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06 ytBepKOEHUM AOMVHUCTPATVBHOMO perra-
MEHTa NPEAOCTaBNEHMS]

MYHULIMNANbHOM YCIy MO OpraHv3aumm
OTAbIXa AETEN B KAHUKYIISIPHOE BPEMS

B cootBeTCTBMM C NPOTOKOSIOM 3aceaaHnsi pabo4ei rpynrbi Mo peannaaumm NPOEKTOB Mo LdPOBOM
TpaHcdopmaumm Pecnybnukm TatapcetaH ot 14.06.2021 Ne LLIM-12-186, ®eaepanbHbiM 3akoHOM Poccui-
ckor Penepauym ot 06.10.2003 Ne 131-03 «O6 0BLLWX MPUHLMMAX OpraH13aLmm MECTHOMO Camoyrpaerne-
Hua B Poccuinckon deaepaumnmy, deaeparnbHbiM 3akoHoM Poccuickon deaepaumm ot 27.07.2010 Ne 210-
@3 «OB6 opraH13aLmm NpPeaoCTaBNeHNs FOCYAaPCTBEHHBIX Y MyHALWMNANbHBIX YCIyn» CnonHUTENBHBIA KO-
MUTET YMCTOMONBLCKOrO MyHULIMNArILHOTO pavioHa Pecnybrnvkn TatapcraH

NMOCTAHOBIJIAET:

1. YtBepauTb AODMUHUCTPATVBHBIN PEraMEHT MPEnOCTaBNEHNS MyHULMMABHON YCIy Mo opraHv3a-
UMM OTbIXa AETEN B KAHVKYNSPHOE BPEMSI COMTIACHO MPUITOXKEHMIO.

2. OnybrinkoeaTb HACTOsILLIEE MOCTaHOBSEHWE Ha odmLanbHOM ropTare NpaBoBomr MHdopMaLmmn Pec-
nybrmkm TatapcTaH (pravo.tatarstan.ru) n pasmectmts Ha odmUMarnbHOM canTe YMCTONONBCKOrO MyHULI-
narnsHoro paroHa Pecriybrivkmn TatapcraH (htip:/chistopol.tatar.ru).

3. KoHTporb 3a UcnonHeHMemM HacTosILLETO NOCTaHOBIEHNS BOIMNOXUTL HA 3aMECTUTENS PYKOBOOMTENSA
McnonHuTensHoro kommreTa YMcTononsCkoro MyHULMNASbHOM paiioHa no coumaribHbIM Bonpocam I.HO.

3aaBopHoBY.

PykoBoguTtens
WcnonHuTenbHoro kommureTa O.P. XacaHoB


http://chistopol.tatar.ru/

MpunoxeHne

K MOCTaHOBIEHMIO VICNOMHUTENBbHOrO
KomuTeTa YnMcTononbCcKoro MyHMUu-
nanbHOro panoHa

Pecny6nuku TaTtapctaH

oT «21» peBpansa 2022 r. Ne 115

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUs MyHULMNanbLHOM YCNyrn No opraHM3auum oTabixa AeTel B KaHUKY-
nsApHoe Bpems

1. O6wume nonoxeHus

1.1. Hacroawun agMMHUCTPATUBHBLIA perfiameHT npefoCTaBneHns MyHUUunanbHON
ycnyru (ganee — PernameHT) yctaHaBnuBaeT cTaHAapT U NopsaoK NnpefoCcTaBeHnst MyHULM-
nanbHOM YCNyrM Mo opraHvsaumm oTablxa AeTel B KaHWKynsipHoe Bpems (danee —
MyHMUMNanbHasa ycnyra).

1.2. MonyyaTenu ycnyru: omsnyeckmne nuua (ganee - 3asaBuTenb).

NHTepeckl 3asBuTenen MoryT npeacrtaBnATb fivua, YNofIHOMOYEHHbIE 3asiBUTENEM B
YyCTaHOBMEHHOM MOpPsiAKe, U 3aKOHHble NpeacTaBuTeny U3ndecknx nuy, (danee — npeacra-
BUTENb 3a8BUTENS).

1.3. HdbopmMmmnpoBaHmne o npefocTaBfieHNN MyHULMNANTbHOWN YCIYIn:

1.3.1. IHbopmauus o nopsake npefocTtaBneHnss MyHUUMNansHOW ycryrn pasmella-
eTcs:

1) Ha MHPOPMALIMOHHBIX CTeHAAX, coAepXallnx BU3yasnbHYH 1 TEKCTOBYH UHGOpMa-
UMI0 O MYHUUMNANbHOW YCriyre, pacnonioXeHHbIX B NOMELLEeHUAX MHOrogYHKLMOHAaNbHbIX
LEeHTPOB NpefocTaBneHnst rocyaapCTBEHHbIX U MYHULUUNANBHbLIX YCIyr.

2) Ha ohuuManbHOM CanTe MyHULMNANbHOIO paoHa B MH(POPMaLNOHHO-TENEKOMMY-
HUKaumoHHom ceTn «MIHTepHeT» (unu 2opodckozo okpyea) (https://chistopol.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCnyr (YHKUWRA)
(https://www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocyaapCTBEHHON MHGOPMaLMOHHON cucTteMe «PeecTp rocygapCTBEHHbIX N My-
HuumnaneHblX yenyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — PecnybnukaH-
CKMI peecTp).

1.3.2. KoHCcynbTupoBaHue no Bonpocam npeaocTaBrieHns MyHUUmMnanbHOW yCcnyrm ocy-
LecTBnsaeTcs:

1) B MHOrOOYHKLUMOHArbHbIX LLEeHTpax npeaocTaBneHns rocyaapCTBEHHbIX U MYHULK-
nanbHbIX YCAyr NPy YCTHOM oBpaLleHnm - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme EgmHoro noptana, PecnybnukaHckoro noprana;

3) B yNnosfIHOMOYEHHOM Ha npefocTaBneHne ycnyrm opraHe (ganee — OpeaH):

npwv YCTHOM 0BpaLLeHnn - IMYHO UK NO TenegoHy;

npy NMMCbMEHHOM (B TOM 4ncrne B (hopme INEKTPOHHOro JOKyMeHTa) obpalleHmm — Ha
OyMaXkHOM HocuTene no noyTe, B NIEKTPOHHON hopMeE MO INEKTPOHHOM MoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake u
CpoKax npefoCcTaBfeHns MyHUUUNanbHOM YCyrM Ha OCHOBAHUW CBEAEHUN, CoAepXKaLlMXCs
B PecnybnukaHckom peecTtpe, npegocTaBnsaeTcs 3aasutento 6ecnnaTtHo.

JocTyn K HGopMaLmm 0 cpokax 1 Nopsiake NpegocTaBeHnss MyHUUUNanbHOM yCnyrm
ocywiecTBnsieTca 6e3 BbINONHEHNA 3aABUTENEM Kaknx-nnbo TpeboBaHumn, B ToMm ymncne 6e3
NCrnonb3oBaHNA NporpaMmMHOro obecneyeHus, ycTaHOBKA KOTOPOro Ha TEXHUYECKUe cpea-



cTBa 3asaBuTeENs TpebyeT 3aKnoyeHns NIMLEH3MOHHOMO UM MHOTO cornalleHuns ¢ npasoobna-
aarenem nporpamMHoOro obecneyeHus, npegycMmaTpuBaroLLero B3uMaHue nnatbl, permcrpa-
LUMIO NN aBToOpU3auuio 3adBUTENS MU NpeoCcTaBleHne UM NepcoHasibHbIX AaHHbIX.

1.3.4. MNpwu obpalieHnn 3asaBuTensa INYHO Unn No TenedoHy B COOTBETCTBMU C NOCTY-
nuBwnM obpalleHnem npegocraBnseTcs nHpopMmauns:

1) o mecTe HaxoXOeHUs MHOroYyHKLMOHANbHOro LeHTpa npeocTaBreHns rocyaap-
CTBEHHbIX U MyHUUMNanbHblX ycnyr, OpeaHa (agpec, rpaduvk paboTbl, cnpaBoYHble Tere-
GOHbI);

2) o nopsgke npefoCcTaBneHNa MyHULMNAanNbLHOM yCryrm, o cnocobax n cpokax nogadn
3asBrneHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM MNpefoCTaBfsSeTCa MyHuUMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLmMx BONpoCkl NpeaocTaBneHnsa MyHUUunansHoOm
ycnyru;

4) 0 nepevHe OOKYMEHTOB, HEOOXOOUMbIX A5 paCCMOTPEHUS 3asiBieHMs O npeao-
CTaBMNeHUn MyHUUUNaneHOM yCnyrn, 0 cpokax npyema u permctpauumn 3asiBrieHns;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecCTe pa3mMmelleHust Ha oduumanbHOM canTe nHopmaumm No Bornpocam npeno-
CTaBIIEHUS MyHULMNANbHOWN YCNYru;

7) o nopsiake obxanoBaHus AeENCTBUIA UnNu 6e30eMCTBUSA OOMKHOCTHbIX Ny, OpeaHa.

Mo nucbMeHHOMY OBpaLLeHnio COTPYAHWKM OTAena, OTBETCTBEHHOIO 3a NpeaocTasne-
HUe MyHUUMNansbHOW ycnyrn, nogpobHO B NMMCbMEHHOM hOpMe pPasbACHSAT 3asBUTENI0 NO-
pPAO0K NpeocTaBneHnst MyHUUMNansHOM yCNyru U BOMPOCHI, yKa3aHHbIe B HACTOSLLEM MYHKTe
PernameHTa, 1 B TedeHne Tpex pabounx AHeN co AHA pernctpauumn obpalleHnsa HanpasnsaoT
oTBeT 3aaBuTento. OTBeTbl JalOTCH Ha A3blke obpaleHusa. B cnydae HEBO3MOXHOCTM AaTb
OTBET Ha s3blke obpalleHns NCNob3YTCA rocyaapcTBeHHbIE A3blkn Pecnybnukun TatapcTaH.

1.3.5. lHopmauus no sonpocamMm npefocTaBrieHnuss MyHUUUNanbHOM ycrnyrn pasme-
LwaeTcsa Ha odumumanbHOM camTe MyHUUMNANbHOrO panoHa (uniu 20p0OCKO20 OKpyaa) W Ha
MHOPMAaLMOHHBIX CTeHAAaxX B nomeleHnax OpeaHa onga paboTbl C 3asaBUTENSMUN.

NHbopmauma Ha rocygapCTBeHHbIX si3blkax Pecnybnuku TaTtapcTtaH, pa3mMellaemMasi Ha
MHOPMALMOHHbIX CTEHOAX U Ha oduumManbHOM canTe MyHUUMNAanbHOro panoHa B UHMOpP-
MaLMOHHO-TENEKOMMYHUKALNOHHON ceTn « IHTepHET», BKNOYAET CBEAEHUSI O MyHULMNarb-
HOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 PernameHTa,
WMHOpMaLMIO O MECTE HaXOXAEHWs, CNpaBOYHbIX TernedoHax, BpemeHu paboTel OpeaHa, 0
rpacduke npMema 3asiBfieHMn Ha npefocTaBneHme MyHULMNanbHOW YCyru.

1.4. NepeyeHb HOPMATUBHBLIX NPAaBOBbLIX aKTOB, PErYNUPYIOLWNX NpeaocTaBreHne My-
HULMNAaNbLHOM YCNyru (C ykazaHMeM pekBM3MTOB HOPMATUBHbIX NPaBOBbIX aKTOB Y UCTOYHUKOB
nx oguumanbHoro onyoénukosaHus), pasmeweH Ha EguHom noptane, B PecnybnvkaHckom
peecTtpe, Ha oduunanbHOM canTe B MHPOPMALMNOHHO-TENEKOMMYHUKALNMOHHON ceTn «WH-
TEpHEeT».

TekCcT agMUHUCTPATMBHOIO perfnaMmeHTa B ENCTBYIOLLEN peaaKunn nognexuT pasve-
weHuto Ha EgmnHom noptane, B PecnybnukaHckom peectpe, Ha ouumnanbHOM canTe B UH-
dopMaLMOHHO-TENEKOMMYHUKaALUMOHHOW ceTn «IHTepHeT».

1.5. B PernameHTe ncnonb3yoTca cnegyowme TepMUHbI 1 ONpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOYHKLUMOHANBHOrO LeHTpa NpeaoCcTaBfeHns rocy-
AApPCTBEHHbIX U MyHMUMNANbHbBIX YCAYr — TeppuTopuansHO 060cobreHHoe CTPYKTYpHOe noa-
pasgeneHue (opnc) MHOro(PYHKLUMOHANBHOMO LieHTpa NpeaoCcTaBeHns rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOe B rOpOACKOM (CEeribCKOM) MOCENeHnn MyHULMNansHOro
panoHa nnu B ropoackom okpyre Pecnybnukn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [pa-
BWUI OpraHun3aumm 0esaTenbHOCTU MHOrOQYHKLMOHASbHbIX LIEHTPOB NpeaocTaBneHnd rocygap-
CTBEHHbIX U MyHULMNAnbHbIX YCIyr, YTBEPXOEHHbIX nocTtaHoBrieHemM [NpasutensctBa Poc-



curickon Pepepaumm ot 22.12.2012 Ne 1376 «O6 ytBepxaeHun MpaBun opraHusaumm ges-
TE€NbHOCTU MHOTOMYHKUNOHASbHBIX LLEeHTPOB NpefoCTaBfeHNs rocyaAapCTBEHHbIX U MyHULN-
nanbHbIX YCIyr»;

TexHu4eckas owmnbka - owmnbka (onmcka, onevartka, rpammMmaTmyeckasl Unn apupmeTm-
Yyeckas owmnbka nmbo nogobHas owmnbka), AonyLieHHas opraHoM, NpPeaoCTaBnsWUM MyHU-
uunanbHy ycnyry, n npysefllas K HeCOOTBETCTBUIO CBEAEHUIA, BHECEHHbIX B JOKYMEHT (pe-
3ynbTaT MyHUUMNANLHOW YCIyrn), CBeAeHNAM B JOKYMEHTaX, Ha OCHOBAHUW KOTOPbIX BHOCU-
NNCb CBEAEHUS;

ECUA — EguHaa cuctema naeHTuukauum n ayteHTudukaumm B MHMpacTpyKType,
obecneunBatoLlen MHPOPMALMOHHO-TEXHOSIOIMYECKOE B3anMOAeNCcTBMe MHPOPMALMOHHbIX
cUCTEM, UCNOSb3yeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
3NEeKTPOHHOM hopMme.

depfepanbHasa rocyaapcTBeHHas MHOpMaLMOHHasa cuctema, obecneymBaroLLlasa CaHk-
LUMOHUPOBAHHBIN AOCTYN YY4aCTHUKOB MH(OPMALMOHHOIO B3aUMOAENCTBUS (rpaxaaH-3asaBu-
Tenen n OOIMKHOCTHbLIX NUL, OPraHoB MCMOJSTHUTENBHOW BNacTu U OpraHoB MECTHOro camo-
ynpaBreHus) K MHpopmauun, cogepxallenca B rocyaapCTBEHHbIX MH(POPMaALNOHHbBIX CUCTe-
MaXx M MHbIX MHOPMAaLMOHHbIX CUCTEMAX;

MoL - NocymapcTBeHHoe GlogpkeTHoe ydpexaeHue «MHOrogyHKUMOHarbHbIA LEeHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC MoL] - ABTOMaTnanpoBaHHas MHGOpPMaLMOHHast cMcteMa MHOroyHKLMOHarb-
HbIX LEeHTPOB NpeaoCcTaBfeHnst rocygapCTBEHHbIX U MyHUUUNanbHbIX yenyr Pecnybnvku Ta-
TapcTaH;

McnonkoM — MCNONHUTENbHBLIN KOMUTET MYHULMMAnNbHOro pavoHa (UnmM ropoackoro
oKpyra);

EIMP 3AIC — EQuHbIN rocygapCTBEHHbBIM peecTp 3anncen akToB rpaxgaHCKOro cocTosi-
HUS;

EMMCCO — EgnHaga rocygapctBeHHas MHpopMaLMoHHasa cuctemMa coumansHoro obec-
neyeHus.

B PernameHTe nopg 3asiBieHMeM O npeaocTaBfeHnn MyHuLmMnanbHoOW ycnyru (ganee -
3asBneHne) NoOHMMaeTCs 3anpoc O NPeLoCTaBeHUN MyHULMNANbHON YCIyrn, NOAAHHbIA B CO-
OTBETCTBMM C NyHKTOM 3 cTaTbn 2 ®epepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-93
«O6 opraHu3saumm NpefocTaBneHnst rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr» (ganee —
®epnepanbHbIn 3akoH Ne 210-93).

2. CTaHJJ,apT npeagocTaBlieHUA MyHI/ILI,MﬂaﬂbHOﬁ ycnyrun

2.1. HanmeHoBaHMe MyHUUMNANbHOM YCIyru
OpraHusauus oTabixa geTen B KaHUKYNSpHOe BpeMS.
2.2. HanmeHoBaHme MCNONHUTENBHO-pacnopaanTenbHOro opraHa MecTHOro camoynpas-
NeHunsa, HenocpeacTBEHHO NPeAoCTaBnsaLWero MyHULUUNanbHY yenyry
OpraHmszauum noasegoMCTBEHHble  MyHUUMNANbHOMY  Ka3eHHOMY  YYpPEXOEHUIO
«YnpaBneHne obpasoBaHnsa NcnonHUTENbHOrO KOMUTETA YNMCTONONBLCKOrO MyHULMNANBHOIO
panoHa Pecnybnuku TaTapctaHy;
MyHuuunansHoe BrogkeTHoe ydpexaeHune "MonogexHbin LeHTp" YMCcTononbCcKoro Mmy-
HUuMnaneHoro panoHa Pecnybnukn TaTtapcTan;
MBY "UeHTp BoeHHo-lNaTpuotunyeckon Pabotbl n Moarotoskn donpusbiBHon Mono-
aexn "Baran" Yuctononsckoro MyHnuunansHoro panoHa".
2.3. OnucaHue pesynbTaTta NpeaoCcTaBNeHNS MyHULMNANBHOW YCryrn
2.3.1. Pe3ynbTaToM nNpefocTaBneHns MyHULUMNAnbHOM yCnyru siBnsieTcs:
1) peleHne o NpeaocTaBneHNN MyHuumnansHon ycnyrm (npunoxenue Ne 1 K HacToa-
wemy PernameHTy);



2) peweHue 06 oTKase B NpegocTaBneHun MyHUUMNanbHOM ycnyr (npunoxeHune Ne
2 K HacTodwemy PernameHTy);

3) peweHne 06 oTKase B Npueme AOKYMEHTOB, HEOOXOAMMBIX ONsi NpefoCTaBneHus
MyHUUuMnaneHomn yenyrm (npunoxeHune Ne 3 k HacTosweMy agMUHUCTPATUBHOMY PErNaMEHTY).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM ycnyru HanpaBnaeTcs 3asBUTeNto
B (bOpMe 3IIEKTPOHHOrO AOKYMEHTa, NOAMNUCAHHOIo YCUITEHHOW KBannuuMpoBaHHOM 3riek-
TPOHHOW NMOAMNUCHLI0 YNOSTHOMOYEHHOrO A0SMKHOCTHOro nuua OpzaHa (nnbo OpeaHa), B COOT-
BeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-d3 «O6 anekTpoHHOM noa-
nnucny (ganee — ®egepanbHbin 3akoH Ne 63-P3) B nuyHbIM kabuHeT EgmHoro noptana, Pec-
nyGnukaHckoro noptana.

2.3.3. Mo BbIGOpy 3aaBuUTENA pe3ynbTaT NPeaoCTaBNEHNA MyHULMNANbHON YCIyru, yKka-
3aHHbIM B noanyHkTax 1 — 2 nyHkta 2.3.1 PernameHTa, Ha ByMmakHOM HocuTene, NoannUcaHHbIN
YNOMHOMOYEHHbIM AOMKHOCTHBLIM oM OpraHa 1 3aBepeHHbIr nevaTbto OpraHa, BblgaeTcs
3assutento B OpraHe nnn 8 MOL.

2.3.4. 3asBuTenb Bnpase MNOSy4yMTb pes3ynbTaT npefocTaBfeHUs MyHUUMNansHOm
ycnyrm B (popme 9feKTPOHHOro LOKYMEHTa B TeYeHue cpoka AeWCTBUS pesynbTaTta npeno-
CTaBMEeHUs MyHULMNAnbHON YCNyru.

2.4. Cpok nNpefocTaBneHns MyHMUmMnanbHON ycnyru, B TOM YUcre ¢ y4eToM Heobxoau-
MOCTM oOOpalleHns B oOpraHusauun, yyacTBylowume B NpefoCTaBNeHnn MyHUumnanbHOW
yCryru, CpoK MPUOCTaHOBIIEHUS NMPeaoCcTaBneHna MyHUUUNanbHOW YCryrn B criydae, ecnu
BO3MOXXHOCTb MPUOCTaAHOBIEHUS NpeayCcMOTpeHa 3akoHoaaTenbcTBoM Poccuickon denepa-
U1K, CPOK Bblgaun (HanpaBneHus) JOKYMEHTOB, SABSKOLWMXCA pe3ynbTaToM NpeocTaBneHns
MYHULMNANbHON yCnyru

2.4.1. Cpok npefocTaBreHns MyHUUMNanbHOW YCNYrM COCTaBfisieT LeCTb paboymnx
JHen.

2.4.2. lNMpnocTtaHoBMEHNE CpoKa NpefoCTaBNeHNs MyHUUMNANbLHON yCrnyrn He npeay-
CMOTpPEHO.

2.4.3. HanpaBneHve OOKyMeHTa, SABMSIOLWEroca pesynbTaToM nNpeaocTaBneHns MyHU-
uunanbHOW ycnyrn B (popMe 3NeKTPOHHOIo AOKYMEHTA, 3asBUTENO OCYLLIECTBMNSETCH B AEHb
odhopMIIEHMS U perncTpaumn pesynbTata NnpeaocTaBieHna MyHUUUNanbHOM yCyri.

2.5. NcuepnbiBatowmii nepeveHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C 3aKOHO-
AaTenbHbIMU UKW MHBIMU HOPMAaTMBHbLIMW NPABOBbLIMW akTamu Ans npegocTaBfeHnst MyHULN-
nanbHOMW yCnyru, a Takke yCnyr, Kotopble sBNATCA HeobxoauMbiMy U oba3aTenbHbIMU AN
npefocTaBfeHns MyHULMNanbHbIX YCNyr, Noanexalwmx npeacrtaBreHnto 3assutenem, cno-
cobbl UX NONyYeHNs 3aaBUTENEM, B TOM YMCNE B 9NIEKTPOHHON (bopMe, Nopsaaok Ux npeacras-
nexHuns

2.5.1. [Ina nonyyeHna myHUUMNanbLHOW yCryru 3asiBUTENb NpeacTaBndeT cneayrowme
AOKYMEHTbI:

1) OOKYMEHT, yAOCTOBEPSOLMA NUYHOCTL (He TpebyeTca B cnyyae obpalieHusa no-
cpencteom EamHoro noptana, PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLWMI NOSTHOMOYUSA NpeAcTaBUTENS 3asaBUTENS;

3) 3aaBneHue:

B (bopMe AOKyMeHTa Ha BymaxHoM HocuTerne (npunoxeHune Ne 4 kK HacTodawemy agMu-
HUCTPATUBHOMY pErNaMeHTY);

B QNIEKTPOHHOW hopme (3anonHSeTCsl NOCPeACTBOM BHECEHUS COOTBETCTBYIOLLNX CBe-
AEHUN B 3NEKTPOHHYIO hopMy 3asiBfieHMs1), No4NMCaHHOe B COOTBETCTBUM C TpeboBaHUAMM
nyHKTa 2.5.3 agMMHUCTPATMBHOIO perfameHTa, npu obpalieHmm nocpeactsom EamHoro nop-
Tana, PecnybnukaHckoro noprana;

4) cBUOETENbCTBO O POXAEHUN, Bbl4AaHHOE KOMMETEHTHbIMWU OpraHamMmn UHOCTPAHHOIO
rocygapcrsa, ero HotTapuanbHO YOOCTOBEPEHHbBIV NEPEBO HA PYCCKUM AA3bIK;



5) cnpaBka ¢ mecta paboThl (B crniydae, ecnu pebeHOK OTHOCUTCA K KaTeropum «4etu
pabOTHUKOB MyHULMNAIbHbBIX YY4pPEXAEHUA N OpraHOB MECTHOIO CaMoynpasneHns, pacnosio-
XKEHHbIX Ha TeppuUTOpUN MyHuLmMnanbHoro obpasoBannsa Pecnybnvku TatapctaH» unm «aetwu,
poauTenun KOTOpbIX SBMSIOTCA paboTHUKaMKU BIOIKETHBLIX OpraHusauuin, OeTun COTPYAHMKOB
dbeepanbHbIX OpraHoOB MCMOJSTHATENBHOW BracTu, rocygapCTBEHHbIX rpaXOaHCKUX Cryxa-
LLNX» UNN «OEeTU COTPYAHMKOB rOPOACKMX O340POBUTESbHBIX Narepern AHeBHOro npebbiBaHus,
PacnosiIOXKEHHbIX HA TEPPUTOPUM MyHULMNanbHoro Pecnybnuku TaTtapctaH).

2.5.2. 3aaBneHvne 1 npunaraemble AOKYMEHTbl MOryT ObiTb NpeacTaBneHbl (Hanpas-
neHbl) 3asBUTENEM OAHMM U3 CreayoLwmx cnocobos:

1) yepe3 ML Ha BymMaxXHbIX HOCUTENSIX N B BUAE 3NEKTPOHHbBIX JOKYMEHTOB, COOTBET-
cTBylOWMX TpeboBaHUAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnameHTa;

2) nocpegcteom EgmHoro noptana, PecnybnukaHckoro nopTana B 3fIEKTPOHHOM
opme;

3) B OpraH nn4HO Mnn NocpencTBOM NOYTOBOM CBA3M Ha BymaxHoM HocuTene. 3asie-
neHuve n npunaraemMble JOKYMEHTbI, NPU HanpaBfeHnn NnocpeacTBOM NOYTOBOW CBA3W, 3aBe-
pPATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3asgBneHne npu HanpaesneHun nocpencrsom EguHoro noprtana, Pecnybnukan-
CKOro noptasna noanucbiBaeTcsi NPOCTON 3NIEKTPOHHON NOAMNUCHIO 3asiBUTENS.

[na nony4YeHnsa NpocTon SNeKTPOHHOW NOANUCKU 3asiBUTEN0 HEOBX0aMMO NPOUTKU MPOo-
ueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTrBepauTb YYETHYHO 3annchb.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTa), yKasaHHbIN B NOANYyHKTEe 2
nyHkTa 2.5.1 aaMMHNCTPATUBHOIO perfiaMeHTa, 3aBepaeTcs YCUNeHHOM KBanngunpoBaHHON
noanuUCbo 1L, YNOMHOMOYEHHbLIX Ha CO3faHuMe U noAanucaHue Takmx OOKYMEHTOB, B TOM
yucrne HoTapuycamu.

ONEKTPOHHbIE JOKYMEHTbI (3MEKTPOHHbIe 006pa3bl AOKYMEHTOB), NpunaraemMble K 3asB-
NEHN0, B TOM YMCle AOBEPEHHOCTU, HanpaensawTcsa B Buae cannos B opmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KauecTBO npefocTaBnsieMbiX 3MEKTPOHHbIX JOKYMEHTOB (3MEKTPOHHbIX 06pa3oB OOKY-
MEHTOB) AOSMPKHO MO3BONATL B NMOSTHOM O6beme NpounTaTh TEKCT AOKYMEHTa U pacno3HaTb
PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHnsa JOKYMEHTOB U MHboOpMaLnn nnm oCyLLLECTBEHNSA OENCTBUN, Npea-
CTaBneHne nnm ocyLecTBeHNe KOTOPbIX HE NPpeayCMOTPEHO HOPMATUBHBIMU NPABOBbLIMW aK-
TaMu, perynupyrowmnmMm OTHOLLEHWUSA, BO3HUKAKOLME B CBA3W C NpeaocTaBreHneM MyHUUU-
nanbHOMW yCnyru;

2) ocyLLEeCTBNEHNA OENCTBUIA, B TOM YNCE COrnacoBaHum, HeobxoammbIx Ansa nosnyye-
HUS MyHULMNAnNbHOM YCNYIX N CBA3aHHbIX C 0bpalleHneM B NHble rocydapCTBEHHbIE OpraHbl,
opraHbl MECTHOrO caMoynpaBfeHus, OpraHM3aLumm, 3a UCKYeHneM NOoyYeHns yCnyr n no-
nyyYeHnsa JOKYMEHTOB U MHGhopMauuK, NpeaocTaBnseMblx B pesynbTaTte npeaoctaBneHus Ta-
KMX YCNyr, BKMIOYEHHbIX B NEPEYHU, YKasaHHble B YacTu 1 ctatbn 9 ®efepanbHOro 3akoHa Ne
210-93 (HeobxoaMMbIX 1 0653aTENbHbLIX YCNYr);

3) npeacTaBneHnst AOKYMEHTOB U MHAOPMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHa4varibHOM OTKase B NpueMe 4OKYMEHTOB, HE0BX0AUMbIX
ANA npefocTaBneHnus MyHuuMnanbHOW ycnyrn, nubo B npeaocTtaBneHuM MyHULMNanbHON
yCryru, 3a UCKNIYEHNEM crieayowmx cnyyaes:

a) nameHeHne TpeboBaHUN HOPMATUBHBLIX MPABOBbIX aKTOB, KacalLMXCA NpeaocTaB-
NEeHna MyHULMNansHOM YCryru, nocne nepBoHayanbHOM Nogayn 3asiBfieHns o npegocTtasne-
HUW MYHULMNANbHOW YCNyru;

6) Hann4ne oWKnOOK B 3asBNEHMM O NPeaoCTaBAEHNN MyHULMNANbLHOW YCAyrn N OOKy-
MeHTax, NOAaHHbIX 3asiBUTENeM Mnocrie nepBoHa4anbHOro oTkasa B npMeme JOKYMEHTOB, He-
00xoguMbIX Anst NpeaoCTaBneHNs MyHMUMNAanbHONM ycnyru, nmbo B npegocTaBieHnm MyHULM-
nanbHOW YCIyrn U He BKITOYEHHbIX B NPeACTaBlIeHHbIA paHee KOMMNIEKT JOKYMEHTOB;



B) UCTEYEeHMe CpoKa OeNCTBUSA OOKYMEHTOB UM U3MEHEeHNe nHopmaumm nocne nep-
BOHa4anbHOro oTkasa B NnpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NPeaoCTaBfeHUss MyHULM-
nanbHOM ycnyru, nnbo B NpefoCTaBneHnm MyHUUUNAnNbHOW YCIyru;

) BbIABIIEHNE JOKYMEHTAaNbHO NOATBEPXAEHHOIo hakTa (NPU3HaKoB) OLLUMOBOYHOro Unm
npoTMBONpaBHOro aencteus (6e3nencTemsa) gomkHocTHoro nuua Oprana, paboTHuka MOL,
npu nepBoHayanbHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOOX0AMMbIX OS5 NpegoCcTaBNeHUs My-
HUUMNanbHOW ycnyrn, Nnbo B NpeaocTaBneHnm MyHULMNanbHON yCryrn, O Yem B MMCbMEHHOM
BMAe 3a nognuceto pykosoamtens OpraHa npu nepBoHavaribHOM OTKa3e B NpuemMe JOKYMEH-
TOB, HEOOXOANMbIX A4N1A NPpeAoCTaBNEHNS MyHULMNANbHON YCRyrn, yBe4OMNAETCA 3asBUTENb,
a Takke NPUHOCATCS U3BMHEHUS 3a AOCTaBrEeHHbIe Hey40bCTBa;

4) npegocTaBneHnsa Ha GymMaKHOM HocuTene AOKYMEHTOB M MHPOPMALMK, SNEKTPOH-
Hble 0Bpasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu 1 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-®3, 3a UCKNOYEHMEM Cry4aeB, eCriv HaHeCceHne OTMETOK
Ha Takue AOKYMEHTbI MO0 NX n3bsaTME ABNAeTCS HeOOX0AMMbIM YCNOBUEM NPeSoCTaBeHNs
rocyaapCTBEHHOM UM MYHULMNANbHOM YCNYIU, U UHbIX ClyYaeB, YCTAaHOBNEHHbIX deaeparb-
HbIMW 3aKOHaMW.

2.6. VcyepnbiBatoLlwmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBMM C HOpMa-
TMBHbLIMW NPABOBbIMW akTamu A5 NpegoCTaBNeHNs MyHUUMNANbHON YCyrn, KOTOpPbIE HaXo-
AATCA B pacnopsXXeHUU rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoyrnpaBfeHus u
NnoaBeLOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam WM opraHaMm MECTHOro camoynpaBfieHus
opraHusaunin n KoTopble 3asBUTENb BNpaBe NpeacTaBuTb, a Takke Crnocobbl UX NonyYyeHus
3asBUTENSAMM, B TOM YUCIE B 3NEKTPOHHOM hopme, Nopsgok Ux NpeacTaBneHns; rocyaap-
CTBEHHbI OpraH, opraH MeCTHOro camoynpasneHus iMbo opraHn3aums, B pacnops>keHUn Ko-
TOPbIX HAXOAATCSA AaHHbIE AOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBeaeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus 0 3akroyeHun (pactopxeHun) bpaka — EIMP 3AIC;

3) cBegeHna o6 yctaHoBneHum otuoscTBa — EMP 3AIC;

4) cBegeHust 06 ycTaHOBMEHUN OMNeKn Hag pebeHKOM U3 peLleHnst opraHa Oneku n rno-
nevynTenbcTea — Mcnonkow;

5) cBegeHnsa 0 perMcTpaunoHHOM yyeTe No MEeCTY XUTenbCTBa U MecTy npebbiBaHna —
MB[ Poccuu;

6) cBegeHus 0 HaxoxaeHun pebeHka Ha NONHOM rocyaapcTBeHHOM obecneyeHumn — Mu-
HUCTEPCTBO TPyAa, 3aHATOCTM U coumanbHon 3awmTbl Pecnybnukn TaTapcras;

7) cBegeHus 06 namMeHeHUn amunnn, UMEHM N oT4ecTBa ANs NUL, N3MEHUBLUNX
damunuio, nmsa unm otyecteo — EMP 3AIC;

8) cBefeHns 0 nuweHun poamntensckux npas — EFMCCO;

9) cBegeHnsa 06 orpaHnyeHun poautensckux npas — EFMCCO;

10) cBegeHus o6 otobpaHumn pedbeHka — ETMICCO;

11) BbiNnCcka cBeaeHun ob nHeanunae — NeHcnoHHbIn doHa Poccuu;

12) cBefeHust o rmbenu (cMepTn) coTpyaHuKa, NnpusHaHum 6e3 Bectn nponasLwnm npu
NCrNonHeHnn oba3aHHOCTEN BOEHHOM cnyx0bl — MunHuctepcteo 06opoHbl Poccuinckon depne-
pauunu;

13) cnpaBka 0 Ha3HAYEHHbIX MEHCUSIX U COUMarnbHbIX BbiNnaTax Ha Aaty — [eHCMOHHbIN
doHa Poccuuy;

14) cBegeHWst 0 HanNMuYUKM ctatyca MHOrogeTHoOM ceMbu — MUHUCTEPCTBO Tpyaa, 3aHs-
TOCTU U coumnanbHomn 3awmTtbl Pecnybnukn TaTtapcTaH;

15 ) cBegeHus 0 gencTeyloweM nacnopTe rpaxxgaHmHa Poccuiickon ®epepaumm — MBJ
Poccuu;

16) cBeaeHns o HoTapuanbHON aoBepeHHOCTU — PefepanbHag HoTapuanbHas nanara.



2.6.2. 3aaBuTenb Brpase NpedocTaBUTb JOKYMEHTbI (CBeAEeHUs1), yKasaHHble B Noa-
nyHkTax 1 - 13 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa, B (oopme 3MeKTPOHHbIX AOKY-
MEHTOB, 3aBEPEHHbIX YCUITEHHOWN KBaNnUMULUMPOBAHHOW NOLMMUCHIO JML, YNOMHOMOYEHHbIX Ha
cosfaHue v nognucaHue Taknx JOKYMEHTOB, Npu nogadve 3asBneHus.

2.6.3. HenpenctaBneHne (HecBoeBpeMeHHOe npeacTaBNeHne) ykadaHHbIMU B MyHKTe
2.6.1 aAMMHNCTPATUBHOIO perfiameHTa opraHamm rocygapCTBeHHOW BflacTu, opraHamm MecT-
HOro camoynpasrieHuNs, opraHn3aunsamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbLCA OCHO-
BaHVWEM 119 0TKasa B NpeJocTaBfieHMn MyHULMNAnsHOW YCNyru.

2.6.4. JomkHOCTHOE nnLo U (Mnn) paboTHUK, yKa3aHHbIX B NyHKTe 2.6.1 agMuHUCTpa-
TMBHOrO pernameHTa OpraHoB W opraHu3auun, He NpeacTaBMBLUNE (HECBOEBPEMEHHO npea-
CTaBMBLUME) 3arpOoLLEHHbIe U HaXOAdALWMECS B pacrnopsiKeHUN JOKYMEHT UM cBefeHus, noa-
nexartr aaMUHUCTPaTUBHOMW, OUCLUMINHAPHOW UM MHOW OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

2.6.5. 3anpellaeTcs TpeboBaTb OT 3asBUTENS OKYMEHTbI CBEAEHMS, B TOM YMCIie Noa-
TBEpXJalLwme BHeCEHUe 3aaBuTeneM nnatbl 3a NpegocTaBneHne MyHULMnanbHOW yCcnyru,
Haxo4sALWmMecs B pacnopsXXeHUN rocyaapCTBEHHbIX OPraHoB, OpPraHOB MECTHOro camoyrnpaBs-
NeHnsa 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam 1M opraHaMm MecTHOro camoyrnpas-
NeHust opraHMsaumn.

HenpenctaesneHune 3asiButenemM JOKYMEHTOB, coepXXallnx cBeAeHUs, KOTopble Haxo-
OATCA B PaCMOPsSPKEHUN rOCyOapCTBEHHbIX OPraHoOB, OPraHOB MECTHOro camMoyrnpaBfieHUs U
noaBeLOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unmM opraHaMm MeCTHOro camoyrnpaBreHus
opraHusaunin, He ABNSIETCSH OCHOBaHMEM A8 OTKasa 3asBUTEN0 B NpeaoCTaBNeHNN MyHULM-
nanbHOM YCnyru.

2.7. VicuepnbiBalowmi nepeyeHb OCHOBaHMM AN OoTKasa B NpMeme LOKYMEHTOB, HEOD-
XOANMbIX ans npeaocTaBneHns MYHMLMNaNbHON ycnyrm
(Bo3BpaTa A4OKyMeHTOB 6€3 pacCMOTPEHUSA MO CYLLECTBY)

2.7.1. OcHoBaHuAMM O515 OTKasa B npuemMe JOKYMEHTOB, HeObXxoaMMbIX OS5 NpeocTaB-
NeHUs MyHUUMNAnbHOM YCryru, SBnsiTCS:

1) HeKOppeKTHOe 3anosiHeHune obsasaTenbHbIX Nofnen B hopme 3asBrneHnsa Ha Pec-
nybGnukaHckoM nopTarne (OTCYyTCTBME 3anoSyIHEHUS!, HEOOCTOBEPHOE, HenonHoe nMbo Henpa-
BUSIbHOE, HE COOTBETCTBYILLEee TpeboBaHUAM, YCTaHOBMEHHbIM PernameHToMm);

2) npencTtaBneHue ANEKTPOHHbLIX AOKYMEHTOB (3NIEKTPOHHbLIX 06Pa30B JOKYMEHTOB),
He NO3BOSIAIOLWMX B MOSTHOM 06beMe NpoYnTaTh TEKCT JOKYMEHTA U (MNK) pacno3HaTb PeKBU-
3UTbl JOKYMEHTA;

3) He COOTBETCTBYWT [aHHble Bflagenbua KeanuuuupoBaHHOIO cepTudukata
Krntova NpoBEpPKN 3MNEKTPOHHOW NMOAMUCK OaHHbIM 3asiBUTENS, yKa3aHHbIM B 3asBfi€HMM, MO-
AaHHbIM B 3f1EKTPOHHOM hopme nocpencTsom EamHoro noptana, PecnybnuvkaHckoro nop-
Tana;

4) npegocTaBrieH HENOSHbIM KOMMMEKT AOKYMEHTOB, NpeayCMOTPeHHbIX Pernamen-
TOM, SBRAIOLWNXCH 06s3aTeNbHbIMKU A5 NPegOoCTaBneHUs MyHULMNANbHOW YCNyru;

5)  [OKYMEHTbI cogepaT NoBPeXAeHUs, Hann4me KOTopbiX He NO3BONSIET B MOSIHOM
ob6beme Mcnonb3oBaTb MHAPOPMALMIO U CBEAEHUS, NPOYNTATb TEKCT U (MNN) pacno3HaTb pek-
BU3NTbI JOKYMEHTOB;

6) nogaya 3afABMNeHUs N UHbIX JOKYMEHTOB B 9NIEKTPOHHOW (hopme n1LOoM, Heynors-
HOMOYEHHbIM Ha Nogavy AOKYMEHTOB;

7)  OOKYMEHTbl MMeWT UCMpaBneHus, He 3aBepeHHble B YCTaHOBNEHHOM 3aKOHoAa-
TEeNbCTBOM MOPSAKE;

8) [AOKYMEHTbl yTpaTunm Cuiy Ha MOMEHT obpalleHuns 3a npegocTtaBrieHneM MyHU-
umnanbHOW ycnyru.

2.7.2. lNepeyeHb OCHOBaHW AN OTKa3a B npyuemMe JOKYMEHTOB, HEO6XoaUMbIX ANd no-
NyYeHNa MyHUUMNAanbHOM YCyru, SBRSETCA NcYepnbIBatoLLUM.



2.7.3. PeweHne o6 oTkase B npueme 3asiBMieHUSI U SJOKYMEHTOB, HEOOXO4MMbIX AN
npegocTaBneHnsa MyHUUMNansHOM ycnyrn, MoxeT BblTb NPUHATO Kak BO BpeMSs nNpvemMa 3asBu-
Tens, Tak U nocne nofny4YeHnsi OTBETCTBEHHbIM OOMKHOCTHBIM nnuom OpraHa HeobxoanmbIxX
ANA NpefoCcTaBneHnus MyHUUMNanbHOW YCryrn AOKYMEHTOB (CBEAEHU) C UCNONb30BaHUEM
MeXBeJOMCTBEHHOIO MHOPMAaLIMOHHOIO B3aUMOAENCTBUS, B CPOK, He npesbilwarowmnn 9 pa-
B6ounx gHen co AHS pernctpaumm 3asBneHus.

2.7.4. PeweHune o6 oTkase B npuemMe OOKYMEHTOB, HEOOXOAUMbIX A5 NOMyYEHUsT My-
HUUMNAanbHOM yCnyru, ¢ ykasaHnemM nNpuynH otkasa, ogoopMniaeTcsa B COOTBETCTBUN C (POPMON,
ycTaHoBreHHon B npunoxeHun Ne 3 k HacTosiwemMy PernameHTy, nognucbiBaeTCca yCUNEHHON
KBanMuLUMpOBaHHOW 3MEKTPOHHOW NOAMNUCHLI0 B YCTAHOBIEHHOM NopsAaKe YNOSTHOMOYEHHbIM
AOIMKHOCTHbIM NuuomM OpraHa (OpraHom), u HanpasnseTcsa 3asBUTENIO B NIUYHbLIN KabuHeT
EauHoro noptana, PecnybnukaHckoro noptana n (unn) B8 MOL| B 4eHb NpUHATUA pelueHnsi 0o
oTKase B Npueme SOKYMEHTOB, HEOOXOANMbIX A5 MONYyYEHMS MYHULMNANbHOW YCIYru.

2.7.5. 3anpelaeTtca oTkasblBaTb B NpUeMe 3asaBreHus N MHbIX JOKYMEHTOB, Heobxoau-
MbIX NS NpegocTaBneHns MyHUUUnNanbHoW YCryru, B criydae, ecnu 3asaBrneHne n JOKYMeEHThI,
HeobxoaMMble Ona NpefoCTaBneHUs MyHUUMNanbHOM YCnyru, nogaHbl B COOTBETCTBUM C UH-
dopmaumen o cpokax n nopsagke npegocTaBneHns MyHUUMNanbHom ycnyr, onyennkoBaHHON
Ha EanHom nopTtane, PecnybnvnkaHckom noprtane.

2.8. VicuepnbiBaowmii nepevyeHb OCHOBaHUM Af11 MNPUOCTaHOBIEHUA UMM OTKas3a B
npegocTaBNeHnn MyHULUMNanbHON yCnyru

2.8.1. OcHoBaHUA A58 NpMOCTaHOBAEHNA NpefoCTaBeHUss MyHULUNANbHOW YCyru oT-
CYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpefoCTaBfeHn MyHUUMNAnNbHOW YCIyrn:

1) 3aaBUTENb HE COOTBETCTBYET KaTeropmm nuu, UMeoLLMX NPaBo Ha NpeaocTaBieHne yenyru;
2) oTcyTCcTBUE Y pebeHka permcTpauum no MecTy XUTenbCTBa Ha TEPPUTOPUN MyHULMNANb-
HOro obpasoBaHus;

3) HanuMyue ceBefeHun 0 HaxoXaeHnn pedbeHka Ha NONHOM rocyapCTBEHHOM obecneyeHuu;
4) Hanu4ne cBeaeHU O NULLIEHUN POLAUTENBCKUX NPaB;

5) Hannuue ceegeHun 06 orpaHUYEeHNn B poauTenbCKUX nNpasax;

6) Hann4ne ceegeHun o6 otobpaHum pebeHka (aeTen) npu HENOCPEACTBEHHOW Yyrpo3e ero
XXU3HU Unn 300POBbLIO.

2.8.3. lNepeyeHb OCHOBaHWIN 4NA OTKa3a B NpeAoCcTaBfieHNN MyHULMNANbHOW yCryrn siB-
NaeTCsa ucyepnbiBaroLWMM.

2.8.4. 3anpeluaeTcsa oTkasbiBaTb B NPEAOCTaBNEHUN MYHULMNANBHOW YCNYru B crny4yae,
€eCnun 3asiBrieHMe 0 NpefocTaBfeHnn MyHULMNAnbHOM yCnyru nogaHo B COOTBETCTBUMN C UH-
dopmaumen o cpokax n nopsigke NnpeaocTaBneHns MyHUUMNanbHOM ycnyri, onyonnkoBaHHOM
Ha EgnHom nopTtane, PecnybnnkaHckom noprtane.

2.9. Mopsagok, pasmep M OCHOBaHWSA B3MMaHWUSA rocyLapCTBEHHOW MOLUMNHBI UM MHOW
nnaTbl, B3MMaeMou 3a npegoctaBreHne MyHUuunanbHom ycnyru

MyHuuunaneHas ycnyra npefgocraBnsieTcs Ha 6e3Bo3mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpble SABASAKTCA HeobxoaMmbiMM M obBs3aTenbHbIMU ANs
npegocTaBneHnsa MyHULUNAnNbHOM YyCyrn, B TOM YNCIE CBEAEHNSA O AOKYMEHTE (OOKyMeHTaXx),
BblJaBaeMOM (BblgaBaeMblX) OpraHM3aumnsamMm, y4acTBYOLWUMN B NpeoCTaBNeHnn MyHULK-
nasnbHbIX ycryr

MpepocTaBneHne HeobxoauMbIX U 0Bsi3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. MNopsagok, pasmep U OCHOBaHWS B3MMaHUA NnaTbl 3a NpegocTaBreHne yenyr, KoTo-
pble ABRATCA HeobxoaMMbIMM U 0bBA3aTeNbHbIMU AN NPeaoCTaBeHNs MyHUUMMNANbHON
ycryru, BKnoyasa nHopmaumio 0 MeToanke pacdeTa pasMmepa Takom nnatbl

MpepocTtaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXnaaHna B ovepeamn npu nogade sanpoca o npegocrasne-
HUM MyHMUMNANbHOW YCnyrn, ycryri, npeaocTaBfisieMon OopraHusauuen, ydacTBylowen B



npegocTaBneHum MyHULUNanbHOW yCrnyru, U Npy nonyvyeHnn pesynbTtaTa npeaocTaBrneHns Ta-
KNx ycnyr

2.12.1. Bpema oxugaHua npu nopgadvye 3adBfeHUA Ha MOMyyYeHue MyHuUMnanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpu nony4yeHun pesynbTaTa NpegocTaBneHnss MyHULMNanbHOW yCryrn Makcu-
MasibHbIM CPOK OXXMAAHUA B 0Mepeam He LOSMKEH npeBbiwaTth 15 MUHYT.

2.13. Cpok n nopsigok perucrtpauum 3anpoca 3asButensd O npeaocTaBfieHUn MyHULMU-
nanbHOW YCNyru u ycryru, npeaoctaBnsemMon opraHnsaumen, y4acTByrOLLEN B NpegocTasne-
HUW MYHULMNANbHOW YCNyru, B TOM YUCHe B 3NIEKTPOHHOM (hopme

2.13.1. MNMpwn nnyHom obpauieHmnn B MOL| B AeHb Nnogayn 3asBneHns 3asiBUTENO Bblaa-
etca pacnucka ns AUC ML ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXAAOLMM, YTO 3asiBrie-
HWe oTnpaBrieHo, N AaToW noaayvn 3asBreHns.

2.13.2. lNpw HanpaBneHun 3asBneHns nocpeactsom EgnHoro noptana, PecnybnukaH-
CKOro noptana 3asBuTesib B eHb Nogadn 3asiBfieHns nonyyaeTt B NMMYHOM kabuHeTe EamHoro
noptana, PecnybnunkaHckoro noprana v no 3nekTPOHHOW NoYyTe yBe4OMMeHne, noaTeepxaa-
toLlee, YTo 3asBrieHne OTnpaBrieHo, B KOTOPOM yKa3bIBaOTCA PerncTpaumMoHHbI HoMep 1 aarta
nogayun 3asiBrieHus.

2.13.3. lNpu nnyHom obpatueHnn B OpraH B A€Hb Nogaun 3asBNeHnst yNosTHOMOYEHHbIM
AOSDKHOCTHBLIM nnuoM OpraHa 3asBuTento Bbl4aeTcs pacnucka u3 aBToMaTtusnpoBaHHOW UH-
popmMaunoOHHOM CUCTEMbI, NpefHas3Ha4YeHHOW ONS OKa3aHUs rocydapCTBEHHbIX U MYHULM-
nasbHbIX YCRyr, C permcTpaumoHHbIM HOMEPOM, JaTOM Nodadn 3adBneHns u nepeyHemM npea-
CTaBMNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MNOMELLEHUAM, B KOTOPbIX MNpefocTaBnseTcs MyHuumMnanbHas
ycrniyra, K 3any oXxugaHus, mectam Ana 3anosiHeHWUs 3anpocoB O NpeaocTaBneHnn MyHULM-
nanbHOW ycnyru, MHPOPMaLUNOHHBLIM CTeHAaM ¢ obpasLammn nx 3anofiHEHUA U NepedHeM J0-
KyMEHTOB, HeO6Xo4MMbIX ON1S NpefoCTaBfeHNs KaXaon MyHUUMMNAanbHOW yCnyru, pasmMelle-
HUIO N 0POPMIIEHMIO BU3YaribHOW, TEKCTOBOM U MynbTUMEOUNHON MHGOpMaLMKM O Nopsiake
npegocTaBfieHnsa Takon ycnyru, B TOM Yucne Kk obecneyvyeHunto JOCTYNHOCTU AN UHBaNnaoB
yKa3aHHbIX O6bEKTOB B COOTBETCTBMM C doefeparnbHbiM 3aKOHOA4ATEbCTBOM M 3aKoHoA4aTeNb-
ctBoMm Pecnybnukn TatapcTaH o counanbHOM 3almTe NMHBanNnaoB

2.14.1. lNpepocTtaBneHne MyHULMNAIbHON YCIyrn OCYLLIECTBIISIETCS B 30aHUSIX U MOMe-
LLEeHnaX, 000opya0BaHHbLIX NPOTMBOMOXAPHON CUCTEMOM U CUCTEMOWN NOXAPOTYLUEHUS, HEOD-
xoaumown mebenbio Ang ohopMneHns JOKYMEHTOB, UHPOPMALVNOHHLIMU CTEHAAMM.

BuayanbHag, TekctoBas u MynsTumMeannHaa nHopmaums o nopsgke npegocrasneHns
MYHUUMNANbHOW yCcnyru pasmelwiaeTca B YAOOHbIX AN 3asiBUTenen Mectax, B TOM 4Yucne C
Yy4E€TOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBANUO0B.

OcywecTtBnaTcs Mepbl N0 obecrneyeHnto nHBanugam, B TOM YUCre UCMOMb3YLWUM
Kpecrna-Konsickn n cobak-npoBOAHUKOB, YCOBMIA OOCTYMHOCTW 34aHUS, MOMELLEHUA U YChyr,
BKItOYas:

- ycroBusa ana 6ecnpensTCTBEHHOro AO0CTyna K 34aHWI0 UM NOMELLEHUAM, a Takke
npegocTaBnsieMbIM B HUX yCryram;

- ycrnosus ans 6ecnpenaTCTBEHHOrO Nofb30BaHWS CpeacTBamMmn CBA3M U MHOpPMaLUmnu;

- BO3MOXXHOCTb CaMOCTOSATENbHOIo NepeaBkeHns No TePPUTOPMU, Ha KOTOPOW pacno-
noXeHbl 00bEKThI, BXOAA B Takne 06beKTbl U BbIXOAA U3 HUX, NOCaAKN B TPaHCNOPTHOE cpen-
CTBO 1 BbiCagKN U3 HEro, B TOM YMCIIE C UCMOMb30BaHMEM Kpecra-KONACKH;

- COMpPOBOXAEHWE MHBaNMaoB, MMEKLWMX CTONKNE pacCcTpomMCTBa (PYHKUUN 3pEHUNA U
CaMOCTOATENBHOMO NepenBMKEHNS, N OKa3aHNe UM MOMOLLM B 34aHUN N MOMELLEHUSIX;

- Hagnexaulee pasmMeLleHne obopygoBaHMs U HocuTenen nHdopmauumn, Heob6xoaNMbIX
ana obecnevyeHns GecnpenaTCTBEHHOro AOCTyna WHBaNUAOB K 34aHWUI0, MOMELLEHUAM U K
ycriyram € y4eTOM OrpaHUYeHnn Ux Xnu3HeoesTensHoOCTy;

- AyénupoBaHue HeobxoaMMON ANA MHBaNNOOB 3BYKOBOW M 3pUTENbHOM MHbopMaLumn,



a TaKke Haanucemn, 3HakoB U MHOW TEKCTOBOM U rpadomMyeckon MHpopMaLmnmn 3Hakamu, BbINos-
HEeHHbIMU pernbeHOo-ToYeYHbIM WpudToM bpanns, gonyck cypgonepesogynka n tugnocyp-
aonepeBoayuka;

- AOMYCK B 3aHne u noMeLlleHus cobakn-npoBoaHMKa NPy Hanuyum OOKyMeHTa, noa-
TBEpXXOaloLwero ee cneumansHoe obyyeHne 1 BbigaBaemoro no opme u B nopsake, Kotopble
onpegensaTcs peaepanbHbIM OPraHOM UCMOMHUTENBHOW BNACTU, OCYLLECTBNAOWMM (DYHK-
U1K No BblpaboTKe 1 peanusaumm rocygapCTBEHHON NONUTUKA U HOPMATUBHO-NPaBOBOMY pe-
rynupoBaHuio B cpepe counanbHOW 3aLlUnTbl HaceneHus;

- OKasaHwe COoTpyaHUKaMu, NpeaocTaBsaowmMMn yeryrn, noMoLmM nHBanugam B npe-
ofoneHun 6apbepoB, MeLLaoLWmnX NOSyYEHUIO UMY YCITyr HapaBHe C APYrMMU SiLaMmmy.

2.14.2. TpeboBaHusa B YacTn obecneyeHnsa 4OCTYNHOCTU ANA MHBANMAOB OOBLEKTOB, B
KOTOpPbIX OCyLLeCcTBseTCa NpefoCcTaBneHne MyH1LmnanbHOW yCcnyru, U cpeacTts, UCNonb3ye-
MbIX NPU NpegocTaBNeHnn MyHULMNANbHOW YyCryru, KOTopble ykasaHbl B nognyHktax 1 — 4
nyHkTa 2.14.2. PernameHTa, NpUMEHSOTCA K 06bekTam 1 cpeacrTeam, BBEAEHHbLIM B 3KCNya-
Taumo Unu NpoLweawmm MogepH1u3auno, pekoHcTpykuuto nocre 1 nona 2016 roga.

2.15. MNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHULUMUNANbHOM YCyrn, B TOM YnUCIe KOMu-
4YeCTBO B3aUMOOENCTBUI 3aaBUTENSA C JOSMKHOCTHBIMU fiMuamMu npu NpeaocTaBfieHun MyHU-
UMnNanbHOM YCryrm U X NPOAOCIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHnsa nHopmaunm o xoae
npegocTaBfeHnss MyHULMNAanbHOM YCIyrn, B TOM YMCIie C UCNoNb30BaHNEM MHGOPMaLMOHHO-
KOMMYHUMKALMOHHbIX TEXHOSTOMMN, BO3MOXHOCTb NMMBGO HEBO3MOXHOCTb MOSTYYEHUA MYHULM-
nasibHOW yCryrn B MHOro(OyHKLMOHANbHOM LeHTpe NpeaocTaBreHnsa rocyaapCTBEHHbIX U My-
HUUMNanbHbIX ycnyr (B TOM 4Yncre B NosiHOM o6beme), B ntobom TepputopmanbHOM nogpas-
AerieHnn opraHa UCNonHUTENBHO pacnopaauMTenbHOro opraHa MeCcTHOro camoynpaBneHus, no
BbIGOpY 3asBUTENS (3KCTEPPUTOPMAnbHbIA NPUHLMM), NOCPEACTBOM 3anpoca o npegocrasne-
HUWN HECKOJSTbKMX rOCY4apPCTBEHHbIX U (MNN) MyHUUMNANbHbIX YCIYr B MHOTOYHKLMOHANbHbIX
LeHTpax npeaocTaBneHns rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCIyr, NpegyCMOTPEeHHOro
ctatben 15.1 ®epepansHoro 3akoHa Ne210-®3 (KoMNNeKCHbIN 3anpoc)

2.15.1. lNokasaTtenaMmn OOCTYNHOCTU NpefocTaBNeHns MyHUUMUNANbHOW yCryrn aBns-
toTCS:

PacnosIOKEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCa NpueM, Bbldayvya AOKYMEHTOB B
30HE AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuyne HeobXxoaMMOro KonmyecTBa CNeumManmcToB, a Takke NOMeLLEHNN, B KOTOPbIX
OCYLLEeCTBMASETCS NPUeM JOKYMEHTOB OT 3asiBUTESNEN;

Hanu4Me ucyepnoiBaroLLen MHdpopMaumm o cnocobax, NopaaKke n cpokax npegocrasne-
HUS MyHULMMANbHOM YCNyrnm Ha MHGOPMAaLMOHHBIX CTeHaax, ouunanbHOM cante MyHUUK-
nanbHOro paroHa, Ha EgnHom noptane, PecnybnukaHckom nopTane;

OKasaHue NoMoLLM MHBanNuaam B npeogoneHnn 6apbepoB, MeLLatoLmMxX NOSTy4YEeHNIo UMK
yCrnyr HapaBHe C ApYrMMU Niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCryrn ABnatTCs:

1) cobnogeHne CpoKoB NpMema u pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka nonyyYeHus pesynbtata MyHULUNAanbHOW YCAyru;

3) oTcyTCTBME OBOCHOBaHHbIX anob Ha HapyweHusa PernameHTa, COBEPLUEHHbIE
paboTHukamun OpraHa;

4) KONM4eCcTBO B3aMMOAENCTBUN 3aABUTENS C AOMKHOCTHbIMM Nuuamm (6e3 yyeta
KOHCYyIbTauni):

a) B3aMmogencTeune 3aasutens ¢ paboTHnkamm MOLL npu npegoctaBneHnmn MyHUUM-
nanbHOW yCryrn OCyLeCcTBNAeTCs OOUH pa3 Npu NnpeacTaBneHnmn 3asBreHnsa co BCeMn Heob-
XOANMbIMU OOKYMEHTaMU;

6) oauH pas B criydae Heob6xoAMMOCTU NONyvYeHNsa pesyrnbTaTa NpeaoCcTaBeHNss MyHU-
uunansHou ycnyrn B MOLL B hopme ak3emMnnspa aneKTpoHHOro AOKYMeHTa Ha ByMa)KHOM Ho-
cutene.



MpoOomknTenbHOCTb OQHOIO B3aUMOOENCTBUA 3adBUTENS C JOMMKHOCTHLIMWU Nl amMu
npv NpegocTaBneHn MyHUUUNanbLHOM yCryrn He npesbIwaeT 15 MUHYT.

3asaBuTenb BNpaBe OLEHUTb Ka4yecTBO NpeaoCcTaBeHna MyHULMNansHOM yCryru ¢ no-
MOLLIbIO YCTPOMCTB NOABWXHOW paanoTenedoHHON CBA3W, C UCnorb3oBaHneM EanHoro nop-
Tana, PecnybnuvkaHckoro noprana, TepMUHanbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrm MOXeET ObiTb
nony4eHa sasiBuTenem B NiM4HOM KabuHeTe Ha EanHom nopTtane wnun Ha PecnybnnkaHckom
noptane, 8 MOLI.

2.15.4. lNpepocTtaBneHne MyHUUMnNanbHOM ycnyru ocyuiectensercsa B noéom ML no
BbIOOpPY 3as8BUTENS HE3aBUCUMO OT MEeCTa €ro XUTenbCTBa UM MecTa OakTU4eCcKoro NpoXxu-
BaHus (NpebbiBaHNA) NO SKCTEPPUTOPMATTBHOMY MPUHLMNY.

3asBuTenb BnNpase MOMy4YUTb MYHULMMANbHYKO YCyry B COCTaBe KOMMIIEKCHOro 3a-
npoca.

2.16. NHble TpeboBaHus, B TOM YMCle yyYuTbiBalOLWmMe O0COBEHHOCTU MpenocTaBfeHus
MYHUUMNANbHOW YCyrn No aKCTeppuTopuanbHOMy NpuHUuUNy (B criydae, ecrnv MyHuumnans-
Haga ycryra npeaocTaBnaeTca No aKCTeppuTopmansHOMY NpUHLMIY) U 0COBEHHOCTU npeno-
CTaBnNeHns MyHUUUNanbHOM YCryrn B 9N1eKTPOHHOW dhopme

2.16.1. Tpn npegoctaBneHn MyHULMNANBHOW YCyrn B 3NeKTPOHHON dhopme 3asBu-
Tenb BNpaee:

1) nony4nTb MHOPMAaLMIO O NopsaKe M Cpokax NpeaoCTaBNEeHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom nopTtane n Ha PecnybnnkaHckom nopTane;

2) nojaTb 3asdBrieHue O NpeaocTaBNeHNN MyHULMNANbHON YCIYrU N UHblE LOKYMEHTHI,
HeobxoauMble NS NpeoCTaBNeHns MyHUUMNANbLHOW YCryrn, B TOM YUCHe JOKYMEHTbl U UH-
dhopmaLmio, dNEKTPOHHbIE 0Bpa3bl KOTOPLIX paHee Oblnn 3aBepeHbl B COOTBETCTBUN C MYyHK-
ToMm 7.2 yactn 1 ctatbn 16 depepansHoro 3akoHa Ne 210-®3, ¢ ncnonb3oBaHmem EguHoro
noptana, PecnybnukaHckoro noptana;

3) nony4nTb CBEAEHUS O XO4e BbINOMIHEHUS 3aABNEHUN O NPeaoCTaBNeHNN MyHULK-
nanbHOW YCryru, NogaHHbIX B 35IEKTPOHHOM (hopMme;

4) ocCywecTBUTb OLEHKY KayecTBa npeoCTaBfieHns MyHMUMNansHOW ycryrn nocpea-
ctBoMm EanHoro noptana, PecnybnukaHckoro noprana;

5) nony4nTb pesynbTaTt NpeaocTaBfeHnss MyHUUUNanbHOW ycrnyru B popMe INeKTPOH-
HOro AOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteme (besgencteme) OpraHa, a TaKke ero
AOIMKHOCTHBIX NUL, MyHUUMNAanbHbIX Cnyxawmx nocpencrsom PecnybnukaHckoro noprana,
noptana degepanbHON rocygapCTBEHHON MH(OPMAaLMOHHON CUCTEMbI, obecnevmBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peweHnn n gencteum (6es3nencreuns),
COBEpLUEHHbIX MNpW NpegoCTaBNeHUM roCya4apCTBEHHbIX U MYHULMNAIbHBIX YCAYr opraHamu,
NpeaocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYrK, WX OOIMKHOCTHBIMU
nmyammn, rocyaapCTBEHHbIMU U MyHULMNANBHBIMU CRYXaLLUMMU.

7) NPOWTU aHKeTUpOBaHWe (npeabsBreHVe 3asiBUTEN0 MepedHss BOMPOCOB U
ncyepnbiBalLWEero nepeyHsl BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCbI) B Lensx
onpeaeneHus BapyaHta rocygapCTtBEeHHOW ycryru, npeaycMOTPEeHHOro agMUHUCTPATUBHBIM
pernameHToM npenoCTaBfeHUs rocy4apCTBEHHOM YCRyrM, COOTBETCTBYIOLWErOo MNpu3Hakam
3asBuTens;

8) nonyyYnTb BapuaHT NpeaocTaBreHnsa rocyaapCTBEHHOM YCnyrn, NpegyCMOTPEHHOMO
alIMUHUCTPATUBHbBIM pernameHToOM npefoCcTaBeHns rocygapCTBEHHON YCIyri.

2.16.2. dopmupoBaHMe 3a8BNEHUS OCYLLECTBNAETCS NOCPEACTBOM 3arnOfHEHNSA NeK-
TpOHHOW hopMbI 3asiBrneHnsa Ha EanHom noptane, PecnybnunkaHckom noptane 6e3 Heobxoam-
MOCTW SOMOSHUTESNTbHOW NoAayuM 3asiBeHNS B Kakon-nmbo nHon gopme.

2.16.3. lMpn ¢opmunpoBaHun 3aaBneHnss Ha EagmHom noptane, PecnybrnvkaHcKom
noptane obecneynBaeTcs:



1) BO3MOXHOCTb KOMUPOBAHWSI WU COXPaHEHUS 3asiBMIEHUSS M WHbIX [OKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMMK 3asiBUTENSAMUM OOHOW 3NEKTPOHHOM
dopmbl  3asaBreHns npu  obpalleHun 3a  ycryramu, npegnonaralwmMMmn  HanpasrieHue
COBMECTHOIO 3asiBNIEHNS HECKONbKMMU 3asiBUTENSAMMU;

3) BO3MOXHOCTb Mne4yaTu Ha OymaXHOM HoOcUTene KOMuU 3JNEKTPOHHOW (OopMbl
3aABNeHNS;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYK (bopMy 3asBneHUs 3Ha4yeHun B
no6or MOMEHT NO XenaHuto Nofb3oBaTenNs, B TOM Y1CHe NpU BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B ANEKTPOHHYI0 (POpMY 3asiBNEHNS;

5) 3anonHeHwe nonewn anekTpoHHOM POpPMbI 3asiBriIeHUs 0O Havara BBoda cBefeHun
3asiBUTENIEM C MCNOMb30BaHMEM cCBedeHun, pasmelleHHbix B ECUA, n cBegenHun,
ony6nukoBaHHbIX Ha EguHom noptane, PecnybnukaHckom nopTane, B 4acTu, KacawLlencs
cBefEeHNN, OTCYTCTBYIOLWUX B eAMHON CUCTEME MaeHTUMMKaumMm n ayTeHTudmkauum;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON N3 3TAnNoB 3aNOSIHEHUSA ANEKTPOHHOW (POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb [ocTyna 3asButenda Ha EguHom noptane, PecnybnukaHckom
noprane K paHee NofaHHbIM UM 3asABfEHUSM B TE€YEeHMEe He MeHee OLHOro rofa, a Takke
4acTUYHO CCHOPMMPOBAHHBIM 3aSIBNEHNSIM - B TeYEHME HE MeHee 3 MeCSLIEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (ganee - 3anucb) ocyLlecTBNAeTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeNt0 NpeaocTaBnsAeTcsi BO3MOXHOCTb 3anmMcu Ha nwobble cBoboaHble ans
npuema gaty v Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHus 3Ton Aathbl.

[na ocyuwecTBneHnMss npeaBapuUTENbHON 3anmMcu nocpeactsoM PecnybnukaHckoro
nopTana 3asiButento HeobxoaAnMo ykasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIE, B TOM YUCHE:

damunumio, NMsi, 0TYECTBO (NPU HANN4YMK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKEenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBUA CBeAeHMW, KOTOpble cooOOWMn 3aaBuTENb NpU
npeaBapuTenbHON 3anncu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBUTENEM NpU NMMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocyuwecTBneHn npeaBapuTenibHOM 3anucu 3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTsepxaeHve. B cnydae, ecnu 3assutenb CoobWNT
aflpec 3reKTPOHHOM MOYThbl, Ha YKasaHHbIA agpec TakkKe HanpaBndeTcs uHpopmaums o
noaTBepXaeHnn NnpeaBapuTenbHON 3anucK C yka3aHneM Aathbl, BPEMEHN N MecTa npuema.

Mpu ocywecTBNeHnn NpeasapuTenbHOM 3annucK 3asButesib B 06s3aTenbHOM nopsiake
MHOpMUpPYETCSs 0 TOM, YTO NpeaBapuUTernbHas 3anMcb aHHYNMPYETCS B Clydae ero HesiBKM no
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe O0TKka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUEHNSA UHBIX LENCTBUIN, KPOME MPOXOXK-
AEHNS naeHTudmnKaumm n ayTeHTnmkaLmm B COOTBETCTBUN C HOPMATMBHBIMU MPaBOBbIMU aK-
Tamun Poccurickon ®egepauunn, ykasaHus Lenu npuema, a Takke npegocTaBeHnsi CBeAeHUn,
HeobXxooMMbIX ANS pacyeTa ANUTENBHOCTU BPEMEHHOIO MHTepBana, KoTopbii He06X0aAMMO
3abpoHnpoBaTh Ans npyema.

3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX NpoLe-
Ayp, Tpe6oBaHUsA K NOPSAKY UX BbINONMHEHUs, B TOM YUCNe 0OCOGeHHOCTU BbINMOJTHEHUA
aAMUHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHON popMe, a TakKe 0COOEHHOCTU BbIMNOJI-

HeHUs1 aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKUNOHaNbHbIX LleHTpax



3.1. Onucaxuve nocnefoBaTenbHOCTH AenCTBUn npwu npepocTaBneHnn
MYHUUMNANbHOW yCcnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B cebsa cneaywowme
npoueaypsbl:

1) okasaHune KOHCYNbTaunin 3asBUTENIO;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBka pesyrnbTarta MyHULMNanbHOW YCryru;

5) Bblga4va (HanpasneHue) 3asBuTento peaynbtarta MyHULUNanbHON YCIyrn.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl sABnseTcs
obpalleHne 3aaBuUTeENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHON
ycnyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
aZiMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

- Npn obpaweHnn 3aasutend B MOL — paboTtHnk MOL;

- Npu obpaweHnn 3aasutena B OpraH — crneumManuct otaena (ganee - JOMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHME).

3.2.2. 3aaButenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenh O Mopsiake U Ccpokax
npegoctasfieHna MyHuumnanobHon ycnyrm B MOL, nndyHo n no TteneoHy nU 9neKTPOHHOW
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTensl, B TOM 4Mcne no cocTtasy, dopme
npeacTaBnNsaeMon LOKYMeHTauMm 1 gpyrmMm BoMpocaM Ansd MofyyYeHus MyHuuMnansHOW
yCnyru.

3agBuTenb  MOXeT nonyuntb  MHGOpMauuio O  rnopsigke  npeaocTaBrieHus
MYHUUMNAaNbHOW ycnyru nytem ceobogHoro goctyna ¢ canta MoL| http://mfc16.tatarstan.ru.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCH: KOHCYNbTaums
no coctaBy, popme NpeacTaBnsgeMon JOKYMeHTaumMm u Apyrmm Bonpocam, HeobxoammbiM Ang
Nosly4eHMUst MyHULMNANbHOW YCIyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbest B OpraH no TenedoHy 1 3eKTPOHHON noyTe, a
Takke NonyyYnTb KOHCynbTaumo Ha PecnybnunkaHckom noptane, cante OpraHa o nopsigke u
CpoKax MpeaoCTaBMneHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npegcTaBnsaeMon LOKYMeHTaumMm v OpyrMm BOMpocaM ANs MOfyyYeHus MyHuumMnanbHON
yCnyru.

[OMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHmsmun nyHkTa 1.3.4 PernameHTa.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUEe Tpex pabounx gHen Co AHA NOCTynneHnsa obpalleHms.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCS: KOHCYNbTaumm
no coctaBy, hopme NpeacTaBnseMon JOKYMEHTaumMm u apyrmm Bonpocam, HeobxoammblM Ans
NosTly4eHMs1 MyHULMNANbHOW YCIyru.

3.3. MpuHatne n paccMoTpeHune KOMInekTa OOKYMEHTOB,
npeaCTaBNeHHbIX 3asiBUTENEM

3.3.1. lpuem OOKyMEHTOB ANA NpefocTaBrneHns MyHuuunanbHon yenyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NnpeacraBuTens 3assutens) obpaiwaetcsa B MPL| ¢ 3anpocom o
npegocTaBfieHMM MyHUUMNAnbHOW YCryrn U npeactaBnsieT LOKYMEHTbl B COOTBETCTBUM C
nyHKTOM 2.5. PernameHTa.



3.3.1.2. PaboTtHuk MOL, Beaywmin npnem 3aaBneHui:

onpegenseT npegMeT obpalleHus;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLLero A0KYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5. PernameHTa;

3anorHAeT 3NeKTPOoHHY0 hopmy 3assereHns B AIC MoL;

npv NpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5. PernameHTta Ha 6ymaxkHOM
HocuTene, OCyLWecTBNSeT CKaHMPOBaHWeE NpeacTaBieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3assneHne n3 AIC MoL;

nepenaeT 3asBUTENO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AIC M®L| nokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW hopMe unm
3NEeKTPOHHbIe 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE AEerO;

BO3BpaLlaeT NoOANMCaHHOE 3asBNEHNEe N OpuUrMHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyueme JOKYMEHTOB.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKTCA: roToBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3adBUTENS B
OpraH B anekTpoHHon dopme (B COCTaBe NaKETOB ANIEKTPOHHbLIX AEN) B T€YEeHMEe OOHOro
paboyero AHS co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSIOTCA: 3asBreHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
3NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOW Yycryru B
3neKTpoHHOM hopme Yepes EanHbii noptan, PecnybnukaHckum noptarn.

3.3.2.1. 3aaButenb OnNs nogayn 3as8BfeHUS B 3NIEKTPOHHOM OOPME BbIMOMHAET
cnegywoLwne AencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMEeHUs, BKNHOYaKLWYy cBeAeHns, Heobxoammble
n obasatenbHble ANs NPeJoCTaBneHns MyHUUMNanbHOW yCnyru;

npukpennseTr [OOKYMEHTbl B 3MIEKTPOHHOW opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopme 3NeKTPOHHOro 3asiBfneHns (Npyu HeobxoanmmocT);

noaTeepxgaeT akT O3HAKOMIIEHUSS W COrflacua € YCroBuUSMW U NOPSLKOM
npegocTaBNeHns MyHUUMNAnNbHOW YCNyrM B  3NeKTPOHHOW dopmMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBrieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaXxmmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAMNUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMK MyHKTa
2.5.5 PernameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUA OCYyLLEeCTBsieTCs
nocre 3anofiHeHUs 3adABUTENEM KaxJoro u3 rnonen dnekTpoHHOW opmMbl 3aasBneHus. Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MOMs ANEKTPOHHOW (hOpMbl 3asiBNEHUS 3adBUTENb
yBEAOMINSAETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiake ee yCTpaHeHUs NoCpeacTBOM
MHPOPMALMOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (hOpMeE 3asiBIIEHMS.



AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBNMBAaEMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEAYpP SABMSKOTCH: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4OKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABnseTca
NOCTyNneHne 3asiBNeHns U NHbIX JOKYMEHTOB, HEODXOANMbIX ANA NpefoCTaBneHUst MyHUL M-
nanbHOW YCIyru.

HOMKHOCTHBIM NMUOM (PaBOTHMKOM), OTBETCTBEHHbLIM 3@ BbINOSIHEHWE aAMWHUCTPa-
TMBHOW NpoLeaypbl ABNSETCA cneumanuicT otaena (ganee - 4OSMKHOCTHOE NULO, OTBETCTBEH-
HOe 3a NpMeM JOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, B criydae obpalle-
HWUA 3asBuTeNs ¢ 3aseneHnem B Oprah:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBAET JIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAatoLLEero A0KYMEHTHI;

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
PernameHTa, NpoBepKy COOTBETCTBUA NPeLCTaBEeHHbIX JOKYMEHTOB YCTaHOBIIEHHbIM Tpebo-
BaHMAM (Hagnexawiee oopmMmIieHne KONuin JOKYMEHTOB, OTCYTCTBME B JOKYMEHTaxX noayu-
CTOK, NPUMMCOK, 3a4€PKHYTbIX CITIOB N MHbIX HE OFOBOPEHHbLIX UCNPaBMeHnI);

3anoONHAET 3NEKTPOHHYO (hOpPMY 3asiBNIEHNSs B aBTOMAaTU3MPOBAHHOW WMHM(OPMaLNOH-
HOW cucteme, NpeaHasHa4YeHHOW AN OKa3aHUsA rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT;

npv NpegocTaBleHnn AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha 6ymaxkHoM
HocuTerne, OCyLeCcTBNAEeT CKaHMPOBaHWe NpeacTaBeHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNE;

nepegaet 3asiBUTENIO Ha NPOBEPKY M NognucaHue;

nocne nognucaHus ckaHnmpyeT NoanncaHHoOe 3asiBrieHune;

3arpyxaetT B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HAYEeHHYHo
AN OKas3aHWsA rocyAapCTBEHHbLIX U MyHULMNAMNbHbBIX YCIyr JOKYMEHThI, NpeacTaBfeHHble B
3NEKTPOHHOM (hOpMeE NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT NOAMMCaHHOE 3asiBNEeHNe U opuriHanbl ByMaXHbIX AOKYMEHTOB 3asiBU-
Tenw;

BblAaeT 3asBUTENO0 PacnnCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHW A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, yBEAOMISET 3asBUTENS O HaNM4mMm NpenaTcTBui ans
npuema 3asBrneHns N Bo3BpaLlaeT eMy JOKYMEHTbI C 06bsICHEHMEM COAEPKaHNS BbISIBNEHHbIX
OCHOBaHWU Ans oTkasa B npueme LOKYMEHTOB.

3.3.3.3. JOrmKHOCTHOE N1L0, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, Nocne nocTynne-
HUSA OOKYMEHTOB Ha pacCMOTpeHMe:

npuceanBaeT 3asBfEHNIO HOMEP B COOTBETCTBMM C HOMEHKNAaTypou aen un ctatyc «lpo-
BEpKa JOKYMEHTOBY, YTO OTpaXkaeTcs B NIMYHOM kabuHeTe EguHoro noptana, Pecnybnvkan-
CKOro noprtana;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE AeNna, B TOM YMCne NPUnoXeHHbIe 3asBUTENEM
AOKYMEHTbI B 9NEKTPOHHOM DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepseT cobnogeHne ycrnoBmmn 4ENCTBUTENbHOCTU SNEKTPOHHOW Noanucu, nocpea-
cTBOM ObpalteHua Kk EguHomy nopTtany (B crnyvae, ecnu 3asiBUTenem npencraBrieHbl drek-
TPOHHbIE JOKYMEHTbI, NOANNCAHHbIE YCUIEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOW noanu-
Cbi0).



Mpw Hann4nmn ocHoBaHUK, NPegyCMOTPEHHbIX NYHKTOM 2.7.1 PernameHTa, nogrotasnu-
BaeT NPOEKT peLleHns 06 oTkase B npueMe AOKYMEHTOB, HEOOXOANMbIX ANA NpeaocTaBneHns
MYHUUUNANBHOW YCRyrn.

B cnyyae, ecnu B pesynbtaTe NpoBEpKU YCUNEHHOWN KBANUPULMPOBAHHON 3NEKTPOH-
HOW NOANMWCY BbISIBNEHO HeCcobntogeHne ycrnoBui ee 4eNCTBUTENBbHOCTH, MPOEKT peLlleHns oo
oTKa3e AO0SMKEH coaepXaTb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-93, koTopble no-
CNY>XWUNW OCHOBAHWEM AJ151 ero NPUHATUS.

MpoekT peweHuns 06 oTkase B NpMeme AOKYMEHTOB, HEODX0OMMbIX ANs NpegocTaBne-
HUS MyHULMMAnNbHOM YCIyrn, ¢ ykasaHMeM npudnH oTkasa (B criydae, ecnu OCHOBaHUS Ond
OTKasa B NpMeme AOKYMEHTOB, HEOOXOAUMbIX ANSA NPeAoCTaBMEHNS MYHULMNANbHON yCryru,
CBSI3aHbl C HApYyLWEHMEM YCTaHOBMEHHbIX TPeb6OBaHMI K TaKMM OOKYMEHTaM, OCHOBaHUS AN
OoTKasa B Npueme LOKYMEHTOB AOSMKHbI coaepXaTb MHpopMaLnio 0 HAMMEHOBAHUN AOKYMEH-
TOB (MH(bOpMauMn, CBEAEHUN), KOTOpble He MpeacTaBrieHbl, coaepXaT HeLOCTOBEpHble U
(vnn) npoTuBopeunBble cBeAEHUHA, OPOPMIIEHbI C HapyLUEHMEM YCTaHOBIIEHHbLIX TpeboBa-
HUKN), HanNpaBnseTCs Ha CorfacoBaHWe B YCTAHOBMEHHOM MOpsiake MocpeacTBOM CUCTEMBbI
3MEKTPOHHOro AOKYyMEHTOO6opoTa.

CornacoBaHue NpoekTa pelweHuns o6 oTkase B npnemMe JOKYMEHTOB, HEOBXOANMbIX AN
npefocTaBneHns MyHULUNANbHOW YCNYrn, OCYLeCTBNAEeTCs B Nopsiake, npeaycMoTPeHHOM
nyHkTom 3.5.4. PernameHTa.

B cny4ae oTcyTCcTBMSA OCHOBaHMI ANs OoTKasa B NpuemMe OOKYMEHTOB, NPeayCMOTPEH-
HbIX NYHKTOM 2.7.1 PernameHTa, 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB,
B T€YEHME OAHOro pabodero OHA CO OHS NOCTYNSEHUS 3asBIEHUs, HanpaenseT 3asiBUTENIO,
yKa3aHHbIM B 3asiBfieHUN cnocoboMm, yBeJOMIEeHNe O NOCTYNMEHNN 3asiBlIeHNs, coaepKallee
BXOOSALMA PEMMCTPALMOHHBIN HOMEP 3asiBNEeHus, AaTy MNofydYeHus 3asiBfieHusi, nepeyveHb
HanMeHoBaHWN hannos, NpeacTaBneHHbIX K HeMy JOKYMEHTOB, AaTy NonyvYeHnsa pesynstarta
MYHULMNANbHOW YCAyrn.

3.3.3.4. cnonHeHune npoueayp, ykasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanM4YnMm TEXHNYECKON BO3MOXXHOCTM OCYLLECTBNSAETCS B aBTOMATUYECKOM PEXUME C UCMOSb-
30BaHNEM aBTOMAaTU3NPOBAHHON MH(POPMALMOHHOW CUCTEMBI, NpeaHa3Ha4YeHHOoM AN OKasa-
HUS rOCY4apPCTBEHHbBIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AoMuHuUCTpaTuBHbIE Npouenypbl, ycTaHaBnmBaemble nyHkToMm 3.3.3 Perna-
MEHTA, BbIMOMHSATCA B TE4YEHNE ogHOro paboyero AHA CO AOHS MOCTYNEHUs 3asiBEHNS Ha
pacCcMOTpEHHUE.

Pesynbtatamu BbINONMHEHUS agMUHUCTPATMBHbBIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCcMOTPEHNE KOMMNNEKT AOKYMEHTOB UIM NPOEKT peLleHnsi 06 oTKase B npueme JOKYMEHTOB,
HeobXxoauMbIX 49 NPegoCcTaBNeHNS MyHULMMNANbHOW YCyrn.

3.4. HanpasneHne mMeXBeOOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTBylLline B npeno-
CTaBNEHUN MyHULMNANbHOW yCnyru

3.4.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnseTcs
nosfily4eHme AOMKHOCTHbLIM NNLOM (PaboTHMKOM), YNOSTHOMOYEHHbIM Ha BbINOSTHEHWE aaMUHU-
CTpaTUBHOW Npoueaypbl, OT AOSMKHOCTHOrO fivua (paboTHUKa), OTBETCTBEHHOMO 3a Npuem Jo-
KYMEHTOB, MPUHATLIX OT 3aABUTENS JOKYMEHTOB.

HOMMKHOCTHBIM NUUOM (pabOTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSIHEHWE agMWHUCTPa-
TMBHOM Npouenypsbl, ABNAETCA cneynanucT otTaena /ykasblBaoTCcs CBEAEHUS O AOMKHOCTHOM
nuue/(ganee - 4OMMKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpaBfieHne MeXBeAOMCTBEHHbIX 3a-
npocoB).

3.4.2. [JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a HarnpaBfieHNE MEXBEAOMCTBEHHbIX 3a-
npocoB, (hopMUPYET MU HanNpaeBnseT B AMEKTPOHHON dOpMe NOCPEACTBOM CUCTEMbI MEXBE-
AOMCTBEHHOMO 9fIEKTPOHHOIO B3aMMOAENCTBUS (MPU OTCYTCTBUN TEXHUYECKON BO3MOXXHOCTU
— WUHbIMK crnocobamu) 3anpockl O NPEAOCTaBEHNN JOKYMEHTOB U CBEAEHWIA, NPEeaYCMOTPEH-
HbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.



AOMUHUCTPAaTMBHbIE MpoLeaypbl, yCTaHaBNMBaEMble HACTOSALUMM MYHKTOM, BbIMOSHS-
I0TCSA B A€Hb NPUHATUSA 3asBNEHUSA Ha pacCMOTPEHME.

PesynbTatamu BbINOSTHEHNA aAMUHUCTPATUBHBIX NPoLEeayp SABMAITCA: HanpaBreHHble
B OpraHbl BNacTu u (Mnun) noasefOMCTBEHHbIE OpraHam BfiacTu OpraHn3aumnmn 3anpochl.

3.4.3. CneumanucTbl NOCTaBLLMKOB AaHHbBIX HA OCHOBAHWW 3anpocoB, MOCTYNUBLUNX Ye-
pe3 CUCTEMY MEXBELOMCTBEHHOIO 3f1IEKTPOHHOIO B3avMOLENCTBUSA, NpeaoCcTaBnAwT 3anpa-
LUMBaeMble AOKYMeHTbl (MHopMaLUIo) UK HanNpasensaloT yBeaoMeHus o6 oTCyTCTBUM AOKY-
MeHTa n (Mnn) nHpopmaunmn, HeobXoaNMbIX ANS NpefoCTaBNeHUss MyHULUMNAanbHOW YCryru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE MpoLUeaypbl, yCTaHaBNUBAEMble HACTOSALLMM MYHKTOM, BbIMOSHS-
I0TCA B TeYEeHNe NATU OHEeW CO AHS MOCTYNNeHNa MeXBedOMCTBEHHOrO 3anpoca B opraH unu
opraHusauuto, npefocTasnsowmne JOKYMEHT U MHOPMaLUMIO, eCrnN UHblE CPOKU NOATOTOBKU
N HanpaereHusa oTBeTa Ha MeXBeOMCTBEHHbIN 3anpoc He YyCTaHOBIeHbl deaeparibHbIMK 3a-
KOHamu, npaBoBbIMK akTamu NpaBuTtenbctBa Poccuiickon degepaumm n NpUHATBIMU B COOT-
BETCTBUM C (pbeaeparnbHbIMU 3aKOHaM HOPMaTMBHbBIMU NpaBoBbIMK akTamu Pecnybnuvku Ta-
TapcTaH.

PesynbTatamu BbINONHEHUA agMWHUCTPATUBHBLIX Mpouedyp SBMASKTCHA: OOKYMEHTbI
(cBegeHus), HeobxoauMble Ans NPeaoCTaBMEHMUsT MyHMUMNANbHOW ycnyru, nnbo yseaomne-
Hue 06 oTkase, HarnpaBeHHble AOMKHOCTHOMY Ny, OTBETCTBEHHOMY 3a HarnpasneHne Mex-
BEOMCTBEHHbIX 3anpOCOB.

3.4.4. [JormKHOCTHOE NWUO, OTBETCTBEHHOE 3a HarnpaslieHne MeXBeOOMCTBEHHbIX 3a-
NpoCoB:

nony4yaeT 3anpalumBaemble Yyepes CUCTEMY MEXBELOMCTBEHHOIO 3IIEKTPOHHOro B3au-
MOAENCTBUS OOKYMEHTbI (CBeAeHust), Heobxoanmble Ons NpeaocTaBneHnss MyHULMNanbHON
ycnyru, nnbo yBegomneHve o6 oTkase npu OTCYyTCTBUM JOKYMeHTa 1 (unu) nHcopmauuu;

npu HamMyMm OoCHOBaHUN, NPEeAYCMOTPEHHbLIX MYHKTOM 2.7.1 aAMWUHUCTPATUBHOIO pe-
rmamMeHTa, NoAroTaBnMBaeT NPOEKT peLleHnsa ob oTkase B npueme AOKYMEHTOB, HEO6X0OUMbIX
ANA NpeaocTaBnNeHnsa MyHULMNANIbHOW YCyru.

MpoekT peweHns o6 oTkase B Npyeme AOKYMEHTOB, HEOOXoauMbIX ANA npegocTasre-
HUA MYHMUMNANbHOW YCNyru, C yKasaHMem Npu4vH oTkasa (B cnyyae, ecrnv OCHOBaHUS AN
OTKasa B NpMemMe JOKYMEHTOB, HeobXxoAMMbIX A51S NpefoCTaBneHus MyHUUUNansHOM ycnyru,
CBS3aHbl C HApYyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWI K TaKMM OOKYMEHTaM, OCHOBaHUS AN
OTKasa B npuemMe AOKYMEHTOB AOIMKHbI CoAepXaTb MHPOPMaLUIO 0 HAMMEHOBAHUN JOKYMEH-
TOB (MH(bopmauuwn, ceedeHuin), KOTopble He NpeacTaBneHbl, coaepXaT HeLOCTOBEpPHbIE U
(vnn) npoTuBOpeYMBbIE CBEAEHUSA, OPOPMNEHbI C HapyLleHneM YyCTaHOBMeEHHbIX TpeboBa-
HWN), HanNpPaBNAETCA Ha COrfacoBaHWe B YCTaHOBIIEHHOM MNopsiaKke MOCPeACTBOM CUCTEMbI
3NEeKTPOHHOro A0KyMeHToobopoTa.

CornacoBaHue NpoekTa pelweHus 06 oTkase B NpMeme JOKYMEHTOB, HEOOX0ANMbIX 4N
npegocTaBneHns MyHUUUNansHOM ycnyru, ocyLecTBnseTcs B nopsiake, npeaycMoTpeHHOM
nyHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE MpoLeaypbl, yCTaHaBNUBAEMble HACTOSALMM MYHKTOM, BbIMOSHS-
I0TCA B €Hb NOJTyY4eHUs CBEOEHUN MO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX Mpoueayp SBMSKTCH: OOKYMEHTbI
(cBegeHust), HeobxoguMble AN NPeaoCTaBleHNs MyHULMNANbHOW YCryr, NPOeKT peLueHns
o6 oTKase B npuemMe [OOKYMEHTOB, HeobxoaumblX ANA NpedoCTaBNeHUs MyHULMNanbHON
yCryru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMNUHNCTPATUBHOIO
pernamMeHTa, npy Hanuynnm TEXHNYECKOW BO3MOXHOCTU OCYLLIECTBMNSAETCH B aBTOMaTU4E€CKOM
pexumMe ¢ UCnosib3oBaHMEM aBTOMaTU3NPOBAHHON MH(POPMALNOHHOW CUCTEMbI, NpeaHa3Ha-
YEeHHOW ANS OKa3aHWsA rocyfapCTBEHHbIX U MyHULMNAnNbHbIX YCryr, B TOM Y1Cle C MOMEHTa
perncTpauuun sasBrneHus B COOTBETCTBUM C NYHKTOM 2.13 aAMMUHUCTPaATMBHOIO pernamMeHTa.



3.4.6. MakcumarnbHbI CPOK BbINOMHEHNA afiMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX B

nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NsaATb paboymx gHen.
3.5. lNoaroToBka pesynbTaTta MyHULMMNANLHOW YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
NoCTynfeHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpassieHMe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHui), HeobxoauMbIX ANs npefocTaBneHns MyHULMNanbHOM
ycnyru.

[OMKHOCTHLIM NNLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOM MpoLe-
Aypbl, ABASETCA crneumanuct otgena (aanee - 4OMMKHOCTHOE NnL, OTBETCTBEHHOE 3a NoAro-
TOBKY pesyrnbTata npefocTaBneHns MyHUuunansHOm yCryru).

3.5.2. [JomKHOCTHOEe NnUOo, OTBETCTBEHHOE 3a NOArOTOBKY pes3ynbTarta npeaocrasre-
HUSA MYHULMNANLHOW YCNYTn:

paccmaTtpmBaeT chOpPMUPOBAHHBIN KOMMSEKT JOKYMEHTOB, HEOOXOANMbIX AN npeno-
CTaBIieHUS MyHULMMNANbHOW yCnyru;

Nnpw BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBfeHUn MyHULMNAnNbHOW ycryru,
YKa3aHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO perfiaMeHTa, NoAroTaBnmMBaeT NPOEKT peLle-
HUSA 06 OTkase B NpeaoCcTaBfieHUU MyHULMNANbLHON YCIyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B MNpedoCTaBNeHUW MyHULMNanbHOW
ycrnyru, NpegyCMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOIO pernamMmeHTa, no utoram pac-
CMOTPEHUS OKYMEHTOB, HEO6X0OUMbIX ANS NPefoCTaBeHns MyHULMNanbHOW yCryru, nog-
roTaBfiMBaeT NPOEKT peaynbTaTta NpegocTaBneHnsa MyHULUNanbHOW YCryrn B COOTBETCTBUM C
noanyHKToMm 1 nyHkTa 2.3.1 agMUHUCTPATUBHOIO perfnamMeHTa;

HanpasnseT NOAroTOBMEHHbLIN NPOEKT pesynbTarta NpeaoCTaBfeHnss MyHUUUNanbHoOn
YyCInyru Ha corriacoBaHue B YCTAHOBMEHHOM Mopsake NOCpeaCcTBOM CUCTEMbl INEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE MpoLeaypbl, yCTaHaBNUBAEMbIE HACTOSALLMM MYHKTOM, BbIMOMHS-
IOTCS B A€Hb MOCTYNMEHNA JOKYMEHTOB.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX Npouenyp SABNATCA: NPOEKT peLue-
HUs 06 oTKase B NpegocTaBNeHnn MyHULMNanbHOW yCryrn, NPOEKT peLleHns o npegocTasne-
HUAW MYHMLMNANbHOW YCIYTri.

3.5.3. CornacoBaHvne v noanucaHue npoekTa pesyrnbTaTa NpegocTaBneHnss MyHULM-
nanbHOM ycnyru (ganee — NPOeKTbl JOKYMEHTOB) OCYLLECTBNAETCHA PyKOBOAUTENEM CTPYKTYp-
HOro nogpasgeneHns, oTBETCTBEHHOIO 3a NOLrOTOBKY pesyrbTaTta MyHUUUNAanbHOW YChyru,
3amecTtutenem Pykosogutensa OpraHa, PykoBogutenem OpraHa.

MogroToBneHHbIE NPOEKTbl JOKYMEHTOB, MMEIOLLNE 3aMeYyaHusi, BO3BpaLlarTCa Ha A0-
paboTKy nuuy, OTBETCTBEHHOMY 3a NMOArOTOBKY pe3ynbTaTa MyHuUMnaneHon ycnyru. Nocne
yCTpaHeHUs1 3aMeYyaHui NPOEeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs AN CorfiacoBaHUs u
noanncaHus.

Pykosoantens OpraHa npy paccCMOTPEHUM NPOEKTOB LOKYMEHTOB npoBepsieT cobnio-
AeHVe aAMUHUCTPATUBHOIO pernamMmeHTa JOSPKHOCTHbIMMY nvuammn OpraHa B YacTu CPOKOB Bbl-
NOSIHEHMS aMUHUCTPATMBHBIX Npoueayp, X NocrneaoBaTenNbHOCTM U MOMAHOTHLI, HANM4us co-
rnacoBaHUn YNONMHOMOYEHHbIX OMMKHOCTHbIX Ny, OpraHa B cUcTeMe 3N1eKTPOHHOIO JOKYMEH-
ToobopoTa.

B cnyyae BbIABNeHUs HapyLleHUW B YacTU CPOKOB BbIMOSMTHEHUS agMUHUCTPATUBHbIX
npoueayp, Ux nocnenoBaTenbHOCTU U NONHOTLI PykoBoauTens OpraHa nHMunmpyeT npuene-
YeHne K OTBETCTBEHHOCTU NnL,, AOMYCTUBLUUX HApPYLUEHUS, B COOTBETCTBUU C NYHKTOM 4.3 af-
MWHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE MpoLueaypbl, ycTaHaBNMBaeMble HACTOALMUM MYyHKTOM, BbIMOSHS-
IOTCSl B T€4EeHMEe OAHOro paboyero gHs.



Pe3ynbTaTamu BbINONHEHMS aAMUHUCTPATUBHbIX NpoLeayp SBNATCA: pewweHne 06 oT-
Kase B npuemMe JOKYMEHTOB HeobxoaMMbIX AN NpefoCcTaBneHus MyHMUmMnanbHOW yCryru, pe-
LWeHne o6 oTkase B NpedoCTaBleHUn MyHUUMNAanNbHON YyCryru, pelleHne o npegocTaBneHun
MYHULMMNANbHON YCNYyru.

3.5.4. VicnonHeHwe npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aAMMHUCTPaATUBHOIO
pernamMeHTa, npy HanMynnm TEXHUYECKOM BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTU4ECKOM
pexumMe C UCnosib3oBaHMEM aBTOMaTU3NPOBAHHON MH(POPMALMOHHOW CUCTEMbI, NpeaHa3Ha-
YEeHHOW AN OKasaHus rocyaapCTBEHHbIX U MyHULUNANbHBIX YCYT.

AOMUHUCTPAaTUBHbIE MpoLeaypbl, yCTaHaBNMBAEMble HACTOALLMM MYHKTOM, BbIMOSHS-
I0TCA B TeYeHne ogHoro paboyvero gHs.

3.6. Bbigaya (HanpaBneHve) 3aaBuUTenNto pesynstarta MyHUUUNansHou ycryrm

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nonyyeHne OOSMKHOCTHBIM JTIMLLOM, OTBETCTBEHHbIM 32 BbINONIHEHNE aAMUHUCTPATUBHOW Mpo-
uenypbl, LOKYMeEHTa, NOATBEPXAAoLLEro npegoctaBneHne MyHULMNansHON yCnyru.

[OMKHOCTHLIM NNLOM, OTBETCTBEHHbLIM 3@ BbINOSIHEHNE aAMWHUCTPATUBHOM MpoLie-
Aypbl, ABNAETCA cneumanucT otaena (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaavy
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB:

obecneynBaeT perncTpaunio 1 BHeceHne CBeeHn o peayrnbTaTe NpeJocTaBneHnsa My-
HUUMNANbHOM YCryrn B NOACUCTEMY BeAeHUs JOKYMEHTaLUN aBTOMaTu3MpoOBaHHOW NHGOP-
MaLMOHHOW CUCTEMbI, NpeHa3Ha4YeHHOM A5 OKa3aHWsl rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr u (unu) MHPOPMaUMNOHHYIO cUCTEMY obecneyeHns rpagoCcTPoONTENbHON AeATENbHOCTH;

n3BeLaeT 3aaBuTens (ero npeacraBuTenst) cCnocoboMm, ykasaHHbIM B 3asiBNEHUN, O pe-
3ynbTaTe NnpeaocTaBneHns MyHULUNANsHOM YCNYrn 1 0 BO3MOXHOCTU NONyYeHUs pesynbtarta
npegocTasneHns MyHuumnansHon ycnyrm B OpraHe unm 8 ML,

NcnonHeHve npoueayp Npu HanmMyunm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTU4YECKOM pEeXMMe C UCMOoSib30BaHMEM aBTOMaTU3NPOBAHHOW MHOPMALMOHHOW CU-
CTeMbl, NpegHa3Ha4YeHHOM AN OKa3aHUs rocyaAapCTBEHHbIX U MyHUUUNANbHBIX YCAYT.

AOMUHUCTPATUBHbIE MpoLUeaypbl, yCTaHaBNUBAEMble HACTOALLUMM MYHKTOM, BbIMOSHS-
I0TCA B TeYeHne ogHoro paboyero OHA CO OHA NoAnNMCaHUA OOKYMEHTa, noaTBepXaatoLlero
npegocTtasneHne (oTkas B NpegocTaBfieHUn) MYHUUMNANbHOW YCNyry, YnOfIHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBLIX Mpoueayp SABMASITCHA: pasMelleHne
cBefeHun O pesynbTaTe NPeaoCTaBfeHNs MyHULMNANbHON YCNyrn B UH(POPMALNOHHbBIX CU-
cTemax, nsBelleHne 3asaButens (ero npeacraBuTens) o pesynbTaTte NpeaocTaBneHuss MyHU-
UunanbHOM ycrnyrm n cnocobax ero nosyyeHuns.

3.6.3. lNMopsagok BblAaum (HanpaeneHns) pesynbTtata npeaocTaBneHus MyHULMNansHon
yCnyru:

3.6.3.1. MNpwn obpalleHnn 3aaBUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHoun ycnyrm 8 ML,
paboTHMk MOL| BbigaeT 3asBuTento pesynbtaT MyHMumMnansHon ycnyru. Mo TpeboBaHumio 3a-
ABUTENSA BMECTE C 9K3EeMMNIISPOM 3MIEKTPOHHOIO AOKYMEeHTa Ha BymaxxHOM HocuTene eMmy Mo-
XeT BbITb NpefoCTaBMNeH 3K3eMMAP SNEKTPOHHOIO JOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIV
HOCUTESb.

AOMUHUCTPaTMBHbIE NpOLedypbl, YCTaHaBMMBaeMble HAaCTOALWMM MYyHKTOM, OCYLLECTB-
NATCA B NOPSAKE 0MepeHOCTU, B AeHb NPUbLITUA 3aABUTENS B CPOKU, YCTAHOBMEHHbIE pe-
rmameHTom pabotbl MOLI.

PesynbTatamu BbINOMIHEHNA aAMWHUCTPATUBHBLIX MNpouenyp ABNATCA: duKcaums
dakTa Bblgaun pesynbtarta npegoctaBneHns myHuumnansHon yenyrm 8 AUC MOLL.

3.6.3.2. MNpwn obpalleHnn 3asiBuTend 3a pesynbTaToOM MyHUUMNANbLHOW YCryrn yepes
EovHein noptan, PecnybnukaHckuii noptan 3adaBuTENO B NINYHbLIN KAOMHET aBTOMaTU4EeCKM



HanpaBnseTCs ANEKTPOHHbIM 0bpa3 QOKYMeHTa, ABMSIOWErocs pesynbtatoM npegocrasre-
HUS MyHUUMNANbHOW YyCNyrn, NoAMUCaHHbIA YCUNEHHOW KBanuUUUPOBAHHOW 3I1EKTPOHHOW
NnoanNUCbIO YNOSTHOMOYEHHOTO JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATUBHbIE MpoLeaypbl, yCTaHaBNUBAEMble HACTOSALMM MYHKTOM, BbIMOSMHS-
I0TCS B A€Hb NoAnMcaHusa AOKyMeHTa, NoATBepXKaatoLero npegocrasneHne (otkas B npejo-
CTaBNeHUN) MyHULMNANIbHON YCNYrn, YNOSTHOMOYEHHbIM LOSMKHOCTHBIM Niuom OpraHa (Opra-
HOM).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp SABMSKTCA: HanpasreHne
(npegoctaBneHue) ¢ ncnonb3oBaHnem EguHoro noptana, PecnybnvkaHckoro nopTtana 3asBu-
Tenw JOKYMeHTa, nogTBepXaatoLLero npefocTaBneHme MyHmumnanbHon yeryrm (B TOM Yncrne
OTKa3 B NpefoCTaBNeHNUN MyHULMMNANbLHOW YCyru).

3.6.3.3. lNpu obpalLeHnn 3aaB1TeENS 3a pe3ynbTaToM MyHuLmMnanbHon ycnyrm B OpraH,
AOJDKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bbldayy (HanpaBrieHue) JOKYMEHTOB, BblAaeT 3asBu-
Tenw pesynbTaT MyHUUUnansHon ycnyru. Mo TpeboBaHmio 3asaBUTENS BMECTE C 3K3EMMNIIAPOM
9NEKTPOHHOIO AOKYMEHTA Ha ByMaXHOM HocuUTene eMy MOXEeT ObiTb NPeaoCTaBMEH 3K3EM-
NNAp 3NEKTPOHHOrO AOKYMEHTa NyTeM ero 3anmcu Ha CbEMHbIN HOCUTESb.

AOMUHUCTpaTMBHBIE MpoLeaypbl, yCTaHaBNMBaeMble HAacTOSLLMM MYHKTOM, OCYLLEeCTB-
NATCH B NOpAgKe 04epeaHOCTH, B eHb NPUbLITUS 3adBUTENS B CPOKKU, yCTaHOBMNEHHbIE IMpa-
BUNaMn BHyTpeHHero TpygoBoro pacnopsgka OpraHa.

PesynbTaToM BbINOMHEHNS aAMUHUCTPATMBHBIX Npoueayp SBASTCA: ukcaunsa akra
Bbl4a4yn pesynbTaTa NpefocTaBieHns MyHUUMnanbHOW ycnyrm B aBTOMaTU3MPOBAHHOM WH-
dhopmaLMOHHON cucTeme, NpeaHas3Ha4YeHHoM A58 OKa3aHUA rocyAapCTBEHHbIX U MyHULMNanb-
HbIX YCNyT.

3.7. NcnpaBneHune TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oBHapyXeHUs TEXHUYECKON OWMOKM B AOKYMEHTE, ABNALeMCca pe-
3ynbTaTOM MyHULMNANbLHOW yCnyrn, 3assuTenb HanpasnseT B Oprah:

3asBrieHne 06 ncnpasneHnn TexHnyeckom owmndkn (NnpunoxeHne Ne 5 k HacTodALemy
PernameHTy);

AOKYMEHT, BblAAHHbIA 3a8BUTESO KaK pe3ynbTaT MyHUUMNanbHOW yCryru, B KOTOPOM
COAEPXKNTCA TEXHNYECKas OLINOKa;

AOKYMEHTbI, UMEeoLLME IOpUONYECKYIO CUIY, CBUAETENLbCTBYIOWNE O HANMYUM TEXHUYE-
CKOW OLUNGKMN.

3agaBneHne o6 ncnpaeneHnn TEXHUYECKON OWNOKN B CBEAEHUNAX, YKa3aHHbIX B OOKY-
MEeHTe, ABNALLEMCS pe3ynibTaTtoM MyHULMNANbHON YCnyru, nogaeTtca 3assutenem (ynosiHo-
MOYEHHbIM MNpeacTaBuTeNneM) NOYTOBbLIM OTNpaBrieHMeM (B TOM YUCME C UCMOSIb30BaHMEM
3MEKTPOHHOM NOYThLI), NGO Yepe3 EauHbin noptan, PecnybnukaHckmii noptan unm MoLl.

3.7.2. [JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpUeEM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asiBrieHns 06 ncnpaBneHnn TEXHNYECKON OLINOKIN, perncTpupyeT 3asiBfieHne ¢ npuno-
YXEHHbIMU JOKYMEHTaMU 1 nepeaaeT ux AOSMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTpATMBHBLIE MpoLEeaypbl, ycTaHaBNMBaeMble HACTOSALMUM MYyHKTOM, BbIMOSHSA-
I0TCA B TeYEHUe ogHoro paboyvero AHsS € AaTbl pernctpaumm 3asBneHus.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHbBIX NPOLEeAyp SBMSKOTCA: NPUHATOE U 3a-
perncTpupoBaHHoe 3asiBfieHue, HanpaBfeHHoe Ha pacCMOTPeHUe OOIMKHOCTHOMY nuuy, OT-
BETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomKHOCTHOE NnLLO, OTBETCTBEHHOE 3a 06paboTKy JOKYMEHTOB, paccMaTpmuBaeT
AOKYMEHTbl U B LENaX BHECEHUA WUCMpaBfeHUn B LOOKYMEHT, SIBASKOLWMACA pe3ynbTaToM
npegocTaBneHnss MyHULMNanbHOW YCnyru, OCywecTBnaeT npouenypbl, NpegyCMOTPEHHbIe
nyHkToM 3.5 PernameHTta, n BbldaeT UCNpPaBieHHbIA JOKYMEHT 3asBUTento (YNOrHOMOYEH-
HOMY MpeacTaBUTENIO) NIMYHO NOA4 POCIUCH C U3bATMEM Yy 3asBuTens (YNnosTHOMOYEHHOro
npeacTaBUTENs) OpuUrMHana JOKYMeHTa, B KOTOPOM COAEPXKUTCH TEXHUYecKas owwmnodka, unm



HanpaBnsieT B agpec 3aaBMTENs NOYTOBbIM OTNpaBneHmeM (NocpeacTBOM ANIEKTPOHHOW Mo-
YTbl) MMCbMO O BO3MOXHOCTMK NOSydeHMs1 JOKyMEHTa npu npegoctasnenHnn B OpraH opuru-
Hana OKyMeHTa, B KOTOPOM COLEPXKUTCH TEXHMYecKas olmbka.

AOMWHMCTPaATUBHbIE MpOLEeaypbl, YyCTAaHABMMBAEMbIE HACTOALLMM MYHKTOM, BbINOMHSA-
I0TCA B Te4eHme AByx pabounx gHen nocne obHapy>KeHUS TEXHUYECKOW OLWMOKM nnu nonyye-
HWs1 OT NOBOro 3aMHTEPECOBAHHOMO NMLIA 3aSIBIEHUS O AOMNYLLEHHON OLMOKe.

PesynbTatamu BbINOSIHEHWUS aAMWHUCTPATUBHBLIX MpoOUEAyp SABNAOTCA: BblAAHHbLIN
(HanpaBneHHbIN) 3as9BUTENIO LOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBleHUEM MyHULMNANbHOW YCIyru

4.1. lNopsiaoK OCyLEeCTBEHNS TEKYLLLErO KOHTPOIs 3a cobogeHNEM U UCMONTHEHNEM OT-
BETCTBEHHbLIMWN AOSHKHOCTHBIMW NLAMKM NOSNOXeHU PernameHTa n MHbIX HOPMaTUBHbLIX Npa-
BOBbIX aKTOB, YCTaHaBNMBaKOLWMX TPeOOBaHMS K NpeaoCTaBneHnio MyHULMNansHOM yCcnyru, a
Takke NPUHATUEM UMW PELLEHNI

KoHTponb 3a NONMHOTOM U Ka4eCTBOM NPeaoCTaBNeHUs MyHULMNANbHOW YCIYrn BKITHO-
YyaeT B cebsl BbIABNEHNE U YyCTpaHeHMEe HapyLWeHUn NpaB 3aaBuTenen, NposegeHne npoBepok
cobnogeHunsa npoueayp nNpeaoctaBneHns MyHUUMNanbHOW yCnyri, NOArOTOBKY peLleHu Ha
aencteus (besgencrane) JOMKHOCTHBIX NUL, OpraHa MECTHOro camoyrnpasneHns.

dopmamm KOHTpOns 3a cobnogeHneM UCNOSTHEHNUST agMUHNCTPAaTMBHBIX Npoueayp sB-
nATCS:

1) npoBepka n cornacoBaHne NPOEKTOB JOKYMEHTOB MO NPeaOCTaBNEHNIO MyHMLMNASIb-
HOW ycnyru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) NnpoBegeHne B YCTAHOBIIEHHOM MOPSIAKE KOHTPOSIbHBIX MPOBEPOK COBNIOAEHNSA Npo-
ueayp npenocTaBfieHnst MyHUUMNANbHOM YCNyru.

B uensx Tekywlero KOHTPONA MCNOSb3YKTCA CBEOEHUS, UMEIOLNECS B ANIEKTPOHHOM
6ase gaHHbIX, crnykebHas KoppeCnoHAEHUMS, YCTHasA U NMCbMEHHast UHoOpMauusa OOMKHOCT-
HbIX NINL, OCYLLEeCTBNAOLWMNX BbINOSTHEHWE aAMUHUCTPATUBHBLIX NpoLUeayp, XKypHanb! ydeTa co-
OTBETCTBYIOLLUNX AOKYMEHTOB U OPYrne CBELAEHMS.

[na ocywecTBneHns KOHTPOSS 3a COBEPLUEHMEM OENCTBUM Npu NpegoCTaBNeHun My-
HULMNANbHOW YCNyrn U NPUHATUN PELLEHNA PYKOBOAUTENO OpraHa MeCcTHOro camoynpasne-
HUSA NPeaCTaBNAITCS CNpaBKu O pesynbTaTax NpegoCTaBNeHns MyHULMNANbHOM YCyru.

O cnyyasx 1 npuynHax HapyLLEHNS CPOKOB, NOCNeAoBaTENbHOCTM U COAEpXKaHUA aa-
MUHUCTPAaTMBHbIX Npoueayp AOSDKHOCTHbIE NUua HeMeasieHHO UHAOPMUPYIOT PYKOBOAUTENS
opraHa, nNpeaoCcTaBALWEro MyHUUMNANbHYO yCnyry, a Takke npeanpuHMMaloT CPOYHble
Mepbl MO YCTPaHEHUIO HapYLLEHWN.

TekyLwu KOHTpOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
aAMWUHUCTPATUBHBIMM MpoueaypamMu No NpPeaoCTaBfEHUI0 MyHULMMANbHOW YCIyrn, OcCy-
LLIECTBNSIETCA 3aMECTUTENEM PYKOBOAUTENS OpraHa MECTHOIO CaMoynpaBrieHnsl, OTBETCTBEH-
HbIM 3a opraHmsauuio paboTbl MO NPeLOCTaBEHMIO MyHULMNANBHOW YCyrn, HavyanbHUKOM
oTAena, OCYLECTBNAKWEro opraHnsauuio paboTbl MO NpeaoCTaBNEeHUd MyHMUMNAnbHON
ycnyru.

lMepeyeHb OOMKHOCTHbLIX JIML, OCYLLUECTBMAIOLWMX TEKYLMA KOHTPOSb, YCTaHaBnuBa-
€TCH NOSIOXKEHUAMM O CTPYKTYPHbIX NofpasferieHnsix opraHa MECTHOro caMoynpaBfieHust U
OOIMKHOCTHLIMW pernaMmeHTamu.

4.2. MMopsaok U NepuUoanyHOCTb OCYLLIECTBIIEHMS MAHOBbLIX U BHEMNSIaHOBbLIX MPOBEPOK
NMOMHOTbLI M KadecTBa NpPeaoCTaBfEHUs MyHUUMNANbHOW YCNyrn, B TOM 4ucrie MnopsagoKk w
dOpMbI KOHTPOSS 3a NOSIHOTOM N KAYECTBOM NPeAoCTaBEHNss MyHULMNANbLHON YCIyrn

KoHTponbHbIE NPOBEPKM MOTYT ObITb NNAHOBLIMM (OCYLLECTBNATLCA HA OCHOBaHMM MNO-
NyrogoBbIX UMW roAo0BbIX NSIaHOB paboTbl opraHa MECTHOrO caMoynpaBfieHUs!) U BHENIaHo-
BbiMu. [Npu NpoBegeHUN MPOBEPOK MOryT paccmaTpuMBaTbCs BCE BOMPOCHI, CBA3aHHbIE C



npegocTaBneHneM MyHUUUNANbHOM YCryrn (KOMMMEKCHbIE NPOBEPKM), UK NO KOHKPETHOMY
obpalleHnto 3asaBuTens.

4.3. OTBETCTBEHHOCTb LOMKHOCTHbIX NNL, OpraHa, NPeaoCTaBAOLWEro MyHULMNANbHYO
ycnyry, 3a pelleHns u gencteus (6e3gencreme), NnpUHMMaemble (OCyLLeCTBASEMbIE) UMU B
XoAe nNpeaocTaBneHNa MyHULMNANbLHOW yCnyrm

Mo pe3ynbTaTam NPOBEAEHHbIX NPOBEPOK B Cllyyae BbISIBNEHWS HapyLUEeHWU npae 3a-
ABUTENEN BUHOBHbIE NMLA NPUBIEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAA-
TenbcTBOM Poccuickon deaepaumn.

PykoBoanTenb opraHa MeCTHOro caMoynpaBrieHns1 HeCeT OTBETCTBEHHOCTb 3a HECBOE-
BPEMEHHOE pacCMOTpPeEHME 3asiBNEHNN.

PykoBoantenb (3amectuTenb pyKOBOAMTENS) CTPYKTYPHOro noApasienieHus opraHa
MECTHOrO camoyrnpaBrieHNs1 HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (MnK) HeHagne-
Xallee BbINONHEHNE aAMUHUCTPATUBHBIX AENCTBUIA, yKa3daHHbIX B pa3gene 3 PernameHTa.

[OMmKHOCTHbIE NMLA U MHblE MyHULMMANbHbIE CRyXXallMe 3a peLleHns n gencteuns (6es-
AENCTBNE), NMpUHMMaeMble (OCyLLEeCTBNAEMble) B Xo4e NpenocTaBfieHns MyHUUMNanbHON
YCNnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBITIEHHOM 3aKOHOAATENLCTBOM MOPSAKE.

4.4. lMonoxeHus, xapakTepuayowme TpeboBaHus K Nopsaky M hopmam KOHTpona 3a
npegocTaBneHnemM MyHUUMNanbHON yCryrn, B TOM YMCHE CO CTOPOHbI rpaxaaH, nx obbeanHe-
HUM N opraHn3aummn

KoHTponb 3a npegocTtaBneHmeM MyHUUMNAanNbHOM YCNyrn Co CTOPOHbI rpaxaaH, nx oob-
e4VHEHNI N OpraHmn3auunm, OCyLLECTBASETCA NOCPEACTBOM OTKPbLITOCTM AEATENbHOCTM OpraHa
MECTHOro camoynpasrfeHust Npu NpeaocTaBNEHNN MyHULMNANbLHOW YCAYrn, NOMy4YeHnst nos-
HOW, akTyanbHOM N 4OCTOBEPHOM MHGOPMaLMK O NOPsSAKe NpeaocTaBieHNa MyHULMNAaNbHON
yCryrn n BO3MOXHOCTU JocyaebHoro paccMoTpeHnsa obpalyeHun (kanob) B npouecce npeno-
CTaBNeHUs1 MyHULMNanbHOW YCNyriu.

5. ocynebHbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn u aencrtenm (oes-
AEeUCTBUs) opraHa, NnpeaoCTaBnAOLWEro MyHULMnNanbHy ycnyry, MHOrogyHkumo-
HanbHOIro LeHTpa NpefocTaBNeHus rocyaapCcTBeHHbIX U MyHULMNANbHbIX YCIyr, opra-
HU3aLUMKn, yKa3aHHbIX B YacTtu 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takxke
MX QOJMKHOCTHbIX NULU, MyHULMNAlNbHbIX CNYyXaluX, paboTHUKOB

5.1. 3asButenn umeroT npaBo Ha obxanoBaHne B AOCyAeOHOM NMopsiAKe peLleHuin u
aencteun (6e3gencTeuns) opraHa, NpeaocTaBnsoWero MyHMUMNanbHY yCnyry, AOSDKHOCT-
HOro nuua opraHa, NPeaoCTaBfAOWEro MyHULMNANbHYIO YCNyry, MyHUUUNANbHOro Crya-
LLlero, pykoBoAMTENSst opraHa, NpeaoCTaBnsaoWero MyHUUMNanbHy yenyry, MHOrogyHKLMNO-
HanNbHOro LeHTpa, paboTHMKaA MHOroYHKUMOHANBHOrO LEHTpa, OpraHu3auun, npegycmoT-
peHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asaBuTenb MOXET 0bpaTUTLCA C Xanobown, B TOM YMCNe B CeayLWmx cnyyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpPegocTaBleHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykaszaHHOM crnydvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTeneM peLlleHnn n genctenmi (6esnencrauns)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKLUMOHANBbHOIO LieHTpa BO3MOXHO B
crniyyae, ecnv Ha MHOrO(OYHKLIMOHANbHbBIA LEHTP, peweHnsa n gencrens (6espencrene) KoTo-
poro obGxanykTcs, BO3MNoXeHa YyHKUMSA MO NpeaoCTaBNEeHU0 COOTBETCTBYHOLUNX MYHULM-
nanbHbIX YCNyr B NOfIHOM ob6beme B nopsake, onpeaeneHHoM yactbio 1.3 ctaten 16 depe-
panbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS JOKYMEHTOB UM MHApOpMaLMM NGO OCyLLEeCTBNEHUSA Aen-
CTBUN, NpefcTaBfieHne WM OCYLLECTBMEHME KOTOPbIX HE NpefyCMOTPEHO HOPMAaTMBHbIMU



npaBoBbIMK akTamu Poccunckon degepaumm, HopmaTUBHBIMM NpaBoBbiMKN akTamn Pecny6-
nukn TaTapcTtaH, MyHUUUNanbHbIMU NPaBOBbLIMU akTamMu ANa NpegocTaBeHns MyHuuunans-
HOW ycnyru;

4) oTKa3 B Npueme JOKYMEHTOB, NpeoCTaBneHne KOTopbIX NpegyCMOTPeHO HopMaTuB-
HbIMW NpaBoBbIMK akTammn Poccurckon ®egepauumn, HOpMaTUBHLIMU NPaBoOBbIMKU akTamu Pec-
ny6nvkn TaTtapcTaH, MyHUUMNanbHbIMU MPaBOBbIMW akTaMun NS NpeaocTaBneHnss MyHULM-
nanbHOM yCrnyru, y 3asBuTens;

5) oTkas B npeaocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMW WHBIMU
HOpMaTUBHbLIMW MpaBoBbIMK akTaMu Poccuickon Pegepaumm, 3aKoHaMU U UHBIMW HOpMaTUB-
HbIMW NpaBOBbIMKU akTaMmu Pecnybnukn TatapcTtaH, MyHUUmnanbHbIM1 NpaBoBbIMKU akTamu. B
yKkaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHne 3asiBUTENEM PELUEHNA U OeN-
cTBun (6e3nencTens) MHOroOyHKLMOHANbHOMO LeHTpa, paboTHMKa MHOrOYHKUMOHANbHOro
LeHTpa BO3MOXHO B Cflyyae, eCcfin Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns n encTBns
(6e3pencTBme) KOTOPOro obxanytTcs, BO3NoXeHa (PyHKUMS NO NpedoCTaBEHUIO COOTBET-
CTBYIOLMX MYHULMNAMNbHLIX YCAyr B NOSIHOM o6beme B Nopsiake, onpeaeneHHoM YacTtbio 1.3
ctatbu 16 ®epepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENHA NpU NPegoCTaBleHnM MyHUUUNAanNbLHOM yCryru nnathbl,
He npefyCMOTPEHHON HOpMaTMBHbIMM NpaBoBbIMKU akTamu Poccuickon egepaumm, Hopma-
TMBHbIMW NpaBoBbIMM akTamun Pecnybnukn TatapctaH, MyHuMuMnanbHbIMM NPaBOBbIMU akK-
Tamu;

7) 0TKa3 opraHa, NpeAoCTaBnAsaLWero MyHuuunanbHy ycrnyry, LOMKHOCTHOrO fiua op-
raHa, npegocTaBnsoLWero MyHUUMNansHy ycnyry, MHOro(yHKUMOHaneHOro ueHTpa, pabot-
HMKa MHOrOOYHKLMOHANBHOro LEeHTpa, opraHn3aunmn, npeayCcMoTpeHHbIX YacTblo 1.1 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCrpasneHnn SOMYyLWeEHHbIX NMU
onevyaTok 1 oWMOOK B BblJAaHHbIX B pe3ynbTaTte NpefocTaBneHms MyHUUmMnanbHOn ycnyru go-
KyMeHTax NMbo HapyLLeHe YCTaHOBIIEHHOIO CpoKa Takux ucrnpasneHunin. B ykazaHHOM criyvae
pocynebHoe (BHecynebHoe) obxanoBaHme 3asBUTENEM pPELLEHNI U AencTBun (6e3aencTans)
MHOTFOOYHKLMOHANBbHOIO LEeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOIO LEeHTpa BO3MOXHO B
cny4yae, ecnv Ha MHOrO(PyHKLUMOHAMNbHLIN LEHTP, pelleHuns n gencteunsa (6espgencrame) KoTo-
poro obxanytTcs, BO3noxeHa yHKUMS MO NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MYHULM-
nanbHbIX YCnyr B NofiHOM o6beme B nopsake, onpeneneHHom vacTtbto 1.3 ctatbn 16 depe-
panbHoro 3akoHa Ne 210-93;

8) HapyLleHne cpoka unu nopsigka Bblgayun AOKYMEHTOB MO pesynbTatam npeaocTas-
NEeHNst MyHULUUNANbHOW YCIyru;

9) NnpuocTaHoBEHME NPeoCTaBNeHNs MyHULMNANbHON YCIyru, €CNn OCHOBaHUSA Npu-
OCTaHOBIIEHUS HE NPeayCMOTPEHbl peaepanbHbIMN 3aKOHaMN N NPUHATLIMU B COOTBETCTBUU
C HUMW MHBIMW HOPMAaTUBHbLIMW MNPaBOBbLIMW akTamm Poccunckon Penepauunm, 3akoHaMmm w
WHBbIMW HOPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnuku TatapcTaH, MyHMUMNanbHbIMK npa-
BOBbIMKW akTamu. B ykaszaHHOM cnyyae gocynebHoe (BHecyoebHoe) obxanoBaHue 3asBuTe-
nem pelleHnn n genctenin (6e3genctens) MHOropyHKUMOHaNbHOro LeHTpa, paboTHMKa MHO-
ropyHKUMOHANbHOro LieHTpa BO3MOXHO B Crlyvae, ecriv Ha MHOrOQYHKLMOHANbHbIA LEHTP,
pelweHus n gencteus (besnencramne) KOTOPoOro oBXxanyrTcs, BO3NOXeHa PyHKUMS Mo npeao-
CTaBIIEHUIO COOTBETCTBYIOLMX MyHULMNANbHbIX YCNYr B NOIHOM 06beme B nopsiake, onpeae-
neHHoM yacTtbto 1.3 ctaTbk 16 PenepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENSA NPY NPEeAOCTaBAEHNN MYHULMNANBHON YCNYrn AOKYMEH-
TOB UNN MHGOPMaLmMK, OTCYTCTBME U (MNKN) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb npu
nepBOHavyanbHOM OTKase B NpMeme AOKYMEHTOB, HEOOXOAUMbIX ANs NPefoCTaBneHNs MyHU-
uunaneHoun ycnyru, nmbo B NpegocTtaBneHnn MyHULMNAanbHON YCryru, 3a UCKNKYEHNeM cny-
YyaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaten 7 ®epepanbHoro 3akoHa Ne 210-93. B
yKkaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHune 3asiBUTENEM peLUEHNn U gen-
cTBun (6e3nenctensa) MHOrOOYHKLMOHANbHOMO LeHTpa, paboTHUKa MHOrO(YHKUMOHANbHOMo



LeHTpa BO3MOXHO B Clly4ae, eCniu Ha MHOrOOYHKLUMOHAIbHbLIN LEHTP, peLleHns u encTBug
(6e3pencTBme) KOToporo obxanytTcs, BO3NOXeHa YHKUMSA NO NpeaoCTaBfEHUIO COOTBET-
CTBYHOLMX MYHULMNAMbHbIX YCAYr B NOSTHOM o6beme B Nopsiake, onpeaeneHHoM YacTtbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

5.2. Y)Kanoba nogaetcs B NMCbMEHHOM hopme Ha ByMaKHOM HOCUTENE, B NEKTPOHHOM
doopme B opraH, npefocTaBnAoLL M MyHULMNANBHYIO YCNYry, MHOFOMYHKLUNOHANbHLIN LLEHTP
nmbo B COOTBETCTBYHOLLUNIN OpraH rocygapCTBEHHOW BNACTU, ABMNSOWMNCS y4peauTenem MHo-
ropyHKUMOHaNbLHOro LUeHTpa (ganee - yypeauTerib MHOrO(PYHKUMOHANbHOrO LIeHTPa), a Takke
B OpraHusaumm, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-d3.
YKanoObl Ha pelueHna n gencteus (6esgencTame) pykoBogmTensa opraHa, NnpeaocTaBnisoLwero
MYHMLUMNANbHYO YCNyry, NO4ATCS B BbILLECTOALLMI opraH (Npy ero Hanu4mm) Nnbo B cnyvae
ero OTCyTCTBMS pacCcMaTpmBaloTCs HENOCPEACTBEHHO PYKOBOAUTENEM OpraHa, npeaocTaBns-
toLLero MyHuuunansHyto ycnyry. XKanobbl Ha pelleHns n gencteus (6esgencramne) paboTHuka
MHOTMOMYHKLMOHANbHOro UeHTpa NofalTCs PYKOBOAUTENO 3TOMO0 MHOrOgYHKLMOHASbHOMO
ueHTpa. XKanobbl Ha pelieHnsa n gencteusa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogatTcsa ydpeanTentdo MHOro(PyHKUMOHANbHOro LeHTpa Unm AOSMKHOCTHOMY fuLy, YNOJSTHO-
MOYEHHOMY HOpPMaTUBHbLIM NPaBoOBbLIM akToM Pecnybnuku TaTapcTtaH. »Kanobbl Ha pelueHns
n gencrteus (6esgenctene) paboOTHMKOB OpraHM3aunin, NpeaycMoTPEHHbIX YacTbto 1.1 cTaTtbu
16 ®epepansHoro 3akoHa Ne 210-93, nogatoTcs pyKoBOAUTENSIM 3TUX OpraHM3aumni.

YKanob6a Ha peleHus n gencteus (6e3genctene) opraHa, NPeaoCTaBSAOWErO MyHU-
uMnanbHy yCcnyry, OOJDKHOCTHOrO fnuvua opraHa, NpeaoCTaBnsitoWero MyHUUMNanbHYH
ycnyry, MyHUUUNAnNbHOro criyallero, pykoBoaMTenNs opraHa, npefocTaBnsalowWero MyHuLm-
nanbHy ycrnyry, MoxeT OblTb HanpaBfeHa no no4vte, Yepe3 MHOroyHKUMOHAMNbHbIA LEHTP,
C UCnorib3oBaHMEM MHAPOPMALMOHHO-TENEKOMMYHMKALNOHHOW ceTn «IHTepHeT», oumumans-
HOro camTa opraHa, NpPeaoCTaBMAKLWEro MyHuUMnanbHyo ycnyry, EanHoro noptana nm6o
PecnybnukaHckoro noprtana, MHOPMaUMOHHOW cucTeMbl gocyaebHoro obxanoBaHus, a
Takke MOXeT ObiTb MpMHATA NpU NMYHOM Npueme 3aaBuTens. XKanoba Ha peleHns n aen-
cTBus (6e3gencrTeme) MHOroYyHKLMOHANbHOMO LEeHTpa, paboTHMKA MHOMOMYHKLMOHANbHOMO
LeHTpa MoXeT ObiTb HanpaeneHa no noyte, ¢ UCNofb3oBaHMeEM MHAPOPMALMOHHO-TENEKOM-
MYHUKaUMOHHON ceTn «UIHTepHeT», odmumanbHOro canta MHOroqyHKLUNOHANbLHOro LeHTpa,
EauHoro noptana nubo PecnybnvkaHckoro noprana, MHOpMaLMOHHOM cucTembl gocyaeb-
HOro o6anoBaHus, a Takke MOXeT ObITb NPUHATA NpU NNYHOM nNpueme 3aasutens. XKanoba
Ha pelleHus n genctena (6es3gencrTeme) opraHmsaunn, NnpeaycMoTpPeHHbIX YacTbto 1.1 cTaTbn
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpaeneHa no
noyte, C WUCNONb3OBaHMEM WHEHOOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «W/HTepHeTy,
odmumanbHbIX CanToB 3TUX opraHmnsauuin, EgmHoro noptana nubo PecnybnukaHckoro nop-
Tana, a TaKkke MOXeT OblTb NPUHATA NPU NIMYHOM NpUEME 3asiBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPefoCTaBMALWEro MyHULMNANbHYK YyCnyry, AOSMKHOCT-
HOro nuua opraHa, NPeaoCTaBnAOLWEro MyHUUUNAanNbHy ycnyry, nnbo MyHUUunansHoro cny-
Xalero, MHOroyHKLMOHaNbHOro LeHTpa, ero pykosogutenst n (unu) paboTHuka, opraHu3a-
LU, NpegycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nx pykoso-
antenen n (Mnun) paboTHUKOB, peLleHns U aencTeus (besgencTene) KOTopbix obxanyTcs;

2) hamunuio, ms, 0T4ECTBO (NocneaHee - Npu Hannumm), CBeAEeHUS O MECTE XUTerb-
CTBa 3asiBUTens - pmamyeckoro nuua nnbo HaMMeHoBaHWe, CBEAEHNSI O MECTe HaxXoXaeHus
3a8BUTENS - IOPUMAMYECKOrO NnLa, a Takke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKkTpoOHHON NMoYThbl (MPX HaANU4YMKN) N NOYTOBbLIN agpec, NO KOTOPbIM A0MKEH ObiTb
HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHus 06 obxanyemMblx peleHnax n aencteusx (besgencrtenm) opraHa, npeao-
CTaBMAOLEro MyHUUMNANbHYIO YCyry, AOIMKHOCTHOrO fvua opraHa, npeaoCTaBnsowero my-
HUUMNAnNbHY ycnyry, NMM6o MyHMUMNAnbHOro Criyalliero, MHOroyHKLMOHaNbLHOro LeHTpa,



paboTHMKa MHOroYHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTENb HE COrNaceH C peLleHnemM n eCcTBUeM
(bespencTBneM) opraHa, NPeoCTaBAOWEro MyHUUMNANbHYIO YCNYry, AOMMKHOCTHOrO nvua
opraHa, NPefoCTaBMSAOWEro MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNAnbHOrO CryXKallero,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LieHTpa, opraHnsauumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3agasutenem MoryT ObiTb NpeacTaBfieHbl JOKYMEHTbI (MpY Hanuuun), NnoATBEpPXKAAOLWMe O0-
BOAbI 3asBUTENS, NMBO NX KONUN.

5.4. MocTynuBwas xanoba NoanexuT permctpaunm B CPoK He nosgHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. >Kanoba, noctynueLuasi B opraH, NpeocTaBnAsaoWmnin MyHUUMNANbHYH YCyry, MHO-
roPyHKLUMOHANbHbBIA LEeHTP, ydpeauTento MHOroOyHKLMOHAIbHOro LEeHTpa, B opraHu3aumu,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepansbHoro 3akoHa Ne 210-$3, nmbo BbiwecTo-
AWNIA opraH (Npy ero Hanu4Mm), NOANEXUT PaCCMOTPEHUIO B TeYEHUE NaTHagUaTM pabodmx
OHeN co [HSA ee pernctpauumu, a B cnyvae obxanoBaHns oTkasa opraHa, npeaocTaBnsaoLwLero
MYHUUMNANbHY YCNyry, MHOrOYHKUMOHANbLHOMO LeHTpa, opraHu3aumin, npeaycMoTpeHHbIX
yacTtblo 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93, B npyueMe AOKYMEHTOB Y 3asBUTENS
nnbo B ncnpasrieHUn AONYyLEHHbIX oneYyaTok 1 oWnboK nnu B criydae obxanosaHusi HapyLue-
HWSA YCTAHOBMEHHOIO CpOKa TakMX UCMPaBIiEHUN - B TeYeHue Nsatu paboumx AHen co OHS ee
peructpauuu.

5.6. Mo pesynbTatam paccMOTPEHUN Xanobbl NpMHUMAETCA OAHO M3 crieaylowmx pe-
LEHWNN:

1) »xanoba yaoBneTBopsieTcs, B TOM 4ucne B oopMe OTMEHbI NPUHATOrO peLLeHns, Uc-
npasfeHns JONYyLEHHbIX OneYyaToKk U OWnBOoK B Bbl4aHHbIX B pe3yrbTaTe npefocTaBieHns
MYHULMNAaNbHOW yCryrn JOKYMeEHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeacTB, B3UMaHMe Ko-
TOpPbIX HE NPeayCMOTPEHO HOPMAaTMBHbLIMW NMPaBoBbLIMU akTamu Poccuickon ®egepaunn, Hop-
MaTMBHbIMW NpPaBoBbIMU akTamn Pecnybnukn TaTapcTaH, MyHUUunanbHbIMM NPaBOBbIMU aK-
Tamu;

2) B yOOBNeTBOPEHUN xanobbl 0TKa3biBaeTCs.

He no3gHee OHsA, cnegyowero 3a AHeM MPUHATUS peLleHuns], YKa3aHHOro B HaCTOALLEM
NyHKTE, 3a9BUTENO0 B MMCbMEHHON (OOpMeE U MO XeNaHUKo 3asBUTENA B NIEKTPOHHON hopme
HanpaBfsieTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npu3HaHus xanobbl nognexawien ygoBrneTBOPEHNIO B OTBETE 3asiBU-
Ten 0 pesynbTaTax pacCMOTPEHUS Xanobbl faeTca nHdopmaums 0 AeNCTBUSIX, OCYLLEeCTB-
NSiEMbIX OpPraHoMm, NpeoCTaBnASLWUM MYHULMNANBHYH0 YCAYry, MHOTO(PYHKUMOHANbHbIM LIEH-
Tpom nmMbo opraHusauuen, npegycMoTpeHHon YacTtblo 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93, B uensix HeaameLnUTENbHOIO YCTPaHEHUS BbISIBIIEHHbIX HAPYLLEHWI NPU OKa3aHun
MYHUUMNANbHOM YCIyrn, a Takke MPUHOCATCS U3BUHEHUS 3a LOCTaBfieHHble HeydobcTBa m
yKasblBaeTcsa MHpopMmaums o ganbHenwmnx AenNCcTBUsIX, KOTopble He0H6X04MMO COBEPLUNTDL 3a-
SABUTEMIO B LIENAX MNONYyYEHUS MyHULMNANBHOW YCNYTIn.

5.8. B cnyyae npu3aHaHuna xanobbl He noanexatlen yaqoBneTBOPEHMIO B OTBETE 3asBU-
TEeNno O pesynbTaTtax PacCMOTPEHUS Xanobbl AAKOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O
NpUYMHaX MPUHATOrO peLLeHUs, a Takke UHopmauusa o nopsgke obkanoBaHUA NPUHSTOMO
peLleHus.

5.9. B cnyyae ycTtaHOBNeHNs B Xo4e Unu no pesynbTatamMm pacCMOTPeHUs xanobbl npu-
3HaKOB cOCTaBa agMWHUCTPATMBHOINO MpaBOHApPYLIEHUA WU NPECTYNSIeHUss AOSMKHOCTHOEe
nmuo, paboTHUK, HageNeHHbIe NONTHOMOYNAMI NO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpasnAT MMELMECH MaTepuarnsl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1
K AOMUHUCTPATUBHOMY perfiameHTy
npefocTaBneHnss MyHULMNanbHOM
yCnyru No opraHnsaumm oTabixa AeTen B
KaHWKYNsipHOE BpeMsi

dopma

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNANbHY YCnyry)

PEWEHME
O NMOCTaHOBKE B o4epeib Ha NofyyYeHne nyTeBKku
OT «___» 202_ .
paccMoTpeHo 3asBne-

Hne
(HaumeHoeaHue opeaHa, yriofiHoMo4YeHHOcO Ha rnpuHsamue peLUGHUFI)

oT

(Homep u Oama 3asi8/1eHUsl) (®PUO 3ass8umerns)
MPUHATO peLLeHne 0 NOCTaHOBKE B ovepeb Ha NosfyvyeHne nyTeBku pebeHka:

(®UO, dama poxxOeHusi pebeHka)

Caenenust 00 3JIEKTPOHHOM MOAUCH

HormxHocTHoe nuuyo (PNO)

(nognnch yNnorTHOMOYEHHOTO A0SK-
HOCTHOrO nuua opraHa)



[MpunoxeHune Ne 2

K AOMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHns MyHULMNAanbHOM
yCryru rno opraHnsaumm otabixa ae-
TeW B KAHNKYNSpPHOE BpeMs

dopma

(BnaHk opraHa, NpeaoCTaBnsAoLLEro MyHULMNANbHY YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KoHTaKTHble AaHHble npeancraBuTenAd.

PELWLEHUE
06 oTKase B NpefocTaBNIeHUN MyHULUNANLHOWN yCnyru
oT Ne
Mo pesynbTatam paccMOTpeHUs 3aaBfiEHUA OT Ne

(Gama u Homep 3asierieHusl) NPUHATO peLLeHne 06 O0Tkase B NpeaocTaBieHnn MyHULunanb-
HOW yCrnyrn no crnegyowmmM OCHOBaHUAM (8bi6pamb He0bxo0umbie):

1.

2.

PasbsicHeHus NPUYMH oTKasa:
[ononHuTenbHO NHGOpMMpPYEM:

(ykasbigaemcs UHgopmayusi, Heobxodumasi Orisi ycmpaHeHuUs MNpu4yuH omkasa, a
mak:xe uHasi dornosiHumernbHasi UHgbopmMayusi rnpu Hanuquu).

HorxHocTHoe nuuo (PUNO) Crenenust 00 IEKTPOHHON MOMHUCH

(noanucb YNONHOMOYEHHOIO OOSK-
HOCTHOrO fnLa opraHa)



Mpunoxexuve Ne 3

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpeaocTaBneHns MyHULMNanbHOM
yCcnyri no opraHvM3auum oTapixa ae-
TeW B KAHUKYNSPHOE BpeMmsl

dopma
(BnaHk opraHa, NnpegocTaBnAwLLIEro MyHULUUNANBHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KOHTaKTHble AaHHble npeancraBuUTenA.

PELWLEHUE
006 oTKa3se B NpuemMe OKYMEHTOB, HEOOXOAUMbBIX ANA NpeaoCcTaBNeHus MyHULK-
nanbHOM yCNyru no opraHn3sauum otabixa AeTen B KAHUKYNsipHOe BpeMs
oT Ne

Mo pesynbTaTam paccMOTPeHUs 3asiBleHust OT Ne
(Gama u Homep 3as651eHUsT) NPUHATO pelueHne 06 OTkase B NpuemMe JOKYMEHTOB, HEODXO-
AVMbIX AN NpegocTaBneHns MyHULMNAnbHOW yCryrn, no CneayroLlmm OCHOBAHUAM (8bi-
6pamb Heobxodumble):

1.

2.

PasbsicHeHus NPUYMH oTKasa:
[ononHuTenbHO NHGOpMMpPYEM:

(ykasbigaemcs UHgopmayusi, Heobxodumasi Orisi ycmpaHeHuUs MNpu4yuH omkasa, a
mak:xe uHasi dornosiIHUMernbHasi UHgbopMayusi rnpu Hanuquu).

Crenenust 00 HIEKTPOHHON TTOIHUCH

HormkHocTHoe nuuyo (PNO)

(noanucb yNonTHOMOYEHHOIO OOMK-
HOCTHOrO Nnuua opraHa)



MpunoxeHune Ne 4

K AOMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHns MyHULMNanbHOM
yCryru o opraHnsaumm otabixa geTen
B KaHUKYNApPHOE BpeMsi

B
(HaumeHoBaHWe opraHa MecTHOro camoynpas-
neHus)

oT

(dbamunuga, nmsa, oTYECTBO(MPU HaNMMYUN)
3asBUTENS MOMHOCTLHO)
AfQpec MecTa XuTenbcTea un (Unn) agpec
MecTa npebbiBaHNA 3a8BuU-
Tens:

TenedoH 3aaBuTena oM.

TenedoH 3aaBUTENA COT.

ALpec 3neKTPOHHOW NOYTbI 3asiBUTESS

3asBneHue
Mpowy Bac BblgaTb NyTeBKy B LETCKUA O340POBUTENbHLIN Nnarepb N9 MOero pe-
OeHka

(dbamnnusa. nva, oT4ecTBO (NpK HanNM4Mn) pebeHka NONMHOCTLIO)

Hata poxgeHunsa pebeHka

(4mcno, mecsau, rog poxaeHus)
MecTo poxaeHusa pebeHka

PeKkBM3UTbI aKTOBOW 3an1cy O poXaeHun pebeHka:



Ne akToBOM 3anucu ,
[laTa Bblga4ymn akToOBOW 3anmcu ,
MecTo rocygapCTBeHHOM perucTpauunm aKToBOW 3anmcum 0] poXOeHun

CHMNC

Apopec mecTa XuTenbCcTBa u (Unn) agpec mecta npebbiBaHnsa pebeHka

damunun, umeHa, ot4yecTsa (NpU HanNU4Mn) poauTenen (3akoHHbIX NpeacTaBuTenNen) pe-
OeHka:
Marepu / YCbIHOBUTENSA / orekyHa

(NnogYepKHYTb HYXHOE)

oTua / YCbIHOBUTENS / one-
KyHa
(MOAYEPKHYTb HY>XHOE)
CeeaeHus o} KaTteropum
CeeaeHus o} Xenaemom BPEMEHU oTAbIxa
(nata) (noanuce)

[lononHuTenbHbIE CBEAEHMS O POAUTENSX:
maTb / YCbIHOBUTEb / one-
KYH

(mecTo paboTbl, 4OMKHOCTL, pab. Ten., coT. Ten.)
oTeL / YCbIHOBUTENb / OneKkyH

(mecTo paboTbl, 4OMKHOCTL, pab. Ten., coT. Ten.)

PekBnauntbl aKTOBOM 3anucum 06 yCTaHOBJIIE€HUN OTLIOBCTBa

PekBn3nTbl 4OKYMeHTa, noATBEPXAAtoLLEero ycTaHOBIEHNe onekn (noneynTtenscraa) Hag
pebeHKkoM

PekBnanTbl aKTOBOW 3anucu o} Opake

PekBnanTbl aKToBOWM 3anucu o] pacTopXeHuu Gpaka




PekBuantbl aKToBOU 3anucu o nepemMmeHe UMEeHU

CeepneHus 0] nornéem BOEHHOCITyXalleM

(Pamununa, Mmsa, OTtyecTBO)

(HanmeHoBaHMe BOEHHOrO KOMUccapuaTa, gata CMepTi)

Pe3yanaT npenocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBUTh:

I:I B NUYHbIN KabnHeT MNopTana rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr Pec-
nyoénukn TaTtapcTan;

D B MHOrOOYHKLMOHAITbHOM LeHTpe NpefoCcTaBreHns rocyAapCTBEHHbIX N MyHU-
uunaneHbix yenyr Pecnybnuku TaTapcTah;

I:I B OpeaHe.

(maTta) (noanuceb)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHns MyHULMNAanbHOM
yCryru rno opraHnsaumm otabixa ae-
TeW B KAHNKYNSpPHOE BpeMs

PykoBoguTtento

3asBneHue
06 ncnpaBneHMn TeXHNYECKOWN OLUNOKMU

Coobuwato 06 owwnbke, [OMYLWEHHON MNPU OKa3aHUM MyHUUMNANbHOW YCNyru

(HanmeHoBaHMe ycnyru)
3anu-
CaHo:

I'Ipanu'leble cBedeHnA:

MpoLuy McnpaBnTb AOMYLUEHHYIO TEXHUYECKYH OLINOKY M BHECTU COOTBETCTBYOLLNE
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMANbHOM YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTuS pelueHns 06 OTKINOHeHUN 3asiBNeHust 06 ncnpasneHnm TexHuYe-
CKOW OLLUMOKM NpoLLy HanpaBWUTb TaKoe peLleHUeE:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMMM Ha BYMa)KHOM HOCUTEere NOYTOBbLIM OTNPaBNEHEM Mo aj-

pecy:

HacToswmm noateBepKaato: CBEAEHUs!, BKIOYEHHbIE B 3asBrieHMEe, OTHOCALLIMECH K
MOEWN NIMYHOCTU M NPEACTaBNSEMOMY MHOK MLy, a Takke BHECEHHbIE MHOK HWXe, OOCTO-
BepPHbl. [IOKyMeHTbI (KoMK AOKYMEHTOB), MPUIOXEHHbIE K 3asiBNEHUIO, COOTBETCTBYIOT Tpebo-
BaHWSIM, YCTAHOBEHHbLIM 3akoHOoAAaTeNbCTBOM Poccunckon denepaumm, Ha MOMEHT npeacTas-
NeHNa 3asBIieHNs 3TN AOKYMEHTbI EUCTBUTENbHBLI U CoaepXKaT AOCTOBEPHbIE CBEAEHNS.

( )
(marta) (nognucek) (©.1.0.)
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