PECMNYBJIUKA TATAPCTAH
NMCNONHUTENBbHbLIN KOMUTET

TATAPCTAH PECIMYBJIUKACDI
YMPMELWLBSH MYHWLUWNAIBb PAUOHbI

HEPEMLWIAHCKOIO BALUKAPMA KOMUTETDI
MYHUUWNAJTIBHOI O PAMOHA
NMOCTAHOBIJIEHUE KAPAP
29.12.2021 . c.YepemwaH Ne 524

06 yTBEPXOEHUM aAMUHUCTPATUBHOIO
pernameHTa NnpeaocTaBneHNa MyHULMNANIbHON
YCINyrn No 3aknio4eHno A0NOSTHUTENBHOMO
cornalleHunst 0 BHECEHUN U3MEHEHWI

B JOrOBOpP apeHabl, B 4OrOBOp

onepaTMBHOIO yrpaBrieHus,

0e3B803Me3aHOro Nofb3oBaHus,
XO35IMCTBEHHOIO BEAEHMS

MYHUUMNANbHOTO MMYLLIECTBA

B uensax peanunsauum ®eagepanbHoro 3akoHa oT 27 utona 2010 roga Ne 210-903 «06
opraHuMsaumm npefocTaBfieHUs FOCYAapCTBEHHbIX W MyHUMUMNAMbHBLIX yCriyr» W BO
ncnonHeHne nocraHoeneHns KabuHeta MunuctpoB Pecnybnukmn TaTtapctan ot 13.04.2021
Ne 242 «O6 yTBepXaeHUW nfaHa MeponpuaTuM Mo nepexody Ha npegocTaBrieHve
coumansHo 3HaAYNMBbIX rocyaapCTBEHHbIX yCInyr, ycnyr, npegocTaBnsiemMblX
rocygapcrtBeHHbIMU  ydpexaeHnamum Pecnybnvkn TatapctaH, B KOTOpbIX pasmeliaeTtcd
rocyaapCTBeHHoe 3ajaHue (3akas), B 3NeKTPOHHOW dopme», MNCnonHUTENbHbIA KOMUTET
UepemwiaHckoro MyHuumnansHoro panoHa Pecnybnukn TatapctaH NMOCTAHOBIJIIAET:

1. YTBepanTb agMUMHUCTPATMBHLIA pernaMeHT npeaocTaBneHns MyHUMUMNanbHON
YCryrn no 3aksitloyeHU0 JONOMHUTESNTbHOMO COrfalleHns O BHECEHUN U3MEHEHUN B JOroBop
apeHgbl, B [0OroBOp OMepaTUBHOrO ynpaeneHus, ©e3BO3Me3OHOro  Nosib30BaHUs,
XO3ANCTBEHHOIO BEAEHUS MYHULMManbHOro WUMyLLecTBa cornacHo npunoxeHuto Nel K
HacToswemy NocTaHOBNEHNMIO.

2. OnybnukoBaTb HacCToslLLee NOCTaHOBIEHNE HA oduuManbLHOM nopTane nNpasBoBOW
nHdopmauum Pecnybnukn TartapctaH (pravo.tatarstan.ru) v Ha oduumanbHOM canTe
UepemwaHckoro MyHuumnanbHoro panoHa Pecnybnuknm TaTtapctaH B WMHGOPMaUWOHHO-
TENEeKOMMYHUKALNOHHOW ceTn «HTepHeT».

3. KOHTpOSb 3a UCMONHEHNEM HACTOSALEro NOCTaHOBNEHUS OCTaBnA 3a cOb6oN.

Pykosoagutens
McnonHuTenbHOro komuteTta W.H. WangynnuH



MpunoxeHne Ne1

K NocTtaHoBneHuto
NcnonHutensHoro komuTeTa
YepemLiaHCKOro MyHMLUMNanbHOro
panoHa

Pecnybnukn TatapcTaH

oT « 29 » pekabps 2021 r. Ne 524

ALMUHUCTPATUBHbIN pernaMmeHT
npeaocTaBneHUs MyHULMNaNbLHOM YCnyru no 3akn4eHuo ONONHUTENbLHOro
cornaiwieHMsi 0 BHeCEHUM U3MeHeHU B AOrOBOpP apeHAbl, B 4OrOBOP onepaTMBHOIO
ynpaBrneHus, 6e3B03Me34HOro Nonb3oBaHUsl, XO3sIMICTBEHHOTrO BeAeHUA
MYHULMNaNbLHOro MMyLlecTBa

1. O6wume nonoxeHus

1.1. Tlpegmet perynupoBaHus agMUHUCTPATUBHOIO perfiaMmeHTa

Hactoswun agMUHUCTPATMBHBLIN  pernameHT npefoCcTaBneHus  MyHMUMNanbHON
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) ycTaHaBnuBaeT CTaHA4apT U MOPSAOK
npeaocTaBneHnsa MyHULUNANbHOM YCNYrM NO 3aKMOYEHUIO AOMNOMHUTENBHOIO COrnalleHnst o
BHECEHUN W3MEHEeHWA B [JOroBOp apeHdbl, B [OOroBOp ONEpaTMBHOIO YynpaBfieHus,
6e3B03Me3QHOr0 MONb30BaHUA, XO3AWCTBEHHONO BEAEHWA MYHMLMNANbHOIO MMYLLEecTBa
(oanee — myHMuunansHas ycnyra).

1.1.1. NonoxeHnss aAMUHUCTPATUBHOIO pernameHTa NPUMEHSIOTCA Takke B Criyyae
pacTopXXeHns 4OoroBopa apeHibl, B JOroBOp OMNepaTMBHOrO yrnpasrieHus, 6e3Bo3mMe3gHoro
NonNb30BaHUSA, XO3ANCTBEHHOIO BEAEHUS MYHULMMNANbHOIO NMYLLECTBA.

1.2. KaTeropun 3asiButenen

1.2.1. Jlnyamu, MmerowmMMn NpaBo Ha NoslyYeHne MyHUUMNanbHOW YCIyrn, siIBRSOTCS
dunamyeckme n ropungmyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3aaBneHnem BrnpaBe obpaTUTbCA NpeacTaBUTENb 3asaBUTENS, OENCTBYHOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOWEro €ero nosIHoMoYus, Nnbo  3aKOHHbIN
npeacrasntenb oM3MYECKOro nuua (ganee — NnpeacTaBuTeNb 3asaBuTens).

1.3. Mopsiaok MHDOPMUPOBAHMS O NPEAOCTaBNEHUM MYHULMNANbHOW YCIYu

1.3.1. WHcdopmauma o nopsigke npefocTaBfieHUs  MYHULMMNANbHOW  yCryru
pasmMeLLaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalimx Bu3yalibHYH0 U TEKCTOBYHO
WHOpMALMIO O  MyHUUMMNANbLHOW  ycnyre,  pacrioflioXeHHbIX B MNOMELLEHUAX
MHOFO(PYHKLMOHANbHbLIX LEeHTPOB MNpefoCTaBMEeHNA roCyAapCTBEHHbIX U MyHUUMNANbHbIX
yCnyr.

2) Ha oMuumanbHOM canTe MyHUUMNanbHOro pavoHa B  WHEMOPMALNOHHO-
TenekoMmmMmyHukaumoHHom cetn «MHTepHeT» (https://www. cheremshan. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (QYHKLWRA)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapCTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHuumMnanbHblx ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (npanee — Peectp
rocygapCTBEHHbIX U MyHULMMNANbHbLIX YCIyr).

1.3.2. KOHCynbTupoBaHMe MO BOMpoOcaM MpeaocTaBieHns MyHULUUNanbHOW YCIyrn
OCYyLLEeCTBNAETCA:
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1) B MHOrOopyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHckoro noprana;

3) B [lanate WMYyLWECTBEHHbIX W 3EeMESIbHbIX OTHOLIEHUA YepemLllaHCKoro
MyHUUMNanbHoro paioHa Pecnybnukn TatapctaH (aanee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (bopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHOM hopMeE MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake m
cpokax npefoCTaBneHna MyHULMNanbHOW yCnyrn Ha OCHOBaHUW CBEeAEHWI, coaepKalunxca
B PeecTpe rocygapCTBEHHbIX WM MyHUUMNANbHLIX YCRyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

[ocTyn K tHgopMaLmm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocywecTBnsieTcsa 6e3 BbINOSIHEHNA 3a8BUTENEM Kakmx-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCMONb30BaHNA NporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrOo Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOrO WU MHOrO CornawleHus ¢
npasoobnagarenem nporpaMmHoro obecneyeHns, npegycmaTpuBalolero B3MMaHue nnatbl,
perncTpaumio Unu aBToOpU3aLMIO 3asBUTENS WNM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmMauus:

1) o mMecTe HaxoXgeHuss MHOroYHKUMOHANbHOrO LeHTpa npeaocTaBneHuns
rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr, OpraHa (agpec, rpacdvk paboTbl, CnpaBoOYHbIe
TenedoHbl);

2) O nopsagke npegocTaBfeHus MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBnseTCsa MyHuuMnanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLmx BoNpoCchl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npeaocTaBneHns MyHUUUNAanbLHOW yenyru;

6) O MecTe pasmeleHUs Ha oduunanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCyru;

7) o nopsagke obxanoBaHus OeNCTBUA unv 6Ge3dencTBUs OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpalieHuilo  COTPyOHUMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOM ycnyru, NnoapobHO B MUCbMEHHOW hopMe pasbSCHSAT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasuTtento. OTBETbl JAOTCA Ha A3blke
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMOoNb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npenocTaBrieHNd MYHUUUNAanNbHOW  YCryru
pasMellaeTcs Ha ouunanbHOM calTe MYHULMMANbHOrO panoHa U Ha WMHAOPMALMOHHBIX
cTeHaax B nomelleHnax OpraHa ans paboTbl C 3a9BUTENSAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNarbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMVHUCTPaATMBHOIO perrnamMeHTa, UHOpPMaLMID O MeCTe HaxOXAEHWUs, CrpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npnemMa 3asiBfieHNn Ha NpeaocTaBreHne
MYHULMMNANsHOW yCryru.
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1.4. HopmaTuBHbIe NpaBoBble akTbl, perynvpyroLwime npegocrasneHme
MYHULMNANbHON yCryru

1.4.1. lNepeyeHb HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, PErynupylowux npegocraBneHne
MyHULMNAnNbHOM ycnyrn (C ykasaHMeEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX oOdmumanbHOro onybnvkoBaHus), pasmeweH Ha EpguvHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHUUMNanbHbIX  YCryr, Ha oduunanbHOM caunTte
MYHULMNAnNsHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfnaMmeHTa B AENCTBYIOLLEN pefakunn NognexmT
pa3smMelleHuio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMASbHbLIX YCIyr,
Ha ocuumanbHOM cante MYyHULMUNaNbLHOro panoHa B NHGOPMaLNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMuHbI, UCNoOSib3yeMble B aMUHUCTPATMBHOM perflaMeHTe, 1 Ux onpeneneHuns

1.5.1. B agMuMHUCTpaTUBHOM perfiaMmeHTe WUCMNoSb3ylTCA crnefyrowme TepMUuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOE
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LeHTpa npegocTaBreHns
rocygapCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHMLMMNANbHOIo panoHa nnn B ropoAckom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHANbHbBIX LIEHTPOB
npegocTaBfieHns  roCygapCTBEHHbIX M MyHUUMNAnbHbIX — YCAyr,  YTBEPXAEHHbIX
noctaHoBneHuem lNpasutenbctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHuun [NpaBun opraHu3aumMm OeATenbHOCTU MHOrOMYHKUMOHASbHbBIX LLEHTPOB
npefoCcTaBeHns roCy4apCTBEHHbIX U MyHULUMNASbHBIX YCAYry;

TexHudeckasa owmnbka - owunbka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), AOonylleHHas  OpraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCIyrn), cCBeAeHUsM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudumkaumm un ayTeHTUdMKaumm B UHppacTpyKType,
obecneunBaroLlen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3anMOAENCTBME MH(OPMALMOHHbBIX
CUCTEM, UCNOSb3YyeMbIX AN NpPefoCTaBfeHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cucteMa, obecneuvmBaroliast CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WAEHTUMKAUUMM W  ayTeHTUduKaumm K uHhopmMauuu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

ML - MNocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHaNbHbIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNanNbHbIX yenyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTU3MpOBaHHas NHJOPMaLIMOHHas cucrtema
MHOTrO(OYHKLMOHAIbHbLIX LEHTPOB NpeaoCTaBfieHUs roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpPaATMBHOM perfnameHTe noa 3asiBfieHMeM O npenocTaBfeHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANbHOM YCryrn, nogaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa o1 27 wwonsa 2010 roga Ne 210-03 «O6 opraHusaumm npegocTaBreHus
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUs MyHULMNanbHOW ycnyru
2.1. HaumeHoBaHne MyHUUMNAaNbHOW yCnyru
3akntoyeHne OOMNOSTHUTENBbHOMO COrfaleHnss O BHECEHUN W3MEHEHUW B [O0roBop
apeHgbl, B [0OroBOp OMEpaTUBHOrO ynpaeneHusd, 6e3BO3ME3OHOr0  MNOSib30BaHUSA,
XO35IMCTBEHHOMO BeAEHNST MyHULUNANbHOro MMyLLLeCTBa.
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2.2. HaumeHoBaHWe NCNONMHUTENBHO-PACNoPAANTENBHOIO OpraHa MecTHOro
camoynpaereHusi, HenocpeaCcTBEHHO NPEAOCTaBNALWEro MyHULUNAbHY YCryry

Manarta NMYLLLECTBEHHbIX n 3eMenbHbIX OTHOLUEHMUN YepemiuaHckoro
MyHuUMnaneHoro panoHa Pecnybnuku TaTtapctaH

2.3. OnncaHue pesyrnbTaTa NpegocTaBeHnss MyHUUMNansHOW YCryrn

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBnsieTcs:

1) pononHuTenbHOE cornalleHne O BHEeCeHUMUM U3MEHEHWW B [OroBOp apeHibl, B
[OroBOp oOnepaTtMBHOIO ynpaeneHus, 6e3BO3Me34HOro Mnofib30BaHUSA, XO3ANCTBEHHOro
BeJeHNs  MyHuuuMnanbHoro  umywectsa  (npunoxeHve Ne 1 Kk Hacroswemy
agMWHUCTPATUBHOMY pernameHTy);

2) peweHne 06 oTKase B NpedocTaBneHn MyHuUmMnanbHon ycnyru (npunoxeHve Ne
2 K HacToALWeMy agMUHUCTPaATUBHOMY pernameHTy);

3) peweHne 06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCTaBreHns
MyHuUMnanbHon ycnyrn (npunoxeHne Ne 3 Kk HacTosilemy aaMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMnanbHOW yCnyrn HanpaBnaeTcsa 3agBuTerto
B dopmMe 3MeKTPOHHOro [AOKYMeHTa, MOAMUCAHHOIMo YCWUIIEHHOM KBanvMduUMpOBaHHON
3NIEKTPOHHOW MOANUCHI0 YNOSTHOMOYEHHOro AOMMKHOCTHOro nuua OpraHa (nmbo OpraHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O0
9NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B nuyHbIN KabuHeT
EaouvHoro noptan. B cnyyae HanpaBneHus 3asBrieHuMst nocpeactBoM PecnybrvkaHcKoro
noptana pesynbtaT NpegocTaBfieHUs MYyHULMNANbHOW YCRyrn HanpasnseTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuUTENA pesynbTaT NpeaocTaBneHns MyHUUMNAnbHOW YCryru
Bblgaetcs B OpraHe wnu B MOLL B (hopme 3k3emnnsipa 9MNeKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMy4YMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycrnyriu B dpOpMe 3fIeKTPOHHOrO [OKYMEeHTa B TeyeHue Cpoka [OencTBusi pesynbTaTta
npegocTaBneHns MyHULUMNANnbHON yCryriu.

2.4. CpoKk npeaocTaBneHnst MyHMUMnanbHOM yCryrn, B TOM YMcne ¢ y4eToM Heob6xoammocTun
obpalleHnsa B opraHnsauuu, y4acTeyrowme B NpeaocTaBneHnn MyHULunanbHOW yCryrn, Cpok
NPUOCTaHOBNEHNA NPpeLOCTaBNeHNs MYHULMNATbHOM YCIyrn B cny4vyae, ecriv BO3MOXHOCTb
NpPUOCTaHOBMNEHUSA NpegyCMOTPEHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbl4aun (HanpaBneHns) AOKYMEHTOB, ABMNAOLNXCA pe3ynbTaToOM nNpenoCcTaBeHuns
MYHULUMNANbHOW YCRyru
2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B TeveHne 12 pabounx gHen.

2.4.2. [llpuocTtaHOBNeHMe cpoka npeaocTaBlieHns MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMAKOLWErocd pesynbTatoM npenoctaBneHns
MYHULMNANBHOWN YCIyrn B OPMe 3NIEKTPOHHOIO AOKYMEHTA, 3asiBUTENI0 OCYLLECTBNSAETCH B
AeHb 0(bOpMNEHNS N perucTpauumn pesynstaTta npegocTaBneHns MyHULUNansHON YCryru.

2.5. NcyepnbiBaloLwmi nepeyeHb JOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUN C
3akoHodaTtesibHbIMU UMY UHBIMU HOPMaTUBHBLIMW NPaBOBbLIMW aKTaMu A8 NpefoCTaBreHns
MYHUUMNANbHOW YCAYrK, a Takke yCnyr, KoTopble SBSTCA HE0BXO0aUMbIMU U
o6a3aTenbHbIMK ANA NpeaoCTaBNeHNA MyHMLMNANbHbBIX YCYr, Noanexatmx
npeacTaBneHnio 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [ina nonyyeHns MyHUUUNanbHOM YCIyrn 3asBuTenb npeacraBnsaeT cregyowme
AOKYMEHTBbI:
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1) AOKYMEeHT, yOOCTOBEPSANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro nopTtana);

2) OOKYMEHT, yOOCTOBEPSOLLNIA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asaBneHue:

B ¢hopme pokymeHTa Ha GymaxHoM HocuTene (npunoxeHme Ne 4 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEeKTPOHHOW opmMme (3anosiHAeTCca MnocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMNX
CBeEeHUN B 3rEeKTPOHHYIO opMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUN C
TpeboBaHnAMM nyHkTa 2.5.3 aAMWHUCTPATMBHOINO pernameHTa, npu obpalleHun
nocpencTsoM PecnybnvkaHcKkoro noprana;

4) Konuwn yypeanTernbHbIX JOKYMEHTOB HPUANYECKOro Nvua;

5) TexHN4eCcKkui NacnopT C KaaacTPOBbIM HOMEPOM Ha KaXXAbl 0OBbEKT HEABMXUMOCTU
(Mpn Hanuuun).

2.5.2. 3agBneHne wn npunaraemMmble [LOKYMEHTbl MOryT OblTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprasna B 9NeKTPOHHON OpME;

3) B OpraH NUYHO WM NOCPEeACTBOM MOYTOBOM CBA3N Ha OyMaXHOM HocuTerne.
3asiBrneHne v npunaraemble OOKYMEHTbI, MPU HanpaBfieHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSKe.

2.5.3. 3asaBneHne npu HanpaeneHuuM nocpenctesom PecnybnvkaHckoro noprtana
noanucbiBaeTCcs NPOCTOM ANEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[na nonyyeHuMst NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobxoouMmo MNpPOnTU
npoueaypy peructpaumm (ayteHtudpumkaummn) B ECUA, a Takke noaTBepaunTb YYETHYHo
3anuceb.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTA), yKasdaHHbIN B MNOANMYHKTe 2
NyHKTa 251 aaAMWHUCTPATMBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOMN
KBannuuMpoBaHHOM NOLMUCHIO KL, YNONIHOMOYEHHbIX Ha CO3aHne U NognucaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBMEHN0, B TOM YUCMEe OOBEPEHHOCTU, HanpaenawTca B Buae dannos B hopmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KauecTBO npenoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [LO/MKHO MO3BOSIATL B MNOSIHOM O6bemMe npoynTaTb TEKCT AOKyMeHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns OOKYMEHTOB M MHOpMaUMM WK OCYLLECTBIEHUS LEWCTBUN,
npeacTaBneHne WM  OCyLLUeCTBIIEHME KOTOPbIX He MpeaycMOTPeHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMmn  OTHOLLUEHUS,, BO3HMKaKLWmMe B CBA3UM C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) ocywecTBneHMs OeWCTBMWA, B TOM 4YMUCME COrfacoBaHuK, HeoOXoAuMbIX AN
NoSTly4YeHMs MyHMLUMNANBHOW YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHblE rOCyLapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoOyrnpaBfeHusi, opraHM3aumn, 3a WUCKMYEeHNEM MOonyvYeHus
ycrnyr M nonydeHns OOKYMEHTOB M WHdopMauuu, npefocrtaBnsemMblXx B pesynbTaTte
npefoCcTaBneHUss TakuxX YCIyr, BKIMHOYEHHbIX B MepeyvHu, ykasaHHble B Yactm 1 crtaTtbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHMs  OOKYMEHTOB UM WHopmauuwn, OTcyTcTBMEe U1 (Mnun)
HeLOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpW MepBOHA4yarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMblX ANna nNpeaocTaBnNeHns MyHuuunanbHoW ycnyru, nuvbo B
npegocTaBneHuM MyHUUMNANbLHOW YCNyrn, 3a UCKMIOYEHEM CneayoLwmnx criyvyaes:

a) WUu3MeHeHue TpeboBaHM HOPMATMBHbLIX MPABOBbLIX aKTOB, KacCakLMXCcs
npefocTaBneHnss MyHUUMNAnNbLHOW YCIyrn, nocrne nepBoHavanbHOW nopayv 3asiBrieHUs o
npegocTaBneHnn MyHUUMNanbHON yCcnyru;
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6) Hannyne owunboKk B 3asBNEHUM O NPeAOCTaBNEHUN MYHULMNANbHOW YCRyrn U
AOKYMEeHTax, MoJaHHbIX 3adABuTEeneM Mocne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMbix Afs NpeaocTaBfieHus MyHuuMnanbHon ycnyru, nmbo B
npegocTaBNeHnn MyHUUMNANbLHOM YCNYrM W He BKIOYEHHbIX B MNpeAcTaBfEeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHue cpoka AeWCTBUS [OKYMEHTOB UMW U3MeHeHue WHopmauuu nocne
nepBOHavanbHOro OTka3a B MNpuMeMe AOKYMEHTOB, HeobxoauMmbix ANA NpeaocTaBrieHus
MyHUUMMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

) BblABNEHME OOKYMEHTanbHO MnoATBEPXAEHHOro dakta (NpuM3HakoB) OLWMOOYHOro
UM NpoTMBONpPaBHOro AenctBus (b6esnencTsnsa) OOMKHOCTHOro nuua OpraHa, paboTHuKa
MO®L, npu nepBoHayanbHOM OTka3e B NpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npeJocTaBrieHnn MyHUUUNAnNsHOW ycryru,
O 4YemM B NUCbMEHHOM BMAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHa4YanbHOM
oTKase B NpMemMe JOKYMEHTOB, HeobXoAMMbIX NS NpeAoCTaBneHns MyHUUUNansHoOW ycnyru,
yBEAOMINSETCA 3a8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBMNEHHble Heyao0bCcTBa;

4) npepoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHMem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl nNnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npefocTaBfeHns rocydapCTBEHHONW WAW  MYHMUMNANbHOW YCNYrM, W WHbIX CriyyYaes,
yCTaHOBMEHHbIX heaeparnbHbIMU 3aKOHaAMM.

2.6. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBLIMW aKkTaMy A58 NpeaoCcTaBneHns MyHULUNarnbHOW YCryrn, KoTopble
HaxoA4ATCs B pacnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIO
camoynpasneHus u noaBeAOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam unmM opraHam MecTHOro
camoynpasfeHus opraHM3aumin n KoTopble 3adBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl UX NONYyYEHUS 3aABUTENSMN, B TOM YMCIE B ANEKTPOHHOM hopMe, NOPSO0K NX
npeacraBneHunst; rocygapCTBEHHbIN OpraH, opraH MecTHOro camoynpasrneHns nnbo
opraHu3auus, B pacropsiKeHUn KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. Nony4atoTcsl B paMmkax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) cBepenus us EMPHOJT — depepanbHasa Hanoroeas cnyxba;

2) cBefeHus O AeWCTBylOLeM nacnopTte rpaxpgaHnHa Poccunckon depepauum —
MB[ Poccuu;

3) cBedeHust O HoTapuanbHOW [oBepeHHOCTM — defgepanbHas HoTapuasrnbHas
nanara.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb [OOKYMEHTbl (CBedeHusl), YKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUNEHHOW KBanuduumMpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NMpeAcTaBreHNe) yKkasaHHbIMU B MyHKTE
2.6.1 agMMHUCTpPaTMBHOrO pernamMeHTa opraHamu rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro CaMoynpaBfieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHUn MyHULMNansHOM yCnyru.

2.6.4. [JomxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  perfaMmeHTa OpraHoB W  oOpraHusauuiM, He npeacraBmBLINE
(HecBoeBpeMEHHO npeaCTaBMBLUME) 3amnpoOLUEHHbIE W Haxo4sWMecs B pacrnopsiKeHun
OOKYMEHT unn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMUMNIIMHAPHOW WKW MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccurickon ®efepaumu.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asBUTENSA OOKYMEHTbl CBEAEHUS, B TOM 4ucre
nogTeepxgalrline BHECeHWe 3asBuTeneM nnatbl 3a npefocTaBneHne MyHuUMnansHOW
ycryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus 1 NoaBeaoMCTBEHHbIX rOCYyA4apCTBEHHbIM OpraHam Unn opraHamMm MeCTHOro
camoyrnpasneHnsa opraHn3auum.
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Henpep,CTaBneHme 3adaButenemMm [OOKYMEHTOB, coaepxXalnux cBeaeHuda, KOoTopble
HaxoOATCcA B pacnopsaxeHnn rocyaapCTBEHHbIX OpraHos, opraHoB MEeCTHOIo
camMoynpaslieHna n noaseaoMCTBEHHbIX rocyapCTBeHHbIM OpraHamMm uinn opraHam MmectHOro
camMoynpaslieHnA opraHM3au,vu7|, HE ABNAeTCA OCHOBaHMEM A1 OTKa3a 3aABUTENTI0O B
npenocraBrieHNn MyHMLlMHaﬂbHOVI YCIyru.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoAMMbIX ANs NPeaoCTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuAMW ONA OTKasa B MpuMemMe [OKYMEHTOB, Heobxoaumbix AN
npegocTaBNeHnUs MyHULMNANbHOW YCyru, SBRASOTCS:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U uchpaBreHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAHOBIIEHHOM 3akoHodaTtenbcTBoM Poccunckon
depnepaumny;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHGOPMAUMIO N CBEAEHUSs, codepXalmecss B LOOKYMEHTax Aans
npefocTaBieHnUs MyHUUMNANbLHOW YCNyru;

3) npeacTaBrfieHHble AOKYMEHTbl WM CBEOAEHUSA yTpaTUM CUIly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YycnyroM (OOKYMEHT, YOOCTOBEPSAIOWMA NOSTHOMOYNSA
npeacTaBUTENs 3asBUTENS, B cnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
YCIyrn ykasaHHbIM JIULIOM);

4) nogayva 3asdBNEeHUs O MpPeaoCTaBfEHUN MYHULMNANbHOW YCNYrM U LOKYMEHTOB,
HeoOXoauUMbIX Ons NpeaocTaBfeHns MyHUUMNAnNbHOW YCnyru, B 9NEeKTPOHHOM dopme C
HapyLLEHMEM YCTaHOBIEHHbIX TpebOBaHWUI;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTesNibHbIX nonen B popMe 3asiBfieHusl, B TOM
yucne B MHTEpPaKTUBHOW bopme 3asiBrneHns Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpasubHOE 3anofIHEHE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

7) 3asBneHMe o nNpeaoCcTaBfiEHMM YCNyrM NogaHO B OpraH rocygapCTBEHHOW BMacTw,
opraH MEeCTHOro camMoynpaBfeHUs UNn opraHusauuio, B NMOSIHOMOYMA KOTOPbLIX HE BXOAUT
npegocTaBfieHne MyHMUMNANbHOW YCIyru;

8) HecobntogeHe yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKTpOHHOW NMOAMUCUY» YCINOBUW NPU3HAHUA OENCTBUTENbHOCTMU
YCUNEHHOWN KBannuULMpoBaHHOW 3N1EKTPOHHOW NOLNUCH.

2.7.2. TlepeyeHb OCHOBaHUM ONsl OTKa3a B NpMeMEe OOKYMEHTOB, HEOOXOoOuUMbIX Ons
NosTly4eHMs1 MyHULMNANbHOW YCIyrn, IBNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHUS U OOKYMEHTOB, HEOOXOAUMbBIX AN
npefoCTaBfeHns MyHULMNANbHOW yCcrnyrM, MOXeT ObiTb MPUHATO Kak BO BpeMda npuema
3asBUTENA, TaK W nNocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nmuom OpraHa
HeobXoauMbIX Ons NPeaoCcTaBfeHns MyHUUMNAnbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCMNOJSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWUCTBUS, B CPOK, He
npesbiaoWwmnn 9 paboymx QHEN Co OHA perncTpaunmn 3asiBieHus.

2.7.4. 3anpewaeTcs OTKasbiBaTb B NpuemMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBneHns MyHUUMNanbHOW yCryru, B Criydae ecriv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ONA NpPeaoCTaBfEHUS MyHUMUMNANbHOW yCnyri, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTane.

2.8. NcuepnbiBaowmim nepevyeHb OCHOBaHWU A5 NPUOCTaHOBIIEHUS UMW OTKa3a B
npegocTaBfieHNN MyHULMNANBHOW YCryrn
2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MPeaoCTaBfAeHns MyHULMManbHOW YCIyrn
OTCYTCTBYIOT.
2.8.2. OcHOBaHuWs ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyrn:
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1) npencraBneHHble 3asiBUTENEM OOKYMEHTbl cofepkaT MoAYUCTKM U UcnpasrieHns
TEKCTa, He 3aBepeHHble B Mnopsagke, YCTAaHOBMEHHOM 3akoHodaTensCcTBOM Poccunckon
depepauunm;

2) OOKYMEHTbl cofepXaT NoBpexaeHUs, Hanmyne KOTOpPbIX He MO3BOSISET B MOSIHOM
obbeme uncnonb3oBaTb WMHGOpPMaUUIO U CBEOEHWUdA, coaepXalimecs B OOKyMeHTax [Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUs yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YAOCTOBEPSOLMIA NOSTHOMOYUSA
npeacraBuTens 3asButens, B cnydae obpalieHus 3a npefocTaBfeHMEM MyHMLMNAanbHON
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHUUUNanbHOM YCyru U LOKYMEHTOB,
HeobxooMMbIX ANA NpefoCcTaBneHUss MyHUUMManbHOW YCryrn, B 3MEeKTPOHHOW ¢opme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppekTHOe 3anonHeHue obssaTernbHbIX nofen B opMe 3asiBfieHUs, B TOM
4yucre B UHTepakTUBHOW hopme 3asBrieHnss Ha PecnybnvkaHckom nopTtarne (He4oCToBepHoe,
HenosiHoe, NMBOo HenpaBUbHOE 3aMnofIHEHME);

6) npencTtaBneHWe HEMoSIHOro KoOMMfekTa [OOKYMEHTOB, HeobxoaumbiX AN
npegocTaBneHns MyHMLUMNanbHOW ycnyru;

7) 3asBneHMe o npeadocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UMW OpraHu3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTasfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHON KBanuuumMpoBaHHOM 31EKTPOHHOW NOANUCH;

9) UcTek CpoK AeNcTBMS 4OroBopa apeHbl.

2.8.3. lepeyeHb OCHOBaHWN ANl OTKa3a B NpefoCTaBfeHun MyHUUMNanbHOW ycnyrm
ABISETCA NCYEPnbIBAIOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPEOOCTABMEHUN MYHULMNANbHOW YCNyrn B
crnyyae, ecnu 3asiBfeHMe O npeaocTaBfieHMM MyHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopagke npenocTaBrieHns MyHUUMNanbHOM
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. MNopsigok, pa3Mep U OCHOBaHMS B3UMaHWs rocy4apCTBEHHOW NOLUNMHbI UM MHOW MnaThl,
B3VIMaeMOWi 3a NpefoCTaBneHne MyHUUMNAanbHONM ycryru
MyHMuMnanbHas ycrnyra npegoctaensieTcs Ha 6e3B03Me3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAOTCS HEOGX0AUMbBIMU U 06si3aTeNbHbIMW ANS
npenocTaBneHns MyHULMNanbHOM YCryr, B TOM YuCrie CBeAeHNst O AOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeyLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MaHWUA NaTthl 3a NpeaocTaBeHne yCrnyr, KoTopble
ABMAOTCA HEOOXO0aUMbIMUK U 06A3aTENbHBIMU ANA NPefOCTaBNeHMS MyHULMMNANbHOW YCNyru,
BKNIOYasi MHpopMaLmio 0 METOAUKE pacyeTa pasMepa Takon nnaTthbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXUAaHUA B ovepean npu nogaye 3anpoca o npegocrtaBneHum
MYHUUUNANbHOW YCryru, ycrnyru, npeaocTaBrsieMon opraHm3aumnen, y4acTByoLEeN B
npegocTaBneHn MyHULUMNANbHOW YCNyru, 1 Npu Nosly4eHnn pesynbTaTta npeaoctaBneHns
Takux ycnyr
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2.12.1. Bpems oxugaHus npu nogade 3asiBlieHUs Ha nosiydeHne MyHuuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbtata nMpeaocTaBneHna MyHULUNAnNbLHON  yCryrm
MaKCuMarbHbI CPOK OXXMAAHUA B odepen He OOSHKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK pernctpaumm sanpoca 3asiButens o npegocTaBneHnn MyHUUMNansHom
yCryru u ycryru, npefocTtaBnseMon opraHu3aLumen, y4acTByoLLen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YnUCre B 3SIEKTPOHHOU (hopme

2.13.1. MNpun nnyHom obpawieHmn B MOLL B geHb nogaun 3asBreHust 3asiBUTENHO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaunoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nofgaym 3asiBrieHus.

2.13.2. Tllpu HanpaBneHun 3asBreHns nocpeacrtsom EamHoro  noprtana,
PecnybnukaHckoro noptana 3asBuTenb B [eHb NoAayu 3asBNEeHUs nonyvaet B JIMYHOM
kabuHete PecnybnukaHckoro noptana M N0 9fIEKTPOHHOW ro4yTe  yBeLOMSIeHue,
nogTeepxaatoLlee, YTo 3asdBrieHne OTrnpaBreHo, B KOTOPOM YKa3blBatOTCS permcTpaumoHHbIN
HOMep 1 gaTa nogayv 3asiBreHuns.

2.13.3. lpu nmyHom oObpaweHun B OpraH B feHb noJadn 3asdBfeHus
YNOMHOMOYEHHbIM  JOMMKHOCTHBIM nuuoM OpraHa 3asBuTento BblOAeTcs pacnucka U3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbl, NpeAHasHa4YeHHOW ANs  OKasaHus
rocygapCTBEHHbIX U MyHUUMMNANbHbLIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogadu
3asiBMeHns N nepevyHemM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpoCcoB O NpeoCTaBfeHNN
MYHUUMNANbHOW yCryrn, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofiIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0OpMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaLUUK O NOPsIAKE NPeaoCTaBNEHNA TakOW YCNyri, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKoHOAATENLCTBOM M 3akOHOoA4aTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHOM 3awmre
WHBaNnaoB

2.14.1. TlpepocTtaBneHne MyHULMNANbHOM YCRYrM OCYLLECTBNSAETCA B 34aHUAX U
nomMeLLeHnsax, 060pya0BaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebernbio ans ooopMmIeHns
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogatenoctBoM Poccunckon degepauum o
coumanbHOM 3aluTe WHBanNMAOB B LUensax 6GecnpenatcTBEHHOro [JocTyna K MecTy
npenocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIN  OOCTYyNn  MHBaAnNMOOB K MECTY
nNpeaocTaBneHns MyHuuMnanbHOW ycnyr  (yooOHbI  BXOA4-BbIXO4 B MOMELLEHMS U
nepemeLLeHne B Ux npeaenax);

2) BuM3yanbHasi, TeKCTOBas W MynbTUMeAUnHass WHgopmauus o nopsiake
npefocTaBNeHns MyHUUMNAnNbHOM YCnyrn pasMmellaetca B YAOOHbIX Ansa 3aaBuTenen
MeCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXAeHVWe WHBaNMgoB, WMEKLWMX CTOMKME pacCTpoMcTBa YHKLMU
3pEeHUs U CaMOCTOSATENBbHOMO NEPeABMKEHMS], U OKa3aHWe MM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATESNbHOrO NepeaBMXeHns No TEPPUTOPUN, Ha KOTOPOW
pacnonoXxeHbl 06BbEKTbI COLMAnbHON, UHXEHEPHOW N TPAHCMOPTHOM MHAPACTPYKTYpP, BXoaa
B Takme oO6BbEKTbI U BbIXOAa U3 HUX, NOCaAKU B TPAHCMOPTHOE CPEeACTBO U BbICaAKM U3 HEro, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomnsiCKu;

5) Hagnexawee pasmelieHne obopygoBaHuss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AO0CTyna MHBANUOOB K ycnyram C
Yy4E€TOM OrpaHUYeHnin X Xn3HeaeaTenbHOCTY;
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6) aybnupoBaHume HeobxoaumMoOM ANA WHBANMOOB 3BYKOBOM U 3pPUTENBHOM
MHopmauum, a Takke Hagnucew, 3HaKoB U MHOW TEKCTOBOW WU rpaduyeckon nHdopmauymm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WprdTOM Bbpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPWU HanMyYuUU OOKYMEHTa, MOATBEPXAAoLWeEero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOpsiake, KOTOpble YCTAHOBMEHbI
npukasom MuHucTepcTBa Tpyda W couuanbHouM 3awmTtbl Poccuickon ®depepaumm oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NOATBEPXAAOLLErO
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnst JOCTYNHOCTU ANl MHBANMAOB OObLEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCs npefdocTaBreHne  MyHUuunanbHOW  yCcnyru, W CPeacTs,
NUCrnonb3yemMbiX NpU MNpPeaocTaBiEHUN MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, MNPUMEHATCS K
obbekTaM M cpencrtBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpoLllegwnM MogepHM3aumto,
pekoHCcTpykuuto nocne 1 uona 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU N KayecTBa MyHUUMNAanbHOW yCnyru, B TOM 4Ynucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKn Npy NpeaocTaBneHnm
MYHULMMNANbHOW YCNyru 1 nx NpoAormKNTENbHOCTb, BO3MOXHOCTbL NOMyYeHUss MHpopmauum o
xoAe npeaocTaBneHnsa MyHULMNanbHOM yCryri, B TOM YMCe C UCMOMNb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHbLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB60 HEBO3MOXHOCTb
Nony4YeHnss MyHUUUNanbHOM yCryrm B MHOMO(OYHKLUMOHaNbHOM LIeHTpe NpeoCcTaBneHmns
rocyAapCTBEHHbIX 1 MyHULUUNANbHbLIX yCryr (B TOM Yucre B NONIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaaMTenbHOro opraHa
MEeCTHOro camoynpasrneHusi, No BblIbopy 3asaBUTENS (3KCTeppUTOpUanbHbIN NPUHLAM),
nocpencTBoOM 3anpoca o0 NPeaoCTaBlIEHUN HECKOSTbKUX FOCYAApPCTBEHHbIX U (MNN)
MYHULMNAMNbHbIX YCIYr B MHOTOMYHKLUMOHAMbHbIX LLeHTpax npeaocTaBneHus
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeaycMOTPEeHHOoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKCHbIN 3anpoc)

2.15.1. TlokasaTenssMm [OCTYNHOCTU MPeAOCTaBfeHNa MyHUUMNANbHOW  YCIyrn
ABNAIOTCA:

pacrnofnoXeHHOCTb MOMELLEHUsI, B KOTOPOM BedeTcs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNOPTa;

HanMyne HeobXoaMMOro KonnyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBMSAETCH NpMeM AOKYMEHTOB OT 3asiBUTENEN;

HanuMyue wucyepnbiBawwen uvHGopmaumMm o crnocobax, nopsgke W cpokax
npegocTaBneHns MyHUUMNANbHOM yCrnyrn Ha MHOpPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnuvkaHckom noptane, opuumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve NoMOLUM MHBanNugam B npeoforieHun 6apbepoB, MeLLarLmnX MOofyYeHUo
UMM YCNYr HapaBHe C APYrMMN NULaMMU.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNANbHOW yCnyru;

3) oTtcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUM 3asaBUTENSA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYnbTaunin):

B3anmogencTeune 3aasutens ¢ padotHukammn OpraHa wnn MOLL npu npegoctasneHun
MYHUUMNANbHOM YCIyrn OCYLLECTBIISETCA OAWH pas npu npeacTaBfieHMU 3asiBlieHUs CO
BCEMM HEOOXOANMbIMUN LOKYMEHTaMK;

OOWH pa3 B cnyyae HeobXxoAMMOCTW noslydYeHuUs pesynbTata npefocTaBreHus
MyHuumnanbHon ycnyrm B OpraHe nnu MOLL B doopme ak3emnnsapa anekTPOHHOro AOKyMeHTa
Ha BymMaxxHOM HocuTene.
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[MpopomKnTenbLHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOIMKHOCTHLIMU ML aMu
npv NpegocTaBneHn MyHUUUNAanNbLHOM yCryrn He NpeBbIWwaeT 15 MUHYT.

3agBuTenb BnpaBe OLEHUTb KayecTBO MNPedoCTaBNeHUs MyHUUMNarbHOW YCrnyrn c
NOMOLLbLID  YCTPOUCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrm MOXET ObiTb
nony4yeHa 3asiBuTenem B NWYHOM kabuHeTe Ha EpamHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUMNaNbLHOW ycnyrn ocyliectengetcs B nobom ML, no
BbIOOpY 3asdABUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (akTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTtapcrtaH no
3KCTEeppUTOPUAnbHOMY NPUHLIAMY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM Yucre y4nTbiBaloLme 0COBeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No akcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npefoCcTaBseTca N0 aKCTeppUTopuanibHOMy NPUHLMNY) u
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANBHOW YCNYrn B 3NEKTPOHHOM hopme

2.16.1. [lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3asiBuUTENb BNpase:

1) nony4nTb MHOPMAaLMIO O nopsigke M cpokax npefocTaBneHns MyHULMNanbHON
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogaTtb 3asiBNeHWe O npefoCTaBfieHUM MYHUUMNANbHOW YCAyrM W WHble
AOKYMEHTbI, Heobxoaumble AN NpefocTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM 4ucne
OOKYMEHTbl U MHGOPMaUMIo, 3NEKTPOHHbIe 00pa3sbl KOTOPbIX paHee ObinNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHMeM PecnybnvkaHckoro noptana;

3) nony4YnTtb CBeOeHUMst O Xo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBfeHun
MYHULMNANBHOW YCRyrn, NOLAHHbIX B 3NIEKTPOHHON DOPME;

4) ocCyLWwecTBUTb OLIEHKY KadecTBa NpeaoCcTaBfieHUs MyHUUMNanbHOWM YCIyru;

5) nonyuntb pe3ynbTaT NpPefoCTaBfieHUs MyHUUMNanbHOW ycnyrm B dopme
3IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha peweHue n gencteue (6espencteme) OpraHa, a Takke ero
AOJDKHOCTHbLIX JML, MyHMUMNAnNbHbIX criyalwmx nocpegcrsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbI, obecnevnBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHnn u gencteumn (besgencreuns),
COBEPLUEHHbIX NMPU NPeaoCTaBeHNN rocyaapCTBEHHbBIX U MyHULMNAMNbHbBIX YCYr opraHamu,
NpefoCTaBNAWMMN FOCY4apCTBEHHbIE M MYHUUMNANbHbLIE YCAYrKM, WX OOJHKHOCTHLIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXKaLLUMMW.

2.16.2. dopmupoBaHMEe 3asBMEHUs OCYLLECTBNSAETCS MNOCPeACTBOM 3arnofiHEHUS
3MEKTPOHHOM popMbl 3asiBneHns Ha PecnybnvkaHckom noprtane ©6e3 HeobxoaumocTu
AONOSTHUTENBHOW NoAaun 3asBfeHUst B KaKon-nnbo nHom opme.

2.16.3. NMpwn bopmmpoBaHun 3asaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUS 3adABMEHUS U UHbIX OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENSAMU  OAHOW  3NEKTPOHHOWN
dopmbl  3asaBneHMs npy obpalweHun 3a ycnyramu, npegnonaralwmMMmmn  HanpasfieHne
COBMECTHOIO 3asBNEeHUs1 HECKONbKUMW 3asBUTESNSAMN;

3) BO3MOXHOCTb MneyaTu Ha OymaXHOM HOCUTENe KOMUM 3JNEKTPOHHOM (POpPMbI
3asBreHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpMYy 3asiBfiEHUs] 3HAYEHUA B
nobon MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HWKHOBEHUW OLIMOOK
BBOZa M BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHMWI B SNEKTPOHHYIO (DOPMY 3asdBMEHUS;
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5) 3anonHeHue nonewn anekTpoHHOW POpPMbI 3asiBIeHNA 40 Hayana BBo4a CBedeHUn
3agBuTenemM C WCNonb3oBaHWMEM cBedeHun, pasmeuweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacawwencs CBeLeHUH,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMMKaLMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON N3 3TAnNoB 3aNOSIHEHUSA ANEKTPOHHOM (POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOPMaLNK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee O[HOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aABMEHUSIM - B TEYEHUEe He
MeHee 3 MecCsHLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteom PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTeEN0 NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpemsa B npefenax YCTaHOBMIEHHOrO B MHOMOMYHKUMOHANbHOM LEHTpe
rpacdovika npuema.

3anncb Ha onpedeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHus 3TOn AaThbl.

[na ocyuwecTBneHMss npeaBapuUTENbHON 3anmMcu nocpeactsoM PecnybnmnkaHckoro
nopTtana 3aaBuUTENO HeobXoAMMO yKaszaTb 3anpallMBaemMble CUCTEMOM [aHHble, B TOM
yucne:

damunuio, NMs1, 0TY4ECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOopble coobwwun 3aaButenb npu
npegBapuUTENbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuUTENneM npu  fIN4YHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwuT
agpec 9MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec Takke HarnpaBnseTca MHgopmaums o
noaTBepPXAeHUN npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM gaTthl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTenbHON 3anucy 3aaBuTenb B 06s3aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
no ucreyeHnn 15 MMHyYT ¢ Ha3Ha4YEeHHOro BpEMEHM Npuema.

3agasuTens B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUS UAeHTUUKaLUMM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasoBbiMM akTamn Poccunckon dPepepaunmn, ykasaHus Uenu npuvema, a Takke
npegocTaBneHns cBedeHun, HeobxoauMmbiX ANns pacyeTa ONUTESNTIbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbIMONIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIie 0COOEeHHOCTHU
BbINOJSIHEHMA aAMUHUCTPATUBHbIX NpoLueayp B 3NeKTPOHHOMU chopme, a Takxke
0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp B MHOrohyHKLMOHaNbHbIX
LeHTpax

3.0.BapmaHTbl npegocTtaBrneHns MyHULMNANbHOW YCIyrn, BKAOYaloWmMe nopsagok
npefocTaBneHns yKka3aHHbIX YCryr oTAernbHbIM KaTeropusm 3assuteried, B TOM 4ucne B
OTHOLLEHMM pe3ynbTaTa MyHULMUNANbHOW YCyrk, 3a Nosly4eHMeM KOTOPOro OHM obpaTunucs,
00beauHEHHbIX OOWMMKM npu3Hakamn, onpegeneHbl nyHktamu 2.14,2.15 1 HacToAwmMm
pasgenomM, B 3aBMCUMMOCTM OT cnocoba obpaleHus 3asBuTena 3a npenocTaBreHneM
MYHUUUNANbHOW YCIyru.

3.1. OnucaHune nocnepoBaTenbHOCTM 4EMCTBUI NP NpeaocTaBneHnm
MYHULUMNANbHOW yCnyru

3.1.1. MNMpepocTaBneHne MyHuUMNanbHOW ycnyrn BKrYaeT B cebs cnegywowme
aflMUHUCTPATUBHbIE NpoueaypbI:
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1) okasaHune KOHCYNbTaLUnn 3adBUTENIO;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPeACTaBMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHn MyHULMNANbLHOW YCNyru;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW YCRyru;

5) Bblgayva (HanpasneHne) 3asiBUTENO peayrbTaTta MyHULMNAanbHON YCIyri.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl sBnseTcs
obpalleHne 3aaBuUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHON
ycnyru.

HOMMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3asiButens B OpraH — cneuuanuct [lanatbl MMYLLECTBEHHbIX WU
3eMerbHbIX OTHOLWEHMI YepeMLlaHCKoro MyHuumMnanbHoro paoHa Pecnybnuku TatapcTaH
(Banee - AOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMEW O MOpsiAKE U CpoKax
npegocrasneHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
nouyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyruM BOMpocaMm s MOMAyYeHUs MyHULMNanbHOW
ycnyru.

3asButens MOXeT NoMyyYuTb  MHAGOPMaLMIO O nopsgke  npefocTaBreHus
MYyHUUMMNAanNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMASKOTCH: KOHCYNbTaUms
no coctasy, bopme npeacTaBnseMon SOKYMEeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
AN NONy4YeHnss MyHULMNanbHOW YCyri.

3.2.3. 3asasuTtenb Bnpase obpatutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante OpraHa o nopsgke u
cpokax MpefdocTaBneHuss MyHUUMNanbHOW Yycrnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnsaemMon AOKYMEHTauuum u OpyruM BOMpocam Ans MNOfyYeHUs MYHULMNanbHON
yCrnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHussMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaEeMble  HACTOSALWWMM  MYHKTOM,
BbIMOMHATCSA B TeYEeHUe Tpex paboymnx AHEN CO OHSA NOCTynneHus obpalleHuns.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMSAKTCS: KOHCYNbTaumm
no coctasy, bopme npeacTaBnseMon SOKYMEeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
ANSA NONyYeHNss MyHULMNAnbHOW YCyri.

3.3. lNpuHATME 1 paccMoTpeHne KOMMNeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lpuem OOKyMEHTOB ANA NpefocTaBneHns MyHuuunanbHown yenyrn yepes MoL|
unu yganeHHoe patoyee mecto MOLI.

3.3.1.1. 3agsutenb (NpeacrtaButenb 3asasuTens) obpawaetca B MOL|, ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnNbHOM YCryrm U NpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, Begywmmn npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yA0CTOBEpPSEeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAILEro JOKYMEHThI,
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NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MyHKTE
2.5 adMWUHNCTPATUBHOIO pernameHTa;

3anorHaeT 3NeKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npu npenocTaBneHUn AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha OyMaxXHOM HOcuTene, OCYLIEeCTBNSIET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENO HA NPOBEPKY U NoAnncaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE A€ENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNieHne 1 opurmHarnbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asBUTENs B CTPYKTYpHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npoueayp ABNATCA: 3asiBlieHne U
nakeT OOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NOCpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNa  MyHUMUMNanbHOW ycnyrm B
3NeKTPOHHOM hopme Yepes PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUs B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegyoline encTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHUUMNansHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBrieHust (Npu HeobxoamMmMocTn);

nogTeepxagaeT akT O3HaKOMIIEHUS W Ccorflacua € YCroBUSMW U NOPAOKOM
npefoCcTaBfieHnUs  MyHUUMNANbHOW yCnyrm B  3feKTpOHHOMW ¢opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIIEeHUS);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLY OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOEe 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbIBaeTCcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 aAMMHUCTPaTUBHOIO perfnamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3f1IEKTPOHHOrO 3asBeHus.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBIeHUA OCYyLLeCTBNseTcs
nocne 3anofiHeHNsA 3aaBUTENeM Kaxaoro n3 nosien anekKTpoHHon opmbl 3aasrieHns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOns 3NeKTPOHHOM POpMbl 3asiBlIeHUSA 3asiBUTElb
yBEAOMISAETCS O XapakTepe BbIsIBIEHHOW OWIMOKN M Nopsaake ee yCTpaHeHuUst NoCcpeacTBOM
MHPOPMAaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B ANIEKTPOHHON (hopme 3asBNeHUS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.
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3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAiMUHUCTPATUBHOWN Mpouenypbl SBMseTcH
NOCTYNSfIEHNEe 3asiBlIEHUS U WHbIX [JOKYMEHTOB, HeobxoauMmbIX Ans npegocTaBneHuns
MYHUUUNANbHOW YCRyru.

HOMKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
afMUHUCTPATUBHOW nNpoueaypbl 4ABndetTca crneynanuct [lanaTtbl WMYLWECTBEHHbIX W
3eMerlbHbIX OTHOLWEHMI YepeMLlaHCKoro MyHMumMnanbHoro panoHa Pecnybnuku TatapcTaH
(Oanee - OOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NPUeEM LOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpaLleHnsa 3assutens ¢ 3aasneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBMBaeT NMNYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AO0KYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMVHUCTPATMBHOIO  perfnameHTa, MpoOBepKy COOTBETCTBUS  NpeacTaBIieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHMsaM (Hagnexawee opopmneHne Konum AOKyMeHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYUCTOK, MPUNUCOK, 3a4EPKHYTbIX CMIOB U NUHbIX HE OrOBOPEHHbIX
ncrnpaBneHunn);

3anonHsaeT SNEKTPOHHYHO dopMy  3asBrieHus B aBTOMaTU3NPOBaHHON
WHOPMAUNOHHOM cuUCTeMe, npedHasHa4YeHHOW [Ond  OKas3aHWa rocydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu npefocTaBnNeHUn AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTerne, OCYyLWEeCTBNAET CKaHMpoBaHWe NpeAcTaBeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNE;

nepefaet 3asBMTENO HA NPOBEPKY M NOANNCAHME;

nocrne nognucaHus ckaHnmpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
AN OKasaHWSA rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCIyr JOKYMEHTbI, NpeAcTaBfneHHble B
3NEKTPOHHOM (hopMe NN INEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, hopMunpyeT
3NEKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asiBNeHne U opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpyuemMe JOKYMEHTOB.

B cnyyae Hannumsa ocHOBaHWI NS OTKa3a B NpMeMe JOKYMEHTOB OOSPKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNN4Mm NpenaTcTBumn ans
npuema 3asiBNeHWs W BO3BpawaeT emMy [JOKYMEeHTbl C OObACHEHWEM coepXaHus
BbIsIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUMEM [JOKYMEHTOB, rocre
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPeEHME:

nprvcBanBaeT 3asBMeHN0 HOMEP B COOTBETCTBUN C HOMEHKINATYpOu aen;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 9NIEKTPOHHON DOPME M INEKTPOHHbIE 06pasbl AOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EguHomy noptany (B crnydae, ecnv 3asiButenem npeacraBreHbl
3MIEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanvUUMPOBAHHOW 3EKTPOHHOW
noanncLHo).

Mpn HannuMm ocHOBaHUK, NPEefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHnss o6 oTkase B Mpuveme [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUIEHHOW KBannguuupoBaHHOMU
3MEKTPOHHOM MOAMNUCK BbISIBIEHO HecobrnogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase OOMmKeH coaepXaTb NyHKTbl ctatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCIYXUNN OCHOBaAHWEM L5 €r0 NPUHATUS.
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MpoekT peweHns o6 oOTkasze B nNpuemMe [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHOW YCryru, C ykasaHueMm MpuUYuH OTKasa (B crnydvae, ecnu
OCHOBaHMA [Ons OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMmbix ANna npenocTaBreHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLlEeHWEM YCTaHOBIIEHHbIX TpebOoBaHUN K Takum
AOKYMeHTaM, OCHOBaHuUSA [ONnd OTkasa B MpuvemMe [OOKYMEHTOB [OSKHbl codepkaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHWS,
ohOopMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHuin), HaNpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMNEHHOM NOPSiAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTtaBneHuss  MyHUUMNanbHOW  YCryry,  OCYLWecTBRAseTca B MOpsake,
npegycMoTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMMW OnNd OTKasa B nNpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUWHUCTPaTMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero gHA CO [OHS
NOCTYNSIEHUS 3asiBfiEeHUs, HanpasnseT 3asBUTENI0, yKasaHHbIM B 3adBfeHuMM crnocobom,
yBeJOMIIeHne O MOCTYNMeHUN 3asiBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUM dannos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonydYeHnsa pesynstata MyHUUUNanbHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMsSeTCA B aBTOMAaTU4YECKOM peXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [OnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuMHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHSAKTCHA B TedyeHue ofHOoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBieHns1 Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeAoCTaBNEeHNA MyHULMNANbHOW YCYTA.

3.4. HanpasneHne MexBe4OMCTBEHHbIX 3arnpoCcoOB B OpraHbl, y4acTByHOLLNE B
npeaocTaBNeHNN MyHMULMNANBbHOW YCyrn

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyYeHne [OOSPKHOCTHBIM NUUOM  (PaBOTHUKOM), YNONTHOMOYEHHBbIM Ha  BbIMOSIHEHUE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 32  BbIMOJSIHEHUNE
agMUHUCTPATUBHOM npouenypbl, ABnseTca cneumanuct  lManatbl MMYLECTBEHHbIX W
3eMerbHbIX OTHOLWEHMI YepeMLlaHCKoro MyHuumnanbHoro paoHa Pecnybnuku TatapcTaH
(Banee - OOMKHOCTHOE 5nMUO, OTBETCTBEHHOE 3a  HanpasrieHMe MeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [OmKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3NEeKTPOHHOW dopMe MNoCcpeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOOENCTBUS (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK Ccriocobamu) 3anpockbl O NPeOCTaBEHUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSLMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS a4MUHNCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHbIEe B OpraHbl BNactn n (unn) noABeAOMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMUBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3JIEKTPOHHOrO B3auMMOLEWCTBUS, MNpedoCcTaBnsaloT
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3anpalwumBaemMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnAT yBegoMeHUst 06 OTCYyTCTBUM
AOKYMeHTa 1 (Mnn) uHdopmauun, HeobxoaumbIX AnS NpefocTaBneHns MyHULMNanbHOM
ycnyrm (ganee — yBegomneHume o6 otkase).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMNHATCA B TeYeHue NATU OHEeW CO OHS MOCTYNNEeHUs MexBedOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECNIN UHbIE CPOKM
NnoaroTOBKW W HanpaBneHus oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
denepanbHbIMM 3akoHaMu, npasBoBbiMK akTamu lNpasutenbctBa Poccunckon degepaumm u
NPUHATBIMU B COOTBETCTBUM C doedepalibHbIMM 3aKOHaMW HOPMAaTUBHLIMW MPaBOBbLIMU
akTamu Pecnybnuku TaTapcraH.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHbLIX MNpoueayp SBMASTCA: OOKYMEHTbI
(cBegeHust), Heobxoaumble Ons  NpefoCTaBfeHUst  MyHUUMNAnNbHOM  ycnyrn, nmnbo
yBegoMmneHne o6 oTkase, HanpaBfeHHble [OOMMKHOCTHOMY Inuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocosB:

noflyyaeT 3anpalunBaemMble Yepe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3fEeKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (CBefeHus), Heobxooumble  Ana  nNpegocTaBrieHus
MyHUUMNaneHoW ycnyrn, nnbo yeegomreHne o6 oTkase nNpu OTCYTCTBUM LOKYMeEHTa U (1nn)
MHdopmMaLunu;

npy HanNU4YnMM OCHOBAHWUW, NPEeSYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns MyHULMNANbHOW YCyri.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMNAnbHOW YCnyru, C ykasaHuWeM NpuyvH OTkasa (B cnydae, ecnwu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMmblix ANnd npefoctaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUW K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpueMe [OOKYMEHTOB [JOSDKHbl coaepXaTb
WHOPMAUUID O HaMMEHOBaHUW [OOKYMEHTOB (MH(popmMauun, cBeOEeHWn), KOTOpble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWIN), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelweHust 06 oTkase B nNpueme LOKYMEHTOB, HEOBXOAUMbIX
ANa  nNpefocTaBfeHMsl  MyHUUMNanbHOW  YCNyrM,  OCYLLeCTBMASieTCS B NOpSAKe,
npegycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MOMyYeHNs CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOM YCIyrn, NPOeKT peLueHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobxoouMbiX ANS NpefocTaBreHns MyHULMNanbHOM
yCcrnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexvuMme C  UCMNofb3oBaHWMEM  aBTOMATU3UPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHUsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM YuChe C
MOMEHTa perucTpaumm 3asBneHus B COOTBETCTBUM C NYHKTOM 2.13 agMUHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMHEHNA adMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngaeT NaTb paboymx gHewn.

3.5. NoaroToBka pesyrnbTaTta MyHULMMNANbHOW YCyru
3.5.1. OcHoBaHMeM Havana BbIMOSIHEHNA agMUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
noctynneHve OT  [AOJDKHOCTHOro  nuua, OTBETCTBEHHOIO 3a HanpasneHve
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MEXBeOMCTBEHHbIX  3anpocoB,  [OOKYMEHTOB  (CBedeHun), HeobxoauMMbIx  Ans
npegocTaBneHns MyHUUMNanbHON yCnyru.

[OSMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOM
npouenypsbl, sBnsgeTca cneuywanuct lMManaTbl UMYLWECTBEHHbIX U 3€MefbHbIX OTHOLUEHUN
UepeMiuaHckoro MyHuuunanbHoro pavoHa Pecnybnukn TaTapctaH (ganee - AO/MKHOCTHOEe
n1Lo, OTBETCTBEHHOE 3a MOAroTOBKY pesyrnbTaTa NpeAoCTaBNeHNs MyHULUUNANsLHOM yenyrn).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT CEOPMUPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HEeoOXOoAuMbIX Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATUBHOIO perfameHTa, MNoAroTaBnvMBaeT MNPOEKT
peleHns o6 oTkase B NpeaoCcTaBneHnm MyHUUUNansHOM YCnyru;

B Clyyae OTCYTCTBMSI OCHOBaHWA ONA OTKasa B NpedoCTaBNeHUW MyHULMNanbHOW
ycryru, npeaycMoTPeHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHUss MyHUUUNAnNbHOW YCIyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa NPedoCTaBfieHUss  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C NoanyHKTOM 1 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernameHTa;

HanpasnsieT NOAroTOBMEHHbLIM NPOEKT pedynbTaTta NpeaocTaBneHns MyHUUMnanbHoOm
YCInyru Ha corfiacoBaHue B YCTAHOBMIEHHOM MOpsaKe MOCPeACcTBOM CUCTEMbl SNEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouenypbl, YyCTaHaBfMBaeMble  HAaCTOAWMUM  MYHKTOM,
BbIMOMHATCSA B TedeHue AByX paboynx gHen.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA: NPOEKT
peweHus o6 oTkase B nNpefocTaBfieHUM MyHUUUNANbHOW YCRyrn, NPOEKT AOMOSMHUTENbHOro
cornalleHnss O BHECEHWW MU3MEHEHM B [OroBOp apeHdbl, B [JOroBOp OnepaTtMBHOMO
ynpaBneHusi, 6e3B03Me3gHOro Mnosib30BaHUs, XO3SMCTBEHHOrO BeAEHUS MyHUUMNarbHOro
UMyLLEeCTBa.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata npeaocTaBneHns
MyHUUMNaNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA PyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOArOTOBKY pesynbraTta MyHUUunasbHON
ycnyru, 3amectutenem PykosoguTtens OpraHa, PykoBoguTtenem OpraHa.

[MogroToBneHHblE MPOEKTbl AOKYMEHTOB, MMeEKLWMe 3aMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrnbTarta MyHUUMMANbHOW YCRyru.
[Mocne ycTpaHeHus 3amMevaHuin npoekTbl [OOKYMEHTOB MOBTOPHO MepejatTca  Ong
cornacoBaHus U NogNMCcCaHus.

Pykosogntens OpraHa npy pacCMOTPEHUU MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U MOSTHOTHI,
HanU4ns COrnacoBaHUN  YMNOMIHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
3MIEKTPOHHOro AOKYMEHTOO6opoTa.

B cnyyae BbISIBNEHMS HapyLlleHM B 4YaCTW CPOKOB BbINOSIHEHNSA agMUHUCTPATUBHbIX
npoueayp, WX nocrneaoBaTesibHOCTM W MonHOTbl PykoBoauTtens OpraHa wHUUMMpyeT
npuBneyYeHne K OTBETCTBEHHOCTH JnL, ONYCTUBLUNX HApYLUEHUHA, B COOTBETCTBUN C MYHKTOM
4.3 agMVHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCS B TeYeHne AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne o6
oTKase B npuemMe AOKYMEHTOB HeOOXoaMMbIX ANst NpefoCTaBfeHns MyHULMNanbHOM YCryru,
peweHve 06 oOTkase B MpPedoCTaBfEHUM MYyHUUMNANbHOW YCNyry, LOMOSHUTENbHOE
cornaweHne O BHECEeHUM W3MEHeHWA B [OroBop apeHdbl, B [JOroBop oOnepaTUBHOIO
ynpaBneHusi, 6e3Bo3Me3gHOro Mnosib30BaHUS, XO3SMCTBEHHOrO BeAEHUS MYHUUMNAanbHOro
nMyLLecTBa.
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3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aaAMUHUCTpaTUBHOIO
pernameHTa, rnpu HanM4Mm TeXHNYECKON BO3MOXXHOCTU OCYLLECTBMAETCA B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOW ANns OKasaHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

MakcumarnbHbIn  CPOK  BbIMOSMIHEHUS aAMUHUCTPATUBHLIX Mpouenyp, YKa3aHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO perfnamMmeHTa, CoCTaBnisaeT YeTbipe pabounx aHs.

3.6. Bbigaya (HanpaBneHve) 3asaBuTento pesynbtata MyHUUUNansLHOM yecnyrm

3.6.1. OcHoBaHMeM Hayvarna BbINOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl ABNSETCH
nonyyeHne [OOIMKHOCTHbIM JMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOm yCryri.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  aAMUHUCTPATUBHOM
npouenypsbl, ssngeTca cneuywanuct [Manatbl UMYLWECTBEHHBIX U 3eMerbHbIX OTHOLLUEHUN
UepemLiaHcKoro myHuumnanbHoro panoHa Pecnybnukn TatapcTtaH (ganee - 4OSMKHOCTHOe
nvuo, OTBETCTBEHHOE 3a Bblady (HanpasrieHne) JOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE NL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) 4OKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npefocTaBneHus
MYHUAUMMNANbHOW yCryrm B MOACUCTEMY BeAeHMS [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKa3aHUA roCyAapCTBEHHbLIX U
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuUTens (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asBNEHUN, O
pesynbTate npeaocTaBNeHns MyHUUMNAnbHOMW YCRyrM U O BO3MOXHOCTU MOSyYeHUs
pesynbTata npegocraBneHns MyHuuyunansHon ycnyrm B Oprade nnm 8 MOL.

NcnonHeHve npoueayp npu HanMyun TeXHUYECKON BO3MOXHOCTU OCYLLECTBISeTCS B
aBTOMATU4YECKOM pexuMe C WCMoNb3oBaHMEeM aBTOMAaTU3MPOBAHHOW WHAOPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANa OKas3aHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYr.

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKTCA B TeYeHue ofHoro paboyero OHA CO OHA NOANUCAHUA [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npefocTaBNeHns MyHUUMNAanbHOW YCyry, YNOTHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX NMpoLeayp SBMSKTCA: pas3MeLleHne
cBefeHMn O pesynbTate NpefoCTaBfeHUs MYHUUMNANbHOW YCAyrm B WUH(POPMALMOHHbIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbrarte npegocTaBrieHus
MyHULUMNANbHON ycnyru n cnocobax ero nonyveHus.

3.6.3. Mopsagok  Bblgayn (HanpaBneHnst)  pesynbTata  npegocTaBneHns
MYHULIMNANbHON YCNYru:

3.6.3.1. Mpwn obpalleHnn 3aaBuUTenNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHMUMnanbHoOW ycnyru B dopme
aK3eMnnsipa ANEeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3asBuTeEns
BMECTE C OK3EeMMNNSpPOM 3JMEKTPOHHOrO [OOKyMeHTa Ha OyMaxXHOM HocuTene emy
npegocTaBnAeTCs 9K3eMMNsp 3NEeKTPOHHOro AOKYMEeHTa nyTeM €ero 3anucu Ha CbeMHbIN
HOoCcuTernb MHAOPMaUMM WM HanpasrieHUs 3K3emnnisipa 3MeKTPOHHOro [OKyMeHTa Mo
9NEeKTPOHHOM noyTe B agpec 3aasutens. [1pu 3anucy Ha CbeMHbIN HOCUTENb MHOopMaL MK
UNW HarnpasIieHMM IK3eMnrigpa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COoCTaBrieH
9K3eMNNAp 3MEKTPOHHOro AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMmnnspa 3MeKTPOHHOro [AOKYMEHTa 3K3eMMspy 3reKTPOHHOro
AOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcsl  YNONHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUITEHHOW KBannduuMpoBaHHOW 311IEKTPOHHOW NOAMNUCH.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOMHAKTCA B MOpsgKe o4vepegHoCcTW, B AeHb NpubbiTUA  3adBUTENS B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINONHEHNA aAMWHUCTPATUBHBLIX MNpouedyp SABMASTCA: dukcauus
dakTa Bblgaun pesynbTata NpeaocTaBfeHna MyHuuunanbHow ycnyrm B AUC ML,
pesynbTaT NpeAocTaBneHns MyHUUUNanbHOM yCryru, Bbl4aHHbIN 3asBUTENIO.
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3.6.3.2. Mpwn obpalLeHnn 3assutens 3a pesynbTaTtoM MyHULMMNANbHOW YCyrn vyepes
PecnybnvkaHckuin noptan 3asBuTEN0 B NMYHbIA KabMHET aBTOMAaTU4YEeCKM HanpaBnseTcd
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SaBnsOWeErocda  pesynbTaToM  NpeaocTaBreHus
MYyHUUMNANBHOW YCRyru, nNOLMUCaHHbIA YCUINEHHOW KBannUUMpOBaAHHOW 3SNEKTPOHHOW
NnoanNUCbIO YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOoANMCcaHuUs OOKYMeHTa, NoATBepXaatoLlero npegocrasneHne (oTkas
B NpefocTaBfieHUn) MYHULMNAnNbHOW YCryrn, YMNOHOMOYEHHbIM OOSPKHOCTHLIM - NIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp ABMASKTCH: HanpasreHne
(npepoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTENO AOKYMEHTa,
noaTeepXgatollero npegoctaBrieHne MyHuuMnanbHOW ycnyrn (B TOM 4ucre OTkas B
npegocTaBeHn MyHULMNANbLHOW YCIyrn).

3.6.3.3. lNpn obpalieHnn 3asBuTens 3a pes3ynbTaToM MyHULMNanbHOW YCNyrn B
OpraH, OOMKHOCTHOE NNLO0, OTBETCTBEHHOE 3a Bblgady (HanpasfieHne) AOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. o TpebosaHuo 3asBuTens BMecTe C
3K3eMMNAspOM 3MEKTPOHHOrO [OKYMEeHTa Ha OymaxHOM HocuTene emy npefoctaBnsiercs
9K3eMNNAp OMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcu Ha CbeMHbIn HOCUTENb
MHOPMaUUM UNU HarnpasfeHNa 3K3eMnsispa 3MEeKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOWM
noyTte B agpec 3asBUTENS.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B nopsgke o4epefHOCTU, B AeHb NpubbITMSA 3adBUTENsS B COOTBETCTBUU C
MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtoM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCH:  uKkcauus
dakTa Bblaun pesynbTaTta npegocTaBneHuns MYHULUMNANbHOM ycrnyrm B
aBTOMaTM3NPOBAHHON MHMOPMALMOHHOM CUCTEMe, MNpefHas3Ha4YeHHOW [ONs  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHNYeCKMnx omnbok

3.7.1. B cny4yae oGHapyXeHUA TEXHUYECKON OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pe3ynbTaTtomM MyHULMNanbHON yCnyru, 3asBuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TEXHMYECKOW owmnbkm (npunoxeHue Ne 5 K HacTosawemMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHMLMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMEILLMEe puanuYecKyto Cuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOMN OLLNBKM.

3asaBneHne 006 uCNpaBNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTaToM MyHULMNAanbHOW yCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npeAcTaBuMTENEM) MNOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucne ¢
NCNONb30BaHMEM 3NIEKTPOHHOM NMOYThI), NMMB0o Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [OMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLIeCTBASeT
npuem 3asBneHnss o6 ncnpaBrneHUM TEXHUYECKOM OLUMOKW, perucTpupyeT 3asBrneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 006paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSAX BHECEHUSI UCMPAaBNEHUN B OOKYMEHT, SABMSOLWMIACA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUUNAnNbHOW YyCryrk, OCYLLeCTBNSeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblaeT UCNpaBIieHHbIN
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AOKYMEHT 3aaBUTENto (YNONHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3BbATUEM
y 3aaBuTtensa (YnoriHOMOYEHHOro npeacTaBuTens) opurMHana [AOKYMeHTa, B KOTOPOM
COoOepXUTca TexHudeckas owwubka, wnu HanpaenseT B agpec 3asdBuTens Mno4YTOBbIM
oTnpaBneHnemMm (MocpeACcTBOM 3SIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSTyYeHWUs
AOKYMeHTa npu npegoctasneHun B OpraH opurnHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexHu4eckas onbka.

AOMUHUCTpPaTUBHbIE  npouedypbl, YCTaHaBnvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe ABYX paboymx OHeN rnocrie ObHapyXeHWst TEXHWYECKOW OLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIo NnUa 3asBNeHus o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoUeayp SBMAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW YCIyru
4.1. Nopanok ocyLLEeCTBNEHMS TEKYLLEEro KOHTPONS 3a cobntoaeHNeM U UCMONTHEHVEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW ML @MU NONOXEHUIN aAMUHUCTPATUBHOMO perfnaMeHTa u
MHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TpPeboBaHUS K NpeaoCTaBNEHMIO
MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHNI

KOHTponb 3a NOMHOTOM W KayecTBOM MpefoCTaBfEeHUs MyHUUMNAnNbHOW YCryru
BKMOYaeT B cebsi BbiSIBIEHWE W YCTpPaHEeHWe HapyLeHWn npaB 3asiBuTenen, npoBeneHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteua  (6e3genctBuMe)  OOMKHOCTHBbIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpOmNs 3a COoOMAEeHWEM MCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpeaoCTaBreHuo
MYHULMNANbHON YCNYTK;

2) NnpoBOAMMbIE B YCTAHOBNIEHHOM Nopsiake NPOBepKN BeaeHust 4ernonpon3BoacTBa;

3) npoBefeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMUS
npouenyp npenocTaBneHnst MyHULMNansHOW YCIyru.

B uensax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEOLMNECS B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass U MNUCbMEHHas WHdopmauus
AOIMKHOCTHBLIX MWL, OCYLLECTBASKOWMNX BbINOMIHEHNE agMUMHUCTPATMBHLIX Npoueayp,
XypHanbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMIA Npu NpeaocTaBreHun
MYHAUMMNANbHON  YCNyrM W NPUHATMM  PELLUeHUA  PYKOBOOAUTENH oOpraHa MEeCTHOro
camoynpaBfneHuss  MpeAcTaBnslTCA  CNpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHMLMNANbLHON YCNyru.

O cnyyasx u npuyMHax HapyLlleHMsi CPOKOB, MOCMeAoBaTENbHOCTU U COAepKaHus
agMUHUCTPATMBHbLIX  Mpouedyp  AOJPKHOCTHble  fvua  HeMeAneHHO  UHOPMUPYHT
PyKOBOAUTENSA  OpraHa, nNpeaoCTaBMSOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPLI MO YCTPAHEHMIO HAPYLUEHWUA.

Tekywmi  KOHTpPONb  3a  cobniogeHMeM  NocnefoBaTeNnbHOCTU  OEWCTBUNA,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW NpoLeaypaMn Nno NpeaocTaBfeHnio MyHUUMMNANbHOM
YCIyru, OCyLLIECTBMSIETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MeCTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHuM3auuio paboTbl MO NPEeAOoCTaBMIEHWMIO MYHULMMANbHOW YCnyru,
HayanbHUKOM OTAena, OCYLLUECTBNALWEro opraHusauuio paboTbl MO NpeaoCcTaBEHUIo
MYHULMNANbHOW YCRyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNAOLLMNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA [MOSMOXEHUAMN O CTPYKTYPHbIX MOApa3aeneHusx opraHa MeCTHOro
camoynpaBneHnst U AOMKHOCTHBIMU pernaMmeHTamu.
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4.2. Nopsagok 1 NnepuognyHOCTb OCYLLECTBEHUSA NNAHOBLIX M BHEMMAHOBLIX MPOBEPOK

MOMHOTbLI U Ka4YeCcTBa NpefoCTaBneHuss MyHUUUNanbHOM yCryru, B TOM Ynucne nopsgok u
POPMbI KOHTPOSA 3a NOSTHOTON U Ka4eCTBOM NpeaoCTaBeHNss MyHUUMNAanNbHOM yCryru

4.2.1. KOHTpOnNb 3a NOSMHOTOM N Ka4eCTBOM NpeoCTaBNeHnUs MyHULMNanLHOM ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencrteme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocywecTBneHna KOHTPOSIS 3a MNOMHOTON U Ka4eCTBOM NpeaocTaBreHns
MYHULMMNANbHOW YCNyru NpoBoAATCA NaHOBbIE U BHEMMaHOBbIE NpoBepkn. MNopagok u
NepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbIX MPOBEPOK YCTaHaBNMBaeTCsA NnaHoMm paboTbl
OpraHa. lNpn npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULUNANbHOM YCIyrn (KOMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBfieHneM MyHUUUNANbLHOM yCryrn (TeMaTtmuyeckue npoBepKn).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C MPOBEPKON YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke X JOIMKHOCTHbLIX N,
MYHMLUMNANbHbIX CAYXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN OGOPMAAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemble (OCyLLECTBASIEMbIE) MU B
XoAe nNpeaocTaBneHns MyHULMNANbHOW yCryru

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B CliyYae BbISIBIEHUS HapyLIEeHW MNpas
3as8BMTENEN BWHOBHbIE §MLUa MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoouTenb opraHa MECTHOMO CaMOYMpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNe 3asiBEHU.

PykoBogutenb (3amectutenb pykOBOAWUTENs!) CTPYKTYPHOro nogpasfeneHvnst opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe U (Unu)
HeHagnexallee BbINOMHEHNE aAMWHUCTPATUBHbLIX OENCTBUW, YKa3aHHbIX B pasgene 3
agMWHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULUA M MHble MyHUUMNASbHbIE CryXalue 3a pelieHus u LEencTBus
(6espencTaune), npuHUMaemble  (ocywlecTBnsiemble) B Xo4e  NpeaocTaBreHus
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENIbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuaytoLime TpedoBaHUs K nopsaaky u dopmam KOHTPOss 3a
npegocTaBneHnemM MyHULMNANbHOW YCyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
obbeanHeHU n opraHmsaumnm

KoHTponb 3a npegocTaBneHMEM MyHULMNANbHOW YCIyrM CO CTOPOHbI FpaxadaH, UX
o6beguHEHUN 1 opraHM3auni, OCYLLECTBNSAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MEeCTHOro camMOynpaBrieHus npu nNpefoCcTaBfeHMM  MyHUUUNANbHOW  yCryru,
nonyyYeHnst NOMHOW, aKkTyanbHON U AOCTOBEPHOW MHGOPMALMKM O nopsake nNpeaocTaBneHns
MYHULMNANbHOW YCIyrn U BO3MOXHOCTM JocyAebHOro paccmMoTpeHnsa obpatlleHui (>kanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCIyru.

5. flocyaebHbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUN
(6be3pencTBUA) opraHa, npefoCcTaBnAKOLWEro MyHULUNAanbHY ycnyry,
MHOro()yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNsA rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNYr, OpraHM3auumn, ykasaHHbIx B yactu 1.1 ctatbu 16
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®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B AOCyAeOHOM MOpsiAKe pelueHun r
pgencteui  (6es3gencteusl)  opraHa, NpPeaocTaBnSAOWEro  MyHUUMNanbHYH  YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEero MyHMLMNanbHy yCryry, MyHUUUNansHOro
crnyxawlero, pykoBOAMTENsl opraHa, MpedoCTaBnsalWero MyHUUMNanbHY  YCnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKA MHOTO(YHKLMOHANbHOMo LeHTpa, opraHnu3auun,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTenb MOXET 06paTUTLCS C XKanobown, B TOM YMCne B CeayoLwmx cnyyasx:

1) HapyleHune cpoka permcTpauum 3anpoca O NpegocTaBfeHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHns MyHMUmMnanbHOW ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  pPELEeHUn U OeNCTBUK
(6espencTBnsl) MHOTOYHKUMOHANBLHOrO LUeHTpa, paboTHMKa MHOroyHKLMOHANbHOMo
LeHTpa BO3MOXHO B Cflydae, eCcfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns n encTeng
(6espenctBne) KoTtoporo obxanykwTcs, BO3NoOXeHa QYHKUMS N0  npeaocTaBlieHuIo
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCAyr B MofHOM obbeme B nopsgke, onpeaeneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaABUTENS AOKYMEHTOB MM MHpopMaumm nnbo OcCyLLECTBREHUS
OENCTBUA, nNpeacTtaBfieHMe WM OCYLECTBMNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTamn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanbHbIMM  MNPaBOBbIMM  akTamuM  Ans
npegocTaBneHnsa MyHULUMNanbHOW yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTamn Poccunckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUMUMNanbHbiMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBneHnsa MyHULMNANbHOW YCNYyrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHMs OTKasa He
npeaycMoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTUBHbLIMW NpaBoOBbIMM akTamu Poccunckon ®Pegepauumn, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aktamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn penctBun  (6e3gencTBusi) MHOrOMYHKUMOHANbHOrO LEHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, pelueHnsa n gencteus (6e3genctame) KoToporo o6xxanyTcs, BO3NoxeHa dyHKLMS MO
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLUUX MYHMLMMAMNbHBIX YCyr B NONHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPegOoCTaBNeHMM MyHUUMNANbLHOW yCnyrn nnathbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon ®Pepepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMIAOWEro MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
paboTHMKA MHOroyHKLMOHANbHOIO LeHTpa, opraHu3aumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUK
AONYLLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pe3ynbTaTte npeoCcTaBreHus
MYHUUMMNANbHOW yCAyrn [JOKyMeHTax IMbo HapyleHwe YCTAHOBMEHHOr0 CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxkanoBaHue 3asButenem
peweHnn wn gencteun  (6e3gencteus) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, pelleHna n aencteus (6esgencrame) KOToporo obxanyrTcs, Bo3noXxeHa yHKUNA no
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLNX MYHMUMNAMNBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;
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8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHOBnEeHWE MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €eCcnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMMW UM MHbIMA HOpPMaTMBHbIMKM MpaBoBbiMW akTamun Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMX NpPaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OencTBUn (6e34encTBusl) MHOMOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa BO3MOXHO B Criyyae, €cnu Ha
MHOTFOOYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsaake, onpeaeneHHomM Yyactbto 1.3 ctaten 16 PepepansHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPeOoOCTaBEHUN MyHUUMNANbHOW YCIyrn
AOKYMEHTOB unuM uHopmauun, oTcyTcTBue U (UnmM) HeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Mpu nepBoOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyrm, Nnbo B npegocTaBneHnm MyHUUUNanbHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypoebHoe) obxanosaHue
3asBUTENEM pelleHnn un pencteum (6e3genctBusi) MHOrOMYHKLMOHANBbHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLMOHANbHbIN LEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, NpPefoCTaBfsSOWNA  MyHUMUMNANbHYK  YCRyry,
MHOrOOYHKLNOHANbHbIN LEHTP NMOO B COOTBETCTBYHOLLMIA OpraH rocygapCTBEHHOW BracTy,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNcTBuUs
(6e3pencTBne) pykoBOOMTENS OpraHa, nNPeaoCTaBMAWEro MyHUUUNANbHY  yCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmyum) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeOCTBEHHO  pPyKOBOOUTENEM  opraHa, npeaocTaBrisioLero
MyHuUuMnanbHyto ycnyry. Xanobbl Ha peweHua n gencteua (besgenctesme) paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKLUMOHANbLHOMO LieHTpa
nogalTCca  ydpeamTento  MHOMOMYHKUMOHANbHOrO UEeHTpa WU OOSDKHOCTHOMY  nvuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgencrene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YaCTbHo
1.1 ctateu 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pyKoOBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHusa u pencteus (6esgencteme) opraHa, nNpPegocTaBrSOLErO
MYHULMNANbHYO YCNyry, AOMMKHOCTHOMO nNuua opraHa, NpeaocTaBnsAloLero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  Cryawlero, pykoBOAMTENsi oOpraHa, npefoCTaBnsitowWwero
MYHULMNANbHYO YCnyry, MOXeT ObITb HanpaeneHa no noyte, Yepes MHOroPyHKUMOHAaNbHbIN
LEHTp, C MCMonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «/HTepHeT»,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WMHAPOPMAUMOHHOW cucTeMbl JocyaebHoro
obXxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutend. XKanoba Ha
peweHns wn pgencteus (6es3pencTBne) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTO(YHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSib30BaHMEM
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «/HTepHeT», odmumnanbHoro canta
MHOroOyHKUMOHanNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
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NMHpOpMaLNOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHoMm npueme 3aasutens. XKanoba Ha pelleHns n gencteus (6esgencrTeme) opraHn3auunin,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT ObITb HanpaBfieHa MNo Mno4yTe, C WUCMOfb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaomHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NNYHOM NpUeMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHAUMNANbHYKD  yCnyry,
AOSDKHOCTHOrO  Nuua opraHa, npefocTaBndalowWero  MyHuuMnanbHyto — ycnyry, nubo
MYHULUMNANbHOMO CryXallero, MHOroyHKUMOHANbHOro LEHTpa, ero pykoBoguTtens un (unu)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHMKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbcTtBa 3asiBUTEnNst - (uandeckoro nvua nubo HaMMeHoBaHWEe, CBEOEHUS O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPU HanmMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0MKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusx K geuncteuax (6esgencteumn) opraa,
npenocTaBnNAKLEro MYHULMNANbHYHO ycnyry, JOIMKHOCTHOrO nuua opraHa,
NpefoCTaBNAWEro  MyHUUMNanbHytO  ycnyry, numbo MyHMUMNANbHOrO  Cryallero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C peLlieHnemM W
pencrtemem (6esgenctBneM) opraHa, NpeaoCTaBfdAOWEro  MyHUUMNANbHY  YChyry,
AOIMDKHOCTHOIMO  NMua opraHa, NpeaoCTaBnAslOWEro MyHAUMnanbHyk — ycnyry, nubo
MYHULMNANbHOro cnyxaktiero, MHOroyHKLNOHANbLHOIo LEeHTpa, paboTHuMKa
MHOrO(OYHKLMOHANBbHOro UeHTpa, opraHu3auui, npeaycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (Npn Hanu4um), nogTeBepXaaroLume oBOAbI 3asaBUTENS, NMMOO UX KONUN.

5.4. MocTynuBwas xanoba noanexuT pernctpaunm B CPoK He no3gHee paboyero aHs,
crnegyroLwero 3a AHeM NOCTYMNEHUS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYK YCAyry,
MHOTMO(YHKLMOHANbHbLIN  LEHTP, YydpeauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 depepanbHoro 3akoHa Ne 210-93,
nMbo BbILWECTOAWMA opraH (Npu ero Hanuyuu), MNOANEXUT PaACCMOTPEHUID B Te4YeHue
naTHaguatM pabouymx OHEW CO OHA ee pernctpauumn, a B cnydyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrOo(yHKUMOHANbHOMO LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B ncnpasBneHuy OONYLEHHbIX OnevYaTtok M owmnbok
unM B crnyyae obGxxanoBaHUs HapyLUEHUS1 YCTAHOBIIEHHOIO CpoKa TakKMX MCNpaBlieHUWA - B
TeyeHue naT pabounx gHen co AHS ee perncrpauun.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAETCA O4HO W3 CrneaylrLmnx
peLLueHunn;

1) xanoba ygoBneTBopsAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpaeneHnsa JonyLEeHHbIX OneYaToKk 1 OWMBOoK B Bbl4aHHbIX B pe3yrnbTaTte NnpeaocTaBfeHus
MYHUUMNANbHOM YCNyrn OOKYMEHTaX, BO3BpaTa 3asiBUTENO AEHEXHbIX CPeacTB, B3UMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMaTMBHbLIMU NMpaBoBbIMM akTamn Poccunckon deaepaumn,
HOPMaTUBHbLIMKU NMPaBOBbLIMK akTaMun Pecnybnukmn TaTapcTtaH, MyHMUMNANbHbIMU NMPaBOBLIMU
aKTamu;

2) B yOOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee [OHs, crnegylowero 3a [OHEM TMPUHATUSA PEeLUeHUs, YKas3aHHOro B
HacTosILLEM MNYHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENSA B
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3NeKTPOHHOM bopMe HanpaBnseTcsd MOTUBUPOBAHHbLIN OTBET O pedynbTaTax pacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHua >kanobbl nognexaiien YyAOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesyrnbTaTax pPacCMOTPeHusa xanobbl daeTca MHopMauus O OeNCTBUSX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULUMNASbHYO ycnyry,
MHOFOOYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeagycMOTpeHHon yactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax He3aMeanuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLEHWA MNpyU OKasaHUWM MYHUUMNAnbHOM YCIyrn, a Takke MNPUHOCATCH
M3BUMHEHMS 3a [OCTaBneHHble HeyaobcTBa M ykasbiBaeTcs WHGoOpMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobXxoAMMO COBepLMTb 3asdBUTEN0 B LUensax MonyyvyeHus
MYHUUUNANbHOW YCRyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexalwen yaooBrEeTBOPEHUIO B OTBETE
3a8BMTENI0 O pesynbTatax pacCMOTpPeHuUss Xanobbl [AalTcs  apryMeHTUPOBaHHbIe
pasbsCHEHUsT O TMpUYUHAX TMPUHATOrO peLleHns, a Takke WHgopmauus o nopsagke
obXxanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBIEHUs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NpU3HaKkoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUs  WNU  MpecTynneHuns
AOIMKHOCTHOE NULO, paboTHWK, HagereHHble MOMTHOMOYMSMU MO PaCCMOTPEHUIO Xarnob,
He3amennuUTernbHO HanNpaBnslT MMELWMecH MaTepuansl B OpraHbl MpoKypaTypbl.
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MpunoxeHne Ne 1
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbLHOM
YCIyrv Mo 3aKIYEHNIO
AOMNONHUTENBHOIO CornalleHns o
BHECEHUN N3MEHEHWI B JOTOBOP
apeHfbl, B 4OrOBOp onepaTnBHOIoO
ynpaBneHusi, 6e3aso3me3gHoro
NONb30BaHNA, XO3AMCTBEHHOIO
BeAeHUs MyHUUMNAnNsHOro
nmyLiecTea

dopma
[ononHuTenbHOE cornalleHne 0 BHECEHUM N3MEHEHWIA B AOTOBOP apeHbl, B 4OrOBOpP

onepaTtnBHOIoO yrnpaBJieHUd, ©e3B03Me34HOro Nosib30BaHUs!, XO3IMCTBEHHOIO BEAEHUS
MyHULUMNaNbHOIro nMmyLlecTBa
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbLHOM
YCIyrv Mo 3aKIYEHNIO
AOMNONHUTENBHOIO CornalleHns o
BHECEHUN N3MEHEHWI B JOTOBOP
apeHfbl, B 4OrOBOp onepaTnBHOIoO
ynpaBneHusi, 6e3aso3me3gHoro
NONb30BaHNA, XO3AMCTBEHHOIO
BeAeHUs MyHUUMNAnNsHOro
nmyLiecTea

dopma
(BnaHk opraHa, npeaoCTaBnAOLWEro MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHWE
00 oTKase B NpeaoCTaBfeHMM MyHULMMNANBHON YCIyrn
Nno 3aKNKYeHM0 JOMNOSTHUTENbHOrO CornaweHns 0 BHECEHUM N3MEHEHUI B AOrOBOP apeHabl,
B JOroOBOP ONepaTMBHOIO ynpaBneHusi, 6e3so3me3gHOro nosb30BaHus, X03ANCTBEHHOIO
BeeHNs MyHMLUMNAansHOro nmyllectsa
oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTbI YNONTHOMOYEHHbIM OpraHom
NPUHATO pellueHne o6 oTkase B
3aKITOYEHNN OOMOJNTHUTENBbHOMO COrnaleHns O BHECEHUN M3MEHEHUI B AOroBOp apeHAdbl, B
AOroBOp OMNepaTtMBHOIO ynpaeBneHus, 06e3BO3ME3QHOro MNoSib30BaHUS, XO3ANCTBEHHOrO
BeAEHNs MyHMUMNAanNbHOro MMyLLECTBA MO CreAyLMM OCHOBaAHUSAM:

1.

2.

[lononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMNOSHOMOYEHHbIN OpraH C 3asiBfieHneM O
npeaocTaBnNeHnn ycrnyru nocrne yCTpaHeHust ykasaHHbIX HapyLUEeHUI.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

CBezneHus 00 37EKTPOHHON MOANHCH

HormxHocTHoe nuuyo (PNO)
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(moannck yNonMHOMOYEHHOTO
AOJDKHOCTHOrO nnua opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
YCINyrn no 3aknio4YeHuto
AOMNONHUTENBHOIO CornalleHns o
BHECEHUN N3MEHEHWUI B LOrOBOP
apeHfbl, B 4OrOBOp onepaTnBHOIoO
ynpaBneHusi, 6e3aso3me3gHoro
NONb30BaHNA, XO3AMCTBEHHOIO
BE4EHUSA MyHULMMNANbHOro
nmyLiecTea

dopma
(BnaHk opraHa, npeaoCTaBnAOLWEro MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MYHULMNANbHOM YCIyr No 3aKmnioYeHUI0 AONONHUTENBHOMO COornalleHnst 0 BHECEHUN
N3MEHEHUI B I0rOBOP apeHbl, B JOFOBOP OnepaTMBHOrO ynpasneHusi, 6e3Bo3me3aHoro
MOMb30BaHUS, XO3MCTBEHHOIO BEAEHUSI MyHULMMNANbHOrO UMYLLIECTBA

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

Mo CneayoLLMM OCHOBaHUAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[lononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMNOSHOMOYEHHbIN OpraH C 3asiBfieHneM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOY€EHHbIN OpraH, a Takke B cyaebHOM nopsiake.

CBezneHus 00 37EKTPOHHON MOANHCH
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HormxHocTHoe nuuyo (PNO)

(moanuck yNonHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnsa MyHMLMNANbHON
YCIyru no 3aknyeHuto
AONOMHUTENBHOMO CornalleHns o
BHECEHNN N3MEHEHWNI B JOrOBOP
apeHabl, B 4OroBOp onepaTnBHOIo
ynpaBneHusi, 6e3so3me3gHoro
NONb30BaHWUSA, XO3AUCTBEHHOIO
BeAEeHNs MyHUUUNansHOro

nmyLiecTea
dopma
B
(HaMMeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)
oT

(Bna ropnanyeckmx nuu, — nosiHoe
HanMeHoBaHWe, opraHn3aLMOHHO-NPaBoBas
doopma, cBeleHUs1 O rocygapCTBEHHOWN
pernctpauunn; onsa pmsndecknx nuy, —
hamunus, UMs, OTYECTBO, NACNOPTHbIE
AaHHble, permcTpauus No MecTy XUTEeNbCTBA,
TenedgoH)

3AABJIEHNE
O 3aKJt04EHMN OOMONHUTENbHOMO CornalleHns O BHECEHUN U3MEHEHU B JOTOBOP apeHbl, B
[0roBOp ornepaTuBHOrO yrnpasneHus, 6€3803Me3AHOro Nonb3oBaHUsA, X03ANCTBEHHOIO
BeJeHMA MyHULMNanbHOro nmytliectsa

Mpowuy BHECTU W3MEHEHWsT B [OrOBOP apeHabl, B [JOroBop oOnepaTmMBHOro
ynpaBneHusi, 6e3Bo3Me3gHOro Mnosib30BaHUs, XO3SMCTBEHHOIO BeAEHUS MyHUUMNArbHOro
UMyLLLECTBA:  MyHWUMNAnNbHbIM ~ panoH  (FOPOACKOW  OKPYr),  HacCEeneHHbId  MYHKT

yn. A.
K 3asBneHnto npunaraoTcsa cneayowme A0KyMEHTbI:
1.
2.
3.

PesynbTaT npegocTaBneHmst MyHULMNanbHOM yCryrn NpoLly NpeaoCcTaBUTb:

I:I B JNWYHbIA KabuHeT I'IopTana rocyaapCTtBeHHbIX W MyHUUUNAlbHbIX YCIyr
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Pecnybnukn TaTtapcTah;

D B MHOTOQYHKLUMOHANbHOM LEHTpe npeaoCTaBeHnst OCYAapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTtan;

D B OpeaHe.

(mnata) (mnoanuceb) (®.1.0.)



MNpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npegocTaBneHns MyHULMNansHOM ycnyru no
3aKNIOYEHNIO0 JOMNOSTHUTESTbHOrO cornawleHns
O BHECEHUWN U3MEHEHWNI B JOrOBOP apeHabl,

B AOrOBOP ONepaTMBHOMO ynpaBneHuns,
0e3B803Me3aHOro Nofb3oBaHus,

X035MCTBEHHOIO BEAEHUS MyHUUMNanbHOro

MMyLLIeCTBA

PykoBogurernto

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINGKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMNANbLHOW YCyrn no
3aKITHOYEHNIO OOMONMHUTENBHOIO COrnalleHnst O BHECEHUN U3MEHEHUn B JOrOBOP apeHAdbl, B
AOroBOp OnNepaTMBHOIO ynpaeBneHusa, 6e3B03ME3QHOro Mofb30BaHWs, XO3SANCTBEHHOrO
BeAEHNss MyHULMNAnNbHOro MMyLLecTea.

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHeHUM 3asaBfeHus o6 uncnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KOnNuu Ha OymMakHOM HOCUTEne MNOYTOBbLIM OTMPaBfIEHMEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NMYHOCTU W NPEeACTaBrsieMOMY MHOK NULY, a Takke BHECEHHble MHOK HUXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBMeHVs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(paTta) (mnoanuceb) (©.1.0.)




