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06 yTBEPXKAEHUN aAMWHUCTPATUBHOIO pernameHTa
NPefoCcTaBNeHNs  MyHUUMNANbHOW  ycnyru Mo
COrNacoBaHMIO YCTaHOBKM MH(OPMALIMOHHbIX 3HAKOB
VHAVBUAYANbHOTO NPOEKTUPOBAHMS Ha [OPOXHbIX
3HaKax

B uenax peannsaumm degepasbHOro 3akoHa ot 27.07.2010 Ne 210-$3 «O6
opraHu3aumMvM NpefocTaBfeHUs  TFOCYAAPCTBEHHbIX W MYHUUMNANbHBIX — YCIYr»,
cnonHUTENbHbIN  KOMUTET MUKYNNMHEKOrO CebCKOro MoceneHmst A3HaKaeBCKOro
MYHMLMNAaNbHOr0 paioHa Pecny6nmkn TatapctaH NOCTaHOB/SET:

1 YTBepanTb alMMHUCTPATUBHbIA PernaMmeHT NpeaoCcTaBeHNs MyHULUNAIbHON
YCNyrn No  COrfacoBaHUKO YCTaHOBKM MH(OPMALMOHHBLIX 3HAKOB WHAMBUAYa/IbHOIO
MPOEKTUPOBAHWUSA Ha JOPOXKHbIX 3HaKaX, COr/TaCHO NPUIOXEHWIO.

2. OO6HapofoBaTb HacTOfllee [MOCTaHOB/IEHWE NyTEM pasMelleHMs Ha
«OhmymnanbHOM nopTasie NpaBoBOl MHopMauun Pecny6nvkn TatapctaH» Mo Beb-
agpecy:. http://pravo.tatarstan.ru M Ha  ojMUMAILHOM  cailTe  A3HaKaeBCKOro
MYHUUMNAIbHOrO painoHa B MH(hOPMaLMOHHO-TE/IEKOMMYHUKALMOHHON CeTU IHTEpHET
no Be6-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/b 3a MCNOMHEHMEM HACTOALLEro NOCTaHOB/IEHNS OCTaBAKD 3a COOOM.

['naBa N.A. TaknynuH


mailto:Mikul.Azn@tatar.ru
mailto:Mikul.Azn@tatar.ru
http://pravo.tatarstan.ru

[MpnnoxxeHne K NoCTaHOB/IEHNIO
icnonHWTENbHOIO KOMUTETA
MWKY/IMHCKOr0CeNbCKOro MoceneHns
A3HaKaeBCKOro MyHULMNaNbHOro panoHa
Pecny6nukn TatapctaH

oT 26.01 2022 Nel

AIMVHUCTPATUBHBIN periaMmeHT
npeaocTaBneHnst MyHULMNAbHOW YCNyr Mo COrnacoBaHM0 YCTaHOBKM
NH(OPMAaLIMOHHbIX 3HAKOB UHANBUAYa/IbHOIO NMPOEKTUPOBAHWUS Ha JOPOXKHbIX
3HaKax

1. O6uime NoNoXKeHNs
1.1. TpeameT perynnpoBaHUsa aiMUHUCTPATUBHOIO periamMeHTa

1.1.1. HacTtoAwmin  agMUHUCTPATUBHBIA  perfiaMeHT  npefocTaB/ieHus
MYHULMNaNBHOW ycnyru (fanee - agMUHUCTPATUBHBIA pernameHT) ycTaHaBNMBaeT
CTaHZapT WM NOPALOK NPeAoCTaBNeHUs MYHUUMMATbHOW YC/yrn Mo COriacoBaHUto
YCTAHOBKM  WH(OPMALMOHHbLIX 3HAKOB WHAWMBUAYaNbHOMO MPOEKTUPOBaHUA  Ha
LOPOXHBIX 3HaKax (fanee - MyHuUMNanbHasa ycnyra).

1.1.2. TlonoXeHns aAMUHUCTPATMUBHOIO perfaMmeHTa NpUMeHAHTCA B OTHOLLEHUN
YCTAHOBKM  MH(OPMALMOHHbLIX 3HAKOB  WHAMBUAYaNbHOMO MPOEKTUPOBaHUA  Ha
AOPOXKHbIX 3HAKax.

1.2. KaTteropun 3asutenei

1.2.1. /luamn, VMEOWMUMMA MpPaBo Ha MNOJyYeHWE MYHULMMASbLHOW YCnyru,
ABNAOTCA (PU3NYECKUNE U FOPUANYECKME NINLA - MONb30BATENN aBTOMOOW/IbHBIX LOPOr

1.22. C 3adBfeHWeM BrpaBe 00paTUTbCA MNPEACTaBUTeNlb  3adBUTENS,
[ENCTBYIOLLMIA HA OCHOBAHWW [OKYMeHTa, YAOCTOBEPSIOLLEr0 ero nosiHomMouuns, 1Moo
3aKOHHbIN NpPeACTaBuUTENb (PU3NYECKOTO NULA (Janee - NpeacTaBUTESb 3aABUTENSA).

1.3. MopaaoK MHHOPMUPOBAHNA O NPefOCTaBNEHUM MYHULMNANIbHON YCyTin

1.3.1. NHhopmaumus o nopsiake npeaocTaBeHns MyHUUMMNANbHOW  yCNyru
pasmMeLLaeTcs:

1) Ha WH(OPMALMOHHbIX CTeHAax, COoAepXawuxX BU3yallbHYH0 U TEKCTOBYHO
MHOPMALMIO O  MYHUUMMNAILHON  yCnyre, pPacrofioXeHHbIX B MOMELLEHNAX
MHOTO(DYHKUMNOHA/IbHBIX ~ LLeHTPOB npefocTaBneHns rocyAapCTBEHHbIX 7
MYHUUMNANbHBIX YCAYT.

2) Ha ojuuMansHOM calTe MYHMUMNAIbHOrO paioHa B MH(OPMaLMOHHO-
TeneKOMMYHUKaLMoHHoM ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lMopTane rocyfapCTBeHHbIX M MyHUUMNaSbHbLIX YCayr Pecny6nmku
TarapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6/mMkaHCKuiA nopTan);
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4) Ha EgMHOM nopTane rocyfapCTBEHHbIX U MyHUUMNANbHBLIX YCAYTr (PYyHKLMIA)
(https:// www.gosuslugi.ru) (nanee - EguHbliin noptan);

5) B rocylapCTBeHHON MH(OPMALMOHHON cucTeMe «PeecTp rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nukn TatapctaH» (http://frgu.tatar.ru) (nanee - Peectp
rocyflapCTBEHHbIX M MYHULMUNAIbHBIX YCYT).

1.3.2. KOHCy/nbTMpOBaHWe MO BOMpocaMm MpefoCTaB/leHUs MYHULMNAIbHOW
YCNYrn OCYLLECTB/IAETCS:

1) B MHOrOyHKUMOHa/IbHbIX LIEHTpax MNpefoCTaBfeHnss roCYAapCTBEHHbIX U
MYHULUMNIbHBLIX YCAYT NPy YCTHOM 06paLLeHnm - IMYHO UK NO TenedoHy;

2) B UHTEPaKTNBHON popme Pecrny6/IMKaHCKOro noprana;

3) B WCNONHUTENbHOM KOMUTETe MWUKY/IMHEKOrO CeNbCKOT0  MOCE/eHMS
A3HaKaeBCKOro MyHUUMNanbHOro parioHa Pecny6nunku TatapctaH (ganee - OpraH):

NPy YCTHOM 00paLLEHUN - [INYHO WK MO TeNeOoHY;

MpU MUCbMEHHOM (B TOM 4mncrie B hopme 3/1eEKTPOHHOI0 LOKYMeHTa) 0bpalleHnm
- Ha ByMaXHOM HOcuTesie Mo NoYyTe, B 3/1EKTPOHHON (OpPMeE MO 3/1IEKTPOHHOM NouTe.

1.3.3. IH(hopmaums Ha EgmHom nopTtasne, Pecny6/MKaHCKOM nopTasie 0 nopsiake
M CpOKax MpefoCTaBNeHUs MYHUUMNaNbHOW YCYyrM Ha OCHOBaHUW CBEAEHWA,
cogepxawmxca B PeecTpe  rocyfapCTBEHHbIX WM MYHUUMMNANIbHbIX  YCAYT,
npefocTaBseTca 3asBuTeNto 6ecnnaTHo.

[locTyn K MH(opMaLmm 0 Cpokax 1 nopsagake npesocTaBieHns MyHULMNaIbHOM
YCNYrN OCYLLLECTBNAETCA 6e3 BbIMO/IHEHNSA 3a8BUTENIEM KaKMX-N1bo TpeboBaHWiA, B TOM
ymcne 6e3 UCMOMbL30BaHMSA MPOrpaMMHOro 06ecrneyeHuns, YCTaHOBKA KOTOPOro Ha
TEXHWYECKME CpeacTBa 3asBUTeNst TpebyeT 3aKNOYEeHUst NULEH3UOHHOIO WM WHOTO
cornaweHus C npasoobnagarenem NporpaMmmMHoro obecneyeHus,
npefycmaTpuBaloLLLEro B3UMaHWe Mnatbl, PerncTpaumio UM aBTopm3aLmio 3aaBUTeNs
NN NpefocTaB/ieHNe UM MEPCOHANTbHbIX AaHHbIX.

1.3.4. Tpn obpalweHnn 3a89BUTENS IMYHO UK NO TenethoHY B COOTBETCTBUU C
MOCTYNUBLLMM 06paLLieHMeM NpeaoCcTaBnAeTcs MHGopMaums:

1) 0 MecTe HaxOXAeHuUs MHOro()yHKLUMOHAIbHOTO LeHTpa NpeaoCcTaB/eHus
rocyflapCTBeHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpauvk paboThl,
CMNpaBOYHble TeNEe(OHbI);

2) 0 nopsafke npefocTaBNeHNs MyHULMNaNbHOW YCIyrn, 0 Cnocobax u cpokax
nogaym 3asBfeHUN;

3) 0 KaTeropusx rpaxgaH, KOTopbiM NPeaoCTaBNAeTCs MyHULUNabHAA YCNYra;
O HOpPMaTMBHbLIX MNPaBOBbIX aKTax, Peryanpyrowmx BOMNPOCbl MpefoCcTaB/IeHNs
MYHULUNaNLHOR YCNyru;

4) 0 nepeyHe [AOKYMEHTOB, HEOOXOAMMbIX [ANSi PAacCMOTPEHMS 3asdBNEeHUs O
NpefoCTaB/IEHUA  MYHUUMMNANBHON  YCNyrn, O CPOKax npuema W peructpauum
3aB/1IeHWS;

5) 0 Xxofe npefoCcTaBeHNss MyHULMNAIbHON YCNYTY;

6) 0 MecCTe pasMeLleHMs Ha OofmumanbHOM caiTe WHQOpMauMM No Bomnpocam
NpeLoCTaB/IEHNA MyHULMNAILHON YCYTH;

7) 0 nopsigke 06)KanoBaHWUA AEACTBUIA MM 6e34eACTBMA AOSHKHOCTHBLIX vl
OpraHa.
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http://frgu.tatar.ru

4

Mo nucbMeHHOMY 06palleHno  COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
npefocTaBieHNne  MYHULUMMANbHON  yCiyru, MNOApo6HO B MUCbMEHHOW  (hopMme
PA3bACHAIOT 3aABUTENH0 MOPALOK MNPEeLOCTaBEHUS  MYHUUMNANBLHOW  YCOyrn U
BOMPOCHI, YKa3aHHble B HACTOALEM MNYHKTe agMWUHUCTPAaTMBHOIO perfameHTa, W B
TeyeHMe Tpex paboumx [AHel CO [HA perucTpaumMn obpalleHus HanpaensatT OTBET
3assuTento. OTBeTbl JAOTCA Ha A3blke 0bpalleHus. B cnyyae HeBO3MOXXHOCTU [aTb
OTBET Ha A3blke 00paLleHVs WUCMOMb3YHTCA TOCYAapCTBEHHbIE A3bIKW Pecnybnmnku
TaTtapcTaH.

1.35. NH(opmayms no BonpocaM MNpefoCTaBfeHns MYHULUNIbHON YCnyru
pasmMelaeTca Ha  ojMuMaZibHOM  CailTe  MYHMUMNASbHOrO  panioHa W Ha
MH(OPMALMOHHBIX CTeHAax B MomeLleHmax OpraHa an1s paboTbl ¢ 3aaBUTENIAMM.

WHpopmaums Ha  rocyfapCTBeHHbIX — A3blkax  Pecnybnuvku — TatapcTtaH,
pasmellaemMasd Ha MH(OPMAUMOHHbLIX CTeHAaXx W Ha O(uuMaNbHOM  cailTe
MYHALMNaNbHOrO  pailoHa B MH(OPMaLMOHHO-TENIEKOMMYHUKALMOHHOW  CETU
«HTEpPHET», BKNHOYAET CBEAEHMS O MYHULMNaNbHOW YyCnyre, COAepXKalumecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 adMWUHUCTPATUBHOIO PerfameHTa,
NH(OPMALMIO O MECTE HaxXOXAEHWs, CrpaBOYHbIX TeneoHax, BpemMeHW paboThbl
OpraHa, 0 rpaguke npviema 3asBfieHUA Ha NPeAoCTaBeHeE MyHULMNANbHOWN YCnyT.

1.4. HopmaTrBHbIE NPaBOBbIE aKTbl, PerynnpyroLine npegocrasieHme
MYHULMNNbHOW YCNyTn

141, TlepeyeHb  HOPMaTMBHbLIX  MPaBOBbIX  aKTOB,  PerynavpyroLmx
npefocTaBfieHNe MYyHULMNaNbHON ycnyrn (C yKasaHWEM PEKBU3UTOB HOPMATUBHbIX
MPaBOBbIX aKTOB WM WCTOYHMKOB WX O(MUMIbHOrO OMy6/IMKOBaHWA), pasMeLleH Ha
EfvHoOM nopTtane, B PeecTpe rocyfapCTBEHHbIX W MYHUUMUNANbHLIX  YCAYT,
Ha ojmumanbHOM  caliTe  MyHUUMNASIbHOTO  paioHa B MH(OPMAaUMOHHO-
TeNeKOMMYHUKaLUMOHHOW CeTU «HTEPHET.

1.4.2. TeKCT aAMMHMUCTPATUBHOIO pernameHTa B [AENCTBYHOLWEN pedakumm
NoaneXuT pasMeLleHnio Ha EauMHOM nopTtane, B PeecTpe rocyJapCTBEHHbLIX U
MYHULMNAIbHLIX  YCNYr, Ha O(uuManbHOM CcaliTe MYHUUMNaIbHOrO paioHa B
NH(OPMALMOHHO-TENEKOMMYHUKALNOHHOW CeTU «/IHTepHET.

1.5. TepM1HbI, NCMO/b3YeMble B aAMUHUCTPATVBHOM PErNIAMEHTE, 1 UX ONpPeAeneHmns

151, B aAMWHUCTPATUBHOM persiaMeHTe UCNONb3yTCa CcnefyoLlne TepMUHbI U
onpeaeneHus:

y[aneHHoe paboyee MeCTO MHOrO()YHKUMOHa/IbHOrO LeHTpa npeaocTaB/ieHuns
roCyflapCTBEHHbIX W MYHULMNAIbHBIX YCAyr - TeppuTopuanbHO 0060C06/1eHHOe
CTPYKTYpHOE rnoapasgeneHve (ogonc) MHOrOYHKLMOHA/IbHOrO LieHTpa
NnpefoCTaBNeHNa roCyLapCTBEHHbIX U MyHUUUNA/bHBLIX YCYr, CO34aHHOE B FOPOACKOM
(cenbckoM)  MOCENeHUM  MYHULMNIbHOTO paioHa WM B TOPOACKOM  OKpyre
Pecny6nvkn TatapctaH B COOTBETCTBMM C MNyHKTOM 34 [lpaBun opraHusaumu
[eAaTeIbHOCTU MHOMO(MYHKLMOHA/IbHBIX LIEeHTPOB MpefoCTaB/IeHNs TOCYAAPCTBEHHbIX U
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MYHULUMNANbHBLIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/EHEM paBuTebCTBa POCCUIACKON
depepaummn ot 22 aekabps 2012 r. Ne 1376 «O6 yTtBep>kaeHUn MNpasBua opraHn3aLmmn
[eAaTe/IbHOCTU MHOTO(MYHKLMOHA/IbHBIX LIeHTPOB MpefoCcTaB/IeHNs FOCYAapCTBEHHbIX U
MYHULMNANBbHBLIX YCyT;

TeXHMYecKas oWunbkKa - owunbka (Onucka, oneyatka, rpaMmaTvyeckas Wau
apugmeTyeckas owmbka M60 nogobHad  owmnbka), LOMYLIEHHAs  OpraHoMm,
NPefoCTaBNAOWMM  MYHUUMNAIBHYIO  YCAYyry, W npuBeAwas K HeCOOTBETCTBUIO
CBEJiEHWNIA, BHECEHHbIX B JOKYMEHT (pe3y/nibTaT MyHULMNaNbHON YCyru), CBEAEHNAM B
AOKYMEHTaX, Ha OCHOBaHMN KOTOPbIX BHOCU/IUCL CBEAEHNS;

EauHas cucteMa MAEHTUMUKAUMKM W ayTEHTU(MKALMN B MHOPACTPYKTYpE,
obecreynBaroLLei NH(OPMaLIMOHHO-TEXHOMOMNYECKOe B3aUMOZAENCTBME
NH(OPMaLMOHHBIX CUCTEM, UCMOMb3yeMbIX ANA MpefoCcTaB/ieHNs rOCYAapCTBEHHbIX U
MYHUUMNANbHBIX YCNYr B 3NEKTPOHHOW hopme (ganee - ECUA) - deaepanbHas
rocyfapcTBeHHas MHMOPMaLMOHHaA cucTeMa, obecrneymBaroLlas CaHKUMOHUPOBAHHbI
AOCTYN YYaCTHWMKOB WH(OPMAUMOHHOIO B eAMHOM CUCTEME WAEHTU(MKaLMN 1
ayTOTEHTUUKALUMM K UHOpmMauun,  cogepxawleiicA B rocyAapCTBeHHbIX
NH(OPMALMOHHbIX CUCTEMAX M UHBIX UHPOPMALMOHHBIX CUCTEMAX;

M®L] - FocyaapCTBEHHOE OHOMKETHOE YyupexaeHne «MHOroyHKLMOHabHbIN
LEHTP NPeAoCTaB/IEHNS TOCYAAPCTBEHHbIX WM MYHMUMNAIbHBIX YCnyr B Pecnybnnke
TarapcTaH»,

ANC M®L, -  ABTOMaTU3MpPOBaHHadA  WMHJOPMaUMOHHaA  cucTema
MHOFO(YHKLMOHa/bHbIX LIeHTpOB npeaocTaseHns rocyAapCTBeHHbIX 7
MyHMLMNaNbHbIX ycnyr Pecnybnnkm TaTapcTaH.

1.5.2. B agMUHMUCTPATUBHOM pErnaMeHTe Mo 3asBfeHnem O npefocTaBieHUn
MYHULUMNaNIbHON ycnyrn (fanee - 3asBfieHne) NMOHUMAETCA 3arnpoc O MpefoCTaB/eHnN
MYHULMNaNbHON YCNyr, MNOAaHHbIA B COOTBETCTBUM C MYHKTOM 3 CTaTbM 2
depepanbHoro 3akoHa ot 27 wons 2010 roga Ne 210-@3 «O6 opraHusayum
NpesocTaB/ieHNs rocyAapCTBEHHbIX U MYHULMNANIbHLIX YCnyr» (fanee - ®efepasibHblil
3aKOoH Ne 210-P3).

2. CTaHAapT npefocTaBeHUs MyHULMNA/IbHOWR YCyru
2.1. HaumeHoBaHme MyHULMNALHON YCnyru

CornacoBaHue YCTaHOBKM  WH(OPMALIMOHHBIX  3HAKOB  WHAMBWAYa/bHOTO
MPOEKTUPOBAHNS Ha AOPOXKHbIX 3HAKaxX

2.2. HanmeHoBaHve UCNoNHUTEIbHO-PaCcopsAMTENbHOINO OpraHa MECTHOMO
camoyrnpaB/eHus, HEMOCPeACTBEHHO NPeA0CTaBNSIOLEr0 MyHULMNANbHYIO YCyTy

cnonHUTeNbHbIN KOMUTET MUKYNMHEKOT O CeNbCKOoro noceneHus
A3HaKaeBCKOro MyHUUMNanbHOro panoHa (ganee -OpraH)

2.3. OnucaHwve pe3ynbTaTa NPeaocTaBeHNs MyHULMMNANbHOW YCIyTu



2.3.1. Pe3ynbTaToOM NpeaocTaBneHnst MyHULMNAIbHOW YCNYTn ABNSETCS:

1) pelseHve O nMpeaoCcTaB/eHUM MYHUUMNaNbHOW Yycniyru  (CornacoBaHue)
(npunoxkeHne Ne 1K HacTodALemMy agMUHUCTPATUBHOMY PErfIAMEHTY);

2) pelweHne 00 OTKaze B MNPeAOCTaBNEHUN  MYHUUMMA/IBHON  YCNyru
(npunoxkeHne Ne 2 K HacTosALeMY afMUHUCTPATUBHOMY PerniaMeHTy);

3) peweHne 06 OTKase B nNpuveMe [OOKYMEHTOB, HeOOXOAMMbIX [ANA
NpefoCTaB/ieHNs  MyHMUMNANbHON  ycnyrn  (nMpunoxeHne Ne 3 K HacToAwemy
aAMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npefocTaBfeHMs MYHUUMNANbHON YCNyru HanpaBnseTcs
3a9BUTEM0 B (JOPMe  3/1eKTPOHHOr0  JOKYMEHTa, MOAMUCAHHOrO  YCWUIEHHOM
KBa/IM(IMLUMPOBAHHOWN 3/1eKTPOHHON NMOAMUCHI0 YNOMHOMOYEHHOr0 AO/MKHOCTHOMO vua
OpraHa, B cooTBeTCTBMM C PefepasibHbIM 3aKoHOM OT 6 anpensa 2011 roga Ne 63-P3
«O6 aneKTpoHHOW noanucu» (fanee - dPefepanbHblil 3akoH Ne 63-P3) B NNYHBINA
KabuHeT EguHOro noptan. B cnyvae HanpaenieHWs 3asBfieHUS  MOCPeACcTBOM
PecnybnmnkaHCKOro noptana pesynbTaT MNpefocTaBneHns MyHULUNaIbHON  YCnyru
HanpasnseTCa B /IMYHBIA KabUHET Pecny6/1nKaHCKOro noprana.

2.3.3. Mo BblOOpY 3adBUTENA pe3ynbTaT MPefoCTaBNeHNs MYHULUNAIbHOM
ycnyrn Bblgaetcas B OpraHe wav B M®L, B (hopme 3K3emnnigpa 3/eKTPOHHOro
[JOKYMeHTa, pacrneyaTaHHOro Ha OyMaXKHOM HOCUTeNle, 3aBEPEeHHOro reyatblo U
NOAMNUCLI0 COOTBETCTBEHHO YMO/IHOMOYEHHOIO [O/HKHOCTHOro nmua OpraHa wnu
paboTHMKa MOLI,

2.3.4. 3adBuTENb BNpaBe NoyunTb pesynbTaT NpefocTaBieHnss MyHULUNIbHOM
YyCnyrn B (hOpMe 3/1eKTPOHHOIO AOKYMeHTa B TeYeHMe CpoKa AeWCTBUA pesysbTata
npefocTaBneHnss MyHULMNAIbHOR YCnyTu.

2.4. CpoK npefocTaBNeHnst MyHULMMNANbHOW YCyru, B TOM YMC/Ee C YYeTOM
HEo6X0AMMOCTY 06paLLEeHNst B OpraHm3aLm, y4acTByHoLLME B NPeAOCTaBEHUN
MYHULMNANbHOW YCyr, CPOK NPMOCTAaHOBNEHUSA NPeAOCTaBNEHNS MYHULMNANbHO
YCNyTn B CMlyyae, ec/i BO3MOXHOCTb NPUOCTaHOB/EHMS MpeAyCMOTpeHa
3aKoHofaTeNbCTBOM Poccuiickoit deaepauym, CpoK Bblgaun (HanpasieHus)
[OKYMEHTOB, SIBNAIOLLMXCA Pe3yNbTaTOM NPeaocTaBNeHNs MyHULMMNANbHOW YCyTm

2.4.1. MyHuumMnansHasa ycnyra npefocTaB/sieTcs B TeUeHMe NaTu paboumx qHeN.

2.4.2. TlpuocTaHOB/IEHME CPOKA MPefOCTaB/IEHUS MYHUUMNANbHON YCNYyrn He
npeayCMOTPEHO.

2.4.3. HanpaBneHne [OOKYMeHTa, ABNAKOLLErocs pe3y/ibTaTtoM MpeaocTaB/eHuns
MYHAUMNA/IBHON  ycnyrn B (JOPME  3/IEKTPOHHOIO  AOKYMEHTa,  3asABUTENHO
OCYLLeCTB/NSAETCA B [eHb O(OopM/IEHMA W pPerucTpaumm pesynbTata NPefocTaBieHns
MYHULMNaNbHOR yCnyrn.

2.5. VicuepnblBatoLLuii nepeyeHb AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUN C
3aKOHOAATENbHbIMMW WU UHLIMWA HOPMATUBHBIMMW MPaBOBLIMU aKTaMu 1S
NpeoCcTaBNeHNS MYyHULMMANBLHON YCNYrK, a TaKKe YCNyr, KOTopble SBSAKOTCS
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HEOBX0AUMbIMU 1 06513aTENBHLIMU ANS NPEAOCTAaBNEHNS MYHULMNABHbBIX YCAYT,
noAnexalmx npeacTaBneHnNto 3asaBUTENEM, CNIOCOObI UX NOMyYeHUs 3asiBUTENEM, B TOM
ymncne B 3NEKTPOHHOM (hopMe, NOPSAOK UX NPeACcTaBeHuns

2.5.1. Ang nonyyeHuss MYHUUMNAbHOW YCNyrn 3asBuTeNb  NpPeAcTaBnsieT
cnepytowe NOKYMEHTbI:

1) LOKYMEHT, YAO0CTOBEPAIOLLMIA NMMYHOCTL (He TpebyeTca B Ciyvae obpalleHus
nocpeacTBoM Pecryb/mKaHCKOro noprana);

2) [JOKYMEHT, YA0CTOBEPSAIOLLMIA NOTHOMOUNA NPeLCTaBUTENSA 3aABUTENS;

3) 3aAB/eHME:

B (popmMe [OKYMeHTa Ha OyMaykHOM HocuTesnie (MpunoxkeHne Ne 4 K HacTosLemy
aAMUHUCTPATMBHOMY PernameHTy);

B 3/IEKTPOHHOW (hopMe (3ano/IHAETCA NOCPeACTBOM BHECEHWNS COOTBETCTBYHOLLMX
CBEJEHWI B 3MEKTPOHHYIO (hOpPMY 3asBfieHWs), MOANUCAHHOE B COOTBETCTBUU C
TpeboBaHMAMM MNyHKTa 2.5.3 afAMMHUCTPATMBHOIO pernameHTa, npu obpalleHnn
nocpeacTsoM Pecny6/IMKaHCKOro noprana;

4) cxema [MCNOKaUMM TeXHUYECKMX CPeAcTB  OpraHus3aumMm  JOPOXHOro
[BUKEHMS.

2.5.2. 3adBneHne u npunaraemble OOKYMEHTbl MOryT OblTb MpeACTaB/eHbI
(HanpaB/feHbl) 3asaBUTeNIEM OAHMM M3 CNeAyHLMX Crnoco60B:

1) yepes M®L], Ha ByMaXHbIX HOCUTENAX U B BUAE 3/IEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYIOLMX TPe6OBAHUAM MYHKTA 2.5.3 a4MUHUCTPATUBHOIO PErfiaMeHTa;

2) nocpefCcTBOM Pecny6/IMKaHCKOro nopTasa B 3/IEKTPOHHOW (POPME;

3) B OpraH /IM4YHO UM MOCPELCTBOM MOYTOBOW CBA3M Ha OYMaXKHOM HOCUTESE.
3asABneHne 1 npunaraemMble AOKYMEHTbI, NPV HanpaBfeHUM MOCPeACcTBOM MOYTOBOM
CBA3W, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPALKE.

2.5.3. 3anBneHne npu HanpasfeHUU MOCPEACTBOM Pecnyb/nmKaHCKOro nopraia
MOANUCHLIBAETCA NPOCTON 3N1EKTPOHHON NOANUCHIO 3aBUTENS.

[na nofyyeHns MPOCTOA 3MEKTPOHHOM NOAMUCKU  3aABUTEN0  HeobxoAvMMOo
NPOWTN npoueaypy pernctpaumm (ayteHtugukaumm) B ECUA, a Takke NoaTBepanTb
YUETHYHO 3amnuchb.

ANEKTPOHHbIA  [AOKYMEHT (SNEeKTPOHHbIA 00pa3 [OKYMEHTa), YKa3aHHbIA B
noAnyHKTe 2 nyHkTa 2.5.1 agMUHUCTPATUBHOIO perfiaMeHTa, 3aBepsieTcs YCWUIeHHOW
KBa/IM(pMLMPOBAHHOW MOANUCLIO MWL, YMOSIHOMOYEHHbIX Ha CO3[aHue W nognucaHue
TaKuX JOKYMEHTOB, B TOM YMC/ie HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3/IEKTPOHHbIE 06pasbl JOKYMEHTOB), Mpunaraemble K
3asB/IEHNIO, B TOM 4uMC/e [OBEPEHHOCTW, HaMnpasfslOTCA B Buae (hainnoB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiiT.

KayecTBO npefoCTaBNAeMbIX 3/IEKTPOHHbLIX LOKYMEHTOB (3/IEKTPOHHbIX 06pa30B
LOOKYMEHTOB) AO/DKHO MO3BOMIATL B MOIHOM 0ObEMe MNPOYUTaTbh TEKCT AOKYMEHTa U
pacno3HaTb PeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpeLyaeTca TpeboBaTh OT 3a9BUTENSA:

1) NpefCcTaBeHNs JOKYMEHTOB M MHOPMaLUMX WU OCYLLLECTB/IEHUS LeNCTBUMA,
NpeAcTaBNeHNe WM OCYLLUECTB/IEHNE KOTOpbIX He MpefyCcMOTPEHO HOpPMaTWUBHbLIMU



MPaBOBbIMW aKTamu, PerynvpyrowmyMy  OTHOLLEHWS, BO3HMKalWMe B CBA3M C
npesoCTaB/ieHVEM MYHULMNATbHOR YCNyTu;

2) OCYLLECTB/MEHUSI AEWCTBUIA, B TOM YWC/E COrnacoBaHWiAi, HeOOXOAUMbIX [ANs
NoNlyYeHUs MYHULMNaIbHON YCNYrM U CBA3aHHbIX C  OOpaleHVeM B  WHbIE
roCyJapCTBEHHblE OpraHbl, OpraHbl MEeCTHOro0 CamoOyrnpaB/ieHus, OpraHusauum, 3a
NCK/IIOYEHVMEM MNOMYYEHUA YCAYr W MOMYYeHUs [LOKYMEHTOB W  WHopmauuu,
NMpeLocTaBisieMblX B pe3y/ibTaTe MpPefoCTaB/lIeHNs TaKWMX YCIYr, BK/IKOYEHHbIX B
nepeyHn, YykasaHHble B 4actu 1 ctatb 9 degepanbHoro 3akoHa Ne 210-P3
(HeobX0AMMBIX 1 065A3aTeNbHBIX YCYT);

3) nMpefcTaBfneHNs [OKYMEHTOB M WH(opmauuun, oTcyTcTere un  (1in)
HeA0CTOBEPHOCTb KOTOPbIX HE YKas3blBIUCb MpW MepBOHaYa/lbHOM OTKase B Mprieme
[NOKYMEHTOB, HeoOXOAMMbIX A1 NPefoCTaB/eHNs MYHULMNAIbHOW YyCnyru, Moo B
npesocTaBNeHN MyHULMNAbHON YCNYTW, 38 UCK/THOYEHNEM CNeAYHOLLMX CyYaes:

a) MW3MeHeHMe TpebOBaHU HOPMATMBHbLIX MPABOBbIX aKTOB, KacCaroLmxcs
NpeLoCTaB/IeHN MYHULMNA/ILHOW YCyru, nocse nepBoHavasibHOM Mofayun 3asB/eHuns
0 NPefoCTaBIEHUN MYHULMNIbHOW YCNYT;

6) HamMumne OLIMOOK B 3asAB/IEHNUUN O MPEAOCTaBNEHUM MYHULMNATIbHOW YCIyrn v
LOOKYMEeHTax, MOAaHHbIX 3asABUTE/IEM TMOC/e MepBOHaYa/lbHOr0 OTKasa B Mpueme
LOKYMEHTOB, He0OXOAMMbIX A/ NMPeLOCTaBMeHNs MYHUUMMANbHOW YyCnyru, mbo B
MpeLoCTaB/IeHUN MYHULMNATbHOW YCYTU U He BKIKOYEHHbIX B NPeACTaB/eHHbIN paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTEYEHMEe CPOKa AeWCTBUA JOKYMEHTOB UM M3MEHeHWE MH(opMaLMmM nocne
NMepBOHAYa/IbHOr0 0TKasa B Mpueme [OKYMEHTOB, HEOOXOAMMBIX 4S8 MpefoCcTaBNeHns
MYHULMNBHOW YCyru, Moo B NpesocTaBneHnn MyHULMNAIbHOR YCyru;

r) BbIBIEHWE [JOKYMEHTa/lbHO MOATBEPXAEHHOro  (akta  (MPU3HAKOB)
OWMOBOYHOr0 WM MNPOTMBOMpPABHOro [AencTens (6e3aecTBMS) AO/MKHOCTHOIO nnua
OpraHa, pabotHuka M®LL, npyv nepBoHaya/lbHOM OTKa3e B MNpUEMe [OKYMEHTOB,
HeobX0AMMbIX ANA NPeLoCTaBeHNA MyHULMNANbHOW yCnyru, b0 B NpeaocTaBieHnn
MYHULUMMNANBHON YyCNyrn, 0 YeM B MWCbMEHHOM BMWAEe 3a MOAMUCHID PYKOBOAUTENSA
OpraHa npu nepBOHa4Ya/lbHOM OTKa3e B MPUEME [OKYMEHTOB, He0OXOAUMbIX A1
NpefocTaBneHns  MYHULMNaIbHOW  YCNyri, yBeAOMNAETCS 3asBUTENb, a Takxke
MPUHOCATCA U3BMHEHWA 3a LOCTaB/IEHHbIE HEY06CTBa;

4) npepocTaB/ieHNs Ha OYMaXHOM HOCUTesle [JOKYMEHTOB W MHgopmauuu,
3N1EeKTPOHHbIE 06pa3bl KOTOPbIX paHee Obly 3aBepeHbl B COOTBETCTBUMU C MYHKTOM 7.2
yacTn 1cTtatbn 16 depepanbHoro 3akoHa Ne 210-P3, 3a UCKNHOUYEHMEM CNYYaeB, eciu
HaHeCeHWe OTMETOK Ha Takue LOKYMEHTbl MO0 MX U3bATHE ABNSETCA HEOOXOAUMbIM
YCNOBMEM MPeLOCTaB/IEHNA TOCYLAPCTBEHHON WM MYHUUMNAIbHON YCNYrn, N WUHbIX
CNyYaeB, YCTaHOB/EHHbIX (heflepasibHbIMUN 3aKOHaMW.

2.6. cuepnbiBatoLmii nepeyveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMaTVBHbLIMW NPABOBbLIMW aKTaMu Ans NPeAoCcTaBNeHNs MyHULMMNANbHON YCyru,
KOTOPbIE HAXOAATCA B Pacrops>KeHUN rocyapCTBeHHbIX OpraHoB, OpraHoB MECTHOI0
camoynpaB/ieHns U NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Wan opraHam
MEeCTHOro caMoynpaB/ieHUs OpraHn3aumii U KoTopble 3asBUTe/b BpaBe NPeAcTaBuThb, a
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TaK)Xe Cnoco6bl X NOMYyYeHNs 3asBUTENSIMMW, B TOM YMC/E B 3N1EKTPOHHOI thopMme,
NOPSAOK WX NpefCTaBeHNs; rocyJapCTBEHHbI opraH, opraH MecTHOro
camoynpaBneHns M6 OpraHn3aLys, B PacrnopsKEHNN KOTOPbIX HAXOAATCS JaHHble
[OKYMEHTHb!

MpeacTaBfeHne [AOKYMEHTOB, KOTOpPble MOryT OblTb OTHECEHbl K [aHHOM
KaTeropun, He TpebyoTCH.

2.7. VicuepnblBatoLLMii NepeyeHb OCHOBaHWI 18 0TKa3a B NpUeMe [JOKYMEHTOB,
HEOOX0ANMbIX AN NPefoCTaBNEHNS MyHULMMNANbHOW YCyTu

2.7.1. OCHOBaHMAMW [NA OTKasa B MpuvemMe AOKYMEHTOB, HEOOXOAMMbIX AN
npeLoCTaB/eHNS MyHULMNAIBHOR YCyTn, ABNAKOTCS:

1) npeactaBneHHble  3aABUTENIEM  AOKYMEHTbl  cofepXaTr NoAguuCTKM W’
NCMpaBfeHNa TEKCTA, He 3aBepeHHble B Nopsake, YCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoin defepaunu;

2) [LOKYMEHTbl COAepXXaT MOBPeXAeHUs, Halnume KOTOPbIX He MO3BOMSET B
nosiHOM 060bemMe WCMOMb30BaTb MH(OPMALMIO W CBEAEHWs, COoaepxkaiimecsd B
[AOKYMeHTax AN npefocTaBneHns MyHULMNanbHOR YCnyru;

3) npeacTaBneHHble AOKYMEHTbl WM CBEAEHUS YTpaTWaM CWIYy Ha MOMEHT
obpaLleHnst 3a MyHUUMNANIbHON YCyron (4OKYMEHT, YAOCTOBEPAIOLLMIA MOTHOMOYMA
npeacTaBuTeNs 3asBuTeNs, B Cydvae obpalleHns 3a npefocTaBneHmemM MyHULMNaIbHO
YCNYrv YKa3aHHbIM IULOM);

4) nopjaya 3afBMeHNA O NPELOCTaBEHUN MYyHULMNATIBHOW YCNYTU Y JOKYMEHTOB,
HeobX0AMMbIX ANA NPefOCTaBeEHNA MYHULMNAIbHON YCNYrK, B 3/1EKTPOHHON (popme C
HapyLLEeHVeM YCTaHOB/IEHHbIX TPe6OBaHWA;

5) HEKOPPEKTHOE 3ano/iHeEHWEe 06A3aTefIbHbIX MoJiei B (hOpMe 3asB/eHUs, B TOM
unucne B WHTepPaKTMBHOM (opMe 3asBNeHMs Ha PecnybnvKaHCKOM —noprasne
(HegocTOBEPHOE, HEMOJTHOE, MO0 HENPaBW/IbHOE 3aMNO/THEHWE);

6) npeacTaBneHVe HEMosIHOMO KOMMJIEKTa [JOKYMEHTOB, HeOOXOAUMbIX [ANs
NpesoCTaB/IeHNS MYHULUNAILHOW YCYTU;

7) 3asBfieHWe O NpPeaoCTaB/eHUN YCMYrn MOAAHO B OpraH rocyAapCTBEHHOW
B1aCTW, OpraH MeCTHOro caMoyrnpaB/ieHUs WX opraHu3aLlmio, B NOIHOMOYNA KOTOPbIX
He BXOAMT MpefocTaB/eHne MyHULMNAIbHOR YCnyru;

8) HecobnofeHVe YCTaHOB/IEHHbIX CTaTbeil 11 PefepaibHOro 3akoHa OT 6
anpenst 2011 roga Ne 63-®3 «O6 3MEeKTPOHHOM MNOAMMUCU» YCNOBUIA MPU3HaAHUS
[eCTBUTENIbHOCTU YCUNEHHOW KBaM(PULMPOBAHHOW 3/IEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWN 419 OTKasa B NMpuemMe AOKYMEHTOB, HeOOXOAMMbIX
L0151 NOMYYeHNA MyHULMNABHOW YCIYTK, ABAETCA UCHEPMbIBAIOLLMM.

2.7.3. PelweHne 06 oTkase B Npueme 3asBfiEHNA U [OKYMEHTOB, HEOOXOAUMbIX
005 NPefoCTaBeHNS MYyHULMNANbHON YCYrn, MOXET ObiTb NPUHATO Kak BO BpeMs
npuemMa 3asBuTend, TakK W MOCAe MNonyyYeHUs OTBETCTBEHHbLIM AO/MKHOCTHLIM JIALLOM
OpraHa HeobXxoAuMbIX NS NPeAOoCTaBNeHUs MYHULMNaILHOW YCNyrM [OKYMEHTOB
(cBeaeHwin) C  WCMNONb30BaHMEM Me>XBeJOMCTBEHHOI0 NH(OPMaLMOHHOI0
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B3aMMO/ECTBMSA, B CPOK, He MpPeBbILLAOWMA 9 paboumx [AHein co AHS perucTpaumu
3aBeHUS.

2.7.4. 3anpellaeTcs OTKasbiBaTb B MPUEME 3asBNEHWS U UHbIX [JOKYMEHTOB,
HEoBX0AMMbIX AN NPeaocTaBNeHMS MyHULMNANBHOI YCNYTW, B CyYae ecnu 3asBeHme
M [IOKYMEHTbI, HE06X0AMMble /1 NPeA0CTaBNeHUS MyHULMNANbHOW YCnyru, nofaHbl B
COOTBETCTBMM C MHOpMaLMell 0 CPoKax 1 nopsiake NpefocTaBNeHVst MyHULMNAIbHO
yCcnyru, ony6smMKoBaHHO Ha EguHOM nopTane, Pecny6mMKaHCKOM rnopTare.

2.8. VicuepnblBatoLLmii nepeyeHb OCHOBaHWIA NSt MPUOCTAHOBNEHMS UMW OTKa3a B
NpefoCTaBNEHNN MYHULMNANbHOW YCNyTi

2.8.1. OcHoBaHMSI AN MPWOCTAHOB/IEHUS MPefOCTaBMEHUS MYHULMNAIbHOM
YCNYr OTCYTCTBYHOT.

2.8.2. OCHOBaHMS A4Ns 0TKasa B NPeA0CTaBEHNN MyHULMMATIbHON YCNYTI:

1) 3asBMTeNIeM MpeAcTaBneHbl AOKYMEHTbl He B MOMHOM o06beme, NM6o0 B
MpPeAcCTaBNEHHbIX 3asdBNeHUN U (MNK) AOKYMEHTax COAEPXKUTCA HenosHas u (Mnm)
HeZ0OCTOBEPHaa NH(OpMaLuS;

2) MoCTyn/eHne OTBeTa OpraHa rocyfapCTBEHHON BnacTW, opraHa MeCcTHOro
camoynpaBsfieHnss n1Mb0o MOABEAOMCTBEHHOM OpraHy rocyJapCTBEHHOW BMacTn WM
opraHy MeCTHOro CamOynpaB/ieHNs OpraHu3auuy Ha MeXBeAOMCTBEHHbIN 3amnpoc,
CBUAETENbCTBYHOLLErO 06 OTCYTCTBUM AOKYMEHTA U (M) MHOpMaLMK, HEOBXOANMbIX
A1 NPeAoCcTaBNeHnst MyHULUMNAIbHOW YCNyrW, eCfin COOTBETCTBYHOLMIA JOKYMEHT He
OblN NpefCcTaBeH 3a8BMTeNeM Mo COOGCTBEHHON NHULMATMBE;

3) HeCOOTBETCTBIME MPeLCTaB/IEHHbIX JOKYMEHTOB TPebOoBaHUAM.

2.8.3. lepeyeHb OCHOBaHWIN AN OTKasa B MPeAOCTaBNEHUM MYHULMNAIbHOM
YCNYTY ABNIAETCHA NCUEPMbIBaOLLMM.

2.8.4. 3anpellaeTca OTKasblBaTb B MPefOCTaB/IEHUN MYHULUMNAILHON YCNyru B
CNnyyae, ecnv 3asB/IeHWe O MpPefoCTaBfieHNM MYHULMNAIbHOW YCMyrn nojaHo B
COOTBETCTBUM C MH(hOpPMaLMel 0 CPOKax M NopsiaKe NpeaocTaBneHnst MyHULMNaIbHOWA
ycnyru, ony6smkoBaHHOW Ha EgMHOM nopTane, Pecny6inkKaHCKOM nopTae.

2.9. MNopsaoK, pa3mep M 0CHOBaHMS B3VMaHWS FOCYapCTBEHHOW NOLLNHBI UMW UHOM
nnaTbl, B3MMaeMOi1 3a NpeaocTaBeHne MyHULMNANbLHOR ycyru

MyHuMUMNanbHas ycnyra npefocTaBnseTcs Ha 6e3803Me3HOl OCHOBE.

2.10. MepeyeHb yCnyr, KOTopble ABASIOTCS HEOOXOAUMBIMU 1 06513aTeNbHLIMM 15
NpefoCTaBNEHNs MyHULMNANbLHOI YCYri, B TOM YUCNE CBEEHMS O OKYMEHTE
(BOKyMeHTax), BblAaBaeMoM (BblaBaeMbIX) OpPraHM3aLysiMK, y4acTBYHOLLMMM B

NPeAOCTaBAEHUN MYHULMMANbHBIX YCAYT

MpenocTasneHe HEOOX0AMMbIX U 065A3aTeNbHbIX YCNYT He TpebyeTcs.
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2.11. MNopagok, pasMep 1 0OCHOBaHWA B3MMaHWA NMnatbl 3a NPeaoCcTaB/ieHMe YCNyr,
KOTOpbIe ABNAKOTCA HEOOXOANMbIMU 1 0653aTe/IbHbIMU AJ1 NPELOCTaB/1IeHS
MYHULMNaIbHOW YCNYTW, BKIOYas MHGopMaLmMio 0 METOAMKe pacyeTa pasMepa Takoi
nnatbl

MpenocTaBneHe HeOOXOAMMbBIX U 0653aTeNlbHbIX YCNYT He TpebyeTcs.

2.12. MakcuManbHbIA CPOK OXWUAAHUSA B ouepean npu nogaye 3anpoca o
NpeAoCcTaBNeHNN MYHULMNALHOW YCNYyrn, YCyri, NPefoCcTaB/IseMOoii opraHusaLmen,
YYaCTBYIOLLIEN B NpefoCTaBNeHNU MYHULMMANBHON YCAYTIA, U MPX NOMYyYeHUN
pe3ynbTaTa NpeaocTaBeHNs Taknux ycnyr

2.12.1. Bpems oXungaHusa npu nogave 3adBieHnUs Ha nosyvyeHne MyHULMNaIbHOM
YCNyru - He 6onee 15 MUHYT.

2.12.2. Tpy nonyyeHnUn pesynbtata NPefoCTaB/IEHUS MYHULMMATIbHON YCyru
MaKC/MaJlbHbIA CPOK OXMAAHWS B 04epen He [O/KeH npeBbiwaTth 15 MUHYT.

2.13. CpoK 1 nopsafoK perncrpauyum sanpoca 3aasuUTens 0 NpeaocTaBieHnmn
MYHULMNaNbHOR YCNYrn 1 YCnyrn, NpefocTaBiseMoin opraHu3aLment, y4acTByoLLeil B
npefocTaBeHN MyHULMNAIbHOR YCYTn, B TOM YMC/E B 3IEKTPOHHOW (hopme

2.13.1. Mpun nuyHom o6paleHnn B MOLL B AeHb nofayun 3asB/ieHUS 3aABUTENHO
BblgaeTca pacnucka u3 AVIC M®LL ¢ peructpaynoHHbIM HOMEPOM, MOATBEPXAAOLLNM,
YTO 3asB/IeHMe OTMPaB/IEHO, M AATON NOAaUN 3asB/IEHNS.

2.13.2. Tlpn HanpasneHuu 3asB/EHUA MNOCPeACTBOM  EAMHOro  noptana,
PecnybnkKaHCKOro rnoprana 3asaBuTe/lb B eHb NOAayv 3adBieHNs MosiyvyaeT B IMYHOM
KabuHeTe PecnybnMkaHCKOro rmnopTana W M0 3/1eKTPOHHOW noyTe YBeLOM/IEHMeE,
NOATBEPXAaloLlee, 4TO  3adB/ieHME  OTNpPaB/ieHo, B  KOTOPOM  YKa3blBakoTCA
PErncTpauroHHbIA HOMep 1 AaTa nofayu 3asBfeHus.

2.13.3. Tlpy nnyHom ob6pawleHun B OpraH B [eHb MNogavn 3asB/ieHNs
YNO/IHOMOYEHHbIM [J0/HKHOCTHLIM NnLoM OpraHa 3asBUTENH0 BbILAETCA pacnucka K3
aBTOMaTU3NPOBAHHOW WMHMOPMALMOHHON CUCTEMbI, NPeAHa3HaYeHHON AN OKa3aHus
rOCYapCTBEHHbIX M MYHUUMMASbHLIX YCNYr, C PerucTpauvoHHbIM HOMEpPOM, [aTOW
nojayn 3afBNeHMA N NepeyHeM NnpeacTaB/EHHbLIX JOKYMEHTOB.

2.14, TpeboBaHMS K MOMELLEHNAM, B KOTOPbIX MPeA0CTaBseTCs MyHUUMNabHas
ycnyra, K 3a/ly OXuaHus, Mectam 4/1s 3aro/iHeHWs 3anpocoB O NpeAoCTaB/eHNN
MYHULMNANbHOR YCNYrn, MHPOPMALMOHHbLIM CTeHAaM C 06pa3uamMmmn nx 3anosiHeHNs 1
NepeyYHeM [JOKYMEHTOB, HEOOXOANMBIX AN NPEA0CTaBNEHNS KXA0N MyHULMNANbHO
YCNYrn, pa3MeLLeHNIO N 0hOPMIEHUIO BU3YaslbHOM, TEKCTOBOW U MYNbTUMEANIAHOA
MHopMaLuMn 0 NopsaKe NPeAoCTaBNeHMs TaKO YCNYrn, B TOM UYNCNE K 06ECNEUYEHNIO
AOCTYMNHOCTW A1 MHBANIMAOB YKa3aHHbIX 00BEKTOB B COOTBETCTBUM C (hefiepasibHbIM
3aKOHOATe/IbCTBOM Y 3aKOHOZATeIbCTBOM Pecny6mMkn TatapcTaH 0 CoLManbHOM
3almTe NHBAIMAOB
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2.14.1.MpepocTaBneHne MyHULMNaAbHON YCIYrn OCYLLECTBSETCA B 3A4aHUAX U
MOMeLLeHMsAX,  000pYyAOBaHHbIX MPOTUBOMOXKAPHOW  CUCTEMOM M CUCTEMOWA
MOXKapOoTYyLUEHUS.

MecTa npuema 3asBuTeNerd 060pyaytoTca  Heobxoaumon mebenbto  Ans
0hopM/eHMst AOKYMEHTOB, NHOPMALMOHHbIMI CTEHAAMM.

2.14.2. B cOOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiicko dPedepaumm 0
COUManbHOM 3alWuTe WHBAIMAOB B LeNAX OecnpensaTCTBEHHOrO AocTyna K MecTy
npefocTaBneHNs MyHULMNANILHOW YCyrin obecrneynBaeTcs:

1) obecrieumBaeTcqd 6eCnpenAaTCTBEHHbIA  JOCTYN WHB/IMAOB K  MeCTY
nNpefocTaBNeHNs MYHULMNaNbHOMW ycnyrn (YOOOHbIA BXOA-BbIXOL B MOMELLEHUS W
nepemeLLeHne B UX npegenax).

2) BM3yanbHasi, TEKCTOBas M MyNnbTUMeAWiiHas WHGopMaumsi 0 nopsake
NpeLoCTaBNeHNs MYyHUUMNASIbHON YCNYyr pa3MellaeTcs B YAOOHbIX N8 3asBuUTenei
MecTax, B TOM YMC/ie C Y4ETOM OrpaHNUYeHHbIX BO3MOXHOCTEN MHBA/IMAOB.

3) COMPOBOX[EHME WMHBANMAOB, UMEKOLLMX CTOMKME paccTpoicTBa (DYHKLMK
3pEHUS U CaMOCTOSTE/TbHOrO MEPEABUIKEHUNS, U OKa3aHNe M MOMOLLY;

4) BO3MOXHOCTb CaMOCTOSATE/IbHOrO MEPEABMIKEHMS MO  TEPPUTOPUK, Ha
KOTOPO  PacrnonoXeHbl OOBEKTbl COLMAIbHOW, WHXEHEPHOW W  TPaHCMOPTHOW
MH(PACTPYKTYp, BXOAa B TakMe 00BLEKTbI 1 BbIXOAA M3 HMX, MOCAAKM B TPAHCMOPTHOE
CPefACTBO U BbICaAKN U3 HETrO, B TOM YMC/IE C UCMO/b30BaHUEM KPEC/a-KONACKH;

5) Hafnexallee pasMellleHVe 060pyaoBaHUA W HOCUTENen MHhopMauun,
HeobXoANMbIX AN1A obecneyveHUs GecnpensTCTBEHHOro A0CTyna UHBAIMAOB K yciyram
C YY4ETOM OrpaHNYEHWNIA NX XXN3HEAEATENNbHOCTMY;

6) aybnupoBaHMe Heo6XOAMMON [ANsi WHBA/IMAOB 3BYKOBOW W 3pUTENIbHOW
MHOpMaUMK, a TakkKe Haanuced, 3HAKOB W WHOM TEKCTOBOM W rpaduyeckoi
MHOPMaLMK 3HaKaMK, BbINOTHEHHBIMW Pefibe)HO-TOUYEYHbIM WPKGTOM Bpaiins;

7) [onycK cypAonepeBofyvKa v TUQIOCYpAoNepeBoLUNKa;

8) ponyck co6akn-npoBOAHMKA NPV HAIMUYMK AOKYMEHTa, NMOATBEPXKAAOLLEro
ee creynanbHoe o6y4yeHVe W BblJaBaemMoro no qopme M B MNOPALKE, KOTOpble
yCTaHOBMEHbI MpPUKa3oM MUHUCTEPCTBA Tpyaa U COUManbHON 3alimTbl Poccuiickoi
depepaumm o1  22.06.2015 Ne 386H «O6 yTBEPXAEHUM (HOPMbl [OKYMEHTA,
NOATBEPXKAAIOLLEr0 cneunanbHoe 00y4YeHne CO6aKM-NPOBOAHMKA, W MOpsSAKa ero
Bbldaum».

2.14.3. TpeboBaHMs B 4YaCTU o0b6ecneyveHWss AOCTYMHOCTM [ANS  WMHBaMAOB
0OBbEKTOB, B KOTOPbIX OCYLLECTB/AETCA MPeLOCTaB/IeHMe MYHULMNATLHOW YCNyru, u
CpeacTB, WCNOMb3yEMbIX NPV MNPEAOCTaBNEHUM MYHULMNANbHOW YCAYrn, KOTOpPbIE
yKasaHbl B nognyHktax 1 -4 nyHkTa 2.14.2. aAMUHWUCTPATMBHOIO perfameHTa,
MNPUMEHAIOTCS K 060bekTaM W CpeAcTBaM, BBEAEHHbIM B 3KCMAyaTauui  Wam
npoLleawnm MoAepHN3aLnIo, PEKOHCTPYKLUMIO nocne 1 uond 2016 roga.

2.15.  TokasaTenu AOCTYMHOCTM U KauyecTBa MyHULMNaNbHON YCNyru, B TOM Yucne
KONMYECTBO B3aVMO/ENCTBIIA 3aSBUTENS C JOMHKHOCTHBIMM NMLIAMI NPU
NPeaoCTaBNEHNN MYHULMNANBHOW YCNYT U X NPOAOKNTENBHOCTb, BO3MOXHOCTb
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noslydeHust MHpOpMaLMM 0 Xofe NPeLoCTaB/IeHNS MYyHULMNAILHOW YCyru, B TOM
ymncne C UCrosb3oBaHMEM MH(OPMALMOHHO-KOMMYHUKALNOHHBIX TEXHOOTUIA,
BO3MOXXHOCTb /IM60 HEBO3MOXKHOCTb MOJTyHEHMSt MyHULMNAbHOR YCyru B
MHOTO()YHKLMOHa/IbHOM LIeHTpe npeAocTaB/ieHNs rocy4apCTBeHHbIX U
MYHUUMNaNbHBIX YCyr (B TOM YKC/e B MOSIHOM 06beme), B NH060M TeppuTOpUasibHOM
nofpasfeneHnn opraHa UCNoHUTENIbHO PacrnopsanTeNIbHOro opraHa MecTHOro
camoyrnpaB/fieHNs, Mo BbIOOPY 3asBUTENSA (3KCTEPPUTOPUASIbHBIA NPUHLMM),
MOCpPeACTBOM 3arnpoca O MpPeLoCTaB/1eHUN HECKONMBbKUX FOCYLaPCTBEHHbIX U (1K)
MYHUUMNNbHBLIX YCYT B MHOTO(YHKLUMOHa/bHbLIX LIEHTpax npefocTaBneHns
rocyfapCTBeHHbIX Y MyHULMNaAbHBLIX YCNYr, NpeayCMOTPeHHOro cTatbeil 15.1
depnepanbHOro 3akoHa Ne210-d3 (KOMNIEKCHBIN 3arnpoc)

2.15.1. TokaszaTtenamy LOCTYNHOCTW MNPEeAOCTaB/EHNS MYHULMNALHOW YCyru
ABNAKOTCA:

pacnonoXXeHHOCTb MOMeLLEHMS, B KOTOPOM BeAeTca NpueM, Bbljaya JOKYMEHTOB
B 30He 4OCTYMNHOCTM OOLLIECTBEHHOr0 TPAHCMOPTa;

Ha/Mue HeobXOLMMOro KO/MYEeCTBa CMELMasCToB, a Takke MOMELLEeHWn, B
KOTOPbIX OCYLLECTB/ISETCA NPreM LOKYMEHTOB OT 3asBUTENEN;

Hannume wucyepnbiBaroWwein MHhopMaumm 0 cnocobax, MopsigKe W CPoKax
NpefoCcTaB/eHNss MYHUUMNANbHON YCNyrM Ha WHMOPMAUMOHHLIX CTeHaax, EfuHOM
nopTase, PecnybvkaHCKOM nopTtase, ouunaiIbHOM CanTe MyHULMNAIbHOTO PanoHa;

OKasaHMe TMOMOLM WHBa/IMZAM B MNPEofoNeHMn 6apbepoB,  MeLLarLLMX
MOMYYEHMIO UMW YCNYT HapaBHE C APYTMMW NULaMW.

2.15.2. TlokazaTenamy KayecTBa MNpPeAoCTaB/leHNs MYHULMNAIbHON YyCnyru
ABNAKOTCA:

1) cobnroaeHre CPOKOB Mpuema U pacCMOTPEHUSA LOKYMEHTOB;

2) CObNIoeHNE CPOKa MOJyYeHUs pe3ynbTata MyHULMNanbHOW YCnyru;

3) OTCYTCTBME O0O0CHOBAHHbLIX Xaniob Ha HapyLlleHnsa agMUHUCTPATUBHOIO
pernameHTa, CoBepLUeHHble paboTHMKaMu OpraHa;

4) KOMIMYeCTBO B3aVMOZEVNCTBUIA 3asBUTENA C LO/MKHOCTHBIMK Muamu (6e3 yyeTa
KOHCYNbTaLui):

B3aVMOfeicTBMe 3adBuTens ¢ paboTHMKamu OpraHa wim MOL  npu
NpefoCTaB/NeHNM  MYHUUMMANbHOMW  YCNYyrM  OCYLLECTBASETCA OAMH pa3  npu
npeLCcTaBieHnN 3asB/1eHNs CO BCEMU HEOOXO0AMMbIMW LOKYMEHTaMMu;

OAVMH pa3 B C/yyae HeoO6XOLMMOCTU MONYyYeHUs pesynbTara NpefoCTaB/IeHuUs
MyHULUMNansHOW ycnyrn B OpraHe nnv MOLL B dopme 3ak3emnispa 3/1eKTPOHHOIO
NOKYMeHTa Ha ByMaXKHOM HocuTene.

MpPOAOMKNTENILHOCTL OAHOr0 B3aMMOLENCTBUA 3adBUTENs C  LO/MKHOCTHLIMM
NALamMu Npy NpeLocTasIeHN MyHULMNAIBHOW YCYry He NpeBbIlaeT 15 MUHYT.

3asBuTENb BrpaBe OLEHUTb Ka4ecTBO NPefoCTaBeHNS MyHULUNbHOWK YCNYrn ¢
MOMOLLBIO YCTPOMCTB MOABWKHOW pPaAMoTeNe)OHHON CBA3W, C WCMO/b30BaHWEM
Pecny6/MKaHCKOro noprana, TepMUHa/IbHbIX YCTPOMCTB.
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2.15.3. VIH(opmaums o xofde npefocTaBneHUs MyHULUMNATbHON YCNYrn MOXET
ObITb  NONyyeHa 3adABMTENIEM B JIMYHOM KabuHeTe Ha EgvHOM  nopTane,
Pecny6MkKaHcKom noptane, B OpraHe, ML,

2.15.4. TlpefocTaBneHne MYHULUMNASLHOW YCNYyrM OCYLLECTBNAETCS B /IHO60M
M®LL no Bblbopy 3asBUTENs HE3aBUCMMO OT MeCTa ero >XWTenbCTBa WM MecTa
(haKTMYecKoro npoxkmeaHus (nNpebbiBaHnA) Ha TeppuTopum Pecnybnuku TatapctaH no
3KCTEPPUTOPUASIBHOMY MPUHLANY.

MyHuLMnanbHasa ycnyra B cocTaBe KOMIM/IEKCHOIO 3anpoca He npesocTaBiseTcs.

2.16. /IHble TpeboBaHMA, B TOM YMC/E YYUTbIBalOLLME OCOBEHHOCTM MpefoCTaB/IeHNS
MYHULMNaNbHOR YCNYTK MO 3KCTEPPUTOPUASIBHOMY MPUHLUMNY (B C/lyyae, ecnin
MYyHMLMNabHaa ycnyra npefocTaBnseTcs no aKCTeppuTopuabHOMY MPUHLMNY) 1
0CO6EeHHOCTUN NPeoCTaB/eHNS MYHULMNASIbHON YCYT B 3/IEKTPOHHON (hopme

2.16.1. Mpn npegocTaBneHNM MYHULMNA/bHON YCNYyrn B 3NEKTPOHHOW dopme
3aBUTe b Bripase:

1) nonyuatb  WH(OpMaUMIO O  MNOpAAKe W CPOKax  MpefoCcTaB/ieHUs
MYHUUMNANIbHON YCNyrn, pasmelleHHyto Ha EfmHoM noptane, Pecny6/1MKaHCKOM
ropTasne;

2) nofjaTtb 3asBfieHWe O MpPefOCTaB/IEHUN MYHULUMNATbLHOW YCNYTU U UHble
[OKYMEHTbI, He00X0AMMble AN NPefoCcTaBNeHnss MyHULMNAbHOR YCyri, B TOM YKCe
AOKYMEHTbI 1 UH(OPMaLMIo, 3/1EKTPOHHbIE 00pa3bl KOTOPbIX paHee OblNn 3aBepeHbl B
COOTBETCTBMW C MYHKTOM 7.2 yacTu 1 ctatbh 16 depepanbHOro 3akoHa Ne 210-93, ¢
1CMosib30BaHNeM Pecny6/1MKaHCKOro noprana;

3) nonyunTb CBEAEHUS O XOAe BbIMOSHEHWS 3asB/IEHUA O MpPefocTaBNeHUN
MYHULMNbHOWA YCNYTW, NOAAHHbIX B 3/IEKTPOHHOW (DOPME;

4) OCYyLLeCTBUTb OLIEHKY KayecTBa NpefoCTaBNeHns MyHULMNAbHON YCAYTu;

5) nonyuuTb pe3ynbTaT MpefocTaBNeHus MyHUUMNATbHOW YCiyru B opme
3/IEKTPOHHOI 0 AOKYMEHTA;

6) nogaTb Xanoby Ha pelLeHne 1 aeiicteue (6e3geicTeme) OpraHa, a TaKxe ero
AO/MKHOCTHBIX /AL, MYHULMNAIbHBIX CAyXawmux MocpeacTBoM Pecnyb/nKaHCKOro
nopTtana, noptana qeaepasibHOM rOCYAapCTBEHHON WH(OPMALMOHHON CUCTEMBI,
obecneymBaroLLeir npouecc aocynebHoro (BHecyaebHOro) o06ykasioBaHUSI PELLEHWNA Y
OEeACTBUIN (6e3[eMCTBUSA), COBEPLLUEHHbIX NPW MPefoCTaB/EHUN TFOCYAAPCTBEHHbIX W
MYHUUMNANbHBIX  YCAYyr — opraHamu, nNpeAocTaBfslOWMMK  FOCYAapCTBEHHbIE U
MyHUUMNAbHbIE  YCAYTW, WX OO/HKHOCTHBIMW  IMUAMW, TOCYAapPCTBEHHbIMU U
MYHULMNATbHBIMU CYXalyMm,

2.16.2. ®opmMuMpoOBaHME 3asB/IEHUA OCYLLECTBNAETCA MOCPeACTBOM 3ano/IHEHUA
3NIEKTPOHHON (POpMbI 3asBfieHNS Ha Pecny6imMkaHCKOM nopTasne 6e3 Heob6XoAUMOCTH
AONONHUTENBHON NoAaYn 3asB1IEHUS B KAKON-MBO NHOW (hopMme.

2.16.3. Mpn hopmmnpoBaHMM 3asB/1IEHNS 0OeCreUnBaeTCs:

1) BO3MOXHOCTb KOMWPOBAHUA M COXPaHEHWs 3asB/IEHUS U MHbIX [LOKYMEHTOB,
Heo6XoAMMbIX 414 NPefoCcTaBeHNs YCYTu;
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2) BO3MOXXHOCTb 3amnO/IHEHUS HECKONbKUMW 3asBUTENAMU OAHOW 3M1EKTPOHHOM
(hopmbl 3adBfieHNA Mpy 0bpaLleHnMn 3a yciyramu, npeanosiaralowymmy Hanpas/ieHne
COBMECTHOIO 3asB/IeHNA HECKO/IbKMU 3aABUTENAMN;

3) BO3MOXHOCTb MeyaT Ha OYMa>KHOM HOCWUTE/e KOMWUW 3N1eKTPOHHON (POpMbI
3asBMeHNs;

4) CcOxpaHeHVie paHee BBEAEHHbIX B 3/IEKTPOHHYIO (DOPMY 3asB/IEHMS 3HAYEHWI B
N060O MOMEHT MO XKeNaHUI0 No/b30BaTeNs, B TOM Ync/e Npy BO3HUKHOBEHWUM OLLIMOOK
BBOAA M BO3BpaTe /19 NOBTOPHOr0 BBOAA 3HAYEHMIN B 3/1EKTPOHHYIO (DOPMY 3asB/IeHNS;

5) 3anofiHeHWe noner 3MEKTPOHHOM (hOpPMbl 3asdBNEHNA [0 Hadvana BBOAA
CBefleHWNIA 3asiBUTENIEM C WCMO/Mb30BaHWEM CBeEHWA, pasMelleHHbIX B ECUA, un
CBEAEHWNIA, OMy6NMKOBaHHbLIX Ha Pecny6/IMKaHCKOM MopTane, B 4acTW, KacatoLlencs
CBefleHWI, OTCYTCTBYIOLLMX B €4NHON CUCTEME UAEHTU(MKALUN U ayTEHTUDUKAL MK,

6) BO3MOXHOCTb BEpPHYTbCA Ha /1H000 M3 3TanoB 3arno/IHEHWUS 3M1EKTPOHHOM
(hopMmbl 3as1BNeHNs 6e3 NOTepn paHee BBEAEHHON MH(opMaLWK;

7) BO3MOXHOCTb A0CTyMa 3afBUTENA K paHee MNOAaHHbIM WM 3asB/IeHUAM B
TEYEeHMe He MeHee OAHOro roja, a Takke YaCTUYHO CPOPMMPOBAHHBLIM 3aSB/IEHUAM - B
TeyeHne He MeHee 3 MecsLIeB.

2.16.4. 3anuck 3aasuteneit Ha npvem B M®L] (ganee - 3anncb) OCYLLECTBAETCA
nocpeacTsom PecnybMKaHCKOro noptana, TefiehoHa KOHTaKT-LeHTpa M®L,

3adABUTENO MPefoCTaBNsAeTCAd BO3MOXHOCTb 3amnmMcy Ha ntobble CBOOGOAHbIE And
npuema gaty v Bpems B npefeniax yCTaHOB/IEHHOro B MHOTMO(YHKLUMOHAIbHOM LIEHTpE
rpauka npuema.

3anucb Ha ornpefeneHHyro JaTy 3aKaH4MBAeTCA 3a CYTKM [0 HaCTyM/eHWUs 3TOoW
[atbl.

[Nns oCyLLLeCTBNEHNS NPeABapUTeNIbHONM 3anmcn NOCPeACTBOM Pecny6/MKaHCKOro
noprasna 3asBUTEN0 HeoOXOAMMO yKasaTb 3arnpallvMBaemble CUCTEMOW [aHHble, B TOM
yumcrne:

(haMuUInKo, NMA, 0TYECTBO (MNP HaIMUNN);

HOMep TefeoHa;

aflpec 3N1EKTPOHHOM NOYTbI (M0 XKeNaHuo);

Xenaemyro gaty 1 Bpems npuemMa.

B cnyyae HeCcOOTBETCTBUA CBEAEHWIA, KOTOpble COOOLUMN 3asBUTENb  MpU
npeABapuUTeNbHON 3amnmMcK, AOKYMeHTaM, MpeACTaB/IEHHbIM 3asBUTENEM MPU NINYHOM
npueme, npeasapuTesibHas 3anucb aHHYIMPYeTCH.

Mpy  OCYLLECTBNIEHUN NpPeLBapuUTe/IbHON 3anucy 3adBUTENIl0  0becrneynBaeTCs
BO3MOXHOCTb pacneyaTatb Ta/IOH-MOATBEPXKAEHNe. B cnydyae, ecnvM 3asBuUTeNb
COOOLUMT agpec 3MeKTPOHHOW MOYTbl, Ha YKasaHHbIA afpec TakXke HanpaBiseTcs
MHhopMaLMs 0 NOATBEPXKAEHNM MPeABapUTE/IbHOM 3anuncKy ¢ yKasaHWeM Aatbl, BPEMeHM
1N MecTa npuema.

Mpn  OCYLLECTBNIEHNN NpefBapuUTeNlbHOM 3amnucu 3asaBUTENlb B  0053aTe/lbHOM
nopsazaKe NHPOPMUPYETCA O TOM, YTO NpPeABapuTe/IbHas 3anncb aHHYIMPYETCH B CyYae
ero HesiBKM Mo UcTeyeHun 15 MUHYT C Ha3HAYeHHOro BpemMeHu npuema.

3asBuTeNb B Nt060E BPeMS BNpaBe 0TKa3aTbCA OT NpeaBapuUTebHON 3arucu.
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3anpelyaeTcs TpeGoBaTb OT 3asBMTENS COBEPLUEHUS WHbIX [AACTBUIA, Kpome
MPOXOXKAEHNS UAEHTUNKALMN 1 ayTEHTU(UKALIMA B COOTBETCTBUM C HOPMATUBHbIMY
NPaBoBbIMM aKTaMu Poccuiickoit ®eaepaumn, yKasaHUS LenM npueMa, a Takke
NpefoCcTaBNeHNst CBefeHNI, HeoOXOAMMbIX [ pacyeTa ANMTENbHOCTUM BPEMEHHOIO
MHTEpBana, KOTOPbI HEOBX0AMMO 3abPOHMPOBATL /1 MpUeMa.

3. CocrTaB, nocnefoBaTeNbHOCTb U CPOKM BbIMOMHEHUS] aAMUHUCTPATUBHbIX
npoueayp, TPeboBaHMS K NOPSAKY VX BbIMO/THEHWS, B TOM YMC/e 0COGEHHOCTU
BbINOMHEHNS aIMUHUCTPATUBHBIX NPOLEAYP B 3N1EKTPOHHOM (hopMe, a TaKxke

0CO6EHHOCTW BbIMOMTHEHUS aIMUHUCTPATMBHbIX NpoLeayp B
MHOIO(YHKLIMOHa/IbHbIX LIEHTPax

3.1. OnncaHune nocnefoBaTe/lbHOCTN AEACTBUIA MPY NPeLOCTaBIeHNN
MYHULMNaNbHON YCNyrn

3.1.1. MNMpepnocTaBneHe MyHUUMNaNbHOW YCyru BK/OYaeT B ceba crnedyroLine
afiMVHUCTPaTMBHbIE MPOLEaypbI:

1) KOHCYNbTUPOBaHMNE 3aABUTENS;

2) NPUHATAE W  PaCCMOTPEHME KOMI/IeKTa [JOKYMEHTOB, MPeACTaBIeHHbIX
3aABUTENEM;

3) HanpaBfieHNe MeXBeLOMCTBEHHbIX 3anpoCoOB B OpraHbl, Y4acTBYHLU/ME B
npegocTaBneHUn MyHULMNaNbHOW YCNyri;

4) NoAroToBKa pesy/nbTaTa MyHULMNALHOW YCNYTu;

5) Bblgaya (Hanpas/fieHWe) 3ad9BUTEN0 pe3y/ibTata MyHUUUNabHOW YCNYTu;

6) ncnpasneHne TEXHNYECKNX OLLNGOK.

3.2. OKazaHue KOHCY/bTaluin 3asBUTENHO

3.2.1. OcHOBaHMEM Hayana BbINOMHEHUS  aAMUHUCTPATUBHON  Npoueaypbl
ABNAeTCA obpalleHne 3adBUTENA MO BOMpPOCaM, CBA3aHHbIM C MNPefOCTaB/IEHNEM
MYHULMNaLHOW YCNyT.

[OMKHOCTHBIM ~ MUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOJIHEHNE
afAMUHUCTPATUBHOW MpPOLeAYypbl, ABNSETCH:

npu obpaweHnn 3assutens B MOL, - paboTHNUK ML,

npy obpaweHnn 3asButens B OpraH - cekpeTapb Mcnonkoma (ganee -
[AO/MKHOCTHOE NINLI0, OTBETCTBEHHOE 33 KOHCY/IbTMPOBaHME).

3.2.2. 3asBUTE/Nb BrpaBe 00pPaTUTLCA 3a KOHCY/NbTaUuel O Mopsiake M CPoKax
npefocTaBfeHns MyHuUMnanbHoit ycnyrn B M®L, nMYHO M No  TeneoHy U
3/IEKTPOHHOI nouTe.

PaboTHMK M®L] KOHCYnbTUPYeT 3adBuTeNs, B TOM 4uCie Mo COoCTaBy, (hopme
npeacTaBNsAeMo AOKYMeHTaUmM 1 Apyrum Bonpocam Ans NoayyeHuss MyHUUUNaIbHOR
YCNyru.

3adBuTE/Ib  MOXET MOMYYUTb WHPOPMaLMIO O MopsAfKe MpefocTaBneHns
MYHULMNANBbHOR yCnyrn Ha ouumansHom cante M®L, http://mfcl6.tatarstan.ru.
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ALMVHUCTPATUBHbLIE MpOLedypbl, YCTaHaB/MBAaEMble HAaCTOALMM  MYHKTOM,
BbINOMHAOTCA B AieHb 00paLleHns 3asBUTeNS.

PesynbtataMmn  BbINO/IHEHUSA  aAMUHUCTPATMBHLIX  NPOUEAyp  ABNAKOTCA:
KOHCyNbTauMsi Mo coctasy, (opMe NpPeACcTaBNAeMOi [AOKYMeHTauum un Apyrum
BOnpocamM, He06X0AMMbIM A4/19 NOYHEeHUS MYHULMNATbHOW YCNYT W,

3.2.3. 3asBuTeNb BMNpaBe 06paTUTbcs B OpraH Mo TeneqoHy W 3NEKTPOHHOM
noyte, a TaKXe MOoMyyYnTb KOHCY/bTauuio Ha PecnybnvkaHCKOM nopTane, caiiTe
OpraHa 0 nopsiake 1 cpokax NpeaocTaB/eHNs MyHULUNANbHOR YCIyr, B TOM YMC/e No
coctaBy, popme NpeacTaBIseMOin AOKYMeHTauuu v Apyrvum Bomnpocam /st NonyyeHus
MYHULMNLHOR YCNyTn.

[OMKHOCTHOE /ML, OTBETCTBEHHOE 3a KOHCY/bTMPOBaHWE WHMOPMUPYeT
3adBUTEN B COOTBETCTBUM C TpeboBaHMAMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaB/IMBAEMble HACTOALLMM  MYHKTOM,
BbINOJIHAKOTCA B TeUEHME TpexX paboumx AHe co AHA NOCTYNeHnst 06paLLeHus.

PesynbTatamy  BbINOAHEHUS  aAMUHUCTPATMBHLIX  MNPOLEAYp  ABNAKOTCA:
KOHCY/bTauMm no coctasy, (opme MpeAcTaBiseMor AOKYMeHTaumMm u - gpyrum
BOnpocam, He06X0AMMbIM A/19 MOTYHEHUA MyHULMNATbHOW YCNYTW.

3.3. [pnHATME M pacCCMOTPEHNE KOMMNJIEKTA AOKYMEHTOB,
npeacTtaB/IEHHbLIX 3aABUTENEM

3.3.1. Tlprem [OKYMEHTOB Ans NpefoCTaBleHNs MyHULMNAIbHON YCnyrn yepes
M®L, unn yganeHHoe paboyee Mecto ML,

3.3.1.1. 3adBuTenb (NpeactaBuTeNb 3adBuUTeNs) obpallaetcs B M®PL, ¢ 3anpocom
O MpefoCTaBNeHUM MYHULUMNATIbHOW  yCNyrn W MpefcTaBnseT  AOKYMEHTbl B
COOTBETCTBUW C NYHKTOM 2.5 aIMUHUCTPATUBHOIO pPersiameHTa.

3.3.1.2. PaboTHUK M®LL, BefyLmnin npuem 3asBeHuin:

onpegenseT npeaMeT obpaLLeHns;

YO0CTOBEPSAET JIMYHOCTL 3aABUTENS;

MPOBOAMT MPOBEPKY MOSTHOMOUNIA NMLa, NOAAIOLEr0 AOKYMEHTbI;

MPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aAMUHUCTPATMBHOIO PEriaMeHTa,;

3arnosiHAeT 3N1eKTPOHHYO hopmy 3assneHns 8 AVIC MOLL;

npu  NpPeaocTaBNeHMM  OOKYMEHTOB,  YKasaHHbIX B MNyHKTe 25
aMVHUCTPATMBHOIO  pernameHTa Ha  OyMa)KHOM  HOCWUTeNe,  OCYLLECTBASAET
CKaHMpOoBaHWe NnpeaCcTaB/EHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asasneHne n3 AVIC MdL;

nepefaeT 3adaBUTEN0 Ha NPOBEPKY M NOAMUCAHUE,

nocsne NognucaHua CKaHMpyeT nognucaHHoe 3aasneHne 8 AVIC M®L;

3arpy>xaet B AVIC M®L| fOKYMeHTbI, NPeACTaB/IEHHbIE B 3/IEKTPOHHOW (hopme
VNN 3/IEKTPOHHbIe 06pasbl OTCKaHWPOBaHHbLIX AOKYMEHTOB, (JOPMUPYET 3/IEKTPOHHOE
fieno;

BO3BpaLLaeT NoAMNMcaHHOE 3asB/IeHVE U OPUTUHAbI BYMaXXHBIX LOKYMEHTOB;
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BbIJAeT 3aABUTE/0 PacnuUCKy B NpuUemMe AOKYMEHTOB.

AOMUHUCTPATUBHbIE MPOLEAYpbl, YyCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAOTCA B leHb 06paLLeHNs 3asaBUTENS.

Pe3yfbTataMun BbINOIHEHNA aAMUHUCTPATUBHbLIX MPOLIEAYP ABAAOTCA: FOTOBOE K
OTrMpaBKe 3aB/IEHNE N NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L, HanpasnseT nakeT [JOKYMEHTOB, MPUHATbIX OT
3adBuTeNns B OpraH B 3/1EKTPOHHONM hopMme (B COCTaBe MaKeTOB 3/IEKTPOHHbLIX Aen) B
TeYeHne OJHOro paboyero [AHA CO AHA oOpaleHus 3asaBUTens B CTPYKTYpHOe
nogpasgeneHve MoLl,

Pe3ynbTaTtaMu BbINONHEHWUA aflMUHUCTPATUBHbIX NPOLEeAYp ABNAKOTCA: 3adB/ieHNe
M NakeT AOKYMEHTOB (3/1eKTPOHHOE [efo), HanpaefieHHble B OpraH, NOCpeaCcTBOM
CUCTEMbI 3/IEKTPOHHOIO B3aMMOLENCTBIS.

3.3.2. Tpuem [OKYMEHTOB [ANA MNpefocTaBNeHUs MyHULUNaIbHOW YyCnyrn B
3NIEKTPOHHOIN thopme yepe3 PecrnybnnmkaHCKuA nopTai.

3.3.2.1. 3adBuTeNb 4NA NOAAYN 3a8BNEHUSA B 3/IEKTPOHHON (JOpMe BbIMOHAET
cnenyoLLme OenCTBUS:

BbIMOJIHAET aBTOPM3aLMIO;

OTKPbIBAET (POPMY 3/IEKTPOHHOTIO 3a5B/IEHUS;

3anonHaeT  (OPMY  3/MIEKTPOHHOrO  3adBfieHWNs,  BK/OYalOLLYH0  CBeAeHWS,
HeobXxoAnMble 1 06s3aTesIbHble A48 NPefOCTaBEHNA MYHULMNALHOR YCNyTu;

NPUKpPennseT AOKYMEHTbl B 3/1eKTPOHHON (POpMEe WM 3N1eKTPOHHble 06pasbl
AOKYMEHTOB K (DOPME 3/1eKTPOHHOIO 3asB/1eHns (Mpn HeobX0AMMOCTW);

MOATBEPXKAAET (haKT O3HAKOMJIEHWA W cOornacus C YC/0BUMAMM U MOPSLKOM
NpefocTaBneHns MYHULMNaIbHOW YCNYrn B 3MEKTPOHHOW (opme (ycTaHaB/iMBaeT
COOTBETCTBYIOLLYH OTMETKY O COrfiacun B (hopme 3/1IEKTPOHHOIO 3aAB/IeHNA);

MOATBEPXKAAET  AOCTOBEPHOCTb  COOOLLUEHHbIX  CBefeHWn  (ycTaHaB/nvBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3/1eKTPOHHOI 0O 3adB/IEHUS);

oTnpasnseT 3anonHeHHoe 3/IEKTPOHHOE 3asBfieHne (HaXumaet
COOTBETCTBYHOLLYO KHOMKY B JOPME 3/IEKTPOHHOI O 3aB/1EHMS);

3/IEKTPOHHOE 3asB/iIeHNEe MOAMMUCLIBAETCA B COOTBETCTBMM C TpeboBaHUAMU
NyHKTa 2.5.3 84MUHUCTPATUBHOIO PErNameHTa;

noslyyaeT yBefoM/IeHNe 06 OTMNPaBKe 3MIEKTPOHHOI O 3aB/eHWS.

dopmaTHO-N0rnyeckas npoBepka chopMmpoBaHHOIO 3aB/IeHNs
OCYLLECTBNISIETCA MOC/e 3aro/IHEHUA 3asABUTENIeM KaXKAOro w3 Moser 3/1eKTPOHHON
(hopMbl 3asB1eHNA. T1pK BbISIBNIEHUM HEKOPPEKTHO 3arO/IHEHHOIO MO/S 3N1eKTPOHHOM
(hopMbl 3adBNIEHNA 3asBUTENIb YBEAOM/AETCS O XapaKTepe BbISAB/IEHHON OLUMOKN U
nopsigke  ee  yCTpaHeHMsi  MOCPEACTBOM  MH()OPMAUMOHHOIO  COOOLLEHUA
HenocpeACTBEHHO B 3/1EKTPOHHOI (hopMme 3asB/IEHNS.

AOMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaB/IMBaEMble HACTOALMM MYHKTOM,
BbINONHAOTCA B jeHb 06paLLeHns 3adaBUTeNs.

Pe3synbTtataMu  BbIMOMIHEHUS  aAMUHUCTPATMBHbLIX  MpOLesyp  SABNAOTCA:
3NEKTPOHHOE [eno, HanpasfieHHoe B OpraH MNOCPeACTBOM CUCTEMbI 3/1EeKTPOHHOIO
B3aMIMOAENCTBMS.

3.3.3. PaccmoTpeHme KoMnneKTa JOKYMeHTOB OpraHoMm.
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3.3.3.1. OcHOBaHMEM Hayana BbINOMHEHNA aAMUHUCTPATUBHOW NpoLeaypsbl
ABNSETCA MNOCTYMN/EHNe 3aAB/IEHNS W  WHbIX AOKYMEHTOB, Heob6XoAMMbIX —Ans
NpeLoCTaBNeHNss MyHULMNAbHON YCNyTW.

[OMKHOCTHBIM ~ IMUOM  (PabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJ/IHEHME
afMVHUCTPATMBHON  Npoueaypbl  ABNSETCA  CeKpeTapb  Mcnonkoma  (ganee
AO/MKHOCTHOE NINLI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [10/MKHOCTHOE NNLO, OTBETCTBEHHOe 3a MPUEM AOKYMEHTOB, B C/y4ae
obpalleHns 3asBUTeENA C 3asaB/eHMeM B OpraH:

onpegenseT npegMeT 0bpalleHus;

yCTaHaB/1MBaeT IMYHOCTL 3aaBUTENS;

NPOBOAUT MPOBEPKY NOTHOMOUNIA LA, NOAAIOLLErO AOKYMEHTHI;

NPOBOAMT MPOBEPKY COOTBETCTBUA [IOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B
NyHKTe 25  aAMUWHUCTPATMBHOIO  pernameHTa,  MPOBEPKY  COOTBETCTBUA
NPeacTaB/eHHbIX  AOKYMEHTOB  YCTAHOB/IEHHbIM  TpeboBaHuAM  (Hagnex<allee
0(hopM/IEHME KOMWUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYMUCTOK, MPUMKCOK,
3a4ePKHYTbIX CI0B U MHbIX HE OrOBOPEHHBIX UCMPaB/EHNI);

3aMofIHAeT  3NEKTPOHHYK  (JOpMy  3asBfieHMA B aBTOMATU3MPOBaHHOM
NH(OPMALMOHHOW CUCTeMe, NpefHa3HaYeHHON AN OKasaHWA roCyAapCTBEHHbIX U
MYHULUMUNANbHbLIX YCNYT;

npu  NPeaocTaBNeHUM  LOKYMEHTOB,  YKasaHHbIX B NyHKTe 25
aMMHUCTPATMBHOIO  perfiaMeHTa Ha  OyMaXXHOM  HOCuTene,  OCYLLECTBNAET
CKaHMpOBaHWe npeAcTaB/IeHHbIX JOKYMEHTOB;

pacneyaTbIBaeT 3asB/IeHME,;

nepefaeT 3adaBUTeN0 Ha NPOBEPKY M MOAMUCAHUE,

rnocne NoAnucaHua CKaHUpyeT NOAMNMCaHHOE 3asB/1IeHNE;

3arpy>kaet B aBTOMaTU3MPOBAHHYHO NH(OPMaLNOHHYIO cucTemy,
npefHasHayeHHY0 [0/ OKasaHWs T[OCYAApCTBEHHbLIX M MYHUUMNAIbHBLIX  YCayr
NOKYMEHTbI, MPeACTaB/EHHbIE B 3/1EKTPOHHON (hOPME WM 3M1EeKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [efo;

BO3BpaLlaeT MOAMMUCaHHOE 3asB/IEHNE W OpPUTMHA/IbI BYMaXKHbIX [AOKYMEHTOB
3aaBUTENIO;

BblaeT 3a9BUTE/NI0 PacrnnCKy B Npneme AOKYMEHTOB.

B cnyyae Hanmums OCHOBaHWA Ans OTKasa B MpUeMe AOKYMEHTOB [0/HKHOCTHOE
NNUO, OTBETCTBEHHOE 3a MpWeM [OKYMEHTOB, YBEAOM/AET 3adABUTENA O HaInyum
NPenaTCTBUI ANs nNprvema 3asiBNeHNs U BO3BPALLAeT emy [JOKYMEHTbI C 0OBbACHEHMEM
CoAepXXaHus BbISIBMIEHHbIX OCHOBaHWIA AN 0TKa3a B MpUeMe AOKYMEHTOB.

3.3.3.3. [Jo/mMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MpueM [AOKYMEHTOB, Moc/e
MOCTYMN/IEHNA LJOKYMEHTOB Ha PaCCMOTPEHME:

npuceavBaeT 3asB/IEHNO HOMEP B COOTBETCTBUM C HOMEHKNATYPOW Aen U cTaTyc
«['poBepka OKYMEHTOBY;

M3yyaeT MOCTYMMBLUME 3NEKTPOHHbLIE [Jena, B TOM UWUCME TMPUNIOXKEHHbIE
3a9BUTENIEM [OKYMEHTbI B 3/IEKTPOHHOM JOPME M 3N1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

MpoBepsieT KOMM/IEKTHOCTb, YATAEMOCTb 3/1IEKTPOHHbIX 06pa30B AOKYMEHTOB;
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NpoBepsieT CO6/I0AeHMe YCNOBUI [eACTBUTENBHOCTU 3NEKTPOHHOW MOAMUCH,
nocpeficTBOM obpawieHnss K EguHoMmy noptany (B Clydae, €c/im  3asBUTeNeM

npeacTaBNeHbI 3NEKTPOHHbIE [OKYMEHTbI, NoANUCaHHbIE YCUNEHHO
KBa/IMPMLIMPOBaHHOI 3/1EKTPOHHO MOAMNMCHIO).
Mpw HaiM4MM  OCHOBaHWIA, NPeLyCMOTPEHHbIX  MyHKTOM  2.7.1

afMVHUCTPATMBHOIO perfiaMeHTa, MOAroTaB/IMBaeT MPOEKT pelleHWs 06 OTKase B
npuemMe AOKYMEHTOB, HEOOXOANMBIX A1 NPEAO0CTaBIEHNS MYHULMMANLHOR YCiyTu.

B cnyyae, ecnm B pesynbTaTe MPOBEPKN YCWUNIEHHOW KBaMULMPOBAHHOM
3NIEKTPOHHON MOAMWUCKU BbISIB/IEHO HECOONIOAEHNE YCNOBUIA €ee [eNCTBUTE/IbHOCTH,
MPOEKT pelleHnss 06 OTKase [O/DKEeH cofepXaTb MyHKTbl cTatby 11 defepasibHOro
3aKoHa Ne 63-P3, KoTopble NOCTYXXUN OCHOBAHUEM /1A ero NPUHATUS.

[MpoeKT peweHns 06 OTkase B MNpUeMe [OKYMEHTOB, He0oOXOAUMbIX AJis
NpefoCcTaB/ieHNs MyHUUMMNATIbHOM YCNYr, C yKasaHWeM MNPUYMH OTKasa (B Clydae,
eCN  OCHOBaHMA [/ OTKasa B MpuemMe [OKYMEHTOB, Heob6XOoAuMbIX O/
NpefoCTaBeHns MYHULMNAIbHOW YCNYrn, CBS3aHbl C HapYyLIEHWEM YCTaHOBJIEHHbIX
TpeboBaHWIA K TakKUM [OKYMeHTaM, OCHOBaHWUS A5 OTKasa B MNpuemMe [OKYMEHTOB
AO/MKHbI  COepXXaTb WHMOPMaUM0 O HaMMeHOBaHUW [OKYMEHTOB (MH(opmaumu,
CBefleHWIA), KOTOpble He MpefCTaB/ieHbl, COAepPXKaT HeLOCTOBepHble U (Mnn)
NPOTMBOPEYMBbIE CBeEHNS, 0(hOPM/IEHbI C HAPYLLEHWEM YCTaHOB/IEHHbIX TpeboBaHuit),
HanpasnseTca Ha corfacoBaHvWe B YCTaHOB/EHHOM MOpAAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI 0 JOKYMeHTO060poTA.

CornacoeaHve TMpoeKkTa pelleHnMss 06 OTKase B MpuemMe [LOKYMEHTOB,
HEeOOXOAUMBIX A/ MPefoCTaBNeHNs MYHULMNAIbHON YCNyru, OCYLLECTBNAETCS B
nopsake, nNpefycMOTpPeHHOM MyHKTOM 3.4.3 af4MUHUCTPATUBHOIO periameHTa.

B cnyyae OTCYTCTBMS OCHOBaHMA [ OTKasa B MNpueMe [OKYMEHTOB,
NPeayCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWUHUCTPATUBHOrO pernameHTa, AO/HKHOCTHOe
ML, OTBETCTBEHHOE 3a NPVEM [JOKYMEHTOB, B TeYeHVe OLHOro paboyero AHA CO AHSA
MOCTYN/IEHNA 3asB/IEHNA, HANPaBNAET 3ad9BUTENIO, YKa3aHHbIM B 3aAB/IEHUX CNOCO6OM,
yBeLOM/IEHME O MOCTYMN/IEHUN 3asB/IeHUs], COofepXKalllee BXOAALLMA PerncTpauuoHHbIiA
HOMep 3asBfieHUs, AaTy MOoJlyYeHUs 3asB/eHUs, MnepevyeHb HaMMeHOBaHWA (aiinos,
MPeACTaB/IEHHbIX K HEMY OOKYMEHTOB, AaTy NOMyYeHWst pesy/ibTata MyHULMNaIbHOM
YCNyru.

3.3.3.4. VcnonHeHue npouenyp, YkKasaHHbiXx B nyHkTax 3.3.3.1, 3.3.3.3
aMUHUCTPATMBHOIO  pernameHTa, Mnpu  HaIMYMKU  TEXHUYECKOW  BO3MOXHOCTU
OCYLLIECTB/IETCA B aBTOMATMYECKOM PeXXMMe C MCMOo/b30BaHMEM aBTOMaTU3MPOBAHHOW
NH(OPMALMOHHOM CUCTEMbI, MpeAHa3HAYeHHOW A/19 OKa3aHWUsA TOCYLApCTBEHHbLIX U
MYHULMNANBbHBIX YCAYT.

3.3.3.5. AIMWHUCTpaTUBHbLIE nNpoLefypbl, YyCTaHaBnMBaemble MyHKTOM 3.3.3
afiMVHUCTPATMBHOIO pernaMeHTa, BbIMOMHAKTCSA B TeyeHWe OJHOro paboyero AHA €O
[HA NOCTYN/IEHNA 3adB/IEHNSA HA PaCCMOTPEHNE.

Pe3ynbTaTtamu BbINOHEHUS aAMUHUCTPATUBHBIX NPOLeayp ABNAKOTCA: NPUHATLINA
Ha PacCMOTPEHMe KOMMJIEKT JOKYMEHTOB WM NPOEKT pelleHus 06 OTKase B npueme
[AOKYMEHTOB, HEOOXOAUMBIX A/19 NPeA0CTaBIeHNS MyHULUNABHOR YCyTu.
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3.4. ToaroToBKa pe3ynbTarta MyHUUUNaIbHOR YCNyru

34.1. OcHOBaHVEM Havana BbIMOHEHWSA aAMUHUCTPATUBHOW MpoLeaypbl
ABNAETCA MOSyYeHWe [OOMKHOCTHbIM /MUoM  (paboTHMKOM), YMOIHOMOYEHHbIM Ha
BbINO/IHEHME afMWUHUCTPATMBHOW NpoLeaypbl, OT AO/MKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOIO 32 NPUEM LOKYMEHTOB, MPUHATBLIX OT 3aABUTENA LOKYMEHTOB.

[LO/HKHOCTHLIM  /INLIOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE aLMUHUCTPATMBHOM
npouenypbl, ABNAeTCA CcekpeTapb lcnonkoma (ganee - [AO/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/ibTara NpeAocTaBeHNs MyHULNNaNbHOR YCnyTn).

3.4.2.  [O/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a MOArOTOBKY pe3ysnbrata
npefocTaBneHns MyHULMNAIbHOW YCNYTU:

paccmaTtpuBaeT CHOPMUPOBAHHBIA KOMMIEKT [OKYMEHTOB, He06XOAMMbIX A/1s
NpeLoCTaB/IeHNS MYHULUMMNAIbHOR YCNyTK;

NpU BbISIBIEHUN OCHOBaHWIA ANA OTKasa B MNPeAOCTaBNEHNN MYHULMNAIbHOM
YCNyru, yKasaHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO pernamMeHTa, NoAroTasinBaeT
MPOEKT peLleHns 06 0TKase B NpefoCTaBNeHUM MyHULUNAIBHON YCNYT K,

B C/lydae OTCYTCTBMS OCHOBaHWI 419 0TKasa B NPeAocTaBeHUN MyHULMNAIbHOM
YCNyru, npeaycMOTPeHHbIX MYyHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernameHTa, Mo
UTOram  pacCMOTPEHMS  AOKYMEHTOB,  HEobXoAuMMbIX  ANA  NpefocTaBfieHNs
MYHUUMNANIbHOA  yCNyru, MOAroTaB/MBaeT MNPOEKT pPeleHnss O  CorsacoBaHuu
YCTaHOBKN  WUH(OPMAUMOHHBLIX 3HAaKOB  WHAMBUAYa/bHOIO  MPOEKTUPOBaHUSA  Ha
LOPOXHbIX 3HaKax (fanee - peLleHne 0 CoriacoBaHun);

HanpasnseT  MOArOTOB/IEHHbIV MPOEKT  pe3ynbTata  MpefoCTaB/IEHUS
MYHULMN&IBHOW YCYIN Ha COrnacoBaHne B YCTaHOB/IEHHOM MOPsAAKe MOCPeSCTBOM
CUCTEMbI 3/IEKTPOHHOI0 AOKYMeHTO060pOoTa.

ALMVHUCTpPATUBHbIE MPOLEAYpPbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINOMHAOTCA B TEUEHMe ABYX paboumnx AHe.

Pe3ynbTataMu BbINOMHEHUA aAMUHUCTPATUBHbLIX MNPOUeLyp ABNAKTCA: MPOEKT
peleHns 06 0TKase B MpPefoCTaBfEHUN MYHUUMMATbHOW YCNYTrn, MPOEKT pPeLleHns o
COrflacoBaHuW.

3.4.3. CornacosaHve W nognucaHue TMpoOeKTa pe3ynbTata npesocTaBneHns
MYHULMNaNbHON Yycnyrn (ganee - MPOeKTbl AOKYMEHTOB) OCYLLECTBMSETCA [1aBOV
CeNbCKOro noceneHus (ganee - Pykosogutens OpraHa).

[MoAroToBNEHHbIE MPOEKTbl JOKYMEHTOB, UMENOLIMe 3aMeyaHWns, BO3BpaLLaloTca
Ha [JopaboTKy /fuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MYHMUUMNIbHON
ycnyru. Tlocne ycTpaHeHUs 3ameyaHuii NPOeKTbl JOKYMEHTOB MOBTOPHO MepeaaroTcs
ANA cornacoBaHna U NoAnMcaHus.

Pykosogutens OpraHa npyv pacCMOTPEHUW MPOEKTOB AOKYMEHTOB MpPOBepsAeT
cobnogeHvie aAMUHUCTPATMBHOIO pernameHTa AO/DKHOCTHbIMKW nvuamy OpraHa B
4aCTW CPOKOB BbIMNOMHEHUA afMUHUCTPATUBHbLIX NMpoueayp, UX nocnefoBaTe/lbHOCTU U
MOSIHOTbI, HaINYMA COrlacoBaHWn YNONHOMOYEHHbIX [AO/MKHOCTHLIX My, OpraHa B
CUCTEME 3/IeKTPOHHOr0 JOKYMEHT0060pOTa.

B cnyyae BbiSiIBIEHUS  HapylleHWn B 4aCTW  CPOKOB  BbIMOJ/IHEHMS
aAMUHUCTPATMBHBLIX Npoueayp, WX MNOCnefoBaTeNbHOCT U MOMHOTLI PyKoBOAUTE b
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OpraHa MHUUMPYeT NPUB/IEYeHNe K OTBETCTBEHHOCTU NnLL, ONYCTUBLUNX HApPYLLEHWS,
B COOTBETCTBMM C NYHKTOM 4.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

AAMUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaB/MBaeMble HACTOALWMM  MYyHKTOM,
BbINO/IHAKOTCA B TEUYEHUE OAHOro paboyero AHs.

Pe3ynbTataMmu BbINONHEHNUA aAMUHUCTPATUBHBLIX NPOUesyp ABNATCA: peLleHue
06 OTKa3e B npuvemMe LOKYMEHTOB HEOOXOAMMBIX 414 NPeAoCcTaBeHNsa MyHULMNaIbHOM
YCNyru, pelwleHve 06 0TKase B MpPefOCTaBIeHUM MYHULMNANbHOW YCNYTW, PeLleHne o
cornacoBaHuu.

3.4.4. VicnonHeHne npouefyp, YKasaHHbIX B NyHKTax 3.4.2, 34.3.
aMUHUCTPATMBHOIO  pernameHTa, nMNpu  HaIMYMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLIECTB/IETCA B aBTOMATMUYECKOM PEXMME C UCNO/b30BaHWEM aBTOMATU3MPOBAHHOM
WH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW [NA OKa3aHUs TroCYAapCTBEHHbIX U
MYHULMNANbHBIX YCYT.

MakcUMa/ibHbIA CPOK BbINOMHEHNSA afMUHUCTPATUBHbLIX NpoLeayp, YKaszaHHbIX B
NyHKTe 3.4. afMUHNCTPATMBHOIO pPerfiaMeHTa, CoCTaBseT TpK pabounx aHS.

3.5. Bblgaya (HanpaBneHUe) 3asBUTENIO0 Pe3ybTaTa MyHULMNANbHOWR YCnyru

3.5.1. OcHoBaHVEM Hayana BbIMOMHEHNUA aAMWUHUCTPATMBHON NpoLenypbl
SIBNAETCA MONy4YeHWe [AO/MKHOCTHbIM  JIMLOM, OTBETCTBEHHbIM 33 BbIMNO/IHEHME
afIMUHMCTPATUBHOW Npoueaypbl, [AOKYMeHTa, MNOATBEPXKAAOLLEro npefoCTaB/ieHme
MYHULMNANbHOR YCNyTW.

[O/MKHOCTHBIM IMLOM, OTBETCTBEHHbLIM 3a BbIMOJIHEHWE aAMUHUCTPATUBHOM
npoueaypbl, ABNAeTCA CcekpeTapb lcnonkoma (ganee -  OO/DKHOCTHOE /ML,
OTBETCTBEHHOE 3a Bblgady (HanpasneHne) JOKYMEHTOB).

3.5.2. [lo/DKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgayy (Hanpas/ieHue)
[NOKYMEHTOB:

obecrneumBaeT  perncTpauuio U BHECEHWE  CBefeHWd 0  pesynbrare
npefocTaBneHns MYHULMNANbHOW YCcnyrn B MOACUCTEMY BeAeHWUs AOKYMeHTauum
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbI, NpPeAHa3Ha4YeHHOW AN OKas3aHWS
rOCyZlapCTBEHHbLIX Y MyHULMNANbHLIX YCIYT;

n3BeLLaeT 3aaBuTens (ero NpeAcTaBUTeNs) CNOCOO0M, YKa3aHHbIM B 3aiB/IEHUU, O
pesynbTare NpefocTaBNeHNs MYyHULMNaIbHON YCYyrn U O BO3MOXHOCTW MOJyYeHMs
pe3yfibTaTta NpefocTaBieHns MyHULMNanbHoW ycnyru B OpraHe nnn 8 ML,

WcnonHeHve — npouedyp  MpYM HaMuMM  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLIECTB/IAETCA B aBTOMATUYECKOM PEXMME C UCMO/b30BaHWEM aBTOMATU3MPOBAHHOM
MH(OPMAaLMOHHOM CUCTEMbI, MpefHa3HaYeHHOW [ANA OKa3aHUS roCyAapCTBEHHbIX U
MYHULNNALHBLIX YCNYT.

ALMVHUCTPATUBHbLIE MpoLUefypbl, YCTaHaBIMBaEMble HAaCTOALMM MYHKTOM,
BbIMO/IHAKOTCA B TeYeHMe OALHOro paboyero [AHA CO AHA MoAnuMcaHus LOKYMEHTa,
fBNAoLLerocs pesynbTaTom NpefoCTaBeHUSA MYHULMNaNbHOM YCNyru,
YMO/IHOMOYEHHbIM LO/DKHOCTHLIM NnuomM OpraHa (OpraHom).

Pe3synbTatamy  BbLINO/HEHUSA  aAMUHUCTPATMBHLIX  MNPOLEAyp  ABNAKOTCA:
pa3MelLleHne CBeAeHWin 0 pe3y/ibTaTe MpPefoCTaBfeHNs MYyHULMNAbHOW YCiyrn B
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NHPOPMALMOHHBLIX CUCTEMax, W3BeWeHWe 3asBuTens (ero npeacrtaButens) O
pesynbTaTe NpefoCTaBeHNA MyHULMNATIbHOM YCYrn 1 crnocobax ero nosyyeHus.

3.5.3. Mopagok  Bbigaun  (HanpaBneHWs)  pesynbTata  NpefoCTaB/ieHUs
MYHULMNANbHOR YCNyTW:

3.5.3.1. Mpun obpalleHNn 3aaBUTENS 3a Pe3YNbTaTOM MYHMUMUNAbHOW YCNyrn B
M®L|, paboTHMK M®L| BblgaeT 3adBUTENO Pe3ynbTaT MYHUUMMNaNbHOW YCnyru B
(hopme  3K3eMnnApa 3MIEKTPOHHOrO AOKYMeHTa Ha OymaxHom Hocutene. 1o
TpeboBaHVIO 3adBUTENIA BMECTE C 3K3eMM/IAPOM 3/IEKTPOHHOIO AOKYMEHTa Ha
OyMaXXHOM HOCWUTefle eMy MNpPefoCTaB/IAETCA 3K3EMMIAP 3/EKTPOHHOrO [OKYMEHTa
MyTEM €ro 3arnmcy Ha CbeMHbIA HOCUTE/b MHOPMaLMK UK HanpaB/eHNUs 3K3emnaspa
3/IEKTPOHHOI0 JOKYMEHTa MO 3/1eKTPOHHOW MoYTe B afpec 3adsuTens. Npu 3anmucu Ha
CbEMHbIA HOCUTENlb MH(OPMaUMM WU Hanpas/feHNW 3K3eMnspa  3/1eKTPOHHOIo
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3eMMAP 3/1eKTPOHHOI0 LOKYMeHTa Ha
OYyMaXKHOM HOCUTefle, MO 3/1EKTPOHHON MoYTe WAEHTUYHOCTb TaKoro 3k3emnspa
3/IEKTPOHHOIO  [OKYMEHTa 3K3eMMsApY 3/IEKTPOHHOrO [OKYMeHTa Ha OyMaKHOM
HOCKTesNe 3aBepsieTC YMOTHOMOYEHHbIM COTPYAHMKOM C MUCMO/b30BaHWEM YCU/IEHHOW
KBa/IM(OMLMPOBAHHOIN 3/1eKTPOHHOW MOAMUCH.

AAMUHUCTPATMBHbLIE MNPOLefypbl, YCTaHaB/MBaeMble HACTOAWMM  MYHKTOM,
BbIMO/IHAKOTCA B MOPAAKE O04YepefHOCTW, B [eHb NpUObLITUSA 3asaBUTENd B CPOKM,
YCTaHOB/IEHHbIE persiameHToM paboTbl M®L,

PesynbTataMun BbINO/HEHUS aAMUHUCTPATUBHBIX NMPOLEAYP ABNAOTCA: (PUKCALNS
(bakTa Bblgaun pesynbTaTa NPeAoCcTaBeHUss MyHUUMnansHoW ycnyrn 8 AUC MdL],
pe3ynbTaT npefocTaBneHNs MyHUUMNATLHOW YCNYTW, BblAaHHbIN 3aSBUTENHO.

3.5.3.2. TNpwn obpalleHMn 3asaBUTENS 3a Pe3yNbTaTOM MYHMUUNANbHOW YCNyru
uepe3 Pecny6/MKaHCKUA nopTal 3asBUTEI0 B JIMYHbIA KaOWMHET aBTOMaTUYeCcKU
HanpaBNsieTCAd  3MEKTPOHHbLIA  06pa3  [OKYMeHTa, SBMAIOLWLErocs  pe3y/nbTaToM
npefoCcTaBNeHMS MYHULMNaNbHOW yCnyru, NOAMMCAHHbIN YCUNEHHOM
KBa/IM(PMLMPOBAHHOW 3/1eKTPOHHO NOAMNUCHIO0 YNONHOMOYEHHOI0 AO/MKHOCTHOIO /Mua
OpraHa (OpraHom).

ALMVHUCTPATUBHbIE MpOLeaypbl, YCTaHaB/MBaEMble HACTOALMM  MYHKTOM,
BbINOMHAKTCA B AeHb MoanucaHua AOKYMeHTa, MOATBEepXKAAlOLLEro npeaocTaB/ieHne
(oTka3 B NpefoCTaBIeHUN) MyHULUNAIBHOW YCYrK, YNONHOMOYEHHbIM LO/HKHOCTHBLIM
nnuom OpraHa (OpraHom).

PesynbTaTamy  BbINONMHEHUA  aAMUHUCTPATUBHLIX  MpoLeayp  ABNAKOTCA:
HanpaeneHve (NMpefoCTaB/IeHMe) C WCNONb30BaHWEM Pecny6/MKaHCKOro noptana
3a9BUTENO [OKYMEHTa, NOATBEPXKAAIOLWEro NpeaocTaB/ieHne MyHULMNAbHOW YCyru
(B TOM uncne 0TKa3 B NPeAoCcTaBNeHNN MyHULUNLHOW YCyrn).

3.5.3.3. lMpn obpawieHnn 3aaBUTENA 3@ Pe3y/bTaTOM MYHUUMUMNAILHON YyCnyrn B
OpraH, [O/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bblgayy (HanpasneHWe) [LOKYMEHTOB,
BblaeT 3aaBUTENIO pe3ynbTaT MyHMUMNanbHOW ycnyrn. Mo TpeboBaHWMIO 3asaBUTENS
BMeCTe C 3K3eMMJIAPOM 3/1eKTPOHHOI0 [OKYMeHTa Ha OyMaXHOM HOcuTene emy
MPeLoCTaBNAETCA IK3eMMNAP 3NEKTPOHHOIO AOKYMeHTa NyTeM ero 3anncy Ha CbeMHbIiA
HOCUTeNb MH(OPMaLMA U HanpaBNeHUs 3K3eMMaspa 3/1eKTPOHHOro AOKYMeHTa Mo
3/IEKTPOHHOM MoYTe B afpec 3asaBUTENS.
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AIMVHUCTPATUBHbIE NPOLUEAypbl, YCTaHABNMBAEMble HACTOALMM MYHKTOM,
OCYLLECTBNAOTCA B MOPSAKE 04YepeaHoCTV, B [eHb NpuUOLITUS 3asBUTeNs B
COOTBETCTBUM C MpaBunamm BHYTPEHHErO TPYA0BOro pacnopsiaka OpraHa.

Pe3yNbTaToOM BbINOMHEHWS! aAMUHUCTPATUBHbBIX MPOLEAYp SBASKOTCS: (uKcaLms
(hakTa  BblgayM  pe3ynbTata  MpPeAOCTaBMEHWS  MYHUUMNA/IbHOM  ycnyru B
aBTOMaTW3MPOBaHHON WMH(OPMALIMOHHON CcUCTeMe, MpefHa3HAYeHHON [N OKasaHwWs
rocylapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.6. VicnipasnieHne TeXHUYECKNX OLNOOK

3.6.1. B cnyyae 06Hapy>KeHNs TEXHNYECKOW OLUMOKN B AOKYMEHTE, AB/AIOLLEMCS
pe3ynibTaToM MyHUUMMNaNbHOW YCNYru, 3adBuUTeNlb HanpasnseT B OpraH:

3asB/leHne 006 WCMNpaBMeHUN TEXHMYECKON OLWKnOKM (nNpunoxeHne Ne 5 K
HacTOSALLEMY afMUHNCTPATMBHOMY PeriiaMeHTy);

[OOKYMEHT, BbIaHHbIA 3a8BUTENO0 KaK pe3ynibTaT MyHUUUNaIbHOW YCNyru, B
KOTOPOM COLEPXXUTCH TEXHMYECKas OLLNOKa;

NOKYMEHTHI, VMEKOLLME HOPUANYECKYIO CUY, CBUAETENLCTBYIOLME O HA/IMYMK
TEXHUYECKOIN OLINOKM.

3asBneHe 06 MCMNpaBfeHUN TEXHUYECKON OLUMOKN B CBEAEHUSX, YKasaHHbIX B
[AOKYMEHTE, ABNAIOLLEMCA pPe3ybTaTOM MYyHUUMMANbHOW YCyru, NoaeTcs 3asaBUTeNeM
(YNONMHOMOYEHHbIM MpefcTaBUTENIEM) MMOYTOBLIM OTMpasneHem (B TOM 4ucnie C
MCMO/b30BaHNEM 3MIEKTPOHHOM MOYTbI), MO0 4epe3 PecnybnvKaHCKUA MopTan uan
ML,

3.6.2. [10/IKHOCTHOE L0, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB, OCYLLIECTBNAET
npvem 3asBfieHNs 06 MUCMpPaBNeHUN TEXHUYECKOW OLUMOKKN, PerucTpupyeT 3asBfieHne ¢
MPUIOXKEHHBIMU LOKYMEHTaMWN 1 MepefaeT UX LOMHKHOCTHOMY /ALY, OTBETCTBEHHOMY
3a 06paboTKy [OKYMEHTOB.

AAMVHUCTPATUBHbIE NPOLeAYPbl, YCTaHaB/IMBaeMble HACTOALWMM  MYHKTOM,
BbINOMHAKOTCA B TEYEHNe OAHOro paboyero AHA C Aatbl PerucTpaunmn 3asasieHus.

PesynbTataMun BbINONHEHNS aAMUHUCTPATUBHBIX NPOLEeAyp ABNAOTCA: MPUHATOE
N 3aperucTpMpoBaHHOE 3asB/ieHWEe, HarpaB/IeHHOE Ha PacCMOTPEeHWE LO/HKHOCTHOMY
NNy, OTBETCTBEHHOMY 3a 06pabOoTKYy AOKYMEHTOB.

3.6.3. [O/MKHOCTHOE /MO, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB,
paccmaTpuBaeT [AOKYMEHTbl W B LENSAX BHECEHWS WCMpaB/eHUA B [OKYMEHT,
ABNAOLWMNIACA pe3ynbTaToM MNPefoCTaB/IeHNs MYHULMNASIbHOW YCNYrn, OCYLLECTBASET
npoueaypbl, NPefyCMOTPeHHble MYHKTOM 3.5 agMWHUCTPATMBHOIO pernameHTa, W
Bbl4AaeT WCMpPaB/ieHHbI AOKYMEHT 3asBUTeNt0 (YMOSIHOMOYEHHOMY MpPeACTaBUTENIO)
NMYHO MOA POCNUCHL C U3bATMEM Y 3asaBUTeNs (YNoSIHOMOYEHHOrO MpeACcTaBuUTENS)
OpuUrMHana AoKyMeHTa, B KOTOPOM COAEPXXUTCA TEXHUYECKas owwnbka, Unm HanpasnseT
B afpec 3asBUTENA MOYTOBbIM OTMpaB/ieHNneM (NMOCPeACTBOM 3/1EKTPOHHON MOYTbI)
MACbMO O BO3MOXHOCTM MOMYYeHUs [AOKYMeHTa npu npefoctasneHMn B OpraH
OpUruHana JOKyMeHTa, B KOTOPOM COAEPXUTCS TEXHUYECKas OLLINOKa.

AOMVHUCTPATUBHbIE NPOLEAYPbl, yCTaHaBNMBaeMble HaCTOAWMM  MYHKTOM,
BbINOMHAKOTCA B TeyeHWe [BYX paboumx AHeil nocne OOHApY>XeHUs TeXHUYECKOW
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OWMOKN WM  NOMy4YeHWs OT /H6Oro 3aMHTEPECOBAHHOrO /fMua 3asBfeHMst O
A0NYLLEHHON oLwn6Ke.

PesynbTataMu  BbIMOMHEHUS  aAMWHUCTPATMBHbLIX  MPOLEAYpP  SBASIOTCA:
BblAaHHbI (HanpaB/ieHHbIN) 3aBUTENHO AOKYMEHT.

4. MopanoK 1 hopMbl KOHTPOA 3a NPeAOCTaBeHNEM MYHULMNANbHOM
ycnyru

4.1. TTopsAAOK OCYLLECTBNEHMS TEKYLLEro KOHTPO/A 3a CO6M0AEHNEM 1 UCMONTHEHNEM
OTBETCTBEHHbIMW A0/HKHOCTHLIMU NNLAMUN NOSTOXKEHWI aAMUHUCTPATUBHOIO
pernameHTa U MHbIX HOPMAaTMBHbLIX NMPABOBbLIX aKTOB, YCTaHABNNBAIOLLMX TPeboBaHUSA K
NpeLoCTaBNEHNIO MyHULMNANIbHOW YCNYTW, & TaKXKe NPUHATUEM UMW PELLIEHWIA

KOHTpO/b 3a MOMHOTON M Ka4yeCTBOM MPEeAOCTaB/EHNS MYyHUUUNAbHOW YCIyrn
BK/1HOYAET B CEOS BbISBMEHME N YCTPaHEHWE HapyLUEHWA NpaB 3asBUTENed, NpoBedeHNe
NMPoBepOK  CcobModeHNs npouesyp NpefoCTaBneHus  MYHUUMNaNbHOW  YCayru,
MOArOTOBKY pPeLLeHNin Ha aecTBua (6e34einCTBME) AOMKHOCTHBIX UL, OpraHa MecTHOro
camoynpasneHus.

dopmMamMn  KOHTPONS 3a COGMOAEHWEM  WUCMOMHEHUS  aMWUHUCTPATUBHbIX
npoueayp SABNAOTCS:

1) npoBepka W CcOrnacoBaHWe MPOEKTOB AOKYMEHTOB MO MNPeAOCTaBNEHUIO
MYHULMNANbHOW YCNYTW;

2) NpoBOAMMbIE B YCTaHOB/IEHHOM nopsiake NPOBEPKM BefeHNs
[e/I0NpPOon3BOACTBA,;

3) npoBefieHNe B YCTAHOB/IEHHOM MOPsAKe KOHTPO/bHLIX NPOBEPOK CO6/HOAEHMS
npoueayp npeaocTaBeHMst MyHULMNANbHOR YCayTu.

B uensx Tekyllero KOHTPONsi WCNOMb3YKTCS CBEAeHWs, WMetoWmecs B
3NIEKTPOHHON 6a3e fAaHHbIX, CNy>XebHas KOPPEeCcnoHAeHUMs, YCTHas M MNUCbMEHHas
NHHOPMaLMA AOMKHOCTHBIX /UL, OCYLLECTBNAIOLWMX BbIMNOMHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHasbl yyeTa COOTBETCTBYHOLLMX AOKYMEHTOB M ApYrve CBeAeHUS.

[ns ocyLwecTBNeHNS KOHTPO/IS 3a COBEPLUEHEM AeCTBMIA NpU NpeaocTaBieHNN
MYHUUMMNATIBHON YCNYTM N NPUHATAW PELLUeHNA PYKOBOAUTEN0 OpraHa MeCTHOro
camMoynpaBfeHnss  NPeACTaBNAOTCA  CMpaBKM O  pesynbTaTax  MpefoCTaB/IeHMS
MYHULMNANbHON YCNyru.

O C/lyyasx U NpUynHax HapyLleHus CPOKOB, NMOC/eA0BaTeIbHOCTU U COLepXKaHNs
alMUHUCTPATMBHbIX NpoUeayp MOO/MKHOCTHbIE NMua HEMEANEHHO WHHOPMUPYHOT
PYKOBOAWUTENA OpraHa, nNpefoCTaBNAOWEro MyHUUMNANbHYIO YCAYyry, a Takxke
npeanpUHUMAKOT CPOYHbIE MepPbI MO YCTPAHEHUIO HapYLLIEHWIA.

Tekywmin KOHTPONb 3a COGMIOAEHVMEM  MOC/eA0BaTeNbHOCTM  AEUCTBUNA,
OnpefenieHHbIX  agMUHUCTPATUBHBIMK  MpouedypamMu Mo NpPeAoCcTaB/IEHNIO
MYHULUMNANbHON  YCNYyrin, OCYLLECTBNAETCA 3aMeCcTUTENleM PYKOBOAMTENs oOpraHa
MECTHOro  camoyrnpaBe/fieHVs, OTBETCTBEHHbIM 3a oOpraHusauuio  paboTbl MO
NpefoCTaBNeHN0 MYHULMNAIBHON YCyrn, HaYalbHUKOM OTAeNa, OCYLLECTBASAOLEro
opraHu3aumo paboTbl N0 NPeAOCTaBMEHNIO MYHULUNANBHOR YCyTW.
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MepeyeHb  AO/MKHOCTHBIX /AL,  OCYLUECTBASIOWIMX  TEKYLIMA  KOHTPO/b,
YCTaHaBNMBAETCA MOMIOXKEHMSIMMA O CTPYKTYPHbIX MOAPAa3AeneHnsX opraHa MEecTHOro
camoynpaBneHns N AOMKHOCTHLIMU PernameHTamu.

4.2. TIopsIoK 1 NEPUOANYHOCTb OCYLLIECTBNEHWS NTAHOBbIX U BHEMIAHOBbLIX NPOBEPOK
MOMHOTbI 1 Ka4yecTBa NPeAoCTaBNeHNs MyHULMMANbHON YCIYri, B TOM YMc/e NOPSA0K
1 hOpPMbI KOHTPONS 3a MONHOTO U KauecTBOM MPeAoCTaBeHUs MyHULMMAbHOM
yCcnyrm

4.2.1. KOHTPO/b 3a MOMHOTOM M KayeCTBOM MNpPeAoCTaBNeHMSt MYyHULMNAIbHOM
YCNyrn OCyLLeCTBASETCS B (hopmax:

1) NnpoBefeHNs NPOBEPOK;

2) paccmoTpeHus >kanob 3asBuTeneid Ha feicteua (6esgeictene) OpraHa, a
TaKKe X JO/MKHOCTHbIX L, MyHULMNAIbHBLIX CAYXaLlyWX.

42.2. B uendax OCYyWECTBNEHNA KOHTPONA 3a MOMHOTOA W  KayeCTBOM
NpeaocTaBneHnss MYHUUMNAZIbHOW YCNYrn MPOBOAATCA M/1IaHOBblE W BHEM/AHOBbIE
npoBepkn. Tlopsgok M NepUoOAMYHOCTL  OCYLLECTB/IEHMS  MIaHOBLIX  MPOBEPOK
yCTaHaB/IMBaeTCs MaaHoOM paboTbl OpraHa. py NpoBepke MOryT paccmaTpuBaThCa BCe
BOMPOCbLI, CBSi3aHHble C MpPeAocTaBNeHMeM MYHULMNIbHOW YCyrn (KOMMJIEKCHble
MPOBEPKM), WK OTAENbHBIA BOMPOC, CBA3aHHLIN C NpefocTaBneHneM MyHULUNaIbHOWA
ycnyrn  (TemaTMyeckme npoBepkum). [poBepka Takke MOXET MPOBOAUTLCS MO
KOHKPETHOW >Kafiobe 3asBuTens.

4.2.3. BHennaHoBble MPOBEPKN NPOBOAATCA B CBSA3WN C MPOBEPKON YCTpaHeHUs
paHee BbISIBMIEHHbIX HAaPYLUEHUA aAMMHUCTPATUBHOIO PerfameHTa, a Takke B Ciy4ae
nofyyYyeHNs >xanob 3asBuTeneil Ha Aeincteusa (6e3deiicTene) OpraHa, a Takke WX
AOMKHOCTHBIX /UL, MYHULMMAbHBIX CNYXaLLMX.

4.2.4. Pe3ynbTaTbl NPOBEPKN OPOPMAAIOTCS B BUAE aKTa MPOBEPKU, B KOTOPOM
YKa3blBaOTCA BbISIBIEHHbIE HEAOCTATKM W NPEASIOXEHUSA MO UX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb A0/IKHOCTHbIX UL, OpraHa, NpefoCcTaBNArLEro
MYHULMNaNbHYIO YCNyry, 3a peLueHns n aeinctems (6e3aencTeme), NPUHNMaeMble
(ocyLecTBNAeMbIE) UMW B X04e NpefoCcTaBNeHUs MyHULMNAIbHOW YCyTu

Mo pe3ynbTaTam NPOBeAEeHHbIX NMPOBEPOK B C/lyYae BbISIB/IEHWSA HapyLUEHWIA NpaB
3aABUTeNEN BUHOBHbIE NWLA MPWB/IEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOLaTeNbCTBOM Poccuitckoin depepaumu.

PyKoBOoAMTeNb OpraHa MecTHOro CaMOynpaBsfieHUsi HeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHWE 3aAB/IEHNN.

PykoBoauTens (3amMecTuUTeNlb PYKOBOAUTENA) CTPYKTYPHOrO nogpasfeneHuns
opraHa MeCTHOro CamMOyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(1) HeHagnexallee BbINONHEHWE aAMUHUCTPATUBHbLIX [AEWCTBUA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO persiamMmeHTa.

[O/MKHOCTHbIE /MUA W WHblE MYHUUMMNAIbHbIE CRyXaljne 3a pelieHns u
pencteus (6esfeincTeme), NpuHMMaemble (OCYLLECTBSIEMbIE) B X04e MNpefocTaB/eHus
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MYHUUMNANbLHOM  YCAyrW,  HecyT  OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOATEIbCTBOM MOPS/KE.

4.4. MonoxeHns, XapakTepuaytowme TpeboBaHMA K NOpAaKY M hopmMaM KOHTPONA 3a
npefocTaBneHneM MyHULMNAIbLHOW YCNYTK, B TOM YMC/E CO CTOPOHbI paXkaaH, nX
06beNHEHNIA N OpraHu3aLuii

KOHTpO/b 3a NpefocTaB/ieHNeM MYHULMNATILHOM YCNYT CO CTOPOHbI rpadkaaH,
NX O0ObeAMHEHWA W OpraHu3alnii, OCYLLECTBAETCA MNOCPEeACTBOM  OTKPLITOCTU
[eATeNlbHOCTM  OpraHa  MEeCTHOro  camoynpaB/ieHMs — Mpu  NpeAocTaBieHUn
MYHUUMMNANBHOW  yClyrn,  MOMYYeHUs  MOSIHOW, aKTya/lbHOM U JOCTOBEPHON
WH(opMauuy 0 nopsake npegocTaBneHns MYHULMNaIbHOW YCYyrn 1 BO3MOXHOCTH
AOoCyfe6HOro paccMoTpeHus obpalleHnin  (kanob) B npouecce npefocTaBneHns
MYHULMNANbHON YCNYTW.

5. focynebHblii (BHeCYAeOHbI) NOPAAOK 06)KanoBaHUS peLleHnin n AencTBUiA
(6e3pneiicTBMA) opraHa, NPeAoCcTaBAIOWEro MyHULUNANLHYO YCIyry,
MHOTO()YHKLMOHAIbHOTO LeHTpa NpefoCcTaBNeHNA rOCYAaPCTBEHHbIX U
MYHULUMNANbHbIX YCNYT, OpraHn3aumnii, ykazaHHbIX B 4yacTu 1.1 cTaTbu 16
depepansHoro 3akoHa Ne210-d3, a TakXe UX AO/HKHOCTHbLIX /L,
MYHULNNANBbHBIX CNYyXXawnx, paboTHNKOB

5.1. 3adaBuTENM UMEKOT NPaBo Ha 06GXanoBaHWe B A0CYAEOHOM NOPALKE PeLLeHNiA
n penctenii (6e3nencTBna) opraHa, MPefoCTaBNAOWEro MYHULMNATbHYO YCNyry,
[OO/DKHOCTHOrO  /iMua  opraHa, MpefoCTaB/AOWEro  MyHULMNATbHYO  YCAyry,
MYHUUMNANILHOTO  CMy)Kalwlero,  PYKOBOAWUTENs  OpraHa,  MpeaoCcTaB/saroLLero
MYHULMNAbHYHO ycnyry, MHOTO()YHKLMOHa/IbHOrO LIeHTpa, paboTHMKa
MHOTO(YHKLMOHA/IbHOI O LIEHTPa, OpraHu3aunii, NpeaycMOTPeHHbIX YacTblo 11 cTtatbu
16 depepanbHOro 3akoHa Ne 210-P3, a Takxke UX pabOTHUKOB.

3aABuTENb MOXET 06PaTUTLCA C XKal060i, B TOM YKC/IE B CIEAYIOLWMX CyYasiX:

1) HapyLleHMe cpoKa perncrpalumn 3anpoca o NpeAocTaBneHnn MyHULUNaIbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®defepasibHoro 3akoHa Ne 210-93;

2) HapylleHWe cpoka NpeAocTaBfieHNs MyHUUMNaNbHON ycnyrn. B ykaszaHHOM
cnyyae focynebHoe (BHecyaebHOe) 06XXanoBaHWe 3asBUTENIEM PELLEHUA N OeCTBUiA
(6e30eiCTBMA) MHOTOMYHKLUMOHAILHOTO LIEHTPa, paboTHMKA MHOrOMYHKLUMOHAIbHOMO
LLeHTpa BO3MOXHO B C/lyyae, €C/IM Ha MHOTO(YHKUMOHA/bHLIA LEHTP, PeLleHns U
peinctena  (6e34eiMCTBME)  KOTOPOro  006XKanytoTcs,  BO3/IOXKEHa  (DYHKUMS Mo
MpefoCTaB/eHN0 COOTBETCTBYHOLMX MYHUUUMNANbHLIX YCIyr B MOMHOM 00beMe B
nopsake, onpefeneHHoM Yactbio 1.3 ctatbh 16 PefepansHoro sakoHa Ne 210-93;

3) TpeboBaHVe y 3adBUTENS OKYMEHTOB UM MHOPMaL MK NGO OCYLLLECTB/IEHNA
[eWCTBUN, nNpeACTaB/eHWe WM OCYLLECTB/EHME KOTOPbIX He MNpefyCMOTPEHO
HOPMaTMBHLIMW  MPaBOBbIMK  akTamu  Poccuiickon  defepaumun, HOpMaTUBHLIMU
NMpaBoBbIMK akTamu Pecny6svky TaTapcTaH, MyHUUMNAbHLIMUA MPaBOBLIMU aKTamu
ON19 NPefoCTaB/IeHNA MYyHULMMNANIbHOW YCNYTu;
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4) 0TKa3 B MNpueme AOKYMEHTOB, MpefoCTaB/ieHVe KOTOPbIX MNpeayCcMOTPEHO
HOPMaTMBHbLIMW  MpPaBOBbIMW  akTamu  Poccuidckoit  Pefiepauy, HOPMATUBHbLIMU
npaBoBbIMW akTamu Pecnybnvkmn TartapcTaH, MyHUUUNaIbHBIMW NPaBOBbIMW aKTamMu
A1 NPefoCTaBeHNs MyHULMNAIbHON YCNyru, Y 3adBuUTeNs;

5) 0TKa3 B NpefoCcTaBNeHNN MyHULMNAIbHOR YCNYr, ecim OCHOBAHUA OTKasa He
npeaycMOTpeHbl (pefepasibHbIMM 3aKOHAMW U MPUHATLIMKA B COOTBETCTBUW C HUMMU
MHbIMM HOPMAaTUBHbLIMW NPaBOBbIMM akTamn Poccuiickon Pegepaumun, 3akoHaMu U
NHbIMU HOPMaTMBHbIMW  NpaBoBbIMM  akTamMu  Pecny6nmku  TarapcTaH,
MYHAUMMANbHBIMA ~ MPaBOBbIMW ~ akTaMW. B ykasaHHOM  cnyyae  focyne6Hoe
(BHECyaebHOe) 06)KanoBaHWe 3asBUTENEM PeLleHWMin 1 aeilcTeuid  (6e3aeicTans)
MHOTO)YHKUMOHaIbHOTO  LieHTpa, paboTHMKA  MHOrO(MYHKUMOHAIbHOTO  LieHTpa
BO3MOXXHO B C/lyyae, ecnv Ha MHOTMOMYHKUMOHA/bHBIA LEHTP, PeLleHns U LeicTBus
(6e3aeincTBNE) KOTOPOro 00XKanytoTCs, BO3NMOXKEHA (YHKUMA MO MNPeaoCcTaBleHUIO
COOTBETCTBYIOLMX  MYHULUMNANbHBLIX YCAYyr B MNOMHOM 00bemMe B  MOPAAKe,
onpefeneHHoOM Yactbio 1.3 ctatbi 16 defepanbHoOro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asaBUTENA NPU NPeAOCTaBNEHNA MYHULMMANIbHON YCyru
nnatbl, He MNPeAyCMOTPEHHON HOPMAaTMBHbLIMU MNPaBOBbIMM akKTaMu PoCCuinCKoM
defepaumyn,  HOPMATMBHbLIMW  MPaBOBbIMW  akTamMu  Pecny6nuku  TartapcTa,
MYHULMN&NbHBIMW NPABOBLIMW aKTamu;

7) 0TKa3 opraHa, NpeAoCTaB/AIOLEr0 MYHULMNAIbHYO YCYry, AO/XHOCTHOIO
Nnua opraHa, NpPeaoCcTaB/AWEro MyHULUNaNbHYO YCIyry, MHOMO(MYHKUNOHAIbHOTO
LIeHTpa, paboTHMKA MHOMO(YHKLMOHANIbHOIO LEHTPa, OpraHm3auuia, NpegycMOTPEHHbIX
yactbto 11 cTtatbm 16 PepepasibHOro 3akoHa Ne 210-d3, mam mx pabOTHUKOB B
NCMpaBNeHN LONYLIEHHbIX UMK OMeyaTtoK UM OWWOOK B BbIJAHHbLIX B pe3y/ibrare
NpefocTaBNeHNs  MYyHUUMMNAZIbHOW  YCIyru  OOKYMeHTax b0  HapylleHue
YCTaHOB/IEHHOrO CpPOKa TaKuX WCMnpaBfeHnin. B ykasaHHOM cny4vae pocyae6Hoe
(BHECY[leOHOE) 0OXanoBaHWe 3asiBUTENEeM peleHuid n  gencTeuii  (6e3geincTeus)
MHOTrO(DYHKLMOHA/IbHOTO  LieHTpa, PaboTHMKA  MHOrO(YHKUMOHA/IbHOMO  LeHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOTO(MYHKUMOHANIbHBIA LEHTP, PeLleHnss U [eiCTBUA
(6e3eliCTBME) KOTOPOro 00XKanykoTCs, BO3/IOXKEHA (YHKUMS N0 NpeAocTaB/ieHNIO
COOTBETCTBYIOLWMX MYHUUMMANbHLIX  YCAyr B MNOAHOM 00beme B NOPAAKe,
onpefeneHHOM Yactbio 1.3 ctatbi 16 dPefepanbHOro 3akoHa Ne 210-93;

8) HapylleHue cpoka WM Mopsgka Bblgaynm [LOKYMEHTOB MO pesynbTaram
NpeLoCTaB/IeHNS MyHULMNAbHOR YCNyru;

9) nprocTaHOBNEHNE NPeAoCTaB/IEHNA MYHULMNA/IBHON YCNYTW, eC/In OCHOBaHWS
MPUOCTAHOB/IEHNA He MpefyCMOTPEHbl (PefepaslbHbIMM 3aKOHaMW U MPUHATBIMU B
COOTBETCTBMM C HUMU WHbIMA HOPMATMBHbLIMW MPaBOBbIMW aKTaMu POCCUIACKOM
defepaumm, 3aKOHaMM U WHbIMW HOPMATVMBHBIMW MPABOBbIMW aKTamu Pecrnybnmnku
TarapcTaH, MyHUUMNAbHBIMW MPABOBbIMM akTaMu. B ykasaHHOM cfy4yae pocyaebHoe
(BHeCye6HOe) 0b6XanoBaHWe 3asBUTENIEM pPeLLeHNA W OeWCTBUA  (6e34eicTBUSA)
MHOTOYHKUMOHa/IbHOrO  LieHTpa, paboTHMKA MHOro()yHKUMOHA/IbHOIO  LieHTpa
BO3MOXHO B C/lyyae, eCc/iM Ha MHOTO(YHKUMOHANIbHBIA LEHTP, PeLueHns U AenCTBUs
(6e3neiicTBME) KOTOPOro 0OXanytoTcs, BO3/0XeHa (YHKUMS MO MpefocTaB/eHUto
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COOTBETCTBYIOWMX MYHUUMMANbHLIX YCAYr B MNOAHOM 06beme B MNOPAAKE,
onpefeneHHoOM Yactbio 1.3 ctatbi 16 dPefepanbHOro 3akoHa Ne 210-P3.

10) Tpe6oBaHVe Yy 3afBMTENs MNpU MpeocTaBNeHUn MYHULMNATbLHOW YCNyru
NOKYMEHTOB WM MH(OpMaLuK, OTCyTCTBME WM (MNK) HeLOCTOBEPHOCTb KOTOPbIX He
yKa3bIBa/ICb MPU MepBOHaYa/lbHOM OTKa3e B Npueme LOKYMEHTOB, HEO6XOAMMbIX NS
NpefocTaBneHns MyHUUMNAbHON yeiyrn, Mo B NpefocTaBieHUNn MYHULMNaIbHOW
yCnyrun, 3a UCKIYEeHWeM CnyyaeB, NpeayCMOTPEHHBLIX MYHKTOM 4 4yacTu 1 ctatbu 7
depepanbHOro 3akoHa Ne 210-$3. B ykazaHHOM Criyyae focynebHoe (BHecyne6Hoe)
06kanoBaHue 3afBuUTENEM PeLLeHNnin 7 [eCTBUIA (6e3peincTanA)
MHOTOYHKLMOHA/IBHOTO  LieHTpa, paboTHMKA MHOrO(YHKUMOHaNbHOrO  LieHTpa
BO3MOXHO B C/lyyae, eC/ivM Ha MHOTO(YHKLUMOH&IbHBIA LEHTP, PelleHns v LencTeus
(6e3neicTBME) KOTOPOro 0OXaNyrTCA, BO3M0XKeHa (YHKUMS MO MNpefocTaBleHnto
COOTBETCTBYIOLUMX  MYHUUMNASbHLIX YCAYr B MO/HOM 00bemMe B  MOPAAKe,
onpeneneHHoM Yyactbio 1.3 ctatbn 16 ®defepanbHOro 3akoHa Ne 210-d3.

5.2. XKanoba nogaeTcs B MUCbMEHHOW (HopMe Ha OyMaXKHOM HocuTene, B
3/IEKTPOHHON  (bopMe B OpraH, NPefoCTaBAAWNA  MYHULMNATbHYO  YCAYTy,
MHOrO(YHKUMOHaNbHBIA LEHTP NM60 B COOTBETCTBYIOLWMIA OpraH rocyaapCTBEHHOA
BMacTW, SABNAIOWMIACA YyupeauTeneM MHOrOQYHKUMOHaNbHOrO LUeHTpa (danee -
yuypeauTenb  MHOTOYHKUMOHaIbHOrO  LEHTpa), a Takke B  OpraHusauuu,
npeaycMOTpeHHble YacTelo 11 crtatbn 16 ®epepanbHOro 3akoHa Ne 210-$3. XKanobbl
Ha peleHns n aeicteua (6e3geiiCTBME) PYKOBOAUTENA OpraHa, NpPeaoCcTaB/sAOLEero
MYHULMNAbHYO YCyry, NOAAITCA B BbILLECTOAWMIA opraH (Mpu ero Hannyumn) nnéo B
C/ly4Yae ero OTCYTCTBMSI pacCMaTpuBalOTCH HernocpeACTBEHHO PYKOBOAMTENEM OpraHa,
NPefoCTaBNAOWEro MyHUUMNANbHYO yenyry. XKanobbl Ha pelleHus U LeiAcTBUS
(6e3neiicTBue) paboTHMKA MHOrOgYHKLUMOHaNLHOIO LiEHTpa NOAatoTCst PYKOBOAMTENHO
3TOF0  MHOFO(YHKUMOHA/IbHOTO  UeHTpa. Kanobbl Ha peleHns W AedcTBUSA
(6e3pneiicTaue) MHOTO(PYHKLMOHa/IbHOIO LieHTpa nogaroTcs yupeanTento
MHOTO()YHKUMOHaIbHOTO  LeHTpa WM JO/HKHOCTHOMY fiMuy, YMOSIHOMOYEHHOMY
HOPMaTMBHbLIM NPaBOBbIM akTOM Pecny6nukn TaTapcTaH. XXanobbl Ha pelleHus ©
penctems (6e3neicTBmne) pabOTHUMKOB OpraHm3aumiA, NpPeaycMOTPEHHbIX 4YacTbio 1.1
cTaTbM 16 defepanbHOro 3akoHa Ne 210-d3, nogarTcs PYKOBOAUTENAM 3TUX
opraHunsaumi.

YKanoba Ha pewleHus u feicteusa (6e3L4eiCcTBME) OpraHa, NpefocTaB/AOLLEro
MYHUUMMANbHYIO  YCnyry,  [AO/HKHOCTHOrO  /iMua  opraHa, NpeaocTaB/sAoLWero
MYHULMNANbHYIO  YCYyry, MYHUUUNANbHOrO CAYy)Kallero, PYyKOBOAWUTENS OpraHa,
MPefoCTaBNAOLWErO MYHULMNAIbHYO YCYry, MOXET ObITb Harpas/ieHa Mo rMouTe,
yepes MHOIMOMYHKLUMOHA/IbHBLIA  LEHTP, C  WUCMO/b30BaHNEM  MHHOPMaLMOHHO-
TENEKOMMYHUKaUMOHHON  ceTh  «/IHTepHeT»,  ojmuManibHOro  canita  opraHa,
NPefoCTaBNAOWEro  MyHUUMNanbHy0  yenyry,  EguHoro  noptana  nnbo
Pecny6MKaHCKOro noptana, MHPOPMaLMOHHOW CUCTEMbI A0CYAeOHOro 0bXanoBaHus,
a TaKXXe MOXeT ObITb MPUHATA MPY IMYHOM MpreMe 3adBuTens. XKanoba Ha peLleHns v
[eACTBMS (6e3peiicTBume) MHOTO(DYHKLMOHa/TIbHOTO LieHTpa, paboTHMKa
MHOTO()YHKUMOHa/IbHOrO  LIeHTpa  MOXeT  ObITb  HampasneHa Mo  Mo4yTte, C
NCMO/Ib30BaHNEM  MHOPMALMOHHO-TENIEKOMMYHUKALUMOHHONW  ceTU  «U/IHTepHeT»,
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O(MLMaANIbHOrO cailTa MHOrOg)yYHKUMOHaNbHOrO LeHTpa, EauMHoro noprana /m6o
Pecny6nnmkaHCKoro noptana, MHPOPMaLMOHHOW CUCTEMbI A0CYAe6HOro 06)KanoBaHus,
a TaKkKe MOXEeT ObITb MPUHATA MPY IMYHOM NpreMe 3asBuTens. XKanoba Ha peLleHns v
aenctems (6e3deinCTBME) OpraHm3aumiA, NpeayCMOTPEeHHbIX YacTbto 11 ctatbn 16
depepanbHOro 3akoHa Ne 210-d3, a Takxke UX pabOTHUKOB MOXET ObITb Hanpas/feHa
Mo noyte, C WCMNO/Mb30BaHWEM WH(OPMALMOHHO-TEIEKOMMYHUKALNOHHON  CeTU
«/IHTepHeT», O(MUMaNbHBIX CaWTOB 3TUX OpraHuWsauuii, EgmMHOro noprana moo
PecrnybnMKaHCKOro noprana, a Takke MOXET OblTb NpUHATA NpU JINYHOM MpUemMe
3a9BuUTeNS.

5.3. XKanoba fo/mKHa coaepxxartb:

1) HaMmeHOBaHVe oOpraHa, npPeAOCTaBMAOWErO MYHUUUMNANbHYKO  YCNyry,
[AO/MKHOCTHOIO /vla opraHa, MnpefocTaBfsAWEro MyHUUMNAIbHYO YCayry, nnMbo
MYHULMMNANILHOTO C/yXallero, MHOroQyHKLMOHa/IbHOTO LIEHTPa, ero pyKOBOAUTENS U
(unn) pabOTHMKA, OpraHM3auuin, npeaycMOTPEHHbIX 4acTbto 11 cTaTbn 16
depnepanbHoro 3akoHa Ne 210-P3, ux pykosoauteneit n (Mnm) paboTHUKOB, PELLIEHUS U
aencTeums (6e34eMCTBUE) KOTOPbIX 06XKaNYHOTCH;

2) (hamununio, MMdA, OT4eCcTBO (NOCnedHee - MPU HaMyuK), CBEAEeHUS O MecCTe
XWUTENbCTBA 3aABUTENA - (IM3NYECKOro Nnua NMbo HaumeHOBaHWE, CBEeAEHUs O MecTe
HaxXOoX/AeHNA 3aABUTENA - FOPUAMYECKOT0 /iMua, a Takke Homep (HOMepa) KOHTaKTHOro
TenegoHa, aapec (agpeca) 3NeKTPOHHOW MoyThbl (MPY HaIMYMK) U MOYTOBBIN agpec, Mo
KOTOPbIM [0/DKEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefeHus 06 obXanyeMblX pelleHusX U AercTBusax (6e3geiicTBMKU) opraHa,
NPeaoCTaBNAOLWEro  MyHUUUMNaIbHYO  YyCayry,  [LO/HKHOCTHOrO  fiMua  oprada,
NPefoCTaBAOWEr0 MYHULMNAIbHYO YCIyry, 60 MyHUUMMASbHOIO C/y)KaLLero,
MHOTrOYHKUMOHaNbHOrO  LEHTPa, paboTHMKA MHOTOMYHKLUMOHANIBHOTO  LEHTPA,
opraHusaumii, NpeaycMOTPEeHHbIX YacTbio 1.1 cTtaTbn 16 degepanbHOro 3akoHa Ne 210-
@3, nx pabOTHUKOB,

4) [0BOAbl, Ha OCHOBaHWM KOTOPbIX 3asBMTESlb He COrflaCeéH C pellueHueM W
fenictemem (6e3feiCTBMEM) oOpraHa, NPeAOCTaB/ANOLWEro MYHUUUNANbHYO YCayry,
[OO/MKHOCTHOTO /MLa OpraHa, MpefoCcTaBNAoWEro MyHUUMNATbHYO yCnyry, nMbo
MYHUUMMNANIBHOTO  CNyXalero,  MHOTO()YHKUMOHa/IbHOrO  LeHTpa,  paboTHMKa
MHOTMO(DYHKLMOHA/IbHOTO LiEHTPa, OpraHu3auuii, NpeLyCMOTPEHHbIX YacTblo 1.1 cTaTby
16 ®depepanbHoro 3akoHa Ne 210-®P3, ux pabOTHWMKOB. 3asBUTENIEM MOryT ObITb
NpefcTaBfeHbl AOKYMEHTbI (NpU Hannu4uun), MOATBEPXKAAlOWMe [0BOAbI 3asBUTENS,
NGO MX KOMuu.

5.4. MMocTynuBLas Xanoba NoaIeXuT perncTpaunmn B CPOK He nosgHee paboyero
[HA, CeAyHoLero 3a AHem nocTynseHus.

5.5. )Kanoba, nocTynuBllas B OpraH, MNPeAoCTaBASIOWNA MYHULMNANbHYIO
YCNYry, MHOFO(YHKUMOHA/IbHBIA — LUEHTP, Y4YpeauTeto  MHOrO(YHKUMOHAIbHOTO
LEHTPa, B OpraHuMsaumun, npegycMOTpeHHble YacTblo 11 ctatbu 16 ®PefepasibHOro
3aKoHa No 210-®3, 160 BbILECTOALWMIA oOpraH (NpyW ero Haanmuun), MoaNeXuT
PaCCMOTPEHUIO B TeuyeHWe NATHaguatu paboumx [AHein co AHA ee perucTpauun, a B
C/lyqae 00)KasioBaHWA OTKasa opraHa, MpefoCcTaB/sAOLEr0 MYHULMNAIbHYO YCIyry,
MHOTMO(DYHKLUMOHA/IbHOTO LieHTpa, opraHunsauunii, npefyCMOTPeHHbIX YacTbio 11 cTaTbu
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16 ®epepanbHOro 3akoHa Ne 210-P3, B npueme [OKYMEHTOB Yy 3asaBUTENs /Mb0 B
NcrpaeneHN [OMYLEHHbIX OMeyaTok W OWMOOK WM B C/yvae 06XKanoBaHWA
HapyLUeHNs1 YCTaHOB/IEHHOrO CPOKa TaKMUX WCMpaBfieHUA - B TeyeHue NATU paboumx
[Hel Co AHA ee permcrpayuu.

5.6. o pe3ynbTaTam pacCMOTPEHMS Xafiobbl MPUHUMAETCA OAHO U3 CNefyrLnX
PELLEHWIA:

1) >kanoba Yy[OB/IETBOPSAETCA, B TOM u4ucne B (hOpMe OTMEHbl MNPUHATOrO
PeLLeHNs, UCNpaB/eHNA AOMYLLEHHbIX OMeYaToK W OLWMOOK B BblJaHHbIX B pe3y/brare
NpPefoCTaBNeHVss  MYHUUMNANbHOW  YCyrn  OOKYMEHTax, BO3BpaTa  3afBUTE/0
[EHEXHbIX CPefcTB, B3MMaHMe KOTOPbIX He MpPefyCMOTPEHO HOpMaTUBHbLIMU
NpaBoOBbIMY akTamy Poccuiickor ®Pefepauun, HOPMATUBHbLIMK MPaBOBbIMW aKTamu
Pecnybnukn TatapcTaH, MyHULMNaIbHBIMU NMPaBOBLIMI aKTaMu;

2) B Y[10B/IETBOPEHMM Xasl00bl OTKa3bIBaETCA.

He nosgHee [OHA, CNefyrowlero 3a AHEM MNPUHATUA peLleHus, YKasaHHOro B
HaCTOSLLEM MYHKTe, 3asBUTENO B MUCbMEHHOW (OPME U MO >KeNnaHuo 3asBUTeNs B
3/IEKTPOHHOM  (pOopMe  HanpaBffeTCa MOTMBMPOBaHHbLIA OTBET O  pe3y/ibTarax
PacCMOTPEHUS Xaso0bl.

5.7. B cnyyae npu3HaHWa >Xanobbl MoAnexallein yaoBMETBOPEHUO B OTBETE
3a9BUTE/O0 O pe3ynbTaTaX PacCMOTPEHUSA XXanobbl faeTcd MHpopMaums 0 AelCTBUSX,
OCYLLECTBNSEMbIX  OpraHoMm,  MpeaoCTaBAWNUM  MYHULMNANBHYHO  YCAyry,
MHOrO(hYHKLUMOHa/IbHbIM LIEHTPOM NN60 opraHu3aumeid, npeaycMoTPeHHON YacTbio 1.1
cTaTb 16 defepasibHOro 3akoHa Ne 210-d3, B Lenax Heamea/IMTeIbHOro yCTpaHeHus
BbISIB/IEHHbIX HapPYLLUEHWIA NPU OKa3aHUN MyHULMNaIbHON YCYri, a Takke NPUHOCATCA
M3BMHEHWNA 3a [OCTaB/IEHHblE HEYL00CTBA M YKa3blBaeTCA MH(opMauma O LalbHENLLNX
[ECTBUAX, KOTOpble HEeob6XOAMMO COBEPLUNTb 3aABUTEMO B LENAX MoJyYeHUs
MYHULMNANbHON YCyTW.

5.8. B cnyyae npu3HaHWA Xanobbl He MOAJeXallen YA0BNEeTBOPEHNIO B OTBETE
3aABUTENI0 O pe3yfbTaTtax PacCMOTPEHUA >Kanobbl [aloTCA apryMeHTUPOBaHHbIe
PasbACHEHMSA O MPUYMHAX MPUHATOrO pPeLUeHns, a Takke WH(opmaumsa O nopsake
06XKa/10BaHNA NPUHATONO PeLLeHus.

5.9. B cny4yae yCcTaHOB/NEHWSA B X04e WM M0 pe3ysibTataM pacCMOTPEHNSA aslo0bl
MPU3HaKoB COCTaBa aAMWHWUCTPATMBHOINO MpPaBOHAPYLIEHUA WAW  NPECTyneHns
AO/MKHOCTHOE /INLO, PabOTHUK, HaeNeHHble MOTHOMOYMAMM MO PACCMOTPEHWIO XKanoo,
He3aMe4/ITeNIbHO HanpasBiAloT MMeIoLLIMeca MaTepuasibl B OpraHbl MPOKypaTypbl.



32

MpunoxeHue Ne 1

K AGMUHUCTPaTUBHOMY
pernameHTy npegocTaBieHns
MYHULMNANbHOR YCNyrn no
COrnacoBaHui0 YCTaHOBKM
NH(OPMaLNOHHBIX 3HaKOB
NHAMBNAYaNbHOIO NMPOEKTUPOBaHUA
Ha [JOPOXKHbIX 3HaKax

dopma
(BHaHK OpraHa, npegoctaBadOLWEro MyHNLUNaIbHYHO ycnyry)
Kowmy:
KOHTaKTHble faHHbIe:
MpeacTaBuTeNb:

KOHTaKTHbIe JaHHbIe N peacTtaBuTend.

PELLUEHWNE
O
oT No
PaccmoTpes Balle 3asBneHue oOT Ne n
npunaraemole K Hemy NOKYMEHTB, YNONHOMOYEHHbIM opraHom
MPUHATO peLleHne 0
JlononHuTebHaa NHQopmaums: .

CsefieHns 06 3M1eKTPOHHON NoanmcK
[omkHocTHoe nnuo (PUO)

(nognucb YyNosHOMOYEHHOTO LO/MKHOCTHOrO nua
opraHa)
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MpunoxkeHne Ne 2

K AOMWUHUCTPaTUBHOMY
pernaMeHTy npeaocTaBneHns
MYHULMNa/IbHOR yCNyru no
COrf1acoBaHMI0 YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAMBNAYaNIbHOTO NMPOEKTUPOBaHUA
Ha [JOPOXHbIX 3HaKax

dopma
(BnaHk opraHa, NpeaoCTaB/IAOLEr0 MyHULMNAIbHYIO YCNYTY)

Komy:

KOHTaKTHble JaHHbIE:
MNpencTaBuTenNb:

KOHTaKTHble AaHHbIE MPeacTaBUTENA:

PELWLUEHWVE
06 OTKase B NpeAoCTaBEHNN MyHULMMAIbHOW YCyTU
no
oT ) No

PaccmoTpeB Balle 3adBneHne oOT Ne n

npwnaraemble K Hemy LNOKYMEHTbI YNO/THOMOYEHHbIM opraHom
MPUHATO peLleHne 06

OTKase B
no crneayroLwmMmM OCHOBaHNAM:

1

2.

[lononHuTenbHas HMopMaLms:

Bbl BnpaBe MOBTOPHO 06pPaTUTLCS B YMOSHOMOYEHHbI OpraH C 3asiB/IEHWEM O
npefocTaBneHnn YCyrn nocne yCTpaHeHNs yKasaHHbIX HapyLUEHWIA.

[aHHbIA OTKa3 MOXET OblTb 006)XanoBaH B [A0CYAeOHOM Mopsake MyTeMm
HarpaB/ieHNs »anobbl B YNONHOMOYEHHbIN OpraH, a Takke B cyaebHOM MopsiaKe.
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CaefleHVs 06 3N1EKTPOHHOM NoANUCY
JomkHocTHoe nnuo (PUO)

(nognmch YNoMHOMOUEHHOTO O/MKHOCTHOIO /LA
opraHa)
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MpunoxkeHne Ne 3
K AOMWUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHNs
MYHULMNaNbHOR yCNyru no
COrnacoBaHuI0 YCTaHOBKM
NH(OPMALNOHHbIX 3HAKOB
NHANBUAYAbHOTO NMPOEKTUPOBaHUA
Ha JOPOXKHbIX 3HaKax

dopma

(BnaHK opraHa, NpeAoCTaB/AIOWEr0 MyHULMNANbHYIO YCIYTY)

Komy:

KOHTaKTHble jaHHbIe:
MNpeacTaBuTeNb:

KOHTaKTHbIe laHHble NpeacTaBUTENA:

PELUEHWNE
06 0TKa3e B Np1eMe JOKYMEHTOB, HEOOXOAUMbIX /151 MPeAoCTaBeHMs
MYHULMNANbHOW YCyrn no

oT No
PaccmoTpeB Balle 3adaBneHue oOT Ne n
npunaraembie K Hemy [NOKYMEHTbI YNO/THOMOYEHHbIM opraHom

MPUHATO

pewleHne 00  OTKase B MNpUeMe  JOKYMEHTOB,  HEOOXOAUMbIX  Ans
Mo CNeayoLLMM OCHOBAHUSIM:

1
2.

Pa3bsicHeHMe NPUYMH 0TKa3a:
[lononHutenbHas HMopMauus:

Bbl BNpaBe MOBTOPHO 06PaTUTLCS B YMO/HOMOYEHHbIA OpraH C 3asiB/ieHMEM O
NPeAoCTaBNEHNN YCNYT MOCNe YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.

[laHHbI 0TKa3 MOXET OblTb 06XanoBaH B A0CYAe6HOM Mopsgke NyTem
HarnpaB/IeHNs Kanobbl B YNONHOMOYEHHbIV OpraH, a Takxke B cy1e6HOM nops/ke.

CBefeHus 06 31eKTPOHHOM MoAnmcK
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JomkHocTHoe nnuo (PKO)

(nognmcb YNoMHOMOYEHHOTO O/MKHOCTHOIO ML
opraHa)
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[MpunoxeHne Ne 4

K AAMUHUCTPaTUBHOMY
pernameHTy NpefocTaB/ieHNs
MYHULMN&bHOA YCIYTn Mo
COrn1acoBaHMI0 YCTaHOBKM
NH(OPMaLNOHHBIX 3HAKOB
NHANBUAYaNbHOI0
MPOEKTUPOBaHNA Ha JOPOXKHBIX
3HaKax

dopma

B

(HaMmeHOBaHMe opraHa MeCTHOIO caMoynpaB/ieHUs)

3adB/1IEHNE.

Pe3ynbTaT NpeocTaBneHNst MyHULMNANbLHOW YCNyri, NpoLly NpefocTaBUTh:

I IB NMYHbIN KabuHeT lMopTana rocyfapCTBeHHbIX Y MyHULMMASbHLIX YCyr
Pecny6/Mkn TaTapcTaH;

| |B MHOrOhYHKLMOHANLHOM LIEHTPe NpeaocTaBleHMs rocyAapCTBEHHbIX W
MyHULMNaNbHbIX ycnyr Pecny6nnkn TaTapcTaH;

1 1B OpraHe.

(pata) (nognuce) (®.1.0.)



MpunoxeHne Ne 5

K AAMUHUCTPaTUBHOMY
pernameHTy npegocTaBieHus
MYHULMNILHOW YCNyrn Mo
COrnacoBaHui0 YCTaHOBKM
NH(OPMALNOHHbIX 3HAKOB
NHANBUAYaIbHOIO NPOEKTUPOBaHUSA
Ha [JOPOXHbIX 3HaKax

[TnaBe cenbCKOro rnocesieHns

or:

3anBneHune
006 ncnpasneHnm TEXHUYECKO OLLIMOKM

Coobwato 06 owmbKe, AOMYLLEHHOW MPY OKa3aHUM MYHULUMNATIbHOWN YCyru no
3anucaHo:
MpaBubHbIE CBEAEHUS:

Mpowy WCNpaBUTb  AOMYLUEHHYHD  TEXHUYECKYHD  OLIMOKY W BHECTM
COOTBETCTBYIOLUME  WM3MEHEHMS B AOKYMEHT,  SABNSAOWMIACS  pe3y/bTaToMm
MYHULMNANbLHOR YCnyri.

Mpunarato cnepytoLye JOKYMEHTbI:

1.

2.

B cnyyae NPUHATWS PeLLeHWs 06 OTKIOHEHWW 3asB/eHWst 06 UCNpaBneHnM
TEXHWUYECKOW OLLMOKM NPOLLY HanpaBUTb TaKoe PeLLEHME:

MOCpPeCTBOM OTMNPaB/EHMS 3N1IEKTPOHHOTO A0KYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMuK Ha 6YMaXKHOM HOCKTE/IE NOYTOBLIM OTMNPAB/EHVEM MO
afpecy: :
HacTosiym noATeepaato: CBeAieHMs, BK/KOUYEHHbIE B 3asiB/IEHNE, OTHOCSLLMECS K
MOe JIMYHOCTU W NPeACTaBNSEMOMY MHOK /LY, a TaKKe BHECEHHbIE MHOK HUXE,
[0CTOBEPHbI.  JIOKYMeHTbl  (KOMWW  [OKYMEHTOB), MNPWIOXEHHbIE K  3asIB/IEHNHO,
COOTBETCTBYHOT ~ TPeGOBaHMAM,  YCTaHOBMEHHbIM  3aKOHOAATENbCTBOM  POCCUIACKOI
defepauny, Ha MOMEHT MpPeACTaBNEHMS 3asIBNEHWSI 3TU [I0KYMEHTb! AeliCTBUTENbHbI U
CO/IEPXKaT A0CTOBEPHbIE CBEAEHNS.

(nata) (nognuce) ( (®.1.0)



