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MOCTAHOBNEHWNE KAPAP
OT «26» AHBapa 2022 rofg Ne4

O6 yTBEPXAEHUN aAMUHUCTPATMBHOIO pernamMeHTa
NpefoCTaBNeHUs  MYHUUMNaNbHOW  ycnyru o
COrnacoBaHWO YCTAHOBKM MH(OPMALMOHHbIX 3HAKOB
VHAWBMAYANbHOTO MPOEKTUPOBAHNUS HA [AOPOXKHbIX
3HaKax

B uenax peanusaumy depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «06
opraHusaumMmM  nNpegocTaBfieHUs  TFOCYAAPCTBEHHbLIX WM MYHUUMMANbHbIX  YCAYIr»,
NcnonHUTEeNbHbIN  KOMUTET TOWKMHCKOTO  CefIbCKOro rnocenieHns A3HaKaeBCKOro
MYHULUKUNANbHOIO parioHa Pecny6nnkn TatapcTaH nocTaHOBSET:

1 YTBepAUTb afMUHUCTPATMBHbLIN pernameHT npefocTaBieHns MyHULMNANbHON
YCNYrn No COornacoBaHU YCTaHOBKU MH(OPMaUMOHHbIX 3HAaKOB WHAMBUAYalbHOIO
MPOEKTUPOBAHMA Ha JOPOXHbIX 3HAKax, COrMacHO MPUIOXKEHNIO.

2. OO6HapofgoBaTb HacTosiLee MNOCTAHOB/EHWE MyTEM pasMelleHMs Ha
«OmunancHOM nopTtasie NpPaBoBO MHMoOpMauum Pecnybnmku TatapcTaH» Mo Be6-
agpecy: http://pravo.tatarstan.ru 1 Ha oduuManbHOM — calTe  A3HaKaeBCKOro
MYHULMUNANbHOIO paioHa B MHOPMaLMOHHO-TEIEKOMMYHUKALMOHHON ceTn VIHTepHeT
no Be6-af): m- " | o.tatarstan.ru.

3. K HEHMEM HaCTOSALWEro NOCTaHOB/IEHUSA OCTaBNsA 3a COBOIA.

3akuposa P.P.


http://pravo.tatarstan.ru

MpunoXxkeHne K NOCTaHOB/IEHUNIO
WcnonHutensHoro komureta
TONKWUHCKOIO CeibCKOro MoceseHmns
A3HaKaeBCKOIro MyHULMMNabHOIo paioHa
Pecny6nvku TartapcTtaH

0T 26.01 2022 Ne 4

AILMVHUCTPATUBHbI pernameHT
NpeAoCcTaBNeHNA MYHULMNANbHOM YCyrn No cornacoBaHUIo ycTaHOBKM
MH(OPMAaLMOHHbIX 3HAKOB MHANBUAYa/IbHOI0 NPOEKTUPOBAHUS Ha AOPOXHbIX
3HaKax

1. O6LwKre NonoXxeHns
1.1. TpeagMeT perynnpoBaHns agMUHUCTPATMBHOIO perfaMmeHTa

1.1.1. HacToswuia aAMUHNCTPATUBHbIN pernaMeHT  npeaocTaB/ieHUA
MYyHUUMNaNbHOW ycnyrn (ganee - agMWHWUCTPATMBHBLIA perfaMmeHT) ycTaHaB/iMBaeT
CTaHZApT W MOPALOK NPefoCTaBNeHUs MYHULMNASbHOW YCyru Mo COrnacoBaHWUIo
YCTAHOBKM  WH(POPMaLMOHHBLIX 3HAaKOB WHAVBUAYaA/IbHOTO MPOEKTMPOBAHUA  Ha
LOOPOXHbIX 3HaKax (ganee - MyHUUMUNanbHasa ycnyra).

1.1.2. MNonoXxeHnsa agMUHNCTPATMBHOIO pernameHTa NPUMeHSATCA B OTHOLLEHUN
YCTAHOBKM  MH(POPMaLUMOHHbIX 3HAaKOB WHAVBUAYaA/IbHOTO  MPOEKTMPOBAHMA  Ha
LOPOXHbBIX 3HAKaX.

1.2. KaTteropuu 3asButenei

1.2.1. nyamun, VMEWMMN NPaBo Ha MNOAYYeHWe MYHULMNANbHON YCnyru,
ABNAIOTCA (PU3NYECKUNE U OPUANYECKME ML - NOMb30BaTENN aBTOMOOU/IbHBIX LOpor

1.22. C 3asBneHnem Bnpase 00paTUTLCA MpeAcTaBUTENlb  3afBUTENS,
[eACTBYIOLNA Ha OCHOBAHWW [AOKYMEHTa, YLOCTOBEPAIOLLErO €ro noaHOMOoYus, nMbo
3aKOHHbI NpeAcTaBuTeNb (BM3MYeCKoro nuua (fanee - npeAcTaBUTeNb 3aaBUTENSA).

1.3. MopsAaoK MHDOPMUPOBaHUS 0 NPefoCTaBNEHNN MYHMLMNANbHONR YyCnyru

1.3.1. NHpopmauma o0 nopsgke MpeaocTaBneHns MyHUUMNANbHOW yCnyru
pa3mMelLaeTcs:

1) Ha WH(OPMAaUMOHHBLIX CTeHAax, COAep>KaliuMx BU3YyalbHYHO U TEKCTOBYHO
MHOPMAUMIO O  MYHUUMNAbHOW  ycnyre, PacrofioXeHHbIX B MOMELLeHUAX
MHOTO(YHKLMOHANbHbIX LIEHTPOB npeaocTaB/ieHns rocyfapCTBeHHbIX "
MYHULUNANbHbLIX YCYT.

2) Ha Oo(MuMasbHOM CailTe MYHUUMNAbLHOrNO paiioHa B WH(OPMaLMOHHO-
TeNeKOMMYHMKaLUMOHHOW ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [opTtane rocyfapCTBEHHbIX W MyHUUMUNAbHbLIX YyCayr Pecny6iuku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6ankaHckuii noptan);


https://www
https://uslugi.tatarstan.ru

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MYHULMMANbHLIX YCNYT ((PYHKLMIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);

5) B rocyfapCTBeHHOM MH(POPMaLVOHHON cucTemMe «PeecTp rocyapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHCcynbTMpoBaHMe MO BOMpocam MpPeaoCTaBNeHNs MYHULMNANIbHON
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNle(hoHY;

2) B UHTEepPaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B MCMNONHUTE/IbHOM KOMUTETe TOWKUHCKOIO Ce/Ib,CKOro noceneHuns
A3HaKaeBCKOro MyHMUMNanbHOro paoHa Pecny6nukn TatapcTtaH (ganee - OpraH):

Npu YCTHOM O6paLLeHUN - IMYHO WX MO TENE(OHY;

Mpu NUCbMeHHOM (B TOM 4uC/le B (DOPME 3/IEKTPOHHOI0 LOKYMEHTA) 06paLleHum
- Ha 6yMaXHOM HOCUTENE MO NOoYTe, B 31EKTPOHHON (hopMe MO 3M1IEKTPOHHOI nouTe.

1.3.3. Hdopmauyma Ha EgnHomM noptane, Pecny6nkaHCKOM nopTtasie 0 NopsaKe
M CpoKax MpeaocTaBNeHNss MYHUUUNAbHOMW YCNYyru Ha OCHOBAHUW CBELEHUN,
cofepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYHUUWUMNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsgke npefocTaBfieHUs MyHULUNAIbHOWA
YCNyru OCyLecTBNAeTCS 6e3 BbIMOSHEHNA 3aBUTENIEM KaKUX-N1MBo TpeboBaHWUI, B TOM
yncne 6e3 MCMOAb30BaHUSA MPOrpaMMHOr0O O6ecrneyeHuMs, YCTAHOBKA KOTOPOro Ha
TEXHUYECKME CpefCcTBa 3adBUTENA TpebyeT 3aK/IYEHUA NINLEH3VOHHOTO WAW WUHOro
cornatwleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHuns,
npegycmaTpyBaloLLEero B3MMaHWe nfatbl, PermcTpauuio UamM aBTopusauunio 3aaBuUTens
WU NPefoCTaBNEHNE UM MepPCOHaNbHbIX LaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTENS NINYHO WUAN NO TeneoHy B COOTBETCTBMU C
MOCTYNUBLUUM 06paLleHneM NpesoCcTaBAAETCA NH(OPMaLNA:

1) 0 MecTe HaxOXAeHMUA MHOrO(YHKUMOHaNLHOrO LEHTpa MpeaocTaB/ieHns
rocyfapCTBEHHbIX " MYHULUMNABbHbIX ycnyr, OpraHa: afpec:
c.TorikuHo,yn.oxkanuna,n 19, rpagumk paboTbl: NOHeAeNbHUK - NATHMLA ¢ 8-00 go 17-
00 yacoB BbIXOAHble AHWN : cy660Ta, BOCKPeCeHbe , CrpaBOYHble TeniethoHbl: 8 (85592)
4-50-89;

2) 0 nopsgke nNpefocTaB/ieHUs MyHULUNANBHOM YCNyrn, o cnocobax v Cpokax
nojaun 3adBeHNA;

3) 0 KaTeropusax rpakaaH, KOTopbiM NpefoCTaBAAETCA MyHULUUNANbHASA YCyra;
O HOPMATMBHbLIX TMpPaBOBbIX aKTax, PeryivpyroLlmnx BOMPoCbl MNpPefoCTaBNeHUS
MYHULUNAIbHORN YCNYTW;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbLIX A/ PACCMOTPEHUA 3aABfIEHUA O
NpefoCTaBeHUN MYHUUMNANBHON YCNyrn, O CpoKax npuema U perucrpaumm
3adB/eHNs;

5) 0 xofe npefoCTaB/eHNA MyHULMNANBHOW YCNyru;

6) 0 MecTe pasMelleHMs Ha ofuunabHOM caiTe MHGOpMaLUKM No BOMpocam
NpeLoCcTaBAeHNa MyHULMUNANbHOW YCNyTW;


http://www.gosuslugi.ru
http://frgu.tatar.ru

7) 0 nopsiike 06>kanoBaHUs AENCTBUA WUNM 6e34eACTBUA AO/MKHOCTHbLIX NnL,
OpraHa.

Mo nNUCbMeHHOMY 06palleHu0  COTPYAHUKM OTAeNna, OTBETCTBEHHOro 3a
NpefocTaBieHe  MYHUUWUMNaNbHOW  ycnyru, nogpobHO B  MUCbMEHHOW  opme
Pa3bACHAOT 3afBUTENI0 MOPALOK MNPeAoCTaB/eHNs MYHULUNAbHON yCnyrn u
BOMPOCHI, yKa3aHHble B HACTOALeM MNYyHKTe aiMWHWUCTPATUBHOIO pernamMeHTa, U B
TeyeHne Tpex paboumx fOHeW CO [HA perucTpaumm obpalleHus HanpasnsatoT OTBET
3adsuTento. OTBeTbl [AOTCA Ha A3blke obpaiieHus. B cnydvae HEBO3MOXXHOCTU AaTtb
OTBET Ha fA3blke 06paLLleHMA WCMOMb3YHTCA FOCYAAPCTBEHHbIE A3bIKM Pecny6nku
TartapcTaH.

1.3.5. NHpopmayma no Borpocam MNpefoCTaBNeHUS MYHULMNANbHON YCNyru
pasmeLlaeTca Ha  ouuMaNbHOM  calTe  MYHMUMNANbHOro  paioHa W Ha
MH(POPMaLMOHHBIX CTeHAaX B noMelleHnax OpraHa ansa paboTbl ¢ 3ad9BUTENAMM.

NHdopmauma Ha rocyfapCTBeHHbIX fA3blkax Pecny6nvkm  TatapcTaH,
pasMeljaemMas Ha WH(POPMALMOHHBLIX CTeHgax W Ha ojuunasbHOM  caiTe
MYHUUMNAIbHOTO  paiioHa B MH(OPMALWOHHO-TEIEKOMMYHUKALMOHHOW  CeTu
«/IHTEpHET», BK/OYAET CBEAEHUS O MYyHMLMNANbHOW YyCnyre, cofepXalwjmecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOIO pernamMeHTa,
MHpOpMALMIO O MeCcTe HaxOXAeHWs, CNpaBOYHbIX TeneoHax, BPeMEeHU paboThbl
OpraHa, 0 rpaguke npuema 3asBaeHNn Ha NpeLoCcTaBaeHne MyHULMNANBHON YCYTI.

1.4. HopmaTmnBHbIE NPaBOBLIE aKTbl, PeryampyroLwme npesocTaBieHne
MYHULMNAIbHOW YCNyru

1.4.1. [lepeyeHb  HOpPMAaTMBHbLIX  MPaBOBbLIX  aKTOB,  PErynupyroLmx
npeaocTaBneHne MyHUUMNANbHOW ycnyrn (C yKa3aHMEM PEKBU3UTOB HOPMATMBHbIX
NpPaBOBbIX aKTOB U WCTOYHUKOB UX O(MUMaTIbHOro Ony6/MKoBaHMA), pasMeLleH Ha
EanHoM nopTtane, B PeecTpe TroCyfapCTBEHHbIX W MYHULMUNANbHbLIX YCAYT,
Ha  o(MuManbHOM  CcaillTe  MYHUUMNANBHOIO  palioHa B UHMOPMAaLMOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTEpHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWENA pedakuunm
nognexunT pasMelleHnio Ha EpguHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, Ha oO(uUWanibHOM cailTe MYHUUUNANbHOrO paioHa B
NH(POPMaLMOHHO-TENEKOMMYHUKALMOHHOM CETU «HTEpHET».

1.5. TepMI/IHbI, NCMosib3yemble B aAMUHUCTPATUBHOM PErnNameHTe, N X onpeaeneHnsd

1.5.1. B agMWUHWUCTPATMBHOM PErfiaMeHTe UCMOMb3YHTCS CeAYoLLIe TEPMUHBI U
onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOro(yYHKLMOHANbHOFO LEHTPa MNpeaocTaB/ieHus
FOCYAapCTBEHHbIX W  MYHULUUMNANbHbIX YCAYT - TeppuUTOpUasibHO 060CO6EHHOE

CTPYKTYpHOE nogpasgeneHue (ohnc) MHOT0()YHKLNOHA/IbHOTO LleHTpa
npeaocTaB/ieHNs roCyAapCTBEHHbIX M MYHULUMNA/IbHbIX YCAYT, CO3[aHHOE B FOPOACKOM
(cenbcKkoM) noceneHUM MYHUUMNANBLHOrO palioHa WAKM B TOPOACKOM  OKpyre



Pecny6nvnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauunn
[eATefIbHOCTU MHOMOMYHKUWOHAIbHBIX LLEHTPOB NPefoCTaB/NeHNs roCyAapCTBEHHbIX U
MYHUUUNASIbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/IEHMEM paBuTeIbCTBa POCCUINCKONA
depepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHm3aunm
[eATefIbHOCTU MHOMOMYHKUWOHA/IbHBIX LLEeHTPOB NpPefoCTaB/NeHUs roCyAapCTBEHHbIX U
MYHUUMNNANLHBLIX YCNYT»;

TEXHMYeCcKas owmnbka - owmnbka (OnMucka, oOneyaTka, rpamMmmaTnyeckas um
apupmeTnyeckad owmnbka nmM60 nogobHad owwnbka), AONyLEeHHas OpraHom,
NPefoCTaBAAWNM  MYHULMNANLHYO YCNyry, W npuBeAllas K HecOOTBETCTBUIO
CBefleHWNI, BHECEHHbIX B JOKYMEHT (pe3y/nbTaT MyHULMNANbHON YyCyrn), cBeAeHNsM B
OOKYMEHTAX, Ha OCHOBaHUWN KOTOPbIX BHOCWU/IUCL CBEAEHUS,

EonMHaa cucteMa MAEHTUMUKALMM W ayTEHTU(MKAUUN B WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrNYeCcKoe B3aMMOfencTamne
NHPOPMAaLMOHHBIX CUCTEM, UCMONb3yEMbIX A/1A MPeLoCTaBNeHNA TOCYLAPCTBEHHbIX U
MYHUUMNAbHBLIX YCNYr B 3/EKTPOHHOW ¢opme (manee - ECUA) - (epepanbHas
rocyaapCTBeHHas UH(opMaLuoHHasa cucTema, obecrneymsaroLlas CaHKLMOHMPOBaHHbI
OOCTYM YYaCTHMKOB WHMOPMaLMOHHOIO B eAWHON cucteMe WAeHTUUKaUuUm wu
ayTOTEHTU(IMKaLMM K  MH(OpMaLuMK,  COAepXaliencs B roCyAapCTBEHHbIX
NHPOPMALMOHHBIX CUCTEMAX N UHBIX NH(OPMALMOHHBIX CUCTEMAX;

M®LL - MocygapcTBeHHOe OHOMKETHOE yupexieHne «MHOroyHKUUOHaNbHBbIN
LEHTP NpPeLOCTaB/eHNs TOCYAAPCTBEHHbIX WU MYHUUMNANbHbIX ycnyr B Pecnybnuke
TatapcTaH»;

ANC ML - ABTOMaTM3NpoOBaHHas NH(hopMaLMoHHasn cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOoB npefocTaB/eHNns rocyAapCTBEHHbIX 7
MYHULMNaNbHBIX yCayr Pecnybnuky TatapcTaH.

15.2. B aAMWUHUCTPATUBHOM pernameHTe Nof 3adaB/ieHWeM O npenocTaB/EHUN
MYHULMNALHOW YCnyrn (fanee - 3asB/ieHKEe) MOHUMAETCA 3anpoc O MpefocTaB/ieHUN
MYHUUUNANLHOW  YCNYyrK, MNOAAHHLIA B COOTBETCTBMM C MYHKTOM 3 cTaTbu 2
depepanbHOro 3akoHa ot 27 wuona 2010 roga Ne 210-@3 «O6 opraHmsauun
NpeLoCTaB/IeHNs rOCYLapCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - defepaibHblin
3aKOH Ne 210-P3).

2. CTaHgapT npefocTaB/ieHNA MyHULMNANbLHON YCyTru
2.1. HanmeHoBaHMe MyHUUMNA/IbHON YCNyTu

CornacoBaHne  YCTaHOBKU I/IHdJOpMaU,VIOHHbIX 3HaKOB  UHAMBUAYaNbHOIO
MPOEKTNPOBaHNA Ha AOPOXKHbLIX 3HaKax

2.2. HaumeHoBaHMe NCNOHUTENbLHO-PacnopAAnNTENIbHOr0 opraHa MecTHOro
caMoynpaB/ieHNs, HenocpeACcTBEHHO NMPefOCTaBNAOWEro MyHULUNANLHYO yCnyry

NcnonHWTenbHbIi KOMUTET TOMKMHCKOTO CenbCKOro noceneHms A3HakaeBCKOro
MYHULMNaNbHOro paitoHa (ganee -OpraH)



2.3. OnucaHune pesynbTata NpPeAocTaBNeHNUs MyHULUMNANbHOR ycnyru

2.3.1. PesynbTaToM npeaoctaBneHns MyHULMUNaIbHOR YCNYTn SBNSAETCS:

1) peweHve O MpeaoCTaBNEHMM MyHUUMNANbHOW ycnyrn (cornacoBaHue)
(npunoxxeHne Ne 1K HacTosALWEMY agMUHUCTPATUBHOMY PernameHTy);

2) peweHne 06 OTKase B MPeAoCTaBfieHUM  MYHUUUNANBHOW  yCNyru
(npunoxxeHne Ne 2 K HacToAWEMY afAMUHUCTPATUBHOMY PerfaMeHTy);

3) peweHne 006 OTKaze B MNpuveme [OKYMEHTOB, He0bOXoAMMbIX AnA
npeaocTaBneHns  MyHUUMNanbHOW ycnyrn (npunoxeHme Ne 3 K HacTosiiemy
aAMUHUCTPATMBHOMY PErfiamMeHTy).

2.3.2. PesynbTaT npefocTaBNeHUss MYHUUMNAIbHOW YCNyry HanpaenseTcs
3adBUTEN0 B (POPME  3NEeKTPOHHOIOo  [JOKYMEHTa, MOAMWCaHHOrO  YCW/IEHHOW
KBaNMMLMPOBAHHOW 3/1EKTPOHHOIN NOAMUCLIO YNOTHOMOYEHHOIO A0/MKHOCTHOIO NnLa
OpraHa, B cooTBeTCTBUN C PefepasibHbIM 3akoHOM OT 6 anpend 2011 roga Ne 63-3
«O6 3MeKTPOHHON noanucu» (ganee - dPeaepasnbHbli 3aKOH Ne 63-P3) B NUUHbINA
KabuHet EpguHoro noptas. B cnyyvae HanpaB/fieHUs 3asaB/EHUS  MOCPELCTBOM
Pecny6mnkaHCKOro mnopTana pesynbTaT MpeaocTaBNeHns MyHUUMNANbHOW  YCyru
HanpaBNseTCs B MYHbIA KabMHeT Pecny6/1MKaHCKOro noprana.

2.3.3. Tlo Bblbopy 3asBUTeNs pe3ynbTaT MNpPeAoCTaBAeHUs MYHULMNaIbHON
ycnyru Bblgaetca B OpraHe wnam B M®LL B dopme 3k3emnasgpa 3/1EKTPOHHOIO
NOKYMeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCUTENe, 3aBEpPeHHOro MeyaTblo U
MOANUCLID COOTBETCTBEHHO YMOSIHOMOYEHHOrO AO0/HKHOCTHOro nuua OpraHa unm
paboTHUKa M®PL].

2.3.4. 3asBUTeNb BrpaBe MofyunTb pe3ynbTaT NpeaocTaBNeHns MyHULMNaNbHOW
ycnyrn B (hopMe 3/1eKTPOHHOrO [OKYMeHTa B TeYeHue Cpoka AeilCTBUA pesynibTarta
npeaocTaBNeHNs MyHULMNAbHOR YCNyru.

2.4. CpoK npefoCTaBNeHNs MyHULMNANLHOR YCNYri, B TOM YIACNE C YYETOM
HEeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByroLMe B NpefoCTaBNeHNN
MYHMLMNaNbHOW YCNYrK, CPOK NPUOCTAHOB/EHNS NPefoCTaBNeHUS MYHULMNANbHOM
YCNyru B CNyyae, eciim BO3MOXHOCTb NPMOCTaHOB/EHNS NpelyCMOTPeHa
3aKoHOoAaTeNbCTBOM Poccuiickoil defepauum, CPOK Bblgaun (HanpaeneHus)
[OKYMEHTOB, ABNSIOLLNXCA Pe3yNbTaTOM NPeAoCTaB/eHNs MyHULMNANbHOW YCNyTy

2.4.1. MyHuumMnanbHaa ycnyra npefocTaB/seTcs B TeHeHNe NATH paboumnx gHeN.

2.4.2. TlpuocTaHOBNEHNE CPOKa NPefoCTaBNEeHUSA MYHUUMNANbHOW YCNYrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHne AOKYMEHTa, ABNAWOLWErocA pe3ynbTaTtoM MnpeaocTaB/ieHUs
MYHMUMNANbHON  ycnyrm B (POPMe  3MEKTPOHHOrO  AOKYMEHTa,  3asiBUTENHO
OCYLLEeCTBNAETCA B AeHb O(OPMSIEHUA W PerucTpaumm pesynbTata NpefoCTaB/EHUN
MYHMLMMNANLHOR YCNyrn.



2.5. VicuepnblBatoLLnii nepeyeHb AOKYMEHTOB, HE06XOANMbIX B COOTBETCTBUM C
3aKOHOAATENIbHBIMU UM NHBIMW HOPMaTUBHbLIMU MPaBOBLIMW aKTamu s
NpeAoCTaBNeHNst MyHULMNANbHOW YCNYTK, a TakxKe YCNyr, KOTopble SBNSOTCS
HEOOX0ANMbIMY 1 06s13aTeNbHBIMK ANS NPEAOCTaBNEHNS MYyHMLMNANbHBIX YCAYT,
noanexatyux npeacTaBeHNIO 3asBUTeNEM, CNOCOObI MX NONYYeHUs 3asBUTENEM, B TOM
ymncne B 3NEKTPOHHOI (hopme, MOPALOK UX NpeCcTaBeHNS

2.5.1. Ang nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBUTeNb MpeAcTaBnseT
cnefytowime NOKYMEHTbI:

1) AOKYMEHT, yAO0CTOBEPSIOLLNIA NNYHOCTL (He TpebyeTca B cnydyae obpalleHus
nocpefcTBOM Pecny6/MKaHCKOro noprana);

2) OOKYMEHT, Y/10CTOBEPAIOLLNIA NOTHOMOYMA NPeACTaBUTENS 3aBUTENS;

3) 3asB/EeHME:

B (bOopMe AOKYMeHTa Ha ByMaxXHOM HocuTenie (NpuiodkeHne Ne 4 K HacTosAweMy
aAMWUHUCTPATUBHOMY persiamMmeHTy);

B 3/1eKTPOHHOI (hopme (3anonHSAETCA NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBElEHNIN B 3NEKTPOHHYK (hOpMy 3asBfieHWs), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMM MyHKTa 2.5.3 agMUWHUCTPATMBHOIO perfiameHTa, Mpu obpalieHnn
nocpescTsoM Pecny6/1MKaHCKOro noprana,;

4) cxema [MCNOKALMM TEXHUYECKUX CPeAcTB oOpraHusauuMv  [OPOXHOro
ABVKEHUS.

2.5.2. 3asBneHne un npunaraemble [LOKYMEHTbl MOTYT OblTb MNpPeLCTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OLHUM U3 CEeLYHOLMX CNOCOOOB:

1) yepes M®L] Ha 6yMaXKHbIX HOCUTENAX M B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPeOOBAHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBOM Pecrny6/11MKaHCKOro noprana B 3/1eKTPOHHOW (POpMe;

3) B OpraH M4HO UM NOCPEACTBOM MOYTOBOM CBS3M Ha GYMaKHOM HOCUTESe.
3asBneHne N npunaraeMble AOKYMEHTbI, NMPW HanpaBieHMM MOCPeACTBOM MOYTOBOWA
CBA3W, 3aBepAOTCA B YCTAaHOB/IEHHOM MOPALKE.

2.5.3. 3adBneHne Npu HanpasfeHUM MocpeacTBOM Pecnyb6/MKaHCKOro noprana
MOANMUCLIBAETCA NPOCTON 3/1EKTPOHHOW MOAMUCHIO 3asaBUTENS.

[ng  nonyyeHnss nNpPoOCTOM 3/1EKTPOHHOW MOANWUCK 3asBUTENO  HEOb6XOAMMO
MPOMTK npoueaypy peructpaummn (ayteHTudmkaumm) B ECUA, a Takke NOATBEPAUTH
YUeTHYH0 3amnuch.

INEeKTPOHHbIA [OKYMEHT (3N1eKTPOHHbIN 06pa3 [JOKYMeHTa), YKas3aHHblA B
NoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOMN
KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSHOMOYEHHbIX Ha CO3faHue W nojnucaHue
TakKuUX JOKYMEHTOB, B TOM Yu1C/le HoTapuycamu.

ONeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 00pasbl AOKYMEHTOB), Npuiaraemble K
3asB/IEHNIO, B TOM 4uUC/ie [OBEPEHHOCTU, HanpaBnsTCA B BUAe (hainnoB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npefocTaBniseMblX 3NEKTPOHHbIX AOKYMEHTOB (3/IEKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [O/DKHO MO3BOMIATL B MO/IHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTA U
pacrno3HaTb PEKBU3NTLI JOKYMEHTA.



2.5.4. 3anpelaeTcs TpeboBaTb OT 3ad9BUTENS:

1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHUS LeNCTBUMN,
npeAcTaB/fieHne WAN OCYLLECTB/IeHME KOTOPbIX He NpeayCMOTPEHO HOPMAaTMBHLIMU
NpaBOBbIMW aKTaMu, Peryivpyrowmmm OTHOLUeHUs, BO3HUKalOWMe B CBA3M C
npefocTaB/ieHNEM MYHULMUNaNbHOW YCNyru;

2) OCYLLEeCTBNEHUS [EeNCTBMIA, B TOM 4WCNe COrnacoBaHWin, HEOOXOAUMbLIX ANs
MOMyYeHUs MYHUUMNAIbHOW YCAyrm W CBA3aHHbIX C obOpaweHnemM B  WUHble
rocyflapCTBeHHble opraHbl, oOpraHbl MeCTHOro camoynpasieHus, opraHusauun, 3a
NCKMOYEHWEM MOMYYEHUA YCAYT W MONYYEHUA [OKYMEHTOB MW WHGopmauuu,
NpefoCTaBffemMblX B pe3y/nbTaTe MNpPefoCTaB/eHUAs TakKUX YCNyr, BK/KYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PepepanbHoro 3akoHa Ne 210-P3
(Heo6xoaNMbIX 1 06A3aTENIbHBLIX YCYT);

3) npeAcTaBneHUss [OOKYMEHTOB W WH(opmauumn, oTcyTcTBue U  (1nn)
HeJOCTOBEPHOCTb KOTOPbLIX He YyKa3blBa/IMCb MpPU MepBOHa4vya/ibHOM OTKase B Mpueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nnéo B
NpeAocTaBNeHNN MYHULMNANbHOW YCNYTK, 38 UCKIIOYEHNEM CNeAYyHOLNX CYYaes:

a) W3MeHeHMe TpebGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLuxcs
npegocTaBfeHNs MyHULMNAIbHOM YCyr, nocne nepBoHavyaibHON nogayn 3asBeHns
0 NPefoCTaBNeHNN MyHULUNASIBHOWR YCyT;

0) HanMume OWMOOK B 3aAB/IEHUN O NPEAOCTaBAEHUN MYyHULUNANLHOW YCIyrn n
OOKYMEHTax, MNofaHHbIX 3adBUTENeM Mnoc/ie MepBOHavyalbHOrO O0TKasa B Npueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nnuéo B
NpeAoCcTaBNeHNN MYHULUNAIBLHOW YCIYTY N He BKIKOYEHHbIX B NPeACTaB/eHHbIN paHee
KOMNEKT JOKYMEHTOB;

B) UCTeYeHMe CPOoKa AeCTBUA LOKYMEHTOB WM U3MEHeHWe MH(OpMauuu nocne
NnepBOHAYa/IbHOrO OTKasa B MpMeMe LOKYMEHTOB, HEOOXOAUMbLIX 418 NpPeLoCTaB/eHNs
MYHULMNANbHOW yCyru, b0 B NpefocTaBieHn MyHUUUNaNbHOW YCyTu;

r) BbIIBIEHNE  [OKYMEHTa/bHO  MOATBEPXAEHHOro  (akta (MpM3HaKOB)
OWNBOYHOr0 WMAN MPOTMBONPABHOrO fencTBus (6e34eincTBUA) AO/MKHOCTHOrO /mua
OpraHa, paboTHMka M®L,, npu nepBoHayasibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANA NpefoCTaBeHNA MyHULMNALHOW ycnyrn, nnbo B NpesocTaBneHnn
MYHUUMNANbHOW YyClyru, O 4eM B MWUCbMEHHOM BUAE 3a MOAMUCHIO PYKOBOAMTENSA
OpraHa npu nepeBoHaya/lbHOM OTKa3e B MpuemMe [AOKYMEHTOB, HE0OXOAMMbIX [AN1A
NpefoCTaBNeHNs MYHULMNANBHON YCNyru, YBeLOM/IAETCA 3asaBUTENlb, a TakKxe
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHbIE HEY00CTBa;

4) npegoctaBfieHUs Ha OyMaKHOM HOCUTeNle [LOKYMEHTOB W WHgopmauuu,
3/1EKTPOHHbIE 00pa3bl KOTOPbIX paHee Obln 3aBEPEHbI B COOTBETCTBUWN C MYHKTOM 7.2
Yyactn 1 ctatbn 16 PegepanbHOro 3akoHa Ne 210-d3, 3a UCKIOYEHUEM CYyYaeB, eCNN
HaHeceHVe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXO4UMbIM
YC/I0BUEM NpPefOCTaB/IEHNS TOCYAapCTBEHHOW WAN MYHULMNANBHON YCNYTn, U UHbIX
C/ly4aeB, YCTAHOB/EHHbIX (PefepasibHbIMU 3aKOHAMMU.

2.6. |/|C'-IepI'IbIBa}OLLI,I/II7I nepevyeHb JOKYMEHTOB, HeO6XO,£I,l/IMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A4 NMpeaocTaBNeEHUA MyHI/ILI|I/II'IaI'IbHOI7I YCNyrun,



KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCrtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpasneHnda n nogBegoMCTBEHHbLIX NOCyAapCTBEHHLIM OpraHam WUin opraHam
MECTHOIro camoynpae/fieHUA OpFaHVI3aLI|I/II71 N KOTOpPbIE 3aABUTESb BIrpaBe NnpegcrtaBuThb, a
TakXe cnocobbl Nx noaydyeHna 3aaBUTENAMN, B TOM HNAC/E B 3}'IeKTp0HHOI7I (bOpMe,
MnopsAaaoK X npeacTtaBeHNA, Focy,ﬂ,apCTBEHHbIVI opraH, opraH MecTtHOro
camMmoyripasieHUA nmbo opraHunsayuna, B pacrnopsaXXeHnm KOTOPbIX HaxXodATCA AaHHbIE
JOKYMEHTbI

MpeacTaBfieHNe [JOKYMEHTOB, KOTOpble MOTFYT ObiTb OTHECEHbl K [aHHOW
KaTeropuu, He TpebytoTcs.

2.17. |/|C'-IepI'IbIBa}OLLI|I/II7I nepedvyeHb OCHOBaHW Anga 0TKa3sa B NnpnemMme AOKYMEHTOB,
HGO6XO,CI,I/IMbIX anga npepocrtaBieHUA MyHMLLMﬂaﬂbHOVI YCnyrmu

2.7.1. OCHOBaHMSIMM ANS OTKasa B MNpuveme [OOKYMEHTOB, HeobXxoAauMmbIX AN1s
npeaocTaBfeHNs MyHULMUNaIbHOR YCNYTK, SBNAKOTCS:

1) npeAcTaBfieHHble  3adABUTENIeM  AOKYMEHTbl  cofepXXaT MOAYUCTKA U
MCNpaB/ieHNSA TeKCTa, He 3aBepeHHble B NopsAfKe, YCTaHOBNEHHOM 3aKOHOAATE/IbCTBOM
Poccuiickoi ®efepaunu;

2) [OKYMEHTbl COfepXXaT MOBPEeXAeHUs, HaiMyme KOTOPbIX He MO03BOJSeT B
MONHOM 00beMe WCMNOMb30BaTb WH(OPMALMIO W CBefeHWdA, cofepXalinecs B
NOKYMeHTaxX Ans npeaocTaBNeHns MyHULUNAIbHON YCNyru;

3) npeacTaBfieHHble AOKYMEHTbl WU CBEAEeHUS YTpaTuaM CUAYy Ha MOMEHT
obpalleHnsa 3a MYHUUMNAIbHON YCNyron (4OKYMEHT, YAOCTOBEPSIOLLNIA NONTHOMOUUS
NpeacTaBuUTENs 3asBUTENSA, B Cllydae 0OpalleHns 3a NpeaocTaBieHNeM MyHULMNAIbHON
YCNYTrn yKasaHHbIM /IMLOM);

4) nofayva 3asBNeHUSA 0 NPeAOCTaBNEHUN MYHULMUNANBHOW YCNYT U AOKYMEHTOB,
He06X0AUMbIX AN NPefOCTaBNeHN MyHULMUNANbHOW YCYrW, B 3NEKTPOHHOW (opme ¢
HapyLLEHNEM YCTaHOB/IEHHbIX TPe6OBaHWIA;

5) HEKOPPEKTHOE 3amnosfiHeHne 06s3aTeNlbHbIX None B (hopme 3asiBNEHUSA, B TOM
yncne B WUHTEPaKTUBHOM (hopme 3asaBneHUss Ha PecnybnnMkaHCKOM nopTane
(HefocTOBEPHOE, HEMOJTIHOE, MO0 HenpaBWbHOE 3arno/IHEHNE);

6) npeacTaB/ieHWe HEMOMIHOTO KOMMeKTa AOKYMEHTOB, HeoOXOoAUMbIX Af1s
npeaocTaBNeHns MyHULUMNaNbHON YCNyru;

7) 3asBfeHWe O MpeAoCcTaB/iEHWM YCAYru MNofjaHO B OpraH rocyfgapcTBeHHOWA
BN1aCTW, OpraH MecTHOro caMoyrpas/ieHUs UAKM OpraHn3auunto, B NoJIHOMOYNS KOTOPbIX
He BXOAWUT NpeaocTaBfieHne MyHULMUNaNbLHOR yCnyru;

8) HecobntogeHMe YCTaHOBMEHHbIX cTaTbeil 11 deaepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MNOANWUCK» YCNOBUWA MNPU3HAHUS
AENCTBUTENbHOCTU YCUNEHHOW KBANN(MLMPOBAHHOW 31eKTPOHHON NOANMUCHU.

2.7.2. TepeyeHb OCHOBaHWIA A5 OTKasa B NPMEME AOKYMEHTOB, HEOOXOAMMbIX
A8 NONYYEHMSA MYHULMNANBHOW YCNYTN, ABNSETCH UCUEPMNbIBAIOLLMM.

2.7.3. PelwieHvne 06 oTKase B MpuemMe 3adB/IEHUS U LOKYMEHTOB, HEOOXOAMMbIX
ANa NpefocTaBNeHUs MyHUUMNANbHOW YCNYyrn, MOXeT ObiTb MPUHATO KaK BO BPEMS
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npvema 3asBUTENs, Tak W NOcfie NOMy4YeHMst OTBETCTBEHHbLIM AO/MKHOCTHLIM /NLLOM
OpraHa Heo6XOoAMMbIX [Ns NpPeaocTaBneHUs MYHUUMNANbHON YCnyrn AOKYMEHTOB
(cBegeHMA) ¢ UCMOMb30BaHMEM  MEXBEAOMCTBEHHOr0o  MHMOPMALMOHHOIO
B3aMMO/ENCTBNSA, B CPOK, He NpeBblllatoWnii 9 paboumx AHel CO AHS permcTpaumm
3asiBNEHNS.

2.7.4. 3anpellaeTcs OTKasblBaTb B MpPUEME 3asBNEHUS U WHbIX [OKYMEHTOB,
HEOOXO0AMMbIX ANS NPeAoCTaBNeHNs MyHULMNANbHOW YCNYTK, B ClyYae ecn 3asBieHune
N AOKYMEHTbI, HE06X0AUMbIE A1 NPefOCTaBNEHNS MyHULMNANbHOW YCNyru, nofaHbl B
COOTBETCTBMU C MHOpMaLMeli 0 cpokax W nopsake NPeAocTaBeHNs MyHULMMNANbHOM
ycnyru, ony6nmMkoBaHHO Ha EanHoM nopTane, Pecny611MKaHCKOM nopTane.

2.8. |/|C‘-IepI'IbIBalOIJ.I,I/II7I nepedvyeHb OCHOBaHW Anda npnocTaHoBNEHUA NN OTKa3a B
npegoctaBneHN MyHI/ILI,VII'IaJ'IbHOI7I YCnyru

2.8.1. OcHOBaHusi 419 NPUOCTAHOB/IEHUSA MPeAOCTaBNeHNS MYHULMNANIbHON
yC/lyru OTCYTCTBYIOT.

2.8.2. OCHOBaHUA ANs 0TKa3a B NPeAoCTaBNeHNN MyHULUNAIbHOR YCyT:

1) 3aaBUTenem npeAcTaBfieHbl [LOKYMEHTbl He B MOJHOM o06beme, 160 B
NPeAcTaBeHHbIX 3adBfieHMM U (M) LOKYMEHTax COLEPXMUTCA HenonHas u (uam)
He,oCTOBepHasa MHQopmauus;

2) NOCTyn/jeHWe OTBETa OpraHa rocyjapCTBEHHOW BnacTW, opraHa MeCTHOro
camoynpasieHus nnbo nofBeJOMCTBEHHON OpraHy rocyAapCTBEHHOW BnacTv Wan
opraHy MeCTHOro camoyrnpaB/ieHUs oOpraHu3auuMM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBMAETENIbCTBYHIOLLENO 00 OTCYTCTBUM LOKYMEHTA U (MNK) UHGOopMaLUK, HEOBXO4MMbIX
0019 NPefoCcTaBeHns MyHULMNANbHOM YCyr, eCin COOTBETCTBYIOWMIA [LOKYMEHT He
OblN NpeacTaB/ieH 3asBUTENEM MO COOCTBEHHOW MHULMNATUBE;

3) HECOOTBETCTBME MPEACTaBNEHHbIX JOKYMEHTOB TPeb0oBaHUAM.

2.8.3. lepeyeHb OCHOBaHWA AN OTKasa B MPeAOCTaBleHUM MYHULUNATbHOW
YCNYTrn ABNSAETCA UCUEPNbIBAIOLLNM.

2.8.4. 3anpelyaeTca OTKas3blBaTb B NPeLOCTaBMEHUN MYHULMNANBHON YCNyrn B
C/lyyae, ecfinm 3adBfieHMe O MpefoCTaB/IeHUM MYHUUWUNaNbHOW YCyrn nofaHo B
COOTBETCTBUM C MH(OPMaLMe O CpOKax 1 Nopsake NpefocTaBeHNs MyHULMNAIbHOW
ycnyru, ony6/mkoBaHHoW Ha EgnHom nopTtane, Pecny6/IMKaHCKOM ropTare.

2.9. MopsoK, pasMep U 0CHOBaHWS B3UMaHWs rocyjapCTBEHHON MOLLMHbI UK UHOM
nnaTbl, B3MMaeMOii 3a NpeocTaBAeHNe MYHULMNANLHOR YCyrm

MyHULMNanbHas ycnyra npejocTaBseTcs Ha 6e3B03Me3/HOI OCHOBE.

2.10. MepeueHb yCNyr, KOTOPble SBASIOTCSA HEOOXOAUMBIMI W 06513aTe/bHbIMU ANS
NpeAocTaBNeHNst MyHULMUNANbHOW YCNYTri, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblgaBaeMoM (BblaBaeMblX) OpraHM3aLMsmMu, Y4acTBYOLWUMM B

NpeAoCTaBeHNN MYHULMNANbHBIX YCNYT



11

MpefocTaBneHne HEOOXOAMMBIX U 06s13aTe/bHbIX YCNYT He TpebyeTcs.

2.11. MNopsgok, pasMep U OCHOBaHWA B3MMaHWA Nnathbl 3a NpeaocTaB/eHNe yCnyr,
KOTOpble ABMAITCA HEOOX0ANMbIMWN N 0653aTe/IbHbIMW AN NPeaocTaBNeHuns
MYHMLMNANbHON YCNYTrK, BKAOYaa MHPOpMaL MO 0 METOAMKE pacyeTa pasMepa TakKow
nnarbl

MpeaocTaBneHne HeEOBXOANMbIX 1 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MaKc/MasnbHbIl CPOK OXKMAAHUS B 0Yepean nNpu nogade 3anpoca o
npegocTaBneHN MyHULMUNANLHOR YCNYTK, YCYrW, NPefocTaBseMoin opraHm3aumen,
y4yacTBYIOLLEN B NpeaoCcTaBNeHNN MyHULMNALHOR YCAYTI, U NPY NONYYeHUN
pe3ynbTaTa NpefocTaBfeHUs TakuxX ycnyr

2.12.1. Bpemsi oxXmaaHus npu nogaye 3asBfieHUs Ha NOAYYEHNE MYHULMNANbHOW
yCcnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyvyeHUn pesynbTata NpefOCTaBNEHUS MYHULUNANLHOW YCyru
MaKCUMasibHbI CPOK OXKUAaHUSA B O4epesn He LO/IKEeH NpeBblwaTh 15 MUHYT.

2.13. CpoK 1 nopagokK perncrpaunm sanpoca 3asasuTens o0 NnpegocTaBieHnn
MYHMULMNANLHON YCNYTX WU YCNYTK, NPeAoCTaBNSEMON OpraHu3aLmen, y4acTByoLLEel B
NpeaocTaBfeHN MyHULMNANbHOW YCYTK, B TOM YMCNe B 3IEKTPOHHON hopme

2.13.1. Mpwn nnyHom obpawieHn B ML, B feHb nojayn 3adB/IeHNs 3a9BUTENIO
Bblgaetca pacnucka ns AVIC M®L| ¢ pernctpauMoHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3asB/IEHME OTMNPaB/EeHO, U JaTOM Nojayn 3asB/eHns.

2.13.2. Tlpn HanpaeneHuu 3asdBfieHMA nocpeacTBoM EamHOro noptana,
Pecny6/MKaHCKOro rnopTana 3asBuUTe/lb B AeHb Nnojayv 3asaB/eHus noay4vaet B IMYHOM
KabuHeTe PecnybnnkaHCKOro mnoptasa M Mo 3/1eKTPOHHOW MnoyTe YBeLOM/IEHMUE,
NOATBEPXAAlOLLee, YTO 3adABNEHWe  OTMpPaB/eHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaLnoHHbIA HOMep 1 fata nofayu 3asBieHus.

2.13.3. Tpu nmyHom obpaweHum B OpraH B [feHb nNojayn 3asBfIEHUA
YNO/IHOMOYEHHbIM A0/HKHOCTHLIM nnuom OpraHa 3afBUTENO BblJaeTcsa pacnucka u3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW A/ OKaszaHus
rocyfapCTBEHHbIX M MYHUUMNANbHBLIX YCYyr, C PerucTpaunuoHHbIM HOMEPOM, AaTou
nofayu 3adBneHNa U NepevyHem NpeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX NPeA0CTaBNSeTCS MyHMLMNaNbHAs
ycnyra, K 3a1y 0XuaaHus, MecTaM f1s 3arno/IHeHMs 3anpoCcoB O NPef0CTaBNeHNN
MYHULMNANbHON YCNyrn, MHPOPMaLMOHHbBIM CTeHAaM C 06pasLaMm UX 3arnofHEHUS 1
nepeyHeM [I0KYMEHTOB, HEOOXOANMBIX N5 NPefoCTaBNeHUS KaX A0 MyHMLMNANbHOM
yCNyru, pasmeLLleHnio 1 0hOPMIEHUIO BU3YanbHOM, TEKCTOBOW U MyNbTUMEANIAHOI
MH(opMaL MK 0 NopsaKe NPeAoCTaBNeHNst TaKol yCnyru, B TOM Yncie K 06ecneyeHnto
[OCTYNHOCTKN [N UHBANIMOB YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C (hefiepanbHbIM
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3aKOHOAaTeNbCTBOM U 3aKOHOA4ATE/IbCTBOM PeCI'Iy6I'IVIKVI TartapcTaH o0 COLI,I/I&J'II:HOM
3alllnTe NHBaJSINA0B

2.14.1.MNpegocTaBneHne MyHULMMNANbLHON YCNYrn OCYLLECTBAAETCA B 3[4aHUAX U
NoMeLLeHUAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM CUCTEMOM 7 CUCTEMOM
NoXapoTyLUeHUs.

MecTa npvema 3asaBuTeneim 060pyayoTCA Heob6XoLMMOW Mebenbio A
OohopMIeHNS LJOKYMEHTOB, MH(POPMALNOHHBIMUW CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickorn Pegepauumn o
CouMasibHON 3alinTe WHBA/IMAOB B Lensx O6ecrpensaTCTBEHHOrO AOCTyna K MecTy
NpeLoCTaBNeHNs MyHULMNANLHOW YCyru 06ecnevmBaeTcs:

1) obecneumBaeTca 6GecnpenAaTCTBEHHbIA AOCTYN WHBAMAOB K  MECTY
NnpefocTaBNeHNss MyHULMNANbHOW ycnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHNA U
nepemMeLLleHne B UX npegenax).

2) BU3ya/lbHasd, TeKCTOBas W My/bTUMeLMIMHAs WHGpopMaums O Mnopsajke
NpesoCTaBNeHNs MYHULUNALHON YCNyrn pasMeliaeTcs B YAOOHbIX ANS 3asBUTENei
MecTax, B TOM YMC/Ie C y4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEW MHBAIMOB.

3) CONpoBOXAEeHNe WHBaNAOB, UMEKLUNX CTOMKME PacCTPoMCTBa (PYHKUUN
3PEHNs N CaMOCTOATENLHOIO NepeiBMXeHUs, 1 OKasaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepefBMKEHUA M0 TeppuTopun, Ha
KOTOpPO  pacrnonoXeHbl OOBLEKTbI COLMANbHOM, WHXEHEPHOW W TPaHCMOPTHOW
NHPPaCTPYKTYpP, BXOAa B Takme 00BbEKTbI M BbIXOA4A U3 HUX, NMOCALKWU B TPAHCMOPTHOE
CPeLCTBO Y BbICaAKM U3 HEro, B TOM YMC/e C UCMO/b30BaHNEM Kpecna-KoNsACKu,

5) Hagnexallee pasmelleHne 0060pyLOBaHUS W HOCUTeNeld WHGopmauumu,
HeobXoAnMbIX 419 obecneyeHns GeCnpPenAaTCTBEHHOro AOCTyna WHBAULOB K yCayram
C YYETOM OrpaHUyeHU UX XN3HeAeATeNbHOCTH;

6) oy6nmpoBaHMe Heo6XOAMMOWN [N WUHBANNAOB 3BYKOBOW W 3pPUTENbHOWN
MHOpMaUUK, a TakXe Hagnucen, 3HAKOB W MHOW TEKCTOBOWM W rpafmyeckon
MHOpMaLMM 3HaKaMU, BbINOHEHHbIMUW pPesibe(HO-TOYEYHbIM WpUdTOM Bpaiins;

7) [onyck cypfonepeBofynKa n TU(I0CYpLOMNepeBOAUNKa,;

8) [onyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTA, NOATBEPXAAOLLErO
ee cneuyuwasbHoe o06y4yeHMe U BblJaBaemMoro no ¢opMe U B MNOPALKE, KOTOpPble
yCTaHOB/EeHbl NpUKa3oM MuHWUCTEpPCTBa TpyAa W COLManbHON 3awmTbl POCCUMIACKONA
Pepepaunn o1 22.06.2015 Ne 386H «O6 yTBEpXAEHUN (OPMbl [OKYMEHTA,
MOATBEPXKAAIOLWEro creumansHoe o6ydveHe Cc06aku-npoBOAHMKA, W MOpsAAKa ero
BblJauu».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [LOCTYNHOCTU [ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTBAETCA MpefocTaB/ieHNe MYHULMNANBHON YCNyrun, u
CPeACTB, WUCMONb3YeMbIX MNPU MNPeLOCTaBNEHUN MYHUUWUMaNbHOW YCAYyru, KOTOpble
yKasaHbl B noAnyHKTax 1 -4 nyHkTa 2.14.2. agMUHUCTPATMBHOIO pPErfameHTa,
NMPMMEHAIOTCA K O0O0bekTamM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio waun
npoweaLwmnm MoaepHU3aLnio, PEKOHCTPYKLUMIO nocne 1 utona 2016 roga.
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2.15. MokasaTenn AOCTYNHOCTU U KayecTBa MyHMULMMNaNbHON YCNyrn, B TOM Yncne
KO/IMYeCTBO B3aMMOAENCTBMIA 3as9BMTENS C AO/MKHOCTHBLIMW LaMK Mpu
NpeaocTaBfeHNM MyHULMNANbHOW YCAYTU U UX MPOAOHKUTENBHOCTb, BO3MOXHOCTb
MonyyYeHUss MHMOOpPMaLUKN 0 Xo4e NpeLocTaBNeHNS MyHULMNANbHOW YCNyTrn, B TOM
yncne ¢ NCNonb3oBaHMEM UH(OPMALNOHHO-KOMMYHUKALUMOHHbIX TEXHOMNOMUNA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb MOMYYEHMSA MYHULMMNANBHOW YCNYTN B
MHOIO(DYHKLMNOHaNbHOM LIEHTPE MpeaoCcTaBNeHNsA roCcyAapCTBEHHbIX U
MYHULMNabHbLIX YCyr (B TOM 4Yuc/ie B NMO/THOM 06beMe), B I060M TePPUTOPMAbHOM
nofpasgeneHnn opraHa UCMoHUTENbHO PacnopsaaMTeNIbHOro opraHa MecTHoro
camoynpaB/fieHus, NO BbIOOPY 3aaBUTENS (AKCTEPPUTOPUASIbHBIA NPUHLMN),
nocpeAcTBOM 3anpoca O NPefoCTaB/eHNM HECKONbKNX TOCYAAPCTBEHHbIX U (1K)
MYHUUMNANIbHBIX YCYT B MHOTOPYHKLUNOHA/IbHBIX LIeHTpaxX npeaocTaBieHuns
rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCNYT, NPeAyCMOTPEHHOro cTatben 15.1
denepanbHOro 3akoHa Ne210-d3 (KOMMN/IEKCHBIA 3arpoc)

2.15.1. TokasatensMy AOCTYMHOCTWU NpPeAoCTaBNEHUS MYHUUMNA/bHON YyCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NMOMeLLeHNs, B KOTOPOM BefleTca NpueM, Bblfayva AOKYMEHTOB
B 30He JOCTYMHOCTU 0OLLECTBEHHOIO TPaHCMOPTa;

Hannume HeobXO4MMOro KONMYeCcTBa CMeLMasucToB, a TakXe MOMELLeHU, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HanumMe ucyepnbiBatoLerd MHGpopMauMnm o cnocobax, MNopsaake WU CpoKax
NpeLoCTaBNeHNs MYHULUMUNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHgax, EanHom
noprane, PecnybnnkaHckom noptane, opuLmanbHOM caiiTe MyHULMNAIbHOIO PaiioHa;

OKa3aHMe nOMOWW WHBAIMLAM B MNPeofosieHMn 6apbepoB,  MeLlarLmx
NONYYEHUIO UMW YCNYT HapaBHe ¢ ApYyruMu nnuamu.

2.15.2. Tlokasatenamy KayectBa MpeAoCTaB/eHUs MyHUUUNAIbHON YyCnyru
ABNAKOTCA:

1) cobntofeHne CPOKOB NpremMa u pacCMOTPEHUS OKYMEHTOB;

2) cobnoieHne cpoKa NosyvyeHus pesynbtata MyHULUNaNbHOW YCNYTW;

3) otcyTCcTBME 0OOCHOBAHHLIX >Kafob Ha HapyleHud agMUHUCTPATUBHOIO
perfiamMeHTa, coBepLleHHble paboTHMKamMu OpraHa;

4) KONMYecTBO B3aMMOAENCTBUIA 3adaBUTENSA C JO/MKHOCTHBIMK nuuamn (6e3 yyeta
KOHCY/bTaumin):

B3aMMofeincTene 3asaButens ¢ paboTHukamm OpraHa wim MOL, npu
NpefoCTaB/IeHUN  MYHUUMNAIbHOW  YCNYrM  OCYLLEeCTBNAETCA  OAWUH  pa3  npu
NpeAcTaBeHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae He0b6XOLMMOCTU NOJSlyYeHWs pesyfbTaTa MpPefocTaB/ieHUA
MyHUUMNanbHoON ycnyrn B OpraHe wnn M®LL B dopme sk3emnnspa 3M1EKTPOHHOIO
NOKYMeHTa Ha ByMaXXHOM HocuTere.

Mpofo/MIKUTENbHOCTb OAHOIO0 B3aMMOLENCTBUS 3aBUTENSA C  AO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHUUUNaNbHOW YCyrn He npesblllaeT 15 MUHYT.
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3asBUTENb BNpPaBe OLEHUTb Ka4ecTBO NpefoCTaBeHNs MyHULUNaNbHOW YCyrun ¢
MOMOLLGIO YCTPOWCTB MOABVIKHOW pagnoTenieOHHOM CBA3W, C  MCMOMb30BaHWEM
Pecny611MKaHCKOro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. VIH(opmauma o xoae npeaoctaBieHUs MyHULUMMNANbHON YCNYrn MOXeT
ObITb  MONlyyeHa 3aABUTENEM B JIMYHOM KabuHeTe Ha EguHoM  nopTane,
Pecny6nvnkaHckom roptasne, B OpraHe, ML,

2.15.4. TlpefocTaB/ieHMe MYHULMNANBHON YCNyru OCYLLeCTB/AETCS B JIlOO0OM
M®L|, no BbIGOpPYy 3aABUTENA HE3aBMCMMO OT MeCTa €ero XXWUTenbCTBa WM MecTa
(hakTMyecKoro npoxkmeaHua (nNpebbiBaHna) Ha TeppuTopun Pecnybnmkn TatapcTaH no
3KCTEPPUTOPUANTBEHOMY MPUHLANY.

MyHuUMNanbHaa ycnyra B coctaBe KOMMJIEKCHOr0 3anpoca He NnpefocTaBifeTCs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHs
MYHUUUNAIbHORN YCNYTY M0 3KCTEPPUTOPUaNbHOMY NpUHLMNY (B Cnydae, ecnu
MYHULMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuTopuanbHOMY NPUHLANY) U
0COGEHHOCTM NpefoCTaB/IeHNS MYHULMNANbHOW YCNYTU B 31EKTPOHHON (hopme

2.16.1. Mpn npefocTaBNeHUN MYHULUMUMNAILHON YCNYrn B 3/MEKTPOHHON hopme
3aABUTeNb BNpase:

1) nmonyuuTtb  WH(opMauMO O MNOPSAAKE M CpoKax  MpeaocTaBfieHUs
MYHUUMNANbHOW YCNyrn, pasMmelieHHyo Ha EguvHom noptane, Pecny6/inmkKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaB/eHUM MYHUUUNAbHON YCAYrM W UHble
[OOKYMEHTbI, HE0OX0ANMbIE A48 NPefoCTaBeHUs MyHULUNaNbHOW YCyru, B TOM Yuce
OOKYMEHTbl Y MH(opMaLMIO, 3/1IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBEpPeHbl B
COOTBETCTBMM C MYHKTOM 7.2 YacTh 1 cTtatbh 16 ®PefepasibHOro 3akoHa Ne 210-d3, ¢
MCMoNb30BaHMEM Pecny6MKaHCKOro noprana;

3) MoMy4nTb CBELEHUS O XOAe BbIMOJSIHEHUS 3aABNEHUA O NpPeLoCTaBNeHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopME;

4) OCYLLEeCTBMTb OLEHKY KayecTBa NpeAoCcTaBieHns MyHULUUNAIbHOWN YCyTu;

5) nonyunTb pesynbTaT NPeAoCTaB/eHUs MYHUUMNaIbHOW Yycnyru B gopme
3N1eKTPOHHOT0 JOKYMEHTA;

6) nopatb Xanoby Ha pelleHue n geinctene (6e3gencTeune) OpraHa, a Takxke ero
OO/MKHOCTHBIX AL, MYHULMNANbHBIX CAYXalMx nocpescTsoM PecnybanmkaHCKoro
noptana, noptana qeAepanbHOM FOCYAapCTBEHHOW WH(OPMALMOHHON CUCTEMBI,
obecneumBaroLlein npouecc AocynebHoro (BHecynebHOro) 06>kanoBaHUSA PeLLeHWid U
nevicteuii (6e3feincTensa), COBEPLUEHHBbIX MPU NPefoCTaBNeHUN TFOCYAapCTBEHHbIX U
MYHUUUNANbHLIX  YCAYr opraHamu, MpefoCcTaBAAWMMM  TOCYAapCTBEHHbIE U
MYHUUMNANbHbIE  YCNYrW, WX AO/HKHOCTHbIMM  fiMLUaMK, TrOCYAapCTBEHHLIMU U
MYHULUNANbHLIMU CY>KallUMU.

2.16.2. ®opmMnpoBaHMe 3aABNEHUSA OCYLLECTB/AETCA MOCPEACTBOM 3amno/IHEHUA
3/IEKTPOHHON (hopMbl 3asaB/ieHUs Ha PecnybnnkaHCKOM nopTane 6e3 Heo6XoAMMOCTH
[0MNOJTHUTENIbHOW Nojaym 3asB/ieHNs B KaKOW-1160 NHOIN (hopme.

2.16.3. MMpun opmmpoBaHMK 3aBNEHNSA 06eCreynBaeTCs:
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1) BO3MOXHOCTb KOMUPOBaHUSA U COXPaHEHWS 3aAB/IEHUSA U UHbIX [OKYMEHTOB,
HEOOXO04MMbIX A1 NPeLOCTaBNEHUS YCNYTU;

2) BO3MOXHOCTb 3arno0/IHEHUSI HECKONIbKUMU 3aSBUTENSAMU OLHOW 3/1IEKTPOHHOWA
(hopMbl 3asaBNeHUs Npy obpalleHnn 3a ycnyramu, npegnonaralolnumMmm HanpasieHue
COBMECTHOIO 3asB/IEHUA HECKONIbKUMU 3aBUTENAMMU;

3) BO3MOXHOCTb MneyaTty Ha GYMaXHOM HOCWUTEeNe KOMUW 3N1eKTPOHHON (hOpMbI
3aB/eHNs;

4) coxpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYIO (DOPMY 3asiB/IEHUS 3HAYEHUI B
NO60 MOMEHT MO XKeNaHWI0 Nosb30BaTesNs, B TOM YMC/e Npu BOSHUKHOBEHMM OLIMBOK
BBOJa 1 BO3Bpare A/ NOBTOPHOr0 BBOAA 3HAYEHWNI B 3/IEKTPOHHYO (DOPMY 3asiB/IEHUS;

5) 3anonHeHMe nonein 3neKTPOHHOM (hOpMbl 3asaBNeHUs [0 Hayana BBOAA
CBEAiEHNIA 3asBMUTENIEM C WCMOMb30BaHMEM CBefEeHWI, pasMelleHHbIXx B ECUA, u
CBefleHMi, onyb6nnKoBaHHbIX Ha PecnybnumkaHCKOM nopTane, B 4acTW, KacatoLlencs
CBEfEHWNI, OTCYTCTBYHOLLNX B €JMHOI CUCTEME UAEHTUDUKALUN N ayTEHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha /060 M3 3TanoB 3arofIHEHUSI 3NEKTPOHHOWN
(hopMblI 3as1BN1eHMA 6e3 NoTepu paHee BBeAEHHON MH(hopMaLnK;

7) BO3MOXHOCTb A0CTyna 3asBUTENs K paHee MNofjaHHbIM WM 3asB/IeHUSIM B
TeyeHne He MeHee OJHOro rofa, a TakXxe 4aCTMUYHO COPMUPOBAHHBLIM 3aAB/IEHUAM - B
TeyeHue He MeHee 3 MECSILIEB.

2.16.4. 3anucb 3aaBuTenein Ha nprem B M®L| (ganee - 3anncb) OCyLLECTBNSAETCA
nocpeacTsoM Pecny6/MKaHCKOro noprana, TeneyoHa KOHTakT-LeHTpa M®L].

3asABUTEN0 NPESOCTaBISETCA BO3MOXHOCTb 3arucu Ha Jitobble CBOGOAHbIE A1
npmemMa aaTy v Bpems B npefenax yCTaHOBNEHHOr0 B MHOTO(MYHKUMOHaNbLHOM LEeHTpe
rpagpmka npuema.

3anucb Ha onpefenieHHy AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMAeHUs 3TOn
[atbl.

[ns ocywecTBneHns npeLBapuTesibHON 3anncy nocpescTBom Pecny6/IMKaHCKOro
nopTana 3asBUTENO0 HEOOXOAMMO yKasaTb 3arnpallnBaeMble CUCTEMOW AaHHble, B TOM
ymcne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3/IEKTPOHHOW NoYTbl (M0 XKenaHuto);

XenaeMyto aaty v BpeMs npvema.

B cnyyae HeCOOTBETCTBMS CBefeHWI, KOTOpble COOOWMA 3asaBUTeNlb  Mpu
npeaBapuTeNibHOM 3anucKn, AOKYMeHTaM, MNpeAcTaB/eHHbIM 3asaBUTENIeM MpU JINYHOM
npueme, npeaBapuTe/ibHas 3anncb aHHYNMPYETCA.

Mpu oCyLecTBNeHUN NpeABapuUTeIbHON 3anucy 3asBUTEN0  0becrneyvnBaeTcs
BO3MOXHOCTb pacnevyaTaTb Ta/lOH-NOATBEPXKAeHWe. B cnyyae, ecnu 3aaBUTESNb
COOOLMT afpec 3NeKTPOHHOW MOYThbl, Ha YKa3aHHbIA afpec TakKXe Hanpab/ffeTcs
MH(OPMaLMsa 0 NOATBEPXKAEHWM NPeLBapuUTe/IbHON 3anncy C yKazaHUeMm Aatbl, BpeMeH
1 MecTa npuemMa.

Mpn ocyulecTBNeHUN MpeaBapuTe/IbHOM 3anncu 3asBuTeNb B 0653aTelbHOM
nopsake MHHOPMUPYETCS O TOM, YTO NpeBapuUTeNbHas 3anncb aHHYNPYeTCa B Clyyae
ero HesiBKM No UCTevyeHMmn 15 MUHYT C Ha3Ha4YeHHOro BPEMEHM Npuema.
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3asBuTeNb B Nt060e BpeMs BrpaBe 0TKa3aTbCA OT MpeABapuTE/IbHON 3anuncu.

3anpeltaeTca TpeboBaTb OT 3afBUTENS COBEPLUEHUS WHbIX [EACTBUIA, KpoMme
MPOXOXAEHNA NAEHTUPUKALMM N ayTEHTU(DMKALUN B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoOBbIMK akKTamy Poccuiickoi defepauun, ykKasaHuWs LeM npuema, a Takxe
npeaocTaBneHns CBeAEeHUA, Heob6XoAMMbIX [ANs pacyeTa AANTEIbHOCTU BPEMEHHOIO
MHTEpBana, KOTOPbIi HEO6XOANMO 3a6POHMPOBATL AN NpUeMa.

3. CocTaB, NocnefoBaTe/IbHOCTb M CPOKU BbIMOTHEHUS aMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NPOLEeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHUSA aAMUHUCTPATUBHbIX NpoLesyp B
MHOTO(hYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHue nocnenoBaTeNbHOCTW AeACTBUM NpY NpefocTaB/IeHNN
MYHULMNANBHON YCNyrin

3.1.1. MpepocTaBneHne MyHULMNANLHON YCNyrn BKOYaeT B Cebsi cneaytoLue
aAMVHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTVUPOBAHME 3asBUTENS;

2) NPUHATAE W PacCMOTPEHME KOMMMEKTa [OKYMEHTOB, MpeAcTaB/ieHHbIX
3asBUTENEM,;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4yacTBylOLlME B
NpeAoCTaBNEHNN MYHULMNANLHONR YCNyTu;

4) noAroToBKa pesynbTaTa MyHULMNaNbHOW YCNyTu;

5) Bblaaya (HanpaeneHne) 3asBUTeNO pe3ybTaTa MyHULMNANbHON yCnyru;

6) McnpaBneHne TEXHUYECKMX OLLOOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OCHOBaHMeM Hayana BbIMNOJHEHUA aAMWHUCTPATUBHOW  MNpoLesypbl
ABNAeTCA obpalieHne 3asaBMTeNd MO BOMPOCaM, CBf3aHHbIM C MpPeAoCTaB/ieHNEM
MYHULMNAbHOR YCNYTW.

[OMKHOCTHBIM oM (PpabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJIHEHWE
aflMMHNCTPATMBHOWN NpoLeaypbl, ABNAETCS:

npu obpateHnn 3aasutend B MPLL - paboTHUK M®PLY;

npu obpaweHun 3aasutens B OpraH - cekpetapb Wcnonkoma (panee -
LO/IXXHOCTHOE /IMLL0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHME).

3.2.2. 3aaBuTeNb BrnpaBe 06PaTUTLCA 3a KOHCY/NbTauMend O MOpsaKe U CpoKax
NpefocTaBfeHUs MyHUUMNanbHOW ycnyrn B M®L, nuyHo u no TeneoHy W
3N1EKTPOHHON nouTe.

PaboTHMK M®L], KOHCYNbTUPYET 3adBUTENs, B TOM 4uCne Mo cocTasy, (hopme
NpeacTaBNSieMOn JOKYMEHTaUUN 1 ApYTrMM BONpocam AN NoayvYeHUs MyHULUNanbHOM
ycnyru.
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3aaBUTelb  MOXET MOAy4YMTb MHMOPMALMIO O MOpAaAKe npefoCcTaB/eHns
MYHULMNaNbHOW ycnyrn Ha opuumnansHom carite M®L, http://mfcl6.tatarstan.ru.

AIMWUHUCTPATUBHbIE nNpoOLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBuUTenNs.

PesynbtatamMy  BbINOMIHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  SABAAIOTCA:
KOHCYNbTauMs Mo coctaBy, (opMe MpeAcTaBNsSeMOM [LOKYMeHTaumMum w  Apyrum
BONpocam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNYyTW.

3.2.3. 3asBuTENb BrpaBe 06paTuUTbCA B OpraH No TenedoHy U 31eKTPOHHOM
noute, a TakKXe MONY4YUTb KOHCYynbTaumio Ha Pecny6/MKaHCKOM nopTane, caiTe
OpraHa 0 nopsiiKe 1 cpokax npegocTaBaeHns MyHULMNAbHOR YCyr, B TOM YKCe No
cocTaBy, (hopmMe NpeLCcTaBnseMOn AOKYMeHTaUMM U ApYrum Borpocam Afid nosayyveHuns
MYHULMUNAIbHOW YCNyTW.

[omKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHQopMUpyeT
3afABUTENS B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

AIMWUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbINOJIHAKOTCA B TeYeHMe Tpex paboumx gHeil Cco AHA MOCTYNNeHNs obpaLLeHus.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCY/bTauuMn no cocTaBy, (opme nNpeacTaBfsgeMOn [OKYMEHTauum w  Apyrum
BONpOcam, HeO6X0ANMbIM AN NONYYEHUS MYHULMNANBHON YCNYyTW.

3.3. MpnHATME U PACCMOTPEHNE KOMM/EKTA JOKYMEHTOB,
NpeAcTaB/IEHHbIX 3asBUTENEM

3.3.1. Mpuem [OKYMEHTOB ANA NPefoCTaBNEHUS MYyHMLMMNANbHON YCNyru yepes
M®LL nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasuTens (NpefactaBuTenb 3adaBuTens) obpawaetcd B M®L, ¢ 3anpocom
0 NpefoCcTaBfeHNUN MYHUUMNANbHOW YCNyrn W NpeacTaBnseT [OAOKYMEHTbl B
COOTBETCTBUMU C MYHKTOM 2.5 aiMUHUCTPATUBHOIO periaMeHTa.

3.3.1.2. PaboTHUK M®LL, Begywnii npuem 3asBNeHNiA:

onpeenseTt npeameT obpalleHns;

YA0CTOBEPAET IMYHOCTb 3aABUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYNIA LA, NOAAIOLLENO AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO PErNaMeHTa,;

3aro/IHAET 3/IEKTPOHHYI0 (hopmy 3aaBneHus 8 ANC ML,

npu npeaocTaBeEHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHta Ha  OyMaXHOM  HOCWUTene,  OCYLLeCTBAseT
CKaHMpoOBaHWe npeacTaBeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AIC MoL;

nepeaeT 3aA9BUTENIO Ha NPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3aasneHne 8 AIC ML,
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3arpyxaet B AVIC M®LL goKyMeHTbl, NpeACTaBNeHHbIE B 3/IEKTPOHHON (hopme
WNN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMUPYET 3/1eKTPOHHOe
neno;

BO3BpaLLaeT NognvMcaHHoe 3asB/IeHNe U OPUTUHASTbI BYMaXHbIX JOKYMEHTOB;

BbIAAET 3a9BUTENIO PaCMUCKY B NpuemMe JOKYMEHTOB.

ALMUHUCTPATUBHbIE MpoLefypbl, YCTaHAB/MBAEMble HACTOALWMUM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3adBUTeNs.

Pe3ynbTaTaMy BbINONHEHUA aMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3asaB/eHNE U NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L|, HanpaBngetT naket [LOKYMEHTOB, TMPUHATbIX OT
3aaBuTens B OpraH B 3/1eKTPOHHOM opme (B COCTaBe MAKETOB 3/IEKTPOHHbIX AefN) B
TeyeHWe OfHOro paboyero [HA CO [AHA OOpalleHWs 3asBuUTENs B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMy BbIMNOMHEHNSA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: 3aaB/eHNe
M NakeT [OKYMEHTOB (3/1eKTPOHHOE [efn0), HanpasfieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1eKTPOHHOI0 B3aUMO/ENCTBMS.

3.3.2. Mpuem [OKYMEHTOB NS MpPefOCTaB/IeHUS MYHUUUNaIbHOW YyCnyru B
3/1EKTPOHHON (hopme yepe3 Pecrny6MKaHCKWIA nopTar.
3.3.2.1. 3asaBuTeNb ANd nofjayn 3asBneHUs B 3/1eKTPOHHOM (hOpMe BbIMOHAET

cnepytoume aencTens:

BbIMONHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3arMofiHAeT  (POPMY  3M1eKTPOHHOrO  3asB/IEHUS,  BK/OYAIOLWYH  CBefeHus,
Heobxo4MMble 1 0653aTeNbHble 415 NPeAoCTaBIeHUs MyHULUNANbHOW YCyru;

NpUKpennseT LOKYMeHTbl B 3/1EKTPOHHOW (DOPMEe WM 3/1eKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1EKTPOHHOT0 3asaB/eHns (Npy HeobxoAMMOoCTH);

NnoATBEPXKAAeT (hakT O3HaKOMJIEHMA W COrnacus € YCMOBUAMWU W TMOPALKOM
NpefoCTaBNeHNs MYHULMNANBHON YCNYyrn B 3NeKTPOHHOW (opMme (ycTaHaBnMBaeT
COOTBETCTBYHOLLYI OTMETKY O COr/iacum B OpMe 3/IEKTPOHHOTO 3aAB/IEHUS);

MOATBEPXAaeT  AOCTOBEPHOCTb  COOOLWEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPMe 3/1eEKTPOHHOI 0 3asB/IeHUR);

oTnpasnseT 3anosIHeHHoe 3NEeKTPOHHOE 3aaB/ieHNe (HaXXumaet
COOTBETCTBYHOLLYI KHOMKY B ()OpMe 3/1EKTPOHHOIO 3asB/IEHUS);

3/IEKTPOHHOE 3asB/IeHWe MNOAMWUCLIBAETCA B COOTBETCTBMM C TpPebOBaHWAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,

nosyyaeT yBefjoM/ieH/e 06 OTMNPaBKe 3/IEKTPOHHOTO 3aAB/IeHNS.

dopmaTHO-Nornyeckas NnpoBepKa ChOPMMUPOBAHHOIO 3adB/1eHns
OCYLLECTBNAGTCA MOC/Ee 3anO/IHEHUS 3aABUTENIEM KaXOro W3 Monen 3/1eKTPOHHOW
(hopmbl 3a8BNeHUsA. TTpK BbISBNIEHUM HEKOPPEKTHO 3aro/IHEHHOrO NOAs 3/IEKTPOHHOWA
(hopmbl 3asBNEHNA 3asaBUTENlb YBEAOM/ISETCS O XapakTepe BbISBNEHHOW OLWNOKN K
nopaake  ee  ycTpaHeHus nocpeAcTBOM NHPOPMALMOHHOTO  COO06LLEHNUSA
HeMnocpeACTBEHHO B 3/IEKTPOHHON (POpME 3asABEeHNS.

ALMVHUCTPATUBHBLIE NPOLEAYPbl, YCTaHaBNMBAEMbIE HACTOAWMUM MYHKTOM,
BbIMO/HAKOTCA B leHb 00paLleHns 3aaBUTeNs.
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PesynbTaTaMn  BbIMO/IHEHMA  aAMUHUCTPATMBHBLIX  MNPoOUeayp  ABNSAKOTCS:
3NEeKTPOHHOe Aeno, HanpaeneHHoe B OpraH MOCpPeACTBOM CUCTEMbI 3NEKTPOHHOIO
B3aMMOAEeNCTBUS.

3.3.3. PaccmoTpeHne KoMnekTa JOKYyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMHEHNS AAMUHUCTPATMBHOM npoueaypbl
ABNAETCA MOCTYNNeHMe 3asdBfIEHNUS W WHbIX [JOKYMEHTOB, HeoOXOAUMbIX [/
npegocTaBfeHNss MyHULMNAIbHOR YCNyTI.

[JO/MKHOCTHBIM ~ NMuomM  (PabOTHMKOM), OTBETCTBEHHbLIM 33  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHON  Npouedypbl  SIBNSETCA  CeKpeTapb Mcnonkoma  (ganee -
A0/HKHOCTHOE /N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [lO/HKHOCTHOE N0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/lyyae
obpalleHuns 3aaBUTeNA C 3aAB/ieHneM B OpraH:

onpefenseT npegMeT obpalleHuns;

yCTaHaBNNBAET IMYHOCTb 3a9BUTENS;

NPOBOAUT MPOBEPKY MONHOMOUUNIA NnLA, NOAAIOLLIENO AOKYMEHTI;

NMPOBOAMT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TpebOBaHWUSAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPATMBHOIO pernameHTa, NPOBEepKY  COOTBETCTBUSA
NpeacTaBfieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexaiiee
oopM/IeHNe KOMUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYMCTOK, MPUMUCOK,
3a4EPKHYTbIX C/IOB N MHbIX HE OFOBOPEHHbIX MCNPaBEHUI);

3aMONHSAET  3NEeKTPOHHYK  (hOpMy  3asBNIEHUss B aBTOMAaTU3MPOBAaHHOM
MHPOPMALMOHHO CuUCTeMe, NpefHa3Ha4YeHHOW [N OKa3aHWUsi FoCYyAapCTBEHHbLIX U
MYHULMNAbHbIX YCAYT;

npwm npefoCTaB/NEHNN  [OKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  pernaMeHTa Ha  OyMaXXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHWe NpeAcTaBNeHHbIX JOKYMEHTOB;

pacrneyaTbIBaeT 3asB/IeHue;

nepefaeT 3aaBUTENIO HAa MPOBEPKY N MOANMUCaHWE;

noc/ne noanncaHnsa cKaHMpyeT NoAnncaHHoe 3adB/eHue;

3arpyxaet B aBTOMaTU3NPOBaHHYHO NH(OPMaLNOHHYO cucTemy,
npefHa3HayYeHHY0 A4 OKas3aHMA T[OCYAAPCTBEHHbIX W MYHUUMNANIbHLIX YCnyr
NOKYMEHTbI, MNpeACTaB/EHHble B 3/IEKTPOHHON (OpMe WM 3MeKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [EeNo;

BO3BpallaeT MoAnucaHHoe 3asB/ieHWe W OpUrMHabl OYMaXHbIX [JOKYMEHTOB
3a9BUTENIO;

BbIAAET 3a9BUTENIO PACMUCKY B NpvemMe LOKYMEHTOB.

B cnyyae Hanmumsi OCHOBaHWMIA ANst 0TKasa B MPUEME AOKYMEHTOB [O/HKHOCTHOE
MU0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, YBeAOM/AET 3adABUTENA O HaIu4vun
NPenATCTBUAA ANa npuema 3asiB/eHUsA 1M BO3BpalLLlaeT eMy AOKYMEHTbl C 0ObACHEHNEM
COZlEPXXaHMA BbISIBNIEHHbIX OCHOBaHWI 4151 0TKa3a B npueme AOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE /N0, OTBETCTBEHHOE 3a MNpuMemM [OKYMEHTOB, Moc/e
MOCTYN/IEHUA LOKYMEHTOB Ha pacCMOTPEHNE:

npuceavBaeT 3asB/IEHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYpoW aen n crartyc
«[poBepKa JOKYMEHTOBY;
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M3yyaeT MoOCTYNUBLUME 3MIEKTPOHHbIE Aena, B TOM 4MUC/e  TMPUNOXEHHbIe

3a9BMTENEM JOKYMEHTbI B 3/IEKTPOHHON (DOPME 1 3N1eKTPOHHbIE 06pa3bl AOKYMEHTOB;
NPOBEPSIET KOMMNEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B [JOKYMEHTOB;
npoBepsieT Ccob6NOAeHNe YCNOBUIN AENCTBMTENbHOCTU 3M1EKTPOHHOM MOAMUCH,

nocpeAacTBoM obpalleHns K EguHomy noptany (B c/iyvyae, €c/iM  3asBUTENIEM

npeacTaB/eHbl 3N1EeKTPOHHbIE LOKYMEHTHI, nognucaHHble YCUNEHHOM
KBaMPULMPOBAHHOIN 3/IEKTPOHHOW MOAMMUCHIO).
Mpwn Hannuyum OCHOBaHWH, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme [OKYMEHTOB, HEOOXOAUMBIX 415 MPeAoCTaBIeHUs MyHULMNaNbHOW YCIYTI.

B cnyvae, ecnm B pesynbTaTe MNPOBEPKU YCWUIEHHON KBaU(MLMPOBAHHOM
3/IEKTPOHHON MOAMWUCK BbISIBNIEHO HeCcOo6/0feHNe YCNoBUIA ee [AeACTBUTENIbHOCTMH,
MPOeKT pelleHWUs 06 OTKase LO/DKEH COAepXaTb NYHKTbl cTtatbuM 11 PepepanbHOro
3aKoHa Ne 63-P3, KOTOpble NOCNYXWU/IN OCHOBaHMEM AN1A ero NMpUHATUA.

[MpoekT peweHns 06 OTKase B MpUeMe [OKYMEHTOB, He0b6XO4MMbIX AJif
NpeLoCTaB/IeHNs MYHUUMNaNbHOW YCNyru, € yKasaHWeM NpuUYMH OTKasa (B Cryu4ae,
ecniM OCHOBaHWA AN  0TKasa B MpPUEME [OKYMEHTOB, Heob6XOoAuMMbIX A4/
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYrW, CBA3aHbl C HapyLUEHWEM YCTAHOBJ/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [ OTKasa B MpuemMe [OKYMEHTOB
LOO/MKHbI  COfepXaTb WH(opMauMio 0 HAaUMEHOBAHUM [OKYMEHTOB (MH(opMaLmu,
CBEefleHWI), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UK)
MPOTMBOPEUUNBbIE CBeAEHUS, OPOPMIIEHBI C HApYLLUEHNEM YCTaHOB/IEHHbIX TPeb0oBaHMi),
HanpaB/iAeTCA Ha coriacoBaHue B YCTaHOB/IEHHOM MOpsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

CornacoBaHme npoekTa peweHns 06 OTkase B MpuemMe [OKYMEHTOB,
HeOOXOAMMbBIX A8 NpefoCTaB/eHNs MYHULUMMANbHOW YCNyrn, OCYLLEeCTBNSETCH B
nopsake, NpefycMoTpeHHOM NYHKTOM 3.4.3 afMUHUCTPATMBHOIO pernaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHM A/ OTKasa B MNpUeMe [OKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AO/HXKHOCTHOE
NNUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TEYEHME OAHOro paboyero AHSA CO [HA
MOCTYN/IEHUA 3asBMIeHNSA, HanpaBiseT 3aaBUTENIO, YKa3aHHbIM B 3asB/IeHUN CNOCO6OM,
yBelOM/IeHVE O MOCTYMNEHUN 3adB/IEHUS, COAepXKallee BXOAALMIA PerncTpaumoHHbIN
HOMep 3asdBNeHus, [aTy MNONyYeHWs 3asBfieHUs, MNepeyeHb HauMeHOBaHWIA (hainsios,
NpeAcTaB/eHHbIX K HEMY [JOKYMEHTOB, AaTy MONYYeHUs pesy/bTata MyHULMNaIbHOW
YCNyru.

3.3.3.4. VcnonHeHue npouepyp, YKasaHHbIX B nyHkTtax 3.3.3.1, 3.3.3.3
afMVHUCTPaTMBHOIO  perfiamMeHTa, nNpuv  Haluuymm  TEXHUYECKON BO3MOXKHOCTM
OCYLLeCTBNAETCA B aBTOMaTMYECKOM peXume € UCMo/b30BaHWEM aBTOMAaTU3UPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A/19 OKa3aHUs rocyfapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE NpOUEAYypbl, YyCTaHaBNMBaeMble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro pabouyero AHA €O
OHA NOCTYN/NeHUs 3as8B/IEHUA Ha PaCCMOTPEHMe.
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Pe3ynbTaTaMy BbINOMHEHNUS aAMUHUCTPATUBHBIX NPoLeayp ABNAKOTCA: NPUHSATHIN
Ha PacCMOTPEHME KOMMMEKT [OKYMEHTOB WM MPOEKT pelleHns 06 oTKase B Mmpueme
[I0KYMEHTOB, HEOOXOMMbIX ANS NPeA0CTaBNEHNS MYHULMNANbHON YCayTH.

3.4. MopfrotoBKa pesyibTata MyHULUNAIbLHOWN YCyru

3.4.1. OCHOBaHMEM Hauvana BbIMOMHEHUS afMWHUCTPATUBHON nNpoueaypbl
ABNAETCA MOMyYeHNe [O/MKHOCTHbIM NMUOM (PabOTHMKOM), YMNO/THOMOYEHHbIM Ha
BbIMOMIHEHWE AAMWHUCTPATUBHON NpoLedypbl, OT AO/MKHOCTHOro nunua (paboTHUKA),
OTBETCTBEHHOI 0O 3a NPUEM [OKYMEHTOB, NPUHATLIX OT 3asBUTENS AOKYMEHTOB.

JOMKHOCTHbIM NINLLOM, OTBETCTBEHHbLIM 3a BbINO/IHEHNE aAMWHUCTPATUBHON
npoueaypbl, fBNseTcH cekpeTapb lcnonkoma (ganee -  [JO/MKHOCTHOE v,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/bTaTa NpeaocTaBeHNss MyHULMNaNbHOR yCnyri).

3.4.2. [O/DKHOCTHOe /NNLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTarta
npeaocTaBNeHNs MyHULUMNANbHON YCNyru:

paccmaTpmBaeT CHOPMUPOBAHHbIA KOMMAEKT [JOKYMEHTOB, HEOOXOAUMbIX A1s
npeaocTaBieHNs MyHULMNANbHOWR YCNYTN;

MNpU BbISIBIEHWM OCHOBaHWIA AN OTKasa B MpPeAoCTaBMEHUN MYHULMUNANbHOM
YCNYrW, YKasaHHbIX B NYHKTe 2.8.2 afMUHUCTPATUBHOIO pernameHTa, NoAroTaBInMBaeT
MPOEKT peLLeHns 06 0TKa3e B NpeAoCTaBNEHNN MyHULMUNANBHOW YCNYTW;

B CNyyae OTCYTCTBMSA OCHOBaHWI [ANsi 0TKas3a B NPeAoCTaB/EHNMN MyHMLMNANbHOW
yCNnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 agMWUHUCTPATMBHOIO pernaMeHTa, Mo
UTOraM  paccMOTPeHWs  AOKYMEHTOB, HE06X0AMMbIX  And  NpeaocTaB/eHus
MYHMULUMNANLHON YCNyru, MNOAroTaB/MBAET MPOEKT pPeweHuss 0 CcorfacoBaHum
YCTaHOBKM  MH(OPMALMOHHbIX 3HAaKOB WMHAUBMAYA/IbHOrO MPOEKTUPOBAHUS  Ha
[OPOXHbIX 3HaKax (fanee - peLleHne O CornacoBaHun);

HanpaenseT  MOArOTOB/EHHbIN NPOeKT  pe3ynbTaTa  NpeAoCTaBNeHUS
MYHULMNAbHOW YCNYTXM Ha COrfacoBaHWE B YCTAHOB/IEHHOM MOPSAKe NOCPeACTBOM
CUCTEMbI 3/1eKTPOHHOI0 JOKYMeHToo6opoTa.

AAMUHUCTPaTUBHbIE NpOLUeAypPbl, YCTaHaBNMBAaEMble HACTOAWMUM MYHKTOM,
BbIMOHAKTCA B TEYEHUE ABYX Paboumnx [AHEi.

Pe3ynbTatamMy BbINONHEHUS agMUHUCTPATUBHBLIX NPOUEAYpP ABMAKTCSA: NPOEKT
peweHns 06 0TKase B NpPeAoCTaB/EHMM MYHULUNANbHOW YCNYrK, MPOEKT PeLleHns o
COr/lacoBaHuw.

3.4.3. CornacoBaHve W nofnucaHWe MpoekTa pe3ynbTaTa MNpeAoCcTaB/eHUs
MYHMULUMNANLHON Yycnyrn (fanee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBAAETCA [1aBoOW
CeNnbCKOro noceneHus (ganee - Pykosoamtenb OpraHa).

MoAroToBneHHbIE NPOEKTbI AOKYMEHTOB, MMEKOLLME 3aMeyaHUsi, BO3BpaLLatTCs
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfnbTata MYHWULMNaIbHON
ycnyrn. locne ycTpaHeHMUs 3ameyvaHuii MPoeKTbl [JOKYMEHTOB MOBTOPHO rMepedaroTcs
AN CornacoBaHMs 1 NOANMUCaHUs.

PykoBoautens OpraHa nNpv pacCMOTPEHWUM MPOEKTOB [JOKYMEHTOB MPOBEPSiET
cobnogeHne aAMUHUCTPATUBHOIO pPernameHTa AO/MKHOCTHbIMKM numuamm OpraHa B
4aCTW CPOKOB BbIMOMHEHUSI aAMUHUCTPATUBHbLIX Npoueayp, X NocnefoBaTelbHOCTU U
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MOMIHOTbI, HaIN4YMs COrfacoBaHWA YNOSIHOMOYEHHbIX AO/MKHOCTHbIX vy OpraHa B
CUCTEMe 3/1eEKTPOHHOI0 JOKYMEHTO060pOTA.

B cnyyae BbISIBNEHWS  HapyleHWiA B 4aCTM  CPOKOB  BbIMOJIHEHUSA
aAMUHUCTPATMBHbLIX Mpoueayp, WX MnocnefoBaTe/lbHOCTU U MONHOTbI PykoBoAWUTesb
OpraHa MHULMUPYET NPUBNEYEHME K OTBETCTBEHHOCTU NNL, AONYCTUBLUUX HapYLLUeHWUS,
B COOTBETCTBUW C NYHKTOM 4.3 aAMUHNCTPATUBHOIO pernaMeHTa.

AOMUHUCTpPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OA4HOro paboyero AHS.

Pe3ynbTaTaMi BbINOMIHEHUA aAMUHUCTPATUBHBLIX NpoLeayp ABNAKOTCA: peLLeHune
06 OTKa3se B nNpueme JOKYMEHTOB HEOOXOANMBIX A/ NPeAoCcTaBieHUs MyHULMNAIbHON
ycnyru, pelleHve o6 0TKase B MpefoCTaBfIeHUM MYHULUUNAIbHOW YCNyrun, pelleHue o
CorsiacoBaHum,

3.4.4. cnonHeHne npouedyp, YKasaHHbIX B nNyHkTax 3.4.2, 3.4.3.
afMVHUCTPATMBHOIO  perfaMeHTa, nNpv  HaMuymm  TEXHUYECKON  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTUYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW [A/19 OKa3aHUs rocy[apCTBEHHbLIX W
MYHULUNANbHBLIX YCNYT.

MaKc/ManbHbIA CPOK BbINOIHEHUA afMUHUCTPATUBHbLIX Npoueayp, YKa3aHHbIX B
nyHkTe 3.4. afiMUHUCTPATUBHOTO pernameHTa, COCTaB/fAeT TP paboyumx OHS.

3.5. Bblgaya (HanpaBfieHWe) 3asABUTENHO pe3y/ibTaTa MyHULMMNANbHON YCnyTu

3.5.1. OcHoBaHMeEM Hayana BbINOMIHEHWUA aAMUHUCTPATMBHOM nNpoueaypbl
ABNAETCA NOMyYeHWe [LO/DKHOCTHbIM /IULOM, OTBETCTBEHHbIM 3@ BbIMO/IHEHNE
aAMWUHUCTPATMBHON npoueaypbl, [AOKYMeHTa, MNOATBEPXAAKOWEro MpeaocTaB/ieHmne
MYHULMNAbLHOW YCNyTW.

JOMKHOCTHBIM JINLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHNE afMWUHUCTPATUBHOM
npouesypbl, ABNseTca Cekpetapb lVcnonkoma (ganee -  [O/MKHOCTHOE MU0,
OTBETCTBEHHOE 3a Bblfayy (HanpasieHne) LOKYMEHTOB).

3.5.2.  [O0mMKHOCTHOE /N0, OTBETCTBEHHOE 3a Bblgayy (HanpaBieHue)
NOKYMEHTOB:

obecneumBaeT  perucTpauuMto M BHeCeHMe  CBeAeHWW O  pesynbTaTe
NpefoCTaBNeHNs MYHULUMNANbHOW YCNYrn B MNOACUCTEMY BeLEHUS [LOKYMeHTauuu
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpPefHa3HAYeHHON AN OKaszaHus
rOCYAAapPCTBEHHbIX M MYHULUUNANbHLIX YCAYT;

N3BELLAET 3aABUTeNA (ero NpeacTaBuUTeNs) CNOCOO0M, YKa3aHHbIM B 3asB/IeHUN, O
pesyfnbTare npefocTaBfeHNs MYHULUNAbHON YCNYrn U O BO3MOXHOCTW MOSTyYeHUS
pe3ynbTaTa NpeAocTaBAeHUss MyHuMUmMNansHoM ycnyr B Oprade nnu 8 ML,

WcnonHeHne  npouefyp  MNpU HaaMumMmM  TeXHUYECKOW  BO3MOXXHOCTW
OCYLLECTBNAETCA B aBTOMaTMYECKOM peXume € UCMo/b30BaHWEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3Ha4YeHHOW [N1S OKa3aHWUsA TOoCYLapCTBEHHbLIX M
MYHULUMUNANbHBIX YCYT.

ALMWUHUCTPATUBHbLIE NpPOLUEAYpbl, YCTAHaBMMBAEMbIE HACTOALWMUM MYHKTOM,
BbIMO/IHAKOTCA B TeYeHMe OLHOro paboyero [AHA CO [AHA MOAMNUCAHUA AOKYMEHTa,
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ABNAtoLLerocs pe3ynbTaToM npesocTaB/eHNS MYHULMUNAIbHOW ycnyru,
YMOTHOMOYEHHbIM AO/MKHOCTHBLIM oM OpraHa (OpraHom).

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
pasmMeLleHVe CBeAeHWA O pe3ynbTare MpefoCcTaBleHUs MYHUUUNaIbHOW YCnyru B
NHPOPMALMOHHBLIX CUCTEMAX, W3BelleHMe 3aaBuTens (ero npeacTaBuTens) o
pesyfibTare NpefoCTaB/ieHNs MyHULMUNANbHOM YCNYTn 1N cnocobax ero nonyyeHus.

3.5.3. Mopsagok  Bblgaunm  (HanmpaBneHus)  pesynbTata  MNpefocTaB/eHNs
MYHULMNaNLHOW YCNYTu:

3.5.3.1. MNpwn obpaleHNN 3a89BUTENS 3a PE3Y/IbTaTOM MYHULMMNaNbHOW YCNyru B
M®LL, paboTHUK M®PL|, BblgaeT 3afBUTENIO pe3ynbTaT MYHUUUNaNbHOW YCNyru B
(hopme  3K3eMnaApa 3MIEKTPOHHOIO [OKYMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHWUIO 3afBUTENIA BMECTe C 3K3EMMNISAPOM 3/1EKTPOHHOrO [JOKYMeHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/AeTCa 3K3EMMNIAP 3/EKTPOHHOINO [OKYMEHTa
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTENb MH(OPMALMK U HanpaBNeHNs aK3emnispa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW noyTe B agpec 3asButens. MNpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMAUUN WAN  HanpaBAeHUW 3K3emnaspa 31eKTPOHHOro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMNAAP 3NEKTPOHHOro AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoYTe WAEHTUYHOCTb Takoro 3K3emnsspa
3/IEKTPOHHOI0 AOKYMEHTa 3K3eMNApY 3/IEKTPOHHOI0 [OKYMeHTa Ha O6yMaXHOM
HOCUTeNe 3aBepseTCA YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMO/b30BaHWEM YCU/IEHHOW
KBaMPUUMPOBAHHOM 3/1IEKTPOHHON NOAMMUCH.

AIMUHUCTPaTUBHbIE MNpoLedypbl, YCTaHaB/IMBAEMbIe HAaCTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B MOPAAKE O0YepefHOCTW, B [eHb NpubbLITUA 3adBUTENA B CPOKM,
YCTaHOBJ/IEHHbIE pernameHToM pabotsl ML,

Pe3ynbTatamy BbINOIHEHUA aAMUHUCTPATUBHBLIX NPOLEAYpP ABAATCA: (hUKcauns
(hakTa Bblgaun pesynbTata NpeaocTaBneHUs MyHUUMnanbHon ycnyrm 8 AVC ML,
pe3ynbTart NpefoCTaB/eHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aBUTENIO.

3.5.3.2. Mpn obpalleHnn 3aaBUTeNs 3a pe3ynbTaTOM MyHULMNaNbHOW YCNyru
yepe3 Pecny6/MKaHCKMIA nopTan 3afBUTEN0 B JINUHbLIA KabWMHET aBTOMAaTUYECKM
HanpasiseTCAd  9/IEKTPOHHbIA  06pa3  [OKYMeHTa, AB/AIOLWEroca  pesy/ibTaToM
npefocTaB/IeEHNS MYHULMNAbHOWA ycnyrn, MOAMUCAHHbIN YCWUNIEHHOM
KBaMPULMPOBAHHON 3MIEKTPOHHON NOAMMUCHIO YNOJHOMOYEHHOIO JO/MKHOCTHOrO /iMua
OpraHa (OpraHom).

AIMUHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbINOMHAKTCA B AeHb MOANUCaHWA [OKYMeHTa, MOATBepXAaloLWero npefocTaB/eHue
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANBHOW YCNYrK, YNOSTHOMOYEHHbIM LO/IHXHOCTHbLIM
nmyom OpraHa (OpraHom).

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
HanpaBneHne (MpegocTaBfieHMEe) C  WUCMONb30BaHMEM PecnybnumkaHckoro mnoprana
3a9BUTENI0 [OKYMEHTa, MOATBEepPXAaloLWero npegocTas/ieHe MyHULMNANbHOW YCyru
(B TOM ymncne 0TKa3 B NPeOCTaBNEHUN MYHULMNANIBHOR YCyri).

3.5.3.3. lMpwn obpalleHnn 3a89BUTeNA 3a Pe3yNbTaTOM MYHUUMNANbHOW YCNyru B
OpraH, [O0/HXHOCTHOE N0, OTBETCTBEHHOE 3a BblAadyy (HanpasieHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMNanbHOW ycnyru. o TpeboBaHMIO 3asBUTENS
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BMECTE C 3K3eMMJIIPOM 3/1EKTPOHHOIO [OKYMEHTa Ha OYyMaXHOM HocuTene emy
NPeAoCTaBNSETCS IK3EMMN/AP INEKTPOHHOIO AOKYMEHTa MYTEM ero 3anuchl Ha CbeMHbIiA
HOCMTENb MHAOPMAaLUM WU HanpaBieHUs 3K3eMnaspa 3N1eKTPOHHOro A0KyMeHTa Mo
3N1eKTPOHHOI NoYTe B aflpec 3asBUTENS.

AIMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
OCYLLECTBNAOTCA B MOPAAKE O4yepeaHOCTW, B [eHb MpUObITMA 3asBUTENS B
COOTBETCTBMU C MpaBunamu BHyTpeHHero TpyAoBoro pacrnopsgka OpraHa.

Pe3ynbTaToM BbIMOMHEHMS aMUHUCTPATVBHbIX NpoUeayp SBAStOTCs: duKcauus
akTa BblgauM  pesynbTaTa  MPeAoOCTaBNeHWs  MyHWUMMANbHOM  ycnyrm B
aBTOMATWM3MPOBAHHOW WMH(OPMALIMOHHOW cucTeme, NpefHa3HaYeHHOW AN OKasaHus
roCyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.6. NcnpaBneHne TeXHNYeCKMX OLLNBOK

3.6.1. B cnyyae 06Hapy>XeHUsA TEXHUYECKON OLLIMOKMN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToM MyHUUUNaNbHON YCnyru, 3aaBuTesb HanpasniseT B OpraH:

3asBfieHMe 06 WCNpaBNeHUN TEXHUYECKON OwWmnbKn (npunoxeHme Ne 5 K
HacToALWEMY aAMUHUCTPATUBHOMY PernameHTy);

[OOKYMEHT, BblaHHbIA 3a8BUTE/I0 KaK pe3y/ibTaT MYyHULMNAaNbHOW YCNyru, B
KOTOPOM COJEPXMUTCA TEXHNYECKas OLLINOKaA;

[JOKYMEHTbI, UMetloLme HpULNYECKYIO CUY, CBUAETE/NbCTBYIOLWMNE O HaNNyum
TEXHUYECKOW OLLIMOKN.

3asBneHne 06 MCNpaB/IEHNN TEXHUYECKON OLMOKN B CBELEHUAX, YKa3aHHbIX B
LOOKYMEHTe, AB/IAIOLLEMCA pe3y/ibTaTOM MYHULMNANbHON YCNYTri, NOLAETCA 3aABUTENIEM
(yno/IHOMOYEHHbLIM NpeAcTaBUTeNIeM) MOYTOBLIM OTMpas/fieHnemM (B TOM 4ucne ¢
MCMO/Ib30BAHWEM 3/IEKTPOHHOM MOYTbI), IM60 uepe3 Pecny6nvKaHCKUIA nopTan uam
ML,

3.6.2. [JO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLeCTBNAET
npuem 3asBieHNs 06 McrnpasieHU TEXHUYECKOW OLINOKK, PerucTpupyet 3adBfeHne ¢
NPUNOXKEHHbIMU AOKYMEHTaMU U nepefaeT UX AO/MKHOCTHOMY NULY, OTBETCTBEHHOMY
3a 06paboTKy [JOKYMEHTOB.

ALMUHUCTPaTUBHbIE npoueaypbl, YCTaHaB/IMBAEMble HaCTOALWMUM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHNe OAHOro paboyero AHA € AaTbl pernucTpaLmm 3asas/eHuns.

Pe3ynbTaTaMi BbIMONHEHUS aAMUHUCTPATUBHLIX NpoLeayp ABNAKTCA: NPUHATOE
N 3aperucTpupoBaHHOe 3asABfIeHWe, Hanpas/eHHOe Ha PacCMOTPeHMEe AO0/KHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.6.3. JlO/MKHOCTHOe NMUO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENSX BHECEHWUS WUCMNPaBNeHUA B  [OKYMEHT,
ABNAKOLWMNIACA pe3ynbTaTOM MNpefoCcTaB/eHUs MYyHUUUNAIbHON YCNYrn, OCYLLeCTBASET
npoueaypbl, NPeaycMOTPEHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, u
Bbl4aeT WCMNPaB/eHHbIA [OKYMEHT 3aiBUTEN0 (YNONHOMOYEHHOMY MpPeACTaBUTENHO)
IMYHO NOL POCMUCL C U3BATUEM Y 3aaBUTeNs (YNoJHOMOYEHHOro NpeLCTaBUTENS)
OpuruHana fJOKyMeHTa, B KOTOPOM COLEPXMUTCA TEXHUYECKas OLINOKa, UIv HanpaBnseT
B ajpec 3asBMTENA MOYTOBbIM OTMNpaBieHneM (NMOCPeLCTBOM 3/1EKTPOHHOW MNOYThI)
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MUCbMO O BO3MOXHOCTV MNOMY4YeHMs OOKYMEeHTa npu npegocTaBneHnn B OpraH
OpUrMHana IOKyMeHTa, B KOTOPOM COAEPXXMUTCSA TeXHMYECKas OLIMOKa.

AMUHUCTPaTMBHbIE NpoLeaypbl, YCTaHaBNMBaEMble HACTOALWMM MYHKTOM,
BbIMOMHAIOTCA B TeYeHMe [ABYX paboumx [Heil nocne 06HapyXXeHUsi TeXHMYECKON
OLIMOKN WAWN  NOMy4YeHWUst OT N6BOro 3aMHTEPEcOBAaHHOrO NNLA 3asBNEHUS O
[0MYLLEHHO OLLUMOKE.

Pe3ynbTaTaMu  BbIMO/NHEHUS  afIMUHUCTPATUBHbLIX  MpoLeayp  SBASIOTCS:
Bbl[JaHHbI (HanpaBneHHbI) 3aSBUTENIO AOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/IS 3a NPefoCTaBeHNEM MYHULUNAIbHOA
ycnyru

4.1. TlopsAAOK OCYLLECTBEHNA TEKYLLErO KOHTPOA 3a COBMH0AEHMEM N UCMOSTHEHWUEM
OTBETCTBEHHbLIMU JO/HKHOCTHLIMU NNLLAMUN NONOXEHNIA aAMUHUCTPATUBHOIO
pernameHTa v MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHAB/MBAKOLWMX TPEO60BaHMA K
NpeaocTaBfeHN0 MYHULUNNASIbHOR YCNYTK, a TakXKe MPUHATUEM VMU PeLLeH

KOHTPO/Ib 3a MONHOTON M KAayecTBOM MpefoCTaBNeHNS MYHULMUNANLHOW YCyru
BK/HOYaeT B ce6s BbISBNEHWE W YCTPaHEHMe HapYLLEHWIA NpaB 3asBUTeNel, NpoBeieHMe
NPOBEPOK  COGNIOAEHWS MNpoueayp MPeAoCcTaBNeHWs  MYHULUMNANbHOR  ycnyru,
NOAroTOBKY pPelleHunii Ha aelicTBus (6e3aeiicTBME) AOMKHOCTHbIX ML, OpraHa MECTHOro
camoynpaBeHus.

dopMamy  KOHTPONS 3a COOGMIOAEHUEM  WUCTOMHEHUS  aAMUHUCTPATUBHbIX
npoueayp SBNATCS:

1) npoBepka W COrnacoBaHWe MNPOEKTOB [OKYMEHTOB MO MpPeaoCTaBNeHUIO
MYHULMNANbHON yCnyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPSAKE  MPOBEPKU  BeAeHWS
[enonpoun3Bo/ACTBa;

3) npoBefieHNe B YCTaHOB/IEHHOM MOpPSAKe KOHTPO/IbHbIX MPOBEPOK COBMIOAEHNS
npoueayp NpeaocTaBAeHNs MyHULMNANbHOR YCayTi.

B uensx Tekyllero KOHTPONs WCMOMb3YOTCA CBEEHWS, MMetoLinecs B
3NEeKTPOHHOI 6ase faHHbIX, CNy)XeOHasi KOPPEeCcMnoHAEHUMS, YCTHas M MUCbMeHHas
MH(OopPMaLMS AOMKHOCTHBIX AL, OCYLLECTBASHOWMUX BbIMONHEHNE afMUHUCTPATUBHBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLUX JOKYMEHTOB U pyrue CBeAeHNS.

[lns oCyLIeCTBNIEHNS KOHTPONS 3a COBEPLUEHMEM [eCTBMIA Npyu NpefoCTaBNeHM
MYHULMNANbHOWA YCNYrU U NPUHATUM pPeLLUeHWA PYKOBOAWUTENIO OpraHa MeCTHOrO
camoynpaBfeHuss  NpefcTaBAsOTCA  CMpPaBKM O  pe3ynbTaTax — MNpeaocTaB/eHus
MYHMLMNANbHOW YCnyru.

O CNyyYasx U NPUYMHAX HapyLLEHUS CPOKOB, MOC/NEA0BATE/IbHOCTM U COAePXKaHMS
aAMVHUCTPATMBHBLIX MpoUeAyp AOMKHOCTHbIE LA HeMeANeHHO MHAOPMUPYIOT
PYKOBOAMTENS oOpraHa, nNpefoCTaBAAIOLLIErO MYHUUMNANbHYO YCAyry, a TakKXe
NpeAnpPYHUMAOT CPOUHbIE MepPbl N0 YCTPAHEHWIO HapYLLEHWIA.

TeKyWwmnin  KOHTPONb 3a COGMIOAEHWEM  NOCNefoBaTeNbHOCTU  [elCTBWA,
onpefenieHHbIX  aAMUHUCTPATMBHbIMM  MpoueaypaMu MO MPeAOCTaB/EHMIO
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MYHWULMUNANLHOW YCNYrX, OCYLIECTBNSETCS 3aMEcTUTENIEM PYKOBOAWUTENS oOpraHa
MECTHOFO  CaMOYyrMpaBfieHWsl, OTBETCTBEHHbIM 3a OpraHM3auuMilo  paboTbl Mo
NPeAoCTaBNEHNIO MYHULMNANLHONW YCNYri, HavanbHUKOM OTAEeNa, OCYLLEeCTBNAIOLLErO
opraHu3aLuio paboTbl NO NPeJOCTaBNEHNIO MYHULMMANLHON YCyTI,

MepeyeHb  [JO/MKHOCTHLIX /ML,  OCYLIECTBASIOWMX  TEKYLIUA  KOHTPOSb,
YCTaHaB/MBAETCA MOMOXEHUAMU O CTPYKTYPHbIX NOApasfeneHusx opraHa MecTHOro
caMoynpaBfieHNst U O/MKHOCTHLIMU pPernaMeHTamm.

4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NIAHOBbIX 1 BHEMMAHOBbIX NPOBEPOK
MOMHOTLI U KayecTBa NpejoCTaBAeHNs MYHULIMNANBLHO! YCYTW, B TOM YMC/e NOPSA0K
1 (hOPMbI KOHTPO/IS 32 MOMHOTOM 1 Ka4eCTBOM NPefoCTaBeHNS MYHULMMANbHOI
yCnyru

4.2.1. KOHTpPO/b 3a MONHOTOM WM Ka4yecTBOM MpeAoCTaB/iEHUA MYHULMNAIbHON
YCNyrv OCYLLECTB/IAETCA B hopmax:

1) npoBeAeHNsi NPOBEPOK;

2) paccMOTpeHus >Xanob 3asBuTenelr Ha fAeincteusa (6espeiicteme) OpraHa, a
TaKXKe UX AO/MKHOCTHBIX /ML, MYHULMNANbHbIX CNYyXaluX.

4.2.2. B uendax OCYyLIeCTBNEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
NpeaocTaBfeHUss MYHUUMNANbHOW YCNYyrn MpoBOAATCA MNaHOBblE W BHeMNJaHOBblE
nposepkn. T1opsgoK W MNepUOAUYHOCTb  OCYLLECTB/IEHWA  MIaHOBbIX MPOBEPOK
yCTaHaBNMBaeTca nnaHom pabotbl OpraHa. Mpy nNpoBepke MOryT paccmMaTpuBaTbCs BCe
BOMPOCHI, CBA3aHHble C MPEeAOCTaB/IEHNEM MYHULMMNAILHON Yycnyrn (KOMMAeKCHble
MPOBEPKK), UKW OTAENbHbIA BONPOC, CBA3aHHbLIA C NpeaocTaBfeHUEM MYHULMNA/IbHON
ycnyrun  (TemaTuyeckme npoBepku). [IpoBepka Takxe MOXET MPOBOAUTLCA O
KOHKPETHOM Xanobe 3asBUTeNS.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTPaHeHUs
paHee BbISIBIEHHbIX HAPYLUEHWIA agMUHUCTPATUBHOIO PerfaMeHTa, a TakXe B C/y4ae
nonyyeHns anob 3asBuTeneim Ha pAeictema (6esgeiicTBme) OpraHa, a Takke WX
AO/HKHOCTHBIX UL, MYHUUUNANbHBIX CYXaLlunX.

4.2.4. PesynbTaTbl NPOBEPKM ODOPMASAIOTCA B BUAE aKTa MPOBEPKWU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKM 1 NPEANT0XEeHUSA MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb [O/MKHOCTHbIX /L, OpraHa, NpeAoCTaBAAIOLIErO
MYHULMMNANbHYIO YCYTY, 3a peLleHns n aeictens (6e3nencTene), NpMHMMaeMble
(ocyLLecTBNAEMbIE) UMK B XO4€e NPeAOCTaBNEHUSs MyHULMNANBHOW YCy T

Mo pe3ynbTaTam MpoBefeHHbIX MPOBEPOK B C/yYae BbISBEHNS HapYLLEHWIA NpaB
3asBUTENel BMHOBHbIE NULA MPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUWM C
3aKOHOAaTeNbCTBOM Poccuiickoin defepaimn.

PykoBoauTenb opraHa MeCTHOI0 CamMOynpaBfieHWs HeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHME 3asiBNEHUIA.

PykoBoguTens (3amecTuTeNlb PYKOBOAUTENS) CTPYKTYPHOro nogpasfeneHuns
opraHa MeCTHOro camoyrnpaB/ieHUs HeCeT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U
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(wnn) HeHapgneXxaulee BbIMNOMHEHWE AAMWHUCTPATMBHbLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 aiMUHUCTPATUBHOIO pernameHTa.

[O/MKHOCTHbIE LA W MHble MYHUUMNANbHbIE CAYXallMe 3a pelleHus U
nencteus (6e3gencTeme), nNpuHMMaemble (OCYLLECTBNSEMbIE) B XOAe MPefoCTaBeHNs
MYHULMNASTbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOB/IEHHOM
3aKOHOJaTeNbCTBOM MOpsAKe.

4.4. TToNOXeHWs, XapakTepusytoLme TpeboBaHUA K NOPSAAKY Y opmMaM KOHTPOA 3a
npefocTaB/ieHMEM MYHULMNANBHOM YCNYTK, B TOM YKCe CO CTOPOHbI FPaXKaaH, 1x
06beMHEHNIA 1 opraHu3aLuii

KoHTposib 3a npeaocTaBieHneM MYHUUMNAIbHOM YCNYrn CO CTOPOHbI rpax[iaH,
X O6beAMHEHWIA W OpraHu3auuii, OCYLLECTBASETCA MNOCPEACTBOM OTKPbITOCTU
NeaTeNbHOCTM  OpraHa  MECTHOro  caMoynpaBfieHMs  Npu  NpefocTaBleHUn
MYHULUMNANbHON  YCAYrK, MONYYEHMS MOMHOW, aKTyanbHOW W  [0CTOBEPHOWN
MH(opMaLMM O MopAAKe MNPefoCTaBMeHUS MYyHULMNANbHON YCAYrn U BO3MOXXHOCTU
nocyaebHOro paccmoTpeHusi obpalleHuid  (kano6) B npouecce NpefocTaBeHNs
MYHULUNAbHOW YCyTW.

5. flocynebHbI (BHecyaebOHbIN) NopsifoK 06)kasioBaHUS pPeLLeHUiA U eNCTBUIA
(6e3aeiicTBMS) opraHa, NPeaocTaBSAOWEro MyHULMNANbHYO YCAYTY,
MHOMOYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHUs rocyapCTBEHHbIX U
MYHULUNANbHbIX YCNYT, OpraHn3aLnin, ykasaHHbIX B Yactu 1.1 ctatbn 16
PepnepanbHOro sakoHa Ne210-P3, a TakXXe UX AO/IKHOCTHBIX JIL,
MYHUUMNANbHbIX CAyXalux, paboTHUKOB

5.1. 3asBUTENN UMEIOT NPaBo Ha 06XanoBaHWe B AOCYLeOHOM MopsaKe peLleHui
N peicTBnin (6e3geincTBms) opraHa, NPeAoCcTaBfAOWEr0 MyHMUMNANbHYO YCNyry,
OO/MKHOCTHOrO  /iMla  opraHa, nNpefoCTaBAAKOLWEro  MYHUUUNANbHYK  YCAyry,
MYHULMMNANbHOMO  CNyXallero,  PYKOBOAWTENd  opraHa,  MpefocTaB/isoLLEro
MYHULMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbLHOTO LeHTpa, paboTHMKa
MHOrO(YHKLNOHA/IbHOIO LEeHTpa, opraHu3aunia, npeaycMoTpPeHHbIX YacTblo 11 cTaTbu
16 dPepfepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTENIb MOXKET 06paTUTLCSA C XKaJI060i, B TOM UYKUC/E B CNEAYIOWMX CyYasnx:

1) HapyLLeHMe cpoka perncrpauuu 3anpoca o npegocTaBieHn MyHULMNaNbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-®3;

2) HapylUeHMe cpoka MpefocTaB/lieHUs MyHUUUNAIbHOW ycnyrn. B ykKazaHHOM
cnyyae gocygebHoe (BHecyaebHOe) o6)KanoBaHue 3asBUTENIEM PELUEHUIA WU AeNCTBUN
(6e3geincTBmA) MHOrOMYHKUMOHANBHOIO LEHTPa, paboTHMKa MHOMOMYHKUMOHANbHOMO
LLEHTpPa BO3MOXHO B C/lyyae, €CiM Ha MHOTrOMYHKLUMOHA/IbHbIA LEHTP, peLleHus u
nenctems  (6e3neincTBME)  KOTOPOro  00XanykTcsi, BO3M0XKEHA  (PYHKUMA Mo
NpeaocTaB/ieHN0 COOTBETCTBYHOLWMX MYHUUMUNASIbHLIX YCAYr B MOAHOM 00bemMe B
nopagke, onpefeneHHoM yactoto 1.3 ctatbu 16 PepepanbHoro sakoHa Ne 210-d3;
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3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB MM MH(OopMaLK NMOO OCYLLLECTB/IEHUSA
OEACTBMIA, nNpefCcTaB/eHWe WAM  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMX MNPaBOBbIMW  akTamy Poccuitickoin  Pefepauymn, HOpMaTUBHLIMM
NpaBoBbIMK aKTamu Pecny6svku TartapcTtaH, MyHUUMNANbHbIMK MPaBOBbIMK aKTaMu
AN19 pefoCcTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) 0oTKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpesyCcMOTPEHO
HOpPMaTMBHbIMW MNPaBOBbIMW  aKTamy Poccuitickoin  Pefepauun, HOPMaTUBHbLIMM
NpaBoBbIMK akTamu Pecny6svku TartapctaH, MyHUUMNaNbHbIMK MPaBOBbIMK aKTaMu
ON19 NpefocTaB/IeHNs MYHULMNANBHON YCNYTW, Y 3a9BUTENS;

5) oTKa3 B MpefoCTaB/IEHNN MYHULMNA/ILHOW YCNYTW, eC/IM OCHOBaHWA OTKa3a He
NpegycMoTpeHbl (hefepasibHbIMU 3aKOHaMU U MPUHATHIMW B COOTBETCTBUU C HUMMU
MHbIMW HOPMAaTWMBHLIMW MpPaBoOBbIMW akKTamy Poccuiickoin Pefepaunun, 3aKoHamMu Wy
NHbIMU HOPMAaTUBHbLIMU NpaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae  pgocypebHoe
(BHecyne6Hoe) ob6)anoBaHuWe 3asBUTENEM peLleHnin u  aencteuin  (6e3aeicTBumA)
MHOFOYHKLMOHANIbHOTO  UEHTpa, pPaboTHMKA MHOTO(YHKLMOHANBHOIO  LEeHTpa
BO3MOXHO B C/lyyae, €C/in Ha MHOrO(YHKLUMOHA/IbHbIA LEHTP, pelueHns U LencTBus
(6e3geiicTBME) KOTOPOro 06XanyroTcs, BO3/I0XKeHa QYHKUMA MO NpeaocTaB/ieHUto
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOMHOM O06beme B  MNOPAAKE,
onpefeneHHoM yactbio 1.3 cTatbi 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENs MNpu MNPeaocTaBfeHUM MYHULMMNabHON YCAyru
nnatbl, He MNPefyCMOTPEHHON HOPMATMBHLIMK MPaBOBbLIMM aKTamy POCCUINCKOW
defepaunn, HOPMATMBHbLIMKM  MpPaBOBbIMM  akTamu  Pecny6nvkm  TaTapcTaH,
MYHULMNaNbHLIMU NPaBOBbIMY aKTaMu;

7) 0TKa3 opraHa, npefoCcTaBASAIOWEr0 MYyHULMNANbHYO YCAYrY, LOXHOCTHOrO
nmua opraHa, NpPefoCTaBAOWEro MyHULUNaNbHYO YCAYTry, MHOTO(YHKLMOHAIbHOIO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHA/IbHOIO LeHTPa, OpraHn3auunii, npegycMOTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, nam mx pabOTHWUKOB B
MCMpPaBNEHUN [AONYLIEHHbIX WMWU OMeyaTok M OWMOO0K B BblJaHHbLIX B pe3y/bTaTe
NpefoCTaBNieHUs  MYHUUMNAIbHOW  YCNyrm  AOKYMeHTax  1nMbo  HapylleHue
YCTAHOB/IEHHOTO CpOKa TakuxX wucnpasfeHnin. B ykasaHHOM cnyyvae pocypebHoe
(BHecyne6Hoe) o6xanoBaHuWe 3asBUTENIEM pelleHniA W OeAcTBUin  (6e34encTBus)
MHOTOYHKLMOHAIbHOTO  UEeHTpa, paboTHMKA MHOTO(YHKLMOHANIbHOIO  LEeHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOrO(MYHKLUMOHA/IbHbIA LEHTP, peLleHns n AencTBus
(6e3geiicTBME) KOTOPOro 06XanyrtoTcsi, BO3/I0XKeHa QYHKUMA MO NpeaocTaB/eHUto
COOTBETCTBYHOLMX MYHUUUNANbHBLIX YCAyr B MNO/SIHOM 006bemMe B  MNOpPAAKe,
onpegeneHHoM yactbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

8) HapylleHWe cpoka WM nNopsgka Bblgayn [OKYMEHTOB MO pesy/bTaram
npefocTaBNeHNs MyHULUNANbHOW YCNyru;

9) NnprocTaHOB/EHME NPEAOCTaBEHUA MYHULMMNANbHON YCNYTrK, eCnii OCHOBaHUSA
MPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepaibHbIMN 3aKOHAMU U MPUHATLIMU B
COOTBETCTBUM C HUMMW WHbIMW HOPMAaTMBHbIMX NPaBOBbIMW aKTaMu POCCUIACKON
defepaunn, 3aKOHaMW M UHBLIMW HOPMATMBHLIMW MPABOBbIMK aKTamu Pecnyb6/vku
TaTapcTaH, MyHULMNANbHLIMWU NPaBOBbIMU akTamMu. B ykasaHHOM cfyyae focynebHoe
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(BHecyne6Hoe) ob6xanoBaHuMe 3asBUTENIEM peLleHUiA W OeAcTBUil  (6e34encTBuUS)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOTOYHKLMOHAIbHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrtoTcsi, BO3/IOXKeHa QYHKUMA MO NpeaocTaBeHUto
COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yacTtbto 1.3 cTtatb 16 PepepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHVe Yy 3adBUTENd MpU MpeLoCTaB/eHUM MYHULMNATBHON YCnyru
NOKYMEHTOB WAN WH(opMauumu, OTCYTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU NepBoHaYa/ibHOM OTKas3e B MpuemMe LOKYMEHTOB, HEOOXOAMMbIX Ans
NpefoCTaBNeHNS MYHULUNAIbLHOW ycnyru, 6o B NPeaocTaBNeHUn MyHULUNaIbHOW
YCNYyru, 3a UCK/IIOYEHUEM ClyyaeB, MPeAyCMOTPEHHbIX MYHKTOM 4 4yactu 1 cTtatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydyae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3anaBUTENIEM peLeHnin 7 AencTBui (6e3nencTams)
MHOrOPYHKUNOHa/IbHOTO  LEeHTpa, paboTHMKA MHOrOQYHKLUMOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyroTcs, BO3/IOXKeHa QYHKUMA MO NpeaocTaBeHUto
COOTBETCTBYIOLWMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpegeneHHoM yacTtbto 1.3 cTatb 16 ®PepepancHoro sakoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (hOpMe Ha OYMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, nNpefOCTaBAAOWMIA  MYHULUNAIBHYIO  YCAyry,
MHOTO()YHKLMOHaNbHbIA LEHTP M60 B COOTBETCTBYIOWMIA OpraH rocyfapCTBEHHOW
BNacTh, SBAAIOLWMNIACS Yy4upeauTenemM MHOrMOYHKUMOHaNbHOrO LUeHTpa (ganee -
yupeauTeslb  MHOTO(YHKUMOHANbHOrO  LEeHTpa), a TakKkKe B  OpraHusauuu,
npegycMoTpeHHble vacTblo 1.1 ctatbu 16 ®defepasbHoro 3akoHa Ne 210-d3. XKanoobbl
Ha pelleHnsa U aeinctemsa (6e34eincTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBfsoLLErO
MYHULMNANbHYO YCNYTY, MNOAA0TCA B BbILLECTOAWMIA opraH (npy ero Hannumm) nmoéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCH HernoCcpeAcTBEHHO PYKOBOAMTE/NIEM OpraHa,
NpefoCTaBNAOWEro MyHULMNANbHYO YyCnyry. >XKanobbl Ha peweHns u [LencTBus
(6e3peiicTBre) pabOTHMKA MHOTO(YHKLNOHANBHOIO LeHTpa NoAalTCA PYyKOBOAUTENHO
3TOr0  MHOrO(YHKLMOHaNbHOTO  UeHTpa. Kasobbl Ha peweHns U OelCTBUS
(6e3peincTeue) MHOFO(YHKLUNOHANLHOTO LleHTpa nogaroTcs yupeauTesnto
MHOrOYHKUNOHA/IbHOTO  LeHTpa WAM  [AO/HKHOCTHOMY /inuy, YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akTOM Pecnybnuky TatapcTaH. >Xanobbl Ha pelleHus K
nevicteua (6e3geincTene) pabOTHUKOB OpraHu3auuid, npegycMOTPEHHbIX 4YacTbio 1.1
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogaloTcAa pPYKOBOAUTENAM 3TUX
opraHu3aumi.

XKanoba Ha peweHuns u peicteua (6e3geiiCTBME) opraHa, MpefOCTaB/IAOLWEro
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIMO  finla opraHa, npefocTaBfisloLLEero
MYHULMNANbHYIO  YCAYry, MYHULUWUNaNbHOTO CAY>XKalwlero, PyKOBOAUTENA OpraHa,
NMPeaoCcTaBAOWEro MyHULMNANbHYO YCYry, MOXEeT OblTb HanpaBfieHa Mo rnouyTe,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALNOHHO-
Te/IEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,  oguumnanbHOro  caWta  opraHa,
NPeaoCcTaBfAOWEro  MyHuuunanbHyw  ycnyry,  EauHoro  noprtana  nmbo
Pecny6/11MKaHCKOro noprana, MHHOPMaLMOHHOW CUCTEMbI JOCYAe6HOro 06XkanoBaHus,
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a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
AencTBus (6e3gelicTBue) MHOTO0()YHKLMNOHA/IbHOTO LleHTpa, paboTHUKa
MHOrOPYHKUVOHa/IbHOTO  LIeHTpa MOXET  ObITb  HampaBneHa MNo no4yte, C
MCMO/Ib30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «VIHTEpPHET»,
oMumManbHOro caita MHOTMO(YHKUMOHANBHOTO LUeHTpa, EpuHoro noprtana nv6o
Pecny6mnKaHCKOro noprana, MHPOPMaLMOHHOW CUCTEMbI A0CYAEOHOro 06XasnoBaHus,
a TaKXe MOXEeT ObITb NPUHATA MPU INYHOM MNpreMe 3aaBuUTens. XKanoba Ha peLleHns v
nenictena (6e3feincTeme) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
®epepanbHOro 3akoHa Ne 210-d3, a TakkKe UX pabOTHUKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHMUKALMOHHOW  CeTU
«/HTepHeT», oduuManbHbIX CaNTOB 3TUX OpraHusauuin, EgmHoro noptana nnéo
Pecny6/MKaHCKOro noprtana, a TakKe MOXEeT OblTb MPUHATA MPU NINYHOM MpUeMe
3anBuUTENA.

5.3. XKanoba fomkHa cogepxars:

1) HavMMeHOBaHWe O0praHa, npefoCTaB/AOWEr0o MYHUUUNABHYKO YCayry,
[OO/DKHOCTHOrO /nMua opraHa, MpeaocTaBisAloWero MyHUUMNaIbHY yCnyry, nvméo
MYHULMNANbHOIO CMY>XKallero, MHOroyHKUNOHaNbLHOTO LeHTpa, ero pyKoBOAUTENSA U
(unn) paboTHMKa, oOpraHu3auuii, MpPeaycMOTPeHHbIX YacTebto 11 ctatbn 16
®epepanbHOro 3akoHa Ne 210-P3, ux pykosoautenein n (uim) paboTHUKOB, PeLLeHns 1
nencTems (6e34eincTBme) KOTOPbIX 06XanyoTcs;

2) (hamMunuio, MMms, 0T4eCTBO (nocnefHee - MPU HaNM4uK), CBEAEHUS O MecTe
XUTeNbCTBA 3aABUTENS - (PU3MYECKOro nuua mbo HavMeHOBaHWe, CBELEHUA O MecTe
HaX0XAeHWA 3aaBUTENA - LOPUAMYECKOTO fiMLa, a TakKe HoMep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHON NOYThI (MPY HaMYMK) U NOYTOBLIA agpec, Mo
KOTOPbIM LO/KEH ObITb HaMpas/ieH OTBET 3aABUTENIO;

3) cBefeHNa 06 06XanyeMblX pelleHnsxX U gencteuax (6e3fencTeum) oprada,
NpefoCTaBNALWEr0  MYHUUMNANbHYH  YCnyry, [OO/MKHOCTHOrO /uvua  opraHa,
NPeaoCcTaBfAOWEro MyHUUUNANBHYO YCAYyry, NM60 MYHUUMNANIbLHOIO Chy»allero,
MHOrOYHKUNOHA/IbHOTO  LeHTPa, paboTHMKA MHOrOMYHKLUMOHA/IbHOrO  LeHTpa,
opraHusauunin, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®deaepanbHoro 3akoHa Ne 210-
®3, nx paboTHNKOB,

4) [O0BOAbl, HA OCHOBAHMM KOTOPbIX 3aABWUTENIb HE COrflaCeH C peLUeHnem U
neinctemem (6e3deliCTBMEM) oOpraHa, NPeAOCTaBAAIOLWIEr0 MYyHULUMMANbHYHO YCAyry,
OO/MKHOCTHOrO /fila opraHa, npefoCTaB/AOLWero MyHUUUNaNbHYKO YCayry, nm6o
MYHMULMMNANbHOMO  CNy)Kawlero,  MHOrOMYHKUMOHa/IbHOrO  LeHTpa,  paboTHMKa
MHOTO(hYHKLNOHANIBHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 ®depepanbHOro 3akoHa Ne 210-®P3, mx paboOTHUKOB. 3adABUTENIeM MOryT ObITb
npeacTasneHbl JOKYMeHTbl (Npv Haivuun), NOATBEPXKAAlOLWMe [OBOAbl 3aABUTENS,
NGB0 NX KONUW.

5.4. MoctynueLas xanoba NognexuT perncTpaunmn B CPOK He No3aHee paboyero
[HSA, cnefyroLLero 3a AHem NnocTyniaeHus.

5.5. XKanoba, noctynuBwasi B opraH, MpeaocTaBAAoWMNA MYHULUNAIbHYHO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  UEHTP, YYpeauTentd  MHOrogyHKLWUOHANbHOIO
LleHTpa, B oOpraHusauun, npefycMoTpeHHble YacTblo 11 crtatbm 16 PepepanbHOro
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3akoHa Ne 210-®3, b0 BbIWECTOAWMNA opraH (NpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMI0 B TeueHWe MATHaAUaTVM paboumx [AHEeNW CO AHA ee permcTpayuu, a B
c/flydyae 006)kafioBaHMA 0TKasa opraHa, MpefoCTaB/AOLWEro MyHUUUNabHYKO YCayry,
MHOTO()YHKLMOHANbHOIO LeHTpa, OpraHn3aumii, NpefycMOTPEHHbIX YacTblo 1.1 cTaTby
16 depepanbHoOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs nnMbo B
MCrpaBneHnn [ONYLWEeHHbIX Orfeyatok W OownbokK wuan B cry4vae 006)XKanoBaHusA
HapyLIEeHNs YCTaHOB/IEHHOIO CPOKa TakMX WMCMNpaBfieHU - B TeyeHume NATM paboumx
[Hel Co LHA ee perucTpauun.

5.6. Mo pe3ynbTataMm pacCMOTPEHMUSA XKanobbl NPUHUMAETCA OAHO M3 CNeayHLLNX
PELLEHWIA:

1) >kanoba yaoBneTBOpseTCA, B TOM uucie B (JOpMe OTMEHbl MPUHATOrO
PeLLeHns, UcnpaBneHnsa AOMYLIEHHbIX OMeYyaToK U OWMOO0K B BblAaHHbIX B pe3y/bTare
NpefoCcTaBfeHUs  MYHULMNANbHOW  YCNYrn  [OKYMeHTax, BO3BpaTa 3asaBUTESo
[NEHEXHbIX CPefCTB, B3MMaHME KOTOPbIX He MNpeayCcMOTPEHO HOPMAaTWBHbLIMMN
NpaBoBbIMK aKTamu Poccuitickoin depepauumn, HOPMATMBHLIMW MPaBOBbLIMWU aKTamMu
Pecny6nnku TatapctaH, MyHULUNANbHbIMW MPaBOBLIMW aKTaMu;

2) B Y[,0BNEeTBOPEHNN Xanobbl 0TKa3bIBaeTCH.

He nosgHee [OHA, cnefylowero 3a AHeM MPUHATUA peLleHus, YKasaHHOro B
HacTosILLEM MYHKTe, 3asBUTENI0 B MUCbMEHHOW (hopMe M MO >KeNaHWK 3asBUTeNs B
3/IEKTPOHHON  (pOpMe  HanpaefiseTCsd MOTMBMPOBAHHbLIA  OTBET O pe3y/fibTarax
PacCMOTPEHNSA Xanoobl.

5.7. B cnyyae npu3HaHus >Xanobbl nopanexatlen yAOBNETBOPEHUO B OTBETE
3a8BUTENI0 O pe3y/nbTaTax PacCMOTPEHMS XKanobbl JaeTcsd UHGopMaumMa o AencTBusXx,
OCYLLIeCTB/IEMbIX ~ OpraHom, NPefoCTaBAAWMM  MYHULUUNANLHYKO  YCAYry,
MHOFOYHKLMOHa/IbHbIM LEHTPOM M60 opraHu3aluneid, NpeaycMoTpPeHHOM YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax HesamMegIUTeNIbHOro yCTPaHeHus
BbISIBMIEHHbIX HaPYLUEHWIA NpU OKasaHUM MYHULMNANbHOW YCNYTK, a TakXke NPUHOCATCA
N3BMHEHWS 3a [0CTaB/MEeHHbIE HEYA06CTBA M YKa3blBaeTCA MH(OpMaLMa O AanbHEenLwmnx
NENCTBUAX, KOTOPble HEOOXOAMMO COBEPLUNTL 3asiBUTEN0 B LENAX MNOJyYeHUs
MYHULMNaNbHOR yCNyru.

5.8. B cnyyae npusHaHus »anobbl He Nofnexatlen yaoBIeTBOPEHNIO B OTBETE
3afBUTEN0 O pesy/nbTaTaxX PacCMOTPEHMSA Xanobbl [alTCA aprymMeHTUPOBaHHbIE
Pa3bACHEHUS O MPUYMHAX MNPUHATOrO peLleHWs, a TakkKe MHpopMaums o nopsigke
06>kanoBaHusa NPUHATOTO PeLLeHKS.

5.9. B cnyyae ycTaHOBMEHUA B X04e WX MO pesysibTatam PacCMOTPEHMS »Kasoobl
NPU3HaKoB CcoCTaBa aAMMHUCTPATUBHOIO MpaBOHApPYLUEHNA WAU  MPECTYN/IEHNS
LO/IXHOCTHOE N0, PabOTHUK, HafeNeHHbIe MOIHOMOUYNAMM MO PACCMOTPEHUIO Xasoo,
He3ame/IMTeNIbHO HanpaBnsaT UMEKOLLMECS MaTepmasbl B OpraHbl NPOKypaTypsbl.
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MpunoxeHue Ne 1

K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHUUUNAILHOWN yCyru no
COrnacoBaHM0 YCTaHOBKM
NH(POPMaLMOHHbIX 3HaKOB
NHAVBUAYaIbHOTO NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HAKaX

dopma

(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNANbHYHO YCNYTY)
Komy:
KOHTaKTHble faHHbIe:
MpencTaBuTENb:

KOHTaKTHbIE aHHble npeactaBuUTeENA.

PELLUEHWE
0
oT No
PaccmoTpeB Balle 3adaBneHue oT No 7
npunaraemble K Hemy LOKYMEHTHI, YMONHOMOYEHHbIM opraHom

MPUHATO peweHune o

[lononHUTeNbHas MHGoOpPMaLWS:

CsefieHNs 06 31eKTPOHHOW noAnucu
[omkHocTHoe nuyo (PK0)

(moanucb YNoaHOMOYEHHOI0 JO/MKHOCTHOO Nnla
opraHa)



33



34

[MpunoxkeHne Ne 2

K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUUNALHON yCyru no
COrnacoBaHM0 YCTaHOBKM
NH(OPMALMOHHbLIX 3HAKOB
NHAVBNAYaIbHOTO NPOEKTUPOBaHUSA
Ha AOPOXHbIX 3HaKaxX

dopma
(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNABHYO YCNYTY)

Kowmy:

KOHTaKTHbIE AaHHbIE:
M peactTaBUTENb.

KOHTaKTHbIE JaHHble npeactaBuUTENA.

PELLEHWE
06 0TKase B NnpefoCTaBIeHUN MYHULMNANLHON YCNyTn
no
oT No

PaccmoTpeB Baule 3adaBneHue oT No 7

npunaraemble K HeMy LOKYMEHTbI YMNONHOMOYEHHbIM OpraHom
MPUHATO pelleHne 06

OTKase B
Mo creayoWwmnm OCHOBaHUAM:

1

2.

[lononHuTenbHas NHGopmalums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMO/HOMOYEHHbIA OpraH C 3asiBfeHNEM O
NpeAoCTaBEHNMN YCNYTW NOC/e YCTPAHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXET ObiTb 06)anoBaH B A0CyAe6HOM nopsiake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbIV OpraH, a Takke B CyAe6HOM MopsaKe.
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CsefieHns 06 3N1eKTPOHHOM NoanucK
[omkHocTHoe nuyo (PK0)

(noanucb yNonHOMOYEHHOT0 JO/HKHOCTHOFO NLa
opraHa)
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[MpunoxeHue Ne 3
K AGMUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUMNALHOR yCnyru no
COrnacoBaHM0 YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAVBNAYaIbHOTO NPOEKTUPOBaHUA
Ha AOPOXKHbIX 3HAKaX

dopma

(BnaHK opraHa, NpeAoCTaBSALLIErO MYHULMMNANLHYIO YCYTY)

Komy:

KOHTaKTHbIE JaHHbIe:
lNpeacTaBuTENb:

KOHTaKTHble faHHble NpPeacTaBUTENS:

PELUEHWNE
06 0TKa3e B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX A/t NPeA0CTaBeHNS
MYHULMUNANLHON YCNYr no

oT No
PaccmoTpeB Balle 3adaBneHue ot No 7
npunaraemble K Hemy [LOKYMEHTbI YMNOMHOMOYEHHbIM opraHom

MPUHATO

pewieHne 06 OTKa3e B npmneme AOKYMEHTOB, HEO6X0,CI,I/IMbIX anA
no cnegyrvowmmMm OoCHOBaHUAM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHMopMalms:

Bbl BnpaBe NOBTOPHO O6paTI/ITbCFI B yI'IO]'IHOMOl-IeHHbII7| opraH C 3adABAEHNEM O

NPeaoCcTaBNeHNUMN YCYTU NOCe YCTPAHEHUs! YKa3aHHbIX HapYLLEHWIA.
[aHHbI 0TKAa3 MOXeT ObiTb 006)KasoBaH B A0CyAe6HOM MOpsAKE NyTem
HanpaB/feHNs Xanoobl B YNOSTHOMOYEHHbIV OpraH, a TakKe B Cye6HOM MOPs/KeE.

CBefieHUst 06 3N1eKTPOHHOI Noanucu



37

[omkHocTHoe nnuo (PLN0O)

(nognmck YNosHOMOYEHHOr0 JO/MKHOCTHOIO inLa
opraHa)
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[MpunoxeHune Ne 4

K AGMUHUCTPATUBHOMY
pernamMeHTy npeAocTaBnieHNs
MYHUUMNAILHOR yCNyru no
COrnacoBaHM0 YCTaHOBKM
NH(POPMALMOHHbIX 3HAKOB
NHANBUAYa/IbHOTO
NPOEKTUPOBaHUA Ha AOPOXKHbIX
3HaKax

dopma

B

(HaMmeHoBaHWe opraHa MecTHOro CaMoynpaB/ieHus)

3asBNEHUE.

Pe3ynbTaT NpeAoCTaB/eHNst MyHULMNANbHOW YCNYru, NPOLLY NpefoCTaBUT:

0 B /INYHbIA KabuHeT opTana rocyAapCTBEHHbIX Y MYyHULUNAIbHBIX YCAyT
Pecnybnuku TatapcTaH;

1 | B MHOrO(YHKUMOHa/IbHOM LieHTpe NpeoCcTaBleHUs FOCYAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nnku TaTapcTaH;

O B OpraHe.

(pata) (nognwuceb) ( (¢.1.0.)



[MpunoxkeHne Ne 5

K AGMUHUCTPATUBHOMY
pernamMeHTy npeaocTaBieHuns
MYHULUNAIbHOWN YCyru no
COrnacoBaHM YCTaHOBKM
NH(POPMALMOHHbIX 3HAKOB
NHAVBUAYaNbHOI0 NPOEKTUPOBaHUA
Ha OOPOXHbIX 3HaKax

["naBe cenbCKOro noceneHuns

OT:

3asBNIeHne
06 ncnpasfieHUN TEXHNYECKON OLLIMOKM

Coobuato 06 owmnbKe, AONYLLEHHOW MPY OKasaHUW MYHULMNaNbHOW yCiyru no
3anucaHo:
MpaBu/ibHbIE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OWMWOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBMAIOWMIACS  pe3y/bTaToM
MYHULMUNANLHON YCnyrn.

Mpunarato cneaytoLme AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/IOHEHUWU 3asiBNeHWs 06 MCrpaBieHum
TEXHWNYECKON OLLUMBKM NPOLLY HanpaBUTb TaKoe peLLeHue:

NocpeACTBOM OTMpPaB/EHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BU/e 3aBePEHHOW KONuu Ha 6yMaXKHOM HOCUTENE MOUYTOBbLIM OTMPaBAEHNEM MO
afpecy: :
HacToswmm noaTBepXKAato: CBEAEHWS, BK/KOUEHHbIE B 3asBfEHME, OTHOCSLLIMECS K
MOe/ NMYHOCTU W NpeACcTaBNsEMOMY MHOK WLY, a TakkKe BHECEHHblE MHOK HUXE,
[OCTOBEPHbIl.  [OKYMeHTbl  (KOMWW  [AOKYMEHTOB), NPWUMOXEHHble K  3asB/EHUIO,
COOTBETCTBYIOT  TPeGOBaHMSM, YCTaHOBMEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoii
denepalmm, Ha MOMEHT MPEACTABNEHUs 3asiBNEHUS 3TU [OKYMEHTbl AENCTBUTENbHbI U
COAEPXKaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwce) (P.11.0.)



