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[IOCTAHOBJIEHUE : KAPAP
oT «8» ¢epansa 2022 roga Ne 43
O6 yTBepxAeHNH aIMUHUCTPATUBHOTO PETJIaMEHTA IIPEI0CTABICHHS
MYHHIUIIAIEHON YCIIyTH 10 O(QOPMIIEHHIO TOKYMEHTOB 10 00MEHY KHMIBIX

MOMEIIEHHHA MYHHIUIIAIBHOTO JKUIUIIHOTO (GOHIa, IPeI0CTaBIeHHEIX TI0 JIOTOBOPY
COLIMAJIBHOTO HalMa

B cootBerctBuu ¢ ®enepanbueiM 3akoHOM 0T 27 mroig 2010 rona Ne 210 «O6
OpTaHW3allM{d IPENOCTaBIeHHUA TOCYHAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyT»
HcriomHuTENnbHBI  KoMHTET HOBOIIEIIMHHCKOTO — MYHHI[MIAIBHOTO  paifoHa
Pecnybniuku TaTapcTal MOCTAHOBIISET:

1. YTBepauTs mpunaraeMelii agMUHUCTPATHUBHBIA periaaMeHT MPEeIOCTABICHIS
MYHHLUIIATBHOW yCIyrd MO0 OQOPMIEHHIO JOKYMEHTOB IO OOMEHy JKHIIBIX
IIOMEILEHUH MYHULUIAIBHOTO XUITUITHOTO (DOHAA, IIPeIOCTABICHHBIX II0 JIOTOBOPY
COLIMAJILHOrO HalMa.

2. Omny6nukoBaThk HacTosAllee NocTaHoBIeHHE Ha «OQHUIMAIBEHOM IOpTaIe
npaBoBoii uHbopMamum PecnyOGnmuku Tarapctam» B = HHOOPMAHOHHO —
TeIeKOMMYHUKAIMoHHONH  cetn  «MHTepHeT»  htt://pravo.tatarstanru ©u Ha
obunuansHoM caite HoBOMEIMMHHCKONO MYHHIHITAJbHOTO paiioHa PecmyOmuku
Tarapcran http://novosheshminsk.tatarstan.ru.

B HaCTOHHIee IIOCTAHOBJICHHE BCTYIIAE€T B CHIIY IIOCJIC €ro O(l)I/IIII/IaJ'IBHOI‘O

oIy OTMKOBaHHS.

SCITyOIuKy TarapcTaH Mo SKOHOMHUKE.
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Y1BepxeH

TIOCTaHOBJIEHUEM
VcnonHUTENBHOTO KOMHTETA
HoBomemmuHaCcKOrO
MYHULIUIAIBHOTO paiioHa
Pecriy6muku Tarapcran

ot «8» deBpans 2022 roga Ne 43

AJIMUHUCTPATUBHBIHN periaMeHT
[IPEAOCTABIEHHS MyHUIIUIIAJIBHON YCIIyT'H 110 O()OPMIIEHUIO IOKYMEHTOB 110 OOMEHY
YKUJIBIX ITOMEIIEHUH MYHHUIIUIIAIIBHOTO XUIUITHOTO (GOH/Ia, IPeIOCTaBIEeHHBIX 110
JIOTOBOPY COLIMAIIBHOIO HaliMa

1. O61me momoxKeHus
1.1. TlpemgMer peryaupoBaHUs aMHHHACTPATHBHOTO perjiaMeHTa

1.1.1. Hacrosmmii anMUHMCTPAaTHBHBIA  perjiaMeHT  IIPeJOCTaBIICHHUA
MYHHIUIIAIBHON yCIyrd (Haiee — aJIMHUHHUCTPATHUBHBIA pErJIaMeHT) yCTaHaBIMBAeT
CTaHIapT U MOPANOK NPEAOCTABICHHUS MyHHUIMIIAIBHOH YCIyrd 1o 0(OpMIIEHHIO
IOKYMEHTOB MO OOMEHY JKHJIBIX ITOMEI[eHHH MyHHIUIAIBHOIO XIIHIIHOIO (OHA,
IIPeJOCTABNEHHBIX II0 JOrOBOPY COIMANBHOro HaiMa (manee — MyHHIUNATBHAS
yciyra).

1.1.2. TlonoxkeHuss aIMUHHCTPAaTHUBHOIO perilaMeHTa NPHMEHSAIOTCI B
OTHOIICHUH OPraHOB MECTHOI'O CaMOYIIpaBJICHMs B YacTH, HE IPOTHBOpeYalleH
NOJIOKEHMAM cTaThu 77 @enmepansHoro 3akoHa oT 06 oxTsiops 2003 romga Ne 131-03
«O6 0oOImMX MPHHIHUIIAX OPraHu3allid MEeCTHOTO caMoympaBieHus B Poccuiickoit
Oenepalimy.

1.2. Kateropuu 3asButenei

1.2.1. JIuuaMu, MMEIOIIMMH IPaBO Ha IOIy4eHHE MyHHUIUIAIBHOH YCIIyTH,
ABIAIOTCA GU3UYECKHUE JUIa (J1aee — 3asiBUTEID).

1.2.2. C 3asBieHreM BIpaBe OOpaTHUTbCA IPEIACTABHTENb 3asgBHTEIS,
IeHCTBYIOIMH Ha OCHOBAHHH JOKYMEHTA, YIOCTOBEPSIOIIEro ero NoJHOMOYHS, TH00
3aKOHHBIH ITpeIcTaBUTENh GU3HYECKOTO JIHIa (Haiee — IIPe/ICTaBUTENb 3asBUTEIIS).

1.3. TTopsigok HH(POPMHUPOBAHUS O IPEIOCTABIEHAN MyHUIUIIAIBHON YCIYTH

1.3.1. Wudopmanuss o MOpsAKEe NPeJOCTaBIeHHA MyHHIMNAILHOM YCIyrH
pasMelaeTcs:

1) Ha HHGOPMAIMOHHBIX CTEHAAX, COAEPIKAIIHNX BH3YAIbHYIO W TEKCTOBYIO
HHGOPMALIMI0 O MYHHLIHUIAIBHOH YCIyre, pPacIONOKEHHBIX B IIOMEIIECHHAX
MHOTOQYHKIIHOHAIBHEIX ~ LIEHTPOB  INPEAOCTaBICHHA  TIOCYJapCTBEHHBIX  H
MYHHALIMITTBHBIX YCIYT.



2) Ha obuimansHOM caifiTe HOBOIIEIIMMHCKOrO MyHHMIHIIAIBHOTO paioHa
Pecniy6nuku Tarapctan http://novosheshminsk. tatarstan.ru;

3) Ha Iloprame rocymapCTBEHHBIX W MYHHIHMNANBHEIX ycIayr Pecmy6iwku
Tarapcran (https://uslugi.tatarstan.ru) (zanee — Pecry6nukanckuii moprai);

4) wa EpwHOM TmOpTane TIOCYJApCTBEHHBIX M MYHHULUIIAIBHBIX YCIYT
(pyuximii) (https:// www.gosuslugi.ru) (nanee — Exunelii mopran);

5) B rocynapcTBEHHOUM HHPOPMAIMOHHOM crcTeMe «PeecTp rocyapcTBEHHBIX
U MyHULMIAIGHLIX yoiryr Pecrry6muku Taraperam» (http://frgu.tatar.ru) (manee —
PeecTp rocy1apcTBEHHBIX ¥ MyHHUIUIIATBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE IO BOMpPOCaM IPEAOCTaBICHHS MyHHIUIIAILHON
YCIIYTH OCYIIECTBISETC:

1) B MHOrOQYHKIIMOHANBHBIX LIEHTPaX MPEeJOCTaBICHHs I'OCYIapCTBEHHBIX H
MYHHIUITATBHBIX YCIYT IPH YCTHOM OOpAICHHH - TUIHO WIIH 10 Tene(oHy;

2) B uHTepakTHBHOH hopme Pecrybnrkanckoro noprania;

3) B HcmonuutensHoM KomuTere HOBOMIEIMIMHHCKOIO MYHHIIMITATIBHOTO
pationa Pecrybnuku TatapcTan:

IIpY YCTHOM OOpaIieH|H - JTHIHO WK 110 TenedoHy;

NpH OHCBMEHHOM (B TOM uumclie B (opme 3IEKTPOHHOTO JIOKYMEHTA)
obpamienyy — Ha OYMaKHOM HOCHTeNe IO I04Te, B 3JIEKTPOHHOH ¢opme 1o
JJIEKTPOHHOM I10YTe.

1.3.3. Uadopmarus Ha Egunom moprane, Pecrmy6GnukaHCKOM IOpTale o
IOpAAKE M CpPOKax TIPeIOoCTaBICHUS MYHHLMIANBHOW YCIYrH Ha OCHOBaHHHU
CBeleHHi, comepxanmxcs B Peectpe rocyiapcTBEHHBIX M MYHUIMITATBHEIX YCIIYT,
IPEIOCTaBISIeTCS 3assBUTENIO OECTIaTHO.

Ioctym k WHQOpPMAmue O CpPOKax MW IOpAAKe IPeJOCTaBICHUA
MYHHIMITATEHOM YCIyTH OCYIIECTBIsIETCS O3 BEIIOIHEHHS 3asIBUATENIEM KaKuX-TH00
TpeGoBaHMi, B TOM 4YHcie 0e3 WCIONB30BaHUA IPOrpaMMHOrO oOecredeHus,
yCTaHOBKAa KOTOPOTO Ha TEXHWYECKHE CPEeICTBA 3asfBHTEN TPeOyeT 3aKiiOYeHHUs
JIUIEH3WOHHOI0 WM MHOIO COTJIAIlleHHs C IpaBoobiafareleM IIPOrpaMMHOIO
obeclieyeHns, IpPeIyCMAaTPUBAIONIEr0 B3HUMaHWE IUIATBL, PETUCTPALHIO HIIH
ABTOPU3ALIMIO 3asIBUTEIIS], WU [IPEJOCTABIEHHAE MM IIEPCOHANBHBIX AaHHBIX.

1.3.4. Ilpu obpareHuy 3asBUTEIIS JINYHO WK 10 TeNe(OHY B COOTBETCTBHH C
IOCTYIHMBIIAM 06paleHHeM IIPe0CTaBIaeTCs HHPOpMaIys:

1) o MecTe HaxOXIEHHS MHOTrOQYHKIMOHAIBLHOTO I[EHTpa MPeAOCTaBIICHHA
FOCYZAapCTBEHHBIX ¥ MYyHMLMNOANBHBIX yciyr, Opeana (anpec, rpaduk paboOTEL,
CIIPaBOYHBIE TeJIe(QOHEI);

2) o mopsAAKe IMpPefOCTABICHUS MYyHHLHIANLHOH yCITyrd, O crmocobax u
CpOKax I10JIa4yH 3asBICHUH;

3) o Kareropusx TpaxJaH, KOTOPHIM IIPEJOCTABISETCS MYyHHIMIIATbHA
ycIyra; O HOPMATHMBHEIX IPaBOBBIX  aKTaX, PETYIMPYIOIMX  BOIPOCHI
[IPE[0CTaBICHHs MyHHUIUIIATEHON yCITyTH;

4) o mepevHe JOKYMEHTOB, HEOOXOIMMBIX IJIsi PACCMOTPEHHUS 3aABICHUS O
IpENOCTABIEHNHA MYHHIUIIANBHOM YCIIyrH, O CpOKax IpHeMa M pPEeTrHCTpalid
3asBIICHUS,

5) o0 XOjie MPeIOCTaBIeH s MyHHIUIAIbHON yCITyTH;

6) 0 MecTe pasMelleHHs Ha OQHIHAILHOM caliTe MH(GOPMALHH IO BOIPOCaMm
IpeAOCTaBIeHNs: MyHULMIIAIbHON YCIIyTH;




7) o mopsake o0xamoBaHUA AeUCTBUN MM O€3NEeHCTBUA JO/DKHOCTHBIX JIMI]
Opzana.

[To mucEMEHHOMY OOpallleHHI0 COTPYAHHMKH OTZA€Ia, OTBETCTBEHHOTO 3a
IpEeAOCTaBICHHE MYHHUIMITAIBHOM YCIyrd, IoApoOHO B TMCBMEHHOM GdopmMe
Pa3bsACHSAIOT 3asBHUTENIO IOPSJIOK MPEHOCTABICHHS MYHHIMIAIBHON YCIyIdH H
BOITPOCHI, YKa3aHHEIE B HACTOSIIEM ITyHKTE aAMHUHHCTPATUBHOTO perjiaMeHTa, U B
TeYeHHe TpeX pabouux JHEH co AHS perucTpauuu oOpalleHus HalpaBisiOT OTBET
3asBUTENI0. OTBETHI JTAIOTCS Ha si3bIKe oOpaleHusd. B cioydae HEBO3MOXHOCTH 1aTh
OTBET Ha S3bIKe OOpalleHMsl HCIIONB3YIOTCS IOCyAapCTBEHHBIE S3BIKH PeciyOnuku
Tarapcran.

1.3.5. Mudopmanus mo BoIpocaM IIPeIoCTaBlIeHHUS MYHHUMIIATEHON YCIIyTH
pasMmemmaercss Ha odunmamrbHOM caiite HOBOIIEIIMHHCKOTO MYHUIIUIAIBHOIO
paiiona PecnyOnuku Tarapctan ¥ Ha MH(OOPMALMOHHBIX CTEHAAX B IIOMEIIEHHAX
Opeana [s paboTHI ¢ 3asIBUTEIAMH.

Wudopmariss Ha TrocyJapcTBEHHBIX s3plkax Pecmybnuku Tarapcrtas,
pasMermiaeMass Ha MH()OPMAIIMOHHBIX CTeHJaX W Ha O(QUIMaIBEHOM CcaiTe
MYHUIIMIIAJIBHOIO pailoHa B HH(OPMAIMOHHO-TEICKOMMYHUKALIMOHHON CETH
«AHTepHET», BKIIIOYAET CBEAEHUS O MYHHIUMNAIBHOM yclyre, cojepiKalluecs B
nyHkTax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 agMUHUCTPaTUBHOI'O periaMeHTa,
UHOOPMAIIMIO O MECTe HaxOXIEHHUS, CIPaBOYHBIX TeledoHaxX, BpeMeHH padoThl
Opzana, o rtpaduke muphema 3asBICHUN Ha TNPENOCTaBICHWE MYHULHIIAIBHOU
YCIYTH.

1.4. HopMaTuBHBEIE IpaBOBEIE AKThI, PErYJIHPYIOLIKE IIPEI0CTaBICHHE
MYHHIIANATBHON YCIyTH

1.4.1. TlepeyeHb HOPMATHUBHBIX IIPABOBBIX AaKTOB, PeryJIHPYIOIIHX
Tpe0CTaBIeHIe MYHHITUIIATBLHON YCIyTH (C yKa3aHHEeM PeKBU3MTOB HOPMATHBHEIX
IPAaBOBBIX aKTOB M HCTOYHHKOB MX O(HI[HAJIEHOTO OIMyONIMKOBaHMSA), pa3MelleH Ha
Emunom moprane, B PeecTpe TrocygapcTBeHHBIX H MYHHIMIAJIBHBIX YCIYyT, Ha
obHUIIHATEHOM  caliTe  MYHHIMUIANBHOrO  palioHa B HMH(OPMAIMOHHO-
TEJIeKOMMYHHUKAITHOHHOH ceTn «HTepHeT».

1.4.2. TekcT agMHUHHUCTPATHBHOI'O perjlaMeHTa B JEHCTBYIOIIEH peHaKIluu
TIOJUIEXXUT pasMellleHnio Ha EgmHoM moprtane, B PeecTtpe rocylapcTBEHHEBIX H
MYHHIMIIAIBHEIX YCIyr, Ha O(UIMAaTPHOM caiiTe MyHHLIMNAILHOIO pakoHa B
HH()OPMAITHOHHO-TeTIeKOMMYHUKAITMOHHOM ceTd « IHTEpHET».

1:5; TepMI/IHBI, HCIIOIB3YEMEIE B AAMUHHUCTPATHBHOM PETIIAMEHTE, U UX OIIPEACIICHHA

1.5.1. B aIMHUHHCTPaTHBHOM perjaMeHTe MWCIOIB3YIOTCA CJIETYIONIHe
TEpMUHBI ¥ ONIpEIEIeHUA:

ynaneHHoe pabodee MECTO MHOTO(YHKIIMOHAJIEHOTO IEHTPa IIPEIOCTaBICHHS
rOCYApPCTBEHHBIX ¥ MYHHIWIAIBHBIX YCIYI — TEPPHTOPHAIBHO 000CO0IEHHOE
CTpyKTypHOe  moppasmenerve  (oduc)  MHOrOQYHKIHOHAILHOIO  LIEHTpa
NPEIOCTaBICHNS TOCYNAPCTBEHHBIX M MYHHIWNAIBHBIX YCIYT, CO3[aHHOE B
ropojcKoM (CelnbCKOM) IIOCENEeHMM MYHHIUIIAIBHOTO paioHa HIH B TOPOJICKOM
okpyre PecryGiuku TaTapcraH B COOTBETCTBHH ¢ IyHKTOM 34 IIpaBui opraHu3alnuy



JEeATEeILHOCTH MHOTOMYHKIIMOHATIBHBIX [IEHTPOB IPE0CTABIEHMS IOCYIapCTBEHHBIX
H MYHHUIMIAIBHBIX YCIYT, VYTBEpXKAEHHBIX IOCTaHOBIEHHEM IlIpaBuTeNnbCTBa
Poccutickoit @eneparmu ot 22 nexabpst 2012 r. Ne 1376 «O6 yteepxaenun Ilpasun
OpTraHU3allii JAEATeTPHOCTH MHOIrO(QYHKIMOHATBHBIX IEHTPOB IIPENOCTaBJICHUSA
roCyJapCTBEHHBIX ¥ MyHHUIIANIATIBHBIX YCIIYI»; '

TEeXHWYecKass omuOka - omuOKa (omWcka, oredaTka, IpaMMaTHdecKas WU
apudmeTryueckas omubka aub0 moAoOHas omudKa), JOIYINEHHAas OpPraHOM,
IIPEIOCTaBISIIOIMM MYHHLMIAIBHYIO YCIYry, M NpHBeANIas K HECOOTBETCTBHUIO
CBEJICHU, BHECEHHBIX B JOKYMEHT (pe3y/ibTaT MyHULIUIAIBEHON YCIYTH), CBeCHUSIM
B JOKYMEHTaX, Hd OCHOBaHMH KOTOPbIX BHOCHJIUCH CBEJICHIS;

Enunas cuctema uaeHTUGHUKAIMH M ayTeHTUOUKAIUH B HH(PACTPYKTYPE,
obecnieunBaroIIeH MH(POPMaILMOHHO-TEXHOIOIHUECKOe B3alMOJICHCTBHE
WHOOPMAIMOHHBIX CHCTEM, HUCIIONE3YEMBIX IS MPEIOCTaBIeHUs rOCYIapCTBEHHBIX
¥ MYHHUIIUIANBHEIX YCIYT B BJIeKTpoHHOM dopme (manee — ECHA) — denepanbhas
rocy/lapCTBEeHHas uH(pOopMalMOHHAS CHUCTeMa, obecrieunBaroIIas
CaHKIIMOHUPOBAHHBIH JOCTYIl YYaCTHUKOB HH(MOPMAIMOHHOTO B3aWMOJEHCTBHS B
CHUCTEME HJAEHTU(DHUKAIMK W ayTeHTH(QUKaUUH K HHGPOpMaLWW, COAepKalllelcs B
roCy/lapcTBEHHBIX HH(OPMAIIMOHHBIX CHUCTEMax W HHBIX HHOOPMALMOHHBIX
CHCTEMaX;

MOI] - I'ocynapcTBenHOE OromKeTHOe yUYpexaeHue
«MHOTOQYHKIIMOHATBHEIA ~ IEHTpP  IPEJOCTaBIEHUS  IOCYyJapCTBEHHBIX M
MYHHLHTAIBHEIX yeryT B PecryOnuke TaTapcrany;

AVUC MO®I[ - ApromMaTu3HpoBaHHas HHPOpPMAIlMOHHAs  CHCTEMA
MHOTrOGYHKIIHOHAIBHBIX ~ LEHTPOB  IIPEJOCTaBICHHsS  IOCYJapCTBEHHBIX  H
MyHHIMIAIBHEIX yoiIyr PecriyOnukn TaTtaperas.

1.5.2. B aiMUHUCTpaTHBHOM PETTIaMEHTE 110 3asBIEHUEM O IPENOCTaBIEHHAN
MYHHLHITAIEHOM yCIyTH (1anee - 3asBIeHKE) IIOHUMAaeTCs 3aIpoc O NPeOCTaBIIEHHH
MYHHUIUITATEHOW YCIYT'H, I[MOJAHHBIH B COOTBETCTBHH C IyHKTOM 3 CTaTbu 2
Denepansaoro 3axkona or 27 wmwois 2010 roma Ne 210-®3 «O6 opranusanyu
IPENOCTABICHHUSA TOCYJAapCTBEHHBIX M MYHHMIUMIAIBHBIX YCIyr» (Jamee —
®enepansHbIii 3akoH Ne 210-D3).

2. CrannapT npegocTaBlIeHUs] MyHHITHIIAIEHOM YCIyTH
2.1. HaumeHoBaHWEe MyHHUIAIIATIBHON yCIIyTH

OdopmiteHHe TOKYMEHTOB 10 OOMEHY JKHJIBIX ITOMENIEHHUH MYHHIIUIIAIBHOTO
KUITUITHOTO (OHIA, MPEeJOCTABICHHBIX 110 JJOTOBOPY COLHAIIEHOIO HakMa.

2.2. HauMeHOBaHME HCIOIHUTENEHO-PACTIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOyIIpaBlIeHHUs, HEIIOCPEICTBEHHO IIPEIOCTABIISIOIIEr0 MyHHIIUIIATBHYIO YCIIyTy

VcnonkoM HoBOLIEIIMMHCKOrO MYHHIWNATBHOTO palioHa PecmyOmuku
Tarapcran.

2.3. Omucanue pe3yapTaTa IpeloCTaBlIeHN MyHUIUIIAIBHON YCIyTH



2.3.1. Pe3ynbTaToM MpeoCTaBIeHAs MYHULIUIIAIBHON YCIIYyTH SBIISETCA:

1) moroBop oOMeHa KUJIBIMU TTOMEIIEHUIMH;

2) pemeHre 00 OTKase B TPEIOCTABICHHM MYHHIHITAIGHON  YCIYTH
(mpunoxenue No | x HacTosAeMy aIMUHUCTPATUBHOMY PETJIAMEHTY );

3) pemeHne 00 oOTKaze B TpPHEME JIOKYMEHTOB, HEOOXOOMMBIX VLA
[IpeIOCTaBICHUA MyHHUIMNANbHON ycnyru (mpunoxkeHnme Ne 2 K HacToslleMYy
aIMUHUCTPATHBHOMY PETTIAMEHTY).

2.3.2. PesynpTaT NpeAOCTaBICHHUS MYHULMIATBHON YCIYIH HaIpaBISIeTCS
3adBUTENI0 B (GopMe DIEKTPOHHOIO JIOKYMEHTa, IMOJIHCAHHOTO YCHUJICHHOM
KBaNTHU(HUITMPOBAHHON DJJIEKTPOHHOM IOMMUCHI0 YIOJHOMOYEHHOTO JOKHOCTHOTO
mina Opeana (mubo Opzana), B cooTBeTcTBUM ¢ DeneparbHbIM 3aKOHOM OT 6 amperts
2011 roma Ne 63-03 «O6 snexTpoHHOH nomuck» (naiee — @enepalbHblid 3aKOH Ne
63-03) B auunbli xkabuner Exunoro mopran. B ciydae HampaBieHHs 3asiBICHHS
nmocpefcTBoM  PecrybnmmkaHckoro — moprasa  pe3yNnbTaT  MPeAOCTaBIeHHS
MYHHUIUIIATBHOM YCIyI'H HallpaBiseTcs B JWYHbIM kaOuner PecmyOmuxaHcKOro
roprana.

2.3.3. Ilo BeIbopy 3asBUTENS peE3yNbTaT IIPEJOCTABICHUS MYHHUIUIAIBHOM
yeiuyrd Beliaercs B Oprane wnu B M®PIL] B dopme sk3eMImigpa 3IeKTPOHHOTO
JOKYMEHTa, pacliedyaTaHHOro Ha OyMa)KHOM HOCHTEJe, 3aBEpEHHOr0 I€YaThio |
IOJINHKCBIO COOTBETCTBEHHO YIIOJHOMOYEHHOrO IOJDKHOCTHOro juia OpraHa WiH
pabotauka MOII.

2.3.4. 3asgBuTens  BIpaBe IONYYUTh  PE3YJbTAT  IPEIOCTABICHUA
MYHUIUIAIBHOU yciyTd B (opMe 3IIeKTPOHHOTO [TOKYMEHT2 B TEYEHHE CpOKa
JIEMCTBHA pe3yabTaTa IPeJOCTaBICHNU MyHUIIUIIAIBHON YCIIYTH.

2.4. Cpok npeoCTaBIeHUs MyHHIIMIIAILHON YCIIyTH, B TOM YHCJIE C Y4ETOM
HeoOX0JUMOCTH 0OpallleHus B OpraHU3aIiy, YIacTBYIOIIHE B IPeJOCTaBIEHUN
MYHHITUIIAIEHOM YCIIyTH, CPOK IIPUOCTAHOBIEHHUS IIPEI0CTaBIEHH MyHHUIIUIIAIEHON
YCIIyTH B ClIy4ae, €CIIM BO3MOKHOCTH IIPHOCTAHOBIICHHUS IIPETyCMOTPEHA
3aKoHOIaTeNnbCTBOM Poccuiickoit denepanny, Cpok BbIAAUH (HAIIpaBIeHH)
IOKYMEHTOB, SIBJISIOIIUXCS Pe3yJIbTATOM [IPENOCTABICHH MyHHIHIIAIBHOR YCIIyTH

2.4.1. MyHununanbHas yciayra npeaocTaBisercsa B TedeHue 13 pabouux Hel.

2.4.2. IlpuocTaHoBICHHE CPOKa IPEIOCTaBIICHUS MYHULMIIAJIBHON YCIyTH He
[IPETyCMOTPEHO.

2.4.3. HanpaBineHue DOKyMEHTa, SBJISIOLIErOCH Pe3ybTaToM IIPel0CTaBICHH
MyHALIIUNATBHOM yCIyrd B (GOpMe DJIEKTPOHHOIO JOKYMEHTa, 3asBUTEIIIO
OCYyIIeCTBIISIeTCS B JIeHh OGOPMIICHMSI U perucTpalldy pe3ylbTaTa IpefoCTaBICHUs
MYHULIUNAIBHOMN YCITyTH.

2.5. VcuepnipIBalOIui IepeveHb IOKYMEHTOB, HE0OXOAUMBIX B COOTBETCTBUH C
3aKOHO/aTeJIFHBIMU UITH HHEIMH HOPMATHBHBIMHU IIPABOBEIMH aKTaMH IS
[IpeOoCTaBIeHUs MyHUITUIIANBHOM YCIIYTH, a TaKXKe YCIYT, KOTOPhIE SIBISIOTCS
HEOOXOMMBIMU U 00s3aTeJILHEIMHU ISl TIPEIOCTaBIeHNS MyHUIUIIaIBHBIX YCIIYT,
HOJUIeKAILUX [TPEACTABICHUIO 3asiBHTENEM, CIIOCOOBI HX IIONYJIeHHs 3agBUTETIEM, B
TOM YHCJIE B 3JIEKTPOHHOU (popMe, TOPSIIOK UX IPeICTaBIeHUs



2.5.1. Ina momydeHWs MyHHLMIAJIBHOM YCIyT'M 3aABUTENb IIPEACTABIISET
CleyIoIKe JOKYMEHTEHI:

1) ZOKyMEHT, yIOCTOBEPSIOLIMI TUYHOCTS (He TpeOyeTcs B cirydae oOpalleHus
nocpencTBoM PecrmyOimkaHcKoro noprana);

2) TOKYMEHT, YIOCTOBEPSIOUIHIA ITOTHOMOYHS TIPEICTABUTENS 3asIBUTEIIS;

3) 3asgBiICHHE:

B Qopme nmokymeHTa Ha OymaxHoM Hocutene (mpunmoxkenwe Ne 3 k
HAaCTOSIIEMY aIMUAHUCTPATUBHOMY PETJIaMEeHTy);

B DJJeKTpoHHOHM  (dopme  (3alONHSAETCS  TIOCPEACTBOM  BHECEHHS
COOTBETCTBYIOIIMX CBEICHUN B 3IIEKTPOHHYIO (OpMy 3asBIEHN), IOJIIACAHHOE B
COOTBETCTBUU C TpeOOBaHMAMHU ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO periaMeHTa, IpH
oOparnieHny nocpeacTBoM PecrybinkaHckoro moprana;

4) KOIMM [OKYMEHTOB, IIOATBEPXKJIAIOUUX IIPaBO II0JIG30BAHUS KUJIBIM
IIOMENIEHHEM, 3aHHMMaeMbIM TpaXTaHHHOM-3asBUTENIEM M TWIEHaMH €ro CeMbH
(moroBop, opzaep, pelIeHHe O IIPEJOCTABICHHH JKHJIOTO IIOMEIIeHHs M HHEIe
TIOKyMEHTHI);

5) KOIIMU JOKYMEHTOB O COCTaBe CeMel rpaxkJaH-3asBUTeNeH (CBUIETEILCTBO
O POXKIEHHM, CBUAETEIBCTBO O 3aKIFOYEHHWH Opaka, pelreHHe 00 YCBIHOBJICHHH
(ynouepeHum), cyne6HOe pereHre o IPU3HAHUH WIEHOM CEMbH U T.I1.);

6) BBEIMACKAa W3 TexXHHYecKuX mnacropToB BTU ¢ mosTakHBIM IUTAHOM (IIpH
HaJIWYUH ) U SKCIUTHKAITHEH.

2.5.2. 3asBieHMe W TIpHIIaraeMble JTOKYMEHTHEI MOTYT OBITh TIPEJCTABIECHBI
(HampaBIIeHBI) 3a5BHUTEJIEM OJIHUM U3 CIEIYIONINX CII0cO00B:

1) uepes M®LI Ha 6yMaKHBIX HOCHTEIISX M B BUJIE JICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIINX TPeOOBaHUAM ITyHKTa 2.5.3 aAMIUHHCTPATUBHOIO PerilaMeHTa;

2) mocpexnctBoM PecryGinkanckoro nopTajia B 3MeKTPOHHOM (opme;

3) B Opras qTMYHO WJIM MOCPEICTBOM IIOYTOBOM CBSA3H Ha OyMaKHOM HOCHTEIIE.
3asgBieHHe M TIpUIaraeMele JOKYMEHTBI, [P HAlPaBJIEHHH MOCPEICTBOM IIOYTOBOU
CBSI3U, 3aBEPSIOTCSA B YCTAHOBIECHHOM IIOPSJIKE.

2.5.3. 3asBiileHre TIpY HAITpaBJIeHUH TTIOCPEICTBOM PecmyOnukaHcKoro mopraia
[IOAIKUCHIBACTCS IIPOCTOM JJIEKTPOHHOM IIOAIIUCEHIO 3asiBUTENIS.

JIst TONydeHus] MpOCTON DIEKTPOHHOM IIOANIMCH 3asBUTEIIO HEOOXOIUMO
IPOHTH Ipolleaypy perucrpanuu (ayrentudukamun) B ECHA, a Takxe noATBEpANTE
YUYETHYFO 3aIIHCh.

DNeKTPOHHBIM JOKYMEHT (3JIeKTpOHHEIH 00pa3 IOOKyMeHTa), yKa3aHHBIH B
MOAIyHKTe 2 myHKTa 2.5.1 aJMIHUCTPATHBHOI'O perjiaMeHTa, 3aBepAeTCs yCHICHHOM
KBATU(ULIIUPOBAHHON MOAHMCHIO JIUII, YIIOJHOMOYEHHBIX Ha CO3JaHHE M IIOANUCAHHE
TaKuX TOKYMEHTOB, B TOM YHCIIe HOTapHyCaMH.

DJIeKTPOHHEIE JOKYMEHTHI (3JIeKTPOHHBIE 00pa3kl JJOKYMEHTOB), IIpHUjIaraeMble
K 3a4BJIEHHIO, B TOM YHCIIE [OBEPEHHOCTH, HAIPaBIITIOTCA B BHIe (alIoB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gomnee 50 MbaiiT.

KadecTBO IIPEIOCTABIAEMBIX 3JEKTPOHHBIX [JOKYMEHTOB (3IEKTPOHHBIX
00pa3oB JOKYMEHTOB) JOJDKHO IIO3BOJIATE B IIOJIHOM O0BEME IIPOYUTaTh TEKCT
JIOKyMEHTa ¥ Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaeTcs TpeOOBaTh OT 3asIBUTEIIA:

1) mpeacTaBIeHHSA OOKYMEHTOB M HMHGOPMalUM WIH OCYIIECTBICHHUSI
IEHACTBHM, INPEJACTABICHHEe WIH OCYIIECTBIEHHE KOTOPBIX HE MPEayCMOTPEHO



HOPMAaTHBHBIMH [IPaBOBBIMH aKTaMU, PETYJIUPYIOIIMMH OTHOIICHHS, BO3HUKAIOIIUE B
CBS3H C IIPEIOCTaBICHUEM MYHHUITATIAIEHOMN YCITyTH;

2) ocylIecTBIeHHS NEHCTBHI, B TOM YHCIE COIIacOBaHMMN, HEOOXOMUMBIX JUIL
MOJly4eHUsI MYHHULWIIAIBHOM YCIyIH M CBfA3aHHBIX ¢ oOpalleHHeM B HHEBIE
TOCYTapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYTIpaBJIeHMs, OpraHW3allud, 3a
UCKITIFOYCHHEM IIOJ[yYeHHS YCIyr M IIONy4YeHHS JOKYMEHTOB ¥ HH(OPMAIWH,
IPeIOCTABIAEMBIX B pe3y/lbTaTe IPEeJOCTaBICHHMS TaKUX YCIYr, BKIIIOYEHHEIX B
IICPEYHH, yKa3aHHble B 4acTH 1 crtatem 9 @epepanpHoro 3axoHa No 210-D3
(HeoOXOUMBIX U 00SI3aTEBHBIX YCIIYT);

3) mpexacTaBieHMs JOKYMEHTOB M HH(OpMauuw, OTCYTCTBUE U (WJIH)
HEIOCTOBEPHOCTH KOTOPEIX HE YKa3bIBAJIUCh IIPH NIEPBOHAYAIIEHOM OTKa3e B IPHEME
HDOKYMEHTOB, HEOOXOAMMBIX Ul IPeJOCTaBICHUS MyHUIUIATEHOR yCIyTH, mubo B
MIPEIOCTABICHUH MYHUIUIIAIBHOM YCIyTH, 3a HCKIIIOUEHHEM CIEAYIOIIHX CIy4aes:

a) M3MEeHeHHe TpeOOBaHM HOPMATHBHBEIX IIPABOBLIX AKTOB, KACAIOLIUXCS
NIPENOCTaBICHU MyHHIUIIATBHON YCIyIrH, IOche IIepBOHAYAIBHOH ITOHadH
3asBJICHHA O IIPENOCTABICHUNA MyHULIUIIATbHON YCIIyTH;

0) Hanuuue omMOOK B 3asBIEHUH O IPEJOCTABICHIH MYyHHIIUIATLHON YCIyTu
U JIOKYMEHTax, TNONAHHBIX 3asBUTENIeM IIOCJe MEepBOHAYAIBHOIO OTKa3a B IIPHEME
JOKYMEHTOB, HEOOXOAUMBIX ISl IIPEeIOCTaBICHHUS MYHUIMIAILHON yCiIyrd, Ju6o B
PEOCTAaBIEHHH MYHHMIMIIAILHON YCIYTM W He BKIFOYEHHEBIX B IIpeNCTaBIeHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHHE CpoKa [IeMCTBHS NOKYMEHTOB WJIH H3MEHEHHe HHGOPMAIMN
[I0CJIE IEPBOHAYAIBHOIO OTKa3a B IIpHEMEe JIOKYMEHTOB, HEOOXOIUMBIX IS
NPELOCTABICHUS MYHUIUIIAIBHON YCITyTH, THO0 B IIPEI0CTaBICHUH MyHHIMIATFHOM
YCIIyTH;

I) BBIABICHHE [OKyYMEHTAJIBHO ITONTBEPXKIEHHOro (akra (IIPU3HAKOB)
OIMMOOYHOT0 MK MPOTHBOIIPABHOrO neicTBus (Oe31eicTBHA) NOIDKHOCTHOTO JIMLA
Oprana, paborauka MOII, npu mepBoHa4yalbHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOJUMBIX [N  IPEJOCTaBICHHUS  MYHHIMIAJIBHOW  ycimyrd, Jubo B
IIpeNOCTaBIeHUH MYHHUILIMITAILHON YCIYTH, O YeM B MHCEMEHHOM BHJE 32 MOIIIUCEIO
pyxoBoautens OpraHa 0Opu IepBOHAYAJILHOM OTKa3e B IpUeMe JOKYMEHTOB,
HEeOOXOOUMBIX [HJIs TPENOCTaBICHHUS MYHUIIUNATLHON YCIyTH, YBeIOMIIIeTCS
3asIBUTENh, a TAKXKE PUHOCITCS H3BHHEHUS 32 JIOCTABJIEHHbBIE HeY100CTBa;

4) npenocraBieHUs Ha OyMaXKHOM HOCHTeNE JOKYMEHTOB M HH(OPMALHH,
3JIeKTPOHHBIE 00pa3bl KOTOPEIX paHee ObUIM 3aBepeHbl B COOTBETCTBHM C ITyHKTOM
7.2 gactu | crateu 16 ®enepanpHoro 3akoHa Ne 210-D3, 3a HCKIIIOYEHUEM CIIy4acsB,
€CIM HaHeceHHWe OTMETOK Ha TakKue JOKYMEHTHI JH00 WX U3BATHE SBIsAETCA
HeOOXOUMBIM YCIOBHEM IIPENOCTaBJIEHUS T'OCYyJapCTBEHHOW HJIM MYHHIIMIIAIEHON
YCIIyTH, U UHBIX CIy4aeB, yCTAHOBIEHHBIX ()eJepalbHBIMI 3aKOHAMH.

2.6. McuepnriBaroiiuii iepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMU IIPaBOBBIMHU aKTaMU IS IIPEIOCTaBISHUS MyHUIIUITAIBHON YCIIYTH,
KOTOpBIE HaXOIATCs B PACIOPSHKEHUM TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIpaBIIeHHUS U ITOJBEIOMCTBEHHBIX I'OCYJapCTBEHHEIM OpraHaM HJIM OpraHaMm
MECTHOI'0 CaMOYTIPaBICHHS OpTaHMU3alINil B KOTOPEIE 3asBUTEIb BIPaBe
IIpeICTaBUTh, & TAKXKE CIIOCOOBI MX MOTyUSHHUS 3asIBUTEISIMHU, B TOM YHUCTIE B
SIEKTPOHHOU GopMe, OPSIIOK UX IMPeICTaBIeHUs; TOCYIapCTBEHHBIN OpraH, opral



MECTHOTO CaMOYTIPaBIeHUs THO0 OpTraHu3aLys, B PacIIOPSKEHAN KOTOPBIX
HaXOMSATCS JaHHBIC JOKYMEHTEI

2.6.1. Ilomygarotcs B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBHA

1) BeImHCcKa U3 EMMHOrO rocy1apCTBEHHOrO peecTpa HEABMDKMMOCTH O IIpaBax
OT/AENBHOTO JIMIla Ha HMEIonMecs (MMEBIIHECH) Y Hero OOBEKTHl HEIBMIKMMOTO
UMyIIecTBa (Ha KaXIOTo JeeCIIOCOOHOTo YieHa CEMBH 3asBUTENS 3a INATh JIET,
IIpe/IIeCTBYIOIIMX No1ade 3asBieHus) - Pocpeectp;

2) CBeIEHUS O PETHCTPALMH I'PaxIaH;

3) cBemeHHs O JeHCTIBYIOIIEM IIacliopTe TpakmaHHHa Poccuiickoi
®enepanuu — MB/] Poccun;

4) cBeleHUs O HOTApUAIBLHOW JloBepeHHOCTH — DenepaibHas HOTapHAIbHAS
rnajara.

2.6.2. 3agBUTENb BIpaBe MPEIOCTABUTh NOKYMEHTHI (CBEeIeHHS), YKa3aHHBIEC B
noamyskrax 1 - 2 mymkta 2.6.1 agMUHUCTPaTHBHOTO periaMeHTta, B (opme
DIEKTPOHHBIX  JIOKYMEHTOB, 3aBEPEHHBIX  YCHJIEHHOM  KBaJM(UIIMPOBAHHOK
IIOAIMKMCEIO JIXILI, YIIOJHOMOYECHHBIX Ha CO3[aHME M MOJANHCaHHWe TaKHuX JOKYMEHTOB,
[IpH TToJave 3asBIICHUS.

2.6.3. Hempencrarnenue (HecBOeBpeMEeHHOE IIpe/ICTABICHHUE) yKa3aHHBIMH B
nyHkTe 2.6.1 aIMUHHCTPaTUBHOIO periaMeHTa OpraHaMH TOCyJapCTBEHHOH BJIAacTH,
OpraHaMy MECTHOI'O CaMOYIIpaBIEHUs, OpraHU3alusIMi JOKYMEHTOB M CBEICHUM HE
MOXET SBIIITBCS OCHOBAaHMEM Uil OTKa3a B IPENOCTAaBICHUA MYHULMIAJIBHOM
YCIIyTH.

2.6.4. JlomxHOCTHOe JHI0 U (Wiou) pabOOTHHK, yKa3aHHBIX B IyHKTe 2.6.1
aIMHUHUCTPATUBHOIO perjlaMeHTa OpPraHOB M OpraHu3alvii, He IpeICTaBUBILIHE
(HEeCBOEBpEMEHHO IpeICTaBUBIIIKE) 3aMPOIICHHBIE H HAXOAIIHECS B PACTIOPSIKEHUN
JOKYMEHT WM CBEJEHUs, ITOUIeKaT aIMUHUCTPATHUBHOM, AUCUMIUIAHAPHONW WA
MHOM OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOIATEIBCTBOM PocCHIICKOH
Oenepalri.

2.6.5. 3anpemaercs TpeOOBaTh OT 3aABUTENS JOKYMEHTHl CBEIEHHS, B TOM
YHUCJIe IIOATBEPXKJAIOIIHAE BHECEHWEe 3asBUTENEM IUIaThl 3a IIPEeNOCTaBICHHE
MYHULIMITAJIBHOR ~ yCIIyTH, HaxOJsIIMecsl B PaclOpsHKeHHH TI'OCyAapCTBEHHBIX
OpraHoB,  OpraHoB MECTHOTO  CaMOYIIpaBIeHWUs H  II0JIB€JOMCTBEHHBIX
rOCYJJaPCTBEHHBIM OpraHaM MM OpraHaM MeCTHOT'O CaMOYIIpaBJIeHUA OpraHu3allHil.

Henpencrarienue 3asBUTEIEM TOKYMEHTOB, COJEPKAIUX CBEICHUA, KOTOPEIE
HaxomsATCAd B PacIOps/KEHHM TI'OCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOYIIpaBJIeHUs] U IOJBEIOMCTBEHHBIX IOCYAAPCTBEHHEIM OpraHaM HIIM OpraHaMm
MECTHOI'0 CaMOYIIpaBlI€HHWS OpraHu3allhii, HEe SBJISETCS OCHOBAaHMEM [ OTKasa
3aBUTENIO B IPEAOCTABICHHH MyHUITUIIAIBHON YCIYTH.

2.7. VicuepnibIBarolMii IepedeHb OCHOBAHWHM [T OTKa3a B IIpUEME JOKYMEHTOB,
He0OXO0UMBIX JUIs MPEeJOCTABICHUS MyHULUIIABHON YCIIyTH

2.7.1. OcHOBaHUAMH U1 OTKAa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
TIpe0CTABIEHNUS MyHUITUTIAIBHON YCIIYTH, SIBISIOTCS:



1) mpexncraBieHHbIE 3asBUATENEM JOKYMEHTBI COIEpXaT IOOYHCTKA WU
WCIIpaBJI€HUs  TEeKCTa, HEe  3aBepeHHble B  IOpANKe,  YCTAaHOBICHHOM
3aKO0HOaTeNnsCTBOM Poccuiickoil @emepauy;

2) IOKYMEHTHI COAEPIKaT MOBPEXISHHUS, HAMUHEe KOTOPHIX HE IT03BOJISET B
IOJTHOM O0O0BEMEe MCIONb30BaTh HHMOPMAIMIO U CBENEHUS, COJIepKaliecs B
NOKYyMEHTax IUIS IIPeJOCTaBIeHUs MYHALIMITAIBHON YCITyTH,

3) mpencTaBleHHBIE NOKYMEHTHI FUIH CBEIEHHS YTPATHIH CHIY Ha MOMEHT
obpalieHns 3a MyHUIIUIAIEHOHM yCITyroi (JOKYMEHT, YI0CTOBEPSIOIIHM IIOTHOMOYHS
OPENCTaBUTENS  3asBHTENs, B cily4ae oOpalleHHs 3a IIpeHoCTaBICHHEM
MYHHUIIAITAIBHOH YCIYT'H YKa3aHHEIM JIHIIOM );

4) monmaya 3agBICHHS O TPENOCTABICHHH MYHHIMIIAIBHON yCIyTH ¢
JNOKyMEHTOB, HEOOXOIMMEBIX [UIf MPEINOCTABICHHS MYyHUIMNAIBHOM YCIyr, B
3IIEKTPOHHOM (hopMe ¢ HapyIIeHHEM yCTAaHOBJICHHBIX TpeOOBaHMI,

5) HEKOPPEKTHOE 3aIloHEHKe 00s3aTeNbHbIX MToJIel B (JopMe 3asBICHHs, B TOM
YUCIlE B WHTEPAKTHBHOW (opMe 3asBiIeHHs Ha PecrnyOIMKaHCKOM IOpTaie
(HemocTOBEpHOE, HEIOJIHOE, KOO0 HEPABUILHOE 3aAII0IHEHHUE);

6) mpejcTaBIEHHWE HEIOJTHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOMUMBIX IS
[IPEJOCTABIIEHUS MyHULIMIIATBHON yCITYTH;

7) 3asdBleHHE O IIPEIOCTAaBIICHWH YCIYTH IMOAAaHO B OPraH rocyAapCTBEHHOM
BIIACTH, OpraH MECTHOI'O CaMOYIIPaBIE€HHsS HIH OpPTaHHU3alldi0, B ITOJHOMOYHMS
KOTOPEIX HE BXOAUT IIPEJ0CTaBIeHHEe MyHULIUIIATBHON YCIIYTH;

8) HecoOmOEHHE YCTAHOBIIEHHBIX cTaThell 11 DemepanbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO6 >1eKTpOHHOH NOANKUCHY» YCIOBHHA IMPH3HAHHS
JNEeMCTBUTENBEHOCTH, YCHICHHON KBAIU(UIIUPOBAHHOHN 3JIEKTPOHHOM ITOIITHCH.

2.7.2. IlepedeHs OCHOBaHUH AJIsl OTKa3a B IIPHEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIOJTyY€HHs MyHHUIUTIAIBHON YCIIYTH, SIBISETCS UCUYEePITEIBAOIIINM.

2.7.3. Pemenne 06 oTkaze B mpueMe 3asBICHUS B JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABIEHUS MyHHUIUMIIAIIEHON YCIIYTH, MOXeT OBITH IIPUHATO, KaK BO BpeMsI
NIpHEMa 3asdBHUTENsS, TAK U II0CJIE MOIYYEHHUs OTBETCTBEHHBIM IODKHOCTHBEIM JITHIIOM
Oprana HeoOXOAUMBIX U MPEIOCTABICHUS MYHHUIIUTIATBHOW YCIYI'H JOKYMEHTOB
(cBefeHMI) ¢  HCIIONB30BAHHEM  MEXBEJIOMCTBEHHOTO  HHGMOPMALHOHHOTO
B3aUMOJIEHCTBYA, B CPOK, HE MMPEBHINAIONUN 9 pabouux mHEH CO OHS PErHCTPalluy
3asBIIEHUSL.

2.7.4. 3anpemaeTcs 0TKa3bIBATH B MpHEME 3asBJICHHS W UHBIX JIOKYMEHTOB,
HEOOXOIAMMBIX JUIS IPENOCTABICHUS MYHUIWIAIBLHOM YCIyrd, B ClIydae eciu
3asBJIEHUE W JOKYMEHTHI, HeOOXOJUMBIE IS TPEIOCTABICHUS MYHHIMIATLHOMN
YCIyTH, TIOJaHbl B COOTBETCTBMM C UHGpoOpManuel o0 Cpokax U IIOpsaKe
[IPEOCTaBIIEHN MyHUIMINIAIBHOW ycinyrH, ormyOiMKoBaHHOW Ha EmwHOM moprtaie,
Pecniybnuxanckom mopraie.

2.8. McuepnsiBaronuii nepeueHb OCHOBAHUHN I IPHOCTAHOBIIEHHUS MIIA OTKa3a B
IIPeIOCTaBIEHUH MYyHUIIUTIATBEHOHN YCIIyTH

2.8.1. OcHoBaHusA 1N TMPUOCTAHOBJICHUSA IIPEAOCTABICHUS MYyHHIIMIIAIBHOMN

YCIIyT'H OTCYTCTBYIOT.
2.8.2. OcHoBaHuA U1 OTKa3a B IIPeIO0CTaBIeHUN MyHUITUITAIIBHOM yCIIyTH:



OcHoBaHMA  OJI1  IPHOCTAHOBICHHUS  IPEHOCTABICHHSA  YCIyTH  HE
IIPEAyCMOTpPEHBI.

OcHoBanwus U OTKa3a:

1) 3asBUTeNneM IpeICTaBlIeHBl JOKYMEHTHI HE B IOIHOM 0OBeMe, JHOo B
NPEACTABIEHHBIX 3asiBJICHUM M (MIH) JOKYMEHTaX COJEPIKUTCS HETONHAs U (WIH)
HeJ0CcTOBepHAas HHGMOPMAITHS;

2) MoCTyIJIeHHE OTBETa OpraHa IOCYJapCTBEHHOM BIIACTH, OpPraHa MECTHOIO
caMoyTpaBlieHusd JTUOO IOABEJOMCTBEHHOH OpraHy roCyIapCTBEHHOM BJIACTH MIIA
OpraHy MECTHOTO CaMOYIpPaBIE€HHS OpraHM3allMd Ha MEXBEIOMCTBEHHBIM 3aIpoc,
CBUJICTEJIBCTBYIOIETO 00 OTCYTCTBHM JOKyMeHTa ® (wim) WH(pOpMAIUH,
HEOOXOAMMBIX  JI  TPEOCTABICHHUS  MYHHIMIAIGHOM  YCIyrH,  €ClH
COOTBETCTBYIOIIMK JOKYMEHT He OBLI NpeICTaBIIeH 3asBHUTENIEM II0 COOCTBEHHOM
WHULTHATHRBE;

3) K HaHMMaTemo OOMEHHBAEMOIO JKUIIOrO MOMEINIEHHUS IPEIbABICH HCK O
pacTopyKeHMM MIM 00 M3MEHCHWU [I0TOBOpa COMMAJBHOTO HaliMa JKHIIOTo
[IOMEIIEHUS;

4) paBo MOJIB30BaHUSI OOMEHHBAEMBIM JKHIIBIM [IOMELIEHHEM OCIIAPUBAETCS B
cyieOHOM TIopsIIKe;

5) oOMeHHMBaeMoOe KHIIOe IOMEeIIeHHe IPH3HAHO B YCTAHOBJIEHHOM IODPSIKE
HEIPUIOMHEIM JUISI IPOYKUBAHHUS;

6) NpHHATO pelIeHHe O CHOCE COOTBETCTBYIONIErO JOMa MM  €ro
nepeoOopyJOBaHUH UL HCTIONB30BAHHS B JPYTHX IEJIsX;

7) IPHHATO pellleHHe O KalUTalIbHOM PEMOHTE COOTBETCTBYIOILETO JOMa C
NIEPEYCTPONCTBOM U (MIIH) II€PEIUIaHUPOBKOM JKUIIBIX TIOMEIIEHUH B 5TOM JIOME;

8) B pe3ynbrare 0OMeHa B KOMMYHAIbHYIO KBApTHUPY BCEIAETCS IPaKIaHKH,
CTpaJarollii OJHOM M3 TSKENBIX (OPM XPOHMYECKHUX 3a00JIeBaHMI, YKA3aHHEIX B
IIPETYyCMOTPeHHOM IyHKTOM 4 yacTu 1 ctateu 51 XunmmmHoro xomexca Poccuiickoi
Denepanun nepeyre

2.8.3. IlepedeHr OCHOBaHMIT JJISi OTKa3a B MPEJOCTABICHHN MYHULIUIIAILHOM
YCIIyTH SIBIISI€TCS] HCUEPIILIBAIOIINM.

2.8.4. 3anperiaercs OTKa3bIBATH B IIPEIOCTABICHAH MYHHUIIUITATEHOH YCIYTH B
cllydae, €CIH 3asBIeHHE O IPeOCTABICHWH MYHHUIIUNAIBLHON YCIyrH TOJAaHO B
COOTBETCTBUHM ¢ HHOpopMaimeld O Cpokax H TOpSAKe IIpeloCTaBICHHA
MYHHIHIAIBHOH YCIyTH, omyOinkoBanHOH Ha ExuHoM noprane, PeciyOiukanckoM
ropTaie.

2.9. Ilopsinok, pazMep ¥ OCHOBaHHA B3UMaHUA TOCYNapCTBEHHOMN ITONMITHHBI HIIH
WHOM IUI1aThl, B3UMaeMOH 3a NIpeJOCTABIIEHHE MyHUITUIIAIIBHON YCIIYTH

MyHuuunanpHas yciayra IpeaocTaBisieTcs Ha 0e3B03Me3IHOMH OCHOBE.
2.10. Ilepeuens ycmyr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMH B 0053aTEIEHBIMH JJIS
[IPENOCTABIEHNAS MYHHUIIATIAIBHON YCIIYTH, B TOM YHCJIE CBEICHUA O JOKYMEHTE
(IoKyMEeHTax ), BbIZlaBaeMOM (BBIJIaBa€MBIX ) OPraHU3aIMsAMH, yYaCTBYIOIIAMH B

MpenoCTaBJICHUH MYHHIUITAJIBHBIX YCIIYT

[TpenocTaBneHrne HEOOXOIUMBIX H 00A3aTENIBHBIX YCIYT He TpeOyeTcs.



2.11. ITopsmok, pa3Mep ¥ OCHOBaHUs B3UMaHHUs IUIATEI 34 IIPEIOCTAaBIICHHE YCIIYT,
KOTOPBIE SIBIISIOTCS HEOOXOAUMBIMU U 005A3aTeNIBHBIMHU IS NIPEN0CTaBIICHHS
MYHHIUIIAIEHOM YCIIYTH, BKITFOYasi HHQOPMAIIIO O METOIUKE pacyeTa pasMepa
TaKOU IIaThI

[MpenocraBnenue HeOOXOMMBIX U 00s3aTENBHBIX YCIyT He TpedyeTes.

2.12. MakcuMalIbHBIN CPOK OXKUAAHUS B OUeped NpHU IIofaje 3amnpoca o
MIPENOCTABICHNN MYHHUIIUITAIIBHON YCIIYTH, YCIYTH, IPEJ0CTABISIEMON
opraHu3aliel, yuacTByIOlIeH B IIpeAOCTaBICHUHN MyHHUIIANIATEHON YCIYTH, ¥ IIPU
MOJY4eHHUH pe3yiibTaTa IPeOCTaBIeHHs TaKUX YCIyT

2.12.1. Bpems oxugaHuds Tpd T[ofade 3asBIEHWS Ha IIOIy4eHHE
MYHHUITUIIAILHOH yCIIyTH - He 6onee 15 MUHYT.

2.12.2. Tlpu moxy4eHHH pe3yiibTaTa MpeJoCTaBIeHHI MyHUIMIAIBHON YCIyTH
MaKCHUMAaIBHBIN CPOK 0XUIAHUS B OUEPENH He JTOJDKEH IIPEeBBIIIATh 15 MUHYT.

2.13. Cpox 4 MopsAI0K perucTpaliy 3apoca 3asBUTENS O IPEeJOCTaBICHUN
MYHHITUIATIBHOR yCIYTH B YCIIyTH, IPEJOCTaBIIIeMOR OpraHu3alyel, y9acTByOmen
B IIPEIOCTABIEHHH MyHHUIIATIAIIGHON YCIIyTH, B TOM YHCIIe B SJIEKTPOHHOM opme

2.13.1. Tlpu nuuHoM oOpamenun B MODI[ B JeHb IIoJadd 3asgBICHUA
3asBHUTENO0 BbimaeTcs pacnucka U3 AMC MO®IL] ¢ perucTpallMOHHBIM HOMEPOM,
MTOATBEPKIAIOIIMM, YTO 3asiBIIEHHUE OTIIPABIECHO, U JATOU II0a9H 3aIBICHHS.

2.13.2. Tlpu HampaBlIeHWH 3asBII€HHsS IIocpencTBOM EauHoro moprana,
PecrryOnuKkaHCKOro TopTaia 3asBUTENb B JI€Hb IIOJA4YHM 3asdBJICHHUS IIOIy4YaeT B
JUYHOM KaOuHeTe PecmyOnmMkaHCKOro mopTajla M IO DJIEKTPOHHOH IO4YTe
yBeIIOMJIEHHe, IOATBEpPXKAAollee, 4YTO 3asBICHHE OTIPABI€HO, B KOTOPOM
YKa3bIBaIOTCS PETUCTPAIlMOHHBIM HOMED U JiaTa IOJa4vy 3asaBICHHUS.

2.13.3. Ilpm nwaaoM oOpamenud B OpraHn B JeHL IIOAa4M 3asBICHUA
YIIOJTHOMOYEHHEIM JIOJDKHOCTHEIM JIMIIoM OpraHa 3asBHTEIIO BEIIAETCS paclycKa K3
ABTOMATH3HPOBAHHOM MH(POPMAIIOHHON CHCTEMBI, IIpeHa3HAYEHHOM IJIsi OKA3aHuUs
rOCYIapCTBEHHEIX ¥ MYHHIUIIAIBHBIX YCIYT, ¢ PErUCTPalHOHHEIM HOMEPOM, IaTOH
ITOJAYH 3asBJICHUS U IEPEYHEM IIPEICTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMsl K IIOMEILEHUSAM, B KOTOPBIX IIPEIOCTABISETCS MyHHUITUTIATbHAS
ycITyTa, K 3y OKHIAHWs, MecTaM Jjis 3all0JIHEHHUS 3alIPOCOB O IPe0CTaBIeHUN
MYHHIUIATBHON YCIyTH, HHOOPMAaIHOHHBIM CTEHAAM ¢ 00pa3laMy MX 3alOJIHEHHS
U TIepeYHeM JOKyMEHTOB, HEOOXOAUMBIX JUIS IIPENOCTABICHIS KaX IO
MyHHULIUIAIEHON YCIYTH, pasMeIleHHIO B 0(QOpMIISHHIO BU3yallbHOM, TEKCTOBOHU U
MyJIbTHMEIUHHON HHPOPMAIIMK O TIOPSIIKE IPEe0CTaBIEHH TaKO! YCIIyTH, B TOM
yycie K 00eCleueH o JOCTYITHOCTH ISl HHBAJTUIOB YKa3aHHBEIX OOBEKTOB B
COOTBETCTBHH C (pelrepalbHBIM 3aKOHO/IaTeIECTBOM U 3aKOHOAATeIECTBOM
Pecny6nuku TaTtapcTad o COIMaNbHOM 3aIUTe HHBAJIUIOB



2.14.1. IlpenocraBnenre MyHHITUIIATBHON YCIYTH OCYIIECTBIAETCS B 3[JaHHUAX
U IIOMEHICHHAX, OOOpYyIOBAaHHBIX IPOTHBOIOXKAPHOH CHCTEMOH M CHCTEMOH
IOXKApOTYIIEHHUS.

Mecta mnpueMa 3asgBUTENed O0OpPYIYIOTCS HEOOXOMMMOM MeOeIp I
0(hOpMIIEHHS TOKYMEHTOB, HHOOPMAIHOHHBIME CTEH/[AMH.

2.14.2. B cooTBeTcTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit @enmepanuu o
COLIMaJIbHON 3allliTe MHBAIHMJAOB B LENAX OECHpEersITCTBEHHOrO IOCTYIa K MECTY
[IPEOCTaBIICHUS MyHHUIUIAIBHON YCITYTH 00eCIIeYHBAETCA:

1) obecneunBaercss OeCHpeNsATCTBEHHBIA [OCTYIl HHBAIMIOB K MECTY
[IPENOCTABIIEHUS MyHUIMNAIBHONW ycIyru (yIOOHBIH BXOM-BEIXOJ B ITOMEINEHUSA U
IIepeMelleHne B UX rpejeax);

2) Bu3yanpHas, TEKCTOBas U MYyJIbTHMeJIUiHas HHGOOpMALUs O TOPSIKe
IIPeIOCTABIIEHM MYHHUIIMIIAIBHON YCIYTH pa3Mellaercs B YA0OHBIX IS 3asBUTENIEeH
MeCTax, B TOM 4HCJIe ¢ yIeTOM OIPaHUYEHHEBIX BO3MOKHOCTEM NHBANHIOB,;

3) COIpOBOXKIEHHE HMHBAIMIOB, HMCIOIIKNX CTOMKHE paccTpoiicTBa
(GYHKIIHHT 3peHUS ¥ CAMOCTOSITEIBHOTO MIEPEABHIKEHNUS, U OKa3aHe UM ITOMOIIIH;

4) BO3MOKHOCTH CaMOCTOSATEIBHOTO IEPEIBIKEHUS TI0 TEPPUTOPHH, Ha
KOTOPOH paclooXeHBl OOBEKTHl COLMATBHON, WHKEHEPHOH H TPaHCIIOPTHOM
UHQPACTPYKTYp, BXOJla B TaKHe OOBEKTEI M BEIXO/a U3 HHX, IIOCAIKH B TPAHCIIOPTHOE
CPEICTBO Y BBICAJKH U3 HErO, B TOM YHCIIE C HCIIOIb30BaHUEM KpecIa-KOJSICKH;

5) Hajtexamiee pasMeleHHe OOOPYIOBaHHS W HOCHTeledl WH(OpMAIIHH,
HEOOXOOUMBIX [Uisi ofecriedeHus OECIpPEnsITCTBEHHOTO J[OCTyNa HHBAIHIOB K
yCIIyraM ¢ y4eTOM OIpaHWYeHUH UX JKU3HEeAes TeTbHOCTH;

6) nybnupoBaHue HeOOXOTUMOMN IISI MHBAIHIOB 3BYKOBOW M 3PHUTEIHHON
HHOOpPMAIliH, a Takke HaANMWCed, 3HaKOB M HHOM TEeKCTOBOW W rpadudeckoi
UH(pOpPMaIIMK 3HaKaMU, BHIIIOJIHEHHBIMU pPelibe(HO-TOYeUHEIM pudToM bpaiins;

7) IOIyCK CypHAOIepeBOAuNKa U TH(IOCYPIOIepeBOIIHKA,;

8) Hmomyck co0aKu-ITPOBOJHUKA Ipu HAIUYUH IIOKyMEHTa,
TIOJITBEPKIAIOIIETO ee CIelnalbHOoe Oo0ydeHHe W BbaBaeMoro mo ¢opme 4 B
HopsiIKe, KOTOphble YCTaHOBJEHBI MpHKa3zoM MUHHCTEpCTBA TpyJda M COLMAIBHOM
samuThl Poccuiickoit @eneparuu ot 22.06.2015 Ne 386H «O06 yTBepxAeHUHA (HOPMEI
JOKYMEHTa, IIOATBEPXKAAIOIIEro ClelnalipHoe o0ydeHHe coO0aKU-IPOBOJHHKA, H
OPSIAKA €r0 BEIAAUM».

2.14.3. TpeboBanuss B dYacTd oOOeCHedeHHs [OCTYIIHOCTH [JIi HHBAIHIOB
00BEKTOB, B KOTOPHIX OCYIIECTBIISETCS IIPEAOCTaBICEHHE MYHHUITHIIAIBHON YCIIyTH, X
CPEJICTB, MUCIIOJIb3YEMBIX MpPH IPENOCTaBICHHH MYHULMNAIBHOH YCIyI'd, KOTOPBIE
yKazaHbl B TMOAMyHKTaXx | — 4 myHkra 2.14.2. agMUHHCTPAaTHBHOI'O pETJIaMEHTa,
MPUMEHSIOTCS K O0OBEeKTaM W Cpe/CcTBaM, BBEIEHHBIM B OJKCIULyaTalldi0 HIIH
IIPOIIIEAIIIAM MOJIEPHU3AIINIO, PeKOHCTPYKIHIO nocne 1 urons 2016 rona.

2.15. TlokazaTenu JOCTYITHOCTH M Ka4eCTBa MyHHUIIUNAIBHON YCIIYTH, B TOM
YKCIIe KOJIMYECTBO B3aMMOIEHCTBHH 3asIBUTEINS C JOHKHOCTHBIMY JIMLIAMH IIPH
MIPEeOCTABICHUY MYHUIIMTIAIEHOM YCIIYTH M UX IIPOJOJKUTEILHOCTE, BO3MOXKHOCTh
1oJIy4eHus HHGOPMAITHH O XO/Ie MIPEIOCTABICHHS MyHULIUIIAIBHON YCIIyTH, B TOM
qHclIie ¢ UCIIOJIb30BaHneM HHGOPMAIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTE JTH0O HEBO3MOIKHOCTE TOyYeHHS! MyHULIUIIAIIEHON YCIIyTH B
MHOTO()YHKI[HOHAIFHOM IIEHTPE MPEIOCTABISHIS FOCY IapCTBEHHBIX K



MYHHUIUIAIBHBIX YCIYT (B TOM YHCIE B IOJIHOM 00BeMe), B TOOOM
TEPPUTOPHAIILHOM MOAPA3/IETICHHH OpraHa UCIIOHUTEIBHO PACTIOPAIHTENBHOTO
OpraHa MEeCTHOI'O CaMOYIIPaBJISHHU, [T0 BEIOOPY 3aABUTEIIA (DKCTEPPUTOPHAIBHBIH
TPHUHIIKIT), IOCPEICTBOM 3aIpoca O IIPeIOCTaBICHIH HECKOIBKUX rOCYapCTBEHHBIX
¥ (WJIM) MyHHUIUIATBHBIX YCIYT B MHOTO(YHKIMOHATBHEIX [IEHTPaX NpeI0CTABICHHS
TOCYAapCTBEHHEIX ¥ MyHUIMIIAJIBHBIX YCIYT, IPEIyCMOTPEHHOrO cTaThel 15.1
®ejrepansHoro 3akoHa Ne210-O3 (KOMITIEKCHEBIN 3a1poc)

2.15.1. TlokasaTensMu TOCTYITHOCTH IPEHOCTABIEHHS MyHHUIUIIAIBHON YCIyTH
ABIISIFOTCS

PacloloXEeHHOCTh IOMEINEHHWs, B KOTOPOM BeIETCS IIPHEM, BhIHaua
JTOKYMEHTOB B 30HE IOCTYIHOCTH OOIIeCTBEHHOTO TPaHCIIOPTa,;

HaJli4ie HeoOXOJMMOro KONMYECTBA CIENMAIMCTOB, a TakKe IOMEIICHHH, B
KOTOPEIX OCYIIECTBIIAECTCS IPUEM JOKYMEHTOB OT 3asBUTEIIEH;

HaIW9ue HCYeplbIBarolle HHQOpMalMu o crocobax, IMOPSAKE H CPOKax
MPEIOCTABICHM MyHHULHIAILHON YCIyrd Ha MH(OOPMAMOHHEIX CTeHAaX, EAMHOM
noptane, PecrnybmukaHckoM moprane, OQHIMAIBHOM caiiTe MyHHIUIAIHHOIO
paiioHa;

OKa3zaHWe IIOMOIIM MHBAIMJaM B TPEOJIONIEHWH O0aphepoB, MEMIAFOIIUX
ITOJIy4EHHIO UMH YCIIyT HapaBHE ¢ APYTHMH JIHIAMH.

2.15.2. TlokazaTensMM KauecTBa IIPEJOCTABIEHHUS MYHUIMAIAIBHON YCIyrH
SIBIISTFOTCS:

1) cobmonerne CpoKOB MpHEMa ¥ PACCMOTPEHHUSA JOKYMEHTOB;

2) cobmoneHre cpoKa NOTyYeHHs pe3yIbTaTa MyHHIMIAIbHON YCIIyTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX JKAJOO HA HAPYLICHHS aIMHHHCTPATHBHOIO
periaMenTa, coBeplleHHble paboTHHKamu Opraua;

4) KOMMYEeCTBO B3aMMOJIEHCTBHUM 3asBUTENSI C MOJUKHOCTHBRIMH nHuaMu (6e3
ydeTa KOHCYJIbTaLlHH):

B3aUMOJEHCTBHE 3aABUTENA C paboTHukamu Oprana wim MOIL[ mopu
IpPeIOCTaBJICHHH MYHHUIMIIAIBHOM YCIYTM OCYIIECTBISETCS ONHH pa3 IIpH
TIPE/ICTAaBICHIH 3asBICHUA CO BCEMU HEOOXOIUMBIMH TOKYMEHTAMHU;

OJWH Pa3 B cily4ae HeOOXOIMMOCTH IIONYUYEeHUs pe3yJbTaTa MpeloCTaBlIeHHS
MyHHIUNAIEHOHR yeayru B Oprane win M®I] B ¢opme s3k3eMIUIsIpa 37IeKTPOHHOTO
JNOKyMeHTa Ha OyMa)KHOM HOCHTEIIE.

IIponomKUTeNbHOCTE OTHOTO B3aWMOIECHCTBHS 3aiBHTENA C JODKHOCTHEIMH
JIMLIaMH TIPH TIPe0CTaBIeHUH MyHHUIUIIAIBHON YCIIYTH HE TIPeBBIIaeT 15 MUHYT.

3agBUTENE BIPaBE OLCHUTH Ka4deCTBO IPEJOCTABICHHS MYHHI[HITATBHOMN
YCIYyTH C TIOMOILIBIO YCTPOMCTB IOABMXKHOH paxuoreneoHHOH CBSI3H, C
HCII0/Ib30BaHreM PeciryOimMKaHCKoro TopTaia, TEPMHHAIBHEIX YCTPOUCTB.

2.15.3. Mudopmarust 0 Xxoae MpeIoCTaBIeHUS] MyHHIIUIAIBHON YCIyTH MOKET
ORITh IONMy4eHa 3asBUTENleM B JIMYHOM Kabubmere uHa EpuHoMm mopraie,
Pecmy6iuxanckoMm nopraie, B Oprane, MO,

2.15.4. IlpenocraBieHre MyHUITUIIATBHON YCIYTH OCYIIECTBISETCS B JTHOOOM
MOII no BeIOOpy 3asBUTENsI HE3aBUCHUMO OT MECTa €ro JKHTEIbCTBA I MecTa
¢daxkTHueckoro npoxxuBanus (peObBanus) Ha TeppuTopuu Pecmybnuku Tatapcran
10 3KCTePPUTOPHAIEHOMY TIPHHITHITY.



MYHHHHHEUIBHB,}I yciyra B COoCTaBeE KOMIIJIICKCHOI'O 3ampoca HC
IpenoCTaBIACTCA.

2.16. Unble TpeGoBaHMs, B TOM YUCIIE YYUTHIBAONIME 0COOCHHOCTH IIPEIOCTABICHUS
MYHULIATIANBHON YCIIYTH 0 3KCTePPUTOPHAIBHOMY IIPUHIIUITY (B Cllyuae, eciu
MYHHUIIMIIAIBHAS YCIyra MPeIoCTaBISIeTCs 10 YKCTePPUTOPHATEHOMY IPUHIIMITY ) 1
0COOEHHOCTH NPeIOCTaBICHNS MyHUITUITAIEHON YCIIYTH B 3JIEKTPOHHOH hopme

2.16.1. Ilpu mpenocTaBieHUH MyHUIUIIATEHON YCIYTH B 3JIEKTPOHHOH (hopme
3asBUTEJb BIIPABE:

1) momyuutes wuHGOPMALMID O TIOPSOKE W CPOKax [MPeJOCTABICHHUS
MYHHULUIIAIBHON YCIyrd, pasMelneHHyro Ha EnuHom moprane, PecmyOmmkanckom
mopTae;

2) mnojark 3asBJICHHE O NPEJOCTABICHUH MyHHIWIAIBHOW YCIYTH WU HHEIE
JIOKYMEHTBI, HeOOXOIUMEIe Ul IPeJIOCTaBICHNS MYHHUIHWITAIBHOW YCIYTH, B TOM
qyclie JOKyMEHTH M WHGOpPMAIHIo, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIH
3aBEPEHEl B COOTBETCTBUH ¢ MYHKTOM 7.2 yactu 1 ctateu 16 PenepanbHOro 3aKoHa
Ne 210-®3, ¢ ucnonszoBanueM PecrmyOaukaHCcKOro mopraia;

3) TOMYYUTH CBENEHHS O XOje BEIIIONHEHWS 3asBICHUN O IIPeNoCTaBICHHN
MYHHIIUIAIBHOM YCIIyTH, TOMaHHEBIX B 3JIEKTPOHHOH (Qopme;

4) ocyIIecTBUTE OLIEHKY KadecTBa IIPENOCTABICHI MyHHITUITAIEHOH YCIyTH;

5) HOJXyYUTH pe3yNbTaT MPeHOCTABISHHS MyHHIMIAIBHOR ycuyrd B (opMme
3JIEKTPOHHOTO JOKYMEHTa,;

6) monath xano0y Ha peleHue u aerictBue (Oe3medicTBue) OpraHa, a Takke

ero MOJDKHOCTHBIX — JTHII, MYHHITHIAIGHBIX  CAYKAIHX IIOCPEACTBOM
PecrryOnukanckoro mopTana, nopraia  ¢enepalbHOH  TOCYIapCTBEHHOM
MH(pOpPMalHOHHOM CHCTEMEI, oOecrieynBaronIeH mporece noCcyneOHOoTro

(BHecynebHOro) o0xaloBaHUS pellleHui U NedcTBui (Oe3mefcTBI), COBEPIIEHHBIX
[IpM MPEIOCTABICHUM TIOCYAAPCTBEHHBIX W MYHMIMIIAIBHBIX YCIYI OpraHami,
IIPeIOCTaBILIIOMIMMHA ~ TOCYZAapCTBEHHbIE W MYHMIMIAIBHBIE  YCIYyIH, HX
NOIDKHOCTHBIMM JTUI[AMU, I'OCYJaPCTBEHHEIMH U MyHHUITUIIAIEHBIMHU CIIYXKAILIUMHU.

2.16.2. ®opMupoBaHHE 3asBICHUS OCYIIECTBIIETCS IOCPENCTBOM 3aIl0JIHEHHA
DIIEKTPOHHOU (GOPMEI 3asBleHUs Ha PeciryOnnkanckoM mopraie 6e3 HeoOX0UMOCTH
JOTIOJIHUTEIIFHOH TT0Iauy 3asBIICHHs B KakoH-11b0 nHOH Gopme.

2.16.3. IIpu dbopmupoBaHHH 3aIBICHHA 00ECIICUNBACTC:

1) BOSMOXHOCTH KOIIMPOBaHWS M COXpaHEHWs 3asBICHHA U  HHBIX
JIOKYyMEHTOB, HEOOXOTUMBIX I MTPEOCTABICHHS YCIYTH;

2) BO3MOXXHOCTH  3QllOJHEHHS]  HECKOJIBKUMH  3asBUTEJIAIMH  OJHOHU
AIIEKTPOHHOH (POPMEI 3asBIEHUS IPH OOpPAIEHUH 33 YCIyraMH, NPeaIoJaratoluMK
HarnpaBlIeHHE COBMECTHOTO 3asBJI€HMS HECKOJIbKUMU 3asiBUTEIAMH;

3) BO3MOXHOCTH I€YaTH Ha OyMa)XHOM HOCHTeJe KOIMH DIEeKTPOHHOM
(bOpPMEBI 3asBICHHUS,;

4) coxpaHeHHE paHee BBEJIEHHBIX B 3IEKTPOHHYIO (GOpMy 3asBIICHHA
3HaYeHWil B J000M MOMEHT II0 JKEJaHWIO0 T[OJb30Barels, B TOM YHCIE IIPH
BO3HHMKHOBEHHMH OINMOOK BBOJA M BO3BpaTe ISl IIOBTOPHOI'O BBOAA 3HAYEHHH B
BIIEKTPOHHYIO (OPMY 3asBIICHMUS;



5) 3anonHeHHe NOJeH 3JIEKTPOHHON (OpPMEBI 3asBJICHHS 10 Hadajia BBOJA
CBEIGHUH 3asiBUTENIEM C HCIIOJB30BaHMEM CBeleHHH, pasMerneHHeIx B ECHUA, u
CBEJleHHH, oIryOIMKOoBaHHBIX Ha PecryOnImKaHCKOM IOpTajie, B YaCTH, Kacalolencs
CBE/IEHMH, OTCYTCTBYIOIIMX B €AMHOM cHcTeMe HIeHTU(DUKALIHYN 1 ay TeHTH(QUKALIFH;

6) BO3MOXHOCTH BEPHYTHCS Ha II000# M3 DTAIIOB 3alOJHEHUS 3JIEKTPOHHOM
(opMEl 3as1BIeHNs Oe3 OTepH paHee BBEACHHOH HHGOPMALIHH;

7) BO3MOXKHOCTB JIOCTYyIIa 3asBHUTENS K paHee MOAAHHBIM UM 3asABJIEHHUIM B
TeYEHHE HEe MEHee OJHOIOo rojia, a TakXkKe YaCTUIHO C(OPMHUPOBAHHBIM 3aSBICHUSIM -
B TeUCHNE He MeHee 3 MeCsAIEB.

2.16.4. 3ammcep 3agBHTeNed Ha npueM B MOIL] (manee - 3amUCBh)
OCYIIECTBISIETCS TOCPEACTBOM PecmyOnuKaHCKOro moprana, TeledoHa KOHTaKT-
nenTpa MOLI.

3asiBUTEIIO IPeIOCTaBIIeTCS BO3MOXKHOCTD 3alMCH Ha JIF00BIe CBOOOIHEIE IS
IpreMa JaTy W BpeMs B IpejelaX YCTaHOBIEHHOIO B MHOTOQYHKITHOHATHHOM
LIeHTpe rpaduka mpruema.

3anuch Ha ONpe/IeTICHHYIO JaTy 3aKaHIHUBaeTCs 3a CYTKH [0 HACTYILIEHUS STOH
JaTEL

s OCYILECTBICHHUS IIpeIBapUTeIbHOMN 3aIucH IIOCPELCTBOM
Pecniybnukanckoro moprana 3asBHTENI0 HEOOXOJHUMO YyKa3aTh 3alpallHBaeMEIe
CHUCTEMOH aHHBIE, B TOM YHCIIE:

(haMHITHIO, UM$, OTIECTBO (TIPU HATTUYIHH ),

HOMep TenedoHa;

aZipec BIEKTPOHHOM MOYTHI (110 YKEJIaHHIO);

KeJIaeMyI0 1aTy U BpeMsl IpHeMa.

B ciy4ae HeCOOTBETCTBUSI CBEACHHM, KOTOPBIE COOOIIMI 3asgBUTENb IIPH
MIpeIBAPUTEIBHON 3alKCH, TOKyMEeHTaM, IIPEeICTARICHHBIM 3asIBUTENIEM IIPH JTHIHOM
IIpyreMe, IIpeIBapuTeIbHas 3aITUCh aHHYTUPYETCH.

IIpu ocyiiecTBICHUH IpeNBapUTEILHON 3allUCH 3asSBUTENI0 O0ecIeurBaeTcs
BO3MOXXHOCTh pacledaTaTtb TaJOH-TIOATBEepXAeHWe. B ciydae, ecim 3asBUTENb
COOOIIMT ajpec 3JIEKTPOHHOH NOYTHI, HAa YKa3aHHBIA aapec Tak)Ke HalpaBiseTcs
vHboOpMa¥s O IOATBEPIKIECHHN IIpeIBapUTENbHON 3allMCH C yKa3aHWeM JaThl,
BpeMeHH B MecTa IIpHeMa.

[Ipu ocyliecTBIEHHH NpeBapUTELHON 3alKiCH 3aJBUTENb B 00A3aTE€IIBHOM
nopsiake UHGOpPMHpYeTCs O TOM, YTO IpeJBapUTENIbHAs 3aluch aHHYJIUpYyeTcs B
ClIydae ero HesBKH IT0 HCTEYeHHUH 15 MUHYT ¢ Ha3HAUeHHOTO BpeMeHH IIpHeMa.

3asgBuTeNb B M000E BpeMs BIIpaBe OTKA3aThCS OT IMPeIBapUTEILHOM 3alIkCH.

3ampemaeTcss TpeOOBATh OT 3aSBUTENSI COBEPIICHUS WHBIX NEHCTBUH, KpoMe
MIPOXOXKJEHUS HIACHTH(OWKAIMH ©  ayTeHTUGHUKAUUMA B  COOTBETCTBUH C
HOPMAaTHBHBEIMH TIPaBOBEIMH akTaMu Poccuiickodi Demepaliy, yKa3aHHS LeTH
IpyueMa, a TakKXe TMPEeJOCTABIICHUs CBEISHUM, HEOOXOMUMBIX Ui pacdera
IUIATETIBHOCTH BPEMEHHOT0 HMHTEpBasia, KOTOPBIH HE0OX0MuMo 3a0pOHHMPOBATH IS
IIprema.

3. CocTaB, OCIEeI0BAaTENBHOCTH U CPOKH BBIIIOIHEHHS 8 IMUHACTPATHBHBIX
mpoueayp, TpeGOBaHUA K TOPSIAKY UX BBIIIOJTHEHHS, B TOM YHCIIE 0COOEHHOCTH
BEITIOJIHEHUS 8 IMAHUCTPATUBHEIX MIPOIIEYpP B 2JIEKTPOHHOH (opMe, a TaKxke



0COOEHHOCTH BEITIOTHEHHUS 8 MIHHCTPATHBHBIX IIPOLEAYP B
MHOI0QYHKI[HOHAIBHBIX IIEHTPax

3.1. Omucanue MoCIea0BATEALHOCTH ACHCTBUH ITPH IIPEAOCTABICHNUA
MYHHIIATIATBHON YCIyTH

3.1.1. IlpeocTaBneHre MyHHUIATIAIEHON YCITyTH BKIIFOYAeT B ceOs ClIeyroIue
aJIMUHUCTPATUBHBIE IIPOLIETYPBI:

1) KOHCYIBTHPOBaHUE 3aABUTEIIS;

2) IpUHATHE M PAaCCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPeCTaBI€HHBIX
3asIBUTEIIEM;

3) HampaBJICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, y4acTBYIOIHE B
IIPEAOCTaBIEHAN MyHUIMIIAIEHON YCIIyTH;

4) paccMOTpeHHe JOKYMEHTOB KOMHCCHEHR

5) HOAroTOBKA pe3yJibTaTa MyHHUIIAIATBHON YCIYTH;

6) BplIada (HampaBJeHNe) 3asBUTEIIO Pe3yJIbTaTa MyHUIIUIAIBEHOMN YCIIyTH,;

7) ucrpaBleHre TEXHUIECKUX OIHOOK.

3.2. OxazaHue KOHCYJIbTallUi 3asBUTEIIIO

3.2.1. OcHOBaHHMEM Haudaja BBIIOJHEHUS aJAMHHHCTPATUBHON IIPOLELYPEI
SBIAETCS OOpallleHre 3asBUTENS II0 BOIPOCAM, CBS3aHHBIM C IIPEJOCTaBIEHHEM
MYHHULMIIAJIBEHON YCITyTH.

JIOJDKHOCTHBIM — JIMOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE
aIMUHUCTPATUBHOM IIPOIETYPBl, SIBIISAETCH:

npu obpamenuu 3assutens B MOL — paboraux M®LJ;

npu obpamienwn 3agBuTenss B OpraH — CHENMAUCT OT/AENA CTPOUTENbCTBA,
ApXHUTEKTYpEl M KHIHIHO-KOMMYHAJIFHOTO  Xo3sifctBa HoBomemmuHCKOTo
MyHHLHIIAIBHOTO paiiona Pecrmy6muxu Tarapcran (mamee - JODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 338 KOHCY/IbTHPOBAHUE).

3.2.2. 3agBuTeNnb BIpaBe 00PaTUTHCS 3a KOHCYNbTallUEH O IOpsKe U CpOKax
IpefoCTapAeHusl MYyHHIUNATbHOM yeiayrd B MOIL] nuuHO M 1o TeneQoHy H
AJIEKTPOHHOMN ITOYTe.

Pa6otark M®L] KOHCYALTUPYET 3asSBHTEISI, B TOM YHCIE IO COCTaBy, (Gopme
IpPEJCTaBIsSeMON  JIOKyMEHTallUd M  JOpyrdM  BOIpocaM Uil IOJTy4eHHA
MYHHUITUTIAIBHOM YCIIyTH.

3asBUTENE MOXET IIONYyYUTh HMH(DOPMALMI0 O MOPAAKE IPEIOCTaBICHHS
MyHHUIIMIIAIBHOR yeIyru Ha obuipansHoM caiite M@L http://mfcl6.tatarstan.ru.

AJIMUHHMCTPATUBHEIE IIPOIEAyphl, YCTAHABIMBAEMBIE HACTOMIIAM ITyHKTOM,
BBITIOJTHSIFOTCS B JIEHb 00paIlieHust 3asiBUTEILS.

PesyneTaTtaMid  BBIMOJHEHWS aAJIMWHHCTPAaTHUBHBIX IIPOLEAYDP  SBISIOTCSA:
KOHCYJIBTAllUA 110 COCTaBy, (GopMe IpeACTaBIsgeMON NOKyMEHTallWH W IpyTHM
BOIPOCaM, HeOOXOIUMBIM TS IIOTy4eHHUs. MyHHIIAIIAIBHOM yCITyTH.

3.2.3. BasBuTens Brpase oOpatutbes B OpraH 1o TeneQoHy W SJIEKTPOHHOU
oyTe, a TAKXKe IMONYYHTh KOHCYIbTAlUIO Ha PecryOnMKaHCKOM TopTale, cairte
Oprana o TMOpsSAKe U CPOKax [IPelOCTaBIeHUS MyHUIMNAIBHON YCIyTH, B TOM YHCIIE



0 COCTaBy, (hopMe IpeACTaBIAeMOM NOKyMEHTalMHM M APYTHM BOIPOCaM JUIs
IIOTy9eHHs MyHUIUIIATBHOM YCITyTH.

JIOIKHOCTHOE JTHIO, OTBETCTBEHHOE 3a KOHCYJIBTHpOBaHHME HH(POPMHUpPYET
3asBUTENS B COOTBETCTBHU C TpeOOBaHMAMHU IyHKTa 1.3.4 aIMHHHCTPaTHBHOIO
periamMeHTa.

AIMVWHUCTpAaTHBHBIE IPOLEAYphl, yCTaHABIHBaeMble HACTOSIIUM ITyHKTOM,
BBINIOJIHAIOTCS B T€YEHHE TpeX pabouux QHEH co IHA IOCTYIUICHUS 00paleHus.

Pe3ynpraTtaMy  BBINONHEHMSA aJMHHHACTPATUBHBIX MPOLEAYpP  SBIISIOTCS:
KOHCYJbTallUd IO cOCTaBy, (DopMe IIpelCTaBIsIeMOl NOKyMEHTalld H IPYTHM
BOTIPOCaM, HEOOXOIUMBIM [UIsl TIOTy4eHUS MyHUIUITATBHON YCITyTH.

3.3. lIpunaTHe U pacCMOTpeHHEe KOMILIEKTa JOKYMEHTOB,
IIPE/ICTaBICHHBIX 3aSBUTEIIEM

3.3.1. IlpueM JNOKYMEHTOB [UIS IIPEIOCTABICHUA MYHHUIMIIAIBHON YCIyrd
yepe3 MOL] wn ynanennoe pabouee Mmecto MO,

3.3.1.1. 3asBurens (mpencrtaBuTens 3asBUTENs) obpamjaercs B M®PI] ¢
3aIIpOCOM O IIPEJOCTaBIEHUN MyHHULIUIIAJBHON YCIIYTH U MPECTaBISET JOKYMEHTHI B
COOTBETCTBHUM C IIyHKTOM 2.5 aMUHUCTPATUBHOIO perjiaMeHTa.

3.3.1.2. Pabotaukx M®IL], Begymnwii mpueM 3asBICHHAIH:

OIIpeNeIsieT peaAMeT OOpalleHus;

YIAOCTOBEPSET JIMYHOCTD 3aBUTEIIS;

MIPOBOJUT IIPOBEPKY MOJTHOMOYWH JTUI[A, TIOJIAIOIIEr0 JOKYMEHTEL;

IIPOBOJIUT IPOBEPKY COOTBETCTBUS TOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBIM B
IIyHKTE 2.5 afMIHUCTPATUBHOI'O PErIaMeHTa;

3aIl0JIHAET ANEKTPOHHYI0 QopMy 3asBienus B AC MOL;

IIpU  IPEJOCTaBIEHWH  JIOKYMEHTOB, yKa3aHHBIX B  IIyHKTe 2.5
aIMUHHCTPATUBHOTO perjaMeHTa Ha OyMa)XXHOM HOCHTeNle, OCYIIEeCTBIAET
CKaHMpPOBaHUE MPeICTaBIEeHHBIX JOKYMEHTOB;

pacnieuateiBaeT 3asgBiueHue 3 AVUUC MOLI;

nepeaacT 3asBUTENIO Ha MPOBEPKY U NOAIIMCAHHKE;

TIocyIe TIO/ITUCAHUS CKAaHUPYeT noAnrcanHoe 3aspineHre B AVIC MOL];

sarpysxkaer B AIC M®I] goKyMeHTHI, Ipe/ICTaBlICHHbIE B 3JICKTPOHHON (hopMe
WA 3JIEKTPOHHBIE 00pa3kl OTCKAHUPOBAHHEIX JOKYMEHTOB, (QOpPMHUPYET IEKTPOHHOE
neno;

BO3BpalllaeT MOAIMHNCAHHOE 3asiBJICHUE U OpUTrHHAIIBI OYMayKHBIX JOKYMEHTOB,;

BBIZIaeT 3asIBUTENIO PACIIUCKY B IIpUEMe JOKYMEHTOB.

AJMUHUCTpaTUBHBEIE NPOIEAYpPHl, yCTaHaBIMBaeMble HACTOSILIUM IIyHKTOM,
BEITIOJIHAIOTCS B IEHE 00palieHus 3assBUTes.

PesynbraraMu  BBIIOTHEHHS AIMHUHHUCTPATUBHBIX TIPOLEAYP  SABIAIOTCH:
rOTOBOE K OTIIPAaBKe 3asBIIEHNE U ITAKET TOKYMEHTOB.

3.3.1.3. Pabotauxk M®I] HampaBiseT NakeT IJOKYMEHTOB, NPHHATBIX OT
3assBUTENsE B Opraf B 3JeKTPOHHOU (opMe (B cocTaBe IaKeTOB JIEKTPOHHBIX JEN) B
TedeHHe OJHOro pabodero mHS co OHS oOpallleHus 3asgBUTENS B CTPYKTYPHOE
nonpazaenenue MO,



PesynpraTaMid  BBITONHEHHS aAMMHUCTPATUBHBIX TIPOLENYp  SABJSIOTCS:
3asBJIEHHE W TMaKeT NOKYMEHTOB (RJIEKTPOHHOE Meno), HampaBieHHble B Opras,
TIOCPEICTBOM CHCTEMBI DJIEKTPOHHOTO B3aUMO/ICHCTBHUS.

3.3.2. IlpueM AOKyMEHTOB AJIA IPEJOCTABICHUA MyHHIHUIAJIBHOH YCIyTH B
3NEeKTPOHHOU (opMme uepe3 PecryOnrnkaHCKUH TopTall.

3.3.2.1. 3agBuTens AN MOJAYH 3asBIEHHUS B 3JIEKTPOHHON ()OpME BBIIOIHSET
CIIEYIOIIUE IEUCTBUSA:

BEITIOJTHSIET aBTOPH3AIIHIO;

OTKpBIBaeT GOPMY SIEKTPOHHOTO 3asIBIICHUS;

3amonHsIeT (GOpPMYy OIEKTPOHHOTO 3asBIIEHUS, BKIIIOYAIONIYI0 CBEICHUS,
HeoOXoauMBble U 00s3aTeNIbHBIE 1T PEeIOCTaBIeHUS MyHUIMTIAIBHON YCIIyTH;

IPUKPEIUISeT JOKYMEHTHI B 3JIEKTPOHHOU (OpMe WM 3JIEKTPOHHEBIE 00pa3bl
NIOKyMEHTOB K (pOopMe 3JIeKTPOHHOTO 3asABIeHUs (IPU HEOOXOIUMOCTH);

MOATBEPKJaeT (HaKT O3HAKOMIIEHHS W COTJIACHSA C YCIOBUSMH H IIOPSIKOM
MIPEIOCTABICHUS MYHHUIMIIAIBHOM YCIyI'H B 3JEeKTPOHHOH (opme (yCTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (pOpMe DJIEKTPOHHOTO 3asIBICHHS ),

TIOJTBEPXK/IAET JOCTOBEPHOCTH COOOINEHHBEIX CBeIeHUH (yCTaHaBIUBaeT
COOTBETCTBYIOILYIO OTMETKY B (DOpME 3JIEKTPOHHOIO 3asBICHHUS);

OTTIPABIISIET 3aroIHEHHOE AIEKTPOHHOE 3asBIICHHE (HaXKMMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (hOopMe DIIEKTPOHHOTO 3asSBIEHNS );

SJIEKTPOHHOE 3asBJIeHWE ITOAIMCHIBAETCS B COOTBETCTBHH C TpeOOBaHUSAMHU
IIyHKTa 2.5.3 aAMUHHCTPATHBHOTO PerilaMeHTa,

NIOJTyJaeT YBeIOMIIeHHe 00 OTIIpaBKe 3JIEKTPOHHOTO 3asBIEHUS.

dopMaTHO-JIOrHYeCcKast IIpoBepKa c(hOpMHPOBaHHOT'O 3asIBIICHUS
OCYIIECTBIIIETCS ITOCIIe 3aITONIHEHUS 3asSBUTENEeM KaXKIO0ro U3 IoJIeH 3JIeKTPOHHOM
¢dopmel 3asBieHuA. [Ipy BEIIBISHUH HEKOPPEKTHO 3aIIOJIHEHHOTO MOJIS 3J1eKTPOHHOR
bopMBI 3aABICHHS 3aSBHTENIb YBEIOMIIAETCS O XapaKTepe BLIIBICHHON OIIMOKH U
TOpSAIKE ee  YCTpaHEeHHs  IOCPENCTBOM  HMHGOPMAIMOHHOTO  COOOLICHMS
HEIIOCPEICTBEHHO B IIEKTPOHHOHN (opMe 3asBICHHUS.

AJIMWHHUCTpaTHBHEIE IIPOIEAypEl, yCTaHAaBIHBaeMbleé HACTOAIIMM ITyHKTOM,
BBITIOJTHAIOTCS B I€Hb 0OpallleHus 3asBUTENA.

PesynpTaraMyd  BBINIOJIHEHUS aIMHWHHUCTPATUBHBIX IPOLEAYP  SBIAIOTCSA:
9JIEKTPOHHOE JIeNlo, HampaBleHHoe B OpraH HOCPEACTBOM CHCTEMBI 3IIEKTPOHHOTO
B3aUMOJIEUCTBUS.

3.3.3. PaccMoTpeHre KOMIUIEKTA JOKyMEHTOB Oprasom.

3.3.3.1. OcuoBaHWeM Hayaja BBHITTOJIHEHUS AIMUHHCTPATUBHOM IIPOLIETYPEI
ABIAETCA IOCTYIUICHWE 3asiBIIEHWsS W WHBIX JOKYMEHTOB, HEOOXOJMMBIX [JIA
IpeOCTaBICHHS MyHUITUTIATHHON YCIIYTH.

JIOMKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 324 BBINOJIHEHHE
aIMUHHUCTPAaTHBHON TpPOIEAYphl SBISETCS CIENUAINCT OTAENa CTIPOUTENLCTBA,
ApPXUTEKTYpPl U KWIMITHO-KOMMYyHAJIbHOIOo  Xo3dlicTBa HoBOIIEMMHHCKOTO
MYHHUIMIATEHOTO paiiona PecrryOnmuku Tarapcran (manee - JOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 IIPHUEM JJOKYMEHTOB):

3.3.3.2. JIoMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B ClIy4ae
oOpalreHus 3asBUTENA ¢ 3asBieHneM B Opras:

oTIpeieNIsIeT MpeaMeT 00pamIeHus;

YCTaHABIMBAET IMYHOCTH 3asBUTEILS;



IPOBOJHUT IPOBEPKY IIOJHOMOYHMH JIMIA, [I0JAIOIIEr0 JOKYMEHTHI;

IIPOBOJUT IIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHAM, YKA3aHHBIM B
IyHKTe 2.5  agMUHUCTPAaTUBHOTO  perjlaMeHTa, TIPOBEPKY  COOTBETCTBHUS
IIPEICTAaBICHHBIX JOKYMEHTOB YCTaHOBIEHHBIM TpeOoBaHusAM (HaJexaliee
odopmieHue KOnuit JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX TIOQUHCTOK, IIPUITHCOK,
3a4epKHYTHIX CIIOB M UHBIX HE OTOBOPEHHBIX UCIIPABIICHH ),

3allONHAET DJJEKTPOHHYI0 (opMy 3asBIEHHA B aBTOMATH3UPOBAHHOK
MH()OPMAIIMOHHOM cHcTeMe, IMpeIHa3HAYeHHON IS OKa3aHWs TOCYJapCTBEHHBIX W
MYHHIUATIATIEHBIX YCIIYT;,

IpH  IPEAOCTAaBICEHHWH  JOKYMEHTOB, VYKa3aHHBIX B  IIyHKTe 2.5
aJMUHUCTPATHBHOIO perjaMeHTa Ha OyMa)XHOM HOCHTENe, OCYIIECTBIISET
CKaHUPOBAHUE NPEACTABIEHHbBIX TOKYMEHTOB;

pacrevaTsIBaeT 3asBICHUE;

[IepeaeT 3asBUTEII0 Ha IPOBEPKY M IOANHCAHHUE;

[10CJIE ITOANKUCAHNS CKaHUPYET MOANICAaHHOE 3asSBIICHHE;

3arpyXaeT B 4aBTOMAaTU3UpPOBaHHYI0  HMHGOPMAIMOHHYIO  CHCTEMY,
[pe/Ha3sHAYeHHYI0 [ OKa3aHWs T'OCYAapCTBEHHBIX W MYHHIIMITATBHBIX YCIyT
JIOKYMEHTHI, NpeACTaBIeHHbIE B AJIEKTPOHHOH (GopMe WM 3JIeKTPOHHBIE 00pass
OTCKaHUPOBAHHBIX JOKYMEH10B, (OPMHPYET IIIEKTPOHHOE JIEJI0;

BO3BpAllla€T MOJIIMCAHHOE 3asBII€HHE M OPHUIMHANBl OyMa)KHBIX JOKYMEHTOB
3a5BUTEITIO;

BBEIZAET 3aSBUTENIO PACIIUCKY B IIPUEME JIOKYMEHTOB.

B ciaygae Hanuumsa oOCHOBaHMM Uil OTKaza B IIpHeMe JOKYMEHTOB
JIOJIKHOCTHOE JIUI[0, OTBETCTBEHHOE 3a IIPUeM JJOKYMEHTOB, YBEIOMIISET 3asBUTEIS O
HaJIMYWU TIPEISITCTBUM Ui IpueMa 3asBIIEHHWs W BO3BpallaeT eMy AOKYMEHTHI ¢
OOBSICHEHWEM COJEp)KaHWs BBIIBICHHBIX OCHOBAHWM [ OTKa3za B IIpHeMe
IIOKyMEHTOB.

3.3.3.3. JIoJDKHOCTHO€ JIMIO0, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, IIOCIIEe
IIOCTYIUIEHHUS] JOKYMEHTOB Ha pacCMOTPEHHE:!

[IPUCBavBaeT 3asBJIEHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH Hen M
craryc «lIpoBepka TOKyMEHTOBY;

¥3ydaeT IOCTYIMBINKE DSJEKTPOHHBIE Jella, B TOM YHCJIE IPUIOKEHHBIE
3asBUTEJIEM JOKYMEHTHI B QJIEKTPOHHOM (popMe U 3JIeKTpOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTh, YATAEMOCTH JJIEKTPOHHBIX 00pa3oB JOKYMEHTOB;

IIpOBEpSeT COOIIIO/IEHHE YCIOBUM NeHCTBUTENBHOCTH 3JIEKTPOHHOM IOMIMMCH,
rmocpencTBoM obpamenus kK Enunomy mnopramy (B ciydae, ecld 3asBUTENIEM

IIpe/ICTaBIeHb SJIEKTPOHHEIE ITOKYMEHTEI, TIO/TITCaHHEIE YCHJIEHHOM
KBaJIA(DUIIMPOBAHHOI 3IEKTPOHHOH IOAIUCEIO).
[Ipy  HalMYMH  OCHOBaHWi,  IIPeIyCMOTpeHHbIX  IyHKToM  2.7.1

aJIMUHMCTPATHBHOTO perjlaMeHTa, MOJArOTaBIIMBAaeT NIPOEKT pelleHus o0 OTKase B
pueMe JOKYMEHTOB, HEOOXOIUMBIX IS IIPEI0CTaBICHH MyHUITUIIAIBHOM YCIIyTH.

B cmyuae, ecnmu B pe3ynbTare NPOBEPKH YCHJICHHOM KBaIM(QHIMPOBAHHOM
SJIEKTPOHHOM TOINMCH BBISBIEHO HECOOIIOJEHHE YCIOBHMH ee JNeHCTBUTENBHOCTH,
IIPOEKT pelleHns 00 OTKase JOJDKEH COJepKaTh IyHKTHI cTathu 11 ®emepanbHOTO
3akoHa Ne 63-D3, KOTOPBIE NOCITY>XIIM OCHOBAHHUEM [JIs €10 IMPUHSITHSL.

[poekT peruenust o6 OTKase B IpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
[peNOCTABICHAS MyHHUIUIIAIBHOM YCIyTH, ¢ yKa3aHHeM NPUYHH OTKasa (B ciyd4ae,



€CIIi OCHOBaHMsA JUIi OTKa3a B TIpUEMe JOKYMEHTOB, HEOOXOOUMBIX I
IIPeIOCTaBIeHNAs MYHULIMIIAIBHOM YCIYTH, CBS3aHbl C HapyIIEHUEM YCTaHOBIEHHBIX
TpeOOBaHUM K TaKMM JIOKYMEHTaM, OCHOBAHHs IS OTKa3a B TpHeMe JTOKYMEHTOB
IOJDKHBI COIEpIKaTh WH(MOPMAIMI0 O HAMMEHOBAaHHM JOKYMEHTOB (HMH(OpMaluy,
CBeIEHUH), KOTOphle HEe IPeJCTaBIEHbI, COIepXKaT HeNOCTOBepHEBle M (MIK)
IIPOTUBOPEYUBBIE  CBEJEHUS, OQOPMIEHBl C HapylIEeHUEM YCTAaHOBIIEHHBIX
TpeOOBaHMM), HaNpaBIsdeTCss Ha COIVIACOBAHHME B YCTAaHOBJIEHHOM IIOPSJKE
IIOCPEICTBOM CHCTEMEI 3JICKTPOHHOT'O TOKyMEHTO000pOoTa.

CornacoBanne TmpoekTa peleHHs o0 OTKaze B IpHeMe JOKYMEHTOB,
HEOOXOIUMBIX ISl IPENOCTABICHUS MYHHIMITATBHOM YCIYTH, OCYIIECTBISETCS B
IIOpsLIKe, IPEeLyCMOTPEHHOM IIYHKTOM 3.6.3 aAMUHUCTPATUBHOTO PETIaMEHTA.

B cioyyae OTCYTCTBHSL OCHOBaHHMM [ OTKa3a B IpueMe JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IyHKTOM 2.7.1 aAMHUHHUCTPAaTUBHOIO PErIaMeHTa, NOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a IIpHeM JOKYMEHTOB, B T€UEHHE OJHOIrO padouero HHS CO
IHS TIOCTYIJICHWs 3asBIICHHS, HAIPaBISET 3asBUTENI0, YKA3aHHBIM B 3asSBICHUH
crioco0OM, YBEJOMJICHHE O IIOCTYIUIGHHM 3asBIIEHHSA, COJAepkKallee BXOIAIIMH
PErUCTPAllMOHHBI HOMep 3asBIIEHUs, MOaTy IIONyYeHHs 3asBIICeHUs, IEpeucHb
HalMCHOBaHMM (ailloB, IpencTaBlIeHHBIX K HEMY IOKYMEHTOB, ATy IIOJYYCHHS
pe3ynbpTaTa MyHHUIIMIAIbHOM YCIyTH.

3.3.3.4. HcnonHeHwe mnpolenyp, yKa3aHHBIX B IryHkTax 3.3.3.1, 3.3.3.3
aOIMUHHUCTPATUBHOTO perjiaMeHTa, IpH HaIUYMH TEXHUYECKOH BO3MOXKHOCTH
OCYIECTBIISAETCS B aBTOMaTHYECKOM pexuMe v HCIIOJIE30BAaHUEM
aBTOMAaTU3HPOBAHHOM MHQOPMALMOHHON CHCTEMBI, IPEIHA3HAYEHHON M1 OKa3aHUA
rOCYJapCTBEHHBIX U MyHUIIUITAbHBIX YCIIYT.

3.3.3.5. AIMHHHCTpaTHBHEIE TPOIEAYpE], yCTaHaBIHBaeMble ITyHKTOM 3.3.3
aJIMUHUCTPATUBHOI'O PEriaMeHTa, BBIIOIHAIOTCS B TEUCHHE OIHOI0 paboyero JH: co
JIHSA [TOCTYIUIEHUS 3asBICHUS Ha PACCMOTPEHHUE.

PesynpraTaMyd BBINONTHEHHS aJAMHHHCTPATHBHBIX MPOLENYP  SBISIOTCH:
MIPUHSTEIA HA PaCCMOTPEHNE KOMIUIEKT JOKyMEHTOB MJIM IPOEKT pellleHus 00 OTKa3e
B IIpHeMe [OKYMEHTOB, HEOOXOMUMBIX Ui IPEAOCTABICHUS MYHHIIMIIAIBEHOM

YCIIYTH.

3.4. HampaBieH#ne MeXBeIOMCTBEHHBIX 3alIPOCOB B OpPraHbl, y4acTBYIOIIHE B
IIPEeIOCTaBIEHUU MyHULIAIIAIBHON YCIIyI'H

3.4.1. OcHoBaHHeM HadJaja BBIIIOJHEHUS aIMHUHUCTPATUBHOW IIPOLEXYPEL
SBJISIETCA TIOMYYEHHE MOJDKHOCTHBIM JIMIOM (PabOTHHKOM), YIOJTHOMOYEHHBIM Ha
BBLIMOJIHEHHE 8IMUHUCTPATHBHOM MPOLEAYPHI, OT TOHKHOCTHOTO JHIa (PabOTHHKA),
OTBETCTBEHHOT'O 32 MPUEM JIOKYMEHTOB, IIPUHATHIX OT 3agBUTEIA JOKYMEHTOB.

JIOJDKHOCTHBIM  JTUIIOM  (pabOTHHKOM), OTBETCTBEHHHIM 3a BEINOIHEHHE
aIMUHHUCTPATUBHON IPOILEAYphI, SBISETCS CIENUAIMCT OTAeNa CTPOUTENLCTBA,
APXWUTEKTYpPhl M  JKAJIUITHO-KOMMYHAJIBHOTO  Xo3fAkcTBa  HOBOLIEIIMHHCKOIO
MYHUIUIIATEHOTO paiioHa PecrmyOGnuku TarapcTaH (Aajnee - OOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a HallpaBJIeHHEe MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JlomKHOCTHOE JIALIO, OTBETCTBEHHOE 3a HallpaBJIeHUE
MEKBEIOMCTBEHHEBIX 3allpOCOB, (OPMHPYET U HAMpPaBISET B DJIEKTPOHHOH Qopme
IIOCPEICTBOM CHUCTEMBI MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTIO B3aUMOAEHCTBHA (IIpH



OTCYTCTBHH TEXHUYECKOM BO3MOXKHOCTH — HHBIMH Croco0aMu) 3ampochl o
IIPEIOCTABICHUN JIOKYMEHTOB W CBEACHMH, NPEAyCMOTPEHHBIX ITyHKTOM 2.6.1
aJIMUHUCTPATUBHOTO PErJiaMeHTa.

AJIMUHMCTpaTHBHBIE IIPOLEAYpHl, YCTaHABIMBAEMEBIE HACTOSIIUAM ITyYHKTOM,
BEITIOJTHSIOTCS B IEHB IIPUHATHUSA 3a5BJICHUS HA PACCMOTPEHHUE.

PesynpraraMy  BBINOJIHEHHWS aJMUHUCTPATHUBHBIX TPOLEAYpP  SBIISIOTCS:
HalpaBlIeHHBIE B OpPraHbl BIAacTW W (WIH) IIOABEIOMCTBEHHEIE OpPraHaM BJIACTH
OpraHMU3aI|H 3aIIpOCEHI.

3.4.3. CenManycThl IOCTABIIMKOB JaHHBEIX HA OCHOBAaHHHM 3alpPOCOB,
MOCTYTHBINKX Yepe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOIEHCTBHS,
IPEIOCTABISAIOT 3alpalldBaeMble JOKYMEHTHl (MHGOpPMAIUIO) WK HAMpPaBISIOT
yBEIOMIIEHHS 00 OTCYTCTBHM TOKyMeHTa ¥ (WIIH) HH()OpMAIK, HeOOXOAUMEIX IS
IIPeIOCTaB/IEHUs] My HULIMNIANIBHOM YCIIyTH (anee — yBeJoMIIeHHe 00 0TKasze).

AJIMVHHCTpaTHBHBIE IIPOLEAYPhl, YCTAHABIMBAEMEIE HACTOSIIHM IIYHKTOM,
BEIIIOJIHAIOTCA B TEYEHHE IIATH JHEH CO AHS IOCTYIUIEHHS MeXBEIOMCTBEHHOTO
3arpoca B OpraH WM OPraHU3all|Io, MPeJI0CTaBIAIONINEe TOKYMEHT U HH(OPMAIIHIO,
€CJIM HHBIE CPOKH IIOATOTOBKM M HaIpaBJIEHHsS OTBETa HA MEXKBEIOMCTBEHHBIM
3alIpOC  HE YCTAHOBJIEHBI (pelepalbHBIMU 3aKOHAMH, IIPAaBOBBIMH aKTaMH
IIpaButensctBa Poccuiickoit @emepallii W IMPUHATEIME B COOTBETCTBHH C
(GenepaybHEIME  3aKOHAMHM HOPMATHBHBIMH IIPaBOBBIMH aKTaMH PecmyOIuKku
TarapcTaH.

PesynpraTaMy  BBIMIONHEHHS &I MHUHHCTPATHBHBIX IPOLEAYP SABJISIOTCS:
JNOKYMEHTHl (CBeJeHUs), HeoOXOAMMBIe U1 MPEHOCTABIEHHS MYHHLIHAIAIBHOMN
yCIyru, 5ubo yBeJoMIeHHe 00 OTKasze, HaIpaBIeHHbIE JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a HaIlpaBlIeHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomxHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HarpaBJICHHE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB:

IONly4aeT  3alpalluBaeMble  dYepe3  CHCTEMYy  MeEXBEIOMCTBEHHOIO
3NEKTPOHHOIO  B3aHUMOJEHCTBUSA JOKYMEHTHI (CBeleHus), HeoOXomuMmble IS
[IpeIOCTaBIeHNAs MYHHUIIMIIANBHOM YCIyrH, NIHOO yBemomieHHe o0 oOTKase IpH
OTCYTCTBHM JOKyMeHTa U (Win) HHPOpMalUu;

IpH  HAJIWYAH  OCHOBAaHUH, MpeqyCMOTPEHHBIX ~ IyHKTOM  2.7.1
aIMUHHCTPATHBHOTO periiaMeHTa, ITOATOTABIMBAeT MPOEKT pellleHHs 00 OTKaze B
npreMe JOKYMEHTOB, HEOOXO0IUMBIX JIJIS IIPeIOCTaBISHHUS MyHUITUIIAIbHOH YCIIyTH.

IIpoexkt pemeHus o6 oTKasze B IpueMe AOKYMEHTOB, HEOOXOAMMBIX IS
IIpEeIOCTaBICHNS MYHHUIIUIIANIEHON yCIIyTH, ¢ yKa3aHHeM IIPUYMH OTKasa (B Clydae,
€CJIM OCHOBaHMS JUIsi OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOIHUMBIX UL
MIpeIOCTaBIeHUsST MYHUIUIIAILHOW YCIIYTH, CBS3aHBI ¢ HApyIIeHHEeM YCTaHOBIEHHBIX
TpeOOBaHUH K TaKUM JIOKyMEHTaM, OCHOBAHHUS I OTKa3a B IpHeMe JOKYMEHTOB
JIOIDKHBI COZIepXKaTh HMHGOPMAIMIO O HaWMEHOBaHUHU JOKYMEHTOB (MHGOpMAaIluH,
CBEJIeHMI), KOTOpBIE He IIpeJCTaBlIeHEl, COAepXaT HeJIOCTOBepHBle U (WJIH)
[IDOTUBOpEYUBbIE CBeIeHHs, OGOpMIEHEI C HapylleHHeM YCTaHOBIIEHHBIX
TpeOOBaHWH), HaAIpaBIIeTCs Ha COIVIACOBAHME B YCTAHOBIIEHHOM IIOpSIKE
IIOCPEICTBOM CHUCTEMEI 3JIEKTPOHHOTO TOKyMeHTo060poTa.

CornacoBanue TIpoekTa pemeHuss o0 OTkae B IpUeMe JTOKyMEHTOB,
HEeOOXOIUMBIX U TIPENOCTABICHUS MYHHUIIUIAIBHOW YCIIYI'H, OCYIIECTBISIETCS B
HOps/IKE, IPEyCMOTPEHHOM ITyHKTOM 3.6.3 aAMHHHCTPATUBHOIO pErJIaMEHTA.



AIMUHHCTpaTUBHBIE IIPOLELYphl, yCTaHABIHBAEMBbIC HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCSA B IEHB ITOJTyYeHHsI CBEICHHH 10 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraraMyd  BBIIOJHEHUS aJMUHHCTPATUBHEIX TIPOLEAYP  SBISIOTCA:
JIOKYMEHTBI (CBeZleHUsI), HEeOOXOIMMBIE IUIil TPEOCTABIEHUS MYyHHIMITAIBHOMN
YCIYTH, NPOEKT pelleHHs o0 OTKa3e B IMpHEMe JOKYMEHTOB, HEOOXOIUMEBIX IS
[IPEIOCTABICHNS MyHULIATIAIBHOR YCIYTH.

3.4.5. HcnomnHeHuwe Tmpoleayp, YyKa3saHHBIX B IyHKTax 3.4.2, 3.4.4
aIMUHMCTPAaTHBHOIO perllaMeHTa, IpH HAIWYHH TEXHWYECKOH BO3MOXKXHOCTH
OCYIIEeCTBIISETCS B aBTOMAaTUYECKOM pexxuMe C HICIIOJIE30BaHUEM
aBTOMAaTH3UPOBaHHOH MH(POPMALMOHHON CHCTEMEBI, IPeIHa3HAYEHHOMN Il OKa3aHus
IOCYIapCTBEHHBIX M MyHHI[MIIAJIBHBIX YCIIYT, B TOM YHCJIE C MOMEHTA PETHCTpPAIiU
3asBJIEHHUsA B COOTBETCTBHH C ITyHKTOM 2.13 aIMHHHCTPaTHBHOTO periiaMeHTa.

3.4.6. MakcuManbHBI CPOK BBINIOJHEHHS aJIMHHHCTPATUBHBIX IIPOIELYD,
yKa3aHHBIX B IyHKTe 3.4 aJMUHHUCTPAaTHBHOTO perjiaMeHTd, COCTaBIfAEeT IISTh
pabouux JHEeH.

3.5. PaccMoTpenye JOKYMEHTOB KOMHCCHEH

3.5.1. OcHoBaHHeM Had4ajla BBIIOJHEHHUS AIMUHHCTPATHBHOMN IPOIEIYPEI
ABIIAETCA ITOCTYIUICHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOr'O 3a HaIlpaBJICHHE
MEXBEJIOMCTBEHHBIX 3allpOCOB, JOKYMEHTOB (CBEHCHMI), HEOOXOMAMMBIX IS
[IPEOCTaBIIEHNs] MyHUIIUTTAIBHON YCITyTH.

JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBHITIOJIHEHHE aIMHHHCTPATHBHOM
IpOLEAYpEl, CICHHAIUCT OTAeNa CTPOHUTENBCTBA, APXHUTEKTYPHI MW IKHIIHMILHO-
KOMMYHQJIBHOTO  XO3siifcTBa  HOBOIIEIMMWHCKOTO  MYHHIIMITATRHOTO  paiioHa
PecyOnmuku Tarapcran (nanee - TODKHOCTHOE JIKIIO, OTBETCTBEHHOE 3a MOATOTOBKY
pesyJibTaTta IpeJOoCTaBIeHU MyHUIUITAEHOHN YCIIyTH).

3.5.2. JIomXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOJArOTOBKY pe3yJbTara
NIPENOCTABIEHHUS MyHUIIUIIAILHONW YCIIYTH:

paccmaTpuBaeT cOpPMHUPOBAHHBIA KOMILIEKT TOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABICHUS MyHHUIUIIAILHON YCIIYTH;

IIPH BBIBJIGHWHA OCHOBAaHWM NIl OTKa3za B IIPEJOCTaBIEHWH MYyHHUIUIIAIBHOM
YCIIyI'HM, YKa3saHHbIX B IyHKTe 2.8.2 aJMUHUCTPATHBHOIO  perilaMeHTa,
IIOATOTaBIMBaET 3aKI0UeHre 00 0TKa3e B MPeJOCTaBIeHUH MYHULIUITAbHON YCIIyTH;
KOMILIEKTYeT JOKYMEHTHI (popMupyer fena);

B CIydae OTCYTCTBHSI OCHOBaHHMH i OTKaza B IIPeJOCTaBICHUH
MYHULMIIAIBEHON YCIyrd, MPeayCMOTPEHHBIX MIYHKTOM 2.8.2 aJMHHHCTPaTHBHOIO
periaMeHTa, II0 HMTOraM pPacCMOTPEHHS [OKYMEHTOB, HEOOXOAWMBIX  ULd
MPeIOCTaBICHUS MYHHUIIUIAIBHON YCIYI'd, KOMIUIEKTYyeT AOKYMEHTHI ((hopMHpyeT
nena);

HampaBisieT Cc(OpMHUpOBaHHBIE Y4YeTHBIE Jela CceMeil Ha pacCMOTpeHHe
001IeCTBeHHOH YXUITHUIITHON KOMUCCHY ([1ajiee — KOMHUCCHS);

AIMWHHMCTpPATUBHEIE IPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBIIIOJIHSIOTCS B TeYEHHE OQHOro paboyero JiHs.

PesynmpraTaMy  BBITOTHEHHS aJMHHUCTPATHBHBIX IPOIEAYP  SBIISIOTCA:
HAIIPaBJIEHHBIE B KOMHCCHIO YYETHBIE J(eTIa.

3.5.3. CexkpeTaps KOMUCCHH OCYIIECTBIISIET:



W3y4YeHHE TMOCTYITUBIINX JOKYMEHTOB;

Ha3Ha4YeHUe JHS 3aceaHusl KOMUCCHH,

U3BEIIeHNE YIEHOB KOMUCCHH O JTHE 3aCeNaHUsi KOMUCCHH.

AIMUHHUCTPATHBHBIE IPOLEIYpPH], YCTAaHaBIMBaeMbIE HACTOAIIMM ITyHKTOM,
BEITIOJTHAIOTCS B TeUEHHE OJHOTO pabodero IHS.

PesynbraraMy  BBINOJTHEHUS aJAMUHUCTPATHBHBIX MNPOLEAYP  ABIAIOTCH:
W3BEIeHHE YWIEHOB KOMUCCHH O JaTe 3aceJaHusl.

3.5.4. Komuccus Ha cBoeM 3acellaHMM Ha CBOEM 3aCeJlaHUU paccMaTpyBacT
yYeTHOE JIeJI0 ¥ IMPUHUMAET pellleHre O pa3pelleHnd oOMeHa Uiy 00 oTKaze.

PesynbraramMu  BBITIOTHEHUS AAMUHUCTPATUBHBIX MPOLENYp  SBIAIOTCS:
pelleHre 0 pa3pelleH: oOMeHa Wik 00 oTKaze.

3.5.5. Cexpetapp komuccuru OGOpPMIIIET peIIeHHe KOMHCCHH B (Qopme
IIPOTOKOJIA (2 3K3eMIUIApa) U NepeaeT Ha MOANHNCH YWieHaM KOMHCCHH.

PesynbraTaMy  BBINOJTHEHUS aJAMWHUCTPATHBHBIX MPOLEAYp SBIAIOTCA:
nepefaHHOe Ha MOAHICE 3aKII0YeHHeE.

3.5.6. UneHBl KOMUCCHH IOANMCHIBAOT IPOTOKOII ¥ HAIIPABIIAOT CEKPETAPIO.

AIMWHHCTpATHBHEIE ITPOIEAYPHI, YCTaHaBIMBaeMble ImyHKTamu 3.5.4 — 3.5.6
HacTOsIIero PernmaMenTa, BEITONHSIOTCS B T€UEHHE OJHOTO pabodero JHs.

PesynbpTaTaMd  BBIIOJNHEHHS aJMUHUCTPATUBHBIX IIPOIENYp  SBISIOTCH:
3aKJIIOYEHHUE, IIOJIITUCAHHOE YJIeHaMU KOMUCCHH.

3.5.7. CexpeTapb KOMHUCCHUH HaNpaBIAeT MPOTOKOI KOMHUCCHUU JTOIDKHOCTHOMY
JTHITY, OTBETCTBEHHOMY 3a TIOJI'OTOBKY pe3yibTaTra IpeaoCcTaBIeHUs MyHUIMIIAIBHOM
YCILyTH.

AJIMUHHCTpaTHBHEIE IIPOLEAYphl, yCTaHABIMBAaeMble HACTOSIIMM IIyHKTOM,
BBIIIOTHAIOTCS B T€UEHHE OIHOTO paboyero JHs.

PesyneraTr mporeayphl: IPOTOKOJI KOMHUCCHM U YYETHOE [IeJI0, HalpaBlIEHHBIE
KOMHCCHM JIOJPKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3ylbTara
IPeI0CTaBIeHIs MyHUITUIAIBHON YCIIYTH.

3.5.8. Mcnonaenue mporeayp, ykasaHHBIX B IIyHKTe 3.5.2 aIMUHUCTPATHBHOI'O
periaMeHTa, INpPH HAJIWYHM TEXHUYECKOM BO3MOXHOCTH OCYIIECTBIAETCA B
aBTOMATHYECKOM pexume g UCIIO/IB30BaHUEM aBTOMAaTHU3UPOBaHHOMN
HHGOPMAIIMOHHON CHCTEMBI, NpeJHA3HAYeHHON U1 OKa3aHUs IOCy/apCTBEHHBIX H
MYyHHIUIAIBHBIX YCIYT.

MakcHUMaTbHBIH ~ CPOK  BBIIIOJHEHHS  aJIMHMHUCTPATUBHBIX  IIPOLEIYD,
YKa3aHHBIX B MYHKTE 3.5. aIMHHUCTPAaTHBHOI'O peTaMeHTa, COCTaBIAeT 4 pabodmx
JTHSL.

3.6. IToaroroBka pe3ybTaTa MyHHUIUIIAIBHON YCIIYTH

3.6.1. OcHoBaHWeM Hadyaja BLITIONHEHHUS aJAMHHHUCTPATHBHOM IIPOLEIYPHI
SBISAETCS MMOCTYILIEHHE OT CeKpeTaps KOMHCCHH 3aKIIFOYEHUS KOMHCCHH.

JIOIDXKHOCTHEIM JIMI[OM, OTBETCTBEHHBIM 32 BEITIONHEHHE aJIMHHHCTPATHBHOM
[POLEAYPEI, SBJISETCS CHEIHATMCT OTHAeNa CTPOMTENBCTBA, apXUTEKTYphl |
JKUIIAIIHO-KOMMYHAJIBHOTO  XO03siicTBa  HOBOIIEMNIMHMHCKOIO  MYyHHIIMNAIBHOTO
paiiona Pecmybnuku TartapcraH (fajee - HODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
IIOArOTOBKY Pe3yJIbTATa MPEOCTaBICHHS] MyHUIIUIAIBHON YCIYIH).



3.6.2. JIOMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IIOAIOTOBKY pe3ynbTara
MPEIOCTARIIEHUS MyHUIUITATEHON YCITyTH:

TOTOBHUT IIPOEKT JIOTOBOPA;

TOTOBUT IMPOEKT paCHOpsDKEHHS O paspelleHHH oOMeHa (galee —
pacrmopspKeHue).

B cydae npuHSTHS KOMHCCHEH pemieHns o0 0TKaze B BEIIa4e pa3pelleHus Ha
oOMeH TrOTOBHUT IPOEKT muchMa 00 OTKa3e B IPEJOCTABICHHM MYHULUIAIBHOU
YCIYTH (Jlajiee — IMUChMO);

HalpaBiseT IIOATOTOBJIEHHBI  TMPOEKT  pe3yibTaTa  IPeHOCTABICHUS
MYHMIIMTIATBHOM YCIyTH Ha COTJIACOBaHHME B YCTAHOBJICHHOM IOPSIKE IIOCPEACTBOM
CHCTEMEI 3JIEKTPOHHOTO JOKYMEHTO060pOTA.

AJIMUHUCTPATHBHBIE MPOIEIypbl, yCTAHABIMBAEMbIE HACTOSILUAM IIyHKTOM,
BBIITOJTHAIOTCS. B T€YEHHE OJJTHOTO pabodero ITHsl.

PesynbrataMy  BBIMOJHEHUS AJMHHHACTPATHUBHBIX IPOLEAYDP  SBISIOTCA:
IIPOEKTHI, HallpaBJICHHBIE Ha IIOIIHUCE.

3.6.3. CornacoBaHue ¥ TOANMMCAHHE IPOEKTa pe3yibTara IpeloCTaBICHHUS
MYHHUIUITATEHOW YCIyTH (Jajjee — TIPOEKTHI JOKYMEHTOB) OCYIIECTBIISIETCH
PYKOBOJIUTENIEM CTPYKTYPHOTO IIOJpa3/ielieHHs, OTBETCTBEHHOI'O 3a IIOATOTOBKY
pe3yJbTaTa MyHULMIIATEHOH yeuyrH, PykoBogurenem Oprasa.

[lonroToBneHHble  MPOEKTHl  NOKYMEHTOB,  MMEIOLIME  3aMeYaHud,
BO3BpAIIAIOTCS HA A0paboTKy JHIly, OTBETCTBEHHOMY 3a IOJIOTOBKY pe3yJibTaTa
MYHHULIUTIANEHOM ycrmyru. [lociie ycTpaHeHHs 3aMeYaHUil MPOEKTHl JTOKYMEHTOB
IIOBTOPHO TEPEIArOTCs ISl COTTIACOBAHMUS U ITOITICAHIISL.

PyxoBoaurens Oprasa npu paccMOTPEHHU IIPOEKTOB JIOKYMEHTOB IIPOBEPSET
coOoileHHe aIMHHACTPATHBHOIO perjaMeHTa NODKHOCTHRIME nuuaMu Oprana B
YaCTH CPOKOB BBINIOJHEHHUS aIMUHUCTPATUBHBIX IPOLEIYpP, UX I10CIE0BATEIEHOCTH
Y ITOJIHOTHI, HAJTMYHS COrNIACOBAHUH YITOJIHOMOYEHHBIX JOKHOCTHEIX H1l OpraHa B
CUCTEME 3JIEKTPOHHOTO JJOKYMEHTO000pOTA.

B ciydae BBIABIEHHS HapyIIeHWt B YacTH CPOKOB  BBIIIOJIHEHHS
aJIMAHHCTPATUBHEBIX MPOIENYP, UX MOCIETOBATENFHOCTH U TIOJHOTE PyKOBOAUTENb
OpraHa HWHHLHUPYET TMPHBICYCHUE K OTBETCTBEHHOCTH JIHI[, IOIyCTHMBIIHX
HapyIIEeHHs, B COOTBETCTBHH C ITyHKTOM 4.3 aJIMUHUCTPATUBHOT'O perjiaMeHTa.

AIMUHUCTpaTHBHEIC IPOLEAYPhl, YCTaHAaBIMBAEMbIe HACTOAIIMM IIyHKTOM,
BBIIOJIHSIIOTCS B T€YEHHE OJJHOTr0 pabouero JH.

PesynpTaTaMy  BEITOTHEHHS aJMHUHHCTPAaTHBHBIX IIPOLEAYD  SABJISIOTCA:
MOJIIIMCAaHHEIE JOrOBOP M YTBEPIKIEHHOE pACIIOpsDKEHHe WITH peleHue o0 OTKase,
HalpaBJIeHHEIe HA PErUCTPAIIHIO.

3.6.4. MHcnonHenwe mpouemyp, yKa3zaHHBEIX B IyHKTax 3.6.2, 3.6.3.
aIMUHHCTPATHBHOTO perjiaMeHTa, [P HaIMYUH TEeXHHYEeCKOH BO3MOXKHOCTH
OCYIIECTBIIETCS B aBTOMaTHYECKOM pexUMe C HCIIOJIE30BaHUEM
aBTOMATH3UPOBAHHON HH(GOPMALIMOHHON CHCTEMBI, ITpeTHA3HAYEHHON I OKa3aHus
rOCYAapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT.

MaxkcUMalbHEI ~ CPOK  BBIIONHEHMS ~ aJMHHUCTPATUBHBEIX  IIPOLEAYD,
YKa3aHHBIX B IyHKTE 3.6. aIMAHACTPATHBHOTO PETIaMeHTa, COCTaBIIsAeT /iBa pabouux
ITHEH.

3.7. Beigaya (HanpaBlIeHHE) 3asBUTEIIO Pe3yIbTaTa MyHHIUIAIBHOH YCITyTH



3.7.1. OcHoBaHHEM Hayaja BBIIIOJHEHUS aIMUHUCTPATUBHOW IIPOLELYPEI
SBJISAETCS IIONydYeHHe [OJDKHOCTHBIM JHIIOM, OTBETCTBEHHBIM 3a BEIITOIHEHHE
aIMUHUCTPATUBHOM MpPOLEAYpPHI, JNOKYMEHTa, MOATBEPKIAIOLIEr0 IIPeI0CTaBICHNE
MYHULHATIAIBHOM YCIyTH.

JIOMKHOCTHEIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJHEHHE aJMUHUCTPATUBHOMN
OpPOLEAYPEl, fABIAETCA CHELHAIUACT OTAENa CTPOUTENLCTBA, ApPXUTEKTYPHl H
KAUIHO-KOMMYHAIBHOTO  X03siicTBa  HOBOIIEIIMHMHECKOIO  MYHHUIIMIIATBHOTO
paiiona PecrryOmuku Tatapcran (manee - HODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
BEIZIaYy (HampaBlIeHNE) TOKYMEHTOB).

3.7.2. JODXKHOCTHOE JIHAIO, OTBETCTBEHHOE 3a BhAa4y (HampaBlIeHHE)
JIOKyMEHTOB!

o0ecrieyuBaeT pErucTpalMio W BHECEHUE CBEACHWH O pesyJibTare
IPEAOCTABIIEHNAS] MYHUIMIIAJIBHOW YCIyTH B IOACHCTEMY BEINEHHS JOKyMEHTAllUH
aBTOMAaTHU3UPOBaHHON MHDOPMAIIMOHHOW CHCTEMBI, MpeaHa3HaYeHHON 71 OKa3aHUs
IOCYIapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT;

U3BeIlaeT 3asgBUTENs (ero IpeicTaBUTeNs) CrIoco0oM, YKa3aHHBIM B
3asBJIEHUM, O pe3yJibTare MpeJoCTaBIEHUs] MYHUIMIIANBHON YCIYTH H O
BO3MOXXHOCTH IIOJIYUYEHHUs pe3ysibTaTa MpeOoCTaBIeHUs MYHHIUIIAIEHOM YCIIyI'H B

Oprane nmu B MOILI,
WcrnonHeHwe 1polenyp Ipd  HAIHYAM — TEXHWYECKOM  BO3MOXHOCTH
OCYIIEeCTBISIETCSI B~ aBTOMAaTH4YEeCKOM  pEeXUME €  KCIIOJIB30BAHHEM

aBTOMAaTHU3MPOBAHHOH MH(QOPMALMOHHON CHCTEMBI, IpeIHA3HAYEHHOHN I OKa3aHWH
roCyJIapCTBEHHBIX U MyHULIUNIAIBHBIX YCIIYT.

AIIMUHUCTpaTHBHEIE TIPOIENYpPEl, YCTaHABIMBAEMbIE HACTOSIUUM IIyHKTOM,
BBIIIOJIHSIOTCA B TeUeHHEe OJHOrO padodero OHsA cO [IHS IMOANKMCAHWSA JTOKyMEHTa,
SBISAIOIIETOCS ~ PEe3yJbTAaTOM  IPEAOCTaBICHHS  MyHHIUIIAIBHOH  YCIYIH,
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JniioM Oprana (Oprasom).

PesynmpraraMu  BBIMOTHEHUS AAMUHUACTPATHBHBIX IPOLELYp ABIIOTCA:
pasMelleHre CBeJeHHH O pe3yibTaTe IPefOoCTaBICHUS MYHHUIUIIAIBHOW YCIyTH B
MHPOPMAIMOHHBEIX CHCTEMAX, W3BENIeHWe 3asBUTENs (ero IPeACTaBHTENS) O
pe3yIBTaTe MPEAOCTaBIEH s MyHUIIUIIATEHON YCIYyTH ¥ CII0c00ax ero IOy YeHHs.

3.7.3. Tlopsmox Belmayw (HampaBlieHHs) pe3ylbTaTa NIpPENOCTABICHUS
MYHULUIAJIBHON YCIYTH:

3.7.3.1. Ilpu obpalrieHus 3asBUTENS 38 PE3yNbTaTOM MYHHIIMIAIBHON YCIyTH
B M®ILI, pabotark M®II BbIgaeT 3asBUTEII0 pe3ylbTaT MyHHULIUNAIBHOH YCIYyTH B
dopMe sK3eMIUIspa 3JIEKTPOHHOTO MJOKyMeHTa Ha OymaxsHoM Hocutene. Ilo
TpeOOBaHUIO 3asABUTENS BMECTe C OK3eMIULAPOM 3JIEKTPOHHOIO JOKyMeHTa Ha
OYMa)XHOM HOCHTEJEe €My IIPeJOoCTaBIIAeTCS IK3EMIUIP 3JIEKTPOHHOIO JIOKYMEHTa
IIyTeM €ro 3alliCd Ha CBEMHBIH HOCHTENh HHOOpPMAalUd HIIM HalpaBIeHHs
9K3EMILIAPA JIEKTPOHHOTO JOKYMEHTa IO DJEKTPOHHOH IoYTe B agpec 3asBUTEIA.
Ipu 3amucyu HA CHEMHBI HOCUTENh MHGOPMAIMH WM HalpaBICHHM SK3eMIUIpa
BIIEKTPOHHOTO TOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTABJIEH 3K3EMIUISP 3JIEKTPOHHOIO
JIOKyMeHTa Ha OyMa)KHOM HOCHTele, II0 3JIEKTPOHHOM II0YTe HIECHTHIHOCTH TaKOro
DK3EMIUISAPA DJIEKTPOHHOTO JOKYMEHTa 3K3eMIUIAPY 3JIEKTPOHHOI'O' JOKYyMEHTa Ha
OyMaXHOM  HOCHTENEe  3aBepsercs  YIOIHOMOYEHHBIM  COTPYAHHKOM  C
HCIIOJIL30BaHUEM YCHIIEHHOH KBaTH(UIIIPOBAHHOM 5JIEKTPOHHON ITOIIHUCH.



AJIMUHHCTpATUBHBIE IPOLEIYPhl, YCTaHABIUBAEMBIE HACTOAIIMM ITyHKTOM,
BBEITIOJHAIOTCS B IIOPS/IKE OYEPETHOCTH, B JI€HH HPHUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE periaameHToM pabotsr MO,

PesynpraraMd  BBIIOJHEHHS aJMUHUCTPATHBHBIX MpPOLENYD  SBISHOTCH:
dukcanus dakra BbIAYM pe3ysibTara IPeJOCTaBICHUS MYHHULWINAIBHOW YCIYI'H B
AVIC MOIL], pe3ymbTaT TpeNOCTABIEHMUS MYHHUIMNAIBHOH YCIYyI'M, BBIIaHHEIHA
3asIBUTETIIO.

3.7.3.2. TIpu obOpameHuu 3assBUTENS 32 Pe3yIbTaTOM MYHHUIIUIIATBLHON yCIyTH
gepe3 PecnyOnuKaHCKUE TOpTall 3aABHTENIO B JTHYHBIM KaOWHET aBTOMATHYECKH
HallpaBlIsieTCs. JJEKTPOHHBIH 00pa3 [OKyMeHTa, SBISIOIIErocs pPe3yabTaToM
IIpeOCTaBICHUS MYHUIIUTIATHHOU YCIIyTH, TIO/ITTACAHHBIM YCUJIEHHOH
KBUIM(DHUIIMPOBAHHON JJIEKTPOHHON IOJIMUCHIO0 YIOJIHOMOYEHHOTO JOJDKHOCTHOIO
muua Oprana (Oprasom).

AJIMUHHUCTpaTHBHBIE TIPOIIEAYpPHl, YCTAHABIHMBAE€Mble HACTOSIIUM IIyHKTOM,
BBIIIOJIHAIOTCA B ICHb MOJIUCAHUA JOKYMEHTA, IIOATBEPKAAOIIEr0 IPENOCTABIEHHE
(oTkaz B  TIpelOCTaBIeHWH) MYHHUI[UNAIBHOH  YCIYTH, YIOIHOMOYEHHBIM
noixkHOCTHBIM JTHIIoM Oprana (Opranom).

PesynpraTamMy  BBITOJIHEHWS aJMUHUCTPATHBHBIX IIPOLENYp  SABIAIOTCA:
HampaplieHue (IpenocCTaBlIeHHe) C HCIOoNb30BaHUeM PecrmyOnukaHCKOro mopTana
3aSBUTENNI0 JOKYMEHTa, MOATBEPKIAIOMIEr0 IIPedOoCTaBlIeHHe MYHUITUIAIbHON
yCIyTH (B TOM YHCIIE OTKa3 B IIPeIOCTaBICHUH MyHHUIUIIATEHON YCIyTH).

3.7.3.3. Tlpu obpaleHun 3asBUTENS 3a PE3YIbTATOM MYHHUIMIIAIBHON YCIyTH
B Opran, [ODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bbady (HalpaBIeHHE)
IOKYMEHTOB, BBII4eT 3asABUTENIO pe3ylbTaT MyHHIUNaTbHON ycayru. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE C DK3EMIULIPOM 3JIEKTPOHHOIO MOKYyMEHTa Ha
OyMa)XHOM HOCHTENIe €My IIPeIOCTaBIISIEeTCS 3K3EMILIIP 3IIEKTPOHHOIO JOKYMEHTa
IIyTeM €ro 3aliCH Ha CHEeMHBIM HOCHTeNb HH(POpPMaUUW WIH HaIpaBIeHHS
SK3EeMILTSIPA DIIEKTPOHHOTO TOKYMEHTA I10 3JIEKTPOHHOM II0YTE B a/IpeC 3asiBUTEIIA.

AJIMHHHCTPATHBHBIE TIPOIEAYPhl, YCTaHABIMBAEMBIE HACTOALIHMM IIyHKTOM,
OCYIIECTB/ISIOTCA B TOPSAKE OUYEpPEeTHOCTH, B JEHb IpHOBITHS 3adBHTENL B
cooTeeTcTBUH ¢ [IpaBriamMu BHYTpEeHHETO TPy I0BOro pacnopsaka Oprasa.

PesynbraToM  BHITIONHEHHS  aIMUHHCTPATHBHBIX  TIPOLENYp  SBIISIOTCS:
(ukcanus (akTa BHIAYH pe3yibTara NPeNOoCTaBIeHHS MyHHLIMNAIBHOH YCIyTH B
aBTOMATH3HUPOBAHHON WHGHOOPMAIIMOHHON CHCTEME, NIpeJHA3HAYEHHOU /I OKa3aHuUs
rOCYIapCTBEHHBIX U MyHULUIIAIBHBIX YCIIYT.

3.8. WcmpasiieHne TEXHHYECKHUX OIHOO0K

3.8.1. B cuyuae oOHapyXeHHsS TEXHHYECKOH OIMMOKA B JOKYMEHTE,
SBJISFOINEMCS  PEe3YJIbTATOM MYHHUIUIANBHOH YCIIyTH, 3asBUTENlb HAIpaBlsIeT B
Opras:

3asgBjleHHe 00 WCIpaBIEHHH TeXHHYeCKoH ommbku (mpunoxenue Ne 4 k
HACTOSIIEMY aIMUHHUCTPATHBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIAHHBIN 3asSBUTENI0 KaK PEe3yNbTaT MyHUIMIAIBHON YCIYTH, B
KOTOPOM COIEPIKATCS TeXHUIecKas oIIrOKa;

JIOKYMEHTbI, HMEIOIIHE IOPUANIECKYIO CHILY, CBHETEIBCTBYIOIINE O HAIUIHH
TEXHUYECKON OIIUOKH.



3asBienne 00 MCIPABieHUH TEXHUIECKOH OIMMOKH B CBEJIEHUAX, YKa3aHHBIX B
JOKyMEHTe, SBISIONEMCS pPe3ylIbTaTOM MYHHLMIIAIGHOW  YCIYrH, IOJIAeTCA
3agBHUTENEM (YIIOJTHOMOYEHHEIM IIPECTABUTENEM) TIOUTOBEIM OTIPABICHUEM (B TOM
YyHcle ¢ MCIIOJNB30BAHWEM SJIEKTPOHHOM MmouThl), b0 udepe3 Pecry6nukaHckui
nopran uiai MOLIL

3.8.2. [IooKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpHEM JOKYMEHTOB,
OCYINECTBJIAET TIPHEM 3asBIEHHS 00 WCIPaBICHUW TEXHUYECKOW OIIMOKH,
pPEeTHCTpPHUpYEeT 3asBICHHUE C IPUIOKEHHBIMH JOKYMEHTaMH M IIEpelaeT HX
IOIDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

AIMUHUCTPATHBHBIE TIPOIEAYypHl, YCTaHABIMBAEMBIE HACTOAILIUM ITyHKTOM,
BBITTOJTHSIOTCS B T€UEHWE OJHOTO paboyuero JHS C JaThl PETUCTPALlUH 3aSBIIECHHU.

PesynpTaTraMu  BBIMONHEHUS aJMHUHUCTPATUBHBIX IIPOLENyp  SIBJISIOTCH:
MPUHATOE ¥ 3apPEerHCTPUPOBaHHOE 3asABIICHME, HANPaBICHHOE HA PAacCMOTPEHHE
IOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 332 00paboTKy JOKyMEHTOB.

3.8.3. JIO/KHOCTHOE IIHI[0, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMmarpuBaeT IOOKYMEHTBI M B IIENIIX BHECEHMs WCIPAaBIEHMH B JOKYMEHT,
SIBIISTFOIIHICS pe3yIbTaTOM IIPeOCTaBIeHU MyHUIIMIIAIbHOM YCIYTH, OCYILECTBIISAET
IIPOLEAYPHI, IPEIYCMOTPEHHBIE ITyHKTOM 3.5 aIMHHHCTPAaTHBHOIO pErilaMEHTa, H
BBIJIA€T MCIPABJIEHHEIH TOKYMEHT 3asBHTENIO (YIIOIHOMOYEHHOMY IIPECTaBUTENIO)
JINYHO IIOJ POCIIMCH C U3BATHEM Y 3asBUTENs (YIOIHOMOYEHHOIO IIpelCTaBUTENS)
OpDHIMHATa JOKYMEHTa, B KOTOPOM COAEPXHTCS TEXHHUYecKas OIIMOKa, WM
HanpasifgeT B aipeCc 3asgBHUTENs IIOYTOBEIM OTIPaBIeHHEM (IIOCPENCTBOM
9JIEKTPOHHOW TMOYTEI) IIHCEMO O BO3MOJXKHOCTH IIOMY4YEHMs] HOKyMEHTa IIpH
npenoctasienud B OpraH oOpurdHama [JOKYMEHTa, B KOTOPOM COJEPXKHUTCA
TeXHHYECKas OIUOKa.

AIMUHHUCTPaTHBHBIE IPOLEYpPHl, YCTaHABIMBAEMbIE HACTOAIIMM ITyHKTOM,
BBEIIIOJHAIOTCSA B TE€UYEHHWe JBYX pabodmx HHeW Iocie OOHapyKeHHsS TEeXHHIECKOM
OWMOKH WA TIIONydYeHHs OT JIF0OO0ro 3aMHTEPEeCOBAHHOIO JIMIA 3asBICHUS O
JIOITYIIEHHOM OIIHOKe.

PezynpraTaMy  BBIIOJIHEHWS aOMHHHCTPATHBHBIX IPOIEMYp  ABISIOTCA:
BEIIaHHBIN (HaIIpaBIeHHBIN) 3asBUTEIIIO JOKYMEHT.

4. TTopsox ¥ GOPMBI KOHTPOJIS 3@ NIPEAOCTAaBISHHEM MyHHIIHUIIATBHON YCIyTH

4.1. TIopamoK OCYIIECTBIEHHS TEKYIIIETO KOHTPOIIS 3a COOMOACHUEM U UCIIOMHEHUEM
OTBETCTBEHHEIMH HODKHOCTHBIMY JIAIIAMH [1OJIOJKEHUH aMHUHHCTPATHBHOTO
periaMeHTa ¥ MHEIX HOPMATUBHBIX [IPABOBBIX aKTOB, YCTaHABIHBAIOIIMX TpeOOBaHHS
K HPENOCTABIEHHIO MyHHIUITAIBHOMN YCIIYTH, a TAaKKe IPUHATHEM MMH PELICHHH

KOHTpOJb 3a IIOJHOTOM ¥ KauecTBOM IIPEIOCTABICHHA MyHHUIIUITATBHON
YCIyTH BKJIIOYaeT B cebsi BHISBICHHE M yCTpaHEHHE HapyIICHWH IpaB 3asBHUTENCH,
IPOBEJICHHE IIPOBEPOK COOIIOJEHNS IPONEAYP IPEJOCTaBlIeHHs MYHHIMIATbHOH
YCIyI'M, [OATOTOBKY pelieHuii Ha neiicTBHs (Oe3neiicTBUE) MOMKHOCTHBIX JIMI
opraHa MEeCTHOTO CaMOyIIPABIICHHS.

®opMaMi KOHTPOJIL 3a COOMIOJIGHHMEM HCIIOJHEHMS aJMHHHCTPATHBHBIX
[IPOLIEIYP SBIISIOTCA:

1) mpoBepka U COIVIaCOBaHHE IIPOEKTOB JOKYMEHTOB IIO IPEJOCTABICHUIO



MYHUILHIIATBHON YCIYTH;

2) mpoBOAWIMBEIE B YCTAHOBIEHHOM  IIOPAAKE  IIPOBEPKH  BEACHHS
JEJIOIIPOU3BOICTBA;

3) npoBefeHHE B YCTaHOBICHHOM IOPAKE KOHTPOJIBHBIX IIPOBEPOK
cobmoaeHus poLeayp IpeloCTaBIeHU] My HUIUIIATBHOH YCIIyTH.

B memax Tekymmero KOHTPOINS WCIIONB3YIOTCS CBEJCHHs, HMEIOIIMECS B
SIIEKTPOHHOH 0a3e NMaHHBIX, cIiy)KeOHas KOPPECIOHAEHIMS, YCTHAs M IHUCbMEHHAs
UHpOpMaIus JOJDKHOCTHBIX JIMII, OCYIIECTBISIOIIUX BBITIOJTHEHHE
aJIMUHUCTPATUBHBIX NPOLENYP, JKyPHalIbl y4eTa COOTBETCTBYIOIIUX AOKYMEHTOB U
IpyTHe CBEIEHH.

JUid  ocylllecTBIIEHHS KOHTPOJS 3a COBEpIICHHEM JICHCTBHNA  IIpH
IPEJOCTaBICHUN MYHHULUINAIbHOM YCIYIM M IPUHATHH DPELIEHHH PYKOBOILUTEIIO
opraHa MECTHOIO CaMOYINpaBiIeHHs IPeACTaBIAIOTCA CIPaBKU O pes3ylbTaTax
IPeOCTaBICHU MyHUIIUIIAIBHON YCIyTH.

O cmydasx ¥ IpUYMHAX HapyIIEHHS CPOKOB, IIOCIENOBATEIIBHOCTH U
COIEp’KaHMsA aJMHHUCTPAaTUBHBIX IMIPOLEAYP JOJDKHOCTHBIE JIALA HEMEAJIEHHO
HHOOPMHUPYIOT PYKOBOAMUTENsS OpraHa, IPEAOCTABILIOMEr0 MYHHUIMIIAIBLHYIO
YCIYTY, a TaKkKe IIPEeIIPHHUMAIOT CPOYHBIE MEPBI 10 YCTPAaHEHMIO HapyLIEeHHH.

Texymuii KOHTpons 3a COOMIONEHHEM IIOCIeNOBATEIPHOCTH [IeMCTBHUH,
ONpeAeNeHHBIX  QJMUHUCTPATUBHBIMU  IpOLEAypamMu 110  IIPeJOCTaBIIEHHIO
MYHHIUIAIBHOM YCIYrH, OCYIIECTBIISETCS 3aMECTUTENeM pPYKOBOJIUTEI] OpraHa
MECTHOTO CaMOYIIpaBleHHs, OTBETCTBEHHBIM 3a OpraHH3alMi0 paboTBl IO

IIPEOCTaBIECHUIO MYHUIIHATIAIEHOR YCIIyTH, HavaJIbHUKOM oTzena,
OCYIIECTBIISIONIET0 OpraHM3aliio paboThl 0 IPEAOCTABIEHHIO MYHHUIMIAIBHOH
YCIYTH.

HepequL JOJDKHOCTHEBEIX JIMI, OCYIICCTBILAIONINX TGI{YIIII/Iﬁ KOHTPOIJIb,
YCTaHaBIHUBACTCA TIOJIOXKECHHAMHA O CTPYKTYPHBIX IMOAPAa3ACIICHUAX OpraHa MECTHOT'O
CaMOYTIIpaBJICHUA U JOJDKHOCTHBIMH pEeTIaMCEHTaMH.

4.2. ITopsmoK ¥ MepUOIMYHOCTh OCYIECTBIIEHUS [IJIAHOBBIX M BHEILJIAHOBBIX
IIPOBEPOK IMOJHOTEHI M KaYeCTBa MPEeAOCTaBIeHUs MyHUIIUIIAIBHOR YCIIyTH, B TOM
YUCIIE TIOPSAIOK U (GOPMBI KOHTPOJIS 3@ MTOJIHOTOM M Ka4eCTBOM IIPEAOCTABICHHA

MYHULMIIAIBHON yCIIyTH

4.2.1. KoHTpOJIB 3a ITOJIHOTO# ¥ Ka4eCTBOM IIPEIOCTaBICHHA My HULIATAILHOM
YCIIyTH OCYyIIeCTBIIsIeTcs B hopMax:

1) mpoBeeHHS IPOBEPOK;

2) paccMoTpeHus xanob 3assureneil Ha nefictus (6esneiicreue) Oprana, a
TaKXe UX JOJDKHOCTHBIX JTHI, MyHHUIUNAIBHEIX CITyXKaIllHX.

4.2.2. B 11ensx ocymiecTBICHUs KOHTPOJIA 3a II0JHOTOH U KayeCTBOM
IPEAOCTaBICHNS MyHUIIMTIAJIBHON YCIIyT'H IIPOBOISATCS IIJIaHOBBIC M BHEILNIAHOBEIE
IpoBepKH. [IopAIoK ¥ NepUOANYHOCTE OCYLIECTBIEHUS IIJJaHOBBIX IIPOBEPOK
ycTaHaBIMBaeTcs I1aHoM pabotsl Oprasa. IIpy npoBepKe MOIyT pacCMaTPHBATHCS
BC€ BOIIPOCHI, CBA3aHHBIE C MPEOCTABICHHEM MYyHHUIUIIANBHON YCIIYTH
(KOMILIEKCHEIE TIPOBEPKH ), HIIM OTAEIIBHBIN BOIIPOC, CBA3aHHEBIN C IIPEI0CTaBICHUEM
MYyHHITUIIAIEHOH yeyTH (TeMaTtudeckue posepkH). [Iposepka Takike MOKET
TIPOBOJMTHCSI TI0 KOHKPETHOMH Kajo0e 3asBUTEIs.



4.2.3. BHemIaHoBEIE IPOBEPKH ITPOBOJIATCA B CBA3H C IPOBEPKOM yCTpaHEHHA
paHee BEIIBIEHHBIX HAapyLISHHH aIMMHHCTPATHBHOIO PETJIAMEHTA, a TAKXKE B Cllydae
Hony4eHus Kanob 3assureneit Ha neiicTus (6e3aelictere) Oprana, a TakKe UX
IOJDKHOCTHBIX JTHI], MyHHUITUIATIBHBIX CITYXKaIIHX.

4.2.4, Pe3ynbTaTel IPOBEPKU O(QOPMILSIFOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBICHHBIEC HEIOCTATKH U IIPEJIOKEHHS 110 MX YCTPAaHEHHIO.

4.3. OTBETCTBEHHOCTH JODKHOCTHBIX JIUI OPraHa, IPe[0CTaBISIOMIErO
MYHHIUIAIBHYIO YCIYTY, 38 pellleHns 1 AeficTBus (Oe3nelicTBre), IPUHAMAEMbIe
(ocyIecTBIsIEMbIE) HMH B XOZ€ IIPEI0CTABICHNA MyHUIUNATLHON yCIyTH

[To pesynbTaTraM MpPOBEJEHHBIX NPOBEPOK B CIIydae BBIABJICHMS HApPYIICHHH
IpaB 3asBUTENed BHHOBHBIE JIMIa IIPUBIEKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATETHCTBOM Poccuiickoir Menepaluy.

PyKOBOTUTENIE OpraHa MECTHOT'O CaMOYIIpaBIIEHHs HECET OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE pacCMOTpPEHNUE 3asABICHUIN.

PyKkoBOAUTENb (3aMECTHTENh PYKOBOTHUTENSI) CTPYKTYPHOIrO IOApasieseHHs
opraHa MeCTHOI'O CaMOyIIpaBlieHHsI HECET OTBETCTBEHHOCThb 33 HECBOEBPEMEHHOC H
(vnmu) HeHaIIeXalllee BBITONHEHWE aJMUHUCTPATHBHBIX JEHCTBHMM, YKa3aHHBIX B
paszzene 3 afMHHUCTPaTHBHOTIO perjlaMeHTa.

JIOJDKHOCTHBIE JIMI[A W HMHBIE MYHUIMIANbHBIE CIIy)Kallldie 3a PEIIeHUS |
nevicTeus (6e3meiicTBrE), MpUHAMaeMble (OCYIIECTBIIIEMBIE) B XOJI€ IIPEI0CTABICHIS
MYHUIMITATEHOM ~ YCIYTH,  HECyT  OTBETCTBEHHOCTh B  YCTAHOBIIEHHOM
3aKOHOIATEeNECTBOM IOPSAKE.

4.4. TTonoxeHus, XapakTepu3syromue TpeOOBaHHs K ITOPsIKY B hopMaM KOHTPOJIS 3a
[IPEAOCTABIEHUEM MYHHIIMITIATBHON YCIIyTH, B TOM YHCIIE CO CTOPOHBI Tpa)(aH, uX
00beIMHEHUH U OpraHu3alIHii

Kontpons 3a mpefocTaBIeHHEM MYHHULUIATLHON YCIyrdH CO CTOPOHBI
rpaXkaaH, WX OOBEJUHEHWH U OpraHW3alldl, OCYIIECTBISETCS IIOCPEACTBOM
OTKPBITOCTH JESTENFHOCTH OpraHa MECTHOTO CaMOYIPABIICHUS IIPH NIPeJ0CTaBICHHH
MyHHIHUIIATBHOR  yCIyrH, TONydYeHWs IIOIHOH, aKTyaqbHOH M JIOCTOBEPHOH
HHGOPMAIHE O MOPSIKE IPEeIOCTaBICHHs MyHMIUIATBHOW YCIYId U BO3MOXKHOCTH
nocyneOHOrO paccMoTpeHust obpameHmil (;kano0) B Iporecce MpeJOCTABICHHs
MYHHULUAIBHON YCIIYTH.

5. NocyneGHeIi (BHECY JEOHBIN) IIOPATOK 00XKaIOBaHUs PEIIEHAN | NeHCTBAM
(Ge3meiicTBUA) OpraHa, IPeIoCTaBIAIONIEr0 MyHHUIUIIAIBHYIO YCIIYTY,
MHOT0GhYHKITHOHAIBHOTO IIEHTPa IIPEI0CTaBIEHU] ITOCY JapCTBEHHBIX U
MyHHLUNATLEEIX YCIIYT, OpraHu3alnii, yKka3aHHbIX B 9acTy 1.1 cratem 16
@enepansHoro 3akoHa Ne 210-03, a TakKe WX JOMKHOCTHBIX JIMI, MyHHITUIIATBHBIX
CITyKaIuX, pabOTHUKOB

5.1. 3agBuTenM HMEIOT INpaBO Ha O0XKATOBaHHE B JOCYAECOHOM IOPSIKE
pelleHnit ¥ neicTBuit (Oe3nelcTBHA) opraHa, MpeAOCTaBISONEr0 My HUIIUIIATIbHYTO
YCIIyTY, JOKHOCTHOIO JIMIa OpraHa, IPefOoCTaBIIAIOIIEr0 MyHUUIIAIBHYIO yCIIyTy,



MYHHLUOATBHOTO  CIY)Kalllero, pPyKOBOLHUTENS OpraHa, MPeoCTaBJISIONIErO
MyHHIMIQIBPHYIO  YCIyTy,  MHOTOQYHKIMOHAIBHOTO  IIeHTpa, paboTHHKa
MHOTO(YHKIIMOHANBHOTO IEHTPa, OpraHW3allkii, IIPeIyCMOTPEHHBIX dacTbio 1.1
craten 16 @enepansHoro 3akona Ne 210-D3, a Tawxe ux PabOTHHKOB.

3adBUTENE MOXET OOpaTHUThCH ¢ KalmobOod, B TOM YHCIE B CJIe IYIOIIHUX
CIIyJasx:

1) Hapymienme cpoka pErHCTpaUM{  3ampoca O  IPeSOCTABICHAH
MYHHIUIIANIBHON YCIYTH, 3alIpoca, yKasaHHOro B cTatbe 15.1 MemepansHoro 3akoHa
Ne 210-D3;

2) HapylIeHHe CPOKa MPeTOCTABICHHs MyHHUIMIANLHOH yeuyrH. B ykasaHHOM
cirydae mocynebHoe (BHeCcyeOHOe) 0OXKaoBaHKe 3asBUTENEM PelleHu U neicTBHil
(6e3neticTBus) MHOTO(QYHKI[HOHATBEHOTO [IeHTpa, paboTHUKa
MHOTOQYHKUMOHANBHOTO ~ ILEHTpAa  BO3MOXHO B  Cilydae, ecld  Ha
MHOTOQYHKIIMOHANBHEIA IIEHTp, pelleHus W JelcTus (GeszeficTBHE) KOTOPOro
O0XallyloTCs, BO3NMOXeHa (YHKIMS [0 MPEIOCTABICHHI0 COOTBETCTBYHOLIMX
MYHHIUNATBHBIX YCIYT B IOJIHOM 00BEME B IOpSAAKE, ONpPEIEIEHHOM 4YacThio 1.3
crated 16 @enepansHoro 3axkona Ne 210-03;

3) TpeboBamme y 3asBUTENs J[OKYMEHTOB WIM HHGMOPMAIMH JmbO
OCYILCCTBICHUS NICHCTBHM, TpeCTaBIeHHe WIH OCYIIECTBICHHE KOTOPHIX He
IPEyCMOTPEHO HOPMATHBHBIMH TPaBOBBEIMH akTamu Poccuiickoit ®eneparyu,
HOPMATUBHBIMH NpaBOBbIMH akTamu Pecry6nuku Tarapcrad, MyHUIMIATBHBIMH
IPaBOBBIMM aKTaMH JJIsl IIPEOCTaBICHU] MyHULUATBHON YCIIyTH;

4) oTKa3 B mpHeMe JTOKYyMEHTOB, IIPEOCTABIEHHE KOTOPEIX NPELyCMOTPEHO
HOPMAaTUBHBIMH TIPaBOBBIMH akTamu Poccuiickoii Deneparyid, HOpMAaTHBHBIMU
NpaBoBEIMU akTamu Pecrmybnuku Tarapctan, MyHUIMIIATEHEIMEA TPABOBEIMHI aKTaMH
JUISL IPEAOCTABIEHNS MyHULIUTIANBHON YCITYTH, Y 3asBUTEIIS;

5) OTKa3 B MPEIOCTABICHHM MYHHUIMIAIBHON YCIYIH, €ClI OCHOBAHUS OTKa3a
He NpelyCMOTPEHs! (eepalbHBIMH 3aKOHAMHE U IIPHHATHIMA B COOTBETCTBHH C HAMH
WHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoii ®epepaiuy, 3aKoOHaMH U
MHBIMM ~ HOPMATHBHBIMH  TNIPaBOBBIMH  aKkTaMu  Pecmybmuku  Tarapcran,
MYHULMNAIBHEIMH IPAaBOBEIMM akTaMH. B ykaszaHHoM ciydae pmocyneGHoe
(BHecyzeOHOe) 00jKanoBaHHE 3asBUTENEM pelleHHd W JedicTBuit (GesmeifcTBis)
MHOTO(QYHKIMOHATEHOIO 1IeHTPa, pPabOTHHKA MHOTO(YHKIIMOHAJIHHOTO IeHTpa
BO3MOXHO B Clly4ae, eClid Ha MHOTO(YHKIIMOHAIBHEIH [IEHTD, pEIlcHNI U JeHCTBUS
(GesneficTBrE) KOTOPOTO OGIKAIYIOTCS, BO3IOXEHA (YHKIMS O IPEHOCTABIICHUIO
COOTBETCTBYIOIMX MYHHUIMIIANBHEIX YCIyr B IIOTHOM OObEMEe B IOPSJKE,
ompe/ieJieHHOM 4acThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asABUTEINS NIPU IIPENOCTABICHUM MYHHITUIANBHON YCIyTH
IUIaTBl, HE MPEAYyCMOTPEHHOM HOPMAaTHBHBIMH IIPaBOBBEIMH akKTaMH Poccuiickoi
Dejiepainy, HOPMATHBHBIME IIPaBOBEIMH akTamu Pecry6nuku — Tarapcras,
MYyHHITUIIaJIEHBIMH ITPABOBEIMH aKTaMHU;

7) oOTKa3  opraHa, IPEeJOCTAaBISIONIEr0  MYHHLIHUIATGHYIO  VCIYTY,
AOIDKHOCTHOIO JIMIA OpraHa, IIPEOCTaBIIAIONIEr0 MYHHUIHIAIBHYIO YCIYyTY,
MHOTO(YHKIMOHATBFHOIO I[EHTPa, pabOTHHKAa MHOTO(QYHKIMOHAIEHOTO IIEHTPA,
OpraHU3alni, IPeayCMOTPeHHBIX dacTbio 1.1 craTeu 16 ®enepansHoro 3akoHa No
210-@3, unu uX pabOTHUKOB B HCIIPABICHUH JOIYILEHHBIX HMH OIIEYAaTOK M OIIHOOK
B BBIIAHHBIX B pe3ysbTare MpPeJOCTaBICHUS MYHHIUIIAIBHON YCIyrd JOKyMEHTaxX



1100 HapylleHHe YCTaHOBIEHHOIO CPOKa TaKuX MCIpaBieHuil. B ykazanHoM cirydae
nocynebnoe (BHecyneOHoe) oOXanoBaHWE 3asBUTENEM pEIIeHWd U JeWCTBUM
(6e3meiicTBuA) MHOTO(DYHKITHOHAIBHOTO IIEHTpA, paboTHHKA
MHOTOQYHKIIHOHaIBHOIO  IIEHTpa  BO3MOXHO B  CiIydae, eCIH  Ha
MHOTOQYHKI[MOHANBHBIA LIEHTp, pelleHus U nedicTBus (Oe3leHCTBHE) KOTOPOTO
oOXaIyroTcs, BO3JOXKeHAa (YHKIHMS 110 M[PEJOCTABICHHUI0 COOTBETCTBYIOIIUX
MYHHIUIIAIBHBEIX YCIYTI B IIOJHOM 00BEME B IOPSIKE, OMpPEASTICHHOM 4HacThio 1.3
crateu 16 ®enepansHoro 3akona Ne 210-D3; :

8) HapylleHWe cpoka WM TOPSIKa BBIIAYA JIOKYMEHTOB II0 Pe3yJbTaTam
IIPeIOCTAaBIICHUs] MYHUIIUIIAIBHOHN YCITyTH;

9) 1NpUOCTAHOBIIEHHE IIPENOCTABICHUS MYHULUIANBHON YCIYyTH, €CIu
OCHOBAaHUS INPHOCTAHOBIICHUS HE IPeNyCMOTpPeHHl (QelepalbHBIMH 3aKOHAMH U
IPUHATBIMH B COOTBETCTBHH C HHUMH HWHBIMH HOPMATHBHBEIMH ITPaBOBBIMH aKTaMHU
Poccuiickoit ®enepauuu, 3aKOHAMH U MHBIMA HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
Pecnybnuxu TaTapcran, MyHHUIWNAJIBHBEIMH TIPaBOBEIMH aKTaMd. B ykKa3aHHOM
ciydae gocynedHoe (BHecyneOHOe) o0KalloBaHUE 3asBUTENEM PeIleHuil U AeiCcTBUMA
(Oe3nmeiicTBuUsA) MHOTO(DYHKITHOHAIBHOTO IIEeHTpAa, paboTHuKa
MHOrOGYHKIUOHAIBHOIO  I[IeHTpa  BO3MOXHO B  Cily4ae, eclId  Ha
MHOI'OQYHKIIMOHANBHBIM IEHTP, pelleHus H AeiicTBusA (Oe3melcTBHE) KOTOPOIO
o0XayloTcs, BO3JNOXKeHa (YHKIUA [0 TPEIOCTABICHUIO COOTBETCTBYIOIIHX
MYHHULMITAIBHBIX YCIYI' B IOJHOM o0beMe B IOpPSAKE, ONpeJelIeHHOM 4YacTeio 1.3
crateu 16 OenepanpHoro 3akona Ne 210-D3.

10) TpeboBaHue y 3adABUTENS NPH MPEIOCTABICHUH MYHHUIUIIATEHOH YCIYTH
JIOKYMEHTOB WM HH(pOPMAIMK, OTCYTCTBHE M (MJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIACH TIPH TEPBOHAYAIBHOM OTKa3e B IPHEMe JOKYMEHTOB, HEOOXOIUMBIX
IUIs  TPEeNOCTABICHHUS MYHHUIMIIAJIBHOW  YCIyrH, Ju00 B IIPEAOCTaBICHHH
MYHHUITUTIAIEHOM YCIIyTH, 32 UCKIFOUEHHEM CIIydaeB, IPeayCMOTPEHHBIX IIYHKTOM 4
gactu 1 crateum 7 DexepanmpHoro 3akoHa Ne 210-@3. B yxaszaHHOM ciydae
mocynebnoe (BHecynmeOHoe) oO’kajoBaHHe 3asBUTEIEM pELICHUA W IeHCTBHM
(6e3meitcTBUS) MHOTO(YHKITHOHAIEHOT'O IEHTPA, paboTHHKA
MHOTOMOYHKIMOHATFHOIO  IIEHTpa  BO3MOXHO B CIOy4ae, €CIH  Ha
MHOTOQYHKIMOHAIBHEIM [EHTp, pelleHus W JAeicTBUA (Oe3melicTBHE) KOTOPOIo
00XayroTcs, BO3JMOKeHa (YHKIMA 110 MNPEJOCTABICHHUI0 COOTBETCTBYIOIIMX
MyHUIMOATBHEIX YCIYyT B MOJHOM 00BeMe B IOPAAKe, ONpeNeleHHOM dYacThio 1.3
crath¥ 16 @enepansHoro 3akona Ne 210-03.

5.2. Xanoba momaeTcs B IUCBMEHHOH (opMe Ha OyMa)XHOM HOCHTENE, B
JJIEKTPOHHOH (¢dopMe B oOprad, IIpeJOCTaBIAIONIMNA MYHHUIMIIAIBHYIO YCIYTY,
MHOTO(GYHKIIHOHAIBHBINA HEHTP JUO0 B COOTBETCTBYIOLIHM OpraH rocyaapcTBEHHOH
BJIACTH, SBISIONIMACS YYpemuTeeM MHOrOQYHKIIMOHAIFHOTO IIeHTpa (nailee -
YUpPEeOUTENh MHOTOMDYHKIIMOHAIBHOIO IEHTpa), a TakkKe B OpraHU3allWd,
npeaycMOTpeHHble yacTeio 1.1 cratem 16 @epepansHoro 3akoHa Ne 210-03,
XKamobsr Ha pemrenus u JjedictBus  (Oe3meiicTBue) PpyKOBOIMTENS OpraHa,
TPEIOCTARISIOIEr0 MYHULIMIIAIBHYIO YCIYTy, IOJAIOTCS B BBIIIECTOSIIMHA Opra
(mpu ero Hamuuuu) JHOO B CIydae €ro OTCYTCTBHS —PacCMaTpHBarOTCA
HEIOCPECTBEHHO PYKOBOIUTEIEM OpraHa, INPeNoCTaBIAIOIIEro MYHUIIUNIATBHYIO
yenyry. JKamo6el Ha pemenus U jedictBus  (GesmeiicTBue) paboTHMKA
MHOTO(QYHKITMOHATHHOTO IEeHTpa TIOIafOTCs PYKOBOJIUTEIIIO 3TOTO



MHOTO(YHKIMOHAIBHOTO IeHTpa. JKanoOsl Ha pemieHus u aekicTeus (6e3melicTBHE)
MHOTO(YHKIMOHAIBHOTO IEHTPa IMOJAIOTCS YYPEAUTEII0 MHOTO(QYHKI[HOHAIBEHOIO
LEHTpa MIM [ODKHOCTHOMY ITHITY, YIIOTHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM
aktoM Pecnybnuku Tatapcran. JXamoObl Ha pemreHus u neictBus (Oe3meicTBHE)
pabOTHHKOB OpraHU3alyil, MpeyCMOTPeHHBIX 4acThio 1.1 cTathn 16 @emepaIbHOTO
3axoHa Ne 210-D3, nogaroTcs pyKOBOJUTENSIM 3TUX OpraHu3aIii.

Xaoba Ha pemenus u neiictBus (Oe3nelicTBUE) opraHa, IPEeIOCTABIISIONIETO
MYHHMIMIIANBHYIO YCIyry, [OJDKHOCTHOTO JIMIa OpraHa, TpeloCcTaBIsIOLIEro
MYHHLIMIIAIBHYIO YCIYry, MYHHIMIAIBHOIO CIYXKaIlero, PyKOBOAWTENS OpraHa,
IIPEIOCTABIIOIIEr0 MYHHUIIUNIAIBHYIO YCIIYTy, MOKET OBITh HaIlpaBJIeHA IO IIOYTE,
Yepes MHOrOQYHKIMOHANBHBIM IEHTP, C HCIIOIB30BaHHEM HHGMOPMAIHOHHO-
TEIEKOMMYHUKAHOHHON ceTH «lIHTepHeT», oduimansHoro caiita oprasa,
IPEeJOCTaRILIIOIEr0  MYHHIWNATBHYIO  ycinyry, EmuHoro moprama  1mbo
Pecriy6nukanckoro  moprasia,  MHOOPMAIMOHHOW  CHCTEMHI  JOCYAeOHOro
00XaJOBaHUA, a TaKKe MOXET OBITh HPHHATA [PH JHIHOM I[PHEME 3aABHTENI.
XKanoba Ha pemeHus u neiictBus (Oe3neiicTBHE) MHOrO(GYHKIIMOHAILHOIO IIEHTPA,
paboTHHKAa MHOTO(YHKIHOHATEHOTO IIEHTPa MOXET OBITh HAIpaBjIeHa 110 IIOYTE, C
UCIIONB30BAHMEM HH(POPMAIIOHHO-TEIEKOMMYHUKAIMOHHOW ceTd «VHTEepHeT,
O(hHUIMAaNEHOrO caliTa MHOTO(QYHKIMOHANLHOIO LEeHTpa, ExuHoro moprana jimbo
Pecnybnukanckoro  moprama,  HHGOPMALHOHHONW  CHCTEMEI  JOCYAEOHOTO
o0)alnoBaHusA, a TaKke MOXET OBITh NPHHSATA IPH JIMYHOM IIPUEME 3asBUTEIIS.
XKanoba nHa pemenus u ngefictBus (Ge3neiicTBHE) OpraHu3alyii, IPeLyCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-@3, a Taxke UX paOOTHHKOB
MOXET OBITh HalpaBleHa IO II0YTe, C KCIIONB30BaHHEM WH(OPMAIHOHHO-
TEIEKOMMYHUKAaIMOHHON ceT «MHTepHeT», oOGUUMANbHBIX CaWTOB  3THX
opranuzanuii, Enunoro noprana mubo PecryOmikaHckoro mopraia, a TakKe MOXKeT
OBITE IPUHSATA TIPU JIMYHOM IIPUEME 3asBUTEIIA.

5.3. Kanoba momxHa conepKarh:

1) HauMeHOBaHHE OpraHa, IIPeIOCTABIAIONIEr0 MYHHIHMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIAa OpraHa, MpeJOCTaBIIIONIEr0 MYHHIIUIAIBHYIO YCIyry, JH00
MYHHUIIUIIAIEHOTO CITY)KaIlero, MHOTO(QYHKIIMOHAILHOTO IIEHTpa, ero pyKOBOIUTEII
U (wnm) paboTHHMKa, OpraHU3alyii, IpPeIyCMOTpeHHbIX uacTero 1.1 cratem 16
@epnepansHoro 3akoHa Ne 210-®3, mx pykoBomurenedi u (unu) paOOTHHKOB, -
penienus u geicTBus (6e3nelcTBHE) KOTOPBIX 00KaIyI0TCS;

2) dbamumiuio, ¥Msl, 0T4eCcTBO (TIOCIeHee - IIPU HAIWYHMK), CBEIeHUS O MECTe
KUTEIIbCTBA 3aSBUTENS - GU3HYECKOTO JHUIla JTH00 HauMeHOBaHUe, CBEJIEHUSA O MeCTe
HAXOXKJICHUS 3asBHTENd - IOPHJAMYECKOro JIMIa, a Takke HoMmep (HOMepa)
KOHTaKTHOTO TenedoHa, amapec (ampeca) 3NMIEKTPOHHON IOYTH (IIpU HAIMYWH) H
IIOYTOBBIH aapec, 0 KOTOPEIM JIOJDKeH OBITH HalpaBlieH OTBET 3asSBUTEIO;

3) cBemeHns 00 00XaITyeMBIX pelleHUAX U AeicTBusx (Oe3meldcTBHMM) OpraHa,
IIPeIOCTaBIIAIONIer0 MYHUIMIIANBHYIO YCIyry, JOJDKHOCTHOTO JIHMIA OpraHa,
IIPEOCTABIIONIEr0 MYHHIUITATBHYIO YCIYTY, THOO0 MYyHHUIIMIANIBHOTO CILy>KaIlero,
MHOTOGYHKIMOHATBHOTO ILEeHTpa, paOOTHMKAa MHOTO(QYHKIMOHAIBHOIO IIEHTpA,
opraHuzanuii, IpeaycMOTpeHHBIX YacThio 1.1 crateu 16 ®enepanpHoro 3akoHa No
210-®3, nx pabOTHHUKOB;

4) moBOABI, HA OCHOBAHHWM KOTOPBIX 3asiBHUTENIb HE COIJIACEH C peIIeHHEM M
neiictBueM (Oe3mefiCTBHEM) OpraHa, MPEeIOCTaBIIONIET0 MyHHUIUIAIBHYIO YCIyTy,



JOJDKHOCTHOTO JIMI[@ OPraHa, IPEJOCTABIAIOIIEr0 MyHUIMIIAIBHYIO YCIYTy, THOO
MYHUIMNATBHOTO  CIy’)Kallero, MHOTOGYHKIIMOHATBHOIO IIeHTpa, paboTHHKA
MHOTO(QYHKIIMOHAIBHOTO LEHTPa, OpraHU3allvi, MpeayCMOTPEHHBIX dacTeio 1.1
crateu 16 ®enepansHoro 3akoHa Ne 210-®3, ux paboTHHKOB. 3asBHTEIEM MOIYT
OBITE IIpeJCTaBlEHbl JOKYMEHTHl (IpU HAIW4YWH), ITOATBEPXKIAIOIINAE JTOBOIEI
3asBUTEJIS, 100 UX KOIIHH.

5.4. IloctynuBmas »xanoba IMOMJIEKUT PETUCTPALM B CPOK HE IIO3IHEE
pabouero mHs, CIEIYIOIIEro 3a JHEM ITOCTYILUICHHUS.

5.5. JKanoba, mocrynuBinas B OpraH, NPeJOCTABISIOIINA MYyHHLHIIAIBHYO
YCIYTy, MHOTO(YHKIHOHAJIBHBI IIEHTP, YUYPEOUTEN0 MHOTO(QYHKIHOHAIBEHOIO
LEHTpa, B OpraHM3allvH, IIPeAyCMOTPeHHbIe JyacThio 1.1 ctateu 16 @epepanbHOrO
3akoHa No 210-@03, mubo BeImecToAmmi opraH (Ipd €ro HaIW4YWH), TOJIEXUT
PacCMOTPEHHIO B TEYEHHE ILITHAAATH pabouymx OHEH co JHS ee PEerHCTpalluH, a B
ciiydae 00)KaloBaHHA OTKa3a OpraHa, IPeOCTABISIONEr0 MyHUIUIAILHYIO YCIYTY,
MHOTOQYHKIIMOHAIBHOTO IEHTPa, OpraHu3alldif, MPeayCMOTPEHHBIX dYacThio 1.1
crateu 16 ®enepansHoro 3axoHa Ne 210-@3, B mpueme JOKYMEHTOB Y 3asABUTEIIS
nu60 B HCIpaBI€HUH AOIYIIEHHBIX OIIEYaTOK M OLIMOOK MK B Cliydae 00KaroBaHUg
HapylIeHHs YCTaHOBIEHHOIO CPOKa TaKUX HCIPABIEHUil - B TeUEHHE IIATH pabodux
JIHEH COo IHS ee PerucTparliu.

5.6. Ilo pesynbraramMm paccMOTpeHHS JXKaloObl TIPHHHUMAETCS OHO W3
CIIEAYIOIINX PELICHUNA:

1) »xanoba ynoBnerBopsieTcs, B TOM dHuclIe B (opMe OTMEHBI IIPHHSTOTO
pelIeHHus, HCIpaBICHHUs MOIMYIIEHHBIX OIIEYaTOK M OMMUOOK B BHIJAHHBIX B
pesyipTaTe IIPeJOCTaBICHMS MYHULUNAIBHOM YCIyrM [OKYMEHTax, BO3BpaTa
3asBUTENIO [EHEXHBIX CpEeACTB, B3MMaHHE KOTOPHIX HE IMPEeIyCMOTPEHO
HOPMAaTHUBHEIMH IpaBOBBIMH akTaMu Poccuiickoil @epnepanuu, HOPMATUBHBIMH
IpaBoBBIMH akTamMH PecnyOmuxu TarapcTaH, MyHHIMNAIBHBEIMH IIPaBOBBIMU
aKTaMu,;

2) B YAOBIETBOPEHUH KAIOOBI OTKA3BIBASTCSL.

He mozmsee ams, ciemyiomiero 3a JHEM NPUHATHS PELIEHHUs, YKa3aHHOIO B
HACTOSIIEM ITyHKTE, 3asBUTENIO B MMMCbMEHHON (OpMEe U IO XKEJIaHUIO 3asSBHTEIA B
SIEKTPOHHOM (QopMe HampaBisieTcss MOTHBHPOBAHHBI OTBET O pe3ylbrarax
PacCMOTpPEHHMs JKaI00kI.

5.7. B cimydae mpu3HaHUS JXKaloOBI IOIeXallei yOBIETBOPEHHUIO B OTBETE
3aBHTEJIIO O Pe3yJIbTaTaX PaCCMOTPEHHUS Kallo0bl naeTcs HHpopMalys O NeHCTBHIX,
OCYIIECTBIISIEMBIX ~ OpPraHoOM, IPEeAOCTaBIISIOIUM  MYHUIUMNANBHYIO  YCIYIY,
MHOTO(YHKIIMOHAIBHEIM IIEHTPOM MO0 OpraHu3aIied, peryCMOTPEHHON YacThIO
1.1 crateu 16 @epepanpHoro 3akoHa Ne 210-@3, B mensix He3aMEIIIUTENIBHOIO
YCTpaHEHHUs BBISBICHHBIX HapyIIeHWM NpPHA OKa3aHUM MYHHIUIIANBHOM YCIYTH, a
TaK)Ke NPHUHOCITCS W3BHHEHHUS 3a JOCTaBIIEHHbIE HEYNoOCTBA U YKa3bIBAETCS
uHpopManus o JanpHeHImMx JeficTBUAX, KOTOpble HEOOXOOWMO COBEpIIHTH
3asBUTEIIO B LEISIX MOMYYEHUs MyHULUIIATEHON YCIyTH.

5.8. B ciydae npusHaHus xano0bl He MoJIeXalleil yI0BIETBOPEHHIO B OTBETE
3asBUTENII0 O pe3ylibTaTaX PacCMOTPEHHS >KajloObl ArOTCs apryMEHTHPOBaHHEIE
pa3bICHEHUS O NpUYMHAX TPHUHSATOTO PEIleHus, a Takke WH(opMmanus O MOpAAKe
00KaI0BaHUsI IPUHSTOTO PEIICHHUS.



5.9. B ciydae ycraHOBIE€HHs B XOA€ WM II0 pe3ylbTaraM pacCMOTPEHHA
)KalmoObl ~ NPH3HAKOB  COCTaBa AaJMUHHCTPAaTHBHOTO IpaBOHApyIIEGHHS  HIH
IPEeCTYIIEHHs JODKHOCTHOE JMI0, PaOOTHHK, HaJeJeHHbIe IIOJHOMOYMSIMH IIO
PacCMOTPEHUI0 Kajno0, He3aMeUIUTENbHO HAIpaBIIAIOT MMEIOIIMecs MaTepualbl B

OpraHbl IPOKYpaTypHL



ITpunoxenune Ne 1

K AIMUHUCTPATUBHOMY
peryiaMeHTy IPeI0CTaABICHUSL
MYHULUIIATBHON YCIYTH 1O

0 OpPMITEHHIO JOKYMEHTOB I10
O0OMEeHY JKHIIBIX TIOMEIIEHUI
MYHHUIUAIEHOTO YKHIHIITHOTO
doHa, MpeIOCTaABISHHEIX 110
JIOTOBOPY COIMaJIBHOIrO HaiiMa

®opma
(bnank oprasa, IpeOCTaBILIOIEr0 MYHHIIUTIAIEHYIO YCIYTY)

Komy:

KoHTakTHRIE NAHHBIE;

HpeI[CTaBI'ITeJIBZ

KonTakTHEIE TaHHBIE

MIPENCTABATEIIA:
PEIIIEHUWE
00 O0TKa3e B MpeI0CTaBIeHUH MyHULIUIAIEHON YCIyry
o

oT Ne
Paccmotper Baiue 3asBienue oT No 151
[IpUIaraeMble K HEMY TOKYMEHTEI YIIOJIHOMOYEHHEBIM OpraHoM
IPUHSTO pelleHne 00
OTKaze B
To

CJIEYFOIIIAM OCHOBaHMIM:
1.
2




JlonoTHUTEIbHAS uHGbOpMAITHS:

Br1 BIipaBe MOBTOPHO 0OpAaTUTHCSA B YIIOJHOMOYEHHBIH OpraH ¢ 3asABJICHHEM O
IIPEAOCTAaBICHUH YCIyTH II0CIe YCTPaHEHHUS YKa3aHHBIX HAPYIIEHHHA.

JlaHHBIH OTKa3 MOXeT OBITE 00XKaJoBaH B HOCYAeOHOM IIOpPAAKE IyTeM
HaIpaBJIeHus KaloObl B yIIOTHOMOYEHHBII OpTaH, a TakXKe B CyJIe0HOM MOPSJIKE.

Caenenns 00 31€KTPOHHOM IOANHCH

HomxuocTHoe juio (GHO)

(TOITIHCH YIIOMHOMOUYEHHOTO JOJDKHOCTHOTO
JIHLa OpraHa)



IIpunoxenune Ne 2

K AIMIHUCTPAaTHBHOMY
perjamMeHTy IpeoCTaBIeHUS
MYHUIUIAIEHON YCIIYTH 10
0opMITEHHIO JOKYMEHTOB I10
0OMEeHy JKUJIBIX TIOMEIIeHUH
MYHULHUIIAIBHOTO KUIHUIITHOTO
(oHza, IpeIoCTaBICHHBIX 10
IIOTOBOPY COLIMANBFHOI0 HaliMa

Dopma

(bnank opraHa, IPeIOCTABIIIOIETO0 MYHUIIATIATEHYIO YCIYTY)

Komy:

KonrtakTHble TaHHEBIE:

IIpencraBuTens:

KonTakTHEIC JaHHBIC
IIpeaCTaBHUTEIIA:

PEINTEHUE
00 oTKaze B pueMe JOKYMEHTOB, HEOOXOIUMBIX IUIS IIPeOCTaBICHUA
MYHHUIATIAIBHOH yCIyTry Mo

oT Ne
Paccmotpe Bame 3asBieHue ot Ne 5
npuiaraeMele K HEMY JOKYMEHTBI YIIOITHOMOYEHHBIM OpraHoM
IIPHUHATO
pemrenne 00  OTKaze B IpUeMe  JOKYMEHTOB, HEOOXOJUMBIX UL
110 CIIEIYFOLIUM
OCHOBaHUSAM:

1.
2.




PazpscHenue IIPpHYIHNH OTKasa.

JononHuTtensHas nHbOpMaIIH:

Bl BipaBe OBTOPHO 0OPaTUTHCS B YIIOJHOMOYEHHBIN OpraH C 3asABICHHUEM O
IIPeIOCTaBICHNAHN YCIYTH [I0CNe YCTpaHEHUS YKa3aHHBIX HApYIIEeHHH,

JlaHHEBIM OTKa3 MoXkeT OBITH 00aloBaH B JOCYINCOHOM MOPSIKE IyTeM
HaIpaBJIeHKs Kano0bl B YIIOTHOMOYEHHBIH OpraH, a TakKe B Cye0HOM ITOPSJIKE.

Caenenns 00 3IEKTPOHHON MOATHCH

HomxnoctHoe nuio (PHO)

(moamuch YIOTHOMOYEHHOTO JOMKHOCTHOTO
JHIa OpraHa)



ITpunoxenue Ne 3

K AZIMUHUCTPATUBHOMY
periaMeHTy IIpeNoCTaBIeHUA
MYHHULMUIAIBHOU YCIyTH 110
0o(OpMIIEHHUIO TOKYMEHTOB I10
00OMeHY JKUTBIX TOMELIeHUH
MYHULUITABHOTO SKATHIIHOTO
dboHIa, IpenocTaBIEHHBIX 110
JIOrOBOPY COLIMAJIBHOTO HaWmMa

dopma
B
(HaMeHOBaHKe OpTaHa MECTHOIO CaMOYIIPABICHHA
MYHHIMIIATEHOr0 00pa30BaHus)
oT
(manee -
3aSBUTEND).

(s GEsHIeCKUX UL - (GaMIUIAA, AMs, OTIECTBO, IIaCTIOPTHLIE JaHHEIE,
PErHCTPALHIO [T0 MECTY KHUIENECTRA, TeNe(oH)

3asiBIIeHHE
00 odopMIIeHNH JOKYMEHTOB II0 OOMEHY KHIIBIX IIOMEIEHH I, IIPENOCTaBICHHBIX 110
JIOTOBOPY COIMATBHOTO HaiiMa

Iporry Bac opopMHUTh TOKYMEHTEI I10 0OMEHY JKHIIOT0 IIOMEIIEHHS.
AJIpec KUITOTo MOMeIeH s : MyHHITMIAIBHEIH paioH (rOpoICKOH OKpyYT),
HaCeJIeHHBIH ITyHKT YL A.

K 3asBIeHHIO MPUIIArafoTCs CIEAYIOIHE OTCKaHHPOBAaHHbBIC JIOKYMEHTBL:

1) IOKyMEHTEI, YIOCTOBEPAIOILKE JTHYHOCTE;

2) JIOKyMeHT, IOATBEPIKAAOIIHI TIOTHOMOYHS TIPe/ICTABUTENS (€C/M OT HMEHH
3agBUTEN IeUCTBYET ITPEICTaBUTEINb);

3) Komuu [OKYMEHTOB, IIOATBEPKIAIONIMX IIPaBO IONB30BAHHA IKHIIBIM
[OMEIIEHUEM, 3aHMMAeMBIM TPaKIAHUHOM-3asBUTECIEM MW WIEHaMH €ro CeMBH
(moroBop, opep, peUleHHe O MPeJOCTaBICHHH JKHJIOTO IOMEINEHUs M HHBIE
JIOKYMEHTEI);

4) Koruy TOKyMEHTOB O COCTaBe ceMeil rpak/aH-3asBUTeNeH (CBHICTENbCTBO O
POXXIEHWH, CBHAETENBCTBO O 3aKIOYeHHM Opaka, pelueHre 00 yCHIHOBJICHUM
(ymodepeHun), cynebHOe peLIeH e O IPU3HAHIY YICHOM CEMBHU H T.IL.).



5) Bommcka ©3 10MOBOW KHUTH (B Cllydae, eclid JOKYMEHT BBIIAeTCS
KOMMEPYECKHUMH OPTaHU3aIUIMH );

6) Beumcka u3 TexHHYeckux mnacroproB BTU ¢ HOSTaXHEIM IMaHOM (IIpH
HaJIMYHH ) B DKCIUIAKALIHEIA,

Ob6s3ytoce Tpu  3ampoce  IPEJOCTABHTH OPHUIHMHANBL  OTCKAHMPOBAHHBIX
JTOKYMEHTOB.

(mata) (momrEcs) (®HO)
Pesynbrar npenocraBnenys MyHHIUIATEHON YCIYTH, IPOIIY IPeIOCTABUTE!

DB nu4Hb kabuner Iloprama rocyfapCTBEHHBIX W MyHUIHMATBHBIX YCITYT
Pecny6nuku Tatapcran;

DB MHOTOQYHKIMOHATFHOM I[EHTPE IIPE/IOCTABIEHHUsS TOCYJAPCTBEHHBIX H
MYHHIITHUIIANBHEIX yeiryT PecryOmuku Tataperam;

D B Opeare.

(marta) (momuck) (®.1.0.)



ITpunoxenue Ne 4

K AIIMHUHHUCTPATHBHOMY
pErnameHTy IpefoCTaBIeHHS
MYHHUIUITAIBHON YCIYTH 110
0(opMIIEHHIO JOKYMEHTOB I10
0OMEeHY XUJIBIX TIOMEIIeHUH
MYHULUIIAIBEHOTO XXUITHIIHOTO
boHNa, IPeOCTABIEHHBIX 110
JIOTOBOPY COLIMATBHOTO HalMa

PyxoBoguTento
HcnonHUTEeNEHOTO KOMUTETA

Or:

3asBiieHue
00 HCTIpaBIeHUH TEXHHYECKOH OIMHOKH

Coobmaro 06 ommbke, TOMYIEHHOW MPH OKA3aHWH MYHHITMIIATBHOM YCIyTH
110

3amrcaso:

HpaBHHBHBIG CBCIOCHHA.

[Mpomry wWCHpaBUTH MOIYIIEHHYHD TEXHUYECKYHD OIMMOKY M  BHECTH
COOTBETCTBYIOIIHE  M3MEHEHUS] B  JOKYMEHT, SBIAIOLIAKWCSI  pe3yJIbTaTOM
MYHUIATIAIBHON YCIYTH.

[Ipunararo caegyromue JOKyMEHTHI:

1.

2

B cinydae nmpunsTus peleHuss 00 OTKIOHEHHHW 3asSBIE€HHS 00 UCIPaBICHUU
TEXHUYECKOH OIMMUOKH IPOLTY HAIPABUTh TAKOE PELICHHUE:

IIOCPENCTBOM  OTIIpPaBI€HHs DJIEKTPOHHOIO JOKyMeHTa Ha aznpec E-
mail: ;

B BHJIC 3aBEPEHHOM KONMHWH Ha OyMa)KHOM HOCHTEIIE IIOYTOBEIM OTIIPABICHUEM
10 agpecy:

HacrosiimyM noaTBepKAar0: CBEACHN, BKIIIOYEHHEIE B 3asBJICHHE, OTHOCAIIUECS
K MOEH JMYHOCTH M IIPEJCTaBIIEMOMY MHOIO JIHITY, & TaKK€ BHECEHHBIC MHOIO HIDKE,
mocToBepHBl. JIOKyMEHTHI (KOIMMM JOKYMEHTOB), IPWIOKEHHBIE K 3asdBIICHHIO,
COOTBETCTBYIOT TpeOOBaHUAM, YCTAHOBJIEHHBIM 3aKOHOMATEIBCTBOM PoccuiicKon
Dejiepalpy, HA MOMEHT IIPEICTaBICHHs 3asBJIECHHS 3TH JOKYMEHTBI JCHCTBHTEIBHBI U
coep Kar JOCTOBEPHEIE CBENICHNA.
( )

(nata) (momnuce) (©.H.0.)




