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TATAPCTAH PECNYBJIMKACDHI
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MYHUUWNAJIBHOITO PAMOHA
NMOCTAHOBIJIEHUE KAPAP
29.12.2021 . c.YepemwiaH Ne 525

06 yTBEPXOAEHUN aOMUHUCTPATUBHOIO
pernameHTa npegoctaBneHns
MYHULMNANbHOWN yCnyru

Nno oOpPMIEHNIO JOKYMEHTOB

npv nepegaye Xunblx NoMeLLeHNN
MYHULIMNANbHOMO XUITULLHOMO

doHAa B COBCTBEHHOCTb rpaxaaH

B uensax peanunsauun ®eagepansHoro 3akoHa oT 27 utonda 2010 roga Ne 210-903 «06
opraHuMsauMn npeaocTaBfieHUss TOCYOAapPCTBEHHbIX M MYHUUMNANbHbLIX  YCNyr» W BO
ncnonHeHne nocraHoeneHns KabuHeta MunuctpoB Pecnybnukmn TaTtapctan ot 13.04.2021
Ne 242 «O6 yTBepxaeHUM nsiaHa MeponpusaTMiA MO nepexody Ha npegocTaBrieHve
coumansHo 3HaAYNMBbIX rocyaapCTBEHHbIX yCInyr, ycnyr, npegocTaBnsemMblX
rocygapcrtBeHHbIMU  ydpexaeHnamum Pecnybnvkn TatapctaH, B KOTOpbIX pasmeliaeTtcd
rocyaapCTBeHHoe 3ajaHue (3akas), B 3NeKTPOHHOW dopme», MNCnonHUTENbHbIA KOMUTET
UepemwiaHckoro MyHuumnansHoro panoHa Pecnybnukn TatapctaH NMOCTAHOBIJIIAET:

1.YTBepanTs agMUHUCTPATUBHBIN  pernaMmeHT npeaocTaBfieHNa  MyHUUMNAanibHOM
ycryrm no opopMmeHnto JOKYMEHTOB MNpU nepedade XuibliX NOMELLEHUA MYHULUNArbHOro
XUNUWHOro goHaa B COBCTBEHHOCTb rpakaaH cornacHo npunoxeHuto Ne1 kK HacTosilwemy
lMocTaHoBREHNIO.

2. OnybnunkoBaTb HacTosiLLEee NOCTaHOBMEHNE HA oduMumManbHOM nopTane npaBoBOW
nHopmauumn Pecnybnukn TartapctaH (pravo.tatarstan.ru) v Ha oduumanbHOM canTte
UepemwiaHcKkoro MyHuumnanbHoro parnoHa Pecnybnukm TaTtapctaH B WMHGOPMAaLWMOHHO-
TeneKoOMMYyHUKaLMOHHON ceTu « IHTepHeT».

3. KoHTporb 3a NCNOMHEHNEM HACTOSILLErO NOCTAHOBMEHWS OCTaBsA 3a COBOMN.

PykoBoguTtenb
WcnonHutensHoro komureTa N.H. WangynnuH



MpunoxeHne Ne1

K NocTtaHoBneHuo
NcnonHutensHoro komuTeTa
YepemLiaHCKOro MyHMLUMNanbHOro
panoHa

Pecnybnukn TatapcTaH

oT 29 » pekabps 2021 r. Ne 525

ALMUHUCTPATUBHbIN pernamMmeHT
npegocTaBneHUs MyHULMNanbHOM ycnyru no opopMrieHUI0 AOKYMEHTOB MpHU
nepepaye XurblX NOMeLEeHUA MyHULMNANbHOrO XUNULWHoro ooHaa B COGCTBEHHOCTb

rpaxagaH
1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacTosiwmin agMMHUCTPATUBHbIA pernaMeHT NpenocTaBneHnst MyHMuunanbHom
ycnyrm (ganee — agMUHUCTPATMBHBIN perfamMeHT) ycTaHaBnvMBaeT CTaHO4apT M MNopsiaoK
npenocTaBneHns MyHUUMNanbHOM YCryrn no odopMIIeHN0 OOKYMEHTOB Mpu nepenade
XUIbIX NMOMELLEHWI MyHULMNANBHOTO XUNULWHOIo hoHAa B COGCTBEHHOCTbL rpaxaaH (oanee
— MyHUUMNanbHas ycnyra).

1.2. Kateropun 3aasutenen
1.2.1. Jlnyamu, MmeroLwmMMn NpaBo Ha NoslydYeHne MyHUUMNanbHOM YCIyrn, SBRSOTCS
dusnyeckme nuua (oanee — 3asBUTENb).
1.2.2. C 3aaBneHnem BnpaBe obpaTuTbCs NpeacTaBuTENb 3asBUTENSA, OENCTBYOLNNA
Ha OCHOBaHWW [OOKyYMEHTa, YOOCTOBEPSHLWEro ero mnofHOMoYusl, nmnbo 3aKOHHbLIN
npegcrasutenb (oM3MYECKOro nuua (ganee — npeacTtaBuTenb 3asaBuTens).

1.3. MNMopsgok nHopMmnpoBaHNA o0 NpesocTaBNeHNN MyHULMNANTBHOW YCyrn

1.3.1. WHcopmauma o nopsigke npefocTaBfieHUs  MYHULMMNANbHOW  YyCRyru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalmx Bu3yalbHYH0 U TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacronioXeHHbIX B NOMELLEHMUSX
MHOFO(PYHKLUMOHASNbHbLIX LEHTPOB NpeAoCTaBfeHns rocyaapCTBEHHbIX U MyHULMUNANbHbIX
YCIyT.

2) Ha oMuumanbHOM cauTe MyHUUMNanbHOro pavoHa B  MHEMOPMALUOHHO-
TenekoMMyHuKaumoHHou ceTn «MHTepHeT» (https://www. cheremshan. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX Ycnyr (cpyHKumin)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHue Mo BOMpocaM nNpeaocTaBfeHns MyHUUMnarbHOW YCIyru
ocyLlecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npeaocTaBneHus T[oCygapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmkaHckoro noprana;


https://www/

3) B [lanate WMyLECTBEHHbIX W 3eMerlbHbIX OTHOWEeHUNn YepemiuaHcKoro
MyHUUMNanbHoro pavioHa Pecnybnukn TatapctaH (aanee — OpaaH):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Gyma)kHOM HOcuTese No NoYTe, B NEKTPOHHOM (DOpME MO 3NEKTPOHHOM NMoyTe.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCRyr, NpedoCTaBfseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K tHopMaLumm O CpoKax 1 nopsake NpeocTaBreHnss MyHULMNanbHON yCcnyru
ocyllecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
NCNONb30BaHNSA MpOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuTensa TpebyeT 3akniYeHUs NUUEH3MOHHONO WM MHOFO COornalleHus ¢
npasoobnagaTenem nporpammMmHoro obecnevyeHus, npegycMmaTpmBatowero B3uMaHme nnarbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUWN C
nocTynuBLINM obpaLleHneM npeaocTasnseTcs MHopmMmauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUunanbHblx ycnyr, OpeaHa (agpec, rpadmk paboTbl, CNpaBoYHbIEe
TenedoHbl);

2) O nopsgke npefocTaBrieHUMs MyHULMNAnbHOW ycnyrn, o cnocobax u cpokax
nogayvun 3asBrneHun;

3) 0 kaTeropuax rpaxgaH, KOTopbIM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKkTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHumunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOOUMMbIX [ONA pPacCMOTPEHUA 3asiBieHUs O
npegocTaBreHn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pa3smeleHus Ha odumumanbHOM canTe WHdopMauuu No Bonpocam
npegocTaBfeHNa MyHULMNANbLHOW YCIyru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOMMKHOCTHBIX Nl
OpeaHa.

Mo nucbmeHHOMYy obpalleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyrn, NoApPOOHO B MUCbMEHHOW dOpMe pasbACHSAOT
3aABUTENIO NOPSAOK NPefoCTaBreHUss MyHUUMNANbHOW YCryrM U BOMPOCHI, YKa3aHHble B
HacToALEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blke
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha s3blke obpalleHus MCNOoMb3YTCS
rocygapcrBeHHble s3bik Pecnybnukmn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHNs MYHUUMMANbHOW YCyru
pasmMellaeTcs Ha ouumnanbHOM canTe MyHUUUNanbHOro panoHa W Ha MHPOPMAaLUUNOHHBLIX
cTeHaax B nomewleHunax OpzaHa ons paboTbl ¢ 3a9BUTENSMN.

NHdopmaums Ha rocyaapCTBEHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOMW ceTu  «/HTepHeT», BKIoYaeT cBedeHna o
MYHULMNANbHOW ycnyre, cogepxawueca B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATMBHOIO perrnameHTa, UHOpPMaLMID O MeCTe HaxOXAEeHWUs, CrpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, 0 rpaduke npnemMa 3asiBfieHNn Ha NpeaocTaBreHne
MYHULMNANbHOW YCRyru.

1.4. HopMaTuBHbIEe NPaBOBbLIE aKTbl, PErynvpyoLLMe NpeaocTaBreHne
MyHULMNANsHOW ycnyru
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1.4.1. lNepeyeHb HOPMATMBHbLIX MPaBOBbLIX aKTOB, PErynupylowux npegocraBneHve
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBeHHbIX W MyHWUMManbHbIX — YCryr, Ha oduumnanbHOM caunTte
MYHULMNANsHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfnamMeHTa B AENCTBYIOLLEN pefakunu NognexmT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMASbHbLIX YCIyT,
Ha ochuuymanbHOM cante MYyHULUMNaNbLHOro panoHa B NHGOPMaLNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMuHbI, UCNoOSb3yeMble B aAMUHUCTPATMBHOM perflaMeHTe, 1 Ux onpeneneHuns

1.5.1. B agMuMHUCTpaTUBHOM perfamMeHTe WUCMNoSb3ylTCA crnefyrowme TepMUuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroOyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOEe
nogpasgeneHue (odpuc) MHOrOyHKLNOHANbHOro LUeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MYHUUUNANbHbIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MYHULMMNANbHOIo panoHa nnn B ropoAckom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHASNbHbBIX LIEHTPOB
npegocTaBfeHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutenbctBa Poccunckon depepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHuun [paBun opraHu3aumMm OeATenbHOCTU MHOrOMYHKUMOHASbHbBIX LLEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckas owunbka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas Wwunu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonylleHHas  OpraHom,
NpegoCcTaBNALWNM MyHULUUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnNbLHOW YCnyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudumkaumm un - ayTeHTUdMKaumm B UHppacTpykType,
obecneunBaroLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOSb3YyeMbIX AN NpeoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneuvvBaroliast CaHKUMOHUPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMALMOHHOMO
B3aMMOLENCTBUA B CUCTEME WAEHTUMKAUUMM W  ayTeHTuduKaumm K uHdopmMauuu,
cogepxaliencs B rocygapCTBEeHHbIX MHPOPMALMOHHBIX CUCTEMAX N UHBIX MH(POPMAaLIMOHHBIX
cucTemax;

ML - NocygapcTBeHHoe OropkeTHOe yuypexaeHune «MHOroyHKUNMOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHAasA NHOPMaLIMOHHasA cuctema
MHOTFOOYHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHUs rocyAapCTBEHHbIX UM MYHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpPaATMBHOM perfnameHTe nog 3asiBfieHMeM O MpenocTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHa 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOW YCryrn, nogaHHbI B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa o1 27 wwonsa 2010 roga Ne 210-03 «O6 opraHusaumm npegocTaBreHus
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr» (aanee — ®enepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW ycnyru
2.1. HaMmeHoBaHne MyHUUMNANbHOW yCnyru

OdbopmneHne [OKYMEHTOB Npu nepegave >KWUiblX MOMELEHUA MyHULUMNAnbHOro
XUIMULLIHOTO (ooHAa B COBCTBEHHOCTb rpaXkaaH
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2.2. HaumeHoBaHne UCMNONHUTENbHO-PacnopsANTESIbHOro opraHa MecTHOro
camoynpasneHns, HenocpeacTBEHHO NPeoCTaBMALWEro MyHUUMNanbHY YCnyry
Manata UMYLLIECTBEHHbIX n 3eMeslbHbIX ~ OTHOLLEHUN YepemwiaHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH

2.3. OnucaHue pesynbTaTa NpeaocTaBneHns MyHULUNANbLHOM yeryru

2.3.1. Pe3ynbTaToM nNpefocTaBneHns MyHULMNansHOM ycnyru siBnseTcs:

1) poroBop O Nepefaye Xurnoro NoMeLLeHNsa B COGCTBEHHOCTD;

2) peweHne 06 oTKase B NpedocTaBneHn MyHuUmMnanbHon ycnyru (npunoxeHve Ne
1 K HacTosLWweMy agMUHUCTPATUBHOMY perfaMmeHTy);

3) peweHne 06 oTKase B Npueme AOKYMEHTOB, HEOOXOAMMBIX NSt NpefoCTaBneHus
MyHMUMnanbHoM ycnyrn (npunoxeHne Ne 2 Kk  HacTosilwemy aaMWHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMnanbHOW yCnyrn HanpasnsaeTcsa 3asaBuTento
B dopmMe 3MeKTPOHHOro [AOKYMeHTa, MOAMUCAHHOIMo YCWUIIEHHOM KBanvMduuMpoOBaHHON
3MIEKTPOHHOM NOAMUCBIO YMONIHOMOYEHHOrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EaouvHoro noptan. B cnyyae HanpaBneHus 3asBrieHuMst nocpeactsoM PecnybrvkaHcKoro
noptana pesynbTaT NpegocTaBfieHNs MyHULUMNANbHOW YCRyrn HanpasnseTcsa B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuUTENA pesynbTaT NpeaocTaBneHns MyHUUMNAanbHOM YCryru
Bblgaetcsd B OpraHe wmnu B MOL B hopme ak3emnnsipa 9NeKTPOHHOro [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTerne, 3aBepeHHOro mneyaTbld U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTarT MNpefoCTaBneHus MyHULMNanbHOW
ycrnyrim B dOpMe 3fIeKTPOHHOrO [OOKYMEeHTa B TeyeHue Cpoka AencTBus pesynbTaTta
npegocTaBneHnsa MyHULUMNANbHON yCrnyru.

2.4. CpoKk npeaocTaBneHnst MyHMUMnanbHOM YCryrn, B TOM YMcne ¢ y4eToM Heob6XxoammocTun
obpalleHnsa B opraHnsaunm, ydacTByoLMe B NpegoCTaBneHmM MyHULMNansHOM yCryrm, Cpok
NPUOCTAHOBMNEHUS NPeLOCTaBNEHMUS MyHMUMNANbHOW YCIyrn B Criydae, ecr BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTPEHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbl4aun (HanpaBneHns) AOKYMEHTOB, ABMNAIOLNXCA pe3ynbTaToOM NpeaoCcTaBeHuns
MYHULMNANbHOW yCNyru
2.4.1. MyHuumnanbHas ycnyra npegocrtaBnsieTcs B TeveHne 10 pabounx aHen.

2.4.2. TlpuocTaHOBNEHWE Cpoka NpPeaoCTaBNeHNss MYyHUUMMNANbHOM YCRyrn He
npenycMOTPEHO.

2.4.3. HanpaBneHue [JoKkyMeHTa, SBNANOLIErocs pes3ynbTaToM NpeaoCcTaBreHus
MYHUUMNANbHOM ycnyrn B hopmMe 3NeKTPOHHOIo LOKYMEHTA, 3asiBUTEN0 OCYLLECTBISAETCA B
AeHb 0POPMIEHNS U perncTpauum pesynbTata NpeaocTaBneHns MyHUUMNanbLHOM yCnyri.

2.5. NcyepnbiBalowmi nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C
3aKkoHoAaTesIbHbIMU UMY UHBIMW HOPMAaTUBHbLIMU MPABOBbLIMW akTamu AN npegocTaBneHus
MYHUUMNANbHOW YCAyrn, a Takke yCnyr, KoTopble SBASOTCA HEOOXO0aUMbIMU U
o6a3aTenbHbIMK NS NpeaoCTaBNeHNa MyHULMNANbHbBIX YCAYT, Noasfexalmnx
npeacTaBneHunto 3asiBuTenem, cnocodbl UX NONyYeHUs 3asiBUTENEM, B TOM YucCre B
3eKTPOHHOM (hopme, NOPSAOK UX NpeacTaBneHus

2.5.1. [Ina nony4eHus MyHUuunanbHOW yCnyru 3assutens nNpeacraBnaeT cnegylowmne
OOKYMEHTbI:

1) AOKYMEeHT, yOOCTOBEPSANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIN NOSTHOMOYUSA NpeAcTaBUTENS 3asaBUTENS;



3) 3asBneHue:

B (pbopme pokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 3 K HacTosilemy
alMUHUCTPATUBHOMY perfiameHTy);

B QIIEKTPOHHOW (popme (3anorHaeTcs NOCpeACTBOM BHECEHWSA COOTBETCTBYIOLLMX
CBEEHUN B ONEKTPOHHYK opMy 3adBfeHus), MnoAanucaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO perfameHTa, npu obpaweHum
nocpencTtesoM PecnybnvkaHckoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLUNE NIMYHOCTD KaXKAO0ro YneHa ceMbi;

5) [OOKYMeHT, noATBepXJawwuih npaBo rpaxgaH Ha Mofnb30BaHME  XWUIbIM
nomeLleHnem (opaep, 4OroBop CoumanbHOro HauMa XnUnoro NoOMeLLEeHus);

6) TEXHUYECKMI NacnopT 06beKTa HEABMXKMMOCTH;

7) apxuBHas BbINMCKA M3 [LOMOBOW KHUMM WAW WMHOW aHaNOrMYHbIA  OOKYMEHT,
cogepxawmi mnHpopmMmaumio 060 BCeX 3aperncTpMpoBaHHbIX B MPUBATU3MPYEMOM >KUITOM
nomelleHnn rpaxgaHax Poccuiickon degepaumm, a Takke CHATbIX C pPerncTpauyMoHHOro
y4yeTa, HO He yTpaTMBLUMX MPaBO MOSb30BaHUS XUITbIM NOMELLEHNEM;

8) apxmBHas BbINMCKA M3 [OOMOBOW KHUMM WNW CrpaBka C MecTa XWUTenbCTBa,
CBMOETENbCTBO O permcrpauum no MecTy XutenbctBa W (Mnu) mecty npebbiBaHus,
agpecHble cnpaBku O NpeablayLmnx Mectax NoCTOSAHHOMO NpoXueBaHna HadnHasa ¢ 11.07.1991
nmbo konun CTpaHuy, nacnopTa rpaxgaHvHa Poccuickon ®epepaumn, cogepxalimx
WMHpopMauuio 0 permcTpaumm no MecTy XuUTenbCcTBa, B TOM Y1cre no npeablaywmm mectam
XutenbctBa HadmHaa c¢  11.07.1991 Ha Bcex rpaxgaH Poccuiickon ®degepauumn,
Yy4acTBYIOLLMX B NPUBATU3ALIUN XKNNOTO NOMELLEHWS;

9) KOMMs OMNEKYHCKOro YOOCTOBEPEHWUSA, €CriM B XKUIIOM MOMELLEHUU NPOXMUBAIOT
WCKMIOYNTENBHO HecoBeplleHHoNeTHNne B Bo3pacte oT 14 pgo 18 net nubo rpaxaaHe,
orpaHuvyeHHble B 4eeCnocobHOCTH;

10) pelweHMe O Has3Ha4YeHUW OMNeKyHa, MNoneyvnTens, KOMUID  OMEeKyHCKOro
yOOCTOBEPEHUS, pa3peLleHne opraHoB OMeKkn 1 noneynTenbCcTBa Ha NpMBaTU3aLMIO XUNOro
noMelleHns — npu nNpuMBaTU3aUUN  KUMOMO MOMELLEHUS, B KOTOPOM MNPOXMUBAKOT
UCKMIOYUTENBHO HECOBEPLUEHHONETHNE B Bo3pacTe A0 14 neTt, HegeecnocobHble rpaxkaaHe;

11) HoTapuanbHO 3aBepeHHOe 3asBreHne 06 OoTKase OT yvacTus B npuBatusaumu
(ecnv yneHbl ceMbM He XenarT ydacTBoBaTb B NpMBaTM3auunn);

12) cnpaBka 0 HeMcnonb3oBaHWK Npaea HGecnnaTHON NpMBaTM3aLMK C MPEXHUX MECT
XUTenbCcTBa.

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MOPL| Ha OymMaxkHbIX HOCUTENSAX U B BUAE ISMEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnmkaHcKkoro noprasna B 9NeKTPOHHON OOpPME;

3) B OpraH NMYHO WM NOCPEeACTBOM MOYTOBOM CBA3N Ha OyMaXHOM HocuTene.
3asiBrneHne v npunaraemble OKYMEHTbI, MPU HanpaBreHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepSIOTCA B YCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asaBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[Ana nonyyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobXxoaumMo NponTwm
npoueaypy peructpaumm (ayteHtucdukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIN JOKYMEHT (9NEKTPOHHLIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
NyHKTa 251 afMUHUCTPATUBHOIO perrnameHTa, 3aBepsieTcs YCUNEHHON
KBannMuuMpoBaHHOM NOLMMUCHIO MWL, YNONTHOMOYEHHbIX Ha CO34aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM 4YMUCIEe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl OOKYMEHTOB), npunaraemble K
3asiBMEeHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dpannos B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.
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KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WM OCYLLECTBIIEHUS LENCTBUN,
npeacTaBneHne WM OCYLLECTBIIEHME KOTOPbIX He nNpeaycMOTPEHO HOPMaTUBHbLIMMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKaKLWMEe B CBA3M C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTK;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUK, HeobOXoauMbIX AN
Nosly4eHMs MyHMUMNANBbHON YCIYIN N CBA3aHHbIX C O6palleHNEM B MHbIE TOCYAapPCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuMsaumn, 3a WUCKMYEHNEM MOonyYeHus
ycrnyr n nonydeHns OOKYMEHTOB M WHdopMauuu, npenocrtaBnsemMbiXx B pesynbTaTte
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 0b6a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBue u  (4nu)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpU MNepBOHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeobXoauMbIX ANna nNpeaocTaBnNeHna MyHuuunanbHOW ycnyrk, nuvbo B
npegocTaBNeHMM MyHUUMNANbHOW YCINYIn, 3a UCKMIOYEHNEM CNEeayoLWnX Cry4yaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacakLMXcs
npefoCTaBNeHNUs MyHUMUMNANbHOW YCNyrn, nocrne nepBoHaYanbHOW nogayn 3asiBfieHust O
npeaocTaBNeHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBNEHUN O MNPEeAOCTaBMEHUN MYHULMMNANbHOW YCNyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoauMbIXx ANA NpeaoCTaBfieHMs MyHUUMNanbHOW ycnyru, nmnbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U HE BKAOYEHHbIX B MNPEeACTaBIIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MpUEME [OOKYMEHTOB, HeobXxoamMmbiX ANs npeaocTaBrieHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBeHn MyHULMNAanbHON yCnyru;

) BbiIBIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NPOTMBONPaBHOro Aencteus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBfeHns MyHULMNAnNsLHOW yenyrn, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoamtensa OpraHa npyv nepBoHaYanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOAUMbIX ANA NpeaoCTaBfeHUss MyHULMNANbHON yCnyri,
yBEAOMNAETCA 3asiBUTENb, a TakKe NPUHOCATCS M3BMHEHUS 3a LOCTaBMNEHHbIE HEeYA00OCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee Obin 3aBEPEHBI B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKIOYEHNEM CriyYaeB, ecrnn HaHeceHue
OTMETOK Ha TakMe [AOOKYMEHTbl MO0 KX U3bATUE HABNAETCA HEeobXoOMMbIM  YCITIOBMEM
npefoCTaBfeHns FOCYAApPCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX CryYaes,
YCTaHOBIEHHbIX dheaepanbHbIMU 3aKOHaAMW.

2.6. NcuepnbiBaoLwmi nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM MPaBOBLIMM akTaMn AN\ NpeaocTaBeHna MyHULMNANbHOW YCIyry, KOTopble
Haxo4ATCA B pacrnopsiXeHUU rocyaapCTBEHHbIX OPraHoB, OPraHoOB MECTHOIo
camoynpasneH1s U NoABeJOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam unm opraHam MecTHOro
camMmoynpaBneHns opraHmMsaumm n KoTopble 3asaBUTENb BNpaBe NpeacTaBuTb, a Takke
Crnocobbl MX NONYyYEeHUs 3asiBUTENSIMU, B TOM YMCIIE B SNEKTPOHHOW hopMe, NopsaoK X
npeacTraBneHunst; rocy4apCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHns nnbo
opraHmsauus, B pacrnops>XXeHUn KOTOPbIX HAXOOATCA AaHHble JOKYMEHTbI
2.6.1. lNonyyatoTCca B pamKax MexXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) cBedeHus 0 perncrTpaumm rpaxnaH;
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2) BbiNUCKa M3 EOMHOro rocygapCTBEHHOro peecTpa HeOBWXKMMOCTM O npaBax
OTAENMbHOro nmua Ha nmerLmnecs (MMeBLUMECS) Y HEro 06bEKTbI HEABUXKUMOrO NMYyLLEeCTBa -
PocpeecTp;

3) BbINuUcka M3 EOMHOro rocygapCTBEHHOrO peectpa HeaBMXMMOCTM 06 OCHOBHbIX
XapakTepucTmKax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABUXKUMOCTU — PocpeecTp;

4) cBefeHust 0O AENCTBylOLWEM nacnopTte rpaxgaHuHa Poccunckon depepauumn —
MBI Poccuu;

5) cBegeHuss O HoOTapuanbHOW [OBepeHHocTn — degepanbHas HoTapuarnbHas
nanara.

2.6.2. 3agaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEHWs!), YKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popmMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbLIo nuu,
YNONMHOMOYEHHbIX Ha co3aHue 1 nNoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpeAcTaBfeHNe) ykaszaHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHamu rocyaapCTBEHHOW BRacTu, opraHamu
MECTHOro camMoOyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM 1151 OTKasa B NpeAoCTaBneHn MyHULMNAanNbHOM yCryru.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W  oOpraHu3auui, He npeacrasmBLInE
(HecBoeBpeMeHHO npeacTaBMBLUME) 3anpOLUEeHHble W HaxogslWMecs B pacnopsiKeHuu
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHoAaTeNnbCcTBOM Poccuinckon ®epepaumn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uche
noaTeepXxgatllne BHeceHue 3asBuTeneM nnatbl 3a npefocTaBfleHne MyHUuunanbHOM
ycryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoABefOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpasneHns opraHn3aumn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalmx CBeAeHUs, KOTopble
Haxo4dATCs B PacrnopsbKeHUUM  FOCyAapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOro
camoynpasneHns 1 NoABe4OMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam MM opraHam MecTHOro
camoynpaBfeHusl opraHusauun, He S$BMSETCA OCHOBaHWEM [Afsi OTKasa 3asiBUTento B
npegocTaBeHnn MyHULUMNanbHON YCnyru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM N4 0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOM YCyru

2.7.1. OcHoBaHMaAMM [nsi OTKasa B MpuemMe [JOKYMEHTOB, Heobxoaumbix AN
npenoCTaBNeHUS MyHULMNANbHOW YCNyrn, ABASOTCS:

1) npeacTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U uchpaBneHus
TEKCTa, He 3aBepeHHble B MOopsiAKke, YCTaHOBMIEHHOM 3aKoHo4aTenbCTBOM Poccumnckomn
depepauum;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSSIeT B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUUIO N CBEAEHUs, copepXalmecss B LOKYMeHTax Aans
npegocTaBfieHNa MyHUUMNANbHON YCIyru;

3) npeacTaBrfieHHble OOKYMEHTbl WM CBEAEHUA yTpaTuinM Cury Ha MOMEHT
obpaleHna 3a MyHUUUNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA MNOSTHOMOYUSA
npeacTaBuTenNs 3asBUTENS, B crnyyae obpalleHus 3a npefocTaBieHneM MyHUUMNanbHON
YCIyru yKkasaHHbIM JIMLOM);

4) nogadva 3adBfeHUs O npeaocTaBfeHUM MyHULMNANbHOW YCNyrM U LOKYMEHTOB,
HeobXoauMbIX ONs NPeAoCTaBfeHNS MyHUMUMMNANbHOW YCNyru, B 3SMNEKTPOHHOM dopMe C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWUI;
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5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
yucre B MHTEpaKkTUBHON hopme 3asBreHnss Ha PecnybnvkaHckom nopTtane (He4oCToOBEpHOE,
HenonHoe, NMbo HenpaBubHOE 3anOSfIHEHWE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa [AOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

7) 3asBneHMe o0 NpeaocTaBfieHUN YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BRacTw,
opraH MeCTHOro camMoynpaBfeHus UNn opraHusauuio, B NMOSTHOMOYUA KOTOPbIX He BXOAWUT
npegocTasfieHne MyHULMNANbHOW YCIyri;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOWN KBanNnnUULMpOBaHHOW 3NEKTPOHHOW NOLMUCH.

2.7.2. TlepeyeHb OCHOBaHWN ONsl OTKa3a B NpUemMe AOKYMEHTOB, HEOOXOOUMbIX Ans
NosTly4eHUs1 MyHULMNANTbHOW YCIyrn, SABNSETCS NCHepPnbIBaKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNieHUs N AOKYMEHTOB, HEOBXoaMMbIX NS
npefocTaBfeHns MyHUUMNANbHOW ycnyru, MoXeT ObiTb MPUHATO Kak BO BpeMmsa npuema
3asBuUTENdA, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nivuom OpraHa
HeobXoauMbIX Ons NpefocTaBfeHns MyHUUMNanbHOW yCnyru OOKYMEHTOB (CBedeHuin) C
NCNOJSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aUMOLEWNCTBUSA, B CPOK, He
npesbiaoWwmnn 9 paboymx QHeN co OHSA permcTpaunmn 3asiBieHus.

2.7.4. 3anpewaetca OTKkasbiBaTb B MpUMEME 3asiBIEHNUA U WHbIX [AOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNanbHOW YCryru, B criydae ecriv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ONA NPefoCTaBfEHUs MyHUUMMNANbHOW YCNyrn, MoAdaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatoLwwunm nepedeHb OCHOBaHUM 41151 MPUOCTaHOBIEHUS UMW OTKa3a B

npegocTaBfieHUM MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHus Ons NPUOCTAHOBMEHUS MNPeAoCTaBNEHNA MyHUUMNANbHOM YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBeHUM MyHUUMNANbHOWN YCIyTn:

1) 3aaBuTenem npencrtaBneHbl AOKYMEHTbl He B MOfHoM obbeme, nuMbo B
NPeaCTaBNEHHbIX 3asBEHUN U (MNKN) OOKYMEHTaxX COAEPXKUTCHA HenonHass u  (Mnn)
HeOCTOBepHasa MHopMaLns;

2) npeacTaBneHne AOKYMEHTOB B HEHaanexalmm opran

3) noctynneHve oOTBeTa oOpraHa roCcyAapCTBEHHOMW BRNacTtW, oOpraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTu UMW opraHy
MeCTHOro camoynpaBreHuns opraHusaumm Ha MEeXBEeAOMCTBEHHbI 3anpoc,
CBMAOETENLCTBYOLWEro 06 OTCYTCTBUM AOKYMEHTa U (unu) nHdopmaumm, Heobxogumblx Ans
npefocTaBfeHns MyHUUMNANbLHOW YCyrn, ecriv COOTBETCTBYIOLWMW OO0KYMEHT He 6bin
npeacTtasneH 3aasuTenemM no cCO6CTBEHHON MHULMATUBE;

4) npaBo Ha NpuBaTU3aLMO NCNOSIb30BaHO paHee;

5) ucknoyeHre M3 yucrna y4acTHUKOB MpmuBaTu3auum HECOBEPLUEHHOMNETHUX YreHOB
cembi (6e3 paspeLleHns opraHoB ONeKkn U NoNevYnTeNbLCTBAa).

2.8.3. lNepeyveHb ocHOBaHWM Ons OTKasa B NpedocTaBreHnn MyHUUMNAnsHOW YCryrn
SABMSETCA NCYEPNbIBAIOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUMUMMANbHOW YCNyru B
cnyyae, ecnu 3asiBfieHMe O npeaoCcTaBfieHMM MYHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(popMauUMen O cpokax W nopsake npedocTaBrieHUs MyHULMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI MM MHOWM nnaTsl,
B3MMaeMOM 3a NpPeaocTaBneHne MyHULMNansHOM ycnyru
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MyHuumMnanbHas ycnyra npefocTtaBnseTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMASAIOTCS HEOOX0AUMbIMU U 06si3aTenbHbIMW NS
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YuCre CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaumnsiMum, y4acTeYLUMA B

npegocTaBneHnn MyHULMNanbHbIX YCryr
MpenoctaBneHne HeobxoaAMMbIX U 06s3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsiaok, pasmep 1 OCHOBaHUA B3MMaHWs NaTbl 3a NpeaocTaBieHne yenyr, KoTopble
ABNSATCA HEOBXoaNMbIMU 1 00A3aTeNbHBIMY ANSt NPEAOCTABNEHNA MyHULMNANBHON YCNyru,
BKIOYasa MHopmauunio 0 METOAMKE pacyeTa pa3Mmepa Takomn nnaTtbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW yCryru, ycrnyri, npeaocTaBfisieMon opraHmsaumen, y4acTByoLEN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, N Npu nosiy4eHun pesyrnbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npuv nogade 3asiBfieHUs Ha MonyyvyeHne MyHULUMnanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata nNpeaocTaBreHns MyHUUMUNANbHOW yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 NOpsiAoK pernctpaumm sanpoca 3asiButend o npegocTaBieHnn MyHUUmMnansHom
yCryru n ycrnyru, npegocTaBnsieMon opraHm3aLumen, y4acTBYOLLEN B NpegoCcTaBNeHUN
MYHUUMNANbHOW YCyru, B TOM YuCIe B 35IEKTPOHHOM hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdBNEeHUs 3asiBUTENO
BblgaeTtcsa pacnucka ns AUC MOLl ¢ pernctpaymoHHbIM HOMEPOM, NOATBEPXKAAOLWLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tlpu HanpaBneHunm 3asBRneHust nocpeacrtsoMm EagmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuUTENb B OEHb NOL4ayM 3asiBfEHUSA MNOSMy4yaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana WM NO  9fEeKTPOHHOW Mo4yTe yBeAOMIleHue,
nogTeepXxgarLlee, YTo 3asBriEHNEe OTNPaBEHO, B KOTOPOM YKa3bliBaKOTCHA PErMCTPALMOHHbIN
HOMep 1 AaTa nogayun 3asBneHus.

2.13.3. Tlpu nmyHom oObpaweHunn B OpraH B OeHb Mogadn 3asBneHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMAUMOHHOW CUCTEMbI, MpefHasHaA4YeHHOM Ans  OKasaHud
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon noaayu
3asiBNEHNS N NepeYHEM NPeaCcTaBEHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs kK NOMELLEHUAM, B KOTOPbIX NPEeAOCTaBnseTCcs MyHUuunanobHas
ycrnyra, K 3any oXxuaaHus, mectam Asis 3anosHeHUs 3anpocoB O NpeaoCcTaBneHnn
MYHUUMNANbHOW yCcnyru, MHOOPMaLMOHHBIM CTeHAAM C 06pa3suammn Ux 3anofTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarnbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHdopMaUUKM 0 NopsiaKe NpeaocTaBneHnsa Takon ycnyr, B TOM vnucre K obecneyeHunto
AOCTYMHOCTM AN UHBaANMAOB yKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTEeNLCTBOM M 3akOHOAaTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHoM 3awmTte
WHBaNnOoB

2.14.1. TllpepocTtaBneHne MyHULMNANbHOM YCNYrM OCYLIECTBSETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOW N CUCTEMOW MOXapPOTYLLEHUS.
MecTa npuema 3asButenen obopyayrTcsa Heobxogmmon mebenbio ans ooopmIeHNs
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMM.



11

2.14.2. B cooTBeTCcTBMM C 3aKkoHogaTenbCcTBoM Poccunckon degepauum o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBaAnNWOOB K MECTY
npeaocTaBnNeHnsa MyHuUMnanbHOW ycnyrn (yooOHbI  BXOA4-BbIXO4 B MOMELLEHMS U
nepemMeLleHne B nx npeagenax);

2) BuM3yanbHasi, TeKCTOBasA W MyfbTMMeAUNHass WHopmauua o nopsiake
npefoCcTaBfieHns MYHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENEWn
MecTax, B TOM YuCrie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBaNnaoB.;

3) conpoBOXAEHME WHBaANMOOB, WMMEIOLWNX CTOMKME pacCTporcTBa YHKLMMK
3pEeHNSA N CaMOCTOSATENBHOIO NepeaBmKeHnsi, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb NOCaKm B TpaHCMNOPTHOE CPEeACTBO W BbICAAKM U3 HEro, B TOM
4yucre C UCNoJSib30BaHNEM Kpecria-KoSsiCKu;

5) Hagnexauwee pasmelleHne obopyaoBaHUs U HocuTenem umHdopmaumu,
HeobxoauMbIX Ona obecneyvyeHns GecnpensaTCTBEHHOro0 JOCTyna WHBanNuMAoB K ycnyram C
YYETOM OrpaHUYEHNN UX XKU3HEAEATENIbHOCTMU;

6) gybnupoBaHne HeobxoguMMoW AOfS WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
WHdoOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOM U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU pPeNnbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanMMuUU OOKYMEeHTa, NoATBepXaatollero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no opMe M B NOpsgke, KOTOpble YCTaHOBIIEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NopsAKa ero Bbligauny.

2.14.3. TpeboBaHusa B YacTn obecneyeHnss 4OCTYNHOCTU ANst UHBaNMaoB OObEKTOB, B
KOTOpPbIX OCYLeCTBNAeTCsa nNpefdocTaBreHne MyHUUunanbHOWM  yCryru, W CPeAacTs,
NCNonb3yeMbiX NPU MNPeaoCTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO perfnamMeHTa, NPUMEHATCA K
obbekTtaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpoLlegwmnmM MogepHM3aumto,
pekoHCcTpykumto nocne 1 uonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTM N Ka4yeCcTBa MyHULMNANIbHOW YCIyrn, B TOM Yucre
KONMYeCTBO B3aMMOOENCTBUN 3aABUTENSA C AOSDKHOCTHLIMU NULLAMK Npu NpeaocTaBrieHnmn
MYHUUUNANbHOW YCAYrn U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOSy4eHUs HGopMauum o
xo[e npeaocTaBreHns MyHULMNanbHOW yCryri, B TOM YMCIe C NCNOSb30BaHUEM
MHPOPMALNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMMN, BO3MOXHOCTb JIN60 HEBO3MOXHOCTb
NoSTy4eHUs MyHMUMNANbLHOW YCIYrn B MHOTOQYHKLMOHAITbHOM LieHTpe npeaocTaBrieHuns
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Y1crie B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasaeneHnun opraHa UCNoSTHUTENbBHO pacnopsaaMTensHOro opraHa
MECTHOro camoynpasreHus, no Bolbopy 3asiButens (aKCTeppuTopuanbHbIA NPUHLNN),
nocpencTBOM 3anpoca O NPeaoCTaBIEHNUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHULMNANbHbIX YCYr B MHOrO(PYHKUMOHANbHbLIX LIeHTpax npeaocTaBieHns
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCINyr, NpegyCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMneKkCHbIM 3anpoc)

2.15.1. [lokasatenamu [OOCTYNHOCTM nNpenoCTaBfieHUss  MYHUUMNANbHOW  yCRyru
ABNATCA:
pacnosioXXeHHOCTb MOMELLEHUs, B KOTOPOM BeeTcHA Npuem, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TpaHCNopTa;
Hanu4ne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLEeCTBNSAEeTCA NpUeM JOKYMEHTOB OT 3asBUTENEMN;
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Hanuuve wucyepnbiBawLWen unHPoOpMauMm O cnocobax, nopsgke Wu  cpokax
npegocTaBneHns MyHUUMNansHOM ycnyrn Ha MHOpMaUNOoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumanbHOM cavTe MyHUUUNanNbHOro panoHa;

oKasaHve MoMoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuo
UMW yCnyr HapaBHe C APYrMMu nNuuamu.

2.15.2. NokasaTensmu kayecTBa NpeaocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyvyeHus pesyrnbTata MyHULMNAaIbHOW yCnyru;

3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  aagMUHUCTPaATMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONNU4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENSA C AOIMKHOCTHbIMM nvuamun (6e3 ydeTta
KOHCYNbTaLNn):

B3aMmogencrtaune 3aasutensa ¢ pabotHukamu OpraHa nnn MOL| npyn npegoctaBneHmm
MYHULUMMNANbHOW YCMyrn OCYLIEeCTBNAETCA OAWH pa3 Mnpu npeacTaBneHun 3asiBfieHus Cco
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MOSlyYeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe unn ML B oopme ak3emnsisipa 3f1eKTPOHHOIro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npuv NpegocTaBneHn MyHULMNanbLHOW yCcnyru He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayecTBO MpedocTaBfeHnd MyHUUunarbHOW YCryrn ¢
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  WUCMOSNb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o0 xoae npeaoctaBrieHns MyHMUMNAnNbHOW YyCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENieM B JNUMYHOM KabuHeTe Ha EpguHom noptane, PecnybrnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocraBneHne MyHUUMNanbHOW ycnyru ocyulectensetcda B nobom ML no
BblOOpY 3asABMTENs He3aBMCMMO OT MecTa €ero XWUTenbCTBa WK MecTa (akTU4eCcKOoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEppPUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YucCrie yuuTbiBatoLwmMe 0COOEHHOCTU NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaoCcTaBnseTcsa N0 aKCTEpPUTOpUanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHOM hopme

2.16.1. lpn npegocTaBneHMM MyHUUUNANTBHOW YCAyrM B 3MEKTPOHHOW dhopme
3aaBuUTENb Brpase:

1) nonyunTb MHOPMaLMIO O NOPSAKE U CpoKax NpeaocTaBfeHns MyHUUUNanbHOU
ycnyru, pasmeLleHHyto Ha EgnHom noptane, PecnybnunkaHckom noprane;

2) nopgatb 3asiBfieHMe O nNpefoCTaBNeHUM MyHUUMNANbHOM YCNYyrM WU UHblEe
AOKYMEHTbI, Heobxoaumble ONs NpeAoCTaBfeHUss MyHUMUMNANbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbI M UHGOPMAaUUIO, 3NEKTPOHHbIE 00pasbl KOTOpPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnosnb3oBaHMeM PecnybnvkaHckoro noprana;

3) nony4YnTtb CBedeHUss O Xo4e BbINOSIHEHUS 3asBfEeHUn O npeaocTaBfieHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHON (hopMeE;

4) ocCyWwecTBUTb OLEHKY KadeCcTBa npeaocTaBfieHUss MyHUUMNansHOW yCryru;

5) nonyunTtb pesynbTaT MpeaocTaBneHna MyHuUMnanbHOW ycnyrm B dpopme
3IIEKTPOHHOI0 AOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteue (besgenctene) OpraHa, a Takke ero
AOJDKHOCTHbLIX JML, MyHMUMNAnbHbIX criyawmx nocpencrsom PecnybnvkaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WMHMOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
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npouecc pgocyaebHoro (BHecynebHoro) obxanoBaHus pelleHnin n aenctenin (6e3gencrams),
COBEPLUEHHbIX NPU NPeaocTaBfeHnn rocyaAapCTBEHHbIX U MyHUUUNANbHbBIX YCryr opraHamu,
NpeaocTaBNALWMMN FOCYAAPCTBEHHbIE W MyHUMLUMNANbHbIE YCAYIMK, WX OOSDKHOCTHbIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULMNATbHBIMU CAYXaLLnMMu.

2.16.2. dopmupoBaHue 3adBMEHUs OCYLLEeCTBNAETCH MNocpeAcTBOM 3arofiHEHUN
3NEKTPOHHOW popMbl 3asiBeHna Ha PecnybnvkaHckom noprtane ©6e3 HeobxoauMocTu
AONOJTHUTENBbHOW NoAayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpu bopmupoBaHumM 3asiBreHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M MHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A48 NpeoCTaBeHns yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKMMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asBrieHMs npy  obpalleHun 3a  ycriyramu, npegnonararwmMMmn  HanpasfeHue
COBMECTHOIO 3asiBfIEHNS HECKONbKUMU 3asiBUTENAMM;

3) BO3MOXHOCTb MneyaTu Ha OymaXHOM HOcUTene KOMuu 3JNEeKTPOHHOM (POpMbl
3aaBNeHns;

4) coxpaHeHVe paHee BBEAEHHbIX B 3NEKTPOHHYK (POopMy 3asBreHUs 3HAYEeHUn B
nobor MOMEHT MO XenaHu nonb3oBaTtend, B TOM 4ucrie npu BO3HUKHOBEHUM OLLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B SNIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POpPMbI 3asiBEeHNA 40 Hayana BBo4a CBeAeHU
3asiBUTENIEM C WCMNOMb30BaHMEM cCBedeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMDMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobON M3 3TanoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOPMaLUW;

7) BO3MOXHOCTb [OCTyna 3asiBUTESNS K paHee NofdaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aSBMIEHUSIM - B TEYEHUE He
MeHee 3 MecsiLeB.

2.16.4. 3anuncb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTBnsieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpenocTaBnsAeTcss BO3MOXHOCTb 3anMcu Ha nwbble cBoboaHble Ond
npuemMa gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEeHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfeHust 3TOn AaThbl.

[na ocywecTBneHMss npeaBapuUTENbHOM 3anucu nocpeactBomM PecnybnmkaHcKoro
nopTtana 3aaBuUTENO HeobXOAMMO yKas3aTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
Jyucne:

damunuio, NMsi, 0TYECTBO (NPU HaNU4nUn);

HoMep TenedgoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecooTBeTCTBMS CBeAEHW, KOTOpble coobwwun 3aaButenb npu
npeaBapuTEnbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, NnpegsapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb cooblwmT
aZlpec 3reKTPOHHOM MOYTbl, HA YKa3aHHbIA agpec TakkKe HanpaBndeTcsa uHpopmauus o
noaTBePXAEeHUN NpeaBapUTENbHON 3anncy ¢ ykadaHueM gatbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKn
no ucteyeHun 15 MMUHYT C Ha3Ha4YEeHHOro BpEMEHN npuemMa.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTENbHOM 3anucu.

3anpelwaeTca TpeboBaTb OT 3asBUTENS COBEPLUIEHUS WHbIX OEWUCTBUNA, KpOMe
NPOXOXAEHNA MAOEHTUUKALUMM N ayTeHTUUKauMm B COOTBETCTBUM C HOPMaTUBHbLIMU
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npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHua uUenu npuema, a Takke
npegocTaBneHna ceBefeHun, HeobxoguMbix AnNs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTEepBana, KoTopbI Heobxoanumo 3abpoHMpoBaTh ANg Npuema.

3. CocTaB, nocnenoBaTesibHOCTbL U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM 4YMCIie OCOOEHHOCTH
BbINOSIHEHUA aAMUHUCTPATUBHbIX NMpoueayp B INeKTPoHHOU popme, a TakxKe
0COOEHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHLIX Npoueayp B MHOrohyHKLMOHaNbHbIX
LeHTpax

3.0.BapuaHTbl npegoctaBneHna MyHUUMNANbHOW YCIyrn, BKIOYaowme nopsaok
npefoCTaBNeHUs yKa3aHHbIX YCryr OoTAernbHbIM KaTeropuam 3asiButerien, B TOM 4ucne B
OTHOLLEHMM pe3ynbTaTa MyHULMNANbHON YCryrk, 3a Nofly4eHMEM KOTOPOro OHM 0b6paTununch,
006beanHEHHbIX 0OOWMMKM npu3Hakamn, onpegeneHbl nyHktamu 2.14,2.15 1 HacToAwmMm
pasgenom, B 3aBMCUMMOCTM OT crnocoba obpalleHunsa 3aaBuTens 3a npenocTaBfieHUEM
MYHUUUNANbHOW YCRyru.

3.1. OnucaHune nocnepoBaTenbHOCTM 4ENCTBUI NP NpeaocTaBneHnm
MYHULMNANbHOW YCIyru

3.1.1. NMpepocTtaBneHne MyHuUUMNanbLHOM ycnyrn BKYaeT B cebs cnegylowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPEACTABEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
nNpeaoCcTaBneHNN MyHULMNANbHOW YCNyTu;

4) NnoAroToBKa pesynbTata MyHUUMNanbHOW yCcnyru;

5) 3akntyeHne gorosopa

6) Bblgada (HanpaBneHne) 3asBUTENO pe3ynbTata MyHUUMNANbHOM YCIyru;

7) ucnpaeneHne TEXHUYECKNX OLUNBOK.

3.2. OkasaHue KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUSA aAMWHUCTPATUBHOW Mpouenypbl sBnsieTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefoCcTaBfieHMeM MyHUUMNanbHON
yCrnyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
afMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHnn 3assutens B OpraH - cneywanucT [lanatbl UMYLLECTBEHHbIX W
XeMerbHbIX OTHOLEHU YepeMLuaHCKoro MyHuumnansHoro panoHa Pecnybnukn TatapcTaH
(Banee - 4OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMEW O MOpPsiAKE U CpoKax
npegocrasneHns MyHuuunanbHon ycnyrm B8 MOL nuyHO M no TenedoHy u 3neKTPOHHOM
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaeMon LOOKYMeHTauMm 1 Opyrum BonpocaMm And NosfydeHUs MyHULMnansHOm
yCryru.

3asButens MOXeT NonyyYnuTb MHGOPMALMIO O nopsgke  NpeaocTaBreHus
MYyHUUMMNanNbHON ycnyrm Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: KOHCYNbTauns
no coctasy, oopMe NpeacTaBnseMon AOKYMEHTauun u gpyruMm Bonpocam, HeobxoammbiM
A8 NonyvYeHna MyHUUUNanbHOW yCryru.
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3.2.3. Baasutenb BnpaBe obpatutbea B OpraH no tenedoHy 1 3NeKTPOHHOM NoyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante OpraHa o nopsgke u
CpoKax npeaocTaBreHns MyHUUUNanbHOW YCNyrn, B TOM 4ucrne no coctasy, dopme
npegcraBnsaemMon AOKYMEHTauum u OpyruMm Bonpocam Ans MOfyYeHuUs MyHULMNanbHOW
ycnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUE Tpex pabounx gHen co AHA NOCTynneHnsa obpalleHms.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBMSITCA: KOHCYNbTaumm
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
ANSA Nony4YeHnss MyHUUMNanbHOW yCryri.

3.3. MNpuHaTME N paccMOTPeEHUE KOMIMeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB Ansa NpefocTaBrneHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtens (NpeacrasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBnNeHnn MyHUUUNAnNbLHOW YCNyrn U npeacrasnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYUIM NnLa, NOAAOLENO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPaTUBHOIO perrnameHTa;

3anosiHAET 3MEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBNeHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLLeCTBNSET CKaHUMpOBaHWE MpeAcTaBNEeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpPMUPYET SNEKTPOHHOE A€ero;

BO3BpaLLaeT NognucaHHoe 3asBreHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnmncKy B Npyeme JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKTCA: rotoBoe K
OTnpaBkKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B aneKkTpoHHOM hopMe (B COCTaBe MaKeTOB 3NEKTPOHHbIX AeN) B TEYEeHWe OOHOro
paboyero AHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBreHne n
nakeT LOKYMEHTOB (3MeKTPOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
31EKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. [lpyem [OOKYMEHTOB [Ansi MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3aNeKTpoHHOM hopMme Yepes PecnybnvkaHckui nopTan.

3.3.2.1. 3agButenb Ond nogayn 3asiBIEHUS B JNEKTPOHHOW OOpME BbIMOSMHAET
cnegywowine AencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;
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OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKOYAKOLYO CBeAeHNs, Heobxoammble
n obaszatenbHble ANs NPegoCTaBNeHNs MyHULUMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asBreHus (Npyu HeobxoanmocTw);

noaTeepxaaet (akT O3HaKOMIMEHUs M corflacus C  YCNOBUSIMWU U MOPSOKOM
npefoCcTaBNeHnUss MyHUUMManbHOW yCnyru B 3NEeKTPOHHOM dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popMe 3MeKTPOHHOTO 3asiBIieHUs);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHWUNn (yctaHaBnuBaet
COOTBETCTBYIOLLYK OTMETKY B (hOPME 3NIEKTPOHHOIO 3asaBMeHUs);

OTnpaBnseT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrfieHMe (HaXumMaeT COOTBETCTBYHOLLYIO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBrieHUs);

9NEKTPOHHOE 3asiBfieHne NoANUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiameHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBEHNS.

dopmaTHo-nornyeckass npoBepka COPMUPOBAHHOIO 3asaBfEHUS OCYLLECTBMASETCH
nocrne 3anofiHeHUs1 3adBUTENEM KaXOoro u3 rnosien aneKTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOIO MOMS 3MNEKTPOHHON (POPMbl 3asBMEeHUs 3asBUTESb
yBeAOMMSAETCA O XapakTepe BbISIBIEHHOM OWNBKN U Nopsiake ee yCTpaHeHUsi NocpeacTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bOpMeE 3asiBIIEHNS.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABASAKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havyana BbINOSIHEHMUS aAMUHUCTPATUBHOW NpoLeaypbl ABnseTcs
NoCTynfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMMmbiX [ONa npefocTaBreHus
MYHULIMMNANbHON YCNYrW.

HJOMKHOCTHBIM ~ nnuyoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMUHUCTPATUBHOM npouenypbl  sBndetca cneuywanuct [lanatbl UMYLLECTBEHHbIX U
3eMerbHbIX OTHOLWEHUN YepeMLlaHCcKoro MyHuumnaneHoro panoHa Pecnybnvkn TatapcTaH
(Banee - 4OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe JfMUO, OTBETCTBEHHOE 3a NpPUeM [OOKYMEHTOB, B Ccriyvyae
obpalleHna 3aasutens c 3aserneHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMAMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpPaATMBHOIO  perfamMeHTa, MpPOBEPKY COOTBETCTBUSA  MNpeaCcTaBreHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMieHue KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX MNOAYMCTOK, NMPUMUCOK, 3a4EPKHYTbIX COB N UHbIX HE OFOBOPEHHbLIX
ncnpasneHnin);

3anonHaeT 3NEKTPOHHYO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOM [Ons  OKa3aHUA oCy[apCTBEHHbIX U
MYHUUMNANbHbLIX YCAYT;

npu npefocTaBnNeHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNAeT CKaHWpOBaHWE MpeacTaBneHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHuUE;

nocre nognucaHnsa ckaHupyeT nognnucaHHoe 3asaBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKD CUCTEMY, NpefHa3HaYeHHYHo
OIS OKas3aHWA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
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9NEKTPOHHOM (hOpMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3r1eKTpoHHOE Aero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE W OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHWM Ong OTKasa B npuemMe JOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMISET 3adABUTENA O HAaNn4Mm NnpenaTcTBun ans
npyema 3asiBNeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEeHWeM coepXaHus
BbISIBIIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE 1MUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mnocne
NOCTYNMEeHNs JOKYMEHTOB Ha pacCMOTpEHME:

npucBanBaeT 3asBfiEHMI0O HOMep B COOTBETCTBMM C HOMEHKNaTypou Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNuBLUME IMEKTPOHHbIE Aerna, B TOM Yucne MpuroXeHHble 3asBuTenemM
AOKYMEHTbI B 35IEKTPOHHOM (bopMe 1 3neKTpoHHble 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B LJOKYMEHTOB;

npoBepseT cobntogeHve yCrnoBU  OEUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns kK EanHomy noptany (B cnyyae, ecnuv 3asiButenieM npeacraBrieHbl
3NIEKTPOHHbIE AOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMPUUMPOBAHHON 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT TMPOEKT peweHns o6 oTkase B nNpuemMe [JOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns MyHULMNANbHOW YCyri.

B cnyyae, ecnun B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MOANUCU BbISIBIEHO HecobrogeHue ycrioBun ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMKeH cogepXaTb NyHKTbl cTatbk 11 PepepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM LMK ero NPUHATUSA.

MpoekT peweHns o6 oOTkasze B nNpuemMe [AOKYMEHTOB, HeobxoaumblX Ans
npefoCcTaBfeHns MyHULMNANbHOW YCNyrM, C ykasaHuMeMm MNpuYnH oTKasa (B crnyyae, ecnu
OCHOBaHUA NS OTKasa B nNpueme [OOKYMEHTOB, HeobXxoaumbiX ANns npeaocTaBreHus
MYHUUMNANbHOW YCIyrn, CBSAA3aHbl C HapyLlIeHWEM YCTaHOBMEHHbIX TpeboBaHWUW K Takum
AOKYyMeHTaM, OCHOBaHuUs [Ond OTkas3a B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLeHUN), KOTOopble He
npeacTaBfeHbl, coAepXaT HedoCToBepHble W (MNK) NpPOTMBOPEYMBLIE  CBEOEHUS,
0gopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWIN), HaNpaBsSeTCa Ha cornacoBaHue
B YCTAHOBMNEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOO60pOoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npuveme AOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBneHuUs  MyHUUMNanbHOW  YCryry,  OCYLecTBRseTca B NOpsake,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcytctBMA OCHOBaHMM OnNd OTKasa B npuemMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHSA
NOCTYNNEHU 3asiBNeHusi, HanpasnsieT 3asiBUTEN0, yKa3aHHbIM B 3asiBieHMM Cnocobom,
yBeJOMIeHNne O MOCTYNreHnn 3adaBreHus, codepxallee BXOOAWMWA pPerncTtpaumoHHbIN
HOMep 3asBfeHusl, OaTy nonyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHun annos,
npeacTaBnNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYLLECTBMSAETCA B aBTOMATUYECKOM pPEXMME C WCMOMb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHaA4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT.
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3.3.3.5. AgmMuHuCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perfamMeHTa, BbIMOMHAKTCA B Te4YeHue ofHOoro pabovero AHs CO AHS
NOCTYMNMEeHUsa 3asaBNeHNs Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WM MNPOEKT peweHnsa o6 oTkasze B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCcTaBNeHNs MyHULMNANbLHOM YCyri.

3.4. HanpaeneHve mexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOM MpoLueaypbl SBnseTca
nosiyyeHme [OOSMKHOCTHbIM  NMUOM  (pabOTHMKOM), YMOMIHOMOYEHHLIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM npoueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOMNHEHNE
aAMUHUCTPATUBHON npouenypbl, aBnsetca cneumanuct [lanatbl WMMYLLECTBEHHbLIX WU
3eMeslbHbIX OTHOLWEHUN YepeMLlaHCKoro MyHuuunaneHoro panoHa Pecnybnvkun TatapcTaH
(banee - [OOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a  HanpaBfieHWE MEXBEAOMCTBEHHbIX
3anpocos).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHNe MeXBELOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3fEeKTPOHHOW dopMe MNoCpeAcTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAENCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockbl 0 NpeaocTaBNeHNN JOKYMEHTOB U CBEAEHUN,
npeanyCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnIMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNS HA paCcCMOTPEHME.

Pesynbtatamu BbIMOSTHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAIOTCA:
HanpaBfieHHbIE B OpraHbl BNactu u (unv) noaBeaAOMCTBEHHbIE OpraHaM BIiacTu opraHM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpOCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIMO B3auMMOOEWCTBUSA, NpenoCTaBnsioT
3anpalumMBaeMble JOKYMEHTbI (MHOPMaLMIO) UM HaNpaBnaT yBEAOMNEHUS 06 OTCYTCTBUM
AOKYMeHTa n (unv) uHdopmMauuun, HeobxoauMblX AN NpefoCTaBfeHUs MyHUUMNanbHOWM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Npouedypbl, YCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMNHATCA B TE€YEHUEe NATUM OHEW CO OHS MOCTYMIEHUS MEXBEeLOMCTBEHHOrO 3anpoca B
opraH unu opraHnsauuio, NpegocTaBnAaoLWme OKYMEHT U MHGOPMaLMIO, eCrln UHbIE CPOKM
NnoaroToBKM W HamnpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoC HEe YCTaHOBMEHbI
deaepanbHbIMM 3aKoHamu, NpaBoBbIMKU akTamu [paButenbctBa Poccunckon degepaumm un
NPUHATBIMM B COOTBETCTBUM C doedeparnbHbiMM 3aKOHAMWU HOPMAaTMBHLIMW MNPaBOBbLIMMU
akTamu Pecnybnuku TaTapcraH.

PesynbTatamn BbIMNOMIHEHUS aAMUHUCTPATMBHBLIX MNpouenyp SBAAKTCA: LOKYMEHTbI
(cBegeHus), Heobxogumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoOW  ycnyru, nmbo
yBegomMneHne o6 oTkase, HamnpasfieHHble [OOIMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHme MexxXBeaoMCTBEHHbIX 3anpoCoB.

3.4.4. [OMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslfieHNEe MeXBELOMCTBEHHbIX
3anpocoB:

nonyyaeT 3anpalumBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3Sf1EKTPOHHOIo
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBreHus
MyHUUMNAnNbHOW ycnyrn, nubo ysegomMmneHne o6 otkase npy OTCYTCTBUM OOKyMEHTa u (Unu)
nHdopMauuu;
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NpyY HanMyYUM OCHOBAHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTr.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuMeMm NpuYnH oTkasa (B crydae, ecnu
OCHOBaHMA NS OTKasa B Mnpueme [OOKYMEHTOB, HeobXxoauMMblx ANd npefoctaBrieHus
MYHMUMMNANbHON YCMNyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuvemMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTopble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEAEHWUS,
ohOopMMEHbI C HapyLUEHNEM YCTAaHOBMNEHHbIX TpeboBaHMn), HanpaBnseTCs Ha cornacoBaHne
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO OKYyMeHToobopoTa.

CornacoBaHne npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOaUMbIX
ANA  nNpefocCTaBfieHMst  MyHUUMNanbHOW  YCNyruM,  OCYLLeCTBNASeTCS B NOpPSAKe,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb MOMy4YeHUs CBeAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBepeHust), HeobxoauMble NS NPeaoCTaBeHNS MyHULMNANbHOW YCIYyrn, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
ycnyrum.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexmMme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOWN ANs OKa3aHus rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCNYr, B TOM Y1cne C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBUMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumManbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, cCoctaBngeT Natb paboymx gHewn.

3.5. lNoarotoBka pesynbTaTta MyHULMNANbHOW YCnyru

3.5.1. OcHoBaHMeEM Havana BbIMOSIHEHUA a4MWUHUCTPATUBHOW MNpoueaypbl sABnsieTcs
nocTynneHue OT  AOSDKHOCTHOro nmua, OTBETCTBEHHOIO 3a HanpasfeHue
MeXBEeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoanMBbIX ans
npegocTaBfieHnUss MyHUUMNANbHOW YCNYIn.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aAMUHUCTPATUBHOM
npoueaypsbl, aBndetca crneumanuct lanaTtbl MMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHUN
UepemwiaHcKoro MyHuumnanbHoro pavoHa Pecnybnuku TaTtapctaH (ganee - AOMMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pe3yfbTaTa NpeAoCTaBfeHns MyHUUMNANbLHOW YCryrn).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNss MyHUUMNANbHOW YCNYIn:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OOKYMEHTOB, HeobXoaumbIx AOns
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

Nnpw BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNanbLHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noAroTaBfMBaeT MPOEKT
pelweHns o6 oTkase B NpeaoCcTaBneHnm MyHUUUNansHOM yCnyru;

B Criyyae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B NpeaocTaBfeHun MyHUUMnanbHOM
ycryru, npegycMOTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO pernameHTta, no wutoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMBIX ANA NpefoCTaBNeHUs MyHULMNAnbHOW YCNyru,
noarotaBnMBaeT [MPOEKT pacrnopsXeHns no odOPMIIEHMIO [OOKYMEHTOB U odopMnseT
pacrnopsikeHue;

HanpasnseT NoAroTOBMEHHbIE NPOEKTbI pesynbTaTta npenocTaBneHus
MYHUUMNANbHOMW YCINyrM Ha corfacoBaHMe B YCTaAHOBIIEHHOM MOpsigKe MNocpencTBOM
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CUCTEMbI 3NEKTPOHHOTO AOKYyMeHToobopoTa.

AOMWHUCTpPaATMBHbIE  Npouedypbl, yCTaHaBfMBaeMmble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKTCA B TeyeHue pAByX paboymx AHEeW C MOMEHTa MOCTYNneHuMs OTBETOB Ha
MeXBeJOMCTBEHHbIE 3anpochl.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX MNpoueayp SBNSAKTCA: MPOEKThI,
HanpaslieHHble Ha cornacoBaHue.

3.5.3. CornacosaHve Wu nognucaHue npoekTa pesynbTata npeaocTaBrneHns
MyHUUMMNanNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYpPHOro noapasfgerneHnsa, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTaTta MyHUUMMNansHOW
ycnyru, Pykosoautenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMedaHusi, BO3BpallalTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTarta MyHUUMManbHOW YCRyru.
[Mocne ycTpaHeHUs 3amevaHuin nNpoeKkTbl [LOKYMEHTOB [MOBTOPHO nMepefarTcd  Ans
cornacoBaHus 1 NognucaHus.

Pykosoantens OpraHa npy paccMOTPEHUU MPOEKTOB [OOKYMEHTOB MpoBepsaeT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U NOSTHOTHI,
Hanu4ns COrnacoBaHUM  YMNOMIHOMOYEHHbIX LOMMKHOCTHbIX nuy  OpraHa B cuUcTeme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbiABNeHUs HapyLleHUW B YacTU CPOKOB BbIMOMHEHUS agMUHUCTPaTUBHbIX
npoueayp, WX nocrneaoBaTtesibHOCTM U MonHOThl PykoBoautens OpraHa wHUUuMpyeT
npuBneYeHne K OTBETCTBEHHOCTU 1L, JONYCTUBLLUX HApYLLIEHUS, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbLIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCS B Te4eHne ogHoro paboyero gHs.

PesynbTatamu BbIMOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCH: pelleHne o6
oTKase B npefoCTaBfieHUM MyHULMNANbLHOW YCIYrn, yTBEPXAEHHOE pacnopsikeHue.

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKa3aHHbIX B
nyHKkTe 3.5. agMMHUCTPATMBHOIO pernamMmeHTa, coctaBndet 3 paboumnx gHS.

3.6. 3akntoyeHne gorosopa nepenaym Xunoro NoMeLLeHNsa B COGCTBEHHOCTb 3a8BUTENIO

3.6.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
YTBEPXXAEHME MOCTAHOBMNEHUSA O NPUEME paHee NPUBATU3NPOBAHHOMO XUOro NOMELLEHUS B
MYHUUMNAaNbHY COBCTBEHHOCTb.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AAMUHUCTPATMBHOM
npoueaypsbl, aBndetca crneumanuct lanaTtbl MMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHUN
YepeMLuaHcKoro MyHuumnanbHoro panoHa Pecnybnukm TatapctaH (ganee - AOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbraTta NpeoCTaBNeHns MyHULMNansHOM yCnyru).

3.6.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegoCcTaBfeHns MyHUUMNANbHOW YCIyrn, rOTOBUT AOrOBOP Nepenayu XXunoro noMeLleHus B
COBCTBEHHOCTb 3asBUTENIO (Janee — 4OroBop).

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAKTCA B TEYEeHMe ogHoro paboyero AHA C MOMEHTA BblOaun 3asaABUTESO
pacnopsikeHus.

PesynbTatamn BbINONMHEHNA aAMUMHUCTPATUBHLIX Mpoueayp SBNSKOTCA: OOrosop,
HanpaBneHHbIN Ha corfiacoBaHue.

3.6.3. CornacoBaHne n nognucaHve [OroBopa OCYLECTBAAETCA pykoBoguTenem
CTPYKTYPHOro nogpasgeneHunsi, OTBETCTBEHHOIO 3a NMOAroTOBKY pesynbTaTa MyHMLUMNanbHOW
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ycnyru, PykosoauTtenem OpraHa.

AOMUHUCTPaTMBHbIE  npoueaypbl,  yCTaHasnvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCSA B Te4eHne ogHoro paboyero AHs.

PesynbTatamun BbINOMHEHMA agMUHUCTPATMBHbLIX Npouenyp SABMAKTCA: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a NOoArOTOBKY  pesynbTaTa
npefocTaBneHns MyHUUMNanbHOW YCryru, u3BellaeT 3assButensa (ero npegcrasuTens) o
HeobxoaAMMOCTW NoAnucaHnsa gorosopa crnocobom, ykasaHHbIM B 3asiBIeHMU, O pesynbTraTe
npefocTaBneHns MyHUUMMNAnbHOW YCIyrh U O BO3MOXHOCTW MONyyYeHus pesyrbTaTta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm B MOLL.

AOMUHUCTpPaTMBHbIE  npouenypbl,  YCTaHaBfMBaeMble  HACTOSALWWM  MYHKTOM,
BbINOSHSAOTCA B IEHb NoAnnucaHns gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHMA aAMUHUCTPATUBHLIX Npouenyp SABMSITCA: yBeAOMIIeHne
3aasutens.

3.6.5. VicnonHeHuwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernamMmeHTa, npu Hanuynnm TEXHNYECKON BO3MOXHOCTU OCYLLIECTBMNSAETCH B aBTOMaTU4ECKOM
pexumMe C  UCNosfb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHoOW Aa oKas3aHus rocyAapCTBEHHbIX U MyHULMNAIbHbIX YCNYT.

MakcumarbHbIA  CPOK BbINOSIHEHUA aOMUHUCTPATMBHLIX Mpoueayp, YKasaHHbIX B
nyHkTe 3.6. aAMWHUCTPATUBHOIO pernameHTa, CocTaBnsaeT Asa pabounx gHs.

3.7. Bbigaya (HanpaBneHue) 3asaBuTento pesynbtata MyHUUUNansLHOM ycrnyrm

3.7.1. OcHoBaHMeM Hauvana BbIMOMHEHNA afMWUHUCTPATUBHOW MNpoueaypbl sBnseTcs
nonyyeHne [OOSMKHOCTHBIM FMLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE aAMUHUCTPATUBHOW
npoueaypbl, JOKYMeHTa, NOATBEpXKAatoLero npegoctaBneHne MyHULmMnansHOM yCnyriu.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE  aAMUHUCTPATUBHOM
npoueaypsbl, aBngetca crneumanuct anatbl MMYLECTBEHHBIX W 3eMefbHbIX OTHOLLEHUN
UepemwiaHcKoro MyHuumnanbHoOro pavoHa Pecnybnukun TaTtapctaH (ganee - AOMMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpefoCTaBNeHUs MyHULMNAnsHOM YCNyri.

3.7.2. [ormKHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNs MyHULUMNANbHOW YCIyrn:

obecneunBaeT perncTpauuio Oorosopa, noanuvcaHHoro pykosogutenem OpraHa, B
XypHane peructpaumMm W BHECEHMe CBedeHWW O pesynbTate npeaocTaBreHust
MYHUUMMNANbHON yCryrm B MOACUCTEMY BeAeHMS [OOKYMeHTauuu aBTOMaTu3MpOBaHHOM
WHPOPMALMNOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW OnA  OoKa3aHUs T[OCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

BblAaeT 3asBUTESO AOroBOP Nog POCNUChH.

3asBuTenb nognucbiBaeT AOrOBOP B OBYX JK3eMnnspax U nepegaet LOMKHOCTHOMY
nuyy, OTBETCTBEHHOMY 3a MOLrOTOBKY pe3ynbTarta npeaocTaBfieHust MyHUUMNarbHOM
yCnyru.

[OSMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MNOAroTOBKY pe3ynbrarta npenocTaBeHus
MYHUUMNANbHOW yCnyru, MOMyyYuB MOAMUCAaHHbIE [OOroBopa BbldaeT 3asBuUTenNo Tpwu
aKk3emnnspa goroeopa ana nognucu. lNocne nognucaHua [OroBopa, BblAaeT 3asBUTENHO
OQVH 3K3eMnnap 4orosopa.

AOMUHUCTpPaATMBHbLIE  Mpouenypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOJSTHAOTCA B A€Hb NPUOLITUA 3asBUTENS.

Pesynbtatamu BbINOMAHEHNA agMUHUCTPATUBHBIX MNpoueayp SBASKOTCA: BblOaHHbIE
3asBUTErNO JOroBop.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHUUUNANbHOW YCNYru:

3.7.3.1. MNpwn obpaLleHnn 3aaB1TeNs 3a pe3ynbTaTtoM MyHUuunansHon ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHuMUMnanbHOW ycnyru B dpopme
3K3eMnnapa 9MeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asBuTens
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BMECTe C 9K3eMMMspoM SfEKTPOHHOro [JOKyMeHTa Ha OymMaxHOM HocuTene ey
npegocTaBnNAeTCs 9K3eMMNsp 3NEeKTPOHHOro AOKYMEeHTa nyTeM €ero 3anucu Ha CbeMHbIN
HoCcUTENb MHGOPMAaUMM WUNW  HamnpaBfeHUs 3K3eMnnsipa SMNEKTPOHHOro [AOKYyMeHTa no
3IEKTPOHHOM noyTe B agpec 3aasutend. [1pu 3anMcu Ha CbeMHbIN HOCUTESb MHOopMaLmn
WUNW HanpasIieHMM 3K3eMnriapa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro cCocTaBrieH
9K3eMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OyMaxHOM HocuTene, no SMeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro 3K3eMMNnsipa 3NEKTPOHHOro [AOKYMEHTa 3K3eMNNsapy SMEeKTPOHHOro
OOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCNOMNb30BaHMEM YCUMEHHOWN KBannMrUMpoOBaHHOWN 3NEKTPOHHOW Noanmncu.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHSATCA B MOpsigke ouvepegHoCcTW, B AeHb NpubbiTUa  3asBUTENs B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTtamu BbINONMHEHUST aAMWHUCTPATUBHBLIX Mpoueayp SBNSOTCHA: dukcaums
dakTa Bblgaun peasynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AUC MOL,
pe3ynbTaT NpefoCcTaBneHns MyHULUNanbHOW yCryri, BblAaHHbIN 3asBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW YCRyrn yepes
PecnybnukaHckuin noptan 3asiBUTENO B NWUYHbIN KabuvHeT aBToMaTMyecKku HanpasnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWeroca  pesynbTaToM  NpeaocTaBreHus
MYHULUMMNANbHOW YyCnyry, nOAMNMCaHHbIA YCUMEHHOW KBanuguuMpoBaHHOW SMNEKTPOHHOWN
NnoANUCb YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPaATUBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANMUCaHUS OOKYMEHTa, NMOATBepXaatowero npegocraBneHne (otkas
B NpefoCTaBneHnn) MyHULUMNANbHOM YCNyrK, YNONHOMOYEHHbIM [OOSPKHOCTHBIM  fIULIOM
OpraHa (OpraHom).

PesynbTaTtamun BbINOMHEHUS agMUHUCTPATUBHbBIX NPOLEaYyp SBMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
noATBepXaarLlero npegocTaBneHne MyHUUMNanbHOM ycnyru (B TOM 4ucrie OTka3 B
npegocTaBNeHnn MyHULMNanbHON yCnyri).

3.7.3.3. lNpn obpalweHnn 3asBuTens 3a pes3ynbTaToM MyHUUMNANbHOW YCnyrn B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiadvy (HanpasreHne) JOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHuo 3asBUTENd BMecTe C
9K3EeMMNNAPOM 3NEKTPOHHOIMO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTaBnsieTcs
9K3eMNNAp 3MEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcuM Ha CbeMHbIl HOCUTENb
WHpopMaUUN MM HanpaBfieHUs JK3eMmnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOW
noyTe B agpec 3aaBUTENS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsSiAKe odepeqHOCTH, B AeHb NpubbiTus 3asBUTENsS B COOTBETCTBUU C
[MpaBunamu BHYTpEHHEro TpygoBoro pacnopsaka OpraHa.

Pe3ynbTaTtomM BbINOMHEHUA aAMUHUCTPATUBHBIX MNpouedyp SBNATCHA: dukcaums
dakTa BblAauu pesynbtarta npeaocTaBneHns MYHMLMNANbHON ycnyru B
aBTOMaTU3NPOBAHHOMW WH(OPMALMOHHON CcuUCTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocygapCTBEHHbIX U MyHULUMMAmNbHbIX YCIyT.

3.8. NcnpaBneHune TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae ob6HapyXeHUa TeXHU4EeCKOW OLWMOKM B OOKYMEHTE, SIBASOLLIEMCSH
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutens HanpasnsaeTt B OpraH:

3asBrneHne 06 ncnpaeneHnn TeXHMYECKOn owmndkn (NpunoxeHue Ne 4 K HacTosweMy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAHHbIN 3asBUTESNO KaK pe3ynbTaT MyHULMNanbHOM YCrnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas OLINOKa;

OOKYMEHTbI, MMelLwmre pUANYECKYD CUny, CBUOETENbCTBYIOWME O HanmMyuu
TEXHUYECKOWN OLLNOKM.
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3asBneHne o6 wucnpaBneHUN TEXHUYECKON OWNOKM B CBEOEHUAX, YKasaHHbIX B
AOKYMEHTE, SBMSAOWEMCS pe3ynbTaToM MyHUUMNANbHOW YyCryri, nogaeTcs 3asiBUTenem
(ynonHOMOYEHHbIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM 4ucne ¢
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYTbI), NMMbo Yepesd PecnybnunkaHckum noptan nnm MOLL.

3.8.2. [lomkHOCTHOE nuLUO, OTBETCTBEHHOE 3a NpWeM [OOKYMEHTOB, OCyLlecTBNSeT
npvemMm 3asBrneHus o6 ucrnpaBneHMM TEXHUYECKOW OLINOKM, perncTpupyeT 3asiBfieHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaEMble  HACTOSLMM  MYHKTOM,
BbINOSIHAIOTCA B TEYEHME OOHOro paboyero AHs € AaTbl pernctpaunm 3asBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MPOLEeayp SIBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOe nuuo, OTBETCTBEHHOEe 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSAX BHECEHUS] UCMPAaBMEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTaTtoM MpeAoCTaBNeHNs MyHMUMNANbHOW  YCMyrn, OCYLeCTBRSEeT npouenypbl,
npeaycMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, n BblaaeT UcrnpaBneHHbIn
AOKYMEHT 3aaBUTENIO (YNOSTHOMOYEHHOMY NPeACTaBUTENNIO) JIMYHO NOoA POCMUCH C U3BATUEM
y 3asBuTens (YnorHOMOYEHHOro npeacTaBUTENs) OpurMHana [AOKYMeHTa, B KOTOPOM
COLEPXUTCA TexHuveckas owubka, WNn HanpaenseT B agpec 3asBuTens MNoYTOBbIM
oTnpaBneHneMm (MNOCPeACTBOM 3FIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMeHTa npu npegoctasneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COOEPXKUTCS
TeXHu4eckas omnbka.

AOMWHUCTPATUBHbIE  MpoLeaypbl, YCTaAHABMMBAEMbIE  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocrne OBGHapYyXEeHUS TEXHUYECKON OLINOKM
UNKN NonyYeHnst oT NBOro 3aMHTEPECOBAHHOMO NNLA 3asBNEHNS O AOMYLLEHHOW oLmnbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBIX MpoUeAyp SABNATCA: BblOAaHHbLIN
(HanpaBnNEeHHbIN) 3aA9BUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW YCIyrm

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbIMU JOIMKHOCTHLIMU NMLI@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
NHBbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaLWNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNAnbHONM YCNYrn, a Takke NPUHATUEM UMW PeLLEeHIA

KoHTponb 3a NOMHOTOM WM KayecTBOM MNpefoCTaBfeHUs MyHUUMNAnNbHOW YCryru
BKMOYaeT B cebsl BbiSIBIEHWE W YCTpPaHEeHWe HapyLleHUn npaB 3asiBuTenen, npoBeneHue
npoBepok cobniogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHun Ha pgencteua  (6e3gencTtBuMe)  OOMKHOCTHbIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpons 3a cobrogeHneM WUCMONHEHUS agMUHUCTPATUBHBIX Mpoueayp
ABNAIOTCA:

1) npoBepka K corrnacoBaHMe MPOEKTOB [OOKYMEHTOB MO NpenoCTaBfEHUI0
MYHMLMNANbHON YCNYrIu;

2) NpoBOAVMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKN BEAEHUSA OENONPON3BOACTBA;

3) npoBefeHNe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK COOMNaAeHNs
npoueayp NpeaoCcTaBneHnss MyHMUMNAnNbHOW YCIyTi.

B uensax Tekywero KOHTPONsS UCNONb3YyTCA CBEAEHUS!, UMEOLMNECS B 3NIEKTPOHHOWN
0ase paHHbIX, cnyxebHas KOppecrnoHAEHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBMSAKOLWMX BbINOMHEHNE aAAMUHUCTPATUBHBIX Npoueayp,
XypHanbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB 1 OpYyrue cBe4eHus.



24

[na ocywecTBneHns KOHTPONS 3a COBepLleHVeM OeCTBUW Mpu npegocTaBieHuu
MYHUUMNANBbHOW  YCRYrM U NPUHATUM  PELLEHUA PYKOBOAWUTEND oOpraHa MEeCTHOro
camoynpasneHus npeacTaBnAlTCA  CnpaBkM O pesynbraTax  NpegocTaBneHus
MYHULMNANbHOW YCAyrn.

O cny4asix v npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeflbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMMKHOCTHblE  NnvMua  HEMEANEHHO  MH(OPMUPYIOT
pykoBOAMUTENS  OpraHa, MpedocTaBndAlWero  MyHMUMNanbHy  ycryry, a Takke
npeanpMHUMatloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTPONb  3a cobntogeHnem nocrnenoBaTenbHOCTU  OEWCTBUMN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoLeaypaMmn no npeaocTaBnieHnio MyHUUMNanbsHOM
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNeM pykoBOAUTESNS opraHa MeCTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPenoCTaBMEHUIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLLECTBNALWEro opraHusauuio paboTtbl MO NpeaocTaBfEHUIO
MYHULMNANbHOW YCAyrn.

MepeyeHb OOIMKHOCTHbIX nvu, OCYLLEeCTBNAIOLMNX TeKyLLNi KOHTPOIb,
YCTaHaBMMBAETCA TMOMOXEHUAMU O CTPYKTYPHbIX MNoApasgeneHnsax opraHa MeCTHOro
camoynpasfneHns U AOSMKHOCTHbIMU pernameHTamu.

4.2. nOpﬂ,EI,OK n nepnoanvdHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILl,l/II'IaJ'IbHOI7I yCIyru, B TOM 4ucre nop4agokK un
C*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KoHTponb 3a NOMHOTON U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocCyLecTBnaeTcH B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencreus (6esgenctene) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHULMNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSIHOTOM M Ka4eCTBOM NpeaoCTaBeHns
MYHUUMNANbHOM YCNyru npoBOAATCS NIaHOBbIE U BHEMNMAHOBbLIE NPoBepKU. [1opsaaok m
NnepuoanYHOCTb OCYLLIECTBIEHUS NaHOBbLIX NPOBEPOK YCTaHaBMMBaETCs NnaHOM paboThl
OpraHa. Npu npoBepke MOryT paccmMaTpmBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBneHneM MyHULUNANbHOM YCyrn (KOMMNIIEKCHbIE NPOBEPKN), NN OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefoCcTaBfieHMeM MyHULMNanbHOM yCnyru (TemaTudeckue npoBepkun).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBbIe NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKOW YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHWUA aAMUHUCTPATUBHOIO pernaMmeHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke UX JOIMKHOCTHbIX NN,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTtbl NpoBEpPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML OpraHa, NpeoCTaBnaoLWwero MyHMUMnanbHyo
ycnyry, 3a peweHnsa n gencrems (6esgencrame), npuHMMaemble (OCyLLECTBSIEMbIE) MU B
xofe npeaocTaBneHns MyHUUUNansHOW yCnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asiBUTENEN BMHOBHbIE IMUa MPUBIEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoauntens opraHa MeCTHOrO caMOynpaBfeHust HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPeHne 3asBreHUn.

PykoBoantenb (3amectuTenb pPyKOBOAMTENS) CTPYKTYPHOro nogpasgeneHvs opraHa
MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE WU (Unn)
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HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
aOMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NMLA U MHblE MyHUUMNanbHbIE ChyXallMe 3a peleHus U OencTBus
(6espencTaume), npuHUMaemble  (OCyLlecTBRsiEMble) B  XO4e  NpeaocTaBreHust
MYHUUMMNANbHOW YCRYyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsgke.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNSA K Nopsaky U dpopmamM KOHTPOIS 3a
npegocTaBfeHnemM MyHULMNANbHOM YCyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanHEHUN 1 opraHmM3aunin

KoHTponb 3a npegocTaBneHMEM MyHUUMMANbHOW YCAYrM CO CTOPOHbI rpaXKaaH, WX
o6beauHEHNN 1 opraHmM3aunii, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTUM LEeATENbHOCTH
opraHa MeCTHOroO CaMOynpaBfeHus Mpu NPeaoCTaBAEHUN MYHUUMNANbHOW  yCryru,
nonyyYeHnst NOMHOW, aKkTyarbHON U AOCTOBEPHON MHGOPMALMM O nopsiake nNpeaocTaBneHns
MYHULMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpalleHni (kanob) B
npouecce npefoCcTaBneHms MyHULMNAnNbHOW YCNyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHYK ycnyry,
MHOroyHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNsA rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCIYr, OpraHM3auumn, ykasaHHbiX B 4Yactu 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJHKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obGxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pencteuin  (be3gencteus)  opraHa, NpedocTaBnsAwWero  MyHUUMNanbHYW  yCryry,
AOIMKHOCTHOrO Nvla opraHa, NpeaoCcTaBnALLEro MyHULMNAbHYIO YCIyry, MyHULUNAnNsHOro
cryXawlero, pyKoOBOAMTENA oOpraHa, MpedoCTaBNAlLWEero MyHUUMNANbHYK  yCryry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHu3auun,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asBuTenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YuCre B CrieadyoLWwmnx criyvasx:

1) HapylweHue cpoka permcTpauum 3anpoca O NpegocTaBAeHUM MyHUUUnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKa NpeaoCTaBneHNs MyHuMUMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBuTENEM  peleHun U OencTBum
(6e3penctBnsa) MHOroYHKUMOHANbLHOMO LEHTpa, paboTHMKaA MHOrodyHKLMOHANbHOMO
LEeHTpa BO3MOXHO B Criydae, eCrnv Ha MHOTO(YHKLIMOHANbHbIV LEHTP, PeLleHnsa 1 AencTBus
(6espenctBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYIOLLUMX MyHMUMNANbHbLIX YCAYr B MOMHOM ob6beme B mnopsiake, onpeaerneHHOM
yacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB MNuM WHopmaumm nnbo ocylecTBrneHus
AEVCTBUN, NpeAcTaBfieHne WM OCYLUEeCTBMEHME  KOTOpbIX He  NpeayCcMOTPeHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBLIMA
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnss MyHULMNanNsHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, nNpedocTaBreHue KOTOpbIX MpedyCMOTPEeHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon ®epepaumm, HOPMaTUBHBIMU NPABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B npegocTaBMeHUMU MYHUUUMNANbHOW YCIyrn, ecrim OCHOBaHUSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATbIMU B COOTBETCTBMM C HUMU UHBIMU
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HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccuinckon ®epepauuun, 3akoHamMn U UHbIMA
HOpPMaTUBHbLIMW NPaBOBLIMK akTaMu Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pencteun  (6e3genctBusi) MHOrOYHKUMOHANbHOrO LeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B cCryvae, ecnm Ha MHOrogyHKLUMOHambHbIV
LEHTP, peLlleHna n gencteus (6es3genctame) KoToporo o6XxxanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLNX MYHMUMNAMbHBIX YCRyr B NOSTHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3aaBUTENSA NPU NPEeSOCTaBNEeHMM MyHUUMNANbHOW YCnyrn nnathl,
HEe npeaycMOTPEHHOM HOPMAaTMBHbLIMM MpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOLWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO Nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LUeHTpa,
paboTHMKA MHOrOo(PyHKLUMOHANbHOro LEeHTpa, opraHnsaumi, NpeayCcMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaABNEHUU
AONYLIEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npegocTaBneHus
MYHULUMMNANbHOW YCNyrn [JOKyMeHTax IvMbo HapyleHue YCTaHOBMEHHOrO0 CpoKa TaKux
ncrnpaesneHun. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn penctBun  (6e3gencTBysi) MHOrOYHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHamNbHbIN
LEHTP, peLlleHnsa n aencteus (6e3gencrame) KOToporo 06xxanyrTcd, BO3NOXeHa YHKUMS MO
NpeaocTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MNpefoCTaBAeHUs MyHUUMNANbHOW YCRyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMK akTamu Poccurckon ®enepauuu,
3aKOHaMW M MHbIMM  HOPMAaTMBHbIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae pgocyaebHoe (BHecynebHoe)
obxanoBaHue 3asiBUTENEM peELUEHUMA U OenCTBU (6e34encTBusl) MHOrOMYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOro(yHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLlleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTcs,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpPUM NPEOOCTaBEHUN MyHMUMNANbHOW YCIyrn
AOKYMEHTOB unuM uHdopmauun, oTcyTcTBue U (UnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayanbHOM OTKase B npueme [OKYMEHTOB, Heobxoaumblx AO5is
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNANbHOM ycnyru,
3a MCKMOYEHNEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTenemM peweHun un gencteun  (6e3gencteusd) MHOrO(YHKUMOHANbHOMO LIEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTOOYHKLMOHaNbHbIN LIEHTP, pelleHnsa n gencteus (6esgencramne) KoToporo obxanytorcs,
BO3MOXeHa QYHKUMA NO NpeaoCTaBiEHUI0O COOTBETCTBYHOLMX MYHUUMNANbHbLIX YCryr B
nosiHom o6bLemMe B nopsigke, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymMaxHOM HocuTene, B
3MeKTpOHHOM  dopMe B  OpraH, NpPegoCTaBNAWUNA  MyHALMUNAIbHYKO  YCIlyry,
MHOTOYHKLMOHANbHbIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
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MHOrO(OYHKLMOHANbHOroO LeHTpa), a Takke B opraHusauuu, npegycMoTpeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OencTBus
(6e3pencTBne) pykoBoOMTENS OpraHa, nNpPenoCTaBnslWEro MyHAUMNANbHY  YCnyry,
noJatTCs B BbILLECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccmaTpmMBalOTC  HEMOCPEeACTBEHHO  PyKOBOOUTENEM opraHa, npeaocTaBristoLWEro
MyHUUMNanbHyto ycnyry. >Kanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKa
MHOTrOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelleHna n genctena (besgencTene) MHOrogyHKUMOHANbLHOro LeHTpa
nogatTca  ydpeamTento  MHOMOMYHKLUMOHANbHOrO LEeHTpa WNu  OOSDKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHna n gencteusa (6esgenctene) paboTHMKOB OopraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nogawTca pPyKOBOAUTENSAM ITUX
opraHusaunn.

YKanoba Ha peweHna un pencteusa (6es3genctevme) opraHa, nNpenocTaBnSAoLLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnsAlLero MyHUMNanbHyo
ycnyry, MyHUUMNANbHOrO  CriyXxallero, pykoBOoOAMTENs oOpraHa, npefoCcTaBnsowero
MYHUUMNANbHYO yCcnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHabHbIN
LUEHTP, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, nNPenoCTaBMAWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHAOPMALWMOHHOW CUCTEMbl AocynebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOroQYHKUMOHANbHOMO UeHTpa, paboTHuka
MHOTrO(YHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa no no4vte, ¢ UCNosfib30BaHWEM
WHGOPMALNOHHO-TENTEKOMMYHMKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camTta
MHOroOyHKUMOHaNbHOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOpMaLNOHHOWN cucTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XKanoba Ha pelleHus n gencteus (b6esgencrame) opraHnsauun,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
paboOTHUKOB MOXET ObITb HanpaBfneHa Mo Mno4yTe, C UCNOSfb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTu «WMHTepHeT», oduumanbHbIX CalToOB 3TUX OpraHusauuin,
EaouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MoOXeT ObITb NpuHATa npu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHUUMNANbHYKD  YChyry,
OOIDKHOCTHOIMO  NMua opraHa, NpeaoCTaBNAWEero MyHWuunanbHyto — ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKUMOHANbHOro LEHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnss u aencreus (6esoencreune)
KOTOpbIX 0bXanyTcs;

2) chamunmio, nms, OT4eCTBO (nNocnegHee - MpuM Hanuuuu), CBeOAEHUA O MecCTe
XUTenbCcTBa 3asBuUTENst - U3MYeckoro nuvua nmbo HauMMeHOBaHWe, CBeAEeHUs O MecTe
HaxXOXOEeHMA 3asfABUTENsS - OPUONYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOoYTbl (MPU HanmMyuu) U NOYMTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geuncteuax (6esgencteumn) opraa,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua oprana,
NpeaocTaBNALWEro  MyHAUMNAnNbHYKD  ycnyry, nvbo MyHMUMNAnNbHOrO  Cryallero,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBAaHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
penctenem (6espencTBMeMm) oOpraHa, MpeaoCTaBnALWEro MyHUUMNAnNbHY  yChyry,
AOIMKHOCTHOIMO  Nvua opraHa, NpeaoCTaBnslOWEero MyHuUMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOTrOQYHKLMOHANBHOro LeHTpa, paboTHMKa
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MHOrO(OYHKLMOHANbHOIro UeHTpa, opraHu3auuim, npegyCcMOTpeHHbIX YacTteio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6bITb NpeaCTaBNeHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXaaroLume oBOAbl 3asaBUTENS, MO0 UX KONWUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AHs,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpefoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFO(YHKLMOHANbHbLIN ~ LEHTP, YydpeauTento  MHOroYyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 denepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMIN opraH (Npu ero Hanuiuu), MNOANEXUT PacCMOTPEHUID B TeYeHue
naTHaguatv paboymx OHeN CO OHA ee perncTpauuun, a B crnyyae obxanoBaHUs OTKasa
opraHa, npefocTaBnALWEro MyHUUMNAnNbHYHO YCnyry, MHOroyHKUWOHAaNbHOro LEeHTpa,
opraHuMsaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpaBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
unu B criyqyae obXxanoBaHus HapylleHUS YCTAHOBMEHHOro cpoka TakuxX UCNpaBfeHun - B
TeyeHue naTu paboumx gHen co OHS ee perncrpaumn.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAETCA O4HO W3 CrneaylrLmnx
peLeHni;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI NMPUHATOrO peLueHus,
ncrnpaeneHnsa JonyLeHHbIX onevYaTok U oKnBboK B Bbl4aHHbIX B pe3yrnbTaTe npegocTaBieHns
MYHULUMNANbHOW yCrnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTEN0 OEeHEeXHbIX CPpeacTB, B3VMaHue
KOTOPbIX He NpeaycMOTPEHO HOPMaTUBHBIMW MpPaBoBbLIMKU akTamu Poccuirckon degepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee [fHs, cnegyloowero 3a [AHEM TMPUHATUS peLlleHus, YKasaHHOro B
HacTosILLleM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XenaHuwo 3asBuTens B
3MEeKTPOHHOM bopMe HanpasfisieTCd MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOOBNETBOPEHUID B OTBETE
3a8BUTEN0 O pesynbTaTax PacCMOTPeHnsa xanobbl gaetca MHopMauus O OeNCTBUSIX,
OCYLLEeCTBASEMbIX opraHom, npegocTaBnAoLLNM MYHULUMNASbHYO ycnyry,
MHOrOOyHKLMNOHANbHLIM LEHTPOM nMBO opraHusauunen, npenycMOTpeHHon 4yactblo 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax He3amennuTesNbHOro YyCTpaHeHus
BbISIBMIEHHbIX HApPYyLUEHWA MNPy OKa3aHUM MyHUUMNAnNbHOM YCIyrn, a Takke MNpPUHOCATCA
N3BMHEHUS 3a [OCTaBfeHHble HeynobcTBa M yKasblBaeTcsl MHGOpMauus O AanbHenwmx
OENCTBUSAX, KOTOpble HeobXxooMMO COBEpLMTb 3adBUTENO B LUEenax MonyyvyeHus
MYHMLMNANbHON YCNyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen ynooBrEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [alwTcsa  aprymMeHTUMpOBaHHbIe
pasbsCHEHVUST O TMpUYUHAX MPUHATOrO pelleHusl, a Takke WHdopmauua o nopsigke
obXXanoBaHUs NPUHATOrO PeLLEHKs.

5.9. B cny4ae yctaHoBneHus B xoge unv No pesyrnbTaTaM pacCMOTPEHMS Xanoobl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIMO  MNPaBOHAPYLUEHUS UM MPeCTynneHus
AOIMKHOCTHOE NNLO, paboTHWMK, HageneHHble MOMHOMOYMAMM MO PaCCMOTPEHMIO Kanoo,
He3amMenMTeNnbHO HaNpaBnAT UMeLMEeCss MmaTepuarbsl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1
K AOMUHUCTPATUBHOMY perfameHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH
dopma
(BnaHk opraHa, NpegoCTaBMSOLWErO MyHULUMNAINbHYO YCIyry)
Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
00 oTkase B NpeaoCcTaBfeEHMM MyHULMNANBbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEeMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pellueHne 06 oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[lononHuTenbHas MHopMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIW OpraH C 3asBfeHWeM O
npenoCcTaBfeHNM YCryrn Nocne yCTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanosaH B AocyaebHOM nopsgke nyTeM HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfameHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH
dopma
(BnaHk opraHa, NpegoCTaBMSOLWErO MyHULUMNAINbHYO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHOM yCryrm no

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO
pelueHve 06 oTKase B npueme AOKYMEHTOB, HeobXxoanMbIX ans

no cneayrwwmmMm OCHOBaHUAM:

1.
2.

PasbsacHeHne npuymH oTKa3sa:

[ononHutensHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCS B YMOMHOMOYEHHbIW OpraH C 3asiBfieHneM o
npegocTaBfieHUM YCyrn Nocne yCcTpaHeHUst yKasaHHbIX HapyLUEeHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 06XanoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

CseneHnus 00 3JIEKTPOHHOMN MOJIUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)



31

MpunoxeHne Ne 3
K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
ycnyrm no ooopMneHunto
AOKYMEHTOB Mpu nepegade Xunblx
NOMeLLEHNA MyHULMNAITbHOro
XnnuwHoro ¢oHaa B cO6CTBEHHOCTb
rpaxagaH
dopma

B

(HaMMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus!

MyHULUMNanbHOro o6pa3oBaHns)
oT

(oanee - 3asBuTEnND).
(dbamunus, nms, 0T4ECTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio no MecTy XUTenbcTea, TenedoH)

3agaBneHune
06 0hopMMeHNM AOKYMEHTOB NMpu nepegayde Xunblx NOMeLLEHN B COOCTBEHHOCTb rpaxaaH

Mpowy Bac odhopMnTb AOKYMEHTbLI B COBCTBEHHOCTb.
AJpec Xurnoro NoMeLeHNs: MyHumnanbHbIi pavioH (ropo4CKON OKPYT), HAaCceneHHbIN
MYHKT yn. A.

K 3asBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMeHTbI, yOOCTOBEPSIOLLMNE JIMYHOCTb KaXKA0ro YrieHa CeMbM;

2) [oKyMeHT, noaTBepXOawLwmi MNOSIHOMOYMA npeacTaBuTenst (ecrnm OT MMEHMU
3asBUTENSA AENCTBYET NpeacTaBUTENb);

3) [okyMeHT, noaTBEpPXOAAlWMUN npaBo rpaxgaH Ha MOMb30BaHME  XKWUIbIM
nomeLleHnem (opaep, 4OroBop

coumarnbHOro Harma >unoro NoOMeLLEHNS);

4) Bbinucka n3 JOMOBOW KHUMKM (B cryyae, ecrnv AOKYMEHT Bbl4aeTCA KOMMEPYECKUMMU
opraHuMsauunsimm);

5) Konuio OneKkyHCKOro yaoCTOBEPEHUs, €Cfiv B XKUIOM MOMELLEHUN MPOXUBAIOT
NCKMIOYMNTENBHO HecoBepLleHHoNeTHNne B Bo3pacte oT 14 pgo 18 net nubo rpaxgaHe,
OrpaHnYeHHbIe B 4eeCnocobHOCTH;

6) PeweHne 0 Has3Ha4yeHMM OMeEKyHa, MOneyuTensi, KOMUK  OMEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne opraHoB OMekn 1 noneynTenbCcTBa Ha NpMBaTU3aLUIO XXUOro
noMewleHna — nMpu  nNpuvBaTU3aUMM  XWUIIOrO MNOMELLEHNA, B KOTOPOM MNPOXMBAKOT
NCKNIYMTENBHO HECOBEPLLEHHONETHME B Bo3pacTe A0 14 neT, HegeecnocobHble rpakaaHe;

7) HotapvanbHO 3aBepeHHOe 3asiBrieHMe 06 OTka3e OT yyacTus B npuBaTM3aLumu
(ecnv yneHbl ceMbM He XenarT ydacTBoBaTb B NpMBaTmM3auunn);

8) CnpaBka 0 Heucnonb3oBaHuMM Npasa 6ecnnaTtHoOW NpMBaTU3aLUKN C NPEXHUX MECT
XUTEnbCTBAa.

O643ytoch Npu 3anpoce NPeaoCTaBUTb OPUTMHAaNbI OTCKAHMPOBAHHbBIX JOKYMEHTOB.




32

(naTta) (noanuce) (®PM0)

Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

I:I B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnukn TaTapcras;

D B MHOrMO(YHKUMOHANbHOM LEHTpe npefoCTaBrieHUsl roCyapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtan;

D B OpeaHe.

(maTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no ooOpMIIEHNIO JOKYMEHTOB
npw nepegaye Xunbix NOMeLLeHNN
MYHULMNANbHOIO XUNULHOIo ooHaa
B COOCTBEHHOCTb rpaxkaaH
PykoBogurernto

McnonHutenbHOro komuTeTa

oT:
3asaBneHue
00 ncnpaeneHnn TEXHNYECKOM OLLINOKM

Coobwato 06 owunbke, AOMyWEHHOW NpU OKasaHUM MyHUUMNanbHOW YCnyrn Mo

3anucaHo:
MpaBunbHblE CBEAEHNS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHUYECKYH OLWMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyowmne JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHUMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OLIMOKM NPOLLY HAanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTMpPaBIEHNS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHON KonuuM Ha OymMaKkHOM HocuTerie MOYTOBbLIM OTMNpaBfieHMEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NIMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHOAATENbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(nara) (nognuceb) (¢.1.0.)




