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MOCTAHOBJIEHUE KAPAP
oT «26» AHBapa 2022 rog Ne3

O6 yTBEPXAEHUW afMWHUCTPATMBHOIO pernameHTa
NpeaocTaBNeHUss  MYHUUMNANbHOW  ycayrm o
NpeaoCTaB/EHNIO  MO/Mb30BaTeNIM  aBTOMOGU/bHbIX
[OpOr  MEeCTHOr0  3HayeHuUs  MHopMmauum 0
COCTOSIHMM aBTOMOGW/bHbLIX AOPOT

B uensax peanusaumm degepanbHOro 3akoHa o1 27.07.2010 Ne 210-d3 «0O6
opraHusauuuM npefocTaBfieHUA  TFOCYAAPCTBEHHbLIX U MYHULUNAAbHBIX  YCAYIr»,
McnonHuTenbHbli  KOMUTET TOMKUHCKOTO Ce/IbCKOro  noceneHns A3HaKaeBCKOro
MYHUUMNaNbLHOro parioHa Pecny6inky TaTapcTaH NoCTaHOB/SAET:

1 YTBepAMTb afMUHUCTPATUBHbIN pernameHT npefoctaBieHns MyHULMUNANbHON
ycnyrum no npefocTaB/ieHMIO MO0J/b30BaTeNsM aBTOMOOWUbHBIX  LOPOr MECTHOro
3Ha4YeHNs NH(popPMaLUmM O COCTOAHUN aBTOMOOUIbHBIX LOPOT, COr/IaCHO NMPUIOXKEHNUIO.

O6HapogoBaTb  HacToslee MOCTAHOB/IEHWE MyTeM  pasMelleHuMa  Ha
«OmumnansHOM nopTane npaBoBOi MH(opMauum Pecny6nmkm TaTapcTaH» Mo Beb-
agpecy: http://pravo.tatarstan.ru 1 Ha oduumanbHOM caiTe  A3HaKaeBCKOro
MYHULMNAbHOTO paioHa B MHPOPMaLMOHHO-TEIEKOMMYHUKALLMOHHOW ceTu NHTepHeT
no Be6-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/Ib 32 MCMOSTHEHWEM HACTOSALLLEro MOCTaHOB/IEHNS OCTaBNAK 3a COOOM.

3akuposa P.P.


http://pravo.tatarstan.ru

MprnoXxKeHne K NOCTaHOBNEHWNIO
McnonHuTensHoro komuTteTa
TOWKMHCKOrO CeNbCKOro nocesneHus
A3HaKaeBCKOro MyHULMMNanbHOro paoHa
Pecny6nukun TatapcTaH

oT 26.01 2022 Ne 3

AILMUHUCTPATUBHbI pernameHT
NpeAocTaBNeHNS MyHULMNANIbHOM YCNYTrX Mo NpefoCTaB/IEHNIO M0/1b30BaTENNAM
aBTOMOGWU/bHbIX JOPOr MECTHOFO 3HAUYeHUSI MH(OPMaLMN O COCTOSTHUN
aBTOMOOU/IbHbIX A0POT

1. O6uwme NoNoXKeHns
1.1. MpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMeHTa

HacToawuii aiMUHUCTPATUBHbI pernaMeHT npefoCTaBNeHNs MYHULUNANbHOV
ycnyru (ganee - afMWHUCTPATVBHbIA pernameHT) ycTaHaBAMBaeT CTaHAapT M NOpPsAoK
NPeAoCTaBMeHNs  MYHULUMNANbHON ycnyrm no NpefoCTaBNeHMIO  MONb30BaTENSM
aBTOMOOWNbHbLIX ~ AOPOr  MECTHOr0  3HauyeHuWs  UHdopMauuM O  COCTOSIHUM
aBTOMOGW/bHbIX A0POT (Aanee - MyHUUMNaNbHas ycnyra).

1.2. KaTteropuu 3asButenei

1.2.1. nyammn, MMEKOWMMN NPaBo Ha MOAyYeHWe MYHULMNASbHON YCNyru,
ABNIAIOTCA (PM3NYECKME N HOPULNYECKME NNLA - MOJb30BaTe/IM aBTOMOOU/IbHBIX JOPOT
MeCTHOr0 3HauyeHua (fanee - 3adBUTEND).

1.22. C 3asBneHnem Bnpase 00paTUTbCA MpeAcTaBUTeNlb  3afBUTENS,
NEACTBYIOLWMNIA Ha OCHOBaHWN AOKYMEHTa, YAOCTOBEPAIOLLEro ero noaHoMouuns, nméo
3aKOHHbIV MpeAcTaBuTeNb (PM3MYECKOro Nnua (ganee - npeacTaBuUTeNb 3aaBUTENA).

1.3. MopsaoK HBHOPMUPOBaHKS 0 NPefoCTaBNEHNN MYHMLMNANbHONR ycnyru

1.3.1. NHpopmauma o0 nopsgke MpeaocTaBneHns MyHUUUNANbHOW yCcnyriu
pasmelLaeTca:
1) Ha WH(POPMaUMOHHBLIX CTeHZax, COAepKaliux BU3YyallbHYH W TEKCTOBYHO

VIHCbOpMaLl,VI}O 0o MyHVILI|I/II'IafIbHOI7I ycnyre, pPacnosioXXeEHHbIX B NOMEWEHNAX
MHOFO(byHKLl,I/IOHafIbeIX LEHTPOB npeanocTaBneHNA rocyaapCTBEHHbIX n
MYyHULUMNA/TIbHBIX YCAYT.
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2) Ha Oo(MuMasbHOM CailTe MYHUUMNAIbLHOrO pailoHa B WH(OPMaLMOHHO-
TeNneKOMMYHMKaLNOHHOW ceTh «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [loptane rocyfapCTBEHHbIX W MYHUUUNANbHBLIX YyCnyr Pecny6anku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCAYr ((hYHKLUWIA)
(https:// www.gosuslugi.ru) (aanee - EguHblin noptan);

5) B rocyfapCTBeHHON MH(POPMaLMOHHON cucTeMe «PeecTp rocyAapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX N MYHULNNABbHbBIX YCAYT).

1.3.2. KoHCynbTMpoBaHMe MO BOMpocam MNpeaoCcTaBNeHnss MyHMLMNAaNbHOM
YCNyrn OCyLLEeCcTBNAETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHns rocyLapCTBEHHbLIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnUn - TMYHO UK MO TeNeOoHY;

2) B UHTePaKTUBHOMN popme Pecny6/MKaHCKOro noprana;

3) B WCNOJIHNTENIbBHOM KOMMUTETe TOMKWUHCKOrO CeNbCKOro  MocesieHus
A3HaKaeBCKOro MyHuMUMNanbHOro paoHa Pecny6nnkn TatapcTaH (ganee - OpraH):

Mpu YCTHOM O6paLLeHUN - TMYHO UK MO TeNE(OHY;

Npu NUCbMEHHOM (B TOM 4uc/ie B (hOpMe 3/1IEKTPOHHOIO LOKYMEHTA) 06paLleHum
- Ha 6yMaXHOM HOCWTENE MO NOYTE, B 3N1EKTPOHHONM (hOpMe MO 3N1EKTPOHHOI nouTe.

1.3.3. NHdopmauyma Ha EguHomM nopTane, Pecny6/nkaHCKOM nopTasie 0 NopsaKe
W CpoKax MpeaocTaB/eHUss MYHUUUNAIbHOM YCAYyrn Ha OCHOBaHUW CBeAeHWUMN,
cofepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYyHUUWUNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

[ocTyn K MH(popMaLmm 0 cpokax 1 nopsgke npefocTaBneHUs MyHULMNANBHON
yC/yru OCyLecTBNsAeTCSA 6e3 BbIMOSHEHUA 3a8BUTENIEM KaKUX-Nnbo TpeboBaHWUii, B TOM
yncne 6e3 MCMONb30BaHWA NPOrpamMHOr0 O6ecrneyeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKNE CpefcTBa 3adBUTeNs TpebyeT 3akNUYeHUA NINLEH3VOHHOIO WKW WMHOrO
cornatleHums C npaBoobnagaTenem nporpaMMHoOro obecneyeHns,
npegycmaTpyBaloLLEero B3MMaHue nnaatbl, perncrpaumio UanM aBTopusauuio 3asaBuTens
WU NPefoCTaBNEHNE UM MePCOHabHbIX AaHHbIX.

1.3.4. Tlpn obpalleHnn 3aa9BUTENA IMYHO WK MO TENeoHY B COOTBETCTBUU C
MOCTYNUBLUUM 06paLleHneM NpefoCTaBASETCA NH(OPMaLNA:

1) 0 MecTe HaxOXAeHMUA MHOrO(YHKUMOHaNLHOrO LEeHTpa MpeaocTaB/ieHns
rocyfapCTBEeHHbIX Y MyHMUMNanbHbIX ycnyr, OpraHa:agpec: ¢.TOWKUHO,yn.JKannns,n
19, rpaduk paboTbl: noHedeNbHUK - nATHUUA € 8-00 go 17-00 4yacoB BbIXOAHbIE AHU :
cy660Ta, BOCKpeceHbe , CrpaBoYHble Teniet)oHbl: 8 (85592) 4-50-89;

2) 0 nopsgke nNpefocTaB/ieHUs MyHULUNABHOM YCNyrn, o cnocobax v cpokax
nogayn 3asBNeHUN;

3) 0 KaTeropusax rpakgaH, KOTopbiM NpefoCcTaB/ifeTca MyHULMNaIbHaa YCyra,;
O HOPMATMBHbLIX TMPaBOBbIX aKTax, PeryivpyroLlmnx BOMPoOCbl MNpPefoCTaBNeHUS
MYHULUNATbHOR YCNYyTW;

4) 0 nepeyHe [AOKYMEHTOB, HEOOXOAUMbIX A/ PAacCMOTPEHUS 3asiBIEHUS O
NpefoCTaB/eHUN MYHULMNANBHOMW YCNyrn, O CpoKax npuema U perucrpauum
3aaB/IieHNs;


https://www
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5) o0 xofe npefocTaBNeHUS MyHULMNANLHOR YCNyru;

6) 0 MecTe pa3MmelleHns Ha odmuManbLHOM caliTe MHQopMauuMy No BoMpocam
NpefoCcTaBAeHNa MyHULMNANbHOW YCNyTi;

7) 0 nopsigke 06>kanoBaHUs AeNCTBUA MNM 6e34eACTBUA AO/MKHOCTHbLIX NnL,
OpraHa.

Mo nNMCbMeHHOMY 00palleHNI0 COTPYAHWMKM OTAena, OTBETCTBEHHOro 3a
NpefocTaB/ieHe  MYHUUWUMNaNbHOW  ycnyru, nogpo6bHO B  MUCbMEHHOW  opme
Pa3bACHAT 3a9BUTENI0  MOPALOK MPefoCTaBNeHNs MYHUUMNANbHOW  ycnyrn W
BOMPOCHI, yKa3aHHble B HACTOALLeM MNYHKTe aAiMWHUCTPATUBHOIO pernamMeHTa, U B
TeyeHne Tpex paboumx [AHEW CO [HA perucTpaumm obpalleHus HanpasnsalT OTBET
3ansuTento. OTBETbl [AlOTCA Ha A3blke ob6palleHns. B cnyyae HeBO3MOXKHOCTM faTtb
OTBET Ha fA3blke 06palleHMa MCNOMb3YHTCA TOCYAapCTBEHHbIE A3bIKM Pecny6nnku
TartapcTaH.

1.3.5. VHdopmaums no BonpocaMm MNpefocTaBfieHUs MYHULMMaNbHOW YCnyru
pasmeLlaeTca Ha oguunasbHOM caiTe MYHUUMMNaNbHOro paioHa (MnM rOpPoACKOro
OoKpyra) M Ha WH(OPMaLMOHHbLIX CTeHAax B nomelleHuax OpraHa pgna paboTel C
3a9BUTENAMMN.

MH(popmaums Ha  rocyfapCTBeHHbIX — A3blkax — Pecny6nukm — TartapcTaH,
pasmelllaemast Ha WH(POPMaUMOHHbLIX CTeHAaX W Ha oduuuanibHOM  caiTe
MYHUUMNAIbLHOrO  paiioHa B MH(OPMALUOHHO-TEIEKOMMYHUKALMOHHOW  CeTu
«/IHTEpHET», BK/OYAET CBEAEHUS O MYyHMUMNANbHOW Yycnyre, cojepxaliuvecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMMHUCTPATUBHOIO pernamMeHTa,
MHOpMaLMI0O O MeCTe HaxOXAeHWs, CNpaBOYHbIX TefeoHax, BPeMeHU paboThbl
OpraHa, 0 rpaduke npmema 3asBieHNin Ha NpeaocTaBeHe MyHULUNANBbHOW YCIYTW.

1.4. HopMaTMBHble MPaBOBbIe aKTbl, PEryMpyoLL1e NpeaocTaBneHme
MYHULMNaNbHOW ycnyru

14.1. TlepeyeHb  HOpPMATMBHbIX  MPaBOBbIX  aKTOB,  PErynnpyroLwmx
NpefocTaB/ieHe MYyHUUUNAbHON yCnyrn (C yKa3aHMeM PeKBM3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB WM WMCTOYHWKOB UX O(ULMaNLHOro ony6/ankKoBaHWA), pasMeLleH Ha
EanHom noptane, B PeecTpe rocyfapCTBEHHbIX W MYHULUUNaNbHbLIX YCAyr, Ha
ouunasbHOM cainTe MYHULMNANLHOTO parioHa B NH(OpMaLNOHHO-
TeNIEKOMMYHUKaLMOHHOW ceTu «/HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWENA pedakumnm
NOANEXUT pasmeweHnto Ha EpuvHom nopTane, B PeecTpe rocyAapCTBEHHbIX U
MYHULMNANbHBIX YCNYr, Ha O(uuMafbHOM CcailTe MYHMLMNANbHOrO painoHa B
MH(OPMALNOHHO-TENEKOMMYHNKALMOHHOM CeTU «/HTepHET».

1.5. TepMI/IHbI, NCMnosibsyemble B aAMUHNUCTPAaTUBHOM pPeErnameHTe, n X onpeaeneHns

1.5.1. B agMWHMCTPATMBHOM perfamMmeHTe UCMOMb3yHTCS CReaytoLine TEPMUHBI U
OnpefeneHuns:



yianeHHoe paboyee MeCTO MHOTO(YHKLMOHANIbLHOrO LEHTpa NpefoCcTaBleHUs
rOCyZapCTBEHHbIX W MYHUUUNaNbHbIX YCAYr - TeppuTopuasiibHO 060C061eHHOe
CTPYKTYpHOE nogpasgeneHue (ohnc) MHOTO()YHKLNOHA/IbHOTO LleHTpa
NPeLoCTaB/EHNA TOCYAaPCTBEHHbLIX U MYHULUNANLHBIX YCNYrT, CO34aHHOe B FOPOACKOM
(cenbcKoM) noceneHUM MYHUUMNANBHOrO palioHa WAKM B TOPOACKOM  OKpyre
Pecny6nnku TaTapctaH B COOTBETCTBMM C NyHKTOM 34 [lpaBui opraHusauun
LeAaTeIbHOCTU MHOMOMYHKUWNOHAIbHBIX LLEHTPOB NpPefoCTaB/eHUs roCyAapCTBEHHbIX U
MYHUUUNAbHBIX YCYT, YTBEPXAEHHbIX NOCTaHOB/IEHMEM [paBuTeNbCTBA POCCMIACKON
depepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBua opraHu3aunm
[eATeIbHOCTU MHOMOMYHKUWOHA/IbHBIX LLEeHTPOB NPefoCTaB/eHUs roCyAapCTBEHHbIX U
MYHULUMNNANLHBIX YCNYT»;

TEXHWYeCKas ownbka - owmnbka (Onucka, oOneyaTka, rpammaTnyeckas uu
apupmeTnyeckad owmnbka nmM6o nogobHad owwnbka), AOMNyLEeHHas OpraHom,
NPefoCTaBALWNM  MYHULMNANLHYO YCNyry, W npuBeAllas K HecOOTBETCTBUIO
CBefleHUI, BHECEHHbIX B JOKYMeEHT (pe3y/nbTaT MyHULMNANbHON YCNyru), CBeeHNsM B
OOKYMEHTAX, Ha OCHOBaHUWN KOTOPbIX BHOCWU/IUCL CBEAEHUS;

EonMHaa cucteMa MAEHTUMUKALMM W ayTEHTU(MKAUUU B WH(PACTPYKTYpE,
obecneumsatoLLei NH(POPMALMOHHO-TEXHO/IOTNYECKOE B3aMMOfencTane
MHPOPMALMOHHBIX CUCTEM, UCMONb3yEMbIX A/19 MPeLoCTaBNeHNSA TOCYAapCTBEHHbIX Y
MYHULUMNANbHbIX YCNYyr B 3/1EKTPOHHON hopme (panee - ECUA) - degepanbHas
rocyaapCTBeHHas UH(opMaLnoHHasa cucTema, obecneumBaroLas CaHKLMOHUPOBaHHbI
AOCTYM  YYaCTHWUKOB  WH(OPMALMOHHOIO B3aMMOLENCTBUMS B €AUHON  CUCTeMe
NOEHTUPUKALMM U ayTeHTU(MKaLMM K WHDOpMaumu,  cofepalleica B
roCyAapCTBEHHbIX MH(OPMALMOHHBLIX CUCTEMAX U UHbIX MHPOPMALMOHHbLIX CUCTEMaX.

M®LL - MocygapcTBeHHOe OHOMKETHOE yupexieHne «MHOroyHKUVOHaNbHBbIN
LeHTP NPeLOCTaB/eHNs TOCYAAPCTBEHHbIX WU MYHUUMNANbHbLIX ycnyr B Pecnybnuke
TatapcTaH»;

ANC ML - ABTOMaTM3npoBaHHas NH(opMaLoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOoB npefocTaBeHNns rocyAapCTBEHHbIX 7
MYHULMNaNbHBIX yCayr Pecnybnnky TatapcTaH.

1.5.2. B agMWHUCTpPATMBHOM perfnameHTe Mnoj 3asBfeHWEM O MpPefoCTaB/EHUU
MYHULMNaNbHOW ycnyrn (ganee - 3asBfieHME) MOHUMAETCA 3anpoc O MpefocTaB/ieHUN
MYHUUMNANbHOW  YCNYyrK, MOAAHHLIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbu 2
depepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHmsauun
NpeLoCTaB/IeHNs rOCYLAPCTBEHHbLIX Y MyHULMNANBHBIX YCNyr» (fanee - defepaibHblin
3aKOH Ne 210-93).

2. CTaHfapT npefocTaB/ieHNA MyHULMNANbLHON YCyTru
2.1. HaumeHoBaHVe MyHULUWMNaNbHOW YCyTru

npe,lJ,OCTaBﬂeHVle No/ib30BaTeNsiM aBTOMOOW/IbHbIX gopor MeCTHOro 3Ha4deHusd
VIH(bOpMaLl,I/IVI 0 COCTOSIHUM aBTOMOOW/IbHbIX aopor



2.2. HanmeHoBaHMe NCMOMHUTENLHO-PACcCNopAANTENLHOIO OpraHa MeCTHOIO
camoynpaB/ieHNs, HenocpeACcTBEHHO NMPefOoCTaBNAOWEro MyHULNNANLHYO yCnyry
cnonHuTeNbHbIA KOMUTET TOMKUHCKOrO CebCKOro rnoceneHns AsHakaeBCKOro
MYHMLUMNanLHOro panoHa Pecny6nukun TaTapctaH (ganee -OpraH)

2.3. OnucaHune pesynbTata NPeAoCcTaBNeHNUS MyHULMNANbHOR yCyri

2.3.1. Pe3ynbTatom npesocTaBieHns MyHULMNANbHON YCNyru ABNSAETCH:

1) peweHve O MpeaoCTaB/ieHUM WHGOPMaUUM O COCTOAHUW aBTOMOOW/IbHBIX
aopor (npunoxeHune Ne 1 K HaCTOALEMY afMUHUCTPATUBHOMY PEriaMeHTy);

2) peweHne 06 OTKase B MpPeAoCTaBfieHUM  MYHUUUNANBHOW  yCNyru
(MpunoxeHune Ne 2 K HacToALWEMY aAMUHUCTPATUBHOMY PernameHTy);

3) peweHne 06 OTKase B nNpueme [OKYMEHTOB, He0OXOAMMbIX  [AfA
NpefoCTaBNeHNs MyHUUMNaNbHOW ycnyrn  (npunoxeHue Ne 3 K HacTosuwemy
aAMWUHUCTPATMBHOMY PerniamMeHTy).

2.3.2. PesynbTaT npefocTaBNeHUs MYHUUMNAIbHOW YCNyru Hanpa.nsetcs
3afBUTeNIl0 B (POPME  3NEKTPOHHOIO0  [JOKYMeHTa, MOAMWCAHHOrO  YCWU/IEHHOW
KBaNM(MLMPOBAHHOW 3/IEKTPOHHOIN NOAMUCLIO YNOTHOMOYEHHOIO [O/MKHOCTHOIO NnLia
OpraHa, B cooTBeTCTBUU C PefepasibHbIM 3aKOHOM OT 6 anpensd 2011 roga Ne 63-d3
«O6 3MeKTpPOHHON nognucu» (panee - PefdepanbHblii 3aKOH Ne 63-P3) B NUHbINA
KabnHet EpguHoro noptan. B cnyyae HanpaefeHWs  3aABNEHMA  MOCPELCTBOM
Pecny6/11MKaHCKOro nopTana pesynbtaT MpefocTaBNeHUs MYHULMNASbHON YCnyru
HanpaBnseTCs B IMYHbIA KabUHeT Pecrny6/MKaHCKOro noprana.

2.3.3. To Bbibopy 3aaBuUTENs pesynbTaT MpefoCTaBIeHUs MYHULUNAIbHOW
ycnyrn Bblgaetca B OpraHe wam B M®LL B dopme 3k3emnnsgpa 3/EKTPOHHOIO
NOKYMeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCUTENe, 3aBEpPeHHOro MeyaTblo U
MOAMUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOIrO AO0/HKHOCTHOro nuua OpraHa um
paboTHUKa ML,

2.3.4. 3aaBuUTeNb BNpaBe Mosly4ynTb pe3ynbTar NPefoCTaBeHNs MyHULUNAIbHOW
ycnyrn B (hopMme 31eKTPOHHOIO AOKYMeHTa B TeyeHue CpoKa AeilCTBUA pe3ysibTaTta
NpeLoCcTaBNeHNA MyHULMUMANbHOW YCyTW.

2.4. CpoK npeaocTaBneHns MyHULMUMNAaNbHOR yCyru, B TOM YKC/Ie C y4eTOM
HEeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByoLLMe B NpefoCTaBNeHUN
MYHWULMUNANLHON YCAYTU, CPOK NPUOCTAHOBNEHNS NPEAOCTABAEHNS MYHULMUNANBLHON
YCNyru B CNlyyae, ecii BO3MOXXHOCTb NPUOCTAHOBNEHNS NpeLyCcMOTpeHa
3aKoHOoAaTeNbCTBOM Poccuiickoit defiepalmn, CPOK Bblgaun (HanpaeneHms)
[OKYMEHTOB, ABNAIOLLNXCA Pe3yNbTaTOM NPefoCcTaB/eHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuuMnanbHas ycnyra npefoctaBiseTca B TedeHue 4 paboumx gHe.

2.4.2. TpunoctaHOB/EHNE CPOKa MpefoCTaBEHNS MYHUUMUNAIbHOW YCNYrn He
NpeaycMoTPEHO.

2.4.3. HanpaBneHve [OKYMeHTa, ABNAOLLEroca pe3y/nbTaToM npesoCcTaB/eHNS
MYHUUUNANbHOW  ycnyrm B (hOPpMe  3/1IeEKTPOHHOIO  JOKYMEHTa,  3afBUTENIO



OCYLLECTBNSAETCH B [eHb OOPMSIEHMS U PerucTpauun pesysnbTata NpeaocTaBieHus
MYHULIMNANbHOW yCnyru.

2.5. VcuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUM C
3aKOHO/aTeNbHbIMU UM UHLIMW HOPMATVBHbIMUW MPABOBbLIMMW aKTaMU A/1s
NpeaocTaBNeHNst MyHULMNANbHOW YCNyru, a TakKe YCNyr, KOTopble SBSAIOTCS
HEOOX0AUMbIMU 1 063aTeNbHBIMU A/ NPEA0CTaBNEHNS MYHULMUNANbHbIX YCAYT,
NoA/exallnx npeacTaBneHNI0 3asBUTENEM, CNOCO6bI UX MONYUYEHUs 3asiBUTENEM, B TOM
ymcne B 3NeKTPOHHON (hopme, MOPSAOK UX NpeacTaBneHuUs

2.5.1. And nonyyeHuss MyHUUMNANbHOW YCNyrn 3asBuUTeNb MpeAcTaBnseT
clefytoLine NOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPSIOLWMIA NNYHOCTL (He TpebyeTca B crnydvae obpalleHus
nocpescTBOM Pecny6/IMKaHCKOro noprana);

2) [JOKYMEHT, YL0CTOBEPSIOLLNIA MOMHOMOYMSA NPeLCTaBUTeNS 3adBUTENS;

3) 3adB/eHMeE:

B (bOpMe AOKYMeHTa Ha ByMaxXHOM HocuTene (NpuioxkeHne Ne 4 K HacTosAweMy
aAMWUHUCTPATUBHOMY PernameHTy);

B 3/IEKTPOHHOIN (hopMe (3amnoHAeTCA NOCPeACTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBElEHNIN B 3NEKTPOHHYK (hopMy 3asBfieHMs), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMKN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npv obpaiieHun
nocpesAcTBOM Pecny6/MKaHCKOro noprana;

2.5.2. 3asBneHne un npunaraemble [LOKYMEHTbl MOTyT OblTb MNpPeLCTaB/EHbI
(HanpasneHbl) 3adaBUTENIEM OLHUM U3 C/IELYHOLLINX CMOCOOOB:

1) yepe3 MPLL Ha GyMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHBLIX AOKYMEHTOB,
COOTBETCTBYHLMX TPe6OBAHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecny6/1MKaHCKOro noprana B 3/1EKTPOHHOM (PopMe;

3) B OpraH M4HO UM NOCPEACTBOM MOYTOBOW CBA3M Ha GYMaKHOM HOCUTESe.
3asBfieHNe 1 npunaraeMble AOKYMEHTbI, NPV HanpaeNeHUW MOCPeACTBOM MOYTOBOM
CBSI31, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPSALKE.

2.5.3. 3asBneHne npu HanpasfieHWW MOCPeACTBOM Pecnyb/inMKaHCKOro noprana
MOANMUCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHLIO 3aABUTENS.

[nsa nonyyeHMs MpPOCTOM 3NEKTPOHHOM NOAMWUCK 3asBUTEN0  HEo6X0AMMO
MPoMTK npoueaypy peructpaummn (ayteHTudmkaumm) B ECUA, a Takke NOATBEPAUTb
YUYeTHYIO 3amnuch.

ONEKTPOHHBIN  [OKYMEHT (3/1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbl1 B
NoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCWUIeHHOM
KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSTHOMOYEHHbIX Ha CO3faHue WM nojnucaHue
TaKNX JOKYMEHTOB, B TOM YuMC/ie HOTapuycamu.

ONeKTPOHHbIe AOKYMEHTbI (3N1EKTPOHHbIE 00pasbl AOKYMEHTOB), npuiaraemble K
3asB/IEHNIO, B TOM 4uC/le [OBEPEHHOCTW, HanpaBfAlTCA B BUe (hainoB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.



KauecTBO npepocTaBfisemMblX 3/1EKTPOHHBLIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [O/DKHO MO3BOMIATH B MOMHOM 00bEME MPoYUTaTbh TEKCT AOKYMEHTA U
pacrno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3aABUTENIA:

1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHUS LeNCTBUN,
npeacTaB/ieHNe WAN OCYLLECTB/IEHME KOTOPbIX He NpeAyCMOTPEHO HOPMAaTMBHLIMU
NPaBOBbIMM  aKTamu, PerynvpyrolmnumMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaB/ieHMEM MYHULMUNaNbHOW YCNyru;

2) OCYLLECTBNEHUS [ENCTBWIA, B TOM YWCNe COrnacoBaHWin, HEOOXOAUMbLIX ANs
MoONyYeHUs MYHUUUNAIbHON YCAyrm W CBA3aHHbIX C  OOpaweHnemM B  UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoyrnpaBfieHus, OpraHusauun, 3a
NCKOYEHNEM MOMYYEHUA YCAYr W MOAYYEHUA [OKYMEHTOB MW WHGopmauuu,
NnpeaocTaBfsgemMblX B pesyfbrate MNpefoCTaB/ieHUA TaKUX YCAYr, BK/IKOYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 crtatb 9 PepepasibHOoro 3akoHa Ne 210-P3
(Heo6xoanMbIX 1 06A3aTeSIbHbIX YCYT);

3) npeacTaBneHMa  LOKYMEHTOB W WH(opmauuwn, oTcyTcTBue u - (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPY MepBOHaya/ibHOM OTKase B npueme
NOKYMEHTOB, He0O6X0AUMbIX ANA NpPefoCTaBNeHUs MyHUUMNanbHOW ycnyru, nméo B
NpeLoCcTaBNIeHUN MYHULMNANbHOW YCNYTK, 38 UCK/KOYEHNEM CNeAYHOLLNX CyYaes:

a) W3MeHeHMe TpeGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLunxcs
NpefoCcTaBNeHNs MyHULMNAILHOW YCyru, nocse nepBoHayvanbHOM nogayn 3asasreHus
0 NPefoCTaBNeHNUN MYHULMNAIbHON YNy,

0) Ha/iMune OLWMOOK B 3asiB/IEHMM O MPEAOCTaBIEHUM MYHULUNANBHOW YCNyrn v
OOKYMeHTax, MOfAaHHbIX 3aABWTENeM MNOC/e MepBOHaYa/lbHOrO0 O0TKasa B Npueme
NOKYMEHTOB, HEOOXOAMMbIX AN NPeLOCTaB/EHUS MYHULUMNANbHON ycnyru, nuéo B
NpefoCcTaB/IEHNN MYHULUNAIBLHOWR YCNYT N He BKNKOUYEHHbIX B NPeACTaB/IeHHbI paHee
KOMMJIEKT JOKYMEHTOB;

B) MCTEYEHMe CpoKa [AeNCTBUA LOKYMEHTOB UMM U3MEHEHME MH(opMaLuKn nocne
NnepBOHAYa/IbHOr0 OTKasa B MPMEME [OKYMEHTOB, HEOOXOAUMbLIX 415 NPeLOoCTaB/IeHNs
MYHULMNANbHOW yCyru, 6o B NpeaocTaBieHn MyHULUNaNbHOW YCyru;

r) BbifBfieHWe  [OKYMEHTa/IbHO MOATBEPXKAEHHOrO  (Pakta  (MPU3HaKOB)
OLIMOOYHOr0 MM NPOTUBOMNPABHOrO [AehcTBUA (6e34eACTBMSA) AOMKHOCTHOrO Nuua
OpraHa, paboTHMka M®L,, npu nepBoHa4ya/ibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANS NpPefoCTaBNeHNUS MyHULMNAIbHON yCnyr, Nnbo B NpesocTaBieHnn
MYHUUMNANLHOW YyCNyrn, O 4eM B MWUCbMEHHOM BUAE 3a MOAMWUCHIO PYKOBOAMTENS
OpraHa npu nepBoHaya/lbHOM OTKa3e B MpuemMe [JOKYMEHTOB, HE0OXOAWMbIX A/if
NpefoCTaBNeHNss MYHULMNANLHOW  YCNYru, YBELOM/SETCA 3asaBUTE/lb, a Takxke
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHbIE HEY0OCTBa;

4) npegocTaBfieHVs Ha OyMaKHOM HOCUTeNle [LOKYMEHTOB W WHgopmauuu,
3/IEKTPOHHble 00pa3bl KOTOPbIX paHee OblNM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 cTtatbn 16 ®PefepanbHoro 3akoHa Ne 210-P3, 3a UCKNHOYEHNEM C/YYaEB, ecn
HaHeceHWe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATME ABNSETCA HEOOXO4UMbIM
YC/OBMEM NPeLOCTaB/NeEHNS TOCYLAapPCTBEHHON WU MYHUUUNAILHOW YCNYTrU, U UHbIX
C/ly4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMU 3aKOHaMW.



2.6. Mcqepnblsammmﬁ nepevyeHb JOKYMEHTOB, HEOﬁXO,CI,I/IMbIX B COOTBETCTBUN C
HOpPMaTMBHbLIMW NPaBOBbIMW aKTaMW A/14 NMpeaocTaBNeHNA MyHMLLMHaﬂbHOﬁ ycenyru,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpasneHna n nogseoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOIo camoynpas/ieHUA 0pF8.HVI3&LI,VII7I N KOTOpPblIE 3aABUTE/Nb BMpPaBe NpegctaBuThb, a
TakXxe cnocoobbl Nx noay4vyeHnad 3adBnTensamm, B TOM HACNIE B 3I'IeKTpOHHOI7I qoopme,
nopsaaoK X npeacTtaBeHnA, Focy,ﬂ,apCTBeHHbIVI opraH, opraH MecTHOro
camMoyripas/ieHUA nmobo opraHunsauna, B pacropaXeHnm KOTOPbIX HaxodAaTCA AaHHbIE
JOKYMEHTDI

MpeacTaBfieHNe [OKYMEHTOB, KOTOpble MOTFYT OblTb OTHECEHbl K [aHHOW
KaTeropuu, He TpebytoTcs.

2.17. I/Icqepnblsarom,mﬁ nepevyeHb OCHOBaHWI ANnda O0TKa3a B rMpneme JOKYMEHTOB,
H606X0,CI,I/IMbIX anda npepocrtaB/ieHUA MyHI/ILI,VII'IaﬂbHOVI YCnymu

2.7.1. OcHoBaHVMAMM N1 OTKasa B MpuemMe [LOKYMEHTOB, HeobXoAMMbIX A/if
npeaocTaBfeHNss MyHULMNabHOR YCNYTK, SBNSAKOTCS:

1) npeAcTaBfieHHble 3asBUTENIeM  AOKYMEHTbl  cofepXXaT MOAYUCTKA U
MCnpaB/fieHNs TEeKCTa, He 3aBepeHHble B MopsaaKe, YCTaHOB/IEHHOM 3aKOHOLATENLCTBOM
Poccuiickoi degepaunu;

2) [OKYMEHTbl COfep)XXaT MOBPEeXAeHUs, HaiMyme KOTOPbIX He MO03BOJSISeT B
MONHOM 00beMe WCMO/b30BaTb WH(OPMALMIO W CBefeHWdA, cofepXalinecsd B
NOKYMeHTaxX Ana npeaocTaBneHns MyHULMNabHOR yCnyru;

3) npeAcTaBfieHHble OOKYMEHTbl WU CBEAEHUSA YTpaTUAN CUIY Ha MOMEHT
obpalleHnsa 3a MYHULMNAIbHON YCNYron (AOKYMEHT, YAOCTOBEPSIOLLINA NONTHOMOUUS
npeacTaBuUTeNs 3asBUTENSA, B CllydYae 0OpallleHns 3a npeaocTaB/ieHneM MyHULMNAIbHON
YCNYTrn YKa3aHHbIM JIMLOM);

4) nofayva 3asaBNeHUs 0 NPefOCTaBNeHNUN MYHUUMNAIbHOW YCYT U OKYMEHTOB,
He06X0AUMbIX AN NPefOCTaBNeHNS MyHULMNANbHOWN YCYrW, B 3/IEKTPOHHOWN (opme ¢
HapyLLUEeHNEM YCTaHOB/IEHHbIX TPe6OBaHWIA;

5) HEKOPPEKTHOE 3amnosiHeHMe 06s3aTeNlbHbIX Noen B (Hopme 3asiBNEHUS, B TOM
yucne B WHTEPaKTMBHOM (opme 3asBfeHMs Ha Pecny6/MKaHCKOM — nopTasne
(HepLocTOBEPHOE, HEMOMHOE, NMMO0 HEMPaBWU/IbLHOE 3arO/IHEHWE);

6) npeacTaB/ieHWe HEMO/IHOTO KOMM/eKTa AOKYMEHTOB, HeoOXOoAUMbIX Af1s
npeaocTaBfeHNss MyHULMUNaNbHOR yCNyru;

7) 3asB/fieHVe O NPefoCTaBNeHUN YCNyrm nojaHo B OpraH rocyaapCTBEHHOM
BM1aCTW, OpraH MEecTHOro camoyrnpas/ieHUsA UK opraHu3aumio, B NOHOMOYNA KOTOPbIX
He BXOAWUT NpeaocTaBfeHne MyHULMUNanbHON yCnyru;

8) Hecob6ntoAeHMe YCTaHOBMEHHbIX cTaTbeil 11 deaepanbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «O6 31eKTPOHHOW NOANUCU» YCNOBWUIA MPU3HAHUA
AENCTBUTENbHOCTU YCUNEHHOW KBANIN(MLMPOBAHHOW 3NEKTPOHHONM MOAMUCHK.
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2.7.2. MNepeyeHb OCHOBaAHMWI ANs OTKasa B NPUEMe AOKYMEHTOB, HEOOXOAMMbIX
ANS NONYYeHNUs MyHULMNANbHOW YCNyTri, SBNSETCS UCYEPMbIBAOLLMM.

2.7.3. PelueHne 06 OTKase B npueme 3asBNeHUS U [AOKYMEHTOB, HEOOXOAMMbIX
ONS NPefoCTaBNeHNs MYHULUMUMANbHOW YCNyrn, MOXeT OblTb NMPUHATO KaK BO BPeMS
npvema 3asBUTENs, Tak W NOcfie NoMy4YeHMst OTBETCTBEHHbLIM [O/MKHOCTHbIM /NLOM
OpraHa HeoOGXOAUMbIX AN NPefoCTaBNEHUs MYHULMNANbHOX YCNyrn [OKYMEHTOB
(cBegeHMA) ¢ MCMNOMb30BaHMEM  MEXBEAOMCTBEHHOrO  MHMOPMALMOHHOIO
B3aMMO/ENCTBUSA, B CPOK, He NpeBblllatownii 9 paboumx AHel CO AHS perucTpaumm
3asBNeHUs.

2.7.4. 3anpellaeTcs OTKa3blBaTb B MpuUemMe 3asBNEHUS U WHbIX [JOKYMEHTOB,
HEe06X0AMMbIX ANS NPeA0CTaBNeHUS MyHULMNANLHON YCyrn, B ClyYae ec/un 3asiBleHune
N AOKYMEHTbI, HE06X0AUMbIE AN NPefOCTaBNEHMS MyHULMNAIbHON YCNyrn, NoAaHbl B
COOTBETCTBMU C MHOpMaLMeli 0 cpokax M nopsake NPeAocTaBeHNs MyHULMMNANbHOM
ycnyru, ony6nmkoBaHHO Ha EanHoM nopTane, Pecny6nnkaHCKoM nopTarne.

2.8. |/|C'~I€p|'|b|B&lOIJ.I,I/II7I NnepedveHb OCHOBaHW Anda npnocTtaHoBNEHUA NN OTKa3a B
npeaocTaB/ieHNN MyHI/ILI,I/II'Ia}'IbHOI7| YCNyrun

2.8.1. OcHOBaHusi [A/19 NPUOCTAHOB/IEHUSA MPEeLOCTaBNeHNs MYHULMNANbHON
yC/lyru OTCYTCTBYIOT.

2.8.2. OCcHOBaHUA ANs 0TKa3a B NPeAoCcTaBNeHN MyHULUNAIbLHOR YCyTi:

1) oTcyTCTBME B 6a3e faHHbIX CBEAEHMWI NO 3anpawivBaeMoin Aopore;

2) 3anpoweHbl CBeAeHUS MO aBTOMOOMLHOW [0pore, He OTHOCALLENCS K
MECTHOW (MyHULMMNaNbHOW) aBTOMOOWU/IbHOW [OPOTre;

3) 3asABUTeNeM npeacTaB/ieHbl [LOKYMEHTbl He B MNOAHOM 06beme, 1Mbo B
NpeAcTaB/NeHHbIX 3asBfieHUM U (UNKU) AOKYMEHTaxX COAepXWUTCA HenonHas u (uau)
Hef0CTOBEpHasA NHDopMauus.

2.8.3. TlepeyeHb OCHOBaHWiA 1S OTKasa B MpPefOCTaB/EHMN MYHULMNANbHON
YCNYTrn SBASETCA UCHEPbIBaOLL MM,

2.8.4. 3anpelyaeTca OTKas3blBaTb B NPeLOCTaBNEHUN MYHULMNANBHON YCNyrn B
C/lyyae, ec/inm 3asB/ieHNe O MpefoCTaBfIeHUM MYHUUWUNaNbHOW YCyrn nofaHo B
COOTBETCTBUM C MHOPMaLMe 0 CpoKax 1 MopsaKe NpefoCcTaBeHUS MyHULMNATbHOW
ycnyru, ony6imkoBaHHoM Ha EguHom nopTtane, Pecny6/iMKaHCKOM ropTarne.

2.9. MopsoK, pasMep U 0CHOBaHWS B3UMaHWs rocyapCTBEHHON NOLLNHbI UK UHOM
nnaTbl, B3MMaeMOii 3a NpeoCcTaBAeHNe MYHULMNANBLHOI YCayTm

MyHULMNanbHas ycnyra npejocTaBseTcs Ha 6e3B03Me3/HO OCHOBE.

2.10. MepeueHb YCNyr, KOTOPble ABNSIOTCS HEOOXOANMBIMU U 06s13aTeNbHbIMU ANS
NpeAocTaBNeHNst MyHULMNANbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblaBaeMoM (BblJaBaeMblX) OpraHu3aLusMu, y4acTBYHOLWUMN B

NpeAoCTaBeHNN MYHULMNANbHBIX YCNYT
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MpeaocTaBneHne HeEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.11. MNopsgok, pasMep U OCHOBaHWA B3MMaHWA Nnathbl 3a NpeaocTaB/eHNe yCnyr,
KOTOpble ABMAKOTCA HEOOXOANUMbBIMU 1 0653aTe/IbHbIMU AN1A NPefOCTaB/IEHUA
MYHMLMNANbHON YCNYTrK, BKAOYaa MHPOpMaL MO 0 METOAMKE pacyeTa pasMepa TakKow
nnarbl

MpeaocTaBneHne HeEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MaKc/MasnbHbIl CPOK OXKMAAHUS B 0Yepean nNpu nogade 3anpoca o
npeaocTaBneHU MyHULMNANLHOR YCNYTK, YCIYrn, NPeaocTaB/isgeMoin opraHm3aumen,
y4yacTBYIOLLEN B NpeaoCcTaBNeHNN MyHULMNALHOR YCAYTI, U NPY NONYYeHUN
pe3ynbTaTa NpefocTaBfeHUs TakuxX ycnyr

2.12.1. Bpemsi oxXmaaHus npu nogaye 3asBfieHUs Ha NOAYYEHNE MYHULMNANbHOW
yCcnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyvyeHUn pesynbTata NpefOCTaBNEHUS MYHULUNANLHOW YCyru
MaKCUMasibHbI CPOK OXKUAaHUSA B O4epesyn He LO/HKEH NpeBbiwaTh 15 MUHYT.

2.13. CpoK 1 nopagokK perncrpaunm sanpoca 3asasuTens o0 NnpegocTaBieHnn
MYHULMNANLHOW YCNYTN WU YCNYTK, NPeAoCTaBNSEMON OpraHu3aLmen, y4acTBYoLLE B
NpeaocTaBfeHN MyHULMNANbHOW YCYTK, B TOM YMCNe B 3IEKTPOHHON hopme

2.13.1. Mpwn nnyHom obpawieHn B M®L, B AeHb nojayn 3asB/IEHNS 3a9BUTENHO
Bblgaetca pacnucka ns AVIC M®L| ¢ pernctpauMoHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3asB/IEHME OTMNPaB/EHO, U AaTOM Nojayn 3asBfeHns.

2.13.2. Tpwn HanpaBfeHNN 3asaBNEHMUA NOCPEACTBOM Pecny6nmkaHCKoOro noprana
3aABUTeNb B ieHb Mojayn 3asaBeHnsa nony4vaet B IMYHOM KabuHeTe EAMHOro noprana,
Pecny6/mMkaHCKOro  noptafa WM MO 3/IEKTPOHHOW  no4yTe  YBEAOMJIEHME,
NOATBEPXAAlOLLee, YTO  3adAB/EHWe  OTNPaBNeHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaumoHHbIN HOMep 1 AaTa nojadn 3asaBfeHus.

2.13.3. Tpu nmyHom obpaweHun B OpraH B [feHb NofJayn 3aAB/IEHUA
YNONHOMOYEHHbIM A0/HKHOCTHLIM fnuom OpraHa 3asBUTENIO BblJaeTcsa pacnucka 13
aBTOMaTM3MPOBaHHON WH(OPMALWNOHHON CUCTEMbI, MpeAHa3HaYeHHOW A8 OKa3aHWS
rocyfapCTBEHHbIX M MYHUUMNASIbHBLIX YCNYyr, C PerucTpaumoHHbIM HOMEpPOM, [AaToWn
nogayu 3aaBneHnaA 1N nepevyHemM npeacTaBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX NPeA0CTaBNSeTCS MyHMLMNaNbHAs
ycnyra, K 3a1y 0XuaaHus, MecTaM [1s 3arno/IHeHMS 3anpoCcoB O NPeA0CTaBNeHNN
MYHULMNANbHON YCNyrn, MH(POPMaLIMOHHBIM CTeHAAM C 06pasLiaMy UX 3arM0HEHUS 1
nepeyHeM [I0KYMEHTOB, HEOOXOANMBIX N5 NPefoCTaBNeHUS KaX A0 MyHMLMNANbHOM
yCnyru, pasmeLleHnto 1 0hOPMIEHUNIO BU3YaNibHOM, TEKCTOBOW U MYNbTUMEANIAHOIA
MH(opMaL MK 0 NopsaKe NPeAoCTaBNeHNst TaKol yCnyru, B TOM Yncie K 06ecneyeHnto
[OCTYNHOCTKN AN UHBANIMOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefiepasbHbIM
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3aKOHOAaTeNbCTBOM U 3aKOHOA4ATE/IbCTBOM PeCI'Iy6I'IVIKVI TartapcTaH o0 COLI,I/I&J'II:HOM
3alnTe nHBanaoB

2.14.1. MpepocTaBneHe MyHUUMNAIbHON YCNYr OCYLLECTBNAETCA B 3[4aHMAX U
NoMeLLeHUAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM CUCTEMOWA 7 CUCTEMOM
MOXKapoTyLLEeHNS.

MecTa npvema 3asBuTeneim 060pyaytoTcA Heob6X0oAMMON MebGenbto  ANs
OhopM/IEHNA LJOKYMEHTOB, MH(HOPMALNOHHBIMUW CTEHAAMMU.

BusyanbHas, TekcTtoBas W MynbTUMeAWMAHAA WUHGopMauus 0  nopsigke
NpefoCTaBNeHNS MYyHULUNAbHON YCNyrn pasMeliaeTca B YAOOHbIX ANS 3asBUTENei
MecTax, B TOM YMC/ie C y4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEW MHBANIMAOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNnbCTBOM Poccuiickoin Pepepauymm o
CoLMasibHON 3alinTe WHBA/IMAOB B LeEenaxX 6ecnpensaTCTBEHHOro AOCTyna K MecTy
NpefoCcTaBNeHNs MyHULMNANLHOW YCyru o6ecnevmBaeTcs:

1) obecreunBaeTca 6ecrnpensATCTBEHHbIA [OCTYN WHBaIWLOB K MeCTy W
npegocTaBfieHNss MyHUUMNAaNbHOW Yycnyrn (yAo6HbIA BXOA-BbIXO4 B MOMELLEHUS W©
nepemMeLLleHne B Ux npegenax);

2) COMpOBOXAEHNE WMHBaNNAOB, MMEKLWNX CTONKME PacCTPOMCTBA (PYHKLMM
3PEHNs N CaMOCTOATENLHOIO NepeiBMXeHUs, 1 OKasaHue UM NOMOLLM;

3) BO3MOXXHOCTb CaMOCTOATENIbHOIO MNepeiBMKEHUS M0 TeppuTopuun, Ha
KOTOPO  pacnonoXeHbl O0OBLEKTbI COLMANbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHPPACTPYKTYpP, BXOa B TakKMe 00BLEKTbI M BbIXOA4A U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPeACTBO M BbICAAKN U3 HErO, B TOM YMC/IE C UCNOMb30BaHMEM Kpecna-KONsACKMU,

4) Hagnexallee pa3melleHne 060pyaoBaHUS M HOcUTener MHhopMauuu,
Heob6XoauMbIX 415 obecneyeHns 6ecnpenAaTCTBEHHOro AOCTyna WHBAINLOB K yCayram
C YYETOM OrpaHUyeHU NX XXN3HEAeATeNbHOCTH;

5) oy6nmpoBaHne Heo6XOAUMOW AN WHBANWMAOB 3BYKOBOW W 3PUTENbHOW
MHOpMaUUK, a TakXKe Hagnucen, 3HAKOB W WMHOW TEKCTOBOM W rpafmyeckon
MH(OPMaLMX 3HaKaMU, BbINOHEHHLIMUN pPesibe(PHO-TOYEYHbIM WpUdTOM bpaiins;

6) [onycK cyponepeBogyunKka v TU(IOCYpLONePeBOAYNKE,;

7) [onyck cobakmn-npoBOAHMKA NPU HAIMUYUKN LOKYMEHTA, NMOATBEPXKAAOLLEro
ee cneuyuwasbHoe o06y4YyeHMe ¥ BblJaBaemMoro no ¢opmMe U B NOPALKE, KOTOpPble
yCTaHOB/eHbl NpUKa3oM MuHMUCTEpPCTBa TpyAa U COLMaNbHOM 3awuTbl POCCUMIACKONA
Pepepaunn o1 22.06.2015 Ne 386H «O6 yTBEpXAEHUN (OPMbl [OKYMEHTA,
MOATBEPXAAOLWEro crneynanbHoe o06y4veHWe C06aKU-NPOBOAHMKA, WM MNOpsAAKa ero
BblJauu».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [AOCTYNHOCTU ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPefoCTaB/ieHVe MYHMULMNANBHON YCyru, W
CPeACTB, WUCMNOMb3yeMblX NpU MNPefoCTaBNeHUN MYHULMNANbHONW YCyru, KOTopble
yKasaHbl B noAnyHkTax 1 -4 nyHkTa 2.14.2. agMUHUCTPATMUBHOIO pPErfameHTa,
NMPMMEHAIDTCA K O0O0beKTaM W CpefcTBaM, BBEAEHHbIM B 3KCMJyaTauulo  uau
npoweaLwmnm MoAepHU3aLnio, PEKOHCTPYKLMIO nocne 1 utona 2016 roga.
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2.15. MokasaTenn AOCTYNHOCTU U KayecTBa MyHULMMNaNbHOR YCNyrn, B TOM Yncne
KO/IMYeCTBO B3aMMOAENCTBMIA 3as9BMTENS C AO/MKHOCTHBLIMW LaMK Mpu
NpeaocTaBfeHNN MyHULMNANbHOW YCAYTU U UX NPOAO/HKUTENBHOCTb, BO3MOXHOCTb
MonyyYeHUs MHMOopMaLUKn 0 Xofe NpeLocTaBeHNs MyHULMNANbHOW YCYTi, B TOM
yncne ¢ NCNonb3oBaHMEM UH(OPMALNOHHO-KOMMYHUKALUMOHHbIX TEXHOMNOMUNA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb MOMYYEHMSA MYHULMMNANBHOW YCNYTN B
MHOIO(DYHKLUMOHaIbHOM LIEeHTPE NPefoCTaB/IEHNSA rOCYAapPCTBEHHbIX U
MYHULMNabHbLIX YCiyr (B TOM 4uc/ie B NO/IHOM 06beme), B H060M TEPPUTOPUATIBHOM
nofpasgeneHnn opraHa UCMoHUTENbHO PacnopsaaMTeNIbHOro opraHa MecTHoro
camoynpaB/fieHus, NO BbIOOPY 3aaBUTENS (AKCTEPPUTOPUASIbHBIA NPUHLMN),
nocpeacTBOM 3anpoca O NPefoCcTaBeHNN HECKONbKNX TOCYAAPCTBEHHbIX U (1K)
MYHUUMMa/IbHBIX YCYT B MHOTOPYHKUMOHA/IbHbLIX LleHTpax npefocTaBieHns
rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCNYT, NPeAyCMOTPEHHOro cTatben 15.1
denepanbHOro 3akoHa Ne210-d3 (KOMMN/IEKCHBIA 3arpoc)

2.15.1. TokasatensMy AOCTYMHOCTWU NpPeAoCTaBNEHUS MYHUUMNA/bHON YyCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTca NMpueM, Bbljaya JOKYMEHTOB
B 30He JOCTYMHOCTU 0OLLECTBEHHOIO TPaHCMOPTa;

HannumMe HeobXO4MMOro KONMYecTBa CMEeLMasucToB, a TakXe MOMELLeHUR, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HannumMe uncyepnbiBatoLerd MHGpopMauMnm o cnocobax, Mopsake U CpokKax
NpeLoCTaBNeHNs MYHULUMUNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHgax, EanHom
noprane, PecnybnnkaHckom nopTtase, opuLmanbHOM calTe MyHULMNAbHOTO panioHa;

OKa3aHMe nOMOWW WHBAIMLAM B MNPeofosieHMn 6apbepoB,  MeLlarLmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYruMu nnLamm.

2.15.2. Tlokasatenamy KayectBa MpeAoCTaB/eHUs MyHUUUNAIbHON YyCnyru
ABNAKOTCA:

1) cobntofeHne CPOKOB NpremMa u pacCMOTPEHUS OKYMEHTOB;

2) cobnoieHne cpoKa NosyvyeHus pesynbtata MyHULUNaNbHOW YCNYTW;

3) oTcyTCcTBME 0OOCHOBAHHLIX >Ka/fiob Ha HapyLweHus aaMUHUCTPATUBHOIO
perfiamMeHTa, coBepLleHHble paboTHMKamMu OpraHa;

4) KONMYecTBO B3aMMOAENCTBUIA 3adaBUTENSA C JO/MKHOCTHBIMK nuuamn (6e3 yyeta
KOHCY/bTaumin):

B3aMMofeincTene 3asaButens ¢ paboTHukamm OpraHa wim MOL, npu
NpefoCTaB/IeHUN  MYHUUMNAIbHOW  YCNyrn  OCYLLEeCTBAAeTCA  O4MH  pa3  npwu
NpeAcTaBeHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae He0b6XOLMMOCTU NOJSlyYeHWs pesyfbTaTa MpPefocTaB/ieHUA
MyHUUUnNanbHoin ycnyrn B OpraHe unn M®L, B dopme ak3emnaspa 371eKTPOHHOIO
NOKYMeHTa Ha ByMaXXHOM HocuTere.

Mpofo/MHKUTENbHOCTb OAHOIM0 B3aMMOLENCTBUS 3aBUTENA C AO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHUUUNaNbHOW YCyrn He npesblllaeT 15 MUHYT.
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3asBUTENb BNpPaBe OLEHUTb Ka4ecTBO NPeAoCcTaBieHNs MyHULUNaNbHOW YCyru ¢
MOMOLLGIO YCTPOWCTB MOABVIKHOW pagnoTenieOHHOM CBA3W, C  MCMOMb30BaHWEM
Pecny611MKaHCKOro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. VIH(opmauma o xoae npeaoctaBieHUs MyHULUMMNANbHON YCNYrn MOXeT
ObITb  MONlyyeHa 3asBUTENEM B JINYHOM KabuHeTe Ha EgnHOM  nopTane,
Pecny6nvnkaHckom roptasne, B OpraHe, ML,

2.15.4. TlpefocTaBnieHVe MYHULUMNANbHON YCNYrM OCYLLeCTBNSETCA B J1lOO0OM
M®L|, no BbIGOpPY 3asaBMTENA HE3aBMCMMO OT MeCTa €ero XXWUTenbCTBa WM MecTa
(hakTMyecKoro npoxkmeaHua (nNpebbiBaHna) Ha TeppuTopun Pecnybnmkn TatapcTaH no
3KCTEPPUTOPUANTBEHOMY MPUHLANY.

MyHuUMNanbLHaa ycnyra B coctaBe KOMM/IEKCHOr0 3anpoca He npefocTaBifeTCs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHs
MYHULUUNAIbHOWN YCNYTY MO 3KCTEPPUTOPUANbHOMY NPUHLMNY (B Cny4vae, ecnu
MYHULMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuTopuanbHOMY NPUHLANY) U
0COGEHHOCTY MpefoCTaB/IEHNS MYHULMNANbHOW YCNYTU B 31EKTPOHHON (hopme

2.16.1. Mpn npefocTaBNeHUN MYHULUMUMNAILHON YCNYrn B 3/MEKTPOHHON hopme
3a9BUTe/b BNpase:

1) nmonyuuTtb  WH(opMauMO O MNOPSAAKE M CpoKax  MpeaocTaBfieHUs
MYHUUMNANbHOW YCNyrn, pasMmelieHHyo Ha EguvHom noptane, Pecny6/inmkKaHCKOM
noprane;

2) nopjatb 3asBfieHWe O MPeAoCTaB/eHUM MYHUUUNATbHON YCAYrM W UHble
LOOKYMEHTbI, HE0OX0AUMbIE 415 NPeAOoCTaBeHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(opMaLMIO, 3/1IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obliv 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 Yactu 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, ¢
MCMoNb30BaHMEM Pecny6MKaHCKOro noprana;

3) MoNy4nTb CBeLEeHUs O XOAe BbIMOSIHEHMS 3aABMEHUA O NpefOCTaB/IEHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopME;

4) OCYLLEeCTBUTb OLLEHKY KayecTBa NpeAoCcTaBNeHns MyHULMNAbHON Yy,

5) nonyunTb pesynbTaT NPeAoCTaB/eHUs MYHUUMNaIbHOW Yycnyru B gopme
3N1eKTPOHHOT0 JOKYMEHTA;

6) nopatb Xanoby Ha pelleHue n geinctene (6esgenicteme) OpraHa, a Takxke ero
OO/MKHOCTHBIX AL, MYHULMNANbHBIX CAYXalMx nocpescTsoM PecnybanmkaHCKoro
noptana, noptana MefAepanbHOM TrOCYAApCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneumBaroLlein npouecc AocynebHoro (BHecynebHOro) 06>kanoBaHUSA PeLLeHWid U
nevicteuii (6e3feincTensa), COBEPLUEHHBLIX MPU NPeLOCTaBEHUN TOCYAAapPCTBEHHbIX U
MYHUUUNANbHBLIX  YCAYr  opraHamu, MpefoCTaBMALWMMM  TOCYAapCTBEHHble U
MYHUUMNANbHbIE  YCNYrW, WX AO/HKHOCTHbIMM  fiMLUaMK, TrOCYAapCTBEHHLIMU U
MYHULUNANbHLIMU CY>KallUMU.

2.16.2. ®opmnpoBaHMe 3aABNEHUSA OCYLLECTBNSAETCA NOCPeACTBOM 3aMo/IHEHNS
3/IEKTPOHHON (hOopMbl 3asaB/ieHUs Ha PecnybnnkaHCKOM nopTasne 6e3 Heo6Xo4UMOCTH
[0MNOJTHUTENIbHOW Nojaym 3adB/eHNS B KaKOW-1160 NHOIN (hopme.

2.16.3. MMpun opmmpoBaHMK 3aBNEHNSA 06eCreynBaeTCs:
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1) BO3MOXHOCTb KOMUPOBaHUSA U COXPaHEHWS 3afB/IEHUSA U UHbIX LOKYMEHTOB,
Heo6X0AMMbIX A4/1F NPeLOCTaBNEHUS YCNYTU;

2) BO3MOXHOCTb 3aM0JIHEHUSI HECKO/IbKUMU 3aABUTENSIMU OLHOW 3/1IEKTPOHHOIA
(hopMbl 3asaBNeHUS Npy obpalleHUn 3a ycnyramu, npegnonaralolinmMmm HanpasieHue
COBMECTHOIO 3asiB/IeHNS HECKO/IbKUMU 3aBUTENAMMU;

3) BO3MOXHOCTb Nevaty Ha GYMaXHOM HOCWUTEeNe KOMUW 3M1eKTPOHHON (hOpMbI
3asB/eHNS;

4) coxpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3aBNIEHUS 3HAYEHUI B
NO60 MOMEHT MO XKeNaHWI0 Nosb30BaTesNs, B TOM YMC/e Npu BOSHUKHOBEHMM OLIMBOK
BBOZa 1 BO3Bpare /19 NOBTOPHOI0 BBOAA 3HAYEHMWI B 3/IEKTPOHHYIO POPMY 3asiBNEHNS;

5) 3anonHeHMe Monein 3neKTPOHHOM (hopMbl 3asaBNeHUs [0 Hayana BBOAA
CBEAiEHNIA 3asBMUTENIEM C WCMOMb30BaHMEM CBefEeHWI, pasMelleHHbIXx B ECUA, u
CBefleHMi, ony6/MKOBaHHbIX Ha PecnybnumkaHCKOM nopTane, B 4acTW, KacatoLencs
CBEfEHWNI, OTCYTCTBYIOLWMX B €MHOI CUCTEME UAEHTUPUKALUN N ayTEHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha /060N M3 3TanoB 3aroNIHEHWUA 3NEKTPOHHOW
(hopMblI 3asB/1eHNA 6e3 NoTepy paHee BBeAEHHON MH(hopMaLnK;

7) BO3MOXHOCTb A0CTyna 3asBUTENS K paHee MNofjaHHbIM WM 3asBNEHUSIM B
TeyeHne He MeHee OJIHOro roja, a TakXke 4aCTMUYHO CPOPMMPOBAHHbLIM 3asBIEHUAM - B
TeyeHue He MeHee 3 MECSILIEB.

2.16.4. 3anucb 3aaBuTenein Ha nprem B M®L| (ganee - 3anncb) OCyLLECTBNSAETCA
nocpeacTsoM Pecny6/MKaHCKOro noprana, TeneyoHa KOHTakT-LeHTpa M®L].

3asABUTENO NPEeSOCTaBISETCA BO3MOXHOCTb 3anucy Ha /itobble CBOGOAHbLIE A1
npuemMa gaTy v Bpems B npefeniax yCTaHOB/IEHHOr0 B MHOTO(YHKLMOHANIbHOM LIEHTpe
rpagpmka npuema.

3anucb Ha onpefenieHHY AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMAeHUs 3TOn
[atbl.

[ns ocywecTBneHns npeLBapuTesibHON 3anncy nocpescTBoM Pecny6MKaHCKOro
nopTana 3asBUTENI0 HEOOXOAMMO YyKasaTb 3anpalimBaeMble CUCTEMOW AaHHble, B TOM
ymcne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3/IEKTPOHHOW NoYTbl (M0 XKenaHuto);

XenaeMyto aaty v BpeMs npvema.

B cnyyae HeCOOTBETCTBMSA CBELEHWIA, KOTOPble COOOWMA 3asaBUTE/lb MpU
npeaBapuTeNibHOM 3anucKn, AOKYMeHTaM, MNpPeAcTaB/NeHHbIM 3asBUTENIeM MNPU IMYHOM
npueme, npeaBapuTe/ibHas 3annucb aHHYNMPYETCA.

Mpu oCyLecTBNeHUN NpeABapuUTeIbHON 3anucy 3adBUTEN0 0becrneyvnBaeTcs
BO3MOXHOCTb pacnevyataTb Ta/IOH-NMOATBEPXKAEHWe. B cnyyae, ecnm  3asaBUTENb
COOOWMT afpec 3NeKTPOHHOW MOYTbl, Ha YKa3aHHbIA afpec TakXe HanpaBnseTcs
MH(OPMaLMsa 0 NOATBEPXKAEHMM NPeLBapuUTeNibHON 3anncy ¢ yKkasaHuem fatbl, BpeMeH
1 MecTa npuemMa.

Mpn ocyulecTBNeHUN MpeaBapuTE/bHON 3anncu 3asBuTeNb B 0053aTe/lbHOM
nopsake MHHOPMUPYETCS O TOM, YTO NpeBapuUTeNbHas 3anncb aHHYNPYeTCa B Clyyae
ero HesiBKM No nctevyeHUn 15 MUHYT C Ha3HaYeHHOr0 BPEMEHW MPUeEMa.
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3asBuTeNb B Nt060e BpeMs BrpaBe 0TKa3aTbCA OT MpeABapuTE/IbHON 3anuncu.

3anpeltaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [AEACTBUIA, KpoMme
MPOXOXAEHNA NAEHTUPUKALMM N ayTEHTU(DMKALUN B COOTBETCTBUM C HOPMATUBHbLIMM
NpaBoOBbIMK akKTamy Poccuiickoi defepauun, ykKasaHuWs LeM npuema, a Takxe
npeaocTaBneHns CBeAEeHUA, Heob6XoAMMbIX [ANs pacyeTa AANTEIbHOCTU BPEMEHHOIO
MHTEpBasna, KOTOPbIi HE06X0AMMO 3a6POHMPOBATL A/ NpMema.



17

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKW BbIMO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NPOLeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHMSA aAMUHUCTPATUBHbIX NpoLesyp B
MHOTO(hYHKLUMOHaNbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTeNbHOCTY AENCTBUIA NPU NPeAOCTaBNEHNN
MYHULMNANbHON ycnyru

3.1.1. MpegocTaBneHne MyHULUNANbLHOM YCNYrX BKAKOYAeT B Cebsi cnefytolune
aAMUHNCTPATMBHbIE Npoueaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMe KOMMJeKTa [AOKYMEHTOB, MpeAcTaB/eHHbIX
3a9BUTENEM;

3) NOAroTOBKa pe3ynbTata MyHULUNANbHOW YCNYTW;

4) Bblgaya (HanpasneHWe) 3as9BUTENIO pe3y/ibTaTa MyHUUMNaIbHON YCNyru;

5) ucnpasneHme TeEXHNYECKMX OLUNOOK.

3.2. OKasaHue KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OCcHOBaHMeM Hauyana BbINOJHEHUA aAMWHUCTPATMBHOW  MNpoLeaypbl
ABNIeTCA O06palleHWe 3asaBMTENSA MO BOMpPOCaM, CBA3aHHbIM C NpeLOCTaB/IeHNEM
MYHULMNANBLHOR yCnyru.

[OMKHOCTHBIM ~— uoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJIHEHME
aflMMHNCTPaTMBHOWN NpoLesypbl, ABNAETCS:

npu obpatleHnn 3aasutensd B M®LL - paboTHUK M®PLL;

npu obpaweHnn 3aasutens B OpraH - cekpetapb Mcnonkoma (panee -
LO/IXHOCTHOE /IMLL0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHME).

3.2.2. 3asBuTeNb BrpaBe 06paTUTLCS 3a KOHCY/bTauMend O MopsigKe U Cpokax
NpefocTaBfieHUs MyHUUMNanbHOW ycnyrn B M®L, nuyHo u no TeneoHy W
3/IEKTPOHHOM nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3adABUTENs, B TOM 4uCne Mo cocTasy, (hopme
npeAcTaBnseMoi AOKYMeHTaUUM U Apyrum Borpocam ANs MofyyeHus MyHUUUnaabHoMm
ycnyru.

3aaBuTelb  MOXET MOMy4YMTb MHMOPMALUIO O MOopAaAKe npefoCcTaB/eHNs
MYHULMNaNbHOW ycnyru Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

AIMWHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMOIHAIOTCA B leHb 00paLleHns 3adaBUTenNs.

PesynbtatamMy  BbINOMHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  ABNAAIOTCA:
KOHCY/bTauus Mo coctaBy, (opMe MpeAcTaBnseMOr [AOKYMeHTauum W Apyrum
BONpOcam, HeO6XO0ANMBIM AN NONYYEHUS MYHULMNANBHOR YCNyT.

3.2.3. 3aaBuTeNnb BrpaBe o6paTuTbcst B OpraH no TeneoHy W 3/1EKTPOHHOWA
noute, a TakKXe MONY4YUTb KOHCYNbTauuio Ha Pecny6/MKaHCKOM nopTane, cauTe
OpraHa 0 nopsifKe 1 cpokax npegocTaBaeHns MyHULUNAIbLHOR YCyr, B TOM YMCe No


http://mfc16.tatarstan.ru

18

cocTaBy, (hopMe MpeAcTaBnseMoli JOKYMEHTaUun 1 ApyruM Bonpocam Ans NonyyeHus
MYHULIMNANbHOW yCnyru.

[lOMKHOCTHOE /MO, OTBETCTBEHHOE 3a KOHCYNMbTUPOBaHME WHKHOPMUPYET
3asBUTENS B COOTBETCTBMM C TpeOGOBaHMAMM NyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernaMeHTa.

AOMWHUCTPATVBHbIE NPOLEAYPbl, YCTaHaB/MBAaeMble HACTOSLUM MYHKTOM,
BbIMO/HAIOTCA B TEUEHME Tpex pabounx AHeR co AHS NOCTYNNeHnst obpalleHms.

Pe3ynbTaTaMi  BbIMONHEHUS  afIMUHUCTPATUBHbLIX  MpoLeayp  SBAAIOTCS:
KOHCYNbTalMM no cocTaBy, (hopMe MNpeACTaBNsieMOl [OKyMeHTauuu W apyrum
BOMpPOCcaM, HeOGXOAMMBIM A1t MONYUYEHUS MYHULMNANbHOM YCyTH.

3.3. MprHATME U PACCMOTPEHNE KOMM/EKTA JOKYMEHTOB,
NpeAcTaBeHHbIX 3aBUTE/NEM

3.3.1. Mpuem [JOKYMEHTOB A/11 NPeAoCcTaBieHUs MyHULMNAbHON YCNyrn yepes
M®LL nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aaBuTenb (npeactaBuTesNb 3aaBuUTeNa) obpawaetca B M®L, ¢ 3anpocom
0 NpefoCTaBNeHUN MYHUUMNANbHOW YCNyrn W NpeacTaBnseT [OOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PerfiameHTa.

3.3.1.2. PaboTHUK M®LL, Begywmii npuem 3asiBNeHNIA:

onpegenseTt npeameT obpalleHus;

YA0CTOBEPAET IMYHOCTb 3a9BUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYUNIA LA, NOJAIOLLENO AOKYMEHTI;

MPOBOAWUT MNPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PErNaMeHTa,;

3arnoHAET 3IEKTPOHHYIO opmy 3aaBneHnsd B AVIC MOLL;

npu npefocTaB/EHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  perfamMeHTa Ha  OyMaXHOM  HOCUTeNe,  OCYLLECTBASET
CKaHMpoBaHue NnpeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aaBneHne ns AIC MoL;

nepeaeT 3aaBUTENIO Ha MPOBEPKY U nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3asasneHne 8 AIC M®L;

sarpy>kaet 8 AIC M®Ll 1OKyMeHTbI, NpeAcTaBfeHHbIE B 3N1EKTPOHHON hopme
WNN 3/1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMUPYET 3/1eKTPOHHOE
neno;

BO3BpalLlaeT NOANUCaHHOE 3asB/IeHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3a9BUTENIO PacnUCKy B NpvemMe LOKYMEHTOB.

ALMUHUCTPaTUBHbIE nNpoLeaypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3aaBUTeNs.

Pe3ynbTaTaMyn BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3adaB/IeHNE U NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L] HanpaBnseTr nakeT [OKYMEHTOB, TMPUHATbIX OT
3aaBuTens B OpraH B 3/1EKTPOHHON (hopMe (B COCTaBe MakeTOB 3/IEKTPOHHbLIX Aef) B
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TeyeHWe OfHOro paboyero fHA CO [AHA oOOpalleHWs 3asBUTENs B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMNOMHEHNSA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: 3a9B/eHNe
M NakeT [AOKYMEeHTOB (3/1eKTPOHHOe [efi0), HarnpasfeHHble B OpraH, NocpeacTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. Tpuvem [OKYMEHTOB A/ MNPefoCTaBNeHNs MyHUUUNANbHOW YCnyrun B
3/IEKTPOHHON (hopMe yepe3 PecnybanKaHCKMIA nopTar.

3.3.2.1. 3aaABuTeNb ANA nofjayn 3asaBneHUs B 3M1EKTPOHHON (HOpMe BbIMOMHAET
cneaytoume aencTems:

BbINONHAET aBTOPU3aLNIO;

OTKpPbIBaeT (POPMY 3/1EKTPOHHOI O 3aAB/IEHUS;

3arMofiHAeT  (OPMY  3/1IeKTPOHHOrO  3asB/IEHUS,  BK/OYAIOLWYH  CBefeHus,
HeobxoMMble 1 0693aTe/NbHbIe 419 NPefoCcTaBIeHNS MyHULMUNANbHOW YCNYTU;

NpUKpennseT LOKYMEHTbl B 3/1eKTPOHHOM (OpMEe WM 3/1EKTPOHHbIe 06pasbl
OOKYMEHTOB K (DOpMe 3/1eKTPOHHOT0 3asaB/eHuns (npy Heo6XoAMMOCTH);

NOATBEPXKAAET (PaKT O03HaKOMJ/IEHMS W corfacusa ¢ YCNoBUAMW M MOPSAKOM
NpeLoCTaBNeHNs MYHULMNANBHON YCNYyrn B 3NEKTPOHHOW (opMe (ycTaHaB/vMBaeT
COOTBETCTBYHLLYH OTMETKY O COrnacum B (hOpMe 3/1IeKTPOHHOIO 3aAB/IEHUA);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPMe 3/1IEKTPOHHOI 0 3asB/1IeHUR);

oTnpasnseT 3anosIHeHHoe 3NEeKTPOHHOE 3adB/ieHne (HaXXumaet
COOTBETCTBYHOLLYI KHOMKY B (hOpMe 3/1EKTPOHHOIO 3asB/IEHMS);

3/IEKTPOHHOE 3asB/ieHMe TMOAMNUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMMU
NyHKTa 2.5.3 aiMUHUCTPATUBHOIO pPernameHTa,;

nosyyaeT yBefjoM/IeH/e 00 OTMNPaBKe 3/IEKTPOHHOTO 3aAB/IeHNS.

dopmaTHO-Nornyeckas npoBepKa ChOopMMPOBAHHOTO 3adB/1ieHns
OCYLLeCTBNAETCA MOC/e 3amnO/IHEHUS 3afBUTENIEM KaXXAoro W3 Mosiel 3/1eKTPOHHOW
(hopMbl 3asBNeHNS. T1pn BbISIBNEHNUN HEKOPPEKTHO 3arnO/IHEHHOrO Mo/ 3/1eKTPOHHOM
(hopmbl 3asBNEHNA 3asaBUTENb YBEAOM/ISETCA O XapakTepe BbIBNEHHOW OLNOKN K
nopsaake ee  ycTpaHeHus nocpeacTBOM NH(OPMaLNOHHOI0 coobLLeHuns
HenocpeACcTBEHHO B 3/IEKTPOHHOIN (POpMe 3asiB/IEeHNS.

AOMUHUCTpPaTUBHbIE MpoLUedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3adaBUTenNs.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  Npoueayp  ABNAKOTCA:
3N1eKTPOHHOEe feno, HanpasfieHHoe B OpraH NOCPeACTBOM CUCTEMbI 3MEKTPOHHOIO
B3aMMO/ENCTBMS.

3.3.3. PaccmoTpeHne KoMnekTa JOKYyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOJAHEHUA aAMUHUCTPATMBHON npouesypbl
ABNIFIETCA MOCTYMNJIeHWe 3aABNEHUA W WHbIX [LOKYMEHTOB, HeobXoAuMbIX [ns
npefocTaBNeHNS MyHULMUMANbHOW YCYTW.

[OMKHOCTHBIM — inoM  (pabOTHUKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHUE
aAMUHUCTPATMBHON  Npouedypbl  SBNSETCA  CeKpeTapb Mcnonkoma (ganee -
LO/IXHOCTHOE /1MLL0, OTBETCTBEHHOE 33 NPYEM LOKYMEHTOB):



20

3.3.3.2. [lO/HKHOCTHOE /L0, OTBETCTBEHHOE 3a MNPUEM [LOKYMEHTOB, B C/yyae
obpalleHmns 3aa9BUTeNs ¢ 3asaBneHnemM B OpraH:

onpefenseT npegMeT o0bpalleHuns;

yCTaHaB/IMBAET /IMYHOCTb 3aABUTENA;

NPOBOANT MPOBEPKY MONHOMOYNIA LA, NOAAIOLLENO AOKYMEHTbI;

MPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHUAM, YyKa3aHHbIM B
MyHKTE 2.5 aAMUHUCTPATMBHOIO  perfiameHTa, NPOBEepKY  COOTBETCTBUSA
NpefcTaB/ieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexaiiee
oopM/IeHNe KOMUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX CNOB U MHbIX HE OrOBOPEHHbIX UCNPaBMIEHWI);

3aMofiHAeT  3/IEKTPOHHYIO  (hopMy  3asBfieHUSs B aBTOMaTWU3MPOBaHHOWM
MH(POPMALMOHHO CuUCTeMe, NpefHa3Ha4YeHHOW [N OKa3aHWUsi roCyapCTBEHHbIX W
MYHULUNANbHbLIX YCNYT;

npu npefoCTaBNEHUN  [OKYMEHTOB,  YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  perfamMeHTa Ha  OyMaXHOM  HOCUTEeNe,  OCYLLEeCTBSET
CKaHMpoBaHwue npeacTaBieHHbIX JOKYMEHTOB;

pacneyarbiBaeT 3asB/IEHNE,;

nepenaeT 3a9BUTE/NIO HA MPOBEPKY W NnognucaHue,

nocse NoAnncaHns CKaHUpyeT NOANMCAHHOE 3aAB/IEHNE,;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NH(OPMaLNOHHYHO CUCTEMY,
npefHa3HayYeHHY0 [1A OKas3aHWA T[OCYAAPCTBEHHbIX W MYHUUMUMANbHbIX YyCnyr
NOKYMEHTbI, NpPeACTaB/EHHble B 3/1EKTPOHHON (OpMe WAM 3NEeKTPOHHble 06pasbl
OTCKaHWPOBaHHbIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [€eNo;

BO3BpallaeT MoAnucaHHoe 3asfBfieHNne W OpUrMHasbl OYMaXKHbIX [LOKYMEHTOB
3aABUTENIO;

BbIAAET 3a9BUTE/NIO PACMUCKY B NMpvemMe AOKYMEHTOB.

B cnyyae Hanmumsi OCHOBaHWMIA ANsi 0TKa3a B MPUEME AOKYMEHTOB [O/HKHOCTHOE
N0, OTBETCTBEHHOE 3a MpMEM [OKYMEHTOB, YBeAOMJISET 3adABUTENS O HaINyum
NPenATCTBUA ANa npuemMa 3asB/eHMsA U BO3BpaLLlaeT eMy AOKYMEHTbl C 0ObACHEHUEM
COZleP>XXaHMA BbISIBNEHHbIX OCHOBaHWIA 4151 0TKa3a B npueme AOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NnL0, OTBETCTBEHHOE 3a MNpuMem [OKYMEHTOB, MoOc/e
MOCTYN/IeHUA LOKYMEHTOB Ha pacCMOTPEHNE:

npuceavBaeT 3asB/IEHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYpPoOW aen u crartyc
«lMpoBepka AOKYMEHTOB», UYTO OTpPaXKaeTcd B JIMYHOM KabwHeTe EAMHOro noprana,
Pecny6/1MKaHCKOro rnoprana;

M3yyaeT MOCTYNMBLUME 3NIEKTPOHHbIE [Jena, B TOM 4UCNE MPUIOXKEHHbIe
3asBUTENEM [JOKYMEHTbI B 3/IEKTPOHHOW (DOPME U 3NEKTPOHHbIe 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNIEKTHOCTb, YATAaeMOCTb 3/1eEKTPOHHbIX 06pa30B AOKYMEHTOB;

npoBepsieT CO6MOAEHME YCNOBUIA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucy,
nocpeacTsoM obpauwleHms K EauHomy noptany (B criydae, €CAM 3asaBUTENEM
npefcTaB/eHbI 3NEKTPOHHbIe LOKYMEHTHI, noAnuncaHHble YCU/IEHHOW
KBaNMnLMPOBaHHOW 3N1eKTPOHHOM MOAMWUCHIO).
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Mpwn Hannuyum OCHOBaHWM, npeayCcMOTPEHHbIX MYHKTOM 2.7.1
aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPeAoCTaBIeHU MyHULUNANbHOW YCIYTI.

B cnyuyae, ecnm B pesynbTaTe MNPOBEPKU YCWUIEHHON KBaU(MLMPOBAHHOM
3/IEKTPOHHON MOAMWUCK BbISIBNEHO HeCcOo6/0eHne YCNoBUIA ee [AeWACTBUTENIbHOCTH,
MPOeKT pelleHWs 06 OTKase LO/DKEH COAepXKaTb NYHKTbl crtatbuM 11 PepepanbHOro
3aKoHa Ne 63-d3, KOTOpble NOCNY>XUIN OCHOBaHNEM A/19 Er0 NPUHATUSA.

MpoekT pewweHns 06 OTKase B MpPUEME [OKYMEHTOB, He0O6XO4MMbIX /1A
NpefoCTaBNeHNs MYHUUMNaNbHOW YCNyrn, € yKasaHWeM NpUYMH OTKasa (B Cryu4ae,
eciM OCHOBaHWA Af1A  0TKasa B MpPUMEME [OKYMEHTOB, Heob6XOo4MMbIX [/
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYrK, CBA3aHbl C HapyLUEHWEM YCTAHOBJ/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [/ OTKasa B MpuemMe AOKYMEHTOB
LOO/MKHbI  COfepXxaTb WH(opMauMio 0 HAaUMEHOBAHUM [LOKYMEHTOB (MH(opMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UK)
MPOTMBOPEUUNBbIE CBEeAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTaHOB/IEHHbIX TPeb0oBaHMiA),
HanpaB/iAeTCA Ha cornacoBaHue B YCTaHOB/IEHHOM MOpsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

CornacosaHme npoekTa peweHns 06 OTkase B Mpueme [OKYMEHTOB,
HeOOXOAMMbBIX A1 MNpefoCTaB/ieHNs MYHULMMAaNbHOW YCNYyrn, OCYLUEeCTB/SETCA B
nopsigke, NpefycMOTPeHHOM MyHKTOM 3.4.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMI A/ OTKasa B MNpUeMe [OKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AO/IXHOCTHOE
NNUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TEYEHME OAHOro paboyero AHA CO [HA
MOCTYN/IEHNA 3aAB/IeHNSA, HanpaBiseT 3aaBUTENI0, YKa3aHHbIM B 3adB/IeHUN CNOCO6OM,
yBelOM/IeHVE O MOCTYMNEHUN 3adB/IEHUS, COAepXKallee BXOAALMIA PerncTpaLoHHbIN
HOMep 3asBleHWs, [aTy MNONyYeHWs 3asBfieHUs, MNepeyeHb HauMeHOBaHWIA (hainsios,
NpeAcTaB/eHHbIX K HEMY [JOKYMEHTOB, AaTy MONYYeHUs pesy/bTata MyHULMNaIbHOW
YCNyru.

3.3.3.4. VcnonHeHwe npouepyp, YKasaHHbIX B nyHkTtax 3.3.3.1, 3.3.3.3
afMVHUCTPaTMBHOIO  perfiamMeHTa, nNpuv  HaluuymMm  TEXHUYECKONW BO3MOXKHOCTM
OCYLLLECTB/AETCA B aBTOMaTUYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A/19 OKa3aHUs rocyfapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE NpOUEAYypbl, YyCTaHaBNMBaeMble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro pabouyero AHA €O
OHA NOCTYNNeHUs 3a9BNEHNS Ha PacCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHBLIX MPOLEAYpP ABNAOTCA: NPUHATbIA
Ha PacCMOTPeHWE KOMMEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B npueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbHOR YCyTW.

3.4. MopfrotoBKa pesybTata MyHULUNaIbLHON YCyru

34.1. OCHOBaHMEM Hayana BbINOMHEHWUS aAMWHUCTPATMBHOM npoLeaypbl
SIBNSETCA MOMy4YeHne AO0MKHOCTHbIM NNLOM (PaGOTHMKOM), YMONHOMOYEHHbIM Ha
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BbINO/IHEHNE afMWUHUCTPATUBHOW npoueaypbl, OT LO/MKHOCTHOrO nuua (paboTHUKA),
OTBETCTBEHHOrO 3a NpuYeM LOKYMEHTOB, NPUHATLIX OT 3aABUTENA LJOKYMEHTOB.

JOMKHOCTHBIM JINLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHWE afMUHUCTPATUBHOM
npouesypbl, ABNseTca Ccekpetapb lVicnonkoma (ganee -  [O/MKHOCTHOE ML,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTara NpefocTaBeHNs MyHULUNANbHOW YCYTi).

3.4.2. [O/DKHOCTHOEe /NLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTaTa
NpeLoCcTaB/IeHNA MyHULMUMNaNbHOW YCyrn, OCYLLEeCTB/AET NPOBEPKY HaNNYUA CBeLEHWIA
Mo aBTOMOGW/LHOW opore.

B cnyyae oTcyTCcTBMA CBefeHMWs, MOAroTaB/iMBaeT MPOEKT nucbMa 06 OTKase B
NpeaocTaBNeHNN MyHMULMNANLHON yCnyri (ganee - nucbMo 06 0TKase).

B cnyyae Hanuums cBefeHUS MOAroTaBnvMBaeT CrpaBKy MO 3anpallvBaeMoid
MH(OpMALMM O COCTOSAHUM aBTOMOOW/IbHBIX LOPOr (fasnee - CrpaBka).

HanpaBnser  NOArOTOB/IEHHbIA  MPOEKT  pe3ynbTata  NpPeAoCcTaB/ieHUs
MYHULUMNAIbHOW YCNYTM Ha COrfacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MOCPeACcTBOM
CUCTEMbI 3/1eKTPOHHOI0 JOKYMeHTO060pOTa.

ALMWHUCTPATMBHbIE MNpoUesypbl, YCTaHaB/IMBAEMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHUE OAHOro paboyero AHs.

PesynbTatamy BbINOJIHEHUSA aAMWHUCTPATUBHbLIX MPOLEAYp MPOEKT pesynbrara
NpeLoCcTaBNeHNs MyHULUNANbHOW YCNYTW.

3.4.3. CornacoBaHue u noAnucaHWe MpoeKTa pesyfnbTata MNpPeLOCTaBIeHNS
MYHUUMNANbHOW yCcnyrn (ganee - MNPOEeKTbl AOKYMEHTOB) OCYLLECTBASETCA [1aBOK
Cefib,CKOro noceneHus (ganee - Pykosogutens OpraHa).

[MoaroToBneHHbIe MPOEKTbl 4OKYMEHTOB, MMEIOLLME 3aMeyaHus, BO3BpaLLakoTCa
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTaTta MYHULMNANbHON
ycnyru. Tlocne ycTpaHeHUs 3amMeyaHuin MpPoeKTbl LOKYMEHTOB MOBTOPHO MepearoTcs
A/1A CorniacoBaHms Y NOANMUCaHUs.

PykoBogutens OpraHa npv pacCMOTPEHWUU MPOEKTOB [LOKYMEHTOB MpoBepseT
cobnofeHne aAMUHUCTPATUBHOIO persiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4acTW CPOKOB BbIMO/HEHUS aAMUHUCTPATUBHbLIX NPOLeayp, UX NOC/eL0BaTEIbHOCTU U
MOMIHOTbI, HAaNUYUsA COrfacoBaHWii YNONHOMOYEHHbIX AO/MKHOCTHLIX fivy OpraHa B
CUCTeMe 3/1IEKTPOHHOI0 JOKYMEHTO060pOTAa.

B cnyyae BbISIBNEHMS  HapyleHWiA B 4aCTM  CPOKOB  BbIMOJIHEHUA
aAMWUHUCTPATMBHBLIX MNPoUeayp, WX MNOoCnefoBaTe/lbHOCTM M MOMHOTbI PyKOBOAMTENb
OpraHa MHULMMpPYeT Npus/eYeHe K OTBETCTBEHHOCTY /INL, AOMYCTUBLUMX HApYLLEHWS,
B COOTBETCTBMM C NYHKTOM 4.3 aMUHUCTPATMUBHOIO PeriiaMeHTa.

ALMWHUCTPATMBHbIE MPOLUEAYPbl, YCTAHABNMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OA4HOro paboyero AHS.

Pe3yfibTaTOM  BbINOSIHEHUA  AAMWHWUCTPATMBHbLIX  Mpouedyp  ABMAETCH:
MOAMUCAHHbIA MPOEKT JOKYMEHTA.

3.4.4. VicnonHeHne npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 3.4.3.
afMVHUCTPATMBHOIO  pernaMeHTa, nNpuv  Haluuymm  TEXHUYECKON BO3MOXKHOCTM
OCYLLeCTBNAETCA B aBTOMaTMYECKOM PeXume € UCMo/b30BaHWEM aBTOMAaTU3NPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW [A/19 OKa3aHUs rocyfapCTBEHHbIX W
MYHULMNANbHBIX YCAYT.
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MakcuMasnbHbIiA CPOK BbINONHEHUA aAMWUHUCTPATUBHBLIX Npoueayp, YKa3aHHbIX B
MYHKTE 3.4. dAMUHNCTPATUBHOIO perfameHTa, COCTaB/IAET [ABa pa60L||/|x AHA.

3.5. Bbllaua (HanpaBneHne) 3asBUTENO pe3y/ibTaTa MyHULIMNAbHOI YCiyru

3.5.1. OcHoBaHMEM Hayana BbIMOSIHEHNSA afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJlyYeHMe [OO/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHNE
afMUHUCTPATMBHON MpoLueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEro mnpefocTaB/ieHne
MYHULMNAIbHOR YCyTN.

JOMKHOCTHBIM JINLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHWE afMUHUCTPATUBHOM
npouenypbl, fABNAETCA CeKpeTapb lcnonkoma (panee - [O/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a BblJayy (HarnpasieHne) LOKYMEHTOB).

3.5.2.  [d0omKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBieHue)
NOKYMEHTOB:

obecneumBaeT  perucTpauuMto M BHeCeHMEe  CBeAeHWW O  pesynbTaTe
NpesoCTaBNeHNs MYHULUMNANbHOW YCNYrn B MOACUCTEMY BeAeHWUs [OKyMeHTauuu
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW A/ OKaszaHus
rocyfapCTBEHHbIX N MYHUUUNANLHBLIX YCNYT;

N3BELLAET 3aABUTeNA (ero nNpeacTaBuUTeNs) CNOCOO0M, YKa3aHHbIM B 3aB/IEHUN, O
pesyfnbTare npefocTaBfeHUs MYHULMNAbHON YCNYrM U O BO3MOXHOCTW MOSTyYeHMS
pesynbTaTa NpeAocTaBneHUss MyHULUNanbHom ycnyrn B Oprade nnu 8 ML,

WcnonHeHne — npouefyp  MNpY HaIMuMM  TEXHUYECKOW  BO3MOXXHOCTW
OCYLLECTB/AETCA B aBTOMaTMYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTMU3VPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HA4YeHHOW [1A OKa3aHWUA TOoCYAapCTBEHHbIX |
MYHULUNANbHBIX YCNYT.

AIMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMOMIHAKOTCA B TeYeHMe OLHOro paboyero AHA CO [AHA MOANUCAHUA [OKYMEHTa,
ABNAIOLLErocs pesynbLTaToM npefocTaBeHNns MYHULMNATbHOW ycnyrn,
YMNONTHOMOYEHHbIM AO/MKHOCTHLIM inyom OpraHa (OpraHom).

PesynbTaTaMn  BbIMNOMIHEHUA  aAMWUHUCTPATUBHBLIX  nNpoueayp  ABNAKOTCA:
pasMeLleHve CBefeHWA O pe3y/nbTare MpefocTaBfeHUs MYHUUUNaIbHOW YCnyru B
NHPOPMALMOHHBLIX CUCTEMAX, W3BelleHMe 3aaBuTens (ero npeacTaBuUTens) o
pesynbTarte NpefocTaB/ieHNs MYHULMNANBHON YCNYrn N cnocobax ero nonyyeHus.

3.5.3. Tlopsgok Bblgaun  (HanpaBneHus) pesynbTata  MNPefOCTaB/IEHUA
MYHULUNAbHON YCNYT:

3.5.3.1. Mpn obpalleHnn 3adBUTENS 3a Pe3ynbTaToM MYHUUWUMNaNbHOW YCnyru B
M®LL, paboTHUK M®L|, BblgaeT 3afBUTENO pe3ynbTaT MYHUUUNaNbHOW YCnyru B
(hopme  3K3eMnnApa 3MEKTPOHHOIO0 [OKYMEHTa Ha OymaxHom Hocutene. [lo
TpeboBaHWUIO 3afBUTENIA BMECTe C 3K3EMMNISAPOM 3/1EKTPOHHOrO [JOKYMeHTa Ha
OYyMaXHOM HOCUTENe emy MpPefoCTaB/AeTCa 3K3EMNAAP 3/1EKTPOHHOIO [OKYMeHTa
MyTeM €ro 3anucu Ha CbeMHbIN HOCUTENb UH(OPMALMK UK HanpaBNeHUs aK3emnaspa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW noyTe B agpec 3assutens. MNpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMAUUN WAN  HanpasleHUW 3K3eMNaspa 31eKTPOHHOIro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMNAP 3NEKTPOHHOro AOKYMEHTA Ha
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OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoYTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOI0 AOKYMEHTa 3K3eMNApY 3/IEKTPOHHOIO0 [OKYMeHTa Ha OyMaXXHOM
HOCUTeNe 3aBepsieTCs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMO/b30BaHWEM YCU/IEHHOW
KBaMPULMPOBAHHOM 3/1IEKTPOHHOM NOAMMUCH.

AIMUHUCTPaTUBHbIE NpoLedypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMO/MIHAIOTCA B MOPAAKE O0YepefHOCTW, B [eHb NpuObITUA 3aABUTENA B CPOKMU,
YCTaHOBJ/IEHHbIE pernameHToM pabotsl ML,

Pe3ynbTatamy BbINOIHEHUA aAMUHUCTPATUBHbLIX NPOLEAYpP ABAATCA: (hUKcaLuns
(hakTa Bblgaun pesynbTata NpeaocTaBneHUs MyHUUMnanbHon ycnyrn 8 AVC ML,
pe3ynbTart NpefoCcTaB/eHNs MyHULMNANbHON YCNYTW, BblAaHHbIA 3aBUTENIHO.

3.5.3.2. Mpn obpalleHnn 3aaBUTeNs 3a pe3ynbTaTOM MyHULMMaNbHOW YCNyru
yepe3 Pecny6/MKaHCKMIA nopTan 3asBUTEN0 B JINYHbLIA KabWMHET aBTOMATUYECKM
HanpasiseTCs  3/IEKTPOHHbIA  06pa3  [OKYMeHTa, AB/AIOLWEroca  pesy/ibTaToM

npeaocTaBneHns MYHMLMNaNbHOW yCnyru, MOANUCAHHbIA YCUIEHHOW
KBaNMMLMPOBAHHOW 3/IEKTPOHHOW NOANUCHI0 YNONHOMOYEHHOI0 AO/XHOCTHOIO nua
OpraHa (OpraHom).

ALMWHUCTPATUBHBLIE NPOLEAYPbl, YCTAHAaBMIMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/HAIOTCA B [€Hb MOANMUCAHMA LOKYMEHTA, MOATBEPXKAAKOLWEro npefocTaB/ieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANBHOW YCYrK, YNOSTHOMOYEHHbIM LO/IHXHOCTHbLIM
nmyom OpraHa (OpraHom).

PesynbtatamMy  BbINOMHEHUS  aAMWHUCTPATUBHBLIX  MNpoUeaAyp  ABNAKOTCA:
HanpasfieHne (nNpefocTaBfieHWe) C WCMofb3oBaHWeM Pecny6/MKaHCKOro noprana
3adBUTENIO [OKYMEHTa, NOATBEPXKAAIOLWEr0 NPefoCTaBNeHne MyHULMNaNbHOW YCnyru
(B TOM ymcnie 0TKa3 B NPeOCTaBNEHUN MYHULMNAIBHOR YCyTi).

3.5.3.3. TNpwn obpalyeHNn 3a8BUTENS 3a Pe3y/NbTaTOM MYHULUMNaNbHOW YCnyru B
OpraH, [O0/HKHOCTHOE /L0, OTBETCTBEHHOE 3a BblAadvy (HanpasieHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMNaNbHOW ycnyru. o TpeboBaHMIO 3asBUTENS
BMECTE C 3K3EMMIAPOM 3/1eKTPOHHOrO [OKYMeHTa Ha OyMa)KHOM HocuTene emy
npeaocTaBfeTca 3K3eMnIAp 31eKTPOHHOIO AOKYMeHTa MyTem ero 3anmcu Ha CbeMHbIN
HOCUTE/lb UH(OPMaUUU UM HanpaBNeHUs 3K3eMNAAPA 3/1EKTPOHHOIO AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3adBUTeNS.

AIMWUHUCTPATUBHbIE MNPOLEAYPbl, YCTAaHAaBNMBAEMbIE HACTOALMM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPsALKE O0YepefHOCTW, B [feHb MNpubbITUA 3asaBUTENd B
CO0TBeTCTBMM C [MpaBunamm BHYTPEHHEro TPyA0BOro pacnopsanka OpraHa.

Pe3ynbTaTOM BbINONHEHUSA afAMUHUCTPATUBHBIX MPOLEAYP ABNAAIOTCA: (hUKcauus
(pakTa  Bblgaunm  pesynbTata  NPeAoCTaBNeHWs  MYHUUMNaIbHOA — yCnyrm B
aBTOMaTM3MPOBaHHON WMHMOPMaLMOHHOW CUCTEMe, NpefHa3HAaYeHHON [15 OKaszaHus
roCyAapCTBEHHbIX N MYHULMMANLHbLIX YCYT.

3.6. VicnpaBneHne TeXHNUYeCKMX OLINBOK

3.6.1. B cnyyae 06Hapy>XeHNs TEXHUYECKOI OLWNOKM B AOKYMEHTE, SBNSIOLLEMCS
pe3ynbTaToM MYHULMNANbHOR ycnyru, 3aaBuTeNb HanpasnseT B Opra:
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3asBfieHNe 00 WUCNpaBfeHUN TEXHUYECKON OWnbKKM (npunoxeHne Ne 5 K
HacToALLEeMY aAMUHMUCTPATUBHOMY pPerfiamMeHTy);

NOKYMEHT, BblaHHbIA 3asBUTENO KaK pe3ynbTaT MYHULUUNANbHOW YCNyru, B
KOTOPOM COAEPXUTCA TEXHNYeCKas OLLNOKa;

[JOKYMEHTbI, UMeloLme HPULNYECKYHO CUy, CBUAETE/IbCTBYIOLWME O HaiMyuu
TEXHNYECKOW OLUNGKMN.

3asBneHne 06 MCMpaBNeHUM TEXHUYECKOM OLIMOKN B CBeAEHUSAX, YKa3aHHbIX B
NOKYMEHTE, ABNAIOLLEMCS pe3ynbTaTOM MYHULUMNAIbHON YCNyru, NogaeTcs 3asaBUTeNeM
(ynonHOMOYEHHbIM MpefAcTaBUTENEM) MOYTOBbIM OTMpaB/ieHVeM (B TOM 4ucnie C
MCMONb30BAHMEM 3NEKTPOHHOW NOYTbI), NM6O 4Yepe3 PecnybnmMKaHCKWIA nopTan uam
ML,

3.6.2. [10/’KHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPMeM AOKYMEHTOB, OCYLLECTBNAET
npuem 3asaBneHns 06 UCrpaBNeHUN TEXHUYECKOW OLUMOKN, PerucTpupyeT 3asBineHue ¢
MPUNOXKEHHbIMW AOKYMEHTaMU W nepefaet UX AO/MHKHOCTHOMY NULY, OTBETCTBEHHOMY
3a 06pabOTKY JOKYMEHTOB.

AOMUHUCTPaTUBHbIE MPOLEeAypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe OAHOro paboyero gHA C AaTbl PerucTpaumn 3asBneHuns.

Pe3ynbTaTaMi BbIMONHEHUS aAMUHUCTPATUBHBIX NPOLEAYp ABNAKTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3asB/ieHMe, HamnpaB/ieHHOe Ha pacCMOTPeHue [LO/MKHOCTHOMY
Nnuy, OTBETCTBEHHOMY 3a 06pabOTKY [LOKYMEHTOB.

3.6.3. Jlo/MmMKHOCTHOe /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTtpmBaeT AOKYMEHTbl W B LUENSX BHECEHUS WCMpPaBleHNUA B AOKYMEHT,
ABNAOLMIACA pe3ynbTaToOM MNPefoCcTaBNeHNs MYHUUUNANbHOW YCNYrn, OCYLLECTBASET
npoueaypbl, NpPeaycMOTPeHHble MYHKTOM 3.5 aAMWUHUCTPATUBHOIO pernameHTa, u
BblJAeT WCMPaB/IEHHbIA [LOKYMEHT 3asBUTEN0 (YNONHOMOYEHHOMY MNpPeACTaBUTENIO)
NIMYHO MOJ POCNUCb C MU3bATMEM Y 3aaBuTensd (YNoSHOMOYEHHOro npeacTaBuTens)
opurnHana JOKyMeHTa, B KOTOPOM COLEPXUTCHA TeXHUYecKas olnbKa, Uav HanpasBnseT
B afpec 3asBMTENS MNOYTOBbLIM OTMpaBfeHNeM (MOCPeACTBOM 3/1EKTPOHHOM MOYThI)
MMCbMO O BO3MOXHOCTWU MOMyYeHUA [OKYMeHTa npu npegoctasneHnn B OpraH
opurnHana AOKYMeHTa, B KOTOPOM COLEPXUTCH TEXHMYECKas OLInbKa.

AOMUHUCTPATUBHbIE MPOLEeAypbl, YCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
BbIMOMIHAKTCA B TeyeHMe [ABYX paboumx AHe nocne OO6HapPY>XXEHUS TEXHUYECKOM
OWMOKN WAN  MONyYeHUs OT /0O0ro 3anmHTEPecoBaHHOrO /finla 3asaBfeHUs O
A0MNYLLEHHON OLLIMOKe.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUHUCTPATUBHBLIX  MNPOUeayp  ABNAKOTCS:
Bblf@HHbIA (HanpaB/EHHbII) 3aBUTENHO [OKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPefoCTaBIeHNEM MYHULUNAIbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCyLWlecTBieHNA TEKYLLEI0O KOHTPO/JIA 3a CO6}'I}O,EI,€HI/IEM N NCMNOJIHEHNEM
OTBETCTBEHHLIMW AO/HKHOCTHLIMU NUaMU MONOXEHUI adAMUHNCTPATUBHOIO
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pernameHTa N UHbIX HOPMaTUBHbIX MPaBOBbLIX aKTOB, YCTaHAB/INBaAOLLNX Tpe6OBaHVIFI K
npepocTtaBeEHNIO MyHMLLMﬂaﬂbHOVI YCnyru, a Takxxe npuHATNEM NMun pELIJeHI/II7|

KOHTpONb 3a MONHOTOW M KayecTBOM NPeAOCTaB/NeHMS MYyHULMNANbHOW ycnyru
BK/HOUaeT B cebs BbISBNEHME W YCTPaHEHMe HapyLLeHWid NpaB 3asBUTeNel, NpoBeaeHne
MPOBEPOK  COGNIOAEHMS Npoueayp MPeAoCTaBNeHWUs  MYHUUMMNANbHON  ycnyru,
NOAroTOBKY PeLleHunii Ha aelicTBus (6e3aeiicTBIE) AOMKHOCTHBIX ML, OpraHa MECTHOIO
camoynpaBneHus.

dopMamMn  KOHTPONS 3a COGMIOAEHVMEM  WCTOMHEHUS  aAMUHUCTPATUBHbIX
npoueayp ABNSTCS:

1) npoBepKka W cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpeAoCTaB/eHuNHO
MYHULMNaNbHOW yCnyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPSAKE  MPOBEPKM  BeAEHWS
[Eenonpoun3Bo/ACTBa,;

3) npoBefieHNe B YCTaHOB/IEHHOM MOPSAKe KOHTPO/bHbIX NMPOBEPOK COBMIOAEHNS
npoueayp NpeaocTaBAeHNs MyHULMUMNANbHOR YCayTi.

B uensx Tekyllero KOHTPONs WCMOMb3YOTCA CBEEHWs, MMetoLinecs B
3NEeKTPOHHOI 6a3e faHHbIX, CNY)XeOHas KOPPEeCMnOHAEHUMS, YCTHas M MUCbMeHHas
MH(OopMaLMs AOMKHOCTHBIX AL, OCYLLECTBASIOLMX BbIMONHEHNE afMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U pyru1e CBeAEHNS.

[ns ocyLecTBNeHNs KOHTPONS 3a COBepLUeHMeM AeliCTBWIA Npu NpeAocTaBneHNUN
MYHUUMNANbHOW YCAYTM W NPUHATUM PeLIeHnii PYKOBOAWUTENH0 OpraHa MeCTHOro
camoynpaBfeHuss  NpefcTaBAAOTCA  CMpPaBKM O  pe3y/nbTaTaX  MpeaocTaB/eHus
MYHMULMNaNbHOW yCyrn.

O CNy4Yasx U NPUYMHAX HapyLLIEHUS CPOKOB, MOC/NEA0BATENIbHOCTM U COAePXKaHMS
aAMVHUCTPATMBHbLIX MpOUeAyp AOMKHOCTHble LA HeMeAneHHO WHDOPMUPYOT
PYKOBOAMTENS oOpraHa, NpefoCTaB/SAOLIEr0 MYyHMUMNANbHYO YCAyry, a TakKXxe
NpeAnpPUHUMALOT CPOUHbIE MepPbI MO YCTPAHEHWIO HAPYLLEHWIA.

TeKyWunin  KOHTPONb 3a COGMIOAEHWEM  NOCNefoBaTeNbHOCTU  [elCTBWA,
onpefeneHHbIX  agMUHUCTPATMBHbIMKM  MpoueaypamMu MO MPeAOCTaB/EHMIO
MYHUUMNANbHOW YCNyrn, OCYLIECTBASIETCA 3aMEcTUTENIeM PYKOBOAMTENs oOpraHa
MECTHOr0  CaMOYynpaB/feHWUs, OTBETCTBEHHbIM 3a OpraHM3auui  paboTbl MO
NPeAoCTaBNEHNIO MYHULMNANBLHOW YCNyr, Haya/lbHUKOM OTAENa, OCYLLECTBNAIOLLErO
opraHusauuio paboTbl MO NPeAOCTaBNEHNIO MYHULIMNANBHOW YCNyTH.

MepeyeHb  [JO/MKHOCTHbIX  MNAL,  OCYLLECTBASIOWMX TEKYLWIA  KOHTPOSb,
YCTaHaB/IMBAETCA MOMIOXKEHUSAMM O CTPYKTYPHbIX MOAPa3feneHusx opraHa MecTHOro
caMoynpaBneHnst U A0MKHOCTHLIMMW periaMeHTamMu.

4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NIAHOBbIX 1 BHEMAHOBbIX NPOBEPOK
MOMHOThI U KayecTBa NpPejoCTaBAeHNs MyHULMNASbHOI YCYTK, B TOM YMC/e NOPSAoK
1 (hOPMbl KOHTPO/SA 3@ MONHOTOW U KAYeCTBOM NPeA0CTaBEHNS MYyHULUNANbHOVA
yCNyru
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4.2.1. KOHTPO/b 3a NOMHOTON M Ka4eCcTBOM NpPeAOoCTaBNeHUss MyHULUNAIbHOM
YCNyrv OCYLLECTB/IAETCA B hopmax:

1) npoBeAeHUsi NPOBEPOK;

2) paccMOTpeHus >Xanob 3asBuTeneil Ha pgencteums (6e3geicteme) OpraHa, a
TaKXXe UX AOMKHOCTHBIX NINLL, MYHULMNANbHbIX CMYXXaLLNX.

4.2.2. B uendax OCYLLIeCTBNEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
NpeaocTaBfieHNss MYHUUMNANbHOW YCNYyrn MPoBOAATCA MIaHOBblE W BHeEMaHOBble
npoBepkn. T1OPAAOK W MEPUOAMYHOCTb  OCYLLECTB/IEHUS MNNAaHOBLIX MPOBEPOK
yCTaHaBNMBaeTCA nnaHom paboTbl OpraHa. [Mpy NpoBepke MOryT paccMaTpuBaTbCA BCe
BOMPOCHI, CBSI3aHHble C MPEAOCTaB/IEHMEM MYHULUMNANbHON Yycnyrn (KOMMNEeKCHble
NMPOBEPKK), UM OTAENbHbIA BONPOC, CBA3aHHbLIA C NpeaocTaBNeHNEM MYHULMNAIbLHON
ycnyrn  (TemaTuyeckue npoBepku). T[IpoBepkKa TakXe MOXET MPOoBOAUTLCA MO
KOHKPETHOM Xanobe 3aaBuTenNs.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTPaHeHUs
paHee BbISIBIEHHbIX HAPYLUEHWIA agMUHUCTPATUBHOIO PErfaMeHTa, a TakXe B C/y4ae
nonyyeHns >xanob 3asBuTeneil Ha fAehcTBusA (6e3geiicTBue) OpraHa, a TaKke WX
AO/MKHOCTHBIX UL, MYHULUNANbHbLIX CAYXaLLNX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OGOPMNAIOTCA B BMAE aKTa MPOBEPKKU, B KOTOPOM
YKa3blBatOTCH BbISB/IEHHbIE HEAOCTATKN U MPEAI0XKEHUS NO NX YCTPaHEHWIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX /L, OpraHa, NpeAoCTaBNAOLWEro
MYHULMNANbHYIO YCNYry, 3a pelueHns n aenctensa (6e3aencTene), NPUHNMaeMble
(ocyLLecTBNSAEMbIE) UMK B XO4€e NPeLOCTaBAEHUSs MyHULMNANBHOW YCy T

Mo pesynbTaTaM NpPoBeAEeHHbLIX NPOBEPOK B Clyyae BbIABMEHUS HapyLUEHWA NpaB
3asBUTeNEN BWHOBHbIE fMLa MPUB/EKAIOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3aKoHOAaTenbCTBOM Poccuitickon ®Pefepauum.

PyKoBOAWUTENb OpraHa MeCTHOro camoyrnpaB/ieHUs HeCeT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PACCMOTPEHME 3aAB/IEHUA.

PykoBoauTens (3aMecTuTeNlb PYKOBOAUTENS) CTPYKTYPHOro MoApasjesieHuns
opraHa MecTHOro camoyrpaB/jieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe W
(wnn) HeHapgnexaulee BbIMNOMHEHWE AAMWHUCTPATMBHbLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO pernameHTa.

[O/MKHOCTHbIE fiMLa W MHble MYHUUMNANbHbIE CAYXallne 3a peweHus wu
nencteus (6e3nencTeme), NnpuHUMaemble (OCYLLECTBASIEMbIE) B XOfe MNpefoCcTaB/eHNs
MYHULMNATbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNIbCTBOM MOPAAKE.

4.4. TToNOXeHWs, XapakTepusytoLme TpeboBaHUA K NOPSAAKY Y opmMaM KOHTPONA 3a
npefocTaB/ieHNEM MYHUUMUMNaNbHOW YCIYrn, B TOM YUCe CO CTOPOHbI FpaXxaH, ux
06beMHEHNIA 1 opraHM3aLuii

KOHTpOI’Ib 3a npepocTtaB/iEHNEM MyHI/ILI|I/II'Ia}'IbHOI7I YCNyrn Co CTOPOHbI rpaxkaaH,
nXx O6'be,D|I/IHeHVII7I n OpFaHI/I3aLI|I/Il7I, OCYLWECTBAAETCA MOCpPeacTBOM OTKPbITOCTU
[eATe/IbHOCTU opraHa MECTHOrIo camMoyripasieHUA npu npepgocTtaBneHNN
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MYHUUMNANLHON  YCNYrK, MOMyYEeHUs MOSMHOW, aKTyalbHOW W  [OCTOBEPHOWM
MH(opMaLMM O MopadKe NPefoCTaBMeHUS MYHULMMNaNbHON YCAYrn U BO3MOXXHOCTU
nocynebHoOro paccmoTpeHusi obpalleHuid  (kano6) B npouecce NpefocTaBeHNs
MYHULMNALHOR YCyTW.

5. flocyaebHbIN (BHeCyaeOHbIN) NOpPsiJoK 06)KasioBaHMUA PeLLEHUIA 1 AeNCTBUIA
(6e3aeiicTBMS) opraHa, NpeaocTaB/ISAOWEro MyHULMNANbLHYO YCAYTY,
MHOIO(DYHKLNOHA/IbHOI0 LieHTpa NpefocTaBeHNS roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHm3aumin, ykasaHHbIX B 4acTu 1.1 ctatbn 16
PepepanbHOro 3akoHa Ne210-P3, a TakXKe UX AO/IKHOCTHBIX L,
MYHULUMNANbHbIX CNyXalmx, paboTHMKOB

5.1. 3afABUTENN UMEIOT NPaBO Ha 06XanoBaHWe B AOCYLeOHOM MopsAaKe peLleHui
N pgencTeuin (6e34elCTBMSA) OpraHa, MNPeAoCTaBAAOWEr0 MYHULMNANBHYIO YCAyry,
OO/MKHOCTHOrO  /ila  OopraHa, nNpefoCTaBAAKOLWEro  MYyHUUUNANbHYK  YCAyry,
MYHULMNANbHOMO  CNy)Kallero,  PyKOBOAWUTENd  opraHa,  MpeaocTaB/isftoLLEero
MYHULMNANbHYHO ycnyry, MHOFO(YHKUNOHA/IbHOTO LEeHTPa, paboTHMKa
MHOTO(hYHKLNOHANbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 ®PepfepanbHOro 3akoHa Ne 210-d3, a Takke MX pabOTHUKOB.

3asABUTENb MOXKET 06paTUTLCA C XKas0b0i, B TOM YLC/E B CNEAYIOWUX CyYasnX:

1) HapyLUeHMe CpPOKa perncrpauumn 3anpoca o0 NpegocTaBNeHnn MyHULUNAIbHOW
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-d3;

2) HapylleHue cpoka npefocTaB/eHMs MyHUUMMNaNbHON ycnyrn. B ykasaHHOM
cny4yae gocyfebHoe (BHecyaebHOe) o6yanoBaHue 3afBUTENIEM PELUEHUIA WU AeNCTBUN
(6e3geiicTBMA) MHOrOMYHKUMOHANBHOIO LEHTPa, paboTHMKa MHOMOMYHKUMOHANbHOIO
LLEHTPa BO3MOXHO B C/lyyae, €CiM Ha MHOTrO(YHKLUMOHA/IbHbIA LEHTP, peLleHus u
nenctems  (6e3neincTBME)  KOTOPOro  00XanykTcsi, BO3M0XKEHA  (PYHKUMA Mo
NpeaocTaB/ieHN0 COOTBETCTBYHIOLWMX MYHULMNANbHBLIX YCAYr B MOAHOM 00bemMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB MM MH(OpMaLMK NMOO OCYLLLECTB/IEHUSA
OEeACTBUIA, npeAcTaBfieHWE WM OCYLLECTB/IEHWE KOTOPbIX He MNpefyCMOTPeHO
HOPMAaTUBHbIMW NpPaBOBbIMW  akTaMu Poccuiicko  degepauyuun, HOPMaTUBHbLIMM
NpaBoOBbIMK aKTamu Pecny6nvMku TaTtapcTaH, MyHULMUNANbHbIMWA NPaBOBbIMU aKTaMu
AN19 peioCTaBIeHNA MYHULMNANbHOW YCNYTU;

4) oTKa3 B Mnpueme [AOKYMEHTOB, NpefOCTaB/eHNEe KOTOPbIX MpeaycMOTPEHO
HOPMaTUBHbIMW NpPaBOBbIMW  akTaMu Poccuiickon  Pegepaunn, HOPMATUBHbLIMU
NpaBoOBbIMK aKTamu Pecny6nvMku TatapcTaH, MyHUUMUNASbHbIMWA NPaBOBbIMU aKTamMu
ON19 pefocTaB/IeHNs MYHULMNANBHON YCNYTW, Y 3aABUTENS;

5) oTKa3 B NpefoCTaB/IEHNN MYyHULUNAIbHOW YCNYTn, eCIM OCHOBaHUA OTKa3a He
NpeaycMoTpeHbl thefepasbHbIMU 3aKOHaMW U MPUHATBIMA B COOTBETCTBUM C HUMMU
MHbIMW HOPMATUBHbIMW MPaBOBbIMW akKTamu Poccuiickoin defepaunn, 3akoHamu K
NHbIMU HOPMaTUBHbIMU NPaBoOBbIMU aKTamu Pecny61mku TaTapcTaH,
MYHULMMNANbHbIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cnyyae pgocypebHoe
(BHecynebHoe) ob6)anoBaHuWe 3asBUTENIEM peLlleHnin u  aencTeuin  (6e3aencTBumA)
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MHOTO(DYHKLMOHaNbHOTO  LeHTpa, pPaboTHMKa MHOrO(YHKLMOHa/bHOIO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, PelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/OXeHa QYHKUMA N0 NpeaocTaBfeHUto
COOTBETCTBYIOLMX MYHUUMNANbHLIX YCAyr B MNOSIHOM 06beme B  MOpsake,
onpegeneHHoM yacTtbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asaBUTENA NPWU NPefOCTaBEHUN MYHUUUNANbHOW YCNyru
nnatbl, He nNpPeAyCMOTPEHHON HOPMATUBHLIMU MPABOBLIMM aKTamn Poccuinckomn
degepauun,  HOpPMaTMBHLIMM  MPaBOBbIMW  akTamy  Pecny6smMkn  TaTtapcTaH,
MYHULUMNAbHBIMW MPaBOBbIMUN aKTaMu;

7) 0TKa3 opraHa, NpPejoCTaBNAOLIEr0 MyHUUUNANbHYO YCAyry, LO/HXHOCTHOMO
nuua opraHa, NPefoCTaBAAIOLWEro MyHULMUNAIbHY YCNYry, MHOTO(YHKLMOHANbHOIO
LleHTpa, paboTHMKa MHOTO(WYHKLMOHANLHOIO LeHTPa, OpraHm3aunii, NpeayCcMoTPEeHHbIX
yactbto 11 crtatbm 16 depepanbHoro 3akoHa Ne 210-®3, mnm mx paboOTHMKOB B
MCrpaB/fieHMN [AONYLLEHHbIX MMMW OrMeyatok U OWW60K B BblAaHHbIX B pe3ynbTare
NpefoCcTaBNeHNs  MYHUUMNAIbHOW  YCNyrn  AOKYMeHTax  /nMbo  HapylleHue
YCTaHOB/IEHHOIO CpOKa TakKuxX ucnpaefeHnid. B ykaszaHHOM cnydae pocypaebHoe
(BHecyfie6bHOE) 06XanoBaHWe 3asBUTENIEM pelleHniA 1 ferncTBuid  (6e34encTBuUs)
MHOTO(YHKLMOHANbHOIO  LeHTpa, paboTHMKA MHOrO(YHKLUMOHANbHOIO  LEeHTpa
BO3MOXHO B C/lyyae, ec/in Ha MHOTO(MYHKUNOHA/bHbIA LEHTP, PelleHns U AercTBuA
(6e3geiicTBME) KOTOPOro 06XanyrTcsi, BO3/I0XKeHa QYHKUMA MO NpeaocTaBeHUto
COOTBETCTBYHOLUUX MYHUUMUNANIbHLIX YyCyr B MNOAHOM 06bemMe B NOPSAKe,
onpegeneHHoM yacTtbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

8) HapylleHWe CpokKa WIM nopsagka BblauynM AOKYMEHTOB MO pesy/nbTaram
npeaocTaBfieHNs MyHULMNANbHOWR YCNYTN;

9) npnocTaHoB/EHWE NPeAOCTaBNeHNS MYHULMUMNAIbHON YCNyrun, eciii OCHOBaHUSA
MPUOCTAHOB/IEHNA He MNpeayCMOTPeHbl (efepasbHbIMU 3aKOHaMW U MPUHATBIMA B
COOTBETCTBAUM C HUMM WHbIMA HOPMAaTMBHLIMW MNPaBOBbIMW aKTaMu POCCUIACKOMN
degepaynn, 3aKOHaMM U UHBIMW HOPMATUBHbLIMK MPaBOBbIMU aKTamu Pecny6/mMKu
TaTapcTaH, MyHMUMNaNbHLIMWU NPaBOBbIMW akTamMW. B yka3aHHOM cnydvae fgocynebHoe
(BHecypne6Hoe) ob6xanoBaHuWe 3asBUTENIEM pPeLleHniA W OeAcTBUin  (6e34encTBuUS)
MHOTO(YHKLMOHANBbHOIO  LeHTpa, paboTHMKA MHOrO(YHKUMOHANLHOIO  LEeHTpa
BO3MOXHO B C/lyyae, €c/ini Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTBus
(6e3geiicTBME) KOTOPOro 06XanyrTcsi, BO3/I0XKeHa QYHKUMA N0 NpeaocTaBieHUto
COOTBETCTBYHOLUUX MYHUUUNANIbHLIX YCyr B MNOAHOM 06bemMe B NOPSAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3afABUTENs NPW MPeAOCTaBNEHUN MYHULUUNANBHOMW YCNYyTru
OOKYMEHTOB WM MHGOpMaLMmK, OTCYTCTBME W (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb MpU NnepBoHavya/lbHOM OTKa3e B Mpueme LOKYMEHTOB, HEOOXOAUMbIX A1S
NpefoCcTaBeHNs MYHULMNaNbHOW yciyru, mbo B NpefocTaBNeHn MyHUUMUMNaNbHOM
YCNyrun, 3a UCK/OYEHMEM C/ly4vaeB, NPefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydvae gocyfebHoe (BHecynebHOe)
o6)kanoBaHue 3asBuUTENEM peLeHnin " AencTBui (6e3gencTams)
MHOTrO(DYHKLMOHA/IbHOTO  UeHTpa, paboTHMKAa MHOTOMYHKUMOHANIbHOTO  LEeHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(YHKLUMOHA/IbHbIA LEHTP, pelueHns U LencTBus
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(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpeaocTaBfeHUto
COOTBETCTBYHOLMX MYHULMMNANbHLIX YCAYyr B MNOSIHOM 06beme B  MNOPAAKE,
onpefeneHHoM yactbto 1.3 cTatbn 16 ®PepepancHoro sakoHa Ne 210-P3.

5.2. )Xano6a nopgaeTcs B MNWCbMEHHOW (opmMe Ha OYyMa)KHOM HOCuTene, B
3/IEKTPOHHON (hopmMe B OpraH, npefoOCTaBAAOWMIA  MYHULMNABHYIO  YCyTYy,
MHOrOQYHKLMOHa/IbHbIA LEHTP 160 B COOTBETCTBYHOLIMIA OpraH rocyfapCTBEHHOM
BlacTW, ABMAOWMIACA Yy4upeauTenem MHOTOPYHKUMOHANILHOTO LeHTpa (ganee -
yuypeauTens  MHOFOMYHKUMOHa/IbLHOrO  LEHTpa), a Takke B  OpraHusauuu,
npeaycMoTpeHHble vacTblo 1.1 ctatby 16 ®defepasbHoro 3akoHa Ne 210-d3. XKanobsl
Ha pelleHns n aencTems (6e34enCTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBNsoLLErO
MYHMLMNaNbHYIO YCYyry, NOAAOTCS B BbILLIECTOALLNIA opraH (Npy ero Hamuumn) nméo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCA HerocpeAcTBEHHO PYKOBOAMTE/NIEM OpraHa,
NpefoCTaBAOWEro MyHULMNANbHYO Yycnyry. >XKanobbl Ha peweHns u [LeicTBus
(6e3gelicTBMe) pabOTHUKA MHOFOMYHKLNOHAILHOIO LEHTpa NoAakTcs PyKOBOAUTENHO
3TOr0  MHOrO(YHKLUMOHaNbHOTO  UeHTpa. Kasobbl Ha peweHns U AelCTBUS
(6e3gericTBue) MHOTO()YHKLUNOHA/IbHOTO LleHTpa nogarTcs yupeanTento
MHOrO(YHKUNOHA/IbHOTO  LIeHTpa WM [O/HKHOCTHOMY fnuy, YNOJIHOMOYEHHOMY
HOpPMaTMBHbLIM MPaBOBbIM akKTOM Pecnyb6nvkn TatapctaH. >Kanobbl Ha pelleHus wu
nevicteua (6e3feincTene) pabOTHUKOB OpraHu3auuid, npefgycMOTPEHHbIX 4YacTbio 1.1
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogaloTcAa PYKOBOAUTENAM 3TUX
opraHu3saymi.

XKano6a Ha peweHuns n paeicteua (6e3geiiCTBME) opraHa, MpefoCTaB/IAOLWEro
MYHUUUNANbHYK  YCAyry, AO/HDKHOCTHOrO /fiMua opraHa, npefoCTaBfAOLLLEro
MYHULMNANbHYIO  YCAYry, MYHUUWUNaTbHOTO CAY>XKallero, PyKOBOAUTENA OpraHa,
NMPeAoCTaBAOWEr0 MYyHULMNANbHYK YCYyry, MOXET OblTb HanpaBfieHa Mo rouTe,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALNOHHO-
TeNIEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,  ojuumnanbHOro  cata  opraHa,
NPefocTaBfAlOWEro  MyHuuMnanbHywo  ycnyry,  EpguHoro  noprtana  nmbo
Pecny6/11MKaHCKOro noprana, MHHOPMaLMOHHOW CUCTEMbI JOCYAe6HOro 06>anoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
AencTeuns (6e3peincTeune) MHOFO(YHKLUNOHANLHOTO LIeHTpa, paboTHMKa
MHOrOYHKUWOHA/IbHOTO  LIeHTpa MOXEeT ObITb  HampaefieHa MNO no4yte, C
MCMO/Ib30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEPHET»,
oMumManbHOro caimta MHOFO(YHKUMOHANBHOIO LUeHTpa, EguHoro noprtana nnbo
Pecny6mnkaHCKOro noprana, MHPOPMaLMOHHOW CUCTEMbI A0CYAEOHOro 06XasnoBaHus,
a TaKXe MOXEeT ObITb NPUHATA MPU INYHOM MpUeMe 3aaBuTeNA. XKanoba Ha peLleHuns v
neictena (6e3feincTeme) opraHusauuia, nNpegycMOTPeHHbIX 4YacTbto 11 cTatbm 16
®epepanbHOro 3akoHa Ne 210-d3, a Takke UX pabOTHUKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTU
«HTepHET», O(muManbHbIX CalTOB 3TWUX OpraHusauunii, EguHoro noprtana nnéo
Pecny6/MKaHCKOro noprtana, a TakKe MOXEeT OblTb MPUHATA MPU JIMYHOM MpUeme
3anBuTENA.

5.3. XKanoba fomkHa cogepxars:
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1) HaMMeHOBaHWe oOpraHa, npefoCTaBAOWEro MYHUUUNANBHYKO YCayry,
OO/MKHOCTHOrO /fila opraHa, MnpefoCTaB/AOLWero MyHUUUNAIbHYKO YCayry, nmbo
MYHULMNANbHOIO CMY>Kallero, MHOroyHKUNOHaNbLHOTO LIeHTpa, ero pyKoBOAUTENA U
(unn) paboTHMKa, oOpraHu3auuii, MpPeaycMOTPeHHbIX YacTeto 11 ctatbn 16
depgepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unm) paboTHUKOB, peLLeHns 1
nenctems (6e3neincTeme) KOTOpbIX 06XKanyTcs;

2) hamunivio, ums, oTyecTBO (MOCNefHEe - NPU HaIUumm), CBeAeHWs O MecTe
XUTENbCTBA 3aABUTENA - (PU3MYECKOro nvua Mbo HanmMmeHOBaHWe, CBefeHUA O MecTe
HaxX0X[eHWA 3adaBUTENA - KOPUANYECKOTO NNLA, a TaKKe HOMep (HOMepa) KOHTAKTHOrO
TeneoHa, agpec (agpeca) 3NeKTPOHHON NOYTLI (NPYU HaMYKUK) U NOYTOBLIA agpec, Mo
KOTOPbIM LO/KEH ObITb Hanpas/eH OTBET 3aABUTENIO;

3) cBefeHMa 06 06XanyeMbiX pelleHuax K gencteusx (6e3fencTeum) opraHa,
NpefoCTaBNALWEr0O  MYHUUMNANbHYKO  YCIyry, [OO/MKHOCTHOrO /uvua  opraHa,
NMPeaoCcTaBNAOWEro MyHUUUNANBHYO YCAYyry, AM60 MYHUUMNAIBLHOIO Chy»allero,
MHOrOYHKUWOHA/IbHOTO  LeHTPa, paboTHMKA MHOTOMPYHKLMOHAIbHOrO  LEHTpa,
opraHusaunin, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®degepanbHoro 3akoHa Ne 210-
®3, nx paboTHNKOB,

4) [O0BOAbl, HA OCHOBAHMM KOTOPbIX 3adBUTEfIb HE COrflaCeH C peLUeHneM U
nevictevem (6e3feicTBmem) opraHa, NPeoCTaBAAOLWEr0 MYHUUUMNANbHYKO YCayry,
OO/MKHOCTHOrO /filia opraHa, npefoCTaB/AOWero MyHUUUNaNbHYO YCiyry, nmbo
MYHULMMNANbHOMO  CNy)awlero,  MHOrOMYHKUWOHa/IbHOTO  LeHTpa,  paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 ®depepanbHOro 3akoHa Ne 210-dP3, ux paboTHUKOB. 3afBUTeNIeM MOryT ObITb
npeAcTas/ieHbl JOKYMeHTbl (Npyv Hanvuun), MNOATBEPXKAAOLWME [LOBOAbl 3aABUTENS,
NGB0 NX KOMUW.

5.4. MoctynueLas »xanoba NognexuT perncTpaunmn B CPOK He No3aHee paboyero
[HSA, cnefyroLLero 3a AHem NnocTyniaeHus.

55. )Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBAOWMA MYHULMNANbHYIO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  UEHTP, YYpeauTentd  MHOrogyHKLUNOHANbHOIO
LleHTpa, B oOpraHusauun, npefycmMoTpeHHble YacTtbio 11 crtatbm 16 PepepanbHOro
3akoHa Ne 210-®3, b0 BbIWECTOAWMNA opraH (NpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMIO B TeueHWe MATHaAUaTVM paboymx [AHEW CO AHA ee perucTpayuu, a B
cflyyae 00)KanoBaHMA OTKasa opraHa, MpefoCTaB/AOLWEro MyHUUUNANbHYKO YCayry,
MHOTO(hYHKLNOHAIBHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs 1nMbo B
MCMpPaBNEHUN [OMYLUEHHbIX OMeyatok M OowunbokK WAnM B ciayyvae 06XKanoBaHWA
HapyLleHNs YCTAaHOB/IEHHOIO0 CPOKa TakMX WCNpaBfieHWN - B TeyeHWe NATU paboumx
[HEN CO HS ee perucTpauun.

5.6. Mo pe3ynbTatam pacCMOTPEHMA Xanobbl MPUHNUMAETCA OAHO U3 CNeAyHLLINX
PELLEHWIA:

1) Xanoba Yy[OBNETBOPAETCA, B TOM 4ucne B (OPME OTMEHbI MPUHATOrO
PeLleHns, UcnpasieHns LONyLeHHbIX OMeYvyaToK M OWMKOO0K B BblAAHHbLIX B pesy/brare
NpefoCTaBfeHUs  MYHULMNANbHOW  YCNYrn  LOKYMEHTax, BO3Bpara 3asaBUTES0
[OEHEXHbIX CpPeAcTB, B3MMaHWe KOTOPbIX He npefyCcMOTPeHO HOPMaTMBHLIMU
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NpaBoBbIMK aKTamMu Poccuitickoin ®defepauumn, HOPMATMBHLIMK MPaBOBbLIMWU aKTamu
Pecny6nvku TatapcTaH, MyHULUNAaNbHbIMW MPaBOBLIMU aKTaMu;

2) B Y[,0BNIeTBOPEHNM Xanobbl 0TKa3bIBaeTCH.

He nosgHee AHA, cnefylowero 3a AHEM TMPUHATUA peLleHns, YKasaHHOro B
HaCTOSILLLEM MYHKTE, 3asBUTENI0 B MUCbMEHHON (hopMe U MO >KeNaHWK 3asBUTeNs B
3N1EKTPOHHON  opme HanpaBnsieTC MOTUBMPOBAHHbLIA OTBET 0O pe3ynbTarax
PacCMOTPEHNSA >anoobl.

5.7. B cnyyae npu3HaHus >Xanobbl nopnexailen yAOBNETBOPEHUO B OTBETE
3a8BUTEN0 O pe3ynbTaTax PacCMOTPEHMS XKanobbl JaeTcsd UHGpOopMaUmMa 0 AenCcTBUSX,
OCYLLECTBNIAEMbIX ~ OpraHom, npeaoCTaBAAKLLNM MYHUUUNANBHYO  YCayry,
MHOTOYHKLMOHa/IbHbIM LEHTPOM W60 opraHu3auneid, npeaycMoTpPeHHOM YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B uenax He3amegnUTelbHOro yCTpaHeHus
BbISIBMIEHHbIX HapYLUEHWI Mpu OKasaHUM MYHULMNANbHOW YCNYTK, a TakXkKe MPUHOCATCA
M3BMHEHWSA 3a [0CTaB/EeHHble HEYA06CTBA M YKa3blBaeTCA MHPOpMaLMa O AanbHEenLwmnx
NENCTBUSIX, KOTOpble HEoOXO0AMMO COBEpPLUMTbL 3asBUTEND B LENSX MNOMy4YeHus
MYHULMNabHOR YCNyru.

5.8. B cnyyae npusHaHus »anobbl He Nofnexatlen yaoBIeTBOPEHMIO B OTBETE
3aA9BUTENII0O O pe3y/ibTataX pPacCMOTPEHUA >Kanobbl [alTCA apryMeHTMPOBaHHbIE
Pas3bACHEHNS O MPUYMHAX MNPUHATOrO peLLeHWs, a Takke MHpopMaums O nopsgke
06>kanoBaHusa NPUHATOTO PeLLeHKs.

5.9. B cnyyae ycTtaHOBNeHUSA B X04e WX MO pe3ysibTatam PacCMOTPEHMS »Kasoobl
NPU3HaKoOB cOCTaBa aAMUHUCTPATUBHOIO MNpaBOHapPYLIEHUs WAM  MPEeCcTynaeHns
[AO/HKHOCTHOE NNL0, PabOTHUK, HaZeNleHHble NOTHOMOUYMAMKN NO PACCMOTPEHMIO XKanoo,
He3aMeA/INTE/IbHO HanpaBNAlT UMEKOLLMecA MaTepuasbl B OpraHbl NPOKypaTypbl.
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MpunoxeHue Ne 1

K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHUUUNAILHOWN yCyru no
npesocTaB/eHNO M0Nb30BaTeNAM
aBTOMOOMNbHBIX 4OPOr MECTHOTO
3Ha4yeHna nHgpopmauum o
COCTOSIHMM aBTOMOOW/IbHBIX LOpOr

dopma
(BnaHK opraHa, NpefOCTaBAAKOLWEro MyHULUNANbHYIO YCIYTY)
Komy:
KOHTaKTHble faHHble:
MpencrasuTens:
KoHTaKTHble flaHHble NpeLcTaBUTeNs:
PELWWEHWE
0
oT Ne
PaccmoTpeB Balle 3aaBfieHue 0T No N npunaraemble K
HEMY [OKYMEHTbl, YMONHOMOYEHHbIM OpraHom
NPUHATO pelleHue 0

JononHnTenbHas MHMopMaLms:

CsefileHNs 06 31eKTPOHHOM NoAnNuncu

LomkHocTHoe nnyo (PK0)

(NoanCh YTIOMHOMOUEHHOTO I/DKHOCTHONO /LA
oprara)
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[MpunoxeHune Ne 2

K ALMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUMNALHOR yCnyru no
NpesocTaB/NeHNO M0Nb30BaTeNAM
aBTOMOOMWNbHBIX 4OPOr MECTHOTO
3HaYeHns nHQopmaLmm o
COCTOSIHMM aBTOMOOW/IbHBIX LOpor

®opma

(BnaHK opraHa, NpefOoCTaBAAKOLWEr0 MyHULUNANBHYIO YCYTY)

PELWWLEHWE

Komy:

KOHTaKTHble JaHHbIE:

MpencrasuTens:

KOHTaKTHble faHHble npeacTaBuUTENA:

06 0TKa3e B NpeAoCTaB/eHUN MYHULMNANbHOR yCayru

no

oT

PaccmoTpes Balue 3adBneHue ot
LOKYMEHTbI YMONHOMOYEHHbIM OpPraHom

Ne

n npunaraeémblieé K HEMY

MPUHATO pelLeHmne 0TKase B
no cneayroumnm
OCHOBaHUAM:
1
2.

JlononHnuTenbHas MHpopmayms:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNOSTHOMOYEHHbI OpraH ¢ 3asiB/ieHMEM O NpefOoCTaBAeHNN
YCNyru Nocne yCTpaHeHMs YKa3aHHbIX HapyLLEHWUA.
[aHHbI 0TKa3 MOXeT 6bITb 06XKanoBaH B J0OCYyeOHOM MOpsAKe MyTEM HanpaBneHUs Xanoobl

B YMO/IHOMOYEHHbIN OpraH, a TakXe B Cyle6HOM MopsiakKe.

CBefaeHnsa 06 3NeKTPOHHOI nognucu

JomkHocTHoe nuuo (PUO)
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(NoanmCh YTOMHOMOUEHHOTO IMKHOCTHONO /LA
oprara)
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[MpunoxxeHne Ne 3

K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUMNATBHON YCYT Mo
npesocTaB/eHNIO M0Nb30BaTeNAM
aBTOMOOMWNbHBIX 4OPOr MECTHOTO
3HaYeHns nHdopmaLmm o
COCTOSIHUM aBTOMOOW/IbHBIX LOpOr

dopma

(BnaHK opraHa, NpefOCTaBAAKOLWEro MyHULUNANbHYIO YCIYTY)

Komy:

KOHTaKTHble faHHble:
MpeactaBuTens:

KOHTaKTHble flaHHble NpeACcTaBUTENS:

PEWLWEHWE
06 0TKase B Npueme JOKYMEHTOB, HEOOXOAMMbBIX AN NpeAoCcTaBNeHUS
MYHWLUNANbHOW YCNYrn Mo

oT Ne
PaccmoTpes Balie 3aaBneHne ot No N npunaraemMble K HeEMy
LOKYMEHTHI YMNONHOMOYEHHbIM opraHom
MPUHATO pelleHne 06 OTKase B Npueme JOKYMEHTOB, HEOOXOAUMBbIX
ansa no cneayroLwWwmm OCHOBaHUAM:
1
2.

Pa3bsCHEHMEe NPUYUH OTKa3a:
[ononHuTeNbHAs MH(OPMaLLUS:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOSHOMOYEHHbIV OpraH ¢ 3asiBNeHneM 0 NpefoCTaBIeHUN

YyCNyru nocne ycTpaHeHUsa yKa3aHHbIX HapyLleHWiA.
[aHHbIli 0TKa3z MOXeT OblTb 06XanoBaH B fOCYAeO6HOM nopsaake nyTem HanpaBfieHUs Xanobbl

B YMO/IHOMOYEHHbIN OpraH, a TakXe B Cye6HOM Mopsiake.

CsefileHNs 06 31eKTPOHHOM Noanuncu

JonmkHocTHoe nnuo (PUO)(NoLAUCE YNIONHOMOYEHHOMO JOMKHOCTHONO SILA Opraka)
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[MpunoxeHune Ne 4

K AGMUHUCTPATUBHOMY
pernamMeHTy npeAocTaBnieHNs
MYHUUMNAILHOR yCNyru no
NpesfoCTaB/EHMIO MONb30BaTENAM
aBTOMOOW/bHbLIX 4OPOr MECTHOTO
3Ha4eHuna nHpopmauun o
COCTOSIHMM aBTOMOOW/IbHBIX JOPOT

dopma

B
(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBneHMﬂ)

3asBEHNE.

Pe3yanaT npenocTaBieHNA MyHMLLMHaﬂbHOVI ycnyrun, npowy npeaoctaBuThb.

[0 B /INYHbLIA KabuHeT MopTana rocyAapCTBEHHbIX Y MYyHULMUNAIbHBIX YCAYT
Pecny6nnku TatapcTaH;

1 | B MHOTO(YHKLUMOHa/IbHOM LieHTpe MNpefoCTaBNeHUS TOCYAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nuku TaTapcTaH;

O B OpraHe.

(pata) (mognwuce) ( (®.1.0.)



[MpunoxkeHne Ne 5

K ALMUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULMNaNLHON YCNyrn Mo
NpesocTaBNeHNO M0Nb30BaTeNAM
aBTOMOOMW/NbHbIX 4OPOr MECTHOTO
3HayYyeHusa NHpopmaumm o
COCTOSIHMM aBTOMOOW/IbHBIX fOpOr

["naBe cenbCKOro noceneHuns

OT:

3asBneHne
06 ncnpasfeHNN TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbKe, AONYLLEHHOW MPU OKasaHUY MYHULMNaAbHOW yCciyru no
3anucaHo:
MpaBu/ibHbIE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OLWMWOKY W BHECTM
COOTBETCTBYHOLIME  W3MEHEHMS B [OKYMEHT,  SBASAIOWMIACS  pe3y/bTaToM
MYHULMNANbHOW YCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHMst 06 OTK/IOHEHUW 3asiBNeHWs 06 McrpaBieHum
TEXHWYECKOI OLLIMBKM NPOLLY HanpaBUTb TAKOEe PeLLEHNE:

NocpeACTBOM OTMpPaB/eHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BM/E 3aBEPEHHOI KOMMKU Ha GYMaXHOM HOCUTENE NMOYTOBbIM OTNPaB/ieHMEM Mo
afpecy: :
HacTosumm noaTBep)Kaato: CBeAEHMs, BK/KOUEHHbIE B 3asiBNIeHWe, OTHOCSILLMECS K
MOeli NMYHOCTU W MpPeACTaBNSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbI.  [OKYMeHTbl  (KOMWW  AOKYMEHTOB), NPWMOXEHHblE K  3asiBNIEHUIO,
COOTBETCTBYIOT  TpebGOBaHMsM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
depepalyn, Ha MOMEHT MpPEeACTaBNEHUS 3asIBNEHUS| 3TN [OKYMEHTbl AEACTBUTENbHbI W
COAEepPXKaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwce) (P.N.0.)



