PECIHHYBJIMKA TATAPCTAH TATAPCTAH PECITYBJIUKACHI
HUCIIOJIHUTEJbHBIN UMPMEIIOH MYHUIAIIAJIb
KOMUTET PAMOHBI
HYEPEMITAHCKOI'O BAHIKAPMA KOMUTETHBI
MYHUIUITAJIBHOI'O PAMIOHA
IHOCTAHOBJIEHHUE KAPAP
29.12.2021 r. c.Yepemmian Ne 522

OO0 yTBEepKIEHUHN aIMUHUCTPATUBHOTO
periaaMeHTa MpeIoCTaBICHUS
MYHULIMIAIBHOMN YCIIYTH 110

nepenade B 0€3B03ME31HOE
MOJIb30BaHUE MYHUIUIIATBHOTO
UMYILIECTBA MYHUIIUTIAIIBHOTO
oOpa3oBanus 0e3 NpOBEIECHUS TOPTrOB

B nensix peanuzanuu ®@enepaibHoro 3akoHa ot 27 utoig 2010 roga Ne 210-D3
«O0 opraHuzanuy NpeaoCTaBICHUS TOCY/IapPCTBEHHBIX U MYHUILIUIIABHBIX YCIYyT» U BO
ucroyiHeHne TnoctaHoBieHus KaOunera MunuctpoB Pecny6nuku Tarapcran ot
13.04.2021 Ne 242 «O0 yTBepX JCHUU IUIAHA MEPONPHUATHII 1O TMepexoay Ha
MPENOCTAaBICHUE  COLMAIBHO  3HAYUMBIX  TFOCYJIApCTBEHHBIX  YCIyT,  YCIYT,
MPEOCTaBISIEMbIX TOCY/IapCTBEHHBIMU YyupexaeHusiMu PecnyOonuku TartapctaH, B
KOTOPBIX pa3MeNaeTcsi roCcyJlapCTBEHHOE 3ajlaHue (3aka3), B JIEKTPOHHOU dopmey,
HcnonautenbHbli KOMUTET YepeMIlaHCKOro MYHMIMNAIbHOrO paiioHa PecrmyOnnku
Tatapctan IIOCTAHOBJIAET:

1. YTBepauTh aIMUHUCTPATUBHBIA PErJIAMEHT MPEAOCTABICHUS MYHUIIUTATBHOMN
YCIYrd MO Tepenade B 0€3BO3ME3HOE MOJIb30BAHUE MYHHUIMIIAJBHOTO HMYIIECTBA
MYHULIMIATBHOTO 00pa3oBaHus 0€3 MPOBEACHUSI TOPTOB COTJIacHO MpriokeHuto Nel k
HactosimeMy [locTaHOBIEHUIO.

2. OnyOnukoBaTh HACTOAIIEE IOCTAHOBJICHHWE HAa  O(PHUIIMAIBHOM MOpTase
npaBoBoii  uHpopmanmu PecnyOonmukun  Tarapcran  (pravo.tatarstan.ru) u  Ha
opumanbHOM caiite YepeMIIaHCKOTO MYHHUIIMIIAIBLHOTO paiioHa PecryOmuku
Tatapcran B uHQOpPMaIIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTH «HTepHeT».

3. KoHTposb 32 UCTIOTHEHNEM HACTOSIIIETO TIOCTAHOBIICHUST OCTABJISIIO 32 COOOMA.

PykoBoaurens
HcnonHuTenbHOrOo KOMHUTETA N.H. HlakxymmH



ITpunoxenne Nel

K IlocTanoBnenuio

VICrioTHUTEILHOrO KOMUTETA
YepeMIiiaHCKOT0 MYHHIIMTIIAIBHOTO paiioHa
Pecniy6bnuku Tarapcran

oT «29 » nmexabps 2021 1. Ne 522

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeaocTaBJIeHUs MYHMIMIIAJIBHON YCJIYI'H 110 Nepeaaye B 0e3B03Me3IHOE
M0JIb30BAHNE MYHUIIUNIAJIbHOI0 UMYIIIeCTBA MYHUIIUIIAJIBHOTO0 00pa3oBanus 0e3
NPOBeICHUS TOPIrOB

1. O0mue moJioKeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA
Hacrodmmnii amiMUHUCTPAaTUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIyTrd (Janee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAHJIAPT U MOPSJIOK
MPEAOCTABIECHUS MYHUIIMNIAIBHOW YCIYTU MO Mepeadye B 0€3B03ME3THOE MOJIb30BAHUE
MYHUIMIIAIBHOTO UMYIIECTBA MYHULIUIIAILHOTO 00pa3oBaHus 0€3 NpOBEIEHUS TOProB
(manmee — MyHUILIUIIATIbHAS YCIIYTA).

1.2. Kareropumu 3asBurenei
1.2.1. Jlviamu, UMEIOUMMU MPaBO Ha MOJYYCHHE MYHHUIMNAIBHOW YCIYTH,
ABJISIIOTCS (PU3WYECKUE U IOPUIWYECKHE JIUIA, WHIUBUIyaAJIbHbIC TMPEANPUHUMATEIN
(manee — 3asBUTETB).
1.2.2. C 3agBieHHEM BIOpaBe OOpPAaTUTHCA MPEACTABUTEIL  3aABUTE,
JIECHCTBYIONTUH Ha OCHOBAaHWUHW JTOKYMEHTA, YAOCTOBEPSIOIICTO €r0 MOJTHOMOYHS, JTHOO
3aKOHHBIH MPeACTaBUTEIb PU3NICCKOTO JIUIIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIIS).

1.3. INopsamox nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCITyTH

1.3.1. Undopmammst o0 mOpsAKEe MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMALMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHGOpPMALIMIO O MYHHMLIMIAIBHOM yClyre, pacHojIO)KEHHbIX B  IOMEIICHHSX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAapCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT.

2) Ha o(duUMAaTBFHOM CcalTe MYHMIMIAJIBLHOTO pailoHa B HH(OPMAILMOHHO-
TeJleKOMMYyHUKanoHHOH cetn «MuTepre™ (hitps://www. cheremshan. tatarstan.ru);

3) na Ilopranme TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKui mopTan);

4) na EguHom nopTane rocyJapCTBEHHbIX U MYHUIMIIAIBHBIX YCIyT ((PyHKIMA)
(https:// www.gosuslugi.ru) (maixee — Equnblii mopTain);

5) B rocyapcTBeHHOH MH(MOPMAIIMOHHON cucTeMe «PeecTp rocy1apcTBEHHBIX U
MyHULIIMNAIbHBIX yenyr PecniyOnuku Tartapctan» (http://frgu.tatar.ru) (mnanee — Peectp
TOCYZIapPCTBEHHBIX U MYHUIIMIIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME TIO BOIpOCaM MPEAOCTABICHHUS MYHULHMNAIbHON
YCIIYTH OCYILECTBIISETCS:
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1) B MHOrOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIApPCTBEHHBIX M
MYHHUIUTAIBHBIX YCIYT MIPU YCTHOM OOpaIlleHUH - IUYHO WM 110 Tenedony;

2) B MHTEpaKTUBHOI Popme PecnyOnmkanckoro noprania;

3) B Ilamare WMyIIECTBEHHBIX M 3E€MENBHBIX OTHOMIEHUH YepeMImaHCKOTo
MYHUIUIIATILHOTO paiiona Pecryonmuku Tarapcran (nanee — Opras):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeNedoHy;

IpY MTUCbMEHHOM (B TOM 4HcJie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hopMe 10 3JIEKTPOHHOM mouTe.

1.3.3. Uadopmanus Ha Enuaom noptane, PecmyOinrukanckoM mopTaie o MopsiiKe
U CpOKax TMPEeJOCTaBIICHUS MYHUIMIAIBLHON YCIYTM Ha OCHOBAaHUM CBEJICHH,
comepxammxcs B PeecTpe rocygapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIAECTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULIMIIAIbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBINOJHEHUS 3aIBUTENEM KaKUX-ITH00 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrPaMMHOr0 OOECIeUeHHUs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPENICTBA 3asBUTENS TPEOYeT 3aKIIOUEHUS JTUUEH3MOHHOTO WJIM HWHOTO
COrJIalIeHUs C npaBooOagaTeseM POrpaMMHOI0 o0OecrnieuyeHus,
MPEyCMaTPUBAIOIIETO B3UMAHUE TJIaThl, PETUCTPALMIO WA aBTOPU3ALUIO 3asBUTENS
WJIY TIPEJOCTABIICHUE UM MEPCOHAIIbHBIX JAHHBIX.

1.3.4. Tlpu obOpaiieHuu 3asiBUTENS JIUYHO WM MO TEIEPOHY B COOTBETCTBUHU C
MOCTYMUBIINM OOpaIieHueM PeI0CTaBIIsIeTCS MH(pOpMaIus:

1) o MecTe HaXOXJICHUS MHOTO(PYHKIMOHAJIBLHOIO IIEHTPA MPEAOCTABICHUS
roCyJapCTBEHHbIX W MYHUIMNAIBbHBIX Yyciyr, Oprana (aapec, rpaduk paOOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpsJKE MPEIOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxkJaH, KOTOPHIM MPEIOCTABIISICTCS MyHHUIIUTIATbHAS YCITyTa;
O HOPMATHUBHBIX MPABOBBIX aKTaX, PETyJHPYIOLIUX BOMPOCH MNPEIOCTABICHUS
MYHUILIMTIATEHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PAaCCMOTPCHHS 3asBICHHS O
MPEJOCTABICHUM MYHULMNAIBHOM YCIYyTH, O CpOKax I[pueMa U PEerucTpauuu
3asIBJICHUS;

5) o0 xoje npeaoCTaBICHUs MYHUITUTIAIBHOM YCITyTH;

6) o Mecre pa3MmelieHUS Ha OPHUIMATLHOM caiiTe MH(OPMAIMHU MO BOMPOCAM
MPEAOCTABIICHUS] MYHHUITUTIATHHOU YCIYTH;

7) o mopsake oOKanoBaHWS ACHCTBHI MM O€3AEHCTBHS ITOJDKHOCTHBIX JIHI
Opeana.

[Io nucekMeHHOMY OOpalIeHUuI0 COTPYAHHMKM OT/AENa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHE MYHULMIAIBHON YCIyrd, NOJAPOOHO B NHUCBMEHHOM (opme
Pa3bACHSIOT 3asABUTENIO TMOPSAOK MPEJAOCTABICHUS MYHUIUINAIBHON YyCIyrd U
BOIIPOCHI, YKa3aHHbIE B HACTOAILLEM ITYHKTE aJMUHHUCTPATUBHOTO pPETJIAMEHTa, U B
TEYEHUE TpeX pabouux AHEH CO JHS perucTpaluud OOpallleHUs HAMPaBIAIOT OTBET
3asgBUTeNt0. OTBETHl JalOTCA Ha sA3bIKe OOpaieHus. B ciydyae HEBO3MOXHOCTU JaTh
OTBET Ha SI3bIKE OOpAaIIeHMs HCIOJB3YIOTCS TOCYJapCTBEHHbIE s3bIKM PecryOmuku
Tarapcran.
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1.3.5. Undopmamust mo BompocaM MNPeaOCTaBICHUS MYHULUIMAIBHOW YCIyTH
pa3MemniaeTcss Ha OQUIMAIBHOM CaiiTe MYHHIMIAIBHOTO paioHa U Ha
MH(OPMAIIMOHHBIX CTeHIaX B moMenieHusix Oprana st paboThl C 3aBUTEIISIMHU.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecmyOnmuku — Tartapceras,
pa3Meniaemasi Ha MH()OPMAIMOHHBIX CTEHJAaX MW Ha O(UIMAIBHOM  caiiTe
MYHULIMIIAJBHOTO  paliloHa B MHPOPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«/HTEpHET», BKIIOYAET CBEACHHMS O MYHMIMIAIBHOM YCIyre, coIep)Kalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agxMUHHCTpPaTUBHOTO pEIIaMEHTa,
MHPOPMALIMI0O O MECTE€ HAXOXKIEHUs, CIPABOYHBIX TelePOHAX, BPEMEHU pPabOThI
Opeana, o rpaduke npuema 3asBJICHUI Ha IPEAOCTAaBICHUE MYHULIUIIAIbHON YCIIYTH.

1.4. HopmaTuBHbIE IPABOBBIE aKThI, PETYIUPYIOIINE MPEIOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PErYJUPYIOIIUX
MPEAOCTABICHHE MYHULMNAIBHOW YCIyrd (C yKa3aHUEM PEKBU3UTOB HOPMAaTHUBHBIX
MPaBOBbIX AKTOB M MCTOYHHUKOB HMX O(PHUIMAIBHOIO OIYyOJMKOBAaHHWA), pa3MEUIEeH Ha
Eannom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHULMIAIBHBIX YCIyT, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO palioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTh « THTepHeT».

1.4.2. TekcT aaIMUHUCTPATUBHOIO pErJIAMEHTAa B JEHCTBYIOUIEH penakiuu
MOUIEKUT pasMenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULIMIAIBHBIX YCIOYr, Ha OQUUUAIbHOM caillTeé MyHUIUMIAIbHOIO paiioHa B
MH(}OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOH cetu «HTepHeT.

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpEIeSICHUs

1.5.1. B aiMMHHCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEEIICHHUS:

yaaJleHHOe padoyee MEeCTO MHOro(pyHKUIHMOHAIBHOTO LEHTpa MPEeIoCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO LEHTpa
IIPENOCTABIIEHUS TOCYJAPCTBEHHBIX U MyHULMNIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(cenbCKOM) TMOCENEHMH MYHHUIMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyTe
Peciy6nuku Tatapcran B cooTBeTcTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
JESITeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX ocTaHOBIeHNEM [IpaBurenscTBa Poccuiickon
Oenepanuu ot 22 nexadpst 2012 r. Ne 1376 «O06 yrBepxknenun [IpaBui opranuzaum
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYIapCTBEHHBIX U
MYHUIUTNIATBHBIX YCITYT»;

TeXHUYecKass omuOKka - omuOka (OnMcka, orneyaTka, rpaMMmaTHuecKas WM
apupmernyeckas omuoOka MO0 TmoA0OHas ommOKa), JOMYyLIEHHAs OpraHoM,
MPEAOCTABISAIONIMM MYHHUIIMIAIbHYIO YCIyTy, W TMpuUBeIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAJIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAHUHU KOTOPBIX BHOCUJIUCH CBEJECHUS;

Enunas cucrema wuaeHTHGUKAMU W ayTeHTU(HUKAIMU B HHPPACTPYKTYpE,
o0ecrnieunBaromien UH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJIEHICTBHE
MH(GOPMALIMOHHBIX CUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIApPCTBEHHBIX U
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MYHHUIIMIIAJIBHBIX YCIYr B 3JekTpoHHOW ¢(opme (manmee — ECUA) — denepanpHas
rocynapcTBeHHasi HH(pOpMAIMOHHAs CUCTeMa, 00eCTeYnBaroIIasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME UJICHTU(DUKAIIUU U
ayreHTUGUKanud K  uHOpManuu,  COAEpKallehHcs B TOCYJapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®II - I'ocymapctBeHHOE OO/KETHOE yupekaeHue «MHOTO(QYHKIIMOHATBHBIN
[EHTP MPEJOCTABJICHUSI TOCYJIAPCTBEHHBIX U MYHUIMIIAIBHBIX yciyr B PecmyOnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOpPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATIBHBIX LEHTPOB MPEAOCTaBICHUS roCyJ1apCTBEHHBIX U
MyHULMIAIBHBIX ycayr Pecyonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAaMEHTE O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHULMINIATBHOW yCIIyTU (J1ajee - 3asBJICHHUE) MOHUMAETCA 3allpoC O MPEIOCTaBICHUU
MYHHIIMIIATBHOW YCIIYTH, TOJAHHBIH B COOTBETCTBUU C TYHKTOM 3 CTatbu 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranm3anuu

MPEIOCTABIICHUS TOCYaPCTBEHHBIX U MYHHUIUITAILHBIX yCIIyT» (nanee — depepanbHbIi
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru
2.1. HaumeHnoBaHuE MyHUITUTIATBHON YCIIYTH
[lepenaua B 0€3BO3ME3HOE TIOJB30BAHME MYHHUIIMIIAILHOTO HMMYIIECTBA
MYHHUIIUTIATILHOTO 00pa3oBaHus 0€3 MPOBEACHUS TOPTOB.

2.2. HanmeHoBaHWE UCTIOJTHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
cCaMOyTpaBIIEHUS, HETIOCPECTBEHHO MPEIOCTABIIAIONIETO MyHUIIUITATBHYIO YCIYTY

[TaaTa UMyIIECTBEHHBIX U 3€MEJIBHBIX OTHOILICHUN YepeMIIIaHCKOTO
MYHULMIIATBLHOTO paiioHa Pecniyonuku Tatapcran

2.3. Oncanue pe3yiabTaTa Mpea0CTaBICHUS MyHUITUTIATLHOW YCITYTH

2.3.1. Pe3ynpTaToM npeaocTaBiICHUS MyHUIIUTAIIBHON YCITYTH SIBJISICTCS:

1) noroBop 0€3BO3ME3THOIO IOJIB30BAHUS MYHHIIMIIAIBHOTO HMYIIECTBA
MyHUIIMTIATILHOTO oOpa3oBaHuss 0e€3 mpoBeneHus ToproB (mpuiiokenne Ne 1 K
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) pemieHue 00 OTKaze B MPEAOCTABACHHM MYHHIMNAILHOW  YCIYTH
(mputoskerue Ne 2 Kk HACTOSAIIEMY aJMHUHUCTPATUBHOMY PETIAMEHTY);

3) pemieare 00 OTKase B IpUEeME JIOKYMEHTOB, HEOOXOJMUMBIX  JIJIst
MPEIOCTaBIICHUS MYHUIMITAJBHON yciyru (mpuiiockeHne Ne 3 K HACTOSIIEMY
aJIMUHACTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT npenoCTaBICHUS MYHUIUIAIBHOM YCIYrd HalpaBisieTcs
3agBUTEN0O B (GopMe DICKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBATH(UITUPOBAHHON JICKTPOHHOM MOIUCHI0 YITOJTHOMOYEHHOTO JOJKHOCTHOTO JIUIIA
Opeana (mubo Opeana), B cootBetcTBUH ¢ DemepanbubiM 3ak0oHOM OT 6 ampens 2011
rosia Ne 63-®3 «O06 snexkTpoHHOM moanucu» (nanee — Oeaepanbublil 3akoH Ne 63-D3) B
muuHbd kKabuner Emmnoro mopran. B ciiydae HampaBiieHus 3asBIEHUS MOCPEICTBOM
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PecnyOnmkanckoro moprana pe3yiabTaT MpPeaOCTaBICHUS MYHHIMIIAIBLHOW YCIYTH
HAIpAaBIIAETCS B IMYHBIA KaOuHeT Pecrybnukanckoro moprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ynbTaT MNPEAOCTABICHHUS MYHUILIUINAIHLHON
yciayru Beiiaerca B Oprane wim B M®I[ B dopme sk3emIuisipa 37€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOTO Ie€4aThio U
HOJIUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JOJDKHOCTHOro juua OpraHa wiu
paboTHuka MOII.

2.3.4. 3asBuTENb BIpaBE MOIYYUTh PE3YJIbTAT MPEIOCTABICHNS MYHULIUIIATbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEMCTBUS pe3yJbTaTa
IPEIOCTaBICHUS MYHUILIMIIANBHON YCIIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUIIUTIAIBHON YCIYTH, B TOM YHUCIE C YYETOM
HE00XOAMMOCTH 00palIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTABICHUN
MYHUIUIIATBHOU YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULUITIAIbHOM
YCIIyTH B CIIy4ae, €CIM BO3MOKHOCTb IPUOCTAHOBIIEHUS PESyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAPABICHUSA)
JOKYMEHTOB, SBJISIFOIIUXCS pE3YIbTATOM MPEJOCTABICHHS MYHULIMITAIBHON YyCITyTH

2.4.1. MyHurunanabHasi yciryra npeocTaBlseTcs B TeueHue 24 pabouux JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHHUIIUIAIBLHON YCIyTH He
IPEyCMOTPEHO.

2.4.3. HampaBneHue TOKyMEHTA, SIBJISIOLIETOCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHUIIUNIATBHOM  ycliyTh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISICTCA B JCHH OQOPMIICHUS W PETUCTPAMM PE3yibTaTa MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. UcuepnipiBatomiuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMU WM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
IIPEAOCTABIEHNS MYHHUIIMIIAJBHOM YCIIYTH, a TAKKE YCIYT, KOTOPBIE SIBISFOTCS
HEOOXOAUMBIMU U 00s13aTEIBbHBIMU JIJIS1 IPEIOCTABIECHUS MYHULIUTIATIBHBIX YCIIYT,
MOJIICKALIUX MTPEJICTABICHUIO 3asBUTEIIEM, CIIOCOOBI MX MOJyUEHUs 3aBUTEIIEM, B TOM
qHCclie B 3JIEKTPOHHOM QopMme, MOPSIOK UX MPEICTaBICHHUS

25.1. lng monyyeHUs MYHUIUMIAIBLHOW YCIYTHM 3asgBUTENb MPECTABISET
CJIEIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YAOCTOBEPSIOIINK JTHYHOCTh (HEe TpeOyeTcs B ciiyyae OOpalieHus
nocpeacTBoM PecnyOnnkaHcKoro noprana);

2) TOKYMEHT, YJIOCTOBEPSIOIINI MOJIHOMOYUS MPECTABUTEIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (popMe mokyMeHTa Ha OyMaxkHOM Hocutele (rpuioxkeHue Ne 4 k HacToseMy
aJIMHHHACTPATHBHOMY pPEriIaMEHTY);

B AJICKTPOHHOM (hopMe (3amOIHIETCS MOCPEACTBOM BHECEHHUS! COOTBETCTBYIOIINX
CBEJICHUN B JJIEKTPOHHYIO (OpMy 3asBIICHHSI), TOIIMUCAHHOE B COOTBETCTBUU C
TpeboBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOTO perjaMeHTa, NpH OOpalleHuu
nmocpencTBoM PecryOmnkaHCKOro moprana;
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4) 3aBepeHHBIC KOMWU YYPEAUTEIBHBIX JTOKYMEHTOB CO BCEMH W3MEHEHHSMH U
JOTOJHEHUSIMU Ha JaTy MOJAauu 3asiBICHUS (1151 FOPUIUUECKUX JINL);

5) peunieHuMe O Ha3HauYeHMM pykKoBoautens ¢ ykazanuem ero ®.M.O. (mpukas,
MIOCTAHOBJICHHE, PACTIOPSKEHHE U TIP.).

2.5.2. 3adBieHHME W TpUaraeMble JTOKyMEHTBl MOTYT OBITb IpEACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEYIOUIUX CIIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecryOirkaHcKoro nopTaiia B 3J€KTPOHHOU (hopme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOU CBSI3M Ha OyMa)XHOM HOCHTEJIE.
3asgBiIeHUE W MpUaraeéMble JOKYMEHTHI, MPU HANPABICHHH IOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBreHne MPHU HAMPaBICHUH TOCPEIACTBOM PecrmyOimkaHCKOTO MopTaia
MOAMKUCHIBAETCS MPOCTOM 3JIEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

Jns monydeHus MPOCTOM AJIEKTPOHHOM TOMANMCH 3asBUTEII0 HEO0OXOAMMO
npoiitu npouenypy perucrpanuu (ayreHtudukanun) B ECUA, a Takke MOATBEpIUTH
YYETHYIO 3aIUCh.

DJIEKTPOHHBIA JIOKYMEHT (DJIEKTPOHHBIH 00pa3 JIOKYMEHTa), YKa3aHHBI B
NOJANMYHKTE 2 MyHKTa 2.5.1 aJIMUHUCTPATUBHOIO PETJIAMEHTA, 3aBEPSETCS YCUICHHON
KBaJIM()ULMPOBAHHON MOANMCHIO JIUI], YIIOJHOMOUYEHHBIX Ha CO3JaHHE W MOJIINHCAHUE
TaKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCaAMH.

DJNEeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), PUIaraeMble K
3asBJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBIsAIOTCA B BHUIE (ailioB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOauT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIATH B MOJHOM 00BEME MPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaeTcs TpeOOBATH OT 3asIBUTEIIS:

1) npencraBineHusi TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS IEHCTBUM,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMU AKTAMHM, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAKOIINE B CBA3U C
IIPENOCTABICHUEM MYHULIMIIATIBHOMN YCIYTH;

2) OCYIIECTBJIICHUS JEUCTBUI, B TOM YHCJIE COIVIACOBAHUN, HEOOXOJMMBIX JIJIs
MOJIyY€HUSI MYHMLMIAJIbHOM YCIYIM U CBS3aHHBIX C OOpalieHMeM B HHbIE
roCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBIICHUs, OpraHu3aluH, 3a
UCKJIIIOYCHHEM TIONyYeHHUS YCIyT M TOJNyuYeHUs JIOKyMEHTOB M UHGOpMaIuH,
MPEAOCTABIIIEMbIX B PE3yJIbTaTe MPENOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
[IEpEeYHU, YyKa3aHHble B 4Yactu | cratem 9 @DepepanbHoro 3axkoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTEBHBIX YCIIYT);

3) mnpencraBiieHUs JOKYMEHTOB W HMHGOpMalMM, OTCYTCTBHE U  (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIbHOW YCIyrd, OO0 B
IIPEAOCTABIEHUN MyHULUMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHeHHe TpeOOBaHMII HOPMATHBHBIX IPABOBBIX AaKTOB, KacalOUIUXCS
IIPEAOCTABIEHNS MYHULIUITAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIBHON MOJAaYy 3asiBJICHUS
0 MPEAOCTABICHUH MYHULIUIIAJIHON YCIYTH;
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0) HayM4Ke OMMOOK B 3asIBJICHUU O MPEIOCTABICHUH MYHUIIMTIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE NEPBOHAYAIBHOIO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJI TMPEIOCTABICHUS MYHUIMIAIBHONW YCIyTH, MO0 B
MPEAOCTABIEHUN MYHULIUIIAJIBHON YCIyTH U HE BKJIFOUEHHBIX B IPEICTABICHHBINA paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUCHHE CPOKa JACHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMAIUU MOCIie
NEPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIAUMBIX JJIS MPEIOCTABICHUS
MYHUIIUTIATBHON YCIYTH, TUO0 B MPEJOCTABICHUH MYHULIUNTAILHON YCIIYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TMOJATBEPXKIAEHHOro (akra (IPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOIPABHOIO JAEUCTBUS (O€31eUCTBUSI) JOJKHOCTHOIO JIMIIA
Oprana, pabotnuka MOI], npu nepBoHAYAIILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHULIMNIATBHON YCIyTH, JINOO B IPEIOCTABICHUU
MYHULUINAIBHOM YCIYTrd, O 4€M B IUCBMEHHOM BHJE 32 MOJNUCHIO PYKOBOJUTENS
Oprana npu mepBOHAYAIBHOM OTKa3e B INpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIISICTCA 3asBUTENb, a TaKXKe
MIPUHOCSTCS U3BUHEHUS 3a JOCTABJICHHbBIE HEY100CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaeB, €CIIH
HAHECEHHUE OTMETOK Ha TaKue JIOKYMEHTHI JHMOO MX H3BATHE SIBISETCS HEOOXOJIMMBIM
YCJIOBUEM MPEIOCTABICHUSI FOCYIAPCTBEHHON WM MYHHIIMIAIBHOM YCIYTH, U WHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMU.

2.6. VicaepnpiBaronuii iepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATHBHBIMH IMPABOBBIMU aKTaMH JIJIS1 TIPEIOCTABICHUS MyHUITUTIATBHOU YCIIYTH,
KOTOPBIE HAXOATCS B PACIIOPSIKCHUH TOCYAApPCTBEHHBIX OPTraHOB, OPTAaHOB MECTHOTO
CaMOYIIPaBJICHUS 1 TIOIBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpTaHaM
MECTHOTO CaMOYTIPaBJICHUsI OpTaHU3AIMI U KOTOPBIC 3asBUTEIIh BIIPaBE MPEICTABUTh, a
TaK)Ke CITOCOOBI MX MOYYCHUS 3asIBUTEISIMHU, B TOM YHCJIE B 3JIEKTPOHHOU popme,
MOPSIIOK WX TPEICTABIICHHUS, TOCYIaPCTBEHHBIN OpPTraH, OpraH MECTHOTO
camMOyIIpaBJieHus TMO0 OpraHU3allus, B PACTIOPSKEHUH KOTOPBIX HAXOSATCS JaHHBIC
JTIOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOJICUCTBHUS:

1) Beimucka u3 EAMHOTO TOCyIapCTBEHHOIO peecTpa HEABMIKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPErUCTPUPOBAHHBIX MPaBax Ha O0OBEKT HEJBUKUMOCTH
— @enepanpHas C1y’0a TOCyIapCTBEHHON PEeTUCTpaIiiy, KajgacTpa u Kaprorpaduu;

2) cBenenus u3z ET'PHOJI mu6o ceenenns uz ET'PUIT — denepanbhuas Hanorosas
CiTyx0a;

3) cBemeHus U3  HMH(POPMAIMOHHOTO IHChbMa TEPPUTOPHAIBHOIO OpraHa
denepanbHON  CITY»KObI TOCYAApPCTBEHHOW CTAaTUCTUKU 1O CyObekTy Poccuiickoi
@enepauun 00 yuere opranuzauuu B EI'PIIO — ®@epepanvHas ciyx0a
rOCYJapCTBEHHOW CTATUCTHUKH,

4) cBemeHHUs] O MOCTAHOBKE HA yYeT B HAJIOTOBOM OpraHe (pM3HYECKOTO JIMIa —
denepanbHas HAJIOTOBas CIIyk0a,

5) cBeaeHus u3 Oyxranrepckoro OajgaHca (B TOM YHCIE OTYET O MPUOBLIIX H
yObITKaX) — DenepanbHas HaIOroBas Ciryx0a;
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6) cBemeHUs O NSHCTBYIOIIEM IMacopre rpaxaanuHa Poccuiickoit deneparym —
MBJI Poccuu;

7) cBeneHHWs O HOTapUallbHOW JoBepeHHOCTH — DenepanbHas HOTapHabHAs
nasjara.

2.6.2. 3asBuTeNb BIpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHHMS), YKa3aHHBIC B
noAnyHkrtax 1 - 2 myHkra 2.6.1 agMUHHCTPAaTHMBHOTO perjiaMeHTa, B (opme
AJIIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBAIU(PHUIIMPOBAHHON MOAMHUCHIO
JUI, YIOJHOMOYEHHBIX HAa CO3/IJaHUE M TOJIUCAHUE TaKUX JIOKYMEHTOB, MpHU T0j1a4ye
3asIBJICHUSI.

2.6.3. HenpencraBienue (HECBOEBPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agAMHUHHCTPATHBHOTO pPErJIaMEHTa OpraHaMu TOCYJapCTBEHHOHN BIIACTH,
OpraHaMH MECTHOTO CaMOYTIPaBJCHHsS, OPraHU3aIMsIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JIJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUTIAILHON YCITyTH.

2.6.4. JlomkHocTHOE nUIO W (Wiu) paOOTHHMK, yKa3aHHbIX B MyHKTe 2.6.1
aJIMUHHACTPATUBHOTO pETJIAMEHTAa OpPraHOB U OpraHu3aluid, HE MPeICTaBUBIINE
(HECBOEBPEMEHHO TPEACTABUBINNE) 3aMPOILICHHBIE W HAXOJAIINECS B PacCHOPsSHKCHUU
JOKYMEHT WJIM CBEACHUS, MOJICKAT aIMUHUCTPATUBHON, TUCIUTIMHAPHON WA WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJaTeNIbcTBOM Poccuiickoit denepanuu.

2.6.5. 3ampemniaercst TpeOOBaTh OT 3asSBUTENS IOKYMEHTHI CBEJICHUSI, B TOM YHCIIC
MOATBEP>KIAIONIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTaBICHNE MYHUIIUITATIbHON
YCIIYTH, HAXOSIINECS B PACIOPSKEHUN TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPaBJICHUsI U TOJIBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaMm WJIM oOpraHam
MECTHOTO CaMOYIIPaBJICHUS OpTaHU3aIIH.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPBIC
HAaXOASATCSI B PACHOPSHKEHMHM TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYMPAaBIICHUS W TOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaMm WJIA OpraHam
MECTHOTO CaMOYTpaBJICHHs] OpTaHU3AlMi, HE SBISETCS OCHOBAHWEM IS OTKasa
3asiBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATHLHON yCITYTH.

2.7. VicuepnipIBaroIyii mepedueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUSI MyHUIIUIATIBHON yCIyTH

2.7.1. OcHOBaHUSMH [JI1 OTKa3a B IpPHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPEAOCTABICHUS MYHULIMITAIBHON YCIIYTH, SIBJISIFOTCS:

1) mnpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpXKAaT TMOAYUCTKA U
WCHIPABJIICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSIIAKE, YCTAHOBIECHHOM 3aKOHOAATEIbCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIUYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM OOBEME WHCMOJIb30BaTh HHGPOPMAIMIO U CBEICHUS, COJEpKalluecs B
JOKYMEHTAX JJIsl MPEIOCTABICHUS MYHUIUIIAIBHOMN YCIIYTH;

3) npencraBieHHBIE JOKYMEHTBl WM CBEJACHUS YTPATUIW CHJIYy Ha MOMEHT
oOpallleHus] 32 MyHULIMNAIBHON YCIyrol (IOKYMEHT, YIOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEICTABUTEINS 3aBUTEIIA, B CIIydae oOpalieHus 3a MPea0CTaBIeHUEeM MYHUIIUTATbHON
YCIIYTH YKa3aHHBIM JIULIOM);
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4) nojgayva 3asBJICHUS O IPENOCTABIEHUN MyHULMIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX IS IPEOCTABICHUS MyHHUIIMITATILHOW YCIYTH, B 3JICKTPOHHOU opMme ¢
HapYIICHUEM yCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOppEeKTHOE 3amojIHEHUE 00s3aTeIbHBIX TOoJeH B (opme 3asBICHUS, B TOM
quclie B HHTEpakTUBHOW (¢opMe 3asBieHuss Ha PecnyOnukaHCKoM —mopTaie
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABWILHOE 3all0JHEHUE);

6) IpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
[IPEIOCTABICHUS MyHULUIIAIbHOW YCIIYTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OpPTraH MECTHOT'O CaMOYIIPABJICHUsI UJIM OPTraHU3aluio, B IIOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUIIATBHOU YCIIYTH;

8) HecoOO/IeHNE YCTaHOBJIEHHBIX cTaTheil 11 @DepepanmpHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-@3 «OO0 5371€KTPOHHOW NOANHMCH» YCIOBUH TNPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIEHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOU MOAIHUCH.

2.7.2. TlepedyeHb OCHOBaHUU ISl OTKa3a B MpPUEME TOKYMEHTOB, HEOOXOIMMBIX
JUTSI IOJYYEHUS MyHULUMIIAJIBbHON YCIYTH, SIBJISIETCS NCYEPIIBIBAIOIIMM.

2.7.3. Pemienne o0 OoTKa3ze B MpUEME 3aSBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
Ui TIPEAOCTaBICHUS MYHULMIAIBHON YCIYyTH, MOXET OBITh MPHUHITO KaK BO BpeMs
IIpyUeMa 3asBUTEIA, TaK U IOCJIE IMOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX Ui IPENOCTABICHUS MYHMUIMIAIBHOW YCIYTd JTOKYMEHTOB
(cBemeHuil) ¢ HMCHOJB30BAaHUEM  MEXBEAOMCTBEHHOTO  HMH(OPMALMOHHOIO
B3aMMOJICICTBUS, B CPOK, HE MMpeBbIIAOMMK 9 pabounx AHEW cO AHS perucTpauuu
3asIBJICHUS.

2.7.4. 3anpemiaeTrcs OTKa3plBaTh B TpUEME 3asBJICHHUS W HHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIAILHOM YCIYTH, B CIy4Yae €ClIM 3asBJICHUE
U TOKYMEHTbI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHNUS MYHUIIMIAIBHON YCIYTH, TOJAAaHbI B
COOTBETCTBUM C MH(OpMaLMER 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIUIIAILHOM
yCIIyTH, onyosrMkoBaHHoUW Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.8. UcuepnipIBaromiyii nepedyeHb OCHOBAHUH /ISl MPUOCTAHOBJICHHS MJTH OTKAa3a B
NPEAOCTaBICHUN MYHULIMIIATBHON YCIyTH

2.8.1. OcHoBaHus i TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHHUIIUTAIBHON
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHu JIs1 0OTKa3a B MPEAOCTABICHUHA MYHUIIUIIATBLHON YCIYTH:

1) 3asBuTeNeM TMpeACTaBICHbI JAOKYMEHTHI HE B IOJHOM OOBbeMme, JHOO B
MPEJCTABIICHHBIX 3asBJICHUU W (WIM) JOKYMEHTaX COACPKUTCS HENoiHas U (WIH)
HEJI0CTOBEepHas UH(oOpMaIus;

2) [TIlpencraBieHHBIC 3asBUTEIIEM JIOKYMEHTBI HE TMOJTBEPXKAAOT TPABO
3asiBUTEJS Ha 3aKJIFOUEHHUE JOTOBOPA apeH bl 0€3 MPOBEACHUS TOPIOB;

3) B oTHomeHuu 3anpammBaeMOro MYHHUIUMIAIBLHOTO HMMYILIECTBA MPUHSATO
pelieHe o nepeaadye ero TPeTbUM JIMIaM B paMKax JIEHCTBYIOLIETO 3aKOHOATEIbCTBA
Poccuiickon @enepanuu;

4) Hanuune y MyHUIIMTAIBHOTO OFOKETHOTO WJIM aBTOHOMHOTO YUPEKICHUS
[paBa ONEPATUBHOIO YIPABICHUS WM Y MYHULIUNAIBHOTO YHUTAPHOTO MPEAIPUSATUSL
mpaBa XO3MMCTBEHHOTO BEIEHHUS Ha apeHAYEeMbId OOBEKT MYHHUIIUMAIBLHON
COOCTBEHHOCTH;
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5) OrtcyrcTBHE 3ampaliMBaeMoOro OObEKTa B PEeCTpe MYHHIMIIAIBLHOU
COOCTBEHHOCTH;

6) 3ampammBaeMO€ MYHHUIMNAIBHOE HMMYIIECTBO MOMJIEKUT KalUTaIbHOMY
PEMOHTY, PEKOHCTPYKLIMM WJIA CHOCY B COOTBETCTBHM C TpeOOBaHUSIMU
rpalOCTPOUTEIIBHOTO 3aKOHOAaTeNIbcTBa Poccuiickon denepannu;

7) Uenu, g JOCTHXKEHUS KOTOPBIX 3allpallliBAaeTCs MYHMIMIIAJIbHOE
MUMYIIECTBO, HE COOTBETCTBYIOT LEJSIM MPEAOCTABICHHUSI MyHUIIMIIAIBHOTO UMYLIECTBA
MYHHULIMIIATBHOIO 00pa3oBaHus B 0€3BO3ME3HOE NI0JIb30BAHUE;

8) Buax nesTenbHOCTH, NI OCYIIECTBIEHUS KOTOPOIO  3alpalliiBaeTcs
MYHHULIUINIATBHOE HEJBUKUMOE HMYILIECTBO, HE COOTBETCTBYET BUAAM pPa3pelIEHHOrO
WCIIOJIb30BAaHUSI  JIAHHOIO ~ MMYILECTBA, YCTAHOBJIEHHBIM I'PaJOCTPOUTEIILHBIMU
perjiaMeHTaMH;

9) OOBEKT MYHHIMIAIBHOTO HEXWIOTO (GOHIA TMOMICKHUT OTUYKIACHUIO W3
MYHUIUIIATBHON COOCTBEHHOCTH;

10) O0BEKT MYHUITUTIAILHOTO HEXKWIJIOTO (POHAA MOJJICKUT UCIIOIB30BAHUIO IS
MYHULUIAIBHBIX HYX]I.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHUH MYHULHANAIBHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHULUIIAJIBHOW YCIYTM B
cllydae, €CJId 3asBJICHUE O NPEIOCTaBICHUM MYHULUIAIBHOW YCIYrM IIOJAHO B
COOTBETCTBUM C¢ MH(POpPMALUE O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHUIUIAIBHOM
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecybinkanckoM mopranie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MU WHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH TSI
MIPENOCTABIICHNS] MyHULIMITAJIbHON YCIIYTH, B TOM YUCJIE CBEICHHS O IOKYMEHTE
(mokyMeHTax), BbIJaBaeMOM (BbIIABAEMBIX) OpTraHU3ALUSIMH, YIACTBYIOIIHMMH B

MIPEIOCTABIEHUA MYHULIMTIIAJIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOUMBIMH U 0053aTeJIbHBIMU ISl PEAOCTABIICHHUS
MYHUIUMTNIATBHOM YCIIYTH, BKJIIOUYask MH(OpMaLMIO O METOIMKE pacueTa pazMepa TaKkou
TJ1aThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbIN CPOK OKUJIAHUS B OUEPEIU TIPH MOa4e 3ampoca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIYTH, PEIOCTABISIEMON OpraHu3aIuei,
YYacCTBYIOIIECH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCIIYTH, U TIPH MMOJTYyYEHUN
pe3ynbTaTa Mpe0CTaBICHUS TAaKUX YCIyT
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2.12.1. Bpemst 0uaaHus NP Noj1adye 3asBICHUS HA TOTyYeHUE MYHUIIUIIAIbHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Tlpu momydeHHH pe3ynbTara MPEAOCTaBICHUS MYHULMIAIBHON YCIyTU
MaKCUMaJIbHBII CPOK OKMJAHHS B OU€PeIU HE JOJDKEH MPEBBIIIATh 15 MUHYT.

2.13. Cpok 1 MOpsIOK PErUCTpaIliy 3aIpoca 3asBUTENS O MPEIOCTABICHUH
MYHULIUTATBHON YCIYTHU U YCIYTH, MPEIOCTABIIEMON opraHu3aluei, yaacTByomen B
MPEA0CTaBACHUY MYHUIIMIIATBLHON YCIIYTH, B TOM YHUCJIE B QJICKTPOHHOM hopme

2.13.1. Tlpu nuunom oOpamennu B M®II B 1eHb ogauM 3asBICHUS 3aBUTEIIO
BbIIaeTcs pacnucka uz AUC M®I] ¢ peructpalimuOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTHPABJICHO, U IaTOU MOJAYU 3asIBJICHUS.

2.13.2. Tlpu HampaBieHHW 3asBICHHS TmoOcpencTBoM ExmHoro moprana,
PecnyOnukanckoro nmoprajia 3asiBUTENb B JCHb MOJA4M 3asBJIICHUS MOJYy4YaeT B JTUYHOM
kabuHeTe PecnyOnMKaHCKOro mopTajia U IO DJIEKTPOHHOM IOYTE YBEIOMIICHHE,
MOATBEPXKIAIONIEEe, UTO 3asBJICHUE OTHPAaBICHO, B KOTOPOM  YKa3bIBAIOTCS
PETHCTPAIMOHHBIA HOMEP | J1aTa MOaaud 3asiBICHUS.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJACTCS pACIHUCKa M3
aBTOMATH3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, NMpeIHa3HAUYCHHON ISl OKa3aHUs
rOCYJIapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT, C PErHCTPAllMOHHBIM HOMEPOM, JaTOM
MOJIa4M 3asIBJICHUS U TIEPEUHEM IMPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K IOMEMICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yciyra, K 3ajy 0KUAaHUs, MECTaM JJisl 3a0JIHEHUS 3alPOCOB O IPEA0CTABICHUN
MYHUIUNATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIAaM C 00pa3liaMu X 3al0JHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEOCTABICHUS KaX A0 MyHULIUITIAIbHOM
YCIIYTH, pa3MeNIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
MH(OpMAIUH O MOPSIIKE MPEIOCTABIECHUS TAKON YCIYTH, B TOM YHCIIE K 00ECTICUEHHIO
JOCTYITHOCTH /111 MHBAJIMJOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (peiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3alIUTE UHBAJIU]IOB

2.14.1. TlpenocTaBieHue MYHUITUTAIBHONW YCIYTH OCYIIECTBIISIETCS B 3aHUIX U
[IOMELLEHUSX, 00OpYZIOBaHHBIX MPOTUBOIIOKAPHOH  CHUCTEMOHM M CHCTEMOM
MOKAPOTYLICHHUS.

Mecta mnpuema 3agBuTeneil 00OpyAyIOTCS HeoOXoaumoil MeOenbo s
oopMIIEHUSI JOKYMEHTOB, HUHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepanuu o
COLIMAJIBHOM 3alllMTe WHBAJIUAOB B LENSAX OECHPENsITCTBEHHOrO JOCTylna K MECTY
MPEAOCTABICHUS MyHUIIUTIATBHON YCIYTH 00€CIeunBaeTCs:

1) oOecrneunBaeTcss OCCHPEMSATCTBEHHBIH JIOCTYH HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIIMNAIBHOU yCiIyru (yHZOOHBIM BXOA-BBIXOJ B TOMEIICHUS U
MepEMEILICHHE B UX MpeJieliax);

2) BHU3yallbHas, TEKCTOBas M MYyJIbTUMEIuiHass HHGOpMAIMS O TOPSIKe
MPEIOCTABIICHUS MYHUIIMITAIIbHONW YCIIYTH pa3MemaeTcs B yJAOOHBIX JJISl 3asBUTETEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEN NHBAJINIOB;
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3) compoBOXKIIEHHE WHBAINIOB, HMEIOIINX CTOMKHE PacCTPOHCTBA (DyHKIIHH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITEIIFHOTO TICPEIBIKCHHUS IO TEPPUTOPHUH, Ha
KOTOPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, HHXEHEPHOM M TPAHCHOPTHOU
UHQPACTPYKTYp, BXOJa B TaKhe OOBEKTHI M BBIXOJA U3 HUX, MTOCAJAKU B TPAHCIIOPTHOE
CPEACTBO M BBICAJKHU U3 HETO, B TOM YHCJIE C UCHOJb30BAHUEM KPECIA-KOJISACKU;

5) Hamnmexamiee pasMmelicHHe OOOpYIOBaHMS M HOCHTENCH HH(OpMaIUy,
HEOOXOIUMBIX JIJIsi oOecreueHns OecCrpensiTCTBEHHOTO TOCTYIa WHBAIUJIOB K yCIyram
C YUYETOM OIPAHUYEHUMN UX KUZHEESITEIbHOCTH;

6) nyOsmpoBaHue HEOOXOAMMOW JJII WHBAIMIOB 3BYKOBOH M 3pPUTEIIBHOM
uHpOpMallMK, a TaKXkKe HaAAMNHCeW, 3HAKOB M HWHOW TEKCTOBOM M TpaduyecKoit
uH($OpMaIMU 3HaKaMHU, BBITIOJHEHHBIMU pelbe(pHO-TOUeYHBIM IpudTOM bpaiins;

7) IOITyCK CypIOIepeBOIYNKA M TU(IIOCYPIOTIEPEBOIINKA;

8) nomyck coOaKu-ITPOBOIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIICTO
ee creuuagbHoe OOydeHHE M BblIaBaeMoro mo ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3amuThl Poccuiickoit
@enepaunn ot 22.06.2015 Ne 386 «O0 yrBepxkaeHUH (POPMBI JOKYMEHTA,
NOJTBEPXKJAIOLIET0 CHEeHalbHOE O0yuYeHUe COOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBIJIAUN.

2.14.3. TpeOoBanuss B YacTu oOOeCHeYeHUs JOCTYMHOCTH I WHBAJIHUIOB
OOBEKTOB, B KOTOPBIX OCYLIECTBIISIETCS NPEJOCTABICHUE MYHUIIMIAIBHON YCIYyTH, U
CPEICTB, HMCIOJIb3YEMBIX IPU MPEJOCTABICHUH MYHULUIAIBHOW YCIYyTH, KOTOpBIE
yKa3aHbl B MNoAnyHkrax | — 4 nynkra 2.14.2. agMUHHCTPAaTUBHOIO PErJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM UM CpPEIACTBAM, BBEJAEHHBIM B OJKCIUTyaTallMIO WIU
MPOIIEAIINM MOJIEPHUA3ALNIO, PEKOHCTPpYKLIHMIO nociie 1 urosst 2016 rona.

2.15. Tloka3aTenu OCTYIMTHOCTH M KaueCTBAa MYHUIIUTIATBHON YCIYTH, B TOM UHCIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asiBUTEINS C TOJKHOCTHBIMM JIMLAMU TTPU
MPEIOCTABIEHUN MYHUIIMNAIBHON YCIYTH U UX IPOJOJIKUTENBHOCTD, BO3MOKHOCTD
MoJty4eHus: UHHOPMALMK O XOJI€ IPEIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM
YHCIIe C UCIIOJIb30BAaHUEM MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTH JIMOO HEBO3MOKHOCTb MOJIyYE€HUSI MyHHUIIMIIAJIbHON YCIyTH B
MHOTO(YHKIIMOHAIBHOM LIEHTPE MPEJ0CTABICHUS IrOCYJapCTBEHHbBIX U
MYHMIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B [TOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHLHOM
MO/IPa3/IeJIEHUN OpraHa UCIIOJHUTEIBHO PACIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOyTpaBJIEHUs], 110 BIOOPY 3asBUTEINS (IKCTEPPUTOPUAIIBHBIN IPUHITU ),
MOCPEJICTBOM 3a1poca O MPEeA0CTABICHUH HECKOJIBKUX FOCYAapCTBEHHBIX U (MJIN)
MYHUIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX MPeIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOro cTaTheil 15.1
®denepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIH 3a1poc)

2.15.1. TlokazaTensiMu JOCTYIHOCTH MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTU
SBJISIFOTCSL:

PacnoJIOKEHHOCTh IOMEILEHUSI, B KOTOPOM BEIETCA IPHUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYUE HEOOXOJMMOIro KOJMYECTBA CIELUATINCTOB, a TaK)Ke IMOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM IOKYMEHTOB OT 3asiBUTEIIEH;
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HAJIMYUE HCcUeplnbIBaoniel uHpopmanuu o crocodax, MOpSAKE M CpoKax
MPEJIOCTABICHUS MYHULMIAIBHOW YCIyIM Ha WH(OPMAUMOHHBIX CTEeHJIax, EnuHOM
nopraine, PecnyOnukanckom nopraie, o(pUuIHaIbHOM CaliTe MyHHLIMITAIIBHOTO PailoHa;

OKa3aHHE IOMOIIM WHBaJMAaM B IMPEOJOJICHHH 0apbepoB, MEIIAOIINX
[OJIyYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAJBHON YCIyTH
SBJISTFOTCSL:

1) coGroieHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/ieHNe CpoKa MOTYYCHUS pe3yiibTaTa MyHUIUITAIBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 Ha HApYIICHHS aJIMUHHCTPATHBHOTO
perjiaMeHTa, coBeplIeHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asiBUTENSI C JOJDKHOCTHRIMU JviaMu (0e3 ydera
KOHCYJIbTALIN):

B3aUMOJICCTBUE 3asiBUTENE ¢ paboTtHukamu Oprana wimu  MOL npu
MPEAOCTABICHUN MYHHUIMNAIBHOW  YCIyTM  OCYHIECTBISETCA OJWH pa3 IMpHu
MIPE/ICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B Ciyyae HEOOXOAMMOCTU IOJYYEHUs pe3yibTaTa NpPeroCTaBICHUS
MyHULIMNaIbHOW yciayru B Oprane wim M®I[ B dopMme sK3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOJIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asiBUTENS. C JOJDKHOCTHBIMU
JULAMU IIPYU PEJOCTABICHUY MYHULIUITAIBHON YCIYyTH HE NIPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KAYECTBO MPEJOCTABICHHSI MYHULIUITAIIBHON YCIIYTH C
MOMOUIbIO YCTPOHCTB MOJBHXHOW paanoTeneOHHONM CBS3HM, C HCIOJIb30BAaHUEM
PecnyOnnkaHcKkoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHUIUIIATBHONW YCIYyTd MOXKET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM KabuHere Ha EnuHom mopraine,
Pecnyonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHre MYHUIMIAIBLHON YCIYyTU OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MKUTEIbCTBA WJIM MeECTa
(dakTrueckoro npoxxuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOnuku Tatapctan mo
AKCTEPPUTOPUATBHOMY ITPUHLUITY.

MynununanbsHas yciayra B COCTaBe KOMIIEKCHOTO 3alpOca HE IPENOCTaBIISETCS.

2.16. Nubie TpeOoOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH MO SKCTEPPUTOPUATHFHOMY MIPUHIUTTY (B clydae, eCiu
MYyHHUITUTIATBHAS YCIyTa MPEA0CTABIACTCS 110 IKCTEPPUTOPHATIBHOMY TPUHIIHITY) U
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAILHON YCITYTH B 3JIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBieHUM MYHUIMNAIBHOW YCIYTH B 3JEKTPOHHOU (opme
3assBUTEIb BIIPaBE:

1) nmonmyunth wuHGpOpPMAIMIO O TOPSAAKE W CPOKax MPEIOCTABICHHUS
MYHHIIMIIAJIBHOW YCIyTH, pa3MenieHHyro Ha EnuHom moprane, PecmyOmmkanckom
noprarne;

2) mojaTh 3asBICHHE O NPEAOCTABICHUH MYHHUIIMIIAIbHON YCIYyIH M HHBIC
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEAOCTaBICHHS] MYHUIIUIAIBHON YCIYTH, B TOM YHCIIe
JOKYMEHTBI ¥ HH(POPMAIIHNIO, JICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH 3aBEPEHBI B



15

COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIONIb30BaHueM PecryOnnkaHCcKoro noprania;

3) MOJMlyYuTh CBEINCHHSI O XOJE€ BBITIOJHECHHUS 3asBICHUNA O TMPEAOCTABICHUU
MYHUITUTIATBHON YCIIYTH, TIOJJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCYIICCTBUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyrd B (opme
AJNIEKTPOHHOTO JJOKYMEHTA;

6) momath *xanoly Ha pelieHue U aercTBue (Oe3neiicTBue) Oprana, a TakKe ero
JOJKHOCTHBIX JIMI, MYHUIIMIAIBHBIX CIYXKAIllUX IOCPEACTBOM PecmyOinKaHCKoro
nopranga, nopTtana QeaeparbHOM TOCYIapCTBEHHON WH(GOPMAIIMOHHONW CHUCTEMBI,
oOecreunBaroIIei mporecc aocyaecoHoro (BHECyJAeOHOr0) 00)KaJoBaHUS PEIICHUN M
nercTBuil (0e31elCTBHS), COBEPIIEHHBIX MPU NPEIOCTaBICHUU TOCYHApPCTBEHHBIX WU
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE WU
MyHULIMOAIbHBIE YCIYTH, WX JOKHOCTHBIMU JIMIIAMH, TOCYJapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KAIIUMHU.

2.16.2. ®opmMupoBaHuEe 3asBICHUS OCYIIECTBISECTCS IMOCPEICTBOM 3aNOJHEHUS
ANEKTPOHHOM (hOopMBI 3asiBieHUs Ha PecnyOnukaHckoM moptane 0e€3 HeOoOXOIUMOCTH
JIOTIOJTHUTEJILHOM TTO/1auu 3asiBJICHUS B KaKOW-TMO0 UHOM (opme.

2.16.3. Ilpu popmMupoBaHUU 3agBICHUS 00ECIICYNBACTCS:

1) BO3MOXKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asiBJICHHS W MHBIX JOKYMCHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBHTCISIMA OJHOW 3JICKTPOHHOM
(dbopMbl 3agBJICHUS TPU OOpAIEHUU 3a YCIyraMmH, IpeanojararoliiMi HaIlpaBiIcHUE
COBMECTHOTO 3asBJICHUS] HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU JICKTPOHHOU (HOPMEI
3asIBJICHUS,

4) coxpaHEHHUE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
00011 MOMEHT MO JKEJIAaHUIO MOJIH30BATENSI, B TOM YMCJI€ MPU BO3SHUKHOBEHHUH OLIMOOK
BBO/JIa U BO3Bpate JJisl IOBTOPHOTO BBOJA 3HAYEHHM B 3JIEKTPOHHYIO (hOPMY 3asiBJICHUS;

5) 3amonHeHuWe mosiel DIIEKTPOHHOW (HOpMBI 3asBJICHUS 10 Hadajla BBOJA
CBEJCHUM 3asgBUTEJIEM C MCIIOJb30BAaHUEM CBeJIeHUH, pa3menieHHbiXx B ECUA, u
CBEJICHUH, OINMyOJIMKOBAaHHBIX Ha PecmyOnmMkaHcKoOM mopTtaie, B 4acTH, Kacaroulencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIIMY U ayTeHTU(UKAITNY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOM M3 3TAloOB 3arOJIHCHHS 3JICKTPOHHOM
(dbopmbl 3asBICHUS 6€3 TOTepU paHee BBEACHHOW MHPOPMAIIUU;

7) BO3MOXKHOCTH JOCTyMa 3asBUTENS K paHee IOJaHHBIM MM 3asBICHHIM B
TEYEHUE HE MEHEE OJIHOTO T'0Jla, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3asIBJICHUSM - B
TeyeHue HEe MeHee 3 MECSIIEB.

2.16.4. 3anuce 3asButeneit Ha mpueM B M®I (nanee - 3anmuch) OCyIIECTBISIETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3alMCH HA JIOObIE CBOOOAHBIC IS
npueMa JaTy ¥ Bpems B IpelesiaX YCTaHOBJICHHOTO B MHOTO()YHKIHOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS] 3TOU
JIaThI.
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J71s ocyliecTBICHUS MTPEABAPUTENBHOM 3aITUCH MOCPECTBOM Pecmy0nrKkaHCKOTO
nopTana 3asBUTEII0 HEOOXOIMMO yKa3aTh 3alpalliBaeMble CUCTEMON JTaHHBIC, B TOM
qucIe:

dbaMuTuIo, UM, 0T4eCTBO (TIPH HATTUIHH ),

HOMeD TenedoHa;

aipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

KEJTAEMYIO 1aTy U BpeMsl Iprema.

B ciydae HECOOTBETCTBHS CBEICHUN, KOTOpbIE COOOIIMI 3asBUTENb IIPH
NpPEABAPUTEIBLHOM 3alKMCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPU JIMYHOM
npueMe, MpeaBAPUTETIbHAS 3alUCh AHHYJIHPYETCS.

[Ipu ocymiecTBICHUH TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O0ECIeUYnBaeTCA
BO3MOKHOCTh pacleydararb TaJOH-NIOATBEpXkKAeHUE. B ciiydae, eciu 3asBHUTEINb
COOOIIMT ajapec SJIEKTPOHHOW IOYTHI, HA YKa3aHHBIM aJpec TaKkKe HampaBIIeTCs
uH(popManus 0 MOATBEPKICHUU MPEABAPUTEIILHON 3aMMCH C YKa3aHUEM JaThl, BpEMEHU
Y MecTa Ipuema.

[Ipn ocyliecTBIEHUN NPEIBAPUTENBHON 3allUCH 3agBUTENb B 005A3aTEIBHOM
nopsiike HH(HOPMUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aUCh AHHYJIUPYETCS B CIIy4ae
€ro HEsBKM I10 UCTEUEHNH |5 MUHYT C HA3HaYEHHOI'O BPEMEHU NpHUEMA.

3asiBUTENB B J1I000€ BpEMsI BIIPABE OTKA3aThCs OT IPEIBAPUTEIBLHON 3aIHCH.

3anpeniaercs TpeOOBAaTh OT 3asBUTENS COBEPILEHUS HMHBIX JEHCTBUH, KpoMme
NPOXOXKACHUS UACHTU(PUKAIUN U ayTEHTU(PUKAUN B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBeIMU akTamMu Poccuiickoit denepanuu, ykazaHds LEJId IPUEMa, a TaKkKe
IPEIOCTABIICHUSI CBEACHUM, HEOOXOOUMBIX JJIs pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
HMHTEpBaJia, KOTOPbIN HEOOXO0UMO 3a0pOHUPOBATH JIJIs IPUEMA.

3. Cocras, nocj1e10BaTeJbHOCTh U CPOKH BbINOJHEHHS a[IMUHUCTPATHUBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BBHINOJHEHUS, B TOM YHCJe 0CO0EHHOCTH
BBINOJIHEHHS] AIMUHUCTPATHUBHBIX MPOLEAYP B YJIEKTPOHHOI dopMe, a TakKe

0CO0EHHOCTH BbINOJTHEHUS AIMUHUCTPATHBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIBHBIX LIEHTPaX

3.0.BapuaHTsl npeAOCTaBICHUS MyHUIUNAIBHON YCIYTH, BKIOYAIOIINE MOPSIOK
MPEIOCTABIICHUS YKA3aHHBIX YCIYT OTAEIbHBIM KaTETOpUsM 3asiBUTEINICH, B TOM YHUCIIE B
OTHOIIEHUU pe3y/ibTaTa MYHULMIAIBHONW YCIYTH, 3a MOJy4YEHHEM KOTOpPOro OHH
o0paTHIHNCh, 00BETMHEHHBIX OOIITUMU MTPU3HAKAMU, ONpeeeHbl myHkTamu 2.14,2.15 u
HACTOAILIMM pa3esioM, B 3aBUCUMOCTH OT cHocoba oOpaieHus 3asBUTENs 3a
MPEIOCTABIIEHUEM MYHUIIMTIATBHON YCIYTH.

3.1. Onucanue nocneaoBaTeIbHOCTH ACUCTBUI NPpU NMPEAOCTABICHUN
MYHULUITAIBHON YCIYTH

3.1.1. TlpenocrapieHrue MyHULIUMAIBHOM YCIYyTH BKIIOYAET B ce0s Cleayrolue
aJIMUHHACTPATUBHBIE TIPOIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS,

2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asiBUTEJIEM;

3) HampaBJIeHUEe MEKBEJIOMCTBEHHBIX 3allpPOCOB B OpPraHbl, YYacTBYIOIIHE B
MPEIOCTABIIEHUU MYHULIUTIATBHON YCIYTH;

4) MOATrOTOBKA pe3yiibTaTa MyHHIIMIIATBHON YCIYTH,
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5) BeIIaua (HanpaBiIeHKE) 3asIBUTEIIO Pe3yJIbTaTa MyHHIIUTIAIBHOW YCIYTH;
6) UCTpaBJICHUE TEXHUYECKUX OLINOOK.

3.2. Oka3zaHue KOHCYJIbTallUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON MpOLETYypbI
ABJISIETCSL OOpallleHue 3asBUTENsE MO BOMPOCaM, CBSI3AHHBIM C MPEAOCTaBICHUEM
MYHULANAIBHON YCITyTH.

JomKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOLEAYPBI, SBIIACTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOL;

npu oOpamiennn 3asBurenia B Opran — crneunanuct [lanaTel UMYIIECTBEHHBIX U
3eMEJIbHBIX OTHOLIEHWHA YepeMIaHCKOTO MYHUUMIIAIBbHOTO pailoHa PecnyOmuku
Tartapcran (nanee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 332 KOHCYJIBTUPOBAHUE).

3.2.2. 3asgBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAIIMEH O TMOPSAKE W CPOKax
MPEAOCTaBICHU MYHHIMNAIbHOW yciayru B MO®PI[ nuyHo w no tenedoHy u
AJIIEKTPOHHOM TIOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asABUTEINIS,, B TOM YHCIE IO COCTaBy, (opme
IIPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BOIIPOCAM ISl MTOJIy4EHUSI MYHULIAIIAJIEHON
YCIIyTH.

3asBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TMOPSAKE MPeloCTaBICHUS
MYHUIIUTIATIBHOM yCiIyru Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIleHMsI 3asBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTALIMSI MO COCTaBy, (GoOpMe NPEeACTaBISIEMOM JOKYMEHTAUUH UM JPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYE€HHS] MYHULIMITAJIbHON YCITYTH.

3.2.3. 3asButens BhpaBe oOpaTuthcss B Opran mo TenepoHy U IIEKTPOHHOU
Mo4uTe, a TaKXKe MOJYYUTh KOHCYNbTAalMI0 Ha PecmyOnMkaHckoM mnoprane, caite
Oprana o nopsiJIKe ¥ CpOKax NpeIoCTaBICHUS MyHULMIIAIbHON YCIYTH, B TOM YHCIIE IO
cocTaBy, (hopme MpencTaBiasieMol JOKYMEHTAIMHU U APYTUM BOMPOCAM JUIsl MTOJTyYEHUs
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asBUTEIS B COOTBETCTBUHM C TpeOoBaHUsAMH TyHKTa 1.3.4 aJIMUHHCTPATUBHOTO
perjiaMeHra.

AJMUHUCTPAaTUBHBIE TPOUEAYpHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHHUE TpeX pabouuX JAHEH co AHS MOCTYIUICHUS OOpalleHHs.

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYpP  SBISIFOTCA:
KOHCYJIbTAllMM TI0 COCTaBy, (opMe mpeAcTaBiIsieMOl AOKYMEHTAMH U JPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTyYE€HHS] MYHULIMITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHHUE KOMILJIEKTa TOKYMEHTOB,
IPEICTaBICHHBIX 3asBUTEIEM
3.3.1. IlpueM NOKYMEHTOB JUIsl MPEAOCTABICHUSI MyHULMIIATBHOW YCIYTU 4epe3
M®OII unu ynanennoe pabouee mecto M®DLI.
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3.3.1.1. BasButens (mpeacraBuTelnp 3asBuTens) oopamaercs B MOL] ¢ 3anpocom
O TPENOCTaBICHUM MYHULMIAIBHON YCIYTM M NPEACTaBIACT JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. PabotHuk M®II, Benyuuii npuem 3asBICHUMN:

OTIpEEISIET MPEAMET OOpaICHHUS;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MIPOBOAUT MNPOBEPKY MOJIHOMOYMH JHUIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B
NYHKTE 2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA,

3aroJIHSET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

Opy  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aAMUHUCTPATUBHOIO  pErjlaMeHTa Ha  OyMa)XHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatsiBaet 3asaBieHue u3 AUC MOLJ;

NepeIaeT 3asIBUTEIIO HA TPOBEPKY U MOANKCAHMUE;

MOCJIE MONKUCAHUs CKaHUPYeET noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AVIC M®IL] nokymMeHThl, IPEICTaBICHHbBIE B AJIEKTPOHHOM (Qopme
WIHM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET JIEKTPOHHOE
b1 (S0) (o1

BO3BpAIllaeT NOMMCAHHOE 3asBJICHUE U OPUTMHANBI OyMa)kKHBIX JOKYMEHTOB;

BBIJACT 3aBUTEII0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHUs 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX POLEAYP SIBISIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsger NakeT IOKyMEHTOB, TPUHSATHIX OT
3assBuTeNsl B OpraH B 3J€KTpOHHOUW (hopme (B cOCTaBe MAKETOB AJIEKTPOHHBIX JEN) B
TEYEHUE OJHOro padboyero MAHS €O JHA OOpalieHusi 3asBUTENIE B CTPYKTYpPHOE
noapasaenenue MOL.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (3JIEKTPOHHOE J€J0), HampaBieHHble B Opras, MOCpencTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB MJii MPENOCTABICHUS MYHHIMIAIBHONW YCIYyTd B
AJIEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb IS TOAAYM 3aSBICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOLINE NECUCTBUS:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY IJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (OopMy DJIEKTPOHHOIO  3asBJICHUS, BKIIOYAIONIYI0 CBEJICHMS,
HE00X0AMMbIE U 00s13aTeNbHBIC JJIs1 TPEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIeHUsI (IIPU HEOOXOIUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJIGHHS W COTJIACHsl C YCIOBMSMH M TOPSIIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON YyCIyrd B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHMUS);
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MOJTBEPXKIAET JOCTOBEPHOCTh  COOOIICHHBIX  CBeNEHUH  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBIICHUS);

OTIIpaBJISIET 3aIlOJIHEHHOE AIIEKTPOHHOE 3asBIICHUE (HaXXuMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS );

AJIIEKTPOHHOE 3asBJICHUE TMOJAMKUCHIBACTCS B COOTBETCTBUU C TpeOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJIy4aeT YBeOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIoruuecKas MpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYIIECTBJISICTCS TOCIJIC 3alOJHEHUsSl 3asBUTENEM KaXJOro W3 MOJEH 3IIEKTPOHHOM
dbopmbl 3asBiaeHus. [Ipyu BBIABICHUM HEKOPPEKTHO 3aMOIHEHHOTO MOJSl AJIEKTPOHHOMU
dbopMBI 3asBIICHUs 3aSBUTEIb YBEAOMIISIETCS O XapakTepe BBISBICHHON OIIMOKU U
NOpsAKE €€  yCTpaHeHHWs  MOCPEACTBOM  HHGOPMAIMOHHOTO  COOOIICHHUS
HEMOCPEACTBEHHO B 2JIEKTPOHHOU Popme 3asBICHHUS.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOAILIUM ITYHKTOM,
BBITIOJTHSIIOTCS B ICHb O0OpaIleHus 3asiBUTEIIS.

PesynpraramMu  BBIMTOJIHEHUST ~ aAMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
AJIEKTPOHHOE JIe7I0, HampaBieHHoe B OpraH MOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO
B3aMMOJICHCTBUSL.

3.3.3. PaccMmoTpenmne KoMIuIeKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHMEeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHONU MPOLIETYpPhI
ABJIIETCS TIOCTYIUIEHUE 3asBJICHUS M HUHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEIOCTABIICHUS] MyHUIIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMUHACTPATUBHON TMPOLEAYpPHl SBISETCS crenuanucT [lamaTel MMYIIECTBEHHBIX U
3eMEeJIbHBIX OTHOLIEHWHA YepeMIlaHCKOro MYyHHUIMNAIbHOrO pailoHa PecnyOnuku
Tarapcran (nanee - TOJHKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB, B ClIy4ae
oOpareHus 3aaBUTENS C 3asBiIeHreM B OpraH:

OTIpesensieT MpeaAMET 0OpallIeHus;

yCTaHaBIMBAET JINYHOCTh 3asIBUTEIIS;

IPOBOAUT MIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  perjaMeHTa,  MpPOBEPKY  COOTBETCTBUS
NPEJCTaBICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUSAM  (HaJJjexaliee
oopmiieHne KOMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOIYHCTOK, MPHUITHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCTIPABICHU);

3allOJIHAET  OJIEKTPOHHYIO  (OpMy  3asiBICHHS B  aBTOMATH3UPOBAHHOM
WH(POPMAIIMOHHON CHCTeMe, TMpEIHAa3HAUEHHOW [JIsi OKa3aHWS TOCYJapCTBEHHBIX H
MYHHIIMIIATBHBIX YCIIYT;

Opu  TPENOCTaBICHWH  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aJMUHHACTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYIIECTBISET
CKaHWPOBAaHUE MPEICTABICHHBIX JOKYMEHTOB;

pacreyaThIBaeT 3asBIICHUE;

nepesaeT 3asBUTEINIO0 Ha TPOBEPKY U MOANHUCAHUE;

nocJie MOJANUCAHNs CKAaHUPYET MOANMCAHHOE 3asIBJICHUE;
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3arpykaer B aBTOMAaTH3UPOBAHHYIO UHPOPMAIIMOHHYIO CHCTEMY,
NpeIHa3HAUYCHHYIO U OKa3aHWsl TOCYIapCTBEHHBIX W MYHHIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JIIEKTPOHHOW (OpME WIH DIIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET AIMEKTPOHHOE JEIIO;

BO3BpaIllaeT TOJMUCAHHOE 3asBIICHUE M OPUTHHAIB OYMaKHBIX JTOKYMEHTOB
3asIBUTEITIO;

BBIJIaCT 3asBUTEIIO PACIIUCKY B TIpUEMe JOKYMEHTOB.

B ciydae Hanmuus OCHOBaHWU JJIsi OTKa3a B MpHUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIIICT 3asBUTEISA O HAIHYUH
NPETATCTBUAN JIJIS TIpUeMa 3asiBJICHUS W BO3BpalllaeT eMy JOKYMEHTHI ¢ OOBSICHCHHEM
COJICp KaHUs BBISIBICHHBIX OCHOBAHU I OTKa3a B IIPUEME IOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE IIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, IOCIIC
MOCTYIJICHHUS JJOKYMEHTOB Ha PACCMOTPCHHE:

NIPUCBaUBACT 3asBJICHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATYPOM JIeT U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT TIOCTYIUBIIHME OJCKTPOHHBIC Jieja, B TOM 4YHCIE MPHIOKCHHBIC
3asBUTEJIEM JJOKYMEHTHI B JJIGKTPOHHOU ()OpME H JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB;

POBEPSAET KOMIIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B TIOKYMEHTOB;

IPOBEPSET COOJIOACHUE YCIOBUM NEHCTBUTENBHOCTH JJIEKTPOHHOHN IOIIHCH,
MOCpeNICTBOM oOpamieHuss K EnuHomy mnopTany (B cioydae, €ciM 3asBHTEIEM

MIPEJCTABIICHBI AIEKTPOHHBIE JTIOKYMEHTBI, MOAMCAaHHbIC YCUJIEHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOM TOJIHUCHIO).
[Tpu HaJTUYUH OCHOBaHMUI, PETYCMOTPEHHBIX MyHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErjiaMeHTa, MOJArOTaBIMBAET NPOEKT pelIeHHs 00 OTKaze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX JJIs TPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

B cnydae, ecnu B pe3yibTaTe NPOBEPKH YCHUIEHHON KBAIM(PUIMPOBAHHON
ANIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JeMCTBUTEIBHOCTH,
MPOEKT peleHuss 00 OTKa3e JOJDKEH COAepX aTh NMYHKTHl crtatbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €70 ITPUHATHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS MYHULMIIAIBHON YCIYrM, C yKa3aHMEM I[pPHUYMH OTKa3za (B cilydae,
€ClIi OCHOBaHMSI JJIsi OTKa3a B IMpHUEME JIOKyMEHTOB, HEOOXOJUMBIX JIf
IIPENOCTABIECHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TakUM JIOKyMEHTaM, OCHOBAaHUS JUJIsl OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBI  COJiepKaTh MH(GOPMALMI0O O HAaUMEHOBAHMM JIOKYMEHTOB (MHGpoOpManum,
CBEJICHMI1), KOTOpbIE HE TNPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U (WUJIN)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHMUIA),
HaIpaBJIsieTCs. Ha COTJIACOBAHWE B YCTAHOBJICHHOM MOPSAKE IMOCPEICTBOM CHUCTEMBI
AIEKTPOHHOI'O JOKYMEHTO0O0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJISI TPEJOCTABICHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, MPETyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O pErjiaMeHTa.

B ciywae OTCyTCTBHS OCHOBAaHMH I OTKa3a B IPHEME JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOIO pErJIaMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabo4yero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEI0, YKa3aHHBIM B 3afBIICHUU CIIOCOOOM,
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YBEJIOMJICHHE O TOCTYILJICHUU 3asBIICHUS, COJIEPIKAINEE BXOMSANUN PETUCTPAIIMOHHBIN
HOMED 3asBJICHUS, NaTy IOJTY4YCHUS 3asBJICHHs, MEPEUYCHh HAWUMEHOBAHWK (DAIIIOB,
MIPEICTABJIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS pe3yJibTaTa MyHHITUIATHHON
YCIIYTH.

3.3.3.4. Hcnomnenue mponenyp, ykazaHHelx B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHACTPATUBHOTO pErJaMeHTa, TMpH HAIUYAM TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBI, TIPEIHA3HAYCHHON IJIsi OKa3aHWsI TOCYJapCTBEHHBIX H
MYHUIIATIATBHBIX YCIIYT.

3.3.3.5. AnMuHHUCTpaTHBHBIE NPOLEAYPhI, YCTaHABIWBAaeMble NyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSIIOTCS B TEUEHUE OJHOTO padoyero AHS CO
JTHST TIOCTYTIJICHUS 3asIBIICHHS HA pACCMOTPCHHE.

Pe3ynpTaTaMy BBITIOJTHEHHSI A IMHHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TIPUHSITHINA
Ha PAacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT pelieHus 00 OTKaze B MpHEME
JTOKYMEHTOB, HEOOXOAMUMBIX TSI IPEOCTABICHISI MYHHUITMITAIEHON YCITyTH.

3.4. HampaBiieHre MeXBEIOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
IIPEIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH

3.4.1.  OcHOBaHMEM Hayajla BBIIOJHEHUS aJMMHUCTPATUBHOM MPOLEAYPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHON MPOLEIYpbl, OT JOHKHOCTHOIO Jnua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aMUHUCTPATUBHON MPOUEAYPHI, SBISIETCS creuuanucT llanaTel MMYHIECTBEHHBIX U
3eMEeJIbHBIX OTHOLIEHWHA YepeMIlaHCKOro MYyHHUIMNAIbHOrO pailoHa PecnyOnuku
Tatapcran (nmanmee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIpaBJIeHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBlieHUE MEXBEJOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOW (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JI€KTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUYECKON
BO3MOXXHOCTH — MHBIMH CIOCOOAMM) 3ampochbl O TNPEJOCTaBICHUH JOKYMEHTOB U
CBEACHMI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOTO perjiaMeHTa.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHHSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
HaIlpaBJECHHbIE B OpraHbl BJIACTH M (WJIM) IOABEJOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3alliy 3alpOChI.

3.4.3. CnenyaiCThl ~ TOCTAaBIIMKOB  JIAHHBIX HAa OCHOBAaHUU  3ampOCOB,
MOCTYNUBIIMX Y€pPEe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpaliuBaeMble JOKYMEHThl (MH(OpManuWio) WIM HAIpaBisSIIOT
yBEIIOMJICHUsI 00 OTCYTCTBMM JIOKYMEeHTa W (Wju) uHGOpMAIlUU, HEOOXOIUMBIX JIJIs
MpEe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AIMUHHCTpaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE IATH JHEM €O JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpPraHU3alyio, MPeIOCTaBIAIOIIME JOKYMEHT W HH(pOopmaiuio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HAIpPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
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HE YCTaHOBJEHHI (eJepaabHBIMU 3aKOHAMHM, MPaBOBBIMU akTamu IIpaBuTEnbCTBA
Poccuiickoii @enepanui u NPUHATHIMU B COOTBETCTBUH C (peepalbHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEIEHMS), HEOOXOAUMBIE JJISl IPEJOCTABIECHUSI MyHULIMIIAIBHON YCITyTH,
anbo yBeromiieHHe 00 OTKa3e, HalpaBJICHHbIE JOHKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 HaIlpaBJICHNE MEXBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIomKHOCTHOE JINLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB!

IIOJIy4aeT 3alpallMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHs), HEOOXOAMMBbIE U1 MPEIOCTaBICHUS
MYHULMIIATBHOM YCIyTH, TMO0O0 yBEJOMIIEHHE 00 OTKa3€ MpU OTCYTCTBUU JOKYMEHTA U
(wm) uapopmanuy;

npu HAJIN4YUU OCHOBaHMI, MPETYCMOTPEHHBIX MIYHKTOM 2.7.1
aMUHUCTPATUBHOIO PErJIaMEHTa, MOJArOTaBIMBAET HPOEKT pelIeHHs 00 OTKa3ze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABJICHUSI MYHULIMIAIBHON YCIYrM, C yKa3aHWEM IpPUYMH OTKa3a (B cllydae,
€CIi OCHOBaHMsI JJIsi OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOJUMBIX JIf
IIPEIOCTABIICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJiepKaTh MH(GOPMALMI0O O HAUMEHOBAHUM JIOKYMEHTOB (MH(pOpManuu,
CBEJICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHHUIA),
HaIpaBJIsIeTCs Ha COTJIACOBAHUWE B YCTAHOBJIEHHOM IMOPSAKE IMOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue mpoekTa pemeHuss o0 OTKaze B IMpUEME JOKYMEHTOB,
HEOOXOAMMBIX MJI1 TPEJOCTABJICHHUS] MYHHULMIAIBHOM YCIYyTH, OCYIIECTBIISIETCS B
MOpsAIKE, MPETyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUN 110 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
JOKYMEHTHI (CBEICHMS), HEOOXOAUMBIE JJISi MPEJOCTABICHUS MyHUIMIAIBHON YCIIyTH,
OpOeKT pemeHuss 00 oTKaze B IpUEeMe JOKYMEHTOB, HEOOXOJUMBIX IS
MIPEIOCTABIICHNS MYHULIMIIAJIBbHON YCIYTH.

3.45. MHcnonnenue mpouenyp, yKa3aHHbIX B myHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIIOIb30BAaHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Jisi OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuManbHBIi CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHbIX B MyHKTE 3.4 aJMUHHCTPATUBHOTO pErjlaMeHTa, COCTAaBJISIeT MITh pabovYnX
THEN.

3.5. [loaroroBka pe3ynpraTa MyHULIUIIATBHON YCIYTH
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3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEIYpPbI

ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HAlpaBIICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
MPEI0CTABIEHUS MyHULMIIAIbHON YCIIYTH.
JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 33  BBIMOJHEHUE aJMUHUCTPATUBHOMN
IPOLIEYPHI, SIBISETCS crienuanucT [lanaTsl UMyIIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUMN
YepeMillaHCKOTO MYHHUIIMNANBHOTO paiioHa Pecny6nuku Tartapctan — (manee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa IPeIOCTaBICHUS
MYHUIUITAIBHON YCITyTH).

3.5.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJibTara
MIPEA0CTABIICHNUS MYHULIUMIIAJIBHON YCIYTH:

paccmatpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MIPEI0CTABIECHUS MyHULIMIIATBHOU YCIIYTH;

IpU BBISIBICHUM OCHOBAHMW [JIs1 OTKa3a B MPEIOCTABICHUH MYHHIIMITAIHHON
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, MOJArOTaBINBACT
MIPOEKT peleHus: 00 0TKa3€ B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

B Clly4yae OTCYTCTBHUSI OCHOBAaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIyTH, TPEAYyCMOTPEHHBIX IYHKTOM 2.8.2 aAMHUHUCTPATHUBHOTO pErjiaMeHTa, TIo
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHUIIUTIAJTBHOM  yCIIYTH, TOATOTaBIMBAET TMPOEKT pe3yJibTara MpeIOoCTaBICHUS
MYHUIIUTIATBHOM YCIYTM B COOTBETCTBUM C TmoAmyHKToM 1 myHkra 2.3.1
aJIMUHUCTPATUBHOTO PETJIaMEHTa,

HalpaBjsieT  MOATOTOBJICHHBIA  TMPOEKT  pe3yjbTaTa  MPEAOCTaBIICHUS
MYHUIUINIATBHOW YCIyTH Ha COTJIACOBAHME B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AIMUHUCTPATUBHBIC TPOIEAYPHI, YCTaHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX pab0O4MX JTHEH.

Pe3ynbraTaMu BBITIOJIHEHHSI aJIMUHHUCTPATUBHBIX TPOICAYP SBISIIOTCS. MPOCKT
pemieHuss 00 OTKa3e B MPEAOCTABICHWM MYHUIUNAIBHOW  YCIYT'H, HPOEKT
pacnopsKeHuUs, MPOEKT JOroBopa 0€3BO3ME3HOIO MOJIb30BaHUS, MPOEKT aKTa MpHeMa—
nepeaady UMyIIecTBa.

3.5.3. CornmacoBaHue ¥ MOJNKHCAHUE NPOEKTAa pe3ysbTaTa MPEIOCTABICHUS
MYHUIIUTIATBHOM — yciayru (majiee — TPOEKThl JTOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJHTENIEM CTPYKTYPHOTO NOJAPA3JEICHUSI, OTBETCTBEHHOTO 32 IOATOTOBKY
pe3ynbTaTa MYHUIIMTIAIBHOW  yCIIyrH, 3amecTtutesieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOLIUE 3aMeUyaHusi, BO3BpAIIAlOTCs
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHULUNAIbHON
yeayru. [locne yctpaHneHus 3aMe4aHUil MPOEKTHI TOKYMEHTOB MOBTOPHO MEPEAAI0TCs
JUTSL COTJIACOBAHMSI M TTOITUCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
cOOMI0/IeHNE aJIMMUHHMCTPATUBHOIO pEerjamMeHTa JOJDKHOCTHBIMM Juiamu OpraHa B
YaCTH CPOKOB BBITIOJIHCHUSI aIMUHUCTPATUBHBIX MPOIIEAYP, UX TOCIEIOBATEIHPHOCTH U
MOJIHOTHI, HAJIMYHUS COTJIACOBAHMM YIMOJTHOMOYEHHBIX JOJKHOCTHBIX jui Oprana B
CUCTEME EKTPOHHOTO JJOKYMEHTOO0O0pOTA.

B cnoyuae BBIBIEHWS ~ HapyHmIeHWH B YacTH  CPOKOB  BBITIOJHEHUS
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aJIMUHHACTPATUBHBIX TMPOIENYp, UX IOCIEIOBATEILHOCTH U TMOJHOTHI PykoBomuTens
Oprana HTHULIIUKUPYET NPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBHUU C IMYHKTOM 4.3 aIMUHUCTPATUBHOTO perjlaMeHTa.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJIHSIOTCS B T€UCHUE ABYX PaOOUnX JTHEH.

Pe3ynpTaTamMu BBIMONHEHUS aJIMUHUCTPATUBHBIX MPOIELYp SBISIOTCS: pEIICHUE
00 0TKa3e B mpHueMe JOKYMEHTOB HEOOXOAUMBIX ISl TPEIOCTABICHUSI MyHULIUTIAIbHON
yCIIyTH, pelieHne 00 0TKa3e B MPEJIOCTaBICHUN MYHUIIUTIAIBHON yCIyTH, akT MprHeMa—
nepeaayl UMYIIECTBA.

3.5.4. Hcnonmuenwe mporenyp, YyKa3aHHbIX B NyHKTax 3.5.2, 3.5.3.
aJIMUHHACTPATUBHOTO  pErjaMeHTa, TMpH HAIWYMM TEXHHUYECKOH BO3MOKHOCTH
OCYIIIECTBISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIUTIATIBHBIX YCIIYT.

MaxkcruMasabHBIA CPOK BBITIOJHEHHS aIMUHUCTPATUBHBIX MPOIEAYp, YKa3aHHBIX B
MYHKTE 3.5. aAIMMHUCTPaTUBHOI'O PETJIaMEHTa, COCTABIISET YEThIpe padoyux JHS.

3.6. Brinaua (HampaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHoBaHMeM Hayaja BBIMIOJHEHHUS AJMUHUCTPATUBHON MPOIIEAYpPHI
ABJSIETCA TIOJIyYEHUE JIOJHDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aAMUHUCTPATUBHOM IPOLIENYpPHI, TOKYMEHTa, IOJITBEPKAAIOLIETO IMPEIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aJMUHUCTPATHUBHOM
MPOLIEYPHl, ABISETCA crienuanucT [1anaTel UMYHIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHU I
YepeMillaHCKOTO MyHULMOAIbHOrO pailoHa PecnyOnuku Tarapcran (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblAauy (HaIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JlomKHOCTHOE MO, OTBETCTBEHHOE 3a BbIIaudy (HAMpaBIICHUC)
JOKYMEHTOB:

o0ecrieunBaeT  pErucTpalil0 U  BHECEHHE CBEACHMM O  pe3yibTare
MPEJOCTaBIECHNUS MYHHIIMIAIBHON YCIyrM B TOACUCTEMY BEICHHUS JIOKYMEHTAlUU
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJisi OKa3aHWs
rOCyJIapCTBEHHBIX U MYHUIIUTIATIBHBIX YCIIYT;

U3BEIAET 3asBUTENS (€ro MPeACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asIBJICHHUHU, O
pe3ynbTare NpeNoCTaBICHUS MYHULHIAJIBHON YCIYTH U O BO3MOXKHOCTH IOJTYYEHUS
pe3yJibTaTa Npea0CTaBICHUSI MyHUIIMITAIBLHOM ycinyru B Oprane win B MOLI.

Wcnonnenre  mpoueAyp 0OpUd  HAIMYUKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON Jis OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHUIUTNIATIbHBIX YCIIVT.

AJMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TEYEHHE OJHOr0 pabouyero IHS CO JHSA MOANUCAHUS JOKYMEHTA,
SABJISTFOLLETOCS pe3ynbTaTOM peAOCTaBICHUS MYHULIUTATBHOM yCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
pa3MeIlEeHNE CBEACHHWI O pe3yJbTaTe MPEAOCTaBICHUS MYHULMIAIBHON YCIyI'HM B
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WH(POPMALIMOHHBIX ~CHUCTEMaX, M3BELICHUE 3asBUTENs (€ro MpeacTaBUTENsI) O
pe3ynbTaTe MPeJOCTABICHUS MYHHIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MOJy4YeHHUs.

3.6.3. Ilopsamox Bblgaud (HampaBlIeHUs) pe3yjbTaTa  IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHny 3asBUTEIIS 3a PE3yIbTATOM MYHHITUIIAIBLHON YCIyTH B
M®II, pa6otHuk M®I] BbIHaET 3asgBUTENI0 PE3yJbTaT MYHHIIUIIAIBHONW YCIYTH B
dbopme HIK3eMIuIsipa BJIEKTPOHHOrO JIOKyMEHTa Ha OymaxHoMm Hocurtene. I[lo
TpeOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My IMpPEeAOCTaBIACTCS HK3EMIULIP DJIEKTPOHHOTO JOKYMEHTa
MyTEeM €ro 3alKiCH Ha ChbeMHBI HOCUTENb HH(OPMAIIUU WM HAPABJICHUS SK3EMIUISpa
ANEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOW moute B aapec 3aasurensd. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HWH(MOpPMAlMM WIA HANpPaBICHUU DSK3EMIULIpa SJICKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO AJIEKTPOHHOM MOYTE HACHTUYHOCTh TAKOTO SK3eMIUISpa
ANIEKTPOHHOI'O JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XKHOM
HOCHUTEJIE 3aBEPSACTCS YIOJHOMOYEHHBIM COTPYIHHUKOM C HCIIOJIB30BAaHUEM YCHIICHHOU
KBIM(PULIUPOBAHHOW 31E€KTPOHHON MOAIHKCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBUTENI B CPOKH,
YCTaHOBJICHHBIE perjaMmeHToM paboTsl MO,

PesynpTaTaMu BBIMOTHEHUS! IMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (pUKcaIus
(dakTa BbIIaUM pe3ysbTaTa MpPeNoCTaBiICHUS MyHUIunaibHou yciayru B AUC MOI],
pe3yabTaT NPeIOCTABICHNUS MyHUIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENS 3a PE3yIbTaTOM MYHHUIIUTIAIBHON YCIyTH
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIpaBJsieTCsl  AJNEKTPOHHBIM  0o0pa3  JOKyMEHTa, SBJISIOLIErOCs — pe3yJbTaToOM

[IPEIOCTABIICHUS MYHULIMTIATBbHON YCIYTH, ITOJANIMCAaHHBIN YCUJIEHHOM
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOAMUCHIO YIIOTHOMOYEHHOTO JOJHKHOCTHOTO JIMIA
Oprana (Oprasom).

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb IOJNMUCAHUS JTOKYMEHTA, MOATBEPKIAIOIIEr0 IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIIBHOM yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SBJISIFOTCS:
HampaBlieHue (TpeoCTaBiICHUE) C HCIOJIb30BaHUEeM PecmyOinMkaHcKoro mopraia
3asIBUTENIO TOKYMEHTA, MMOATBEPKIAIOIIETO MPEAOCTABIEHNE MYHULIMIIAIBHON YCIYTH
(B TOM uucCie 0TKa3 B MPEAOCTABICHUN MyHUILIMTIATBHON YCIYTH).

3.6.3.3. IIpu oOpanieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHULIMIIAIBHON YCIYTH B
Opras, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBiieHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yJIbTaT MyHUIUMNAIbHOW yciyru. Ilo TpeOGoBaHuio 3asBUTENs
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABIIACTCA IK3EMILUIAP AIEKTPOHHOTO TIOKYMEHTA MyTEM €ro 3allUCU Ha CheMHBIN
HOCHUTETb MH(POpPMAIMN WM HaNpaBlIE€HUS 3K3EMIUISPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.
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AJIMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
OCYIIECTBJISIOTCS B TOPSAKE OYEPEAHOCTH, B JCHb TNPHUOBITHS 3asBUTEISA B
cooTBeTCTBUH C [IpaBriiaMu BHYTpEHHETO TPYJAOBOTO pacmopsaka Opraxa.

Pe3ynpTaToM BBITIOJIHCHUS] aAMHUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMNAIBHOW  yCIyT'H B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CcUCTEeMe, MpeAHA3HAYEHHON JUIs OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHUE TEXHUIECKUX OITUOOK

3.7.1. B ciiyyae oOHapyKEHHUSI TEXHUYECKOM OMMOKHU B JOKYMEHTE, SBIISIOMIEMCS
pE3yIbTATOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiiseT B Oprax:

3asBJICHUE 00 WCHOPABJICHUU TEXHUYECKOM omuOku (mpuioxenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yNbTaT MYHHITUNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKAs OINOKa;

JTOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIHCTBYIOIINE O HAJTUYHH
TEXHUYECKOM OIIMUOKHU.

3asBiaeHUE 00 MCTIPABIICHUH TEXHUYECKOW OIMMOKU B CBEACHHUSIX, YKAa3aHHBIX B
JIOKYMEHTE, SIBJISIOMEMCS Pe3yJIbTaTOM MYHHUIIMTIAIBHON YCIIYTH, TOJIAETCS 3asIBUTEIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIMpaBiIeHWEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM HJICKTPOHHOM TMOYTHI), OO uepe3 PecnyOnukaHckuil mopran Hid
M®OII.

3.7.2. I0JDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYIIIECTBIISCT
MIpUEM 3asIBJICHUS] 00 MUCIPABICHUH TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asBICHUE C
MIPWIOKEHHBIMU JTOKYMEHTAMH M TEpEacT MX TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE OJTHOTO pabOYero THS C JaThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: IPUHATOC
W 3apEeTHCTPUPOBAHHOE 3asBIICHHWE, HAMPABICHHOE HAa PAacCMOTPEHHUE TOJDKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 32 00pabOTKYy JTOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEISIX BHECEHUS UCIHPABICHUM B JIOKYMEHT,
SBJISIFOIIUICS. PE3YJIHTATOM MPEIOCTABICHUS MYHUIIUTIATBHOM YCIyTH, OCYIIECTBIISCT
MPOIIEYPhl, MPETyCMOTPEHHBIE MYyHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTaBUTEIIO)
JUYHO TOJi POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIOJTHOMOYEHHOTO TPEICTABUTENS)
OpUTHHAaA JOKYMEHTa, B KOTOPOM COJICPYKUTCS TEXHUYECKas OMMOKA, MW HaITPaBJIsSET
B aJpec 3asABUTEISA IOYTOBBIM OTIPABICHHEM (TTOCPEICTBOM D3JIEKTPOHHOMW ITOYTHI)
MMACBMO O BO3MOXHOCTH TIOJYyYEHHS JOKYMEHTa MpH TpenocTaBieHnd B OpraH
OpUTHHAJA IOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKa.

AJIMUHHUCTpPATUBHBIEC TIPOIEAYPhI, YCTAHABIIMBACMbBIC HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCSL B TEUEHHE ABYX pabOuYMX JHEHW IOcjiae OOHApPYKEHUS TEXHUYCCKOMN
OMMUOKA WM TOJy4eHHUS OT JII000r0 3aMHTEPECOBAHHOTO JIMIA 3asiBICHUS O