PECIMYBJIMKA TATAPCTAH
NMCNONHUTENBbHbLIN KOMUTET

TATAPCTAH PECNYBIMKACDI
YPMELWBSH MYHWLUWNAIB PAUOHbI

HEPEMLWIAHCKOIO BALUKAPMA KOMUTETDI
MYHUUWNATTIBHOI O PAMOHA
NMOCTAHOBIJIEHUE KAPAP
29.12.2021 . c.YepemwaH Ne 516

06 yTBEPXOEHUM aAMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MYHULMNANbHOW YCIyru

Mo NPUHATUIO paHee
NPUBaTU3MPOBAHHbIX XUSbIX MOMELLEHWN
B MyHULMNanbHyt COOCTBEHHOCTb

B uensax peanusauun degepanbHoro 3akoHa oT 27 uionsa 2010 roga Ne 210-03 «O6
opraHusaunm npeaocTaBNeHNa roCy4apCTBEHHbIX W MyHUUMNAnbHbIX  YCRyr» U BO
nucrnonHeHne noctaHosreHns KabuHeta MunuctpoB Pecnybnukn TaTtapctad ot 13.04.2021
Ne 242 «O6 yTBEepXAeHWM nnaHa MeponpuaTMiA MO nepexody Ha npeaocTaBreHue
counarnbHo 3HaYMMbIX rocygapCTBeHHbIX ycrnyr, ycrnyr, npegocTasBnsseMblxX
rocyaapCTBeHHbIMU ydpexaeHuamu Pecnybnukun TatapcTaH, B KOTOpbIX pasmellaeTtcs
rocygapcTBeHHoOe 3agaHuve (3akas), B 3NeKTpoHHOM dopme», VICNOMHUTENbHBbIN KOMUTET
UepemwiaHckoro MyHuumnanbHoro panoHa Pecnybnukn TatapctaH NMOCTAHOBIAET:

1. YTBepauTb aAMUHUCTPATUBHBLIA pernamMeHT npeaocTaBfieHnss MyHULMNanbHOM
YyCnyru no MpUHATUIO paHee NPUBATU3MPOBAHHBIX XWUMbIX MOMELLEHUA B MyHUUUNANbHYHO
coBCTBEHHOCTL cornacHo npunoxeHuto Ne1 Kk HacTosiLemy NocTaHOBNEHUIO.

2. OnybnunkoBaTb HacTosiLLEee NOCTAaHOBMEHNE HA oOdmunanbHOM nopTane npaBoBOW
nHopmauumn Pecnybnukn TartapctaH (pravo.tatarstan.ru) v Ha oduumanbHOM canTe
UepemwiaHckoro MyHuumnanbHoro parnoHa Pecnybnukm TaTtapctaH B WMHGOPMAaLWMOHHO-
TeneKoOMMYHUKaLMOHHON ceTu « IHTepHeT».

3. KoHTposb 3a NCNOMHEHNEM HACTOSILLErO NOCTAHOBIIEHMS OCTaBMSAO 3a COBOMN.

PykoBoguTtenb
WcnonHutensHoro komureTa N.H. WangynnuH



MpunoxeHne Ne1

K lNocTaHoBEHMIO
NcnonHutensHoro komuTeTa
YepemLiaHCKOro MyHMULUMMNANsHOro
panoHa

Pecny6nuku TaTtapctaH

oT «29 » pekabps 2021 r. Ne 516

ALMUHUCTPATUBHbIN pernamMmeHT
npefocTaBrneHUs MyHULMNaNbHOW YCNyrM No NPpUHATUIO paHee NPpUBaTU3NPOBaAHHbIX
XUNbIX NOMEeLEHUA B MyHULMNaNbHY COGCTBEHHOCTb

1. O6wure nonoxeHus
1.1. TlpegmeT perynupoBaHnsa agMUHUCTPATUBHOIO perflaMeHTa
1.1.1. Hactoawmm agMMHUCTPATMBHbBIA pernaMmeHT npeaocTaBrieHns MyHULunanbsHON
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npefoCcTaBNeHNs MyHUUMNANbHON YCIyrn Mo NPUHATUIO paHee NPUBaTU3NPOBAHHBLIX XUIbIX
noMeLLeHNn B MyHULMNAarbHY0 COOCTBEHHOCTL (Janee — MyHUUMnaneHas ycnyra).

1.2. Kateropun 3aasutenen
1.2.1. Jlnuamu, umeroLmmMm nNpaBo Ha NofyvYeHne MyHULUNansHOM yCryrn, SBrstoTCS
dusnyeckme nuua (oanee — 3asBUTENb).
1.2.2. C 3aaBneHnem BrnpaBe obpaTuTbCs NpeacTtaBuTeNb 3asiBUTENS, OENCTBYOLWMI
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSAKLWEro ero nosIHoMoYns, nubo 3aKOHHLIN
npegcrasnTenb (M3MYECKOro nuua (ganee — npeacraBuTenb 3assBuTens).

1.3. MNMopsgok nHopMmnpoBaHNA o0 NpesocTaBNeHNN MyHULMNANTBHOWN YCyrn

1.3.1. WHcopmauma o nopsigke npefocTaBfeHnd  MyHUMUMNanbHOWM  yCnyru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalmx Bu3yalbHYHO U TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioXeHHblX B NOMELLEHMUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNPeAoCTaBfEeHUst FOCYAAPCTBEHHbIX M MYHMUMNANbHbIX
YCIIyr.

2) Ha oMuumanbHOM cauTe MyHuUMNanbHOro pawoHa B WMHEMOPMALNOHHO-
TenekoMMmyHuKaumoHHou cetn «MHTepHeT» (https://www. cheremshan. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagmHOM nopTane rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCNyr (OyHKUmn)
(https:// www.gosuslugi.ru) (nanee — EanHbin nopTan);

5) B rocyaapcCTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rocyaapCTBEHHbIX U MyHUUMNAMNbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHns MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOro(pyHKUMOHANbHbIX LEHTpax nNpeaocTaBneHnUs ToCyOapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPy YCTHOM obpalleHum - IMYHO Unn No TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;

3) B [lanate WMYyLWECTBEHHbIX W 3EeMeSibHbIX OTHOLWEHUA YepemiluaHCcKoro
MyHULMNansHoro panoHa Pecnybnuku TaTtapctaH (qanee — OpeaH):

npv yCTHOM obBpalleHnn - MMYHO UK No TeNEdOHYy;

npy NMMCbMEHHOM (B TOM Yucrie B (oOpMe 3NEeKTPOHHOro AOKyMeHTa) obpalleHumn — Ha
OymMakHOM HocuTEne no noyTe, B 3NIEKTPOHHOM hOPME MO SNEKTPOHHOM MOYTE.


https://www/
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1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake u
CpoKax npefoCTaBNeHna MyHULMNAanbHOW YCNyrn Ha OCHOBaHWUW CBEAEHU, coaepKaLunxcs
B PeecTpe rocygapCTBEHHbIX WM MyHUUMNANbHLIX YCRyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

JocTyn K HGopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTcsa 6e3 BbINOSIHEHUS 3aaBUTENEM Kaknx-nnbo TpeboBaHuin, B TOoM yucrne 6e3
MCNONb30BaHNS MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpeAacTBa 3asBuTens TpebyeT 3aknioyeHWsa JMUEH3MOHHOrO WU MHOrOo CorfalleHus ¢
npaBoobnagaTtenem nporpammMmHoro obecneveHus, npeaycMaTpmBatoLLero B3MMmaHune nnatbl,
perncTpauuio Unu aBToOpU3aLMIO 3asBUTENS WM NpefocTaBfieHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AUYHO UNKU NO TenegoHy B COOTBETCTBMM C
nocTynMBLINM obpaLlleHneM npeaocTaBnseTcs MHpopMauns:

1) o mMecTe HaxoxXaeHus MHOroYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr, OpraHa (agpec, rpacdvk paboTbl, cnpaBoOYHble
TenedoHbl);

2) O nopsagke npegocTtaBfeHus MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHni;

3) O KaTeropusx rpaxgaH, KOTopbiM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx Bonpocsl NpegocTaBneHns MyHULmnnansHom
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUs O
npegocTaBfeHNN MyHULMNANbLHOW YCIyrn, O Cpokax npuemMa u peructpaumm sasaBeHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasmeleHUs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBreHnss MyHULMNanbHON YCyru;

7) o nopsagke obxanoBaHus OeNCTBUA wunv 6e3gencTBuMs OOSMKHOCTHBIX Nl
OpeaHa.

Mo nucbmMeHHOMY obpalieHuo  COTPyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOW ycnyru, NnoapobHO B MUCbMEHHOW hopMe pas3bSCHSAT
3asBUTENIO NOPAOOK NpefoCTaBfeHNa MyHULMNAanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TedeHne Tpex paboumx gHen co
AHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasutento. OTBeTbl JAOTCA Ha A3blke
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3YTCH
rocygapcrBeHHble s3blkn Pecnybnukmn TaTtapcTaH.

1.3.5. WH(popmauma no BonpocaMm npeaocTaBfeHns MyHUUMNANIbHOW YCnyrn
pasmMellaeTcs Ha ouunanbHOM calTe MYHULMMAnNbHOrO panoHa M Ha UHAOPMALMOHHBIX
cTeHaax B nomelleHnax OpraHa ansa paboTbl C 3a9BUTENAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmeliaemas
Ha WHMOPMALMOHHbLIX CTEeHA4aX M Ha oduuuanbHOM canTe MyHULMMarbHOro pavoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «VIHTEepHeT», BKMNOYaeT CBedeHus O
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO pernameHTa, UHOPMaLMI0 O MeCTe HaxOXAEHUs, ChpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npuemMa 3asiBfieHUn Ha NpeaocTaBneHne
MYHULMMNANbHOW YCIyru.

1.4. HopmaTuBHbIE NpaBoOBbIe akTbl, perynupyoLwme npegoctaBneHme
MYHULUMMANsHOW yCryru
1.4.1. MNepeyeHb HOPMAaTMBHbLIX MPABOBbLIX aKTOB, PErynupylowux npegocrtaBneHne
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPEKBM3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WMX oOdmumanbHoOro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX W MyHWUMManbHbIX — YCryr, Ha oduunanbHOM caunTte
MYHULMMNAnNsHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».
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1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AEWCTBYIOLWEN pedakuum noanexuT
pasmelleHutio Ha EguHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMMANbHbIX YCIyr,
Ha odmumanbHoMm cante MyHULUUNanbLHoro panoHa B MHPOPMALNOHHO-
TeNeKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, ncrnonb3yemble B agMUHUCTPATUBHOM perfiaMmeHTe, U ux onpeaeneHus

1.5.1. B agMuMHUCTpaTUBHOM perfamMeHTe WUCMNoSb3ylTCA crnefyrowme TepMUuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOoYHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHOe
nogpasgeneHuve (odpuc) MHOrOYHKLNOHANLHOro LUeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) NoceneHnm
MYHULMMNanNbHOro panoHa nnun B ropoAackom okpyre Pecnybnukn TaTtapcTtaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKLUMOHASNbHbBIX LIEHTPOB
npegocTaBfeHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutenbctBa Poccunckon depepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHuun [paBun opraHu3aumMm OeATenbHOCTU MHOrOMYHKUWNOHASbHbBIX LLEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckasa owmnbka - owwnbka (onucka, onevyaTka, rpamMmartvyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonylleHHas  OpraHom,
NpegoCcTaBNAWNM MyHULUUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNANbLHOW YCnyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHTUdumkaumm wn ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneunBatoLen MHPOPMALMOHHO-TEXHOSOIMYECKOE B3anMOAENCTBME MH(POPMALMOHHbBIX
cUCTEM, UCNOMb3yeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneuvBaroliast CaHKLMOHUPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMAaLMOHHOMO
B3aMMOLENCTBNUA B CUCTEME WAEHTUMKAUMM W  ayTeHTuduKaumm K uHopmMauuu,
cogepxaliencs B rocygapCTBeHHbIX MHPOPMAaLMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBLIX
cucTemax;

ML - MNocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHAasA NHOPMaLMOHHasA cuctema
MHOTrOOYHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHUs rocyAapCTBEHHbIX M MYHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.3. B agMumHUCTpaTMBHOM perfnaMmeHTe no4 3asiBlieHMeM O MpenocTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANBHOW YCIyru, NodaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbu 2 defeparnbHOro
3akoHa o1 27 wwonsa 2010 roga Ne 210-03 «O6 opraHusaumm npegocTaBreHus
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHUUMNANbHOW yCNnyru

MpuHATME paHee nNPUBATUIUPOBAHHLIX >XWMbIX MNOMELLEHUA B MyHMUMNANbHYHO
COOCTBEHHOCTb

2.2. HanmeHoBaHue UCNonNHUTENBbHO-PaCTNOPSAMTENBHOMO OpraHa MeCTHOro
camoynpaBrieHuns, HenocpPeaCTBEHHO NPeAOoCTaBMALLIEro MyHULMNANbHYH YCIyry
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[ManaTta MMyLLEeCTBEHHbIX U 3eMeSIbHbIX OTHOLIEHUN YepeMLIaHCKOro MyHULMMNansHOro
panoHa Pecnybnukn TaTtapcTtaH
2.3. OnncaHue pesyrnbTaTa NpegocTaBeHUss MyHUUMNansHOW YCryrn

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBrsieTcs:

1) nocTaHOBMEHME O MNPUHATUM NPUBATU3MPOBAHHBIX JKUMbIX MOMELLEHUA B
MyHUUMNanNbHY COBCTBEHHOCTb;

2) poroBop 6e3BO3ME3QHOM Nepefadn XUMoro MNOMELEHUS B MyHULMNANbHYHO
COBCTBEHHOCTb;

3) pewweHne 06 oTkase B NpefoCTaBneHU MyHMUmMnanbHon ycnyrm (npunoxexme Ne 1
K HacTosaLweMy agMUHUCTPATUBHOMY perfameHTy);

4) peweHne ob6 oTkase B npueme OOKYMEHTOB, HEOOXOAMMbIX ANs NpeaocTaBneHus
MyHMUMnanbHoM ycnyrn (npunoxeHne Ne 2 Kk  HacTosilwemy aaMWHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocraBneHnsa MyHMUMnanbHON YCnyru HanpaenaeTcsa 3asgBuTerto
B dopmMe 3MeKTPOHHOro [AOKYMeHTa, MOAMUCAHHOIMo YCWUIIEHHOM KBanvMduuMpoOBaHHON
3IEKTPOHHOM NOAMUCBLI0 YNONTHOMOYEHHOIO AOSMKHOCTHOro nuua OpezaHa (nnbo OpraHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EaouvHoro noptan. B cnyyae HanpaBneHus 3asBrieHuMst nocpeactsoM PecnybrvkaHcKoro
noptana pesynbTaT NpegocTaBfieHNs MyHULUMNANbHOW YCRyrn HanpasnseTcsa B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuTENA pesynbTaT NpedoCcTaBNeHUs MyHUUUNANbHOW YCryru
Bblgaetcsd B OpraHe wmnu B MOL B hopme ak3emnnsipa 9NeKTPOHHOro [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTarT MNpefoCTaBneHus MyHULMNanbHOW
ycrnyrm B d)OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeuCcTBus pesynbTaTa
npegocTaBneHnsa MyHULUMNANbHON yCrnyru.

2.4. Cpok npegocTaBneHmst MyHUUMNanbHOW yCnyru, B TOM YUCHe C y4eTOM HeobxoamMmMocTn
obpalleHnsa B opraHnsaunm, ydacTByoLMe B NpegoCTaBneHmM MyHULMNansHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeoCTaBNeHNst MyHULMNANbHOW YCNyru B criyvyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbldayun (HanpaeneHus) AOKYMEHTOB, SIBNSAOLLMXCSA pe3ynbTaToM NpeaocTaBnieHus
MYHULMNANbHOW yCNyru

2.4.1. MyHuumnaneHas ycnyra npefocTaBnsieTcda B TedeHne 12 pabounx aHen.

2.4.2. TllpuocTtaHOBNeHMe Ccpoka npeaoCcTaBfieHNs MyHUUMNANbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSOWEroca pesynbTatoM npeaoctaBneHns
MYHULMNANBHOW YCIyrn B OpMe 3NIEKTPOHHOIO AOKYMEHTa, 3asBUTENI0 OCYLLECTBNAETCH B
AeHb O(pOopMMNeHNsa 1 permcTpauumn pesynbTata NpeaoCcTaBeHUss MyHULMNAansHOW YCIyri.

2.5. UcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeSIbHbIMU UM UHBIMW HOPMAaTMBHbLIMM NMPABOBbLIMW akTamu Ansa npegocTaBeHus
MYHMLUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOH6X0AMMbIMU U
obs13aTenbHbIMKU 49 NpegocTaBneHns MyHUUMNanbHbIX YCyr, NOAnexalmx
npeacTaBneHnio 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3asiBuTenem, B TOM Yucne B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. ina nonyyeHns MyHUUUNanbHOMW YCryrn 3asBuTenb NpeacTaBnseT cregyoLwme
OOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSOWMKA NMYHOCTL (He Tpebyetca B criydae obpalieHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;



3) 3asBneHue:

B (pbopme pokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 3 K HacTosilemy
alMUHUCTPATUBHOMY perfiameHTy);

B QIIEKTPOHHOW (popme (3anorHaeTcs NOCpeACTBOM BHECEHWSA COOTBETCTBYIOLLMX
CBEEHUN B ONEKTPOHHYK opMy 3adBfeHus), MnoAanMcaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO perfameHTa, npu obpaweHum
nocpencTtesoM PecnybnvkaHckoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLUNE NIMYHOCTD KaXKAO0ro YneHa ceMbi;

5) OOKYMEHT, noaTBeEpXAaoLWnin NpaBo COBCTBEHHOCTU Ha XMMoe nomMelleHne (ecnum
cobCTBEHHOCTb He  3apeructpuypoBaHa B EguMHOM  rocygapcTBeHHOM — peecTpe
HeBWXUMOCTN);

6) cnpaBka C MecTa XUTenbCTBa;

7) KON TEXHUYECKOro nacrnopTa Xumnoro nomeLleHus;

8) paspelleHve oTaena onekn W noneynmTernbcTBa MCMNOMHUTENBHOMO KOMUTETa
UepemLiaHCKOro MyHUuunanbHoro panoHa o 6e3s803me3HoN nepegaye Xuroro noMeLleHns
B MYHULMNANbHYO COBCTBEHHOCTb (ecnn B npvBaTU3aunn yyacTBoBanu
HecoBepLUEHHOMNETHUE OeTN).

2.5.2. 3agBneHne wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MOL| Ha OymMaxkHbIX HOCUTENHAX M B BUAE OSNEKTPOHHLIX [LOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMeHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprasna B 9NeKTPOHHON OOpME;

3) B OpraH NUYHO WM NOCPeACTBOM MOYTOBOM CBA3U Ha OyMaXHOM HocuTerne.
3asBneHne v npunaraemble OKYMEHTbI, MPU HanpaBfieHun NocpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3asaBneHne npu HanpaeneHuuM nocpenctesom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[na nonyyeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asBUTEND HeobXxoammo NPOnTU
npoueaypy peructpaumm (ayteHtucdukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbLIN AOKYMEHT (3MEeKTPOHHbIV 0bpa3 AOKYMEHTA), yKasdaHHbIN B MNOAMYHKTE 2
NyHKTa 251 aaAMWHUCTPATMBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOMN
KBannuuumMpoBaHHOW NOLMUCHLIO MWL, YNONTHOMOYEHHbIX Ha cO34aHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBMEHN0, B TOM YUCMEe OOBEPEHHOCTU, HanpaenawTca B Buae dannos B hopmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauyecTBO npenoctaBnsiemMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [LOSMKHO MO3BOSIATL B MNOSIHOM O6bemMe npoynTaTb TEKCT [AOKyMeHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asBUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WHOpMaUUM WU OCYLLECTBNEHUA AEUCTBUMN,
npeacTaBneHne WM  OCYLLUEeCTBIEHME KOTOPbIX He MNpeaycMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMW  akTaMu, pPerynvpyrowmMmn  OTHOLIEHUS,, BO3HMKawLWMe B CBA3M C
npegocTaBfieHMEM MYHULMNANbHOW YCNYTu;

2) ocywecTBneHus OEeWCTBUMWA, B TOM YMCMEe COrfacoBaHUK, HeobXoauMbIX Ons
NoSTly4eHMs MyHMLUMNANBHOW YCIYIN N CBA3AHHbIX C ObpalleHNeEM B MHblE rOCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoOyrnpaBfeHusi, opraHMsauumn, 3a WUCKMYEeHWEM MOonyvYeHus
ycryr M nonyydeHns OOKYMEHTOB M WMHdopMauuu, npefoctaBndeMblXx B pesynbTaTte
npefocTaBnNeHns TakuxX YCIyr, BKMOYEHHbIX B MepeyHu, ykasaHHble B 4yactm 1 crtatenm 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoaumbIx 1 06a3aTeNbHbIX YCRyr);

3) npenctaBneHUs  OOKYMEHTOB W MH(opmauumn, oTcyTcTBue un  (4nu)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBanvCb MNpW MNepBOHaYaribHOM OTKase B npueme
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AOKYMEHTOB, HeobxoaumblX ANns npedocTaBnNeHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITOYEHNEM CrneayroLmnX crnyyaes:

a) W3MeHeHne TpeboBaHWN HOPMATMBHBLIX MNPAaBOBbLIX aKTOB, KacaloLuxcs
npegocTaBneHns MyHULMNanbHOW YCryrn, nocre nepBoHayanbHOW nodayvv 3asiBNeHnsa o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hannune owubok B 3asBNEeHUN O NPedoCTaBMEHUN MyHULMNANbHOW YCryrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayarbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U He BKAOYEHHbIX B NPEACTaBIIEHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AENCTBUA [OKYMEHTOB WU M3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX Ons npefocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNAnbHON YCIyru;

) BbiIBfiEHME [OKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONpPaBHOro Aencteus (besgencTsus) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAanbsHOM ycnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHaYyanbHOM
oTKase B NpMemMe JOKYMEHTOB, He06XoaMMbIX ANsl NPpeaoCTaBneHnss MyHUUUNanbHOW yCnyru,
yBeOMINSETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbIX paHee Oblfiv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 PepepansbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecinn HaHeceHue
OTMETOK Ha Takume [OOKYMeHTbl nnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM YCIoBUEM
npeaocTaBneHnsa rocygapCTBEHHOM WAW  MYHMUMNANbHOW YCNYrM, W WHbIX CIly4Yaes,
YyCTaHOBMEHHbIX beeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTUBHLIMX NMPaBOBLIMU akTaMu Ansi NpeaoCcTaBnNeHnst MyHULUMNanbHOM YCryr, KoTopble
Haxo4aTCsl B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrpaBrneHusl U NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UMy opraHam MeCTHOro
camoyrnpaBrieHusl opraHn3aLmin 1 KoTopble 3asBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl NX NONyYeHNs 3asiBUTENSIMI, B TOM YMCIE B ANEKTPOHHOW hopMe, MOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO camoynpasrieHust Nnbo
opraHu3aLusi, B pacnopsikeHUN KOTOPbIX HaXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. NMony4atoTcs B paMmKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) cBeaeHus o peructpauum rpaxgaH — oprarbel SAIC;

2) BbiNUCKa M3 EAMHOrO rocygapCTBEHHOro peecTpa HeaBWXMMOCTU O MpaBax
OTAENbHOro nnua Ha nmerLmnecs (MMeBLLIMECS) Y HEro 06bEKTbI HEABUXKMMOrO NMYyLLEeCTBa -
PocpeecTp;

3) BbiNuUcka M3 EgMHOro rocygapCTBEHHOrO peectpa HeaBMXMMOCTM 06 OCHOBHbIX
XapaKTepuUCTMKax 1 3aperMcTpmpoBaHHbIX NpaBax Ha 06bEKT HeaBMXKMMOCTU — PocpeecTp;

4) cBegeHMsa O OEWCTBYHOLLEM nacnopTte rpaxgaHnHa Poccuinckon depepaumn —
MBI Poccuu;

5) cBegeHuss O HoTapuanbHOM [oBepeHHOCTM — defepanbHasi HoTapuarnbHas
nanara.

2.6.2. B3agBuTenb BnpaBe NpeaoCTaBUTb [AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHktax 1 -3 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernamMeHTa, B oopMe 3NEeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEeHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbo nmu,
YNONMHOMOYEHHbIX Ha co34aHue 1 nNoanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBOeEBpeEMEHHOE NMpeacTaBreHne) ykasaHHbIMU B MyHKTE
2.6.1 agMMHUCTpPATMBHOIO pernamMeHTa opraHamu rocyaapCTBEHHOW BnacTu, opraHamu
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MECTHOro camMoOyrnpaBrieHus1, opraHmM3aumsaMm JOKYMEHTOB U CBEOEHUN HE MOXET SBIATLCA
OCHOBaHWeM [fs OTKasa B NpefocTaBneHu MyHUUunanbHom ycryru.

2.6.4. [omxHocTHOoe nuuo u (unn) paboTHUK, YyKasaHHblX B MyHKTe 2.6.1
agMVHUCTPATMBHOINO  perfiamMeHTa opraHos U  opraHusauui, He npeacrasmBLIne
(HecBOeBpeMeHHO npeacTaBuBLUME) 3arnpoOLUeHHble W Haxo4slWMecss B pacnopsiXeHuu
AOKYMEHT WInuM CBefdeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUMNIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenscTtBoM Poccuiickon degepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noaTeepxgarolline BHeceHue 3afBuTerneM nnatbl 3a npefocTaBneHne MyHuuunansHoOm
yCcrnyru, HaxogslumMecs B PacropsiKeHUM rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHam MecTHOro
camoynpasneHnss opraHn3auun.

HenpencraesneHve 3asiBuTernieM [OOKYMEHTOB, COAEpXaliux CBeOeHUus, KOTopble
HaxoOATCA B pacrnopsXeHWW  rocyfapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOrO
camoynpasneHusa 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHam MecTHOro
camoynpasneHnss opraHu3auui, He 4BMSEeTCH OCHOBaHWEM [Ans OTKka3a 3asaBUTENO B
npegocTaBneHnn MyHUUMNanbHON yCnyru.

2.7. VicyepnblBaoLLmMil NepeyYeHb OCHOBaHWUI ANs oTkasa B NpUemMe OOKYMEHTOB,
HeobXoaMMbIX ANs NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuAMWM ONA OTKasa B MpuMeEME [OKYMEHTOB, Heobxoammbix AN
npegocTaBNeHnUs MyHULMNANbHON YCyru, SBRASOTCS:

1) npeacTaBneHHble 3aABUTENEM LOKYMEHTbl cofepXaT MOAYMCTKA U UCnpaBleHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAHOBIEHHOM 3akoHodaTensCTBOoM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSTHOM
obbeme uncnonb3oBaTb WHGOPMAUMIO U CBEOEHUS, COAepXawmecs B AOKYMEHTax Aans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

3) npeacTtaBneHHble AOKYMEHTbl WM CBEOAEHUSA yTpaTUM CUITy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSTHOMOYUSA
npeacTaBUTENs 3aaBUTENS, B cnyyae obpalleHusi 3a nNpenocTtaBrieHneM MyHULUMNanbHON
YCryrn ykasaHHbIM JIULIOM);

4) nogava 3asdBNEHUs O NpPeaoCTaBfEHUN MYHUUMNANbHOW YCNyrM U LOKYMEHTOB,
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUUMNANbHOW YCnyru, B 9NEeKTPOHHOM dopMme C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHWUI;

5) HekoppeKkTHoe 3anonHeHue obdAsaTenibHbIX Nnonen B opme 3asiBfEHUs, B TOM
yucre B UHTEpPaKTMBHON hopme 3asBreHnst Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpasuibHOE 3anofIHEHME);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBfieHNUss MyHUUMNANbHOW YCNYru;

7) 3agBneHne o nNpeaocTaBfeHMn ycryri nogaHo B OpraH rocy4apCTBEHHOM BfacTu,
opraH MEeCTHOro camMoynpaBfeHUsl UNn opraHusauuio, B NMOSTHOMOYMUSA KOTOPbLIX HE BXOAUT
npegocTaBfieHne MyHUUMNAanbHOW YCIyri;

8) HecobntogeHne ycTaHoBMeEHHbIX ctatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOW NOAMMCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHUM ONsl OTKa3a B NPUEME OOKYMEHTOB, HEOOXOOUMbIX Ons
NosTly4eHMsT MyHULMNANbHOW YCIYrn, BNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuMeme 3asiBNEeHUs U AOKYMEHTOB, HEOOXoaMMbIX OnA
npenoCTaBNEeHNUs MYHULMNANbHON yCryrM, MOXeT ObiTb MPUMHATO Kak BO BpeMsa npuema
3asBuTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jnivuom OpraHa
HeobXoauMbIX ONs NPeAoCTaBfEHUs MYyHULMNANbHOM YCNyrn AOKYMEHTOB (CBEAEHUN) C
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NCronb30BaHMEM MEXBEeAOMCTBEHHOINO WMH(OPMAaLMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesbiWarLwmi 9 pabounx gHen co AHSA perncTpaunm 3asBreHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OKYMEHTOB,
Heobxo4MMbIX ANS NpefoCTaBNeHns MyHUUMNanbHOW ycryrn, B crydyae ecnu 3asiBreHune u
OOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsgke npenocTtaBfieHns MyHMUUnansHOW
ycnyru, onybnukosaHHon Ha EgmuHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmin nepedeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NpedoCTaBNEeHNA MyHUUMMNANbHOW YyCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus ansa oTkasa B NpefoCTaBfieHUM MyHUUMNANbHON YCIyrn:

1) 3asBuTenem npeacTaBreHbl [JOKYMEHTbl He B MNofiHoM obbeme, nmbo B
NPeaCTaBNEHHbIX 3asBfEHUN U (MNKN) OOKYMEHTaxX COAEPXKUTCHA HenonHas wu  (Mnn)
HeOoCTOBepHasa MHopMauns;

2) nocTynneHuwe oOTBeTa oOpraHa rocyfapCTBEHHOW BfiacTM, oOpraHa MeCTHOro
camoynpasneHus nnmbo nNoaBeJOMCTBEHHOM OpraHy rocygapCTBEHHOW BIiaCTU WKW OpraHy
MECTHOro camoynpaBneHus opraHusaumm Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBMAeTeNbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (unu) nHdopmaumm, Heobxoaumblx Ans
npegocTaBnNeHns MyHUUMNanbHOW YCNyrM, ecnu COOTBETCTBYHOLMN [OOKYMEHT He 6bin
npeacTaBneH 3assBuTenieMm no cobCTBeHHOM MHMUmnaTuBe

2.8.3. lepeyeHb OCHOBaHWW ANsl OTKas3a B NpefoCTaBreHnM MyHUUMNanbHOW yCnyru
ABISETCA NCYEPNbIBAIOLLNM.

2.8.4. 3anpellaetca OTkasbiBaTb B NPeaoCTaBfEHMM MYHULMNANbHOW YCNyrn B
crnyyae, ecnu 3asiBfieHMe O npeaocTaBfieHMM  MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. MNopsigok, pasMep U OCHOBaHWS B3UMaHWs! rocyjapCTBEHHON MOLUSMHbLI UM MHOW MNnaTbl,
B3VIMaeMOWi 3a NpefoCTaBneHne MyHUUMNANbHOW ycryru
MyHMuMnanbHas ycrnyra npegoctaBnsieTcs Ha 6e3B03Me3AHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOGX0AUMbIMU U 06s13aTeNbHbIMW ANS
npenocTaBneHns MyHULMNanbHOM yCryr, B TOM YUCre CBeAEHNsI O AOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblgaBaeMblX) opraHusaumnsiMum, y4acTeYoLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
2.11. MNopsiaok, pasmep 1 OCHOBaHUSA B3MMaHWs Nnatbl 3a NpeaoCcTaBneHne ycnyr, KoTopble
ABNAOTCA HeOO6XoAMMbIMKU N 06A3aTeENbHLIMU ANSA NPeAOCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKIOYasn MHpopmauunio 0 MeETOAMKE pacyeTa pa3Mmepa Takomn nnaTtbl

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarsibHbIM CPOK OXUAaHUA B oMepeau npu nogade sanpoca o npefocTaBneHum
MYHUUUNANbHOW YCryru, ycrnyru, npeaocTaBrsieMon opraHm3aumnen, y4acTByoLEeN B
npegocTaBneHN MyHULMNANBHOM YCNyr, 1 Npu NoslyYeHnn pesynbTaTta npeaocTaBneHns
Takux ycnyr

2.12.1. Bpems oxuaaHust npu nopade 3asdBfEeHUS Ha MNOSyYeHue MyHULMNanbHOM
ycnyru - He 6onee 15 MUHyT.
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2.12.2. Tlpu nonyyeHun pesynbTata MNpPeAoCTaBNEHNS MYyHUUUNANbHOM YCIyru
MaKCUManbHbIA CPOK OXNAAHWS B 0Mepean He JOIMDKeH npesbiwatb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asiButens o npegocTaBneHn MyHUUMNansHom
yCriyru n ycrnyru, npefocTtaBnsieMon opraHu3aLumen, y4acTByoLLen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW bopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B geHb nogayn 3adBfneHUs 3asiBUTENIO
BblgaeTtcs pacnucka ns AUIC MOL, ¢ pernctpaymMOHHbIM HOMEPOM, MOATBEPXKAAOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpu HanpaBneHunm 3asBneHUs nocpeactsoM EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTENb B AeHb NOA4ayu 3asiBIEHUSA MNOSiyd4aeT B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana M N0  3fIEKTPOHHOW MoYTe  yBeLOMIIEHue,
noaTeepxaaroLlee, YTo 3asdBrieHne OTrnpaBneHo, B KOTOPOM YKa3bliBalOTCH PErMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B OeHb Mogadn 3asBreHus
YNONMHOMOYEHHbBIM  JO/MKHOCTHBIM nvuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHON CUCTEMbIl, MpeAHasHa4YeHHOW AN  OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon noaayu
3asiBNeHNs N NepeyvyHeEM NpeacTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeA0CTaBnseTCcsa MyHUuunanobHas
ycrniyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHns 3anpocoB O NpeocTaBfeHumn
MYHULUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTEHAAM C 06pa3suammn Ux 3anofIHEHUS U
nepeyHeM OOKYMEHTOB, HEOOX0ANMbIX OS5 NPeAOCTaBEeHNS KaxXaon MyHULMNansHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MyNbTUMELNNHOMN
MHOpMaUuKM o Nopsiake NpeaocTaBneHnsa Takonm ycnyr, B TOM Ynucrne Kk obecrneyeHunto
AOCTYMNHOCTM AN UHBaANMAOB yKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaepanbHbiM
3aKoHOAAaTeNbLCTBOM M 3aKOHOAaTenbCcTBOM Pecnybnukmu TatapcTaH o counanbHouM 3awmTe
MHBaNnMaoB

2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYrn OCYLIECTBSETCA B 34aHUSX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ansa ooopmeHns
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMM.

BusyanbHaa, TekctoBas M MynbTUMeAMWHaAs  MHGoOpMaumMa O nopsagke
npefocTaBfieHns MyHUUMNAnNbHOM YCryrn pasmewiaetca B YAOOHbIX Ona 3asiBUTENen
MecCTax, B TOM YMCre C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANNOOB.

2.14.2. B cooTBeTcTBMM C 3aKkoHogatenbctBoM Poccuinckon ®degepaunmn o
coumanbHOM 3aluTe WHBaNMAOB B LUensax 6ecnpenatCcTBEHHOro [JocTyna K MecTy
npegocTaBneHns MyHUUmMnansHom ycnyru obecneynsaeTcs:

1) obecneumBaetcs  GecnpenATCTBEHHbIN  OOCTYN  MHBANUMOAOB K MECTy
npefocTaBfeHns  MyHuuMnanbHOW ycnyrn (yooOHbli  BXOA-BbIXOA4 B MNMOMELLUEHUS WU
nepemeLlLeHve B nx npegenax);

2) Bu3yarnbHasl, TeKcToBass W MynbTUMeAUWHas WHgopMaumua O nopsiake
NpefocTaBNeHns MyHUUMNANbHOM YCNyrn pasMellaetca B YAOOHbIX Ana 3assutenemn
MecTax, B TOM YuCre C Y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN UHBASNMAOB;

3) conpoBOXAeHVWe MWHBanNMaoB, WMEKLWNUX CTOMKME paccTponcTBa yHKLUMU
3pEHNSA N CaMOCTOSATENBHOIO NepeaBMKEHUs!, U OKa3aHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSTENbHOrO nepeaBMXeHUs no TeppUTopumn, Ha KOTOPOW
pacnosioXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne 06bEeKThI 1 BbIXO4aA M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YuCrEe C UCMONb30BaHNEM Kpeca-KOMNACKH;
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5) Hagnexawee pasmeweHne obopyaoBaHMs W HOcuTeNnenm uHOpMaumK,
HeobxoouMMbIx Ons obecrneyeHna GecnpensaTCTBEHHOro OOCTyna MHBaNWAOB K ycrnyram C
Yy4E€TOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMY;

6) gybnupoBaHne HeobxoguMmon AOns WMHBANWAOB 3BYKOBOW WM 3pUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW U rpadnyeckon MHgopmaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEpXAalowero ee
cneumanbHoe obyyeHne M BblgaBaemoro no dopme M B nopsake, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl [OKYMEHTa, MOATBEPXKAAoLWEro
crneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKa ero Bblaauny.

2.14.3. TpeboBaHusa B yactn obecneyeHnsa 4OCTYNHOCTN AN MHBaNMAoB 0O6bEKTOB, B
KOTOpbIX OCYLLeCTBNAeTCA MpeadocTaBneHne MyHUUunanbHOW YyCryrm, W  CpeacTs,
nUcrnonb3yemMblX MNpU MpeaocTaBleHnn MyHUUMNAnNbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO pernamMeHTa, NPUMEHSITCS K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npowegwmnmM MogepHu3aumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUIN 3asBUTENS C AOSPKHOCTHLIMM Nl amMm Npu NpeaoctaBneHnn
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL MOfy4YeHUss MHGopMaumm o
Xo4e NpeaocTaBnNeHNa MyHULMNANbLHOW YyCyr, B TOM YMCIE C UCMOMb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
nony4YeHnss MyHUUUnanbHOW yCrnyrn B MHOrOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocyaapCTBEHHbIX N MyHULMNAMNbHbIX yCnyr (B TOM YMcre B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnun opraHa UCNONMHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBuTenNs (IKCTEppPUTOPUAanbHbIN NPUHLNM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBIEHNUN HECKOSNbKMUX FOCY4apCTBEHHbIX U (Mnn)
MYHULUMNANbHbIX YCNYr B MHOrOMYHKUNOHANbHbBIX LLIEHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKCHbIM 3anpoc)

2.15.1. TlokasatensMm [OOCTYNHOCTU MPefoCTaBfieHUs MyHUUMNANbHOW  yCcryru
ABMAKOTCA:

pacronoXeHHOCTb MOMeLLEeHUs, B KOTOPOM BedeTCcs MnpueMm, Bblgaya AOKYMEHTOB B
30HE AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuyne HeobXxoAMMOro KonmyecTBa CNeumanncToB, a Takke NOMELLEHNNA, B KOTOPbIX
OCYLLEeCTBMSAETCS NPUeM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawlWen uHPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBfeHns MyHUUUNANbHOM YCIyrm Ha MHAOPMAaUMOHHbLIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumanbHOM cavTe MyHUUUNanbsHOro panoHa;

OoKasaHuMe MNoMOLUM MHBanuvaam B NpeogosieHMM GapbepoB, Mellalrowux MosyveHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCryrn ABNATCS:

1) cobntogeHne CpoKoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobniogeHne cpoka nonydYeHnsa pesynbtata MyHULMNANbHOW YCNyru;

3) otcyTtcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHus  agMUHUCTPaTUMBHOIMO
pernameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONMMYECTBO B3aMMOAEWNCTBUMN 3asiBUTENSA C AOJDKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYnbTaunin):

B3anmogencTeune 3aasutens ¢ padotHmkamm OpraHa unm MOLL npu npegoctasneHumn
MYHUUMNANbHOM YCIyrn OCYLLECTBIISETCA OAWH pas npu npeacTaBfieHMU 3asiBlieHUs CO
BCEMMU HEOOXOANMbBIMU JOKYMEHTaMu;
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OOVMH pa3 B Ccnyvyae HeoOXOAMMOCTM MONyYeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe nnn M®L] B doopme ak3emnnisipa 3f1eKTPOHHOro AOKyMeEHTa
Ha ByMakHOM HocuTene.

MpoAomMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMKHOCTHLIMU ML aMU
npu NnpeaocTaBfieHU MyHULMNANbLHOW YCIyrn He npesbiwaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHWUTb KayecTBO MNPedoCTaBfeHUs MyHMUMNAanbHOW yCrnyrn c
NMOMOLLBID  YCTPOWUCTB  MOABMXHOW  paguoTenedoHHON CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdpopmauma 0 xoge npenocTaBneHns MyHUUMNANbHOM ycnyrn MoxeT ObiTb
nonyyeHa 3asgBuTenem B InMYHOM kabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocraBneHne MyHULMNanbHON ycnyru ocyulectensetcda B nto6om ML no
BblOOpY 3asABMTENst HE3aBMCMMO OT MecTa €ero XWUTenbCTBa WK MecTa (aKTU4eCcKOoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMCIe y4nTbiBaOLWME OCOOEHHOCTU NpeaoCcTaBneHns
MYHUUUNANbHOW YCAYrn No 3KCTeppuUTOopransHOMY NpuHUUNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaoCTaBnseTCcsa No 3KCTEPPUTOPUANbHOMY NPUHLMNY) U
0CoBEeHHOCTU NpefoCcTaBNeHNS MyHULMMNANbHOM YCyru B 3NEeKTPOHHOM hopme

2.16.1. [pn npegocTtaBneHMM MyHUUUNANTBHOW YCAyrM B 3MEKTPOHHOW dhopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMaLMIO O NopsaKe M Cpokax NpeaoCTaBNEeHUS MyHULMNANbHOW
ycnyru, pasmeLleHHyto Ha EgnHom noptane, PecnybnnkaHckom noprane;

2) nogaTb 3asiBNEeHWe O nNpefoCTaBfeHUM MYHUUMMANbHOM YCAyrM W WHble
AOKYMEHTbI, Heobxoaumble ONs NpeaoCTaBfeHUss MyHUMUMNANbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbl U MHOPMaLMO, 3NEKTPOHHbIE 00pa3sbl KOTOPLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncrnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyunTtb cCBeAeHMS O XO4e BbIMNOMHEHUS 3asBMEeHWA O npefoCcTaBreHum
MYHMLUMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHNs MyHMLMNANbHOW YCnyru;

5) nonyuntb pesynbTaT NpPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbIX NAL, MyHUUMNAanNbHbIX ciyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTeMbl, obecnednBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peweHun n gencteun (6espencteus),
COBEPLUEHHbIX NPU NPeaoCTaBeHNN rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCAyr opraHamu,
NpeaoCcTaBNAWMMN FOCYAAPCTBEHHbIE W MyHMLUMNANbHbIE YCAYIMK, WX OOSPKHOCTHbIMU
nmuamu, rocyaapCTBEHHbIMU Y MyHULMNATNbHBIMU CAYXXaLLMMU.

2.16.2. dopmupoBaHue 3adBfEeHUs OCYLLEeCTBNAETCH MNOCPeACTBOM 3arofHEeHUN
3NEKTPOHHOM (popMbl 3asiBneHna Ha PecnybnvkaHckom nopTtane ©6e3 HeobxoaumocTu
AOMNOSTHUTENBbHOW NoAauyn 3asBneHus B Kakon-nnbo nHom opme.

2.16.3. lMpwu cbopmupoBaHumM 3asiBneHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX A9 NpefoCcTaBNeHns YCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKMUMU 3aaBUTENAMU OAHOW  3rEKTPOHHOW
dopmbl  3asBneHMs npy obpalweHun 3a ycnyramu, npegnonararwmMMmn  HanpasieHne
COBMECTHOrO 3asiBIIEHNS HECKONbKUMUW 3asiBUTENSAMMU;

3) BO3MOXHOCTb MeyaTu Ha OymaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM (POpPMbI
3aaBneHuns;
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4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POPMY 3asiBfieHUs] 3HAYEeHU B
nobo MOMEHT MO XenaHul Mnonb3oBaTend, B TOM 4Yucrie Npu BO3HWKHOBEHUM OLUMOBOK
BBOJA W Bo3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWIN B ANEKTPOHHYIO DOPMY 3aaBrEHUS;

5) 3anonHeHue nonen anekTPoHHOW dOpMbl 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTenieM C UCNofb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME MOEeHTUUKaUNN 1N ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha fNtobON M3 3TAnNoB 3arnoSfIHEHUST ANEKTPOHHON POPMbI
3aaBneHnsa 6e3 notepu paHee BBeAEHHON MHpOpMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUAM B TeYeHune
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CPOPMUPOBAHHBLIM 3aSBNEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyulecTensieTcs
nocpeacteoM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3agBuTento NpegocrtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npyema gaty v Bpemsa B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpegerieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns aTon Aathbl.

[na ocyuwecTtsneHuss npeasapuTenbHOW 3anvcu nocpeactsoM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAMMO YykasaTb 3anpalluBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HaNU4nUn);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto aaTy v Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWun 3asBuTens nNpu
npenBapuTenbHOM 3anucKn, AOKyMeHTaMm, npeaCTaBNeHHbIM 3asBuTenieM npu  fNYHOM
npueme, npegBapuTenbHasa 3anucb aHHynNMpyeTcs.

Mpn ocywecTBneHnn npeaBapuTenibHOW 3anucu 3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3assutenb CoobWNT
aflpec 3reKTPOHHOM MOYThbl, HAa YKasaHHbIA agpec TakkKe HanpaBndeTcs uHpopmaums o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK C yka3daHeM AaTthbl, BDEMEHWN N MecTa npuema.

Mpu ocywecTBNeHUN NpeasapuTenbHOM 3anncuK 3asBuTesib B ob6a3aTeribHOM nopsiake
NMHOpMUPYETCS O TOM, YTO NpeaBapuUTeNbHAs 3anuUcb aHHYNMPYETCH B Crydae ero HesiBKu
no ucteyeHmn 15 MMHYT C Ha3Ha4YeHHOro BpEMEHN npuemMa.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLIEHUS WHbIX OEeWUCTBUNA, KpoMe
NPOXOXAEHUS MOEHTUUKALUMN U ayTeHTUUKaumMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBneHns cBefeHun, HeobxoauMbix ANs pacyeTa ANUTENbHOCTU BPEMEHHOO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOJSIHEHUSA, B TOM YUCI1Ie OCOOEHHOCTU
BbINOSIHEHUA aAMUHUCTPATUBHbIX NMpoueayp B INeKTPoHHOU dpopme, a TaKxKe
O0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKUMOHaNbHbIX
LeHTpax

3.0.BapuaHTbl npegoctaBneHns MyHULMNANbHOW YCIyrn, BKAOYaKWmMe nopsagok
npefoCTaBNeHNs yKasaHHbIX YCRyr OTAeNbHbIM KaTeropusm 3asiButernen, B TOM 4ucne B
OTHOLLEHMM pe3ynbTaTa MyHUUUNANbHOW yCryrn, 3a NoslydeHnem KoToporo oHn obpaTtnnuce,
00beauHEeHHbIX OOWMMKM npu3Hakamn, onpegeneHbl nyHktamu 2.14,2.15 1 HacToAwmMm
pasgenomMm, B 3aBMCUMOCTM OT crnocoba obpalweHus 3assBuTens 3a npegocTaBneHueM
MYHUUUNANbHOW YCRyru.
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3.1. OnncaHue nocriegoBaTeibHOCTU AeNCTBUI NPy NpegocTaBneHnn
MYHULMNANbHOW yCnyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKoYaeT B cebs cnepgywowme
agMWHUCTPAaTUBHbIE NPOLeaypb!:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N pacCMOTPEHME KOMMEeKTa JOKYMEHTOB, NpeACTaBeHHbIX 3asiBUTENeM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCoOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBneHnn MyHUUMNanbHON ycnyru;

4) NnoAroToBKa pesynbTata MyHUUMNanbHOW yCcnyru;

5) 3aknoyeHne gorosopa 6e3Bo3mMe3HOM Nepefadn MMyLlecTBa B MyHULMNAIbHYHO
COBCTBEHHOCTb;

6) Bblaa4va (HanpasreHne) 3asiBUTENO0 peadynbTaTta MyHUUUNanbHOW yCnyru;

7) ncnpaeneHne TEXHUYECKNX OLUINBOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHOoBaHMeM Hayana BbIMOSIHEHMA aAMUHUCTPATUBHOW npouenypbl SBMseTcs
obpalleHne 3asiBUTens no BOMpocam, CBA3aHHbIM C MNpefoCTaBflieHMEM MYyHMUMMNANbLHON
yCnyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutena B MOL — paboTHnk ML,

npyn obpawieHnn 3assutens B OpraH - cneuyuwanuct [lanaTbl MMYLLECTBEHHbIX W
3eMeribHbIX OTHOLWEHNN YepemiaHCcKoro MyHuyunaneHoro panoHa Pecnybnuku TaTtapctaH
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauuMenh O Mopsiake U cpokax
npegoctasfieHna MyHuumnanbHon ycnyrm B MOLL nndyHo n no TeneoHy uU 9NeKTPOHHOW
nouyre.

PabotHnk MOLl koHcynbTupyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacTaBnNsaeMon LOKYMeHTauMm 1 Opyrum BOMpocaMm Ansd MofyyYeHus MyHUUMnanbsHOW
yCnyru.

3agBuTenb  MOXET nonyyntb  MHGOpMauui O  Mopsigke  npeaocTaBreHus
MYHUUMNANbHOW ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHBIX NpoLeayp ABMSKTCH: KOHCYNbTauums
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN NonyyYeHnss MyHUUMNanbHOW yCryru.

3.2.3. 3aaButenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
Takke MonyyYnTb KOHCynbTaumo Ha PecnybnunkaHckom nopTtane, cante OpraHa o nopsiake u
CpoKax MpeaoCTaBneHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnseMon LOKYMeHTaumm U OpyrMm BonpocaM And NOfAyYeHUa MyHUumMnasbHOW
yCnyru.

[OMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMMHUCTPATMBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHMEe Tpex pabounx gHen Co AHA NOCTynneHnsa obpalleHms.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBLIX NpoLeayp SIBMSAKTCS: KOHCYbTauum
no coctaBy, oopMe NpeacTaBnseMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoommbiM
ANS NonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.3. NpuHATME 1 paccMoTpeHne KOMMNeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM
3.3.1. lpuem OOKyMeHTOB ANA NpefocTaBneHns MyHuuunanbHon yenyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.
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3.3.1.1. 3assutenb (Npeactasutens 3aaBuTens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNAnNbHOW yCnyrn n npeacrasnseT AOKYMEHTbl B COOTBETCTBUWN C
MYHKTOM 2.5 agMVWHUCTPaATMBHOIO perfameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTe
2.5 aAMMHUCTPaTUBHOIO perrnameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBnNeHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYyLIeCTBNSeT CKaHUpoBaHWe npeacTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHne n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocre nognucaHna ckaHumpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC M®L| aokyMeHTbl, nNpefCTaBfeHHble B 3IEKTPOHHOM hopme mnu
3NEeKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aero;

BO3BpalLLaeT NognucaHHoe 3asBreHne n opurmHansl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnnCKy B NpremMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp SBMSKOTCHA: rOTOBOE K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT OAOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe NakeTOB SNEKTPOHHLIX Aefl) B TeYeHue OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSITCA: 3asBrneHne U
nakeT LOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, NocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. Tllpyem [OOKYMEHTOB [Anfs MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3NEeKTPOHHOM hopme Yepead PecnybnukaHckum noprarn.

3.3.2.1. 3asBuTtenb Ans nogayn 3asBfEeHUS B 3NIEKTPOHHOW (popMe BbINOSHAET
cnegylowne aencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aABMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3asdBMNEeHUs, BKNHOYaKLWy cBeAeHns, Heobxoammble
n obasatenbHble ANs NPeJoCTaBNeHns MyHUUMNAanbHON yCnyru;

npukpennseT OOKYMEHTbl B 3SIEKTPOHHOM opMe unnM  3NeKTpOoHHble obpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBreHust (Npu HeobxoammocTu);

noaTeepxgaeT akT O3HAKOMIIEHUST W COrflacua € YCroBUSIMWU U NOPSOKOM
NpegocTaBNeHns  MyHUUMNANbHOW YCNyrM B 3MEKTPOHHOW dopme (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B popme 3NeKTPOHHOIo 3asiBieHUs);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLEHHbIX  CBeOeHuNn (ycTtaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofHEHHOE 3NEKTPOHHOE 3asBfieHne (HaXknmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3MEKTPOHHOIO 3asaBNeHNUS);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMUHUCTPATUBHOIO perfiamMmeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBIEHNA OCYLLECTBSEeTCA
nocne 3anofiHeHNsA 3aaBUTENEeM KaXaoro u3 nosien anekKTpoHHon opmbl 3aasrieHns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3amMoOfIHEHHOrO Mons 3NeKTPOHHOM POpMbl 3asiBlIeHUSA 3asiBUTElb
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yBEAOMINSETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiake ee yCTpaHEeHUs NoCpeacTBOM
NHOPMAaLMOHHOIO COOBLLEHNS HEMOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEHUS.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCS B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLenypbl ABnsSeTca
NMOCTYNMeHNe 3asiBMEHMS U UHbIX [OOKYMEHTOB, HeobXoaumbiX Ans npeaocTaBrieHus
MYHULMNANbHOW YCAyrn.

[OMKHOCTHLEIM ~ [INLOM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
aAMUHUCTPATUBHON npoueaypbl aBndeTcsa cneuywanuct [lanatbl MMYLLECTBEHHbLIX W
3eMenbHbIX OTHOLWEHNN YepemLaHCcKoro MyHuumnanesHoro panoHa Pecnybnuku TatapcraH
(oanee - 4OMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe JMUO, OTBETCTBEHHOE 3a MNpPUeM [OOKYMEHTOB, B criydyae
obpalueHna 3aasutens c 3asiereHmem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBAaET NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPEOOBaHMAM, yKa3aHHbIM B MYHKTE
2.5 agMuMHUCTpaTMBHOIO  perfamMeHTa, MpPOBEpPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaAHOBIIEHHLIM TpeboBaHMsM (Hagnexawiee oopmMIeHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX MNOAYMUCTOK, NMPUMUCOK, 3a4EPKHYTbLIX CIIOB N UHbIX HE OFTOBOPEHHbLIX
ncnpaeneHun);

3anosnHseT SNEKTPOHHYHO dopmy 3adaBneHus B aBTOMaTU3NPOBAHHOMN
WHGOPMALUMOHHON  cuUCTeEMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA TroCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

npu nNpenocTaBnNeHMM AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLeCTBNAeT CKaHWpoBaHWe MnpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHne;

nepenaeT 3asBMTENIO HA NPOBEPKY U NOAMNNCAHME;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpykaet B aBTOMaTU3NPOBAHHYK WMHOPMALMOHHYKD CUCTEMY, NpPeaHa3HaAYEHHYH0
ANS OKas3aHWs roCcydapCTBEHHbIX U MyHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBfeHHbIe B
3NEKTPOHHOM (hopMe NN SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmumpyeT
3NEKTPOHHOE AEeno;

BO3BpalLlAeT noanucaHHoe 3asiBNEeHMEe U OopurnHanbl OyMaXHbIX [LOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hannumna ocHoBaHWM Ansi OTKasa B NpyemMe AOKYMEHTOB AOHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBe4OMMAET 3adBUTENA O HANU4Yum NpensaTcTBUN Ans
npuemMa 3asiBfieHMss W BO3BpalaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbISIBNIEHHbBIX OCHOBaHU 4N OTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [dormkHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mocne
NOCTYNMEHUs OKYMEHTOB Ha PaCCMOTPEHME:

npuceBaMBaeT 3asiBIEHNI0O HOMEP B COOTBETCTBMM C HOMEHKMATypou Aen u craTyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (bOopME 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoBePSAET KOMMIEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseT cobntogeHve yCroBU  OEWUCTBUTESNIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeactsomM obpalleHnsa k EanHomy noptany (B cnydae, ecnv 3asBUTenem npeacraBreHbl
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3MEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMULNPOBAHHON 3S1EKTPOHHOM
noanucbHo).

Mpn HannuMm ocHOBaHUK, NPEenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MYHMLMNANbHOW YCyTr.

B cnyyae, ecnu B pesynbTate MNpoOBEPKM YCUINEHHOMN KBannuLUMpOBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HECOOnAeHWe yCcroBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns o6 oTkase QOMMKeH cogepXaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpbIe NOCAY>XUIN OCHOBaHWEM LMK ero NPpUHATUSA.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoauMblX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuvem MnpudnH oTKasa (B crnyyae, ecnu
OCHOBaHMA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefoctaBrieHus
MYHMUMMNANbHON YCMyrn, CBA3aHbl C HapylEHMEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKyMeHTaM, OCHOBaHuUSA [Ond OTkas3a B [MpuvemMe [OKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTOopble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHUS,
0dpopMIIEHbI C HAPYLWEHNEM YCTaHOBIEHHbIX TpeboBaHMin), HaNpaBseTCA Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO6opoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
Ana  npefocTaBneHuUs  MyHUUMNanbHOW  YCryry,  OCYyLecTBRAseTca B MOpsake,
npegycMOTPEHHOM MYHKTOM 3.6.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcytctBMA OCHOBaHMMW OnNd OTkasa B nNpueMe [OOKYMEHTOB,
nNpesyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHS
NOCTYNNEeHUs 3asBneHusi, HanpasnseT 3asiBUTEN0, yKa3aHHbIM B 3asiBNeHMM Cnocobom,
yBeJOMIMeHne O MOCTYyNrneHnn 3adBneHus, coaepXxaliee BXOOAWMNA PerucTpaumoHHbIN
HOMep 3asBfieHusi, OaTy nosfydYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNansHOW yCryri.

3.3.3.4. WcnonHenne npouenyp, VYKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMSEeTCA B aBTOMATU4YECKOM pPEeXMME C WCMOfb30BaHMEM aBTOMAaTU3UPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MNpefHasHaA4YeHHOM [ONS  OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT.

3.3.3.5. AOMuHUCTpaTUBHbIE npoueaypbl, YycTaHaBnMBaemMmble nyHkTom 3.3.3
aAMWUHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYyeHue OAHOro paboyero AHSA CO OHS
NOCTYNfeHns 3asBfeHNs Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAoCcTaBneHnsa MyHULUNanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYOLNE B

npeaocTaBneHnn MyHULMNanbHOM yCryrm

3.4.1. OcHoOBaHMEM Hayarna BbIMNONIHEHUS aAMUHUCTPATUBHON Npoueaypbl SBNsieTcs
nonyyeHne [OMKHOCTHbIM NUUOM (paBOTHMKOM), YMONHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOrO nuua (pabGoTHWKA), OTBETCTBEHHOIO 3a
npuem JOKYMEHTOB, NPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

[OMmKHOCTHbIM  nuuoM  (pabGOTHMKOM),  OTBETCTBEHHbIM 33  BbIMONHEHNE
agMUHUCTPATMBHOW Mpoueaypbl, siBNseTcs cneunanuct [lanatbl MMYLLECTBEHHbIX W
3eMenbHbIX  OTHOLIEHUA  YepeMllaHCKOro  MyHuuMnanbHoOro panoHa Pecny6nvku
TatapcTtaH(ganee -  [OOMKHOCTHOE  NULO, OTBETCTBEHHOE  3a HanpaeneHve
MeXBeJOMCTBEHHbIX 3anpoCcoB).

3.4.2. [omkHOCTHOe nWLO, OTBETCTBEHHOE 3a HanpasrieHWe MeXBeOOMCTBEHHbIX
3anpocoB, (OpMUPYET W HanpaBnsieT B 3NEKTPOHHOW ¢opmMe NOCPEACTBOM CUCTEMbI
MEXBEeJOMCTBEHHOIO 3fIEKTPOHHOrO  B3aMMOAENCTBMSA  (MpU  OTCYTCTBMM  TEXHUYECKOWN
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BO3MOXHOCTU — MHbIMK Criocobamu) 3anpocbl O NPeOCTaBEHNUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMWUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMNOJTHAIOTCA B A€Hb NPUHATUSA 3asiBIIEHUSA HA paCcCMOTPEHME.

PesynbTatamm BbINOSIHEHNS a4MUHNCTPATUBHbIX npoueayp ABNAOTCA:
HanpasreHHble B opraHbl Bactn n (Mnun) noaBe4OMCTBEHHbIE OpraHamM BracTn opraHusaumm
3anpocsil.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWM 3anpoCoB, MOCTYMUBLUUX
yepes CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, NpenoCTaBnsaoT
3anpalumBaemMble AOKYMEHTbI (MHOpMaLMIO) UM HanpasnaoT yBegoMeHUss 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX Ans NpeaoCTaBneHns MyHULMNAanbHOM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHWe NATU OHEN CO AHS MOCTYNNeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NpegocrtaBndaowme OKYMEHT U MHOpMaLMIO, eCrlin UHblE CPOKM
noaroToBKW W HanpaeBfeHWs OTBeTa Ha MEeXBEeLOMCTBEHHbIN 3arnpoC He YCTaHOBIIEHbI
efepanbHbIMM 3aKkoHaMu, npaBoBbiMK akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMU 3aKOHaMM HOPMAaTUBHLIMW MPaBOBbIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNAKTCA: OOKYMEHTbI
(cBegeHus), Heobxogumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, nmbo
yBegoMmneHne o6 oTkase, HanpasrieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBlieHNe MeXBELOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOAENCTBMA  OOKYMEHTbl  (CBedeHus), Heobxogumble  ONns  npefoctaBreHus
MyHUUMNanbHOW ycnyrn, Nnnbo yeegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa M (1nn)
MHdopMauunu;

NPy HanMyYnMM OCHOBAHWW, NPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noAroTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANTbHOW YCyr.

MpoekT peweHns o6 oTkasze B NpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBnNeHns MyHUUMNanbHOW YCryrn, C yKasaHuMeM MpUYMH OTKasa (B criyyae, ecnuv
OCHOBaHMA OnA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX ANns npefocTaBfeHus
MYHULUMNANbHON YCMyrn, CBA3aHbl C HapyLlEHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHMWSA And OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMM, CBELEHUN), KOTOpble He
npegcTaBneHbl, cogepxaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHMS,
ohOopMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HanpaBnseTCs Ha cornacoBaHne
B yCTaHOBMEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMeHTOObopoTa.

CornacoBaHve npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOBXoaUMbIX
Ansa  npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLWEecCTBNsAeTcs B NOpsake,
npegycMOTPEeHHOM MyHKTOM 3.6.3 agMUHUCTPaTUBHOIO perfnamMeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBIMBAEMble  HACTOAWMM  MYHKTOM,
BbIMOSHAOTCS B AEHb MOMyYeHnsa cCBeAeHNN No MeXBeJOMCTBEHHbIM 3arnpocaMm.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npouenyp SBMSKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONst NPeOCTaBEHUA MyHULMNANBHOW YCIYyrn, NPOEKT peLleHns
00 oTkase B npuemMe OOKYMEHTOB, HEOOXOOUMbIX ONA NpefoCTaBfieHUs MyHULMNANbHON
ycnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCA B aBTOMaTUYECKOM
pexuMme C  UCMNoNb3oBaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANs OKa3aHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM Y1cre C
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MOMEHTa perucTpaumm 3asBneHus B COOTBETCTBUM C MNYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBndaeT NaTb paboymx gHen.

3.5. lNoaroToBka pesyrnbTaTta MyHUUMMNANBHOWN YCNyrn

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Npoueaypbl sBnsieTcs
nocTtynneHue OT  [AOSDKHOCTHOro  nvua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBEeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoaNMBbIX ans
npegocTaBfieHUss MyHULUMNANbHOW YCNYyri.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE  aAMUHUCTPATUBHOM
npoueaypsbl, sgBnseTca cneuvanuct lManaTbl MMyWECTBEHHbIX U 3eMeflbHbIX OTHOLLEHUN
UepemLiaHCcKOro MyHuMumnanbHoro panoHa Pecnybnuku TatapctaH (ganee - AOSMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pe3yribTaTa NpeAoCTaBfieHUss MyHUUMNANbLHOW YCIyrn).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNUss MyHULUMNANbHOW YCNYIn:

paccmaTtpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Ans
npefocTaBieHnUs MyHUUMNANbLHOW YCNyru;

Npv BbISIBIEHNUN OCHOBaHWA NS OTKa3a B NPegoCTaBfieHUN MyHUUUNANbHOW yCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noaroTaBfvMBaeT MPOEKT
pelleHns o6 oTkase B NpefoCcTaBneHum MyHUUUNansHOM yCnyru;

B Crydyae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B MpedocTaBfeHun MyHUuuMnanbHOu
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPATUBHOIO perfiaMmeHTa, Mo uTtoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMIanbHOW YCnyru,
noaroTaBnMBaeT MPOEKT MOCTAHOBMIEHUS O MpueMe paHee NpUBaTMU3MPOBAHHOIO XUIOro
noMeLLeHNs B MyHUUMNAnNbHY COBCTBEHHOCTD;

HanpasnsieT NOArOTOBMEHHbIV NPOEKT pesynbTata NpeaoCTaBNeHns MyHUUMNaNnbHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM Mnopsiake NocpeCcTBOM CUCTEMbI AfIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEHNEe O4HOro pabo4yero aHs.

PesynbTatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBASKTCA: NPOEKT
peweHna 06 oTkase B NpefoCTaBfeHUM MYyHULMNANbHOW YCyrn, NPOEKT NOCTaHOBMEHUSA O
npuemMe paHee nMPUMBaATM3MPOBAHHOIO  XKWUIIOrO0  MOMELWEHUss B MyHMUMNASbHYHO
COBCTBEHHOCTb.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata nNpeaocTaBneHns
MyHMUMNaNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA PyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOArOTOBKY pesynbTaTta MyHUUMNanbHON
ycnyru, PykosoguTtenem OpraHa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHNe O4HOro paboyero aHs.

Pesynbtatamu BbINOMHEHNA agMWUHUCTPATUBHBLIX Npoueayp SBMSKTCA: peweHne o6
OoTKa3e B npefoCTaBfeHUM MyHULUMNANbLHOW YCIyrn, YTBEPXAEeHHOEe NOCTaHOBMNEHME.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
perrameHTa, Npu HanuyMm TEXHNYECKON BO3MOXHOCTM OCYLLECTBMNAETCH B aBTOMaTUYECKOM
pexuMme C  MCNOMb30BaHMEM  aBTOMATU3UPOBAHHOWM  MHAOPMALWMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AS19 OKa3aHUS rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr.

MakcumarnbHbIi  CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX MpoUenyp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnaeT Asa pabounx gHs.

3.6. 3akntoyeHne gorosopa 6e3803mMe3qHON Nepeaayn MMyLLeCTBa B MyHULMNANbHYIO
COBCTBEHHOCTb



20

3.6.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
yTBEPXAEHWE NOCTAHOBMEHNS O NpUEME paHee NpMBaTU3NPOBAHHOMO XUNOro NOMeLLEeHNs B
MYHULUMNANbHY COOCTBEHHOCTb.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  aAMUHUCTPATUBHOM
npoueaypsbl, sgensetca cneuvanuct lManaTbl MMyLWECTBEHHbIX U 3eMerlbHbIX OTHOLLEHUN
UepemLiaHCcKOro MyHuMumnanbHoro panoHa Pecnybnuku TatapctaH (ganee - AOSMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pes3yfbTaTa NpefoCcTaBNeHns MyHUUMNAansHOM yCnyru).

3.6.2. [ormkHOCTHOE nuuOo, OTBETCTBEHHOE 3a NOArOTOBKY — pesynbTaTa
npeaocTaBnNeHns MyHMUMMNANbHOW YCNyrM, FOTOBUT MpPOEKT [fgoroBopa 6e3Bo3Mes3aHom
nepegayv MMyLecTBa B MyHMLMNANbHY0 COGCTBEHHOCTL (ganee — JOroBop).

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B TeyeHWe ofHoro paboyero [HA C MOMEHTa Bbldayu 3asBUTENHO
NOCTaHOBIEHNS.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SBNAKTCA: OOroBop,
HanpaBfieHHbIN Ha CorflacoBaHue.

3.6.3. CornacoBaHne n nognucaHMe [OroBopa OCYLLECTBMSAETCA PYyKOBOOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTaTta MyHULMMNansHON
ycnyru, Pykosogutenem OpraHa.

MogroToBreHHblIe MPOEKTbl AOKYMEHTOB, MMeEKLMe 3amMeyaHusi, BO3BpaLlalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yfnbTarta MyHUUMMAnbHOW YCRyru.
Mocne ycTpaHeHUs 3amevaHuin npoekTbl [LOKYMEHTOB [MOBTOPHO nepejatTcd  Ans
cornacoBaHus U NognNMcaHus.

PykoBogntens OpraHa npy pacCMOTPEHUU MPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMM nvuammn OpraHa B 4actu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTenbHOCTU U NOSTHOTHI,
HanU4ns COrnacoBaHUM  YMNOSIHOMOYEHHbIX [OOMKHOCTHbIX nuy  OpraHa B cucteme
3M1IEKTPOHHOro A0KYyMeHTO0bopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4YaCTU CPOKOB BbIMNOSMIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX MocrneaoBaTesibHOCTM W MonHOTbl PykoBoauTens OpraHa wHUUuUpyeT
npuBneYeHne K OTBETCTBEHHOCTU NnL, AONYCTUBLUNX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCS B Te4eHne OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCH: pelleHne o6
oTKase B npuemMe AOKYMEHTOB HeobXoauMbIX Af1si NpefoCTaBNeHns MyHUUUNanbHOW YyCyru,
pelleHne 06 oTkase B NpeoCTaBneHum MyHULMNAnNsHOM YCryru, NOANUCaHHbIN 4OroBop.

3.6.4. [omkHOCTHOe nuUO, OTBETCTBEHHOE 3a  MNOALrOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNAanbHOM YyCryrn, u3BellaeT 3asBuTtensa (ero npeacraButens) o
HeobXxoaMMOCTM NognucaHnsa gorosopa crnocobom, ykasaHHbIM B 3asiBfieHUMU, O pesynbraTe
npegocTaBnNeHns MyHUUMNAnbHOW YCRyrh U O BO3MOXHOCTU MOMNyYeHUs pesynbTata
npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe unm 8 MOLL.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCSA B A€Hb NoANMcaHus gorosopa pykosogutenem OpraHa.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Mpouenyp ABNANTCA: yBeJOMNeHne
3asBuTend.

3.6.5. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexvuMme C  MCMNoNb3oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKa3aHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO pernameHTa, CoctTaBnsaeT Asa pabounx gHs.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru
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3.7.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
nosiyyeHve OOIMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 33 BbINOMHEHME a4MWHUCTPATUBHOW
npoueaypbl, JOKYMeEHTa, NOATBepXAatoLero npegoctasneHne MyHULMnansHOW yCnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOMHEHME aaMUHUCTPaTUBHOW
npoueaypsbl, sgensetca cneuvanuct lManaTbl MMyLWECTBEHHbIX U 3eMerlbHbIX OTHOLLEHUN
UepemLiaHCKOro MyHuumnanbHoro panoHa Pecnybnukun TaTtapctaH (ganee - AOSMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pe3yfbTaTa NpeAoCTaBleHUss MyHULMNANbHON YCIyri.

3.7.2. [ormKkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHnUss MyHULUMNANbHOW YCNYrun:

obecneuynBaeT peructpauuio orosopa, nognucaHHoro pykosoguternem OpraHa, B
XypHane peructpaumm W BHECEHWe CBedeHuMW O peasynbTaTe MpeaocTaBreHus
MYHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHWd [OOKyMeHTauuu asBToMaTu3npOBaHHOM
WHPOPMALUNOHHOM CUCTEMbI, MNpeAHasHa4YeHHOW [ONnA  OoKa3aHUs roCydapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

BblJaeT 3asaBUTEN0 JOrOBOP MOA POCMUCSH.

3asBuTenb noanucbiBaeT AOrOBOP B TpeX aK3emnnspax u nepegaeTt AOMKHOCTHOMY
niuy, OTBETCTBEHHOMY 3a NOLrOTOBKY pe3yribTaTa NpeAocTaBfieHnss MyHUUMNansHOW YCIyrn

[ofmKHOCTHOE NnUOo, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbrarta npenocTaBneHus
MYHUUMNANbHOMW yCnyru, MOfyyYuB MOALMUCAHHbIE [OOroBopa BbldaeT 3asBUTento Tpwu
ak3emnnspa gorosopa Ana nognucu. lNocne nognucaHwa gorosopa, BblAaeT 3asaBUTENO
OVH 3K3eMnnsp Aorosopa.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NpUbbITUA 3aaBUTENS.

Pesynbtatamu BbINOMHEHNA aOMWHUCTPATUBHBLIX MNpoueayp SBMASTCA: BblOaHHbIN
3a8BUTENO JOrOBOP.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUMNANbHOW YCRyru:

3.7.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbTaToM MyHuumMnansHon ycnyrm B MOL,
paboTHuk MO®L| BblgaeT 3asBuUTEN0 pesynbTaT MyHUMUMNanbHOW ycrnyru B dopme
3K3eMnnapa 9MeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asaBuTens
BMECTE C OK3eMMNISpOM 3JNIEeKTPOHHOrO [AOKYyMeHTa Ha OymaxHOM HocuTerne emy
npefoCcTaBNAeTCs 3K3eMNNAp SMNEeKTPOHHOro AOKyMeHTa MyTeM ero 3anncu Ha CbeMHbIN
HocuTernb MHGOPMauUMM WM HanpasfieHUs 3K3emnnsipa 3NeKTPOHHOro [OKyMeHTa Mo
3IEKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
WUNW HanpasfieHUM 3K3eMnrisgpa 3MEeKTPOHHOro [AOKYMEHTa, Ha OCHOBE KOTOPOro COoCTaBreH
9K3eMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOoro 3K3emnnspa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsApy 3MeKTPOHHOro
OOKYyMEeHTa Ha OyMaxXHOM HocuTene 3aBepsieTcs YNOSIHOMOYEHHbIM COTPYAHUMKOM C
NCMonb30BaHMEM YCUNEHHOW KBaNnnMMULUMPOBaHHOM 3NIEKTPOHHOM NOAMNUCHK.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBfnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMONHATCA B MNOpSAKE OYepedHoCTVM, B [OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
yCTaHOBIEHHbIE perriaMmeHToM paboTel MOL.

Pesynbtatamu BbINOSIHEHUS AOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun pesynbTata NpeaocTaBfeHns MyHuuunanbHow ycnyrm B AUC ML,
pesynbTaT NpegocTaBneHns MyHULUNAanbHOM YCyr, BblAaHHbIN 3asiBUTENIO.

3.7.3.2. MNpwn obpaweHnn 3anBuTens 3a pesynbTaToM MyHUMUMNANbHOW YCNyru yepes
PecnybnvkaHcknin nopTan 3asiBUTEN0 B JIMYHbIA KabBUHET aBTOMaTU4YeCKM HanpasnsieTcs
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, 4BnsowWerocs  pesynbTaToM  NpeaocTaBneHus
MYHUUMNANbHOMW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW SMNEKTPOHHOW
noAnnCbIO0 YNONHOMOYEHHOrO A0MKHOCTHOrO Nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NOANUCaHUS OOKYMEHTa, NOATBepXaatowero npegocraBneHne (oTkas
B NPefoCTaBfieHUn) MYyHULMNAnNbHOW YCRyrn, YMNOAHOMOYEHHbIM [OOJDKHOCTHBIM JIMLIOM
Oprana (OpraHom).
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PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEayp SABMSAOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTBepXxgaroLlero npegoctaBrieHne MyHuuunanbHOW ycryrm (B TOM 4YuUCrie OTKas B
npeaocTaBneHny MyHUUMNanbHoON ycnyru).

3.7.3.3. Tpn obpaleHnn 3aaBuUTENS 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, JOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a BbiAavy (HanpasneHue) JOKYMEHTOB, BblAaeT
3aaBMTENIO pesynbTaT MyHuumnanbHou ycnyru. [lo TpeboBaHuio 3asBUTENs BMeCTe C
SK3eMNNAPOM 3rEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emy npefocTaBnseTcs
3K3eMNnsAp 3MeKTPOHHOro [JOKyMeHTa nMyTeM ero 3anMcuM Ha CbeMHbIn HOCUTENb
NHOPMaLMN UNN HarnpasBneHus JK3emnnsapa SMNEKTPOHHOro [OKYMEHTa Mo 3reKTPOHHOW
rnoyTe B agpec 3asBUTENS.

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBNATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENsS B COOTBETCTBUU C
MpaBrnamu BHyTpeHHero TpyaoBoro pacrnopsigka OpraHa.

Pe3ynbTaTtom BbINOMHEHUS aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTarta npegocTaBneHus MYHULMNANbHOWM ycnyrm B
aBTOMaTU3NPOBAHHONW WHMPOPMALNOHHON cucTeMe, MpedHasHayYeHHOW [ANnA  OkasaHus
rocygapCTBEHHbIX U MyHULUMMArbHbIX YCIyr.

3.8. NcnpaBneHue TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae obHapyXeHWa TexXHUYeCKOW OWMBKN B JOKYMEHTe, SABMSLEMCH
pes3ynbTaTtoM MyHUUMNANbHOM yCcnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBrieHne 06 ncnpasneHnn TexHMyeckon owmndkn (npunoxeHune Ne 4 K HacTosweMy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3as8BUTENO KaK pe3ynbTaT MyHUUMNANbHON YCNyru, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, MMewLwmre pUANYECKYD CUNy, CBUOETENbCTBYOLWME O HanmMyuu
TEXHUYECKON OLLINOKM.

3agaBneHne o0 ucnpaBneHUM TEXHUYECKON OWKNOKM B CBeAEHUAX, YKa3aHHbIX B
AOKYMEHTE, SBNAIOLWEMCA pe3ynbTaTtoM MyHUMUMNAnNbHOW YCnyrn, nogaeTcsa 3asBuUTENeM
(yNnOSTHOMOYEHHBbIM  MpeacTaBuTenNeM) MNOYTOBbIM — OTnpaBrieHMem (B TOM  4ucne C
NCMNONb30BaHMEM 3MIEKTPOHHOM NMoYThbl), NnMbo Yepead PecnybnukaHckum noptan nnu MOLL.

3.8.2. [JomKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpUMeM [OOKYMEHTOB, OCyLlecTBnseT
npuemMm 3asBneHus ob ucnpaBneHUN TEXHUYECKOW OLUNOKK, PEerucTtpupyeTt 3asBreHue cC
NPUIOXEHHBIMM AOKYMEHTaMu U nepefaeT uxX AOSPKHOCTHOMY Ivly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCSA B TEYEHME OAHOro paboyero AHs € AaTbhl perncTpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUMBHBIX MPOLEaAyp SIBMAKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHUE, HanpaBfiEHHOE Ha PacCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOoCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKky [OKYMEHTOB,
paccMaTtpmBaeT AOKYMEHTbI U B LENsiX BHECEHUS UCNPaBfEHUA B LOKYMEHT, SBMSHOLWMIACA
pes3ynbTatoM nNpeaocTaBfieHNs MYHULMMOANbHOM  YCRyrn, OCYLEeCTBNSeT npoueaypsbl,
npegyCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnamMeHTa, 1 BblgaeT UcrnpasneHHbIN
AOKYMEHT 3aaBuUTENto (YNOoSTHOMOYEHHOMY NPeacTaBUTENIO) JIMYHO Mo POCMUCH C U3bATUEM
y 3aaButensa (ynormHOMOYEHHOro MnpeacTaBuUTENd) oOpurnHana [AOKYMeHTa, B KOTOPOM
COOEpPXUTCA TexHuyeckass owubka, unu Hanpaensetr B agpec 3asBUTENS MNOYTOBbLIM
oTnpasreHnem (NOCPeaCTBOM 3fIEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTU MOMyYeHus
AOKyMeHTa npu npegoctaeneHnn B OpraH opurMHana AOKyMeEHTa, B KOTOPOM COLEPXKUTCS
TexHu4yeckas owmbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOMNHAITCA B TeYEeHMe ABYX paboumx gHEW nocrie obHapy>XeHUst TEXHUYECKOW OLUMOKM
UM NonyYeHuns ot Nboro 3aMHTEPEeCOBAHHOIO NMLa 3asBNeHNs 0 4ONYLEHHON oLwunbkKe.
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PesynbTatamu BbINOSIHEHWUS aAMWHUCTPATUBHBLIX MpoUeayp SBNAKOTCA: BblAAHHbLIN
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW YCIyru

4.1. Nopsanok ocyLLEeCTBNEHUS TEKYLLEro KOHTPONS 3a COBMoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMW NML@MUN MOSNOXEHUIN aAMUHUCTPATUBHOTO pernaMeHTa u
MHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB, YyCTaHABNUBAKLLMX TpPeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MONHOTOM M KayeCTBOM MNpefocTaBfiEHUA MYyHULUMNAnNbHOW yCnyru
BKMNtoYaeT B cebda BbIBNEHUE U yCTpaHeHWe HapylweHWn npaB 3asiBUuTenen, nposeneHve
NpoBepPOK cobrnogeHus npouenyp nNpeaocTaBneHUss MYHUUMNAnNbHOW YCIyrn, MNOAroTOBKY
peweHnn Ha pgencteua  (besgencteme)  OOSMKHOCTHBLIX ML opraHa  MeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobniogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABNAIOTCA:

1) npoBepka W corfacoBaHWe MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM NOPSAKE NMPOBEPKM BeAeHNA 4eronpon3BoaCcTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMUS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE  AAMMHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrve cBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONA 3a COBEPLUEHMEM [OEeWUCTBUMMA NpU npegocTtaBneHumn
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAWUTESD oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnslTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANbHOW YCRyru.

O cnyyasix M nNpuvyMHax HapyLleHUs CPOKOB, MOCMEeOoBaTENbHOCTU U COAepXXaHud
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fvua  HEMEeONeHHO  MH(OPMUPYIOT
PYKOBOOMUTENS  OpraHa, MpeaoCTaBMfslOWEro  MyHMUMNAnbHYK  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTPONb 3a cobnogeHnem nocriegoBaTenbHOCTU JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHBIMU NpoueaypaMn no npegocTtaBieHnio MyHULUMNansHOM
YCInyru, OCYLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOrO CaMoynpaBfeHuns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPefoCTaBfIEHUIO MYHULMNANbHOW YCRyru,
Ha4YanbHUKOM OTAena, OCYLECTBNAIWEro opraHudauuio paboTbl NO MNpeaocTaBreHUto
MYHUUMNANbHOW YCAyrn.

MNepeyeHb AOSMKHOCTHbIX nuu, OCYLLECTBNAKOLLMX TeKyLWwum KOHTPOIb,
YyCTaHaBMMBAETCA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfameHTamm.

4.2. [Mopsgok n NnepnogmMyHOCTb OCYLLECTBEHUS NITaHOBbIX Y BHEMMAHOBLIX NPOBEPOK
NOJSTHOTbI U Ka4YecTBa NpeaoCTaBneHns MyHUUUNAanbHOW yCryri, B TOM YMcre nopsiaok u
dPOpPMbI KOHTPOSSA 3a NOSTHOTOM N Ka4eCTBOM NpeaoCTaBlieHNa MyHULUNATbHOW YCIyru
4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycrnyru
ocyLlecTBndeTcs B popmax:
1) npoBeaeHns NPOBEPOK;
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2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencrteme) OpraHa, a Takke
NX AOSMPKHOCTHbIX L, MyHUUMNANbHbIX CRYXaLlnX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaocTaBrieHns
MYHULMNANbHOW YCyru NpoBOAATCS NfiaHOBbIE M BHEMNMAHOBLIE NPOBEpPKU. [1opaaok n
NepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCA NnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCyrn (KOMMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIV C NpefoCTaBfiEHMEM MYHULMNANBbHOM yCryrn (TeMaTu4eckne npoBepPKN).
[MpoBepka Takke MOXeT NPOBOANTLCSA NO KOHKPETHOW Kanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (beasgenctane) OpraHa, a Takke X JOIMKHOCTHbIX NN,
MYHULUMNANbHbIX CAYXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGOOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBALWEro MyHULMNANbHYHO
ycnyry, 3a pelueHnsa n gencrtena (6esgencrame), npuHMMaeMble (OCyLLECTBASIEMbIE) MU B
Xofe nNpeaocTaBnNeHns MyHULMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3asBUTENENn BUHOBHbIE nNUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®egepaunn.

PykoBoanTtenb opraHa MeCTHOrO CcaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE PacCMOTPEHNE 3asiBIIEHUMN.

PykoBoantenb (3amectuTesnib pykoBOOAUTENS) CTPYKTYPHOro noAapasfiefieHus opraHa
MECTHOro camMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe W  (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHblX B pasgene 3
afiMUHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAanbHbIE CriyXallMe 3a pelleHns u AencTBUsS
(6espencTaune), npuHMMaemble (ocywecTtBnsiemble) B  Xxoge npegocTaBrieHNs
MYHULUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHus K nopagky u oopmam KOHTPOns 3a
npegocTaBeHMEM MYHULMNANbHOM YCAyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
obbeanHEHU N opraHnsaummn

KoHTponb 3a npegocTtaBneHMeM MyHULMNAnbLHOWM YCNyru CO CTOPOHbI rpaxaaH, uX
o0beaVHEHUN 1 opraHM3aunii, OCYLLEeCTBASETCA NOCPEACTBOM OTKPbITOCTU LeATeNIbHOCTH
opraHa MeCTHOro camMoyrnpaBrieHus npu nNpefocTaBfeHuM  MyHUUUNAnNbHOW  yCnyru,
Nnosly4eHusi NOMHOWN, akTyanbHON U OOCTOBEPHOM MHOPMauUun O nopsiake npenocraBieHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOoro paccmMoTpeHnsa obpalleHnin (xkanob) B
npolecce nNpegocTaBneHns MyHULMNanbHOW YCyri.

5. flocyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6bespnencTBUA) opraHa, npeaocTaBnAKOWEro MyHULUNANbHY yCcnyry,
MHOropyHKLUOHANbLHOro LeHTpa NnpesocTaBneHus rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 cratbmn 16
®PepgepanbHoro 3akoHa Ne210-d3, a TakKe UX JOIMKHOCTHbIX UL, MyHULUMNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHwe B JOCyAeOHOM MOpsiAKke pelueHun r
aencteui  (6esgencteusl)  opraHa, NPeaoCTaBfsOWEro  MyHUUMNANbHY  YCRyry,
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AOIMKHOCTHOrO nMua opraHa, NpeaoCcTaBNALWLEro MyHUUMNanbHy yCryry, MyHAULMNAnsHOro
crnyxallero, pyKoBOAMTENs oOpraHa, MpedoCTaBnsalWero MyHUUMNanbHY  YCnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTeNb MOXET 06paTUTBLCS C Xanobown, B TOM YMcne B Creayowmx cnyyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpeaocTaBfeHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBneHms MyHuumnanbHon ycnyrn. B ykazaHHOM cny4vae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  pPELEeHUn U OeNCTBUK
(6e3pencTBnst) MHOrOYHKUMOHANBHOrO LEHTpa, paboTHMKA MHOrogyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllydae, eCcfin Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHnus u encTeBns
(6e3pencTBne) KOTOPOro o6GXamnykTCHd, BO3MNOXEHa QYHKUMA N0  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofiHOM obbeme B nopsgke, onpeaeneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBREHUS
OENCTBUA, NpeacTaBreHne WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMK MpaBoBbIMKM akTamn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNaAnNbHbIMM ~ MNPaBOBbIMM  akTamu  Ans
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, MpeaoCTaBneHne KOTOpbiX MpeaycMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTamn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCMyrn, eCcriv OCHOBaHMA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTUBHbIMA NpaBOBbIMKM akTamn Poccunckon ®degepauun, 3akoHaMM WU UHbIMU
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHULMNAnbHbLIMU NPaBoOBbIMA
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn penctBun  (6e30encTBysi) MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHambHbIN
LEHTP, pelleHnsa n aencteus (6e3genctame) KOToporo o6xxanyrTca, BO3NOXeHa YHKLUMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCryr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe c 3aaBUTENSA NpU NPEeLOCTaBNEHNN MYHULMNANbLHOW YCyrn nnatbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon Pepepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMIAIOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOrO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
paboTHMKA MHOroPyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUU
AONYLLIEHHbIX MMW onevyaTtok W owunboK B BblAaHHbIX B pe3ynbTaTte MnpeaocTaBreHus
MYHULUMMNANbHON yCAyrn [JOKyMeHTax IMbo HapylleHWe YCTAHOBMEHHOr0 CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3gencteusl)  MHOTOYHKUMOHANbHOrO  LeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHamNbHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyoTcs, BO3NoXeHa yHKUNA no
NpeaoCcTaBNeHNI0O COOTBETCTBYHOLUUX MYHMLMMANbHBIX YCyr B NONIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHns MyHULUMNanbHON ycnyru;

9) npuocTaHoBneHWEe MNpefoCTaBAeHUss MyHUUUNAnNbHOW YCRyrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He nNpefyCcMOTpeHbl defeparnbHbIMXU  3aKOHAMU U NPUHATBIMUA - B
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COOTBETCTBUN C HUMWN NHBIMU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuickon ®epepauun,
3aKOHaMW M MHbIMM HOPMAaTMBHbLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMX NpPaBoBbIMU akTamn. B ykaszaHHOM cnyydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OenCTBUA (6e34encTBusl) MHOMOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Crydae, ecnM Ha
MHOTFO(YHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) Kotoporo obxkanyrTces,
BO3MOXeHa YHKUMA NO NpeaoCTaBfiEHUIO COOTBETCTBYHOLWMX MYHUMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPeOoOCTaBEHUN MyHUUMNANBHOW  YCIyrn
AOKYMEHTOB unuM WHopmauun, oTcyTcTBue U (MnM) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Mpu nepBoHayaribHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULUNAnsHOM ycnyru,
3a VCKMOYEHNEM criyvaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 ®egepansHoro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelleHnn u pencteun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOroyHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, pelleHns n genctena (6e3nencrTemne) KoToporo obxanyroTes,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHomM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OyMaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, NpPefoCTaBfsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrOYHKLMNOHANbHbIN LEHTP NMOG0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOrOOYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OENCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, npPefoCTaBnsloWero MyHUUMNAnbHY  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmyuu) nnbo B criydyae ero OTCYyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeOCTBEHHO  pPyKOBOOUTENEM  opraHa, npegocTaBrisioLero
MyHuUMnanbHyto ycnyry. Xanobbl Ha peweHna n geuncteusa (6espenctene) paboTHUKa
MHOTFOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha peweHna n genctena (besgencTene) MHOrogyHKLUMOHANMbHOIO LieHTpa
nogalTca  ydpeamuTento  MHOTMOMYHKUMOHANbHOMO UeHTpa WM OOSHBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrene) paboTHMKOB OpraHn3auumn, NpeaycMoTPEHHbIX YacTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTcs pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHna un pencteusa (6es3gencteve) opraHa, NpegocTaBnSAoLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaoCTaBsoWero MyHULMNANbsHy0
yCcnyry, MyHUUMNANbHOrO  Cryalwlero, pykoBOOAMTENst OpraHa, npefoCcTaBnsitowWwero
MYHULUMNANbHYO YCnyry, MOXeT OblTb HanpaeBneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTp, C MCMonb3oBaHMEM WHM(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduumanbHOro camta opraHa, nNpPefoCTaBMAWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHOW CUCTEMbI AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutend. XXKanoba Ha
peweHns W agencteus  (6e3pencTBne) MHOMOYHKUMOHANbHOro LUeHTpa, paboTHuka
MHOTFOYHKLMOHANbHOIro LUEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTun  «/HTepHeT», odmumanbHOro camta
MHOroOyHKUMOHanNbHOro ueHTpa, EguHoro noptana nmbo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
NMYHOM Npueme 3asBuTens. XKanoba Ha pelueHns n genctena (6esaencTemne) opraHmsaumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpasfneHa Mo no4yre, C UCMNosfb3oBaHMEM WMHGOPMaLMOHHO-
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TenekoOMMYyHUKaLMOHHON ceTn «WHTepHeT», oduuuanbHbiX CanuTOB 3TUX OpraHu3auun,
EgouHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MoXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3aaBUTenNs.

5.3. )Kanoba gomxkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
AOSDKHOCTHOMO  nNuua opraHa, npefocTaBfsalowWero  MyHuuunanbHy — ycnyry, nmnbo
MYHMLMMNANbHOMO CrnyXaliero, MHOroyHKUMOHaNbHOro LEHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHusauumn, NnpeaycMOTPEHHbIX YacTblo 1.1 cTaTtbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHMKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0bxanyTcs;

2) chamunumio, nMms, OoT4eCcTBO (nNocnegHee - MpuU Hanuyuu), cBedeHUs O MecTe
XUTenbcTBa 3asiBUTENsl - (PU3NYEcKoro nvua nubo HaMMeHoBaHWe, CBEAEHUS O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUONYECKOro nvua, a Takke Homep (HOoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOoYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHusi 06 obOxanyemblX pelleHnsax u genctemax (6esgenctsmu) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIPKHOCTHOrO niua opraHa,
NpefoCTaBNAKWEro  MyHUUMNANbHYO  ycnyry, nubo  MyHMUMNANbHOIO  Cry’KaLllero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOTOYHKLMOHANbHOMO LeHTpa, OpraHn3auun,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpeaoCTaBfdAOWEro  MYyHUUMNANbHY  YChyry,
AOIMPKHOCTHOIMO  NMua opraHa, npeaocTaBnsaWero  MyHuUMnanbHy — ycnyry, nubo
MYHULMNANbHOro cnyxaktiero, MHOroyHKLNOHaNbHOro LEeHTpa, paboTHMKa
MHOrO(OYHKLMOHANBbHOrO LUeHTpa, opraHu3auuim, npegycMoOTpeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBuTenemMm MoryT 6biTb NPeacTaBEHbI
AOKYMEHTbI (Npn Hanu4mMm), nogTeepXaaroLume oBOAbl 3asaBUTENS, MO0 UX KONWUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpegoCcTaBNSAOWNN MyHULUUNATbHYKO YCNyry,
MHOTFO(YHKLMOHANbHbLIN ~ LEHTP, YydpeauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMN opraH (Npu ero Hanuyuu), NOANEXUT PaACCMOTPEHUID B Te4YeHue
naTHaguatn paboymx OHEW CO OHA ee pernctpauumn, a B cnyyae obxanoBaHusa OTKasa
opraHa, NpefocTaBnALWEro MyHUUMMANbHYH YCryry, MHOroyHKLUNOHANbHOro LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens nnbo B ncnpaBneHnn SONYLEHHbIX OneYaTok U owmnbok
unuM B crnyyae obGxanoBaHWs HapyLUEHUS1 YCTAHOBSIEHHOIO CpoKa TakKMX MCNpaBfieHWA - B
TeyeHne NsaTn pabounx gHEN Co AHA ee perncTpauumn.

5.6. Mo pesynbTatam paccMOTPeHUst Xanobbl MPUHUMAETCA O4HO U3 CneaylrLmnx
peLLueHunn;

1) xanoba ygoBneTBopsAeTcH, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX oneYaTok 1 OWMBOoK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpbLIX HE NPeayCMOTPEHO HOPMAaTMBHbIMM MpaBoBbIMKU akTamu Poccurckon denepauun,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [fHs, cnegylowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HaCTOSILLEM MyHKTE, 3asBUTEN0 B MNUCbMEHHOW (OpMe M MO XKenaHuw 3aaBuTens B
3MEeKTPOHHOM hopMe HanpaBnseTcsd MOTUBUPOBAHHbLIN OTBET O pedynbTaTax pacCMOTPeHUs
Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3asBUTEN0 O pesynbTaTax pPacCMOTPEHUs Xanobbl gaetcsa uHopmauuss O OEUCTBUSAX,
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OCYLLIECTBMSAEMbIX opraHom, npeaoCTaBNALLMM MYHULMNANbHYHO ycnyry,
MHOTrO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOoTpeHHon yactoio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax He3aMeanuTenbHOro yCTpaHeHus
BbISIBNEHHbIX HapyLeHWA MNpU OKasaHMM MyHUUMNANbHOM YCryrn, a Takke NpUHOCATCH
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M yKasbiBaeTCa MHGOPMauusi O AarnbHEWMLmnX
OENCTBUSX, KOTOpble HeobxooMMO COBEpLMTb 3asdBUTENI0 B LUEenax nonyyvyeHus
MYHULMNANbHON YCNYrW.

5.8. B cnyyae npusHaHusa xanobbl He noanexallen yOooBrEeTBOPEHUIO B OTBETE
3a8BMTEN0 O pesynbTatax pacCMOTpPeHuUst Xanobbl [AalTcs  apryMeHTUPOBaHHbIe
pasbsACHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHdopMauma o nopsgke
06XXanoBaHUs NPUHATOrO peLlEeHNs.

5.9. B cny4yae ycTaHOBMEHMs B XO4€ WNKM MO pe3ynbTaTaM pPacCMOTPEHUS xanobbl
NpU3HaKoB CcoCTaBa  aAMUMHUCTPATMBHOIMO  MPaBOHApYLIEHUS WU NpecTynfeHus
AOIMKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amennMTerNbHO HanpaBnsT MMELMECa MaTepuanbl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
YCIyru No NpUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma

(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)
Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTKkase B NpegocTaBeHnn MyHULMNAanbHOW YCyru
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOIHOMOY€EHHbIM OpraHom
NPUHATO pelueHne o6 oTkase B
no
crnegyrowmmM OCHOBaHUAM:
1.
2.

[lononHuTenbHas MHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHUst ykadaHHbIX HapyLLEHWA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake nyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PUNO)

(nognucb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
NpefocTaBneHNst MyHULMNANbLHON
YCIyru No NpUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, NpegoCTaBNALLEro MyHULMNAIbHYIO YCNyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHOM yCryrm no

oT Ne
PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

Mo CneayoLLMM OCHOBaHUAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

[ononHutenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIN OpraH C 3asBfeHWeM O
npenocTaBfeHNM yCryrn Nocne yCTpaHeHUst yKka3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanoBaH B AocyaebHOM nopsgke nytem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsiake.

CBezneHus 00 2JIEKTPOHHON MOIIHCH

HorkHocTHoe nuuyo (PNO)

(mognuchb ynorTHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY pernameHTy
npeaocTaBneHnst MyHULMNansHom
YCINyru rno NpUHATUIO paHee
NpUBaTU3NPOBAHHbBIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

dopma

B
(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus!

MyHULUMNanbHOro o6pa3oBaHns)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3agaBneHune
O NPUHATUN paHee NPUBATU3NPOBAHHbIX XUITbIX MOMELLEHUI B MyHULMMANbHYHO
COOCTBEHHOCTb

rlpOUJy Bac NMPUHATL paHee NpuBaTU3INPOBAHHbLIX XKWUIbIX noMeweHnn B

MYHULMNANbHYIO COBCTBEHHOCTb NnoLwanbo KB.M.
AJpec Xurnoro NoMeLeHNs: MyHuumnarnbHbIi pavioH (ropOACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKyMeHT, noaTBepXgaroLwui MnoSIHOMOYMS npencTaButens (ecnu OT UMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) okymeHT, nogTBepxgaroLwmim npaBo COBCTBEHHOCTU Ha XUNoe NnoMeLleHne (ecnu
cobCTBEHHOCTb He  3apeructpypoBaHa B EOWHOM  rocygapCTBEHHOM — peecTpe
HeaBWXUMOCTN);

4) CnpaBka C MecTa XUTENbCTBA;

5) Konusa TexHn4eckoro nacrnopTa »Xumoro noMeLleHus;

6) PaspelleHune otgena oneku u nonevyntenbcTea UCNOMHUTENBHOIO KOMUTETA
MyHUUMNANbHOro pamoHa o 6e3BO3Me3gHOM nepefaye  XWMoro  NnoMelleHns B
MYHULMNANbHYO COOCTBEHHOCTb (ecnn B npuBaTnsauum y4yacTBoBanu
HecoBepLUEHHONETHUE OETH)

7) Bbinucka n3 JOMOBOM KHUMK (B CryYyae, ecrniv AOKYMEHT Bbl4aeTCs KOMMepYeCKOM
opraHusaumen).

O64a3ytoch Npu 3anpoce NpeaoCTaBUTb OPUTMHaIbI OTCKAHUPOBAHHbBIX LOKYMEHTOB.

(mata) (nognwuce) (PN0)
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Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

D B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCyr
Pecnybnuku TaTapcras;

D B MHOrOYHKUMOHANbHOM LEHTPe MPeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

D B OpeaHe.

(maTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
yCnyru no NpuHATUIO paHee
NPUBATU3NPOBAHHbIX XXUIbIX
NOMELLEHMI B MyHMLMNANbHYHO
COOCTBEHHOCTb

PykoBogurernto

McnonHUTEenbLHOro kommteTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMBKMN NPOLLY HanpaBUTb TaKkoe peLleHune:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTEene MNOYTOBbIM OTMpaBrieHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITFOYEHHbIE B 3as8BfEHME, OTHOCALLMECH K MOEWN
FIMYHOCTU N NPEeacTaBnsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MNpeacTaBreHns
3asBreHNsT 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (noanuceb) (©.1.0.)




