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006 yTBEPXKOEHUM AOMUHUCTPATUBHOTO
pernameHTa npeaocTaBneHuns
MYHULMNANbLHOW YCIyTu

no npeaocTaBneHno HopmaLnm

06 06beKkTax HeABMXXMMOIo UMYLLIECTBA,
HaxoAsaLWMNXCS B MyHULMNANbHOM
cOBCTBEHHOCTU U NpeaHa3HaYeHHbIX
ANs caayun B apeHay

B uensax peanunsauun ®eagepansHoro 3akoHa oT 27 utonda 2010 roga Ne 210-903 «06
opraHvsaumn npefocTaBrfieHUs FOCYAapCTBEHHbIX W MyHUMUMNANbHBLIX yCriyr» W BO
ncnonHeHne nocrtaHoeneHns KabuHeta MunuctpoB Pecnybnukn TaTtapctan ot 13.04.2021
Ne 242 «O6 yTBepxaeHUM nsiaHa MeponpusaTMiA MO nepexody Ha npegocTaBrieHve
coumansHo 3HaAYNMBbIX rocyaapCTBEHHbIX yCnyr, ycnyr, npegocTaBnsemMbIX
rocygapcTtBeHHbIMU  ydpexaeHnamu Pecnybnvkn TatapctaH, B KOTOpbIX pasmeliaeTcd
rocyaapCTBeHHoOe 3ajaHue (3akas), B 3NeKTPOHHOW dopme», MNCnonHUTENbHbIA KOMUTET
UepemwiaHckoro MyHuumnansHoro panoHa Pecnybnukn TatapctaH NMOCTAHOBIJIIAET:

1. YTBepanTb agMMHUCTPATMBHbLIA pernaMeHT npeaocTaBneHns MyHUUMNanbHON
ycrnyrm no npegocTaBfieHuMio  MHgopmMaumm o6 obbekTax HeaBMKMMOro WUMYLLLECTBa,
Haxo4ALWMXCS B MyHULMNANbHON COBCTBEHHOCTU U NpefHa3HavYeHHbIX AN cOavv B apeHay
cornacHo npunoxeHuto Ne1 k HacTosiemMy NocTaHoBNEHUIO.

2. OnybnukoBaTb HacToslLLEee NOCTAaHOBIIEHNE HA oduuManbLHOM nopTane NpPaBoOBOW
nHopmauun Pecnybnukn TartapctaH (pravo.tatarstan.ru) v Ha oduumanbHOM canTte
UepemwiaHcKkoro MyHuumnanbHoro parnoHa Pecnybnukm TaTtapctaH B WMHGOPMAaLWMOHHO-
TeneKoOMMYyHUKaLMOHHON ceTu «IHTepHeT».

3. KoHTposb 3a NCNOMHEHNEM HACTOSILLErO NOCTAHOBIIEHMS OCTaBMSA 3a COOOMN.

Pykosoagutens
McnonHuTenbHOro kommteTta .H. WangynnuH



MpunoxeHne Ne1

Kk lNocTaHoBnEHMIO
NcnonHuteneHoro komuTeTa
YepeMLuaHCKoro MyHMLUmMNanbHOro
panoHa

Pecnybnukn TatapcTaH

oT «29 pekabpsa 2021 r. Ne 521

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBrieHUss MyHULUNANbHOW YCIyru rno npenoctaBreHnto nicpopmaumm o6
o6beKkTax HeAABMXKMMOIro MMyLLLEeCTBa, HaXoaAaWMNXCcA B MyHULUNanbHOn
COGCTBEHHOCTU U NpeAHa3Ha4YeHHbIX ANA caadv B apeHay

1. O6wume nonoxeHus

1.1. TlpeameT perynupoBaHus aAMMHUCTPATUBHOIO pernamMmeHTa
HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrm (ganee — agMUHUCTPATMBHBIN perfamMeHT) ycTaHaBnvMBaeT CTaHO4apT M MNopsiaoK
npenocTaBneHnst MyHMUMNanbHON ycrnyrM no npegocTaBrieHnto nHgopmMauum o6 obbekTax
HEABWXMMOIO  UMYLLECTBA, HaxogsWwMXcs B MyHMUMNanbHOW  COBCTBEHHOCTU WU
npeaHasHa4YeHHbIX NS caadv B apeHay (ganee — MyHuumMnanbHas ycnyra).

1.2. Kateropun 3aasutenen
1.2.1. Jlvuamn, nmeroLwMMM NpaBo Ha NoslydyeHne MyHUUUNanbHOW YCnyrn, SABMSTCA
dusmyeckme u rpugmyeckme nuua (ganee — 3asBuTesb).
1.2.2. C 3aaBneHnem BnpaBe obpaTuTbCs NpeacTaBuTENb 3asBUTENSA, OENCTBYOLNNA
Ha OCHOBaHWW [OOKYMEHTA, YOOCTOBEPSOWEro ero mMofHOMOoYus, 5nnbo  3aKOHHbLIN
npeacraBnTenb PU3NYECKOro nuua (ganee — NnpeacTaBUTENb 3adBUTENS).

1.3. MNMopsgok nHopMmnpoBaHNA o0 NpesocTaBNeHNN MyHULMNANTBHOW YCyrn

1.3.1. WHcdopmauma o nopsgke npefocTaBfieHUs  MYHULMMNANbHOW — yCryru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalmx Bu3yalbHYH0 U TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacronioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNPeAoCTaBfEeHUst FOCYAApPCTBEHHbIX M MYHMUMNANbHbIX
YCIyT.

2) Ha oMuumanbHOM cauTe MyHUUMNanbHOro pavoHa B  MHEMOPMALUOHHO-
TenekoMMyHuKaumoHHou ceTn «MHTepHeT» (https://www. cheremshan. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNAnNbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX Ycnyr (cpyHKumin)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHue Mo BOMpocaM nNpeaocTaBfeHns MyHUUMnarbHOW YCIyru
ocyLlecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npeaocTaBneHus T[oCygapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmkaHckoro noprana;

3) B [lanate WMyLWECTBEHHbIX W 3€eMerlbHbIX OTHOWEeHUNn YepemLuaHCKoro
MyHULMNanbHoOro panoHa Pecnybnukn TaTtapctaH (ganee — OpraH):


https://www/
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npv YCTHOM obpaLleHnn - MMYHO UK NO TeNEOHYy;

npwv NMCbMEHHOM (B TOM Yncne B (obOpMe 3MEKTPOHHOIO AOKYMeHTa) obpalleHun — Ha
Byma)kHOM HOcuTese No NoYTe, B 3NEKTPOHHOM (DOpMe MO 3NEKTPOHHOM NMoyTe.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCyru Ha OCHOBaAHUM CBEAEHUN, coaepXxallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr, NpedoCTaBseTcs 3adaBUTENto
GecnnaTtHo.

[ocTyn K HopMaLumMm O CpoKax U nopsake NpeocTaBrneHnss MyHULMNanbHON yCnyru
ocyulecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuTensa TpebyeT 3akniYeHUs NUUEH3MOHHONO WM MHOTFO COornalleHus ¢
npasoobnagaTenem nporpammMmHoro obecnevyeHus, npegycMmaTpmBatowero B3uMaHme nnarbl,
perncTpaumio Unu aBTOpPM3aLMIO 3asiBUTENS UMM NpeaoCcTaBfeHne WM NepcoHasnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens NUYHO UNU NO TenegoHy B COOTBETCTBUWN C
nocTynMBLIMM obpaLleHrneM npeaocTasnseTcs MHopMauns:

1) o MecTe HaxoXOeHUd MHOrO(PYyHKUMOHANBLHOMO LUeEeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX U MyHUUMNanbHbiX ycnyr, OpzaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsgke npefocTaBreHuMs MyHULMManbHOW ycnyrn, o crnocobax um cpokax
nogayun 3asBneHun;

3) 0 kaTeropuax rpaxgaH, KOTopbiM MpeaocTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PErynnpyoLwmx BONpoChbl NpegoCcTaBneHns MyHUUmMnanbHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXoauMbIX [Afs pPacCMOTPeHUs 3asBfeHus o
npegocTaBreHn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn sasaBneHuns:;

5) o0 xoae npeaocTaBneHns MyHUUUNAanNbHOW yCnyru;

6) O MmecTe pasmeleHus Ha odumumanbHOM canTe WHdopMauuum No Bonpocam
npegocTaBneHnst MyHULMNAnbHON YCyru;

7) o nopsagke obxanoBaHus AOeNcTBUA unn  06e30encTBUA  LOSMKHOCTHLIX v
OpeaHa.

Mo nucbmeHHOMY obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNanbHOM YCIyrn, NoAPOOHO B MUCbMEHHOW dOpMeE pPasbACHSAOT
3a8BUTENIO NOPSAOK NPefoCTaBfeHuss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacToALWEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perucTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha SA3blke
obpalleHnda. B crnydyae HEBO3MOXHOCTW AdaTb OTBET Ha s3blke ObpalleHUsi UCNOoSb3YTCS
rocygapcrBeHHble s3biku Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npenocTaBfeHna MYHUUMNaNbHOW  YCryru
pasmellaeTca Ha ouumanbHOM canTe MYHUUMNANbHOro paMoHa U Ha UHGOPMAaLMOHHbIX
cTeHgax B nomelieHnax OpraHa ans paboTbl C 3asBUTENSMU.

NHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHOPMAUMOHHBIX CTeHAaX M Ha oduuManbHOM CanTe MYHUUUNAnNbHOrO pavoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «/HTepHeT», BKIoYaeT cBedeHna o
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMeHTa, MHPOPMaUnio O MECTe HaXOXAEHWS, CNpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npnemMa 3asiBfieHNn Ha NpeaocTaBreHne
MYHULMNANbHOW YCRyru.

1.4. HopmaTuBHble NpaBOBbIE aKkTbl, PErynvpytoLimMe npegoctasrneHne
MyHULMNANsHOW ycnyru
1.4.1. MNepeyeHb HOPMATUBHbLIX MPaBOBbIX AKTOB, PErynupyloLIMX NpeaocTaBreHne
MYHUUMMANbHON yCcnyrn (C yKka3aHMEM PEKBM3UTOB HOPMATUBHbIX MPaBOBbLIX AKTOB M
WCTOYHMKOB MX oOduumanbHoro onybnukoBaHusi), pasmeweH Ha EpguvHom nopTane, B
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Peectpe rocygapCTBeHHbIX W MyHWUMManbHbIX — YCryr, Ha oduumanbHOM caunTte
MYHULMNANbHOro pamoHa B MHPOPMaLMOHHO-TENEKOMMYHUKaUMOHHOM ceTn «IHTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AENCTBYIOWEN pedakuum noanexuT
pasmelleHutio Ha EguHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMMANbHbIX YCIyr,
Ha odmumanbHoMm cante MyHULUUNanbLHOro panoHa B MHPOPMALNOHHO-
TeneKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, Ucnonb3yemMble B aMUHUCTPATUBHOM perfiaMeHTe, U UX onpeaeneHns

1.5.1. B agMUHUCTpATUBHOM perfiameHTe WUCMOoMb3ylTCHa crneayrume TEPMUHbI Y
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MYHULMNAmNbHbLIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHve (obuc) MHOroyHKLNOHANBHOIo LUeHTpa npegocTaBneHus
rocy4apCTBEHHbIX N MyHULMNANbHbLIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOoceneHnn
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnuvkn TaTapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  roCyJapCTBEHHbIX M MyHUMUMNAMNbHBLIX  YCAyr,  YTBEPXXAEHHbIX
noctaHoBneHnem lMpasutensctBa Poccurickon ®egepauum ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHuM3aumm AeATesIbHOCTU MHOTOMYHKLUMOHASbHbBIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

TexHudeckass owubka - owunbka (onucka, ornevyaTka, rpamMmartvyeckass Wnu
apupmeTndeckans owmbka nNubo  nogobHas  owwnbka), AONyWEeHHass  OpraHow,
nNpefoCTaBNAWMM MyHULMNANbHYIO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), cCBeAeHNAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wumaeHTUdMKauumM wn - ayTeHTUduKaumm B UMHGPACTPYKTYpe,
obecneynBaroLlLlen MHPOPMALMOHHO-TEXHONOIMYECKoe B3anMOAENCTBUE NH(POPMAaLMOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBNeHns rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHou dhopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGopMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME uOeHTUMKaUMM W ayTeHTUMKaumm K UHGopmMauuu,
cofepxallencs B rocyfapCTBEHHbIX MHAPOPMAaLMOHHBLIX CUCTEMAX N UHBIX MHPOPMALMOHHbBIX
cuctemax;

MoLl - NocymapctBeHHoe GlogxkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npefocTaBeHns roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC MoL| - ABTOMaTU3NpPOBaHHasA MHJOPMaLIMOHHasA cuctema
MHOFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUs TOCYyA4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perfameHTe nog 3asiBfieHMeM O npeaocTaBfieHuun
MyHUUMNANbHOW YyCrnyrn (danee - 3adBreHuMe) MOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHUs
rocy4apCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®efepansHbi 3akoH Ne 210-$3).

2. CtaHpapT npeaocTaBreHUss MyHULMNAanbHOM yCnyrm
2.1. HaumeHoBaHne MyHUUMNANbHOW yCNnyru
MpepoctaBneHne  umHpopmaumm 06  obbekTax  HeOBMXKMMOrO  MMYLLECTBa,
HaxXOAALMXCA B MyHMLMNANbHON COBCTBEHHOCTU U NpeAHa3HAYeHHbIX ANsl COayn B apeHay.

2.2. HanmeHoBaHWe UCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMo
camoyrpaBreHusi, HenocpeAcTBEHHO NPeaoCTaBNSALWEr0 MyHULMNANbHYIO YCnyry

ManaTta MMyLLECTBEHHbIX N 3E€MESTbHbIX OTHOLLUEHUN YepeMLLaHCKOro MyHULMNabHOIro
panoHa Pecnybnukn TatapcTtaH



2.3. OnucaHuve pesynbTaTa NpeaocTaBneHNs MyHULUNansLHOM ycryru

2.3.1. Pe3ynbTaToM npefocTaBneHns MyHULMNansHOM ycnyru siBnseTcs:

1) wHdopmaums o6 obbekTax HEeOBWKMMOrO MMYLLECTBA, Haxogswuxca B
MYHMLUMNANbHON COBCTBEHHOCTU N NpefHa3HavYeHHbIX As caadnm B apeHay (npunoxeHue Ne
1 K HacTosWweMy aaMUHUCTPATUBHOMY perfameHTy);

2) peweHue 06 oTKase B NpedocTaBneHn MyHuUMnanbHon ycnyru (npunoxeHve Ne
2 K HacToALweMy agMUHUCTPaATUBHOMY pernameHTy);

3) peweHne 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMBIX ONsi NpefoCTaBneHuUs
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosilemy aaMWHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHMUmMnanbHOW yCnyrn HanpaenaeTcsa 3asgBuTerto
B dopmMe 3reKTPOHHOro [AOKYMeHTa, MOAMWCAHHOIo YCWUIIEHHOM KBanvuunpoBaHHON
9NEKTPOHHOM MOAMUCHID YNOSTHOMOYEHHOrO OOIMKHOCTHOro nuua OpeaHa (nubo OpezaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EgouvHoro noptan. B cnyyae HanpaBneHus 3asBrieHuMst nocpeactsoM PecnybrvkaHcKoro
noptana pesynbtaT NpegocTaBfieHUs MYHULUMNANbHOW YCRyrn HanpasnseTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbopy 3asBuTENA pesynbTaT NpeaocTaBneHns MyHUUMNAnbHOM YCryru
Bblgaetcs B OpraHe wmnu B MOL B (hopme ak3emnnsipa 9NeKTPOHHOro [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTerne, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YnMTb pe3ynbTatT MNpefoCcTaBneHus MyHULMNanbHON
ycrnyrm B d)OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeuCcTBus pesynbTaTa
npegocTaBfeHns MyHULUMNanbHOW yCrnyriu.

2.4. CpoK NpeaoCcTaBneHnss MyHUUMNanbLHON yCryrn, B TOM Yucne ¢ y4eToM Heob6XxoanmocTun
obpalleHnsa B opraHnsaunm, ydacTByoLiMe B NpegoCTaBneHmM MyHULUNanbHOM yCryrm, Cpok
NPUOCTAHOBMNEHUS NPEAOCTaBNEHMUS MyHULMMNANBHOW YCNyru B Criy4yae, ecrv BO3MOXHOCTb
NpUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABMNAOLNXCA pe3ynbTaToOM nNpenoCcTaBeHuns
MYHULMNANbHOW YyCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcs B TeveHne 4 pabounx gHen.

2.4.2. TlpuocTaHOBNEHWE Cpoka NpPeaoCTaBNeHNss MYyHUUMMNANbHOM YCRyrn He
npeagycMOTPEHO.

2.4.3. HanpaBneHue [JokyMeHTa, SBNANOLIErocs pes3ynbTaToM NpeaoCcTaBreHus
MYHULMNANbHOM ycnyrn B hopmMe 3NeKTPOHHOIo LOKYMEHTA, 3asiBUTEN0 OCYLLIECTBSAETCA B
AeHb 0POPMMEHNS U perncTpaumm pesynbTaTa NpegocTaBNeHNa MyHULMNANbHOW YCAYTr.

2.5. NcyepnbiBaloLwmi nepeyeHb JOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUN C
3aKoHoAaTesIbHbIMU UMW UHBIMW HOPMAaTUBHbLIMU MPABOBbLIMW akTamu Ansa npegocTaBneHus
MYHUUMNANbHOW YCAYrK, a Takke yCnyr, KoTopble SBASTCA HE0OX0aUMbIMU U
oba3aTenbHbIMK NS NpeaoCTaBNeHNa MyHULMNANbHbBIX YCYT, Noasfiexalmnx
npeacTaBneHunto 3asiBuTenem, Cnocodbl X NONyYeHUs 3asiBUTENEM, B TOM YucCre B
3eKTPOHHOM (hopme, NOPSAOK UX NpeacTaBneHus

2.5.1. Ina nony4eHna MyHUUMNanbHOW YCINyrn 3assuTenb NpeacrasngeT cregyooume
OOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMK NUYHOCTL (He TpebyeTca B criydae obpalieHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIN NOSTHOMOYUSA NpeAcTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B (bopme pokymeHTa Ha GymaxHoM HocuTene (npunoxeHue Ne 4 Kk HacToswemy
aAMWUHUCTPATUBHOMY perfiameHTy);
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B ONEeKTPOHHOW hopme (3anosiHAeTCca MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMNX
CBeEeHUN B 3rEeKTPOHHYIO dopMy 3asiBNeHWs), MOAMMCaHHOe B COOTBETCTBUU C
TpeboBaHnAMM nyHkTa 2.5.3 aAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpenctsoM PecnybnvkaHckoro noprana.

2.5.2. 3agBneHve wn npunaraemble AOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa;

2) nocpencteom PecnybnmkaHCcKoro noprana B 9f1IEKTPOHHON hopMme;

3) B OpraH NUYHO WM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3adaBneHne N npunaraemble JOKYMEHTbI, NpU HanpaBneHuM nocpeacTBOM MOYTOBOM CBS3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3asaBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCH NPOCTON ANEKTPOHHOM NOANUCHIO 3asBUTENS.

Ana nonyyvyeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEStl0 HeobxoauMMo MNpPOnTU
npoueaypy peructpaumm (ayteHtndumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHLIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
nyHKTa 251 aAMWHNCTPaTUBHOIO perrnameHTa, 3aBepsieTcs YCUNEHHON
KBanMuuMpOBaHHOW NOAMNUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe U NoAnuMcaHne Takux
AOKYMEHTOB, B TOM YMUCIEe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBMeHno, B TOM YuUCre JOBEPEHHOCTU, HanpaenawTca B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KadecTBO npegocTaBnseMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3N1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATL B MOMHOM 00bemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as8ABUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WM OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne WunuM  OCYLWECTBIEHNE KOTOPbIX He npeayCMOTPEHO HOPMaTUBHBIMU
NpaBoOBbIMW  akTaMu, pPeErynvpyrowMMn  OTHOLIEHUS,, BO3HMKawLWMe B CBA3M C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyWecCTBfeHns OenCTBUW, B TOM YUCMEe cOorfacoBaHun, Heobxoaumbix AN
NonyyYeHnss MyHUUUNanbHOM YCyrn U CBA3aHHbIX C obpalleHneM B MHble rOCYyAapCTBEHHbIE
opraHbl, opraHbl MECTHOMO camMoOyrnpaBfeHusi, opraHmM3aummn, 3a WUCKAYEHUEM MOoMyYeHus
yCnyr wn nonyyYyeHus AOKYMEHTOB W MHGOpMauMM, NpeaocTaBnseMblx B pesyrnbTaTe
npefoCcTaBfeHNss TakuxX YCIyr, BKMOYEHHbIX B MEepeyvHu, yKasaHHble B 4Yactun 1 ctatbn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6s3aTENBHLIX YCNYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBME U (MNn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb Mpu MepBOHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeoOXoouMblX ANs nNpeaocTaBneHna MyHUuunanbHOWM ycnyru, nubo B
npegocTaBneHu MyHULUMNANbLHOW YCNYrn, 3a UCKIMIOYEHUEM CneayoLmnx criyvyaes:

a) W3MeHeHue TpeboBaHM HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, KacCakLMXcs
npegocTaBneHnss MyHUUMNanbHOW YCNyru, nocrie nepBoHaYanbHOW nogayun 3asiBrieHust O
npegocTaBfieHMM MyHULMNANbLHOW YCIYTu;

6) Hannune owunbok B 3asBNEHUN O NPeAOCTaBMEHUN MYHULMNANbHOW YCIyrn U
AOKYMEHTax, MOAaHHbIX 3asiBUTerieM [Mocfe MnepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANna nNpedocTaBnNeHns MyHuuunanbHon ycnyru, nvbo B
npegoCcTaBfeHMM MyHULMNAnbHOM YCRYyrM WU He BKIIOYEHHbIX B MpPeaCcTaBfeHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEWUCTBUS OOKYMEHTOB WM MU3MEHeHue WHopmauuu nocne
nepBoHa4anbLHOro OTkasa B MpuMeMe [OOKYMEHTOB, Heobxoaumbix ANns npeaocTaBrieHns
MyHMUMNAanbHON ycnyru, nnbo B npefoCcTaBneHm MyHUUUNansHOM YCyru;
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) BbiIABNEHME OOKYMEHTanbHO MNoATBEPXAEHHOro akta (NMpu3HakoB) OWMOOYHOro
UM NPOTMBONPAaBHOro AenctBus (b6esgencTsnsa) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npeJocTaBrieHnn MyHUUUNANsHOW yCryru,
O 4YemM B NUCbMEHHOM BMAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHa4YanbHOM
oTKase B NpMemMe JOKYMEHTOB, He0bXo4MMbIX NS NpeAoCTaBneHnss MyHUUUNansHOW ycnyru,
yBEe4OMISETCA 3aABUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBMNEHHble Heyao0bCTBa;

4) npepoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criyvyaeB, ecnn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUMEM
npefocTaBneHns rocydapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYrM, W WHbIX CrlyyYaes,
yCTaHOBMEHHbIX beaepanbHbIMU 3aKOHaAMM.

2.6. NcuepnbiBaloLwmm nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBLIMW aKkTaMy A58 NpeaoCcTaBneHns MyHULUNaibHOW YCryrn, KoTopble
HaxoA4ATCs B pacnopsXXeHUN rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIO
camoynpasneHus u noaBeaoMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam unmM opraHam MecTHOro
camoynpasfeHus opraHM3aumin n KoTopble 3adBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMNYyYEHUS 3asABUTENSMN, B TOM YMCIE B 3NEKTPOHHOM hopMe, NOPSOO0K UX
npeacraBneHns; rocygapCTBEHHbIN OpraH, opraH MecTHOro camoynpasreHns nnbo
opraHusauus, B pacropsiXeHUn KOTOpbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. lMonyyeHne OOKYMEHTOB B paMKax MeXBEeOOMCTBEHHOro B3auMOOEWCTBUS He
TpebyeTcs.

2.6.2. 3agBuTenb Bnpase MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUFNEHHOM KBannuuumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBOEBPEMEHHOE NpeacTaBrieHne) ykasaHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOINO perfiamMeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro caMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHn MyHUUMNAnsHOW YCnyru.

2.6.4. [JomxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W  oOpraHusauuiM, He npeacrasvBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3amnpoOLlUeHHble W Haxo4swWwuecs B pacrnopsikeHun
OOKYMEHT Wnn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMUMNIMHAPHOW WKW MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgalrLline BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuuMnanbHOW
ycryru, Haxogsuwmecs B pPacrnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasfneHust 1 NoABeAOMCTBEHHbIX FOCYAAapPCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camMoynpaBneHns opraHmsauumn.

HenpenctaBsneHne 3aaBuTENneM [OOKYMEHTOB, COAEpXaluMx CBeAeHUd, KoTopble
HaxoOdATCA B pacrnopsKeHUUM  roCydapCTBEHHbIX  OpraHoB, OpPraHoOB  MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHaMm MeCTHOro
camoyrnpaBsfieHus opraHusauun, He S$BISETCA OCHOBaHWeM [Ans OTKasa 3asBuUTeno B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTN.

2.7. VicyepnbiBaloLLmMil NepeyYeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXxoaMMbIX A4S NpeaoCTaBNeHMs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHVMsAMM [ONns OTKasa B MpUEME [OOKYMEHTOB, HeobxoauMbiX Ans
npeaocTaBneHnss MyHULUMNansHoON ycnyru, ABNsaTCS:
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1) npeAcTaBneHHble 3adABUTENEM LOKYMEHTbl cogepxaT Nog4YUCTKM U ucnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsagke, YCTAaHOBMEHHOM 3akoHodaTensCcTBOM Poccunckon
depepauunm;

2) NOKYMeHTbl coaepXaT MOBPexXAeHUs, Hannyme KOTOpbIX He MO3BOSIieT B MOSIHOM
obbeme uncnonb3oBaTb WMHGOpPMaUUIO M CBEAEHUs, copepXalwumecss B OOKyMeHTax Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUa yTpaTuin Cusly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YAOCTOBEPSOLMIA NOSTHOMOYUSA
npeacraBuTensa 3asBuUTens, B cnydae obpaleHus 3a npeaocTaBfeHMeM MyHUuMnanbHOW
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHUUUNanbHOM YCyru U LOKYMEHTOB,
HeobxooMMbIX ANA npefocTaBneHuss MyHUUMNanbHOW YCRyrn, B 3NEKTPOHHOW ¢opme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX Nnonen B opMe 3asiBfieHusl, B TOM
4yucre B UHTepakTUBHOW hopme 3asBrieHnss Ha PecnybnvkaHckom nopTtarne (He4oCToBepHoe,
HenosiHoe, NMBOo HenpaBUbHOE 3aMnofIHEHME);

6) npencTtaBneHWe HEMoSIHOro KoOMMfekTa [OOKYMEHTOB, HeobxoaumbiX AN
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

7) 3asBneHMe o npeadocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOynpaBlieHUs UMW OpraHmM3aunio, B NMOSIHOMOYUSA KOTOPbIX HE BXOOUT
npegocTasfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHON KBanuuumpoBaHHOMN 3NEKTPOHHOW NOoANUCH.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHUUMNAnbHOM YCIyrn, MOXeT ObiTb MPUHATO Kak BO Bpemsda npuema
3asBuUTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM niuom OpraHa
HeobXxoouMMbIX ANA NpeaocTaBrneHnss MyHUUMNanbHOW YCyrn OOKYMEHTOB (CBedeHun) C
NCMonb30BaHNEM MEXBEAOMCTBEHHONO WMH(OPMAaLMOHHOIO B3aUMOOEWNCTBUS, B CPOK, He
npesbiWaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewjaetcs OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHULMNAnbHOW yCcryri, B Clydae ecnv 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ANA NpefocTaBfeHns MyHUUMNanbHOW YCnyrn, noAdaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMLUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. NcuyepnbiBaloLwmi nepeyeHb OCHOBaHWM 4S5 NPUOCTAHOBMEHUS UK OTKa3a B

npegocTaBeHnn MyHUUMNanbHON yCnyru

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MPeaoCTaBfAeHns MyHULMManbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHve p[nd oTKa3a B MpPeaoCTaBfEHUN MyHUUMNANbHOW  YCIyrn:
OTCYTCTBME 3anpaluMBaeMblx cBeaeHun ob obbekTax yyeTa.

2.8.3. MNepeyveHb OCHOBaHMK ONs1 OTKasa B NpeaoCTaBfeHUn MyHULMNanbHOW YCIyrn
ABNAETCHA UCYEPNbIBAOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B MNPeAOCTaBfEHUN MYHULMNAnbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O nMpefdocTaBfieHUM MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(popMaUMen O cpokax W nopsigke NpefocTaBfieHUst MyHUUMNANbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTane.

2.9. Mopsaaok, pasmep 1 OCHOBaHWS B3UMaHMWSA roCy4apCTBEHHON NOLMMHbBI UM UHOWM NnaThbl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM yCcnyru
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MyHuumMnanbHas ycnyra npegoctaenseTcs Ha 6e3B03mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMASAIOTCS HEOOX0AUMbIMU U 06si3aTenbHbIMW NS
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YuCre CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoOM (BblgaBaeMblX) OpraHn3auusiMu, y4acTByOLWUMN B

npegocTaBneHnn MyHULMNanbHbIX YCryr

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUSA B3VMaHWUA NnaTthl 3@ NpeAocTaBieHne yCryr, KoTopble
ABNAOTCA HeoH6XoAMMbIMKN N 06A3aTENbHLIMU ANS NPEe4OCTaBNEHUS MyHULUNANbHOW YCIyrw,
BKNOYas MHpopMaLmio 0 MeTOAUKE pacyeTa pasmepa Takon nnaTthbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW yCRyru, ycryri, npeaocTaBseMon opraHm3aumei, y4acTByoLLEN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, 1 Npyu nosiy4eHuu pesyrnbTtaTta npeaocrasneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npv nogade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbrTata nNpegoCcTaBreHNs MyHUUUNanNbHOW yCryru
MaKCUMarbHbI CPOK OXUAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHyT.

2.13. CpoK 1 NOpsiAoK pernctpaumm sanpoca 3asiButend o npegocTaBieHnn MyHUUMNansHom
yCryru n ycrnyru, npegocTaBfisieMon opraHm3aumen, y4acTBYOLLEN B NPeLoCTaBeHUN
MYHUUMNANbHOW YCyru, B TOM YuCre B 35IEKTPOHHOM hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdBNEeHUs 3asiBUTENO
BblgaeTcs pacnucka ns AUC MOLl ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBreHus.

2.13.2. Tllpu HanpaBneHunm 3asBReHust nocpeactsoMm EagmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuUTENb B O€Hb NOA4ayM 3asiBfIEHUSA MNOSMy4aeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTtana WM NO  9fEeKTPOHHOW Mo4yTe yBeAOMIleHue,
noaTeepXxaarLlee, YTo 3asdBrneHne OTrnpaBreHo, B KOTOPOM YKa3bliBalOTCHA PErMCTPALMOHHbIN
HOMep 1 AaTa nogayun 3asBneHus.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B OeHb Mogadn 3asBneHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOM AN OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon noaayu
3asiBNEHNS N NepeYHEM NPeaCcTaBEHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPefoCTaBAseTCs MyHUuunanosHas
ycnyra, K 3any oXxugaHus, mectam 4 3anofiHeHUsa 3anpocoB O NpeaocTaBneHnn
MYHMLUMNANbHOW yCnyr, MHPOPMALMOHHBIM CTeHAaM ¢ obpa3uamMm UxX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHUS KaXO0N MyHULMNAaNbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yanbHOW, TEKCTOBOM N MYSTbTUMEANNHON
MHdopMaLUUKM 0 NopsiaKke NpeaocTaBneHnsa Takonm yCcnyr, B TOM 4Yncne Kk obecneyeHunto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (beeparnbHbIM
3aKoHOAAaTeNbLCTBOM M 3akOoHOA4aTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHoM 3awmTte
WHBaNMaoB

2.14.1. TlpepocTaBneHne MyHULMNANbHOM YCRYrM OCYLLUECTBMSETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXapPOTYLLEHUS.
MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
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AOKYMEHTOB, MH(POPMaLMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogatenbctBoM Poccuinckon ®egepaunm o
coumanbHOM 3aluTe WHBaNMAOB B Lensax 6ecnpenAatCcTBEHHOro AJocTyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrn obecneynBaeTcs:

1) obGecneunBaetca  OecnpensaTCTBEHHbI  AOCTYyNn  WHBanNMAOB K MECTy
npegocTaBneHns MyHuuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B nx npegenax);

2) BU3yanbHasi, TeKCToBas W MyNbTUMeOUnHaa WHdopmaumsa O nopsagke
npeaocTaBnNeHns MyHUUMNANbHOM YCryrn pasmellaetca B YAOOHbIX Ansa 3aaBuTenen
MecCTax, B TOM YuCfle C y4eTOM OrpaHU4EeHHbIX BO3MOXHOCTEN MHBANNOoB;

3) COMpPOBOXAEHVE WHBaNngoB, WMEKLWNX CTOMKME pacCTpOUCTBa YHKLMU
3pEHUs N CaMOCTOSATENBbHOIO NepeaBUMXEHUSs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENBHOrO NepeaBXeHnsa no TePPUTOPUN, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI CoOLManbHON, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne 0b6bEeKTbI 1 BbIXO4a U3 HUX, NOCAAKWN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCIe C UCNOSIb30BaHMEM KpecCna-KomsCKu;

5) Hagnexawee pasmMeweHne obopygoBaHMst W HocuTenen UMHGopMauuu,
HeobxoouMMbIX Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4ETOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMY;

6) aybnupoBaHne HeobGxoguMowm ONA  MHBanNMOOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgopmMaumm
3HaKaMu, BbINOSTHEHHLIMW penbedHO-TOYEeYHbIM WpudToM bpanns;

7) AO0NYyCK cypaonepesogynka n TMgriocypaonepeBoynka;

8) ponyck cobaku-npoBOAHMKA NPU HanuMyYuu OOKYMEHTa, MOATBepXAalowero ee
cneumnanbHoe obyyeHue n BblgaBaemMoro no gopme M B Nopsiake, KOTOpble YCTaHOBIEHbI
npukasom MwuHUCTepcTBa Tpyda W couuwanbHon 3awmtbl Poccuickon ®depepaumm o1
22.06.2015 Ne 386H «O6 yTBepxageHUn OpPMblI [OOKYMEHTa, NoATBepXaatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSIAKA ero Bblaayuny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU ANl UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA MpeadocTaBfneHne MyHUUunanbHOW  YCryrm, W  CpeacTs,
NCrnonb3yemMbiX MNpU MpeaocTaBleHNnn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO perfamMeHTa, NPUMEHSTCS K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npowegwmnmM MogepHu3aumto,
pekoHCcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCTBO B3aMMOLENCTBUN 3asBUTENS C AOJPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUss MHGopMaumm o
Xo4e NpeaocTaBnNeHnsa MyHULMNanbHOW yCyrn, B TOM YMChe C UCMONb30BaHNEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMIA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
Nony4YeHns MyHUUUnanbHOM yCrnyrn B MHOro(OyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHUUMMNANbHbLIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B nobom
TepputopuansHOM nogpasgeneHum opraHa UCNONHUTENbHO PacnopsiAMTENbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBIN NPUHLAN),
NOCPeACTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX FOCYAapCTBEHHbIX U (UNN)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LLEHTpax npeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCNyr, NPeayCMOTPEHHOro cratben 15.1
®epepanbHoro 3akoHa Ne210-®3 (komMnneKcHbIN 3anpoc)

2.15.1. Tlokasatenamm [OOCTYNHOCTM MNPEeAOCTaBNEHNA MyHULUUNANbHOW  YCNyru
ABNAIOTCA:

PacnosIOKEHHOCTb NMOMELLEHNSA, B KOTOPOM BeAeTCHA NpueM, Bbldaya AOKYMEHTOB B
30He OOCTYMHOCTM OBLLIECTBEHHOrO TPAHCMNOPTa;

Hanu4ne HeobXxoaMMOro KonmyecTBa CNeumanmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;
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Hanuuve wucyepnbiBawLWen unHPoOpMauMm O cnocobax, nopsgke Wu  cpokax
npegocTaBneHns MyHUUMNanbHOM ycrnyrn Ha MHOpMaLUNOoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;

oKasaHve MoMoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuo
UMW yCnyr HapaBHe C APYrMMu nNuuamu.

2.15.2. NokasaTensmu kayecTBa NpeaocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyvyeHus pesyrnbTata MyHULMNAaIbHOW yCnyru;

3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  aagMUHUCTPaATMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONNU4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveta
KOHCYNbTaLNn):

B3aMmogencrtaune 3aasutensa ¢ pabotHukamu OpraHa nnn MOL| npyn npegoctaBneHmm
MYHULUMMNANbHOW YCMyrn OCYLEeCTBNSeTCa OAWH pa3 npu NpeactaBrieHuMu 3asaBreHUst CO
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe unn ML B oopme ak3emnsisipa 3f1eKTPOHHOIro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOLENCTBUA 3aABUTENSA C LOSMKHOCTHBIMU fvuamMu
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayecTBO MpedocTaBfeHnd MyHUUunarbHOW YCryrn ¢
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  WUCMOSNb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENieM B JNUMYHOM KabuHeTe Ha EpguHom noptane, PecnybrnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocraBneHne MyHUUMNanbHOW ycnyru ocyuwectensetcsa B nobom MOL, no
BbIOOpY 3asfABMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEppPUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBnseTcs.

2.16. MHble TpeboBaHus, B TOM YnCre yunTbiBatowme ocobeHHOCTM NpeaoCTaBneHuns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnum
MyHMUMNanbHasa ycnyra NnpegocTaBnseTcs no aKCTeppuTopmanbHOMy NPUHLANY) U
0COBEHHOCTN NPpeaoCTaBNEHNS MyHULMMNANBHOW YCNYr B 3NIEKTPOHHOW hopme

2.16.1. lpn npegocTaBneHMM MyHULMNANBHOW YCAYyrM B 3IEKTPOHHOW dhopme
3aaBuUTENb Brpase:

1) nony4nTb MHOPMaLMIO O NopsaKe M Cpokax NpPedoCTaBNEHUS MyHULMNANbHOW
ycnyru, pasmeLleHHyto Ha EgnHom noptane, PecnybnunkaHckom noprane;

2) nogaTb 3asiBNeHWe O nNpefoCTaBfeHUM MYHUUMMNANbHOM YCiyrm WU WHble
AOKYMEHTbI, Heobxoaumble ONs NpeAoCTaBfeHUss MyHUMUMNANbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbl U MHEOPMaLMO, 3NEKTPOHHble 00pa3sbl KOTOPLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactn 1 ctatbm 16 degepanbHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyunTtb CBe4eHMS O XO4€e BbIMNOMHEHUS 3asBMEeHWA O nNpefocTaBreHum
MYHMLUMNANbHOW YCNyru, No4aHHbIX B 3NEKTPOHHOW hopme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBfieHns MyHULMNAnbHON YCIyru;

5) nonyuntb pesynbTaT NPeaoCTaBfeHUs MyHUUMnanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogaTb xanoby Ha peweHne n gencteue (besgenctene) OpraHa, a Takke ero
AOIMKHOCTHbIX N, MyHUUMNanbHbIX cnyxawux nocpencrtsom PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WMHMOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n gencteum (besgencrauns),



12

COBEepLUEHHbIX NPy NpefoCTaBNeHUM roCyAapCTBEHHbIX U MYHULMNAIbHBIX YCIyr opraHamu,
NpefocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrKn, WX OOJDKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBNEHUs OCYLLECTBNSETCS NOCPEeACTBOM 3arnosfiHEHUS
9NeKTpoHHOM opMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 HeobxoaMmocTu
AONOSTHUTENBHOM NOAauYN 3asBeHUs B KaKon-nnbo nHom opme.

2.16.3. MNMpwn bopmmpoBaHun 3aaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMNEHUS M WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4Ns NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMnoSIHEHUS HECKONbKUMU 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopmbl  3asBneHMa npu obpalweHun 3a ycnyramu, npegnonaralwyMMmmn  HanpasfieHne
COBMECTHOIO 3asiBfIEHUSA HECKONBbKUMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaTu Ha OymaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM POpPMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHY (POpMYy 3asiBfieHUs] 3HAYEHU B
nobo MOMEHT MO XenaHu Mnonb3oBaTenNs, B TOM 4YuUCrie Mpu BO3HWUKHOBEHUW OLIMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asaBrEeHUS;

5) 3anonHeHue nonen 3nekTPoOHHOM dOpPMbI 3asiBIEHNSA 40 Hayana BBOAA CBEAEHUN
3agBuTeneM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaUMn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3anoSIHEHUST ANEKTPOHHOW POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asiBIIEHUSM B TeYeHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CROPMUPOBAHHBLIM 3asBEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyulecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTaBnaAeTcs BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpemsa B npedenax YCTaHOBIIEHHONO B MHOMOMYHKUMOHaNbHOM LEeHTpe
rpaduka npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocyuwecTtsneHuss npeasapuTenbHOW 3anucu nocpeactsomM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAMMO ykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWun 3asBuTens npwu
npegBapuTenbHOM 3anucKn, AOOKyMeHTaM, MpenCTaBEeHHbIM 3asiBUTENEeM Mpu  FINYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npeaBapuTenbHON 3anucu 3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacneyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3asButenb CooOWNT
aflpec 3NeKTPOHHOM MOYTbl, Ha YKasaHHbIN afpec Takke HanpaBnseTcs MHgopmaumsa o
noaTBepXaeHun npeaBapuUTeNbLHON 3anncuy ¢ ykadaHueM aTthl, BpEMEHU U MecTa npuema.

Mpn ocywecTBNeHUN NpeaBapuUTenbHOM 3anncuK 3asBuTesib B ob6a3aTenibHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHaa 3anncCb aHHYNMPYETCSH B Criydae ero HesiBKu
no ucteyeHmn 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuema.

3asButens B Ntoboe BpeMs BnpaBe OTka3aTbCH OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS UAeHTUdUKaLMmM wn ayTeHTUuKauum B COOTBETCTBMM C HOPMaTMBHbLIMU
npaBoBbiMM aktamu Poccunckon depepaumn, ykasaHus uUenu npuema, a Takke
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npenocTaBneHns CBedeHUN, HeobxoaumbiX ANns pacdeTa ANUTENbHOCTM BPEMEHHOIO
WHTEepBana, KoTopbii He0b6xoaMmMOo 3abpoOHNPOBaTL ANs NpuemMa.

3. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINONTHEHUSA, B TOM YUCIlie 0COGEHHOCTHU
BbINOSIHEHMUA aAMUHUCTPATUBHbIX Npoueayp B INeKTpoHHOU dpopme, a TakkKe
OCOOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B MHOro(yHKUMOHaNbHbIX
LeHTpax

3.0.BapuaHTbl npegocTaBneHns MyHULMNAnbHOW YCRyrn, BKOYalowme nopsaok
nNpefoCTaBNEHNs YKa3aHHbIX YCRyr OTAerNbHbIM KaTeropusm 3asiBUTenen, B TOM 4ucne B
OTHOLLEHMM pe3ynbTaTa MyHUUUNANbHOM yCryrn, 3a NoslydeHnem KoToporo oHM obpaTunuce,
00beANHEHHbIX OOWMMKN Npu3Hakamu, onpegeneHbl nyHkTamu 2.14,2.15 u HacToswmm
pasgenom, B 3aBMCUMMOCTM OT crnocoba obpalleHns 3asBuTens 3a npeaocTaBlieHUMEM
MYHULMNANbHOW YCAyrn.

3.1. OnncaHne nocrnegoBaTenbHOCTM AENCTBUIA NpY NPpeaocTaBneHnn
MYHULMNANbHOW yCnyrm

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKMYaeT B cebs cnegywowme
aAMUHUCTPaTUBHbIE NpoLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NPeACTaBEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbLIX 3anpocoOB B OpraHbl, Yy4yacTBywlMe B
npefoCcTaBNeHMM MyHULMNANbHOW YCNYIn;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW YCyru;

5) Bblgayva (HanpasreHne) 3asiBUTENO0 peadynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOMHEHUS aAMUHUCTPATMBHOW Npouenypbl ABMSETCS
oOpalleHne 3asiBuTenss No BOMpocam, CBA3aHHLIM C MNpefoCTaBfiEeHMEM MYyHUUMMNANbHON
yCnyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOL| — paboTHnk ML,

npyn obpaweHun 3assutens B OpraH - cneuyuwanuct [lanatbl MMYLLECTBEHHbIX W
3eMerlbHbIX OTHOLWEHNN YepemuaHcKoro MyHuyunaneHoro panoHa Pecnybnuku TaTtapctaH
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYbTUPOBAHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O Mopsagke M CpoKax
npegoctasneHna MyHuumnanbHon ycnyrm B MOL| nnyHo n no TeneoHy n 3neKTPOHHOW
nouyre.

PabotHnk MOLl koHcynbTupyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacTaBnsemMon AOKYMEHTauum 1 OpyrumM BoOnpocam Ansi NOSlyYeHUs MyHULUMNanbHOM
yCnyru.

3agBuTenb  MOXET nonyyntb  MHoOpMauuio O  nopsigke  npeaocTaBreHus
MYHMUMNANbHON yCnyru Ha oguumnanbHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp ABMSIOTCH: KOHCYNbTaUms
no coctaBy, oopMe NpeacTaBnseMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoommbiM
ANS NonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbcst B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax npeaocTaBfeHns MyHUUMNanbHOW YCNyrm, B TOM 4ucre no coctasy, dopme
npeacTaBnsaemMon AOKYMEHTauum 1 ApyrM BOMpocaM Ans MOMAyYeHUS MyHULMNarbHOW
yCryru.
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[lormKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHME MHOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHMAMM NyHKTa 1.3.4 aaMUHUCTPATMBHOIO perfaMmeHTa.

AOMVHUCTPaATUBHbIE  MNpoueaypbl, yCTaHaBNMBaeMble  HAacCTOSLWMM  MYHKTOM,
BbINOSTHATCS B TeYeHne Tpex pabounx AHen co AHA NOCTynieHns obpalleHus.

PesynbTaTtamu BbINOMHEHNS aAMUHUCTPATUBHbBIX Npoueayp SBNSTCSA: KOHCYbTauum
no cocTaBy, hopMe NpeacTaBnsieMon OOKYMEHTauun M Apyrum Bonpocam, HeobxoamMbiM
ANs NonyYeHnst MyHUUMNansHOW yCryru.

3.3. NpuHATME N paccMoTpeHne KoMMNeKkTa JOKYMEHTOB,
npeacTaBfieHHbIX 3asBuTenemM

3.3.1. lpuem OOKYMEHTOB ANnsa nNpefocTtaBneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Bagsutenb (NpeactasButens 3aaBuTens) obpawaetca B MOL, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNANbLHOW YCnyrn 1 npeactasnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI N1LA, NOAAKLErO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPaTUBHOIO perrnameHTa;

3anosIHAET 3NEeKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBnNeHUn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLLeCTBMSieT CKaHMpOBaHWe npeacTaBieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE A€ero;

BO3BpaLLaeT NognucaHHoe 3asBreHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asABUTENO0 PacnnCKy B Npyeme JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: rotoBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adBUTENS B
OpraH B anekTpoHHoM ¢opme (B COCTaBe NakeTOB 3MNEKTPOHHbIX Aef1) B TeYEeHUe OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSITCA: 3asBrneHne U
nakeT LOKYMEHTOB (3NeKTPOHHOe Aeno), HanpaeneHHble B OpraH, NocpeacTtBOM CUCTEMBbI
31EKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. [llpyem [OOKYMEHTOB [Ans MpedocTaBfieHns MyHUUMNanbHOW ycnyrm B
3NeKTpoHHOM hopMe Yepes PecnybnnkaHckui nopTan.

3.3.2.1. 3asButenb Ons nogayn 3asaBfEeHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegylowmne aencTens:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMNEHUS, BKNHOYaKLWY CBeAeHUs, Heobxoammble
n obasatenbHble ANs NPegoCTaBNeHNs MyHULMNAanbHON yCnyru;

NpuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW popMe wunum  SnekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBreHust (Npu HeobxoamMmMocTn);
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nogTeepxagaeT akT O3HAKOMIIEHUS W COorflacnua € YCroBUSMW U NOPSOKOM
npegocTaBneHns  MyHUUMNanbHOW YCnyru B 3reKTPoHHoW dopMe (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B (popme 351IeKTPOHHOrO 3asiBrieHNs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3IEKTPOHHOrO 3asiBMeHNS);

OoTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfeHne (HaXxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOopMe 311IeKTPOHHOro 3asiBreHns);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAaeTCs B COOTBETCTBUWM C TpeboBaHMAMM MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4yaet ysegomsieHne o6 oTnpaBKe 3NEKTPOHHOMO 3asBeHMS.

dopmaTHO-Nnornyeckasi npoeepka COPMUPOBAHHOIO 3asiBfIeHNA OCyLLeCTBNseTcs
nocne 3anofIHeHNs 3asBUTENEM KaXZoro n3 nosien anekTpoHHOW opmbl 3aasreHuns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOMsA 3NEeKTPOHHOM POpMbl 3asiBfIEHUSA 3asiBUTElb
yBEeOMNSAETCA O XapakTepe BbISIBIIEHHON OWNOKM N NOpsiAke ee YCTpaHEeHUs NocpencTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPELCTBEHHO B 3NIEKTPOHHOM (hbopMe 3asiBreHnS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMOMHATCS B IeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCA: 3NEeKTPOHHOe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 9NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl SBfseTca
NOCTYNfieHNe 3asBfieHUs U UHbIX [OOKYMEHTOB, HeobxoauMmbIX Ans npeaocTaBneHuns
MYHUUMNANbHOW YCRyru.

HOMKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
aAMUHUCTPATUBHOW npoueaypbl aBndetTcsa cneuywanuct [lanatbl MMYLLECTBEHHbIX W
3eMerbHbIX OTHOLLIEHNN YepemLuaHCKOro MyHuuunanbHoro panoHa Pecnybnuku TaTapcraH
(Oanee - OOMKHOCTHOE MU0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutensd c 3asisrieHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NOAAOLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  perfnameHTa, MpOBEepKy COOTBETCTBUS  NpencTaBIiEeHHbIX
AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHMsM (Hagnexalee oopmeHne Konnun AOKyMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYUCTOK, MPUNUCOK, 3a4EPKHYTbIX CITOB U UHBIX HE OFTOBOPEHHbIX
ncrnpaBneHun);

3anonHseT 9NEKTPOHHYHO dopMy  3asBrieHus B aBTOMaTU3NPOBaHHON
WHOPMAUNOHHOM  cuUCcTeMe, nNpefdHasHa4YeHHOW AnA  OKa3aHUs roCy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu npefocTaBneHMM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOMO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLWEeCTBNAET CKaHMpPOBaHWE NpeAcTaBneHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHnsa ckaHupyeTt nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHGOPMALWOHHYID CUCTEMY, NpefHa3Ha4YeHHYHo
ANA OKasaHWsA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOW (hopMe nnn INEeKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3I1eKTPOHHOE A€ero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEeHne un opurnHanbl OyMaXKHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTIO PacrnuUcky B NnpuemMe JOKYMEHTOB.
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B cnyyae Hann4na ocHoBaHWM Anis OTKasa B npyemMe AO0KYMEHTOB JOJHKHOCTHOE nNuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMISAET 3adABUTENA O HanNn4Mm npenaTcTBun aAns
npuema 3asiBNEHNS W BO3BpawaeT emMy [OKYMEHTbl C OObACHEHWEM coaep)KaHus
BbISIBMIEHHbIX OCHOBaHWU O115 OTKa3a B NpuUemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOEe 3a npueM [OOKYMEHTOB, mocre
NOCTYNMeHns JOKYMEHTOB Ha pacCMOTpPEHMeE:

npuceBanBaeT 3asiBfIEHUIO HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aesi U craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MPUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 9NEKTPOHHON (hOPME 1 INEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb ANIEKTPOHHBLIX 0Opa30oB JOKYMEHTOB;

npoBepsieT cobniogeHne yCcrnoBUn  OEWCTBUTENIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpauleHns Kk EauHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUMEHHOW KBannUUMPOBAHHOW 3I1EKTPOHHOM
noanncLHo).

Mpn Hannuum ocHoBaHWW, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noArotTaBnMBaeT TMpPOEKT peweHns o6 oTkase B MpuvemMe [LOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyr.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnaeHne ycroBui ee OeNCTBUTENBHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpble NOCAY>XUIN OCHOBaHWEM NS ero NpUHATUSA.

MpoekT peweHns o6 oTkasze B NpuemMe [JOKYMEHTOB, HeobxoaumbiX —AOns
npegocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHueM MpUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumblX ANs npefocTaBfeHus
MYHULUMNANbHOW YCIyrn, CBA3aHbl C HapyleHMEM YCTaHOBIIEHHbIX TpebOBaHUN K Takum
AOKyYMeHTaM, OCHOBaHuUs [ONnA OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMALMIO O HAMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HaNpaBnsaeTCs Ha cornacoBaHne
B YCTAHOBMEHHOM NopsiaKe NoCcpeAcTBOM CUCTEMbI SNIEKTPOHHOIo 4OKYMeHTOoobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B NpuMemMe OOKYMEHTOB, HEOOXOAMMbIX
Ansa  npefocTaBfeHust  MyHUUMNanbHOWM  YCRyrK,  OCYLIEeCcTBAsSeTCs B NOpsiake,
npenycMoTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
npeagyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero gHA CO [OHS
NOCTYNMEHUS 3asiBMEHUS, HanpasnseT 3asBUTEN0, YKas3aHHbIM B 3adBreHuMuM crnocobowm,
yBeJOMIMEeHNne O MOCTYNneHUn 3asiBreHud, cogepXallee BXOOAWUN perncTpaunuoHHbIN
HOMep 3asiBreHusl, [aTty MnosiydeHus 3asiBfeHusl, nepeyvyeHb HauMMeHOBaHUW daunnos,
npeaCcTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy MOfydYeHus pesynbtata MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHenwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO perrnameHTa, npwm HanMuum TEXHUYECKON BO3MOXXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXuMe C WUCMOoNb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW ANns OoKa3aHUs [OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AgMuHuUcCTpaTuBHbIEe nMpoueaypbl, YycTaHaBnMBaemble nyHKTom 3.3.3
agMWHUCTPATUBHOIO perflaMmeHTa, BbINOMHSAKTCHA B Te4YeHMe OofHOoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBfIEHNs1 HA pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WNW MPOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX N5l NpeaoCcTaBneHns MyHULUNanbHOW yCryri.
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3.4. HanpasneHne MexBeOMCTBEHHbIX 3anpoCoOB B OpraHbl, y4acTBylLMe B

npenocTaBneHnM MyHUUMNANbHON yCnyru

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABnseTcs
nosiyyeHme [OOSMKHOCTHbIM  NMUOM  (pabOTHMKOM), YMOMIHOMOYEHHLIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM Mpoueaypbl, OT OOIMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOMO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHbIM  NINLOM (paboTHuKOM), OTBETCTBEHHbLIM 3a BbINOMNHEHNE
aAMUHUCTPATUBHOW npouenypbl, 4Bndetca cneumanuct [llanatel UMYLWECTBEHHbIX W
3eMenbHbIX OTHOLWEHUN YepemLlaHCKoro MyHuumMnanbHoro panoHa Pecnybnuku TatapcraH
(banee - [OOMKHOCTHOE nNULO, OTBETCTBEHHOE 3@  HanpaBlfieHWE MEXBEAOMCTBEHHbIX
3anpocos).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHNne MeXBEeLOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBnseT B 9NEeKTPOHHOW dopMe MnocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBieHnn JOKYMEHTOB U CBEAEHUN,
npeagyCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNS HA paCCMOTPEHME.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHbIX npoueayp SABNAKOTCA:
HanpaBfieHHbIE B OpraHbl BNactu u (unv) noaBeaAoMCTBEHHbIE OpraHamMm BnacTy opraHm3aumnm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBAHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3auMMOLEWCTBUA, MNpenoCcTaBnsaoT
3anpalumMBaeMble OKYMEHTbI (MHGOPMAaLUIO) UM HanNpPaBnaT yBegoMIeHnst 06 OTCyTCTBUM
AOKYMeHTa un (unv) uHdopmMauun, HeobxoauMblX AN NpefoCTaBfeHus MyHUUMnanbHOW
ycnyrn (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B TE€YEHNEe NATU OHEW CO OHS MOCTYNNEHUs MEeXBEAOMCTBEHHOIMO 3anpoca B
opraH unu opraHusauuio, NpegocTaBnAaoWme OKYMEHT U MHGOPMaLMIO, eCrln UHbIE CPOKM
NnoaroTOBKW W HanpaBneHusi OoTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKkoHamu, NpaBoBbIMKU akTamu [paButenbctBa Poccuinckon ®egepaunn um
NPUHATBIMU B COOTBETCTBUM C doedeparnbHbIMM 3aKOHAMWU HOPMAaTMBHLIMW MNPaBOBbLIMMU
akTamu Pecnybnuku TaTapcraH.

PeaynbTatamu BbINOMHEHUS aaMUHUCTPATMBHLIX MNpoueayp SIBMASTCA: LOKYMEHTbI
(cBegeHus), Heobxoaumble Ons  NpefoCTaBfeHUs  MyHUUMnanbHOM  ycnyrn, nmnbo
yBegomMmneHne o6 oTkase, HamnpasrfieHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexBe4oOMCTBEHHbIX 3anpoOCoB.

3.4.4. [OMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaslieHNe MeXBELOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpalnBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBreHus
MyHMUMNanbHOW ycnyrn, nmbo ysegomMmneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa u (Unu)
MHdopmMaLuu;

npu HanuU4Ynnu OCHOBaHUM, MPESYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
HeobXxoauMbIX ONA NPeaoCcTaBNeHNs MyHULMNANbHOW YCyri.

MpoekT peweHnss 06 oOTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
NpeaocTaBNeHns MyHULUMNANbHOW YCryrn, C yKasaHuMeM MpUYUH OTKasa (B cnydae, ecnu
OCHOBaHMA OnNA OTKasa B MpuveMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMNEHHbIX TPEeOOBaHMMA K Takum
AOKYMEeHTaM, OCHOBaHMA [Ana oOTkasa B MNpuemMe [OOKYMEHTOB [OOSDKHbl coAepxaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmMauun, CBEeOEHWN), KOTOpble He
npeacTtaBneHbl, cogepXaT HeOOCTOBEPHble UM (MNK) NPOTUBOPEYMBLIE  CBELAEHWS,
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ohOpMIEHbI C HapyLUEHNEM YCTAaHOBMNEHHbIX TpeboBaHW), HaNpaBnseTCs Ha cornacoBaHne
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO A0OKYyMeHToobopoTa.

CornacoBaHne npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOOXoaUMbIX
ANa  nNpefoCTaBfieHMst  MyHUUMNAnbHOW  YCNyruM,  OCYLLeCTBNASeTCS B NOpSAKe,
npegycMOTpPeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOSHATCS B A€Hb MOMNyYeHnsa CBeAeHNN N0 MeXBEOOMCTBEHHbIM 3arnpocaMm.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpoueayp SBMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble ONst NPeAOCTaBEHNA MyHULMNANbHOW YCIYyrn, NPOEKT peLleHns
06 oTKase B npuvemMe [OOKYMEHTOB, HeobxoOuMbIX ONS NpefocTaBrieHns MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHWsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCyr, B TOM Yuche C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumManbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, coctaBngaeT NaTb paboymx gHewn.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOMHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnseTcs
nocTynneHve OT  OOJDKHOCTHOro nvua, OTBETCTBEHHOIO 3a HanpasrieHue
MEXBEJOMCTBEHHbIX  3arMpocoB,  [AOKYMEHTOB  (cBedeHun), HeobOXoauMbIX  Angd
npegocTaBneHns MyHULUMNanbHOW yCrnyru.

HOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOM
npouenypsbl, sBnsetTca cneumanuct lanatbl MMYLLECTBEHHbLIX U 3eMeSbHbIX OTHOLUEHWIA
UepemwiaHckoro MmyHuumnanbHoro panoHa Pecnybnuku TatapctaH (ganee - AOSMKHOCTHOE
NnMLO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTaTa NpeAoCTaBNeHNs MyHULUNANbLHOW yCryrn).

3.5.2.  [omkHoCTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pea3ynbTaTta
npegocTaBfeHns MyHUUMNanbHON yCnyru:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULUMNanbHON yCcnyru;

npw BbISBNEHUM OCHOBAHUW OS5 OTKasa B NpefoCTaBfeHUM MyHULMNANbLHOW yCryru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATUBHOIO perrnameHTa, MNOoAroTaBnvMBaeT MNPOEKT
peweHns o6 oTkase B NpefoCTaBeHUN MyHULMNANbHOW YCIyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B NpedoCTaBNEHUM MyHMLMNANbHOW
ycrnyru, npeaycMoTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO pernameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBneHUss MyHUUUNAnNbHOW YCryru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa NPedoCTaBfieHUss  MyHUMUMNAnNbHOW — ycryrm B
COOTBETCTBUM C NoanyHKTOM 1 nyHkTa 2.3.1 aAMUHUCTPATMUBHOIO pernameHTa;

HanpasnsieT NOAroTOBMEHHbLIN MNPOEKT pedynbTaTta NpeaocTaBneHnss MyHUUMNanbHOM
yCriyru Ha corflacoBaHue B YCTaHOBMIEHHOM nopsiake nocpecTBOM CUCTEMbI 3IEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCS B TeYeHne AByX pabounx gHen.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUMBHBIX Mpoueayp SBASKTCA:  NPOEKT
peweHns o6 oTkase B NpefoCTaBfEeHUM MyHUUMMNANbHOW YCyru, NPoekT MHgopmaummn ob
00beKTax HeABMXKMMOro WUMYLLIECTBA, HaxoOsAWMXCAa B MyHULMNANbHOM COBGCTBEHHOCTU W
npegHasHa4YeHHbIX 48 caadn B apeHay.

3.5.3. CornacoBaHve ¥ noanucaHve npoekTa pesynbTata npeaoCcTaBneHus
MyHMUMNANbHON ycnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLECTBSETCA PYKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHULUMNanbHON
ycnyru, 3amectutenem PykosoanTtens OpraHa, Pykosogutenem OpraHa.

[MoaroToBreHHbIE MPOEKTbl JOKYMEHTOB, MMeENLne 3amedaHusi, BO3BpaLLalTCs Ha
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AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTarta MyHUMUMMANbHOW YCRyru.
[Mocne ycTpaHeHus 3amevaHWn nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepefatTcd  Ans
cornacoBaHus 1 NoAnNMcaHus.

PykoBoantens OpraHa npu pacCcMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBLIX Npoueayp, UX nocnenoBaTenbHOCTUM U MOSTHOTHI,
HanMyusa CcornacoBaHUM  YMOMHOMOYEHHbIX AOMMKHOCTHbIX Nuy OpraHa B cucteme
3NEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbIBNEHUS HapyLleHUW B 4YacTU CPOKOB BbINOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbI PykoBoauTtens OpraHa wHUUMnpyet
npuBfeyYeHne K OTBETCTBEHHOCTH JnL, JONYCTUBLUNX HApYLUEHNHA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPAaTUBHOIO perfiamMmeHTa.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl,  yCTaHaBNMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYX paboymx aHeN.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATUMBHBLIX Mpoueayp SBMSKTCA: peweHue o6
oTKase B NpuemMe JOKYMEHTOB HEOOXOANMbIX AS1S NpefoCTaBneHnss MyHUUMnanbHON yCcrnyru,
peweHne 06 oTkase B NpedoCcTaBneHnn MyHULmMnanbHON ycnyr, nHgopmaums o6 obbektax
HEOBWKMMOIO  MMYLLECTBA, HaxXOOAWMXCA B MyHUUMNanbHOWM  COBCTBEHHOCTU U
npegHasHa4YeHHbIX 48 caadn B apeHay.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexmme C  UCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocyfapCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr.

MakcumarnbHbIi  CPOK  BbIMOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp, YKa3aHHbIX B
nyHkTe 3.5. agMWHUCTPATUBHOIO perfnameHTa, CocTaBngaeT YeTblpe pabounx aHs.

3.6. Bbigaya (HanpaBneHue) 3asBuUTento pesynbTtata MyHUUMNanbLHOW yenyrm

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSBRseTcs
nonyyYeHne OOSMKHOCTHBIM fMLUOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOWN
npoueypbl, JOKYMeHTa, NoATBEPXKAAKoLEero npeaocTaBneHne MyHuUmnanbHOM yCnyri.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE  aAMUHUCTPATUBHOM
npoueaypsbl, aBnsetrca cneumanuct lanatbl MMYLLECTBEHHbLIX U 3€MefNbHbIX OTHOLUEHUN
UepemwiaHcKOro MyHuumnanbHoro panoHa Pecnybnuku TatapctaH (ganee - AOSMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) AOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEeHMN O pe3ynbTaTe npeaocTaBneHuns
MYHMUMMNANbHOM yCnyrm B MOACUCTEMY BeAEeHMS OOKYMEeHTauuum aBTOMaTu3MpOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHaA4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencraBuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUMU, O
pesynbTate npeaocTaBNeHnss MyHUUMNAnNbHOM YCRyrM U O BO3MOXHOCTU MNOMyYeHus
pesynbTaTta npegocTaBneHns MyHuyunansHon ycnyrm B OpraHe nnm 8 MOL.

McnonHeHne npoueayp npu HanMyum TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSIETCA B
aBTOMaTU4YEeCKOM pexume C WCNOfb30BaHMEM aBTOMAaTU3NUPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOM ANs OKas3aHus rocyaAapCTBEHHbLIX U MyHULMNANbHBLIX YCAYT.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaEeMble  HACTOSLWMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHue ogHoro paboyero OHA CO OHA NoANMCaHUA [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM MNpeaoCTaBNeHNs MYHUMUMNANbHOW YCNyru, YNOAHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEeayp SBASKTCA: pasMelleHne
cBefeHMn O pesynbraTte NpefoCTaBfieHUs MYHULMNANbHOW YCnyrn B MHAOPMAaLMOHHBIX
cucTtemax, U3BelleHue 3aaBuTens (ero npepcraBuTensl) O pesynbrtaTe npefocTaBfieHus
MYHMLUMNANbHON yCcnyru n cnocobax ero nonyveHus.
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3.6.3. Mopsipok  Bblga4yn (HanpaBneHus) pesynbTarta npegocTaBneHus
MYHULMNANbHOW YCNYru:

3.6.3.1. MNpwn obpalleHnn 3asBuTens 3a pesynbTatoM MyHUumMnanbHon ycnyrm B ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHMUMnanbHoOW ycnyru B dopme
3K3eMnnapa dfeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C 9K3eMMNISpOM 3NIEKTPOHHOrO [AOKYyMeHTa Ha OymaxHOM HocuTene emy
npefoCTaBNAETCS 3K3EeMMNApP SNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3arnmcu Ha CbeMHbIN
HOoCcUTenb MHGOPMaUMM UM Hanpa.fieHUs 3K3emnnisipa 3NEeKTPOHHOro [JOKyMeHTa Mo
3IEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncu Ha CbeMHbI HOCUTENb MHopMaunm
UNU HanpasrieHMM IK3eMMNrispa 3MEeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro CocTaBreH
9K3eMNNAp JMEKTPOHHOro AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMEeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOoro 3K3emnnsdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMNnsdpy 3MeKTPOHHOro
AOKyMEeHTa Ha OyMaxHOM HocuTene 3aBepsieTcs YNOSIHOMOYEHHbIM COTPYAHUMKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKW,
yCTaHOBIEeHHble pernaMmeHTomM paboTtsl MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCHA: dukcauus
dakTa Bblgaun pesynbTata npegoctaBneHns MyHuuunansHow ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOM YCryrn, Bbl4aHHbIN 3ag9BUTENIO.

3.6.3.2. lNpn obpalleHnn 3assuTensa 3a pesynbTaTtoM MyHULMNANbHOW yCnyru vyepes
PecnybnvkaHckuin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMaTU4YeCKM HanpaBnaeTcd
9MIEeKTPOHHbLIM  006pa3  [OKyMeHTa, SABNsAlWerocs  pesynbtatoM  npeaocTaBlieHus
MYyHUUMNANBHOW YCAyru, NOAMUCaHHbIA YCUINEHHOMN KBanuuUUMpPOBaAHHON 3NEKTPOHHOW
NnoANUCbIO0 YNOSTHOMOYEHHOIO AOSMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOANMCaHUS AOKYMEHTa, NoaTBepXaatoLwero npegocrasneHne (oTkas
B NpefoCTaBfieHUN) MyHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp ABMASKOTCH: HanpasreHne
(NnpepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuUTENO AOKYMEHTA,
noaTBepXgatoLllero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OoTkas B
npegocTaBfeHUM MyHULMNANBLHOW YCIyrn).

3.6.3.3. lNpn obpalieHnn 3asBuTens 3a pe3ynbTaToOM MyHUUMNanbHOW YCNyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasrieHne) JOKYMEHTOB, BbiaaeT
3aaBUTEN0 pesynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHuio 3asBuTens BmecTe C
9K3EeMMNNAPOM 3MEKTPOHHOIO AOKYMEHTa Ha OymaHOM HocuTene emy npefoctaBrisieTcsi
9K3eMNNAp OMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcu Ha CbeMHbI HOCUTEMb
WHOPMaUUN MNU HanpaefeHUs 3K3eMnsisipa 3MEeKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOM
noyTe B agpec 3asBUTENS.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsigke o4epenHoCTU, B AeHb NpubbiTMSA 3asBUTENsS B COOTBETCTBUM C
MpaBnnamn BHYTpPEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbtatoM BbINOMHEHUS aAMUHUCTPATUBHLIX nNpouenyp SBRSTCA: dukcaums
dakTa BblOaun pesynbTaTta npenocTaBneHuns MYHULMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHON MHMOPMALMOHHOM CUCTEME, MpefHa3Ha4YeHHOW [ONns  OKasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. VicnpaBneHne TeXHNYeCcKnx owmnbok
3.7.1. B cny4yae ob6HapyXeHUA TEeXHU4EeCKOW OLMOKM B OOKYMEHTE, sIBASOLLEMCS
pe3ynbTaTtoM MyHULMNAanbHON yCnyru, 3assuTtenb HanpasngaeT B OpraH:
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3asaBreHne o6 nucnpaBneHun TexHuyeckom owmnbkn (npunoxeHme Ne 5 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHULMNANbHOW YCryrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

OOKYMEHTbI, WUMelolmMe pUAMYECKY0 Cuny, CBUAETENbCTBYKOLWME O HanMyuuu
TEXHUYECKON OLLUNOKM.

3aaBneHne 06 uvcnpaBneHMU TEXHUYECKOW OLWMOKM B CBeAeHUsIX, YyKa3aHHbIX B
OOKYMeHTe, 4ABnsweMca pesynbTaToM MyHULUMNanbHOW ycryrn, nogaetcsa 3asiBuTenem
(ynonHOMOYEeHHbIM  MpefcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHneMm (B TOM 4ucne C
NCNonb30BaHMEM 3NIEKTPOHHOM NMOYTbI), NMMB0o Yepesd PecnybnukaHckuii noptan unv MoLl.

3.7.2. [omkHOCTHOE nuuUOo, OTBETCTBEHHOE 3a MNpUMeM [OOKYMEHTOB, OCyLLeCTBMAseT
npuem 3asBneHnss o6 ucnpaBneHUM TEXHUYEeCKOM OLWMBKW, perucTpypyeT 3asBreHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepefaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoLeayp SIBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHue, HanpaBfieHHOe Ha PacCMOTPEHME OOSDKHOCTHOMY vy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSAX BHECEHUS] UCMPABMEHUN B OOKYMEHT, ABMSOLWMNCA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNAnNbHOW yCryrK, OCYLeCTBNSeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblaeT UCNPaBEHHbIN
OOKYMEHT 3aaBuUTento (YNoHOMOYEHHOMY NpeacTaBUTENto) SIMYHO Mo POCMUCH C U3bATUEM
y 3asBuTens (YnonHOMOYEHHOro npeacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COOEepXNTCA TexHuveckass owwnbka, unM HanpaenseT B agpec 3adBuTens MO4YTOBbIM
oTnpaBneHneMm (MOCPeACTBOM 3NIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMeHTa npu npegoctasneHun B OpraH opurinHana JOKyMEHTa, B KOTOPOM COOEPXMUTCS
TeXHu4eckas omnbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOSHSATCA B TeyeHne OBYX pabouymx AHeN nocrne OBHapy>XeHWsi TEXHUYECKOM OLUMOKK
nNn nonyyeHnsa ot Nboro 3aMHTEPEeCOBaHHOMO NUUA 3aaBreHns 0 oMy EeHHON owmnbke.

PesynbTatamu BbINOMIHEHWUST aAMWHUCTPATUBHBLIX MpOLEAyp SABNAOTCA: BblAaHHbLIN
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW YCIyrm
4.1. Nopanok OCyLLECTBNEHMS TEKYLLIETro KOHTPONS 3a cOBMoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMU AOIMKHOCTHLIMW NTML@MUN MOSNOXEHUIN aAMUHUCTPATUBHOMO perfiaMmeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TPe6OBaHUS K NpeaoCTaBNEHMIO
MYHULMNAnbHONM YCNyrun, a Takke NPUHATUEM UMW PeLLeHU

KoHTponb 3a NOSIHOTOM W KayecTBOM MNpefoCTaBfieHUs MYHUUMUNANbHOW YCryru
BKMNtoYaeT B cebda BbISBNEHME U yCTpaHEHWE HapyleHun npas 3asiBUTEnen, npoBeaeHue
npoBepoK cobntogeHna npouenyp NpeaocTaBneHns MyHUUMNAanbHOW YCRyrn, nogroToBKY
peweHnn Ha pgencteua  (6e3gencteme)  OOSMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoyrnpaBneHuns.

dopmamMn KOHTpOns 3a coBogeHneM UCMOMHEHUA agMUHUCTPATUBHBIX npoueayp
ABIIAOTCA:

1) npoBepka W© corfacoBaHuWe TMpPOEKTOB [AOKYMEHTOB MO NpedoCcTaBrieHnto
MYHUUUNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOpSAAKe KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npoueayp NpeaocTaBreHnss MyHULMNansHOW YCIyri.
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B uensix Tekyllero KOHTPONA MUCNOSb3YTCA CBeOEHUS, UMEILNECH B 3IIEKTPOHHOM
0ase pfaHHbIX, CcnyxebHas KOppecrnoHAeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOSDKHOCTHBLIX  NUL, OCYLLECTBASAKOLWMX BbINOSIHEHWE  aAMWHUCTPATUBHBIX Npoueayp,
XXypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeCTBUW Mpu npenocTaBneHuu
MYHUUMNANBbHOMW  YCRYyrM U NPUHATUM  PELLEHUA  PYKOBOAWUTENO oOpraHa MEeCTHOro
camoynpasneHus npeacTaBnAlTCA  CnpaBkM O pe3ynbratax  npegocTaBreHus
MYHULMNANbHOW YCAyrn.

O cny4asix 1 npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNlbHOCTU U CoaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHblE  nvMua  HEMEANEHHO  MH(OPMUPYIOT
pykoBoAMUTENS  oOpraHa, MpedoCTaBndalolWero  MyHUUMNAnbHYH — YCnyry, a Takxe
npeanpMHUMatloT CPOYHbIE MePbI NO YCTPAHEHUIO HaPYLUEHWUNA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoLeaypaMmn no npeaocTaBfieHnio MyHUUMNanbsHOM
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNeM pyKOBOAUTESNSI opraHa MeCTHOro caMoynpaBeHns,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBfIEHUIO MYHULMMANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLeCTBNSALWero opraHusauuio paboTel No npeaocTaBreHuto
MYHULMNANbHOW YCRyrn.

MepeyeHb JOJTKHOCTHbIX nmy, OCYyLLEeCTBNAOLMNX TeKyLLNi KOHTPOIb,
YCTaHaBMMBAETCA TMOMOXEHUAMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camoynpasfeHns U AOSMKHOCTHbIMU pernameHTamu.

4.2. Nopsagok 1 NnepuognyHOCTb OCYLLECTBEHUS NNAHOBLIX M BHEMMAHOBLIX NPOBEPOK

NMOMHOTbLI U Ka4YeCcTBa NpefoCTaBneHuss MyHUUUNanbHOM yCryru, B TOM Ynucne nopsgok u
POpPMbI KOHTPOSA 3a NOSTHOTON U Ka4eCTBOM NpefoCTaBAeHnss MyHUUMNanbHOM yCrnyru

4.2.1. KOHTpOnNb 3a NOSIHOTOM N Ka4eCTBOM NpeLOoCTaBNeHnUss MyHULMMNanbLHOM ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHusa xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke
NX OOMMKHOCTHBIX NINL, MyHUUUNANbHBIX CIYyXXaLlmX.

4.2.2. B uenax ocywecTBreHnsa KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaoCcTaBeHns
MYHULMMNANbHOW YCNyru NpoBOAATCA NfaHOBbIE U BHEMMAHOBbIE NPoBepKU. Nopagok u
NnepuoanYHOCTb OCYLLIECTBIEHMS NTAaHOBbIX MPOBEPOK YCTaHaBNMBaETCA NiaHoM paboThbl
OpraHa. lNpu npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCnyrn (KOMNIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeJoCTaBeHneM MyHUUUNANbLHOW yCryrn (TeMaTtuyeckue npoBepKu).
[MpoBepka Takke MOXeT NPOBOAMTLCS MO KOHKPETHOWM Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosnyyeHuns
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOMKHOCTHbLIX NN,
MYHULMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIIAIOTCA B BUAE akTa NpOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnsaoLwWwero MyHULMNaneHyo
ycnyry, 3a peweHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
xofe npeaocTaBneHna MyHUUUNansHOW yCnyru

Mo pesynbTataM NPOBEAEHHbLIX MPOBEPOK B Cllyyae BbIABNEHUA HapyLleHUA npaB
3agBuTENEen BWHOBHbLIE §NULA MPUBMIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUMM C
3akoHogartenscTtBoM Poccuickon ®eagepaunn.

PykoBoguTenb opraHa MeECTHOroO camoynpaBfeHUst HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCcCMOTPEHNE 3asaABNEHNN.
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PykoBoantenb (3amectuTtenb pPyKOBOAUTENS) CTPYKTYPHOro noapasiefnieHus opraHa
MECTHOrO CamoynpaBfieHNsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (MnK)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NMLUA U MHblE MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6espencTaume), NpUHUMaeMble (ocywectBnsemble) B Xoge — NpegocTaBneHus
MYHUUMMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsgke.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopaaky n dpopmam KOHTPONS 3a
npeaocTaBneHneM MyHUUMNanbHOW YCnyrn, B TOM YUCIe CO CTOPOHbI rpaxaaH, ux
00beanHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMNAnbHOW YCAYrM CO CTOPOHbI rpakaaH, uX
ob6beauUHEeHUN U opraHun3auni, OCYLLEeCTBNSETCA NOCPEeACTBOM OTKPbITOCTU LeATeSIbHOCTH
opraHa MeCTHOro camMoynpaBfeHuss npu NpeaoCcTaBAeHUN MYHULMNANbHOW  YChyru,
nonyyYeHust NOSTHOWN, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHnin (xkanob) B
npouecce npefocTaBneHnss MyHULMNAnsHOM YCyru.

5. AlocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHU U AeNcTBUN
(6be3pencTBUSA) opraHa, npeaoCcTaBnAOLWEro MyHMLMUNanbHYO yCnyry,
MHOroyHKLMOHANbLHOro LieHTpa npeaocTaBneHns rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obGxanoBaHwe B A0OCYAeOHOM MopsiaKe peLueHuin m
pencteuin  (be3gencteus)  opraHa, NpedocTaBnsAwWero  MyHUUMNanbHYW  yCryry,
AOIMKHOCTHOIO nvua opraHa, NpeaoCTaBnAoLLEro MyHULMNANbHYO YCAyry, MyHULMNANIbHOMO
cryXawlero, pyKoOBOAMTENA oOpraHa, MpedoCTaBNAlLWEero MyHUUMNANbHYK  yCryry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx
pabOTHMKOB.

3asBuTenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YuCre B CrieadyoLWwmnx criyvasx:

1) HapyleHune cpoka permcTpauum 3anpoca O NpeaocTaBfieHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKa NpeaoCTaBreHns MyHMUMnanbHoOn ycnyru. B ykazaHHOM cny4dae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBuTENEM  peleHun U OencTBum
(6e3pencTBnsa) MHOrOQYHKUMOHANbLHOMO LEHTpa, paboTHMKaA MHOroyHKLMOHAaNbHOro
LEeHTpa BO3MOXHO B Criyyae, eCrnv Ha MHOTO(YHKLIMOHANbHbIA LIEHTP, pelleHns n 4encTBus
(6espenctBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYIOLUMX MyHUUMMAMNbHbLIX YCAYr B MOMHOM obbeme B nopsake, onpeaeneHHOM
yacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3asBUTENS LOKYMEHTOB WM uHdopmaumm nnbo ocyliecTBrneHus
AEVCTBUN, NpeAcTaBfieHne WM OCYLUEeCTBMEHME  KOTOpbIX He  NpeayCcMOTPeHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®epepauumn, HOpMaTUBHBLIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnss MyHULMNAanbLHON yCnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, nNpedocTaBreHue KOTOpbIX MpedyCMOTPEeHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®egepauumn, HOpMaTUBHBLIMA NPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBNeHnsa MyHULMNANIbHOW YCyrK, Y 3asaBUTeEnNs;

5) oTka3 B npegocTaBMeHUMU MYHUUUMNANbHOW YCIyrn, ecrim OCHOBaHUSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamn Poccunckon ®degepauun, 3akoHaMu U UHbIMU
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HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNANbHbIMU NPaBOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn gencteun  (6e3genctBus)  MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTMO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCnM Ha MHOro(yHKUMOHAamNbHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3NoXxeHa yHKUNA no
npegocTaBnNeHno COOTBETCTBYOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENSA NpY NPeaoCcTaBneHuM MyHULMNansLHOW ycrnyrn nnarbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MNpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKkTamu;

7) OoTka3 opraHa, NpeaoCTaBMALWEro MyHUUMNANbHYO YCNYry, OOSPKHOCTHOrO nvua
opraHa, npegocTaBnAlLWEro MyHUUMMAnbHYH YCnyry, MHOroyHKUNOHANbHOro LEHTpa,
paboTHMKA MHOrOQYHKLUMOHANBbHOMO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, wnu wmx pabOTHMKOB B MCMNpaBfieHUU
AOMYyLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHUUMNANbHOMW YCRyrM [OOKYMeHTax nNubo HapylweHue YCTaHOBMEHHOro CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn pgencteuin  (6e30encTBust)  MHOFOMYHKUMOHANbHOrO LEeHTpa, paboTHUKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnm Ha MHOrogyHKLMOHaIbHbIV
LEeHTp, pelleHus u aenctena (6esgencreme) KOToporo obxanyTcs, BO3rnoXxeHa yHKUNA No
npeaoCcTaBfeHno COOTBETCTBYHOLUUX MYHMLMMAMbHbBIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

9) npuocTaHoBreHMe npefoCTaBneHUss MyHUUUNAnNbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl defepanbHbiMXU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NpPaBoBbIMU akTamu Poccuickon ®epepauun,
3aKOHaMM W  WHbIMM  HOPMaTMBHbIMW MpaBoBbIMKM akTamu Pecnybnukn TaTtapcTaH,
MYHUUMNanNbHLIMU NPaBoOBbIMM akTamu. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe)
oOanoBaHue 3asBUTENEM pelleHun U OercTBuin (6e3aencTBusi) MHOrodYyHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKLUMOHANBbHOMO LEeHTpa BO3MOXHO B Crydae, ecnv Ha
MHOrOYHKLMOHArNbHbLIN LIEHTP, peweHnsa n gencteuns (besgencrane) KOToporo obxanyTrcs,
BO3MOXeHa QYHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nonHom ob6beme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adBUTENS nNpU NPeaoCTaBfieHUN MYHULMNANbHOM  YCryru
AOKYMEHTOB WnuM  WMHopmauun, OTCcyTCcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb Npu nepBoHaYanbHOM OTKase B MpuMemMe [LOOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npeJocTaBneHnn MyHUUUNAnsHOM yCnyru,
3a UCKITIOYEHMEM CIyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaTtbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnydae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM peleHnn u pgenctsun (6e3gencTBusi) MHOMOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEHTpa BO3MOXHO B  Cfyyae, €eCcnMm  Ha
MHOTrOYHKLMOHANbHbLIN LIEHTP, pelleHnsa n gencteus (6esgencrene) KoToporo obxanytorcs,
BO3NOXeHa (YHKUMSA MO MpedocTaBreHnto COOTBETCTBYIOLUMX MYHULMNAMNbHBIX YCNyr B
nonHom obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®PegepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMeHHOW dopMme Ha OymaxHOM HocuTene, B
3MeKTpOHHOM  dopMe B  OpraH, NpPefoCTaBNAWUNA  MyHAUMUNAIbHYO  YCIlyry,
MHOTrOYHKLMOHANbHbIN LLEHTP NMOO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABMALWMACA yypeauTenem MHOroyHKUMOHANbLHOro UuUeHTpa (Janee - ydpegutenb
MHOrOYHKLMOHANbHOrO LEHTpa), a Takke B OpraHm3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OencTBus
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(bespencrtene) pykoBoguTeENsa oOpraHa, NpefoCTaBNSAOWEro MyHUUMNAanbHY  yCnyry,
nogatTcs B BbIWECTOAWNMA opraH (Mpu ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBalOTC  HEMOCPEeACTBEHHO  PyKOBOOUTENEM opraHa, npeaocTaBrisoLWEro
MyHUUMNanbHyto ycnyry. >Kanobbl Ha peweHus un gencteus (6esgencteme) paboTHUKa
MHOTOYHKLMOHANbHOrO LEeHTpa NOJalTCs PYKOBOAUTENIO 3TOM0 MHOrOMYHKUMOHANbHOIo
ueHTpa. XKanobbl Ha pelleHna n genctena (besgencTene) MHOrogyHKUMOHANbLHOro LeHTpa
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO UEeHTpa WM OOSDKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbLIM MpPaBoBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHna n gencteus (6esgenctene) paboTHMKOB OpraHmM3aumii, NpegyCMOTPEHHbIX YacTbto
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nogawTcs pPyKOBOAUTENSIM 3TUX
opraHusaunin.

YKanoba Ha peweHna un pencteusa (6es3genctevme) opraHa, NpenocTaBnSAOLLEro
MYHULMNANbHYKO YCNyry, AOMMKHOCTHOIO Nnua opraHa, NPeaoCcTaBAoOWEro MyHULMNANbHYO
ycnyry, MyHUUMNAnNbHOro  Criyxallero, pykoBoAMTENs opraHa, npefoCcTaBnsowero
MYHULUMNANbHYO YCnyry, MOXeT OblTb HanpaereHa no no4vte, Yepe3 MHOroyHKLMOHamNbHbIN
LUEHTP, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «W/HTepHeT»,
oduumanbHOro camta opraHa, nNpPenoCTaBMAOWEro MyHuuMnanbHyto ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(POPMAaUMOHHON CUCTEMbI AocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NNMYHOM npueme 3assutens. XKanoba Ha
peweHns un pencteus  (6e3gencTteme) MHOroQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, ¢ UCNoSfib30BaHMEM
NHGOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroOyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpMaLNOHHOW cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XXanoba Ha pelweHus n gencteus (besgencrane) opraHmsaumin,
npeaycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHUKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSb30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «WUHTepHeT», odumumnanbHblX CanToB 3TUX OpraHusauui,
EaouHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObITb NpuHATa npu
NIMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHUUMNANbHYK  YChyry,
OOIMKHOCTHOIMO  NMua opraHa, NpeaoCTaBnsOWEro MyHuUMnanbHyk — ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHu3auumn, NnpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnst U gencteus (6esgencreme)
KOTOpbIX 0bXanyTcs;

2) chamunmio, nms, OT4ECTBO (nocnegHee - MpuM Hanuyuu), CBeOAEHUA O MecCTe
XUTenbCcTBa 3asBuTENs - u3ndeckoro nuvua nmbo HavMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOEeHUA 3asBUTENsS - OPUONYECKOro nuvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanmMyuu) U NOYMTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHussx K geuncteuax (6esgencteum) opraa,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJIPKHOCTHOIO niua opraHa,
NpedocTaBnAOWEro  MyHMUMNAnNbHYKO  ycnyry, nvbo MyHMUMNAnNbHOrO  Cryallero,
MHOTrOOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OpraHu3auun,
npegycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENlb HE COrnaceH C peleHnem u
aencrtemem (6esgenctBneM) opraHa, NpeaocTaBnAOWEro  MyHUUMNANbHYO  yChyry,
AOIPKHOCTHOIMO  NnMua opraHa, NpeaoCTaBnsloWero  MyHuUMnanbHyK  ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOTrOQYHKLMOHANBHOro LeHTpa, paboTHMKa
MHOrO(YHKLMOHANbHOrO LIEHTPa, OpraHvM3auui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npy Hanu4un), nogTeepXaatoLume JoBOAbI 3as8BUTENSA, MO0 UX KONUN.
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5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
cnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XXanoba, noctynusBlwas B opraH, NpegoCTaBASOWMN MYHULUNANbHYO YCAyry,
MHOTMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroYHKUMOHANbHOrO  LeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWNA OpraH (NpU ero Hanuuun), MOANEXWUT PACCMOTPEHUID B Te4yeHue
naTHaguatM paboumx OHEeMm cO OHA ee perncTpauuun, a B crnyyae obGxanoBaHus OTKasa
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepansHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens nubo B McnpasBneHuy OONYLLEeHHbIX OnevyaTtok 1 owmnbok
unu B criydyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKka TakuxX WUCNpaBfeHunh - B
TeyeHne NaTn pabodnx gHen co AHSA ee perncrpauun.

5.6. Mo pesynbTatam paccMOTPEHUs xanobbl NPUHUMAETCS OAHO W3 CrnegylLwmnx
peLleHni;

1) »xanoba ygoBneTBopseTcs, B TOM 4Yucne B oopMe OTMEHbl NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX He NpefyCMOTPEHO HOPMAaTUBHbLIMU NpaBoBbLIMU akTamu Poccunckon depepaumn,
HOpPMaTUBHbBIMW MPaBOBbLIMK akTaMun Pecnybnukn TaTapcTtaH, MyHULUMMNANbHbIMU NMPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLUeHUs, YKasaHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnAaeTcd MOTUBUPOBAHHbBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUID B OTBETE
3asBUTEN0 O pesynbTaTtax paccMOTPeHuda Xanobbl AaeTcs uHopmauus o OeNCTBUSAX,
OCYLLIECTBNSEMbIX OpraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMOTpeHHon yactbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-03, B uenax HesameanuTernbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeEHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTCsa MHGOPMauMs O OarnbHEWLwmnX
OENCTBUSX, KOTOpble HeobXoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyYyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHuga Xanobbl He noanexaiwlen ynoBreTBOPEHWO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTcs  aprymMeHTUpOBaHHbIE
pPasbsACHEHUST O TMPUYUHAX MNPUHATONO peLlleHnd, a Takke uHpopmaums O nopsake
06XXanoBaHUs NPUHATOrO pPeLLUEHNS.

5.9. B cny4ae ycTaHOBreHUs B Xo4e WNKM MO pes3yrbTaTaM pacCMOTPEHUS Kanobbl
NpU3HaKoB coCTaBa  aAMUHUCTPATMBHOIO  MPaBOHApYyLWEHUS  WNU  MpecTynneHuns
AOJDKHOCTHOE NnUO, paboTHUK, HageneHHble MOMIHOMOYMAMW MO PacCCMOTPEHUIO Xanob,
He3amMeanMTernbHO HanpaBnAlT UMetoLnecs MmaTepuarbl B OpraHbl NPoKypaTypbl.



27

MpunoxeHune Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
NpefocTaBneHNst MyHULMNANbLHON
yCnyru no npegocTaBreHuno
nHcpopmauunn 06 obbekTax
HEeABWXUMOro NMYLLIECTBA,
HaxoAsLWMNXCA B MyHULMNANbHOM
COOCTBEHHOCTM M NpeAHa3HAYeHHbIX
ANs caayn B apeHay

dopma
(BnaHk opraHa, npefoCcTaBnsOLWEero MyHLMnNanbHy ycnyry)
NHOOPMALINA

06 06bekTax HeABMKMMOrO MMYLLECTBA, HAaXOASLWMNXCS B MYHULMNANbHOW COGCTBEHHOCTM U
npeaHasHa4YeHHbIX ANs caayn B apeHay

CseneHus 00 3JIEKTPOHHOMN MOJIUCH

HorkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)

MpunoxeHne Ne 2

K AAMUHUCTPaATUBHOMY pernameHTy
NpefocTaBneHNst MyHULMNANbHON
yCcryrv no NpeaocTaBeHunto
nHpopmaunn o6 obbekTax
HEeABMXUMOTO MMYLLIECTBA,
HaxoAsLWMNXCA B MyHULMNANbHOM
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COOCTBEHHOCTM U NpeaHa3HaYeHHbIX
ANs caayun B apeHay

dopma
(BnaHk opraHa, NnpegoCTaBAsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELWWEHWE
00 oTkase B NpedocTaBfieHU MyHULMNANbLHON YCIyrn
no npegocTaBneHunto nHpopmaumm o6 oobekTax HeABMKMMOrO MMYLLIECTBA, HAaXO4ALWMNXCS B
MYHUUMNANbHOM COBCTBEHHOCTU U NpeAHasHavYeHHbIX A9 caaym B apeHay
oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM OpraHom
NPUHATO pelueHne o6 oTkase B
npegocTaBneHnn nHgopmauum ob6 o00beKkTax HeaBWXMMOro MMYLLECTBA, HaxoOsLMXCS B
MYHMUMMNANbHON COBCTBEHHOCTM U NpeAHa3HayYeHHbIX A1 cAayn B apeHay no criegyowwmm
OCHOBaHUAM:

1.

2.

[lononHuTenbHas MHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpaTUTLCS B YMNONIHOMOYEHHbLIA OpraH C 3asiBleHMEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake nyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(nognuchb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
NpefocTaBneHNst MyHULMNANbLHON
yCnyru no npegocTaBreHuno
nHcpopmauunn 06 obbekTax
HEeABWXUMOro NMYLLIECTBA,
HaxoAsLWMNXCA B MyHULMNANbHOM
COBCTBEHHOCTM M NpeAHa3HAYEHHbIX
ANs caayn B apeHay

dopma
(BnaHk opraHa, npefoCcTaBnsLWEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHOM YCryr No NpeaocTaBneHunio nHgpopmaumum o6 obbektTax HeABUXMMOTO
NUMYLLECTBA, HAaXOOSALLMXCA B MyHMUMNANbHON COGCTBEHHOCTU U NpeaHa3HaYeHHbIX Anis
cOoayv B apeHay

oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTbI YNONTHOMOY€EHHbIM OpraHom
NPUHATO
peweHne 06 oOTKase B MpuMeMe [OOKYMEHTOB, HeoOXoaumbix And npeaocTaBreHust
nHpopmauumn o6 ob6beKTax HEeABMXKMMOrO UMYLLECTBA, HaXOOALMXCS B MyHULUMNANbHOWM
CcOOCTBEHHOCTM M NpeAHa3HavYeHHbIX ANS coayn B apeHay no crieayoLlwmmM OCHOBaHUSAM:

1.

2.

PasbsacHeHne npuynH oTkasa:
HononHutensHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Cenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PNO)
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(noanuch yNonHOMOYEHHOTO
[OJMKHOCTHOTO NnLa opraHa)
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MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
NpefocTaBneHNst MyHULMNANbLHON
yCnyru no npeaocTaBreHunio
nHcpopmauunn 06 obbekTax
HEeABWXUMOro NMYLLIECTBA,
HaxoAsLWMNXCA B MyHULMNANbHOM
COOCTBEHHOCTM M NpeAHa3HAYeHHbIX
ANs caayu B apenay

dopma

(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(nanee -

3aaBuUTErNb)

(ans ropungnyecknx nuu, - NorHoe
HavMeHoBaHWe, opraHn3aLnoHHO-MpaBoBas
dopma, cBeieH!s1 O rocygapCTBEHHOMN
pervctpaumn; ans usmdeckmx nuu, - amunmns,
NMSA, OTHYECTBO, NACNOPTHbIE AaHHbIE,
perncTpaumio No MeCTy XUTenbCTBa, TenedoH)

3AABIEHUE
0 npenocTaBneHMn nHopmMauum 06 obbekTax HeABMXMMOrO MMYLLECTBA, HAXOASALLMXCS B
MYHMLMNAanbHOW COBCTBEHHOCTU U NpeaHa3HadYeHHbIX AN caayv B apeHay

Mpowy Bac npepocTtaBuTb MHGopMauuio 06 obbekTax HeABMXKMMOroO UMYLLECTBA,
HaxXoAALWNXCH B MyHMLMNANbHON COBCTBEHHOCTU U NpeHa3HaYeHHbIX 4S5 caadn B apeHay.

MecTopacnonoXxeHne HeABMXUMOro MMYLLIECTBA: MyHULMNANbHbIA panoH (ropoackomn
OKpYTr), HacereHHbIN

MYHKT YI1. a.

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

D B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCRyr
Pecnybnukn TaTapcras;

D B MHOrO(yHKUMOHaNbLHOM LEeHTpe npeaocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;
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D B OpeaaHe.

(mnata) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AAMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
yCnyru no npeaocTaBreHunio
nHcpopmauunn 06 obbekTax
HEeABWXUMOro NMYLLIECTBA,
HaxoAsLWNXCA B MyHULMNANbHOM
COOCTBEHHOCTM M NpeAHa3HAYeHHbIX
ANs caayn B apeHay

PykoBoguTernto

OoT:

3AABJIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHUM MyHUMUMNANbLHOW YCyrn no
npegocTaBneHnio nHdopmaumm o6 obbekTax HeaABMXKMMOro UMYLLEeCTBa, HaxoOsLMUXCH B
MyHMUMNaNbHON COBCTBEHHOCTM M NpefHa3HavYeHHbIX ANs caavn B apeHay.

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS SNEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MOYTOBbIM OTMNpaBfeHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEHNE, OTHOCALLIMECH K MOEWN
FIMYHOCTU N NpeacTaBAsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAATenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MNpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

( )

(nara) (nognuceb) (¢.1.0.)




