOBbIMW akTaMu. B ykasaHHOM cnydae focynebHoe
(BHecyiebHOE) 06XKanoBaHMe 3asBUTENIEM pPELeHUA Wn  aeicTBuil  (6e30eincTBumS)
MHOTOYHKLMOHANbHOIO  LEHTpa, paboTHMKA MHOrO()YHKUMOHANLHOIO  LIeHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOrO(MYHKLMOHa/bHbIA LEeHTP, pelleHns u [eincTeus
(6e3neincTBme) KOTOPOro 06XanyrTcs, BO3/0XeHa QYHKUMA N0 MNpefoCcTaB/EHUIO
COOTBETCTBYIOLWMX  MYHUUMUMANbHBLIX YCyr B MNOAHOM 06beme B MOPAAKe,
onpegeneHHoM yactbto 1.3 cTatbM 16 defepansHoro 3akoHa Ne 210-P3.

10) TpeboBaHMe Yy 3asBUTENSA NPU MNPEAOCTaB/IEHUM MYHULMMANLHON YCNyru
AOKYMEHTOB WM MH(OpMauuu, OTCyTCTBUE W (MNM) HEAOCTOBEPHOCTb KOTOPbLIX He
yKasblBaJIUCb NPV MepBOHaYa/IbHOM OTKase B Npuveme [OKYMEHTOB, HEOOXOAUMbIX A/
NpeAocTaBieHns MyHULMNANBHON ycnyrn, Nn6o B NpefocTaBNeHUn MyHULMNaNbHOM
YCNyru, 3a UCKNKOYEHMEM CNyYaeB, MPeAYCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbu 7
depepanbHOro 3akoHa Ne 210-®3. B ykaszaHHOM cfyyae gocyfebHoe (BHecyaeGHoe)
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06)kanoBaHue 3anaBuTENEM peLleHuni 7 AencTBuUI (6e3nencTams)
MHOTOYHKLMOHANbHOrO  LEHTPa, pPaboTHMKA MHOrO(YHKUMOHANLHOIO  LEeHTpa
BO3MOXXHO B C/lyyae, €C/ii Ha MHOrO()YHKUMOHaNbHbIA LEHTP, PelleHus u AeicTBus
(6e3neiicTBME) KOTOPOro 06XanykTcs, BO3/M0XEHAa (QYHKUMA N0 MNPefoCTaB/EHUIO
COOTBETCTBYIHOLWMX MYHUUMNANbHLIX YCNyr B MNOMHOM 06beMe B MOpPAAKe,
onpefeneHHoM Yactblo 1.3 ctaTbM 16 PefepancHoro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetca B MUCbMEHHOW (opme Ha OyMaXHOM HoOcuTene, B
3/IEKTPOHHON  (hopMe B  OpraH, NPefoCTaBASOWNA  MYHULMNANBHYO  YCAyry,
MHOrO(YHKLUMOHaNbHbIA LEHTP NNM60 B COOTBETCTBYIOLIMIA OpraH rocyaapCTBEHHOM
BNacTu, SABNAKOWMIACA Yy4ypeanuTeneM MHOroyHKUMOHaNbHOTO LeHTpa (ganee -
yuypeauTenb  MHOTO(YHKUMOHaNbHOrO  LIEHTpa), a TakXe B  OpraHusauuu,
npefycMOTPeHHble YacTbio 1.1 cTaTbl 16 PepepanbHOro 3akoHa Ne 210-®3. >Kanoosl
Ha pelueHuns n genctema (6e3neicTBME) PYKOBOAWUTENS OpraHa, MpeaocTaBsoLLEro
MYHULMMNaNbHYI YCAYry, NOAATCA B BbILLECTOALMIA opraH (Npy ero Haanmyunmn) nuéo B
C/lyyae ero OTCYTCTBMA paccMaTpuBalOTCA HeMoCcpeACTBEHHO PYKOBOAMTENEM OpraHa,
NpeaoCcTaBNAoLWIEro MyHUUMNanbHy0 ycnyry. XXanobbl Ha pelleHUss v [LeiCTBuSA
(6e3gelicTBne) paboTHMKA MHOTOMYHKLMOHANLHOIO LEeHTpa NoJatTcs PYKOBOAUTENHO
3TOF0  MHOFOQYHKLMOHANbHOIO UeHTpa. >Kanobbl Ha peweHuss ©n  AencTBuS
(6e3pneincTaume) MHOTO(YHKLUMOHa/IbHOI 0 LieHTpa nojaroTcs yupeanTento
MHOTO(YHKLMOHANBbHOIO LEeHTpa WM  AO/MKHOCTHOMY /iMyy, YMNO/JTHOMOYEHHOMY
HOPMAaTUBHbIM MPaBOBbIM aKTOM Pecny6nukyu TaTapcTaH. XXanobbl Ha PeELeHUs W
pencTeust (6e3nencTeme) paboOTHUKOB OpraHuU3aumnii, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatb 16 degepancHoro 3akoHa Ne 210-®3, nogaroTcad PYKOBOAMUTENAM 3TUX
opraHusauui.

XKanoba Ha peweHus n gencteust (6e3nencTBmMe) opraHa, NpeaocTaBNAKOLLENO
MYHULUMMNANbHYIO  YCAYry, [AO/DKHOCTHOIO  /inla  opraHa, MpeAocTaB/foLWero
MYHULUMMANbHYIO  YCAYry, MYHULUMNaNbHOrO CAyXallero, PYKOBOAWUTENS OpraHa,
NpefoCTaBNAIOLWEro MyHUUMNAIbHYK YCIYry, MOXEeT OblTb Hanpas/ieHa Mo nouTe,
yepe3  MHOFOQYHKLMOHa/bHbIA  LEHTP, C  WCMOMb30BaHMEM  MHMOPMALMOHHO-
TENeKOMMYHUKALMOHHON  ceTU  «VIHTepHeT»,  ojmumanbHOro  canWta  opraHa,
NPefoCTaBNAOWEr0  MYHUUUMANbHYKO  YCIyry, EguHoro  noptana  iMbo
Pecny6/MKaHCKOro noptana, UHPOPMaLNOHHOW CUCTEMbI [OCYAe6HOro 06XanoBaHus,
a TakKe MOXET OblTb NPUHATA NpY NYHOM NpremMe 3aasuTens. XXanoba Ha pelleHus u
AencTema (6e3nencTaue) MHOTOYHKLMOHA/IbHOT 0 LieHTpa, paboTHMKa
MHOTOYHKLMOHANbHOIO  LEHTpPa MOXEeT ObITb HampaBfieHa MO  no4yte, C
MCNONb30BAHWEM  MH(OPMALNOHHO-TENIEKOMMYHUKALUMOHHOW  CeTU  «V/IHTEepHET»,
ouumnanbHOro caiMta MHOrFO(YHKUMOHaNbHOIO LEHTpa, EAauHOro noptana nnéo
Pecny6/MKaHCKOro noptana, UHPOPMaLMOHHON CUCTEMbI AOCYAe6HOro 06XanoBaHus,
a TaKkXKe MOXeT ObITb NPUHATA NPY NIMYHOM Npueme 3asaBuTens. XXanoba Ha pelleHns u
aeinctems (6e3neicTeme) opraHmsauuii, nNpeaycMOTPEHHbIX 4YacTbto 1.1 ctatbn 16
defepasbHOro 3akoHa No 210-P3, a Takke MX pabOTHUKOB MOXET ObITb HanpasfieHa
no no4yte, C WCMNONb30BaHWEM MHMOPMALMOHHO-TENIEKOMMYHUKALNOHHOW  CETU
«HTepHET», oMuUUManbHbIX CaNTOB 3TUX oOpraHumsauunii, EguHoro noptana nvm6o
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Pecny6/MKaHCKOro rnoprtasa, a TakXe MOXeT OblTb MpuHATA MNpU NIMYHOM Mpueme
3anBuUTENS.

5.3. XKanoba fomkHa cofepxarb:

1) HammeHOBaHWe opraHa, MNPeLOCTaBNAKLWIEro MYHULMNANLHYIO YCAyry,
[JO/DKHOCTHOIO fivuia opraHa, NpeAoCcTaBAlOWEro MyHUUMNaNbHYO ycnyry, nnéo
MYHULUMMNAIbHOTO CNy)allero, MHOro@yHKUNOHaIbHOrO LIEHTPa, ero pyKOBOAUTENA U
(unn) paboTHMKa, oOpraHu3auunin, npeayCcMOTPeHHbIX 4YacTbto 11 cTaTbn 16
denepanbHOro 3akoHa Ne 210-P3, ux pykosoautenet u (Mnn) paboTHNUKOB, PeLLEHNS U
aencTems (6e34eiCTBME) KOTOPbIX 06XKanytTCs;

2) hamunuio, nms, 0TYeCTBO (MOC/NefHEee - NPV HaIM4ymm), CBELEHWA O MecTe
XUTENbCTBA 3aABUTENS - (PU3MYECKOrO Nnua NMbo HaMMeHOBaHWe, CBELEHUA O MecTe
HaxX0XAeHns 3a8BUTeNA - IOPUAMYECKOrO NNLa, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOM MoYUThl (MPU HaIMUMK) M NOYTOBLIN adpec, Mo
KOTOPbIM A0/IKEH ObITb HanpaB/ieH OTBET 3aABUTESHO;

3) cBefleHUs 06 06XanyemblX PelleHnsX 1 aencTemax (6e3nencTsuMn) opraa,
NPefOCTaBMAOLWErN0  MYHULMNANLHYO  YCAYry, AO/DKHOCTHOrO  nuMua  opraHa,
NPeaoCcTaBAOWEero MyHULMNANbHYIO YCNYry, AM60 MYHUUUNANBHOTO Cy)Xallero,
MHOTO(YHKLMOHANbHOTO  LUeHTpa, paboTHMKAa MHOrO(YHKUMOHANLHOIO  LIeHTpa,
opraHm3aLnin, NpeaycMOTPEHHbIX YacTblo 11 cTaTbn 16 denepanbHOro 3akoHa Ne 210-
®3, nx paboTHMKOB;

4) [0BOAbl, HA OCHOBaHWW KOTOPbIX 3adABUTENlb He COrflaceH C peLleHueM U
peinctemem (6e3geicTBmem) opraHa, NpefoCTaBASKOWEr0 MYHUUUNANbHY YCayry,
AO/HXHOCTHOrO /iMua opraHa, MpefoCTaB/ALWEero MyHUUUNANbHY Yycayry, vbo
MYHUUMNAIbHOTO  CAYXKawero,  MHOrOYHKLMOHA/IbHOrO  LeHTpa,  paboTHMKa
MHOTO(YHKLMOHAIbHOIO LIEHTPa, OpraHm3aunii, NpesyCMOTPEHHbIX YacTbio 11 cTaTbu
16 depepanbHoro 3akoHa Ne 210-®3, mx paboTHMKOB. 3asBuTeNleM MOryT ObITb
npeAcTaseHbl LOKYMEHTbl (NMpu Hannuuu), NOATBEPXKAAOLlMe [O0BOAbI 3asABUTENS,
NGB0 NX KOMuMW.

5.4. TocTynueLuas Xanoba NOANEXUT peructTpaumum B CPOK He nosgHee paboyero
[IHA, CNeAyroLLEero 3a AHeM MocTyniaeHus.

5.5. XKanoba, noctynuelias B opraH, MPeAoCTaBNAOWUA MYHULMNANBHYO
YyCNyry, MHOTOYHKLUMOHANbHBIA  LUEHTP, Y4YpeauTento  MHOMOMYHKLMOHANbHOIO
LUeHTpa, B OpraHusauuu, npefycmMoTpeHHble YacTtbio 11 cTtatbn 16 PepepantHOro
3akoHa No 210-®3, 160 BblWeCcTOAWMA opraH (Npu ero Haamuuu), MOLNEXUT
pPacCMOTPEHNIO B TeyeHMe NATHaAUATU paboumx [LHEW CO [AHA ee perucrpauuun, a B
cydyae 06)KasioBaHMA OTKasa opraHa, MpefocTaB/AtOLWLEro MYHUUUNANbHYIO YCNyry,
MHOTO(DYHKLMOHA/IbHOrO LieHTPa, opraHu3ayuii, NpeLycMOTPeHHbIX YacTblo 1.1 cTaTbu
16 ®depepanbHoro 3akoHa No 210-$3, B npueme AOKYMEHTOB Yy 3asdBUTeNns nnoo B
ncnpasfieHMn  JONYLEHHbIX OMnevyatok W ownbokK wuam B cfiydae 006)XKanoBaHWA
HapyLIeHNa YCTaHOB/IEHHOrO CPOKa TaKWX WCMNpaB/ieHWIn - B TeyeHWe NATU paboumx
[Hel Co [HS ee perncrpauunm.

5.6. Mo pe3ynbTatam pacCMOTPEHUs Xanobbl NPUHNUMAETCA O4HO U3 ClefyoLWmX
PeLUEHWIA:
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1) >xanoba y[OoOBNeTBOPSAeTCA, B TOM u4ucCie B (DOpMe OTMeHbl MNPUHATOrO
peLleHns, UCrpaBieHns LONYLEHHbIX OMeyaToK U OWKO0K B BblJaHHbIX B pe3y/nbTaTe
npeaocTaBNeHNs  MyHUUMNANbHOW  yCNyrn  [OKYMeHTax, BO3BpaTa 3asBUTENO
LEHEXHbIX CpPeacTB, B3MMaHME KOTOPbIX He NpefyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMW akTamu Poccuiickon ®egepauun, HOPMaTUBHbIMK MPABOBbLIMU aKTamu
Pecny6nunku TatapcTaH, MyHUUUNANIbHbIMK NPaBOBbIMK aKTamu;

2) B Y[I0B/IETBOPEHUN Xa/l06bl 0TKa3bIBaeTCA.

He nosaHee [AHA, cnefyloWero 3a AHeM TMPUHATUA pelleHus, YKasaHHOro B
HacTosILLLEM MNYHKTe, 3asBUTEN0 B MUCbMEHHOW (DOpMe M MO >XeNnaHuK 3asBUTENs B
3N1EKTPOHHOW  (hopme  HanpaBnseTcd MOTMBMPOBaHHbLIA  OTBET 0O pesy/bTaTaX
PacCMOTPEHNSA XKanoobbl.

5.7. B cny4yae npusHaHusi Xanobbl noAnexatlen yAOBNEeTBOPEHUIO B OTBETE
3adBUTEN0 O pesynibTaTax PacCMOTPEHUS XKanobbl JaeTcs MHopMaLus 0 AeNCTBUAX,
OCYLLleCTB/IIEMbIX ~ OpraHom, npegocTaBAAKLW UM MYHULUUNANbHYO  YCAyry,
MHOTOYHKLMOHAbHbIM LIEHTPOM NGO opraHu3auuen, npeaycMoTpeHHoM YacTbio 1.1
cTatbn 16 ®PepnepanbHOro 3akoHa Ne 210-d3, B Lensax HesameIUTeNbHOro yCTpaHeHus
BbISIBMIEHHbIX HAPYLUEHWIA NPX OKa3aHMM MYHULUMNANbHOM YCAYrK, a TakXe NPUHOCATCA
N3BMHEHWA 3a [0CTaB/IEHHble Hey[06CTBa N YKa3blBaeTCA MHMDOPMaLUUs O AanbHEenLwmnx
NENCTBUAX, KOTOpble HEOOXOAMMO COBEPLUNTL 3afABUTEN0 B LUENSAX MNOJYyYeHUs
MYHULUMNA/IbHON YCNyTn.

5.8. B cnyyae npu3HaHWA Xanobbl He Nofnexallen yaoBNeTBOPEHNIO B OTBETE
3a89BUTENI0 O pe3y/nbTaTax PacCMOTPEHMS >Kanobbl AatoTCA aprymMeHTUPOBaHHble
PasbACHEHNS O MPUUYMHAX MNPUHATOrO peLUeHus, a TakXkKe WHGopmauua 0 nopsanke
06)kanoBaHusa MPUHATOrO PeLLEHKS.

5.9. B cnyyae yCTaHOB/IEHMSA B X04e WX NO pe3y/sibTataMm PacCMOTPEHUSA XKanobbl
NMpM3HaKoB coCTaBa aAMWHUCTPATUBHOIO TMpaBOHAPYLUEHUS WAW  MPEeCTYN/eHNs
[NO/HKHOCTHOE N0, PabOTHUK, HaAeNeHHbIe MOMHOMOYMAMM MO PACCMOTPEHMIO XKanoo,
He3amMe[IMTe/IbHO HanpasAT NMEIOLLNECA MaTepuasibl B OpraHbl MPOKypaTypsbl.
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MpunoxxeHne Ne 1

K AQMUHUCTPaTUBHOMY
pernaMeHTy NpefocTaB/eHNs
MYHUUUNAIbLHOR YCNyrn no
NPUHATUIO paHee
NPUBATU3NPOBAHHbIX XXWN/bIX
MOMELLEHNI B MYHULMUMANbHYIO
COBCTBEHHOCTb

dopma
(BnaHk opraHa, NpeaoCcTaBAAoLLLEr0 MyHULMUMNANIbHYHO YCNYTY)

Komy:

KOHTaKTHble JaHHbIE:
[MpeacTaBuUTENb:

KOHTaKTHble AaHHble npeacTtaBuUTENA.

PELLEHWNE
06 O0TKa3e B NpefoCTaBNeHNUN MYHULMNANbHON YCyru
no
oT No
PaccmoTpeB Balle 3adBneHue oOT Ne n
npunaraemble K Hemy AOKYMEHTBI YNONHOMOYEHHbIM OpraHom
MPUHATO peLleHne 06
OTKase B

Mo CNneaytoLIMM OCHOBAHUSAM:
1,
2.

JlononHnTenbHas NHGopMaLms:

Bbl BnpaBe NOBTOPHO 06paTUTLCA B YNOSIHOMOYEHHbI OpraH C 3aAB/IEHWEM O
NpefoCcTaBeHUN YCyru nocse YCTpaHeHNs YKa3aHHbIX HapyLUEHWA,

[aHHbIA 0TKa3 MOXeT OblTb 006)KanoBaH B [focyfe6HOM nopsgke nyTem
Harnpas/ieHNs Xanobbl B YNONHOMOYEHHbI OpraH, a Take B CyAe6HOM nopsfke.
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CsefieHNs 06 3/1eKTPOHHOM MOAMKUCK
[omkHocTHoe nuyo (PUO)

(nognucb YyNoIHOMOYEHHOT0 JO/MKHOCTHOTO NnLa
opraHa)
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MpunoxeHue Ne 2

K AQMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHUs
MYHULMMNaNLHON YyCyru no
NPUHATUIO paHee
NPUBATU3NPOBAHHbBIX XWUbIX
MOMELLEHNIA B MYHULMNANbHYIO
COBCTBEHHOCTb

dopma

(BnaHkK opraHa, NpefoCTaBNSAOLLEr0 MyHULMNANbHYIO YCNYry)

Komy:

KOHTaKTHble JaHHbIE:
NpepcTaBuTeNb:

KOHTaKTHble laHHble npeacTaBUTENA.

PELIEHWNE
06 0TKa3e B NpMeMe J0KYMEHTOB, HE06XOAMMBIX A/ NPEA0CTaBIEHUS
MYHULMNANbHOW YyCnyru no

oT No
PaccmoTpeB Balle 3adBneHue OT Ne n
npunaraemble K Hemy LOKYMEHTbI YNONHOMOYEHHbIM OpraHom

MPUHATO

pelleHne 06  OTKase B MpuWemMe  [OKYMEHTOB,  HE06XOoAMMbIX  ANns
Mo cnefyoUM OCHOBAHUSM:

Pa3bsiCHEHME NPUYNH 0TKa3a:
[oNoNHUTeNbHAs MH(OPMaLUS:

Bbl BNpaBe NOBTOPHO 06pPaTUTLCA B YMOJSIHOMOYEHHbIA OpraH C 3afB/IEHUEM O
NpeAoCcTaBeHUM YCyru nocse yCTpaHeHUs YKa3aHHbIX HapyLLUEHWA,

[aHHbI 0TKa3 MOXeT ObIiTb 00XasnoBaH B [OCYAEeOHOM Mopsigke MyTem
HanpaB/eHns >anobbl B YNOSHOMOYEHHbIN OpraH, a Takxe B CyieOHOM Mops/Ke.
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CefileHNs 06 3/1eKTPOHHOI nognucu

[omkHocTHoe nnyo (PUO)

(nognunchb YNONHOMOYEHHOTO JOMIKHOCTHOIO Nnua
opraHa)
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MpunoxkeHne Ne 3

K ALMWUHUCTPATUBHOMY
pernameHTy npefocTaB/eHNns
MYHUUUNAIbHOW YCNyrn no
NPUHATUIO paHee
NPNBaTU3NPOBAHHbIX XXWUNbIX
MOMELLEHNI B MYHULUMANbHYIO

COB6CTBEHHOCTb

dopma
B _

(HaVIMEHOBaHVIe opraHa MecTHOro camoynpaB/ieHUA
MYHULMNANbHOTro 06pa3oBaHus)
oT
(nanee -

3adBUTEIb).

(hamnnmns, ums, 0TYECTBO, NACMOPTHbIE AaHHbIE, PErUCcTpaLmo Mo MecTy
XUTeNbCTBa, TeNethoH)

3aaBneHne
0 MPUHATUM paHee NPUBATU3MPOBAHHbIX XW/bIX MOMELLEHWUA B MyHULMNANbHYIO COBCTBEHHOCTb

Mpowy Bac npuHATbL paHee NPUBATU3MPOBAHHLIX XXW/bIX MOMELLEHUA B MYHULMNANbHYHO
COBCTBEHHOCTb M/IOWaAbH0__ KB.M.

AJpec XX1oro noMeLLeHns: MyHUUMUNanbHbIA painoH (rOpoACKOM OKPYT), HaceNeHHbI
MYHKT Y. 4.

K 3asB/eHNI0 nNpuiaraTcs cnefyroue 0TCKaHMPOBaHHbIE JOKYMEHTbI:

1) JOKyMeHTbl, YAOCTOBEPAIOLLME IMYHOCTb KaXKA0r0 Y/ieHa CEMbM;

2) [LOKyMeHT, MOATBEpPXAAlOWMiA MONHOMOUMA npeacTaBuTens (ecnn OT MMEHMW 3asBUTENSA
[eNCTBYeT NnpeLCcTaBuTeSNb);

3) [OKyMeHT, noATBep>XAawolWwmnii npaBo COOBCTBEHHOCTM Ha >KW0e MoMelleHne (ecnu
COBCTBEHHOCTb He 3aperncTpupoBaHa B EAMHOM rocyapCTBEHHOM PEecTpe HeLBXXMMOCTK);

4) CnpaBKa C MecTa XXWTe/bCTBa,

5) Konusa TexXHMYeckoro nacrnopTa Xuaoro noMeLeHus;

6) PaspelweHve oTAena OMNekM W MOneynTenibCTBa WCMOMHUTENBLHOIO KOMUTETA
MYHMLUMNANbHOrO paiioHa O 6e3BO3ME3AHON nepedaye >KWUAOro MNOMELLEHUS B MYHULUNAbHYIO
COBGCTBEHHOCTb (EC/IM B MpUBaTU3aLMUM Y4aCTBOBa/IN HECOBEPLUEHHONETHME [eTH)

7) Bbinucka n3 AOMOBOW KHUIM (B Cryyae, eCnM [JOKYMEHT BblgaeTcd KOMMEPYECKON
opraHu3sarmen).

O65a3yroCb Npun 3anpoce NpPefocTaBUTb OPUrMHabl OTCKaHNUPOBAHHBIX LOKYMEHTOB.

(nata) (nognuceb) (®M0)



Pe3ynbTaT NpegocTaBAeHNs MyHULMNAAbHONM YCyrn, NpoLly NpeAocTaBUTh:

| 1B fIMYHbIA KabuHeT lopTana rocyaapCTBeHHbIX M MYHULMNANbHbLIX YCyT
Pecny6/inkun TatapcTaH;

| 1B MHOroyHKLMOHANbHOM LIEHTPE MPeAoCTaBNeHNUsI TOCYAapPCTBEHHbIX W
MYHULMNaNbHbIX ycnyr Pecnybnvkn TaTapcTaH;

| I8 OpraHe.

(nata) (moanuce) ( (¢.1.0))



MpunoxkeHne Ne 4

K AQMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHNs
MYHULMNaNbHOR ycnyru no
NMPUHATUIO paHee
NPUBATMU3NPOBAHHbIX XWUIbIX
NMOMELLEHNA B MYHULMNANBHYO
COOGCTBEHHOCTb

["naBe cenbCKOro NoceneHus

OT:

3asaBneHue
06 ncnpa.neHNn TEXHUYECKOWN OLLINBKK

Coobulato 06 owmnbke, AONYLLEHHOW MPU OKaszaHUM MYHUUMUNAbHOW YCNyrn no
3anucaHo:
MpaBunbHbIE CBEAEHUA:

Mpowy wWcnpaBuTb  OOMNYLWEHHYK  TEXHUYECKYH  OWWOKY U BHECTU
COOTBETCTBYHOLIME  U3MEHEHMA B [AOKYMEHT,  ABMAKOWMIACA  pe3y/ibTaToM
MYHULMNANBbHON YCNyTu.

Mpunarato cnegytowime JOKYMEHTbI:

1

2.

B cnyyae npuHATUA peweHns 06 OTK/IOHEHWMW 3adBfieHUs 006 ucnpasfieHUm
TEXHNYECKOW OLIMOKM NPOLLY HanpaBUTb TaKOe peLleHme:

NMocpeACcTBOM OTMPAaBNEHNS 3/1eKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;

B BM/e 3aBePEHHOM KOMMW Ha 6yMaKHOM HOCUTesle MOYTOBLIM OTMNPaB/IEHNEM MO
agpecy: .
HacTodwwmmM noaTeep)kaato: CBefeHWs, BKIHOYEHHbIE B 3asB/IeHMe, OTHOCALLMECH K
MOe NIMYHOCTU W MPeACTaB/SIEMOMY MHOKO /MUY, & TakKe BHECEHHble MHOK HUXe,
[0OCTOBEPHbl.  [lIOKyMeHTbl  (KOMWM  [OKYMEHTOB), TMPWIOXKEHHbIE K  3aAB/IEHUIO,
COOTBETCTBYHOT  TpebOBaHMSIM,  YCTaHOB/MEHHbIM  3aKOHOAATENbCTBOM  PoccuiAcKoi
defepaunn, Ha MOMEHT NPeACTaB/IEHNA 3asBIEHNA 3TU LOKYMEHTbl [AeNCTBUTE/IbHbI U
COAepXKaT AOCTOBEPHbIE CBEAEHNS.

(narta) (mognuce) (¢.1.0))
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5) 3anonHeHWe nNOMei 3MEKTPOHHON (hopMbl 3asBfeHUs [0 Hayana BBOAA
CBEMleHUI 3asiBUTEeNIeM C WUCNOMb30BaHWEM CBefleHWA, pa3MelleHHbIX B ECUA, un
CBefleHNi, ony6/MKOBaHHbIX Ha Pecrny6nMkaHCKOM MopTasie, B 4acTu, Kacarollencs
CBefleHWIA, OTCYTCTBYHOLLUUX B €MHON CUCTEME UAEHTUDUKALUN 1N ayTEHTUDUKALUN,

6) BO3MOXXHOCTb BEPHYTbCA Ha /OO0 M3 3TarnoB 3anofIHEHUS 3NEeKTPOHHOW
(hopMbl 3asB/1eHNA 6e3 NOTepU paHee BBEAEHHON MHOopMaLnK;

7) BO3MOXHOCTb fOCTyna 3asBUTENS K paHee MNOoAaHHbIM WM 3asaBfeHUSM B
TeYyeHMe He MeHee OAHOrO rofa, a TakKe 4aCTUYHO CHOPMMPOBAHHBLIM 3aAB/IEHUAM - B
TeyeHMe He MeHee 3 MecsLeB.

2.16.4. 3anucb 3asBuTenein Ha npuem B M®LL (ganee - 3anucb) OCYLLECTBSETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, TefiepoHa KOHTaKT-LeHTpa M®L.

3asaBUTENIO MpPefoCTaB/IAETCH BO3MOXHOCTb 3anucu Ha Nobble CBOOOAHbIE A1
nprvema gaTy v BpeMs B npefenax yCTaHOB/IEHHOrO B MHOTO(YHKLMOHANLHOM LEHTpe
rpaguka npuema.

3anucb Ha onpefeneHHy0 faTy 3aKaHUMBaeTCA 3a CYTKM [0 HAacCTYMIeHUs 3TOn
[arbl.

[na ocyllecTBneHna npeaBapuTenbHOR 3anucy NocpeacTBom Pecny6MKaHCKOro
nopTasa 3asaBUTeNIt0 HEOOXOAMMO YyKasaTb 3anpallviBaemble CUCTEMOM AaHHble, B TOM
ymcne:

(haMmnnio, NMfA, 0TYECTBO (NPY HaIMunwn);

HOMep TenegoHa;

afipec 3NeKTPOHHOM NoYTbl (N0 XenaHut);

Kenaemyto garty u Bpems rnpuemMa.

B cnyyae HeCcOOTBETCTBMA CBEAEHWI, KOTOpble COO0OWMA 3asaBuUTEeNb MpU
npeaBapuTesibHOM 3anucu, AOKYMeHTaM, MpeAcTaB/ieHHbIM 3asBUTENeM NpU JINYHOM
npueme, npeaBapuTenbHasa 3anucb aHHYIMPYeTCS.

Mpn OCyLWeCcTBNEHNUN npeaBapuUTENIbHOM 3anuncy 3asBUTEN0 06ecneyvnBaeTcs
BO3MOXHOCTb pacrnevartatb Ta/lOH-NOATBepXAeHWe. B cnyyae, ecnm 3adBUTENb
COOOWMT afpec 3MeKTPOHHOM NOYThbl,' HA YKasaHHbIA afpec TakXke HanpasfiseTcs
MH(OPMaLMs 0 NOATBEPXKAEHUW NPeABapUTEIbHONM 3aMncK C yKazaHUMEeM AaTbl, BDEMEHU
1 MecTa npuema.

Mpn ocyLlecTBNeHUM MpeABapuTENbHON 3anucKk 3asBuTeNlb B 006sA3aTe/IbHOM
nopaake MHPOPMMPYETCA O TOM, YTO MpeABapuTesibHas 3anncb aHHYINPYeTCa B Cry4vae
ero HesiBKM Nno ucteyeHmm 15 MUHYT C Ha3HAYEHHOro BPEMEHW Mpuema.

3asBuTeNb B N1t060€ BpeMs BMpaBe 0TKa3aTbCsA OT MpeABapuTe/ibHON 3anucu.

3anpelaeTtcs TpeboBaTb OT 3asBUTENS COBEPLUEHMA WHbIX [OEWCTBUIR, KpoMe
NPOXOXAEHNA NAEHTUHUKALUN U ayTEeHTU(PUKALMM B COOTBETCTBUN C HOPMATUBHbIMU
npaBoBbIMM akKTamu Poccuiickoin degepaumun, yKasaHUs LenM MNpuemMa, a Takxke
npeaocTaB/ieHNs CBeLEeHWA, HeoOXOAMMbIX A8 pacyeTa A/UTENbHOCTU BPEMEHHOro
MHTepBana, KOTopbI He06X04MMO 3a6pOHMpPOBaThL 418 NpuemMa.
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3. CocraB, nocneAoBaTeNlbHOCTb Y CPOKM BbIMONHEHUS afiMUHUCTPATUBHbIX
npoteayp, Tpe60BaHNA K MOPSAKY UX BbINONHEHWS, B TOM YiC/ie 0COGEHHOCTU
BbINMOIHEHMSA alMUHNCTPATUBHbIX NPOLeAYP B 31eKTPOHHON hopMme, a TaKxKe
0COBEHHOCTMN BbIMONHEHUS aJMUHUCTPATUBHbLIX NpoLUeayp B
MHOTOYHKLUMOHANbHbIX LEHTpax

3.1. OnucaHue nocnefoBaTeIbHOCTU AENCTBUIA NPU NpeLoCTaB/IEHNN
MYHULMUNAbHON YCyru

3.1.1. MNpepocTaBneHne MyHUUMNANbHOW YCNYrn BKIKOYaeT B Cebs cnepytoLme
aAMUHUCTPATMBHbIE NPOLEAYpbI:

1) KOHCYNbTMPOBaHME 3aABUTENS;

2) NPUHATAE W pPacCMOTPeHMe KOMMEKTa [OKYMEHTOB, MpeacTaB/iEHHbIX
3as9BUTeNEM,

3) HanpaB/ieHNe MeXBeLOMCTBEHHbIX 3arpoCcOB B OpraHbl, y4yacTByHLlME B
npeaocTaBNeHUN MyHULMNANLHOR YCNYTN;

4) NoAroToBKa pe3ynbTaTa MyHULMNAbHON YCyrn;

5) 3aKn0YeHne gorosopa

6) Bblgaya (Hanpas/eHue) 3as9BUTENIO pe3ynbTaTa MyHULUNANbHOW yCnyru;

7) ucnpasfieHNe TEXHNYECKMX OLLMOOK.

3.2. OKa3zaHue KOHCY/bTaunii 3ad9BUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOHEHUS  aAMWUHMUCTPATUBHOW  MpoLEeaypbl
ABNIAETCA O0bpalwieHne 3asBUTeNs Mo BOMpocaM, CBA3AHHbLIM C MpPefoCTaB/IEHVEM
MYHULUUNALHOR YCNyTW.

[JO/MKHOCTHBIM ~ iMYoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMO/IHEHNE
aAMUHNCTPATMBHOWM NpoLeaypbl, ABNAETCS:

npu obpawieHun 3aasutensd 8 M®LL - paboTHuk ML,

npu obpaleHnn 3assutend B OpraH - cekpetapb Mcnonkoma (ganee -
[LO/PKHOCTHOE /1ML0, OTBETCTBEHHOE 32 KOHCY/IbTUPOBaHMe).

3.2.2. 3asBUTeNb BMNpaBe 006paTUTLCA 3a KOHCY/bTauUMel O Mopsiike M cpoKax
npegocTaBfieHns  MyHuUMnanbHoOW ycnyrm B MO®OL, M4HO M NO  TenedoHy w
3N1eKTPOHHOW MouTe.

PaboTHMK M®L| KOHCYNbTUPYET 3aABWUTENs, B TOM 4YWUC/E MO COCTaBy, (hopme
npeacTaBNseMOil LOKYMEHTaUUN U ApYyrum Bonpocam Ans nonyyvyeHUs MyHUUMNanibHOM
ycnyru.

3anaBUTElb  MOXET MOAYYUTb WHPOPMALMIO O TMOpsALKe NpefocTaB/eHUs
MYHULUUNANLHOI YCNyrn Ha ouumnansHom cante ML http://mfcl6.tatarstan.ru.

ALMUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBMBaeMble HACTOAWMUM MYHKTOM,
BbIMOHAKOTCA B leHb 06paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbINOSIHEHUA  aAMWHUCTPATUBHLIX  MNpoueayp  ABMSAKOTCA:
KOHCy/NbTauns Mo coctasy, (opMe nNpeacTaBlfAeMON [OKYMeHTauum w Apyrum
BOMpocam, He0BXo4MMbIM A1 NONYYEHNUA MYHULMMNANLHOR YCNyTH.


http://mfcl6.tatarstan.ru
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3.2.3. 3asBuUTeNb BnpaBe 06paTuTbca B OpraH no TeneoHy W 3M1EKTPOHHOM
nouyte, a TakXe MONYYUTb KOHCY/bTauuMo Ha Pecny6/vMKaHCKOM mMopTane, cainTte
OpraHa 0 nopsfKe 1 cpokax NpefocTaB/eHN MyHULUMNAIbHOW YCyrn, B TOM YKCe No
coCTaBy, (hopMe MNpeacTaBNSieMOW AOKYMEHTauMu 1 ApyruM Bonpocam Aas nony4veHus
MYHULMMNANLHOR YCnyru.

[O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHWE WHGopMUpyeT
3afABUTENA B COOTBETCTBMW C TpeboBaHMAMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

ALMWUHNCTPATMBHbIE MpoUedypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMO/HAKTCS B TEYEHME TPeX paboumx AHEN CO AHA NOCTYNNEHNS 06paLLeHus.

PesynbTaTaMn  BbINOSIHEHUA  aAMUHUCTPATUBHbLIX  MNpoUedyp  ABAAKOTCA:
KOHCy/NbTauum no cocTaBy, (hOpMe MpeAcTaBlfAeMOil [OKYMeHTauum wu Apyrum
BOMpocam, Heo6X0ANMbIM A/15 NOMYUYEHMUA MYHULMUNANLHOR YCNyrn.,

3.3. MpuHSATNE 1 PACCMOTPEHME KOMM/IEKTA JOKYMEHTOB,
NpeAcTaB/EHHbIX 3asBUTENEM

3.3.1. MMpurem [OKYMEHTOB AN1S MPeAoCcTaBfieHUss MyHUUMNANbHOW YCyru yepes
M®LL nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3asBuTenb (NpeacTaBuTeNb 3a8BUTeNA) obpalaetca B ML, ¢ 3anpocom
O MNpPefoCTaBNEHUN MYHULUMMANLHOW yCAyrm W NpeAacTaBnsieT [JOKYMEHTbl B
COOTBETCTBMM C NMYHKTOM 2.5 afiIMMHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHMK M®L], Beaywnii npuem 3asBieHUI:

onpegenseT npeLMeT obpalleHus;

YA0CTOBepsAeT MNYHOCTb 3asdBUTENS,

NPOBOAUT MPOBEPKY MOTHOMOYMIA NNLLA, NOAAIOLWErO JOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpebOBaHUSAM, YKa3aHHbIM B
NyHKTE 2.5 afIMUHUCTPATUBHOIO PErnaMeHTa;

3arMoHAET 3/IEKTPOHHYIO (hopmy 3asBneHus B8 AVIC MdL;

npw npeLoCTaB/IEHUM [IOKYMEHTOB, YKa3aHHbIX B NMyHKTE 2.5
aAMUHUCTPATMBHOIO  perfiameHTa Ha  OyMaXHOM  HOCUTEeNe,  OCYLLeCTBNSAEeT
CKaHMpoBaHMe npeAcTaB/EHHbIX LJOKYMEHTOB;

pacrneyaTbiBaeT 3asaBneHne n3 AIC M®L;

nepefaeT 3adABUTE/NIO Ha NPOBEPKY N NOAMUCAHME;

nocne nNoAnucaHna ckaHuUpyeT nognucaHHoe 3asasneHne B AVIC ML,

sarpyxaetr B8 AVIC M®LL fOKYMeHTbI, NpeAcTaBNeHHble B 3/IEKTPOHHON (hopme
NN 3M1eKTPOHHbIE 00pa3bl OTCKAHMPOBAHHbLIX LOKYMEHTOB, (POPMUPYET 3/1EKTPOHHOE
[eno;

BO3BpalLlaeT NoAnMcaHHOe 3adBfIEHME Y OPUTUHAbI BYMaXHbIX JOKYMEHTOB;

BblaeT 3aABUTE/NI0 PACNUCKY B npuemMe LOKYMEHTOB.

ALMUHUCTPATUBHbIE MNpOLUeaypbl, YCTaHaB/MMBaeMble HACTOALWMM MYHKTOM,
BbIMOIHAKOTCA B leHb 06paLleHns 3aaBUTeNS.

Pe3ynbTaTaMy BbINMOMHEHUA aAMUHUCTPATUBHbIX MPOLEeAyp ABAAKTCA: rOTOBOE K
OTNpaBKe 3asB/IeEHNE U MaKeT JOKYMEHTOB.
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3.3.1.3. PaboTHMK M®PL, Hanpasnser nNakeT [OKYMEHTOB, MNPUHATBIX OT
3adBuTens B OpraH B 3/IEKTPOHHON (hopme (B cCOCTaBe NMaKeTOB 3/1EKTPOHHbIX feN) B
TeYeHMe OAHOro paboyero [AHA CO AHA o06OpaweHus 3adaBUTENss B CTPYKTYpPHOe
nogpasgeneHve MoLl.

Pe3ynbTaTamu BbINOSIHEHUA afMUHUCTPATUBHBIX NPOLEeayp ABNAKOTCA: 3aAB/eHNe
M NakeT [LOKYMEHTOB (3/IEKTPOHHOE [efi0), HanpaB/eHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aMMOLENCTBUS.

3.3.2. Tpnem [OOKYMEHTOB [ANS1 MNPeAoCTaBfEHUs MYHUUMNANbHOW YCnyrn B
3/IEKTPOHHOIN (hopme Yepe3 PecnybnnkaHcKuiA nopran.

3.3.2.1. 3asBuTenb ANa Nofavn 3asBMEHUA B 3M1EKTPOHHOW (POpPME BbINOMNHSET
cneaytouime OenCTBUS:

BbINOJ/IHAET aBTOPU3aLINIO;

OTKPbIBAET POPMY 3/1eKTPOHHOIO 3aAB/IEHUS;

3aMonHAeT  (OPMY  3/IEKTPOHHOIO  3asBfIEHMSA,  BK/KOYAKOLWYH  CBefeHus,
Heob6xoaumble 1 0b6s3aTeNibHble A1 NPeAoCcTaBeHU MYHULUNAbHON YCIYTW;

NpuKpennseT AOKYMEHTbl B 3/IEKTPOHHOW (OpMe WM 3N1EKTPOHHble 06pasbl
AOKYMEHTOB K (OpMe 3/IEKTPOHHOI0 3aaB/ieHns (Npu Heo6XoANMOCTH);

NnoATBep>haeT (akT O3HAKOM/IEHUA W cornacus C YC/NoBUAMW W MOPALKOM
npefocTaBNeHnss MYHUUUNaNbHOW YCNyrn B 371eKTPOHHOW ¢opme (ycTaHaB/nvBaeT
COOTBETCTBYHOLLYHO OTMETKY O COrsiaCuv B (DOPMe 3/1IEKTPOHHOTO 3asB/IEHUA);

noATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  cBefeHu  (ycTaHaB/nvBaeT
COOTBETCTBYHOLLYHO OTMETKY B (hOpMe 3/IEKTPOHHOIO 3asaB/IeHNS);

oTnpaBnseT 3ano/IHeHHoe 3NEeKTPOHHOE 3aaB/ieHne (HaXumaer
COOTBETCTBYHOLLYIO KHOMKY B (DOPME 3/1EKTPOHHOIO 3asB/1IeHNA);

3/IEKTPOHHOE 3asB/IeHNe MOAMNUCLIBAeTCA B COOTBETCTBUM C TpeboBaHUAMMU
NyHKTa 2.5.3 aAMWUHUCTPATUBHOIO PernameHTa;

MonyyaeT yBefoM/eHne 06 OTnpaBke 3/1eKTPOHHOIO 3asB/1IeHNUS.

dopmaTHO-N0rnyeckas npoBepKa ChOPMMPOBAHHOTI O 3a9B/1eHNS
OCYLLLeCTB/IAETCA MOCNe 3aro/iHeHWA 3asaBUTENIEM KaXKAoro W3 rosield 31eKTPOHHOM
(hopmbl 3aaB/ieHUs. Tpy BbISBIEHUN HEKOPPEKTHO 3aro/IHEHHOrO MO/ 3/IEKTPOHHOM
(hopMbl  3adBfIEHMS 3a8BUTENb YBEAOMAETCA O XapakTepe BbIAB/IEHHOW OLIMOKM W
nopsake ee  yCTpaHeHua nocpeACcTBOM NH(OPMaLMOHHOT0 coobLeHns
HernocpeACTBEHHO B 3/1EKTPOHHOWN (hopMe 3asiBNeHUS.

ALMUHUCTPATUBHbIE nNpoLUefypbl, YCTaHaBNIMBaeMble HACTOAWMM MNMYHKTOM,
BbIMO/HAKTCA B leHb 06paLleHns 3aaBuTens.

PesynbTaTaMn  BbINOSIHEHMA  aAMWHUCTPATUBHbLIX  MNpouesyp  ABAAKOTCA:
3NEeKTPOHHOe [eno, HanpasfeHHoe B OpraH nocpeAcTBOM CUCTEMbI 3/1EKTPOHHOIO
B3aMMO/ENCTBUS.

3.3.3. PaccMoTpeHne KomniaekTa 4OKyMeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbINOMHEHMSA aAMUHUCTPATMBHOW MpoLueaypbl
ABNAETCA MNOCTYMN/eHWe 3aABMIEHNA W  WUHbIX [OKYMEHTOB, Heob6XoAMMbIX Ans
NpeAocTaBeHns MyHULMUNANLHOR YCyTn.
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OOMKHOCTHBIM ~ NnuomM  (paboTHMKOM), OTBETCTBEHHbIM 32  BbIMOJ/IHEHUE
aAMUHUCTPATMBHOW  Mpouefypbl  ABNSETCA  CcekpeTapb  Wcnonkoma  (ganee
[LO/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a NpUeM [AOKYMEHTOB):

3.3.3.2. [10/DKHOCTHOE /L0, OTBETCTBEHHOE 3a MpueM AOKYMEHTOB, B C/y4yae
obpalleHns 3aaBUTeNsa ¢ 3asaBneHmem B OpraH:

onpefenseTt npeAmMeT obpalleHus;

yCTaHaB/NNBAET INYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSTHOMOYMIA LA, NOAAKOLLET0 AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB Tpeb6OBaHWUSIM, YKa3aHHbIM B
nyHkte 2.5 aAMUHUCTPATMBHOIO  perflamMeHTa, NMpoBepKY  COOTBETCTBUA
NPeAcTaBNeHHbIX  [OKYMEHTOB  YCTaHOB/IEHHbIM  TpeGoBaHuMAM  (Hagnexaiiee
oopmieHMe KOMuid [OKYMEHTOB, OTCYTCTBME B [OKYMEHTax MOAYMUCTOK, MPUMUCOK,
3a4EPKHYTbIX CNOB N NHbIX HE OFOBOPEHHbIX UCMPaBEHUN);

3arnofiHdeT  9MEKTPOHHYK  (hopMy  3asAB/ieHMSs B aBTOMAaTU3MPOBAHHOM
NH(OPMaLMOHHON CcuUCTEMe, MpeAHa3HAYeHHOW A1 OKaszaHus TroCYLapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

npw npefoCTaB/EHUN  LOKYMEHTOB, YyKa3aHHbIX B  MNyHKTe 25
aAMMHUCTPATMBHOIO  perflameHTa Ha  OyMaXHOM  HOCUTefne,  OCYLLECTBNAET
CKaHMpoBaHue NnpeacTaB/eHHbIX 4OKYMEHTOB;

pacrneyaTbliBaeT 3asB/1EHUE;

nepefaeT 3adBUTENIO Ha NPOBEPKY U NOAMUCaHWE;

rnocne nognucaHna CKaHMpyeT NoANMCaHHOe 3asaB/IeHNe;

3arpy»aet B aBTOMaTU3MPOBAHHYHO NH(OPMaLMOHHYHO cucTemy,
npefHasHauYeHHY A1  OKa3aHWA T[OCYAAPCTBEHHBLIX W MYHUUMMNA/bHbLIX YCayr
AOKYMEHTbI, MpeAcTaB/ieHHble B 3/IEKTPOHHOW (hopMe WM 3M1eKTPOHHbIE 06pasbl
OTCKaHWPOBaHHbLIX JOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [eno;

BO3BpalllaeT MNOAMMUCAaHHOe 3asABfIEHME W OPUTrMHaNbl OGYMaXKHbIX [JOKYMEHTOB
3aA9BUTENIO;

BblaeT 3adBUTENI0 PacnuCcKy B NpMeMe LOKYMEHTOB.

B cnyyae HanmMumsa OCHOBaHWA ANsi OTKas3a B NPUMEMe [AOKYMEHTOB [0/MKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MpUeM [AOKYMEHTOB, YBEAOM/AET 3afABUTENs O Hainyuun
NPensaTCTBMIA ANS NpuemMa 3asB/IEHMS W BO3BPaLLAeT eMy AOKYMEHTbl C OObSACHEHUEM
CO/lepXKaHuns BbISIBNEHHbIX OCHOBaHWI N5t 0TKa3a B NpUeMe JOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE N1LO, OTBETCTBEHHOE 3a MNPWEM [AOKYMEHTOB, Moc/ne
MOCTYN/IeHNSA LOKYMEHTOB Ha PACCMOTPEHME:

NpucBamMBaeT 3asiB/IEHUI0 HOMeP B COOTBETCTBMM C HOMEHKNATYpoW Aen u cratyc
«[1poBepKa JOKYMEHTOBY;

n3yyaeT MNOCTYNMBLUME 3/IEKTPOHHble fenia, B TOM YMCNEe MPUIOXKEHHble
3asBUTENEM [JOKYMEHTbI B 3/IEKTPOHHON hopMe 1 3NeKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepseT KOMMIEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbIX 00pa30B AOKYMEHTOB;

npoBepsieT CO6MAEHNE YCNOBUIA [AEACTBUTENLHOCTU 3M1EKTPOHHOW MoAnucuy,
nocpeacTsBoM obpawieHms K EauHomy noptany (B cnydvae, ecniv  3asBUTENEM
npefcTaB/eHbl 3/1eKTPOHHbIE [OKYMEHTbI, noAnucaHHble YCWU/IEHHOW
KBa/IM(PULMPOBAHHOM 3MEKTPOHHON NOANUCHID).
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Mpw HaM4nu OCHOBaHWM, npeaycMOTPEHHbIX NYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO perfaMeHTa, MNOAroTaB/IMBAET MPOEKT pelleHUs 06 OTKase B
npueme LOKYMEHTOB, HEOOXOAUMbIX 415 MPefOoCTaBNeHNa MYHULMUNANbHOW YCyTW.

B cnyyae, ecnn B pe3ynbTate MPOBEPKU YCWIEHHON KBaM(ULMPOBAHHOW
3NEKTPOHHON NOAMNWUCK BbISIBNEHO HECOGNOAEHMNE YCNOBUIA ee [eNCTBUTENbHOCTMU,
MPOeKT peLleHMA 06 OTKase [O0/KeH cofepxaTb MYHKTbl cTatbn 11 defepasibHOro
3aKoHa Ne 63-P3, KOTOpble MOCNYXXUIN OCHOBaAHWEM A1 ero NPUHATUS.

MpoekT peweHns 06 oTKase B MNpuemMe [LOKYMEHTOB, He0O6XOAMMbIX AN
npeaocTaB/ieHNss MYHUUMNAbHOM YCNYrn, C yKasaHMeM MpuynH oTKasa (B crydae,
ecnM OCHOBaHWA [AnA OTKasa B MpPUMEME [OKYMEHTOB, HeobXOoAMMbIX Afif
npeaocTaBfeHNss MYHUUMUNaNbHOW YCNYyrn, CBA3aHbl C HapyLUEeHWEM YCTaHOB/IEHHbIX
TpeboBaHMI K TakKUM [OKYMEHTaMm, OCHOBaHWS [1s OTKasa B Npuveme [OKYMEHTOB
[O/MKHbI  coflepXXaTb WHMOPMAUMIO O HAMMEHOBAHUW [LOKYMEHTOB (MH(Opmauuu,
CBefleHWn), KOTopble He MpeAcTaBfeHbl, CoAepXaT HeAoCToBepHble U (Un)
NPOTUBOPEUMBbIE CBELEHUS, ODOPMJIEHBI C HAPYLUEHNEM YCTAHOB/IEHHbIX TPpeboBaHui),
Hanpas/iseTCA Ha CorfacoBaHMe B YCTAaHOB/IEHHOM MOpsAKe MOCPeACTBOM CUCTEMBI
3/1EKTPOHHOr0 JOKYMEHTO060pOoTa.

CornacoBaHne npoekta pewweHnss 06 OTkase B MpueMe [JOKYMEHTOB,
HeoOX0AMMbIX NS NPeAoCTaBNeHUs MYHULMNANbHON YCNYyrn, OCYLLeCTB/ISETCH B
nopsagke, NpefycMOTPEHHOM NYHKTOM 3.5.3 afMUHUCTPATUBHOIO pPerfameHTa.

B cnyyae oOTCyTCTBMSI OCHOBaHMWA [N OTKasa B Mpueme [JOKYMEHTOB,
npefyCMOTPEHHbIX MNYyHKTOM 2.7.1 agMUHWUCTPATMBHOIO pernameHTa, AO/IXHOCTHOe
NNLLO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B TeYyeHWe O4HOro paboyero AHA CO AHA
MOCTYM/IEHUA 3aABNEHUSA, HAMPABSAET 3adBUTENIO, YKa3aHHbIM B 3adB/IEHUN CNOCOO0M,
yBeAOM/IEHME O MOCTYM/IEHNN 3asaB/IeHUs, COfepXKallee BXOAALLMIA PErncTpaumoHHbIR
HOMep 3adBNeHWs, [aTy MNONYYeHUs 3aAB/eHUs, MepevyeHb HamMeHOBaHWIA (haisios,
NpeAcTaBNeHHbIX K HEMY [OKYMEHTOB, AaTy MO/yYeHus pesysibTaTa MyHULMNaIbHOWA
YCNyTu.

3.3.3.4. lcnonHeHne npoueayp, YKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPaTMBHOIO  persiamMeHTa, nMpyv  HaIMYUM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLLeCTB/AETCA B aBTOMaTUYECKOM PeXumMe C UCMOJb30BaHMeM aBTOMaTU3MPOBAHHOW
MHMOPMALMOHHOW CUCTEMbI, MPefHA3HAYeHHON [N OKa3aHWA rocyAapCTBEeHHbIX U
MYHULMNANbHBLIX YCNYT.

3.3.3.5. AOMUWHUCTpaTUBHbIE nNpoLefypbl, YyCTaHaBMBaemble NYHKTOM 3.3.3
aAMUHUCTPATUBHOIO PErfiaMeHTa, BbIMOJIHAKTCA B TeYEHMEe OAHOro paboyero AHA CO
[HA NOCTYNNeHNA 3adaBNeHNs Ha pacCMOTPeHue.

Pe3ynbTatamy BbIMOSHEHUSA aAMUHUCTPATUBHBIX NPOLEAYP ABAATCA: NMPUHATbINA
Ha pacCMOTPEeHMEe KOMMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 oTkase B Npueme
AOKYMEHTOB, HEOOXO4MMbIX 415 NPefOoCTaBNeHNS MyHULMNANbHOW YCNyTN.

|
3.4. HanpaBneHne MeXBeOMCTBEHHbIX 3arpoCOB B OpraHbl, y4acTByLl/e B
NpeaocTaBNeHNN MyHULMMNANLHOWN YCYTI
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3.4.1. OcHOBaHMeM Hayana BbIMOSIHEHWA aAMUHUCTPATUBHON nNpoLesypbl
ABNIAETCA MONYYEHME [O/HKHOCTHBIM NUUOM (pabOTHWKOM), YMOSIHOMOYEHHbIM Ha
BbIMO/IHEHWE aAMWHUCTPATMBHON npoueaypbl, OT AO/MKHOCTHOrO nuua (paboTHMKa),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, NPUHATLIX OT 3aABUTENSA LOKYMEHTOB.

[OMKHOCTHBIM ~ NNUOM  (PaBOTHMKOM),  OTBETCTBEHHbLIM 32  BbIMOJIHEHWE
aMWHUCTPATMBHOM  npouefypbl, ABNSeTCA  CcekpeTapb Mcnonkoma  (ganee
[AO/HKHOCTHOE /L0, OTBETCTBEHHOE 32 Hanpas/ieHNe MeXXBeAOMCTBEHHbIX 3anpocos).

3.4.2. JonXHOCTHOE /L0, OTBETCTBEHHOE 3a HarnpaB/ieHWe MEXBeAOMCTBEHHbIX
3arnpocoB, (POpPMUPYET N HanpasnsieT B 3/1EKTPOHHON (hopme MOCPeACcTBOM CUCTEMBI
MeXXBeOMCTBEHHOI0 3/1eKTPOHHOI0 B3aMMOAENCTBMA (MPU OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTU - WHbIMK CMocobamn) 3anpocbl O MNPefOCTaB/eHUN [LOKYMEHTOB W
CBefeHWNiA, NPefyCMOTPEHHbIX MYHKTOM 2.6.1 afiMMHUCTPATUBHOIO periiaMeHTa.

ALMWHUCTPATUBHbIE TMpoLUedypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINO/IHAKOTCA B ieHb NPUHATUSA 3aABNIeHUA Ha PACCMOTPEHNe.

Pesynbtatamy  BbIMOMIHEHUS  aAMUHUCTPATUBHbLIX  Mpoueayp  ABNAOTCA:
Hanpas/ieHHble B oOpraHbl BfactM u (1MnvM) nNOABEAOMCTBEHHbIe OpraHam BfacTu
opraHusauunm 3anpocsl.

3.4.3. Cneymannuctel  MOCTaBLLMKOB  [JaHHbIX Ha OCHOBaHUXM  3amnpocos,
MOCTYNUBLUNX Yepe3 CUCTeMY MeXBeJOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOAENCTBUS,
NpefoCTaBAAKT 3anpaluvBaemMble  AOKYMEHTbl  (MH(OpMaLM) WM HanpasnsloT
yBeAOM/IEHNA 06 OTCYTCTBUW [LOKYMeHTa W (MAn) WHGopmMauun, HeobXoAMMbIX ANA
npeaocTaB/ieHNs MyHULMNALHOR ycnyru (fanee - yBegomieHne 06 0TKase).

ALMWHUCTPATUBHbIE MNPOLEeAYypbl, YyCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbIMOMHAKTCA B TeYeHMe NATU [HEW CO [HS MOCTYMNEHUs MeXBeLOMCTBEHHOIO
3anpoca B OpraH WM opraHusauumio, NpPefoCTaBAOWMNe AOKYMEHT U UH(OpMauuio,
€C/IN MHble CPOKWN MOArOTOBKM M HarpaBieHNs OTBeTa Ha MeXBeAOMCTBEHHbIN 3anpoc
He YCTaHOBNEHbl (edepasibHbIMKA 3aKOHaMK, MpaBoBbIMU akTamu [1paBuUTeNbLCTBA
Poccuiickoin depepaumm U NPUHATBIMU B COOTBETCTBMM C (hefepasibHbIMU 3aKOHaMW
HOpPMaTMBHbIMM NPaBOBLIMU akTamun Pecny6nnky TaTapcTaH.

PesynbTaTaMn  BbINOSIHEHUA  aAMWHUCTPATUBHLIX  Mpouedyp  ABNAKOTCS:
AOKYMeHTbl (CBefeHMs), HeobxoAnMble ANa NpefoCcTaBieHNs MYyHULMNANbHOW YCYTH,
nnbo yBeaoMieHMe 06 OTKase, HanpaB/eHHble AO/MKHOCTHOMY /ALY, OTBETCTBEHHOMY
3a HanpaBs/ieHMe MeXXBeLOMCTBEHHbIX 3aMpocoB.

3.4.4. [10/HKHOCTHOE NINL0, OTBETCTBEHHOE 3a Harpas/ieHNe MEXBEAOMCTBEHHbIX
3anpocCos:

noflyyaeTt 3anpallnBaemMble Yepe3 CUCTEMY MeXBELOMCTBEHHOI0 3/1EKTPOHHOI0
B3aMMOENCTBMSA  [OKYMeHTbl (CBefeHus), Heobxogumble ANS  NPefocTaBneHns
MYHUUMNANbHOW ycnyrn, nnbo yBefomMneHme 06 oTKase Mpu OTCYTCTBUM LOKYMEHTA U
(nnn) nHpopmaymnu;

npwu Hann4mm OCHOBaHWIA, npefyCcMOTPEHHbIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOIO perfaMeHTa, MNOArOoTaB/MBAET MPOEKT peweHus 06 OTKase B
npmeme AOKYMEHTOB, HEOOXOAMMbIX AN5 NPef0oCTaBNeHUss MyHULMMNANbHON YCNyTu.

MpoekT peweHns 06 O0TKase B nNpuemMe [OKYMEHTOB, HeOOXOAMMbIX [ANA
npeaocTaB/ieHNss MYHUUUNANbLHOW YCNyru, € yKa3aHMeM MpUYMH OTKasza (B Cydae,
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€C/IM  OCHOBaHMA [4na OTKasa B Mpueme [OKYMEHTOB, Heob6XoAWMbIX — ANs
NpeAocTaBieHNs MyHULUNAIbHON YCyru, CBA3aHbl C HapyLUeHUWeM YCTaHOBJIEHHbIX
TpebOBaHUN K TakKMM [OKYMEeHTaM, OCHOBAHWA [A/19 OTKa3a B Mpueme AOKYMEHTOB
[O/DKHBI  cofiepXaTb MH(OpPMaUMio 0 HavMeHOBaHUM [OKYMEHTOB (MH(OpMaLumu,
CBEAEHWNIN), KOTOpble He TMpPeACcTaBfieHbl, COAepXXaT HeAOCTOBEpPHble U (1K)
NMPOTMBOPeYMBbIe CBEAEHUS, OPOPMEHbI C HapyLUeHWEM YCTaHOB/IEHHbIX TpeboBaHuWiA),
HanpaBNseTCs Ha cornacoBaHWe B YCTaHOB/IEHHOM MOPAAKE MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI0 AOKYMeHTO060poTa.

CornacoBaHve nMpoeKTa peleHns 06 OTKaze B MpuemMe [AOKYMEHTOB,
HeoOX0AMMbIX [NA NPeAoCTaBleHUs MYHULUNAIbHON YCNYyrn, OCYLLEeCTBNSETCS B
nopsigke, NpefycMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.

ALMVHUCTPATUBHbIE MPOUEAYpbl, YCTaHaB/MBaEMble HACTOALMM MYHKTOM,
BbIMOMHAKTCA B eHb MONYYEHUS CBELEHMNIA MO MEXBEAOMCTBEHHbIM 3arpocam.

PesynbTatamu  BbINONHEHUS  aAMUHUCTPATMBHbLIX  NPOUEAyp  ABNAKOTCA:
[AOKYMEHTbI (CBeAeHus), Heobxo4MMble 418 NPefoCcTaBleHNs MyHULMNANbHON YCNYTH,
MPOEKT pelleHns 06 OoTKase B MpuMeMe [JOKYMEHTOB, He0obXoAWMbIX  [AnA
npeaocTaBieHNss MyHULMNAbHOW YCYTW.

3.4.5. WcnonHeHne npoueayp, VYKasaHHbIX B nNyHKTax 3.4.2, 344
aAMUHUCTPATUBHOIO  pernameHTa, Mnpu  HaIMYUN  TEXHUYECKOW  BO3MOXKHOCTW
OCYLLIeCTB/IAETCA B aBTOMATUYECKOM PeXxuMe C UCMosb30BaHWEM aBTOMAaTU3NPOBAHHOM
MH(OPMALMOHHOA CUCTEMbI, NpefHa3HaYeHHOW AN OKa3aHUs roCyAapCTBEHHbIX W
MYHUUUNANIbHbIX YCAYr, B TOM 4WUC/lE C MOMEHTa peructpaumu 3asBfieHUs B
COOTBETCTBUW C NYHKTOM 2.13 aAMUHUCTPATUBHOIO PerfiaMeHTa.

3.4.6. MakcumasbHbIA CPOK BbIMONHEHUS aAMWUHUCTPATMBHbLIX MpoLeayp,
yKa3aHHbIX B NyHKTe 3.4 afMVWHWUCTPATUBHOIO PernamMeHTa, COCTaBNfAET MATb paboymx
AHeM.

3.5. MNMopgrotoBka pe3ynbTaTa MyHULUNATIbHOW YCyTn

3.5.1. OcHOBaHMEM Ha4yana BbIMNONHEHNS aAMWUHUCTPATMBHOM Mpoueaypbl
ABNAETCA MOCTYN/jeHne OT AO0/DKHOCTHOrO Nunua, OTBETCTBEHHOrO 3a Harnpas/ieHue
MEXBEe[OMCTBEHHbIX  3anpocoB, [OKYMEHTOB (CBefeHWI), HeobXoAUMbIX  ANs
npeaocTaBNeHNs MYHULMNAIbHOR YCNYTn.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BbINONHEHWE aAMUHUCTPATUBHOW
npouesypbl, ABNSETCA CekpeTapb Wcnosnkoma (manee -  LO/MKHOCTHOE  NnLO,
OTBETCTBEHHOE 3a NOAr0TOBKY pe3y/bTaTa NpefoCTaBNeHUss MyHULMUNaIbHOW YCNyTn).

3.5.2. [OmMKHOCTHOE /MU0, OTBETCTBEHHOe 3a TMOAr0TOBKY pe3yfbTara
npeaocTaBNeHNs MYHULMNAbHOR YCNyTn:

paccmaTpuBaeT COPMUPOBAHHbLIA KOMMIEKT [AOKYMEHTOB, HeOOXOAUMbIX [N
npeaocTaBNeHN MYHULUNAbHON YCNYTK;

NpU BbISBNEHUW OCHOBAHWI AN OTKasa B MNPefOCTaBfIEHUM MYHULMNANbHOW
YCNYTK, yKasaHHbIX B NMyHKTe 2.8.2 agMUHUCTPATMBHOIO pernameHTa, NnoArotasnvBaeT
MPOEKT pelleHNs 06 OTKase B MPefOCTaB/IEHUU >XUIOr0 MOMELLEHUA MO [LOroBopy
HaliMa CNny>Ke6HOro XKWM0ro MNOMeLleHns, Mpu  OTCYTCTBUM TakKMX OCHOBaHWUM
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NnoAroTaBnMBaeT OTBET 3adABUTENO O MPELOCTAB/NEHUM XKWUNOT0 TMOMELLEHMA MO
[OroBOPY HaliMa C/y>Ke6HOr0 XXUNOro NOMeLLEHUS;

B C/lyyae OTCYTCTBUS OCHOBaHWI 15 OTKa3a B MpefoCTaB/IeHUM MyHULMNASIbHOWA
yCcnyru, npesycMOTPEHHbIX NYHKTOM 2.8.2 agMWHUCTPaATUBHOIO pernameHTa, Mo
nToraM  pacCMOTPEHMS  JOKYMEHTOB,  Heob6XoAuMmbIX — Ans  NpefoCTaB/eHUs
MYHUUMNALHON  yCcnyru, NOAroTaBnvMBaeT MPOEKT pacnopsykeHus OpraHa o
NPefoCTaBNeHUN TPaXXAAHWHY >XXUNOro MOMELLEeHNs Mo LOroBopy HariMa CnyXebHOoro
XXNNOro NnoMeLLeHuns;

HanpasnsaeT MOArOTOBNEHHbIN NpoeKT pesynbTata npefoCTaBNeEHMUA
MYHULMMNaNbHON YCNYrM Ha COrnacoBaHWe B YCTAHOB/IEHHOM MOpPsAKe MOCPeACTBOM
CUCTEMbI 3/1EKTPOHHOI0 JOKYMEHTO060poTa.

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMO/HAKOTCS B TeYEHME ABYX paboymnx AHeN.

Pe3ynbTaTamMun BbINOMHEHUA aAMUHUCTPATUBHbLIX MPOoUeAyp ABMAAKTCA: NPOEKTHI,
Hanpas/ieHHble Ha corsiacoBaHume.

3.5.3. CornacoBaHne w1 nognucaHWe npoekTa pesynbTata MNpPeLoCTaB/IeHUA
MYHUUMNALHON ycnyru (ganee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBASETCA [N1aBOM
Ce/lbCKOro noceneHns (ganee - Pykosoantenbs OpraHa).

[MOAroTOBMEHHbIE MPOEKTLI AOKYMEHTOB, UMEKOLLME 3ameyaHusa, BO3BpallaroTcs
Ha [0paboTKy /MLy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3y/sibTata MyHWULMNaSbHOM
ycnyrn. Tocne ycTpaHeHUsi 3aMedaHuii NMpoeKTbl J4OKYMEHTOB MOBTOPHO MepeaarnTcs
A9 cOornacoBaHUs 1 NOANMUCaHUA.

PykoBoauten, OpraHa npu pacCMOTPEHUN NPOEKTOB AOKYMEHTOB MpPOBepseT
cobnofeHne aAMUHUCTPATUBHOIO pernameHTa [AO/HKHOCTHbIMM nvuamn OpraHa B
4acTU CPOKOB BbIMONHEHUA aAMUHUCTPATUBHbLIX NPOLEeAyp, UX NocnefoBaTe/lbHOCTU U
MOMIHOTBI, HaNU4Msa COrNacoBaHU YMONHOMOYEHHbIX [AO/HKHOCTHbLIX vy OpraHa B
CUCTEeME 3/IEKTPOHHOI0 AOKYMeHT0060poTa.

B cnyyae BbISIBNEHWA  HapyLeHWA B 4acTM  CPOKOB  BblIMOJSIHEHUSA
aAMUHUCTPATUBHBIX MpoLuesyp, WX MOCNef0BaTENbHOCTM U MOMHOThI PyKOBOAUTESb
OpraHa UHULUNPYET NPUBMIEYEHME K OTBETCTBEHHOCTU NNLL, AOMYCTUBLUMX HapYLLEHNUS,
B COOTBETCTBMM C NYHKTOM 4.3 aAMWUHUCTPATUBHOIO pernameHTa.

ALMWUHUCTPATUBHbIE TMpoLUedypbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKTCA B TEYEHME OAHOro paboyero gHs.

Pesynbtatamn  BbIMOMHEHUA  aAMUHUCTPATUBHbLIX  MpoOUeAyp  ABNAKOTCA:
NnoANNCaHHOE peLLeHne.

3.5.4. VcnonHeHne npoueayp, YKasaHHbIX B NyHKTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pernameHTa, npu  HaM4UN  TEXHUYECKOA  BO3MOXKHOCTW
OCYLLECTB/IAETCA B aBTOMAaTMUYECKOM PeXXuMMe C UCMoJb30BaHMEM aBTOMAaTU3MPOBaHHOM
MH(OPMaLMOHHON CUCTeMbI, MpeAHa3HaYeHHOW [N OKa3aHWA TOoCYAapCTBEHHbLIX W
MYHULUUNANbHBIX YCNYT.

MakcuUManbHbI CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX MPoLeayp, YKa3aHHbIX B
nyHKTe 3.5. af4MUHUCTPATUBHOIO pernameHTa, CoCTaBnsaeT TpU paboumnx AHS.

3.6. 3akntoyeHne forosopa
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3.6.1. OcHOBaHMEM Hayana BbIMNOMNHEHNS aAMUHUCTPATMBHOM npoueaypsbl
ABNSAETCA YTBEPXAEHME pacrnopskeHnss O NpPeaoCTaB/EHUN TPaXKAaHUHY >KWIOro
NMOMELLEHMNA MO AOrOBOPY HaiMa Cny>KeGHOro XXMIO0ro NoMeLLeHMS.

[OMKHOCTHBIM  JINLLOM, OTBETCTBEHHbIM 3a BbINONHEHNE aAMWUHUCTPATUBHOM
npoueaypbl, ABMAAeTCA CcekpeTapb Mcnonkoma (ganee -  LO/MKHOCTHOE MU,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/nbTaTta NpefocTaB/NeHNs MyHULMMNabHOR YCyTrI).

3.6.2. [OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MOArOoTOBKY pe3ynbTara
npeaocTaBNeHNss  MyHUUMMNaNbHOM  yCNyrn, rOTOBUT MNPOEKT [A0roBopa HaliMa
cny>kebHOro nomelleHns (ganee - Aorosop).

ALMUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBNMBaeMble HACTOAWMM MNYHKTOM,
BbIMO/HAKOTCA B TeYeHMe OAHOro paboyero AHA C MOMEHTa BblJayn 3asaBUTENHO
NMOCTaHOB/EHMA.

Pe3yfnbTaTamMun BbINOSIHEHUA aAMUHUCTPATUBHBIX NMPoLeayp SABAAKTCA: NMPOEKTbI,
Hanpa./ieHHble Ha cornacoBaHue.

3.6.3. CornacosaHue 1 nognucaHve [0Orosopa OCYLLECTBIAETCA PYKOBOAUTENIEM
CTPYKTYPHOrO  nopapasfeneHns, OTBETCTBEHHOro 3a MOArOTOBKY  pe3y/nbTaTa
MYyHUUMNaNbHOM ycnyru, PykoBoguTenem OpraHa.

ALMUHUCTPATUBHbIE MpPOLEAYpbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMNOJIHAOTCA B TEYEHMEe OQHOro paboyero AHs.

PesynbTaTaMn  BbINOMIHEHUA  aAMUHUCTPATUBHBLIX  Mpouedyp  ABNAKOTCA:
NOAMNUCaHHbI 40roBop.

3.6.4. [O0/PKHOCTHOE /L0, OTBETCTBEHHOE 3a TMOArOTOBKY pesysbTaTa
npeaocTaBNeHns MYHULUMNANbHON YCNyrn, M3BellaeT 3asBuTens (ero npeactaBUTENs)
0 Heob6X0AMMOCTM MOAMNMCaHWA [0roBopa Crnocob0oM, yKasaHHbIM B 3afB/IEHMM, O
pe3ynbTaTe MNpPeaocTaBfieHUs MYHULMMANbHOW YCNYr U O BO3MOXHOCTM MOJSYyYeHUS
pe3ynbTaTa NpefoCcTaBNeHUss MyHMLUMNanbHOW ycnyrn B OpraHe unv 8 ML,

ALMUHUCTPATMBHbIE MNpOUeAypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbINO/IHAKOTCA B A€Hb NoAnucaHns forosopa pykosoantenem OpraHa.

PesynbTaTaMn  BbINOSIHEHUA  aAMWUHUCTPATUBHbLIX  MpoUedyp  ABAAKOTCA:
yBeOM/IeHMe 3adaBUTENS.

3.6.5. WcnonHeHne npouedyp, YKasaHHbIX B nNyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOIO  pernameHTa, MpU  HaIMYMN  TEXHUYECKOW  BO3MOXKHOCTW
OCYLLLeCTB/ISIETCA B aBTOMATMUYECKOM PeXMMe C 1CMNoNb30BaHWEM aBTOMAaTU3UMPOBaHHOM
MH(OPMaLUMOHHON CUCTEMbI, MpeAHa3HaYeHHOW [N OKa3aHWA TOCYAAapCTBEHHbLIX W
MYHULUMNANbHbLIX YCNYT.

MaKcMManbHbIN CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX MpoLUeasyp, YKasaHHbIX B
nyHKTe 3.6. aAMWUHUCTPATUBHOIO pernamMeHTa, COCTaBseT ABa paboumnx AHS.

3.7. Bblgaya (HanpaB/eHue) 3asBUTENO pe3yNibTaTa MyHULMNaNbHOW yCnyru

3.7.1. OcHOBaHMEM Hayana BbIMO/IHEHNA AAMWHUCTPATMBHON MpoLeaypbl
SBNAETCA MOMyYeHWe [JO/MKHOCTHbIM MINLOM, OTBETCTBEHHbIM 3a  BbIMO/IHEHME
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aAMUHUCTPATMBHOW npoLeaypbl, AOKYMeHTa, MOATBEPXKAAlOLLEero npeaocTaBieHme
MYHULMMNaNLHOR YCNyru.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbLIM 3a BbINO/HEHNE aAMWUHUCTPATUBHOM
npoueaypbl, ABNAeTcA cekpeTapb licnonkoma (nanee - [OMKHOCTHOE UL,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpefoCcTaBeHNs MyHULMNANbHON YCYTN.

3.7.2. [O/MKHOCTHOE /MLO, OTBETCTBEHHOe 3a MNOArOoTOBKY pe3ysbTarta
npeaocTaBneHNss MyHULUMNAIbHOR YCNyTn:

obecneymBaeT permcTpayuo 4orosopa, NognucaHHoro pykosogutenem OpraHa,
B )KypHane peructpauum un BHECEHWe CBefeHWMIn 0 pe3ynbTaTe npeaocTaBieHUs
MYHULUUNANLHOW YCNYyrn B NOACUCTEMY BeAEHMSA [OKYMeHTauum aBTOMaTM3NPOBaHHOW
NH(OPMaLMOHHOW CUCTEMbI, NpPeAHa3HAaYeHHON [N OKa3aHUS roCYAapCTBEHHbLIX U
MYHULNNAIbHbLIX YCAYT;

BbIAAeT 3aA9BUTENO AOT0BOP MOJ POCMUCH.

3aABuTeNb NOAMNUCHIBAET LOrOBOP B TPeX 3K3eMnaapax U nepefaeT creynanncty
OpraHa.

JOoMKHOCTHOE N0, OTBETCTBEHHOE 3a NOATOTOBKY pesynbTaTa NpefocTaBieHns
MYHULUMNANbLHON YyCNyrn, nonyynMB nNoAnucaHHble A0roBopa BblAaeT 3asBUTENO TPU
9K3eMnadpa akta npuema- nepefaym cny>KebHoro nomewleHns anda nognucu. Mocne
noanucaHMs akTta 3adBuTeNleM, BblAaeT 3adABMTENI0 [Ba 3K3emmnnaapa [oroesopa, Asa
aK3emmnngapa akta npnemMa-nepefavm 3eMesibHOro yyacTtka.

ALMUHNCTPATMBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbINOJIHAKTCA B ieHb NPUOLITUA 3a8BUTENS.

PesynbTaTaMn  BbINOMIHEHMA  aAMUHUCTPATUBHBLIX  Mpouedyp  ABNAKOTCA:
BblJaHHbIe 3aABUTENI0 A0r0BOP WM aKT npuema-rnepenayun.

3.7.3. Topsagok BblgaunM  (HanpaefeHWs)  pe3ynbTaTa  NpefoCTaB/IEHNS
MYHULMNAbHON YCNYTn:

3.7.3.1. Mpy obpaweHnn 3a8BUTENSA 3a Pe3yNbTaTOM MYHUUMMANIbHOW YCnyru B
ML, paboTHUK M®L| BbigaeT 3asBUTENO pPe3ynbTaT MYHUUUNANbHOW YCNyrn B
(bopme  3K3emnispa 3MEKTPOHHOrO [AOKYMeHTa Ha OymaxHom Hocutene. [1o
TpeboBaHMIO 3asBUTENA BMeCTe C 9K3eMMASPOM 3MEKTPOHHOro [AOKYMeHTa Ha
OYyMa>KHOM HOCuTene emy MpPefoCTaBNAeTCA 3K3eMMNAAp 3/1eKTPOHHOro [AOKYMeHTa
MyTeM ero 3arnucu Ha CbeMHbI HOCUTENb MH(OPMALMN WX HanpaBaeHUs 3K3eMnaspa
3N1EKTPOHHOI0 AOKYMEHTa MO 3NEKTPOHHOW noyTe B agpec 3assuTens. Mpu 3anucu Ha
CbeMHbIA HOCUTENb MHMOPMaUMM WU HanpaefieHUM 3K3emnaspa 31eKTPOHHOro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNAAP 3NEKTPOHHOro AOKYMEHTa Ha
OyMaKHOM HocuTene, N0 3MEeKTPOHHOM MnoyYTe WAEHTMUYHOCTb TaKOro 3K3emnasipa
3/IEKTPOHHOr0 [JOKYMeHTa 3K3eMNAsApYy 3S/EKTPOHHOIO [OKYMeHTa Ha OyMaXKHOM
HOCMTeNe 3aBepseTcs YMNONHOMOYEHHbIM COTPYAHUKOM C UCMO/Ib30BAHWEM YCUIEHHOM
KBa/IM(DULMPOBAHHOWN 3NEKTPOHHON MOAMNUCH.

ALMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaB/NMBaeMble HAaCTOALWMUM MYHKTOM,
BbIMOMIHAKTCA B MOPSAAKE O0YepeaHOCTV, B [AeHb NPUOLITUA 3adBUTENs B CPOKM,
YCTaHOB/IEHHbIE pernameHTom pa6otel ML,
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Pe3ynbTatamu BbIMOMHEHUA aAMUHUCTPATUBHbIX NPOLEAYP ABNAKOTCA: PuKcaumns
(bakTa Bblgaun pesynbTaTa NpefocTaBNeHUss MyHUUMNanbHoOn ycnyrn B AVIC M®L],
pe3ynbTart npefocTaBfeHUs MyHULUNAIBLHOW YCNYrW, BblAaHHbIA 3aABUTESIO.

3.7.3.2. Mpwn obpaleHNn 3aaBUTENA 3a pe3ynbTaTtOM MYHUUUMaNbHOW YCayru
yepe3 Pecnyb6nnMKaHCKWA nopTan 3asBUTEN0 B NINYHbIA KabWHET aBTOMaTUYECKU
HanpaBnseTCcAd  3MeKTPOHHbIA  00pa3  [OKYMeHTa, SAB/IAIOLWLErocA  pe3y/ibTaTom

npenocTaB/ieHNS MYHULMNATbHOWA ycnyru, NoANMCaHHbI YCWUIEHHOM
KBaMPULMPOBAHHON 3N1EKTPOHHOW MOAMUCHIO YMOIHOMOYEHHOIO AO/MKHOCTHOIO /inua
OpraHa.

ALMVHUCTPATUBHbIE nNpoLefypbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbINOMHAKOTCA B [eHb MNOAMNWCAHWUA OOKYMEHTa, MOATBEPXKAAIOLLEro MNpeaocTaB/ieHne
(oTKa3 B NpefoOCTaBNEHUN) MYHULMMANLHOW YCyrn, YNOJHOMOYEHHbIM AO/XHOCTHbLIM
nvuom OpraHa.

PesynbTtatamn  BbIMONHEHUA  aAMWUHUCTPATMBHLIX  Mpoueayp  ABNAKOTCA:
HanpasneHne (NpefocTaBfieHWe) C MWCMO/Mb30BaHMEM PecnybnnMkKaHCKOro noprana
3a8BUTENO [OKYMeHTa, NOATBEPXAAlOLLEro npeaoctaB/ieHne MYHULMNANbHON YyCnyru
(B TOM yucne 0TKa3 B NPeLoCTaBIEHUN MYHULUMNANLHOW YCyrh).

3.7.3.3. Mpn obpaleHnn 3aaBUTeNs 3a pe3ybTaTOM MYHULMNANbHOW YCyru B
OpraH, [O/HKHOCTHOE /WL, OTBETCTBEHHOE 3a Bblgayy (HanpasneHue) LOKYMEHTOB,
Bbl4aeT 3afBUTENI0 pe3ynbTaT MyHMUMnNanbHon ycnyru. o TpeboBaHUIO 3asaBUTENS
BMeCTe C 3K3eMMNSAPOM 3/IEKTPOHHOIO [OKYMeHTa Ha OyMaXHOM HocuTene emy
NpeLoCTaBNAeTCA 3K3eMNAAP 3N1eKTPOHHOIO AOKYMEHTA NYTEM €ro 3arnuncy Ha CbeMHbIiA
HOCUTE/Ib MHOPMALUN WM HanpaBfieHUA 3K3emnasapa 3NEeKTPOHHOIo AOKYMeHTa Mo
3/IEKTPOHHOI NoYTe B afpec 3aaBUTENS.

AIMWUHUCTPaTUBHbIE nNpoLesypbl, YCTaHaBNMBaeMble HaCTOAWMM MYHKTOM,
OCYLLEeCTBNAKOTCA B MOPAAKE O04YepefHOCTM, B [eHb MpubbITUA 3adBUTENA B
COOTBETCTBUU C [NpaBunamm BHYTPEHHEro TpyAo0Boro pacnopsaaka OpraHa.

Pe3ynbTatoM BbINONHEHUS aAMWUHUCTPATUBHBLIX MpoLesyp ABNAAKOTCA: (puKcaums
(bakTa  BblgauM  pesynbTata  MPeAoOCTaBleHUA  MYHUUMNaNbHOW  ycnyru B
aBTOMaTM3MPOBaHHON WHMOPMALMOHHOW CUCTEME, MNPefHa3HAuYeHHON [15 OKaszaHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.8. VicnpaBneHne TeXHUYeCcKnx oLwmboK

3.8.1. B cnyvae 06Hapy>XeHWst TEXHUYECKON OWNOKM B OKYMEHTE, ABMSHOLLEMCS
pe3ynbTaToOM MYHULMNANbHONI YCyru, 3aaBuUTeNb HanpaenseT B OpraH:

3asBNneHMe 06 WCNpaBfeHUM TEXHUYECKOW owmnbkn (npunoxeHne Ne 4 K
HacTosLLEMY afIMUHUCTPATUBHOMY PErnaMeHTy);

[OKYMEHT, BblfaHHbI/i 3asBUTENIO KaK pe3ynbTaT MYHWULWUMaNbHOR Ycnyru, B
KOTOPOM CO/iepXXMUTCS TEXHUYECKas OLLNOKa;

[OKYMEHTbI, VMeIOLLMe HPUANYECKYHO CWUMY, CBUAETENbCTBYIOLLME O HalUYUM
TEXHWUYECKOI OLLIMOKM.

3asBneHne 06 WUCMpaBNeHUN TEXHWUYECKON OLLIMGKM B CBEAEHUSAX, YKa3aHHbIX B
LOOKYMEHTE, SBNAIOLEMCS pe3y/IbTaTOM MyHULMNAbHOM YCNYr, NOAAeTCs 3asaBUTENIEM
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(YNONHOMOYEHHbIM NpeAcTaBUTENIEM) MOYTOBbLIM OTMNpasfieHnemM (B TOM u4ucne ¢
MCMONb30BAHMEM 3/IEKTPOHHOW MNOYTbl), M60 4Yepe3 PecnybimMKaHCKMIA mopTan Wam
MoL].

3.8.2. [10/HKHOCTHOE /IMLL0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, OCYLLEeCTB/AeT
npuem 3asaBneHnst 06 UCNpaBeHNN TEXHNUYECKON OLIMOKMK, PerncTpupyeT 3asBfieHue C
MPUNOXEHHBIMU AOKYMEHTaMWU W NepeaaeT UX AO/HKHOCTHOMY NULY, OTBETCTBEHHOMY
3a 06pab0oTKY [JOKYMEHTOB.

AAMUHUCTPATUBHbIE MNpOUEAYpbl, YCTaHaB/MBaeMble HACTOALMM  MYHKTOM,
BbIMOIHAKTCA B TeYEHME OAHOro paboyero AHS C AaTbl perucrpaumm 3asaseHus.

PesynbTaTamu BbIMOSIHEHUS aAMUHUCTPATMBHBIX NPOLeAyp ABNAKOTCA: NMPUHATOE
M 3aperncTpupoBaHHOe 3asBfieHME, HanpaB/ieHHOe Ha PacCMOTPEHWE AO/MKHOCTHOMY
Ny, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3.  [JO/DKHOCTHOe /MU0, OTBETCTBEHHOe 3a 06paboTKy [AOKYMEHTOB,
paccmaTpvBaeT [OKYMEHTbl W B LENSAX BHECEHUS WUCNPaBNeHNA B [JOKYMEHT,
ABNSAOWMIACS pe3ynbTaTOM NPeAoCcTaBNeHNs MYHUUMNANbHOM YyCnyru, OCyLecTBAseT
npoueaypbl, NpegyCMOTPEHHble MYHKTOM 3.5 afMWHUCTPATMBHOIO pernameHTa, W
BblJAeT WCNpaB/ieHHbI [OKYMEHT 3asBUTento (YrnosIHOMOYEHHOMY MPeLCTaBUTENIO)
NMYHO MO POCMUCb C U3bATUEM Y 3asBuTeNs (YNOSHOMOYEHHOro npeacTaBUTENs)
opurvHana OKyMeHTa, B KOTOPOM COAEPXXUTCA TeXHMYecKas owmnobKa, Uan HanpasnseT
B ajpec 3afBWUTENA MOYTOBbIM OTMpaB/ieHMeM (NOCPeACTBOM 3/IEKTPOHHON MOYTbI)
MACbMO O BO3MOXHOCTM MOMlyYeHUst [OKYMeHTa Mpu npegoctaBneHnn B OpraH
opurvHana JOKYMeHTa, B KOTOPOM COAEPXUTCA TEXHUYECKast OLIMOKa.

AAMUHUCTPATUBHbIE MNpOUeaypbl, YCTaHaB/MBaeMble HACTOALMUM  MYHKTOM,
BbINO/HAKOTCA B TeYeHMEe [ABYX paboumx AHeil nocne 06HapYy>XeHUst TeXHUYECKOW
OWWNOKN WM MofydyeHns OT /o60ro 3auHTEPECOBaHHOrO /unua 3asBfeHUs O
AONYLLEHHOW OLLNGKE.

PesynbTatamu  BbINONHEHUS  aAMUHUCTPATMBHLIX  NpOUeayp  ABNAKOTCS:
Bblf@HHbI/ (HanpaB/eHHbIA) 3a9BUTENIO [LOKYMEHT.

4. MopsaoK 1 hopMbl KOHTPONS 3a NPeaocTaBAeHNeM MYHULMUMANbHOW
yCnyru

4.1. TTopsAA0K OCYLLECTB/IEHMA TEKYLLEro KOHTPO/A 3a COO6M0AEHNEM N UCTIONHEHNEM
OTBETCTBEHHbIMW AO/MKHOCTHBLIMW NLAMW NOMOXEHWNIA afiMUHNCTPATUBHOIO
pernaMmeHTa U UHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, YCTaHABNBAKOLLNX TPeboBaHNS K
NPeaoCTaBNEHNIO MyHMULMNANLHOW YCNYTK, a TaKXe NPUHATUEM UMW PELLEHNIA

KOHTpO/b 32 NONHOTON M Ka4ecTBOM MPeAOoCTaBNEHMS MYHULMNANbHOW YCIyru
BK/HOYAET B Ce6A BbISB/IEHME W YCTPaHeHWEe HapyLUeHWn nNpas 3asaBuTeNien, NpoBeaeHne
NPOBEPOK cobGNoAeHUs  npoueayp NpPeaocTaBNeHMs  MYyHUUMMNANbHOM  YCNyru,
NMOAroTOBKY pelleHnid Ha aencTeus (6e3aeincTBme) AOMKHOCTHbBIX /AL OpraHa MecTHOro
camoyrnpaB/ieHus.

dopmamMy  KOHTPONIA 3a COOMOAEHMEM  WUCMOSIHEHUS  aAMWHUCTPATUBHbIX
npoueayp SBAAOTCS:
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1) npoBepka W cOrnacoBaHue MPOEKTOB [IOKYMEHTOB MO MpPeaoCTaBNeHuHo
MYHULMNANbHOW yCnyriu;

2) NpoBOAMMbIE B YCTAHOBNEHHOM  MOPsSAKE  MPOBEPKU  BefAeHWS
[,eN0onpov3BOACTBA;

3) NpoBe/ieHNe B YCTAHOBMIEHHOM MOPSIKE KOHTPO/bHbLIX NPOBEPOK COBMIOAEHNS
npoueayp NpefocTaBNeHUs MYHULIMNANbHON YCnyr.

B uensx TeKyWero KOHTPONs WCMOMb3yHTCS CBeAEeHMs, KMetolinecs B
3NeKTPOHHO 6ase [aHHbIX, CNY>XebHas KOPPeCnoHAEHLWs, YCTHas W MUCbMEHHas
MH(opMaLMS JO/MKHOCTHBIX /UL, OCYLLECTBASIOLMX BbINOSHEHNE aAMUHUCTPATUBHBIX
npoueayp, XypHasbl yYeTa COOTBETCTBYHOLLMX AOKYMEHTOB U ApYrue CBEAEHNS.

[Ns OCYLLLECTBNEHNS KOHTPO/IS 3a COBEPLLEHMEM [eCTBUIA NpW NpefocTaBneHun
MYHULMNANbHOW YCAYrM W MPUHATUN PeLleHUi A PyKOBOAMTENO OpraHa MEeCTHOro
camoynpaBfeHuss  NpefcTaBNAlOTCA  CNpaBKM O  pe3ynbTaTax  MpeAocTaBfieHus
MYHULMNaNbHOW YCnyru.

O CNyyYasx v NPUUMHaX HapyLLeHWs CPOKOB, NOCNeA0BaTENbHOCTY U COAepPXKaHMs
afIMUHUCTPATMBHbLIX MpPOLeAyP [AO/MKHOCTHbIE /NULA HeMeANeHHO WH(OPMUPYHOT
PYKOBOAUTENS OpraHa, MpeaoCTaBNSIOWEr0 MYHULUMNANbHYIO YCAYry, a TakXe
NpeanpUHNMAOT CPOUHbIE MePbI MO YCTPAHEHUIO HapYLLEHWIA.

TeKyWmnii  KOHTpPONb 3a COGMOAEHMEM  MOCnefoBaTeNbHOCTU  [eiCTBWA,
ONPeAeneHHbIX  aAMUHUCTPATMBHLIMK  MpouedypamMu MO NPeAOCTaBNEHMIO
MYHULMNANbHOM YCNyru, OCYLLEeCTBASETCA 3aMecTUTeNleM PYKOBOAWUTENS oOpraHa
MECTHOr0  CaMOynpaB/ieHWs, OTBETCTBEHHbIM 3a OpraHu3auuto  paboTbl MO
NPeAoCTaBNEHNIO MYHULMNANLHOW YCNyrn, HayalbHUKOM OTAena, OCYLLECTBASIOLLErO
opraHu3aumio paboTbl N0 NPeAOCTaBNEHNIO MyHULMMNANIbHOW YCNyTiA.

MepeyeHb  AOMKHOCTHbIX /AL,  OCYLLECTBASIOWNX  TEKYLIMIA  KOHTPO/b,
yCTaHaBNMBAETCA MOMOXEHUAMWU O CTPYKTYPHbIX MOApa3feneHnsx opraHa MecTHOro
caMoynpaBneHnst U JOMKHOCTHbIMW pernameHTamu.

4.2. TlopaaoK v NepUoANYHOCTb OCYLLLECTB/IEHUS NNAHOBbLIX U BHEMMIAHOBbLIX NPOBEPOK
MONHOTbI M KayecTBa NPefoCTaBNeHNS MYHULMNANbHOI YCAYri, B TOM YKC/e MOPALOK
1 (hopMbl KOHTPONS 3a MOHOTOW 1 KaueCTBOM NpefoCTaBNeHNs MYHULUNANbHOM
ycnyru

4.2.1. KOHTPO/b 3a MOMHOTOM U Ka4yeCTBOM NpeAoCcTaB/IeHNs MyHULIMNANbHOW
YCNyrn OCyLLecTBNSETCA B popmax:

1) npoBefeHNsA NPOBEPOK;

2) paccMOTpPeHMA Xanob 3asaBuTenein Ha aencteus (6esneincteme) OpraHa, a
TaKXXe NX AO/MKHOCTHbIX /L, MYHULUMNANbHbIX CYXXaLLNX.

4.2.2. B uUenax OCYLECTBNEHUS KOHTPONS 3a [MOMHOTOM W KayeCTBOM
npefocTaB/fieHNs MyHUUMNAbHOW YCNyrn NPOBOASATCA M1aHOBble W BHEMNAHOBbIE
nposepkn. T1opsagoK U MepuoAMYHOCTb  OCYLLLECTB/IEHUSA  MJ1aHOBbLIX  MPOBEPOK
yCTaHaB/MBaeTCA njaHoM paboTbl OpraHa. Npn NpoBepke MOryT paccMaTpmMBaTbCA BCe
BOMPOCHI, CBAi3aHHble C NpPefOCTaBNeHNEM MYHULMNANbHOW YCnyrn (KOMMJIEKCHbIe
MPOBEPKKN), WA OTAE/NbHbIA BOMPOC, CBA3AHHbLIA C NPefoCcTaBeHNneM MYHULMNANbHOW
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ycnyrn  (TemaTuuyeckue npoBepku). [1poBepka TakXke MOXET MPOBOAUTLCA MO
KOHKPETHOW >kanobe 3asBUTENS.

4.2.3. BHennaHoBble NPOBEPKU MPOBOAATCA B CBS3M C MPOBEPKOW YCTpaHeHus
paHee BbIAB/IEHHbIX HapYyLIEHW agMUHUCTPATUBHOIO pernameHTa, a Takxe B Ciy4vae
nonyyeHns >xanob 3asBuTenein Ha pgeicteua (6esgeincteme) OpraHa, a TakKXe WX
AO/IXKHOCTHBIX /AL, MYHULMMANbHBIX CAYXXALLNX.

4.2.4. Pe3ynbTaTbl NPOBEPKN OOPMAAIOTCA B BUAE aKTa MPOBEPKU, B KOTOPOM
YKa3blBaKOTCA BbIAB/NEHHbIE HEAOCTATKN U NPELJIOXKEHUSA MO UX YCTPaHEHUHO.

4.3. OTBETCTBEHHOCTb [JO/MKHOCTHBIX WL, OpraHa, NpeAoCTaBNSIOLLIENO
MYHULMNaNbHYIO YCNyry, 3a pelleHns u aeicteus (6e3aeiicTeme), NpUHMMaeMble
(oCyLLECTBNSAEMbIE) UMW B X0A€e MPeAOCTaBNeHNS MyHULMMANbHOR YCnyTu

Mo pe3ynbTaTam NPOBEAEHHbIX NPOBEPOK B Clyyae BbISBNEHWUSA HapyLLEHWI npas
3aBUTENEN BWHOBHbIE NMLA MPUBMEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuitickoin depepauun.

PyKoBOAMTENb OpraHa MeCTHOro camoyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PACCMOTPEHME 3asiB/IEHNIA.

PykoBoguTenb (3amMecTuTeNlb PYKOBOAMTENSA) CTPYKTYPHOro noppaspenieHns
opraHa MeCTHOro camoyrnpaB/eHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU
(vnn) HeHagnexallee BbINOMHEHWE aAMWHUCTPATUBHbLIX [AEACTBUIA, YKasaHHbIX B
pasgene 3 aAMUHUCTPATMBHOIO pPeriaMeHTa.

[O/MKHOCTHbIE NMLA W WHble MYHUUWNANbHble CAyXalue 3a peweHus wu
nectens (6e3nencTeme), NpUHMUMaeMble (OCYLLIECTBNSIEMbIE) B XOAe MPeAoCTaB/EHUS
MYHULMNAbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNbCTBOM MOPSAKE.

4.4. TTonoXeHns, xapakTepuayoLime TpeboBaHMa K NOpPsSAKY 1 hopmMam KOHTPONS 3a
npeaocTaBneHNeM MYHULUNAbLHOM YCNYTK, B TOM YMC/IE CO CTOPOHbI rpaxaaH, nx
00beMHEHNIA 1 OpraHn3aL i

KOoHTponb 3a nNpeaocTaBieHNEM MYHULMNANBHON YCAYrM CO CTOPOHbI FpaXkaaH,
MX O0O6beAVHEHWIA W OpraHmM3aunii, OCYLLECTBASETCS MOCPEACTBOM OTKPbITOCTY
NesTeNbHOCTM  OpraHa  MeCTHOro  caMoyrnpaBfeHuss  npu  NpeaocTaBNeHUK
MYHUUMNANbLHOW  YCNYrW, MONYYeHUS  MOMHOW, aKTya/lbHOW WU [10CTOBEPHOWN
MHOpMaUMM 0 MopsaKe NPefOCTaBNEHUS MYHULUMNANbHON YCAYrM U BO3MOXHOCTU
AocyaebHOro paccMoTpeHus obpalleHnii  (kano6) B npouecce nNpeaocTaBneHUs
MYHULUUNANLHOR YCAyrn.

5. [jocyaebHblin (BHeCYAeOHbIN) NOPSAOK 06XKanoBaHUA peLleHnin u aeicTBUI
(6e3meiicTBUA) opraHa, NPeaoCTaBIAOLWEro MyHULUMNANbHYO yCnyry,
MHOFO(YHKLMOHANbHOIO LEeHTpa NpeaocTaBNeHNs roCyAapCTBEHHbIX U
MYHULUMNANbHbIX YCNYT, OpraHn3auynii, ykasaHHblX B Yactu 1.1 ctaTbn 16



30

defepanbHOro 3akoHa Ne210-d 3, a TakXKe UX 4O/IKHOCTHbIX N1y,
MYHMUMNANbHbIX CMyXalwnx, paboTHNUKOB

5.1. 3aaBUTENM MMEIOT MPaBO Ha 06XanoBaHWe B AocyAe6HOM MopsAKe peLLeHui
n nencteuii (6e30eCTBUS) OpraHa, MpPeaoCcTaBNAKOWEr0 MYHULUNANbHYK YCAyry,
OO/MKHOCTHOIO  /Mua  opraHa, MpefoCTaBfAOWEro  MyHULUMMANbHY  YCayry,
MYHUUMNAIbHOTO  CAY)XKallero,  PyKOBOAWUTENA  opraHa,  NpeAocTaBisatoLLero
MYHULMNANbHYHO ycnyry, MHOTO(YHKLMOHANIbHOI O LIeHTPa, paboTHMKa
MHOIOYHKLMNOHA/IbHOrO LIEHTPa, OpraHun3aumnii, npeaycMOTPeHHbIX YacTbio 1.1 cTaTby
16 depepanbHOro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3asBMTE/Ib MOXET 00PaTUTLCA C XKanobow, B TOM YMC/e B CNeAyHOLWmMX Cnyyasnx:

1) HapylleHne cpoKa permcTpauumn 3anpoca 0 NPeaocTaBAEHUN MYHULUNANbHOMN
YyCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepancHoro 3akoHa Ne 210-d3;

2) HapylleHMe CpOKa MnpefoCTaBfeHUs MyHMLMNaNbHOW ycnyru. B ykazaHHOM
cnydyae pocypebHoe (BHecyae6HOe) 06XasfioBaHME 3asBUTENEM PELUEHWMI U AeACTBUIA
(6e3aeicTBNA) MHOFOMYHKLUNOHAILHOIO LEHTpa, paboTHUKA MHOMOMYHKLUWOHA/IbHOIO
LleHTpa BO3MOXHO B C/lyvae, €CM Ha MHOrOQYHKUMOHA/bHbIA LEHTP, PELeHns u
penctems  (6e34eiiCTBME)  KOTOPOro  0OXKanykTcsd, BO3NOXKEHAa  (PYHKUMA MO
NnpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHUUMNA/bHbIX YCAYr B MOAHOM 00beMe B
nopagke, onpegeneHHom YacTtbio 1.3 ctatbh 16 ®PesepancHoro 3akoHa Ne 210-93;

3) TpeboBaHWe y 3as8BUTENSA JOKYMEHTOB MM UHGOPMaLMK b0 OCYLLECTBNEHNS
AENCTBUI, nNpeAacTaBNeHMEe WANM  OCYLECTB/EHME KOTOPbIX He npeaycMOTPEHO
HOPMAaTUBHbIMX MpPaBOBbIMW akTamu Poccuitickoin  depepaumm, HOPMATUBHbIMU
NpaBoOBbIMW akTaMu Pecny6nvku TatapcTaH, MyHMUMMaNbHbIMWA MPaBOBbIMU aKTamMu
A9 NpefocTaBneHnsa MyHULUNAbHON YCyTu;

4) 0oTKa3 B MNpueMe AOKYMEHTOB, MNpefoCTaB/ieHNe KOTOPbIX MPeayCMOTPEHO
HOPMAaTUBHbIMX MpPaBOBbIMW  akTamu Poccuidickoin  degepaumm, HOPMaTUBHbIMU
npaBoOBbIMK akTaMu Pecny6nmkn TaTapcTaH, MyHULUMNaAbHbIMW MNPaBOBbIMW aKTaMu
ANS NpefoCTaBNeHUSs MyHMUMNANbHOW YCNYTK, Y 3asBUTENS;

5) 0TKa3 B NpeAocTaBfieHN MYHULUNAIbHOW YCNYTri, eCIM OCHOBaHMA O0TKasa He
npeaycMoTpeHbl (hefdepasbHbIMK 3aKOHAMU W NPUHATBIMU B COOTBETCTBUM C HUMU
WHbIMW HOPMaTMBHbIMW MPaBOBbIMK akTamu Poccuiickoin dPegepaunn, 3akoHamm U
NHbIMM HOPMaTUBHbIMW NpPaBoOBbIMU aKTamu Pecny61nku TaTapcTaH,
MyHAUMNAIbHBIMX  MPaBOBbIMM  akTamn. B ykasaHHOM  cfyyae  gocyae6Hoe
(BHecyniebHOE) 06XanoBaHMe 3asBUTENIEM PELEHUA W aeicTBuin  (6e34enCcTBUS)
MHOrOYHKLUMOHA/IbHOIO  LeHTpa, paboTHMKA MHOrOQYHKLUMOHAIbHOIO  LEHTpa
BO3MOXHO B C/lyyae, €c/iM Ha MHOFOMYHKLMWOHANbHbIA LEHTP, PELUEHUS U AeNCTBUS
(6e3neincTBme) KOTOPOro 06XanyrTcsd, BO3/0XeHa MYHKUMS N0 MpeaocTaBieHuUto
COOTBETCTBYHOLWMX MYyHUUMNANbHbIX YCAYr B MNOAHOM 00bemMe B  MOPS[KE,
onpeaeneHHoM Yactbio 1.3 cTtatbi 16 PepepanbHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS MPU MPEAOCTaB/IEHUM MYHULMNANBHOW YCNyru
nnatbl, He MPeAyCMOTPEHHON HOPMaTUBHLIMK MPaBOBbIMKA akKTaMu Poccuiickoi
degepaunn,  HOpMaTMBHbLIMKM  NpPaBOBbIMW  akTamu  Pecny6nmkm  TartapcTaH,
MYHULMNA/IbHBIMUX MPaBOBLIMWN aKTamu;
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7) 0TKa3 opraHa, NPefoCTaBAOLEro MyHUUUNAIbHYIO YCNyry, LO/HKHOCTHOIO
NnuUa opraHa, NpefoCTaBAAKOLWEro MyHUUUNAbHYO YCIYry, MHOTO(YHKLMOHANbHOIO
LeHTpa, paboTHUKA MHOTO(PYHKLMOHANBHOIO LIEHTPa, OpraHn3aunii, NpesyCMOTPEHHbIX
yacTeto 1.1 crtatem 16 depepanbHoro 3akoHa Ne 210-P3, uim mx paboOTHUMKOB B
MCMNpaBieHMN [OMYLLEHHbIX UMW OMevyaToK M OWMOOK B BblJaHHbIX B pe3yfibrare
npegocTaBfieHNss  MyHMUMMANbHOW  yCNyrm  [OKYMeHTax /iMbo  HapylueHue
YCTaHOB/IEHHOr0 CpOKa TakKuxX ucnpasneHWid. B ykasaHHOM cnyyae focyaebHoe
(BHecynebHoe) 06)kanoBaHMe 3afBUTENEM pelleHuid W aelcTBuin  (6e3nenicTens)
MHOTO)YHKLMOHA/IbHOTO  LUEHTpa, paboTHMKA MHOrog)yHKUMOHANbHOrO  LEeHTpa
BO3MOXHO B C/lyyae, €c/iv Ha MHOrO()YHKLUMOHA/bHbLIA LEHTP, PeLleHns 1 LeicTBus
(6e3neincTBre) KOTOPOro 06Xa/nyrTcs, BO3/0XKEeHa QYHKUMS N0 MpeaocTaBieHUto
COOTBETCTBYHOLWMX MYHULUMNANbHLIX YCAYr B MNOAHOM 00bemMe B  MOPSAKE,
onpeaeneHHoM yacTtbto 1.3 cTatbk 16 PepepasibHOro 3akoHa Ne 210-d3,;

8) HapylweHue cpoka uaM MopsAka BblgauyuM [LOKYMEHTOB MO pe3y/ibraram
npeaocTaBfeHnss MyHULUNAIbHOR YCNyTK;

9) npuocTaHoOBNEHME NPeLOCTaBNeHNA MYHULMMNANLHON YCYr, eCN OCHOBaHMA
NMPUOCTAHOB/IEHUSA He NpPefyCMOTPeHbl (efepasibHbIMM 3aKOHaMMU W MPUHATBIMUA B
COOTBETCTBMM C HMMM WHLIMW HOPMATUBHLIMW MPABOBbIMW aKTaMu POCCUIACKOM
degepaunn, 3aKOHaMM M MHBIMW HOPMATUBHbLIMW MPABOBbIMW akTamu Pecny6anKu
TaTtapcTaH, MyHMLMMNaNbHLIMX MPaBOBbIMU aktaMu. B ykazaHHOM cfiyyae gocypebHoe
(BHecysnebHOe) o00)XanoBaHWe 3asBUTENeM pelleHUd W aeidcTBuid  (6e3neicTBmA)
MHOTO)YHKLMOHANIbHOIO  LeHTpa, paboTHMKA MHOrOMYHKUMOHAMIBHOIO  LeHTpa
BO3MOXHO B C/lyyae, eCc/ivM Ha MHOrFO(YHKUWOHANbHbLIA LEHTP, PelleHns n AencTBus
(6e3neiicTBME) KOTOPOro 06XanyrTcs, BO3M0XEHAa QYHKUMS MO0 MPeaocTaBNeHUIO
COOTBETCTBYHOLWMX MYHUUUNANbHBIX  YCYr B MOSIHOM 00bemMe B  MOPALKE,
onpeaeneHHoM yacTtbto 1.3 cTatbk 16 defepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHue Yy 3asaBMTENA NPWU MPeAoCTaBNEHUN MYHULUNANBHOW YCyru
JOKYMEHTOB UMW WHOPMauuK, OoTcyTcTBuMe u (M1M) HeLOCTOBEPHOCTb KOTOPbIX He
YyKa3blBa/IMCb NPV NepBOHaYa/IbHOM 0TKa3e B MpueMe [OKYMEHTOB, HeOOX0AUMbIX A4NA
NpefoCcTaBNeHNs MYHULUNAIBHOW yCyru, nMbo B NpefocTaBleHUM MYHULUNAIbHOWA
YCNyru, 3a UCK/YEeHNeM Cy4yaeB, NpefyCMOTPEHHbIX NMYHKTOM 4 4yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-$3. B ykasaHHOM cny4vae fgocyae6Hoe (BHecynebHOe)
o6)asioBaHue 3afBUTeNEM peLLeHuni 7 LencTBnin (6e3peincTeuA)
MHOTO)YHKLMOHANIbHOTO  LeHTpa, paboTHUKA MHOrOMYHKLMOHAIbHOIO  LeHTpa
BO3MOXHO B C/lyyae, eciv Ha MHOrO(YHKLMOHANbHbLIA LEHTP, PeLleHns n AencTBuS
(6e3neiicTBME) KOTOPOro 06XanyrTcs, BO3/0XEHAa QYHKUMS MO0 MPeaoCcTaBleHMIO
COOTBETCTBYHOLWMX MYHUUUNANIbHBIX  YCAYr B MOMHOM 00bemMe B  MOPALKE,
onpefeneHHoM yactbio 1.3 cTatbM 16 defepanbHOro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetca B MNUCbMEHHOW (hopMe Ha OyMaKHOM HocuTene, B
3/IEKTPOHHON  (hopme B oOpraH, MNPefOCTaBNAOWMA  MYyHUUMNANBHYO  YCHyrY,
MHOTO(DYHKLMOHA/IbHbIA LEeHTP 60 B COOTBETCTBYHOLWMIA OpraH rocyAapCTBeHHOM
BNacT, SBNSAKOWMIACA yypeauTenem MHOroQyHKLMOHaNIbHOIO LeHTpa (ganee -
yuypeauTesis  MHOTO(YHKUMOHANLHOIMO  LEHTpa), a Takke B  OpraHusauumu,
npefycMOTpPeHHble YacTblo 1.1 ctatby 16 ®PefepanbHoro 3akoHa Ne 210-d3. XKanobbl
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Ha peweHna u aeidcTeusa (6e3nencTBMe) PYKOBOAMTENS OpraHa, NpeAocTaBnAHOLLErO
MYHULMUNANIbHYIO YCYTy, NOLAKTCS B BbILUECTOALWMI opraH (Npy ero Hananmuum) nnéo B
C/lyyae ero OTCYTCTBUA PacCMaTpMBAKOTCA HEMOCPeACTBEHHO PYKOBOAMTENEM OpraHa,
NPeAoCTaBNAOWEro MyHUUMNaNbHY ycnyry. >XKanobbl Ha peleHus W [LencTeus
(6e3neincTBme) pabOTHMKA MHOTOQYHKLUMOHA/ILHOIO LieHTPa NoAatoTCcs PYKOBOAUTENHO
3TOr0  MHOFO(YHKUMOHA/NIbHOTO  LeHTpa. >Kanobbl Ha peweHWs W [elncTeus
(6e3geicTame) MHOrO(DYHKLMOHANbHOI0 LleHTpa nogartorcs yupeamTento
MHOrOYHKLMOHAIbHOTO  LeHTpa WAM  AO/DKHOCTHOMY  /nuy, YMNOIHOMOYEHHOMY
HOPMaTMBHbLIM NPaBOBbIM aKTOM Pecny6nukmn TartapcTaH. >Xanobbl Ha pelleHus u
neiictena (6e3nencTBne) pabOTHMKOB OpraHM3auvin, MpegycMOTPEHHbIX YacTbio 1.1
cTatb 16 depepanbHOro 3akoHa Ne 210-®3, noparwTcA PYKOBOAUTENAM  3TUX
opraHu3aLuii.

XKanoba Ha pelwleHus un feicteus (6e3feincTene) opraHa, MpefoCTaBAOLLENO
MYHULMMNANbHYIO  YCNyry, AO/MKHOCTHOrO  /iMua opraHa, NpefoCTaBAsOLWEro
MYHULMNANbHYIO  YCNYry, MYHUUMMNaNbHOTO CAy>XKallero, PyKOBOAMTENS OpraHa,
NPeAoCcTaBNAOWEro MyHULMNANbHYIO YCNYry, MOXEeT ObITb HarnpaB/ieHa Mo rouTe,
yepes  MHOrOQYHKLMOHa/bHbIA  LEHTP, C  MCMOo/Ib30BaHWEM  WH(OPMaLVNOHHO-
TeNeKOMMYHUKaLUMOHHON  ceTn  «V/IHTepHeT»,  ojuuuanbHOro caimta  opraHa,
NpefocTaBfAoWero  MyHUUMnanbHyr  ycnyry,  EguHoro  noprtana  1nbo
Pecny6nMKaHCKOro noprtana, MHPOPMaLNOHHON CUCTEMbI [OCYAEOHOro 06XXanoBaHus,
a TaKXXe MOXET ObITb NPUHATA NPU IMYHOM MpUemMe 3asBuTens. XKanoba Ha peleHuns u
AencTema (6e3nencTaue) MHOr0(hYHKLMOHaNbHOI0 LieHTpa, paboTHMKa
MHOTO)YHKLMOHANIbHOTO  LEeHTpa MOXeT OblTb  HanpaBneHa no  noyte, C
NCMNONb30BaHNEM  UH(POPMaLMOHHO-TENEKOMMYHMKAUMOHHON  ceTn  «/IHTepHeT»,
ouumManbLHOro calta MHOro)yHKLUWOHANbHOrO LUeHTpa, EamMHOro noptana nv6o
Pecny6mnKaHCKOro noprana, MHPOPMaLNOHHON CUCTEMbI [OCYAEeOHOro 06XKanoBaHus,
a TaKXXe MOXET ObITb NPUHATA MPU IMYHOM MpuemMe 3asBuTens. XKanoba Ha peLLeHuns u
nenctens (6e3nencTene) opraHuzaumid, nNpeaycMOTPeHHbIX YacTbto 11 cTaTbu 16
depepanbHOro 3akoHa Ne 210-d3, a Takke UX pabOTHMKOB MOXeT ObiTb Hanpas/ieHa
Mo noyte, C MWCNONb30BaHMEM MHMOPMaLMOHHO-TENIEKOMMYHUKALMOHHOW  CeTu
«HTepHEeT», O(uMuManbHbIX CaTOB 3TUX OpraHu3auui, EauHOro noprtana nm6o
Pecny6/MKaHCKOro nopTana, a Takke MOXeT OblTb NPUHATA MNpPU JIMYHOM Mpueme
3aABUTENS.

5.3. XKanoba fo/mKHa cofepxarb:

1) HaMMmeHOBaHWe opraHa, MpPeAoCTaBMAOWEr0 MYHALUNATBHYO  YCAyTy,
[AO/HKHOCTHOrO /fiMua opraHa, MpefocTaBfAOWEro MyHUUUNanbHYO ycnyry, nméo
MYHUUUNAbHOTO CNYXaLlero, MHOro(yHKLMOHA/IbHOIO LIEHTPa, ero pyKoBOAUTENA U
(unn) paboOTHMKa, oOpraHusauuii, nNpeaycMOTPEHHbIX 4YacTbto 11 crtatbn 16
depepanbHOro 3akoHa Ne 210-P3, nx pykosoguteneit n (Mnmn) paboTHUKOB, PeLLEHNS K
nencTens (6e3nencTeme) KoTopbiX 06XKanyrTes;

2) (hamunuo, MMA, OTYecTBO (MocrefgHee - MPU HannMyuKm), CBeAEHUS O MecTe
XUTENbCTBA 3ai9BUTENSA - (PU3MYECKOro nuua NMbo HauMeHoBaHWe, CBeAEHUS O MecTe
HaX0X/AeHWA 3aiBUTENS - IOPUAMYECKOrO LA, a TakKe HoMep (HoMepa) KOHTaKTHOro
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TeneoHa, agpec (agpeca) 3N1eKTPOHHON MOYTbl (MPU HaNM4YMK) U NOYTOBbLIA adpec, Mo
KOTOPbIM A0/1KEeH ObITb HaMpaB/ieH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyemblX pelleHusix U gerctemax (6e3gencTBum) opraHa,
npegoCcTaBNAKOLWEro  MYHUUUNANbHYO  yCnyry, [OO/DKHOCTHOrO  /uvua  opraHa,
NpefoCTaBAAKWEro MYHUUMMNATbHYO YCNyry, Nnéo MYHULMMaNbHOIO CAy>Xallero,
MHOTO(YHKLMOHANIbHOIO  LIeHTpa, pPaboTHMKA MHOrOQYHKLMOHANIbHOIO  LEHTpa,
opraHu3aunin, npeaycMoTpeHHbIX YacTbto 1.1 cTaTby 16 PesepanbHOro 3akoHa Ne 210-
®3, X pabOTHUKOB;

4) [0BOAbl, Ha OCHOBAHMM KOTOPbIX 3aABUTE/Ib He COrfaceH C peLleHVeMm W
aeinctemeM (6e3gencTBmemM) opraHa, NPefOCTaBAAKOLWEro MYHULUNANbHY YCNyry,
[AO/DKHOCTHOrO /ila opraHa, npefoCTaBfAOLWEro MYHUUUNANbHYK YCayry, nnbo
MYHUUUNANLHOTO  CAY>XKawero,  MHOrOPYHKUMOHa/IbHOIO  LeHTpa,  paboTHuMKa
MHOTO(YHKLMOHANIbHOIO LIEHTpa, opraHu3auyuii, NpeaycMoTPeHHbIX YacTblo 1.1 cTaTby
16 depepanbHoro 3akoHa No 210-®3, mx paboTHMKOB. 3asBUTENleM MOTyT ObITb
npeacTasneHbl LOKYMEHTbI (MPU Hannuuu), MOATBEPXKAAKOLME [O0BOAbI 3afaBUTENS,
NM6o X Konuw.

5.4. TNocTynusLlas xanoba NognexuT pernctpaymm B CPOK He no3gHee paboyero
[HA, CNefyroLwero 3a AHeM NocTynaeHus.

5.5. Xanoba, noctynuBwas B oOpraH, MPeAOCTaBAAOWNA MYHULUNANbHYHO
YCNyry, MHOFOMYHKUMOHA/IbHBIN  LEHTP, Y4peauTesto  MHOTO(YHKLMOHaNbLHOIO
LeHTpa, B opraHusauuu, npegycMoTpeHHble 4acTbto 11 cTatbm 16 depepanbHOro
3akoHa No 210-®3, nmM60 BbllWecTOAWMIA opraH (MpU ero Haauumm), NOANeXuUT
PacCMOTPEHMIO B TeYeHMe NATHaguaTy paboymx AHeid CO AHS ee perucrpayuu, a B
ciyyae 006)KanioBaHMA OTKasa opraHa, MpefoCTaB/AOWEro MyHUUUNATbHY YCAyTy,
MHOTO(YHKLMOHANIbHOIO LIEHTpa, OpraHu3ayui, npeaycMOTPeHHbIX YacTblo 1.1 cTatbu
16 ®epepanbHOro 3akoHa Ne 210-P3, B npueme [LOKYMEHTOB Yy 3adBUTeNs nnb6o B
MCMpPaBNEHNMN [ONYLEHHbIX OMeYaToOK M OWWUbOoK WA B CAyyvae 06XKaoBaHUS
HapyLUeHNA YCTaHOB/IEHHOrO CPOKa TakKWUX WCMpPaBeHWn - B TeyeHue NATU paboumx
QHEN Co AHS ee perncTpauuu.

5.6. Mo pesynbTaTaM pacCMOTPeHUs >Kasiobbl MPUHMMAETCA OLHO U3 CefyroLmnX
peLUeHNIA:

1) »xanoba y[oB/eTBOPSAETCA, B TOM uucne B (OpMeE OTMEHbI MPUHATOrO
peLleHns, ncnpasneHns AOMYLLEeHHbIX ONneYyaTok U OWKNOOK B BblAaHHbLIX B pe3ysbTare
NpefocTaBNeHNs  MYHUUMNaNbHOW  yClyrM  JOKYMeHTax, BO3Bpara 3asBUTESIO
[EHEeXHbIX CpPeAcTB, B3WMaHWe KOTOPbIX He NpegycMOTPEHO HOPMaTUBHbIMU
npaBoBbIMM akTamy Poccuiickon Pefepaumn, HOPMATMBHLIMU MPABOBLIMU aKTaMu
Pecnybnunku TatapcrtaH, MyHULUNAbHbIMW NPaBOBbIMU aKTaMu;

2) B Y[10BNIETBOPEHUN Xa/100bl 0TKa3bIBaETCH.

He nosgHee AHA, cnefylowlero 3a [AHEM MPUHATUA peLlleHns, yKa3aHHOro B
HaCcTosILLEM MNYHKTe, 3adBUTE/Il0 B MUCbMEHHON (HOPME W MO >KeNaHWKo 3asBUTeNs B
3NIEKTPOHHON  (popmMe  HarnpaBnseTcd MOTMBMPOBaHHbLIA OTBET O pesysibrarax
pPacCcMOTPEHNS XKanoobbl.

5.7. B cnyyae npu3HaHusA anobbl nofnexallein ynoBNETBOPEHUIO B OTBETE
3a9BUTE/NI0 O pesy/ibTaTtax PacCMOTPEHMUS »Xanobbl AaeTcs UH(opMauus o LencTBusx,
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OCYLLLeCTB/NIIEMbIX ~ OpraHom,  MPeAocTaBfAOWMM  MYHULMUMANLHYIO  YCAyry,
MHOTO()YHKLMOHA/IbHbIM LIEeHTPOM /IM60 opraHu3auuen, NpesycMOTPeHHON YacToio 1.1
cTaTbn 16 ®PepepanbHOro 3akoHa Ne 210-d3, B Uensax Hesame[UTEbHOI0 YCTPaHEeHNA
BbISIB/IEHHbIX HapyLUeHWU Npu OKasaHWW MYHULMNASbHOW YCNYTK, a TakXKe NPUHOCATCA
M3BUHEHWA 3a [OCTaB/IEHHbIe HEeYA06CTBa M YKasblBaeTCa UH(OpMaLUs 0 JasibHeRLNX
[AENCTBUAX, KOTOpble HEeo6XOAUMMO COBEPLUNTb 3asABMTEN0 B LENAX MonydeHus
MYHULUMUNASIbHOR YCNYT L.

5.8. B cniyyae npu3HaHWa Xanobbl He nogsiexallell yA0BNeTBOPEHUIO B OTBETE
3afBUTENIl0 0 pesynbTaTax pPacCMOTPEHUA >Kanobbl [alTcs  apryMeHTMPOBaHHbIe
PasbACHEHUs O NPUYMHAX MPUHATOrO pPeLleHWs, a TakKxke WHQopMauma O Mopsake
00)anoBaHua NPUHATOrO PeLLEHWS.

5.9. B cnyyae ycTaHOB/IEHWA B X0 WX MO pe3yfibTataM PacCMOTPEHMUSA Xaiobbl
MPU3HAaKOB cOCTaBa agMMHUCTPATMBHOIO MNpPaBOHApPYLUEHUA WAM  NPecTynseHns
LO/MKHOCTHOE N0, paboTHUK, HaZleNleHHbIe MOSTHOMOYMAMK MO PACCMOTPEHUIO Xanoob,
HesaMe/IMTeNIbHO HanpaBAsAT UMeoLLINecs MaTepuasbl B OpraHbl NpoKypaTtypbl.
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MpunoxkeHune Ne 1

K ALMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHuns
MYHUUUNAIbHOR YCNyrn no

dopma
(BnaHk opraHa, NpefoCTaBNALWEro MyHULUNANbHYO YCYry)
Kowmy:
KOHTaKTHbIe AaHHbIE:
MNpencTaBuTenb:

KOHTaKTHbIe AaHHble NPeACTaBUTENS:

PELLUEHUVE
06 OTKa3e B NpeaocTaBfieHN MyHULMUNaIbHOR YCyru
no
oT Ne

PaccmoTpeB Balle 3adBneHue oT No n

npunaraemMble K Hemy LOKYMEHTbI YMNONHOMOYEHHbLIM OpraHom
MPUHATO pelleHne 06

OTKase B
no cnefyroLwmnmM OCHOBaHUAM:

1

2.

[lononHuTenbHas MHGopMaLns:

Bbl BNpaBe MOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbIA OpraH C 3asiBIEHWEM O
NpeaocTaBNeHNN YCNYT NOCNE YCTPaAHEHUS YKa3aHHbIX HapyLLEHWIA.

[aHHbI 0TKa3 MOXeT OblTb 06)XanoBaH B [OCyAe6HOM Mopsake MyTeMm
HanpasneHUs Xasio6bl B YMOTHOMOYEHHbIA OpraH, a TakXXe B CyAeO6HOM MOops/iKe.

CaefileHNs 06 3/1eKTPOHHOI noanucu
[omkHocTHoe nnyo (PUO)



(mognuMcb YNOMHOMOYEHHOT0 AO/MKHOCTHOIO nuua
opraHa)
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MpunoxxeHne Ne 2

K ALMUHUCTPaTUBHOMY
pernameHTy npefocTaB/eHNS
MYHUUUNAIbHOW yCnyru no

dopma

(BnaHK opraHa, NpPeaoCTaBNSAOLLIErO MyHULMNANbHYIO YCYTY)

Komy:
KOHTaKTHble faHHbIE:
MpencTaBuTenb:

KOHTaKTHble JaHHble NPeACTaBUTENS:

PELLEHVE
06 O0TKase B NpMeMe JJOKYMEHTOB, HEOOXOAMMbBIX ANs NPeAoCTaB/eHMS
MYHMLMNAaNbHOW YCyrn no _

oT No
PaccmoTpeB Balle 3adBneHue oT No n
npunaraemble K Hemy [LOKYMEHTbI YMNO/ITHOMOYEHHbIM opraHom
NPUHATO
peLueHne 06 OTKase B npveme LOKYMEHTOB, HeobXoAnMbIX  ANd

no cneayrouwmmMm OCHOBaHUAM:

L
2!

Pa3bsiCHeHMe NPUYMH 0TKa3a:
[oNoNHUTeNbHAs MH(opMaLUA:

Bbl BNpaBe MOBTOPHO 06pPaTUTLCA B YMOSIHOMOYEHHbI OpraH C 3asB/IEHUEM O
MpefoCTaB/IEHNIN YCNYTN NOCNe YCTPaHEHNS YKa3aHHbIX HapyLUeHUN.

[aHHbI 0TKa3 MOXeT OblTb o06)kanoBaH B AocyaebHOM nopsake MnyTem
HanpaB/eHns >Kanobbl B YNONHOMOYEHHbIA OpraH, a TakKe B Cye6HOM nopsgke.

CBefieHNst 06 3NeKTPOHHOI noanucu



38

JomkHocTHoe nnuo (PNO)

(nognmcb YNONHOMOYEHHOIO AO/MKHOCTHOMO Nnua
opraHa)
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MpunoxkeHne Ne 3

K ALMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHuns
MYHULMNANbHOW yCyru no

dopma
B
(HauMeHOBaHMe opraHa MecTHOro caMoynpaB/ieHus
MYHULMNaNbHOTro 06pa3oBaHus)
oT
(nanee -
3adaBUTENb).

(hamnnmns, ums, 0TYeCTBO, MACMOPTHbIE AaHHbIE, PETUCTPALUIO MO MECTY
XUTeNbCTBa, TeNethoH)

3asBieHune
0 NpeAoCTaBNEHMMN FpaXKdaHaM XWU/bIX NOMeLLeHWIA MO A0roBopaM Hailima CiyXebHoro
YKNOro nomeLeHms

Mpowy Bac npegoctaBuTb MO AOrOBOPY HailMa »KUNoe MOMELLEHME NOLLAAb0

KB.M.
IMeCTONoN0XKeHMe XUOro NMoMeLLeHNs: MyHULMUNaNbHbIA palioH (ropofckol
OKPYT), HaCeNeHHbIA MyHKT yi. A.

K 3asaBneHNIO npunaraTcs cnegyrowme 0TCKaHMPOBaHHbIE JOKYMEHTbI:

1) AOKYMEHTbI, YAOCTOBEPAIOLLME NIMYHOCTb 3aABUTENSA U UYSIEHOB ero Cembh;

2) BbINUCKa M3 EAMHOrO rocyAapCTBEHHOrO peecTpa  HeABMKMMOCTM 06
OTCYTCTBUM CBELEHWUIN O perncTpaummn npasa Ha 06bEKTbl HEABVXKMMOCTU TpaXKaaHuHa,
a TakKXXe BCEX BCENANOLWMUXCA YNEHOB CEMbW, BK/IKOYAA HECOBEPLLUEHHONIETHUX, Ha
TEPPUTOPUM  COOTBETCTBYHOLLEN0O  MYHMUMMNAbHOrO  06pa3oBaHMsA,  BblAaHHas
YnpasneHnem ®eaepanbHON perncTpaumoHHon cnyxobl no Pecnybnuke TaTtapcTaH He
nosgHee 4vem 3a 10 AHel [0 AHS obpalleHMs 3asaBuTeNs B YNOSIHOMOYEHHbIA opraH
(MOXXeT 6bITb NMpefcTaB/ieHa 3adBMUTENIEM CaMOCTOATENbHO);

3) crnpaBKa YMo/HOMOYEHHOro opraHa no BefeHWO EAMHOro rocyfapCTBEHHOrO
peecTpa HeABMXUMOCTU 06 OTCYTCTBUM CBeAEHUM O peructpaumm ao 1 aHeaps 2000
roga npasa Ha O0ObEKTbl HeABMKMMOCTU TpaXkKAaHuHa, a Takke BCeX BCeNALmxcs
Y/IEHOB CEMbW, BK/IHOYasA HECOBEPLUEHHO/IETHUX, HAa TEPPUTOPUN COOTBETCTBYHOLLENO
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MYHMLMNANbHOTO 06pa3oBaHus, BbldaHHast He Mo3aHee uem 3a 10 AHed [0 AHS
o6pallleHNs 3asBUTENS B YNOMHOMOUYEHHbIV OpraH;

4) X0[aTaiicTBO PYKOBOAMTENS COOTBETCTBYIOLUErO FOCYAAapCTBEHHOrO OpraHa,
rocyapCTBEHHOro YHUTApPHOro npeanpuaTnS Pecny6nvku TaTapcTaH,
rOCyapCTBEHHOI0 yupeXaeHus Pecny6imku TaTapcTaH;

5) Konus TpyA0BOro A0roBopa NMbo Konus Cny>XXebHoro KOHTPaKTa;

6) KOMus TPY/10BOV KHUXKMN.

O6F|3yl0Cb npn 3anpoce npepoctaBuTb  OPUTMHasIbl  OTCKaHWMPOBaHHbIX
JOKYMEHTOB.

(nata) (nognuce) (®N0)

Pe3ynbTaT NpefoCTaBNeHNS MYHULMNANbHON YCyrn, NpoLy NpeaocTaBuTh:

1 IB NNYHBIA KabuHeT MMopTana rocyfapCTBEHHbIX M MYHULMNANbHbIX YCyr
Pecny6nmku TaTapcTaH;

| 1B MHOroyHKLMOHANbHOM LIEHTPE NpPeAoCTaBNeHMst TOCYAapCTBEHHbIX M
MYHULMNaNbHbIX ycnyr Pecny6nmku TaTapcTaH;

|_|B OpraHe.

(pata) (mognwuchk) ( (®.1.0))



MpunoxxeHne Ne 4

K ALMUHUCTPaTUBHOMY
pernameHTy npeaocTaB/eHns
MYHULUUNAIBLHOW YCNyri no

["naBe cenbCKOro noceneHuns

orT:

3asaBneHune
06 ncnpaBfeHNN TEXHNYECKON OLLINMOKM

Coobuao 06 owmnbKe, AONYLWEHHOW NPU OKa3aHUN MYHULUNANLHOW YyCnyru no
3anuncaHo:
[MpaBuNbHbIE CBEAEHWS:

Mpowy w“cnpaBUTb  AOMNYLIEHHYK  TEXHUYECKYH)  OLWIMOKY W BHECTW
COOTBETCTBYIOLIME  W3MEHEHWS B [OKYMEHT,  sABAstoWuiica  pe3ynbTaToM
MYHMWLMNANbHOW YCayru.

Mpunarato cnegytolime JOKYMeHTbI:

1

2.

B cnyyae NpUHSATWS pelleHns 06 OTKMNOHEHWW 3asBfieHWst 00 WCMpPaBMeHNN
TEXHUYECKON OLLIMGKM NPOLLY HamnpaBUTb TaKoe PeLleHue:

nocpeACcTBOM OTNPaB/EHNSA 3NEKTPOHHOIO JOKYMeHTa Ha afgpec E-mail: ;

B BW/E 3aBEPEHHOI KOMMU Ha 6YyMaKHOM HOCUTE/Ie MOYTOBbIM OTMpPaB/EHUEM MO
afpecy: .

HacTosLWMM NOATBEPXKAAKO: CBEAEHNS, BKOUEHHbIE B 3asiB/IEHNE, OTHOCSLLMECS K
MOe/ NIMYHOCTM W NPEACTaBNSEMOMY MHOK /LY, a TaKKe BHECEHHbIE MHOK HUXE,
NOCTOBEPHbl.  [JOKyMeHTbl  (KOMUM  [OKYMEHTOB), MPUMOXEHHblE K  3asB/IEHNIO,
COOTBETCTBYIOT  TPeGOBaHMAM,  YCTAHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
deaepalm, Ha MOMEHT MPeACTaBMEHUS 3asiBMeHWSt 3TN AOKYMEHTbl [AeACTBUTENbHbI U
COAEPXKaT A0CTOBEPHbIE CBEAEHN.

(nata) (nognucek) (®.1.0.)



IMpunoxeHue Ne4 K NoCTaHOB/IEHNIO
VicnonHnTensHOro KkommTteTa
MUWKYNMHCKOrO CeNbCKOro rnocefieHus
A3HaKaeBCKOro MyHULMNaNbHOro panoHa
Pecny6nvku TatapcTaH

0T 26.01.2022 Ne3

AMUHNUCTPATUBHbIV PErnameHT
NpeaocTaBNeHNS MYHULMNANbHOW YCAYrn Mo NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XWUMbIX MOMELLEHNIA B MyHULMNANbHYH COBCTBEHHOCTb

1. Obuwme NonoXKeHms
1.1. TlpegMeT perynupoBaHua agMUHUCTPATUBHOIO pPeriamMeHTa

1.1.1. HacTosawmii afAMVHUCTPATUBHbIA pernameHT npegocTaBeHns
MYHUUMNAIbHON yCcnyrn (fanee - afMWHUCTPATUBHbLIA pernameHT) ycTaHaB/vBaeT
CTaHZapT M MOPALOK NPefOCTaBNeHUSA MYHULMNANbHOW YCIyrn no NPUHATUIO paHee
MPUBATU3MPOBAHHBIX XU/bIX MOMELLEHNA B MyHULUUNANbHYO COBCTBEHHOCTbL (Jasnee -
MYHULMNaNbHasA ycnyra).

1.1.2. lNonoxeHns agMNUHUCTPATUBHOIO PernaMeHTa NPMMEHSKOTCA B OTHOLLIEHUN
paHee NPUBaTU3NPOBAHHbIX XWU/bIX MOMELLEHWA.

1.2. KaTteropuu 3assuTenein

1.2.1. /lMuamy, UMelWMMM MpaBo Ha MNOAyYeHWe MYHULMNANbHON YyCnyru,
ABNAKOTCA (PU3MYECKNe nnua (ganee - 3adBUTENb).

1.22. C 3asBneHWem BnpasBe 00paTUTbCA MPELCTaBUTENb  3aABUTENS,
AENCTBYHOLWMIA HAa OCHOBaHMM AOKYMEHTa, YAO0CTOBEPAIOLLEro ero fnosHoOMouYus, nNnMbo
3aKOHHbIV NpeAcTaBuUTeNb (DU3NYECKOro Nuua (fanee - NpescTaBUTe b 3aaBUTENS).

1.3. NMopsiAOK MHPOPMMPOBaHMS O NPeAOCTaBNEHUN MYHULMNANbHON YCnyTu

1.3.1. VH(popmauma o nopsake npeaocTaBneHns MYHUUUNANbHOW  yCiyru
pasmeLLaeTcs:

1) Ha WMHMOPMALMOHHbLIX CTEeHAAX, COAepXaliux BU3Ya/lbHYHD W TEKCTOBYH
MHpOpMaLMIO O MYHMUMNANLHOW  yCnyre, pPacnofioXXeHHbIX B MOMELLEHMAX
MHOTO(YHKLMOHANbHbIX LIeHTPOB npeaocTaBneHns rocyfapCTBeHHbIX 7
MYHULUMNANbHbLIX YCAYT.

2) Ha ouuManbHOM caiiTe MyHMUMNaJbHOro paloHa B MHMOPMaLUOHHO-
TeNEeKOMMYHMKaLMOHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha T[lopTane rocyfapCTBeHHbIX W MyHUUMNaNbHbIX Yycnyr Pecny6/ivMku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);

4) Ha EgnHOM nopTane rocyAapCTBEHHbIX Y MyHUUUNANbHBLIX YCnyr (QYHKLUMIA)
(https:// www.gosuslugi.ru) (ganee - EanHblin noptan);
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5) B rocyapCTBeHHOW MH(MOPMaLNOHHOWN cuCTeMe «PeecTp rocyapCTBeHHbIX U
MYyHUUMNanbHbIX ycnyr Pecnybnvku TartapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX Y MYHUUMNANIbHbIX YCYT).

1.3.2. KoHCynbTMpoBaHMe MO BOMpocam MpeAoCTaB/leHNs MYHULUNANbHOW
YC/yr OCyLLeCTBNAETCA:

1) B MHOrO(yHKUMOHA/IbHbIX LEHTpaxX MpefoCcTaBNeHns roCYAapCTBEHHbIX W
MYHUUMNAbHbLIX YCNYT NPY YCTHOM 06paLleHnm - IMYHO UAW 1O TeNle(hoHY;

2) B UHTEpPaKTUBHOM thopme Pecny6iMKaHCKOro noprana;

3) B WCMONHUTE/NIbBHOM KOoMWUTeTe MMWKYIMHCKOTO CefibCKOro MocesieHuns
A3HaKaeBCKOroMyHuUUMNanbHOro o6pa3oBaHns Pecnybnuky TaTtapcTaH (ganee -
OpraH):

NPy YCTHOM 06paLLeHUN - TUYHO UK NO TeNeOoHYy;

Mpu NMUCbMEHHOM (B TOM 4YuCNe B (POPMe 31EKTPOHHOIO AOKYMEHTA) 0bpaLleHum
- Ha 6yMaXHOM HOCUTesie Mo NoYTe, B 3/IEKTPOHHOW (DOpMe MO 3/1IEKTPOHHOI nouyTe.

1.3.3. VIHthopmaums Ha EguHom noptane, Pecny6ankKaHCKOM nopTasne 0 nopsiike
M CpOKax nNpefoCTaBNEHMA MYHULUMMNaNIbHON YCNYyrM Ha OCHOBAHWUM CBELEHWN,
cofepawmxca B PeecTpe  rocygapCTBeHHbIX M MYHUUMNaNIbHLIX  YCAYT,
npefoCTaBNSETCA 3ai9BUTENO 6ecniaTHO.

JocTyn K nHopmauum o cpokax 1 nopsfke npegoctaBfeHns MyHULMNAIbHOM
YCNYyru ocyLlecTBNSeTCA 6e3 BbIMNOHEHUSA 3adBUTENEM KaKMX-NNMO0 TpeboBaHWIA, B TOM
yncne 6e3 UCMNOMb30BaHUS MNPOrpaMMHOro ob6ecrneyeHmnsi, yCTaHOBKa KOTOPOro Ha
TEXHUYECKMEe CpefcTBa 3aiBUTENs TpebyeT 3aKIYEHUSA NINLEH3UOHHOIO WAW WMHOIO
cornaweHus C npaBoob6nagatenem NnporpamMHOro obecrneyeHus,
npefycMaTpuBaroLLero B3MMaHue nnatbl, PermcTpaunuto UM aBTopusauuio 3asBUTeNs
WNN NpefoCTaB/ieHNE UM NEPCOHAsbHbIX AaHHbIX.

1.3.4. Tpwn ob6palleHNN 3a9BUTENSA JIMYHO WMAW NO TeneOoHYy B COOTBETCTBUMN C
NOCTYNUBLUMM 0b6paLleHeM NpefoCcTaBiAeTCcAa MHopMaLms:

1) 0 MecTe HaxO0XAeHWs MHOTO(YHKUMOHaNLHOrO LeHTpa npefoCTaB/eHUA
rocyfapCTBeHHbIX W MyHUUMNanbHbIX ycnyr, OpraHa (agpec, rpaguk paboThl,
CNpaBOYHble TeNEMOHbI);

2) 0 nopsigke NpefocTaBNeHUss MyHUUMNANbHOW YCNyrn, 0 crnocobax U cpokax
nofayn 3asBeHUN;

3) 0 KaTeropuax rpaxgaH, KoTopbiM NpefoCTaBASETCA MYHULUUNANbHAA YCYra,;
O HOPMaTMBHbIX MPaBOBbIX akTaxX, PeryavMpyroLwmnx BOMNPOCbl MNpPefoCTaB/IeHNS
MYHULUMNANbHOW YCNYTW;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbLIX [N PAcCMOTPEHUA 3asB/IEHUA O
NpeaocTaB/eHUn  MyHUUMMNaNbHOW YClyrn, O Cpokax [MpuMeMa W perucrpauun
3asBNIEHUS;

5) 0 xofe nNpefoOCTaBNEHUA MyHULMUNAIbHOW YCNYTH;

6) 0 MecTe pasMelleHUss Ha oduUManbHOM caiTe WHMopMauun no Bonpocam
npeaocTaBNeHNss MyHUUUNAIbHON YCNYTH;

7) 0 nopsgke o6XanoBaHWA OEACTBUIA UK 6e34eNCTBUA AOMKHOCTHLIX NNL
OpraHa.
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Mo nWcbMeHHOMY OO6palleHno COTPYAHMKW OTAena, OTBETCTBEHHOrO 3a
npefocTaBieHne  MyHULMNASbHON  ycnyru, nogpobHO B MUCbMEHHOW  (opme
Pa3bACHAT 3afBUTENO MOPSAAOK MpefoCTaBfeHUs  MYHUUUMNaNbHOW  yCcnyrm wu
BOMPOCHI, YKa3aHHble B HACTOAWEM NYHKTe agMWUHUCTPATUBHOIO perfameHTa, U B
TeyeHVe Tpex paboumx [AHeil CO AHA peructpauumn obpalieHus HanpaBnslT OTBET
3aaBuTento. OTBeTbl [JAKOTCA Ha fA3blke o6OpalleHusd. B cnyyae HEBO3MOXXHOCTM [aTb
OTBET Ha A3blKe 0OpalleHUs WNCNOMb3YKTCA TOCYAapCTBEHHbIE A3bIKM Pecny6/imku
TartapcTaH.

1.3.5. NHpopmauma no Bonpocam NpefoCTaBfIEHNS MYHUUUNAIbHON YyCnyru
pasMeLlaeTcs  Ha  O(MuMasibHOM  CailTe  MyHMUMNAZbHOrO  paioHa M Ha
NH(OPMALMOHHBIX CTeHAAX B NoMeLleHnsax OpraHa ais paboTbl ¢ 3a9BUTENAMM.

MH(popmaumss Ha  rocyfapCTBeHHbIX  A3blkaX Pecny6nvku — TaTapcTaH,
pasMellaemas Ha MHMOPMAUMOHHbLIX CTeHA4ax W Ha ojuuuasbHOM  caiTe
MYHMULMNANBHOrO  pailoHa B WH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOW  CeTU
«/IHTepHeT», BK/IOYaeT CBefeHMs O MYyHMUUNaJbHOW Ycnyre, cogepxxalineca B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMWUHUCTPATUBHOIO PEernaMeHTa,
MH(pOpMaUMIO O MeCTe HaxOXEeHWUS, CNpaBOYHbIX Tene)oHax, BpemMeHW paboTsbl
OpraHa, o rpauke npvema 3asB/eHUIA Ha NPeLOCTaBNeEHNE MyHULMNAIbHOW YCYTH.

1.4. HopmaTuBHbIe NMpaBoBble aKThbl, PerynpyoLine npegocrasieHue
MYHULMNANbHOW YCNyrn

1.4.1. TlepeyeHb  HOPMaTUBHbLIX  MNPaBOBbIX  aKTOB,  PEryIUpYHOLLNX
npefocTaBeHne MyHMUMMNanbHOW ycnyrn (C yKasaHWEM PEKBU3UTOB HOPMATUMBHbLIX
MPaBOBbIX aKTOB W WCTOYHUKOB WX OPUUMANBHOIO Ony6/MKOBaHUA), pasMeLleH Ha
EanHom noptane, B PeecTpe rocyAapCTBEHHbLIX W  MYHUUUNANbHLIX YCAYr, Ha
ouLmnanbHOM cauire MYHULNNaIbHOI 0 paioHa B NH(OpMaLMOHHO-
Te/IEKOMMYHUWKaLWOHHOWN ceTu «HTepHeT».

1.4.2. TekCT agMMHUCTPATUBHOIO perfamMeHTa B [AENCTBYHOLWEA peaakuuu
NOANEXWUT pa3smelleHnto Ha EpuHoM nopTtane, B PeecTpe rocyAapCTBEHHbLIX U
MYHULUMNANbHbIX YCAYyr, Ha O(uUUMaNbHOM CailTe MYHULMNANbHOIO paioHa B
NH(POPMaLMOHHO-TEIEKOMMYHUKALMOHHOW CETU «VIHTEPHET».

15 TepMI/IHbI, MNCIMoJsib3yemMble B afMUHNCTPAaTUBHOM PErlaMeHTE, N UX OMNpeaeneHnA

1.5.1. B aAMMHUCTPATMBHOM pernaMeHTe UCMO/b3YHTCA CNeaytoLe TepMUHbL 1
onpeaeneHuns:

yAaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOrO LEeHTpa MpeaocTaBieHuns
roCyflapCTBEHHbIX W MYyHUUMNANbHbLIX YCAYyr - TeppuTOpuanbHO 060C06/1eHHOE
CTPYKTYpHOE nogpasgeneHue (ogomnc) MHOTO(DYHKLMNOHaNbHOT0 LleHTpa
npeaocTaB/ieHNsA rOCYAapPCTBEHHbLIX U MYHUUMNANIbHLIX YCNYr, CO34aHHOE B FOPOACKOM
(cenbCKoM)  MOCENeHUN MYHUUMNANbHOINO paloHa WAM B TOPOACKOM  OKpyre
Pecny6nMkn TaTapctaH B COOTBETCTBMM C MNyHKTOM 34 [lpaBun opraHumsauuu
[eATeNIbHOCTU MHOTOYHKUMOHA/IbHLIX LEHTPOB NpefoCcTaBieHNst roCyAapCTBEHHbIX U
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MYHULUUNANIbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOBNeHNEM [MpaBuTenbcTBa POCCUMIACKOM
depepaymn oT 22 fekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHumn lNpaBun opraHusauum
[EeATeNbHOCTU MHOTO(YHKLMOHA/bHbBIX LLEHTPOB NPefoCTaB/eHNs roCyAapCTBEHHbIX U
MYHULUMNNANbHbLIX YCNyr»,

TeXHU4YecKad owmnbka - owmnbka (onmucka, onedvarka, rpaMmaruyeckas uu
apugpmeTnyeckad ownbka nmMb60 NogobHas owmnbka), [AONylleHHas opraHom,
NnpefocTaBNAWMM  MYyHULUMNAILHYO YCAYry, W npuBeAwas K HecoOTBETCTBUIO
CBefleHUI, BHECEHHbIX B JOKYMEHT (pe3y/ibTaT MyHUUMNaIbHOW YCyrn), CBELEHUSAM B
AOKYMEHTaxX, Ha OCHOBaHNN KOTOPbIX BHOCUNCL CBELEHWS;

EovHaa cuctemMa WAEHTUPUKAUUKM M ayTEHTUPUKALUUN B UHMPACTPYKTYpE,
obecneymBaroLLei NH(OPMALMOHHO-TEXHOIOTUYECKOE B3aUMOJeNcTBne
NH(OPMaLIMOHHBIX CUCTEM, MUCNOMb3YEMbIX NS MpefoCTaBNeHNs roCyAapCTBEHHbLIX U
MYHMUMNANbHBIX YCNYr B 3MeKTPOHHON (hopme (manee - ECWA) - degepanbHas
rocyflapcTBeHHasi MH(hOpPMaLMOHHasA cucTema, obecrneymBarollas CaHKLUMOHMPOBAHHbIN
AOCTYM YYaCTHUKOB MH(OPMaLMOHHOIO B3aUMOLENCTBUA B CUCTEME UAEHTUPUKALUN 1
ayTeHTMMKaLUK K  WH(opmauuu, cofepxkalencs B roCyLapCTBEHHbIX
NH(OPMAaLMOHHBIX CUCTEMAX U UHBIX UHPOPMALMOHHbLIX CUCTEMAX;

M®L] - FocyfapcTBeHHOe OHOMKETHOE yupexzeHne «MHOroyHKUMOHAbHbIN
LEHTP MNpeAoCcTaBNeHns rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr B Pecnybnuke
TaTapcTaH»;

ANC MoL - ABTOMaTMU3NPOBaHHas NH(opMaLMOoHHasn cuctema
MHOTO(YHKLMOHAbHbIX LleHTpOoB npefocTaB/EHUA rocyfapCTBEHHbIX 7
MYHUUMNaNIbHbIX yCnyr Pecny6imkmn TaTapcTaH.

1.5.3. B agMWHUCTpPaTMBHOM pernameHTe MoA 3asaB/eHVMEM O MNpeaocTaBeHUM
MYHULUMNATBHON YCNyrn (fanee - 3asBieHre) NOHMMAeTCA 3arnpoc O NpefoCcTaBNeHUN
MYHUUMNAIbHON  YCNYyrX, MNOLAHHbIA B COOTBETCTBMM C MNYHKTOM 3 CcTatbu 2
denepanbHOro 3akoHa oT 27 wond 2010 roga Ne 210-®3 «O6 opraHusaummu
NpefocTaB/ieHNs rOCYAapCTBEHHBIX U MYHULUMMANbHBLIX YCNyr» (fanee - ®efepasibHblid
3aKOH No 210-P3).

2. CTaHpapT npefoCTaBfeHns MyHULMNANbHON yCnyru
2.1. HanmeHoBaHMe MyHUUMNAIbHOW YCyru

MpuHATME paHee MPUBaTU3UPOBAHHBLIX XWU/bIX MOMELLEHUA B MYHULMUNANbHYO
COOCTBEHHOCTb

2.2.  HaumeHoBaHWe UCNONHUTENbHO-PACMOPSANTENIbHOIO OpraHa MeCTHOIo
camoynpaB/ieHns, HENOCPEACTBEHHO NPeOCTaBASALIEr0 MyHULMUNANbHYIO YCYTY

McnonHUTeNbHbI KOMUTET MWKyYNUHCKOro Ce/IbCKOro noceneHusd
A3HAKaeBCKOro MyHULUMNaILHOIO pa|7|OHa PeCI'Iy6fII/IKVI TaTtapcTaH.

2.3. OnuncaHue pesynbTaTa NPeaocTaBneHNs MYyHULMNAIbHOW YCiyrin



2.3.1. Pe3ynbTaToOM NpefoCcTaBeHNss MyHULMNANbHOW YCNYTn ABNAETCH:

1) noctaHOBfiEHWE O TMPUHATUMM NPUBATU3MPOBAHHBIX XXW/bIX MOMELLEHWUIA B
MYHULMMNaNbHYH COOCTBEHHOCTD;

2) poroBop 6e3BO3ME3[HON Mepefayn >KWUNOro MoMeweHns B MYHUUUNANIbHYIO
COBCTBEHHOCTb;

3) pelueHne 06 OTKase B MPeAoCTaB/ieHUM MyHULMNAIBHOW YCnyrn (MPUIoXeHue
Ne 1K HacTosLeMy agMUHUCTPATUBHOMY PeriaMeHTy);

4) peweHne 06 OTKase B nMpueme [OKYMEHTOB, He0OXOAWMbIX Af1d
NpefoCTaB/EHNS  MYHUUMMANbHOW ycnyrn (nNpunoxeHne Ne 2 K HacToswemy
aAMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbtaT npefocTaB/fieHUs MYHUUUNANbHOW YCNYrn HanpaenseTcs
3ad9BUTEM0 B (DOPME  3/IEKTPOHHOIO0  [JOKYMEHTa, MNOAMWUCAHHOIO  YCW/IEHHOM
KBaIM(ULMPOBAHHON 3/1EKTPOHHON MOAMUCHIO YMOSTHOMOYEHHOIO [O/MKHOCTHOIO Ninya
OpraHa, B COOTBETCTBUN C DefepasibHbIM 3aKOHOM OT 6 anpena 2011 roga Ne 63-®3
«O6 3nekTpoHHON nognucu» (fanee - ®deaepanbHblidi 3aKOH Ne 63-P3) B NINYHbINA
KabuHet EpgmHoro noptan. B cnyvae HanpasneHus  3afB/ieHUs  MOCPeACTBOM
Pecny6nnkaHCKOro nopTana pesynbTaT MNpefoCTaBNeHNs MYHUUUNATbHOW  YCyru
HanpaBNAeTCs B IMUHbIA KabuHeT PecnybimkaHCKOro noprana.

2.3.3. Tlo BbIGOpY 3asaBUTeNd pesynbTaT MpeLOCTaBNEHUS MYHMULMNANbHOM
ycnyrn Bblgaetcs B OpraHe wiam B M®LL B hopme 3k3emnnsipa 3/1EKTPOHHOIO
[JOKYMEHTa, pacrneyataHHOro Ha OyMa)KHOM HOCUTe/le, 3aBEPeHHOro Mne4yarbio U
MOAMUCbI0 COOTBETCTBEHHO YMO/JHOMOYEHHOro [O/DKHOCTHOro snuvua OpraHa wnm
paboTHnKa MOLI.

2.3.4. 3aaBMTeNb BNpaBe MOAYYMTb pe3ynbTaT NPeaocTaBfeHns MyHULMNaIbHON
ycnyrn B (popMe 3M1eKTPOHHOrO AOKYMeHTa B TEYeHMe CpoKa [eiNCTBUA pesysbTarta
npefocTaBEHNS MyHULUMNAIbHOW YCNYTHI,

2.4. CpoK npefoCcTaBNeHNs MyHULMUMANbHON YCAYr, B TOM YKCNE C YUYETOM
Heo6X0AMMOCTY 06pallleHNs B OpraHM3aLMm1, y4acTBYyHOLLME B NPeA0oCTaBIeHNN
MYHULMNaNbHOW YCNyru, CPOK NPUOCTaHOBNEHUS MPeAoCcTaBNeHNs MyHULMNANbHOM’
YCNyru B Cny4ae, €C/ BO3MOXXHOCTb NMPUOCTAHOB/EHUS NpefyCcMOTpeHa
3aKOHO/aTeNbCTBOM Poccuiickoli deaepalun, CPoK Bbigaun (HanpaeneHus)
[OKYMEHTOB, SIBNSHOLMXCA Pe3ynbTaToM NpefoCcTaBAeHNs MyHULUMNANbHOW yCnyru

2.4.1. MyHuuMnanbHas ycnyra npefocTaBnseTcs B TeyeHme 12 paboymx gHei.

2.4.2. TlpyocTaHOBNEHWe CPOKa MNPefoCcTaBieHUs MYHUUWUMaNbHOW YCNYrn He
npesycMOTPEHO.

2.4.3. HanpaBneHve [AOKYMEHTa, SABNAKOLLEroca pesynbTaToM npefoCcTaBleHNs
MYHUUMMNANIbHON — ycnyrn B (JOopMe  3/IEKTPOHHOTO0  JOKYMEHTa,  3adBUTENHO
OCYLLLeCTB/IAETCA B fAeHb O(OPMMEHUA W perucTpaunm pesynbTaTa MNpeaocTaBfieHUs
MYHULMUNATIbHON YCNyru.



2.5. cuepnbiBatoLmii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKOHOJAaTeNbHbIMU UM UHBIMW HOPMATUBHbLIMMW MPaBOBLIMY aKTaMu A/
NpeaocTaBNeHNs MyHULUMNANbHOI YCAYrK, a TakxKe YCyr, KOTopble SBNSH0TCS
HEeo6X0AMMbIMU 1 0653aTeNbHLIMU ANS NPeAoCTaBNeHNS MYHULUMANbHbIX YCAYT,
noAnexawnx npeacTaBneHnIo 3asBUTENEM, CNOCOObI UX MOMyUYeHUs 3aSBUTENEM, B TOM
ymcne B aNEKTPOHHON hopme, NOPAA0K KX NPeAcTaBeHUs

2.571. Ons  nonyvyeHMs MYHUUUNANbHOW YCNyrun 3asBUTENb MNpefcTaBnseT
crefytolime LJOKYMEHTI:

1) AOKYMEHT, YAOCTOBEPAOLIMNIA NMUYHOCTb (He TpebyeTcs B cnyyae obpalleHus
rnocpeAcTBoM Pecny61nMKaHCKOro noprana);

2) OOKYMEHT, yA0CTOBEPAOLWMIA NONHOMOUNA NpeAcTaBUTeNs 3ad9BUTENS;

3) 3anB/eHue:

B hopMe AOKYMeHTa Ha ByMaxXHOM HocuTene (npunoxkeHme Ne 3 K HacTosAwemy
alMUHNCTPATMBHOMY PErnameHTy);

B 3/1eKTPOHHOIN (popme (3amnONHAETCSA MOCPELCTBOM BHECEHMSA COOTBETCTBYHOLLMNX
CBEleHUA B 3NEKTPOHHYK (DOpMYy 3aAB/IEHUS), MOAMNUCAHHOE B COOTBETCTBUU C
TpeboBaHMAMKU NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npu obpaweHun
nocpeAcTBoM Pecny6imMkaHCKOro noprana;

4) [OKYMEHTbI, YAOCTOBEPAIOLLME IMYHOCTb KAXAO0r0 YeHa Cembi;

5) NOKYMEHT, MOATBEPXAAKOLWMUIA NpaBo COOCTBEHHOCTM Ha >KWMN0e MNOMeLLeHne
(ecnn cobCTBEHHOCTL He 3aperucTpuposaHa B EAWMHOM rocyfapCTBEHHOM peecTpe
HeBUXUMOCTK);

6) crnpaBKa C MecTa XXUTeNbCTBa;

7) KONUsi TEXHNYECKOro nacnopTa XXMIoro rnoMeLLeHus:;

8) paspelueHve OTAena ONEeKM W MONeYNTeNbCTBa MUCMOMHUTENLHOrO KOMUTETa
A3HaKaeBCKOro MyHMLUMMNaIbHOrO paioHa O 06e3B03Me34HON nepedave XWUIOro
MOMeLLEHNSs B MyHULMNabHYO COBCTBEHHOCTb (eCM B NpuBaTU3aUuMy y4acTBOBaIN
HeCOBEpLLEHHO/IETHNE AETH).

2.5.2. 3asBneHve W npunaraemble [AOKYMeHTbl MOryT ObITb MpPeACTaB/EHbI
(HanpasneHbl) 3a8BUTENEM OAHUM U3 CNeayoLmMx Cnocobos:

1) yepe3 M®L| Ha BYMaXHbIX HOCUTENAX W B BUAE 3NEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHNCTPATUBHOIO pPernameHTa;

2) nocpeacTsoM Pecny6/MKaHCKOro nopTana B 3/1eKTPOHHOW (hopMe;

3) B OpraH /IMYHO WM NOCPeLCTBOM MOYTOBOM CBA3M HAa OYMa)KHOM HOCUTESE.
3asBfieHNe W npunaraeMble AOKYMEHTbI, NPV Harpas/feHUN NOCPEACTBOM MOYTOBOM
CBSI3M, 3aBEPAOTCS B yCTAHOB/IEHHOM MOPSAKeE.

2.5.3. 3asaBneHne npv Hanpas/ieHWM MocpeAcTBOM Pecny6/vMKaHCKOro noprana
MOANMCHIBAETCA NPOCTON 3NIEKTPOHHON NOANUCHIO 3asBUTENS.

[ns  nofyyeHns MpPOCTOM 3MEKTPOHHOM MOAMUCU 3afBUTEN0  HeobX04MMO
NponTW npoueaypy peructpaunn (ayteHTugmkaummn) B ECUA, a Takke MNOATBEPANTb
YUYETHYIO 3amnucb.

ONEKTPOHHBIN  JOKYMEHT (3N1EKTPOHHbIA 06pa3 [OKYMEHTA), YKa3aHHblA B
noAgnyHKTe 2 nyHkTa 2.5.1 aAMWHUCTPATMBHOIO perfiaMeHTa, 3aBepseTC YCWUIeHHOM



KBaIM(MLMPOBAHHON MOAMUCLIO NUL, YMONHOMOYEHHbIX Ha CO34aHWe W nognucaHve
TakNX JOKYMEHTOB, B TOM YuMC/ie HOTapuycamm.

ONEKTPOHHbIE LOKYMEHTbI (3/1eKTPOHHbIE 00pasbl LJOKYMEHTOB), Nnpuiaraemble K
3a9BNEHNI0, B TOM 4umC/ie [OBEPEHHOCTU, HanpaefAlTCA B BuAe (balinoB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 60nee 50 M6aiiT.

KayecTBO npefocTaBnsemMblX 3/1EKTPOHHbLIX AOKYMEHTOB (3/IEKTPOHHbIX 06pa3oB
AOKYMEHTOB) A0/IKHO MO03BOMATL B MOMHOM 00bEME MNpoYnUTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBMU3UTbI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBatb OT 3aABUTENSA:

1) npeAcTaBneHNs LOKYMEHTOB U UH(OpMaUUi WU OCYLLECTBNEHNSA AeNCTBUN,
npeAcTaBieHne WM OCYLLEeCTB/IEHWE KOTOPbIX He MpPefyCMOTPEHO HOPMAaTMBHbLIMU
NpaBOBbIMM aKTamW, PeryanMpyrowmMy  OTHOLUEHWSA, BO3HMUKAKOWME B CBA3UM C
npegocTaB/ieHNEM MYHULUNAIBHOW YCYTU;

2) OCYLLECTBNEHMSA OEWCTBUIA, B TOM 4uC/e COrnacoBaHWii, HEOOXOAUMbIX ANA
NONYYEHUss MYHUUUNAIbHOW YyCnyrm W CBsi3aHHbIX C OOpalleHMem B MHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOro camoyrpas/ieHWs, opraHusauuu, 3a
NCKMKOYEHNEM MOSIYYEHUA YCAYr W MONYYeHUs [LOKYMEHTOB W  MH{opMayumu,
npefocTaBfsemMblX B pe3ynbTaTe MPeAoCTaBNeHUA TakKuX YCAyr, BK/IKOYEHHbIX B
nepeyHn, YykasaHHble B 4actTh 1 ctatbM 9 ®PepepanbHoro 3akoHa Ne 210-P3
(HeobxoANMbIX 1 06A3aTENbHbIX YCNYT);

3) npeacTtaBfieHUs  OOKYMEHTOB W MHMOpmMauuu, oTcyTcTBue wun  (1Unn)
HeOCTOBEPHOCTb KOTOPbIX HE YKasblBa/JIUCb MPU MepBOHavya/ibHOM OTKase B Mpueme
AOKYMEHTOB, HEO6XOAUMbIX NS NPefocTaBneHns MyHULMNAanbHOM ycnyru, nnbo B
npeaocTaBfieHN MyHULMNANbHON YCNYTK, 3a UCKNHOYEHNEM CNeAYOLWMX CNyyaeB:

a) W3MeHeHMe TpPebOBaHWA HOPMATUBHBLIX [MPABOBbIX aKTOB, KacatoLMxcs
npeaocTaB/ieHNs MyHUUUNANbHOW YCyrn, Moc/e nepBoHayvanbHOM nojayn 3asas/ieHus
0 NMpefoCTaB/IEHNN MYHULMNANBbHON YCNyru;

6) Hannume oWMBOK B 3asBNIEHUN O NMPeAoCTaBNEHUN MYHULMNANLHON YCNYTn W
NOKYMeHTax, MNOoJaHHbIX 3asABMTE/IeM MOCNe MNepBOHaYa/lbHOrO0 O0TKasa B MNpueMe
NOKYMEHTOB, HEOO6XOAWMbIX [ANA NPefoCcTaBieHUs MyHULMNANbHON ycnyrn, nnéo B
NpeAocTaBieHUM MyHNULMNAIbHON YCNYT U HE BK/IKOYEHHbIX B MPeACTaB/IEHHbIV paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYEHMe CpoKa AeWCTBUA AOKYMEHTOB WM M3MEHeHWe MH(popmauumn nocne
nepBOHavya/IbHOro 0TKasa B Mpueme JOKYMEHTOB, HEOOXOAMMbBIX A8 MpefocTaBieHns
MYHUUMNAILHON YCnyru, 6o B NpefoCcTaB/ieHNN MYHULMUNANBHON YCNyTn;

r) BbISIBIEHNE  [OKYMEHTa/IlbHO  MNOATBEPXAEHHOro  akta  (NPU3HAKOB)
OWNBOYHOr0O WMAM NPOTUBOMPABHOrO AeicTBUA (6e34eiCTBUA) LO/MKHOCTHOrO fmua
OpraHa, paboTHuka M®L|, npyv nepBoHayaslbHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AUMbIX AN5 NpPefoCTaBNeHNS MYHULMNALHON yCnyrn, nMbo B NpefocTaBieHnn
MYHUUUNAILHOW YCNYyrn, O 4Y4eM B MUCbMEHHOM BWAe 3a MOAMUCLID PYKOBOAUTENS
OpraHa npu nepBoHaYalbHOM OTKase B MpUeMe [OKYMEHTOB, He0OXOAUMbIX [ANs
NpefoCTaBNeHNs  MYHUUMNaNbHOW  YCNYyrn, YBeAOMASAETCA 3asaBUTeNlb, a Takxke
MPUHOCATCS U3BMHEHMNSA 3a [JOCTaB/IeHHble Heya00CTBa;



4) npefocTaB/ieHNs Ha OyMa)KHOM HoOcuUTene [AOKYMEHTOB W WHhopmaumu,
3/1EKTPOHHble 06pa3bl KOTOPbIX paHee OblN 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yacTu 1 ctatbm 16 PefepanbHOro 3akoHa Ne 210-P3, 3a UCKIKOYEHUEM C/lyYaeB, ecin
HaHeceHVe OTMETOK Ha Takue AOKYMeHTbl NMbo MX M3bATME SABNSETCA HEOOXOANMbLIM
YCNOBMEM MpPeaoCcTaBNeHUs rocyaapCTBEHHOW WM MYHWUUMUNANbLHOW YCAYrU, U WUHbIX
C/ly4aeB, YCTaHOB/IEHHbIX pefepasibHbIMU 3aKOHaMMU.

2.6. cuepnbiBatoLiuii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU C
HOPMAaTMBHbIMW NPABOBbLIMU aKTamu /1t NPeA0CTaBNEHNS MyHULMNANbHOR yCnyru,
KOTOPble HAaX0AsATCs B PACMoOPSXXKEHNUN roCyAapCTBEHHbIX OPraHoB, OPraHOB MeCTHOTIO

caMoynpaB/fieHVsl 1 NOABEAOMCTBEHHbIX FOCY/AapCTBEHHbIM OpraHaM MM opraHam
MECTHOrO CamMoyrnpaB/eHWsi OpraHn3aLMii U KOTopble 3asBUTE/b BpaBe NPeACcTaBUTb, a
TakXe Crnocobbl UX MONYyYeHUs 3a8BUTENSIMIA, B TOM YMCe B 3NEKTPOHHOW (hopMe,
MOpsA0K X NpefCcTaBNeHUs; TocyAapCTBEHHbI OpraH, opraH MecTHOro
caMoynpaBneHnsa Nnbo opraHunsauus, B paCnopsXKeHnn KOTOPbIX HAXOAATCA aHHbIe
NOKYMEHTbI

2.6.1. MonyyaroTCcs B paMmKax MeXBeJOMCTBEHHOI0 B3aMMOAENCTBUS:

1) cBefeHVA 0 perucTpaymnm rpaxaaH - opraHsl 3AIC;

2) BbINUCKa U3 EAMHOrO rocyfapCTBeEHHOr0 peectpa HeABMXUMOCTU O mpaBax
OTAENbHOro fmua Ha uMerowmecs (MMeBLUMECs) Yy Hero O00beKTbl HeABUXMMOro
nmMyulecTsa - PocpeecTp;

3) Bbinucka w©3 EQMHOrNO rocyaapCTBEHHOrO peectpa HeABMXUMOCTUA 06
OCHOBHbIX XapaKTEPUCTUKAX U 3apErMCTPUPOBAHHbBIX MpaBax Ha 00bEKT HeABMXUMOCTHU
- PocpeecTp;

4) cBefeHVsa O Ae/CTBYIOLLEM MacnopTe rpaxaaHuHa Poccuiickoin degepaymm -
MB/ Poccuu;

5) cBefleHMs O HOTapuasibHOW [OBepPeHHOCTU - defepasibHas HoTapuaibHas
nanara.

2.6.2. 3adABUTeNb BrpaBe MPefOCTaBUTb AOKYMeHTbl (CBefeHUs), yKa3aHHble B
nognyHkrax 1 -3 nyHkrta 2.6.1 aAMWUHUCTPATUBHOIO pernameHTa, B (opme
3N1IEKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbIX YCU/IEHHOW KBa/IMDULMPOBAHHON MOAMUCHIO
NNY, YNOMHOMOYEHHbIX Ha CO3faHWe W noAnucaHue TakMX AOKYMEHTOB, Mpu nojaye
3aAB/IEHNA.

2.6.3. HenpeactaBneHne (HecBOeBpeMEHHOE MpeACTaB/ieHNe) YKa3aHHbIMU B
nyHKTe 2.6.1 agMUHUCTPATMBHOIO persiameHTa opraHamMu rocyfapCTBEHHOW BNacTw,
opraHamy MeCTHOrO CamOyrpaB/ieHWs, OpraHM3aunaMy JOKYMEHTOB W CBELEHWIA He
MOXXET SABNATbCA OCHOBAHMEM [/1 0TKa3a B NPeAocTaB/ieHU MyHULUNAbHOW YCyTW.

2.6.4. JlomkHOCTHOe nnuo U (Mnn) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aAMWUHUCTPATMBHOIO pernameHTa OpraHoOB W oOpraHv3auuii, He npejcTaBuBLLNE
(HecBOEBpEMEHHO MpeACTaBMBLLME) 3arpoLLeHHbIe U HaxoAAlMecs B pacrops>KeHnn
AOKYMEHT WNW CBeAEeHUA, Mnoasexar agMUHUCTPATUBHOW, ANUCUUNINHAPHOW WX NHOM
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOATeNbCTBOM Poccuiickoin degepaumm.



2.6.5. 3anpewyaetca TpeboBaTb OT 3aA9BUTENA AOKYMEHTbI CBEEHUS, B TOM YuCne
NnoATBepXKatolLne BHECEHME 3asBUTENIeM NNaTbl 3a MPeAocTaB/eHne MyHULMNANbHON
YCNyru, Haxoaswmecs B pacnops>XeHUn rocyaapCTBeHHbIX OpraHoB, OpraHoB MecTHOro
camoyrnpas/ieHUs W NOoABeAOMCTBEHHbIX TOCYJapCTBEHHbIM oOpraHam WauM opraHam
MECTHOro camoynpaB/ieHUs OpraHn3auuia.

HenpeacraBneHne 3afBuTesieM AOKYMEHTOB, COLEPXKaLMX CBEAEHMSA, KOTOpble
Haxo4ATCA B  PacropshKeHUM TroCyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoyrnpasfieHUs WM NoABeAOMCTBEHHbLIX TOCYAapCTBEHHbLIM OpraHam Wan opraHam
MECTHOro CcaMoyrnpaB/ieHUsi OpraHu3auuin, He $SBNSETCS OCHOBaHWEM ANns OTKasa
3adBUTEN0 B NPeA0CTaBEHNN MYHULMMNANIbHOR YCNyTN.

2.7. VicyepnbiBarowinii nepeyeHb OCHOBaHWI AN 0TKa3a B NpMeMe A0KYMEHTOB,
Heob6X04MMbIX ANS NpefoCTaBNeHNs MyHULMUNANbHOK YCyru

2.7.1. OcHOoBaHMAIMM [NS OTKasa B MNpuemMe [OKYMEHTOB, Heo6X0AMMbIX NS
NpeLoCcTaBNeHNA MYHULUNAIBHOW YCNYTU, ABNAOTCS:

1) npeacTaBneHHble  3aaBMTENIeM  [OKYMEHTbl  COAepXXaT MO4UUCTKM U
NCNpaB/NEHNS TEKCTa, He 3aBepeHHble B MOpsAKe, YCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickon defepaunu;

2) [OKYMEHTbl coep)XaT MOBPEeXAEeHWsA, Hannume KOTOPbIX He M03BOSIAET B
MosHOM 06beMe UCMOMb30BaTb WH(OPMaUUKO W CBEAEHWs, COLepXKalimecsd B
NOKYMEHTaX 18 NPefocTaBieHns MyHULMNANbHON YCNYTu;

3) npeacTaBfieHHble LOKYMEHTbl WM CBEAEHUS YTpaTWaM CUAY Ha MOMEHT
obpalleHns 3a MyHULMNANBHON YCNYron (LOKYMEHT, YAOCTOBEPAIOLWMUA NOTHOMOYMS
npeacTaBuTeNs 3asaBUTeNs, B Cnyyae obpalleHns 3a npefoctaBieHneM MyHULUNAIbHOM
YCNYTy yKa3aHHbIM NNLOM);

4) nojayva 3asBeHNs 0 NpPefoCTaBNeHNN MYHULMUNANLHON YCYTU U AOKYMEHTOB,
HeobX0AMMbIX ANS NPeAoCTaBNeHNs MYHULMNANBHON YCyru, B 3N1EKTPOHHON (opme ¢
HapyLUeHNeM YCTaHOB/IEHHbIX TPeb0oBaHUN;

5) HEKOPPEKTHOe 3anosiHeHWe 06s3aTesibHbIX MOSIe B (hopme 3asBfIEHUS, B TOM
ynucne B WHTEPaKTMBHOM (hopMe 3asdBfeHUss Ha Pecny6/MKaHCKOM — ropTase
(HepoCcTOBEPHOE, HEMOMHOE, NMM60 HEMPaBU/IbHOE 3aroIHEHNE);

6) npefcTaB/ieHWe HEMOSIHOT0 KOMMeKTa [OKYMEHTOB, Heob6XOoAMMbIX [Ans
NpeLoCcTaBeHNs MyHULUNAIBHON YCNyTw,;

7) 3asABNeHUe O NpefOCTaB/eHUN YCNyrn MnojaHO B OpraH rocyfapCTBeHHOW
B/IaCTW, OpraH MecTHOro caMOynpaB/NeHUs UM OpraHu3auuio, B NoJIHOMOYMSA KOTOPbIX
He BXOAMWT NpefocTaBNeHne MyHULMNANbHOW YCNyru;

8) Hecob6/n0feHNe YCTaHOB/IEHHbIX cTaTbeit 11 defepasbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 3M1eKTPOHHON MNOAMNWUCK» YCNOBUWA NPU3HaHUA
[eACTBUTENbHOCTU YCU/IEHHOW KBaIM(ULNMPOBAHHOW 31€KTPOHHOW NOAMNUCHK,

2.7.2. TlepeyeHb OCHOBAHWIA [ns OTKas3a B NpuvemMe LOKYMEHTOB, HEOOXOLUMbIX
A/19 NONYYEeHNA MYHULNNANbHOW YCYTK, ABNSETCA UCYEPMbIBAKOLLUM.

2.7.3. PeweHne 06 OTKase B MpuemMe 3asB/leHUSA U JOKYMEHTOB, He06X0A4UMbIX
A1 NPefoCcTaBNeHns MyHUUUMNaNbHOW YCyru, MOXET OblTb MPUHATO Kak BO BpeMs
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npuemMa 3asBuTeNs, Tak W Mocne MNoayYeHUss OTBETCTBEHHbIM AO/MKHOCTHLIM JINLOM
OpraHa Heob6XoAuMbIX ANS MNPeAOCTaBNEHUS MYHUUMNANbHOMW YCNYrn AOKYMEHTOB
(cBefieHmin) C  MCNONb30BaHMEM MeXXBeJOMCTBEHHOIO NH(OPMaLMOHHOTO
B3aMMO/ENCTBUS, B CPOK, He MpPeBbILAKOWMNA 9 pabounx AHEA CO AHA perncrpauunn
3asBNEHMS.

2.7.4. 3anpeltaeTca OTKasbiBaTb B MPUEME 3asiBIEHUS M WUHbIX AOKYMEHTOB,
Heo6X0AMMbIX ANA NPeAoCTaBNeHNS MyHULUNALHOW YCNYr, B CyYae ecv 3asBieHune
N LOKYMEHTbI, He06X0o4MMble ANs NPeAoCTaBAeHUs MYHUUMNaNbHOW YCNyri, nodaHbl B
COOTBETCTBMM C MH(OPMALMEN O CPOKax M MOPsAKe NpeaocTaBNeHUs MyHULUNANbHOMN
ycnyru, ony6/iMKoBaHHOW Ha EgnMHOM nopTane, Pecnyb6ankaHCKOM nopTane.

2.8. VcuepnbiBaloWnii nepeyeHb 0CHOBaHWI Ans MPUOCTAHOBIEHMS MW 0TKa3a B
npeaocTaBNeHNN MyHULMNANbHON YCNyru

2.8.1. OcHOBaHMS AN NPUOCTAHOBMEHUSA MPeAOCTaBNEHUA MYHULUNANbHON
YCNyrn OTCYTCTBYHOT.

2.8.2. OcHOBaHMA AN19 0TKa3a B NpefoCcTaBNeHNN MyHULUNANLHOW YCNYTI:

1) 3adBUTeNneM npeacTaB/ieHbl [LOKYMEHTbl He B MOAHOM o06beme, 160 B
npeacTaB/ieHHbIX 3asB/eHUM W (M1X) OOKYMEHTaxX COAEePXWUTCA HenosnHasa u (Mnn)
HeZ0CTOBepHas MH(opMaLms;

2) NOCTynjeHWe OTBeTa oOpraHa rocyfapCTBEHHOW BnacTW, OpraHa MeCTHOrO
camoynpaBs/ieHUss NM60 MoABeJOMCTBEHHON OpraHy rocyaapCTBEHHOW BNacTu Wu
opraHy MeCTHOro camoynpaB/ieHUs OpraHu3aumy Ha MeXBeAOMCTBEHHbIA 3arnpoc,
CBUAETENbCTBYHOLLEro 06 OTCYTCTBUM AOKYMeHTa 1 (UNKn) nHpopmaumm, HeobxoanMbIX
ANA NpefocTaB/ieHNs MyHUUUNANBHOW YCNYTK, eCin COOTBETCTBYHOWUA AOKYMEHT He
OblN NpefcTaBeH 3asBUTENIEM MO0 COOCTBEHHON NHULNATNBE

2.8.3. TlepeyeHb OCHOBaHWI AN1A OTKasa B MPeAOCTaBNEHUM MYHULIUNANLHOWN
YCNyrun ABAAETCA UCYepnbIBatOLLINM.

2.8.4. 3anpelyaeTcs OTKasblBaTb B MPeAOCTaB/lEHUN MYHUUUNAbHON YCNyru B
cflyyae, €ecnu 3asBfieHMe O MpefoCcTaBNeHUM MYHUUMNaNbHON YyCnyrn mnojaHo B
COOTBETCTBMM C MH(OPMALMERn 0 CpoKax M Mopsake NpefocTaBieHNs MYHULUNANIbHOM
ycnyru, ony6nmkoBaHHoW Ha EanHom noptane, Pecnyb6inMkaHCKOM noprarne.

2.9. MopsAaokK, pasmep N OCHOBaHUS B3MMaHWUSA roCyAapCTBEHHON MOLUAVHBI UAN NHOM
MNaTbl, B3MMAeMOV 3a NPefoCTaB/eHNe MYHULMNAIbHOW YCNYTU

MyHUUMNanbHas ycnyra npeaocTasnseTcs Ha 6e3B03Me3[HOI OCHOBe.
2.10. MepeyeHb ycnyr, KOTopble ABMSKOTCS HEOOXOANMbIMU 1 06513aTENbHBIMK ANS
NpeAocTaBfeHNs MyHULIMNANBLHON YCYTW, B TOM YMC/e CBEIEHNS O JOKYMEHTe
(BOKyMeHTax), BbljaBaeMOM (BblfaBaeMblX) OpraHv3aLusimu, y4acTBY LMY B

NPeAoCcTaBNEHNN MyHULMNANbHbIX YCNYT

MpepocTtaBneHne HEOOXOANMbIX U 06513aTeNbHbIX YCNYT He TpebyeTcs.
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2.11. MNopapokK, pasmep U OCHOBaHWA B3MMaHUA NnaTbl 3a NpefoCcTaBeHNE YCNyT,
KOTOpble ABMIAKTCA HEOOXOANMbBIMU 1 06A3aTe/IbHbIMW A/15 MPeoCTaBleHns
MYHULMNaNLHOR YCNyru, BKNKOYas MHHDOoPMaLUIo 0 METOAMKe pacyeTa pasmepa Takoi
nnatbl

MpefocTaBneHne He06X0AUMbIX U 0653aTeNbHbIX YCYT He TpebyeTcs.

2.12. MaKcumanbHbIn CPOK OXUAAHUS B 04epean npu rnogadye 3anpoca o
npeaocTaBfeHU MyHUUMNAIbHOR YCyru, YCnyru, npeLocTaBnseMoil opraHm3aumen,
yyacTByloLLel B NPefoCTaBNeHNUN MyHULMNANbHOW YCNYTi, U NPX NONYYEHUN
pesynbTarta NpegocTaB/ieHNs TakUX yCnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBfieHUs Ha NosyyYeHre MyHULMNAbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpyn nony4vyeHnn pesynbTaTa NPeAOCTABNEHUS MYHUUMMANLHOW YCNyru
MaKCUMaJIbHbIA CPOK OXMAAHWUA B OYepean He LO/KeH MpeBbIwaTh 15 MUHYT.

2.13. CpoK 1 nopsafoK perucrpaymmn 3anpoca 3adaBuTens 0 npegoctaBieHnm
MYHUUMNANLHOW YCNYrn 1 YCNyri, NpefocTaBisgemMoil opraHu3alment, y4acTByoLLel B
npeaocTaBNeHNN MYHULMNANBLHOM YCNYrK, B TOM YMC/e B 3/IEKTPOHHON (opme

2.13.1. Mpwn nuyHom obpauleHnn B M®PLL B geHb nogaymn 3adBfIeHNS 3aS9BUTENIO
Bblgaetca pacnucka ns AMIC M®L ¢ pernctpayMOHHbLIM HOMEPOM, MOATBEPXKAAOLLNM,
YTO 3asB/IEHME OTNPaB/IEHO, U AaTO Nofaymn 3asaB/eHNs.

2.13.2. [lpn HanpaBneHnn 3adaBieHUA nocpeacTBoM EauHOro noprana,
Pecny61nkaHCKOro noprana 3asBuTe/Nb B AeHb MOAaYM 3asaB/eHNS MoyyaeT B IMYHOM
KabuHeTe PecnybnmkaHCKOro noptasa W MO 3/1IEKTPOHHOW Mo4yTe YBeLOM/IEHME,
NnoATBeEpPXAalollee, UTO  3adBfIeHWE  OTMNpPaB/leHO, B  KOTOPOM  YKa3blBalOTCH
perncTpaumMoHHbI HOMep 1 gaTa nofjayn 3asBfieHuns.

2.13.3. TMpu nnyHom ob6paweHnn B OpraH B [eHb MoJayn 3asaB/eHUs
YNONHOMOYEHHbIM AO0/HKHOCTHBIM fiMUoM OpraHa 3adBUTENO BbIAAETCA pacnucka us3
aBTOMaTU3NPOBaHHOM WH(OPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHON ANS OKa3aHWUs
rocyflapCTBEHHbIX M MYHMUMNANbHbIX YCNYr, C PerncrpauMoHHbIM HOMEPOM, AaTON
nofjayv 3asaBfeHNs 1 NepeyHEM NpeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMSA K NOMELLEHMSAM, B KOTOPbIX NPeaocTaBnseTcs MyHULUMNaabHas
YCNyra, K 3a1y OXugaHus, Mectam /11 3anojiHeHWs 3anpocoB O MpeLoCTaB/IEHNN
MYHMLUMNANbHOR YyCnyrn, MHPOPMALMOHHBLIM CTEHAAM C 06pas3LaMmn X 3anosIHEHUS 1
nepeyHeM [JOKYMEHTOB, HEOOXOANMbBIX A5 NPeA0CTaBNEHNSA KaXA0A MYHULMNANbHO
YCNyrn, pasMeLLeHno 1 0hOPMIEHNIO BU3YallbHON, TEKCTOBON U MYNbTUMEAUNHOW
MH(opMaL MK 0 NopsaKe NPeaocTaBNeHNs Takon yCnyrn, B TOM Yncie K 06ecrneyeHnto
AOCTYMHOCTW AN18 UHBAINA0B YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C (hefepanibHbIM
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MpunoxeHune Ne 2

K ALZMWUHUCTPATUBHOMY
perfamMeHTy npegocraBfieHUs
MYHUUUNAbHOW YCNyrn no
O(hopMIEHNIO JOKYMEHTOB Npw
nepefaye XXubiX NOMeLLEeHNI
MYHULMNaIbHOT0 XUINLLHOIO
(hoHZa B COBCTBEHHOCTb FpaXkaaH

dopma

(BnaHk opraHa, NpefOCTaBNAOLEr0 MYHULMNAIbHYIO YCNYTY)

Komy:

KOHTaKTHble JaHHbIE:
[MpeacTaBuTeNb:

KOHTaKTHbmlanHbm npeacTaBuTENA:

PELLUEHVE
006 0TKa3e B Npreme AOKYMEHTOB, HEOBXOANMBIX ANs NPeA0CTaB/eHUS
MYHULMNANbHOW yCnyrn no

oT No
PaccmoTpeB Balle 3asBneHue oOT No n
npunaraemMble K Hemy LOKYMEHTbI YNO/HOMOYEHHbIM OpraHom

MPUHATO

pelleHne 06  OTKase B MpuWeMe  AOKYMEHTOB,  HE0OXoauMbIX  Ans
MO CNeayLMM OCHOBaHWAM:

1
2.

Pa3bsiCHEHVE NPUYNH OTKa3a:
[lononHUTeNbHAs MH(opMaLus:

Bbl BnpaBe MOBTOPHO 06PaTUTLCA B YMOMHOMOYEHHbI OpraH C 3asBfleHWEM O
NpeaoCTaBeHNN YCNYr Nocie YCTPaHEHUS YKa3aHHbIX HapyLLEHWIA,

[laHHbIA O0TKa3 MOXET OblTb 06XanoBaH B [0CYAe6HOM MOPSAKE MNyTeMm
HanpaBfeHNs Xanobbl B yNOIHOMOUYEHHbI OpraH, a TakXe B Cye6HOM MOps/Ke.



38

CefieH1st 06 3NEKTPOHHOI NoANUCK

[omkHocTHoe nnyo (PUNO)

(mognMcb yNOAHOMOYEHHOTO JO/KHOCTHOTO finua
opraHa)
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MpunoxxeHne Ne 3

K ALMWUHUCTPATUBHOMY
perfamMeHTy npegocTaBfieHUs
MYHUUUNAIbHOW YyCnyrn no
O(hOpMIEHNIO JOKYMEHTOB Npw
nepegaye >XXWblX NOMELLEHNIA
MYHULMMNIbHOTO XXUINLLHOIO
(hoHAa B COGCTBEHHOCTL rpaXkaH

dopma
B
(HaVIMEHOBaHVIe opraHa MeCTHOro camoynpas/ieHuA
MYHULUMNaNTbHOro 06pa3oBaHms)
oT
(nanee -
3adaBUTENb).

(thamunus, nms, 0TYECTBO, NACMOPTHbIE faHHbIE, PEFUCTPALUIO MO MECTY
XNTeNbCTBa, TeNetoH)

3asaBneHune
06 ohopMNeHUN AOKYMEHTOB MNpKU nepegaye XUblx NomeLlleHniA B COGCTBEHHOCTb
rpaxaaH

Mpowy Bac opopMnUTb AOKYMEHTbI B COOGCTBEHHOCTb.
AApec XWNI0ro NOMeLLEHNS: MyHULUMNANbHbIA painoH (rOpoACKON OKpyr),
HaCe/IeHHbIN MYHKT yn. a.

K 3asBneHUto npunaraTca cnegyrowme 0TCKaHMPOBaHHbIE JOKYMEHTDI:

1) IOKYMEeHTbI, YOCTOBEPAIOLLMNE IMYHOCTb KaXKAOro YsieHa CeMbH;

2) [LOKYMEHT, NOATBEPXAAOLWMIA NONHOMOUNA NpefacTaBuTenst (eCcim OT MMEHM
3adBUTeNs AeCTBYEeT NPeAcTaBUTENb);

3) [lOKyMEeHT, MNOATBEPXAAlOLWNA NpaBO rpaXaaH Ha MoMb30BaHME XKWU/bIM
rnometeHvem (opaep, A4Orosop

couManbHOro Harma XMnoro noMeLLeHns);

4) BbINMCKa W3 [OMOBOMN KHUMM (B Cfnydvae, €Cnv  AOKYMEHT Bbl4aeTcs
KOMMEPYECKMMWN OpraHunsaumsamun);

5) Konnto oneKyHCKOro yA0CTOBEPEHUSA, €C/IN B XKMUIOM MOMELLEHUN MPOXMNBAKOT
NCKOYNTENIbHO HecoBepLUEeHHONeTHMEe B BO3pacTe OT 14 no 18 neT nnbo rpaxiaHe,

OrpaHWYeHHble B 1eecnoco6HOCTH;
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6) PelweHne 0 Ha3Ha4YeHMM OMeKyHa, MonevynTenss, KOMUK OMeKYHCKOro
YOOCTOBEPEHNS, pa3peLLeHne OpraHoB OMeKWM M MOMeynmTeNnbCTBa Ha npuMBaTm3aumio
YKU0ro NOMELLEHMS - MPWU NpUBaTU3aLMM XKUNOTO NOMELLEHMS, B KOTOPOM MPOXXMBAKOT
NCKNIOUYNTENIbHO HECOBEpLUEHHO/IETHME B BO3pacTe A0 14 /feT, Hefeecrnoco6Hble
rpakjaHe;

7) HoTapnanbHO 3aBepeHHOE 3asB/fieHMe 06 0TKase OT y4yacTus B npuBaTU3aLnm
(ecnu uneHbl ceMbM He XXenarT y4yacTBOBaTb B NpUBaTm3auunn);

8) CnpaBKa 0 HEMCnosb30BaHUM NpaBa GecnNaTHOW NpPMBATM3aLMM C MPEXHUX
MECT XXMTENbCTBA.

O6s3yloCb  MpX  3anpoce  MpPeaocTaBUTb  OPUTMHANbl  OTCKAHMPOBAHHbIX
[I0KYMEHTOB.

(nata) (nognwuce) (®V0)

Pe3yanaT npepocTaBneEHNA MyHMLLMHaﬂbHOVI ycnyrun, npowy npegoctaBnUTb:

I IB MNYHbIA KabuHeT opTana rocygapCTBeHHbIX M MYHULMNaNbHbIX YCI
Pecny6/vMku TatapcTaH;

I | B MHOTO(YHKLUMOHa/IbHOM LeHTPe MpPeAoCTaBNeHMst ToCyapCTBEHHbIX
MYHULUMNaNbHbIX ycnyr Pecny6nmku TaTapcTaH;

| I8 OpraHe.

(nara) (mognuce) ( (¢.1.0.)



MpunoxeHue Ne 4

K AAMUHUCTPATMBHOMY
pernameHTy npefocTaB/eHUA
MYHULMMNaNLHOW YCyru no
O(YOpPM/IEHNIO JOKYMEHTOB Npu
nepefaye >XunblxX NMOMeLLEHNIA
MYHUUMNANBHOTO XXUINLLHOIO
(hoHAa B COGCTBEHHOCTb rpaXkiaH

[ naBe cenbCKOro noceneHuns

Or:

3asABneHune
06 McrnpaBieHNN TEXHNYECKON OLLINMOKM

Coobuao 06 owwmnbKe, AOMNYLEHHOW NPU OKa3aHUX MYHULUUNANbHOW YyCnyru no
3anucaHo:

I paBW/bHblIE CBEAEHUA!

Mpowy  MCNpaBUTb  [OMYLIEHHYID  TEXHUYECKYD  OLIMOGKY U BHECTM
COOTBETCTBYIOLINE  WM3MEHEHWUSs B [OKYMEHT,  SIBASAWOWMIACS  pe3ynbTaTom
MYHULMNaNbHOW yCnyru.

Mpunarato cnefytouime JOKYMEHTbI:

1.

2.

B cnyvyae NpUHATUAS pelleHns 00 OTK/IOHEHWM 3asBfieHUMs 06 WCMpaBieHnm
TeXHUYECKOI OLIMOKM NpoLly HamnpaBUTb TaKoe peLleHue:

NoCPeACTBOM OTNPaBEHNs 3MEKTPOHHOIO A0KYMeHTa Ha aapec E-mail: ;

B BU/e 3aBEPEHHOW Konuu Ha 6yMaKHOM HOCKTe/ne NMoYTOBbIM OTNpPaBfeHNEM MO
agpecy: :
HacTosmM NoATBepXKAato: CBeAeHWs, BK/OUEHHbIE B 3asB/IEHIE, OTHOCALLMECS K
MOE/ NIMYHOCTM W NPeACTaBNSEMOMY MHOK /LY, a TakKe BHECEHHble MHOK HUXKe,
[OCTOBEPHbI.  [JOKYMeHTbl  (KOMUM  [IOKYMEHTOB), MPUNOXEHHbIE K  3asiBNEHMIO,
COOTBETCTBYIOT ~ TpPeGOBaHMSIM,  YCTAHOB/MEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoit
deaepalUum, Ha MOMEHT MpPeACTaBNeHUs 3asBNEHUS 3TU [OKYMEHTbl [AelCTBUTENbHbLI U
cofiepXkaT A0CTOBEPHbIe CBEEHNS.

(nata) (noanuce) (®.1.0))



MpunoxeHne Ne3 K NOCTaHOB/IEHNIO
icnonHuTenbHOro KomuTeTa
MMWKYNMHCKOTO CeNbCKOro noceneHuns
A3HaKaeBCKOro MyHULMMNaNbLHOIoO parioHa
Pecny6nuku TaTapcTaH

0T 26.01.2022 Ne3

AIMUHNCTPATUBHbIN pernameHT
NpeaocTaBNeHNS MyHULMMNANbHON YCNYrn N0 NPeAOCTaBNEHNIO TpaXKaaHam
XUNbIX NOMELLEHUA B MYHULMUMNANbHOM XUNULLHOM (hOHAEe N0 4OroBOpaM HaliMa
CNY>KeO6HOr0 XKMNOro NomeleHus

1. O6uKe NonoXKeHns
1.1. TpegMeT perynmpoBaHusi agMMHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTosawmii aflMVHUCTPATUBHbIIA pernameHT npeaocTaBieHNsA
MYHUUMNANLHON ycnyrn (fanee - afAMWHUCTPATUBHbLIA pernameHT) ycTaHaB/nvBaeT
CTaHZapT W NOPSAOK NPeAoCcTaBieHUs MYHUUMUMNaNbHOW ycnyrn no npefocTaB/ieHUIo
rpaXkgaHam >KWUblX NOMELLEeHUA B MYHULMNATBHOM XWINLLHOM (POHAE NO Jorosopam
HaliMa CnyKeBHOro XUoro noMeLLeHns (ganee - MyHuuunanbHas ycnyra).

1.1.2. TTonoxeHua agMUHUCTPATUBHOIO pernaMmeHTa NPUMEHSOTCA B OTHOLLIEHUM
YXUbIX NOMELLEHNI HaXOAAWMXCA B MYHULMNANbHOM XUIULWHOM (DOHZE.

1.2. KaTeropuu 3asButenei

1.2.1. /lmyamn, UMelLWMMMN MpPaBO Ha MNONyYeHWE MYHULMNATbHON YCnyru,
ABNAKOTCA rpaxkaHe (COTPYAHUKK), COCTOSALLME HA y4YeTe B KauyeCTBe HYXAalLWmxcs B
XUMbIX MOMELLEHMAX MO LOrOBOPY HaliMa CNy>KeOGHOro XXUIoro rnomeLLeHns no MecTy
XKUTENbCTBA, a TaKXXe Mo MecTy paboThl (CnyX6bl) (ganee - 3asaBUTEND).

1.22. C 3adBneHMeM BrpaeBe 006paTUTbCA MpeAcTaBUTENb  3adBUTENS,
[AEeNCTBYHOLMIA HA OCHOBaHWM AOKYMeHTa, YAOCTOBEPAIOLEro ero MnoaHOMOo4Yus, Mbo
3aKOHHbIV NpeAcTaBuUTeNb (PM3NYECKOro nuua (fanee - nNpeacTaBuTeNb 3asaBUTENS).

1.3. MopagoK MH(OPMUPOBaHNSA O NPeAOCTaBAEHUM MYHULUMNANLHOI YCNyTu

1.3.1. NHhopmauyma o nopagke nNpesocTaBneHns MYyHULMUMNaNbHOR  yCnyru
pasmeLLaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAax, COAepXKaliux BU3YyasibHYH0 U TEKCTOBYH
WHpOpMaLMIO O  MYHMUMNANbHOW  yCnyre, pPacnosioXXeHHbIX B MOMeLLEeHUAX
MHOTO()YHKLMOHa/IbHbIX LIEHTPOB npeaocTaBneHns rocyfapCTBeHHbIX 7
MYHULUMNANbHbLIX YCAYT.

2) Ha odmymanbHOM caliTe MYHUUMNanbHOro parioHa B WH(OPMaUMOHHO-
TeNeKOMMYHUKaUNoHHON ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha T[lopTane rocyaapCTBEHHbIX WM  MYHUUMNANbHLIX Yycnyr Pecny6ivMku
TaTapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuin noptan);
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4) Ha EguHOM nopTane rocyfapCTBeHHbIX U MyHUUUNANbHbLIX YCyr (PYHKLNIA)
(https:// www.gosuslugi.ru) (aanee - EqnHbIA nopTtan);

5) B rocyiapCTBeHHOW MH(OPMALMOHHOWN cUCTeMe «PeecTp rocyapCTBeHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nukn TatapcTan» (http://frgu.tatar.ru) (ganee - Peectp
rocyAapCTBEHHbIX U MyHULMNABbHBLIX YCYT).

1.3.2. KoHCynbTMpOBaHMe MO BOMpocaM MpefoCcTaBAeHNs MYHULMNaNbHON
YC/YT OCYLLEeCTBNAETCA:

1) B MHOrOMYHKLMOHA/NbHbIX LEHTPax MpeaocTaBfieHns roCyAapCTBEHHbIX U
MYHMLMNANbHbLIX YCAYT MpY YCTHOM 06paLleHnn - IMYHO UK NO TeNle(hoHy;

2) B UHTEPaKTUBHOWN (hopme Pecny6/MKaHCKOro noprana;

3) B WCMONHUTENIbHOM KOMWUTeTe MWMKYNIMHCKOINO CenbCKOro MoceseHus
A3HaKaeBCKOro MyHuuUmMnanbHoro paoHa Pecny6imku TatapcTaH (ganee - OpraH):

MpW YCTHOM 00paLLeHNN - IMYHO MUK NO TeneqoHy;

Npu NUCbMEHHOM (B TOM Yucne B (hOpMe 31eKTPOHHOIO AOKYMeHTa) obpaLleHnn
- Ha OYMa)XHOM HOCMKTENE Mo MnoyTe, B 3/IEKTPOHHOMN (POPME MO 3/IEKTPOHHOI MouTe.

1.3.3. IHthopmaums Ha EguHom noptane, Pecny6inkKaHCKOM nopTane O rnopsiake
M CcpoKax npefocCTaBNeHUs MYHUUMMNANbHOW YCAYrM Ha OCHOBAaHMM CBEAEHW,
cogepxawmxca B PeecTpe rocyAapCTBEHHbIX UM MYHUUMNANbHBIX  YCAYT,
npeaocTaBnseTcs 3asBUTeN0 6ecniaTHo.

[locTyn K MHopmaumy 0 Cpokax U nopsake nNpefocTaBneHUs MYHULMUMNaNbHOW
YCNYrn OCYLLEeCTBNAETCS 6e3 BbINOMHEHUSA 3asaBUTENEM KaKUX-M60 TpeboBaHWiA, B TOM
yncne 6e3 MCMONb30BaHUS MPOrpamMMHOro obecrneyvyeHunsi, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKMe CpefcTBa 3aaBUTENS TPebyeT 3aKNOUYEHUSA SINLEH3UOHHOIO WU WMHOTO
cornatleHus C npasoobniagarenem nporpaMMHoro obecneyeHus,
npegycmaTpyBaroLLEero B3MMaHme nnatbl, PerucTpaunio UaMm aBTopu3auuio 3asBUTENS
WU NpeaocTaB/ieHNe UM MEPCOHabHbIX AaHHbIX.

1.3.4. Tpwn obpalleHNN 3a9BUTENA IMYHO WMAU NO TeneoHYy B COOTBETCTBUU C
MOCTYNMBLUMM 06palLleHeM NpPeaocTaBnseTcs NHHopmaLms:

1) 0 MecTe HaxOXAeHWA MHOrO(YHKUMOHaNbHOro LEeHTpa npefoCcTaB/ieHUA
rocyfapCTBeHHbIX W MyHUUMNanbHbIX ycnyr, OpraHa (agpec, rpagpuk paboThl,
CnpaBOYHble Tefie)oHbl);

2) 0 nopsigke NpefocTaBNeHNs MYHUUMNAIbHOW YyCnyrn, 0 cnocobax M cpokax
noaayn 3asBNeHNN;

3) 0 KaTeropusx rpaxnaaH, KOTopbIM NPeoCcTaBAfeTCs MyHULMNaNbHas yCnyra;
O HOPMaTMBHbLIX MNPaBOBbIX aKTaxX, Peryanpyrowmx BONPOCbl MNpeAoCTaB/eHUS
MYHULMNANbHOW YCNyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOAWMbIX [A/19 PAcCMOTPEHUs 3asBfieHUs O
NPeAoCcTaBNeHNN MYHUUMMANbHOW YCAyrn, O CpOKax npuema W perncrpayuun
3asB/IEHWS;

5) 0 xofie NpefoCTaBNeHNS MyHMULMNaNbHON YCNYTW;

6) 0 MecTe pa3melleHMs Ha ouUManbHOM CcainTe WMHGopMaLMM No Borpocam
npeaocTaB/ieHNsa MyHULMNANbHON YCNYTW;

7) 0 nopsgke o6)anoBaHWA AeACTBUIA UNN 6e34eACTBUA [O/KHOCTHBIX vy,
OpraHa.


http://www.gosuslugi.ru
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Mo nWCbMeHHOMY OOpalleHWo COTPYAHWMKW OTAena, OTBETCTBEHHOrO 3a
NpefocTaBneHne  MyHUUUNASbHON  yCcnyru, noAapobHO B  MUCbMEHHON  (opme
PasbACHAKOT 3asaBMTEN0 MNOPSALOK NPefoCTaBNEHMA MYHULMMANbHON yCnyrm wu
BOMPOCbI, YKa3aHHble B HACTOAWEM MYHKTe aAMWUHUCTPATUBHOIO perfameHTa, U B
TeyeHne Tpex paboumx AHel co AHSA perucTpaumn obpalleHUst HanpaBnslT OTBeT
3aaBuTento. OTBETbl [AlOTCA Ha A3blke obpalleHud. B cryyae HEBO3MOXXHOCTU AaTtb
OTBET Ha A3blke OOpalleHUs WUCNOMb3YKTCA TOCYAapCTBEHHbIE A3bIKM Pecny6/mku
TartapcTaH.

1.3.5. VIH(opmauus no Bonpocam MNpefoCTaBNeHUS MYHUUMMANbHOW YCnyru
pa3mellaeTca Ha  OoMuManibHOM  CailTe  MYHMUMNANbHOrO  paloHa W Ha
MH(OPMaLNOHHBIX CTEHAAX B NOMeLLeHnax OpraHa gi1a paboTbl € 3as9BUTENAMMN.

NHdopmauma Ha  rocyfapcTBeHHbIX — s3blkax — Pecny6nvku  TaTapcTaH,
pasmellaemMas Ha MHMOPMALMOHHbLIX CTeHAax W Ha oduumanbHOM  cainTe
MYHUUMNANIbHOIO  pailoHa B MH(OPMAaLNOHHO-TENEKOMMYHUKALMOHHON  CeTu
«/IHTepHeT», BKIKOYaeT CBefeHWA O MyHUUMNaNbHOW Yycnyre, cofepxxalinecs B
nyHkTtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pernameHTa,
MH(pOpMaLMI0O O MECTe HaxOXAeHWUs, CrpaBOYHbIX Teneg)oHax, BPEMeHU paboThl
OpraHa, o rpauke npuemMa 3asB/eHNIn Ha NPefoCTaB/IeHNne MyHULMUNAIbHOW YCyTW.

1.4. HopmaTu/BHble NMpaBOBble aKTbl, PETYANPYIOLLME NPefoCTaBNeHME
MYHUWLMNaNbHONR ycnyru

1.4.1. [MepeyeHb  HOpPMATMBHbLIX  MpPaBOBbIX  AKTOB,  PerynupyroLmx
npefocTaBneHNne MyHUUMMNanbHON ycnyrn (C yKasaHWEM PEKBU3UTOB HOPMaTUBHbIX
NpPaBOBbIX aKTOB M WCTOYHMKOB WX OUUMANBHOIO 0ony6/mMKoBaHMA), pasMelleH Ha
EanHom noptane, B PeecTpe rocyfapCTBEHHbIX M MYHULUMUNAAbHLIX YCAYr, Ha
ouymansHOM canTte MYHULUNANBHOTO parioHa B NH(HOPMaLNOHHO-
TENEKOMMYHUKALMOHHOW CETU «MHTEpPHET.

1.42. TeKCT aAMWHMUCTPATMBHOIO pernameHTa B [AeWCTBYHOLLEN pedakuuu
NoaNeXuT pasmeweHnto Ha EAnHOM nopTtane, B PeecTpe rocyAapCTBEHHbLIX W
MYHUUMNANbHbIX YCAYr, Ha O(uuManbHOM CcalTe MyHMUMNanbHOro panoHa B
NH(OPMaLNOHHO-TENEKOMMYHMKALNOHHOW ceTh «/HTepHET».

1.5 TepMI/IHbI, MNCMosibsyemble B agMUHNCTPATUBHOM pPErnameHTe, N nX orpeaeneHuna

15.1. B aAMMWHMUCTPATUBHOM pernaMeHTe UCNosb3yrTCa cneayrowme TepMUHBIL U
onpeneneHns:

yoaneHHoe paboyee MeCTO MHOrOQYHKLMOHa/IbHOrO LEeHTpa MpeaocTaBfieHns
roCcyflapCTBEHHbIX W MYHUUUNANbHbLIX YCNYr - TeppuTopuanbHO 060C06/1eHHOE
CTPYKTYpPHOE nogpasaeneHue (oonc) MHOrO(DYHKLMOHANLHOIO LleHTpa
npenocTaB/ieHNs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCAYT, CO34aHHOe B ropoACKOM
(cenbCKOM) MOCENEHMM  MYHUUMNANBHOTO palloHa WM B TOPOACKOM  OKpyre
Pecnybnukun TartapctaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun opraHusauuu
[AeATEeNbHOCTM MHOTOMYHKLMOHANbHBIX LIEHTPOB MNPefOCTaB/IEHUA TOCYAapCTBEHHbIX U
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MYHULMNANbHBIX YCAYT, YTBEPXAEHHbIX NOoCcTaHOBNeHNeM MpaBuTenbcTBa POCCUIACKON
depepaumn ot 22 pekabpa 2012 r. No 1376 «O6 yTBepxaeHumn lNpaBun opraHm3auum
[eATeNIbHOCTM MHOTOMYHKLUMOHA/bHBIX LIEHTPOB MPefOCTaB/IEHNA TOCYAAPCTBEHHbIX U
MYHULUNANLHBLIX YCNYT»;

TEXHUYecKad owunbka - owmbka (OonuMcka, oOnedyatka, rpaMmarvyeckas Wn
apugpmeTnyeckas owmnbka mMbo nogobHas  owmnbKa), [AONnylleHHas opraHom,
npefoCcTaBAWMM  MYHUUUNANLHYO YCAYry, W npuBeAwas K HECOOTBETCTBUIO
CBefleHWI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMUNaNbLHON YCNyru), CBEAEHUSAM B
NOKYMEHTax, Ha OCHOBaHNN KOTOPbIX BHOCU/INCL CBELEHWS;

EavHaa cuctemMa WMAEHTU(MKAUMM W ayTeHTUUKaUMM B MHMPaCTPYKTYpE,
obecreumnsaroLLen NH(OPMaLMOHHO-TEXHO/IOrNYeCcKoe B3aMMOJeCcTBME
NH(OPMALMOHHbIX CUCTEM, WUCMOMb3yeMbIX A/1A MPeLOCTaB/EHNUA TOCYLAaPCTBEHHbLIX U
MYHUUUNANbHbIX YCNYr B 3NEKTPOHHON ¢opme (manee - ECUA) - depepanbHas
rocyfapcTBeHHasi MHpOpMaLMOHHas cucTemMa, obecneynBaroLlas CaHKLMOHNUPOBAHHbIN
A0CTYN Y4aCTHUKOB MH(OPMaLMOHHOIO B3aMMOENCTBUSA B CUCTEME MAEHTUDMKALUN W
ayTeHTUnKaymum K  WH(opmauuu, cofeprkatLeics B TOCYAApPCTBEHHbIX
NH(OPMALMOHHbLIX CUCTEMAX U UHbIX MHPOPMALMOHHbBIX CUCTEMAX;

M®L| - IMocyaapcTBeHHOe GHOIKETHOE YyupexaeHne «MHOrogyHKLMOHaNbHbIN
LEeHTP NpefoCTaB/NEHNSA TOCYAAapPCTBEHHbIX WU MYHUUMNaNbHbIX yCnyr B Pecnybnunke
TartapcTaH»;

ANC MoLl - ABTOMaTM3NpPOBaHHasA NH(opMaLMOoHHas cucTema
MHOTO(YHKLMOHa/IbHbIX LleHTpOoB npefocTaBNeHNA rocyfapCTBEHHbIX n
MYHUUMNanbHbIX ycnyr Pecny6nnku TaTtapcTaH.

1.5.2. B agMUHUCTPATMBHOM pernamMeHTe nopj 3adB/eHVeM O MNpenoCcTaB/EHUN
MYHULMNANLHON yCnyrn (ganee - 3asiBNeHNe) MOHUMAETCA 3anpoc O MpefocTaB/eHUN
MYHULUUNANbHOW YCNYrn, MOAAHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbl 2
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-®3 «O6 opraHusauum
npefoCcTaB/IeHNs TOCYLapPCTBEHHbLIX U MYHULUMNANbHbLIX YCyr» (ganee - ®efepasbHblid
3aKOH Ne 210-93).

2. CTaHAapT npeaocTaBNeHnss MyHULMNANbHOW YCNyru
2.1. HaumeHoBaHMe MyHUUMNAaNbHON YCiyriu

npe,ﬂ,OCTaBﬂeHVIe rpaxgaHaMm  XWNblX I'IOMELLI,EHI/IVI B MYyHMUMNATbHOM
XNANWHOM (*)OH,CI,G no goroeopam Haima Cﬂy)K86HOF0 XNnoro nomMmeLleHnd

2.2. HaumeHOBaHMe UCMONMHNTENbHO-PACNOPSANTENLHOIO OpraHa MeCcTHOro
caMoynpaB/ieHusi, HenocpeACTBEHHO MPeA0CTaBAAOLLIErO MyHULUNANBHYIO YCYTy

icnonHUTENbHBbIN KoMUTeT MWKYIMHCKOr 0 CeNbCKOro nocesieHns
A3HaKaeBCKOro MyHMUMNanLHOro paioHa Pecnybnukn TatapcTtaH (ganee - OpraH)

2.3. OnucaHve pesynbTarta NpefocTaBNeHnss MyHULUNaIbHON YCnyrn



2.3.1. Pe3ynbTaTOM NpeaoCcTaBNeHNs MyHULMNAIbHOWN YCNYrn SBNSETCS:

1) pacnopsbkeHMe 0 MpeaocTaBNeHUM TpaXAaHUHY XXWUNOro MNOMELLEHMSA MO
[IOrOBOPY HailMa C/y>XeGHOro >XWioro MoMeLWEeHNs, [0OroBop Hanma, akT npuema-
nepefayn cny>XebHoro noMeLleHns;

2) peweHne 06 OTKase B NpefoCTaBleHUW  MYHUUMNANbHOW  yCnyru
(npunoxkeHune Ne 1 K HacToAweMy agMUHUCTPATUBHOMY PernamMeHTy);

3) peweHne 06 OTKae B TMpuvemMe [OKYMEHTOB, He0b6XoAMMbIX AnA
NpefoCTaB/EHNS  MYHUUMNANbHOMW ycnyrn (NpunoxeHne Ne 2 K HacTosWeMY
aAMVHUCTPATUBHOMY PeriaMeHTy).

2.3.2. PesynbTarT npefocTaBNeHUss MYHULUMMANbHOW YCNyru Hanpaensetcs
3adBUTEeNt0 B (JOpMe  3/IEKTPOHHOTO0  AOKYMEHTa, MOAMUCAHHOIO  YCWU/IEHHOW
KBaNM(MLMPOBAHHOW 3M1EKTPOHHOW MOAMUCLIO YNOSTHOMOYEHHOIO O/MKHOCTHOIO Nnua
OpraHa (nn6o OpraHa), B cOOTBETCTBUM C DefepasibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 aneKTpPoHHOI noanucu» (fanee - degepanbHblii 3aKoH Ne 63-P3) B
NUYHbLIA KabuHeT EgmMHOro noptan. B cnyyae HanpasneHWs 3asiBfIeHWS MOCPELCTBOM
PecnybnnkaHCcKoro nopTana pesynbTaT MNpefoCcTaBNeHUs MYHUUMNaNbHON YyCnyru
HanpaBNsSeTCs B IMYHbIA KabuHeT PecnybinkaHCKoro rnoprasna.

2.3.3. Tlo BbIGOpPY 3aaBUTENst pe3ynbTaT MNpeaocTaBeHUss MyHULUNANbHON
ycnyrn Bblgaetcds B OpraHe wnm B M®LL B (hopme 3k3emnnspa 31eKTPOHHOr0
JOKYMEHTa, pacrneyataHHOro Ha OyMa)KHOM HOCUTe/le, 3aBEPeHHOro Meyarbd WU
MOAMUCHI0 COOTBETCTBEHHO YMOJIHOMOYEHHOIO [O/DKHOCTHOrO nuua OpraHa um
paboTHMKa M®LL.

2.3.4. 3asBuTeNb BNpase MOMYyUYUTb Pe3y/bTaTr NnpefocTaBNeHNs MyHULMNaNbHOW
ycnyru B (popme 3/1IEKTPOHHOIO [OKYMEHTa B TEYEHMEe CpoKa [eWCTBMA pe3yfibTaTa
npeaocTaBNeHNs MyHULUNANbHON YCyTn.

2.4. CpoK npeaocTaBneHnst MyHULMNANbHOM YCNYri, B TOM YUC/IE C YYeTOM
HEeo6X0AMMOCTM 06paLleHNs B OpraHm3aLMm, yyacTByoLLMe B NPeAoCTaBeHNM
MYHULMNANLHOW YCyr, CPOK NPUOCTAHOBNEHNS NPeAoCTaBNeHNUs MyHULUMNANbHOM
YCNYry B Cy4ae, eciim BO3MOXHOCTb MPUOCTAHOBNEHUS MPeayCcMOTPeHa
3aKOHOAaTeNbCTBOM Poccuiickoil defepaumn, CPOK Bblgaun (HarnpaBneHus)
[OKYMEHTOB, IBNAIOLNXCSA Pe3yNbTaToOM NPeAocTaBNeHnst MyHULMNANbHOM YCNyri

2.4.1. MyHnymnanebHasa ycnyra npefoctaBnseTcs:

n3gaHve pacrnopshkeHus B TedyeHue 13 paboumx AHel C MOMEHTa MOCTYMIeHUs
3aaBeHns,;

3aK/IlOYeHMe [0roBopa B TeyeHMe Tpex paboumx [HelW C MOMeHTa M3jaHus
pacnops>KeHus.

2.4.2. TlpnocTaHOB/IEHME CPOKAa MPeAoCTaB/ieHNs MYHUUMNANbHOW YCIYyrn He
npeLyCMOTPEHO.

2.4.3. HanpaBneHne [OKYMEHTa, ABNAKLLErocs pesynbTatoM npenocTaB/eHNs
MYHUUMNALHON  ycnyrn B (DOpMe  3/1eKTPOHHOr0  [OKYMeHTa,  3asBUTESO



OCyLIeCcTBNseTCA B [leHb O(OPMIEeHUs WM pPerucTpaumm pesynbTaTa nNpefoCTaBeHNS
MYHWLMNAaNbHOW YCnyru.

2.5. WcuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU C
3aKOHOAATeNIbHbIMW UK MHBIMW HOPMATUBHbLIMU NMPaBOBLIMI aKTaMm A5
NpeaocTaBNeHNst MyHULMNANLHOI YCAYTK, a TakxKe YCNyr, KOTopble SBNSAOTCS
HEoOXOAMMBIMY 1 0683aTeNbHbIMU AN NPeAoCTaBNAEHUS MyHULMNANbHbIX YCAYT,
nognexawmnx npeacTaBneHNI0 3asSBUTENIEM, CNOCOObI KX MONYUYEHUS 3asBUTENIEM, B TOM
umcne B aNEKTPOHHOI hopme, NOPAA0K VX NPeAcTaBeHUs

2.5.1. And  NONyYeHUss MYHUUMMNaNbHOW YCNyrun 3asBUTeNb MNPeACcTaBnseT
cnefytowime JOKYMEHTbI:

1) JOKYMEHT, YAOCTOBEPSOWMIA NUYHOCTb (He TpebyeTcsi B cydae obpalleHus
nocpeacTBoM PecnybnmkaHcKoro noprana);

2) LOKYMEHT, YAO0CTOBEPSAOLMIA NOTHOMOYNA NPeACTaBUTENS 3adaBUTENS;

3) 3asBeHme:

B (hopMe AOKYMeHTa Ha ByMaxXHOM HocuTene (nMpunoxeHme Ne 3 K HacToswemy
aAMUHUCTPATUBHOMY pPernameHTy);

B 3/1eKTPOHHONM (hopme (3anosiHAETCS MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBElEHWI B 3NEeKTPOHHYK (HOpMYy 3asBNeHWs), MNOAMNMCaHHOe B COOTBETCTBUM C
TpeboBaHMAMM MyHKTa 2.5.3 aAMWHUCTPATMBHOIO persaMeHTa, nNpu obpaleHun
nocpeacTsoM Pecny6/MKaHCKOro noprana;

4) X0[aTancTBO PYKOBOAWUTENS COOTBETCTBYIOLLErO rOCYAapCTBEHHOrO OpraHa,
rocyAapCcTBeHHOro YHUTapPHOro npeanpuaTUA Pecny6mku TaTtapcTaH,
rocylapCTBeHHOro yupexaeHua Pecny6nukn TaTapcTaH;

[) KONus TPyA0BOro A0rosopa Mbo Konus Cny>KebHOro KOHTPaKkTa;

€) KONusa TPYA0BOW KHUXKKM.

2.5.2. 3asBneHve W npunaraemble [JOKYMEHTbl MOryT OblTb NpPeACTaB/EHbI
(HanpaBneHbl) 3a9BUTENEM OAHUM U3 CNeayLWnX Crnocobos:

1) yepe3 M®L| Ha 6yMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYHOLMX TPebOBaHMAM MyHKTa 2.5.3 aAMUHNCTPATUBHOIO pPernameHTa;

2) nocpefAcTBOM Pecny6MKaHCKOro nopTana B 3/IEKTPOHHON (hopMe;

3) B OpraH MYHO UM NOCPeACTBOM MOYTOBOW CBSA3N Ha BYMaXHOM HOCUTENe.
3anBneHve W npunaraeMble JOKYMEHTbI, MPW HanpasfieHUM MOCPeACTBOM MNOYTOBOWA
CBSA3W, 3aBEPAOTCA B yCTaHOB/IEHHOM MNOPALKE.

2.5.3. 3asBneHve npv Hanpae/ieHWW MOcpeAcTBOM Pecny6/vMKaHCKOro noprana
NOANUCbIBAETCSA MPOCTOIN 3N1EKTPOHHON MOANUCHIO 3asaBUTENS.

[ns nonyvyeHns MpOCTOM 3NeKTPOHHOW MOAMWCK  3asaBUTENOD  HeobXo4MMO
NponTK npouenypy peructpaunn (ayteHTugukaummn) B ECUA, a takke noaTBepauTb
YUYETHYI0 3anuchb.

ONEKTPOHHbIA  [OKYMEHT (3N1eKTPOHHbIA 00pa3 [OKYMEHTa), YKasaHHbIA B
noAnyHKTe 2 nyHkTa 2.5.1 aAMWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCWU/IEHHOWN
KBaNMMUUMPOBAHHOM NOAMNUCHIO /UL, YMOSHOMOYEHHbIX Ha CO3JaHuWe W nognucaHue
TaKUX 4OKYMEHTOB, B TOM YMC/ie HOTapuycamu.



ONeKTPOHHbIE AOKYMEHTbI (3/1eKTPOHHbIe 06pa3bl JOKYMEHTOB), Mpuiaraemble K
3asB/IEHNIO, B TOM 4uC/e [OBEPEHHOCTU, HanpaBnskTCcA B BuAe (aitioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6ailT.

KayecTBO npefocTaBnsemMblX 3N1EKTPOHHbLIX AOKYMEHTOB (3/IEKTPOHHbIX 06pa3oB
AOKYMEHTOB) A0/IKHO MO03BOMATL B MOMHOM 00bEME MpoYnUTaTb TEKCT AOKYMEHTa WU
pacrno3HaTb PEKBMU3UTLI JOKYMEHTA.

2.5.4. 3anpewyaeTca TpeboBaTh OT 3a9BUTENA:

1) npefAcTaBNeHNs AOKYMEHTOB UM MH(OpMaLMM UK OCYLLECTBNEHUS AEWACTBUMN,
NpeacTaBieHNe WKW OCYLLECTB/IEHME KOTOPbIX HE MpPefyCMOTPEHO HOPMaTUBHbLIMM
MpaBOBbIMU  aKTaMW, PeryavupyroLwuMy  OTHOLLEHWSA, BO3HMKaKOWMe B CBA3U C
npefocTaB/ieHNEM MYHULMNANBHON YCNyru;

2) OCYLLECTBNEHNUS AEACTBUA, B TOM YMCNe COrnacoBaHWUin, HEOBXOAMMbBIX ANS
MNONYYEHUS MYHUUMNAbHOMW YCNyrm W CBS3aHHbIX C OOpalleHWeM B MHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOr0 CaMOynpaB/eHus, OpraHusauuun, 3a
NCKNKOYEHNEM TOMYYEHMA YCAYr W MONYYeHUA [OKYMEHTOB WU  MHQopMauumw,
NpefoCTaB/sAeMblX B pe3y/bTaTe MPeAoCTaB/eHNA TakuUX YCAyr, BK/IKOYEHHbIX B
nepeyHu, YykasaHHble B 4actm 1 crtatbM 9 @PepepancHoro 3akoHa Ne 210-$3
(Heo6xoAMMBIX 1 0693aTeNIbHbIX YCNYT);

3) npefcTaBfeHMs  AOKYMEHTOB W UH(Opmauun, oTcyTcTBuMe U (Uam)
HeOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/IUCb MNPV MepBOHaYalbHOM OTKase B Mpueme
NOKYMEHTOB, HeOOXOAMMbBIX A/1F MNPeAoCTaB/eHUs MyHMLMNANbHOW ycnyrn, n1Mbo B
npeAoCcTaBieHUM MyHULUNANIBHOW YCNYTW, 3a UCK/IIOYEHUEM CNefYoLWnX ClyYaes:

a) M3MeHeHMe TpebGOBaHWIA HOPMATUBHbLIX MNPaBOBbIX aKTOB, Kacalowmxcs
npeaocTaBfieHNss MyHULUNANBHOW YCNYyrK, nocne nepBoHavaibHOW Mofayvn 3asB/eHUs
0 NMpeAoCTaB/IEHNN MYHULMMNANLHOWN YCNYTK;

6) Hannume OWMOOK B 3asBMEHUN O MPeAOoCTaBNEHUN MYHMULMNANLHON YCNYTn W
AOKYMeHTax, MOAAaHHbIX 3afBUTe/NIeM MOC/e MepBOHaYa/ibHOro OTKasa B MNpueme
NOKYMEHTOB, HeO6XOAWMbIX [ANA MNPefoCcTaBieHUs MyHULMNANbHOW ycnyrn, nuéo B
npeaocTaBfeH MyHULUNABHOM YCNYTN N He BK/IKOYEHHbIX B MPeACcTaB/eHHbI paHee
KOMMNEKT [JOKYMEHTOB;

B) UCTeYeHMe CpoKa AeWCTBUSA AOKYMEHTOB WM U3MEHEHWe MHopmauumn nocne
NnepBOHAYa/IbHOrO0 0TKasa B MpUeme LOKYMEHTOB, HEOOXOAWMbIX A/1A NpefoCTaBNeHUS
MYHULUUNAILHOW yCnyru, Mo B NpeaoCcTaBieHn MyHULMNANbHOR YCNYTU;

r) BbIIBIEHNWE  [OKYMEHTa/lbHO MNOATBEPXAEHHOro  akta  (MPM3HAKOB)
OLWMBOYHOro MM NPOTUBOMNPABHOrO AencTBuUs (6e34eACTBUA) AO0/MKHOCTHOIO numua
OpraHa, pa6oTtHuka M®L|, npu nepBoHaya/bHOM OTKa3e B MNPUEME [OOKYMEHTOB,
HeobX0AMMbIX ONS NPeAoCTaBeHUs MyHULUNaNbHOW ycnyru, nnbo B npefocTaB/ieHUN
MYHUUMNA/IbHOW YCNyrn, 0 4eM B MUCbMEHHOM BMAE 3a MOAMUCHIO PYKOBOAWUTENS
OpraHa npuv nepBoHayalbHOM OTKase B Npueme [LOKYMEHTOB, HeOOXOAWMbIX [N
NpeaocTaBNeHns  MYyHULUMMNIbHON  YCNyrn, YBeAOMASETCH 3asBUTENb, a TakXke
MPUHOCATCA U3BMHEHMNA 3a [OCTaB/IeHHblEe Hey00CTBa;

4) npepocTaB/ieHNss Ha OyMa)XKHOM HOCWUTeNle [AOKYMEHTOB W WHGopmauuu,
3/IEKTPOHHbIe 00pa3bl KOTOPbIX paHee OblN 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yacTu 1 cTatbn 16 ®PefepasbHOro 3akoHa Ne 210-P3, 3a UCKIKOYEHMEM CllyYaeB, ecin



HaHeCeHNe OTMETOK Ha TaKue [JOKYMEHTbl IM60 UX U3bATUE ABNSETCS HEOOXOAVUMbIM
YCNoBUEM MpPefoCTaBNeHNs TOCYAAPCTBEHHON WA MYHULMNANLHOW YCAYrn, U UHbIX
CNy4YaeB, YCTaHOBNEHHbIX (heflepasbHbIMU 3aKOHAMM.

2.6.  VicuepnblBaroLLMiA NepeyeHb AOKYMEHTOB, HE0OXOAMMbIX B COOTBETCTBUM C
HOPMAaTMBHbIMW NPABOBLIMI aKTamu A1 NPefoCTaBNeHNs MyHULMNANbHOW yCnyrn,
KOTOpble HAaXOAATCA B pacnopsiXeHWW rocyapCTBEHHbIX OpPraHOB, OPraHOB MECTHOIO

caMoyrnpaB/ieHNs 1 NOABEAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam Wn opraHam
MECTHOr0 caMoynpaB/ieHWsl OpraHn3aLnii 1 KOTopble 3asBUTENb BrpaBe NPeACTaBUTb, a
TaKXKe CNnocobbl UX MOMTYHYEHUS 3asBUTENSMU, B TOM YMC/ie B 3/IEKTPOHHOI (hopMe,
NOpsIAOK MX NPeACTaBNeHUS; TOCYAaPCTBEHHbIA OpraH, opraH MeCTHOro
caMoynpaBfieHNs NM6o opraHu3aL s, B PaCNOPSHXKEHUN KOTOPbIX HAXOAATCS AaHHbIE
LOOKYMEHTbI

2.6.1. MNonyyatoTcs B pamKax MeXXBeJOMCTBEHHOI0 B3aMMOAENCTBUSA:

1) BbiNUCKa M3 EAMHOrO rocyapCTBeHHOr0 peectpa HeABMXKMMOCTM O MpaBax
OTAENbHOr0 /fiMua Ha MMeBLUMECH (MMetolimecs) Yy Hero O00beKTbl HeABVKMMOro
MMyLLECTBA Ha TeppuTopumn Pecnybnnkn TaTtapcTaH Ha 3adBUTENS, Y/IEHOB €ro CEMbM U
BCEX FpaXkAaH, 3aperncTpupoBaHHbIX BMECTE C HUMU - PocpeecTp;

2) CBefleHUs 0 AeNCTBYHOLLEM nacrnopTe rpaxaaHnHa Poccuiickon ®egepayum -
MBJ Poccuu,

3) cBeAeHUss 0 HOTapuanbHOW [oBepeHHOCTM - PefepasbHas HoTapuaibHas
nanara.

2.6.2. 3aaBuTeNb BMpaBe MPeLOCTaBUTb AOKYMEHTbl (CBeAeHMUS), yKasaHHble B
nognyHkTe 1 nyHkTa 2.6.1 agMWUHUCTPATUBHOIO pernameHTa, B (DOPMe 3M1eKTPOHHbIX
AOKYMEHTOB,  3aBEPEeHHbIX YCWNIEHHOW  KBaM(MLMPOBAHHOW  MOAMNUCHLID  NnL,
YMO/MHOMOYEHHbIX Ha CO03jaHuMe W noanucaHve TakuUX [OKYMEHTOB, Mpu nojaue
3aABNIEHUA.

2.6.3. HenpeacTtaBneHne (HeCBOEBPEMEHHOe TpeAcTaB/ieHMe) YKa3aHHbIMK B
nyHKTe 2.6.1 aAMWHUCTPATMBHOIO persaMeHTa opraHamu rocyAapCTBeHHOW BacTw,
opraHamu MeCTHOr0 CamOyrnpaB/ieHWs, OpraHM3aunaMy JOKYMEHTOB W CBELEHWA He
MOXET SIBNSATbCA OCHOBaHMEM A1 OTKa3a B MPeAoCcTaB/eEHNM MyHULMUMNANIbHON YCNyTn.

2.6.4. JomkHOCTHOe nnuo u (MnKn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATMBHOIO perfiamMeHTa OpraHoB W opraHusauyuid, He npeacTaBMBLLME
(HecBOeBpeMEHHO MpeAcTaBMBLUNE) 3arpoOLLEeHHbIE U HaxOoAAWMecs B pacrnopsXXeHun
LOKYMEHT WNWN CBEAEHWS, MOANEXaT afAMUHUCTPATUBHOW, AWUCLMUNINHAPHON WUAW WHOWA
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAAaTe/IbCTBOM Poccuiickon ®epepaunu.

2.6.5. 3anpewaetca TpeboBatb OT 3adBUTENA JOKYMEHTbl CBEAEHUS, B TOM YuChe
noATBepPXKJatoLe BHeCeHWe 3asaBMTeNIeM MaTbl 3a MPefocTaB/ieHne MyHULMNAIbHOM
ycnyru, Haxogdwmecs B pacrnopsKeHUn rocyapcTBeHHbIX OpraHoB, OpraHoB MeCTHOT0O
camoynpas/ieHUa W NOoABeAOMCTBEHHbLIX FOCYAapCTBEHHLIM oOpraHam WAM opraHam
MECTHOro camoynpas/ieHNs OpraHn3auuii.

HenpepacrasneHne 3adBUTENEM [OOKYMEHTOB, COAepXallMX CBEAEHUA, KOTOpble
Haxo4AaTca B  PacrnopsXXeHWn TrocyfapCTBEHHbIX OpraHoB, OpraHoB MeCTHOro



camMoynpaBfeHNs W MoABEAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHaM WM OpraHam
MECTHOrO CaMOynpaBfieHWs OpraHM3alWii, He SBNSETCA OCHOBaHMEM [/ OTKasa
3aBUTENO B NPeAOCTaBNeHNN MYHULIMNANIbHOR YCyTW,

2.7. VicuepnbIBaOLLMA NepeyeHb OCHOBAHWIA /1S 0TKas3a B Npueme JOKYMEHTOB,
HEOOXO0AMMBIX AN NPeAoCTaBNeHNUs MyHULMNANbHON yCnyru

2.7.1. OCHOBaHMAMW [N OTKasa B MNpueme [LOKYMEHTOB, HE0OXOAMMbIX [NA
npeaocTaB/ieHns MyHULUNAIbHON YCyru, ABNAOTCA:

1) npeacTaBneHHble  3asaBUTENIEM  JOKYMEHTbl  COAepXXaT MOAYUCTKM U
MCnpaBneHns TeKCTa, He 3aBepeHHble B NOpsAKe, YCTaHOB/IEHHOM 3aKOHOAATe/Ib,CTBOM
Poccuiickoin ®epepauun;

2) [OKYMEeHTbl cofepyXaT MNOBPEXAEeHWUs, Halnyme KOTOPbIX He MO03BOJISET B
MoHOM 060beMe WUCMONb30BaTb WH(OPMALMIO W CBefeHud, COfepKaliuecs B
[NOKYMEHTaxX A1 NpefocTaBieHns MyHULMNAbHOR YCyru;

3) npeacTaBfieHHble [LOKYMEHTbl WM CBEAEHUA YTpaTWIM CUIY Ha MOMEHT
obpalleHns 3a MyHULMNAbHOW YCNYyron (4OKYMEHT, YAOCTOBepsoWwMid NoIHOMOUNA
npeacTaBuTeNsa 3asaBUTeNd, B Clyvae obpalleHmns 3a npefocTaB/ieHneM MyHULUNAIbHOM
YCNYTY yKa3aHHbIM NINLOM);

4) nofayva 3asBNeHNa 0 NPefoCcTaBieHU MyHULUNAIBHOW YCNYT U OKYMEHTOB,
Heo6X0AUMbIX AN MPeAoCTaBNeHUss MyHULUNA/IbHON YCNYTr, B 3NEKTPOHHOW (hopme C
HapyLLeHeM YCTaHOB/IEHHbIX TPpeboBaHWA;

5) HEKOPPEKTHOE 3arosiHeHWe 0653aTe/NbHbIX NOMeid B (hopMe 3asiB/IEHMSA, B TOM
ynucne B MHTEPaKTMBHOM (hopMe 3asiBNeHWs Ha Pecrny6/1vMkaHCKOM — nopTasne
(HelOCTOBEPHOE, HEMO/HOE, NM60 HEMpPaBU/IbHOE 3aroIHEHUE);

6) npeAcTaBfieHWe HEMOJIHOTO KOMMEeKTa [OKYMEHTOB, He06XoAuMbIX [Ans
npeaocTaB/ieHNs MyHULMNANLHOR YCNyTu;

7) 3asaBNneHWe 0 NpefOCTaBleHUW YCNyrn MNOAaHO B OpraH rocynapCTBeHHOW
B/1IaCTW, OpraH MeCTHOro caMOoymnpaB/ieHUs UM opraHm3auuio, B NoJHOMOUYMSA KOTOPbIX
He BXOAWUT NpeaocTaB/ieHne MYHULUNAIbHON YCNyTn;

8) HecobnOfeHNe YCTaHOBMEHHbLIX cTaTbeld 11 defepasbHOro 3akoHa OT 6
anpensa 2011 roga No 63-®3 «0O6 3NeKTPOHHOW NOAMUCK» YCNOBUIA MPU3HAHUS
[AEeNCTBUTENbHOCTW YCUIEHHOW KBaM(PULMPOBAHHON 3N1EKTPOHHOM MOANUCH.

2.7.2. TlepeyeHb OCHOBaHWA ANsi OTKasa B Mpueme [OKYMEHTOB, HeOO6XOAUMbIX
A9 NONYYEHNA MYHULMUNANbHON YCNYTK, ABMISETCA UCUEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTKase B MNpuemMe 3asB/eHNA U [JOKYMEHTOB, HEOOXOANMbIX
ANA NPefoCTaBNeHNsA MYHULMMNabHON YCNyrn, MOXeT ObiTb MPUHATO Kak BO BPeEMS
npuema 3asBUTeNsd, Tak W MOc/ie MONYyYeHUss OTBETCTBEHHbLIM AO/DKHOCTHLIM JIALLOM
OpraHa HeobXoAMMbIX AN MPefocTaBfieHUs MYHUUMNANbHOW YCNyrn [AOKYMEHTOB
(cBeneHMin) c NCNONb30BaHNEM MeXXBeJOMCTBEHHOI O NH(OPMaLNOHHOIO
B3aMMO/IENCTBMSA, B CPOK, HE MNPeBbIAOWNA 9 pabounx AHER CO [AHA perncrpauun
3asBMIEHUS.

2.7.4. 3anpeuiaeTcsa OTKasblBaTb B MpUeme 3aABNEHUS UM WUHbIX [OKYMEHTOB,
HeobX0AMMbIX A4/19 NPeAOoCTaBNeHNS MyHULUNANLHOW YCNYru, B C/lyYae ec/v 3asB/ieHune
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1 AOKYMEHTbI, HEOOXOANMbIE AN NPefoCTaBeHUs MyHULMNANbHON ycnyru, nofaHbl B
COOTBETCTBMM C MH(hOPMaLIME O CpoKax U MopsiAKe NpefoCTaBNEHUS MYHWULMUMNANbHOM
ycnyru, ony611MKkoBaHHOM Ha EgMHOM nopTane, Pecny61nMKaHCKOM nopTane.

2.8. VicuepnbiBatoLinii nepeyeHb OCHOBaHWIA AN NPUOCTAHOBEHUS UMK 0TKa3a B
NpeaocTaBNeHN MYHULIMNANBHON YCNyTy

2.8J1. OcHoBaHMA AN8 NPUOCTAHOBNEHUS MNPeAOCTaBNEHUS MYHMUUMNANbHOW
YCNyrn OTCYTCTBYIOT.

2.8.2. OcHOBaHUS ANa O0TKasa B NPeAoCcTaB/EHUM MyHULMUMNAbLHOR YCyrn:

1) 3aaBuTeNneM npeAcTaB/ieHbl AOKYMeHTbl He B MOMHOM 06beme, 1M60 B
npefAcTaBNeHHbIX 3adBfieHUn U (M) LOKYMEHTaX COAepPXUTCS HenonfHaa wu (Maw)
HelOCTOBepHaa MHMopMaLms.

2) obecneyeHmne XUbLeM nosyyatens ycnyru 6onee y4eTHON HOPMbI.

3) HamepeHHOe YXYALIeHWE >XWIWLHbIX YCNOBUA B TeYeHWe MNOCMefHUX MATK
neT.

4) Bble3[, Ha Apyroe NoCTOSAHHOE MeCTO XXUTeNbCTBA.

5) ncTeyeHne CpoKa AenCcTBUA TPYAOBOro A0orosopa (KOHTPakTa).

6) OKOHYaHMe CPOKa CyX0Obl.

7) UCTeYeHMe cpoKa npebbiBaHUS Ha BbIGOPHOWN AO/XKHOCTW.

2.8.3. llepeyeHb OCHOBaHMK AN1A OTKasa B MNPefOCTaB/EHUN MYHULMUNANLHON
YCNYTrn SBNAETCSA UCUEPMbIBAIOLLUM.

2.8.4. 3anpellaeTcs OTKa3blBaTb B MPEAOCTaBIEHMM MYHULMMANbLHON yCcnyru B
C/lyyae, ec/iM 3asBfieHMe O MNpPejoCTaBNeHUN MYHUUMMANbHOM YyCiyrn nojaHo B
COOTBETCTBMM C MH(hOPMaLMed 0 CPpoKax M nopsake NpeaocTaB/ieHns MyHULMNAIbHOM
ycnyrun, ony6nmkoBaHHoW Ha EgnHom noptane, Pecny6imMkaHCKOM nopTane.

2.9. MopsiAoK, pasmep 1 OCHOBaHMS B3VMaHMS roCYjapCTBEHHOM MOLLMNHBI UK MHOI
nnatbl, B3MMaeMOIA 3a NpefoCTaBEHNE MYHULMNAbHOI YCYTH

MyHuUMnanbHas ycnyra npefocTaBnseTcs Ha 6e3803Me3HOl OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble ABNAKOTCA HEOOXOAMMbIMU U 0693aTe/IbHbIMU A/15
npeaocTaBfeHNs MYHULMNANbLHON YCyru, B TOM YUC/E CBEAEHNS O JOKYMEHTe
(mokymeHTax), BblgaBaeMoM (Bbl4aBaemblX) opraHu3aumsamMu, y4acTByOWMMN B

npeaocTaBfeHN MyHULMNANIbHBIX YCNYT

MpepocTaBneHne HeO6XOAUMbIX 1 06513aTeNbHbIX YCNYT He TpebyeTcs.

2.11. Mopagok, pasmep U OCHOBaHWA B3MMaHMA MNniaThl 3a NpeaocTaB/ieHne YCnyr,
KOTOpble SABNATCA HEOOXO0ANMbBIMI 1 0653aTe/IbHbIMW A/1F NPefoCTaBeHUs
MYHULUUNANLHOW YCNyrn, BKNKOYasA NHGOPMaL M0 0 METOAMKE pacyeTa pasmepa Takoi
nnatbl
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MpepocTtaBneHne HeO6X0AMMbIX 1 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcrMasibHbI CPOK OXUAAHUS B oYepeadn npu nojayve 3anpoca o
npeaocTaBneHN MyHULMUNAIbHOR YCyrK, YCnyru, npefocTaBaseMoin opraHu3almen,
y4acTBYHOLLEN B NPeAOCTaBNEHUM MYHULMUNANLHOW YCNYTKX, U NPX NONYYEHUN
pesynbTara NpegocTaBieHNs TakUX yCayr

2.12.1. Bpems oXufaHusi Nnpu nogaye 3asBfeHnUs Ha NOAYYEHUE MyHULMNAIbHOMN
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpn nony4vyeHUn pesynbTata NPefOCTaBNEHUA MYHUUMNANLHOW YCNyru
MaKCUMa/bHbIA CPOK OXMAAHUS B O4epean He A0/HKEH NpeBbIWaTh 15 MUHYT.

2.13. CpoK 1 nopsafoK permcTpaymn 3anpoca 3asaBuTens o npegoctaBieHNN
MYHULMNANLHOR YCNyru n ycnyru, npeaocTaBnsemMoint opraHnsalmen, y4acTyoLLein B
npeaocTaBfeHN MyHUUMNAIbHON YCyru, B TOM YUC/IE B 3/1EKTPOHHOW hopme

2.13.1. Mpwn nnyHoM obpatyeHun B M®LL B AeHb nofjayn 3asaBieHNs 3asaBUTENHO
Bblgaetca pacnucka n3 AVIC M®L ¢ peructpayMOHHLIM HOMEPOM, NOATBEPXKAAOLLNM,
YTO 3as1B/IeHME OTNPaB/IEHO, U AAaTON NOAaYM 3asB/IEHNS.

2.13.2. Tlpn HanpasBneHWn 3adaBleHUS MoOcpeAcTBOM EAMHOro noptana,
PecnybnmkaHcKoro noprana 3asBUTeNb B AeHb NMOJAYM 3asAB/IEHNS MOJyYaeT B IMYHOM
KabuHete Pecny6/MKaHCKOro nopTtasa M Mo 3M1eKTPOHHOW nouTe YBeAOM/IEHNE,
noATBep)Kjatollee, 4TO  3adBfieHME  OTNpPaB/leEHO, B  KOTOPOM  YKa3blBalOTCH
PErncTpaLnoHHbIA HOMEP 1 faTa Nofayun 3asaBneHus.

2.13.3. Tlpun nuyHom obpaweHun B OpraH B [eHb MNojayn 3asB/ieHUA
YMO/MHOMOYEHHbIM [JO/MKHOCTHLIM nunuoM OpraHa 3adBUTENIO BblJaeTca pacrnucka u3
aBTOMaTU3MPOBaHHOW WHMOPMALMOHHON CUCTEMbI, MpeAHa3Ha4YeHHOW ANs OKa3aHWUs
roCyAapCTBEHHbIX U MYHUUWUMaNbHbIX YCNYr, C PErucTpaumoHHbIM HOMEPOM, AaToi
nofayu 3asaBneHns 1 NepeyHemM npeacTaB/ieHHbIX JOKYMEHTOB.

2.14, TpeboBaHMs K NOMELLEHNSIM, B KOTOPbIX MNPeAoCTaBAsSeTCA MyHULUMNaIbHas
ycnyra, K 3any oXugaHus, mectam Ans 3ano/iHeHUsi 3anpocoB 0 NpeaoCcTaBeHN
MYHUUMNANLHON YCyrn, MHPOPMaLUMOHHbIM CTEHAAM C 06pasuaMmn UX 3anosIHEHUS 1
nepeyHeM AOKYMEHTOB, HEOOXOAMMbBIX AN NPeAOCTaBNEHMS KaXA0 MyHMLMNAbHOWA
YCNyru, pasmeLLeHno 1 0hOPM/IEHNIO BU3YaslbHOM, TEKCTOBOW Y MYNbTUMEANNHOW
MHDOPMaLMM 0 NOpAAKe NPeaoCcTaBNeHNs TaKol YCiyri, B TOM YnCe K 06ecrneyeHumto
AOCTYMHOCTW AN MHBANUOB YKa3aHHbIX 00bEKTOB B COOTBETCTBMM C (hefepanibHbIM
3aKOHOJaTeIbCTBOM M 3aKOHOAATENbCTBOM Pecny6/nkn TaTapcTaH O colmanbHOiM
3alinTe UHBAMAOB

2.14.1. MpepnocTtaBneHne MyHULUMNANbHOW YCYr OCYLLECTBASIETCA B 3[aHUAX U
NMOMeLLEHUAX, 060py0BaHHbLIX MPOTUBONOXXAPHOM cuUcTemMon M CUCTEMOM
MoXapoTyLUEHNS.

MecTa npuema 3asBuUTeneli 06OpPYyAylOTCS Heo6Xoaumoi  Mebenblo NS
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ohopMIeHNA JOKYMEHTOB, MHPOPMAaLMOHHbIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKoHOAaTenbCTBOM Poccuiickoit Pegepaumm o
couManbHOM 3awmTe WHBaIMAOB B Lensx OecnpensaTCTBEHHOro focTyna K MecTy
npeaocTaB/ieHns MyHULMNAbHOW YCyr obecneynBaeTcs:

1) obecneuymBaeTcsd 6GecnpenAaTCTBEHHbIA  AOCTYNM WHBaIMAOB K MECTY
npeaocTaBfieHns MyHUUMNanbHOW ycnyrn (YAOOHbIA BXOA-BbIXOL B MOMELLEHUA U
nepemMeLleHne B X npegenax);

2) BM3yalbHasA, TeKCToBasg W My/bTUMeAMAHAA WHQOpMauns o nopsake
NpefocTaBNeHNs MYHULMNANBHON YCNyrn pasmelwaeTcs B YA0OHbIX ANA 3asaBUTeNein
MecTax, B TOM YMC/e C y4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANNLOB;

3) COMpoBOXAEHME WMHBA/IMAOB, UMEKLMX CTOMKME PacCTPoMCcTBa (DYHKLMM
3pEHUs U CaMOCTOATENIbHOTO MepeaBMXeHNs, U 0KasaHe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATE/IbHOIO MEePeABMKEHNA MO TeppuUToOpuUn, Ha
KOTOPOW pacnonoXKeHbl O0OBLEKTbI COLMANbHON, WHXXEHEPHOW W TPAHCMNOPTHOWM
NHPPaCTPYKTYp, BXOAA B TakKMe 00bEKTbl U BbiIXO4a U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPEeLCTBO U BbICAAKM U3 HEFO, B TOM YKC/Ie C UCNOJSIb30BAHWEM KPEC/a-KOMACKM;

5) Hagnexatlee pasMelleHVe 060pyAOBaHMA W HOCUTENEn WHGopmauuu,
HeobXoauMbIX Ans obecrieyeHUs GecnpensaTCTBEHHOro A0CTyna MHBAIMAOB K yCayram
C YYeTOM OrpaHNYeHU NX XU3HEAEATENIbHOCTH;

6) ay6nMpoBaHMe Heo6X0AMMOW ANd WHBANMAOB 3BYKOBOW U 3pUTENbHOM
MHopMaLMK, a Takke HaAnucer, 3HAKOB W WHOW TEKCTOBOWM W rpafuyeckon
MH(OopMaL MK 3HaKaMK, BbIMOHEHHbIMW peibe)HO-TOUeYHbIM LWpPUgTOM Bpainns;

7) [onyck cypfonepeBofymnKka v TUIOCYPLONEPEBOAUMKA;

8) [onyck cobaku-NpOBOAHMKA NPV HAIMYNKN OOKYMEHTa, NOATBEPXAatoLLero
ee cneuuanbHoe 00yyeHWe M BblgaBaeMoro no qopme WM B MOPsALKe, KOTOpble
yCTaHOB/IEHbl MPMKa3oM MMUHUCTEpPCTBA TpyAa M COUMaIbHOM 3alnTbl POCCMIACKOM
depepaummn ot 22.06.2015 Ne 386H «OO6 yTBEPXAEHUM (POPMblI [OKYMEHTA,
NOATBEPXKAAtOLLEro cneunanbHoe 06y4yeHMe co6aku-npoBOAHUKA, W MOpsigka ero
Bbl4aun».

2.14.3. TpeboBaHMA B 4acTu o0becneyeHUs AOCTYMHOCTU AN  WUHBaNMAOB
00BbEKTOB, B KOTOPbIX OCYLLECTB/AETCA MPeAocTaB/ieHne MYHUUUNANbHON YCIyru, W
CPeAcTB, WMCMOJb3yeMbIX MNpPU NPefOCTaBleHUN MYHULUMNaNIbHOW YCNyru, KOTopble
yKasaHbl B nognyHktax 1 - 4 nyHkTa 2.14.2. afMWUHUCTPaATUBHOIO PEerfiameHTa,
NMPUMEHAOTCA K O00beKTaM W CpeAcTBaMm, BBELEHHbIM B 3KCM/yaTauuio  Wau
npoLeawmnm MoaepHu3aunio, peKoHCTpykumio nocne 1 unona 2016 roga.

2.15.  TlokasaTenu AOCTYMHOCTM U KayecTBa MyHUUMNa/IbHOW YCNYru, B TOM YnUC/e
KO/INYeCTBO B3aMMOLENCTBMIA 3a9BUTENA C AO/MKHOCTHBIMUW NLAMU MPK
npeaocTaBNeHN MYHULMNANbHOWR YCIYrn U UX NPOAOMKNTENbHOCTb, BO3MOXHOCTb
NonyyYeHUst MHpopMaLmMm 0 Xode NPefoCcTaBNeHN MyHULMUNANBbHOW YCYTrK, B TOM
yncne ¢ UCNosib30BaHMemM MHHMOPMaLMOHHO-KOMMYHUKALMOHHbIX TEXHOMOT WA,
BO3MOXHOCTb /IM60 HEBO3MOXXHOCTb MOMYUYEHNSI MyHULMNANbHOW YCNYTX B
MHOTO(YHKUMOHA/IbHOM LIeHTpe NpeAoCTaBNeHNA TOCYAaPCTBEHHbIX U
MYHUUMNaAbHbIX Ycayr (B TOM 4ncne B MOHOM 06beME), B /IIO60M TeppUTOPUaIbHOM
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noapasgeneHnn opraHa UCNOMHNTENLHO pacnopaanTeNbLHOI0 opraHa MeCTHOro
camoynpas/ieHUs, Mo BblIGoOpy 3aaBUTENA (IKCTEPPUTOPUASIbHBIA MPUHLMM),
nocpeAcTBOM 3anpoca 0 NpefoCTaB/IEHUN HECKOJIbKUX FOCYAapCTBEHHbIX U (1K)
MYHULUNNAbHBIX YCAYT B MHOTOYHKUNOHANbHbLIX LEHTpax NpefocTaBieHuns
rocyfapCTBEHHbIX U MyHULMNANbHBIX YCYT, NPeAyCMOTPEHHOro cTaTbei 15.1
defepanbHOro 3akoHa Ne210-®3 (KOMMNIEKCHbIN 3anpoc)

2.15.1. TlokazaTensMu [LOCTYMHOCTW MNPeAoCTaBAeHUs MYHULUMNaNbHOW YCnyru
ABNAOTCA:

PacnosioXXeHHOCTb NMOMELLEHMA, B KOTOPOM BedeTcsa NpueM, Bbljavya JOKYMEHTOB
B 30HE JOCTYMHOCTM O6LLECTBEHHOIO TPAHCMNOPTa;

Ha/imune Heob6XOAMMOro KOMMYECTBa CMeunasucToB, a TakXke MOMELWEHNIA, B
KOTOPbIX OCYLLECTBAETCA NPUeM LOKYMEHTOB OT 3asaBUTENEN;

Ha/imune uncyepnbiBaloWen wHpopmaymm 0 cnocobax, MNOpPsAAKE W CpoKax
npeaocTaBneHns MYHUUUNAbHON YCNyrn Ha WH(OPMAaLMOHHbLIX CTeHAaX, EAnHOM
noprane, Pecrny61mkaHCKOM nopTase, opuLmnanbHOM caTe MyHULMNaNbHOTO paoHa;

OKas3aHMe TMOoMOWM WHBa/MZaM B MNPeofoneHUn 6apbepoB,  MeLLarLWwmx
MOJIYYEHUIO UMW YCNYT HapaBHe C APYrMMWN NNLAMMW.

2.15.2. TlokasaTensamu KavecTBa MpPeAOCTaB/EHUA MYHULUMUNANLHOW YCNyru
ABNAOTCA:

1) cobnoieHre CPOKOB Nprema U pacCMOTPEHNA AOKYMEHTOB;

2) Co6/10ieHe CpOKa MoMyyYeHNs pesyibTata MyHULMNaNbHOR YCyTu;

3) oTCyTCTBME 0OO0CHOBaHHbIX >Kaob Ha HapyleHns afgMUHUCTPATUBHOIO
perfiamMeHTa, coBepLUeHHble paboTHUKammn OpraHa;

4) KONNYeCTBO B3aMMOAENCTBUIN 3a9BUTENS C AO/MKHOCTHBLIMU Nnuamn (6e3 yyeta
KOHCYNbTaLum):

B3aMMoJencTBME 3asaBUTeNss C paboTHMKamm OpraHa win MOL,  npu
NpeaocTaB/ieH  MYyHULMNANbHOW  YCNYrM  OCYLLEeCTB/AeTCA  OAMH  pas  npu
npeAcTaBeHNN 3a8BIEHUA CO BCEMU HEOOXOAMMbIMU AOKYMEHTaMMU;

O4WH pa3 B Cnyyae He0OXOAMMOCTM MOMY4YeHUs pesynibTata npefocTaB/ieHUs
MyHUUUNanLHoOM ycnyrm B OpraHe mnn MO®L, B dopme 3k3emnnsipa 3N1eKTPOHHOIO
AOKYMEHTa Ha 6yMa>KHOM HOCUTENe.

MpoLO/MKUTENIbHOCTL OAHOr0 B3aMMOLEWCTBMA 3asaBUTENs C  LO/HKHOCTHbIMU
nnuamun npu NpegocTasneHnn MyHULMNANbHOW YCYT He NpPeBbIWaeT 15 MUHYT.

3anBuTeNb BrpaBe OLEHUTb Ka4ecTBO MpefoCTaBleHNs MyHULMNANbHOR YCIyrun ¢
MOXMOLLKO YCTPOMCTB MOABMIKHON paanoTene)OHHOM CBS3W, C  WCMOJb30BAHWMEM
Pecny61nKaHCKOro rnoprana, TepMUHa bHbIX YCTPONCTB.

2.15.3. VIH(opmaumsa o xode MNpeaocTaBneHMs MYHULMMANbHOW YCIYyrn MOXeT
ObITb  MoOflydeHa 3adABUTeNeM B JIMYHOM  KabuHeTe Ha EAMHOM  nopTtasne,
PecnybnnkaHckom roptasne, B OpraHe, MOL].

2.15.4. TpepfoctasneHne MyHULMMNANbHON YCNYrn OCYLLECTBAAETCA B JIOOOM
M®L, no BbiGOpy 3asBUTENS HE3aBUCUMMO OT MeCTa ero >XUTeNnbCTBa WM MecTa
(hakTMyeckoro npoxxmnsaHus (rnpebbiBaHMsA) Ha TeppuTopun Pecnybnukn TaTtapcTaH Mo
3KCTeppUTOpPUaNLHOMY NPUHLMNY.
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MyHuumMnanbHada ycnyra B COCTaBe KOMMIEKCHOIO 3anpoca He NnpefoCcTaBnseTcs.

2.16. NHble TpeboBaHUS, B TOM YMUCME YUNTbIBAIOLLME OCOOEHHOCTM NPeaoCcTaBNeHNs
MYHMLUMNANbHON YCNYT NO 3KCTEPPMTOPMANbHOMY NpuHUMNY (B Ciydae, ecnu
MyHMLUMNanbHasa ycnyra npefocTaBnseTcs no sKCTeppuTopuasbHOMYy NPUHLKNY) 1
0COGEHHOCTM NPeoCTaBNeHNS MYHULMNAILHOM YCNYTW B 3N1EKTPOHHON (opme

2.16.1. MMpu npeaocTaBNeHUM MYHUUMNANBHOW YCAYrM B 3NEKTPOHHON dopme
3asaBUTE/b BMNpaBe:

1) nonyuuTtb  WHGopMauuio 0 Nopsake U CpoKaxX — MpefocTaBneHus
MYHULMNANLHON YCAYyrK, pasMeLleHHyt Ha EanHom noptane, Pecny6/iMKaHCKOM
noprane;

2) nofatb 3asBfieHME O MpPefoCTaBNEHUN MYHUUUNANBHOW YCNYrh U WUHble
AOKYMEHTbI, He06XoaMMble NS NpeaocTaBeHUs MyHULUNALHON YCyrn, B TOM YnUCne
AOKYMEHTbI U MH(OPMaLMIO, 3/IEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obl/in 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatb 16 depepanbHoro 3akoHa Ne 210-P3, ¢
MCcnonb3oBaHMeM PecnybimkaHCKOro noprana;

3) MonyunTb CBEEHUS O XOAe BbINO/HEHWUA 3asB/EHUA O NpefocTaBleHUN
MYHULUMNANbHOM YCNYrn, NOAAHHbIX B 3N1€KTPOHHON (PopME;

4) OCyLLEeCTBUTb OLIEHKY KayecTBa NnpefocTaBNeHUss MyHULMNaIbHOR YCNyTK;

5) nofyunTb pesynbTaT MPeAoCTaB/EHMA MYHUUMNANBLHOW YyCnyrn B (hopme
3N1EKTPOHHOI0 JOKYMEHTA;

6) nopaaTh XXanoby Ha pelueHune 1 aeincteue (6esmdericTeme) OpraHa, a Takxke ero
AO/MKHOCTHBIX NINL, MYHULUMNAIbHbIX CAyXalmMxX NnocpeacTsoMm Pecny61nKaHCKOro
noptana, nopTana qeAepanbHON rocyfapCTBEHHOW WHMOPMALMOHHOW CUCTEMbI,
obecneymBatoLleri npouecc gocyaebHoro (BHecyae6bHOro) o6)>kasoBaHWS PeELUeHUn W
nencTenin (6e3nencTBms), COBEPLUEHHBLIX MPU NPefoCTaBNEHUN TOCYAapCTBEHHbIX U
MYHUUMNANIbHLIX — YCNYr  OpraHamu, nNpefoCTaBNAKOLWMMUN  TOCYAAaPCTBEHHbIE U
MYHUUUNANbHbIE  YCNYTW, WX [AO/MKHOCTHbIMW  NMUAMW, TOCYAAapCTBEHHbIMU U
MYHULMNATbHBIMUW CYXXaLUMMN.

2.16.2. ®opmupoBaHMe 3aAB/IEHNA OCYLLECTB/AETCA MOCPeACTBOM 3arofIHEHUS
3NEKTPOHHON (PopMbl 3asBneHMsa Ha Pecnyb6nmMkaHCKOM nopTtane 6e3 HeobXoAMMOCTK
AOMONHUTENBbHOW Nofayn 3asB/ieHNs B KaKOW-NMB0 MHOIA (hopMe.

2.16.3. Mpwn opmmnpoBaHnn 3asaBNeHMsA 06ecrnevmBaeTcs:

1) BO3MOXXHOCTb KOMWPOBaHWS U COXPaHEHWA 3aABMIEHUA U UHbIX LOKYMEHTOB,
HeobXoANMbIX ANA NPeLOCTaB/EHUS YCNYTU;

2) BO3MOXHOCTb 3aMO/IHEHMSA HECKOMIbKUMMK 3asBUTENAMU OAHOM 3N1eKTPOHHOM
(hopMbl 3asaBNeHMA Npu 0bpalleHUn 3a yciyramu, npegnofaratolnmMm Hanpas/ieHune
COBMECTHOIO 3adB/IeHNS HECKONbKUMW 3as8BUTENSAMMU;

3) BO3MOXHOCTb MeyaTy Ha GYMaKHOM HOCUTefNe KOMuu 3M1eKTPOHHON (hOpMbI
3adB/eHNs;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYIO (hopMy 3asBIeHNS 3HaYeHWI B
NO60N MOMEHT MO XXefaHWKo NoJb30BaTeNs, B TOM YUC/e NPU BO3HUKHOBEHWW OLLINGOK
BBO/a 1 BO3BpaTe A1 MOBTOPHOr0 BBOJA 3HAYEHWI B 3/IEKTPOHHYO (DOPMY 3asiBNIEHUS;



MpunoxeHne Ne2 K NOCTaHOB/IEHNIO
icnonHuTeNnbHOro KomuTteTa
MMWKYIMHCKOrO CefibCKOro rnocesneHuns
A3HaKaeBCKOro MyHWLMNaNbHOIO painoHa
Pecny6nuku TaTapcTaH

0T 26.01.2022 Ne3

ALMWHUCTPATUBHbIA pernameHT
NpeaocTaBeHNS MYHULUNA/IbHOW yCAYrn No 0hOpPMIEHUIO AOKYMEHTOB NMpw
nepegave XXublX MNOMELLEHNA MYHULMNATbHOIO XWUINLHOI0 )oHAa B
COBCTBEHHOCTb rpaXkiaH

1. O6Lwme NONOXeHMS
1.1. TlpegmeT perynmpoBaHus agMUHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacTosawui aAMVHUCTPATUBHbIA pernameHT  npefocTaB/eHus
MYHULMMNANbHON Yycnyrn (ganee - agMUHUCTPATUMBHbLIA PerfaMeHT) ycTaHaB/iMBaeT
CTaHZAapT W nopsfOK MpefoCTaBleHUs MYHULMMANbHOW YCNyrn no O(OPM/IEHUIO
NOKYMEHTOB NpwW Mepefayve >XXWblX NOMELLeHUA MYHULUNAbHOIO XWINLWHOIO (oHaa
B COOCTBEHHOCTb rpaXkjaH (ganee - MyHuLUMNanbHasa ycnyra).

1.1.2. TonoXxXeHnsa aAMUHUCTPATUBHOIO pernaMeHTa NPUMEHAKTCA B OTHOLLEHUN
AOKYMEHTOB NpW nepefaye >XXWUablX NMOMELWEHNIn MYHULMMNANbHOIO XUINLHOIO (hoHAa
B COOCTBEHHOCTb rpaXkaaH.

1.2. KaTeropuu 3assutenei

1.2.1. /lmyamn, MMerWwMMKU MpaBo Ha MNOJlyYeHNne MYHUUMNaNbHOW YCNyru,
ABNAOTCA Puanyeckne nuua (oanee - 3asaBUTEND).

1.22. C 3adBneHMeM BrpaBe 06paTUTbCA MNpPeACTaBUTENlb  3aABUTENS,
[eACTBYIOLNIA Ha OCHOBAaHMW [OKYMEHTa, YAO0CTOBEPAIOLLErO ero NosHOMOoYUs, Nnbo
3aKOHHbIV NpeacTaBuTeNb (DM3NYECKOro nuua (fanee - nNpeacTaBuTeNb 3aaBUTENS).

1.3. MopsgoK MH(OPMUPOBaHNS 0 NPefOCTaBNEHU MYHULUMNANLHOR YCNyTu

1.3.1. WNHdopmaumsa o nopagke npefocTaBieHns MYHUUUMNaNbHOR ycnyru
pasmeLlaeTca:

1) Ha MHMOPMALMOHHbLIX CTeHAAaX, COAepXaliux BU3YasibHYKD U TEKCTOBYHO
MHpOpMaLMIO O  MYHMUMNANbHOW  yCnyre, pPacnofioXXeHHbIX B MOMELEHUAX
MHOTO(YHKLNOHANbHbIX LleHTpoB npefocTaBneHNns rocyapcTBeHHbIX 7
MYHULMNANbHbIX YCAYT.

2) Ha o(uuManbHOM caiiTe MYHUUMNAIbHOro pailoHa B MHMOPMALUOHHO-
TeNneKoOMMYHMKaLNOoHHON ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTane rocyfapCTBEHHbIX WM MyHUUMNANbHLIX YCnyr Pecny6ivku
TaTapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmkaHCKuin noptan);


https://www
https://uslugi.tatarstan.ru

4) Ha EgnHOM nopTane rocyfapCTBEHHbIX U MyHUUMNANbHBIX YCayr (hyHKLMIA)
(https:// www.gosuslugi.ru) (ganee - EgunHbIin nopTan);

5) B rocyiapCTBeHHOW MHMOPMaLUNOHHOWN cUCTeMe «PeecTp rocyapCTBeHHbIX U
MYHUUMNanbHbIX ycnyr Pecny6bnmku Tartapctan» (http://frgu.tatar.ru) (ganee - PeecTp
roCyfapCTBEHHbIX N MYHULUNASbHbLIX YCAYT).

1.3.2. KoOHCynbTMpOBaHWe MO BOMpocaM MpPefoCcTaBieHNs MYHULUMNaNbHOM
YCNyru OCYyLLeCTBSAETCA:

1) B MHOFOYHKLMOHA/NbHbIX LEHTpPax MpeaoCcTaB/ieHUs rOCYAapCTBEHHbIX U
MYHUUMNAbHbLIX YCNYT NPY YCTHOM 00paLleHnm - IMYHO WK MO TeNeqoHy;

2) B UHTEPaKTUBHOM thopme Pecny61MKaHCKOro noprana;

3) B WCMONHUTENIbHOM KOMUTETe MMWKYNMHCKOTO CefibCKOro rnocefieHus
A3HaKaeBCKOro MyHuuMnanbHoOro paroHa (ganee - OpraH):

Mpu YCTHOM 00paLLeHUn - IMYHO UK MO TeNeMOoHy;

npu NUCbMEHHOM (B TOM 4YucCne B (POPMe 31EKTPOHHOIO AOKYMEHTA) 0bpaLleHnm
- Ha 6yMaXKHOM HOCMKTese MO NoYTe, B 3/IEKTPOHHOM (POPME MO 3/IEKTPOHHON nouTe.

1.3.3. IH(hopmanyma Ha EgnHom nopTane, Pecny6/nMkaHCKOM mopTane O nopsigke
W CpOKax MnpefocTaBNeHNs MYHULUMNANbHOW YCAYrM Ha OCHOBAHWUW CBELEHWN,
cofjepxawmxca B PeecTtpe rocyfapCTBeHHbIX U MYHMUUNANIbHbIX  YCAYT,
npeaocTasnseTcs 3a8BMTENO GecnnaTHo.

[locTyn K nHopmauuy 0 Cpokax v Mopsfike NpefoCTaBfeHUA MYHULMMaNbHOM
YCNyTn OCYLLEeCTBNAETCA 6e3 BbIMONHEHUA 3adBUTENEM KaKUX-MO0 TpeboBaHWiA, B TOM
yncne 6e3 MCNoNb30BaHMA MPOrpamMHOro ob6ecrneyvyeHusi, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKMe CpefcTBa 3asaBuTens TpebyeT 3akNHUYEHUSA JINLEH3UOHHOIO WAN WMHOrO
cornatleHus C npasoobnagartenem nporpaMMHoro obecneyeHus,
npefycMaTpmMBaloLLEro B3VMaHue MnaTbl, PerucTpauuio UanM aBTopu3aLmio 3adBUTENA
WNKN npegocTas/ieHe UM MepPCoHasibHbIX AaHHbIX.

1.3.4. MMpwn obpalleHnn 3asBUTENA INYHO UAK NO TeneOHY B COOTBETCTBUM C
NMOCTYNUBLUUM 0b6paLleHeM NpefoCTaBAAETCA MHDOoPMaLMS:

1) 0 MecTe HaxOoXAeHWs MHOrO(YHKUMOHaNbLHOrO LeHTpa npesocTaB/ieHUA
rocygapCTBeHHbIX W MyHuUMnanbHbIX Yycnyr, OpraHa (agpec, rpajuk paboThl,
CnpaBOoYHble TeNeOoHbl);

2) 0 nopsigke NpefocTaBNeHNs MYHUUMNaIbHOW YCnyrn, 0 cnocobax U cpokax
nogayu 3asB/EHWA;

3) 0 Kateropuax rpaxgaH, KotopbiM NpefoCTaBAAETCA MyHULUMNaNbLHAA YCyra;
O HOPMAaTMBHbIX MNPaBOBbIX aKTax, Peryanmpyrowmx BONPOCbl NpefoCTaB/EHUA
MYHULMNANbHOW YCNyru;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAWMbIX A/ PACCMOTPEeHUs 3asaBNEHUSA O
NpefoCTaBNeHNN MYHULMMNANbHOW YCNyrn, O CpOKax MpuvemMa W perumcrpayum
3asB/IEHWS;

5) 0 xofe nNpefoCTaBNEHUA MyHULMUNAIbHOW YCNYTH;

6) 0 MecTe pa3melleHMs Ha ouuManbHOM cailTe MHGopMaLMM no Bonpocam
npeAocTaBAeHNa MyHULUNaNbHOW YCNYTU;

7) 0 nopsigke o6)kanoBaHWS AeWCTBUI UM 6e34eCTBUS [O/MKHOCTHbLIX NuL,
OpraHa.


http://www.gosuslugi.ru
http://frgu.tatar.ru
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Mo nucbMeHHOMY oOOpalleHno COTPYAHMKW OTAena, OTBETCTBEHHOroO 3a
npefocTaBfieHNne  MyHUUMNANbHOW  yCnyru, noApobHO B  MUCbMEHHOW  dopme
PasbACHAOT 3asaBUTENO MNOPALOK NPefoCTaBNEHMA MYHULUUNAIbHOW YCAyru wu
BOMPOCHI, YyKa3aHHble B HACTOALLEM MYyHKTE agMWHUCTPATUBHOIO pernameHTa, M B
TeyeHMe Tpex paboumx AHen co AHS perucTpaumm obpalleHWs HanpasnslT OTBET
3anBuTento. OTBeTbl AAlOTCA Ha A3blke obOpalwieHus. B cnyyvae HEBO3MOXHOCTU [aTb
OTBET Ha f3blKe 06palleHUs WCMOoMb3yKTCA TOCYAapCTBEHHble SA3bIKWM Pecny6/vku

TaTtapcTaH.
1.3.5. NHpopmaumna no BonpocaMm MpefoCcTaB/ieHUs MYHUUUNANbHON YCyru
pasmellaeTca Ha ouUManbHOM  caliTe  MYHMUMNANbHOro  pailoHa M Ha

NH(POPMaLUMOHHBIX CTeHAAaX B nomMelleHunax OpraHa gnia paboTbl C 3a9BUTENAMM.
WH(opmauma Ha  rocyaapCcTtBeHHbIX — fA3blkax — Pecny6nvkm  TaTtapcTaH,
pasMeLlaemMas Ha MHMOPMAUMOHHBIX CTEHAAX W Ha  ogumumanibHOM  caiTe
MYHUUMNANIBHOTO  pailoHa B UH(OPMALMOHHO-TE/IEKOMMYHUKALMOHHOW  CeTu
«/IHTEpHET», BK/IKOYAET CBeAeHWA O MYHMLUMMaNbHOW YCnyre, cofep)kawjmecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pernameHTa,
NH(pOpMaLUMI0O O MeCTe HaxO0XAeHWUs, CrnpaBOYHbIX Teneg)oHax, BPEMeHU paboThl
OpraHa, o rpagmke nprieMa 3asBfieHWIA Ha NpPeLoCTaBIeHe MYHULMMNANbHOWR YCYTW.

1.4, HopmaTmnBHbIe NpaBOBbIe aKThbl, PerynupyroLine npefocTaBseHne
MYHULUMNANIbHOI yCnyru

1.4.1. [MepeyeHb  HOpPMATMBHbLIX  MNPaBOBbIX  aKTOB,  PeryanpyroLmx
npeaocTaBneHNne MyHMUMNanbHON ycnyrn (C yKazaHMEM PEKBU3UTOB HOPMAaTUBHbIX
NMPaBoOBbIX aKTOB M MCTOYHUKOB WX OMUUMANLHOrO 0ony6/MKoBaHMA), pasMeLleH Ha
EanHom nopTtane, B PeecTpe rocyfapCTBEHHbIX W MYHUUWNAAbHLIX YCNyr, Ha
ohmymanbHOM canTte MYHULMNAILHOTO parioHa B NH(OPMaLNOHHO-
TeNeKOMMYHMWKaLMOHHOWN CeTN «VIHTepHET».

1.4.2. TeKCT aAMWUHUCTPATUBHOrO pernameHTa B [AeNCTBYHOWEN peaakuuu
nognexuT pasmelleHnio Ha EpguHOM noptane, B PeecTpe TroCyAapCTBEHHLIX W
MYHUUMNANbHbLIX YCAYr, Ha O(uuManbHOM calTe MyHUUMNabHOro paiioHa B
NHPOPMaLMOHHO-TENEKOMMYHUKALUMOHHON ceTh «/HTEpHeT».

1.5. TepMUHbI, UICNO/Mb3YEMbIE B afIMUHUCTPATVBHOM pernameHTe, U UX OnpeaeneHus

1.5.1. B aAMWHUCTPATUBHOM pernaMeHTe UCMNONb3YHTCA cneaytowme TEPMUHbLI K
onpeaeneHuns:

yaaneHHoe paboyee MECTO MHOrOMYHKUMOHANbHOrO LeHTpa MpefocTaB/eHus
rOCYfapCTBEHHbIX W MYHUUUNANbHbLIX YCAYr - TeppuTopuansHO 060Cc06/1eHHOe
CTPYKTYpPHOE nogpasgeneHue (ochuc) MHOTrO0()YHKLMOHA/IbHOI O LieHTpa
npeaocTaB/IeHNA rocyAapCTBEHHbIX U MYHULMUNAIbHBIX YCYyr, CO34aHHOe B rOPOACKOM
(cenbCKOM)  MOCENEHUN  MYHUUMNANbHOINO pailoHa WA B TFOPOACKOM  OKpyre
Pecny6nnkn TaTapctaH B COOTBETCTBMM C NYyHKTOM 34 [lpaBuMn opraHum3auuu
[eATEeNbHOCTM MHOTOMYHKLUMOHA/IbHbLIX LIEHTPOB MNPefoCTaB/IeHNA TOCYAApPCTBEHHBIX U
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MYHULUMNANIbHBIX YCNYT, YTBEPXXAEHHbIX NOCcTaHOBNeHNeM [MpaBuTenscTBa PoccuiAcKom
depepaymm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHUU lMpaBun opraHm3auum
[eATENbHOCTM MHOTO(MYHKLMOHA/IbHbLIX LIEHTPOB MPeLOCTaB/IEHNA TOCYAAPCTBEHHbIX U
MYHULUNANbHBIX YCYyr»;

TeXHMYecKasd owmnbka - owmbka (onuMcka, onedyatka, rpaMmaruyeckas Wn
apupmeTnyeckas owmnbka nmbo nopobHad owwnbka), AONYLLEHHas  OpraHom,
NnpefoCTaBNAWMM  MYHUUMNAIBHYO  YCAYry, W TMpuBeAllas K HeCcOOTBETCTBUIO
CBefleHWNiA, BHECEHHbIX B [OKYMEHT (pe3ynbTaT MyHUUMMNaNbHOW YCyrun), CBeAeHUsM B
AOKYMEHTax, Ha OCHOBaHWN KOTOPbIX BHOCU/INCL CBELEHWS;

EauHas cuctemMa umaeHTUUKaUMM U ayTeHTUPUKALMM B UH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLNOHHO-TEXHONOTNYECKOe B3aMMOJeincTeune
NH(OPMALMOHHBIX CUCTEM, MCMONb3YeMbIX A1 MPELOCTaB/NEHNA TOCYLAPCTBEHHbLIX U
MYHUUMNANbHbIX YCNYyr B 3NeKTPOHHOW ¢opme (manee - ECWA) - depepanbHas
rocyflapCTBeHHas MHMopMaLMOHHaA cucTeMa, obecneymBaroLlas CaHKLMOHMPOBAHHbIN
AOCTYN Y4aCTHUKOB MH(OPMALMOHHOIO B3aUMOLENCTBUA B CUCTEME MAEHTU(MKALUN W
ayTeHTUUKaL MK K  WH(opmauuu, cogepxalyencs B rocyAapCTBEHHbIX
NH(OPMALMOHHBIX CUCTEMAX U UHbIX MHPOPMaLMOHHbLIX CUCTEMAX;

M®L| - FocyaapcTBeHHOE OHOMKETHOE yupexaeHne «MHOroM@yHKLUMOHaIbHbIN
LLeHTP MpefoCTaB/EHNA TOCYAAapCTBEHHbIX M MyHMUMNaibHbIX ycnyr B Pecny6nuke
TatapcTaH»;

ANC ML - ABTOMaTM3npoBaHHas NH(hopMaLMOHHasn cucTemMa
MHOTO(YHKLMOHA/IbHbIX LIeHTpOoB npefocTaBNeHNA rocyfapCTBeHHbIX 7
MYHUUMNanbHbIX ycnyr Pecny6nnkn TaTapcTtaH.

1.5.2. B agMWHUCTPATMBHOM perfameHTe Mnof 3asaB/eHWEM O NpPeAoCTaB/IeHUU
MYHULMMNANLHON yCnyrn (ganee - 3asB/eHUE) MOHUMAETCA 3anpoc O MpeaocTaB/ieHUM
MYHWULUMNANBHON yCyrn, MOAaHHbIA B COOTBETCTBUM C MNYHKTOM 3 cTaTbn 2
denepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne 210-®3 «O6 opraHusauuu
NpeAoCcTaB/ieHNs TOCYAaPCTBEHHbIX Y MYHULUMNANIbHBIX YCyr» (fanee - ®defepasibHblin
3aKOH Noe 210-P3).

2. CTaHpapT npefoCcTaBNeHUs MyHULUNANbHON YCyTrn
2.1. HaumeHoBaHMEe MyHULMNANbHOW YCNyru

OdopmneHne AOKYMEHTOB NPU Nepefaye XXusbiX MNOMeLeHNA MyHULMNANbHOTO
XXMUNNLLHOTO POH/Aa B COGCTBEHHOCTb FpaxkiaH

2.2. HanmeHoBaHWe MCNONHUTENbHO-pacnopaaAnTeIbHOTO opraHa MecTHOro
caMoynpaB/ieHUs, HEMOCPELCTBEHHO NPEAOCTABAAIOLLEr0 MYHULUNANLHYIO YCYyTy

NcnonHUTeNbHbI KOMUTET  MWKYNIMHCKOTO  CENbCKOro noceneHus
A3HaKaeBCKOro MYHULMNANLHOFO palioHa Pecny6nuku TaTapcTaH

2.3. OnuncaHwue pesynbTaTa NPeaocTaBNeHUs MYHULMMNAIbHOW YCiyrin
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noAnexalnx npeacTaBneHnIo 3a8BUTENEM, CNOCOBLI UX MNONYUYEHUS 3asiBUTENEM, B TOM
ymncne B 3NEKTPOHHON hopme, NOPSA0K MX NPeAcTaB/IeHUs

2.5.1. Ans  nonyvyeHWs MyHUUMNANbHOW YCNyrn 3asBUTeNb MNpefcTaBnseT
cnefyrouime LOKYMEHThI:

1) AOKYMEHT, YAOCTOBEPAKOLWMNIA NUUYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeAcTBOM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPSAOLMIA MOSTHOMOUNA NPeACTaBUTENS 3adBUTENS;

3) 3anB/eHMeE:

B hopMe AOKYyMeHTa Ha 6ymaxkHOM HocuTenie (npunoxeHue Ne 3 K HacTosLemy
aAMUHNCTPATMBHOMY pernamMeHTy);

B 9/1EKTPOHHOM (hopme (3anosiHAETCA MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBElEHWIN B 3NEKTPOHHYK (HOpMY 3asBNeHWs), MNOAMNMCaHHOe B COOTBETCTBMM C
TpeboBaHUAMM NyHKTa 2.5.3 aAMWHUCTPATMBHOIO perfameHTa, npu obpaleHun
nocpeacTsoM PecnybankaHCKOro noprana;

4) LOKYMEeHTbI, Y40CTOBEPAIOLLME IMYHOCTb KaXKA0M0 Y/ieHa CEMbMU;

5) [OOKYMEHT, MOATBEPXKAAKOLWMIA NpaBo rpaxaaH Ha M0Nb30BaHWUE XWU/bIM
nomMewieHnem (opaep, 4OroBop COLMaNbHOI0 HaiMa XWUIoro NomeLLeHus);

6) Konua ONeKyHCKOro YAOCTOBEPEHUSA, ECIN B XWU/OM MOMELLEeHUN NPOoXMBaKoT
NCKNOYNTENIbHO HECOBEPLUEHHONETHME B BO3pacTe OT 14 no 18 neT nnb60 rpaxnaaHe,
OrpaHMYeHHble B AeecnocobHOCTH;

7) pelleHMe O HaszHayYeHWW OMeKyHa, MoneynTens, KOMuK OMeKyHCKOro
YOOCTOBEpPEHNs, paspeLLeHne opraHoB OMeKW U MOMneymTensCcTBa Ha npuBaTU3auunio
XXNNOro NOMELLEHMA - NPU NPUBATU3ALMM XKNIOTO NOMELLLEHNS, B KOTOPOM MPOXXUBAIOT
NCKMKOYNTE/IbHO HECOBepLUEHHONEeTHME B BO3pacTe A0 14 neT, HefeecrnocobHble
rpaXkgaHe;

8) HOoTapvanbHO 3aBepeHHOe 3asdBfieHMe 00 OTKase OT y4yacTusd B npusaTU3aLmu
(ecnu uneHbl CemMbW He >KenarT y4acTBOBaTb B NpUBatusauunn);

9) cnpaBKa O HeWCMonb30BaHMM MpaBa GecrnnaTHOM npuMBaTU3aLMK C NPEXHMUX
MECT XXWUTe/IbCTBa.

2.5.2. 3asBneHvMe W npunaraemble [LOKYMEHTbl MOryT OblTb MNpeAcTaB/eHbI
(HanpaB/feHbl) 3asBUTENIEM OAHUM M3 ClefyHoLWMX CrnocoboB:

1) yepe3 M®L| Ha ByMaXHbIX HOCUTENAX N B BUAE 3MIEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMAM NyHKTa 2.5.3 afMUHUCTPATUBHOIO pernameHTa;

2) nocpefcTBOM Pecny6mKaHCKOro nopTana B 3/IEKTPOHHON (hopMe;

3) B OpraH /IM4YHO UM MOCPeACTBOM NOYTOBOW CBA3N Ha BGYMaXXHOM HOCUTENe.
3asBfieHMe W npunaraemble AOKYMEHTbI, MPW HanpasBfeHWW MOCPeACTBOM MOYTOBOWA
CBA3W, 3aBEPAOTCA B YCTAHOB/IEHHOM MOPALKE.

2.5.3. 3adBneHne npu Hanpa.neHMW MocpeacTsom Pecny6/vMKaHCKOro noprana
MOAMNUCLIBAETCA MPOCTON 3N1EKTPOHHOW NOAMMUCHIO 3aABUTENS.

[ns  nonyvyeHns MpoOCTOM 3NeKTPOHHOM MOAMMCU 3asBUTEND  HeobXo4MMO
NponTK npouenypy peructpaumm (ayteHTudukaumm) B ECUA, a Takxxe NoATBEPANUTb
YUYeTHY0 3arnuch.



ONEKTPOHHBIN  AOKYMEHT (3/1EeKTPOHHbLIA 06pa3 [OKYMeHTa), YKa3aHHbl1 B
noanyHKTe 2 nyHkta 2.5.1 afMWHUCTPATUBHOIO perfiaMeHTa, 3aBepseTCca YCUIEeHHOM
KBaM(pULMPOBaHHOW MOAMUCHLIO NNL, YMOMHOMOYEHHbIX Ha Co3fjaHuve W noanucaHue
TaKuX JOKYMEHTOB, B TOM YMC/e HOTapuycamu.

ANeKTPOHHbIE AOKYMEHTbI (3/IEKTPOHHbIE 06pa3bl JOKYMEHTOB), npunaraemble K
3a9B/IEHNI0, B TOM 4UC/ie [OBEPEHHOCTW, HanpaenflTCA B Buae (alinoB B (hopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6ailT.

KauyecTBO npefocTaBisemMblX 3/1eKTPOHHbIX AOKYMEHTOB (3/1eKTPOHHbLIX 06pa3os
AOKYMEHTOB) AO/KHO MO3BOMATH B MOMIHOM 00beMe MpoYnUTaTb TEKCT AOKYMeHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3a9BUTENS:

1) npefcTaBneHNs LOKYMEHTOB M MH(OPMaLMN UM OCYLLECTB/IEHUS LeNCTBUNA,
npeacTaB/ieHNe WAM OCYLLECTB/IEHME KOTOPbIX He MpefyCMOTPEeHO HOPMAaTUBHbLIMU
NMpaBoOBbIMK  aKTamW, PeryanMpyrowMMm OTHOLLUEHWSA, BO3HUKAKOLWME B CBA3UM C
npeaocTaB/ieHNEM MYHULUNAIbHON YCNyT;

2) OCYLIEeCTB/IEHUA [EWCTBWIA, B TOM 4MCNe COrnacoBaHWil, HEOOXOAMMBIX ANA
MONYYEHUSS MYHUUMMNAIbLHON YCNyrM W  CBsi3aHHbIX C OOpalleHMeM B WUHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOrO Ccamoyrpas/ieHWs, opraHusauun, 3a
NCKMOYEHNEM MONYYEHUA YCIYyr W MNOMYYEHUA [LOKYMEHTOB W WMHGopmauuu,
npefocTaBfseMblX B pe3ynbTare MpPefOoCTaB/EHUA TaKMX YCAYr, BK/IKOYEHHbIX B
NnepeyHu, YykKasaHHble B 4Yactu 1 cTatb 9 PefepanbHoro 3akoHa Ne 210-P3
(Heo6XxoAMMBbIX M 06A3aTeNIbHbIX YCNYT);

3) npefctaBneHWs  OOKYMEHTOB W WH(opmauuu, OTcyTcTBuMe u  (Man)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/IUCb MNPV MepBOHaYa/IbHOM OTKase B Mpueme
AOKYMEHTOB, HeobX0oAMMbIX [ANs MPeAocTaBfieHns MYHUUMNaNbHOW ycnyru, nuéo B
npeaocTaBieHN MyHULMUNAIbHON YCNYTK, 3a UCKNHOYEHNEM CNeayoLWMX CNyyaes:

a) W3MeHeHWe TpebOBaHWA HOPMATUBHbLIX MPABOBbIX aKTOB, KacaroLMXCS
NpefocTaBNeHNs MYHULMNANBHON YCNyrn, Nocie nepBoHaya/ibHOW Nojayn 3asBieHus
0 NpeaocTaBfeHN MYHULMUNIbLHOR YCNYTH;

6) Hannume OWMOOK B 3asB/IEHUN O MPeLOCTaBNEHNN MYHULMNANLHON YCNYrn U
NOKYMeHTax, MOAAHHbIX 3afBUTefIeM Moc/ie MepBOHa4Ya/ibHOro OTKasa B Mpueme
AOKYMEHTOB, HeobXOoAMMbIX AN MPeAocTaB/eHMs MYyHUUMNaIbHOW ycnyru, nuéo B
npeLocTaB/IeHNN MYHULUNANLHOW YCIYT U He BK/IKOYEHHbIX B MPeACTaB/EHHbIN paHee
KOMMNNEKT [JOKYMEHTOB;

B) UCTEYeHME CPOKa AelCTBUA LOKYMEHTOB WM U3MEHeHWE MHDopMaLmm nocne
NnepBOHa4Ya/IbHOro OTKasa B Nnpueme AOKYMEHTOB, HEOOXOAMMbBIX A/ NpefOoCTaBleHNs
MYHULMNaNLHOR ycnyrn, nnbo B NpeAoCcTaB/ieHU MyHULMUNANLHOR YCNYTH;

r) BbiAB/IeHWEe  [OKYMEHTa/lbHO MOATBEPXAEHHOro  (akta  (MPU3HaKOB)
OLIMOOYHOr0 WAM MPOTUBOMPABHOrO fAecTBus (6e34eCTBUS) LOMKHOCTHOrO Nmua
OpraHa, paboTHuka M®L|, npv nepBoHayaslbHOM OTKase B Mpueme [LOKYMEHTOB,
Heo6X0AUMbIX AN NpefoCTaBNeHNa MYHULMNAIbHON YCNyrn, nmbo B NpefoCTaBleHUN
MYHULMNANbLHON yCcnyru, 0 4eM B MUCbMEHHOM BWAE 3a MOAMUCHI0 PYKOBOAWUTENS
OpraHa npwv nepBoHa4yalbHOM OTKase B MpuUeme [OKYMEHTOB, He0oOXOAWMbIX [A/1s
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npefocTaBNeHNs  MYHUUMNANbHOW  YCNIyru, YBeAOMJIAETCA 3asABUTENb, a Takxke
MPUHOCATCA U3BMHEHUSA 3a LOCTaB/IeHHbIe Hey00CTBa,;

4) npegocTaBfieHnss Ha OyMaXHOM HOCUTENe [OKYMEHTOB W MHGopMaLmu,
3/1EKTPOHHble 06pa3bl KOTOPbIX paHee OblN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 cTtatbn 16 ®PepepanbHOro 3akoHa Ne 210-P3, 3a UCKIKOYEHNEM C/yYaeB, ecnun
HaHeceHVe OTMETOK Ha Takue AOKYMEHTbl SIM60 MX U3bATUE ABNAETCA HEeO0OXOAMMbIM
YC/IOBMEM MpPeLoCTaB/IEHNS TOCYAAPCTBEHHOW WM MYHUUUNANbHOW YCNYrn, U WHbIX
C/ly4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMU 3aKOHaMU.

2.6. McuepnblBatoLiuii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMATMBHbLIMW NMPABOBbLIMU aKTaMW ANt MPeA0CTaBAEHUS MyHULMNANbHOR YCnyru,
KOTOpble HaXOAATCS B PacnOpsXKEHUN FOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO

caMoynpaB/fieHNs 1 NOABEAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHaM MM opraHam
MECTHOrO caMOyrnpaB/eHNst OpraHn3aLMii U KoTopble 3asBUTeNb BpaBe NPeacTaBuUTb, a
TakXe Crnoco6bl UX NOMYYeHNs 3asBUTENSMU, B TOM YNUC/E B 3/IEKTPOHHON hopMe,
NOpsA0K UX NpeacTaBNeHns; rocy1apCTBeHHbIA opraH, opraH MecTHOro
camoynpaBfieHnst 60 opraHu3aLns, B pacnopsiXKeHUN KOTOPbIX HaXoAAaTCA AaHHbIe
NOKYMEHTbI

2.6.1. MonyyatoTcs B paMKax MeXXBeJOMCTBEHHOI0 B3aMMOAENCTBUS:

1) cBegeHusa 0 perucTpauum rpaxkaaH;

2) BbliNUCKa U3 EAMHOrO rocyfapCTBeHHOro peectpa HeABVKMMOCTU O MpaBax
OTAEeNbHOr0 /NuMua Ha uMerolmecs (MMeBLIMECSH) Y HEro O0OBLEKTbl HEABMXKMMOIO
nmyulecTsa - PocpeecTp;

3) BbiMUCKa W3 EAUMHOrNO rocyAapCTBEHHOrO peecTpa  HeaBMKMMOCTU 00
OCHOBHbIX XapaKTepuUCTUKax M 3aperncTpMpoBaHHbIX NpaBax Ha 00bEeKT HeABUXUMOCTU
- PocpeecTp;

4) cBefleHMsa O AeWCTBYIOLLLEM nacrnopTe rpaxaaHuHa Poccuiickoin deaepauun -
MB/ Poccun,

5) cBefeHMs O HOTapuasibHON [A0BepeHHOCTU - PefepanbHas HoTapuaibHas
nanara.

2.6.2. 3adABUTeNb BrpaBe MNPefOCTaBUTb AOKYMeHTbl (CBeAeHWUs), yKasaHHble B
noanyHkrax 1 -2 nyHKkra 2.6.1 agMWHUCTPATMBHOIO perfameHTa, B (opme
3M1EKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbLIX YCUIEHHON KBaNM(pULMPOBAHHON MOAMUCHIO
L, YNMOMHOMOYEHHbIX Ha CO3faHWe W MnoAnucaHue TakuX AOKYMEHTOB, Mpu nogaye
3aABeHMA.

2.6.3. HenpepfcrtaBneHne (HeCBOEBpPeMeHHOe TMpeACTaB/ieHNEe) YKa3aHHbIMU B
NyHKTe 2.6.1 aAMWUHMUCTPATMBHOIO perfiameHTa opraHamu rocyaapCTBEHHOW BNacTy,
opraHamMy MeCTHOro camoynpaBfeHUsl, OpraHM3aunsaImMn AOKYMEHTOB W CBEAEHWI He
MOXET ABNATLCA OCHOBaHMEM A1 OTKas3a B MPeAoCcTaB/eHMM MyHULMNA/IbHON YCyTn.

2.6.4. [omKHOCTHOE nnuo n (MnKn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMWUHUCTPATMBHOIO perfamMeHTa OpraHoB W OpraHu3aunii, He npeacTaBuMBLLNE
(HecBOEBpPEMEHHO MpeACTaBMBLUME) 3aMpOLLUEHHble U HaxOoAALWMECH B Pacnops>XeHUn
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NOKYMEHT WNW CBEAEHUS, NMOANeXaT afMUHUCTPATUBHON, AUCLIMNAVHAPHOW WK WUHOW
OTBETCTBEHHOCTW B COOTBETCTBMM C 3aKOHOaTeNbCTBOM Poccuiickoli deaepaumu.

2,6.5. 3anpelyaetcs Tpe6oBaTb OT 3asBUTENS AOKYMEHTbI CBEEHNS, B TOM UnC/e
noATBepXKAaroLe BHECEHWe 3asBMTeNeM MnaTbl 3a MPeAoCcTaBfieHne MyHULMMNANbHOM
YCNyru, Haxoaawmecst B pacnopsiKeHnn rocyaapcTBEHHbIX OpraHoB, OPraHOB MECTHOMO
caMoynpaBfeHnst W TMOfBEOMCTBEHHbIX TOCY/apCTBEHHbLIM OpraHaM WM opraHam
MECTHOI0 camMoynpaB/ieHNsi OpraHu3aLuii.

HenpeacTaBneHne 3asBUTENEM [OKYMEHTOB, COAEPXallMX CBefeHWsl, KOTopble
HaxoAaTcs B PACMoOPSOKEHUWM TOCYAApCTBEHHbIX OPraHoB, OPraHOB  MECTHOrO
camoynpaBfeHnst W MNofBeAOMCTBEHHbIX TOCYapCTBEHHbIM OpraHam WIM opraHam
MECTHOrO CaMOYMpaBfeHWs OpraHu3aLWii, He SBMSETCA OCHOBaHMEM ANS OTKasa
3asIBUTEN0 B NMPEAOCTaBNEHNN MYHULUNANBHOW YCayTi.

2.7. VicuepnblBatoLLMil NepeyeHb OCHOBaHWI AN 0TKasa B NpMeMe [JOKYMEHTOB,
HEOOXOAMMBIX AN NPeA0CTaBNEHUS MYHULMNANLHONR yCnyru

2.7.1. OCHOBaHMAMW [N OTKasa B MNpuveme [LOKYMEHTOB, HE0OXOAUMbIX AN
npeaocTaB/ieHNs MyHULMNAIbHON YCNYrn, ABNAKOTCA:

1) npeacTaBneHHble  3aABUTENIEM  [OKYMEHTbl  COfepXXaT MOAUYMUCTKM U
MCnpas/ieHNs TEKCTA, He 3aBepeHHble B MopsiaKe, YCTaHOB/IEHHOM 3aKOHO4ATeNbCTBOM
Poccuitickont deaepaumu;

2) [AOKYMEHTbl COAep>KaT TOBPEeXAeHWs, Hann4yMe KOTOPbIX He M03BOMSeT B
MO/IHOM 00beMe WCMONb30BaTb WMHMOPMAUMIO U CBEAEHUs, CcofepxKalimecsa B
AOKYMeHTax Ana npefocTaBneHns MyHULMNAaNbHOW YCNyru;

3) npeacTaBfieHHblEe [LOKYMEHTbl WM CBEAEHWA YTPaTWan CUNY Ha MOMEHT
obpalleHns 3a MyHULMNaNbHOW YCNyroh (LOKYMEHT, YAOCTOBEPAOLLMIA NONHOMOYMS
npeacTaBuTeNa 3aaBMTeNA, B C/lyvae obpalleHmns 3a npegocTaB/ieHneM MyHULUNAIbHOM
YCNYT¥ yKa3aHHbIM JINLLOM);

4) nogayva 3asBfieHNs 0 NPeAoCTaBNeHNM MYHULUNAIbHON YCYT U JOKYMEHTOB,
HeoOX0AMMbIX AN NPeAOCTaBNeHUs MyHULUNaNbHOW YCNYTW, B 3/IEKTPOHHON (hopme ¢
HapyLleHeM YCTaHOB/IEHHbIX TpeboBaHWiA;

5) HEKOPPEKTHOE 3amnofIHEHNe 06s3aTeflbHbIX NoMen B hopme 3asiBIEHUS, B TOM
yncne B MHTEPaKTMBHOW (opme 3asBfeHMs Ha Pecny6imkaHCKOM — nopTtane
(HeloCTOBEPHOE, HEMOMHOE, B0 HEMPaBU/IbHOE 3aro/IHEHNE);

6) npeacTaB/fieHVe HENOSIHOrO KOMMJeKTa [OKYMEHTOB, He0O6X0AUMbIX [AnA
NpeaocTaB/ieHNs MyHULUNANbHOR YCNyTu;

7) 3asBNneHWe O npefocTaBfieHUN YCNyru MNogaHo B OpraH rocyAapCTBEHHOM
B/IaCTW, OpraH MecTHOro camoynpas/ieHUs WM OpraHu3auuio, B NOJIHOMOYUSA KOTOPbIX
He BXOAUT MpeaocTaB/ieHne MyHULMNaNbHON YCNyru;

8) HecobnogeHMe YCTaHOB/EHHbIX cTaTbeil 11 defepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-@3 «O6 3M1€KTPOHHOW MOAMUCU» YC/IOBUIA NPU3HAHUS
[eACTBUTENbHOCTW YCUIEHHOW KBaM(PULMPOBAHHON 31eKTPOHHON MOAMMUCH.

2.7.2. TlepeyeHb OCHOBaHWA A1 OTKas3a B NpuemMe LOKYMEHTOB, HEOOXOLUMbIX
AN NONYyYeHUS MyHULUNAIbHOW YCNYrn, ABNISETCSA UCUYepnblBatoLw MM,
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2.7.3. PeweHne 06 OTKase B Npueme 3asBNeHWUs WM JOKYMEHTOB, HEOOXOAUMbIX
NS NPefoCTaBNeHUS MyHULMNANbHOW YCNYr, MOXET OblTb MPUHATO KakK BO BpPeEMS
npvema 3asBUTENs, TaK W MOCNE MOMYYeHUs OTBETCTBEHHbIM [O/KHOCTHbIM JIMLIOM
OpraHa Heo6XxoAuMbIX ANs NPefoCTaBNeHUS MYHUUMNANbHOW YCnyrn AOKYMEHTOB
(cBefigHWA) € WUCMONb30BAHWEM  MEXBEAOMCTBEHHOrO  MH(OPMALMOHHOIO
B3aMO/EiCTBUSA, B CPOK, He MpeBblllaOWMNA 9 paboumx AHE co AHS perucrpauuu
3as1BMIEHMS.

2.7.4. 3anpeljaeTcsa OTKasblBaTb B MNPUEME 3asBNEHUS U WUHbIX [AOKYMEHTOB,
HEe06X0AUMbIX NS NPefoCTaBNEHNs MYyHULUNANLHOI YCAYrK, B CyYae ecin 3asiBreHune
1 AOKYMEHTbI, HEOOXOANMbIE NS NPefoCTaBNeHNs MyHULMNANbHOW YCNyr, NoaaHbl B
COOTBETCTBUM C UHGOPMaLMEi O CPOKaxX W NopsiaKe MpeaocTaBneHUs MyHULIMNAIbHON
ycnyri, ony611MKoBaHHOlM Ha EgMHOM nopTane, Pecny6i1MKaHCKOM rnopTane.

2.8. VicuepnblBatoLLMii NepeyeHb OCHOBaHWiA A1 NPUOCTAHOBNEHWSI UM OTKa3a B
NpeAocTaBeHNN MYHULMNANBLHO YCNyTy

2.8.1. OcHoBaHMA [Ns NPUOCTaHOBNEHWUA NPeLOCTaBNEHUS MYHULUNAIbHOWA
yC/yr OTCYTCTBYIOT.

2.8.2. OCHOBaHUA ANs 0TKa3a B NPefoCTaB/EHUN MYHULMNANbHOW YCYTU:

1) 3adBuUTeNneM npeAcTaB/ieHbl AOKYMEHTbl He B MOMHOM 06beme, 1M60 B
NPeAcTaBNeHHbIX 3asaBfieHun 1 (UK) [JOKYMEHTaX COAepXUTcs HenosHaa u (Mnw)
HeZJOCTOBepHasa MH(opMaLms;

2) NpeAcTaBfieHNe JOKYMEHTOB B HeHafnexkalluii opraH

3) nocTynjeHve OTBeTa OpraHa rocyfapCTBeHHOW BacTW, opraHa MECTHOro
camoynpas/iieHus 160 NoABeLOMCTBEHHOW oOpraHy rocyfapCTBEHHOW Bnactv Wu
OpraHy MeCTHOro camoyrnpas/ieHUsl OpraHuM3auMy Ha MeXBeLOMCTBEHHbIN 3arnpoc,
CBMAETe/IbCTBYIOLLEr0 06 OTCYTCTBMM LOKYMEHTa U (MK) MHPOopMaLmmn, HeobXo4MMbIX
AN NPeAoCcTaBNeHns MyHUUMUNaNbHOW YCYrn, ecin COOTBETCTBYHOLMIA [JOKYMEHT He
Obl/1 NpeAcTaB/ieH 3asaBUTeNIeEM MO COOCTBEHHOW NHULMATUBE;

4) NpaBO Ha NpMBaTMU3aLMIO UCNONb30BAHO pPaHee;

5) ucKnoYeHVe M3 4yucna Yy4yacTHMKOB MpuBaTM3aLMM HECOBEPLUEHHONETHUX
U/1eHOB cemMbl (6e3 paspeLleHns OpraHoB ONeKU 1 NMONeyYnTeNbLCTBa).

2.8.3. TlepeyeHb OCHOBaHWI [/1A OTKasa B MPeAoCcTaBleHUU MYHULMNANbHOM
YCNYTY ABNSAETCA UCYEPMbIBAIOLLUM.

2.8.4. 3anpewjaeTca OTKasblBaTb B MpPefoCTaB/leHUM MYHULMNANBHON YCNyrn B
C/lyyae, ec/im 3asBfieHMe O MNPefoCTaBNeHUN MYHULMNANbHON YClyru nojaHo B
COOTBETCTBUW C MH(OPMALMen 0 CPoKax 1 NopsaaKe NPefoCcTaBNeHNs MYHULMNAIbHOM
ycnyru, ony6nmkoBaHHoOW Ha EanHom nopTtane, PecnybnmMkaHCKOM nopTane.

2.9. MopsaokK, pasmep 1 OCHOBaHMS B3VIMaHWS FOCYAAPCTBEHHON MOLLAVHbLI UAN UHOW
nnaTbl, B3MMaeMOi 3a NpefoCTaB/IEHNE MYHULMMANLHOI YCyru

MyHuMUMNanbHas ycnyra npeaocTaBnsieTcs Ha 6e3B03Me3/JHO OCHOBE.
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2.10. MepeueHb ycnyr, KOTopble ABNAIOTCS HEOGXOANMbBIMI 1 06513aTENbHBIMK ANS
NpeAocTaBNeHNst MyHULMNANbHOWM YCNyr, B TOM YMC/E CBEEHMS O JOKYMEHTE
(BOKyMeHTax), BblaBaeMoM (BbllaBaeMblX) OpraHM3aLMsaMm, yYacTBYOLWUMM B

NPeAoCTaBeHNN MyHULUNANbHBIX YCYT

MpenocTaBneHne HEOOXOAMMBIX U 06513aTe/NbHbIX YCNYr He TpebyeTcs.

2.11. MNopagok, pasmep U 0OCHOBaHWS B3MMaHMUA Maathbl 3a NpeaocTaB/ieHne YCnyr,
KOTOpble ABMAIOTCA HEOOXOANUMBIMU 1 0653aTe/IbHbIMW A4/19 NPeAoCTaBleHNs
MYHULMNaAbLHON YCnyru, BKIOYas MHOPMaLMio 0 METOJMKE pacyeTa pa3Mepa Takow
nnatbl

MpepocTaBneHne HeO6XOANMbIX U 0683aTeNbHbIX YCYr He TpebyeTcs.

2.12. MakcrMasbHbIA CPOK OXUAaHUS B o4epean npu nofdadve 3anpoca o
npeaocTaBNeHNN MYHULMNAILHOR YCYTrI, YCNyru, NpefocTaBisieMoil opraHu3aLmen,
y4yacTBYIOLLEeN B NPefoCTaBNeHNUN MyHULUNANBHOW YCYTrn, U NPU NONYYEHUM
pesynbTaTta NpegocTaBneHns Takux ycnyr

2.12.1. BpeMms 0XuaaHus npu nogayve 3asBfEHNS Ha MOMyYeHNe MyHULMNa bHOM
yCcnyru - He 6osnee 15 MUHYT.

2.12.2. Mpun nony4vyeHnn pesynbtata NPeAOCTaBNEHMS MYHULUNANbHOW YyCnyru
MaKCMMa/bHbIA CPOK OXKWAAHWUA B O4epean He AO/KEH MpeBbiwaTb 15 MUHYT.

2.13. CpoK 1 nopsafoK perncrpaymm 3anpoca 3afaBuTens 0 npegoctaBieHnm
MYHULMUNANLHOW YCNYrn 1 yCNyru, NpeaocTaBisgemMoi opraHu3aumen, y4acTByOLLEN B
npefocTaBneHNN MyHULMNAbHOM YCYru, B TOM YMC/e B 3/IEKTPOHHOIN (hopme

2.13.1. Mpwn nnyHomM obpatyeHnn B M®LL B AeHb nojayun 3asaBiieHUs 3asaBUTENHO
BblgaeTca pacnucka n3 AVIC M®L, ¢ pernctpauMOHHbIM HOMEpPOM, NOATBEPXAAKL MM,
YTO 3asB/IEHME OTNPaB/IEHO, U AaToW Nojayn 3asB/eHus.

2.13.2. Tlpun HanpaBneHun 3adaBleHUS nocpeAcTBoOM EAMHOro noptana,
Pecny6/MKaHCKOro noprana 3asBUTe/lb B AieHb MoAayvn 3adB/IEHUS NOMyYaeT B IMYHOM
KabuHeTe PecnybnnMkKaHCKOro noprtana M MO 3/1eKTPOHHOW Mo4yTe YBeAOM/IEHNE,
NoATBEPXAaAloLlee, 4TO 3adaB/eHMe  OTNpPaB/ieHO, B  KOTOPOM  YKa3bIBalOTCH
PErncTpaumoHHbIA HOMep 1 AaTta nojayu 3asB/eHuns.

2.13.3. Mpn nnyHom ob6paweHnn B OpraH B [eHb Mofayn 3asaB/ieHUs
YMO/MHOMOYEHHbIM [J0/MKHOCTHLIM nuuoM OpraHa 3asBUTENHO BblJaeTca pacnucka u3
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHON CUCTEMbI, NpefHa3HAYeHHON A/19 OKas3aHus
rocyfapCTBEHHbIX U MYHUUMNANbHbLIX YCYr, C PerncrpayMoHHbIM HOMEPOM, AaTou
nojayv 3asaBfieHNsa U NepeyHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. Tpeb0OBaHUS K NOMELLLEHUSIM, B KOTOPbIX NPeAOCTaBMASETCA MyHMLUMNa/IbHas
yCcnyra, K 3any oXuaaHusa, Mectam s 3anosHeHUS 3anpocoB 0 NMpefoCTaBeHUN
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MYHUUUNALHOR YCyrn, MHPOPMaLMOHHbIM CTEHAAM C 06pasuaMmn UX 3an0SIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOAMMbBIX AN NPeAoCTaBNEHMS KX 4O MYyHULUNAIbHOWA
YCNyru, pasMeLleHno 1 0hOPMIEHUIO BU3YaSIbHOM, TEKCTOBOM 1 MyNbTUMEANNHOWA
NH(opMaL MK O NopsiKe NPeAOCTaBNEHNS TaKO YCIyrn, B TOM YnC/e K 06eCneyeHnto
AOCTYMHOCTW AN UHBANU0B YKa3aHHbIX 00bEKTOB B COOTBETCTBMM C pefepaibHbIM
3aKOHOAaTeNbCTBOM M 3aKOHOAATe/IbCTBOM Pecny6mkn TaTtapcTaH O coumanbHOW
3aluTe NHBaIMAOB

2.14.1. MpepfocTaBfieHNe MYyHULUNANbHOW YCYr OCYLLECTBNSETCA B 34aHUAX U
NMOMeLLEHUAX, 060py0BaHHbIX MPOTUBONOXAPHOM cUcTemMomn M CUCTEMOWA
MOXapoTyLUEeHMS.

MecTa npuema 3asBUTeNein 060pyayrOTCA HeobxoAumon Mebenbto  ans
ohopMmIeHNs OKYMEHTOB, NHPOPMALMOHHBIMW CTEHLAMM.

2.14.2. B cooTBeTCTBUM C 3aKoHOAaTe/NlbCTBOM Poccuiickoin dPepepaunn o
couManbHON 3awmTe WHBaIMAOB B Lensx OecrpensTCTBEHHOro focTyna K MecTy
npegocTaB/ieHNs MyHULMNaIbHOR yCcnyru obecrneyvnBaeTcs:

1) obecrneumBaeTcss 6GECNPEnATCTBEHHbIA A0CTYN WHBAIMAOB K  MECTY
NpefocTaBNeHns MyHUUMNanbHOW ycnyrn (YAOOHbIA BXOA-BbIXO4 B MOMELLEHUS U
nepemMeLleHne B UX npegenax);

2) BU3yasibHas, TeKCToBasg W My/nbTUMeAWAHas WHQopMaumMsa 0 nopsake
NpeLocTaBNeHNs MYHULMNANBHON YCyrn pasmellaeTca B YA0OHbIX ANS 3asaBUTeNein
MecTax, B TOM Y/CNe C Y4eTOM OrpaHMyeHHbIX BO3MOXHOCTEN UHBANNOB;

3) COMpOBOXAEHME WMHBaNUAOB, UMEKLNX CTOMNKME PAcCTPOMCTBA (DYHKLMK
3PEHUS 1 CAMOCTOATE/IbHOIO MepeaBuKeHUs, K OKasaHe UM NMOMOLLN;

4) BO3MOXXHOCTb MOCafKW B TPAHCMOPTHOE CPeACTBO M BbICAAKM W3 HEro, B
TOM YMCNEe C UCMOJIb30BAHUEM Kpecna-KOoJACKH;

5) Hagnexatiee pasmelleHve 000pyAOBaHWA W HOCUTeNeld WHGopMalmm,
Heob6XoauMbIX Ans obecriedeHUs 6ecnpenAaTCTBEHHOro A0CTyna MHBAIMAO0B K ycnyram
C YYeTOM OrpaHnYeHnn NX XU3HeAeATeNIbHOCTH;

6) AybnnpoBaHWe HeoOXOAMMOW A5 WHBaIMLOB 3BYKOBOW W 3pUTENbHON
MH(OPMaUMK, a TakXe HaAnucein, 3HAKOB W WHOW TEKCTOBOM W rpaduyeckomn
MH(OopMaL MK 3HaKaMK, BbIMOMHEHHbIMW Pebed)HO-TOUeYHbIM WPUgTOM Bpainns;

7) [Onyck cypaonepeBofymKa v TU(IOCYPAONEPEBOAUMKA,;

8) [onyck cobaku-NpoBOAHMKA NPY HAIMUYUKN AOKYMEHTa, NOATBEPXAAtOLLLEero
ee cneyuanbHoe 060ydeHWe W BblgaBaeMoro no qopme U B MNOPsAKe, KOTopble
yCTaHOB/IeHbl MpYKa3oM MuHWCTEpPCTBa Tpyha M COUMaNbHOM 3awmTbl POCCUICKOWA
depgepaunn ot  22.06.2015 Ne 386H «O6 yTBEepXAEHMM (OPMbl [OOKYMEHTa,
NOATBEPXKAAOLWErO CreyManbHoe 00yyYeHWe CO06aKu-NPOBOAHMKA, W MopsAKa ero
BblAaum».

2.14.3. TpeboBaHMA B 4acTu o0b6ecrneyeHnMs AOCTYMHOCTU AN WUHBaNvoB
06bEKTOB, B KOTOPbIX OCYLLECTBMAETCA NpPefoCTaB/leHne MyHUUUNASbHOW YCAyru, u
CPeACTB, MCNOJb3yeMbIX MpU MpPefoCTaB/IEHUN MYHULMNANBHON YClyru, KOTOopble
yKasaHbl B noanyHktax 1 -4 nyHkTa 2.14.2. aAMWHUCTPaTUBHOIO pPernameHTa,
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NPUMEHSOTCA K 00bekTaM W CpeAacTBaM, BBefEHHbIM B 3KCMayatauuto  uam
npoLueaLm MogepHu3aUnto, peKoHCTpyKuuo nocne 1 nwonga 2016 roga.

2.15. [MokasaTenu AOCTYMHOCTU U KayecTBa MyHULMNANbHOW YCNYyr, B TOM YnUCne
KO/IMYECTBO B3aMMOENCTBUIA 3asiBUTENS C AO/MKHOCTHLIMM NULAMMK MPK
npefocTaBfeHNN MyHULUMNAbHOW YCYTU U UX NPOAO/MKUTENIbHOCTb, BO3MOXHOCTb
NonyyYeHUss MHopMaLumn o Xofe NpeaocTaBeHUs MyHULUNAIbHOR YCyrn, B TOM
4yucne ¢ Mcnosb3oBaHNemM MHPOPMaLMOHHO-KOMMYHUKALMOHHbIX TEXHOMOTM U,
BO3MOXHOCTb /IM60 HEBO3MOXXHOCTb MOMYyYEHUS MYyHULMNANbHOW YCNyTrn B
MHOrO()YHKLMOHaNbHOM LIEHTPE NpeAoCTaB/IeHNA roCYAapCTBEHHbIX U
MYHUUMNANbHbLIX yCnyr (B TOM Yucne B NOHOM 06beMe), B 11060M TeppuTopmnanbHOM
noapasgesnieHnn opraHa UCMoNHUTENIbHO PacnopsAgMTEeNIbHOr0 opraHa MecTHOro
camoynpaB/ieHUs, N0 BbI6OPY 3asBUTENA (IKCTePPUTOPUANbHBIA NPUHLMIT),
nocpeAcTBOM 3anpoca O NpefoCcTaBNeHNN HECKONbKUX TOCYAAaPCTBEHHbIX U (1K)
MYHUUMNabHbLIX YCNYT B MHOTO(YHKLUMNOHANbHbIX LEeHTPpax npeaocTaBieHuns
rocyfapCTBEHHbIX U MYHULMMANbHbLIX YCNYr, NPeayCMOTPEHHOro crtatbein 15.1
denepanbHoro 3akoHa Ne210-®3 (KomnieKCHbIN 3anpoc)

2.15.1. TNokasatensMy AOCTYMHOCTW MPeAOoCTaB/NEHNA MYHMULMMNANbHOW YCyru
ABNAKOTCA:

pacnosioXXeHHOCTb MOMELLEHMSA, B KOTOPOM BeLETCA MPUEM, BblAaya AOKYMEHTOB
B 30HE JOCTYMHOCTM OOLLECTBEHHOrO TPAHCMNOPTA;

Hannyme Heo6XOAMMOro KO/MYeCTBa CreuuasncToB, a Takke MOMeLLeHU, B
KOTOPbIX OCYLLEeCTB/IAETCA NPUeM AOKYMEHTOB OT 3afBUTENEN;

HannuMe ucyeprbiBalollerd MHMoOpMaymMm 0 crnocobax, MOpsLKE W CPOKax
NPefocTaB/eHNss MYHUUMUNANbHOW YCyrM Ha WHPOPMAUMOHHBLIX CTeHAax, EauHom
noprane, Pecny6/MKaHCKOM ropTase, ohmumabHOM cainTe MyHULUNAIbHOIO panoHa;

OKasaHve MOMOLWM WHBa/IMAAM B MNPEOAONeHUN  6apbepoB,  MeLUaLLNX
NMONYYEHUIO UMW YCYT HapaBHe C APYTrMn nnLamu.

2.15.2. TlokasaTtensimm KayecTBa MpefOCTaB/IEHUS MYHULUNALHON YCyru
ABNAKOTCA:

1) cobntoieHne CPOKOB Mpuema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) cobnrofieHre CpoKa NoslyyeHnst pesynbtata MyHULMNaIbHOW YCNYTU;

3) oTCyTCTBME O0OOCHOBAHHLIX anob Ha HapyLleHWs agMUHUCTPATUBHOIO
perfaMeHTa, coBepLueHHble paboTHMKamn OpraHa;

4) KO/INYeCTBO B3aMMOJENCTBUIA 3adBUTENA C AO/DKHOCTHBIMU Nnuamn (6e3 yyeTta
KOHCYNbTaLum):

B3aMMmofencTeme 3asButens Cc paboTHukamu OpraHa wim  MO®L  npu
NPefocTaBNeHn  MYHUUWMANbHOMW  YCNYyr  OCYLUEeCTBMAETCA O4WUH pa3  npu
npeAcTaBeHnn 3adB/eHns CO BCEMU HEOOXOAMMbIMU AOKYMEHTaMU;

O4WH pa3 B Cnyyae HeoOXOAMMOCTM MOSyYeHUs pesynbTarta NpefoCTaBieHUs
MyHUUUnanbHon ycnyrn B OpraHe wim M®L, B (opme 3k3emnnspa 371eKTPOHHOro
AOKYMEHTa Ha 6YMaXXHOM HOCUTETE.
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MpoLO/MKUTENIbHOCTb OAHOr0 B3aMMOLENCTBMA 3asaBUTENs C  LO/HKHOCTHbIMU
nuuaMy Npu NpesocTaBneHn MyHULUNAIBHOW YCYTX He NpeBbiwaeT 15 MUHYT.

3asBuTENb BrpaBe OLEHUTb KayeCTBO MpefoCTaB/eHNA MYHULWUMNaNbHOW YyCyru ¢
MOMOLLUGIO YCTPOWCTB MOABMXKHON pafnoTened)OHHON CBA3M, C MCNOJIb30BAHUEM
Pecny6/MKaHCKOro noptana, TePMUHa/IbHbIX YCTPOMCTB.

2.15.3. VIH(hopmauma o xofde NpefocTaBfeHUss MYHUUMNANbHOW YCNYrn MOXET
ObITb  NOJlyyeHa 3asaBUTE/IeM B JIMYHOM KabuHete Ha EAuHOM  nopTtane,
Pecny6nnkaHckom nopTtase, B OpraHe, M®LI,

2.15.4. TpepocTaBneHne MYHULUNANbHOW YCNyrn OCYLECTBASETCS B NHOOGOM
M®LL no Bbl6opy 3asaBUTENs He3aBUCMMO OT MecTa ero >XWUTeNbCTBa WU MecTa
(hbaKTUYEeCKOro npoxxmnsaHus (MpebbiBaHWA) Ha TeppuTopun Pecnybnukyu TatapcTaH Mo
3KCTeppuTOpPUANIbHOMY MPUHLMNY.

MyHu1LMNanbLHaa ycnyra B COCTaBe KOMIM/IEKCHOIO 3anpoca He npesocTaBnseTcs.

2.16. NHble TpeboBaHNS, B TOM YKC/e YYUTbIBaKOLWME 0COOEHHOCTU NpeaocTaB/eHns
MYHULUUNANLHOW YCNYTrn Mo 3KCTeppUTOpMUansHoOMy npuHumny (B cnydvae, ecnm
MYHUUMNaNbHaa ycnyra npefocTaBnseTcs no sKCTePPUTOPManbHOMY NPUHLNNY) U
0COBGEHHOCTM NpefoCTaB/EHN MyHULUMNAIbHOW YCYTU B 3N1EKTPOHHOM (hopme

2.16.1. Mpy npegocTaBNeHUN MYHUUMMNANLHOW YCNYrn B 3/1IEKTPOHHOWN (opme
3adBUTENb Bpase:

1) nonyuntb  MHMOPMAUMIO O MNOpAAKe W CpoKax  npeaocTaB/ieHUs
MYHMULMNANBbHON yCcnyru, pasMelleHHyt0 Ha EguHom noptane, Pecnyb6ankaHCKom
noprane;

2) nofatb 3asBfieHME O MNpPefOoCTaBNEHUN MYHUUMNAIbHOW YCNYrM W WHble
AOKYMEHTbI, HE0OX04MMble ANS NPeAoCTaBNeHNs MyHULMNANBHOR YCyrn, B TOM Yuce
AOKYMEHTbI U MH(OPMaLMIO, 3NeKTPOHHbIE 006pa3bl KOTOPbIX paHee Oblv 3aBEPEHbI B
COOTBETCTBUM C NMYHKTOM 7.2 yacTh 1 ctatbh 16 ®PepepanbHoro 3akoHa Ne 210-®3, ¢
MCMnonb30BaHMEM Pecny6nmKaHCKOro noprana;

3) NonyunTb CBEAEHWS O XOAEe BbINONHEHUS 3asBNEHNA O NpefoCTaBAEHUN
MYHULMNaNLHON YCNyrn, NOAaHHbIX B 3/1eKTPOHHON (POpME;

4) OCYLLeCTBUTb OLIEHKY KayecTBa NnpefoCTaBNeHNs MyHULMNaIbHON YCNyTu;

5) nonyuntb pe3ynbTar MpefoCTaB/ieHUs MYHUUMNanbHOW ycnyrn B opme
3/1EKTPOHHOI0 AOKYMEHTA;

6) noaaTh XXanoby Ha pelleHue 1 aencTeme (6esgericteme) OpraHa, a TakXke ero
AO/HKHOCTHBIX /ML, MYHULMNAAbHbIX CAY)XXaLWUX MNocpeacTsomM Pecnyb61nmKaHCKoro
noptana, nopTana MeAepanbHON roCyAapCTBEHHON WH(OPMALMOHHOW CUCTEMBI,
obecneymBatoLLleir npouecc gocynebHoro (BHecyaebHOro) o6kanoBaHWS PeLleHnin u
aencrtemin (6e3nencTBnA), COBEPLUEHHBIX MPW MPefoCTaBNeHUN TOCYAAPCTBEHHbLIX U
MYHUUMNAMbHLIX  YCNYr — opraHamu, npeAocTaBAsloWMMU  TOCYAapCTBEHHbIE U
MyHULMNANbHbIE  YCNYrW, WX [LO/MDKHOCTHbIMW  NNLAMKW, TOCYLAPCTBEHHLIMU  U©
MYHULMNAIbHBIMUN CY>XKaLLMU.
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2.16.2. ®opmupoBaHNE 3aABNEeHUA OCYLLEeCTBNAeTCA MOCPeACTBOM 3amno/IHeHUs
3NEKTPOHHON (hopMbl 3asBfeHMsa Ha Pecny6nimMkaHCKOM nopTtane 6e3 Heob6XoaMMOoCTy
AOMOSTHUTENBHON Nojayun 3asBNeHNs B KaKOM-1M60 NHOW (opme.

2.16.3. MMpun opmmnpoBaHnn 3asaBneHUss 06ecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAaHWA M COXPaHEHUS 3asB/IEHUS N UHbIX LOKYMEHTOB,
HeobXxoAnMbIX 415 NPefoCTaBNeHUs YCyriu;

2) BO3MOXHOCTb 3ano/IHEHUA HECKOJIbKUMWU 3asBUTENAMU OAHOM 3N1eKTPOHHOM
(hopMbl 3aABMIEHMA MpU O06palleHMK 3a ycnyramu, npegnonararowumMm HarnpasieHue
COBMECTHOTO 3asB/IeHNsA HECKO/IbKUMU 3aABUTENSAMMU;

3) BO3MOXHOCTb MeyaTy Ha GYMa)KHOM HOCUTEfle KOMWUU 3N1eKTPOHHON (hopMbl
3aABeHUs;

4) coxpaHeHVe paHee BBEAEHHbIX B 3/IEKTPOHHYIO (hOpMY 3aBNEHNS 3HAYeHWI B
NGO MOMEHT MO >KeNaHWo Mosb3oBaTeNs, B TOM YMCie Npu BO3HUKHOBEHUW OLLNOOK
BBOZa W BO3BpaTe A/19 NOBTOPHOrO BBOAA 3HAYEHUI B 3/1eKTPOHHYO (hOpMY 3asB/IEHUS;

5) 3anonHeHWe TMOMie 3/IEKTPOHHOM (hopMbl 3asB/feHUs [0 Havana BBOAA
CBEAleHWI 3asfBUTENIEM C WCMO/Mb30BaHWEM CBefleHUW, pa3MmelleHHbIXx B ECUA, 1
CBefleHNiA, ony6/IMKOBaHHbIX Ha Pecny6/MKaHCKOM MopTasie, B 4acTu, Kacatolencs
CBefleHWI, OTCYTCTBYHOLIUX B €ANHOIN CUCTEME UAEHTU(IMKALUN N ayTeHTUPUKAL NN,

6) BO3MOXHOCTb BEpPHYTbCA Ha /1060 U3 3TarnoB 3arnojiHeHUA 3/1IEKTPOHHOWA
(hopMbI 3aaB/eHNs 6e3 NOTepu paHee BBEAEHHOWN UH(OpMaL MK,

7) BO3MOXHOCTb A0CTyna 3afBWUTeNd K paHee MOAAaHHbIM MM 3afB/IEHUAM B
TeyeHve He MeHee OfHOro roja, a TakXe 4acTUYHO CHOPMUPOBAHHLIM 3aABMIEHUAM - B
TEYEHNE HE MeHee 3 MecALEeB.

2.16.4. 3anucb 3asBuTenet Ha npuem B M®L, (ganee - 3anucb) ocyLlecTBAsSETCA
nocpeacTsoM Pecny6nmMKaHCKOro noprana, TenegoHa KOHTaKT-LeHTpa ML,

3anaBuUTeN0 NPeaocTaBaseTcss BO3MOXHOCTbL 3anucy Ha /tobble CBOOGOAHbIE A/
npvema faty v Bpemsa B npefenax yCTaHOB/IEHHOTO B MHOTO(MYHKLMOHA/IbHOM LEeHTpe
rpaguka npuema.

3anucb Ha onpefeneHHy JaTy 3aKaH4YMBAEeTCH 3a CYTKWM A0 HACTyM/IeHUs 3TOM
Aatbl.

[ns ocywecTBneHns NpeaBapuTeibHON 3anmMcu nocpeacTsoM Pecny6/IMKaHCKOro
noprtana 3asBUTEN0 HEOBXOAMMO yKa3aTb 3anpallviBaeMble CUCTEMOWN [aHHble, B TOM
yucne:

(hamunnko, UMs, 0T4YeCTBO (MPU HaNNUNK);

HOMep TenegoHa;

afipec 3MIEKTPOHHOWM NoYTbI (N0 XKeNaHuto);

Xenaemyr gaty v Bpemsa npuema.

B cnyvae HeCOOTBETCTBMSA CBEAEHWA, KOTOpble CcOOOWMA 3asaBUTENb MpU
npeABapuTe/IbHON 3anuncu, AOKYMeHTaM, MpeACTaB/eHHbIM 3asBUTENIEM MNPU IMYHOM
npvemMe, npeaBapuTesibHasa 3anucb aHHYIUPYeTCs.

Mpn OCyLWeCcTBNEHNN NpeABapuUTENbHOM 3anmncy 3asBUTEN0  0becneyvnBaeTcs
BO3MOXHOCTb pacredyaratb Ta/lOH-NOATBepxAaeHne. B cnyvae, ecnu 3asBUTENb
COOOWNT afpec 3MEeKTPOHHOW NOYTbl, Ha YKas3aHHbIA afpec TakKxe HanpasiseTcs
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MHOpMaLMs 0 NOATBEPXKAEHUW NPeABapUTEIbHONM 3annucK ¢ yKazaHWMeM AaTbl, BDEMEHU
N MecTa npuema.

Mpn ocywlecTBNEHUN NpeABapuUTENIbHON 3anncu 3asBUTENb B 06s3aTe/IbHOM
nopsiike NHPOPMUPYETCA 0 TOM, YTO NpeaBapuTebHAasA 3annCb aHHYIMPYETCA B Cnyyae
ero HesiBKM Mo nctevyeHmm 15 MUHYT C Ha3HaYeHHOr0 BPEMEHWN Mpuema.

3asBuTeNb B N1t060E BPeMS BNpaBe OTKa3aTbCs OT NpeABapuTe/IbHON 3anuncu.

3anpellaeTcs TpeboBaTb OT 3asBUTENS COBEPLUEHMS WHbIX [OEWCTBUIN, KpoMe
MPOXOXAEHNA MAEHTU(MKALMN N ayTeHTU(UKaLUM B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMK akTamu Poccuiickoii Pegepauun, yKasaHWa LUeIM MpueMa, a Takxe
npeaocTaBNeHns CBEAEHWUIA, HEOOXOAMMbIX ANA pacyeTa AMTENbHOCTU BPEMEHHOIO
NHTepBasa, KOTOPbIA HE06X0AMMO 3a6pOHNPOBaTL ANd NpUemMa.

3. CocTaB, NOCNeA0BaTeNbHOCTb M CPOKM BbIMONHEHUS aAMUHUCTPATUBHbIX
npoueayp, TPe60BaHUS K MOPAAKY MX BbINONHEHUS, B TOM YMCe 0COBEHHOCTY
BbINMOMHEHNA aAMUHNCTPATUBHbIX NPOLLeAYpP B 31eKTPOHHON hopMme, a TaKxXe

0CO6EHHOCTU BbINOMIHEHUSA aAMUHUCTPATUBHbLIX NpoLeayp B
MHOTO(YHKLMOHANbHbIX LEeHTpax

3.1. OnucaHne NocnefoBaTe/lbHOCTW AENCTBUIA NPU NPeLOCTaBIEHNN
MYHULUMUNATLHOR YCyru

3.1.1. MNpepocTtaBneHne MyHMUMNANbHOW YCNYr BKAKOYAET B Ce6A creaytoLne
aAMUHUCTPATMBHbIE MpoLeaypbl:

1) KOHCYNbTMPOBaHME 3aABUTENS;

2) NPpUHATME W PacCMOTPeHUe KOMMJeKTa [OKYMEHTOB, MpeAcTaB/ieHHbIX
3afaBUTENEM;

3) HanpaBfieHWe MeXBe[OMCTBEHHbIX 3anpoCcoB B OpraHbl, Y4yacTBYHOLINE B
npeaocTaBfeHU MyHULMNANbHOR YCNYTN;

4) NoAroToBKa pesynbTaTa MyHULUNAIbHON YCNyTu;

5) 3ak/to4eHue 4oroesopa

6) Bblgaya (HanpaBneHWe) 3a9BUTENIO Pe3ynbTaTta MyHULUNANbLHOW YCNyriu;

7) ucnpas/fieHe TEXHUYECKUX OLUNOOK.

3.2. OKaszaHue KOHCY/IbTauuin 3ad9BUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOMHEHUS  aAMWHUCTPATUBHOM  npoueaypsbl
ABNAETCA OOpalleHne 3aaBMTENSA MO BOMPOCaM, CBA3aHHbIM C MNPeLOCTaB/eHUEM
MYHULMMNaNLHOR yCnyru.

[OMKHOCTHBIM ~ NNUOM  (PabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHWE
aAAMUHUCTPATMBHOW NpoLeaypbl, ABNSETCA:

npu obpateHnn 3aasntensd 8 M®PL, - paboTHUK ML,

npu oo6patleHnn 3aaButens B OpraH - cekpeTapb lcrnonkoma (ganee -
[0/IXHOCTHOE NINLL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBAHME).
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3.2.2.3aaBMTeNb BrpaBe 00paTUTbCA 3a KOHCY/bTaLMWend O Mopsiake U CpoKax
npeaocTaBfeHns  MyHuuMnanbHoi ycnyrm B MO®OL, nMYHO ¥ no  TeneoHy w
3M1IEKTPOHHOW NouTe.

PaboTHUK M®L| KOHCynbTMpyeT 3asaBuUTeNsd, B TOM 4YuUC/ie MO cocTaBy, (hopme
npeAcTaBNseMoi AOKYMeHTaUUM U gpyruM Bonpocam A NoayyveHnsa MyHULUNanbHow
YCNyrun.

3aaBuTENlb  MOXET MNOMYYUTb WHMOPMALMIO O NOopsaKe NpefoCTaB/eHNs
MYHUUMNAbHON YCyru Ha ogmumnanbHom cante ML http://mfc 16.tatarstan.ru.

ALMVHUCTPATUBHbIE MpPOLEeAypbl, YCTaHaB/MBaeMble HACTOAWMM  MYHKTOM,
BbIMOHAKOTCSA B leHb 06paLleHns 3aaBuTens.

PesynbTatamy  BbINONHEHUS  aAAMUHUCTPATMBHbLIX  MPOUEAYp  SABNAKOTCS:
KOHCYyNbTaumua Mo cocTaBy, (hopMe npeAcTaBiseMoi [AOKYMEHTauum u  [pyrum
BOMpocam, He0BXoAMMbIM A41F MONYYEHUS MYHULMNANbHOW YCYTI.

3.2.3. 3asBuTeNnb Bnpaee 06paTuUTbca B OpraH no TeneoHy W 3/1EKTPOHHO
noyte, a TakKXe MONYYUTb KOHCYNbTauuMo Ha Pecny6nvMKaHCKOM ropTane, caite
OpraHa 0 nopsigke 1 cpokax NpefocTaBieHNs MyHULMUNaNbHOW YCyru, B TOM Yncie no
COCTaBy, (hopmMe MNpefCTaBAsSEMOW LOKYMEHTaUMuM U ApyruM Bonpocam Aas nonay4veHus
MYHULUMNAIbHOR YCNyru.

[OMKHOCTHOE /N0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHWE WHMOPMUPYET
3adBUTeNIA B COOTBETCTBMM C TpeboBaHmsMU nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

ALMVHUCTPATUBHbIE MPOLEAypbl, YCTaHaB/MBaeMble HACTOAWMM  MYHKTOM,
BbIMOHAKTCA B TEYEHME TpeX paboymnx AHEW CO AHA NOCTYNeHUs obpaLleHus.

PesynbTatamy  BbIMOMHEHUS  aAMWUHUCTPATMBHbLIX  MPOUEAYp  ABNAKOTCA:
KOHCY/bTauMn Mo COoCTaBy, (hopMme TMpPeLCTaBNSeMON [OKYMeHTauuu u  Apyrum
BOMpocam, HeO6X04MMbIM AJ1F MONYHEHUS MYHULMNANbHOW YCNYTW.

3.3. INpuHATME M pacCMOTPEHNE KOMM/IEKTa JOKYMEHTOB,
npefCcTaB/IeHHbIX 3aBUTENEM

3.3.1. MNpveM AOKYMEHTOB ANs NpefoCTaBfeHUs MYHULMNANBHON YCyru yepes
M®LL nnn yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutens (npefctasuTenb 3adaBuTens) obpawaercd B M®L, ¢ 3anpocom
O MpefoCTaB/eHUM MYHULUNATBLHOW  yCnyrmu W NpefcTaBnsieT  [AOKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHMK M®L], BeayLnin NpUemM 3asBNEHNIA:

onpesenseT npegmeT obpalleHuns;

YA0CTOBEpPAET IMYHOCTbL 3a9BUTENS;

NMPOBOAMT NPOBEPKY MOHOMOYMIA NNLA, NOAAOLLENO LOKYMEHTHI;

NMPOBOAMT MNPOBEPKY COOTBETCTBMUA [OKYMEHTOB TpebOoBaHWAM, YyKa3aHHbIM B
NyHKTe 2.5 aAMWUHUCTPATUBHOIO pPernamMeHTa;

3anoNHAET 3MIEKTPOHHYO0 popmy 3aaBnieHnsd 8 AIC ML,
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npu npesocTaBNeEHUN [LOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5
aAMUHUCTPATMBHOIO  perfiaMeHta Ha  OyMaXHOM  HOCUTefne,  OCYLLecTBseT
CKaHMpOBaHWe npeacTaB/eHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asaBneHue n3 AIC ML,

nepefaeT 3adBMUTE/II0 Ha NPOBEPKY U NOANUCAHUE;

nocsie NoANUcaHMA CKaHUpyeT noanucaHHoe 3asasneHne B AVIC MdL;

3arpykaet 8 AIC M®LL foKyMeHTbI, NpeAcTaB/ieHHble B 3/1EKTPOHHON (hopme
NN 31IEKTPOHHbIe 06pa3bl OTCKAHMPOBAaHHbLIX AOKYMEHTOB, (POPMUPYET 3N1EKTPOHHOE
Leno;

BO3BpalLlaeT NognmcaHHoe 3asB/IeHNE N OpUTrMHaNbI BYMaXKHbIX JOKYMEHTOB;

Bbl4AeT 3a9BUTE/HO PacnucKy B NpuemMe fOKYMEHTOB.

AOMWHUCTPATMBHbIE NPOUEAYypbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbIMOHAKOTCA B leHb 00paLleHns 3adaBuTens.

PesynbTtaTamMu BbINONHEHUSA aAMUHUCTPATUBHLIX NMpoueayp ABNAKOTCA: rOTOBOE K
OTnpaBKe 3asBfIeHNE N NaKeT JOKYMEHTOB.

3.3.1.3. Pa6oTHMK ML HanpaBnseTr nakeT AOKYMEHTOB, TMPUHATLIX C
3aaBuTens B OpraH B 3/1eKTPOHHOW (popme (B COCTaBe MaKeTOB 3MEKTPOHHbLIX fen) B
TeYeHWe OJHOro paboyero AHA CO [AHA ObpalieHus 3asaBuUTens B CTPYKTYPHOe
nopgpasgeneHne ML,

PesynbTtaTaMu BbINO/IHEHUA aAMUHUCTPATUBHBIX NPOUEAYP ABNAKOTCA: 3aABNeHMe
N nakeT [LOKYMeHTOB (3/1eKTPOHHOEe [eno), HanpasfieHHble B OpraH, MocpeACcTBOM
CUCTEMbI 3/1eKTPOHHOI0 B3anMOAEeNCTBUS.

3.3.2. Mprem [OOKYMEHTOB [A1S MPeAOCTaBEHUS MYHULUNANbHOW YCIyru
3N1EKTPOHHON hopme yepe3 Pecny6anKaHCKMiA nopTan.
3.3.2.1. 3asaBuTeNb AN8 Nofjayn 3asBEHUS B 3NEKTPOHHON (DOPMe BbIMOJHSE

cnefytolne AeACTBUS:

BbINO/IHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/1EKTPOHHOIO 3asBNEHUS;

3aMnonHAeT  (DOpPMYy  3/IEKTPOHHOrO  3afBfIEHMSA, BK/IHOYAKOLLYH  CBefeHud,
HeobXxo4MMble 1 0693aTe/lbHble 419 NPeAOCTaBNeHUS MyHULUNAIBHON YCNYTU;

NPUKPeNnnseT AOKYMEHTbl B 3/1EKTPOHHOW (DOpMe WAN 3/M1eKTPOHHble 06pasbl
NOKYMEHTOB K ()OpMe 3/1EKTPOHHOTIO 3adBneHns (Mpu Heo6XoaMMOoCTK);

noATBepXxhaeT (akT O03HAKOMJIEHWS W cornacus € YCNOBUAMW W MOPALKOM
npeaocTaBneHNs MYHUUMNAbHON YCNyrn B 3/IEKTPOHHOW (opme (ycTaHaB/ivBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacuv B popme 3/1eKTPOHHOTIO 3asB/IEHNA);

NoATBEPXAaeT  LOCTOBEPHOCTb  COOOLLUEHHbIX  CBefeHuin  (ycTaHaB/MBaeT
COOTBETCTBYHOLLYIO OTMETKY B JOPME 3/1eKTPOHHOTIO 3asB/IEHUSA);

oTnpaBnseT 3ano/IHeHHOe 3N1eKTPOHHOE 3anBeHne (HaXumaet
COOTBETCTBYHOLLYIO KHOMKY B (DOPMe 3/IEKTPOHHOIO 3aAB/IEHUS);

3/IEKTPOHHOE 3asB/IeHWe MOAMNUCLIBAeTCA B COOTBETCTBUM C TpeboBaHMAMMU
NyHKTa 2.5.3 afMUHUCTPATUBHOIO PernaMeHTa;

nosiyyaeT yBegomsieHne 06 OTMNpaBKe 3/1EKTPOHHOIO 3asB/IEHNS.

dopmaTHO-N0rnyecKas npoBepka ChOpMUPOBAHHOTO 3a9B/IeHNS
OCYLLLeCTB/IETCA NOCNe 3aro/IHeHNA 3asaBUTENIEM KaXKA0ro W3 Mosieid 3/1eKTPOHHOM
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(hopmbl 3asBneHUs. Tpu BbISBNEHUM HEKOPPEKTHO 3arofIHEHHOrO MO/ 3N1EKTPOHHOM
(hopmMbl 3aABMIEHNA 3aABUTENb YBELOM/ISETCA O XapaKTepe BbISBMIEHHON OLWMWOKM U
nopsaake ee  yCTpaHeHuAa nocpeACcTBOM NH(OPMaLMOHHOI0 coobLeHNs
HernocpeAcTBeHHO B 3/1EKTPOHHON (opmMe 3asB/ieHNS.

ALMWHUCTPATUBHbIE MNpOLefypbl, YCTaHaBIMBaeMble HaCTOAWMM MYHKTOM,
BbIMO/HAIOTCA B [leHb 06paLleHns 3aaBuTens.

PesynbtataMy  BbINOSIHEHUS  aAMWHUCTPATUBHBLIX  MNpoUesyp  ABNAAKOTCA:
3NeKTPOHHOEe feno, HanpasfeHHoe B OpraH MNOCPeACTBOM CUCTEMbI 3/1EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne KomnekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeEM Hayana BbIMOSHEHNA aAMWUHUCTPATUBHON NpoLefypbl
ABNAETCA MNOCTYM/IEHWe 3aABNEHUA W WHbIX [OKYMEHTOB, He0OX0AMMbIX A/1d
npefocTaBNeHNS MyHULUNANbHOW YCyT I,

[O/MKHOCTHBIM ~ MUOM  (PabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHME
aAMUHUCTPATMBHOW  Mpouefypbl  SBNSETCA  cekpeTapb  Mcnonkoma  (ganee
AO0/IXXHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [10/HDKHOCTHOE NNL0, OTBETCTBEHHOE 3a MpuUemM OOKYMEHTOB, B C/yyae
obpalLeHuns 3a9BUTENSA C 3aaBeHeM B OpraH:

onpegenseTt npeaMeT obpalleHus;

yCTaHaB/INBaET IMYHOCTb 3aABUTENS,

NMPOBOAUT NPOBEPKY MOSIHOMOYNIA LA, NOAAIOLLErO JOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA [OKYMEHTOB TPeOOBaHWMAM, YKa3aHHbIM B
NMyHKTE 2.5 aAMUHUCTPATMUBHOIO pernameHTa, NMpoBepKy  COOTBETCTBUA
NPeACTaBNeHHbIX  [OKYMEHTOB  YCTAaHOB/IEHHbIM  TpeboBaHuAM  (Hagnexaiiee
opopMneHNe Konuii AOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYUCTOK, MPUMUCOK,
3a4ePKHYTbIX C/OB N NUHbLIX He OFOBOPEHHbIX UCMPaBIeHUN);

3aMoNHAET  3MEKTPOHHYK  (hopMy  3asBfeHMs B aBTOMaTM3MPOBaHHOM
NH(OPMALMOHHOW cuUcTeMe, MNpefHa3HAYeHHON [/19 OKa3aHWA ToCYAapCTBEHHbLIX U
MYHULUNANbHbLIX YCNYT;

npu npesocTaB/EHNN LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5
aAMUMHUCTPATUBHOIO  perfiameHta Ha  OyMaXHOM  HOCUTeNe,  OCYLLecTBNsAeT
CKaHWpoBaHWe NpeacTaB/eHHbIX 4OKYMEHTOB;

pacnevyartbiBaeT 3aAB/IEHNE,;

nepefaeT 3adBUTE/O Ha NPOBEPKY U NOANUCAHME,;

nocne nognucaHnsa cKaHUpyeT NoAnucaHHOe 3asB/IeHNE,

3arpyxaet B aBTOMATM3NPOBAHHYIO NH(OPMALMOHHYHO cUCTeMYy,
npefHasHayYeHHY0 A9 OKas3aHMA TOCYLapCTBEHHbLIX M MYHUUUNANbHLIX YyCnyr
NOKYMEHTbI, MpeACTaB/eHHble B 3/IEKTPOHHON (DOpME WM 3NEeKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX LOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [eNo;

BO3BpalllaeT MoANMCaHHOe 3aAB/IEHME W OpPUTMHaNbl BYMaXKHbIX [OKYMEHTOB
3aA9BUTENIO;

BbI4AET 3aABUTE/NIO PACMUCKY B NpUemMe AOKYMEHTOB.

B cnyyae HanMumsa OCHOBaHWI AN1d OTKasa B Npueme AOKYMEHTOB [O/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MpPMEM [OKYMEHTOB, YBeAOMAAET 3afABUTENA O Haimyuu
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NPenaATCcTBUAA ANa npuemMa 3asB/ieHUs U BO3BpaLlaeT emy AOKYMEHTbl C OObSACHEHUEM
COAiepXKaHns BbISIBNEHHbIX OCHOBaHWA ANsi 0TKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3.  [JO/MKHOCTHOE /ML, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, MocC/e
MOCTyM/IeHNsA AJOKYMEHTOB Ha pacCMOTPEHMeE:

nprcBamBaeT 3asB/IEHNIO HOMEP B COOTBETCTBUM C HOMEHKNATypou fen u crartyc
«[1poBepKa JOKYMEHTOB»;

N3yyaeT MOCTYMNUBLUME 3NEKTPOHHble Jena, B TOM 4YMUCNE MNPUNOXKEHHbIe
3adBUTENIEM [JOKYMEHTbI B 3/IEKTPOHHOWN (DOPME U 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMIEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

npoBsepsieT CO6MOAEHNE YCNOBUIA AEWCTBUTENbHOCTU 3M1EKTPOHHOW MoAnucuy,
nocpeacTBoM obpauleHus K EauHoMy noptany (B c/iyvae, ecniv  3a9BUTENEM

npeacTaB/eHbl 3M1eKTPOHHbIE LOKYMEHTHI, noAnncaHHole YCWU/IEHHOW
KBaNMMUUMPOBaHHOW 3NeKTPOHHOI NOAMNMCHIO).
Mpwn Ha/IM4mnu OCHOBaHW, npefyCcMOTPEHHbIX NMYHKTOM 2.7.1

aAMWHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBaeT MNPOEKT pelleHMs 06 O0TKase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 NPeAOCTaBAeHUs MYHULMNANbHOW YCNYTW.

B cnyuyae, ecnm B pe3ynbrate MPOBEPKM YCUIEHHOW KBaM(ULMPOBaHHOWA
3/IEKTPOHHOW MOAMWUCK BbIABMIEHO HECOONIOAeHWe YCNOBUA ee [eNCTBUTENIbHOCTH,
MPOeKT pelleHMs 006 OTKase AO0/MKeH cofepXkaTb MYHKTbl cTaTel 11 PefepasibHOro
3aKoHa Ne 63-P3, KOTOPbIE NOCNYXXUIN OCHOBAaHWEM A/1F €ro NPUHATUS.

MpoekT peweHns 06 OTKase B MpuemMe [OKYMEHTOB, He06XOAMMbIX [ANA
NpeLoCTaBNeHNs MYHUUUNANbHOW YCyru, C yKasaHuMem MNpuynMH OTKasa (B Cryudae,
€CIM  OCHOBaHWA [N OTKasa B MpuemMe [OKYMEHTOB, HeobXoAWMbIX — Afis
NpefocTaBNeHNs MYHUUWUMNaNbHOM YCNYrK, CBS3aHbl C HapylleHWeM YCTaHOBEHHbIX
TpeboBaHMW K TakKUM [OKYMEHTaMm, OCHOBaHWA [15 OTKasa B Npueme [LOKYMEHTOB
[O/DKHBbI  coflepXXaTb MHMOpMALMI0 O HauMMeHOBaHUW [OKYMEHTOB (MH(opmaLmu,
CBEAEHWNI), KOTOpble He nMpeAcTaBfeHbl, COAepXXaT HeAoCTOBEPHble U (MK)
NPOTUBOPEUMBBIE CBEAEHUS, ODOPMJIEHBI C HAPYLLEHMEM YCTAHOB/IEHHbIX TPpeboBaHuI),
HanpasnseTcA Ha corfacoBaHWe B YCTaHOB/IEHHOM MOpsAAKe MOCPeACTBOM CUCTEMbI
3/1EKTPOHHOr0 AOKYMeHTO060poTa.

CornacoBaHne nMnpoekTa peweHus 06 OTKase B MpUeMe  [OKYMEHTOB,
HeoOX0AMMbIX [A/18 NPeAoCTaBleHUs MYHULUNAIbHOW YCNYyr, OCYLLeCTBNSETCA B
nopsgke, npeayCMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

B cnyyae OTCYTCTBMA OCHOBAHWA [N OTKasa B MNPUEME [OKYMEHTOB,
npefyCMOTPEHHBLIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernameHTa, [AO/MKHOCTHOe
N0, OTBETCTBEHHOE 33 MPUEM [OKYMEHTOB, B TeYeHMe OAHOro paboyero LHA CO AHA
MOCTYN/IEHNA 3asB/IEHNS, HaMpPaBAseT 3ad9BUTENI0, YKa3aHHbIM B 3a8B/IEHUN CNOCOOOM,
yBelOM/IEHVE O MOCTYMN/IEHUN 3asBNIeHNs, COfepiKallee BXOAALMA PErncTpauuoHHbIiA
HOMep 3asBfieHUs, faTy MNOJyYeHUs 3asdBNeHWs, MepevyeHb HaMMeHOBaHWIA (hainsios,
NPeAcTaBNeHHbIX K HEMY [LOKYMEHTOB, JaTy MOAy4YeHus pesy/brata MyHULMMNaIbHON
yCNyru.

3.3.3.4. VicnonHeHue npouenyp, YKasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
aAMVHUCTPATMBHOIO  pernameHTa, nMpU  HaMuMM  TEXHUYECKOM  BO3MOXHOCTU
OCYLLECTB/AETCA B aBTOMaTMUYECKOM PeXXMMe C UCMoJb30BaHMEM aBTOMAaTU3MPOBaHHOM
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MH(OPMALMOHHOW CUCTEMbI, MNpPefHa3HAYeHHON [N OKa3aHWA rocyLapCTBEHHbIX U
MYHULUNANLHbLIX YCNYT.

3.3.3.5. AIMWHUCTPaTUBHbIE nNpoLefypbl, YyCTaHaBIMBaemMble MNYHKTOM 3.3.:
aAMUHUCTPATUBHOIO PErfiaMeHTa, BbIMOHAKTCA B TEYEHMe OLHOro paboyero AHA CO
[HA NOCTYNNEHNA 3aAB/IEHNA Ha PaCCMOTPEHME.

PesynbTaTamu BbINONHEHUSA aMUHUCTPATUBHbLIX MPOLEAYP ABNAOTCA: MPUHATBIA
Ha pPacCMOTPeHUe KOMMMEKT AOKYMEHTOB WM MPOEKT pelleHus 06 OTKase B npueme
[NOKYMEHTOB, HEOOXOAMMbIX A4/19 MPefoCTaB/IEHNS MyHULUNaNbHOW YCyTH.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTByoLiNE B
NpeaocTaBNeHNN MyHULMNANbHOW YCyTu

3.4.1. OCHOBaHMeM Hayana BbINOJIHEHUSA aAMUHUCTPATUBHOW MpoLuesypbl
ABNIAETCA MNONYYEHME AO/MHKHOCTHbIM NMUOM (pabOTHMKOM), YMNOSIHOMOYEHHbLIM Ha
BbIMO/IHEHNE aAMWHUCTPATMBHON npoueaypbl, OT AO/MKHOCTHOrO nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUeM [OKYMEHTOB, MPUHATLIX OT 3adBUTENA JOKYMEHTOB.

[JO/MKHOCTHBIM ~ MuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMO/IHEHMWE
aAMUHUCTPATMBHOW  npouedypbl, fBNseTcA cekpeTapb KVcnonkoma  (ganee
[AO/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a HarpaB/ieHNe MeXXBeAOMCTBEHHbIX 3anpocoB).

3.4.2. [JONXHOCTHOE /L0, OTBETCTBEHHOE 3a HarnpaB/eHNne MeXBeLOMCTBEHHbIX
3anpocoB, (PopMUpYyeT WM HarnpaBfseT B 3MEKTPOHHOW (hopMe MOoCpeAacTBOM CUCTEMBI
MeXBeJOMCTBEHHOIO 3/IEKTPOHHOI0 B3aMMOAEACTBUA (NPU OTCYTCTBMM TEXHMYECKOWM
BO3MOXHOCTU - MHbIMK cnocobamu) 3anpocbl O MNPefOCTaB/IEHUN [OKYMEHTOB W
CBefleHUI, NPefyCMOTPEHHbIX MYHKTOM 2.6.1 afiMMHNCTPATMBHOIO perfameHTa.

ALMWHUCTPATUBHbIE MpPOLeAypbl, YCTaHaB/IMBaeMble HaCTOAWMM MYyHKTOM,
BbIMO/IHAKOTCA B AeHb MPUHATUA 3adB/IeHNS Ha PaCCMOTPEHMe.

Pesynbtatamy  BbIMOMHEHUS  aAMWUHUCTPATUBHbLIX  MpouUeayp  ABMAOTCS:
HanpaB/fieHHble B OpraHbl BnactM u (W) nNoABeAOMCTBEHHbIE OpraHam BfacTu
opraHmu3aunn 3anpocsl.

3.4.3. Cneymannuctbl  MOCTAaBLIMKOB  [JaHHbIX Ha OCHOBaHMW  3amnpocos,
NOCTYNMBLLUNX Yepe3 CUCTEMY MEeXBELOMCTBEHHOIO 3/1eKTPOHHOIO B3aMMOAENCTBUS,
npefoCTaBNAKT 3anpaluvBaemMble  AOKYMEHTbl  (MH(OpMaLMilo) WM HanpasnsloT
yBeAOM/IEHNA 06 OTCYTCTBUWM [LOKYMeHTa W (Mnn) MHGOopMaunK, HeobXoAUMbIX ANA
npeaocTaBNeHns MyHULUMNaNbHON yCnyrn (fanee - yBefoMaeHMe 06 0TkKase).

ALMWHUCTPATUBHbIE MPOLEAYPbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbINOMHAOTCA B TeyeHWe NATU fAHen CO [AHA NOCTYMNEHUA MeXBeAOMCTBEHHOIO
3anpoca B OpraH WaM opraHusauuio, npegocTaBnsalowWMe LOKYMEHT U MHMOPMaLMIO,
€C/IN MHble CPOKWM NOArOTOBKM M Hanpas/ieHUs OTBeTa Ha MEeXBEAOMCTBEHHbI 3arnpoc
He YCTaHOB/eHbl (efepasibHbIMW 3aKOHaMW, MpaBOBbIMU akTamu [lpaBUTenbCTBA
Poccuiickoin defepaumm M MPUHATLIMA B COOTBETCTBUM C (PefepasibHbIMU 3aKOHaMU
HOpPMaTMBHbIMM MPaBOBbLIMKN akTamun Pecny6nnky TaTapcTaH.

PesynbTatamu  BbIMOMHEHUS  afiMUHUCTPATUBHbLIX  Mpouedyp  SBAAKOTCS:
NOKYMEHTbI (CBefeHUs), HeobXxoAnMble ANa npefoCcTaBAeHUs MYyHULMNANbHON YCNyru,
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nnéo yBefom/ieHMe 06 OTKase, Hanpas/ieHHble LO/HKHOCTHOMY /INLY, OTBETCTBEHHOMY
3a HanpaBs/ieHNEe MeXXBELOMCTBEHHbIX 3anpocos.

3.4.4. 10MKHOCTHOE NIMLL0, OTBETCTBEHHOE 3a Harnpas/ieHWe MeXBe4OMCTBEHHbIX
3anpocoB:

noslyyaet 3anpalinBaemble yepe3 CUCTEMY MEXBELOMCTBEHHOI0 3/1eKTPOHHOIO
B3aMMOENCTBMSA  [OKYMeHTbl (CBefeHus), HeobXogumble A0S NpefoCTaB/eHns
MYHULMNANBHON ycnyru, Nnbo yBeaoMIeHne 06 0TKase npu OTCYTCTBUU AOKYMEHTA U
(nnn) nHpopmaumu;

npu Hannumuu OCHOBaHWH, npefycMOTPeHHbIX MYHKTOM 2.7.1
aAMUHUCTPATMBHOIO pernameHTa, MOAroTaB/MBaeT MPOEKT peweHns 06 OTkase B
npueme AOKYMEHTOB, HEOOXOAMMbIX 415 NPeLOCTaBNeHNS MyHULMNANbHOW YCNyTu.

MpoekT pelweHns 06 OTKase B MpWeMe [OKYMEHTOB, Heo6XOAUMbIX [ANf
NPeLoCTaBNeHNs MYHUUUNABHOW YCYry, C YKasaHWem MNpuyYnMH OTKasa (B Cryu4ae,
eciM  OCHOBaHWA [nA OTKasa B MpUEMe [OKYMEHTOB, HeobXoAWMbIX — [Afif
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYrn, CBfi3aHbl C HapyLUeHWEM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA A/ OTKa3a B MpuemMe [OKYMEHTOB
OO/MKHbI  COofepXXaTb MHMOPMaUMI0 0 HauUMEeHOBaHWW [OKYMEHTOB (MHMOpmMauuw,
CBeAieHWIA), KOTOpble He MNpeACTaB/eHbl, COAepXaT HeLOCTOBepHble W (M)
NMPOTMBOPEUMBbIE CBEAEHMUS, OPOPMIIEHBI C HAPYLLIEHMEM YCTaHOBNEHHbIX TpeboBaHui),
HanpaBnseTcA Ha corfacoBaHuWe B YCTaHOB/IEHHOM MNOpAAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI0 JOKYMEHTO060poTa.

CornacoBaHne MnpoekTa peweHns 06 OTKase B MpuMeMe  [OKYMEHTOB,
HeoOX0AMMbIX A1 NPeAoCTaB/eHUss MYHULMNANIbHON YCNYyru, OCYLLEeCTBNSETCA B
nopsake, npeaycMoTPeHHOM NMYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

ALMWHUCTPATUBHbIE NpOLeaypbl, YCTaHaBIMBaeMble HaCTOAWMM MYHKTOM,
BbIMOHAKTCA B leHb MOIyYeHNS CBELAEHWNIA MO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbtatamMy  BbIMOMHEHUS  aAMWHUCTPATUBHBLIX  Mpouedyp  ABNAKOTCA:
[NOKYMEHTbI (CBeAeHus), Heobxoaumble A41d NpefocTaBeHNs MyHULUNAbHOR yCnyrw,
MPOEKT pelleHnMss 06 OTkaze B MNpuvemMe [OKYMEHTOB, HeobXoAuMMbIX  Ans
NpefoCTaBIeHN MyHULUNAIBHOW YCyTW.

3.4.5. VicnonHeHue npoueayp, YKasaHHbIX B nyHkTax 3.4.2, 344
afMVHUCTPaTMBHOIO  pernamMeHTa, Mpyv  HaIMuUM  TEXHUYECKOM  BO3MOXHOCTU
OCYLLLECTB/ISAIETCA B aBTOMaTMYECKOM PeXXMMe C MCNOJb30BaHMEM aBTOMAaTU3MPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, NpPefHA3HAYeHHON [NA OKa3aHWA rocyfapCTBEHHbIX U
MYHULUUNANbHLIX YCAyr, B TOM 4uc/lle C MOMEHTa perncrpaunn 3aaBfieHUa B
COOTBETCTBMMU C MYHKTOM 2.13 aAMUHUCTPATUBHOIO periaMeHTa.

3.4.6. MakcumanbHbI CPOK  BbIMOJIHEHUA  aAMWUHUCTPATUBHbLIX MPOLEeAyp,
yKa3aHHbIX B NyHKTe 3.4 afMWHUCTPATUBHOIO PErfiaMeHTa, COCTaBNAET MATb paboymx
OHen.

3.5. MNoaroToBKa pesynbTaTa MyHMUUMNANbHOW YCNyrin

3.5.1. OCHOBaHMEM Hayana BbIMONHEHUS aAMWHUCTPATMBHON MNpoLeaypbl
SIBNSIETCA TMOCTYMNAEHWe OT AO/MKHOCTHOTO /LA, OTBETCTBEHHOrO 3a HamnpasneHue
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MEXBEJOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB  (CBefeHWil), HEeob6XOAUMbIX A/
npeAoCcTaBNeHNS MyHULUNASIbHOW YCYTI.

[LOMKHOCTHBIM  INL,OM, OTBETCTBEHHbIM 3a BbINO/IHEHUE aLMWUHUCTPATUBHOW
npoueaypsl, fABNseTcs cekpetapb Vcnonkoma (ganee - [O/MKHOCTHOE /L0,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3ysibTaTa NPefoCTaBNeHNa MYyHULUMNANbHOW YCyrn).

3.5.2.  [O0mMKHOCTHOE /NuUO, OTBETCTBEHHOe 3a TMOArOTOBKY pe3y/bTara
npefoCcTaBNeHNS MYHULUNAIbHOW YCYTI:

paccmaTpvBaeT C(HOPMUPOBAHHbLIA KOMMNEKT AOKYMEHTOB, HEO6XOAUMBIX [ANs
npeAocTaBieHNs MyHULUNAIbHOWR YCNyTw;

NPU BbISIBNEHUM OCHOBAHWI A/1f OTKasa B NPefOCTaBNEHUN MYHULUNAIbHOWA
YCNYTrn, YKasaHHbIX B NYHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, noAroTasanBaet
MPOEKT pelleHns 06 0TKase B NpefoCTaBEHUN MYyHULMUMANbHOW YCNyru;

B C/lyyae OTCYTCTBMA OCHOBaHMWI [/19 OTKas3a B MPefoCTaB/IEHUN MYHULUNAIbHOW
yCnyrn, npegycMOTPeHHbIX MYyHKTOM 2.8.2 afMWHUCTPATUBHOIO persameHTa, no
nToraM  pacCMOTPEHMA  LOKYMEHTOB,  HeoOXOAWMbIX AN NpefoCTaB/eHUs
MYHUUUNAIbHON YCNyrn, MNOAroTaB/fMBaeT MPOEKT pacropsHKeHUs no ohopMIeHUIO
[OKYMEHTOB M OhOPMIISIET PaCrOpsKEHME;

HanpasnfeT  MOArOTOB/EHHbIE  MNPOEKTbl  pe3ynbTaTa  NPELOCTaBNEHMUSA
MYHUUMNAIbHOW YCNYTW Ha CorfiacoBaHWe B YCTAHOB/IEHHOM MOpPsiAKe MOCPeLCTBOM
CUCTEMbI 31EKTPOHHOI0 JOKYMEHTOO60pOTA.

ALMWUHUCTPATUBHbIE MNpOLEeafypbl, YCTaHaBMBAaEMble HACTOAWMM MNMYHKTOM,
BbINOJIHAKOTCA B TeYeHMe [BYX paboumx [LHEel C MOMeHTa MOCTYM/IEHUS OTBETOB Ha
MeXBeJOMCTBEHHbIe 3arpochbl.

Pe3ynbTatamun BbIMONHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: MPOEKTH,
HanpaB/ieHHble Ha coriacoBaHue.

3.5.3. CornacosaHne U nognucaHne npoekTa pesynbTaTta nNpeaocTaB/eHNs
MYHUUUNATLHON YyCnyru (fanee - MPOEeKTbl [JOKYMEHTOB) OCYLLECTBISAETCA  [/1aBOM
Ce/IbCKOro noceneHusa (ganee - Pykosoantens OpraHa).

[MoAroToB/IeHHbIe MPOEKTbl AOKYMEHTOB, MMEKOLLMe 3aMeyvyaHWns, BO3BpaLlaloTcA
Ha [JopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/fibTaTa MYHULUUMNaIbHOWA
ycnyru. Tlocne ycTpaHeHWs 3ameyvyaHuili NpoeKTbl JOKYMEHTOB MOBTOPHO MepearoTcs
ANa cornacoBaHusa 1 NognucaHns.

PykoBoguTen, OpraHa npu pacCMOTPEHUM TMPOEKTOB [AOKYMEHTOB MpPOBepseT
cobnofeHne afMUHUCTPATUBHOIO pernameHTa AO/MKHOCTHbIMM fnuamn OpraHa B
4acTW CPOKOB BbIMONMHEHNA aAMUHUCTPATUBHbLIX MpoLeayp, UX nocnegoBaTe/lbHOCTU U
MOSIHOTbI, HaNU4Yus COrfacoBaHWA YMOMHOMOYEHHbIX [LO/MKHOCTHbLIX vy, OpraHa B
CUCTeMe 3/IEKTPOHHOTO AOKYMEHTO060pOTA.

B cnyyae BbISIBEHUS  HApYLWeEHWA B 4acTW  CPOKOB  BbIMOJIHEHUA
aAMUHUCTPATMBHbLIX Npoueasyp, WX MNOCNeA0BaTeNbHOCTM W MONHOTbI PyKoBOAUTENb
OpraHa UHULMUPYET NPUBEYEHNE K OTBETCTBEHHOCTWN NNL, AONYCTUBLUMX HapyLLEHNUS,
B COOTBETCTBUMU C NYHKTOM 4.3 aAMWUHUCTPATUBHOIO pernaMeHTa.

ALMWUHUCTPATUBHbIE MpoLuelypbl, YCTaHaB/MBAEMblE HACTOALLMM  MYHKTOM,
BbIMO/IHAKOTCA B TeYEHME OAHOro paboyero AHS.
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Pe3ynbTatamun BbINOJIHEHWA aAMWUHUCTPATUBHbLIX MPOLEAYP ABMAAOTCA: pPeLleHune
06 OTKa3e B NpeAocTaBNeHU MyHULMUNAIbHOR YCNYyrn, YTBEPXKAEHHOE pacnopsikKeHue.

3.5.4. VicnonHeHre npouefyp, YKasaHHbIX B NyHKTax 3.5.2,
aAMMUHUCTPATUBHOIO  pernameHTa, nMpu  HalM4MK  TEXHMYECKOW  BO3MOXXHOCTU
OCYLLECTB/SIETCS B aBTOMAaTUYECKOM PEXMME C UCNO/Ib30BaHNEM aBTOMATU3MPOBAHHOW
NH(POPMALMOHHOA CUCTEMbI, MpeAHa3Ha4YeHHOW ANs OKasaHMs rOoCYAapCTBEHHbIX W
MYHULUNNAbHbLIX YCAYT.

MakcuManbHbIA CPOK BbIMOMHEHUSA afMUHUCTPATUBHBIX NPOLEeAyp, YKa3aHHbIX B
NyHKTe 3.5. aAMUHUCTPATUBHOrO perfamMeHTa, coctasnseT 3 paboymx AHS.

3.6. 3akntoyeHVe 10roBopa nepefaym XXMnoro nomeLLeHns B CO6CTBEHHOCTb
3aABUTENIO

3.6.1. OcHOBaHMEM Hayana BbIMOMHEHUS aAMWUHUCTPATUBHOW Npoueaypsbl
ABNAETCA YTBEpPXKAeHMe NOCTaHOBNEHMA O MNpUemMe paHee NPUBaTU3NPOBAHHOTO XXUI0T0
MOMeLLEHNS B MYHULUNANbHYIO COBCTBEHHOCTD.

[OMKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BbINONHEHNE aAMWUHUCTPATUBHOM
npoueaypbl, SBNAETCA CcekpeTapb Wcnonkoma (manee -  LO/MKHOCTHOE /iU,
OTBETCTBEHHOE 3a NOArOTOBKY pesy/ibTara NpefocTaBeHns MyHULMNANbHOR YCyTn).

3.6.2. [OmMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MOArOTOBKY pe3ysbTara
npeaocTaBNeHNss MyHUUMNANbHOW YCAyrn, rOTOBUT AOrOBOP Mepedavn XKUoro
NMoMeLLeHNs B COOCTBEHHOCTL 3aaBUTENIO (Aasiee - AOroBop).

ALMUHUCTPATUBHbIE MNPOLeAypbl, YCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
BbIMO/HAOTCA B TeYeHMe OAHOro paboyero AHA C MOMEHTA Bbl4ayn 3adBUTENHO
pacnops>KeHus.

Pe3ynbTaTaMn BbIMONHEHUA aAMUHUCTPATUBHbLIX MPOUEAYp ABNAKOTCA: LOroBop,
HanpaB/IEHHbI Ha cOrnacoBaHue.

3.6.3. CornacoBaHue ¥ nopnucaHve LOrosopa OCyLlecTBndeTca PykoBogutenem
OpraHa.

ALMUHUCTPATUBHbIE nNpoLeAypbl, YCTaHaBMMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B TeUeHNe 0AHOro paboyero AHs.

Pe3ynbTaTaMy  BbINOMIHEHMA  aAMWHUCTPATUBHbLIX  Mpouedyp  ABNSAKOTCA:
NOANUCaHHbIV 40roBop.

3.6.4. [1o/DKHOCTHOe /NnLO, OTBETCTBEHHOE 3a TMOArOTOBKY pesy/fbTaTa
npeaocTaBieHNs MyHULMNANbHOW YCNyri, n3BeLLaeT 3aaBuTens (ero npeacrasuTens) o
HeobXoAMMOCTM MOAMUCaHUA [0rosopa CMNocoboMm, YyKasaHHbIM B 3aAB/IEHUN, O
pe3ynbTaTe MpeaocTaB/ieHUss MYHUUUNANbHOW YCAYrM U O BO3MOXXHOCTU MONYYEHUS
pe3ynbTaTa NpefocTaBneHUss MyHuUmMnansHoW ycnyrin B Oprade unm 8 ML,

ALMUHUCTPATUBHbIE NpOLUeaypbl, YCTaHaBMMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B A€Hb NoAnucaHns forosopa pykosogutenem OpraHa.

Pe3ynbTaTaMn  BbINOSIHEHMA  aAMWUHUCTPATUBHbLIX  MNpoUedyp  ABMAAKOTCAH:
yBelOM/IeHNe 3adaBUTENS.

3.5.3.
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3.6.5. McnonHeHne npouedyp, VYKasaHHbIX B NyHKTax 3.6.2, 3.6.3
aAMUHUCTPATMBHOIO  pernameHTa, Mnpu  HaIMUYUU  TEXHUYECKOW  BO3MOXKHOCTW
OCYLLLECTBNAETCA B aBTOMATMUYECKOM PeXMMe C 1MCMOoNb30BaHMEM aBTOMAaTU3UPOBaHHOM
NH(OPMaLMOHHON CUCTEMbI, NpefHa3HA4YeHHOW A8 OKas3aHMA roCyAapCTBEHHbIX W
MYHULMUNANbHBLIX YCNYT.

MakcuManbHbIA CPOK BbIMOMHEHNUA afMUHUCTPATUBHBIX NPoLeayp, YKasaHHbIX B
NyHKTe 3.6. aAMUHUCTPATUBHOIO perfamMmeHTa, COCTaB/seT [Ba paboumx AHs.

3.7. Bbigaya (HanpaBneHne) 3asBUTENIO pe3ynbTaTa MyHULMNANbHOK YCnyru

3.7.1. OcHOBaHMEM Hauyana BbIMOJSIHEHNA aAMUHUCTPATUBHOW MpoLeaypsbl
ABNAETCA NOJlyYeHWe [OO/HKHOCTHbIM  /IMLOM, OTBETCTBEHHLIM 3a BbINOJIHEHUE
aflMVHUCTPATMBHON npoueaypbl, AOKYMeHTa, MOATBEPXAAtoWwero npefocTaB/ieHmne
MYHULUNAbHON YCyru.

[LOMKHOCTHBIM  INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE afMWUHUCTPATUBHOWA
npouesypbl, SABNSETCA CekpeTapb Mcnonkoma (ganee -  LO/MKHOCTHOE /iU,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/bTarta NpefocTaB/eHUs MyHULMNANbHOWN YCYTN.

3.7.2.  [OmMKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTara
NpeAocTaBeHNs MyHULMNANbHOW YCNYTW:

obecneymBaeT permcTpaymio Aorosopa, noanucaHHoro pykosogutenem OpraHa,
B )KypHane perucrtpaumMm un BHeCeHWe CBefeHWMW O pe3ynbTaTe nNpefoCTaB/eHNs
MYHUUMNAbHON YCNyr B NOACUCTEMY BeLEeHUA LOKYMeHTauuu aBTOMaTU3MPOBaHHOW
NH(OPMaLMOHHON CUCTEMbI, MNpefHa3HA4YeHHOW [ANS OKas3aHMsA roCYAapCTBEHHbIX W
MYHULUNANLHBIX YCNYT;

BblAAeT 3a9BUTENO AOT0BOP MO POCMUCH.

3agBuTeNnb nNoAnNwuChbIBaeT AOroBOp B [BYX 3K3emnndpax W nepepaet
[OMKHOCTHOMY /LYy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa npeaocTaB/ieHUs
MYHULUUNAIbHON YCNyrn,

[0MmKHOCTHOE NNL0, OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTaTa NpefocTaB/eHuns
MYHULMNANBLHON YCNyru, MofyynMB MOAMMWCaHHbIE AOr0BOpPa Bbl4AeT 3asaBUTEN0 TpW
3K3emnngapa Aorosopa gna nognucu. focne nognucaHns [Oroeopa, BbIAAET 3aABUTENIO
OZMH 3K3eMnnap Aorosopa.

ALMUHUCTPaATUBHbIE nNpoueaypbl, YCTaHaBMIMBaeMble HACTOAWMM MYHKTOM,
BbIMOIHAKTCA B leHb NPUOLITUA 3a9BUTENS.

PesynbTaTaMy  BbINOJIHEHUA  aAMUHUCTPATUBHBLIX  Mpouedyp  ABNAKOTCA:
BblAaHHbIE 3aABUTE/O LOroBOp.

3.7.3. Tlopsgok BblgaunM  (HanpaefeHWs)  pe3ynbTaTa  MNPefOCTaB/IEHUA
MYHULMNaIbHOR YCNyru:

3.7.3.1. Mpw obpalleHNn 3asaBUTENs 3a Pe3yNbTaTOM MYHULMNANbHOW YCnyru
M®L|, paboTHUK MLl BblgaeT 3asaBUTENtO pe3ynbTaT MyHUUMNANbHON YCnyrun B
(hopme  aK3emnnApa 3NEKTPOHHOrO [AOKyMeHTa Ha OyMaKHOM Hocutene. T[lo
TpeboBaHMIO 3asaBUTENA BMECTE C 3K3eMMNIAPOM 3/1eKTPOHHOIO [OKYyMeHTa Ha
OYyMaXHOM HOCWUTene emy npefoCTaBNASETCA 3K3eMMIAP 3/IEKTPOHHOrO [OKYMEHTa
MyTeM €ro 3anmcu Ha CbeMHbI HOCUTENb MHOPMaL M UM HanpaBieHUs 3K3eMnaspa
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3/IEKTPOHHOI0 AOKYMEHTA MO 3/1eKTPOHHOW MoyTe B agpec 3assutens. MNpu 3anucu Ha
CbEMHbIA HOCUTENlb WH(OPMaLMN WM HarpaB/ieHUM 3K3emnaspa 3/eKTPOHHOIO
AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNAP 3NEKTPOHHOIO LOKYMeHTa Ha
OYMaXXHOM HOcWUTeNe, MO 3/IEKTPOHHOW Mo4YTe WMAEHTUYHOCTb TaKOro 3k3emnaspa
3/IEKTPOHHOI0 AO0KYMeHTa 3K3eMMAspy 3/1eKTPOHHOro [OKYMEHTa Ha OyMaxHOM
HOCUTeNe 3aBepseTCA YMOSHOMOYEHHbIM COTPYAHUKOM C WUCMO/Ib30BaHWEM YCWU/IEHHOWA
KBaIMPUUMPOBAHHON 3M1EKTPOHHOW NOAMNUCHK.

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/MBaeMble HACTOAWMUM MNMYHKTOM,
BbIMOMHAKTCA B MNOPAAKE O04YepefHOCTM, B [eHb MpuObITUA 3aABUTENS B CPOKWU,
YCTaHOB/IEHHbIE pernaMmeHTom paboTel MOLL.

PesynbTatamu BbIMOMHEHUSA aAMUHUCTPATUBHbLIX NPoLesyp ABAATCA: (mKcaLms
(hakTa BblJaun pesynbTata NpeaocTaBneHUs MyHuuumnanbHoi ycnyrn B AVNC MOL,
pe3ynbTart npefocTaB/eHUs MyHULUNANbHOW YCNYTW, BblAaHHbIV 3a8BUTENHO.

3.7.3.2. MMpun obpaweHnn 3asaBUTeNd 3a pe3ynbTaTtoM MYHULMNANbHOW YCNyru
yepe3 Pecny6/MKaHCKMIA nopTan 3asBUTEN0 B JINYHLIA KaOGWHET aBTOMaTUYeCKK
HanpaBNsAeTCAd  9NEKTPOHHbIA  06pa3  AOKYMEHTa, AB/IAIOLWErocAd  pesy/bTaToMm

npeaocTaBneHmns MYHULUNANbHOWA ycnyrn, NoAMUCaHHbI YCUNEHHOW
KBaM(NLMPOBAHHOW 3/IEKTPOHHOW NOAMUCHIO YNOSTHOMOYEHHOIO JO/MKHOCTHOIO /Mua
OpraHa.

ALMWUHUCTPATUBHbIE NPOLEAYpPbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMONHATCA B [eHb MOAMWCAHUA AOKYMEHTa, MOATBEPXAANOLLEro MnpefoCTaB/eHne
(oTKa3 B NpefoOCTaBNEHNUN) MYyHULMMNANLHOA YCNYrv, YNOJTHOMOYEHHbIM LO/MKHOCTHbIM
nmuom OpraHa .

PesynbTatamu  BbIMONHEHMA  afiMUHUCTPATUBHbLIX  Mpoueayp  ABAAOTCS:
HanpasfieHne (NpegocTaBfieHNE) C  MCMOMb30BaHMEM Pecrnyb6nmMKaHCKOro noprana
3aABUTE/NIO [OKYMEHTa, MOATBEPXKAAOLEro npeaoctaB/ieHne MyHUUMNAIbHOW YCNyru
(B TOM 4ncne oTKa3 B NpefoCTaBeHNN MYHULUNALHON YCyrn).

3.7.3.3. MNpwn ob6palleHnn 3as8BUTENSA 3a PE3yNbTaTOM MYHMLUMNAbHOW YCNyru B
OpraH, AO/HKHOCTHOE /ML0, OTBETCTBEHHOE 3a Bblgayy (HanpasfieHUE) [OKYMEHTOB,
BblJaeT 3afBUTENO pe3ynbTaT MyHUUMNanbHOW ycnyrn. o TpeboBaHUIO 3asBUTENSA
BMECTe C 3K3eMMNIAPOM 3/IEKTPOHHOIO0 AOKYMEHTa Ha OyMa)KHOM HoOcuTene emy
NpeaocTaBAeTca aK3eMNAAp 3/IEKTPOHHOIO AOKYMeHTa MyTeM ero 3anucu Ha CbeMHbII
HOCUTENb MHOpMaLUU WX HanpaB/ieHNs 3K3eMnaspa 3MeKTPOHHOro [AOKYMeHTa Mo
3/M1EKTPOHHOW noYTe B afpec 3asBUTENS.

ALMWHUCTPATUBHbIE NPOLEefYpbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
OCYLLECTBNAKOTCA B TMOPsSAKe O4YepefHOCTW, B [eHb MNpubbITUS 3adBUTENs B
COOTBeTCTBUM C lNpaBunamm BHYTPeHHero TpyAoBoro pacnopsasaka OpraHa.

Pe3ynbTatoM BbIMOMIHEHUS agMUHUCTPATUBHbBIX Mpouesyp ABASKOTCA: pukcaums
(bakTa  Bblgaun  pe3ynbTaTa  NPeAOCTaBNEHUS  MyHMUMNaNbHOW  yCNyrm B
aBTOMaTU3MPOBaHHOW WMH(OPMALIMOHHOW CUCTEMe, NpefHa3HaYeHHOW ANs OKasaHus
roOCYfapCTBEHHbIX U MYHULMMANbHbIX YCNYT.

3.8. McnpaBneHune TeXHUYECKNX OLLINBOK
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3.8.1. B cnyyae 06Hapy>XeHNsi TEXHUYECKOWN OLUMOKM B IOKYMEHTE, ABNAKOLLEMCA
pe3ynbTaToM MYHULMNANbHON YCNyrn, 3asBUTENb HanpasnseT B OpraH:

3asBfieHne 06 WCNpaBieHUN TEXHUYECKON ownbkm (npunoxeHne Ne 4 K
HacTosiLLeMY aAMUHUCTPATUBHOMY PernameHTy);

AOKYMEHT, BblaHHbIA 3asaBUTEN0 KaK pe3y/bTaT MYHUUMNabHOW YCNnyru, B
KOTOPOM COAEPXKUTCH TEXHNYeCKas OLINOKa;

NOKYMEHTbI, VMEKLINE OPUANYECKYIO CUITY, CBUAETENbCTBYHOLWME O HaIMyunm
TEXHUYECKOW OLLNOKMN.

3anBneHne 06 MCNpaBfeHUN TEXHUYECKOW OLUIMOKM B CBELEHMSAX, YKa3aHHbIX B
[NOKYMEHTe, ABNAIOLLIEMCA Pe3yibTaTOM MYHULMNaNbHOW YCyru, NojaeTca 3asaBuTeem
(YNONHOMOYEHHbIM MNpeAcTaBUTENEM) MOYTOBbIM OTMNpaBieHVeM (B TOM u4ucrie ¢
MCNOMb30BAHMEM 3/1EKTPOHHOM MOYTbl), NM60 4epe3 PecnybnmMKaHCKUIA nopTan Wnu
ML,

3.8.2. [10/’KHOCTHOE /IMLL0, OTBETCTBEHHOE 3a NpMemM AOKYMEHTOB, OCYLLEeCTBAeT
npuemM 3asBneHNs 06 UCNPaBNeHUN TEXHUYECKON OLLIMOKN, PErmcTpupyeT 3asBfieHne ¢
NPUNOXXEHHBIMU AOKYMEHTaMW 1 nepefaeT UX AO/KHOCTHOMY MLy, OTBETCTBEHHOMY
3a 06paboTKy [LOKYMEHTOB.

AQMVHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaBNMBAEMble HACTOALMM MYHKTOM,
BbIMO/IHAKTCA B TeYEHME OAHOro paboyero 4HS C AaTbl PerucTpauun 3asasreHus.

PesynbTatamy BbINOMHEHUS afMUHUCTPATMBHbLIX Npoueayp ABNAKOTCA: NMPUHATOE
M 3aperncTpupoBaHHOe 3asBfieHWe, HarpaB/fieHHOE Ha PacCMOTPeHME AO/MKHOCTHOMY
LYy, OTBETCTBEHHOMY 3a 06pabOTKY [JOKYMEHTOB.

3.8.3.  [OO/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpmBaeT [AOKYMEHTbl W B LENAX BHECEHWS WCNpPaBfeHUA B [AOKYMEHT,
ABNAOWMIACA pe3ynbTaTtoM NpPefoCTaBNeHUs MYyHULUMNaNbHOW YCNYrn, OCYLEeCTBASET
npoueaypbl, NPefyCMOTPeHHble MYHKTOM 3.5 afMWHUCTPATMBHOIO pernameHTa, W
BblJAeT WCMNpaB/ieHHbIA [OKYMEHT 3asaBuTeNto (YNoSIHOMOYEHHOMY MPeACTaBUTENIO)
NMYHO NOJ POCMNCL C U3bATUEM Yy 3asBUTENSA (YNOSIHOMOYEHHOrO NpeACTaBUTENS)
opurvHana OKyMeHTa, B KOTOPOM COAepXXUTCA TeXHMUecKas owmnbKa, Uan HanpasniseT
B ajpec 3afBWUTENA MOYTOBbIM OTMpaB/ieHMeM (NOCPEACTBOM 3/IEKTPOHHON MOYTHI)
MACbMO O BO3MOXHOCTU [MOJlyYEHUS [OKYMeHTa Mpu npegocTasineHnn B OpraH
opurvHana JOKyMeHTa, B KOTOPOM COAEPXUTCS TEXHUYECKas OLIMOKa.

ALMVHUCTPATUBHbIE MpoLeaypbl, YyCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMOMIHAKOTCA B TeyeHWe [ABYX paboumx [Heil nocne 06Hapy>XeHUs TeXHUYECKOM
OWWNOKM WAM  MONMY4YeHMs OT NH60ro 3aMHTEPECOBAHHOIO /nuUa 3asiBNEHUs O
A0MYLLEHHONW OLWNOKe.

PesynbTaTamMy  BbIMNONHEHUS  aAMUHUCTPATMBHbLIX  MNPOUEAYyp  ABAAKOTCS:
Bblf@HHbI/ (HanpaB/EHHbI) 3a9BUTENHO [JOKYMEHT.

4, MopsagoK 1 hopmbl KOHTPONSA 3a NpefoCTaBNeHUEM MYHULMNANBHOW
ycnyru

4.1. TTopsifoK OCYLLECTBNEHUS TEKYLLLEr0 KOHTPONS 3a COO/OAEHNEM N UCMONHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHLIMU NNLLAMUN MONOXEHWNA aAMUHUCTPATUBHOTO
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pernaMeHTa n MHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaB/INBalOLL X TpeﬁoBava K
npepocTtaBneHNIO MyHMLl,MﬂaﬂbHOVI YCNYTrKn, a TakxXe NpuHATUEM MU peLueHw‘/i

KOHTpO/b 3a NONHOTOM M KayecTBOM MPeAoCTaBieHUs MYHULMNaNbHOW YCnyru
BKNHOYAET B Ce0A BbISIBNEHME W YCTPaHEHME HAPYLLEHWI NpaB 3asBUTENEN, NPOBEAEHME
NPOBEPOK  cOGNIOAEHUS npoueayp NpPeaocTaBNeHMs  MYHUUMNANbHOW  YCNyr,
NOAroTOBKY PeLLUeHUiA Ha AecTBUA (6e34einCTBUE) AOMKHOCTHBIX UL, OpraHa MecTHOro
camoynpaB/eHus.

dopmamn  KOHTpoNs 3a COOGNHOAEHMEM  MCMOSIHEHUA  aAMWUHUCTPATUBHBbIX
npoweayp ABNAKTCS:

1) npoBepka W corfacoBaHWe MPOEKTOB [JOKYMEHTOB M0 MpeaocTaBieHnto
MYHULMNANLHOWN YCNyru;

2) NpoBOAMMble B YCTAHOB/IEHHOM nopsigke NPOBEPKY BeeHMS
[eI0NPOU3BOLCTBA,;

3) npoBefieHMe B YCTaHOB/IEHHOM MOPAAKE KOHTPO/IbHLIX NPOBEPOK COBNHOAEHNA
npoueayp NpefocTaBeHNs MyHULUNANBbHOW YCNYrn.

B Uensix TeKyllero KOHTPONA WCMOMNb3YHTCS CBEAEHWUS, WUMeoWmecs B
3NEeKTPOHHON 6a3e [aHHbIX, Cy)XebHass KOpPPecnoHAeHUusi, YCTHas U MUCbMEHHas
NH(opMaLmMsa A0MKHOCTHbIX MWL, OCYLECTBASIOUMX BbINOMIHEHNE aJMUHUCTPATUBHbIX
npoueayp, XypHasbl yyeTa COOTBETCTBYHOLMX AOKYMEHTOB 1 ApYrue CBEAEHNS.

[Nna ocywecTBNEHUSI KOHTPONSA 3a COBEPLUEHMEM [AEACTBUIA NPWU NPeAoCTaB/EHNN
MYHUUUNANbHON YCAYTM W MPUHATUN PELLUEHNIn PYKOBOAWUTENHD OpraHa MECTHOro
camoynpaBneHWs  MpPeACTaBAAOTCA  CMApaBKM O  pesyfbTaTax  NpefocTaB/ieHus
MYHULIMNANbHOI YCNyTn.

O cnyyvasx 1 NpuYMHax HapyLleHns CPOKOB, MoC/ef0oBaTe/IbHOCTU U COAepPXKaHUs
aAMWUHUCTPATMBHbLIX MNpoueayp AO/MKHOCTHblE NuUa HeMeANeHHO WHGOPMUPYHOT
PYKOBOAUTENSA OpraHa, MNPeAoCTaBASIOWEro MyHUUMNANbHYK YCAyry, a TaKxke
NpeanpPUHNUMALOT CPOYHbIE MePbl NO YCTPAHEHNIO HapyLUEHIA.

TeKyWwnini  KOHTPONb 3a COGMOAEHMEM  MOC/eAoBaTeNbHOCTM  AEUCTBUNA,
onpefeneHHblX  aAMUHUCTPaTUBHbLIMY npoueaypamu Mo  NPefoCTaB/EHUIO
MYHUUMNANIbHOM  YCNYyrK, OCYLLECTBASETCS 3aMeCTUTENEM PYKOBOAWUTENS oOpraHa
MECTHOro  camoynpaBfieHWs,, OTBETCTBEHHbIM 3a OpraHu3auui  paboTbl MO
NpeLoCTaBNEHNIO MYHUUMMNANbHOW YCNYT, HayalbHUKOM OTAena, OCYLLeCTBAOLLEro
opraHmsaymio paboTbl MO NPeAOCTaBNEHNIO MYHULMNANBHON YCYTN.

MepeyeHb  AO/MKHOCTHbLIX WL, OCYLLECTBASKOWMNX  TEKYLUMA  KOHTPONb,
yCTaHaB/MBAETCS MOMIOKEHUSIMU O CTPYKTYPHbIX NOAPa3feNeHnsiXx opraHa MeCTHOro
camoynpasfeHNs 1 AOMKHOCTHbIMU pernameHTamu.

4.2. MMopsiAoK 1 NEPUOANYHOCTb OCYLLIECTBIEHNS NNAHOBbLIX U BHEMMAHOBbLIX NPOBEPOK
MONHOTbI M KayecTBa NpPeoCTaBNeHNs MYHULMNANbHOI YCNYri, B TOM Yncne NopsgoK
1 hOPMbl KOHTPONS 3a MOHOTOM 1 KaYeCTBOM NpeAoCcTaBNeHNs MyHULUNANbHO
ycnyru
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4.2.1. KOHTPO/b 3a MNOMHOTOM U Ka4yeCcTBOM NpefoCcTaBeHNs MyHULIMNANbHOW
YCNyTrn OCYLLLeCTBNAETCA B hopMax:

1) npoBeieHNs NPOBEPOK;

2) paccMOTpeHus >Xanob 3asBuTeneil Ha paeictema (6esgeinicteme) OpraHa, a
TakKXe UX LO/MKHOCTHLIX UL, MYHULNNAbHbLIX CyXaLluX.

4.2.2. B uUenax OCYLWeCTBNEHNS KOHTPONA 3a MO/IHOTOM W  KayeCTBOM
npeaocTaBneHNs MyHULMMNANbHON YCNYrn MPOBOAATCSA MNaHOBble M BHEMIaHOBbIE
nposepkn. TopsagoK M MepuogMYHOCTb  OCYLLLECTB/IEHUS  MIaHOBbLIX  MPOBEPOK
yCTaHaB/MBaeTca niaHoM pabotbl OpraHa. MNpun npoBepke MOryT paccmatpuBaTbCA BCe
BOMPOCHI, CBsi3aHHble C MNpPeAOCTaBNeHMEM MYHMULMNANbHON YCnyrn (KOMMIEKCHbIE
NPOBEPKN), UMW OTAENbHbIA BOMPOC, CBSA3aHHbLIA C NpeAoCcTaBieHNEM MYHUUMMAbHOM
ycnyrn (Tematuvyeckume nposepkn). [IpoBepka TakkKe MOXET MNPOBOAMTLCA MO
KOHKPETHOW >kanobe 3asBUTENS.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCA B CBSI3W C NPOBEPKOW YCTpPaHeHUs
paHee BbISIBIEHHbIX HapyLUEHWA agMUHUCTPATUBHOrO perfiaMeHTa, a TakKe B C/y4vae
nonyyeHns >xanob 3aasuTeneil Ha penlcteus (6esgeicteme) OpraHa, a Takxe uX
LO/MKHOCTHBIX UL, MYHULUNANbHBIX CAYXXaLLNX.

4.2.4. Pe3ynbTartbl MPOBEPKN OOPM/AIOTCA B BMAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIAB/IEHHbIE HEAOCTATKM U MPELIOXKEHUA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb [O/DKHOCTHbIX /ML, OpraHa, NpefoCTaBAOLLENO
MYHMLMNANbHYIO YCNYry, 3a pelleHns v aeiicTeus (6e3neiicTare), NpUHNUMaeMble
(OCyLLECTBNSAEMbIE) UMW B XOA€ NPEAOCTaBNEHMSI MyHULMMNANbHONR yCnyrm

Mo pesynbTaTam MPOBeLEHHbIX MPOBEPOK B C/lyyae BbIABEHUA HapyLUEHWA rnpas
3asBUTENeil BUHOBHbIE NMLA MPUBIEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBUU C
3aKOHOfaTeNbCTBOM Poccuinickoin depepaunn.

PyKoBOAWTENb OpraHa MeCcTHOro CamoOynpaBNeHWs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPeMeHHOE PacCMOTPEHUE 3aABNEHUI.

PykoBoauTens (3aMecTuTeSlb PYKOBOAMTENA) CTPYKTYPHOro nogpasjeneHus
opraHa MeCTHOro camoyrpaB/fieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(unn) HeHapgneXxallee BbINOMHEHVWE aAMUHUCTPATUBHbLIX [EeACTBUWA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO PerfiameHTa.

[OMKHOCTHbIE /IMUa M WHble MYHUUMUMNA/bHbIE CAYXallMe 3a pelleHus wu
aencrtema (6e3fencTeme), nNpuHMMaemMble (OCYyLLECTB/IieMble) B XOfe NpPefoCTaB/eHNs
MYHULMNATbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHO4aTe/IbCTBOM MOPSALKe.

4.4. TIoNOXeHWs, XapaKTepuaytoLme TpeboBaHNA K NOpPSaAKY U hpopMaM KOHTPONS 3a
npefocTaBNeHNEM MYHULMMNANbHONM YCAYrK, B TOM YMCAEe CO CTOPOHbI FpaXKaaH, UX
00beAMHEHWIA 1 OpraHM3aLnia

KoHTpo/b 3a npefocTaBieHNEM MyHULMMANbHOW YCNYrn CO CTOPOHbI FpaXkAaaH,
MX O0ObEAMHEHUA W oOpraHu3auuii, OCYLLECTBNAETCA MOCPEACTBOM OTKPbITOCTU
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[EeATeNbHOCTM  OpraHa  MeCTHOro  camoynpaBieHWs  Mpu  NpeaocTaBneHUn
MYHUUMNAbHOW  YyCNyrn, NOJlyYeHUs  MOSIHOW, aKTyanbHOW W [AOCTOBEPHOWA
NH(opMaLMM O MNOPsSAKe MpeaoCTaBNeHUS MYHULUNANbHOW YCAYTM U BO3MOXHOCTU
aocynebHOro paccmoTpeHus obpauwieHmid  (kanob) B npouecce MpeaocTaBneHus
MYHMWLUMNANbHOR YCNyru.

5. flocyaebHblin (BHecyaebHbIN) NopsiioK 06)KanoBaHUA PeLIEeHNIA U JeNCTBUI
(6e3neiicTBUS) opraHa, NPeAoCTaBNAOLWEro MYHULMNANbHYO YCAYTY,
MHOTO(YHKLMOHaNbHOIO LeHTpa NpeocTaBNeHns rocyAapCTBEHHbIX U
MYHUUMUNANbHbIX YCNYT, OpraHn3aumnin, ykazaHHbiX B Yactn 1.1 ctatbhn 16
®depepanbHoro 3akoHa Ne210-d3, a TakXXe UX A4O/HKHOCTHbLIX 1K1,
MYHULUNANbHBIX CNyXawnx, paboTHUKOB

5.1 3asaBUTENN MMEIOT MpaBo Ha 06XasioBaHWe B AOCYAe6HOM NOPSAKE pPeLLeHun’
N pencteuin  (6e3neiicTBMSA) oOpraHa, NPefOCTaBNAOLEr0 MYHUUUNAIbHYIO YCyry,
[OO/MKHOCTHOrO  fiMua opraHa, MNPefoCTaBNAKOLWEro  MYHULMNANbHYHO  YCAyry,
MYHULUWUNAbHOTO  CAyXKallero,  PYKOBOAWTeNd  opraHa,  MPefoCTaB/IAOLLLEro
MYHULMMNaNbHYIO ycnyry, MHOFO(YHKLNOHa/IbHOI0 LLeHTpa, paboTHMKa
MHOTO()YHKLMOHANBbHOIO LIEHTPa, OpraHu3ayui, npeaycMOTPeHHbIX YacTblo 1.1 cTatby
16 depnepanbHOro 3akoHa Ne 210-d3, a Takxe MX pabOTHUKOB.

3asBuUTENlb MOXET 06paTUTLCS C XXanoboi, B TOM YMC/E B CEAYHOLWMX ClyYasX:

1) HapyLweHue CpoKa perucTpauuu 3anpoca o NpegocTaBieHU MyHULUNASIbHOWA
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®defepasbHOro 3akoHa Ne 210-P3;

2) HapylleHMe CpoKa MnpefocTaB/fieHUs MyHMUMNanbHOW ycnyru. B ykaszaHHOM
cnyyae pocyfebHoe (BHecynebHOe) 06XanoBaHue 3asBUTENIEM PeLUeHWA U AelCTBUI
(6e3neincTBmA) MHOrMOMYHKUMOHANBHOIO LEHTPa, paboTHUKAa MHOTMOMYHKLUMOHA/IbHOIO
LLeHTpa BO3MOXHO B C/lyyae, €C/M Ha MHOrOMYHKUWOHA/IbHbIA LEHTP, pPeweHns wu
nenctens  (6e34eCTBME)  KOTOPOro  00XanyroTcs,  BO3/IOXKEHa  (hyHKUMS 1o
MpeaocTaB/ieHN0 COOTBETCTBYHOLWMX MYHUUUNAIbHbIX YCAYr B MONHOM 00bemMe B
nopsazke, onpefeneHHom yactbio 1.3 ctatbn 16 defepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHuKe Yy 3as89BUTENS JOKYMEHTOB UM UH(OPMaLMM NGO OCYLLECTB/IEHUS
LeACTBUW, nNpeAcTaBleHne WAM  OCYLLECTB/IEHWE KOTOPbIX He NpefyCMOTPEHO
HOPMATUBHbIMX  MPaBOBbIMW  akTamu Poccuitickon  Pepepauymm, HOPMATUBHbLIMM
npaBoBbIMM akTaMu Pecny6nvku TatapcTaH, MyHUUMUNaIbHbIMU MPaBOBbIMW aKTaMu
AN19 NpefoCTaBNeHns MyHULUNAIbHON YCNyTw,;

4) 0oTKas B MnpuvemMe [OKYMEHTOB, MNpPefOCTaB/ieHNe KOTOPbIX MPeayCMOTPeHO
HOPMAaTUBHbIMX MpPaBOBbIMW akTamu Poccuidickoin  depepauymm, HOPMATUBHbLIMU
NMpaBoBbIMW akTamu Pecny6ivkn TartapcTtaH, MyHULMNANbHbIMA MPABOBLIMU aKTamu
AN19 NPefoCTaBNeHNa MyHULUNAIbHON YCNYru, Y 3ad9BUTENS;

5) oTKa3 B NpefoCTaB/feHUN MYHULMNASIbHOW YCNYTK, eCN OCHOBaHMA 0TKasa He
npeaycMoTpeHbl (hefepasibHbIMW 3aKOHaMU M MPUHATBIMU B COOTBETCTBUWU C HUMM
WHbIMW HOPMAaTMBHbIMW MNPaBOBbIMM akTamu Poccuiickon Pefepaunn, 3aKoHaMu W
NHbIMK HOPMaTUBHbLIMU NpaBoBbIMU aKTamu Pecny6nmku TatapcTaH,
MyHUUMMNANbHBIMWA  NPaBOBbIMM  akTamn. B ykasaHHOM cnyyae  focyfe6Hoe
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(BHecyieOHOE) 06XanoBaHWe 3asBUTENEM PEWEeHMA W aeicTeuin  (6e34eicTBUS)
MHOTOYHKUMOHA/IbHOITO  LIeHTpa, paboTHMKA MHOrOQYHKUMOHA/IbHOITO  LIeHTpa
BO3MOXXHO B C/lyyae, ec/im Ha MHOrOMYHKUMOHa/IbHbIA LEHTP, PeLleHns U AelncTBus
(6e3neincTBME) KOTOPOro 06XanyrTcs, BO3/IOXKEHa QYHKUMS N0 npeaocTaBleHUto
COOTBETCTBYHOLWMX MYHUUUNANIbHLIX YCAYr B MOAHOM 00bemMe B  MOPAAKE,
onpefeneHHoM yactbto 1.3 cTatb 16 PepepanbHoOro 3akoHa Ne 210-d3;

6) 3aTpeboBaHMe C 3aaBMTENS MpPU MPefoCTaBNEHUU MYHUUMNANbHON YCAyru
nnatbl, He MpefyCMOTPEHHON HOPMaTMBHLIMW NPaBOBbIMW akTamMmu POCCUMIACKOWA
depepaunn, HOPMATMBHbIMM  MpPaBOBbIMKM  aktamum  Pecnybnuky  TaTapcTaH,
MYHULUMNa/IbHbIMW MPaBOBbIMW aKTaMu;

7) OTKa3 opraHa, MpefoCcTaBfAOLWEro MyHUUUNAIbHYO YCAYry, LO/HKHOCTHOMO
nnua opraHa, NpPefocTaBnAOLWLEro MyHUUUNAIbHYKO YCIyry, MHOTO(YHKLMOHANbHOIO
LleHTpa, paboTHMKa MHOTOMYHKLMOHAIbHOTO LieHTPa, OpraHn3aumii, npesycmMoTpPeHHbIX
yactbto 11 crtaten 16 PepepanbHoro 3akoHa Ne 210-®P3, uamM mMx paboOTHMKOB B
MCMNpaBNeHNN AOMYLLEHHbIX MMW OMevyaToK M OWMWO0K B BblJaHHbIX B pe3yfibrare
npeaocTaBfieHNs  MyHULMMNANbHOW  yCAyrm  [OKyMeHTax /iMbo  HapylueHue
YCTaHOB/IEHHOrO CpokKa TaKuUX WChpaBneHnin. B ykasaHHOM cnyyae pocypebHoe
(BHecyne6Hoe) 06>)kanoBaHWe 3asBUTENEM PELIeHUn u  aencTeuidi  (6e34eicTBuMSA)
MHOFOPYHKLMOHAIbHOTO  LieHTPa, paboTHMKA MHOTrO(MYHKUMOHaNLHOTO  LeHTpa
BO3MOXXHO B C/lyyae, ec/im Ha MHOrOMYHKUWOHA/IbHbIA LEHTP, PeLieHns U AelncTBus
(6e3neicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa (QYHKUMA Mo npeaocTaBleHUto
COOTBETCTBYHOLWMX MYHULUMMAAbHLIX YCAYr B MOAHOM 00bemMe B NOPAAKE,
onpegeneHHoM YacTtbto 1.3 cTatbn 16 PepepanbHoOro 3akoHa Ne 210-93;

8) HapylweHue cpoka WavM nopsgka BblgayuM [LOKYMEHTOB MO pe3y/ibraram
npeaocTaBieHNs MyHULUNAIbHON YCNyTu;

9) npuocTaHOB/IEHWE MPefOCTaBNEHNS MYHULMMNabLHOR YCNYrn, eCNn OCHOBaHMA
NPWOCTAHOB/IEHNA He MNpPefyCMOTPEHbl (efepasibHbIMM 3aKOHaAMWU U MPUHATbBIMU B
COOTBETCTBMM C HWMW WHBIMA HOPMATMBHLIMW MPABOBLIMW aKTamy PoCCUIACKOA
degepaunn, 3aKoHaMM M MHBIMWA HOPMATUBHLIMW MPaBOBbIMW akKTamu Pecny6nnKu
TatapcTaH, MyHMUMNaNbHLIMW NPaBoBbIMK akTamu. B ykazaHHOM cnydae pocypebHoe
(BHecyniebHOE) o06XanoBaHWe 3asBUTENEM pPeLleHnin W aeilcTeuin  (6e3aencTeums)
MHOrO(DYHKLMOHA/IbHOTO  LeHTpa, paboTHMKa MHOrO(MYHKLMOHA/IbHOMO  LeHTpa
BO3MOXHO B C/lyyae, ec/im Ha MHOTO(YHKUWOHA/bHbLIA LEHTP, PelleHns n LencTens
(6e3aeincTBME) KOTOPOro 06XKanykTcs, BO3M0XeHa (YHKUMS M0 NpeaocTaBeHUIO
COOTBETCTBYHOLWMX MYHMLUMNANbHLIX YCAYr B MOAHOM 00bemMe B  MOPSAKE,
onpegeneHHoM Yactbio 1.3 ctaTb 16 PefepasibHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTENA MNpPU NPeLOCTaBAeHUN MYHULUMNaIbHON YCNyru
AOKYMEHTOB WM MHMOPMaunUn, OTCyTCTBME U (MM) HEAOCTOBEPHOCTb KOTOPbIX HE
yKa3blBa/IUCb MPWU NepBOHaYa/lbHOM OTKase B MpuvemMe AOKYMEHTOB, HEO6XOAMMBIX ANs
NpefoCcTaBNeHNs MYHULMNANLHON yCcnyrn, nMbo B NpeaocTaBieHU MyHULMNATbHOM
YyCnyru, 3a UCKIKYeHMem cnyyaeB, NPefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7
denepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM cny4ae fgocyae6Hoe (BHecye6HOe)
ob)kanoBaHue 3anBuTENEM peLleHnin 7 AencTBui (6e3gencTems)
MHOTO(DYHKLMOHaNbHOTO  LeHTpa, paboTHMKa MHOrO(YHKLMOHA/IbHOTO  LeHTpa
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BO3MOXHO B C/lyyae, ec/iM Ha MHOTO(YHKUMOHA/bHBLIA LEHTP, PelleHns n LencTeus
(6e3neincTBME) KOTOPOro 06XanyrTcs, BO3/IOXEHAa QYHKUMS N0 NpPeaoCcTaBNeHMIO
COOTBETCTBYIOLWMX MYHUUUNASbHBIX YCAYr B MNO/SIHOM 00bemMe B  MOPALKE,
onpefeneHHoM yactbio 1.3 cTatbM 16 defepanbHOro 3akoHa Ne 210-P3.

5.2. )anoba nopjaetcs B MWUCbMEHHON (opme Ha OyMa)KHOM HoOcuTene, B
3/IEKTPOHHON  (hopMe B OpraH, MNPeAoCTaBNAIWNA  MYHUUUNANIBHYIO  YCAYTY,
MHOTrO(DYHKLMOHA/IbHBIA LEeHTP 160 B COOTBETCTBYIOWMIA OpraH rocyfapCTBeHHOM
BNacTu, SBNAKOWMIACA YyypeauTesieM MHOrMO(MYHKUMOHANLHOIO LUeHTpa (ganee -
yuypeauTenb  MHOTOMYHKUMOHa/IbHOrO  LEHTpa), a Takxe B  OpraHusauuu,
npefyCcMOTpeHHble YacTblo 1.1 ctatbm 16 ®PefepanbHoro 3akoHa Ne 210-P3. XKanobeol
Ha pelleHns n genctena (6e30eiCTBME) PYKOBOAMTENS OpraHa, MpeaoCcTaBAHOLLErO
MYHULMMNANbHYIO YCNYTy, NOAAKTCA B BbILUECTOAWMIA opraH (Mpu ero Haimyuumn) nnéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCs HEMOCPeLCTBEHHO PYKOBOAUTENIEM OpraHa,
NPeAoCTaBNAOWEr0 MYyHUUMNaNbHYO Yycnyry. >Xanobbl Ha pelleHus W LencTeus
(6e3neiicTBME) pabOTHMKA MHOTMOMYHKLMOHANLHOIO LIEHTPa MOAarTCA PYKOBOAUTENHO
3TOr0  MHOrOYHKUMOHa/IbHOrO  UeHTpa. XKanobbl Ha peleHWs U [OelcTBUA
(6e3nencTame) MHOTO(YHKLNOHANLHOIO LieHTpa nojaroTcs yupeanTesnto
MHOTO(DYHKLMOHANIbHOTO LEeHTpa WAN  AO/DKHOCTHOMY Nudy, YMOIHOMOYEHHOMY
HOPMaTMBHbIM NPaBOBbIM akKToM Pecnybnuky TatapctaH. >XKasnobbl Ha pelleHus u
feiicteua (6e3nencTBme) pabOTHMKOB OpraHu3auuin, npegycMOTPEHHbIX YacTbio 1.1
ctatb 16 PepepanbHOro 3akoHa Ne 210-®3, noparTcA PYKOBOAUTENAM 3TUX
OpraHusauuii.

XKanoba Ha pelleHns n aencteua (6e34eACTBUE) opraHa, MpeaocTaBAsHOLLErO
MYHULMMNANbHYIO  YCNyry, AO/DKHOCTHOrO  fiMua  opraHa, NpefoCTaBAsOLWEro
MYHULMMNANbHYIO  YCYTY, MYHULMNANbHOIO C/yXallero, PyKOBOAUTENA oOpraHa,
NpeaoCcTaBAOLWIEro MyHULMMNANLHYIO YCAYyry, MOXeT ObITb HanpasieHa Mo rouTe,
yepes  MHOFOMYHKUMOHaNIbHbIA  UEHTP, C  WUCMNONAb30BaHWEM  MH(OPMaLMOHHO-
TENeKOMMYHUKALMOHHON  ceTu  «VIHTepHeT»,  ouuManbHOro  camWTa  opraHa,
NMPefoCTaB/AOWEero  MYHUUUNATbHYHO — YCAyry, EauHoro  noptana  /im6o
Pecny6/1KaHCKOro noprana, MHMOPMaLUMOHHOW CUCTEMbI AoCcyebHOro 06XkanoBaHus,
a TaKXXe MOXKET ObITb MPUHATA MPU IMYHOM Npueme 3asBuTens. XXanoba Ha peleHns n
AencTems (6e3geincTame) MHOrO(DYHKLMOHaNbHOT0 LieHTpa, paboTHMKa
MHOTO(YHKUMOHANbHOIO  LeHTpa MOXEeT OblTb  HanpaBneHa No  noyTte, C
NCMONb30BaHNEM  WH(OPMaLMOHHO-TENEKOMMYHMKAUNOHHON  ceTn  «/IHTepHeT»,
ouumnanbHOro cailta MHOFOYHKUMOHA/IbHOrO LUeHTpa, EAMHOro noptana nm6o
Pecny6mnmKaHCKOro noprana, MHPOPMaLMOHHOW CMUCTEMbI A0CYyAe6HOro 06XanoBaHus,
a TakKe MOXKET ObITb MPUHATA NPW IMYHOM Npueme 3asBUTeNs. XKanoba Ha pelleHns u
feicTena (6e3neiCTBME) OpraHu3auuii, NpeaycMOTPeHHbIX 4YacTbio 11 cTaTbn 16
®efepanbHOro 3akoHa Ne 210-d3, a Takke MX pabOTHUKOB MOXET ObITb HanpasfeHa
Mo no4yte, C WCMOMb30BaHMEM WH(OPMALMOHHO-TENIEKOMMYHNKALMOHHON  CETU
«/HTepHET», omuManbHbIX CaWTOB 3TUX OpraHusaumin, EgmHoro noptana nv6o
Pecny6/MKaHCKOro rnoprtana, a TakKe MOXEeT OblTb MPUHATA MPU JIMYHOM NpUeme
3afBuUTENS.

5.3. XKanoba gomkHa cogepxxarsb:
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1) HaumeHOBaHWe opraHa, MPeAOCTaBMAOWEr0 MYHULUNAIBHYIO  YCAYTY,
[OO/DKHOCTHOIO fila opraHa, npefoCTaBAKOWEro MYHUUMMANbHYK YyCayry, nmbéo
MYHUUUNANLHOTO CAY>XKallero, MHOroYHKUMNOHANbHOTO LIEHTPa, ero PyKOBOAUTENA U
(unn) paboTHUKa, oOpraHu3auuin, MpefyCMOTPeHHbIX YacTbto 11 cTatbu 16
depgepanbHOro 3akoHa Ne 210-d3, ux pykosoauTtenei n (Mnun) paboTHUKOB, pPeLLEHUs U
aencTems (6e34eincTBME) KOTOPbIX 06XKanyrTCs;

2) hamunno, nms, OTYECTBO (MoOcfefHee - Npu HaMyuK), CBefLeHWUs O MecTe
XUNTENbCTBA 3aaBUTENA - (PU3MYeCcKOro nmua nmbo HammeHOBaHWe, CBEAEeHUs O MecTe
HaXO0XJEeHNA 3asaBUTENA - KOPUANYECKOro nua, a Takxxke HoMep (HOMepa) KOHTAKTHOrO
TenedoHa, agpec (agpeca) 3NEKTPOHHOM NMOYTbl (MPU HaNM4YMK) M NOYTOBbLIA agpec, Mo
KOTOPbIM A0/IEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefeHNa 06 06XanyemblX pelleHusX U gencTBuax (6e3geincTBum) opraHa,
NPefoCTaBNALWEro  MYHUUUNANLHYKO  YCAyry, [O/DKHOCTHOrO  nuua  opraa,
MPefoCTaBNAIOLWEro MYyHULMNANbHYIO YCyry, NM60 MYHUUUMNANbHOrO C/yXallero,
MHOTO()YHKLMOHANbHOIO  LieHTpa, paboTHMKA MHOrOQYHKLMOHANIbHOIO  LIEHTPA,
opraHu3aunii, NpeayCcMoTPeHHbIX YacTbto 1.1 cTtaThk 16 depepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [0BOAbl, Ha OCHOBAHWM KOTOPbIX 3afBUTE/lb He COrfiaceH C peLUeHVem W
peinctemem (6e3neiicTBMEM) oOpraHa, NPeAoCTaBASAOLWEr0 MYyHUUMNANbHYK YCAyry,
[AO/HDKHOCTHOIO /iMua opraHa, npefoCTaBfAOLWEro MYyHUUUNANbHYHO YyCayry, nnbo
MYHULUMNANBHOTO  CAy)Kallero,  MHOTO(YHKUMOHaNbHOro  LeHTpa, paboTHUKa
MHOTrO(DYHKLMOHA/IbHOrO LIeHTpa, opraHn3anmnin, NnpeaycMOTPEHHbIX YacTbio 1.1 cTaTbm
16 ®depepanbHoro 3akoHa Ne 210-P3, mx pabOTHWMKOB. 3asBUTENEM MOTryT ObiTb
npefcTaB/ieHbl AOKYMeHTbl (Npu Hanuuuiu), NOATBepPXKAatoline [0BOAblI 3aABUTENS,
NGB0 NX KOMUMW.

5.4. NocTtynusLuas »kanoba NoANEXUT perncTpaumm B CPOK He no3gHee paboyero
[HA, CNeayroLero 3a AHeM NOCTYNaeHus.

5.5. Xanoba, noctynuBwas B OpraH, MPeAOCTaBAAWNA MYHULUNANbHYHO
YyCNyry, MHOTO(YHKLUMOHA/bHbLIA  LEHTP, YYpeauTento  MHOrO(YHKUMOHANLHOrO
LeHTpa, B opraHusayun, npegycMoTpeHHble 4yacTbio 11 ctatbm 16 depepasibHOro
3akoHa No 210-®3, nnbo BbILWECTOAWMIA opraH (NpyM ero Haauyuuun), NOANEXUT
PacCMOTPEHMI0 B TeyeHue NATHajuaTy paboumMx AHeid CO AHA ee perucTpauuu, a B
ciyyae 06)kanoBaHUs OTKasa oOpraHa, npefocTaBMfOWEro MyHULUNaNbHYHO YCNyry,
MHOTO)YHKLMOHANIbHOIO LIEHTPa, OpraHu3auui, npeaycMOTPeHHbIX YacTblo 1.1 cTaTby
16 depepanbHOro 3akoHa Ne 210-P3, B npueme [OKYMEHTOB Y 3asBUTEeNs nnM60 B
MCMNPaBNEHNN [ONYLEHHbIX OMeyaToK M OWKMB6OK WAMm B Cnyyvae 06XKanoBaHUS
HapyLUeHNs YCTaHOB/IEHHOr0 CpoKa TaKMX WCNPaBNeHWA - B TeyeHue nATM paboumx
[Hen co [HA ee perucrpaunu.

5.6. o pe3ynbTatam pacCMOTPEHUSA Xanobbl NPUHUMAETCH OAHO U3 CefyHroLWmX
PeLUeHWIA:

1) Xanoba y[AoBNeTBOpPsAeTCA, B TOM uucrie B (HOpMe OTMeHbl MPUHATON
peLleHns, ucnpasneHns AOMYLLEeHHbIX ONeYyaTok U OWKNG0K B BblfaHHbLIX B pe3y/ibTare
NpefocTaBNeHnss  MYHUUMNaNbHOW  yCiyrn  AOKYMeHTaxX, BoO3Bpata 3asBUTESHO
[IEHEeXHbIX CpeAcTB, B3WMaHWe KOTOPbIX He NpegycMOTPEHO  HOPMATMBHbLIMU
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npaBoOBbIMM aKTamu Poccuiickorr Pefepaumn, HOPMATMBHLIMU MPABOBbIMU aKTaMu
Pecny6/inkun TatapcTaH, MyHUUUNANbHbIMW NPaBOBbIMU aKTamu;

2) B Y10BNETBOPEHMM Xa/100bl OTKa3bIBAETCH.

He nos3aHee AHSA, CnefyloWero 3a [AHEM MNPUHATUA peLUeHUs, YKa3aHHOro B
HaCTOsILLEM MYHKTE, 3asBMTEN0 B MUCbMEHHOM (hOpMe M MO >KENaHUK 3asaBUTeNs B
3N1eKTPOHHON  (hopMe  HanpaBnseTcs MOTMBMPOBaHHbLIM OTBET O pe3yfbTaTax
PacCMOTPEHUSA XKanoobbl.

5.7. B cny4vae npusHaHMs >Xasnobbl Nofnexawiein yaoBfeTBOPEHMIO B OTBeTe
3ad9BUTENO O pe3ynbTaTaX PacCMOTPEHUst Xanobbl AaeTcs MHhopmauus 0 AeCTBUAX,
OCYLLIeCTB/IIEMbIX ~ OpraHom, NnpefoCTaBNAOWMM  MYHUUUNANbHYIO  YCAyry,
MHOrO(MYHKLMOHaNbHbIM LEHTPOM 60 OpraHu3aunein, npeaycMoTpeHHoOW vacTbio 1.1
cTatbh 16 ®depepanvHoro 3akoHa Ne 210-d3, B Lenax HesaMeAUTENbHOTO YCTpaHEHNS
BbISIBMIEHHbIX HaPYLUEHWIA NPX OKa3aHUN MYHWULMNANbHOW YCYrK, a TakXKe NPUHOCATCA
N3BMHEHWSA 3a [0CTaB/eHHble Hey[006CTBa 1 YKa3blBaeTCA UH(OpMaUMa 0 AanbHERLLInX
[NENCTBUAX, KOTOpble HeOO6XOAMMO COBEPLUTbL 3afBUTENO B LENAX MNOJyYeHUs
MYHULMMNaNLHOR YCnyru.

5.8. B cnyyae npusHaHusa anobbl He MOASexXallein yAoBNEeTBOPEHUIO B OTBETe
3afBUTENII0 O pe3y/nbTaTaX pPacCMOTPeHUs >Kanobbl [at0TCA  apryMeHTUPOBaHHbIe
PasbACHEHWA O MPUUYMHAX TMPUHATOTO pPeLleHns, a TakKXke MHMopMauns 0 nopsake
06>Kas0BaHMA NPUHATOIO PeLLEHNS.

5.9. B cnyyae ycTaHOB/IEHMA B XO4€ WK MO pe3y/ibTaTaM pacCMOTPEHUS »Kanobbl
NPpM3HaKoB COCTaBa aAMMHWUCTPATMBHOIO MpPaBOHAPYLUEHUA WM MPECTYN/IEHNS
AO/HKHOCTHOE /1Mo, PaboTHUK, Hafe/leHHble NOTHOMOYMAMM MO PACCMOTPEHMIO XXasob,
He3amMe[/IMTe/IbHO HanpasAsAloT MMerLWMecss maTepmasbl B opraHbl NPOKypaTypbl.
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MpunoxkeHune Ne 1

K ALMUHUCTPaTUBHOMY
pernamMeHTy NpefocTaB/eHNA
MYHUUUNAIbHOR yCNyrn no
O(YOpPM/IEHNIO LOKYMEHTOB Mpw
nepesaye >WbIX NOMELLEHNIA
MYHULUNANLHOTO XWU/ULLHOIO
(hoHAa B COBCTBEHHOCTb rpaXkaaH

dopma

(BnaHk opraHa, NpefoCTaBAAOLLEr0 MyHULMNANbHYIO YCyTY)

Kowmy:

KOHTaKTHble JaHHbIE:
MpencTaBuTenb:

KOHTaKTHble AaHHble NpeACTaBUTENS:

PELUEHWNE
06 0TKase B NpeAoCTaBeHU MyHULUNANbHOW YCyru
no
oT Ne

PaccmoTpeB Balle 3asBneHue o7 Ne _ n

npuaaraemble K Hemy LOKYMEHTBI YNO/IHOMOYEHHbIM opraHom
MPUHATO peLleHne 06

OTKase B
no cneayroLnM OCHOBaHUAM:

1

2

[lonoNHWUTeNbHAas MHGopMaLus:

Bbl BnpaBe MOBTOPHO 06PATUTHLCA B YMOMHOMOYEHHbIA OpraH C 3asiB/EHUEM O
npeaoCTaBNeHNN YCYr Noc/e YCTPaHEHNUS YKa3aHHbIX HapyLLIEHIA,

[laHHbIA O0TKa3 MOXET OblTb 06XanoBaH B [0CYAe6HOM MOPAAKE MNyTeM
HanpaefeHNs Yanobbl B YNONHOMOUYEHHbI OpraH, a TakXe B Cye6HOM MOPSKE.
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CsefileHNs 06 31eKTPOHHOIN noanmcu
[omkHocTHoe nuyo (PUO)

(noanncb YNONHOMOYEHHOTO A0/KHOCTHOIO inua
opraHa)



