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006 yTBEPXKOEHUM AOMUHUCTPATUBHOTO
pernameHTa npeaocTaBneHuns
MYHULUMNANbHOW YCryrn no
npeaocTaBneHnto nHdopmaumm

06 o6bekTax y4yeTa U3 peectpa
MYHUUMNANbHOrO MMYyLLIECTBA

B uensax peanunsauun ®eagepansHoro 3akoHa oT 27 utonda 2010 roga Ne 210-903 «06
opraHuMsaumMn npefocTaBrfieHUs FOCYAapCTBEHHbIX W MyHUMUMNAMbHBLIX yCriyr» W BO
ncnonHeHne nocrtaHosneHns KabuHeta MunuctpoB Pecnybnukn TaTtapctan ot 13.04.2021
Ne 242 «O6 yTBepxaeHUM nfiaHa MeponpuaTMiA MO nepexody Ha npeaocTaBrieHve
coumansHo 3HaAYNMBbIX rocyaapCTBEHHbIX yCInyr, ycnyr, npegocTaBnsiemMblX
rocygapcTtBeHHbIMKU  ydpexaeHnamm Pecnybnvkn TatapcTaH, B KOTOpPbIX pa3MellaeTtcs
rocyaapCTBeHHoe 3ajaHue (3akas), B 3NeKTPOHHOW dopme», MNCnonHUTENbHbIA KOMUTET
UepemwiaHckoro MyHuumnansHoro panoHa Pecnybnukn TatapctaH NMOCTAHOBIIIAET:

1. YTBepauMTb agMUHUCTPATUBHBLIA pernameHT npeaocTtaBfieHNs MyHULMNANbHOM
ycryru no npegoctaBneHntio nHgpopmMaumm o6 obbektax ydeta n3 peectpa MyHUUUNAanbHOro
nmyLLecTBa cornacHo npunoxeHunto Ne1 k HacTosiLemy NocTaHOBNEHMIO.

2. OnybnukoBaTb HacCToslLLee NOCTaHOBIEHNE HA oduuManbLHOM nopTane nNpasBoBOW
nHdopmauum Pecnybnukn TartapctaH (pravo.tatarstan.ru) v Ha oduumanbHOM canTte
UepemwaHcKkoro MyHuumnanbHoro panoHa Pecnybnukm TaTtapctaH B WMHGOPMaUWOHHO-
TENEeKOMMYHUKaLNOHHOW ceTn «HTepHeT».

3. KoHTposnb 3a NCNOMHEHNEM HACTOSILLErO NOCTaHOBIIEHUS OCTaBNA 3a COBON.

Pykosoagutens
McnonHuTenbHOro kommreTta .H. WangynnuH



MpunoxeHne Ne1

K NocTtaHoBneHuo
NcnonHutensHoro komuTeTa
YepemLiaHCKOro MyHMLUMNanbHOro
panoHa

Pecnybnukn TatapcTaH

oT «29» pekabps 2021 r. Ne 526

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBrieHUss MyHULUNANbHOW YCIyru rno npenoctaBreHnto nicpopmaumm o6
obbeKkTax yyeta us peectpa MyHMLMNanbHOro UMylLlecTea

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

HacToswmii  agMUHUCTPATUBHBLIN  pPernamMeHT npeaocTaBneHust  MyHUUMNanbHOM
ycnyrm (ganee — agMUHUCTPATMBHBLIN perfamMeHT) ycTaHaBnvMBaeT CTaHOapT M MOpSAoK
npenocTaBneHnst MyHMUMNanbHON ycrnyrM no npegocTaBrieHnto nHgopmMauum o6 obbekTax
yyeTa U3 peectpa MyHUUMNanbHOro UMyLLLECTBa (4anee — MyHUUMNanbHas ycnyra).

1.2. KaTeropun 3asiButenem
1.2.1. Jlnuamu, MMerLwmMMn NpaBo Ha NOyYeHNne MyHUUMNANbHOW yCnyrn, ABNATCA
dunamyeckme n ropungmyeckme nuua (ganee — 3asaBuTenb).
1.2.2. C 3aaBneHnem BrnpaBe obpaTUTbCA NpeacTaBUTENb 3asaBUTENS, AENCTBYHOLLNI
Ha OCHOBaHMM [OOKYMEHTa, YOOCTOBEPSAOWEro ero mnosIHoMoYus, Nnunbo  3aKOHHbIN
npeacrasntTenb oM3MYECKOro nuua (ganee — NnpeacTaBuTenNb 3asaBuTens).

1.3. MNopsagok HpopMmnpoBaHUS O NpeaocTaBNeHNM MyHULUNANbHOW YCIyrn

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW  yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacroflioKeHHbIX B NOMELLEHUAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpeAoCTaBfeHUs rOCYAApPCTBEHHbIX M MYHMLMNANbHbIX
YCIyr.

2) Ha odwumunanbHOM canWTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMmyHukaLumoHHon cetn «HTepHeT» (https://www. cheremshan. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX U MyHUUMMANbHbIX YCnyr (YHKUWR)
(https:// www.gosuslugi.ru) (aanee — EanHbln noptan);

5) B rocyaapCTBeHHOW WHOpPMaAUMOHHON cucTeme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr).

1.3.2. KOHCynbTupoBaHMe MO BOMpoOcaM MpeaocTaBfeHns MyHULUUNanbHOW YCIyrn
OCyLLieCTBNAETCA:

1) B MHOrOYHKUMOHArbHbLIX UEHTpax npeaoCTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnnkaHckoro noprana;

3) B [lanate WMyLWECTBEHHbIX W 3eMeSibHbIX OTHOLWEeHUNn YepemLllaHcKoro
MyHULMNanbHOro pavioHa Pecnybnukn TatapctaH (aanee — OpraH):

npwv YCTHOM OBpaLLeHnn - IMYHO U NO TeneqoHy;

npy NMMCbMEHHOM (B TOM 4ucrie B (hopMe 3NeKTPOHHOrO AOKyMeHTa) obpalieHmm — Ha
OymMaXkHOM HocuTene no nouyTe, B 3NIEKTPOHHOMN hopMe MO INEKTPOHHOM MoYTE.


https://www/
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1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsiake u
cpokax npefocTaBneHns MyHUUMnNanbHOW yCrnyrm Ha OCHOBaHUU CBeAEHUN, coaepXKalunxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCIyr, NpefocTaBnaeTcs 3asBUTernto
B6ecnnaTtHo.

[ocTyn K HGopMaLmm 0 cpokax 1 nopsiake npefocTaBneHna MyHULMNansHOW yCryru
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yuncrne 6e3
MCNONb30BaHNS MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpeacTBa 3aaBuTens TpebyeT 3aknioyYeHWsa JMUEH3MOHHOrO WU MHOro CcorfalwleHuss C
npaBoobnagaTtenem nporpammHoro obecneveHus, npegycMmaTpmBatowero B3nMaHme nnarbl,
perncTpauuio Unu aBToOpU3aLMIO 3asBUTENS WM NpefocTaBfieHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AUYHO UNKU NO TenegoHy B COOTBETCTBMM C
nocTynMBLNM obpalleHmeM npegocTaBnseTcs MHpopMmauns:

1) o mMecTe HaxoxXaeHus MHOroYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr, OpraHa (agpec, rpacduvk paboTbl, cnpaBoOYHbIe
TenedoHbl);

2) O nopsagke npedocTaBfeHUs MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsgeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx Bonpocsl NpegocTaBneHns MyHULmnnansHom
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUs O
npegocTaBfeHN MyHULUMNANbLHOW YCyru, O CpoKax npuemMa n perucrpaumm sasaBneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasmeleHUs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBreHnss MyHULMNanbHON YCyru;

7) o nopsagke obxanoBaHus AOeNCTBUA wunu 06e3gencTBUA  OOSMKHOCTHbLIX  Jvu
OpeaHa.

Mo nucbmMeHHOMY obpalieHuilo  COTPYyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOW ycnyru, NnoapobHO B MUCbMEHHOW hopMe pas3bSCHSAT
3asBUTENIO NOPAOOK NpefoCTaBfeHNa MyHULMNAanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TedeHne Tpex paboumx gHen co
AHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasutento. OTBeTbl JAOTCA Ha A3blke
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3YTCH
rocygapcrBeHHble s3blkn Pecnybnukun TaTtapctaH.

1.3.5. WHpopmauma no Bonpocam npeaocTaBfieHNs MyHULMNANbHON  YCryru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOrO panoHa M Ha MHMOPMALMOHHbIX
cTeHaax B nomelleHnax OpraHa ansa paboTbl C 3a9BUTENAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmellaemas
Ha WMHMOPMALMOHHbIX CTEeHA4aX M Ha oduuUManbHOM canTe MYyHULMMNarbHOro panoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «VIHTEepHeT», BKMNOYaeT CBedeHus O
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernameHTa, UHOpPMaLMI0 O MeCTe HaxXOXAEHUs, ChpaBOYHbIX
TenedoHax, BpemeHn pabotel OpraHa, o rpacduvke npvema 3asBfeHUA Ha NpeaocTaBneHne
MYHULMMNANbHOW YCIyru.

1.4. HopmaTuBHbIEe NpaBOBbIE akTbl, perynupyowme npegoctaBneHme
MYHULUMMANsHOW YCIyru
1.4.1. MNepeyeHb HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, PErynupylowux npegocraBneHne
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPEKBM3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX OdmumanbHOro onybnvkoBaHus), pasmeweH Ha EawHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNanbHbIX YCryr, Ha oduunanbHOM caunTte
MYHULMMNAnNsHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».
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1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AEWCTBYIOLWEN pedakuum noanexuT
pasmelleHutio Ha EguHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMMNAMNbHbLIX YCIyr,
Ha odmumanbHoOM cante MyHULUUNanbLHoro panoHa B MHPOPMALNOHHO-
TeNeKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, Ucnonb3yemMble B aMUHUCTPATMBHOM perfiaMeHTe, U ux onpeaeneHus

1.5.1. B agMUHUCTpATUBHOM perriameHTe WUCMOoMb3ylTCHa creayrume TEPMUHbI Y
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MYyHULMNANbHbIX YCNyr — TepputopnansHo 060CcobneHHoe CTPYKTypHoe
nogpasgerneHve (obuc) MHOrOOyHKLNOHAaNBHOIro LUeHTpa npegocTaBneHus
rocy4apCTBEHHbIX N MyHULMNANbHbLIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NoceneHnm
MYHMLMMNANbHOIO panoHa nnn B ropoAackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  roCyJapCTBEHHbIX M MyHUMUMNANbHBLIX  YCRyr,  YTBEPXOEHHbIX
noctaHoBneHnem [paButenbctBa Poccuinckon depepaumm ot 22.12.2012 Ne 1376 «O6
yTBepxaeHun [lpaBun opraHusaumMm AOeATeflbHOCTU  MHOMOQYHKUMOHASbHbIX  LEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

TexHudeckass owubka - owwnbka (onmcka, ornevyaTka, rpamMmMaTndeckad wunu
apudpmeTndeckans owmbka nNmMbo  nogobHas  owwubka), AONyLWEeHHass  OpraHom,
nNpefoCTaBNAWMM MyHULMNANbHYIO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), cCBeAeHNAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUITUCb CBEAEHUS;

EonHaa cuctema wuaeHTUMKauuMM W ayTeHTUduKaumm B UMHGPACTPYKTYpe,
obecneynBaroLlLen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(POPMAaLMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHuUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGOpMaLMoHHas
cuctema, obecrneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME uAeHTUMKauUMM W ayTeHTUMKaumm K UHGopMauuu,
cofepXxallencs B rocyfapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX U UHBIX MHAPOPMALMOHHbBIX
cuctemax;

MoLl - NocymapctBeHHoe GlogxkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBeHns roCy4apCTBEHHbIX U MyHMUMNanNbHbIX yenyr B Pecnybnvke TatapcTtaHy;

ANC MoL| - ABTOMaTU3NpPOBaHHasA MHJOPMaLIMOHHas cuctema
MHOTFO(OYHKLMOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUs TOCYyA4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OcCHOBHble MNOHATUA, MWCMNOSIb3yeMble B agMWHUCTPATUBHOM perfiaMmeHTe,
NPUMEHSAOTCA B TOM e 3Ha4yeHuu, 4To U B npukase MwuHUCTEpcTBa 3KOHOMUYECKOrO
pa3sutua Poccurckon Pepepauum ot 30.08.2011 Ne 424 «O6 ytBepxaeHun [lopsgka
BeJEeHNs opraHaMy MeCTHOIO CaMOynpaBfeHns PeecTpoB MYHULMMNANbHOIO NMYLLECTBaY.

1.5.3. B agmMuHMCTpaTUBHOM perrameHTe no4 3asiBfieHMeM O npeaocTaBfieHumn
MyHUUMNANbHOW YyCrnyrn (ganee - 3asdBreHvMe) MOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHUs
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®efepansHbi 3akoH Ne 210-$3).

2. CtaHpapT npeaocTaBreHUss MyHULMNAaNbHOM YCNyrm
2.1. HaumeHoBaHne MyHUUMNANbHOW yCnyru

MpepoctaBneHne wmHdpopmaumm o6 obbekTax yyeTa M3 peecTpa MyHULMNANbHOro
UMyLLEeCTBa.
2.2. HanmeHoBaHMe UCNOMNHUTESBbHO-PACNOPAANTENBHOIO opraHa MeCTHOro
camoynpaBfeHns, HenocpeaCTBEHHO NPeaoCTaBNAOLWEro MYHULMNANbHYIO YCIyry



Manata NMYLLLECTBEHHbIX n 3eMernbHbIX OTHOLLEHUI YepemwiaHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH

2.3. OnncaHue pesyrnbTaTa NpeaocTaBreHnss MyHULMNanbHON yCryru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBrsieTcs:

1) BbINUCKa W3 peecTpa MyHUUMNanbHOro wumywectsa (npunoxeHne Ne 1 Kk
HacTosILLeMy aAMUHUCTPATUBHOMY perfiaMmeHTy);

2) pelweHne 06 oTcyTCTBUM MHGOPMaUMM B peectpe MyHUUMNanbHOro UmyLiecTBa
(npunoxeHne Ne 2 k HacTosWweMy agMUHUCTPATUBHOMY perfnameHTy);

3) peweHne 06 oTKase B NpedocTaBneHn MyHuUmMnansHon ycnyru (npunoxeHve Ne
3 K HacToALWeMy aAMUHUCTPATUBHOMY pernameHTy);

4) peweHne o6 oTkase B NpMeMe OOKYMEHTOB, HEODXoANMbIX AN nNpeaocTaBneHuns
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 4 Kk HacTosilemy aaMWHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHMUmMnanbHON yCnyru HanpaenaeTcsa 3asgBuTerto
B dopmMe 3MeKTPOHHOro [AOKYMeHTa, MOAMUCAHHOIMo YCWUIIEHHOM KBanvMduuMpoOBaHHON
3NEKTPOHHOW MOANUCHI0 YNOSTHOMOYEHHOro AOMMKHOCTHOro nuua OpraHa (nmbo OpraHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EaouvHoro noptan. B cnyyae HanpaBneHus 3asBrieHuMst nocpeactsoM PecnybrvkaHcKoro
noptana pesynbTaT NpegocTaBfieHNs MyHULUMNANbHOW YCRyrn HanpasnseTcsa B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuUTENA pesynbTaT NpeaocTaBneHns MyHUUMNAanbHOM YCryru
Bblgaetcsd B OpraHe wmnu B MOL B hopme ak3emnnsipa 9NeKTPOHHOro [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTarT MNpefoCTaBneHus MyHULMNanbHOW
ycrnyrm B d)OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeuCcTBus pesynbTaTa
npegocTaBneHnsa MyHULUMNANbHON yCrnyru.

2.4. Cpok npefocTaBneHms MyHULMNansHON YCnyr, B TOM Yncne ¢ y4eToM HeobxoammocTu
obpalleHna B opraHnsauum, y4acTeyrolme B NpeaocTaBneHnn MyHULunanbHOW yCryrn, CpoK
NPUOCTaHOBMNEHUSA NpeoCTaBNeHUS MyHULMMNANbLHOW YCNyru B criy4yae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTPEHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbldayun (HanpaBfieHns) AOKYMEHTOB, ABNSAIOLWMNXCA pe3ynbTaToM NpegoCcTaBneHns
MYHULUMNANbHOW YCRyru
2.4.1. MyHuumnanbHas ycnyra npeaoCcTaBnsieTCca B TeYEHME NATU pabounx gHEN.

2.4.2. TlpuocTaHoBNeHWe cpoka npenocTaBfeHnss MYHUUMNAanbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpasneHwe [OKyYMeHTa, SBRSKOWErocs pesynbTatoM npeaocTaBneHns
MYHUUMNANbHOM yCcryru B (popmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0POPMMEHUS N permcTpauumn pesynbtaTa NpeaocTaBeHnss MyHUUMNansHOM YCNyru.

2.5. VcuepnbiBatoLmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPABOBbLIMW akTamun ANs NpeaoCTaBneHus
MYHMUMNANbLHOW YCNyru, a Takke ycnyr, KoTopble SBNATCA HeobxoauMbiMn 1
o6a3aTenbHbIMK ANA NpeaoCTaBNeHNA MyHMLMNANbHbBIX YCNYr, Nognexalymx
npeacTaBneHnto 3asaBmTeNeM, cnocobbl NX NONyyYeHnsa 3asiBuTenem, B TOM Ynucne B
3eKTPOHHOM (hopme, NOPSAOK UX NpeacTaBneHus

2.5.1. Ina nony4eHna MyHuUUMNanbHOW yCNnyrn 3asBuTens NpeacrasngeT crneayowmne
AOKYMEHTbI:

1) AOKYMEeHT, yOOCTOBEPSANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnnkaHckoro noptana);

2) [OOKYMEHT, yOOCTOBEPSIOWNA MOMHOMOYMSA NpeacTaButens 3assutens  (He
TpebyeTcsa B crnyyae obpalleHns 3aKoOHHOro NpeacTaBuTenst 3asBuTens);



3) 3asBneHue:

B (pbopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 5 Kk HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B QIIEKTPOHHOW (popme (3anorHaeTcs NOCpeACTBOM BHECEHWSA COOTBETCTBYIOLLMX
CBEEHMN B 3MNEKTPOHHyIO opMy 3asiBNeHWs), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpeacTsoM PecnybnuvkaHckoro noprtana.

[IOKyMeHTbI, COCTaBMEeHHbIE HA MHOCTPAHHOM SA3blke, NoAnexaT nepesoay Ha pyCcCKum
A3blk. BepHOCTb nepeBoda M NOASIMHHOCTb MOAMUCKM NEPEBOAYMKA CBUAETENbCTBYIOTCA B
nopsigke, yCTaHOBIIEHHOM 3akoHogaTenbcTBOM Poccunckon denepaumm o HoTapuare.

2.5.2. B3agBneHve wn npunaraemble AOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYLOLLMX TpeboBaHMsAM nNyHKTa 2.5.3 agMUHUCTPATUBHOIO PErnamMeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON hOpMeE;

3) B OpraH NUYHO WNM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3asiBneHne v npunaraemble OOKYMEHTbI, MPWU HanpaBfeHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbLIBaeTCA NPOCTON INEKTPOHHOM NOANUCHIO 3asBUTENS.

Ana nonyyvyeHMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTESl0 HeobxoauMMo MNpPOnTU
npoueaypy peructpaumm (ayteHtudpmkaummn) B ECUA, a Takke noaTBepavTb YYETHYHO
3anuce.

ONEKTPOHHLIN OOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
nyHKTa 251 aAMWHNCTPaTUBHOIO pernamMmeHTa, 3aBepseTcs YyCUNEHHON
KBanMuUMpPOBaHHOW NOAMNUCHIO KL, YNOSTHOMOYEHHbIX Ha cOo3[aHue U noanvcaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3MEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBMeHno, B TOM YuUCre OOBEPEHHOCTU, HanpaensawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.

KauectBo npenoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (9NEKTPOHHbIX 00pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM 00beme npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:

1) npegcrtaBneHus OOKYMEHTOB W WMHMOPMauUUM WAW OCYLLECTBIEHUS LEeNCTBUN,
npeacTaBfieHne WunuM  OCYLWIECTBIEHNE KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLUEHMS,, BO3HMKAKLWME B CBA3M C
npegocTaBneHnemM MyHULMNANbHOM YCIyru;

2) ocCywecTBneHMss AEeWCTBMA, B TOM 4MCNE COrnacoBaHuM, HeobXoaumbiX Ans
NonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUsi, OpraHn3aunn, 3a MWCKMYEeHNEM MNosyYeHus
yCnyr n noryyeHusi AOKYMEHTOB W MHGOpMauuu, npeaocTaBnsieMblXx B pesynbrate
NpeaocTaBnNeHns Takux YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbun 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoaumbIx 1 o6s3aTeNbHLIX YCyr);

3) npencraBneHuMst  OOKYMEHTOB UM WMHopmauuwn, oOTcyTcTBue u - (Mnwn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBannCb MNpW MNepBOHaYarnibHOM OTKa3e B MNpueme
AOKYMEHTOB, HeobxoauMbiX Ans npedocTaBneHnss MyHuuunanbHon ycnyru, nuvbo B
npeaocTaBNeHnn MyHULUMNAaNbHON YCNyrn, 3a UCKITOYEHNEM CreayroLmnX Cryyaes:

a) Wn3MeHeHne TpebOoBaHUN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMxcs
npegocTaBNeHns MyHUMUMNANbHOW YCnyru, nocre nepBoHa4vanbHOW nogavn 3asiBfeHus o
npegocTaBneHnn MyHULUMNAanbHON yCnyru;

6) Hannune owunbOoK B 3asBNEHUM O NPEeAOCTaBNEHUN MyHULMNANbHOW YCNyrn U
AOKYMEHTax, MNOAAaHHbIX 3asdABuMTEneM Mocne nepBOHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoOuMbIX ANns NpefocTaBfeHns MyHuuunanbHon ycnyru, nmbo B
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NpeaoCTaBNeHNN MyHULMNANbHOM YCNYrM W HE BKIMOYEHHbIX B MpPeACTaBMEHHbIA paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTevyeHMe cpoka AEUCTBUS OOKYMEHTOB WM M3MEHeHuMe WHopmauumn nocne
nepBOHavyanbHOro oTkasa B MNpuemMe [AOKYMEHTOB, HeobxoouMbix AN npefocTaBfeHus
MYyHMLUMMNANbHON ycnyru, nnbo B npefoCcTaBneHmm MyHUUUNanbHOM yCnyru;

) BbiiBfiEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLWIMBOYHOrO
unu npoTmBonpaBHOro aenctens (6esgenctensa) AosmkHocTHoro nuua Oprana, paboTHuka
Mo®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBeHnn MyHULUNAnNsHOM ycnyru,
O 4YeM B NMUCbMEHHOM BMAe 3a noanucbio pykosBoauTens OpraHa npu nepBoHa4YyanbHOM
oTKase B NpMemMe JOKYMEHTOB, HEOO6X0AMMbIX A5t NpeAoCTaBAeHUs MyHULUUNANbHOW yCnyru,
yBeIOMINSAETCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBfNeHHble HeyaobCcTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumm,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecrnn HaHeceHue
OTMETOK Ha Takue [OOKyMEeHTbl nNnbo uxX usbatve aBnAetTca HeobxoauMbIM YCNoOBUEM
npeaocTaBneHnsa rocygapCTBEHHOM WAW  MYHUMUMNANbHOW YCNYrKM, W WHbIX CIlyyYaes,
yCTaHOBMEHHbIX beeparnbHbIMK 3aKOHaAMM.

2.6. NcuepnbiBaroLwmi nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMW akTaMu 4115 NpeAocTaBneHna MyHUUUnanbHOW yCrnyru, KoTopble
Haxo4AaTCSA B pacnopsikKeHuUn rocyfapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO
camoynpasneHus 1 NoABeAOMCTBEHHbIX roCy4apCTBEHHbIM OpraHam unmn opraHam MecTHOro
camMmoynpaBneHns opraHmMsauun n KoTopble 3aaBUTeNb Bpase NpeacTaBuTb, a Takke
Crnocobbl UX NONyYeHUs 3asBUTENSIMU, B TOM YMCIe B SNEKTPOHHOW hopMe, NopsaoK UX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHmsi Mnbo
opraHusauusl, B pacnopsiXeHuUm KOTOpbIX HAXOOATCA OAaHHbIe JOKYMEHTbI

2.6.1. [JokymeHTbl, Heobxoammble Onsi NPeaoCTaBfEHUST MYHULMNANbHOW YCNyru,
KOTOpble HaxoOATCA B pPacrnopsXeHWW rocydapCTBEHHbLIX OpraHoB, OPraHoB MECTHOrO
camMmoynpasneHns U NOABEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam UM opraHaMm MecTHOro
camoynpasneHus opraHm3aumin, OTCYTCTBYHOT.

2.6.2. 3anpewaeTtca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgalrlime BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuMUMnanbHOW
YCNyrn, Haxogsawmecs B pacnopsikeHUM rocydapCTBEHHbLIX OpPraHoB, OpraHOB MECTHOro
camMmoynpasneHus U NOABEOOMCTBEHHbIX rOCY4apCTBEHHLIM OpraHam unm opraHam MecTHOro
camMmoynpaBneHns opraHmsauumn.

HenpenctaesneHne 3aaBuTenemM [OOKYMEHTOB, COAepXallmx CBedeHud, KoTopble
HaxogAaTCA B PacrnopshkeHMM  roCydapCTBEHHbIX  OpraHoB, OpPraHOB  MECTHOrO
camMmoynpasneHus U NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaMm UM opraHam MecTHOro
camMmoyrnpaBfneHuUss OopraHu3aumn, He 4HBNSETCA OCHOBaHMEM AN OTKasa 3adABuUTENo B
npegocTaBfieHNN MyHULMNANBHOW YCIyTrn.

2.7. VicyepnbiBaloLLmMil NepeyeHb OCHOBaHWUIA ANA oTkasa B NpueMe JOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHON yCryru

2.7.1. OcHoBaHnAMM ANs OTKa3a B MpMEME OOKYMEHTOB, Heobxoaumbix Ansi
npegoCcTaBNeHNs MyHULMNANbHOW YCNYrn, SABASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)aT NogYUCTKA U ucnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHodaTesfibcTBOM Poccumnckomn
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHMS, HannymMe KOTOPbIX HE MO3BOMSIET B MOSTHOM
obbeme ucnonb3oBaTb UHGOPMAUMIO N CBEAEHUs, copepXalmecss B LOKYMeHTax Aans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;



3) npeacTaBrieHHble [OOKYMEHTbl WM  CBeAeHUa yTpaTtuin Ccury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCrnyron (QOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacraBuTens 3asBuTens, B cnydae obpaleHus 3a npeaocTaBieHMeM MyHUuMnanbHOW
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBfeHUs O npeaocTaBfeHUn MyHUUMNanbHOW YCNyru U LOKYMEHTOB,
HeobxooMMbIX ANA NpefocTaBneHuss MyHUUMManbHOW YCryrn, B 3MEeKTPOHHOW ¢opme C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHuWI;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX nonen B opMe 3asiBfieHusi, B TOM
yucrne B MHTEPaKTMBHON hopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3asBreHMe o npeaocTaBieHUN YCIyrn nogaHo B opraH rocyaapCTBEHHOW BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs UMW OpraHn3aunio, B MOSIHOMOYUSA KOTOPbIX HE BXOOUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBanuuumpoBaHHON 3NEKTPOHHOW NoAnNucu.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HeOOXoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. 3anpewjaetca oOTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBfeHns MyHUUMNAnNbHOW yCryrn, B cCydae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMUUNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTrane.

2.8. NcuyepnbiBatowmi nepevyeHb OCHOBaHWU OS5 NPUOCTAHOBIIEHUS UK OTKa3a B

npegocTaBeHnn MyHUUMNanbHON yCnyru

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MpPeaoCTaBfAeHns MyHULMNanbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHus ans oTkasa B NpegoCTaBfeHn MyHULMNANbHOW YCIyrn:

1) oOTHeceHne 3anpawmnBaemMon UHpOpMaLMM B NOpsAKke, YCTAHOBMEHHOM
3akoHogaTenbcTBOM Poccunckon degepaumm, K HpopmMaunm ¢ orpaHM4eHHbIM JOCTYMNOM;

2) OT3bIB 3asiBfieHMs1 O MNpedoCTaBNEeHUN MYHUUMNANbHOM YCNyrn MO WHUUMATUBE
3asBuTend.

2.8.3. llepeyveHb OCHOBaHWU AN OTKa3a B NpeaoCTaBlEHUM MyHULMNANbHON YCyru
SBMSETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPEOOCTaABMEHUN MYHULMNANbHOW YCNyrn B
crnyyae, ecnu 3asiBfieHMe O npeaocTaBfieHMM  MYyHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(poOpMaLMeEN O CpoKax W nopagke npenoCTaBreHUs MyHUUMNanbHON
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHWS B3UMaHMWS rOCY4apCTBEHHON NOLUMMHbBI MM UHOWM NnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHUUMNanbHOM yCcnyru

MyHuuunanesHas ycnyra npegocraBnsieTcsl Ha 6e3B03mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABMAITCS HEOOXOANMbIMU U 06A3aTENbHBIMK AN
npegocTaBneHns MyHMLMNaNbHOW YyCyr, B TOM YMCNe CBeAEHUS O AOKYMEHTe
(BOKymMeHTax), BblgjaBaeMoM (BblAaBaeMbIX) OpraHn3auusamm, y4acTByowMmn B

npeaocTaBneHNN MyHULMNANbHbIX YCNyr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
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2.11. Mopsiaok, pasmep M OCHOBaHUS B3MaHUS NNaTtbl 3a NpegocTaBeHne ycnyr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU M 06s13aTENbHLIMW ANst NPefoCTaBNeHNST MyHULMNANbHOW YCyru,
BKItoYasi MHopmaLumMio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbI CPOK OXUAAHUA B oMepean nNpu nogade 3anpoca o npegocrtaBneHum
MYHULMNANBLHOW YCIyru, ycnyrn, npeaocTaBnsieMon opraHnsaumen, y4acTBytoLlen B
npegocTaBNeHn MyHULMNANbHOM YyCnyru, N Npu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npv nopgade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata MNpeaocTaBleHns MyHUUUNanbHOW yCcnyru
MaKkCUMarbHbI CPOK OXMAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHYT.

2.13. Cpok 1 nopsifoKk permctpaummn 3anpoca 3asiBuTenst 0 npegocTaBsneHn MyHULmMnansHom
yCcnyrv u ycrnyru, npeocTaBnsieMoi opraHmM3aumen, y4acTByoLLel B NpeocTaBneHnm
MyHULMNAnbHOM YCMyr, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpun nuyHom obpaweHun B MOL| B geHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANLLNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogayum 3asiBrieHus.

2.13.2. Tllpu HanpaBneHnnm 3aaBreHns nocpencrtsom EamHoro  noprtana,
PecnybnvkaHckoro noptana 3adBuTeNnb B AeHb Nofayu 3asiBreHUsd nosiydaeT B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana UM MO  9fIEKTPOHHOW Mo4yTe  yBeLOMSIeHue,
nogTeepxaatoLlee, YTo 3asgBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCS PeErmMcTpaLMOHHbIN
HOMEp 1 JaTa nogayn 3asiBfieHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B feHb noJadn 3asdBfeHus
YNOMHOMOYEHHbIM  JOMMKHOCTHBIM NuuoM OpraHa 3asBuTento BblOAETCS pacnucka U3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW AN OoKa3aHus
rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIyr, C perncTpaumMoHHbIM HOMEPOM, AaTon nogadu
3asiBMeHnNs N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oXxuaaHus, Mectam 4nis 3anofHeHNs 3anpocoB O NpeaoCTaBeHn
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
yCryru, pasMmeLLeHnio 1 0OpMIIEHNIO BU3yarbHOW, TEKCTOBOW U MYNbTUMEAUNHOM
MHdOpMaLUUKM O NOpsiAKE NPeaoCTaBeHNs Takon yCnyr, B TOM 4Yncne kK obecneyeHunto
AOCTYMNHOCTM AN UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHO4aTeNbCTBOM U 3aKkoHOoA4aTenbCTBOM Pecnybnukmn TatapctaH 0 coumanbHOM 3amTe
WHBaNMAoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAYrM OCYLLUECTBSETCA B 34aHUAX U
nomeLleHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopMmeHns
AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMM.

2.14.2. B cooTtBeTcTBMM C 3akoHogatenbctBoM Poccuinckon ®Pegepaummn o
couManbHOM 3aluTe WHBaNMAOB B Uensax 6ecnpenatCTBEHHOro JocTyna K MecTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrn obecneynBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBanNMOOB K MeECTY
NpegocTaBNeHns MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MNOMELLEHUS W
nepemeLLeHne B Ux npeaenax);
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2) Bu3yanbHasi, TeKCcToBas W MynbTUMeAunHas WHgopMauua O rnopsiake
npefoCcTaBfeHns MyHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ana 3asiBUTENENn
MecTax, B TOM 4YuCre C y4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEN UHBANVAOB;

3) conpoBOXAEHME WHBaANMOOB, WMMEIOLWNX CTOMKME pacCTporcTBa YHKLMMK
3pEeHNSA N CaMOCTOSATENBHOIO NepeaBmKeHnsi, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NepPeaBMKEHUS MO TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHON U TPAHCNOPTHOM MHAPACTPYKTYpP, BXxoAa
B Takne o6bEKThI 1 BbIXO4aA M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YuCre C UCMONb30BaHNEM Kpeca-KONACKH;

5) Hagnexawee pasmelwieHne obopyooBaHMss U HocuTenen uMHdopmaumu,
HeobxoouMMbIx Ans obecneyeHns GecnpensiTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYeHUn UX XKU3HEOEATESNIbHOCTMU;

6) aybnupoBaHme HeobxoaumMoM ANA  WHBANMOOB 3BYKOBOM W 3pUTENBHOM
WHdOpMaUuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadpuyeckon MHdopmaumnm
3HaKkaMu, BbIMNOSIHEHHbIMU penbedHO-TOYEYHbIM WpudTOM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNMuuU OOKYMEHTa, NoATBepXaatollero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no popMe u B MOpsiAKe, KOTOpPblE€ YCTAHOBEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon depepauum oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmst JOCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B
KOTOpPbIX OCYyLLeCTBNAeTCs npedocTaBreHne  MyHUuunanbHOWM  yCryrM, W CPeAacTs,
NCrnonb3yemMbiX NPU MNpPeaocTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, MNPUMEHATCA K
obbekTaM M cpencrtBaMm, BBEAEHHbIM B 3KCMnyaTauuioo UM NpollegwnMm MoLepHM3aLUmio,
pekoHcTpykuuto nocne 1 uona 2016 roga.

2.15. NokasaTenu OCTYNHOCTN N Ka4yecTBa MyHUUMNAanbHOW yCnyru, B TOM Yncre
KONM4eCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKn Npyu NpeaocTaBneHnm
MYHUUUNANbHOW YCAYrU U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb NOyYeHus nHgopmawmm o
XxoAe nNpeaocTaBneHna MyHULMNAaNbLHOW YyCAyr, B TOM YMCe C UCMOMNb30BaHUEM
NMHPOPMaLNOHHO-KOMMYHUKALIMOHHbLIX TEXHOMOMMIA, BO3MOXHOCTb IO HEBO3MOXHOCTb
Nony4YeHUss MyHUUUNanbHOM yCryrn B MHOOOYHKLMOHANbHOM LIEHTPE NpeaocTaBieHuns
rocyAapCTBEHHbIX 1 MyHULUMUNANbHBLIX YCryr (B TOM Y1cre B NONIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaaMTENbHOMO opraHa
MECTHOro camoyrnpasreHus, no Bolbopy 3asBuTens (aKCTeppuTopuanbHbIA NPUHLAN),
nocpencTBoM 3anpoca o0 NPefoCTaBeHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHASbHbLIX LEHTPax npegocTaBneHus
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPEeHHOoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMMMeKCHbIN 3anpoc)

2.15.1. TlokasaTensMm [OCTYNHOCTU MPeAOCTaBfAeHNa MyHULMNANbLHOW — yCnyru
ABIIAOTCA:

pacnonoXeHHOCTb MOMELLEHUS, B KOTOPOM BeAeTCs NpueM, Bblgaya AOKYMEHTOB B
30He AOCTYMHOCTM OBLLECTBEHHOrO TPaHCNopPTa;

HanMyne HeobXoOMMOro Konn4yecTsa CneumanmncToB, a Takke NOMeELLEHUN, B KOTOPbIX
OCYLLEeCTBNAEeTCSA NpueM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuMuue wucyepnbiBawwen wuHGopmaumm o cnocobax, nopsgke W cpokax
npegocTaBneHnss MyHUUUNanbHOM YCIyrm Ha MHOPMaUUVOHHbIX cTeHaax, EguHom noprane,
PecnybnvkaHckom nopTane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;

OoKasaHuMe NoMOLUM MHBanvgam B npeofosieHMmM GapbepoB, Mellarwmx Mosy4YeHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCryrn aBnatoTCs:
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1) cobntogeHne CpoKoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobrnogeHne cpoka noryyYyeHus pesynbTata MyHUUMNANbHOW yCnyru;

3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  agMUHUCTPaATMBHOIMO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONNM4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveta
KOHCYNbTaLNn):

B3aMmogencrtaune 3aasutensa ¢ pabotHukamu OpraHa nnn MOL| npyn npegoctaBneHmm
MYHULUMMNANbHON YCMyrn OCYLLEeCTBNAETCA OAWH pa3 MNpu npeacTaBneHun 3asiBfieHus Cco
BCEMMW HEOOXOANMbBIMU LOKYMEHTAMW;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MorlydyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unn M®L| B doopme ak3emnsisipa 351eKTPOHHOro A0KyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTbL OAHOMO B3aMMOOEUCTBUS 3adBUTENS C OOMMKHOCTHLIMWU NMuamMu
npv NpegocTaBneHn MyHUUMNanbHOW ycnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCTBO MpedocTaBfieHUs MyHUUMNAanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENeM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTtaBneHne MyHUUUnNanbHOW ycnyru ocyulectenserca B nobom MOL, no
BbIOOpY 3asdABUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXunBaHus (npebbiBaHus) Ha Tepputopumn Pecnybnuku TaTapcTtaH no
3KCTEeppUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEeKCHOro 3anpoca He NpeaocTaBriseTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLme 0COBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKCTeppuTopuanbHOMYy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaoCcTaBnseTcsa N0 aKCTeppUTOpUanbHOMy NPpUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHON hopme

2.16.1. [lpn npenocTaBneHUM MyHUUMNANBHOW YCAYrM B 3NEKTPOHHOW hopme
3asiBuUTENb Bnpase:

1) nony4nTb MHOPMALMIO O Nopsake M Cpokax NpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogaTb 3asiBNeHWe O nNpefoCTaBfieHUM MYHUUMNANbHOW YCAyrM W WHble
AOKYMEHTbI, Heobxoaumble AN NpefocTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM 4ucne
OOKYMEHTbl U MH(OPMaLMO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHMeM PecnybnvkaHckoro noptana;

3) nony4YnTtb CBeOeHMst O XOo4e BbINOSIHEHUSA 3asBNEeHUN O npeaocTaBneHnn
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hopMeE;

4) oCyLWeCcTBUTb OLIEHKY KadecTBa NpeaocTaBfieHUs MyHUUMNanbHOWM YCIyru;

5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuuunanbHOW ycnyrm B dopme
3MIEKTPOHHOIO AOKYMEHTA;

6) nogaTb xanoby Ha peweHune n gencreue (6esgencreme) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnbHbIX Criyawmx nocpencrsom PecnybnvkaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WHMOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHni n gencrtemm (6esgencrems),
COBEPLUEHHbIX NPU NPeaOCTaBEHNUN rOCYAAPCTBEHHbBIX U MyHUUUNANbHbBIX YCAYr opraHamu,
NpeaoCTaBNAWNMN FOCYAAPCTBEHHBIE W MyHMLUMNANbHbIE YCAYrK, WX OOSPKHOCTHbIMU
nmuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CIyKaLLMMM.
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2.16.2. dopmupoBaHuEe 3adABMEHUS OCYLLUECTBSETCA NOCPeaCTBOM 3arofiHEeHUS
3NEKTPOHHOW popMbl 3asiBeHna Ha PecnybnvkaHckom noprtane ©6e3 HeobxoauMocTu
AOMNOJSTHUTENBbHOW NoAayn 3asBneHust B Kakon-nnbo nHom copme.

2.16.3. lMpu bopmupoBaHumM 3asiBreHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUSS M MHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NpeoCTaBeHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENSAMU  OOHOW  3NEKTPOHHOM
dopmbl  3asaBreHMs npy obpalleHun 3a ycriyramu, npegnonaralvwmMMmn  HanpasfeHue
COBMECTHOrO 3asBMeHNs HECKONBbKUMU 3asBUTESNSMN;

3) BO3MOXHOCTb MeyaTu Ha OymaXHOM HOcUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aaBneHns;

4) coxpaHeHVe paHee BBEAEHHbIX B 3MEKTPOHHYK (POpMYy 3asBreHUs 3HaYEeHUn B
nobon MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HWKHOBEHUWN OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHMWI B SNIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POpMbI 3asiBIeHNA 40 Hayana BBoAa CBeAeHU
3asiBUTENIEM C WCMNOMb30BaHMEM cCBeAdeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalwllencss cBedeHun,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMDMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobON M3 3TanoB 3anoSfIHEHUST NEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOPpMaLNW;

7) BO3MOXHOCTb [OCTyna 3asiBUTESNS K paHee NofaHHbIM UM 3asiBNIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aSBMIEHUSIM - B TEYEHUE He
MeHee 3 MecsiLEeB.

2.16.4. 3anuncb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble AN
npuema gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOMYHKUMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynsfeHust 3Ton AaThbl.

[na ocywecTBneHMss npeaBapuUTENbHOM 3anucu nocpeactBoM PecnybnmnkaHcKoro
nopTtana 3aaBuUTENO HeobXOAMMO yKas3aTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
Jyucne:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedEHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuUTENbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuUTENeM Mpu  fINYHOM
npueme, NpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBnNeHnn npenBapuTenbHOM 3anucu 3assutento  obecneunBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noAaTBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
aflpec 3reKTPOHHOM MOYTbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHpopmauus o
noaTBePXAEeHUN NpeaBapuUTENbHON 3anncuy C ykadaHMeM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKn
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU npuemMa.

3asasuTtenb B noboe Bpems BnpaBe O0TkasaTbCs OT NpeaBapuUTeNibHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHMS WHbIX OENCTBUN, Kpome
NPOXOXAEHUA MAOEHTUdUKALUMN N ayTeHTUUKauMm B COOTBETCTBUM C HOPMaTUBHLIMU
npaBoBbiMM aktamu Poccunckon depepaumn, ykasaHua uUenu npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoouMbix AN pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh ANs npuema.
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3. CocTaB, nocrnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUA, B TOM YUCIle 0COGEHHOCTH
BbINOSIHEHNUA aAMUHUCTPATUBHbIX Npoueayp B 3NIeKTPOHHOM chopme, a TaKxKe
0COOEHHOCTU BbINOSIHEHUS AAMUHUCTPATUBHbLIX Npoueayp B MHOroyHKLUMOHaNbHbIX
LeHTpax

3.0.BapuaHTbl npepoctaBneHNa MyHUUMMOANbHOW YCIyrn, BKIOYalowme MnopsaaokK
npefoCcTaBeHUst YKa3aHHbIX YCryr oTAenbHbIM KaTeropusiMm 3asiButernien, B TOM 4ucre B
OTHOLLEHMM pe3yrnbTaTta MyHUUUNANbLHOM yCryrn, 3a NoflydeHnem KoToporo oHn obpaTtnnuce,
06beauHEHHbIX 0OOWMMKM npu3Hakamn, onpegeneHbl nyHktamu 2.14,2.15 1 HacToAwmMm
pasgenomMm, B 3aBMCUMOCTM OT cnocoba obpalleHusa 3asBuTend 3a npefocTaBreHneM
MYHULMNANbHON YCNYTW.

3.1. OnucaHune nocnegoBaTenbHOCTU ENCTBUIN NpWU NpeaocTaBneHnm
MYHULMNANbHON yCnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrM BKIoYaeT B ceba cnegywowme
alMUHUCTPaTUBHbIE NpoueaypbI:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTA JOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) noaroToBKa pesynbTata MyHUUUNanbHOM yCrnyru;

4) Bblgava (HanpasneHue) 3adaBUTENIO pesyfibTaTa MyHULMNanbHOW YCNyru;

5) ncnpaesneHne TeXHUYECKMNX OLUNBOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHNA aAMUHUCTPATUBHOW npouenypbl SBMseTcd
obpalleHne 3asBuUTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMeM MyHUUMNanbHON
ycnyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMUHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpaweHun 3asiButens B OpraH — cneuuanuct [lanatbl MMYLLECTBEHHbIX U
3eMerbHbIX OTHOLIEHNN YepemwaHcKoro MyHuuyunanbHoro panoHa Pecnybnuku TaTtapctaH
(Banee - 4OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O MopsgKke M CpoKax
npegocrasneHnss MyHuyunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaemMon AOKYMEHTauum u OpyruM BOMpocam Ans MNOfyYeHUs MyHULMNanbHON
yCrnyru.

3asButens MOXeT NonyyYuTb MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNANbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMSKOTCH: KOHCYNbTaUums
no coctasy, bopme npeacTaBnseMon SOKYMEeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
ANSA NONyYeHnss MyHULMNanbHOW YCRyri.

3.2.3. 3aaButenb Bnpase obpatutbes B OpraH no tenedoHy 1 9NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax npeaocTaBfeHns MyHUUMNanbHOW YCNyrM, B TOM 4uUcre no coctaBy, dopme
npeacraBnsaeMon LOOKYMeHTauMm v Opyrum BonpocaMm And NosfydeHUs MyHuUMnansHOm
yCryru.

[OfmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MH(OPMUPYET 3adaBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMMHMUCTPATMBHOIO perfnameHTa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBIMBAeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHUE Tpex pabounx gHen co AHS nocTynneHna obpalleHms.
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PesynbTaTtamu BbINOMHEHNSI aAMUHUCTPATUBHbLIX Npoueayp SBNSTCSA: KOHCYNbTalum
no cocraBsy, hopMe NpeacTaBnsieMolr OOKYMEeHTauMmM 1 Opyrum Bonpocam, HeobxoanmbiM
ANs NonyYeHnst MyHUUMNansHOW ycryru.

3.3. lNpuHATME N paccMoTpeHne KoMNeKkTa JOKYMEHTOB,
npeacTaBfieHHbIX 3asBUTenemM

3.3.1. lNprem OOKYMEHTOB 4515 NpefoCcTaBneHns MyHUuunansHou ycnyrm yepes MoL
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutenb (Npeactasutenb 3aaBuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNAnNbLHOW YCnyrm 1 npeacrasnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMMHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPaTUBHOIO perfnameHTa;

3anosIHAET 3NEeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBnNeHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLeCTBMSeT CKaHMpOBaHWEe npeacTaBfeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC M®L| nokyMeHTbl, NpeacTaBfneHHble B 3NEKTPOHHOW hopMe unu
3NEKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET SNEKTPOHHOE A€ero;

BO3BpalLaeT NognucaHHoe 3asBreHne 1 opurmHansl 6yMaKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnmncKy B Npyeme JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: rotoBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adBUTENS B
OpraH B anekTpoHHoM ¢opme (B COCTaBe MakeTOB SNEKTPOHHLIX AEN1) B TEYEeHMEe OAOHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSITCSA: 3asBrneHne U
nakeT LOKYMEHTOB (9NeKTPOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB [Anfs MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3MEeKTPOHHOM hopme Yeped PecnybnukaHckum noprarn.

3.3.2.1. 3asButenb AOns nogayn 3asdBfeHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywwine gencTens:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT opMy ANEKTPOHHOIO 3as8BMNEHUS, BKNHOYaKLWYO CBeAeHUs, Heobxoammble
n obasatenbHble ANs NPegoCTaBneHns MyHUUMNanbHON yCnyru;

npuKpennseT [OOKYMEHTbl B 3NIEKTPOHHOMW (opMe UnnM  3NeKTPOHHble 0bpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asaBneHus (Npyu HeobxoanmocTu);

noaTeepxgaeT akT O3HAKOMIIEHUST W COrflacua € YCroBUSIMWU U NOPSOKOM
NpegocTaBNeHns  MyHUUMNANbHOW YCNyrM B 3NEeKTPOHHOW dopme (ycTaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY O COrnacum B oopme 3MeKTPOHHOIO 3adBMeHNs);

noaTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NEKTPOHHOMO 3aABMEHMUS);
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OoTnpaBnseT 3anoSfIHEHHOE JNEeKTPOHHOe 3asiBrieHue (HaXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOrO 3asBrEHNS);

9NEKTPOHHOE 3asiBfieHne NoAnNuUCbIBAaeTCs B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUSA OCYyLLECTBNSeTCs
nocne 3anofIHEHNS 3asBUTENEM KaXXOOro U3 norfien dnekTpoHHON dhopMmbl 3asBreHus. MNpu
BbISIBIEHNN HEKOPPEKTHO 3aMOSIHEHHOMO MOMSA 3NEKTPOHHOM POPMbl 3asiBIEHUSA 3asiBUTENb
yBEAOMISIETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiake ee yCTpaHEeHUs NoCpeacTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPELCTBEHHO B 3NIEKTPOHHON (hopMe 3asiBfEHUS.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCS B A€Hb ObpalleHns 3asaBuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnseTca
NoCTynfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ONa npefocTaBreHuns
MYHULMNANbHOW YCRyrn.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOW npouenypbl saBnsietca cneumanuct  lanatbl UMYLWECTBEHHbLIX U
3eMeslbHbIX OTHOLWEHUN YepeMLlaHCcKoro MyHuuunaneHoro panoHa Pecnybnvkn TatapcTaH
(oanee - 4OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOomKHOCTHOEe JMUO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B criydyae
obpalueHna 3aasutens c 3asierneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBAET NMNYHOCTb 3a8BUTENS;

NpPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLETO JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPEOOBaHMSAM, yKa3aHHbIM B MYyHKTE
2.5 agMuMHUCTpPaATMBHOIO  perfamMeHTa, MpPOBEPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaAHOBMIEHHLIM TpeboBaHMsM (Hagnexawiee opopmMneHne KON 4OKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTbIX CIIOB U UHbIX HE OFTOBOPEHHbLIX
ncnpasneHun);

3anonHgaeT 3NEKTPOHHYHO dopmy 3adaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHas3Ha4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT;

npu nNpenocTaBnNeHMM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNAeT CKaHWpoBaHWe MnpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHne;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3UPOBAHHYKD MH(OPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHYH
ANS1 OKa3aHWs roCcydapCTBEHHbIX U MyHULMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNeHHbIE B
3MEKTPOHHOM (hopMe NN SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmumpyeT
3MEKTPOHHOE A€ero;

BO3BpalLAeT noanucaHHoe 3asiBNEeHME W  OpurnHanbl OyMaKHbIX [OOKYMEHTOB
3asBUTENIO;

BblJaeT 3asBUTENIO PacnuCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHWM Ansi OTKasa B NpyemMe AOKYMEHTOB AOHKHOCTHOE nNnuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, yBeAOMISAET 3adABUTENS O HAaNU4YnUM NpenaTCTBUN AN
npuema 3asiBfieHMsi W BO3BpaWaeT emMy [OOKYMEHTbl C OOBbACHEHMEM coaepXaHus
BbISIBMIEHHbBIX OCHOBaHU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [JormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, Mnocne
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTPEHME:
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npucBavBaeT 3asiBfIEHMI0O HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aeni U craTyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 9N1EKTPOHHOM (hOPME 1 INEKTPOHHbIE 06pasbl AJOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANIEKTPOHHBLIX 0Opa3oB 4OKYMEHTOB;

npoBepsieT cobniogeHne yCrnoBUn  OEWUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTesomM obpauleHns Kk EauHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOW KBannMUUMPOBAHHOW 3I1EKTPOHHOM
noanuckHo).

Mpn Hannuum ocHoBaHWW, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMmeHTa, noarotaBnvMBaeT MNPOEKT yBeooMseHuss 06 oTkase B Mnpueme [OOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHULMNATbHOW YCyrn.

B cnyyae, ecnu B pesynbTaTe MNPOBEPKN YCUNEHHOW KBanuuumpoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBNIEHO HecobnaeHne ycrnoBun ee OeNCTBUTENbHOCTU, NPOEKT
yBegomMneHns ob oTkase O0SMKeH cogepxaTtb NyHKTbl ctaTbn 11 denepanbHoro 3akoHa Ne
63-D3, KOTOpble NOCAYXUNN OCHOBaAHUEM L5l €r0 NPUHATUS.

MpoekT yBegomneHns o6 oOTkasze B nNpueme [JOKYMEHTOB, HeobxoaumbiX AOns
npegocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoaumblX ANns npefocTaBfeHus
MYHULUMNANbHOW YCIyrn, CBA3aHbl C HapyleHMEM YCTaHOBIIEHHbIX TpebOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHWS,
ohOopMIieHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWUn), HaNpaBnseTcs Ha cornacoBaHne
B YCTaHOBMNEHHOM NopsaKe NocpeacTBOM CUCTEMbI SNEKTPOHHOIo 4OKYMeHToobopoTa.

CornacoBaHne npoekta yBegomneHuss o6 oOTkase B nNpuemMe [OKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHUUMNanNbHOW yCryry, OCyLWEeCTBSeTCA B Nopsaake,
npenycMoTpeHHOM MyHKTOM 3.4.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM And OTkasa B nNpueMe [OOKYMEHTOB,
npeagyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTta, OOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero gHA CO [OHS
NOCTYNMEHUS 3asiBNEHUs, HanpasnseT 3asBUTEN0, YKa3aHHbIM B 3adBreHuMuM crnocobowm,
yBeJOMSIEHMEe O MOCTYNMAeHUN 3adaBfeHns, copepXxaliee BXOOSWMA pPerncTpaumoHHbIN
HOMep 3asiBreHusl, naTty MnosiydeHus 3asiBfieHusi, nepeyvyeHb HauMMeHOBaHUM daunnos,
npeaCcTaBNeHHbIX K HEMY OKYMEHTOB, AaTy NofyyYeHnsa pesynbtata MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, VYKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perrnameHTa, npwu HanMuum TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXMMe C WCMOorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [OnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AgmuHucTpaTuBHblE nMpouenypbl, YyCTaHaBnvMBaemble MyHKTOM  3.3.3
agMWHUCTPATUBHOIO perflaMmeHTa, BbINOMHSAKTCHA B Te4YeHMe OofHOoro pabovero AHs CO AHS
NOCTYNMEHUs 3asBfIEHNs1 Ha pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT OOKYMEHTOB MMM MNPOEKT yBedomrieHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCIyTri.

3.4. NoaroToBka pesyrnbTaTa MyHULMMNANbHOW YCyru
3.4.1. OcHoBaHMeM Havana BbIMOSIHEHNA agMUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NocTynfneHne OoT AOMKHOCTHOrO fivua, OTBETCTBEHHOMO 3a NpUMeM JOKYMEHTOB, JOKYMEHTOB,
HeobXxo4MMbIX AN NPeOCTaBNEeHNA MyHULUMNANbHOW YCyri.
HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOSMIHEHME  aAMUHUCTPATUBHOM
npoueaypsbl, aBndetca creunanuct [lanaTtbl MMYLLECTBEHHbIX U 3eMefbHbIX OTHOLUEHWUN
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UepeMLuaHcKoro MyHuumnanbHoro panoHa Pecnybnukm TatapcrtaH (ganee - AOMKHOCTHOE
n1Lo, OTBETCTBEHHOE 3a MOAroTOBKY pesyrnbTaTa NpeaoCTaBNeHNs MyHULUNANsLHOM yCryrn).

3.4.2. [omkHOCTHOe nuUO, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNansHOW YCnyru:

paccmaTpMBaeT KOMMMEKT [AOKYMEHTOB, HeobxoguMbix Ansi  npeaocTaBreHus
MYHULUUNANbHOW YyCnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBfeHUn MyHULMNAnNbLHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, MoAroTaBnvBaeT MPOEKT
yBefoMneHnsa o6 oTkase B NpeoCTaBNeHNN MyHULMMNANbHOW YCNyri;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOU
ycryru, npegycMoTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHuss MyHUUUNansHOW YCIyru,
nogrotaBnvBaeT MPOEKT pes3ynbTaTa nNpefdoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C noAanyHKkTamu 1, 2 nyHkta 2.3.1 agMUHUCTPATUBHOIO perfiaMmeHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBfieHnss MyHULUNAIbHOM
yCriyrm Ha corfniacoBaHue B YCTaHOBMEHHOM nopsiake nocpecTBOM CUCTEMbI 3NIEKTPOHHOro
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMmble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B TedeHne AByX paboynx gHen.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUMBHBLIX Mpoueayp SBASKTCA:  NPOEKT
yBeJoMIeHns ob oTkase B npefocTaBfieHUM MyHUUMNANbLHOW YCNyrn, NPOekT yBe4OMIIEHUS
06 OTCyTCTBMM MHPOPMaLUN B peecTpe MYHULMNanbHOro MMyLLEeCTBa, NPOEKT BbINUCKA U3
peecTpa MyHULMNANbHOro MMyLLecTBa.

3.4.3. CornacoBaHve ” noanucaHWe nMpoekTa pesynbTata nNpeaocTaBneHus
MYHUUMNANbHOW ycryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBISIETCH PYKOBOAUTESNEM
CTPYKTYpPHOro noapasgerneHnsd, OTBETCTBEHHOIO 3a NOAroTOBKY pesyrnbTarta MyHUUunanbHOU
ycnyrun, 3amectutenem Pykosogutens OpraHa, Pykosogutenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMelLMe 3amMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrnbTaTa MyHULMMNANbHOW yCnyru.
[Mocne ycTpaHeHus 3amevaHWin nNpPOeKTbl [OOKYMEHTOB MOBTOPHO nepejakTca  Ongd
corfiacoBaHnda 1 NoANMUCaHns.

PykoBoantens OpraHa npu pacCcMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfnameHTa [OMMKHOCTHbIMU nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTUM U MOSTHOTHI,
HanMyus CcornacoBaHUM  YMOSMIHOMOYEHHbIX AOMMKHOCTHbIX Nuny OpraHa B cucteme
3NEKTPOHHOIo AOKYMeHTOObopoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHUN B YaCTU CPOKOB BbINOSIHEHUS agMUHUCTPATUBHbIX
npouegyp, WX nocrnegoBaTenbHOCTM M NOMAHOTbI PykoBoauTtens OpraHa wHUUMnpyet
npuBfieyYeHne K OTBETCTBEHHOCTH ML, JONYCTUBLUNX HApPYLUEHNSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEeHne ABYX paboumx aHeEN.

PesynbTatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SABMSKTCA: peweHue 06
OoTKase B NpuemMe JOKYMEHTOB HEOOX0ANMbIX AN NpeaoCTaBeHnss MyHUUMNanbHON yCnyru,
peweHne o6 oTkase B NpedoCTaBfeHUN MyHULMNANbHOW YCNyru, peweHne ob oTcyTCcTBUM
WHoOpMauuM B  peecTpe MyHUUMNanbHOro WMMyLlecTBa, BbIMUCKA W3  peecTpa
MYHUUMNANbHOro MMyLLecTsa.

3.4.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.3. adMUHUCTPATUBHOIO
pernameHTa, rnpu HanMuMm TEXHNYECKON BO3MOXXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexuMme C  UCMNoNb30oBaHWEM  aBTOMAaTU3UPOBAHHOW  WUHAOPMALUOHHOM  CUCTEMBI,
npegHas3Ha4YeHHOM AS19 OKa3aHUS rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr.

MakcumarnbHbIi  CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKa3aHHbIX B
nyHKTe 3.4. aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnsaeT YeTbipe paboumx gHs.
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3.5. Buigaya (HanpaBneHve) 3asaBuUTenio pesynstarta MyHUUunansHoOm ycryru

3.5.1. OcHoBaHueM Hayvana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sBrseTcs
nosiyyeHve LOIMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOm yCryri.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMHEHME aaMUHUCTPaTUBHOW
npouenypsbl, aBnaetTca crneuvanuct [lanaTtbl MMYLECTBEHHbIX U 3eMerbHbIX OTHOLLUEHUN
UepemLuaHCKOro MyHuuunanbHoro panoHa Pecnybnukun TatapctaH (ganee - AOSMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a Bbladvy (HarnpasrieHne) JOKYMEHTOB).

3.5.2. [Io/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:

obecneumBaeT perncTpaumio U BHeCEeHUe CBedeHUn O pesynbTaTe npeaoCTaBrieHns
MYHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHWd [OOKyMeHTauuu asBToMaTu3npOBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKa3aHUA roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuUTens (ero npeacraBuTerns) cnocobom, ykasaHHbIM B 3asBNEeHUWU, O
pesynbtarte npeaocTaBfieHUs MYyHUUUNANbHOM YCNYrM U O BO3MOXHOCTW MOMyYeHus
pesynbTata npegocraBneHns MyHuuyunansHon ycnyrm B Oprade nnm 8 MOL.

WcnonHeHne npoueayp npy HanmMyum TEXHUYECKOM BO3MOXXHOCTWU OCYLLECTBNAETCA B
aBTOMaTU4YECKOM pexuMe C WCMNonb3oBaHMeM aBTOMATU3NPOBaHHOW WHAOPMAaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCAHUA [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npeaocTaBneHns MyHUUMNAanbHOW YCyru, YrNOSTHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX MpoLeayp SBMSKTCA: pa3MeLleHne
CBedeHUNn O pesynbtate MNpefocTaBreHna MyHUUMNanbHOW YCnyrm B MHGOPMALMOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbTarte npegocTaBrieHus
MyHULUMNaNbHON ycnyrmu n cnocobax ero nonyveHus.

3.5.3. Mopsagok  Bblgayn (HanpaBneHunst)  pesynbTaTa npegocTaBneHns
MYHUUUNANbHOW YCIyru:

3.5.3.1. MNpwn obpalleHnn 3aaBuUTenNs 3a pe3ynbLTatoMm MyHuuunansHou ycnyrm 8 ML,
paboTtHnk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHMUMnanbHoOW ycnyru B dopme
aK3eMnnspa ANEeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3asBuTeEns
BMECTE C 9K3eMMNNSpPOM 3JMEKTPOHHOrO AOKYMEeHTa Ha OymaxHOM Hocutene emy
npefocTaBnNAeTCa SK3eMMNsap 3NEeKTPOHHOro AOKYMEHTa MnyTemM ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WNW  HanpaBneHus 3K3eMnnspa 3NeKTPOHHOro [AOKyMeHTa o
3NEeKTPOHHOM noyTe B agpec 3aasutens. [1pu 3anucy Ha CbEMHbIN HOCUTENb MHopMauun
UM HanpasneHnn 3K3emMnndpa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp 3MEKTPOHHOro AOKYMEeHTa Ha OyMaXHOM HocuTene, no 3MeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3emrnsapa 3MeKTPOHHOro [OOKYMEHTa SK3eMMSispy 3reKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcs  YNONHOMOYEHHbIM COTPYAHUKOM C
NCronb30BaHMEM YCUITEHHOW KBannduuMpoBaHHOW 311IEKTPOHHOW NOAMNUCH.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOMHAKTCA B MOpsgke o4vepegHoCTW, B AeHb NpubbiTUS  3adBUTENS B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMASTCA: dukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUAC MOLU,
pes3ynbTaT NpeaocTaBrneHnss MyHUUUNanbHOW yCryru, Bbl4aHHbIN 3asBUTENIO.

3.5.3.2. lNpwn obpaleHnn 3aaBuUTens 3a pesynbTaTtoM MyHULMNAnbHOW yCcnyru vyepes
PecnybnukaHckuin noptan 3asBUTENO B MNUYHbIN KabvHET aBTOMaTU4YecKu HanpasnseTcd
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, 4SBnsowWerocs  pesynbTaToM  NpeaocTaBneHus
MYHUUMNANbHOMW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW SMNEKTPOHHON
noAnnCbI0 YNONHOMOYEHHOrO A0MKHOCTHOMO Nuua OpraHa (OpraHom).
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AOMWHUCTPaTUBHbIE  MNpoueaypbl, YyCTaHaBMMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B AeHb NOAMNWCaHUSA AOKYMeHTa, noATBepXaatolero npegocraBneHne (otkas
B MpefocTaBneHun) MyHULMNANbHOW YCNyrK, YNONHOMOYEHHbIM OOSMPKHOCTHBIM  NINLOM
OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEayp SBMSIOTCA: HanpasneHve
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuMTENO AOKYMEHTA,
NnoATBepXaatLero npegocTaBneHne MyHAUMNanbHOM ycnyrn (B TOM 4ucrne OTka3 B
npegocTaBneHun MyHULUMNAanbHOM YCryri).

3.5.3.3. lNpn obpaweHnn 3aaBuUTENa 3a pe3ynbTaTOM MYHUUMNAnNbHOW YCryrn B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBUTENI0 pesynbTart MyHuumnanbHou ycnyru. Mo TpeboBaHuiO 3asBUTENS BMecTe C
9K3eMMMAPOM 3NEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npefocTaBnseTcs
9K3eMNMsAp JNeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbl HocuTenb
NHOPMaLMN UM HanpaBNeHUs 3K3eMnnspa 3MNEeKTPOHHOro OOKYMEHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBuUTens.

AOMUHUCTpaTMBHbIE  MNpouenypbl, yCTaHaBNMMBaeMble  HACTOSALMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsaKke odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsgka OpraHa.

Pe3ynbTtaTomM BbINOMHEHUA agMUHUCTPATUMBHBIX Npouedyp SBNSATCH: duUKcaums
dakta Bbl4auu pesynbTaTa npegocTtaBneHns MyHULIMNAanbHOM ycnyrm B
aBTOMaTU3NPOBaHHOMW WH(OPMALMOHHON cucTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocyAapCTBEHHbIX 1 MyHULMNAbHbIX YCAYT.

3.6. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.6.1. B cny4yae obHapyXeHWA TexXHU4eCKoM OWMOKM B [OKYMEHTe, ABNnsAtoLeMcs
pes3ynbTaTtoM MyHUUMNANbHOWM yCnyru, 3asasuTenb HanpasnsaeT B OpraH:

3asBrieHne o6 ucnpasneHnn TexHmyeckon owmndkn (npunoxeHune Ne 6 K HacTosweMy
aAMWUHUCTPATUBHOMY PErfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHUUMMNAanNbHON YCnyru, B KOTOPOM
COOEPXUTCA TEXHMYECKas! OLLIMOKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLME O Hanuuum
TEXHUYECKON OLLINOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOEHUsX, YyKas3aHHbIX B
AOKYMEHTE, SBNAIOLWEMCS pe3ynbTaTtoM MyHMUMNAnbHOW YCnyrn, nogaeTcsa 3asBuTENnem
(ynonHOMOYEHHbIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHeM (B TOM 4ucne C
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMB0o Yepeld PecnybnukaHckuii noptan unn MoLl.

3.6.2. [JOmKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, OCYLLeCTBRseT
npuemMm 3asBneHus ob ncnpaBneHUN TEXHUYECKOW OLUMOKK, PEerucTtpupyeTt 3asBreHue cC
NPUNOXEHHbIMW OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY fnvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOMHATCA B TEYEHME OAHOro paboyero AHs ¢ AaTtbl perncTpaumm 3asaBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX NMPoOLeayp SIBMAKTCS: NPUHATOE U
3aperucTpupoBaHHOE 3asiBfieHWe, HarnpaBfieHHOE Ha pPacCMOTPeHME AO0SHKHOCTHOMY Ny,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [domkHoCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTky  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LIENSX BHECEHUSI UCMPAaBNEHUN B OOKYMEHT, SABMSOWMIACA
pes3ynbTatoM NpeaoCTaBNeHUs MyHMUMNANbHOM  yCNnyrM, OCYLLECTBRSIET Npoueayphl,
npeaycMoTpeHHbIe NYHKTOM 3.4 aAMUHUCTPATUBHOIO perfiameHTa, U BblgaeT MCNPaBIEeHHbIN
AOKYMEHT 3asBuTenNto (YNnonmHOMOYEHHOMY NPEACTaBUTENIO) NMNYHO NOL POCMMUCh C U3BATUEM
y 3aaButensa (ynorHOMOYEHHOro MpeAacTaBuTeENs) opurMHana OOKYMEHTa, B KOTOPOM
COOEepXUTCA TexHudyeckas owubka, unNu HanpaensieT B adpec 3asBUTENS MNOYTOBbLIM
oTnpaBneHnem (NOCPEACTBOM 3SMEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
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AOKYMeHTa npu npegoctasneHun B OpraH opurnHana JOKyMeHTa, B KOTOPOM COLEPXUTCS
TexHn4eckas omnbka.

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe OBYX paboymx OHen nocrne ObHapyXeHWst TEXHWYECKOW OLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIO NLA 3asBNeHUs o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoOUedyp SBIAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW YCIyru

4.1. Nopsanok ocyLLEeCTBNEHUS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMW NML@MUN MONOXEHUIN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMAaTMBHBIX MPaBOBbLIX aKTOB, YCTaHABNMBAKOLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MONHOTOM M KayecTBOM NpefoCTaBNeHUs MyHUUMNAanbHOW ycnyrm
BKMNtoYaeT B cebda BbiBNEHUE W yCTpaHeHWe HapylweHWn npaB 3asiBUuTenen, nposeneHve
NpoBepoK cobnogeHus npouenyp nNpPeaocTaBneHns MyHULMNanbHOW YCIyrn, MOAroTOBKY
peweHnn Ha pgencteua  (6esgencteme)  OOSMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobniogeHneM WUCMONHEHUA aAMUHUCTPATUBHBIX npouenyp
SABNAIOTCA:

1) npoBepka W corracoBaHne MPOEKTOB [OOKYMEHTOB MO NpefdoCTaBreHuto
MYHULMNANbHOW YCNyrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NpoBeaeHMEe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONsA MCNONb3YTCA CBEAEHUS, UMEIOLIMNECS B 3NTIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOLWMX BbINOSIHEHNE  AAMWMHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue CBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONSA 3a COBeEpLUEHMEM [OEeWCTBUMA NpuU npegoctaBneHumn
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAUTESND oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANbHOW YCRyru.

O cny4asix M nNpuvyMHax HapyLleHUs CPOKOB, MOCNenoBaTENlbHOCTU U codepKaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fvua  HEMEeONeHHO  UH(OPMUPYIOT
PYKOBOOMUTENS  OpraHa, MpeaoCTaBMfslOWEro  MyHMUMNAnNbHYK  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTPONb 3a cobnogeHnem nocriegoBaTenbHOCTHU JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoLeaypaMn no npeaocTaBfieHnio MyHULUMNansHON
YCRyrn, OCyLLECTBNSAETCA 3aMeCTUTESNIEM PYKOBOAMUTESSI OpraHa MECTHOro caMoyrnpasfieHns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPefoCTaBNEHUD MYHUUUNANbHOW YCAyru,
Ha4YanbHUKOM OTAena, OCYLECTBNAILWEro opraHudauuio paboTbl NO NpeaocTaBreHUto
MYHUUMNANbHOW YCAyrn.

MNepeyeHb AOIMKHOCTHbIX nuu, OCYLLECTBNAKOLLMX TeKyLWwum KOHTPOIb,
yCTaHaBMMBAETCA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camMmoynpasneHns N JOMKHOCTHbIMU perfnameHTamu.

4.2. nOpﬂﬂ,OK " NepnoanvyHOCTb OCYLLEeCTBI1IEHNA NMNAHOBbLIX N BHEMJIAHOBbIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHVILl,VII'IaJ'IbHOIZ yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTpPOJA 3a NOMHOTOW N KAa4eCTBOM npenocrtaBeHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrmu
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4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeAOCTaBNEeHNA MyHULMNAITbHOW YCIyru
ocyLlecTBndeTcHa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctane) OpraHa, a Takke
UX OOSDKHOCTHbIX NN, MyHUUMMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSMMHOTOM M Ka4eCTBOM MpeaoCTaBeHns
MYHUUMNANbHOW YCNyru nNpoBOAATCA NiaHOBbIE U BHEMNAHOBbLIE NpoBepku. [opaaok u
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK yCTaHaBMBaeTCcs nNnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCH BCE BOMNPOCHI, CBSA3aHHbIE C
npegocTaBneHnemM MyHUUUNANsHOM yCnyrm (KOMNIeKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyru (TeMaTnyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOM xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTpPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criyqyae nosnyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX NN,
MYHULMNANbHbIX CAY>XaLuunX.

4.2.4. PesynbTaTthl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnAnLWero MyHUUunanbHyo
ycnyry, 3a peLeHus n gencteuns (d6esgencreme), npuHMMaemsle (OCyLLeCTBNAEMbIE) UMY B
Xo[e npeaocTaBrneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM MNpoOBeOEHHbIX MPOBEPOK B Cliydae BbISBMIEHUS HapyLlleHWi npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MeECTHOrO CcaMoynpaBfieHNss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asBEHUN.

PykoBoantenb (3amectuTenb pPyKOBOOAUTENS) CTPYKTYPHOro noapasiefnieHusi opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfliaMmeHTa.

[IOMKHOCTHbIE NMLUA WU MHblE MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6espencTBune), npuHUMaemble  (OCYLWIECTBNsIEMblIE) B  XO4e  NpeaocTaBreHus
MYHMUMMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNSA K Nopsaky U dopmamM KOHTPOnS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanNHEHUN 1 opraHM3auun

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCMyrM CO CTOPOHbI FpaXKaaH, MX
0ObeAVHEHUA U OpraHM3aLui, OCYLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTM AeSTeNbHOCTU
opraHa MeCTHOrO CaMOYMNpPaBfeHUs Mpu NPEeAOCTaBMEHUN  MYHULMMANbHOW  YCNyru,
Nony4YeHns MOSTHOWN, akTyanbHOW M AOCTOBEPHONM MHOpMauMM O nopsiake npeaocTaBlneHus
MYHULUMNANbHON YCIyrn N BO3MOXHOCTM JocyaebHOro paccmMoTpeHnsa obpalleHnin (kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCIyri.

5. locynebHbIN (BHECYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U AeCTBUN
(6be3pencTBUA) opraHa, npeaocTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOropyHKLUOHANbLHOro LeHTpa NnpesocTaBneHus rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB
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5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B JOCyAeOHOM MOpsiAKke pelueHun u
aencteui  (6es3gencteusl)  opraHa, NpPeaoCTaBAsOWEro  MyHUUMNANbHYK  YCRyry,
AOJMKHOCTHOMO NMua opraHa, NpeaoCcTaBnALWLEero MyHMLMNanbHy yCryry, MyHUUUNansHoOro
crnyxawlero, pykoBOoAMTENs oOpraHa, npedoCTaBNAWEro MyHUAUMMAnNbHY  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIEHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTENb MOXET 06paTUTBLCS C Kanobon, B TOM YMCre B CReayowmnx cnyyasx:

1) HapyleHune cpoka permcTpauum 3anpoca O NpeaocTaBfeHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHns MyHMumMnanbHOW ycnyrn. B ykaszaHHOM cnyydae
pocynebHoe  (BHecyaebHoe) obkanoBaHue  3adABUTENEM  pPELEeHUWn U OeNCTBUK
(6e3pencTBnst) MHOrOQYHKUMOHANBHOrO LEHTpa, paboTHMKA MHOrogyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllydae, eCcfin Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTeBns
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMA NO  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofHOM obbeme B nopsgke, onpeaeneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBREHUS
OENCTBUA, nNpeactaBfieHMe  WNU - OCYLWIECTBIIEHME  KOTOPbIX HEe  MNpeayCMOTPEHO
HOpMaTMBHbIMK MpaBoBbIMM akTamun Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu  Ans
npegocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBfieHne KOTOpbIX NpeaycCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTammn Poccunckon denepauunmn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn, y 3asaBUTENS;

5) oTka3 B nNpeaocTaBfieHMM MyHUUMNANbHOW YCMyrn, €Criv OCHOBaHUs OTKasa He
npeaycMoTpeHbl dpeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpPMaTUBHbLIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbLIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMA
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENeEM
peweHnn wn penctBun  (6e30encTBysi) MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlleHnsa n gencteus (6e3gencrTeme) KOToporo obxanyrTcs, Bo3noxeHa yHKUNA no
NpeaoCcTaBNeHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHuMe C 3aaBUTENSA NpPY NPEeAOCTaBAEHUM MyHULMNANbLHOW YCNyrn nnaTbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamMu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBAOLWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOroyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUK
AONYLIEHHbIX MMW onevyatok U ownbok B BblAaHHbIX B pesynbTaTte npeaocTaBneHus
MYHUUMMNANbHON yCrAyrn [OOKyMeHTax IMbo HapyleHwe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3nenctBus)  MHOMOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHamNbHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3noXxeHa yHKUNA no
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHMUMnanbHON ycnyru;
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9) npuocTaHoOBnEeHME MNpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npefycMOTpeHbl defeparbHbIMU  3aKkOHaMU W NPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM HOPMAaTMBHbLIMKM MpaBoBbiIMM akTamu Pecnybnukun TaTapcTaH,
MyHMUMNanNbHbIMX NpaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OenCTBUA (6e34encTBusl) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEHTpa BO3MOXHO B Crydae, ecnM Ha
MHOTFOYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTcs,
BO3MOXeHa YHKUMA NO NPeaoCTaBfEHMIO COOTBETCTBYHOLLMX MYHULMNANbHbIX YCAyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpU NPEeOOCTaBEHUN MyHUUMNANBHOW YCIyrn
AOKYMEHTOB unuM WHopmauun, oTcyTcTBue u  (UnM) HeOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb Mpu nepBoHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnsHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyqyae pocynebHoe (BHecygebHoe) obxanosaHue
3asBUTENEM pelleHnn u pencteun (6e30encTBysi) MHOMOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peLleHns n gencrems (6e3nencremne) kKoToporo obxanyrores,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfIEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nopgaetca B nNUCbMeHHOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, NpPefoCTaBfSOWNMA  MYHUMUMNANbHYK  YCRyry,
MHOTFO(YHKLNOHANbHbIN LEHTP NMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOYHKLMOHANbHOro LUeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, npPefoCTaBnsloWero MyHUUMNAnbHY  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmyuu) nmbo B criydyae ero OTCYTCTBUS
paccMaTpmMBalOTCAd  HEMOCPEeOCTBEHHO  pPyKOBOOUTENEM  opraHa, npegocTaBrisioLero
MyHuUMnanbHyto ycnyry. Xanobbl Ha peweHna n geuncteus (6espenctene) paboTHUKa
MHOTMOYYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHna n gencteusa (besgencrane) MHOrogOyHKLMOHANBHOIO LEeHTpa
nogatTCca  ydpeamuTento  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (6esgencrtene) paboTHMKOB OpraHmM3aunin, NPpeayCMOTPEHHbIX YacTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTcs pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHusa u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLero MyHUMNanbHyo
yCcnyry, MyHAUMNANbHOrO  Crnyawlero, pykoBOOAMTENsi OpraHa, npefoCcTaBnsitowWwero
MYHULUMNANbHYO YCnyry, MOXeT OblTb HanpaeBrneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTp, C MCMnonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduymanbHOro camta opraHa, nNpefoCTaBnsALWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAaUMOHHOM cucTeMbl AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutensd. XXanoba Ha
peweHns wn agencteust  (6e3pencTBne) MHOrOYHKUMOHANbHOro LUeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOIro LUEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNosfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKUMOHanNbHOro LueHTpa, EgumHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHoM npueme 3aasutens. XKanoba Ha peleHus n gencteus (6esgencrane) opraHmsaumin,
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npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaeBneHa Mo no4yte, C WUCMONb30BaHWEM WHEHOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgouHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM Npueme 3aaBUTeENs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOrMO  fiMua opraHa, npedocTaBnslowero  MyHuuMnanbHy — ycnyry, nubo
MYHULUMMNANbHOMO CryXallero, MHOroyHKUMOHANbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) chamunmio, nMms, OT4eCcTBO (nNocnegHee - MpuU Hanuyuu), cCBedeHUs O MecTe
XUtenocTBa 3aaBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHus O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHusi 06 obOxanyemblX pelleHusax W pencteusax (6esgencrtemn) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIDKHOCTHOIO niua opraHna,
npefocTaBnsAwLWero  MyHuUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOTOYHKLMOHANBHOIO LIEHTPa, OpraHn3auumn,
npenycMOTPeHHbIX YacTblo 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBneM) opraHa, NpPeaoCTaBfAOWEro  MyHUUMNANbHY  YChyry,
AOIMDKHOCTHOIMO  NMua opraHa, npeaocTaBnsoWero MyHuuunanbHyto — ycnyry, nubo
MYHULMNANbHOMo cnyxatuiero, MHOroYHKLNOHANbHOro LeHTpa, paboTHWKa
MHOrO(OYHKLMOHANBbHOIO UeHTpa, opraHu3auui, npegycMoOTpeHHbIX YacTteio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeaCcTaBNEHbI
AOKYMEHTbI (Npn Hanu4mMm), nogTeBepXaaroLume oBOAbI 3asBUTENS, NMBO UX KONUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHs,
cnegyowero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTMOQYHKLUMOHANbHbLIM ~ LEHTP, Yyd4peauTentd  MHOroyHKLUMOHANbHOrO  LeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMN opraH (Npu ero Hanuyuu), NOANEXUT PaACCMOTPEHUID B Te4YeHue
naTtHaguatn paboumx OHEM cCO OHA ee pernctpauuu, a B criydyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrOo(yHKUMOHANbHOIrO LeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens nnbo B ncnpasBneHun OONYLLEHHbIX OneyaTok U owmnbok
unu B criyyae obxanoBaHus HapylIEHUS YCTAHOBMEHHOrO CpoKa TakuxX UCNpasBfeHun - B
TeyeHne NsaTu pabounx gHEen co AHA ee perncTpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO U3 CreaylLmx
peLLueHunn;

1) xanoba ygoBneTBoOpsAeTCH, B TOM 4ucrne B oOpMe OTMEHbI MPUHATOrO peLleHns,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOoK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMMNANbHOW YyCNyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMaTMBHbLIMU NpaBoBbIMKM akTamun Poccunckon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [AHA, cneaylowero 3a AHEM MNPUHATUS pELLEeHUs, YKa3aHHOro B
HaCTOSILLEM MYHKTE, 3asBUTEN0 B MNWCbMEHHOW (OpPME M MO >KEenaHui 3asaBuTeEns B
3NEeKTPOHHOM hopMe HanpaBnseTcsd MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEeHUs
Xanoobbl.
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5.7. B cnyyae npusHaHua >anobbl nognexailien YyOOBMNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHusa xanobbl AaeTca MHopMauusi O OeNcTBUSX,
OCYLLIECTBMNSAEMbIX opraHom, npeaocTaBnAwLLMM MyHULMNANbHYO ycnyry,
MHOrO(OYHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHon dactoio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HedaMeanuTenbHOro yCcTpaHeHus
BbISIBNEHHbIX HapyLeHWA MNpyv OKasaHMM MyHUUMNANbHOW YCryrn, a TakkKe MNPUHOCATCA
N3BUMHEHMS 3a [OCTaBneHHble HeyaobcTBa M ykasbliBaeTcs MHGopMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobxoouMMO COBEpLMTb 3asdBUTEN0 B LUensax nonyyvyeHus
MYHUUUNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwien ynooBreTBOPEHUIO B OTBETE
3a8BMTEN0 O pesynbTatax pacCMOTpPeHuUst Xanobbl [AalTcs  apryMeHTUPOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauma o nopsgke
o6xanoBaHUs MPUHATOrO peLLeHUs.

5.9. B cny4yae ycTaHOBMEHMsS B XO4€ WNU MO pe3ynbTaTaM pacCMOTPEHUSA Kanobbl
NPpU3HaKkoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUS  WNU  MpecTynneHuns
AOIMPKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3ameanuUTernbHO HanpaBnslT MMELWMecH MaTepuansl B OpraHbl MpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCryrv rno npefocTaBneHunto
nHpopmaunmn o6 obbekTax yyeTta u3a
peecTpa MyHMLUMNANbHOIo
nmyLecTea

dopma

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)
BbINMNCKA
13 peecTpa MyHMLMMANbHOIO MMYLLIECTBA
MO COCTOSIHUIO Ha

KonnyectBo cTpaHuL:

Ne | PeectpoBbii | HammeHoBaHue | MectoHaxoxaeH |Kagactposbi| OOLwas nnowanb

n/n HOMeEp 34aHuns ne (ycnoBHbIN) 00bekTa, KB. M
(nomeLeHunsn) HoMep
Bug npaga: CybbekT npasa:

lE',OKyMeHT-OCHOBaHI/Ie AOnda BHECEHUA B peeCTp nMyLlecTBa.

Ne | PeectpoBbii | HammeHoBaHue | MectoHaxoxaeH |Kagactposbii| OOLwas nnowanb
n/n HOMeEp COOpPYXEHUS ne HOMeEp o0bekTa, KB.

M/MPOTSKEHHOCTb,
M/€MKOCTb, Ky6. M

Bua npasa:
CybbekT npasa:
[loKyMeHT-OCHOBaHWe Ansi BHECEHWS B PEECTP UMYLLLECTBaA:

Ne | PeectpoBbin | HanmeHoBanu | MecTtoHax | Kagactp | O6was | Kateropus | PaspeleH
n/n HOMep € 3eMeSibHOro | OXXAaeHwe | OBbIM | Nnowaab Hoe
yyacTka Homep | obbekTa, NCNosbL30B
KB. M aHve
Bug npasa:

CybbekT npasa:
[OKyMeHT-OCHOBaHMe 47151 BHECEHUSA B PEECTP UMYLLECTBa:

Ne | PeectpoBbit | HanmeHoBaHu | MecToHax MHBEeHTapHbIN banaHcoB | OcTaTo4Ha
n/n HOomeEp e o6bekTa oXaeHve | Homep/ngeHTudguka as A
ABVKUMOTO LWNOHHbLIN HOMEP | CTOUMOCTb | CTOMMOCTb,
nmyLiecTsa/Tp (VIN) , TbiC. py6. | TbIC. py6.
a@HCMOPTHOrO
cpeacTea
Bug npaga:

CybbekT npasa:
[OKyMeHT-OCHOBaHMe A5l BHECEHUS B pEECTp NMyLLeCcTBa:

Caenenus 00 3JEKTPOHHOM MOATUCH
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HormxHocTHoe nuuyo (PNO)

(noanmcb ynonHOMOYEHHOro
[AOMKHOCTHOrO f1La opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCryrv rno npefocTaBneHunto
nHpopmaunmn o6 obbekTax yyeTta u3a
peecTpa MyHMLUMNANbHOIo

MMyLLecTBa

dopma

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
06 oTcyTCTBUM MHPOpMaLMn B peecTpe MyHUUUnansHOro nmyLlectsa
oT Ne
KapacTtpoBbin
(yCnoBHbIN, y4ETHBIN,
HanmeHoBaHune MecTtoHaxoxaeHne | PeecTpoBbii HOMEP | MAEHTUPUKALNOHHBIN

, NYHBEHTAPHbIN)
HOMep

Mo cocTogHMIO Ha

MYyHMLUMNANbHOIo MMyLLieCTBa.

HormkHocTHoe nuuyo (PNO)

yKasaHHbli OBOBLEKT He 3HauuTcs B peecTpe

Caenenus 00 3JIEKTPOHHOM MOAMUCH

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCryrv rno npefocTaBneHunto
nHpopmaunmn o6 obbekTax yyeTta u3a
peecTpa MyHMLUMNANbHOIo
nmyLecTea

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHWVE
06 oTKase B NpefoCTaBfeHNM MyHULMNANBHOW YCyrn
no NpeaocTaBneHnto MHopmMaLummn o6 oGbekTax ydeta N3 peectpa MyHULMNANbHOIo

nMyLlecTsa
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HemMy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom

NPUHATO pelueHne ob oTkase B
npegocTaBneHnn uHgopmauum o6 obbekTax yyeTa uM3 peecTtpa MyHULMNAnbHOro
MMYLLLECTBA NO CrieayLemMy OCHOBaHMIO:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuyo (PNO)

(nognuchb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHwne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCryrv rno npefocTaBneHunto
nHpopmaunmn o6 obbekTax yyeTta u3a
peecTpa MyHMLUMNANbHOIo
nmyLecTea

dopma
(BnaHk opraHa, NnpegocTaBnAwLLIEro MyHUUUNANBHYO YCNyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHWNE
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBNeHUs
MYHUUMNANbHOW yCryru No npeaoctasneHnto nHpopmMmauumn ob obbektax yyeTa U3 peectpa
MYHMLMNANbHOIo UMYyLLLEeCTBA
oT Ne

PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peweHne o6 OTkasze B MNpuemMe [OOKYMEHTOB, HeobXxoAuMbIX ANA npeaocTaBreHus
MYHUUMNANbHOW ycnyru no npegoctasneHuntio nHgopmaumm o6 obbekTax yvyeta u3s peecrpa
MYHULMNANbHOIrO MMYLLIECTBA NO CNeaytoLwmnM OCHOBaAHUSM:

1.

2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIN OpraH C 3asBfeHWeM O
npenocTaBfeHNM yCryrn Nocne yCTpaHeHUst yKka3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT ObiTb 06XanoBaH B AoCcyaebHOM nopsgke nyTem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

CBezneHus 00 2JIEKTPOHHON MOIIHCH

HorkHocTHoe nuuyo (PNO)

(mognuchb ynorTHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnsa MyHMLMNANbHON
ycnyru no npegoctaBrieHnto
nHpopmauumn 06 obbekTax yyeTta n3
peecTpa MyHULMNAnNbHOro
nmyLiecTea

dopma

(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(dbamunus, nms, oT4ecTBo (NPU HaNM4MK),
PEKBU3UTbI AOKYMEHTA,
yAOCTOBEPSIOLLErO

NINYHOCTb ANst PU3NYECKOro nuua nnm
HanmeHoBaHWe, OpraHN3aunoHHO-
npaBoBas

dopma n ceegenunsa EMPHOJT/EMPUIN
topnanyecKoro nuua, MHANBMAYyanbHOro
npegnpuHMmaTens)

agpec:
(ykasaTb agpec mecTa XUTenbCcTBa -

Ans pmsnyecknx nuu, Mecta HaxoXxaeHus
- ANSA opuandecknx nuu)

TenedoH:
agpec 9NeKTPOHHOW NOoYTbI:

3AABJIEHUE
0 npefocTaBneHnn nHopmMaLmnmn o6 obbekTax yyeta 3 peectpa MyHULMNanbHOro
nmylecTea

Mpowy npegocTaBuUTb BbLIMMCKY W3 peecTpa MyHMUMNANbHOrO MMyLLECTBa, B
OTHOLLEHMM crnegyowmx 06 bekToB™:

HanmeHoBaHue | MecTtoHaxoxgeHue | PeecTtpoBbit | KagacTpoBbiv | YCNOBHbIM | Y4YeTHbIN
HOoMep HOoMeEp HoMmep HoMep

* yKasblBalOTCA XapaKTEpPUCTUKM OObeKkTa MyHULUMNANbHOro MMyLLEeCTBa, NO3BOSAIOLWNE ero
OAHO3HA4YHO onpeaenuThb (3anonHseTca ob6a3aTensHo).
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PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

D B NMYHbIA KabwuHeT [lopTana rocygapCTBEHHbIX M MyHMUMMAMNbHbIX YCRyr
Pecnybnukn TaTtapcTah;

D B MHOTOQYHKLUMOHANbLHOM LEHTpe npeaoCTaBeHnst OCYAapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukm TaTapcTan;

D B OpeaHe.

(pnaTta) (noannceb) (©.1.0.)



MpunoxeHne Ne 6

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCryrv rno npefocTaBneHunto
nHpopmaunmn 06 obbekTax yyeTta u3a
peecTpa MyHMUMMNANbHOMo
nmyLecTea

PykoBogurernto
McnonHutensHOro komureTa

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBreHust o6 ucnpaBneHun
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBeHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHUSI.

(marta) (mnoanuceb) (©.1.0.)



