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06 yTBEPXAEHUN aAMUHUCTPATUBHOIO pernaMmeHTa
NPEAOoCTaBNEHUA MyHULMNANbHOA YCAyrv nNo
NPUHATUIO Ha Y4eT rpaxaaH B Ka4yecTse
HYXKOAKOLMUXCSA B XKUIbIX NOMELLEHNAX

B uensax peanusauvn ®epepanbHoro 3akoHa ot 27 wuons 2010 roga Ne 210-03 «06
opraHusauum  npeaocTaBNeHUs  roCyAapCTBEHHbIX M MyHUUMNAnbHbIX — ycnyr»,
NcnonHuTenbHblin KOMUTET APTALLCKOro CenbCKOro NnoceneHus

MOCTAHOBIIAET:

1.YTBEpAUTE AAMWUHWUCTPATUBHLIA PErnameHT npegoCTaBneHus MyHWUMNanbHOM
yCNyrn no NPUHATHIO HA YYeT rpakaaH B KAYECTBE HYXAAKLMXCA B XKUIbIX NOMELLEHUSX.

2.0nybnukoBaTb HacTosLiee NOCTaHOBNEeHMEe Ha oduuManbHOM noprane npPasoBOA
uHopmauum Pecnybnukn TatapctaH B MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
«WHTepHeT» no appecy: http://pravo.tatarstan.ru n Ha oduunansHoM caitTe ApTaLLCKOro
cenbckoro  nocenexusa  CabuHCKOro  MyHMUMNanbHOrO  paWoHa NO  agpecy:
https://saby.tatar.ru/artash

maBa ApTaLuckoro A B
CeNbCKOro NoceneHus: - C>/ A.P. ArnsiMasiHOB
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YTBEpXaOeH
NnocTaHOBMEHNEM
NcnonHutensHoro komuTeTa
ApTaLLCKOro ceribCKoro
nocenexHus CabuHckoro
MYHULMNANbHOro panoHa
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oT 25.01.2022r. Ne3

ALOMUHUCTPATUBHBIN pernameHT
npefoCcTaBeHUs MyHULMNANbHOW YCYru Mo MNPUHATUIO Ha YYeT rpaxaaH B KavyecTBe
HY>KOAOLWMXCA B XUMbIX NOMELLEHNAX

1. O6Lwue nonoxeHms
1.1. TlpeameTt perynupoBaHms AOMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. HacTtoawmmn AOMUHUCTPATUBHBIN pernaMmeHT npeaocTtaBfieHNa MyHULMNANbHOM
yCnyrn ycTaHaBnuBaeT CTaHOapT W NOpsaoK NpeaoCTaBNEeHUa MyHMLMNANbHOW yCrnyri no
NPUHATUIO Ha Y4YeT rpaxgaH B KayeCTBE HYXKOAKLMXCA B XUMbIX MOMELLEHUAX (ganee
COOTBETCTBEHHO — aAMUHUCTPATUBHbIA pernaMmeHT, MyHuuunanbHas ycnyra).

1.1.2. TlonoxeHna  AOMUHUCTPATUBHOINO  pernameHTa  MpPUMEHATCA  npu
NpeaoCTaBNEHUN XKUMbIX MOMELLEHMA MYHUUMNANbHOrO XUNUwWHoro ¢oHaa no AoroBopy
coumanbHOro Harma, MNpU3HaAHUK rpaxaaH ManouMyLMmMKM B nopsigke, YCTaHOBIEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 mona 2007 roga Ne 31-3PT «O peanusauuun npas
rpaxkgaH Ha nNpefocTaBneHne UM XUIbiX NOMELLEHN rOCYAapCTBEHHOIO XUMULLHOIO ooHaa
Pecnybnukn TatapctaH n MyHULMNANbHOMO XUANLWHOMO ooHAa no 4OroBopam CoumanbHOro
Hanma» (ganee COOTBETCTBEHHO — >unble nomelleHusi, 3akoH Pecnybnukn TatapctaH Ne
31-3PT), n exerogHon nepeperncTpauun rpaxgaH, COCTOALWMX Ha yyeTe HYXOalLWMxcs B
XUITOM NOMELLEHNN.

1.2. KaTteropum 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha NOSTyHYEHNE MYHULMMNANBLHOM YCYrn, sSIBAAKOTCA
rpaxxgaHe Poccuinckon ®Pefepauun, MNpoOXuBawoLWMe Ha TeppuTOpUM  MYHULMNANBHOMO
obpasoBaHnsas B Pecnybnuke TaTtapcTaH, WMMEKOLME OCHOBaHUS [AOns MPU3HAHUA UX
HYXOAOWUMNCA B KUMbIX  NMOMELLEHUAX WU MNPU3HaHHbIE  OpraHamuM  MECTHOro
camoynpaBneHuss B Pecnybnuke TartapctaH Manoumywumm Wnu OTHOCALWMECHS K
onpegeneHHon enepanbHbIM 3akKOHOM, yka3om [pesngeHTta Poccunckon Pepepaummn mnm
3akoHoM Pecnybnuvku TaTapcTaH kateropun (ganee — 3asiBUTENb).

1.2.1.1. lpaxxgaHamu, HYXOALWMMUCS B XXUITbIX MOMELLEHUSX, MPU3HAOTCS:

1) He sBRnAKWMECA HAHMMATENAMW XUMbIX NOMELLEHU MO AOrOBOPaM COLMarbHOro
HaMMa, [JoroBopamM HaMMa XWMblX MNOMELLEHNA KUNULWHOMO doHga coumanbHOro
NCMNOSIb30BaHNA UMM YfleHaMU CeMbW HaHUMaTensa XWUIOro MOMELLEHUS MO  JOroBopy
coumnarnbHOro Havma, AOroBOpy Harma XMUNoro NOMeLLEHUS XUNULHOMO ooHAa coumanbHOro
ncnonb3oBaHns nMbo COOCTBEHHMKAMM KUIMbIX MOMELLEHUA UMM YNeHaMn CeMbM
COOCTBEHHMKA XNNOro NOMeLLEHUS;

2) gaBnqaloWmnecs HaHMMaTens MU KUMbIX MNOMELLEHUMA MO [OroBopam CcoumaribHOro
HaMMa, [JoroBopamM HaMMa XWUMblX MNOMELLEHNA KUNULWHOMO doHaa coumanbHOro



NCMONb30BaHUS UMM YfleHaMW CEeMbW HaHUMAaTeNsd >XWNOro MOMeLeHMss MO [OroBopy
coumnarnbHOro Harma, AOroBopy HarmMa XMUNoro NOMeLLEHUS XUNULHOMo ooHAa coumanbHOro
ncnonb3oBaHuss nMbo CcOOCTBEHHMKAMW XKUMbIX MNOMELLEHMA WKW YfNeHamMun CeMbMU
COOCTBEHHMKA XMMNOro NOMeLLeHUst N obecneyvyeHHble obLeln NoLaabio XXUNoro NoMeLeHNs
Ha OZHOro YrieHa CEMbWN MEHEE YYETHON HOPMbI;

3) npoxwuBawlne B MOMELEeHUU, He OTBeYalLweM YCTaHOBMEHHbIM AN XUMbIX
nomeLLeHnn TpeboBaHUAM;

4) aBnsalowmnecd HaHUMaTenaMu >KUMbIX MOMELLEHUA MO [AO0roBopam CcoumasibHOro
Harvma, [JoroBopaM Hauma XWuIbiX MNOMELLEHUN XunuwHoro ¢oHga coumanbHoro
NCMONb30BaHUSA, uYreHamMu CeMbW HaHUMAaTEeNs >KUMOro nomeweHuss Mo  [OOoroBopy
coumnarnbHOro Harma, AOroBOpy Harma XUNoro NOMeLLEHUS XUNULLHOMO ooHAa coumarnbHOro
MCNONb30BaHUSA UM COOCTBEHHUKAMM XUIbIX MOMELLEHNN, YneHaMmn CeMbW COOCTBEHHMKA
XWUIIOro NOMeLLEeHUs1, NPOXNBAIOLMMUK B KBapTUPE, 3aHATOMN HECKOSTIbKMMU CEMbSIMU, €Crn B
coctaBe cemMbuM wuMmeeTcss 60nbHOW, CTpagarowmnn TsHKenom GOPMON  XPOHUYECKOro
3aboneBaHusl, NPy KOTOPOM COBMECTHOE NPOXMBAHME C HUM B OAHON KBApTUPE HEBO3MOXHO,
N HEe UMEKLMMM MHOTO XWUIIOro MOMELLEHNSA, 3aHMMaeMoro no AOroBopy CouManbHOro
Harvma, [OroBopy Hanvma XWUIOro MNOMELWEHUa KUNMUWHOro (poHda coumanbHOro
MCNOMb30BaHNA  UNW  MpuHaanexawero Ha npaeBe  cobctBeHHocTU.  [lepeyeHb
COOTBETCTBYHOLWMX 3aboneBaHMin yCTaHaBNMBAETCSA YMNOMHOMOYEHHbIM [1paBUTENBLCTBOM
Poccuinckon ®egepaunn doegepanbHbIM OpraHoM UCNOMHUTENBbHOW BIACTM.

1.2.1.2. ['paxgaHe nNpu3HaOTCA ManouMyLmMMun B LENSX NpefoCTaBfeHUs XUIblx
nomMeLLeHnn B crnyyae, ecnu pasmep Aoxoda, NPUXOASLLEroca Ha Kaxgoro rpaxgaHuHa, w
CTOMMOCTb MMYLLECTBA, HaxoasLeroca B COOCTBEHHOCTM rpaxaaH W noanexawero
HaroroobnoXeHMo, He NpPeBbILIADT NOPOroBOro 3Ha4YeHUs 4oxo4a U CTOUMOCTU UMYLLECTBa,
YCTaHOBIEHHbIX B COOTBETCTBMM C 3akoHOM Pecnybnukn TatapctaH Ne 31-3PT.

1.2.2. C 3agBneHuemMm BrpaBe 06paTUTbLCA YMNOMHOMOYEHHbLIN npeacTaBUTENb
3agaBuTens, OEUCTBYHOLWMA B CUY MNOSIHOMOYUW, OCHOBAHHbLIX Ha O(OpPMIIEHHON B
YCTaHOBIEHHOM 3akoHodaTenbCTBOM Poccuinckon ®Pepepauumn nopsiake LOOBEPEHHOCTH,
3aKOHHbIN npeacTaBuUTeNb 3asBUTENS, AEUCTBYHOLLMA HAa OCHOBaHUM (pefepanbHOro 3akoHa
nmbo Ha OCHOBaHMM akTa YMOSHOMOYEHHOro Ha TO OpraHa MEeCTHOro camMoynpaBreHust
(banee — 3aaBuTENDb, NPEACTABUTEND 3aABUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYrn

1.3.1. WHdopmauna o nopagke npeaocTtaBneHUs MyHUMUUNANbHOWM  ycryru
pa3mMeLLaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHpOpMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrnofiokeHHbIX B NOMELLEHMSIX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpPedoCTaBfeHUst FOCYAapCTBEHHbIX M MYHUUMNANbHbIX
yCnyr.

2) Ha ohmumanbHOM carTe ApTaLLCKOro cenbckoro nocenexHmss CabuHckoro

MYHULMMNANbLHOro pamMoHa B MHPOPMaUNOHHO-TENEKOMMYHUKAUWUOHHON ceTu « IHTepHeT»
(https://saby.tatar.ru/artash);

3) Ha NopTane rocyaapCTBEHHbIX 1 MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcTaH
(https://uslugi.tatarstan.ru/) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpguHOM nopTane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumin) (https://
www.gosuslugi.ru/) (aanee — EanHeli noptan);

5) B rocygapCTBeHHOM WHGOPMAaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT).


https://saby.tatar.ru/artash

1.3.2. KOHCynbTupoBaHMe MO BOMpoOcaM MNpeaoCcTaBfieHUs MyHULMNAnIbHOW YCnyrn
OCYyLLEeCTBNAETCA:

1) B MHOrOo(yHKUMOHANbHbIX LEHTpax npeaocTaBneHuss rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B WAcnonHutensHOM komuTeTe ApTallCKOro cenbckoro noceneHust CabuHckoro
MYHULMNANbHOro parnoHa (ganee — Micnonkom):

npv yCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTere No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHhopmauusa Ha EgmHom nopTtane, PecnybnukaHCcKkoM nopTane o nopsiake u
CpoKax npeaocTaBreHna MyHUUUNanbHOW YCryru Ha OCHOBaHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCIyr, NpefoCTaBnaeTca 3asBUTESNO
becnnaTHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpeaocTaBreHUss MyHULMNanbHON yCnyru
ocyuwiectensieTca 6e3 BbINOSIHEHNA 3adaBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asBuTenda TpebyeT 3akfoyeHUs NUUEH3MOHHOMO UMM MHOMO CorfalleHnsa C
npasoobnagaTtenem nporpammMHoro obecnedyeHns, npegycmaTpusaroLLero B3MMmaHne nnatbl,
perucTpauuio unuM aesTopu3auuio 3adBUTENS WU NpedoCTaBfeHne UM NepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUU C
nocTynMBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxoXOeHWa MHOrO(PYHKLUMOHANMBLHOMO LeEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, Mcnonkoma (agpec: PT, CabuHckuin panoH, 4.
[Ba nona Aptaw, yn. Tykada,61; rpaduk pabotbl 08.00-11.30; 13.00-16.42, cnpaBo4Hble
TenedoHbl 88436244-7-15);

2) O nopsagke npegocTtaBneHUst MyHUUMNanbHOW YCryrn, O crnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfseTCa MyHuUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynnpyoLwmx BONpoChl NpegoCcTaBneHns MyHULMnansHoOm
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeObXoAMMbIX AN PacCMOTPEHUSA 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCyrn, 0 Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHns MyHUUUNAanbHOW YCNyru;

7) o nopsagke obxanoBaHus OeNCTBUA wunu 06Ge3dencTBUs OOMMKHOCTHBIX  NuL
Wcnonkoma.

Mo nucbmMeHHOMY obpalieHuo  COTpPyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hOopMe pasbSCHSOT
3asBUTENIO NOPALOK NpefoCTaBfeHNa MyHUUUNAnbHOW YCNyru U BOMPOCHI, YKa3aHHble B
HacTosileM NnyHkTe AAMUHUCTPATMBHOIO perfiaMmeHTa, U B TeyeHne Tpex paboumx aHen co
OHSA perncTpaumm obpalleHnsa HanpaBnswT oTeeT 3asButento. OTBeTbl JAalOTCA Ha A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHUs UCNOoSb3yHTCS
rocygapcrBeHHble s3blkn Poccuinckon degepaumu.

1.3.5. WHdpopmauua no Bonpocam npenocTaBreHns MYHUUMMAnsHOW YyCnyru
pasmMellaeTcs Ha oduumanbHOM canTe ApTaWCcKoro CenibCKOro rmnoceneHns un Ha
NMHOPMaLMOHHbIX CTEHAAX B nomMeleHuax Ncnonkoma gns paboTel € 3asBUTENAMU.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WHPOPMAUMOHHBLIX CTeHd4axX W Ha oduumanbHOM canTe ApTaLCKOro CenbCKoro
nocerneHMs B MHPOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTun «WHTepHeT», BKNo4vaeT



CBeAEeHUs O MyHUUMnanbHOW ycnyre, cogepxawmeca B nyHkrax 2.1., 2.3., 2.4., 2.5., 2.7.,
29, 210., 211, 5.1. AOMWHUCTpATUBHOIO pernamMeHTa, WHoOpMauuKw O MecTe
HaxoXAeHNA, CnpaBoYHbIX TenedoHax, BpemeHn paboTtbl cnonkoma, o rpadmke npuema
3asiBMIeHUN Ha npegocTaBneHne MyHUUunansHOM yCnyri.

1.4. HopmaTuBHble NpaBOBbIE akTbl, PErynmpytoLimMe npegocTaBreHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaATMBHbLIX NPaBOBbIX aKTOB, PerynupyroLlmx npegocTaBrieHue
MyHUUMMNAnNsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHoro onybnuvkoBaHusi), pasmelleH Ha EauHom noptane, B
PeecTtpe rocygapCTBeHHbIX U MyHMUMNASbHBIX YCAyr, HA oduumnanbHOM canTe ApTaLlcKoro
CENbCKOro noceneHns B MHPOPMaLMOHHO-TENEKOMMYHUKALWMOHHON ceTh « IHTEepHET».

1.4.2. TekcT AOMUMHUCTPATMBHOIO perfiamMeHTa B OENCTBYIOWEN pedakunn NoanexuT
pasmMeLlleHuto Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCNYT,
Ha oduunanbHOM canTe ApTalICKoro Cenbckoro noceneHna B UHMOPMALMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn « MHTEpHET».

1.5. TepMUHbI, UCNONb3yeMble B aMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMONb3ylTCcs creaylwmne TepMUHbL Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOoYHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCNyr — TepputopmnaribHo 060CcobrieHHOe CTPYKTYpPHOE
nogpasgeneHuve (odpuc) MHOIrOYHKLNOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX M MyHWUMNANbHbIX  YCIyr, CO3JaHHOE B CeflbCKOM MnoceneHnn
MYHULMMNanNbHOIo panoHa nunun B ropoackom okpyre Pecnybnunkmn TatapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKLUMOHANbHbIX LIEHTPOB
npefocTaBNeHns  rocyagapCTBEHHbIX M MyHUUMNAnNbHbIX  YCRyr,  YTBEPXAEHHbIX
noctaHosneHnem lNpasutensctBa Poccuinckon ®epepauymm ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun  opraHusaumm OesTenbHOCTU  MHOMOMYHKLMOHAMNbHbIX  LEHTPOB
npegoCTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owmnbka - owwnbka (onucka, onevaTka, rpaMmaTvyeckasl Wnu
apupmeTndeckas owmnbka nmbo nogobHas owwubka), gonyweHHas Mcnonkomow,
NpeaoCcTaBNAWNM MyHUUUNANBHYIO YCIyry, U npuBedllas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCnyru), CBeAeHUsIM B LOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHtuduvkaumm  un ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOSb3YyEMbIX AN NPefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou chopme (aanee — ECUA) — cbegepanbHas rocyaapctBeHHast MHGPOpPMaLMoOHHas
cuctema, obecnevmBarolias CaHKLUMOHMPOBAHHBIA [OCTYN YYaCTHUKOB WHGOPMAaLWNOHHOIo
B3aMMOJENCTBUS B €OMHOW CUCTeMEe MAeHTudpukaumMm n ayteHtudukaumm K nHpopmaumn,
coepxaliencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cuctemax;

ML - NocypapctBeHHoe OrompkeTHOe yupexaeHme «MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas NHJOPMaLIMOHHas cucrtema
MHOTrO(OYHKLMOHAmNbHbLIX LEHTPOB NpeaoCTaBlieHUss roCyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr PecnyGnukn TaTtapcTaH.



1.5.2. OCHOBHble MOHATUSA, WUCMONb3yeMble B HACTOSLWEM aaAMUHUCTPATUBHOM
perrnameHTe, NPUMEHSOTCA B TOM Xe 3HadYeHun, Yto n B PegepanbHOM 3aKoHe OT 26 uons
2006 roga Ne 135-03 «O 3awmTe KOHKYPEHLNNY.

1.5.3. B agMuMHUCTpaTMBHOM pernamMeHTe nog 3asBfieHneM O MnpeaocTaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHd 3anpoc O MpeaocTaBreHun
MYHMLUMMNANbHOW yCNyrk, NOAaHHbLIA B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 PepepanbHOro
3akoHa o1 27 wmwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBreHuns
rocyAapCTBEHHbIX U MyHUUUNAanbHbIX yenyr» (aanee — ®eneparnbHbid 3akoH Ne 210-93).

2. CtanpgapT npegocTaBneHnss MyHUUunansHom ycryru
2.1. HanmeHoBaHe MyHULMNANBHOW YCIyrn
MpuHATWE Ha yYeT rpaxdaH B Ka4eCcTBe HYXOALWMUXCS B XUIbIX MOMELLEHUSX.

2.2. HaumeHoBaHWe cnonHUTenbHo-pacnopaanTensHoro Micnonkoma MecTHoro
camoyrnpaBrieHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0o MyHULMNANBHYIO YCyry

NcnonHuTtenbHbin  KOMUTET  ApTalICKOro  cenbckoro noceneHusi  CabuHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH.

2.3. OnucaHne pe3ynbTaTta npeaocraBlieHUA MyHVILI,MI'IaJ'IbHOIZ ycnyrun

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON YCnyrn ABNAeTCs:

1) pelweHrMe O NPUHATAM Ha Y4YeT rpaxhaH, HyXJawwWmxcs B npegocTaBrieHun
Xunoro nomeweHus (npunoxeHne Ne 1 kK HacTosiweMy AAMUHUCTPATUBHOMY perfiaMmeHTy);

2) pelweHne 06 oTkase B NpeaocTaBieHnn MyHUUUNanbHoM ycnyrn (npunoxexHme Ne
2 K HacTodaWeMY agMUHUCTPATUBHOMY perfameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMEHUS
MyHuuMnanbHon ycnyrnm (npunoxeHme Ne 3 Kk Hactoswemy AOMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpaBnsaeTcs 3asiBUTEN0
B (popMe OneKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunupoBaHHOW
3NIEKTPOHHOM  MOAMUCBID  YNOSTHOMOYEHHOIO  AOSMPKHOCTHOro nuua  Wcnonkoma  (nnbo
Wcnonkoma), B cootBeTcTBUMN C DPegepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-93
«O6 anekTpoHHOM noanucu» (ganee — ®enepanbHbli 3akoH N2 63-P3) B NNYHbIM KabuHeT
EovHoro noptana. B cnyyae HanpaBneHusi 3asiBneHusi nocpencrtsom PecnybnukaHckoro
nopTtana pesynbTaT NpefoCcTaBfieHUsT MyHUUMNANbHOW YCNyrM HanpaBnaeTcs B JIMYHbLIN
kabuHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIbOpYy 3asgBMTENsA peasynbTaT NpPeaocTaBfeHns MyHUUMNAnNbHOW YCnyrn
BblgaeTcsa B Mcnonkome unn B M®L| B bopme ak3emnnspa 9MNeKTPOHHOro AOKyMeHTa,
pacneyataHHOro Ha OyMaXHOM HOcCUTENe, 3aBEPEHHOr0 nevyaTbid U NOLMUCHIO
COOTBETCTBEHHO YNONIHOMOYEHHOrO AOMKHOCTHOMO Nuua Kcnonkoma mnu padotHmuka MOLL.

2.3.4. 3asBuTenb Bnpase MNOMy4MTb pes3ynbTaT NpefoCTaBfieHUs MyHUUMNanbHOM
ycriyrn B pOpMe 3rIeKTPOHHOrO [OOKYMeHTa B TeyeHuMe Cpoka [OeuCcTBus pesyrnbTaTa
npegocTaBfieHNUss MyHUUMNANbHOW YCNYIn.

2.4. Cpok npegocTaBreHns MyHMUMNanbHOW ycrnyrn, B TOM YnCre ¢ y4eToM HeobxoaumocTm
obpalleHnsa B opraHusaunm, y4acTByoLMe B NpegoCTaBneHm MyHUUUNansHOM yCnyrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNeHNS MyHULMNANbHON YCNyrn B Criydyae, eCcnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTPeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok



BblAauyu (HanpaBneHust) AOKYMEHTOB, SBMSALUMXCA pe3yfbTaToM NpefoCTaBNeHNs
MYyHULMNAnbHOM yCnyru

2.4.1. MyHuuunanbHas ycnyra npegoctaBnsaeTcs B TedeHne 25 pabounx gHen co gHA
perncTpauuun sasBneHus.

2.4.2. TlpuocTaHOBfieHME CpoOKa MNpeaoCTaBfieHUs MyHULMMAnbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKYMeHTa, SBRSKOWErocsa pesynbtatoM MNpeaocTaBneHuns
MyHULUMMNaNbHOW ycnyrn B oOpMe 3fEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLECTBNSETCS B
AeHb 0POpMMEHNSA U perncTpauumn pesynbtaTa NpeaocTaBeHns MyHULMNanbHON YCIyrn.

2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU UM NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu Ans nNpeaocTaBneHus
MYHUUMNANbHOW YCAYyrK, a Takke ycnyr, KoTopble SBMSTCA He0BXO0aUMbIMU U
oba3aTenbHbIMK NS NpeaoCcTaBNeHna MyHMLMNANbHbIX YCyr, nognexatmx
npencraBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTenem, B TOM Yucre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. Ins nony4yeHuss MyHMUMNanbHOW yCnyrn 3asBuTenb NpeactaBnsaeT cnegyowme
AOKYMEHTbI BHE 3aBUCUMOCTU OT KaTeropmm n 0CHOBaHUs obpaLleHus:

1) AOKYMEHT, yAOCTOBEPSOWNA NNYHOCTL (He TpebyeTcs B criydae obpalueHus
nocpeacteomMm PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSOLWMA NOMHOMOYNS MpeacTaBuTens 3asiBUTENs, B criyvyae
obpalleHnsa 3a npefoCcTaBneHMEM MYHULMNANbHOW yCrnyrn npeactaButens 3asButens (He
TpebyeTcsa B criydyae obpalleHns 3aKoHHbIX NpeacTaBuTenen Puandecknx nuu);

3) 3asaBneHue:

B (bopme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 4 k Hactoswemy
AOMUHUCTPATMBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHseTcss NOCpPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK opMy 3adBfeHns), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.7. AOMMHUCTPATMBHOIO pernameHTa, npu obpaleHum
nocpeacteomMm EgmHoro noptana, PecnybnnkaHckoro noptana;

4) [OKYMEHTbI, NoATBEpPXAaloLLmne cCocTaB CeMbU 3aaBUTENS:

CBMAETENbCTBA O rOCY4AapCTBEHHOW perncTpauumn akToB rpaXkgaHCKOro COCTOSHUSA,
BblAaHHblE KOMMETEHTHbIMW OpraHaMm MWHOCTPaHHOIO rocygapcTBa, WM MX HOTapuaribHO
YyOOCTOBEPEHHbIV NEePEBO HAa PYCCKUM AA3bIK;

cBugeTenbcTBa 06 YCbIHOBMEHWW, BblAaHHblIE OpraHamMu 3anucy akToB MPaXKaaHCKOro
COCTOSIHUSI U KOHCYNbCKMMK ydpexaeHnammn Poccuinckon ®egepauuu;

AOKYMEHTbI, BblAaHHble (0OPMIEHHbIE) OpraHaMn JO3HAHWS, CneacTaus nmbo cyqom
B X04e MpOoM3BOACTBA MO YrofloBHbIM Aenam, OOKYMEHTbl, BblgaHHble (O0OPMIEHHbLIE) B
Xo4e rpaxkgaHckoro nnn agMmMHUCTPaTUBHOIO Cygonpou3soacTaa nMbo cyaonpomsBoacTBa B
apOuTpaXHbIX Cydax, B TOM YMCNe peLleHusi, NPUroBopbl, onpeaeneHns 1 NocTaHOBIEHUSN
cynoB obLuen rpucankuumn n apbuTpakHbIX Cyao0B.

5) OOKYMEHTbI, Aalolmne OCHOBaHME OTHOCUTL 3asiBuTend nmbo uYneHa ero cembu K
KaTeropuu rpaxgaH, UMetoLunX npaBo Ha NpegocTaBreHne XuUnoro noMeLLeHna BHe ovepean
B COOTBETCTBMM C XUINULLHBIM 3aKOHOL4ATENbCTBOM:

MeauUMHCKasi cnpaBka W3 MEOUUUHCKOW OpraHu3auumn - nNpu Hanmyum B COCTaBe
ceMbW rpaxgaHuHa 60nbHOro, cTpagarowero Tshxenonm oopmMon XpoHn4eckoro 3aboneBaHus,
Nnpy KOTOPOM COBMECTHOE MPOXUBAHUE C HUM B OAHOW KBapTUPE HEBO3MOXHO, MO NepeYHto,
yTBEPXXAEHHOMY YNOSTHOMOYEHHbLIM MpaBuTenLCTBOM Poccunckon depepauuu
deaepanbHbIM OpraHOM MCMNOSIHUTENbHOW BNACTW;



crnpaBKka U3 OpraHoB OMEKM W MonevuTenbCTBa O Ha3Ha4YeHUW OnekyHa - B criyvyae
noanucaHnsa 3asiBfeHuss O TMPUHATMM Ha Y4YeT OMNEeKyHOM, [OEWCTBYKLWMM OT MWMEHU
HeJeecnocobHOro rpaXxaaHuHa;

AOKYMEHTbI, noaTBepXaatolme cTaTtyc AeTen-cMpoT W geTen, octaBwuxcsa 6e3
nonevyeHnsa poguTenen, nNuL M3 Ynucna OeTen-cmpoT U AeTen, ocTaBlumxcs 6e3 noneveHus
poauTenen, No OKOHYaHUM UX NpebbiBaHNA B 0OpasoBaTesnbHbIX M MHbIX OpraHn3aumsx, B
TOM 4uCre B OpraHu3auusax coumanbHoOro obcnyXuBaHusi, B MPUEMHbIX CEeMbSIX, AETCKUX
AOMax ceMerHOoro Tuna, Npu npekpaLieHmm onekun (NonevnTenbCcTBa), a Takke No OKOHYaHWUK
cnyxbbl B BoopyxeHHbix Cunax Poccuiickon ®egepaumm unm no BO3BpaLlEeHUM U3
yuYpexXaeHui, UCNOMHSALWMX Haka3aHne B Buae nuweHunsa csoboapl;

6) NpaBoycTaHaBnMBawLWmne [OKYMEHTbl Ha OOBLEeKTbl HeaBWXKUMMOCTW, nNpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HEOBMXUMOCTMU;

7) 0643aTenbCTBO COBEPLUEHHOMETHUX YNEHOB ceMbu 06 oOcCBOBOXAEHUM nocne
NONyyYeHNst XXNNOro NMOMeLLEHNA paHee 3aHMMaeMon MNMowaan Ha YCroBusIX COLMarbHOro
HaMMma, 3a UCKITIOYEeHUEM CrnydaeB MpPefoCTaBfeHUs XWUMOro NoMeLLleHUs B OOMOSTHEHME K
UMELLEMYCS KUITOMY NMOMELLIEHNIO.

2.5.2. Ana npusHaHus 3aaBuTens MarouMyLUUM OLAHOBPEMEHHO C AOKYMEHTaMMu,
npeaycMoOTpEeHHbIMU MyHKTOM 2.5.1. AOMMHUCTPaATMBHOIO perfnameHTa, NpeaocTaBnsoTCA
cnegyrowmne JOKYMEHTbI:

1) cnpaBka 06 o0Oy4yeHun B oOpasoBaTefbHbIX  OpraHu3auusix  cpefHero
npodeccuoHanbHOro unu Bbiclwero obpas3oBaHMs B criyd4ae OOy4YeHUs YfeHOB CeMbM
3aABUTENSA B TaKNX OpraHnsaumsix;

2) cBefeHuns, cogepXallumecsa B KHUre ydeta OOXOAOB M PacxodoB U XO3SIMCTBEHHbIX
onepauun WHAMBUAYaANbHOrO MpeanpuHMMaTtensi, MNPUMEHSOWEro Kak obfuwy, Tak U
YMNPOLLEHHYH cuctemy HanoroobnoxeHus, cucTemy HanoroobnoxeHns ans
cenbxo3ToBaponpoussoanTenen (e4uHbIN CeNbCKOXO3ANCTBEHHbIN HAnor);

3) NepBMYHbIE Yy4YeTHble AOKYMEHTbl, MNoATBepXdallime pacxodbl 3a pacyeTHbIn
nepvog HAMBUAyanbHbIX NpeanpuHMMaTenen, B criydae ecnm o6bekToM HanoroobnoxeHus
ABNAOTCA JOXOAbl, HE YMEHbLUEHHbIE Ha BESIMYNHY COOTBETCTBYHOLLUX PACXOO0B;

4) cornaweHune (OOroBop) Mexay YreHamu KpeCTbsIHCKOro (bepmMepcKoro) xo3samcrea
O pacnpegeneHnn nnoaoB, MNPOAYKUMW M OOXOLOB, KOTOpPble MNOSlydeHbl B pesyrnbTaTe
AEATENbHOCTM 3TOr0 X03ANCTBA B Cllydae eCriv YneHbl CEMbM 3asBUTENS SABMAKTCA YNeHaMm
TaKoro XO3sINCTBA;

5) oT4eT cyObeKkTa OLEeHOYHOW [OeATenbHOCTUM 00 OoueHKe TPaHCMOPTHbLIX CPencTs,
HaxogAWmMXcss B COBCTBEHHOCTW rpaxdaH, MPU3HAHHbLIX HYXOAWUMUCA B XKUMbIX
NMOMELLEHNSIX.

2.5.3. B cnyyae ecnu B TeYeHWEe pacyeTHOro nepuvoga uneHbl CEMbW UMW OOUHOKO
NPOXMBAaOLWMIA 3assBUTENb ObINM BbIHY>XAEHbI NpoAaTh MMYLLECTBO, BXOAsLee B NepeyeHb
UMyLLLECTBa, NOANeXallero HanoroobnoXeHUI0 U y4YUTbiIBAEMOro ANS NPU3HaHUA rpaxaaH
ManoMMyLUMMK, MNPEeACTaBnAsOTCA [OOKYMEHTbl, MNOATBEPXAAKLWME MNPUYMHY Npoaaxu
(onnata CpoYHOro MeAMLUMHCKOro NeYyeHnsl, JOPOroCToALWMX NeKapcTs 1 ap.).

2.54. Tpn HanMuun naeHakonneHn B >KUIULHO-CTPOUTENbHbLIX W rapa)HbIX
KoonepaTtmBax 3adABUTENEM MpPeAcCTaBNAlTCA CBEAEHUA O CTOMMOCTM  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIE XKUIMULLHO-CTPOUTENBHLIMU, FapaXXHbIMK KOOMNepaTUuBaMMm.

2.5.5. B cnyyae ecnu 3asaBuUTeNb OTHECEH K onpegeneHHon deaepanbHbiM 3aKOHOM,
ykasom [lpesngeHta Poccuickon depepaumm unm  3akoHoMm Pecnybnuku TartapcTaH
KaTeropum OOHOBPEMEHHO C AOKYMEHTamu, npeayCcMOTPEHHbIMU  nyHKTOM  2.5.1.
AOMMHUCTPATMBHOIO pernameHTa, HeobxoanuMbl JOKYMEHTbI, NOATBEPXKAAOLWME OTHOLLIEHME
rpaxkgaH K MHOW, onpeneneHHon dpegeparnbHbIM 3aKOHOM, yka3oMm [pesnaeHTa Poccumnckon
depepaumm mnn 3akoHom Pecnybnukn TaTtapctaH kaTteropuu, uMerowen npaBo ObiTb
MPUHSITON HA YYeT B KA4eCTBE HYXXOAOLLUXCS B XMUMbIX MOMELLEHMNSAX.



2.5.6. 3agBneHne wn npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 crieayroLwmx cnocobos:

1) yepes MOL| Ha OymMaxHbIX HOCUTENAX U B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.7. AOMUHUCTPATMBHOIO pPernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3f1IeKTPOHHOM hOpMeE;

3) B Mlcnonkom NMYHO MM NOCPeACTBOM MOYTOBOWM CBS3M Ha ByMakHOM HocuTene.
3asBrieHne v npunaraemble OOKYMEHTbI, MpU HanpasfeHUn NocpeacTBOM NOYTOBOM CBA3M,
3aBepsTCA B YyCTAHOBNEHHOM MOPSAKe.

2.5.7. 3asBneHve npu HanpasneHun nocpenctsom PecnybnvkaHckoro noprtana
nognucbiBaeTcsa NPOCTOM 3NIEKTPOHHOM NOANUCHIO 3asBUTENNS.

[na nonyyYyeHuMst NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobxoouMmo MNpPOnTU
npouenypy peructpaumn (ayteHtudpmkaummn) B ECUA, a Takke noatBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbIE [OKYMEHTbl (3fIEeKTPOHHbIE 06pa3bl JOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 4 - 6 nyHkra 2.5.1., nognyHkte 5 nyHkta 2.5.2. AOMWHUCTPATMUBHOIO

pernamMmeHTa, 3aBepAaeTCcA yCMﬂeHHOﬁ KBaJ'IM(bI/ILl,I/IpOBaHHOIZ noanncbro Jni,
YNOJIHOMO4YEHHbLIX Ha Cco3daHune W noanncaHne Taknx [OOKYMEHTOB, B TOM 4uUCne
HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MEKTPOHHblE 00pa3bl AOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YuUCre OOBEpPEeHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBo npepoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3NIEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJDKHO MO3BOMATL B MOSIHOM OObemMe npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.8. 3anpewaeTtca TpeboBaTb OT 3aABUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WM OCyLLEeCTBIEHUS LOENCTBUNA,
npeacTaBfieHne WUnM  OCYLIECTBNIEHNE KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHMS,, BO3HMKalWMe B CBA3M C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;

2) OCyWecCTBfeHns OenCTBUW, B TOM YUCMEe cOorfacoBaHui, Heobxoaumbix AN
NonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B UHble rOCy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aumn, 3a MWCKMYEHNEM MNOoSyYeHus
yCnyr n noryyeHus AOKYMEHTOB W MHopMauuu, npeaocTaBndeMblx B pesynbrarte
NpeaocTaBNeHNs Takux YCNyr, BKMAOYEHHbIX B NepedvHn, ykasaHHble B 4actm 1 cratbn 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) npenctaBneHuMs  OOKYMEHTOB M WHopmauun, oTtcytctBue un  (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb Mpu MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npeaocTaBNeHnn MyHULUMNAnNbHON YCNyrn, 3a UCKITIOYEHNEM CreayroLmnX Cryvaes:

a) Wn3MeHeHne TpeboBaHWA HOPMATUBHBLIX MNPAaBOBbLIX aAKTOB, KacaloLMXcs
NpeaoCcTaBNeHNs MyHULMNANbHOW YCMyri, Mocre nepBOoHayvanbHOW nodavv 3asiBNEHUa O
npegocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hannune owunboK B 3asBNEHUN O NPeAOCTaBMEHUN MYHULMNANbHOW YCIyrn U
AOKYMEeHTax, MNOOaHHbIX 3asiBUTENeM rMocrfe nepBOHayanbHOro OTkasa B Npueme
AOKYMEHTOB, HeobxoauMblX ANs nNpedocTaBnNeHns MyHuuunanbHoW ycnyru, nuvbo B
NpeaocTaBNeHNN MyHUUMNANbHOM YCNYrM W HE BKIOYEHHbIX B MNpPeACTaBMNEHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeuyeHMe cpoka AEUCTBUS OOKYMEHTOB UMW M3MEHEeHMe WHopmaumu nocrne
nepBOHaYanbHOro OTka3a B MNpuMeMe [LOOKYMEHTOB, HeobxoouMmblxX Onsi NpeaocTaBneHus
MyHMUMNaNbHON ycnyru, nnbo B NpefoCcTaBneHnm MyHULUNAanNbHOM YCIyru;

) BblIABNEHME OOKYMEHTanbHO MOoATBEPXAEHHOro akta (NMpuM3HakoB) OWMOOYHOro
UM NpoTmBonpaBHOrO aenctBus  (6e3gencTBusl)  OOMKHOCTHOro nuvua  Mcnonkoma,



paboTtHuka M®L, npu nepBoHa4vanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX AN
npeaocTaBneHnss MyHUUMNansHoOn ycnyri, Nnnbo B npegocTaBneHum MyHUUMNansHoON ycnyru,
0 YeM B MUCbMEHHOM BuAe 3a NoAnucblo pykoBoauTensa Mcnonkoma npu nepBoHayanbHOM
oTKase B npuemMe JOKYMEHTOB, HeobXxoanMbIX ANs NPeAoCTaBeHNss MyHULMNanbHON YCnyru,
yBeOJoMIIAeTCA 3asBUTElb, a Takke NMPUHOCATCS U3BMHEHWUS 3a JOCTaBleHHble HeyaobCTBa;

4) npegocTaBneHnss Ha OyMaxHOM HocuTene [AOKYMEHTOB UM MHdopMauuu,
SNEeKTPOHHblE 06pasbl KOTOPbLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKIoYeHNEM criyyaeB, ecrnn HaHeceHue
OTMETOK Ha Takve [JOKYMEHTbl Nnbo ux usbaTMe ABNAETCS HeOoOXOAMMbIM YCroBUEM
npefocTaBneHns rocydapCTBEHHOM WU MyHUUMMANbHOW YCINyru, M UHbIX Clyyaes,
yCTaHOBMNEHHbIX eaeparnbHbIMU 3aKOHaMMU.

2.6. NcuepnbiBatowwmi nepeyvyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW NPAaBOBLIMU akTaMu 4115 NPeAoCTaBneHNs MyHULMNAaIbHOW YCIyrn, KoTopble
HaxoA4ATCs B pacnopsKeHUN rocyaapCTBEHHbIX OpraHoB, OpPraHOB MECTHOIO
camoynpasneHus u NnoABeAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam unmM opraHam MecTHOro
camoynpaBfeHns opraHM3aumnin n KoTopble 3adBUTENb BpaBe NpeacTaBuTb, a Takke
Crnocobbl MX NONYyYEeHUs 3asiBUTENSMU, B TOM YMCSie B SNEKTPOHHOM bopMe, NOPSAOK UX
npeacraBneHuns; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasrieHmsi Mnbo
opraHusauus, B pacrnopsiKeHUn KOTOpbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) Bbinucka n3 EMPH o npaBax oTAenbHOro nuua Ha umetowmecss (MMeBLUMECS)
00bekTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHOW perncrpaumm, kagactpa
n kapTtorpadgum (Pocpeectp);

2) Bbinucka wun3 EMPH Ha o6bekt HeaBmwxkumoctn — PepepanbHaa cnyxba
rocygapCTBEHHOW pernctpauumn, kagacTtpa u kaptorpadgum (Pocpeectp);

3) cBegeHMss O  roCydapCTBEHHOM  peructpauum  CMeptTM U3 efuHOoro
rocygapCTBEHHOIrO peecTtpa 3anncen akToB rpaxgaHckoro coctosiiua — ®HC Poccuu;

4) cBegeHMss O  rocygapCTBEHHOW — perctpaumm  poXaeHus U3 e4UNHOro
rocygapCTBEHHOrO peecTtpa 3anncen akToB rpaxgaHckoro coctosHuss — ®HC Poccuu;

5) cBegeHus 0 rocyaapCTBEHHOM perncTpaunmn 3akmnoyeHus (pactopkeHus) bpaka s
€OVMHOro roCydapCTBEHHOINo peecTtpa 3anuMcen akToOB rpaagaHckoro coctoaHma — OHC
Poccuu;

6) cBegeHus O perucTpaumMoHHOM yyeTe No MeCTY XUTEeNbCTBa U MeCTy npebbiBaHus
— MBM Poccuu;

7) cBefeHus, MOATBepXAawlwme KONMMYEeCTBO rpaxaaH, 3aperMcTpyMpOBaHHbIX MO
MECTY XWUTEeNbCTBa B XWU/IOM MOMELLEHUM — yNpaBnsowas opraHn3aumsi MHOroKBapTUPHOTO
AomMa nnMbo pacyeTHbIN LEHTP;

8) [OKyMeHTbl, noATBepXaatwlune npaBoO MOMb30BAHUA >KUMbIM  MOMELLEHUEM,
3aHMMaeMbiM TpaXgaHVMHOM WU 4YfeHamuM ero cembu (OOroBOp, OpPAEp, pelleHve o
npefoCTaBfiEHUM  KWMOFO  MOMELWEHUss U WHble OOKYMEHTbl) — oOpraH MeCTHOro
camoyrnpasneHus;

9) pelwweHne O MPU3HAHUKU XUITOro AoMa (KUNOro MOMELLEHUsT) HEMPUIOOHbIM LS
npoxuBaHusa — dedeparnbHbli OpraH MCNOMHUTENbHOW BMAcTW, OpraH WCNOMHUTENbHOW
Bnactn Pecnybnukn TaTtapcraH, opraH MeECTHOro camoyrnpaBneHus;

10) cBegeHnsa O nonyvYeHun coumanbHblX Bbinnat — [NeHCnoHHbIn hoHg Poccunckon
depepauum;

11) cBegeHunsa o goxopax usndeckoro nuua no gopme no popme Ne2-HADJT — GPHC
Poccuu;

12) cBepgeHus 0 aoxoaax nmua, ABNAKOLErocs NHOMBUOYaNbHbIM
npeanpuHmarenem, no dopme 3-HOPJ1 — PHC Poccup;



13) QOKyMEeHTbI, MOATBEPXAAKLWME OTHOWEHME rpaxaaH K WHOW, onpeaeneHHon
deepanbHbiM - 3aKoHOM, Yykasom [lpesngeHta Poccuinickon ®egepauum unm  3aKOHOM
Pecnybnukn TaTapctaH kateropmm, UMetoLen npaBo ObiTb MNPUHATOW Ha ydYeT B KayecTBe
HY>KOAIOLWMXCA B XXUMbIX MOMELLEHNSAX — YNOSTHOMOYEHHbIV OpraH;

14) cBegeHns 0 NOCTAHOBKE Ha y4eT B HANOroBomM opraHe guamyeckoro nuua (MHH) —
®HC Poccu;

15) cBegeHns 0 CTpaxoBOM HOMepe mHauBugyanbHoro nuuesoro cdeta (CHUIIC) —
MeHcuoHHbIM hoHA Poccunckon denepaunu:

16) cBegeHuns o HannumMm TpaHcnopTHoro cpeacrtea — MBI Poccuun, MYC Poccuy;

17) [OKYMEHT, NOATBEPXKAAOLLNA NOSTHOMOYNSA 3aKOHHOIO NPEeACTaBUTENS 3aaBUTENS,
B Cfy4ae nojayv 3asBfeHuUs 3aKOHHbIM MpeacTaBuTenem (B 4acTu cBuAeTenbCcTBa O
POXOEHUW, BbIAAHHOMO OpraHaMmyM 3anMcu akToB rpaXgaHCKOro cocTosiHus Poccuickon
depepaumn, wNU  OOKYMEHTa, BbIJAHHOMO OpraHamuM Orfekn W nonevvuTenbcTBa B
COOTBETCTBUU C 3akoHoaaTenbcTBOM Poccuickon ®egepaumm) — PHC Poccuu, MNeHCUOoHHBIN
doHg Poccunckon depepauuu;

18) npoBepka COOTBETCTBUSA (PaMUIIbHO-MMEHHOW FPynnbl, AaTbl POXAEHWUHA, nona u
CHWIC — MNeHcumoHHbIM boHa Poccuiickon ®epepauuu;

19) cBepgeHuns o gencteuTenbHocT nacnopta — MB[] Poccuy;

20) cBegeHuas O akTe BblgauM UM COAEpXaHuuM [OOBEPEeHHOCTM — eaunHas
MHOpPMaUNOHHas cuctTema HoTapuaTa.

Cnocobbl nonyyYyeHns 1M NOPSAOK NpeAcTaBNeHUs OOKYMEHTOB, KOTOpble 3asiBUTENb
BMpaBe NpeacTaBuTb, onpeaeneHbl NyHKToOM 2.5.6. HacToswero pernameHTa. 3anpeLaertca
TpeboBaTb OT 3asBUTENS BblLLeNepeyYncrneHHble JOKYMEHTbl, HAXOASALWMECH B PacnOpsiKeHUN
rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO CamoynpaBneHNs N MHbIX OpraHn3auuni.

2.6.2. 3asaBuTenb BnpaBe MNpeaocTaBUTb OOKYMEHTbl (CBEAEHUS), YKasaHHble B
nognyHktax 1 - 17 nyHkTa 2.6.1. ADMUHUCTPATUBHOIO pernameHTa, B (popmMe 3MeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbio nu,
YNOMHOMOYEHHbIX Ha CO3[aHMe 1 NognucaHme Taknx JOKYMEHTOB, Npu nogave 3asiBNeHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NPEACTABNEHNE) YKa3aHHLIMU B MyHKTE
2.6.1. AOMUHUCTPATUBHOINO perfiameHTa opraHamu rocyapCTBEHHOM BRacTu, opraHamu
MECTHOro CamMOynpaBrieHUs1, OpraHn3aunsmMm AOKYMEHTOB U CBEAEHUA HEe MOXEeT SBNATbCH
OCHOBaHMeM /151 OTKasa B NpeaoCcTaBneHnM MyHULUNanbHOM yCryru.

2.6.4. [OmKHOCTHOEe nuuo wn (Mnn) paboTHUK, YyKa3aHHbIX B nyHkTe 2.6.1.
AOMUHUCTPATMBHOIO  pernamMeHTa oOpraHoB W  OpraHv3auui, He MnpeacTaBuBLUME
(HecBOeBpeMeHHO npeacTaBuBLUME) 3anpOLUEeHHble W Haxo4sWMecss B pacnopsKeHuu
OOKYMEHT WnuM CcBeAeHus, noanexaTr agMWHUCTPaATUBHOMW, AOUCLMNIMHAPHOW WAW WHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUche
noaTBepXxgatline BHeceHMe 3asBuTENneM nnatbl 3a MNpeaocCTaBfleHne MyHUuunanbHOM
yCcryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns n NoABeLOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam WUin opraHam MeCTHOro
camoynpaBneHus opraHn3aumn.

HenpencraBneHne 3asgBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHUd, KoTopble
HaxoOgAaTCA B pPaCnoOpPsKEeHWW  rOCyQapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOrO
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapPCTBEHHLIM OpraHam WUin OpraHoM MEeCTHOrO
camoynpaBfeHusi opraHusauun, He SBMSETCA OCHOBaHWMEM [Afsi OTKasa 3asiBUTento B
npeaocTaBNeHnn MyHULMNAanbHON yCnyru.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHNs MyHULMNANbHOM YCyru



2.7.1. OcHoBaHuAMW OnNA OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix And
npegoCcTaBNeHUs MyHULMNANbHOW YCyru, ABRASOTCS:

1) npencrtaBreHHble 3asdBUTENEM LOKYMEHTbl cogepaT NOL4YUCTKM U UCMpaBrieHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTaHOBIEHHOM 3akoHodaTensCcTBOoM Poccunckon
depnepaumny;

2) DOKYMEHTbI cofepXaT MOBpeXAeHUs, Harnnyme KOTOpbIX He NO3BOJSISIET B MOSTHOM
obbemMe uncnonb3oBaTb WHMOpPMaUUIO M CBeAEHWUs, coaepxalimeca B [OKYMeHTax [Ans
npefocTaBNeHNss MyHULUMMNANbHOW YCNYrIu;

3) npeAcTaBneHHble [OOKYMEHTbl WNW CBeAeHus yTpaTunuM Ccurly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacraBuTensa 3asButensd, B clnydyae obpaleHus 3a npegocTaBfeHnemM MyHULMNanbHON
YCIyrn ykasaHHbIM JIULIOM);

4) nogada 3asiBfeHUs O NpefocTaBfieHUN MYHULMNANbHOW YCIyr U OOKYMEHTOB,
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUUMNAnNbHOW YCryru, B SNEKTPOHHOW dopme C
HapyLleHMeM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anonHeHue obsasaTesibHbIX nonen B dopme 3asiBfieHUd, B TOM
yucre B MHTEpPaKTMBHON bopme 3asBreHns Ha PecnybnnkaHckom noprtane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpasubHOE 3anofIHEHMWE);

6) npenctaBneHMe HEMOSHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHnUs MyHULUMNANbHOW YCIyru;

7) 3asaBreHve 0 NpeaocTaBfeHnn ycryrin nogaHo B OpraH rocygapCTBEHHOW BnacTw,
opraH MEeCTHOro camMoynpaBfieHUs UNn opraHusauuio, B NMOSTHOMOYUA KOTOPbIX He BXOAUT
npegocTaBfieHne MyHUUMNanbHON ycnyru;

8) HecobntogeHe ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-9®3 «O6 3neKTpOHHOW NOAMUCUY» YCIOBUIA NPU3HAHUA OENCTBUTENBHOCTY,
YCUNEHHOWN KBannuumMpoBaHHOW 3NEKTPOHHOMN NOANUCH.

2.7.2. lNepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXoaMMbIX Ond
NosTly4YeHMs1 MyHULMNANbHOW YCIyrn, SABNSIETCHA NCHEPNbIBAIOLLNM.

2.7.3. 3anpelwiaeTtcs OTKasbiBaTb B MNpUEME 3asABNEHUS W UHbIX [OOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHUUMNansHOW yCryri, B Criydae ecrniv 3asiBneHue m
AOKYMEHTbI, HeobOxoaumble And nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C WH(popMaUMen O cpokax W nopsigke npegocTaBfieHUst MyHUUMNANbHOW
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. VcyepnbiBatowwmni nepeydeHb OCHOBaHUM 19 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULUMNANbLHOW YCNyrn

2.8.1. OcHoBaHuN Ana npegocTaBneHna NPUOCTAHOBIEHNE MYHUUMMNANbHOW YCIyrn
He NpeayCMOTpPEHO.

2.8.2. OcHoBaHus AN oTKasa B NnpefoCcTaBfieHMM MyHULMNANbHON YCIyTn:

2.8.2.1. NcuepnbiBalowmii nepeyeHb OCHOBaHUW AN OTKa3a B NpegocTaBneHuun
MYHUUMNANbHOW YCAyru:

1) Hanuuve B JOKYMEHTax, NpeAcTaBlieHHbIX rpaxgaHamu, He4OCTOBEPHOM U (Mnn)
HenonHon nHdopmaunu,

2) OTCyTCTBME Y rpaxgaH OCHOBaHWW AN MPU3HAHUS ManoumMyLmmMum C y4eTOM KX
UMYLLIECTBEHHOTIO MOSOXEHWS;

3) OoTcyTCTBME Y rpaxiaH OCHOBaHWW ONA MNPU3HAHUA HYXXOAKWUMUCS B KUMbIX
nomMeLleHnax, NnpegocTaBnsieMbiX NO A4OrOBOpam CoumarnbHOro Hanma,;

4) oOTBEeT TrOCYydapCTBEHHOro OpraHa, oOpraHa MeCTHOro camMOynpaBfeHus,
opraHuM3aummn Ha MeXBeAOMCTBEHHbIN 3anpoc CBUMAETENLCTBYET 06 OTCYTCTBUN AOKYMEHTA U
(vnn)  nHopMaumn, HeobXoauMMbIX ANA NPUHATUMS TFpaXgaH Ha y4yeT B KayecTse
HYXXOAIOLWKMXCA B KUMbIX MOMELLEHUSX, €CNN COOTBETCTBYHOLWMNA AOKYMEHT He 6bin



npeacTasneH 3asBuTenemM rno cobCTBEHHOM WHUUMATUBE, 3@ UCKITHOYEHWEM Cryvaes, ecnuv
OTCYTCTBME TaKuX 3arnpaluvMBaeMblX OOKYMEHTa UM WMHopMauun B pPacrnopsi>KeHuu Takux
OpraHoB Mnv OopraHn3auni NoATBepXK4aeT NpaBO COOTBETCTBYHOLMX rpaxaaH COCTOATb Ha
yyeTe B Ka4yeCTBe HYXXOAKLLNXCSH B XUIMbIX MOMELLEHUSIX;

5) npeacTtaBneHbl U (MNW) MOMAYYEHbl MO 3anpocy [AOKYMEHTbl, KOTOpble He
noaTBepXaatT NpaBo rpaxdaH COCTOSATb Ha yyYeTe B KavyeCTBe HYXXOANLWMXCA B KUMbIX
NOMEeLLEHNSX;

6) He WCTeK YCTaHOBIIEHHbIM 3aKOHOAATEeNbCTBOM CPOK CO [HA COBepLUeHUd
rpaxgaHamu OeNcTBUN, B pe3ynbTaTe KOTOPbIX yKadaHHble rpaxgaHe MoryT OblTb NpU3HaHbI
HYXXOaIOLWUMNCS B XUMbIX NOMELLEHNAX.

2.8.3. lepeyeHb OCHOBaHWW AN OTKa3a B NpefoCTaBAeHUM MyHULMNAnNbHOW ycnyrm
ABIISETCA NCYEPnbIBAIOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPEeAOCTaBMEHUN MYHULMNAnbHOW YCNyrn B
crnyyae, ecnv 3asiBfeHMe O npefocTaBfieHMM MYHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHUUMNanbsHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTarne.

2.9. MNopsaok, pasmep M OCHOBaHMS B3UMaHMWS roCy4apCTBEHHON NOLUMMHbBI MM UHOWM NnaThbl,
B3MMaeMOMW 3a NpeaoCcTaBneHne MyHMUUnanbHON ycnyru

MyHuumnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HEOOX0AMMbIMU U 06A3aTENbHLIMKU ANS
npeaocTaBNeHNs MyHMLMNANbHOW YCAyr, B TOM YMCNEe CBEAEHUSA O AOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aunsamMm, y4acTByHOLWMMN B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

MpenocTaBneHne HeobxoamMbIx U 0ba3aTernbHbIX yCryr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep U OCHOBaHUS B3MaHUs NNnatbl 3a NpegocTaBneHne ycnyr, KoTopble
ABNAIOTCS HEOOXOANUMbBIMU 1 06513aTeNbHLIMU Arsi NPeAOCTaBNeHNS MyHULMNANbHOW YCyru,
BKINtoYas MHcopmaLmio 0 MeToauke pacyeTa pasMmepa Takom nnatbl

MpenocTaBneHne HeobxoamMMbIx U 0bs3aTernbHbIX yCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean npu nogade 3anpoca o npegocrtaBneHum
MYHULMNANbHOW YCIyru, yCnyrn, npeaocTaBisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHUUMNAnNbLHOM YCNyru, 1 Npu nosiy4eHnn pesynbTtaTta npeaocTaBrieHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopjadve 3asdBreHUA Ha MNONyyYeHwe MyHULMnansHOm
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbtata MNpegocTaBneHna MyHUUUNArbHOW  YCIyrn
MaKCUMarbHbIA CPOK OXMAAHUSA B oMepean He OOSKeH npesbiwaTb 15 MUHyT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asBUTeNst 0 NPeAoCTaBneHn MyHULMNanbHOM
yCryru u ycrnyru, npegoctaBnsieMoin opraHnsaumein, y4acTeyoLLen B NpeoCTaBneHmum
MyHMUMNANbLHON YCNyru, B TOM YCHe B 3NEeKTPOHHOM hopme

2.13.1. Mpu nuyHom obpaweHmn B MOLL B AeHb nogayn 3adBrneHus 3asiBUTENO
BblgaeTtcsa pacnucka ns AUC MOL ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAIOLWLMM, YTO
3asBNeHne oTnpaBrieHo, U JaTon nogayvv 3asBneHus.



2.13.2. Tllpn HanpaBneHun 3asiBNeHuss nocpeactsom EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3asiBATENb B [eHb Nodayv 3asiBfeHus nonydaet B fINYHOM
kabuHeTte PecnybnukaHckoro nopTtana W N0  3MEKTPOHHOW MoyTe YyBedOMIIeHME,
nogTeepxaatoLlee, YTo 3adBrieHne oTrnpaBneHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMep M gaTa nogayv 3asiBfeHus.

2.13.3. lpu nuyHom o6paweHnn B Kcnonkom B [AeHb nodayn 3asiBNeHus
YNONMHOMOYEHHbBIM AOSMKHOCTHBIM NULOM Mcnonkoma 3asiBUTENt0 BblOAeTCA pacnmcka 13
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX M MyHUMUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, AaTON nogayn
3asBrieHNs N NepevyHeM npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBnseTcss MyHuyunanoHas
ycrnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpocoB O NpeoCTaBfeHnmn
MYHUUUNANbHOW ycnyru, MHOOPMaLMOHHBIM CTeHAaM C obpasuammn nx 3anofTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBMEHNS KaXA0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0oopMITEHNIO BU3yaribHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdOpMaLUUKM 0 NOpsiAKE NPeaoCcTaBneHNsa Takon yCnyri, B TOM Yncne kK obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKoHOAATENLCTBOM M 3akOHOA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHOM 3awmTe
WHBaNMOoB

2.14.1. TpepocTtaBrieHne MyHUUMNANbHOM YCMyrn OCYLLECTBNSAETCA B 30aHuAX U
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebernbio ons ooopmIieHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbCcTBoM Poccuickon degepauum o
coumanbHOM 3aluTe WHBanNMAOB B Uensax 6ecnpenatCcTBEHHOro [JocTyna K  MecTy
npegocTaBneHns MyHUUmMnansHom ycnyrm obecneynsaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbLIM  OOCTYN  WHBaNMOOB K MECTy
npefocTaBfeHns MyHuuMnanbHoOW ycnyrm (yooOHbldh  BXO4-BbIXO4 B MNOMELLEHUS W
nepemeLLeHne B Ux npeaenax);

2) Bu3yarnbHasi, TeKcToBass W MynbTUMeAUWHas WHopMauna O nopsiake
npegocTaBnNeHns MyHUUMNAnNbHOM YCnyrn pasMellaetca B YOOOHbIX ANa 3asButenemn
MecTax, B TOM 4YuCre C Y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) CONpPOBOXAEHNE WHBaNUAOB, WMEKLWMX CTOMKME pPacCTPOMUCTBa (PYHKLMN
3pEeHNSA N CaMOCTOATENBHOIO NepeaBmKeHusi, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSATENbHOrO NepeasmXeHnsa no TeppuTopun, Ha KOTOpPOW
pacnonoxeHbl 06bEKTblI CoUnanbHOW, MHXEHEPHOW U TPAHCNOPTHOW MHMPACTPYKTYp, BXoAa
B Takme oO6BbEKThI U BbIXO4a U3 HUX, NOCaAKN B TPAHCMOPTHOE CPEACTBO U BbiCaZAKM U3 HEro, B
TOM 4YMCre C UCNONb30BaHNEM Kpecna-KOMsCKM

5) Hagnexawee pasmMelweHne obopygoBaHuss W HocuTenem umHdopmaumu,
HeobOxoauMbIX Ana obecneyvyeHns GecnpensaTCTBEHHOrO OOCTyna WMHBanNMAoOB K ycnyram C
Yy4EeTOM OrpaHUyYeHun UX XU3HeOEeATENbHOCTMY;

6) aybnupoBaHne HeobxoaumMon AnNd  MHBaNMOOB 3BYKOBOW W 3pUTESIbHON
MHOpMaUuK, a Takke Haanucewn, 3HakoB U MHOW TEKCTOBOW U rpaduyeckon MHdopmMaumnm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) AOonycKk cypaonepeBogyuka n tTndprocypaonepeBoaymnka;

8) aonyck cobakun-npoBoAaHMKa MpU HanuuyMm OOKYMEHTa, NoATBepXKAaloLllero ee
crneuvanbHoe obyyeHue M BbligaBaemoro no opmMe M B nopsigke, KOTopble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl [OKYMEHTa, MOATBEPXAAoLWEero
creumanbHoe obyyeHne cobakn-npoBogHUKa, 1 NOPSAKA ero Bblaauny.



2.14.3. TpeboBaHua B YacTn obecneyeHnst JOCTYNHOCTN AN UHBANMAOB OObEKTOB, B
KOTOPbIX OCYLWeCTBNAeTCsa nNpefdocTaBreHne MyHUUunanbHOW  yCryru, W CPenacTs,
ncnonb3yemMbiX NpU MNpeaocTaBfieHUN MyHULMNAnNbHOW YCIyrn, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. AAMWHUCTPATUBHOINO perrnameHTa, MPUMEHSIOTCH K
obbekTaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNU npollegwnmM MogepHM3aumto,
pekoHCcTpyKumto nocne 1 uonga 2016 roga.

2.15. NokasaTenu JOCTYNHOCTU N Ka4yecTBa MyHUUMMNanbHOW yCrnyru, B TOM 4Ynucrie
KONMYeCTBO B3aMMOAENCTBUIA 3asBUTENS C AOSMKHOCTHBIMW NLL @MW Npu NpeaocTaBneHnm
MYHULMMNANbHOW YCNyrn 1 nx NpoAormKNTENbHOCTb, BO3MOXHOCTb MOMy4YeHuUs HdopmaLumm o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUCne C UCNoMb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHONOMMIA, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb
nony4YeHnss MyHUUMNanbLHOM YCnyrn B MHOro(yHKLMOHANbHOM LeHTpe npeaocTaBneHuns
rocyfapCTBEHHbIX 1 MyHUUMNANbHBLIX YCryr (B TOM Y1crie B NONIHOM obbeme), B nobom
TeppuTopuanbHOM nogpasfaeneHum opraHa UCMNOMHUTENbHO-pPacnopsaauTeNbHOIo opraHa
MECTHOro camoynpasrneHusi, No BbIbopy 3aaBUTENS (3KCTeppUTOPUAnbHbLIN NPUHLAM),
NOCpeACTBOM 3anpoca O NPeAoCTaBeHN HECKONbKUX rOCYAapCTBEHHbIX U (UNN)
MYHULMMANbHbLIX YCNYr B MHOrOYHKUMOHANbHbLIX LLeHTpax npeaocTaBneHns
rocygapCTBEHHbIX 1 MyHUUMMAnbHbIX YCyr, npeaycMoTpeHHoro ctateen 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKcHbIN 3anpoc)

2.15.1. Tlokasatenamu [JOCTYMHOCTU MNPEOOCTaBEHUA MYyHULMNANbLHOW  YCryru
ABNAOTCA:

pacrnonoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTcs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLECTBEHHOIO TPaHCNopTa;

HanMyne HeobXoaMMOro KonnyecTsa cneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBNSETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwen uvHGopmaumMm o chnocobax, nopsgke W cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycrnyrn Ha MHOpMaUNOHHbIX cTeHaax, EanHom noptane,
PecnybnuvkaHckom noptane, opuumanbHOM canTe MyHULMNANbHOMoO panoHa;

oKasaHue MNOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MONyvYeHUo
UMW yCNyr HapaBHe C ApYrMMu nNnuuamun.

2.15.2. NokasaTensiMu KayecTBa NpegocTaBeHns MyHULUNansHOW yCryru SBnaTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnoaeHne cpoka nonyyvyeHus pesynbTata MyHULUMNANbHOW YCnyri;

3) otcyTcTBME  OBOCHOBaHHbLIX Xanob Ha HapyweHua  AAMUHUCTPATUBHOMO
pernamMmeHTa, coBepLueHHble paboTHUkamn Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUN 3asiBUTENHA C AOIDKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYnbTaunin):

B3anMogencteme 3asButena C paboTHukamn Wcnonkoma wunu MOL  npu
npegocTaBNeHM MyHUUMMNANbLHOW YCNyrn OCYLLECTBIISETCA OOUH pa3 npu npeacraBreHnn
3asiBlieHNs CO BCEMU HEODXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONyYeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome unu MOL, B dopme ak3emnnsipa SMeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomKNTENBbHOCTE OAHOMO B3aMMOOENCTBUS 3adBUTENSA C OOMMKHOCTHLIMWU NMuamMm
npuv NnpegocTaBfeHn MyHULMNANbLHOW YCIyrn He npesbiwaeT 15 MUHYT.

3asaBuTeENb BrpaBe OLEHUTb KAayeCTBO MpPedoCTaBfeHUs MyHUUMNANbHOW YCRyrn C
NMOMOLLBID  YCTPOWUCTB  MOABMXHOW  paguoTenedoHHON CBA3W, C  UCMONb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.



2.15.3. NHdopmauusa o xoae npeaoctaBreHns MyHUUMNanbHOW YCryrn MOXeT ObiTb
nony4yeHa 3asButenem B NWYHOM kabuHeTe Ha EpauHom nopTtane, PecnybnukaHckom
noptane, B cnonkome, MOLIL.

2.15.4. MNpepocTtaBneHne MyHUUMNanNbHOW ycnyrn ocylectesngetcs B noéom ML, no
BbIOOpY 3asfABUTENst He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (akTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecny6nuku TaTapcTtaH no
3KCTeppUTOpPUanbHOMY NPUHLAMY.

MyHuuunansHas ycriyra B cCOcTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnseTcs.

2.16. MHble TpeboBaHus, B TOM YnCre yunTbiBatowme ocobeHHOCTM NpeaoCcTaBneHuns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnu
MYyHUUMNanbHas ycryra npefoCcTaBisSieTCca No aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpefoCTaBNEHNS MyHULMMNANBHOW YCNYrn B 3NIEKTPOHHON hopme

2.16.1. [lpn npepocrtaBneHMM MyHUUMNANBHOW YCNYrn B 3MEKTPOHHOW dopme
3asiBUTENb BNpaee:

1) nony4nTb MHOPMaLMIO O Nopsake M Cpokax NpeaoCTaBNEeHUA MyHULMNANbHOW
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogaTb 3asiBNeHWe O npefoCcTaBfneHuM MYHUUMNAnbHOW YCNYrM W WHble
AOKYMEHTbI, Heobxoaumble AONS npefocTaBneHns MyHUUMNanbHOW YCryrn, B TOM 4ucre
AOKYMEHTbl U MHGOPMaLMIO, 3NEKTPOHHble 00pasbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nonyunTtb CBeOeHuMst O Xo4e BbINOSIHEHUS 3asBfEeHUn O npeaocTaBfieHun
MYHULMNANBHOW YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpeaocTaBfieHUs MyHUUMNanbHOW YCIyru;

5) nonyuntb pe3ynbTaT MNpefocTaBfeHns MyHuuunanbHOW ycnyrm B dopme
31IEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha pelwweHne n gencreme (besgencrtene) Micnonkoma, a Takke ero
AOJDKHOCTHbIX JML, MyHUUMNAnNbHbIX Criyawmx nocpenctsom PecnybnukaHckoro nopTtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMALMOHHOM CUCTEMbI, obecnednBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHnn u gencteumn (besgencrauns),
COBEpLUEHHbIX MpXU NPefoCTaBfeHMn roCYAApPCTBEHHbIX WM MyHUUMNAmbHbIX  YCnyr
Wcnonkomamu, npeaocTaBnsioWMMM FOCYy4apCTBEHHbIE W MyHUUMNAnbHble YCAYru, WX
AOIMKHOCTHBIMM NLLAMW, FOCYAAPCTBEHHLIMU U MyHULMNANBHBIMU CIYXaLLMMW.

2.16.2. dopmupoBaHue 3asBMEHUs OCYLLEeCTBNSAETCS MNOCPeACTBOM 3arnofHEHUS
3MEKTPOHHOW dopMbl 3asBreHuMss Ha EguHom noprtane, PecnybnukaHckom nopTtane 6e3
HeobxoANMOCTN LOMNOSNTHUTENbHOM No4a4vn 3asBfIEHUS B KaKon-nNnbo nHon doopme.

2.16.3. MNMpwn bopmmnposaHumn 3aasneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaAHEHUS 3asiBAEHUA W WUHbIX AOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSyIHEHUS HECKONbKUMU 3aaBUTENSMU  OAHOW  3NEKTPOHHOW
dopmbl  3agBneHMs npu  obpalweHun 3a ycnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asBMNEHNS HECKONbKUMW 3asBUTESNSIMU;

3) BO3MOXHOCTb MneyaTu Ha OymaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM POpPMbI
3asiBrEeHNS;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POpMy 3asiBNEeHUs 3HaA4YeHUN B
nobor MOMEHT MO XenaHuK Nonb3oBaTend, B TOM 4ucre MNpu BO3HUKHOBEHUM OLUMOOK
BBOJA W BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUI B 3MEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen anekTpoHHOM dOpPMbI 3asiBfieHUst 4O Havana BBoda cBeaeHum
3agBuTenieM C UCMNofb3oBaHWMEM cBedeHun, pasmelieHHbix B ECUA, u cBegenun,



onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalolencss cBedeHUn,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaUnn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha NtobOM M3 3TAnoB 3arnoSfIHEHUST ANEKTPOHHON POPMbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHOpMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHne
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CROPMUPOBAHHLIM 3asBMEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (oanee - 3anucb) ocyLlecTBNAeTCS
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3asBuTento nNpeaocTaBnsieTCs BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty v Bpemsa B rnpegenax YCTAaHOBMEHHOr0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucbk Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNMeHns aTon Aathbl.

[na ocyuwecTtsneHuss npeasapuUTenbHOW 3anvcu nocpeactsoM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAMMO YkasaTb 3anpalluBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HaNN4nn);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWun 3asBuTens nNpwu
npenBapuTenbHOM 3anucKn, AOKyMeHTaMm, npeaCTaBfeHHbIM 3asBuTerieM npu  fNYHOM
npueme, npegBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocyuwecTeBneHn npeaBapuTesibHOW 3anucy  3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assuTenb CooOWAT
aZlpec 3reKTPOHHOM MOYThbl, Ha YKasaHHbIA agpec TakkKe HanpaBndetTcs uHpopmaums o
noaTBepXaeHnn npeaBapuTenbHON 3anncu ¢ ykasaHuem Aathbl, BPEMEHU U MecTa npuema.

Mpn ocywecTBNeHUN NpeasapuTenbHOM 3anncuK 3asBuTesib B ob6a3aTeribHOM nopsiake
MHOpMUPYETCS O TOM, YTO NpeABapuUTENbHAs 3anuUcb aHHYNMPYETCH B Clydae ero HesiBKu
no ucteyeHmn 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npuemMa.

3asButens B Ntoboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuUTeNbHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUIEHUS WHbIX OEWUCTBUA, KpoMe
NPOXOXAEHUS MAOEHTUUKALUMN U ayTeHTUUKaumMmM B COOTBETCTBUM C HOPMATUBHbIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBneHns cBefeHun, HeobxoauMbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTepBarna, KoTopbl Heobxoanmo 3abpoHupoBaTh 4S8 npuema.

3. CocTag, nocnenoBaTenbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOpPSAKY UX BbINOMHEHUS!, B TOM YMCIie 0COBEHHOCTU BbIMOSTHEHUS
agMUHUCTPATMBHBIX NpoLeayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTN BbINOMNHEHNS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LleHTpax

3.1.1. lpepocTaBneHne MyHuMUMNANbHOW YCnyrn BKNoYaeT B cebs cnegyowme
agMUHUCTPaTUBHbIE NPOLeaypbl:

1) KOHCYNbTUPOBaHME 3aABUTENS;

2) NPUHATUE U paCcCMOTPEHUE KOMMSEKTa JOKYMEHTOB, NpeaCTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHwe MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl, Yy4acTBylolMe B
npegocTaBfieHMM MyHULMNANbLHOW YCIYIu;

4) nogroToBka pesynbTaTa MyHULMNANbHON YCNyru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 peayrnbTata MyHULMNanbHON YCryru;

6) ncnpaBneHne TEXHNYECKON OLLUNBKMN.



3.2. OkasaHue KOHCynbTauumn 3asiBUTENto

3.2.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA agMWUHUCTPATUBHOW Mpoueaypbl sABnseTcs
obpalleHne 3asBuTens MO BOMPOCaM, CBHA3aHHbIM C NpegocTaBieHUeM MyHUUMNanbHOM
yCryru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npy obpalleHnn 3assutena B Vicnonkom — cekpetapb VMCnonHUTENbHOro komuTteTa
(Banee - OOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYIbTUPOBAHWE).

3.2.2. 3asButenb BrpaBe o00paTUTbCA 3a KOHCyMbTauMenm O nopsgke U Cpokax
npegocTaBneHns MyHuumnansHon ycnyrm B MOL, nuyHO u no tenedgoHy n 3reKTpoHHOM
nouyre.

PaboTtHnk MO®L] koHcynbTUpyeT 3asBuTens, B TOM 4ucne no coctasy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyrM BOMNpocaM Afis MOMAyYeHUs MyHuuunanbHOW
ycnyru.

3asButens MOXeT NOoMyyYuTb  MHAOPMaLMIO O nopsgke  npeaocTaBreHus
MYHULMMNANbHON ycnyru Ha oduumnanbHom cante MOL http://mfcl6.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B IeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABMSKTCH: KOHCYyNbTauus
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauum n gpyrum Bonpocam, HeobxoaumbiM
AN NonyyYeHnss MyHUUMNanbHOW yCryri.

3.2.3. 3aasutenb BnpaBe obpatutbca B Wcnonkom no TenedoHy U 3feKTPOHHOM
noyTte, a Takke NoNy4ynMTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante Vcnonkoma
O Mopsidke N cpokax npefoCcTaBfieHUs MyHUUMMNANbLHOW YCryri, B TOM YuUCre no cOoCTaBy,
dopme npencraBnaemon  OOKyMEHTauum W OpyruMm  Borpocam  Onsd  nosiydeHus
MYHUUMNANbHOW YCAyrn.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBUMU C TpeboBaHusMU nyHKTa 1.3.4 AOMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B TeYEeHUe Tpex paboymnx AHEN CO OHSA NOCTYnNeHus obpalleHuns.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBNSAITCA: KOHCYNbTaunm
no coctasy, hopMe npeacTasnsaeMon AOKYMEeHTauuu u Apyrum Bonpocam, HeobxoaumbiM
AN Nony4YeHnss MyHULUMNanbHOW YCryri.

3.3. MNMpuHATME N paccMOTPEHNE KOMMNIEKTa JOKYMEHTOB, NPeaCcTaBIEHHbIX
3asiBuUTENEM

3.3.1. lNpuem OOKYMEHTOB ANnsa NpefocTaBrieHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asgsutenb (NpeactasuTens 3aasutens) obpaiwaetcsa B M®L| ¢ 3anpocom o
npegocTaBfeHuM MyHUUMNAanbHOW YCIyrm U npeacTtaBrnseT OOKYMEHTbl B COOTBETCTBUMU C
NYHKTOM 2.5. AAMWUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO LJOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5. AODMVHNCTPAaTMBHOIO pernamMeHTa;

3anorHAeT 3neKTPoHHY0 oopmy 3asereHns B8 AIC MoL;



npu nNpegocTaBfieHUN OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5. AOMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWECTBNSAET CKaHMpOBaHWE NpeAcTaBNeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENO HA NPOBEPKY U NOANUCAaHME;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANIC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOpPMMUPYET SNEKTPOHHOE A€ENO;

BO3BpaLlaeT NoAnMcaHHoe 3asBfieHne n opurmHanbl ByMaXxKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NnpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBfnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SABMSKOTCA: roToBOE K
OTnpaBkKe 3asiBNeHue 1 nakeT AOKYMEHTOB.

3.3.1.3. PabotHnk MOLl HanpaBnseT nakeT LOKYMEHTOB, NPUHATLIX OT 3asBUTENS B
Mcnosnkom B anekTpoHHOM dhopMe (B COCTaBe MakeToOB ANEKTPOHHbIX Aef) B Te4eHue O4HOro
paboyero aHs co AHs obpalleHus 3asBUTENs B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNAKTCA: 3asiBrieHne U
nakeT [OOKYMEHTOB (3NEeKTpOHHOEe [Jeno), HanpasrieHHble B Mcnonkom, nocpencTtBoM
CUCTEMbI 3MEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. T[llpnem [OKYMEHTOB Ans nNpefocTaBfeHNa  MyHUMUMNanbHOW ycnyrm B
3NEeKTPOHHOM (hopme Yepes PecnybnukaHckum nopTtan.

3.3.2.1. 3agButenb Ana nogayn 3asiBNIEHUS B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegyouwine encTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBSIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBEAEHUSA, HeobXxoanMble
n obsizaTenbHble A48 NpegoCTaBeHNss MyHUUMNANbLHOW YCNyrn;

nNpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW (popMe wunum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMme 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoamMmocTn);

nogTeepxagaeT akT O3HaKOMIIEHUS W  Ccorfacua € YCrioBUSMW U NOPSALKOM
npefoCcTaBfeHnss  MyHUUMNAnNbHOW yCcnyru B 3feKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popmMe 3MEeKTPOHHOTO 3asiBNIeHUS);

noaTeepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOpPME INEKTPOHHOIO 3asBNeHNs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHWe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBrIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbiBaeTcss B COOTBETCTBUM C TpeboBaHMSAMM MyHKTa
2.5.7 ADMNHUCTPATMBHOIO perfnamMmeHTa;

nony4yaet yBegomsieHne ob oTnpaBke 3NEKTPOHHOIo 3asBreHus.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBlieHNA OCyLLeCTBNseTcs
nocne 3anofiHeHNsA 3aaBUTENEeM KaXaoro n3 nosien anekTpoHHom opmbl 3aasreHns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3amnOSfIHEHHOrO Mons 3NeKTPOHHOW (hOopMbl 3asBNEHUsS 3adBUTENb
yBEAOMISAETCS O XapakTepe BbISIBIEHHON OWNOKN U NOpsiaKe ee yCTpaHeHusi NoCpeacTBOM
NHPOPMaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B ANEKTPOHHOW (hopMe 3asBreHus.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX NpoUeayp SABNSAKTCH: 3NEKTPOHHOE
Aerno, HanpasneHHoe B /Icnonkom nocpeacTtBoM CUCTEMbI SNIEKTPOHHOIO B3anMOAEeNCTBIS.

3.3.3. PaccmoTpeHne koMmnnekra 4OKYMeHTOB VICnonkomMom.



3.3.3.1. OcHoBaHMEM Havana BbINOSIHEHMUS aAMUHUCTPATUBHOW Npoueaypbl SBRAsieTcs
MOCTYNMeHNEe 3asiBMIEHUS U  WHbIX [OOKYMEHTOB, HeobXoaumbIX Ans npeaocTaBneHus
MYHULUUNANbLHOW YCRyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl ABNAETCA cekpeTapb VicnonHutensHoro komuteta (ganee -
AOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B Crlyyae
obpalleHnsa 3asBuTens c 3assrneHmem B cnonkom:

onpegensieT npegMeT obpalleHus;

yCTaHaBIMBaeT NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MONMHOMOYMI NULa, NoAaroLero JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 AOMUMHUCTPATUMBHOINO  perriamMeHTa, npOBEpPKYy COOTBETCTBUS  MpenCTaBEHHbIX
AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHMsAM (Hagnexalee oopmeHne Konnum AOoKyMeHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NPUMNCOK, 3a4E€PKHYTbLIX CIOB N UHbIX HE OTOBOPEHHbLIX
ncrnpaBneHun);

3anonHser SNEKTPOHHYO dopmy  3asBneHuA B aBTOMaTU3NPOBaAHHOW
WHOPMALUNOHHOM  cuUCTeMe, nNpedHasHa4YeHHOW ANs  OKasaHUs [oCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npy nNpegocTaBfieHUN [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5. AOMWHUCTPaTUBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYLWEeCTBNSAET CKaHUMpoBaHWE NpeAcTaBieHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asBeHue;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHnsa ckaHupyeT nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMAUNOHHYKO CUCTEMY, NpefHasHa4YeHHYHo
ANA OKa3aHWsA rocydapCTBEHHbIX U MYHULUUNANbHbLIX YCIyr AOKYMEHTbl, NpeAcTaBlfieHHble B
3NEKTPOHHOM (hbopMe U SNEKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hbopMupyeT
3I1eKTPOHHOE Aero;

BO3BpallaeT nognucaHHoe 3asiBNeHne U opurnHanbl OyMaXkHbIX [LOKYMEHTOB
3asBUTENNIO;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanu4na ocHoBaHuM Ans OTKa3a B NpyemMe AOKYMEHTOB JOJHKHOCTHOE nunuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMMSAET 3adABUTESNS O HANUYUKU NPenaTCTBUIA ANs
npuema 3asiBNeHWs W BO3BpallaeT eMy [JOKYMEHTbl C OObACHEHWEM coaepXaHus
BbIsIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, nocre
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asiBfIEHWI0 HOMEp B COOTBETCTBUW C HOMEHKNATypou Adesi u craTtyc
«[lpoBepka OKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpuioXeHHble 3adaBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (bopMe 1 3NeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa3oB JOKYMEHTOB;

npoBepsieTr cobniogeHne ycnoBuin  OEWCTBUTESNIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtsom obpalleHns kK EanHomy noptany (B cnyyae, ecnu 3asiButenem npeacraBfieHbl
3NEKTPOHHbIE OOKYMEHTbI, MOLMUCAHHbIE YCUMEHHOW KBaNMPUUMPOBAHHOW 3NIEKTPOHHOM
noanncoHo).

Mpn Hanu4yMm OCHOBAHWW, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1. AOMWHUCTPaATMBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTaTte nNpOBEpPKM YCUMEHHOW KBanuduumpoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBIEHO HecobnaeHne ycrnoBui ee OenCTBUTENbHOCTU, MPOEKT



peweHns 06 oTkase JOMMKeH coaepXaTb NyHKTbl cTatbk 11 ®enepanbHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCAYXUNN OCHOBaHUEM ANS €ro NPUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbIX Ans
npeaocTaBNeHns MyHUUMNAnNbHOW YCryrn, C yKasaHuMeM MpUYUH OTKasa (B criyyae, ecnu
OCHOBaHWA AN OTKasa B nNpuemMe [OOKYMEHTOB, HeobXoauMMbIX ANs npefocTaBreHus
MYHMLUMMNANbHON YCNyrn, CBA3aHbl C HapyLWeEHWEM YCTaHOBMEHHbIX TpeboBaHW K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [JOSDKHbl coaepXaTb
WHOPMAUNID O HaMMEHOBaHUUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTopble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) NpPOTMBOPEYMBLIE  CBeOEeHUS,
0hOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeBOBaHMIN), HaNpPaBnseTCa Ha CorfacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO6opoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMs  MyHUUMNanbHOW  YCNyrM,  OCYyLecTBRAsieTCA B Nopsgke,
npeaycMoTpPEHHOM NyHKTOM 3.5.3 AOMUHUCTPATMBHOIO pernameHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW And oOTKasa B MpuveMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX NYHKTOM 2.7.1. AAMWHUCTPATUBHOIO perfiameHTa, AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero [HA CO [AHS
NOCTYNNEeHUs 3asiBNeHus, HanpaenseT 3asBUTEN0, yKasdaHHbIM B 3asiBfeHMM crnocobom,
yBeJOMSIeHNne O MOCTYNSIeHUN 3asiBfieHUs, coepxallee BXOAALMA pPerncTpaumoHHbIN
HOMEp 3asABNeHud, OaTy MofyvYeHust 3asiBfieHus, nepevyeHb HauMeHOBaHWW annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy Nofy4yeHus pesynbTata MyHULMNansHON YCnyru.

3.3.3.4. VcnonHeHne npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
AOMUHUCTPATMBHOIO  perfamMeHTa, npu HanUuMM  TEXHU4YECKOW BO3MOXHOCTH
OCYLLIECTBMSETCA B aBTOMaTM4YECKOM pPEXMME C MCMONb30BaHMEM aBTOMATU3NPOBAHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs roCyLapCTBEHHbIX WU
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOMMHUCTpaATUBHbLIE nMpoueaypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
AOMUHUCTPATMBHOIO pernameHTa, BbINOSHATCA B TeYeHMe ogHoro paboyero gHA Co AHS
NOCTYNSEHUS 3a8BMNEHNS HA PAaCCMOTPEHME.

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHbBIX MPOLEeayp SBASIOTCA: MPUHATLIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MPOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANSA NpeAoCTaBeHNss MyHULUNANbHOW YCIyri.

3.4. HanpaBneHne MexxBeOMCTBEHHbIX 3anpoCoOB B OpraHbl, y4acTBylLME B
npegocTaBeHMM MyHUUMNANBHOW YCNyrn

3.4.1. OcHoBaHMeM Havana BbIMOSIHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnseTcs
nofiyyeHme [OOSMKHOCTHbIM NNUoM  (pabOTHUKOM), YMNOSTHOMOYEHHBLIM Ha BbIMOMHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT SO/MKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOINO 3a
npUem OOKYMEHTOB, MPUHATLIX OT 3asiBUTESNS JOKYMEHTOB.

[JOMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOMNHEHNE
agMWHUCTPATUBHOM NpoLeaypbl, ABNAETCA cekpeTapb VicnonHutensHoro komuteTa (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a HarnpasfieHne MeXXBe4OMCTBEHHbIX 3arnpocoB).

3.4.2. [OMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaslfieHNEe MEeXBEOOMCTBEHHbIX
3anpocoB, GopMuUpyeT M HanpaBnseT B 3NEKTPOHHOW d)opMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO B3aMMOLENCTBMS (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — UHbIMM cnocobamun) 3anpockl O NpeaocTaBieHnn JOKYMEHTOB U CBELEHUN,
npeagyCMOTPEHHbIX NYHKTOM 2.6.1. AOQMUHUCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBAMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAOTCA B A€Hb MPUHATUS 3adBNEHNSA HA PACCMOTPEHME.

Pesynbtatamu BbINOMNHEHUS aAMNHUCTPATMBHbIX npouenyp ABMNATCA:
HanpaBfieHHble B oOpraHbl Bnactu u (UnM) noaBedoOMCTBEHHble lMcnorkomam Briactu
opraHu3aunmn 3anpochi.



3.4.3. CneumanuncTbl NOCTaBLMKOB AAHHbIX Ha OCHOBaHMM 3anpocoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIeKTPOHHOrO B3aMMOLEWCTBUA, NpeoCTaBnsAloT
3anpalumBaeMble JOKYMEHTbI (MHOPMaLNIO) UK HanNpaBnaT yBeAOMNEHUS 06 OTCYTCTBUM
AOKyMeHTa u (Mnn) uHopmauumn, HeobxoaumbiX ONs NpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru (ganee — ysegomneHne o6 otkase).

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMONHATCA B TEYEHUEe NATU OHEN CO OHS NOCTYNIEHUS MEeXBEeLOMCTBEHHOIMO 3anpoca B
opraH unu opraHusauuio, npegocTaBnAwoWmne AOKYMEHT U MHPOpMaLMIO, eCnn UHbIe CPOKU
NnoaroTOBKM W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKoHamu, NpaBoBbIMKU akTamu [paButensctBa Poccunckon degepaumm un
NPUHATBIMKM B COOTBETCTBUM C doedeparibHbIMM 3aKOHAaMW HOPMAaTUBHLIMW MPaBOBbLIMU
aktamu Pecny6nukun TaTapcraH.

Pesynbtatamm BbINOMHEHUS agMWHUCTPATUBHBLIX MPOUenyp SBMAKTCA: AOKYMEHTbI
(cBegeHus), Heobxogumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW — ycnyru, nmbo
yBeagomMmneHne o6 oTkase, HamnpasfieHHble [OOMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHMe MexBeaoOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNe MeXBELOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpalmnBaemMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3SIEKTPOHHOIO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble OnNs  npefoctaBreHus
MyHUUMNanbHOW ycnyru, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1nn)
MHdopMauuK.

AOMUHUCTpaATMBHbLIE  MpouUeaypbl, YCTaHaBAMBAEMble  HACTOALMM  MYHKTOM,
BbIMOSHATCS B A€Hb MOMyYeHNsa cBeAeHNn N0 MeXBEJOMCTBEHHbIM 3arnpocam.

Pesynbtatamm BbINOMHEHUS agMWHUCTPATUBHBLIX MPOUEayp SBMAKTCA: AOKYMEHTbI
(cBegeHust), HeobxoauMmble ons NpeaocTaBneHna MyHULUNanbHOW yCryri.

3.4.5. WcnonHeHne npouenyp, VYKasaHHbIXx B nyHkTax 3.4.2., 3.4.4.
ALOMUHNCTPATUBHOIO pernamMmeHTa, npwu HanU4nK TEXHUYECKOM BO3MO>XHOCTMU
OCYLLECTBMSAETCA B aBTOMATU4YECKOM pPEXMME C WCMONb30BaHMEM aBTOMAaTU3NPOBAHHOM
WHPOPMALNOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW AnA  OKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, B TOM YACEe C MOMEHTA PerncTpaumm 3asiBfieHnss B COOTBETCTBUN C
NyHKTOM 2.13. AOMUHUCTPATMBHOIO pernameHTa.

3.4.6. MakcumanbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHbIX Npoueayp, ykadaHHbIX B
nyHkTe 3.4. AODMUHUCTPATMBHOIO pernamMeHTa, coctaBndaeT Natb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOM YCIyrm

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnseTcs
nocTynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpasfeHue
MEXBEOOMCTBEHHbIX  3arMpocoB,  AOKYMEHTOB  (CBeAEeHURn), HeobxoaumMbIX N4
npegocTaBfieHNa MyHUUMNANbHOW YCIyri.

[OMKHOCTHLIM  NIULOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE AOMWUHUCTPATUBHON
npoueaypbl, ABNAeTCA cekpeTapb McnonHMTenbHOro KomuteTa (ganee - JOMKHOCTHOE NUuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTata NpeoCTaBNeHnUs MyHULMNansHOM ycnyru).

3.5.2. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYIn:

OCYLLECTBNAET KOMMIIEKTOBaHME [OOKYMEHTOB ((hopmupoBaHMe y4eTHOro pfgena) u
HanpasBfisieT Ha pPacCMOTPEHME XWUIULWHOW KOMMUCCUMM NOo paboTe C Hyxgawwumucs B
YNYYLWEHUN XUMULLHBIX YCITOBUA (Oanee - KOMUCCUS), U3BELLAeT YSIEHOB KOMWUCCUX O OHEe
3aceaHunst KOMUCCUN.

AOMUHUCTPATMBHbBIE MNpPOUEaypbl BbLINOMHATCA B TeyeHue OByX pabounx AHen C
MOMEHTa NOCTYNSIEHNSI OTBETOB Ha 3arnpochl.



PesynbTatamu BbINONTHEHNS aAMWHNCTPATUBHbIX npoueayp ABNATCA:
chopMMpPOBaHHOE Yy4YeTHOe Aeno 3asiBUTENs, HarnpasfieHHOe Ha PacCMOTPEHME KOMUCCUW,
n3BeLLeHne YNeHOoB KOMUCCUKN O He 3acedaHnst KOMUCCUMN.

3.5.3. Komucecns paccmatpmBaeT ydeTHOe Oerio U NPUHUMAaET peLleHne O NPUHSATUM
unu o6 oTkase B NPUHATUM Ha y4eT rpaxaaH, HyXJawlWnMxcs B npefoCTaBneHun XUmnoro
NMoMeLLEeHNS.

CekpeTapb KOMUCCUMU:

oopMIsieT peLleHne KoMMccum B popme NpoToKora 1 nepefaeT Ha NOANUCh YrieHam
Komuceuu;

HanpasnseT NPOTOKON 3acedaHnss KOMUCCUM LOMMKHOCTHOMY nuLly, OTBETCTBEHHOMY
3a NoAroToBKYy pes3ynbTarta NpefoCcTaBreHns MyHULMNanbHON YCNyru.

AOMWHUCTPaTUBHbIE NpoLeaypbl BbINOMHAITCA B TeveHne 11 pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX MpoUedyp SBSIOTCA: NPOTOKON
3acefaHnss KOMUCCUMM O MPUHATAM U o6 OTKase B MNPUHATMM Ha YyyeT rpaxiaH,
HY>XKAaoLWMXCa B NpeAoCTaBNeHNN XNNoro noMeLLeHums.

3.54. [omxHOCTHOe nuuo, OTBETCTBEHHOE 3a MNoAroToBKY  pe3ynbTaTa
npegocTaBneHns MyHULUMNanbHOW yCrnyru:

C y4eTOM pelleHUs KOMUCCUM MOAroTaBnMBaeT NPOEKT pesynbtata npefocTaBneHns
MYHULIMNANbHON YCNYru;

HanpasnseT NOAroTOBMNEHHbIW NPOEKT pe3ynbTtata NpefoCcTaBneHnss MyHUUMNanbHON
yCInyru Ha corriacoBaHue B YCTAHOBMIEHHOM MOpsiake NOCPeaCcTBOM CUCTEMbl SNEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATUBHbIE NpoLeaypbl BbINOMHAKTCA B TeYeHne Tpex paboumx aHeNn.

Pesynbtatamu BbINOSIHEHUST aAMUHUCTPATUBHBIX MNpoueayp SBMASKTCA:  MPOEKT
peweHns o6 oTkase B NpefoCTaBfiEHUM MYHUUMMANbHOW YCMyrk, MPOEKT peLleHus o
NPUHATUM Ha yYeT rpaxaaH, HyXXaarLWwmxca B NpeaocTaBneHnn XNnoro noMeLLeHus.

3.5.5. CornacoBaHme wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MyHUUMMNanbHOW ycnyrn (ganee — npoeKkTbl AOKYMEHTOB) OCYLLECTBSAETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasfgerneHunsi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNAaNIbHON
ycnyru, 3amectutenem PykosoauTtens Mcnonkoma, PykosoauTtenem Vcnonkoma.

[MoaroToBneHHbIE MPOEKTbl JOKYMEHTOB, MMENLINe 3amedaHusi, BO3BpaLLalTCH Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrnbTarta MyHUUMNanbHOW YCNyru.
Mocne ycTpaHeHMs 3aMevyaHwin NpPOeKTbl [OOKYMEHTOB MOBTOPHO nepefalnTcs Angd
cornacoBaHus 1 nognucaHus.

PykoBoautens Kcnonkoma npwu paccMOTPEHUM MNPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne AIMUHUCTPATUBHOIO pernameHTa JOMMKHOCTHbIMK nuuamu Mcnonkoma B Yactu
CPOKOB BbIMOSTHEHUS agMUHUCTPATMBHbLIX Npoueayp, X nocrneaoBaTenibHOCTU U MOMHOTHI,
Hanu4ns CcornacoBaHWM YMOMHOMOYEHHbIX [OOJDKHOCTHbIX nuy  Wcnonkoma B cucteme
SNEKTPOHHOro JOKYMeHTOobopoTa.

B cnyyae BbIsIBNeHMS HapylleHUN B 4aCTU CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npouenyp, Mx nocnegosaTtenbHOCTU M nonHoTel PykoBogutens Vcnonkoma wHuumnpyet
npuBneYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3. AODMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne AByX pabounx gHewn.

PesynbTatamu BbINOMHEHNS aMUHUCTPATUBHbLIX Npoueayp SBnsTCS:

pelleHne 06 oTkase B NPeAoCTaBleHNN MyHULMNAbHOW YCyri;

peweHne o6 oTkase B MpuMeMe [OKYMEHTOB, HeoOXOAWMbIX ANA npefocTaBrieHus
MYHULUMMANbHON YCNyru, pelleHve O MNPUHATUM Ha YYeT rpaxaaH, HyXOaoluxcs B
npegocTaBNeHnn XUoro NomMeLLeHns

3.5.6. WcnornHeHue npouenyp, yKasaHHelx B nyHktax 3.5.2., 3.5.4.
AOMUHUCTPATMBHOIO  pernamMeHTa, npu HanU4MM  TEXHU4YECKOW BO3MOXHOCTH



OCYLLIECTBMNSAETCA B aBTOMaTMYECKOM pEeXuMMe C UCMOoNb30BaHMEM aBTOMAaTU3MPOBaHHOW
WHPOPMALNOHHOM CUCTEMbI, MNpedHasHa4YeHHOW [ONA OKa3aHUs rOCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

MakcumarnbHbIN  CPOK BbINONHEHUS aOMUHUCTPATUMBHBLIX MNpoueayp, YyKasaHHbIX B
nyHkTe 3.5. AOQMUHUCTPATMBHOIO pernamMmeHTa, coctaBndaeTt 18 pabounx gHen.

3.6. Bblgayda (HanpaBneHune) 3aaBuUTENO pesynbTata MyHULMNanbHOM yCryru

3.6.1. OcHoBaHMeM Hayvana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSABnseTcs
nosiyyeHne [LOOSMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueaypsbl, JOKyMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnansHOM yCnyri.

[NOSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aOMUHUCTPaATUBHOM
npoueaypsbl, ABNAeTCA cekpetTapb McnonHMTenbHOro KommnTeTa (ganee - JOMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) AOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBEAEHWN O pesynbTaTe npefocTaBneHus
MyHUUMMNANbHON yCrnyrm B MOACUCTEMY BeAeHUS [OOKyMeHTauuu aBTOMaTu3MpOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW ONnA  OKa3aHUs TOCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLLlaeT 3asBuUTens (ero npencraBuTesnis) cnocoboMm, ykasaHHbIM B 3asdBNeHUu, O
pesynbTate npeaocTaBfeHns MyHUUMNAnbHOMW YCIyrM U O BO3MOXHOCTU MOSTyYeHUd
pesynbTata NpegocTaBneHna MyHuuyunansHon ycnyru B Vicnonkome nnv 8 ML,

NcnonHeHve npoueayp Npu HanmMynm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCH B
aBTOMaTUYECKOM peXMMe C WUCMNOoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANS OKas3aHMs rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKTCA B TeYyeHne ogHoro paboyero OHA CO [OHA NOANUCAHUA OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBfeHna MyHUUUNanbHOW YCnyru, YnoSIHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: pasMelleHune
cBefeHMn O pesynbTate NpefoCTaBfieHUs MYHULMNANbHOW YCAyrm B WUHAPOPMALMOHHbIX
cucTtemax, U3BelleHue 3aaBuTens (ero npeacraBuTensl) O pesynbTaTe npefocTaBneHus
MYHULMNANbHOW YCNyru n cnocobax ero NonyyYeHums.

3.6.3. Mopsigok  Bblgaun (HanpaBneHus) pesynbTaTta npegocrasieHns
MYHULIMNANbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3aaBuUTens 3a pe3ynbLTaTtoMm MyHuuunansHoun ycnyrm 8 ML,
paboTHnk MO®L| BblgaeT 3asBUTEN0 pes3ynbTaT MyHMUMNanbHOM ycnyrm B dopMme
aK3eMnnsipa ANEeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C 9K3EeMMNNSPOM JMEKTPOHHOrO AOKyMeHTa Ha ©OymaxXHOM HocuTene emy
nNpefoCTaBNsAETCs 9K3EMMNAP SNEKTPOHHOro AOKYMEHTa MyTeEM ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WKW HanpaBneHUs 3K3eMnnsapa 3NeKTPOHHOro [AOKyMeHTa o
3MEKTPOHHOM No4Te B agpec 3aasutens. [Npu 3anncm Ha CbeMHbIN HOCUTENb UHAOPMaLUK
UM HanpasneHUn 3K3eMnnapa 3MeKTPOHHOro AOKYMeHTa, Ha OCHOBE KOTOPOro COCTaBrleH
3K3eMMAsip 3MEeKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTene, No 3fIEeKTPOHHOM MoyTe
NMOEHTUYHOCTb TaKOro 3K3eMrnspa 3MeKTPOHHOro [AOKYMEHTa SK3eMMSispy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCs  YMNOMHOMOYEHHbIM COTPYAHWKOM C
NCronb30BaHWEM YCUITEHHOW KBannduuMpoBaHHOW 311IEKTPOHHOW NOAMNUCH.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B Mopsigke o4yepefHOCTW, B [AeHb nNpubbiTMa 3asBUTENd B CPOKW,
yCTaHOBIEHHbIe pernaMmeHTomM paboTtsl MOLI.



PesynbTatamu BbINONHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASTCA: dukcauus
dakTa BblgauM pesynbTata npefoctaBneHns MyHuuunansHon ycnyrm B AUC MOL,
pesynbTaT NpefocTaBneHnss MyHUUUNanbHOW yCryrn, BbldaHHbIN 3agBUTENHO.

3.6.3.2. MNpwn obpaleHnn 3anBuTena 3a pedynbTaToOM MyHMLMNANbHOW YCNyru yepes
PecnybnvkaHckuin nopTan 3asBuTENO B JIMYHbIA KabWMHET aBTOMAaTUYeCKM HanpaBnseTcs
SNEKTPOHHbIN  06pa3  OOKyMeHTa, 4BnsowWerocs  pe3ynbTaToM  NpeaocTaBeHus
MYyHUUMNANBHOW YCRyru, nNOLMUCaHHbIA YCUINEHHON KBanuuUUMPOBaAHHOMN 3NEKTPOHHOW
noAnncbI0 YNorMHOMOYEHHOIO AOMKHOCTHOro nuua Menonkoma (Mcnonkomom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAKOTCA B A€Hb NOANUCaHUs OOKYMEHTa, MOATBepXaaloLero npegocraBneHne (oTkas
B NpefocTaBfieHUn) MYyHULMNAnbHOW yCnyru, YNOSHOMOYEHHbIM [OMMKHOCTHBIM  fULIOM
Wcnonkoma (crnonkomom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp SABMASKTCHA: HanpasreHve
(npepoctaBneHue) ¢ ucnonb3oBaHneM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTa,
noaTBepXaatoLlero npegoctaBrieHMe MyHuUuMnanbHOW ycnyrm (B TOM 4ucrie oOTkas B
npegocTaBfeHn MyHULMNANbLHOW YCIyrn).

3.6.3.3. lpn obpalieHnn 3asBuTenss 3a pe3ynbTaTtoM MyHUUMNANbHOW YCnyru B
Wcnonkom, OOMKHOCTHOE Nuuo, OTBETCTBEHHOE 3a Bbldady (HanpasneHue) OOKYMEHTOB,
BblAaeT 3aABUTENO pesynbTaT MyHuumMnanbHon ycnyrn. o TpeboBaHuio 3aaBuTENs BMeCTe
C 3K3eMMNSAPOM 3rEKTPOHHOro AOKYMeHTa Ha OymaxxHOM HocuTene emy npefocraBnseTcs
9K3eMNNAp OMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcuM Ha CbeMHbIn HOCUTEMb
WMHpoOpMaUUN UM HarnpasBfieHUa 3K3eMrnspa 3NeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOM
noyTe B agpec 3asBUTENS.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, YyCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke o4yepeHOCTU, B AeHb NpuObITUSA 3asaBUTENs B COOTBETCTBUM C
[MpaBunamu BHyTpEeHHero TpygoBoro pacnopsigka Mcnonkoma.

PesynbTaTtomM BbINOMHEHUS aOMUHUCTPATUMBHBIX Mpouedyp SBNATCA: uKcaums
dakTa BblAauu pesynbTata npegocTaBneHns MYHULUMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHON MHMOPMALMOHHOM CUCTEME, MpefHa3Ha4YeHHOW [ONs  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCRYT.

3.7. cnpaBneHne TeXHN4eCcKnx owmbok

3.7.1. B cny4yae ob6HapyXeHUa TeXHU4eCKOW OLWMOKN B OOKYMEHTE, SBASOLIEMCSH
pes3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3asBuTenb HanpaesnsaeT B icnonkom:

3asBrieHne 06 ucnpaeneHnn TexHn4yeckom owmnbkn (npunoxexHme Ne 5);

AOKYMEHT, BblAaHHbIN 3asBUTENO Kak pe3ynbTaT MyHUUMNAnbHOW YCnyru, B KOTOPOM
COOEPXKMTCS TEXHMYECKasn owmnbka;

AOKYMEHTbI, WMeoWMe PUANYECKYIO CUMy, CBUAOETENbCTBYOLWME O HanMumm
TEXHUYECKOW OLLNOKM.

3asaBneHne 06 ucnpaBneHMM TEXHUYECKOM OWMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SBNSAILWEMCS pe3ynbTaTtoM MyHUMUMNanbHOW YCyrn, nogaetcsa 3asBuTenem
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBreHeM (B TOM 4ucne ¢
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThl), NMnMbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.7.2. [JOMKHOCTHOE NuUO, OTBETCTBEHHOE 3a NPUMEM [LOKYMEHTOB, OCYLLECTBMSET
npuemMm 3asBneHuss o ncnpaeneHUn TEXHUYECKOW OLINOKKW, perncTpupyeTt 3asaBrieHue C
NPUIOXEHHBbIMM AOKYMEHTaMU U nepegaeT UX AOIMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

Mpoueaypbl, yCTaHaBMMBaEMble HACTOSALMM MYHKTOM, BbINOMHAKTCA B TedeHue
O4HOro paboyero gHs ¢ AaTtbl perucTpaunmn 3asBrneHus.



PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBASKTCA: NPUHATOE U
3aperncTpMpoBaHHoOe 3asiBfieHWe, HarnpaBfeHHOe Ha pPacCMOTPeHWe OOMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 32 06pabOoTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKky [OOKYMEHTOB,
paccMmaTpmBaeT OOKYMEHTbl U B LEeNAX BHECEHUS UCMpPaBfeHUNn B JOKYMEHT, ABMSAOLLMIACA
pe3ynbTatoM nNpefoCTaBfeHMs MyHUUMNAnNbHOW  YCRyrn, OCYLIeCTBASeT npoueaypsbl,
npegycMoTpeHHble nyHkToM 3.5. PernameHta, W BbldaeT WCMpaBneHHbIn OOKYMEHT
3aaBuTento (ynormHOMOYEHHOMY npeacTaBUTEN0) NWYHO NOA4 POCMNUCL C U3BATUEM Y
3aasutensa (ynofIHOMOYEHHOro MpeAcTaBuUTEnNs) oOpurMHana [dOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass ownbka, wunuM HanpaeBnseT B agpec 3aaBuTENs MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) NMUCbMO O BO3MOXHOCTWU MOMyYeHus
AOKYMeHTa npu npegoctaBneHMn B Mcnonkom opurnHana [OKyMeHTa, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLumnbka.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSLUM NMYHKTOM, BbIMOSTHAKOTCA B TE€YEHNEe ABYX
paboymx gHen nocrne OoOHapyXeHUs TEXHUYECKOW OLIMOKM MNK nonydeHus oT noboro
3auHTEpPEeCcOoBaHHOMo NuLa 3asiBNeHns 0 A0NyLEeHHON owmnbke.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABAATCA: BblAaHHbIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4, nOpﬂ,D,OK n (bOprI KOHTPOJ14 3a npepnocrtaBlieHneEM MyHMLLMHaﬂbHOIZ ycnyrum

4.1. Nopsanok OCyLLECTBNEHMS TEKYLLIETrOo KOHTPONS 3a coBnoaeHNEM U UCTIONTHEHVEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML @MW MONOXEHNA AAMUHUCTPATUBHOIO perfamMeHTa u
MHbIX HOPMATMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW peLLeHI

KoHTposfib 3a MOnMHOTOM M KayecTBOM NpefoCTaBNeHUs MyHUUUNAanbHOW ycnyrn
BKMNtoYaeT B cebda BbiBNEHWE M yCTpaHeHWe HapylweHWn npaB 3asiBUTenen, nposeneHve
NpoBepPOK cobrnogeHus npouenyp NpPeaocTaBneHUss MYHUUMNAnNbHOW YCIyrn, MOArOTOBKY
peweHnn Ha pgencteua  (6esgencteme)  OOSMKHOCTHBLIX ML, OpraHa  MeCTHOro
camoynpaBreHus.

dopmamMn KOHTpOns 3a cobnogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABMNAIOTCA:

1) npoBepka U corfacoBaHWe TMPOEKTOB [JOKYMEHTOB MO NpefoCTaBeHUto
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM NMOpPsiAKE NPOBEPKM BeAEHUA 0enonpon3BoaCcTBa;

3) NnpoBegeHMe B YCTAHOBIIEHHOM MOPSOKE KOHTPOSbHbLIX MPOBEPOK CcObnioaeHus
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTPOSs UCNOMb3YHTCA CBEAEHUS, UMEKOLLUNECH B 3NEKTPOHHON
0ase pfaHHbIX, cnyxebHass KOppecrnoHAeHUusi, ycTHas W NUCbMEHHaa uHdopMaums
AOSMKHOCTHbIX  NL, OCYLLEeCTBASAIOWMNX BbIMNOMIHEHWE aAMWHUCTPATMBHBIX Mpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocywecTBneHUs KOHTPONSA 3a COBepLleHUeM OevCTBUW Mpu npenocTaBieHuu
MYHUUMNANBbHOW  YCAYrM U MNPUHATUM  PELUEHUA  PYKOBOAUTEND oOpraHa MEeCTHOro
camoynpaBneHuss  NPeAacTaBnsaAlTCA  CNpaBkM O  pesdynbTatax  npeaocTaBneHust
MYHUUMNANbHOW YCAyrn.

O cnyyasix M npuyMHax HapyLleHUsi CPOKOB, MOCreOoBaTEeNbHOCTU U COOepXXaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOIMKHOCTHblE  fiMua  HeMeLfleHHO  MHopMupyroT
pykoBogutens lMcnonkoma, npedocTaBnsloOWEro MyHUMUMNAnNbHYK YCryry, a Takxe
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMW NpoueaypaMn rno NpeaocTaBfeHnio MyHULMNarIbHON



yCnyru, ocyLLecTBNSeTCS 3aMeCTUTENEM PyKOBOAUTENS opraHa MECTHOro camoynpaBieHus,
OTBETCTBEHHbIM 3a opraHu3aumio paboTbl MO NPeaoCTaBNEHMIO MYHUUMNANbHOW YCrnyru,
HayanbHMKOM oOTAena, OCYLECTBISLWEro opraHusaumio paboTbl MO NpeaoCTaBfIEHUIO
MYHULMNANbHOW YCNyru.

MepeyeHb  AOMMKHOCTHbLIX  Nuu, OCYLLECTBNAWMNX  TEKYLLMNA KOHTPOnb,
yCTaHaBNMBAETCH TOJSIOKEHUSIMU O CTPYKTYPHbIX NoApasfeneHusix opraHa MeCcTHOro
camMoynpaBneHus U AOMKHOCTHLIMU perfiameHTamu.

4.2. MNopanok U NepuoanMYHOCTb OCYLLIECTBIIEHMS MTAHOBLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBnNeHnst MyHULUMNAnbHOWM YCryr, B TOM YMcrie Nopsaok U
hopMbl KOHTPOSS 3@ MOSIHOTON U KAYECTBOM MPeaoCTaBNEHNST MyHULMNANbHOW YCIyru

4.2.1. KOHTpOnb 3a NOSIHOTOW M Ka4yeCTBOM MpefoCTaBfeHnUss MyHUUMNansHOW ycnyrm
ocyllecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha pencteusa (besgencteue) Mcnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHUUMNAMNbHBLIX CRYXaLlunX.

4.2.2. B uensax ocylecTBieHnst KOHTPOSSA 3a NOMHOTOW U Ka4eCTBOM NpefoCTaBeHus
MYHUUMMNANbHON YCNyrn npoOBOAATCA MMaHOBble W BHEMNMaHoBble npoBepku. [lopsgok u
NepuUoanYHOCTb OCYLLIECTBIIEHUS MMAHOBLIX MPOBEPOK yCTaHaBnMBaeTcs MraHom paboTbl
Wcnonkoma. [lpu npoBepke MOryT paccmaTpuBaTbCsi BCE BOMPOCHl, CBSA3aHHble C
npegocTaBneHnemM MyHUUMNANbHOM YCRyrn (KOMMMEKCHble MNPOBEPKM), UMW  OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeAoCTaBNeHNEM MyHULUNANbHOW YCIyrn (TeMaTuyeckme NpoBepKN).
lMpoBepka Takke MOXeT NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKON YCTPAHEHUSA paHee
BbISIBMIEHHbIX HapyLweHun AOMUHUCTPaATMBHOIO perfnamMeHTa, a Takke B criydae nonydeHus
xanob 3assutenen Ha gencreus (6esgencreme) Micnonkoma, a Takke UX AOMKHOCTHbIX NUL,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NpOBEPKM OMOPMIIAIOTCA B BUOE akTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbIsIBIEHHbIE HEQOCTATKM N NPESNIOKEHUS NO UX YCTPAHEHNIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NKL Mcnonkoma, npeaocTaBnsowero MyHULMnanbHyo
ycnyry, 3a peLlleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMK B
Xofe nNpeaocTaBNeHns MyHULMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3asiBUTENEN BMHOBHbLIE IMUA MPMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoguTenb opraHa MECTHOr0O camoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHMNE 3asiBNEHUN.

PykoBoantenb (3amectuTenb pPyKOBOOMTENS) CTPYKTYPHOro noAapasienieHust opraHa
MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (Mnn)
HeHaanexaulee BbINOMHEHME aAMUMHUCTPATUBHLIX [OEWCTBMWA, YyKasaHHbIX B pasgene 3
ALOMUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbLIE NNUA U WHblE MyHUUMNANbHbIE Cry)Xallune 3a peleHuss U OENCTBUA
(6espencTaume), NPUHMMaeMble (ocywecTtBnsiemble) B  Xxoae npegocTaBneHns
MYHUUMNANBHOW YCIyrn, HEeCyT OTBETCTBEHHOCTb B YCTaAHOBSIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopsaky u dpopmam KOHTPOIs 3a
npegocTaBneHnemM MyHUUUNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
obbeanHeHnn n opraHmsaumnmn



KoHTponb 3a npegocTaBrneHMEM MyHUUMMAnbHOW YCAYrM CO CTOPOHbI rpagaH, uX
obbeaVHEHNA N OpraHn3aLumin, OCYLLECTBAETCH MOCPEACTBOM OTKPbITOCTM AESATEerIbHOCTU
opraHa MeCTHOrO CaMOYNpaBfeHUs Mpu NpPeaoCTaBleHNN MyHUUUNAanbHOW  YCnyru,
nonyyeHus: NOSIHOW, akTyanbHOW U OOCTOBEPHOW MH(popMaLumn O nopsagke npefocTaBreHus
MYHULMNANbHOW YCYrn N BO3MOXHOCTU gocyaebHoro paccmoTpeHmns obpalleHuin (xkanob) B
npolecce npegocTaBneHnsa MyHULMNanbHOW YCyri.

5. locynebHbin (BHeCyaeOHbIN) nopagok o6anoBaHus peLlleHnin n aenctemm (6es3gencrams)
Mcnonkoma, npeaocTaBnsowero MyHUUmMnanbHyo ycnyry, MHOrogyHKLMOHANMbHOTO LieHTpa
npenoCTaBEHNsI TOCYAAapPCTBEHHbIX U MyHUUMNASbHbBIX YCIYT, OpraHnM3aumin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UX OMKHOCTHbBIX N,
MYHULUMNANbHbIX CRyXawux, paboTHMKOB

5.1. 3asBuTenn uMeroT npaBo Ha obxanoBaHwe B AocyAebGHOM Nopsiake peLleHnin m
pencteuin  (bespgenctenda) KMcnonkoma, npenocTaBnglOWEro MyHUUUNANbHY  yCryry,
AOIPKHOCTHOrO  nuua  Wcnonkoma,  npefocTaBnsiowero  MyHUUMNanbHYy  yCnyry,
MYHULMNANbHOMO cnyxatero, pykoBoanTens Ncnonkoma, npegocTaBnAloLEero
MYHULMNANbHYO ycnyry, MHOIO(PYHKLMOHANbHOro LeHTpa, paboTHWKa
MHOTrO(OYHKLMOHANBbHOrO UeHTpa, opraHu3auuim, npegycMoOTpeHHbIX YacTteio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB.

3asButenb MoxeT 06paTUTLCS € Kanobon, B TOM YMCre B CreayoLWmx crnyyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O npefoCTaBneHuM MyHUuunanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCTaBleHNss MyHUUMNanbHoM ycnyrin. B ykazaHHOM cny4vae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEeM  peleHun U OencTBum
(6e3penctBnsa) MHOroYHKUMOHANbLHOMO LEHTpa, paboTHMKaA MHOrodyHKLMOHANbHOMo
LeHTpa BO3MOXHO B Cfly4ae, eCriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6espenctBne) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MOnHOM obbeme B nopsiake, onpeaeneHHOM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3asBUTENs OOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, nNpeacTaBfieHMe WM - OCYLECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBLIMMA
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  NPaBOBbIMM  akTamu AN
npegocTaBneHns MyHMLMNANbHOW YCNyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeAoCTaBNeHne KOTOopblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHns MyHMLMNANbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, eCrivi OCHOBaHUS OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU UHBIMW
HOpMaTMBHbBIMX NpaBoBbIMW akTamu Poccuinckon ®Pepepauun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM crniyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTENeM
peweHnn wn pgencteunn  (6e3genctBusi) MHOrOYHKUMOHANbHOMo LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAarbHbIV
LEHTP, peleHna n aencteus (6es3gencrame) KoToporo obxxanyTcs, BO3foXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLWMX MYHUUMNAMbHbIX YCryr B NOSIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue c 3aaBUTENHA NpU NPEeLOCTaBNeHMM MyHUUUNANbLHOW yCryrn nnathl,
He npeaycMOTPEHHOM HOpPMAaTMBHbLIMM MNpaBoOBbiMW akTamu Poccunckon depepauun,



HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTka3 Wcnonkoma, npefoCcTaBnsloWwero MyHUUMNAanbHy YCnyry, AOMKHOCTHOrO
niua Mcnonkoma, NpeaoCTaBnAsOWEro MyHUUMNanbHY YCnyry, MHOro(yHKUMOHaNbHOro
ueHTpa, paboTHMKaA MHOroyHKLMOHANbLHOIO LEHTpa, opraHusauui, npeaycMoTpPeHHbIX
yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-®3, wnnm wmx pabOTHUKOB B
ncnpasneHnn [JONyLWEHHbIX WMKU  onevyaTtok W owuMboK B BblAaHHbIX B pesynbrate
npeaocTaBnNeHns MyHUUMNANbHOW YCNyrn OOKYMeHTax nmbo HapylleHue YCTaHOBIIEHHOrO
CpoOKa Takux ucnpasneHun. B ykazaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxanoBaHme
3agBuTENEM peleHun u gencteuni  (6e3gencTBys) MHOFOMYHKUMOHANbLHOMO  LeHTpa,
paboTHMKA  MHOrOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnM  Ha
MHOTOOYHKLMOHANbHbIN LIEHTP, pelenna n gencteus (6esgencramne) KOToporo obxanyores,
BO3MOXeHa (QYHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MyHUUMMANbHbIX YCryr B
nonHomM obbeme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93;

8) HapyweHuMe cpoka wnu nopsaka Bblgayn OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHULMNANbHOW YCNyru;

9) npuocTaHOBNEHME MNpefoCTaBAeHUs MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMoTpeHbl deaeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBOBbIMU akTaMmu Poccunckon ®epepauun,
3aKOHaMW M MHbIMM HOPMAaTMBHbLIMKM MpaBoOBbIMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM crnyvae pgocynebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OenCTBUA (6e34encTBusl) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Cfnydae, ecnM Ha
MHOTrOOYHKLMNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3a\BUTENS MNpM NPEeOOCTaBNEHUM MyHMUMMNANBHOW  YCryru
AOKYMEHTOB unuM uHdopmauun, oTcyTcTBue U (UnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu NepBOHa4yarbHOM OTKase B nNpuemMe LOKYMEHTOB, HEOOXOAWMbIX NS
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnsHOM ycnyru,
3a UCKNKYEHNEM CrnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecygnebHoe) obanoBaHue
3asiBUTENEM pelleHnn un pencteun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLMOHANbHbIN LIEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA N0 NPeaoCTaBiEHUI0 COOTBETCTBYHOLMX MYHULMNANbHbIX YCAyr B
nosiHom o6bLemMe B nopsiake, onpeneneHHomM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopmMe Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpPefoCTaBsSOWNA  MyHUMUMNANbHYK  YCryry,
MHOrOYHKLMOHANbHbIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BRacTw,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHm3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OencTeus
(6espencTtBne) pykoBoautensa KMcnonkoma, npegoCTaBnAOLWEro MyHUUUNANbHYO YCNyry,
nodatTCcs B BbILWECTOAWMA opraH (MpyM ero Hanuyumn) nmbo B criydyae ero OTCyTCTBUSA
paccmaTpuBalOTCa HENOCpeACTBEHHO pykoBoauTenem Mcnonkoma, npenocTtaBnsitoLero
MyHuUMnanbHyto ycnyry. XKanobbl Ha peweHna wn gencteus (6esgenctene) paboTHUKa
MHOTrOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelleHna n genctena (6esgencTene) MHOrogyHKUMOHANbLHOMO LieHTpa



nogatlTca  ydpeamuTento  MHOMOMYHKLUMOHANbHOrO LUEeHTpa WM OOSDKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToMm Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencreusa (besgencrene) paboTHMKOB OpraHM3aunin, NPegyCMOTPEHHbIX YacTbto
1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-93, nogaltTcs pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHuna n pgencteus (6espencrtene) Vcnonkoma, npenoctaBnstoLLEro
MyHUUMMANbHYKO  ycryry,  OOMKHOCTHOro nuua  Mcnonkoma, npegocTaBnsiowlero
MYHAUMNANbHYK  YCNyry, MYHMUMNAnNbHOrO chnyxawero, pykosogutens WMcnonkoma,
NpegoCcTaBnALWEro MyHUUMNANbHY YCryry, MOXeT ObiTb HanpaBreHa no noyte, yepes
MHOrOyHKLMOHANbHbIN LUeHTp, c NCNoNb30BaHMEM NHOPMaLMOHHO-
TeNeKkOMMYyHUKaUnoHHONn  cetn  «MHTepHeT», odwuvuyunanbHoro camta  Wcnonkoma,
npegocTaBnAwLWEro MyHuuunansHyto ycnyry, EanHoro noptana nmbo PecnyGnvkaHckoro
nopTana, MHMOpMaLMOHHON cUCTeEMbl ocyanebHoro obxanoBaHusl, a Takke MOXeT ObiTb
NPUHATa NpU NIMYHOM npueme 3aasutens. XXanoba Ha peweHns n gencreus (besgencreune)
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOro LeHTpa MOXeT ObiTb
HanpaBneHa Mno no4yrte, C UCMNONb30BaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTH
«MHTepHeT», odmumanbHOro camta MHOMOYHKUMOHaANbLHOro ueHtpa, EgmHoro noptana
nnbo PecnybnvkaHckoro noptana, MHOpPMaLMOHHON CUCTEMbI AocyaebHOoro obxanoBaHus,
a Tawkke MOXeT ObITb MpPUHATa Mpu NMYHOM nNpueme 3asButensd. XKanoba Ha pelleHns u
aencteus  (besgencteue) opraHusaumin, npegycMOTpeHHbIX Yacteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXeET ObiTb HanpaBreHa no
noyte, C WMCNONb3OBaHMEM WHEHOOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «MHTepHeTy,
odmumanbHbIX CaUTOB 3TUX oOpraHusauuni, EguHoro noptana nubo PecnybnvkaHckoro
noprtana, a Takke MoXeT ObITb NPUHATa NPU IMYHOM NpUEME 3asaBUTENS.

5.3. XKanoba gomkHa cogepxatb:

1) HaummeHoBaHve lMcnonkoma, NpPeaoCTaBNALWEro MyHUUUNANbHY — ycnyry,
AOIMKHOCTHOrO nuua Mcnonkoma, npefocTaBnsaloWero MyHUUMNAnbHy ycnyry, nubo
MYHMLUMNANbHOMO CryXallero, MHOroyHKUMOHaNbHOro LEHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHu3auuin, NpeayCcMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n genctens (besgencreune)
KOTOpbIX 0bXxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nNocnegHee - MpuM Hanuyuuu), CBedeHUs O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEeHMA 3asBUTENsl - OPUOUNYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMNeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, Nno
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHnsax n aencteusx (6esgencteum) KMcnonkoma,
nNpefoCTaBNsAWEro  MyHAUMNANbHYK  YCNyry, AOSDKHOCTHoro  nuua  Mcnonkoma,
NpegocTaBNALWEro  MyHMUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOrO  CriyXallero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBAHUW KOTOPbIX 3asiBUTENb HEe COrnaceH C peleHnem u
penctenem (6esgenctememM) KMcnonkoma, npefoCTaBRASOWEro MyHUUMNANbHY yChyry,
AOJDKHOCTHOro nuua Mcnonkoma, npefocTaBnslowWero MyHuUMnanbHyt ycnyry, nmnbo
MYHULMNANbHOMO cnyxatuiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOTO(YHKLMOHANbHOrO LIEHTPa, opraHvM3auui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asBuTenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpU Hanu4un), noaTBeEpXXaaroLmne OBOAbI 3asABUTENS, NTIMOO UX Konuu.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3gHee paboyero gHs,
cnefyowlero 3a AHEM NOCTYMNSIEHMS.

5.5. XXanoba, nocTtynuBlas B opraH, NpegoCTaBnASOWMN MyHUUUNANbHYO YCyry,
MHOMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroyHKUMOHArNbHOro  LeHTpa, B



opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMIN oOpraH (Npu ero Hanuiuu), MNOANEXUT PaACCMOTPEHUID B TeYeHue
naTtHaguatv paboymMx OHEW CO OHA ee pernctpauuu, a B criydyae obxanoBaHus OTKasa
Mcnonkoma, npegoctaBnsalowero MyHALUNanbHy yCnyry, MHOrogyHKLUMOHATbHOIO LEeHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nubo B McnpaBneHuu OONYLEHHbIX OnevYaTtok U owmnbok
unu B criyyae obxanoBaHWs HapyLlleHWUs YCTaHOBMIEHHOrO CpoKa TakuxX WCNpaBfieHun - B
TeyeHne NaTn pabounx gHEn Co AHS ee perncTpauun.

5.6. Mo pesynbTaTtam paccMOTPeHUst Xanobbl MPUHUMAETCA O4HO W3 CrneaylLmnx
peLeHni;

1) xanoba ygosneTBopsAeTcH, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMeHTaX, BO3BpaTa 3asBUTESNI0 OEeHEeXHbIX CpeacTB, B3VMaHue
KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU MpPaBoOBbIMKM akTamn Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
aKkTamu;

2) B yAOBNETBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee pfHs, cnegylowero 3a [AHEM TMPUHATUS peLleHus, YKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XenaHuwo 3asBuTens B
3M1EeKTPOHHOM (bopMe HanpasfisieTCd MOTUBUPOBAHHbLIN OTBET O pesyfibTaTaX pacCMOTPEHUs
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexauwen YOOBNETBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHnsa xanobbl gaeTca MHopmauus O OeNCTBUSIX,
OCyLLEeCTBASEMbIX Ncnonkomom, npeaoCcTaBNALLMM MYHULMNANbHYHO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon 4actbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTeslbHOro yCTpaHeHus
BbISIBMIEHHbIX HapPYyLUEHWA MNpU OKasaHMM MyHUUMNANbHOW YCRyrn, a Takke MNpPUHOCATCS
N3BMHEHUS 3a [OCTaBfeHHble HeynobcTBa M ykasblBaeTCcsl MHoOpMauus O AanbHenLmX
OENCTBUSAX, KOTOpble HeobXxooMMO COBEpLUMTb 3adBUTENO B LUEenax MonyyvyeHus
MYHMLMNANbHON YCNyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen yaoBrEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [alwTcs  aprymMeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauma o nopsake
06XxanoBaHUs NPUHATOrO pPeLlEeHNs.

5.9. B cny4ae ycTaHOBMEHMS B XO4€ WNW MO pes3ynbTaTaM pacCMOTPEHUSA Xanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIMO  MNpaBOHapyLUEHUss  WUAW  MNPEeCTynfeHus
AOIMPKHOCTHOE NULUO, paboTHWK, HagereHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMeMTenbHO HanpaBnAT UMeLNecs maTepuarbsl B OpraHbl NPoOKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpeAaoCcTaBNeHNa MyHULMNaIbHOWN
YCIyrv Mo NPUHATUIO Ha YYeT rpaxkaaH
B KA4YeCTBE HYXXOALLNXCH B XMUMbIX
NoOMeLLEHMNSX

CDopma peweHna o NPpUHATUN Ha ydeT rpa>KaaH B Ka4eCTBe HYXXOAaLWUNXCA B XUTbIX
nomMeLweHnax

(HanmeHoBaHMe ynosTHOMOYEHHOro VMicnonkoma, npegoCTaBnALWEero MyHMumMnanbHyro
ycnyry)

3agBuTens.:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
O NPUHATUN Ha Y4eT rpaxkaaH B KayecTBe HY)XXOaloLWwnxca B
XWMbIX NOMELLIEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHust ot Ne N NpenocTaBleHHbIX K
HEMY [OKYMEHTOB, B COOTBETCTBMM CO cTaTber 52 XXunumwHoro kogekca Poccuiickoi
denepaunn NPUHATL Ha YYET B KAYECTBE HYXKOAMLUMXCS B XKUIbIX MOMELLEHUSIX:

n

COBMECTHO MPOXMBAKLLNX YIEHOB CEMbMU:
1.
2.
3.
[laTa NpuUHATUA Ha yYeT:
Homep B ovepeau:

CeeaeHunsi 06 aNeKTpOHHON NoANNCK

J[lormKHOCTHOE NnLo o.1N.0.



MNMpunoxeHne Ne 2

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHom
yCryru no NPUHATUIO Ha ydeT rpaxkaaH
B KQYECTBE HY>KAAIOLLMNXCH B XKUITbIX
NoMeLLEeHUsX

CDopma pewenHnA 00 oTkase B npenocrtaBlieHUN ycryru

(BnaHk Mcnonkoma, NnpegocTaBnsoLWero MyH LMNansHy yCnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHOW YCIyrn
No NPUHATUIO Ha YYET rpaXKaaH B Ka4ecTBe HY)XXOAtOLWMXCS B XKUIbIX MOMELLEHNAX
oT Ne

PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YMNOMHOMOYEHHbIM Mcnonkomom
NPUHATO pelueHne o6 oTkase B
NpeaocTaBNeHNN MYHULUMNANbHOM YCAYrM MNO MNPUHATUIO Ha y4eT rpaxpaH B KadecTBe
HY>KOAOLWMXCA B XUMbIX MOMELLEHUSX MO CneayowmMMm OCHOBaHNUSM:

1.

2.

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOpPHO 06paTUTLCA B YMNOSTHOMOYEHHbIW OpraH C 3asBfeHMEM O
npegocTaBneHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT OblTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

CseneHust 06 anekTpoHHOW noanncu

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
[OJMKHOCTHOTO nuua Mcnonkoma)



MNpunoxeHne Ne 3

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHom
yCryru no NPUHATUIO Ha ydeT rpaxkaaH
B KQYECTBE HY>KAAIOLLMNXCH B XKUITbIX
NoMeLLEeHUsX

dopma pelleHnsa 06 oTkase B Npueme JOKYMEHTOB,
HeobxoaMMbIX NS NpeaocTaBneHns ycnyru

(BnaHk Mcnonkoma, NnpegocTaBnsowWwero MyHUUMNansHyo ycnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeancraBuUTenNA.

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06X0AMMbIX AN NPeAoCTaBNeHUs!
MYHULMNANbHOM YCIyr No NPUHATUIO HA YYET rpaxkaaH B Ka4ecTBe HY)KAAOLLMXCS B XKUIbIX

NOMELLEHNSAX

oT Ne
Paccmotpee Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM Mcnonkomom

NPUHATO
peweHne o6 oTkaze B MNpuUEME [OOKYMEHTOB, HeobOXoauMbIX Ans NpeaocTaBneHust
MYHULMNANbHOM YCIyrn No NPUHATUIO Ha YYET rpaXkaaH B KaYeCTBe HYXXOALMXCS B XKUMbIX
NMOMELLEHUSIX MO CreayloWwmM OCHOBaHMSIM:

1.

2.

PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOHOM Nopsiake.

CseneHunst 06 anekTpoHHOWM noanncu

HormkHocTHoe nuuyo (PNO)

(nognunckb YyNonHOMOYEHHOTO
AOMKHOCTHOro nuua Mcnonkoma)



MpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHom
yCryru no NPUHATUIO Ha y4eT rpaxkaaH B
KayeCTBE HY>KOAIOLLNXCS B XKUMbIX
NoMeLLEeHUsX

dopma

B yHOﬂHOMOHeHHbIVI opraH MeCTHOro camoynpasrieHus

(dbamunus, nms, oTyecTBo (NocrnegHee - Npu HanU4um)
MNOSTHOCTbHO)

[IOKyMEHT, yaoCTOBEPSAIOLLUNA INYHOCTD:

(B1A OOKYyMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Agpec pernctpaumm no MecTty XuTenbcTea:

Apec permctpaumm no MecTy npebbiBaHUS:

CHUIIC:

MpencraBuTens N0 4OBEPEHHOCTU UITN 3aKOHHbIN
npeactaBuUTenb:

(dbamunus, nma, 0OT4ECTBO (MocnegHee - Npu Hanuyuun)
MOSTHOCTbHO)

[1OKyMEHT, yaOCTOBEPSAOLLUNIA INYHOCTD:

(B1A AOKYMeHTa)

(cepwusa, Homep)

(kem, Korga BblgaH)
PekBn3nTbl JOKyMeHTa, noaTBepXaatoLero nofHOMOYMS:

KoHTakTHas nHopmauyus:
HOMep Ten.:

3J1. No4yTa:

3aaBneHune



O MPUHATUN Ha YYET rpaxgaH B Ka4eCTBe HY>XOAKLWNXCA B XUJbIX NOMELLUEHUNAX,
npenocrtasrideMblX Mo goroBopam counaribHoOro Hanma

[Mpowy nMpuvHATL MeHA C CeMben U3 YenoBeK Ha Yy4yeT B Ka4vecTBe
Hy>XOatoLero(Mx)cs B XUIbIX MOMELLEeHUsX, NpeaocTaBnsemMbiXx Mo JoroBopam CoumanbHOro
HariMa, N0 OCHOBaHWIO(AM) (HYyXXHOe OTMETUTb), a Takke (B cnydae HeobxoanMmMoCcTu) NpusHaTb
MeHs1 (4NIeHOB MOEWN CEMbMW) MaNoOMMYLLUMW:

I:l HE ABNAKOCb HaHUMMaTENeM XUroro nomMeweHmnda no goroBopy counalsibHOro Hanma,

AOrOBOPY Hamma >XUIbIX NMOMELLEHUIN XWUULWHOIO (hOHAA COouManbHOr0 MCMOMb30BaHUA UK
YNIEHOM CEMbM HaHMMaTEeNs XWUMNOro NoMeLLEHNS NO AOroOBOPY COUManbHOro HarMma, 4OroBopy
Ha¥iMa >KUNOro MOMELLEHUss XKUNUWHOro poHaa couManbHOro  MCMonb3oBaHus  nnbo
COBCTBEHHMKOM >KUIbIX MOMELLEHUA UIIM YNEHOM CEMbM CODOCTBEHHMKA XXWUMOrO MOMELLEHNS
(Hy>kHO€ NoAYEepPKHYTb);

I:l ABIMAKOCb HaHMMaTenem XWUnoro rnomMeweHnAa no AOoroBsopy couunarnbHOro Hanma,

AOroBOpYy HamMma XWUMblX NOMELLEHUA XUMULWHOro ¢oHAa CoumanbHOro WUCMofb30BaHUS UNn
YNEHOM CEMbM HaHMMAaTENs XWUNOro NOMELLEHNS MO AOroOBOPY COUMAanbHOro HarMma, 4OroBopy
HaMMa XWOro MNOMELLEHNSA KUMULWHOIMO oHO4a coumanbHOro WUcnonb3oBaHus nmMbo
COBCTBEHHMKOM XXWUITOr0 NMOMELLEHUS UM YNEHOM CEMbM COOCTBEHHMKA XMUITOrO NMOMELLIEHUST U
obecneyeH(a) obLlen nnowiagbio XUNoro NOMELLEHNA Ha O4HOrO YrieHa CEMbU MEHEE YYETHOM
HOPMBbI (HYXXHOE MOAYEPKHYTb);

I:l NpoOXunBaro B MOMELLEHMMN, HE OTBEYaloLLEM YCTAHOBMEHHBIM ANSA XWUIbIX NOMELLEHNN
TpeboBaHNAM (HY>XHOE NOAYEPKHYTb);

I:l SIBNSAOCb HaHUMATENEM >XUIMOro MNOMELLEHUS MO [OroBOpY coumarnbHOro Hanma,

AOroBOpY HamMa XWUNbIX MOMELLEHUA XUNUWHOro oH4a coumnanbHOro WCMoNb30BaHus,
YNIEHOM CEeMbM HaHMMaTenNs XWNoro NoMeLLeHNs No AOroBopy COUManbHOro Hamma, 4oroBopy
HaMMa XWUNOro MNOMELWEHUs KUAUWHOIO doHA4a CcouuanbHOro  MUCMONb30BaHUA UMK
COBCTBEHHMKOM >KUIIOrO MOMELLEHUS, YNEHOM CeMbW COBCTBEHHWMKA >XMMOro MOMeLLEHUs,
NPOXMBAKLLMM B KBapTUpe, 3aHATON HECKOSIbKMMU CEMbSIMW, B COCTaBe OLHOM U3 KOTOPbIX
nmeetcsa OONbHOW, CTpadaroLWmnn Tshkenon opmMon XpoHUYeCcKoro 3abonesaHus, Npu KOTOPOW
COBMECTHOE MpPOXUBaHWE C HAM B OOHOW KBApTUPE HEBO3MOXHO, N He UMerowmnm(en) NHOro
XMNOro NoMeLLeHnd, 3aHMMaemMoro nNo A0roBopy coumnanbHOro Harima, JOroBopy Hamma Xunoro
NOMELLEHNS XUMNLLHOIO hoHAa CcoLManbHOro UCNOMNb30BaHNA UM NpUHagnexallero Ha npaese
COBCTBEHHOCTU (HY>KHOE NOOYEPKHYTD).

A, uneHbl MOen ceMbU OTHOCUMCSH/HE OTHOCUMCS (HY)XKHOE NOAYEPKHYThL) K onpeaeneHHbIM
degepanbHbIM - 3aKOHOM, Yyka3om [lpesumgeHTa Poccunckon dPegepauum  UnNnM  3aKOHOM
Pecnybnukn TaTtapcTaH kaTeropusiM rpaxgaH, UMelWuM npaBo Ha obecneveHune XunbiMu
NnoMeLLEHNAMM:

(ykasaTb COOTBETCTBYIOLLYIO KATEropuio)

CocTaB Moel cemMmbu yerioBek:
1. Cynpyr(a)

(pekBn3nTbl cBMaeTenbcTBa O Opake (HOMep, OaTa, KeM COCTaBfieHa akToBas
3anuck), hamunus, nms, oT4ECTBO (NOcCneaHee - NpU HanMyumn) NOAHOCTBID N haMunus, ums,
OT4eCTBO (NocreaHee - Npu HanMunmn) NOSTHOCTLIO 40 M3MEHEHNS B Cryvyae ecrnv U3MEHSNNCD,
4YUCO, MECSLU, rog POXAEHUS, OOKYMEHT, YOAOCTOBEPSOLWMNA NMIMYHOCTb, CEPUSl, HOMEP, KEM U
korga BblgaH, CHUIC, agpec permcrpauum no MecTy XuTenbCcTea)

2.




(pekBM3nTbl cBMAETENbCTBA O 3anMUCU akTa rPaKO4aHCKOro COCTOSAHWSA (HOMep, AaTta, Kem
COCTaBlfieHa aKkToBas 3anucb), amunus, uUM4, OT4YeCTBO (MocregHee - NpU  HanuMyuu)
MOSTHOCTbIO, YUCAO, MECSs, roA POXAEHWUs, OOKYMEHT, YAOCTOBEPSHOWMUNA NIMYHOCTb, Cepus,
Homep, kem u korga BblgaH, CHUJIC, agpec peructpaumm no MecTy XUTenbCcTea)

3.

(pekBn3nTbl cBMAETEeNbCTBa O 3anMvUCU akTa rPaKO4aHCKOro COCTOAHWA (HOMep, AdaTta, Kem
COCTaBrieHa akToBasi 3anucb), amunus, uMd, OT4ecTBO (MocrnegHee - NPU  HanUyum)
NMOJSTHOCTbIO, YUCMO, MEeCsl, rof POXAEHWUs, OOKYMEHT, YOOCTOBEpPSHLWUNA NIMYHOCTb, Cepus,
Homep, kem u korga BbigaH, CHUJIC, agpec pernctpaumm no MecCTy XUTENbCTBA)

Kpome TOro, CO MHOWM NpoXnBardT NHbIE YJ1EHbI CEMbU:
1.

(poacTBeHHblIE OTHOWEHUdA, aMmunus, WUMs, OT4eCcTBO (MocregHee - nNpU  HanU4ynn)
NMOSTHOCTbIO, YUCAO, MECS, roA POXAEHWUS, OOKYMEHT, YAOCTOBEPSHOWMNA NIUYHOCTb, Cepus,
Homep, kem u korga BbigaH, CHUIC, agpec peructpaumm no MecTy XUTenNbCTBa)

2.

(poAcTBeHHbIE OTHOWEHUdA, aMunus, WUMs, OT4eCcTBO (MocregHee - nNpU  HanNU4ynn)
NOSTHOCTbIO, YUCHO, MECSsL, roA POXAEHWUS, OAOKYMEHT, YAOCTOBEPSHOWMNA NUYHOCTb, Cepus,
Homep, kem u korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTeNbCTBa)

CBegeHust 0 HamnmMuuMu XUnbiX NMOMELLEHUA, 3aHMMaeMbIX MO AOroBopamM CouManbHOro
HanMa, HaimMa >XUrblX NOMELLEHUN XUNULWHOro poHA4a coumnanbHOro UCMONb30BaHUA U (UNK)
npuHagnexawmx Ha npase CO6CTBEHHOCTU MHE U YfleHaM MOEWN CEMbMN:

Ne damunus, [OKyMEHT, KapacTtpoBsbin Bug OcHoBaHue
NMs1, OTYECTBO | YOOCTOBEPSIOLLNIA HOMeEp nMyLecTBea Nnonb3oBaHUSA
n/n (nocnegHee — | NIMYMHOCTD, cepus, YKUIoro (kBapTupa, |(@oroBop coumanbHOro
npu HanNM4mMm) HOMEp, KEM U nomMeLLeHns KOMHaTa, HaMMa, HanMa XXUnbix
NOSTHOCTbIO Korga BblgaH XWUon aom), nomMeLLeHnn
nnowagp, XunuuwHoro doHaa
KB. M coumanbHoro

NCNONb30BaHUS UIN
Ha OCHOBaHWM NpaBa
cobcTBEHHOCTN), AaTa
N PEKBU3UTLI
A0roBopa, opraH, ¢
KOTOPbIM 3aKMO4YeH
[O0roBop, B crny4yae
Hanma

£ 1 YneHbl Moen ceMbW JOCTOBEPHOCTb M MOMHOTY HACTOSLLMX CBEAEHUN NOLATBEPXKOAEM.

A u coBeplIeHHONETHWEe 4rieHbl MOEeW CeMbu [JaeM corfliacne Ha npoBepkKy
YNONMHOMOY€EHHbBIM VICNONKOMOM NpeacTaBrneHHbIX HaMW CBEAEHUN O AoXo4ax U MMYyLLEeCTBE B
HarloroBblX, TAMOXEHHbIX U UHbIX cnonkomax.

A 1 yneHbl Moen ceMbMu MpeaynpexgeHbl, YTO B Criydae MNPUHATUSA Hac Ha ydeT Mbl
065a3aHbl NpY N3MEHEHUN yKa3aHHbIX B 3asiBIIEHUN CBEAEHU B MECSYHbIN CPOK coobuwiate 06
3TOM B NMMCbMEHHOWN hOpME B YNOTHOMOYEHHLIN OpraH No MeCTy yyeTa, a Takke NpeacTaBnsaTb
B YCTAHOBIIEHHbIX MNOPSAKE W CPOKM COOTBETCTBYIOLLME [OOKYMEHTbl AN Hallewn
nepeperucTpauum Kak rpaxgaH, COCTOSAWMX Ha ydeTe B KayecCTBe HYXXKOAILWIMXCA B XKUIbIX
noMeLLeHNsX, U ANng nepeoueHkn pasmepa JOX040B U CTOMMOCTU HaLlero UMyLLecTBa.

A 1 uneHbl MOen ceMbM COornacHbl, YTO B Cryvae BbISIBMIEHUSA B NpeAcTaBfeHHbIX HaMu



AOKYMEHTaxX CBeEHUN, He COOTBETCTBYHOLLUNX AEACTBUTENBHOCTU U NOCMYXXMBLUMX OCHOBAHMEM
ANst NMPUHSATUS Ha y4YeT, Mbl ByadeM CHSATbl C y4yeTa B YCTaHOBIIEHHOM 3aKOHOAATeNbCTBOM
nopsiake.

PesynbTaT npegocTaBneHmst MyHULMNanbHOW yCryru, NpoLly NnpegocTaBuTb:

D B NN4YHbIN kKabuHeT MNopTana rocygapCTBEHHbIX U MyHULUMNAanbHbIX yenyr Pecnybnmku
TartapcTaH;

I:[ B MHOrOYHKLUMOHaNbHOM LEHTpe MpPedoCTaBNeHNss rocyadapCTBEHHbIX U
MyHUUMNanbHbIX ycryr Pecnybnukn TaTapcTa;

I:l B YNOJIHOMO4Y€HHOM OpraHe MeCTHOIro camMmoyripaBJieHUA.

Moanuck 3asBuTens:

(dbamnnusa, nmsa, oT4eCTBO (MocnegHee - NPy Hanuyun) NOSTHOCTLIO) (noanuceb)

« » 20 roga

Moanucwu CcoBepLUEeHHONEeTHNX 4J1IeHOB CEMbM:

(dbamunusa, nmsa, oT4ECTBO (MocnegHee - NPy Hanuyun) NOMHOCTLIO) (noanuceb)
« » 20 roga
(dbamnnusa, nmsa, oT4eCTBO (MocnegHee - NPy HanuyYun) NOSHOCTLIO) (noanuceb)
« » 20 roga

K 3asBneHuo npunaratoTca:

1.

(HaI/lMeHOBaHI/Ie N HOMEep OOKYyMEHTa, KeM 1 Korga BbI,D,aH)

2.

(HammeHosaHme N HOMep OOKYMEHTa, KeM 1 Korga BbI,EI,aH)

[laTta NpuHATUSA 3a8BNeHNa N JOKYMEHTOB « » 20 roga.

Bcero NPUHATO OOKYMEHTOB Ha JINCTax.




(koM4ecTBO JOKYMEHTOB) (nponuceto)

(AOIMKHOCTDL) (noanuce) (dbamunus n nunymans)

PerucrpauynoHHbIn HoMep 3asBneHust

(MHbopmaLma 3anoNHSEeTCA YNONTHOMOYEHHbIM OOMKHOCTHBIM NMLOM KMcnonkoma MecTHOro
camoyrnpaBreHus, NPUHSBLUMM 3asiBNieHNe U LOKYMEHTbI)



MpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHom
yCryru no NPUHATUIO Ha ydeT rpaxkaaH
B KQYECTBE HY>KAAIOLLMNXCH B XKUITbIX
NoMeLLEeHUsX

PykoBogurernto
McnonHutensHoOro komurteTa

oT

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHMUMNANbHOW YCNyrn no
MPUHSTUIO HA YYeT rpaXaaH B Ka4eCTBE HYXKOAKLMNXCA B XKUIbIX MOMELLEHUSIX.
[aTta, Homep NogaHHOro 3asiBNeHns:
3anucaHo:
[MpaBunbHble CBEAEHUS:

Mpolwy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHeHUM 3asBreHus o6 ucnpasneHun
TEXHUYECKON OLINMOKM NpOoLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMakHOM HOCUTEene MO4YTOBLIM OTMpPaBfEHMEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTU W NPEeACTaBrsieMOMY MHOK NULY, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )

(nara) (nognuceb) (@.N.0. (npn Hann4um)
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