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06 yTBepXaeHUM aGMUHUCTPATUBHOIO pernamexTa
npefoCcTaBNeHNst MyHULMNAMNbHOW yCnyru

MO NPUHATUIO HA YYET rpaXxkaaH,

HY>XOAKLLMXCS B NpefoCTaBneHnm

XWUMbIX MOMELLEHMA NO AOroBOpaM

HaNMa XWUbIX MOMELLEHWA XUNULLHOTO

hoHa counanbHoro Cnonb3oBaHus

B uenax peanusauyun degepanbHoOro 3akoHa ot 27 wons 2010 roga Ne 210-®3 «0O6
opraHusauMy  NPefocTaBneHus  FOCYAapCTBEHHbIX M MyHULMNanbHbIX — yCnyr,
NCMOSMHUTENbHbIA KOMUTET APTALLCKOro CeNbCKOro NoceneHns

MOCTAHOBIIAET:
1.YTBEPANTL AAMWHUCTPATUBHbLIA pPEernameHT npefocTaBneHns MyHULMNAnbHON
YCNyr NO MPUHATUAIO Ha YyYeT rpaxaaH, HyxXaalowunxca B NPEeAoCTaBNeHAN JKANbIX
NOMELLEHNIA NO AOroBOpaM HaMa XWUnbiX MOMELLEHWUI KUMNLLHOTO doHga coumnanbHoro
MCMonb30BaHNA

2.0ny6nuKkoBaTh HacTosLLee NOCTaHOBNEHNE Ha OhuLManbHoOM noprane npasoBOW
nHdopmauun Pecnybnukn TatapcTaH B NHDOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH
«MHTEpHeT» no agpecy: http://pravo tatarstan.ru n Ha oduumansHOM caiTe ApTaLLcKoro
cenbckoro noceneHns CabuHCKOro MyHMLUMNanbHOro panoHa no agpecy:
https://saby.tatar.ru/artash

nasa ApTaLLCKOFO o
CENbCKOro noceneva / A.P.Arnsam3sHOB



YTBEepxaeH
NOCTaHOBJIEHNEM
McnonHutensHoro komuteTta
ApTaLLCKOro cenbCcKoro
noceneHns CabuHckoro
MYHMLMNANbHOro panoHa
Pecnybnuku TatapctaH
oT 25.01.2022r. Ne2

AOMUHUCTPaTUBHBIN pernameHT
npegocTaBneHns MyHULMNanbHOM YCAyrn NO NPUHATUIO HA YYET rpaXkaaH, HYXXOaloLWMxXcs B
npeaocTaBneHnn XnnblX MOMeLLEHUIA NO AOroBOpaM Hanma XunblX MOMELLEHUI XUMULLHOIO
doHAa coumanbHOro NCNonb30BaHusA

1. O0Owme nonoxeHus
1.1. [peamet perynupoBaHns AQMUHUCTPATMBHOIO pernamMeHTa

Hactosawmn AOMUHUCTPATUBHBLIM  pernaMeHT npeaocTaBneHna  MyHuumMnanbHOM
ycnyrm (ganee — AOMWHUCTPATMBHBLIM perfameHT) ycTaHaBnmBaeT cTaHdapT WU MOpsAoK
npegocTaBfeHnss MyHUUUNaneHOM yCnyrm no NPUHATUIO Ha yYeT rpaxaaH, HyXXgalwmxcs B
npeaocTaBneHnmn Xunbix NoOMeLLEeHUN Mo AOroBOPaM HanMa XWUMblX MOMELEHNIN XUNULLHOIo
doHAa coumanbHOro UCNONb30BaHWsA (ganee — MyHUUmMnanbHasa ycnyra).

1.2. Kateropuu 3asiButenemn

1.2.1. lnyamu, nmerLwnmMn NpaBo Ha Nony4vyeHne MyHULUNanbHOW yCnyru, ABnATCS
dusmdeckme nuua (ganee — 3adaBuUTEnNb).

1.2.2. C 3asaBneHnem BnpaBe obpaTtuTbCs NpencTtaBuUTeNb 3asBUTENS, AENCTBYHOLLNN
Ha OCHOBaHMW [OOKYMEHTa, YOOCTOBEPSIOWEro ero nofHOMOoYnd, JnMBO 3aKOHHbLIN
npeacTasuTeNnb U3MYECKOro nuua (ganee — npeacTaBuUTeNb 3asBUTENS).

1.3. Nopsgok MHopMMpoBaHUSA O NpeaoCTaBNEeHNN MyHULMNANbHOW YCIyru

1.3.1. WHdopmauua o nopsigke npenocTaBrieHUs  MyHUUMNANbHOW  YCIyru
pasmMellaeTcs:

1) Ha WHQOPMALUMOHHbLIX CTeHOax, codepXawux Bu3yanbHYIO U TEKCTOBYHO
WHpopMaUuIo O  MyHUUMNanbHOW  ycriyre,  PacrnosioOkXeHHbIX B MOMELLEeHUs X
MHOroyHKUMOHamnbHbIX LEHTPOB MpefoCTaBfieHNA rocy4apCTBEHHbIX U MyHULUMNanbHbIX
ycriyr.

2) Ha odmumanbLHOM canTe ApTallcKoro cenbekoro nocerieHna CabuHcKoro
MYHULMNANbHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUNOHHOM ceTu «NHTepHeT»
(https://saby.tatar.ru/artash);

3) Ha lNopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukn TartapcTaH
(https://uslugi.tatarstan.ru/) (qanee — PecnybnukaHckui nopTan);

4) Ha EguMHOM nopTane rocyAapCTBEHHbIX WM MyHMUMNanbHbIX ycnyr (doyHKUMA)
(https:// www.gosuslugi.ru/) (aanee — EguHbii noptan);

5) B rocygapcTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX WU
MyHuUMnanbHbIX ycnyr Pecnybnukm Tartapctadn» (http://frgu.tatar.ru) (ganee — Peectp
rocy4apCTBEHHbIX U MYHULMNAMNbHbIX YCIyr).



https://saby.tatar.ru/artash

1.3.2. KoHCcynbTupoBaHWe Mo BOMpocaMm npeaocTaBieHus MyHUUUNanbHOW YCNyru
OCyLLleCcTBNSAETCA:

1) B MHOroyHKUMOHAmNbHbIX LEHTpax npeaocTaBfieHUss rocy4apCTBEHHbIX WU
MYHULMNanNbHbIX YCAyr Npy YCTHOM 0BpaLLeHnn - IMYHO UIn No TeneqgoHy;

2) B UHTepakTMBHOM bopme PecnybnumkaHckoro noprana;

3) B WcnonHutenbHoM KomMuteTe ApPTaLWICKOro cenbckoro nocenenusi CabuHCKoro
MYyHULMNanbHOro panoHa (ganee — Ncnonkom):

npu YCTHOM obpaLleHnmn - SIMYHO UK No TenedoHy;

NpU NMCbMEHHOM (B TOM 4ncre B (bOpMe ANIEKTPOHHOro AOKyMeHTa) obpalleHnun — Ha
BymMaxXHOM HOcuTene No No4yTe, B 3NEKTPOHHOMU hopMe MO INEKTPOHHOW NoYTe.

1.3.3. NHdopmauua Ha EgnHom nopTane, PecnybnukaHckom nopTane O nopsiake u
CpoKax npegocTaBfieHNss MyHULUNANbHOW YCIyrn Ha OCHOBaHUWN CBeAEHWUN, CoAepKaLlmxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMMNAnbHbIX YCNYr, NpeaocTaBnAeTca 3asiBUTENO
B6ecnnatHo.

[ocTyn K nHdopmMaumm o0 cpokax 1 nopsiake NpeaocTaBneHns MyHuunnanbHoOn ycnyru
ocyuwiectendeTcs 6e3 BbIMONHEHUS 3asBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucne 6es
MCNOMb30BaHUA MNPOrpaMMHOro obecnevyeHus, YCcTaHOBKA KOTOPOro Ha TexHUYeckue
cpeactBa 3asBuTens TpebyeT 3akryeHus JULEH3WOHHOro WM MHOro CcorfaweHns ¢
npasoobnagarenemM nporpaMmMHoro obecneyeHus, npegycmaTpuyBaioLLero B3MaHue nnatbl,
permcTpauuio unu asTopu3auuio 3asBUTENd WNW nNpefocTaBrfieHne UM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. MNpn obpaweHnn 3aaBuTENa NUYHO UNU NO TenedoHy B COOTBETCTBUU C
nocTynuseLMM obpalleHnemM npegocTaBnseTca nHopmaums:

1) o MecTe HaxoXOeHUss MHOroyHKLUMOHANbHOro LeHTpa npeaocTaBreHns
rocygapcTBEHHbIX MU MyHUUuMnanbHbix yenyr, Micnonkoma (agpec: PT, CabuHckuin panoH, 4.
[Ba nons Aptaw, yn. Tykas,61; rpacdmk pabotbl 08.00-11.30; 13.00-16.42, cnpaBOYHbIE
TenedoHbl 88436244-7-15);

2) O nopsake npeaocTaBfieHUs MyHMUMNANbHOM YCNyrn, o cnocobax u cpokax
nogayun 3asiBNeHun;

3) O KaTeropusax rpaxgaH, KOTOpbIM MpeaocTaBnsAeTCs MyHuUuMnanbHasa ycnyra; o
HOPMAaTUBHbIX MPaBOBbIX akTax, pPerynmpyroLmx BONpoCckl NpefoCcTaBneHns MyHULUNansHon
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOOXOAUMbIX Afs PacCMOTPEeHus 3asdABfieHUss O
npegocTaBNeHMN MyHULMNANbHOW YCIyrn, O CpoKax npMema n permctpauumn 3asaBreHus;

5) o0 xoge npegocTaBneHns MyHUUMnanbLHoOW yCnyru;

6) O MecTe pasmMelleHUs Ha odumumanbHOM canTe WMHopMauuM Mo Bonpocam
npegocTaBneHns MyHULMNanbHOW yCnyru;

7) o nopagke obGxanoBaHuMsa OencTBurM wunu 6e34encTBns  OOSMKHOCTHbLIX Ny
Vcnonkoma.

Mo nucbMeHHOMY OOpalweHuMio  COTPYAHWKM  oTAena, OTBETCTBEHHOro  3a
npeaocTaBneHne MyHuuMnanbHOW ycnyru, nogpobHo B NMUCbMEHHON (hopMe pasbACHAT
3aaBUTEN0 NMOpPsSAoK MpeaocTaBNeHUss MyHULMNAnNbHOW YCNyrm U BOMNPOCHI, yKas3aHHble B
HacTosaLWweM NyHkTe AOQMUHUCTPATMBHOIO perflaMeHTa, u B TedyeHne Tpex pabouunx gHeun co
OHS peructpauum obpaleHus HanpaBnawT oTBeT 3adBuTento. OTBeTbl AalTca Ha A3blke
obpawieHns. B cnyvyae HEeBO3MOXHOCTM [aTb OTBET Ha sA3blke OOpalleHUs MUCMNoNnb3ytTCA
rocygapcTBeHHble A3blki Poccunckon denepauuu.

1.3.5. WHpopmaumsa no Bonpocam npenocTaBneHna MyHUUMNanbHOW ycnyru
pasmMellaeTca Ha oduumanbHOM canTe ApTaWCKOro CeribCkoro rocerieHna u  Ha
MHOPMAaLIMOHHBIX CTeHAaxX B noMmelleHuax Vicnonkoma ansa paboTtbl € 3asBUTENAMN.

NHpopmaums Ha rocygapcTBeHHbIX si3blkax Pecnybnuku TatapcTaH, pasmeltaemas
Ha WHMOPMAUMOHHbLIX CTeHOax W Ha oduumanbHOM canTe ApTalICKOro CenbcKoro
noceneHna B WHGPOPMALMOHHO-TENTEKOMMYHUKALUMOHHON ceTn «W/HTepHeT», BKNYaer



CBeEeHUa O MyHuUUMNanbHOW ycrnyre, cogepxawmecs B nyHkTax 2.1., 2.3., 2.4., 2.5, 2.7,
29., 210, 211., 51. AOMUHUCTPATUBHOrO pernameHTa, WHdopmMauum O MecTe
HaxoXXOeHUsl, cnpaBoYHbIX TenedoHax, BpemeHn paboTtbl icnonkoma, o rpaduke npnema
3asBlIEHUA Ha NPeOoCTaBlIEHNE MyHMLUNANBbHON YCRYTn.

1.4. HopmaTuvBHble NpaBOBbIe akTbl, perynupytoLwmne npegocraBneHme
MYHULMNANbHOW yCnyru

1.4.1. lNepeyeHb HOpMaATUBHLIX MPaBOBLIX AKTOB, PEerynupylowmx npegocrtaBlieHne
MyHULUMNANbHOM YyCnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKToOB U
UCTOYHMKOB UX oduuymansHoro onybnumkoBaHusl), pasmewieH Ha EaguHom noptane, B
PeecTpe rocygapCTBEHHbIX M MyHULMNANbHbIX YCAYr, HA ouunanbHOM canTe ApTaLlCcKoro
CENbCKOro noceneHns B UHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «MHTepHeT».

1.4.2. TekcT AOQMUHUCTPATUBHOIO pernamMeHTa B AeUCTBYOWEN pefakumm nognexmt
pasmeleHno Ha EguHom noptane, B PeecTpe rocyaapCTBeHHbIX U MyHULUMMNANbHbBIX YCNyr,
Ha oduuymanbHOM canTe ApTaLlICKOro CeflbCKoro rnoceneHns B UMHJOpMaLNOHHO-
TEeNIEKOMMYHUKALMOHHOM ceTu «HTepHeT».

1.5. TepMuHbI, Ucnonb3yemMble B aMUHUCTPATUBHOM PErfiaMeHTe, 1 X onpeneneHus

1.5.1. B agMunHUCTpaTMBHOM pernamMeHTe WUCMNOoSb3ylTCa crefyllime TepMUHbl U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHAaNbHOro LUeHTpa npenocTaBrieHuns
rocyAapCTBEHHbIX N MYHULUMNAMbHbBIX YCIyr — TeppuTopuanbHoO 060cobneHHoe CTPYKTYpHOe
nogpasgeneHue (odhuc) MHOrOQYHKLIMOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX N MYHULMNANbHbLIX YCAYr, CO30aHHOE B FOPOACKOM (CEfbCKOM) noceneHnm
MYHULMNANbHOroO paroHa unu B ropoAackom okpyre Pecnybnukn TartapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHmsaumm OeATenbHOCTU  MHOrO(YHKLUMOHAmNbHbLIX LIEeHTPOB
npegocTaBfeHnss  rocygapCTBEHHbIX WM MyHMUMNAmNbHbIX  YCAYr,  YTBEPXOEHHbIX
noctaHoBneHnem lpasutenoctea Poccuiickon ®epgepaumm ot 22 gekabpsa 2012 r. Ne 1376
«O6 yTtBepxaeHuun [lMpaBun opraHnsauuy OesATenbHOCTU MHOMOMYHKUMOHAIbHbIX LIEeHTPOB
npeaocTaBneHns rocyaapCTBEHHbIX U MYHULMNANbHbIX YCIYry;

TexHnyeckas owwmbka - owmnbka (onucka, onedyatka, rpammaTuyeckas wunu
apudpmeTnyeckas  owmubka nubo nogobHas  owwubka), AOOMylWEeHHas  OpraHoM,
npeaocTaBnAlLWMM MyHULMNANbHYIO YCNyry, n npmuseglas K HECOOTBETCTBUIO CBELEHUM,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW YyCiyrn), CBEAEHUAM B LOKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUMUCL CBELEHUS;

EouHaa cuctema wumgeHTuduKaumm W ayTeHTUduKaumm B MHAPaCTPYKTYpe,
obecneuymBaoLLen MHHOOPMALNOHHO-TEXHONOMMYECKOe B3aMOLENCTBUE MH(OPMaLMOHHBLIX
CUCTEM, UCMOSb3yeMbIX ANA NpeaocTaBfieHNA rocy4apCTBEHHbIX U MYHULMNANbHbIX YCNyr B
anekTpoHHon copme (ganee — ECUA) — dbegepanbHasi rocygapcTBeHHasi UHGOpMaLUnoHHas
cuctema, obecneymBarowlas CaHKULMOHUPOBAHHBIN [OCTYN Yy4YaCTHMKOB WHGOPMAaLUOHHOro
B3aMMOLENCTBUS B CUCTEME MAEHTUUKaUUM Un  ayTeHTudmukauum K uHdopmMauuu,
coAepalemncs B rocygapCTBEHHbIX MHPOPMaLMOHHBLIX CUCTEMAX U UHbIX MH(POPMaLMOHHbIX
cucTemax;

ML - NocygapctBeHHoe BogxkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LLEHTP
npenocTaBfeHNss roCy4apCTBEHHbLIX U MyHUUMNANbHbIX yenyr B Pecnybnuke TarapcTtany;

ANC MoL| - ABTOMAaTU3MpPOBaAHHasA MHopMaLnoHHada cuctema
MHOrOQYHKUMOHAsNbHbIX LIEHTPOB MNpefoCTaBNEeHUs rocygapCTBEHHbIX M MYyHMUMNANbHbIX
ycnyr Pecnybnukn TatapctaH.

1.5.2. B agMuHUCTpaTUBHOM perfameHTe nog 3asiBNeHnem O npeaocTaBfieHnun
MyHUUMNANbLHON ycnyru (ganee - 3asiBNEHME) NOHMMaeTCcs 3anpoc O npenocTaBreHun



MYHULMNANbLHOW yCnyru, NnogaHHbli B COOTBETCTBUM C NYHKTOM 3 cTatbn 2 deaeparnbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-&3 «O6 opraHuzaumMm npegocTaBneHus
rocygapcTBEHHbIX U MyHUUMNAnbHbIX yenyr» (ganee — ®egepanbHbi 3akoH Ne 210-93).

2. CtaHpapT npegocTtaBneHUst MyHULUNanbHOW yCnyru
2.1. HaumeHoBaHne MyHULMNanbHOW ycnyru

|_|pI/IH$ITI/Ie Ha ydeT rpaxnaH, Hy>XOalWwnxcAa B npegoctaBieHnn XUrbix NOMeELLLEHNN
no goroeopam HarMa XunblX NOMeLLEHNA XXUNNLLHOMO q)OHﬂ,a coumnarnbHOro ncnosyib3oBaHUA.

2.2. HaumeHoBaHMe UCnonHUTENbHO-pacnopsanTenbHOro Vicnonkoma MecTHoro
caMoyrnpaBreHunsl, HenocpeaCcTBEHHO NPEAOCTABNAIOWEro MyHULMMANbHYO YCryry

McnonHutenbHbin  KOMUTET  ApPTaLlUCKOro cenbckoro noceneHusi CabuHckoro
MyHUUMNansHoro panoHa Pecnybnuku TaTtapcTaH.

2.3. OnncaHue pesynbTata NpeaocTaBNeHNs MyHULUNANbHOW yCryru

2.3.1. PesynbTarom npegocTaBneHna MyHULMNanbHOW yCnyrn aBnseTcs:

1) peleHne o NPUHATUM Ha YYeT rpaxaaH, Hy>XOalLWwnxcs B NpeaocTaBeHnn XunblX
NMOMELLEeHM NO OroBopaM HarMa XUMblX MOMELLEHUA XUMUWHOro ¢oHaa coumanbHOoro
ncnonb3oBaHus (npunoxeHne Ne 1 k HacToawemMy AAMUHUCTPATUBHOMY perflamMeHTy);

2) peweHue o6 oTkase B NpefoCTaBfieHU MyHULMNanNsHOM ycnyrn (npunoxeHmne Ne
2 K HacTosLwemMy AOMUHUCTPATUBHOMY perfameHTy);

3) peweHne o6 oTkase B Nnpueme OOKYMEHTOB, HEOOXOo4MMbIX ANs NpeocTaBneHns
MyHuuunanbHonm ycnyrn (npunoxeHne Ne 3k  Hactoswemy AOMWHUCTPATMBHOMY
pernameHTy).

2.3.2. Pe3ynbTat npefocTaBneHns MyHUUunanbHoOW ycrnyru HanpasnseTcsa 3asdBUTEN0
B (OpMe OSIIEeKTPOHHOro [AOKYMEeHTa, MOoAMNUCaHHOro YCUITIEHHOM KBanvguumpoBaHHOM
9NEKTPOHHOW NOAMUCBLIO  YMOMTHOMOYEHHOro  AOMMKHOCTHOro nuua Wcnonkoma (nubo
Wcnonkoma), B cootBeTcTBUMN ¢ DeaepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-93
«O6 anekTpoHHOW nognucux» (Oanee — ®egepanbHbIin 3akoH Ne 63-P3) B NUYHLIN KabuHeT
EgouHoro noptan. B cnyyae HanpaBneHusa 3asiBrnieHus nocpenctBom PecnybnukaHckoro
noptana pesynbTar MpefocTaBfeHns MYHULUNAanbHOM YCIyrn HanpasnseTcs B JINYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIboOpy 3asiBUTENs pes3ynbTaT NpefocTaBNeHUss MyHUUMNANbHOW YyCnyru
Bblgaetca B Mcnonkome unu B MOLL B dopme ak3emnnspa 3NEeKTPOHHONO OOKYMEHTa,
pacneyaTtaHHOro Ha OyMaXHOM HocuTene, 3aBEpPeHHOro ne4vyatbid U NoANUChIo
COOTBETCTBEHHO YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua Mcnonkoma nnun padotHmka MOLL.

2.3.4. 3asBuTenb BrNpaBe MONy4YMTb peaynbTaT MNpefocTaBfeHUs MyHULMNanbHOW
ycryrm B dOpMe OneKTPOHHOrO [OOKYMEHTa B TeyeHue cpoka [euCTBuUs pesynbrarta
npenocTaBfeHnss MyHULUNanbHOW YCyru.

2.4. Cpok npedocTaBneHvs MyHULMnanbHoM ycryru, B TOM Yicne ¢ y4eToM HeobXxoaumocTu
obpalleHunsi B opraHnsaunm, y4acTByroLLMe B NPEAOCTaBNEHUN MyHULMNANbHOW YCIyru, CPoK
NPUOCTaHOBNEHUST NPEAOCTaBNEHN MYHULMNANbHOW YCNyrn B Clydae, ecrin BO3MOXHOCTb
NPUOCTaHOBNEHUST NpeaycMOTpeHa 3akoHopaTenbcTBoM Poccuiickon depepaumm, Cpok
Bbldauu (HanMpaBreHust) [OOKYMEHTOB, SBMSIOWMXCA pe3ynbTaTtoM npeaocTaBleHMs]
MYHMLMNaNbHON ycryru

2.4.1. MyHuuunaneHas ycnyra npegocrasnsercsa B TedeHne 30 pabounx gHen.



2.4.2. TlpuocTaHOBMEHWE cpoka NPeaoCTaBNeHUs MYyHUUMNAnbHOW YCRyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, SBNSIOLWLIErocs pes3ynbTaToM npenocTaBneHus
MYHULMNANbHON ycnyrn B oopMe 3reKTPOHHOrO AOKYMEHTa, 3asiBUTENI0 OCYLLECTBAETCS B
[eHb 0DOPMIIEHMS U perucTpaumm pesynbTara NnpeaocTaBieHnss MyHULUNAansHOM YCyru.

2.5. VicuepnbiBaloLWwmnmnm nepeyeHb JOKYMEHTOB, HE0H6X0AMMbIX B COOTBETCTBUM C
3aKoHoAaTenNbHbIMU UMY UHLIMU HOPMAaTUBHBLIMUW MPAaBOBLIMWN akTaMn AN NpeaoCcTaBneHns
MYHULMNANbHON YCIyru, a Takxe YCrnyr, KOTopble ABNATCS HeobXo4UMbIMN 1
obasaTtenbHbIMW NS NPeAoCTaBleHns MyHULMNanbHbIX YCyr, nognexatmx
npegcraBneHuto 3asaBuTenemM, cnocobbl UX NONy4YeHnsa 3agBuTenemM, B TOM Yncne B
3NeKTPOHHOM hopMe, NoPAJO0K UX NpeacTaBrneHns

2.5.1. Ina nonyyeHns MyH/UUNanbHOW YCNyru 3asBuTernb NpeacraBngeT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yAOCTOBepsWwuri NUYHOCTL (He Tpebyetca B cnydyae obpaleHus
nocpencteom PecnybnukaHckoro noprana);

2) [OKYMEHT, yAOCTOBEPSIOLLMIA MOMIHOMOYMSA NPeacTaBUTenNs 3asaBuTens;

3) 3asaBreHue:

B (bopme OokymeHTa Ha OymaxHoM Hocutene (npunoxeHve Ne 5 k HacTosilemy
AOMUHUCTPATUBHOMY perfnamMmeHTy);

B AIIEKTPOHHOW dopMe (3anonHAeTcss nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeQEeHUA B 3reKTPOHHYO OopMy 3asiBrieHusl), noanucaHHoe B COOTBETCTBMM C
TpeboBaHmsMn nyHkta 2.5.3. AOMUHUCTPATUBHOIO perriameHTa, npu obpaweHun
nocpeactsom PecnybnukaHckoro noptana;

4) nacnopta NOCTOSAHHO NPOXWBAKLNX COBMECTHO C 3asiBUTENEM YIIeHOB ero ceMbu
WUNU VHbIE OKYMEHTbI, yOOCTOBEPSIOLLNE NIMYHOCTD;

5) AOKyMeHTbI, noaTBepXxaalLlme cocTaB CeMbW rpaxgaHuHa-3aasutens (B 4Yactu
AOKYMEHTOB, npefycMoTpeHHbIX nyHkTtamu 3, 3.1 n 12 vactn 6 ctatbn 7 ®depepanbHoOro
3akoHa ot 27 wmona 2010 roga Ne 210-&3 «O6 opraHuzaumMm npenocTaBneHus
rocyaapCTBEHHbIX N MYHULMNANbHbIX YCIYr»):

MyHKT 3:

- cBMaeTenbCcTBa O rocygapCTBEHHOW perucTpauuu akToB rpaXgaHCKoro COCTOSIHMSA,
BbldaHHbIE KOMMETEHTHbIMWU OpraHaMmym WHOCTPAHHOrO rocygapcTBa, M UX HOTapuanbHO
yOOCTOBEPEHHbBIN NEPeBO Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBuaeTenbcTea 06 YCbIHOBNEHUU, BblAaHHbIE OpraHamMu 3anucy akToB rpaXgaHCcKoro
COCTOSAHUSA UITU KOHCYIbCKUMU yupexaeHuamu Poccunckon degepauun.

MyHKT 12:

- [OOKYMEHTbl, BblaHHble (O(bOpMMeHHble) opraHamn [O3HaHus, cneacTeus nunbo
CyAOM B XOofe NpOU3BOACTBA MO YroNoBHbIM AefnaM, AOKYMEHTbI, BblAaHHble (0OQOPMITEHHbIE)
B X04e rpaxgaHckoro unv AgMMHUCTPaTMBHOMO CygonponsBoacTBa NnMbo cyaonponsBoaACTBa
B apbuTpaxHbIX cygax, B TOM YMCIie peLlleHns, NpuroBopbl, onpeaeneHns n nocTaHoBNeHus
CynoB obLen lpucaukLnMmn n apduTpaxHblX CyaoB.

6) [OOKYMeHTbl, ykasaHHble B cTaTbsx 8 (3a ucknioyeHnem yactm 6), 13 n 15 3akoHa
PT o1 16.03.2015 Ne 13-3PT:

Cratbs 8:

- pelleHMe opraHa MeCTHOro camoynpaBfeHus O MPU3HaAHUN COBEPLUEHHONETHUX
TPYOOCMNOCOBHbIX FpaxgaH He WMMEeLWMMKU [LOXOL4O0B B TeYeHMe pacyeTHOro nepuvoga B
cnydadx, korga OHM He MOryT noaTBepAuTb UM CaMOCTOATENbHO 3ajeknapupoBaTb B
3a8BNeHMM CBOM [OXO4bl, B TOM 4ucre OT TpyaoBon w (uUnv) uvHAUBUOYaANbHOW



npeanpuHUMaTenbCKoh AesTEeNbHOCTW, HU 3a OAMH MECSL, pacyeTHoro nepuoga umu
NpeaocTaBnsT AOKYMEHTbI, NOATBEpKAaloLLmMe UX HyreBol 4oXo[;

- [OOKYMEHTbl,  noAaTeepxpawwme  ¢akT  obyyeHne  COBEPLUEHHONETHUX
TPYOOCMNOCOOHLIX  YNEeHOB cembuM B obpasoBaTenbHbiX  OpraHU3auusix  CpeaHero
npodeccrMoHanbHOro Unu BbicLLero obpasoBaHus;

- caMocTosiTeNnbHas fgeknapaumsi O [Joxodax, KoTopble Henb3s NoATBEepAUTb

OOKYMEHTAalbHO;
- CBe€AeHud, coaepixawnecd B KHUre ydyeta goxogos M pacxogos U XO3SIMCTBEHHbIX
OI'IGpGU,VIVI nHanBunayanbHOro npeanpuHnMartena (,Elﬂﬂ nmHaonBmayarbHbIX

npegnpuHuMaTtenen, nNpUMEHSIWNX Kak oblwylw, Tak WU YAPOLWEHHYID CUCTeMy
HanoroobnoxeHns AONA cenbxo3ToBaponpoussoauTenen (eguHbli CerlbCKOXO3SIMCTBEHHbIN
Harnor);

- KOMMM HamnoroBbliX AeknapauuMn 3a WUCTEKWMA HanoroBbl Nepuog C OTMETKOM
HamoroBoro opraHa O MNPUHATUX Jeknapauun (MHOuBMAYyanbHbIX npeanpuHUMaTenen,
NCNONb3YOLWNX CUCTEMY HANoroobnoxeHns B BUAE €OMHOro Hanora Ha BMEHEHHbIN A0X0[4
AN oTAenbHbIX BUOOB OEATENbHOCTH);

- pacyeT 0oxo4a Kaxaoro YrieHa ceMbu;

- CBedeHus O CyMMmax onnaTbl CE30HHbIX, BPEMEHHbIX M ApYyrux BuAOB pabor,
BbIMOMHAEMbIX MO CPOYHbIM TPYAOBbIM AOroBopam, OOXOAOB OT WCMOSIHEHWUS [OroBOPOB
rpaxgaHCKo-NpaBoOBOro xapakrtepa, a Takke [OX0OOB OT npeanpuHMMatenbCckoM U UHOW
AesATenbHOCTH,;

- cBedeHns O [oxodax, MOSydEeHHbIX rpaxgaHaMmu - 4YreHaMu KpecCTbSIHCKOro
(bepmepckoro) xo3amncTea;

- cBeJeHus 0 goxodax oT caaudm B apeHay (Haem, cybapeHay, nogHaem) HeBUXMMOro
N NHOTO UMYLLIECTBA;

- cBeaeHua 06 ynnarte Bcex Hanoros 1 c60poB.

Ctatbsa 13:

- CBefeHMss O CTOMMOCTW NPOLAHHOrO0 WMYLLECTBa, BXOASLWEro B MepeyeHb
MMYyLLLECTBA, NOANEXal,ero HanoroobnoXeHM N y4UTbIBAEMOro Afsi NPU3HAHUSA rpaxaaH
HYXXOaloLWUMNCA B NpeoCcTaBNEHUM XUMbiX NOMELLLEHNI NO JOroBopamM Hanma.

Cratbsa 15:

- oTyeTa cybbekTa OueHOYHOW OeAaTenbHOCTM 06 oueHke TPaHCMOPTHLIX CPeacTs,
Haxo4saLWmMxcs B COBCTBEHHOCTU rpaxkaaH 1 nogrexaiumnx yqery;

- CBEJEHUs1 0O CTOMMOCTU MaeHaKOMMEHUN B XXUNULLHO-CTPOUTESNbHbIX, FrapaxHbiX W
AayHbIX  NOTpebuTenbCcknx  KoorepatmBax  (3aBepAOTCS  XKUULWLHO-CTPOUTENbHbLIMU,
rapaxHbIMU 1 Aa4YHbIMU NOTPEBUTENBCKNUMI KOonepaTuBammn).

25.2. 3agBneHne u npunaraemble [OOKYMEHTbl MOryT ObiTb MpeAcTaBreHbl
(HanpaerneHbl) 3agBuTeneM ogHMM 13 cregyLwmnx cnocobos:

1) yepes MO®Ll Ha OymaxHbIX HOCUTENAX M B BUOE INEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHUAM NyHKTa 2.5.3. ADMUHUCTPATMBHOIO pernameHTa;

2) nocpeactsomM PecnybnukaHckoro noprana B 3f1EKTPOHHON hOPME;

3) B MicnonkoMm NMYHO unmn NocpencTBOM MOYTOBOWM CBA3M Ha GyMaKHOM HocuTene.
3asiBrieHe 1 npunaraemMble JOKYMEHTbI, NPy HanpaBfeHuM NoCpeacTBOM MOYTOBOW CBSA3M,
3aBepsTCH B YCTAaHOBEHHOM NOpPsIAKE.

2.5.3. 3agBneHue npu HanpaefneHun nocpeactsoM PecnybnukaHckoro nopTana
noanucbiBaeTCcsl NPOCTON 3NEKTPOHHOW NOAMUCHLIO 3aABUTENS.

[ns nony4yeHns nNpoCTOM SMEKTPOHHOW NOANUCK 3afABUTEND HEoOGXO4MMO NPONTU
npoueanypy peructpauum (ayteHtudpukauymmn) B ECUA, a Takke nNoaTBepauTb YYETHYHO
3anuco.

ONEKTPOHHble [OOKYMEHTbl (3NEeKTPOHHble 00pasbl [OOKYMEHTOB), YyKa3aHHble B
nognyHkTax 2, 5, 6 nyHkra 2.5.1. PernameHTa 3aBepsaOTCA YCUNTEHHON KBanuuumnpoBaHHON



NOAMUCBIO NWL, YMOMHOMOYEHHbIX Ha CO34aHue U NognucaHue Takmx AOKYMEHTOB, B TOM
yucne HoTapuycamu.

ONeKTPOHHble [OOKYMEHTbl (3NEeKTPOHHbIE 00pasbl [LOKYMEHTOB), npunaraemble K
3as1BfEeHnI0, B TOM Yucne JOBEPEHHOCTU, HanpaenswTcsa B Buae ¢annos B popmatax pdf,
ipPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayecTtBO npenocTaBnseMblX SMEKTPOHHbIX [AOKYMEHTOB (3MEKTPOHHbIX 0b6pa3oB
AOKYMEHTOB) [AO/MKHO MNO3BOMSATL B MOSMIHOM OObeMe npovnTatb TEKCT [AOKyMeHTa U
pacno3HaTb PEKBU3NTbI AOKYMEHTA.

2.5.4. 3anpewaeTtcsa TpeboBaTb OT 3aABUTENS:

1) npeactaBneHuss OOKYMEHTOB W WMHQOPMauUUM UAN OCYLLECTBREHUA LOENCTBUMN,
NpeacTaBneHne WNu  OCYLLECTBMEHWE KOTOPbIX He MpeayCMOTPEHO HOPMAaTMBHbIMM
NpaBOBbIMW  aKTamu, PEerynupylolnMMn  OTHOLLUEHUsl, BO3HMKaKwLWMe B CBA3N C
npeaocTaBeHNEM MYHULMNANbHOW YCNyru;

2) OCYyLEeCTBMEHNss OEWCTBMA, B TOM YMCIi€ COrfacoBaHUW, HeobGXxoguMMmbiX ANs
NONyYEeHMS MyHULMNANbHOW YCNyrn U CBA3aHHbIX C 0OpaLleHMEM B UHblE€ FOCY4apCTBEHHbLIE
opraHbl, OpraHbl MECTHOrO CamMOyrMpaBfieHUsl, OpraHM3auum, 3a WUCKITHYEHUEM MONyYeHus
ycrnyr M nosiyyeHust [OOKYMEHTOB W MHopmauum, npeaocTaBnsieMblX B pesynbraTte
NPeAoCTaBNEHNs TakMX YCNYr, BKMAOYEHHbIX B NepeyvHu, yKasaHHble B 4Yactu 1 ctatbu 9
denepanbHoro 3akoHa Ne 210-93 (Heobxoammblx 1 0bsi3aTenbHbIX YCAYr);

3) npeactaBneHMss  OOKYMEHTOB M uHdopmauuu, oTcytctBue u  (Mnn)
HEeQOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb MpPW MNepBOHa4YanbHOM OTKase B nNpueme
AOKYMEHTOB, HeOOXOAWMbIX NS NPeAoCTaBfeHuMs MyHUuunanbHOW ycnyrn, nubo B
NpeaocTaBneHN MyHULMNANbHOW YCIyri, 3a UCKNOYEHNEM CITeQYOLMX CITy4aeB:

a) u3MeHeHMe TpeboBaHWA HOPMAaTMBHbLIX MPaBOBbIX aKTOB, KacarLiMxcs
npenocTaBfeHNss MyHUUMNANbLHOW YCNyrM, nocrne nepBoOHavanbHOW nogadun 3asiBlieHMst O
npenocTaBeHNN MyHULUNANbHOW YCNyri;

6) Hanuune owmnbOK B 3a\BNEHMM O NPELOCTaBNEHUM MYHULMNANbHOW YCIyrn wu
AOKYMEHTax, MoAdaHHbIX 3asBUTENnemM nocrne nepBoHaYanbHOrO OTka3a B Npueme
AOKYMEHTOB, HeOOXOAWMbIX [fs NPeAoCTaBAeHUss MyHuuMnanbHoW ycnyri, nubo B
NpeaocTaBneH MYHUUMNANbHOW YCIYrM U He BKIIOYEHHbIX B NPEeACTaBIiEHHbIN paHee
KOMMJIEKT JOKYMEHTOB;

B) MCTeYEeHMe Ccpoka OENCTBMS OOKYMEHTOB UMM M3MEHeHue uHdopmaumm nocne
nepBOHa4YanbHOrO OTKasa B NpuemMe [OKYMEHTOB, HeoOXOAuMbIX Ans NpeaocTaBneHus
MYHMLMNANbHOWM ycrnyru, NMbo B NpeaocTaBneHnmn MyHULMNanbHON yenyru;

r) BblABNEHME [OOKYMEHTanbHO MOATBEPXOEHHOrO pakta (MpM3HaKoB) OLUMOGOYHOro
WNM NPOTMBOMNPAaBHOIrO Aencteua (6e3nencTenst) AOMKHOCTHOro nuua KMcnonkoma,
paboTHnka MO®L|, npn nepBoHa4YanbHOM OTKase B NpuemMe AOKYMEHTOB, HeOOXoauMMbIX Ans
npegocTaBfeHnss MyHUUMnansHon ycnyru, nmbo B NnpeaocTaBNeHnn MyHUUMnanbHOWM yCryru,
0 YeM B NMUCbMEHHOM BMAE 3a NOANMCBIO pykoBoauTens Mcnonkoma npu nepBoHavasibHOM
OoTKase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX A4St NPEeAOCTaBIEHMA MYHULMMNANbHON YCIyru,
yBEAOMISIETCA 3a8BUTENb, a TaKKe NPUHOCATCA U3BUHEHMS 3a AOCTaBIEHHbIE HEYQ0OCTBA;

4) npepoctaBneHnss Ha OyMaxHOM HOCUTENne [OOKYMEHTOB W WHopmauum,
9NEKTPOHHbIE 06pasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2 4acTu
1 ctatbun 16 ®egepanpHoro 3akoHa Ne 210-d3, 3a UCKNOYEHNEM cnyyYyaes, eCiv HaHeceHue
OTMETOK Ha Takme [OOKyMeHTbl Nnnbo ux m3bATHE sBnseTca HeobXoaMMbIM - YCITIOBUEM
npegocTaBfeHNss rocygapCTBEHHOM WM MYHUUMNANbHOW YCNYrW, W  MWHbIX CIy4aes,
YCTaHOBINEHHbIX heaepanbHbIMU 3aKOHaMMN.

2.6. VicuepnbiBaloLmnm nepeyeHb JOKYMEHTOB, HEOH6X0AMMbIX B COOTBETCTBUM C
HOpPMaTMBHbLIMW NPaBOBbLIMU aKTaMu 4515 NpeoCTaBneHns MyHUUMNansHoOW yCnyru, Kotopble
Haxo4ATCA B pacnopsiXXeHUU rocygapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoynpasneHus U nogBeaoMCTBEHHbIX FOCY4apCTBEHHBIM OpraHaM unmn opraHam MecTHOro



camMmoynpaBJieHUs opraHmsauMﬁ N KOTOpble 3asdaBUTENb BlipaBe NnpeactaBuUTb, a Takxe
cnocobbl nx nony4vyeHua 3adaBuTtendamMmm, B TOM 4Hucre B SﬂeKTpOHHOVI cbopme, nopAaAaoK nx
npeancrtaBlieHnd, Focy,D,apCTBeHHbII‘/'I opraH, opraH MmeCcTtHOro camoynpasiieHund nnéo
opraHusauud, B pacrnopa>XeHNn KOTOpbIX HaxXogATCA AaHHble JOKYMEHTDI

2.6.1. NonyyatoTca B paMKax MeXBeJOMCTBEHHOIO B3anMO4EeNCTBUS:

1) cBegeHus, NOATBEPXOaKOLME KOMUYECTBO rpaxdaH, 3aperMcTpupoBaHHbIX MO
MECTY XXUTENbCTBA B XWUIOM NMOMELLEHNN — yNpaBnstowas opraHnsauna MHOroKBapTUPHOro
AomMa nmbo pacyeTHbIN LLEeHTP;

2) cBedeHMsi O  rocydapCTBEHHOW  perucrpaumm  cMepTu n3  eauHoro
rocygapCTBEHHOIO peecTpa 3anucen akToB rpaxgaHckoro cocTtosHua — dPepepanbHas
HanoroBagd cnyxb6a;

3) cBedeHuss O rocydapCTBEHHOW  perucTpaumm  poXaeHus U3 eguHOoro
rocygapCTBEHHOro peecTpa 3anucen akToB rpaxgaHckoro coctosHua — dPepepanbHas
HanoroBas cnyx0a;

4) cBegeHust 0 rocy4apCTBEHHOM perncTpaunm 3akniyeHna (pactopxeHns) bpaka na
€OWHOro rocydapCTBEHHOrO peecTtpa 3arnnce akToB PaXOaHCKOro COCTOAHMA  —
denepanbHaga Hanorosas cnyxoa;

5) cBegeHus 0 perncTpaumoHHOM ydYeTe No MECTY XUTENbCTBa U MeCcTy npebbiBaHUs
— MuHucTepcTBO BHYTpEeHHUX aen Poccuickon depepaumm;

6) Bbinucka wn3 EMPH Ha o0bekt HegBwxmmoctn — depepanbHaa cnyxba
rocyaapCTBEHHOW pernctpaumm, kagactpa n kapTorpaduu;

7) Bbinucka u3 EMPH o npaBax oTaenbHOro nuua Ha umerowmecs (MMeBLUMECS)
00bekTbl HeaBmxXUMocTu — PegepanbHas cnyxba rocygapcTBEHHOW permcTpauum, kagactpa
n KapTorpadcuu;

8) peweHne opraHa MECTHOro camoynpaBfeHUsas O nNPU3HaHUM rpaxgaHuHa
ManouMyLLMmM — opraH MeCTHOro caMmoynpasrieHns:;

9) [OKYMEHTbl, MOATBEpPXAalLine npaBo MNOMb30BaHUSA XUMbIM MNOMELLEHNEM,
3aHMMaeMbIiM rpaXxgaHMHOM W  4YfleHaMmu ero cembu (OOoroBop, OpAep, pPelleHne o
NpegoCTaBfEeHNN  KUIIOrO0  MNOMELLEHUS W UHble [OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpaBreHus;

10) goKyMeHT, noaTBEPKAAoLMA NOFTHOMOYNS 3aKOHHOro NpeacTaBuTens 3asaBuTens,
B Clnyvyae nofayu 3asBfieHus 3akOHHbIM npeacTtaBuTernieM (B 4acTuU CBUMAETENbCTBA O
pOXAEHUW, BblgaHHOro icnonkomamm 3anmMcu akToB rpaXX4aHCKOro COCTOSIHMSI PocCuMMCKOn
denepaunn, unNKM LOKYMEHTa, BblAAHHONO McnonkomMamMu Onekn Wu noneyuTenscrtea B
COOTBETCTBMM C 3akoHogaTenbctBom Poccuiickon Pepepaumm) — EQuHBIA rocynapCTBEHHbIN
peecTp 3annce akToB rpaxgaHckoro coctosHua nubo EguvHaa rocygapcTBeHHas
MHGOPMaLMOHHAas cucTemMa coumnanbHoro obecneyeHus;

11) npoBepka cooTBEeTCTBUSA (PaMUNbHO-UMEHHOW TPYNNbl, AaTbl POXAEHUs, nona u
CHWUIIC — lNeHcunoHHbIM hoHa Poccuinckon depepauunm;

12) cBegeHna O OencTBylOLeM nacnopTte rpaxgaHuHa Poccuinckon depepaummn —
MwuHucTepcTBO BHYTpeHHUX aen Poccuinckon denepauum;

13) cBegeHnss O HoTapuanbHOM AoBepeHHocTn — ®PepepanbHad HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BMNpaBe NpPeaoCTaBUTb [AOKYMEHTbl (CBeOeHUsd), YyKa3aHHble B
nognyHkrax 1 - 9 nyHkta 2.6.1. ADMUHUCTPATMBHOIO pernameHTa, B oOpMe 3N1EeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOM KBanuuumpoBaHHOM noanucbto nuu,
YNOSTHOMOYEHHBIX Ha CO34aHMe U NoAnucaHne Taknx 4OKYMEHTOB, NP nogayve 3adBreHns.

2.6.3. HenpeacrtaBneHve (HECBOEBPEMEHHOE NPeACTaBfeHNe) ykasaHHbIMU B NMYHKTE
2.6.1 AOMMH/CTpATUBHOrO perfiameHTa opraHamu rocygapCTBEHHOW BfiacTu, opraHammu
MECTHOro camoyrnpaBfeHusi, opraHn3aumsaMm AOKYMEHTOB U CBEAEHNN HE MOXET SBMATbCA
OCHOBaHMEM ANd OTKasa B NpeaocTaBfeHUn MyHULMNanbHOW yCnyru.



2.6.4. [JdomkHocTHOe nuuo wn (M) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1.
AOMUHUCTPATUBHOIO  perfaMmeHTa oOpraHoB W opraHusauuMin, He npeacTaBvMBLUNE
(HecBOeBpeMEHHO MpeAcTaBMBLUME) 3arnpolleHHble W HaxoAswMecss B PacropsikeHUu
AOKYMEHT WNu cBefdeHus, noanexar agMUHUCTPaTUBHOW, AUCUUMIVHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHOAaTeNnbCcTBOM Poccunckon Pegepaumn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBEOEHUS, B TOM 4ucre
NOATBEPXAALLMe BHECEHWe 3asBuTenem nnaTtbl 3a npefocTaBfneHve MyHUUMNanbHOM
YyCNyru, Haxogslmecss B pPacropsXeHUU roCyLapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoyrnpasneHus 1 NogBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unu opraHam MecTHOro
camoyrnpasreHus opraHn3auum.

HenpencraeneHne 3assutenem [OKYMEHTOB, cCoOAep)Xalinx CBedeHWs, KOoTopble
HaxoOATCA B PacrnopsXeHuuM  rocyaapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoyrnpasneHus 1 NoaBEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam Unu opraHam MecTHOro
camoynpaBsfieHusi opraHusauuii, He SABNSETCA OCHOBaHMEM [Ans OTKasa 3asABUTENo B
npefocTaBneHnn MyHMUUNanbHOW YCyru.

2.7. |/|C‘-IepI'IbIBalOLL|,I/1I7I nepeyeHb OCHOBaHWM onga oTKasa B npmnemMme JOKyMeHTOB,
HeobxoanMbIX ANs npenoctaBiieHnd MyHMLlMHaﬂbHOVI ycnyru

2.7.1. OcHoBaHuAMM [nsi OTKa3a B NpuUeMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHUUMNanbHOM yCnyrn, ABnsoTCS:

1) npencTaBneHHble 3asiBUTENEM OOKYMEHTbl coaepXXaT MOAYUCTKU U UCNpaBrieHns
TeKCTa, He 3aBepeHHble B MOpsiAke, YCTAHOBMEHHOM 3aKoHOA4ATenbCTBOM Poccuickomn
denepauuu;

2) OOKYMEHTbl coepXaT NOBPEeXOAEHUs, Hanudne KoTopbliX He NO3BONSAET B MOSHOM
obbeme uMcnonb3oBaTb WMHMOPMAUMIO N CBEAEHWsI, coAepXalMecss B [OKYMEHTax [nans
npeaocTaBneHns MyHUUMnanbHoOM ycnyru;

3) npenctaBrneHHble [OOKYMEHTbl WM CBeOeHus yTpaTunm Cuily Ha MOMEHT
obpawieHnss 3a MyHUUMNanbHOW YCryrom (AOKYMEHT, YAOCTOBEPSAIOLWMIA MOMIHOMOYMS
npeacrtaBuTend 3asiBUTENs, B criydae obpalleHns 3a npefocTaBfeHMeM MyHUUUNanbHON
yCnyru ykasaHHbIM FINLOM);

4) nogaya 3asiBNEeHUA O NPeadoCTaBfieHMUM MYHUUMNANbHOW YCRyru U OOKYMEHTOB,
HeobXxoaAuMbIX ANs NpefocTaBNeHUs MYHUUUNANbHOW YCNyru, B OMNEeKTPOHHOW dopme C
HapyLweHneM yCcTaHOBMEHHbIX TPeboBaHWI;

5) HeKkoppeKkTHoe 3anoriHeHne obs3aTernbHbiX Nonen B opMe 3asBNEHUS, B TOM
yncne B MHTEPaKTUBHON hopMe 3aaBneHms Ha PecnybnvkaHckom noptane (HegoCTOBEPHOE,
HernonHoe, NMM6o HenpaBuIlbHOE 3anorHEHNE);

6) npeacTaBrieHMe HEMNOSMHOro  KOMMMeKTa [JOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHnss MyHULUNanbHOW yCnyru;

7) 3asBneHne o nNpenocTaBNeHUM yCrnyrm NnogaHo B OpraH rocygapCTBEHHOW BracTH,
opraH MecTHOro caMoyrnpaBlieHUa WNU opraHmsaumio, B MOMHOMOYUS KOTOPbIX HE BXOAUT
npeaocTaBneHne MyHULmMnanbLHOM yenyru;

8) HecobnogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 anekTpoHHOM NoANUCUY» YCNOBUA NPU3HAHUSA LENCTBUTENbHOCTH
YCUNEeHHOW KBanmuuumMpoBaHHOW SNEKTPOHHOM NoanucH.

2.7.2. MNepeyeHb OCHOBaHUM Ofs OTKasa B NMpUEME OOKYMEHTOB, HEOb6XoauMbIX Ons
Nony4YeHnss MyHUUUNanbHOW YCyrn, ABNsaeTcs ncHepnbiBaloLLNM.

2.7.3. PeweHne 06 oTkasze B npueme 3asBfieHUss U LOKYMEHTOB, HEOOXOAUMbBIX AN
npegocTaBfieHnss MyHULMNanbHOW Yycrnyrn, MoxeT ObiTb MPUHATO Kak BO BpemMsi npuema
3aaBUTENS, Tak M Nocrfie MNosiydeHnss OTBETCTBEHHbIM [OOJSHKHOCTHbIM NuuomMm Kcnonkoma
HeobXxoaAuMbIX AN NPEeAOCTaBNEHUS MYHUUMNANbHOW YCRyrn [OKYMEHTOB (CBeOEHMKn) C



NCronb3oBaHMEM MEXBEOOMCTBEHHONO0 WHMOPMAaUMOHHOrO B3auUMOLEWCTBUSA, B CPOK, He
npeBblwaowmi 9 pabounx gHen co AHSA pernctpaunm 3asaBneHus.

2.7.4. 3anpewaetca oOTkasblBaTb B MNpuemMe 3asiBrieHUss U WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANS NpefocTaBrneHnss MyHMLMNAanbHOW YCNyru, B Criydae ecnu 3asiBneHne u
AOKYMEHTbI, Heobxogumble Ofs NpefoCTaBNeHUs MYyHUUUNanbHOW YCNyru, nogaHbl B
COOTBETCTBMM C MHGOPMauMen O cpokax M Mnopsake npeaoctasneHns MyHUUUNanbHOW
ycnyrn, onybnukosaHHon Ha EanHom nopTtane, PecnybnvnkaHckom noprane.

2.8. NcyepnbiBaoLLnn nepevyeHb OCHOBaHUI AN NPUOCTAHOBIIEHUA UMK OTKa3a B
npegocTaBneHnn MyHUUUNanbHOW yCryru

2.8.1. OcHoBaHus O NPUOCTaHOBMEHUS NpeaoCTaBNEeHUs MYyHULMUNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA onsa oTKasa B NpeaoCcTaBieHNN MyHULMNANbLHOW YCNYri:

1) pokymeHTbl  (CcBegeHusi), nNpeAcTaBfeHHble  3asBUTENEM,  NpoTMBopeYar
AOKYyMeHTaM (CBefeHUsIM), MOMYYEeHHbIM B paMKax MeXBeLOMCTBEHHOrO B3aMMOAENCTBUS;

2) 3aaBuTenb He ABMseTCA rpaxgaHnHom Poccuinckon depepaumm (ecnv MHoe He
npegycMoTpeHO MexayHapoaHbIM gorosopom Poccuiickon ®epepaumm);

3) rpaxgaHuH MpuU3HaH ManouMyLMM WM MMEKTCA OCHOBaHWSA OnA Npu3HaHuA
rpaxgaHvHa MmanoumMmyLmm B nopsiake, ycraHosrieHHoMm 3akoHoMm PT ot 13 mona 2007 roga
Ne 31-3PT;

4) poxofbl rpaxgaHuHa U NOCTOSIHHO MPOXUBAKLMX COBMECTHO C HUM YfEHOB €ro
CeEMbM W CTOMMOCTb WX MMYLLECTBA, nNogfexaliero HanoroobnoXxeHuo, npeBbiwaoT
MakcMMarsbHbIN pa3mep, yCTaHaBnMBaeMbli B COOTBETCTBUM cO cTaTben 5 3akoHa PT ot 16
mapTta 2015 roga Ne 13-3PT.

2.8.3. llepevyeHb OCHOBaHMM ONS OTKasa B NpeaoCTaBNeHUN MYHULMNANbHOW YCyru
ABMSAETCA NCYEPNbIBAOLLUM.

2.8.4. 3anpewaetca oOTKasblBaTb B MNpefoOCTaBlEHUM MYHUUUNANbHOW YCNyru B
cnyyae, ecnu 3asBfeHue O npefocTaBlieHUUM MyHULMNANbHOW ycnyrm noJaHo B
COOTBETCTBUN C WHGOPMaLMen O Cpokax M nopsake npefocTaBfneHus MyHUUMnanbHOU
ycnyru, onybénukoBaHHon Ha EgnHom nopTane, PecnybnnkaHckom noprarne.

2.9. Nopsgok, pasmep 1 OCHOBaHWUS B3MaHUS rocy4apCTBEHHOW MNOLWANHBLI U MHOW MNaThl,
B3MMaeMOon 3a NpefoCTaBleHNne MyHULMNANbHOM YCryru

MyHuumMnaneHasa ycnyra npegoctaBnserca Ha 6e3B03mMe3gHOM OCHOBE.

2.10. Nepe4veHb ycnyr, KOTopble ABNATCA HeobxoaMMbIMU U ob6a3aTenbHbIMU 4N
NpeaocTaBfeHns MyHULUNANbHOM yCryrm, B TOM YnCne CBEAEHUS O AOKYMEHTE
(BOoKymeHTax), BblgaBaemMoM (Bbl4aBaeMbIX) OpraHn3aumsaMu, y4acTBYOLWNUMMY B

NpeLoCTaBNEHNN MYHMUUNANbHBIX YCIyr
MpenocTaBneHne HeobxoanmMbIX N 06a3aTenbHbIX YCnyr He TpebyeTcs.
2.11. Nopsagok, pa3amep U OCHOBaHMSA B3UMaHUA Nnatbl 3a NpegocTaBrieHne yCcnyr, Kotopble
ABNAKTCA HEOOXOAMMBIMY U 006A3aTENbHLIMU 4118 MPEAOCTaBNEHNS MyHULMNANbHOW YCIyry,
BKIOYas MHOpMaLMI0 O METOAMKE pacyeTa pa3mepa Takon nnatbl

MNpepocTasneHne Heobxoanmblx N oba3aTenbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbIN CPOK OXMOaHUS B odepean npu nogaye sanpoca o npegocTasreHum
MyHULMNANbLHOW yCryrun, ycnyru, npegoctaBniaemMon opraHusaumnen, y4acTeyloLwen B



npeaocTaBNEHNN MYHULMNANBHOM YCIYri, U NpWU NOyYeHun pesynbTaTta npeaocTaBneHus
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogadvye 3asBfieHUA Ha NonydeHne MyHuumMnanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. lNpu nonyyeHun pesynbTata MNPeAoOCTaBNEHUS MYHULMNANbLHOM YCNyrn
MakCUMarnbHbIA CPOK OXMOAHUA B o4epeamn He OOMKeH rnpesbiwatb 15 MUHYT.

2.13. CpoKk 1 NOpsAAOK perncTpaumm 3anpoca 3asaBuTens 0 NpeaocTaBeHn MyHULnnansHON
ycryr u ycnyru, npegoctaBnaemMon opraHusaumnen, ydacTeyloLwen B npeaocTaBreHum
MYHULUUNANbLHOW YCIyru, B TOM YMCIe B 3NIEKTPOHHON dhopme

2.13.1. Mpn nnyHom obpaweHun B MOL| B geHb nogadn 3asiBNEeHUs 3asiBUTESHO
BblgaeTca pacnucka n3 AIC MOLl ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAALWMM, YTO
3asBneHne oTnpasreHo, U 4aTton nogadn 3asdBneHns.

213.2. Tlpu HanpaeBneHun 3asiBNeHWd nocpeactsom EguHoro  noprtana,
PecnybnvkaHckoro noptana 3asiBuTeNnb B AeHb Nogadun 3asiBrieHus nonyyvyaeTr B JIMYHOM
kabuHeTe PecnybnukaHckoro noptana W NO 9fEeKTPOHHOM NoyTe  yBe4OMIIEHME,
noaTBepxaarollee, YTo 3asBeHne OTMPaBeHO, B KOTOPOM YKa3blBalOTCA PerMcTpaLuoOHHbIN
HOMep ¥ Agata nogayu 3asiBrieHus.

2.13.3. llpn nnyHom oGOpaweHnn B Wcrnonkom B AeHb Nogadn 3asiBNeHus
YMNOMMHOMOYEHHbIM JOMMKHOCTHBIM nnuoM McnonkoMa 3adaBuTento BblaeTcs pacnucka um3
aBTOMaTU3NPOBAHHON UH(OPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOW [nd OKasaHus
roCyAapCTBEHHbIX U MYHUUMMANbHbLIX YCAYr, C PErMcTpaunoOHHBIM HOMEPOM, AaTon nogayu
3a8BnNeHns U nepeyHemM npeacTaBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MNOMELLEHUAM, B KOTOPbIX MNPEAOCTaBMASIETCA MyHUUMNanbHas
ycrnyra, K 3any OXuaaHus, MecTaM [fs 3anoflHeHMs1 3anpocoB O MNpeaocTaBlieHun
MYHULMNANBHON YCINyrn, WHAPOPMAUMOHHBIM CTeHAam C obpasuamMu UX 3anosiHEHUS U
nepevyHeM [OOKYMEHTOB, HeOOXOAWMbIX ANA NPeaoCTaBfEHUA Kaxaon MYyHUUUNanbHOW
ycnyru, pasmeweHno n odOpPMAEHUIO BU3yanbHOW, TEKCTOBOM W  MYfbTUMELUNHON
WHopMauun O nopsagke NpeaocTaBrieHUs TakoW ycryru, B TOM 4ucre K obecnedeHuto
AOCTYMHOCTU [ONs MHBanNuOoB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C deaepanbHbiM
3aKoHOOaTenNnbCTBOM M 3akoHogaTenbctBoM Pecnybnukn TatapcTaH O counanbHOM 3awmTe
WHBaNn4oB

2.14.1. lpepocTtaBneHne MyHUUMNANbLHOW YCMyru OCYLLECTBNSAETCA B 30aHUSX U
nomeLleHusx, 06opyaoBaHHbIX MPOTUBONOXAPHON CUCTEMON N CUCTEMOMN NOXAPOTYLUEHUS.

MecTa npuema 3asBuTenen obopyayoTca Heobxogmmon mebenbto Ans opopmmeHns
AOKYMEHTOB, MH(POPMaLNOHHBbIMU CTEHAAMMU.

2.14.2. B coorBetrcTBUM C 3akoHogaTenbctBoM Poccuinckon depepaummn o
coumanbHOM 3awuTe uHBaNMAoOB B Uendax 6ecnpensTCTBEHHOro AocTyna K MecCTy
npegocTaBfeHnss MyHULMNanbHoM ycnyrin obecneymBaeTcs:

1) obecneunBaetca  6ecnpenAaTCTBEHHbIA  AOCTYN  WHBANMOAOB K MECTY
npegocTaBfneHns MyHuuunaneHoW ycnyrn (yAoOHbIM  BXOA4-BbIXOA4 B MNOMELWEHUS W
nepemeLleHve B Ux npegenax);

2) Bu3yarnbHas, TeKkcToBas W MynbTUMeOUNHaa WHQopMmaumMs O nopsake
NpeaocTaBfeHns MyHMUMNAnNbHOW YyCnyrn pasmewaerca B yAOOHbIX ANA 3adBuTenew
MecTax, B TOM YMCIE C Y4eTOM OrpaHNYEeHHbIX BO3MOXHOCTEN MHBANMAoB;

3) CcOonpoBOXAEHWE WHBANMAOB, WMEKLWMX CTOMKME pPacCTpPoOMCTBa (YHKUUK
3PEHUSA 1 CaMOCTOATENBbHOMO NepenBMKEHNS, N OKa3aHNe UM MOMOLLK;



4) BO3MOXHOCTb CaMOCTOATESIbHOro nepenBuXeHUss No TeppUTOpUKn, Ha KOTOPOW
pacnonoxeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHOW MHAPACTPYKTYp, BXxoaa
B Takme 06beKTbl U BbIXO4a U3 HUX, MOCaAK/M B TPAHCNOPTHOE CPeACTBO M BbICadKN U3 Hero, B
TOM 4MCIie C UCMNOSb30BaHUEM Kpecna-KONACKU;

5) Hapgnexauwiee pasmeweHne obopyooBaHMss U HocuTenen uHdopmauumu,
Heobxoaumbix Onsi obecrneyeHus GecnpensaTCTBEHHOro AOCTyna WMHBANUAOB K yCryram C
YY4ETOM OrpaHUYEHNN X XKU3HeOeATEeNbHOCTY;

6) pybnvpoBaHne HeobOXoouMMOW AONns WHBANUAOB 3BYKOBOW W 3pUTESNIbHON
MHJOpMaLUKN, a TakxKe Hagnucen, 3HakoB U MHOW TEKCTOBOW U rpadpuyeckon MHdopmalmnm
3HaKamu, BbINOSTHEHHbIMU perbedHO-TOYeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBogyuka u TudriocypaonepeBogyunka;

8) ponyck cobakn-npoBOAHWKA MPU HanMU4yMM OOKYMEHTa, MOoATBEpPXKAaloLero ee
cneymanbHoe oby4yeHne u BblgaBaeMoro no ¢opme M B NOpsiAKe, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyga WM coumanbHoM 3awutbl Poccunckon Pepepaumnm ot
22.06.2015 Ne 386H «O6 yTBepxaeHUN OPMbl OOKYMEHTa, NOATBEPXOALLEro
crneymansHoe obyyeHrne cobakn-NnpoBOAHMKA, U MOpPsAKa ero Bolgavmy.

2.14.3. TpeboBaHusa B YacTn obecrneyeHns JOCTYNHOCTU ANA MHBaNUOoB O0ObHLEKTOB, B
KOTOPbIX OCYLLECTBMSETCA npeaocTaBneHne MyHUUUnanbHOW ycryrm, W CPeacTs,
nUcrnonb3yemblX MNpu NpegocTaBfieHNN MYHULMNANbHOW  YCryr, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. AOMMHUCTPATUBHOrO perramMeHTa, MNPUMEHSITCA K
obbekTam M cpeactBaM, BBEAEHHbIM B 3KCNyaTauuio MAW MNPOLIEALMM MOAEPHU3aLMIO,
pekoHcTpykuuto nocre 1 uona 2016 roga.

2.15. Nokasatenn AOCTYNHOCTU M KavyecTBa MYHMUMNAaNbHOW ycnyrn, B TOM 4ucre
KONMMYeCTBO B3aMMOAENCTBUN 3asiBUTENS C OOSHKHOCTHbIMM Nl aMu Npu npefocTaBreHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUs nHopMaLummn o
Xo4e npefocTaBneHus MyHUUMNanbHOM  YCrnyrn, B TOM 4uCne C  MCMNOonb30BaHWEM
NH(OPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOrni, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NoMNy4YeHnss MyHUUMNAnNbHOW YCAyrm B MHOrFOYHKUMOHANbHOM LIEHTpe npeaocTaBreHuns
rocygapcTBEHHbIX M MyHUUMNANbHbIX ycnyr (B TOM 4ucne B nofHoMm obbeme), B nobom
TeppuTopuansHOM nogpasfeneHnM opraHa  WUCNONHUTENbHO-PacnopaaUTENbHOIO opraHa
MECTHOro CcamMoyrnpaBsreHusi, Mo BbIOOpY 3asBUTEnNa (SKCTeppuTopuanbHbI  NPUHLMM),
nocpeacTBOM 3arnpoca O nNpefoCTaBfieHMM HECKOSbKUX TrocyAapCTBEHHbIX U (MnKn)
MyHUUMNAnNbHbIX  YCNYr B MHOFOYHKUMOHANbHbIX  LEeHTpax  NpeaocTaBneHus
rocygapCTBEHHbIX W MyHMUMNAnbHbIX  YCIyr, MpegycMOTpeHHoro crtatben  15.1
denepanbHoro 3akoHa Ne210-®3 (komnneKCHbIN 3anpoc)

2.15.1. TlokasatensmMu [OCTYNHOCTU MpPedoCTaBneHns MyHUUMNANbHOW YCnyru
ABNAOTCA:

pPacnonoXeHHOCTb MOMELLEHMS, B KOTOPOM BedeTcs npueMm, Bblgava AOKYMEHTOB B
30He AOCTYMHOCTM OBLEeCTBEHHOro TPaHCMNOopPTa;

Hannyme HeobxoaMMOro KonmyecTsa CneLmanncToB, a Takke NoMeLLeHUN, B KOTOPbIX
OCYLLECTBNSAETCHA NPMEM AOKYMEHTOB OT 3adBUTENEN;

HanuuMe wucdepnbiBawwWwen uUHPopmauum o crnocobax, nopsake U cpokax
npeaocTaBneHus MyHULMNanbHON ycryrn Ha MHPOpMaLMOHHLIX cTeHgax, EanHom noptane,
PecnybnvkaHckom nopTane, opmunansHOM canTe MyHULUNANbHOro panoHa;

oKaszaHve MOMOLLM MHBanNMgam B npeogoneHnn 6apbepoB, MeLlaloWwmx MonyYeHuto
UMW YCIYr HapaBHE C APYrMMUY nuuamu.

2.15.2. [okasaTensamun Ka4yecTsa nNpenocTaBNeHns MyHULMUNanbHOM yCnyru aBnsTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNUS JOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHns pesynbtara MyHULUNAanbHOW YCnyru;



3) otcytcTBMEe  0OBOCHOBaHHbIX Xanob® Ha HapyweHus  AOMUHUCTPATUBHOIO
pernamMmeHTa, coBeplleHHble paboTHkamu Micnonkoma;

4) KONMMYECTBO B3aMMOLENCTBUN 3asBUTENs C AOSMKHOCTHbIMM nNuuamn (6e3 ydyeta
KOHCYNbTaunn):

B3aMmopencTene 3asButens ¢ paboTtHukamm KMcnonkoma wnmn MOL,  npwm
npeaocTaBneHn MyHULMNAanbHOM YCIyrn OCYLLECTBASeTCS OAMH pa3 npu npeacTasBieHnm
3asBneHnsi Co BCEMWN HEOBXOAUMbIMU LOKYMEHTaMK;

OOMH pa3 B Ccryyae HeobXxogMMOCTM MONyyYyeHus pesynbTarta npegocTaBneHns
MyHuumnansHon ycnyru B KMcnonkome unu ML, B dopme 3k3emnnsipa 3MEKTPOHHOro
AOKyMeHTa Ha ByMaKHOM HocuTene.

[MpooomKUTENbHOCTL OQHOrO B3aUMOAENCTBUA 3asBUTENSA C LOIMKHOCTHBIMU nLamMu
npv NpegocTaBneHnn MyHULMNanbHOW yCcnyru He npesbiwaeT 15 MUHYT.

3asiBUTENb BNpaBe OLEHUTb Ka4eCTBO NPefoCTaBNeHMs MyHUMLMNANbHOW YCnyrn c
NMOMOLLbID  YCTPOWUCTB MNOABWXKHOW  paguoteriepoHHOM CBA3M, C  UCMNONb3OBaHUEM
PecnybnukaHckoro noprana, TepMuHasnbHbIX YCTPOWCTB.

2.15.3. IHopmaumsa o xoge npegocTaBieHUss MyHUUMNAanbHOW YCNyru MoxeT ObiTb
nonyyeHa 3asiBUTENneM B nM4HOM kKabuHeTe Ha EgmHom noptane, PecnybrnukaHckom
noptane, B Micnonkome, M®L|.

2.15.4. MpepocTaBnenne MyHmumnnanbHON ycnyrn ocyuiectensercsa B niro6om MOLL no
BblOOpYy 3asBUTENA HE3aBMCMMO OT MeECTa €ero XUTenbCTBa WM MecTta aKTU4eCcKoro
NPOXNBaHUA (npebbiBaHNS) Ha Tepputopum Pecnybnukm TarapcTtaH no
3KCTeppuUTOpManbHOMYy NpUHLMNY.

MyHuumnaneHas ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpeaocTaBniseTcs.

2.16. NHble TpeboBaHUSA, B TOM 4uCNe y4yuTbiBalOLWMe OCOBEHHOCTM NpeaoCTaBNeHUs
MyHUUMNANbLHOW  YCNyrM nNO  9KCTeppuTopuanbHOMY npuHUuuny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npefocTaBnseTcsd MO  3JKCTeppuTopuanbHOMY  MNpUHUMMY) U
0COBEHHOCTM NpeaocTaBneHNa MyHULUNANbHOW YCIyrn B 3NIEKTPOHHON dhopme

2.16.1. Tlpn npegocTaBfeHUM MYHULMMNANbLHOW YCIyru B 3NEKTPOHHOW dopme
3aaBuUTENb BripaBe:

1) nonyynTb MHOpPMaUMIO O MopsaKe M Cpokax NpefocTaBNeHUs MyHULMNanbHON
ycrnyrun, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopgatb 3asBfieHMEe O TMpPeaoCTaBfEHUN MYHUUMNANbHOW YCRAYrM U UHblE
AOKYMEHTbI, Heobxoaumble AnA NpefocTaBfieHUs MyHUUMNanbHOW YCnyru, B TOM 4ucne
AOKYMEHTbl U MHAOPMaUMIO, 3MNEKTPOHHble obpasbl KOTOpbIX paHee Obinv 3aBepeHbl B
COOTBETCTBMM C NyHKTOM 7.2 4vactu 1 ctatem 16 ®degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybrnnkaHckoro noprana;

3) nonyunTb CBeAeHMs O Xo4e BbINOMHEHUS 3asBfEeHUn O npeaocTaBfieHun
MYHULMMNANbHOW YCNYrK, NOAAaHHbIX B 3NTIEKTPOHHON (hopMmeE;

4) oCyLLecTBUTb OLEHKY KayecTBa NnpeaocTaBneHns MyHUUUNansHOn ycnyru;

5) nonyuntb pesynbTar NpefoCTaBneHUs MyHuUMnanbHOM ycnyrm B doopMme
9NEKTPOHHOrO JOKYMEHT3;

6) nopgatb xanoby Ha pelweHue n gencteune (6esgencteme) Vicnonkoma, a Takxke ero
AOMKHOCTHBIX NUL, MyHUUMNanNbHbIX CAyxawmx nocpeactsom PecnybrnvkaHckoro noprana,
noptana denepanbHOW rocyaapCTBEHHON MHGOPMAaUWOHHOM CUCTEMbI, obGecnevnBaroLLemn
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHus peweHun n genctenn (besgencrens),
COBEPLUEHHbIX MNpW NPeAoCTaBNEHUM TOCYQapPCTBEHHbIX W MyHMUMNAanbHbIX — YCnyr
Mcnonkomamu, npenocTaBnsioWMMN FOCY4apCTBEHHbIE U MYHUMUMNAMNbHbIE YCNYyrn, WX
AOMKHOCTHBIMU L AMUN, FOCYAAPCTBEHHBIMU U MYHULMNANbHLIMU CAYXaL UM W.



2.16.2. dopmupoBaHMe 3asiBNEHUA OCYLLeCTBNAeTCs MNOCPeACTBOM 3anofiHEHUS
3NEeKTpOHHON opMbl 3asBneHuss Ha PecnybnukaHckom noprtane 6e3 HeobxogumocTu
AOMNONMHUTENbHOW Nogayvn 3asiBfieHns B Kakon-nmbo nHom popme.

2.16.3. lNpun hopmmpoBaHum 3asBrneHms obecnedunsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHMUS W COXPaHEHUs 3asaABfIEHUS U MHbIX [OOKYMEHTOB,
HeobXxoanMbIX ANsi NPeAOCTaBNEHNs YCNYTW;

2) BO3MOXHOCTb 3arofIHEHUSI HECKONbKUMWU 3asiBUTENSIMU OOHOW  3NEKTPOHHOW
dopmbl  3asiBfeHns npu  obpalieHnn 3a ycnyramu, npeanonaralvwmMmn  HanpasrieHue
COBMECTHOrO 3assBNEHNSA HECKONbKMMN 3asiBUTENSAMU;

3) BO3MOXHOCTb MneyaTu Ha OyMaxXHOM HOCUTENEe KOMUU IJNTIEKTPOHHOM (OOPMbI
3asBMneHuns;

4) coxpaHeHue paHee BBEeOEHHbIX B 3NEKTPOHHYID hOpMY 3asiBNEHUs 3HAYeHU B
nobon MOMEHT MO XenaHu nonb3oBaTensd, B TOM 4ucre npu BO3HUKHOBEHWUM OLLNOOK
BBOJA M BO3BpaTe 4S9 MOBTOPHOro BBOAA 3HAYEHNIN B AJTIEKTPOHHYIO DOPMY 3aABIIEHUS;

5) 3anorHeHWe nosien 3NeKTPOHHOM (POpPMbl 3asiBIeHUs 40 Ha4vana BBO4a CBEAEHUN
3asaBUTENEM C WCMONb30BaHMEM CBedeHun, pasmelleHHbix B ECUA, u cBegeHun,
onybnunkoBaHHbIX Ha PecnybnukaHcKom nopTane, B 4acTu, Kacalllencss CBeAeHWUMN,
OTCYTCTBYIOLLNX B €ANHON CUCTEME NOEHTUUKALMU N ayTeHTUdUKaLWK;

6) BO3MOXHOCTb BEPHYTbLCHA Ha NMOOON M3 3TANOB 3anNOfIHEHUSA 3NEKTPOHHON POPMbI
3aaBneHus 6e3 notepun paHee BBeAEHHOW MHopmauny;

7) BO3MOXHOCTb AOCTYyNa 3asBUTESNS K paHee Nof4aHHbIM UM 3asiBfIEHUAM B TeYEHne
HEe MeHee OfHOro roga, a Takke YacTU4YHO CHOPMUPOBAHHLIM 3asBIIEHUSM - B TE€YEHUE He
MeHee 3 MecsILEB.

2.16.4. 3anucb 3asiBuTenen Ha npvem B MOLl (ganee - 3anucb) ocyliecTBnsieTcs
nocpeactsom PecnybnukaHckoro noprana, tenedoHa KOHTakT-ueHTpa ML,

3asBUTENO MPEeaoCTaBnsAeTCA BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ans
npuema faty u BpemMsa B npefenax YCTaHOBIEHHONO B MHOrOo(yHKUMOHAarbHOM LIEHTpe
rpaduka npuema.

3anucb Ha onpegeneHHylo aaTy 3akaHYnBaeTCH 3a CYTKU OO HACTyNneHns 3Ton Aathbl.

Ana ocyuwlecTBneHnss npenBapuTenbHOM 3anucu nocpenctsom PecnybnukaHcKoro
noptana 3asiBuTento HeobxoauMmo ykasaTb 3anpallMBaeMble CUCTEMOW [OaHHble, B TOM
yucne:

dammnuio, Ms, 0THECTBO (MPU HaNMYUN);

HOMep TenedoHa;

afpec aNeKTPOHHOM NOYTbI (MO XenaHu);

Xenaemyo aaty n Bpema npuema.

B cnyyae HecoOOTBETCTBMS CBEOEHWUN, KOTOpble coOOWMNn 3asBuTenb npu
npeaBapuTenbHON  3anucK, OOKYMEHTaM, MNpeacTaBfieHHbIM 3asiBATENEM MpUM  JINYHOM
npueme, npeaBapuTenbHasa 3annucb aHHYNUPYyeTCS.

Mpn ocywecTBNeHUNn npeaBapuTEnbHOM 3anucu  3asBuTento  obecrneymBaeTcs
BO3MOXHOCTb pacnevaratb TanoH-nogTeBepxaeHue. B cnydae, ecnu 3aasutens coodwmt
afipec JJIeKTPOHHOM MOYTbl, HA YKa3aHHbIN afpec Takke HanpasBnaercs uHdopmauunsa o
noaTBEPXXAEHUN NpeaBapuUTeribHOM 3anucK ¢ ykasaHnem aaTtbl, BPEMEHM U MecTa npmema.

Mpun ocyliecTBneHn NpeaBapuTeNibHON 3anncKu 3asBuTenNb B 06s13aTeNbHOM nopsigke
NHOPMMpPYETCs O TOM, YTO NpeaBapuUTenbHas 3anucb aHHYNMPYETCH B CnyyYyae ero HesiBku
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpeMEHU npmuema.

3asBuTens B Ntoboe Bpems BnpaBe O0TKa3aTbCs OT NPeABapUTENbHON 3anuncu.

3anpewaetca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUN, KpoOMe
NPOXOXAEHUA MAEHTUUKALUUM N ayTeHTUMKauMm B COOTBETCTBUM C HOPMATUBHbLIMU
npasoBbiMn aktamm Poccunckon defepauumn, ykasaHus Uenn  npuema, a TaKkke
npeaoocTaBfneHns CcBedeHUn, HeobXoaumbiX AOns pacyeta AfUTENbHOCTM BPEMEHHOro
WMHTepBana, KoTopbln He0OXoANMO 3abpoHMpOoOBaTL ANs NpuemMa.



3. CocrtaB, nocrnenoBaTeNbHOCTb W CPOKU BbIMNOMHEHUS agMUHUCTPATUBHBLIX Npoueayp,
TpeboBaHUs K MNOPSIAKY WX BbIMNOMHEHMS, B TOM 4MCNe OCOGEHHOCTU BbIMONHEHUS
aAMUHUCTPATUBHbIX Npoueayp B 3MeKTPOHHOW dopMe, a Takke O0COBEHHOCTU BbIMONHEHMUS
aAMUHUCTPATUBHbIX NpoLeayp B MHOrOYHKUMOHaNbHBLIX LeHTpax

3.1. OnucaHune nocnegoBaTenbHOCTU AENCTBUI NPU NPEeAOCTaBeHNN
MYyHULMNANbHOW YCNyru

3.1.1. MNpepoctaBneHme MyHuMUMNANbLHOW YCAyrM BKNOYaeT B ceba cnepywowme
aAMUWHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBAHWE 3asiBUTENS;

2) NPUHATME N PAaCCMOTPEHME KOMMIIEKTa LOKYMEHTOB, NPEACTaBEHHbIX 3asiBUTENEM;

3) HaNpaBfeHne MeXBeOOMCTBEHHbIX 3arnpoCcoOB B OpraHbl, YyyacTBywline B
npegocTaBieHNN MyHULMNANbHOW YCRyri;

4) noaroToBKa pesynbTata MyHUUUnanbHON ycnyru;

5) Bblgaya (HanpaBneHune) 3asaBUTENo pesynbTata MyHULUNAanbHON yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHue KOHCYynbTauuin 3asBUTENO

3.2.1. OcHOBaHMEM Ha4varna BbINOSIHEHUS agMWHUCTPATUBHOW MNpoUeaypbl SBNSETCS
obpauleHne 3asBuTens No BOMpocaMm, CBA3aHHbIM C NpegocTaBfeHMeM MYyHULMNanbHOW
ycryru.

[OMKHOCTHBIM ~ JIULLOM (paboTHMKOM), OTBETCTBEHHbLIM 3@  BbIMOSIHEHNE
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaiieHmmn 3assutens B MOLL — paboTtHuk MOLL;

npyn obpaweHnn 3aasutend B Mcnonkom — cekpetapb VCNONHUTENbHOro KomuteTa
(Banee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNE).

3.2.2. 3asBuTenb BrnpaBe 0OpaTUTbCA 3a KOHCYNbTauuenm O nopsigke W cpokax
npegocTaBneHns MyHuumnansHon ycnyru B MOL, nMyHO n no TenedoHy n 3NeKTpOHHOW
noyTe.

PabotHnk MO®LL koHCynbTUpyeT 3aaBuTend, B TOM 4ucre Mo coctaBy, ¢opme
npeacTtaBnsieMon OOKYMEeHTauuuM u Apyrum Bonpocam Afis MOfyYeHus MyHULUNanbHOW
yCcIyru.

3aaButenb MOXET NOonyyYnuTb  WHQOpPMauUui O nopsake  npegocTaBrieHus
MYHULMNANbLHOW yCcryru Ha oduumansHom cante ML http://mfcl6.tatarstan.ru.

AOMUHUCTpaTUBHbIE  MNpoueaypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSMHSAKTCA B A€Hb 00palleHuns 3asaBuUTenNs.

PesynbTtaramu BbIMONMHEHUA agMUHUCTPATUBHLIX Npouenyp SABMASTCA: KOHCYNbTauns
no coctaBy, popMme NpeacTaBnNAemMon LOKYMeHTauuv M Apyrum Bomnpocam, HeobxogumbiM
AN NoNy4YeHnss MyHUUMNansHOW yCnyru.

3.2.3. 3asgButenb Bnpase obpaTuTbCs B Mcnonkom no TenedoHy M 3NeKTPOHHOM
noyTe, a Takke NonyyYnTb KOHCYNbTauuo Ha PecnybnvnkaHckom nopTtane, cante Vcnonkoma
O Nopsiike U cpokax NpefocTaBneHUs MyHUUMNanbHOW YCIyru, B TOM 4YucClie NO COoCTasy,
dopme npeacraBnaemMon  LOKyMeHTauMu M OpYrum  Bompocam  Ans  NosyyveHus
MYHULMNANbLHOW YCIyru.

[onXHOCTHOEe NULO, OTBETCTBEHHOE 3a KOHCYINbTUPOBaHWE MHOPMUPYET 3asiBUTENS
B COOTBETCTBUU C TpeboBaHMAMM NyHKTa 1.3.4. AOMUHUCTPATUBHOIO perfiaMeHTa.

AOMVHUCTPaTUBHbIE  MNpPOUEAypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne Tpex pabovmx gHEeN CO AHA NOCTynneHns obpaleHus.



PesynbTatamu BbINOMHEHUSI aAMUHUCTPATMBHbLIX NPOLEAYP SBMAOTCS: KOHCYMbTaLum
no cocTaBy, cdopme MPEeACTaBnsieMoil AOKYMEHTALMN U OPYrMM Bompocam, Heobxoaumbim
AN NONYYEHUst MYHULMMansHOW YCnyri.

3.3. MNpuHATUE N pacCcMOTpPEHE KOMMMEKTa AOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. Npnem OOKYMEHTOB Af1F NpeaocTaBlieHna MyHULmMnanbHon ycnyru yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutenb (NpeacrtaButenb 3asaBuTens) obpawaetcsa B8 MOL, ¢ 3anpocom o
npegocTaBneHnn MyHUUMNanbHON ycnyrn u npeacrtaBndeTr AOKYMEHTbl B COOTBETCTBUMU C
NYHKTOM 2.5 AOMUHUCTPATMBHOrO pernameHTa.

3.3.1.2. PaboTHuk ML, Begywinn npmem 3asiBneHuin:

onpegendeT npegMmer obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asBUTENS;

NpoBOANT NPOBEPKY NOSTHOMOYUIA NMLa, NogatoLwero AoKyMeHThl;

NpoBOANT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWSM, yKazaHHbIM B MyHKTE
2.5 AOMUHNCTPATUBHOIO PErNamMeHTa;

3anonHaeT aNeKkTpoHHY opmy 3asenenns B AUC MoL;

npu npegocTaBlieHUn OOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5. AOAMWHUCTPATUBHOIO
pernameHta Ha OyMaHOM HOCUTene, OCYLLECTBNSET CKaHMpOBaHME NpeacTaBreHHbIX
AOKYMEHTOB;

pacnevarbiBaeT 3assneHune n3 AIC MoLl;

nepegaeT 3asBUTESO Ha NPOBEPKY U NOANUCaHME;

nocne noanucaHna ckaHupyet nognucaHHoe 3asisneHne 8 AIC MoL;

3arpyxaet B AUIC MOL| aokymeHTbl, NpeAcTaBneHHble B 3NIEKTPOHHOM dhopMe nnu
SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHLIX JOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE AENO;

BO3BpaLLaeT NoanucaHHoe 3asiBlieHne U opurmHanbl 6yMaXHbIX JOKYMEHTOB;

BblAaeT 3adABUTENIO PAcnmnCKy B NpuemMe JOKYMEHTOB.

AOMVHUCTPaTUBHbIE  MNpPOUEAypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHSAKTCA B AeHb 00palleHns 3asaBuUTens.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX Mpoueayp SABNSAKTCA: rotoBoe K
OTnpaBKe 3adBneHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT LOKYMEHTOB, MPUHATbLIX OT 3asBUTEnNs B
Mcnonkom B 9NeKTPOHHON hopme (B COCTaBE NAKETOB 3NEKTPOHHbIX A4eN) B TeYEHNE OAHOro
pabo4yero gHA co gHA obpalleHns 3asaBuUTenNs B CTPYKTYpHoe nogpasaenenHne MOLL.

PesynbTatamu BbIMOMHEHUS afMWUHUCTPATUBHBLIX Mpouenyp SABMASTCA: 3asBrieHne u
nakeT [OOKYMEHTOB (3NEeKTPOHHOe [eno), HanpaereHHble B Wchnonkom, nocpencTsoMm
CUCTEMbI 3NIEKTPOHHOro B3auMO4EeNCTBUS.

3.3.2. llpyem [JOKYMEHTOB AN NpenocTaBneHns MyHuUMnanbHOW Yycrnyru B
3NeKTpoHHOM dhopMe vepes PecnybnmkaHckui nopTtarn.

3.3.2.1. 3agButenb Oona nogayum 3asBfeHUss B 3NEKTPOHHOM dOpMe BbINOMHAET
cnepywouime encTBuUsA:

BbIMOSHSET aBTOPU3aLuIo;

OTKpbIBaeT (POPMY 3MEKTPOHHOIO 3as8BMEeHNs;

3anonHAeT opMy 3NEKTPOHHOrO 3asBIIEHUS], BKIOYAIOLLYIO CBEAEHMS, Heobxoanmble
n obszaTenbHble ANs NpeaocTaBleHns MyHULMNANbLHOM YCNyru;

NPUKpennseT AOOKYMEHTbl B 3NEKTPOHHOM ¢opMe wunn SNekTpoHHbIe obpasbl
AOKYMEHTOB K (oOpMe 3MEKTPOHHOr0 3adBneHuns (npy HeobXxoaUMOCTK);

noaTBepXgaet akT O3HaKOMSIEHMS WU corfacusi C  YCNoBUAMUM W NOPSIAKOM
npegocTaBfieHnss MYHUUMNANbHOM YCRAyru B 3MEKTPOHHOW hopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacum B pOpMe 3MEKTPOHHOrO 3asiBNeHUs);



nogTeepXxaoaet AOCTOBEPHOCTb COOBLLEHHBbIX cBeaeHnn (yctaHaBsnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (pOpMeE 3NEKTPOHHOIO 3adBEHUs);

OTNpaBfisieT 3arnofiIHEHHOE 3NIEKTPOHHOE 3asiBNeHne (HaxvmaeT COOTBETCTBYHLLYHO
KHOMKY B (bOpMe 3NEKTPOHHOIo 3asiBrieHUs);

SNEKTPOHHOE 3asBIiEHNE MOAMUCLIBAETCA B COOTBETCTBMU C TpebOBaHMAMM MyHKTa
2.5.3 AAMVHUCTPATUBHOrO perfameHTa;

nonyyaeT yBeaomreHne o6 oTrnpaBKe 3N1IEKTPOHHOrO 3asiBIIEHUS.

dopmaTHO-noru4yeckas nposepka CCOPMUPOBAHHOIO 3asiBfIEHMSI OCYLLECTBNAETCSA
nocne 3anofiHeHUs1 3asiBUTESIEM KaXKOoro M3 rnoneun d5IeKTPoHHOU PopMbl 3assneHus. Npu
BbISIBNIEHUM HEKOPPEKTHO 3arofIHEHHOrO MOSist ANEKTPOHHOM POPMbI 3adBEHNSA 3adBUTESb
yBEAOMIISIETCA O XapaKTepe BbIABNEHHOW OWMOKN 1M nopsagke ee ycTpaHeHUs MocpencTBOM
MHGOPMALMOHHOro coobLeHns HenocpeaCTBEHHO B ANIEKTPOHHON dOpMe 3asBIIEHMS.

AOMVHUCTPaTUBHbIE  MNPOUEAypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJTHAKOTCSA B A€Hb OOpallleHns 3aaBuTens.

PesynbTaramu BbINONHEHUS agMUHUCTPATUBHBIX Npouenyp ABMASTCA: 3NEeKTPOHHOEe
Aerno, HanpasneHHoe B Cnomnkom nocpeacTBOM CUCTEMbI AIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnrekra 4oKymeHToB VicrnonkoMmom.

3.3.3.1. OcHoBaHMeM Ha4ana BbIMOMIHEHUA agMUHUCTPATUBHOW Nnpoueaypbl ABASeTcH
NOCTYNMEeHne 3asdBNEeHNa W WHbIX [OKYMEHTOB, HeobXOAuMbIX Ans npenocTaBfeHus
MYHULMMANbLHOM YCNyru.

HormkHOCTHbIM ~ nuvuom  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSHEHWE
afMUHUCTPATUBHOWN Npouenypbl SBASETCA CekpeTapb McnonHUTenbHoro kKommteTta (ganee -
AOMKHOCTHOE NMLL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [OfmKHOCTHOE Iu1UO, OTBETCTBEHHOE 3a MpuemM [LOKYMEHTOB, B cny4ae
obpalleHns 3asBUTENs C 3asBrieHMemM B icnonkom:

onpegensaeT npegMmer obpalleHus;

yCTaHaBNMBaeT JIMYHOCTb 3as1BUTENS;

NpoBOANT NPOBEPKY NOSTHOMOYUIA NKLLA, NOLAKLLENO JOKYMEHTHI;

NpoBOANT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWsIM, yKaszaHHbIM B MyHKTE
2.5. AOMWHUCTPATMBHOrO pernaMeHTa, MnpPOBEPKY COOTBETCTBUA  NpencTaBreHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHmsaM (Hagnexawee ooopMieHmne Konum JOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, NPUMUCOK, 3a4EPKHYThIX CNTIOB N UHBbIX HE OrOBOPEHHbIX
ncnpasrieHun);

3anonHaeT 3NIEKTPOHHYIO dopmy 3asBleHUs B aBTOMAaTU3NPOBAHHOM
WHOPMALMOHHOM cuUCTeMe, nMpefHa3Ha4YeHHOW [Af19  OKasaHUA roCydapCTBEHHbIX U
MYHULMMNANbHbIX YCIYT;

npu npegocTaBfeHun OOKYMEHTOB, yKadaHHbIX B MNyHKTe 2.5. AOMWHUCTPATMBHOrO
pernameHta Ha OyMaXHOM HoOcuTene, OCYLWECTBMSAET CKaHUpOBaHWE MpeacTaBfiEeHHbIX
AOKYMEHTOB;

pacneyarbiBaeT 3asiBfieHNE;

nepenaet 3asiBUTESNO Ha NPOBEPKY M NOAMNUCaHMUE;

nocne NoAnucaHna cKaHupyeT NOANMCcaHHOEe 3asBIieHNE;

3arpyxaeT B aBTOMaTuU3MPOBaHHY0 WMHMOPMAaLMOHHYIO CUCTEMY, NpeaHasHa4YeHHYH
AN OKasaHus rocyfapCTBEHHbIX U MYyHULMNANbHbBIX YCAyr JOKYMEHTbI, NpeACTaBfieHHbIE B
3NEKTPOHHON (bopMe UIn 3NeKTPOHHbIe 06pa3sbl OTCKAHMPOBAHHbIX LOKYMEHTOB, (hopMupyeT
3SIEKTPOHHOE A€eno;

BO3BpaLlaeT MoAnuUCaHHOE 3asBfieHne W opurnHanbl OyMaXHbIX [OOKYMEHTOB
3a9BUTENIO;

BblAaeT 3aABUTENIO PacnmncKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumnsi OCHOBaHUIM ANsa OTKa3a B NpMemMe LOKYMEHTOB AOSIKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, yBEOOMIISAET 3adABUTENSA O HANMYUKM NPENATCTBUIA ANs



npyema 3asBneHus U BoO3BpallaeT eMy [OOKYMEeHTbl C OObSCHEeHWeM CcoaepKaHus
BbISIBSIEHHbLIX OCHOBaHUM ANdA OTKasa B NpuemMe 4OKYMEHTOB.

3.3.3.3. [ormkHOCTHOe nuuo, OTBETCTBEHHOE 3a [MpueM [OOKYMEHTOB, rocne
NOCTYNMNEeHNss JOKYMEHTOB Ha pacCMOTPEHME:

npucBavBaeT 3asdABMNEHUI0 HOMep B COOTBETCTBUM C HOMEHKNaTypow Aen u craTtyc
«lMpoBepka AOKYMEHTOMY;

n3yyaeT NOCTYNMBLUNE INEKTPOHHbIE Aena, B TOM YuUCIe NPUNOXEHHbIE 3agBUTENEM
AOKYMEHTbI B 9NEKTPOHHON (hopMe M1 3NEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMJIEKTHOCTb, YUTAEMOCTb 3NEKTPOHHbBIX 0Opa30B AOKYMEHTOB;

npoBepsieT cobnogeHne YycroBurM OeNUCTBUTENbHOCTU  OMNEKTPOHHOW  noanucy,
nocpeacTsom obpauieHns K EquHomy noptany (B cnyyvae, ecnu 3assutenemM npeacTaBneHbl
9NEKTPOHHbIE [OOKYMEHTbl, MOoAMNUCaHHbIe YCUNEHHOW KBanndUUUPOBAHHOW 3MEKTPOHHON
noanuckbHo).

[Mpy HanMuuMm OCHOBaHWW, MPenyCMOTPEHHbIX NYHKTOM 2.7.1. AOMWHUCTPATUBHOIO
pernameHTa, noaroTaBNMBaeT MPOEKT peleHns o6 oTkase B MpueMe [OKYMEHTOB,
HeobXxoaAuMbIX ANs NpeaoCTaBneHnss MyHULUNanbHOW YCITyrn.

B cnyyae, ecnu B pesynbTare MPOBEPKA YCUIEHHOW KBanvuunpoBaHHON
9NEKTPOHHOW NOAMWUCK BbIBNEHO HecobngeHe YCNnoBUN ee OeNCTBUTENbHOCTU, MPOEKT
pelieHnst 06 oTkase AOoSKEH coaepxaTb NyHKTbl ctatbn 11 PenepanbHoro 3akoHa Ne 63-P3,
KOTOpbl€ MOCIYXUITM OCHOBaAHUEM AJ15 ero NpUHATUSA.

MpoekT peweHns o6 oOTkase B nMpueMe [OKYMEHTOB, HeobxoouMblix AnS
npegocTaBfneHns MyHULUNAanbHOM YCRyrn, C yKkasaHWeMm MNpuyuH oTKasa (B crnyyae, ecnu
OCHOBaHus [ONA OTKasa B MNpuveMe [OOKYMEHTOB, HeobxogumblX Ons NpeaocTaBlieHus
MYHULMNANbLHON YCNYrn, CBA3aHbl C HapyLleHWEM YCTAHOBMEHHbIX TpPeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuA [Ans oOTka3a B nNpueMe [OOKYMEHTOB [OSIKHbl CcoAepxaTb
WHGOPMALMIO O HaMMEHOBAHUM [OOKYMEHTOB (MHGOpMauMK, CBEOEHWUMN), KOTOpble He
npegctaBneHbl, coAaepxaT HedocToBepHble W (UnvM) NPOTUBOPEYUBbIE  CBeAeHud,
0POPMIEHbI C HApPYLUEHNEM YCTaHOBMNEHHbIX TpebOoBaHMWI), HaNpaBnseTcs Ha cornacoBaHne
B YCTaHOBJIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANTEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBsaHne npoekta peweHusa ob oTkase B nNpueme JOKYMEHTOB, HEOOXOOMMbIX
ANa  npegocTaBfeHns  MyHMUMNanbHOW — yCryru,  OCYWEeCTBRAsieTCA B nopsnake,
npegycMOTPEeHHOM NYHKTOM 3.5.3. AAMYHUCTPATMBHOIO pernameHTa.

B cnyyae oTcyTtCcTBMS OCHOBaHWM AOnis  OTKa3a B NpuUemMe  [OKYMEHTOB,
NpeaycMOTPEHHbIX NYHKTOM 2.7.1. AOAMWHUCTPATMBHOIO perflaMeHTa, AOSMKHOCTHOe Inuo,
OTBETCTBEHHOE 3a MpuveM [OOKYMEHTOB, B TeyeHuMe ofdHoro paboyero OHA CO AHA
NOCTYNNEHNs 3asBNeHus, HanpaBnseT 3asdABUTEN0, YyKa3aHHbIM B 3asBNeHun crnocobom,
yBeOMIIeEHNe O MOCTYNNEeHUN 3asiBfieHUs, cofepxalwee BXOASLWUA perncTpaumoHHbIN
HOMep 3adBneHus, AaTy nonyyYyeHust 3asiBNeHud, nepeyeHb HavMeHoBaHWM {annos,
npeacTaBneHHbIX K HeMY JOKYMEHTOB, AaTy NoNyYeHus pesyrnbTara MyHUUMNansHOW YCnyru.

3.3.3.4. WcnonHeHne npouenyp, VYKasaHHblx B nyHktax 3.3.3.1., 3.3.3.3.
AOMUHUCTPAaTUBHOIO perrnameHTa, npu HanMyuu TeXHUYeCcKomn BO3MOXHOCTU
OCYLLEeCTBNSAETCA B aBTOMAaTU4YECKOM peXumMe C WUCMNOorb3OBaHMEM aBTOMAaTU3MpPOBaHHOM
WHPOPMALIMOHHON CUCTEMbl, NpefHasHa4YeHHOM AN OKas3aHWA roCyOapCTBEHHbIX U
MYHULMNANbHbIX YCYT.

3.3.3.5. AaMmuHucCTpaTuBHble nMpouenypbl, YycTaHaBnueaemble nyHkTom 3.3.3.
AOMUHUCTPATUBHOIO perfnameHTa, BbINOSMHATCA B TeYeHne ogHoro pabodero AHA CO AHSA
NOCTYNNeHns 3asiBNEeHNA Ha pacCMOTPEHNE.

PesynbTaramu BbINOMHEHUS afiMUHUCTPATUBHBIX NMpoueayp SBMSITCA: MPUHATLIN Ha
pacCMOTpPEHME KOMMNIEKT [OOKYMEHTOB WM NPOEKT peweHns o6 oTkasze B npueme
AOKYMEHTOB, HEOOXOAUMbIX AN NPefoCTaBneHNss MyHULUNAnbHOW YCyri.



3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3anpocOoB B OpraHbl, y4acTByrLine B
npenocTtaBlieHNN MyHMLLMHaﬂbHOIZ ycnyru

3.4.1. OcHoBaHMeM Ha4vana BbIMOMIHEHUA aAMWUHUCTPATUBHOWN Mpouenypbl ABNAeTCs
nonyvyeHve [AOSMKHOCTHbIM NMUOM (pabOTHMKOM), YMNONHOMOYEHHbIM Ha BbIMOMHEHWE
agMWHUCTPATMBHON Npouenypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOrO 3a
NpYeM LOKYMEHTOB, NPUHATBIX OT 3adBUTENSA JOKYMEHTOB.

[OMKHOCTHBIM ~ NUuoM  (pabBOTHUKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHME
afMUHUCTPATUBHON Npouenypsbl, ABNdeTcs cekpetapb MicnonHutensHoro komuteta (ganee -
AOMKHOCTHOE N1LL0, OTBETCTBEHHOE 3a HanpasfieHne MeXBEeOOMCTBEHHbIX 3arpoCoB).

3.4.2. [JOonNXHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaslfieHWe MeXBEeOOMCTBEHHbIX
3anpocoB, opMmupyeT UK HanpasnsieT B 3NeKTPOHHOW dopMe MnocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 9NIEKTPOHHOrO B3auMoAencTBust (NpyM  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamm) 3anpockl O NpeaoCcTaBNeHnn JOKYMEHTOB U CBEeOEeHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1. AAIMWUHUCTPATMBHOIO perfnamMmeHTa.

AOMVHUCTpaTUBHbIE  MNpoueaypbl, YCTaHaBfMBaeMble  HaCTOSALWMM  MYHKTOM,
BbINOMHSAKTCA B AE€Hb NPUHATUSA 3a9BNEeHUS Ha pacCMOTPEHME.

PesynbTatamu BbIMOMHEHUA aAMUWUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpasneHHble B OpraHbl BNacTu U (Mnv1) NnogBeoOMCTBEHHbIE OpraHbl BNacTu opraHv3auum
3anpocel.

3.4.3. CneymanucTbl NOCTaBLMKOB [aHHbIX Ha OCHOBaHWW 3anpocoB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 9MEeKTPOHHOIo B3aMMOAENCTBUS, NPeAoCTaBnsaoT
3anpawmnBaemble OKYMEHTbI (MHpopMaLMI0) Unn HanpasnsaT yBegoMIieHuss o6 OTCyTCTBUM
AOKyMeHTa 1 (Mnu) uHgopmaumm, HeobxoguMblX AN MPeaocTaBfieHus MYHULUMNanbHOW
ycnyru (aanee — ypegomMmneHume ob otkase).

AOMUHUCTpaTUBHbIE  MNpoueaypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHSAKTCA B Te4yeHne NATU OHEN CO AHS NOCTYNfeHUs MeXBEeOOMCTBEHHOro 3anpoca B
OpraH unu opraHmsauuio, NpeaocTaBnsoWmne JOKYMEHT N MHGAOPMAaLMIO, €CIN UHbIE CPOKU
noaroTOBKM W HanpasfeHus OTBeTa Ha MEXBEAOMCTBEHHbIN 3anpoC He YCTaHOBMEHbI
denepanbHbIMK 3aKkoHaMun, npaBoBbIMK akTamu lNpasuTtenscTBa Poccunckon ®enepaumm um
NPUHATBIMWA B COOTBETCTBUMM C pedeparbHbIMWU 3aKOHaMU HOPMaTUBHLIMU MPaBOBbIMU
akTamun Pecnybnuku TaTapcTaH.

PesynbTatamu BbINOMHEHUS aAMUWHUCTPATUBHbLIX MNpoueayp SBASKTCA: LOKYMEHTbI
(cBegeHus), HeobxoauMmMble ANA  NPEAOCTaBfEHUs  MyHUUMNanbHOW  ycnyrn, nmbo
yBegomMneHne o6 oOTkase, HanpaefeHHble AOMMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
HarnpaBneHne MexseJOMCTBEHHbIX 3arpocoB.

3.4.4. [JONMXHOCTHOE nWUUO, OTBETCTBEHHOE 3a HanpasrfieHVe MeXBEeOOMCTBEHHbIX
3anpocos:

nonyyaeT 3arnpaliMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3S1IEKTPOHHOro
B3aUMOAEWNCTBUS  OOKYMEHTbl  (CBedeHus)), Heobxoaumble AN NpeaocTaBhneHus
MyHULMNanbHon ycnyrmn, nmbo yBegomneHme ob oTtkase npum OTCYTCTBUM LOKYMEHTa U (Unu)
NHopMaLnu;

npu HanMynu OCHOBAHUW, MNPEOYCMOTPEHHbLIX MYHKTOM 2.7.1. AOAMWHUCTPATUBHOrO
pernaMeHTa, noAroTaBnMBaeT MPOEKT pelweHuss 00 OoTkase B MpuemMe [OKYMEHTOB,
HeobXxoaAuMbIX ANs NpeaocTaBneHnss MyHULUNanbHOW YCnyru.

MpoekT peweHnsas o6 oOTkase B nMpuemMe [JOKYMEHTOB, HeobxoouMblix Ans
npegocTaBneHnss MyHUUUNanbHOW YCryru, C ykadaHuem MnpuyuH oTkasa (B crnyyae, ecnu
OCHOBaHWs Ons OTKa3a B NpuveMe [OOKYMEHTOB, HeobxoauMmbIX Ans NpeaoCcTaBrneHus
MYHULMNANBHON YCNyrn, CBA3aHbl C HapyleHWEM YCTAHOBMEHHbIX TPeOOBaHUMA K Takum
AOKYMEHTaM, OCHOBaHMS [Ansi OTkasa B NpueMe [AOKYMEHTOB [AOSIKHbl COAepXaTb
WHpOpMaLMIO O HaMMEHOBaHUW [OKYMEHTOB (MHdOpMauuu, CBeOEHUN), KOTOpble He
npeactaeBneHbl, coaepxaT HeaocToBepHble U (MnM)  NPOTUBOPEYMBBLIE  CBEOEHWS,



0POpPMIEHbI C HapYyLIEHNEM YCTaHOBMEHHbIX TpeboBaHUIN), HanpaBnaeTcs Ha cornacoBaHue
B YCTaHOBJIEHHOM NOPSAKE NOCPEaCTBOM CUCTEMbI ANTEKTPOHHOrO A0KyMeHToobopoTa.

CornacoBaHne npoekta peleHusa ob oTkase B nNpuemMe JOKYMEHTOB, HEOOX0OMMbIX
AN NpefocTaBNeHns  MyHWUMNanbHOW  YCNyruM,  OCYLecTBRAsieTca B Mopsiake,
npeaycMOTPEHHOM NYHKTOM 3.5.3. AOMUHUCTPATMBHOrO pernamMmeHTa.

AOMUHUCTpPaATUBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HacCTOSLWMUM  MYHKTOM,
BbINOSMHSAOTCA B AE€Hb NOMTyYEHUs1 CBEAEHUI MO MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbIMNOMHEHUS agMWHUCTPATMBHBLIX NpoLeayp SABASKOTCA: OOKYMEHTbI
(cBegeHus), Heobxoanmble ONst NPEeAOCTaBAEHNss MYHULMMNANbHON YCIyrn, NPOEKT peLleHus
006 oOTkase B npueme AOKYMEHTOB, HeOOXOAMMbIX AN NpefocTaBfieHUs MyHULUMNanbHOW
ycryru.

3.4.5. WcnonHeHne npouenyp, YKasaHHbIXx B nyHkTax 3.4.2., 3.4.4.
AOMVHUCTPATMBHOINO  perfiaMmeHTa, npu HanmMyum TEXHUYECKOMN BO3MOXHOCTU
OCYLLECTBMNSAETCA B aBTOMaTU4ECKOM pexume C UCNONb30BaHMEM aBTOMaTU3NMPOBAHHON
WHAOPMALMOHHON CUCTEMbI, MNpedHa3Ha4YeHHOW AN  OKa3aHWA T[OCYAapCTBEHHbIX U
MyHULUMNAnNbHbIX YCIyr, B TOM YMCNe C MOMEHTa pernctpaunmn 3asgBneHns B COOTBETCTBUUN C
NyHKTOM 2.13. AOMUHUCTPATUBHOrO pernamMeHTa.

3.4.6. MakcmanbHbI CPOK BbIMONIHEHUS aAMUHUCTPAaTUBHBIX Npouenyp, yKasaHHbIX B
nyHkTe 3.4. ADMUHUCTPATUBHOIO perfiaMeHTa, COCTaBMnAET NATb paboumnx gHEN.

3.5. NogroToBKka pesynbTata MyHUUMNANbsHOW yCrnyrn

3.5.1. OcHOBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM Npouenypbl sBRAsSeTCs
nocTynneHune oT AOMKHOCTHOro nmua, OTBETCTBEHHOro 3a HanpasneHne
MeEXBEOOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBeneHun), HeobXxoaMMbIX ans
npeaocTaBfneHns MyHULMnanbHOM yCnyru.

[OMKHOCTHBIM  NMLOM, OTBETCTBEHHbIM 3@ BbINOMHEHME ALMUHUCTPATUBHOM
npouenypbl, SABMASETCA cekpeTapb McnonmHUTEnbHOro komuteTa (ganee - OOMKHOCTHOE
nnLo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTata NnpefocTaBieHns MyHUUUNAanbHOW YCryri).

3.5.2.  [domkHOCTHOe nuuo, OTBETCTBEHHOE 3a NOoAroToBKY  pesyrnbTaTa
npeaocTaBneHnst MyHUUMnanbHOM yCnyru:

paccMmaTpuBaeT C(OPMUPOBAHHBLIA KOMMMEKT [AOKYMEHTOB, Heobxogumbix And
npeaocTaBneHnst MyHUUMnanbHOM ycnyru;

npwv BbIBNEHMN OCHOBAHMIN ANA OTKa3a B NPeaocTaBfeHUn MYHULUNAanNbHOW yCcnyru,
yKasaHHblX B NyHKTe 2.8.2. AOMWHUCTPATUBHOIO perrnamMeHTa, NoAaroTaBfiMBaeT MPOEKT
pelweHns 06 oTkase B NpeaocTaBNEHUN MyHULMNANbHOW YCNYru;

B Cny4ae OTCYTCTBUSA OCHOBaAHMA ONsi OTKasa B NpeaoCTaBfeHMU MYHULUNanNbHOW
ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2. AOMUHUCTPATMBHOIO pernamMmeHTa, no muroram
PacCMOTPEHNST OOKYMEHTOB, HEOBXOAMMBIX OMs NPeAoCTaBNeHUss MyHUUMNANbHOW YCIyru,
nogrotaBnueBaeT MNPOEKT pesynbTara nNpefoCTaBfieHUs MYHMUMNANbHOW  YCryru B
COOTBETCTBUM C noanyHKTOM 1 nyHkTa 2.3.1. ADMUHUCTPATUBHOIO PerfnamMmeHTa,;

HanpasnseT NoaroToOBMNEHHbIA NPOEKT pesyrnbTarta npefocTaBneHna MyHULMnanbHON
YCIyr Ha corfiacoBaHne B YCTaHOBIIEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbl 3IEKTPOHHOrO
AOKymeHToobopoTa.

AOMVHUCTpPaTUBHbIE  MNpoueaypbl,  YCTaHaBnNMBaeMble  HACTOALMM  MYHKTOM,
BbINONHAITCA B TedeHne 20 paboymx gHeNn.

PesynbTatamn BbINOMHEHUS aOMUHUCTPATUBHBIX Mpoueayp SBASAKTCA: MPOEKT
peweHnss o6 oOTKaze B NPEAOCTaBlIEHMM MYHUUMMANbHOW YCMNYyrn, MPOEKT PpEeLeHus o
NPUHATUN Ha YYeT rpaxaaH, HY)XOaAlWKUXCAa B NPefoCTaBNEeHUMU XWUMbIX MOMELLEHUA MO
A0roBopam Harma Xunbix NOMeLLEHNN XKUMULLHOro boHAa coLmanbHOro NCNoNb30BaHUA.

3.5.3. CornacoBaHne 1 noanucaHue npoekTa pe3ynbTara npeaocTaBneHns
MyHULMNANbLHON ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBNSAETCA PYKOBOAUTENEM



CTPYKTYPHOro noapasfeneHuns, OTBEeTCTBEHHOro 3a NOAroToBKY pesynbrara MyHuumnansHown
ycnyrn, 3amectutenem Pykosoautensa Micnonkoma, Pykosoautenem Vcnonkoma.

[MoaroToBneHHble MPoeKTbl AOKYMEHTOB, UMeEloLMe 3amMmevaHus, BOo3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrbTara MyHMUUNAnNbHOW  YCRyru.
[Mocrne ycTpaHeHWss 3ameyaHu MPOeKTbl [JOKYMEHTOB MOBTOPHO nepegarwTcs Ans
cornacoBaHus 1 NOAMUCaHus.

PykoBogutens Mcnonkoma npu paccMOTPEHUM MPOEKTOB [OOKYMEHTOB MnpoBepseT
cobnogeHne AODMUHUCTPATUBHOMO perfiaMmeHTa AOMKHOCTHBIMUY nuaMmu Vicnonkoma B 4acTu
CPOKOB BbIMOMTHEHMA aAMUHUCTPAaTMBHbLIX Npouenyp, Mx nocrefosaTerisHOCTU U MOSTHOTHI,
HannymMa CornacoBaHUN YMNOMHOMOYEHHBbIX [AOMKHOCTHBLIX nuy Mcnonkoma B cucteme
SMNEeKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbISiBNeHMA HapyLeHUNn B Y4acTW CPOKOB BbIMOSTHEHUSA aAMUHUCTPATUBHbIX
npouenyp, MX nocriegoBaTtenbHOCTM U NOMHOTLI PykoBoguTens WMcnonkoma wnHuuuupyet
npuBrnevyeHne K OTBETCTBEHHOCTU NnL, A0MYyCTUBLUMX HApyLUEHUS, B COOTBETCTBUN C MYyHKTOM
4.3. AODMVHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTUBHbIE  MpouUeaypbl,  YCTaHaBfvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMNHATCA B Te4eHne AByX pabounx gHen.

PesynbTatamun BbINOSTHEHUA agMUHUCTPATMBHBIX Npoueayp ABNATCA: pelweHue ob
OTKase B Nnpueme AOKYMEHTOB HeOOXOAMMbIX ANs NpefoCTaBneHns MyHULMNAanbHOW YCryru,
pelweHne ob oTkase B NpeaoCTaBneHnn MyHUUUNANbHOW YCRyru, peleHne O NPpUHATUM Ha
yyeT rpaxaaH, Hy>X4arLnxca B NpefocTaBNeHnn XUnbiX NoMeLLeHn no JoroBopam Hanma
XWNbIX NOMELLEeHUN XUMULLHOro oHaa coLManbHOro NCnonb3oBaHns.

3.54. WcnonHeHne npouenyp, YykasaHHblx B nyHkrax  3.5.2., 3.5.3.
AOMUHUCTPAaTUBHOIO pernameHTa, npwu HanMyuu TEXHUYeCcKoun BO3MOXHOCTHU
OCYLLLECTBNSAETCA B aBTOMaTUYECKOM peXxmme C UCNoNb3oBaHMEM aBTOMaTU3NPOBaHHOW
WHPOPMALIMOHHON CUCTEMbl, MpefHas3Ha4YeHHOW AN  OKa3aHWA roCyOapCTBEHHbIX U
MYHULUMNANbHbBIX YCAYT.

MakcumanbHbIi CPOK BbINOSTHEHUS aOMWHUCTPATUBHBLIX MNpoUeayp, YykKasaHHbIX B
nyHKkTe 3.5. ADMUHUCTPATUBHOIO perfiaMeHTa, cocTaBnsaeT 22 pabounx gHs.

3.6. Bolgaya (HanpaBneHue) 3asBuTento pesynbTata MyHULUNansHON ycnyru

3.6.1. OcHOBaHMeM Havana BbINOMHEHUS agMWUHUCTPATMBHOW Npouenypbl sSBnAseTcd
nonyyeHMe L[OSMKHOCTHbIM JINLLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMUHUCTPATUBHOWN
npouenypbl, AOKYMEHTa, NogTBEPXAAoLWero npeaocTaBieHne MyHULUNanbHOM YCnyri.

[JOMKHOCTHBIM  NIMUOM, OTBETCTBEHHbIM 3@ BbINOMHEHME AaOMWHWUCTPATUBHOM
npoueaypsbl, ABNSeTcs cekpeTapb VIcnonHMTENbHOro KomuteTa (ganee - 4oSMKHOCTHOE NULO,
OTBETCTBEHHOE 3a Bblaayvy (HanpasneHne) 4OKYMEHTOB).

3.6.2. [JoOmKHOCTHOE N1LLO, OTBETCTBEHHOE 3a Bblady (HanpasneHue) JOKYMEHTOB:

obecneynBaeT perncTpaumio m BHECEHME CBEOEHUN O pes3yrnbTare NpeaocTaBlieHUs
MYHUUMNANbLHOM YCNyrM B NOACUCTEMY BeOEHUS [LOKYMEHTauuMm aBTOMaTU3UpOBaHHOWN
WHAOPMALMOHHON CUCTEMbI, MNpedHasHa4YeHHOW AN  OKa3aHWA T[OCYAapCTBEHHbIX U
MYHULUMNAMNbHbIX YCYT;

n3BeLLaeT 3aasutens (ero npegcraBuTens) cnocobom, ykasaHHbIM B 3asBfE€HUU, O
pesynbTarte npeaocTaBieHns MyHUUMNANbHOW YCAyrM M O BO3MOXHOCTM MONyYeHus
pesynbTaTa npegocTasneHns MmyHuumnansHoun ycnyrmu B icnonkome munun 8 MOLL.

NcnonHeHne npouenyp Npu Hanmumm TEXHUYECKON BO3MOXXHOCTM OCYLLECTBIISIETCH B
aBTOMATMYECKOM pEeXMMe C MCNOoNb30BaHMEM aBTOMATM3MPOBAHHOW WMH(OPMaLVOHHOM
CUCTEMbI, NpeAHa3Ha4YeHHON AN1s OKa3aHWs rocy4apCTBEHHbIX U MYHULUNANbHBIX YCYT.

AOMVHUCTPaTUBHbIE  MNpPOUEeAypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHATCA B TevyeHne ogHoro paboyero AHA CO AHA NOANMCaHUSA  OOKYMEHTa,



ABNAOLWErocs pesynbTatoM npefocTaBNeHUs MyHULMMNanbHOW YCIyrn, YNOAHOMOYEHHbIM
AOMKHOCTHBIM oM Mcnonkoma (Mcnonkomom).

PesynbTatamu BbIMNOMHEHUS agMUHUCTPATUBHBIX Npoueayp ABNATCA: pasMelieHne
cBedeHUN O pesynbTaTe npefocTaBNeHUs MyHUUMNanbHOW YCrnyru B WHAOPMaLMOHHBLIX
cucTemax, usBelleHWe 3asBuTens (ero npegcraBuTens) O pesynbTare npenocTaBneHus
MYHULMNANbHOW yCnyrn n cnocobax ero nonyyvyeHus.

3.6.3. Mopsagok  Bbligayn (HanpaBneHus) pesynbTara npegocTaBneHns
MYHULMNANBHON YCIyTru:

3.6.3.1. lNpwn obpalleHnn 3aaBuTeNs 3a pesynbTatoM MyHuumnansHon ycnyru B MOL,
paboTHuk MO®Ll BbligaeT 3aaBuTento pesynbTar MyHUUMNANbHOW ycnyru B doopme
3K3eMnnsipa 3MeKTPOHHOro AOKyMeHTa Ha BymaxHoM Hocutene. Mo TpeboBaHmo 3asaBuTens
BMECTe C 3K3eMMNNApoOM 3feKTPOHHOro [OOKyMeHTa Ha OymaxHOM HocuTene emy
NpenocTaBnsaeTcs 3K3eMMNMSAP 3MEKTPOHHOrO [OKYMEHTa MyTeM €ero 3anucm Ha CbEMHbIN
HOoCUTEemnb WHOPMauuM UM Hanpa.feHus 3K3emnnspa 3IeKTPOHHOro [AOKYMeHTa no
3MEKTPOHHOM NoyTe B agpec 3asiButens. [Npu 3anmcm Ha CbeMHbIN HOCUTESNb UH(OPMaL UK
WUNW HanpasBlieHMM 9K3eMnsisipa dNeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNnsAp 9SIeKTPOHHOro AOKYMeHTa Ha OyMaXHOM HocuTene, no 3MeKTPOHHOW nouyTe
WOEHTUYHOCTb TaKoro 3K3eMmnnspa 3SMNEeKTPOHHOro [OKYMEHTa 3K3eMnnspy SMeKTPOHHOro
AOKYMEeHTa Ha OyMaXHOM HocuTene 3aBepseTcss YMNOMHOMOYEHHbIM COTPYAHUMKOM C
NCMoNb30BaHMEM YCUNEHHOW KBaNMPUUMPOBAHHOW 3NTIEKTPOHHOM NOLMUCH.

AOMUHUCTpaTUBHbIE  MNpoueaypbl, YCTaHaBfiMBaeMble  HACTOAWMUM  MYHKTOM,
BbINOMHAKTCA B MOpsike o4vepedHOCTW, B AeHb nNpubbiTUa 3asBUTENA B CPOKM,
YyCTaHOBJEHHbIE pernameHToM paboTsl MOLY.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHBIX Npoueayp SBNSATCA: ukcaumns
dakTa BblgayM pesynbTara npefocTaBneHus MyHuuunanbHon ycnyrim B AUUC ML,
pes3yrnbTaTr NpeaocTaBleHUs MyHULUNANbHOW YCIyrn, BblAaHHbIN 3ad9BUTESHO.

3.6.3.2. lMpwn obpallieHnn 3aaBuTensa 3a pe3ynbTaTtoM MyHULMNanbHOW YCnyrn 4yepes
PecnybnuvkaHckuii noptan 3asBUTENO B NUYHbIA KabMHET aBTOMaTUYECKM HanpasBrisieTcs
SNEeKTPOHHbIN  0Bpa3  [OKyMeHTa, SABMAILWerocs  pesynbTtatoM  npeaocTaBneHuns
MyHUUMNANbLHOW YCryrn, MNOANUCaHHbIN YCUNEHHOW KBanuUUMPOBaAHHON SMNeKTPOHHOW
NoAnUCbIO YNONHOMOYEHHOro A0SMKHOCTHOro nuua Mcnonkoma (Mcnonkomom).

AOMUHUCTpaTUBHbIE  Npoueaypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOMHSAKTCA B AeHb NognucaHns OOKYMeHTa, nogTeepxjatoLero npegocrasneHme (oTkas
B MNPeaoCTaBfi€HUM) MYHULUNANbHOM YCNYru, YNOMHOMOYEHHbIM AOSIKHOCTHBIM  JIULIOM
Wcnonkoma (Mcnonkomom).

PesynbTtaramu BbINOMHEHUA agMUHUCTPATMBHBLIX NpoLuenyp ABNAITCA: HanpasrieHne
(npepocTaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHCKoro noprana 3adBUTEN0 JOKYMEHTa,
noATBepXXaaroLlero npegocTtasneHne MyHuUMnanbHOW ycrnyrm (B TOM 4ucrie OTKa3 B
npegocTaBieHnn MyHULMNanbHOW YCAyru).

3.6.3.3. lpn obpaweHnn 3aaBuTens 3a pes3ynbTaTtoM MYHULUMNaNbHOW YCNyrn B
OpraH, 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady (HanpasfeHne) AOKYMEHTOB, BblgaeT
3aaBuTEno pesynbTaT MyHuumnanbHou ycnyru. o TpeboBaHuio 3asBuTENs BMecTe C
9K3EeMMSIAPOM 3NEKTPOHHOrO AOKYMEHTa Ha BymMaxHOM HocuTerne emy npenocTaBnseTcs
9K3eMNMsip 3fEeKTPOHHOro JOKYMEeHTa nMyTeM ero 3anucm Ha CbeMHbld HOCUTENb
MHOPMaLMN UM HanpaBfieHUs1 3K3eMNsipa SMNEeKTPOHHOro LOKYMEHTa MO 3feKTPOHHOW
noyTe B apec 3asBuUTens.

AOMUHUCTpaTUBHbIE  MNpoueaypbl, YCTaHaBfvMBaeMble  HACTOALWMUM  MYHKTOM,
OCYLLECTBMSAOTCA B Nopsake o4epeaHOCTH, B AeHb NpubbITUS 3asaBUTENSA B COOTBETCTBUMN C
lMpaBunamu BHYTPEHHEero TPyAoBOro pacnopsaka Mcnonkoma.

PesynbTatoMm BbIMNOMHEHUA aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: dukcaumsa
dakTa Bblgaumn pesynbTaTta npenocTaBneHus MYHULMNanNbHON ycnyrm B



aBTOMaTMSMpOBaHHOVI MH(bOpMaLlMOHHOIZ cucrteme, npe,qHa3HaquH0|71 Ona  oKa3aHuA
rocyaapCTtBEHHbIX U MYHULUMANbHbLIX YCIYT.

3.7. VicnpaBneHne TEXHUYECKMX OLLINBOK

3.7.1. B cnyyae obGHapyXeHuUsi TEXHUYECKOW OWMnOKM B AOKYMEHTE, ABNALEMCS
pe3ynbTaToM MyHWULMNAanbHOW yCryru, 3asBuTenb HanpaenseT B Icnonkom:

3asBneHne ob ncnpaeneHnn TeXHUYECKon ownbkm (NnpunoxeHmne Ne 5 Kk HacToswemy
AOMVHUCTPaTUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIA 3adBUTEN0 Kak pesynbTaT MyHULUNanbHOW yCnyru, B KOTOPOM
COAEPXUTCHA TEXHUYECKas oLnbka;

AOKYMEHTbI, UMeKLlne puanyeckylo Ccuny, CBUAETENbCTBYKOLWME O Hanudmu
TEXHNYECKON OLLUNGKN.

3aaBneHne o6 wvcnpaBreHMM TEeXHUYECKOW OWMBKM B CBEAEHUSX, YKa3aHHbIX B
AOKYMeHTe, SBMSWeEeMCa pesynbTaToM MYyHWUUNAanbHOM YCryru, nopaetcsa 3adBuTenem
(yNnONHOMOYEHHbIM  MpeAcTaBUTENEeM) MOYTOBbIM  OTMpaBneHMeMm (B TOM 4ucrne C
MCNOSb30BaHMEM 3MEKTPOHHOM NoYThl), Mo vYepe3 PecnybnukaHckui noptan unn MoL.

3.7.2. [JOrmkHOCTHOE nuUO, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB, OCYLLECTBSET
npuemMm 3asiBrieHns o6 ucrnpaBfeHUn TEeXHUYECKOW OLIMOKKW, pernctpupyeT 3asdBrneHue C
NPUNOXEHHbIMW OOKYMEeHTaMn 1 nepefaet UX LOIMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
06paboTKy LOKYMEHTOB.

AOMUHUCTpPaTUBHbIE  MNpoUeaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne ogHoro paboyero gHA ¢ AaTbl pernctpaummn 3adasneHus.

PesynbTatramun BbIMNOMHEHUA agMUHUCTPATUBHBIX Mpouenyp SABMASTCA: MPUHATOE U
3aperucTpupoBaHHoe 3asiBfieHne, HarnpabfeHHOe Ha pacCMOTPEHWe AOSIHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JOmKHOCTHOe nuUO, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LIENAX BHECEHUA UCNPaBiEHUIA B OOKYMEHT, SIBASOLNNCS
pe3ynbTaToM NpPeaoCTaBfieHUss MYHULMNANbHOW  YCNYrn, OCYLWECTBNSET npoueaypsbl,
npeaycMoOTpeHHble  nyHKToM  3.5.  AAMMHUCTPATUMBHOrNO  pernaMmeHTa, W  BblgaeT
MUCNpaBrieHHbIN AOKYMEHT 3aaBuTento (YnonHOMOYEHHOMY NpeacTaBUTEesNio) JIMYHO noA
poCnNUCb C WU3bATMEM Yy 3asBuTens (ynosIHOMOYEHHOro npeacTaBUTeENs) opurMHana
AOKYMEHTa, B KOTOPOM COOEPXUTCA TexHM4yeckas owubka, unuv Hanpasnsetr B agpec
3aaBUTENSA MOYTOBbIM OTNpaBneHneM (MOCPEACTBOM 3MEKTPOHHOW MNOYThbl) MMCbMO O
BO3MOXHOCTW TMOMy4YeHUs [OKyMeHTa npu npegoctasneHun B VIcnonkom opuruHana
AOKYMEHTA, B KOTOPOM COLEPXKUTCH TEXHUYECKas oLumbka.

AOMUHUCTpaTUBHbIE  MNpoueaypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHSAKTCA B TeyeHue OByX pabouymx AHen nocne obHapyXeHWs TeXHUYeCKOW OLmnbku
UM Nony4eHunsa ot N boro 3anHTepecoBaHHOro NuLua 3asBreHns 0 oNYyLLEHHON owmnbKe.

PesynbTtatramu BbINOMHEHUS aOMWHUCTPATMBHLIX Mpoueayp SABMSKTCA: BblAaHHbLIN
(HanpaBreHHbIN) 3aABUTENO JOKYMEHT.

4. nOpﬂﬂ,OK n (*)OprI KOHTpPOJ14 3a npegoctaBlieHneEM MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.1. NopsiAoK OCYLLECTBIEHUS TEKYLLEro KOHTPOrS 3a COBMOAEHMEM U UCTIONHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHBIMU NULLAMW MONOXEHUA AAMUHUCTPATUBHOIO perfnameHTa u
MHbIX HOPMAaTMBHbIX NPAaBOBbIX AKTOB, YCTaHaBNMBaOLWMX TPeboBaHUS K NpeaocTaBneHnto

MYHULMMNAnNbHOW YCNyru, a Takke NPUHATUEM VMU PELLEHMUN

KoHTponb 3a MOMHOTOM W KayeCTBOM NPeaoCTaBMEHUs MYHUUMManbHOW YCnyru
BKNtoYaeT B cebs BbisIBNEHWE W YCTpaHEHWe HapylleHWh NnpasB 3asiBuTenen, npoBedeHue



NpoOBEpPOK cobniogeHns npoueayp npefocTaBneHns MyHUUMNanbHOW YCryru, MOAroTOBKY
peweHnn Ha pgencteus  (6esgencTBue)  OOMMKHOCTHBIX MWL, opraHa  MEeCTHOro
camoynpasneHus.

dopmamm KOHTponsa 3a coOnogeHMEM MWCMNOSNHEHUS agMWHUCTPATMBHBLIX Npouenyp
ABNSAOTCA:

1) npoBepka W corfnacoBaHMe TMPOEKTOB [OOKYMEHTOB MO MNpeaoCTaBfeHunto
MYHULMNANbHON YCIyru;

2) NpoBOANMbIE B YCTAHOBJTIEHHOM MOpALKE NPOBEPKN BEAEHUS AEN0ONPON3BOACTBA;

3) npoBedeHne B YCTAHOBNEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEPOK COGMAeHMUs
npoueayp NpeaocTaBneHns MyHULMnanbHOM yCryru.

B uenax Tekyliero KOHTPOss UCNONb3YyTCA CBELEHUS, UMEIOLLMECS B SNEKTPOHHOW
Gase p[aHHbIX, cnyxebHas KoppecnoHAeHUuMs, YCTHass W MNUCbMEHHasa WHdopMaums
OOSMKHOCTHBIX UL,  OCYLLEeCTBNSAKLWNX BbINOSIHEHWE agMUHUCTPATUBHBIX npoueayp,
XypHarsbl y4eTa COOTBETCTBYHOLLNX JOKYMEHTOB U Apyrue CBeaeHus.

[na ocywecTBneHna KOHTPOsSis 3a COBepLUEeHWEM OEeNCTBUA Mpu npesocTaBrieHun
MYHUUMOANbHOM  YCAYTM M MPUHATUM  PELleHUn PYKOBOAUTENIO oOpraHa MEeCTHOro
camoyrnpasneHust npeacTaBnATCS cnpasku o] pesynbTtaTtax  npenocTaBlieHUs
MYHULMNANbLHON YCIyru.

O cnyvasax v nNpuMYMHaxX HapyLeHWs CPOKOB, MOCEAO0BATENbHOCTM U COAEPXKAHUSA
aAMUHUCTPATUBHBLIX  Mpoueayp  OOMKHOCTHble  nuua  HeMegneHHO  MHAOPMUpPYT
pykoBoauTena Mcnonkoma, npeaocTaBfislOWeEro MYHUUMMNANbHYO YCriyry, a Takke
npeanpuHUMatoT CPOYHbLIE Mepbl MO YCTPaHEHUIO HapyLLEHNN.

Tekywnn KOHTPOJSIb 3a cobnogeHnem rnocnenoBaTernbHOCTH JEencTBuUn,
onpeneneHHblX agMUHUCTPaTUBHBLIMW NpoLeaypaMu no npegocTaBfieHnio MyHULMNansHON
yCnyru, OCYLLECTBASETCH 3aMecTUTenemM pykoBoguTensa opraHa MeCTHOro caMmoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHusauumio paboTbl NO NPeaOoCTaBMAEHUD MYHULMMNANbHOW YCNyru,
HayanbHWKOM OTAena, OCYLLECTBASKLWEro opraHv3aunto paboTbl NO NpPeaoCcTaBEHUIO
MYHULMNANBHON YCIyru.

MepeyeHb AOJTKHOCTHbIX nuu, OCYLLECTBAOLWMNX TEeKyLNn KOHTPOIb,
yCTaHaBNMBaETCA [MONIOXKEHUSAMU O CTPYKTYPHbIX nogpasfeneHnsx opraHa MeCTHOro
camoynpaBfeHnsa U JOMMKHOCTHbIMWU perfnamMmeHTamMmu.

4.2. NopsaoK u NepuoanYHOCTb OCYLLIECTBIEHUS MMAHOBbIX M BHEMNMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4ecTBa NPeaoCTaBNeHUss MyHULMNanbHOW YCIyrn, B TOM YMCne Nopsaok 1
POopMbI KOHTPOIS 3a NOSMIHOTOM U Ka4eCTBOM NpPeaoCcTaBMeHNs MyHULUMNAanbHON yCryru

4.2.1. KOHTpOrb 3a NOMHOTOW U Ka4eCTBOM NPeaoCTaBfeHnss MyHUUMNansHOW ycnyru
ocyLlecTBnseTcsd B popmax:

1) NnpoBeaeHns NpoBEpPOK;

2) paccMoTpeHus xanob 3assuTenen Ha genctend (6esgencreme) Micnonkoma, a
TaKkKe X JOMMKHOCTHbIX NUL, MyHULUNANbHbIX CRYXaLlunX.

4.2.2. B uensix ocyLiecTBNeHnst KOHTPOsIs 3a NOMIHOTOM N Ka4eCTBOM MpesocTaBlieHNs
MYHULMNANbLHON YCIyrn NpoOBOAATCS NiaHOBbIe N BHEMMaHOBbIE NpoBepKn. [Nopsaok u
NepnoanyHOCTb OCYLLLECTBMEHUSA NNaHOBbLIX NPOBEPOK YCTaHaBNMBaETCH NnaHoM paboThl
Wcnonkoma. MNpu npoBepke MOryT paccmart pMBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTasneHneM MyHUUunanbHON ycrnyrn (KOMnmneKkCcHbIe NPOBEPKKN), U OTAENbHbIN
BOMNPOC, CBA3aHHbIV C NpeaocTaBleHNneEM MyHULUNANbHON YCNyrn (TEMaTn4eckme NnpoBepKN).
lMpoBepka Takke MOXET NPOBOAUTLCA MO KOHKPETHON xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCS B CBSA3UN C MPOBEPKON YCTPaHEHNA paHee
BbISIBIIEHHbIX HApYyLWEeHU AOMUHUCTPATMBHOIO perfnameHTa, a Takke B cnyyae nomnyyeHus
Xanob 3aasuTtenen Ha gencteus (6esgenctaeme) Micnonkoma, a Takke Ux SOMMKHOCTHBIX NnL,
MYHULMNAMNbHbIX CRYyXXaLlmX.



4.2.4. Pe3ynbTatbl NPOBEPKM 0POPMIAIOTCS B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbISIBNIEHHbIE HEA0CTaTKM U NPEarioXXeHUs Mo UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NuL icnonkoma, npegocTaBnaroLLero MyHumnanbHyo
ycnyry, 3a pelweHus n gencteus (6e3gencraune), NnpuHMMaemble (OCyLLLECTBNSAEMbIE) UMW B
Xo4e NpeaocTaBfeHNs MyHUUMNANbHOW yCnyrm

Mo pe3ynbTataM MNPOBEAEHHbIX MPOBEPOK B Clyyvae BbIABMEHUA HapyLUeHWA npas
3asBUTENEN BUHOBHbIE §ULA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogatenbcTBoM Poccuiickon degepaumn.

PykoBoguTenb opraHa MeCTHOro camoynpasfieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOEBPEeMEHHOEe pacCMOTPEHNE 3asBIIEHUN.

PykoBoguTenb (3amecTutenb pPyKOBOAWUTENS!) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOrO CcaMoyrnpaBfeHuss HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEMEHHOoe U (unu)
HeHaanexailee BbINOSIHEHWE aAMUHUCTPATMBHBIX [OEWCTBUMKW, YKa3aHHblX B pasgene 3
AOMUHUCTPAaTUBHOIO perfiameHTa.

[OMXHOCTHbIE NMUUA N MHble MyHUUMNAanbHbIE CriyXalwue 3a pelleHns U OencTBuUS
(6espencTtaume), npuHUMaemble  (OCywlecTBrsieMble) B Xxode  NpefocTaBfeHus
MYHULMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHO4ATENbCTBOM
nopsigke.

4.4. TlonoxeHus, xapaktepusytowme TpeboBaHnsa K nopsaky n dpopMmam KOHTporns 3a
npegocTaBneHeM MyHuuunansHoOn ycnyru, B TOM Yncre co CTOPOHbI rpaxgaH, nux
obbeagnHEHUIN 1 opraHM3aunm

KoHTponb 3a npegoctaBrieHMeM MYyHUUMNanbHOW YCMYyrM CO CTOPOHbI rpaxgaH, ux
ob6beanHEHNN M opraHmM3auui, OCYLLECTBMSAETCS NOCPeaCTBOM OTKPbITOCTU OEeATErNbHOCTU
Mcnonkoma MecTHOro camoynpaBfneHus npu npeaocTaBrieHuM MYHUUMNanbHOW yCnyru,
Nosiy4eHus rMonHou, akTyanbHOM U OOCTOBEPHOM MH(opMaunm o nopsiake npenocTtaBlieHns
MYHULMNANbLHOW YCNyru n BO3MOXHOCTU gocyaebHoro paccMmotpeHnsa obpaleHnn (xxanob) B
npouecce NpeaocTaBneHns MyHULMNanbHON YCyru.

5. NocynebHbin (BHecyaebHbIN) nopsaaok obxxanoBaHus pelleHni n genctenin (6esgencTems)
Mcnonkoma, npeaocTaBnsatoLLero MyHULMNAanbHy yCnyry, MHOrooyHKLMOHAaNbHOro LieHTpa
npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNAnNbHbBIX YCNYr, OpraHn3aumi, ykadaHHbIX B
yactn 1.1 ctatbun 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UX OOIMKHOCTHbIX NnL,
MYyHULUMNAMNbHbIX CRyXawmx, paboTHMKOB

5.1. 3aaButenu nmeloT NpaBo Ha obxanoBaHune B gocyaebHOM nopsgke peleHun m
pencteun  (6esgencteust) Mcnonkoma, npenocTaBNAOWEro MyHUUMNANbHYK  YCNyry,
AOMKHOCTHOrO  nuua  WMcnonkoma, npegocTaBnsalowero  MyHUUUManbHYyl  yCcnyry,
MyHULMNANbLHOro cnyxatuero, pykoBoAuTens Wcnonkoma, npegocTaBnAwLLLEero
MYHULMNANbHYO ycnyry, MHOroyHKLNOHaNbLHOro LeHTpa, paboTHuKa
MHOro(yHKUNOHAaNbHOro LeHTpa, opraHu3auuun, npeaycMoTpeHHbIX Yactbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, a Takxke nx paboTHUKOB.

3aaButenb MoxeT 0bpaTuTbCA € anobown, B TOM YMcne B CrnegyoLwmx crydyasax:

1) HapyweHve cpoka perucrtpaumm 3anpoca O NpeaocTaBlieHUN MYyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaocTaBNeHNs MyHULMNANbHOW yCnyrn. B ykazaHHOM crnyyae
pocynebHoe  (BHecynebHoe) obxanoBaHue — 3asiBUTENEM  peleHun U OencTBum
(6e3pencTBma) MHOTOPYHKLUMOHANBHOIO LeHTpa, paboTHMKAa MHOroyHKUNOHAaNbLHOro
LeHTpa BO3MOXHO B Crlyyae, eCiii Ha MHOTOQYHKLMOHASbHLIW LLEHTP, pelleHns n OencTBus



(6espencTBme) KOTOPOro o06XanykwTcs, BO3MNOXEeHa (QYHKUMA N0 npegocTaBNeHuo
COOTBETCTBYIOLMX MYHMLMNANbHbLIX YCyr B MOSIHOM 06beme B nopsiake, onpenerieHHOM
yacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHne y 3asBUTENss AOKYMEHTOB unu MHGopMauun nmbo ocyLecTBneHus
OENCTBUN, MNpPEACTaBNEeHME UM OCYLLECTBNEHME  KOTOPbIX HE  NpenycMOTPEeHOo
HOPMaTMBHbIMM MpaBOBbIMKU akTamu Poccuiickon ®epepauunmn, HopMaTUBHLIMU NPaBOBLIMU
aktamm  Pecnybnuku  TatapcTtaH, MyHMUMNaAnNbHbIMM  MPaBOBbIMW  akTamMu  Ans
NpeAocTaBeHs MyHULUNANbHOM YCNyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpPeAoCTaBfieHMe KOTOpbIX NpenyCMOTPEHO
HOPMaTMBHbIMM MpaBOBbLIMKM akTamu Poccuiickon ®epepauunmn, HopMaTUBHLIMU NPaBOBLIMU
aktamm  Pecnybnukun  TarapctaH, MyHAUMNANbHbIMM  MNPaBOBbIMWM  akTamu  Ans
npenocTaBfeHnss MyHULMNANbHOW YCNyru, y 3asiBUTENS;

5) oTkaz B npeaocTaBfeHUN MyHULMNAnbHOW YCNYyrn, €Criv OCHOBaHUSA OTKas3a He
npegycMoTpeHbl doegepanbHbiMM 3aKOHaMW U NMPUHATBIMU B COOTBETCTBUM C HUMU WHBIMU
HOpPMaTUBHLIMM MNpaBoBbIMW akTamu Poccuinickon depepaumn, 3akOHaMU U UHbIMU
HOPMaTMBHbLIMM NPaBOBbIMM akTamu Pecnybnukn TartapcTaH, MyHULMNanbHbIMW NPaBOBbLIMA
akTamn. B ykaszaHHOM cnyyae pocygebHoe (BHecyoebHoe) obkanoBaHue 3asiBUTENnem
peweHnn n genctemn (6e30encTBUst)  MHOFOMYHKUMOHANbHOro LeHTpa, paboTHuKa
MHOrOQYHKUMOHANbHOro LEHTPa BO3MOXHO B Crlydae, €Cflii Ha MHOrogyHKUMOHAambHbIN
LEeHTP, peLlueHmns n genctena (6esgencTane) KOToporo obxxanyrTcs, BO3noxeHa pyHKUMA no
npenocTaBfeHN0 COOTBETCTBYHOLLMX MYHULMNANbHBIX YCNyr B NOSTHOM OoObeme B nopsiake,
onpegeneHHoM 4acTtbto 1.3 ctatbmn 16 ®PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asiBUTENSA NpU NpeaocTaBNeHnn MyHULUNanNbHOW ycryrn nnarhbl,
HEe npenyCMOTPEHHOW HOPMaTUBHLIMW NpPaBOBbIMM akTamu Poccunckon degepauun,
HOPMaTMBHbIMM NPaBoOBbIMM akTamu Pecnybnukn TartapcTaH, MyHULMNanbHbIMU NPaBOBbIMU
aKTamu;

7) oTka3 Mcnonkoma, npenocTaBnalOWEro MyHULUNANbHYK YCNyry, AOSKHOCTHOrO
nua Wcnonkoma, nNpeaocTaBfisiOLEro MyHUUMNANbHYO YCNyry, MHOrOYHKUMOHANbHOIro
UeHTpa, paboTHMKa MHOroyHKLMOHANbHOrO UeHTpa, OpraHusauun, npegycMOTPEeHHbIX
yactbto 1.1 ctatbu 16 depepanbHoro 3akoHa Ne 210-®3, wunm ux paboTHMKOB B
NUCNpaBfeHnn [OONyLEHHbIX MMW oOnevYatok W owubok B BblAaHHbIX B pe3ynbrare
NpeaocTaBneHnss MyHUUMNanbHON yCnyrn AOKYMeHTax nubo HapylleHue YCTaHOBEHHOro
CpoKka Takmx ucnpasneHnn. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue
3aaBUTENEM peLlleHnin u  Jencteun  (6e3gencTBnsd) MHOrO(yHKUMOHANbHOro  LEHTpa,
paboTHMKA  MHOrO(YHKLUMOHANbHOrO  LEeHTpa BO3MOXHO B  Crfiyvyae, €CcnM  Ha
MHOrOQYHKUMOHAINbHbIN LLEHTP, PELLEHNa N AencTBus (6e3genctamne) KOToporo obxanyrTes,
BO3MOXeHa (PyHKUMS MO MPeaoCTaBMEHMIO COOTBETCTBYIOLMX MYyHUUMNANbHbIX YCAyr B
nonHom obbeme B nopsiake, onpeneneHHom Yyactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93;

8) HapyweHune cpoka WNnM nopsaka Bblgadn OOKYMEHTOB MO pe3ynbraram
npenocTaBfeHnss MyHULMNAnbHOW YCRyru;

9) npuocTaHOBNEHNE NPenoCTaBNEHMS MYHUUMMNANbHOW YCIyrn, €Cnn OCHOBaHUS
NPUOCTAHOBINEHUS HE MpPeaycMoTpeHbl deaepanbHbIMU  3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HAMMU MHLIMU HOPMAaTUBHbLIMM NpaBoBbIMK akTamu Poccuiickon ®egepaunuy,
3aKOHaMM W  WHbIMW HOPMAaTMBHbIMW MNpaBOBbIMM akTamu Pecnybnukun TarapcTaH,
MyHULMNANbHbIMM NPaBOBbLIMU akTaMu. B ykaszaHHOM cnyyae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM peleHun n gencteuni (6e3gencTens) MHOroyHKUMOHANbHOro
LeHTpa, paboTHMKaA MHOroyHKUMOHANbLHOrO LEHTpa BO3MOXHO B Crydae, €CnuM Ha
MHOrO(PYHKUMOHAmNbHbIN LEHTP, pelleHnsa n aenctems (6esgencTeme) KoToporo obxanyTrcs,
BO3MNOXEeHa (YHKUMS MO NPEeAoCTaBfIEHMIO COOTBETCTBYHOLLMX MYyHUUMNAnNbHbIX YCryr B
nonHom obbeme B nopsiake, onpegeneHHomM YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.



10) TpeboBaHve Yy 3asgBuTENns nNpu NpPeaocTaBfieHUM MYHULMNANbHOW  yCnyru
AOKYMEHTOB unn uHdopMauuu, OoTCyTCcTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanMcb Mpuv MNepBoHayYarbHOM OTKase B MNpuemMe OOKYMEHTOB, HeobXxoaumbix Ans
npeaocTaBneHns MyHULMNanbHOW ycnyru, nmbo B npefocTaBneHm MyHMuunansHom ycnyru,
3a MCKINOYEeHNeM cryyaeB, NpegyCMOTPEeHHbIX MyHKTOM 4 Yyactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykaszaHHOM cnydae pgocyanebHoe (BHecynebHoe) obxanoBaHue
3aaBUTENEM pelleHnin u  gencteun  (6e3gencTBnsd) MHOrO(YyHKUMOHANbHOro  LEHTPA,
paboTHMKA  MHOrO(YHKLUMOHANbHOrO  LeHTpa BO3MOXHO B  Crfiydae, €CcnM  Ha
MHOrO(PYHKUMOHanNbHbIN LEHTP, pelleHns n aenctens (6e3gencTeme) KoToporo obxanyTtcs,
BO3MNOXeHa (YHKUMA MO NpedoCTaBfEHUI0 COOTBETCTBYIOLMX MYyHUUMNANbHbIX YCnyr B
nonHoMm obbeme B nopsiake, onpegeneHHoM YacTteto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nopaetca B NUCbMEHHOW dopmMe Ha OymaxHOM HocuTene, B
9IEKTPOHHOM  dopMe B OpraH, NPeaocTaBNAWUA  MyHUUMNANbBHYIO  YCRyry,
MHOrOgYHKUMOHanNbHbIN LEHTP MO0 B COOTBETCTBYHOLLMIN OpraH rocygapCTBEHHOW BacTy,
ABNALWMWNACA yypeauTeneM MHOrogyHKUMOHanNbLHOro LueHTpa (Qanee - ydpeguTenb
MHOrOYHKUMOHANbLHOrO LEeHTpa), a Takke B opraHu3auum, npegycMoTpeHHble YacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-03. >Kanobbl Ha pelweHna M aOencTeus
(bespencteue) pykoBoauTens Mcnonkoma, NpefocTaBnAlWEero MyHUUMNanbHYK YCryry,
nodalTCs B BbILWECTOALWMNA opraH (NpuM ero Hanmmuum) nNubo B crydae ero OTCYTCTBUSA
paccmaTpuBaloTCA HenocpeacTBEHHO pykoBoauTenem lcrnonkoma, npenocTasnsiowero
MyHuUMnansHyto ycnyry. >Kanobbl Ha pelweHus u gencteua (6esgencteue) paboTHuKa
MHOrOYHKUMOHANbLHOro LeHTpa NoJarTca PyKOBOAUTEN 3TOr0 MHOrogyHKUMOHANbHOro
ueHTpa. XXanobbl Ha pelwweHns n aencteus (6es3gencrtame) MHOroyHKLUNOHANbLHOrO LieHTpa
nodarTcs yvypeauTeno MHOroYHKUMOHAaNbHOro LUeHTpa WM OOSMKHOCTHOMY  nuuy,
YyNONMHOMOYEHHOMY HOPMaTUBHLIM MpaBoOBbIM akTom Pecnybnukm TaTtapcTtaHd. XKanobbl Ha
peweHns n genctens (6e3nencTene) paboTHMKOB OpraHM3aumin, NpegyCMOTPEHHbBIX YacTbHo
1.1 crtatbm 16 depepanbHoro 3akoHa Ne 210-d3, nogarwTca pykoBOAUTENSAM ITUX
opraHmsaumm.

XKanoba Ha peweHus n gencteua (6esgencteme) Mcnonkoma, npeaocTaBrstoLLIErO
MyHUUMNAnNbHYO  ycnyry, OOSfDKHOCTHoro  nuua  WMcnonkoma, npegocTaBnswowero
MyHUUMNANbHYK  YCryry, MYyHUUMNanbHOro cnyxawero, pykosogutens Wcnomnkoma,
nNpegocTaBnsalLWero MyHULUNANbHYK YCnyry, MoXeT ObiTb HanpaeBneHa no rnoyre, yepes
MHOro(YHKLNOHaNbHbIN LEeHTp, C ncnornb3oBaHUeEM NHJOPMaLMOHHO-
TenekoMMyHUKaunmoHHon cetn  «MHTepHeT», odumumanbHoro cauta  Mcnornkoma,
npegocTaBnsaloWero MyHuumnanbHyo ycnyry, EguHoro noptana nubo PecnyGnvkaHcKoro
noptana, WHOPMALMNOHHON CUCTEMbl AocyAebHOro obxanoBaHus, a Takke MOXeT ObiTb
NPUHATa Npyu NMYHOM npueme 3assutens. XKanoba Ha pelweHua u gencteuna (besgencreme)
MHOrOQYHKUMOHANbLHOro LeHTpa, paboTHMKa MHOMOMYHKLUMOHANBHOIO LieHTpa MOXeT 6ObiTb
HarnpagneHa rno noyte, ¢ MCnonb3oBaHNeM UHAPOPMALNOHHO-TENEKOMMYHUKALMOHHON CeTn
«MHTepHeT», ouumanbHOro camta MHOroyHKUMOHANbHOro LueHTpa, EguHoro noprtana
nn6o PecnybnukaHckoro noptana, nHopmaumMoHHOM cuctemMbl gocyaebHoro obxanosaHus,
a Takke MoxeT bbiTb MpuUHATA Npu NUMYHOM npueme 3aasutens. XKanoba Ha peweHnsa u
aencteua  (6esgencTeue) opraHusauum, NpeaycMoTpeHHbIX Yactbio 1.1 ctatbun 16
denepanbHoro 3akoHa Ne 210-®3, a Takke Mx paboOTHUKOB MOXeT OblTb HamnpasrieHa no
no4yte, C MCNONb3oBaHNWEM WHAOPMALUNOHHO-TENEKOMMYHUKALNOHHON ceTn «HTepHeT»,
oduuManbHbIX CaWTOB 3TUX oOpraHmsauun, EguHoro noprtana nubo PecnybnukaHcKoro
nopTana, a Takke MOXET OblTb NPUHATA NPU FINYHOM NpUeMe 3asaBUTENS.

5.3. YKanoba gonxHa cogepxartb:

1) HaumeHoBaHWe Vcnonkoma, npeaoCTaBnSOWEro MYHUUMNANbHYD  YCRyry,
AOMKHOCTHOro nuua Mcnonkoma, nNpeaocTaBnsAlLWEro MyHUuunanbHyw ycnyry, nubo
MYHULMNANBHOIO Cry»Kawero, MHOroyHKLMOHaNbHOro LEeHTpa, ero pykosogutensa un (1Mnm)



paboTHUKa, opraHmMsaunn, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, ux pykosBoautenen n (unu) paboTHUKOB, pelleHns u aencteusa (besgencrene)
KOTOpbIX 06XanyrTcs;

2) amunuio, UMs, OT4ecTBO (NocnefHee - MNpU Hanuuuu), CBEAEHUSI O MecCTe
XWUTEnbCTBa 3asBuTensa - uanyeckoro nuua nubo HanmmeHoBaHWe, CBeLeHUs O MecTe
HaxoXOeHus 3asBUTENd - PUAWYECKOTO NMua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEKTPOHHOW NOYThbl (MPUM HanMUuMKU) U NOYTOBBLIA agpec, no
KOTOpPbIM JOMMKeH OblTb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHua o6 obxanyembix pelleHuax u gencteuax (6esgenctesun) Mcnonkoma,
NpefocTaBndalWero  MyHUUMMNanNbHYyO  ycryry,  OOfMKHOCTHOro  nvua  Mcnonkoma,
NpefocTaBndalWero  MyHAUMNANbHYKD  ycnyry, nubo MyHUUMNanbHOro  Ccnyxatlero,
MHOrOgYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANbLHOMO LeHTpa, opraHusauun,
npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBaHWW KOTOPbIX 3adABUTENb HEe COrfaceH C pelleHueM U
penctemem (6esgencteuem) Mcnonkoma, npeaocTaBNSANOWEro MyHUUMMNAnNbHY  YCnyry,
AOMKHOCTHOro nuua Kcnonkoma, npenocTaBnslowWero MyHuuunanbHyw ycnyry, nubo
MyHULMNANbLHOro cnyxatiero, MHOroyHKUNOHanbLHOro LeHTpa, paboTHuKa
MHOrOQYHKUMOHANbLHOIO LEeHTpa, OpraHusaumnn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16
denepanbHoro 3akoHa Ne 210-d3, nx paboTHukoB. 3asBuTenem mMoryt ObiTb NpeacTaBeHbI
AOKYMEHTbI (Mpy Hanuyum), NoATBEpXAaLmMe 40BoAbl 3asaBuUTens, nnbo nx konuu.

5.4. MocTynueLiasa xanoba noanexuT pernctpauum B CpoK He no3gHee pabodero aHs,
cneywLlero 3a gHeM NOCTyNfeHus.

5.5. XKanoba, noctynueBwas B Wcnonkom, npegocTaBnaAlWMn MyHULUNANbHYHO
ycryry, MHOroyHKUMOHAmNbHbIA LEHTP, YYpeauTernto MHOrodyHKUMOHANbHOro LeHTpa, B
opraHusaumun, npeaycMoTpeHHble YacTblo 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-03,
nmbo BbIWECTOAWMA OpraH (NpU ero Hanuyuun), NOANEXUT PacCMOTPEHMIO B TevyeHue
naTHaguatn paboumx OHeW CO AHA ee perucrtpaunn, a B crnydae obxanoBaHwsi OTKasa
Mcnonkoma, npeaocTaBnstowero MyHunnanbHy yenyry, MHOroYHKLMOHANbLHOMO LLEHTPa,
opraHusaumn, npegycMoTpeHHbIX YacTbto 1.1 ctatbun 16 ®egepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nmbo B ucrnpasBneHun AonyLeHHbIX oneyaTok U ownbok
unu B crniydae obxanoBaHWs HapyLeHUs YCTAHOBIEHHOrNO CpoKa TakKUX WUCMNpaBfieHWA - B
TeyeHue NATK paboymnx HEN Co OHA ee perucTpauymn.

5.6. o pesynbTataM paccMOTpeHUsa xanobbl NpuHMMaeTcs OO4HO U3 cneaylrLmx
peLLUEHNI:

1) xanoba ynoBneTBOpsieTCs, B TOM yucrne B OpMe OTMEHbl NMPUHATOrO peLleHus,
ncnpaeneHns OonyLeHHbIX OneYaTok U oWwnboK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHus
MYHULMNANbLHOW YCryrn AOKyMeEHTax, BO3BpaTa 3asiBUTEmN AEHEXHblIX CPeAcTB, B3MMaHue
KOTOPbIX HEe NpegyCMOTPEeHO HOpMaTUBHbLIMUM NPaBoOBbLIMU akTamun Poccuickon depepauuu,
HOPMaTMBHbLIMU NpPaBoBbIMK akTamu Pecnybnukn TatapcTaH, MyHUUMNanbHbIMY NPaBoOBbIMU
aKkTamu;

2) B y4OBMETBOPEHWN xanobbl OTKa3biBaETCA.

He nosgHee paHsA, cregylowero 3a AHEM MNPUHATUA peLleHUs, YyKasaHHOro B
HacTosAWEM TMyHKTe, 3adBUTEN0 B MUCbMEHHOW popMe M MO XenaHwuw 3adaBuTens B
9NEKTPOHHON hopMe HanpaenseTcss MOTUBMPOBAHHLIN OTBET O pe3ynbTaTtax pacCMOTPEHUS
Xanoobl.

5.7. B cny4yae npusHaHua xanobbl nognexaiiend yOoOBMETBOPEHMIO B OTBeTe
3a9BUTENIO O pe3ynbTatax PacCMOTPeHuss xanobbl faeTca WHGopMauus O AENCTBUSIX,
OCYLLeCTBNSEMbIX Mcnonkomom, npegocTaBnNALLNM MYHULMNaNbHYO ycnyry,
MHOrOQYHKUMOHanNbHbIM LEeHTPOM NMbo opraHu3aumnen, npegycMoTpeHHouM YacTtbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, B uendax He3aMmeanuTenbHOro ycTpaHeHus
BbISIBIIEHHbIX HapyLEeHWA MNpU OKa3aHUM MYHUUUNANbHOM YCAyrK, a Takke MNPUHOCATCSA
M3BMHEHNs1 3a OOCTaBrieHHble HeyaobcTBa M yKasbiBaeTca MHopmaums O AanbHenwmx



OEeNCTBUAX, KOTOpble HeobXoAMMO COBepLUTb  3adaBUTEN0 B Uensax nosyvyeHus
MYHULMNANBHON YCAyrn.

5.8. B cnyyae npusHaHua xanobbl He nognexawien yAOBNETBOPEHUIO B OTBeTe
3a9BUTENO O pesynbTatax pacCMOTpeHus kanobbl [alTCca  apryMeHTMPOBaHHbIE
pasbACHEHUA O nMpUYMHAX MPUHATOrO peLleHud, a Takke WHdopMauus O nopsgke
06>xanoBaHUA NPUHATOrO peLLEHUS.

5.9. B cny4yae ycTaHOBNEHUS B Xo4e WMAM Mo pesynbTatam pacCMOTPEHUs1 XKanoobbl
NPU3HaAKOB  CcOCTaBa  agMUHUCTPATMBHOrO  MpaBOHapyLWeEHUs WKW NPEeCTynneHus
AOMKHOCTHOE nNUUO, PaboTHUK, HadereHHble MOSIHOMOYUAMU MO PacCMOTPEHUIO Karnoo,
HesameanuTenbHO HanpaenslT UMeLWMeca MaTtepuarnbsl B OpraHbl NPoKypaTypsbl.



MpunoxeHune Ne 1

K AODMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHnss MyHULMNanbHON
YCIyru No NPpUHATUIO Ha YYEeT rpaxiaH,
HYXXOalLWnXcsa B NnpegocTaBlieHnn
XUIbIX NOMELLEHMA NO LOroBopam
HaNMMa XXUIbliX NTOMELLEHNI
XUnuuwHoro poHaa coumnanbHoro
NCNonb30BaHuA

dopma
(BnaHk Ncnonkoma, npeaocTtaBnAoLWero MyHULMNanbHy YCnyry)

Komy:

KOHTaKTHble JaHHbI€e:

MpeaoctaButens:

KOHTaKTHble AaHHbIe npencraBuUTend:

PELWWEHWE
O NPVHATUM Ha y4eT rpaxaaH, HYXK4alLWmMxca B NpeoCTaBNeHnn XUnblX NOMELLEHNIN NO
A0roBopam Hamma XusblX MOMELLEHUN XUITULWLHOIo boHAa coLmanbHOro NCnofnb3oBaHus
oT Ne

PaccmoTtpeB Bawe 3asaBrneHue ot Ne "
npunaraembie K Hemy OOKYMEHTHI, YrNONIHOMOYEHHbIM opraHom
NMPUHATO pPELUEHME O MPUHATUM Ha ydveT
rpaxgaH, HyXOalWwnxca B NPeAoCTaBfIEHUN XWUMbIX MOMELLEHUMW MO [oroBopam Hanma
XUIbIX NOMELLEHNI XUNULLHOMO hOHAA CoLManbHOro NCNONb30BaHUS.

[ononHutenbHas nHdopmaymns:

CeefeHust 06 3NeKTPOHHON Noanucu

HornxHocTHoe nuuo (PNO)

(FIO,D,I'II/ICb YNONMHOMOYEHHOIro
OOIMKHOCTHOIO nnua MCI'IOJ'IKOMa)



MpunoxeHune Ne 2

K AODMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHnss MyHULMNanbHON
YCIyru No NPpUHATUIO Ha YYEeT rpaxiaH,
HYXXOaloLWKNXCs B NpenocTaBneHnm
XUIbIX NOMELLEHMA NO LOroBopam
HaNMMa XXUIbliX NTOMELLEHNI
XUnuuwHoro poHaa coumnanbHoro
NCNonb30BaHuA

dopma
(BnaHk Ncnonkoma, npegocTaBnsAoLWLero MyHULMNanbHyo ycnyry)

Komy:

KOHTaKTHble JaHHbI€e:

MpeaoctaButens:

KoHTakTHble AaHHbIe N peaocrtasutena.

PEWEHNE
06 oTka3e B NpefoCTaBliEHMM MYHULMMNANBHOW YCNyrn
Mo NPUHATUIO Ha YYeT rpaxaaH, HyXK4alLwmxcs B npeocTaBneHumn XunbliX noMeL,eHnn no
A0roBopam HarmMa XunbiX NOMELLEHUN XUITULHOro ooHaa coumarnbHOro NCrnosb30BaHus
oT Ne

PaccmotpeB Bawe 3agsneHve ot Ne n
npunaraembie K HemMy AOKYMEHTbI YNONMHOMOY€EHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B
MPUHATUN Ha Y4YeT rpaxdaH, HY)XOalLWUXCa B NPEeLoCTaBMEHMM XWUMbIX MOMELLEHUNA MO
AOroBopam Hanma XunblX NOMELLEHNIA XUNULWLHOro oHaa coumanbHOro UCMOfb30BaHMSA NO
cnegyowmm OCHOBAHUSIM:

1.

2.

[ononHutenbHas nHdopmaumns:

Bbl BnpaBe MNOBTOPHO 06PaTUTLCA B YMOMHOMOYEHHbIN OpraH C 3asiBleHUeM O
NpeaocTaBreHnn yCnyru Nocne ycTpaHeHMsl yka3aHHbIX HapyLLEHWN.

[aHHbIi 0TKa3 MoxeT BbiTb 06xanoBaH B AoCyAeGHOM nopsiake nyTemM HanpasneHus
»anobbl B yNONMHOMOYEHHBIN OpraH, a Takke B cyaebHom nopsigke.

CBegeHunsa o6 anekTpoHHON nognucu

HomkHocTHoe nuuyo (PNO)

(I'IOﬂ,I'II/ICb YNOJIHOMOY€EHHOro
OOJMKHOCTHOIO nnua MCI'IOJ'IKOMa)



MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY perfnameHTy
npeaocTaBneHns MyHULmnanbLHom
YCIyru No NpUHATUIO Ha YYEeT rpaxgaH,
HYXXOaloLWKNXCs B NpeaocTaBneHnm
XUIbIX NOMELLEHMI MO OroBopam
HaMMa XUIbliX NTOMELLEHNI
XuUnuwHoro poHaa coumnanbHoro
Ncnonb30BaHnA

dopma
(Bnank Mcnonkoma, npeaocTaBnsAoLLEro MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHble AaHHble:

MpeaoctaButens:

KOHTaKTHble AaHHble npeancraBuUTenAd:

PELWEHNE
06 oTkase B npuemMe OOKYMEHTOB, HEOBXoAMMbIX AN NpeaocTaBneHus
MYHULMMNANbLHOM YCNYrn No MPUHATUIO Ha YYET rpaxjaH, HyXJarLWnxcsa B npeaocTaBneHmm
XUnNbIX NOMELLEHU MO A0roBopam HarMMa XUnbiX NOMELLEHUN XUNLWHOro gooHaa
coLumanbHOro NCnosib3oBaHUsA

oT Ne

PaccmoTtpeB Bauwe 3assneHne ot Ne "
npunaraemble K Hemy OOKYMEHTbI YMONMHOMOYEHHbIM OopraHom
NPUHATO
peweHne 06 oTKkase B Npueme JOKYMEHTOB, HEOBXOAUMBIX AN NPUHATUA Ha ydeT rpaxgaH,
HYXOalLWnXca B NPeaoCTaBlIEHUN >KUMbIX MOMEWEeHNW Mo J0roBopam HauMa XUMbIX
NOMELLEHUN XUMULLHOro poHAa coumnanbHOro UCNosib30BaHUA NO CreayoLwmM OCHOBAHUAM:

1.

2.

PasbsAcHeHne npnymH oTkasa:

[ononHutensHasa nHgopmauus:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMOMHOMOYEHHLIA OpraH C 3asiBlIeHWEM O
npeaocTaBEHUN YCNYr NOCNe YCTPaHEHUS! Yka3aHHbIX HapyLLEHWN.

[aHHbIi 0TKa3 MoxeT BbiTb obGxanoeaH B focyaebHOM nopsiake NyTem HarnpaerneHus
*anobbl B yNONMHOMOYEHHBIN opraH, a Takke B cyaebHom nopsiake.

CeeneHnsa 06 aneKTpoHHOM nognucu

HorxHocTHoe nuuo (PNO)




(mognncb yNnOMHOMOYEHHOro LOMKHOCTHOro nuua Mcnonkoma)
MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMnanbLHom
YCIyru nNo NPUHATUIO Ha y4eT
rpaxgaH, Hy>XX4arLmnxca B
npeaocTaBNeHNN XUnbIX
noMeLleHU NO AoroBopam Haruma
XUMbIX MOMELLEHUN XUMULLHOIO
doHAa coumanbHOro UCNofb30BaHUS

dopma

(pykoBOAMTENO YNONMHOMOYEHHOro Mcrnonkoma,

OCYLLECTBISIOLLErO yYeT rpaxaaH,
HY>KOato LLIMXCS

B nNpenocTaB/TIEHUN XUrblX nomeLleHnn

No 4OroBopam Hamma XurblX NoOMeLLeHUI
XunuwHoro ooHaa coumanbHoro
NCMNONb30BaHUs)

oT

(bamunus, nms, oT4ecTBO (MPU HANUYUK))
npoxusatoLyero(-emn)
(agpec mecTa XnTenbCTBa)

nacnopt

(cepusa, HoMep, KeM K Koraa BblgaH)
HoMep TernedoHa

3AABJIEHME
O NPUHATUN Ha YYET rpaxKgaH, Hy>Kaarwnxca B npegocTtaBrieHNn
XUnblX NOMeELLEHUN NO gorosopam HanMma XMUJbiX MOMELLEHUN
XUNMHoro (bOH}J,a coumnanbHOro ncnosjib3oBaHuUA

[MpoLly NPUHATL MEHS,

(hamunus, nms, otT4ecTBO (NPU HaNMYUN),

Aata poxaeHust)
N YreHOB MOen ceMbu (MPU HanNn4um)

(cTeneHb poaCTBEHHbIX OTHOLLEHW,




hbamunus, ums, otT4ecTso (Npu HaNU4YuM),

AaTta poXaeHus, nacnopTHbIE AaHHbIE)
Ha ydeT rpaaaH, HY>XOAlLWKNXCA B NPEeAOCTaBMEHUN XUMbIX MOMELLEHMIA NO LOroBopam
HaMMa XXWIbIX NOMELLEHUN XUNNLHOro hoHaa counanbHOro UCnonb30BaHna (ganee -y4ver).

HacTtoswmm 3aaBneHnemM NOATBEPXAAl0, YTO 9 U YfeHbl MOen CeMbU (NPU HaMM4Ymm)
aBnsemca rpaxgaHamu Poccuinckon ®egepaumm, aBnssemMca no ycTaHOBMEHHbIM XXUNULHbLIM
kogekcom Poccunckon ®egepaumm oCHOBAHUSAM HYXOAKOLWMMUCA B XUMbIX NOMELLEHUAX Mo
AOroBOpaM Hamma >XWIblX MOMELLEHUN XUNNLWHOro ooHAa CoLlmanbHOro NUCMNonb30oBaHus, a
Takxe:

MOW [O0XO0A4 W [0X04 MOCTOSIHHO MPOXWBAKOLWKMX CO MHOW YFEHOB MOEN CEeMbU W
CTOMMOCTb Hallero WuMyLlecTBa, MoAfexawero HanoroobnoXeHuo, He npeBblWwalT
MakcMMarnbHOro pasmepa, YcTaHaBNMBAEMOro B COOTBETCTBUM CO cTaTtben S5 3akoHa
Pecnybnukn TatapctaH ot 16 mapta 2015 roga Ne 13-3PT «O peanusaumn npas rpaxagaH
Ha NpeaOocTaBNeHMe MM XKWUMbIX MOMELLEHU MO AOroBopamM HavMa XWUIbIX MOMELLEeHWN
XunuwHoro ooHaa coumanbHOro UCnosb30BaHNAY;

S U YneHbl MOEN CEMbW He MPU3HaHbl N HE UMEKT OCHOBAHUN ObiTb MPU3HAHHBLIMYU
Mcnonkomamm MeCTHOro camoynpaBfieHuUs ManouMyluMMu B Mopsigke, YCTaHOBIIEHHOM
3akoHom Pecnybnukn Tatapctan ot 13 mniona 2007 roga Ne 31-3PT «O peanusauuun npasa
rpaxkgaH Ha NpegocTaBfieHNEe UM XUMbIX MOMELLEHUI rOCY4apPCTBEHHOMO XUMLLHOro oHaa
Pecnybnuku TatapctaH n MyHMUMNANbHOMO XUULWHOro hoHaa no 4oroBopam CoumanbHOro
HanmMma».

MHe n3BecTHO, YTO B Criydae BblISIBNIEHUA HEQOCTOBEPHOCTU NpesocTaBNeHHbIX MHOK
CBeLEeHUNN Nocsie NPUHATUS MEHS U YNIeHOB MOEW CEeMbM Ha YyYeT S U YneHbl MOeN CeMbu
OyayT CHATBI C yyeTa.

A N coBeplIEHHONETHNE YNeHbl MOEW CEMbW OAeM CBOE COrfiacMe Ha NpOoBEepKy
OpraHoM MeCTHOro CamoyrnpaBneHus NPeacTaBleHHbIX CBEAEHUIN O OX04aX U UMYLLLECTBE B
HanoroBbiX, TAMOXEHHbIX U UHbIX cnonkomax.

3asiBneHne o cornacum Ha 06paboTky W npefocTaBneHue MnepCoHanbHbIX AaHHbIX
npunarato.

K 3asBneHuto npunaratoTca JOKYMEHTbI:

1.

(HanmeHoBaHMe N HOMepP AOKYMEHTA, KEM U Koraa BblaaH)
2.

(HaMMeHoBaHWe U Homep OOKYMEHTa, KeM M Korga BblaaH)
3.

(HaumeHoBaHMe N HOMEpP AOKYMEHTa, KEM U KOrA4a BblaaH)
4,

(HaMMeHoBaHWe N HoMep OOKYMEHTa, KEM M Koraa BblgaH)
5.

(HaMMeHoBaHMe U Homep OOKYMEHTa, KeM M Koraa BblaaH)
3aasutenb

(nognuce) (bamunus, nms, oT4eCTBO (NPU HaNUYUK))

UneHbl cemMby (Npy HaNU4un):

(noanuceb) (hamunus, nms, oTyecTBo (NpU HaNMYUK))

(noanwuce) (bamunusa, nma, otyecTBo (NPU HanNM4UK))




(mnoanuchb) (bamunus, nms, oTyecTso (NpU HaNUYUN))

D 20 r.

PesynbTaT npefocTaBreHns MyHULMNanbHom ycnyru, NpoLy npeaocTaBuTb:

|:| B IMYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX M MYHUUMNAnbHbIX YCIyr
Pecnybnukun TaTtapcTaH;

I:I B MHOro(yHKUMOHaNbHOM LEHTpe npeaocTaBneHnss rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTtapcTan;

|:| B Micnonkome.

(mara) (moanuceb) (©.1.0.)



MpunoxeHune Ne 5

K AODMUHUCTPATUBHOMY pPErfiameHTy
npeaocTaBneHns MyHULMnanbLHom
YCIyru No NPpUHATUIO Ha YYEeT rpaxiaH,
HYXXOarLWnXcsa B npeaocTaBneHnm
XUnblX MOMELLEeHUI NO 40oroBopam
HaMMa XUIbliX NTOMELLEHNI
XuUnuHoro ¢oHaa coumanbHoro
Ncnonb30BaHmA

Pykosogutentio

oT

3AABIEHUE
00 ncnpaBneHnn TeXHNYECKON OLLNOKM

Coobwato 06 owunbke, AONYLWEHHOW MPU OKas3aHUM MYHULMNANbHOW YyCnyru no
NPUHATUIO Ha Y4YeT rpaxaaH, HYXAALWMXCA B NPeaoCcTaBlEeHUMU XWUMbIX MOMELLEHUA Mo
A0roBopam HarMa >XUnblX NOMELLEHWUIA XUMULLHOIO hoHAa CoLManbHOro MCNoNb30BaHUS.

3anucaHo:

MpaBunbHble CBEAEHUS:

MpoLuy ucnpaBuTb AONYLIEHHYD TEXHUYECKYH OLIMOKY U BHECTM COOTBETCTBYIOLLME
N3MEHEHUSI B JOKYMEHT, ABMAIOLWMIACS pe3ynbTaToM MyHUMLMNANbHOR YCNyru.

Mpunarato cnegylowmne JOKYMEHTbI:

1.

2.

B cnyyae npuHATUS pelleHnss o6 OTKNOHEeHUM 3asBreHust o6 ucnpaBneHum
TEeXHMYECKOWN OLMBKM NpoLly HanpaBUTb Takoe peLleHue:

NocpeacTBOM OTMNpPaBrieHMsl ANEKTPOHHOro OKyMeHTa Ha aapec E-mail: ;

B BMAE 3aBEPEHHOW KOMMU Ha OymMakHOM HocuTene MoyYToBbiM OTMpaBrieHWeM Mo

agpecy:

HacTtosawpmm nogteepXaato: CBeAEHWS!, BKIMOYEHHbIE B 3asiBNIEHNE, OTHOCALLMECS K MOEW
FNIMYHOCTN W MpPEOCTaBfsieMOMY MHOK MLy, a Takke BHECEHHble MHOK HWXKe, AOCTOBEPHbI.
[OKyMEHTbI (KO OOKYMEHTOB), MPUNOXEHHbIE K 3asBMEHMIO, COOTBETCTBYIOT TPebOBaHMAM,
YCTaHOBMEHHbIM 3akoHogartenscTBoM Poccunckon Pegepauum, Ha MOMEHT npeacTaBneHus
3asBMEHMA 3TN AOKYMEHTbI AENCTBUTENBbHbI U COaepXaT 4OCTOBEPHbLIE CBEAEHNS.

( )

(mara) (mnoanuchb) (©.1.0.)
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