PECIIYBIUKA TATAPCTAH

TATAPCTAH PECIIYBIINKACBHI
MEINIMHCKHUU CEJIBCKHHU CABA MYHHULHUITAJID
UCIOJHUTEJNBHBINA KOMUTET PAMOHBI
CABHMHCKOTIO MHUIIO ABBIJI XKUPJIETE
MYHUIUIIAJIBHOTO PAHWOHA FPAIIKAPMA KOMUTETEI
422062, Pecnybnnka Tarapctan, CabuHCKui paiioH, 422062, Tarapcran Pecny6aukacel, Caba paioHsl,
. Jlecxo3, yn. Kykmopckas, 2a Necxo3 6ucrace, Kykmapa ypamsl, 2a ifopT

Ten. (84362) 44-2-19
Ten. (84362) 44-2-19

e-mail: Mesh.sab@tatar.ru

25.01.2022 Ne 3
MOCTAHOBIJIEHUE KAPAP
06 yTBEPXOEHUU AQMUHUCTPATUBHOIO

pernameHTa npefocTaBneHns MyHuUMnansHom
ycriyrm  no  MAPUHATUIO  Ha  yyeT rpaxaaH,
Hy)XXOalLWwmuxca B NPEeAoCTaBMEHUN  KUMbIX
noMeLleHnin no [JoropopamMm HauWma  KUnbIX
NOMELLEeHNA XUnuuwHoro ¢oHaa couuansHoro
NCcnonb3oBaHuUs

B uensax peanusauumn PegepanvHoro 3akoHa ot 27 utona 2010 roga Ne 210-903 «O6
opraHusauuu npefocTaBneHusl rocyfapCTBEHHbIX M MyHUUMRanbHbIX yenyr», MewmHckuin
CerbCKUiA UCMONHUTENBHbIN KoMuTeT CabUHCKOro MyHMUMnanbHOro panoHa

MOCTAHOBIAET:

1. YTBepaute AOMUHUCTPATUBHLIA pernaMeHT npefocTaBneHns MyHULMnanbHon
ycnyrm no nNPUHATUIO Ha ydveT rpaxaaH, HYXOalWwuxcs B MpefocTaBneHun  Xumbix
nOMeLleHUn No [OroBopamM HanMa XWnbliX MOMELLEHUI >XUMULHOIo ¢poHaa counansHoro
ncnonb3oBaHua (npunaraercs).

2. OnybnukoBaTb HacTosllLlee MOCTAHOBMEHME Ha oduumanbHOM nopTane npasoBOM
nHcdopmauun Pecnybnuku TartapctaH B UHGMOPMaLUOHHO-TENEKOMMYHUKALMOHHOW CeTu
«MHTepHeT» no agpecy: htip://pravo.tatarstan.ru, Ha oduumansHom cainTe MeLwmHCKoOro
CernbCKoro noceneHus CabuHckoro  MyHUUMnNanbHOro panoHa no  agpecy:
http://saby .tatarstan.ru/mesha n obHapogoBaTb Ha cneumanbHbIX MHHOPMALIMOHHBIX CTEeHAaX
noceneHus.

3. Hacrtosiee nocTaHoBneHWe BCTynaeT B Ccuny co AHA  oduumanbHoro
onybriMkoBaHus.

4. KoHTponb 3a UCNONHEHWEM HaCTOSILLEro NOCTAHOBMNEHUSI OCTaBnsAo 3a coboi.

[maBa MeLnHCKOro cenbcKoro noceneHus —\, OO AX. MatuatynnuH


mailto:Mesh.sab@tatar.ru
http://pravo.tatarstan.ru
http://saby.tatarstan.ru/mesha

YTBepxaeH

flocTaHoBNEeHneEM

MelunHckoro CenbCKoro
NCMONMHUTENBLHOIO KomuTeTa
CabuHckoro MYHULIMNANbHOMo

paiioHa Pecnybnuku TaTtapctaH
oT 25.01.2022 . Ne 3

AOMWHUCTPATUBHbLINA pernameHT
npenocTaBneHUss MyHULMNANbLHOW YCNyru No NPUHATUIO Ha y4YeT rpaxaaH,
HYXAaloLWMUXCA B NpeAoCTaBNIeHUM XKUMbIX NOMeLLeHU No AoroBopamM Hauma XUnbIX
noMeLLeHUI XunuwHoro cpoHaa couuanbHOro UCNONb3oBaHUA

1. O6Gwme nonoxeHus
1.1. Tpegmet perynuposaHnsa agMUHUCTPATUBHOIO pernameHTa

HacroAawmin agMuUHUCTPATUBHBIA pernamMeHT npefaocTaBfeHuss  MyHuuunanbHOn
ycnyru (ganee — agMUMHUCTPaTMBHbLIA pernamMeHT) ycTaHaBnuMBaeT CcTaHgapT U nopsaok
npefocTaBNeHUA MyHMUMNANbLHON YCNyryM No NPUHATUIO HA yYeT rpaxaaH, HyXgalowmxcsa B
npegocTaBnNeHum Xunblx NOMELLEHUI N0 AOrOBOpaM HalMa XUnblX NOMELLEHUA XUMULLHOTO
doHaa coumanbHOro MCNonNb3oBaHMA (ganee — MyHuuMnanbHasa ycnyra).

1.2. Kateropuu 3asasutenein

1.2.1. Nlnuamu, nmerowmMMu Npaso Ha NonyvYeHue MyHUUUNanbHOW yCnyru, ABnsaTCca
dmsnyeckme nuua (nanee — 3anaBUTEND).

1.2.2. C 3aaBneHuem Bnpase obpaTuTbCA NpeacTaBuUTENb 3asaBUTENA, AeNCTBYOLWMIA
Ha OCHOBaHWW [OKYMEHTa, YAOCTOBEpPAIOLWEro ero nonHomMouusa, nubo 3aKOHHbINA
npeactasuTens PU3NYECKOro nuua (danee — npeacTaBuTenb 3asaBUTENS).

1.3. Nopagok uHhopMMpPOBaHUA O NpeaoCTaBNeHn MyHULUUNAanNbLHOR ycnyru

1.3.1. WHdopmaunsa o nopsgke npefocTaBneHus MyHULMNansHOW  ycnyru
pasmellaeTcs:

1) Ha MWHAOPMAUMOHHbLIX CTeHAAX, COAEpPXAalLUMX BU3yanbHYl0 U TEKCTOBYIO
uHcopMaumMio O  MyHUUMNANbHOW  ycnyre,  pacrnofiokeHHbIX B MOMELLEeHUAX
MHOIO(PYHKLUMOHANbHbLIX LIEHTPOB NPEeAOCTaBNEHUSA rocyfapCTBEHHbIX Y MyHMUMNANbHbIX
ycnyr.

2) Ha odwmumanbHoM caite MewuHcKoro cenbckoro noceneHns CabuHckoro
MYHULMNANBHOrO paioHa B MHGOPMAUMOHHO-TENEKOMMYHUKaLUUOHHON ceTu «UHTepHeT»
(http:// www.saby.tatarstan.ru/mesha);

3) Ha TMopTane rocygapCTBEHHbIX U MyHuuMnanbHbIX yenyr Pecnybnuku TatapcTtaH
(https://uslugi.tatarstan.ru/) (panee — PecnybnukaHckuii nopTtan);

4) Ha EpuHOM nopTane rocygapcTBEHHbIX W MyHUUMNanbHbIX yenyr (yHKUuWi)
(https:// www.gosuslugi.ru/) (ganee — EauHbln nopTtan);

5) B rocyaapcTBeHHON WHGOpMaUUOHHOW cucteme «PeecTp rocyfapcTBEHHbIX U
MyHuumnaneHblx  ycnyr Pecnybnuku  Tartapctan»  (http://frgu.tatar.ru) (manee -
PecnybnukaHckuin peectp).

1.3.2. KoHcynbTupoBaHMe No BonpocaM NpeAocTaBneHns MyHuUUnanbHOW ycnyru
oCyLLeCTBNAETCA:
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1) B MHOrodhyHKUMOHaNbHbIX LUEHTpax npegoctaBneHust rocyaapCTBEHHbIX U
MYHULMNANbHbBIX YCNyr Npu YCTHOM oBpalleHuu - NMMYHO Unu no TenedoHy;

2) B UHTepakTusHon hopme PecnybnukaHckoro noprtana;

3) B MewnHCKkOM  cenbckoMm  ucnonHutTensHoMm  komutete  CabuHckoro
MYHULMMNanbHOro panoHa (ganee — Micnonkom):

npun YCTHOM oBpalleHnn - TIMYHO Unn No TenedoHy;

npy NUCbMEHHOM (B TOM Yucre B (hopMe 3MEeKTPOHHOro AOKYMEeHTa) obpalleHun — Ha
Byma)kHOM HocuTerne no no4vrte, B 3NIEKTPOHHON (hopMe No 3NEKTPOHHON noyTe.

1.3.3. NHdopmaums Ha EanHom noptane, PecnybnukaHckoM noptane o nopsiake u
cpoKax npeaocTaBneHus MyHuUMnanbHOW yCcnyru Ha OCHOBaHUN CBeAeHUN, coaepKaLlmxcs
B PeecTtpe rocygapCTBEHHbIX W MyHAUMNANbHbIX YCNyr, NpefocTaBnsieTcsa 3asBUTENIO
BbecnnaTtHo.

HocTyn Kk MHhopMaLmn 0 cpokax U nopsake npeaocTaBneHns MyHULUNanbHoOM yenyru
ocyLecTenseTcsa 6e3 BbINONHEHNSA 3asBUTENEM Kaknx-nubo tpeboBaHuii, B TOM uncne bes
NCnonb3oBaHUA nporpammMHOro obecnevyeHusi, ycrtaHOBKa KOTOPOro Ha TexHudeckue
cpeacTsa 3asButens TpebyeT 3aknioYeHWs JIMUEH3MOHHOTO UMW WMHOro CornaweHus ¢
npasoobnagartenem nporpammMmHoro obecnevexus, npegycMarpmBatoLLero B3umanue nnathl,
perucTpauuMio Unu asTopuU3auuilo 3asiBUTENS WUNU NpeaocTaBrneHune MM NepcoHanbHbIX
OaHHbIX.

1.3.4. Tlpn obpaweHun saaBuTens NUYHO UNM no TenedoHy B COOTBETCTBUM C
nocTynuelwnm obpalleHnem npegocrasnseTcs nHdopmaums:

1) o mMecTe HaxoxXAeHWss MHOropyHKUMOHANbLHOrO LEHTpa npeaocTaBneHns
rocypapcTBeHHbIX W MyHuuunanbHbiX yenyr, Mcnonkoma (apgpec, rpaduk paboTbl,
crnpaBoYHble TenedoHbl);

2) o nopsgke npefoctaBneHWss MyHMUMNanbHOW ycnyru, o cnocobax M cpokax
nogadvun 3asBneHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBNseTCs MyHuuunanbHas ycnyra; o
HOPMaTMBHbIX MPaBOBbLIX aKTaX, perynmpyLwmnx BoNpocsl NpegocTaBneHnst MyHULMnanbHom
ycnyru;

4) 0 nepeyvyHe [JOKYMEHTOB, HeobxoAWMbIX ANA pPacCMOTPEHUS 3asiBNEHUs O
npegocTaBfeHnn MyHUUMNanbLHOM YCIyru, 0 cpokax npuema n perncrtpauumn 3asiBneHuns;

5) 0 xope npefocTaBrieHnss MyHULMNanbHOW YCNyru;

6) O MecTe pasmelleHWs Ha oduuuanbHOM canTe WHopmauuum no Bonpocam
npeaocTaBneHus MyHULUMNanbHON yCnyru;

7) o nopsigke obxanosaHus AeWcTBMA wnNu O6e3gencTBust OOMKHOCTHLIX Jny,
Vicnonkoma.

Mo nucbmeHHOMy obpalleHuto  COTPYOHUKM  OTAena, OTBEeTCTBEHHOro  3a
npeaocTaBneHme MyHMUMnanbHOW ycnyru, nogpobHo B NUCbMEHHON opMe pPasbACHAT
3a8BUTENO NOPSAOK NPeAoCTaBnNeHUst MyHUUMNanbHOW YCNyrn U BOMPOCHI, YKasaHHble B
HacTosLEeM MyHKTe agMUHUCTPaTUBHOIO pernameHTa, n B TedeHue Tpex pabounx aHewn co
OHSA pernctpauuu obpalleHns HanpaBnsioT oTBeT 3assutento. OTBeThbl Jal0TCA Ha A3blke
obpalleHus. B cnyvyae HEBO3MOXHOCTU AaTb OTBET Ha A3blke obpalleHust ucrnonb3yeTcs
rocygapcTBeHHbIN A3blk Poccunckon degepauyumu.

1.3.5. WHdopmaums no Bonpocam npefocTaBneHns MyHUUUNanbLHOW YCnyrn
pasmellaeTcs Ha odumumanbHoMm cante MelunHckoro cenbckoro nocerneHuss CabuHCKoro
MYHULMNANbHOTO paiioHa U Ha MHOPMaLUMOHHBIX cTeHaax B nomelleHusx WUecnonkoma ans
paboTbl C 3asBUTENAMMN.

NHdopmauns Ha rocygapcTBeHHbIX sidblkax Pecnybnukn TaTapcTtaH, pasmellaemas
Ha WHMOPMAUMOHHBLIX CTEeHAAx W Ha oduumanbHOM caiTe MyHWUMNanbHOro panoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALUMOHHOK ceTn  «WHTepHeT», BKMo4YaeT cBedeHust o
MYHULMNanbLHOM ycnyre, codepxaiyuecst B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO pernamMeHTa, WHOpPMaUUI0 O MecTe HaxXOXAeHUs, CnpaBOo4YHbIX
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TenedoHax, BpeMeHW paboTel Mcronkoma, o rpaduke npuema 3asBneHU Ha
npenocTaBneHne MyHuunnanbHOW ycnyru.

1.4. HopmaTtuBHble npaBoBble akTbl, perynupylowme npegocrasneHne
MYHULMMansHOW ycnyru

1.4.1. MNepeyeHb HOpMaATUBHbLIX NMPaBOBbLIX aKTOB, PErynupylowmnx rnpegoctaBneHne
MYHALMNANbHON ycnyrn (C yKasaHWEM PEeKBU3UTOB HOPMAaTMBHbLIX TMpPaBOBbIX aKkToB U
NCTOYHWKOB uX odmumansHoro onybnukoBaHus), pasmeweH Ha EpguHom noprtane, B
PeecTpe rocygapcTBEHHbIX U MyHAUMNANbHbIX YCNyr, Ha odwuynanbHOM caunTe
MYHULMNANbHOro panoHa B MHhOPMaLMOHHO-TENEKOMMYHUKALUOHHOW ceTn «IHTepHeT».

1.4.2. TekCcT agMUHUCTPATUBHOIO pernaMmeHTa B AEWCTBYIOWEN pefakunun noanexur
pasMelleHuto Ha EguHom nopTane, B PeecTpe rocyaapCTBEHHbIX U MyHULUNAaNbHbIX YCNYT,
Ha odumumnanbHOM cainTte MYHULMNaNbHOro panoHa B NHdOpMaLUOHHO-
TeneKkoMMYyHMKaunoHHon ceTn «HTepHeT».

1.5. TepMVIHbI, ncnonb3yemMmbie B agMUHUCTPATUBHOM pernamMmeHTe, N nx onpegeneHnsn

1.5.1. B agMuHuCTpaTMBHOM pernameHTe WCMNonb3YKTCH crnegylowme TEPMUHBL U
onpepeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbLHOrO LUeHTpa npeaocTaBneHus
rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCNyr — TepputopranbHo 060cobneHHoe CTPYKTYpHOEe
nogpasgeneHune (odhnc) MHOroyHKUNOHAaNbHOrIo LueHTpa npeaocraBneHus
rocyfapCTBEHHbIX N MyHULMNaNbHbIX yCnyr, co3gaHHOe B FOPOACKOM (CEeNbCKOM) NMOCENEHUN
MYHULIUManbHOro panoHa unu B ropogckom okpyre Pecnybnuku TaTapcTaH B COOTBETCTBMM C
nyHktom 34 [lpaBun opraHusaumm [eATENbHOCTW  MHOrOyHKUMOHANbHBIX LUEHTPOB
npefocTaBfeHnss  rOCYAApCTBEHHbIX W MYHAUMNANbHBIX  YCRAYr,  YTBEPXOEHHbIX
noctaHosneHnem [pasutensctBa Poccuiickon ®epepaunn ot 22 gekabpsa 2012 r. Ne 1376
«O6 ytBepxaeHun [MpaBun opraHusauun [EeATENBHOCTA MHOrOMYHKLMOHANbHbLIX LEHTPOB
npenocTaBneHnst rocyfapCTBEHHbIX U MyHULUNANbHbIX YCNyr»;

TexHudeckas owmubka - owwnbka (onucka, onedvatka, rpammaTudeckas wunu
apucdpmeTtmdeckas owmbka nmbo  nogobHas  owmbka), gonNyweHHas  OpraHom,
NpefocTaBnAWUM MyHULMNANbHYIO YCRyry, U NpuBealas K HECOOTBETCTBUIO CBEAEHWNA,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNanbHOW ycnyru), CBEAEHNAM B AOKYMEHTaXx, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCL CBEAEHUS;

EouHas cuctema wugeHTudwmKaumm n  ayTeHTudukaumm B MHAPaCTPYKType,
obecneunBaowen nHPoOpMaLUMOHHO-TEXHONOIMYECcKoe B3anmoaencTene MHPOpPMaLMOHHbIX
CUCTEM, UCTONb3YEMbIX ANSA NpefoCcTaBNeHus rocy4apcTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHol popme (nanee — ECUA) — bepepanbHan rocyfapcTBeHHas nHopmaumoHHas
cuctema, obecrneumBarolias CaHKLMOHUPOBAHHbLIA [OCTYN YY4aCTHUKOB WHMPOPMaLMOHHOro
B3aUMOAEWCTBNST B CUCTEME uUAeHTMdMKaUUM W ayTeHTuduMKaumm K uHdopmaumm,
coaepxalleincs B rocygapCTBEHHbIX MH(OPMALMOHHbBIX CUCTEMAX U UHbBIX MHAPOPMALIMOHHbIX
cucTtemax;

M®L] - MocypapcTBeHHoe OtopxeTHoe yypexaeHne «MHoroyHKUnoHanbHbIA LEHTP
npeaocTaBneHns rocyapCTBEHHbIX U MyHuLMnanbHblx yenyr B Pecnybnuke TatapcTaH»;

ANC MoL] - ABTOMaTM3MpOBaHHas NHdopMaLnoHHasn cuctema
MHOTOYHKUNOHANbHbIX LEHTPOB MNpPefoCcTaBneHns rocyfapCTBEHHbIX U MYHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmumHuCTpaTMBHOM pernameHTe oA 3asBneHueMm O npefocTaBneHun
MyHUUUNaneHOW ycnyrn (fanee - 3asBneHvwe) noHMMaeTcsa 3anpoc O MNpefoCcTaBneHun
MYHULMMANbHOW YCnyru, NMofaHHbIii B COOTBETCTBUM C NYHKTOM 3 cTatbn 2 deaepanbHoro



3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHmsauum npegocTaBneHns
rocyfapCTBEHHbIX U MyHULMNaNbHbLIX yenyr» (aanee — degepanbHbiii 3akoH Ne 210-3).

2. CtaHpapT npegocTaBfieHUs MyHULMNANbHOWU YCIyru
2.1. HanmeHoBaHMe MyHMLUMNanbHOW ycnyru

anH‘iITI/Ie Ha ydeT rpaxgaH, HyXgaloLUUXca B npenocTaBneHun XunbixX NMoMeLLIEHUI
no goroeopam HanMa >XUnbIX MOMELUEHUIA KUNULLHOTO CbOHﬂ,a counanbHOro UCnonb3oBaHUA.

2.2. HanmeHoBaHWe UCNONHUTENBHO-PACNOPSAUTENBHOTO opraHa MEeCTHOro
camMoyrnpaBneHuns, HenocpeACcTBEHHO NPeaoCcTaBNALWEro MyHULMNANBHYO YCNyry

MeLmHCcKuIiA cenbckuUii McnonHUTEnNbHbIN KomMuTeT CabuHCKOro  MyHMLUNAanNbHOTO
panoHa Pecnybnuku TaTapcTaH.

2.3. Onncaxne pesynbTaTta NpegocTaBeHns MyHMLMNanbHOW yCcnyru

2.3.1. PesynbTaTtoM npegoctaBneHna MyHULUNanbHOM ycnyru asnaeTcs:

1) pelleHne o NPUHATUM Ha ydeT rpaxkaaH, HykaaroLwmxca B NpefoCTaBNeHNN XKUMbIX
MOMELLEHUA MO 4OroBopaM HalMa >XWUMbIX MOMELLUEHMIA XUNULWHOro ¢oHaa couunanbHoro
ucrionb3oBaHna (NnpunoxeHme Ne 1 K HacToAWwEeMY aAMUHUCTPATUBHOMY perfiameHTy);

2) pelweHune ob oTkase B NpefoCTaBNeHNY MyHULMNANbHOM ycnyru (npunoxeHune Ne
2 K HacTosLLEMY afMUHUCTPATUBHOMY pPEINaMeEHTY);

3) pelleHve ob oTKase B NpuemMe JOKYMEHTOB, HEOBXOoOMMbIX ANA NpefocTaBeHus
MyHUUunaneHon ycnyrn (npunoxeHune Ne 3 K HacTtofwemMy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTat npefocTaBneHna MyHULUNAnNbHON yCnyru HanpaenaeTca 3asaBuTerto
B popme 3NeKTpOHHOro [OOKYMEHTa, MOAMMWCAHHOrO YCUINEHHON KBanuduumpoBaHHON
SNEKTPOHHON MOAMMUCbI0 YMONMHOMOYEHHOTO [OOMMKHOCTHOro nuua Mcnonkoma (nubo
Ucnonkoma), B cooTBeTCcTBUM ¢ PeaepanbHbiM 3akoHoM oT 6 anpena 2011 roga Ne 63-03
«O0 anekTpoHHOW nognucuy» (ganee — dGepepanbHbiil 3akoH Ne 63-®3) B NUUHbLIN KabUHET
EovHoro noptan. B cnydae HanpaBneHua 3asBneHuns nocpefcteoMm PecnybnukaHckoro
nopTana pesynbTaT NPefoCTaBNEHUS MyHULWUMANbHOM YCNyrM HanpaenseTcsa B JIMYHbINA
kabuHeT PecnybrnvkaHckoro noprana.

2.3.3. o BbLIGOpy 3aaBWUTENs pesynbTaT NpefocTaBneHUs MyHULMNAnNbHOW ycnyru
Bolgaetca B Wcnonkome unu B MOLl B bopme aksemnnsapa SNeKTPOHHOrO [OKyMEHTa,
pacrnevyataHHoro Ha OymaXxHOM HocuTene, 3aBEpeHHOro nevyatbio U MOAMUCHIO
COOTBETCTBEHHO YMONMHOMOYEHHOTO AOMKHOCTHOro nuua Mcnonkoma unu pabotHuka ML,

2.3.4. 3aaBuTenb Brpase MOMYy4YUTb pesynbTaT NpPefocTaBleHns MyHULUNanbHOW
ycnyrm B ()OopMe SNEKTPOHHOTO [OKYMEHTa B TedyeHuMe cpoka [OeNcTBua pesynbTata
npenocTaBnNeHNs MyHULMNANbLHOW YCNyTn.

2.4. Cpok npefocTaBneHns MyHMUunanbHom ycnyru, B TOM Ynucne ¢ y4eToM HeobxoAnMocTu
obpalleHnsa B opraHusauuy, y4acTeyolme B NpeaocTaBneHnn MyHULMNanbHOW yCnyru, Cpok
NPUOCTAHOBNEHNA NPEefoCTaBNEHNA MyHULMNanbHOW YCNyru B cnyyae, ecnv Bo3MOXHOCTb
NMPUOCTaHOBNEHUS NPEAYCMOTPEHA 3akoHohaTenbcTBOM Poccuiickon deaepatmm, cpok
BblAaun (HanpaBneHus) 4OKYMEHTOB, ABNALLMXCA pe3ynbTaToM NpefocTaBneHuns
MYHULMNANbHON ycnyru

2.4.1. MynnuunansHas ycnyra npegoctaenaetcs B TedeHne 30 pabounx gHen.
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2.4.2. TllpnocTtaHoBnNEHME Ccpoka MpefocTaBneHns MyHuMuMnanbHOW ycnyru He
npenycMoTpeHo.

2.4.3. HanpaBneHwe [OOKYMEHTa, SABRSOWEroca pe3ynbTaToM MNpeaocTaBneHns
MyHUUMNanbHOW ycnyrn B (hOpMe 3NeKTPOHHOro AOKYMEHTa, 3asBUTENIO OCYLLECTBNAETCA B
AeHb 0hOpMAEHNS N peErMCTpauny pesynbtaTta npegoctaBneHns MyHuUmunanbHom yenyru.

2.5. NicyepnbiBaowunin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHopaTenbHbIMU UNW MHbIMW HOPMaTUBHbLIMW NMPaBOBbLIMWU aKkTaMW ANA npefocTaBneHns
MYHULUMMNanbHOW YCNyru, a Takke yCnyr, KoTopble ABASTCA HE0DX0AUMbIMU U
obs3aTtenbHbIMM ANA NpefocTaBneHna MyHUUMnanbHbIX yenyr, nognexatumx
npeacTaBneHnio 3asaBuUTENEM, crnocobbl UX NonyyeHus sasasuTenem, B TOM Yucne B
3NEKTPOHHON hopme, NopAAoK UX NpeacrasneHns

2.5.1. Ina nonyyeHns MyHAUMNanbHOW ycnyrn 3asBUTENb NpeacrasnsaeT cnegylolme
OOKYMEHTBI:

1) AOKYMEHT, yAoOCTOBEpAKLWUA NUYHOCTL (He Tpebyetca B cnydae obpaileHus
nocpeactsom PecnybnnkaHckoro noprana);

2) [OKYMEHT, YOOCTOBEPAIOLWMNIA NONHOMOYUNA NpeacTaBUTeNs 3aaBUTENS,

3) 3aaBneHve:

B dopme [oOKymeHTa Ha OymaxHom Hocutene (npunoxeHue Ne 5 Kk HacTosawemy
agMWUHNCTpPaATUBHOMY pernamMmeHTy);

B 3NEKTPOHHOW dopme (3anonHAeTCs MOCPEeACTBOM BHECEHWUSI COOTBETCTBYHOLUMX
CBEEHMN B 3NEKTPOHHYIO opMYy 3asdABNeHWs), noanucaHHoe B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 aAMUHUCTPATUBHOrO pernameHTa, npu obpaweHuun
nocpepactsom PecnybnukaHckoro noprana;

4) nacnopTa NMOCTOSIHHO MPOXMWBAKLNX COBMECTHO C 3asBUTENEM YNIEHOB €ro CEMbM
UNW UHbIE OOKYMEHTbI, YAOCTOBEPAIOLLNE NUYHOCTD;

5) DOKYMEHTbI, NMoATBEPXAaloLWMe COCTaB CEMbM rpagaHwHa-3assuTensa (B 4acTtu
AOKYMEHTOB, MnpeaycMmoTpeHHbiX nyHktamun 3, 3.1 n 12 vactn 6 ctaten 7 PepgepanbHoOro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBneHUs
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr»):

MyHkT 3:

- CBUOETENbCTBa O rocyAapCTBEHHOW perucTpauum akToB FpaXK4aHCKOro COCTOSIHUSA,
BblAaHHble KOMMeTeHTHbiMW OpraHamy WHOCTPAHHOFO FocygapcTBa, M WX HOTapuanbHO
YAOCTOBEPEHHbIN NepeBo Ha PYCCKU A3bIK.

MyHkT 3.1:

- cBupeTenbcTBa 06 yCbIHOBNEHUM, BblAaHHble OpraHamMu 3annucu akToB rpaXaaHCKoro
COCTOSAAHUS UM KOHCYNbCKUMU yuypexaeHusmm Poccuiickoin depgepauuu.

MMyHKT 12:

- BOKYMEHTbI, BblAaHHble (opopMneHHble) Ncnonkomamu fo3HaHusA, cneactsns nubo
CYyAOM B X0J€e NPOn3BOACTBA MO YrONOBHbIM AenaM, AOKYMEHTb!, BblAaHHble (OhopMneHHble)
B XO4€ rpaXaaHCKoro unv agMMHUCTPaTMBHOMO cyaonpoussoacTea nnbo cyaonponsBoacTea
B apOMTpaXkHbIX cydax, B TOM YMcne peLleHns, MpUroBopbl, onpeaeneHns n noctaHoBneHns
cynoB oOLel opucauKkumm n apbuTtpaxHbix Cyao0B.

6) [OKyMeHTbI, yKka3aHHble B cTaTbsx 8 (3a mcknioveHnem vactu 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne 13-3PT:

CraTtbs 8:

- pewenune Mcnonkoma MECTHOrO camoynpaBneHnsa o npus3HaHne coBepLUEeHHONETHUX
TPYAOCNocoOHbIX fpaxaaH He MMEKLWMMW OOXOO0B B TEYEHME pacyeTHOro rnepuoaa B
cny4yasix, Korga OHM He MOryT noaTBepAuTb MMM CaMOCTOATENbHO 3ajeknapupoBaTb B
3as8BnNeHMn CBOWM [OOXOoA4bl, B TOM u4ucne OT TpygosBoW W (Mnn) uWHAMBMAYanbHOW
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NpeanpUHNMATENbLCKO OEATENbHOCTW, HW 3a OOWH Mecsily pacyeTHoro nepuvoda Wnu
npenocTasnAlT AOKYMEHTbI, NOATBEPXAAIOLLME UX HYNEBOIA AoX0A;

DOKYMEHTbI, noaTsepxaawwme  dakt  obyyeHne - COBEpLUEHHONETHUX
TPYAOCNOCOOHbIX  YNEeHOB CceMbW B 0DpasoBaTemnbHbIX  OpraHu3auusix  cpeaHero
npodeccnoHanbLHOro Unn Beicllero obpasoBaHus;

- caMocToATenbHaa pfAeknapauuMa O [oXo4ax, KOoTopble Hemnb3Aa MNOoATBEpAWTb

AOOKYMEHTAalNbHO,
- cBeAeHunAa, cogepxXawjnecd B KHUre ydeta AOX0O40B N pacxonoB U XO3ANCTBEHHbIX
onepaumﬁ nHonBmnayanbHOro npeanpunHuMmaTena (ﬂﬂﬂ nHansmnayanbHbIX

npeanpuHAMaTenein, MNpUMEHAIWMX Kak obLwylo, TaKk W YNPOLWEHHYIO  CUCTEMY
HanoroobnoXeHua AnA Cenbxo3ToBaponpoussBoauTenen (eQuHblA CEeNbCKOXO3AUCTBEHHbI
Hanor);

- KOMWM HanorosblX AeKnapauuii 3a WCTEKWWA Hanorosblii nepuon C OTMETKOW
Hanorosoro Mcnonkoma o NpPUHATMWM Aeknapauui (MHOuBuAyanbHbIX npegnpuHUMaTENen,
NCNoNb3YILWNX CUCTEMY HanoroobnoXxeHns B BUAE €ANHOro Hanora Ha BMEHEHHbIA Aoxon
ONA OTAENbHbBIX BUAOB AEATENBHOCTY);

- pacyeT AoxoAa Kaxkaoro 4YrieHa cembu;

- CBEJEHNs O CyMMax onnaTbl CEe30HHbIX, BPEMEHHbIX W ApYyrux BuAoB pabdor,
BbIMONIHAEMbIX MO CPOYHbIM TPYAOBLIM AOroBOpaM, AOXOAOB OT WCMOJSIHEHWS [OOroBOPOB
rpakaaHCKO-NpaBoOBOro Xapaktepa, a Takke OOXOA0B OT NpearnpuHUMAaTENbCKOW U MHOW
OEeATENbHOCTY;

- CBefeHWs O [oxoAax, MOJflyYeHHbIX rpaXaaHamu - 4YneHamMu KpecTbSHCKOro
(dbepmepckoro) xo3ancTsaa;

- CBEAIeHNA 0 foxoAax OT caayvn B apenay (Haem, cybapeHnay, nogHaeM) HEABMKUMOIO
N UHOro MMYLLECTBA;

- cBefleHnA o6 ynnaTe Bcex Hanoros u c6opos.

CraTtba 13:

- CBEAEeHMA O CTOMMOCTM nNPOAAHHOrO WMyLlecTBa, BXOAALWEro B MepeyeHb
NMyLLeCTBa, MoAsiexallero HanoroobroXeHUIO U yYNTbIBAEMOro AN NPU3HAHWA rpaXKaaH
HY>XXOQIoLWUMNCSA B NPEAO0CTaBEHNN XUMbIX NOMELLEHWIA MO AOrOBOpaM Halma.

Ctatba 15:

- oTyeTa CyObeKkTa OUEeHOYHOW AeATenbHOCTU 00 OLEeHKe TPaHCMOPTHbLIX CPeacTs,
HaxoAALWMNXCA B COBCTBEHHOCTN rpaXkaaH v noanexawynx yyeTy;

- CBEEHNA O CTOMMOCTW NaeHaKOMMEeHUA B XUIULLHO-CTPOUTENBHbIX, FapaHbIX W
OadvHbIX  NoTpedbuTenbCknx  KoonepaTuBax  (3aBepsAlTCA  KUMULLHO-CTPOUTENbHBIMMU,
rapakHbIMn 1 ayHbIMN NOTPEOUTENBLCKUMU KoonepaTuasamu).

2.5.2. 3aaBneHve W npunaraemble OOKYMEHTbl MoryT ©OblTb npeactasnieHbl
(HanpasneHbl) 3aABUTENEM O4HUM U3 cneayoLwmx cnocobos:

1) yepes MOL| Ha OGymaxHbIX HOCUTENAX W B BWUAE IJEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYOLYNX TpeboBaHNAM NyHKTa 2.5.3 aAMUHNCTPATUBHOIO perfiameHTa,;

2) nocpencrtesom PecnybnunkaHckoro noprtana B 3nekTpoHHoW dopme;

3) B Wcnonkom nu4yHO unu nocpencTtBOM MOYTOBOM CBA3M Ha OymMaXkHOM HocuTerne.
3asBsneHne n npunaraemble AOKYMEHTbI, MPWU HanpasfeHnn nocpeacTBoM MOYTOBOW CBA3MW,
3aBEPSAIOTCA B YCTAHOBIEHHOM MOpsiaKe.

2.5.3. 3asBneHue npu HanpasneHuu nocpeactsom PecnybnvkaHckoro nopTtana
noanNUCbIBAETCA NPOCTOW 3MEKTPOHHOR NOANUCHIO 3asaBUTENSA.

Ana nonyvyeHus npocToil 3NEKTPOHHOK noanuncyn 3asBuTento HeobxoAMMO MNPOUTK
npoueaypy pernctpaumn (ayteHtudpmkauumn) 8 ECUA, a Takke noaTsepauTb YYETHYIO
3anuce.

OneKTpOHHble OOKYMEHTbl (3NEeKTpPoHHble o06pasbl [AOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepaloTCa YCUNEHHOW KBannuumposaHHO



noAnuCb0 L, YNONMHOMOYEHHbLIX Ha co3faHue W nognucaHue Takux AOKYMEHTOB, B TOM
yucne HoTapuycamm.

ONEKTpOHHbIE [OOKYMEHTbl (3NEKTpOHHble oOpasbl [OKYMEHTOB), MNpunaraeMble K
3asBNEHMI0, B TOM YuCne JOBEPEHHOCTU, HanpaBnsTcs B Buae dannos B opmarax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6auT.

KayecTBo npeaocTaBnseMblX 3MEKTPOHHbLIX [OOKYMEHTOB (3NEKTPOHHbIX 06pasoB
AOKYMEHTOB) [AOSKHO NO3BONATL B MNOMHOM OObEeMe npoyuTaTb TEKCT [OOKYMEHTa U
pacnosHaTb PEKBU3NTLI OKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3adABUTENSA:

1) npeacTaBneHus LOKYMEHTOB W MHOpMauun WNuM OCYLIEeCTBNEHUA [elCTBUM,
npeactaBneHne WnM  OCYLECTBNIEHUE KOTOpPbIX He npefycMOTPeHO HOopMaTUBHLIMU
NpaBOBbIMW  aKTamMW, perynupylowuMiM  OTHOLUEHWS,, BO3HMKawWMe B CBA3U C
npegocTaBneHMeM MyHULMNansHOW ycnyru,

2) ocywecTBneHns [AOeNCcTBWiA, B TOM YUCNe corfacoBaHun, Heobxoaumblx AN
NONyyYeHns MyHuUMnanbHOW yCnyrn n cBasaHHbIX ¢ obpalleHneM B UHbIE rocyfapCTBEHHbIE
opraHbl, OpraHbl MECTHOro camoynpaBfeHus, opraHusauum, 3a MWUCKMIYEHUEM MNonyyYeHus
ycrnyr W nonyyYeHus [OKYMEHTOB U UMHQoOpMauuu, npefoctaBnsdeMblX B pesynbTraTte
NpefocTaBNeHus TakuxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHole B Yactm 1 ctatbu 9
®epnepanbHoro 3akoHa Ne 210-93 (HeobxoauMbIX U 0ba3aTenNbHbLIX YCnyr);

3) npepctaBneHMs  OOKYMEHTOB M WH(opmauwwm, OTCyTcTBME U (UMW)
HEeQOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb nNpu NepBOHavyanbHOM OTKase B npueme
AOKYMEHTOB, HeoOXoAuMMbIX ANS NpefoCTaBneHuss MyHuuunanbHOW ycnyru, nubo B
npefocTaBneHnn MyHUUMNanLHON yCNyri, 3a UCKINIDYEHNEM crieayoLnxX cnyJyaes:

a) wu3aMeHeHne TpeboBaHWIA HOPMATMBHLIX MNpPaBOBbLIX aKTOB, Kacalwwmxcs
npefocTaBneHnss MyHMUMNansLHOW ycnyrn, nocne nepeoOHaYanbHOW nogayun 3asiBfIEHWs O
npefocTaBneHun MyHUUMNanbHON yCnyru;

6) HanuumMe owWMOOK B 3afABNEHUM O NPELOCTaBNEHUUM MyHUUMNanbHOW yCcnyrn u
AOKyMeHTaxX, noAaHHbIX 3asABATENeM Mocne nepBoHayanbHOro oOTKasa B Npueme
AOKYMEHTOB, HeobxoouMbiX ANa nNpefocTaBneHus MyHuuunanbHOW ycnyru, nubo B
npefocTaBnNeHun MyHUUMNansHOW YCNyru U He BKITIOMEHHbLIX B MpeAcTaBrieHHbI paHee
KOMMNJIEKT JOKYMEHTOB;

B) UCTeYeHWe cpoka AENCTBMA LOKYMEHTOB WNW M3MEHeHWe nHdopmauum nocne
nepBoHa4YanbLHOro OTkasa B NpueMe [OKYMEHTOB, HeobxooumbiX Ona npefocTaBeHus
MyHUUMNanbHOM ycnyru, nnbo B NpefocTaBneH MyHUUMNanbHON yenyriu,

) BbIIBNEHWE [OKYMEHTanbHO NOATBEPXAEHHOro dakra (Npu3HakoB) OLUMOOYHOro
unu  npoTuBonpaBHoro pgenctena (6esgenctens) [oOrmKHocTHoro nuua Wcenonkoma,
paboTHuka M®Ll, npu nepBoHayanbHOM OTKase B NpuemMe AOKYMEeHTOB, HeobxoguMmblx A5
npegocTaBnNeHua MyHuuMnansHon yenyru, nnbo B NnpeaocTaBneHnn MyHUUunanbHOW ycnyri,
0 YeM B NUCbMEHHOM BuAe 3a nognucbio pykosoauTtens Mcnonkoma npu nepsoHayanbHOM
oTKa3e B Npueme OOKYMEHTOB, HEODXOANMbIX AN NPeAoCTaBNEeHUs MyHUUUNAnNsLHOM yCnyru,
yBeOMIIAeTCS 3asABUTENb, a TakkKe NPUHOCATCS U3BUHEHWUS 32 OCTaBNEHHbIE HEYA00CTRa;

4) npepoctaBneHns Ha OyMaXHOM HoOcUTENe [OOKYMEHTOB W uHGOopMauuu,
3NeKTpOoHHble 0Bpasbl KOTOpbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2 4acTu
1 ctatbn 16 PepepancHoro 3akoHa Ne 210-93, 3a uckmoyeHMemM cnyvyaes, ecnn HaHeceHune
OTMETOK Ha Takme [OKYMEHTbl NMOO WX u3bATUE ABNSAETCA HeoOXOAMMbIM YCIOBUEM
npefocTaBnNeHnsa rocyaapCTBEHHOW WNW  MyHUMUMMANbHOW yCNyr, W UHbIX Cny4vaes,
yCTaHOBMNEHHbIX (befepanbHbIMU 3aKOHaMMU.

2.6. NicuepnbiBaowmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTMBHLIMW NPaABOBLIMW akTamy ANA NpejocTaBNeHnsa MyHUuUMnanbHOW yCnyru, KoTopble
HaxogATCcA B pacnopsiXXeHnn rocyfapCTBEHHbIX OPraHoB, OpraHoB MECTHOroO
camMoynpasneHusa 1 NoABefOMCTBEHHbIX rocygapcteeHHbeiM OpraHam unu OpraHam
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MEeCTHOro caMmoynpasieHus Opl'aHVI3aLI,VII7I U KOTOpble 3asiBUTENb BrpaBe NpeacTtaBuThb, a
TaKkxke cnocodbl nx nonyvyeHuna 3asaBuUTensaMu, B TOM YnUcne B 3ﬂeKTpOHHOI7I cbopme, nopAaaokK
nx npepcraBliEHUA, I'OCWJ,apCTBeHHbe/'I opraH, opraH MecTHOro camoynpasneHus nubo
opraHusauugd, B pacnopsiXXeH KOTOPbIX HaxoaAaTcA AaHHble JOKYMEHTbI

2.6.1. TMony4arTcs B pamMmKax MeXBefoMCTBEHHOIO B3auMOAENCTBUS:

1) cBefeHus, nogTBepXaawollue KONMUYECTBO rpaXgaH, 3aperucTpupoBaHHbIX MO
MECTY XUTENbCTBA B XXUIOM NMOMELLEHUN — yNpaBnsoLwas opraHn3alns MHOToKBapTUPHOro
Aoma nnbo pacyeTHbIn LEHTP;

2) cBegeHWss O rocygapcTBEHHOW — peructpauumM  cMeptTm U3 eguHoro
rocyqapCTBEHHOINO peecTpa 3anuceill akToB rpaXgaHCKoro coctosHua — depepanbHas
Hanorosas crnyx0a;

3) cBegeHuWs O rocygapCTBeHHOW  perucrpauuMm  poXaeHus  u3  eguHoro
rocy4apCTBEHHOroO peecTpa 3anucell akToB rPaK4aHCKoro coctosHus — ®PepeparnbHas
Hanorosas cnyxb6a;

4) cBefeHus 0 rocyAapCTBEHHON perncrpaumm saknoveHns (pactTopxeHns) bpaka us
€ANHOro rocydapCTBEHHONo peecTpa 3anuceil akToB rpaXKgaHCKOro COCTOAHUA —
depepanvHasn Hanorosas cnyxoa;

5) cBepeHus 0 perucTpaumoHHOM yyYeTe No MeCTy XXUTeNbCTBa U MecTy npebbiBaHns
— MuHucTepcTBo BHyTpeHHMX gen Poccuiickoii ®egepaumu;

6) Bbinucka un3 EMPH Ha ofbwvekt HegBwkumoctn — OPepepanvHas cnyxba
rocyfapcTBEHHOW perucTpauun, kKagactpa v kaptorpaduu;

7) Bbinucka M3 EMPH o npaBax oTaenbHOro nuua Ha umerowmecs (MMeBLUUECS)
06bekTbl HeaBuxumMocTu — OegepanbHan cnyxba rocygapcTBeHHON perncTpaumm, kagactpa
n KapTorpacuu;

8) pelweHve opraHa MEeCTHOro CcamoynpaefeHUs O MPU3HAHUN rpaXgaHuHa
MasioMMyLLM — OpraH MecTHOro camoyrnpasrieHus;

9) poKymeHTbl, MoATBep)XgaloLue npaBo MOMb30BaHMSA XWMbIM  MOMELLEHUEM,
3aHMMaeMbIM rpaxgaHWuHOM U 4YfieHaMu ero cembu (OOoroBop, OpAep, peLieHne o
npegocTaBnNeHUn  KWMOro  MOMELEHUS W WUHble [OOKYMEHTbl) — oOpraH MeCTHOro
camoynpasneHus;

10) AOKYMEHT, NnoaTBEpPXKAAIOLLMIA MOTHOMOYMSA 3aKOHHOIO NpeacTaBuTens 3asBuTens,
B Ccryvyae nojavu 3asiBieHUWs 3aKOHHbIM MpefcTtaBuTeneMm (B 4YacTu cBUAeTenbcTBa O
poxaeHun, BblgaHHoro OpraHamu 3anuMcu akToB rpaXkgaHCKoro coctosHus Poccuiickoin
depepaunn, WM  OOKYMeHTa, BblgaHHoro OpraHamu Oneku U rnoneyvyuTenscTea B
COOTBETCTBUM C 3aKoHogaTeNbCTBOM Poccuiickonn degepaunn) — EAMHBINA rocygapcTBeHHbIN
peectp 3anucelt akToB rpaXgaHCKoro coctosHus nunbo EpuHas rocypgapcTBeHHas
UHpopmaunoHHas cucteMma coymnansHoro obecrneyeHns;

11) npoBepka cooTBETCTBMSA (haMUNbHO-MMEHHOW rpynnbl, AaTbl POXAEHUs, nona u
CHUINC - lMNeHcunonHbIl choHp, Poccuiickon Gepepaumy;

12) cBegeHnss 0 OeWCTBYIOWEM nacnopTe rpaxgaHuHa Poccuickon ®epepaumn —
MuHucTepcTBO BHYTpeHHUX aen Poccuiickoin ®egepauuu;

13) ceegeHnss 0 HoTapuanbHoll poBepeHHocTu — degepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTENb BNpaBe nNpefocTaBUTb OOKYMEHTbl (CBeAeHWs), YKa3aHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernameHTa, B )OpMe 3NEKTPOHHbIX
AOKYMEHTOB, 3aBEpEHHbIX  YCUNEHHOM KBanupuumpoBaHHOM NoAMUCbID  NuL,
YMNOSTHOMOYEHHbIX Ha co3AaHue 1 NoAnucaHue Takux JOKYMEHTOB, Mpu nogade 3asBreHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMEHHOE NpeacTaBneHne) yKkaszaHHbIMU B MYHKTE
2.6.1 agMuHUCTpaTMBHOro pernameHta OpraHamu rocyfapcTBeHHOW Bnactu, OpraHamu
MECTHOro CaMOyMnpaBJiEHUsl, opraHM3aunsMu AOKYMEHTOB U CBEAEHUA HE MOXET SABNATbCA
OCHOBaHMEM 418 0TKasa B NpefocTaBfieHnn MyHULUNanbHOW YCnyru.
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2.6.4. [omkHocTHoe nuuo u (Mnn) paboTHMK, YyKasaHHbIX B nyHkTe 2.6.1
agMUHUCTPATUBHOIO  perfiameHTa OpraHoB W opraHv3auuMi, He npeacTasBuBLUeE
(HeCcBOEBpPEMEHHO MNpeACcTaBMBLUME) 3anpoLUEHHble W HaxoAsawMeca B pacnopsikeHun
[JOKYMEHT WM CBeAeHus, nognexar aAMWHUCTPaATUBHOW, AUCLMUMIIMHAPHOM WMU UHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenscTBOM Poccuiickon ®epepaunn.

2.6.5. 3anpewaeTcs TpeboBaTb OT 3asaBUTENA OOKYMEHTbl CBEeAeHWsi, B TOM 4ucrne
noATBEPXAaAloLME BHECEHWE 3asiBUTENIEM NnaTtbl 3a NpefocTaBfieHne MyHUUMNaribHOM
yCnyru, Haxopswmecs B pacrnopsXeHUU rocyAapCTBEHHbIX OpPraHoB, OpraHoOB MECTHOIO
camoynpagBrieHUs 1 NoABEAOMCTBEHHbIX rocyAapCTBEHHbIM opraHam Ui opraHam MeCTHOro
camoynpagsrieHNs opraHusauuin.

HenpeacrtaBneHne 3asiBUTENEM [AOKYMEHTOB, COAEPXalUMX CBeAeHus, KOTopble
HaxoOaTCA B PaCNOPsHKEHUW  roCyapCTBEHHbIX  OpraHoB,  OpraHoB  MECTHOTO
camoynpasSfieHUs N NOABEAOMCTBEHHbBIX FOCYAAapCTBEHHbLIM OpraHam WUinn opraHam MecTHOTO
caMoynpaBfieHUss opraHusauuii, He 4ABMSETCH OCHOBaHMEM QAN OTKasa 3afABUTENo B
npegocTaBfieHUN MyHULUNANTbHOW YCITYTn.

2.7. WcuepnbiBalowwnini nepevyeHb OCHOBAHUI A5 OTKa3a B NPUEME JOKYMEHTOB,
HeobxoguMbIX ANA NpefoCTaBeHUna MyHULUMNanbHOM YCryru

2.7.1. OcHOBaHMsIMWU Ans OTKasa B NpuemMe [AOKYMEHTOB, Heobxogumbix Ans
npegocTaBfieHNss MyHULUNANbHON YCIyrn, ABNAKTCA:

1) NpeAcTaBrieHHble 3asBUTENEM LOKYMEHTbI COAEpXaT MOAYMCTKA U UCMpaBlieHus
TEKCTa, He 3aBepeHHble B NOopsAke, YCTaHOBIEHHOM 3aKoHOAAaTenbCTBOM Poccuiickoin
depepauyun;

2) [OKyMEHTbl coAepaT NOBPEXAEHUSA, HANMYMEe KOTOPbIX HE MO3BONIAET B NOJSIHOM
obbeme ucnonb3oBaTbh WHGOPMALMIO W CBEOEHWUs, coAepXalmecs B OOKYMEeHTax Aans
npegocTaBneHns MyHULUNansHON yenyru;

3) npeAcTaBrieHHble [AOKYMEHTbl WIW CBEOEHUs yTpaTUuniM Cuily Ha MOMEHT
obpalleHma 3a MyHUMUMNAnbHOW ycrnyro (QOKYMEHT, YAOCTOBEPSIOLWUIA  NOJTHOMOYUS
npeacraBuTens 3asBuUTens, B crniydae obpalleHnsi 3a NpegocTaBleHUEM MyHULMNanbHOW
YCIyry ykasaHHbIM JIALOM);

4) nogadva 3asBrieHUMA O NpefoCTaBfiEHUM MYHUUMNANbHOW YCyru U LOKYMEHTOB,
HeoOxoauMbIX Afsi NPefoCcTaBlieHNs MYyHUUMMNAnbHOW YCnyru, B 3NEKTPOHHOW ¢opme ¢
HapyLLEHMEM YCTaHOBJIEHHbIX TpeboBaHUIA;

5) HEKOppeKTHOe 3anosfiHeHMe obsA3aTenbHbIX Nonen B (hopme 3asiBfiEHUsi, B TOM
yucne B MHTEPaAKTUBHOM popme 3asBreHnsa Ha PecnybnnkaHckom noprtane (HegoCToBEpPHOE,
HenosnHoe, NMbo HenpasBWUbHOE 3anofIHEHNE);

6) npepcTaBrieHMEe HENOSIHOrO KOMMfeKTa [AOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBfieHNs MYHULMNANbLHON YCIyTu;

7) 3asiBfieHne o0 NpegocTaBfieHUN yCriyrn NoAaHo B OpraH rocyfapCTBEHHOW BracTy,
opraH MecCTHOro camoynpaBsfieHUA WKW OpraHu3auuito, B MOSTHOMOYUSA KOTOPbIX HE BXOAUT
npegocTaBrieHne MyHULUNanbHON YCnyru;

8) HecobniogeHne yctaHoBMeEHHbIX cTatben 11 depepanbHoOro 3akoHa ot 6 anpens
2011 roga Ne 63-®3 «O6 3neKTpPOHHOW NOANUCU» YCIIOBUW NPU3HAHUA OEeNUCTBUTENBHOCTU
YCUIEHHON KBanuuunpoBaHHON 31EKTPOHHON NOANUCH.

2.7.2. lNepeyeHb OCHOBaHMI AN OTKasa B NpUEME LOKYMEHTOB, HEOOXOAUMBIX AN
NONTYYEHUS MYHULMNANBbHON YCIYTU, ABMAETCS NCYepnbiBaoLLMM.

2.7.3. PeweHne o6 oTkase B nNpueme 3asiBfieHUs U JOKYMEHTOB, HEODXoaAUMbIX AN
NpefoCTaBMEHNsT MYHUUMNANbHOW ycnyrn, MoxeT OblTb NPUHATO Kak BO BpeMs npuema
3aABUTENSA, TaK W NOCME MOMyYeHUs OTBETCTBEHHbIM LOMMKHOCTHbIM nunuom Wcnonkoma
HeobxoauMbIX ANnS NPeAoCTaBMEHUS MYHULMNANbHOW YCMyrn [OKYMEHTOB (CBeAeHWn) C
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UCNosSIb30BaHNEM MEXBEAOMCTBEHHOMO WHMOPMALMOHHOINO B3aUMOLEWCTBUSA, B CPOK, HE
npesbiwaowmin 9 paboumx AHEN co AHA perncTpaunmn 3asssieHus.

2.7.4. 3anpewaetca oTKasblBaTb B MNpuUeMe 3asBfIEHUS U WHbIX [OKYMEHTOB,
HeobxoaumMbIX AfA NpefocTaBneHns MyHULMNanbHOW ycrnyru, B criydae ecrnv 3asBrieHne U
OOKYMEHTbI, Heobxoaumble AOnA NPefoCTaBfEHUS MYHULMNASIbHOW YCIyru, nojaHbl B
COOTBETCTBUU C MHGOPMaUMEN O Cpokax W nopsake npenocTaBfieHUs MyHULMNasibHOW
ycnyru, onybnvkoBaHHOM Ha EanHom nopTtane, PecnybnukaHckom nopTtarsne.

2.8. UcyepnbiBaowmin nepedeHb OCHOBAHUIA A1 NPUOCTAHOBIIEHNUS NNU OTKa3a B
npepocTaBieHn MyHULMNAIbHOM YCIy K

2.8.1. OcHoBaHVA Af8 NPUOCTAHOBIIEHUS NPEefOCTaBeHNs MyHULMNasibHOW YyCiyrv
OTCYTCTBYIOT.

2.8.2. OcHoBaHNA 0518 O0TKasa B NPeAoCTaBIEHMN MyHULIMNASIbHOWN YCIYTI:

1) BOKymMeHTbl  (CBefeHus), nNpeacTaBrfieHHble  3asBuTesnieM,  nNpoTuBopedvart
AOKyMeHTaM (CBefeHUAM), NOSTy4eHHbIM B paMKax MeXBeAOMCTBEHHOIO B3auMOAENCTBUS,

2) 3agBUTEflb HE ABMSETCH rpaxpaHuHom Poccuiickon Pepepauumn (ecnm MHoe He
npenycMoTpeHo MexayHapoaHbIM gorosopom Poccuiickon ®enepauunn);

3) rpaxgaHvH NpuU3HaH MasouMyLLMM WUAN UMEKTCA OCHOBaHMS [0S NPU3HaHWSA
rpaxgaHuHa manonmMywum B nopsigke, ycraHossieHHomMm 3akoHom PT ot 13 mons 2007 roga
Ne 31-3PT,;

4) poxopbl rpaxaaHWHa Y NOCTOSAHHO MPOXMWBAIOWNX COBMECTHO C HUM YSIEHOB €ro
CEMbW W CTOMMOCTb WX WMyLIECTBa, NoAsieXallero HasoroobsioXeHUIo, npeBLILAT
MaxKCcUMarsbHbI pasmep, yCTaHaBMBaeMbI B COOTBETCTBUM CO cTaThent 5 3akoHa PT ot 16
mapTta 2015 roga Ne 13-3PT.

2.8.3. llepeyeHb OCHOBaHUN AN OTKasa B NPEeAOCTaBAEHUM MYHULMNASbHOW yCnyru
ABMSAETCA UCHEPNbIBaOLLMM.

2.8.4. 3anpellaeTcs OTKasbiBaTb B NpeaoCTaBfieHUW MyHUUMNANbHOW ycriyru B
cfiyyae, ecnu 3asBfieHne O nNpefocTaBfieHUM MyHULMNasabHOW YCIyrM nogaHo B
COOTBETCTBUMM C WHOPMALME O CpoKax W NOpsAke npefocTaBfieHuss MyHUUMNasbHON
ycnyru, onybnukosaHHou Ha EanHom noptane, PecnybnukaHckom noprare.

2.9. MNopspok, pasmep N OCHOBaHWUSA B3UMaHUSA rOCygapCTBEHHOW NOLLSIMHBI MW MHOW nnathbl,
B3MMaeMOW 3a NpefocTaBfieHNe MyHULMNASIbHOM YCIyru

MyHuyunanbHas ycrnyra npeaocTtassnseTcs Ha 6e3B03Me3qHON OCHOBE.

2.10. NepeyeHb ycnyr, KoTopble ABAAITCA HEOOXoOMMbIMU 1 0BA3aTENbHbIMY AN
npenocTaBieHNss MyHULMNASIbHOW yCIyrn, B TOM YUCIe CBEAEHNSA O AOKYMEHTE
(OokymeHTax), BbliaBaeMoM (BblAaBaeMblx) opraHMsaynsamu, y4acTeylowmmMmn B

npefocTaBieHnn MyHMLMNasnbHbIX YCIyr
lMpepocTaBneHne HeobxoauMbIx U 0bsi3aTesnbHbIX YCryr He TpebyeTcs.
2.11. lNopspok, pasmep N OCHOBaHMA B3UMaHNA NaThl 3a NpefocTaBieHne ycryr, KoTopble
ABNSOTCA HeobxoaUMbIMU U obsi3aTeNbHBIMY A5 NPeAOCTaBIeHNss MyHULMNANbHON yCryruy,
BKITIOYaa MHOPMaLMIO O METOAMKE pacyeTa pasmepa Takon natbl

MpepnocTaBneHne HeobxoaAnMbIX U 0baA3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbIA CPOK OXMAaHMA B odepenun npu nogaye 3anpoca o npefocTaBnieHun
MYHULMNANbHOW YCIyru, yCryru, NpefocTaBsemMoli opraHmsaumnen, y4acTeyloLwen B
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npeaocTaBneHn MyHUUMNanbHO yCnyri, U Npy NonyvyeHnn pesynbTata npefocTaBneHns
Takux ycnyr

2.12.1. Bpems oxunganus npu nogadye 3asiBIeHWss Ha NonyvyeHue MyHuuunanbHou
ycnyru - He 6onee 15 MuHyT.

2.12.2. lpn nonyyeHnn pesynbrata npefocTaBleHns MYHULUNAnsHOW ycnyri
MaKCUManbHbIi CPOK OXUAAHUS B o4epenn He [OIMKeH npesbiwartb 15 MUHYT.

2.13. Cpok 1 nopsfok pernctpauum sanpoca 3asiBUTenNs 0 NpegocTaBNeHnn MyHUUMnanbHok
yCrnyru n ycnyri, npegocTasnsieMoit opraHnsaumeit, y4acTByoLeR B NpefocTaBneHnn
MYHULMNANbHOR YCNyrn, B TOM YACKE B 3NIEKTPOHHOR popme

2.13.1. Tpu nuyHom obpaweHnn B MOLl B geHb nogayu 3asBneHUs 3asBUTENIO
BblgaeTcs pacnucka ns AUC MOL| ¢ pernctpayMoHHbIM HOMEPOM, NOATBEPXKAAOLWMM, YTO
3asiBNeHne oTnpaBneHo, U 4aToik nogadun 3asiBNeHust.

2.13.2. Tlpu HanpaBneHuum 3asiBNeHus nocpegctsom EguHoro  nopTtana,
PecnybnukaHckoro nopTana 3asButenb B AeHb noJayvn 3asiBNeHusi nonyvyaet B JUYHOM
kabnHete PecnybnukaHckoro noptana W MO  3MEKTPOHHOW nouvTe YyBegoMIleHue,
noATeepxgaloLLee, YTo 3asBNeHne OTNPaBeHo, B KOTOPOM yKa3blBalOTCH perncTpaunoHHbIA
HOMep 1 gaTta nogayn 3asBreHns.

2.13.3. Tllpu nuyHom obpaweHnn B Wcnonkom B AeHb nojayn 3asiBNeHus
YNOJITHOMOYEHHbIM [AOJDKHOCTHbIM NuuoM Wcnornkoma 3asBUTENO BblaeTcs pacnucka us
aBTOMaTU3NPOBAHHOK WHAPOPMALMOHHOA CUCTEMbI, NpPEegHas3Ha4YEeHHOW AN  OKasaHus
rocyfapcTBEHHbIX U MyHULMNAIbHbIX YCIyr, C perncTpauuMoHHbIM HOMEpPOM, AaToi nogayu
3a8BMNEeHNs N NepeyHeM npeacTaBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNSIM, B KOTOPbIX NMPeAoCTaBNAETCA MyHUUMNanbHas
ycnyra, K 3any oxuaaHus, mectam Ans 3anoriHEHUsA 3anpocoB O NPefoCcTaBeHnm
MyHULMNanbHo ycnyru, MHpopMaLUMoHHbIM cTeH4am ¢ obpasuamn ux 3anonHeHus n
nepeyHem JOKYMeHTOB, HeobXo4UMbIX AN1S NPefoCcTaBneHns Kaxaon MyHuLMnansHom
yCnyru, pasmeLleHnto n opopMneHnio BU3yarnbHOR, TEKCTOBOW U MyNbTUMELNRHOIA
nHdopmMaLumu o nopsgke NpegocTaBreHnst Tako yenyri, B TOM vnucne K obecnevyeHunto
AOCTYNHOCTU ANS MHBANWAOB YKasaHHbIX OOBLEKTOB B COOTBETCTBUMN C defeparbHbiM
3aKoHo4aTenNbCTBOM M 3akoHodaTenbcTBOM Pecnybnuku TaTapcTaH o coumarnbHOi 3aluTe
WHBanNMOoB

2.14.1. TpepocTaBneHne MyHULMNAnNbHOW YCNyrin OCYLLUeCTBNseTCS B 34aHUsX W
nomeLleHusix, 06opyaoBaHHbIX MPOTUBONOXAPHOK CUCTEMOI N CUCTEMOI NOXAaPOTYLLEHUS.

MecTa npuema 3assuteneir obopyayoTcsi Heobxoaumon mebenbio Ana oPopMIIeHNs
OOKYMEHTOB, MHAOPMALNOHHBIMW CTEHLAMMU.

2.142. B cooTtBeTcTBUM C 3akoHogaTenbcTtBoM Poccuiickon degepauum o
counanbHOW 3aluTe UWHBaANWAOB B LUensx OecnpensaTcTBEHHOro f[ocTtyna K MecTy
npeaocTaBneHns MyHuumnanbHoii yecnyrn obecnevmsaeTcs:

1) obecneumBaeTcsi  OecnpensiTCTBEHHbI#  JOCTYN  MHBaANWAoB K  MecCTy
npenocTaBneHnss MyHuuunanbHo ycnyru (yAoOHbIA  BXOA4-BbIXod B MNOMELLEHUs U
nepemMeLlleHune B ux npegenax);

2) Bu3yanbHas, TeKkcToBas W MynbTUMEAMitHas uHdopmaumMss O nopsake
npefocTaBlNeHns MyHUUMnanbHOW ycnyrn pasmelyaetcss B yAoOHbIX ANs  3asBuTeneit
MecTax, B TOM YKCIE C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANUOB;

3) conpoBOXAEHUE WHBANUAOB, MUMEIOLMX CTOWKME paccTporncTBa yHKUAN
3pEeHNs N CaMOCTOSTENBHOIO NEPESBUXKEHNS, U OKa3aHue UM NOMOLLIN;
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4) BO3MOXHOCTb CaMOCTOSITENbHOIO NepenBMKEeHUss No TEPPUTOPUN, Ha KOTOPOK
pacnonoxeHbl 06bekTbl counanbHOW, NHXEHEPHON U TPAaHCNOPTHOW MHAPACTPYKTYp, Bxoda
B Takne oBbekThbl U BbIXOAa U3 HUX, NOCaOKN B TPaAHCMOPTHOE CPefCcTBO U BbiICAAKN U3 HETO, B
TOM 4MCne C NCNOMb30BaHNEM Kpecra-KonsicKy,;

5) Hagnexawee pasmelwleHne obopyooBaHuMs W HOcuTenen uHdopmauuu,
HeoOxogumbix ans obecnedeHns GecnpensTCTBEHHOro [OCTyNa WHBANMAOB K ycnyram cC
YyY4ETOM OrpaHNYeHUn NX XXN3HeAeaTEeNbHOCTY;

6) pybnupoBaHne HeobxoouMMoW ANS MHBANMOOB 3BYKOBOW W 3pUTENBHOM
WHOpMaLUuK, a Takke Haanucewn, 3HakoB M MHOW TEKCTOBOW W rpadunyeckon nHhopmaumm
3HaKamy, BbINOMHEHHBIMU pernbedHO-ToHeYHbIM WpudToMm bpanns;

7) ponyck cypaonepesog4vunka n tTndnocypaonepesoaymKa,

8) ponyck cobakn-npoBOAHMKA NPW HanMuuu JOKYMEHTa, MOATBEepXOalowero ee
cneymanbHoe obyyeHue M BblgaBaemoro no dopme uM B Nopsgke, KOTopble yCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyga u coumanbHon 3awmtbl Poccuinckon depepaumm oOT
22.06.2015 Ne 3860 «O6 yTBepxgeHun ¢opMbl [OKYMEHTa, MoATBepXaalLwero
cneymanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSALKA ero Bblgaun».

2.14.3. TpeboBaHus B 4acTu obecneyeHns OCTYNHOCTN AN MHBaNMAoB 0ObEKTOB, B
KOTOpbIX OCYLUECTBNSAETCA MpefocTaBneHne MyHuUunanbHOW ycnyry, U CpPencTs,
nucnonb3yemMbiXx nNpu nNpegocTaBneHun MyHUUMNanbHOW YCNyrn, KoTopble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perrnameHTa, MPUMEHSIOTCH K
obbekTamM U cpefcTBam, BBEAEHHbIM B KCMMyatauuio WM NpoLUelLnMM MoLepHU3aUMmIo,
pexkoHcTpykuuto nocne 1 nonsa 2016 roga.

2.15. TNokasatenun JOCTYNHOCTM M KavyecTBa MyHULMNANbHOR yCcnyru, B TOM Yncne
KONWUYEeCTBO B3auMOLENCTBUIA 3adBUTENS C AOMMKHOCTHBIMM NuyamMmn npyu npegoctaBneHnun
MYHULMMNANBLHON YCNyrn 1 X NPOAOIIKUTENBHOCTb, BO3MOXHOCTb NOMYYEHNS MHOpMaLum o
Xofe npefocTaBneHns MyHMUMnanbHOR ycrnyry, B TOM YMcne ¢ UCNoMb3oBaHMEM
NH(OPMaLMOHHO-KOMMYHUKALNOHHbLIX TEXHOMNOMIA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
nony4yeHnss MyHUUmMnNanbHON ycnyrn B MHOTO(YHKLMOHaNbLHOM LiEeHTpe NnpeaocTaBneHns
rocyAapCTBEHHbIX Y MyHUUMNANbHbLIX YCNyr (B TOM Yncne B NofHoM obbeme), B nitobom
TeppuTopuansHoMm nogpasgenerdnn OpraHa ncnonHuTenbHo pacnopsantensHoro OpraHa
MECTHOro camoynpasneHusi, No BbIOOpY 3aaBuTENs (3KCTeppUTopranbHbIA NPUHLMN),
nocpencTBOM 3anpoca 0 NpefocTaBNeHnn HEeCKONbKUX rOCyAapCTBEHHbIX U (Unn)
MYHUUMNAaNbHbIX YCAYr B MHOTOYHKLUMOHANbHbIX LEeHTpax npesocTaBneHns
rocynapCcTBEHHbIX M MyHULMMAaNbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnnekcHbIn 3anpoc)

2.15.1. TllokasatensaMum [OCTYMHOCTM nNpefocTaBneHns MyHUUMNansHOW ycnyru
ABNAOTCH:

pacnonoXeHHOCTb NOMELLEHUS, B KOTOPOM BEAETCS NpMeM, Bblgada JOKYMEHTOB B
30He AOCTYNHOCTU 0BLECTBEHHOIO TPAHCNOPTa;

Hanuune HeoBXOAMMOro KonmyecTsa CneynanncToB, a TaKkke NOMELLEHUI, B KOTOPbIX
OCyLLEeCTBNSAETCA NPUEM JOKYMEHTOB OT 3asiBUTENEN;

Hanuume uncdepnbiBatowel WHdopmauum o cnocobax, nopsigke U cpokax
npesocTaBneHns MyHUUMnanbsHoOW ycnyrm Ha nHpopmaunoHHblx cteHgax, EguHom nopTrane,
PecnybnukaHckom noptane, oulmanbHOM caiiTe MyHUUMNanbHOro panoHa,

oKasaHWe NoMOoLWM MHBanuaam B NpeoponeHun 6apbepoB, MeLlalowmx nonyyeHuto
UMM YCNyr HapaBHe C APYrMMU nuuamu.

2.15.2. MNokasaTensamu ka4ecTBa NPeAoCTaBNeHNs MyHULMNANbHON YyCNyry SBNSAOTCA:

1) cobniogeHue CpokoB NpMema N pacCMOTPEHUSA JOKYMEHTOB,

2) cobnofeHne cpoka NonyyeHnst pesynbtata MyHuUMnanbHOM yenyru,;
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3) oTcyTcTBME  OOOCHOBaHHbBIX >Xanob Ha  HapylleHus  aaMUHUCTPATUBHOIO
perfnameHTa, coBeplLUeHHble paboTHuKamu Vcrionkoma,

4) KONMUYECTBO B3aUMOLEWCTBUI 3asBUTENSA C AOSKHOCTHbIMKM nuuamu (6es ydyeTa
KOHCYfNbTauumn):

B3aumogencTsme 3asButens ¢ paboTHukamu Wcnonkoma wunu  MOL|  npwu
NPeaocTaBNEeHNN MyHULMNANbLHOW YCNyrk OCYLLECTBISAETCA OAWH pa3 npu npeacTtaBneHun
3asBNeHns Co BCeMM HeobXoanMbIMU JJOKYMEHTaMN;

OOuMH pa3 B cnyyYae HeobxoguMOCTU MOMyyYeHus pesynbTata npefocTaBneHus
MyHULMNaneHo ycnyrn B ucnonkome unu MOL| B dopme aksemnnapa 3MeKTPOHHOro
AOKyMeHTa Ha Byma)kHoM HocuTene.

MpogomKUTENLHOCTL OAHOFO B3aMMOAEWUCTBUS 3aABUTENSA C AOMMKHOCTHBIMU nuuamiu
npv NpegocTaBAeHnn MyHULMNanbHOW YCnyru He npesbilaeT 15 MUHyT.

3asBuTenb BnpaBe OUEHUTb KA4YeCTBO MNPEeAOCTaBAEHUS MyHUUMMNanbLHOW YCRyru c
MOMOLLBID  YCTPOWCTB MOABWKHOW  paguoTenedoHHOW CBSA3W, C  WUCMOSNb30BaHUEM
PecnybnukaHckoro noptana, TepMuHanbHbIX YCTPOWUCTB.

2.15.3. UHdopmaums o xoge npenocTaBneHnss MyHUUMUNanbHOW yCnyrn mMoxeT bObiTb
nonyyeHa 3sasBuTenem B nu4yHOM kabuHeTe Ha EpguHom noprtane, PecnybnukaHckom
noptane, B cnonkome, MoL.

2.15.4. lNpepocraBneHne MyHuLunanbHoW ycnyru ocywlectensetca B niobom MLl no
BbIOOpY 3asBUTENs He3aBUCMMO OT MeCTa €ero XWTenbcTBa unuM mecta akTUu4eckoro
npoXunBaHusA (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTapcraH no
aKCTEppPUTOPUANbHOMY NPUHLMNY.

MyHuumnansHasa ycnyra B CocTaBe KOMMIIEKCHOrO 3anpoca He npefocTaBnseTcs.

2.16. NHble TpeboBaHus, B TOM Yucne yuntbiBatoLwme ocobeHHOCTU npegocTaBneHus
MYHULMMNANbHOW YCNYIK No 3KCTEppUTOpManbHOMy npuHumny (B cnyyae, ecnu
MyHUUMnanbHas ycnyra npeaocTaBnseTcsi Mo aKCTeppuTopranbHOMy NPUHUMNY) 1
0COBEHHOCTU NpefoCcTaBNeHUs MyHULMNANbHONW YCNyru B 3NeKTPOHHON hopme

2.16.1. Tlpn npepocTaBneHUn MyHUUMNANBHOW YCAYrM B SMEKTPOHHOW chopme
3aABUTENb Brpase:

1) nony4nTb MHpOpMaUMo O MOPSIAKE W CPOKax MpPefoCTaBNeHUs MyHuUMnanbHOW
ycnyru, pasmelleHHyo Ha EguHom nopTane, PecnybnukaHckom nopTane;

2) nopaTb 3asiBfeHuWe O npefoCcTaBfleHuM MyHUMUMNanbHOW YyCnyrm U UHble
OOKYMEHTbI, Heobxoaumble ANs NpefocTaBfleHUs MyHUUUnanbHOW ycnyru, B TOM 4ucne
JOKYMEHTbl U MHOpMauMIo, 3MeKTPOHHble oOpasbl KOTOpbIX paHee Obinu 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 4yacth 1 ctatbn 16 depepanvHoro 3akoHa Ne 210-93, c
ncnone3osaHvem PecnybnukaHckoro noprana;

3) nonyynTb CBeAEeHUMs O XOAe BbINOMHEHUSA 3asBfEHUA O npefocTaBneHun
MyHUUMNAnbHON yCnyru, nogaHHbIX B 3NeKTPOHHOM hopMe;

4) OoCyLWecTBUTb OLEHKY KayecTBa npegocTaBneHnsa MyHMLmnanbsHoMW yenyru;

5) nony4nTe pe3ynbTaT NpPefocTaBfeHMs MyHuuunaneHoW ycnyrm B dopme
9NeKTPOHHOro AOKYMEHTa,;

6) nopaTb xanoby Ha peleHune n aenctene (besgericteme) Micnonkoma, a Takke ero
AOJDKHOCTHBIX N, MyHMUMNanbHbIX CAyXalumx nocpeacTsom PecnybnvkaHckoro noprtana,
noptana cegepanbHOM rocyaapCTBEHHOW MHOPMaLUOHHON cucTembl, obecneynBatoLLen
npouecc aocyaebHoro (BHecyaebHoro) obGxanoBaHusA peLleHuin u aeicTeun (besgencrseus),
COBEpLUEHHbIX Mpu NpefocTaBfeHMn rocyaapCTBEHHbIX W MyHUUMNANbHbIX  YCRyr
Wcnonkomamu, npegocTaBnsiloWMMN FOCYAApCTBEHHbIE UM MyHUUMNANbHbIE YCAYru, UX
AOMKHOCTHLIMY AL @MU, FOCYAapPCTBEHHBIMU U MyHULMNANbHbIMU CRY>XaLLMMU.
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2.16.2. ®opmupoBaHuMe 3asIBNEHUA OCYLLUECTBMNAETCHA MOCPEACTBOM 3amnosiHeHUs
3NeKkTpoHHON dopmbl 3asBneHns Ha PecnybnukaHckom noptane 6e3 HeobxoAumocTu
AOMNONHUTENBHOWN NogaYn 3asBneHnsa B Kakon-nnbo uHom opme.

2.16.3. MNpwu hopmuposaHumu 3aasneHuns obecrneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHWS U COXpPaHEHUA 3asaABNEeHUs U UHbIX OOKYMEHTOB,
HeobXxo4uMBbIX ANA NpefocTaBneHus yenyru;

2) BO3MOXHOCTb 3arOfiHEHUS HECKONMbKUMMK 3adABUTENAMU OAHON 3MEKTPOHHOMU
dopmbl  3aaBneHuMs npu obpalleHun 3a ycnyramu, npeanonaralwuMu  HanpasneHue
COBMECTHOrO 3asiBNEHUSA HECKONbKUMU 3aABUTENAMU;

3) BO3MOXHOCTb MeyaTu Ha OymaHOM HOCUTENE KOMUW SMEKTPOHHOW opMbl
3aABnNeHus;

4) coxpaHeHue paHee BBEAEHHbIX B 3MNEKTPOHHYIO (POpMYy 3asiBNEHUA 3HAYEHUN B
noboin MOMEHT MO XenaHuio nonb3oBaTend, B TOM 4Yucne npu BO3HWKHOBEHMM OLUMOOK
BBOZA U BO3BpaTe ANSA MOBTOPHOro BBOAA 3HAYEHUIN B SMEKTPOHHYIO (POPMY 3aABNEHUS;

5) 3anonHeHue Nonemn 3NeKTPOHHON (PopMbl 3asiBNEHUS 00 Havana BeoAa cBeAeHUn
3afBUTENEM C WUCMNONb3OBaHUEM cBeAeHuin, pasmelleHHblx B ECWA, u ceepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom mnopTane, B 4acTu, Kacawlenca CBeaeHWUM,
OTCYTCTBYIOLLMX B €ANHON cucTeMe naeHTudukauum u ayTeHTudmkayum,

6) BO3MOXHOCTb BEPHYTbCSl Ha NOBON U3 3TANoOB 3aNONHEHUA ANEKTPOHHOW hOpMbI
3aaBneHus 6e3 notepu paHee BBeAeHHOW MHOpMaLny;

7) BO3MOXHOCTb AOCTyna 3asiBUTENS K paHee NoJaHHbIM UM 3a8BNEHUsIM B TeYeHue
He MeHee OAHOro roga, a Takke 4YacTU4HO cHOPMUPOBAHHBIM 3aSIBNIEHUAM - B TEYEHUE HE
MeHee 3 mecsLleB.

2.16.4. 3anucb 3aasuTenein Ha npuem B MOL| (nanee - 3anuck) ocyllecTBnsAeTcs
nocpepctsomM PecnybrnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOL.

3asBuTento npeaocTaBnsieTcs BO3MOXHOCTb 3anucu Ha nwobble cBoboAHble Ans
npuema paty u Bpemsa B npefenax yCcTaHOBNEHHOro B MHOrO(YHKUMOHANbHOM LEHTpe
rpachuka npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYnBaeTCa 3a CYTKU 40 HacTynneHus 3Ton aaTsl.

[na ocyuwecTeneHns npeasapuTeENbHON 3anucu nocpegctsom PecnybnukaHckoro
noptana 3asBuUTeno HeobXxoauMO ykKasaTb 3anpaliuBaeMble CUCTEMON [aHHble, B TOM
yucne:

hamunuio, UMs, 0OTYECTBO (MPU HaNUYUK);

HoMep TenedoHa,

ajpec 3MeKTPOHHONM NOYThbI (MO XKenaHuio);

xenaemyo gaTty v Bpems npuema.

B cnyyae HecooTBeTCTBUA CBedeHUN, KoTopble coobwmn 3aaBuTENb NpU
npegBapuTeEnbHON 3anucy, [OKyMeHTaM, npeAcTaBneHHbIM 3asiBUTENeM npu  JIMYHOM
npveme, NnpeasapuTenbHas 3anucb aHHynupyeTcs.

Mpn ocywecTBNeHnn npegBapuTeEnbHON 3anucu  3aasuTenio  obecneynBaeTcs
BO3MOXHOCTb pacnevaTtaTb TanoH-MoATBeEpXAeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec SMeKTPOHHOM MOuYTbl, HA YyKa3aHHbIA afgpec Takke HanpasnseTca uHdopmauus o
NnoATBEPXKAEHUN NpeaBapuTernbHON 3anucy ¢ ykasaHuem gaTtbl, BpEMEeHU u Mecta npuema.

Mpwn ocylwecTBneHMM NpeaBapuTENbHON 3anucy 3aaBuTenb B 06s3aTernbHOM nopsaake
UHOPMUpPYETCH O TOM, YTO NpefBapuUTENbHAsA 3anucb aHHYNUPYETCHA B Cryvyae ero HesBKU
no ucrteyeHun 15 MUHYT C Ha3HaYeHHOro BpeMeHu npuema.

3assutens B noboe Bpems Bnpase O0TKa3aTbCs OT NpeaBapuTEnbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3aABUTENS COBEPLUEHUA WHbIX [AEWCTBUWA, KpOme
NPoOXOXAeHUa wuaeHTudukauMm u ayTteHTuukauum B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbiMU akTamu Poccunckon depgepauyuu, yKasaHua Uenu npuema, a Takke
npeaocTaBneHns cBefeHuin, HeobxoguMbIX AnNa  pacyeTa AMUTENbHOCTU BpPEeMEeHHOro
WUHTEepBana, KoTopblii Heobxoanmo 3abpoHuposaTb ANa Npuema.
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3. CocTaB, nocneaoBaTeNbHOCTL U CPOKU BbINONMMHEHUSA aAMUHUCTPAaTUBHbIX
npouenyp, Tpe6oBaHUs! K NOpSAAKY UX BbINOMHEHUS!, B TOM YUCNe 0COGEHHOCTH
BbINOSIHEHUS aAMUHUCTPATUBHLIX Npoueayp B 3fieKTPOHHOM hopMme, a TaKxke
0Cc06GEeHHOCTHU BbINOSTHEHUSI AAMUHUCTPATUBHbLIX Npoueayp B MHOroyHKUMOHanbLHbIX
LeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTU AENCTBUIA NPU NpeaocTaBleHnn
MYHULMNANbHOW YCnyru

3.1.1. MMpepocTaBneHne MyHuMUMNANbHOW YyCryry BkIIOYaeT B cebs crepylowme
agMUHUCTPaTUBHbLIE Npoueaypb!:

1) KOHCYNbTUPOBAHWE 3as8BUTENS;

2) NpUHATUE N pacCMOTPeEHME KOMMSIEKTa JOKYMEHTOB, NpeacTaBrieHHbIX 3asaBUTENEM,;

3) HanpaBreHne MeXBEeAOMCTBEHHbIX 3anpoCcoB B OpraHbl, Yy4yacTByluwme B
npegocTaBneHu MyHULMNanbHON yeryru;

4) noAroToBKa pesynbTaTa MyHULUNANbHON yCnyru;

5) Bblgaya (HanpaBrneHue) sasaBuUTento pesynbtata MyHULMAAanbHON yCnyru,;

6) ncnpasrneHne TEXHUYECKMUX OLLUNMBOK.

3.2. OkasaHue KOHCyrnbTauuin 3asaBUTENIO

3.2.1. OcHoBaHVeM Ha4ana BbINOMHEHUS agMWHUCTPATUBHOM npouedypb! SBMNSETCS
obpalleHue 3asBUTENS MO BOMpOCaMm, CBSA3aHHbIM C MPEAOCTaBIIEHUEM MyHMLUMNANbHOW
ycryru.

HOMKHOCTHBIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJTHEHNE
aAMUHUCTPaTUBHOMN Npoueaypb!, ABNAETCH:

npu obpatleHuu 3aasutens B MOL — paboTHuk MOL;

npy obpaweHuun saasutensa B Mcnonkom - cekpeTapb WcnomHUTENbHOro KomuTeTa
(nanee - AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. 3asBuTenb BrApaBe o06paTUTbCA 3a KOHCyNbTauuMenl O nOpsaKke U Ccpokax
npepocTaBneHns MyHuumnaneHon ycnyrm 8 MOL, nuyHo v no TenedpoHy n 31eKTPOHHON
noyTe.

PabotHuk MO®Ll koHcynbTUpyeT 3asBuTeEns, B TOM 4ucrie no cocrtasy, ¢opme
npeacTaBnAemMoi AOKyMeHTauuu v OpyrMm Bonpocam AfiA MOnydeHuss MyHuuunanbHOW
yCIyru.

3asBuTenb MOXeT NOoNyuuTb  UMHopmauuio O nopsake  npefocTasreHus
MyHULMNanbHOW ycnyru Ha ocduumnanbHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTUBHbLIE  MpoUeaypbl, YCTaHaBnMBaemble  HACTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B A€Hb ODpaLeHus 3asasuTens.

PesynbTatamuy BbINOSTHEHUS aAMUHUCTPATUBHBLIX NPOLIEAYP ABMAIOTCA: KOHCYNbTauus
no cocrtasy, hopMe NPeacTaBnsSeMO OOKYMEHTaUUW 1 Apyrym Bonpocam, HeOBXoaAuMbIM
ANA NonyvYeHns MyHUUmMnanbHOW yCryru.

3.2.3. 3asButenb Bnpase obpatutbca B OpraH no TenedoHy U aNEeKTPOHHOW no4Te, a
TakKe MonyyYnTb KOHcynbTauuio Ha PecnybnukaHckom noptane, cante Wcnonkoma o
nopsiake U cpokax npefocTaBrieHVMs MYHULUMAAnbHOW ycryry, B TOM YUCME MO COCTaBy,
cdopme npenctaBnAemMon  OOKYMeHTauuu U Apyrum  BonpocaMm  Ana  NoJyvYeHus
MyHULMRAANbHOW YCIyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE UHOPMUPYET 3asaBUTENSA
B COOTBETCTBUM C TpeboBaHuAMU nyHkTa 1.3.4 aAMUHUCTPATUBHOrO pernameHTa.

AOMUHUCTPATUBHbIE  MpoOUeAypbl, YCTaHaBnMBaemble  HacToAWUM  MYHKTOM,
BbINOJHAOTCA B TeYeHMe Tpex pabounx gHEN Co AHA NOCTYnrieHns obpalleHus.
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PesynbTaTtamu BbINONHEHUS agMUHUCTPATMBHBIX NPOLEAyp ABMAITCA: KOHCyNbTauuu
no coctasy, (hopMe MNpPeacTaBNAeMON [OKYMEHTaUMM U OpyruMm BonpocaM, HeobxoanMbim
AN NONyYeHUs MyHULUMNAanNbHOW yCnyru.

3.3. rlpVIHFlTVIe N paccMOTpeHne KOMneKTa JOKYMEHTOB,
npencraBneHHbIX 3adBUTENEM

3.3.1. Npvem AoKyMEHTOB ANs nNpefocTaBneHns MyHuumMnaneHon ycnyrn yepes MoL|
unu yganeHHoe pabovee mecto ML,

3.3.1.1. 3assuTenb (npegcrasutens 3assutens) obpaiaetcs B8 M®L| ¢ 3anpocom o
npefocTaBneHnMn MyHULMNANbLHOW ycnyru n npegcrasnseT AOKYMEHTbl B COOTBETCTBUU C
NYyHKTOM 2.5 agMWHUCTPaTBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywuin npvem 3asBneHuii:

onpepenseT npegMeT obpalleHus;

yOOCTOBEPSAET JIMYHOCTE 3asBUTENS,

NpoBOAUT NMPOBEPKY NMOMHOMOYUIA NnLa, NOAAIOLWEro OKYMEHTHI,

npoBOAUT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agMVUHNCTPaTUBHOIO pernameHTa;

3aMorHAET ANEKTPOHHYI0 hopmy 3ansnenms 8 AUC MOL;

npy npepocTaBneHny AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOrO
pernameHta Ha OymaxHOM HOcuUTene, OCYLIEeCTBNSAET CKaHUpOBaHWE MpeacTaBeHHbIX
OOKYMEHTOB;

pacnevatbiBaeT 3ansnenve ns AUC MoLl;

nepepaet 3asBUTESIO Ha NPOBEPKY U NOANUCAHUE;

rnocne nognucaHus ckaHupyeT nognucaHHoe 3assneHne 8 AUIC MoL;

3arpyxaet B AUC M®L pnokymMeHTbl, npeactaBneHHble B 3NEKTPOHHON chopMme unu
3NeKTPOHHbIE 06pPa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (DOpMUPYET 3NEKTPOHHOE AENO;

BO3BpaLlaeT nognucaHHoe 3asBneHne n opurnHansl OyMaXxkHbIX 4OKYMEHTOB;

BblAaeT 3asgBUTENIO pacrnucky B NnpuemMe LOKYMEHTOB.

AOMVHUCTPATMBHbIE  Mpoueaypbl, YyCTaHaBnMBaeMble  HaCTOALWUM  TYHKTOM,
BbIMOMHAOTCA B AieHb oOpallenus 3ansBuTens.

PesynbTatamu BbINONHEHVUS aAMUHUCTPATUBHBLIX Mpouedyp SBMASAIOTCA: roToBOE K
OTrnpaBske 3asBNeHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsaeT nakeT LOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
Wcrnonkom B anekTpoHHOMU (hopme (B cocTaBe NMakeToB 3NEKTPOHHBLIX AeN) B TEYEHUEe OfHOro
pabo4yero gHs co gHA obpalleHns 3aaBUTeENs B CTPYKTYpHoe nogpasgenenne ML,

PesynbTatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Npoueayp ABMSIOTCA: 3asBNeHve U
nakeT [OOKYMEHTOB (BNEKTPOHHOe [ferio), HanpasneHHble B Wcnonkom, nocpencTsom
CMCTEMbI 3MEKTPOHHOTO B3auMOAENCTBUS.

3.3.2. Tllpyuem p[OOKYMEHTOB Ans npefocTaBneHnss MyHUUMNanbHOW ycnyru B
3NeKTpPoHHOM hopme Yepea PecnybnvkaHckuin nopTan.

3.3.2.1. BasBuTenb, Ansa nogayn 3asBNEHWUs B 3NEKTPOHHOW opMe BbINOMHAET
cnegyouue fencTBuUS:

BbIMOJTHAET aBTOpPM3aLMIO;

OTKpbIBaeT hOpMYy 3NEKTPOHHOIO 3aABMNEHNS,

3anonHaeT hopMy 3NEKTPOHHOrO 3asiBNEHNS, BKIIOYalOLLYyo cBeAeHus, Heobxoaumble
n obazaTenbHble ANS NPeAoCTaBNeHNs MyHULMNanbHOW yenyru;

NPUKPEnnseT [OKYMEHTbl B 3/IEKTPOHHON (popmMe WM  3neKTPoHHble obpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOIO 3asBneHus (npy HeobxoaMmocTu);

noaTeepXaaeT akT O3HaKOMMEHWs U cornacus C  YCrnoBuUAMKM U MOPSAKOM
npegocTaBneHns MyHUUUMAanbHOW ycnyrm B 3NeKTpOHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrfacum B hopMe 3NEKTPOHHOrO 3asiBrieHus);
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noaTBepxaaeT  [OCTOBEPHOCTb  COOOLLEHHbIX — cBeAeHui (ycraHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (pOpMe 2NEKTPOHHOIO 3asiBMeHus);

OTNpaBnseT 3anofiHeHHOEe 3MEKTPOHHOE 3asBreHue (HaXXvMaeT COOTBETCTBYIOLLYIO
KHOMKY B pOpMe 3NEKTPOHHOIO 3asiBNEHUS);

3MEKTPOHHOE 3asiBfieHue MNoANMUCLIBAETCA B COOTBETCTBUM C TpeboBaHWAMM MyHKTa
2.5.3 agMUHUCTPaATUBHOIO pernaMmeHTa;

nony4aeT yBegomneHve o6 oTnpaske 3NEKTPOHHOIO 3aABMEHUA.

dopmaTHO-nornyeckass nposepka CHOPMUPOBAHHOIO 3asiBMEHUSA OCYLLEeCTBNAETCA
nocne 3anofiHeHVs 3asBUTENEeM Kaxaoro U3 nonein 3neKkTpoHHOW opMbl 3aasneHus. pu
BbISIBNEHUN HEKOPPEKTHO 3amnOfiHEHHOro Nons 3NeKTPOHHON opMbl 3asBNeHusa 3afaBuUTenNb
yBEAOMMSAETCA O XapaKTepe BbiABMNEHHON OWMBKU v nopsike ee ycTpaHeHua nocpeacTBoM
VHOPMaLIMOHHOro coobLLEHUA HENOCPEACTBEHHO B 3NEKTPOHHON hopMe 3asBreHus.

AOMVHUCTpaTVBHbIE  Mpoueaypbl, YCTaHaBnvBaeMble  HaCTOALWMM  MYHKTOM,
BbINOMHAIOTCA B AeHb obpalleHusn 3asasutens.

PesynbTaTtamu BbINOAHEHUS afMWHUCTPATUBHBLIX NpoUeayp ABASIOTCA: 3NEeKTPOoHHoe
Aeno, HanpasneHHoe B Cnonkom nocpeacTBoM CUCTEMbI ANEKTPOHHOrO B3avMoAeNCTBUS.

3.3.3. PaccmoTpenue komnnekra 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHueM Havyana BbiNOMHEHVUA agMUHUCTPATUBHON Npoueaypbl ABNAETCS
NOCTynreHe 3asiBNeHUs U WHbIX [OKYMEHTOB, HeobxoAuMbiX Ans npefocTaBneHus
MyHvLUNanbHOW ycnyru.

[omkHoCTHbIM ~ nuuoM  (paBoTHMKOM),  OTBETCTBEHHbIM  3a  BbINOMHEHVE
agMUHUCTPaTUBHOW Npoueaypbl ABNSETCA cekpeTapb McnonHuTtenbHoro komuterta (ganee -
AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [omkHoCTHOoe nuLO, OTBETCTBEHHOE 3a npueM [AOKYMEHTOB, B Chny4vae
obpalleHva 3aaBuTens ¢ 3assneHuem B Micnonkom:

onpegensieT npegmeT obpalleHus;

ycTaHaBnuBaeT NMUYHOCTb 3asBUTENS,

NpoBOAUT NMPOBEPKY MOAHOMOYMIA NvLA, NOAAOLLEro JOKYMEHTbI;

npoBOAUNT MPOBEPKY COOTBETCTBUA OOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B MNyHKTe
2.5 agMVHUCTPATUBHOIO  pernameHTa, [MpOBEpPKYy COOTBETCTBUA  NpeacTaBneHHbIX
AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHuAM (Hagnexallee opopMneHme Konuin 4OKyMeHTOB,
OTCYTCTBME B [LOKYMEHTAX NOAYNCTOK, NPUMUCOK, 3a4EPKHYTHIX CNOB U UHbIX HE OrOBOPEHHbIX
ucnpasneruin);

3anonHaAeT  OMEeKTPOHHYI  cdopmy  3asBReHus B aBTomMaTu3upoBaHHOW
WUH(OPMaUVOHHON cucTemMe, npefHasHa4YeHHoON AN  OKasaHuA rocyfapCcTBEHHbIX W
MYHVLMNANbHbIX YCAYT;

npy npegocTaBfieHuy LOKYMEHTOB, YKasaHHbIX B MyHKTE 2.5 agMUHUCTPATUBHOIO
pernameHtTa Ha OyMaxHOM HocuTene, OCYyLIECTBRSET CKaHupoBaHWe npeacTaBneHHbIX
AOKYMEHTOB;

pacneJvaTtbiBaeT 3asBrieHue;

nepefaeT 3asBUTENIO HA NPOBEPKY W NOANUCaHUE,

nocne noanucanuns ckaHupyeTt noanucaHHoe 3asiBnexue,

3arpyaet B aBTOMaTU3VMPOBAHHYIO WH(OPMaLMOHHYIO cUCTEMY, NpefHasHauYeHHYIo
ANS1 OKa3aHusl rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCNYr AOKYMEHTbI, NpeAcTaBneHHbie B
3MEKTPOHHON hopMe UnY 3NEKTPOHHbIE 0Opa3bl OTCKaHUPOBaHHbLIX JOKYMEHTOB, (hopMUpyeT
3NEKTPOHHOE AEeno;

BO3BpallaeT MNoAnMUCaHHOE 3asiBNieHue U opurMHanbl  OyMaXkHbIX [OKYMEHTOB
3asaBuUTeN!IO;

Bbl4aeT 3asaBUTENIO pacnucky B Nnpueme [OKYMEHTOB.

B cnyyae Hanuuus ocHOBaHWI A4S OTKasa B Npueme AOKYMEHTOB AOJIKHOCTHOE Nnuuo,
OTBETCTBEHHOE 3a NPWEM AOKYMEHTOB, YBEAOMIIAET 3aABUTENS O HANUUUY NPenATCTBUIA ANA
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npuema 3asBfeHus u BO3BpaW@aeT €My [JOKYMeHTbl C OOBbACHEHMEM COAepXaHuA
BbISIBITEHHbIX OCHOBAHWIA 4115 OTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuUo, OTBETCTBEHHOE 3a [MpUEM [OKYMEHTOB, MOCHe
MOCTYMNIIEHMA OKYMEHTOB Ha pacCMOTPEHNE:

npuceavBaeT 3asBlIEHUIO HOMEP B COOTBETCTBMM C HOMEHKIATYpoOW Aen u craTyc
«lMpoeepka JOKYMEHTOMY;

n3yyaeTt MOCTYNUBLLME SNEKTPOHHbIE Aera, B TOM Yucre MPUSIOXKEHHbIE 3asaBUTENEM
[OKYMEHTbI B 3JIEKTPOHHOW (hopMe 1 3IIEKTPOHHbIE 06pa3sbl [JOKYMEHTOB,

npoBepsAeT KOMMIIEKTHOCTb, YNTAEMOCTb 3JIEKTPOHHbLIX 00pa3oB JOKYMEHTOB;

npoeepseT cobnogeHne ycrnosuii AeWCTBUTENbHOCTU  SMEKTPOHHOW  MOAMMCH,
nocpencTsoM obpauieHns Kk EqguHomy noprtany (B crnyyae, ecnu 3aaBuTenem rnpeacrasrieHbl
9NEKTPOHHbIE [OKYMEHTbl, MOoAMuUcaHHble YCUIEeHHOW KBanuduLuuMpoBaHHOW 3ITEKTPOHHON
noanucelo).

[Mpn Hanmuuun ocHOBaHMK, MPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOrO
perrnameHTa, MOAroTaeBnMBaeT [MPOEKT peweHna ob oTkase B npuemMe [OOKYMEHTOB,
HeobxoauMbIX A451A NpegocTaBieHna MyHULUMNarbHOR yCryri.

B cnyyae, ecnu B pesynbTaTte MpPOBEPKA YCUIIEHHOW KBanudpuUMpoBaHHOMU
3JIEKTPOHHOW MOAMNUCK BbIABIIEHO HecoOniogeHne ycrioBuid ee OeUCTBUTENIbHOCTU, MPOEKT
pelleHna ob oTKase JOIMKeH cogepXaTtb NyHKThl ctaTbi 11 GegeparnbHoro 3akoHa Ne 63-93,
KOTOpble MOCHYXUITN OCHOBaAHWEM AJ151 €ro NPUHATUSA.

lMpoekTt peweHns o6 oTkase B Mpueme [OKYMEHTOB, HeobxoouMbIx AnA
npenocTaBleHna MyHuUMnanbHOW YCIyrn, C yKasaHMeEM MNpuyuH oTkasa (B cryyae, ecnu
OCHOBaHMA [Ons OTKasa B Mpueme [JOKYMEHTOB, HeobxoAuMbix Aris MpefocTasBrieHns
MYHULMNAanbHOW YCIyrin, CBsi3aHbl C HapylUeHWEM YCTaHOBIEHHbIX TpeboBaHWii K Takum
AOKYMEHTaM, OCHOBaHWA [JIA OTKasa B [MpueMe [JOKYMEHTOB [OMMKHbl cogepxaTb
WHpopMaUUI0 O HaUMEHOBAHMM [OOKYMEHTOB (MHdOpMauuu, CBEOEHUW), KOTopble He
npeacrasrieHbl, cogepXaT HegocToBepHble U (M) NpOTUBOPEYMBLIE  CBEAEHUS,
ocopMIieHbl C HapyLUEHMEM YCTaHOBIIEHHbIX TpeboBaHuIA), HanpaBnseTCa Ha corflacoBaHune
B YCTaHOBJIEHHOM MOpSAKe NOCPEeACTBOM CUCTEMbI 3NEKTPOHHOFO JOKYyMEHTOObOpOTA.

CornacoaHune npoekTta pelweHusa o oTkase B npueme JOKYMEHTOB, HeOOXOAUMbIX
ANA  npefocTtaBneHUs  MyHuuunanbHOW — yCryrM,  OCyuwlecTerifieTca B MOpsAAke,
npegycMoTpeHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oTcytcTBMA < OCHOBaHWA Onis  OTKasa B MpUEME  [LOKYMEHTOB,
npeaycMOTpeHHbIX MyHKTOM 2.7.1 agMUHUCTPaATUBHOMO perriaMeHTa, OOIMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MpuemM [JOKYMEHTOB, B TeuyeHue opfHoro paboyero AHA CO [AHA
MOCTYNNIEHMA 3aABMEHWs, HanpasenseT 3asBUTENIO, YKasaHHbIM B 3asaBrieHun crnocobom,
yBegoMIiIeHWE O MOCTYMNEHUN 3asiBIieHus, cogepallee BXOAAWUA perncTpaluoHHbIR
HOMep 3asBneHus, pgaty [MonyyYeHua 3afBreHus, MepevyeHb HauMeHoBaHu dainos,
npeacTaBrieHHbIX K HEMY JOKYMEHTOB, AaTy MoslyYeHus pesyrnbTata MyHULUNanbHOW yCryru.

3.3.3.4. lcnonHeHue npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
agMUHNCTPATUBHOFO perrnamexTa, npw Hanuyuu TEeXHNYECKON BO3MOXHOCTU
OCYLLECTBIIAETCA B aBTOMATUYECKOM PEXUME C WCMOfb30BaHWEM aBTOMAaTU3NpPOBaHHON
NHPOPMALMOHHOW CUCTEMbI, MNpeaHasHa4YeHHOW [AnA  OKa3aHWA [OoCYAapCTBEHHbIX U
MYHULMMANbHbIX YCIyT.

3.3.3.5. AgMuHuACTpaTMBHblE MpoUeaypbl, YycTaHaBnuBaemble mnyHkTom 3.3.3
agMUHUCTPATUBHOIO perflaMeHTa, BbIMOJTHAITCA B TEYEHUWE OfHOro paboyvero OHA CO OHA
MOCTYMNJIEHMA 3aABNEHNSA Ha pacCMOTPEHNE.

PesynbraTamu BbINOSHEHMA agMUHUCTPATUBHbBIX MpoLenyp SABMSIOTCA: NMPUHATLIK Ha
paccMOTpPEeHNEe KOMMMEKT [OOKYMEHTOB WIIM MNPOEKT pelleHus ob oTkase B npueme
[OKYMEHTOB, HEOOX0AMMbIX AJ1A NpefocTaBeHns MyHULUNanbHOW yCryru.
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3.4. HanpaBneHne MexBeJOMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTByloLLNE B
npegocTaBneHnn MyHULMNanbHON ycnyru

3.4.1. OcHoBaHueM Haudana BbINOSTHEHNA aAMUHUCTPATUBHOW Npouenypbl ABNAeTCA
nosly4eHne [OOJHKHOCTHbIM nuuomMm (paboTHMKOM), YNOSTHOMOYEHHBIM Ha  BbINONTHEHWE
agMUHUCTPATUBHOM npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3adBUTENS [OKYMEHTOB.

HOmKHOCTHBIM -~ nuuoM  (paboTHMKOM),  OTBETCTBEHHLIM 3@  BbINOSIHEHUE
agMUHUCTPATUBHOI NPOLEAYPbI, ABMSETCA cekpeTapb McnonHuTtenbHoro komuteTa (fanee -
[AOIMKHOCTHOE L0, OTBETCTBEHHOE 3a HanNpaesfieHMe MeXBEeAOMCTBEHHbIX 3anpocoB).

3.4.2. [JomKHOCTHOE nMUO, OTBETCTBEHHOE 3a HanpaefieHUe MeXBEeOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaenseT B 3MeKTPOHHOW opmMe NOCPEeACTBOM CUCTEMBI
MEXBEOMCTBEHHOIMO  3SIEKTPOHHOrO B3auModencTsma (NMpyU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTM — UHbIMK cnocobamun) 3anpockl 0 NpefocTaBieHUn JOKYMEHTOB U CBeAEHUN,
npenycMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPaTUBHOIO perfameHTa.

AOMUHUCTPATUBHbIE  NpoOUEAypbl, YCTaHaBfMBaeMble  HaCTOAWMM  NYHKTOM,
BbINOSTHAOTCA B AE€Hb NPUHATUSA 3asBSIEHNS HA PaCCMOTPEHME.

PesynbTtatamu BbINOSTHEHUA agMUHUCTPATUBHbIX npouenyp ABMAOTCA:
HanpasfeHHble B OpraHbl BnactMm u (MnuM) noaBedoOMCTBEHHble WMcnonkomam BrnacTtu
opraHusaumm 3anpochl.

3.4.3. Cneunannctbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHMM 3anpoCoB, MOCTYMUBLLNX
yepes CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOIO B3auUMOLENCTBUS, NPenoCcTaBnsaoT
3anpawmBaemble JOKYMEHTbI (MHOpMaUMIO) NN HanpasnsoT yBegomrieHnst o6 oTcyTcTBum
AOKYMeHTa u (unu) uHgopmauumm, HeobxoouMbIX ANs NPefoCcTaBfieHUs MyHUUMNAnbHON
ycnyru (fanee — ysefomsieHne ob oTkase).

AOMUHUCTpPATVBHbIE  Npouenypbl, YyCTaHaBNMUBaEMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B TEYEHWE NATU OHEN CO LHA NOCTYNSIEHMA MeXBEOAOMCTBEHHOMO 3anpoca B
opraH unu opraHusaumio, npefocTaBnaoWwme JOKYMEHT U nHopMauuio, ecriv NHble CPOKN
NOArOTOBKM W HanpasfieHUs OTBeTa Ha MEeXBELOMCTBEHHbIA 3anpoC He YCTaHOBJEHbI
defepanbHbIMK 3aKoHaMu, npaBoBbiMK akTamu NpaBuTenscTBa Poccuiickon depepaumm un
NPUHATBIMKU B COOTBETCTBUM C dhedeparnbHbiMM 3aKOHAMKW HOPMaTUBHBIMK NPaBOBbLIMU
aktTammn Pecnybnukn TaTapcTaH.

PesynbTatamu BbINOMIHEHUS aAMMHUCTPATMBHBIX MNpouenyp SBMASKOTCS: OOKYMEHTbI
(cBeaeHnst), Heobxoaumble LN NPefoCTaBfEHMs  MyHUUMNaAnbHOW  ycnyrn, nmbo
ysefomMmsieHne o6 oTkase, HanpaBfieHHble [OOJDKHOCTHOMY 5vuy, OTBETCTBEHHOMY 3a
HanpasrieHne MeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [JomKHOCTHOE nuuUO, OTBETCTBEHHOE 3a HanpaBfeHue MeXBe4OMCTBEHHbIX
3anpocoB:

nosily4yaeT 3anpawmBaemMble Yepes CUCTeMy MEXBELOMCTBEHHOIMO 3fEKTPOHHOIO
B3aMMOLENCTBUA  OOKYMEeHTbl  (CBedeHus), Heobxoaumble Ana  npegocTaBsieHuns
MyHUUMnNanbHoOW ycryrn, nubo ysegomsieHme 06 oTkase npu OTCYTCTBUM AOKYMEHTa U (Mnn)
nHpopmauuu;

npy Hamuuum OCHOBaHWMK, NpPefyCMOTPEHHbIX NyHKTOM 2.7.1 agMuHUCTpaTUBHOIO
perfameHTa, noAroTaBfuMBaeT MPOEKT peweHus ob oTkase B MNpueme [OKYMEHTOB,
HeobxoguMbIX 518 NpefoCTaBeHNa MyHMUMNAaIbHOR yCryru.

MpoekT peweHns o6 oOTkase B nNpuemMe [OOKyMEHTOB, HeobxoAuMbIX ANs
NpeAoCTaBneHnsa MyHMUMNASIbHOM yCrnyrn, ¢ ykasaHMeM NpuyunH oTkasa (B crnyyae, ecnu
OCHOBaHMs [ OTkasa B Npueme [OKYMEHTOB, HeobxoAumblx A7 nNpefocTaBneHus
MYHULMNANbHOW YCnyru, CBA3aHbl C HapYLUEHWEM YCTaHOBSIEHHbIX TpeboBaHMW K Takum
AOKYMEeHTaM, OCHOBaHMS [OS19 OTKasa B nNpuemMe [OOKYMEHTOB [OSDKHbl cofepxaTb
MHOPMaLMIO O HaUMEHOBaHUM [OKYMeEHTOB (MHOpMauuu, CBedEHUM), KoTopble He
npefcTaBfieHbl, COAepXaT HedoCToBepHble U (MnnM) NpPOTUBOPEeYMBbIE  CBEAEeHUs,
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ohopMIIEHbI C HApyLLUEHUEM YCTaHOBMEHHbIX TpeboBaHuiA), HanpaBnsAeTCAa Ha cornacoBaHue
B YCTAHOBJIEHHOM MOpPsiAKe NOCPEeACTBOM CUCTEMbI 3NIEKTPOHHOIO AOKyMeHTooBopoTa.

CornacoBaHue npoekta pelleHuss o6 oTkase B npueme [OKYMEHTOB, HEOOXOAUMbIX
4Ns  NpefocTaBneHuss  MyHuMUMnanbHOW  yCcnyru,  OCyLlecTBnAeTca B MOPAAKeE,
npegycMoTPEeHHOM NMyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernaMeHTa.

AOMUHUCTPaATMBHbIE  Mnpouedypbl, YCTaHaBNMBAEMble  HacCTOALUMM  MYHKTOM,
BbIMOSHAIOTCA B AE€Hb NONYyYeHNsa CBeAeHWNIA N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINONHEHNA afMWHUCTPATUBHLIX Npoueayp ABMNAKTCA: LOKYMEHThI
(cBepeHus), HeobxoguMble ANA NpefocTaBNeHUs MyHULUMNANbHOW YCNyru, MPOEKT peLueHus
o6 oTkase B npuveme [OKYMEHTOB, HeobxoguMblX ANs NMpefocTaBneHUs MyHUUUNanbHOW
ycnyru.

3.4.5. UcnonHeHne npoueayp, ykasaHHbIX B NMyHKTax 3.4.2, 3.4.4 agMUHUCTPaATUMBHOIO
pernameHTa, Npu HanNUYUN TEXHUYECKON BO3MOXHOCTU OCYLLECTBISAETCA B aBTOMaTUYECKOM
pexvume C  UCMNOSb30BAHMEM  aBTOMATU3NPOBAHHOW  WH(OPMALUMOHHON  CUCTEMBI,
npegHasHavYeHHoOW AN oKa3aHUA rocyAapCTBEHHbIX U MyHUUUNAbHbIX YCyr, B TOM Yucne C
MOMEHTa perucTpaumMm 3asBneHus B COOTBETCTBUU C MYHKTOM 2.13 agMUHUCTPATUMBHOIO
pernameHTa.

3.4.6. MakcumarnbHbI CPOK BbINOIHEHUSA aAMUHUCTPATUBHbBIX NPOLERYP, YKa3aHHbIX B
nyHkTe 3.4 agMUHUCTPaATUBHOIO perilaMeHTa, CocTaBnsaeT NATb pabounx gHEN.

3.5. TNogroToBka pesynbTata MyHUUMNANLHOW yCyru

3.5.1. OcHoBaHveM Havana BbINOMHEHUA agMWHUCTPATUBHOW Npouesypbl ABNAETCA
nocTynneHve OT  [OJDKHOCTHOrO  nuua, OTBETCTBEHHOrO 3a HanpasneHue
MEeXBEeOMCTBEHHbIX  3anpocoB,  [OKYMEHTOB  (CBeAeHWi), HeobxoouMbIX  AnS
npefocTaBneHns MyHUUUnansHOM yCnyru.

HOMKHOCTHBIM ~ NTMLOM, OTBETCTBEHHbIM 33  BbIMOSIHEHWE  A4MUHUCTPATUBHOIA
npouenypsbl, ABNAeTCA cekpeTtapb cnonHutenbHoro komuteTta (ganee - 4OMKHOCTHOE N1uo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3dynbTaTa NpefocTasneHns MyHUUMNansHon ycnyru).

3.5.2. [omkHocTHoe nuuUO, OTBETCTBEHHOE 3a MO[roTOBKY  pesynbTaTa
npefocTaBneHns MyHUUMnanbHON yCcnyru:

paccmaTpuBaeT COPMUPOBAHHLIA KOMMMEKT [LOKYMEHTOB, HeobxogumbiX Ans
npefocTaBneHna MyHUUMNanbHON ycnyru;

npy BbIAABNIEHUN OCHOBAHWIN ANS OTKasa B NpefocTaBfeHun MyHUUUNanbHOW ycnyru,
yKasaHHbIX B MNyHKTEe 2.8.2 agMWHUCTPATUBHOIO perfameHTa, nogrotaBnuMBaeT NpPOeKT
pelueHuss 06 oTkase B npegocTaBleHUU MyHULMNANbHON YCyry;

B Clydae OTCYTCTBUS OCHOBaHWA A8 OTKasa B NpefocTaBfeHUun MyHULMnanbHOWU
ycnyru, npegycMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPaTUMBHOIO pernameHTa, Nno uTtoram
paccMOTpeHUss AOKYMEHTOB, HEOOXoAUMbIX ANS NPefocTaBNeHus MyHUUMNanbHOW YCryry,
nogrotasnuBaeT MNPOEKT pes3ynbTaTa MNPefoCcTaBfieHUs MyHUUMNanbHOM  ycnyrm B
COOTBETCTBUM C NOoZNyHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO perflaMeHTa,;

HanpasnaeT MoAroTOBMNEHHbIA MPOEKT pedynbTaTa NpefocTaBneHns MyHuumnansHon
yCIyr Ha cornacoBaHue B YCTaHOBMEHHOM MOPsSAKe MOCPEeACTBOM CUCTEMbI 3STIEKTPOHHOIO
[oKyMmeHToobopoTa.

AOMUHUCTpPaATUMBHbIE  Mpouefypbl, YCTaHaBNMMBaEeMble  HACTOALMM  MYHKTOM,
BbIMONHAKTCA B TedeHue 20 paboyunx gHeln.

PesynbTatamy BbINONHEHUA agMWHUCTPATUBHBLIX npoueayp ABNAITCA: MNPOEKT
peweHns o6 oTkase B NpefocTaBNeHUUM MYHULUUMANbLHOW YCIyru, MNPOEKT peLleHua o
MPUHATUN Ha YyYeT rpaxk4aH, HYXGAKLWMUXCSA B NMPEeAOCTaBNEHMU XUMbIX MOMELLEeHUA no
[OroBopamM HaiMa XunblX NOMeLLeHUN XUNULLHOro oHga couuanbHOro UCnosib3oBaHus.

3.5.3. CornacosaHve un noanucaHue npoekTa pesynbTata npPefocTaBNeHUs
MYHMUMNANbHON ycnyru (ganee — npoekTbl 4OKYMEHTOB) OCYLLECTBAETCA PYKOBOAUTENEM
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CTPYKTYpPHOro noppasfeneHusi, OTBETCTBEHHOMO 3@ MOArOTOBKY pesynbTaTta MyHULMNanbHou
ycnyru, 3amectutenem Pykosogutens Ucnonkoma, Pykosogutenem Ucnonkoma.

lMoAroToBRNEHHbIE MPOEKTbl AOKYMEHTOB, MMelLUMe 3amedyaHus, Bo3BpallaloTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOATOTOBKY pesynbTaTa MyHWLUMNanbHOW YyCnyru.
Mocne ycTpaHeHUs 3aMevyaHul npoeKkTbl [AOKYMEHTOB [MOBTOPHO nepefarTca  Ans
cornacoBaHus 1 nognucaHus.

PykoBoguTens lMcnonkoma npu paccMOTPEHMW MPOEKTOB [OKYMEHTOB NpOBEepseT
cobniogeHne agMUHUCTPATUBHOIO pernameHTa AOMMKHOCTHbIMY nuuamu Mcnonkoma B YacTu
CPOKOB BbINOJSIHEHMA agMUHUCTPATUBHbLIX Npoueayp, UX nocnefoBaTenibHOCTU U NONHOTHI,
HanMuusa COrnacoBaHWUn YNONIHOMOYEHHbIX JOIMKHOCTHBIX nuy Wcnonkoma B cucteme
3NeKTPOHHOro AokymeHToobopoTa.

B cnyyae BblsiBNeHWUs HapyLUeHWA B 4acTW CPOKOB BbIMOMHEHUA agMUHUCTPATUBHbIX
npouenyp, UX nocnegoBaTenbHOCTM U nonHoTbl PykosoguTtens Mcnonkoma wuHuuuupyet
npuBnevyeHne K OTBETCTBEHHOCTM Nuu, AOMYCTUBLLMX HAPYLLUEHUA, B COOTBETCTBUM C MYHKTOM
4.3 agMWHUCTPaTUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpouedypbl, ycTaHaBNMBaeMble  HacCTOAWMM  NMYHKTOM,
BbINOSHAIOTCA B TeYeHue aByx pabounx aHewn.

PesynbTaTtamu BbINOMHEHUA aaMUHUCTPATUBHBLIX NPOLEAYp SABMNAITCA: pelueHue o6
oTKase B npuemMe JOKYMEHTOB HeobxoauMbIX ANna NpeaocTaBneHnus MyHMUMnanbHON yenyru,
peweHne o6 oTKase B NpefoCTaBfEHUN MyHULMNANbHOW YCNyry, peLleHne o NPUHATUMN Ha
yyeT rpaxgaH, Hy>kgalLwWwmxca B NpeaocTaBneHnn XXunblX noMeLeHnin no gorogopam Hanma
XUNbIX noMeLleHu xunuiHoro ooHaa coumanbHOro NCnonb3oBaHus.

3.5.4. UcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMuHucTpaTneHoro
pernamMeHTa, npy Hanuyuum TeXHUYECKON BO3MOXHOCTU OCYLLECTBNSAETCHA B aBTOMaTUYECKOM
pexvume €  WUCNONMb3OBaHWEM  aBTOMATU3UPOBAHHOW  WHOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW ANA oKasaHus rocygapCTBEHHbIX M MyHULMNANbHbIX YCNYT.

MakcumarnbHbI CPOK BbINOSHEHUA agMUHUCTPATUMBHBIX Npoueayp, YKasaHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, coctaBnseT 22 paboynx gHsa.

3.6. Bbigaya (HanpasneHue) 3aaBuTENIO pesynbTaTa MyHMUMNanbHONW ycnyrm

3.6.1. OcHoBaHueM Havana BbIMOfIHEHUS aAMUHUCTPATUBHOM Npoueaypbl ABNAETCA
nonyyeHve JOSMKHOCTHBIM JNULOM, OTBETCTBEHHbIM 32 BbIMOSIHEHNE aAMWHUCTPATUBHOWN
npoueaypsbl, HOKYMEHTa, NoATBEpXKAatoLero npeaocTasneHne MyHuLunanbHON yenyri.

HOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3a  BbINOSIHEHNE AAMUHUCTPATUBHON
npoueaypsbl, ABNAETCA cekpeTapb cnonHuTensHoro komuteTa (aanee - 40MmMKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a BblAayy (HanpasfeHue) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE N1Uo, OTBETCTBEHHOE 3a Bbigady (HanpasneHue) JOKYMEeHTOB:

obecneynBaeT permcTpaumio 1 BHeCeHUe CBedeHu O pesynbTaTte npegocTaBneHus
MyHMUMNANbHOW YyCnyrm B MNOACUCTEMY BeAeHUA [OKYMeHTauuu asToMaTU3NpOBaHHOWM
UHPOPMALUMNOHHOW CUCTEMBI, NpeAHasHa4YeHHOW Ans  OKasaHWs rocyAapCTBEHHbIX W
MYHULUMNAnNbHbIX YCNYT;

nsBeLwaeT 3anBuTensa (ero npeacrasmTens) cnocobom, ykasaHHbIM B 3asiBNieHUU, O
pesynbTtate MpefocTaBneHnsa MyHUUMNANbHOW YCNyrh ¥ O BO3MOXHOCTU MNOSyYeHus
pesynbTaTa npefocTasneHns myHuuunansHon yenyru B Micnonkome unu 8 ML

WUcnonHeHne npoueadyp Npy Hanuyuu TEXHUYECKON BO3IMOXHOCTU OCYLLECTBNAETCA B
aBTOMATUYECKOM peXxmMme C WCNOoNb30BaHMEM aBTOMaTU3MPOBAHHOW WHMOPMALMOHHON
cucTeMsbl, npegHasHa4vYeHHon ANnsa okasaHUsA rocygapcTBEHHbIX U MYHULMNANbHbIX YCYT.

AOMUHUCTpaATMBHbIE  npoueaypbl, YCTaHaBnvMBaeMmble  HACTOALWMM  MYHKTOM,
BbINMONHATCA B TedeHwe odHoro paboyero AHA CO AHA NOANUCAHUA  OOKYMEHTa,
ABNAKOLEroca pesynbTaToM npefocTaBfeHna MyHuuunanbHOW ycnyry, YrnonHOMOYeHHbIM
AOJPKHOCTHBIM nuuom Mcnonkoma (Mcnonkomom).
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PesynbtaTtamMu BbINOMHEHUS agMUHUCTPATUBHBIX Mpoueayp SBNAKTCA: pasmelleHune
CBeAeHW/ O pesynbTate MNpefoCcTaBnNeHUs MyHUUUManbHOW ycnyr B MHGOPMaLMOHHBLIX
cucTemax, U3BelleHVe 3afBuTens (ero npefcTtaBuTens) O pesynbtate npefoctaBNeHus
MYHULMMNanNbHON yCnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsapgok  Bblgaun (HanpaBneHns) pesynbTaTta npenocTaBneHus
MYyHULMNanbHOW yCcnyru:

3.6.3.1. lNpwu obpalleHun 3asBuTens 3a pesynbratoM MyHuuunansHomn ycnyru 8 MOL,
paboTHuk MOL| BbigaeT 3asBUTEN0 pesynbTaT MyHUUMNanbHOW ycnyru B opme
3K3eMrnnsapa 3MeKkTPOHHOTO AOKYMeHTa Ha ByMmaxkHom HocuTene. Mo TpeboBaHuio 3aaBUTENS
BMECTe C 23K3EeMMMSAPOM 3MEeKTPOHHOro [OKyMeHTa Ha OymaxHoOM Hocutene emy
NpefocTaBnaeTcs 3K3EeMMnAp SMEeKTPOHHOro AOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIA
HocuTenb WHGOPMaUUW UMW HamnpaBneHUs 3K3emnnspa 23NeKTPOHHOro AOKyMeHTa Mo
3MeKTPOHHOW noyTe B agpec 3assutens. [lpn 3anucu Ha CbeMHbIA HOCUTENb UHOPMaLUn
UNN HanpasneHUn ak3eMnnapa 3NeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBlEeH
3K3EeMMNNSAP 3NEKTPOHHOro [OKYMEeHTa Ha OymaKHOM HocuTene, Mo 3NeKTPOHHOW noyTe
NOEHTUYHOCTE TaKOro 3K3eMrmnspa IMEeKTPOHHOTO AOKYMEHTa 3K3eMMMspy 3MeKTPOHHOro
AOKyMeHTa Ha OyMmaxHoOM HocuTene 3aBepsieTcs YNOMHOMOYEHHbIM COTPYOHWKOM C
NCronb3oBaHUEM YCUMEHHON KBANUMULIMPOBaHHON 3NEKTPOHHOW MOAMMUCH.

AOMUHUCTPATUBHbIE  MpoUeAypbl,  YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BbIMOMHAKTCA B MOpAAKe ouvepedHOCTW, B [AeHb npubbiTus 3asBUTENS B  CPOKM,
yCTaHOBMEHHble pernameHTom paboTtbl MOL.

Pesynbtatamu BbIMOMHEHUS agMUHUCTPATUBHBIX npouenyp SBNSATCS: hukcauns
dakTa BblgaunM pesynbrata npefocTaBneHus MyHuumunansHon ycnyru B AUC Mol
pesynbTaT NpefocTaBneHns MyHULMNanbLHOW yCryr, Bbi4aHHbIA 3as8BUTENIO.

3.6.3.2. Tlpu obpalleHun 3asBuUTENS 3a Pe3ynbTaToM MyHULMNAnNbHOW yCnyru yepes
PecnybnukaHckuii noptan 3asBUTENO B NUYHbIA KabUMHET aBTOMaTUYECKW HanpaBnsieTcs
3MNEeKTPOHHbIN  0obpa3  OOKYMeHTa, SABMSAOWErocs  pesynbTaToM  MNpefocTaBneHust
MYHALMUNANbHOW YCNyru, MOAMUCaHHBLIA YCUMEHHOW KBanuUUMPOBaAHHOW 3MEeKTPOHHOM
NMOAMUCLIO YMOMTHOMOYEHHOIOo A0MKHOCTHOro nuua Mcnonkoma (Micnonkomom).

AOMUHUCTPATMBHbIE  Mpouedypbl, yCTaHaBMMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOMHAIOTCA B ieHb NOANUCAHNA AOKYMeHTa, NoATBeEpKAatoLWwero npeaoctaBneHne (oTkas
B NpefoCTaBNeHUn) MyHUUMNanbHOW YCnyru, YrNonHOMOYEHHbIM [AOMKHOCTHLIM ULOM
Wcnonkoma (MUcrnonkomom).

PesynbtaTtamu BbIMONHEHWUA afMUHUCTPATUBHBIX Mpoueayp SABNSKTCA: HanpaBneHue
(npepoctaBneHne) ¢ ucnonb3oBaHvem PecnybnukaHckoro noptana 3asBATENIO OOKYMEHTA,
noATBepXAawLero npeaocTaBneHe MyHuuunanbHOW ycnyru (B TOM 4ucne oTkas B
npegocTaBneHun MyHULUNAanLHOW yenyrn).

3.6.3.3. lNpn obpalleHnn sasBuTEnNa 3a pes3ynbTaTtoMm MyHULMMANbHOW YCnyru B
OpraH, AOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblady (HanpasneHue) 4OKYMEHTOB, BblAaeT
3aaBuTENio pesynbtat MyHuuunanbHon ycnyru. Mo TpeboBaHuio 3asBUTENA BMeCTe C
3K3EeMMNAPOM 3MEKTPOHHOTO AOKYMeHTa Ha OymaxHOM HocuTene emy npenoctaBnseTcs
3K3EMMMAP JMEKTPOHHOrO JOKyMeHTa nMnyTeM ero 3anucu Ha CbeMHbId HOCUTENb
WHpOpMAaLMU UNU HanpaBfeHUs 3K3EMMNsapa 3NeKTPOHHOro AOKyMeHTa Mo 3NeKTPOHHOW
noyTe B agpec 3asaBuUTens.

AOMUHUCTPaTUBHbIE  Mpoueaypbl, YCTaHaBnMBaeMble  HACTOALLUMM  MYHKTOM,
OCYLLIECTBNAOTCA B Nopsaake o4epefHoCTU, B AeHb NpubbiTUSA 3asBuTens B COOTBETCTBUN C
lMpaBunamun BHYTpeHHEro TpyaoBoro pacnopsaka Wcrnonkoma.

PesynbTtaToM BbINOMHEHUS agMUWHUCTPATUBHBIX MNpoUeaAyp SBRASTCA: duKkcaums
hakTa BblAauu pesynbtarta npeaocTaBneHus MyHULMNanbHON ycnyru B
aBTOMAaTU3UPOBAHHOW UWHMOPMALMOHHON cucTeme, MpefHasHayYeHHOW [AnsA  OKasaHus
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.



24
3.7. UcnpaBneHue TexHu4eckmx ombok

3.7.1. B cnyyae obHapyxXeHUs TEeXHU4YecKOl OLUMOKM B AOKYMEHTe, sBSsoLeMcs
pe3ynbTaToM MyHMLMNASIBHOW yCnyru, 3assuTenb HanpaenseT B Mcnonkom:

3aaBneHne o6 ncnpaeneHnn TexHuyeckon owmnbkn (npunoxeHue Ne 5 Kk HacToswemy
agMUHUCTPaTUBHOMY persiaMeHTy);

AOKYMEHT, BblAaHHbIA 3asBUTESIO0 KaK pesyrbTaT MyHULMnasibHOW yCryrn, B KOTOPOM
COAEPXUTCA TEXHUYECKas OLLNBKa;

AOKYMEHTbI, MMeloWre opuaudeckyto cusy, ceuaeTefibCTByoWMe O Hanmmyuu
TEXHNYECKOW OLLMBKMN.

3asBneHne o6 wcnpaBfeHWM TEXHUYECKOW OLIMOKU B CBEAEHUSX, YKasaHHbIX B
AOKYMeHTe, SBrsoWemMcs pesynbTaTtoM MyHUMUMNAanbHOW Ycryru, MofaeTcs 3assuTesnem
(ynOnMHOMOYEHHBIM  MpeAcTaBUTENEM) TMOYTOBbIM  OTnpassfieHneM (B TOM  4ucrie ¢
NCrnosib30BaHWEM 3fIEKTPOHHON NoYThI), TMBO Yepes PecnybnmkaHckuin noptan nnum MOLL

3.7.2. [JO/MKHOCTHOE §nLO, OTBETCTBEHHOE 3a MpPUEM AOKYMEHTOB, OCyLUEeCTBAseT
npuem 3aserneHnms o6 ucnpaefieHUM TEeXHUYECKOW OowmMbKKW, permcTpupyeT 3asiBfieHue C
NPUSIOXKEHHBIMW AOKYMEHTaMn U nepefaeTr ux AOSDKHOCTHOMY JSivuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mnpoueaypbl, YyCTaHaBfMBaeMble  HacCTOAWMUM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHUE OAHOro paboyero AHS € AaThl perncTpauumn sasasfeHus.

PesynbTaTtamMu BbINOSMIHEHNS aAMUWHUCTPATUBHBLIX MPOUEAYyp SABMSIOTCA: NPUHSATOE U
3aperucTpypoBaHHoOe 3asBfieHWe, HanpasfieHHOE Ha PacCMOTPEHME AOSHKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. [omkHOCTHOe fnuuo, OTBETCTBEHHOe 3a 00paboTKy  OOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LESIAX BHECEHUS UCMpaBfieHWA B OOKYMEHT, SABMSOWUWACS
pesynbTaToM MpPeaocTaBsfieHnss MyHUUMNanbHOM  YCryr, OCYLIeCTBASET npoueaypsbl,
npeaycMoTpeHHble NyHKTOM 3.5 aAMUHUCTPATUBHOIO perfiaMeHTa, 1 BblAaeT UcrnpasieHHbIR
AOKYMEHT 3assuTesiio (YnosIHOMOYEHHOMY NpeacTaBUTesio) SIMYHO NoA POCMUCE C U3BATUEM
y 3assutena (YNoSIHOMOYEHHOro npeacTaBuTensa) opuruHana [OKyMeHTa, B KOTOpPOM
COOAEpPXUTCA TexHu4yeckas owmnbka, unuM HanpaensieT B agpec 3asBuTens MovTOBbIM
oTnpasfieHneM (nocpeacTBOM 3SIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM TMOSTyYeHUs
AOKYMeHTa npwu npepoctaernieHnn B Mcnomkom opurMHana [oOKyMeHTa, B KOTOPOM
COAEPXUTCA TeEXHUYecKas oLmnbka.

AOMUWHUCTPATMBHbIE  MpouUeaypbl, YCTaHaBfiMBAeMble  HaCTOAWUM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHWe AByx paboumx gHein nocrne obHapyXeHUs TEeXHUYECKOW OLUMOKU
NN Nosly4yeHus oT Ntoboro 3aMHTEPECOBAHHOIO LA 3asBIEHUSA O AONYyLEHHON onbke.

PesynbTatamu BbINOIHEHUSA aAMUHUCTPaATUBHLIX Mpoueayp SABASIOTCA: BblAAHHbINA
(HanpaBsieHHbIn) 3aABUTES0 JOKYMEHT.

4. Mopapok u ¢hopMbl KOHTPONIA 3a NpeAoCTaBIeHUEM MYHULIMNANbHOWU YCNyru

4.1. Nopsaok ocyLecTBIIEHMS TEKYLLEro KOHTPOoss 3a cobrioaeHnem N UCTOSTHEHNEM
OTBETCTBEHHbIMU AOSHKHOCTHBIMM fINLIAMW MOSIOXEHUA aAMUHUCTPATUBHOIO perfiaMmeHTa u
WHbIX HOPMaTMBHBIX MPABOBbLIX AKTOB, YCTaHaBNMBaloLWWX TpeboBaHUA K NPeaoCTaBeHnto

MyHMUMNANbHON YCyru, a Takke NPUHSATUEM UMW PELLeHNA

KoHTposb 3a MOSIHOTOW M KayecTBOM MNpeaocTaBsfieHUss MyHUUMNanbHOW ycnyru
BKItovaeT B cebsl BbIIBIEHME W YCTPaHEHUE HapyLlUeHWi npas 3assBuTenei, nposeaeHue
npoBepoK cobsoaeHns npoueayp npefocTassieHnss MyHUUMNAanbHOW YCnyru, MOAroTOBKY
peweHnin Ha peicteua  (6espeicTBne) AOMKHOCTHBIX Ny Mcnomkoma  MecTHOro
camoynpagefeHus.
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dopmamy KOHTponsi 3a cobnogeHNeM WCROMHEeHWsT agMWHUCTPATUBHBIX Mpoueayp
ABMAIOTCS:

1) npoBepka U corfacoBaHMe NPOEKTOB OOKYMEHTOB MO NPefoCTaBMEHUIO
MyHULMNANbHOW yCnyru;

2) npoBoAMMbIE B YCTAHOBNEHHOM NOPSIAKE NPOBEPKM BEAEHUS [ENONPON3BOACTBA;

3) npoBefeHNe B YCTaHOBMEHHOM MOPSAKE KOHTPOSBHBIX MPOBEpOK cobnioaeHus
npoueayp NpefocTaBNeHUs MyHULMAANBHOW YCNyru.

B uensx Tekywlero KOHTPONs UCRONb3YIOTCS CBEAEHMS, UMEIOLLMECH B 3MEKTPOHHON
fase paHHbIX, crnyxebHas KOPPECMnOoHAEHUMS, YCTHas W MWUCbMEHHas WHdopmaums
OOMKHOCTHbLIX NWL, OCYLIECTBASIIOWMX BbINOMHEHWE aoMWHUCTPATUBHBIX —npoueayp,
XKypHarnbl y4eTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYyr1e CBEAEHUS.

[Ans ocylLlecTBnNeHNs KOHTPOMNS 3a COBEpLUEHUEM AENCTBMIA MpW NpefocTaBneHMM
MyHUUMNANbHOW YCNyrM W MPUHSTUM pelueHunid pykoBoguTento Mcrnonkoma MecTHOro
camoynpaBneHuss  NpeacTaBNsAlOTCA  CNpaBkM O  pesynbTaTax  NpenocTaBneHust
MYHULMNANbHON yCryru.

O cnyyasix U NpUYMHAX HapylleHWs CPOKOB, MOCNEeAOBaTENbHOCTU W COAEep)KaHus
agMUHUCTPATMBHBIX  MNpouedyp [AO/MKHOCTHblE fvua  HeMeANeHHO  MHopMUpYIoT
pykoBoguTens Wcnonkoma, nNpefoCTaBMsIOWEr0o MyHUMLMMANbHYIO YCMyry, a Takke
npeanprvHUMAlOT CPOYHbIE MEpPbI MO YCTPAHEHUIO HapyLUEHWIA.

Tekywii  kOHTponb  3a  cobniogeHMem  nocrnefoBaTeNnbHOCTM  OENCTBUIA,
onpefeneHHbIX agMUHUCTPaTUBHLIMK NpouedypaMy No NpefoCTaBreHNI0 MyHMUMNANbHOA
ycnyru,  OCylleCTBNSieTCA  3amMecTuTeneMm  pykosBoguTenss  Wcnonkoma  MeECTHOFO
camoynpaBneHns, OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NpPeaoCTaBEHUIO
MyHULUMNAnbHOW YCNyry, Ha4anbHUKOM OTAena, OCYLLECTBNSOLEro opraHnsauuio paboTbl no
NpPefoCTaBNEHNI0 MyHULIMNAMBHOW YCIyTH.

MepeyeHb  OOMKHOCTHbLIX MWL,  OCYLUECTBASIOWMUX  TEKYLMA  KOHTPOIb,
yCTaHaBnuBaeTCA MOMOXEHUAMU O CTPYKTYPHbIX nogpasgeneHnax OpraHa MeCcTHOro
camoynpaBneHnst U 4OMHKHOCTHLIMU PEFNaMEHTaMU.

4.2. [Nopanok N NepmoanyHOCTb OCYLLECTBNEHUS MMAHOBLIX U BHEMMAHOBLIX MPOBEPOK
MONHOTLI M KayYecTBa NpeAoCTaBneHnss MyHUUMnansHoW ycnyru, B TOM Yncre nopsaok u
hOpMbl KOHTPONA 3a NOMHOTOW U KAYECTBOM NpeaoCTaBNeEHNa MyHULUUNANbHOR yCnyrn

4.2.1. KOHTpOnb 3a NOMHOTOW 1 KAYECTBOM NPEeAOCTaBMEHNA MYHULMIANBHON yCcnyru
ocyLlecTBnsieTcAa B hopmax:

1) npoBeaeHNs NPOBEPOK,;

2) paccMmoTpeHus xanob sassuteneinn Ha peuncteus (6esgeiictene) Mcnonkoma, a
TaKKe NX AOMKHOCTHBIX N, MyHULUNANbHbBIX CAyXatlmx.

4.2.2. B uenax ocyLeCcTBNEHUA KOHTPOIS 3a NOMHOTOW N KA4eCTBOM MpeaoCcTaBneHuns
MyHULMNANBHOW YCNyrM NPOBOASTCS NMAHOBblE WM BHEMNaHoBble npoBepku. [lopsaok u
NepMoanYHOCTb OCYLLECTBMEHUS MMaHOBLIX NPOBEPOK yCTaHaBNMBaeTCs MnaHom paboTbl
Ucnonkoma. [lpn npoBepke MOryT paccMaTpuMBaTbCA BCE BOMPOCHI, CBA3aHHbIE C
npenocTaBneHneM MyHUUMNANbHOW YCnyrn (KOMMMEKCHble MNpPOBEPKW), WM OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpefocTaBneHneM MyHULMNANbBHOW yenyrn (TemaTnyeckue npoBepKm).
MpoBepka Takxke MOXET NPOBOANTLCS MO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NMPOBOAATCS B CBA3M C NPOBEPKON YCTPaHEHUA paHee
BbISIBNEHHbIX HapyLUEHWIA agMUHUCTPATUBHOIO pernameHTa, a Takke B criyvyae nonyyeHus
anob 3assutenei Ha gencteusa (besgencteme) Ncrnonkoma, a TaKke Ux AOMKHOCTHbIX NAL,
MyHUUMAANbHbIX Cry>XaLlunX.

4.2.4. PesynbTaTbl NpoOBEpPKM OMOPMNAIOTCA B BUAE akTa MPOBEpPKU, B KOTOPOM
YKa3blBAlOTCA BbISBNEHHbIE HEAOCTATKN U NPEANOXEHUSA N0 UX YCTPaHEHWIO.
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4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX L icnonkoma, npefocTaBnsaoLwero MyHuumMnanbHyo
ycnyry, 3a peluenus n geicteus (besgenctame), NpMHUMaeMble (OCyLLECTBIAEMbIE) UMW B
Xo4e npeaocTaBneHnss MyHULMNansHol yenyru

Mo pe3ynbTaTaM MNpOBEeAEHHbIX MPOBEPOK B Cllyyae BbISBIEHUA HapyLUeHWA npas
3afABUTENEN BWHOBHbLIE IMUA MPUBMEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHoparenbcTBomM Poccuiickon Gepepauymn.

PykoBogutens Wcnonkoma MecTHOro camoyrpasfieHUWA HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3aABNEHUN.

PykoBogutens (3amectutens pyKOBOAWUTENS)  CTPYKTYPHOro  noapasfeneHus
Wcnonkoma MecTHOro camoynpasrfieHUss HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(vnn) HeHapnexallee BbINOMHEHRME afMUHUCTPATUBHbLIX OENCTBUNA, yKa3aHHbIX B pasgerne 3
agMNUHUCTPATUBHOIO perfiaMmeHTa.

[OMmMKHOCTHBIE NMUa W MHble MyHMUMNAnbHbIE CRyXalyue 3a pelueHus u OencTBuA
(be3peiicTBue), NpUHUMaEMble (ocywiecTBnAemble) B xoae npenocTaBneHna
MYHULUNANTbHOW YCNYrA, HECYT OTBETCTBEHHOCTb B YCTAHOBJIEHHOM 3aKOHOAATESIbCTBOM
nopsagke.

4.4. MNonoxeHus, xapaktepusyoLume TpeboBaHna K Nopagky n opmam KOHTpons 3a
npepocTaBNeHneM MyHULUNANbHOW YCIYrin, B TOM YUCTEe CO CTOPOHbI rpaxaaH, ux
oObeanHeHNn 1 opraHMsaunin

KoHTponb 3a npegocTaBneHMEM MyRULMMANbHOW YCIYrM CO CTOPOHbI rpaxaaH, ux
obbefuHEHNA U opraHM3auuii, OCyLLUECTBNAETCS MOCPEACTBOM OTKPbITOCTA OESTENIbHOCTU
OpradHa MeCTHOro camoynpaBsrieHus npu NpefoCcTaBlEHUN  MyHULMNANbLHOW  YCRyru,
Nony4yeHus MOJSTHOMW, aKTyaribHOW U LOCTOBEPHON UHOpPMaLNN O Nopsiake npenocTaBnerns
MYHULMNANbHOW YCINYrn N BO3MOXHOCTM AoCcyAebHOro paccMmoTpeHrusa obpatueHuin (kanob) B
npoLecce npefocTaBfeHnss MyHULUMNanbHON YCryri.

5. DocyneGHbIN (BHecyaebHbIA) NOpAOOK 06XanoBaHUsA pewweHUin U AeCcTBUN
(6espencTBUs) Ucnonkoma, NpeaoCcTaBNAWEro MyHULMNANbLHYO YCRyry,
MHOTFothyYHKLMOHANbLHOIO LIeHTpa NnpefocTaBNeHus rocygapcTBEeHHbIX U
MYHULIMNANbHBLIX YCNYTr, OpraHM3auui, ykasaHHbIX B 4actu 1.1 ctatbu 16
PepepanbHoro sakoHa N2e210-®3, a Takke UX [OJMKHOCTHbIX NUL, MyYHULIMNANbHbLIX
cnyxawmx, paboTHUKOB

5.1. 3aaBuTenu umeloT npaBo Ha obxanosaHue B focyAebHOM nopagke peLueHuin u
Aencteuin  (6espgenctena) OpraHa, npefocTaBnAawLWeEro  MyHuUMUnanbHYl — YCnyry,

AOMMKHOCTHOro  nuua  OpraHa,  npefoCTaBnsAloWEro  MyHuUUnanbHylo  yCnyry,
MyHULUMNANbHOro  cnyxailero,  pykosogutens  Wcnonkoma,  npepocTtaBnsiolero
MyHULMNanbHyo ycnyry, MHOrogYHKLMOHANbHOro LeHTpa, paboTHuKa

MHOroyHKLMOHaNbHOro LEHTpa, opraHu3auuin, npefycMoTpeHHblix vyactblo 1.1 ctatbu 16
depnepancHoro 3akoHa Ne 210-P3, a Takke ux paboTHUKOB.

3asButenb MOXeT obpaTUTbCA € Kanobon, B TOM Yuce B cnegyowmx cnyyasnx:

1) HapylleHWe cpoka perucTpauum 3anpoca O MpeAoCcTaBfeHUM MyHULUNANsHON
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 PepepansHoro 3akoHa Ne 210-93;

2) HapyLLeHMe cpoka NpeaocTaBfeHna MyHuLuMnaneHon yecnyri. B ykasaHHoOM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHue  3asBUTENEM  peweHud U OeilcTBUi
(GespencTBns) MHOTOYHKUMOHANBHOMO UEeHTpa, paboTHMKa MHOrOMYHKLMOHaNLHOro
LEeHTpa BO3MOXHO B Cllydae, eCcnv Ha MHOIroyHKLUNOHambHbIA LEHTP, PELLEeHNA U AenCTBUA
(Be3peiticTBMe) KOTOPOro OOXamnyloTCA, BO3NOXEeHa (YHKUMA nNo  NpefocTaBieHnto
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COOTBETCTBYIOLLUMX MyHWUMNANbHLIX YCryr B NOMHOM Oobbeme B NOpsfKe, onpeaeneHHOM
yacTbto 1.3 ctatbn 16 PegepanbHoro sakoHa Ne 210-93;

3) TpeboBaHune y 3aABUTENS OOKYMEHTOB Unu uHdopmauun nubo ocyLLecTBneHus
OEencTBuUin, npeacTtaBneHne WUNU  OCYLIEeCTBNeHMe  KOTOpbIX He  npefycMOTpeHOo
HOpMaTUBHBIMU NpaBoBbiMM akTamu Poccuiickon degepauyuu, HOpMaTUBHBIMU NPaBOBbIMU
aktamn  Pecnybnuku  TaTapcTaH, MyHAUMNanbHbIMW  NPaBOBbIMA  akTamMn  Ans
npenocTaBNeHUs MyHUUMNansHOn yecnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpefoCTaBleHne KOTOpbIX NpeaycMoTpeHo
HOpMaTUBHBIMU NpaBoBbIMU akTamu Poccuiickon degepauum, HOpMaATUBHBIMU NPaBOBLIMU
aktamm  Pecnybnukun  TatapctaH, MyHAUMnanbHbIMW  MNPaBOBbIMM  aKktaMmu  Ons
npegocTaBneHUs MyHuUMnanbsHoOM ycnyru, y 3aassButens,

5) oTkas B npegocTaBneHUn MyHUUMNanbHOW YCryru, ecnu OCHOBaHWA oTKasa He
npegycmoTpeHbl defepanbHbiMU 3aKkoHaMU U MPUHATBIMW B COOTBETCTBUW C HUMU UHBIMW
HOpMaTUBHBIMU NpaBoBbIMW akTamu Poccunckon degepauyun, 3akoHamMnU U UHBIMW
HOpMaTUBHBIMU MpaBoBbIMYU akTamun Pecnybnukn TaTtapctaH, MyHUUunanbHbIMU NpaBoBbIMA
aktamn. B ykasaHHom cnyyae pocygebHoe (BHecynebHoe) obxanosaHWe 3asBUTENEM
pelweHud u penctsunn  (b6esgencTBns) MHOroyHKUMOHaNbLHOro UeHTpa, paboTHuka
MHOro(yHKLMOHANbHOrO UEeHTpa BO3MOXHO B Crydae, ecrnm Ha MHOrodyHKUMOHanNbHbIN
LUEeHTp, pelleHnsa u gencreus (besgencrTame) KoToporo obxanyTcs, BO3noxeHa pyHKUMA no
npefocTaBNeHno COOTBETCTBYIOLUX MYHUUUNANbHBLIX YCNyr B NONTHOM obbeme B NOpsAKe,
onpeaeneHHom vacTbio 1.3 ctatbu 16 GegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENA NpU NPefoCTaBleHUn MyHULMNanbHOW yCnyru nnatsl,
He npedycMoOTpeHHOW HOopMaTUMBHbLIMW MpaBoBbIMW akTamu Poccuiickon degepauun,
HOpMaTUBHBIMW NpaBoBbIMU akTamu Pecnybnuku TatapctaH, MyHUUunanbHbIMU NpaBoBbIMU
aKTamu;

7) otka3 OpraHa, nNpefocTaBnsLWEero MyHuuunanbHyo yenyry, OMKHOCTHOrO nuua
OpraHa, npedoCcTaBnSOLWEro MyHUMUMNANbHYIO YCNyry, MHOroyHKLUMOHANbHOrO UeHTpa,
paboTHMKA MHOrOMYHKUMOHaNbHOMO UeHTpa, opraHusauui, npegyCMoTpeHHbIX YacTbio 1.1
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-93, unu wux paboTHUKOB B UCMpaBneHun
AONYLWEHHBIX WMU onevatok M owunbok B BbiaHHbIX B pe3ynbTaTe npenoctaBneHus
MyHAUUNANbHOW YCnyru [OKYMeHTax nubo HapylleHue YCTaHOBNEHHOro cpoka TakuX
ncnpaeneHunin. B ykasaHHom cnyyae gocynebHoe (BHecynebHoe) obxanosaHue 3asBuTenem
peweHnin un Jdencteuin  (besgencTBus) MHOrOMYHKUMOHANBHOIMO UeHTpa, paboTHUKa
MHOrOOYHKLMOHANbHOrO UEHTpa BO3MOXHO B Cnydae, ecnu Ha MHOrogyHKUMoHanbHbIN
UEHTP, peleHnsa n gencreus (besgencrTame) KoToporo obxanyoTcs, Bo3noxeHa oyHKUMs no
npeaocCTaBNeHN0 COOTBETCTBYIOLMX MyHUUUNANbHBIX YCIYr B NOSTHOM obbeme B nopsake,
onpeaeneHHom vactbio 1.3 ctatbu 16 PegepansHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wWnu nopsaka Bbldauu [LOKYMEHTOB MO pesynbratam
npegocTaBneHus MyHuuMnansHou ycnyru,

9) npuocTtaHoBneHWe npefocTaBfeHns MyHUUUNansHoOW YCNyru, ecnn OCHOBaHUSA
NMPUOCTAHOBNEHUS He npefycMOTpeHbl edepanbHbIMU  3aKoHaMU W NPUHATbBIMU B
COOTBETCTBUN C HUMU WHBIMU HOpMaTUBHbIMW NpaBoBbIMUM akTamu Poccuiickon ®enepavuun,
3aKOHaMW M WHBIMA HOPMATUBHbIMU NpaBOBbIMUM akTamu Pecnybnukn TatapcTaH,
MyHUUMNANbHBIMU MpaBoBbIMA akTamu. B ykasaHHoM cnydae pgocynebHoe (BHecyaebHoe)
obxanopaHue 3asBUTENEM pelleHuin u gencteunn (6esgenctens) MHOroyHKUMOHaNLHOIO
UeHTpa, paboTHMKA MHOroyHKUMOHaNbHOMO UeHTpa BO3MOXHO B Ccrnyyae, ecnu Ha
MHOTroYHKUMOHANbHbINA LEHTP, peLleHus 1 geicteus (6esgencrame) Kotoporo obxanytorcs,
BO3MOXeHa YHKUMS No npefocTaBfeHnio COOTBETCTBYIOLUMX MYHWUUNANbHbIX YCnyr B
nonHom obbeme B nopsake, onpeaeneHHoM YacTtbio 1.3 ctatbu 16 PegepansHoro 3akoHa Ne
210-03.

10) TpeGoBaHue Yy 3asBATENs NpuW NPefocTaBNEeHUU MYHULUNANbHOW YCnyru
AOKYMEHTOB WUNW  WHopMauuun, oTcyTcTBue U (MNn) HEeAOCTOBEPHOCTb KOTOpbIX He
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yKasbiBanucb Mpu MNepBoHa4YasibHOM OTKase B MNpuUeMe AOKYMEHTOB, Heobxogumbix Ans
NpenocTaBneHns MyHuumMnansHoi yenyr, nmbo B npefocTaBieHn MyHMLunansHown ycnyru,
3a VCKIMIOYEHUEM cly4vaeB, NPeayCMOTPEHHbIX NyHKTOM 4 yacTu 1 ctaTbn 7 defepanbHoro
sakoHa Ne 210-®3. B ykaszaHHoM cnydvae pocynebHoe (BHecypebHoe) obxanoBaHue
3agBUTENEM pelleHuin un peictenii  (be3peicTBusa) MHOroyHKUMOHaNbHOro LIEHTPA,
paboTHMKA  MHOrobyHKUMOHaNbHOrO  LEeHTpa BO3MOXHO B  Cly4ae, €ecniM  Ha
MHOroyHKLIMOHAaMbHbIV LEHTP, pelieHus n geictens (besgencrame) kotoporo obxanyoTcs,
BO3/IOXeHa PyHKUMA MO MpefocTaBfeHWio COOTBETCTBYIOWUMX MyHULUUNanbHbIX YCcnyr B
nonHomMm obbeme B nopsake, onpeaeneHHom vactbto 1.3 ctatbm 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B MMCbMEHHOW dopme Ha OyMaxHOM HocuTene, B
9NEeKTpoHHOW dcopMe B  opraH, npefocTtaBnfalWMA  MyHUUMNAnNbHYIO  YCnyry,
MHOrodyHKUMOHamNbHbIA LEHTP MO0 B COOTBETCTBYIOLWMI OpraH rocygapcTBEHHOW BNacTHy,
ABNAOWNIACA ydpeauTeneMm MHorodyHKUMOHanbHOro LuUeHTpa (ganee - ydpeguTtens
MHOroyHKLUMOHANbHOro LUEHTpa), a Takke B opraHusauuun, npegycMoTpeHHble yacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha peleHns W OencTsus
(bespencTtene) pykooguTens Mcnonkoma, nNpefocTaBNSAOWEro MyHUUUNANbHYKO YCAyry,
noJatTca B BbILWECTOAWMA opraH (Mpu ero Hanmumuuu) nmbo B ClyyYae ero OoTCyTCTBMSA
paccmatpmuBaloTCsa HenocpencTBeHHO pykoBogutenem Wcnonkoma, npegocTaBnsaoWero
MyHuumMnanbHyto ycnyry. Xanobbl Ha peweHns n pevicteus (besgencteue) paboTHuKa
MHOropyHKUMOHAaNbHOro LieHTpa nodatoTcs PYKOBOAMTENO 3TOr0 MHOroYHKUMOHANbHOMo
uyeHTpa. XKanobbl Ha pelleHnss U genctens (besgencTene) MHOrodyHKLUMOHAaNbLHOro LeHTpa
nogatTcsa ydpeguTento MHOropyHKUMOHaNbHOro LUeHTpa WU OOSMKHOCTHOMY  nuuy,
YyNosITHOMOYEHHOMY HOpPMaTMBHBIM NpaBoBbiM akToM Pecnybnuku TaTtapctaH. Xanobbl Ha
pelweHns un gencteuns (bespericTeue) paboTHMKOB OpraHmMsauuii, NpegyCMOoTPEHHbIX YacTbio
1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-9©3, nogatoTca pykoBOOUTENSIM  3TWX
opraHmnsayui.

XKanoba Ha peweHns n peicteusa (Oespelictene) OpraHa, npegocTaBnsAOLIEro
MyHMUMNanbHYO yCnyry, A0MKHOCTHOro nuua OpraHa, NpefocTaBnsAloLWero MyHmumnanbHyo
ycnyry, MyHUUMnanbHOro cryxawero, pykosogutens Wcnonkoma, npegoctaBnsioLlero
MyHULMNanbHyto ycnyry, MoXeT 6biTb HanpasneHa no noyte, Yepes MHOroyHKUMOHaNbHbI
UEeHTp, C MCMOosb30oBaHNEM WHGOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «VIHTepHeT»,
oduuymnanbHoro carnta OpraHa, npefocTaBRsAlOWEro MyHuUMnanbHy yenyry, EpguHoro
noptana nmbo PecnybnvkaHckoro noprtana, WMHgOpMaLMOHHOW cuctembl gocypebHoro
obxxanoBaHus, a TakkKe MOXEeT ObiTb NPUHATA Npu NNYHOM npueme 3anButens. Xanoba Ha
peweHna u pgeiicteua  (OesgeiicTBue) MHOrodyHKUMOHANbLHOro UeHTpa, paboTHuka
MHOrocbyHKLMOHAabHOro LeHTpa MOoXeT ObiTb HanpaBneHa no noudTe, ¢ MCNonb30BaHWEM
WHOPMaLMOHHO-TENEKOMMYHMKALUNOHHOW ceTn  «UMHTepHeT», odumuymanbHOro camnta
MHoOrodyHKUMoHanbHoro ueHtpa, EguHoro noprtana nmbo PecnybnukaHckoro noptana,
MHOPMaLMOHHON cucTeMbl fgocyaebHoro obxanoeaHus, a TaKke MOXeT ObiTb NPUHATa Npu
NMYHOM npueme 3aseutens. XXanoba Ha pelleHus n geictems (besgencTane) opraHusaumi,
npegycMoTpeHHbIx Yactbio 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-®3, a Takke UX
paboTHMKOB MOXeT ObiTb HamnpaBfieHa Mo NnoyTe, C MCNofb3oBaHWEM WH(OPMALMOHHO-
TENEKOMMYHUKaLUMOHHOW ceTn «WHTepHeT», odwmumanbHbiX CalToB 3TUX OpraHu3auui,
EnvHoro noptana nubo PecnybnuvkaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NMYHOM Npueme 3asBUTENS.

5.3. XXanoba gomkHa cogepxartb:

1) HammeHoBaHue OpraHa, npegocTaBnAwWEro  MyHUUMNAanbHYO  YCnyry,
gomkHocTHoro nuua OpraHa, npegocTaBnsioWero MyHuuunanbHyto — ycnyry, nmbo
MYHMUMNANBHOIO CryXalwero, MHOroyHKUMOHANbLHOro LeHTpa, ero pykosogutens u (1nu)
paboTHuKa, opraHusauunii, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa
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Ne 210-®3, ux pykoBogutenein un (nnu) paboTHWUKOB, pelleHus n geincteus (6espgeinctene)
KoTopbIX 06XanyloTcs;

2) damunnio, MMs, OTYEeCTBO (NocredHee - MNpuM Hanuyuu), CBEAEHUs O MecTe
XUTenbCTBa 3asBuUTEns - uamyeckoro nuuya nubo HaumeHoBaHwe, CBEAEHUs O MecTe
HaXOXOEHWUSI 3asBUTENS - OPUOMYECKOrO nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenecoHa, agpec (agpeca) ANeKTPOHHOW MOYThbl (MPW HanW4yuMuM) WU MNOYTOBLIA afpec, Mo
KOTOPbIM JOSMKEH OblTb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns o6 obxanyembix peweHusx n gencteunsax (bespeinctsum) Opraxa,
npenocTaBnAoLLEro MyHULMNanbHYo ycnyry, OOMKHOCTHOrO nmya OpraHa,
NpeaoCTaBNAOWEro  MyHAUMnanbHyo  ycnyry, nubo MyHMUMNanbHOrO  CryKalero,
MHOTOOYHKLMOHaNbHOro LeHTpa, paboTHUKa MHOTOMYHKLMOHANBHOTO UeHTpa, opraHu3auuin,
npeaycMoTpeHHbIX YyacTelo 1.1 ctaTbh 16 OepepanbvHoro 3akoHa Ne 210-®3, nx paboTHUKOB;

4) poBoAbl, Ha OCHOBaHMM KOTOpPbLIX 3afABUTENb HE COMMaceH C peleHneM |
penctenem (6esgelictBnem) KMcnonkoma, NpefoCTaBRAIOLEro MyHAUUNANbHY YCnyry,
[OJDKHOCTHOrO nuuya Mcnonkoma, npefocTaBnsilolLero MyHuuunanbHylo yenyry, nnbo
MyHULUNansHOro cnyxatlero, MHOTO(OYHKLMOHANbHOTO UeHTpa, paboTHMKa
MHOTO(PYHKUNOHANbHOTrO UeHTpa, opraHusauuii, npedycMOTpPeHHbIX YacTbto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-03, ux paboTHukoB. 3asiButenem mMoryT ObiTb NPeACTaBMEHDI
AOKYMEHTbI (NPY Hanu4un), NoATBEPXKAaoLLmne A0BOAbI 3asBUTeNs, NMBo nx Konuw.

5.4. MNocTynuewas *xanoba NnognexvT peructpaumm B CPOK He nosgHee paboyero AHs,
cnefyroLero 3a AHeM NOoCTynneHns.

5.5. Xanoba, noctynuBlwaa B opraH, NPeAOCTaBNSOLLMA MyHULUNANBHYIO YCnyry,
MHOTO(PYHKUMOHANbHbLIN  LEHTP, ydpeauTento  MHOTropyHKUMOHaANbHOTO  UeHTpa, B
opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctatbn 16 PepepancHoro sakoHa Ne 210-03,
nubo BbIWECTOSALLMIA opraH (NpyM €ero Hanuyuu), NOANEXWUT PacCMOTPEHUIO B TeYeHue
naTHaguatn pabounx OHEW CO OHA ee peructpauuu, a B clyyae obxanoBaHus OTKasa
Wcnonkoma, npegoctaBnsiowiero MyHULMNanbHyo yeryry, MHOrOyHKLMOHANbHOTO LEHTPA,
opraHusayui, npedycMOTPeHHbIX YacTbto 1.1 ctaten 16 PegepanvHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB y 3asBuTens nubo B ncnpasneHnu OoMyuleHHbIX oneYyaTok M ownMbokK
unu B cnyyae obxanoBaHWs HapyLUEHWs1 YCTAHOBMEHHOTO CpoKa TaKUX WUChpaBneHuin - B
TeYeHune naTu pabounx gHen co gHS ee peructpayuu.

5.6. o pesynbTaTam paccMOTPEHUSA xanobbl NPUHUMAETCA OO4HO M3 CcnegyloLmnX
peLleHnia;

1) »xanoba yfoBneTBopseTcs, B TOM 4Yucne B hopmMe OTMEHbI NMPUHSATOrO peLUeHus,
ncnpaeneHnsa gonyLeHHbIX onevyaTok U ownbok B BblgaHHbIX B pe3ynbTaTte npegocTaBneHns
MYHUUUNANbLHOW YCryru OOKyMeHTax, Bo3BpaTa 3asBUTENIO LOEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX HE NpedyCMOTPEHO HOpMAaTUBHLIMU npaBoBbIMK akTamu Poccuiickon ®epepauynn,
HOopMaTMBHbIMW NpaBoBbIMU akTamu Pecnybnukn TatapctaH, MyHuyunansHbIMW NpaBoOBbIMA
akTamu;

2) B yOoBneTBopeHMM xanobbl 0TKkasbiBaeTCs.

He nosgHee AHs, cnefywowero 3a [LHEM TMPUHATUA pPeELIeHWsi, yka3aHHOro B
HaCTOSILUEM MYHKTE, 3asABUTEN0 B MNWCbMEHHOW OpMe W MO XenaHuio 3aaBUTEnNs B
ANeKTPOoHHOI hopme HanpaBnseTcss MOTUBUPOBAHHbLIA OTBET O pesyrbTaTax pacCMOTPEHUSA
xanoboi.

5.7. B cnyyae npwusHaHua xanobbl nognexawiend yOOBNETBOPEHUIO B OTBETE
3aABUTENIO O pesynbTaTax paccMoTpeHus xanobbl gaerca WHpopmauna o AeWCTBUSAX,
OCYLLIECTBMNSAEMbIX OpraHom, npeaocTaBnAoLWLNM MyHULMNanbHyo ycnyry,
MHOrOOYHKUMOHamNbHbIM LEHTPOM nubo opraHusauunen, npefyCMOTPeHHoW uvacTtbio 1.1
ctatel 16 PegepanpHoro 3akoHa Ne 210-03, B uenax HesamennuTenbHOro ycTpaHeHus
BbISBMEHHbIX HapyLleHWiA Npu OKasaHWW MyHWUMNAnNbHOW yCryru, a Takke NPUHOCATCA
W3BWHEHNS 3a [OCTaBMeHHble HeyaobcTBa M ykasbliBaeTcs WHopmauus o AanbHermx
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AENCTBUSAX, KOTOpble HEeobBXOoAMMO COBEpPLUNTb 3asBUTENO B LUEensX  NOonydYeHus
MYHULMNANbHOW YyCNyri.

5.8. B cnyvae npusHaHusi xanobbl He noanexailend yOoBMeTBOPEHUo B OTBETE
3asiBUTENI0 O pesynbTatax paccMOTpeHus Xanobbl pJaloTcs  apryMmeHTupoBaHHble
pa3bsCHEHUS O MNPUYMHAX MNPUHATOTO pelleHus, a Tawkke WHgopmauus o nopsaake
obXxanoBaHus NPUHATOTO peLUeHNs.

5.9. B cny4yae ycTaHOBMNEHUsI B xo4e Wiv No pesynbTatam paccMOTpeHus Xanobbl
NPpU3HaKoB COCTaBa  aAMWHUCTPATUBHOTO  NpaBOHAapyLUEHUs UMW NPEecTynneHus
JAOMKHOCTHOE NULO, PabOTHWUK, HaAENEHHblE MOMHOMOYUSMU MO PaACCMOTPEHUIO Xanob,
He3ameAnUTENbHO HanNpaBnsOT MMEOLMECH MaTepuarnsl B opraHbl NPOKypaTypbl.
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MNpunoxexune Ne 1

K AODMUHUCTPaATUBHOMY pernameHTy
npefocTaBneHnsi MyHULMNansHon
YyCNyru No NPUHATUIO Ha yYeT rpaxaaH,
HY>KOAKLWUXCH B NpefocTaBrieHnm
XUNbIX NOMELLEHUIA NO AOroBoOpam
HarmMa XUnbIX NOMELLEHNI
XunuuwHoro coHaa counanbHOro
NCNONIb30BaHUA

dopma
(BnaHk Ncnonkoma, NpeaoCcTaBnsOWEro MyHMLUMNanbHyo yCnyry)

Komy:

KoHTakTHble faHHbIE:

[Mpencrasutens:

KOHTaKTHble faHHbIe N pencrasutens.

PEWEHWE
O MPUHATUN Ha y4eT rpaxaiaH, HyXgarLwWwmxcs B NpefoCTaBNeHUN XNUbIX NOMELLEHNA NO
AO0roBopam HaMa XUIbiX NOMELLEHUA XNMLLHOTO hOHAAa CoLManbHOro NCnosib3oBaHnA
oT Ne

PaccmoTtpes Bawe 3assneHne ot Ne n
npunaraemble K Hemy OOKYMEHTBI, YNOMHOMOYEHHbIM opraHom
NPUHATO pELLUEHME O NPUHATAN Ha Yy4eT
rpaxgaH, HyXgawlmMxcs B NpefocTaBNEHUM >KUNbIX NOMELLUEHMA MO [oroBopam Hanima
XUNbIX NOMELLEHUNA XUNULHOro boHAa coumanbHOro MCNonb30BaHUs.

HononHntensHasa nHopmauus:

Caenenus 06 3IeKTPOHHON NOATIUCH

HomkHocTHOe nuuo (PNO)

(nognucb yNonHOMOYEHHOTo
LOMmKHOCTHOro nuua Wenonkoma)
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MpunoxeHue Ne 2

K AODMUHUCTPATUBHOMY perrameHTy
npenocTaBlieHns MyHuumunanbHON
yCnyrii No NpUHATUIO Ha YYeT rpaxaaH,
HY>XOaloLWNXCs B NpeocTaBieHun
>KUIMbIX NOMELLEHUIA No AoroBopam
HalAMa >XUIbIX NOMELLEHUNA
XUnuwHoro cdoHga coumarnsHOro
ncnorb3oBaHuA

dopma
(BniaHk Ucnomnkoma, npeaocTaBnsowero MyHuUMnansHyo yenyry)

Komy:

KoHTakTHble AaHHbIE;

[MpencraBuTens:

KoHTakTHble faHHble npeacraBuTenA:

PELLEHWNE
006 oTkase B NpefoCTaBiEHUU MyHUUMNANbHOW YCIyru
Mo NPUHSITUIO HAa YYET rpaxkaaH, HyXKAatoLMXcsi B NpeaoCTaBNeHUM XUIbiX NOMeLleHui no
AOroBopam HaiMa XUIbIX MOMeLLEeHUIA XUULLHOIo dhoHAa couunarbHOro UCrnosib3oBaHns
oT Ne

PaccmotpeB Bawe 3asBneHve ot Ne 7
Nnpunaraemble K HemMy AOKYMEHTbI YNOTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
MPUHATUN Ha Y4eT rpaxaaH, HYXAALWMUXCS B NPEeAOCTaBNEHUMU XUMbIX MOMELEHWA Mo
JIOroBOpaM HarkiMa >WUIbIX MNOMELLEHUIA XUnnwHoro cdoHaa coumanbHOro UCnosib3oBaHusa no
crieaytoLnMmM OCHOBaHUSIM:

1.

2.

HononHuTtensHas nHdopmauus:

Bbl BnpaBe MNOBTOPHO 00paTUTLCA B YMNOJTHOMOYEHHbIA OpraH C 3asiBleHueM o
NpeAoCTaBIEHUN YCIYI NOCTe YCTPaHEHUS YKa3aHHbIX HapyLUEeHWi.

[aHHbIA 0TKa3 MoOXeT ObITh 06anoBaH B gocyaebHom nopsake nyTeM HanpasneHus
Xarnobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsagke.

Caenenus 00 31EKTPOHHOM IOIIIUCH

HomkHocTHoe nuuo (PUNO)

(nognuch ynortHOMOYEHHOro
JOIDKHOCTHOro nuua Mcnonkoma)
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Mpunoxexve Ne 3
K ADMUHUCTPATUBHOMY pernameHTy
npeLocTaBneHns MyHuLMnanbHon
YyCnyrv No NPUHATUIO Ha YYEeT rpaxaaH,
HY>XOAOLWUXCA B NpefocTaBnerum
YXUNbIX NOMELLEHWA NO AOroBopam
HaMa XUNbIX NOMELLEHUI
XunvHoro ¢horga coumarnbHOro
NCNonb30BaKus

dopma
(Bnank Ncnonkoma, npefocTaBnsoLero MyHuLunanbHyo yCnyry)

Komy:

KOHTaKkTHble AaHHble:

lNpenctasutens:

KoHTakTHble JaHHble NpeacTaBuUTens:

PELWEHWNE
06 oTkase B npueme LOKYMEHTOB, HeobxoaMMbIX AN NPeAoCcTaBNEHNS
MYHULIMNANbHON YCIyru No NPUHATUIO Ha YYET rpaxaaH, Hy>XaalLWmxcs B NpefoCcTaBnerum
XUNbIX NOMELLEHNI NO AOroBOpamM HalMa XunblX NOMeLLEHUA XUNULLHOMo dhoHaa
coLuvanbHOro Ucnonb3oBaHus
oT Ne

PaccmoTpee Balue 3asBneHue oT Ne VI
npunaraemsle K Hemy LOKYMEHTbI YNONMHOMOYEHHbBIM opraHom
NPVHATO
pelLleHve o6 oTkase B Npueme OOKYMEHTOB, HEODXOANMbIX ONSA NPUHATUA Ha y4eT rpaxaaH,
HY)XOAKLWMXCAa B NPefoCTaBfeHun XWnbiX MNOMELeHUid No [OroBopaMm Hauma Xunbix
NOMEeLLEHWNIA XXUNULLHOTO (hoHAa couManbHOro UCNOMb30BaHUA MO CnefywyM OCHOBaHUAM:

1.

2.

PasbsicHeHVe NpuyuH oTKa3sa:

HononnutensHas uhdopmaums:

Bbl BnpaBe noBTOpHO 06paTUTbCA B YNOMHOMOYEHHbLIM OpraH C 3asiBMeHueM O
NPeAOCTaBNERUN YCNYMU Nocne YyCTPaHEHUS YKa3aHHbIX HApYLLEHWA.

[anHblli 0TKa3 MoxeT OblTb ob6xanoBaH B gocyaebHOM nopsake nyTem HanpasreHus
’Kanobbl B YNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoOM nopsaake.

CBeneHus 00 3MEKTPOHHON ITOITUCH

HorxkrocTtHoe nuuo (PUNO)

(noanvck YNOMHOMOYEHHOTO
JOMKHOCTHOro nuua Mcnonkoma)
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[MpunoxeHne Ne 4
K AQDMUHUCTPATUBHOMY pernameHTy
npegocrtaBneHns MyHULUunansHou
yCnyrn no NpuUHATUIO Ha y4eT
rpaxgaH, Hy>aaroLmnxcs B
npegocTaBneHnn Xunbix
nomMeLLeHnn rno goroBopam Hamma
UNbIX MOMELUEHUI XNNULLHOIO
dhoHAa couymanbHOro NCNonbL3oBaHUA

dopma

(pykoBoguTento ynonHomouyeHHoro Micnonkoma,

OCYLLECTBAAILLEro YYeT rpaxaaH,
Hy>XOaloLwmxcs

B NPefoCTaBNeHNN XWUNbIX NOMELLEHNIA

Nno 4oroBopam Harma Xunbix noMeLleHnn
XnnuwHoro oHaa counansHoro
ncnonbL30BaHUA)

oT
(damunusa, nmsa, oT4ecTBO (NPK HANU4YUK))
npoxwueatoLlero(-ein)

(agpec mecTta
XUTenbCTBa)

nacrnopt

(cepus, Homep, Kem 1 Korga
BbldaH)
Homep TenedoHa

3AABIIEHNE
O NPUHATUU Ha y4YeT rpaxgaH, HyxaalLmnxca B npegocTaBneHum
XXMNbIX NOMELLEHWI Mo 4OroBopam HaiMa XunblX NoMeLLeHni
XUNWULWHOTO hoHAa coumanbHOro NCnonb3oBaHMs

MpoLlly NpUHATL MeHS,

(cbammnng, nms, oTyecTBO (NPU HANU4UK),

Aata poxgeHus)
N YNEeHOoB MOeW ceMby (Npu HanU4nn)

(cTeneHb poACTBEHHbIX OTHOLLEHWIA,

hamunuma, umsa, oT4ecTBo (NpY HanMuuu),
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Aara poxaeHus, nacnopTHble JaHHbIE)
Ha y4yeT rpaxgaH, HYXOaloLlMXcs B NpefoCTaBNEeHUN XWUMbIX MOMELLEeHWA no Jorosopam
HaliMa XWUIbIX MOMELLEHWI XUNULHOTO hOHAA coLmanbHOro NCNonb3oBaHNs (danee -y4er).

HacTtoawmm 3asiBneHnemMm noaTBEPXKAAlD, YTO S U YNeHbl MOel ceMbW (MPpU Hanuyum)
aBnsemcs rpaxgaHammu Poccuiickon ®efepauuu, aBngemcs no yctaHoBneHHsIM XXnnuwHbiMm
Kogekcom Poccuiickon degepaumn OCHOBaAHUAM HYXOaWNMUCA B XUNbIX MOMELLUEHNAX Mo
AOrOBOpaM HalMa XWNbIX MOMELLUEHWN XUNULWHOIo hoHZ4a couManbHOro UCMonb30BaHus, a
Takxe:

MO [0XO4 W [OXOA MOCTOSHHO MPOXUBAKOLNX CO MHON YNEHOB MOEW CeEMbU U
CTOMMOCTb Hallero uMyLIecTBa, Mnognexawero HanoroobnoxeHmo, He MpeBbIlaloT
MaKcUManbHOro pasmepa, YycTaHaBNIMBaeMOro B COOTBETCTBUMM CO cTaTbelh 5 3akoHa
Pecnybnukn TaTtapcTtad oT 16 mapta 2015 roga Ne 13-3PT «O peanusauuu npas rpaxgaH
Ha npegocTaBneHNE UM XWUNbIX MOMELLUEHUA MO LOroBOpaM HaimMa >XWMbIX MOMeLeHUN
XUnuuwHoro oHaa coumnanbHOro UCMonb30BaHUAY;

S U YneHbl MOEl CeEMbU HE MPU3HAHbl U HE MMEIOT OCHOBAHUA BbITb MPU3HAHHBLIMU
Mcnonkomamy MECTHOro camoyrnpaBfieHUs ManoMMylyMu B MOPALKE, YCTAHOBIIEHHOM
3akoHom Pecnybnuku TatapctaHd oT 13 mions 2007 roga Ne 31-3PT «O peanusauuu npasa
rpaxgaH Ha npefocTaBneHne UM XUnbiX NOMELLEHWA rocyfapCTBEHHOMO XUnNuHoro doHga
Pecnybnukn Tatapctad n MyHMLMNANBHOMO XUNULWHOro hoHAa no forosopam coumnansHoro
Hakmay.

MHe 1M3BeCcTHO, YTO B Cry4ae BbISIBIIEHUS HELOCTOBEPHOCTU NPEAOCTABNEHHbLIX MHOIO
CBEOEHUIN Nocrne NPUHATUA MEHSA U YNEeHOB MOE CEMbM Ha YY4ET S U YNeHbl MOel CeMbM
ByayT CHATHLI C yyeTa.

A n coBeplUEHHONETHUE YNEHbl MOEA CEMbW OAaeM CBOE CcOrnacue Ha npoBepKy
OpraHoM MeCTHOro camoyrnpasfeHns NMpeLcTaBNeHHbIX CBEAEHWIA O OX04axX U UMYLLECTBE B
HaNoroBbIX, TAMOXEHHbIX U NHbIX lcnonkomax.

3asBneHne o cornacuv Ha obpaboTKy M MpefocTaBneHWe nepcoHarnbHbIX AaHHbIX
npunarato.

K 3asgBneHuto npunaratTcsa AOKYMEHTI:

1.

(HaMmeHoOBaHWe U HOMep LOKYMEHTA, KEM U Koraa BblgaH)
2.

(HaMMeHoBaHWe U HOMEP LOKYMEHTA, KEM U Korda BblgaH)
3.

(HaMMeHOBaHWe U HOMEpP LOKYMEHTA, KEM U KOr4a BblgaH)
4.

(HaMmeHoBaHWe U HOMEpP LOKYMEHTa, KeM U Korga BblfaH)
5.

(HanmeHoBaHWe U HOMEpP LOKYMEHTA, KEM U Korga BblgaH)
3aasutens

(nognuchk) (dbamunus, nms, oT4eCTBO (MPU HANUYMK))

UneHbl cembu (NpU HaNU4UK):

(nognucek) (dbamunus, nms, oT4ecTBO (MPK HANUYUK))

(noanucek) (dbamunus, nms, oT4ECTBO (MPU HaNU4YNK))

(nognuce) (dbamunus, nmsa, oT4eCTBO (NPU HaNU4UK))
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PesynbTaT npefocTaBneHnsa MyHULMNanbHoOW yenyri, npoLwy npeaocTaBuThb:

| |B N4YHbIK KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMManbHbIX yCnyr
Pecnybnukn TatapcTan;

| | B MHOrOQYHKLMOHANBHOM LEHTPE NPEeAOCTaBNEHNss TrOCYyAAPCTBEHHbIX W
MyHULMNanbHbIX yenyr Pecnybnuku TaTapcTan;

-
_:| B Vcnonkome.

(parta) (nognuchb) (©.1.0)



MpunoxeHue Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBneHns MyHULUnanbHOM
YCNyru Mo NPpUHATUIO Ha Y4eT rpaxkaaH,
Hy>KOaloLWuxca B NpefocTasneHun
XUNbIX NTOMELLEeHW No goroBopam
HalMa XXWUnbiX MOMELLEHUN
XunuuiHoro poHaa coumansHoro
NCMONb30BaHUA

Pykosogutento

oT.

SAABIIEHUE
00 ucnpaBneHnn TEXHUYECKON OLLIUOKU

Coobuwao 06 owwnbke, OOMNYWEHHOW Mpu oOKasaHUW MyHULMNanbHOW Yycnyru Mo
MPUHATUIO HA y4eT rpaxgaH, HYXOalWuxcsa B MNPefoCTaBNEHUN XUMbIX fMOMeLleHUA Mo
AOroBOpaM Harima Xunbix MoOMeLLEeHUNA XUIULLHOTO (poHAa coumansHOro UCMorb3oBaHUS.

3anucaHo:

[MpaBunbHblE CBEAEHNUS:

Mpolwy ucnpaBuTb AOMNYLUEHHYD TEXHUYECKYIO OLIMOKY U BHECTU COOTBETCTBYHOLIUE
N3MEHEHUA B [OKYMEHT, ABMNSIOLWUIACA pe3ynbTaToM MyHULMUNANbHON YCNYTn.

Mpunarato cnegyoLmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATUA pelieHua o6 OTKNOHEHMKU 3asBrieHuss o6 ucnpasneHun
TEXHWYECKON OLLMOKM MPOLLY HanpaBuTb TAKOe peLUeHuE:

nocpeacTBOM OTNpaBEeHNUs 3NeKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOWN KOMuWu Ha GyMaKHOM HOCWUTENE MOYTOBbLIM OTMPaBfEHWEM MO

agpecy:

HacToswmm noaTeepxaato: CBeAeHUS, BKITIOYEHHBIE B 3asABeHUe, OTHOCALLMECA K MOEN
NNYHOCTU W MPEeACcTaBNAEMOMY MHOW WLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMEHTbI (KONuM OOKYMEHTOB), MPUINOXEHHbIE K 3asiBNIEHUI0, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBNEHHBIM 3akoHoaaTenscTBoM Poccuiickon depepaumu, Ha MOMEHT fpeacTaBrneHust
3asIBNEHMA 3TN JOKYMEHTbI 4ENCTBUTENBHLI U COAEPXKAT AOCTOBEPHbLIE CBEAEHUS.

( )

(paTta) (noanuce) (©.1.0.)




