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06 yTBEPXAEHUN aAMUHUCTPATUBHOIO
pernameHTa npefocTaB/eHus
MYHULMMNANIbHON YCAYyrn NOo MNPUHATUIO Ha
yyeT rpaxgaH Hyxpawwmxcsa B
npeAoCcTaB/IEHUN XUMbIX NOMELLEHNIA MO
[0roBopam Halima XW/blX NoOMeLLeHn
XUNuuHoro dpoHaa coumanbHoro
Ncnonb30BaHnsA

B uensax peanusaunn degepasibHOro 3akoHa oT 27 uona 2010 roga Ne 210-®3 «O6
opraHusauuu npegocTtaB/ieHUs rocyapCTBEHHbIX n MYHUUMNANTbHbIX yCcnyr»,
BonblwewmnHapcknii - cenbcknii - AIcnonHUTeNbHbIN KOMUTET CabWHCKOTo MYHULUMMNANbHOTO
paiioHa TMOCTAHOB/AET:

1. YtBepauTb AAMWHUCTPATUBHbLIN pernameHT npefocTaBNeHUs MyHULUNanbHOM
YCNyrm no MpUHATUIO Ha Y4eT rpaxaH Hyxjawwmxca B NpefocTaB/ieHUN XUJbIX
noMeLLeHNin No [OoroBopam Hama XWUblX MOMELLEeHU XWUAUWHOIo ¢oHha couuasibHOro
ncnosb3oBaHua (npunaraeTtcs).

2. Ony6nuKkoBaTb HacToslllee MNOCTaHOBMEeHME Ha oduumanbHOM rnopTasie NpPaBoBOiA
nHgpopmaumm Pecnybnukn TaTtapctaH B WHGPOPMALUOHHO-TE/IEKOMMYHUKALUWOHHOM CceTu
«NHTepHeT» nNo  agpecy: http://pravo.tatarstan.ru 1 Ha  oduumanbHom  calite
BonblwewmnHapckoro cenbckoro nocesieHnss CabUMHCKOTO MYHUUMMNANbHOTO paioHa Mo

A.lTapunos


mailto:bshin.sab@tatar.ru

YTBEpXaeH

noctaHoBneHnemM bosnbLliewmHapcKoro
CenbCKOro UCMONHUTENbHOIO KoMUTETa
CabuHCKOro MyHMUMMNanbHOro panoHa,
Pecnybnukn TatapcTaH

oT «26»aHBap4a 2022 r. Ne 2-n

AOQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHnsa MyHMLUNANbLHOMU YCIYyrn NO NPUHATUIO Ha y4YeT rpaxaaH,
HYXAaKLWUXCA B NpeAocTaBlieHUN XUIbIX NOMELLEeHUNA Mo AOroBopaM HauMa XuUnbiX
noMeLeHUN XunuiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHusa agMUHUCTPATMBHOMO perfameHTa

HacToswmini  agMUHUCTPaATUBHLIA  pernameHT nNpeaocTaBleHns  MyHULMNanbHOM
ycnyrn (oanee — agMUHUCTPaTMBHLIA pernamMeHT) ycTaHaBnvBaeT cTaHAapT U NopsOoK
NPeAOCTaBMNEeHUs MyHULMNAMBHOW YCNyrn Mo NPUHATUIO Ha YYeT rpaxaaH, HyXOarLwWwmxcs B
NPeAOCTaBMNEHUN XKUIbIX NMOMELLEHWUI MO JOroBOpaM HarMa XUIbiX NOMELEHUIA KUIULLHOO
¢hoHAaa coLmansbHOro UCNoNb3oBaHus(4anee — MyHULMnanbHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1.Jlnuamu, nmerwmnmMm NpaBo Ha MoslyYeHne MyHuuMnanbHOW YCryru, SBnawTCs
dusmyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3agBneHuemM Brnpase obpaTuTbCa NpeacTaBUTENb 3asiBUTENS, AENCTBYOLNNA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSIOLEro €ero nosiHoMouunsi, nnbo  3aKOHHbIV
npegcraBuTenb omanMyeckoro nuua (aanee — npeactaBUTENb 3asBUTENS).

1.3. MNopsgok HopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHdopmauus o nopsgke npenoctaBneHna MyHUUMMOANbHOW — yCnyru
pasmeLllaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpoOpMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHANbHbIX LIEHTPOB MNpeAoCTaBieHMs roCyAapCTBEHHbIX U MyHULUMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TeNeKOMMYHMKaUNOHHON ceTu «UHTepHeT» (unnu eopodckoao okpyea) (https://www.
tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapcCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMiA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHMUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTupoBaHWe Mo BoOnpocaMm npefocTaBreHnd MyHUUMNanbHOW Yycnyru
OCyLLieCTBNSAETCA:
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1) B MHOro(yHKUMOHAnNbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) 8 yrosiIHoMo4YeHHOM Ha ripedocmasrieHue ycryau opeaHe (fanee — OpaaH):

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;

npu NMCbMEHHOM (B TOM 4Yuncne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHnun — Ha
OyMaXkHOM HocuTene no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EanHom nopTtane, PecnybnukaHcKkoM nopTane o nopsiake u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHWU, COAepKaLLMXCH
B PeecTpe rocygapCTBEHHbIX W MyHMUMNANbHbIX YCIyr, NPeaoCcTaBnsieTcs 3asaBUTENtO
BecnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax 1 nopsiake NnpefocTaBfeHns MyHULUNanbHON yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOoM yncrne 6e3
NCrnonb30BaHNA NPoOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asBuTens TpebyeT 3akNiYeHUs JIMUEH3WOHHOrO WM MHOMO COorfaweHnsa C
npasoobnagartenemM nporpaMmHoro obecnevyeHuns, npegycmaTpmeatoLLero B3auMaHne nnarhl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UNW nNpefocTaBfieHMe UM  NepCoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuUTENS JNIMYHO WK NOo TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBngeTcs MHpopmMauns:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHuns
rocygapCTBEHHbIX U MyHUUunanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHbIE
TenegoHbl);

2) O nopsake npedocTaBfeHus MyHUUMNAnbHOW Ycnyru, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) O kaTeropuax rpaxgaH, KOTopbliM NpefocTaBnAeTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBneHus MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHnn MyHULMNANbHOW YCyru, O Cpokax npuema n permcrpauumn 3asasneHus;

5) o0 xopae npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTIu;

7) o nopsagke obxanoBaHua [eucTBUMA wunu 6e34encTBUMS  OOSMKHOCTHBIX N,
OpeaHa.

Mo nucbmeHHOMy oO6palleHuio  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsCHAT
3a8BUTEN0 NOPSOOK NPedoCTaBfEeHUS MyHULMMAnNbHOW YCryrn U BOMPOCHI, YKasaHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex pabouymx gHen co
OHA peructpaumm obpalleHus HanpaeBnsawT oTBeT 3asButento.OTBeTbl JalOTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM OaTb OTBET Ha A3blke obpalleHust UCnonb3yeTcd
rocygapcTBeHHbIN a3blk Poccuinckon ®epepaumn.

1.3.5. WHpopmauma no BonpocamMm MpeaocTtaBneHna MyHUUUNANbHOMW  yCIyru
pasMellaeTcs Ha oduuManbHOM CanTe MyHMUMNANbHOro panoHa (uslu 20podCcKo20 OKpyaa)
N Ha MHPOPMALMNOHHbIX CTeHAax B nomeLlleHuax OpaaHa ansa paboTbl C 3aaBUTENAMU.

MHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TaTtapcTtaH, pasmeliaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX W Ha oduunanbHOM canTe MyHMUUNanbHOro pawmoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/HTepHeT», BKIlOYaeT CcBedeHna o
MYHULUMNANbLHOW ycnyre, cogepxawunecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perriameHTa, MHPOpPMauUd O MeCTe HaXOXAEHWUSA, CrpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHun Ha npeaocTaBreHne
MYHULMNANbHOW YCIyru.



1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MyHMLMNANbHOM ycnyru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyrowmx npegocrasfieHne
MyHUUMMNAnNbHON ycnyrn (C ykas3aHMeM pPEeKBU3NUTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WUX odumumanbHoro onybnukoBaHus), pasmeweH Ha EagmHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHUUMNanbHbIX YCNyr, Ha oduuMansHOM cante
MYHULMMNAnNsHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfamMmeHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmMelleHuio Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odomumansHOM canTte MYyHULUNANbLHOro panoHa B MHPOPMALNOHHO-
TeNneKoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemble B agMUHNCTPATUBHOM pernamMmeHTe, n nx onpenerneHuns

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMOMb3ylTCA crneaylwme TepMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANLHOIO LEeHTpa npefocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgenexuve (odouc) MHOrOOYHKLMOHASTbHOIO LeHTpa npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNAMbHbLIX YCIyr, CO34aHHOE B TOPOACKOM (CENbCKOM) NOCeNneHnn
MYH/LMNANbHOro panoHa nunu B ropoackom okpyre Pecnybnukn TatapctaH B COOTBETCTBUN C
nyHktom 34 [lpaBun opraHu3auum LesTeNnbHOCTU  MHOrOYHKUMOHAmNbHbLIX LEHTPOB
npefocTaBfeHns  rocyfapCTBEHHbIX W MyHUUMNAnbHbIX — YCIyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lpaButenbctBa Poccunckon ®epepaunmn ot 22 aekadpsa 2012 r. Ne1376
«O6 yTtBepxgeHun [NpaBun opraHu3auun OesTenbHOCTM MHOTOMYHKLMOHAMNbHbLIX LEeHTPOB
npegocTaBieHNs rocyaAapCTBEHHbIX U MyHULUNAMNbHBLIX YCITyr»;

TexHu4yeckas owunbka - owunbka (onmcka, onevyaTka, rpamMmaTvyeckas Wnu
apudpmeTndeckas  owmbka nNmMbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpegocTaBAoWNM MyHMUMNANbHYIO YCyry, U npueelas K HeCOOTBETCTBUIO CBEOEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), cBe4eHUsM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIMNCH CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKaumMM KW ayTeHTUdumkaumMm B MHGPACTPYKType,
obecneunBatowen MHPOPMaLMOHHO-TEXHOSIOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBleHNs rocyAapCTBEHHbIX U MyHUUMMNANbHbIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneymBaroliasi CaHKUMOHMPOBAHHbBIA AOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHbIX CUCTEMAX U UHbBIX MHPOPMAaLMOHHBIX
cucTemax;

MoL| - NocygapctBeHHoe GogpkeTHOe yypexaeHne «MHOrogyHKUMOHaNbHbIN LEHTP
npegocTaBfieHNs rocyaAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cucrtema
MHOTrOYHKUNOHANbHbIX LIEHTPOB NPefoCTaBNeHUs rocyaapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMnHUCTpaATMBHOM pernaMmeHTe non 3asiBlieHMemM O npenocTaBreHnmn
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHME) MOHUMAaEeTCs 3anpoc O npeaocTaBneHUn
MYHULMMAnNbHOW YCIyrn,nogaHHbIN B COOTBETCTBUM C MYHKTOM 3 cTaTbn 2 depgeparibHOro
3akoHa oT 27 wona 2010 roga Ne210-®3 «O6 opraHusaumm npegocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycnyry (aanee — PeagepanbHbin 3akoH Ne210-d3).
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2. CtaHaapT npefocTaBneHUsi MyHMUUNanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

an/IHFITI/Ie Ha ydeT rpaxaaH, HyxXXgarwnxca B npeaocrtaBl/ieHUN XUTbiX nomMeLleHuin
no goroeopam HarMa XUIblX MOMELLEHUN XUMNLLHOIO CbOH,D,a coumnaribHoOro ncnosb3oBaHUA.

2.2. HaumeHoBaHne UCMOJTHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpasBlieHnad, HernocpeaCcTBeHHO rnpeaocraBndrowero MyHMumMnarbHy yenyry

(ykasbleaemcsi HauMeHoeaHue op2aHa MeCmHO20
camoyrnpasneHuss MyHuyunasabHo20 0bpa3osaHus, npedocmassnsauezo MyHUUUNaibHyH
ycnyey). B cnydae OenesupogaHusi rnosIHOMoYul o rpedocmassieHurw MyHuyunamabHou
ycriyeu yka3bleaomcsi op2aH MEeCcmHO20 caMoyrpasrneHuss U opaaHu3ayus, UcrosnHsouwas
MOSTHOMOYUSI Opa2aHa.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SBnNseTcs:

1) peleHne o NPUHATUN Ha YYeT rpaxkaaH, Hy>KOarLWmMXCca B NpeAoCTaBNeHNN XUNblxX
NMOMELLEHNA MO AOroBopaM HanMa XWMblX MOMELLEHUMI XUAUWHOro goHAa couManbHOro
ncnonb3oBaHus (Npunoxenune Ne 1 kK HacTosILLEMY aAMUHUCTPATUBHOMY perfamMeHTy);

2) peweHne o6 oTkase B NpedocTaBfeHNUn MyHULMNanbHOW ycnyru(npunoxeHune Ne
2K HacTodAweMy agMUHUCTPATUBHOMY pernamMeHTy);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbLIX ANs NpeaoCcTaBneHns
MyHuUMNaneHon ycnyrn  (npunoxeHne Ne 3k HacToswemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (popmMe OneKTPOHHOro [OOKYMeHTa, MOoAMNMUCaHHOro YCUITIEHHOW KBanuuumpoBaHHOW
3NIEKTPOHHOMN MOAMNUCHIO YNOSTHOMOYEHHOrOAOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cooTBeTCTBUMN C DeaepanbHbIM 3akoHOM OT 6 anpend 2011 roga Ne63-d3 «O6 anekTpoHHON
nognucny (aanee — ®enepanbHbii 3akoH Ne63-P3)B nnyHbIN kKabuHeT EgmHoro noptan. B
crnydae HanpasrieHus 3asBreHus nocpeacTtBoMPecnybnukaHckoro noprtana pesynbtar
npefocTaBfieHNs  MyHUUMNANbHOW  YCNyrm  HanpaBndetca B JIMYHbIA - KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o Bblbopy 3asBuUTENA pes3ynbTaT NpegocTaBreHus MyHUUUNAnNbHOW YCryru
BblagaetcaB OpraHe uwnn B MOL, B dopme 3k3emnnspa 3MEKTPOHHOIO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HoOcuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMy4uMTb pe3ynbTaT NpefoCcTaBneHus MyHULMNanbHOM
ycnyrm B OpMe 3MeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBUSA pesynbTaTa
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCryrn, B TOM YMChe C y4eTOM HeOBX0ANMOCTH
obpalleHus B opraHn3auuu, yyacteyrowme B NpegoCcTaBieHm MyHULmMnanbHOM yCryrn, CpoK
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULUNANeHOW YCNyru B cry4ae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NPeayCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepanmm,cpok
Bblgayun (HanpaBneHns) AOKYMEHTOB, SBMSIOLNXCS pe3ynbTaToM NpeaoCcTaBreHns
MYHULUMMNANbHOW yCnyru

2.4.1. MyHuumnanbHasg ycnyranpegocTtaBngaetcs B TedeHme 30paboumnx gHen.



5

2.4.2. TpuocTaHOBNEeHWe cpoka NpeaoCTaBeHUst MyHUUMMNAnbHOM YCryrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OokyMeHTa, SBRSIOLLErocs pesynbTaToM MNpeaocTaBreHus
MyHUUMNANbHOW ycnyrn B popMe 3NeKTPOHHOIo AOKYMEHTa, 3asiBUTENIO OCYLLECTBNSETCS B
AeHb 0POPMIIEHNSI U perncTpauun pesynbTtata npegocTaBneHns MyHUUMNanbHOW yCryru.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UIN UHBIMW HOPMAaTUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAoCTaBeHNSs
MyHMLMNAnbHOW YCryru, a Takke YCryr, KoTopble SIBNSTCA HE06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNEHNs MyHULUMNANbHbIX YCIYr, NoAMexXaLumx
npeacTaBneHnto 3asBUTeNeM, Cnocobbl UX NOMyYeHUs 3asBUTENEM, B TOM YUCTIE B
3MNEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [ina nony4yeHnMss MyHUUMNanbHOM YCIyrn 3asBuTeNb NpeacTaBnseT cnegyowme
OOKYMEHTBI:

1) OOKYMEeHT, yOoCTOBepsloWMiA NUYHOCTL (He TpebyeTca B criydae obpalieHus
nocpeactesomPecnybnvkaHckoro noprana);

2) OKYMEHT, YOOCTOBEPSIOLLNIA NOSTHOMOYMS NpeacTaBUTENs 3asaBUTENS;

3) 3asaBneHue:

B (hpopmMe AOKyMeHTa Ha OBymaxHom Hocutene (npunoxeHue Ne5 kK HacTosiwemy
aAMWHUCTPATUBHOMY perfiaMmeHTy);

B 9NIeKTPOHHOM bopme (3anosfHAeTCAa NOCpPeACTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBeeHU B O3MEeKTPOHHYI opMy 3asiBNeHusl), MOAMUCAaHHOE B COOTBETCTBUMM C
TpeboBaHuaAMM  nyHKTa  2.5.3aAMUHUCTPATMBHOIO  pernamMmeHTa, npu  obpallieHumn
nocpenctsom PecnybnnkaHckoro noptana;

4) nacnopTa NOCTOAHHO MPOXMBAKLLUX COBMECTHO C 3asBUTENEM YNIEHOB ero CeMbM
UIN UHblE JOKYMEHTbI, YAOCTOBEPSAIOLLNE NIUYHOCTb;

5) OOKYMEHTbI, NoATBepXaarLmne COoCTaB CeEMbU rpaxaaHvHa-3assutensa (B 4Yactu
AOKYMEHTOB, NMpeaycMoTpeHHbIX nyHkTamun 3, 3.1 n 12 yactm 6 ctatbn 7 denepanbHOro
3akoHa oT 27 wmwonsa 2010 roga Ne 210-03 «O6 opraHMsaumm npeaocTaBeHUs
rocyAapCTBEHHbIX U MyHULMNASbHbLIX YCIYr»):

MyHKT 3:

- CBMAeTeNbCTBa O rocydapCTBEHHOW perncTpaunm akToB rpaxaaHCKOro COCTOSIHUS,
BbldaHHblE KOMMETEHTHbIMW OpraHamMm WHOCTPaAHHOro rocygapcrBa, M UX HOTapuarnbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 006 YCbIHOBNEHWUW, BblAaHHbIE OpraHamMun 3arnvMcy akToB rpaXkgaHCKOro
COCTOSAHUS UMM KOHCYNbCKUMK yupexaeHusmmn Poccunckon degepaumm.

MyHkT 12:

- OOKYMEHTbI, BblgaHHble (OQOPMIIEHHbIE) OpraHamu A03HaHus, crneacTeua nnbo
CyOoM B XOoZe Npou3BOoACTBa NO YrofiOBHbIM AenaMm, JOKYMEHTbI, BblAaHHblEe (0POpMIEHHbIE)
B XO4€e rpaXgaHCKoro unv agMUHUCTPaTMBHOMO CyaonpomnsBoacTBa NMbo cygonponssoacTea
B apOuTpaxHbIX cyaax, B TOM YMCne peLleHusi, NpuroBopbl, onpeaeneHsi 1 NoCTaHOBMEHUS
CcynoB 0O6LLEeN OpUCONKLNM U apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, YKa3aHHble B cTaTbsxX 8 (3a ucknioyeHmem vactun 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne13-3PT:

CrtaTtbs 8:

- pewleHWe opraHa MECTHOro CaMoyrpaBlieHUss O NpU3HaHWe COBEpPLLUEHHONETHUX
TPYAOCNOCOOHbIX rpaXgaH He UMEKLWMMM AOXOA0B B TedeHWe pacyeTHOro nepvoga B
cnyyasix, Korga OHW He MOryT noaTBepAuTb WM CaMOCTOATENbHO 3ajekrapupoBaTtbh B
3a8BNeHNUn CBOW [OXO0Abl, B TOM 4ucre OT TpygoBon wu (Mnun) wHAMBMAYaINbHOM



6

npe,uanHmmaTeanKon aedTerqnibHoCThn, HM 3a OAMH Mecdl pacydeTHOro nepuoga win
npeaocTtaBldAl0T AOKYMEHTbI, noAgTBepxXaaklne nx HyﬂeBOVI [oxona;

- OOKYMEHTbI, noareepxpgatoLine (*)aKT o6yqu|/|e COoBEPLUEHHONIETHNX
pr,D,OCI'IOCOGHbIX 4J1eHOB ceMbu B o6pasoBaTeanb|x opraHn3auundax cpeaHero
I'IpOCbeCCI/IOHaJ'IbHOFO nin BbiCLUEro o6pasoBaH|/|;|;

- CaMocTodTesibHaAaA AdeKknapauma O Jgoxodax, KOTopble Herb3d noaArBepanTb

OOKYMEHTallbHO;
- CBedeHund, coaepxawmeca B KHUre yy4eta 4oxoaoB U pacxonos U XO3SINCTBEHHbIX
onepau,m7| nHansunayarnbHOro npeanpuHnMMaTend (,EI,J'IFI nHanBuayanbHbIX

npegnpuHumaTenen, nNpUMMEHSIOWMX Kak obOLWyl, Tak W YNPOLWEHHYI  CUCTEMY
HanoroobsIoXXeHNa Onsi Cenbxo3TOBaponpousBoauTenen (eOuHbIN CeNbCKOXO3SMCTBEHHbIN
Harnor);

- KOMWUW HaroroBbIX AeKnapauui 3a WCTEKLWMA Hanorosbli Nepuog C OTMETKOM
HanoroBoro opraHa O MPUHATMM Aeknapaumi (MHAMBUMAYanbHbIX NpeanpuHMMaTtenen,
NCNOMb3YHLWNX CUCTEMY HANoroobnoXeHus B BUAE €4MHOro Hanora Ha BMEHEHHbI JOXOA
AN oTAEeNbHbIX BUAOB AEATENBbHOCTW);

- pacyeT Aoxoda Kakgoro YsieHa ceMbi;

- CBedeHMss 0 CyMMax oOnnaTbl CE30HHbIX, BPEMEHHbIX M OpPYyrMx BuMOOB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbIM [OroBopam, AOXOAOB OT MCMOSHEHWUS OOrOBOPOB
rpaxgaHCKo-NpaBOBOro XapakTepa, a Takke AO0XOA0B OT NnpeanpuHMMaTENbCKOM U UHOW
AEATENbHOCTY;

- cBefeHMs O Joxogax, MOSyYeHHbIX rpaxgaHamu - 4YneHaMu KPeCTbSIHCKOro
(dbepmepckoro) xo3amncTea;

- CBeAeHNd 0 Joxodax OT caayun B apeHay (Haem, cybapeHay, nogHaem) HEOBUXKMMOTO
1N NHOTO NMYLLECTBa;

- cBegeHnda o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBedeHuss O CTOMMOCTM MpOAAHHOro MMyLlecTBa, BXoAsAWero B nepedveHb
UMyLLLEeCTBa, NOoANeXallero HanoroobfoXeHUIo U y4nTbiIBAEMOro AN NPU3HaHUA rpaxaaH
HY>XXOaLWMMNCS B NpeaoCcTaBNeHnn XnnblxX MOMELLEHU MO AoroBopam HarMma.

Cratbsa 15:

- oTyeTa cybbekTa OLEHOYHOW AedATenbHOCTU 06 OLeHKe TPaHCMOPTHbIX CPeacTs,
HaxoOALWMXCS B COBCTBEHHOCTY rpaxaaH 1 Noanexalumx yqerty;

- CcBeeHNss O CTOMMOCTU MAEHaKOMIIEHUN B >KUITULHO-CTPOUTESbHbBIX, FapaKHbIX U
AayHbIX  NOTpPebuTenbCckux  KoonepaTmBax  (3aBepsAlOTCA  KUSULHO-CTPOUTENbHbBIMU,
rapaxHbIMn 1 ga4HbIMU NOTPEOUTENBLCKUMM KoonepaTuBamm).

2.5.2. 3asaBneHne wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CreayoLmMX crnocobos:

1) yepe3s MO®L] Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3N€KTPOHHON hopMeE;

3) B OpraHnnyHo WM  NOCPEACTBOM  MOYTOBOM CBA3M Ha  OGymMakHOM
HocuTene.3aaBrneHMe W npunaraemble OOKYMEHTbl, Mpu HarnpasfeHUun nocpeacTtBoM
NMOYTOBOW CBA3W, 3aBEPSAIOTCA B YCTAHOBIEHHOM NOPSAAKeE.

2.5.3. 3asiBneHne npu HanpaeneHun nocpeactBoMPecnybnvMkaHckoro nopTana
noanncbIBaeTCa NPOCTON ANEKTPOHHOM NOAMNUCHI0 3asBUTENS.

[ns nony4yeHna npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEeOoOXo4MMO MNpPOWNTH
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3annco.

ONEeKTPOHHbIE OOKYMEHTbl (3NeKTpOHHble obpasbl [JOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 5, 6 nyHkra 2.5.1PernameHTa 3aBepsoTCA YCUINEHHOW KBanuuunpoBaHHOM



noanuUCbO N, YMNOMIHOMOYEHHbIX Ha co3fdaHuve U noAanucaHue TakumxX OOKYMEHTOB, B TOM
4Yucrne HoTapuycamu.

ONEeKTPOHHbIE [OKYMEHTbI(3MEKTPOHHbIE 00pa3sbl JOKYMEHTOB), Mpunaraemble K
3asiBMeHun0, B TOM YuUCe OOBEPEHHOCTU, HanpaBnawTcs B Buae dpannoB B popmatax pdf,
JPg,jpeg,png, tif, doc, docx, rtf, sigpasamepom He 6onee 50 Mb6anT.

KayecTBO npegoctaBnsieMblX 3SIEKTPOHHbIX [JOKYMEHTOB (3MEKTPOHHbIX 06pasos
AOKYMEHTOB) [AOSDKHO MO3BOMATL B MOSIHOM O6bemMe npounTaTb TEKCT AOKyMeHTa U
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3as89BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOpPMauuM UM OCYLLEeCTBEHUS OEeWCTBUN,
npeacTaBneHMe WM  OCYLLECTBIIEHME KOTOPbIX He nNpeaycMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu,  pPerynmpylolmMmMmm  OTHOLUEHMS, BO3HUKawWMe B CBA3UM C
npegocTaBfieHMEM MYHULMMNANbHOW YCNYTu;

2) OCyLWecCTBMeHns OeNCTBUW, B TOM 4UCHe CcorfiacoBaHum, HeobXxoauMbIX AJis
NoNyyYeHNsa MyHULMNANbHOW YCAYrM N CBSAI3aHHbIX C obpalleHNEM B MHblE€ FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunn, 3a MUCKIYEHUEM MOonyyYeHus
ycrnyr M nonydeHus OOKYMEHTOB UM  WHAOpMauun, NpefocTtaBndeMblX B pesyrnbTaTe
npefoCTaBfiEHUsT TakUX YCIyr, BKMOYEHHbIX B MEpeyvHu, yKasaHHble B 4actm 1 ctatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHbBIX YCIyr);

3) npeacrtaBneHUst OOKYMEHTOB W WHopmMauun, oTcyTctBue U (unu)
He4OCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MpW MNepBOHaYyarbHOM OTKase B npueme
AOKYMEHTOB, HeobxogumbIx ONd nNpefoCTaBfeHns MyHuuunaneHon ycnyrn, nubo B
npegoCTaBfiEHMM MyHULMNANBHOW YCIYrn, 3a UCKIIOYEHNEM CIeayHoLMX CIy4aeB:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacaloLnxca
npefoCTaBfiEeHNs MyHMUMNANbLHOW YCryrn, nocrne nepBOHaYanbHOW nofayn 3asiBfieHust O
npefoCTaBfIEHMM MyHULMNASBHOWN YCIyTu;

0) Hanunume owunboK B 3asiBNEHUN O MPeAoCTaBMAEHUN MyHULMNANbHOW YCIyrn u
AOKYMeHTaX, MOAaHHbIX 3asiBUTeNneM Mocre nepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoguMblix [ON9 NpefoCTaBfeHUs MyHUUUnanbHOW ycnyru, nubo B
npefoCTaBfiEHUM MyHUUMNANbHOW YCNYrM U He BKIMOYEHHbIX B MNPEACTaBMEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) MUCTEYEHME CpoKa OENCTBMS LOKYMEHTOB WM U3MEHEHWEe WHgopMauun nocne
nepBoHa4YanbHOro OTkasa B NpuMeMe [OOKYMEHTOB, HeobxoaumbiX Onsi npefocTaBrieHUs
MYHULMNAnNbHOM ycnyru, nnbo B npeaoCcTaBneHnn MyHUUMNanbHOW yCryru;

r) BblsIBIEHWE OOKYMEHTarbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMOOYHOro
UM NpoTMBOMNpaBHOro gencrteunsa (6esgenctens) AomKHOCTHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKa3e B NPUEME [OOKYMEHTOB, HeobxoguMmblix Ans
npefoCcTaBfeHNs MyHULMNANbLHON ycnyri, Nnbo B NpegocTaBieHnn MyHUUMNANbLHOW YCIyrn,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykoBoauTenss OpraHa npu nepBoHavarbHOM
OTKa3e B NpMemMe AOKYMEHTOB, HEOOXOANMbIX AN NPefoCTaBfEHMUST MyHULMNANbHON yCnyru,
yBEOOMNSAETCS 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNSA 3a LOCTaBNEHHbIE HeYya006CTBa;

4) npepocTtaBneHnss Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHopmauum,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKMYEHMEM CryvaeB, eCNN HAaHECEHWE
OTMETOK Ha TakMe [OOKYMEHTbl NUOO MX U3bATME ABNAETCA HEeobBXOoOUMbIM  YCIOBUEM
npefoCTaBfEHNUs TFOCYAAPCTBEHHOW WM MYHUUMNANbHOWM YCNYyrM, W WHbIX CIy4aes,
YCTaHOBJIEHHbIX dhefepanbHbIMU 3aKOHAMN.

2.6. VicuepnbiBatoLLmin NnepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaBOBLIMM aKTaMW Arsi NpegocTaBeHNst MyHULMNANbHOW YCryr, KoTopble
Haxo4aTCs B pacnopsikeHMM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOMO
camoyrnpaBneHust 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM M opraHaM MecTHOro
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camMoynpaslieHus OpFaHI/I38LI,I/II7I N KOTOpPble 3aABUTESNb BlpaBe NnpeactaBuUTb, a Takxke
cnocoObl nx noJyiydyeHund adasutendamm, B TOM 4YUCre B 3]'IeKTpOHHOI7I cbopme, nopAaaokK nx
npencrtaBJiEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nnbo
opraHunsauud, B pacnopA>KeHUM KOTOPbIX HaXoaATCA AaHHble JOKYMEHTDI

2.6.1.lNony4vatoTcs B paMkax MexXBeJOMCTBEHHOIO B3auMOeNCTBUS:

1) cBegeHusa, noATBepXAalLMe KONMMYECTBO rpaxgaH, 3aperncTpupoBaHHbIX MO
MECTY XUTEeNbCTBa B XWUTOM NOMELLEHUN — YNpaBnsowasa opraHn3aumsi MHOroKBapTUPHOTO
Aoma nmbo pacyeTHbIN LEHTP;

2) cBedeHMss O rocygapCTBEHHOM  peructpauumM  CMepTM U3 eguHoro
rocygapCTBEHHOIO peecTpa 3anucer akToOB rpaXxdaHCKoro coctosiHus — dPepeparnbHas
HanoroBas crnyxo6a;

3) cBegeHMss O roCydapCTBEHHOM perucTpaunmnpoXgeHns 13  egumHoro
rocygapCTBEHHOrO peecTpa 3anucer akToB rpaXgaHCKoro coctodHna — dPepeparnbHas
HanoroBas crnyxo6a;

4) cBefeHus 0 rocygapCTBEHHOM perMcTpauumn 3aknoveHns (pactopxeHusi) bpaka uns
€OVHOro rocyfapCTBEHHOrO peecTtpa 3anucer  akToB  FPaXKOaHCKOro  COCTOSIHUA — —
depepanbHas Hanorosas crnyxoa;

5) cBefeHust 0 perucTpaumMoHHOM y4eTe No MECTY XUTENbCTBa U MeCTy npebbiBaHUSA
— MuHucTepcTBo BHYTpeHHUX aen Poccunckon ®epepauuu;

6) Bbinucka un3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOWN perucTpaumm, kagactpa u kaptorpaduu;

7) Bbinucka n3 EMPH o npaBax OTAENbHOrO nuua Ha uMmerowmnecs (MmeBLInecs)
00bekTbl HeaBmxknmocTn —deaepanbHas cnyxba rocygapCTtBEHHOW pernctpaunmn, kagacrpa
N KapTorpaduu;

8) pelwweHne opraHa MECTHOro CaMOynpaBfieHUss O MPU3HAHUW rpaxgaHuHa
ManouMyLLMM — OpraH MECTHOIo camMoynpaBfeHns;

9) [OOKyMeHTbl, noATBepXaawowue npaBo MOMNb30BaAHUSA KUMbIM  MOMELLEHNEM,
3aHMMaEMbIM TpaXkgaHWHOM UM 4YfieHaMn ero cembu (4OroBOp, OpAaep, peleHue o
NpefoCTaBfiEHUM  KWMOFO  MOMELWEHUSS W WHble [OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpasneHus;

10) LOKYMEHT, NoATBEPXKAAOLLNIA NOSTHOMOYNSA 3aKOHHOMO NPeACTaBUTENS 3asiBUTENS,
B Crnyyae nopayu 3asiBNeHusl 3akOHHbIM npeactaBuTenemM (B 4acTtu CBUAETENbCTBA O
pOXOEeHUN, BbIJAHHOMO OpraHaMmyM 3anucu akToB IpaX4aHCKOro COCTOsAHMS Poccuickon
degepaumn, wnn  OOKYMEHTa, BbIAAHHOMO OpraHamu OMekn KW noneyuTenbcTBa B
COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccunckon ®epepauymm) — EQNHBIN rocyaapCTBEHHbIN
peecTtp 3anucen akToB rpaxgaHCKoro coctosiHus nubo EamHaa rocygapcTBeHHas
MHOPMaLMOHHas cucTeMa coumarnbHOro obecneyeHms;

11) npoBepka COOTBETCTBUA PaAMUITbHO-UMEHHOW TPYNMbl, AaTbl POXAEHMs, nona u
CHWIC — NMeHcunoHHbIM boHa Poccunckon ®epepaunu;

12) ceegeHns O OEWCTBYHOLLEM nacnopte rpaxgaHuHa Poccuiickon ®depepaumm —
MwuHucTepcTBO BHYTpPEHHUX aen Poccuinckon ®enepaunu;

13) cBegeHnss 0 HoTapuanbHOM [OoBepeHHocTM — ®PepepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BNpaBe NpeaoCcTaBUTb AOKYMEHTbl (CBEAEHUS), YyKasaHHble B
noanyHktax 1 - 9 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3SIEKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM MoANUCHLIO u,
YNOMHOMOYEHHbIX Ha cOo34aHne U NognucaHne Taknmx AOKYMEHTOB, Npu nogayve 3asiBrieHus.

2.6.3. HenpeacraBneHve (HeCBOEBPEMEHHOE NpeaCcTaBreHne) yka3aHHbIMU B MyHKTE
2.6.1 agMWHUCTPATUBHOIO perfamMeHTaopraHaMmuM rocygapCTBEHHOW Bnactu, opraHamu
MECTHOro camoyrnpaBfeHus, opraHn3aunamMm JOKYMEHTOB U CBEOEHUN HE MOXET ABNATLCS
OCHOBaHMeM g4 0TKasa B NpeoCTaBleHNUM MyHULMMNANbLHOM YCIyru.



9

2.6.4. [omkHOoCTHOoe nuuo u (Mnn) paboTHUK, YyKasaHHbIX B MNyHKTe 2.6.1
aAMVHUCTPATUBHOINO  perfiaMeHTaopraHoB W opraHusauun, He  npeacraBuMBLUME
(HecBOEBpeMeHHO npeaCcTaBuBLLME) 3anpoLeHHble U HaxogslWMecs B PacrnopsKeHuu
AOKYMEHT unu cBefeHus, noanexar aAMWHUCTPaATUBHOW, AUCLMUNIIMHAPHOW WM UMHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenscTBoM Poccuiickon degepaunn.

2.6.5. 3anpelwaetca TpebosaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWUHA,B TOM 4ucne
noagTeepXgarmolime BHeCceHue 3asBuTeneMm nnatbl 3a npegocTaBfeHne MyHuumnanbHOM
ycnyru, Haxoasduwmeca B pacnopsiKeHUW rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHamM unmM opraHam MecTHOro
camoynpasfieHns opraHm3auun.

HenpepncraBneHve 3asBuTENneM [OOKYMEHTOB, COAepXallMx CBedeHus, KOTopble
Haxo4dATCA B PacCrnopsikeHUW  rocyfapCTBEHHbIX  OpraHoB,  OpraHoB  MECTHOro
camoynpasneHus n NoABeAOMCTBEHHbIX FOCYyAapCTBEHHLIM OpraHam Unn opraHam MecTHOro
camoynpasfieHnss opraHusauui, He SABNSAETCH OCHOBaHWEM [Ans OTkasa 3asBUTENo B
npegocTaBneHnn MyHULUNAnsHON YCNyru.

2.7. MCHepﬂblBalOU_l,Mﬁ nepeyeHb OCHOBaHuin ANs OTKasa B npnemMe JOKyMeHTOB,
HeobxoauMbIX Ans npepnocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum

2.7.1. OcHoBaHuAMM [fs OTKa3a B MNpuMeEMe [OOKYMEHTOB, HeobxogumbIX Anis
npefoCTaBfEHNS MyHULUMNANBHOW YCNYIn, SBASOTCSA:

1) npeactaBneHHble 3asBUTENEM LOKYMEHTbl cogepaT NO4YUCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsgke, YCTAaHOBMIEHHOM 3aKoHO4aTesNibCTBOM Poccuimckon
depepaumm;

2) NOKYMeHTbl coepKaT MOBPeXOeHUs, HanMyne KOTOPbIX He MO3BOSIeT B MOSTHOM
obbemMe ucnonb3oBaTb WMHMOPMaUMIO M CBEAEeHUs, codepxawuecs B [AOKYMeHTax and
npegocTaBrieHnsa MyHUUMNAanbHON yCcnyru;

3) npencTaBneHHble [OOKYMEHTbl WNW  CBeAeHUs YyTpaTunuM Curly Ha MOMEHT
obpalweHna 3a MyHUUMNanNbHOW YCryron (OOKYMEHT, YOOCTOBEPAOLWMIA MOFTHOMOYNSA
npegcraBuTensa 3asButend, B crnyyae obpalleHusa 3a npefocTaBieHneM MyHUumnanbHOM
yCryrv ykazaHHbIM fULIOM);

4) nopaya 3asBfieHMs O NPefoCTaBNEeHUU MYHUUMMNANbHOW YCNyrM U AOKYMEHTOB,
HeobXxoaMMbIX ANA nNpefocTaBneHns MyHUUMNanbHOW YCNyru, B 3fEKTPOHHOW opme C
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppekTHoe 3anofnHeHue obfAsaTenbHbIX nonen B opMe 3asiBfieHusl, B TOM
4yucre B MHTEpPaKTUBHOW bopme 3asBreHnst Ha PecnybnnkaHckom nopTane (HeAOCTOBEPHOE,
HenornHoe, NMB0o HenpaBUbHOE 3anofIHEHNE);

6) npeacTtaBneHMe  HEMOMHOroO KOMMfeKTa [OKYMEHTOB, HeobxoaumbiX — Ans
npegocTaBfieHNs MyHUUMNANnbHON yCnyru;

7) 3agBneHMe O NpedocTaBneHUN yCnyru nogaHo B OpraH rocygapCTBEHHOW BnacTw,
opraH MeCTHOro caMOynpaBfeHUs UMW opraHu3auuto, B NMOSTHOMOYUSA KOTOPbIX HE BXOOMUT
npegocTaBfieHne MyHULMNAanbHON yCnyru;

8) HecobniogeHne yctaHoBNEHHbIX ctatben 11 depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-03 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OAENCTBUTENBHOCTU
YCUNEHHOW KBannUUMPOBaAHHOW 3NIEKTPOHHOW NoAnucu.

2.7.2. llepeyeHb OCHOBaHUM ONsl OTKa3a B NpMEME OOKYMEHTOB, HEOOXOAUMbBIX ANs
NONyYeHNa MyHULMNANbHOW YCyrn, ABASETCH MCYEPNbIBAKOLLUM.

2.7.3. PelwweHne 06 oTkase B NpuMeme 3asBfeHUs N OOKYMEHTOB, HEOOXOOMMBbIX ONiS
npefocTaBfieHns MyHULUUNANbHOM YCnyrn, MoxeT ObiTb NPUHATO Kak BO BpeMs npuema
3aaBuUTENd, TaKk W MNOCne nMofyvyeHuss OTBETCTBEHHbIM AOSMKHOCTHbIM nimuom OpraHa
HeobXxoaMMbIX ONA NpefoCTaBneHuss MyHUUMNanbHOM YCNyrn OOKYMEHTOB (CBeOeHun) C
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NCronb30BaHNEM MEXBEAOMCTBEHHOMO WH(OPMAaLMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npeBbiwatowmmn 9 paboumnx gHen co OHA perucTpaunmn 3asaBrneHus.

2.7.4. 3anpelwiaetca OTKasblBaTb B MpuvemMe 3asiBieHUd U WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX NS NPeaoCTaBfeHNs MyHUUUNANbHOW YCNyrn, B Criyd4ae ecnu 3asiBfieHne un
AOKYMEHTbI, Heobxoaumble ANA NpedoCTaBfeHna MyHUUMNAnbHOW YCyrn, noAaHbl B
COOTBETCTBUM C MH(OpMaUMeENn O Cpokax W nopsagke npenocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. MqupﬂblBaIOLLl,Mﬁ nepedyeHb OCHOBaHWU ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS NpeaoCTaBfeHUa MyHULMNANbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWsa Ansa oTkasa B NpegoCTaBNeHUn MyHUUMNANbHOW YCIyrn:

1) pokymeHTbl  (cBedeHusl), NpeAcTaBreHHble  3aaBuTeEneM,  NpoTMBopeYar
AOKyMeHTaM (CBeAeHUsIM), Nofy4YeHHbIM B pamMKax MeXBeAOMCTBEHHOIO B3anMOAENCTBUS;

2) 3aaBuTenb He gaBndeTcsa rpaxgaHuHoMm Poccunckon Pepepaummn (ecnn MHoe He
npegycMoOTpeHO MexayHapoaHbiM gorosopom Poccunckon ®efepaunn);

3) rpaxgaHuH npu3HaH ManoMMyLLUMM WM UMEKTCA OCHOBaHUSA ON9 MPU3HaHWUSA
rpakgaHuHa ManoumMyLium B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 uons 2007 roga
Ne 31-3PT;

4) poxoabl rpaxgaHuHa U NOCTOSAHHO NPOXMBAKLWNX COBMECTHO C HUM YNIEHOB €ro
CEMbM M CTOMMOCTb WX MWMYyLLECTBA, MNOANEXalero HanoroobnoxeHuo, npeBbIlWaT
MakcumarbHbI pa3Mmep, ycTaHaBNMBaeMbI B COOTBETCTBUM cO cTaTtben 5 3akoHa PT o1 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb ocHOBaHWW AN OTKa3a B NpegocTaBfeHnn MyHUUMNAnbHOW YCIyru
SABNSETCHA UCHepnbiBaloLLNM.

2.8.4. 3anpellaetca OTkasbiBaTb B NPeAoCTaBfiEHUN MYyHULMMANbHOW YCNyrn B
cnyyvyae, ecnu 3asdBfieHMe O nMpefoCTaBfieHUM MyHUUMNANbHOW yCnyrm nogaHo B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsake npesocTaBreHns MyHUUUnansHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3MaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaThl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULUNANbHOW yCnyrn

MyHuuunaneHas ycrnyra npegocrasnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABMAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS
npefocTaBfieHNsa MyHULUMNAaNbHOW YyCNyrn, B TOM YMCne CBeAeHUs O JOKYMEHTe
(ookymeHTax), BblgaBaeMoMm (BblaaBaeMblX) OpraHM3aunsamm, y4acTByHOLWMMN B

npeaocTaBneHNN MyHULMNANbHbIX YCyr
MpepoctaBneHne HeobxoamMmbIx U 06s3aTENbHbBIX YCIYyr HE TpebyeTcs.
2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHUS NnaThbl 3a NpegocTaBieHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPeLOCTaBAeHNs MyHULUNANbHOW YCIyru,
BKIIlOYAa MHGpOPMaLIMIO O METOAMKE pacyeTa pa3Mepa Takown nnatbl

MpepocTtaBneHne HeobxoauMbIX U 0B6s3aTeNbHbBIX YCyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUAaHUA B ovepean npu nogaye 3anpoca o npesocTaBneHum
MYHULMMAnNsHOW yCNyru, ycnyru, npeoctaBnseMon opraHmsaumnen, y4acTByoLen B
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npeaocTaBneHMN MyHULMNANBHOW YCNYrK, U NPY NONy4YeHnn pedynbTata npeaocTaBneHus
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogaye 3asiBlieHUS Ha MNosiydeHne MyHuuuMnanbHOu
ycnyru - He bonee 15 MUHyT.

2.12.2. Tlpu nony4yeHun pesynbTata nNpeaocTaBneHna MyHULMNANbLHOW  yCnyru
MaKkCUMarbHbI CPOK OXUAAHUSA B oMepean He OOSMKeH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 NOpsiAoK perncTpaumm 3anpoca 3asiBUTeNsi 0 NPeAoCcTaBieHn MyHULUnansHom
ycnyru u ycnyru, npegocTaBnsieMol opraHu3aumnen, yqacTBytoLel B NpeaocTaBneHmm
MYHUUMMANbLHOM YCnyru, B TOM YMCHe B SNEKTPOHHON chopme

2.13.1. lMNpun nuyHom obpaweHun B MPL| B geHb nogayun 3asiBeHUA 3asiBUTESHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXKAAILWNM, YTO
3asiBfieHne oTnpaBneHo, 1 AaTon nogayv 3asiBrieHus.

2.13.2. [pu HanpaBneHun 3asiBreHust nocpeacteom EamHoro  noprtana,
PecnybnvkaHckoro noprtana 3asBUTENb B [eHb Modayv 3adBfeHus noryyaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana W NO  3NEKTPOHHOW Mo4vTe YyBeAOMIEHMeE,
nogTeepxgarLlee, YTo 3asBrieHne OTnpaBieHo, B KOTOPOM yKa3blBaOTCS PErMCTPaLMOHHbIN
HOMep ¥ JaTta nogaydv 3asBneHus.

2.13.3. lpu nmyHom obpaweHnmn B OpraH B [JeHb Nodadn 3asiBreHus
YNOSTHOMOYEHHbIM AOSMKHOCTHbIM nnuoM OpraHa 3asBuTento BblgaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON MHAOPMAUMOHHOW CUCTEMBbI, NpeaHasHa4YeHHOM [Ans  OKasaHuA
rocyAapCTBEHHbIX U MyHUUUNAMNbHbBIX YCNYr, C perncTpaLmMoHHbIM HOMEPOM, AaTOW nogauyv
3a8BnNeHnsa n nepeyHem npeactaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oxXuaaHus, mectam gns 3anosriHeHUs 3anpocoB O NpeaocTaBieHnn
MYHULMNANbHOM yCcnyru, MHOpMaUMOHHbIM CTEHAAM C obpa3suamMm UX 3anosTHEHNA U
nepeyYHeM OOKYMEHTOB, HEOOXOANMbIX ANA NPEeAOCTaBMEHNS KaXa0N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 opopMIieHno BU3yarnbHOW, TEKCTOBOW N MYJIbTUMEANNHOM
WHdOpMaLMKM O NOpsiAKE NpeaoCcTaBeHNsa Takon yCnyru, B TOM Yncne kK obecneyvyeHmto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKkoHO4aTeNbLCTBOM M 3aKOHOAaTeNbCTBOM Pecnybnukmn TatapcTaH 0 counanbHOM 3almTe
WHBaNMUOoB

2.14.1. lpepocrtaBneHne MyHMUMNANbHOW YCNYrnm OCYLLECTBNAETCA B 34aHUAX W
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHNS.

MecTa npuema 3asButenen odbopyayTcs Heobxoaumon mebenbto Anst 0oopMNeHus
AOKYMEHTOB, MH(POPMaLMOHHBIMY CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®depgepaummn o
coumanbHOW 3awmTe WHBanNMAoB B LUenax 6ecnpendatcTBEHHOro JocTyna K MecTy
npegocTaBfieHnsa MyHMUMnanbHOW ycnyrin obecnevnBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIA  OOCTYN  WHBaNMAOB K  MECTy
nNpefocTaBfieHns  MyHuuMnanbHOM ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MOMELWEHUs W
nepemeLLeHe B ux npegenax);

2) BuM3yanbHas, TeKkcToBad W MyfnbTUMeAUHAs WHdopMauua O nopsagke
NpegocTaBfieHNs MyHUUMNAnNbLHOW YCNyrn pasmellaetca B YAOOHbIX And 3asButenem
MecTax, B TOM YuCrie C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBASTUAOB;

3) conpoBoOXAeHuWe WHBanNuaoB, WMEKLWNX CTOMKME paccTpoucTBa yHKUUN
3peHUs 1 CaMOCTOSATENTbHOIO NepeaBMXeHUs!, 1 oKa3aHue UM NOMOLLM;
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4) BO3MOXHOCTb CaMOCTOATENbHOrO nepeaBMXeHUs No TEPPUTOPUN, Ha KOTOPOM
pacnosnioXxeHbl 06bEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHOM MHAPACTPYKTYp, BXoAa
B TakmMe 00BbEKThI M BbIXO4a U3 HUX, NOCAAKM B TPAHCNOPTHOE CPeACTBO U BbiCaAKM U3 HEro, B
TOM YuCrie C UCMNONb30BaHNEM Kpecna-KONsACKu;

5) Hagnexauwee pasMelleHne obopyadoBaHUss W HocuTenen uHopmaumu,
HeobOxoauMbIx ona obecnevyeHna GecnpensaTCTBEHHOro [OCTyna MHBanWOoB K ycriyram C
y4eTOM OrpaHuYeHun NX XXU3HeOeAaTesIbHOCTY;

6) oybnupoBaHve HeoOXoOuMMOW ANA MHBaNMOOB 3BYKOBOW W 3pUTENbHOM
MHgOpMaUuK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW U rpadpmnyeckon MHgpopmaumm
3HaKaMW, BbINOSIHEHHbLIMU pPenbedHO-TOYEYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayrka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOgHMKA MPU HaNUuYUU AOKYMEHTa, NoATBepXaalrLero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opmMe M B Nopsiake, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHou 3awmTtbl Poccurckon depepaumm oOT
22.06.2015 Ne 386H «OO6 yTBepxageHuUM opmbl OOKYMeHTa, MNOATBEpXAaroLero
cneuunanbHoe obyyeHne cobakn-npoBOAHMKA, N NopsaaKa ero Bbligayuny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN MHBaNMAoB 0ObEKTOB, B
KOTOPbIX OCYLIEeCTBNAETCs MpeaocTaBfeHne  MyHUUMnanbHOW  ycnyru, W  CPeAacTs,
nUcrnonb3yemMblX MNpu  MNpeaocTaBfieHUN MyHUMUMNANbHOW YCRyrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUWHUCTPATMBHOIO perfamMeHTa, MNPUMEHSIOTCA K
obbekTam n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauuioo UnNu npolleawmmMm MoaepHu3auumo,
pekoHcTpyKuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNAbHOW YCIyrK, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSMKHOCTHLIMU L aMu Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIyru U UX NMPOAOCIMKUTENBHOCTb, BO3MOXHOCTbL NONyyYeHns nHdopmarmm o
Xo4e npefocTaBNeHnsa MyHMLUMNanbHOW yCnyrn, B TOM YMCe C UCMONb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMNIA, BO3MOXHOCTb NMMB0O HEBO3MOXHOCTb
NoNyYeHNa MyHULMNanbHOW yCnyrn B MHOMO(YHKLMOHaNbHOM LIeHTPpEe NpeocTaBieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM Yucne B NOfIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNOMHUTENBHO pacnopaauMTernbHOro opraHa
MECTHOro camoynpasfeHus, no BblIbopy 3aaBuTens (3KCTeppuUTopmuanbHbIA NPUHLKM),
nocpencTBOM 3arnpoca O NpefoCTaBneHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCAYr B MHOrOYHKUNOHANbHbIX LLeHTpax npeaocTaBneHus
rocy4apCTBEHHbIX N MyHULIMNANbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbI 3anpoc)

2.15.1. Tlokasatensamm OOCTYNHOCTM MPeAoCTaBfiEHUS MYyHUUUNANbHOW  yCcryru
ABNAOTCA:

pacrnonoXeHHOCTb NMOMeELLEHNs, B KOTOPOM BedeTcs MpueM, Bbldavya OOKYMEHTOB B
30He JOCTYMNHOCTU OBLLECTBEHHOIO TPaHCNopTa;

Hanuyne HeobXOAMMOro KonmyecTBa CneunanncToB, a Takke NoOMeLLeHUN, B KOTOPbIX
OCYyLLEeCTBNAETCH NpUeM JOKYMEHTOB OT 3asBUTESNEMN;

Hanuune wucyepnbiBalowen wuHdopmauum o cnocobax, nopsgke U cpokax
npefocTaBfieHUs MyHUUMNANbHOW yCryrn Ha MHOpMaLUMOHHbIX cTeHaax,EquHom noprtane,
PecnybnukaHckom noprtane, oduumanbHOM canTe MyHULMNANbHOro panoHa;

oKasaHwe NOMOLUM MHBaNuZam B npeogorieHun 6apbepoB, MeLlaloLWmxX MosyvyeHuto
UMW yCnyr HapaBHe C ApYyrumMun nuuamu.

2.15.2. NokasaTtenamMu kayecTsa rnpegocTaBrneHns MyHULUNanbHOW YCryrn SBRSKTCA:

1) cobniogeHve CpoKoB NpMema 1 pacCMOTPEHUSA JOKYMEHTOB;

2) cobnogeHne cpoka nornyyvyeHns pesynbTata MyHUUMNanbHON yCnyru;
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3) otcytcTBME  OOOCHOBaHHbIX Xano® Ha HapyweHua  agMUHUCTPaTMBHOIMO
pernamMmeHTa, coBepLleHHble paboTHukamn OpraHa;

4) KONU4eCcTBO B3aMMOAEWNCTBUMA 3asiBUTENS C AOSMKHOCTHbIMM nuuamun (6e3 yyeTta
KOHCyrnbTauun):

B3anmogencteue 3aasutens ¢ pabotHnkamm OpraHa nnu ML npu npegoctaBneHuu
MYHULMMANbHOM YCMyrn OCYLIEeCTBNSeTCAa OAWH pa3 npu npeactaBfieHun 3asBreHust co
BCEMWN HEOOXOANUMBIMWN JOKYMEHTaMW;

OOMH pa3 B cnyyae HeobxoOuMMOCTM MONyyYeHUst pesynbTata npeaocTaBreHnd
MyHUumMnansHon ycnyrmu B OpraHe nnn M®L| B oopme aKk3emnrisipa afeKTPOHHOro A0KyMeHTa
Ha DymMakHOM HocuTene.

MpoJomKNTENBbHOCTE OAHOMO B3aMMOOENCTBUS 3asiBUTENA C AOSMKHOCTHLIMU NULaMu
npu NpegocTaBeHn MyHULMNAIbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MpPedoCTaBfeHus MyHUUUNAanbHOW YCAyrn C
NOMOLLbKD  YCTPOMUCTB MOABWXHOW  paguoTeneoOHHON CBA3W, C  UCMNONb30BaHWEM
PecnybnvkaHckoro noptana, TepMUHANbHbIX YCTPOMUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrieHnss MyHULMNANbHOW YCryrn MOXeT ObiTb
nonyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. lNpepocTtaBneHne MyHMLUNanbHOW yCnyrn ocyliecTtenserca B nobom MoLno
BblbOpYy 3asBUTENS HE3aBUCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTUYecKoro
NpPoOXnBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuvku TartapcraH no
AKCTEppUTOPUANbHOMY NPUHLMNY.

MyHuuunanesHas ycryra B COCTaBe KOMMIIEKCHOMO 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4nTbIBaOLLME OCODEHHOCTM NpeaoCTaBneHmnst
MYHULUMNANbHOW YCNyr No 3KCTEppPUTOPMansHOMY NPUHLMNY (B cnyyae, ecnu
MyHULUMNanbHas ycnyra npeaocTaBnsieTCcsa No aKCTEPPUTOPUANbHOMY NPUHLUNY) K
0COBEeHHOCTN NpeaoCcTaBNeHNS MyHULMMNANBHOW YCyrn B 3NEKTPOHHON hopme

2.16.1. Tlpu npenocTaBneHUM MyHULMNANbLHOM YCNYyrM B 3NEeKTPOHHOMopMe
3aaBuUTeNb BNpase:

1) nony4nTb MHOPMALMIO O NMopsaKe U Cpokax MpedoCTaBNEeHUA MyHULMNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3asiBfieHMe O npefocTaBfieHUN MYyHUUMManbHOW YCAyrm W WUHble
OOKYMEHTbI, Heobxoaumble ONs NpeAocTaBneHUss MyHUMUMNanbHOW ycryrn, B TOM 4uchne
OOKYMEHTbl U MH(OPMaLMIO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 4vactu 1 ctatbnm 16 ®PepepanbHoro 3akoHa Ne 210-d3,c
ncnonb3oBaHneMPecnybnnkaHCKoro noprana;

3) nonyynTb cCBedeHWss O XO4e BbINOMHEHUS 3asdBfeHWA O npefoCcTaBlieHUN
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1EKTPOHHON hopMeE;

4) OoCyLeCTBUTb OLEHKY Ka4yeCcTBa NpeoCTaBeHns MyHULMNAnbHON YCnyru;

5) nonyunTtb pesynbTaT NPeaocTaBfieHUs MyHuUMnanbHOWM ycnyrm B dopme
3NEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencreue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX 1L, MyHUUMNAanbHbIX criyxawmx nocpencrsomPecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus peweHnn n gencteun (besoencreuns),
COBEpLLEHHbIX NpWY NpeaoCTaBNeHUN rocya4apCTBEHHbIX U MyHULUNAIbHBLIX YCIyr opraHamu,
NpefoCTaBMALWMMN TOCYAAPCTBEHHbIE U MyHWUMNAanbHble YCAyru, WX OOMMKHOCTHbIMU
nvuamu, rocyaapCcTBEHHbIMU Y MyHMLMNANbHBIMA CITYXKaLMMW.
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2.16.2. dopmupoBaHMEe 3adBMNeHUs OCYLLeCTBNAeTCs NocpeacTBOM 3anosfiHeHUd
3NEeKTpoHHOW bopMbl 3asiBNeHns Ha PecnybnukaHckom nopTane 6e3 HeobGxoaAMMOCTU
AOMNOJTHUTENBHOW NoAaun 3asBNEHUs1 B KAKOW-NnMbo nHom dopme.

2.16.3. MNMpu bopmmpoBaHun 3aaBneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asBfEHUS U WHbIX [OOKYMEHTOB,
HeoOXxoauMbIX ANs NpeaocTaBneHns ycnyru;

2) BO3MOXHOCTb 3anoSfIHEHUS HECKONbKUMWU 3aaABUTENSMU OAHOW 3SIEKTPOHHOM
dopMbl 3asdBneHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOIO 3asdBNeHUs HECKONbKUMU 3asBUTENSMMU;

3) BO3MOXHOCTb Ne4yat Ha OymMaxHOM HocuTerie KOMUW SNEKTPOHHOW doopMbl
3asBreHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYK POpMY 3asiBIEHUA 3HAYEHUN B
nobor MOMEHT MO XenaHuw nonb3oBaTend, B TOM 4Yucre Npu BO3HUKHOBEHUM OLUMOOK
BBOJA M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (dOPMY 3asiBNeHUS;

5) 3anonHeHue nonemn SNeKTPOHHOW (PopMbl 3a8BNEHUs OO Havana BBOAA CBeAEHUN
3agBuTeneM C MCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacalwlwenca CBeOeHUn,
OTCYTCTBYHOLMX B €QUHON cUCTEME naeHTUduKaLmm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha ft0OOM U3 3TANoB 3amnOSfIHEHUS ANEKTPOHHON POPMbI
3asiBrneHunsa 6e3 notepu paHee BBEAEHHOW MHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TEYEHUE
He MeHee OAHOro roga, a Takke 4acTUYHO CPOPMUPOBAHHBLIM3ASABIIEHNAM - B TEYEHUNE HE
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyulecTBndeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-LueHTpa ML,

3aaBUTENIO NPenocTaBnsieTCss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ans
npuema gaty n Bpems B npegenax yCTaHOBMEHHOrO0 B MHOMOMYHKLMOHANbHOM LEHTpe
rpadgpuka npmema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNeHns 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anucu nocpeactsoM PecnybnukaHckoro
noptana saaBuTento HeobxoAMMO YyKasaTb 3anpallMBaemMble CUCTEMOW [OaHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaNMYUK);

HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeOEHUW, KOTOpble cooOWMn 3asBuTeNnb  Npu
npegBapuTenbHON 3anucu, [LOKYMeHTaM, MpeacTaBfieHHbIM 3asBuTenemM npu  JIMYHOM
npueme, npegBapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLNT
agpec 3reKTPOHHOM MNOYThbl, Ha YyKasaHHbIM afpec Takke HanpaBnseTcs MHdopmauma o
noaTBepXAeHUN NnpeaBapuTEnbHON 3anMcK C yKa3aHWeM aTbl, BDEMEHU U MeCcTa npuema.

Mpu ocyLiecTBNeHMM NpeaBapuTENbHON 3anucK 3asiBuTeNb B 00s3aTeNlbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuTerbHas 3anuUcb aHHYNMPYeTCsa B Criyvyae ero HesiBKu
no ucreyeHnn 15 MMHyYT C Ha3HAa4YEHHOIO BPEMEHM NpuemMa.

3asBuTenb B noboe Bpemsd BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUK, KpoMe
NPOXOXOEHUA nOeHTUMUKALUMM N ayTeHTUdUKaUMM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM aktamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHns CcBedeHu, HeobxoouMmbix ANs pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.
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3. CocTtaB, nocnenoBaTenibHOCTb U CPOKU BbINMOJIHEHNA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINONTHEHUA aAMUHUCTPATUMBHbIX Npoueayp B aNeKTPOHHOMU (hopMme, a Takxke
0COOEHHOCTHU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaN bHbIX
LeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTU AEUCTBUI NPY NPeaoCTaBneHnm
MYHUUMMANbHONM yCnyru

3.1.1. MNpepocTaBneHne MyHMUMNanNbHOW yCnyrn BKMYaeT B cebs cnepywowme
agMUHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE N PacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPEACTaBEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3arMpoCoOB B OpraHbl, YydacTByllmne B
npeaocTaBfeHnn MyHULUNANbHOM YCIyru;

4) nogroToBka pesynbTaTa MyHULMNANbHON YCnyru;

5) Bblgaya (HanpaBneHune) 3asBUTENO pesynbTaTta MyHUUMNanbHOW yCnyru;

6) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCyrnbTaluui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW Npouenypbl ABMSETCS
obpalleHne 3asBuTeENs MO BOMPOCaM, CBA3AHHbIM C NpegocTaBfieHMEM MYyHULMNanbHOM
yCrnyru.

HJOMKHOCTHBIM ~ nuuom  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHumn 3aasutensa B MOL| — pabotHuk MOL;

npun obpalueHumn 3aasutensa B OpraH - lyka3blearomcs cee0eHUs O
dormKHOCMHoOM nuye/ (aanee - JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTteno BrpaBe o06paTUTbLCS 3a KOHCynbTauMen O MopsiaKke U cpokax
npefocTaBneHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3neKTpOHHOWM
nouyre.

PaboTtHnk MOLl koHCynbTUpyeT 3asBUTENsl, B TOM 4uCe MO cocTasy, dopme
npeacraBnseMon AOKYMEeHTauuu u ApyruM BONpocam [Afis MOfyvYeHuUs MyHUuuMnanbHOW
yCnyru.

3asgBuTenb  MOXeET NOMyyYnuTb MHGOPMauMlO O Nopsiake  npedocTaBneHus
MYHULMNAnNbHOM ycnyrm Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp ABMASITCH: KOHCYNbTauus
no coctasy, (bopMe MpeacTaBnseMon OOKYMEHTauun u ApyrMm Bonpocam, HeobxoauMbiM
ANSA NONyYeHNs MyHULMNANbHON yCyri.

3.2.3. 3aaButens Brnpaee obpatutbcss B OpraH no TenedoHy 1 SNEeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax MpeaoCTaBNEHUs MyHUUMNANbHOW YyCnyru, B TOM 4uCne no coctaBy, opme
npeacraBnseMon AOKYMEHTauuu u ApyruM BOMNpocam [Afs MOMyYeHUs MyHULMnanbHOW
yCnyru.

[OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMUN nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSH B TeYEHMEe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.
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PesynbTatamy BbINOMHEHUS aAMUHUCTPATMBHbLIX NPOLEAYpP ABNSIOTCA: KOHCYMbTauum
no cocrtaBy, hopMe MnpeacTaBnsieMon OOKYMEHTaLUUMM U OApyrMMm Bonpocam, HeobxoanMbim
ANS NonyYeHns MyHULUNanbHOM yCnyru.

3.3. an/IHFITI/Ie N paCCMOTpeHne KoOMMNnekTta JOKYMEHTOB,
npencrtaBJieHHbIX 3adBUTENEM

3.3.1. Npuem JOKYyMEHTOB AN NpefocTaBneHns MyHuuunanbHomn ycnyrn yepes MoL|
unu yganeHHoe patoyee mecto MOLL.

3.3.1.1. 3agasutens (Npencrasutens 3assutensi) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBfieHUM MyHULMNAnNbHOW YCryrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NMYHKTOM 2.5a4MVHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk MO®L|, BeayLimin npnem 3asiBfieHUn:

onpegensieT npeameT obpalleHns;

yOOCTOBEPSET JIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPOBOANT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiameHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHms B AUC ML,

npu npeaocTaBneHUN AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTpPaATUBHOrO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYyLWEeCTBNAEeT CKaHMpOoBaHWEe MNpeacTaBlieHHbIX
AOKYMEHTOB;

pacneyvaTtbiBaeT 3asBneHne n3 AUIC MoL;

nepegaet 3asBUTESNIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3assreHe B AIC MOL;

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (POpPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl ByMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCA: roToBOe K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B 9neKkTpoHHoON ¢opme (B COCTaBe NAKETOB 3fIEKTPOHHbLIX Aen) B TeYEeHWe OAHOro
paboyero aHA co aHA obpalleHus 3asBUTENa B CTPYKTypHOe noapasneneHne MoLl.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npouenyp SBMSIOTCS: 3asBrneHue U
nakeT AOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3anMoOLeNCTBUS.

3.3.2. [llpyem [OOKyMEHTOB [And npefocTtaBfieHUs MyHUUMNanbHoOWM ycryru B
3NEKTPOHHOM hopme YepesPecnybnukaHckuii nopTtan.

3.3.2.1. BasButenb Ana nogadn 3asiBIEHUS B SNEKTPOHHOW opme BbINOMHAET
cnegylowmne aencTens:

BbIMOMHSAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asiBMEHNS;

3anonHsaeT hopmy IMEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBEAEHNS, HeobxoauMble
n obazaTtenbHble ANs NPegoCTaBeHNs MyHULMNAnsHOW YCIyru;

nNpuKpennseT AOKYMEHTbl B 3NEKTPOHHOW (popMe wunmn 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NIEKTPOHHOrO 3asBreHus (Npy HeobxoanumocTw);

nogreepxgaeT (akT O3HAKOMIIEHUS W Ccorflacua € YCrioBUSMWU U NOPAOKOM
NpegoCTaBfieHNs  MyHULUMNANbHOW YCryrM B 9NEKTPOHHOM opme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MEeKTPOHHOMO 3asiBNIEHMNS);
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noaTeepxgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtanHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3NEKTPOHHOIO 3asBreHUs);

OTNpaBnNAeT 3anofIHEHHOE 3MEeKTPOHHOE 3asiBrieHMe (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (DOpME 3NEKTPOHHOIO 3asaBMEHMUS);

3MEeKTPOHHOE 3asiBfieHMe MOAMUCbIBAeTCs B COOTBETCTBUM C TpeboBaHMsSIMU MyHKTa
2.5.3a0MVHUCTPATMBHOMO pernameHTa;

nonyyaet yBegomrneHne o6 oTnpaBke 3NEKTPOHHOIO 3asaBEHNS.

dopmaTtHo-normyeckas nposepka COPMMPOBAHHOIO 3asABfEHMS OCYLLECTBMSETCA
nocrie 3arnofiHeHUs1 3asBUTENEM KaXXAOro 13 rnonen aneKkTpoHHon dopmbl 3asBneHunsa. Mpu
BbISIBNIEHUN HEKOPPEKTHO 3aMOMHEHHOrO MOMs 3NeKTPOHHOM POpMbl 3asiBIEHNSA 3asiBUTENb
yBEAOMIISIETCA O XapakTepe BbISIBIEHHON OWMOKM N Nopsake ee yCcTpaHeHUs nocpencTBOM
MHOPMaLMOHHOIO COObLLEHNSI HEMOCPEACTBEHHO B 3fIEKTPOHHON hopme 3asiBNEHUS.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbINONHAKTCA B AEHb OOpaLleHns 3asBuTens.

PesynbTatammn BbINOMHEHMS aAMUHUCTPATUBHBIX Npoueayp SABMASKOTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta A4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbIMOSIHEHUS aAMUHUCTPATUBHOM NpoLeaypbl SBNSETCS
NOCTyNneHne 3asiBfNeHUst U WHbIX [OOKYMEHTOB, HeoOXoAuMbIX [Ans npeaocTaBneHus
MYHULMNANbHOW YCIyrn.

HOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPATUBHOM Mpoueaypbl siBNsieTcs /yka3bigaromcsi ceedeHusi O
dormkHoCcmHoM nuyel/(aanee - 4OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOmMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpauieHuns 3anBuTens ¢ 3assneHnem B Opran:

onpegensieT npeameT obpalleHns;

yCTaHaBNMBaeT NIMYHOCTL 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMIA NULA, NOAAOLWENO JOKYMEHTDI;

NPOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TPEeOOBaHMSM, yKa3aHHbIM B MYHKTE
2.5 agMUHUCTPATMBHOIO  perfiameHTa, nMpOBEPKY COOTBETCTBUS  MpPeAcTaBfEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHMaM (Hagnexailee ooopmMmieHNE KON JOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX NOAYMCTOK, NMPUNUCOK, 3a4E€PKHYTbIX CII0B N UHBbIX HE OFOBOPEHHbIX
ncnpaBneHun);

3anofHAEeT  3NEKTPOHHYHO dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOW
WH(OPMALUMOHHON cuUcTeMe, npedHasHayeHHOW [ONnA  OKa3aHMS T[oCyOapCTBEHHbIX W
MYHULMNanbHbIX YCNYT;

npu npenocTaBfeHMM AOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agMUMHMUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HOCUTene, OCYLWEeCTBNSAET CKaHUpOBaHWE MNpeacTaBliEHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBNEHME;

nepegaet 3as8BMTENIO HA NPOBEPKY M NOAMNNCAHUE;

nocrne nognucaHnsa cCkaHMpyeT NoANMCaHHOE 3asBNEHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYD MHAOPMALMOHHYIO CUCTEMY, NpeaHa3HaYEHHYHo
ANS OKas3aHUs rocyaapCTBEHHbLIX U MyHULUMNAMNbHbLIX YCNYr JOKYMEHTbI, NpeaCTaBNeHHbIE B
3EKTPOHHOM (hopMeE NN SNEKTPOHHbIE 0Opa3bl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMmpyeT
3EKTPOHHOE OEeno;

BO3BpalLlaeT noAnuMCaHHOe 3asiBieHNe W  OopuruHanbl OyMaKHbIX [OOKYMEHTOB
3aABUTENIO;

BblOaeT 3asBUTENIO PacnuCcKy B Npueme JOKYMEHTOB.

B cnyyae Hannums ocHOBaHW ONsi OTKa3a B NpuemMe AOKYMEHTOB OOJMKHOCTHOE NnLO,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEAOMIISET 3aABUTENSA O HANUYMN NPENATCTBUI AN




18

npuema 3asiBNEHUA W BO3BpaWaeT €My [OKYMEHTbl C OOBbACHEHWEM coaep>KaHns
BbISIBNIEHHbIX OCHOBaHWI N5 OTKas3a B Npueme OJOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, Mnocre
NOCTYNNeHUss JOKYMEHTOB Ha pacCMOTpeHMeE:

npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka OOKYMEHTOMY;

n3yyaeT NOCTYNMBLUME SNEKTPOHHbIE Aena, B TOM YUChe NPUMOXeHHble 3aaBuTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (POpME 1 3NIEKTPOHHbIE 00pasbl JOKYMEHTOB;

nposepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 06pa3oB JOKYMEHTOB;

nposepsieT cobniogeHne ycnoBun OEeNCTBUTESNIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeactesom obpalleHus kK EanHomy noptany (B crniyyae, ecnv 3asiButenem npeacrasreHbl
3NIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuMULMPOBAHHON 31EKTPOHHON
noAanncelo).

Mpn HanuMuuu oOcHOBaHW, NPeAYCMOTPEHHBIXMAYHKTOM 2.7.1agMWUHUCTPATUBHOIO
perrnameHTa, nNoOAroTaBnMBaeT MPOEKT peweHuss o6 oTka3e B npuveme [JOKYMEHTOB,
HeobXxoauMbIX ONs NpeaocTaBneHns MyHULMNanbHOM YCyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKU YCUMNEHHOW KBanuUULMPOBaHHON
3IEKTPOHHOM NOAMNUCU BbISBIEHO HeCcobnoaeHne ycrnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®egepansHoOro 3akoHa Ne 63-93,
KOTOpble NOCMYXWUIN OCHOBaHMEM LK €ro NPUHATUS.

MpoekT peweHns o6 oOTkasze B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX —AOnis
npefoCTaBfieHNs MyHULMNANbHOW YCNyrn, C ykasaHMeM NpUYMH OTKasa (B cnyyae, ecnwu
OCHOBaHUA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoguMbixX [Ans npeaocTaBneHus
MYHULMNANbHOM YCMyri, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA ANnA OTkasa B MpuvemMe [OKYMEHTOB [OIKHbl coaepxaTtb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHOpMaUnW, CBEOEHWN), KOTOpble He
npeacTaBrieHbl, coAepxaT HedoCTOBEpHble W (MNW) NPOTUBOPEYMBLIE  CBEAEHWS,
OhOpPMIIEHbI C HapyLLEeHNeM yCTaHOBMNEHHbIX TpeboBaHWiM), HaNpaBseTCs Ha corracoBaHue
B YCTaHOBMIEHHOM NopsaKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOoobopoTa.

CornacoBaHue npoekTa pelweHust 06 oTkaze B NpuemMe [OKYMEHTOB, HEOOXOOMMBbIX
AN npefocTaBfieHUss  MyHUUMManbHOW  YCryry,  OCYyLecTBnsdeTca B MOpsake,
npenycMoTpeHHOM NMyHKToM 3.5.3agMUHUCTPaTUBHOIO pernameHTa.

B cnyyae otcytctBMA OCHOBaHMM AN OTKasa B MNpuemMe  [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMMHUCTPATUBHOIO pernamMeHTa, AOJMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OfHoro pabodero OHA CO [HSA
NOCTYNMEHNA 3asaBfEeHUs, HanpaBnseT 3asaBUTENO, YKa3aHHbIM B 3adBfieHMM CNocobom,
yBeOJOMMEeHe O MOCTYMMNeHUn 3asaBfeHus, codepXallee BXOAAWMN pernctpaunoHHbIN
HOMep 3asiBfeHus, naTty nosiydeHus 3asiBfieHusi, nepeyeHb HauMMeHOBaHWW annos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyvYeHnsa pesynstarta MyHUUUNanbHOW YCryru.

3.3.3.4. McnonHeHne npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMWHUCTPATMBHOIO  pernameHTa, npu Hanuynunm TEXHUYECKOM BO3MOXXHOCTU
OCYLLEeCTBNAETCHd B aBTOMATU4YECKOM pexuMMe C MUCMoSib30BaHMEM aBTOMaTU3NPOBAHHOW
WH(OPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [N9 OKas3aHUs rOCyOapCTBEHHbLIX W
MYHULMMAanbHbIX YCNYT.

3.3.3.5. AOMWUHUCTPATUBHbIE npouenypsl, yCTaHaBfiMBaeMble MYHKTOM
3.3.3a4MVHNCTPATMBHOIO perflaMeHTa, BbINOMHAKTCA B TedyeHwe oaHoro paboyero AHs
COAHS NOCTYNIIEHUS 3asBlIEHNA Ha pacCMOTPEHME.

PesynbTtatamu BbIMNOMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATBLIA Ha
pacCMOTPEHNE KOMMSIEKT [OKYMEHTOB WNM MNpoeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANS NPeAOoCTaBAeHNs MyHULMNANbHOW YCAYT.
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3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3alpoCoB B OpraHbl, y4aCTBylOLLHNE B
npegocrtaBiieHnn MyHmumnaanoﬁ ycnyru

3.4.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SBNSETCS
nonyyeHme [OSMKHOCTHBIM NUUoM  (PabGoTHUKOM), YMNOSIHOMOYEHHbIM Ha BbINOSIHEHME
aAMWUHUCTPATUBHOW npouenypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOMO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

HOmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHWE
agMUHUCTPATUBHOM  npouedypbl,  sBnsieTcs /ykasbigatomcsi
ceedeHusi 0 OO/MKHOCMHOM ruyel(fanee - [JOIMKHOCTHOE I5vUO, OTBETCTBEHHOE 3a
HanpaBrieHne MexXBedOMCTBEHHbIX 3anpocoB).

3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaBfieHNe MeXBeLOMCTBEHHbIX
3anpocoB, opMUpyeT U HanpaBnseT B 3NEeKTPOHHOW dopMe MnocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO 3SIEKTPOHHONO B3aMmogencTsus (Npu  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU — UHbIMW criocobamun) 3anpockl 0 NpeaocTaBfeHNNn OOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1aAMWHNUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBNIEHUsSIHA PaCCMOTPEHNE.

Pesynbtatamu BbINOJSTHEHMS agMUHUCTPATUBHbIX npouenyp ABNAOTCA:
HanpaBrieHHble B OpraHbl BacTn u (Unv) noaBeAOMCTBEHHbIE OpraHaM BNacTu opraHu3aumm
3anpocsl.

3.4.3. Cneumnanuctbl NOCTABLUMKOB [aHHbIX Ha OCHOBaHWW 3amnpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpPeaocTaBnsaoT
3anpalumBaemMble AOKYMEHTbI (MHOPMAaLMIO) NN HanNpaBnAT yBeAOMIIEHMS 06 OTCyTCTBUM
AOKYMeHTa n (Mnun) uHdopmauuun, HeobxoauMbIX AN NpedoCTaBNeHUs MyHUUUNansHOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTPaTMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHUe NATU AHEeW CO AHSA NOCTYNSeHns MeXBeOOMCTBEHHOro 3anpoca B
opraH unv opraHusauuio, npefocTasnsowmne JOKYMEHT U MHOpMaLUIo, €CNN UHbIE CPOKU
noaroToBKM W HanpasBfeHns OTBeTa Ha MEeXBeLOMCTBEHHbLIN 3arnpoC He YCTaHOBIIEHbI
deaepanbHbIMM 3aKkOHaMmu, npaBoBbiMM akTamu NMpasutensctBa Poccunckon depepaunm m
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMW 3aKOHaMU HOPMAaTUBHBIMW NPaBOBbLIMU
akTamn Pecnybnukn TatapcraH.

PesynbTatamn BbINONHEHUA aAMWHUCTPATMBHLIX Mpoueayp SBASKTCHA: OOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpefocTaBneHust  MyHUUMnanbHoOW  ycnyru, nubo
yBegomsieHne o6 oOTKase, HanpaBrieHHble [OOSMKHOCTHOMY INnuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MexXBeJOMCTBEHHbIX 3aMpOCOoB.

3.4.4. [JOrmMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HarnpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIo
B3aMMOOENCTBUA  OOKYMEHTbl  (cBedeHus)), Heobxogumble  AnNa  nNpefocTaBrieHus
MyHUUMNaneHOM ycnyru, nnbo ysegomneHne o6 oTkasze npu OTCYTCTBMM LOKYMEHTa 1 (Unn)
nHdopMaLuu;

Npyv HanMyYnUn OCHOBAHWW, NPEefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaATUBHOIO
pernamMeHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNs MyHULUMNANbHON YCyru.

MpoekT peweHns o6 oOTkasze B nNpueme [OOKYMEHTOB, HeobxoguMblx AN
NpeaoCcTaBfieHNs MyHULMNANbHOW YCMyrn, C yKasaHMeM MpUYUH OTKasa (B cryvae, ecnuv
OCHOBaHWA ANA OTKasa B Npueme [OOKYMEHTOB, HeobxoouMbix Ans NpeaocTaBneHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA AN OTkasa B MpuemMe [OOKYMEHTOB [OIKHbl codepXaTtb
WHpOpMaLMIO O HaUMEHOBaHWM [OOKYMEHTOB (MHOpMauun, CBEOEHURN), KOTopble He
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npeacTaBfieHbl, CoAepXaT HedoCTOBEepHble W (MnNM) NPOTUBOPEYMBBLIE  CBEAEHWS,
0hOpPMIIEHbI C HapyLLEHNEM YCTaHOBMEHHbIX TpeboBaHMin), HanpaBnNAeTCs Ha cornacoBaHne
B YCT@HOBJIEHHOM NOpSAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTa pelleHuss 06 oTka3e B NpuMeme OOKYMEHTOB, HEOBXoanMbIX
ANa  nNpefocTaBneHuUst  MyHMUMNAnbHOW  YCnyrM,  OCYyLLeCcTBNAeTcA B nopsigke,
npeaycMoTpeHHOM NyHKTOM 3.5.3agMUHUCTPATMBHOMO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B A€Hb NONy4eHUs1 CBEAEHUIN N0 MeXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamn BbINOMHEHUA A4MUHUCTPATUBHBLIX MNpouenyp SABNSAKTCA: AOKYMEHThI
(cBegeHus), HeobxoaMMble ONsi NPEOCTaBEHNA MyHULMMNANBLHOW YCAYrn, NPOEKT peLleHns
o6 oTkase B MpuMemMe OOKYMEHTOB, HeoOXoOuMbIX ANA MNpPeaoCTaBfeHus MyHULMNAnNbHON
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4aQMUHUCTPATMBHOIO
pernamMmeHTa, Nnpu Hannymm TEXHNYECKON BO3MOXHOCTM OCYLLIECTBNSIETCA B aBTOMaTUYECKOM
pexume C  UCMONb30BaHMEM  aBTOMATU3UPOBAHHOM  UHAOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHON AN OKa3aHus rocygapCTBEHHbIX U MyHULMNANBbHbLIX YCIYr, B TOM 4Y1Cne C
MOMEHTa perucTpaumm 3asBrieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMMHUCTPATMBHOIO
pernameHTa.

3.4.6. MakcuMarbHbI CPOK BbINOMHEHUS] aAMUHUCTPATUBHBLIX NPOLEeayp, YKa3aHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoCcTaBnsieT NsaTb paboumx gHEN.

3.5. MNoaroToBka pesynbTata MyHULMUMNANbHOW YCryrm

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSMIHEHUS a4MWUHUCTPATUBHOW NpoLeaypbl SBMseTca
nocTynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBegeHun), HeoOxoOuMbIX  Ans
npegocTaBfieHNa MyHULUNANbHOW YCyru.

[OMKHOCTHBIM ~ NULLOM, OTBETCTBEHHbLIM 3@ BbIMOMIHEHWE aAMUHUCTPATUBHOWN
npoueaypbl, SABMAsETCA lyka3biearomcsi ceedeHusi O OO/MKHOCMHOM
nuuyel (panee - [OOMKHOCTHOE JNMUO, OTBETCTBEHHOE 3a MNOLrOTOBKY pe3ynbrarta
npefoCcTaBfieHNs MyHULMNANbHOW YCNyri).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOoAroTOBKY  pesyrbTaTta
npegocTaBfieHNa MyHULUMNANbHOW YCIyru:

paccmatpmBaeT CGOPMUPOBAHHbLIA  KOMMMAEKT OOKYMEHTOB, Heobxogumblx AN
npegocTaBfieHNa MyHULUNANbHOW YCyri;

npu BbIABMIEHUN OCHOBaHWN AN OTKa3a B NpeocTaBfieHUN MyHULMNANbHOW YCNyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATUBHOrO perfamMeHTa, MNoAroTaBfMBaeT MPOEKT
peweHuns o6 oTkase B NpeaoCTaBneHNN MyHULUNANbHOW YCyru;

B Cllydae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpeaocTaBfieHUM MyHUUUNanbHOW
ycnyrn, npenycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTta, no wurtoram
PacCMOTPEHUA OOKYMEHTOB, HEOOXOOUMbIX ONA NPeaoCcTaBNeHUs MyHULMNANbHOW YCNyru,
noaroTaBnMBaeT MPOEKT pes3ynbTata MNpedoCcTaBfiEHUs MyHUUMMNANbHOW  yCnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO PErNamMeHTa;

HanpaenseT NOAroTOBIIEHHLIN MPOEKT pesynbTaTa NpeaocTaBeHns MyHULUNanbHOW
YCNyrn Ha corflacoBaHMe B YCTAHOBIIEHHOM MOPSiAKE MOCPeACcTBOM CUCTEMbI ANIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbLIE  Mpoueaypbl,  YCTaHaBNMBaEMble  HACTOALWMM  MYHKTOM,
BbINONHAKTCA B Te4eHue 20 pabounx gHen.

PesynbTataMmBbINONIHEHNA  aOMUHUCTPATUBHbLIX MNpoueayp SBASKOTCA:  MNPOEKT
peweHuss o6 oTka3e B NPeaoCTaBfIEHUM MYHULMMANbHOW YCRyrk, MPOEKT PELLUEHUSIO
NPUHATUN Ha YYeT rpakaaH, HY)XOAWUXCS B NPeaoCTaBfIEHUN XUMbIX MOMELEHUA Mo
A0oroBopam Harma XuJiblX NOMELLEHUN XUNULHOIo dpoHAa coumanbHOro NCNonb30BaHUs.
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3.5.3. CornacoeaHme 1 nognucaHne npoekTa pesynbTaTta npegocTaBneHns
MYyHUUUNANbHOW ycrnyrn (ganee — npoeKTbl AOKYMEHTOB) OCYLLECTBASETCSA PyKOBOAUTENEM
CTPYKTYPHOrO noapasfeneHns, oTBETCTBEHHOrO 3a NOLrOTOBKY pesdyfnbTaTa MyHUUMnaribHON
ycnyrun, 3amectutenem PykoBogutena OpraHa, Pykosogutenem OpraHa.

lMogroTtoBreHHblE MPOEKTbl AOKYMEHTOB, MMEKLLUME 3amMedaHusi, BO3BpallalTcsa Ha
noopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTata MyHULMOANbHOW YCRyru.
Mocne ycTpaHeHus 3amMevaHun npoeKkTbl [LOKYMEHTOB [MOBTOPHO MepefarnTca  Ans
cornacoBaHus 1 nognucaHus.

PykoBogutens OpraHa npuv pacCMOTPEHUM MNPOEKTOB [AOKYMEHTOB MNpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernamMeHTa AOfMKHOCTHbIMM nnuamm OpraHa B 4acTu
CPOKOB BbIMOSIHEHUS aAMUHUCTPATUBHLIX Mpouenyp, UX nocrnenoBaTesibHOCTU U MOSMHOTHI,
Hannuns  CorfacoBaHM  YMOMIHOMOYEHHbIX OOSMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbISIBNEHUSI HAPYLIEHU B YaCTU CPOKOB BbIMOSIHEHUSA agMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM W MNONHOTbHI PykoBoguTenb OpraHa wHuMUuupyeT
npuenevyeHne K OTBETCTBEHHOCTU N, AONYCTUBLUUX HAPYLIEHUs, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfamMmeHTa.

AOMUHUCTpPaATUBHbLIE  MNpouenypbl, yCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSHAKTCA B TeYEHME ABYX pabounx gHEN.

PesynbTtatamu BbINOMHEHNA agMWHUCTPATMBHLIX Mpoueayp SBASIOTCA: pelleHne ob
OTKase B NpMeme OOKYMEHTOB HeOOXOoAMMbIX ANA NpeaoCTaBneHnss MyHUUunanbHON ycnyru,
peweHne o6 oTkase B NpeaoCTaBAeHUM MyHUUMNANBHOW YCIYrn, pelieHne O MPUHATUM Ha
ydeT rpaxgaH, Hy>XXJaroLnxca B NpegoCTaBneHnm XUsblx NOMELLEHU NO AOroBopamM Harima
XUIbIX NOMELLEHNN XUNULLHOTO dOHAa CoLManbHOro NCMnofnb3oBaHUA.

3.5.4. icnonHeHue npoueayp, ykasaHHbIX B NyHKTax3.5.2, 3.5.3.a0MUHUCTPATMBHOIO
pernameHTa, npu HanM4Ynm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNSAETCA B aBTOMaTUYECKOM
pexume C  UCNoNbL3OBaHMEM  aBTOMATU3NPOBAHHOWM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOW ANns okasaHus rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCNYT.

MakcmManbHbIN  CPOK  BbINOSTHEHUS aLMUHUCTPATUBHbLIX Mpouenyp, YyKasaHHbIX B
nyHkTe 3.5.a4MMHUCTPATMBHOIO perfnamMeHTa, coctaBndeT 22 pabounx aHs.

3.6. Bbigaya (HanpaBneHve) 3asiBUTENI0 pedynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Hayarna BbINOfIHEHNS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne AOSMKHOCTHBIM IMLIOM, OTBETCTBEHHbIM 3a BbIMOMHEHME agMUHUCTPATUBHOWN
npouenypsbl, OKYMeHTa, NOATBEPXKAAOLEro npeaocTaBneHne MyH1LmnanbHOW YCyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AAMWHUCTPATUBHOM
npoueaypbl, SABMAsETCA lykasbigaromcsi ceedeHusi 0 OO/MKHOCMHOM
nuyel/(pnanee - [OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a Bblaady (HanpaBneHue) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHeECEHUE CBeAeHUN O pesynbTaTe npeaocTaBreHuns
MYHULMNANbHOMW YyCnyrm B MNOACUCTEMY BeAeHUst OOKyMeHTauum aBTOMaTU3MPOBaHHOW
WH(OPMALMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNAnNbHbIX YCNYT;

n3BewlaeT 3asBUTENd (ero npencraBuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNpPeaoCcTaBfieHUs MYHUUMNANbHOM YCAYyrM M O BO3MOXHOCTM MOMyYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprane nnm 8 MOLL.

McnonHeHne npoueaypnpu HanMyumMmM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBISIETCH B
aBTOMaTU4YECKOM pexuMme C MUCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHOW ANa oKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbLIX YCITyr.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHMe OfHoro paboyero AHA CO OHA NOANMCAHUA OOKYMEHTa,
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ABMSAOLLErocs pes3ynbTaToM MpeaocTaBreHns MyHUUMMansHOW YCNyru, YnorHOMOYEHHbIM
AOIMKHOCTHLIM NuuomOpraHa (OpraHom).

PesynbTtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: pa3MelleHue
cBeJeHun O pesynbTtaTe MNpefocTaBfieHUs MyHUUMNAarbHOM YCIyrm B MH(OPMAaLMOHHBLIX
cuctemax, u3BelleHue 3aaButens (ero npegcraBuTensl) O pesynbTaTe npegocTaBreHuns
MYHULMMNANbHOM yCcnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsigok  Bblgaun  (HanpaefieHUsl)  pesynbTata  NpeaocTaBreHus
MYHULMNANbHOW YCIyIu:

3.6.3.1. lpun obpalyeHnn 3aaBuTens 3a pesynbLTaTtoM MyHuuunansHon ycnyrm 8 MoL,
paboTHuk MO®L| BblgaeT 3asBUTENO pesynbTaT MyHUMUMNanbHOW ycnyrm B hopme
3K3eMnnApa dMNeKTPoOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. o TpeboBaHMo 3aaBUTENS
BMECTE C 3K3eMNIsApoM 3NIeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBnsaeTcs 9K3EeMMNsap 3NEKTPOHHOro AOKYMEHTa MnyTeM ero 3arnvMcuM Ha CbeMHbIN
HOCUTENb WH(OPpMaUUN WU  HanpasBfieHUs 3K3eMnnspa 3fEeKTPOHHOro AOKyMeHTa Mo
3IEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anncu Ha CbeMHbI HOCUTENb UHgOopMaLmn
UNN HanpaefeHUM 3K3eMnrisapa 3MEeKTPOHHOro NOKYMeHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNAp 3MEKTPOHHOrO AOKYMeHTa Ha OyMaXHOM HocuTerne, Mo 9MNeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKoro 3K3emnnsdpa 3EeKTPOHHOro [OKYMEHTa 9K3eMMAspy 3NEeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsaeTca  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOM KBaNnUOUUMPOBaAHHOW 3NIEKTPOHHOW NOANUCH.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl,  YCTaHaBfIMBAeMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B MOpPsiAKE O4YepedHoCcTM, B AeHb npubbiTUs 3asiBUTENss B CPOKM,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA aAMUHUCTPATUBHBLIX MNpouenyp SABNSTCA: dukcauuns
gakTa Bblgauyn pesynbTata npefocTaBfieHnst MyHuumnanbHon ycnyrm B AVC MOL,
pesynbTaT NpeaoCTaBNeHNa MyHULMNAIbHOW YCIyrn, BblAaHHbIN 3a8BUTENIO.

3.6.3.2. lNpun obpalleHnmn 3aaBnTensa 3a pesyrbTaToM MyHULUNANbHOW YCNyrn 4Yepes
PecnybnukaHckuii nopTan 3asiBUTENO B INWYHbIA KabMHET aBTOMaTU4YecKu HanpaBnseTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNSAWeroca  pesynbTatoM  NpefocTaBreHus
MYHULUUNANBbHOW YyCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannMUUMPOBAHHOM 3NEKTPOHHOMN
NnoANUCbO YNOHOMOYEHHOro AOMKHOCTHOrO nuuaOpraHa (OpraHom).

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMmble  HacCTOALWMUM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANUCaHWUS OOKYMEHTa, NOATBepXaatoLwero npegocraBneHne (otkas
B NpefoCTaBfieHMN) MYHUUMNANbHOW YCMyrn, YMONHOMOYEHHbIM [OOSDKHOCTHBIM  JIMLOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX NPoLeayp SBMASKTCH: HanpasrneHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBUTEN0 AOKYMEHTA,
noaTBepXaatoLllero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfieHnn MyHULMNANbHON YCNyrn).

3.6.3.3. lMNpun obpalleHnn 3asBUTENs 3a pes3ynbTaTtoM MYHULUMNANbHOW YCInyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuunanbHon ycnyru.[llo TpeboBaHuio 3aaBUTENst BMeCTe C
9K3eMMNNAPOM 3NIEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenoctaBrsieTcs
9K3eMnNAp OMEeKTPOHHOro JOKyMeHTa MNyTeM ero 3anMcu Ha CbEeMHbI  HOCUTElb
WMHOpMaUUN MM HanpaBfieHUs 3K3eMnnsipa 3MNEKTPOHHOro AOKYMEHTa MO 3feKTPOHHON
noyTte B agpec 3asaBuUTens.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBNAOTCA B NOpsaKe ov4epeaHoCTn, B AeHb NpubbiTUsS 3asBUTENS B COOTBETCTBUU C
MpaBunamn BHYTpeHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbtatomM BbINOMHEHUS aAMUHUCTPATUBHBLIX npoueayp SBRSTCA: dukcaums
dakTta Bblaaun pesynbTarta npegocTaBneHus MyH/LMNANbHON ycnyru B
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aBTOMaTMSMpOBaHHOVI VIHCbOpMﬁLI,I/IOHHOVI cucreme, npeuHasHaquHon ana  oKa3aHusa
rocygapCrBeHHbIX 1 MyHULUNAJTbHbIX YCITYT.

3.7. NcnpaBneHune TeXHUYEeCKMX oLLIMBOK

3.7.1. B cnyyae oOBGHapyXeHUsi TEeXHUYECKON OWMOKN B OOKYMEHTe, ABNALEMCH
pe3ynbTaToM MyHULMUNANbHOM YCryru, 3assutenb HanpasnaeT B OpraH:

3asBrieHne o6 ncnpasneHnn TexHnyeckom ownbku (npunoxeHue Ne5 k HacTosiwemy
agMVHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbINA 3a8BUTENO KakK pe3ynbTaT MyHULUMNanbHOW yCnyrin, B KOTOPOM
COOEPXKUTCHA TEXHUYECKasa ownodka;

AOKYMEHTbI, MMewLme pUaANYECKYD CUny, CBUOETENbCTBYKOLWME O HanuMyuu
TEXHUYECKOMN OLLNBKMN.

3asiBneHne 06 wucnpaBneHUM TEXHUYECKOW OWMOKM B CBeOeHUsX, YKa3aHHbIX B
AOKYMEHTe, SABNSAKLWEMCA pe3ynbTaToM MyHUUMNanbHOW YCyrn, nogaeTtcsa 3asBuTenem
(ynonHOMO4YeHHbIM  MpeacTaBuTENeM) MOYTOBbIM  OTNpaBfieHnemMm (B TOM 4ucne C
NCMNoNb30BaHNEM JSIEKTPOHHOM NMOYThI), NMB0 Yepesd PecnybnvkaHckui noptan unn MoLl.

3.7.2. [JO/MKHOCTHOE NnWUO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCYLLeCTBAseT
npuemMm 3asaBneHus 00 ucnpaBfieHUN TEeXHUYECKOW OLIMBKN, perncTpupyeTt 3asiBfieHne C
NPUNOXEHHbIMW OOKYMEHTaMM U nepefaeT UX AOSMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKTCA B Te4EeHME 0AHOro paboyero AHs € AaThbl perncTpaumm 3asBrneHns.

PeaynbTatamu BbINOSHEHWUS aAMUHUCTPATUBHBIX Mpoueayp SABAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfiEHHOE Ha pPacCMOTPEeHMEe OOMMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. [domkHoCcTHOE nuuo, OTBETCTBEHHOE 3a 06paboTky  OOKYMEHTOB,
paccMaTtpmBaeT AOKYMEHTbI U B LENsiX BHECEHUS UCNPaBIEHUN B AOKYMEHT, SIBMSOLMACA
pesynbTatoM nNpefoCTaBNEeHUs MyHULUUNANbHOW  yCnyrM, OCYyWecTBAsSeT npoueaypsl,
npeayCMOTPEHHbIE NYHKTOM 3.5a4MWUHUCTPATUBHOIO perfiaMeHTa, U BblaeT UCNPaBEeHHbIN
AOKYMEHT 3asiBuTenNto (YNONHOMOYEHHOMY NPeACTaBUTENIO) MMYHO NOL POCMUCH C U3BATUEM
y 3asButenst (YNnOrIHOMOYEHHOro npeacTaBuTens) opurnMHana AOOKYMeHTa, B KOTOPOM
COOEpPXUTCA TexHumyeckass owmnbka, MnNu HanpaensieT B adpec 3asiBUTENs MNOYTOBbIM
oTnpaBneHnemM (NOCPEACTBOM 3SNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctaBneHun B OpraH opurMHana JOKYMEHTa, B KOTOPOM COAEPXKUTCA
TexHu4eckas owmnbka.

AOMUHUCTpPATMBHbIE  Mpoueaypbl, YCTaHaBMIMBAEMblE  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B TeYEeHMe ABYX paboumx gHen nocre obHapy>XeHUs TEXHUYECKOM OLLUMBKM
U1 Nony4yeHus ot Nboro 3aMHTEPECOBAHHOMO NMua 3asBfeHMst O AONYLEHHOM owmnbkKe.

PesynbTtatamu BbINOMHEHUA a4MWHUCTPATMBHBLIX MNpoueayp SBRSKTCA: BblAaHHbIN
(HanNpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopsaaok u (hopMbl KOHTPONSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. Mopanok OCyLLIECTBEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMM NMLAMM NONOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NMPaBOBLIX AKTOB, YCTAHABNUBAOLLMX TPeOOBaHNS K NpeaoCTaBNeEHNIO

MYHULMNANbHOW YCIyrv, a Takke NPUHATUEM UMW peLlEHU

KoHTponb 3a NOMHOTOM W KayeCcTBOM NpefoCTaBfieHUs MyHULMUNANbHOW YCnyru
BKMOYaeT B cebs BbISIBIEHWE U YCTPAHEHWE HapyLUeHW npaB 3asiBATENeEn, npoBeaeHue
npoBepok cobniogeHna npoueayp NPeaocTaBnNeHns MyHUUMNAnbHOW YCnyrn, NogroTOBKY
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peweHnn Ha gencteua  (6es3penctBMe)  OOMMKHOCTHBIX — NIUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTponsa 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATMBHBIX Mpouenyp
ABNAKTCA:

1) npoBepka W corracoBaHne MPOEKTOB [OOKYMEHTOB MO NpenoCTaBlieHUIO
MYHULMMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBMIEHHOM MOpPsiAKe NPOBEPKM BeAeHNS Oeronpon3BoACTBa;

3) npoBefeHe B YCTAHOBMIEHHOM MOpsiAKe KOHTPOSIbHbIX MPOBEPOK COBNoaeHUs
npoueayp npeaoctaBrneHnss MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPOMNSA MUCNONb3YKTCA CBEAEHUS, UMEKOLLNECS B SIEKTPOHHOM
0ase [OaHHbIX, crnyxebHasi KoppecrnoHAEeHUUs, yCTHas U MNUCbMEHHast WHdopMauus
AOJDKHOCTHbLIX  NNL, OCYLECTBASAWNX BbINOSIHEHWE aAMUHUCTPATUBHBIX npoueayp,
XypHarnbl y4yeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrne cBedeHus.

[ns ocywecTBneHnss KOHTPONS 3a COBEepLIeHMEM LEeWCTBUN Mpu NpenocTaBieHuu
MYHUUMMANbHOW  YCRyrM U MNPUHATUM  pPELLUEHUA  PYKOBOAWUTESKD oOpraHa MeCTHOro
camoynpaBneHus npeacTtaBndaAlTCa  CnpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMNANbHOW YCNyru.

O cnydasix m npuyMHax HapyLweHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX  Mpoueayp  OOSMKHOCTHble  fvua  HEMEANeHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, MpefoCcTaBfdaloWero  MyHMUMNanbHYyKO  ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbLI MO YCTPAHEHUIO HapPYLUEHUNA.

Texywmmn KOHTpONb  3a  cobnogeHnem nocrnegoBaTenbHOCTM  OENCTBUMN,
onpeaeneHHbliX agMUHUCTPATMBHLIMWU NpoueaypaMu no nNpegocTaBnNeHno MyHULMNanbHON
yCnyru, OCyLLECTBASIETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPeaoCTaBNEHUIO MYHWULMMANbHOW YCIyru,
HaYanbHUKOM OTAena,oCyLLeCcTBAIOWEro opraHmsauuio paboTbl NO  NpeaocTaBEeHUto
MYHULMMNANbHOW YCNYru.

MNepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBaAETCA [MOSIOKEHUSMN O CTPYKTYPHbIX MoApasfenieHnsXx opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsifok M NepuoanyHOCTb OCYLLECTBIEHMS MITAHOBbLIX M BHEMIAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCyrn, B TOM YMcne nopsaok u
hopMbl KOHTPONSA 3@ MONTHOTON U KAYECTBOM NMPEeAOCTaBNEHNS MyHULMNANBHOW YCyy

4.2.1. KOHTpONb 3a NOMIHOTOMN U Ka4eCTBOM NpeLOoCTaBfeHNs MyHULMNATbHOM YCIyrn
ocyLiecTensaeTca B popmax:

1) npoBeaeHMs1 NPOBEPOK;

2) paccMoTpeHuns xanob 3assutenen Ha gencteus (besnenctene) OpraHa, a TaKkke
WX OAOSMKHOCTHbIX NNL, MyHULMNANbHbIX CRy>XaLlmX.

4.2.2. B uensax ocyLecTBNeHNs KOHTPOMA 3a MNOSIHOTON U Ka4yeCTBOM NpeoCTaBeHuns
MYHULMMNAnNbHOM yCNyru NpoOBOAATCS NSIaHOBbIE U BHEMNSIAHOBLIE NPOBEPKU. Mopaaok 1
NepuoanYHOCTb OCYLLIECTBIIEHMS NNAHOBLIX MPOBEPOK YCTaHABNIMBAETCS NSiaHOM paboThl
OpraHa. lNpu npoBepke MOryT paccMaTpMBaTbCsi BCE BOMPOCHI, CBA3AHHbIE C
npenocTaBfEHMEM MYHULMNANbHOM yCnyrn (KOMMNIEKCHbIE MPOBEPKM), NN OTAENbHbIN
BOMPOC, CBA3aHHbIA C NPEeAOCTaBIEHMEM MYHULMNANBHOW yCnyru (TeMaTtnyeckne npoBeEPKN).
[MpoBepka Takke MOXET NPOBOANTBLCSA NO KOHKPETHOW »anobe 3ansutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C NPOBEPKON YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLIEeHNN agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B criyyae nosiy4eHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOMKHOCTHbIX NnL,
MYHULMNANbHbIX CRY>XaLyunX.
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4.2.4. PesynbTaTbl NpoBepKM OOOPMIISIOTCA B BUAE akTa NpPoBEpPKN, B KOTOPOM
YKa3bIBalOTCS BbIABIEHHbIE HELOCTATKN N NPEASIOXEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb A0JPKHOCTHbIX NN, OpraHa, npeaocTaBnsowero MyHLunanbHyo
ycnyry, 3a peweHunsa n gencrena (6esgencrame), NnpuHMMaeMble (ocyLwecTBrnsieMble) UMA B
xoe npeaocTaBreHna MyHUUMNansHOM ycnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHun npas
3asiBUTENEN BMHOBHblIE IMUa MPUBIEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoauntens opraHa MeCTHOrO caMoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HecBOEBPEMEHHOE PaCCMOTPEHNE 3asBIIEHUN.

PykoBoantens (3amectuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasgeneHus opraHa
MECTHOro CaMOynpaBSfieHUs] HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (Mnn)
HeHaanexauiee BbINOMHEHWE aAMUHUCTPATUBHBIX AEWCTBUMW, YyKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NMUA M UHblIE MyHMUMNANbHbIE CRyXallne 3a pelleHust U OeNCTBuUS
(6espenctaue), npuHuMaemble  (OCyLLecTBnsieMble) B XO4e  NpeaoCcTaBrieHus
MYHULMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOOATENbCTBOM
nopsigke.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky n dopmMamM KOHTPOns 3a
npegocTaBneHnemM MyHULMNAanNbHOM yCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHn n opraHmsaummn

KoHTponb 3a npegoctaBneHnemM MyHULMNANbHOW YCAYyrM CO CTOPOHbI rpaaaH, ux
o0beJVHEeHUN U opraHn3aunin, OCyLLEeCTBNAETCHA NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOro caMoyrnpaBrieHUs nNpu nNpegocTaBfieHUM  MyHUUMNANbHOW  YCnyru,
nony4yeHns NOSIHOW, akTyanbHOW U OOCTOBEPHOM MHOpMaUuM O nopsiake npenocTaBreHus
MYHULMMNANbHOM YCryrn 1 BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUunansHOM yCryru.

5. locynebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcCTBUN
(6e3pencTBUS) opraHa, NnpeaoCTaBNAOLWEro MyHUUUNanbHYIO yCnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 cratbmu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn MmeloT nNpaBo Ha obXxanoBaHue B gocyaebHOM nopsake peLueHun u
agencteun  (6e3pgencTtBusl)  opraHa, NpPeaoCTaBfdAloWEero  MyHUUMNanbHyl  yCnyry,
AOIMKHOCTHOCO NMua opraHa, NpeaocTaBnaloLWero MyHuuunanbHy yenyry, MyHULUNAnsHOro
Crnyxallero, pyKoBOAWUTENs OpraHa, MpefoCTaBASOWEro MyHUUUNAnNbHy  yCcnyry,
MHOTrOYHKLNOHANBHOIO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTPEHHbIX YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenNb MOXET 06paTUTLCS C Kanobon, B TOM YMCE B CreayoLwmnx cry4vasx:

1) HapyleHue cpoka permcTpauum 3anpoca O NpefocTaBfieHUn MyHULMNANbHOM
yCcrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npegocTaBneHns MyHuumnanbHOW ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obxanoBaHMe  3asiBUTENEM  pELeHun U OEeWCTBUN
(6e3pgenctBns) MHOrOOYHKLUMOHANbLHOIO LeHTpa, paboTHMKa MHOrodyHKUMOHANbHOro
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LeHTpa BO3MOXHO B Criy4ae, ecnv Ha MHOTO(YHKUMOHAmMbHbIN LLEHTP, peLleHns u gencTang
(6esgenctBne) KoTOporo obGXanykTcs, BO3MNOXEeHa QYHKUMA N0  NpeaoCTaBfEHUIO
COOTBETCTBYHOLMX MYHUUUNANbHBIX YCAyr B NonHOM obbeme B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHMopMaumm nnubo ocyLecTBreHNs
OENCTBUA, nNpeacTaBneHMe WM - OCYLLECTBIIEHME  KOTOpPbIX HE  MNpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukm  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMW  akTamuM AN
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMM  akTamu  Ans
npeaocTaBneHns MyHULMNANbHOW YyCNyri, y 3asBUTENS;

5) oTka3 B MpedoCTaBNEHUN MyHULMMANbHOW YCMyrk, ecrnv OCHOBaHMs OTKasa He
npeaycMoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHBLIMU
HOpPMaTUBHbIMA NpaBoOBbiIMM akTamm Poccunckon ®Pegepauumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTenem
peweHun un gencteun (6e30encTBusi) MHOroQyHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnum Ha MHOroyHKLUMOHANbHbIN
LEHTP, pelleHnsa n aenctemns (6esgencrame) KoToporo o6xxanyrTcs, BO3roXeHa (OyHKLKUS no
NpeaocTaBfeHNI0 COOTBETCTBYHOLMX MYHMUMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPefoCTaBleHUM MyHULUNANbLHOM YCryru nnarthbl,
HEe npeaycMOTPEHHOMW HOpPMaTMBHbIMM MNpaBoOBbiIMW akTamu Poccuinckon depepaumm,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYIO YCyry, AO/MKHOCTHOIO nuua
opraHa, nNpeaoCTaBAAOLWEro MyHUUUNAanNbHY YCryry, MHOrodyHKUUOHANbHOro LEeHTpa,
paboTHMKA MHOrogYyHKUMOHANbLHOIO LIEeHTPa, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-®3, unn wmx paboTHMKOB B UCApPaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok MU ownboK B BblAaHHbIX B pesynbTate npefocTaBreHns
MYHULMNANbHOM YCNyrMm [OKyMeHTax Ivbo HapylleHne YCTaHOBMIEHHOrO CpoKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaBuTenem
peweHnn wn pgencteun  (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOTFOYHKUNOHANBHOrO LEeHTpa BO3MOXHO B Cfyyae, eCfiu Ha MHOro(yHKUMOHAaNbHbIV
LEHTP, pelleHnsa n aenctems (6es3gencrTeme) KoToporo o6xxanyrTcs, BO3NOXeHa YHKLUNSA MO
NpefoCcTaBfiEHNIO COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHNs MyHUUMNAaNnbHON yCnyru;

9) npuocTaHoBMeHWe NpPeAoCTaBMEeHUss MyHUUMNANbHOW YCryrin, ecnm OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparnbHbiMU  3aKOHAMWU U MPUHATBIMU - B
COOTBETCTBUM C HAMW NHBIMU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccurckon denepaumn,
3aKOHaMMU W MHbIMM HOPMATMBHbLIMW NpaBOBbIMM akTamu Pecnybnukn TatapcTaH,
MYHULMNanbHbIMX NMpaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLUeHUA N gencteumn (6e3gencTemst) MHOroOyHKLNOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Cfyyae, €ecnv Ha
MHOTOOYHKLNOHANbHbIN LIEHTP, pelleHnsa n gencteuns (6esgencrame) KOToporo obxanytorcs,
BO3MNOXeHa YHKUMA N0 NPeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCRyr B
nosiHoMm o6bLemMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.
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10) TpeboBaHvMe Yy 3agBUTENA nNpU MNPEAOCTaBNEHUN MYHULMMANBHON YCRyru
OOKYMEHTOB WnuM  WHpopmaumn, oTcyTcTBME W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHa4YanbHOM OTKase B MNpuMeMe [OOKYMEHTOB, Heobxoaumbix Angd
npegocTaBfeHnsa MyHULMNanbHON ycrnyru, Nnnbo B NpegoCcTaBneHnn MyHULUNANbLHOW YCRyru,
3a UCKMNOYEHMEM CryvyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbh 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecynebHoe) obxanosaHue
3asiBuTENEeM pelweHnn wn aencteumn  (6e30enctBusi) MHOMOQYHKUMOHAIbHOMO LEeHTpa,
paboTHMKA  MHOrOYHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOroyHKUNOHAanNbHbIN LIEHTP, pelleHns n genctens (b6esgencreme) KoToporo obxanyoTcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm obbeme B nopsgke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JKanoba nogaeTcs B MUCbMEHHOM dopMe Ha OymMaxHOM HocuTene, B
9NEeKTpoHHOW  cdopMe B OpraH, nNPefoCTaBMSOWNA  MyHAUMNANbHYK  yCnyry,
MHOTOYHKLMNOHAsNbHbIA LLEHTP NMMO0 B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHON BacTM,
ABNAIOLWNACA yypeguTeneM MHOroyHKUMOHaANbHOro LUeHTpa (ganee - ydpeauTtenb
MHOroyHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auun, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. Kanobbl Ha peweHMs U OencTeus
(6espenctBne) pykoBoaouTENst oOpraHa, nNpPenoCTaBnsWEro MyHUUUNAnNbHYy  YCnyry,
nogatTCa B BbILWECTOSALWMA opraH (MpyM ero HanmuMyuumn) nmbo B criydyae ero OTCyTCTBUS
paccMaTpuMBalOTCA  HEMNoOCPeACTBEHHO  PYKOBOAMTENEM  oOpraHa, nNpenoCTaBrsOLLEro
MyHUUMNanbHy ycnyry. XXanobbl Ha peweHns n genctsua (6esgencrevme) paboTHUMKa
MHOrOYHKUNOHANbHOrO LeHTpa MoAarTCs PYKOBOAUTEN 3TOrO0 MHOrogYHKLWOHANbLHOro
ueHTpa. >Kanobbl Ha pelleHna n genctena (6esgencTemne) MHOroyHKLUNOHANbHOro LieHTpa
nogatlTca  yypeauTento  MHOMOYHKUWOHANbHOro LUeHTpa WU OOSDKHOCTHOMY  nvuy,
YNONMHOMOYEHHOMY HOPMaTMBHbLIM NpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n aenctems (6esgencreme) paboTHMKOB OpraHM3aunin, npeaycMOTPEHHbIX YacTblo
1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-d3, nogatoTca PyKOBOAUTENAM 3ITUX
opraHusaumn.

XKanoba Ha peweHna un pencteua (6es3gencteme) opraHa, MNpeaocTaBsOLLIErO
MYHULMNANbHY YCIyry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycrnyry, MyHUUMNANbHOrO  Criyallero, pyKkoBOAUTENsa opraHa, npeaocTaBnsowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpaeneHa no noyte, Yepes MHOroyHKUMOHaNbHbIN
LUEHTp, C MCMOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
odhuumnanbHOro camta opraHa, npegocTaBnsAWeEro MyHuuMnanbHy ycnyry, EauHoro
noptana numbo PecnybnukaHckoro nopTtana, WMHPOPMAUMOHHOM CUCTEMbI AocyaebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NPy NMYHOM Npueme 3asButens. XXanoba Ha
peweHns wn penctBusa (6e3gencTtBme) MHOroQYHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOTrOYHKUNOHANbHOrO LeHTpa MOXeT OblTb HamnpasreHa no nodte, ¢ UCMNOosfib30BaHWEM
WH(OPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «MHTepHeT», odwmumanbHOro canta
MHOrooyHKUMOHaneHoOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
NMHOPMaLNOHHON cncTembl gocyaebHoro obxanoBaHus, a Takke MoxeT ObiTb NPUHATA NpuU
nnyHom npueme 3aasutens. Kanoba Ha peleHns n gencteus (6e3gencreme) opraHnsauun,
npenycMOTPEeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMOSfb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumnanbHblX CanTOB 3TUX OpraHu3auuu,
EonHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomxkHa cogepxaTtb:

1) HauMeHOBaHWEe opraHa, nNpPeaoCTaBNAOWEro  MyHULMNANbHYKD  yCnyry,
AOIDKHOCTHOMO  Nnvua opraHa, npeaocTaBndalowWero MyHuuunanbHyt — ycnyry, nmbo
MYHULMNANbHOIO Cry)aLlero, MHOro(yHKLUMOHANbHOro LEeHTpa, ero pykoBoguTens u (unwm)
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paboTHWMKa, opraHn3aumnin, NnpegyCMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (mnvm) paboTHUKOB, pelueHns n aencteus (besgencrene)
KOTOpbIX 06XanyoTcs;

2) chamunuio, nMms, oT4ecTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUs O MecCTe
XUTenbctBa 3asiBUTENs - U3MYECKoro nvua nubo HauMMeHoBaHWe, CBedeHWs O MecTe
HaxoXOeHus 3asBUTens - pUOUYEcKoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyUK) U MOYMTOBLIN agpec, no
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHus o6 obxanyembiX peleHnax u pencteuax (6esgenctemu) opraxa,
npegocTaBnaoLero MYHULUMNanNbHY0 ycnyry, OOIHKHOCTHOrO nmuya opraHa,
nNpefoCTaBfAWEro  MyHUUMNANbHY  ycnyry, Jmbo  MyHMUMNANbHOrO  CryXawlero,
MHOFO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHASTbHOIO LieHTPpa, OpraHn3aumn,
npegnycMoTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBoAdbl, HA OCHOBaHMM KOTOPbIX 3asdBUTESlb HE COrflaceH C pelleHneM W
aencrtenem (6esgenctBueM) opraHa, NpedocTaBnfAlWEro  MyHUUMNanbHY  YCrnyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnsaAwWero  MyHUUMNanbHy  ycnyry, nubo
MYHULMNAnbHOro cnyxaktuero, MHOrOgYHKLMOHaTbHOIo LeHTpa, paboTHMKa
MHOrO(OYHKUMOHANbHOro UeHTpa, opraHn3auui, npeaycMoTpeHHbIX JacTtbio 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (Mpy Hanu4un), noaTeepxaatoLme JOBOAbI 3aaBUTENS, MO0 NX Konuu.

5.4. MNMocTynueLias xanoba noanexT perncTpauumn B CPoK He no3gHee paboyero AHS,
cnefyowiero 3a AHEM MOCTYNEHMS.

5.5. XKanoba, nocTtynueLlaa B opraH, NpPegoCTaBsOWMA MYHULMNATNbHYO YCNyry,
MHOTMOYHKUNOHANbHbIA ~ LUEHTP, ydypeauTento  MHOrogyHKUMOHANbLHOro  LeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (Npu ero Hanuuun), MNOANEXUT PACCMOTPEHUIO B TeYeHue
natHaguatn paboumx OHEeW CO OHA ee perncTpauuu, a B clnyyae obxanoBaHWs OTkasa
opraHa, npedoCTaBNALWEro MyHUUMNAnbHYO YCnyry, MHOrOgYHKUMOHANbHOro LUeHTpa,
opraHusaunn, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nubo B ncnpasBneHun OONYLEHHbIX OnevyaTtok 1 ownbok
unu B criyyae obxanoBaHWs HapyLUeHWUs YCTaHOBJIEHHOIO CpoOKa TakuX UCNpaBreHun - B
TeyeHune NaTn pabounx QHen co OHS ee perncrpawmu.

5.6. o pesynbTatam paccMOTPEeHUs Xanobbl NPUHUMAETCA OAHO W3 CreaykoLmnx
peLleHni:

1) xanoba yooBneTBoOpsAeTCHA, B TOM Yucrne B (popMe OTMEHbl NPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OLIMOOK B BblAaHHbIX B pe3ynbTaTe NnpeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX HEe NpeayCMOTPEHO HOpPMAaTUBHbLIMW MpaBoBbiIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnuku TatapcrtaH, MyHUUMNANbHbIMU NPaBOBbIMM
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pHA, cnegywowero 3a AHEM MNPUHATUS peLUeHUs, YKa3aHHOro B
HaCTOSILLEM MyHKTE, 3asBUTEN0 B MNUCbMEHHOW opMe M MO KEeNaHu 3asBuTens B
3NEKTPOHHON (hOopMe HanpaBnseTca MOTUBUPOBAHHbBIA OTBET O pe3ynbTaTtax PacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNEeTBOPEHMIO B OTBETE
3a8BUTEN0 O pesynbTaTax pPacCMOTPeHUsa xanobbl JaeTcs WHgopmauus O AeUCTBUSX,
OCYyLLEeCTBNAeMbIX opraHowm, npegoCcTaBnALWMM MYHULUMNAanNbHY0 ycnyry,
MHOrOYHKUNOHANbHbIM LEHTPOM NMbO opraHu3auumen, npegycMoTpeHHon 4acTtbio 1.1
ctatb 16 PepepanpvHoro 3akoHa Ne 210-03, B uensx He3aMeanuTeNbHOro YCTpaHeHUs
BbISIBIIEHHbIX HapPyLEHWA Npyv OKasaHMM MYyHULUMUMNANbHOW YCRyrn, a TakkKe MPUHOCHTCS
N3BMHEHMS 3@ OOCTaBfEHHble HeynobCTBa M yKkasbiBaeTcs MHGOPMaumMs O LanbHENLwmnX
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AEeNCTBUSIX, KOTOpble HeoOGXOAMMO COBEPLUMTbL  3asBUTENO B LENsX MofyyYeHust
MYHMLMNANbHOW YCyru.

5.8. B cnyyae npusHaHus >xanobbl He noanexallen yOOBETBOPEHUO B OTBETE
3asBUTEND O pe3ynbTaTax pPacCMOTPeHust xanobbl JalTcs  apryMeHTUMPOBaHHbIE
Pa3bsICHEHNS1 O MNPUYMHAX TMPUHSATOrO peLlieHns, a Takke WHpopMauMs O nopsiake
06)kanoBaHWs NPUHSATOrO peLUeHus.

5.9. B cnyyae yctaHOBneHWs1 B Xo4e WM MO pesynbTaTtaM pacCMOTPEHUs Kanobbl
NMPU3HaAKOB  CcoCTaBa aAMUHWUCTPATUBHOIO  MpaBOHAPYLUEHWS UMW  NPECTYNnseHus
AOMKHOCTHOE NUUO, paboTHMK, HadeneHHble MOSIHOMOYMSIMU MO PacCMOTPEHUIO arnoo,
He3amMeanUTENbHO HaNPaBNsOT MMEIOLLMECS MaTepuarbl B OpraHbl MPOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHumn
XUIbIX NOMeLEHNN No Aorosopam
HaMMa XuIblX NOMELLEHNI
XunuiHoro poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJalLWnXca B NPeoCTaBIEHNN XUSbIX MOMELLLEHUI MO
[oroBopam Hamma XuJblX MOMELLEHUI XUNULLHOIo dooHaa coumanbHOro Ncnosib30BaHnA
oT No

PaccmoTtpeB Balwe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne O MPUHATUM Ha y4eT
rpaxgaH, HyXaawLwmMxca B NpefoCTaBliEHMU XUMbIX MOMELEeHUn No AoroBopamM Harma
XWNbIX MOMELLEHUIA XUNULLHOTO (boHAA COLManbHOro NCMNonb30BaHWUS.

[lononHuTtenbHas nHpopmaums:

CBeneHUA003IEKTPOHHONIIO I CH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOTIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryr NONPUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHumn
XUnbIX NOMELEHN No goroBopam
HaMMa XuIblX NOMELLEHNI
XunuiHoro poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
No NMPUHATUIO HAa YYEeT rpaxkaaH, HyXOalLWnXca B NPeAoCTaBIEHNN XNUSbIX MOMELLLEHUI MO
[0oroBopam Hamma XuJblX MOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro UCrnosib30BaHUsA
oT Ne

PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
NPUHATUM Ha Y4YeT rpaxdaH, HYXOallWmMxcs B NPefoCTaBfiEHUN XWUMbIX MOMELLEHM MO
AO0roBOpaM HarMa >XUrblX NOMELLEHUN XUNNLWHOMO oOHAAa CoLManbHOro UCNob30BaHUSA Mo
cnegylowmmMm OCHOBaHUSAM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHNWeM O
npenocTaBrieHnmn YCryr nocre YCTpaHeHUs yka3aHHbIX HapyLLEHWN.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHusi
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAeOHOM nopsiake.

CBeneHns100371eKTPOHHOUIIO ITHCH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHumn
XUnbIX NOMELEHN No goroBopam
HaMMa XuIblX NOMELLEHNI
XunuiHoro poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWWEHWE
00 oTkase B npMeme LOKYMEHTOB, HEOOXO4MMbIX AN NpeoCcTaBneHus
MYHULMMANbHOM YCNYr MO NPUHATUIO Ha YYET rpaxkaaH, HygarLwmxca B npeaocTaBfieHmm
XUNbIX NOMELLEHM NO AOroBOpaM HamMa XUSblX NOMELLEHUI XnunuwHoro poHaa
COLManbHOro UCnosb30BaHUs

oT No

PaccmoTtpeB Bawe 3aasneHne ot Ne "
npunaraemble K Hemy AOKYMEHTbIYNONTHOMOYEHHbIM OpraHom
NPUHATO
pelweHne ob oTkase B NpuemMe JOKYMEHTOB, HEOOXOAUMBIX AN NPUHATUS Ha yYeT rpaxkaaH,
HYXXOaloLWmMXCAa B NpefoCTaBfeHMn XWUMbIX MOMELEHUN MO J0roBopaM Hamma XWnbixX
NMOMELLLEHNI XUNULLHOMO (boHAA coumnanbHOro UCMob30BaAHNAMNO CReayoLwmMM OCHOBaHUSAM:

1.

2.

PasbsacHeHne npuynH oTKasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHMeM O
npegocTaBfieHnmn YCryru nocre YCTpaHeHUs yka3aHHbIX HapyLUEHWN.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasreHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyae6GHOM nopsiake.

CBeneHns10031eKTPOHHOMITIO ITUCH
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HormxHocTHoe nuuyo (PUNO)

(I'IOﬂ,I'II/ICb YMNOJTHOMOYEHHOro
OOJIKHOCTHOrO nnua opraHa)
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MpunoxeHune Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro UCNosib30BaHUA

dopma

(pykoBOAUTENIO YNOSNIHOMOYEHHOIO OpraHa,

OCYLLIECTBMALLEro y4YeT rpaxaaH,
HY>XOaloLLUXCS

B npenocTtaBieHnn XUIblX NoMeLLEHNI

Nno 4oroBopam Harma XUnbiX NOMELLEHNI
XunuiHoro poHaa coumanbHOro
NCNonb30BaHUSA)

oT

(bamunus, nms, oT4ecTBO (NPU HANMYMK))
npoxuBatoLLero(-en)
(agpec mecTta XuTtenbcTea)

nacnopT

(cepusi, HOMep, KEM 1 KOraa BblaaH)
HOMeEp
TenedoHa

3AABITEHUNE
O MPUHATUM Ha YYeT rpaxaaH, HyXXaarLmxcs B NpegoCTaBNeHnm
XUMbIX NOMELLEHUI MO JOroBOpaM HanMa XUnblX NOMeLLEHNI
XUANLWHOro (hoHAa coumanbHOro NCMNofb30BaHUS

MpoLwy NpUHATL MeHs,
(dbamnnnga, nma, 0TY4ECTBO (MPU HaANMYUN),
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AaTa poxgeHus)
N YNeHOB MOEeW ceMbi (NPpU HaNU4nn)
(cTeneHb poOCTBEHHbIX OTHOLLIEHUHN,

dammnnus, UM, 0THECTBO (NPU HaNMMYuK),

Aata poXaeHus, NnacnopTHble AaHHbIE)
Ha ydeT rpaxgaH, HyXJawwmxca B NpefoCTaBfeHUN XWibiX MOMELWEeHUn No AoroBopam
HaMMa >XXMNbIX NOMELLEHUIN XUNULWHOro hoHAa CouManbHOro Cnonb3oBaHus (ganee -yyer).

Hactoswmm 3asiBneHMeM NOATBEPXKAAD, YTO A U YneHbl MOEeW CeMbW (MPU HanM4Yun)
ansiemcs rpaxxgaHamm Poccuiickon degepaumm, aBnsemcsi No yCtaHoBAEHHbIM XXUnvwHbIm
kogekcom Poccunckon ®enepaumm OCHOBAHUSAM HYXXOAKOLWMMUCSA B XUMNbIX NMOMELLEHNSAX NO
AOroBOpaM Hamma >XUIblX NOMELLEHUN XUMULWHOIMO hoHAa CcouManbHOro UCNosnb3oBaHus, a
TakKke:

MOW [O0X04 M OOXOA4 MNOCTOSIHHO MNPOXMWBAKLWMX CO MHOW YNEHOB MOEN CeMbW U
CTOMMOCTb Hallero MMyLlecTBa, nognexawero HanoroobnoxeHuo, He npesblwaloT
MakCMMarnbHOro pasmepa, yCTaHaBfMBAeMOro B COOTBETCTBMM CO cTaTtben 5 3akoHa
Pecnybnukn Tatapctan ot 16 mapta 2015 roga Ne 13-3PT «O peanusaumn npas rpaxxgaH
Ha NpeaoCTaBfeHMEe UM >KUMbIX MOMELLEHUA MO AOroBOpaM HalMa >KUIbIX MOMELLEHUN
XnnuiwHoro dooHaa coumnanbHOro NCNosb30BaHNUSI»;

S N YneHbl MOeN CEMbW He MPU3HaHbl U HE UMEKT OCHOBAHWUN ObITb MPU3HAHHbLIMM
opraHamm MeCTHOro camoynpaBfieHUs ManoumMyLLMMn B nopsigke, yCTaHOBIEHHOM 3aKOHOM
Pecnybnukn Tatapctan oT 13 utonga 2007 roga Ne 31-3PT «O peanusauuun npaBa rpaxgaH
Ha npeaocTaBfiEHME WM KUMbIX MOMELEHUA TFOCYy4apCTBEHHONO XunuwHoro doHaa
Pecnybnukn TatapctaH u MyHUUMNANbHOIO XUNULWHOro ooHAa No 4OroBopamM coumnanbHOro
Hanmay.

MHe n3BEeCTHO, YTO B Crlyyae BbISIBIIEHUS HEAOCTOBEPHOCTWN NPeaoCTaBeHHbIX MHOK
CBEeAEHUN nocne MNPUHATUA MEHSI U YFIEHOB MOEW CEMbM Ha YYET S U YNEHbl MOEN CEMbM
OyayT CHATLI C yyeTa.

A N CoBEPLUEHHONETHME YNEHbl MOEN CeMbM JAeM CBOE CoOrflacnMe Ha npoBEPKY
OpraHOM MeCTHOro caMoynpaBieHNsa NpeaCcTaBfeHHbIX CBEAEHNA O A0X04aX U UMYLLIECTBE B
HamnoroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

3agBneHne o cornacmm Ha obpaboTKy M NpefocTaBfieHne NepcoHanbHbIX OAaHHbIX
npunarato.

K 3asaBneHno npunaratoTca JOKYMEHTbI:

1.
(HaumMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)
2.
(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)
3.
(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)
4,
(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)
5.

(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

3aasuTtenb
(nognuck) (hamunusg, MMs, oT4eCTBO (NPU HaNU4MK))

UneHbl cemMbu (Npy HaNU4MK):
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(moanuceb) (dbamunus, nms, OTYECTBO (MPU HaNMMYUN))
(moanuce) (dbamunnsa, M, 0TYECTBO (MPU HaANMYUN))
(noanuceb) (dbamunus, nms, OTYECTBO (NPU HaNMYUK))
" 20 .

PesyanaT npenocraBrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCctaBUTb:

I:I B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbLIX YCIyr
Pecnybnuku TaTtapcTtah;

|:| B MHOrodyHKLUMOHANbHOM LEHTPe MpPeAoCTaBlIEHUs] TFOCYAAPCTBEHHbLIX U
MyHMLMNanbHbix yenyr Pecnybnvku TaTapcTah;

I:I B OpeaHe.

(paTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no npUHATUIO Ha ydeT rpaxaaH,
HyXJarLmxcsa B npefoCcTaBieHumn
XUnbIX NOMELWEHN No oroBopam
HanMMa XurblX NOMELLEHNI
XunuiHoro ¢poHaa couymanbHOro
NCNoSb30BaHNSA

PykoBogutento

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, [ONYWEHHON MNpPWU OKa3aHUM MYHULMMANbHOW YCIyrn no
NPUHATMIO Ha YyYeT rpaxaaH, HYXXOalLWuxcss B NpeaocTaBNEeHUN KUMbIX MOMELLEHUA MO
JOroBopamM Hanma XuIblX MOMELLEHUN XUNULHOro doHAa coumanbHOro NCNonb30BaHus.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnNbHOW yCnyru.

Mpunarato cneayoLwime JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelweHuss o6 OTKMNOHEHWMM 3asiBreHuss o6 ucnpaBneHuu
TEXHMYECKON OLIMOKM NPOLLY HanpaBuTb Takoe peLLeHue:

nocpeacTBOM OTNPaBfeHUst 3NeKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BuMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HocuTene MOYTOBbIM OTMpaBfieHNEM Mo

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIMOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKoHoAaTensctBOM Poccuiickon ®Penepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (©.1.0.)
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