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NOCTAHOBNEHUNE KAPAP

06 yTtBepxaeHun AQMWHUCTPATUBHOIO pernameHTa
NPefoCcTaBneHna  MyHUUMNAanbHOW  ycnyru  no
MPUHATUIO HA  yvyeT rpaxpgaH B  KadecTse
HYXOAIOLMXCHA B XNNbIX MOMELLEHUAX

B uensax peanusaumn ®epepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-03 «0O6
opraHusaumy NpeaocTaBneHna rocyAapcTBEHHbIX U MyHULMNAnbHbIX ycayry, MeLwmHcKui
CeNbCKUI UCNONMHUTENBHBLIN KoMuTeT CabuHCKOro MyHuUMnansHoro paloHa

NOCTAHOBNAET:

1. YTBepanTb AAMUHUCTPATMBHbLIA pernameHT npeaocTaBNeHUs MyHULMNANbHOWN
YyCnyru no NpuHATUIO Ha YYeT rpaxaaH B KAYeCTBE HYXOAKLLMXCA B XUMbIX NMOMELLEHNSAX
(npunaraeTcs).

2. OnybnvkoBaTb HacTosilLee NocTaHoBNEHVWe Ha odvuManbHOM nopTane npaBoBOW
nHpopmaumym Pecnybnvkn TatapctaH B MHGOPMAUMOHHO-TENEKOMMYHUKALMOHHOW ceTu
«HTepHeT» no appecy: http://pravo.tatarstan.ru, Ha oduumansHom caiiTe MeLlmHcKoro
CenbCcKoro  nocenexus CabwHckoro MyHUUMNANLHOrO  panoHa no  apgpecy:
http://saby.tatarstan.ru/mesha n obHapogoBaTh Ha cneumanbHbIX MHEHOPMALMOHHbIX CTEHAAX
nocenexus.

3. HacTosilee nocTaHoBneHWe BCTymaeT B CUNly CO  AHA  oduuManbHOro

onybnukoBaHus.
4. KoHTpOnb 3a UCNONMHEHWEM HACTOSALLEro NoCTaHOBNEHWUS OCTaBNA0 3a COBOMN.

-1
'naBa MeLmHCKOro cenbckoro nocenexus AX. latmatynnuH
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YTBEpxaeH

[MocTaHOBNEHMEM

MeLuunHckoro CEenbCKOoro
NCNONMHUTESNBHOIO komuTeTa
CabuHckoro MYHULMNANbHOro

panioHa Pecnybnukn TaTtapcraH
07 25.01.2022 1. N2 5

AOMMHUCTPATUBHbLIM perfnaMmeHT
npeAocTaBREHUS MyHULMNANLHOW YCNyry No NPUHATHUIO HA yYeT rpaxaaH B KauecTse
HYXAaKWUXCH B XUNbIX NOMELEHUAX

1. O6wmMe nonoxeHus
1.1. [lpeamet perynupoBaHusa agMUHUCTPATMBHOIO pernamMeHTa

1.1.1. HacToAwmMrA agMNHUCTPATUBHbIA perfamMmeHT npegocTaBneHnus MyHuUmMnanbHou
yCnyru yctaHaenueaeT CTaHAapT v NOPSAOK NPedocTaBfeHns MyHWLMnanbHOW ycryru no
NPUHATUIO Ha YYeT rpaxdaH B KAYecCTBE HYXOAWLWMXCA B >XUMbIX MOMELUeHWUsX (ganee
COOTBETCTBEHHO — aAMMHUCTPATUBHBIA pernaMmeHT, MyHuLuunaneHas ycrnyra).

1.1.2. [MonoXeHus  aAMUHUCTPATUBHOIO  perfnameHTa  NpUMEHSITCA npwm
NPeOoCTaBNEHNN KUMbIX MOMELUEHUIA MYHULMNANbHOrO >XUAuwHoro doH4a no LoroBopy
coumanbHOro Havma, MNPU3HaAHUW TpakgaH ManouMmyLMMu B NOpsAaKe, YCTaHOBMEHHOM
3akoHom Pecnybnuku Tatapctan ot 13 uionsa 2007 roga Ne 31-3PT «O peanusauuun npas
rpakgaH Ha npegocTaBfeHue NM XUmblX NOMELLEHUA rocy4apCTBEHHOMO XUNULHOro groHaa
Pecnybnuku TaTapctaH n MyHULMNANbHOro XunuwHoro doHga no 4oroBopam coumanbHOro
Havma» (ganee COOTBETCTBEHHO — Xunble nomelleHus, 3akoH Pecnybnuku TaTtapctaH Ne
31-3PT), n exerogHon nepepernctpaunm rpaxgaH, COCTOALMX Ha yYeTe HYXOAAKLMXCS B
YXUNOM NOMELLIEHNMN.

1.2. KaTteropuu 3aasutenen

1.2.1. Jinuamn, MmerLLMMmn NpaBo Ha NofyyYeHne MyHULMNanbHOW yCrnyru, SBNSTCS
rpaxgaHe Poccuiickon dPegepaunu, nNpoXuvBawLWMe Ha TeEppUTOPUM  MYHULMNANbHOIO
obpasoBaHua B Pecnybnuke TaTapcTaH, MMEWLWME OCHOBaHWA 4N MNPU3HAHUA  UX
HY>XOQOWMMUCA B OKUMbIX  MOMELLeHUAX W npu3HaHHble Wcnonkomamu  MeCTHOro
camoynpaenenna B Pecnybnuke TartapcTtaH ManoMmywumm unm  oTHocswmecs K
onpegeneHHon enepanbHbiM 3akoHOM, ykaszoM [pesngenTta Poccuiickon degepauum unm
3akoHoMm Pecnybnukn TaTtapcTaH kateropun (qanee — 3asaBuTeENb).

1.2.1.1. paxgaHamu, HY>XAQKLWMMUCH B XUIbIX NOMELLEHUNAX, NPU3HAKTCSA:

1) He ABNALWMNECA HAHUMATENSAMU XUNbIX NOMELLUEHUA NO OOroBOpamM COLManbHOro
HamMa, [OroBopam Halma XunblX MNOMELUEHUA SKUAUWHOrO ¢oHAa couunanbHOro
NCNOMb30BAHUSA UMW YEHaMW CEMbW HaHUMATENs >KUMoro MNoMELLeHUss No  OOroBopy
COUManbHOro Harma, AoroBopy HarMa Xunoro NoOMeLUeHNs XUNULWHOro dooHaa coumanbHOro
ncnonb3oBaHua nM6o  cOBCTBEHHUKAMWM  KUMbIX MNOMELUEHUA WUNM  YfieHamMu  ceMbU
COBCTBEHHMKA XUITOr0 NOMELLEHUS;

2) aBRAlWMecs HaHMMaTensMu >KUMbIX MOMELLUEHUA NO AOroBopaM couvanbHOro
HarimMa, [OoroBopaM HarMa >KUMbIX MNOMELUEHUA XKWMWMLHOMO oHAa coumarnbHoro
UCMOMb30BAHNA UMW YNeHaMuW CeMbW HaHUMATENs >KUMoro MNOMELLUEHUS NO  OOroBopy
counarnbHoro Havima, 4OroBOpY Hama >XUSoro NOMeELLEHNUS XUMULHOMO hoHaa coumanbHOro
ncnonb3oBaHna MO0 CODCTBEHHUKAMW  KUMbIX MNOMELLUEHUA UMW  YfleHaMW  CEMbM
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cobCTBEHHUKA XUNOro NoMeLlleHns n obecneyeHHble obLen nnowanbio Xunoro nomeLeHns
Ha OAHOro YneHa cemby MeHee y4eTHOWU HOPMBbI,

3) npoxuBawLme B NOMELUEHUW, HEe OTBevallleM YCTaHOBMNEHHbIM AN XUNbIX
nomeLleHun TpedboBaHuAM;

4) apnalWMeca HaHUMaTeNnaAMu XumbiX MOMELEHWA NO [OroBopaMm couuanbHoro
Hanvma, [OoroBopaMm Hahma XulblX NOMELWEHUA XunuuHoro doHaa coumansHoro
UCNOMb30BAHWA, 4YNEHaMW CeMbW HaHMMaTeNs >KUNOro MOMeLleHUs no  [OoroBopy
counanbHoOro Hama, 4OroBopy Hama XKUNoro NOMELLEHNA XNNULWHOro oHaa coumanbHoro
NCNOMNb30BaHUA NN CODCTBEHHUKAMU XUNbIX NOMELUEHNA, YNeHaMn CeMbU CODCTBEHHMKA
XXUNOro NOMELLEHUA, NPOXMUBAKLLUMMN B KBapTUPE, 3aHATON HECKONbKUMU CEMbAMU, eCnn B
coctaBe cemMbW uMeeTcs OOMNbHOW, CcTpajaroWmii  TsKenon GOPMON  XPOHUYECKOro
3abonesaHusa, NPU KOTOPON COBMECTHOE NPOXNBAHME C HAM B OAHOW KBApTUPE HEBO3MOXHO,
N HE UMEeLMUMU WHOTO XXWUITOro NOMELLEHUs, 3aHMMaeMoro no AOroBOpYy coumansHoro
Haima, [O0roBopy HanWMa »>KUNOro nNOMEeLWeHUa xunuuHoro d¢oHaa coumanbHOoro
nucnonb3oBaHWA  UNU - NpuHagnexawero Ha npaBe  cobctBeHHocT.  [MepeyeHb
COOTBETCTBYKOLMX 3aboneBaHWin ycTaHaBNUBaeTCH YNOMHOMOYEHHbIM [TpaBUTENbLCTBOM
Poccuinckon ®epepaunn cenepanbHbiM UICNONKOMOM UCNONHUTENBHOW BRacTul.

1.2.1.2. TpaxxpgaHe nNpu3HalTCA ManovuMylwmMu B LENAX NpefocTaBneHUs XUMbIX
nomelleHnin B cny4vae, ecnu pasmep foxoga, NPUXoAAaLLEroca Ha Kaaoro rpa)xaaHuHa, u
CTOMMOCTb UMYyLECTBa, HaxoAsaweroca B CODOCTBEHHOCTW rpaxaaH W noanexallero
HanoroobNoXeHuto, He NpeBbILaT NOPOroBOro 3HaYeHUA 40Xo4a U CTOUMOCTY UMYLLIECTBA,
yCTaHOBMNEHHbIX B COOTBETCTBUN C 3akoHOM Pecnybnuku TaTapctan Ne 31-3PT,

1.22. C 3asBneHnem BnpaBe 0OpaTUTLCA YMNOMHOMOYEHHbLIN NpPeacTaBUTENb
3aABUTENA, [OEUCTBYOLUMA B CUY NOSIHOMOYUA, OCHOBAHHbIX Ha OGOPMIIEHHOW B
yCTaHOBNEHHOM 3akoHogaTenbcTBoM Poccuiickon ®depepauun nopsgke OOBEPEHHOCTY,
3aKOHHbIN NpeacTaBUTENb 3asaBUTENA, OEUCTBYIOLNA HA OCHOBaHWW deaepanbHOro 3akoHa
nmbo Ha OCHOBAHUK akTa YnoNHOMOYEHHOro Ha To Micnonkoma MecTHOro camoynpaBneHus
(Banee — 3asaBuTENb, NPEACTABUTENb 3aaBUTENS).

1.3. Nopanok nHpopmnposaHnsa 0 NPefocTaBNEHUN MyHULMNANBHON yCnyru

1.3.1. WHdopmaumsa o nopsgke npenoctaBneHus  MyHUUUnanbHOW  ycnyrm
pasmeLlaeTcs:

1) Ha uHDOPMAUMOHHBLIX CTeHdax, coAepXawmux Bu3yanbHYIO U TEKCTOBYHO
WHOpPMaLMIO O  MyHWUMNanNbLHOW  ycnyre,  PacnofloXeHHbIX B NOMeLeHUsAX
MHOTrOMYHKLMOHANbHbIX LEHTPOB NPEefoCTaBNEeHUs rocyfapCTBEHHbIX U MYyHULUMNanbHbIX
ycnyr.

2) Ha oduumanbHom cante MewunHckoro cenbckoro noceneHus CabuHckoro
MYHULMNANbLHOro panoHa B WH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «WHTepHeT»

(http:// www.saby tatarstan.ru/mesha);

3) Ha [TopTane rocyfapCTBEHHbIX U MyHULMNAanNbHbIX ycnyr Pecnybnuku TaTtapcTaH
(https://uslugi.tatarstan.ru/) (aanee — Pecnybnukaxckuin noptan);

4) Ha EguHOM nopTane rocyfapCTBEHHbIX W MyHULMNanbHbIX yenyr (pyHKUWA)
(https:// www.gosuslugi.ru/) (nanee — EguHbiA noptan);

5) B rocygapcTBeHHOW WHGoOpmMaunoHHON cucTteme «PeecTp rocyfapCTBEHHbIX U
MyHUUUNaneHbiX  ycnyr  Pecnybnuku  Tatapctan»  (http://frgu.tatar.ru) (ganee -
PecnybnukaHckuin peecTtp).

1.3.2. KoHcynbTuUpoOBaHWe No BONpPOCaM NPeAocTaBAeHUs MyHUMUUNANbHOW ycnyru
ocyLecTBnsaeTCs:

1) B MHOroyHKLUMOHanNbHbLIX LEHTpax npefocTaBneHnss TroCyAapCTBEHHbIX W
MYyHULUMNANbHbIX YCNYT NPU YCTHOM 0BpaLyeHuu - Au4HO nnn no TenedoHy,

2) B NHTepakTnuBHon popme PecnybnukaHckoro noprana,
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3) B MewwunHCKOM  cenbckOM  UCMOAHUTENBHOM  komuTeTe  CabuHckoro
MYHMLMNanbHOro panoHa (ganee — Micnonkom):

npu YyCTHOM oBpaLleHum - TMYHO UK No TenedoHy;

npu NUCbMEHHOM (B TOM 4ucne B hopMe 3MEKTPOHHOrO AOKYMEHTa) obpalleHun — Ha
ByMaxKHOM HOCUTENE No NoYTe, B 3MIEKTPOHHON hopMeE MO ANEKTPOHHOW NouTE.

1.3.3. MHcbopmauus Ha EguHom nopTtane, PecnybnvkaHckom nopTane o nopsigke u
CcpoKax NpeaocTaBNeHNa MyHMLUMNANbHON YCyri Ha OCHOBaHWW CBeAEHUN, coaepaLymnxcs
B PeecTpe rocyaapCTBEHHbIX W MYHULMNANbHbIX YCNyr, NpefocTaBnseTCcA 3asBUTENIO
BecnnaTtHo.

JocTtyn K nHhopMaumum o cpokax u nopsake npefocTaBieHns MyHULMNANbHOW YCnyru
ocyulecTBnsieTcss 6e3 BbINONHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHui, B ToM Yucne 6es
MUCNOMb30BaHMA MNpPOrpaMMHOro obecneyeHns, YCTaHOBKA KOTOPOro Ha TexXHu4Yeckue
cpeacrtea 3aaButens TpebyeT 3akmiouYeHUs JNUUEH3WOHHOIO WM WMHOTO COornalleHust ¢
npasoobnagarenem nporpammHoro obecneveHus, npeaycMaTpuBaoWero BauMaHue nnarsbl,
perucTpauuio unu asTopu3auuilo 3asBUTENs unu nNpefocTaBleHne UM NepcoHarbHbIX
AaHHbIX.

1.3.4. Tlpn obpalleHun 3asBUTENS NUYHO UMK No TenedoHy B COOTBETCTBUM C
nocTynueLIMM obpalleHnem npegoctaBnaeTcs nHhopMauus:

1) 0 MeCTe HaxOXAEeHMA MHOroYHKUMOHANbHOTO LEHTpa npeaocTaBleHus
rocyfapCTBEHHbIX W MyHWUUNanbHbIX ycnyr, Mcnonkoma (agpec, rpadcdumk paboTsl,
crpaBoYHble TENEMOHbLI);

2) O nopsgke npefocTaBneHWsa MyHMUMNanbHOW ycnyru, o cnocobax M cpokax
noaayvu 3asaBNeHUn;

3) 0 KaTeropusix rpaxpgaH, KOTopbiM NpefocTaBnseTCs MyHuuunanbHas ycnyra; o
HOPMaTUBHbLIX MPABOBbIX aKTax, PerynmpyoLwmnx BONpochl NpeaoCTaBNeHNs MyHULUNANbHOW
ycnyru,

4) 0 nepevyHe [OOKYMEHTOB, HeobXOAMMBIX AN PacCMOTPEHMA 3asiBMEeHUs O
npeaocTaBNeHN MyHULMNANbHON YCNyru, O CpoKax npuema u perucTpauunn 3asBrieHus;

5) 0 xofde npeaocTaBneHns MyHULMNanbHOW yCNyru;

6) 0 MecTe pasMmelleHWs Ha oduumanbHOM calTe uHpopMauuMM no BOMpocam
npenocTaBneHna MyHULMNANbHON YCNyru;

7) o nopsigke obxanoBaHua OencTBui unu 0e3nencTBUSA  OOMKHOCTHLIX NnLu
Vicrionkoma.

Mo nucbMeHHoMy ofpalleHnto  COTPpyAHWKM  oThena, OTBETCTBEHHOro 3a
npefocTaBneHne MyHUUMNanbHOW ycnyru, nogpobHO B MUCbMEHHOW (hopMe pas3bACHSAT
3aABUTENIO NOPSAOK NPEeAoCTaBNEeHNA MYyHULMUNanbHOW YCNyrm M BOMPOCHI, YKa3aHHblE B
HacToALEM NYHKTE aAMUHUCTPATUBHOrO pernameHTa, n B TeyeHue Tpex paboumx gHen co
AHS peructpaunn obpalleHns HanpaBnsalT oTBeT 3asBuTento. OTBETbl JAlOTCHA Ha A3blKe
obpalleHnsa. B cnyvae HeBO3MOXHOCTW AaTb OTBET Ha A3blke obpalleHuss WCMonbayeTcs
rocyaapcTBEHHbIN A3blKk Poccunckon Genepauymn.

1.3.5. WHcbopmauma no Bonpocam npenocTaBneHnss MyHUUMNAnNbHOW ycnyru
pa3MellaeTcs Ha oduumanbHoM canTte MewnHckoro cenbckoro noceneHuss CabuHcKoro
MYHULMNanbHOro paoHa 1 Ha MHPOPMaLUMOHHbIX CTeHaax B nomelleHusx Mcnonkoma ans
paboTbl ¢ 3aABUTENAMU.

NHdopmauma Ha rocyfapcTBeHHbIX A3blkax Pecnybnukn TatapcTaH, pasmeliaemas
Ha WMHMOPMAaLMOHHbLIX CTeHAax W Ha oduuManNbHOM calTe MYyHULMNANbLHOrO pailoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTh  «HTepHeT», BKMNOYaeT CcBeaeHUs o
MyHULMNANbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATMBHOrO perfnameHTa, MHQOpMaUMio O MecTe HaXOXAEHUA, CNpaBOYHbIX
TenedoHax, BpemeHu paboTbl Mcrionkoma, O rpacduke npuema 3afaBNEHUA  Ha
npenocTaBneHne MyHuUMnansHON ycnyru.
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1.4. HopmaTuBHbIE NPaBOBbIE aKTbl, pErynupyolime npeaocTasneHme
MyHULUMNANbHOW ycnyru

1.4.1. [lepeyeHb HOpMaTUBHbLIX MPAaBOBbLIX aKTOB, pPerynupylowmnx npenoctaBneHune
MYHULMNANbHOW ycnyrn (C YyKas3aHWeM pPeKBU3UTOB HOPMAaTWUBHbLIX MPaBOBbLIX aKTOB M
NCTOYHUKOB KX OduymnanbHoro onybnukosaHus), pasmeweH Ha EanHom noptane, B
Peectpe rocyoapCTBEHHbIX W MyHUMUUNanbHbLIX ycnyr, Ha oduuynanbHOM cante
MYHULMMNANbHOro panoHa B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTh «NHTepHeT».

1.4.2. TekcT aAMUHUCTPATUBHOIO pernameHTa B AeNCTBYOWEN peaakumm noanexuT
pa3melleHuto Ha EguHom nopTtane, B PeecTpe rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAYT,
Ha odmunansHOM cante MYHULUNANBbHOro panoHa B NHOPMALUOHHO-
TENeKoMMYyHMKaunoHHon cetn «IHTepHeT».

1.5. TepMUHbI, UCNOMb3yeEMblE B a4MUHUCTPATUBHOM perfnaMeHTe, u ux onpeaeneHuns

1.5.1. B agMuHucTpatuBHOM pernameHTe WUCNonb3ylTcsa cneaylolme TepMUHbl U
onpenenexHuns:

yaaneHHoe pabodee MeCTo MHOrOMYHKUMOHANbHOTO LEHTpa NpPefoCcTaBneHus
rocyapCTBEHHbIX N MyHULUMUNAnNbHbIX yCnyr — TepputopnansHo o6ocobneHHoe CTpyKTypHoe
nogpasgenexue (odhuc) MHOroYHKLUNOHANBHOTO LueHTpa npenocTaBneHuns
rocy4apCTBEHHbIX U MyHULUNANbHbLIX YCNYr, CO3aHHOe B rOPOLACKOM (CEeNbCKOM) NoceneHun
MYHULMNANbLHOro paloHa nunn B ropofckom okpyre Pecnybnvku TatapcTaH B COOTBETCTBUN C
nydktom 34 [lpaBun opraHusaumn AeATeNbHOCTU  MHOrOMYHKUMOHANbHBIX LEHTPOB
npenocTaBneHna  ToCYAapCTBEHHbIX WU MyHUUMNanbHbIX  YCAYr,  yTBEPXOEHHbIX
noctaHosneHueMm [lpasutensctea Poccuiickon degepauumn ot 22.12.2012 r. Ne 1376 «06
yteepxaeHun [lpasun opraHusauumn [eATENbHOCTU  MHOroyHKLUMOHANbHbIX LEHTPOB
npefocTaBneHns rocy4apCTBEHHbIX U MyHULMNANBHbIX YCYI»;

TexHudyeckas ownbka - owwnbka (onucka, oneyaTka, rpaMmaTuyeckas Unu
apupmeTnyeckaa owwubka nnbo nopobHas owwnbka), gonyweHHas Wcnonkomom,
NpefocTaBnAlWLMM MyHULUMNANbHYIO YCAyry, U npuBeallas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTtaTt MyHUUMNaneHON ycnyru), CBEAEHUsIM B AOKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUNUCL CBEAEHUS;

EaonHas cuctema ugeHTMduKkaumm u - ayTeHTudmkaumm B UHDPACTPYKTypE,
obecneumBatolen NHPOPMALMOHHO-TEXHOMNOTMYECKOE B3aumoaencTene MHOOPMaLUMUOHHbIX
CUCTEM, NCNOMb3yEeMbIX ONS NpefoCTaBNeHWsA rocy4apCTBEHHbIX U MyHULMNANbHLIX YCNYr B
anekTpoHHon copme (ganee — ECUA) — penepanbHan rocygapcTBeHHas nHhopmaunoHHas
cucteMa, obecnedmparollas CaHKUMOHMPOBAHHBLIA AOCTYN YYacCTHUKOB WHAOPMALMOHHOIO
B3aUMOLENCTBNSA B €ANHOW cUCTeMEe MAeHTUPUKauUn u ayteHTudukaumm K uHdopmauuu,
coaepXallemncsa B rocyaapCTBEHHbIX MH(POPMALMOHHBIX CUCTEMAX U UHbBIX MHOPMALMOHHbIX
cuctemax;

MoU - locygapcteeHHoOe GompkeTHoe yypexaeHue «MHOrodyHKUNMOHANbHbBIA LUEHTP
npenocTaBneHns rocyaapCcTBEHHbIX U MyHULMNANbHbIX ycnyr B Pecnybnuke TaTtapcTaHy;

ANC MoL - ABTOMaTU3MpOBaHHas NHOPMaUNOHHAsA cuctema
MHOroYHKLUMOHAsNbHbIX LUEHTPOB NpefoCTaBNeHUA rocyfapCTBEHHbIX WM MyHUUMNANbHbIX
ycnyr Pecnybnuku TaTapcTtaH.

1.5.2. OCHOBHble MOHATUSA, WCMNONb3yeMble B HACTOALWEM aAMWUHUCTPATUBHOM
pernameHTe, NPUMEHSIOTCSA B TOM Xe 3HadeHuun, 4To u B PegepanbHOM 3akoHe OT 26 uons
2006 roga Ne 135-®3 «O 3amTe KOHKypeHUnn».

1.5.3. B agMuHWCTpATUBHOM pernameHTe nof 3asiBfeHWemM O npefocTaBneHuu
MyHUUUNanNsHOW ycnyrn (panee - 3asBNeHWe) NOoHMMaeTcs 3anpoc O NpeaoCTaBnNeHUu
MyHULMNANBHOW YCNyru, NogaHHbIA B COOTBETCTBUU C NMyHKTOM 3 cTaTbn 2 PepepansHoro
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3akoHa oT 27 wwona 2010 roga Ne 210-03 «O06 opraHumsaummn npenocTaBfieHus
rocyAapCTBEHHbIX M MyHULMNanbHbIX yenyr» (ganee — ®eaepansHeiil 3akoH Ne 210-03).

2. CTaHpapT NpepoCcTaBeHUA MYHULIMNANbLHOWU YCNYIK
2.1. HaumeHoBaHne MyHMLMNANLHOW yCNnyrn
MprHATUE Ha y4YeT rpaxaaH B Ka4ecTBe HYXAALWUXCH B XUIbIX MOMELLEHNAX.

2.2. HaumeHoBaHve UCNoNHUTENBHO-PACcNopPSANTENBLHOMO OpraHa MeCTHOTO
camoynpaBfieHnsl, HENMOCPEACTBEHHO NPeAOCTABNAOLLEr0 MyHULUNAMBHYIO YCNYry

MeLlnHCKUn cenbCKUA  UCNONHUTENBHBLIK KOMUTET CabWHCKOrO  MyHUUMNanbHOro
panoHa Pecnybnukn TaTtapctaH.

2.3. OnucaHuve pesynbTaTta npefocTaBneHns MyHULMNansHOM yenyru

2.3.1. PesynbTaTtoM npefoctasneHns MyHULmunansHOW ycnyru asnsaeTcs:

1) peweHve O NPUHATUM Ha YyyeT rpaxaaH, HY>XAawwuxcs B NpenocTaBneHun
xunoro nometeHus (npunoxeHune Ne 1 K HacTosWeMy agMUHUCTPATUBHOMY pernameHTy);

2) peweHune 06 oTkase B nNpeAocTaBNeHnn MyHULUNAanNeHOW ycnyr (npunoxexHune Ne
2 K HacTosWweMy afiMUHUCTPATUBHOMY pernameHTy),

3) peleHne ob oTkase B Npueme AOKYMEHTOB, HEODXOAUMbIX ANs NpeaoCTaBNeHUs
MyHuumnansHoh ycnyrn  (npunoxeHune Ne 3 Kk HacTosdwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTat npegocTasneHna MyHULMNAanbHON yCNyrn HanpasnseTcsa 3asBuUTento
B opMe 3MneKTPOHHOrO [AOKYMeHTa, MOAMUCAHHOIO YCUNEHHOW KBanuuUUpOBaHHON
3NEeKTPOHHOW MOAMNWUCLIO  YMOMHOMOYEHHOrO  AOMKHOCTHOrO nwuua  Mcnonkoma (nnbo
Vicnonkoma), B cootBeTcTBUM ¢ PeaepanbHbiM 3akoHOM oT 6 anpensa 2011 roga Ne 63-93
«O6 anekTpoHHOW noanucu» (nanee — PepepancHbIN 3akoH N2 63-O3) B NUYHbLIA KabuHeT
EavHoro noptana. B cnyyae HanpaBneHus 3asBneHus nocpenctsom PecnyBnukaHckoro
nopTtana pesynbTart NpeaocTaBfeHus MyHUUMNnanbHOW YCnyru HanpasnsieTcs B NUYHbINA
kabuneT PecnybnukaHckoro noprana.

2.3.3. o Bbibopy 3asBuTens pesynbTaT nMpefoCTaBleHUsi MyHULMNANLHOW ycnyru
Bblaaetcs B Wcnonkome unu B MOLL B cdopme 3k3emnnsipa 3MEKTPOHHOrO [AOKYMEHTA,
pacne4artaHHoro Ha 6OyMaxHOM HOCuTene, 3aBepPeHHOro nevyaTbld W MNOAMNUCHIO
COOTBETCTBEHHO YNMOMHOMOYEHHOrO AOMmKHOCTHOro nuua Ucnonkoma unu pabotHuka MOL.

2.3.4. 3aaBuTenb Brpase MONy4YUTb pesynbTaT NPeaoCTaBfeHUss MyHULMNANbHON
ycnyrn B pOpMe 3MneKTPOHHOro [OKYMeHTa B Te4YeHue cpoka [OeWCTBUSA pesynbTaTa
npeaocTaBneHns MyHULMNansHON yCnyru.

2.4. Cpok npefocTaBneHns MyHULMNaneHOW YCNyru, B TOM YUCTE C y4ETOM
HeobxoaumMocTu obpalleHus B opralusauuu, y4acTByrwLue B NpeaocTaBneHnm
MYHULIMNanbHON YCNyrn, CPOK NPUOCTAHOBNEHUS NPEAOoCTaBNEHUS MyHULMNANBHOW YCNyru B
cny4ae, ecnu BO3MOXHOCTb MPUOCTAHOBEHUSA NPEAYCMOTPEHA 3aKOHOAATENBCTBOM
Poccunckon ®epepaumm, Cpok BblAaum (HanpaBneHus) JOKYMEHTOB, ABMNSAKOLMNXCS
pe3ynbTaToM NpefoCTaBneHna MyHULMNansHOM yCnyru.

2.4.1. MyHuumnaneHas ycnyra npefoctaBnsieTcss B TedeHne 25 paboumnx gHen co gHs
perncTpauumn 3asBneHuns.

2.42. TllpnocTaHoBneHne cpoka MpeAoCTaBMNEHUA MyHULMNANLHOW YCMyTn He
npefycMOTPEHO.
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2.4.3. HanpaBneHune [OKyMeHTa, SABMAIOWErocs pes3ynbTaToM NpenocTaBneHns
MYHULMNaNbLHOW yCnyrn B oOpMe 3MEeKTPOHHOIO AOKYMEHTA, 3asiBUTENIO OCYLLECTBNAETCA B
AeHb 0POPMIIEHNA 1 perucTpauun pesynbtaTta npeaocTaBneHNs MyHULMNANbHON YCRYru.

2.5. NcuepnbiBaowmnn nepevyeHb 4OKYMEHTOB, HEODXOAUMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMW NN UHBIMU HOPMATUBHBLIMW NPABOBLIMW aKTaMun NS NpefocTaBNeHns
MYHULIMNANbHOW YyCNYru, a Takke ycnyr, KOTopble ABNSAKTCA HEOOXOAUMbBIMU U
obazaTenbHbIMU ANA NPefoCTaBNEHNs MyHULUMUNANbHbIX YCNYT, NOANEXaLyuxX
npeacTaBneHuto 3asBuUTenem, Cnocobbl X NONyYeHns 3asBUTENEM, B TOM YUCHE B
3NEeKTPOHHOW hopMe, NOPALAOK UX NpeAcTaBNeHns

2.5.1. ina nony4eHns MyHMUMNaNLHON YCNyrn 3asiBUTENb NPeACTaBnseT cneayolime
AOKYMEHTbI BHE 3aBMCMMOCTI OT KaTeropun n OCHoBaHusA obpalleHus:

1) LOKYMEHT, y[4OCTOBEPSAILWMIA NUYHOCTL (He TpebyeTcs B cnyyae obpalieHus
nocpencteom PecnybnukaHckoro noprana);

2) NOKYMEHT, YAOCTOBEPAIOLWMNIA NONHOMOYNSA NpeAcTaBUTENs 3asBUTENA, B Crydae
obpalyeHus 3a NpefoCTaBNEeHNEM MYHWLMNANbHOW YCNyru NpeacTaBuTens 3aseuTens (He
TpebyeTca B cnyvae obpalleHns 3aKOHHbIX NPEACTaBUTENER PUINYECKNX NULL);

3) 3asBneHune:

B dopme OoKkyMeHTa Ha BymaxHOM Hocutene (mpunoxeHue Ne 4 k Hactosawemy
afMWUHUCTPATUBHOMY perfameHTy);

B 9MEKTPOHHOW hopMe (3anonHAETCA NOCPEACTBOM BHECEHUSI COOTBETCTBYHOLLUMX
CBEOEHNUA B JMNEKTPOHHYIO OpMYy 3asiBNEHMA), NoANWCaAHHOE B COOTBETCTBUM C
TpeboBaHuaMM nyHkTa 2.5.7 aAMUHUCTPATMBHOIO pernameHTa, npu obpalleHum
nocpeacTsoMm EanHoro noprana, PecnybnukaHckoro noprana;

4) DOKYMEHTBI, MOATBEPXAAKOLMNE COCTAB CEMbUN 3assBUTENS:

cBuaeTenbcTBa O rocyfapCTBEHHOW peructpauum akToB rpaXQaHCKOro COCTOSHUS,
BblA@HHbIE KOMNETEHTHbIMK VCNONMKOMamMin MHOCTPaHHOro rocygapcTBa, M UX HoTapuarnbHO
YOOCTOBEPEHHbIN NEPEBOL, HA PYCCKUIA A3bIK;

cBupeTenbcTea 00  YCbIHOBMEHWMW, BblAaHHble McnonkoMamy  3anucu  akToB
rpaXKAaHCKOro COCTOSAHUA UMW KOHCYNbCKUMU yupexaeHuamn Poccunckon Gepepaunn;

AOKYMEHTbI, BblAaHHble (0opMIeHHbIe) icnonkomamn fo3HaHuA, cneacteua nubo
CydOM B XOAe NPON3BOACTBA NO YroNOBHLIM AenaM, AOKYMEHTbI, BblAaHHble (0OpMIEHHbIE)
B XOAe rpakAaHCKoro Unu agMUHUCTPaTMBHOIO CyAonpon3BoacTBa Nnbo cyaonpounsBoAcTBa
B apbuTpaxHblx cyAax, B TOM YUCNE peLUeHUs, NpUroeBopkl, onpeaeneHns u nocTaHoBNeHus
cynoB obuen rpucankumm u apbutpaxHbIX CyaoB.

5) DOKYMEHTbI, falolMe OCHOBaHWE OTHOCUTbL 3asBUTens nNubO 4YneHa ero cemby K
KaTeropun rpaxaaH, UMerLnX npaBo Ha NPeaoCTaBNEHNE XUIOro NOMELLEHNS BHE oYepeamn
B COOTBETCTBUUN C XUMULLHBbIM 3aKOHOAATENbCTBOM:

MeAULUMHCKasA cnpaBka W3 MEAUUWMHCKOW OopraHusaumm - npu Hanuunm B COCTaBe
ceMbi rpaxpaaHnHa 6onbHOro, cTpajaroLlero TSHXXENon opMon XpoHNYECKOro 3abonesaHuns,
Npwv KOTOPOM COBMECTHOE MNPOXUBAHUE C HAM B OLHOW KBAPTUPE HEBO3MOXHO, MO NEPEYHIO,
YTBEPXKOEHHOMY YNOHOMOYEHHbIM [MpaBuTenbCTBOM Poccunckon denepayunm
denepanbHbiM MICnonkoMom UCMONHUTENBHOW BNacTw;

cnpaBka W3 OpraHoOB OMEKU W Mone{YnuTenbcTBa O HAa3HAYEHUMM OMNEKyHa - B Cryyae
noannucaHmMs 3asBneHUs O TMPUHATUW Ha Y4eT OMNEKYHOM, [OENCTBYOWWM OT WUMEHM
HefeecrnocobHOro rpaxaaHnHa;

AOKYMEHTbI, MoATBEpXAalwme craTyC OEeTEW-CMPOT W [eTel, ocTaBlmxcs 06e3
nonevyeHns poauTenen, nNuy u3 4Yucna AeTen-cupoT U aeTen, ocTaBLumxcs 6e3 nonedyeHus
poauTenen, nNo OKOHYaHUM nx npebbiBaHNA B 0Opa3oBaTENbHbIX U UHbIX OpraHu3auusx, B
TOM 4ucne B opraHuM3aumsax counanbHOro OBCNYXUBa@HWA, B MPUEMHbIX CEMbSAX, AETCKMX
AoMax CeEMENHOro Tuna, Npu nNpekpaweHnn onekun (NoNeYnTeNbLCTBA), a TakkKe No OKOHYaHUU
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cnyx6bl B BoopyxeHHbix Cunax Poccuickon Pepgepaumm unuv no BO3BpALLUEHUM U3
yupexaeHun, UCNONHALWNX HaKkasaHWe B Buae nueHns csobogbl;

6) npaBoycTaHaBNMBawLlmMe OOKYMEHTbl Ha OObEKTbl HEABMWXUMOCTU, MNpaBa Ha
KoTopble He 3apernctTpuposaHbl B EQMHOM rocyjapCTBEHHOM peecTpe HEABUXUMOCTH;

7) 06a3aTenbCTBO COBEPLUEHHONETHUX 4YNEeHOB cembu 0O ocBoboxaeHun mnocne
NOSYYEHUS XUNMOro NOMELLEHUS paHee 3aHMMaemMou nrowaan Ha YCroBUSAX COLMArnbHOro
HalMa, 3a UCKITIOYEHUEM CryvaeB NPedoCTaBEHUS XUIOrO MNOMELLEHUA B AOMNOMHEHME K
NMEIOLLEMYCS XKMUMTOMY NOMELLEHUIO.

2.5.2. lna npusHaHua 3adaBUTENA Manoumylwum OLHOBPEMEHHO C [LOKyMeHTaMmu,
NPeaycMOTPEHHbIMU MNYHKTOM 2.5.1 agMUHUCTPATUBHOrO pernamMmeHTa, npefocTaBnsaTCA
cnepywwme OKYMEHTHI:

1) cnpaBka 06 obyyeHun B  oOpasoBaTernbHbIX  OpraHW3aUMax  CpPedHero
npodeccnoHanbHoro wmnu BbiclLero obpasoBaHus B cnyyae oby4YeHWss YNEHOB CEMbMU
3aABUTENSA B TAKUX OpraHu3aumnsx;

2) cBefeHns, cogepxalwuecs B KHUre yyeta LOXOOOB U PAcXOdoB U XO3ANCTBEHHbIX
onepauu WMHOMBMAYANbHOrO NpeanpuHUMAaTens, MPUMEHSIOWEro kak obuwyk, Tak wu
YNPOLLEHHYIO cucTemy HanoroobnoxeHus, cucTemy HanoroobnoxeHus ans
CernbX03TOBapONnpou3BoAnTEnen (€4MHbIN CENbCKOXO3ANCTBEHHbIN HANOT);

3) nepBUYHbIE YyYeTHble OOKYMEHTbl, MOATBEPXAAKLIME pacxodbl 3a pacyeTHbIN
nepuog nHanBuayansHblX NpeanpuHumaTenen, B crydyae ecnm o6bekToM HanoroobnoxeHus
ABNAOTCA A40X0Abl, HE YMEHbLUEHHbIE HA BENNYMHY COOTBETCTBYHOLLMX PACXOA0B;

4) cornalleHve (4OroBop) Mexay YreHamMu KpecTbsAHCKOro (hepmepcKoro) xosanctea
O pacnpegeneHun nnogos, NPoAyKUMW U [OXOAOB, KOTOpble MNOMyYeHbl B pesynbTaTte
OEATENbHOCTU 3TOro XO3SIMCTBA B Crlyvae ecrv YneHbl CEMbUM 3asiBUTENSA ABNAKTCS YneHamu
TakKoro xo3sINCTBa;

5) otyeT cybbekTa OLEHOYHOW OeATenbHOCTU 06 OLeHKe TPaHCMOPTHbIX CPeacTs,
HaxogAWmMxcA B CODCTBEHHOCTW rpaxaaH, MPU3HAHHbIX HYXOAWUMACA B KUMbIX
NOMELLEHUSAX.

2.5.3. B cnyyae ecnu B TeYEHME pacyeTHOro nepuoga YneHbl CEMbU UNU OLUHOKO
NnpoXXnBarLWMA 3aaBuTenb ObiNK BbIHYXXAEHBI NpogaTh MMYLLECTBO, BXoAsliee B NepeveHb
MMyLecTBa, nognexawero HanoroobnoXeHU 1 yYuTbIBAEMOTO A5 NPU3HAHUNA rpaxaaH
ManouMyLLUMMKN, NPEeACTaBASATCA AOKYMEHTbl, NOATBEPXAANLME MPUYUHY NPOLaXN
(onnaTta CpoOYHOro MEANLIMHCKOro NeYeHns, AOPOroCTOAWMNX NTEKAPCTB U Ap.).

254, Tlpn Hanuuun naeHakonneHUn B XKUNULHO-CTPOUTENbHBIX W  rapaxHbIX
KoonepaTuBax 3asBUTENEM MNPeACTaBMsOTCA CBEAEHUS O CTOMMOCTU  yKa3aHHbIX
naeHakonneHun, 3aBepeHHbIE XUNULLHO-CTPOUTENBHBIMU, rapaHbIMU KoonepaTUBamu.

2.5.5. B cnyyae ecnu 3asBuUTeENb OTHECEH K onpefeneHHon denepanbHbiM 3aKOHOM,
ykasom [lpesungeHTa Poccuinickon Pepepauymn wunu 3akoHom Pecnybnuku TaTapcTaH
KaTeropum OOHOBPEMEHHO C  OOKYMEHTamu, nNpefyCMOTPEHHbIMU  NYHKTOM  2.5.1
alMUHUCTPATUBHOIO pernameHTa, Heobxoaumbl JOKYMEHTbI, NOATBEPXAAKLWME OTHOLLEHNE
rpakgaH K MHOW, onpefeneHHon denepansHbiM 3aKOHOM, ykasom [lpesungeHTa Poccuickon
Qdepepauum unu 3akoHom Pecnybnuku TaTapcTaH kaTteropum, umerowlen npa.Bo ObiTb
NPUHATOW Ha y4eT B Ka4eCTBe HYXOALWUNXCA B XKUITbIX MOMELLEHUSIX.

2.56. 3asBneHne wu npunaraemble OOKYMeHTbl MoOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM O4HUM U3 crieyrowmnx cnocobos:

1) yepesd MOLl Ha BymarkHbIX HOCUTENSX U B BUAE ONEKTPOHHbIX AOKYMEHTOB,
cooTBeTCTBYOLWMX TpeboBaHUAM nyHkTa 2.5.7 agMUHUCTPATUBHOIO pernamMeHTa;

2) nocpeacTBoM PecnybrnmkaHckoro noptana B 3N1eKTPOHHON dhopme;

3) B WicnonkomMm NUYHO vy NocpeacTBOM NOYTOBOW CBSA3M HA OymMa)KHOM HocuTene.
3asiBneHve u npunaraemble AOKYMEHTbI, NPU HanpasneHun NocpencTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSALAKE.
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2.5.7. 3asiBneHne npu HanpaeneHun nocpeacTsom PecnybnukaHckoro noptana
noanNuCbIBaeTCsl NPOCTON 3MEKTPOHHOW NOANUCHIO 3adaBUTENS.

[ns nony4eHua NpPOCTON 3NEKTPOHHOW NOANUCK 3asBUTENt0 HeobXxoaumo NpPONTH
npoueaypy peructpauun (ayteHTudukaumm) B ECUA, a Takke NOATBEPAUTL YHETHYIO
3anuchb.

ONEKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble o06pa3sbl [OOKYMEHTOB), YyKasaHHble B
noanyHktax 2, 4 - 6 nyHkta 2.5.1, noanyHkte 5 nyHkTa 2.5.2 agMuHUCTPaTMBHOIO

pernameHTa,  3aBepsieTcs  YCWNEHHOW  KBanupuuMpoBaHHOW noanucblo  nu,
YNOSIHOMOYEHHbIX Ha CO34aHMe U NnoanucaHue Takux [OKYMEHTOB, B TOM u4ucne
HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble obpa3bl OOKYMEHTOB), Npunaraemble K
3aABMIEHUIO, B TOM 4YUCNe NOBEPEHHOCTU, HanpaBnaTCs B Buae dannos B hopmartax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Bonee 50 MbanT.

KayecTBO npenocTaBnsieMbIX 3NEKTPOHHbLIX OOKYMEHTOB (3NEKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [AOMKHO MNO3BONATb B MNOMHOM oOb6beme npounTaTb TEKCT AOKYMEHTa W
pacnos3HaTb pekBU3NUTbl AOKYMEHTA.

2.5.8. 3anpelaeTtca TpeboBaTb OT 3aaBUTENS:

1) npeactaBneHWss AOKYMEHTOB W WHOpMauuM unu OCyLIEeCTBNEHUs AEWCTBUN,
npeactaBneHne WM OCYLECTBNEHME KOTOPbIX He nNpeayCMOTPeHO HOPMAaTUBHbIMU
NPaBOBbLIMW  aKTaMu, perynupyrovMn  OTHOLUEHUS, BO3HMKalWMe B CBA3N C
npefocTaBneHnemM MyHUUMNANbHOW YCnyru,

2) ocCywecTBneHua AencTBuin, B TOM 4UCNe COornacoBaHui, Heobxoaumbix ANS
MONy4eHUa MyHMLUMNAaNbHOW YCNYrn U CBA3AHHbIX ¢ 0OpalleHMEM B WHbIE roCyAapCTBEHHbIE
opraHbl, opraHbl MecTHOro camoynpasfeHusi, OpraHn3aunn, 3a MWCKMYEHUEM NonydYeHus
ycnyr v nonyyeHus [OOKYMEHTOB W uHdOpMauuK, NpefocTaBnAsieMbix B pesynbTaTe
NpeaocTaBneHnsa Takux YCryr, BKOYEHHbIX B NEpeYyHu, ykasaHHble B 4actu 1 cTtatbu 9
®epepanbHoro 3akoHa Ne 210-®3 (HeobxoaumbIx 1 06si3aTENbHbIX YCNYr);

3) npeactaBneHWss  OOKYMEHTOB M uWHoOpmauuwn, OTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YyKa3biBanuCb Npu nNepBoHayanbHOM OTKase B npueme
OOKYMEHTOB, HeobxoAuMbIX ANA NpefoCTaBAeHus MyHuuunanbHon ycnyru, nubo B
npefocTaBneHnn MyHULMNAnbHON yCnyru, 3a UCKNIOYEHWEM CrieayoWnx cny4aes:

a) u3MeHeHune TpeboBaHUN HOPMATUBHbLIX NPABOBbLIX AKTOB, KacaloLUXCS
npeaocTaBnenns MyHUUMNanNbHOW ycnyru, nocne nepsBoHavanbHoW nodadn 3asBfeHus o
npefocTaBneHnn MyHUUUNanbLHON yenyru;

6) Hanuyne owmbok B 3asBnNEeHWM O NPefoCTaBMEHWMU MYHWUMNANbHOW YCnyrn u
AOKYMeHTax, MoJdaHHbIX 3afBuTeneMm nocne nepBoOHayanbHOro oOTka3a B Npueme
AOKYMEHTOB, HeobXoAWMbIX ANA NpeaoCTaBNeHUs MyHuUMnanbHOW ycnyru, nubo B
npefocTaBneHny MyHUUMNanNbHOW YCNYrM M He BKMIOYEHHbIX B NpeAcTaBneHHbIN paHee
KOMNNEKT A OKYMEHTOB;

B) UCTeYeHne cpoka OeWCTBUS LAOKYMEHTOB WNu u3MeHeHue uHcpopmauum nocne
nepBoHaYanbHOro oTkasa B nNpuemMe [OOKYMEHTOB, HeobXxoauMmbiX AN NpeaocTaBneHust
MyHUUMNanbHON ycnyru, Nnubo B NnpefoCTaBNEeHNM MyHULUMNANbHOW YCNYIN;

r) BbliBNEeHWe AOKYMEHTanbHO NOATBEPXAEHHOro chakTta (Npuv3HakoB) olMBoYHOro
unu  npoTuMBonpaBHOro Aencteuns (6esgencrTeunsa) [oOmkKHoCcTHOro nuua  KMcnonkoma,
paboTHuka MOLl, npn nepBoHa4anbHOM OTKase B NpuMeme OOKYMEHTOB, HeobXoaAuMbIX Ans
npefocTaBneHns MyHUUunansHon ycnyru, nnbo B npegoctaBneHnn MyHUUMNansHon yenyru,
0 4YeMm B NUCbMEHHOM BMAE 3a NoAnucblo pykosoauTens Kcnonkoma npu nepBoHavanbHOM
oTKase B Npueme JOKYMEHTOB, HeoBXoAUMbIX ANA NpeAoCTaBnNeHns MyHUUMNanbHOW yecnyru,
yBEOMNAETCA 3aABUTENb, a TakKe NPUHOCATCA U3BMHEHMA 3a AOCTABNEHHbIE HeynobCTBa;

4) npepocTtaBneHna Ha OymaxHOM HocuTene [OKYMEHTOB W MHdopMauuu,
3NEKTPOHHbIE 0Opasbl KOTOPbIX paHee Obinu 3aBePEHbLI B COOTBETCTBUN C MYHKTOM 7.2 4acTu
1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-93, 3a nCKNOYEHUEM cnyvyaes, ecnn HaHeceHue
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OTMETOK Ha Takume [OOKYMEHTDI nmbo unx n3bATUE SABNAETCH HeO6XOLI,MMbIM ycnosunem
npeanocTaBeHNA FOCyLI,apCTBeHHOVI nnu MYHMuMﬂaﬂbHOVl ycnyrn, W WHbIX ChyvYaes,
YCTaHOBNEHHbIX d)eﬂ,epaﬂbelMM 3adKOHaMu.

2.6. UcuepnbiBatoLwuii nepeveHb AOKYMEHTOB, HeobX0AUMbIX B COOTBETCTBUN C
HOPMaTWUBHbLIMW NMPABOBbLIMW akTamu ANS NpeAoCcTaBNeHns MyHULMNanbHON yCnyru, KoTopble
Haxo4ATCs B pacnopsXeHUn rocyaapCTBEHHbIX OPraHoB, OpraHoB MeCTHOIo
camoynpasneHus 1 NoABeAOMCTBEHHbIX rocyaapcTseHHbiM OpraHam unu OpraHam
MECTHOrO caMoynpaBneHna opraHnsaunin n KoTopble 3asBUTENb BNpase NpeacTaBuThb, a
TaKkKe cnocobbl UX NONy4YeHWs 3asBUTENSMU, B TOM YUCIE B 31EKTPOHHON hopme, nopsaaoK
UX NpeacTaBneHust; rocyaAapCTBEHHbIN OpraH, opral MecTHoro camoynpasneHusa nnbo
opraHn3aums, B pacnopsXeHun KOTopbIX HaxoaAaTcsa AaHHble AOKYMEHTbI

2.6.1. MNony4aloTca B paMKax MexBefoMCTBEHHOro B3anMo4eNCTBUSA:

1) Bbinucka n3 EMPH o npaBax oTAenbHOro nuua Ha wumetowmecs (MmesLunecs)
006bekTbl HeaBmxMMocTn — GegepancHan cnyxba rocygapCTBEHHOW perncTpauunm, kagacrpa
n kaptorpadumn (PocpeecTtp);

2) Bbinucka u3 EIMPH Ha ob6bekt HeaBmxumoctn — ®epepanbHas cnyxba
rocyaapCTBEHHON perucTpauuu, kagacTpa u kaptorpadun (Pocpeectp);

3) cBepeHunsn 0 rocyfaapCTBEHHOM peruncTtpaunum  cMepTn U3  eguHoro
rocyaapCTBEHHOro peecTpa 3anucemn akToB rpaxgaHckoro coctosaHusa — ®HC Poccuu;

4) cBefeHUA O roCydapCTBEHHOW  pernctpaumn  poXxageHus U3 eguHoro
rocyaapCTBEHHOro peecTpa 3anucen akToB rpaxaaHckoro coctosiHua — @HC Poccuu;

5) cBefeHus o rocyaapCTBEHHON perncTpaumm 3aknioveHns (pactopxenuns) 6paka n3s
€0WHOro TrocyAapCTBEHHOro peecTpa 3anucell akToB rpaXpaHckoro coctosHua — OHC
Poccuu;

6) cBedeHns 0 perncTpaunoHHOM yyeTe Mo MecTy XUTenbcTBa U MecTy npebbiBaHns
— MB[ Poccuu;

7) cBedeHus, noATBepXAalrliue KONMMYeCTBO rpaxaaH, 3aperucTpupoBaHHbLIX MO
MECTY XWUTEeNbCTBAa B XWNOM MOMELLEeHUN — ynpasnatoLwas opraHn3aunsi MHOrOKBapTUPHOIO
AomMa nnbo pacyeTHbIN LEHTP;

8) [AOKYMeHTbl, NOATBepXaawline npaBO MONb30BAHUA XWMbIM MOMeELLeHUeM,
3aHMMaeMbIM  TpaXOaHWHOM W 4YNeHamu ero cembun (OOroBOp, OpAep, PpeleHne o
NpenoCTaBNeHnn  XWMNOoro MnoMelleHWss W WHble [OOKYMEeHTbl)) — opraH MecTHOro
camMoynpaBneHus;

9) pelleHne O MpU3HaHWM XWUNOro AoMa (KWOoro NMOMeLleHUs) HenpurogHbiM Ans
NPOXWBaHUA — deaepanbHbii opraH WCMONHUTENbHOMW BRNACTW, OpraH WCMOMHUTENbHOWM
Bnactn Pecnybnukun TatapcTtaH, opraH MECTHOrO camMoynpaBneHus:;

10) cBeAeHuss o Nony4eHnn counanbHblX Bbinnat — MNeHCUoHHbIN dhoHa Poccuitckon
depepaunuy;

11) cBeneHunsa o goxopax gumaundeckoro nuua no gopme no gopme Ne2-HAdJT — dHC
Poccuu;

12) ceBegeHus o aoxonax nuua, ABnsSoLWerocs nHANBUAYanNbHbIM
npeanpuHumartenem, no gopme 3-HADJT — ®HC Poccuu;

13) AOKYMEHTbI, MOATBEepXAalolue OTHOLUEeHWEe rpaxaaH K WHOW, onpeaeneHHown
henepancHbiM  3akoHOM, Yyka3om [lpesngeHTa Poccuiickot ®depepauun wnuM  3aKOHOM
Pecnybnnkn TartapctaH kaTteropuun, nMmerollen npaso ObiTb MPUHATON Ha y4eT B KayecTse
HY>XAAILLNXCA B XXUNbIX MOMELLEHNAX — YNONHOMOYEHHbIA OpraH;

14) cBeaeHus 0 NOCTaHOBKe Ha y4YeT B HANoroBom opraHe dusudeckoro nuua (MHH) —
®HC Poccuu;

15) cBepeHus o cTpaxosom HOMepe WHAMBMAYyanbHOrO nuuesoro cueta (CHWUJIC) —
MNeHcnoHHbIR hoHa Poccuiickon Pepepauuu:
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16) cBefeHus o HanuuuMu TpaHcnopTHoro cpeactea — MB Poccun, MUC Poccuu,

17) BOKYMEHT, NoATBEPXKAAOLLMIA NONHOMOYUSA 3aKOHHOroO NpeAcTaBuTens 3asBuTens,
B Cry4yae nofayu 3asiBNEeHUs 3akOHHbIM NpeacTaBuTenem (B 4acTu CBMAETENbCTBa O
POXAEHUN, BbIAAHHOrO OpraHamMm 3annucu akToB rPaX4aHCKOro coctosHua Poccuiickon
depgepauun, WM OOKyMeHTa, BblgaHHoro OpraHamu oneku W noneynTtenbcTsa B
COOTBETCTBUU C 3akoHoAaTenbcTBOoM Poccuickon ®epepaunn) — PHC Poccuu, MNeHCMOHHbIN
doHa Poccuitickon ®epgepaunm;

18) npoBepka COOTBETCTBUSA (haMWUNbHO-UMEHHOW rpynnbl, AaTbl POXAEHUS, nona wu
CHUWNC - MNeHcuoHHbIM hoHg Poccuiickon denepaumnm;

19) cBegeHun o gencTeutenbHocTn nacnopta — MBJ} Poccuu;

20) ceegeHnss o (akTe BblgAYM W COAEpPXaHWU [OBEPEHHOCTU — efuHas
WH(OpMaUMOHHas cucTema HoTapuaTa.

Cnocobbl nony4yeHua v nopsiAoK NpeacTaBneHus OOKYMEHTOB, KOTOpble 3asiBUTENb
BNpase NpeAcTaBuUTb, onpeferneHbl NyHKTom 2.5.6 HacTosawero pernaMeHTa. 3anpeliaercs
TpeboBaTb OT 3anABUTENS BbiLLENepeyYncneHHble JOKYMEHTbI, HAaXOASALWMECS B PaCrnopsix)eHun
rocyfapcTBEHHbIX OpraHoB, OPraHoB MECTHOro CamoynpaBsreHnst U UHbIX OpraHn3auunii.

2.6.2. 3asButenb BnpaBe npefocTaBUTb [OKYMEHTbl (CBEAEHMs), yKasaHHble B
noanyHktax 1 - 17 nyHkta 2.6.1 agMUHUCTPaATUBHOrO pernameHTa, B popMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX  YCUNEHHOMN KBannuumpoBaHHOM noanuceld  nuu,
YNONHOMOYEHHbIX Ha Co3faHne 1 NoanucaHne Takux 4OKYMEeHTOB, Npu nofade 3adBrieHus.

2.6.3. HenpepncraeneHue (HecBoeBpeMeHHOe NpeAcTaBreHne) ykasaHHbIMU B NMyHKTE
2.6.1 agmuHuctpatueHoro pernameHTa OpraHamu rocypapcTBeHHoi Bnactu, OpraHamu
MECTHOro camoynpasrfeHus, opraHusaumamMm JOKYMEHTOB U CBEAEHUA He MOKEeT ABNSATLCS
OCHOBaHWeM ANs oTKasa B NpefoCTaBneHun MyHUUMNanbHOM yCnyru,

2.6.4. [JomkHocTHoe nuuo u (Mnn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOrO  perfiamMeHTa opraHoB W OpraHusauui, He npeacTaBuBLLME
(HECBOEBPEMEHHO NPEeACTaBMBLUME) 3anpOLUEHHbIE W HAXOAALWMECS B Pacropsi)eHuu
AOKYMEHT WNU CBeAeHUA, noanexar aAMUHUCTPATUBHOMW, AUCUMNIUHAPHOW WMM UHOMW
OTBETCTBEHHOCTU B COOTBETCTBUU C 3akoHoAaTenbcTBOM Poccuiickoinnt Pegepauunu.

2.6.5. 3anpelwaetcsa TpeboBaTtb OT 3asaBUTENA AOKYMEHTbl CBEAEHUS, B TOM 4duUcne
noaTeepxparolme BHECeHUe 3asBuUTenemMm nnaTtbl 3a npefocTaBneHue MyHUUMnanbHOM
YCNyru, HaxoOslMecs B Ppacrnops>keHUU rocyaapCTBEHHbIX OpPraHoB, OPraHoOB MECTHOrO
camMoynpasneHus u NoABeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UMM opraHam MecTHOro
camoynpaBrieHus opraHm3aumm,

Henpencrtasnennme 3asBuMTENneM [OOKYMEHTOB, COAEPXALUMX CBEOEHUA, KOTopble
HaxodaTCA B PacnoOpsPKEHUM  TOCYAApCTBEHHbLIX  OpPraHoB, OpraHoB  MECTHOro
camoynpasneHus ¥ NoaBefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Uiu opraHam MecTHOro
camoynpaBneHuss opraHusauui, He NABNAETCS OCHOBaHWEM [ANA oTKasa 3afaBuTento B
npefocTaBneHnn MyHUUMnanbHOW yCryru.

2.7. VicyepnbiBaowmin nepeyeHb OCHOBaHUM AN oTkasa B npuemMe JoKyMeHTOB,
Heob6xoAUMbIX ANs NPefoCTaBneHUa MyHULMNanbHON yCnyru

2.7.1. OcHoBaHusIMM [nNs oOTkasa B MpUEME [OKYMEHTOB, HeoOxoaumbix AOns
npefocTaBneHna MyHMUUNanbHOW yCNnyru, ABNSTCS:

1) npeacTaBneHHble 3asiBUTENEM LOKYMEHTbl coaepaT noAYUCTKM U UCnpaBrneHus
TEKCTa, He 3aBepeHHble B nopsake, YCTAHOBIEHHOM 3akoHoAaTenbcTBOM Poccuiickom
denepaunu;

2) NOKYMEHTbI CoAepXaT NOBPEXAEHUS, Hannine KoTopbIX HE MO3BOSSET B NOMHOM
obbeme ucnonb3osBaTb UHGPOPMAUMIO W CBEOEHWS, CodepXaluMecs B [OKYMeHTax Ans
NpeaoCTaBneHna MyHUUMNanbHOW YCryru;
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3) npeacTaBneHHble [OOKYMEHTbl WM CBEAEHWS YTpaTUNM CUMYy Ha MOMEHT
obpaweHms 3a MyHUUMMNanbHOW YCNyroh (4OKYMEHT, YyOOCTOBEPSOWUA NOAHOMOYNS
npeacraBuTensa 3asBuTens, B cnyvae obpalleHus 3a npefocTaBneHveM MyHULMUNanbHOW
YyCNyrn ykasaHHbIM NTULIOM);

4) nopadva 3aaBNeHWs O MPEAOCTaBNEHUU MYHULMNANbHOW YCNyrn U OOKYMEHTOB,
HeobxoaAuMbIX ANA MNpefoCcTaBleHns MyHUUMMNanbHOW YCnyrn, B 3MEeKTPOHHOW dopme ¢
HapyLeHMeM yCTaHOBMNEHHbIX TpeboBaHWIA;

5) HeKoppeKTHOe 3anonHeHue obsizaTenbHbIX NONe B popMe 3afABNEHUA, B TOM
4yucne B MHTEpPaKTUBHOW hopme 3asBneHns Ha PecnybnukaHckom noptane (HE4OCTOBEPHOE,
HenonHoe, NMbo HeNpaBUITbHOE 3aMNOSTHEHUE);

6) npeactaBneHWe HENONHOro KOMMMEKTa [OKYMEHTOB, HeobXoaumbix AOnA
npejocTaBneHnss MyHUUMNanbHOW yenyru;

7) 3asBneHne o npefocTaBNeHnn ycnyrn nofgaHo B OpraH rocyapcTBEHHOW BNacTw,
opraH MEeCTHOro CamoyrnpaBiEHUA UMW OpraHvs3auuto, B MOMHOMOYMA KOTOPbIX HE BXOAUT
npeaocTaBneHne MyHULMNanbHOM ycnyru;

8) HecobnogeHne yctaHoBNeHHbIX ctatbent 11 depepanbHoro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 aneKTpOHHOW NOAMUCUY» YCMOBUIA NPU3HAHUSA OEACTBUTENBHOCTH,
YyCUINEHHOW KBanuMUNpoBaHHOW 3NEKTPOHHOM NOAMNNCH.

2.7.2. TlepeyeHb OCHOBaHUN AN OTKasa B NpUemMe AOKYMEHTOB, HEODXOAUMBLIX ONA
MONyYEHUs MyHULMNANbHOW YCNYru, SIBMAETCA UCUYEPNbIBAOLLUM.

2.7.3. 3anpeljaetcs oTKasbiBaTb B MNpUEME 3aABMEHUA W UHbIX [JOKYMEHTOB,
HeobxoAnMbIX ANA NpefoCTaBNeHus MyHUUMNanbHOW YCNyru, B criydae ecnu 3asiBneHve u
AOKYMEHTbI, HeobxoAuMble AN NPedoCTaBMNEHWs MyHULMNanbHOW ycnyru, nodaHbl B
COOTBETCTBMM C WHOPMAaUMEA O CpoKax W nopsake NpefocTaBnNeHUss MyHULUMNanbHON
ycnyru, onybnukoBaHHon Ha EanHom noptane, PecnybnukaHckom noprane.

2.8. NcyepnbiBaoLmin nepedeHb OCHOBaHMWI AN NPUOCTAHOBNEHUS UMK OTKa3a B
npefocTaBNeHU MyHULMNANBHOW YCnyru

2.8.1. OcHoBaHWN ANs NpefocTaBrneHuss NPUOCTaHOBNEHME MYHULMNANbHOW yCnyru
He NpedyCMOTPEHO.

2.8.2. OcHOBaHWsa Ans OTKasa B NpefocTaBNeHNnNn MyHULMNANbHON YyCryru:

2.8.2.1. WNcuyepnbiBaloLlmii nepeyeHb OCHOBaHWIA ANs OTKasa B NpenocTaBneHuu
MYHMLUMNANbHOW yCnyru:

1) HanuumMe B AOKYMEHTax, NpeAcTaBNEeHHbIX rpa)xaaHamu, HeJOCTOBEPHON U (Unn)
HenonHown nHdopmauuu;

2) OTCyTCTBME Y rpaxgaH OCHOBaHWM AN NPU3HAHUS ManouMyLUMMU C YY4ETOM KX
NMYLLIECTBEHHOIO NONOXEHWUS;

3) OTcyTCTBME Yy rpagaH OCHOBaHUW ANsS NPU3HAHWUS HY>XOAWUMUCH B XKUMbIX
nomeLleHusx, npeaocTaBnsaemMblx o0 JOroBopam coumanbHOro Hamnma,

4) otBeT rocypapctBeHHoro OpraHa, OpraHa MEeCTHOro camoynpaBneHus,
opraHv3aumm Ha MeXBeJOMCTBEHHbIN 3anpoc CBUAETENLCTBYET 06 OTCYTCTBUN AOKYMEHTA U
(unn) uHdopmauun, HeobxoOMMbIX AONA MNPUHATUA TpaxgaH Ha y4vyeT B KayecTBe
HY>XOQIOWNXCH B XKWUMbIX MNOMELLUEHUAX, €CNU  COOTBETCTBYIOLWNA OOKYMEHT He Obin
npeacTaBneH 3asiBuTenem no COBCTBEHHOW WHMUMATMBE, 3a UCKMIOYEHWEM CNy4yaeB, ecnu
OTCYTCTBME Takux 3anpalumBaemblX LOKYMEHTa WUNU WMHGOPMALUN B PacropsiXXeHUU Takux
OpraHoB UNu opraHu3aunin noaTeepxaaeT npaBo COOTBETCTBYIOLMX rpa)gaH COCTOATb Ha
yyeTe B Ka4ECTBE HYXAAIOLMUXCS B XWUMbIX NOMELLUEHUSIX;

5) npeacrtaBneHbl M (MNKW) NONyYeHbl MO 3anNpocy [OKYMEHTbl, KOTopble He
NOATBEPXAAT NPaBo rpaxgaH COCTOATb HA yvyeTe B KayecTBe HYXOAOLUXCS B XKUMbIX
NOMELLEHMNSAX,;
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6) He WCTEeK YCTaAHOBIMEHHLIN 3aKOHOAATENbCTBOM CPOK CO [AHS COBepLUEeHUS
rpaxxgaHamu JenCcTBUI, B pe3ynbTaTe KOTOPbIX YKasaHHble rpaxaaHe MoryT 6biTb Npu3HaHbl
HY>XO2LWUMUCSH B XUMbIX NOMELLEHUSAX.

2.8.3. llepeyeHb ocHOBaHWM ANA oTKasa B NpefoCcTaBNeHUM MYHUUUNANbLHON yCryru
ABNAETCA MCHEPNbIBAOLUM.

2.8.4. 3anpellaeTtcs oTkasbiBaTb B NpefoCTaBnNeHUU MyHULMNANbLHOW ycnyrvu B
cnyyae, ecnu 3as|BrieHne O MNpPefocTaBfeHuuM  MyHUUMNanbHOM  ycryrv noJaHo B
COOTBETCTBUMM C WHOpMauUVen O cpokax W nopsake NpefoCcTaBNeHUA MyHULMNanbHOW
ycnyru, onybnvkosaHHon Ha EguHom nopTane, PecnybnvnkaHckom nopTane.

2.9. MNMopsagok, pasamep 1 OCHOBaAHUA B3MMaHWUA rocyAapCTBEHHOW NOLUMNUHbLI UMW UHOW NMaThl,
B3MMaeMOoW 3a NpeaocTaBneHne MyHULMNansLHOW ycryru

MyHuUMnanbHasa ycnyra npeaocTaBnaeTcs Ha 6e3B03Me34HON OCHOBE.

2.10. lNepeyveHb ycnyr, KOTopble ABMAITCA HEOOBXoAUMBLIMU U 0Bsa3aTeNbHLIMU AN
NpenocTaBneHns MyHUUMNanbHON YCryru, B TOM Yucne cBeAeHus O JOKYMEHTe
(OOKymeHTax), BblAaBaeMoM (BblAaBaeMmblX) OpraHusaumsMu, y4acTByOLWUMY B

npeaocTaBneHny MyHUUUNaneHbIX yCnyr

MNpenocrtasneHve HeobxoanMbIX U oba3aTenbHbIX yeryr He TpebyeTes.

2.11. [opsaaok, pasmep v OCHOBaHWA B3MMaHWA Nnathl 3a NpeAocTaBneHne yenyr, Kotopble
ABNATCA HE0BXoAUMbIMU U 06a3aTentHbBIMU ANSA NPeAoCTaBNeHUs MyHULMNANLHOW yCnyru,
BKMtoYas MHdopmauuio o METOAMKE pacyeTa pa3Mepa Takol nnatsl

MpepocTaBneHve HeobxoanMMbIxX U 0B6A3aTeNbHLIX YCryr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXUAaHUA B oMepeau Npu nogaye 3anpoca o NpeaocTaBneHum
MYHULIMNANbHOW yCcnyru, ycryru, npefoctaBnaemMon opraHusaumen, y4acTByoLwen B
NpefocTaBneHn MyHULUMNansLHOn yenyru, u Npyu nonyyYyeHuu pesynsTtaTta npeaocTaBneHns
Takux ycnyr

2.12.1. Bpema oxvaaHusa npu nogade 3afaBNEeHUA Ha MNONyYEeHUE MyHULUNANbHON
ycnyru - He Bonee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata nNpefoCTaBreHUs MYHUUMNANBLHON yCnyru
MaKCUMarbHbIN CPOK OXXMAAHWUA B OMepean He JOMKEH npeBbiwaTth 15 MUHYT.

2.13. Cpok 1 nopadokK perucTpauuy aanpoca 3asiBUTensa o NpeaocTaBneHnt MyHMuunansHomn
yCnyrvt U ycnyru, NpefocTaBnsaeMon opraHusaumein, y4acTeytowen B NpeaocTasneHun
MYHULMNAnNLHOW yCnyru, B TOM YUCne B 3NeKTPOHHON dhopme

2.13.1. Mpu nnyHom obpaweHun B MOL| B AeHb noJayu 3aaBreHUs 3asaBUTENIO
BblgaeTcsa pacnucka n3 AUC MOLL ¢ perncTpaumoHHbIM HOMEPOM, NOATBEPXAAKLLMM, YTO
3asBneHne oTnpaBneHo, U AaTton nogayvu 3asBneHus.

213.2. [Tllpun HanpaBneHuu 3aaBneHUs  nocpeactsom  EguHoro  nopTtana,
PecnybnukaHckoro nopTtana 3asBuUTENb B AeHb NoJayu 3aaBMEHUs MonyvYaeT B fINYHOM
kabvHeTe PecnybnukaHckoro noptana W NO  3MEeKTPOHHOW noyTe yBEAOMIIEHME,
noATBepXaatoLwee, YTo 3asaBrieHne oTnpaBneHo, B KOTOPOM YKa3bIiBAKTCHA PErmcTpaunoHHbIR
HOMep n AaTa nofadv 3asBneHus.

2.13.3. llpn nunyHom obpaweHun B Mcnonkom B fAeHb Nojauyu 3aaBreHus
YNONMHOMOYEHHBLIM AOMKHOCTHBIM nuuomM Mcnonkoma 3asBuTento BblAaeTca pacnucka us
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aBTOMaTM:?MpOBaHHOIZ MHCbOpMaLMOHHOIZ CUACTEMBDI, npeJJ,HasHaquHoM ana  oKa3aHuda
rocygapCTBeHHbIX N MyHUUMUNANbHbLIX yCnyr, ¢ perucTpaunoHHbIM HOMEPOM, aaton nogauu
3afaBneHna n nepedyHem npeacrtaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NTOMELLEHNAM, B KOTOPbIX NpeaocTaBnaeTca MyHuLunansHas
ycnyra, K 3any oxuaaHus, mectam Ans 3anofiHeHUs 3anpocoB O NpefoCcTaBneHnm
MYHULMNANbHOM yCNnyrn, MHPOPMaLMOHHbLIM CTeHAam ¢ obpasuamy ux 3anonHeHns n
nepevyHeM AOKYMEHTOB, HEOBXoAUMbIX AN NPeAoCTaBNEeHNA KaxXaon MyHULMNansHon
yCryrn, pasmeLLeHnto 1 ohOpMNEHNIo BU3yanbHOM, TEKCTOBON U MyNbTUMESNNHON
NHOPMaLMK O NopsaKe NPefoCTaBNeHNs Takon yCcnyrn, B TOM Yucne Kk obecneyeHunto
AOCTYMHOCTUN AN MHBANWAOB yKa3aHHbIX 0OBbEKTOB B COOTBETCTBUM C peaepanbHbim
3aKoHO4AaTENBLCTBOM U 3akoHogaTenbCcTBOM Pecnybnukn TaTtapcTtaH o counanbHon 3awmuTe
WHBaANMAoOB

2.14.1. TlpepoctaBneHMe MyHULUNANbLHOM YCRyrn OCYLWECTBNSETCA B 34aHUSAX U
nomeLyeHnax, 06opyaoBaHHbIX MPOTUBONOXAPHON CUCTEMON N CUCTEMOM NOXKAPOTYLLEHUS.

Mecta npuema 3assutenen obopyayroTcsa Heobxoaumon mebensio 4N 0PoOpmMNEHNs
OOKYMEHTOB, NHPOPMALMOHHBIMU CTEHAAMN.

2.142. B cooTBeTCTBUM C 3akoHogaTenbcTBOM Poccuickon Odepepaumm o
couvanbHoOW 3aluTe WHBaNWOoB B UENAX OecnpensaTtcTBEHHOro AocTyna K MecTy
npeaocTasneHns MyHuuunanbHon ycnyrn obecneymnsaeTcs:

1) obecneunBaeTcs  GecnpensATCTBEHHbIM  [OCTYN  WHBANWAOB K  MECTY
npegocTtaBneHna  MyHuuunanbHoW ycnyrm  (yOOOHbIM  BXOA-BbIXOA4 B NOMELWEHUS WU
rnepemMelieHne B UX npegenax);

2) BU3yanbHasa, TekcToBas W MynbTUMeAWnHas wHGopMauus O nopsgke
npeaocTtaBneHns MyHUUMNanbHOW ycnyru pasmeljaeTcs B yAoOHbIX Ana 3asBuvTenen
MecTax, B TOM YUCre C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) COMpPOBOXAEHNE WHBaANNMAOB, MWMEKLWNX CTOMKNE paccTpoucTBa yHKUMM
3pEHNA N CaMOCTOATENBHOIO NepeaBMKEHNS, N OKasaHne M NomMoLuu;

4) BO3MOXHOCTb CaMOCTOATENbLHOIO NEPEABUXEHUA NO TEPPUTOPUN, HA KOTOPOWN
pacnonoXeHsl 00BLEKTLI COLMAnNbHON, HXEHEPHON U TPAHCMOPTHOW MHPACTPYKTYpP, BXxoaa
B Takne 00beKThbl U BbIXOA4A U3 HUX, NOCAAKWN B TPAHCNOPTHOE CPeACTBO U BbICAAKW U3 HEFO, B
TOM 4YUCNE C UCMONL3OBAHUEM Kpecna-KoNsacKu

5) Hagnexaiwlee pasmMelleHne obopygoBaHua W HocuTenen uHdopmauum,
HeobxoguMbIX Ans obecneyeHnss BecnpenAaTCTBEHHOrO AOCTyna WHBaNWAOB K ycnyram c
Y4ETOM OrpaHUYEHUN X XKUIHEOEATENBHOCTHU;

) aybnupoeaHne Heobxogumon AONA  MHBanNMAOB 3BYKOBOWM W 3pUTENLHON
MHopMaLMN, a Takke Haanucen, 3HAKOB WU MHOW TEKCTOBOM W rpaduyeckon nHdopmauum
3HaKamu, BbINOMAHEHHbLIMW penbedHO-ToYEYHbIM WpudTOoM bpanns;

7) Aonyck cypaonepeBoaymka n TMnocypaonepeBoavnka;

8) Aonyck cobaku-npoBoAHUKA NPU HaNUYUM OOKYMEHTa, NOATBEPXKAALLUEro ee
cneynanbHoe obyyeHWe u BblAaBaeMoro no popme n B nopsigke, KoTopble yCTaHOBMEHbI
npukasoMm MuHucTepcTBa Tpyda W couwanbHon 3awuTtbl Poccuiickon dPegepauum oT
22.06.2015 Ne 386H «OO6 yTtBepxaeHUn oOpMbl OOKYMEHTA, MOATBEPXKAAKOLLIENO
cneynansHoe oby4eHne cobakn-npoOBOAHUKA, U NOPALKA €ro Bblgaum».

2.14.3. TpeboBaHma B 4acTn obecnevyeHns JOCTYNHOCTU AN MHBanNMaoB oObEKTOB, B
KOTOPbIX OCyLUecTBNAeTCA npedocTaBneHne MyHUUMNanbHOW  ycnyru, W  CpeacTs,
ncnonb3yembiX nNpu  NpefocTaBneHUn MyHUUUNAnNbLHOW yCnyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyukta 2.14.2. agMWHUCTPATMBHOIO pernameHTa, MNpUMEHSTCa K
obbektam M cpeacTBam, BBEAEHHbIM B 3KCMAyaTauuio WNW NPOLUEAMM MOAEPHU3aLMIO,
pekoHCcTpykumto nocne 1 nona 2016 roga.



15

2.15. MNokasatenu JOCTYNHOCTA M KavyecTBa MyHULUMNANbHOW YCNyru, B TOM Yucne
KONMUYeCTBO B3aMMOAENCTBUI 3aABUTENA C AOMKHOCTHLIMU NMUaMn npy NpefocTaBeHmm
MYHULMNANLHOM YCNYru U UX NPOAOIMKNTENBHOCTL, BO3MOXHOCTbL MONyYeHUs nHdopmauum o
xofe npefocTaBneHna MyHUUMnNanbHOW ycnyri, B TOM YUCne ¢ UCNoNb30BaHNEM
NHPOPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
Mony4YeHns MyHUUMnanbHOW yCcnyru B MHOropyHKLUMOHaNbHOM LEHTPE NpeaocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNanbHbIX yCnyr (B TOM Yucne B NofNHOM ob6beme), B nobdom
TeppuTopuansHoM nogpasgeneHun OpraHa MUCNonHUMTENbHO pacnopaantTensHoro OpraHa
MEeCTHOro camoynpasneHns, no Bblbopy 3assBuTens (aKCTeppuToprManbHbIA NPUHLMN),
nocpeacTBOM 3anpoca o NpefocTaBneHUn HECKONMbKNX rocy4apCTBEHHbIX U (Unu)
MYHALMNANBHbLIX YCNYTr B MHOTOYHKUMOHAMNbHBLIX LEeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUMLMNANbHbIX YCAYr, NpeaycMOTPEHHOro cTaThen 15.1
PepnepanbHoro 3akoHa Ne210-®3 (komnnekcHbIn 3anpoc)

2.15.1. TlokazaTenamu [OCTYNHOCTU nNPefOCTaBNEHUS MyHUUMNANbHOW YCryru
ABMNAKOTCS:

PacnonoXeHHOCTb NOMeLLEeHns, B KOTOPOM BefeTcs npuem, Bblaavya [LOKYMEHTOB B
30He JOCTYNHOCTM OBLLECTBEHHOrO TPAHCMNopTa,

Hanu4yne HeobXo4MMOro KonmyecTsa CneunanncToB, a Takke NoMeLUeHI, B KOTOPbIX
OCyLLieCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuyne wncyepnbiBaolWlen wuHdopmaumm o cnocobax, nopsiake W cpokax
NpefoCcTaBNeHnst MyHMUUNanbHoW ycnyrn Ha MHopmMaumoHHbIX cTeHaax, EanHom noprane,
PecnybnukaHckom nopTane, opuumnansHOM cainTe MyHULMNANbHOTO paoHa;

OKaszaHMe MoMoLM MHBanNUaam B nNpeofoneHun HapbepoB, MeLLaLWmMX MonyyYeHuo
UMM yCrnyr HapasHe C ApyriMu nuuamu.

2.15.2. MNokazaTenamu Ka4ecTsa nNpefoCTaBNeHNs MyHULMNANbHOM YCnyr ABAAIOTCS:

1) cobniogeHne cpokoB npuemMa 1 pacCMOTPEHMSA JOKYMEHTOB;

2) cobniogeHune cpoka nonyyeHns pesynobTata MyHUUMNAnbHOW YCryru;

3) otcyTcTBME  ODOCHOBAHHLIX  xano® Ha  HapylweHus  agMUHUCTPATUBHOMO
pernameHTa, copeplueHHble paboTHUkamn Mcnonkoma;

4) KONMMYECTBO B3aUMOAEWCTBUI 3asBUTENA C AOMKHOCTHbIMW nuuamu (6e3 yuyeTa
KOHCYnbTauuwn):

B3anmopencTene 3asaButend ¢ paboTHukamu Wcnonmkoma wunm ML npwm
npeaocTaBneHnn MyHUUMnanbHOW yCrnyr OCyLLEeCTBNAETCA OAWH pas npu npeacTaBneHuu
3asABMNeHMA CoO BCEMU HEODXOANMBIMUN JOKYMEHTAMMU;

OOMH pa3 B cny4ae HeobXxoAMMOCTW nonyyYeHus pesynbTata npeaocTaBneHus
MyHuUMnaneHon ycnyru B Mcnonkome unu MOL B dopme 3sk3eMnnsipa 3MeKTPOHHOro
AOKYMeHTa Ha ByMaKHOM HocuTene.,

FlpofomxknTeNbHOCTL OAHOrO B3aUMOAEWUCTBUA 3aABUTENS C AOMKHOCTHLIMU NuuamMu
npu npegocTaBneHnn MyHMumMnanbHoW yecnyru He npesbillaeT 15 MUHyT.

3aABuTeNb BrnpaBe OLUEHUTb KavyecTBO NpedoCTaBnEeHUs MyHWUMNanbHOW ycnyru c
MOMOLLbIO  YCTPOWCTB  NOABMXHOW  pagnoTenedoOHHOW CBA3W, C  WUCNOMb3OBaHWEM
PecnybnukaHckoro noptana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NIHhopmaums o xoae npedoCTaBneHUs MyHUMLUMNAnbHOW YyCnyru MoxeT ObiTb
nony4yeHa 3aaBuTeneM B nNUYHOM KabuHeTe Ha EawHom nopTtane, PecnybnukaHckom
noptane, B icnonkome, ML,

2.15.4. lNpepocTaBnerme MyHuUMnansHoOM ycnyru ocywectensaetca B nobom ML no
BbIOOpY 3asBUTENA HE3aBMCUMO OT MeCcTa €ero XWTenbCcTBa WM MecTa akTU4eckoro
NpoOXnBaHNA (npebbiBaHuA) Ha TeppuTopun Pecnybnuku TaTapcTtaH no
3KCTEppUTOPUANbHOMY MpUHLMNY.

MyHuuMNanbHas ycrnyra B COCTaBe KOMMMEKCHOMO 3anpoca He npefocTaBnaeTcs.
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2.16. NHble TpeboBaHusi, B TOM Yucne yuuTbiBawLme 0cobeHHOCTHN NpeaocTaBneHuns
MYHULMMNANbHOW YCyrn No aKCTeppUTOpUanbHOMy NpuHUMNY (B cnyyvae, ecnu
MyHUUMNanbHas ycnyra npefocTaBnseTca no aKCTeppPUTopuanbHOMy NPUHLMNY) 1
0COBEHHOCTU NPEAOCTABNEHUSA MYHULMMANbHOW YCYrU B 31EKTPOHHON chopme

2.16.1. lpn npegocTaBneHMn MyHUUUMANBHON YCAYrM B 3MEKTPOHHOW dopme
3aABUTENb BMNpaee:

1) nony4nTb MHpopMaumilo O NOpsAKe U Cpokax NpenocTaBfeHUs MyHuuunanbHOW
ycnyru, pasmelleHHyto Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nopgatb 3afBnNeHMe O nPefoCTaBfeHUM MyHUUMMNanbHOW ycnyrm W WHble
AOKYMEHTbI, HeobxoAumble ANS NpefoCTaBAeHUA MYHULUMNAnbHOW ycnyru, B TOM 4ucne
AOKYMEHTbI U MHAOPMaUMIO, 3NEKTPOHHble 0bBpasbl KOTOpbIX paHee Oblnu 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 yactu 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, ¢
ncnonb3oBaHnem PecnybnukaHckoro noprana,

3) nonyyYuTb CBEAEHUS O XOAE BLINOSIHEHWUS 3asBMAEHUA O MNpPefoCTaBNEHUM
MYHULIMNANbHOW YCnyrn, nofgaHHbIX B 3NIEKTPOHHON hopme;

4) ocCyLWecTBUTL OLEHKY KayecTBa NpefoCcTaBfeHns MyHULMnanbHon yenyru;

5) nonyuuTb pesynbTaT MPEeAoCTaBfAEHUs MyHUUMNANbHOM ycnyru B dopme
ANEKTPOHHOro AOKYMEHTA,;

6) nopgaTtb xanoby Ha pelwleHne n genctene (besaenctene) Nicnonkoma, a Takke ero
AOMKHOCTHbIX fiUL, MyHULMNAnNbHbIX CriyXalmx nocpeactsom PecnybnukaHckoro noprana,
noptana degepanbHoON rocygapCTBEHHOM MHAOPMALMOHHOW cucTeMbl, obecneunsaroLlen
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus pelleHuin u genctenin (6esnenctamns),
COBEpPLUEHHbIX MPU  NPeaocTaBneHnn ToCYAapCTBEHHbIX W MyHWUMNAnbHbIX  YCRAyr
Wcnonkomamu, npenocTaBnsaloWMMN rocygapCTBEHHbIE W MyHUUMNANbHbIE YCAYrUA, WX
AOIMKHOCTHBLIMU NULAMM, FrOCYAAPCTBEHHLIMU U MYHULIMMANBbHbLIMU CAY>XaLUMMU.

2.16.2. ®opmupoBaHMe 3asBMEHUA OCYLLECTBMASETCA NOCPEACTBOM 3aroJIHEHUS
3NeKTpoHHOW opMbl 3aaBreHMs Ha EguHom noprtane, PecnybnukaHckom noptane 6e3
Heo6XoOMMOCTM AOMOMHUTENLHOM NOAauYU 3as8BMEHNA B Kakon-nnbo uHowm gopme.

2.16.3. lNpu hopmunposaHum 3aseneHns obecnedynsaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUA W COXPaHEHWs 3asBMEHUA W WHbIX OOKYMEHTOB,
HeobxoauMbIX ANA NpeaocTaBneHns yenyru;

2) BO3MOXHOCTb 3arOfIHEHWUA HECKOMbKMMU 3asaBUTENSAMU OOHOW 3MEKTPOHHON
dopmbl  3aaBneHns npu obpalleHun 3a ycnyramu, npeanonaralvluMMyi  HanpasreHue
COBMECTHOTO 3aABfIEHUA HECKOMbKUMU 3asiBUTENSAMU,

3) BO3MOXHOCTb Me4vaTtu Ha OyMaKHOM HOCUTENE KOMUU 3MIEKTPOHHON hOpPMbI
3aaBneHus;

4) coxpaHeHWE paHee BBEAEHHbIX B 3MEKTPOHHYK (hOopMy 3asiBfIEHUA 3HAYEHUN B
nobon MOMEHT MO XenaHWK MNoNb3oBaTens, B TOM YUCAE MPU BO3HUKHOBEHUM OLLUMOOK
BBOZa W BO3BpaTe AN NOBTOPHOIo BBOAA 3HAYEHWIN B SMEKTPOHHYIO hOPMY 3asBNEHUS;

5) 3anofniHeHue nosneun 3NeKTPOHHOW (hopMbl 3asBAEHUA 4O Havana BBoga CBeaeHUN
3asBUTENEM C WUCMNOMb30BaHMEM CBeAeHWR, pasmeleHHblx B ECWA, un ceeaenun,
onybnukoBaHHblX Ha PecnybnukaHckom noprtane, B 4acTu, Kacalwllencss CcBeaeHun,
OTCYTCTBYKLLUMX B €4MHON cucTeme naeHtumkaumm n ayteHtTudumnkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha NIOOON N3 3TANOB 3aMOMHEHUS ANEKTPOHHOW OPMbI
3aaBneHun 6e3 notepu paHee BBeAEHHON MHDOPMaALMN;

7) BO3MOXHOCTb AOCTyNa 3asaBUTENSA K paHee NofaHHbIM UM 3asiBIEHUAM B TeYeHUe
He MeHee OJHOro roga, a Takke 4YacTU4yHO ChOPMUPOBAHHLIM 3aABMEHUSM - B TEYEHNE HE
MeHee 3 MecsueB.

2.16.4. 3anucb 3aaBuTtenen Ha npuem B MOL (nanee - 3anucb) ocyllecTenseTca
nocpeacTtsom PecnybnukaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML,
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3aaBuTento nNpeaocTaBnsaeTcs BO3MOXHOCTb 3anucu Ha nwobble cBobogHble A4
npueMa aaty v Bpemsi B npefenax YCTaHOBNEHHOr0 B MHOrOMYHKLMOHaNbHOM LEHTpe
rpacmka npmema.

3anucbk Ha onpeaeneHHyto AaTy 3akaHYNBaETCH 3a CyTKM A0 HACTYNNEeHUsa 3Ton Aathl.

[na ocyulecTBneHUs npeasapuTensHOW 3anucu nocpeacTsomM PecnybnunkaHckoro
noptana 3asBuTento HeobxoguMMoO ykasaTb 3arnpaluMBaemble CUCTEMOWN [aHHble, B TOM
yucne:

haMnnnto, UMsA, OTYECTBO (MPU HaNMYn),

HoMep TenedoHa;

agpec 3NeKTPOHHOMN NOYTbI (N0 XenaHuo);

Xenaemyto gaty u Bpems npuema.

B cnyyae HeCcoOOTBETCTBUS CBeAEHUN, KOoTopble coobwun 3assutens npwu
npegBapuTenbHON 3anucu, [OOKYMEHTaMm, npeAcTaBneHHbIM 3asBUTENEM Npu  JIMYHOM
npueme, npeaBapuUTenbHas 3anucb aHHYNMPyeTCs.

Mpyn ocywecTBNeHUNn npeaBapuTenbHON 3anucu  3assuTtento  obecneynBaeTcs
BO3MOXHOCTb pacneyaTtaTtb TanoH-noagTeBepxaeHue. B cnyvae, ecnu 3asBuTens coobwuT
aZpec 3NeKTPOHHOW NOo4YTbl, HA YKa3aHHbIM agpec Takke HanpaBnseTcs WHdopmauua o
noaTBEPXAEHUN NpeaBapuTENbHON 3anucK ¢ ykasaHMeM AaThbl, BpeMeHU U MecTa npuema.

[Npwn ocywecTBneHn npeasapuTesibHON 3anncu 3assuTens B obasaTensHOM nopsake
WUHOpPMUpPYeTCS O TOM, YTO NpeABapuTenbHas 3anucb aHHYUPYETCs B Cryvyae ero HesiBKu
no nctedeHun 15 MUHyT C Ha3Ha4YeHHOro BpeMeHU npuema.

3aasuTens B Ntoboe Bpemsi BNpaBe 0TKasaTbCs OT NpeaBapuTenbHON 3anmncu.

3anpewaeTca TpeboBaTb OT 3asBATENA COBEPLUEHUA WHbIX [ENCTBUN, KPOME
NPOXOXAEHUA WNAEHTUMMKaALMM 1 ayTeHTUdUKaumm B COOTBETCTBMM C HOPMAaTUBHLIMU
npasoBbiMK akTamm Poccuinckon ®epepauuun, ykasaHusa Uenn npuema, a Takke
npeaocTaBneHnsa CBedEeHUN, HeobxoAuMbIX ANA pacdeTa OIMTENBHOCTU BPEMEHHOTO
WHTEepBana, KoTopbln HeobxoaMmo 3abpoHnpoBaTh 4Ns npuemMa.

3. CocTaB, nocnenoBaTeNbHOCTbL U CPOKMU BbINOMHEHUA aAMUHNCTPATUBHBIX
npoueayp, TpeGoBaHUA K NOPAAKY UX BbIMNOJNTHEHUS, B TOM YUCIie OCOBEHHOCTH
BbINOJSTHEHUSA aAMUHUCTPATUBHbLIX NpoLEeAYyp B 3NMEeKTPOHHOW chopMe, a TaKke
0COBEHHOCTU BbINOJSTHEHUA afAMUHUCTPATUBHLIX Npoueayp B MHOrOYHKLMOHANbHbIX
LeHTpax

3.1.1. lpegocTaBneHne MyHWUMNanbHOW yCryry BKMoYaeT B cebs credyolme
aZlMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBAHMWE 3aABUTENS;

2) NPUHATNE N pacCMOTPEHME KOMNMEKTa JOKYMEHTOB, NPeACcTaBleHHbIX 3aaBUTENEM;

3) HanpaBneHne MexXBEeJOMCTBEHHbIX 3arnpoCOB B OpraHbl, Y4yacTBylOLIME B
npeaocTaBneHnM MyHULUMNANbHON yCnyru;

4) NoAroToBKa pesynbTaTa MyHUUMNANbHOW YCAYTU;

5) Bbidava (HanpaBneHune) 3aaBuTento pesynbTata MyHULUNAnbLHON YCNyru;

6) ucnpaBneHne TEXHUYECKON OLLNDOKM.

3.2. Oka3aHune KOHCynbTauuin 3asaBuTento

3.2.1. OcHoBaHMeM Ha4ana BbINOMHEHUS aAMWHUCTPATUBHOMN Npoueaypbl ABMAAETCS
obpalleHne 3asBUTENs NO BOMPOCaM, CBS3aHHBbIM C NPefOCTaBMEeHUEM MYHULMNAnbHOW
ycnyru,

HJOMmKHOCTHBIM ~ nMLIOM (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOSTHEHNE
aAMUHUCTPaTUBHON NpoLeaypbl, ABNSETCH:

npw obpawieHunn 3assutens B MOL| — paboTHnk MoL;
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Npu obpalleHun 3aaBuTens B McnonkoMm - cekpetapb McnonHUTEnsHOro komuTeTa
(nanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHKE).

3.2.2. 3asBuTenb BnpaBe 0OpaTUTLCA 3a KOHCynbTaumenl O Mopagke W cpokax
npenocTaBneHus MyHuuunanbHon ycnyru 8 MOL nuyHo v no TenedoHy n 3neKTpoHHOW
noure.

PaboTHuk MOL| koHcynbTUpyeT 3aaBuTENA, B TOM 4ucne no coctasy, dopme
NpeacTaBnseMon AOKYMEeHTauum u Apyrum Bonpocam Ans NONyYEeHUs MYHUUMNANbHOW
ycnyrw.

3asButens  MOXeT nonyyYuTb MHdoOpmauuMi O nopsake  nNpeaocTaBneHus
MYHULUNANbLHON ycnyrn Ha ocuuymansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTUBHbIE  npouegypbl, yCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHAKTCA B AeHb obpalleHus 3aasutens.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbBIX NpPoLEAYp ABMAKTCA: KOHCYNbTauus
no cocTasy, ¢hopMe NpeacTaBnaeMon AOKYMEHTauun u ApyruMm Bonpocam, HeoBxoaumbiM
ANSA NONyYeHUA MyHULUMNANbHORN yCnyru.

3.2.3. 3aasutenb Bnpase obpatnTtbca B OpraH no tenedoHy 1 3NeKTPOHHOW nouTe, a
TaKke nonyyYuTb KOHCynbTauuw Ha PecnybnukaHckom nopTane, cante Wcnonkoma o
nopsake M cpokax npefoCTaBNeHUMs MyHUUMNanbHOW yCnyru, B TOM 4YUCNEe MO COCTaBy,
dopme npeacraBnAeMon  AOKYMeHTauuuM M OApYyrMM  BompocaM  AnA  Nony4YeHuN
MYHULMNANbHOW YCRyru.

[OMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHnaMU NyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTUBHbIE  Mpoueaypbl,  yCTaHaBnMBaeMble  HACTOAWMUM  MYHKTOM,
BbINOMHAOTCA B TeYEHME Tpex pabounx AHER Co AHA NOCTynneHus obpalleHuns.

PesynbTtataMmy BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp ABNATCA: KOHCYNbTauuu
no cocTaey, ¢popMe npeacTaBnaeMon AOKYMEHTauuu u apyruMm Bonpocam, HeobxoaumbiM
ANA NONyYEeHMA MyHULUMNANbHOW yCnyru.

3.3. [MpuHATNE 1 paccMOTpeHne KOMNNeKTa AOKYMEHTOB, NpeAcTaBNeHHbIX
3aaBuUTENEM

3.3.1. [pnem AOKYMEHTOB ANs NpeAoCTaBneHns MyHUuunaneHom ycnyru yepes Mol
nnu yaaneHHoe patoyee mecto MOL.

3.3.1.1. 3aasutens (NnpeactaBuTens 3aaButens) obpawaetca B M®L ¢ 3anpocom o
npegocTaBneHnn MyHUUMNansHOW YCnyrn v npeacrtaBnaeT AOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 agMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywuin npuem 3asBneHui:

onpegenset npeamMet obpalleHus;

yAOCTOBEPSAET NIMYHOCTL 3aABUTENS,;

NPOBOANT NPOBEPKY MONHOMOYMI NnUa, NOAALWErO JOKYMEHTbI,

NpPoBOANT NPOBEPKY COOTBETCTBMA [AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO pernamMeHTa;

3anonHsAeT ANeKTPOHHY0 hopmy 3assneHus B AUC MOL;

npu NpeaocTaBneHnn OOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHTa Ha OymaxHOM HOocuUTene, OCyLeCTBNSeT CKaHUPOBAHWE MpeacTaBeHHbIX
OOKYMEHTOB;

pacneyaTtbiBaeT 3aasneHne ns AUC MoL;

nepenaet 3asABUTENIO HA NPOBEPKY M NOANUCaHUE,

nocne noAnucaHusa ckaHupyeT nognucaHHoe 3aasneHne 8 AUC MoL;

3arpyxaeTt B ANNC MOL nokyMeHTbl, NpeacTaBrieHHble B 3NEeKTPOHHOW dopme nnu
3NeKTPOHHbIE 0Bpa3bl OTCKAHUPOBAHHbIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AENO;

BO3BpALLAET NOLNNCAHHOE 3asiBNEHUE U OPUTUHAMbI OYMaXKHbIX [IOKYMEHTOB;
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BblAaeT 3aABUTENO pacnucKy B npueme JOKyMEHTOB.

AIMUHUCTPATMBHbIE  Npouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMUM  MYHKTOM,
BbINONHAKTCA B A€Hb ObpalleHns 3asaBuUTeNs.

PesynbTataMu BbIMOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBIATCA: roToBoe K
oTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MOL] HanpaBnaeT nakeT AOKYMEHTOB, NMPUHATLIX OT 3asBUTENSA B
Ncnonkom B aNEKTPOHHOU chopMe (B COCTaBe NAKeTOB 3MEKTPOHHbIX AeN) B Te4eHUe 0HOro
pabodero AHs co AHA obpalleHns 3asBUTeENs B CTPYKTYpHOe nodpasaeneHne MOLL

Pe3ynbTaTaMy BbINONHEHUA aAMWHUCTPATUBHbLIX Npouedyp SIBMASIOTCA: 3adABleHne U
nakeT [OOKYMEHTOB (3/1EKTPOHHOE [eno), HanpasfeHHble B Vcnonkom, nocpeacTsom
CUCTEMbI 3NIEKTPOHHOIO B3auMoaeNCTBUS.

3.3.2. Tllpuem [OOKyMeHTOB Ans nNpefocTaBfieHMs MyHuUMnanbHOW ycnyru B
3aNeKTpPOHHON dhopme Yepes PecnybnnkaHckui nopTan.

3.3.2.1. 3aaBuTtenb, AnA nogayn 3asBNEHUS B 3NEKTPOHHOW opMe BbINONHAET
cnegywouwme OencTeus:

BbINOJTHAET aBTOPU3aLMIO;

OTKpbIBAET POPMY 3MNEKTPOHHOTO 3aABIEHNS;

3anonHaeT opMy INEKTPOHHOIO 3asBEHNS, BKTIOYAOLLYIO CBeAEHNS, Heobxoaumble
n obsasatenvHble ANA NpefocTaBNeEHNA MyHULUMNANbHOW YCNYru;

NPUKpPennaeT [OOKYMEHTbl B 3MNEKTPOHHOW OpMe WM 3NEKTPOHHbIE o0bpasbl
[OKYMEHTOB K hOpMeE 3INEKTPOHHOIO 3aaBNeHns (Npyn HeobxoaumMocTw);

noateepxaaeT akT O3HAKOMMEHUA W cornacua C  YCNOBUAMM U NOPSAKOM
NpefocTaBneHns MyHUUMNanbHOW YCnyrm B 3MeKTPOHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuv B (popmMe 3NeKTPOHHOMO 3aaBneHuns);

noaTeepXaaeT  LOCTOBEPHOCTb COOBDLLEHHbIX cBefeHnn (yctaHaBnuBaeTt
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3MEKTPOHHOTO 3asiBNeHUs);

oTnpaBnAeT 3anofHEHHOE 3JNEKTPOHHOE 3asiBNeHne (HaxXmmaeT COOTBETCTBYHOLLYIO
KHOMKY B pOpMe 3MEKTPOHHOIO 3asBNEHNSA);

3NEKTPOHHOE 3aABfieHne NOANUCHIBAETCA B COOTBETCTBMM C TpeboBaHUAMM MyHKTa
2.5.7 agMUHUCTPATMBHOIO PernamMeHTa;

nony4aeT yBegomMmneHne 06 oTnpaBke 3NEKTPOHHOMO 3aABNEHUS.

dopmaTHO-nornyeckas nposepka CHOPMUPOBAHHOIO 3aABMNEHNS OCyLIECTBNAETCS
nocne 3anosiHEHNA 3aABUTENEM KaXKOOoro M3 nonen 3anekTpoHHon dropmbl 3assneHna. [Mpwu
BbIAIBIEHUN HEKOPPEKTHO 3aMOfHEHHOrO NONA 3MeKTPOHHON hopMbl 3asBNeHNs 3asBUTESb
YBEJOMNAETCA O XapaKTepe BbiABNEHHOW OLWMDKM 1 nopsagke ee ycTpaHeHns NocpeacTBOM
NHPOPMaLMOHHOro coobLeHNA HENOCPEACTBEHHO B 3NIEKTPOHHON hopMe 3asaBNEHUS.

AOMUHUCTpaTUBHbIE  Mpouedypbl, YCTaHaBMMBAEMble  HACTOALMM  MYHKTOM,
BbINOMHATCA B AeHb oDOpalleHuns 3asBuTens.

PesynbTaTamun BbINONHEHUA afMUHUCTPATUBHbLIX NPOLEnyp ABASAKTCA. 3MEKTPOHHOE
Aeno, HanpaeneHHoe B Vicnonkom nocpeAcTBOM CUCTEMbI ANEKTPOHHOIO B3aMMOLENCTBUSA.

3.3.3. PaccmoTpeHune komnnekta AOKYMEHTOB VICNONKOMOM.

3.3.3.1. OcHoBaHWeM Ha4yana BbINONMHEHNS afMUHUCTPATUBHOW NpoLeaypbl ABNAeTCs
MOCTyNneHne 3asBNEHUS U WUHbIX [OOKYMEHTOB, HeobXoaAuMbIX ANa npefocTaBneHus
MyHULUMNaANbHOW YCNyru.

JOMKHOCTHBIM ~ TNULOM (paboTHUKOM), OTBETCTBEHHbIM  3a BbINOSTHEHNE
aflMUHUCTPAaTUBHON Npoueaypbl ABnAeTca cekpetapb VicnonHuTenbHOro komuteTta (ganee -
AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NMPUEM LOKYMEHTOB):

3.3.3.2. [o/mKHOCTHOE nuuUO, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, B cllyyae
obpallyeHunsa 3aaBuTens ¢ 3assneHvem B Vicnonkom:

onpegenseT npegmeT obpaweHuns;

yCTaHaBnuBaeT NMYHOCTb 3aaBuUTenNs,

NPOBOANT NPOBEPKY MONHOMOYMI NULA, NOAAKLLIETO JOKYMEHTHI,
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NPOBOANT MPOBEPKY COOTBETCTBUA LOKYMEHTOB TPeOOBaHUAM, yKasaHHbIM B MYHKTE
2.5 agMWHUCTPATMBHOrO  pernameHTa, NpOBEPKY COOTBETCTBMA  MpeAcTaBlEeHHbIX
JOKYMEHTOB YCTaHOBNEHHbIM TpebosaHnaM (Hagnexallee odopMieHne Konmn JOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CNOB N UHbLIX HE OTOBOPEHHbIX
ncnpasneHuiy);

3anonHaeT  3NEKTPOHHYIO dhopmy 3aaBneHns B aBTOMaTU3NPOBaAHHOWN
MHOPMALUMOHHOW cucTeme, MpefHasHadYeHHOW AN OKasaHWa rocydapCTBEHHbIX WU
MYHUUMNAnNbHbIX YCNYr;

npu NpefocTaBeHun AOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMWHWCTPaTUBHOrO
pernameHTa Ha OyMaXXHOM HocuTene, OCyWecTBNsAeT CKaHWpoBaHWe MpefcTaBreHHbIX
OOKYMEHTOB;

pacrevaTbiBaeT 3asBleHune;

nepefaeT 3asaBUTENIO Ha NPOBEPKY U NOAMNUCAHWe;

nocne NoAnucaHusa ckaHupyeT nognucaHHoe 3asBreHne;

3arpy>xaeT B aBTOMAaTU3NPOBAHHYIO WHMOPMAUNOHHYID CUCTEMY, MPeAHa3HaYEeHHYIo
ONA oKasaHus rocy4apCTBEHHbIX U MYHUUUNANbHLIX YCNYr AOKYMEHTLI, NPeaCTaBNEHHbIE B
3MEKTPOHHON hopMeE NN 3NEKTPOHHbIE 0Opasbl OTCKaHMPOBAHHbLIX OKYMEHTOB, hopMunpyeT
3NEeKTPOHHOE AENO;

BO3BpawaeT MOAMNCaHHOE 3asiBNeHne W opurnHansl OyMadHbIX [OOKYMEHTOB
3aaBNTENIO;

BblAaeT 3asBUTENIO PACMUCKY B MpUEMe LOKYMEHTOB.

B cny4ae Hanuyna ocHoBaHMi ANA OTKasa B NpMeme LOKYMEHTOB AOMKHOCTHOE NnLo,
OTBETCTBEHHOE 33 NPUEM LOKYMEHTOB, YBEAOMIIAET 3aABUTENSA O HANN4YMKM NPENSATCTBUN AN
npuema 3asBfieHMa W Bo3BpawaeT emMy [OOKYMeHTbl C OObSACHEHWEM cofepKaHus
BbISIBITEHHbLIX OCHOBAHWI AN15 OTKasa B NpMeMe QOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nnuo, OTBETCTBEHHOE 3a nNpuemM [OKYMEHTOB, nocne
NOCTYMNNEHNA JOKYMEHTOB Ha pacCMOTpeHMe:

npucBavBaeT 3afBNEHNI0 HOMEP B COOTBETCTBUM C HOMEHKNATYpPOW Aen U cTaTyc
«[1poBepka AOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME 3MEKTPOHHbIE Aena, B TOM YUCMEe MPUIOXEHHbIE 3asiBUTENEM
OOKYMEHTbI B 3NIEKTPOHHON (POpME N 3NEKTPOHHbIE 0Dpasbl LOKYMEHTOB;

npoBepsAeT KOMMIEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbLIX 0OPa30B OKYMEHTOB;

nposepsieT cobniogeHne ycnosuin  OeWCTBUTENBHOCTM  3NEKTPOHHOW  MOAMNUCH,
nocpencteom obpauieHna k EguHomy noptany (B cnyyae, ecnu 3asButenem npeactasneHsbl
3NIEKTPOHHBIE OOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBanuuuMpOBaHHOW 3MEKTPOHHOM
NoAMNCHIO).

Mpyn HanuUunMn OCHOBaHUW, NPEAYCMOTPEHHbLIX MAYHKTOM 2.7.1 aaMUHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaEeT nMpoOeKT peweHns o6 oTkase B nNpueMe LOKYMEHTOB,
HeobxoanMbIX 4NA NpefocTaBNeHna MyHULMNANbHON YCIyri.

B cnyyae, ecnu B pesynbTate MpPOBEPKU YCWIEHHOW KBanuuUUMpOBAHHOM
3N1EKTPOHHOW MOAMUCK BbIABNEHO HecobniofeHne ycrnoBuin ee AeWCTBUTENbHOCTU, MPOEKT
pelleHnss ob oTkase AOMKEH cofepaTb MYHKTb! cTatb 11 defepanbHOro 3akoHa Ne 63-93,
KOTOpbIe MOCNYXXUNN OCHOBAHMEM A1 €r0 NPUHATUS.

Mpoekt peweHus 06 oOTkasze B MpuvemMe [OOKYMEHTOB, Heobxogumblix Ans
npefocTaBneHns MyHUUNNAnNbHOW YCnyri, ¢ ykasaHuwem npuyuH oTkasa (B cnydae, ecnu
OCHOBaHUS 4N OTKasa B MpuemMe [OKYMEHTOB, HeobxoAuMblX ANSA MpeaocTaBneHns
MYHUUUNANBHON YCRyru, CBA3aHbl C HapyLUEHWEM YCTaHOBIEHHbIX TpeboBaHUN K Takum
OOKYMeHTaM, OCHOBaHWs pAna oTkasa B MpueMe [OKYMEHTOB [AOJMKHbl copepXaTb
MHOPMALNIO O HaUMEHOBaHWN [AOKYMEHTOB (MHdOpMaunn, cBeOeHWW), KOTOpble He
npeacrasneHbl, COAepXaT HeAOoCTOBEPHble U (MN) NPOTUBOPEYUMBLIE  CBEAEHMS,
0POpMIIeHbI C HapyLUeHWEM yCTaHOBMEHHbIX TpeboBaHWiA), HanpaBnAeTCa Ha cornacosaHmne
B yCTaHOBMNEHHOM MOpsAAKE NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO AOKYMeHToob6opoTa.
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CornacoBaHue npoekTa pelweHua o6 oTkasze B NpUeEME AOKYMEHTOB, HEOBXOOUMbIX
AN NpeaocTaBneHuss  MyHuUMnanbHOW  YCNyru,  OCYLUECTBMAETCA B MOpSAOKe,
npeaycMoTpeHHOM NyHKTOM 3.5.3 aAMUHNCTPATMBHOIO pernameHTa.

B cnyyae OTCYyTCTBMA OCHOBaHWiA OnA oTKasa B MNpueMe [OOKYMEHTOB,
npeaycMOTPEHHbIX MYHKTOM 2.7.1 agMUHWCTPaTUBHOIO pernameHTa, AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNPUEM [JOOKYMEHTOB, B Te4yeHue oaHoro paboyvero AHA CcO OHA
NOCTYNNEHUS 3asBMEHUSA, HanpaBnseT 3asBUTENIO, YKa3aHHbIM B 3afBMEHUM CNocoboM,
yBe4OMMEHNE O MOCTYNNEHMN 3asBNeHus, coiepxallee BXOAALMA pernctpaLnoHHbIA
HOMep 3asiBNeHusl, AaTy nosflydeHus 3asBnNeHUs, NepeyeHb HaumeHoBaHuin annos,
npeacTaBneHHbIX K HEMY IOKYMEHTOB, AaTy NOMyYeHUs pesynbTata MyHUUMNansHOn ycnyru.

3.3.3.4. WcnonHeHwe npouenyp, VyKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPaTUBHOIO pernameHTa, npwu Hanu4nm TEXHUYECKON BO3MOXHOCTH
OCYLLECTBNSAETCSA B aBTOMATUYECKOM peXuUMe C WUCMNOSMb30BaHMEM aBTOMAaTU3UPOBaHHOM
NHPOPMALIMOHHOW  CUCTEMbI, NpefAHa3HAYeHHOW [ANA  OKasaHWs rocyAapCTBEHHbIX WU
MYHULMNANBHbIX YCNYT.

3.3.3.5. AgMuHucCTpaTuBHbIE npoueaypbl, YycTaHaBnuBaemble nyHkToM  3.3.3
aAMWHUCTPATUBHOIO pPerfaMeHTa, BbIMOMHAITCA B TEYEHUE oOHOro paboyero OHA CO OHSA
NOCTYNNEHNA 3assBNEHUSA HA paCCMOTPEHME.

PesynbTatamu BbINOSHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABNSAIOTCA: NPUHATHIA Ha
pacCMOTPEHWE KOMMNIIEKT [OKYMEHTOB WM NPOEKT pelweHna o6 oTkase B npueme
JOKYMEHTOB, HEOBXOAMMBIX AR NPefOoCTaBNeHNa MyHULMNANBHOW YCnyru,

3.4. HanpaBneHune MeXBeOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLINE B
npefocTaBneHNM MyHULMNANBHOW YCNyru

3.4.1. OcHoBaHueM Havana BbINOMHEHUA aAMWHUCTPATUBHON Mpoueaypbl ABRAAETCS
nony4yeHme [OIMKHOCTHBIM  NUUoM  (pabOTHWKOM), YNOMHOMOYEHHBIM Ha BbINOMHEHME
aZlMUHUCTPaTUBHOM npouenypbl, OT AOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, NPUHATLIX OT 3asiBUTENSI JOKYMEHTOB.

[JOMKHOCTHLIM ~ NULIOM (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOSHEHNE
agMUHUCTPATMBHOW Npoueaypbl, ABNSAETCA cekpeTapb VICNONHUTENBHOrO KoMUTETa (ganee -
AOJMKHOCTHOE NULO, OTBETCTBEHHOE 3@ HanpaBneHUe MEXBEAOMCTBEHHbIX 3aMpoOCoB).

3.4.2. [JO/MKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaBNEHUE MEXBEOOMCTBEHHbIX
3anpocoB, (QOPMMPYET K HanNpasnseT B 3MEKTPOHHOW OpMe NOCpeAcTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3MIEKTPOHHOrO  B3auMOOENCTBUA  (MPW  OTCYTCTBUMM  TEXHUYECKO
BO3MOXHOCTU — MHbIMWU crocobamMu) 3anpockbl O NpeaoCTaBNeHNM OOKYMEHTOB U CBeOEHUN,
NPeayCMOTPEHHbIX NMYHKTOM 2.6.1 aAMUHNCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaTUBHbLIE  NpoLUeaypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbINOMHSAKTCA B AEHb NPUHATUS 3asiBNIEHUSI HA PACCMOTPEHME.

PesynbTatamum BbINONHEHUS aAMVHUCTPATUBHbIX npouenyp ABNAOTCA:
HanpaesfieHHble B oOpraHbl BAactu W (Unu) noaBefOMCTBEHHbIE VIcnonkoMam BRacTu
opraHusaumm 3anpocsl.

3.4.3. CneynanucTtbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHMMW 3anpocOoB, MOCTYNUBLLMX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOIO B3aMMOOEWCTBUS, MNpPedocTaBnsoT
3anpalumBaemMble OKYMEHTbI (MHhOpMaLMIO) NN HaNpaBnsT yBeAOMMAEHUA 06 OTCyTCTBUK
JOKYMeHTa u (Mnm) uHdopmaumnmn, HeobxoOumbIX ANA nNpefocTaBneHuss MyHMUMNanbHOM
ycnyrn (nanee — ysegomneHune ob otkase).

AOMUHMCTPATUBHbIE  npoueadypbl,  yCTaHaBnNMBaEeMble  HACTOSLWMM  MYHKTOM,
BbIMONHAIOTCA B TEYEHNE NATU AHEN CO AHA NOCTYMNEHUS MEXBEOOMCTBEHHOrO 3anpoca B
opraH unu opraHusaumio, NpeaocTaBnsoWmne AOKYMEHT U UHOPMALIMIO, ECNIN UHbIE CPOKK
NOArOTOBKM M HanpaBneHus OTBeTa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBEHbI
theaepanbHbIMK 3akoHamu, npaBoBbIMK aktamu [pasuTenbcTBa Poccuiickoit Pepepaumm u
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NPUHATBIMW B COOTBETCTBUM C deaepanbHbiMU 3aKOHaMW HOPMAaTMBHLIMW NpPaBOBbIMU
akTamu Pecnybnukun TatapcraH.

PesynbTaTtamu BbLINOMHEHUA AOMWHUCTPATUBHLIX Npoueayp SABNAKTCHA: AOKYMEHTHI
(cBeaeHus), Heobxogumble Ans8  NpefoCTaBneHUs  MyHuuMnanbHOW  ycnyri, nubo
yBegomneHne o6 oOTkase, HanpabfeHHble [OSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3anpoOCoB.

3.4.4. [1omKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfeHWe MEeXBEAOMCTBEHHbIX
3anpocos:

nony4aeTt 3anpalinBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOrO
B3aMMOAENCTBUS  OOKYMEHTbl  (CBegeHus), Heobxoammble  Ans  nNpefocTaBneHus
MyHUUunanbHon ycnyru, nnbo ysegomneHne o6 otkase npu OTCYTCTBUW OOKYMEHTa U (Mnn)
NHpopmaunn.

AOMUHUCTpPaTUBHBIE  Mpoueaypbl,  yCTaHaBnMBaeMble  HaCTOSAWWMM  NYHKTOM,
BbINOMHSKOTCA B A€Hb NONy4YEHNS CBEAEHUIA MO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamy BbINOMHEHUS agMWHUCTPATUBHLIX Npoueayp SIBNAKTCA: OOKYMEHTbI
(cBeaeHusn), HeobxoanMble ANA NpefocTaBNeHna MyHULMNANbHON YCnyru.

3.4.5. NcnonHeHwne npoueayp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOTO
pernameHTa, Npyu Hann4ymy TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNSAETCA B aBTOMATUYECKOM
pexnume Cc  UCNOMb3OBaHUEM  aBTOMaTU3UPOBaAHHOW  MHMOPMALMOHHONW  CUCTEMBI,
npeagHasHayeHHOW ANsA oKasaHWsi rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr, B TOM YUcne ¢
MOMEHTa perncTpalun 3asBfneHUs B COOTBETCTBMM C NyHKTOM 2.13 agMUHUCTPaTUBHOrO
pernameHTa.

3.4.6. MakcManbHbI CPOK BBIMOMHEHUST aAMUHUCTPATUBHbLIX NPoLEayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPaATMUBHOrO pernameHTa, CoOCTaBnsaeT NAaTb paboyunx gHen.

3.5. lNogroToBka pesynbTaTa MyHULUMNANBHON yCyru

3.5.1. OcHOoBaHMeM Hayana BbIMNOMHEHUS agMUHUCTPATUBHOW NpoLeaypbl SBNAETCA
nocTynneHue OT  [OOMKHOCTHOrO nuya, OTBETCTBEHHOIO 3a HanpasneHue
MEXBEAOMCTBEHHbIX  3anpocoB,  AOKYMEHTOB (cBepeHun), HeobxoouMbIX  Ans
npegocTaBneHus MyHuuunansHOM yenyru.

[OMKHOCTHbIM ~ NULIOM, OTBETCTBEHHLIM 3a  BbINOMHEHWE  AOMUHUCTPATUBHOMN
npouenypsl, ABASETCA cekpeTapb cnonHnTenbHOro kKommuteTa (aanee - A0NMKHOCTHOE NULo,
OTBETCTBEHHOE 3a MOATrOTOBKY pe3yrnbTarta NpefoCTaBNeHUs MyHULMNANbLHOW yCnyriu).

3.5.2. [lomkHOCTHOE  nNWUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBneHns MyHuuunansHON yCnyru:

OCYLLECTBMAET KOMMMEKTOBaHWE [OOKYMEHTOB ((hopMupoBaHMe y4eTHOro pgena) u
HanpaBnaeT Ha PacCMOTPEHUE XWUMULLHOW KoMuccun no paboTe ¢ HyXxaarwuMmncs B
YNYYLIEHUN XUNULLHBIX YCNOBUA (Oanee - KOMUCCURA), U3BELLAeT YNEHOB KOMWUCCUM O OHEe
3acefaHnsa KOMUCCUN.

AOMUHUCTPATUBHbBIE Mpouedypbl BbINOMHAKTCA B TedyeHue AByx pabouyux aOHel ¢
MOMEHTa NOCTYNMEHNS OTBETOB Ha 3anpochl.

PesynbTaTtamu BbINOMNHEHUS aAMUHUCTPATUBHbIX npoueayp ABNAIOTCA:
chopMMpPOBAHHOE YyYEeTHOE Aeno 3asBUTENS, HanpaBfeHHOE Ha PacCMOTPEeHUE KOMUCCUN,
n3BeLleHne YrneHoB KOMUCCUN O AHE 3acefaHns KOMUCCUN.

3.5.3. Komuceust paccmaTpuBaeT y4eTHOE A4eN0 U NPUHUMAET peLLEeHNe O NPUHATAN
unu ob oTkase B MPUHATUN Ha y4eT rpaxaaH, HY>XOaloWMXcs B NpeaocTaBnNeHun XMUmnoro
noMeLLeHus.

CekpeTapb KOMUCCUN:

ohopmnseT pelleHne kommccun B hopme NpoToKona U nepeaaeT Ha NoANUChH YneHam
KomMucenu;



23

HanpaenseT NPOTOKON 3acefaHnst KOMUCCUU AOMKHOCTHOMY NuLy, OTBETCTBEHHOMY
3a NOAroTOBKY pesynbTata NpefocTaBneHnsa MyHMUMNanbHOW ycnyru.

AOMUHUCTpPATUBHbIE NpoUeaypbl BbINOMHAITCA B TeyeHne 11 pabounx aHen.

PesynbTatamn BbINOIHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABAANOTCA: NPOTOKOM
3acefaHna KOMWUCCUMM O TMPUHATAM wunu 00 oOTKase B MNPUHATUM Ha Yy4veT rpaxaaH,
HY>XOalLWNXCHA B NpeAoCTaBNEHUN XUOro NOMELLEHNS.

3.54. [omKHOCTHOE  nnuo, OTBETCTBEHHOE 3a MNOATOTOBKY  pesynbTaTta
npeaocTaBneHns MyHULUUNANLHOW yCryru:

C Y4ETOM pEeLUEHNS KOMUCCUMM NOAroTaBNMBaET NPOEKT pesynbTaTta NpefocTaBneHns
MYHULMNANbLHOW yCnyru;

HanpaenseT NOArOTOBMEHHbLIA NPOEKT pesynbTarta NpeAoCTaBNEHNs MYHULUNANbLHON
yCryru Ha corflacoBaHve B YCTaHOBNEHHOM MNOPSAKE NOCPEACTBOM CUCTEMbI 31IEKTPOHHOIO
AokymeHToobopoTa.

AQMWHNCTpaTUBHbIE Npoueaypbl BbINOMHAKTCA B TEYEHNE Tpex pabounx gHen.

PesynbTatamn BbLINOMHEHUA aAMUHUCTPATUBHLIX MNpoueayp SBNAKTCA. MNPOEKT
pelweHns o6 oTkase B MpeaocTaBfleHUNn MyHUUWNANbLHOW YCNyrn, MNPOEKT peLIeHns o
NPUHATUW Ha YUYET rpaxaaH, HYXKAaLWmnXca B NpefoCTaBeHNN KUOoro NoMeLeHns.

3.5.5. CornacoBaHue U1 noanucaHuwe npoekTa pesynbTata npeaocTaBneHns
MYHUUMNANbLHOW ycnyrn (Aanee — npoeKkTbl AOKYMEHTOB) OCYLIECTBASETCA pykoBoAUTENEM
CTPYKTYPHOro nogpasfeneHns, oTBETCTBEHHOrO 3a NoAroTOBKY pesynbTaTa MyHMUMNanbHON
ycnyru, 3amectutenem Pykosogutens Micnonkoma, PykoBogutenem Mcnonkoma.

[MoaroToBneHHbIe NPOEKTbl AOKYMEHTOB, WUMEKLUME 3amevaHusi, BO3BpallaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAroTOBKY pe3ynbTaTa MyHUUMMNanbHOM ycnyru.
lNocne ycTpaHeHus 3amMevYaHuin NpoeKkTbl [AOKYMEHTOB MNOBTOPHO MepedarTcs AnA
corfnacoBaHus 1 NognucaHus.

Pykosogutens Kcnonkoma npu paccCMOTPEHWUM MNPOEKTOB AOKYMEHTOB NpoBepsieT
cobniogeHne agMMHUCTPaATUBHOIO perfiaMmeHTa AOMKHOCTHBIMU nuuammn Mcnonkoma B YacTtu
CPOKOB BbINOSHEHUA aAMWHUCTPATUBHLIX NPOUEAYP, WX NOCNEA0BaATENbLHOCTU U NOMHOTHI,
HanMynsa cornacoBaHWM YNOMHOMOYEHHbIX AOMKHOCTHBIX nuy Mcnonkoma B cucteme
3NEKTPOHHOro AoKyMeHToobopoTa.

B cnydyae BbIiBNEHWA HapyLUEHUI B YacTW CPOKOB BbIMNOMHEHWS aAMWHUCTPATUBHbIX
npoueayp, WX nocrnenoBaTenbHOCTW W NoMnHOTbl PykoBoauTens Mcnonkoma wHUUMUpyeT
npuBneYeHne K OTBETCTBEHHOCTU ML, AONYCTUBLUNX HAPYLUEHUS, B COOTBETCTBUMN C NYHKTOM
4.3 agMUHUCTPaATUBHOIO perfnamMeHTa.

AOMUHNCTpPATUBHbIE  Mpoueaypbl,  yCTaHaBnVBaeMble  HACTOSLMM  MYHKTOM,
BbIMOMHAKTCA B TEYEHNE ABYX pabounx gHen.

PesynbTatamn BbInoNHEHNST aAMUHNCTPATUBHBIX NPOLIEAYP ABMAOTCA:

pelweHne ob oTKase B NpeaoCTaBNeHNN MyHULMNANbLHOW YCNyru; peleHne ob oTkase
B Npueme [OKYMEHTOB, HeobxoAuMbix ANA MNpefocTaBfeHUs MyHUUMNANbHOM YCnyru,
peleHne O MNPUHATUN Ha YyYeT rpaxhaH, HYXXOAoWWXCA B MNPeaoCTaBNeHun KUMoro
nomeLleHns

3.5.6. icnonHeHwe npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.4. agMUHNCTPaTUBHOIO
pernaMmeHTa, npu Hannuinnm TeXHWYECKON BO3MOXXHOCTU OCYLLIECTBSETCS B aBTOMaTUYECKOM
pexvume C  UCNOMb3OBaHWEM  aBTOMATU3NPOBAHHOW  WUHAOPMALMOHHOW  CUCTEMBI,
npegHasHayYeHHON A5 OKa3aHWUA rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

MakcrManbHbIA CPOK BbINMOMHEHUA AAMWHUCTPATMBHBLIX Mpouedyp, YKasaHHbIX B
nyHkTe 3.5. aAMWHNCTPaATUBHOIO pernamMmeHTa, coctaBnseT 18 pabounx aHEN.

3.6. Bbigaya (HanpaBneHune) 3asBUTENIO pesynbTata MyHUUUNanbHON YCryru



24

3.6.1. OcHoBaHMeM Ha4yana BbINOMHEHNSA afMUHUCTPATUBHOW npoLenypbl ABMsaeTcs
nonyyeHne [OMKHOCTHBIM IMLOM, OTBETCTBEHHbIM 3a BbINOMHEHUE aAMWUHUCTPATUBHON
npoueaypbl, LOKYMeHTa, noATBepxaatoLero npeaocTaBneHne MyHuumMnansHom ycnyru.

JIOMKHOCTHBIM ~ NMULOM, OTBETCTBEHHbIM 3@  BbINONHEHNE  aAMUHUCTPaTUBHOW
npoueaypsbl, ABnseTcs cekpetapb NcnonHUTENbHOro kKomuTteTa (aanee - AOMKHOCTHOE ML,
OTBETCTBEHHOE 3a BblAayy (HanpasrneHne) JOKYMEHTOB).

3.6.2. lomkHOCTHOE NULO, OTBETCTBEHHOE 3a BblAa4y (HanpasneHne) JOKYMEHTOB:

obecneymBaeT perucTpauuio U BHECEHME CBeAEeHUN O pesyrnbTaTe npenocraBneHus
MyHULMNANbLHOW YCnyrn B NOACUCTEMY BeAeHWs [OKYMEHTaLuunm aBToOMaTu3MpoBaHHON
NHOPMaLMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW AfA  OKasaHWsi rocyapCTBEHHbIX WU
MYHULMNAnNbHbIX YCNyT,

n3BeLlaeT 3asBuTens (ero npeacraBuTensd) cnocobom, ykasaHHbIM B 3asBNEHUU, O
pesynbTaTte npeaocTaBneHns MyHULUNANbHOW YCIyrM M O BO3MOXHOCTM MOMNyYeHus
pesynbTaTa NnpeaocTaBneHns MyHuyunansHoun yenyrn B Oprade nnu 8 MoL.

NcnonHeHue npoueayp nNpu Hanmymm TEXHUYECKON BO3MOXHOCTWU OCYLLECTBMSETCH B
aBTOMaTM4YECKOM peXume C WCNOMb3OBaHMEM aBTOMaTU3NPOBAHHOW WHMOPMaLIMOHHOM
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHWUs rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT.

AOMVWHWCTPaTUBHbIE  Mpouenypbl,  YCTaHaBfMBaEMble  HACTOSLMM  MYHKTOM,
BbINOMHAKTCA B TedyeHune opHoro pabodero AHA CO AHA NoAnucaHus  OOKYMEeHTa,
ABNAIOLErocs pesynbTaToM NpefoCTaBreHns MYyHUUMNAanbHOW yCryru, ynomMHOMOYEHHbIM
OOMKHOCTHbIM nuuom Ncnonkoma (Mcnonkomom).

PesynbTataMmn BbINOMHEHMS aAMUHUCTPATUBHBLIX Npoueayp SBASOTCA: pasMelleHue
CBeleHU O pes3ynbTaTte npefocTaBrneHns MyHUUMNanbHOW ycrnyrm B WHMOPMAaLMOHHbBIX
cucTemMax, usBelleHve 3asBuTens (ero npencraBuTens) O pesynbTaTe NpeaocTaBreHus
MYHULIMNAnNbHOW ycrnyru n cnocobax ero nonyveHus.

3.6.3. Mopsnok BblOa4yun (HanpaBneHus) pes3ynbTaTta npenocTaBneHns
MYHULMNANbHOW yCrnyru:

3.6.3.1. Mpwn obpalleHnn 3asButens 3a pesynbTaToM MyHULMNanbHoW ycnyrm B ML,
pabotHnk MO®Ll BbigaeT 3aaBuTento pesynbTaT  MyHWUWUNANbHOW ycnyrm B dopme
aK3emMnnsapa aneKTPOHHOro AOKyMeHTa Ha BymMmaxkHoM HocuTene. Mo TpeboBaHuo 3asaBUTens
BMECTe C J3K3EeMMNMsApOM JreKTPOHHOro AOKYMeHTa Ha OyMa)HOM HocuTene emy
NpenocTaBnsaeTca 3K3eMNNApP 3MNeKTPOHHOro OOKYMEHTa NyTeM €ero 3anucu Ha CbheMHbIN
HOoCUTENb MWHGOPMaLUN UMW HanpaBrieHWs 3K3eMnnspa 3MneKkTPOHHOro [AOKYMeHTa no
3MNEeKTPOHHOW noyTte B agpec 3assutens. [Mpn 3annucm Ha CbEeMHbIA HOCUTENb UHGOoPMaLnK
NN HanpaeneHun 3K3eMnnspa 3NEKTPOHHOrO AOKYMEHTA, Ha OCHOBE KOTOPOro cOCTaBneH
3K3EMNMAP 3MNEKTPOHHOro AOKYMeHTa Ha OyMaXHOM HocuTene, No 3neKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro 3K3EMNAsipa 3MNeKTPOHHOrO AOKYMEHTa 3K3EeMNIApPY 3MeKTPOHHOro
AOKYMeHTa Ha OyMaXHOM HocuTene 3aBepseTcs  YNONHOMOYEHHbIM COTPYAHUKOM C
NCNONb30BaHMEM YCUNEHHON KBAanNNMUUNPOBAHHOW 3MNEKTPOHHOW NOAMUCH.

AOMUHUCTPATUBHbIE  Npoueaypbl,  yCTaHaBnNMBaeMble  HACTOSLUMM  MYHKTOM,
BbINOMHAOTCA B MNOpAAke o4YepefHOCTW, B [AeHb npubbiTUS 3adBATENS B CPOKMU,
yCTaHOBIEHHblE pernameHToMm pabotel MOLI,

PesynbtataMmy BbINOMHEHUS aAMWHUCTPATMBHbLIX Mpoueayp SBNAKTCA: ukcaums
dakTa BblAa4n pesynbTaTa npeaocTaBneHns MyHuuunanbHouW ycnyrm B ANC MoU,
pes3ynbTaT NnpefocTaBneHns MyHUUMNanbHOW YCrnyru, BblAaHHbIA 3asaBMTENIO.

3.6.3.2. Mpun obpalleHun 3assutens 3a pes3ynbTaToM MYHULMNANbHOW YCryrn yepes
PecnybnukaHcknid nopTtan 3asBMTENO B NUYHBLIA KabUHET aBTOMaTMYEeCcKU HanpaBnseTcs
ONEeKTPOHHbIN  0Bpas  AOKyMeHTa, SABnalWerocs  pesynbTaToM  NpeaocTasreHus
MYHULMNANbLHOW ycnyrn, nNoANUCaHHbIA YCUNEHHOW KBanuULMPOBAHHOW 3MEKTPOHHON
noANMUCbIO YNONMHOMOYEHHOro AOMKHOCTHOro nuua Ucnonkoma (cnonkomom).

AOMUHNCTPATMBHbIE  npoueaypbl,  yCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHAOTCA B A€Hb NOANMUCAHUA AOKYMEHTa, NOATBEPXAAKLEro npeaocraesnenme (oTkas
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B NpefoCTaBfeHUun) MyHUUMNANbHOW YCNyrk, YNONHOMOYEHHbIM AOMKHOCTHLIM MULIOM
WUcnonkoma (Mcnonkomom).

PesynbTaTtamy BbINONHEHUS aAMUHUCTPATUBHBIX Npouedyp SABNAKTCA: HanpasrneHue
(npepocTaBneHune) ¢ ucnonb3osaHveMm PecnybnukaHcKoro noprana 3asBUTENO OOKYMEHTa,
NOATBEPXAALLEro npefoCTaBneHne MyHUUMnanbHOW ycnyrm (B TOM 4ucne oTka3 B
npefocTaBneHU MyHULUMANbHOW yCryri).

3.6.3.3. lMpu obpalleHnn 3asBuTENa 3a pe3ynbTaTOM MyHUUMNANbLHOW YCNyru B
Wcnonkom, OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady (HanpasneHue) OOKYMEHTOB,
BblA@EeT 3asBUTENIO pe3ynbTaT MyHuuMnansHown ycnyru. Mo TpebosaHuio 3asBuTENsa BMeCTe
C 3K3eMNMsApPOM 3IMEKTPOHHOTrO AOKYMeHTa Ha ByMaxkHOM HocuTene eMmy npefocTtasnseTcs
3K3EeMNMAp 3MEKTPOHHOrO [AOKYMEeHTa nyTeM ero 3anucu Ha CbeMHbIl  HOCUTENb
UHdoOpMaUUK UNKM HanpaseHWs 3K3eMNispa 3MEeKTPOHHOTO AOKYMEHTa MO 3MEKTPOHHOW
noyTe B agpec 3asaBuUTenNs.

AOMUHUCTPATUBHbIE  MpoUeaypbl,  yCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
OCYLLECTBMSAKTCA B NOPSAKE O4YEPEAHOCTH, B AEHb NPUOBLITUA 3asBUMTENS B COOTBETCTBUU C
MNpaBunamu BHyTPEHHEro TpyaoBoro pacnopsaka Vicnonkoma.

Pe3ynbtaToMm BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: dukcauus
dakTta BblAauu pesynbTata npeaocTaBneHus MyHULMNanbHON ycnyru B
aBTOMaTU3NPOBAHHOW WH(POPMALMOHHOW CUCTEME, NpEeAHa3HaYeHHOW [Ans  oKasaHus
rocy4apCTBEHHbIX M MyHULMNAMNbHbIX YCIyT.

3.7. UcnpaBneHune TeXHU4eCcKnx owmbok

3.7.1. B cny4ae oOHapyxXeHUs TeXHUYECKOW OonbKM B [AOKYMEHTE, SABMAKLLIEMCSH
pe3ynbLTaToM MyHULUNAnNbHOW yCnyru, 3asasutens HanpasnseT B OpraH:

3asiBrneHne ob ncrnpasneHnn TexHnYeckon ownbkm (NnpunoxeHue Ne 5):

OOKYMEHT, BblAAHHbIA 3aABUTENI0 KaK pe3ynbTaT MyHULMUNAnbHOW YyCnyru, B KOTOPOM
COAEPXUTCH TEXHUYECKasa oLunbKka;

OOKYMEHTbI, WMELUNE HPUAMYECKYIO CUNy, CBUAETENLCTBYWOLIME O HanUYuu
TEXHUYECKON OLLMNOKN.

3aaBneHne o6 WcnpaBneHWn TeXHUYECKOW OLMOKU B CBEAEHMAX, YKa3aHHbIX B
OOKYMEHTe, ABNALWEMCA pes3ynbTaToOM MyHUUMNanbHOW yCrnyri, noaaeTca 3asBuTenem
(YMONMHOMOYEHHbIM  NpeAcTaBUTENEM) NOYTOBbIM  OTNpaBneHneMm (B TOM 4ucre ¢
NCNONb30BaHNEM IMEKTPOHHOW NOYThI), NNBO Yepes PecnybnukaHckun noptan nnu MoL.

3.7.2. [JOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYLUECTBMNAET
npuem 3asisrieHnst o6 ucnpaBneHUW TEXHUYECKOW OWMOKW, perucTpupyeTt 3asBrieHue ¢
MPUMOXEHHbIMW [JOKYMEHTaMU W nepefaeT UX OOIMKHOCTHOMY NWLy, OTBETCTBEHHOMY 3a
06paboTKy 4OKYMEHTOB.

MNpoueaypbl, ycTaHaBnWBaeMble HACTOALUMM MYHKTOM, BbINOMHSKTCA B TeYeHue
oaHoro paboyero gHA ¢ gaThl perucTpauny 3asBneHuns.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBIX NPOUEAYP ABMASKOTCA. NPUHSATOE U
3aperncTpupoBaHHoe 3asBfEeHNe, HanpasfiEHHOE Ha PacCMOTPEHME AOMKHOCTHOMY NULy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [omxHocTHOe nuUO, OTBETCTBEHHOe 3a 00paboTky  [OKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbI U B LENAX BHECEHWUS UCMPaBNeHUN B LOKYMEHT, SABMSOLMACA
pe3ynbTaToM NpefocTaBneHns MyHULUNanbHOW yCnyru, OCyLecTBNsieT npoleayps,
npeaycMoTpeHHble nyHkToM 3.5 PernameHTta, W BblAA@eT WCNPaBEHHbIA  JOKYMEHT
3aABUTENO  (YNONMHOMOYEHHOMY MNPEeAcTaBUTENO) FMYHO MNO4 POCMUCH C U3BATUEM Y
3asBUTENA  (YNOMHOMOYEHHOTO MpPeACTaBUTENS) OpurMHana [OOKYMEHTa, B  KOTOPOM
COAEPXUTCA TexHudeckass owwnbka, WNWM HanpaeBnseT B aapec 3asBUTENA MNOYTOBbLIM
oTnpaBneHnemM (MoCpPeAcTBOM 3MEKTPOHHOW MOYTbI) MUCBMO O BO3MOXHOCTWU MOMyYeHus
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[NOKyMEHTa npu npeaocTaeneHnn B VIcnonkom opurMHana [OKyMeHTa, B KOTOpOM
COOEPXNTCH TEXHUYECKas oLInbKa.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLUM MYHKTOM, BbIMOMHAKOTCA B TEYEHNE ABYX
pabounx OHe nocne OBHapyXeHUs TEeXHMYECKOW ownbkM unu nonyyveHua ot nobdoro
3anHTEepPEeCOBaHHOIO NnLa 3asaBNeHUs O AONYLUEHHON OLInOKe.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHLIX NpoUeayp ABMAKTCA: BblAaHHbLI
(HanpaBneHHbIN) 3aABUTENO JOKYMEHT.

4. Mopanok u popMbl KOHTPOSA 3a NpeAocTaBlieHUEM MYHULUNANBLHOMW yCyru

4.1. MopanoK OCyLLEeCTBMNEHUA TEKYLLETO KOHTPONS 3a COONoAeHNEM N UCNIONHEHNEM
OTBETCTBEHHLIMUN JOMKHOCTHLIMW MMLIAMI NOMNOXEHNIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTUBHBIX NPABOBLIX aKTOB, YCTAHABNNBAKLLNX TPeBGOBaHMSA K NPEAOCTABNEHUIO

MYHULMNANLHOW YCNyri, a Takke NPUHATUEM UMUN peLLEHWN

KoHTponb 3a NOMHOTOW W KayecTBOM NpefoCTaBleHUs MyHUUWNaneHOW yCnyru
BKMo4aeT B cebsa BbiABNEHME N YyCTpaHEHWE HapylUeHWW npaB 3asBUTENEN, NpoBeaeHune
NPOBEPOK cobntodeHna npoueayp npenocTaBneHns MyHUUMNansHOW ycryri, noAroTOBKY
pelweHun Ha Jgencteua (De3gencTBue)  OOMKHOCTHbIX  nuy  Mcnonkoma  MecTHoro
camoynpasreHus.

dopmamin KOHTpons 3a CobMAeHNEM WCNOMHEHNA aAMWHWUCTPATUMBHBLIX MNpoueayp
ABMAKOTCSA:

1) npoBepka W cornacosaHue MNPOEKTOB [AOKYMEHTOB MO NPeaocTaBleHuo
MYHULUNANLHOW yCnyru;

2) NpoBOAMMbIE B YCTAHOBMEHHOM NOPSAAKE NPOBEPKN BeAEHWNS AENONPOU3BOACTBA;

3) npoBeAeHWe B YCTAHOBNEHHOM NOpSAAKE KOHTPOMbHbLIX MPOBEPOK cobnoaeHus
npouenyp NpeaocTaBneHnst MyHUUMNanbHOW ycnyru.

B Lenax Tekyllero KOHTPOns UCNONb3YTCA CBEAEHUSA, UMEILINECS B 3MEKTPOHHOM
Gase paHHbIX, cnyxebHasa KoOppecnoHAeHUWs, yCTHas W NUCbMEHHas WHdopmauna
AOMKHOCTHbIX ML, OCYLUECTBAAOLIMX BbIMOMHEHNE afMWHUCTPATUBHbLIX Mpoueayp,
XXypHarnbl y4eTa COOTBETCTBYIOLLMX AOKYMEHTOB U Apyrne CBEAEHUS.

[na ocylecTBNeHUA KOHTPONS 3a COBEpLUEHWEM AENCTBMIA Npu NpeaocTaBneHum
MYHALUWNANbLHOW YCAYrM W NPUHATUM peleHnin pykosoauTento KMcnonkoma MecTHOro
CaMoynpasneHna  NPeACTaBnsalTCA  CnpaBkM O pe3ynbTatax  NpeaocTaBneHus
MYHULUMNANsLHOW yCnyru.

O cny4asax U NpuyYnHax HapyLIeHUs CPOKOB, MOCMeAoBaTENbHOCTA U COAEPXKaHUSA
adMUHUCTPATUBHLIX  Npoueayp  AOIDKHOCTHble  fMua  HEMEANEHHO  MHAOPMUPYT
pykosoauTtena Mcnomnkoma, npefocTasnawwero  MyHUUWNanbHYl  yeryry, a Takke
NPeAnpPUHUMAIOT CPOYHbLIE MEPBI NO YCTPaHEHNIO HAPYLUEHUN.

Tekywmnn KOHTPOIb 3a cobnoaeHnem nocrneaoBaTenbHOCTH nencTBun,
onpeaeneHHblX aaMUHUCTPATUBHLIMK NpoueaypamMin no nNpeaocTaBneHnio MyHULUNansHON’
ycnyrn,  OCYyLWecTBMseTcs  3amecTutenem  pykoBoauTtens  Mcnonkoma  MecTHOro
camoynpaBfeHusi, OTBeTCTBEHHbIM 3a opraHusauuio paboTbl MO NPEeAoCTaBfEHMUIO
MYHULMNANeHON YCNyr, Ha4anbHUKOM OTAEeNa, OCYLLEeCTBASOWEro opraHn3aunto paboTtbl no
NpegoCcTaBneHNo MyHULUNANbHON yCNyru.

MepeyeHb AOMMKHOCTHbIX  nuu, OCYLLIECTBASOLLNX TEKYLLNHA KOHTPO-b,
yCTaHaBNMBaeTCA MNOJMOXEHNAMN O CTPYKTYPHbIX nogpasaeneHnsax OpraHa MecTHOro
CamoynpasieHNs U AOMKHOCTHbIMUN pernameHTamum.

4.2. [Mopanok n NepnoanyYHOCTb OCYLLECTBINEHNS NMAHOBbLIX Y BHEMMAHOBbLIX MPOBEPOK
NOSTHOTLI U Ka4ecTBa NPeAoCTaBNEHNA MyHULMNANbHOW yCryr, B TOM Y1cne nopaaok u
POPMbI KOHTPONS 3@ NOMHOTOW U KAYECTBOM NPEeAOCTaBMNEHNA MyHULMNAMBHOW YTy
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4.2.1. KoHTponb 3a NonHOTOW N Ka4eCcTBOM NpefocTaBNeHna MyHUUUNanbHOW ycnyru
ocyulecTBnaeTca B hopmax:

1) npoBeeHNA NPOBEPOK,;

2) paccmoTpeHus xanob sassutenen Ha pencteua (besgencteue) Mcnonkoma, a
TaKkkKe UX OOIMKHOCTHbIX NUL, MyHULMNANbHbIX CryXaLnXx.

4.2 2. B uensix ocywecTBrneHns KOHTPONA 3a NONHOTOW U Ka4eCTBOM NpenocTaBneHus
MYHULMMANbHOW YCNyrn NPoBOAATCHA NMaHOBbIE W BHennaHosble nposBepku. [lopanok u
NepUOANYHOCTb OCYLLECTBIEHNSA MMAHOBLIX MPOBEPOK YCTaHaBNMBAETCH MnaHoMm paboTbl
Wcnonkoma. [lpn npoBepke MOIyT paccmaTpmBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C
npenoCTaBNeHnEM MyHULMNANbHOW YyCcnyrn (KOMMMeKCHble MpPOBEPKU), WUMKN OTAENbHbIN
BOMPOC, CBA3AHHbIN C NpefocTaBneHnemM MyHUUunansHon ycnyrn (TemaTuyeckne npoBepKu).
[MpoBepka Takke MOXXeT NPOBOAUTLCA NO KOHKPETHOW xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCHA B CBA3W C NPOBEPKON yCTPaHEHUNA paHee
BbIABMEHHbIX HapyLUEHWA aAMUHUCTPATUBHOIO pernameHTa, a Takke B cryyae nonydeHus
xanob s3assuTenen Ha gencTeusa (besngencteme) Micnonkoma, a Takke UX OOMMKHOCTHbIX NnL,
MYHULMNANbHBIX CRy>Xallunx.

4.2.4. PesynbTaTel npoBepku oOPMAAIOTCS B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIABNEHHbIE HEAOCTATKN U NPEeanoXeHUs No UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOIPKHOCTHbLIX Nuu icnonkoma, npeaocTaBnsiowero MyHULMNanbHyo
ycrnyry, 3a pelweHusa n aencrensa (6esnencrene), npuHUMaemble (OCyLLECTBNAEMbIE) UMK B
Xofe npenocTaBneHna MyHULMNanbHOW yCnyru

MNo pesynbTataM npoBeAeHHbIX MPOBEPOK B Clly4ae BbISBNEHUS HAPYLUEHW npas
3asABUTENEN BUHOBHbLIE nWUa MPUBMNEKaAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUU C
3akoHopgaTenbcTBoM Poccuiickon ®egepaumn.

PykoBoguTtens Mcnonkoma MeCcTHOro camoyrnpaBfeHUss HeceT OTBETCTBEHHOCTb 3a
HecBOEBpEMEHHOE pacCMOTpEHNE 3aaBNeHnN.

PykoBoguTenb  (3amectuTenb  PyKOBOAWUTENS)  CTPYKTYPHOro  noapasgeneHus
Wcnonkoma MecTHOro camoyrnpasfeHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHapnexawlee BbINONHEHWE aAMUHUCTPATUBHBLIX AEWCTBUN, YKasaHHbIX B pasaene 3
aAMUHUCTPATUBHOIO pernameHTa.

[JOMKHOCTHBIE NULUA M UHblE MyHULMNanbHbIE CRyXallue 3a pelleHus u AeUcTBUA
(6espnenicTaue), npuHUMaemMble (ocylwecTBnaemsle) B xoae npenocTaBneHns
MYHULMNANbLHOW YCNyru, HEeCcyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4. 4. MonoxeHns, xapakTepusywme TpeboBaHusa K nopagky n opmMam KOHTpons 3a
npeaocTaBneHMEM MyHULMNANLHOW YCNyru, B TOM YUCIE CO CTOPOHbI rpaxkaaH, ux
obbeauHEeHNn 1 opraHnsauni

KoHTponb 3a npegocraBneHMeM MyHUUMNANbHOW YCNyrn CO CTOPOHbI rpaxaaH, ux
obbeguHEHUI 1M OpraHu3auunii, OCyLIeCTBNAETCS NMOCPEeACTBOM OTKPbITOCTU AeATENbHOCTU
OpraHa MecTHOro camoynpasneHus npu npefocTaBneHnn MyHUUUNANbHOW  yCnyru,
Nony4eHnsa NMonHoNn, akTyanbHOW U AOCTOBEPHOW MHOPMauUM O Nopsiake npenocTaBneHuns
MYHULMNANbLHOW yCNyru n BO3MOXHOCTU fAocyaebHoro paccmoTpeHns obpalleHunii (xanob) B
npouecce npefocTaBneHns MyHULMNANbHORN yCnyru.

5. locyne6Hbin (BHecyaebHbLIN) NOpAAOK 0GXKanoBaHUA pelueHUin U AeUCTBUN
(6e3nencTBuA) Ucnonkoma, NnpeaocTaBnAOWEro MyHULMNANbLHYIO YCyry,
MHOroyHKLLMOHANbHOIo LLeHTPa NpeaocTaBlIeHUs rocy4apCTBEHHbIX U
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MyHMLUMNanNbHbIX YCNYyr, opraHu3auuin, ykasaHHbIX B 4acTu 1.1 ctatbu 16
®enepanbHoro 3akoHa Ne210-d3, a Takke UX AOMKHOCTHBLIX UL, MyHULMNANbHbIX
cnyxauwmx, paboTHUMKOB

5.1. 3aaButenun umeloT npaeo Ha obxanoBaHue B focynebHOM nopsiake pelieHnn u
pencteun  (6espgenctemna) lMcnonkoma, npegocTaBnAlOWEro MyHUUMNANbHYO — yCcnyry,
OOMMKHOCTHOro  nuua  Mcnonkoma,  npefoCTaBnsioWero  MyHuuunanbHyl  yCnyry,
MYHULMNANbHOTO cnyxatyero, pykoBoauTens Ncnonkoma, npefocTaBnAwLWero
MYHULUMNANbHYIO ycnyry, MHOTrOMYHKUMOHANBLHOTO ueHTpa, paboTHUKa
MHOTOPYHKUMOHANBHOrO LEeHTpa, opraHusaumin, npegyCcMoTpeHHbIX Yactelo 1.1 ctatbn 16
®depepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MOXET 00pPaTUTLCA C xanobow, B TOM YMcne B Cneaywmx cnyyasx:

1) HapylwleHne cpoka perucrpauum 3anpoca O npefocTaBNeHUUn MyHMUMNanbHOWN
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka npefocTasneHns MyHuumnaneHow ycnyrn. B ykasaHHOM crniyyae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3asBUTENEM  pelUeHUA W OeUcTBUN
(be3nencTBmsa)  MHOrOMYHKUMOHANBLHOrO  UeHTpa, paboTHuka MHOrodyHKLMOHANBHOMO
LEeHTpa BO3MOXHO B criydae, €Cnv Ha MHOrO(PYHKUMOHANbBHLIA LUEHTP, PELLEHMA U AEACTBUSA
(BespeicTBme) KoTOpoOro OBXanylTcs, BO3NOXeHa yHKUMS N0  NpeaocTaBneHuto
COOTBETCTBYIOLWMNX MyHWUMNANbHbIX YCNyr B NOMHOM obbeme B nopsiake, onpeaeneHHOM
YyacTbio 1.3 cTathk 16 ®enepanbHoro sakoHa Ne 210-03;

3) TpeboBaHne y 3aaBUTENS OOKYMEHTOB WKW MHGOpMauum nNubo ocyLlecTBneHus
AeACTBUWA, NpeAcTaBneHne  WNu - OCYLWECTBNEHWE  KOTOPbIX He  MpeaycMOTpPeHOo
HOpMaTMBHbLIMK MpaBoBbLIMKU akTamu Poccunckon degepaunmn, HOPpMATUBHBIMU MPAaBOBLIMU
akTamn  Pecnybnuku  TatapctaH, MyHuuunanbHbIMM  NPaBOBbIMKM  akTamu  Ans
npefocTaBneHns MyHuUunansHon ycnyru,

4) oOTKas B npuemMe [OKYMEHTOB, MNpPeaoCTaBfeHne KOTopbIX MNpPeayCMOTPEHO
HOPMaTMBHbLIMK MpaBoBbIMK akTamu Poccuickon Pegepaumm, HOPMaATUBHLIMU MPaBOBLIMU
aktamun  Pecnybnukn  TaTapcTaH, MyHWUMNanbHbIMW  MNPaBOBbIMW  akTamMu AN
npefocTaBneHns MyHULunaneHom ycnyru, y 3asBuTens;

5) OTKas B NpeaoCTaBNEeHWMWM MyHUUMMNanbHOW YCNyru, ecnu OCHOBaHWUs OTKasa He
npeaycMoTpeHbl heaepanbHbiMA 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMU WHBbIMU
HOPMaTMBHLIMKW NpaBoBbIMW akTamu Poccurckon ®depepauun, 3akoHAMU W UHbIMU
HOPMaTMBHbLIMK NPaBOBLIMK akTaMu Pecnybnukn TatapctaH, MyHUUMNAaNbHbIMU NPaBoOBbLIMM
aktamn. B ykasaHHoM cny4ae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn un gencteunm (6es3pgenctema)  MHOTOYHKUMOHANBLHOIO UEHTpa, paboTHuKa
MHOTOYHKUMOHANbLHOrO LUEHTpa BO3MOXHO B Cnyyae, eCnu Ha MHOrodyHKUMOHaNbHbI
LUEeHTp, peLwlenns n aencteus (6esgencTeme) KoToporo obxanyTes, BO3noxeHa pyHKUMS o
nNpefocTaBfeHNo COOTBETCTBYIOLMX MYHULMNANbHBLIX YCAyr B NONHOM obbeme B nopsiake,
onpeaeneHHom YacTeio 1.3 ctaten 16 egepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3asBMTENS NpW NPEAOCTaBAEHUN MYyHUUMNANBHOW yCryri nnarthl,
He npeaycCMOTPEHHOM HOPMaTUMBHLIMW npaBoBbiMM  akTamu Poccunckon depepauum,
HOPMaTMBHbLIMW NpaBoBbIMKU akTamu Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbLIMM
aKkTamu,

7) otka3 OpraHa, NpefocTaBnsalWero MyHMUMNansHy YCnyry, AOMKHOCTHOro nuua
Wcnonkoma, npenoCTaBnAoWEro MyHUUUNAanNbHYO yCnyry, MHOroyHKUMOHANBHOIO LEHTPA,
paboTHMKA MHOrOMYHKUMOHANBLHOIO LEHTPa, OpraHusauui, npeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, unu ux paboTHUKOB B UcnpaBnieHun
AOMYLIEHHbIX UMW ornevyaTok u OowuboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHus
MyHULMNANbHOW ycnyrn [OKYMeHTax nunbo HapylleHue YCTaHOBMIEHHOIO CpoKa Takux
ucnpaenenuin. B ykasaHHom cnyyae gocyaebHoe (BHecyaebHoe) obxanosaHne 3assutenem
peweHnn un pencteun (6e3nencTeusl)  MHOTOPYHKUMOHANBHOrO LEeHTpa, paboTHuka
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MHOFO(YHKLMOHANbHOrO LEHTpa BO3MOXHO B Cnyvae, ecnvu Ha MHOTrodyHKLUMOHAMNbHbIA
LeHTP, pelenns u aencrensa (besnencreune) Kotoporo obxanyrTcs, BO3NoXeHa yHKLUUSA nNo
nNpefocTaBneHnio COOTBETCTBYIOLLUX MYHULMNANbHBLIX YCNyr B NONHOM obbemMe B nopsgke,
onpeaeneHHoM vacTbio 1.3 ctaten 16 GeaepansvHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka Wuwnu nopsgka BblAaYM  OOKYMEHTOB MO  pesynbTaTam
NpeaocTaBneHnss MyHuUMnansHOW ycnyru,

9) NpuOCTaHOBNEHWE MNpPeAOCTaBMEHUS MyHULUNANbHOW yCcnyrn, ecnu OCHOBaHusA
NPUOCTAHOBNEHUS HE nNpeAyCMOTPeHbl deaepanbHbiMY  3aKOHaMWU WU NPUHATbBIMU B
COOTBETCTBUWN C HUMU UHBIMW HOPMaTUBHbIMU NPaBoBbIMYU akTamu Poccunickon defepauun,
3aKOHaMy W WHbIMW  HOPMAaTUBHBIMW NpaBoOBbIMW akTamu Pecnybnukn TartapcTaH,
MyHULMNanbHbIMU NpaBoBbIMKM akTamu. B ykasaHHom cnyyvae pocynebHoe (BHecynebHoe)
obxanosaHwe 3asBUTENEM pelleHvn n aencTeun (besnencTeva) MHOrOYHKUMOHANBHOIO
LueHTpa, paboTHUKaA MHOrOMYHKUMOHANbLHOIO LEeHTpa BO3MOXHO B cryvae, ecnu Ha
MHOroyHKLMOHANbHbIA LEHTP, peLlueHus u aencrens (besnencreme) Kotoporo obxanyrores,
BO3NOXeHa (YHKUMA NO NpefoCTaBfeHVIo COOTBETCTBYIOLUMX MyHULUNANbHbIX yCAyr B
nonHomMm obbeme B nopsaake, onpeaeneHHom Yyacteto 1.3 ctatbn 16 GeagepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve vy 3adBuUTENs nNpu NPeAoOCTaBNEHUUM MYHULMNANbHOW yCnymm
AOKYMEHTOB vnNu uvHdopmMmauuu, OTCyTCTBUE #N  (UNN) HEeAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepsBoHavanbHOM OTKa3e B NPUEME [OOKYMEHTOB, HeoOXoauMbIX Ans
npefocTaBneHns MyHuLmunansHon yenyry, nmbo B npefocTaBneHun MyHUUMNanbHOM yCcnyry,
32 UCKNIOYEHNEM crny4vaeB, NPeayCMOTPEHHbIX NyHKTOM 4 yactn 1 ctateu 7 denepanbHoro
3akoHa N¢ 210-®3. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanosaHue
3asgBUTENEM peleHun u  genctenin  (b6espencTens) MHOroOYHKUMOHANLHOIO LUEHTpa,
paboTHWKa  MHOTOMYHKUMOHANBHOTO  LEHTpa BO3MOXHO B Cfydae, ecnvM  Ha
MHOrOMYHKLUMOHArbHbIA LEHTP, peleHvs n aencrevsa (6esgencraue) Kotoporo obxanytTrcs,
BO3NOXeHa yHKUMA NO NpefoCTaBEHVNI0O COOTBETCTBYIOLUMX MyHULUNANbHbLIX YCAyr B
nonHoMm obbeme B nopsgke, onpeaeneHHoM yactbio 1.3 ctatbu 16 GenepanbHoro 3akoHa Ne
210-03.

5.2. Xanoba nopaercA B NUCbMEHHOM GopmMe Ha OymaXHOM HocuTene, B
3NEeKTpOHHOW  hopMe B oOpraH, nNPedocTaBnsAWMA  MYyHULUNANbHYIO  YCNyry,
MHOTrOOYHKUNOHanNbHbIA LEHTP NUOO B COOTBETCTBYIOLWMIA OpraH rocyAapCTBEHHOW BRacTw,
ABNALWMIACA ydYpeauTeneM MHOroyHKLUMOHANbHOrO LUeHTpa (oanee - ydpeauTens
MHOTrO(PYHKLMOHANBLHOrO LUEeHTpa), a Takke B opraHusaunn, npefyCMOTpeHHble YacTbio 1.1
ctratbm 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHua u  AencTeus
(bespencreue) pykosoguTensa KcnonkoMa, nNpefocTaBnSAOLWEro MyHALUNAnbHYH YCayry,
NOAAIOTCA B BbILECTOAWMA opraH (Npw ero Hanuiuu) nubo B crnydyae ero OTCyTCTBUS
paccMaTpvBaloTCA HENOCPeACTBEHHO pykoBoauTenem Mcnonkoma, npeaocTaBnstoLero
MyHULUMNanbHyto ycnyry. XKanobbl Ha peweHus n aencrteus (besgencreve) paboTHuka
MHOFO(YHKUMOHANBHOMO LieHTpa NoAarTCcs PYKOBOAUTENIO 3TOr0 MHOTrOYHKUWOHANbHOrO
ueHTpa. XKanobbl Ha peweHns N aencTens (bes3gencrTene) MHOroyHKLUMOHaNbHOro LUeHTpa
nodarTCcs  y4YpeauTentd  MHOTOYHKUVMOHANBHOrO LEHTpa WM AOMMKHOCTHOMY  nvuy,
YNONIHOMOYEHHOMY HOpPMAaTUBHbLIM MpaBOBbIM akToM Pecnybnukvu TatapcrtaH. »Kanobbl Ha
pelweHusa n aencrens (bespgencreve) paboOTHUKOB OpraHM3aunin, NpeaycMOTPEHHbIX YacTblo
1.1 cratbu 16 OdepepanvHoro 3akoHa Ne 210-03, nogaloTca pykoBOAUTENAM 3TUX
opraHvsauvi.

XKanoba Ha peweHna v pencteua (6espnencteune) OpraHa, nNpeaocTaBNSAOLLENO
MYHULUMNANbHYKO  ycryry,  OOJDKHOCTHOro  nuuya  WMcnonkoma, npenocTaBnsloLLEro
MYHULMNANbHYIO  YCNyry, MyHULMNansLHOro cnyxawero, pykosoautens Wcnonkoma,
NpeaoCTaBNAoLWEro MyHUUunanbHyo ycnyry, MoxeT ObiTb HanpaBfeHa Nno noyrte, yepes
MHOTFOYHKLUNOHaNbHbINA LUEHTP, C NCNONb30BaAHUEM NHAOOPMALNOHHO-
TENEeKOMMyHUKaunoHHon  cetn  «WHTepHeT», odwmumanbHoro cauta  Mcnonkoma,



30

npefocTaBnaLWero MyHuumnansHyto yenyry, EgmHoro noprana nubo PecnybnukaHckoro
noprana, WHOPMaLUMOHHOM cucTeMbl gocyaebHoro obxanosaHus, a Takke MOXeT ObiTb
npuHATa Npy NUYHOM npreme 3assutens. XXanoba Ha pelueHuns n gencrena (besnencremne)
MHOTOYHKLUMOHAMNBHOIO LEeHTpa, paboTHMKA MHOFOMYHKLUMOHANBLHOIO LEHTpa MOXeT ObiTb
HanpasneHa no noyTe, C UCMNoMb30BaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALIMOHHON CETU
«MiHTepHeT», odumumanbHOro camTa MHOroyHKUMOHaNbLHOro UeHTpa, EamHoro nopTtana
nubo PecnybnmkaHckoro noprana, nHopmMaumoHHOM cucteMel gocyaebHoro obxanosanus,
a Takke MoxeT ObiTb MPUHATA Npu NUYHOM npueme 3asBuTtens. Xanoba Ha pelueHus u
pencteua (bespnenicTemMe) opraHusaumii, npegycMoTpeHHbiX dactblo 1.1 cratbn 16
depepanbHoro 3akoHa Ne 210-03, a Tawke nx pabOTHUKOB MOXET ObiTb HanpasfeHa no
noyTte, C WCNOMb30BaHNEM WHDOPMALNOHHO-TENEKOMMYHUKAUMOHHON ceTn «WUHTepHeT»,
odmumaneHblXx CauToB 3TUX opraHusauun, EguHoro noptana nubo PecnybnmkaHckoro
noprana, a Takke MoxeT ObITb NPUHATA NpU NNYHOM NPUEME 3asBUTENS.

5.3. XKanoba pomkHa cogepxartb:

1) HammeHnoBaHme OpranHa, nNpefocTaBNALWIEro  MyHUUUNANbHY  ycnyry,
AOMKHOCTHOro nuua Oprada, npefocTaBnsioWEero  MyHuuunanbHyw  ycnyry, nunbo
MYHULMNANbHOIO CRyXallero, MHOro(YyHKUMOHANbLHOrO LeHTpa, ero pykoBoautens u (unu)
paboTHMKa, opraHmsauuin, NpegycMOTpeHHbIX YacTbio 1.1 cTaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykosoguTenen n (unu) paboTHMKOB, pelueHns u aeincteuna (GesgelicTeue)
KOTOpbIX 06xanytTcs;

2) amunuio, UMsi, OTYECTBO (NocrnegHee - MNpu HamnuMuuun), CBEAEHUA O MecTe
XutenbcTea 3asaBuTens - uanyeckoro nuua nmbo HauMeHOBaHWE, CBEAEHUA O MecTe
HaxoXOeHus 3aaBuTens - pUANYECKOro nuua, a Takke HoMep (HOMepa) KOHTAKTHOro
TenedgoHa, agpec (agpeca) SMNEKTPOHHOW NOYTbl (MPU HanWyMM) U NOYTOBLIN agpec, Mo
KOTOpPbIM JOMKeH BbITb HaNpaBneH oTBET 3asABUTENIO;

3) ceegeHnsa ob obxanyembiX pelueHuax n gencteuax (Gespeicteun) Kicnonkoma,
nNpefocTaBnaowWero  MyHMUMNanbHyKO  ycnyry,  OOrKHocTHoro  nuua  Wcnomkoma,
NpefocCTaBnAlLWero  MyHUUMNaneHylo  ycnyry, nmbo  MyHUUMNanbHOrO  ChyXallero,
MHOIO(PYHKUMOHANbLHOrO LUeHTpa, paboTHUKa MHOTOMYHKLMOHANbHOMO LeHTpa, opraHuaauui,
npeaycMOTpPEHHbIX YacTbio 1.1 ctaTbn 16 PepepansHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, Ha OCHOBaHMW KOTOPbIX 3asABUTENb HE COrNaceH C peLleHMEM W
Aenctenem (besgenctemem) OpraHa, nNpeaocTaBnsIOWEro MyHUUMNANbHYK — ycnyry,
AormxHocTHoro nuua OpraHa, npefocTaBnsalLWEero  MyHUUunanbHyto  ycnyry, nubo
MYHULMNANbHOTO cnyxawjero, MHOTOMYHKLMOHANBHOTO LUeHTpa, paboTHMKa
MHOTOMYHKLUMOHANbLHOro UEeHTpa, OpraHu3auui, npegyCcMOTPEeHHbIX YacTbio 1.1 cTtatbn 16
depepanbHoro 3akoHa Ne 210-03, ux paboTHukoB. 3aaBuTenemM MoryT bbiTb NpeacTaBneHbl
AOKYMEHTLI (Npy Hanuuuu), NOATBEPXKAALLME A0BOAbI 3aABUTENS, NMNOO X KONUMN.

5.4. MNocTtynuBLias xanoba NognexuT pernctpaumm B CpoK He nosaHee paboyero gHA,
cneaytowlero 3a gHeM noCTynneHus.

5.5. Xanoba, noctynuelias B opraH, NpPeaoCTaBnsOWMA MyHAUMNANbHYO YCnyry,
MHOTO(YHKUMOHANbHBLIA  UEHTP, YYpeauTento  MHOrOo(yHKUMOHANbHOrO  UeHTpa, B
opraHusaumu, npeaycmoTpeHHble YacTbio 1.1 ctaten 16 depgepanbHoro 3akoHa Ne 210-03,
nnbo BbILLECTOAWMI OpraH (NpuU ero Hanuuuu), NoAnNeXuT PacCMOTPEHUD B TedeHue
naTHaguaTm paboumx OHeW cO AHS ee perucrtpauumm, a B crnyvyae obxanoBaHusi oTkasa
WcnonkomMa, npefocTaBnsaowero MyHmumnanbHyo yenyry, MHOrogyHKUMOHANbHOro LEHTpa,
opraHusauuii, NnpedycMOTpeHHbIX YacTbio 1.1 ctatbn 16 GegepanbHoro 3akoHa Ne 210-03, B
npueme JOKYMEHTOB Yy 3aaBuTens nnbo B MCMpaBfeHnn OOMNyLEHHbIX ONeYyaTok U oMOOoK
unu B cnyvae obxanoBaHWs HapyLIEHWA YCTAHOBMEHHOINO CPoOKa TaKUX WCMpaBfieHui - B
TeyeHne NATK pabounx AHen co gHSA ee perncTpaunu.

5.6. o pesynbTatam paccMOTpeHUust xanobbl NPUHUMAETCA OAHO M3 CcrneayrLuX
peLUeHn:
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1) xanoba ynoBneTBopsieTcs, B TOM 4ucne B hOpMeE OTMEHbI MPUHATOrO pELLEHUS,
ncnpaBneHnsa AONYLLEHHbIX OneYyaTok 1 oLMbOoK B BblAaHHbIX B pe3yrnbTaTte npefoctaBneHns
MYHULIMNANbHON YyCNyru AOKYMEeHTaX, BO3BpaTa 3asBUTENI0 AEHEXHbIX CPEeACTB, B3UMaHue
KOTOpPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMK MpaBoBbIMK akTamu Poccunckon Pepepauum,
HOpPMaTUBHbIMW NpaBoBbIMU akTamu Pecnybnukn TaTapctaH, MyHMUMNaNbHbIMU NPaBOBLIMK
akTamu,

2) B yAOBNETBOPEHUM Xanobbl OTKasbiBaeTCs.

He nosgHee [AHA, cnegywoowero 3a [OHEM TNPUHATUS pPeELUEeHWUs, YKasaHHOoro B
HacToALWEM MYHKTE, 3afABUTENKO B MUCbMEHHOW (bOpME K MO XENaHWK 3asBuTens B
SNEKTPOHHOW (hopme HanpaBnaeTcs MOTUBMPOBAHHbBIA OTBET O pe3ynbTarax pacCMOTPEHUS
xanobbl.

57. B cnyyae npusHaHua xanobbl nopnexaulen ynoBneTBOPEHUIO B OTBeTe
3aABUTENIO O pe3ynbTaTax pacCcMOTpeHus xanobbl gaeTcs uHdopmaums O AENCTBUSX,
ocyLlecTBNAeMbIX OpraHom, npeaocTasnaoLWmm MYHULMNANbHYO ycnyry,
MHOrO(YHKLIMOHAmNbHLIM LEeHTPOM nmbOo opraHusauuen, npenycMoTpeHHoW 4acTbto 1.1
craten 16 ®depepanpvHoro 3akoHa Ne 210-®3, B uensx HeszameanuTenbHOro ycTpaHeHus
BbISBMEHHbLIX HapPYLUEHWA MPU OKa3aHUM MYHUUMNANbHOW YCNyru, a Takke NPUHOCATCA
W3BMHEHWUS 3a [OCTaBNEeHHble HeyaobcTBa M ykasbiBaeTca WHbopMauus o AanbHEenLWwmnx
OEeNCTBMAX, KOTOpble HEeOoBXOAMMO COBEPLUMTL 3asSBUTENO B LEnsX MNonyyeHus
MYHULIMNANbHOW yCcnyru.

5.8. B cnyvae npusHaHua xanobbl HEe nopgnexalleil yaoBfETBOPEHUD B OTBETE
3aABUTENIO O pesynbTaTax paccMOTpeHus Xanobbl [alTCs  apryMeHTUPOBaHHbIE
PasbACHEHMA O MpUYMHAX TMPUHATOrO peLleHus, a Takke WHgopMauusa o rnopsagke
obxanoBaHUs NPUHATOrO peLleHus.

5.9. B cnyyae yctaHoBneHns B xode vnu no pesynbTaTam pPacCMOTPEHUS Kanobbl
MPM3HaKkoB  cocTaBa  aAMUHWUCTPATUBHOIMO  MNPAaBOHAPYLIEHWS  WAKM  MPECTYMNNeHus
AOMKHOCTHOE NULO, PabOTHWK, HaOENEHHbIE MOMHOMOYUSAMU MO PACCMOTPEHWUIO Xanob,
He3ameanuTensHO HanpaensalT UMELWMECS MaTepuansl B OpraHbl NpoKypaTypbl.
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MpunoxeHune Ne 1

K AQOMUHUCTPaATUBHOMY perfiameHTy
npeaocTaBneHnss MyHMUMnanbHowu
yCNyru no NpUHSTUIO Ha yyeT rpaxgaH
B KAQ4YECTBE HYXOAILUMXCA B XUNbIX
NOMeLLEeHUAX

<Dopma peweHnsa 0 NPUHATUN Ha YYET rpaxKaaH B Ka4eCTBe HYXOAaloLLUNXCA B XKUMbIX
nomMmeLweHnax

(HavnmeHoBaHMe YyNONHOMOYEHHOro Mcnonkoma, NpedocTaBAsiowero MyHunMnanbHyo
ycnyry)

3aaBuTtens:

MpeacraButens:

KoHTakTHbIE AaHHbIE NpeaCcTaBUTENA:

PEWEHWE
O MPUHATUM Ha Yy4eT rpaxaaH B Ka4ecTBe Hy>XJaloLMXCs B
KUNbIX MOMELLEHUAX

oT Ne

Ha ocHoBaHWu 3asBneHus oT Ne N NpeaocTaBNEHHbIX K
HEMy [OOKYMEHTOB, B COOTBETCTBUM co cTatben 52 XunuwHoro kogekca Poccuiickon

<De/J,epauvw| NPUHATbL HA YYET B KA4ECTBE HYXOAKLWKNXCA B XUNbIX NOMELLEHNAX:

7
COBMECTHO NPOXMBAKLLMX YNIEHOB CEMbM:
1.
2.
3.
[aTa npuHATUS Ha y4erT:
Homep B ovepeau:
Cgenenus 00 3EKTPOHHOMU MTOAITHCH
®.1N.0.

[omkHOCTHOE NnUyo
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Mpunoxexne Ne 2

K AOMUHUCTPATUBHOMY pernaMmeHTy
npeAoCcTaBNeHNs MyHUUMNAanbLHON
yCNyrv no NPpUHATUIO Ha yyeT rpaxaaH
B KA4YeCTBE HYXOAIOLUMXCA B XUNbIX
noMeLLEeHNsX

dopma pelleHna o6 oTkase B NpeaoCcTaBneHnmn yenyrm

(BnaHk Ncnonkoma, npeaocTaBnAoLLEro MyHUUMNanbHy yCnyry)

Komy:

KoHTakTHblE AdaHHblE:!

Mpencrasutens:

KoHTakTHble faHHble NpeacTaBuTens:

PELWWEHNE
o6 oTkase B npeaocTaBNeEHUN MyHULMNANBHOW YCIyru
No MPUHATUIO HA yYET rPakiaH B Ka4eCTBE HYXAAKLWMXCA B XUNbIX NOMELLEHUAX
oT Ne

Paccmotpes Bawe 3adBneHne ot Ne 7
npunaraemblie K HeMy AOKYMEHTBI YyNONHOMOYEHHbIM Ncnonkomom
NPUHATO pelleHue o6 oTkase B
npeaocTaBneHnyn MyHULMNANbHOM YCAYrM NO NPUHATUIO Ha Yy4YeT rpaxaaH B KayecTse
HY>KOAOLMXCA B XUMNbIX NOMELLEHNSX NO CneayroLMM OCHOBaHMAM:

1.

2.

HononHuteneHasa nHpopmaums:

Bbl BnpaBe noBTOpHO 0BpaTUTLCA B YNONTHOMOYEHHbLIA OpraH C 3asABNEHUEM O
npeaocTaBneHnn yenyrm nocne ycTpaHeHns ykasaHHbIX HapyLIeHWNA.

[aHHbI 0TKa3 MOXeT bbiTb 0OXxanoBaH B focyaebHOM Nopsiake NyTeM HanpaBneHus
XanoObbl B yNONHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

CBCI[CHI/ISI 00 3HCK'l'pOHHOI7I IMMOAIIMCH

HomxHocTHoe nuuo (PNO)

(moanuchb yNONMHOMOYEHHOTO
[I0MMKHOCTHOrO nuua Micnonkoma)
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MNpunoxexne Ne 3

K AODMUHUCTPaTUBHOMY pernameHTy
npenocTaBneHna MyHULUMNanbHOM
YyCIyrun no NPUHATUIO Ha y4eT rpaxkaaH
B KQYecTBe HY>KAQIOLLMNXCH B XUIbIX
nomeLLeHnsx

dopma pelueHuns o6 oTkase B Npueme JA0KYyMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHus yenyru

(bnaxk Wcnonkoma, npefocTaBnsaowero MyHUUMNanbHyo yecnyry)

Komy:

KoHTakTHble gaHHbIE:

MNpenctaButens:

KoHTakTHblEe AaHHbIE NPeACTaBUTENS:

PEWEHWNE
06 oTkase B npuneme JoKyMeHTOB, HeobxoanMbIX AnAa npegoctaBrieHUA
MyHMLlMﬂaJ'IbHOVI yCNnyru no npUHATUIO Ha yYeT rpaxjaH B Ka4ecTBe HyXXOatoLWMNXCA B XUTbIX

nomeLyeHmax

oT Ne
PaccmoTtpes Bawe 3assneHne ot Ne n
npunaraemole K Hemy OOKYMEHTbI YNONHOMOYEHHbLIM Ncnonkomom

MPUHATO
peweHne o6 oTkaze B MNpUeMe [OOKYMEHTOB, HeobXxoaumbix ANS NpefoCTaBneHus
MYHUUMNANbHOW YCNYrn Mo NPUHATUIO HA YYEeT rpaXaaH B KauecTBEe HYXAAOLLMXCHA B XUMbIX
NnoMeLLeHNax No creaytowium OCHOBAHUAM:

1.
2.

PasbacHeHWe npnymH oTkasa:
HdononHutenbHas nHgpopmaumns:

Bbl BnpaBe noBTOpHO 06paTUTLCA B YNONHOMOYEHHbLIA OpraH ¢ 3afBNeHUeM O

npeaocTaBfieHNn YyCnyrn Nocne yCTpaHeHns yKasaHHbIX HapyLeHWUN,
[aHHbIn 0TKa3 moxeT 6bITb 0b6xanoeaH B AocyaebHOM nopsigke nyTem HanpaeneHus

»anobbl B yNONHOMOYEHHbI OpraH, a Takxke B cyaebHom nopsagke.

Caenenus 06 31€KTPOHHOHN TTOIUCH

HomkHocTHoe nuuo (PN0O)

(nognnch yNnorTHOMOYEHHOTO
AOIMKHOCTHOro nuua Mcnonkoma)
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Mpunoxexne Ne 4
K AOMVHUCTPaTUBHOMY pErfiaMeHTy
NpeAoCTaBNEeHUs MyHULMNANbHOW
YCNyrv No NPUHATUIO Ha YYET rpaxxaaH B
KayeCcTBe HYXXAAIoLWNXCHA B XUIbIX
nomMeLLeHNsX

®opma

B ynosHOMOYEHHbIV opraH MECTHOrO CamoynpaBleHns

(bamunus, nms, oT4eCTBO (NOCNeaHee - MPU HanV4uK)
NOJSTHOCTbHO)

ﬂ,OKYMeHT, y,D,OCTOBGPFIIOLLIMﬁ JINYMHOCTb:

(BN OOKYMeEHTa)

(cepus, Homep)

(kem, Korga BblaaH)
AZpec perucTpauuu no MecTy XUTenbCcTsa:

Afpec peructpauuu no mecty npebbiBaHus:

CHUNC:

MpeacTtaBuTENb NO 4OBEPEHHOCTU UMW 3aKOHHbIN
npeacTaBuTeNb:

(bamunus, nmsa, oT4ECTBO (NOCNeAHee - NPU HaNUYuK)
NOMHOCTbLH)

[lOKYMEHT, yAOCTOBEPSIIOLLUIA TUYHOCTD!

(B4 OOKYMEHTA)

(cepws, Homep)

(kem, Korga BblaaH)
PekBu3nTbl AOKyMEHTa, NoATBEPXAAIOLErO NOSTHOMOYUS:

KoHTakTHaa nHdopmauus:
HOMep Ten.:

3J1. NOYTAa:

3agBneHuve
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O NPUHATUM Ha YYeT rpaxkaaH B KayecCTBe HYXXOALLMXCH B XUMbIX MOMELLEHUSIX,
npeaocTaBnsaemblX No JOroBopam CoLmansHoro Hama

[Mpowy nNpUHATE MEHS C CeMbel U3 YenoBeK Ha Yy4yeT B KayecTBe
HY>XOaloLWEero(Mx)Csi B XMNbIX MOMELLEHUAX, NPefoCTaBnsembiX Mo A0oroBopam couuanbHoro
HaliMa, No OCHOBaHUIO(SM) (HY)XKHOE OTMETUTL), a TaKxe (B crny4yae HeobxoAnMoCTu) nNpusHaThb
MeHs (4NIEHOB MOEW CeEMbUW) MaNouMyLLIUMU:

| | He ABMAKCh HaHUMMaTEeNeM XWoro NoMeLLeHnsa Nno AOroBopy CouuanbHOro Hamma,
[LOrOBOPY HalMa XMWmbIX NOMELLEHMIN XUMMLWHOro hoHAa coumanbHOro MCnosib3oBaHus WUnu
YNIEHOM CEMbM HaAHUMATENS XUNOro NoOMeLleHNs No AOroBOpPY CouManbHOro Halma, 4OoroBopy
HaliMa >XWUMOro MNOMELUEHUs XuUnuwHoro oHAa CouuansHOro ucnonb3oBaHusa  nmbo
CODCTBEHHUKOM >XWUIbIX MOMELUEHUA UKW YNEHOM CeMbW CODCTBEHHMKA XWUMOrO MOMELLEHUS
(Hy>XHOEe NOAYEPKHYT);

| | ABNSAIOCh HaHUMATENEM >KUIMOro NOMELLEHUS NO [OroBOpYy couuanbHOro Hamma,
AOroBOPY HalMa >XUMbIX NOMELLEHUA XUNULWHOIO hoHAa coumanbHOro MCNonb3oBaHUSA MNu
YrIEHOM CEMbW HaHWMAaTENS XUNOro NOMELLUEHWS NO AOroBOPY COUMAanbHOro Hailma, gOoroBopy
HalMa >KWMNOro MNOMELUeHna XUnNuwHoro doHga couunanbHOro UCNoNb3oBaHUAa nubo
COBCTBEHHUKOM XUMOro NOMeLWEHNS NN YNEHOM CeEMbM CODCTBEHHMKA XUMOTo NMOMELLEHUS U
obecneyeH(a) obLyen nnoLwjaabio XUNOro NOMeLLEHNS Ha OOHOTO UneHa CEMbU MeHee YYeTHOM
HOPMb! (HY)KHOE NOAYEPKHYTH);

| | MPOXWBa B MOMELLEHWW, HE OTBEYaloLEM YCTAHOBEHHbLIM AN XMUIbIX NOMELLEHU
TpeboBaHMAM (HYXXHOE NOAYEPKHYTL);

| |$IBJ1$HOCb HaHUMaTenem >WMoro NOMELUeHNs Mo LOroBOpYy couuanbHOro Hamma,
AOTOBOPY HalmMa >KUMbIX MNOMELLUEHWMIA XUNULWHOIO hoHAa couManbHOro MCNofb30oBaHUS,
YNEHOM CEMbW HaHUMAaTENS XUIOro NMOMeLWeHns No JoroBopy coumanbHOro HariMa, 4OoroBopy
HanMa >KMMOro MNOMELLEHMS KUnuWHOro oHAa CcouuanbHOro  UCNOMb3OBaHUA UMK
CODCTBEHHUKOM >KMMOro MNOMELLEHUS, YNEHOM CeMbU CODCTBEHHMKA XXWUMOrO NOMELLEHUS,
NPOXMBAKOLWNM B KBapTUpE, 3aHATOW HECKOMNbKUMK CEMbSMM, B COCTABE OAHOW M3 KOTOPbIX
nMmeeTcs 6ONLHOW, CTpadalLmMn TAXenon doOpMON XpOHNYECKoro 3aboneBaHns, Npu KOTopoun
COBMECTHOE MNPOXMBaHWE C HUM B OOHOW KBapTUpe HEBO3MOXHO, U HE UMEKLMM(ER) MHOTO
XXMMOro NOMELLEHUS, 3aHNMaeMOoro nNo OroBOpy CoOUManbHOro HalmMa, AOroBOpY Haima XUnoro
MOMELLEHMNS XUMNLWHOTO hoHAa CounanbHOro NCNoNbL30BaKUA UMK NpUHAANeXallero Ha npase
COBCTBEHHOCTU (HYXXHOE NOAYEPKHYTB).

A, YNeHbl MOel CeMbN OTHOCUMMCSH/HE OTHOCMMCS (HYXXHOE NOAYEPKHYTL) K onpeaeneHHbIM
degepanbHbiM  3akoHOM, yka3om [lpesngeHta Poccwuiickon ®egepaumy UNU  3aKOHOM
Pecnybnukn TaTapcTan kaTteropuam rpaxgaH, MMelwyMm npaBo Ha obecnedyenue XumnbiMu
MOMeLLEHNAMM:

(yka3aTb COOTBETCTBYIOLLYIO KaTEropuio)

CocTaB Moel cemMbi yenosek:
1. Cynpyr(a)

(pekBU3NTLI cBMAeTenbcTBa O Opake (HOMep, AaTta, KEM COCTaBreHa akToBas
3anuce), pamunusa, nMsa, oT4ECTBO (NocneaHee - Npy Hanuyumn) NonHOCTLIO U hamMunusa, ums,
OTYECTBO (MocnefHee - Npu Hanuyuu) NOSTHOCTLIO A0 U3MEHEHMS B Criyyae ecrn M3MeHSNnChb,
4Yncno, Mecal, rog PoXAeHWs, LOKYMEHT, YAOCTOBEPSIOLWMIA NIMYHOCTh, CEPUS, HOMEP, KEM U
korga seigaH, CHUJIC, agpec peructpaumm no MecTy XUTenbcTea)

2.
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(peKBU3UTLI CBUAETENLCTBA O 3aNWCW aKTa rpaXKgaHCKOro COCTOAHWS (HOMep, AaTta, Kem
coCTaBNeHa akToBas 3anuck), damunua, UMs, OT4ecTBO (NocnefgHee - npu  Hanuyun)
MOMHOCTBID, YMCMNO, MECAU, roA POXAEHWUSA, OOKYMEHT, yOOCTOBEPANLWNA NUYHOCTL, Cepus,
Homep, keM 1 korga eblgaH, CHUJIC, agpec permctpaumm no MECTy XUTeNbLCTBA)

3.

(PEKBU3UTLI CBUAETENBbCTBA O 3aMUCK aKTa rpakAaHCKoro COCTOAHWA (HoMmep, AaTta, Kewm
cocTaBfeHa akToBasa 3anuck), damunusa, umMs, OTYEeCTBO (nocnegHee - nNpu  Hanu4un)
NOJTHOCTbLIO, YWUCMO, MecsuU, FoA4 POXAEHWUSA, LOKYMEHT, yAOCTOBEPAKLUNA JINYHOCTb, CEepus,
Homep, keM 1 korga BelgaH, CHWUJIC, agpec permctpaumm no MecTy XUTenbLCTBa)

KpOMe TOro, CO MHOW NPOXUBAKT UHbIE YNNE€Hbl CEMbU!

(POACTBEHHbIE OTHOWEHWNSA, daMunusa, UMSA, OTYECTBO (MocnedHee - nNpu  Hamuyum)
NONHOCTLIO, YMCNO, MECsU, rof POXAEHUS, OOKYMEHT, YAOCTOBEPSIOLMA NUYHOCTb, cCepus,
HoMmep, keM n koraa BeigaH, CHUIC, agpec pernctpayumn No MecTy XUTenbCcTBa)

2.

(pOOCTBEHHbIE OTHOLWWEHUS, daMunnsa, WUMSA, OTYEeCTBO (nocnegHee - MNpu  Hanumyum)
MOMHOCTBLIO, YNCNO, MEecsU, oA, POXAEHWUS, OOKYMEHT, YAOCTOBEPSKLUMA NUYHOCTL, cepus,
Homep, kemM n korga Bblgad, CHUIC, agpec peructpauumn no MecTy XUTENbCTBA)

CBefeHna O Hanmmumm >XUNbIX NOMELUEHUNA, 3aHUMaeMbIX NO [OroBOpaM COLManbHOro
Haima, HalMa >XUNbIX MOMELLUEHUN XUNULLHOrO hoHAa CoumanbHOro UCNonb3oBaHUa U (Unu)
npuHagnexawux Ha npaese cobCTBEHHOCTU MHE 1 YfleHaM MOEel CEMbMU:

Ne damunus, [1oKyMeHT, KapacTtpoBebliit Bua OcHoBaHune
UM$, OTYECTBO | YAOCTOBEPSAOLLNK HOMep nMyLiecTBa Nonb30oBaHusA
n/n (nocnegHee — | NUYHOCTL, cCepus, Xunoro (kBapTupa, |(4OroBOp counanbHOro
npy Hanu4un) HOMEP, KEM 1 noMeLLEHNs KOMHaTa, Hauma, Hanma XuIbix
NONMHOCTBLIO Koraa BblaaH XUNon AOoMm), nomeLleHnin
nnowlaab, XunuwHoro ¢oHaa
KB. M coumanbHoro

NCNONb30BaHMA UK
Ha OCHOBaHWW NpaBa
cobCcTBEHHOCTH), AaTa
N PEKBU3NTHI
AOroBopa, opraH, ¢
KOTOPbIM 3aKNYeH
[OroBoOp, B criyyvae
Harma

A 1 YneHbl MOE CeMbl OOCTOBEPHOCTL M NOMHOTY HACTOSALWMX CBEAEHUIA NOATBEPXKAAEM.

A W COBEpLUEHHONETHWE YNeHbl MOEN CeMbW [aem corfacue Ha NpOoBEepKy
YyNONTHOMOYEHHBIM MICNONKOMOM NpeacTaBfeHHbIX HaMW CBEAEHWUA 0 4OXOAAaX W UMYLLIECTBE B
HanoroBbIX, TAMOXEHHbIX U UHbIX Micnonkomax.

A 1 uneHbl Moeill ceMbW NpefynpexaeHbl, YTO B Cny4yae MPUHATUS Hac Ha y4yeT Mbl
06513aHbl NPU U3MEHEHUWN YKa3aHHbLIX B 3aABNEHUN CBeAEHWIA B MECSYHbIA CPpoK cooblatb 06
9TOM B NNCbMEHHOW (hopMe B YNONMHOMOYEHHbI OpraH no MecTy yyeTa, a Takke NpeacTaBnaTh
B YCTAHOBMEHHbIX MNOPSAKE W CPOKM COOTBETCTBYWLUME [OKYMEHTbl AN Hallei
nepeperncTpaunm kak rpaxaaH, COCTOSILMX Ha y4YeTe B KA4YecTBe HYXOAWLMXCA B KUMbIX
NOMELLEHNAX, U AN NEPEOLEHKN pasmepa AOXOA0B U CTOMMOCTI HaLLEero MMyLLecTBa.

A 1 YneHbl MOeil ceMbM COrnacHbl, YTO B Cly4Yae BbIABMEHUA B NPeAcTaBNEHHbIX HaMu
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[OKyMEHTax CBeEHWI’, He COOTBETCTBYIOLUMX AEACTBUTENBHOCTU U MOCNYXMUBLUMX OCHOBaHMEM
ANA NPUHATUS Ha y4yeT, Mbl ByAeM CHATbl C y4eTa B YCTaHOB/IEHHOM 3akoHoAaTeNbCTBOM
nopsake.

PesynbTaT NpefocTaBneHns MyHUUUNanbHoW ycnyru, NnpoLuy npefocTaBuTb:

|_ | B NUYHbI KabuHeT MNMopTana rocyaAapCTBEHHbIX U MyHMUMNANbHbIX yenyr Pecnybnuku
TaTtapcTaH;

| | B MHOrohyHKUMOHAaNbHOM LEHTpe npefocTaBNeHns rocyfapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapcTaH,

| | B YNONTHOMOY€HHOM opraHe MeCTHOro camoynpasneHuns.

[Moanuck 3anBuTens:

(dbamunus, ums, oT4ecTBO (NocnegHee - Npu HanMYnKn) NONHOCTLHO) (nognuce)

« » 20 rona

Moanucu coBepLlUeHHONeTHUX YNeHoB CeMbMU:

(hamunusa, umsa, oT4ECTBO (MOCNeaHee - NPU HaNU4YMM) NOSTHOCTbIO) (nognuce)
« » 20 roga
(dbamunus, ums, oT4ecTBO (NocnegHee - Npu HanMyYnKn) NONTHOCTLHD) (mnoanuce)
« » 20 rona

K 3asBneHuio npunaratotcs:

1.

(HaMmeHoBaHWEe U HOMEpP AOKYMEHTA, KEM U KOraa BblaaH)

(HavMMmeHoBaHWe 1 HoOMep AOKYMEHTa, KEM M Koraa BblfaH)
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[laTa npuHATUA 3a8BNEHNA N JOKYMEHTOB  « » 20 roga.
Bcero npuHaTto OOKYMEHTOB Ha nucrax.
(kOoNMM4ecTBO AOKYMEHTOB) (nponuceto)
(BOMKHOCTD) (noanuce) (hamunus u
UHULUMan.ol)

PernctpaunoHHbIi Homep 3aaBneHus

(MHdOpMaUMA 3anonHAETCA YNONHOMOYEHHBIM AOMMKHOCTHBIM NULOM McnonkomMa MecTHOro
camoynpasneHus, NPUHABLUMM 3asBleHNe N OKYMEHTbI)



Mpunoxexne Ne 5

K AQMUHUCTPATUBHOMY perfameHTy
npenocTaBreHns MyHULMnNansHoM
YCINyru No NPUHATUIO Ha YYEeT rpaxaaH
B KQY€CTBE HY>XAAIOLNXCH B XKUIbIX
noMeLLeHNAX

Pykosoautento
NcnonHutensHoro komuTeTa

or:

3aasnexune
00 ncnpaeneHnn TEXHNYECKON OLLNOKM

Coobwato 06 owwmbke, AONYLIEHHOW MNpW OKa3aHWW MyHULUMNANbHOW Yycnyrn no
MPUHATUIO HA YYeT rpaxaaH B KadecTBe HYXOAOLMXCA B XUIbIX NOMELLEHUAX.
[aTa, Homep nogaHHoro 3asiBreHus:
3anucaHo:
MNpaBunbHbIE CBEAEHUS:

Mpolly ncnpasBuTb AONYLLUEHHYO TEXHUYECKYIO OLUMOKY M BHECTW COOTBETCTBYlOLUUE
WU3MEHEHUA B JOKYMEHT, ABMAOLWMNCA Pe3ynbTaToOM MyHULIMNANBHOW YCIyru.

MNMpunarato cnegyowme 4OKYMEHTHI:

1.

2.

B cnyyae npuHATMA peweHna 06 OTKNOHEHMU 3asBneHus ob6 wucnpasneHun
TEXHUYECKOW OLWMOKM NPOLLY HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTNPaBNEHUsA 3rNEKTPOHHOro AOKYMEHTa Ha agpec E-mail: X

B BMAE 3aBEPEHHOW KONMM Ha OyMaXKHOM HOCUTENe MOYTOBbLIM OTNpPaBfiEHNEM Mo

agpecy:

HacTosawmm noaTBepKaato: CBeAEHNS, BKIIOYEHHbIE B 3asiBlIEHME, OTHOCALLMECS K MOeW
NIMYHOCTU U NPEeACTaBASEMOMY MHOK NuUy, @ Talkke BHECEHHbIE MHOK HWXE, AOCTOBEPHbI.
[OKYMEHTbI (KON OOKYMEHTOB), MPWUIIOXEHHBIE K 3asiBNIEHUIO, COOTBETCTBYIOT TpeboBaHUsaM,
YCTaHOBIMEHHbIM 3akoHoAdaTenscTBoM Poccunckon degepaumn, Ha MOMEHT NpPeACTaBreHUs
3asBfIEHMS 3T OOKYMEHThBI AEUCTBUTENBHbI U COAEPXKAaT AOCTOBEPHbIE CBEAEHUS.

( )

(mara) (nognuce) (®.N.0O. (npn Hannuuu)




