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06 yTBepxaeHn AOMUHUCTPATMBHOIO perrnaMmeHTa
NPeaoCTaBnNeHNss  MyHUUMNANbHOW  yCryrm Mo
0ohOPMMEHNIO [OOKYMEHTOB MpU nepedave Xunbix
NMOMELLEHUA MYHMULMNANBHOIO XUIULHOIO ooHAa B
COBCTBEHHOCTb rpaxaaH

B cootBetcTBUM C PepeparnbHbiM 3akoHOM OT 06 okTabpst 2003 Ne 131-03 «O6
oOLWwmMx npuvHUMNax opraHu3aumMm MeCTHOro camoynpasneHus B Poccuiickon depepaunny,
depepanbHbiM 3akoHOM OT 27 uionga 2010 Ne 210-93 «O6 opraHnszaumn npeaocTaBneHus
rocygapCTBEHHbIX U MyHULUMNAnbHbIX ycnyr», 3akoHom Pecnybnukn TatapcTtaH oT 28 mons
2004 Ne 45-3PT «O wmectHoM camoynpasrneHun B Pecnybnvke TaTapcTany,
lMocTaHoBneHnem KabuHeta MuHuctpoB Pecnybnuku Tatapctan ot 02 Hoa6ps 2010 Ne 880
«O6 yTBepxaeHun MNopsagka paspaboTkn n yTBepXKAEeHUS agMUHUCTPATUBHBLIX pPerflaMeHToB
npefocTaBfeHns rocyaapCTBEHHbIX YCAYr UCNOMHUTENbHLIMW OpraHaMmn rocyaapCTBEHHOM
Bnactu Pecnybnukn TatapctaH U O BHECEHUN M3MEHEHWI B OTAESbHble MOCTaHOBIEHUSA
KabuHeta MwunuctpoB Pecnybnuku TatapctaH», lNoctaHoBneHnem KabuHeTa MwuHMCTpoOB
Pecnybnukn TaTtapctaH ot 13 anpens 2021 Ne 242 «O6 yTBep>XAeHUn nnaHa MeponpusaTum
no nepexody Ha npedocTaBfeHWe coumanbHO 3HAYMMbIX FOCYOAPCTBEHHbIX YCIyr, YCIyr,
npegocTaBnsieMblX roCy4apCTBEHHbIMU yupexaeHusamn Pecnybnuku TaTtapcTaH, B KOTOPbIX
pasMellaeTcs rocygapCTBeHHOe 3afaHue (3akas), B 9MNeKTPOHHOW ¢opmey», nyHKTom 1.3.
nepedHsa nopydeHunn lpesngeHta Pecnybnukn TatapctaH P.H. MuHHMxaHoBa no utoram
pacLUMPEHHOrO 3acefaHus Konnermu MwuHucTepcTBa Lundposoro pasBuTUA
rocydapCTBEHHOIO YNpaBfeHusi, MHOPMALMOHHbLIX TexHonormi wu cBasn Pecnybnuku
Tatapctan ot 25.02.2020 Ne T[1P-43, YcrtaBoM MyHUUunNanbHoOro obpasoBaHus
«AbcanamoBckoe cenbckoe noceneHne»  KOTasMHCKOro  MyHMUMNAnNbHOro  paroHa
Pecnybnukn TartapcTtaH, npuHaToro peweHnem CoBeta ABGCangMOBCKOro CenbCKOro
nocenenuns KOTasmHckoro MyHuumnaneHoro pavioHa Pecnybnuku Tatapctad ot 17.07.2019
Ne 8, NMonoxeHnem 06 NcnonHuTenbHOM KomuTeTe ABCansMOBCKOrO CEenbCKOro noceneHuns
KOTasnHckoro MyHuuuMnanbHOro pavioHa Pecnybnuku TatapcTaH, NPUHATOrO peLleHnem
CoBeta AbGcanamoBckoro cenbckoro noceneHna ot 20 despana 2017 roga Ne 3,
WcnonHutenbHbin ~ komuTteT  ABGCanssMOBCKOro  cenbckoro  nocenexHust  KOTasmHCKOro
MyHUUMNaneHoOro panoHa Pecnybnukn TaTtapcTaH

noctTaHoBNAeT:

1. YtBepauTb npunaraembli AOMUHUCTPATUBHLIN perfiaMmeHT npegocTaBreHns
MYHUUMNANBbHOW YyCNyrn no ogOopMISIEHMIO OOKYMEHTOB MpU nepegayve Xumblx nomMeLLeHumn
MYHULIMNANbHOMO XUIULWHOMO hoHaa B COOCTBEHHOCTb rpaXaaH.

2. O6HapopoBaTb  HacTosilee MNOCTAHOBMEHWE MyTeM  pasMelleHns  Ha
WH(POPMAUUNOHHBIX  cTeHaax ABcanaMoBCKOrOo cenbCkoro noceneHuss  KOTasuMHCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH, onybnukoBaTb Ha oduLmMansHOM noprane
npasoBOW MHdopmMaLnn Pecnybnuku TaTapcTtaH B MHOPMaLMOHHO-
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TeNeKkoOMMyHUKaunoHHon cetn «WMHTepHeT» no apgpecy http://pravo.tatarstan.ru/ wu
pa3mectTuTb Ha cante HKOTasuMHCkOro MyHuumunanbHOro pamoHa Pecnybnuku TaTapcTaH B
coctaBe [lopTana MmyHuMumMnanbHbiXx obpasoBaHunin Pecnybnukn Tatapctan EanHoro MNopTtana
OpraHoOB roCydapCTBEHHOM BfactTM W MeCTHOro camoynpasneHna «OdvunanbHbIn
TaTtapctaH» B WH(OPMaUNOHHO-TENEKOMMYHUKAUNOHHON ceTn «WHTepHeT» no agpecy
http://jutaza.tatarstan.ru/.

3. HacTosiee noctaHoBreHMe BCTynaeT B CUITy CO AHA ero obHapoaoBaHus.

4. KOHTpOnb 3a UCNOSTHEHNEM HacCTOSLEro NoCTaHOBIEHNSI OCTaBMsO 3a COOOMN.

-

Mnasa AGcansMOBCKOTO 22
. //7; 7 ;ﬁ/
CEIbCKOro NOCEREHUNA 5. /// ©7 ".B. Kybawesa
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YT1BEpPXKAOEH

noctaHoBneHnemM cnonHUTensHoro
komuteta ABCansiMOBCKOIro CenbCKoro
nocenenunsa KOTasnHckoro
MYHMLMNANbHOro panoHa

Pecny6nuku TaTtapctaH

oT «3» peBpansa 2022 r. Ne 8

ALQMUHUCTPATUBHbIN pernamMmeHT
npegocTaBneHUs MyHULMNanbLHOM ycnyru no opopMsieHMI0 AOKYMEHTOB MpHU
nepepgaye XublX NOMeLLEeHUA MyHULMNANbHOrO XUNULWHOro ooHAa B COGCTBEHHOCTb
rpaxaaH

1. O6wue nonoxeHus
1.1. [pegmeT perynupoBanns agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacToawum agMMHUCTPATUBHBIA perfiaMmeHT npefoCcTaBfieHns MyHUUMNansHOM
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) yCcTaHaBnuBaeT cTaHAapT U MNOpPSAoK
npefocTaBfeHns MyHUUMNANbHOW YCyrm no odOpMIIEHMIO [OKYMEHTOB nNpu nepegadve
XUNbIX NOMELLEHMI MYHMLMNATBHOMO XUANULWHOro poHaa B CO6CTBEHHOCTL rpaxaaH (oanee
— MyHUUMNanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, nmerowmmMm NpaBo Ha noslydeHne MyHUUunanbHOW YCryru, SBsTCA
duamyeckme nuua (qanee — 3asaBUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YOOCTOBEPSOLWEro ero nosiHoMouns, nnbo  3aKOHHbIV
npegcraBnTenib PU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. MNMopsagok nHopMUpoBaHUS 0 NpeoCTaBEHNN MyHULMNATbHOW YCyrn

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNaNbHOWM  ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbLHOW  ycnyre,  pacriofloKeHHbIX B NMOMELLEHUAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpPefoCTaBfeHUss FOCYAApCTBEHHbIX M MYHULUMNANbHbIX
ycryr.

2) Ha odwumumanbHOM canTe MyHMUMNanbHOro panoHa B MH(OPMaLMOHHO-
TenekoMMyHuKaunoHHon cetn «HTepHeT» no agpecy http://jutaza.tatarstan.ru/.

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr Pecnybnukn TatapcrtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmvHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHbln noptan);

5) B rocyaapCTBeHHOW WH(OpPMaUNOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHULUMNANbHbBIX YCIYT).

1.3.2. KoHCcynbTupoBaHMe MO BOMpoOcaM MNpeaocTaBfieHUs MyHUMLMNanbHOW YCnyrn
OCYLLieCTBNAETCA:

1) B MHOrOYHKUMOHASbHbLIX LEHTpax npeaoCTaBneHns rocygapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;



3) B MCNONHUTENbHOM KoMuUTeTe ABCansMOBCKOrO  CefnbCKOro  noceneHus
KOTasnHckoro MyHuumnansHoOro panoHa (ganee — OpaaH):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM Yucrie B hopMe 3NEeKTPOHHOrO AOKyMeHTa) obpalieHmum — Ha
OymMakHOM HocuTene no noyTe, B 3fIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom noptane, PecnybnukaHckom nopTtane o nopsiake m
Ccpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrn Ha OCHOBaHWUU CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBeHHbIX W MyHUUMNANbHLIX YCyr, NpefoCcTaBrisieTca 3adaBUTESTO
B6ecnnaTtHo.

[ocTyn K HopMaLumm 0 cpokax 1 Nnopsake NpesocTaBneHnuss MyHULMNansHOW yCryru
ocyuwiecTBnsieTca 6e3 BbINOSHEHNA 3adBUTENEM Kaknx-nnbo tpeboBaHun, B ToM yncne 6e3
NCNonb30BaHNSA MNPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeAacTBa 3aaBuTens TpebyeT 3akniyeHWsa JMUEH3MOHHOrO WU MHOro CornalleHus ¢
npaBoobnagartenem nporpammMmHoro obecneveHus, npegycMmaTpmBatoLLero B3nMaHme nnarbl,
perncTpauuio Unu aeBToOpM3aUMIO 3asBUTENS WM NpeaocTaBfieHne UM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO UNKU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnsgeTcs MHpopmMaums:

1) o mMecTe HaxoxXaeHus MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUUNanbHbIX yenyr, OpzaHa:

Pecnybnuka TartapcTtaH, KOTasmHCKMIA MyHMUMNanbHbIM panoH, c.AbcansamMmoBo, yn.

MonopexHas g.2

Mpadchmk paboThi:

noHeaenbHUK — naTHuua: ¢ 7-30 go 16-00;

cybbota c 7-30 go 11-00,

BOCKpEeCeHbe: BbIXOAHOW OEHb.

Bpems nepepbiBa 4na oTAablxa U NUTaHUS yCTaHaBnMBaeTCs NpaBuiiaMm BHYTPEHHETO

Tpy4oBOro pacnopsiaka.

CnpaBo4HbIn TenedoH 8 (85593) 4-26-79;

2) O nopsagke npegocTtaBneHUss MyHUUMManbHOW Ycryru, O crnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuMuunanbHas ycnyra; o
HOPMAaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx Bonpochl NpegoCcTaBneHns MyHULMnansHoOm
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoauMbIX [Ans PacCMOTPEHUA 3asiBieHUs O
npegocTaBreHn MyHULMNAaNbHON YCIyrn, O CpoKax npuemMa v perucTpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHns Ha odumumanbHOM canTe WHdopMauuu Mo Bonpocam
npegocTaBeHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke obxanoBaHus AOENCTBMA unu 06e3aencTBUMs  OOSMKHOCTHBIX NuL
OpeaHa.

Mo nucbmeHHOMY obpalleHuio  COTPYyOHMKM — OTAena, OTBETCTBEHHOro  3a
npefocTaBfieHNe MyHULMNAnbHOM YCIyri, NoAPOOHO B MUCbMEHHOW POpMeE pasbACHSAOT
3aaBUTEN0 NOPAOO0K MpefoCcTaBfieHUs MyHUMUMNArbHOW YCIyrM U BOMPOCHl, YKa3aHHble B
HacToALEM MYHKTEe aAMUHUCTPATMBHOINO perfnameHTa, n B TeyeHue Tpex paboymx gHen co
OHSA perncTpauumn obpaleHus HanpaBnAwT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha SA3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha s3blke OOpalleHUs MCNoSb3yTCA
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW YyCnyru
pa3mMellaeTcs Ha ouunanbHOM canTe MYHUUMNanbHOro panoHa M Ha MHMOPMALMOHHbLIX
cTeHaax B nomelleHnax OpzaHa ons paboTbl ¢ 3as89BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX a3blkax Pecnybnuku TatapctaH, pasmeliaemas
Ha WMHGOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua o
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MYyHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATMBHOIO pernameHTa, MHPOPMaUUID O MEeCTe HaxOXAEHWS, CrpaBOYHbIX
TenedoHax, BpemeHun pabotbl OpzaHa, 0 rpacmke npuema 3asBrneHuin Ha npeaocTaBneHne
MYHULMMNANLHOW YCIyru.

1.4. HopmaTturBHbIE NpaBOBbIE aKTbl, perynupyoLwmne npegoctaBneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPAaBOBbLIX aKTOB, PErynupyroLwmx npegocTraBrieHne
MYyHULMMNANbHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
UCTOYHMKOB WX odmumanbHoro onybnukoBaHusi), pasmelleH Ha EauHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAanbHbIX  YCIyr, Ha oduuManbHOM caute
MYHULMNANbHOIO panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALNOHHOM ceTn « IHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNexXuT
pasmMelleHuto Ha EanHom noprtane, B PeecTpe rocyaapcTBEHHbIX U MyHULMNANbHbBIX YCIYT,
Ha ocuuymansHoOMm cante MyHULUUNanbLHOro panoHa B MHGOPMaLNOHHO-
TENeKOMMYHUKaLNOHHOM ceTn «HTEpHETY.

1.5. TepMUHbI, UCNONb3yeMble B aMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM pernameHTe MWCNomnb3ylTcs cregylwme TePMUHbL U
onpeneneHus:

yaaneHHoe paboyee MeCcTO MHOroyHKLUMOHANbHOIO LEHTpa NpenocTaBneHus
rocyAapCTBEHHbIX U MyHULUMNANbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgenexHue (odbunc) MHOroyHKLNOHANbHOIo LeHTpa npegocTaBneHus
rocyAapCTBEHHbIX N MyHULMNASbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CEerlbCKOM) MoceneHnm
MYHULMNANbHOro panoHa unm B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHkTom 34 T[lpaBun opraHvsaumMm OeaTenbHOCTM  MHOFO(YHKLMOHAMNbHbIX LEHTPOB
npefoCcTaBfeHMs  FOCYAApPCTBEHHbIX UM MYHUUMNANbHbLIX  YCNYr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon depepauum ot 22 aekadbpa 2012 r. Ne 1376
«O6 ytBepxaeHun lNpaBun opraHu3aumm OEATENbHOCTM MHOrO(YHKUNOHAMNbHbLIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHudeckasas owwunbka - owunbka (onucka, onevaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpeaocTaBNAWNM MyHULMNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAnbLHON YCnyrn), CBEAEHMUSM B AOKYMEHTaX, Ha
OCHOBaHMN KOTOPbIX BHOCUITUCb CBEAEHUS;

EonHaa cuctema wuaeHTUdMKauuM © - ayTeHTudukaumm B UMHGPACTPYKTYpe,
obecneunBatoiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLEeNCTBUE MHAOPMALMOHHbBIX
CUCTEM, UCNONb3YEMbIX AN NPefOoCTaBNEHNS roCygapCTBEHHbIX U MyHMUMNANbHbLIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepanbHasa rocygapctBeHHas MHGOpMaLMoHHas
cuctema, obecneuymBarollas CaHKUMOHUPOBAHHBLIA OOCTYN YYACTHUKOB WMH(POPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WOeHTUMKaLMM u ayTeHTUudukaumm K WUHdopmaumn,
cogepkallencs B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHBIX MH(POPMAaLIMOHHBLIX
cuctemax;

MoL - NocymapctBeHHoe GogpkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHAsA MHOpPMaLMOHHasA cucrtema
MHOTOYHKLMOHAmNbHbLIX LIEHTPOB NPeaoCTaBEHUs rOCYAapPCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMMHMUCTpaTMBHOM perfnameHTe nog 3asiBNeHWeM O npeaocTaBreHnn
MYHUUMMNANbHON YCrnyrn (danee - 3adBreHvMe) MOHUMAETCs 3anpoc O NpeaocTaBfeHUn
MYHMLUMNANbHON yCnyri, NOAaHHbLIN B COOTBETCTBUM C NYHKTOM 3 cTatbk 2 PepepanbHOro
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3akoHa oT 27 wona 2010 roga Ne 210-®3 «O6 opraHusauuu npegocTaBneHns
rocyapCTBEHHbIX U MyHUUUNAnbHbIX yenyr» (aanee — ®eneparnbHbl 3akoH Ne 210-93).

2. CtaHpapT npefocTaBreHU MyHULUNANbHOU yCnyru
2.1. HanmeHoBaHe MyHULMNANBHOW YCIyru

OdbopmMneHne [OKYMEHTOB MNpu nepegayve KUMblX MOMELEHUA MyHUUMNAnbHOro
XUNuWHoro ooHaa B COOCTBEHHOCTL rpakaaH

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEro MyHULMNANbHYO YCnyry

NcnonHutenbHbin kommuteT ABCansaMoOBCKOrO cenbckoro noceneHus HKOTasmHckoro
MyHUUMNaneHoro panoHa Pecnybnunkn TaTtapcTaH

2.3. OnncaHune pesynbTaTta NPeAoCTaBneHNst MyHULMNansHOW yCcnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBnseTcs:

1) poroBop O Nepegadye Xunoro nomelleHnsi B COGCTBEHHOCTb;

2) pelweHne ob oTkase B NpeaocTaBieHNN MyHULMNanbLHOW yenyrmn (npunoxeHue Ne
1 K HacTosIWeMy agMUHUCTPATUBHOMY PEerfameHTy);

3) pelwweHne o6 oTkasze B NpnemMe AOKYMEHTOB, HEOOXOANMbIX ANsi NpeaocTaBreHns
MyHuUMnanbHon ycnyrn (npunoxeHme Ne 2 K HacTosilwemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpaBnsaeTcs 3asBUTeNto
B (popMe O3nNeKTPOHHOro [OOKYMeHTa, MNOAMUCAHHOIo YCUMEHHOW KBanuuumpoBaHHOW
3NEKTPOHHOM NOAMUCHIO YNOIHOMOYEHHOro AOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
anekTpoHHoM noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbIM KabuHET
EgovHoro noptan. B cnyyae HanpaBneHus 3asBneHusi nocpenctsom PecnybnukaHckoro
noptana pesynbTaT NPeaoCTaBfEHUs MYHMLMNANbHOW YCRyrn HanpaBnsieTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asBMTENSA pe3ynbTaT NPeAoCTaBMEHUA MyHMUMMNANbHOW YCNyru
Bblgaetcad B OpraHe wmnu B MOLL B hopme ak3emnnsipa SMNEKTPOHHOrO AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMNOIHOMOYEHHOIO A0SMKHOCTHOrO nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NPeaoCTaBfEHUS MYHULMNANbHON
ycrnyrm B )OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeucTBusi pesynbTaTta
npegocTaBneHns MyHULUMNanbHON yCnyru.

2.4. Cpok npefocTaBneHnss MyHuUmnanbHoOm ycrnyru, B TOM YMCHe C y4eTOM HEO6X0aUMOCTH
obpalleHus B opraHusaumm, y4acTeyolmne B NpeaocTaBneHn MyHULmMnanbHom ycrnyrm, Cpok
NPUOCTaHOBMEHUS NPEAOCTABMNEHNsI MyHULMNANbLHOW YCryru B cny4vae, eciniv BO3MOXHOCTb
NPUOCTaHOBMNEHNs NpeayCMOTpeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
Bbla4n (HanpaBneHns) AOKYMEHTOB, SBMSIOWMXCS pe3ynbTaToM NpeaoCcTaBneHms
MYHULIMNANbHOM YCNyru

2.4.1. MyHuuunansHas ycnyra npegocrasnsietcs B TedeHve 10 pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe cpoka npefoCTaBfieHUss MyHUUMNAanbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSKOLWEroca pesynbTatoM npeaoctaBneHns
MyHULUMMNanNbHOW ycnyrn B oopMe 3NEKTPOHHOIo AOKYMEHTa, 3adBUTEN0 OCYLLECTBNAETCH B
AeHb 0POPMIIEHUS 1 perncTpauum pesyrnbTaTa NnpeaocTaBneHns MyHULMNansHOM yCryru.



2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NMPaBOBLIMY akTamMu AN NpeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHNa MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHnst

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSOWNA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpencTtesoM PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSIOLLMI NOSTHOMOYUSA NpeacTaBUTens 3asaBuTens;

3) 3asBreHue:

B (pbopme pokymeHTa Ha OymaxHOM HocuTene (npunoxeHwe Ne 3 kK Hactoswemy
agMUHUCTPATUBHOMY pernameHTy);

B ONIEKTPOHHOW (popmMe (3anorHaeTcs NOCPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBELEHMA B 3MNEKTPOHHY0 OopMy 3asiBNeHus), NognucaHHOEe B COOTBETCTBMM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHta, npu obpalieHum
nocpeactsomMm PecnybnvkaHckoro noprana;

4) DOKYMEHTbI, YAOCTOBEpPSOLME JIMYHOCTb KaXXA0ro YrieHa CeMbM;

5) [OOKyMEeHT, NOATBEPXAalwLWMih nNpaBoO rpaxgaH Ha MNofb30BaHWE  KUMbIM
nomeLleHnem (opaep, AOroBop COLManbHOro HaMMa Xurnoro NoMeLLEeHns);

6) KOMMA ONEKYHCKOro YAOCTOBEPEHUS, €CMM B XXWUIOM MOMELLEHUN NPOXMBAOT
WCKMIOYNTENBHO HecoBeplleHHoNeTHNne B Bo3pacte oT 14 pgo 18 net nubo rpaxaaHe,
OrpaHU4YeHHbIE B 4€ECNOCOBHOCTY;

7) pelweHMe O HasHayYeHUW OnekyHa, noneynTens, KOmu  OMEKYHCKOro
yAOCTOBEPEHUS, pa3peLleHe OpraHoB ONeKN U NoneynTenbCTBa Ha NpMBaTU3ALMIO XUIOMo
noMelleHns — npu nNpvBaTU3aUUKN  KUOMO MOMELLEHNs, B KOTOPOM MNPOXUBAKOT
NCKITIYNTENBHO HECOBEPLUEHHOMETHME B Bo3pacTe A0 14 neT, HegeecnocobHble rpaxaaHe;

8) HoTapuanbHO 3aBepeHHOE 3asaBrieHne 0b O0Tkase OT y4acTusi B NpuMBaTM3aumm (ecnum
YneHbl CEMbW He XXenatT y4acTBOBaTb B NpMBaTn3aLnmn);

9) cnpaBka O Heucnonb3oBaHWWM npaBa BecnnaTtHOW NpMBaTM3aLMM C NPEXHUX MECT
XUTEenbCTBa.

2.5.2. B3agBneHve W npunaraemble AOOKYMEHTbl MoOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM U3 CrieayoLmMX cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteoM PecnybnvkaHcKoro noprasna B 3f1€KTPOHHOM (hOpMeE;

3) B OpraH NUYHO wunM NOCPenCTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTerne.
3asiBneHne v npunaraemble OOKYMEHTbI, NPU HanpasneHUn NocpescTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM MOpPSAKE.

2.5.3. 3asaBneHue npu HanpasneHun nocpencTsom PecnybnvkaHckoro noprtana
noanncbIBaeTCH NPOCTON INEKTPOHHON NOANUCHIO 3adBUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTm
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuceb.

ONEKTPOHHBIN AOKYMEHT (3NEKTPOHHbIV 0b6pa3 AOKYMEHTA), yKasdaHHbIN B NOANYHKTE 2
NnyHKTa 2.5.1 aaAMWHUCTPATUBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOMN
KBanMuUMpOBaHHOW NOAMNUCHI0 NWL, YNOSTHOMOYEHHbIX Ha CO34aHWe W NOAMMCaHME TaKuX
AOKYMEHTOB, B TOM YMCre HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0bOpasbl OOKYMEHTOB), Npunaraemble K
3aABNEHN0, B TOM YUCIEe AOBEPEHHOCTU, HanpaBnsawTca B Buae gannos B oopmartax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.
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KayecTBO npefoctaBnsemMblX 3NEKTPOHHbIX [AOKYMEHTOB (3MEKTPOHHbIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 006beme npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTthb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIIEHME KOTOPbIX HE NpeaycCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKkTaMu,  PerynvpylowmmMm  OTHOLLIEHMS, BO3HMKawWmMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCNYIu;

2) OCyLWeCTBMEeHNa OENCTBUW, B TOM YUCME COrnacoBaHui, Heobxoaumbix AN
NonyyYeHnss MyHUUMNanbHOM YCryrm U CBA3aHHbIX C obpalleHneM B UHble FOCy4apCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEeHUeM MNoslyYyeHus
YyCryr W nonyyYeHusl AOKYMEHTOB W MHGOpMauuu, nNpeaocTaBnaeMblx B pesynbTaTte
npefocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B MEpeyHWn, ykasaHHble B 4Yactu 1 crtatbu 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoanMMbIX U 06A3aTeNbHbIX YCNyr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, OTcyTcTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HEe YKasblBanvCb MNpW MNepBOHavyaribHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMbIX A1 NpefocTaBfieHus MyHuuMnanbHon ycnyru, nmbo B
npeaocTaBneHnn MyHUUMNAanbHON YCNyru, 3a UCKITIOYEHNEM CreayrLmnX Cnyyaes:

a) W3MeHeHWe TpebOoBaHWN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLuMxcs
npeaocTaBnNeHns MyHUMUMNANbHOW YCnyrk, nocre nepBoHa4YanbHOW Mnodayvv 3asiBNeHust o
npegocTaBfeHnn MyHULUMNanbHON yCnyru;

6) HanuMune owmnBOK B 3asdABNEHWM O NPEAOCTaBNEHUN MyHULMNANbHOW YCIyrn u
OOKYMEeHTax, MNOJaHHbIX 3adBuMTeneM Mocrie nepBOHayanbHOro oOTkasa B npueme
OOKYMEHTOB, Heobxoaumbix ANns nNpeaocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
NpegocTaBNeHnn MyHUUMNANbLHOW YCNYrM W He BKITOYEHHbIX B MpPeACTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS [OKYMEHTOB WW U3MeHeHue WHopmauuu nocne
nepBOHavanbHOro OTka3a B MNpuMeEME [AOKYMEHTOB, HeobxoouMbix Onsi NpeaocTaBneHus
MyHULMNAnbHON ycnyru, nnbo B npefocTaBneHnm MyHUUnnanbHOM yCnyru;

) BblABNEHME OOKYMEeHTanbHO MnoATBepXAEHHOro dakta (nNpu3HakoB) OLWMOOYHOro
UM NpoTMBONPaBHOro AenctBus (beagenctensa) OOmMKHOCTHOro nuua OpraHa, paboTHuKa
MO®L, npu nepBoHayanbHOM OTKa3e B NpUemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBieHnn MyHUUUNAnNsHOM yCnyru,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoauTens OpraHa npu nepBOHaYyasrbHOM
OoTKase B rnpveme AOKYMEHTOB, HEOBX0ANMbIX AN NpefoCTaBNeHUs MyHUUMNANsHOM YCIyru,
yBeOMINSETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHWNS 3@ AOCTaBfeHHble HeyaobCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WMHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee OblfM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM ClnyYaeB, eCrln HaHeCeHue
OTMETOK Ha Takue [OOKyMeHTbl nNnbo nx wusbsatTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
NpeaocTaBneHns rocyaapCTBEHHOM WAW  MYHUMUMNANbHOW YCNYrM, M WHbIX CIly4Yaes,
YyCTaHOBMEHHbIX beeparnbHbIMU 3aKOHaAMM.

2.6. VicyepnbiBaloLWmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMU aKkTaMu 41151 NPeA0CTaBNeHNa MyHULMNANIbHOW YCIyrn, KOTopble
HaxoA4ATCs B pacrnopsiXXeHUU rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIo
camoynpasneHus n NogBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unm opraHam MecTHOro
camoynpasfeHus opraHm3aumin n KoTopble 3adBUTENb BripaBe NpeacTaBuTb, a Takke
Crnocobbl UX NONYyYEeHUs 3asiBUTENSIMU, B TOM YMCIe B SNEKTPOHHOW hopMe, NopsaoK UX
npeacTaBneHns; rocygapCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasneHnsa nnbo
opraHusauus, B pacrnopsbKeHUN KOTOPbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. MonyyatoTcsa B paMkax MeXBegoMCTBEHHOIO B3aMMOAENCTBUS:
1) cBeAeHus o perucTpaunm rpaxaaH;
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2) Bbinucka u3 EAWHOro rocygapCTBEHHOrNO peecTpa HeABMXMMOCTM O rpaBax
OTAENbHOro n1ua Ha nmerLmnecs (MMeBLUMECS) Y HEFO 0OBEKTbI HEABMXKMMOrO UMYyLLECTBA -
PocpeecTp;

3) BbiNuMcka M3 EgMHOro rocygapCTBEHHOrO peectpa HeaBMXKMMOCTM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABUXKUMOCTU — PocpeecTp;

4) cBefeHVss O OeNCTBylOWeM nacnopTte rpaxgaHnHa Poccunckon depepauumn —
MBL Poccuu;

5) cBegeHuss O HoTapuanbHOW [JoBepeHHOCTM — ®dPepepanbHas HoTapuarnbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe MNpefoCTaBUTb [OOKYMEHTbl (CBeAeHUs), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernamMmeHTa, B oopme 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOW KBannuduumpoBaHHOM nognuceld  nuy,
YMOMHOMOYEHHbIX HAa CO3[laHne U NoAnucaHue Taknx JOKYMEHTOB, Npu nogadve 3asiBfeHus.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOEe npeacTaBfeHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMeHTa opraHamMmn rocygapCTBEHHOW BracTu, opraHamu
MECTHOro camMoynpaBrieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeaocTaBneHuM MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOIO  perfiamMeHTa opraHoB W OpraHusauui, He npeactaBuMBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlleHHble W  HaxoAdwmecss B pacrnopsikeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPaATUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAaTeNbLCTBOM Poccunckon degepauuu.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEOAEHUS, B TOM 4ucne
noaTeBepxgaroLime BHECEeHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHUUMnanbHOm
yCrnyru, Haxogswmecs B pPacnopsXXeHUW rocyaapCTBEHHbIX OpraHoB, OPraHoB MECTHOrO
camoynpasfeHus N NoABeAOMCTBEHHbIX FOCYy4apCTBEHHBIM OpraHam Unu opraHaMm MeCTHOro
camoynpasneHns opraHn3auun.

HenpenctaesneHne 3agBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
HaxoOATCA B pacrnopshkeHWW  roCyfJapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasfneHust N NoABeAOMCTBEHHbIX FOCYAAapPCTBEHHBIM OpraHam Ui opraHaMm MeCTHOro
camoynpaBfeHns opraHusauui, He SBMSETCH OCHOBaHWEM AN OTKasa 3asBUTENIO B
npefocTaBfieHUM MyHULMNANbLHOW YCIYTNn.

2.7. VicyepnbiBatowwum nepedeHb OCHOBaHUM s 0TKa3a B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOM YCryru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npenoCcTaBNeHNs MyHULMNANbHOW YCNYrn, SABASOTCS:

1) npeAcTaBneHHble 3asBUTENEM OOKYMEHTbl cogepXaT NOAYMCTKA U MUCnpaBneHus
TEeKCTa, He 3aBepeHHble B MOpsiaKke, YCTaHOBMIEHHOM 3akoHogaTenbcTtBOM Poccuimnckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBPEXAEHMWS, HannymMe KOTOPbIX HE NO3BOSISIET B MOSTHOM
obbemMe ucnonb3oBaTb UHGOPMAUMIO U CBeAEeHUs, coAepawumecda B AOKyMeHTax Arnis
npenocTaBfeHNss MyHMUMNANbHOW YCNyru;

3) npeacTaBfieHHble AOOKYMEHTbl WM CBEOEHUS yTpaTuM CUIly Ha MOMEHT
obpaleHna 3a MyHUUMNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSIOLWMIA MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHus 3a nNpefocTaBfNeHMeEM MyHULMNanbHON
YCIyrv yKasaHHbIM fMLOM);

4) nogadva 3adBneHUs O NpeaocTaBfeHUn MyHUUMNANbHOW YCAYyrM U LOKYMEHTOB,
HeobXoauMbIX ONs NPeAoCTaBfeHNs MyHUMUMNANbHOW YCNyru, B SNEKTPOHHOM dopme C
HapyLLeHMEM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppeKkTHoe 3anofiHeHne obdA3aTenbHbIX Nnonen B Oopme 3asiBfieHUs, B TOM
yucre B UHTepakTMBHOW dhopme 3asBrieHns Ha PecnybnnkaHckom noprtane (He4oCTOBEPHOE,
HenonHoe, NMbo HenpaBubHOE 3anofIHEHWE);
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6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHnUss MyHULMNANbLHOW YCNyru;

7) 3asBreHMe o NpeaocTaBfieHUN YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHusauuio, B NOSTHOMOYMA KOTOPbIX HE BXOAUT
npefocTaBfieHMe MyHUUMNANbHOW YCIyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOW NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuLumMpoBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeoOXoauMMbIX Ond
NosTly4eHUst MyHULMNATbHOW YCIyru, ABNSETCHA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUS N OOKYMEHTOB, HEOOXo4MMbIX OnS
npeaocTaBnNeHns MyHUUMNAnbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuvema
3asBuTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nmuom OpraHa
HeobxooMMbIX ANA NpeaoCcTaBreHnss MyHUUMNanbHOW YCryrn OOKYMEHTOB (CBedeHun) C
NCMNonb30BaHMEM MEXBEAOMCTBEHHOMO WMH(OPMALMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesbiwaowmnm 9 paboymx QHEN co OHA permcTpaunmn 3asiBieHus.

2.7.4. 3anpelwiaeTtcs oOTKasbiBaTb B MNpuUEME 3adaBMEHUS M WHbIX [OOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHUUMNansLHOW yCryrn, B Criydae ecrniv 3asiBneHue m
AOKYMEHTbI, Heobxoammble ONA NpPeaoCTaBfeHUs MyHUMUMNANbHOW ycnyru, nogaHbl B
COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfieHUs MyHUUMNANbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTarne.

2.8. VcyepnbiBatowwum nepeydeHb OCHOBaHUM 19 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANBLHOW YCNyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MPeaoCTaBeHNa MyHULMMNANbHOMW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHUA Ana oTkasa B NpeaoCTaBeHNN MyHULMNANbHON YCNyru:

1) 3asBuTEenemM npeacTaBfeHbl [OOKYMEHTbl He B MNOMHOM o00beme, nmbo B
NpeacTaBfeHHbIX 3asaBneHMM U (Unu) [OKYMEHTax COAepPXUTCS HenomHasa u  (unu)
HeLOCTOBEPHasa MHOpMaUUS;

2) npeAcTaBneHne OKYMEHTOB B HEHaAiexXallnin opraH

3) noctynneHMe OTBETa OpraHa [rOCyaAapCTBEHHOW BNacTW, OpraHa MEeCTHOro
camoynpaBneHus nnbo NoaBegOMCTBEHHOM OpraHy rocyapCTBEHHOW BIACTU UMW OpraHy
MECTHOro camoynpaBneHus opraHusaumm Ha MEXXBEJOMCTBEHHbIN 3anpoc,
CBMAETENLCTBYOLWEro 06 OTCYTCTBUMM AOKYMEHTa 1 (Mnn) nHdpopmaumm, Heobxoammblx Ans
npefoCcTaBfieHNUs MYHULMNANbHOW YCRyrk, ecriv COOTBETCTBYOLWMUMA OOKYMEHT He Obin
npencTaBneH 3asBuTenem no co6CTBEHHON MHULMATUBE;

4) npaBo Ha NpMBaTM3aLUMIO UCMONb30BaHO PaHee;

5) ncknoyeHme M3 ymucna y4yacTHUKOB MpmBaTU3aLMM HECOBEPLUEHHOETHUX YNIEHOB
cembi (6e3 paspeLleHns opraHoB OMeKkn 1 NoNeYnTenbLCTBa).

2.8.3. lepeyeHb OCHOBaHWW ANsl OTKas3a B NpefoCTaBfeHnM MyHUUMNanbHOW YCnyru
SIBMSIETCHA UCYEPNbIBAOLLINM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBNEHUN MyHULMNANbHOW YCnyrn B
cnyyae, ecnu 3asiBfieHMe O npeaoCcTaBfieHMM  MYHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(popMaumen o cpokax W nopsake npenocTaBfeHUs MyHUUMNansHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI U MHOW MnaTsl,
B3MMaeMOM 3a NpefocTaBneHne MyHMUUnanbHon ycnyru

MyHuumMnanbHas ycnyra npeaocTaBnsieTcsi Ha 6e3B03Me34HON OCHOBE.
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2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HE0OX0AMMbIMU U 06a3aTENbHLIMKU NS
npeaocTaBnNeHNsa MyHMLMNANbHOW YCyrk, B TOM YMCNe CBEAEHUS O OOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n 0CHOBaHNA BAaMMaHWUA MriaTbl 3a npeagocrtaBrieHne ycryr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHNA MyHVILlVII'IaJ'IbHOVI yCnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbI CPOK OXMAAHUA B oMepean nNpu nogaye 3anpoca o npeocTaBneHum
MYHULMNANBLHOW YCIyru, yCcnyru, npeaocTtaBiieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHULUMNANbHOM YyCnyr, N Npyu nosly4eHnun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nopgade 3adBfeHUs Ha MONyvYeHWe MyHULMNnanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbtaTta MNpegocTaBleHns MyHUMUUNAanbHOW ycnyru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsiok permctpaummn 3anpoca 3asiBUTens 0 NpeAoCcTaBneHn MyHMUMNanbLHOM
yCcnyrv u ycrnyru, npeocTaBnsieMoi opraHv3aumen, y4acTBytoLLel B NpeaocTaBneHun
MyHULMNAnbHOM YCryru, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3adBrneHus 3asiBUTENto
BblaaeTcs pacnucka ns AUC ML, ¢ permctpaumoHHbBIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3agBneHne oTnpaBneHo, 1 4aTon Nogadn 3asiBfieHUs!.

2.13.2. Tllpu HanpaBneHun 3asiBNeHUs nocpeactsom EamHoro  noprana,
PecnybnvkaHckoro noptana 3asBuTeNnb B AeHb Nofdayu 3adBfeHus nosiydaet B JSIMYHOM
kabuHeTte PecnybnukaHckoro nopTana W NO  3fIEKTPOHHOW MoYTe YyBEAOMIIEHME,
noaTeepxgarLlee, YTo 3asaBrieHne OTrnpaBfeHo, B KOTOPOM YKa3bliBalOTCHA PErMCTPALMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B OeHb NoJaun  3asBreHUs
YNONTHOMOYEHHbIM  JOMMKHOCTHBIM NuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbIl, MpefHasHa4YeHHOW AS1  OKasaHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon noaayu
3aABMEHMS U NEPEYHEM NPELCTABNEHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHUAM, B KOTOPbIX NPeA0CTaBnseTcsa MyHUumnanosHas
ycnyra, K 3any oxugaHusa, mectam Ans 3anofiHeHUsa 3anpocoB O nNpeaocTaBneHun
MYHUUMNANbHOW yCcnyru, MHOOPMaLMOHHBIM CTEHAAM C 06pa3suammn nx 3anofIHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNSA KaXXg0M MyHMUMNAnsHOM
ycnyru, pasmeLleHnio 1 0popMIieHno BU3yarnbHOW, TEKCTOBOW U MyNbTUMELNNHOMN
MHdopMaUuUKM 0 NopsiaKke NpeaocTaBneHnsa Takonm yCcnyr, B TOM Yncrne Kk obecneyeHunto
AOCTYMHOCTM AN UHBaNMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAATEeNbLCTBOM M 3aKOHOAaTeNnbCTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTte
nHBanMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNyrM OCYLIECTBSETCA B 34aHUAX WU
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLEHUS.
MecTa npuema 3assutenen obopyaytoTcs Heobxoanmon mebenbio ona odopmneHns
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AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npegocTaBneHns MyHuLmMnanbHoOM ycnyr obecnednBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIN  [OCTYN  MHBaAnNWOOB K MECTY
npegocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELEHUS W
nepemMeLleHne B nx npeagenax);

2) BuM3yanbHasi, TeKCTOBas W MyfbTUMeAUHass WHgopmauua o nopsiake
npefocTaBfieHnUs MyHUUMNAanbHOM YCnyrn pasmMeliaetcs B YAOOHbIX ONd  3asiBUTENEN
MecTax, B TOM YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEHME MWHBaANMOOB, WMMEIKOLWNX CTOMKME pacCTponcTBa YHKLMMK
3pEeHNda N CaMOCTOSATENBHOIO NepeaBmKeHusi, U OkaszaHue UM NOMOLLN;

4) BO3MOXHOCTb NOCagKm B TPAHCNOPTHOE CPeACTBO M BbICaAKM U3 HEro, B TOM
4yucrne C UCNoJsib30BaHNEM Kpecria-KoSsiCKu;

5) Hagnexauwee pasmelieHne obopyaooBaHuMst U HocuTenen uMHdopmaumu,
HeobxoauMbIX Ona obecnevyeHns GecrnpensaTCTBEHHOro OOCTyna WMHBanNuMaoB K ycnyram C
YYETOM OrpaHUYEeHN NX XKU3HEOEATENBbHOCTY;

6) gybnvpoBaHne HeobxoguMmon AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauumn, a TaKke Hagnucewn, 3HaKoOB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSIHEHHbIMU pPeNbedHO-TOYEYHbIM WpudTOM bpanns;

7) [ponyck cypgonepeBoaymka n TudnocypaoonepeBoaymKa;

8) ponyck cobaku-npoBOAHUKA NPU HanNUuUu OOKYMeHTa, NoATBepXaarollero ee
cneunanbHoe obydyeHue M BblgaBaemMoro nNo opmMe u B Nopsiake, KOTOpPblE€ YCTAHOBEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun ¢OpMbl AOKYMEHTa, MNOATBEPXKOAKLWEro
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NopsaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst JOCTYNHOCTU ANl MHBANMAOB OOBHLEKTOB, B
KOTOPbIX OCYyLleCTBNAeTCs nNpedocTaBreHne  MyHUUunanbHOWM  yCryru, W CPeAacTs,
NCNonb3yeMbiX NpPWU MNPeaoCTaBlEHUN MyHUUMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
obbekTaM n cpencTBam, BBEAEHHbIM B 3KCMfyaTauumio UNu NpollegnMm MogepHM3aumio,
pekoHcTpyKuuto nocne 1 uona 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCTBO B3anMMOLENCTBUN 3asBUTENS C AOSPKHOCTHLIMM L aMKU NPy NpeaocTaBieHnm
MYHULMNANbHOW YCNYrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHss MHGopMaumm o
Xo4e npefocTaBneHns MyHULMNanbHOW YCnyru, B TOM YUCIe C UCNOMNb30BaHMEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUMNanbHOM yCrnyrm B MHOrOOYHKLMOHaNbHOM LIEHTPE NpeaocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbIX yCNyr (B TOM YMcrie B NOfIHOM o6beme), B ntobom
TepputopuanbHOM nogpasgeneHum opraHa UCNONHUTENbHO PacnopsiAMTENbHOro opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBUTENS (IKCTEPPUTOPUANbHBLIN NPUHLAM),
NOCPEeACTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX rOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKLUNOHASbHbIX LLIEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAyr, NPeaycMOTPEeHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-®3 (komMnneKcHbIN 3anpoc)

2.15.1. TlokazaTenamu [OOCTYNHOCTU MpPedoCTaBfeHna MyHULMUNANbHOW YCnyrn
ABMAOTCA:

pacronoXeHHOCTb MOMeLLeHUsl, B KOTOPOM BedeTCs NpueMm, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoaMMOro KonmyecTBa CneumanmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLEeCTBMAAETCS NPUeM JOKYMEHTOB OT 3asiBUTESNEMN;
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Hanuuve wucyepnbiBawwWwen uHPoOpMaumm o cnocobax, nopsgke Uu  cpokax
npegocTaBneHns MyHUUUNAnNbHOM YyCNyrn Ha MHPOPMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnukaHckom noptane, opuumanbHOM canTe MyHULMNANbHOrO panoHa;

oKasaHue MOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeELLaloWMX MONyvYeHUHo
UMM YCINYr HapaBHe C APYrMMn nNnuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNANbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobnoaeHne cpoka nonyyeHns pesynbTata MyHULUMNANbHOW YCnyri;

3) oTcyTcTBME  OBOCHOBaHHbIX >anob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamun OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nvuamu (6e3 y4deTta
KOHCYyIbTaunmn):

B3anmoaencTeune 3assutens ¢ padotHukammn OpraHa unn MOLL npu npegoctasneHmm
MYHULUMMNANbHON YCMyrn OCYLLECTBSETCA OAWH pa3 npu NpeacTaBfieHUn 3asiBMiEeHUst CO
BCEMMU HEOOXOANMbIMU LOKYMEHTaMW;

OOVMH pa3 B cryvyae HeobOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe unu MOLL B dhopme ak3emnnsipa 3NeKTPOHHOIo AOKyMEHTa
Ha BymMakHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asiBUTENSA C AOSMKHOCTHLIMU NI aMU
npv NpeaocTaBneHNN MyHULMNANbHOM YCNyrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBfEHUA MyHUUMNAnbHOW yCryrn C
MOMOLLIbIO  YCTPOWCTB  MOABWXKHOM  paguoTenedoHHOW CBs3W, C  MCMOfb30BaHWEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrneHna MyHULMNAnNsHOM YCryrn MoXeT ObiTb
nonyyeHa 3adBuTenemMm B IMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepoctaBneHne MyHMumMnanbHON ycnyru ocyllectenseTtca B nob6om ML no
BblOOpY 3asBMTENsl HE3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NPOXMBaHMUS (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTapcrtaH no
3KCTEPPUTOPMANbHOMY MPUHLANY.

MyHuuunansHas ycrnyra B COCTaBe KOMMMEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4nTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAyru No 3KCTeEppUTOpManbHOMY NpUHUMNY (B criyyae, ecnu
MyHUUMNanbHas ycryra npeaoCcTaBiseTcsa No aKCTeppuTopuanbHOMy NpUHLMNY) n
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANBHOW YCNyrn B 9NEeKTPOHHOM hopme

2.16.1. [lpn npegocrtaBneHUM MyHUUMNANBHOW YCNYrn B 3MEKTPOHHOW dopme
3asiBuUTENb BNpase:

1) nony4nTb MHOPMALMIO O NopsaKe M Cpokax NpedoCTaBNEHUA MYHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvnkaHckom noprarne;

2) nogaTtb 3asiBNeHWe O npefoCTaBfeHMuM MYHUUMNANbHOW YCAYrM W WHble
AOKYMEHTbI, Heobxoaumble AONs nNpeaocTaBneHns MyHUUMNanbHOW YCIyrn, B TOM 4ucre
AOKYMEHTbl U MHGOPMaLUMIO, 3MEKTPOHHbIE 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybGnvkaHcKkoro noprana;

3) nony4YnTtb CBeOEeHMsI O XOo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBfeHnun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OoCyLWeCcTBUTb OLIEHKY KadecTBa NpeaoCTaBieHns MyHUUMNansHOW YCIyru;

5) nonyuYntb pes3ynbTaT nNpedocTaBreHns MyHuuunanbHOW ycnyrm B dopme
3MIEKTPOHHOIO AOKYMEHTA;

6) nogaTb xanoby Ha peweHue n gencteue (besgencteue) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnbHbIX Criyxalwmx nocpencrsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHOM CUCTEMbI, 0becnedmnBatoLLEen
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npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n gencteum (6esgencrauns),
COBEepLUEHHbIX NpW NpefoCTaBNeHUN roCyAapCTBEHHbIX U MyHULMNAIbHBIX YCIYr opraHamu,
NpefocTaBNALWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmyammn, rocyaapCTBEHHbIMU U MyHULIMNANBHBIMUY CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBNEHUS OCYLLECTBNSAETCS NOCPEeACTBOM 3arnosfiHEHUS
3NEeKTpoHHOM bopMbl 3asBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoaMmocTu
AONOSTHUTENBHOW NoAauYn 3asBeHUs B Kakon-nnbo nHom popme.

2.16.3. MNMpwn bopmmnpoBaHumn 3aasneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asiBMNEeHUs M WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3aMnoSIHEHUS HECKONbKUMMK 3asiBUTENSAMU OOHOW  3SIEKTPOHHOM
dopmbl  3asBneHMs npu obpalweHun 3a ycnyramu, npeanonaratowmMMn  HanpasreHue
COBMECTHOrO 3asiBfIeHUS HECKONbKUMU 3asiBUTENAMU;

3) BO3MOXHOCTb Mne4yaTu Ha OymaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM (POpPMbI
3a8BNeHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYHO (POpMy 3asiBNEeHUs 3Ha4YeHUN B
nobo MOMEHT MO XenaHu nonb3oBaTens, B TOM 4Yucrie Npu BO3HUKHOBEHUW OLUMOOK
BBOJa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUI B 3MEKTPOHHYIO DOPMY 3asiBIIEHUS;

5) 3anonHeHne nonen 3nekTpoHHOW dOpPMbI 3asiBNIEHUS 4O Havana BBo4a CBEAEHUN
3agBuTenieM C UCNonb3oBaHWMEM cBedeHun, pasmeuweHHblx B ECWMA, wn cBeaeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom mnopTane, B 4acTu, Kacalllencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME MOeHTUMKaUNN N ayTeHTUmKaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3aMNOSIHEHUS ANIEKTPOHHOW POPMbI
3asBrneHna 6e3 noTepu paHee BBeAEHHOW UHOpMaLnK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHne
He MeHee OAHOro roga, a Takke 4YaCTUYHO CPOPMUPOBAHHLIM 3asABMEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOLL (ganee - 3anucb) ocyulecTBrnsieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeNto NpefocTaBnaeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpemsa B npegenax YCTAaHOBMEHHOrO0 B MHOFO(YHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocywecTBneHMss npeaBapuTENbHOM 3anvcu nocpeactsoM PecnybnmnkaHcKoro
nopTtana 3aaBuUTENO HeobXOAMMO yKaszaTb 3anpalluBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

agpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBeAEHWW, KOTOpble coobwwun 3aaBuTenb npu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfieHHbIM 3asBUTeNneM Mnpu  JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
aflpec 3reKTPOHHOM MOYThbl, HA YKasaHHbIM agpec TaKke HanpasnseTca WHdopmauusa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykazaHueM gatbl, BDEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no uctevyeHun 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

3agasuTens B ntoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHMS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS MAeHTUUKaLmMmM wn ayTeHTUuKauum B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasoBbiMM aktamu Poccunckon depepaumn, ykasaHua uUenn npuema, a Takke
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NpeaocTaBneHnss CBeAeHUn, HeobxoaumbIX ANs pacyeTa ONIMTENbHOCTU BPEMEHHOrO
WHTEepBana, KoTopbIi Heo6xoanumMo 3abpoHMpoBaTh A4S Npuema.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM Yncrie 0CO6eHHOCTH
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKke
0COBEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHbIX NpoueAyp B MHOFO(YHKLUOHaNbHbIX
LleHTpax

3.1. Onucaxne nocnenoBaTeNbHOCTU AENCTBUI NP NPeaoCcTaBneHnn
MYHULMNANbHOM YCnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPaTUBHbIE NPOLeaypbI:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NpUHATUE N PpacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBneHnn MyHUUMNanbHON yCnyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) 3aknoyeHne gorosopa

6) Bblaaya (HanpasneHne) 3asiBUTENO peayrbTaTta MyHULMNanbHON YCnyru;

7) ncnpaeneHne TeXHUYECKNX OLINBOK.

3.2. OkasaHue KOHCynbTauuin 3asBUTeENo

3.2.1. OcHOBaHMEM Hayarna BbINOMHEHNS aAMUHUCTPATMBHOW Mpouenypbl sBRAseTcs
obpalleHne 3asBUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHON
ycnyru.

HOMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
agMUHUCTPaTMBHOW Npoueaypbl, ABNSETCS:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpaweHun 3asgsutena B OpraH — rnasa A6cansiMOBCKOro CenbCKOro NoceneHus
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTaUMEW O MOpPsiAKE U CpoKax
npegocTtasneHna MyHuumnansHon ycnyrm B ML, nuyHO u no tenedoHy n 3neKTpOHHOM
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuUTENsl, B TOM 4ucre Mo cocTtasy, ¢opme
npeacraBnsaemMon AOKYMEHTauum u ApyruM BOMpocam Ans MNOMyYeHUst MYHULMNanbHON
ycnyru.

3asButens MOXeT NONyyYuTb  UHOpMaLMIO O nopsgke  nNpefocTaBreHus
MyHUUMMNanNbHON ycnyru Ha oduumnansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTaTtamun BbINOMHEHUS agMUHUCTPATUBHbBIX Npoueayp SBNATCH: KOHCYNbTaums
no coctasy, hopMe npeacTaBnseMon AOKYMEeHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNyyYeHnss MyHULMNanbHOW YCRyru.

3.2.3. 3asaBuTtenb BnpaBe obpatuTbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
Takke NonyynTb KOHCynbTaumio Ha PecnybnukaHckom noptane, cavte OpraHa o nopsgke u
cpokax MpedocTaBneHuss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsaemMon OOKYMeHTauuu u ApyruM BoMnpocam Afis NOyYeHUs MyHuuMnanbHOM
yCnyru.

[lomKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHNE MHAOPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrnaMmeHTa.
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AOMUHMCTPaTVBHbIE  NpoOLUEeadypbl, YCTaHaBNMBaeMble  HaCTOSALMM  MYHKTOM,
BbINOSHSATCA B TeYeHne Tpex pabounx aHen co AHA NOCTynneHus obpalleHuns.

PesynbTatamu BbINONHEHNS1 aQMUHUCTPATUBHBIX NPOLEAYP SBMSOTCA: KOHCYNbTaLmm
no coctaBy, popMe npeacTaBrsieMolr OOKYMeHTauuMum U Apyrum Bornpocam, HeoGxoaumbiM
ANS NoNyYeHnst MyHUUMNanbHOWM yCryri.

3.3. MNpuHaTME N paccMOTpeHNe KOMNIeKTa JOKYMEHTOB,
npeacTaBNeHHbIX 3asiBUTENEM

3.3.1. lNprem OOKYMEHTOB A58 NpefocTaBneHns MyHUuunansHom ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Basgsutenb (Npeacrtasutenb 3asBuTens) obpawaetca B8 ML, ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNanNbLHOMW yCnyrm u npeacrasnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afjMMHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosIHAET 3NEeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBneHUnM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha 6yMaxXHOM HoOcuTene, OCYyLWEeCTBNSET CKaHUMpOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHna ckaHumpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC M®L| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOM hopme unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUpPYeET SNEKTPOHHOE Aero;

BO3BpalLLaeT nognucaHHoe 3asBreHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnuncKy B Npyueme JOKYMEHTOB.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMNOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OoTnpaBKe 3asiBfieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT NnakeT OAOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHoW dopme (B cOCTaBe NakeTOB ANEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHA co aHs obpalleHus 3asBUTENs B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBlieHUE U
nakeT AOKYMEHTOB (3MNeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. Tllpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUMUMNAnNbHOW ycnyrm B
3MEeKTPOHHOM (hopme Yepesd PecnybnukaHckum noptan.

3.3.2.1. 3agBuTenb AnA nogayn 3asiBNIEHUS B JMEKTPOHHOM OpMeE BbIMOSHAET
cnegywLwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopMy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obsizaTenbHble A4S NpeaoCTaBeHNs MyHULMNANIbHON YCIyru;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMme 3NeKTPOHHOro 3asiBreHus (Npu HeobxoamMmMocTn);

nogTeepxagaeT akT O3HAaKOMIIEHUS W Ccorflacua € YCroBUSMW U NOPAOKOM
npefoCTaBfeHnUs  MYyHUUMMAnNbHOW yCnyru B 3feKTpoHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B popme 3MeKTPOHHOTO 3asiBIIEHUS);
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noaTeepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOrO 3asiBreHNs);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOEe 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYIO
KHOMKY B hOpMe 3NEKTPOHHOTO 3asiBNEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAaeTCs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMMHNUCTPATUBHOIO pernamMmeHTa;

nony4yaet ysegomsieHne ob oTnpaBke 3NEKTPOHHOMO 3asBrEeHMS.

dopmaTHO-Nnornyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHNA OCyLLeCTBSeTcH
nocrne 3anofIHeHUs 3asBUTENEM KaXZoro n3 nosien anekTpoHHoM opmbl 3aasrieHns. Npu
BbISIBIEHNN HEKOPPEKTHO 3aMOfIHEHHOIO MOMS 3MEKTPOHHON (POPMbl 3asiBNIEHUS 3asBUTENDb
yBEeJOMNSETCA O XapakTepe BbIIBIEHHON OWMOKM N NOpsiAke ee YCTpaHeHWs NocpeacTBOM
NMHPOPMaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B AMEKTPOHHOWN (hopMe 3asBneHus.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHbBIX Mpoueayp ABMASOTCA: ANEeKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpefCcTBOM CUCTEMBI 3MEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABseTca
NOCTYNfeHNe 3asiBfieHUs U UHbIX [JOKYMEHTOB, HeobxoauMmbiX [Ans npeaocTaBneHuns
MYHULMNANbHON YCNYru.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZMUHUCTPATUBHOW npouenypbl sBnseTca rnasa ABCansMOBCKOrO CeNbCKOro nocesieHuns
(Banee - 4OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nNuLO, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B Criyyae
obpalleHna 3aasutens c 3asirieHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  perfnamMeHTa, MpOBEpPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KOnmm AOKYMEHTOB,
OTCYTCTBME B LOKYMEHTAX NOAYUCTOK, MPUMNUCOK, 3a4EPKHYTbIX CNOB N MHbIX HE OFOBOPEHHbIX
ncnpaBneHunn);

3anonHsaeT 9NEKTPOHHYHO dopMy  3asBneHus B aBTOMaTU3NPOBaHHON
WHOPMAUNOHHOM cucTeMe, nNpefdHasHa4YeHHOW Ans  OKa3aHUsa roCy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npyv nNpefocTaBfneHMM LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaATUBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYLWeCTBNSAET CKaHUMpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNE;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHus ckaHnpyeT NoanncaHHoOe 3asiBrieHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANA OKasaHWSA rocyAapCTBEHHbBIX U MyHULMNAMNbHbBIX YCIyr JOKYMEHTbI, NpeAcTaBneHHble B
3NEKTPOHHOM (hbopMe NN INEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3r1IeKTPOHHOE Aero;

BO3BpallaeT nognucaHHoe 3asiBNeHne W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3a8BUTENIO;

BblAaeT 3asBUTESIHO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanu4na ocHoBaHWM Ans OTKas3a B NpyemMe AOKYMEHTOB JOJHKHOCTHOE nunuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adBUTENSA O HAaNN4MmM NpPenaTcTBUIA ANs
npuema 3asiBNEeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWEM coaepXaHus
BbISIBNEHHbIX OCHOBaHWI ANs OTKasa B NpuemMe JOKYMEHTOB.
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3.3.3.3. [ormkHOCTHOEe nuUOo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mnocne
NOCTYNMEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asdABfEeHUI0 HOMEpP B COOTBETCTBMM C HOMEHKaTypou Aen u cTaTyc
«lMpoBepka OOKYMEHTOBY;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE Aena, B TOM YMChe NPUIOXEHHbIE 3asBUTENeM
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YATAEMOCTb ANEKTPOHHbLIX 0O6pa30oB JOKYMEHTOB;

npoeepsieT cobnogeHne  YCnoBUA  AEUCTBUTENBbHOCTM  3NEKTPOHHOM  Noanucuy,
nocpencTsomM obpalleHns Kk EanHomy noptany (B cnyyae, ecnu 3assutenem npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanUUUMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm oOcCHOBaHUK, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTMBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT pelweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MyHULMNANBbHOW YCyTr.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUNEHHOM KBanmMuumpoBaHHOM
3IEKTPOHHOM MNOAMNUCK BbISIBIEHO HecobritogeHne ycrnioBun ee AeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMmKeH coaepaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM NS ero NPUHATUSA.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuWeM NpuyvMH OTkasa (B criyvae, ecnuv
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblix ANd npefoctaBrieHus
MYHUUMNANbHOW YCIyrn, CBsi3aHbl C HapylleHWEeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs AN OTka3a B MpueMe [OOKYMEHTOB [OSDKHbl coaepXaTb
WHOPMAUUID O HaMMEHOBaHUUM [OOKYMEHTOB (MH(OpMauun, CBeLeHWUN), KOTopble He
npeacTaBfieHbl, coAepXaT HedoCToBepHble U (MnNn) NPOTUBOPEYMBBLIE  CBEOEHUS,
0dopMIiEHbI C HApYyLUEHNEM YCTaHOBIEHHbIX TpeboBaHUIN), HanNpaBnseTCca Ha corfnacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOO60opoTa.

CornacoBaHue npoekta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HeOOXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLleCTBASeTCHS B NOpSAAKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae OTCyTCTBMA OCHOBaHUW And oOTKasa B NpueMe [OOKYMEHTOB,
NpesyCMOTPEHHbIX MYHKTOM 2.7.1 aAMMHUCTPATUBHOIO perfiameHTa, OOMMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MNpueM [AOKYMEHTOB, B TeyeHuMe OofHoro pabodero [HA CO [OHSA
NOCTYNMEHUS 3asiBNEHUs, HanpasnseT 3asBUTENI0, yKasdaHHbIM B 3asBfeHMM crnocobom,
yBeJOMIEHNME O MOCTYNMAeHUN 3asiBeHnd, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusl, naTty MnosiydeHusl 3asiBfeHusl, nepeyvyeHb HauMMeHOBaHWUM daunsnos,
npeaCcTaBNeHHbIX K HEMY IOKYMEHTOB, AaTy NOonyyYeHus pesynbtata MyHUUMNansHOW yCryru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perrnameHTa, npwu HanmMyuum TEXHUYECKON BO3MOXHOCTU
OCYLLECTBNSAETCA B aBTOMaTM4YECKOM pPEXMMe C UCMOMb30BaHMEM aBTOMAaTU3UMPOBAHHOM
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW ANnA OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCAYT.

3.3.3.5. AOMuHuUCTpaTMBHbIE npoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHNCTPATUBHOIO perfiaMmeHTa, BbIMOSHAKTCA B TeYEeHUe ogHoro paboyero OHA CO OHSA
NOCTYNMEeHUS 3asiBfIEHNsS1 HA pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCIyT.

3.4. HanpaeneHne mMexXBeqoMCTBEHHbIX 3arNpoCOB B OpraHbl, y4acTByoLne B
npenocTaBneHnn MyHUUMNansHOM yenyrm

3.4.1. OcHoBaHMEM Havana BbINOMHEHWS a,D,MI/IHI/ICTpaTI/IBHOIZ npouenypbl ABNAETCA
nony4vyeHne AOOJDKHOCTHbIM  JINMLOM (pa6OTHI/IKOM), YNOJIHOMOYE€HHbIM Ha BbINOJIHEHNE
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aAMUHUCTPATUBHON npouenypbl, OT AO/MKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOrO 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENs JOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM MNpoueaypbl, sBnseTca rnasa ABCansMOBCKOrO CEefbCKOro NoceneHus
(anee - [OMKHOCTHOE nMLUO, OTBETCTBEHHOE 3a HarnpaBfieHMe MeXBEeAOMCTBEHHbIX
3anpocos).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEeOOMCTBEHHbIX
3anpocoB, dopMupyeT M HanpaBndeT B 3NEeKTPOHHOW dopMe MNocCpeacTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIO  B3aMMOAEWNCTBUS (NPU  OTCYTCTBUN  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpocbl O NPeaoCTaBeHMn AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B A€Hb NPUHATUS 3asiBNIEHNSA HA pacCCMOTPEHME.

Pesynbtatamu BbINOSNHEHUS aAMUHUCTPATUBHbIX npoueayp SABNAKOTCA:
HanpaBfieHHbIE B OpraHbl BNact u (unv) noaBeaOMCTBEHHbIE OpraHamM BfiaCcTu opraHM3aumm
3anpochbl.

3.4.3. Cneumanuctbl NOCTaBLIMKOB OaHHbIX HA OCHOBaHWW 3aMpOCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOrO B3auMOLENCTBUA, NpenoCTaBnsaoT
3anpalwmBaemMble JOKYMEHTbI (MHpopMaLmio) NN HanpaeBnAwT YBEAOMIEHNA 06 OTCYTCTBUN
AOKYMeHTa n (unv) mnHdopmMauumn, HeobxoauMblX ANS NpefoCcTaBnNeHus MyHUUMnanbHOM
ycnyru (ganee — ysegomneHune ob otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TEYEHUEe NATM OHEW CO OHS NOCTYNSEHUS MEeXBeLOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, npegocTaBnAwoLWmne AOKYMEHT U MHPOpMaLMIO, eCnn UHbIe CPOKK
NnoaroTOBKM W HanpaBneHusi OoTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC HEe YCTaHOBIEHbI
deaepanbHbIMM 3aKoHamu, NpaBoBbIMKU akTamu [paButensctBa Poccumnckon degepaumm u
NPUHATBIMM B COOTBETCTBUM C doedeparnibHbIMM 3aKOHaMW HOPMAaTMBHLIMW MPaBOBbLIMMN
aktamun Pecnybnukn TaTapcTaH.

PeaynbTtatamu BbINOMHEHUA aAMUHUCTPATMBHLIX MNpoueayp SBASATCA: LOKYMEHTbI
(cBegeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuuunanbHoOW  ycnyru, nmMbo
yBegomMneHne o6 oTkase, HanpaBfieHHble [OOMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexxBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNe MeXBeLOMCTBEHHbIX
3anpocoB:

noslyyaeT 3anpalunBaemMble Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3fEeKTPOHHOIo
B3aMMOAENCTBMS  OOKYMEHTbl  (CBeaeHus), Heobxogumble  Ans  NpegocTaBreHus
MyHUUMNaneHon ycnyrn, nnbo yeegomneHne o6 oTkase nNpu OTCYTCTBUM LOKYMEHTa U (1nn)
nHdopmMauuu;

npy HanNM4YnMM OCHOBAHWW, MNPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHnss o6 oTkaze B NpuUeMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NpegocTaBneHns MyHUUMNAanbHOM yCryri.

Mpoekt peweHnss 06 oOTKkasze B NpueEME [OOKYMEHTOB, HeobxoouMmbiX AOns
npefocTaBfeHnss MyHULMMNANbHOW YCnyrM, C ykasaHWeM NpuyvMH OTkasa (B criyvae, ecnu
OCHOBaHMA ONA OTkasa B MPUEME [OOKYMEHTOB, HeobxoauMbIX Ans nNpegocTtaBrneHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLIeHWEM YCTaHOBJSIEHHbIX TpeboBaHWM K TakuMm
AOKYMEHTaM, OCHOBaHMA [Afd oOTKasa B MNpuemMe [OOKYMEHTOB [OOSMDKHbl coAepxaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLEHUN), KOTOpble He
npeacTaBfeHbl, coAepXaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHUS,
0doopMIIEHBI C HApYLUEHMEM YCTaHOBIEHHbIX TpeboBaHMin), HAaNPaBsSeTCA Ha cornacoBaHue
B YCTAHOBMNEHHOM NOpsAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO AOKYMEHTOObopoTa.

CornacoBaHue npoekta pelweHuss 06 oTkase B npuveme OOKYMEHTOB, HEOOXOANMbIX
AN NpefocTaBfeHuss  MyHUUMNanbHOM  YCIyrk,  OCYLLUECTBNSETCA B NoOpsake,
npegycMOTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.
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AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAOTCSA B A€Hb MNOMyYeHNa cBeaeHnn N0 MeXBeJOMCTBEHHbIM 3arpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpouenyp SABMASKTCHA: LOKYMEHThI
(cBepeHust), HeobxoguMble ONst NPEOCTaBEHNA MyHULMNANbHOW YCIYrn, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoauMblX ANA NpefoCTaBNeHUs MyHULMNarbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKasaHUs rocy4apCTBEHHbIX N MyHULMMAnbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBUMM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHBLIX Npoueayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perraMmeHTa, CocTaBndaeT NaTb paboynx gHen.

3.5. MoaroToBka pesynbTata MyHULMNANbHON YCIyru

3.5.1. OcHoBaHMeM Hauvana BbIMOMHEHNA agMUHUCTPATUBHOW MNpoueaypbl sABnseTcs
nocTynneHue oT JOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpasneHue
MeXXBEeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoauMbIX  And
npefoCcTaBfieHNs MyHUUMNANbHOW YCINYIn.

[OMKHOCTHLIM ~ NINLUOM, OTBETCTBEHHbIM 3a BbIMNOMIHEHWE  AAMWHUCTPATMBHOWN
npoueaypsbl, aBnseTtca rnasa A6CanssMOBCKOro CenbCKOro NoceneHns (aanee - 40MMKHOCTHoe
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pesdynbTaTta NpefoCTaBNeHnUs MyHULMMNANsHOM yCnyrun).

3.5.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbraTa
npefocTaBfieHNUss MyHULUMNANbHOW YCNYIn:

paccMmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHNUss MyHULUMNANbLHOW YCNyru;

Npw BbISIBNEHUM OCHOBaHUW AN OTKasa B NpefoCTaBfEeHMM MYHULMNANbHON YCRyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO perfiaMmeHTa, NoarotaBnMBaeT NpPOoeKT
peweHus o6 oTkase B NpeaoCTaBEHMM MyHULMNANbHON YCIyru;

B Cry4ae OTCYTCTBUSI OCHOBaHW Ofsi OTKasa B npedocTaBfeHunm MyHUuuMnanbHOW
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 aAMUHUCTPATUBHOIO pernameHTta, no utoram
PacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANSA NPenoCTaBNEeHUs MyHULMMNANbHOW YCNyru,
noarotaBnMBaeT MPOEKT pacrnopsikeHUa Mo OgOPMIIEHUIO LOOKYMEHTOB W odopmnsaeT
pacnopsikeHue;

HanpaBnseT NnoaroToBrieHHbIE NPOEKTbI pesynbTaTta npegocTaBneHns
MYHUUMNANbHOMW YCIMYrM Ha COrfacoBaHME B YCTAHOBIMIEHHOM MOpsAKe MNOCpPeacTBOM
CUCTEMbI 3MEKTPOHHOIO AOKYMEHTOobopoTa.

AOMWHUCTPATMBHbIE  MpOUEdypbl, YCTaHaBMMBAEMblE  HACTOALMM  MYHKTOM,
BbIMOMHATCA B TeyeHMe AByX paboumx AHEeNn C MOMEHTa MOCTYMfeHns OTBETOB Ha
MEXXBEOOMCTBEHHbIE 3anpocChl.

PesynbTatamu BbINOMIHEHUS agMUHUCTPATMBHBLIX MNpoueayp SBASKTCA: MPOEKThI,
HanpaBneHHble Ha corracoBaHue.

3.5.3. CornacosaHve wn nognucaHwe npoekrta pesynbTaTa nNpeaocTaBneHns
MyHULUMMNANbHON ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBISETCA PyKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHUUMNanbHON
ycnyrun, PykoBogutenem OpraHna.

MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLWME 3aMedaHus, BO3BpalLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MYHULUMNANbHOW YCIyru.
Mocne ycTpaHeHus 3aMevaHuin npoeKkTbl [LOKYMEHTOB MOBTOPHO nepejarTca  Ans
cornacoBaHusi U NOANUCaHUA.

Pykosogntens OpraHa npy pacCMOTPEHUM MPOEKTOB [LOKYMEHTOB MpoBepsieT
cobniogeHne agMMHUCTPATUMBHOIO pernamMeHTa OOMKHOCTHbIMU nvuamu OpraHa B 4acTu
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CPOKOB BbIMOSIHEHWUST agMUHUCTPATMBHbLIX Mpoueayp, UX nocrefoBaTenibHOCTU U MOJSTHOTHI,
Hanu4ns COrracoBaHUN  YMNOMMHOMOYEHHbLIX OOIMKHOCTHbIX nuuy  OpraHa B cucteme
SNEKTPOHHOIo JOKYMeHToobopoTa.

B cnyyae BbIsiBrieHMA HapyLleHUW B 4acTU CPOKOB BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, WX nocrnegosBaTenbHOCTM W nNonHOTbl PykoBogutene OpraHa uwHuUuupyet
npuBreYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUNX HAPYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 aAMVHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  npouenypbl,  YCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero AHs.

PesynbTaTtamu BbINOMHEHUS aAMWHUCTPATUBHBLIX NpoLeayp SBNATCH: pelleHue o6
OoTKase B NpeJoCTaBNeHnn MyHULMNanbHOW YCNyru, yTBEPXAEHHOE pacrnopsixeHue.

3.5.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. aaAMUHUCTpPaATUBHOIO
pernameHTa, npu Hanuynm TeXHNYECKON BO3MOXHOCTWN OCYLLIECTBIISIETCA B aBTOMATUYECKOM
pexumMe C  UCNosfib30BaHMEM  aBTOMATU3NPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npeaHasHavYeHHoW Ansi oka3aHUs rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCYT.

MakcumarbHbIA  CPOK BLINOMHEHNA agMUHUCTPATUBHBLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATUBHOIO pernameHTa, coctaBnseTt 3 pabounx gHs.

3.6. 3akntoyeHune Aorosopa nepenaydum Xunoro rnomMeLeHund B COBCTBEHHOCTb 3asiBUTENIO

3.6.1. OcHoBaHMeM Havana BbIMOMHEHUS afMUHUCTPATUBHOW Mnpoueaypbl SBfsieTcs
YyTBEPXAEHME MOCTAHOBMNEHUS O NPUEME paHee NPUBATU3NPOBAHHOMO XUITOro NOMELLEHNS B
MYHUUMNANbHY COBCTBEHHOCTb.

[JOMMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME  AAMUMHUCTPATMBHOM
npoueaypsl, asnseTtca rnasa A6CanssMoOBCKOro CernbCKoro noceneHns (aanee - 4oOSMKHOCTHoe
nnUo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpefoCTaBNeHUs MyHULMNANbHOW YyCnyri).

3.6.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npefoCcTaBeHNUs MyHUUMNANbHOW YCIYyrn, rOTOBUT A4OrOBOP Nepenayn XXunoro NoMeLLEHNS B
CcOBCTBEHHOCTbL 3asBUTENIO (anee — JOroBop).

AOMUHUCTpPaATMBHbLIE  MpoOUeaypbl, YCTaHaBAMBAEMblE  HACTOALMM  MYHKTOM,
BbINOSHAIOTCA B TeyeHMe ogHoro paboyero OHA C MOMEHTA Bbldadn 3asiBUTENO
pacrnopsiKeHus.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBIX MNpoueayp SBNSKOTCA: AOroBop,
HanpaBneHHbI Ha corfiacoBaHue.

3.6.3. CornacoBaHne n nognucaHMe OOroBopa OCYLECTBMSAETCA PYyKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHUUMMNanbsHON
ycnyrun, PykoBogutenem OpraHna.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINOAHEHNS agMUHUCTPATUBHLIX Npouenyp SBNAKTCA: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHOCTHOe nuUO, OTBETCTBEHHOE 3a MNOALrOTOBKY  pesyrnbTaTta
npegocTaBneHns MyHUUMNanbHOW YyCnyrn, u3BelwlaeTt 3assutensa (ero npencrasuTens) o
HeobXoaMMOCTM NoanucaHnsa gorosopa cnocobom, ykasaHHbIM B 3asiBNEeHUU, O pesyrbraTte
npeaocTaBfieHNa  MYHUUMNANbHOM YCAyrM M O BO3MOXHOCTM MNOSfyYeHust pesynbTraTta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm B MOLL.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaAEMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb NOANMCcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamn BbINOMHEHUS aaMUHUCTPATMBHBIX Npoueayp SBNAKTCA: yBe4OMMEHNe
3aaBUTENS.

3.6.5. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMAaTUYECKOM
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pexume C  UCMoSib30BaHMEM  aBTOMATU3NMPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM A9 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIyr.

MakcumarnbHbIi CPOK BbIMOMHEHNA aAMUHUCTPATMBHLIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perrnaMmeHTa, CocTaBnaeT ABa pabounx gHs.

3.7. Bolgava (HanpaBneHve) 3asaBuTenNto pesyrbTata MyHUUMNanbHOW ycryru

3.7.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW npoueaypbl ABnseTcs
nosiyyeHue OOSMKHOCTHbIM NMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOW
npoueaypbl, JOKYMeHTa, NOATBepXAatoLero npegocTaBneHne MyHULMnansHOM yCnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME  aAMUHUCTPaTUBHOW
npouenypbl, saBnsetca [naBa ABcCanaMOBCKOrO CeNnbCKOro nocenexHvs (ganee -
AOJSDKHOCTHOE  NiMuUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTata npeaocTaBlieHus
MYHUUMNANbHOW YCNyru.

3.7.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNUss MyHULUMNANbHOW YCNYIn:

obecneynBaeT pernctpauuio orosopa, nognucaHHoro pykosoguternem OpraHa, B
XypHane peructpaumMm ©n BHECEeHMe CBedeHWW O pesynbTate npeaocTaBrieHus
MYyHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WHPOPMALNOHHOM  CUCTEMbI, MpeAHa3Ha4YeHHOW ANA OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTESTHO AOroBOP Nog POCMNUChH.

3asBuTtenb nognucbiBaeT OOroBOp B ABYX 3K3eMnnspax u nepegaeTr OOSMKHOCTHOMY
niuyy, OTBETCTBEHHOMY 3a MOALrOTOBKY peaynbTata npefocTaBfieHns MyHULMNarbHOW
ycrnyru.

[OfmMKHOCTHOE NWMUO, OTBETCTBEHHOE 3a MOArOoTOBKY pesynbraTta npefocTaBeHus
MYHUUMNANbHOMW yCnyru, MOMnyyYuB MOAMMCaHHblIe [OOroBopa BbldaeT 3asBuTeno Tpwu
ak3emnnspa gorosopa ana nognucu. lNocne nognucaHwa [oroeBopa, BblAaeT 3asaBUTENHO
OQVH 3K3eMnnAp Oorosopa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HACTOSIWMM  MYHKTOM,
BbINOJSTHAKOTCA B A€Hb NpMObLITUA 3a8BUTENS.

Pesynbtatamu BbINOMAHEHNA agMUHUCTPATUBHBLIX MNpoueayp SBASKTCA: BblAaHHbIE
3asBUTENO JOroBop.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUMNANbHOW YCRyru:

3.7.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbTaToM MyHUumMnansHon ycnyrm 8 MOL,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHuMUMnanbHOW ycnyru B dopme
3K3eMnnapa 9MNeKTPOHHOro AOKYMeHTa Ha BymaxkHoOM HocuTerne. o TpeboBaHuio 3asaBuTens
BMECTE C O9K3eMMNISpOM 3NIEeKTPOHHOrO [AOKYyMeHTa Ha OyMaxHOM HocuTerne emy
npefoCcTaBNAETCA 3K3EeMNNAp SMNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anncu Ha CbeMHbIN
HOCUTENb WH(oOpMaUMM WU HanpaBneHUs1 JK3eMnnspa SfEeKTPOHHOro [AOKYMeHTa Mo
3MEKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UM HanpasfeHUN 3K3eMnnsapa dNEeKTPOHHOrO0 AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
WOEHTUYHOCTb TaAKOro 3K3eMmnngpa 3MEeKTPOHHOrO AOKYMEHTa 3K3eMMNSspy 3MEeKTPOHHOro
OOKyMEeHTa Ha OymMaxXHOM HocuTene 3aBepsieTCs YNOSIHOMOYEHHbIM COTPYAHUMKOM C
NCNoJSib30BaHNEM YCUITEHHOW KBaNUOULMPOBaHHOW 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMNOMHATCA B MNOpSAKE OYepedHoCTM, B OeHb npubbiTMs 3asiBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel MOL.

Pesynbtatamu BbINOSIHEHUS A4MWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa BblgauM pesynbTata NpeaocTaBfeHna MyHuuunanbHon ycnyrm B AUC ML,
pes3ynbTaT NpegocTaBneHns MyHUUMNAanbHOM YCyr, BblgaHHbIA 3asBUTENIO.
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3.7.3.2. MNpwn obpalleHnn 3asBuTeNd 3a pes3ynbTaTtoM MyHULUMNANbHOW YyCRnyru vyepes
PecnybnukaHckuin nopTan 3asiBUTENO B MUYHbIN KabuHET aBToMaTM4ecKu HanpasnseTcs
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, SBnsoWerocs  pesynbtaToM  NpeaocTaBneHus
MYHULUMMNANbHON YCnyru, nOAMNMCaHHbIA YCUIEHHOM KBanuguuUMpOBaHHON 3MNEeKTPOHHON
NnoANUCbIO YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HacCTOSILLUMM  MYHKTOM,
BbINOSMHSAOTCA B AeHb nognucaHns OOKyMeHTa, nogTBepXaatolero npegocrasneHne (oTkas
B MpefocTaBneHnn) MyHULUMNANbHOM YCNyrK, YNONHOMOYEHHbIM [OIDKHOCTHBIM  JNIULOM
OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLeayp SABNSIOTCA: HanpasneHue
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTeepXJaroLlero npegoctaBrieHne MyHuuunanbHOW ycryrm (B TOM 4YMcne OTKas B
npeaocTaBneHny MyHUUMNansLHoON ycnyru).

3.7.3.3. Tpn obpaleHnn 3aaBuUTENa 3a pe3ynbTaTOM MYyHUUMNanbHOW YCryrn B
OpraH, JOMKHOCTHOE N1L0, OTBETCTBEHHOE 3a Bbldayvy (HanpasrneHue) JOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. Mo TpeboBaHuio 3asBUTENA BMeCTe C
9K3eMNNAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emy npefocTaBnsaeTcs
3K3eMNNAp 3rEeKTPOHHOro JOKyMeHTa nyTeM ero 3anMcuM Ha CbeMHbIn HOCUTENb
NHOPMaLMN UNU HarnpaeBrneHus dK3emnnsapa SMNEKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTte B agpec 3asBUTENS.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSLIMM  MYHKTOM,
OCYLLIECTBMAOTCHA B Nopsgke ovyepeHOCTU, B JeHb NpubbITUA 3asBUTENs B COOTBETCTBUMU C
MpaBrvnamn BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTtom BbINOMHEHUS aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTarta npegocTaBneHns MYHULMNANbHOWM ycnyru B
aBTOMaTU3NPOBAHHONW WH(OPMALNOHHON cucTeMe, MpedHasHayYeHHOW [And  OKasaHus
rocygapCTBEHHbIX 1 MyHULUMMAmbHbIX YCIyr.

3.8. NcnpaBneHue TeXHNYECKNX OLLIMOOK

3.8.1. B cnyyae oGHapyXeHUs TEXHUYECKON OLIMOKM B AOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW yCnyru, 3assutenb HanpasnsaeTt B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKon owmndkm (NnpunoxeHne Ne 4 k HacTodALeMy
agMWHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO KakK pe3ynbTaT MyHUUMMNanbHON yCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas OLINOKa;

AOKYMEHTbI, WUMELWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuymm
TEXHUYECKON OLLUNBKMN.

3asBneHne o6 wncnpaBneHUN TEXHUYECKOM OWNOKM B CBEOEHUSAX, yKasaHHbIX B
OOKYMEHTe, SABMSWeMca pesynbTaToOM MyHUUMNanbHOW Yycnyri, nogaetcs 3assBuTenem
(ynonHOMOYEHHbIM  MpefcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne C
NCMNoNb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NnMbo Yepesd PecnybnukaHckum noptan nnm MOLL.

3.8.2. [JomKHOCTHOE NnMLO, OTBETCTBEHHOE 3a MpuMeM [AOKYMEHTOB, OCYLLEeCTBRdAeT
npuem 3asBneHns 06 ucnpaBneHUM TEXHUYECKOM OLINOKW, perucTpupyeT 3asaBneHue C
NPUNOXEHHbIMNU OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro pabo4yero AHs ¢ AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoOLeayp SIBMSKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHMEe, HarnpaBfieHHOE Ha PacCMOTPEHUEe AO0SMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a 006paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUS] UCMPABNEHU B OOKYMEHT, SABMSOLWMIACA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNanbHOW yChyri, OCYLLeCTBNSeT npoueaypsbl,
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npeaycMoTpeHHbIE NYHKTOM 3.5 aAMWUHUCTPATUBHOIO pernameHTa, 1 BblgaeT UCnpaBrieHHbIN
AOKYMEHT 3aaBUTENto (YNONHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3BbATUEM
y 3aaBuTtensa (YnorIHOMOYEHHOro npeacTaBuTens) opurMHana [AOKYMeHTa, B KOTOPOM
CoOepXuTca TexHudeckas owwnbka, wnu HanpaenseT B agpec 3asBUTENs MOYTOBbIM
oTrnpaBneHnemMm (MocpeACcTBOM 3NEKTPOHHOWM MOYTbI) MUCbMO O BO3MOXHOCTU MOJSTyYEHWUS
AOKYMeHTa npu npegoctasreHun B OpraH opurnHana AoKymMeHTa, B KOTOPOM COOEpPXUTCS
TexHu4eckas omnbka.

AOMUHUCTPATMBHbIE  npouenypbl,  YCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAOTCA B TeYyeHWe ABYX pabouymx AHen nocrie oBHapyXeHWst TEXHUYECKOW OLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIo Nnua 3asBNeHus o0 AonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNpPoUedyp SABMAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW yCIyrm

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIETrO KOHTPONS 3a cOBnoaeHNEM U UCTIONTHEHVEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW NML@MWN NOSNOXEHUIN aAMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMATMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNMBaKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHI

KoHTposfib 3a MONMHOTOM M KayYecTBOM NpefocTaBfieHNA MyHULUMNANbHOW YCIyru
BKMNtoYaeT B cebda BbiABNEHUE W yCTpaHeHWe HapylweHWn npaB 3asiBUTenen, nposeneHve
NpoBepPOK cobnoaeHus npouenyp nNpeaocTaBneHns MyHULMNanbHOW YCryri, MNOAroTOBKY
peweHnn Ha pgencteua  (6esgencteme)  OOSMKHOCTHBLIX — NUL  OpraHa  MEeCTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a cobnioaeHnemM WCMNOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABNAIOTCA:

1) npoBepka W corracoBaHne MPOEKTOB [JOKYMEHTOB MO NpeaoCTaBIieHUIo
MYHULMNANbHOW YCNYrK;

2) NpoBOAUMbIE B YCTaHOBIEHHOM NOPSAKE NPOBEPKM BeAEHNA Oenonpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSOKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMUS, UMEIOLUNECS B 3IIEKTPOHHOM
0ase pgaHHbIX, cnyxebHass KOppecrnoHAEeHUMs, yCTHass W MNUCbMEHHast WHdopMauus
AOSDKHOCTHBLIX UL, OCYLLECTBASKOWMX BbINOSIHEHWE  aOMWHUCTPATUBHBIX npoueayp,
XXypHarnbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocywecTBneHnst KOHTPONS 3a COBepLleHMEM AeWCTBUW Mpu npenocTaBneHuu
MYHUUMNANBbHOW  YCNyrM U MNPUHATUN  PELLUEHUA  PYKOBOAWUTENO OpraHa MEeCTHOro
camoynpaBfeHus  NPeacTaBnslTCA  CrpaBkM O  pesynbTaTtax  npefocTaBfieHus
MYHULMNANbHOW YCNyrn.

O cny4yasix 1 npuvyMHax HapyLleHUsi CPOKOB, NOcnefoBaTeflbHOCTU U cofepXaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOIMKHOCTHbIE  NniMua  HEMeLfeHHO  MHopmUpyoT
pyKOBOAUTENS  OpraHa, MpedoCTaBffAloWero  MyHUMUMOAnNbHYK  YCryry, a Takke
npeanpuHMMaloT CPOYHbIE MEPbLI NO YCTPAHEHMIO HAPYLUEHUN.

Tekywmn  KOHTpONb  3a  cobnogeHnem  nocnegoBaTenbHOCTUM  OEUCTBUNA,
onpefeneHHbIX agMUHUCTPaTMBHBIMK MNpoueaypamMui no npeaocTaBieHnto MyHULUNanbsHON
yCrnyru, OCyLLECTBIISIETCA 3aMecTUTeNeM PYKOBOAUTESSI OpraHa MEeCTHOro camoyrnpaBeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPenoCTaBNEHUID MYHULMMNANbLHOW YCIyru,
Ha4anbHWUKOM OTAena, OCYLEeCTBALALWEro opraHmsauuio paboTbl MO NpeaoCTaBEHMUIO
MYHULMNANBHOW YCAyIu.

MNepeyeHb AOIMKHOCTHbIX nuu, OCYyLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBMMBAETCHA MOSIOXKEHUSAMN O CTPYKTYPHbIX MOApa3fderfieHnsX opraHa MeCTHOro
camoynpasfeHns U 4OSMKHOCTHBIMU pernaMmeHTamu.
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4.2. MNopanok U NepuoanYHOCTb OCYLLECTBIIEHMS MNAHOBbLIX M BHEMNAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBnNeHns MyHULUMNAnbHONM YCryr, B TOM YMcrie Nopsaok U
hopMbl KOHTPOSS 3@ MOSTHOTON U KAYECTBOM MPeaoCTaBNEHNS MyHULMNANbHOW yCryru

4.2.1. KOHTpOsb 3a NOSMIHOTOM N KAa4eCTBOM NpefOoCTaBNeHnUss MyHULMNAanbLHOM yCcnyrm
ocyulecTBngeTcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha genctena (6esgencrteme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANBbHBIX CIYyXXaLUmX.

4.2.2. B uenax ocywecTtBneHnsa KOHTPOsis 3a NOMHOTOW U Ka4eCTBOM NnpeaocTaBreHns
MYHULMMNANbHOW YCNyru NpoBoAATCA NfaHOBbIE U BHEMMAHOBbLIE NpoBepkn. MNopagok un
NnepmoanYHOCTb OCYLLIECTBIEHMS NNTaHOBbIX MPOBEPOK YCTaHABMMBAETCA NNaHOM paboTbl
OpraHa. Npu npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfeHneM MyHULUNANbHOM YCyrn (KOMMNIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeJocTaBrieHneM MyHUUUNANbLHOM yCryrn (TeMatuyeckue npoBepKn).
lMpoBepka Takke MOXeT NPOBOAMTBLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C NPOBEPKON YCTPAHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (beasgenctene) OpraHa, a Takke X JOIMKHOCTHbBIX N,
MYHULUMNANbHbIX CAY>XaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN OGOPMAAIOTCA B BULE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNEHHbIE HEAOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBALWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHns n gencrems (6esgencrame), npuHMMaemMble (OCyLEeCTBNSEMbIE) UMY B
Xo4e NpeaocTaBNeHNa MyHULMNANbHOW YCyrn

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cliydae BbISIBIEHUS HapyLIeHW Mnpas
3aaBuTENEN BWHOBHbIE §WLA NPUBNEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUMM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

PykoBoanTtenb opraHa MeCTHOrO CaMOynpaBfeHNs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTPEHNe 3asaBNEHUN.

PykoBoantenb (3amectuTenb pPyKOBOOMTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOro CcamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
afMWHUCTPATUBHOIO pernamMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE CryXalume 3a pelleHns u AencTBus
(6espencTue), npuHUMaemble  (OCyLWIECTBMsIEMblIE) B  X04e  NpeaocTaBreHus
MYHULUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. MNMonoxeHuns, xapakTepuayLume TpeboBaHUS K Nopsaky U dpopMamM KOHTpoOns 3a
npeaocTaBneHNeM MyHULMMNANbHOM YCNyri, B TOM YMCIE CO CTOPOHbI FpaXaaH, nx
00beanHEHUN 1 opraHmM3auni

KoHTponb 3a npeaocTaBneHMEM MyHULMNANbHOW YCIyrM CO CTOPOHbI FpaxkdaH, UX
oObeaAVHEHU U OpraHn3aLuii, OCYLLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTM AESTEeNbHOCTU
opraHa MEeCTHOro caMOynpaBfeHust Npu NpenocTaBeHMM MyHUUMNAnbHOW  yCnyru,
Nony4YeHns MOSTHON, akTyanbHOW M LOCTOBEPHON MHopMaumMM O nopsiake NpeaocTaBneHus
MYHULMNANbHOW YCNYrn u BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpawieHni (kanob) B
npoLecce NpeaocTaBneHns MyHULMNanbHOM YCyri.
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5. locynebHbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U e CTBUN
(6e3pmencTBUA) opraHa, NnpeaoCTaBAAIOLWEro MyHMUUNanbHyo ycnyry,
MHOroPyHKLMOHaNbLHOro LieHTpa npeaocTaBreHnsi rocyAapCTBEHHbIX U
MyHMLUMNanNbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJHKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHuKkoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B JOCyAeOHOM MOpsiAKe pPeLUeHUn un
aencteui  (6es3gencteusl)  opraHa, NpPeAoCTaBAslOWEro  MyHUUMNANbHY — YCRyry,
AOJMPKHOCTHOrO Nvua opraHa, NpeaoCcTaBnALWLEro MyHULMNANbHY YCryry, MyHULUNansHOro
crnyxawlero, pykoBoAUTeNsi opraHa, MpefoCTaBNALWEro MyHUAUMNAnNbHYK  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npeanycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHUKOB.

3asaBuTENb MOXET 06paTUTLCS C Kanobown, B TOM YMcCne B CReayoLwmnx cryyvasx:

1) HapyleHne cpoka perncTpauum 3anpoca O NPeaocTaBleHUNn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obxanoBaHuMe  3adABUTENEM  PELWEeHUn U OeUCTBUMA
(6espencTBnst) MHOrOYHKUMOHANBLHOIO UeHTpa, paboTHWMKa MHOroYHKLMOHAIbHOMO
LeHTpa BO3MOXHO B Cflydae, ecrfin Ha MHOrO(PYHKUMOHAmNbHbIN LIEHTP, pelleHns u encTBng
(6espencTtBne) KoToporo obxanywTcs, BO3NOXeHa QYHKUMS NO  npedocTaBreHnto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNYyr B NOfIHOM obbeme B nopsgke, onpeaerneHHoOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENA AOKYMEHTOB MM MHpopMaumm nnbo OocyLLECTBREHUS
OENCTBUA, NpeacTaBreHne WM - OCYLWECTBNEHME  KOTOPbIX HE  MNpeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMM  akTamu  Ans
npegocTaBfeHnsa MyHUUMNanbHOW ycnyru;

4) oTka3 B nNpueme [OOKYMEHTOB, MpeaoCTaBNeHne KOTOpbiX MNpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMA  MNPaBOBbIMM  akTamu  Ans
npeaocTaBNeHnsa MyHULMNANbHOW YyCNYyrn, Y 3asBUTENS;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbHOWM YCIyrn, ecniv OCHOBaHMA OTKasa He
npeaycMoTpeHbl dpeaepanbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamn Poccuinckon degepaumn, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn gencteuin  (6e3genctBusi) MHOroyHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAambHbIV
LEHTP, pelleHna n gencteuns (6esgencrame) KOToporo obxanyrTcs, Bo3roxeHa yHKUNA No
NpegoCcTaBfEeHNIO COOTBETCTBYHOLNX MYHMUMNAMNbHLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3atpeboBaHue C 3aaBUTENHA NpPU NPeLOCTaBNEeHMM MyHULUNANbHOW YCIyru nnathl,
He npeaycMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
aKTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOIO nuua
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, opraHu3auui, npegyCcMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B UCHpPaBEHUU
AOMyLEHHbIX VMW OnevyaTtok U owunboK B BblAaHHbIX B pes3ynbrate npeaocTaBneHns
MYHUUMNANbHON yCnyrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoKa TaKux
ncnpasnenunin. B ykasaHHoM cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
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peweHnn wn pgencteuin  (6e3gencteusi)  MHOrOOYHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, eCnm Ha MHOrogyHKLMOHANbHbIV
LEHTP, pelleHnsa n gencteus (6esgencrame) KoToporo o6xxanyrTcs, BO3NoXeHa PyHKLMS Mo
NpeaocTaBfEHNIO COOTBETCTBYHOLMNX MYHMUMNAMNBHbIX YCryr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHoBnEHME MNpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €Cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npefycMOTpeHbl defeparnbHbIMXU - 3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMA HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMW NpaBoBbIMW akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecypebHoe)
obanoBaHue 3asiBUTENEM peLUEeHU U OencTBuin (6e30encTBmsl) MHOrOQYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIMO LEHTpa BO3MOXHO B Cryyae, €cnM Ha
MHOTFO(OYHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6es3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NPeaoCTaBfIEHUIO COOTBETCTBYIOLWMX MYHULMNANbHbIX YCAyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS MNpM NPeOoCTaBNEHUM MyHMUMMNANBHOW  YCryru
OOKYMEHTOB WnuM  WMHopmauun, OTcyTcTBME WU (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBoOHayaribHOM OTKase B Npueme LOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNansHOM ycnyru,
3a UCKNIYEHMEM CcryyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PenepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocyaebHoe (BHecygoebHoe) obxanoBaHue
3aaBUTENEM pelleHnn u gencteun (6e3genctBysi) MHOMOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cfy4yae, ecnMm  Ha
MHOTrO(OYHKLNOHANbHbIN LEHTP, peLleHns n genctensa (6e3nencrTeme) KoToporo obxanyorcs,
BO3MOXeHa YHKUMA MO NPeaoCTaBfIEHUI0O COOTBETCTBYHOLMX MYHMUMNANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  ¢dopMe B OpraH, NpPeaoCTaBfAWNA  MyHAUMNANbHYK  yChyry,
MHOTrO(OYHKLMNOHANbHbINM LEHTP NMOO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
MHOrOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuun, npegycMoTpeHHble vacTbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTBne) pykoBoauTENA oOpraHa, nNpeaoCTaBAlOWEro MyHUUUNAaNbHY  yCnyry,
noJatTCa B BbIWECTOAWNA opraH (Mpu ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpuMBalOTCA  HEMNoOCPeaCTBEHHO  PYKOBOOAMTENEM  opraHa, npegocTaBristoLEro
MyHUUUnanbHyto ycnyry. >Xanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKA
MHOrOYHKLMOHANbHOro LEeHTpa NoAalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. >Kanobbl Ha pelweHnsa n gencteusa (besnencrtene) MHOropyHKLNMOHANBHOrO LieHTpa
nogalTca  ydpeamTento  MHOTMOMYHKLMOHANbHOrO LEeHTpa WK OOSDKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MPaBoOBbiM akToMm Pecnybnukm TatapctaH. »Kanobbl Ha
pelieHns n gencteus (6esgencrene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTcsa pyKoBoAUTENSIM 3ITUX
opraHmsauuu.

XXanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPegoCTaBrSOLErO
MYHULMNANbHYK YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnsAloLWLEero MyHULMNanbHyo
yCcrnyry, MyHUUMNANbHOrO  CRyXawlero, pykoBOOMTENs OpraHa, npefoCcTaBnsowero
MYHULUMNANbHYO yCcnyry, MOXeT ObITb HanpasneHa no noyte, Yepe3 MHOropyHKUMOHaNbHbIN
LEHTP, C MCNonb30BaHNEM WHMPOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MNHTepHeT,
oduymanbHOro camta opraHa, nNpPenoCTaBMAKLWEro MyHuuMnanbHyt ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, WMHEMOOPMAUMOHHOW CUCTEMbI [0CyaebHOoro
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obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3assutend. XKanoba Ha
peweHns wn pgencteus (6es3pencTBne) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTFOYHKLMOHANbHOro UeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
NMHOPMaLMOHHON cnCTEMbI gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHSATa Npu
nnyHoMm npueme 3aasutens. Kanoba Ha pelweHns n gencreus (6esgencrTeme) opraHnsauunin,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpasneHa No noyTe, C UCNOSIb30BaHMEM WMHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHON ceTn «WMHTepHeT», odumumanbHbIX CaMTOB 3TUX OpraHu3auuu,
EgouHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHMEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIPKHOCTHOMO  Nuua opraHa, npeaocTaBnslowero  MyHuUMnanbHy — ycnyry, nvbo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykoBoguTtens n (unm)
paboTHMKa, opraHnsauuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n gencteus (besgencrene)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nms, OT4eCTBO (nocnegHee - MpuM HanuMyuu), cCBedeHUs O MecTe
XUTtenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXAEeHMA 3asdABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNO4YTbl (MPU HanmMuuK) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U gencteuax (6esgencteumn) opraua,
npeaocTaBnsoLLErO MYHULMNANbHYHO ycnyry, OOJIPKHOCTHOrO niua opraHna,
NpefocTaBnsAlWeEro  MyHAUMNAnbHy0  ycnyry, nmbo  MyHUUMNanbHOro  cryawlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIEHTPa, OpraHn3aunmn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrfaceH C peLleHneM W
aencremem (6esgenctBueM) opraHa, NpPedoCTaBfAOWEro  MyHUUMNANbHY — YCIyry,
AOJDKHOCTHOrO  nuua  opraHa, NpefocTaBnfalowWero  MyHuuunanbHyw — ycnyry, nmbo
MYHULMNANbHOMO cnyxatiero, MHOrOYHKLNOHANbHOro LeHTpa, paboTHMKa
MHOIMOYHKLMOHANbHOIO LIEHTpa, opraHnsaumn, npegycMoOTpPeHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBneHbI
AOKYMEHTbI (NpU Hanu4um), nogTeepXxaaroLumne oBOAbl 3asBUTENS, MO0 UX KONWUN.

5.4. MocTynuBwas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero gHs,
crnegyrowero 3a AHeM NOCTYMMAEHUS.

5.5. XXanoba, nocTtynuBliass B opraH, NpefoCTaBnAsoWMN MyHULMNANBHYO YChyry,
MHOFOOYHKUMOHANbHbLIN ~ LEHTP, ydpeauTentio  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusauumun, npeaycMoTpeHHble YacTbio 1.1 ctaTbmn 16 denepanbHoro 3akoHa Ne 210-03,
nmMbBo BbIWECTOAWNA OopraH (NpU ero Hanuuuu), MOANEXWUT PACCMOTPEHUID B TEYEHue
naTHaguatTv paboymx OHEW CO OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOro LUEeHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevYaTtok U owmnbok
unu B crniydyae obanoBaHusi HapyLUEHUSI YCTAHOBMEHHOrO CpoKa TakuX WCNpaBreHun - B
TeyeHne NATn pabounx QHEN Co AHS ee perncTpaumu.

5.6. Mo pesynbTaTtam paccMOTPEeHUst Xanobbl MPUHUMaETCA O4HO W3 CneaylrLmnx
peLleHni;

1) »xanoba yooBneTBopseTCs, B TOM Yucre B OOpMe OTMEHbI NMPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OneYaToK 1 OWMBOK B Bbl4aHHbIX B pe3ynbTaTte NnpeocTaBeHns
MYHMLUMNANbHON yCrnyrn OOKyMEHTax, BO3BpaTa 3asiBUTEN0 OEHEXHbIX CPeacTB, B3VMaHue
KOTOpbIX He NpedyCcMOTPEHO HOPMaTUBHLIMW MpaBoBbIMU akTamu Poccuiickon degepaumu,
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HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNETBOPEHNN *anobbl OTKa3bIBaeTCA.

He nosgHee pAHA, crnegylowero 3a AHEM MNPUHATUS pPELLUEeHUs, YKa3aHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MUCbMEHHOW OpMe M MO XenaHuwo 3asBuTens B
3NEeKTPOHHOM hopme HanpasnseTcss MOTMBUPOBAHHLIN OTBET O pe3ynbTaTtax PacCMOTPEHUS
Xanobsl.

5.7. B cnyyae npusHaHua >xanobbl nognexaiien YyOOBNETBOPEHWO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCcMOTpeHusa xanobbl gaetca MHopMauuss O OeNCTBUSX,
OCYLLIECTBMNSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULUUNAIbHYO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHon yactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HedaMeanuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLUeHWA MNpyU OKasaHUM MyHUUMNAnbHOM YCyrn, a Takke MNPUHOCATCH
N3BMHEHWS 3a OOCTaBfeHHble HeynobcTBa M yKasblBaeTcs MHGOpMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobxoaMMO COBEepLMTb 3asdBUTEN0 B Lenax nonyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexawen yaoBreTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax paccMOTPeHUs Kanobbl JalTca  aprymeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX MPUHATOrO pelleHus, a Takke WHdopmauua o nopsgke
oBXXanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBMEHMsS B XO04€ WKW NO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NpU3HaKkoB cocTaBa  aAMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUs  WNW  MpecTynneHuns
AOIMPKHOCTHOE NMLO, paboTHWK, HagerneHHble MOHOMOYMSAMU MO PacCMOTPEHUIO Xarnob,
He3amennuUTernbHO HanNpaBnslT UMELWMEC MaTepuarnsl B opraHbl NpoKypaTypbl.



30

Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfaMmeHTy
npeAaocTaBnNeHNsa MyHUUMNanbLHOM
yCrnyrm no 0oopMIeHN0 AOKYMEHTOB
Npy nepegade Xunblx NoMeLLeHnI
MYHMULMMNANbHOMO XUIMLWHOro hoHaa
B COOCTBEHHOCTb rpaxaaH

dopma
(BnaHk opraHa, NpegoCTaBnsLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpegocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmM OCHOBaHUAM:
1.
2.

[lononHuTenbHas nHpopmMaLms:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHbLIA OpraH C 3asBfeHWEeM O
npenocTaBfeHNM yCryru Nocne yCTpaHeHMs yKa3aHHbIX HapyLLIEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanosaH B AocyaebHOM nopsgke nyTem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caeznenus 00 JIEKTPOHHOM OANNCH

HormkHocTHoe nuuyo (PNO)

(nognucb yNnonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MNpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfaMmeHTy
npenocTaBneHns MyHULMNansHoOm
yCrnyrm no 0oopMIeHN0 AOKYMEHTOB
npw nepegaye Xunbix NoOMeLLeHNN
MYHMULMMNANbHOMO XUIMLWHOro hoHaa
B COOCTBEHHOCTb rpaxaaH

dopma
(BnaHk opraHa, NpegoCTaBnsLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06X0AMMbIX AN NPeAoCTaBNeHUs!
MyHULMNanbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

no cneayrwmmMm oCHOBaHUAM!

1.
2.

PasbscHeHne NpuymH oTKasa:
HononHuTtenbHasa nHpopmMaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMONIHOMOYEHHbLIN OpraH C 3asiBeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHst yKkasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0b6xanoBaH B AocyaebHOM nopsiake nyTem HanpaBreHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Caeznenus 00 3JIEKTPOHHOM MOANNCH

HormkHocTHoe nuuyo (PUNO)

(moanmcb YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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Mpunoxexne Ne 3

K AQMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHMUMNANbHOM
ycnyru no ohopMnIeH10 4OKYMEHTOB
npu nepegaye Xunbix NOMeLLEHNN
MYHULMNANbHOMO XUIMLWHOIo hoHaa
B COOCTBEHHOCTb rpaxaaH

dopma
B
(HaMmeHoBaHMe opraHa MeCcTHOro caMoynpaBneHus

MyHUUMNanbHoro obpasoBaHus)
oT

(nanee - 3asBuTEND).
(damunus, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TenedoH)

3agaBneHne
06 ohopMMeHM AOKYMEHTOB Npu nepeaave Xusblx NOMeLLEHNA B COOCTBEHHOCTb rpaXkaaH

Mpowy Bac ohopMnTb AOKYMEHTBI B COBCTBEHHOCTb.
AJQpec Xunoro NoOMeLLeHNs: MyHUUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
MYHKT yn. A.

K 3asBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE OKYMEHTbI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLMNE JIMYHOCTb KaXKAOro YrieHa CEMbM;

2) [okyMeHT, noATBepXOalwLwmMin MonHoMounsa npeacrasutend (ecnm OT  UMEHM
3aaBUTENS AENCTBYET NpeacTaBUTEND);

3) JokymeHT, noaTBEpPKAatoLLMiA NPaBo rpaXkaaH Ha Nosfib30BaHME XWUIbiM NOMELLLEHNEM
(opaep, norosop

coumaribHOro Harma Xunoro NoMeLLeHus);

4) Bbinncka n3 JOMOBOW KHUIM (B criydae, ecnu AOKYMEHT BblOaeTCA KOMMEPYECKMMMN
opraHusaunsamm);

5) Konuio OMNeKkyHCKOro yaoOCTOBEPEHUS, €CNU B XUMOM MOMELLEHUN NPOXUBAIOT
WCKNIYMTENBHO HecoBepLUeHHoNeTHMe B Bo3pacte oT 14 pgo 18 net nubo rpaxgaHe,
OrpaHuMYeHHbIE B 4EECNOCOBHOCTH;

6) PelwleHne o Ha3Ha4YeHUn onekyHa, nonevnTens, KON OneKyHCKOro yaoCTOBEpeHUs,
paspeLleHne OpraHoB OMEKM M NONEYNTENBCTBA HAa NPMBATU3ALMIO KUMOMO NOMELLEHUS — NPU
npuBaTu3auMm  XXKUIOr0  MOMELWEHUsi, B  KOTOPOM  MNPOXMBAKT  UCKITHOYUTENBLHO
HecoBepLUEHHONETHNE B Bo3pacTe Ao 14 neT, HeaeecnocobHble rpaxaaHe;

7) HotapmanbHO 3aBepeHHOe 3asiBrieHne 06 oTkase OT ydacTusi B npuBaTM3aumm (ecnu
YrieHbl CEMbW He XenatwT y4acTBOBaTb B NpMBaTU3auunn);

8) CnpaBka 0 Heucnonb3oBaHWWM npaBa OecnnaTHOM NpuBaTU3aUUKM C NPEXHUX MECT
XUTEenbCTBA.

O6s3ytoch Npu 3anpoce NPeaocTaBUTb OPUrMHarbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(naTa) (noanuceb) (PN0)
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Pe3yanaT npegocrtaBiieHnA MyHMLlMHaﬂbHOIZ ycnyru, npowy npeaoCtaBuUTb:

I:[B NWYHbIN - KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMMAMNbHBIX  YCnyr
Pecnybnukn TaTapcras;

I:IB MHOTOMYHKLMOHANbHOM  LEHTPEe NPEeAOCTaBMIEHUss FOCYAApPCTBEHHbIX U
MyHMUMnaneHbix yenyr Pecnybnvkm TaTapcTan;

D B OpeaHe.

(paTta) (noannceb) (¢.1.0.)



MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY pernameHTy
nNpefocTaBneHNst MyHULMNANbHON
yCcnyrn no ohopmMIEHNO JOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEeHU
MYHULMNANbHOIO XUIULLHOro hoHaa B
COBCTBEHHOCTb rpakaaH

PykoBoguternto
McnonHutensHOro komureTa

oT:

3asaBneHve
06 ncnpaBneHnn TEXHUYECKOW OLLIMOKM

Coobuwao 06 ownbke, [ONYWEHHOW MNPUM OKa3aHMM MYHULMNAnbHOW YCRyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy wucnpasBuTb OOMYLUEHHYHD TEXHUYECKYyl OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLIMNNCA pe3ynbTaTOM MyHULMNANbHOW YCyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTUS pewleHna o6 OTKIOHEHUN 3asiBrieHUs 00 ucnpasneHnm TEXHNYECKON
OLUMOKKM NpoLly HaNpaBuUTb TaKoe peLLeHmE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIoO JOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMakHOM HOCUTENE MNOYTOBbLIM OTNPaBfIEHMEM O

agpecy:

HacTosiwwmm noateepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
MMYHOCTN M MPEACTaBSEMOMY MHOK NUUY, @ Takke BHECEHHbIE MHOK HUXKE, [AOCTOBEPHbI.
[loKkyMeHTbI (KonuK [JOKYMEHTOB), MPUIIOXEHHbIE K 3asiBrieHWto, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBOM Poccuiickon depepauum, Ha MOMEHT MpeacTaBreHus!
3asiBNEeHNs 3TU IOKYMEHTbI AeNCTBUTENbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHMUS.

(pata) (noanuceb) (®.1.0.)



