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NMOCTAHOBIJIEHUE KAPAP
OT «26» aHBapa 2022 rog Ne 4

O6 yTBEPXKAEHUN aA4MUHUCTPATUBHbLIX PErNaMeHTOB
npeaocTaBneHnst MyHUUMNanbHbIX ycriyr B cdepe
KMITULLHBIX OTHOLLEHMWNI

B uensax peanusaumm depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHusauum  npefocTaBfieHUs  FOCYOAPCTBEHHbIX M MYHUMUMMANbHbIX — YCRyry,
NcnonHuutenbHbln  kOMUTET  ArepsmMHCKOro  cenbCKOro  nocesieHMst  A3HakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnunkn TaTtapctaH NOCTaHOBNSET:

1. YTBEpAUTL:

- aAMWHUCTPATUBHBLIN perfnaMmeHT npefocTaBreHns MyHUUMNAanbHOM YCNyru no
0POPMISIEHNIO OOKYMEHTOB MO OOMEHY XWUNbIX MOMELLEHUN MYHULMMNANBHOTO >KUIULLHOMO
doHAa, NpefoCTaBMEHHbIX MO OroBOPY CouManbHOro Harma, cornacHo npunoxeHunroNe1;

- aAMWHUCTPATUBHBIA pernamMeHT npegocTaBneHns MyHUMUMNanbHOW ycryrm no
ohOpPMIEHMIO LOKYMEHTOB MpU nepefave XurbixX NoMeLeHNin MyHULUNAansHOro XXUMULLHOMO
¢oHAa B COBCTBEHHOCTb rpakaaH, CornacHo npunoxeHuoNe2;

-  aOMVHUCTPATMBHbLIA pernaMeHT MnpefoCTaBfeHuss MyHUUUNanbHOW Ycnyrm no
nNpefoCTaBEHUIO rpaXgaHaM XUIblX MOMELWEeHU B MyHULMNANbHOM XUAULWHOM ddOoHAE Mo
A0roBopam Harma cryXebHoro Xnnoro nomeLLeHus, CornacHo NpunoxxeHnoNe3;

- aAMWHUCTPATUBHBLIA perfnamMeHT npegocTaBneHns MyHUUMNanbHOW ycryrn no
NPUHATUIO  paHee MNpMBaATU3UPOBAHHBLIX  XWMbIX  MOMELWEHUA B MYHULMUNANbHYIO
COBCTBEHHOCTb, COrnacHo npunoxeHuoNe4;

- aOMVHUCTPATMBHLIN perfnaMeHT MpeaoCTaBAeHUss MYHULMNANbHOW YCnyrn no
BKIOYEHUNIO B COCTAB U UCKIMKOYEHUIO XUITbIX NOMELLIEHNA U3 COCTaBa creunanm3amMpoBaHHOro
XUnuwHoro ¢oHaa Arep3nHCKOro CenbCKoro noceneHns A3HakaeBCKOro MyHUUMNanbHOro
panoHa Pecnybnuku TaTtapcTtaH, cornacHo npunoxeHuto Ne5.

2. OG6HapopgoBaTb  HacTosilllee MOCTaAHOBMEHME MNyTeM  pa3MeLleHus  Ha
«OdmumansHoM nopTane npasoBon nHdopmaumm Pecnybnukn TatapctaH» no Beb-agpecy:
http://pravo.tatarstan.ru n Ha ocuumnanbHOM cante A3HakaeBCKOro MyHUUUNANbHOro panoHa
B WH(POPMALMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  WHTepHeT no  Beb-agpecy:
http//aznakayevo.tatarstan.ru.

3. KOHTpOSb 3a UCMOMNHEHNEM HACTOSALEro NOCTAHOBMEHUSI OCTaBNA 3a COBOMN.
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MpunoxeHne Ne1 K NoCTaHOBMAEHMIO
WcnonHutensHoro komuteta
Arep3nHCKOro cernbCKoro noceneHus
A3HaKaeBCKOro MyHMUMNAanNsHOro pamoHa
Pecnybnukn TatapctaH

oT 26.01. 2022 Ne 4

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBleHUA MyHULMNANbLHOM yCnyru no opopMreHnUIo AOKYMEHTOB MO OOMeHy
XKUNbIX NOMEeLLEeHUH MYHULUNANbHOTO XUNuWHoro ¢oHaa, NnpeAocTaBleHHbIX MO
AOroBOpPY coLuanbHOro Hamma

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBannst agMMHUCTPATUBHOIO perfnamMeHTa

1.1.1. HacToawum agMMHUCTPATUBHBIA perfiaMmeHT npefocTaBfieHns MyHUUMNansHOM
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) yCcTaHaBnMBaeT cTaHAapT U NOopsaoK
npegocTaBfeHns MyHULMNANbHON yCryrn no oPOpMIEHUIO JOKYMEHTOB MO OOMEHY XUMbIX
NMOMELLEHNA MYHULMNANbHOIO XUNUWHOrO doHA4a, NpeaoCTaBfieHHbIX MO A0roBopy
coumanbHoOro Hanma (garnee — MyHuUUnNansHas ycnyra).

1.1.2. lNMonoxeHna agMUHUCTPATMBHOIO perfiameHTa MPUMEHSAITCA B OTHOLUEHUN
0POpPMISIEHUST JOKYMEHTOB NO OBMEHY XWUMbIX MOMELEeHUA MYHULMNAanbHOMO >XUIULHOIO
doHAa, NpefoCTaBMeHHbIX MO LOroBOPY COLManbHOro Hanma.

1.2. KaTteropumu 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha NOSTyHYEHNE MYHULMMNANbLHOM YCNYrn, sSIBNAOTCA
dusmyeckme nuua (ganee — 3asBuUTenb).

1.2.2. C 3aaBneHnemM Brnpase obpatnTbCa NpeacTaBUTENb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWWM [OOKYMEHTA, YOOCTOBEpPSHoWeEero ero mnofiHoMoYunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacTaBUTENb 3adBUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHdopmauna o nopsagke npenocTaBreHust  MyHUMUMNnanbHOW — ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpedoCTaBfeHMs FOCYyAapCTBEHHbIX WU MYHUUMNANbHbIX
YCIyr.

2) Ha odwmunanbHOM canWTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHON WHOpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCNYT).

1.3.2. KoHcynbTMpoBaHMe no Bonpocam MpeaocTaBNeHns MyHUUUNAnbHOW ycnyru
OCyLLieCTBNAETCA:

1) B MHOrO(PyHKUMOHANbHbIX LEHTpax npeaocTaBreHus rocygapCTBEHHbIX U
MYHULMNANbHbBIX YCAYr NPU YCTHOM 0BpaLleHnm - IMYHO UIn no TenedoHy;
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2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;

3) B MCMOMNHUTENBHOM KOMUTETE Arep3nHCKOro CeribCckoro noceneHns AsHakaeBCcKoro
MyHULMNansHoro pavoHa (nanee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UNn No TeNnedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o Nopsiake m
Ccpokax npefoCcTaBneHns MyHULMNanbHOW YCNyrM Ha OCHOBaHUN CBEAEHWU, coaepXallmxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCIyr, NpefoCcTaBrisieTca 3adaBUTESTHO
B6ecnnaTtHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kakux-nnbo TpeboBaHuin, B ToM yncrne 6e3
NCNONb30BaHNS MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeAacTBa 3asBuTens TpebyeT 3aknioyYeHWsa JMUEH3MOHHOMO WU MHOrO CorfalleHns ¢
npasoobnagaTtenem nporpammHoro obecnevyeHus, npegycMaTpmBatoero B3MaHme nnatbl,
perncTpauuio Unu aeBToOpU3aLMIO 3asBUTENS WM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnseTcs MHopMauns:

O MeCTe HaxoXAeHuUss  MHOroQYHKLMOHAaNbHOro  LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUuMnanbHblx ycnyr, OpraHa (agpec: 423305, PT, A3HakaeBCKUN
panoH, c. Arepae, yn.l.AxmeTtoBoMu, A.14a, rpaduk paboTbl: noHeaenbHUK — naTHuua: ¢ 8.00
yacoB Ao 17.00 yacoB; cyb6oTa, BOCKpeCeHbe: BbIXOOHblE AHW, CMPaBOYHbIA TenedOoH:
8(85592) 44-5-21.);

1) 0 nopsgke nNpefocTaBfieHUss MyHUUMNANbLHOW yCnyrn, o cnocobax
N cpokax Nnofayn 3asBneHui;

2) o] KaTeropusx rpakgaH, KOTOpbIM npegocrasnseTca
MyHUUMNAnNbHas ycnyra;, O HOPMaTUBHbIX MPaBOBbIX akTaX, perynupyroLmx
BOMPOCHI NpeaocTaBneHns MyHUUunanbHOM yCnyru;

3) O nepevyHe [OOKYMEHTOB, HeobXxoaumbIX AN pPacCMOTPEHUs
3asBfeHNa O NpeaocTaBfeHUn MyHULUNANbHOW YCIyrn, O Cpokax npuemMa wu
perncTpaumnmn 3asBneHus;

4) 0 Xofe npefocraBneHns MyHUUunaneHOW yCnyru;

5) O MecTe pasMelleHus Ha oduumanbHOM canTe MHdopmauun no
BOMpocaM npeaocTaBreHns MyHUUMNanbHOW yCnyru;

6) O nopsiagke obGxanoBaHus genctBui  unum  6e3gencrTeus
AOJDKHOCTHbIX nivy, OpraHa.

Mo nucbmeHHOMY obpalleHuio  COTPYyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOW ycryry, NnogpobHO B MUCbMEHHOW (bopMe pasbsACHSOT
3a8BUTENIO NOPSIAOK NPefoCTaBreHUss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacToALWEM MyHKTe aAMUHUCTPATMBHOIO perfnamMeHTa, n B TeyeHue Tpex paboymnx gHen co
OHSA perucTpauumn obpaleHus HanpasnawT oTBeT 3aaButento. OTBeTbl A4AalTCA Ha A3blke
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObBpalleHusi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW YCyru
pasMellaeTcs Ha ouumnanbHOM canTe MYHUUMManbHOro pamoHa W Ha MHPOPMaLUUOHHBLIX
cTeHgax B nomelyeHnax OpraHa ans paboTbl C 3asBUTENSAMN.

NHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduuManbHOM canTe MyHUUMNAanbHOrO panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOM ceTu  «/HTepHeT», BKIoYaeT cBegeHna o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOIO pernameHTa, MHPOPMaUUID O MECTe HaxXOXAEHWUS, CpaBOYHbIX
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TenedoHax, BpemeHu paboTbl OpraHa, 0 rpaduke npMema 3asiBfieHU Ha NpeaocTaBieHne
MYHULMNANbHOW yCnyri.

1.4. HopmaTtmBHble nNpaBoBble aKTbl, perynupytoLime npegocrasreHne
MYHUUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, Perynvpyrowmx npegocrasrieHve
MyHUUMNAnNbHOM ycnyrn (C ykasaHMeM pPEKBM3UTOB HOPMATMBHbLIX MNPaBOBbIX aKTOB W
WUCTOYHMKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM cante
MYHULMNAnNsHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfnamMeHTa B OENCTBYIOLLEN pefakunn NognexmT
pasmMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MYHUUUNANBbHbLIX YCNYT,
Ha ocmumanbHOM cante MYHULUMUNANbLHOro panoHa B MHJOPMaLMNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemMble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerneHna

1.5.1. B agMuMHUCTpaTMBHOM perfnamMeHTe MUCMNoSb3ylTCca creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabovyee MeCcTO MHOrOMYHKLMOHANbLHOIO LUeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNANbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOrOOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO34aHHOE B FOPOACKOM (CEenbCKOM) noceneHunm
MYHUUMNANbHOro panoHa unm B ropodckoM okpyre Pecnybnukmn TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHns  FOCYOapCTBEHHbIX M MYHAUMNASbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHnem [NpasutensctBa Poccurckon ®epepauumn ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHMsauun OesTenbHOCTU MHOMOYHKUMOHASbHBIX LEeHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCITYr»;

TexHudeckasa owubka - owunbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas  owmbka nNubo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpegoCTaBNAWMM MyHULMMANbHYKO YCNyry, U npueeglas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wumageHTUdMKauumM ©n - ayTeHTuduKaumm B UMHGPACTPYKTYpe,
obecneynBaroLllen MHPOPMALMOHHO-TEXHONOIMYECKOe B3auMOAENCTBUE NH(POPMALIMOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefOoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHou dhopme (aanee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHGOpMaLMoHHas
cuctema, obecrneumBalollas CaHKUWOHUPOBAHHBLIN AOCTYN YYaCTHUKOB MHEOPMAaLMOHHOMO
B3aMMOAENCTBMS B cuUcCTeMe wuaeHTudukaumm wun ayteHTudukaumm K  UHpopmMaumn,
copepXallencs B rocyfapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U NHBIX MHPOPMALMOHHBIX
cuctemax;

MoLl - NocymapctBeHHoe GrogkeTHOe ydpexaeHue «MHOroyHKLMOHaNbHbIA LEHTP
npefoCcTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUss FOCYAapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecny6nukn TatapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernamMeHTe nog 3asaBfieHneM O npeaocTaBneHnn
MyHUUMNANbHOW YyCrnyrn (ganee - 3adBreHvMe) MNOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, NogaHHbIN B COOTBETCTBUM C NMYHKTOM 3 cTatbu 2 deneparnbHOro
3akoHa oT1 27 wmwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBieHuUs
rocy4apCTBEHHbIX U MyHUUUNAanNbHbIX ycnyry (aanee — ®epepanbHblii 3akoH Ne 210-93).



2. CtaHpapT npegocTaBreHUs MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMnNansHOW ycrnyru

OdbopmMneHne [OOKYMEHTOB MO OOMEHy JXWMbIX MOMELLEHUA MyHUUMNAanbHOro
XUMULLHOTO (hoHAa, NpeaocTaBeHHbIX MO AOFOBOPY coLmarnbHOro Harma.

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBrieHusi, HenocpPeaCTBEHHO NPeOCTaBNSALEr0 MyHULMNANBHYIO YCIyry

Mcnonkom Arep3mHCKOro ceribCKoro rmnoceneHnss AsHakaeBCKOro MyHMUMNAanbHOro
panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHune pes3ynbTaTta npeaocrtaBlieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yYCnyrn ABNaeTcs:

1) A0roBop 0OMeHa >XMnbiMU NOMELLLEHNAMMU;

2) peweHne o6 OTkase B NpefoCTaBfieHUN MYHULMNASIbHOW YCIyrn
(npunoxeHue Ne 1 kK HacTosWweMy agMUHUCTPATUBHOMY pPerfnameHTy);

3) peweHne o6 oOTkase B nNpuemMe OOKYMEHTOB, HeObBXoaAMMbIX Ans
npegocTaBneHna MyHuumnaneHon ycnyrn (npunoxeHue Ne 2 k Hactoswemy
aAMWHNCTPaATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocTaBreHns MyHUUUNanbHOW YCnyrn HanpaBnaeTcsa 3asBUTESO
B dopmMe 3MeKTPOHHOro [AOKYMeHTa, MOAMUCAHHOIMo YCWUIIEHHOM KBanvMduuMpoOBaHHON
3NIEKTPOHHOM NMOAMUCBLI0 YNOSTHOMOYEHHOrO AoMmKHOCTHOro nuua OpraHa (nmbo OpraHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
3NEeKTpoOHHOM nognucuy» (aanee — ®depepanbHbld 3akoH Ne 63-®3) B nNuuHbIN KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHus 3asBrneHust nocpeactsomMm PecnybrnvkaHckoro
noptana pesynbTaT NpPefoCTaBfeHUs MYHUUMMANbHOW YCMAyrM HanpasnseTcs B JINYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbOpy 3asaBMTENSA pe3ynbTaT NPeAoCTaBnEHUA MyHMUMMNANbHOW YCNyru
Bblgaetcs B OpraHe wmnu B MOLL B hpopme ak3emnnispa SMNEeKTPOHHOrO [AOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbld U NOAMNUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIO A0SMKHOCTHOro nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb BnpaBe NOMy4MTb pe3ynbTaT NPeaoCTaBfEeHUs MyHUUMNANbHOM
ycrnyrim B dpOpMe 3fIeKTPOHHOrO [OKYMEeHTa B TeyeHue Ccpoka [eWCTBUS pesynbTaTta
npegocTaBneHnsa MyHULUMNANbHON yCryru.

2.4. Cpok npeaocTaBrieHns MyHMUMNanbHOM ycnyru, B TOM YnCe C y4eTOM HEOOX0aMMOCTH
obpalleHust B opraHMsaumm, y4acTeyowmne B NpeaocTaBneHnm MyHuUmMnansHom yenyrm, Cpok
NPUOCTaHOBMNEHUS NPEeAOCTaBNEHNST MyHULMNANBHOW YCyru B Cly4vae, ecrii BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
BblAa4n (HanpaBneHns) AOKYMEHTOB, SABMSIOWLMXCS pe3ynbTaToM NpeaocTaBneHust
MYHULIMNANbHONM YCNyru

2.4.1. MyHuuunansHas ycnyra npegocrasnsetcs B TedeHne 13 pabouunx aHen.

2.4.2. TlpuocTaHOBeHMe cpoka npefoCTaBfieHUss MyHUUMManbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBMSAKOLWEroca pesynbTatoM npeaoctaBneHns
MyHULMManbHON ycnyrn B oOpMe SMNEKTPOHHOIO AOKYMEHTa, 3asBUTESI0 OCYLLECTBSETCS B
AeHb 0POPMIEHUS U perncTpaumm pesynbTaTa NpegocTaBneHns MyHULMNansLHOM yCyri.
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2.5. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamun AN nNpefoCcTaBneHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNA0TCA HEOH6XOAMMbBIMN 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noasnexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ina nony4yeHus MyHMUMNanbHOW yCnyrn 3asaBuTenb NpeactaBnsaeT cnegyoume
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSOWMA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpencTtesomMm PecnyGnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBrneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 3 K HacTosemy
agMUHUCTPaTUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anornHseTcss NOoCpeAcTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK opMy 3adBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agAMUHUCTPATMBHOIO perfameHTa, npu obpaweHun
nocpeacteomMm PecnybnvkaHckoro noprana;

4) Konun OOKYMEHTOB, MOATBEPXKAAKLLMX NPaBO NOSIb30BaHUS XUMbIM MOMELLEHMEM,
3aHMMaeMbIM rpaXxgaHUHOM-3asiBUTENEM M YleHaMn ero ceMbn (4OroBop, opaep, peleHve
O NPefoCTaBIEHUN XXNUITOro NOMELLEHUSA U UHbIE AOKYMEHTbI);

5) konun OOKYMEHTOB O COCTaBe cemeun rpaxaaH-dassutenien (CBUAETENbCTBO O
POXOEHUN, CBUOETENBLCTBO O 3aKroyeHMn Bpaka, peweHne 06 ycbiHOBAEHUN (YyAo4EpPEHUN),
cynebHoe pelleHne o NPU3HaHUM YreHOM CEMbU U T.M.);

6) BbINMCKa M3 TEXHUYECKMX nacnoptoB BTW ¢ noaTaxHbIM nNnaHoOM (Mpy HanmMuum) u
3KCNnKaumnen.

2.5.2. 3asgBneHne wn npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENSAX W B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprasna B 9NeKTPOHHON OOpPME;

3) B OpraH NUYHO WM NOCPEACTBOM MOYTOBOM CBA3U Ha OyMaKHOM HocuTene.
3asBrneHne v npunaraemble OKYMEHTbI, MPU HanpasfeHUn NOCPeACTBOM MOYTOBOM CBA3M,
3aBepsTCA B YyCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHue npu HanpaeneHum nocpeacTesom PecnybnmkaHckoro noprtana
nognucbiBaeTCsa NPOCTOM ANIEKTPOHHOM NOANUCHIO 3asBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMNUCK 3asiBUTEND HeobXoouMmo MNpoOnTU
npoueaypy peructpaumm (ayteHtudpmkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTa), yKasaHHbIN B NOANyHKTe 2
NyHKTa 251 agMWHUCTPATUBHOIO pernamMmeHTa, 3aBep4deTcs YCUNEHHON
KBannuuMpoBaHHOMN NOLMUCHIO KL, YNOMHOMOYEHHbIX Ha CO34aHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MEeKTPOHHble 00pa3bl AOKYMEHTOB), Mpunaraemble K
3asiBreHn0, B TOM YuUCre OOBEPEHHOCTU, HanpasnsawTca B Buae dannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauyectBO npefoctaBnsieMblX 3MEKTPOHHbIX [AOKYMEHTOB (9MEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOSIATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKYMeHTa u
pacrno3HaTb PEeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asaBUTENS:

1) npeacTtaBneHuss OOKYMEHTOB U WMHGOPMauUUM WM OCYLWIECTBREHUA OENCTBUMN,
npeacTaBfieHne WunM  OCYLIECTBNIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHLIMU



NpaBoOBbIMW  akTaMu, pPerynvpyrowmMmn  OTHOLIEHUS, BO3HMKawWwume B CBA3M C
npegocTaBneHnemM MyHUUMNAnNsHOM YCNyru;

2) ocCylwecTBneHMss AEeWCTBUMWA, B TOM YMCME COrnacoBaHuMK, HeobXxoaumbiX AnS
NnonyyYeHnss MyHUUUNanbLHOM YCryrm U CBA3aHHbIX C obpalleHneM B UHble roCy4apCTBEHHbIEe
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHMsaumn, 3a WUCKMYEHUEM MOonyYeHus
ycrnyr u nosiyYeHusi [AOKYMEHTOB W MHdopMauuu, npefoctaBnsemMblX B pesynbrate
npefoCTaBNeHns TakuxX YCIyr, BKMOYEHHbIX B MepeyHu, yKasaHHble B Yactm 1 crtaTtenm 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBbHbLIX YCNYT);

3) npenctaBneHUs  OOKYMEHTOB W WMH(opmauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanMCb MNpW MNepBOHaYanibHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoaumbiX ANs nNpeaocTaBnNeHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CreayroLmnX crnyyaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalowuMxcs
npegocTaBneHns MyHUUMNanbHOW YCnyrn, nocre nepBoHayanbHOW nodayv 3asiBNEeHnsa o
npeaocTaBneHnn MyHULUMNAanbHON yCnyru;

6) Hanuune owMBOK B 3asdABNeHWM O MNPeAOCTaBNEHUN MyHUUMNANbLHOW YCIyru u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOoHayarbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoouMblX ANns NpefocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
npefocTaBfeHUM MYHULMNAnbHOW YCIYyrM U He BKIKYEHHbIX B MpeAcTaBfeHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WU WU3MEHeHWe WHopmaumm nocne
nepBoOHavyanbHOro oOTka3a B MNpuemMe [AOKYMEHTOB, HeobxoouMblx Ons npeaocTaBneHud
MyHMUMNANbHON ycnyru, nnbo B npefoCcTaBneHnm MyHULUUNanbHOM YCIyru;

) BbiIBfIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoTMBONPaBHOro Aencteus (besgencTsmnsa) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobxoauMmbiX AOns
npefocTaBfeHns MyHUUMNanNbLHOW ycryrn, nnbo B npeaocTaBneHnn MyHULMNansHOM yCnyru,
O 4YeM B NMUCbMEHHOM BMAe 3a nognucbio pykosBoautTena OpraHa npu nepBoOHaYyasnbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBX0AUMbIX AN NpefoCTaBfeHns MyHULMNANbLHON yCryru,
yBeIOMNSETCA 3adBUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee ObifM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecinn HaHeceHue
OTMETOK Ha Takume [OOKYMeHTbl nNnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM YCroBUEM
npefoCcTaBfeHnsl FOCYAapCTBEHHOM WM MYHAUMNANbHOW YCRyrM, W WHbIX CryYaes,
yCTaHOBMEHHbIX befeparnbHbIMU 3aKOHaAMM.

2.6. NcuepnbiBatoLwmii nepeyvyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU akTaMu 41151 NPeAoCTaBNeHNs MyHULMNATbHOW YCIyrn, KOTopble
HaxoAATCsa B pacnopsXKeHUN rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO
camoynpasneHus n nogBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHamMm UM opraHam MeCTHOro
camoynpaBfneHus opraHM3aumin n KoTopble 3asBUTENb BNpaBe NPeacTaBuTb, a TaKkkKe
Crnocobbl MX NONYyYEeHUs 3asiBUTENSIMU, B TOM YMCIE B SNEKTPOHHOW hopMe, NopsaoK UX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, OopraH MecTHOro caMmoynpasreHmst Mnbo
opraHuMsauus, B pacrnopsiKeHUN KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. MNonyyatoTcsa B paMKax MexBeJOMCTBEHHOIO B3aMOOeNCTBUSA:
1) BbINUcKa M3 EAMHOro rocynapcTBeHHOro peectpa HeaBMXUMOCTU
O npaBax OTAENbHOro nvua Ha umerwmecs (UMeBLUMECH) Y Hero obObLEKThI
HeABMXUMOro uMmyLlecTBa (Ha KaXOoro [eecnocobHOro uneHa cembM
3adBuTENSA 3a NATb NeT, NpejLwecTBYLWNX Nogaye 3asaBneHus) - PocpeecTtp;
2) CBeLeHNs O perncTpauun rpaxanaH;
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3) cBeeHus O OeUCTBYyKLWEeM nacrnopte rpaxgaHuHa Poccumnckon
depepauum — MB[] Poccuu;

4) cBeeHUs O HoTapuanbHoW [fosepeHHoCTn — ®depepanbHad
HOTapuarnbHas nanaTa.

2.6.2. 3aaBuTenb BnpaBe MNpefoCcTaBUTb [OOKYMEHTbl (CBeAeHus), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernaMmeHTa, B oopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBepeHHbIX  YCUIEHHOW KBannupuumpoBaHHOM nognuceld  nu,
YMOMHOMOYEHHbIX Ha CO3[laHue U noAnucaHne Taknx JOKYMEHTOB, Npu nogadve 3asiBfeHus.

2.6.3. HenpencraBneHne (HecBoeBpeMeHHOEe npeacTaBfeHne) ykasdaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamu
MECTHOro camMoynpaBJrieHUsi, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeocTaBneHu MyHUUUnansHOM yCryru.

2.6.4. [omkHocTHoe nuuo U (unn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
agMWHUCTPATUBHOIO  perfamMeHTa opraHoB U OpraHvsauui, He npegcrasBmBLIne
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlUeHHble U HaxoddwMnecs B pacropsikeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccuiickon ®epepaunu.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbI CBEAEHWUSA, B TOM 4uUChe
nogTeBepxgalrlime BHECeHWe 3asiBUTeNieM nnaTbl 3a npefocTaBneHue MyHUUMnanbHOW
yCnyru, Haxogswmecs B pPacnopsXXeHUW rocyaapCTBEHHbIX OpPraHoB, OPraHoB MECTHOrO
camoynpasfneHus N NoABeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpasfeHnss opraHn3auun.

HenpenctaesneHne 3aaBuTenemM [OOKYMEHTOB, COAepXallmx CBedeHUd, KoTopble
HaxoOATCA B pacrnopshikeHWM  roCydapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasfeHus N NoABeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Unu opraHam MeCTHOro
camoynpaBfeHnss opraHvsauui, He 4€BMSETCH OCHOBaHMEM [ANs OTKasa 3asBUTENO B
npegocTaBfieHUM MyHULMNANbLHOW YCIyTn.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeoOXoaMMbIX ANns NPeaocTaBneHnst MyHULMNanbHOW YCnyru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpUEME [OOKYMEHTOB, Heobxoaumbix AN
npegoCcTaBNeHnUs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacTaBneHHbIe 3as8BUTENEM LOKYMEHTbl cogepaT NO4YMCTKM U MUcnpaBreHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTaHOBMEHHOM 3akoHogdaTenbcTBoM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHGOPMAUMIO W CBEAEHUS, copepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

3) npeacTtaBneHHble AOOKYMEHTbl UMM  CBEAEHUA YTpaTUNM CUITy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B cnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
YCryrn ykasaHHbIM JIMLIOM);

4) nogada 3asiBNeHUs1 O NPefoCTaBMEHUN MYHULMNANbHOM YCIyrM U OOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfeHUs MyHUUMNANbHOW YCNyru, B 3SNEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWUI;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTesfibHbIX Nnonen B oopMe 3asiBfieHusl, B TOM
yucrne B UHTEPaKTMBHON dhopme 3asBneHna Ha PecnybnnkaHckom noprtane (He4oCToOBEpHOe,
HenosiHoe, NMBOo HenpaBuibHOE 3aMnofIHEHME);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, HeobxoauMmbix AOns
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;
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7) 3asBreHve o npeaocTaBrieHUn YCNyrn nogaHo B OpraH rocyaapcTBEHHOM BracTy,
opraH MeCTHOro CaMOyrnpaBSieHUs UMW OpraHu3aumio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 denepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoHHOW MOANUCKM» YCNOBUA NPU3HAHUSA OEWCTBUTENBbHOCTU
YCUNEHHOW KBanuMuumMpoBaHHOWN 3NEKTPOHHOW Noanucu.

2.7.2. lNepeyeHb OCHOBaHW ANSA OTKa3a B Npueme OOKYMEHTOB, HEOOXoAUMbIX ANS
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B Npveme 3asiBNEHNA U OOKYMEHTOB, HeObXxoauMbix Ans
npegocTaBneHns MyHULMNAanbHOW YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocne nonyyYeHns OTBETCTBEHHbIM [JOSMKHOCTHbIM nvuomM OpraHa
HeobxooMMbIX ANA npefocTaBneHnss MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHONO WMH(OPMAaLMOHHOMO B3aMMOLEWNCTBUS, B CPOK, He
npesblaoLwLmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3adBMNeHUs U WUHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBfeHns MyHUUMNAanbHOW yCryrn, B crnydae ecnv 3asBreHune u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUUMNAnNbHOW ycnyru, nogdaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VicuepnbiBatoLLmit nepeyeHb OCHOBaHWUIA ANt TPUOCTAaHOBMNEHUS UNN OTKasa B
npenocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHUA ONSA NPUOCTAHOBMEHUS MPEeAOCTaBEHNA MyHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTkasa B NpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

OcHoBaHUA ONg NPUOCTaHOBEHNA NPpeoCTaBNeHNs yYCnyrn He NpegyCMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

1) 3asBuTenem npeacTaBneHbl [OKYMEHTbl He B MNofiHoOM obbeme, nmbo B
NPeacCTaBNEHHbIX 3asBAeHUNn U (MNM) OOKYMEHTax COAEPXUTCSA HenonHas u  (Mnn)
HeJOCTOBepHasa MHopMauns;

2) nocTynneHnwe oOTBeTa oOpraHa roCygapCTBEHHOW BRnacTu, oOpraHa MeCTHOro
camoynpasneHus nnmbo nNoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BriacTU WKW OpraHy
MECTHOro camoynpaBneHus opraHusaummu Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBMAETENbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Mnn) nHpopmMaummn, Heobxoammblx Ans
nNpegocTaBNeHns MyHUMUMNANbHOW YCNyru, €cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacTaBneH 3asBuTtenem no co6CTBEHHON MHMLMATUBE;

3) K HaHuMmaTento OOMEHMBAEMOro XXWUMOro rMOMeLEeHNa npeabsBfeH WUCK O
pacTopXXeHun unmn ob N3MeHeHUn 4orosopa coumasnbHOro HammMa XXUoro NOMeLLEHUS;

4) npaBO NOMb30BaHNA OOMEHMBAEMbIM XWIbIM MOMELLEHNEM OCMapuBaeTcs B
cynebHom nopsake;

5) obmeHuBaemoe Xunoe mnoOMeELLEHNE TMPU3HAHO B YCTAHOBMEHHOM MOpsiAaKe
HeNpPUrogHbIM 451 NPOXUBAHUS;

6) NPMHATO pelleHne O CHOCEe COOTBETCTBYHOLLIErO AoOMa unu ero nepeobopyagoBaHum
OS5 ICNONb30BaHUA B APYrMxX Lensx;

7) NPUHATO pelleHne O KanuTanbHOM peMOHTEe COOTBETCTBYKOLWEro goma c
nepeycTponcTBoM n (MNun) nepensiaHMPOBKOM XUNMbIX NOMELLEHUN B 3TOM LOME;

8) B pesynbTaTe obMeHa B KOMMYHasnbHYyl KBapTUPY BCEMAETCHA rpaxaaHuH,
cTpagalowmin ogHOM U3 TaXKenbiX OPM  XPOHMYECKMX 3aboneBaHUW, YKasaHHbIX B
npegycMoTpeHHOM nyHKTOM 4 4yactm 1 craten 51 XKunuwHoro kogekca Poccuinckon
depepauunm nepeyHe

2.8.3. MNepeyveHb oCHOBaHMM ONst OTKasa B NpeaoCTaBfeHUn MyHULMNanbHOM YCIyrn
ABIISETCHA NCYEPnbIBAIOLLNM.
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2.8.4. 3anpewaeTcsa oOTKasbiBaTb B MpPedoCTaBNeHUN MyHUUMMANbHOW Yycnyru B
cryyae, ecnu 3asiBneHne O npefoCTaBfieHnn MyHUUMNanbHOW ycnyrm nogaHo B
COOTBETCTBUN C WH(OpMauuen O cpokax W MNopsake npefocTaBnNeHns MyHULMNarbHON
ycnyru, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW Ans
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM Yucre CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaumnsiMuy, y4acTeYLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocrtaBneHne HeobxoamMMblX 1 0b6aA3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsgok, pasmep n OCHOBaHUS B3VMaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MpenocrtaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXXUAAHUA B oMepeau rnpu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBnsieMon opraHm3aumnen, y4acTByoLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, n npu nosy4eHnn pesynbtarta npegoctaBrneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3adBfeHUA Ha MNOMyYeHWe MyHULMNnansHOn
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpn nonydeHun pesynbtata MOpegocTaBieHns MyHULMNANbHOW YCIyrn
MaKCuMMarbHbI CPOK OXXMAAaHUS B Odepean He O0IMKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHMUMNanbsHom
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW bopme

2.13.1. MNMpun nnyHom obpaweHmn B MOL| B AeHb nogaun 3asaBneHUs 3asiBUTENO
BblagaeTcs pacnucka ns AUC MOLl ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. Tllpn HanpaBneHun 3asiBfieHUsi nocpeactBom EagmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBUTENb B AEHb NoAdayM 3asaBfEHUs Mnoryvyaet B JIMYHOM
kabuHeTe PecnybnunkaHckoro noptanra W N0  3MEKTPOHHOW MoyTe YyBedOMIIEHME,
noaTBepXxaatoLLee, YTO 3asiBfieHne OTnpaBfieHO, B KOTOPOM YKa3blBalOTCS PEMMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. lNpu nmyHom oOb6paweHun B OpraH B OeHb NoJaun  3asaBreHUs
YNONIHOMOYEHHbBIM  JOSMKHOCTHBIM NiMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbIl, MpeaHasHa4YeHHOW AN  OKasaHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PErMcTpaLMoOHHbIM HOMEPOM, OAaTOM Nogayu
3ad9BneHns N nepevyHem npeacTaBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHUSM, B KOTOPbIX MPeaoCcTaBnseTcs MyHULMNanbHas
ycnyra, K 3any oXxuaaHusi, Mectam s 3anofIHEHUs! 3anpocoB O NpeaocTaBeHnm
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MYHMUMNANbHOW yCnyru, MHPOPMALMOHHBIM CTEHAAM C 0bpa3LamMm Ux 3anofHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yaribHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdOpMaLUKM 0 NopsiAKE NpeaocTaBneHnsa Takom ycnyr, B TOM Yncrne K obecneyeHunto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX 0ObEKTOB B COOTBETCTBMM C (beaeparnbHbIM
3aKkoHOAAaTeENbLCTBOM M 3akoHoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
WHBaNNOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANIbHOW YCNYyrM OCYLIECTBSETCA B 34aHUAX WU
nomeLLeHnsax, o6opya0oBaHHbLIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro AocTyna K MecTy
npegocTaBneHnsa MyHMUmMnanbHoOn ycnyrin obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpensaATCTBEHHbIN  OOCTYyN  MHBaANMOOB K MECTY
npeaocTaBneHns MyHuumMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELLEHUs W
nepeMeLleHne B Ux npeaenax);

2) Bu3yanbHasi, TeKCTOBas W MyfbTUMeAUHass WHgopmauus o nopsiake
npefoCcTaBfeHnMs MyHUUMNANbHOM YCnyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENEN
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNAOB;

3) conpoBOXOEHME WHBaANMOOB, WMEKLNX CTOMKME paccTpoUCcTBa YHKLMMK
3pEHNSA N CaMOCTOATENBbHOIO NEPeaBMKEHMS], U OKa3aHne UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NEpPeABMKEHUS MO TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXoda
B Takne o6BbEKTbI N BbIXO4aA M3 HUX, NOCaAKN B TPAHCNOPTHOE CPEeACTBO U BbICAAKN N3 HETO, B
TOM 4YuCre C UCNONb30BaHNEM Kpecna-KOMNsACKH;

5) Hagnexauwee pasmelwieHne obopyooBaHMss U HocuTenen uHdopmaumu,
HeobxoguMMbix Ona obecneyeHnsa GecnpensiTcTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEHN UX XKU3HEOEATENbHOCTY;

6) gybnupoBaHne HeobxoguMmon AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka n TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPW HanMyuuMM OOKYMEHTa, MOATBEPXAaloWero ee
cneunanbHoe obydeHue M BblgaBaemMoro no opmMe u B NOpPsSiAKE, KOTOPbIE YCTAHOBIEHDI
npukasom MwuHucTepcTBa Tpyaa WM couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun ¢OpMbl AOKYMEHTa, MNOATBEPXOAKLWEro
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmst 4OCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B
KOTOpbIX OCYLLUECTBNSAETCA MpeaoCTaBfeHne MyHUUMnanbHOW  yCryrm, W  CpPeacTs,
NCNonb3yemMbiX NPU MNPeaoCTaBlEHUN MyHUUMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATMBHOIO perfamMeHTa, NPUMEHSITCA K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpollegwmnmM MoOepHM3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenn [OOCTYNHOCTM W KayecTBa MyHUUMNANbHOM Yycnyru, B TOM 4ucne
KONM4eCTBO B3aUMOAEWCTBMI 3asiBUTENSA C AOSMKHOCTHbIMU NMUaMu nNpwu nNpeaocTaBneHnm
MYHMLMNANbHON YCNYyrn 1 NX NPOAOINKUTENBHOCTb, BO3MOXHOCTb NOMNyveHnst MtHdopmMaumm o
Xo4e npefocTaBfieHMsl MyHUUMNANbHOW YyCnyrM, B TOM 4YUCre C  UCNONb30BaHUEM
NH(POPMAaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NonyyYeHnss MyHULMNanbHOW YCrnyrm B MHOMOYHKLMOHANbHOM LEeHTpe npeaocTaBneHns
rocyaapCTBEHHbIX U MyHMLUMNAmNbHbIX ycnyr (B TOM 4Yucne B MOfHOM obbeme), B nobom
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TeppuTopuanbHOM nogpasfeneHum opraHa MCNONHUTENbHO pPacrnopsiauTENbHOro opraHa
MECTHOrO camoynpaBfieHusi, no BblIbopy 3asBuTens (dKCTeppuUTOpUAnbHBIA MPUHLMM),
nocpeacTBOM 3anpoca O NpeaoCTaBNEHUM HECKONbKMX FOCYQAPCTBEHHbIX U (1nn)
MYHUUMNAMNbHBIX  yCryr B MHOTO(YHKLUMOHAmNbHbIX  LEHTpax  NpefocTaBneHus
rOCyAapCTBEHHbIX WM MyHMUMMAnbHbIX  YCNyr, nNpeaycMOTpPeHHoro cTtatben  15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MNpPefoCTaBfeHns MyHUUUNanbHOW  yCryru
ABNAIOTCA:

pPacnosfIoXKEHHOCTb NMOMELLEHUs, B KOTOPOM BedeTCcHd MpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLECTBEHHOIO TPaAHCNOPTa;

Hanu4ve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHN, B KOTOPbIX
OCYLLEeCTBNSAEeTCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawwWwen uHGPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUUNanbHOW YCNyrm Ha MHAOPMaUVOHHbIX cTeHaax, EanHom nopTtane,
PecnybnukaHckom noptane, opuumanbHOM canTe MyHULMNANbHOIO panoHa;

OKasaHue MNoMOLUM MHBanuvgam B npeogosieHMM GapbepoB, Mellalowmux nosTy4YeHuto
UMM YCINYr HapaBHe C APYrMMn NUuamMMu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCyrn ABnaTCS:

1) cobnogeHne CpokoB NpMema U pacCMOTPEHUSI LOKYMEHTOB;

2) cobnogeHne cpoka nosiydeHus pesynbTtata  MyHUUMNanbHOW
yCnyru;

3) OTCyTCTBME 000CHOBaHHbIX Xanob Ha HapyLleHus
aAMWHUCTPATUBHOIO perfnamMeHTa, coBepLleHHble paboTHUkamun OpraHa;

4) KONMMYEeCTBO B3aMMOOEWCTBUMA  3asBUTENd C  OOSMHKHOCTHbIMMU
nuuamm (6e3 yyeTa KOHCymnbTauumn):

B3anmogencTeune 3assutens ¢ padotHukammn OpraHa unn MOLL npu npegoctasneHum
MYHULUMMNANbHOW YCMyrn OCYLLEeCTBNSETCA OAWH pa3 npu NpeacTaBrieHun 3asiBreHust Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unv MOLL B dhopme ak3emnnsipa 3NeKTPOHHOIo AOKyMeHTa
Ha GymaxxHOM HocuTene.

MpoOomknTEeNbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENS C OOSMKHOCTHLIMWU NvLamMu
npv NpegoCcTaBneHn MyHUUMNAanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3asgBuTenb BrpaBe OLEHUTb KayecTBO MpPedoCTaBfeHUs MyHUUUNANbHOW YCRyrn C
NOMOLbLID  YCTPOMCTB  MOABWMXHOW  pagnoTenedOHHOM CBA3W, C  UCMONb30BaHWEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauus 0 xoae npenocTtaBreHna MyHULMNANbHOM YCyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocTtaBneHne MyHUUUnNanbHOW ycnyru ocyulectensietcsa B nobom ML no
BbIOOpY 3asABMTENs He3aBUCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTtapctaH no
3KCTEeppUTOPMAnNbLHOMY MPUHLMNY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnsieTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycrnyra npeaoCcTaBseTcsa No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTU NpeaoCcTaBneHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lNpwn npegocTaBneHn MYHUUMNANBHOW YCNYrM B 3fEeKTPOHHOW dopme
3asiBUTENb BNpase:
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1) nonyyYnTb MHOPMaUMO O Mopsake U Cpokax NpeaocTaBneHus
MYHULUMNANbHOM ycnyru, pa3MeLLEHHYHO Ha EomHom noprane,
PecnybnnkaHckom nopTane;

2) nofatb 3asiBfieHNE O NPeAoCTaBEHUN MYHULMNANbHOW YCNyru m
WHble [OOKYMEHTbl, Heobxoaumble Ans NpeaoCcTaBfeHUs  MyHMUMNanbHON
ycriyrn, B TOM 4YMCNe [OKYMEHTbl M MH(OpMaLMo, 3MEKTPOHHbIE 0O6pas3bl
KOTOpbIX paHee 6binn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu 1 ctatbu
16 depepanbHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHneMm PecnybnmkaHCKoOro
nopTrana;

3) NnonyyMTb CBEOAEHUA O XOO€ BbINOSIHEHMS  3asiBEHUMA O
nNpeaocTaBNEHNN MyHULMNANBbHOW YCYrk, NOAAHHbLIX B 9N1EKTPOHHON DOPME;

4) OCYLLECTBUTb OLEHKY KadecTBa NpefoCTaBfeHns MyHULMNanbHOM
yCnyru;

5) NnonyyYnTb pesynbTaT NpeaocTaBfeHns MyHUUMNanbHON ycnyrm B
dopMe INEKTPOHHOIO JOKYMEHTA;

6) nogatb xanoby Ha pelueHne n genctene (besgencrtane) Oprana,
a Takke ero AOSPKHOCTHbIX UL, MYHMUMMAnbHbIX CryXalimMx MoCcpeacTBOM
PecnybnukaHckoro nopTana, noprtana denepanbHONn rocygapCTBEHHOM
MHOPMaUNOHHOM  cucTeMbl, obecneymBarowen npouecc gocygedbHoro
(BHecyoebHoro) obxanoBaHust peweHun wn - gencteun  (6esgencteus),
COBEPLUEHHbLIX NPU NPeaoCTaBfeHUN roCyAapCTBEHHbBIX M MyHMLMNANbHbIX
ycryr opraHamu, npeaocTaBnsiloWMMU FOCYAAPCTBEHHbIE U MYyHUUMNANbHbIE
YCNyru, UxX OOSPKHOCTHBIMU NLaMMK, roCyaapCTBEHHBIMU U MYHULMNANbHBIMU
cnyxaLmmu.

2.16.2. dopmupoBaHue 3adBMEHUs OCYLLEeCTBNAETCS MNOoCpeAcTBOM 3arnofiHEHUS
3MEKTPOHHOW popMbl 3asiBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AOMONHUTENbHOW NoAayn 3asiBNeHust B KaKon-nmbdo nHom popme.

2.16.3. Npwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHWUS U COXPaHEHUS 3asiBMIEHUS U MHbIX
AOKYMEHTOB, HEOOXOANMbBIX AN1s1 NPEeAOCTaBNEHNS YCIYTu;

2) BO3MOXHOCTb 3aMoSIHEHUSI HECKONbKUMU 3asBUTENSIMU  OAHOW
9NEKTPOHHOM  OpMbl  3asBNeHuss npu  obpaweHun 3a  ycnyramu,
npegnonaravwmMMn  HanpasfieHNe COBMECTHOIO 3asiBIIEHUSI HECKOSTbKMMMU
3asBUTENSAMU;

3) BO3MOXHOCTb MeyaTn Ha OymMaxHOM  HocuTene  Konuu
3S1IEKTPOHHOM (POPMbI 3asBIIEHUS;

4) COXpaHeHne paHee BBEAEHHbIX B 3NIEKTPOHHYO hopMy 3asBNeHNs
3HayeHur B NobON MOMEHT MO XKenaHu MoNnb3oBaTens, B TOM 4uCre npu
BO3HMKHOBEHMM OLLIMOOK BBOAA M BO3BpaTe Ans NOBTOPHOrO BBOAA 3HAYEHUN B
3NEKTPOHHYI hopMy 3asiBNEHUS;

5) 3anosfiHeHne nosfen anekTpoHHoW opMbl 3asdBneHna oo Hadvana
BBOAA CBEAEHUN 3aABUTENEM C UCMOSb30BaHMEM CBEOEHUN, pa3MELLEHHbIX B
ECWA, v ceegeHunn, onybnmkoBaHHbIX Ha PecnybnvkaHckom nopTtane, B 4acTu,
KacatoLlenca cBeeHnin, OTCYTCTBYIOLWMX B €4MHON CUcTeMe naeHTudunkaumm un
ayTeHTMduKauuu;

6) BO3MOXHOCTb BEpHYTbCA Ha nobon M3 3TanoB 3anofiHEHUS
3NEKTPOHHOM hopMbI 3asaBneHnst 6e3 noTepu paHee BBEAEHHOW MHOpMaLnK;

7) BO3MOXHOCTb [OCTyna 3asABuTENns K paHee MnodaHHbIM UM
3asBNEHNSM B TeYyeHMe He MeHee OfHOro roga, a Takke YaCcTU4HO
COPMMPOBAHHBIM 3aABMEHNAM - B TEYEHME HE MeHee 3 MeCHLIEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anncb) OCyLWECTBMASAETCSA
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,
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3aaBuTENO NpeaocTaBnsAeTcsl BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuema gaty u Bpemsi B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LIEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HaAcTynfeHust 3Ton AaThbl.

[na ocywecTBneHns npeasapuTenbHOM 3anucyu nocpeactsoM PecnybnmkaHCKoro
nopTtana 3asBUTENO HeOBXOAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
yncne:

Gamunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecoOoTBETCTBMS CBEAEHWW, KOTOpble coobWwun 3aaBuUTENb NpuU
npeaBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfEHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensBapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb cooblwmnT
aflpec 3reKTPOHHOM MOYThbl, HAa YKasaHHbIM agpec Takke HanpaBndeTcs MHgpopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM AaTbl, BDEMEHU U MeCTa npuema.

Mpn ocywecTBNeHUN NpegsapuTenbHOM 3anncu 3asaBuTesb B oba3aTeribHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTESibHAsA 3anncb aHHYNMPYETCS B Crlydae ero HesiBKK
no ucteyeHmn 15 MMHYT C Ha3Ha4YeHHOro BpEMEHN npuemMa.

3asasuTtenb B ntoboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUMA, KpoMme
NPOXOXOEHUs MAEeHTUUKaLUMM W ayTeHTUdUKaumMmM B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua uUenn npuema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoauMmbIX ANns pacdeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He06xo4MMO 3abpOoOHNPOBATL ANs NpuemMa.

3. CocTaBs, nocnenoBaTelbHOCTb U CPOKU BbIMOMTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM Yucrie 0CO6eHHOCTHU
BbINONHEHUS aAMUHUCTPATUBHbLIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxKe
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHune nocnenoBaTenbHOCTM OENCTBUM NPW NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B ceba cneaywowme
aAMUHUCTPaTUBHbIE Npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asABUTENS;

2) NPUHATNE U PAaCCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NpeaCcTaBneHHbIX 3asBUTENeM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfieHNN MyHULMNANBHOW YCIyriu;

4) paccMOTpeHE AOKYMEHTOB KOMUCCHEN

5) nogrotoBka pesynbtata MyHUUUNANbHOW YCryru;

6) Bblgada (HanpaBneHve) 3asaBUTENO pesynbTata MyHUUUNANbHOW YCIyru;

7) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCynbTauumn 3asBUTENIO
3.2.1. OcHOBaHMEM Ha4ana BbINOSIHEHNA aAMWHUCTPATUBHOW Mpouenypbl sABnsieTcs

obpalleHne 3asBUTENs MO BOMPOCaM, CBSA3aHHbIM C MpeaoCcTaBneHMEM MyHULMMANbHOW
ycrnyru.
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[OomKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSIHEHWE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npu obpaweHumn 3aasutens B OpraH — cekpeTapb Vcnonkoma (ganee - 4OMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O nopsaake M CpoKax
npegocrasneHnss MyHuyunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTens, B TOM 4uUcre no cocTaBy, ¢opme
npegcraBnsgemMon AOKYMEHTauum u ApyruM BoOnNpocaMm Ans MOfyYeHUs MyHUUMNanbHON
ycnyru.

3asButens MOXeT NoNyy4uTb  UHQOpMaLMIO O nopsgke  nNpefocTaBreHus
MyHUUMMAanbHON ycnyru Ha oduuunansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMSKOTCH: KOHCYNbTaUms
no coctasy, (bopme npeacTaBfseMon SOKYMEeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
AN NonyyYeHnss MyHUUMNanbHOW YCryri.

3.2.3. 3asasuTtenb Bnpase obpatuTbcs B OpraH no tenedoHy 1 3neKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsigke u
CpoKax npeaocTaBneHns MyHUUMNanbHOW YCNyrn, B TOM 4ucre no coctaBy, dopme
npeacraBnsaemMon AOKYMEHTauMW W ApYyrMM BOMNpocaM Afis MOfyvYeHus MyHuuunanbHOW
ycnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE MHAPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHusMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAOTCS B Te4eHne Tpex paboymx gHen co AHSA NocTynneHns obpalleHus.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMSITCA: KOHCYMbTauum
no coctasy, bopme npeacTaBnseMon SOKYMEeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
AN NoNy4YeHnss MyHULMNanbHOW YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKyMeHTOB A58 NpedocTaBneHns MyHUuunansHom ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3assutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegoCcTaBfNeHMM MYHULMNANbHOW YCNyrn U nNpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
MYyHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAWT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO perfiameHTa;

3anosiHAEeT 3NEeKTPOHHY0 hopmy 3assneHna 8 AIC MoL;

npyv npeaocTaBneHMM LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxHOM HoOcuTene, OCyLEeCTBNseT CKaHMpOBaHWE npeacTaBieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3aaBneHne n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,



16

sarpyxaet B AIC M®L| nokymeHTbl, NpeacTaBrieHHble B 3MEKTPOHHOW dhopme nnu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE Aero;

BO3BpaLlaeT NOANMCaHHOE 3asBEHNE N OpUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyeme JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B COCTaBe MaKeTOB 3NEKTPOHHLIX Aefl) B TeYeHMe OOHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBSIOTCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpPOHHOe [eno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMMOLEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NEeKTPOHHOW hopme Yepesd PecnybnukaHckum nopran.

3.3.2.1. 3aaButenb OnNs nogayn 3asdBfieHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywwne aencTsuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEeHUs, BKNIOYaKLWy cBeAeHns, Heobxoammble
n obaszatenbHble ANs NPeJoCcTaBneHns MyHUUMNanbHOW yCnyru;

NpUKpennsaeT OOKYMEHTbl B 3MEKTPOHHOW opMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopme 3NeKTPOHHOro 3asiBreHus (Npu HeobxoammocTn);

noagTeepxgaeT akT O3HAKOMJIEHUSS W COorflacua € YCroBUSMW U NOPSALKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCRyrM B  3NeKTPOHHOW dopMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (popme 3N1eKTPOHHOIo 3asiBfeHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaxknmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3NEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnuUCbIBaeTCs B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 agMMHNCTPATUBHOIO pernamMeHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUA OCyLLeCcTBnseTcs
nocne 3anofiHeHNA 3aaBUTENEM KaXaoro u3 nosien dnekKTpoHHOW opMbl 3aasreHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3amnoSTHEHHOrO NOMs 3NEKTPOHHOW (POpMbl 3adBEeHUs 3asBUTENb
yBEOMINSAETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiAke ee YCTpPaHEeHUs NocpeacTBOM
MHOPMALMNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bOopMe 3asiBMEHUS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKTCA B AeHb 00palLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MpoOLeayp ABMASKOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMBI AMIEKTPOHHOMO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa goKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NOCTYNfeHNe 3asiBMIiEHUS U WHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHNe
aAMUHUCTPATUBHOW Mpouenypbl sBnseTca cekpeTapb Vcnonkoma (ganee - AOMKHOCTHOE
nMLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nuuo, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B Crlyyae
obpalleHna 3aasutensd ¢ 3asierieHnem B OpraH:

onpeaenseT npeameT obpalleHns;
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yCTaHaBIMBaEeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLero A0KYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATMBHOIO  perfameHTa, [MpOBEpPKY COOTBETCTBUS  NpencTaBIiEeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NoA4YUCTOK, NPUNNCOK, 3a4E€PKHYTbIX CMOB U UHbIX HE OrOBOPEHHbIX
ncrnipaBneHun);

3anonHset SNEKTPOHHYHO dopMy  3asBreHus B aBTOMaTU3NPOBaHHOM
WHOPMALUNOHHOM cucTeMe, npefHasHa4YeHHOW [ONnA  OKa3aHUs roCy[dapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu nNpegocTaBneHun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaATMBHOIO
pernameHta Ha OyMaxXHOM HocuTerne, OCYLEeCTBNAET CKaHUMpOBaHWe NpeAcTaBNeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBleHNE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHus ckaHnmpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANSA OKasaHWSA rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCNyr JOKYMEHTbI, NpeAcTaBfeHHble B
3NIEKTPOHHOM (hbopMe nnmn SNeKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmMupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asiBNeHne W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hannuma ocHOBaHUNM 4N OTKa3a B Npyeme LOKYMEHTOB LOMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adBUTENA O HaNn4mm NnpenaTcTBumn ans
npyema 3asiBNeHns W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWEM coepXaHus
BbIsIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mnocne
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavMBaeT 3asdABMEHUI0 HOMEP B COOTBETCTBMM C HOMEHKNATYypou Aen u cTaTtyc
«lMpoBepka OOKYMEHTOBY;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE AeNna, B TOM YucCne NpUnoXeHHble 3asBUTENeM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHne yCrnoBU  OEUCTBUTENbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpalleHns kK EanHomy noptany (B cnyyae, ecnu 3asiButenem npeacraBfieHbl
3MEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanuUULMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HanMuMm OCHOBaHUK, NPEeOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaATMBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAaNbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpoOBEPKM YCUNEHHOM KBanuduuMpoBaHHOM
3MEKTPOHHOW MOAMNUCK BbISIBIEHO HecobniogeHne ycrnoBui ee AeNCTBUTENbHOCTU, NMPOEKT
pelwweHna 06 oTkase JOMKeH coaepaTb NyHKTbl ctatbn 11 deaepanbHoro 3akoHa Ne 63-3,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LK €ro NPUHATUSA.

MpoekT peweHns 06 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegoCcTaBfeHns MyHULMNANbHOW YCnyrM, C ykasaHMeM MNpuyMH OTkasa (B criyvae, ecnu
OCHOBaHWA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANd npefoctaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKyMeHTaM, OCHOBaHWSA [Ond OTkasa B [MpuvemMe [OOKYMEHTOB [OIKHbl cogepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaTt HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBBIE  CBELEHWS,
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ohOpMIEHbI C HapyLUEHNEM YCTAHOBMNEHHbIX TpeboBaHMIM), HanpaBnsaeTca Ha CornacoBaHue
B yCTaHOBMNEHHOM NOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOoObopoTa.

CornacoBaHune npoekta pelleHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
AN nNpefocTaBfeHMst  MyHUUMNanbHOW  YCRyrk,  OCYLUECTBASETCA B MOpPSAKe,
npegycMOTPeHHOM NyHKTOM 3.6.3 agMUHUCTPaTMBHOIO pernamMeHTa.

B cnyyae oTcyTCcTBMA OCHOBaHMM [fOnd OTkasa B NpuemMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiameHTa, AOMKHOCTHOE mnuuUo,
OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, B TeyeHue ogHoro paboyero OHA CO  AHA
NOCTYNMEHUS 3asiBNEHUs, HanpaenseT 3asiBUTEN0, yKasaHHbIM B 3asBfeHMM crnocobom,
yBeAOMSIEHME O TMOCTYNMEHUN 3asiBEHUd, coAepXallee BXOOSAWMN perncTpaunoHHbIN
HOMep 3asBrieHusi, OaTy nosiydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHWn annos,
npeaCcTaBNEHHbIX K HEMY AOKYMEHTOB, AaTy NOfydYeHns pesynbtata MyHUUUNAanbHOW yCryri.

3.3.3.4. VcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, npwu Hannu4yuMn TEXHUYEeCcKon BO3MOXXHOCTM
OCYyLLEeCTBNSeTC B aBTOMAaTU4YECKOM peXumMe C UCMNOoSib30BaHMEM aBTOMAaTU3UPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHus roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npoueaypbl, YCTaHaBnuMBaemble MyHKTOM 3.3.3
aAMUHUCTPATUBHOINO perfiaMmeHTa, BbIMOMHAKTCA B TeyeHne oaHoro pabodero AHA CO OHS
NOCTYNNEeHUs 3asBiEHNSI HA PpacCMOTPEHME.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX MPOLEAyp SBMSIOTCA: MPUHATLIA Ha
pPacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCAYT.

3.4. HanpaeneHve mexBeoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTByoLNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyYyeHne [AOOMKHOCTHbIM NMUOM (pabOTHUKOM), YNONHOMOYEHHbIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM npoLueaypbl, OT OOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOMO 3a
npveM AOKYMEHTOB, NPUHATLIX OT 3asBMTENA AOKYMEHTOB.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
agMUHUCTPATMBHOW Mpouenypbl, SBRsieTCa cekpeTapb Mcnonkoma (ganee - OOMMKHOCTHOE
MO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBe4OMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE nNWLO, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBeOOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBEAOMCTBEHHOIO 3MEKTPOHHOro B3aumogencTsusi (MpuU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpockbl O NPeaoCcTaBleHMn JOKYMEHTOB U CBEAEHUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B A€Hb MPUHATUS 3asiBNIEHNSI HA paCCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaeneHHble B OpraHbl Bfactu u (Mnv) noaBe4OMCTBEHHbIE OpraHaM BracTu OpraHvM3auum
3anpochbl.

3.4.3. CneumanucTtbl MOCTaBLUMKOB AaHHbIX HA OCHOBaHWW 3anpoCOB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO SMEKTPOHHOMO0 B3auMMOOEWCTBUS, MpenocTaBnsoT
3anpawmBaemMble JOKYMEHTbI (MHOPMAaLMIO) UNN HaNpaBnAlT yBegOMMAeHUs 06 OTCyTCTBUM
AOKYMeHTa 1 (unu) uHdopmaummn, HeobxoAuMMbIX ANA NPeAoCTaBreHns MyHUUUNanbHOW
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPaATUBHbIE  MNpouedypbl, yCTaHaBfMBaeMble  HacCTOAWMM  MYHKTOM,
BbINOSHSAOTCA B T€YEHUEe NATU AHEN CO OHA MOCTYMMEHUs MEeXBEeAOMCTBEHHOro 3arnpoca B
opraH Wnu opraHun3auunio, NPeaoCcTaBnALWmMe AOKYMEHT U MHOPMAaLMIO, €CMU MHbIE CPOKM
MOArOTOBKWM W HarnpaeBfeHus OTBeTa Ha MEeXBEOOMCTBEHHbIA 3anpoc He YCTaHOBMEHbI
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beepanbHbIMM 3aKOHaMu, npaBoBbiMK akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMU B COOTBETCTBMM C defeparibHbiMW 3aKOHaMM HOPMAaTUBHbLIMU MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATUBHbLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPedoCTaBfAEHUs  MyHuUuMnanbHoOW  ycnyrk, nmbo
yBegoMneHne o6 oTkase, HanpaslieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarpasfieHNe MeXBEeOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3S1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumbie  Ona  nNpeaocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomrneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1nn)
MHdopMaLuu;

npu HanuMyYnnu OCHOBAHWMW, MPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A58 NpegoCTaBNeHNA MyHMLMNANTbHOW YCyTrn.

Mpoekt peweHnss 06 oTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Arnis
npefocTaBfeHns MyHULMNanbHOW YCIyrn, C ykasaHuMeM MpuynH OoTkasa (B criyyae, ecnv
OCHOBaHMA OnNA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoaumblX ANns npefocTaBfeHus
MYHULUMNANbHOW YCIyrn, CBA3aHbl C HapyleHMEM YCTaHOBIIEHHbIX TpebOBaHUM K Takum
AOKYMeHTaM, OCHOBaHuUs [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHWS,
ohOopMIIEeHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHuin), HanpaBnseTcs Ha corfacoBaHue
B YCTaHOBMNEHHOM NopsaKe NocpeacTBOM CUCTEMbI SNEKTPOHHOIo 4OKYMeHToobopoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBfieHuMst  MyHUUMNanbHOW  YCRyrK,  OCYyLecTBRAseTcsas B Mopsake,
npeaycMOTPEHHOM MYHKTOM 3.6.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCSA B A€Hb MOMyYeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamu BbINONHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble NS NPeaoCTaBeHNS MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
00 oTkase B npueme OOKYMEHTOB, HeoOXoauMbIX ONA NpefoCTaBNeHUs MyHUUMNanbHOW
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
pernamMmeHTa, npyv HanMynnm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNSAETCA B aBTOMaTU4ECKOM
pexuMme C  MCMNOSMb30BaHWMEM  aBTOMATU3UPOBAHHOW  UHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOWN ANs OKa3aHUs rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCYr, B TOM Yucne C
MOMEHTa perucTpaumm 3asdBfeHus B COOTBETCTBUM C MNYyHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHkTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NaATb paboymx gHen.

3.5. PaccmoTpeHne JOKyMEHTOB KOMUCCUEN

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPATUBHOM Npouedypbl SBNSETCS
nocTynneHme  OT  AOMMKHOCTHOrO  nuua,  OTBETCTBEHHOTO  3a  HanpaBsneHue
MEXBEAOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHwui),  HeobxoauMMblx  Ans
npeaocTaBneHnss MyHULMNAanNsHON yCryru.

[OMKHOCTHLIM ~ NNLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aOMUHUCTPATUBHOW
npoueaypsbl, ABNSeTCHa cekpetapb Vcnonkoma (ganee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE
3a NOAroToBKY pe3ynbTata NpeAoCTaBneHnss MyHULMNAansHON yCnyru).
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3.5.2. [JdomkHocTHOe nuuUO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHnsa MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT COPMUMPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HeoOXOoauMbIX Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

NPV BbISIBNEHUN OCHOBaHW ONs1 OTKa3a B NPegoCTaBfieHUN MyHUUUNANbHOW YyCRyru,
YyKa3aHHbIX B MyHKTe 2.8.2 aAMWUHUCTPATUBHOIO pernameHTa, NoAarotTaBnuBaeT 3aknioveHue
o6 oTkasze B nNpPeaoCTaBfEHUMM MYHUUMMANbHOW YCRyrn; KOMMMEKTYeT [OOKYMEHThI
(dbopmupyeT fena);

B ClNyyae OTCYTCTBMSI OCHOBaHWA AN OTKasa B MNpedoCTaBNEeHUM MyHMLMNANbHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO perfamMeHTa, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEODXOAUMbBIX ANA NPeAoCTaBNEeHUs MyHUUMNANbHOW YCnyru,
KOMMMEKTYeT LOKYMEHTbI (bopmupyeT aena);

HanpaenseT cgopMMpOBaHHbIE Y4YeTHble [Jena CemMeln Ha  pacCcMOTpeHue
00LLLECTBEHHON XUMULLHON KOMUCCUM (Oanee — KOMUCCUS);

AOMUHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYEHUe ogHOro paboyero aHs.

Pesynbtatamu BbIMNOSTHEHUSA aaMUHNCTPATUBHbIX npoueanyp ABNAOTCA:
HanpaBfeHHble B KOMUCCUIO YY4eTHble Aena.

3.5.3. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3y4yeHue nocTynuBLUNX JOKYMEHTOB;

Ha3Ha4YeHne OHA 3acefaHns KOMUCCUu;

n3BeLLeHNe YNeHOB KOMUCCUKN O JHe 3acedaHust KOMUCCUN.

AOMUHUCTPATMBHbIE  MNpoueaypbl, YyCTaHaBfMBaeMble  HAaCTOSAWMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYEHUe ogHOro paboyvero aHs.

Pesynbtatamn BbINOMHEHUST aAMUHUCTPATUBHBLIX MpOLEedyp SBMAKOTCA: U3BELLEHNe
YfIeHOB KOMUCCUM O AaTe 3aceaHus.

3.5.4. Komuccusa Ha cBOeM 3aceflaHnn Ha CBOEM 3acefaHun paccmaTpuBaeT yyeTHoe
AEero 1 NPUHUMAET peLLeHME O paspeLleHnn obmeHa unm ob oTkase.

Pesynbtatammn BbINOMHEHUST agMUHUCTPATMBHLIX MpoUeayp SBNAKOTCA: pelleHne o
paspelleHnm obmeHa nnm ob oTkase.

3.5.5. CekpeTapb KoMmuccun ohopMnsaeT pelleHne Kommccun B popme npotokona (2
aK3emnnapa) u nepegaeTt Ha NOANUCh YleHaM KOMUCCUMN.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHLIX MpoLeayp SBNAKTCA: nepeaaHHoe
Ha NOANMCb 3aKIOYeHne.

3.5.6. YneHbl KOMUCCHMM NOANMCHIBAOT NPOTOKOSN M HanpaBnAlT CEKpeTapto.

AOMUHUCTPaATUBHbIE Mpoueaypbl, YcTaHaBnuBaemble nyHktamm 3.54 - 3.5.6
HacTosilero PernameHTa, BbINONHATCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamu BbINONTHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBMAKTCSA: 3aknioYeHue,
noanncaHHoe YneHamMmm KOMUCCUMN.

3.5.7. CekpeTapb KOMUCCUWN HanpaBrisieT MPOTOKOS KOMUCCUM OOSMKHOCTHOMY nnuy,
OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa NpeaoCcTaBNeHNs MyHULUMNANbHON yCryru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNEe o4HOro paboyero aHs.

PesynbTaT npouenypbl: NPOTOKOA KOMWCCUMM W y4YeTHOe [Aeno, HanpasfeHHble
KOMUCCUN  OOSDKHOCTHOMY  NuLy, OTBETCTBEHHOMY 3a MOArOTOBKY  pesynbTaTta
npeaocTaBneHNsa MyHULUMNANbHON yCyru.

3.5.8. WcnonHeHne npouenyp, YkasaHHbIX B nNyHkTe 3.5.2 agMUHUCTPaATMBHOIO
pernamMmeHTa, nNpyv HanM4nun TEXHUYECKOM BO3MOXHOCTM OCYLLIECTBMNSAETCA B aBTOMATUYECKOM
pexumMe C  UCNoNb30oBaHMEM  aBTOMATU3NPOBaAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOWN Ans oKasaHWsi roCy4apCTBEHHbIX U MyHULMNATbHbBIX YCAYT.

MakcumarnbHbIi CPOK BbINOSIHEHUA agMUHUCTPATUMBHBLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOrO perrnaMmeHTa, coctaBnsaeT 4 pabounx gHs.
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3.6. NogroToBka pesyrnbTaTa MyHMUMMNANLHOW YCNyru

3.6.1. OcHoBaHVMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
NOCTyNfeHNE OT CekpeTapsi KOMUCCUM 3aKIIOYEHNS KOMUCCUM.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AAMWHUCTPATUBHOM
npoueaypsbl, SABAsSeTCA cekpeTapb Vcnonkoma (ganee - 4OMKHOCTHOE N0, OTBETCTBEHHOE
3a NOAroToBKYy pesynbTata npeocTaBneHns MyHUUMNansHOW yCnyru).

3.6.2. [ormkHOCTHOE nuUO, OTBETCTBEHHOE 3a NOoArOTOBKY — pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru:

roTOBWUT NPOEKT JOroBOPa;

rOTOBMUT NPOEKT PacnopsiKeHUs 0 paspeLleHnn obmeHa (ganee — pacnopsikeHue).

B cnyyae npuHATUA KOMUCCHEN pelueHnsa o6 OTKase B Bblaave paspeLlleHns Ha obMeH
roTOBUT MpPOEKT nucbMa o6 oTkasze B NpeaoCTaBfieHUM MyHUumMnanbHOW ycnyru (ganee —
NMMCbMO);

HanpaBnsieT NOArOTOBMEHHbIV MPOEKT pe3ynbTata NpeaoCTaBNeHNss MyHULMNANbHON
yCrnyrn Ha corflacoBaHue B YCTAHOBNEHHOM MNopsiake NOCPeACTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  MpoOUEeaypbl, YCTaHaBAMBAEMble  HACTOALMM  MYHKTOM,
BbIMOSHATCS B Te4eHne OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX NPOLEeAyp SBNSKTCA: MPOEKThI,
HanpaBneHHble Ha NOANUCh.

3.6.3. CornacoBaHMe wn nognucaHne npoekTa pes3ynbTaTta npeaocTaBneHus
MYHUUMNANbHOW yCcnyru (aanee — NpoekTbl JOKYMEHTOB) OCYLLECTBAAETCS rMaBon CenbCKoro
nocenexHus (ganee - Pykosogutenb OpraHa).

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeRLWMe 3aMedaHus, BO3BpallatoTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY peayrbTarta MyHUUMNAnbHOW YCIyru.
Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [JOKYMEHTOB MOBTOPHO MepefarTca  Ans
cornacoBaHusi 1 NoANNCaHKs.

Pykosogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobniogeHne agMMHUCTPATUBHOIO perfameHTa OOfMKHOCTHbIMKM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U NOSTHOTHI,
HanMuus COrnacoBaHUM  YMOMHOMOYEHHbIX [OOMMKHOCTHbIX nuy OpraHa B cucteme
3M1EKTPOHHOro A0KYyMEeHTO0bopoTa.

B cnyyae BbISIBNEHUS1 HAPYLUEHUIN B YacCTW CPOKOB BbIMNOMTHEHUS aaMUHUCTPATUBHBIX
npoueayp, WX nocneaoBaTtesibHOCTM U nonHoTbl PykoBoauTens OpraHa uvHULMUpYeT
nNpuBNeYeHne K OTBETCTBEHHOCTU ML, ONYCTUBLLUNX HAPYLLEHNSA, B COOTBETCTBUM C MYHKTOM
4.3 agMWHNCTPATUBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbLIE  MpoUeaypbl, yCTaHaBAMBAEMbIE  HACTOSALWMM  MYHKTOM,
BbIMOSHATCSH B Te4eHne OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHbLIX NpoLeayp ABNAITCA: NoANUCaHHbIE
AOroBOp WM YTBEPXAEHHOE pacnopsbkeHne unn pelleHne ob oTkase, HanpasrfieHHble Ha
perncrpauuio.

3.6.4. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aaMUHUCTpPaATUBHOIO
perrameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexuMme C  MCMNOMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHON Ans oKasaHWsi roCy4apCTBEHHbIX M MyHULMNANbHbBIX YCAYT.

MakcumanbHbIA CPOK BbLINOMIHEHNA aMUHUCTPATMBHLIX MNpouenyp, ykasaHHbIX B
nyHkTe 3.6. agMMHUCTPATUBHOIO pernameHTa, CoOCTaBnseT ABa pabounx gHeEN.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru
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3.7.1. OcHoBaHVeM Hauvarna BbIMOMHEHUS afMUHUCTPATUBHOW npoueaypbl SBMseTcH
nosiyyeHve OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOm yCryri.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME aAMUHUCTPaTUBHOW
npouenypsbl, ABMSETCs cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a Bblgavy (HanpasneHne) AOKYMEHTOB).

3.7.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECeHMEe CBeLeHUN O pesyrnbTaTe npegocTaBneHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTu3MpOBaHHOM
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

n3BeLLaeT 3asiBUTens (ero npeacraBuUTENs) cnocoboM, ykasaHHbIM B 3asiBIEHUU, O
pesynbtate npeaocTaBfieHUss MYHUUMNANbHOM YCIYyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTata NnpegocTtaBneHna MyHuuunansHon ycnyru B Oprade unv 8 MOLL.

NcnonHeHve npoueayp Npu HanmMynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCH B
aBTOMaTMYECKOM pPEeXMMEe C MWCNOofb30BaHMEM aBTOMATU3NPOBAHHOW WHGOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWsA rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYyeHMe ofHoro paboyero OHA CO OHA MOANUCAHUSA [OOKYMEHTa,
ABMFIOLLEroca pe3ynbTatoM MNpefocTaBneHns MyHUUUnanbHOW YCnyru, YnosITHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom OpraHa .

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNAITCA: pasMeLleHue
cBeeHUNn O pesynbTaTte MNpefocTaBfeHns MyHULMNANbHOW YCIyrm B MHM(OPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asBuTens (ero npeacraBuTensl) O pesynbraTte npefocTaBrieHus
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyeHus.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUMNANbHOW YCRyru:

3.7.3.1. MNpwn obpalleHnn 3asBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrm B MOLL,
paboTHuk MO®L| BblgaeT 3asBuUTEN0 pesynbTaT MyHUMUMNanbHOW ycrnyru B dopme
3K3eMnnapa dMeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTe C 3K3eMNIspoM 3NeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCH 3K3eMNNAp SNEeKTPOHHOro AOKYMEeHTa MnyTemM ero 3arnucu Ha CbeMHbIN
HocuTernb MHGOPMauUMM WM HanpasfieHUs 3K3emnnsipa 3NeKTPOHHOro [OKyMeHTa Mo
3IEKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
WUNW HanpasieHUM 3K3eMNrigpa 3MEeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOoro 3K3emnnspa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsApy 3MeKTPOHHOro
AOKYyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCNOSIb30BaHMEM YCUMEHHOMW KBaNnMuUUMpoBaHHOW 3NEKTPOHHOW noanncuy.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBfnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMNHATCA B MNOpsSAKe OYepedHoCTV, B [OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOSIHEHUS a4MWHUCTPATUBHBIX Mpouenyp SBAATCA: dukcaums
dakTa Bblgaun pesynbTata NpeaocTaBfeHns MyHuuunanbHow ycnyrm B AUC ML,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOM yCryru, BblAaHHbIN 3asBUTENIO.

3.7.3.2. MNpwn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHULMNANbHOW YCNyru yepes
PecnybnukaHckuin noptan 3asBUTENO B JIMYHbIA KabMHET aBTOMAaTUYeCKM HanpaBnseTcs
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, 4BnsowWerocs  pesynbTaToM  NpeaocTaBneHus
MYHUUMNANbHOMW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW SMNEKTPOHHOW
NOAMUCHIO YNOMHOMOYEHHOIo JOMKHOCTHOro nuua OpraHa .

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NOANUCaHUS OOKYMEHTa, NOATBepXaatowero npegocraBneHne (oTkas
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B MpefocTaBneHuu) MyHUUMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOIMKHOCTHBIM  MULIOM
OpraHa.

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbLIX NPOLEeayp SABMSIOTCA: HanpasneHve
(NnpepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTeepxgaroLlero npegoctaBrieHne MyHuuuMnanbHOW ycrnyrn (B TOM 4ucrie OTka3 B
npeaocTaBneHny MyHUUMNanbHoON ycnyru).

3.7.3.3. TNpn obpaweHnn 3asBuTENs 3a pe3ynbTaTOM MYHUUMNAnNbHOW YCryrn B
OpraH, JOMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a BbiAavy (HanpasneHue) JOKYMEHTOB, BblaaeT
3a8BUTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuiO 3asBUTENs BMeCTe C
SK3eMNMIAPOM 3EeKTPOHHOrO AOKYMeHTa Ha OyMaXXHOM HocuTene emy npeaocTaBrseTcs
3K3eMNnsAp 3rEeKTPOHHOro [JOKyMeHTa MnyTeM ero 3anMcnM Ha CbeMHbIn HOCUTErb
NHOPMaLMN UNU HarnpasBneHus JK3emnnsapa SMNEKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
rnoyTte B agpec 3asaBUTENS.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMmble  HacCTOALWMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsAKke odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUU C
MpaBvnamu BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATUMBHBIX Npouedyp SBNATCHA: dukcaums
dakta Bblgauu pesynbTarta npegocTaBneHns MYHULMNAnbHOWM ycnyrm B
aBTOMaTU3NPOBAHHONW WHMOPMALNOHHON cucTeMe, MpedHasHadYeHHOW [And  OKasaHus
rocygapCTBEHHbIX U MyHULUMMArbHbLIX YCIyr.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cnyyae obGHapyXeHUs TEXHU4YECKOW OLMOKM B AOKYMEHTE, sIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW yCnyru, 3assutenb HanpasnaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKon owmndkm (NpunoxeHune Ne 4 k HacTodALeMY
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLLINOKa;

AOKYMEHTbI, WUMEloWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 uMCNpaBNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMALWEMCA pe3ynbTaToOM MyHUUMNanbHOW YCryrn, NoAaeTcsa 3asiBUTENEM
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTNpaBfeHveMm (B TOM 4ucne C
NCMoNb30BaHMEM 3NIEKTPOHHOM NoYThI), NMnMbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.8.2. [IomMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, OCyLUecTBNnseT
npuem 3asBneHnss 00 McnpaBneHMM TEXHUYECKOM OnOKWM, perncTpupyeT 3asiBrneHue C
NPUNOXEHHbIMX OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY fuvuy, OTBETCTBEHHOMY 3a
00paboTKy OOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [HdomkHoCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTKky [OKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMSOLWMIACA
pe3ynbTatoM nNpefocTaBfeHnMs MyHUUMNAnNbHOW YCRyri, OCYLLEeCTBMASeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbigaeT UCrpaBfieHHbIN
AOKYMEHT 3aaBuTento (YNnonTHOMOYEHHOMY NpeacTaBUTENIO) JIMYHO NOA POCMUCH C N3bATUEM
y 3assutensa (ynosIHOMOYEHHOro npeacTaBuUTENs) oOpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHu4yeckas owubka, wunuM HanpaeBnseT B agpec 3asBUTENs MNOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUS
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AOKYMeHTa npu npegoctasreHun B OpraH opurnHana OOKyMeHTa, B KOTOPOM COOEpPXUTCS
TexHn4eckas omnbka.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHSAOTCA B TeyeHWe ABYX paboymx AHen nocrie oBHapyXeHWst TEXHUYECKON OLUMOKM
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIO NLA 3asBNeHUs o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoOUedyp SBIAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW YCIyru

4.1. Nopsanok ocyLLEeCTBNEHUS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTIONTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW NML@MUN NONOXEHUIN aAMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PELIEHNIA

KoHTposfib 3a MONHOTOM M KadecTBOM MNpefoCcTaBNeHns MyHUUUNanbHOW ycnyrm
BKMNtoYaeT B cebda BbiBNEHUE W yCTpaHeHWe HapylweHWn npaB 3asiBUuTenen, nposeneHve
NpoBepPOK cobnogeHus npouenyp nNpeaocTaBneHnss MYHUUMNAnNbHOW YCIyrn, MOArOoTOBKY
peweHnn Ha pgencteua  (besgencteme)  OOSMKHOCTHbLIX — JiML,  OpraHa  MeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpONs 3a cobniogeHnemM WCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABNAIOTCA:

1) npoBepka W corfacoBaHne TMPOEKTOB [JOKYMEHTOB MO NpefoCTaBeHUto
MYHULMNANbHOW YCAYrK;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM NOPSAKE NPOBEPKM BeAeHUA 0enonpon3BoacTBa;

3) NpoBeaeHMEe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMUS, UMEIOLINECS B 3NIEKTPOHHOM
0ase pfaHHbIX, cnyxebHass KoOppecrnoHAeHUus, ycTHass W NUCbMeHHaa uHdopmMaums
AOIDKHOCTHBLIX  NUL, OCYLLUECTBISAKOWMX BbINOSIHEHME aOMWHUCTPATUBHBIX MNpoLeayp,
XypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONSA 3a COBeEpLUEHMEM [OEeWCTBUMA NpuU npegoctaBneHumn
MYHUUMNANbHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAUTEND oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  ChpaBkM O  pe3ynbTaTtax  npenocTaBleHus
MYHUUMNANbHOW YCRyru.

O cny4yasix 1M nNpuvyYMHax HapyLleHUsi CPOKOB, MOCMeOOoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  AOIMKHOCTHble  fiMua  HeMeLrfleHHO  MHopMupyroT
PYKOBOOMUTENS  OpraHa, npeaoCTaBMfslOWEro  MyHUMUMNAnNbHYK  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JencTBun,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoueaypaMn rno NpegocTaBfeHnio MyHUUMNaribHON
YCInyru, OCyLLECTBIISETCA 3aMeCTUTENEM PYKOBOAUTESNSI OpraHa MEeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBEHUIO MYHULMMANbHOW YCIyru,
Ha4YanbHUKOM OTAena, OCYLECTBMALWEro opraHmsauuio paboTbl MO NpeaoCTaBEHMIO
MYHULUMNANbHOW YCAyTW.

MNepeyeHb AOIMKHOCTHbIX nuu, OCYLLECTBNAKOLLMX TeKyLWwum KOHTPOIb,
yCTaHaBMMBAETCA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfnameHTamm.

4.2. nOpﬂﬂ,OK " NepnoanvyHOCTb OCYLLEeCTBI1IEHNA NMNAHOBbLIX N BHEMJIAHOBbIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHl/ILI,I/II'IaJ'IbHOVI yCIyru, B TOM 4ucrne nop4agok un
C*)OprI KOHTpPOJA 3a NOMHOTOW N KAa4eCTBOM npenocrtaBlieHnAa MyHVILl,I/IﬂaﬂbHOIZ ycnyru
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4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeAOCTaBNEeHNA MyHULMNAITbHOW YCIyru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctane) OpraHa, a Takke
UX OOSDKHOCTHbIX NN, MyHUUMMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uenax ocywecTBeHNs KOHTPOMS 3a NOSMIHOTOM U Ka4YeCTBOM NpeocTaBfieHNA
MYHUUMNANbHOMW YCNyrM npoBOAATCA MNIiaHOBble WM BHeMnaHoBble MNpoBepku. [Mopsgok wm
NepnoanYHOCTb OCYLLECTBIIEHNSA MMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCHA MMaHOM paboTbl
OpraHa. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCbl, CBf3aHHble C
npegocTaBneHnemM MyHUUMNANbHOM YCIyrn (KOMMMEKCHble MNPOBEPKU), WKW OTAENbHbIN
BOMpPOC, CBA3aHHbIN C NpeocTaBeHneM MyHUUUNanbHOW ycnyr (TemaTndeckue npoBepkn).
[MpoBepka Takke MOXeT MPOBOANTLCS MO KOHKPETHOM Xanobe 3asasutens.

4.2.3. BHennaHoBble NpPOBEPKN NPOBOAATCH B CBA3M C MPOBEPKOW YCTPaHEHUA paHee
BbISIBNIEHHbIX HapyLleHUn agMUHUCTPATUBHOIO pernamMeHTa, a Takke B criydyae nonyyeHus
Xanob 3assutenen Ha pencteua (6esgencteue) OpraHa, a Takke WX OOSMKHOCTHbIX NnL,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbtaTtbl NPOBEPKM OMOPMAAIOTCA B BUOE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBMIEHHbIE HELOCTATKN U NPESSIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnAnLWero MyHUUunanbHyo
ycnyry, 3a peLeHus n gencteuna (besgencraeme), npyuHMMaemsle (oCyLecTBNsemMble) UMY B
Xo[e npeaocTaBneHnsa MyHUUMNanbHOW YCnyru

Mo pesynbTaTtaM NpOBeOEHHbIX NPOBEPOK B Criyyae BbISIBIIEHMS HapyLUeHWA npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MeECTHOrO CcaMoynpaBfieHNss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoantenb (3amectuTenb pPyKOBOOAUTENS) CTPYKTYPHOro noapasiefnieHusi opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U1 (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perfiaMmeHTa.

[IOMKHOCTHbIE NMLUA WU MHblE MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6espencTBune), npuHUMaemble  (OCYLWIECTBNsIEMblIE) B  XO4e  NpeaocTaBreHus
MYHMUMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHUs K nopsaky U dopmamM KOHTPOIs 3a
npegocTaBneHnemM MyHUUUNANbHOM yCryrn, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMeM MyHWUMNanbHOW YCNYyrM CO CTOPOHbI rpaxaaH, WX
00beAVHEHUA U OpraHuM3auunii, OCYLLEeCTBNSIETCA MOCPEACTBOM OTKPbLITOCTM AEeSTEeNbHOCTU
opraHa MeCTHOrO CaMOYMNpPaBfeHUs Mpu NPEeAOCTaBMEHUN  MYHULMMANbHOW  YCNyru,
Nony4YeHns MOSTHOWN, akTyanbHOM M LOCTOBEPHOW MHOpMaLMK O nopsiake NpeaocTaBreHus
MYHULMNANbHON YCIyrn U BO3MOXHOCTM JocyaebHOro paccmoTpeHnsa obpaiieHun (>kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCIyri.

5. locynebHbIN (BHECYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U AeCTBUN
(6be3pnencTBUA) opraHa, npefoCcTaBnAKOWEro MyHULUNANbHY yCcnyry,
MHOro@yHKLMOHaNbLHOro LeHTpa npeaocTaBreHusi rocyaapCTBEHHbIX U
MyHMLMNanNbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatbun 16
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®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn uMeroT npaBo Ha obxanoBaHwe B AocyaebHOM Mopsiake peLleHun u
pencteun  (6es3gencTtBusd)  opraHa, NpefoCTaBnsioOWEro  MyHUUMNanbHyl  yCnyry,
AOIMKHOCTHOrO fvua opraHa, npeaocTaBnAwLLEro MyHULMNAIbLHYIO YCIyry, MyHULUNAnsHOro
CrnyXawlero, pPyKOBOAMTENsI oOpraHa, MpPeaoCTaBnsalWEero MyHMUMNANbHYK  YCIyry,
MHOTOYHKLMOHANbLHOro LieHTpa, paboTHUKa MHOTO(YHKLMOHANbHOro LeHTpa, opraHu3auun,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 06paTUTLCA C Kanobon, B TOM YMCIe B CEeAYyLWnX crnyyvasx:

1) HapyleHune cpoka permcTpauum 3anpoca O nNpefocTaBfieHUn MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaoCcTaBneHnss MyHUUmMnansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asBUTENEM  pelleHMn U1 OEWCTBUK
(6e3penctBna) MHOroyHKUMOHANbLHOMO LEeHTpa, paboTHMKa MHOrogyHKUMOHANbHOIo
LeHTpa BO3MOXHO B Cllyyae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEeHMUIO
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsake, onpeaernieHHOM
yacTblo 1.3 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB WM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBfneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyoebHoe) obGxanoBaHue 3asBUTENEM
peweHnn wn gencteuin  (6e3genctBusi) MHOFOMYHKUMOHANbHOrO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrogyHKLUMOHalbHbIV
LEHTP, pelweHna n gencteuns (besgencrane) KoToporo o6xxanyTcs, BO3NoXeHa PyHKLMS Mo
NpeaoCcTaBNEeHNI0O COOTBETCTBYHOLUUX MYHMLMNAMNbHBIX YCIyr B NONIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NpPU NPeSOCTaBNeHUM MyHUUUNANbHOW YCryri nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNaNbHbIMU NPaBoOBbIMU
aKkTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOrO LeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANbHOIO LEeHTpa, opraHu3auui, npeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wvnn mx paboOTHMKOB B UMCApPaBEHUU
AONYyLEHHbIX VMW OnevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHMUMMNANbHON yCrnyrn [OOKyMeHTax IMbo HapyleHWe YCTaHOBMEHHOrO0 CpoKa TaKux
ncnpasneHunin. B ykasaHHoM cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3assBuTtenemM
peweHnn wn pgencteun  (6e3genctend) MHOMOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnMm Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n aenctena (6esgencTeme) KOToporo oboxanyTcs, BO3NoXeHa yHKUUSA no
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NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNANbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBfeHns MyHUUMNanbHOW ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU - 3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMM UM MHbIMA HOpPMaTUBHbLIMKM MpaBoBbiIMW akTamyn Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMX NpaBoBbIMW akTamn. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OencTBuin (6e34encTBusl) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €cnu Ha
MHOTFO(OYHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA MO NPeaoCTaBfEHUIO COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsaake, onpeaeneHHoM Yyactbto 1.3 ctaten 16 PepepansHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENA MNpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
AOKYMEHTOB unuM  WHopmauun, oTcyTcTBue U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBOHayaribHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, Nnnbo B npegocTaBneHn MyHUUUNanbHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelleHnn un pencteum (6e3genctBmsi) MHOrOMYHKLMOHANBHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOYHKLNOHANbHbIN LIEHTP, peLlleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA MO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHom o6bLemMe B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, NpefoCTaBfsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOrOOYHKLNOHANbHbINM LEHTP NMOO B COOTBETCTBYHOLLMA OpraH rocygapCTBEHHOW BracTy,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus U  OENCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, nNpefoCTaBnslOWero MyHUUMNAnNbHY  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmyuu) nmbo B criyd4ae ero OTCyTCTBUS
paccMaTpmMBalOTCAd  HEMNOCPeaCTBEHHO  pyKoBOOUTENEeM opraHa, npeaocTaBrisioLero
MyHuUMnanbHyto ycnyry. Xanobbl Ha peweHusa n gencteua (besgenctsme) paboTHuKa
MHOTFOYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKLUMOHANMbLHOMO LieHTpa
nogalTCca  ydpeamTento  MHOMOMYHKUMOHANbHOrO UeHTpa WU OOSDKHOCTHOMY  nvuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteus (6esgencrene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YaCTbHo
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pykoBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHus u pencteusa (6esgencteme) opraHa, nNPenocTaBrSOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLLEero MyHUMNanbHyo
yCcnyry, MyHAUMNANbHOrO  CRnyXawero, pykoBOAMTENs oOpraHa, npefoCcTaBnsitowero
MYHULMNANbHYO yCnyry, MOXeT ObITb HanpaeneHa no noyte, Yepe3 MHOropyHKUMOHaNbHbIN
LEeHTp, C MCnonb3oBaHMEM WHM(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, nNpPefoCTaBMsAOWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WMHMPOPMAUMOHHOW CUCTEMbl [ocyaeBHOoro
oGXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NNYHOM npueme 3asButens. XKanoba Ha
peweHns wn pgencteus (6es3gencTBne) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
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MHOTFOOYHKLMOHANbHOro UeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odwmumanbHOro canTta
MHOroyHKLUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMaLNOHHOWN cuCcTeMbI gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa NpuU
nMYHOM npueme 3aasutens. XKanoba Ha pelieHusa n genctens (6esgencrane) opraHnsaumm,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HampaBneHa MNo NoyTe, C WUCNOSMb30BaHMEM MHGOPMAaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT», odumumnanbHbIX CanToB 3TUX OpraHusauui,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHSATa npu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHAUMNANbHYK  YChyry,
AOIDKHOCTHOIMO  NUua opraHa, NpeaocTaBnsloWero MyHuuMnanbHy  ycnyry, nmbo
MYHULMMNANbHOIO CryXallero, MHOroyHKUMOHaNbLHOro LEeHTpa, ero pykosoguTens n (unm)
paboTHWMKa, opraHM3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHust U gencteus (6esnencreme)
KOTOpbIX 0bBXanyTcs;

2) hamunmio, nms, OT4eCTBO (nNocnegHee - MpuM Hanuyuuu), CBeAEHUA O MecCTe
XuTenbcTtBa 3asBuTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBEeAEHUs O MecTe
HaXOXAEeHUS 3adABUTENs - PUONYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanmMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaocTaBnAOWEro  MyHUUMNAnbHy0  ycnyry, nmbo  MyHUMUMNanbHOro  Cryawlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HEe COorflaceH C peLlleHnemM wu
aencrtevem (besgenctBneM) opraHa, NpedocTaBnfAlOWeEro  MyHUUUNANbHY  YCryry,
AOIMKHOCTHOMO  NUua opraHa, MpeaoCTaBnsloWero  MyHAUMnanbHy  ycnyry, nubo
MYHMLMNANbHOMO cnyxaktiero, MHOroOyHKLNOHaNBHOIo LeHTpa, paboTHuKa
MHOIOYHKLMOHANMbHOIrO LIEHTpa, opraHu3aumin, npenycMOTPeHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6bITb NpeaCcTaBneHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXaaroLume JoBOAbI 3asBUTENS, MO0 UX KONUN.

5.4. MocTynuBwasg xanoba NoanexuT pernctpaunm B CPoK He nosgHee paboyero AH4,
crnegyroLwero 3a AHeM NOCTYMMAEHUS.

5.5. XXano6a, nocTtynuBliass B opraH, NpegoCTaBnAsoWMN MyHULUNANbHYO YChyry,
MHOFOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTenio  MHOrOyHKUMOHANbHOro  UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMA opraH (Npu ero Hanuuduu), MNOANEXUT PACCMOTPEHUID B TEYEHMe
naTHaguatv paboynmx OHeW CO OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpasBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUs1 YCTaHOBIIEHHOIO CpoKa TakKuMX MUCNpaBfieHWn - B
TeyeHne NaTn pabounx QHEN CO AHS ee perncTpaumu.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMaETCAa O4HO W3 CneaylLmnx
peLleHni;

1) »kxanoba yooBneTBOpseTCs, B TOM 4Yucre B OOPME OTMEHbI NMPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte NpeaocTaBreHns
MYHULUMNANbHON yCrnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU NpaBoOBbIMM akTamn Poccuinckon deaepaumm,
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HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
aKTamu;

2) B yOOBNETBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [fHs, crnegylowero 3a [OHEM TMPUHATUS PeLleHus, YKasaHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XeraHu 3adaBUTENS B
3MEKTPOHHOM (popMe HanpaBnAaeTcAa MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
»Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aABUTENIO O pesyrnbTaTax pPacCMOTPeHus xanobbl gaetca uMHopMaumsi O OEeNCTBUSAX,
OCYLLECTBMSEMbIX opraHom, npegocTaBnNAOLLNM MYHULMNANbHYO ycnyry,
MHOrOYHKUMOHaNbHbIM LEHTPOM nMbO opraHu3aumen, npeaycMOTpeHHon YacTtbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HApPYLIEHWA MNP OKasaHUM MyHUUMNAnNbHOM YCRyrn, a Takke MNpPUHOCATCA
N3BMHEHUS 3a [OCTaBlNEeHHble HeynobCcTBa M ykasblBaeTcsl MHopMauus O AarbHEMLMX
OENCTBUSAX, KOTOpble HEeobXOoAMMO COBEpPLUIMTb 3asdBUTENO B LUEnsx MonyvyeHus
MYHULMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexalwen yaoBreTBOPEHU0 B OTBeTe
3asBUTEN0O O pesynbTatax pacCMOTPEHUs Xanobbl [akwTca  aprymMeHTUMpPOBaHHbIE
pPasbsCHEHUA O MNpUYMHAX TMPUHATOrO peleHnsa, a Takke WHdopmauma o nopsagke
obxanoBaHus NPUHATOrO PeELLEHMS.

5.9. B cny4ae ycTaHOBMieHUs B X04€e WK NO pes3yrbTaTaM pacCMOTPEHUSA Kanobbl
NPU3HaKoB CcoCTaBa aAMMHUCTPATUMBHOIMO  MNPaBOHAPYLUEHMS UM MPECTYNneHuns
AOSMKHOCTHOE NUUO, PabOTHUK, HaAENEeHHble MNOMHOMOYMAMWU MO PACCMOTPEHUIO Xarnob,
He3aMeanMTEeNbHO HaNpPaBNAT UMELLMECs MaTepuarnbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBfieHnss MyHULMNanbHOW yCryrn no
0hOPMITEHUNIO JOKYMEHTOB MO OOMEHY XMMbIX
I'IOMeLIJ,eHVIVI MyHUUMNANbHOIO XUMMLHOro
doHAa, NpeaoCTaBeHHbIX N0 AOrOBOpY
coumanbHOro Hamma

dopma
(BnaHk opraHa, NnpeaoCcTaBNSAOLLEro MyHUUMNAMBHYIO YCyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 oTkase B NpeaoCTaBfeHMM MyHULMNANBbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmmM OCHOBaHMUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PaTUTLCS B YMNOSTHOMOYEHHbIN OpraH C 3asBfieHMEM O
npenoCcTaBfeHNM YCryrn Nocne yCTpaHeHMst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanoBaH B AocyaebHOM nopsgke nyTeM HanpaBneHus
Xanobbl B yNONHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

CeegeHust 06
HomxkHocTHoe nuuo (PNO0) 3MEeKTPOHHOM

(nognuck yNnonHOMOYEHHORO AOSKHOCTHOMO
nviua opraHa)
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MpunoxeHune Ne 2

K AODMUHUCTPATUBHOMY perfiameHTy
npeaoCTaBneHnsa MyHUUMNANbHON yCryrm
no ohOPMIIEHNIO OKYMEHTOB NO OOMEHY
XUIbIX MOMELLEHNI MyHULMNANbHOro
XUNULLHOTO hoHAa, NpeaoCcTaBNeHHbIX
no AOroBopy CouManbHOro Hamma

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B nprveme JOKYMEHTOB, He0BX0AMMbIX ANs NPeaoCTaBNeHUs
MyHULMNAnbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauMbIX ans

no cneayrwwimMm OCHOBaHUAM!

1.
2.

PasbsacHeHne NpuymH oTkasa:
HononHuTtensHas nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06pPaTUTLCS B YMONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[laHHbIN 0TKa3 MoxeT ObITb 0b6xanoBaH B AocyAeOHOM nopsigke NyTeM HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

CeeneHus 06
HomkHocTHoe nuuo (PUNO) ANEKTPOHHOW NoANMcH

(nognuck yNonHOMOYEHHORO AOSKHOCTHOMO
nviua opraHa)
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MpunoxeHne Ne 3

K AAMUHNCTPaTUBHOMY perfameHTy
npeaocTaBreHns MyHULMNanbHON ycnyrm
no OPOPMIIEHNIO AOKYMEHTOB MO 06MeEHY
XWUMbIX NOMELLEHUI MyHULMNanbHOro
XunuuHoro oHaa, npeocTaBneHHbIX No
AOroBopy coumanbHoro Hanma

dopma
B
(HanmeHoBaHWe opraHa MeCTHOrO camoynpaBeHUst
MyHMLMNanbLHOro obpasoBaHus)
oT

(banee - 3asBUTEND).
(D,J'IFI d)VI3VILleCKVIX nuy, - (baMVIJ'IMFI, nMA, OTHECTBO, NACrnopTHbIE
AaHHble, perncTpauuio No MecTy XUTENbCTBA, TeNEeOH)

3agaBneHune
06 opopMMIeHNN AOKYMEHTOB N0 OOMEHY XWUMNbIX NOMELLEHUA, NPeaoCTaBNEHHbIX MO
AOroBOpY coumnanbHOro Hamma

Mpowy Bac ohopMnTb AOKYMEHTbLI MO OOMEHY XXUITOro NOMeELLEeHUS.
AJQpec Xunnoro NoOMeLLeHNs: MyHUUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
MYHKT yI. a.

K 3agBneHuIo npunaratoTcs cnegyowme OTCKaHMPOBaHHbIE OKYMEHTbI:

1) JokyMeHTbl yAOCTOBEpPSAIOLMNE FINYHOCTb;

2) [OKyMeHT, noaTBepXOalLwwmi nNoSTHOMOYMA npencTaBuTens (ecnu OT UMEHMU
3asBUTENSA AENCTBYET NpeacTaBUTENb);

3) Konun gokymMeHTOB, noaTBepXAaloLWmx NpaBo NoSfib30BaHUS XUSbIM NOMELLEHNEM,
3aHMMaeMbIM rpaXxaaHUHOM-3asiBUTENEM M YleHaMn ero ceMbin (4OroBop, opaep, peleHne
O NPeaoCTaBIEHUN XKUITOr0 NOMELLEHNS N UHbIE AOKYMEHTbI);

4) Konuum [OKYMEHTOB O COCTaBe CeMeun rpaxpaH-3asButenen (CBMaeTenbCTBO O
POXOEHUN, CBUOETENBLCTBO O 3akroyeHuMn Bpaka, peweHne 06 ycbiHOBNEHUN (YAOUEPEHNN),
cynebHoe pelleHne o NpU3HaHUM YrIeHOM CEMbU U T.1.).

5) Bbinucka 13 JOMOBOW KHUTM (B Criyvae, ecriv JOKYMEHT BblAaeTCcad KOMMepYeCcKumMm
opraHusaunamm);

6) Bbinucka M3 TexHundecknx nacnoptoB BTU ¢ noaTtaxHbIM nnaHom (Mpy Hanuyuumn) m
3KcnnuKaumnen.

O6sa3ytoch Npu 3anpoce NPegocTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(narta) (noanuchk) (®N0)

Pe3yﬂbTaT npenocrtaBneHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:
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I:IB NMYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNAMNbHbLIX YCRyr
Pecnybnuku TaTapcras;

DB MHOTOYHKLMOHANbHOM  LIEHTPE NPEeAOCTaBMEeHNst FOCYAAPCTBEHHbLIX U
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

I:I B OpeaHe.

(p,aTa) (noanuceb) (¢.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfameHTy
npenocTaBfieHnss MyHULMNanbHOW yCryrn no
0QOPMITEHUNIO JOKYMEHTOB MO OOMEHY XWbIX
NOMeLLLEHUI MyHULIMMANbHOMO XUIULLIHOTO
doHAaa, NpeaoCTaBEHHbIX MO AOrOBOPY
coumanbHoro Hamma

[(naBe cenbckoro noceneHust

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKK

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBuTb AOMNYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelueHnss o6 OTKMOHEHWMM 3asiBreHuss o6 ucnpaBneHun
TEXHMYECKON OLIMOKM NPOLLY HAanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBIEHUS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHON KonuuM Ha OGymaHOM HocuTene NoYTOBbIM OTNpaBfiEHMEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTN W NPEeACcTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBMeHVs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(mata) (nognwuce) (.1.0.)
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WcnonHutensHoro komuteta
Arep3nHCKOro cenbCcKoro noceneHus
A3HaKaeBCKOro MyH/LMNanbHOro panoHa
Pecnybnukn TatapctaH

oT 26 aHBapa 2022 Ne 4

ALQMUHUCTPATUBHbIN pernamMmeHT
npefocTaBneHUs MyHULMNanNbLHOM ycnyru no ooopMreHno AOKYMEHTOB NMpu
nepepaye XurblX NOMeLLEeHUA MyHULMNANbHOrO XUNULWHOro ooHAaa B COGCTBEHHOCTb
rpaxaaH

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacToawun agMUHUCTPaTUBHBIA perfiaMmeHT npefocTaBfieHns MyHUUMNansHoOm
ycnyrm (ganee — agMUHUCTPATUBHBIA perfamMeHT) yCTaHaBnMBaeT cTaHAapT U NOopsaoK
npefoCcTaBfeHns MyHUUMNANbHOW YCyrm no OodOpMIIEHMIO [OKYMEHTOB nNpu nepegade
XWUNbIX NOMELLEHNI MYHMLMNANBbHOTO XUNULLHOro poHaa B COBCTBEHHOCTb rpaxaaH (fanee
— MyHUUMNanbHas ycnyra).

1.1.2. lNMonoxeHna agMUHUCTPATMBHOIO perflameHTa MPUMEHSAITCA B OTHOLUEHUN
AOKYMEHTOB Mpu nepefadve XumbiX MOMELLEHUA MYyHUUMNANbHOroO XunuwHoro doHga B
COBCTBEHHOCTb rpaxaaH.

1.2. KaTteropumn 3aasurtenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha NOSTyYEHNE MYHULMMNANbLHOM YCNyrn, sSIBNAOTCA
dusmyeckme nuua (ganee — 3asBuUTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa nNpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OOKYMEHTA, YOOCTOBEpPSHWeEro ero mnofiHoMoYunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHpOpMUPOBaHUS O NPeAOoCTaBEHNN MyHULMNANBHOW YCIyTU

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNANbHOM  yCcnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpefoCTaBfeHnUsl rOCYyAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha odwumumanbHOM canTe MyHMUMNanbHOro panoHa B MHG(OPMaLMOHHO-
TenekoMmyHukaumoHHon cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX W MyHMUMNAnNbHbIX YyCnyr (pyHKuUnn)
(https:// www.gosuslugi.ru) (aanee — EanHbln noptan);

5) B rocyaapCTBeHHON WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHUUUNANbHbIX YCIYr).

1.3.2. KoHcynbTMpoBaHMe no Bomnpocam MpeaocTaBNeHns MyHUUUNAnbHOW ycnyru
OCyLLieCTBNAETCA:
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1) B MHOrOopyHKUMOHAsbHbIX UEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHCKoro noprana;

3) B UICMOMHUTENBHOM KOMUTETE Arep3mHCKOro cesnlbCKoro noceneHns AsHakaeBCcKoro
MyHUUMNansHoro pavoHa (ganee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOIro JOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHOM hopMeE MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake m
cpokax npefocTaBrneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUW CBeAEHUN, coaepXKalumnxca
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHLIX YCAyr, NpenoCTaBrsieTCs 3aaBUTESO
B6ecnnaTtHo.

[ocTyn K tHgopMaLmm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocywiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
MCNonb3oBaHWsa MporpammMHoro obecnevyeHusi, yCTaHOBKA KOTOPOro Ha TEeXHU4Yeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOrO WU MHOrO CornawleHus ¢
npasoobnagarenemM nporpaMMHoro obecneyeHus, npegycmaTpuBatoLLero B3umaHe nnarhbl,
perncTpaumio Unu aBToOpU3aLMIiO 3asBUTENS WM NpefocTaBfieHne UM  MepCOoHanbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnseTcs MHOopMauns:

O MeCTe HaxoXOeHUss MHOroYHKLMOHaNbHOroO  LUeHTpa npefocTaBrieHus
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr, OpraHa (423305, PT, A3HakaeBCKUIW panioH,

c. Arepse, yn.l.AxmeToBou, 4.14a,

paduk paboTbl: noHegenbHUK — nATHMUA: ¢ 8.00 yacos oo 17.00 4acos;

cyb660Ta, BOCKpeCeHbE: BbIXOAHbIE OHW,

CnpaBoyHbI TENedOH: 8(85592) 44-5-21.);

7) O nopsgke npefocTaBrieHUs MyHULMNAanbHOW ycnyrn, o cnocobax u cpokax
nogayvun 3asBneHun;

8) 0 kaTeropmax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuunansHom
yCnyru;

9) 0 nepeyHe [OOKYMEHTOB, HeOobXoAMMbIX AN PacCMOTPEeHUsi 3asiBfieHUs o
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

10) o xoge npegocTaBneHns MyHULMNanbHOW YCnyru;

11) o mecTe pasmelleHuss Ha oduumanbHOM canTe uHpopMauum no Bomnpocam
npegocTaBfeHNa MyHULMNANbHON YCIyru;

12) o nopsgke obxanoBaHua [eucTBUM unu 6e34encTBUS  AOSHKHOCTHBIX  NnL,
OpeaHa.

Mo nucbmeHHOMYy obpalleHuio  COTPYOHMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyrn, NoApPOOHO B MUCbMEHHOW dOpMe pasbACHSAOT
3aABUTENIO NOPSAOK NPeaoCTaBneHuUss MyHUUMNANbHOW YCIyrM U BOMPOCHI, yKa3aHHble B
HacTOALEM MYHKTEe aAMUHUCTPATMBHOIO perfnameHTa, n B TeyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaweHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blKe
obpalleHnda. B crnyvyae HEBO3MOXHOCTU [aTb OTBET Ha sA3blke obpalleHusi UCNoNb3YTCs
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHNs MYHUUMMANbHOW YCyru
pasmMellaeTcs Ha ouumnanbHOM canTe MyHUUUNanbHOro panoHa W Ha MHPOPMAaLUUNOHHBLIX
cTeHgax B nomeleHnax OpraHa ans paboTbl C 3as9BUTENSMN.

NHdopmaums Ha rocyaapCTBEHHbIX si3blkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHAOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
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MyHULMNansHOW ycnyre, cogepxawumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11,
5.1 agMWHUCTpPaATUBHOIO pernamMeHTa, MHPOPMaUMID O MeCTe HaxOXOEeHWUs, CrpaBOYHbIX
TenedoHax, BpemeHun pabotel OpaaHa, 0 rpaduke npuemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHOW YCNyri.

1.4. HopmaTtmnBHble NpaBoBble aKTbl, perynupytoLime npegocraBneHne
MYHUUMMNANsHOW YCIyru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, Perynvpyrowmx npegocrasrieHve
MyHULMNANbHON ycnyrn (C ykasaHWeM pPEKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
NUCTOYHMKOB WUX oOdmumanbHOro onybnuvkoBaHusa), pasmeweH Ha EguvHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM cante
MYHULMNANsHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuto Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MYHUUUNANBbHbLIX YCNYT,
Ha ocuumanbHOM cante MYHULUMUNANbHOro panoHa B MHGOPMaLMNOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMUHUCTpATUBHOM perfiameHTe WUCMonb3ylTcs cnegyrwme TepMuHbl U
onpegeneHus:

yaaneHHoe pabovyee MeCcTO MHOrOMYHKLMOHANbLHOIO LUeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MYHULMNAMNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOrOOYHKLUMOHaNbHOro ueHTpa npegocTaBneHuns
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAyr, CO34aHHOE B FOPOACKOM (CEenbCKOM) noceneHunm
MYHUUMNANbHOro pamoHa unu B ropoackomM okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum LeaTeflbHOCTU  MHOrOYHKUMOHAbHbIX  LIEHTPOB
npefocTaBfieHnUs  FOCY4AapCTBEHHbIX M MYHAUMNANbHBLIX  YCNYr,  YTBEPXXAEHHbIX
noctaHoBneHnem [NpasutensctBa Poccurickon ®epepauumn ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aunmn AeATesIbHOCTU MHOTOMYHKLMOHANMbHbBIX LIEHTPOB
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHudeckasas owubka - owunbka (onmucka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas owmbka nNubo  nogobHas  owwubka), AONyLWEeHHass  OpraHow,
nNpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmeegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW YCrnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wumaeHTUdMKauumM ©n - ayTeHTUduKaumm B UMHGPACTPYKType,
obecneynBaroLllen MHPOPMALMOHHO-TEXHONOIMYECKOe B3auMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBneHns rocyaAapCTBEHHbIX U MyHULMMNANbHbIX YCNYr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOpMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME wuaeHTUUKaumm wn ayTeHTUpukaumm K UHdopMaumu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;

MoL - NocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegoCcTaBeHns rocy4apCTBEHHbIX U MyHMUMNANbHbIX yCnyr B Pecnybnvke TatapcTtaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOFO(YHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfeHUss FOCYAapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe nog 3asaBfieHneM O npeaocTaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCHd 3anpoc O MpeaocTaBreHun
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MYHUUMMNANbHOW ycnyrn, NoAaHHbLIN B COOTBETCTBUMN C NYHKTOM 3 cTtatbk 2 depeparnbHOro
3akoHa o1 27 wona 2010 roga Ne 210-®3 «O6 opraHusauuu npegocTaBneHns
rocyaapCTBEHHbIX U MyHUUUNAanbHbIX yenyr» (aanee — ®eneparnbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUss MyHULUNanNbHOW yCnyru
2.1. HanmeHoBaHe MyHUUUNANBHOW YCIyrn

OdbopmMneHne [OKYMEHTOB MNpu nepegayve KUmblX MOMELEHUA MyHULUMNANbHOro
XUNuwHoro ooHaa B COOCTBEHHOCTL rpakaaH

2.2. HaumeHoBaHWe UCNONMHUTENbHO-PacnopsaanTeNbHOIrO opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANbHY YCnyry

NcnonHutenbHbiM  KOMUTET Arep3mMHCKOro Cenbckoro rmnocerieHMsi A3HakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH

2.3. OnuncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNanbsHoOW ycnyru

2.3.1. Pe3ynbTatom nNpenocTaBneHnss MyHULMNanbHOM yCcnyrn aBrsieTcs:

4) [oroBop O nepegaye Xunoro NoMeLleHns B COGCTBEHHOCTb;

5) peweHne 06 oTkase B NpeaocTaBieHNNn MyHULMNanbLHOW ycnyrmn (npunoxeHue Ne
1 K HacTosAILLLEMY aAMUHUCTPATUBHOMY perfamMeHTy);

6) pewweHne o6 oTkase B NpMeME AOKYMEHTOB, HEOOXOAMMbLIX ANS NPeaoCTaBMEHNS
MyHMUMnanbHOM ycnyrn (npunoxeHme Ne 2 K HacTodwemy agMUHUCTPATUBHOMY
perrnameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHUUMNanbHOW yCnyri HanpaBnaeTcs 3asiBUTenNto
B (popMe OneKkTPOHHOro [AOKYMEHTa, NOAMUCAHHOIo YCUMEHHOW KBanuduunupoBaHHOW
3MIEKTPOHHOM NOAMNUCHI0 YNOSTHOMOYEHHOrO OOMKHOCTHOro nuua OpraHa, B COOTBETCTBUMK C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-©3 «O6 3neKkTpOHHOW Moanucu»
(nanee — ®epepanbHbIin 3akoH Ne 63-P3) B nuyHbIN kabuHeT EamHoro noptan. B cnyyae
HanpaBneHus  3asaBneHWss nocpeactBom  PecnybnukaHckoro  nopTana  pesynbTat
npedocTaBneHnss  MyHUUMNAnbHOM  YCRyrn  HanpaenseTca B NMYHbIA - KabWHeT
PecnybnunkaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuTENa pesynbTaT npefocTaBNeHNs MyHUUUNAnNbLHOW YCnyru
Bolgaetcs B OpraHe wmnu B MOLl B hbopme ak3emnnapa SMNeKTPOHHOro AOKyMEHTA,
pacrneyataHHOro Ha OyMaXHOM HOcUTeNne, 3aBEPEHHOro nevyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nuua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb Bnpase MNOMy4YuTb pes3ynbTaT NpeocTaBfieHUs MyHUUMNANbHON
ycnyrm B dopMe 3rfeKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrnbTaTa
npeaocTaBneHns MyHULUMNanbHON yCcnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yCnyr, B TOM Y1CHe C y4eTOM HeobxoamMmMocTum
obpallyeHnsa B opraHusaunm, ydacTByoLMe B NpegoCTaBneHm MyHUUunanbHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeoCTaBNeHNs MyHULMNANbHOM YCNyri B cryvyae, eCnn BO3MOXXHOCTb
NpUoCTaHOBNEHUSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepavmm, cpok
Bbldayun (HanpaBreHus) AOKYMEHTOB, SIBMSIOLUMXCS pe3yribTaToM NpefoCTaBneHuns
MYHULMNANbHOWN YyCnyru

2.4.1. MyHuuunaneHas ycnyra npegocraBsnsetcs B TedeHve 10 pabounx gHen.
2.4.2. TlpuocTaHOBNeHMe Ccpoka npefoCTaBfieHUss MyHUUMManbHOW YCryrn He
npegycMoTpeHo.
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2.4.3. HanpaBneHue [OOKyMeHTa, SABNAOLWErocs pesynbTaToM MnpeocTaBneHus
MyHULUMMNANbHOW ycnyrn B oopMe 3NEKTPOHHOIo AOKYMEHTa, 3adBUTENO OCYLLECTBNAETCH B
AeHb 0(POpMMNEHNsa N perncTpauumn pesynbtaTta npeaocTaBeHnss MyHUUMNansHOW YCnyru.

2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocodbl X NONyYeHNs 3asiBUTENEM, B TOM Yncre B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTBbI:

1) AOKYMEHT, yAOCTOBEPSOWMA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpencTesomMm PecnybGnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3aaBneHue:

B (pbopme gokymeHTa Ha OymaxHOM HocuTene (npunoxeHwe Ne 3 Kk Hactoswemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popmMe (3anornHseTcss NocpeAcTBOM BHECEHWS COOTBETCTBYHOLLMX
CBEOEHUN B ONEKTPOHHYK opMy 3adBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOMUHUCTPATUBHOIO pernameHta, npu obpalieHum
nocpeacteomMm PecnybrnvkaHckoro noprana;

4) DOKYMEHTbI, YAOCTOBEpPSOLME JIMYHOCTb KaXXA0ro YrieHa CeMbM;

5) [OOKYMeHT, nOATBepXJawwuih npaBo rpaxgaH Ha Mofb30BaHME  XKWUIbIM
nomeLleHnem (opaep, AOroBoOp COLManbHOro HaMMa Xurnoro NoMeLLeHus);

6) KOMUs OMEKYHCKOro YOOCTOBEPEHUS, €CrM B KUIOM MOMELLEHUN MPOXUBAKOT
NCKMIOYMNTENBHO HecoBepLleHHoNeTHNne B Bo3pacte oT 14 go 18 net nubo rpaxgaHe,
OorpaHuYeHHble B 4eeCnocObHOCTY;

7) pelweHMe O HasHayYeHWW OneKyHa, MoneynTens, KOmu  OMEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne opraHoB OrMekn 1 noneynTenbCcTBa Ha NpMBaTU3aLUIO XXUOro
noMelleHns — npu nNpuMBaTU3aUUN  KUOMO MOMELLEHUS, B KOTOPOM MNPOXUBAKOT
NCKMIOYNTENBHO HECOBEPLLEHHOMNETHNE B BO3pacTe A0 14 neT, HeaeecnocobHble rpaxaaHe;

8) HoTapuanbHO 3aBepeHHOE 3asaBneHne 0b OTkase OT y4acTusi B NpuMBaTM3aunm (ecnm
YfieHbl CEMbW He XXenatT y4acTBOBaTh B NpusaTusawumm);

9) cnpaBka O Hencnonb3oBaHUKM nMpaBa 6ecnnaTtHOM NpuBaTU3aUUMN C NPEXHUX MECT
XUTenbCTBa.

2.5.2. 3asgBneHne wn npunaraemble OOKYMEHTbl MOryT ObiTb npencTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MOPL| Ha OymMaxkHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnmkaHcKkoro noprana B 9NeKTPOHHON OOpPME;

3) B OpraH NUYHO WM NOCPEACTBOM MOYTOBOM CBA3U Ha OyMaKHOM HocuTene.
3asiBneHne v npuvnaraemble OOKYMEHTbI, NPU HanpasfeHUn NocpencTBOM MOYTOBOW CBA3W,
3aBepSTCA B YCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHue npu HanpaeneHum nocpeacTesom PecnybnvkaHckoro noprtana
nognucbiBaeTCsa NPOCTOM 3NIEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nonyyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobXxoaumMo nponTwm
npoueaypy peructpaumm (ayteHtudpmkauumn) B ECUA, a Takke noaTBepavTb YYETHYHO
3anuce.

ONEKTPOHHBIN AOKYMEHT (3NEKTPOHHbIV 0b6pa3 AOKYMEHTA), yKasdaHHbIN B NOANYHKTE 2
NnyHKTa 2.5.1 aAMWHUCTPATUBHOIO pernamMmeHTa, 3aBepsieTcd YCUNEHHOMN
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KBanMMUMpOBaHHON NOAMNUCHIO MWL, YNOSTHOMOYEHHbIX Ha CO34aHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3MNEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMEeHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B bopmatax pdf,
P9, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KayectBO npefoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9MEeKTPOHHbIX obpasoB
AOKYMEHTOB) [AOJDKHO MO3BOMATb B MOSIHOM 0O6beme npoynTaTb TEKCT AOKYMEHTa MU
pacnosHaTb PEKBU3UTbLI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIIEHUS LEWCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKaKLWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCNYrIu;

2) OCyLWecCTBMeHNa OENCTBUW, B TOM 4UCMEe CcorfacoBaHuin, Heobxogumblx Ans
nonyyYeHnss MyHUUMNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B UHblE FOCy4apCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKIYEeHUeM MNosyYyeHus
ycnyr n nonyyYyeHusi AOKYMEHTOB W MHGOpMauuu, npeaocTaBnaeMblx B pesynbTaTte
npeaocTaBNeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX U 0BA3aTENbHBIX YCIyr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, OTcyTcTBME U (MnN)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3bliBanunCb NpuM MNepBOHAYanbHOM OTKa3e B nNpueme
AOKYMEHTOB, HeobxoauMblX ANs npedocTaBNeHns MyHuuunanbHoW ycnyru, nvbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNyr, 3a UCKITOYEHNEM CreayLNX CnyYaes:

a) W3MeHeHne TpeboBaHWMN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacalouMxcs
npeaocTaBNeHns MyHMLMNANbHOW yCnyrk, nocrne nepBoHa4YanbHOW nodayvn 3asiBNeHus o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) HanuMune owmnBOK B 3asfABMEHMM O NPEAOCTaBNEHUN MyHUUMNANbHOW YCIyrn u
AOKYMEeHTax, MOJaHHbIX 3adABuMTeneM Mocfe nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoouMbix AN NpegocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
NpegocTaBNeHNn MyHULMNANbHOW YCNYrM W He BKIOYEHHbIX B MpPeACTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBoOHa4YanbLHOro OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoauMbIX ANs npefocTaBreHus
MyHULMNANbHON ycnyru, nnbo B npefoCcTaBneHnm MyHUUUNanbHOM yCnyru;

) BblIABNEHME OOKYMEeHTanbHO MnoATBepXAEeHHOro cdakta (NpuM3HakoB) OLIMOOYHOro
UM nNpoTMBONpPaBHOro Aencreus (besgencTensa) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnNsHOW yCnyru,
O 4YemM B NUCbMEHHOM BuAe 3a nognucbio pykosBoautTens OpraHa npu nepBOHaYanbHOM
OTKase B NpuMemMe JOKYMEHTOB, HeobXxoaMMbIX ANs NpeaoCTaBneHnss MyHUUUNanbHOW ycnyru,
yBeAOMMSAEeTCS 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHNS 3a JOCTaBMEeHHbIe Heya0bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nMnbo unx usbsaTMe SABNSETCA HeobOXOAWMbIM YCIOBMEM
npeaocTaBneHns rocyaapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYrKM, W WHbIX CIlyyYaes,
yCTaHOBIEHHbIX dbeaepanbHbIMM 3aKOHaAMM.

2.6. MqupﬂblBa}OLLl,Mﬁ nepevyeHb JOKYMEHTOB, HeobXoAnMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU MPaBOBbIMU aKTaM ANnA npegoctaBneHnd MyHMHMHaHbHOVI YyCIyru, Kotopblie
HaxogATCA B pacnopsAXeHnn rocygapCrBeHHbIX OpraHoB, OpraHoB MECTHOIO
camMoynpaslieHna n nogseoMCTBEHHbIX rocyapCTBeHHbIM OpraHamMm Ui opraHam MecCcTHOro
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camoyrnpaBrneHusi opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
cnocobbl UX NONyYeHUs 3asBUTENSMI, B TOM YMCIE B 3NEKTPOHHOM dhopme, MopsaoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIo camoynpasrieHus Nnbo
opraHvsauusi, B pacropsiKeHnn KOTopbIX HAX0AATCSA AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeJOMCTBEHHOIO B3aMMOAENCTBUSA:

5) cBegeHus o perucTpauum rpaxnaH;

6) BbiNMCka M3 EAWHOrO rocygapCTBEHHOro peectpa HeABMXMMOCTM O npaBax
OTAENbHOro Nn1ua Ha nverLmnecs (MMeBLUMECS) Y HEFO OOBbEKTbI HEABUKMMOrO NMYyLLECTBa -
PocpeecTp;

7) BbiNnuUcka M3 EgMHOro rocygapCTBEHHOro peectpa HeaBMXKMMOCTM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 06BLEKT HeABMKXMMOCTN — PocpeecTp;

8) cBedeHus O OencTBylOLEeM nacnopTte rpaxaaHnHa Poccuinckon depepauumn —
MBL Poccuu;

9) cBegeHuss O HoTapuanbHOW [JoBepeHHOCTM — ®dPepepanbHas HoTapuarnbHas
nanaTa.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBedeHWs), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernamMeHTa, B oopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUFNEHHOM KBannuduumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX Ha CO3aHue 1 NognucaHne Taknx JOKYMEHTOB, Npu nogayve 3asiBfeHus.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOe npeacTaBfeHne) ykadaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHaMmy rocyaapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro camMoynpaBJrieHUsi, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM AN OTkasa B NpeAoCTaBneHn MyHULMNAanbHOW YCryri.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfiameHTa opraHoB UM OpraHvsauui, He npeacrasmBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoLlUeHHble W  HaxoAdsdwMecs B pacropsikeHun
OOKYMEHT WnuM cBedeHus, noanexar aaAMWUHUCTPaATUBHOW, AUCLMNIIMHAPHOW WU UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpelwaetca TpeboBaTtb OT 3aaBUTENS AOKYMEHTbI CBEAEHWUSA, B TOM 4uUChe
nogTeepxaalrLine BHECeHWe 3asBuTeNneM nnatbl 3a MNpefocTaBneHne MyHUUMnanbHOW
yCrnyru, Haxogslmecs B pPacnopsXXEeHUW rocyaapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpasfeHnst opraHn3auun.

HenpenctaesneHne 3asBuTeneM [OOKYMEHTOB, COAepXaluMx CBeOeHUs, KOoTopble
HaxoOATCA B pacrnopshikeHWW  roCydapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHamMm MeCTHOro
camoynpaBsfeHns opraHvsauui, He SBMSIETCH OCHOBaHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBfeHUM MyHULUMNANbLHOW YCIYIn.

2.7. VicyepnbiBatoLLmii NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeoOXoaMMbIX Ans NPeaoCTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpuUeEME [OOKYMEHTOB, Heobxoammbix Ans
npegoCcTaBNeHNs MyHULMNANbHOW YCyrn, SABASOTCS:

1) npeacraBneHHble 3asiBUTENEM OOKYMEHTbl cogepkaT No4YMCTKM U UCNpaBrieHus
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBOoM Poccuinckon
depepaumm;

2) [OKYMEHTbI cofepXaT MOBPEeXAEHMUs, Hannyme KOTOpbIX HE NO3BOSSIET B MOSIHOM
obbeme ucnonb3oBaTb WHOPMALMIO U CBEOEHMUSs, COAep)Xalumeca B AOKyMEHTax Aans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;
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3) npeacTaBrieHHble [OOKYMEHTbl WM  CBeAEeHUS yTpaTuiMm Curly Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW YyCcrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSHOMOYNSA
npeacTaBuTensa 3asBuTens, B cnydae obpalleHus 3a npefocTaBfeHnEM MyHMLMNanbHON
YCnyrn ykasaHHbIM JIULIOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUun MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfEHUS MyHUUMNANbHOW YCNyru, B 3NEKTPOHHON dopme C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHuWI;

5) HekoppekTHoe 3anofiHeHne obsa3aTeNibHbIX Nnonen B opMe 3asiBfieHusl, B TOM
Jyucrne B UHTEPAKTMBHON dhopme 3asBneHna Ha PecnybnvkaHckoM noptane (He4oCTOBEpPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegoCcTaBfieHNs MyHUUMNANbHOW YCNyru;

7) 3asBreHMe o npeaocTaBieHUN YCIyrn nogaHo B opraH rocyaapCTBEHHOW BNacTw,
opraH MECTHOro camMoynpaBfeHus UNn OopraHmsauuio, B NMOSTHOMOYMUSA KOTOPbLIX HE BXOAWUT
npegocTaBfieHMe MyHULMNAanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBannuumpoBaHHON 3NEKTPOHHOW nNoanucu.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobxoauMmbIX Ond
NOSTy4YEHMST MYHULMNANBHOW YCIYrK, ABNSIETCS NCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBNeHUs N JOKYMEHTOB, HeobxoauMMbIX Ond
npefoCTaBNeHNs MyHULMNANbHON yCcryrM, MOXeT ObiTb MPUMHATO Kak BO BpeMsa npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jniuom OpraHa
HeobXoauMbIX ONsi NPeaoCTaBfeHUa MyHUMUMNANbHOW YCnyrn OOKYMEHTOB (CBeAeHWin) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHM(OPMAaLMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpellaetcs oOTKasblBaTb B MpuveMe 3asBfeHUs U WUHbIX [JOKYMEHTOB,
HeobXoauMbIX AN NpeaocTaBNeHns MyHMUMNANbLHOW YCryrn, B Criydae ecriv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMLUMNanbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUS! NN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHUA ONSA NPUOCTAHOBMNEHUS MPEAOCTaBMEHNA MyHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpefoCTaBfeHMM MyHULMNANbHON YCIyTn:

1) 3asBuMTENEM npeacTaBneHbl [OOKYMEHTbl He B MOfHOM ob6beme, nmMbo B
NPeacCTaBNEHHbIX 3asBAeHUNn U (MNM) OOKYMEHTaxX COAEPXUTCSA HenonHasa u  (Mnn)
HegocToBepHasa MHopMaLUus;

2) npeacTaBneHne AOKYMEHTOB B HeHaanexalmm oprax

3) nocTynneHne oTBETa oOpraHa rOCyQapCTBEHHOW BNacTW, opraHa MeCTHOro
camoynpasneHns nnMbo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTu MM opraHy
MECTHOro camMoynpaBneHus opraHusauum Ha MEXBEJOMCTBEHHbIN 3anpoc,
cBMAETENbCTBYOWEro 06 OTCYyTCTBUM OOKYMEHTa U (Mnn) MHdopmMaumm, Heobxoaumblx Ans
NpeaocTaBnNeHns MyHUMUMMANbHOW YCNyru, €cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacTtasneH 3agasuTenemM no co6CTBEHHON MHULMATUBE;

4) npaBo Ha NpPUBaTM3aLMIO UCMONb30BaHO PaHEE;

5) nckno4veHrme 13 Yncna yy4acTHUKOB NpuBaTM3aumm HeCOBEPLUEHHONETHUX YrEHOB
cembi (6e3 paspelleHns opraHoB OMEKN 1 NONEeYNTENLCTBA).
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2.8.3. lNepevyeHb OCHOBaHUW ANs OTKa3a B MpefoCcTaBneHuy MyHUUMMNanbHOW YCnyru
ABNAETCA UCYepPnbIBaOLLNM.

2.8.4. 3anpellaetca oOTKasblBaTb B NpefoCTaBleHUN MyHULMManbHOW YCNyrn B
crniydyae, ecnv 3asiBfieHne O npefoCTaBfieHUM MyHUUMNAnNbHOW ycryrm nogaHo B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsgke npesocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS roCy4apCTBEHHOM NOLMHBI UM UHOW NnaTbl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAIOTCS HEOOX0AUMbBIMU M 06s13aTeNbHLIMKU NS
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YuCrie CBeAeHNst O AOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaunsiMum, y4acTeYLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3UMaHWUA NriaTthl 3a NpeaocTaBlieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCyru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaTthbl

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTca.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBieHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBisieMon opraHmM3aumnen, y4acTByoLEN B
npegocTaBneHnn MyHULUMNansHOM ycnyru, N Npyu nosiy4eHun pesyrnbTtaTta npegocrasneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgaye 3adBfeHUA Ha MNOMyYeHWe MyHULMNnanbHOW
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpn nonydeHun pesynbtata MNpeaocTaBieHns MyHUUMNANbHOW YCIyrn
MaKCuUMarbHbI CPOK OXXMAaHUS B oMepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncrpaunm sanpoca 3asiButens o NpegoCcTaBneHn MyHMUMNanbsHoOm
yCryru n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLEN B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW chopme

2.13.1. MNpu nuyHom obpaweHmn B MLl B AeHb nogjaym 3asBNeHusi 3asBUTENHO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILNM, YTO
3asiBfeHne OTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. Tllpn HanpaBneHun 3asiBieHUst nocpeactsom EamHoro noprtana,
PecnybnukaHckoro noptana 3asBuTeNb B [€Hb NOAayu 3asiBfieHUs nonydyaet B fIMYHOM
kabuHeTe PecnybnukaHckoro noptanra W N0  3MEKTPOHHOW MoyTe yBedOMIIeHME,
nogreepxaaroLlee, YTo 3asdBreHne oTrnpaBreHo, B KOTOPOM YKa3blBalOTCHA permcTpaunoHHbIN
HOMep M1 gaTa nogayv 3asiBfeHns.

213.3. MNpu nuyHom ob6paweHnn B OpraH B [OeHb nojavn  3asiBNeHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbIl, MpeaHasHa4YeHHOW AN  OKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, A4aTon nogayuv
3asiBMeHnNs N NnepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.
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2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTcs MyHUuunanbHas
ycriyra, K 3any oXxuaaHuda, Mectam Ans 3anosiHeHUs 3anpocoB O NpefocTaBfieHnmn
MYHULUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTEeHAAM C 06pa3sLamMmn Ux 3anofIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOCTaBAEHUS KaXa0n MyHULMNAnbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
NMHpopmauumn o Nopsake NpegoCTaBneHns Takon yCnyrn, B TOM Yucre K obecneyeHunto
AOCTYMHOCTU ANl UHBaANMAO0B yKa3aHHbIX OO bEKTOB B COOTBETCTBMM C heaepanbHbIM
3aKoHO4AaTENbCTBOM U 3aKoHoA4aTenbCcTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
MHBaNnaoB

2.14.1. lpepoctaBneHne MyHUMUMNANbHOW YCIYrn OCYLWECTBSAETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXapPOTYLLEHUS.

MecTa npuema 3asButenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHopaTenbcTtBoM Poccunckon Pegepauum o
coumanbHOM 3awuTe WHBANUMAOB B Uensax ©OecnpenAaTcTBEHHOro [ocTyna K MecTy
npegocTaBfeHnsa MyHMUmMnanbHOn ycnyrn obecneynBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYyN  MHBanNMOOB K MeCTy
npegocTaBneHns MyHuumnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHas, TeKCToBas W MyNbTUMeOAUNHas WHgopmauus O nopsake
npefocTaBfieHnss MyHUUMNANbHOM YCryrn pasmewaetca B YAOOHbIX Ona  3asiBUTEnen
MecCTax, B TOM YMCSe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHVWe MWHBaANMOOB, WMMEILWNX CTOMKME paccTporcTBa yHKLMMU
3pEHUS N CaMOCTOATENBbHOMO NepeaBUMXXEHUSs, U OKa3aHWe UM NOMOLLN;

4) BO3MOXHOCTb NOCadKM B TPaHCMOPTHOE CPeACTBO W BbICAKM U3 HEro, B TOM
4yucre ¢ UCMNonb30BaHNEM Kpecria-KONACKu;

5) Hagnexawee pasmMelweHne obopygoBaHuss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNUOOB K ycrnyraMm C
Y4E€TOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMY;

6) gybnupoBaHne HeobxoouMmonm Ons WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayvvka n TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuuKU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opmMe n B Nopsiake, KOTOpPble YCTaHOBEHbI
npukasom MwuHUCTEpcTBa Tpyda W couumanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxgeHun ¢OpPMblI AOOKYMEHTa, MoATBepXaatoLero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU ANl UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA nMpefocTaBfleHne MyHUUMnanbHOW  YCnyrn, W  CpeacTs,
NUCrnonb3yemMbiX NpU MpeaocTaBieHNUNn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNU npowleswmnmM MogepHM3aumto,
pekoHCcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenn AOOCTYMHOCTU W KayeCcTBa MyHUUMMNANbHOW yCrnyru, B TOM 4uUcne
KONMYeCTBO B3aMMOLENCTBUN 3asBUTENA C AOSDKHOCTHBIMW NUUAMKU Npu npegocTtaBrieHnn
MYHUUMNANBHOW YCNYyru N nX NpoJomkKNTESNIbHOCTb, BO3MOXHOCTb MOMNyyYeHns nHgopmawmm o
xoge npefocTaBneHus MyHUUMNarbHOM YCnyru, B TOM YuCIle C UCMNONb30BaHWEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOrMMM, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
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NONy4YeHNss MyHULMNANbHOW YCyrn B MHOFOYHKLUMOHANbHOM LEHTpe npeaocTaBneHnd
rocygapCTBEHHbIX M MyHMLMNAMbHbIX YCryr (B TOM 4Yucne B MOfHOM o6beme), B Nodom
TeppuTopuanbHOM nogpasfeneHMm opraHa MCMNOMNHUTENbHO pPacrnopsianTENbHOro opraHa
MECTHOrO camoynpaBfieHusi, No BblIbopy 3asBuTens (JKCTeppuUTOpUAnbHBIA  MPUHLMM),
nocpeacTBOM 3anpoca O NpPeaoCTaBNEHMM HECKOMbKUX FOCYQAPCTBEHHbIX WU (Unn)
MYHUUMNAMNbHBIX  yCryr B MHOrO(bYHKUMOHAmbHbIX  LEHTpax  npegocTaBfieHus
rOCyAapCTBEHHbIX WM MyHMUMMANbHbIX  YCNyr, npeaycMOTpeHHoro cTtatben  15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MPefoCTaBleHns MyHUUUNanbsHOW ycryrm
ABNAIOTCA:

PacnosIoXXEHHOCTb MOMELLEHNA, B KOTOPOM BedeTCs MpueM, Bblgaya LOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLECTBEHHOIO TPAHCNOPTa;

Hanu4ne HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNSAETCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawwWen uHPopMaumm o cnocobax, nopsake Uu  cpokax
npeaocTaBneHnsa MyHUUMNANbHOM yCnyrn Ha MHOPMaLMOHHbIX cTeHaax, EaguHom nopTane,
PecnybnukaHckom noptane, opuumanbHOM canTe MyHULMNANbHOIO panoHa;

OKasaHuMe MNoMOLM MHBanuMgam B npeogonieHun GapbepoB, Mellarwmx nosy4YeHuto
UMM YCINYr HapaBHe C APYrMMn nNuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCIyrn ABNATCS:

5) cobniogeHne CpokoB NprUema n pacCMOTPEHUSA JOKYMEHTOB;

6) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHULUNAIbHOW yCryru;

7) oTcyTCcTBME  OBOCHOBaHHbIX Xanob Ha  HapylweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHuMKamu OpraHa;

8) KonMyecTBO B3aMMOAENCTBUN 3asiBUTENS C AOIMKHOCTHbIMM nuuammn (6e3 ydyeta
KOHCYyIbTauumn):

B3anmoaencteune 3assutens ¢ padotHmkammn OpraHa unu MOLL npu npegoctasneHmm
MYHUUMNANbHOW YCIyrn OCYLLECTBSETCA OAWH pa3 Mnpu NpeacTaBfieHMu 3asiBlieHUs CO
BCEMM HEOOXOANMbIMU LOKYMEHTaMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuuunanbHoun ycnyrm B OpraHe unu MOLL B dopme ak3emnnspa aNeKTPOHHOIo AOKyMEHTa
Ha ByMaXkHOM HocuTene.

MpoAOMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHLIMU NI aMK
npv NpeaocTaBneHNN MyHUUMNAaNbLHOM YCNyrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEHUA MyHUUMNANbHOW YCnyrn C
NMOMOLLBKD  YCTPOWUCTB  MOABWXHOW  paguoTenedoOHHON CBA3W, C  UCMOMb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBieHna MyHULMNANbHOM YCyrn MOXeT ObiTb
nonyyeHa 3adBuTenem B IMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTaBneHne MyHUUUNanbHOW ycnyrm ocyliectensietca B nobom MOL, no
BbIbOpY 3asBUTENS HE3aBMCUMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecny6nuku TaTapcTtaH no
3KCTEppUTOPManbHOMY NPUHLANY.

MyHuumnansHaga ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeoCcTaBrsSeTcs.

2.16. NHble TpeboBaHus, B TOM YMChe y4YnUTbiBaKOLWmME 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycrnyra NpegocTaBnseTcs no aKCTeppuTopuanbHOMYy NPUHLNUMY) U
0COBEHHOCTN NpeaoCcTaBneHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme
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2.16.1. llpn npepocTaBneHNUM MyHUUMMANbHOW YCNYyrM B OMNEKTPOHHOW dopme
3aaBuUTENb BNpase:

7) nonyYnTtb MHopMaUMio O NOPsSAKe N Cpokax NpeaocTaBreHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyo Ha EanHom noptane, PecnybnvkaHckom noprarne;

8) nopgatb 3asBneHWe O nNpefoCTaBNEeHUUM MyHUUMMAnbHOW YCNnyru W UHble
OOKYMEHTbI, HeobxoauMmble ONfS NpefoCTaBfeHus MyHUUuMnanbHOW YCrnyru, B TOM 4ucrne
AOKYMEHTbl M MHGOPMaUMIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHMeM PecnybnvkaHckoro noprana;

9) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 3NIEKTPOHHON (hopMeE;

10) ocywiecTBUTb OLIEHKY KayecTBa NpeAocTaBneHns MyHUUUNanbHOW ycnyru;

11) nonyunTb pes3ynbTaT nNpefocTaBfieHUss MyHuUUMNansHOW ycnyrm B copme
9NEKTPOHHOIo JOKYMEHTa;

12) nopatb xanoby Ha pelwweHne n gencteue (6esgenctene) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAnNbHbIX criyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnevnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peweHun n gencteum (6esnencreuns),
COBEpLUEHHbIX MNpW NpefoCTaBNeHnM roCyaapCTBEHHbIX U MyHUUMNASbHBIX YCyr opraHamu,
NpegoCcTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMLUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asiBIeHUs OCYLLEeCTBNSAETCH MOCPeACTBOM 3anosfiHeHUs
3MIEeKTPOHHOM (popMbl 3asiBreHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoaumMocTu
AONOSTHUTENBHOW NoAavn 3asBeHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

8) BO3MOXHOCTb KOMUPOBAHWUS U COXPAHEHUS 3asiBNIEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns yCnyru;

9) BO3MOXHOCTb 3amnoSyIHEHUSI HECKONbKUMMK 3asiBUTENSAMU OOHOW  3NEKTPOHHOM
dopMbl 3asdBneHna npu obpaweHun 3a ycrnyramu, npegnonaravowmmMm  HanpasreHue
COBMECTHOIO 3asiBfIeHNS HECKONbKUMU 3asiBUTENSAMU;

10) BOBMOXHOCTb MeyaTu Ha OymaxHOM HOocUTernie KOMuu SNEeKTPOHHOW dOopMbl
3a8BNeHNs;

11) coxpaHeHue paHee BBeLEHHbIX B 3NIEKTPOHHYIO hOpMYy 3asiBIEHUA 3HAYEeHUN B
nobo MOMEHT MO XenaHu Nonb3oBaTens, B TOM 4Yucrie Npu BO3HWKHOBEHUW OLUMOOK
BBOAa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUI B 3M1IEKTPOHHYIO (DOPMY 3asiBIIEHUS;

12) 3anonHeHne nonen anekTpoHHOW opMbl 3asiBNEHMS 4O Havana BBoAa CBeOEHWI
3agBuTeNeM C UCNonb3oBaHWMeM cBedeHun, pasmeweHHblx B ECWMA, n cBeaeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalllencss CBeaeHUn,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

13) BOBMOXXHOCTb BEPHYTLCS Ha Nt0OOM M3 3TANoB 3arnoSIHEHUST SNEKTPOHHOW POPMbI
3asBneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLnK;

14) BO3MOXHOCTb AOCTYNa 3asBUTENSA K paHee NodaHHbIM UM 3asBNEHNAM B TeveHne
He MeHee OAHOro rofa, a Takke YaCTUYHO COPMUPOBAHHBLIM 3asABIIEHUAM - B TEYEHNE HE
MeHee 3 MecCsILIEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anncb) ocyllecTBAAETCS
nocpencteomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npuemMa gaty um BpeMmsa B npefenax YCTaHOBIEHHOrO B MHOrOOYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.
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[na ocywecTBneHns npeasapuTenbHOM 3anucu nocpeactsoM PecnybnmkaHCKoro
noptana 3aaBuTento HeobxoAuMMO ykasaTb 3anpalivMBaemble CUCTEMOW [aHHble, B TOM
Jynucne:

Gamunumio, NMsi, 0TYECTBO (NPU HANM4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBUSA CBeOEHUW, KOTOpble cooOWun 3asBuTens npu
npeaBapuTEnbHON 3anucu, OOKyMEHTaM, NpeacTaBrieHHbIM 3asBUTeNnemM npu  JIMYHOM
npueme, npegBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assutenb CoobWAT
afpec 9NeKTPOHHOW MOYTbl, HAa YKa3aHHbIN agpec Takke HanpaBndeTca WHgopmauus o
noaTeepXaeHnn npeaBapuTenbHON 3anucK ¢ ykasaHnem Aatbl, BPEMEHU N MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
NMHOpMUPYETCS O TOM, YTO NpeABapuUTerbHAsa 3anucb aHHYNMPYETCA B Criydae ero HesiBKU
no nctevyeHmm 15 MMHyT C Ha3Ha4YeHHOro BpEMEHW NpremMa.

3asButens B Noboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuTeNbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENsS COBEPLUEHMS MWHbIX OENCTBUN, Kpome
NPOXOXAEHUA WAEHTUMUKALUMN N ayTeHTUUKauMM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WMHTEepBana, KoTopbI Heo6xoanumMo 3abpoHMpoBaTh ANS NpuemMa.

3. CocTaBs, nocnenoBaTelbHOCTb U CPOKU BbIMONTHEHUS afMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM Yucrie 0CO6eHHOCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COBEHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocneaoBaTenbHOCTM AEUCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NPOLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asABUTENS;

2) NpUHATUE N PacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywwMe B
npegocTaBneHnn MyHULUMNanbHON yCcnyru;

4) noAroToBKa pesynbTarta MyHULMNAnbHOW YCyru;

5) 3aknoyeHne gorosopa

6) Bblaa4va (HanpasreHne) 3assBUTENO peaynbTaTta MyHULUNanbHOW yCnyru;

7) ncnpaeneHne TeXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHOoBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl siBRseTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NPeaoCTaBfieHMeM MyHUUMNaNbHON
ycnyru.

HOMKHOCTHBIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,



48

npu obpaweHnn 3aassutena B OpraH — cekpeTapb Mcnonkoma (ganee - 4OSMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUe).

3.2.2. BaaButenb BrpaBe 00OpaTUTLCA 3a KOHCynbTauMen O MopsiAke W cpokax
npegocTaBneHnss MyHuuunansHon ycnyrm B MOL nnyHO M no TenedoHy u 3MeKTPOHHON
noyre.

PaboTtHnk MOLl koHCynbTUpyeT 3asBuUTENsl, B TOM 4uUcne Mo cocTtaBy, ¢opme
npeacraBnsaeMon LOOKYMeHTauMm u Jpyrum BOrpocam Ans NofydeHns MyHuUMnansHOW
yCryru.

3agBuTenb  MOXeT Nnonyuntb  uHOpMauuio O  nopsake  npefocTaBrieHus
MYHULUMNANbHOM ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyYeHnss MyHULUMNanbHOW YCRyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbcs B OpraH no tenedoHy 1 9NeKTPOHHOW noyTe, a
Takke MonyyYnTb KOHCynbTaumo Ha PecnybnunkaHckom noptane, cante OpraHa o nopsigke u
Cpokax MpeaoCTaBfneHUss MyHUUMNanbHOW Yycnyru, B TOM 4ucfne no coctasy, opme
npeacraBnsaeMon LOOKYMeHTaumMm v gpyrum BonpocaMm And nosiydeHUs MyHUUMnanbHOW
yCnyru.

[OSmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMU nyHkTa 1.3.4 agMUHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx gHen Co AHA NOCTynneHnsa obpalleHms.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCSA: KOHCYSbTauum
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANSA NONy4YeHnss MyHULMNanbHOW YCyru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMnmnekTa JOKyMeHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB ns npefocTaBrneHns MyHuuunanosHon ycnyrm Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assuTtenb (NnpeacraesuTens 3asButens) obpaiwaetcsa B MPL| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnNbHOW YCryrn U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk ML, Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMWT NPOBEPKY MOMHOMOYMI NMLa, NOAALLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aMUHUCTPATUBHOIO PErfiameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npu npenocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HocuTene, OCYLEeCTBNSEeT CKaHUMpoBaHWE npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asasneHme n3 AUC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHMUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUIC MLl fokymeHTbl, NpeacTaBneHHble B 3fIEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET SNEKTPOHHOE A€eNO;

BO3BpalLaeT NognucaHHoe 3asBrieHne u opurmHanbl 6yMaXKHbIX JOKYMEHTOB;
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BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MNpoueayp SBMASKTCHA: roToBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB ONEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBlieHne U
nakeT OOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUUUNanbHOW ycnyrm B
3NEeKTpOHHOM dhopMme Yeped PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ana nogayvn 3asiBIEHUss B 3NEKTPOHHOM OpMe BbIMOSHAET
cnefywouwine encTBus:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpefoCTaBeHUs MyHULMNANbHON YCIyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe unm 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

noaTBepxaaet (akT O3HaKOMMEHUMS M corflacus C  YCNOBUSIMW U MOPSOKOM
npefoCcTaBfeHns  MyHUUMManbHOM ycnyru B 3feKTpoHHoW dopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popMe 3reKTPOHHOTO 3asiBIieHUS);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeaeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOpPME 3NIEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHne (HaXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEeHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbiBaeTCcs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHo-nornyeckass nposepka CHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBISEeTCS
nocre 3anofiHeHUs 3adBUTENEM KaXOOoro u3 Mnofien aneKTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOfHEHHOIo MOMs 3MNEKTPOHHON (POPMbl 3asiBfiEHUS 3asBUTENb
yBeAOMMSAETCS O XapakTepe BbISIBIIEHHOM OWNOKK 1 Nopsagke ee yCcTpaHeHUsa nocpeacTtBoM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPELCTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEHNS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUST aAMUHUCTPATUBHBIX NpoLeayp SBMSKTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SfIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNseTca
NOCTynfneHne 3asiBfieHMsi U UHbIX [AOKYMEHTOB, HeobxoauMmbIX ANnA npefocTaBreHus
MYHUUUNANbHOW YCRyru.

HJOMKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM MNpoueaypbl siBnsieTcs cekpetapb Vcnonkoma (ganee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Crlydae
obpalleHna 3aasutens c 3asierieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NLA, NOAAOLErO JOKYMEHThI,
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NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATMBHOIO  perfameHTa, MpPOBEPKY COOTBETCTBUS  MpeacTaBrfieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYMCTOK, MPUMNNCOK, 3a4E€PKHYThIX CIOB N UHbIX HE OFTOBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT 3NEKTPOHHYO dopmy 3aaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cuUcTeMe, npefHasHa4YeHHOW [ONnA  OKa3aHUs roCydapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

npu nNpegocTaBnNeHUn LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaxXHOM HoOcuTene, OCYLWEeCTBMAAEeT CKaHMpOoBaHWE MNpeacTaBIIEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHoOE 3asBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANS OKa3aHWsA roCydapCTBEHHbIX U MYHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNEHHbIE B
3NIEKTPOHHOM (hopMe nnmn SNeKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3EKTPOHHOE A€eno;

BO3BpallaeT nognucaHHoe 3asiBfieHne W opurnHanbl OyMaXHbIX [OOKYMEHTOB
3aABUTENIO;

BblAaeT 3asiBUTESTHO pacnuUcky B npyuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHuWi Ansi OTkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNn4Mm NpenaTcTBumn ans
npueMa 3asiBfieHMst W BO3BpaWaeT €My [OOKYMEHTbl C O0ObACHEHMEM copepKaHus
BbIsIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHMeE:

npucBamBaeT 3asiBIEHMIO HOMEP B COOTBETCTBMM C HOMEHKNATypoOW Aen M craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE A€ena, B TOM YMCNE MPUMNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBePSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCcrnoBuin  OEWCTBUTESNIbHOCTUM  ANIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalueHnsa k EguHomy noptany (B crnydae, ecnv 3asBuTenem npeacraBrieHbl
3MEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanUULMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHUK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaATMBHOIO
pernameHTa, nOAroTaBnMBaEeT TMPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAanbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpoOBEPKM YCUNEHHOMN KBanuduunMpoBaHHOM
3NIEKTPOHHOM MNOAMNUCK BbISIBIEHO HecobniogeHne ycrnoBu ee AeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMmKeH cogepxaTtb NyHKTbl cTatbk 11 ®enepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LMK €ro NPUHATUS.

MpoekT peweHns 06 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegoCcTaBfeHns MyHULMNANbHOW YCnyrM, C ykasaHMeM MNpuyMH OTkasa (B criyvae, ecnu
OCHOBaHMA ONA OTKkasa B MpPUEME [OOKYMEHTOB, HeobxoauMbIX Ans npegocTtaBreHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLIEHWEM YCTaHOBMEHHbIX TpPeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHMA [Afd oOTKasa B NpuemMe [OOKYMEHTOB [OOSDKHbl coAepXaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTtaBneHbl, cogepXaT HeOOCTOBEPHble UM (MNK) NPOTUBOPEYMBLIE  CBELEHWS,
0dOpPMIIEHbI C HAPYLUEHMEM YCTaHOBIEHHbLIX TPeOOBaHMIN), HANPaBNSIETCA Ha COrfacoBaHue
B YCTAHOBMNEHHOM NOpsaKe NOCPeACcTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOObopoTa.
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CornacoBaHune npoekta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
ANA  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYLLeCTBMASeTCA B MNOpPSAAKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW [AnNd oOTKasa B NpueMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfameHTa, OOMMKHOCTHOe Nvuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHuMe OfHoro pabodero [OHA CO [HSA
NOCTYNNEHUS 3asiBNEHUs, HanpaenseT 3asBUTEN0, yKasaHHbIM B 3asBfeHMM crnocobom,
yBeJOMNIeHne O MOCTYNSeHUN 3asBfieHns, coepxallee BXOOALMA PerncTpaumoHHbIN
HOMep 3asBrieHusi, OaTy nosiydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHun annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy MofyvyeHus pesynbTata MyHULMNanbHOW yCnyru.

3.3.3.4. VcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernameHTa, npu Hanu4nm TEXHUYECKON BO3MOXHOCTH
OCYyLLEeCTBNAeTC B aBTOMAaTU4YECKOM peXumMe C UCMNOoSib30BaHMEM aBTOMAaTU3MPOBAHHOW
WHGOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npoueaypbl, YCTaHaBnuMBaemble MyHKTOM 3.3.3
alMUHUCTPATUBHOIO perfiaMeHTa, BbINOMHAITCHA B TeYyeHue OAHOro paboyero gHS CO OHSA
NOCTYNSIEHUS 3aABMNEHNS HA PAaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW TMpOeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAocTaBneHna MyHUUUNanbHOW yCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYoLINE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nony4yeHne AOOMKHOCTHbIM NMUOM (pabOTHUKOM), YNONHOMOYEHHbIM Ha BbINOMIHEHMWE
agMWHUCTPATUBHOM npoueaypbl, OT OOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOMO 3a
npveM AOKYMEHTOB, NPUHATLIX OT 3asBUTENA JOKYMEHTOB.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
agMUHUCTPATMBHOW Mpouenypbl, SBRsieTca cekpeTapb Mcnonkoma (ganee - OOMMKHOCTHOE
NnMLO, OTBETCTBEHHOE 32 HarnpaBfieHne MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE nNWLIO, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBeOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3MEKTPOHHOro B3aumogencTsusi (MpuU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpocbl O NPegoCTaBleHMn AOKYMEHTOB U CBEAEHUN,
nNpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMWHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCS B A€Hb MPUHATUS 3asiBNIEHNSI HA paCCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaeneHHble B OpraHbl BlacTu U (Mnv) noaBe4OMCTBEHHbIe OpraHaM BracTu opraHvsauum
3anpochl.

3.4.3. CneumanucTbl MOCTaBLUMKOB AaHHbIX HA OCHOBaHWW 3anpoCOB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO SMEKTPOHHOMO0 B3auMMOOEWCTBUS, NpenocTaBnsoT
3anpawmBaemMble JOKYMEHTbI (MHOPMaLMIO) UNN HaNpaBNAlT yBeaOMMAeHUs 06 OTCyTCTBUM
AOKYMeHTa 1 (unu) uHdopmaummn, HeobxoAuMMbIX ANA NPeAoCTaBreHns MyHUUUNanbHOW
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPaATUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOAWMM  MYHKTOM,
BbINOSHATCA B TeYEHUEe NATM AHEN CO OHA MOCTYMNEHUS MEXBEOOMCTBEHHOMO 3anpoca B
opraH WUnu opraHnsauunio, NPeaoCcTaBnaoWmMe AOKYMEHT U MHPOPMaLMIO, eCrn UHbIE CPOKM
MOArOTOBKW W HarnpaeBfeHus OTBeTa Ha MEeXBEOOMCTBEHHbIA 3anpoc He YCTaHOBMEHbI
denepanbHbiMM 3aKkoHaMu, NpaBoBbiMK akTamu NpasuTtensctBa Poccuiickon ®enepaumm un
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NPUHATBIMU B COOTBETCTBUM C doedeparnibHbIMU 3aKOHaMW HOPMAaTUBHLIMU MNPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHLIX MNpoueayp SBMASKTCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHon  ycnyri, nmbo
yBegoMmneHne o6 oTkase, HanpaBfeHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JomkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarnpasfieHWe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble  ONa  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nmbo yeegomMmneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
MHdopmMaLuu;

npy HanuMynMm OCHOBAHWUW, MNPEeOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT MPOEKT pelweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MYHMLMNANbHOW YCyTr.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCnyru, C ykasaHuMeM MNpuYmMH OTkasa (B cryvae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblix ANa npefoctaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuveMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHui), HanpaBnNseTCs Ha corflacoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO JOKYMeHTOO6opoTa.

CornacoBaHue npoekTta pelwleHust 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBASeTCHS B NOpSAKe,
npegycMOTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble AnNs NpegocTaBfeHUss MyHULMMNANbHOW YCyru, NPOEKT peLleHns
06 oTKase B npuvemMe AOKYMEHTOB, HeobxoauMblX ANA NpeaoCTaBNEHUA MyHULMNANbHON
yCrnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMAbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPaATMBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUS agMUHUCTPATUBHbBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOW YCNyru

3.5.1. OcHoBaHVMeM Havana BbINOMHEHUs agMUHUCTPATUBHONM Npoueaypbl SABMASETCS
MocTynneHMe  OT  OOMMKHOCTHOrO  nuua,  OTBETCTBEHHONO  3a  HanpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBeAeHWuil),  HeobxoaumblXx  Ans
npenocTaBneHnst MyHUUMNanbHOM yCnyru.

[OMKHOCTHLIM  FIMLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPaTUBHOWN
npoueaypsbl, ABRsieTcss cekpeTapb Mcnonkoma (aanee - JOMKHOCTHOE N0, OTBETCTBEHHOE
3a NOAroTOBKY pe3yrbTata npeaocTaBneHms MyHULMNanbHON yCryri).
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3.5.2. [JdomkHocTHOe nuuUO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npeaocTaBneHnss MyHULMNansHon ycryru:

paccmaTpuBaeT C(POPMMPOBAHHLIA KOMMMEKT [OOKYMEHTOB, HeobGXxoauMbiX Anis
npeaocTaBneHnss MyHULMNansHon ycrnyru;

NPy BbISABNEHUN OCHOBAHWA A5 OTKa3a B NPefoCTaBieHUN MyHULUUNANbHOW YCryru,
yKasaHHbIX B MyHKTe 2.8.2 aAMWHUCTPaATUBHOIO perrameHTa, MoAroTaBnvMBaeT MPOeKT
peLleHns 06 oTkase B NpeAoCTaBleHUN MyHULMNAnIbHOW YCyru;

B Crlydyae OTCYTCTBMSI OCHOBaHUW ONA OTKasa B MpefocTaBfeHunM MyHULUNansHOn
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTta, no utoram
paccMOTPEHUsT JOKYMEHTOB, HEOOXOAMMbBIX ANs NPefoCTaBreHns MyHULMMNanbHOW YCnyru,
noaroTaBnvBaeT MPOEKT pPacropsiKEHMS MO OMOPMIIEHUIO OOKYMEHTOB W odopmnsaeT
pacrnopsikeHue;

HanpasnseT NOArOTOBIIEHHbIE NMPOEKThI pesynbTarta npegocTaBneHns
MYHULMNANbHOW YCryrM Ha corfacoBaHWe B YCTaHOBIEHHOM MOpsAKe MocpencTBOM
CUCTEMbI 3MEKTPOHHOIO AOKYMeHToobopoTa.

AOMUHUCTpaATUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B TeyeHWe [OByX paboumx [HeM C MOMEeHTa MOCTYNNeHUs OTBEeTOB Ha
MeXBeOMCTBEHHbIE 3anpochl.

Pesynbtatamn BbLINONHEHUS agMUHUCTPATMBHBLIX Npoueayp SBNANOTCA: MPOEKTHI,
HanpaerneHHbIe Ha cornacoBaHue.

3.5.3. CornacoBaHve 1 noanucaHue rpoekTa pesynstarta npefocTaBrneHus
MYHUUMNANbHOW ycnyrn (ganee — npOeKTbl [OKYMEHTOB) OCYLLIECTBSEeTCA  rNaBou
cenbcKoro nocenexuvs (ganee - Pykosogutens OpraHa).

lMoAroToBnEHHbIE NPOEKTbl AOKYMEHTOB, MMEKLMe 3aMevaHusi, BO3BpallaloTCca Ha
AopaboTKky nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbrarta MyHUMUMNAarbHOW YCNyru.
Nocne ycTpaHeHWss 3amevaHun MpoeKkTbl [JOKYMEHTOB [MOBTOPHO nepejaloTca  Ansg
corrnacoBaHus 1 nognucaHus.

Pykosogutens OpraHa npuv paccMOTPEHUM MNPOEKTOB [OKYMEHTOB MNpoOBepseT
cobnogeHne agMWHUCTPATUBHOIO perfiaMmeHTa AOMKHOCTHbIMU nuuammn OpraHa B 4actu
CPOKOB BbIMOMIHEHWUS agMUHUCTPATMBHBIX Mpoueayp, UX nocrnegoBaTenibHOCTU U MOJSHOTHI,
HanU4ns COrracoBaHUW  YMNOMHOMOYEHHbIX [OOIMKHOCTHbIX nuy  OpraHa B cucteme
SNEKTPOHHOro OKYMeHToobopoTa.

B cnyyae BbIsIBNeHMA HapyLleHUN B 4aCTU CPOKOB BbINOMHEHUSS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegosaTenbHOCTM W nNonHOTbI PykoBoautenb OpraHa uHuuuupyet
npuBrneYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCSA B Te4eHne ogHoro paboyero gHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASTCA: pelleHne ob
oTKase B NpeJoCTaBNeHUun MyHULMNanbHOW YCryrn, yTBEPXAEeHHOe pacrnopsikeHue.

3.5.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. aaMMHUCTpaATUBHOIO
pernaMmeHTa, Npu HanMynm TEXHUYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B aBTOMATUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON A58 OKa3aHWsi rocyapCTBEHHbBIX U MyHULMNAIbHBIX YCNYT.

MakcumarnbHbIA CPOK BbLINOMHEHUA aAMUHUCTPATUBHLIX npouenyp, yKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO pernamMeHTa, coctasnsaeTt 3 paboyumx gHS.

3.6. 3akntoueHune AoroBopa nepenadum Xunoro rnomMmeLeHund B COOCTBEHHOCTb 3asiBUTENHO
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3.6.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
yTBEPXAEHWE NOCTAHOBIMEHUS O NMPUEME paHee NMPUBaTU3NPOBAHHOMO XWUMOro NOMeELEeHUs B
MYHMLUMNANbHY COOCTBEHHOCTb.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aAMUHUCTPATUBHON
npoueaypsbl, ABNAETCS cekpetapb Mcrnonkoma (ganee - AOMKHOCTHOE MU0, OTBETCTBEHHOE
3a NoAroTOBKY pesynbTaTta NpefocTaBrieHns MyHUUMNanbHOW YCnyru).

3.6.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru, roToBUT JOroBOP Nepeayn Xumnoro noMeLLeHus B
COBCTBEHHOCTb 3asBUTENIO (Janee — 4OroBop).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCA B TeyeHwe ofHoro paboyero OHA C MOMEHTa Bblgayun 3asBUTENO
pacnopsiXeHus.

PesynbTatamu BbINONHEHUS aAMWHUCTPATUBHBIX Mpoueadyp SABNSAKTCHA: O0rosop,
HanpaBfeHHbIN Ha corracoBaHue.

3.6.3. CornacosaHue 1 noanucaHne p[orosopa ocyulecTensercsa PykoBoguntenem
OpraHa.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCSA B TEYEHNEe O4HOro paboyero aHs.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHBIX Npouenyp SABNAKTCA: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHocTHOe nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNAanbHOW YyCryrn, u3BellaeTt 3asButensa (ero npeacraButens) o
HeobXoaMMOCTM NognucaHna gorosopa cnocoboMm, ykasaHHbIM B 3asiBNeHUU, O pesynbraTte
npegocTaBneHns MyHUUMNAnbHOW YCIyrh U O BO3MOXHOCTW MONyYeHUs pesynbTata
npegocTtasneHnsa myHuumnansHon yenyru B OpraHe nnu 8 MOLL.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NognncaHus gorosopa pykosogurtenem OpraHa.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHLIX Npoueayp SBMSIOTCA: yBeAOMIIeHne
3asBuTenS.

3.6.5. NcnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcumarnbHbIi CPOK BbINOMIHEHNA aAMUHUCTPATMBHbLIX nNpouenyp, YyKasaHHbIX B
nyHKTe 3.6. agMUHUCTPATMBHOIO perfnamMmeHTa, cCoctaBnseT ABa paboyunx aH4.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMeM Hauvana BbIMOSHEHNA afMWUHUCTPATUBHOW MNpoueaypbl sABnseTcs
noslyYeHmMe LOSMKHOCTHBbIM JNULOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE AAMWHUCTPATUBHOW
npoueaypsbl, JOKYMEHTa, NOATBEPXKAAtoLero npegocTaBneHne MyHUUMnansHOM yCnyru.

HOMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME  AAMMHUCTPATMBHOM
npoueaypsbl, ABNAETCs cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE ML, OTBETCTBEHHOE
3a No4roToBKYy pesynbTaTa NpegocTaBfieHns MyHULMNANbHOW YCyru.

3.7.2. [JomkHoCTHOe nuuO, OTBETCTBEHHOE 3a MNOALrOTOBKY  pesynbTaTta
npegocTaBfieHNa MyHUUMNANbHOW YCIyru:

obecneunBaeT perncrpaumio Aorosopa, noanucaHHoro pykosoautenem OpraHa, B
XypHane perucrpaumMm U BHECEHWe CBeOeHWW O pesynbraTe npegocTaBrieHus
MYHUUMNANbHOMW YCRyrM B MNOACUCTEMY BeAEHWA [OOKyMEHTauuu aBToOMaTU3MpOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHaA4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

BblJaET 3asBUTENIO AOrOBOP Mo POCMUCH.
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3agBuTens nognucbiBaeT AOroBOp B ABYX 3K3eMnnspax v nepefaeTt OOSMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a MOLrOTOBKY pesynbTaTa npefocTaBfeHns MyHUUMNanbHON
ycnyru.

[omKHOCTHOE NMLO, OTBETCTBEHHOE 3a MOAroTOBKY pesyrnbTaTa npefocTaBneHuns
MYHUUMNANbHOMW yCnyry, rMOfyyYnuB MNoAMUCaHHble [OroBopa BblAaeT 3asBuUTenNto Tpwu
aK3emnngapa goroesopa Ans nognucu. locne noanvcaHus OOrosopa, BblAaeT 3asBUTENO
OVH 3K3eMMnnsp Aorosopa.

AOMUHUCTPaATMBHbIE  npouedypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAOTCA B A€Hb NPUOLITUA 3asBUTENS.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX Mpoueayp SBNANTCA: BblAaHHbIE
3aABUTENO JOrOBOP.

3.7.3. Mopsgok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUUNANbHOW YCRyru:

3.7.3.1. MNpwn obpalueHnn 3aaBuTens 3a pesynbtTatoM MyHuuunanbHon ycnyrn B ML,
paboTHnk MOLL BblgaetT 3aaBuTeEnt0 pesynbTaT MyHUMUMMNANbHOWM ycnyrm B dpopme
3K3eMnnapa dMNeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTe C 3K3eMNIApoOM 3rIeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpegocTaBNAeTCs 9K3EeMMNMSp 3NEeKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WU HanpaBneHUs 3K3eMnnspa IfeKTPOHHOro AOKyMeHTa Mo
3MEeKTPOHHOM NoyTe B agpec 3aasutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
WUNW HanpasIieHMM IK3eMNriapa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBreH
9K3eMNNAp JNEKTPOHHOrO AOKYMeHTa Ha OyMaxHOM HocuTerne, no 9feKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsApa 3EeKTPOHHOro [AOKYMEHTa 3K3eMMsApy 3MeKTPOHHOro
OOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMonb30BaHMEM YCUNEHHOW KBanndULMpPOBaHHOM 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B MNOpsSAKe OYepedHoCTV, B [OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS aAOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun peaynbTtarta npenocTtaBneHns MyHuuunanbHou ycnyru B AUC MOL,
pesynbTaT NpefocTaBneHnss MyHUUUNansLHOW yCryru, BblAaHHbIN 3asBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asBuTENSA 3a pe3ynbTaTOM MyHUMUMNANbLHOW YyCnyrn yepes
PecnybnvkaHcknin nopTan 3asiBUTEN0 B JIMYHLIA KabMHET aBTOMaTUYeCKU HanpasnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsOWerocda  pesynbTaToM  NpeaocTaBreHus
MYHULUMMANbHON yCnyry, noAnNMCaHHbIA YCUIEHHOW KBanuUUMPOBaAHHOW 3rEKTPOHHOM
noAnnCbI0 YNOSIHOMOYEHHOIrO AOMKHOCTHOMO Nuua OpraHa .

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMBAeMble  HACTOSAWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NOANUCaHWUS OOKYMEHTa, NMOATBEepXAatowero npegocraBneHne (oTkas
B NpeaocTaBfeHnn) MyHULMNanbHOW YCyrk, YNOSTHOMOYEHHbIM OOSMKHOCTHBIM  fIULOM
Opraha .

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBNSKTCA: HanpasneHue
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBUTENIO AOKYMEHTA,
noaTeepXxgatoLllero npegoctaBrieHne MyHuuunanbHOW ycrnyrn (B TOM 4ucrie OTka3 B
npegocTaBNeHNn MyHULMNANbHON yCnyri).

3.7.3.3. lNpn obpalweHnn 3asBuTens 3a pesynbTaToM MyHUUMNANbHOW YCNyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a BbiAayy (HanpaBneHue) JOKYMEHTOB, BblAaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHWo 3asBUTENs BMecTe C
9K3EeMNNAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymaXHOM HocuTene emy npeaocTaBnseTcs
9K3eMNNAp 3rEeKTPOHHOrOo JOKyMeHTa MnyTeM ero 3anMcuM Ha CbeMHbIn HOCUTEMNb
MHOPMaUUN UNU HarpasreHUa 3SK3eMnsispa 3MEeKTPOHHOrO [OKYMEHTa MO 3NeKTPOHHOW
rnoyTte B agpec 3asBUTENS.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBNMBAeMble  HaCTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke o4yepeHOCTU, B AeHb NpuObITUA 3asBUTENS B COOTBETCTBUMU C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtoM BbINOMHEHUA aAMUHUCTPATMBHBIX Mpouedyp SBASKTCA:  dukcauus
dakTa Bblaaun pesynbTaTta npegocTaBneHus MYHULUMNaNbHOM ycnyru B
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOM CcuUCTeMe, MpefHa3Ha4YeHHOW [ONnA  OKasaHus
rocy4apCTBEHHbIX N MyHULMMANbHbIX YCIYT.

3.8. NcnpaBneHune TeXHNYECKNX OLIMOOoK

3.8.1. B cnyyae obGHapyxeHusi TexHu4eckon ownbkn B AOKYMEHTe, ABMsHLeMcs
pesynbTaTtoM MyHULMNAnsHOW yCcnyru, 3assutenb HanpasnaeT B OpraH:

3asBreHne o6 ncnpasBneHUn TeXHUYECKOM owmnbkn (NpunoxeHue Ne 4 Kk HacTosiLemy
agMWHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAaHHbIN 3asBUTENO Kak pe3ynbTaT MyHUUMNAanbHOW YCnyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasH OLINOKa;

OOKYMEHTbI, WMeloLmMe pPUAMYECKYI0 CuUny, CBUAETENbCTBYKOLWME O HanMyiuu
TEXHUYECKON OLLUNBKM.

3aaBneHne 06 wucnpaBneHMU TEXHUYECKOW OLMOKNM B CBEAEHMUSX, YKa3aHHbIX B
OOKYMEHTe, SBMsWeMca pesynbTaToM MyHUUMNanbHOW YyCryrn, nogaeTca 3asButenem
(ynoriHoMO4YeHHbIM  MpeacTaBUTENeM) MOYTOBbIM — OTNpaBfeHnemM (B TOM  uyucrie C
NCrNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMMbo Yepead PecnybnunkaHckum noptan nnm MOLL.

3.8.2. [lomkHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, OCyLleCcTBAsieT
npuem 3asBneHnss 06 ucnpaBneHuM TEeXHUYECKOW OLIMGBKW, perucTpupyeT 3asdBreHue C
MPUMNOXEHHBIMU OOKYMEHTaMu U nepegaet UX OOIMKHOCTHOMY Nuly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMWHUCTPaATUBHbIE  MNpoUeaypbl, yCTaHaBnMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYEeHNe o4HOro paboyvero AHs ¢ Aatbl perncTpaumm 3asiBrieHus.

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBIX NpoUeayp SBASKTCA: MPUHATOE U
3aperncTpupoBaHHOe 3asaBfeHue, HanpaBfieHHOE Ha PacCMOTPEHMEe OO0SMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTky [AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENAX BHECEHUS UCMpaBfieHn B OOKYMEHT, ABNSOLWNACS
pe3ynbTatoM nNpefoCcTaBfeHns MyHUUMNanbHOW yChyrn, OCYLIeCTBASeT npoueaypsbl,
npeayCcMOTpeHHbIe NyHKTOM 3.5 aAMWHUCTPATUBHOMO perfnameHTa, U BbigaeT UCNpaBneHHbIN
AOKYMEHT 3aaBUTEN0 (YNOSTHOMOYEHHOMY NPeacTaBUTENIO) JIMYHO No4 POCMIUCH C U3bATUEM
y 3asBuTens (YnorIHOMOYEHHOro npeAacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owubka, wunuM HanpaeBnseT B agpec 3asBUTens MNOYTOBbIM
oTnpaBneHnemM (MOCpPeaCcTBOM 3MEKTPOHHOW MOYTbl) MMCbMO O BO3MOXHOCTU MOSyYEeHUs
AOKYMeHTa npu npegoctaBrieHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TeXHu4eckas omnbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAITCA B TeyeHne OByX pabouymx AHen nocrne OBHapy>XeHWst TEXHUYECKOW OLUNOKM
NN NonyyYeHns ot NBOro 3anHTEPeCcoBaHHOIo NnLa 3asBNeHus o AonyLeHHoW owmnbke.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBLIX MNPOLEeAyp SBMSIOTCHA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpefoCTaBleHUEM MyHULMNANBbHOW yCIyru

4.1. Nopsanok OCyLLEeCTBNEHMS TEKYLLEEro KOHTPONS 3a cobntogeHNeM U UCNONTHEHVEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOSNOXEHUI aAMUHUCTPATUBHOMO pernamMeHTa u
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MHbIX HOPMAaTMBHBIX MPaBOBbLIX aKTOB, YCTaHABNMBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHU

KoHTposib 3a MOMHOTOM M KadecTBOM MNpefocTaBneHUs MyHUUMNAanbHOW Yycnyrm
BKMOYaeT B cebs BbISIBIEHWE U YCTPaAHEHWE HapyLeHWn npaB 3asiBUTENEWN, NpoBedeHue
NPoOBEPOK COBMOAeHUa npouenyp nNpeaocTaBfieHnMst MyHUUMNanbHOW YCIyrn, MOArOTOBKY
peweHnn Ha gencteusa  (6e3gencTBMe)  OOMKHOCTHBIX ML OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamn KOHTpOns 3a CoOMAEHMEM WCMOMHEHUS aAMWHUCTPATUBHBLIX MNpoueayp
ABNAKOTCA:

1) npoBepka W corfacoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpefoCTaBNeHUto
MYHULMNANbHOW YCAYrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIMIEHHOM MOpPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npoueayp npeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONSA MCMNOMb3YKTCA CBEOEHMUS, UMEIOLLNECS B 3NIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHbLIX  NUL, OCYLLECTBIAKOWMX BbINOSIHEHME aOMWHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywlecTBNeHNs KOHTPONA 3a CoBeplleHMeM LEWCTBUW MpU npeaocTtaBfieHnn
MYHUUMNANBbHOMW  YCRyrM U MNPUHATUM  PELUEHUA  PYKOBOAUTENO OpraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCSA  CnNpaBkM O  pe3ynbratax  NpegocTaBfeHus
MYHUUMNANbHOW YCRyru.

O cny4yasix M nNpuvyMHax HapylLleHUsi CPOKOB, MOCNenoBaTENbHOCTU M CoAepKaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOIMKHOCTHble  fivua  HeMeOneHHO  MH(OPMUPYIOT
PYKOBOAMTENS  OpraHa, npeaocCTaBfsloWero  MyHUMUMNAnNbHyK  YyCnyry, a Takke
npeanpMHUMatloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapYLUEHWUNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JEenCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoueaypaMn no npegocTaBieHnio MyHUUMNansHOM
YCInyru, OCyLLECTBIISETCA 3aMeCTUTENEM PYKOBOAUTESNSI OpraHa MEeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMMAnNbHOW YCryru,
Ha4YanbHUKOM oOTAena, OCYLWECTBNSALWEro opraHusauuio paboTbl MO NpeaocTaBreHUto
MYHUUMNANbHOW YCRyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAIOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpaBneHns N AOMKHOCTHbIMU pernaMmeHTamu.

4.2. MNopsnok U NepUoANYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaoCcTaBneHns MyHULUMNAanbHOM YCryr, B TOM YMcrie Nopsiaok U
hOpMbl KOHTPONS 3@ MNONIHOTOM U KAYECTBOM NPeaoCTaBNEHNST MyHULMNANbHOW yCryru

4.2.1. KOHTpONb 3a MNOSHOTOM U Ka4yeCTBOM NpeLOoCTaBfeHnUss MyHULMNansHOW ycnyrm
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnst NPOBEPOK;

2) paccmoTpeHus xanob 3asesutenen Ha gencteus (6esgencteme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIYXXaLUmX.

4.2.2. B uensax ocyLlecTBNEHNA KOHTPOSS 3a MOSHOTOM M Ka4eCTBOM NpeaoCTaBeHus
MYHULUMNANbHON YCNyrn npOBOAATCA MMaHOBble W BHENMaHoBble NpoBepku. [lopsgok um
NepuoanYHOCTb OCYLLECTBINEHNSA MMAHOBbLIX NMPOBEPOK yCTaHaBNMBAETCA MfaHOM paboTbl
OpraHa. [lpn npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHblE C
npegocTaBfNeHnemM MyHUUMNANbHOM YCIyrn (KOMMMEKCHbIe MNPOBEPKM), WKW OTAENbHbIN
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BOMPOC, CBA3aHHLIN C NpeAoCcTaBNeHNneM MyHULUNANbHOM YCIyrn (TeMaTuyeckme NpoBeEpPKN).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOM Xanobe 3asasutens.

4.2.3. BHennaHoBble NpPOBEPKN NPOBOAATCA B CBS3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNIEHHbIX HapyLlleHUn agMUHUCTPATUBHOIO perflaMmeHTa, a Takke B Criydyae nofyyeHus
Xanob 3assutenen Ha pencteua (6esgencteue) OpraHa, a Takke WX OOSMKHOCTHbIX NnL,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbtaTtbl NPOBEPKM O(OPMMAIOTCA B BUAE akTa MNPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPESSIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBAoLWero MyHMLMNanbHYO
yCnyry, 3a peLieHus n genctena (6esgencraeme), npyuHMMaemble (OCyLLECTBNAEMbIE) MU B
xo[e npefocTaBneHnsa MyHULMNanbHOW yCryrn

Mo pesynbTaTtaM MNpOBeOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUA HapylleHun npas
3a8BUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenscTtBoM Poccuinckon ®epepaumn.

PykoBoantenb opraHa MECTHOMO CamoynpaBfeHNns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEeHUe 3aaBneHUN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasiefnieHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbINONMHEHWE aAMUHUCTPATUBHbLIX OEWCTBUN, YKal3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NMLUA WU MHble MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6espencTaune), npuHUMaemble  (OCyLWIECTBRsiEMble) B  XO4e  NpeaocTaBreHust
MYHUUMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOIS 3a
npegocTaBneHnemM MyHUUUNANbHOM YCryrn, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMNANbHOW YCIYrM CO CTOPOHbI FpaXKaaH, MX
00beguHEHUN 1 opraHM3aunii, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATEeNbHOCTH
opraHa MEeCTHOrO CaMOYMNPaBfeHUA Mpu NPEAOCTaBMEHUN MYHULMMANbHOW  YCNyru,
nonyyeHnst NOMHOW, akTyarlbHON U LOCTOBEPHOM MHGOPMaUMM O nopsake nNpefocTaBneHus
MYHULMNANbHOM YCNYrn n BO3MOXHOCTU AocyaebHOro paccmMoTpeHnsa obpawieHmi (kanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCIyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLleHUn U AeNCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHULMNANbLHYKO yCnyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNsA rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCINYr, OpraHM3auun, ykasaHHbiX B 4actn 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTtenu nmeT NpaBo Ha obxanoBaHwe B JOCYAeOHOM MOpSiAKE peLUeHUn U
pencteun  (6e3gencTBusl)  opraHa, MNpedoCTaBnsAOWEro  MyHAUMNanbHy  ycnyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaoCTaBnALLEro MyHULMNANbLHYIO YCIyry, MyHULUNAnNsHOro
CrnyXallero, pPyKOBOOMTENsi opraHa, npefoCTaBnsOWEero MyHUUMNanbHYy  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.
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3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YKCrie B CreAyLWnX crnyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpefocTaBfieHUn MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaoCTaBneHnss MyHUUmMNansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe (BHecynebHoe) oOxanoBaHue  3asiBUTENEM  pelweHuin W OeNcTBUK
(6e3pencTBnsa) MHOroYHKUMOHANbLHOMO  LieHTpa, paboTHMKaA MHOroyHKLMOHANbHOro
LEeHTpa BO3MOXHO B Cllydae, eCfiv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, peLleHns n AencTens
(6e3pencTtBne) KoToporo obkanykwTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNYyr B NOfHOM obbeme B nopsgke, onpeaernieHHOM
vyacTblo 1.3 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB MM MHGOpMaLMM NGO OCyLecTBeHUs
OEeNCTBUA, npeacTaBfieHne WM OCYLLEeCTBMEHWE  KOTOpPbIX He  npedyCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnvkun  TaTapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNAnbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaunmn, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHULMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTkas B npeaocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cny4ae pocyaebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn gencteuin  (6e3genctemsl) MHOroOyHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnm Ha MHOrogyHKLUMOHaIbHbIN
LEHTP, peleHna n gencteuns (besgencrame) KoToporo obxxanyrTcd, BO3foxXeHa (OyHKUNSA no
nNpegocTaBfeHNIo COOTBETCTBYHOLNX MYHMUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NpPU NPeLOCTaBNeHUM MyHUUUNANbLHOW YCryru nnathbl,
He npedycMOTPEeHHOM HOpMaTMBHLIMW MNpaBoBbiMM akTamu Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUMNANbHYO YCNyry, MHOroyHKLUMOHANbHOro LEHTPa,
paboTHMKA MHOrOQYHKLUMOHANbHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, wnn mx paboOTHMKOB B MCApaBEHUU
AONyLWEHHbIX VMW onevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHMUMMNANbHON yCrnyrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoOKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn gencteuin  (6e3gencteusi) MHOroOYHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOro(yHKUMOHAaNbHbIN
LEHTP, pelleHna n gencteuns (besgencrame) KoToporo o6xxanytoTcs, BO3NoXeHa PyHKLMS Mo
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsigka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npeaocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHoBneHME MpefoCTaBneHUss MyHUUUNAnNbHOW YCRyrn, ecrnv OCHOBaHUS
NPUOCTaAHOBNEHNST He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuinckon ®enepauun,
3aKOHaMW M MHbIMM  HOPMAaTMBHbIMKM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTaH,
MYyHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHoOM cnyvae pgocyaebHoe (BHecynebHoe)
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obxxanoBaHue 3asiBUTENEM pelleHun n gencteumn (6e3genctensg) MHOroyHKLMOHANbHOMO
ueHTpa, paboTHMKA MHOrOMYHKLUMOHANbHOMO LUeHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTrOYHKLMOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA MO NpefoCTaBfiEHUI0 COOTBETCTBYIOLWMX MyHUUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEOOCTaBMIEHUN MYHULMNANbHOM  YCIyrn
OOKYMEHTOB WInuM  WMHopmauun, OTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YanbHOM OTKasze B MNpueme LOKYMEHTOB, HeobXxoauMmblx AONis
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npeJocTaBrieHnn MyHUUUNANsHOW ycryru,
3a MCKMOYEHMEM CriyqaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4YacTn 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTenemM peweHnn un gencteun  (6e3genctend) MHOro(OyHKUMOHANbHOMO LIEHTPA,
paboTHMKA  MHOrOyHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytores,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfiEHUI0O COOTBETCTBYHOLMX MyHMUMNAmNbHbIX YCRyr B
nonHomM obbeme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBNAWMA  MYHUUMMOANbHYIO  YCIIyry,
MHOTrOYHKLMOHANbHbLIN LLEHTP MO0 B COOTBETCTBYHOLLMIA OpraH rocygapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuun, NnpeaycMOTPeHHble YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(bespencTBrne) pykoBoOMTENA OpraHa, nNpefoCcTaBngalWero MyHUUMNanbHYK  YCnyry,
noJatTCa B BbILECTOAWMA opraH (Mpu ero Hanmuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNoCcpeACTBEHHO  PYKOBOAWUTESNIEM  oOpraHa, npeaocTaBnsiowero
MyHUUUMNanbHyto ycnyry. >Kanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKa
MHOTO(YHKLMOHANbHOro LEeHTpa NoJalTCsl PYKOBOAUTENIO 3TOTO0 MHOrOQYHKUMOHANbHOMO
ueHTpa. YKanobbl Ha pelueHnsa n gencteunsa (besgencrene) MHOroOyHKUMOHAaNbHOro LeHTpa
nodatTca  ydpeamTento  MHOTOMYHKLMOHANbHOrO LUEeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoOBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrene) paboTHMKOB opraHuM3aunn, NpegyCcMOTPEHHbIX YacTbio
1.1 crateu 16 PepepanbHoro 3akoHa Ne 210-O3, nogawTcs pykoBOAMTENAM 3ITUX
opraHusaumn.

YKanoba Ha pewenna un pencteus (6e3genctBvme) opraHa, NpPenocTaBnSAOLLEroO
MYHMLUMNANbHYKO YCNyry, AO/MKHOCTHOMO Nuua opraHa, NpeaocTaBnAloLero MyHMUMNanbHyo
yCcnyry, MyHUUMNAnNbHOrO  CRyXallero, pPykOBOAMTENS oOpraHa, npeaocTaBnfAoLero
MYHULMNANbHYO yCnyry, MOXeT ObiTb HanpaereHa no no4vte, Yeped MHOroyHKLMOHamNbHbIN
LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
ooMuManbHOrO canWTa opraHa, nNpPeaoCcTaBnsalWero MyHuuunanbHy yenyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOW CUCTEMbI AocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NMYHOM Npueme 3asButens. YKanoba Ha
peweHns wn pgencteus (6esgencTBMe) MHOTOMYHKUMOHANbHOrO LeEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro LeHTpa MOXeT OblTb HanpaBfeHa no no4vte, ¢ UCNosfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroOyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cUCTeEMbI gocynebHoro obxanoBaHus, a Takke MOXeET ObiTb NPUHATA NpU
NMYHOM Npueme 3asButens. XKanoba Ha pelleHns n genctena (6esgencTeme) opraHmsaumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HampaBrneHa MNo MnoyTe, C WUCNOSib30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
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EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MoOXeT OblTb NpuHSATa npu
NMYHOM NpuemMe 3aaBUTens.

5.3. XKanob6a gomkHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpPeaoCTaBNAWEro  MyHUUMNANbHYKD  YChyry,
OOIDKHOCTHOMO  NUua opraHa, MpeaoCTaBnAsOWEero MyHuUMnanbHyk  ycnyry, nubo
MYHULMMNANbHOIO CryXallero, MHOroyHKLUMOHaNLHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnst u gencteus (besnencreme)
KOTOpbIX 0BXanytTcs;

2) hamunmio, nMmsi, OT4ECTBO (nocnegHee - MpuM HanMyuuu), CBeAEHUA O MecCTe
XUTenbCcTBa 3asBuTeEns - uandeckoro nuvua nmbo HaMMeHOBaHWe, CBEAEHUs O MecTe
HaXOXAEeHUA 3adABUTENs - PUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBepeHua o6 obxanyemblx pelweHuax u genctemax (6esgenctsmm) opraua,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOMKHOCTHOrO niua opraHa,
NpeaoCcTaBNALWEro  MyHMUMNanbHYy  ycnyry, nvbo MyHMUMNAnNbHOrO  Cryallero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 ctaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENlb HEe COrnaceH C peleHnem u
penctenem (6esgenctBMeM) opraHa, npedocTaBnsAwWero MyHUUMNAnbHYy  yCnyry,
OOIMPKHOCTHOMO  NUua opraHa, MpedoCTaBnsloWwero MyHAUMnanbHy — ycnyry, nubo
MYHMLMNANbHOMO cnyxatuiero, MHOroyHKLMOHANbHOro LeHTpa, paboTHuKa
MHOIOQOYHKLMOHANbHOrO LiEeHTpa, opraHusaumn, npegycMoTpPeHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBnNeHbI
AOKYMEHTbI (NpY Hanu4um), nogTeepXaaroLumne oBoAbl 3asaBUTenNs, IMbo UX Konuu.

5.4. MNMocTynuBwas xanoba NoanexuT pernctpaunmn B CPoK He nosgHee paboyero AHS,
crnegyroLero 3a AHeM NOCTYMNEHUS.

5.5. XXano6a, nocTtynuBliass B opraH, NpefoCTaBnAsOWMN MyHULUNANbHY YChyry,
MHOMOMYHKLUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOMOYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWNA opraH (Npu ero Hanuuduu), MNOANEXWUT PACCMOTPEHUID B TeYEHue
naTHaguatv paboynmx OHEeW CO OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npedoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIrO LUeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBneHuu OONYLLEHHbIX OnevYaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLleHUs1 YCTaHOBMEHHOro CpokKa TakUX UCMNpaBfieHUA - B
TeyeHne NaTn pabounx gHen Co AHA ee perncTpauun.

5.6. Mo pesynbTaTtam paccMOTPeHUs Xanobbl MpUHUMaeTCAa O4HO W3 CrneayrLmnx
peLleHni;

1) »kxanoba ygoBneTBopsAeTCcs, B TOM 4ucre B hopMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OneYyaToK 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHMUMNANbHOW yCrnyrn OOKyMeHTax, BO3BpaTa 3asiBUTEN0 OEeHEXHbIX CPeacTB, B3VMaHue
KOTOpPbIX HE NMPeayCMOTPEHO HOPMAaTUBHLIMW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yAOBNeTBOPEHUU Xanobbl 0TKa3bIBaeTCS.

He nosgHee pfHsA, cnegywoowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HaCTosILLEM MyHKTe, 3asBUTEN0 B MNUCbMEHHOW ¢opMe M MO XEenaHuwo 3asiBUTens B
3EKTPOHHOM (bOpMe Hanpasri ieTCd MOTUBUPOBAHHbLIN OTBET O pesdyfibTaTax pacCMOTPeHUs
Xanobbl.
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5.7. B cnyyae npusHaHua >anobbl nognexailien YyOOBMNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCcMOTpeHusa xanobbl gaetca MHopMauuss O OeNCTBUSX,
OCYLLIECTBMNSAEMbIX opraHom, npeaocTaBnAwLLMM MyHULMNANbHYO ycnyry,
MHOrOYHKLMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npeaycMOTpeHHon yactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HedaMeanuTenbHOro yCcTpaHeHus
BbISIBMIEHHbIX HAapyLEHWA MNpyU OKa3aHUWM MYHUUMNAnbHOM YCIyrn, a Takke MNPUHOCATCH
N3BUMHEHMS 3a [OCTaBneHHble HeyaobcTBa M ykasbliBaeTcs MHGopMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobXxoAMMO COBEpLMTb 3asdBUTEN0 B LUensax nonyvyeHus
MYHUUUNANbHOW YCRyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexalwen yaooBreTBOPEHUIO B OTBETE
3a8BMTEN0 O pesynbTatax pacCMOTpPeHuUst Xanobbl [AalTcs  apryMeHTUPOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO peLleHns, a Takke WHgopmauus o nopsaake
o6xanoBaHUs MPUHATOrO peLLeHUs.

5.9. B cny4ae ycTaHOBMEHMsS B X04€ WKW NO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
Npu3HaKkoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYyLEHUs  WNW  MpecTynneHns
AOIMKHOCTHOE NNLO, paboTHWK, HagereHHble MOMTHOMOYMSMU MO PaCCMOTPEHUIO Xanob,
He3ameanuUTernbHO HanpaBnslT MMELWMecH MaTepuansl B OpraHbl MpoKypaTypbl.
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MpunoxeHue Ne 1

K AODMUHUCTPATUBHOMY perfiameHTy
npeaoCTaBneHnsa MyHUUMNANbHON yCryrm
no odopMIIEHNIO JOKYMEHTOB Npun
nepeaaye Xunbix NOMeLeHNni
MYHMLMNANbHOIO XUIULWHOro hoHaa B
COBCTBEHHOCTb rpaxgaH

dopma

(BnaHk opraHa, NpefoCTaBnsLWLEr0 MyHULMMNANLHYO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpedocTaBfieHU MyHULMNANbLHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmmM OCHOBaHUAM:
3.
4.

HononHuTtenbHasa nHpopmMaums:

Bbl BnNpaBe NOBTOPHO 0OpaTUTLCS B YMNONIHOMOYEHHbLIA OpraH C 3asiBlieHMeM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0b6xanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBrieHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

CepeHus 06
ANEeKTPOHHOW noanncu

HomkHocTHoe nuuo (PNO)

(nognuck yNonHOMOYEHHORO AOSKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 2

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULUNanbHOW YCAyru no
0hOpMITEHUNIO JOKYMEHTOB NpuW nepegave
XUNbIX MOMELLEHMI MYHULIMNANbHOrO
XUNULHoro coHaa B CO6CTBEHHOCTb

rpaxgaH
dopma
(BnaHk opraHa, NnpefocTaBnALLIEro MyHULMNANbLHYIO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B NpuemMe [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs
MyHULMNAnbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauMbIX ans
no crnegyoLwmnmMm OCHOBaAHUAM:
3.
4.

PasbsicHeHVe nNpuymH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIN OpraH C 3asBfeHWeM O
npenocTaBfeHNM YCryrn nocne yCcTpaHeHUst yKkasaHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 0BXanoBaH B AocyaebHOM nopsgke nyTem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

OomkHocTHoe nuuo (SK0) CeeneHus 06
3NEKTPOHHOM

(mognnck yNnonHOMOYEHHOMO LOMKHOCTHOMO
nvua opraHa)
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Mpunoxexne Ne 3

K AOMWUHUCTPATMBHOMY perfameHTy
npegocTaBneHnst MyHULUNAanbHOW YCryru
No 0POPMITEHNIO AOKYMEHTOB MpK
nepegade Xunbix I'IOMeLIJ,eHVII7I
MyHULUNNANbHOIO XUNMULWHOIo CbOHLI,a B
CcobCTBEHHOCTb rpaxaaH

dopma
B
(HanMeHoBaHWe opraHa MECTHOIO camoynpaBneHUs
MyHMLMNanbLHOro obpasoBaHus)
oT

(banee 3asBuTEND).
(dbamunusi, nMs, 0TY4ECTBO, MACNOPTHBIE AaHHbIE, PETUCTPaLUIO MO
MECTY XUTEeNbCTBa, TenedoH)

3agaBneHune
06 0hopMneHM AOKYMEHTOB NMpu nepeaayde Xunblx NOMeLLEHN B COOCTBEHHOCTb rpaxkaaH

Mpowy Bac odhopMnTb AOKYMEHTLI B COBCTBEHHOCTb.
AJpec Xurnoro NoOMeLLeHNs: MyHuumnarnbHbIA pavioH (rOpoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3asiBneHuo npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE LOKYMEHTbI:

1) JokyMeHTbI, yAOCTOBEPAOLME NIMYHOCTb KaXX40ro YneHa CeMbM;

2) [oKyMeHT, nogTeBepxgawwui MnofHoOMouMs npegcrasutens (ecnum OT UMEHU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) [oKymeHT, noaTBEpXOAwLWUN NpaBo rpaxdaH Ha MNOMNb30BaHME KUIbIM
nometueHnem (opaep, 40roBop

coumaribHOro Harma unoro NoMeLLeHus );

4) Bbinucka n3 gOMOBOW KHUMK (B CrnyyYae, ecrnv AOKYMEHT Bbl4AeTCA KOMMEPYECKMMMU
opraHusaunamm);

5) Konuio OneKkyHCKOro yaooCTOBEPEHUS, €CMM B XKUIIOM MOMELLEHUN NPOXMUBAIOT
WCKNIYMTENBHO HECOBEpLUEHHoNeTHMe B Bo3pacte oT 14 go 18 net nmbo rpaxaaHe,
OrpaHMYeHHbIE B 4EECNOCOBHOCTH;

6) PeweHne 0 HasHayYeHWM OMeKkyHa, MnoneynuTensi, KOMuM  OMEKYHCKOro
yOOCTOBEPEHUS, pa3peLleHne OpraHoB OMEKN K NoneyYnTenbCcTBa Ha NpMBaTU3ALMIO XKNIOTO
noMelleHns — npu npuBaTuU3auMm XWUIOro MOMELLUEHUs,, B KOTOPOM MpOXuBakT
NCKIMIOYNTENBHO HECOBEPLLEHHOMNETHNE B BOo3pacTe Ao 14 neT, HeaeecnocobHble rpaxxaaHe;

7) HoTapuanbHO 3aBepeHHOe 3asBrieHMe o6 OTkase OT yyacTus B npusaTusauum
(ecnu 4neHbl ceMbU He XenatT y4acTBOBaTb B NpuBaTmnsaumm);

8) CnpaBka 0 Hencnosib3oBaHUM NpaBa GecnnaTHOW npuBaTU3aUUK C MPEXHUX MECT
XUTEnbCTBA.

O6s3ytoch Npu 3anpoce NPeaocTaBUTb OPUrMHarbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.
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(narta) (mognucek) (®PN0)
PesyanaT npenocraBlieHnA MyHVILI,VII'I3]'IbHOI7I ycnyru, npowy npeaocCtaBuUTh:

I:IB NWYHbIN  KabuHeT [lopTana rocyaapCTBEHHbIX WM MyHUAUMNAMNbHbLIX YCRyr
Pecnybnuku TaTapcras;

I:IB MHOTOYHKLMOHANbHOM  LIEHTPE NPEeAOCTaBMEeHNst FOCYAApPCTBEHHbLIX U
MyHMUMnaneHbix yenyr Pecnybnuvkm TaTapcTan;

I:I B OpeaHe.

(mata) (mognwuce) (©.1.0))



MpunoxeHne Ne 4

K AOMVHUCTPATMBHOMY pernameHTy
npegocTaBneHnss MyHULUNanbHOW YCAyru no
0ohOpMIIEHNI0 AOKYMEHTOB Mpu Nepegaye
XUIbIX MOMELLEHWNI MYHULMMATBHOIO
XUnumLHoro ooHaa B COBCTBEHHOCTb
rpaxaaH

["maBe cenbCKoro nocerneHus

OT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHUM MyHUUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMBKMN NPOLLY HanpaBUTb TaKkoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS SNEKTPOHHOIO A4OKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HocUTEene MOYTOBbIM OTMNpaBrEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECH K MOEW
FINYHOCTU N NPeacTaBnsieMOMY MHOK MWL, a TakKe BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MNpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXXaT AOCTOBEPHbIE CBEAEHMSI.

(mata) (nognwuce) (©.1.0))
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MpunoxeHne Ne3 K NoCTaHOBMAEHNIO
WcnonHutensHoro komuteta
Arep3nHCKOro cernbCKoro noceneHus
A3HaKaeBCKOro MyHMUMNAanNsHOro pamoHa
Pecnybnukn TatapctaH

oT 26 aHBapa 2022 Ne 4

AOMWHNCTPATUBHBLIA pernameHT
npenocTaBneHMA MyHMLMNANbLHOW YyCNyru no npefocTaBleHUIo rpaXxaaHam Xunbix
nomMeLweHMn B MyHMLUNANbHOM XUNuiHoM ¢hoHae no AoroBopam Hauma crnyxeo6Horo
XXWUIOro nomeLleHus

1. O6wume nonoxeHus
1.1. lpegmeT perynupoBanns agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacToawum agMMHUCTPATUBHBIA perfiaMmeHT npefocTaBfieHns MyHUUMNansHOM
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) yCTaHaBnuBaeT CTaHA4apT U MNOpsSaoK
npefocTaBfieHns  MYHUUUNANbHOM  YCNYrM Mo NpefoCTaBNEeHUD rpaxkaaHam  KUMbIX
NMOMELLEHNA B MYHUUUNANBHOM XWUMWULWHOM OoHOE MO J0roBopaM Hamma cryxebHoro
XWUIoro nomelleHus (ganee — MyHuumnaneHas ycnyra).

1.1.2. lMonoxeHna agMMHUCTPATUBHOINO pernameHTa NPUMEHSIOTCA B OTHOLUEHUU
XUIbIX MOMELLEHUI HAaX0OAWMNXCA B MyHULMNANBHOM XUMULLHOM (POHAE.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nmerwmMMmmn NpaBo Ha MNofnyyYyeHne MyHUUMNanbHOW YCIyrn, SBnatTCS
rpaxgaHe (COTPYOHWKM), COCTOSILLME Ha y4deTe B KaYeCTBE HYXOAKLWMXCA B KUIbIX
NoMeLLeHNsX Mo JOroBopy HarMmMa CryXebHOro Xunoro noMeLLeHnsa no MecTy XUTeNbCTBa, a
Takke No mecty paboTbl (cnyxbbl) (qanee — 3asBuTEnNb).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA NpeacTaBuUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcraBnTens OU3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. MNMopsagok nHopMupoBaHMUA O NpefoCTaBleHNN MyHULUMNANbHOW YCyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHUs  MyHUUMNANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYH
WHpOpMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAamNbHbLIX LEHTPOB MNpefoCTaBfeHuss rocyAapCTBEHHbIX UM MYHULMNANbHbIX
YCIyr.

2) Ha oMuumanbHOM canTe MyHUUMNanbHOro pavoHa B  MHEMOPMALNOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmvHOM nopTane rocygapCTBEHHbIX U MyHUUMMAnbHbIX YCNyr (PyHKUmn)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapcTBeHHOW WHGOPMAUWOHHOMW cucteMe «PeecTp rocygapCTBEHHbIX M
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULUNASbHbLIX YCNYr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpedocTaBfieHns MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTCcs:
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1) B MHOrOpyHKUMOHArbHbIX UEHTpax npeaoCTaBrneHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHckoro noprana;

3) B UICMOMHUTENBHOM KOMUTETE Arep3mHCKOro cesnlbCKoro noceneHns AsHakaeBCcKoro
MyHuMLUMNaneHoro panoHa Pecnybnuku TatapctaH (ganee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (bopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHOM hopMeE MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake m
cpokax npefocTaBrneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUW CBeAEHUN, coaepXKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCyr, NpefoCcTaBrisieTca 3adaBUTESTHO
B6ecnnaTtHo.

[ocTyn K HgopMaLmm 0 Cpokax U nopsiake npefocTaBleHNa MyHULMMNANsHOW YCIyru
ocywiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
MCNONb30BaHNS MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeacTBa 3asBuTens TpebyeT 3aknioYeHWsa JMUEH3MOHHOMo WM WMHOrO corfnawieHus C
npasoobnagarenemM nporpaMMHoro obecneyeHus, npegycmaTpuBatoLLero B3umaHe nnarhbl,
perncTpaumio Unu aBToOpU3aLMIO 3asBUTENS WNM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnsaeTcs MHopMauns:

O MeCTe HaxoXOeHUss MHOroYHKLMOHaNbHOroO  LUeHTpa npefocTaBrieHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpraHa (agpec: 423305, PT, AsHakaeBckum
panoH, c. Arepae, yn.l.AxmeTtoBou, A.14a, rpacdumk paboTbl: NnoHeaenNbHUK — naTHMUa: ¢ 8.00
yacoB Ao 17.00 yacoB; cybboTa, BOCKpeceHbe: BbIXOAHble AHW, CNpPaBOYHbIN TenegoH:
8(85592) 44-5-21.);

13) o nopsigke npeaocTaBfeHus MyHuMUMnanbHOM Yycnyrn, o cnocobax WM cpokax
noaayn 3asdBneHni;

14) o kaTeropusax rpaxgaH, KOTOpbIM MNpefoCTaBnseTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCcsl NpegocTaBneHns MyHULMnansHom
ycnyru;

15) 0 nepevyHe [OOKYMEHTOB, HEOOXOOUMbIX M PaCCMOTPEHUs 3asiBfieHus O
npegocTaBfeHNN MyHULMNANBLHOW YCIyrK, O Cpokax npuemMa n permcTpaumm 3asBrieHus;

16) o xoge npefocTaBNeHNa MyHULMNANbHOW YCIyru;

17) o mecTe pasmelleHuss Ha oduumanbHOM canTe WHpopMauun Mo Bomnpocam
npegocTaBneHnss MyHULMNAanbHON YCyru;

18) o nopsigke obxanoBaHUs AencTeui Unu 6e3nencTBnsa JOMKHOCTHLIX nuy, OpraHa.

Mo nucbmeHHOMYy obpalleHunto  COTPYAHMKM — OoTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyrn, NoApPoOOHO B MUCbMEHHOW hOpMeE pPasbACHSAOT
3a8BUTENIO NOPSIAOK NPefoCTaBreHUss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacTOALEM MyHKTe agMUHUCTPATMBHOIO perfnameHTa, n B TeyeHue Tpex paboumx gHen co
OHSA perucTpauumn obpaleHus HanpasnawT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blke
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObBpalleHusi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdpopmauma no Bonpocam npenoCTaBfeHUs MYHULMNANbHOW YCIyru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNAanbHOro panoHa M Ha MHMOPMALMOHHbLIX
cTeHgax B nomelyeHnax OpraHa ans paboTbl C 3asBUTENSAMN.

NHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHQOPMAUMOHHBIX CTeHAaX M Ha oduuManbHOM canTe MyHUUUNAanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOMN ceTu  «/HTepHeT», BKIoYaeT cBegeHna o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOIO perrnameHTa, MHPOPMaUUID O MECTe HaXOXAEHWUS, CrpaBOYHbIX
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TenedoHax, BpeMmeHun pabotbl OpeaHa, o0 rpadmke npnemMa 3asiBfieHU Ha NpeaocTaBrieHne
MYHULMNANbHOW YCIyri.

1.4. HopmaTtmBHble nNpaBoBble aKTbl, perynupytoLime npegocrasreHne
MYHUUMMNANbHOW YCIyru

1.4.1. TlepeyeHb HOpPMATUBHbLIX NPAaBOBbLIX AKTOB, PErynuUpyLWnX npegocraBneHne
MYyHULUMOANbHON ycnyrn (C ykasaHWeM pPEKBU3NUTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
WUCTOYHMKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM cante
MYHULMNANsHOro pamoHa B UHPOPMaUNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MYHUUUNANBbHbLIX YCNYT,
Ha ocmumanbHOM cante MYHULUMUNANbLHOro panoHa B NHGOPMaLMNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuMHUCTpaTMBHOM perfnamMeHTe MUCMNoSb3ylTCca creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabovyee MeCcTO MHOrOMYHKLUMOHANbLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNANbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOrOOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO34aHHOE B FOPOACKOM (CEenbCKOM) noceneHunm
MYHUUMNANbHOro panoHa unm B ropockom okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHns  FOCYOapCTBEHHbIX M MYHAUMNASbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHnem [MpasutensctBa Poccurickon ®epepauum ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aunm AeATesIbHOCTU MHOTOMYHKLMOHASMbHbBIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCITYr»;

TexHudeckasa owubka - owunbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AoNyweHHass  OpraHom,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmeegwas K HeCOOTBETCTBUKO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wumageHTUdMKauum w - ayTeHTudukaumm B MHGPACTPYKType,
obecneynBaroLllen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefOoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHOpMaLMOHHas
cuctema, obecrneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B cuUcCTeMe wuaeHTudukaumm wun ayteHTudukaumm K  UHpopmMaumn,
copepXallencs B rocyfapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U NHBIX MHPOPMALMOHHBIX
cuctemax;

MoL - NocymapctBeHHoe GogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npefoCcTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTFOOYHKLMOHAMNbHbLIX LEHTPOB NPeAoCTaBfEHUs FOCYA4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernamMeHTe nog 3asaBfieHneM O npeaocTaBneHnn
MyHUUMNANbHOW YyCrnyrn (ganee - 3adBreHvMe) MNOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOM YCryrn, NogaHHbIN B COOTBETCTBUM C NMYHKTOM 3 cTaTbn 2 depeparbHOro
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3akoHa oT 27 wuwona 2010 rogpa Ne 210-&3 «O6 opraHvMsaumMm npegocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHWe MyHMLUMNanNsHOW ycnyrm

MpepocTaBneHne rpaxgaHam >XUMbIX MOMELLEHUA B MYHMUMNANbHOM XUIULLHOM
doHae No goroBopam Harima CrnyXebHOro Xnnoro nomeLleHns

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBfieHusi, HenocpeaCTBEHHO NPeOCTaBNSALEr0 MyHULMNANBHYO YCryry

NcnonHuTenbHbIn  KOMUTET Areps3mHCKOro CeribCKoro nocesieHna A3HakaeBCKOro
MyHMUMNanbHOro panoHa Pecnybnukn TaTtapctaH (aanee — OpraH)

2.3. OnucaHune pesynbTaTta npeaocrtaBiieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTatom npegoctaBneHns MyHUUMNanbHOW yCryrn SBNaeTcs:

7) pacnopsikeHne 0 NpeaoCTaBNEeHUN rpaXKaaHUHY XUIOro NOMeLLEHNs Mo LOroBopy
HanMa CcnyXebHOro >XWMNoro mnoMelleHns, [OroBop Hanma, akT npuema-nepenayu
Ccny>XebHOoro NoMeLLEeHNS;

8) pelweHve 06 oTkase B NpefocTaBrieHMn MyHUUMnansHon ycnyrn (npunoxeHue Ne
1 K HacToAWEMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

9) peweHne 06 oTKase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCTaBreHns
MyHMUMnanbHon ycnyrn (npunoxeHne Ne 2 K HacTodweMy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTtaBreHns MyHUUUNanbHOW yCnyrn HanpaeBnseTcs 3adaBuTernto
B ¢opmMe 3MeKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOIMo YCWUIIEHHOM KBanvMduunpoBaHHOW
3MIEKTPOHHOM NOANUCBIO0 YMOMHOMOYEHHOro OOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTCcTBUM C DPegepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-®3 «0O06
3NEeKTpOHHOM nognucuy» (ganee — ®depepanbHbii 3akoH Ne 63-®3) B nNuyHbIN KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHus 3asBrneHust nocpeactsom PecnybrnvkaHckoro
noptana pesynbTaT NPeaoCTaBfiEHUs MYHULMNANbHOW YCRyrn HanpasnseTcs B NUYHbIV
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIbOpy 3asaABUTENS peaynbTaT NpeaocTaBreHNs MyHULMNANbLHOW YCIyrn
Bblgaetcs B OpraHe wmnu B MOLL B popme ak3emnnispa SMNeKTPOHHOro [AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3asBuTenb BnpaBe NOMy4MTb pe3ynbTaT NpPeaoCTaBfEeHUs MyHUUMNANbHOM
ycrnyrm B d)OpMe 3fIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeuCcTBus pesynbTaTa
npegocTaBfeHns MyHULUMNanbHON yCrnyriu.

2.4. Cpok npefocTaBneHnst MyHULMNAnbHOM YCryru, B TOM Y1CIE C y4EeTOM HEOBXOAUMOCTH
obpalleHns B opraHusaumm, yyacTByowmne B NpeaocTaBneHny MyHULMNanbHoM yCryru, Cpok
NPUOCTaAHOBMNEHNSA NPEAOCTaBNEHUS MYHULMNANbHOW YCIyr B CllyYae, eCn BO3MOXXHOCTb
NPUOCTaHOBMNEHUS NPeayCMOTpeHa 3akoHoaaTenscTBom Poccuiickon denepaumm, cpok
BblAauu (HanpaBneHUsi) LOKYMEHTOB, SBNSALLMXCSA pe3yribTaToM NpegocTaBneHns
MYyHULMNANbHON yCcryru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnseTca:
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nsgaHne pacnopskeHuss B TedeHne 13 pabouymx AHEW C MOMEHTa MOCTYnneHus
3asBNeHns;

3aKknYeHne [JoroBopa B TeyeHne Tpex pabouMx OHEen C MOMEHTa wusgaHus
pacnopsXeHus.

2.4.2. TlpuocTaHOBfEHME CpoKa nNpeaoCTaBfieHUss MyHUUMManbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKYMeHTa, SBASKOWErocsa pesynbtatoM MNpeaocTaBneHuns
MYHULMMNANbHON ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLIECTBNSETCS B
AeHb 0POpMMNEHNS N perncTpauumn pesynbtaTa npeaocTaBeHnss MyHUUMNansHOW YCnyru.

2.5. VicyepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMn 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noasnexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ins nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSOWMA NUYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpeactsomMm PecnybrnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3aaBneHue:

B (bopme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 3 Kk Hactoswemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anornHseTcss NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEOEHMN B 3NEKTPOHHy0 OopMy 3asBfieHusl), nognucaHHoe B COOTBETCTBMM C
TpeboBaHnaMM nyHkta 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpeacTsoM PecnybnuvkaHckoro noprana;

4) xofaTalWCTBO pPYKOBOAMTENS COOTBETCTBYIOLLErO roCyAapCTBEHHOrO OpraHa,
rocyaapCTBEHHOIro yHUTapHoro npegnpuatns Pecnybnukn TatapcTtaH, rocygapCTBEHHOro
yupexaeHus Pecnybnuku TaTapcrtaH;

A) Konus TpyaoBOro gorosopa nmbo konusa cry>xebHOoro KOHTPaKkTa;

€) KOnus TPyLOBOWN KHUXKKM.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CreayrLmMx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TPEOOBaAHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnamMmeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpMeE;

3) B OpraH nNUYHO wUnM NOCPenCTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTerne.
3asiBneHue v npunaraemble OKYMEHTbI, MpU HanpaBfieHUN NOCPEACTBOM MOYTOBOWN CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAKe.

2.5.3. 3asaBneHue npu HanpasneHun nocpenctesom PecnybnvkaHckoro noprtana
noanncbIBaeTCH NPOCTON ANEKTPOHHON NOANUCHI0 3a8BUTENS.

[na nony4yeHns NpoCTOM 3NEKTPOHHOM NoAMnMcU 3asiBUTEN0 HeobxoouMmMo NpPonTH
npouenypy peructpauum (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuchb.

ONEKTPOHHBIN AOKYMEHT (3NEKTPOHHbIV 0b6pa3 AOKYMEHTA), yKasdaHHbIN B NOANYHKTE 2
NyHKTa 2.5.1 aAMWHUCTPATUBHOIO pernamMmeHTa, 3aBepsieTcd YCUNEHHOMN
KBanMMUMpOBaHHOW NOAMNUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe W MOAMMCaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.
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ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMEeHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmartax pdf,
jpPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9MEeKTPOHHbIX obpasos
AOKYMEHTOB) [AOSDKHO MO3BOMATb B MOSIHOM 06beme npoynTaTb TEKCT AOKYMEHTa MU
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WU OCYLLECTBIEHUS LEUCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO HOpPMaTUBHLIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmMmn  OTHOLLIEHUS, BO3HUKaKwWmMe B CBA3U C
npegocTaBfeHnemM MyHULMNANbHOM YCIYIu;

2) OCyWecCTBMeHNs OENCTBUW, B TOM 4UCME COrnacoBaHui, Heobxoaumbix AN
NonyyYeHnss MyHUUMNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B UHblE FOCYy4apCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBrieHUs, OpraHn3aunn, 3a MUCKITYEeHUEM MNosyyYeHus
yCnyr WM nonyyYyeHns AOKYMEHTOB W MHdOpMauMM, NpeaocTaBfsieMblXx B pesyrbTaTe
npeaocTaBNeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX U 0BA3aTENbHBIX YCIyr);

3) npenctaBneHus  OOKYMEHTOB W WHopmauuwn, oTcytctBue u  (unu)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanunCb MNpuM MepBOHA4YaribHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoauMblX ANs npedocTaBNeHns MyHuuunanbHon ycnyru, nvbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNyrn, 3a UCKITIOYEHNEM CreayrLnX Cnyyaes:

a) W3MeHeHne TpeboBaHUM HOPMATMBHbLIX MNPABOBbLIX aKTOB, KacaloLUXcs
nNpeaocTaBNeHns MyHMLMNANbHOW YCryri, nocre nepBoHa4YanbHOW nodayn 3asiBNEHnsa o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) HanuMune owmnbOK B 3asfABMEHWM O NPEAOCTaBNEHUN MyHULMNANbHOW YCIyrn u
AOKYMEeHTax, MNOJaHHbIX 3asBUTENeM Mocre nepBOHayanbHOrO OTkasa B Mpueme
AOKYMEHTOB, HeobxoauMbiX ANns nNpeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBNeHnn MyHUUMNANbHOW YCNYrM W He BKITOYEHHbIX B MpPeAcCTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeUCTBUS OOKYMEHTOB WU U3MEHEHWe uHdopmauuu nocrne
nepBoHa4YanbLHOro OTKasa B MpuYemMe [OOKYMEHTOB, HeobxoaumbixX ANns npeaocTaBreHus
MyHULUMNANbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM yCnyru;

) BblABNEHME OOKYMEeHTanbHO MnoATBepXAEeHHOro dakta (NpuM3HakoB) OLWMOOYHOro
UM NpoTMBONpPaBHOro Aencreus (b6esgencTensa) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTKa3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnNsHOW ycnyru,
O 4YemM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHa4YanbHOM
OTKase B NpMemMe JOKYMEHTOB, HeOb6X0o4MMbIX A115 NpefoCTaBneHnss MyHUUUNansHOW ycnyru,
yBe4OMNSAEeTCS 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHNSA 3a JOCTaBMNEHHbIe Heya00bCTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [JOKYMEHTOB W MHGOopMauumu,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-03, 3a ncknoyeHMem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl Nnbo nx usbsaTMe SBNSETCAS HeobOXOAWMbIM YCIOBMEM
npeaocTaBfeHns rocyaapCTBEHHOM WAW  MYHUMUMMANbHOW YCNYrM, W WHbIX CIy4Yaes,
yCTaHOBIEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. MCHeprIBa}OLU,I/IIZ nepevyeHb JOKYMEHTOB, HeobxoAnMbIX B COOTBETCTBUM C
HOPpMaTMBHbLIMU MPaBOBbIMU akKTaM ANA npegoctaBneHnd MyHVILl,I/II'IaJ'IbHOVI yCInyru, Kotopble
HaxogdaTCAd B paCnopsA>XeHnn rocygapCrBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoynpasBlieHna n noaoBegoMCTBEHHbIX rocyapCTBEeHHbIM OpraHamMm 1Uiin opraHam MecTHOro
camMoynpaslieHns OpI'aHVI3aL|,I/Il7I N KOTOpPblE 3adBUTESIb BrpaBe NpeacrtaBuUTb, a Takxke
cnocobbl nx nonyyvyeHuna 3aaBuTtendamMmmn, B TOM HUCTIE B SJ'IeKTpOHHOIZ cbopme, nopAaaokK nx
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npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeCTHOro caMmoynpaeneHus nnbo
opraHvsauusi, B pacropsikeHnn KOTopbIX HAaX0AATCA AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexxBeJOMCTBEHHOIO B3aMOAENCTBUSA:

10) Bbinucka n3 EaOnMHOro rocygapCTBEHHOrO peecTpa HeOBWKMMOCTM O npaBax
OTAENbHOro Nuua Ha umMeBLUnecs (MMetoLmecs) y Hero 06bekTbl HEABMXKMMOrO MMyLLecTsa
Ha TeppuTopun Pecnybnukn TatapctaH Ha 3asdBUTENSs, YIEHOB €ro CEMbM M BCEX FpaxaaH,
3aperncTpmMpoBaHHbIX BMecTe ¢ HUMU - PocpeecTp;

11) cBegeHus o OencTBylOLleM nacnopte rpaxpaaHuHa Poccuickon depepauumn —
MBL Poccuu;

12) cBegeHns O HoTapuwanbHOM [JoBepeHHoCTM — ®PepepanbHaa HoTapuanbHas
nanaTa.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnamMeHTa, B (PopMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEeHHOM KBannduumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX HAa CO3[aHue U NoAnucaHne Taknx JOKYMEHTOB, Npu nogaye 3asiBfeHus.

2.6.3. HenpenctaBneHne (HecBoeBpeMeHHOe npeacTaBneHne) ykadaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfiaMmeHTa opraHaMmy rocyaapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro camMoynpaBJrieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM AN OTKasa B NpeAoCTaBAeHnn MyHULMNANIbHOW YCyri.

2.6.4. [omkHocTHoe nuuo u (unn) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa opraHoB UM OpraHvsauui, He npeacrasmBLINE
(HecBoeBpeMeHHO npenCcTaBMBLUME) 3arnpoLlUeHHble W HaxoAdsdwuecs B pacropsikeHun
OOKYMEHT WnuM cBedeHus, noanexar aaAMUHUCTPaATUBHOW, AUCLMNIIMHAPHOW WU UHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKoHOoAaTeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpelaetca TpeboBaTb OT 3aaABUTENS AOKYMEHTbI CBEAEHWUSA, B TOM 4YuUChe
nogTeepxaalrline BHeCeHWe 3asBuTeneM nnatbl 3a NpefocTaBneHne MyHuUMnanbHOW
yCnyru, Haxogswmecs B pPacnopsXeHUW rocyaapCTBEHHbIX OpPraHoB, OPraHoB MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uinn opraHam MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpenctaesneHne 3asBuTeneM [OOKYMEHTOB, cCoOAepXalimx CBeLeHWUd, KOTopble
HaxoOATCA B pacrnopshikeHUM  roCydapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpaBsfeHns opraHvsauui, He SBMSIETCH OCHOBAHMEM [ANs OTKasa 3asBUTENIO B
npegoCcTaBeHUM MyHULUMNANbLHOW YCYIn.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobOXoaMMbIX ANs NPeaoCTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuAMM ONA OTKasa B MpUEME [OOKYMEHTOB, Heobxoammbix AN
npegoCcTaBNeHNs MyHULMNANbHON YCyru, SBASOTCS:

1) npencraBneHHble 3asiBUTENEM OOKYMEHTbI COAepXaT MOoAYUCTKM M UCMpaBreHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepaumm;

2) [OKYMEHTbI cofepXaT MOBPEeXAEHUs, Hannyme KOTOpbIX HE NO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb WHAOPMALMIO U CBEOEHMUs, COAep)Xawumeca B AOKyMEHTax Aans
npegocTaBfieHNUss MyHUUMNANbHOW YCNYru;

3) npeAacTaBneHHble [OOKYMEHTbl WU CBeAEHMs YyTpaTunM Curny Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSTHOMOYUSA
npeacTaBUTENs 3asaBUTENS, B cnydyae obpalleHus 3a npenocTaBNeHNEM MyHMUMNANbHON
YCNyrn ykasaHHbIM JTULIOM);
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4) nogadva 3adBneHUs O npeaocTaBreHUn MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobxooMMbIX ANA npefaocTaBneHnss MyHUUMNanbHOW YCMyrn, B SMEKTPOHHOW ¢opme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppekTHoe 3anofiHeHne obsA3aTesfibHbIX Nnonen B opMe 3asiBfieHusl, B TOM
Jyucrne B UHTEPaAKTMBHON hopme 3asBneHnsa Ha PecnybnvkaHckoM noptane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBfeHns MyHUUMNanbHOW ycnyru;

7) 3asBrieHMe o nNpeaocTaBieHUn YCIyrn nogaHo B opraH rocyaapCcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UMW OpraHu3auuio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTatben 11 degepanbHOro 3akoHa ot 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumMpoBaHHOW 3NEKTPOHHOW Noanucu.

2.7.2. lNMepeyeHb OCHOBaHW ANSA OTKa3a B Npueme OOKYMEHTOB, HEOOXoAUMbIX ONS
NonyyYeHnss MyHULMNanbHOW yCnyrn, ABASETCH UCHEPMNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N JOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHUUMNAanbHOW YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W nocfne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jniuom OpraHa
HeobxooMMbIX ANS NpefaocTaBneHns MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aMMOAEWNCTBUS, B CPOK, He
npesblwaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpellaetcsa oOTKasblBaTb B MpuveMe 3asBfEeHUs U WUHbIX [JOKYMEHTOB,
HeobxooMMbIX ONs NpeaoCTaBNeHna MyHULMNAanbHOW YCryrn, B Criydae ecrniv 3asiBrieHue u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMUUNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VicuepnbiBatoLLmil NepeyYeHb OCHOBaHWUIA AN TPUOCTaHOBMNEHNUSI UNN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHusA AN NPUOCTAHOBMNEHUS MPEAOCTaBEHNA MyHULMMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpegoCTaBfieHMM MyHUUMNANbHON YCIyTn:

1) 3asBuTenem npeacTaBreHbl [OOKYMEHTbl He B MNofiHoM obbeme, nmbo B
NPeacCTaBNEHHbIX 3asBAeHUNn U (MNN) OOKYMEHTax COAEPXUTCSA HenonHasa u  (Mnn)
HeJOCTOBepHasa MHopMaLmS.

2) obecneyeHne xunbem nonyyartens ycnyrm 6onee y4eTHOM HOPMbI.

3) HaMepeHHOoe yXxyALleHWe XUITULLHbIX YCNOBUA B TEYEHNE NOCNeaHUX NATKU NeT.
) Bble3[ Ha apyroe NoCTOSAHHOE MECTO XUTEeNbCTBa.

) UCTEeYeHne cpoka AeNCcTBUS TPYQOBOro 4OroBopa (KoOHTpakTa).

) OKOHYaHMe cpoKa Crny>Obl.

7) ucteyeHune cpoka npebbiBaHUSA Ha BbIGOPHON OOSMKHOCTH.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaocTaBrieHUn MyHULMNanbHOW YCIyru
SABMSETCA NCYEPNbIBAIOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUMUMMANbHOW YCNyru B
crniydyae, ecnv 3asiBNeHne o npefoCTaBfieHUn MyHUUUNAnNbHOW ycrnyrm nogaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.

4
5
6

2.9. Nopsagok, pasamep U OCHOBAHWA B3MaHUSA rocy4apCTBEHHON NOLUSIMHBLI U UHOW
nnaTbl, B3UMaemMon 3a npeaocTaBneHne MyHUuunanbHon ycnyru
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MyHuuMnaneHas ycrnyra npegocTtaBnsieTcsl Ha 6e3B03Me34HON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTOpble SBNSATCA HeobXxoaMMbiMM U 0bs3aTenbHbIMK ANs
npeaocTaBnNeHns MyHUMUMMAnNbHOW YyCnyrM, B TOM 4uCNe CBedeHMs O [OOKyMeHTe
(ookymeHTax), BblgaBaemMoM  (BblAaBaeMblX)  OpraHu3auusiMi,  yvacTBylLMMK B
npeaocTaBNeHNN MyHUUMNANbHbIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpFI,EI,OK, pasmep U OCHOBaHUA B3UMaHUA MI1aTbl 3a npeaocrtaBneHune YCnyr,
KOTOpbIle ABINAKOTCA HeobxoanMbIMM n obsa3aTenbHbIMU ansd npegocTtaBrieHnA
MyHI/ILI,l/II'IaJ'IbHOI7I yCnyru, BKIro4as I/IH(bOpMaLI,I/IlO O MeToauKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIi  CPOK OXWOaHMS B o4yepeauM npu nogadve 3anpoca O
npegocTaBneHnn MyHUUMNanbHOW YCnyru, YCryru, NpeaocTaBnsieMoOn OpraHu3auunen,
yyacTBylLLEeN B NpeaoCcTaBneHMn MyHUUMNAnbHOW YCnyru, U Npu NonydeHun pesynbTaTa
npeaocTaBneHns Takmx ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3adBfieHUs Ha MonyvyeHne MyHuuMnanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbtaTta nNpegocTaBleHns MyHUUUNAnbHOW yCcryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok n nopsgok permctpauum 3anpoca 3asBuTenis O npeaocTaBreHun
MYyHUUMNANBHOW YCNyrm W YCnyrn, npenoctaBndeMon opraHusauuen, y4vacTBylowen B
npegocTaBeHUM MyHULMNANbLHOW YCYrn, B TOM YUCHE B 9NIEKTPOHHON hopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3adBneHus 3asiBUTENo
BblaaeTcs pacnucka n3 AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAOLWMUM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. Tllpn HanpaBneHun 3asiBfieHUss nocpeactsoMm EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTeNnb B AeHb Nodayu 3asaBfeHUs nosiydaet B JSIMYHOM
kabuHete PecnybnukaHckoro noptana W MO 3MEKTPOHHOW MoyTe  yBe4OMIIEHue,
nogTeepxagatoLlee, YTo 3asdBreHne OTrnpaBnieHo, B KOTOPOM YKa3blBalOTCH permcTpaLnoHHbIN
HOMeEp U JaTa nogayn 3asiBlieHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B geHb NoJaun  3asaBreHUs
YNOMHOMOYEHHbIM [OOMMKHOCTHbIM nuuoM OpraHa 3asBuTento BblgaeTca pacnucka U3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHON CUCTEMbl, NpeAdHasHa4YeHHOW ANs  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIyr, C perncTpaumMoHHbIM HOMEPOM, AaToW nogadu
3asiBMeHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELEHUsAM, B KOTOpPbIX MpeaocTaBndeTcss MyHuumnanbHas
ycnyra, K 3any OXwuaaHud, MecTaM [ONna 3arofIHEHUS 3anpocoB O MpedocTaBneHnn
MYHUUMNANbHOMW YCRyrkM, WHOPMAUMOHHLIM CTeH4aM C obpasuamu KX 3anofiHeHUs W
nepeyHeM [OOKYMEHTOB, HeoOXoauMbiX ANs NpenoCTaBfEHMST KaXaowW MyHMUMNanbHOm
ycnyru, pasmeLleHuio M  OoOopMNEeHUI0 BU3yanbHOW, TEKCTOBOWM U  MYNbTUMEONNHOMN
MHoOpMauuM O nopsigke NpPenocTaBleHUs TakouW ycnyru, B TOM uucne Kk obecneyeHuto
AOCTYMNHOCTM ANS WHBANWMAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C dbeaeparnbHbiM
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3aKoHO4ATENbCTBOM M 3aKoHo4aTeNbCTBOM Pecnybnuku TaTapcTaH O coumanbHOW 3almTe
MHBanNugoB

2.14.1. lpepocTtaBneHne MyHUMUMNANbHOW YCIYrn OCYLWECTBSAETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aaButenen odopyayTca Heobxogmmon mebenbto Ana oopmneHns
AOKYMEHTOB, MH(POPMaLMOHHBIMU CTEHOAMM.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbctBom Poccuiickon ®degepauumn o
coumanbHOM 3aluTe WHBaNMAOB B Lensax 6ecnpenatCTBEHHOro AJocTyna K MecTy
npegocTaBneHnsa MyHuMumMnanbHon ycnyrin obecneynBaeTcs:

1) obecneumBaetca  GecnpenATCTBEHHbIN  OOCTYN  MHBANMOAOB K MECTY
npegocTaBneHns MyHuuumnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAWHas WHQopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCnyrn pasMellaetca B YAOOHbIX Ana 3assutenemn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHVWe MWHBaNMOOB, WMEILWNX CTOMKME paccTponcTBa yHKLMU
3pEeHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO nepeaBMXeHUs No TeppuUTopumn, Ha KOTOPOW
pacnonoxeHbl 0O6bEKTbI COLNanNbHON, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne 06bEeKTbI U BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCrle C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmMelleHne obopydoBaHWa U HocuTenem uHopmaumn,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMU;

6) nybnupoBaHne HeobxoouMmom AOnsi WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOW U rpadnyeckon MHgopmMaumnm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-ToYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypagonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opme u B nopsigke, KOTopble YCTaHOBIIEHDI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHUn OpMbl OOKYMEHTa, NoATBEpXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecneyeHnss 4OCTYMHOCTU AS1S UHBaNMAoB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAEeTCA MpeadocTaBfneHne MyHUUunanbHOW  YCryrm, W  CpeacTs,
NUCronb3yemMblX MNpU MpeaocTaBieHNUn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfiameHTa, MNPUMEHSTCS K
obbekTaM M cpefcTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npollegwmnmM MogepHu3aumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. NokasaTtenn OOCTYNHOCTM W KadecTBa MyHUUMMNANbHOW YCNyrn, B TOM 4ucne
KONM4eCcTBO B3aUMOAEWCTBUIA 3asiBUTENS C AOSMKHOCTHbIMU NMUaMK Npu NpeaocTaBreHun
MYHULMNANbHON YCINYru 1 NX NPOOOIPKUTENBHOCTb, BO3MOXHOCTb NOMNyYeHnst nHdopmMaumm o
Xo4e npenocTaBfeHnst MyHUUMNanbHOW ycnyrM, B TOM 4YMUCNEe C  WCMNONb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NonyyYeHnss MyHUUMNanbHOW Ycnyrm B MHOroyHKLMOHANbHOM LEeHTpe npeaocTaBneHus
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX ycnyr (B TOM 4Yucne B norHoMm obbeme), B nobom
TepputTopuanbHOM nogpasgeneHum opraHa WCMOMHUTENBHO PacnopsiAMTENbHONo opraHa
MECTHOro camoynpasfneHus, no BbIOOpy 3aaBUTENs (SKCTEeppUTOpUAnbHbIA NPUHLMI),
nocpeacTBoM 3anpoca O NpeaoCTaBNEHUM HECKONbKMX FOCYQApPCTBEHHbIX U (1nn)
MYHAUMNANbHbIX ~ YCNyr B MHOFOYHKUMOHANbHbIX  LEHTpax  npeaocTaBneHuns
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rOCyAapCTBEHHbIX W MyHMUMMANbHbIX  YCNYyr, npeaycMOTpeHHoro crtatben  15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MNpPefoCTaBleHns MyHUUUNanbHOW YyCryru
ABNAIOTCA:

PacnosIoXXEHHOCTb MOMELLEHNHA, B KOTOPOM BedeTCs MpueM, Bblgaya LOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLIECTBEHHOIO TPaAHCNOPTa;

Hanu4ne HeobXxoAMMOro KonmyecTsa CneunanncToB, a Takke NoOMeLLEeHNN, B KOTOPbIX
OCYLLEeCTBNSAETCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWwen uHPoOpMaumm o cnocobax, nopsgke U cpokax
npeaocTaBneHnsa MyHUUUNANbHOM YCNyrn Ha MHPOPMaLMOHHbIX cTeHaax, EauHom nopTtane,
PecnybnuvkaHckom noptane, ouumansHOM canTte MyHULUNAanbHOro pamoHa;

oKasaHue MOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MONyvYeHUo
UMM YCNYr HapaBHe C APYrMMn nNuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

9) cobniogeHne CpoKoB NpMeMa U pacCMOTPEHUSA OKYMEHTOB;

10) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHULUNanbHOW yCryru;

11) otcyTcTBME O0OOOCHOBaHHbIX Xanob® Ha HapyweHus agMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHuMKamu OpraHa;

12) KONMYecTBO B3aMMOAEWNCTBUIN 3a8BUTENS C AOSMKHOCTHbIMM nMuamm (6e3 yyeta
KOHCYyIbTauni):

B3anmogencteue 3assutens ¢ padotHukammn OpraHa unn MOLL npu npegoctasneHmm
MYHMLUMMNANbHON YCMyrn OCYLECTBNSAETCA OAWH pa3 Npu NpeacTaBNeHUn 3asiBieHUs Co
BCEMMU HEOOXOANMbBIMU LOKYMEHTAMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MoslydYeHuUs pesynbTata npefocTaBneHuns
MyHuuunanbHon ycnyrm B OpraHe unu MOLL B dopme ak3emnnsipa aNekKTPOHHOIo AOKyMEHTa
Ha BymMaxxHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHLIMU ML aMU
npv NpeaocTaBneHNN MyHULUMNANbLHOM YCNyrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEHUA MyHUUMNANbHOW YCryrn C
NMOMOLLBK  YCTPOWUCTB  MOABMXHOW  paguoTeneoOHHON CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrneHna MyHULMNANbHOM YCAyrn MOXeT ObiTb
nonyyeHa 3adBuTenem B JMYHOM KabuHeTe Ha EpguHomM noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLL.

2.15.4. MNpepocTtaBneHne MyHUUUNanbHOW ycnyrm ocyliectensietca B nobom MOL, no
BbIOOpY 3aaBUTENS HE3aBUCMMO OT MeCTa €ro >XWTenbCTBa WM MecTa (aKTU4ecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTapcrtaH no
3KCTEppPUTOPMAnbHOMY NPUHLAMY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChE yYnUTbiBaloLWmMe 0COOEHHOCTM NPeaoCTaBNeHNS
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegocTaBnseTcs no aKCTeppuTopnansHOMy NPUHLANY) U
0COBEeHHOCTN NpeaoCTaBNEeHNS MyHULMMNANBHOW YCyrn B 3N1EeKTPOHHOM hopme

2.16.1. lNpun npegocTaBneHn MYHUUMNANBHOW YCNYrM B 3fEKTPOHHOW dhopme
3asiBUTENb BNpase:

13) nonyunTb MHOPMaLMIO O NOPSAKE U CpoKax NpeaocTaBfeHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

14) nogate 3asBrieHMe O MNpefocTaBNeHnun MyHUUMManbHOW YCnyru W UHble
AOKYMEHTbI, Heobxoaumble ANs nNpeaocTaBfeHns MyHUUMNanbHOW YCIyrn, B TOM 4ucrie
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AOKYMEHTbl U MHGOPMaLUMIO, 3MEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybGnvkaHckoro noptana;

15) nony4nTb cBedeHus O Xo4e BbINOSIHEHUS 3asBfeHMrM O npeaocTaBneHnn
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hopMe;

16) ocywecTBUTb OLIEHKY KayecTBa NpeaocTaBneHnss MyHUUunanbHoOm ycnyru;

17) nonyuntb pesynbTaT nNpeaocTaBfieHUss MyHUUMNanbHOW ycnyrm B dpopme
9NEKTPOHHOIo JOKYMEHTa;

18) nopatb xanoby Ha pelwweHne n gencteue (6esgencrene) OpraHa, a Takke ero
AOIMKHOCTHBIX AL, MyHUUMNANbHbIX cnyxawux nocpenctsoMm PecnybnukaHckoro noprtana,
noptana deaepanbHON rocyaapCTBEHHOM WH(OPMAaUMOHHOM cucTeMbl, obecnednBatoLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHn n gencteum (6esnencrauns),
COBEepLUEHHbIX NpW NpefoCTaBNeHMM roCyaapCTBEHHbIX U MYHULMNAIbHBIX YCyr opraHamu,
NpefocTaBNALWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyKaLLUMMM.

2.16.2. dopmupoBaHME 3asiBIeHUs OCYLLEeCTBNSAETCS MOCPeACTBOM 3anosfiHeHUs
3MEeKTPOHHOM (popMbl 3asiBieHna Ha PecnybnukaHckom noptane 6e3 HeobxoammocTu
AONOSTHUTENBHOW NoAauyn 3asBneHnst B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHum 3asiBreHns obecneynsaeTcs:

15) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asiBMEeHUss M UHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns yCnyru;

16) BO3MOXHOCTb 3amnOfIHEHNA HECKOSTIbKUMWU  3asBUTENAMU OOHOW  3fIEKTPOHHON
dopMbl 3adBneHna npu obpauweHun 3a ycrnyramu, npegnonaralowuMmn  HanpasfieHne
COBMECTHOrO 3asiBfIeHUS HECKONbKUMU 3asBUTENAMU;

17) BOBMOXHOCTb MevyaTu Ha OymaxXHOM HocuTesrie KOMuu S3NeKTPOHHOW dOopMbl
3a8BNeHNs;

18) coxpaHeHue paHee BBeLEHHbIX B 3NEKTPOHHYI hOpMYy 3asiBIEHUA 3HAYEHUN B
nobo MOMEHT MO XenaHu Nonb3oBaTend, B TOM 4YuUCrie NpU BO3HUKHOBEHWUW OLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUI B 3M1EKTPOHHYIO (DOPMY 3asiBIIEHWS;

19) 3anonHeHne Nonen anekTpoHHOM POPMbI 3asBIEHMS 4O Havana BBoAa CBeAEHWM
3agBuTeNeM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, n cBeaeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalllencss CBeaeHUn,
OTCYTCTBYIOLLMNX B €ANHON cUCTEME naeHTUmKaumm n aytTeHTumkaumu;

20) BO3MOXHOCTb BEPHYTbCA Ha NtobON M3 3TAnNoB 3arnoSfIHEHUST SNEKTPOHHON POPMbI
3asBneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLnK;

21) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro roga, a Takke YaCTUYHO CROPMUPOBAHHLIM 3asBIIEHUAM - B TEYEHNE HEe
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (nanee - 3anncb) ocyLlecTBAAETCS
nocpeacteomM PecnybnnkaHckoro noptana, TenegoHa KoOHTakT-ueHTpa ML,

3aaBuTento NpegocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty v Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacovika npuema.

3anucb Ha onpeaeneHHylo AaTy 3akaH4YMBaETCs 3a CyTKM A0 HACTYNneHns 3Ton AaThl.

[na ocyuwecTtsneHMss npeaBapuUTenbHOM 3anvcu nocpeactsomMm PecnybnmkaHcKoro
noptana 3asaBuTento HeobxoAMMO YyKasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yncne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XKenaHuK);

Xenaemyto gaTy 1 Bpems npuemMa.
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B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuUTENneM npu  fIN4HOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npenBapuTenbHOM 3anucu 3assutento  obecneuvvsaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3asButenb CooowmT
agpec 3MIeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpaBnseTca uMHgopmaums o
noaTBepXaeHun npeaBapuTeNbHON 3anncuy ¢ ykasaHueM Aatbl, BpEMEHU U MecTa rnpuema.

Mpwn ocyLlecTBNeHMM NpeaBapuUTENbHON 3anncK 3asiBuTerib B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNMPYETCa B Criydae ero HesiBKn
no ncreyeHnn 15 MUHYT ¢ Ha3Ha4YEHHOIo BPpEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe O0Tka3aTbCA OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUS UAeHTUdUKaumMmM wn ayteHTudukaumm B COOTBETCTBMU C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHusa Lenn nNpuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTelbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOJSTHEHUA, B TOM Yncrie 0COGEeHHOCTH
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTN BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKMYaeT B cebs cnegywowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaAHME 3aASABUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMIMEKTa AOKYMEHTOB, NPEACTABMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbLIX 3anpocoOB B OpraHbl, Yy4yacTBywlMe B
npeaocTaBneHN MyHULMNANbHON YCAYTW;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) 3akntouyeHne gorosopa

6) Bblgada (HanpaBneHune) 3asBUTENO pe3ynbTata MyHULUNANbHOM YCIyru;

7) ucnpasneHne TEXHUYECKMNX OLLNBOK.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENO

3.2.1. OcHOBaHMeM Hayana BbIMOMHEHMS aAMUHUCTPATUBHOW npouenypbl SBMseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBA3aHHbIM C MNpefoCTaBfieHMEM MYyHMUMMNANbHON
ycnyru.

HOMMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npv obpaweHnn 3aassutena B OpraH — cekpeTapb cnonkoma (ganee - 4OMMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMEW O MOpPsiAKE U CpoKax
npegocTaBneHns MyHuyunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3neKTPOHHOWM
noyre.
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PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTEns, B TOM 4uUcre no cocTaBy, ¢opme
npeacraBnAaemMon AOKYMEHTauunm u ApYyrMm BOMpocaM [Af1F MOSMyYeHus MyHuuunanbHom
yCryru.

3aaBuTenb  MOXEeT MNOMNyYuTb  UHopMauuio O nopsgke  npefocTaBeHus
MyHUUMMAanbHON ycnyru Ha oduumnansHom cante M®L http://mfc16.tatarstan.ru.

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
BbINOSHSAOTCA B AeHb O0bpalleHns 3asaButens.

PesynbTaTtamun BbINOMHEHNA agMUHUCTPATMBHbLIX Npoueayp SBNATCHA: KOHCYNbTaums
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
AN NonyyYeHUs MyHULMNanNsHoON yCnyru.

3.2.3. 3asBuTtenb Bnpase obpaTtntbca B OpraH no TenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyynTb KOHcynbTaumo Ha PecnybnukaHckom noptarne, cante OpraHa o nopsiake u
Cpokax MpefocTaBneHuss MyHUUMNanbLHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnaemMon OOKYMEeHTauuu v ApyruM Bomnpocam Afis NOfyYeHUs MyHULMNansHow
yCryru.

[lomkHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrnaMmeHTa.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHus obpaleHus.

PesynbTaTtamun BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp SBNATCH: KOHCYNbTauum
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANS NonyyYeHUs MyHULMNansHON yCnyru.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANnd npefocTaBneHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3assutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBneHu MyHUUMNanbHOW YCIyrm U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAKLETO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NEeKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npegocTaBneHun OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLEeCTBNSAET CKaHMpoOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHue n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW ¢hopme unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUpyeT INEKTPOHHOE AENO;

BO3BpalLaeT NognucaHHoe 3asBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO Pacrnucky B NnpyuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cCOCTaBe NaKeTOB 3NEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHus 3aaBuTensa B CTPYKTypHoe nogpasgeneHne MLl

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSIOTCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
9NEKTPOHHOIo B3aMMOOEeNCTBUS.

3.3.2. [pvem pokyMeHTOB [fnsi NpefoCTaBfeHUst MyHUUMNAnbHOW YCnyrm B
3NEeKTPOHHOM hopme Yepesd PecnybnunkaHckui noptan.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnepylowne AencTeuns:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOrO 3asBNEHUS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obasatenbHble ANs NpeJoCcTaBeHns MyHUUMNanbHOW yCnyru;

nNpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hOopMe 3NEKTPOHHOro 3asBreHuns (Npun HeobxoamMmocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M corflacusi C  YCNOBUSIMA U MOPSOKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCnyrM B  3NeKTPoHHOW dopmMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBfieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBfeHNS);

OTNpaBnAeT 3anofHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXknmaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 3MEKTPOHHOIO 3asiBNEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMMHUCTPATMBHOIO pernamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIeHUA OCyLLeCcTBNseTcs
nocne 3anofIHeHNsA 3aaBUTENEM KaXoro n3 nosien anekTpoHHoM opmbl 3aasrieHns. Mpu
BbISIBNIEHNN HEKOPPEKTHO 3aMOSIHEHHOIO MOMS 3NEKTPOHHON (POPMbI 3asiBNEHUs 3asiBUTENb
yBEAOMISAETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NopsiAke ee YCTpPaHEeHUs NocpeacTBOM
MHOPMALNOHHOIO COOBLLEeHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBrEHNS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOSTHAKTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpPOLeayp ABMASKOTCH: 3NEKTPOHHOEe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMBI ANIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NOCTYNfeHNe 3asiBMIeHUs U UHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
aAMUHUCTPATUBHOW Mpoueaypbl siBnsieTca cekpeTtapb Mcnonkoma (ganee - OO/MKHOCTHOE
MO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Criy4yae
obpaLleHunsa 3assutens c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMAMBAET JIMYHOCTb 3as8BUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  pernameHTa, nNpPOBEPKY COOTBETCTBMS  MNpeAcTaBEeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHuAM (Hagnexawee oopMieHne Konmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYUCTOK, NPUNNCOK, 3a4E€PKHYTbIX CIIOB U MHbIX HE OrOBOPEHHbIX
ncnpaeneHun);
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3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMAaLUNOHHON cuCTeMe, npedHasHayYeHHOW [OnA  OKa3aHWA rocy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npegocTaBneHnn LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaTMBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYLECTBNSAET CKaHMpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaet 3asBUTENO HA NPOBEPKY U NOANNCaHUE;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMatu3NpOBaHHYIO WMHAPOPMAaLMOHHYIO CUCTEMY, MpefHa3HaYeHHYIo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN SNEeKTPOHHbIE 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMupyeT
31IeKTPOHHOE A€ero;

BO3BpallaeT [MOAMUCAHHOE 3asiBNeHne U opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTIO Pacrnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hann4mna ocHoBaHWM On1st OTKasa B NpyemMe JOKYMEHTOB JOMMKHOCTHOE NUL0,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMISAET 3adABUTENA O Hann4mm npenaTcTBun ans
npueMa 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMeM codepXXaHus
BbISIBIIEHHbIX OCHOBaHWU O115 OTKa3a B NpUeMe JOKYMEHTOB.

3.3.3.3. [ormkHOCTHOEe nunuo, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, Mocre
NOCTYNMEeHNa JOKYMEHTOB Ha pacCMOTpPEeHMeE:

npuceBanBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aeni U craTyc
«[lpoBepka OKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NEKTPOHHOM (hOPME U ANEKTPOHHbIE 0B6pasbl AOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa k EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3rEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUMNEHHOMN KBannMUUMPOBAHHOW 31IEKTPOHHOM
noanuncLHo).

Mpn HanMuMnm OCHOBaHW, MPEeOYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBEeHNA MYHULMMNANbHON YCyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
pelweHns 06 oTkase JOMMKeH cogepxaTtb NyHKTbl cTatbk 11 PefepansHoro 3akoHa Ne 63-03,
KOTOpbIe NOCMY>XUIN OCHOBaHWEM ANA ero NpUHATUSA.

MpoekT peweHnss o6 oOTKase B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Ans
nNpeaocTaBfeHns MyHULMNAnNbHOW YCryrn, C ykasaHuMeM MpUYUH OTKasa (B cryvyae, ecnu
OCHOBaHMA OnA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX ANns npefocTaBfeHus
MYHUUMNANbHON YCIyrn, CBA3aHbl C HapyleHWEM YCTaHOBIIEHHbIX TPebOBaHUN K Takum
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaTr HeOoCTOBEpHble U (MnNK) NPOTMBOPEYUBLIE  CBEAEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeboBaHMin), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTaHOBMNEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHue npoekTta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMBbIX
AN nNpefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLIECTBASEeTCS B MOpsaKe,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPAaTMBHOIO pernamMeHTa.

B cnyyae oTtcytcTBMA OCHOBaHMM [OnNd OTKasa B NpuemMe  [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMMHUCTPATUBHOIO pernamMeHTa, LOSMKHOCTHOEe nuuo,
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OTBETCTBEHHOE 3a MNpUEM [JOKYMEHTOB, B TeuyeHwe ofHoro pabovero AHA CO [AHS
NOCTYNSEHUS 3asiBNIEHUs, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asBfieHMM crnocobom,
yBeJOMINIeHNne O TMOCTYNNeHnn 3asBeHus, coepxallee BXOOALWMN PEerncTpaumoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfieHusi, nepevyeHb HavMeHoBaHunM ¢annos,
npeacTaBeHHbIX K HEMY JOKYMEHTOB, aTy Mony4yeHus pesyrnbTata MyHULMNansHON yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npu HanUuMM  TeXHUYECKOn BO3MOXHOCTU
OCYLLIEeCTBMNSAETCA B aBTOMaTMYECKOM pexXuMMe C WUCMOoSfib30BaHMEM aBTOMAaTU3MPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKa3aHUA roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.3.3.5. AaMmuHuCTpaTMBHbIE nMpoueaypbl, ycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perflameHTa, BbIMOSTHAITCA B TeYeHue ogHoro paboyero OHA CO OHA
NMOCTYNIIEHUS 3asABMEHUS HA PacCMOTPEHME.

PesynbTatamun BbINONHEHNS agMUHUCTPATUBHbLIX NMpoueayp SBASIOTCA: MPUHATLIA Ha
pacCMOTPEHME KOMMNIIEKT [OOKYMEHTOB WU MNPOEKT pelleHuss o6 oOTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHbIM Ha  BbINOSIHEHNE
afMUHUCTPATUBHOW npoueaypbl, OT LO/MKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOSMKHOCTHBIM ~ nNnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbINOJSIHEHME
agMWHUCTPATUBHOM NpoLeaypbl, SBRSeTCs cekpeTapb Vicnonkoma (ganee - AOMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEOOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3fIeKTPOHHOM doopMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOLENCTBUSA  (MpU  OTCYTCTBUN  TEXHUYECKOM
BO3MOXHOCTM — UHbIMK cnocobamun) 3anpockl O NpeaocTaBneHnn JOKYMEHTOB U CBeL4EHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA paCcCMOTPEHME.

Pesynbtatamu BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpasneHHble B OpraHbl BNacTn n (Mnn) NoABe4OMCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWM 3anpoCOB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3auMMOLEWCTBUA, MNpenoCcTaBnsaoT
3anpalwumBaeMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnaoT yBegoMeHUss 06 OTCYTCTBUM
AOKYyMeHTa n (unv) mHdopmauumn, HeobxoauMblx Ans NpefoCcTaBfieHUs MyHUUMNanbHOM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeYEeHUe NATU OHEeW CO OHSA MOCTYNMeHna MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocTaBnAoWmne AOKYMEHT U MHOPMaLMIO, eCNN UHbIE CPOKM
NnoaroToBKW W HanpaBneHUs oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
deqepanbHbIMM 3akoHaMu, npasBoBbiMK akTamu NMpaButensctea Poccuinckon degepaumm m
NPUHATBIMA B COOTBETCTBMM C doefeparbHbiMU 3aKOHaMW HOPMAaTMBHbBIMU MPaBOBbIMMU
akTamu Pecnybnuku TaTapcraH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAKTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  MPedoCTaBfAEHUS  MyHuUunanbHOW  ycnyrk, nmbo
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yBegomneHne o6 oTkase, HanpaBrfieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarpasfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble Ona  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
MHdopmMaLuu;

npy HannMynm OCHOBAHWUW, MNPEeOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBfMBaeT MPOEKT peleHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHULMNAnNsHOM ycnyru, C ykasaHuWeMm MNpuyvMH OTkasa (B criydae, ecnu
OCHOBaHWA Ons OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMbIX And npeaocTaBneHus
MYHMLUMMNANbHON YCNyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIIEHHbIX TPebOOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (UnNn) NpOTMBOPEYMBbLIE  CBeOEeHUS,
odoopMIiEHbl C HApYyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanNpaBnseTCs Ha corfiacoBaHune
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOO6opoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBASETCHS B NOpPSAAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOM YCyrn, NPOeKT peLueHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMbIX ANA NpeAoCTaBNeHUA MyHULMNAaNbHON
yCcnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocyAapCTBEHHbIX M MyHULMNASbHbBIX YCAYr, B TOM Yucre C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUHMCTPaTMBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernamMmeHTa, coctaBndeT Natb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOM YCRyru

3.5.1. OcHoBaHMeM Hauvana BbIMOMHEHNA afMWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nocTynneHue oT AOJDKHOCTHOIO niua, OTBETCTBEHHOIO 3a HanpaBneHue
MEXBEOOMCTBEHHbIX  3arMpocoB,  OOKYMEHTOB  (CBedeHun), HeobxoaumMbIX  Angd
npegocTaBfieHNa MyHUUMNANbHOW YCIyri.

[OMKHOCTHLIM  NINLUOM, OTBETCTBEHHbIM 3a BbIMNOMIHEHWE AAMWHUCTPATMBHOWN
npoueaypbl, ABASETCS cekpeTapb VMcnonkoma (aanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroTOBKY pesynbTata NpeocTaBeHna MyHULMNANnbHOW yCnyru).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNss MyHUUMNANbHOW YCNYIn:

paccMmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;

Npv BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUM MyHULMNANbHOW yCryru,
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yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO perfameHTa, noarotaBnuBaeT MNPOeKT
peweHns o6 oOTKase B NpefoCTaBfEHUMM XWUMOro MOMELLEeHMs MO [JOroBopy Hanma
CNy>XeBHOro XUoro NoOMeLLEeHNs, nNpu OTCYTCTBMM TakMX OCHOBaHW NOAroTaBnvMBaeT OTBET
3a8BUTENIO O NPeaOCTaBNEHNN XUITOro NOMELLEHNSA MO AOrOBOPY HarMMa CrykebHoro Xunnoro
NoMeLLEeHNS;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B NpedoCTaBNeHUW MyHULMNanbHOW
ycryru, npegycMOTPEHHbIX MYyHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernameHTa, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHuss MyHUUUNansHOW YCIyru,
nogrotaBnvMBaeT MPOEKT pacnopskeHuss OpraHa o npefocTaBfieHUM rpaXKgaHUHY XXUIoro
noMeLLeHNs Mo AOroBopy Hamma Crny>XeBHOoro Xnnoro NoMeLLeHus;

HanpasnseT NoAroTOBMEHHbLIN NPOEKT pesynbTaTta NpeaocTaBreHnss MyHUUUNanbHom
yCInyru Ha corracoBaHue B YCTaHOBMIEHHOM MOopsike NOCpeaCcTBOM CUCTEMbl SNEKTPOHHOMO
AoKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEHUe ABYX paboyumx aHEN.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHBIX Npoueayp SBNAKOTCA: MPOEKTh,
HanpasfieHHble Ha cornacoBaHue.

3.5.3. CornacoBaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW yCnyru (aanee — NpoekTbl JOKYMEHTOB) OCYLLECTBAAETCS rMaBon CenbCKoro
nocenexHus (ganee - Pykosogutens OpraHa).

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallatoTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yfnbTaTta MyHUUMMANIbHOW YCRyru.
[Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [LOKYMEHTOB MOBTOPHO MepejatTca  Ans
cornacoBaHus U NognNMcaHus.

Pykosogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMM nvuamn OpraHa B 4actu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTenbHOCTU U NOSTHOTHI,
HanNU4ns COrnacoBaHUN  YMNOMMHOMOYEHHbIX [OOMMKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4aCTW CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nMocneaoBaTesibHOCTM W nonHoTbl PykoBoauTens OpraHa uvHULMUpPYeET
npuBrneYeHne K OTBETCTBEHHOCTU N1, AOMYCTUBLLMX HApYLLIEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCS B Te4eHne OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbBIX Npoueayp SBNAITCA: NOANMCAHHOE
peLleHue.

3.5.4. NcnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMAaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr.

MakcumarnbHbIi  CPOK BbINOMIHEHNA aAMUHUCTPATMBHbLIX nNpouenyp, YyKasaHHbIX B
nyHKkTe 3.5. agMMHUCTPATUBHOIO perfiameHTa, COCTaBnseT Tpy pabounx gHs.

3.6. 3akntoueHne gorosopa

3.6.1. OcHoBaHMEM Hayana BbINONHEHUS aAMWHUCTPATUBHOW Npolueaypbl ABNSeTcs
YyTBEPXKAEHNE pPACMOPSHKEHUS O NPEeAOCTaBMEHNN TPaXKOAHWHY >KUMOTO MOMELLEHUs Mo
[LOrOBOPY Hanma cry>eGHOro XMnoro noMeLLeHus.

JOIMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 33 BbIMOJIHEHUE  AOMUHWUCTPaTUBHOM
npoueaypbl, SBRsieTcst cekpeTapb Vicnonkoma (ganee - 4OMKHOCTHOE NULLO, OTBETCTBEHHOE
3a NnoAroToBKy pe3ynbTata NpeaocTaBeHns MyHULMNanbHoOM yCnyru).
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3.6.2. [omkHocTHOe nuuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesyrnbTaTta
npeaocTaBneHnss MyHUUMNansHoOW ycryru, roToBUT MPOEKT [OoroBopa Hawma cryxebHoro
nomeLlleHns (ganee — JOroBop).

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
BbINOMHATCA B TeyeHWe oaHoro paboyero AHA C MOMEHTa Bblgauu 3asBUTENIO
NOCTaHOBINEHWS.

PesynbTatamn BbINONHEHUS aAMUHUCTPATUBHLIX MNpouedyp SABMASITCA: MNPOEKThI,
HanpasneHHbIe Ha cornacoBaHue.

3.6.3. CornacoBaHue ¥ nognucaHve [OroBopa OCYLLECTBISETCH PYyKOBOAUTENEM
CTPYKTYPHOro noapasgerieHnsl, oTBETCTBEHHOIO 3a NOAroTOBKY pesyrnbTata MyHUUMNansHOM
ycnyru, PykosoauTtenem OpraHa.

AOMWHUCTPaATUBHbIE  MNpoueaypbl,  yCTaHaBfMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSHSAOTCSA B Te4eHne ogHoro paboyero AHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoLeayp SABNATCHA: NOANMUCaHHBLIN
A0roBop.

3.6.4. [lormkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBneHns MyHUUUNansHOW ycnyru, ussBelwaeT 3assuTensa (ero npeacraBuTens) o
HeobxoaAMMOCTN NoAnucaHnsa gorosopa cnocobom, ykasaHHbIM B 3asiBNEeHUMU, O pesynbraTe
nNpeaocTaBneHnss MyHUUMNanbHOM YCNYrM U O BO3MOXHOCTM MNONydYeHus pesynbraTa
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm B MOLL.

AOMUHUCTPaATUBHbIE  NpoLedypbl, yCTaHaBnMBaeMble  HacCTOSLMM  MYHKTOM,
BbINOSHSAOTCA B AEHb NoAgnnucaHns gorosopa pykosogutenem OpraHa.

PesynbTaTtamun BbINOMHEHUS aAMUHUCTPATUBHLIX NpoLeayp SBNATCS: yBeOOMIIEHNe
3aaBuTens.

3.6.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPaATUBHOIO
pernameHTa, npu Hanuynm TEXHUYECKON BO3MOXHOCTU OCYLLIECTBIISETCA B aBTOMaTUYECKOM
pexuMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHasHaYeHHoW Ans okas3aHUsA rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYT.

MakcumanbHbIn CPOK BbINOMHEHUA aAMWHUCTPATUBHBIX NpoLedyp, YKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO pernameHTa, CocTaBnsaeT Asa pabounx gHs.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW Npoueaypbl sBnsieTcs
noflyYeHMe LOOSMKHOCTHBbIM JNMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE A4MWHUCTPATUBHOW
npoueaypsbl, JOKYMEHTa, NOATBEPXKAatoLero npegocTaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AAMMHUCTPATMBHOM
npoueaypsbl, SABRAsieTCa cekpeTapb Vcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroTOBKYy pe3ynbTarta NpeaocTaBreHns MyHULMNANbHOW YCAyrn.

3.7.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npefoCcTaBNeHNss MyHUUMNANbHOW YCNYIn:

obecneunBaeT perncTpauuio gorosopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane perucrpaumm U BHECEHWe CBeJeHUW O pesynbTate nNpeaocTaBfieHnd
MYHUUMNANbHOMW YCRyru B MNOACUCTEMY BeAEeHWA [OOKyMEHTauuu aBToOMaTU3MpPOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHa4YeHHOMW [N OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

BblJaeT 3asBUTENIO 4OroBOP Mo POCMNUCH.

3agBuTenb noanucbiBaeT [OroBOp B Tpex 3K3emmnnsgpax u nepegaet cneuwanucty
OpraHa.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOAroTOBKY pesyrnbTata npeaocTtaBfieHns
MYHUUMNANbHOW yCnyrK, MOfyyYnMB MNOLMUCAHHbIE [OroBOpa BblAaeT 3asiBUTEN Tpwu
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9K3eMnnspa akra npuvema- nepegadnm cnyxebHoro nomMeweHus ans nognucu. [locne
nognucaHna akTa 3asBuTeneMm, BblOaeT 3asBUTENO [OBa 9K3emnnspa Jorosopa, [Aga
3K3eMnnsApa akTa npuema-rnepenayun 3eMerbHOro y4acTka.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAKOTCA B A€Hb NPUOLITUA 3asBUTENS.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: BblAaHHbIE
3aABUTENIO JOMOBOP M aKT npuema-nepeaayu.

3.7.3. Mopsgok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUUNANbHOW YCRyru:

3.7.3.1. MNpwn obpalleHnn 3asaBuTens 3a pesynbtTatoM MyHuuunanbHon ycnyrm B ML,
paboTHnk MOLl BblgaeT 3agBuTento pesynbTaT MyHuUMNanbHOWM ycnyru B dopme
3K3eMnnapa dMNeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTe C O9K3eMMAsipoOM OfEeKTPOHHOr0 [JOKYMeHTa Ha OyMaxHOM HocuTerne emy
npefocTaBnNAeTCs 9K3eMMNsp 3NEeKTPOHHOro AOKYMEeHTa nyTeM €ero 3anucu Ha CbeMHbIN
HOocuTernb MHAOPMauUMM WUIM  HanpasfieHUs 3K3emnnsipa 3MeKTPOHHOro [JOKyMeHTa Mo
3MEKTPOHHOM noyTe B agpec 3aasutend. [1pu 3anMcu Ha CbeMHbIN HOCUTENb MHOPMaLMn
UNW HanpasIieHMM 3K3eMnNriapa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBreH
9K3EeMNNAp JNEKTPOHHOrO AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMmnnspa 3EeKTPOHHOro [AOKYMEHTa 3K3eMMsApy 3reKTPOHHOro
AOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaHMEM YCUIMEHHOMW KBanNnnMuunMpoBaHHON SNEKTPOHHOW NOAMNUCHK.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B Mopsake o4yepefHOCTU, B [eHb nNpubbITUS 3aaBUTENA B  CPOKWU,
yCTaHOBMEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS aAOMWHUCTPATUBHBIX Mpoueayp SBASTCA: ukcaums
dakTa Bblgaun peaynbTata npegocTtaBneHns MyHuuunanoHon ycnyru B AUC MOL,
pesynbTaT NnpefocTaBneHnss MyHUUUNansHOM yCryru, BbldaHHbIN 3asBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asaBuTeENS 3a pesynbTaTOM MyHMUMMNANbHOW yCryrn yepes
PecnybnvkaHckuin noptan 3asBUTENO B JIMYHbIA KabWMHET aBTOMAaTU4YecKn HanpaBnsieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBRsOWerocda  pesynbTaToM  NpeaocTaBreHus
MYHULUMMNANbHOW yCnyru, nOAMNMCaHHbIA YCUIEHHOW KBanuguuUMpoOBaHHOW 3SMNEKTPOHHON
noAnnCbIO0 YNOSIHOMOYEHHOIO AOMKHOCTHOMO Nuua OpraHa.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBfvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANUCaHWUS OOKYMEHTa, NOATBEpXAatowero npegocraBneHne (oTkas
B NpefocTaBfieHnn) MYHULMNAnbHOW ycryrk, YNONHOMOYEHHbIM [OOJDKHOCTHBIM JIMLIOM
OpraHa.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBMAITCA: HanpasreHne
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBUTENIO AOKYMEHTA,
noaTeepXxJarollero npegoctaBrieHne MyHuuunanbHOW ycrnyrm (B TOM 4ucrie OTKas B
npegocTaBNeHnn MyHULMNanbHON yCnyri).

3.7.3.3. lNpn obpalweHnn 3asBuTens 3a pes3ynbTaToOM MyHUUMNANbHOW YCnyrn B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiadvy (HanpasreHne) JOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. Mo TpeboBaHuo 3asBUTENA BMeCTe C
9K3eMNMAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymMaxHOM HocuTerne emMy npefocTaBnsaeTcs
9K3eMNNAp 3rEeKTPOHHOrOo JOKyMeHTa MnyTeM ero 3anMcuM Ha CbeMHbIn HOCUTEMNb
MHpopMauun nnu HarnpasneHUs aK3emnrspa SMNEeKTPOHHOro AOKYMEHTa MO 3I1eKTPOHHOM
noyTte B agpec 3asBUTENS.

AOMUHUCTPaTMBHbIE  npouenypbl,  yCTaHasnvMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMSAOTCHA B Nopsgke ovyepeHOCTU, B AeHb NpubbITUA 3asBUTENS B COOTBETCTBUMU C
MpaBrvnamu BHyTpeHHero TpyaoBoro pacnopsgka OpraHa.

PesynbtatomM BbINOMHEHUS aAMUHUCTPATUBHBLIX npoueayp SBnsTca: dukcaums
dakTa BblAauu pesynbtarta npegocTaBneHns MyHMLUMMNanbHON ycnyru B
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aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOM CcuUCTeMe, MpefHa3Ha4YeHHOM [ONns  OKasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMBOK

3.8.1. B cnyyae obHapyXeHWs TEeXHUYECKOM OLMOKM B OOKYMEHTE, sIBASOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb HanpasnsaeTt B OpraHx:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKon owmndkn (NnpunoxeHune Ne 4 k HacTodALeMY
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHUUMNanbHOW YCyru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLINOKa;

AOKYMEHTbI, WUMEloWmMe puandeckyto Ccuny, CBUOETENbCTBYIOLIME O Hanuyuu
TEXHUYECKON OLLUNOKM.

3asaBneHne o6 uCNpaBNeHUM TEXHUYECKOM OWMOKM B CBELEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SABMAWEMCA pes3ynbTaToOM MyHUMUMNAnbHOW YCryri, nogaetcs 3asiBuTenem
(ynonHOMOYeHHbIM  npefcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHMeMm (B TOM  4ucre ¢
NCMONb30BaHMEM 3NIEKTPOHHOM NoYThI), NMMbo Yepesd PecnybnukaHckun noptan nnm MOLL.

3.8.2. [1omKHOCTHOE nuLUO0, OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOM OLINOKW, perucTpupyeT 3asBneHue C
NPUNOXEHHbIMXU OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY fvuly, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHoOe 3asiBrieHWe, HanpaBfeHHOe Ha pPacCMOTPEeHWe LOIPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [HdomkHoCcTHOE nuuUO, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccMmaTpmBaeT OOKYMEHTbl U B LeNAX BHECEHUS UCMPaBieHUN B JOKYMEHT, ABMSOLWMNCA
pe3ynbTaToM MpeAoCTaBneHNss MyHMUMNAnbHOM YCnyru, OcylecTBAsieT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMWUHUCTPATUBHOIO pernameHTa, 1 BbigaeT UCrnpaBfieHHbIN
AOKYMEHT 3aaBuUTENto (YNoHOMOYEHHOMY NPeACcTaBUTENIO) NIMYHO MO POCMUCH C U3bATUEM
y 3asButens (ynoriHOMOYEHHOro npeacTtaBUTENs) oOpurMHana [OOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHW4Yeckass owubka, unM HanpaeBnsieT B agpec 3asiBUTENs MNOo4YTOBbIM
oTnpasneHnem (NoCcpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSTyYeHUs
AOKyMeHTa npu npegocTtaBneHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owimbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B TedeHne OBYyX paboumx OHen nocrne obHapyXeHUs TEXHUYECKOW OLIMOKM
UNN NonyYeHnst oT NBOro 3anHTEPEeCOBaHHOIO NLA 3asBNeHUs O AONyLLEeHHOW owmnbke.

PesynbTatamu BbINOSAIHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNAOTCA: BblAAHHbIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. Mopspok u popMbl KOHTPOSSA 3a NpeAoCTaBlIieHNEM MyHULMNANBLHOW YCIyru

4.1. NopaAnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMM NMLAMM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHBIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TPeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW PELLEHWU

KoHTponb 3a NOMHOTOM WM KayYeCTBOM MNpefoCTaBfeHUs MyHULMNANbHOW YCryru
BKMOYaeT B cebs BbiSBEHWE U yCTpaHEHWEe HapylieHWn npaB 3asiBUTENEen, npoBeneHue
NpoBepPoOK cobrnoaeHus npouenyp nNpeaocTaBreHUs MyHUUMNanbHOW YCIyrn, MNOArOTOBKY
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peweHnn Ha gencteus  (6e3genctBme)  OOMKHOCTHbIX MWL OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTpOMns 3a COOGMOAEHMEM WUCMOMHEHMS aAMWHUCTPATUBHBLIX MNpoueayp
ABNAOTCA:

1) npoBepka W© corracoBaHMe [POEKTOB [JOKYMEHTOB MO NpefocTaBIieHUIo
MYHULMMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNS Aeronpon3BOACTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOpPSAKe KOHTPOSIbHbIX MPOBEPOK cobnoaeHus
npoueayp npeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTPOSS UCNONb3YTCA CBEAEHUS, UMEIOLNECS B 3NEKTPOHHON
Gase [aHHblX, cnyxebHasa KoppecnoHAeHuMsa, YCTHas W MNUCbMEHHas WHgopmauus
OOIMKHOCTHBLIX MWL,  OCYLLECTBIAIOWMNX BbINOIHEHNE aAMUHUCTPATUBHLIX npouenyp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocyLlecTBrNeHNA KOHTPONA 3a COBepLUeHMEeM [LeUCTBUMMA Npu npegoctaBneHumn
MYHUUMNANbHOMW  YCNyrM U MNPUHATUM  PELUEHUA  PYKOBOAUTENO oOpraHa MeCTHOro
camoynpasfeHuss  NpeacTaBnslTCa  ChApaBkM O  pes3ynbTatax  NpefocTaBneHus
MYHUUMNANbHOW YCRyru.

O cnyyaax u npuyMHax HapyLlleHMs CPOKOB, MOCIefoBaTeNlbHOCTU U coAepXaHus
aAMUHUCTPATUBHLIX  MNpouedyp  OOIMKHOCTHble  fivua  HeMeOneHHO  UMH(OPMUPYIOT
PyKOBOAUTENA  OpraHa, npedoCTaBMsloWero  MyHUMUMManbHYKD — yCryry, a Takke
npeanpMHUMatloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLLUEHWUNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMn no npegocTtaBfieHnio MyHULUMNansHOm
yCInyru, ocyLLeCcTBMASETCH 3aMeCcTUTeNeM pyKOBOAMTENS opraHa MeCTHOro caMoynpaBsreHus,
OTBETCTBEHHbIM 32 OpraHu3aumio paboTbl MO NpefoCTaBMEHUIO MYHULUMMAnbHOW YCryru,
HayanbHUKOM OTAena, OCYLeCTBASWeEero opraHusauuio pabotbl MO NpeaocTaBeHuto
MYHUUMNANbHOW YCRyru.

lMepeyeHb  OOIMKHOCTHbBIX  NnL, OCYLLECTBNAOLWMX  TeKyLnn KOHTPO~b,
yCTaHaBMMBaETCA MOSIOXKEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaoCcTaBnNeHns MyHULUMNAanbHOM YCryr, B TOM Yucrie Nopsiaok U
hOpMbl KOHTPOSS 3@ NOSIHOTOM U KAYECTBOM NPeaoCTaBNEHNS MyHULMNANbHOW yCryru

4.2.1. KOHTpOnNb 3a NOSIHOTOM N Ka4eCTBOM NpeOoCTaBNeHuUss MyHULMNanLHOM ycnyrm
ocyllecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgencteune) OpraHa, a Takke
NX OOMMKHOCTHBIX NINL, MyHUUUNANbHBIX CIYyXXaLlmX.

4.2.2. B uensax ocywecTBieHnst KOHTPOSSA 3a NOSTHOTOW U Ka4eCTBOM NpefoCTaBeHus
MYHMUMNANbHON YCNyrn NpOBOAATCA MMaHOBble W BHENMaHoBble NpoBepku. [lopsgok u
NepuoanYHOCTb OCYLLECTBMNEHNS MMaHOBbLIX NPOBEPOK YyCTaHaBNMBAETCA NfaHOM paboTbl
OpraHa. [lpn npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCnyrn (KOMMMEKCHble NPOBEPKM), WNN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeaoCcTaBNeHNEM MYyHULMNANbHOW YCIyrn (TeMaTtuyeckue npoBepKn).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUSA paHee
BbISIBNIEHHbIX HapyLUEHWA agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B Criydyae MnonyyYeHus
xanob 3assutenen Ha gencteus (6espencteme) OpraHa, a Takke UX AOJMKHOCTHbIX NuL,
MYHULUMNANbHbIX CAYXXaLLUX.



91

4.2.4. Pesynbtatbl NPOBEPKM OMOPMMAIOTCA B BWOE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnsowero MyHMUmMnanbHyo
ycnyry, 3a peLieHus n genctena (6esgencrame), npuHMMaemble (OCyLeCcTBNSEMbIE) UMY B
xo[e npefocTaBneHnsa MyHULMNanbHOW yCryrn

Mo pesynbTaTaM MNpOBeOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUA HapylleHWn npas
3a8BUTENEN BUHOBHbIE §NWUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTtenbcTBOM Poccunckon degepaumn.

PykoBoantenb opraHa MeECTHOrO CaMoynpaBfieHNss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPeHUe 3aaBneHUN.

PykoBoantenb (3amectuTenb pykoBOOUTENS) CTPYKTYPHOro noapasaeneHus opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbINOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLUA WU MHble MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6espnencTue), npuHUMaemble  (OCyLWIECTBRsSiEMblE) B  XO4e  NpeaocTaBreHus
MYHMUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTaHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOIS 3a
npegocTaBneHnemM MyHULUNANbHOM YCIyrn, B TOM YMCIEe CO CTOPOHbI FpaxaaH, nx
06beanHEHNNn 1 opraHM3auni

KoHTponb 3a npegocTaBneHMEM MYHUUMMANbHOW YCMYrM CO CTOPOHbI FpaXkaaH, WX
00beauHEHUN 1 opraHM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATENIbHOCTH
opraHa MeCTHOrO CaMOyMnpaBfeHUs Mpu NPeaoCTaBNEHMN  MYHUUMNANBbHOW  YCryru,
nonyyYeHnst NOMHOW, aKkTyanbHON U LOCTOBEPHON MHOPMAaLMM O nopsake NpeaocTaBneHns
MYHULMNANbHOW YCNYrn n BO3MOXHOCTU aocyaebHOro paccmMoTpeHnsa obpawieHmi (kanob) B
npouecce npegocTaBneHnst MyHULMNAansHOM YCyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHMLMNanNnbLHY yCcnyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNsA rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actm 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn umeroT npaBo Ha obxanoBaHne B 4OCyAeOHOM MOpsiAKE peLleHnn n
pencteuin  (6e3gencTeus)  opraHa, NpedocTaBnAwLWero  MyHUUMNanbHYW  yCryry,
AOIMKHOCTHOrO Nvua opraHa, NpeaoCTaBNAoLWEro MyHUUMNANbHYO YCyry, MyHULMNAanbHOro
crnyxawlero, pykoBOAMTENs opraHa, MpedoCTaBnslWero MyHUUMManbHYK  YCnyry,
MHOrOYHKLMOHANbLHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANBHOIO LeHTpa, OopraHu3auun,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asBuTenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YKCre B CrieayoLwmx cryvyasx:

1) HapylweHue cpoka perucTpauum 3anpoca O NpedocTaBfieHnM MyHUUMnanbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumMnanbHOW ycnyrn. B ykaszaHHOM criyyae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adABUTENEM  pPELUEHUA U OENCTBUM
(6espgenctBnst) MHOrOYHKUMOHANBHOMO UEeHTpa, paboTHMKa MHOrOMYHKLUMOHANBHOIO
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LEeHTpa BO3MOXHO B Cllyyae, eCnu Ha MHOrO(OYHKUNOHAamNbHbIN LIEHTP, PeLIeHNs U OeNCTBUSA
(6espencTBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 nNpeaoCcTaBieHUIo
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NOfHOM obbeme B nopsgke, onpeaenieHHOM
vyacTblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENsT OOKYMEHTOB MM MHGOPMaumMm nMbo OCyLLeCTBNEHMUS
OEeNCTBUA, nNpeacTaBfieHWe WM - OCYLECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHBIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanNbHbIMM  NPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHUUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopbliX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHULMNANbHOW YCYrK, Y 3asBUTENS;

5) oTkas B npegocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNAnbHbIMU NPaBOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM
peweHnn wn gencteuin  (6e3gencteusl) MHOroOyHKUMOHANbHOro UeHTpa, paboTHuKa
MHOTMOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha MHOro(yHKUMOHAaNbHbIN
LEHTP, peweHna n gencteus (besgencrane) KoToporo o6xxanyoTcs, BO3NoXxeHa PyHKLMS Mo
NpegocTaBfeHno COOTBETCTBYHOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENA NpU NpPegoCTaBneHuM MyHUUUNAanNsHOM yCryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) oTKa3 opraHa, NpefoCTaBnAlLWeEero MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nuua
opraHa, NpefocTaBnALWEro MyHUUMMANbHYH YCryry, MHOroyHKLUNOHANbHOro LEHTPa,
paboTHMKA MHOMOQYHKLUMOHANBHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, wunn wmx pabOTHMKOB B MCMNpaBEeHUU
AONyLWEHHbIX VMW onevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npenocTaBneHus
MYHUUMNANbHOMW YCRyrM [[OKYMeHTax nubo HapylleHWe YCTaHOBMEHHOro CpoKa TaKuXx
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn genuctBuin  (6e3gencTBusi)  MHOFOYHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrogyHKLUMOHalbHbIV
LEHTP, pelweHna n gencteuns (besgencrane) KoToporo o6xxanyTcs, BO3NoXeHa PyHKLMS Mo
NpeaoCcTaBfEeHNI0O COOTBETCTBYHOLNX MYHUUMNAMbHBLIX YCryr B NOSIHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue Ccpoka wunu nopsiaka Bblgadn [OOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

9) npuocTaHoOBREeHWE MpefoCTaBneHUss MyHUUUNAnNbHOW YCRyru, ecnm OCHOBaHWUA
NPUOCTaAHOBNEHNST He nNpeaycMoOTpeHbl deaepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuickon ®epepauun,
3aKOHAaMW M MHbIMA HOPMAaTMBHLIMM MpaBoOBbiMM akTamu Pecnybnukun TaTapcTah,
MyHMUMMNanNbHbIMW NpaBoBbIMW akTamu. B ykazaHHOM cnydae pocyaebHoe (BHecygebHoe)
obanoBaHue 3asiBUTENEM peLleHu U OenCTBUn (6e34encTBusl) MHOrOdYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEHTpa BO3MOXHO B Crydae, ecnv Ha
MHOrOYHKLMOHAmNbHbLIN LIEHTP, peleHnsa n gencteus (besgenctemne) KOToporo obxanyTrcs,
BO3MOXeHa (YHKUMA MO NpefoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.
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10) TpeboBaHue Yy 3asBuTens npw npegocTaBleHMn MyHULMNANbHOW YCnyru
OOKYMEHTOB WM  WMHopmauun, OTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YanbHOM OTKase B Npueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBrieHnn MyHUUUNANsHOW yCryru,
3a MCKMOYEHMEM CriyvaeB, NpPeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbh 7 degeparnbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3aaBuTeNnemM peweHnn un gencteun (6e3genctend) MHOrO(OyHKUMOHANbHOMO  LIEHTPA,
paboTHMKA  MHOrOOYHKLUMOHANbLHOIO  LEeHTpa BO3MOXHO B  Cfy4ae, ecnu  Ha
MHOTrOOYHKLMOHaNbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrane) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA MO NpefoCTaBfeHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCryr B
nosiHom o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nogaetca B MMCbMeHHOW dopMe Ha OymaxHOM HocuTene, B
3MEeKTpoHHOM  opMe B oOpraH, NpefoCTaBnAWMA  MYHULMMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbLIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (Janee - ydpeauTtenb
MHOrOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vacTbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHns u OencTeus
(bespencTBne) pykoBoOUTENA OpraHa, nNpefoCTaBngalWero MyHUUMNAnbHYyK  YCnyry,
nogatTCca B BbIWECTOAWNA opraH (MpyM ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBalOTC  HEMOCPeaCTBEHHO  PYKOBOAUTENEM  opraHa, npeaocTaBrisoLWEro
MyHUUUMNanbHyto ycnyry. >»Kanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKa
MHOTOOYHKLMOHANbHOrO LEeHTpa NOAAalTCs PYKOBOAUTENHO 3TOM0 MHOrOMYHKLMOHANbHOMO
ueHTpa. >Kanobbl Ha pelieHna n genctena (6esgencTene) MHOrogyHKUMOHANbLHOMO LiEeHTpa
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO LUeHTpa WM OOSBKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbLIM MpPaBoBbIM akToM Pecnybnukn TatapctaH. »Xanobbl Ha
peweHus n gencteusa (besgencrene) paboTHMKOB opraHuM3aunn, NpegycMOTPEHHbIX YacTbio
1.1 cratem 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTcs pykoBOAMTENAM 3TUX
opraHusaumn.

YKanoba Ha pewenna un pencteus (6e3genctevme) opraHa, NpenocTaBnSAOLLEroO
MYHULUMNANbHYKO YCNyry, AO/MKHOCTHOMO Nuua opraHa, NpegocTaBnAoLLEero MyHLMNanbHyo
yCcnyry, MyHUUMNAnNbHOrO  CRNyXalwlero, pykoBOOAMTENs oOpraHa, npefoCcTaBnstowero
MYHULMNANbHYO yCcnyry, MOXeT ObiTb HanpaerneHa no no4vte, Yeped MHOroyHKLMOHambHbIN
LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNPenoCTaBMAOWEro MyHuuMnanbHyr ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(POPMAaUMOHHOW CUCTEMbI AocyaebHoro
obXxanoBaHus, a Takke MOXeT ObITb NPUHATa NpU NUMYHOM npueme 3assutensd. YKanoba Ha
peweHns wn pgencteus  (6e3genctene) MHOroOYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOrO(YHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNOoSib30BaHMEM
WHGOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», oduumanbHOro camTta
MHOro(OyHKLMOHaNbHOro ueHTpa, EauHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MoxeT OblTb NPUHATa Npu
NMYHOM Npueme 3asButens. XKanoba Ha pelleHns n genctena (6esgencTene) opraHmsauun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-3, a Takke ux
pabOTHNKOB MOXET ObITb HamnpaBrneHa MNo noyTe, C WUCNOSfb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHu3auui,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHSATa npu
NMYHOM NpuemMe 3aaBUTens.

5.3. )Kanoba gomxkHa coaepxartb:

1) HaumeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEro  MyHAUMNANbHYKD  yCnyry,
AOIPKHOCTHOMO  NUua opraHa, MpeaoCTaBnsloWero MyHAUMnanbHy  ycnyry, nubo
MYHMLMNANbHOIO ChnyXallero, MHOroyHKUMOHANbHOro LEHTPa, ero pykoBoguTens n (unm)
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paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 depepanbHOro 3akoHa
Ne 210-®3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnst u gencteus (6esnencrene)
KOTOpbIX 0BXanytTcs;

2) hamunmio, nms, OTYECTBO (nocnegHee - Mpu Hanuuum), CBedEeHUd O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nuvua nmbo HaMMeHOBaHWe, CBEAEHUs O MecTe
HaXOXOEeHUS 3aaBUTENs - PUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHua o6 obxanyemblx peweHuax u genctemax (6esgenctsmm) opraua,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpegoCcTaBNAWEro  MyHMUMNAnbHyD  ycnyry, nvbo  MyHMUMNAnNbHOro  CryXallero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LieHTpa, opraHu3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENlb HEe COrnaceH C peleHnem u
penctenem (6espenctBnem) opraHa, npeaoCTaBNAOWEro  MyHUUMNAnbHYH  YCnyry,
OOIMKHOCTHOIMO  NUua opraHa, MpedoCTaBnsloWwero  MyHAUMnanbHy  ycnyry, nubo
MYHMLMNANbHOMO cnyxatiero, MHOroyHKLMOHANbHOro LeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOIO LiEeHTpa, opraHusaumn, npegycMoTpPeHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBnNeHbI
AOKYMEHTbI (NP1 Hanu4un), nogTeepXxaatroLume JoBOAbl 3as8BUTENS, MO0 UX KONUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He nosgHee paboyero AHS,
cnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XXano6a, nocTtynuBliass B opraH, NpefoCTaBnsOWUN MyHULMNANbHY YCRyry,
MHOMO(YHKUMOHANbHbLIN ~ LEHTP, ydpeauTenio  MHOrOYHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMA opraH (Npu ero Hanuuum), NOANEXUT PaCCMOTPEHUD B TeYeHue
naTHaguatTv paboynmx OHeW COo OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo LUeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpaBneHuu OONYLLEHHbIX OnevYaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLleHUs1 YCTaHOBMIEHHOIO CpokKa TakKuMX MUCNpaBfieHWn - B
TeyeHne NaTn pabounx OHen Co AHA ee perncTpauun.

5.6. Mo pesynbTaTtamM paccMOTPEHUs1 Xanobbl MpMHMMaeTCAa O4HO U3 CrneaykroLmnx
peLleHni;

1) »kxanoba ygoBneTBopseTCs, B TOM 4Yucre B OOpMe OTMEHbl NMPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX HE NMPeayCMOTPEHO HOPMaTUBHbLIMW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamMu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee [HA, cnegywowero 3a AHEM MNPUHATUS peLleHusl, YKasaHHOro B
HacTosILLEM MYHKTe, 3asiBUTEN0 B MUCbMEHHOW OpPMe W MO XenaHu 3aaBUTENS B
3NeKTPOHHOM hopMe HanpaBnseTcsd MOTUBUPOBAHHbLIN OTBET O pedynbTaTax pacCMOTPeHUs
Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMETBOPEHWIO B OTBETE
3asBUTEN0 O pesynbTaTax pPacCMOTPEHUS Xanobbl faeTcs WHdopMauus O OEeUCTBUSIX,
OCyLLEeCTBNAEMbIX OpraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrOyHKUMOHaNbHbIM LEHTPOM nMbO opraHu3auuen, npegycMOTPeHHOM 4acTbio 1.1
ctatb 16 PepepanpHoro 3akoHa Ne 210-d3, B uenax He3amMeanuTenbHOro ycTpaHeHus
BbISIBMIEHHbIX HApPYyLIEHWA MNPy OKa3aHUM MyHUUMNAnNbHOM YCIyrn, a Takke MpPUHOCATCA
N3BMHEHUSA 3a [OCTaBfEeHHble HeynobCcTBa M ykasblBaeTcs MHopMauus O AanbHEnLmnX
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AENCTBUSAX, KOTOpble HeobXoAMMO COBeplIMTb 3asiBUTEN0 B LUENsX MonyyYeHus
MYHULMNANbHOM YCIyru.

5.8. B cnyyae npusHaHus xanobbl He noanexalwen yooBNeTBOPEHUIO B OTBETE
3a8BUTENIO O pes3ynbTaTax pacCMOTPEeHUst xanobbl [alTcs  apryMeHTMpOBaHHbIE
PasbsCHEHUS O MPUYMHAX MNPUHATOrO peLleHus, a Takke WHdopmaums o nopsiake
06>kanoBaHusl NPUHATOrO PeLUEHUS.

5.9. B cnyyae ycTaHOBMNEHMS1 B Xo4e WM Mo pesynbTataM pacCMOTPEHUs anobbl
NMPU3HaKoB  cocTaBa  aAMWHUCTPATUMBHOIO  MNPABOHAPYLIEHWss  UNU  NpecTynieHus
[AOMMKHOCTHOE NMUO, pabOoTHWMK, HaOeneHHble MONHOMOYMSIMM MO PACCMOTPEHUIO Karoo,
He3ameanMTenbHO HanpaBnsAT UMEOLLMECs MaTepuarsl B OpraHbl NPOKypaTypbl.
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MpunoxeHue Ne 1

K AODMUHUCTPATUBHOMY perfiameHTy
npeaoCTaBneHnsa MyHUUMNANbHON yCryrm
Nno NPEeAOCTABMNEHUIO rpaXaaHam XUnbix
NOMELLEHMI B MyHULMNANbHOM
XUnuwHoM ooHae No 4oroBopam Harmma
CNy>XeBHOro >XMoro NoMeLLeHns

dopma
(BnaHk opraHa, NpefoCcTaBnALLIEro MyHULMNANbLHYIO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 oTkase B NpeaoCTaBfEHMM MyHULMNANBHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
5.
6.

[lononHuTenbHas nHopmMaLuus:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbLIA OpraH C 3asBfeHWEM O
npenoCcTaBfeHMM YCryrn Nocne yCcTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanoBaH B AocyaebHOM nopsgke nyTem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

CepeHus 06

RomkkHocTHoe nuuo (PUO) | 5pekrponnoit noanmen

(nognuck yNonHOMOYEHHORO AOSKHOCTHOMO
nvua opraHa)
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MpunoxeHune Ne 2

K AODMUHUCTPATUBHOMY perfiameHTy
npeaoCTaBneHnsa MyHUUMNANbHON yCryrm
Nno NPEeAOCTABMNEHUIO rpaXaaHam XUnbix
NOMELLEHMI B MyHULMNANbHOM
XUnuwHoM dooHae No 4oroBopam Hamma
CNy>XeBHOro >XMoro NoMeLLeHns

dopma
(BnaHk opraHa, npeaoCcTaBnSAOLLEro MyHULUMNANBHYO YCyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELLEHNE
06 oTkase B Npueme A0OKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBNeHUs
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

Mo CneayoLLMM OCHOBaHUAM:

5.
6.

PasbscHeHne NpuymH oTkasa:
HononHutenbHas nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMNONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[laHHbIN 0TKa3 MoxeT ObiTb 0b6xanoBaH B AocyAeOHOM nopsigke NyTeM HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

CepeHus 06
3ANEeKTPOHHOW noanncu

HorkHocTHoe nuuyo (PNO)

(nognuck YNonHOMOYEHHOIO AOJMKHOCTHOMO
nvua opraHa)



MpunoxeHne Ne 3

K ALMVHUCTPaTUBHOMY perfnamMmeHTy
NpeAoCTaBneHnsa MyHULMNANbHON
yCnyru no NpeoCcTaBeHnto rpaxxgaHam
XUIbIX MOMELLEHNI B MYyHULMMATNBHOM
XUnuLHoOM hoHAEe No [OoroBopam
HaviMma cnyxebHoro Xunoro NoMeLLeHns

dopma
B
(HaMmeHoOBaHMe opraHa MecTHOro camoyrnpaBIieHUs
MyHULUMNansHOro obpasoBaHus)
oT

(oanee - 3asBuTEnND).
(dbamunusi, Ms, 0TYECTBO, MACNOPTHBIE AaHHbIE, PETUCTPaLUIO MO
MECTY XUTEeNbCTBa, TenedoH)

3agaBneHune
O NpegoCTaBeHUN rpaxaaHam XuUnblx NOMELLEHNA NO AoroBopaM HarMa crykebHoro
YKUIMOro nomeLLeHns

Mpowy Bac npegoctaBuTb NO JOrOBOPY HaMmMa Xunoe nomMelleHne nnowagbio
KB.M.

MecTononoxeHne Xuroro NoMeLLeHNsa: MyHUUUnanbHbIM panoH (roOpoACKOM OKpYr),
HaCeneHHbIN NMyHKT yn. a.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) DOKYMEHTbI, YAOCTOBEPSIOLLNE JIMYHOCTb 3asBUTENSA N YNEHOB ero CeMbM;

2) Bbinucka M3 EguMHOro rocygapcTBeHHOro peectpa HeaBMXUMOCTU 06 OTCYTCTBUM
CBeLEeHMN O perucTpaumm npasa Ha OOBLEKTbI HEOBWXKUMOCTWU rpaXnaHuHa, a Takke BCeX
BCEMSAOWMNXCA YNEHOB CEeMbW, BKMOYas  HECOBEPLUEHHONETHUX, Ha Tepputopumn
COOTBETCTBYHLLEro MyHULMNAaneHOro obpasoBaHuns, BolgaHHasa YnpasneHnem degepansHon
permcTpaunoHHomn cnyxobl no Pecnybnuke TaTapctaH He nosgHee Yyem 3a 10 gHen JO OHA
obpalleHnsa 3aaBuUTenNs B YNOSTHOMOYEHHbIN opraH (MOXeT ObITb NpeAcTaBneHa 3asBuTenem
CaMOCTOATENBLHO);

3) cnpaBka YNOSIHOMOYEHHOrO0 oOpraHa no BefeHu EauMHOro rocyaapCTBEHHOro
peecTtpa HeaABMXUMOCTU 06 OTCyTCTBUM cBeaeHun o peructpaumm o 1 aHeapsa 2000 roga
npaBa Ha 06bEKTbl HEABMXMMOCTU rpaXKaaHMHa, a Takke BCeX BCENALLMXCSA YIEHOB CEMbMN,
BKMNOYaA HEeCOBEPLLUEHHOMETHUX, Ha TeppuUTopuUM COOTBETCTBYIOLLErO MYyHULMNANbHOMO
obpa3oBaHus, BblgaHHas He no3gHee 4em 3a 10 gHen 0o AHA obpalleHus 3asBUTENS B
YNONTHOMOYEHHbIV OpraH;

4) xopaTalWCTBO pPYKOBOAMTENS COOTBETCTBYIOLLErO roCyAapCTBEHHOrO OpraHa,
rocyaapCTBEHHOINO yHUTapHoro npegnpuatns Pecnybnukn TatapctaH, rocygapCTBEHHOMO
yupexaeHus Pecnybnuku TaTapcTtaH;

5) konusa TpygoBoro gorosopa nmbo konusa criy)kebHOro KOHTPakTa;

6) KONusa TPYLOBOWN KHUXKKMU.

O6sa3ytoch Npu 3anpoce NPegoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(narta) (noanuchk) (®N0)
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PesynbTaTt npegocTaBneHmst MyHULMNanbHOM yCryri, NpoLly NpeaocTaBuUThb:

I:IB NMYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNAmNbHbLIX YCRyr
Pecnybnukn TaTapcras;

I:lB MHOTOYHKLMOHANbHOM  LIEHTPE NPEeAOCTaBMEeHNst FOCYAAPCTBEHHBLIX U
MyHMUMnaneHbix yenyr Pecnybnvkm TaTapcTan;

I:I B OpeaHe.

(mata) (mognwuce) (©.1.0))
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MpunoxeHue Ne 4

K AODMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNanbHON yCnyru
no NpegocTaBNEHUIO rpaxKaaHaM XUIbIX
NoMeLLEeHMIN B MyHULUNANbHOM
XUnuHom oHae nNo AoroBopam Hanma
CNy>keBHOro XXMrnoro NomeLLeHns

["maBe cenbCKoro noceneHusd

OT:

3asaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobwar 06 owunbke, OONYLWEHHOW MpU OKasaHUM MyHULMNanbLHOW YCryrn rno

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss o0 OTKNOHeHUM 3asBreHns o6 ucnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMaHOM HOCUTENe MOYTOBbLIM OTMPaBfEHNEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NIMYHOCTU W NPEeACcTaBMnsieMOMY MHOK LY, @ Takke BHECEHHble MHOK HMKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (noanuchk) (©.1.0.)
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MpunoxeHne Ne 4 K NoOCTaHOBAEHWMIO
WcnonHutensHoro komuteta
Arep3nHCKOro cernbCKoro noceneHus
A3HaKaeBCKOro MyHMUMNAanNsHOro pamoHa
Pecnybnukn TatapctaH

oT 26 aHBapa 2022 Ne 4

ALMUHUCTPATUBHbIN pernamMmeHT
npefocTaBreHUs MyHULMNaNbLHOM YCyru no NPpUHATUIO paHee NPpUBaTU3UPOBaAHHbIX
XUNbIX NOMeLWeHUA B MyHULMNaNbHYK COGCTBEHHOCTb

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1st agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacToswmn agMUHUCTPATUBHbIN perfiameHT npeaoctaBneHns MyHUUmMnansHom
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaHAapT M MOPsiAoK
npefocTaBfeHNs MyHULUMNANbHON YCIYrn NO NPUHATUIO paHee NpMBaTU3NPOBAHHBIX XUIbIX
noMeLLeHNn B MyHULMNAarbHY0 COBCTBEHHOCTL (Janee — MyHUUMnaneHas ycnyra).

1.1.2. lNMonoxeHna agMUHUCTPATMBHOIO perfliameHTa MPUMEHSAITCA B OTHOLUEHUN
paHee NpPUBaTU3NPOBAHHBIX XXUSbIX NOMELLEHWN.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, nmerowmmMm NpaBo Ha noslyYeHne MyHUUunanbHOW YCryru, SBsTCA
duamnyeckme nuua (qanee — 3asaBUTENb).

1.2.2. C 3asaBneHvemM BnpaBe obpaTuTbCs npeactaBuTesb 3asBUTENS, OENCTBYOLNN
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro ero nosiHoMounsa, nmbo  3aKOHHbIV
npegcraBuTesnib PU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. MNMopsagok nHopMUpoBaHUS 0 NpeoCTaBEHNN MyHULMNAbHOW YCyrn

1.3.1. WHdopmaums o nopsagke npedocTaBrieHMs  MyHUUUNANbHOW — yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYH
WHpopMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacronioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpedoCTaBrieHUs rOCYyAapCTBEHHbIX M MYHULMNANbHbIX
YCIIyr.

2) Ha oMuumanbHOM cauTe MyHUUMNanbHOro pavoHa B  WMHEMOPMALNOHHO-
TenekoMmyHuKaumoHHon cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagmHOM nopTane rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (pyHKumn)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbIX YCNYr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHns MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOrOoYHKUMOHAmNbHbLIX LUEHTpax npeaocTaBneHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHum - JIMYHO UIn Nno TenedoHy;

2) B HTepakTMBHON hopme PecnybnmkaHCKOro noprana;
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3) B MCMOMHUTENBHOM KOMUTETE Arep3nHCKOro CeribCcKkoro noceneHna A3HakaeBCcKoro
MyHULMNanbHoro obpasoBanusa Pecnybnuku TatapctaH (ganee — OpraH):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yuncne B (hopmMe 3NEKTPOHHOIo AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHNa MyHUUUNanbHOM YCyru Ha OCHOBaHUW CBEAEHUN, cofepXalluxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNAMbHbLIX YCIyr, NpefoCTaBnaeTca 3asBUTENO
GecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNAanbHON yCnyru
ocyulecTBnsaeTca 6e3 BbIMNOMHEHUS 3asBUTeNeM Kaknx-nmbo tpebosaHui, B TOM Yucne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHOMO WM MHOrO COornaleHns ¢
npasoobnagaTenem nporpammMmHoro obecnevyeHus, npegycMmaTpmBatowero B3uMaHme nnarbl,
perucTpauuio unuM aeBTopu3auuilo 3asBUTENs WNU NpeaocTaBfieHne MM  NepcoHarbHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

O MeCcTe HaxOoXOeHuUss  MHOroyHKUMOHanbHOro  UeHTpa  npefocTaBfieHus
rocyfapCTBEHHbIX M MyHuuMnanbHbiX ycnyr, OpraHa (agpec: 423305, PT, AsHakaeBckumn
panoH, c. Arepae, yn.l.AxmeToBon, A.14a, rpaduk paboTbl: NOHEAESNIbHUK — NATHULA: C
8.00 vacoe go 17.00 yacos; cyb60Ta, BOCKpeCEHbE: BbIXOAHbIE AHW, CNPABOYHbIA TENEOH:
8(85592) 44-5-21.););

19) o nopsigke nNpedocTaBfieHMs MyHUUMNAnbHOW Yycnyrn, o cnocobax u Cpokax
nogayvun 3asBrneHun;

20) o kaTeropusax rpaxgaH, KOTopbiM MpeaocTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKkTax, PerysimpyroLmMx BONPoCkl NpeaocTaBneHns MyHumunansHom
yCnyru;

21) 0 nepeyHe [OOKYMEHTOB, HeObXOAWMbIX Afii PacCMOTPEHUs 3asiBfieHust O
npegocTaBreHnM MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

22) o0 xoge npefocTtaBneHnss MyHUUunanbHOW yCnyru;

23) 0 MecTe pasmeleHns Ha odumumanbHOM canTe WMHdopMauuu Mo Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

24) o nopsigke obxxanoBaHust AeNcTBMA nnu 6e3nencTensa JOMKHOCTHLIX nuy, OpraHa.

Mo nucbmMeHHOMY obpalieHuo  COTpyAQHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanNbHOW YCnyru, nogpobHO B MUCbMEHHON POpMe pPasbACHAT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCcTosILLEM NYHKTE aAMUHUCTPATMBHOIO perfiaMmeHTa, n B TedyeHune Tpex paboumx aHen co
OHSA perucTpaumm obpalleHnsa HanpaBnswT oTeeT 3aaButento. OTBeTbl JalOTCA Ha A3blKe
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMOoNb3YTCH
rocygapcrBeHHble s3blkn Pecnybnukmn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam MpeaocTaBfieHNs MyHULMNANbHOW  YCryru
pasmMellaeTcs Ha oduunanbHOM calTe MYHUUMNANbLHOMO panoHa U Ha WMH(OPMAaLNOHHbIX
cTeHaax B nomelleHuax OpraHa ansa paboTbl C 3a9BUTENSAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHAOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNarbHOro pavioHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «WIHTEepHeT», BKNOYaeT CBedeHust O
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOIO pernameHTa, MHPOPMaUUID O MEeCTe HaxXOXAEHWUS, CrpaBOYHbIX
TenedoHax, BpemeHun paboTtel OpzaHa, 0 rpaduke npuemMa 3asiBfieHUn Ha npegocTaBneHne
MYHULMMNANsHOW yCryru.
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1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaATMBHbLIX NPAaBOBbIX aKTOB, PErynupyroLwmx npegocTaBrieHne
MyHUUMMNaAnNsHOW ycnyrn (C ykasaHMemM pPeKBM3UTOB HOPMATUMBHbLIX MPaBOBbIX aKTOB W
UCTOYHMKOB WX odmumanbHoro onybnukoBaHusi), pasmelieH Ha EagwHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCyr, Ha oduuManbHOM caute
MYHULMNANbHOIO panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTU « IHTEPHET».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AEWCTBYIOWEN pedakuum noanexuT
pasmMeLlleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbLIX M MYHULMNANbHbIX YCAYT,
Ha ocuymansHoOM cante MYyHULUUNaNbLHOro panoHa B MHGOPMAaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEpHETY.

1.5. TepMuHbI, UICNOMb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, 1 UX onpeaeneHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOMb3ylTCs creaylwmne TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MYHULMMNAnNbHOIo panoHa nnn B ropoackom okpyre Pecnybnunku TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKUMOHASNbHbBIX LIEHTPOB
npegocTaBNeHns  rocyfapCTBEHHbIX M MyHUUMNAnNbHbIX  YCRyr,  YTBEPXAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccumnckon denepauum ot 22 aekadbpa 2012 r. Ne 1376
«O6 yTtBepxaeHuun [NpaBun opraHuM3aumMm OeATeNnbHOCTU MHOrOMYHKUMOHAMbHbBIX LEHTPOB
npefoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckasa owwmnbka - owwnbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNAWNM MyHUUUNANBHYIO YCIyry, U npuBefllad K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHtudmkaumm un ayTeHTUdMKaumm B UHpacTpyKType,
obecneunBaroLlen MHPOPMALMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YeMbIX AN NpeoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneuvmBarollas CaHKUMOHUPOBAHHBIA [OCTYN YYaCTHUKOB WHGOPMALWNOHHOIo
B3aMMOLENCTBNA B CUCTEME WOEHTUUKAUMKM U ayTeHTUdMKauuM K MHGopmaumu,
cogepxaliencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

ML - MNocymapcTBeHHoe OrompkeTHOoe yupexaeHne «MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuvke TatapctaHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrOOYHKLMNOHAmNbHbLIX LEHTPOB NpeaoCTaBrieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.3. B agMunHUCTpaTMBHOM pernaMmeHte nog 3adBfieHneM O npeaocTaBreHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCa 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOW YCryrn, NogaHHbIN B COOTBETCTBUM C NMYHKTOM 3 cTatbu 2 PeneparnbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-03 «O6 opraHuM3aumm npegocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyry (aanee — ®epepanbHblii 3akoH Ne 210-93).

2. CTaHAapT npegocTaBlieHUA MyHMuMﬂaﬂbHOﬁ ycnyrun



104

2.1. HanmeHoBaHWe MyHULMNanbHOM yCnyru

MpuHATME paHee nNPUBATUINPOBAHHBLIX XWUMbIX MOMELLEHUA B MyHUUMNAmNbHYIO
CODOCTBEHHOCTb

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0 MyHULMNANBHYIO YCyry

NcnonHutenbHbIn  KOMUTET Arep3MHCKOro CenbCKoro rmnoceneHns AsHakaeBCKoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnucaHwne pe3ynbTaTta npeaocraBlieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTcs:

1) nNoCTaHOBNEHWE O MNPUHATUM MPUBATUSUPOBAHHBLIX XWMbIX MOMELLEHUA B
MYHMUMNANbHY COOCTBEHHOCTb;

2) poroBop 6e3BO3ME3OHOM nNepefadn XWMoro MNOMELEeHUs B  MyHUUMNANbHYHO
COBCTBEHHOCTb;

3) peweHune 06 oTkase B NpeaocTaBneHnn MyHuumnansHom ycnyrn (npunoxeHune Ne 1
K HacTosaWweMy agMUHUCTPATUBHOMY PErfiaMmeHTy);

4) peweHne o6 oTkase B NpuemMe LOKYMEHTOB, HEOOXOOUMbIX ANsi NpefoCTaBneHNs
MyHMUMnanbHoOW ycnyrn (npunoxeHne Ne 2 K HacTodwemy agMUHUCTPATUBHOMY
perrnameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpaBnseTcs 3asBUTeNto
B (popMe OnNeKTPOHHOro [OKYMEHTa, NOAMUCAHHOINo YCUMEeHHOW KBanuduunpoBaHHOW
3MIEKTPOHHOM NOAMNUCHID YNOSTHOMOYEHHOrO OOMKHOCTHOro nimua OpraHa, B COOTBETCTBUU C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-©3 «O6 3neKkTpOHHOW MoAnUCU»
(nanee — ®epepanbHbin 3akoH Ne 63-P3) B nuyHbIN kabvHeT EamHoro noptan. B cnyyae
HanpaBneHus  3asaBneHuss nocpeactBoMm  PecnybnukaHckoro  noptana  pesynbTat
npedocTaBneHnss  MyHUUMNanbHOM  YCRyrn  HanpaenseTca B NIMYHbIA - KabWHeT
PecnybnunkaHckoro noprana.

2.3.3. Mo BbIbopy 3asaBuTEns pesynbTaT MNpefocTaBneHns MyHUUMNansHOM YCNyru
Bolgaetca B OpraHe wmnu B MOL| B hbopme ak3emnnapa IMEeKTPOHHOrO [OOKYMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOcUTeNne, 3aBEPEHHOr0 nevyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nnua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb Bnpase MNOSy4yuMTb pes3ynbTaT NpefoCcTaBfeHUs MyHUUMNanbHOM
ycnyrm B dOpMe 3JMEeKTPOHHOrOo [OOKYMeHTa B TevyeHue cpoka [OeWCTBMA pesynbraTta
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOM yCnyru, B TOM Y1Cne ¢ y4eToOM HeobxoammocTum
obpalLeHus B opraHm3aumm, y4acTeyoLme B NpegoCcTaBneHm MyHULMNAnNsHOM yCryr, CpoK
NPUOCTaHOBMNEHNS NPeoCTaBNeHNUs MyHULMNANbHOW YCNyri B cryvae, eCnn BO3MOXHOCTb
NpUOCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblaayun (HanpaBreHus) AOKYMEHTOB, SBNSAIOLMNXCA pe3dynbTaToM NpeaocTaBneHus
MYHULMNANbHON YyCNyru

2.4.1. MyHuuunaneHas ycrnyra npegocraBnseTtcs B TedeHme 12 pabounx gHen.
2.4.2. TlpuocCcTaHOBMEHME CpoOKa MNpPeaoCTaBfieHUss MYHULUMNAnNbHOW YCAyrn He
npeaycMoTpeHo.
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2.4.3. HanpaBneHue [OOKyMeHTa, SBRSKOWErocsa pesynbtaToM MNpegocTaBneHuns
MyHUUMMNaNbHOW ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLIECTBNSETCS B
AeHb 0(POpMMNEHNsa N perncTpauumn pesynbtaTta npeaocTaBeHnss MyHUUMNansHOW YCnyru.

2.5. VicyepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMn 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSOWMA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpencTtesomM PecnyGnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3aaBneHue:

B (pbopme gokymeHTa Ha OymaxHOM HocuTene (npunoxeHwe Ne 3 Kk Hactoswemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCpPeAcCTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK opMy 3adBfeHus), nognMcaHHoe B COOTBETCTBUMM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOMUHUCTPATUBHOIO pernameHta, npu obpalieHum
nocpeacteomMm PecnybrnvkaHckoro noprana;

4) DOKYMEHTbI, YAOCTOBEpPSOLME JIMYHOCTb KaXXA0ro YrieHa CeMbM;

5) OOKYMEHT, noaTBepXaatoLwmn npaBo CO6CTBEHHOCTU Ha XWroe nomMelleHue (ecnu
cobCTBEHHOCTb He  3apeructpuypoBaHa B EguMHOM  rocygapcTBeHHOM — peecTpe
HEeOBWXUMOCTW);

6) cnpaBka C MecTa XUTeNbCTBa;

7) KONUSA TEXHNUYECKOro nacnopTa >KUoro NOMeLLEHNS;

8) paspelleHve oTgena onekn K noneynuTenbCTBa MCMNOMHUTENBHOMO KOMUTETa
A3HaKaeBCKOro MyHMUMNanbHOro panoHa o 6e3Bo3mMe3gHoON nepegayve Xunoro nomMeLeHns B
MYHULMNANbHYO cOBCTBEHHOCTb (ecnn B npvBaTu3aumm yyactBoBanu
HecoBepLUEHHONETHUE OETH).

2.5.2. 3asgBneHne wn npunaraemble OOKYMEHTbl MOrytT ObiTb npencTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MOPL| Ha OymMaxkHbIX HOCUTENSAX U B BUAE ISMEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernamMmeHTa;

2) nocpeacteoM PecnybnmkaHcKkoro noprasna B 9NeKTPOHHON OOpPME;

3) B OpraH NUYHO WM NOCPEOCTBOM MOYTOBOM CBA3U Ha OyMaKHOM HocuTene.
3asBrneHne v npunaraemble OOKYMEHTbI, NPU HanpasfeHUn NocpescTBOM MOYTOBOW CBA3W,
3aBepsTCA B YyCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHue npu HanpaeneHum nocpencTesom PecnybnvkaHckoro noprtana
noanucbiBaeTCsa NPOCTOM ANEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[Ana nonyyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobXxoaumMo NponTwm
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYHO
3anuce.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTa), yKasaHHbIN B NOANyHKTe 2
NyHKTa 251 aAMWHNCTPATUBHOIO pernamMmeHTa, 3aBepsieTcs YyCUNEHHON
KBanMUUMPOBaAHHOW NOAMNUCHIO KL, YNOSTHOMOYEHHbIX Ha CO34aHWe U NoAnMcaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.
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ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMEeHN0, B TOM YUCre LOBEPEHHOCTU, HanpaBnawTca B Buae dannos B hopmatax pdf,
jpPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9MEeKTPOHHbIX obpasos
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00beme npoynTaTb TEKCT [OOKyMeHTa W
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WU OCYLLECTBIEHUS LEUCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO HOpPMaTUBHLIMU
NpaBOBbIMW  aKkTaMu,  PerynupylownMmM  OTHOLLIEHMS,, BO3HMKaKWLWMe B  CBA3NW C
npegocTaBneHnemM MyHULMNANbHOW YCNYrIu;

2) OCyWecCTBMeHNs OENCTBUW, B TOM 4UCME COrnacoBaHui, Heobxoaumbix AN
NonyyYeHnss MyHUUMNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B UHblE FOCYy4apCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBrfieHWsl, OpraHu3auuun, 3a WCKMIYEHMEM MOonyYeHus
yCnyr WM nonyyYyeHns AOKYMEHTOB W MHdOpMauMM, NpeaocTaBfsieMblXx B pesyrbTaTe
npeaocTaBNeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbLIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, OTcyTcTBME U (MnN)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanunCb MNpuM MepBOHA4YaribHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoauMblX ANs npedocTaBNeHns MyHuuunanbHon ycnyru, nvbo B
npeaocTaBNeHNN MyHULMMANbLHOWN YCyri, 3a UCKITOYEHNEM CrieayroLmnX Cry4yaes:

a) W3MeHeHne TpeboBaHWM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLmMxcs
nNpeaocTaBNeHns MyHMLMNANbHOW YCryri, nocre nepBoHa4YanbHOW nodayn 3asiBNEHnsa o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBNIEHUM O MNPEAOCTaBMEHUN MYHULMMANbHON YCRyrn u
AOKYMEeHTax, MOJaHHbIX 3adBuMTeneM Mocfe nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMbiX ANns nNpeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBNeHnn MyHUUMNANbHOW YCNYrM W He BKITOYEHHbIX B MpPeAcCTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WAW MU3MEeHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKasa B MpuYemMe [OOKYMEHTOB, HeobxoaumbixX ANns npeaocTaBreHus
MyHULUMNANbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM yCnyru;

r) BblABNEHME OOKYMeHTanbHO MNOoATBEpPXAeHHOro dakrta (Npu3HakoB) oLWMOOYHOro
UM NpoTMBONpPaBHOro Aencteus (b6esgencTensa) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTKa3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnNsHOW ycnyru,
O YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoOHaYanbHOM
OTKase B NpMemMe JOKYMEHTOB, HeOb6X0o4MMbIX A115 NpefoCTaBneHnss MyHUUUNansHOW ycnyru,
yBe4OMNSAEeTCS 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHNSA 3a JOCTaBMNEHHbIe Heya00bCTBa;

4) npepgoctaBneHuss Ha OymMaxHOM HocuTene [OKYMEHTOB UM WMHopmauum,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-03, 3a ncknoyeHMem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo unx usbsaTMe SBNAETCS HeoOXoOUMbIM  YCITOBUEM
npeaocTaBneHns rocyaapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYrM, W WHbIX CIlyyYaes,
yCTaHOBIEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. MCHepﬂblBaPOU_I,I/Iﬁ nepevyeHb JOKYMEHTOB, HeobXoaAnMbIX B COOTBETCTBUM C
HOPpMaTMBHbLIMU MPaBOBbIMU akKTaM ANA npegoctaBneHnd MyHVILl,I/II'IaJ'IbHOVI yCInyru, Kotopble
HaxogdaTCAd B pacCnopsaXeHnn rocygapCrBeHHbIX OpraHoB, opraHoB MECTHOIO
camMoynpasBlieHna n noaoBegoMCTBEHHbLIX rocygapCTBeHHbIM opraHam unmn opraHam MmecTtHOro
camMoynpaslieHns OpI'aHVI3aL|,I/Il7I N KOTOpPblE 3adBUTESIb BrpaBe NpeacrtaBuUTb, a Takxke
cnocobbl nx nonyyvyeHuna 3aaBuTtendamMmmn, B TOM HUCTIE B SﬂeKTpOHHOIZ cbopme, nopAaAaoK nx
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npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasreHus Nnbo
opraHvsauusi, B pacropsikeHnn KOTopbIX HAaX0AATCA AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexxBeJOMCTBEHHOIO B3aMOAENCTBUSA:

13) cBeaeHus o pernctpaumm rpaxgaH — opranbl 3AIC;

14) Boinucka 13 EAMHOrO rocygapCTBEHHOrO peecTpa HeABWXMMOCTU O npaBax
OTAENbHOro n1ua Ha nmerLmnecs (MMeBLUMECS) Y HErO OOBEKTbI HEABUXKMMOIO NMYLLECTBaA -
PocpeecTp;

15) Bbinucka M3 EguHOro rocygapCTtBeHHOro peectpa HeABMXXMMOCTM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABUKUMOCTU — PocpeecTp;

16) cBegeHna O peuncTByloweM nacnopTe rpaxgaHuHa Poccuinckon ®depepaummn —
MBL Poccuu;

17) cBegeHns O HoTapuwanbHoOM [JoBepeHHoCTM — ®PepepanbHaa HoTapuanbHas
nanaTa.

2.6.2. 3aaBuTenb BnpaBe MNpefoCcTaBUTb [OOKYMEHTbl (CBeAeHUus), YyKasaHHble B
noanyHktax 1 -3 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernameHTa, B oopMe 3SNEKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHbIX  YCUFEHHOM KBannuduumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX Ha CO3aHue 1 NoAnucaHne Taknx JOKYMEHTOB, Npu nogaye 3asiBNeHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeHHOEe npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO pernaMmeHTa opraHamu rocygapCTBEHHOW BriacTu, opraHamu
MECTHOro caMoynpaBJrieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAocTaBneHuM MyHUUunansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa opraHoB UM OpraHuvsauui, He npeacrasmBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoLlUeHHble W  HaxoAdswuecs B pacropsikeHun
OOKYMEHT WInuM CcBedeHus, noanexaTr agMWHUCTPaATUBHOW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNbCcTBOM Poccurckon ®efepaumu.

2.6.5. 3anpelaeTtca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbI CBEAEHWUSA, B TOM 4uUChe
nogTeBepxgalrLine BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHUUMnanbHOW
yCrnyru, Haxogsilumecs B PacnopsKeHUM rocyaapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHamMm MeCTHOrO
camoynpasfeHnss opraHn3auun.

HenpenctaesneHne 3aaBuTenemM [OOKYMEHTOB, COAepXaluMx CBedeHWUd, KoTopble
HaxoOATCA B pacrnopshikeHUM  roCyapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoynpaBfeHnss opraHusauui, He SBMSETCH OCHOBAHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeoOXoaMMbIX ANs NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpUEME [OOKYMEHTOB, Heobxoammbix AN
npegoCcTaBNeHNUs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npencrtaBneHHble 3adBUMTENEM LOKYMEHTbl codepaT NogYUCTKA U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTAaHOBMEHHOM 3akoHogaTtenbctBoM Poccuinckon
depepauum;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHMUs, Hannyme KOTOpbIX HE NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHAOPMAUUIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNUs MyHUUMNANbHOW YCNYru;

3) npeacTtaBneHHble AOOKYMEHTbl WM CBEOAEHUSA yTpaTWM CUITy Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW YCNyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOMHOMOYNSA
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npeacraBuTens 3asBuUTens, B cnydae obpaleHus 3a npeaocTaBrneHMeM MyHUuunanbHOM
YCInyrn ykasaHHbIM JIULIOM);

4) nogadva 3adBneHUs O npegocTaBfeHnun MyHUUMNanbHOW YCNyru U LOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfEHUA MyHUUMNANbHOW YCNyru, B SNEKTPOHHON dopme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX nonen B opMe 3asiBfieHUsl, B TOM
4yucrne B UHTEPAKTUBHON dhopme 3aaBneHnsa Ha PecnybnvkaHckom nopTtane (HeqoCTOBEepHOeE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;

7) 3asBrieHMe o npeaocTaBfieHMM YCNyru nogaHo B opraH rocygapCTBEHHOW BNacTw,
opraH MECTHOro camoynpaBfeHusl UNn OopraHnsauuio, B NMOSTHOMOYMUSA KOTOPbLIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNanNbLHOW YCIyru;

8) HecobntogeHne yCTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCITOBUN MPU3HAHUSA AEUCTBUTENBHOCTU
YCUNEHHOW KBanuuumpoBaHHOWN 3NEKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobXxoauMmbIX Ond
NOSTy4YEHMST MYHULMNANBHOW YCIYrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B rnpuveme 3asBfieHUS U JOKYMEHTOB, HEOOXOANMbIX ANs
npefoCTaBNeHNs MyHULMNANbHON yCcryrM, MOXeT ObiTb MPUMHATO Kak BO BpeMsa npuema
3asBuUTENd, TaK W nocne nonyyYeHns OTBETCTBEHHbIM [JOSMKHOCTHbIM nvuom OpraHa
HeobXoauMbIX ONs NPeAoCTaBMEHUA MyHUMUMNANbHOW YCnyrM LOOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHM(OPMAaLMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3adBfeHUs U WUHbIX [JOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBneHns MyHUUMNAnNbHOW YCryrn, B Criydae ecrniv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMUUNanbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI UNN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHusA AN NPUOCTAHOBMNEHUS MPEAOCTaBMEHNA MYHULMMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpegoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) 3asBuTenem npeacTaBfeHbl [OKYMEHTbl He B MNofiHoM obbeme, nmbo B
NPeaCcTaBNEHHbIX 3asBAeHUNn U (MNU) OOKYMEHTaxX COAEPXUTCSA HenonHasa u  (Mnn)
HeJOCTOBepHasa MHopMauns;

2) nocTynneHnwe OTBeTa oOpraHa roCygapCTBEHHOW BRNacTu, oOpraHa MeCTHOro
camoynpasneHus nnmbo nNoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BlaCTU UKW OpraHy
MECTHOro camoynpaBneHus opraHusaummu Ha MEeXBeJOMCTBEHHbIN 3anpoc,
CBMAOETENbCTBYIOWErO0 00 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, HeobxoaumMblx Ans
npegocTaBNeHns MyHUUMNANbHOW YCNyrM, €Cnu COOTBETCTBYHOLMN LOOKYMEHT He Obin
npegcTaBneH 3assBuTtenem no cobCTBEHHOM MHMLMaTUBE

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpegocTaBrieHUn MyHULMNanbHOW YCIyru
SABMSETCA NCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUMUMNANbHOW YCNyru B
crniydyae, ecnv 3asiBNeHne O npefoCTaBfieHUM MyHUUUNANbHOW yCryrm noJaHo B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnukaHckom noprane.
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2.9. MNopsgok, pasamep M OCHOBAHUSA B3UMaHUS rocy4apCTBEHHOW NOLWSIMHbLI U MHOM MnaTsbl,
B3MMaeMon 3a nNpeaocTaBfieHne MyHULMNanbHON yCryrn

MyHuumnansHas ycnyra npefocTaBnseTcs Ha 6e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HEOOX0AMMbIMU U 06a3aTENbHLIMKU NS
npeaocTaBNeHNsa MyHULMNANbHOW YCyrk, B TOM YMCNe CBEAEHUS O JOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npeaocTaBneHNN MyHULMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX U 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n OCHoOBaHNA B3aMMaHWA NMriaTtbl 3a npegocrtasiieHne ycenyr, KOTopble
SABNAIOTCA HeoOXxoaAnMbIMM N 0Bsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILlVII'IaJ'IbHOVI yCcnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeTodunKe pacyeTa pa3mMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoaAnMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B ovepean nNpu nogade 3anpoca o npegocTaBfieHnm
MYHULMNANBHOW YCIyru, yCnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHnn MyHULUMNANsHOM yCnyr, N Npyu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3adBfieHUs Ha MofnyvyeHne MyHuuMnarbHON
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbrtata nNpegocTaBleHns MyHUMUUNAanbHOW ycryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsioKk permctpaummn 3anpoca 3asiBUTenst 0 NpegocTaBneHn MyHuLmnansHomn
ycryrv u ycnyru, npejocTtaBnsieMoi opraHvsaumen, y4acTBytoLLel B NpeaocTaBneHum
MyHULMNAnbHOM YCMyru, B TOM YMCHe B 3NIEKTPOHHONM hopme

2.13.1. MNpu nuyHom obpaweHmn B MOLL B AeHb nogayn 3adBneHUs 3asiBUTENO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBfieHne OoTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. Tllpu HanpaBneHun 3asiBNeHns nocpencrtsom EaumHoro  noprtana,
PecnybnukaHckoro noptana 3asBuTeNnb B AeHb Nodayu 3asaBfeHUs nosiydaet B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana W MO 9fEeKTPOHHOW no4yTe  yBeLOMIEeHue,
nogTeepxagatoLlee, YTo 3asdBreHne OTrnpaBnieHo, B KOTOPOM YKa3blBalOTCH PErMcTpaLnoOHHbIN
HOMeEp 1 JaTa nogayn 3asiBfieHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B geHb NoJaun  3asaBreHUs
YNOMHOMOYEHHbIM  JOMMKHOCTHBIM nuuoM OpraHa 3asBuTento BblOAETCs pacnucka U3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHON CUCTEMbI, NpedHa3Ha4YeHHOW ANs  OKasaHus
rocygapCTBEHHbIX U MyHUUMNASbHbBIX YCNYr, C PErucTpaumoHHbIM HOMEPOM, AaTou nogauyu
3asiBMeHNS N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTcs MyHUuunanbHas
ycnyra, K 3any oxugaHus, Mectam Ans 3anofiHEHUS 3anpocoB O NpeaocTaBneHnn
MYHUUMNANbHOW yCryru, MHOPMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHNS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHdOopMaUUKM 0 NopsiaKe NpeaocTaBneHnsa Takom ycnyr, B TOM Yncrne K obecneyeHmto
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AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C beaeparnbHbIM
3aKkoHOAATENLCTBOM M 3akOoHOoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
MHBaNMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANIbHOW YCNYyrM OCYLIECTBRSETCA B 34aHUAX WU
nomeLLeHnsax, obopyaoBaHHbLIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

BusyanbHaa, TekctoBagd W MynbTUMeOuMMHAa  MHopmauuMss O  nopsake
npefocTaBneHns MyHUUMNAnbHOW YCnyrn pasMellaetca B YAOOHbIX AnA 3asBuTenem
MecTax, B TOM 4YuUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbctBom Poccuiickon ®degepauumn o
coumanbHOM 3aluTe WHBaNMAOB B Lensax 6ecnpenatCTBEHHOro JocTyna K MecTy
npegocTaBfeHns MyHMumMnanbHon ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WMHBANMAOB K MecCTy
npegocTaBneHns MyHuumnanbHOW ycnyr  (yOoOHbI  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B nx npegenax);

2) Bu3yanbHas, TeKCToBas W MyNbTUMeAUNHas WHgopmauus O nopsake
npefocTaBfeHnss MyHUUMNANbHOM YCnyrn pasmewaetca B YAOOHbIX Ona  3asiBUTEnNen
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe MWHBaANMOOB, WMEILWNX CTOMKME paccTporcTBa yHKLMU
3pEeHUs N CaMOCTOSATENBbHOMO NepeaBUMXXEHUSs, U OKa3aHWe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0O6bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne 06bEeKTbI N BbIXO4a M3 HUX, NOCAAKWN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCIe C UCMOSIb30BaHMEM Kpecna-KomnsCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHUYeHUn UX KU3HEOEATENTbHOCTMY;

6) nybnupoBaHne HeobxoouMmoW AOnsi WMHBANUMAOB 3BYKOBOWM W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TudnocypgonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEPXAaloLlero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no gopmMe n B Nopsiake, KOTOpble YCTaHOBEHbI
npukasom MwuHUCTepcTBa Tpyda W couumanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NoATBepXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAEeTCA MpeadocTaBneHne MyHUUMnanbHOW  yCryrm, W  CpeacTs,
NUCronb3yemMbiX MNpU MpeaocTaBieHNUn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noganyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MNPUMEHSAITCA K
obbekTaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNu npollegwmnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 nona 2016 roga.

2.15. lNokasaTenn JOCTYNHOCTU U Ka4yecTBa MyHULMMNANbLHOW YCIyrn, B TOM Yucre
KONM4YeCTBO B3aMMOAENCTBUM 3aABUTENS C AOSHKHOCTHLIMW NULAMKN NpU NpeaocTaBneHum
MYHUUUNANbHOW YCAYry U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHns nHdopmauum o
xo4e npefoctaBneHnsa MyHUUMNAnbHOW YCryry, B TOM YMCIEe C UCNOMb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb TGO HEBO3MOXHOCTb
NONy4eHUss MyHULUMNANbHOW YCIYrn B MHOTOQYHKLMOHATbHOM LieHTpe npeaocTaBreHns
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Yucrie B NOSIHOM o6beme), B nobom



111

TeppuTopuanbHOM nogpasgenieHnMm opraHa UCNONTHUTENBHO pacnopsiANTENbHOrO opraHa
MECTHOro camoynpaBreHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMNM),
nocpencTBOM 3anpoca 0 NPeaoCTaBIEHNUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbBIX YCIYr B MHOTOMYHKUMOHAMbHbIX LIEHTpax NpefoCcTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MNpPefoCTaBfeHns MyHUUUNanbHOW  yCryru
ABNAIOTCA:

PacnosIOXXEHHOCTb MOMELLEHNSA, B KOTOPOM BedeTCs MpueM, Bblgaya LOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPAHCNOPTa;

Hanu4ve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHN, B KOTOPbIX
OCYLLEeCTBNSAEeTCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npeaocTaBneHnsa MyHUUUNANbHOM yCcnyrn Ha MHAOPMAaLMOHHbIX cTeHaax, EguHom noprtane,
PecnybnukaHckom noptane, opuumanbHOM canTe MyHULMNANbHOIO panoHa;

OKasaHue MNoMOLUM MHBanuvgam B npeogosieHMM GapbepoB, Mellalowmux nosTy4YeHuto
UMM YCINYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa nNpeaocTaBreHna MyHUUUNAanbHOM YCyrn SBsTCA:

13) cobniogeHne cpokoB NpUemMa n pacCMOTPEHUSA JOKYMEHTOB;

14) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHULUNAanbHOW yCryru;

15) otcyTcTBME O0OOOCHOBaHHbIX Xanob® Ha HapyweHus agMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHUKamu OpraHa;

16) KONMYecTBO B3aMMOAEWNCTBUMN 3a8BUTENS C AOSMKHOCTHbIMM nvuamm (6e3 yyeTa
KOHCYyIbTauumn):

B3anmoaencTeune 3assutens ¢ padotHmkammn OpraHa unu MOLL npu npegocTtaeneHun
MYHMLUMMNANbHON YCMyrn OCYLWECTBNSAETCA OAWH pa3 Npu NpeacTaBNeHUn 3asiBieHUs Co
BCEMMW HEOOXOANMbBIMU LOKYMEHTaMW;

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuuunanbHoun ycnyrm B OpraHe unu MOL B doopme ak3emnnspa 3NeKTPOHHOro AO0KYMEHTa
Ha ByMaXkHOM HocuTerne.

MpoAOMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHLIMU NI aMK
npv NpeaocTaBneHnn MyHUUMNAanNbLHOM YCnyrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEHUA MyHUUMNANbHOW YCryrn C
NOMOLLbK  YCTPOWUCTB  MOABMXHOW  pagnoTenedOHHON CBA3W, C  WUCMOMb30BaHUEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBieHna MyHULMNANbHOM YCAyrn MOXeT ObiTb
nonyyeHa 3adBuTenem B IMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTaBneHne MyHUUUNanbLHOW ycnyrm ocyliectensietTca B nobom MOL, no
BbIbOpY 3aaBUTENS HEe3aBMCUMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEeppUTOPManbHOMyY NPUHLANY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeoCcTaBrseTcs.

2.16. NHble TpeboBaHus, B TOM YMCre y4YnTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycrnyra NpegocTaBnseTcs no aKCTeppuTopuanbHOMY NPUHLNMY) U
0COBEeHHOCTM NpeaoCcTaBNeHNS MyHULMMNANbHOW YCyru B 3N1EeKTPOHHOM cbopme

2.16.1. lpwn npepocTaBreHUn MyHUUMNANBHOW YCNYrM B 3MEKTPOHHOW dhopme
3asiBuTENb BNpaee:
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19) nonyunTb MHOPMALMIO O NopsLKe U CpoKax NpedoCTaBreHUs MyHUUMNarbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

20) nogatb 3asBreHWe O nNpefoCTaBNEeHUUM MyHUUMNanbHOW YCnyru W UHble
OOKYMEHTbI, HeobxoauMmble ONnS NpefoCTaBfeHus MyHUUuMnanbHOW Ycrnyru, B TOM 4ucrne
AOKYMEHTbl M MHGOPMaUMIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHMeM PecnybnvkaHckoro noptana;

21) nonyunTb cBeAeHMs O XOo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBreHum
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 3NIEKTPOHHOW (hopMeE;

22) oCyLLeCTBUTb OLEHKY KayecTBa NpeaoCTaBneHns MyHUUUNansHOW ycnyru;

23) nony4untb pes3ynbTaT NpPeaocTaBfeHnd MyHuuunanbHOW ycnyrm B dpopme
9NEKTPOHHOIo LOKYMEHTa;

24) nogaTb anoby Ha peweHue n gencteue (b6esgenctene) OpraHa, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNAanNbHbIX criyxawmux nocpencrtsoM PecnybnukaHckoro noprana,
noptana denepanbHON rocygapCTBEHHON WMHMOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHun n gencteum (6esnencreuns),
COBEepLUEHHbIX MNpW NpefoCTaBNeHnn roCyaapCTBEHHbIX U MyHULMNASbHBIX YCyr opraHamu,
NpegoCcTaBNALWNMN  FOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asiBiIeHMs OCYLLEeCTBNSAETCH MOCPeaACcTBOM 3anosfiHeHUs
3MIEeKTPOHHOM (popMbl 3asiBnieHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoaumocTu
AONOSTHUTENBHOW NoAauyn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

22) BO3MOXHOCTb KOMUPOBAHWUS U COXPaHEHUs 3asiBNIEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns yCnyru;

23) BO3MOXHOCTb  3aMOSIHEHUS HECKONbKUMUW 3asiBUTENSAMU  OOHOW  3NEKTPOHHOM
dopMbl  3asdBneHna npu obpauweHun 3a ycrnyramu, npegnonaravwmmMm  HanpasreHue
COBMECTHOIO 3asiBfIeHUSA HECKONbKUMU 3asiBUTENAMU;

24) BO3MOXHOCTb Me4yaTu Ha OymaxHOM HocuTerne KOMuU SNeKTPOHHOW doopMbl
3a8BNeHNs;

25) coxpaHeHne paHee BBEAEHHbIX B 3SIEKTPOHHY0 POpMYy 3adBfEeHUs1 3Ha4YeHun B
nobo MOMEHT MO XenaHu Nonb3oBaTenNs, B TOM 4Yucrie Npu BO3HWKHOBEHUW OLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUI B 3M1EKTPOHHYIO (DOPMY 3asiBIIEHWS;

26) 3anofnHeHne nonen anekTpoHHOW dOpMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTeNeM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, n cBeaeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalllencss CBeaeHUn,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaunn n ayTeHTumkaumu;

27) BO3MOXXHOCTb BEPHYTbCA Ha NGO M3 3TANOB 3anoSIHEHUST SNEKTPOHHOW POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLnK;

28) BO3MOXHOCTb A0OCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CROPMUPOBAHHLIM 3asABIIEHUAM - B TEYEHNE HEe
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (nanee - 3anncb) ocyLlecTBAAETCS
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3agBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty um Bpemsa B npegenax YCTaHOBIIEHHOrO B MHOrOOYHKLUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

Ana ocyuwecTtsneHMss npeaBapuUTeNnbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAuMMO ykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);
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HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwwmn 3aaBuUTENb Mpu
npenBapuTenbHOM 3anucK, AOOKyMeHTaMm, npeaCTaBNeHHbIM 3asiBuTerieM Mnpu  fMYHOM
npueme, NnpegsapuTenbHas 3anmucb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anmMcu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHne. B cnyyae, ecnu 3asButenb coobmUT
aZlpec 3reKTPOHHOM MOYThbl, Ha YKasaHHbI agpec Takke HanpaBnaeTcs WHgopmaumsa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM aTtbl, BDEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTENbHAA 3annCb aHHYIIMPYETCS B Crlydae ero HesiBKu
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUIEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUS MAEeHTUdUKaLMM WM ayTeHTUuKauum B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiIMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoauMmbiX ANns pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He0b6xo4MMO 3abpOHNPOBATL ANs NpuemMa.

3. CocTaB, nocnenoBaTelbHOCTb U CPOKU BbIMONTHEHUS afMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM 4Yncrie 0CO6eHHOCTH
BbINONHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOW YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE N pacCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPeACTaBMEHHbIX 3as8BUTENEM;

3) HanpaBreHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywwMe B
npeaocTaBneHn MyHUUMNanNsLHON yCnyru;

4) NnoAroToBKa pesynbTaTta MyHULMNAanIbHOW YCyru;

5) 3aknoyeHne gorosopa 6e3Bo3mMe3HOM nepefadn MMyLlecTBa B MyHULMNAIbHYHO
COOCTBEHHOCTb;

6) Bbldaya (HanpasneHne) 3asBUTENIO pe3dynbTata MyHULUNanbHOW yCrnyru;

7) ucnpaeneHne TEXHUYECKNX OLUNBOK.

3.2. OkasaHue KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SABRseTcs
oOpalleHne 3asiBuTenss No BOMpocaM, CBsA3aHHbIM C NPeAoCTaBfieHMEM MYHUUMNANbHON
ycnyru.

HOMMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpaweHnn 3aassutena B OpraH — cekpeTtapb cnonkoma (ganee - 4OMMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHME).
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3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauMenl O MOopsiAKe U cpokax
npegocTasneHnss MyHuuunanobHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MOLl KoHcynbTUpyeT 3asBuTens, B TOM 4YUcie no cocTasy, dopme
npeacraBnsgeMon AOOKYMeHTaumm v Jpyrum BonpocaMm And NosflydeHns MyHuuMnanbHOW
yCryru.

3agBuTenb  MOXEeT nonyuntb  uHOpMauuio O  nopsake  npenocTaBrieHus
MYHULUMNANbHOW ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUunansHoW ycnyru.

3.2.3. 3aaBuTtenb Bnpaee obpatutbest B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsiake u
Cpokax MpeadoCcTaBfneHuss MyHUUMNanbHOW ycrnyru, B TOM u4ucre no coctaBy, dopme
npeacraBnsgeMon AOKYMeHTaumMm v Jpyrum BonpocaMm And nosfydeHns MyHuumMnansHOn
yCnyru.

[OSMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx HeN co AHS NocTynneHus obpalleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCSA: KOHCYIbTauum
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauum u gpyrum Bonpocam, HeobXxoaMMbiM
A58 NonyvYeHna MyHUUunanbHOW yCnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBrieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB Ons npefocTaBneHns MyHuuunansHon ycnyrm Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasuTtenb (NpeacraButenb 3assutensi) obpawaertcsa B MOL| ¢ 3anpocom o
npegocTaBfeHnM MyHUUMNAanbHOM YCIyrn U npeacTtaBnsieT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS,;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NOAAOLLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aMUHUCTPATUBHOIO PErfiameHTa;

3anorHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npy npefnocTaBneHuM LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNSAeT CKaHWMpoBaHWEe mnpeacTaBneHHbIX
OOKYMEHTOB;

pacnedvaTbiBaeT 3asasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUIC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3MIEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCAHHOE 3asBIeHNe N OpuUrMHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTO pacnuUcky B NpuemMe JOKYMEHTOB.
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AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npouenyp SABMASKOTCA: rotoBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOMTHEHUA aAMUHUCTPATUBHbBIX MpoLeayp SBMSIOTCA: 3asBreHne U
nakeT OOKYMEHTOB (9NeKTpoOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
9NEKTPOHHOIo B3anMOOeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOoHHOM hopme Yepea PecnybnnkaHckuin nopran.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBfEeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnegywowne AencTsuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEHUs, BKNIOYaKLWYy cBeAeHns, Heobxoammble
n obaszatenbHble ANs NpegoCcTaBneHns MyHULMNanbHON yCnyru;

NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW ¢opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMme aNeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noagTeepxgaeT akT O3HAKOMIIEHUSS W COrflacua € YCroBUSMW U NOPSOKOM
npegocTaBneHns  MyHUUMNanbHOW YCryrm B 3NeKTpoOHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O corflacum B (oopme 3NEeKTPOHHOro 3asBIieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfeHNS);

OTnpaBnaeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 31eKTPOHHOrO 3asBreHns);

9NEeKTPOHHOE 3asiBfieHne NoAnNuUCbIBaeTCs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUA OCyLLeCcTBnseTcs
nocne 3anofIHeHNsA 3aaBUTENEM KaX4Ooro M3 nosien 3neKTpoHHOW hopMmbl 3aasrieHns. [Mpu
BbISIBIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO NOMs 3NEKTPOHHOW (POpMbl 3adBEeHUs 3asBUTENb
yBEOMINSETCA O XapakTepe BbIIBIEHHON OLWNOKM N NOpsiake ee YCTpaHeHWs NoCcpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBrIEHNS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKTCA B AeHb 00palLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMASKOTCA: 3NEeKTPOHHOEe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMBI ANIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLenypbl ABnseTca
NOCTYNfeHNe 3asiBMIEHMS U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHuns
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOW Mpouenypbl sBnseTca cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE
MO, OTBETCTBEHHOE 3a NpMEM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, B Criyyae
obpaLleHunsa 3assutens c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBAET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,
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NPOBOAUT NPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATMBHOIO  perfameHTa, MpPOBEPKY COOTBETCTBUS  MpeacTaBrfieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4E€PKHYTbIX CFIOB N UHBbIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT 3NEKTPOHHYO dopmy 3aaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cuUcTeMe, npefHasHa4YeHHOW [ONnA  OKa3aHUs roCydapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

npu nNpegocTaBnNeHUn LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaxXHOM HoOcuTene, OCYLWEeCTBMAAEeT CKaHMpOoBaHWE MNpeacTaBIIEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHoOE 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHOPMALVOHHYO CUCTEMY, NpefHasHa4YeHHYHo
ANS OKa3aHWsA roCydapCTBEHHbIX U MYHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNEHHbIE B
3NIEKTPOHHOM (hopMe nnmn SNeKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3EKTPOHHOE A€eno;

BO3BpallaeT nognucaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblAaeT 3asiBUTESTHO pacnuUcky B npyuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHuWi Ansi OTkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNn4Mm NpenaTcTBumn ans
npueMa 3asiBfieHMst W BO3BpawaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbIsIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHMeE:

npucBamMBaeT 3asiBIEHMIO HOMEP B COOTBETCTBMM C HOMEHKNATYpOW Aen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE A€ena, B TOM YMCNE MPUMNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBePSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCrnoBU  OEUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalueHnsa k EguHomy noptany (B crnydae, ecnv 3asBuTenem npeacraBrieHbl
3MEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanUULMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HanMuMm OCHOBaHUK, NPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernameHTa, nOAroTaBnMBaEeT TMPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAanbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MNOAMNUCU BbISIBIEHO HecobrnogeHue ycroBuin ee OenCcTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH cogepxaTtb NyHKTbl cTatbk 11 ®enepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LMK €ro NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefoCcTaBfieHUsT MyHUUMNANbHOW YCNyrM, C yka3aHuMeM MNpuYMH OTKasa (B cryvae, ecnu
OCHOBaHMA ONA OTKkasa B MpPUEME [OOKYMEHTOB, HeobxoauMbIX Ans npegocTtaBreHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLIEHWEM YCTaHOBMEHHbIX TpPeboBaHWUM K Takum
AOKYMEHTaM, OCHOBaHMA [Ansa oOTKasa B nNpuemMe [OOKYMEHTOB [OOSMKHbl coaepXaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTtaBneHbl, cogepXaT HeOOCTOBEPHble UM (MNK) NPOTUBOPEYMBLIE  CBELEHWS,
0GOpPMIIEHbI C HAPYLUEHNEM YCTaHOBIIEHHbLIX TpeOOoBaHMI), HAaNpPaBNAETCs Ha CornacoBaHne
B YCTAHOBMNEHHOM NOpsaKe NOCPeACcTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOObopoTa.
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CornacoBaHune npoekta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
ANA  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYLLeCTBMASeTCA B MNOpPSAAKe,
npegycMOTPeHHOM MyHKTOM 3.6.3 agMUHUCTPaTUBHOIO pernamMmeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW [AnNd oOTKasa B NpueMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfameHTa, OOMMKHOCTHOe Nvuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHuMe OfHoro pabodero [OHA CO [HSA
NOCTYNMEHUS 3asiBNEHUs, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3asdBfeHuMM crnocobowm,
yBeJOMNIeHne O MOCTYNSeHUN 3asBfieHns, coepxallee BXOOALMA PerncTpaumoHHbIN
HOMep 3asBrieHusi, OaTy nosiydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHun annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy NonyvyeHuns pesyrnbTata MyHULMNAansHOW yCnyru.

3.3.3.4. VcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernameHTa, npu Hanu4nm TEXHUYECKON BO3MOXHOCTH
OCYyLLEeCTBNAeTC B aBTOMAaTU4YECKOM peXumMe C UCMNOoSib30BaHMEM aBTOMAaTU3MPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHas3HaA4YeHHOM [ONA  OKasaHus rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npoueaypbl, YCTaHaBnuMBaemble MyHKTOM 3.3.3
alMUHUCTPATUBHOIO perfiaMeHTa, BbINOMHAITCHA B TeYyeHue OAHOro paboyero gHS CO OHSA
NOCTYNSIEHUS 3a8BMNEHNS HA PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW TMpOeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAocTaBneHna MyHUUUNanbHOW yCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTBYyOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nony4yeHne AOOMKHOCTHbIM NMUOM (pabOTHUKOM), YNONHOMOYEHHbIM Ha BbINOMIHEHMWE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOIO 3a
npveM AOKYMEHTOB, NPUHATLIX OT 3asBUTENA JOKYMEHTOB.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
agMUHUCTPATMBHOW Mpouenypbl, SBRsieTca cekpeTapb Mcnonkoma (ganee - OOMMKHOCTHOE
NnMLO, OTBETCTBEHHOE 32 HarnpasfieHNne MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE nNWLIO, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBeOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3MEKTPOHHOro B3auMOZEeNCcTBus (MPU  OTCYTCTBUMM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpocbl O NPegoCTaBleHMn AOKYMEHTOB U CBEAEHUN,
nNpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMWHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCS B A€Hb MPUHATUS 3asiBNIEHNSI HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaeneHHble B OpraHbl BlacTu U (Mnv) noaBe4OMCTBEHHbIe OpraHaM BracTu opraHvsauum
3anpochl.

3.4.3. CneumanucTbl MOCTaBLUMKOB AaHHbIX HA OCHOBaHWW 3anpoCOB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO SfEKTPOHHOMO B3aMMOAENCTBUS, MNPedoCTaBnsAloT
3anpawmBaemMble JOKYMEHTbI (MHOPMaLMIO) UNN HaNpaBNAlT yBeaOMMAeHUs 06 OTCyTCTBUM
AOKYMeHTa 1 (unu) uHdopmaummn, HeobxooumbIX AN NpefoCTaBneHuss MyHUUMNanbHOW
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPaATUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOAWMM  MYHKTOM,
BbINOSHATCA B TeYEHUEe NATM AHEN CO OHA MOCTYMNEHUS MEXBEOOMCTBEHHOMO 3anpoca B
opraH unu opraHnsaumio, NpPeaocTaBnaoLWmMe AOKYMEHT U MHPOPMaLMIO, eCrU UHbIE CPOKM
NMOArOTOBKM W HarnpaBfneHust OTBeTa Ha MeXBeOOMCTBEHHbI 3anpoC He YCTaHOBMEHbI
denepanbHbiMM 3aKkoHaMu, NpaBoBbiMK akTamu NpasuTtensctBa Poccuiickon ®enepaumm un
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NPUHATBEIMU B COOTBETCTBUM C doedepalribHbIMM 3aKOHaMW HOPMAaTMBHLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHLIX Npoueayp SABMAATCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHon  ycnyri, nmbo
yBegoMmneHne o6 oTkase, HanpaBfeHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble  ONa  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nmbo yeegomMmneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
nHdopmaLuu;

npy HanuMynm OCHOBAHWUW, MNPeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT MPOEKT pelweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MYHMLMNANbHOW YCyTr.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoauMblX AN
npefocTaBfeHnss MyHULMMNAnNbHOM yCcnyru, C ykasaHuWeM MNpuyvMH OTKasa (B criyvae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblix ANa npefoctaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs AN OTka3a B [MpuMeMe [OOKYMEHTOB [OSDKHbl coaepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIiEHbI C HApYyLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanNpaBsieTCA Ha corfacoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO JOKYMeHTOO6opoTa.

CornacoBaHue npoekTta pelwleHust 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBASeTCHS B NOpSAKe,
npegycMOTPEeHHOM MyHKTOM 3.6.3 agMUHUCTPaATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCH: LOKYMEHThI
(cBegeHust), HeobxoauMble Ans NpeoCTaBNeHUss MyHULMNanbHOM YCAyrn, NPOeKkT peLleHns
06 oTKase B npuvemMe AOKYMEHTOB, HeobxoauMblX ANA NpeaoCTaBNEHUA MyHULMNANbHON
yCrnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMAbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUS agMUHUCTPATUBHbBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOW YCNyru

3.5.1. OcHoBaHVeM Havana BbIMONMHEHUS agMUHUCTPATUBHONM Mpouedypbl SBRsSieTcs
MocTynneHMe  OT  OOMMKHOCTHOrO  nuua,  OTBETCTBEHHONO  3a  HanpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBeAeHWuil),  HeobxoaumblXx  Ans
npenocTaBneHnst MyHUUMNanbHOM yCnyru.

[OMKHOCTHLIM  FIMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPAaTUBHOW
npoueaypsbl, siBnsieTcs cekpeTtapb Mcnonkoma (oanee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE
3a NOAroTOBKY pe3yrbTata npeaocTaBneHms MyHULMNanbHON yCryri).



119

3.5.2. [JdomkHocTHOe nuuUO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru:

paccmaTpuBaeT C(POPMMPOBAHHLIA KOMMMEKT [OOKYMEHTOB, HeobGXxoauMbiX Anis
npegocTaBneHns MyHMUMNanbHOW ycnyru;

Npu BbISIBEHUM OCHOBaHWM ANS OTkasa B NpefoCTaBAeHUU MyHULUNANbHOW YChyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MNoAroTaBnvMBaeT MNpPOEKT
peLleHnst 06 oTkase B NpeAoCTaBleHNN MyHULMNANbHOW YCyri;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B NpedoCTaBNeHUW MyHULMNanbHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOOUMbBIX ANA NpeAoCTaBNEeHUs MyHULMNANbLHOW YCryru,
noaroTaBnvMBaeT MPOEKT MOCTAHOBMEHUA O NpuemMe paHee MNpvBaTU3NMPOBAHHOIO XWIOro
nomeLLeHNs B MyHULMNANbHY0 COBCTBEHHOCTD;

HanpasnseT MNOAroTOBMNEHHbIW MPOEKT pesynbTata NpefocTaBneHnss MyHUUMNanbHON
yCInyru Ha corfiacoBaHue B YCTAHOBMEHHOM MOpsaKke NOCPeaCcTBOM CUCTEMbl INEKTPOHHOIO
AoKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouefypbl, YyCTaHaBfMBaeMble  HAaCTOAWMUM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHoro pabo4vero aHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCHA: NPOEKT
peweHna o6 oTkase B NpefoCTaBreHUM MyHULMNANbHOW YCNyru, npoekT NnocTaHOBMEHUS O
npyeme paHee MpPUMBATU3UPOBAHHOIO  XXWUSIOMO  MOMELWEHUS B MyHUUMNANbHYO
COBCTBEHHOCTb.

3.5.3. CornacoBaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHULMMNANbHOW yCcnyru (danee — NpoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCH rNMaBon CerbCKOro
nocenexHus (ganee - Pykosogutenb Oprana).

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBfvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYEeHUe ogHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SBMASTCA: pelleHne ob
OoTKase B NpeJoCTaBfieHNNn MyHULMNAnbHOW YCNyru, yTBEPXXAEHHOE NOCTaHOBIEHNE.

3.5.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. aaMMHUCTpaATUBHOIO
pernamMmeHTa, npyv HanMynun TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMATUYECKOM
pexumMe C  UCMorb30oBaHMEM  aBTOMATU3NMPOBAHHOW  WMH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOWN NS oKasaHWsi roCy4apCTBEHHbIX U MyHULMNATbHbBIX YCAYT.

MakcumarnbHbI CPOK BbIMNOMHEHNS aAMWHUCTPATUBHbLIX MNpoueayp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnseT ABa pabounx gHs.

3.6. 3akntoyeHune gorosopa 6e3Bo03mMe3aHON Nepenayn MMyLLECTBa B MyHMUMNANbHYHO
CODOCTBEHHOCTb

3.6.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
YTBEPXXOAEHMNE MOCTAHOBMNEHUS O MPUEME paHee NPUBATU3NPOBAHHOMO XUOro NOMELLEHUS B
MYHUUMNAaNbHY COBCTBEHHOCTb.

HOMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME  AAMMHUCTPATMBHOM
npoueaypbl, ABNseTcs cekpetapb McnonHuTenbHOro kommteTa Arep3mMHCKOro CernbCKOro
noceneHns A3HakaeBCKOro MyHuUMNanbHOro pavoHa Pecnybnukm TaTtapctaH (manee -
AOJDKHOCTHOE  NMUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata npeaocTaBrieHus
MYHULMNANbHON YCNyru).

3.6.2. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a MNOALrOTOBKY  pesynbTaTta
npenoCcTaBnNeHns MyHMUMNANbHOM ycryri, roTOBUT MNPOEKT AoroBopa 6e3Bo3me3gHOMn
nepegayv MMyLecTsa B MyHMUMNanNbHY0 COOCTBEHHOCTL (ganee — JoroBop).

AOMUHUCTpPaATMBHbLIE  MpoOUeaypbl, YCTaHaBMMBAEMbIE  HACTOALMM  MYHKTOM,
BbIMONHAKTCA B TeYeHue ogHoro paboyero AOHA C MOMEHTa Bblgadn 3asBUTENO
NOCTaHOBMEHUS.
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PesynbTatamn BbINONMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABMASITCA: [AO0roBop,
HanpaBfeHHbIN Ha cornacoBaHue.

3.6.3. CornacosaHue 1 noanucaHne [orosopa ocyulecTenseTcsa PykoBogntenem
OpraHa.

[MoaroToBrieHHbIE MPOEKTbI OOKYMEHTOB, MMeENLWMe 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTarta MyHMUMMAanbHOW YCRyru.
Mocne ycTpaHeHMs 3aMevyaHun npPOEeKTbl [OKYMEHTOB MOBTOPHO nNepefalroTcsa  Ans
cornacoBaHus U NognucaHus.

PykoBogutens OpraHa npu pacCMOTPEHUM T[POEKTOB [OKYMEHTOB MNpoOBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMK nuuammn OpraHa B 4actu
CPOKOB BbIMOSIHEHNUST aAMUHUCTPATMBHbIX Mpoleayp, UX nocrefoBaTernibHOCTU U MOMHOTHI,
HanU4ns COrfacoBaHUN  YMNOMHOMOYEHHbIX [OOIMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOIo OKYMEHTOo6opoTa.

B cnyyae BbIsIBNieHMS HapyLlleHU B 4aCcTW CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocregoBaTenbHOCTM UM nonHotel PykoBoauTtens OpraHa uvHuuMmpyet
npuBneYeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLUMX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 aAMWHNCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHOro pabo4vero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABASKTCA: pelleHne ob
OoTKase B NpuemMe JOKYMEHTOB HEODXOANMbLIX AN NpefoCcTaBrneHnss MyHUUMnanbHON yCryru,
pelleHne 06 oTkase B NpeoCcTaBleHm MyHULMNAnsHOW yYCnyr, No4NUCaHHbIN OroBop.

3.6.4. [omkHocTHOe nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW YyCryrn, u3BellaeT 3assuTensa (ero npeacraButens) o
Heobxo4MMOCTN nognucaHusa JoroBopa crocoboMm, ykasaHHbIM B 3asiBMeHUU, O pesyrnbrarte
npegocTaBneHns MyHULMNAnbHOW YCIyrM U O BO3MOXHOCTM MNOSydeHUsa pesyrnbTaTa
npegocTasneHnsa myHuumnansHon yenyrn B OpraHe nnu 8 MOLL.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NOANMcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX NpoLeayp ABMASTCA: yBeAOMIIEHMe
3aaBuTens.

3.6.5. NcnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
pernamMeHTa, npyv Hanuynnm TEXHNYECKOM BO3MOXHOCTU OCYLLIECTBNSAETCH B aBTOMaTU4E€CKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  WMHGOPMALMOHHOW  CUCTEMBbI,
npegHasHavyeHHON A8 oKasaHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCNYT.

MakcumarnbHbIi CPOK BbINOMIHEHNA aAMUHUCTPATMBHbBIX nNpouenyp, YyKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perriaMmeHTa, cocTaBnaeT Asa pabounx gHs.

3.7. Bolgava (HanpaBneHue) 3asBuTento pesyrbTata MyHUUMNanbHOWM ycryri

3.7.1. OcHoBaHMeM Havana BbINOMHEHUs aAMUHUCTPATMBHOMW MpoLeaypbl SBRsieTcs
NosyYyeHne [OOMMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3@ BbIMOJIHEHVWE aAMUHUCTPATUBHOM
npoueaypsbl, AOKYMeHTa, NoATBEPXAAloLLEero NpeaocTaBneHne MyHULUNanbHON ycnyru.

[OMKHOCTHLIM ~ FIMLUOM, OTBETCTBEHHbIM 3a BbINOSHEHWE  aAMUHUCTPATUBHOW
npoueaypsbl, SBNsieTcs cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE
3a NOAroTOBKY pe3yribTata npeaocTaBneHmst MyHULMNanbHON yCryru.

3.7.2. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a MOArOTOBKY  pes3ynbTaTa
npenocTaBneHnst MyHUUMNanbHOM yCnyru:

obecneunBaeT perucrTpauuio gorosopa, noanucaHHoro pykosoautenem OpraHa, B
XypHane peructpauum W BHECEHME CBefeHWid O pesynbTate npeaocTaBeHus
MyHUUMNAnNbHOW YCnyrm B MOACUCTEMY BeAEHUS [OOKYMeHTauuMu aBTOMaTU3MPOBAHHOW
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WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA  OoKa3aHUs T[OCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

BblAaeT 3asBUTESTO JOroBOP NoL POCMNUChH.

3asBuTens nognucbiBaeT AOroBOp B TpeX aK3emnnspax u nepenaeTr OOSHKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yribTaTa NpeAoCcTaBfieHUss MyHUUMNAnNsHOW YCIyrn

[OomKHOCTHOE NMLO, OTBETCTBEHHOE 3a MNOAroTOBKY pesyrnbTaTa npefocTaBneHuns
MYHUUMNANbHOMW yCnyru, MOfyyYuB MNOAMUCAHHbIE [OOroBOpa BbldaeT 3asBUTENo Tpwu
aK3emnngapa gorosopa Ans nognucu. locne noanvcaHws Aorosopa, BblAaeT 3asBUTESNO
OQVH 3K3eMnnap 4orosopa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAOTCA B A€Hb NPUOLITUA 3asBUTENS.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMASATCA: BblAaHHbIN
3aABUTENO0 JOrOBOP.

3.7.3. Mopsagok  Bblgayn (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUUNANbHOW YCRYru:

3.7.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHk MO®L| BblgaeT 3asBuUTEN0 pesynbTaT MyHuMUMNanbHOW ycnyru B dopme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTene. Mo TpeboBaHmo 3aaBUTENS
BMECTe C 3K3eMMNIApoOM 3rIeKTPOHHOro [AOKYMeHTa Ha OymaxHoOM Hocutene emy
NpefocTaBnAeTCa 9K3EeMMNMsp 3NEeKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WU HanpaBneHUs 3K3eMnnspa SfeKTPOHHOro AOKyMeHTa Mo
3MEeKTPOHHOM NoyTe B agpec 3aasutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UM HanpasfeHUn 3K3eMnndpa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXHOM HocuTene, no SMeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3emMnndpa 9feKTPOHHOro OOKYMEHTa 3K3eMNIisipy 3feKTPOHHOro
AOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUNEHHOW KBanndUUMpOBaHHOM 3N1IEKTPOHHOM NOAMNUCH.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAKTCA B NOpsSAKe OYepedHoCTV, B [OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun peaynbTtarta npenocTtaBneHns MyHuuunanbHou ycnyru B AUAC MOL,
pes3ynbTaT NpegocTaBneHns MyHUUUNAanbHOM YCyru, BblAaHHbIA 3asBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asBuTENA 3a pe3ynbTaTOM MyHUMUMNANbLHOW YyCnyrn yepes
PecnybnukaHcknin noptan 3asiBUTEN0 B JIMYHbIN KabUHET aBTOMaTU4YeCKM HanpasnsieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SABNSALWeroca  pesynbTaToM  NpeaocTaBreHus
MYHULUMMANbHOW yCnyry, noAnuCaHHbI YCUIEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
noanNuUCbo YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NOANUCaHUS OOKYMEHTA, NOATBEPXAAoLWEero npegoctaBneHne (oTkas
B NpeaocTaBfeHnn) MyHUUMNanbHOW YCyrK, YNOSTHOMOYEHHbIM OOSMKHOCTHBIM  fINLOM
Oprana (OpraHom).

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEeayp SBNSKTCA: HanpasneHune
(npepocTaBneHue) ¢ ucnonb3oBaHmemM PecnybnvkaHCKoro noprana 3asButento JOKYMEHTa,
noaTeepXxgartollero npegoctaBrieHne MyHuuunanbHOW ycrnyrn (B TOM 4ucrie OTka3 B
npegocTaBNeHNn MyHULUMNANbHON yCnyri).

3.7.3.3. lNpn obpalieHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YyCnyru B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbladvy (HanpaBreHue) AOKYMEHTOB, BblgaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHWo 3asBUTENss BMecTe C
9K3EMMNNAPOM 3NIEKTPOHHOIMO AOKYMEHTa Ha OymaHOM HocuTene emy npenocTaBnsieTcs
9K3eMMnnsap OneKTPOHHOro [dOKyMeHTa MnyTeM ero 3anucu Ha CbeMHbIn HOCUTENb
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MHOPMaUUN UNU HarnpasfeHUa SK3eMnsispa 3MEeKTPOHHOrO [OKYMEHTa MO 3NeKTPOHHOWM
noyTe B agpec 3asBUTENS.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLIECTBMATCA B Nopsgke ovyepeHOCTU, B AeHb NpuObITUA 3asBUTENS B COOTBETCTBUMU C
[MpaBunamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtoM BbINOMHEHUA aAMUHUCTPATMBHBIX Mpoueayp SBASKTCA:  dukcauus
dakTa Bblaun pesynbTaTta npegocTaBneHuns MyHUUMNANbHON ycrnyrm B
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOM CcuUCTeMe, MpefHa3Ha4YeHHON [ONA  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.8. NcnpaBneHue TeXHNYECKNX OLnMOOoK

3.8.1. B cnyyae obGHapyxeHusi TexHU4eckon ownbkn B AOOKYMEHTe, ABMsHLleMcs
pes3ynbTaTtoM MyHULMNAnbHOW yCnyru, 3assutens Hanpasnaet B OpraHx:

3asBreHne o6 ncnpaBneHUn TexHUYeckom owmnbkn (NnpunoxeHme Ne 4 k HacTosLwemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3agBUTENO Kak pe3ynbTaT MyHULMNAanbHOW YCNyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi oLINBKa;

OOKYMEHTbI, WMeloLMe pUAMYECKY0 Cuny, CBUAETENbCTBYKOLWME O HanMyuu
TEXHUYECKON OLLUNBKM.

3aaBneHne 06 wucnpaBneHMM TEXHUYECKOW OLWMOKNM B CBEAEHMUSIX, YKa3aHHbIX B
OOKYMEHTe, SBMsWeMca pesynbTaToM MyHUUMNanbHOW YyCryrn, NogaeTca 3asButenem
(ynoriHoMO4eHHbIM  MpeacTaBUTENeM) MOYTOBbIM - OTNpaBfeHnemM (B TOM  uyucrne C
NCNoNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMB0o Yepeld PecnybnukaHckmii noptan unu MoLl.

3.8.2. [lomkHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, OCYyLLeCTBAsieT
npuem 3asBneHns o6 ucnpaBneHuUM TEXHUYEeCKOM OLMOKW, perucTpupyeT 3asaBreHue C
MPUMNOXEHHBIMU OOKYMEHTaMu WU nepegaet UX OOIMKHOCTHOMY Nuly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMWHUCTPaATUBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOSILLUMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHMe O4HOro paboyero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp SABASKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asdBfeHue, HamnpaBfeHHoe Ha PacCMOTPEHUE OOIHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTKy  AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENAX BHECEHWS UCMpaBfieHnn B OOKYMEHT, ABNSOLWNACS
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNanbHOW yCryrk, OCyLeCcTBNAeT npoueaypsbl,
npeayCcMOTpeHHble NyHKTOM 3.5 aAMWHUCTPATUBHOIO perfnameHTa, 1 BbiaaeT UCnpaBneHHbIN
AOKYMEHT 3aaBuUTenNto (YNOoTHOMOYEHHOMY NpeacTaBUTENtO) SIMYHO Mo POCMUCH C U3bATUEM
y 3asBuTtens (YnonHOMOYEHHOro npeacTaBUTENd) OpurMHana [OKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owubka, wunuM HanpaeBnseT B ajgpec 3asBUTens MNOYTOBbIM
oTnpaBneHnemMm (MOCPeaCTBOM 3NIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOJTyYEeHUs
AOKYMeHTa npu npegoctaBrieHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TeXHU4eckas owmnbka.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HacCTOSLMM  MYHKTOM,
BbINOSHAITCA B TeyeHne AByx paboumx AHen nocre oBGHapyXeHWUst TEXHUYECKOW OLUMOKK
NN NonyyYeHns ot NBOro 3anHTEPeCcoBaHHOIo Nnua 3asiBNeHus o AonyLeHHoW owwmnbke.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBLIX MNPOLEeAyp SBMSIOTCHA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT.

4. Nopspok n opMbl KOHTPONA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW YCIyrm
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4.1. MopsinoK OCYLLECTBNEHUS TEKYLLIETO KOHTPONS 3a COONOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMU JOMKHOCTHBIMU NULAMW NOMNOXEHNA aMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX NPaBOBbLIX aKTOB, YCTaHaBNMBaOLWMX TpebOBaHNS K NpegoCTaBNeHMHIo

MyHMUMNANbHON YCNyrn, a Takke NPUHATUEM UMW peLLEHWIA

KoHTposfib 3a MOMHOTOM M KadecTBOM NpefoCTaBneHUs MyHUUMNAanbHOW Yycnyrm
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaAHEHWEe HapyLleHWn npaB 3asiBUTENEWN, NpoBedeHue
NpoBEPOK cobnoaeHus npouenyp nNpeaocTaBneHUss MYHUUMNAnbHOW YCIyrn, MOArOTOBKY
peweHMn Ha gencteusa  (6e3gencTBMe)  OOMKHOCTHBIX ML OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamn KOHTpons 3a cobnogeHnem MCMOMHEHUS aAMWHUCTPATUBHBIX MNpoueayp
ABNAKOTCA:

1) npoBepka W corfacoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpefoCTaBfeHUto
MYHULMNANbHOW YCAYrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NpoBegeHMe B YCTAHOBIMEHHOM MOpPSAKE KOHTPOSIbHbIX MPOBEPOK COBGMoaeHUs
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YKTCA CBEAEHMS, UMEIOLINECS B 3IEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHbLIX  NUL, OCYLLECTBISAKOLWMX BbINOMHEHNE AAMUHUCTPATUBHBIX Npoueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyllecTBMNEHNA KOHTPONA 3a COBepLUEHMEM [OEeWCTBUMMA Npu npegoctaBneHumn
MYHUUMNANbHOW  YCRYyrM U MNPUHATUM  PELUEHUA  PYKOBOAUTENO OpraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnNpaBkM O  pesynbTaTax  NpegocTaBneHus
MYHUUMNANbHOW YCRyru.

O cny4yasix M nNpuvyMHax HapylLleHUsi CPOKOB, MOCMeOoBaTENbHOCTU U CoaepXaHus
afMUHUCTPATUBHbIX  MNpouedyp  OOIMKHOCTHble  fiMua  HeMeOneHHO  UH(OPMUPYIOT
PYKOBOAMUTENS  OpraHa, npedoCTaBfdAloWEro  MyHMUMNAnNbHYyK  yCcryry, a Takke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTpONb  3a cobnoaeHnem nocrnegoBaTernbHOCTU JEencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHBIMU NpoueaypaMn no npegoctaBfieHnio MyHUUMNansHOM
YCInyru, OCYLLECTBIISETCA 3aMeCTUTENEM PYKOBOAUTESNSI OpraHa MEeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPefoCTaBNEHUD MYHULMMANbHOW YCAyru,
Ha4YanbHWUKOM OTAena, OCYLECTBALWEro opraHmsauuio paboTbl MO NpPeaoCTaBEHMIO
MYHUUMNANbHOW YCRyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAIOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpaBfeHus U AOMKHOCTHbIMUK pernaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaoCcTaBneHns MyHULUMNAanbHONM YCryr, B TOM Yucrie Nopsiaok U
hOpMbl KOHTPOSS 3@ NONTHOTOWN M KAYECTBOM NpPeaoCTaBNeHNST MyHULMNANbHOW YCyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCrnyru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnst NPOBEPOK;

2) paccmoTpeHus xanob 3asesutenen Ha gencteus (6esgencteme) OpraHa, a Takke
NX OOJMDKHOCTHbIX N, MyHUUMNANbHbBIX CRYXaLlnX.

4.2.2. B uenax ocywecTBIeHNA KOHTPOSIS 3a NOMHOTOM N Ka4eCTBOM MNpeaocTaBneHus
MYHUUMNANbHOMW YCNyrM MpoBOAATCA MNIlaHOBble M BHEMMaHoBble npoBepku. [lopsaok wm
NepnoanYHOCTb OCYLLECTBNEHNSA MMAHOBbLIX MPOBEPOK YCTaHaBNMBAETCA MNfaHOM paboTbl
Oprana. [lpu npoBepke MOryT paccmaTpuBaTbCs BCEe BOMPOCHI, CBs3aHHble C
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npegocTaBneHnemM MyHUUUNAnNsHOM YCIyrn (KOMMIEKCHble NPOBEPKU), WNW OTAErbHbIN
BOMPOC, CBA3aHHbLIN C NpeAoCTaBNeHNEM MyHULMNANbHOW YCIyrn (TeMaTuyeckme NpoBepKn).
[MpoBepka Takke MOXeT NPOBOAUTBLCSA MO KOHKPETHOM xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaAHEHUSA paHee
BbISIBMIEHHbIX HapyLleHWA agMUHUCTPATMBHOIO perfameHTa, a Takke B crydae nosiyyeHus
xanob sassutenen Ha gencteusa (6esgencteme) OpraHa, a Takke MX OOSMKHOCTHbLIX NUL,
MYHULMNANbHbIX CAY>KaLlunX.

4.2.4. PesynbTaTbl NpoOBEpPKM OMOPMIIAIOTCA B BMOE akTa MNPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HEQOCTATKM U NPEeaSIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAoOLWEro MyHULMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencraeme), npuHMMaemMble (OCyLECTBASIEMbIE) MU B
Xofe nNpeaocTaBNeHnsa MyHULMNANbHOW YCyrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asiBUTENEN BMHOBHbIE IMUA MPUMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

PykoBoantenb opraHa MeECTHOrO caMOynpaBneHnst HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asiBNIEHUN.

PykoBoantenb (3aMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfderieHust opraHa
MECTHOro camMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HeCcBOEeBpeMeHHoe W  (unu)
HeHagnexawee BbIMOMHEHNE aAMUHUCTPATUBHBIX LOEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULA U MHblE MyHUUMNANbHbIE CRyXallMe 3a pelleHus U OencTBus
(6espencTaune), npUHMMaeMble (ocywecTtBnsiemble) B  Xxoae npegocTaBneHnst
MYHUUMNANbHOW YCIyrn, HECYyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K nopagky u oopmam KOHTPOns 3a
npegocTaBNeHMEM MYHULMNANBHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeaMHEHUI N opraHn3aummn

KoHTponb 3a npefocTaBneHMeM MyHULMNANbHOW YCyrM CO CTOPOHbI rpaaaH, WX
o0begVHEeHUN 1 opraHmM3aunii, OCYLLEeCTBASETCA NOCPEACTBOM OTKPbITOCTU LeATeSNIbHOCTH
opraHa MEeCTHOro camMOynpaBfeHus npu nNpegocTaBfeHMM MyHUUMNANbHOW  yCryru,
nofydeHust NOSIHOW, akTyanbHOW U AOCTOBEPHOW MHpopMaLmm o nopagke npenocTaBrieHus
MYHUUMNANbHOM YCNYrn U BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpatteHmi (kanob) B
npouecce npefocTaBneHuss MyHULMNansHOM YCIyru.

5. Aocyne6HbIN (BHECYAEeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AecTBUN
(6e3pencTBUSA) opraHa, NnpeAoCTaBNSAOLWEro MyHMLUNanbHYO yCnyry,
MHOro(yHKLMOHaNbLHOIro LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHULMNanbHbIX YCNyr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctatbmn 16
®PepgepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenu nmelT NpaBo Ha obxanoBaHWe B JOCYyAeOHOM MOpsiAke PeLleHUin u
pencteuin  (6e3gencteusl)  opraHa, MNpeaoCTaBnsAlWero  MyHUUMNanbHYy  yCrnyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBNALWLEro MyHUUMNAaNbHY YCryry, MyHULUNAansHOro
CrnyXawlero, pyKOBOAMTENs oOpraHa, npefoCTaBNAWEro MyHUUMMAnNbHYK  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIEHTPa, OpraHn3auumn,
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npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB.

3asButenb MoxeT 06paTUTLCA € Kanobor, B TOM YnCre B CreayroLmnx cnydasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNAnbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaoCcTaBneHnss MyHUUmMnansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asBUTENEM  peleHMn U OEeWCTBUM
(6e3pencTBnsa) MHOroYHKUMOHANbLHOMO  LieHTpa, paboTHMKA MHOrogyHKLMOHANbHOro
LeHTpa BO3MOXHO B Cllydae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLeHns n AencTens
(6e3pencTtBne) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMS NO  NpeaocTaBfeHnto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NOfHOM obbeme B nopsiake, onpeaenieHHOM
yacTblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asABUTENs OOKYMEHTOB MM MHGOpMaLMM NGO OCyLecTBeHUs
OEeNCTBUA, nNpeacTaBfieHMe WM - OCYLECTBIEHWE  KOTOPbIX HEe  NpedyCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHUUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbiIX MNpeayCMOTPEHOo
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn  Pecnybnuku  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTkas B npeaocTaBneHUM MyHUUMNANbHOW YCIyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMKM MpaBoBbiIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM
peweHnn wn gencteuin  (6e3genctemsl) MHOroOyHKUMOHANbHOMO UeHTpa, paboTHuMKa
MHOTMOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHarbHbIN
LEHTP, peleHna n gencteuns (besgencrame) KOToporo obxanyrTcs, Bo3roxeHa yHKUNA no
NpeaoCcTaBfeHNIo COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NPU NPeSOCTaBNeHUM MyHUUUNANbLHOW YCryri nnathl,
He npedycMOTPEHHOM HOpPMaTMBHLIMKM MpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrOQYHKLUMOHANBHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, vnn mx paboOTHMKOB B UCApaBEHUU
AONyLEHHbIX VMW onevyatok U ownboK B BblAaHHbIX B pes3ynbrate npeaocTaBneHns
MYHMUMMNANbHOW yCryrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOr0 CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn gencteun  (6e3genctemsi)  MHOroyHKUMOHANbHOMO LUeHTpa, paboTHuMKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, €Cnn Ha MHOroyHKLMOHANbHbIV
LEHTP, pelleHna n gencteus (besgencrame) KoToporo o6xxanytoTcs, BO3NoOXeHa PyHKLMS Mo
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMNAMNBHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsigka Bblgadn [OOKYMEHTOB MO  pesynbrartam
NnpeaocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHoBnEeHMEe MNpefoCTaBneHUss MyHUUUNAnNbHOW YCRyrn, €crnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMi  3aKOHAMU U MPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
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3aKOHaMW M  MHbIMA  HOPMAaTMBHLIMKM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTaH,
MYyHUUMNANbHLIMU NPaBoBbIMM akTamu. B ykaszaHHoOM cnyvae pgocyaebHoe (BHecynebHoe)
obGxxanoBaHue 3asiBUTENEeM pelleHun n aencteumi (6e3genctansd) MHOroyHKUMOHaNbHOro
ueHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTrOOYHKLMOHaNbHbIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa YHKUMA MO NpefoCTaBfiEHUI0 COOTBETCTBYIOLWMX MYHULMNANbHbLIX YCyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEOOCTaABMIEHUN MYHULMNANbBHOW  YCIyrn
OOKYMEHTOB WInuM  MHopmauun, oOTcyTcTBUME U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu MepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npeJocTaBrieHnn MyHUUUNANsHOW yCryru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTn 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3aaBuTenemM peweHnn un gencteun (6e3genctensd) MHOrO(yHKUMOHANbHOMO LIEHTPA,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLUMOHANbHbLIN LIEHTP, pelleHns n gencteuns (6esgencreme) KoToporo obxanyTtcs,
BO3MOXeHa (YHKUMA MO NpefoCTaBfEeHUI0 COOTBETCTBYIOLMX MyHMUMNAmNbHbIX YCryr B
nonHomM obbeme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  hopMe B oOpraH, NpefoCTaBnAWMA  MYHUUMNANbHYIO  YChyry,
MHOTrOYHKLMOHANbHbLIN LIEHTP MO0 B COOTBETCTBYHOLLMIA OpraH rocygapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrO(YHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuun, npeaycMoTpeHHble vacTbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(bespencTBne) pykoBoOMTENA OpraHa, nNpefoCcTaBngalWero MyHUUMNAnbHYK  YCnyry,
noJatTCa B BbILECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBaltoTCs  HEMNnocpeAcTBEHHO  PYKOBOAUTENEM  oOpraHa, npeaocTaBnsitoLiero
MyHUUUMNanbHyto ycnyry. >»Xanobbl Ha peweHus un gencteus (6esgencrteme) paboTHUKa
MHOrO(OYHKLMOHANBbHOrO LEeHTpa NoAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. >Kanobbl Ha pelieHnsa n gencteunsa (besgencrtene) MHOroOyHKLNMOHANBHOIO LiEHTpa
nogarwTca  ydpeautento  MHOFO(YHKUMOHANbHOrO LEeHTpa WunnM  OOSHKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgencrtene) paboOTHMKOB OpraHM3auun, NpeaycMoTPEHHbIX YacTbHo
1.1 cratbm 16 depepanbHoro 3akoHa Ne 210-O3, nogawTcs pykoBOAMTENAM 3ITUX
opraHusaunin.

YKanoba Ha pewenna un pencteus (6e3genctevme) opraHa, NpenocTaBnSAOLLEroO
MYHUUMNANbHY YCnyry, AOSMKHOCTHOIO Nvua opraHa, NnpeocTaBnsalowero MyHumMnanbHyo
ycnyry, MyHUUMNAnNbHOrO  CRyXalwlero, pykoBOAMTENs oOpraHa, npeaoCcTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT ObiTb HanpaereHa no no4vte, Yepe3 MHOroyHKLMOHambHbIN
LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn «WHTepHeT»,
oMuManbHOrO canWTa opraHa, nNpPeaoCTaBnAlWeEro MyHUuunanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHPOPMaUMOHHOM cucTeMbl AocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NNMYHOM npueme 3asButens. XXKanoba Ha
peweHns wn pgencteus (6esgencTBne) MHOTOMYHKUMOHANbHOro LeEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNOoSfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cavrta
MHOroOyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMaLMOHHON cUCTEMbI focyaebHoro obxanoBaHud, a Takke MoXeT OblTb NPUHATa Npu
nMYHOM npueme 3aasutens. XKanoba Ha pelweHnsa n genctena (6es3gencTeme) opraHmsaumn,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
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paboOTHNKOB MOXET ObITb HampaBrneHa no noyTe, C WUCNOSib30BaHMEM WHEHOPMALMOHHO-
TeNeKoOMMYHUKaUNOHHON ceTn «UHTepHeT», oduuunanbHbIX CanToB 3TUX OpraHusauui,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHSATa npu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. XKanoba gomxkHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpPefoCTaBMSAOWEro  MyHUUMNANbHYK  YChyry,
AOIDKHOCTHOMO  NUua opraHa, MpeaoCTaBnAsOWEero MyHAUMnanbHyk  ycnyry, nubo
MYHULMMNANbHOIO CryXallero, MHOroyHKLUMOHaNLHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHM3auun, NpegyCcMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (mnn) paboTHUKOB, pelueHust u gencteus (6esgencraeme)
KOTOpbIX 0BXanytTcs;

2) hamunmio, nMmsi, OT4EeCTBO (nocnegHee - MpuM HanMuuu), CBeAEeHUA O MecTe
XUTenbCTBa 3asBuTENs - PU3n4eckoro nuua nmbo HauMeHOBaHWe, CBEAEHWA O MecTe
HaXOXOEeHUS 3aaBUTEnNs - PUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHua o6 obxanyembiX pelleHuax u genctemsx (6esgencteum) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
npefoCTaBNALWEro  MyHUUMNANbHY  ycnyry, nubo  MyHMUMNANbHOIO  Cryawlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npegycMOTpeHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENlb HEe COrnaceH C peleHnem u
penctenem (6esgencTBMeM) opraHa, npedocTaBnsAwWero MyHUUMNAanbHY  yCryry,
OOIMPKHOCTHOrMO  Nuua opraHa, npeaocTaBnslowero  MyHuuMnanbHy  yenyry, nvbo
MYHMLMNANbHOMO cnyxaktiero, MHOroOyHKLNOHaNBHOIro LeHTpa, paboTHuKa
MHOIOOYHKLMOHANbHOIO LiEeHTpa, opraHusaumn, npegycMoTpPeHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBnNeHbI
AOKYMEHTbI (NpY Hanu4un), noaTeBepXXaatoLmne oBoAbI 3asBUTENS, IMOBO MX Konuu.

5.4. MocTynuewas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AHS,
crnegyroLwero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBwaga B opraH, nNpegoCTaBNAOWUNA MyHUUMNANbHYK YCAyry,
MHOFO(OYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMA opraH (Npu ero Hanuuuu), MNOANEXUT PACCMOTPEHUID B TeYEHue
nATHaguatv pabouynmx OHeW Co OHA ee perncrpaumm, a B crydae obxanoBaHus OTKasa
opraHa, npedoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3aaBuTens nubo B ncnpasneHun OONYLEHHbIX ornevyaTtok n ownbok
UM B crnyyae obxanoBaHUs HapyLleHUs1 YCTaHOBMIEHHOIO CpokKa TakuMX MUCNpaBfieHUWn - B
TeyeHne NaTn pabounx gHen Co AHA ee perncTpauun.

5.6. Mo pesynbTaTtam paccMOTPeHUst Xanobbl MpUHUMaETCAa O4HO W3 CrneaylrLmnx
peLleHni;

1) »xanoba ygoBneTBopsAeTCcs, B TOM 4ncrne B popMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCRyrn OOKYMEHTaX, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3UMaHue
KOTOpPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMU NpaBOBbLIMU akTamu Poccunckon denepauuu,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCs.

He nosgHee pfHsA, cnegywoowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OopMe W MO XeraHuio 3asBuTens B
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3NeKTPOHHOM hopMe HanpaBnseTcd MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHua >kanobbl nognexaiien YyAOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTpeHusa xanobbl gaetca MHopMauuss O OeNCTBUSX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULUMNASbHYO ycnyry,
MHOrOOYHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon yactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax He3aMeanuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLEHWA MNpyU OKasaHUWM MYHUUMNAnbHOM YCIyrn, a Takke MNPUHOCATCH
M3BUMHEHMS 3a [OCTaBneHHble HeyaobcTBa M ykasbiBaeTcs WHGoOpMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobXxoAMMO COBEepLMTb 3asdBUTEN0 B Lensax nonyyvyeHus
MYHUUUNANbHOW YCRyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexalwen yaooBrEeTBOPEHUIO B OTBETE
3a8BMTENI0 O pesynbTatax pacCMOTpPeHuUss Xanobbl [AalTcs  apryMeHTUPOBaHHbIe
pasbsCHEHUsT O TMpUYUHAX TMPUHATOrO peLleHns, a Takke WHgopmauus o nopsagke
o6xanoBaHUs NPUHATOrO peLLeHUs.

5.9. B cny4yae ycTaHOBMEHMS B XO04€ WKW MO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NpU3HaKkoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUs  WNU  MpecTynneHuns
AOIMKHOCTHOE NNLO, paboTHWK, HagereHHble MOMTHOMOYMSMU MO PaCCMOTPEHUIO Xarnob,
He3amennuUTernbHO HanNpaBnslT MMELWMecH MaTepuansl B OpraHbl MpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULUNanbHOW YCAyru no
NMPUHATUIO paHee NPUBaATU3UPOBAHHbLIX XUITbIX
NoMeLLEHUI B MYHMLMNATbHYIO
COBCTBEHHOCTb

dopma
(BnaHk opraHa, npeaoCcTaBnSAOLLEro MyHUUMNAMBHYIO YCAyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTKkase B NpegocTaBeHnn MyHULMNanbHOW YCnyru
no
oT Ne
PaccmotpeB Bawe 3aasnenue ot Ne "
npunaraemble K Hemy OOKYMEHTbI YNONTHOMOYEHHbIM OpraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmM OCHOBaHUAM:
7.
8.

HononHuTtenbHasa nHopmMaums:

Bbl BnNpaBe MNOBTOPHO 06pPaTUTLCS B YMONIHOMOYEHHbLIA OpraH C 3asiBlIEHWEM O
npenocTaBneHnmn yCryrm nocne yCTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake nyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

NomxHocTHoe nuuo (PNO) CseneHus 06

3MEKTPOHHON NoanucK

(nognuck yNonHOMOYEHHORO AOSKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 2

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULUNanbHOW YCAyru no
NMPUHATUIO paHee NPUBaATU3UPOBAHHbLIX XUITbIX
NoMeLLEHUI B MYHMLMNATbHYIO
COBCTBEHHOCTb

dopma
(BnaHk opraHa, NpefoCcTaBnALLIEro MyHULMNANbLHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHULMNanbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauUMbIX ans

no cneayrwMm OCHOBaHUAM:

7.
8.

PasbsicHeHVe NpuyrH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BrnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIA OpraH C 3asBfeHWeM O
npenoCcTaBfeHNM yCryrn Nocne yCcTpaHeHust yKkasaHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 0BXanoBaH B AocyaebHOM nopsaake nyTeM HanpaseHus
Xanobbl B yNONHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

OornxHocTHoe nuuo (PUO) CeeneHus 06

3NEKTPOHHOW TIOATIHCH

(noanucb ynonHOMOYEHHOro AOSMKHOCTHOMO
nviua opraHa)
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MpunoxeHne Ne 3

K AOMWHNCTPATMBHOMY perfameHTy
npegocTaBneHnst MyHUUUNanbHON yCryru
no NPUHATUIO paHee NpuBaTU3NPOBAHHBLIX
XKUIbIX I'IOMeLLl,eHI/II7I B MyHULUMNANbHYIO

COBCTBEHHOCTb
dopma
B
(HaMmeHOBaHWe opraHa MecTHOro camoyrnpaBIieHns
MyHULUMNansHOro obpasoBaHus)
oT

(oanee - 3asBuTEnb).
(dbamunusi, Ms, 0TY4ECTBO, MACMOPTHBIE AaHHbIE, PETUCTPaLUIO MO
MECTY XUTENbCTBA, TeNeOH)

3asaBneHue
O NPUHATUM paHee NPUBATU3MPOBAHHbIX XUIbIX NOMELLEHUI B MYHULMNATTbHYO
CODCTBEHHOCTb

Mpowy Bac npuHATL paHee NPUBATU3UPOBAHHBIX XWUMbIX MNOMELLEHUA B

MYHUUMNAaNbHY COBCTBEHHOCTL NoLaabto KB.M.
AJQpec Xunnoro NoOMeLLeHUs: MyHUUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
MYHKT yn. A.

K 3asBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTbI:

1) [JoKkyMeHTbI, YAOCTOBEPSAIOLLNE NINYHOCTb KaXKAOro YfieHa CeMbM;

2) [oKyMeHT, noaTBepXgawLwuih MnonHoMouns npencrasutens (ecnn OT WUMEHU
3aaBUTENA AENCTBYET NpeacTaBUTENb);

3) [lokymeHT, noaTBepXaaroLwmi npaBo COOCTBEHHOCTM Ha XWUIoe noMeLleHne (ecnm
cOOCTBEHHOCTb He  3apeructpypoBaHa B EgvMHOM  rocymapCTBeHHOM — peecTpe
HEeOBWXNMOCTN);

4) CnpaBka C MecTa XUTeNbCTBa;

5) Konusa TexHn4eckoro nacrnopra »Xunoro noMeLleHus;

6) PaspelueHune otgena onekn u noneymTenbCcTBa UCMNOMHUTENBHOIO KOMUTETa
MyHUUMNANbHOrO pamoHa o 06e3B0O3Me3qHOM nepefade  XWMoro  MNoMeLLeHns B
MYHULMNANbHYHO COOCTBEHHOCTb (ecnn B npueaTusaumm yyacTBoBanu
HEeCOBEpPLUEHHONETHNE OETW)

7) Bbinucka u3 goMOBOM KHUMM (B crnyyae, ecrnv LOKYMEHT BbldaeTcsl KOMMepPYeCKOn
opraHu3sauuen).

O6s3ytoch Npu 3anpoce NPeaocTaBUTb OPUrMHarbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(narta) (noanuchk) (®N0)

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:
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I:lB NNYHBbIN  KabuHeT [lopTana rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCIyr
Pecnybnukn TaTtapcTah;

I:IB MHOropyHKLMOHANbHOM  LIEHTpe NPeAoCTaBMNeHUss Tocy4apCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B OpeaHe.

(mnata) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOAMWHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHUUMNanbHOM yCryrm no
MPUHSATMIO paHee NpUBaTU3NPOBaHHbIX XKUIbIX
NMOMELLEHUIA B MyHULIMNATBHYHO
COBCTBEHHOCTb

["maBe cenbCKoro noceneHusd

OT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHUM MyHUUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B OKYMEHT, SIBNSOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMBKMN NPOLLY HanpaBUTb TaKkoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMuM Ha OymMa)KHOM HocuUTerie MOYTOBbLIM OTMpPaBiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTM N NpeacTaBnsieMOMY MHOK ULy, a TakKe BHECEHHbIE MHOK HWKE, OOCTOBEpPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MNpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

(mata) (nognwuce) (.1.0.)
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MpunoxeHne Ne5 k nocTaHOBMAEHMIO
WcnonHutensHoro komuteta
Arep3nHCKOro cernbCKoro noceneHus
A3HaKaeBCKOro MyHMUMNAanNsHOro pamoHa
Pecnybnukn TatapctaH

oT 26 aHBapa 2022 Ne 4

AOMWHNCTPATUBHBLIA pernameHT
npenocTaBrneHUA MyHULMNANbHOW YCNYru no BKMOYEHUIO B COCTaB U UCKITHOYEHUIO
XUNbIX NOMELLEeHUN U3 cocTaBa cneumann3mpoBaHHOIO XUIULHOTo hoHaa
Arep3uHCKOro cenbcKoro noceneHus AsHakaeBCKOro MyHMLMNanbHOro panoHa
Pecnybnuku TaTtapctaH

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacToawum agMMHUCTPATUBHBIA perfiaMmeHT npefocTaBfieHnUs MyHUUMNAnbsHOM
ycnyrn (ganee — agMUMHUCTPATUBHBIN PErfiamMeHT) ycTaHaBnMBaeT CTaHO4apT M NOpsSAoK
npefocTaBfeHnss MyHULMMNANbHOW YCNYru Mo BKITHOYEHUIO B COCTaAB U UCKIIOYEHUIO KUMbIX
nomMeLleHNn U3 cocTaBa cneumnanmanpoBaHHOIO XUMULWHOIro poHaa Arep3nHCKOro cenbCKoro
noceneHns A3HakaeBCKOro MyHuuunanbHoro pawmoHa Pecnybnuku TaTapctaH (ganee —
MyHUUMNanbHas ycnyra).

1.1.2. [enctene Hactosiwero PernameHTa He pacnpoCTpaHseTca Ha Xunble
NnoMeLLEeHNs MaHEeBPEHHOIo ooHAaa.

1.2. KaTteropumn 3assutenen

1.2.1. Jlnyamu, nmerLwmmMmmn Npaso Ha NoslydeHne MyHULMNarbHOM YCIyru, SIBAAI0TCA:

MYHUUUNAMNbHbIE  YYPEXOAEHUS, MyHuMUMNanbHble YHUTApHble nNpeanpuaTud, 3a
KOTOPbIMU  XWUNble MOMELUEHNS MYHMLMNANbHOIO KUIMLWHOIMO  doHAa Arep3nHCKOro
cenbCcKoro noceneHnsa AsHakaeBCKOro MyHULMNAaNbHOrO panoHa (ganee — MyHUUMNanbHbIN
XUNULWHBIA (POHA) 3aKpenneHbl Ha npaBe OnepaTUBHOMO YNpaBfieHUA UM XO3ANCTBEHHOIMO
BeJeHus;

deaepanbHble yYpeXaeHs, rocyaapcTBeHHbIE yupexaeHus Pecnybnukm TaTapcrtah,
KOTOPbIM  XWUMble MOMELLEHUS MYHULMNAnbHOrO KUMUWHOrO doHAa nepefaHbl B
6e3B03me3qHOE NoNb30oBaHME (ganee — 3asiBUTEND).

1.2.2. C 3aaBneHnemM Brnpaese obpaTuUTbCA nNpeacTaBUTeNb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro ero nosiHoMounsa, nmbo  3aKOHHbIV
npegcraBnTesnib GPU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHdopmauus o nopagke npedoctaBneHus  MyHUUUNanbHOW  YCIyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioKeHHbIX B MOMELLEHUNAX
MHOFO(PYHKLUMOHANbHbLIX LUEeHTPOB MNpefoCTaBleHNa rocyAapCTBEHHbIX U MyHUUMNArbHbIX
YCIyr.

2) Ha o(vumanbHOM calTe MyHUUMNanbHOro pavoHa B UHMOPMALUOHHO-
TenekoMMmyHukaunoHHomn cetn «MHTepHeT» (https://www. https://aznakayevo.tatarstan.ru/);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);
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4) Ha EgmHOM nopTtane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHkumn)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapcTBeHHOW WHGOPMaUVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnuknm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX N MyHULMNANbHbBIX YCNYr).

1.3.2. KoHcynbTMpoBaHMe No BOMpocaM MNpefoCcTaBreHuUss MyHUUUNanbHOW ycnyru
OCYyLLECTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHuss roCygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B icnonHuTensHOM KoMuTeTe Arep3mHCKOro CefibCKoro noceneHns A3HakaeBCKoro
MyHULMNanbHoOro panoHa Pecnybnukn TaTtapctaH (ganee — Mcnonkom):

npv YCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMMCbMEHHOM (B TOM 4Yncne B (bopme 3MEKTPOHHOIo AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTesne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHcKoM nopTane O nopsiake u
CpoKax NpefoCTaBfieHNa MyHULMNANbHON YCNyrn Ha OCHOBaHWUN CBEAEHUN, COAEpXKaLLMXCS
B PeecTpe rocygapCTBEHHbIX W MyHUMUMNAMbHbLIX YCIyr, NpefoCTaBnaeTCca 3asBUTENO
becnnatHo.

[ocTyn K tHopMaLmMm O CpoKax U nopsake NpeocTaBreHnss MyHULMNanbHON yCnyru
ocyllecTBnseTca 6e3 BbIMNOMHEHUS 3asBUTENeM Kaknx-nmbo tTpeboBaHui, B TOM yucne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuTeNns TpebyeT 3akniyYeHWs JMUEH3MOHHOMO WM MHOrO COornalleHus ¢
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycMmaTpmeatowero B3nMaHme nnarbl,
perncTpauuio Unu aBTOpPM3auMio 3asiBUTENst MM NpeaocTaBfieHMe UM NepCOHanbHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

O MeCcTe HaxoXOeHuUss  MHOroyHKUMOHanbHOroO  LeHTpa  npefocTaBfieHus
rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr, icnonkoma (agpec: 423305, PT, AsHakaeBckui
panoH, c. Arepse, yn. I. AxmeTtoBon, a. 14a, rpacdumk paboTbl: NOHEeAENbHUK — NATHMUA: C
8.00 yacoB pgo 17.00 4aco, cyb66oTa, BOCKpeCeHbe: BbIXOAHbIE [OHW, CpaBOYHbIE
TenedoHbl 8(85592) 44-5-21);

25) o nopsgke NpeaocTaBfieHUs MyHULMMIAanbHOW ycnyrn, o cnocobax
N CpoKax nogayv 3asaBneHun;

26) o KaTeropmax rpaxkgaH, KOTOPbIM npenocrasndeTcs
MyHMUMNanbHasi ycnyra; o HOPMaTUBHbIX MPaBOBbIX aKTaXx, PEryrmpyoLmx
BOMPOCHI NpeAoCTaBNeHNa MyHULMNANbHOW YCRyru;

27) O nepeyHe [OKYMEHTOB, HeobxoouMmbiXx [nsi pacCMOTPEeHUs
3a8BNeHna 0 NpeaocTaBneHu MyHUUMNanbHOW YCRyrk, O CpoKax npuema u
perncTpauumn 3asBneHus;

28) 0 xo4e npeaocTaBneHns MyHUUUNanbLHOW ycnyru;

29) 0 MecTe pasMeLlleHus Ha oduumanbHOM cante nHgpopmaumm no
BOMpocam nNpefocTaBreHns MyHUUMNanbHOW YCyru;

30) o nopsagke obxanoBaHua  genuctBun  unn  6e3gencteus
AOJMKHOCTHBIX Nuy, Micnonkoma.

Mo nucbmeHHOMY oOpaweHnto CcoTpyaHuku Kcnonkoma, OTBETCTBEHHONO 3a
npegocTaBneHMe MyHUUMNanbHOW YCnyru, nogpobHO B MUCbMEHHOW POpPME PasbSACHAT
3aABUTENIO NOPSIAOK NPEAOCTaBMEHUs MYHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HaCTOsILLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, n B TedyeHme Tpex paboumx AHen co
OHSA perucTpauumn obpaweHus HanpaBnaAwT oTeeT 3asBuTento. OTBeTbl A4AlOTCA Ha A3blKe
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obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke ObpallieHMs MCMONb3yTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMansHOW YyCnyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNAnbHOMo panoHa MU Ha MHMOPMALMOHHbLIX
cTeHAaax B nomelleHunsax Micnonkoma ans paboTbl C 3aaBUTENAMM.

NHdbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHOPMAUMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNarbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MYyHULMMNanNsHOW ycnyre, cogepxawumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUMHUCTPATMBHOIO perfiamMeHTa, MHoOpMaLUMIo O MeCTe HaxOXOeHUA, CnpaBOYHbIX
TenecdoHax, BpemeHn paboTbl Wcnonkoma, o0 rpaduke npuema 3asBNEHUN Ha
npegocTaBrieHne MyHULMNanbHON YCIyru.

1.4. HopmaTtmnBHble nNpaBoBble akThbl, perynupytoLime npegocrasreHne
MYHUUMMNANbHOW YCIyru

1.4.1. MNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, Perynuvpyrowmx npegocrasreHve
MyHUUMNAnNbHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
UCTOYHMKOB WX odmumanbHoro onybnukoBaHus), pasmelleH Ha EawHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCyr, Ha oduuManbHOM cante
MYHULMMNANbHOIO panoHa B MHPOPMaLUNOHHO-TENEKOMMYHUKAUWUOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOWEN pedakumm NoanexuT
pasmMelleHutio Ha EanHom noprane, B PeecTpe rocygapCTBEHHbIX M MyHUUUNANbHbIX YCAYT,
Ha ocuumanbHOM cante MYHULUMUNaNbHOro panoHa B MHGOPMaLMNOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. BknoyeHme Xunbix NOMELLEHUN B COCTaB CMeLnanm3vMpoBaHHOIO XUMULLHOMO
doHA4a MyHUUMNANbHOrO paroHa OCYLUECTBRSETCA nNpu  cobnogeHunM crnegylowwmx
YCIOBUM:

XuUnble NOMELLEHNS HE 3aHATbI MO 4OroBOpaM COUManbHOroO Hamma, Hamma XXuroro
NMOMELLEHNS, HaxXOAsLWerocs B MyHUUMNAnNbHOW COBCTBEHHOCTU XUNULWHOrO doHAa
KOMMEPYECKOr0 MCMNOSb30BaHUS, apeHabl, He uUMelT obpemeHeHust npaB (CEepBUTYT,
3anor) Ha 3TO UMYLLIECTBO;

XWUnble NMOMELLEHUS NPUroaHbl ANsi MOCTOSAHHOIO NPOXMBAHUA rpaXkaaH (OTBevaroT
TpeboBaHNAM,  YCTaHOBIEHHbIM  nocTaHoBreHnem  [lpaButensctBa  Poccunckon
depepaumm ot 28.01.2006 Ne 47 «O6 yrtBepxaeHun [lonoxeHns O NPUIHaAHUK
NOMELLIEHNS XUIbIM MOMELLEHNEM, KUMOro NOMELLEHNSA HENPUIrOAHbLIM ANSA NPOXUBaHUSA 1
MHOFOKBapTMPHOrO [OMa aBapUHbIM W MOANEXalMM CHOCY WU PEKOHCTPYKLUUNY,
CaHUTaApPHbIM M TEXHUYECKMM nMpaBunaMm U HopmaMm, TpeboBaHMAM MOXXapHOW
©e3onacHocTH, 3KOJTOTNYECKUM " VHBIM TpeboBaHNAM 3aKkoHoaaTenNnbCTBA),
GnaroyCcTpoeHbl NPUMEHUTENBHO K YCNOBUSIM COOTBETCTBYHOLLEro HAaCeNEeHHOro NyHKTa;

obwexnTna  ykomnnektoBaHbl  Mebenbto, ApyruMn  HeobxoaumMbiMu  ONS
NPOXMBaHUS rpaxaaH npeameTamu.

K obwexutam MoryT ObiTb OTHECEHbl ChneunaribHO MOCTPOEHHbIE UMK
nepeobopynoBaHHble AN 3TUX Lenen goma nmbo Yyactu 4OMOB.

K cnyxebHbiM >XunbiM MNOMELLEHNAM MOryT ObiTb OTHECEHbI XWNble AO0Ma,
OTAENbHbIE KBAPTUPbI B XKWUMbIX AOMaX.

1.6. N3 cocTtaBa cneunannaMpoBaHHOIO XUAUWHOrO doHaa MyHULMNANbLHOro
panoHa MoryT ObITb UCKMOYEHbI 4OMA, YacTU JOMOB, KBAPTMPbI U MOMELLLEHUS.

1.7. WcknoyeHne  XunbiX MNOMEWeHMn B obwexutnsax n3  coctaBa
Cneunanm3aMpoBaHHOIO XUMULWHOMO (POoHOAA MYHUUMNANbHOrO paroHa OCYLECTBNSAETCS
npv cobnoaeHnn cnepyowmx yCnoBui:
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COOTBETCTBUE KUnNbIX nomMeLleHnin TpeboBaHuAM, yCTaHOBEHHbIM
noctaHoBneHuem [lpaButenoctBa Poccuinckon Pepepaummn ot 28.01.2006 Ne 47 «O6
yTBEpXaeHun [lonoxeHns O MpU3HAHUU MNOMELLEHUS XWUIMbIM MOMELLEHMNEM, XXWUMOro
NOMELLEHNSA HENPUIOAHbIM AN NPOXUBAHUA U MHOFOKBapTUPHOrO AoMa aBapUMHBIM Y
noanexawum CHOCY WM  PEKOHCTPYKUMM» U FOCYOAPCTBEHHbIMU  CTPOUTESNBbHbLIMM
HopMamu 1 npasunamu «XKunnoele 3gaHms» (CHull 2.08.01-89);

Hanu4Me N30NMPOBaHHOMO BXO4A B KaXKAYI0 KBAPTMPY C NECTHUYHON NIoLanKkm unm
N3 Kopunaopa;

YAOBMETBOPUTENTbHOE TEXHMYECKOEe, MPOTMBOMNOXAapHOE, CaHUTapPHO-TMIMeHNnYeckoe
COCTOSIHME MOMELLEHUN N MHXEHEPHOrO 060pya0OBaHUS;

3aceneHne cemen NOKOMHAaTHO (MOKBAPTUPHO); 3acerieHne CMEXHbIX U NPOXOAHbIX
KOMHaT O4HOW CEMbEW; OTCYTCTBME KOMHAT, 3aceSIeHHbIX Ha YCNOBUSAX KOMKO-MEeCTa;

OTCYTCTBME TpaxdaH, 3aperncTpmpoBaHHbIX B obLWEeXnTnax 6e3 npegocraBneHus
UM Kunon nnowagu wu (Mnn) gnutenbHoe Bpemsi (B TeyeHMe 6 MecdaueB), He
NPOXMNBAIOLLMX MO MECTY perncTpaumm;

npenBapuTenbHOE YyCTPaHEHNE CaMOBOSIbHbIX NEPENIAHNPOBOK B OBLLIEXUTUSAX.

1.8. NckntoyeHune CnyxebHbIX KUNbIX nomMeLLeHnn n3 cocTaBa
Ccneunanm3aMpoBaHHOrO  XUMULHOIO  (oHAa Arep3uHCKOro CenbCKOro  MocesieHus
MYHMLMNANbHOIO panoHa OCyLLEeCTBSAETCS NPU NPOXNUBaHUN B HUX:

rpaxkgaH, npopaboTaBlIMX Ha MNPeanpuaATUSaX, B YYPEXOEHUsIX, OpraHmsauusx,
NpeaocTaBMBLUMX UM CryXebHble Xunble NMOMELLEHUsI, HE MeHee AeCATU NneT, UnNu npu
ycnoBum obLuen npoaosmKNTenbHOCTM paboThl rpaxaaH B OOKETHOM cepe He MeHee
[ecaTu neT;

YNIEHOB CEeMbM BOEHHOCHYXALWMX, LOOIMKHOCTHbIX §nL, COTPYOHMKOB OpraHoB
BHYTPEHHUX Aen, opraHoB dheaepanbHOM crnyObl 6€30MacHOCTN, TaMOXEHHbIX OpraHoB
Poccunckon ®degepauunm, opraHoB rocygapCTBEHHON MPOTUBOMNOXAPHON CryX0bl, OpraHoB
No KOHTPONKO 3a 0OOPOTOM HAPKOTUYECKUX CPEeACTB M MCUXOTPOMHbLIX BELLECTB,
yuypexneHuin n opraHoB YrofloBHO-UCMOMHUTESNIbHON CUCTEMbI, NOrMBLIMX (YMEepLUNX) 1nu
nponasLwmx 6e3 BeCT! Npu UCNONTHEHMM 0BSA3aHHOCTEN BOEHHOW CNYXObl UK Cry>KeOHbIX
obsizaHHOCTEN;

4YneHoB ceMbu paboTHMKA, KOTOpPOMY ObINO MpeaocTaBfieHO cnyxebHoe xunoe
NOMELLIEHNE N KOTOPbIN YMEP;

NMEHCMOHEPOB MO CTapoCTu;

nHBanuaoB | wunu |l rpynn, WHBaNMAHOCTb KOTOPbIX HAcTynuna BCRNeacTBME
TPYAOBOro yBeubsi MO BUHe pabotopartens, mHBanugosB | wnn Il rpynn, nHBanMaHoCTb
KOTOpbIX HacTynuna BcrneacTteMe npodeccnoHanbHoro 3aboneBaHnss B CBA3M C
UCNOSTHEHMEM TpyaoBbIX 00s3aHHOCTENW, WHBANMAOB W3 4uCfia BOEHHOCHYXaluuX,
cTaBwux uwHBanuaamu | wvnu |l rpynn BCNeacTBME pPaHEHUsl, KOHTY3UU WNU yBEYbS,
MonyYeHHbIX MNpU MUCNONHEHUN 06A3aHHOCTEN BOEHHOM cnyxObl nMbo BcneacTeue
3aboneBaHus, CBA3aHHOIO C UCMONHEHNEM 06A3aHHOCTEN BOEHHOW CY>Obl.

1.9. TepMUHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaeneHus

1.9.1. B agMMHUCTpaTUBHOM perfnamMeHTe MWCMNoMb3ylTCA creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOro(yHKUMOHANbHOMO LEeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopmnarnibHoO 060CoBIeHHOE CTPYKTYPHOE
nogpasgeneHuve (odouc) MHOrOYHKLMOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUMNANbHbIX YCIYr, CO34aHHOE B rOPOACKOM (CEfIbCKOM) NoceneHnm
MYHMLUMMNANbHOIO panoHa nnn B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHANbHbBIX LIEHTPOB
npefoCTaBfeHns  rOCY4apCTBEHHbIX M MyHUMUMNAMNbHBLIX  YCAyr,  YTBEPXAEHHbIX
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noctaHoBneHnem [lpasutensctea Poccuiickon ®enepauun ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTtBepxaeHuun [paBun opraHu3aumMm OeATeNbHOCTU MHOrOMYHKUNOHASbHbBIX LEHTPOB
npefoCcTaBeHUs rocy4apCTBEHHbIX U MyHULUMMNANbHBIX YCITYr»;

TexHudeckass owmnbka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas wunu
apudmeTudeckas owmbka nmbo nogobHaa owwubka), gonyweHHas  Mcnonkomowm,
NpegocTaBNALWNM MyHUUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCnyru), cBeAeHUsM B JOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHTUduvkaumm M ayTeHTUdMKaumm B MHPpacTpyKType,
obecneunBatolen MHPOPMALMOHHO-TEXHOSOIMYECKOE B3aUMOAENCTBME MH(OPMALMOHHbBIX
cUCTEM, UCNOSb3yeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon copme ( panee — ECWA) — (enepanbHas rocygapcTtBeHHas
MHpopMaunoHHaa cuctema, obecneumBarollas CaHKLMOHWMPOBAHHBLIN OOCTYN Y4YaCTHUKOB
WHOPMALMOHHOIO  B3aMMOOEWUCTBUS  cUCTeMa  ayTeHTUduKaumm K MHdopmaumu,
cogepxallencs B rocyfapCTBEeHHbIX MHPOPMAaLMOHHbBIX CUCTEMAX Y UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

ML - NocymapcTBeHHoe OropkeTHOe yypexaeHue «MHOroyHKUNOHaNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHasA MHOPMaLIMOHHasA cuctema
MHOTMOYHKLMOHAmNbHbLIX LIEHTPOB NpPefoCTaBfieHNs rocyAapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.9.2. B agmuHucTpatMBHOM pernameHTe noa 3adBneHMeM O npeaocTtaBneHnn
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANBHOW YCIyrk, NO4AHHbLIM B COOTBETCTBUM C NMYHKTOM 3 cTaTbk 2 PenepanbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBrieHuns
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®enepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUs MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNANBHOW YCIyru

BkntoyeHne B COCTaB WM UCKMNIOYEHME KWMbIX MOMELLEHMM U3  cocTaBa
crneumanmsaMpoBaHHOrO  XunuwHoro  doHga  Arep3vHCKOro  CenbCKoro  nocerieHust
A3HakaeBCKOro MyHuLUmMnansHoro panoHa Pecnybnukn TatapcTtaH

2.2. HanmeHoBaHWe NCnonHUTeNbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEr0 MyHULMNANbHY YCnyry

NcnonHuTenbHbIn  KOMUTET Arep3nMHCKOro CernbCKOro mnoceneHnss A3HakaeBCKOro
MyHUumMnanbHoro panoHa Pecnybnukmn TatapcTaH (ganee — Micnonkom)

2.3. OnncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNANbHOW yCnyru

2.3.1. Pe3ynbTaToM npegocTaBneHus MyHULMNAansHOW yCcnyru aBnseTcs:

1) pelwweHne O BKOYEHUN XUMOFO MOMELLEHUS B COCTaB cneuvann3npoBaHHOro
XunuwHoro dooHaa Arep3nHCKOro cenbCKoro rnocerieHns  A3HakaeBCKOro MyHUUMNanbHOro
panoHa Pecnybnukun TaTtapctaH (npunoxeHue 1);

2) pewweHne 06 UCKNIOYEHMM XNNOTO NOMELLEHMST U3 COCTaBa cneunanm3mpoBaHHOro
XunuwHoro doHga Arep3nHCKOro Cenbckoro nocerieHnst A3HakaeBCKOro MyHUUMNanbHOro
panoHa Pecnybnukun TaTtapcTaH.
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3) peweHne 06 OTkase BO BK/IOYEHMM IKUMOFO MNOMELWEHUs B COCTaB
crneumanmsaMpoBaHHOrO  XunuwHoro  ¢oHZa  Arep3vMHCKOro  CenibCKoro  nocereHus
A3HakaeBCKOro MyHuumMnanbHoOro pamoHa Pecnybnuku TaTtapcraH.

4) peweHne 06 OTKase B WCKMIOYEHUM >KUIIOrO MOMELLEeHNss U3 cocTasa
cneumnanusaMpoBaHHOrO  XUnuuwHoro  doHaa  Arep3mHCKOro  CernbCKOro  nocesieHus
A3HakaeBCKOro MyHuumMnansHoro panoHa Pecnybnunkn TaTtapcTtaH (NpunoxeHue 2).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpaBnseTcs 3asBUTeNto
B (popMe O3NeKTPOHHOro [OOKYMeHTa, MNOAMUCAHHOIo YCUMEHHOMW KBanuduumMpoBaHHOMU
3NIEKTPOHHOM  MOAMUCBbID  YMOMMHOMOYEHHOrO  AOMMKHOCTHOro  nuua  WMcnonkoma, B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
3NEeKTpoHHOM nognucuy» (aanee — ®depepanbHbii 3akoH Ne 63-P3) B nNuyHbIN KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHus 3asBrneHust nocpeactBom PecnybrnvkaHckoro
nopTtana pesynbTaT nNpefocTaBfieHUss MyHUUMNANbHOW YCNyrMu HanpaBnaeTcs B JIMYHbLIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbopy 3asaBUTENHA pesynbTaT NpedoCTaBneHUs MyHUUUMNANbHOW YCnyru
Bbligaetca B Mcnonkome mnm B MOLL B hopme aksemnnapa SNEKTPOHHOIO LOKYMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOcUTeNne, 3aBEPEHHOro rnevyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOSMKHOCTHOrO nuua Mcnonkoma unm paboTtHuka ML,

2.3.4. 3asBuTenb Bnpase MNOMy4YuTb pes3ynbTaT NpeaocTaBfieHUsT MyHUUMNANTbHON
ycnyrm B dopme 3reKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBusa pesyrnbTaTa
npefocTaBfieHnUss MyHUUMNANbHOW YCNYrn.

2.4. CpoK npegocTaBrieHnss MyHUUMnanbHOW yCryrn, B TOM Yucne ¢ y4eToMm Heob6xoammocTun
obpalleHnsa B opraHusaunn, y4acTByoLmne B NpefoCTaBneHn MyHULMNanbHOW yCryrn, CPoK
NPUOCTAHOBMNEHUS NpefoCTaBNeHnUss MyHULMNANbLHOW YCyr B criydae, ecrnv BO3MOXHOCTb
NPUOCTaHOBNEHMSA NpesyCMOTPeHa 3akoHogaTeNnbcTBOM Poccuickon denepaumm, Cpok
Bbl4a4un (HanpaBneHns) JOKYMEHTOB, ABMNAOLWNXCA pe3ynbTaToM npesocTaBeHuns
MYHULMMNANbHOWN YyCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTtaBnseTcs B TedeHme 12 pabounx gHen.

2.4.2. TlpuocTaHOBfEHME CpoKa nNpeadoCTaBfieHUss MYyHULUMMAnNbHOW YCRyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKyYMeHTa, SBASIOWErocsa pesynbtaToM MNpeaocTaBneHuns
MYHULMNANbHOW yCcrnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTESN0 OCYLLECTBMASETCS B
AeHb 0POPMMEHUS U permcTpauumn pesynbtaTa npeaocTaBneHnss MyHUUMNansHOW YCnyru.

2.5. NcyepnbiBatowmi nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbIMW akTaMu AN NpeaoCTaBNeHUs
MYHUUMNANbHOW YCAYrK, a Takke yCnyr, KoTopble SBSTCA HE0BX0aUMbIMU U
oba3aTenbHbIMK NS NpeaoCcTaBNeHNa MyHULMNANbHbIX YCyr, Noasfexalmnx
npeacraBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTENeM, B TOM Yucre B
3EKTPOHHOM hopMe, NOPSa0K UX NpeacTaBneHns

2.5.1. na npuHATUS peLeHNs O BKIMIOYEHUN JKUMNOro TMOMELLEHUA B COCTaB
cneumnanumsaMpoBaHHOrO  XunuwHoro  doHga  Arep3nHCKOro  CenbCKoro  MnoceneHust
A3HakaeBCKOro MyHuumMnanbHOro pamoHa Pecnybnuku TaTtapcraH:

1) AOKYMEHT, yOoCTOBepsOWMA NNYHOCTL (He TpebyeTcss B cnyyae obpalieHus
nocpencTtsomMm PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBUTeNs 3asaBUTENS;

3) 3aaBneHue:

B (bopme pokymeHTa Ha OymaxHoM HocuTene (npunoxenwe Ne 4 k Hactoswemy
aAMWUHUCTPATUBHOMY perfiameHTy);
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B ONEeKTPOHHOW hopme (3anosiHAeTCca MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMNX
CBELEeHUN B JrEKTPOHHYI OopMy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOINO pernameHTa, npu obpalieHum
nocpencTsoM PecnybnvkaHckoro noprana;

4) [OKYMEHT, NOATBEPXKAAOLWMNIN NPaBO 3asaBUTENSA Ha XXNNOE NOMELLEHNE;

5) KONUsa TEXHNYECKOro nacnopTa >KUIToro NOMeLLEHNS;

6) 3akn4veHMe O COOTBETCTBUM XWIOFO MOMELLUEHUS NpeabsABAsSeMbIM K Hemy
TpeboBaHnAM.

Ona npuHATMA peweHns o6 WCKNIOYEHUM KWMOFO MNOMELLeHMs U3  cocTasa
crneumanmsaMpoBaHHOrO  XunuwHoro  ¢oHAa  Arep3mHCKOro  CeribCKoro  noceneHus
A3HakaeBCKOro MyHuumMnanbHOro pavoHa Pecnybnuku TatapcrtaH npeacTaBnstoTCs:

1) AOKYMEHT, yAOCTOBEPSOWMA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpencTesomMm PecnybnvkaHckoro noprana);

2) AOKYMEHT, YOOCTOBEPSAIOLLNA NOSIHOMOYNS NpeaCcTaBUTENs 3aaBUTENS;

3) 3asiBrneHne 06 UCKMNIOYEHMM XUMOro NOMELLIEHMS U3 COCTaBa Cneunannu3npoBaHHOro
doHaa ArepsMHCKOro CenbCKoro noceneHus A3HaKaeBCKOro MYyHUUMNanbHOro panoHa
Pecnybnukn TaTapcraH:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 5 K HacToslemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCpPeAcCTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEOEHMN B 3NEKTPOHHY0 OopMy 3asiBfieHusl), nognucaHHoe B COOTBETCTBMM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOrO pernameHTa, npu obpaweHun
nocpeacteomMm PecnybrnvkaHckoro noprana;

4) KOnusi TEXHMYECKOro NacnopTa XUoro NoMeLLeHus;

5) konun JOKYMEHTOB, YAOCTOBEPSOLMNX IMYHOCTU FpaXKaaH, 3aperncTpupoBaHHbIX B
Xunnom nomelleHun (nacnopta (UMHble LOOKYMEHTbI, yOOCTOBEPSOLWMNE NUYHOCTb) YSIEHOB
ceMbu, gocturiwmx 14 neTt u crapue, CBUAETENbCTBA O POXAEHUN HECOBEPLUEHHOMETHUX
YIeHOB CEMbW HaHMMaTens, He AocTurwmx 14-netHero Bo3pacTta);

6) konus JoroBopa Hamma Cny>XeBHOro >KUIoro NoMeLeHns (KUNoro NomMeLleHus B
oowexnTun);

7) OOKYMEHT, noATBEpXOaloLnin OTHECEHNE K KaTeropum rpaxgaH cornacHo n. 1.8.
HacTosiwero PernameHTa (B Cnyyae WCKIOMEHUA CIRYXEOHbIX >XUMbIX MNOMELLEHUA U3
cocTaBa CneumanmanpoBaHHOMO XUNMLWHOro oHaa);

8) konus TPYAoOBOWM KHWXKM paboTHUKA (HaHMMaTensl), 3aBepeHHasa no Mecty paboTsbl,
CNyX0bl UMM MHoOpMaLMa O TPYLOBOM CTaXe M TPyAOBOW AEATENbHOCTU B 3NEKTPOHHOM
BUAE.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CreayrLmMX cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX U B BUAE INEKTPOHHLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TPEOOBaHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpMeE;

3) B icnonkom nnMYHO mMnn NOCpPeAcTBOM MOYTOBOM CBSA3M Ha OyMaKHOM HocuTerne.
3asiBneHue n npunaraemble OOKYMEHTbI, MpU HanpasfeHUn NocpeacTBOM MOYTOBOM CBS3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.

2.5.3. 3asaBneHue npu HanpasneHun nocpenctsom PecnybnvkaHckoro noprtana
noanncbIBaeTCH NPOCTON INEKTPOHHON NOANUCHIO 3a8BUTENS.

[Ana nony4yeHus NpPOCTOM 3NEKTPOHHOM MNoAMnMCU 3asiBUTEN0 HeobxoaumMo MNpOoOnTU
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuceb.

ONEKTPOHHBIN AOKYMEHT (3NEKTPOHHbIV 0b6pa3 AOKYMEHTA), yKasdaHHbIN B NOANYHKTE 2
MyHKTa 251 a4MWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEHHON
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KBanMuLUMpOBaHHOW NOAMNUCHIO NKML, YNOSTHOMOYEHHbIX Ha CO3[aHue U NoAnMcaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3MNEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMEeHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B bopmatax pdf,
ipPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayectBO npefoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9MEeKTPOHHbIX obpasoB
AOKYMEHTOB) [AOJDKHO MO3BOMATb B MOSIHOM 0O6beme npoynTaTb TEKCT AOKYMEHTa MU
pacnosHaTb PEKBU3UTbLI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTtb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKaKLWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCNYrIu;

2) OCyLWeCTBMeHNa OENCTBUW, B TOM 4UCME COrnacoBaHuni, HeobXxoaumbix AN
nonyyYeHnss MyHUUMNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B UHblE FOCy4apCTBEHHbIE
opraHbl, Wcnonkom, opraHu3auuu, 3a WCKIIOYEHUEM MOfyYeHUs YCNyr u nosnyyYyeHus
AOKYMEHTOB W MHGOpMaLMK, NpeaocTaBnAemMblXx B pes3ynbTaTe npefoCcTaBreHust Takux
YCINyr, BKMIOYEHHbIX B NepeyvHu, ykasaHHble B YacTn 1 ctatbn 9 PepepanbHoro 3akoHa Ne
210-93 (HeobxoaMMbIX 1 06s13aTENbHbLIX YCNYr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, OTcyTcTBME U (MnN)
HeJOCTOBEPHOCTb KOTOPbIX He YKasblBanuCb MNpW MepBOHayarbHOM OTKa3e B MNpueme
AOKYMEHTOB, HeobxoauMblX ANs npedocTaBNeHns MyHuuunanbHoW ycnyru, nvbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNyr, 3a UCKITOYEHNEM CreayLNX CnyYaes:

a) W3MeHeHne TpeboBaHWMN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacalouMxcs
NpeaocTaBfeHns MyHMUMNANbHOW YCnyrk, Nocre nepBoHa4YanbHOW Mnodayvn 3asiBNEHUsa O
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) HanuMune owmnBOK B 3asfABMEHMM O NPEAOCTaBNEHUN MyHUUMNANbHOW YCIyrn u
AOKYMEeHTax, MOJaHHbIX 3adABuMTeneM Mocfe nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoouMbix ANns NpefocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
NpegocTaBNeHNn MyHULMNANbHOW YCNYrM W He BKIOYEHHbIX B MpPeACTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBoOHa4YanbLHOrO OTKasa B MpuemMe [OKYMEHTOB, HeobxoaumbixX Ans npeaocTaBrieHuns
MyHULMNANbHON ycnyru, nnbo B npefoCcTaBneHnm MyHUUUNanbHOM yCnyru;

) BblIABNEHME OOKYMEeHTanbHO MnoATBepXAEeHHOro cdakta (NpuM3HakoB) OLIMOOYHOro
UnM nNpoTMBonpaBHOrO aAencreus (6e3gencteusl) OOMMKHOCTHOro nuua Kcnonkoma,
paboTHuka M®L], npn nepBoHavyarbHOM OTKa3e B NpuemMe LOKYMEHTOB, HeobXxoanmbix Ond
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnNsHOW yCnyru,
0 YeM B NMUCbMEHHOM BuAe 3a NOANUCLI0 pykoBoauTena Vcnonkoma npu nepBoHayanbHOM
OoTKase B NpMemMe JOKYMEHTOB, HeOO6X0AMMbIX A5 NpefoCTaBneHUs MyHUUUNansHOW yCnyru,
yBeAOMMSAEeTCS 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHNS 3a JOCTaBMEeHHbIe Heya0bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nMnbo unx usbsaTMe SABNSETCA HeobOXOAWMbIM YCIOBMEM
npegocTaBNeHns rocygapCTBEHHON WM MYHULMNANbHOW YCAYrM, W MWHbIX Cly4aes,
yCTaHOBMEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. MqupﬂblBa}OLLl,Mﬁ nepevyeHb JOKYMEHTOB, HeobXoAnMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU MPaBOBbIMU aKTaM ANnA npegoctaBneHnd MyHMHMHaHbHOVI YyCIyru, Kotopblie
HaxogATCA B pacnopsAaXXeHnn rocygapCrBeHHbIX OpraHoB, opraHoB MECTHOTO
camMoynpaslieHna n noaseoMCTBEHHbIX rocyapCTBEeHHbIM OpraHamMm 1Uin opraHam MecTHOro
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camoyrnpaBrneHusi opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
cnocobbl UX NONyYeHUs 3asBUTENSMI, B TOM YMCIE B 3NEKTPOHHOM dhopme, MopsaoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOrO caMmoynpasneHus nnbo
opraHvsauusi, B pacropsiKeHnn KOTopbIX HAX0AATCSA AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeJOMCTBEHHOIO B3aMMOAENCTBUSA:
18) cBefieHus o0 peructpauuun rpaxgaH - MMHUCTEPCTBO BHYTPEHHUX

pen Po;

19)  BbINMcKa u3 EQMHOro rocyaapCTBEHHOrO peecTpa HeABMXKMMOCTH
(ETPH) o xwunom nomeweHun - YnpaeneHne ®enepanbHon CryxObl
rocyaapCTBEHHOM pernctpaumu, Kagactpa u kaptorpadpum no Pecnybnuke
TartapcTaH;

20) cBegeHua O OeUCTBYKOLWEM nacrnopTe rpaxagaHuHa Poccuinckon
depepaumm — MB[] Poccuy;

21) cBegeHMa O HoOTapuanbHOM [JoBepeHHoOCTM — depgepanbHas
HOoTapuanbHas nanaTta.

2.6.2. 3aaBuTenb BnpaBe MNpegocTaBUTb [OOKYMEHTbl (CBeAeHus), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernamMeHTa, B oopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUFNEHHOM KBanuuumMpoBaHHOM nognucerd  nuy,
YNOMHOMOYEHHbIX Ha CO3aHue 1 NognucaHne Taknx JOKYMEHTOB, Npu nogayve 3asiBfeHus.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOEe npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHaMmu rocygapCTBEHHOW BrliacTu, opraHamm
MECTHOro camMoynpaBJrieHUsi, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHu MyHUUUnansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOIO  perfiamMeHTa oOpraHoB UM OpraHvsauui, He npeacrasmBLInE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoLlUeHHble W  HaxoAdsdwMecs B pacropsikeHun
OOKYMEHT WInuM CcBedeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3a\BUTENS AOKYMEHTbl CBEAEHMsl, B TOM 4uUcne
nogTeBepxgalrlime BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHUUMNnanbHOW
yCrnyru, Haxogslmecs B pPacnopsXXEeHUW rocyaapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO
camoynpasfeHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Unu opraHaMm MeCTHOro
camoynpasfeHnst opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBeAeHud, KoTopble
HaxoOATCA B pacrnopshikeHWW  roCydapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasfeHust 1 NoABeAOMCTBEHHbIX rOCYyAapPCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camoynpaBsfeHns opraHvsauui, He SBMSIETCH OCHOBaHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBatoLLmii NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobOXoaMMbIX ANs NPeAOoCTaBNeHUs MyHULMMNANbHOM YCnyru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpuUeEME [OOKYMEHTOB, Heobxoammbix Ans
npegoCcTaBNeHNs MyHULMNANbHOW YCyrn, SABASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)XaT NogYUCTKM U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHoaaTenbCTBOM Poccunckomn
depepaumm;

2) [OKYMEHTbI cofepXaT MOBPEeXAEHMUs, Hannyme KOTOpbIX HE NO3BOSSIET B MOSIHOM
obbeme uncnonb3oBaTb WHOPMAUMIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;
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3) npeacTaBrieHHble [OOKYMEHTbl WM  CBeAeHWd yTpaTunu Ccurly Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW YyCcrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSHOMOYNSA
npeacraBuTens 3asBuTens, B cnydae obpaleHus 3a npeaocTaBieHMeM MyHUuMnanbHOW
YCnyrn ykasaHHbIM JIULIOM);

4) nogadva 3adBfeHUs O npeaocTaBfeHUn MyHUUMNAanbHOW YCIYrm U OOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfEHUS MyHUUMNANbHOW YCNyru, B 3NEKTPOHHON dopme C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHuWI;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX nonen B opMe 3asiBfieHusi, B TOM
yucrne B UHTEPAKTMBHON chopme 3asBneHna Ha PecnybnvmkaHckom noprane (HeA4oCTOBEpHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;

7) 3asBreHMe o npeaocTaBieHUN YCIyrn nogaHo B opraH rocyaapCTBEHHOW BNacTw,
opraH MECTHOro camMoynpaBfeHUsl NN OpraHm3auuio, B NMOSTHOMOYUA KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHULMNAanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O6 3neKkTpOHHOM NMOAMUCU» YCNOBUW NPU3HAHUA OENCTBUTENBLHOCTU
YCUNEHHOW KBannuumpoBaHHON 3NEKTPOHHOW nNoanucu.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobxoauMmbIX Ond
NOSTyYEHMST MYHULMNANBHOW YCIYrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBNeHUs N JOKYMEHTOB, HeobxoauMMbIX Ond
npefoCTaBNeHNs MyHULMNANbHON yCcryrM, MOXeT ObiTb MPUMHATO Kak BO BpeMsa npuema
3asBuUTENd, Tak WU MNocre MoflydYeHns OTBETCTBEHHbIM AOSPKHOCTHLIM NuuoM Wcnonkoma
HeobXoauMbIX ONsi NPeaoCTaBfeHUa MyHUMUMNANbHOW YCnyrn OOKYMEHTOB (CBeAeHWin) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO WMH(OPMALMOHHOIO B3aMMOOEWNCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3adBfNeHUs U WUHbIX [JOKYMEHTOB,
HeobXoauMbIX AN NpeaocTaBNeHns MyHMUMNANbLHOW YCryrn, B Criydae ecriv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble ONA MpeaocTaBfeHns MyHUMUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMLUMNanbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VicuepnbiBaoLLmMit NepedYeHb OCHOBaHWUIA AN NPUOCTAHOBIEHUS MW OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHUA ONSA NPUOCTAHOBMNEHUS MPEAOCTaBMEHNA MyHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHuMs AOns OTKa3a B NPefoCTaBNEHUM MyHMUMNANbHOW YCnyrn npu
BKIMHOYEHUN XXUIbIX NOMELLEHNA B COCTaB Cneumann3npoBaHHOMO XUULLHOMO dhoHAaa:

1) oTcyTCcTBME YCTAHOBMEHHbIX 3aKOHOO4ATENbCTBOM CBEAEHUA WNW  Hanuyve
HeOCTOBEPHbIX CBEAEHUN B JOKYMEHTaX, NpeacTaBndeMblX 3asiBUTENEM.

2) He ocyLlecTBreHa NOCTaHOBKA XMMOro NOMELLEHMS Ha KagacTpoBbIn yyeT.

3) Xunoe noMeLLeHne He ABMSeTCa MyHULMNanbHONW COBCTBEHHOCTLIO.

OcHoBaHusa aonsa oTkasa B NpefoCTaBneHuM MyHULMNAanbHON YCyrn nNpyu UCKNIOYEHUN
XUIbIX MOMELLEHNI N3 coCcTaBa cneumannm3npoBaHHOMO XUNULLHOM oHaa:

1) Hanuume y rpaxxgaHWHa UM YEeHOB ero CeEMbU Ha npaBe COOCTBEHHOCTU APYroro
XWUIoro nomMeLleHnsa (oonu B npaBe cOBCTBEHHOCTU XMUIOro nomMelLeHns) obuwen nnowanbo
BonbLue y4eTHON HOPMbI NSIOLLAAN XKUOro NOMELLEHUSA Ha OOHOrO YrieHa CEMbM.

2) npeBbllleHa HOpMa nMpeAdoCTaBfeHuss  MNNOWAAM  KWMOr0  NMOMELLEHUS,
YCTaHOBIEHHAd HOPMATUBHbIMM MNPaBOBbLIMX aKTamu, MNPUHATLIMU B COOTBETCTBUM C
3aKoHOAAaTeSIbCTBOM.
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2.8.3. lNepevyeHb OCHOBaHUW ANs OTKa3a B MpefoCcTaBneHuy MyHUUMMNanbHOW YCnyru
ABNAETCA UCYepPnbIBaOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MpPedoCTaBliEHUN MYHULMMAnNbHOW YCNyrn B
crniydyae, ecnv 3asiBNeHne O npefocTaBfieHUn MyHUUMNanbHOW  yCryrm nogaHo B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsgke npesocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.9. Mopsaok, pasmep 1 OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI UM MHOW nnaThl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW NS
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YuCrie CBeAeHNst O AOKYMEHTE
(AoKymMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaumnsiMuy, y4acTeYLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCNyru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaTthbl

MocTaHOBKa >KMNOrO MOMELLEHUs Ha KadacTpOBbIA y4eT OCyLlecTBNsSeTcs B
COOTBETCTBUM C Tapudamu, OENCTBYOLWMMUN OS5 OPraHOB, OCYLLECTBSIOLNX TEXHUYECKYHO
WHBEHTapPM3aLUMIO U MOCTAHOBKY OGBHEKTOB Ha KaacTPOBbIf YYeT.

2.12. MakcumarsbHbIM CPOK OXXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUUNANbHOW YCAyru, yCrnyrn, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEeN B
npegocTaBneHn MyHUUMNansHOW yCcnyru, n npu nosiy4eHnn pesyrnbrarta npegoctaBrneHns
Taknx ycnyr

2.12.1. Bpema oxugaHna npu nopgaye 3adBfeHUA Ha MNOMyYeHWe MyHULMnanbHOn
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpn nonydeHun pesynbtata MNpeaocTaBieHns MyHUUMUNANbHOW YCIyrn
MaKCuMMarbHbI CPOK OXMOAaHUA B odepean He O0IMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHMUMNanbsHom
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9NIEKTPOHHON hopme

2.13.1. MNpu nuyHom obpaweHnn B MOLl B AeHb nogayn 3aaBneHus 3asiBUTENO
BblagaeTtcs pacnucka ns AUC MOLl ¢ pernctpaymoHHbIM HOMEPOM, NOATBEPXKAAOLWMM, YTO
3adgBneHne oTnpaBfeHo, N JaTon Nogadn 3asiBIIEHUS.

2.13.2. Tllpn HanpaBneHun 3asiBNeHUst nocpeactsom EamHoro  noprtana,
PecnybnvkaHckoro noptana 3asiBATENb B AeHb NOAdayM 3asaBfEHUS MNOfyvyaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro noptanra W N0  3MEKTPOHHOW MoyTe yBedOMIIeHME,
noaTBepxaatoLLee, YTO 3asiBfieHne OTnpaBfieHo, B KOTOPOM YKa3blBalOTCS PEMMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asBeHus.

2.13.3. lpu nuyHom ob6paweHnn B Kcnonkom B [AeHb nNogayn 3asiBNeHus
YNOSTHOMOYEHHbIM LOSMKHOCTHBIM NuuoM Mcrnonkoma 3adaBuTento Bbl4aeTca pacnucka us
aBTOMAaTM3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW ANl OKa3aHus
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rocygapCTtBeHHbIX U MyHUUUNanbHbIX yCcnyr, ¢ permctpaunoHHbIM HOMEPOM, [aTton nogauyu
3asaBrieHnd 1 nepeyvyHem rnpeacraBiieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHUuunanbHas
ycriyra, K 3any oXxuaaHuda, Mectam Ans 3anosiHeHUs 3anpocoB O NpefocTaBfieHnmn
MyHMUMNANbHOW yCnyru, MHPOPMaLMOHHbLIM CTEHAaM ¢ obpasuamMu UX 3anonHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsl NPeAOCTaBNEHUs KaXa0n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
NMHopmauumn o Nopsake NpefoCTaBneHns Takom yCnyrn, B TOM Yucne K obecnevyeHunto
AOCTYNHOCTM ANS MHBAINWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefieparbHbIM
3aKoHO4ATENbCTBOM U 3aKoHOA4aTeNnbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBaNMaoB

2.14.1. lpepocTtaBneHne MyHUMUMNANbHOW YCIYrn OCYLWECTBSETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXapPOTYLLEHUS.

MecTa npuema 3asButenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MHPOPMAaLMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHopaTenbcTtBoM Poccunckon Penepauum o
coumnanbHOM 3awWwuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [ocTyrna K MecTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrin obecneynBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  OOCTYN  MHBanNMAOB K MeCTy
npegocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHasi, TeKCcToBas W MynbTUMeAWHas WHgopmauua o nopsiake
npefocTaBfeHns MyHUUMNAanNbHOM YCryrn pasmewiaetca B YAOOHbIX Ona  3asiBUTEnen
MecCTax, B TOM YMCSe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHMe UWHBaNMAoOB, WMELWNX CTOMKME paccTponcTBa yHKLMMU
3pEeHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe MM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENbHOIO NepeaBMXeHUs1 Mo TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0O6bEKTbI COLNanNbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne 06bEeKTbI U BbIXO4a U3 HUX, NOCaJKU B TPAHCMOPTHOE CPeACTBO U BbICAAKN N3 HEro, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomnsiCKu;

5) Hagnexawee pasmMelwieHne obopygoBaHuss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBANWAOB K ycryram C
Yy4E€TOM OrpaHuyYeHUn NX XXU3HeOeATeNbHOCTY;

6) gybnupoBaHne HeobxoouMmonm AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHoOpMaUuK, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayvka u TudnocypoonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no gopmMe n B Nopsiake, KOTOpble YCTaHOBEHbI
npukasom MwuHUCTepcTBa Tpyda W couumanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxgeHUn oOpMbl AOKYMEHTa, MNOoATBEPXAALero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, M MOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss JOCTYNHOCTU ANl UHBANMAOB OObEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCsa npefdocTaBrieHve MyHUUunanbHOW  yCryru, W  CPeacTs,
NUCnonb3yemMbiX NpU MNpeaocTaBieHNUN MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
obbekTaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNU npollegwmnmM MogepHM3aumto,
pekoHCTpyKuuto nocne 1 nons 2016 roga.
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2.15. NokasaTenu JOCTYNHOCTN N Ka4yecTBa MyHUUMMNAanbHOW yCcnyru, B TOM 4Ynucrie
KONM4eCcTBO B3anMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMuU Npy NpeaocTaBneHnm
MYHULMMNANbHOW YCNyrn 1 nx NpoAoImXNTENBHOCTb, BO3MOXHOCTb MOMyvYeHnUss MHdopmMaumm o
xoAe npefocTaBneHnsa MyH1LMNanbHOW yCyri, B TOM YXChe C UCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALNOHHBIX TEXHOMNOMMIM, BO3MOXHOCTb NGO HEBO3MOXHOCTb
Nony4YeHnss MyHUUUnNanbLHOM yCryrm B MHOFOOYHKLUMOHaNbHOM LIeHTpe NpeocTaBeHmns
rocygapCTBEHHbIX M MyHULMNAnbHbIX YCNYr (B TOM YXcne B NONIHOM o6beme), B Nito6om
TeppuTopuanbHOM nogpasgerieHnn opraHa UCNONHUTENBHO pacnopsaauMTenbHOro opraHa
MEeCTHOro camoynpaBneHusi, No BbIGopy 3asBUTENS (KCTEPPUTOPMAanbHbIN NPUHLUMN),
nocpeacTBoOM 3anpoca o0 NpeaoCTaBfIeHUN HECKOSbKUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHAsbHbBIX LEHTpax npegocTaBneHus
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatenamu [JOCTYNMHOCTM MNPEOOCTaBMEHUA MyHUUUNANbLHOW  YCnyru
ABNAOTCA:

pacrnonoXeHHOCTb MOMeELLEHUs, B KOTOPOM BedeTCcs Npuem, Bblgaya LOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

HanMyne HeobXoaMMOro KonnyecTsa cneumanncToB, a Takke NMOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwen wuvHGopmaumMm o cnocobax, nopsgke W - cpokax
npegocTaBneHns MyHUUUNanbHOM yCnyrn Ha MHPOPMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnvkaHckom noptane, opuumanbHOM canTe MyHULMNANbHOroO panoHa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MonyvyeHuo
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu KkayecTBa NpegocTaBreHns MyHULUNansHOW yCryru SBnaTCS:

17) cobnogeHne CpoKoB NpMema U pacCMoOTpPeHUs JOKYMEHTOB;

18) cobGnogeHve cpoka nonyvyeHus pesynbTaTta MyHULMNAnbHOM
ycnyru;

19) otcyrcTBME 000CHOBaHHbIX xanob Ha HapyLleHns
aAMUHUCTPATUBHOIO perfiamMeHTa, coBepLUeHHble paboTHukamu Ncnonkoma;

20) KONU4YecTBO B3aMMOOENCTBUN 3asBUTENS C  AOMKHOCTHbIMU
nnuamu (6e3 yveTta KoHCynbTaLumm):

B3auMoaencTeme 3asButensa C paboTtHukammn Wcnonkoma wunu MOL  npum
npefoCTaBfeHMM MYyHUUMMNANbLHOW YCNYrM OCYLLECTBISETCA OOWH pa3 npu npeactasreHun
3a8BNeHNsa Co BCeEMU HEOOXOANMbIMU LOKYMEHTaMu;

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuumnaneHon ycnyrm B Wcnonkome unn MOLL B hopme ak3emnnispa SNEKTPOHHOro
AOKyMeHTa Ha ByMaxXHOM HocuTene.

MpoAOMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSPKHOCTHLIMU NI aMK
npu NpegocTaBfeHn MyHULMNANbLHON YCyrn He npeBbiwaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHWUTb KayecTBO MNPeaoCTaBIiEHUs MyHMUMMAnNbHOW ycnyrn c
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  paguoTenedOHHOM CBA3W, C  UCMNONb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBieHns MyHULMNAnNsHOM YCryrn MOXeT ObiTb
nonyyeHa 3agBuTenem B IMYHOM kKabuHeTe Ha EpgumHom noptane, PecnybnukaHckom
noptane, B cnonkome, MOLIL.

2.15.4. lNpepocTtaBneHne MyHUUUnNanbHOW ycnyru ocyuiectesnsaercsa B noéom ML no
BbIbOpy 3aaBUTENS HE3aBMCMMO OT MeCTa €ro XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecny6nuku TaTapcTtaH no
3KCTEppUTOPMANbLHOMY MPUHLMNY.

MyHuumnansHasa ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBseTcs.
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2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaoLwme 0COBEeHHOCTM NpeaocTaBneHns
MYHUUUNANbHOW YCAyru no aKCTeppuTopransHOMY NpUHLUMNY (B cnyyae, ecnv
MYyHUUMNanbHas ycnyra npeaoCcTaBnseTCcsa N0 aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNeHNss MyHULMNANbHOM YCIyru B 3NEKTPOHHON dhopme

2.16.1. llpn npepocTaBneHUM MyHUUMNANbHOW YCNyrM B 3MNEKTPOHHOW dopme
3aaBuUTENb BrNpase:

25) nonyuntb MHOpPMaUMO O Mopsigke U Cpokax NpeaocTaBneHus
MyHMLMNANbHON ycnyru, pasMeLLEeHHYo Ha EonHom noprane,
PecnybnnkaHckom nopTane;

26) nogaTb 3asiBrieHMe O npefocTaBneHUU MyHULMNArbHOW YyCnyrn u
WHble [OOKYMEHTbl, HeobGxoaumble Ans NpefoCTaBfeHUs  MyHMUMNanbHON
ycnyru, B TOM 4ucrie OOKYMEHTbl U WH(OpMauuio, 3MeKTpoHHble obpasbl
KOTOpPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yactn 1 ctaTbu
16 depepanbHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHneMm PecnybnmMkaHCKoOro
noprtana;

27) nNonyunTb CBeOeHUs O XO4e BbIMOSIHEHMS  3asiBMIEHUA O
NpeaoCcTaBNEHNN MYHULMNANBHOW YCyrk, NOoAaHHbIX B 3NEKTPOHHOM DOPME;

28) OCyLLeCTBUTb OLIEHKY KavyecTBa npeaocTaBneHns MyHULMNansHOM
YCnyru;

29) nonyunTb pesynbTaT NpeaocTaBneHns MyHUUMNAnbHOW YyCnyru B
dopMe 3NEKTPOHHOIO JOKYMEHTA;

30) nogaTb »xanoby Ha peweHne wn pgenctene (6esgencreme)
Mcnonkoma, a Takke ero AOSMKHOCTHbIX NNUL, MYHMUMNANbHbBIX CryXawmx
nocpeacteom  PecnybnukaHckoro  nopTtana, noptana  denepanbHom
rocygapcTBeHHOM MHMOPMaLMOHHON cucTeMbl, obecneymnsarollen npouecc
pocynebHoro  (BHecygebHoro) obGxanoBaHusi  pelweHun Wn - OeNcTBun
(6e3mencTBus), COBEpLUEHHbIX MNP MNPeAoCTaBNEHUN [OCYAAPCTBEHHbLIX W
MyHMUMNANbHbIX YCyr opraHamu, npegocTaBfsioWMMU FOCYOAPCTBEHHbIE U
MyHMUMNANbHbIE YCNYrKM, UX LOMKHOCTHBIMW NMUaMW, rocyaapCTBEHHbIMU W
MYHULMNANbHBIMU CRY>XaLUMMU.

2.16.2. dopmupoBaHuEe 3asaBMEHUS OCYLLECTBISETCA MNOCPeaCTBOM 3anOfIHEeHUS
3MEKTPOHHOW popMbl 3asiBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTu
AONOSTHUTENBHOW NoAaun 3asBeHns B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

29) BO3MOXHOCTb KOMUPOBAHWUSI U COXPaHEHUs1 3asiBIIEHUS U UHbIX
AOKYMEHTOB, HEODXOANMbIX ANS NPefoCTaBneHus yYCnyru;

30) BO3MOXHOCTb 3arOSfIHEHUSI HECKONbKUMWU 3asaBUTENAMU OLHOWN
9NEKTPOHHOM  OpMbl  3asiBfieHUs  npu  obpalwleHun 3a  ycnyramu,
npegnonaravwmMMn  HanpasfieHNe COBMECTHOIO 3asiBIIEHUSI HECKOSTbKMMMU
3aaBUTENSAMN;

31) BO3MOXHOCTb MneyaTu Ha OymMaxHoM  HocuTene  Konuu
9NEKTPOHHOM (POPMbI 3aSBNEHUS;

32) coxpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYO hopMy 3asiBreHus
3Ha4yeHu B NOOON MOMEHT MO XXEeNaHu Monb3oBaTend, B TOM 4ucne npu
BO3HMKHOBEHMM OLLIMOOK BBOAA M BO3BpaTe AN NOBTOPHOroO BBOAA 3HAYEHUN B
9NEKTPOHHYIO (bOpMy 3asaBMEHMS;

33) 3anofnHeHue nomnen 3NeKTPOHHOW (hopMbl 3asiBNEeHUs 0O Hayana
BBOLA CBEAEHWU 3asiBUTENEM C UCNOSb30BaHMEM CBEOEHUN, pa3MELLEHHbIX B
ECWUA, n ceegeHui, onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4actw,



148

KacaroLlencsa cBegeHun, OTCYTCTBYOLLMX B eAMHON cucteMe naeHTudukaumm un
ayTeHTUpuKkaumm;
34) BO3MOXHOCTb BEpPHYTbCS Ha noboM M3 3TanoB 3anofiHEHUS
3NEeKTPOHHOM (bopMbI 3as8BNeHns 6e3 notTepu paHee BBEAEHHON MHGOPMaL MK,
35) BO3MOXHOCTb [OCTyna 3asiBUTeNss K paHee nogaHHbIM UM
3asBNEHNsSM B TeyeHMe He MeHee OfHOro roja, a Takke YacTU4HO
COOPMUPOBAHHbLIM 3asBfIEHUAM - B TEHEHNE HE MeHee 3 MecCsILEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anncb) ocyLlecTBAAETCS
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpenocTtaBnAeTcss BO3MOXHOCTb 3anmMcu Ha ntobble cBoboaHble Ans
npueMa gaty v Bpemsa B npefenax yCTaHOBMIEHHOrO B MHOMOMYHKUMOHANbHOM LEHTpe
rpacdovka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaHYMBaeTCs 3a CYTKM [0 HAcTynfeHus 3Ton AaThbl.

[na ocyuwecTBneHnMss npeaBapuUTENbHON 3anvcu nocpeactsoM PecnybnukaHckoro
noptana 3asBuTent0 HeobXoAMMO YykasaTb 3anpallMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOpble coobwun 3aaBuTenb npu
npegBapuUTENbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuUTeNneM npu  fIN4YHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 9MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HarnpasBnseTca uMHgopmaumss o
noaTBepPXAeHUn npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM aTthl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anucuK 3assuTernb B 06s3aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
no ucreyeHnn 15 MMHyYT ¢ Ha3Ha4YEeHHOIo BpEMEHM Npuema.

3agasuTtens B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWUCTBUKW, KpoMe
NPOXOXOEHUS MAeHTUdUKaLMM wn ayTeHTUdukaumm B COOTBETCTBMM C HOPMaTMBHbLIMU
npasoBbiMM akTamn Poccunckon depepaunmn, ykasaHus Uenu npuvema, a Takke
npefocTaBneHns cBedeHun, HeobxoaumbiX Ans pacyeTa ANUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbli Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnefnoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUS, B TOM YMClle 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTHN BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUA NPU NpeaoCTaBNeHNM
MYHULIMNANbHONM YCNyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBAHNSA 3a8BUTENS;

2) NPUHATUE N PaCCMOTPEHNE KOMIIEKTa JOKYMEHTOB, NpeacTaBrneHHbIX 3asgBuTenew;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywulMe B
npegocTaBfieHN MyHULMNANBHOW YCIyri;



149

4) NoAroToBKa pesynbTarta MyHULMNANbHOW yCnyru;
5) Bblgayva (HanpasneHne) 3asiBUTENO peaynbTaTta MyHULMNAaIbHON YCyru;
6) ncnpaBneHne TEXHNYECKMNX OLLINBOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSHEHMA aAMUHUCTPATUBHOW Npouenypbl sSBRseTcs
obpalleHne 3asBuUTENs MO BOMPOCaM, CBA3a@HHbIM C MpefoCTaBleHMEM MYyHULMNANbHOM
yCnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npyn obpaweHun 3assutena B KMcnonkom - cekpetapb Wcnonkoma (panee -
AOIMKHOCTHOE UL, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. BagButenb BrpaBe 00OpaTUTLCA 3a KOHCyNbTauMen O MOopsiAke W cpokax
npegoctasfieHna MyHuuunanbHon ycnyru B MOL, nndyHo n no TeneoHy uU 9NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTensl, B TOM 4Mcne no cocTtasy, dopme
npeacraBnsemMon AOKYMEHTauMm W ApYyrMMm BOMpocaM Afs MOMyvYeHus MyHuuunanbHOW
yCnyru.

3asButens MOXeET NONy4nuTb WHGOpMaLMIO O nopsgke  nNpefocTaBreHus
MYHULMNANbHOW ycnyru Ha ocuumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEeAyp SABMSKOTCS: KOHCYNbTaUms
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANSA NONyYeHnss MyHULMNAanbHOW YCyri.

3.2.3. 3asButenb BrnpaBe obpaTutbcs B Vicnonkome no TenedoHy M 3NEKTPOHHOMN
noyTte, a Takke NOMy4YMTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante Vcnonkoma
O nopsgke M cpokax NpefocTaBfieHUs MyHUMUMMAnNbHOW yCcnyru, B TOM 4YuUcre no COocCTaBy,
dopme npeacrtasBnfaemMon  OOKyMEHTauMuM U OpyrMMm  BompocaMm AN NONyYeHus
MYHULIMNANbHON YCNYru.

[lOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBNMBaeMble  HACTOSLUMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUEe Tpex pabounx HEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPoLeayp SBMAKTCS: KOHCYbTauumm
no coctaBy, oopMe nNpeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, Heob6XxoaMmbiM
AN NonyyYeHnss MyHUUMNanbHOW yCryru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lpuem OOKyMEHTOB ANsA NpefocTaBrneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Bagsutenb (Npeacrasutens 3assutens) obpawaetca B ML, ¢ 3anpocom o
npegocTaBfeHMM MYHULMNANbHOM YCRyrn U npeacTtaBnsieT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afMMHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yA0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NLA, NOAAOLErO JOKYMEHThI,
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NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATMBHOIO pernameHTa,;

3anorHaeT 3NeKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npu npenocTaBneHUn AOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxXHOM HOcuTene, OCYLWECTBNSAET CKaHMpOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENO HA NPOBEPKY U NoAnncaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne B ANC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE A€ENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNieHne 1 opurmHarnbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbLIE  npouedypbl, yCTaHaBfnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
Mcnosnkom B anekTpoHHOM dhopMe (B COCTaBe MakeToB AMEKTPOHHbIX Aef) B Te4eHne O4HOro
paboyero aHs co AHs obpalleHus 3asBUTENs B CTPYKTYpHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npoueayp ABNATCA: 3asiBlieHne U
nakeT [OOKYMEHTOB (3NEeKTpOHHOEe [eno), HanpasfeHHble B Mcnonkom, nocpencTtBoM
CUCTEMbI 3MEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNa  MyHUMUMNanbHOW ycnyrm B
3NeKTPOHHOM hopme Yepes PecnybnunkaHckum nopTarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUs B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegyoline encTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHULMNanbLHON YCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBrieHust (Npu HeobxoamMmMocTn);

nogTeepxagaeT akT O3HaKOMIIEHUS W Ccorflacua € YCroBUSMW U NOPAOKOM
npefocTaBfeHns  MyHUUMNANbHOW YyCnyrm B 3MeKTPOHHOM ¢opme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIIEeHUS);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLY OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOEe 3asiBrieHne (HaXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbIBaeTCs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBIeHUA OCYyLLeCTBNseTcs
nocne 3anofiHeHNsA 3aaBUTENeM Kaxaoro n3 nosien anekKTpoHHon opmbl 3aasrieHns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO Nons 3MNeKTPOHHOM (POpPMbl 3asBIeHUs 3asBUTESb
yBEAOMISAETCS O XapakTepe BbISIBIEHHOM OWNOKN U NOpsiAKe ee yCTpaHeHusi NocpeacTBOM
NMHPOPMAaLNOHHOIO COObLLIEHNSI HENOCPEACTBEHHO B 3NEKTPOHHOW (bOpMe 3asiBrieHUs.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.

PesynbTatamu BbINOSHEHUS aMUHUCTPATUBHBLIX Npoueayp ABNAKTCHA: 3IIEKTPOHHOEe
Aerno, HanpaeneHHoe B /Icnonkom nocpeacTtBOM CUCTEMbI SNIEKTPOHHOMO B3anMOAENCTBUS.
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3.3.3. PaccmoTpeHune koMmnnekra 4OKYMEHTOB VICNONKOMOM.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS aOMUHUCTPATUBHOW NMpoLenypbl ABnsieTcs
MOCTYNfIeHNEe 3asiBMIEHUS U UHbIX [OOKYMEHTOB, HeobXoaumbIX Ans npeaocTaBneHus
MYHULMNANbHOW YCAyrn.

[OMKHOCTHbIM nuuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOMNHEHNE
aAMUHUCTPATUBHON Mpouenypbl sBNseTca cekpeTapb Mcnonkoma (ganee - OOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B Crlyyae
obpalleHns 3aaBUTens ¢ 3asiBfieHneM B Mcnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLLENO LJOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATMBHOIO  perfnamMeHTa, MpPOBEPKY COOTBETCTBUS  MpeAcTaBfieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Hagnexawiee oopMnieHme Konmim AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYMCTOK, MPUMNNCOK, 3a4E€PKHYTbIX CIOB N UHBbIX HE OFOBOPEHHbIX
ncrnpaBneHunn);

3anonHsaeT 9NEKTPOHHYO dopmy 3aaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM  cuUCcTeMe, npefdHasHa4YeHHOW [AnA  OKa3aHUs rocydapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

npu nNpegocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OymMaxXHOM HoOcuTene, OCYLECTBMAET CKaHMPOBaAHWE MpeacTaBfEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfiEeHUE;

nepefaet 3asgBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHnsa ckaHMpyeT NoannucaHHoe 3asiBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS OKa3aHWsA roCydapCTBEHHbIX U MYHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNEHHbIE B
3NEKTPOHHOM (hopMe UK INEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3MEKTPOHHOE A€Eno;

BO3BpallaeT nognucaHHoe 3asiBNeHne U opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3a8BUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpyuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHOBaHuWi Ansi 0Tkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNn4Mm NnpenaTcTBuUn ans
npuema 3asiBfeHMsi W BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepKaHus
BbIsIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [OrmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mnocne
NOCTYNfNEeHNs JOKYMEHTOB Ha pacCMOTpeEHME:

npucBaMBaeT 3asiBMIEHMIO HOMEP B COOTBETCTBUM C HOMEHKNATYpOW Aen u craTyc
«lMpoBepka OKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE A€ena, B TOM YMCNE MPUMNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3neKTPOoHHbIE 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieTr cobntogeHne yCroBU  OEUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpalleHns Kk EanHomy noptany (B cnyyae, ecnu 3asiButenem npeacraBfieHbl
3NIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBaNMPUUMPOBAHHOW 3IEKTPOHHOM
noanncoHo).

Mpn HanMuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaATMBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHns o6 oTkase B NpuUeMe [OOKYMEHTOB,
HeobXxoauMbIX ONA NPeaoCcTaBNeHNS MyHULMNANbHOW YCyri.
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B cnyyae, ecnn B pesynbTaTte [MpPOBEPKW YCUMEHHOW KBanMuuMpoBaHHON
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peleHma 06 oTkase QOMKeH coaepaTb NyHKTbl ctatbn 11 deaepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCIYXUNN OCHOBaAHWEM L5l €r0 NPUHATUS.

lMpoekT peweHusas o6 oOTKkase B MpuvemMe [OOKYMEHTOB, Heobxoaumbix And
npegocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHuMeM MpUYMH OTKasa (B criyvyae, ecnu
OCHOBaHusA Ans OTKasa B npueme [OOKYMEHTOB, HeoOXoAuMMbIX AN npeaocTaBneHus
MYHULUMNANbHON YCIyrn, cBA3aHbl C HapyLEeHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [ANnf OTKka3a B [MpueMe [OKYMEHTOB [OJDKHbl cofepXaTb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMaUMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, coAepxaT He[doCTOBepHble W (Mnn) MPOTUBOPEYMBLIE  CBEOEHWUS,
ohOopMIIEeHbl C HapyLleHNneM yCTaHOBMEHHbIX TpeboBaHWin), HanpaBnseTcs Ha corfiacoBaHue
B YCTaHOBNEHHOM MopsaKe NocpeacTBOM CUCTEMbI NIEKTPOHHOIO JOKYMEHTOO60opOoTAa.

CornacoBaHune npoekTta pelieHuss 06 oTkase B nNpuMeme AOKYMEHTOB, HEOOXOANMbIX
ANA  nNpefoCTaBrfieHMs  MyHUUMNanbHOW  YCNyru,  OCYLLeCTBMsieTCs B MNOPsAKe,
npeaycMoTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oOTcyTCcTBMA OCHOBaHUW And oOTKasa B NpueMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiaMmeHTa, AOSMKHOCTHOEe mnuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedyeHue oJHoro paboyero OHA CO [AHA
NOCTYNMEHUS 3asiBNEeHUs, HanpasnseT 3asBUTESN0, yKasaHHbIM B 3asBfieHuMM crnocobowm,
yBeJOMINeHne O TMOCTYNMeHnn 3asBeHus, coepxallee BXOOALMN PerncTpaumoHHbIN
HOMep 3asiBreHusl, naTty nosiydeHus 3asiBfieHusi, nepeyvyeHb HauMMeHOBaHUW (hansios,
npeacTaBeHHbIX K HEMY JOKYMEHTOB, AaTy Mony4yeHus pesyrnbTata MyHULMNansHON yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npu HanUuMn  TeXHUYECKOn BO3MOXHOCTH
OCYLLIECTBMNSAETCA B aBTOMaTM4YECKOM pPEXMME C MUCMOMb30BaHWEM aBTOMAaTU3NPOBaHHON
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN  OKa3aHUA roCyAapCTBEHHbLIX U
MYHULMNANbHbIX YCIYT.

3.3.3.5. AaOMuHUCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHAKTCA B TeYeHue ofHoro pabovero gHA CO OHSA
NOCTYNSIEHUS 3as8BMEHUS HA pacCMOTPEHME.

PesynbTatamu BbINONHEHNS agMUHUCTPATMBHbBIX NpoLeayp SBASIOTCA: MPUHATBLIA Ha
pacCMOTPEHNEe KOMMMEKT [OOKYMEHTOB WKW TMpoeKkT peweHns ob oTkase B npueme
AOKYMEHTOB, HEOOXO0AUMbIX ANA NpeAoCTaBNeHNss MyHULMNANbLHOW YCyTri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTBYyoLMNE B
npenocTaBneHnn MyHUUMNansHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnsieTcs
nofiyyeHme [OOSMKHOCTHbIM NNUOM  (pabOTHUKOM), YMOSTHOMOYEHHBbIM Ha  BbINOSIHEHNE
aAMUHUCTPATUBHOWN npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuemM OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS] AOKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOMNHEHNE
agMWHUCTPATUBHOM NpoLueaypbl, SBRASeTCA cekpeTapb Vcnonkoma (ganee - AOMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a HanpaBfieHMEe MEXBELOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HarnpasfieHNe MEeXBEOOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNOoCPeAcTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIMO B3aMMOZEeNCTBMS (MpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMM cnocobamun) 3anpockbl O NpeaocTaBneHnn JOKYMEHTOB U CBELEHUN,
npeagyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaEMble  HACTOALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NMPUHATUSA 3asBNEHUsSI HA PaCCMOTPEHME.
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Pesynbtatamu BbIMONHEHUS alMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpasreHHble B OpraHbl Bactn n (Mnun) noaBe4OMCTBEHHbIE OpraHamM BracTn opraHusaumm
3anpocsil.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWM 3anpoCoB, MOCTYMUBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, MNpenoCTaBnsAoT
3anpalumBaemMble AOKYMEHTbI (MHOPMaLMIO) UM HanpasnsaoT yBegoMeHUss 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnn) mHopmauun, HeobxoouMbixX ANs NPeaoCTaBNEeHUA MyHUUUNANbHOM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEeHWe NATU OHEeW CO AHS MOCTYNNeHna MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocTaBnsAoLWmne JOKYMEHT U MHOpMaLMIO, eCNn UHbIe CPOKU
noaroToBKW W HanpasfeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
dbeepanbHbIMM 3aKOHaMK, nNpaBoBbIMK akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMA B COOTBETCTBMM C doefeparibHbIMW 3aKOHaMW HOPMAaTUBHbIMU MNPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBegeHus), Heobxogumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, nmbo
yBegoMneHne o6 oTkase, HanpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarpasfieHNe MeXBEOOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOJENCTBUS  OOKYMEHTbl  (CcBedeHus), Heobxooumble AN NpefocTaBreHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa u (1nn)
MHopMauunu;

npu HanuMynn OCHOBAHWMW, MPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noAroTaBnvMBaeT [MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeJoCTaBEeHNA MyHULMNANbHON YCyrn.

MpoekT peweHnss 06 oTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Ans
nNpeaocTaBNeHns MyHULMNAanbHOW YCryrn, C ykasaHuMeM MpUYUH OTKasa (B cryvyae, ecnu
OCHOBaHWA OnNA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyleHMEM YCTaHOBIIEHHbIX TpebOBaHUN K Takum
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuveMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MnNu) NPOTMBOPEYUBLIE  CBeAEHUS,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMin), HanpaBnseTCa Ha CorfiacoBaHue
B YCTAHOBMNEHHOM MopsiaKe NoCcpeAcTBOM CUCTEMbI SNIEKTPOHHOIO 4OKYMeHToobopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN nNpefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYyLecTBAsSeTcs B MOpsiake,
npeaycMOTPEHHOM MYHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCSA B A€Hb MOMyYeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONsi NPeOCTaBEHUA MyHULMNANBHOW YCIYrn, NPOEKT peLleHnd
00 oTkase B nNpuemMe OOKYMEHTOB, HEOOXoauUMbIX ONA NpefoCTaBNeHUs MyHUUMNanbHOW
ycnyru.

3.4.5. NcnonHeHune npouenyp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 agMWUHUCTPaTUBHOIO
perrnameHTa, Npu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexume C  MCMNOMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHWA rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCIyr, B TOM Yucne C
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.
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3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, COCTaBnseT NsaTb paboymx gHEN.

3.5. MNogrotoBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Npoueaypbl sBnsieTcs
nocTynneHue OT  [OOJDKHOCTHOrO  nuvua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBEeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeoOXxoOuMbIX  Ans
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 32 BbINOSIHEHNE  aAMWHUCTPATUBHOM
npoueaypbl, ABAseTCs cekpeTapb Mcnonkoma (aanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroToBKYy pes3ynbTaTta NpefocTaBleHns MyHUUMNanbHOW yCnyru).

3.5.2. [JOmKHOCTHOe nuuUo, OTBETCTBEHHOE 3a MNOoAroTOBKY  pe3yrnbTaTa
npegocTaBneHns MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT COPMUPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HeoOXOoauMbIX Ans
npegocTaBfeHnsa MyHULUMNanbHON ycnyru;

NpY BbISIBNEHUN OCHOBaHWA ONs1 OTKa3a B NPeaoCTaBfieHUN MyHULMNANbHOW YyCRyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiaMmeHTa, MOAroTaBnuBaeT MpPOEKT
peweHns 06 OTkase BO BKIHOYEHUM (B MCKMOYEHMM) KUMOrO MOMELLEHNss B cocTaB (M3
cocTaBa) crneunanuanpoBaHHOIO XUMULWHOMO ¢oHaa Arep3nmHCKOro CesibCKOro NnoceneHus
A3HakaeBCKOro MyHuuunanbHoro pavioHa Pecnybnukn TaTtapctaH (ganee — pewweHue 06
oTKase);

B Clnyyae OTCYTCTBMSI OCHOBaHWW AN OTKasa B MNpedoCTaBNEeHUM MyHMLMNANbHOW
ycrnyru, npegyCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perriameHTta, Mno uToram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCTaBfeHUss MyHUUUNANbHOW YCryru,
noaroTaBnMBaeT MPOEKT pelleHUss O BKMoYeHUM (00 WUCKIHYEHUU) XUNOro NOMELLEeHUs B
CcoCTaB (M3 cocTaBa) crneunanmsanpoBaHHOMO XUIMWHOro doHaa Arep3nHCKOro CesibCKoro
noceneHns A3HaKaeBCKOro MyHMuunanbHoOro pawmoHa Pecnybnukum TaTapctaH (ganee —
peLleHue);

HanpasnseT NOArOTOBMEHHbIA NPOEKT PELLUEHUS Ha COrfacoBaHUe B YCTAHOBMIEHHOM
nopsigke NocpeacTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOO6opoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAKOTCA B TEYEHUE YeTbipex paboumnx aHen.

Pesynbtatamn BbINONHEHNA AAMWHUCTPATUBHBLIX MpoUenyp SABASKOTCHA: NPOEKT
peleHnsa unn npoekT peweHna o6 oTkase, HanpaBfieHHble Ha CcorflacoBaHve rnaBe
CenbCKOro noceneHus.

3.5.3. CornacosaHve ®n nognucaHue npoeKkTa pes3ynbTaTta npegocTaBreHns
MYHULMNANbHON YCnyru (a4anee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBNAETCH rNaBoOW CEbCKOro
noceneHuns.

[MoaroToBneHHbIE MPOEKTbl JOKYMEHTOB, MMENLINe 3amedaHusi, BO3BpaLLalTCH Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbTata MyHMUMMANbHOW YCIyru.
Mocne ycTpaHeHMs 3aMeYaHuin NpPOeKTbl [OKYMEHTOB MOBTOPHO nepefarnTcs  Ang
cornacoBaHusi U NoANMCaHus.

[[MaBa CenbCKOro MOCeneHnsa nNpyv pacCMOTPEHUM MPOEKTOB OOKYMEHTOB MnpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO pernameHTa OSMKHOCTHbIMK nuuamu Micnonkoma B 4acTtu
CPOKOB BbIMOSTHEHUS agMUHUCTPATMBHbBIX Npouenyp, MX NocrneaoBaTenbHOCTU M MOSHOTHI,
HanUuMsi CcornacoBaHW YMONMHOMOYEHHbIX [OOJMKHOCTHbIX nuy WMcnonkoma B cucteme
3NEKTPOHHOro 4OKYMeHTOObopoTa.

B cnyyae BbISIBNeHMs HapyLlUEHWIA B 4acTU CPOKOB BbINOMIHEHUS afMUHUCTPATUBHbIX
npoueayp, Mx nocnefoBaTeNlbHOCTU U NOMHOTHI FaBa CEeNbCKOro NocCeneHns MHUUMmMpyet
npuBneYeHne K OTBETCTBEHHOCTU NnL, AONMYCTUBLUNX HAPYLLUEHUS, B COOTBETCTBMM C MYHKTOM
4.3 agMWHNCTPaTUBHOIO pernamMmeHTa.
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AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHUe ogHoro paboyero aHs.

PesynbTatamu BbINOMHEHNA aMUHUCTPATUBHBLIX Npouenyp SBMSKTCA: NOANMCaHHOEe
rMaBoOM CeNnbCKOro nocerieHns pelleHne unu peweHne ob oTkase, HarnpaBfieHHoe Ha
pernctpauuio B Micrnonkom.

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. aaMMHUCTPaTUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX MU MyHULMNASbHBIX YCIyr.

MakcumarnbHbIA CPOK BbINOMHEHNA aAMUHUCTPATMBHbLIX npouenyp, yKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBndaeT NaTb paboynx gHeN.

3.6. Bblgava (HanpaBneHve) 3asaBuTento pesyrbTata MyHUUMNAanbHOWM yCcryru

3.6.1. OcHoBaHMeM Hauvarna BbIMOSIHEHUS aAlMUHUCTPATUBHOW Npoueaypbl SABSeTcH
nonyyeHne [OOIMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMWHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocTaBneHne MyHUUmMnansHOM yCnyriu.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNWE aAMUHUCTPATMBHON
npoueaypsbl, ABNAETCs cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE
3a Bblgavy (HanpasneHne) AOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeceHMe CBefeHUN O pesyrnbTaTe npeaocTaBneHud
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauun aBToMaTu3NpOBaHHOM
WHGOPMALUMOHHON CUCTEMbI, MNpefHasHaA4YeHHOM [ONA  OKasaHus rocy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npeacraBuUTENs) cnocoboM, ykasaHHbIM B 3asiBIEHUU, O
pesynbTtate npeaoCcTaBrieHUss MYHUUMNANbHOM YCAYrM M O BO3MOXHOCTW MOMyYeHus
pesynbTaTta npegoctaBneHns MyHuumMnanbHom ycnyrn B icnoskome nnu 8 MOL.

McnonHeHne npoueayp npy HanmMyuum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B
aBTOMATMYECKOM pPEeXMME C MWCMNOfb30BaHMEM aBTOMATU3NPOBAHHON WHGOPMALMOHHOMN
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAKTCA B TeYyeHuMe OAHOoro paboyero AHA CO [OHS NOANUCaAHUS  OOKYMEHTa,
ABNAIOLLEroca pes3ynbTaTtoM NPeaoCTaBfeHNa MYHUUMMANbHOW YCNyrn, YNOHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MPOLeAyp ABMASKOTCA: pasMelleHne
CBeAEeHUN O peaynbTaTe MNpefocTaBfeHUs MyHULMNANbHOW YCIyrm B MHM(OPMAaLMOHHbLIX
cucTemax, usBelleHue 3asBuTens (ero npencraBuTensl) O pesynbraTte npeaocTaBieHus
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyYeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHUUMNANbHOW YCAyru:

3.6.3.1. Npwn obpalueHnn 3aaBuTens 3a pesynbTatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asiBUTENO pes3ynbTaT MyHuMUMnanbHOW ycnyru B dopme
3K3eMnnapa dfeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuio 3asBuTens
BMECTE C OK3EMMSIAPOM INIEKTPOHHOrO [OOKYMeHTa Ha OymaxHOM HocuTene emy
npefoCcTaBNAETCA 3K3eMNNAp SMNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anncu Ha CbeMHbIN
HOCUTENb WH(OPpMaLUMM WU HanpaBneHUs1 3K3eMnnspa IfEeKTPOHHOro AOKyMeHTa Mo
3IeKTPOHHOM NnoYTe B agpec 3aasutens. [pu 3anncum Ha CbeMHbIN HOCUTENb MHGOPMaLMK
UM HanpasfeHNN 3K3eMnnsgpa 3MEeKTPOHHOro AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBrEeH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMEeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMrnndpa 3MeKTPOHHOro OOKYMEHTa SK3eMMSispy 3MeKTPOHHOro
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AOKyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSIb30BaHNEM YCUITEHHOW KBaNUOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B NOpsigke o4yepefHOCTU, B [AeHb npubbiTUS 3asBUTENs B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCA: dukcauus
dakTta BblgauM pesynbTata npefoctaBneHns MyHuuunanbHon ycnyrm B AUC MoL,
pesynbTaT NpefocTaBneHnss MyHUUUNansLHOW yCryrn, BblJaHHbIN 3agBUTENHO.

3.6.3.2. MNpn obpaweHnn 3anButTena 3a pe3ynbTaToOM MyHUMLMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBuTENO B JIMYHbIA KabMHET aBTOMaTU4YeCKU HanpaBnseTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SaBnslOWerocda  pesynbTaToM  NpeaocTaBreHus
MYyHUUMNANBHOW YCRyru, NOLMUCaHHbIA YCUINEHHON KBannuUUMpPOBaAHHOW 3NEKTPOHHOW
noanNuUCbo YNOSTHOMOYEHHOro AOSMKHOCTHOrO nuua Mcnonkoma (Mcnonkomom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NoANMcaHus AOKYMeHTa, NoATBepXXaatoLero npegocrasneHne (oTkas
B NpefocTaBfieHUn) MYHULMNANbHOW YCAYrk, YMOAHOMOYEHHbIM OOSDKHOCTHLIM  JIULOM
Wcnonkoma (Acrnonkomowm).

PesynbTatamun BbINOMIHEHUS aAMUHUCTPATMBHbBIX NpoUeayp SABMAKTCA: HanpasreHne
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprasna 3asBuUTENto AOKYMEHTa,
noaTBepXaatollero npegoctaBneHMe MyHuMUMnanbHOW ycnyrm (B TOM 4ucne oOTKas B
npegocTaBfeHUM MyHULMNANbLHOW YCIyrn).

3.6.3.3. lpn obpalleHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YCnyru B
Mcnonkom, OOMKHOCTHOE nWUO, OTBETCTBEHHOE 3a Bblgady (HanpasBneHue) AOKYMEHTOB,
BblAaeT 3aaBuUTEN0 pesdynbTaT MyHULmMnanbHon ycnyru. o TpebosaHuio 3asBuTens BMecte
C 3K3eMMnapoM 3MIEKTPOHHOro AOKYMeHTa Ha OGyMaXHOM HocuTene emy npegoctaBnseTcs
9K3eMNNAp 3MEKTPOHHOrOo JOKyMeHTa MnyTeM ero 3anMcuM Ha CbeMHbI HOCUTEMb
WHOPMaUUN NN HanpasfeHNa 3JK3eMnsisipa 3EKTPOHHOIO [OKYMEHTa MO 3NeKTPOHHOWN
noyTe B agpec 3asBUTENS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMATCA B Nopsake o4yepeHOCTU, B AeHb NpMObITUSA 3as8BUTENS B COOTBETCTBUM C
[MpaBnnamn BHYTPEHHEro TpyAoBOro pacnopsigka Mcnonkoma.

PesynbTaTtoM BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKTCH:  duKcauus
dakTa Bblaaun pesynbTaTta npegocTaBneHuns MYHULUMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOM CcuUCTEMe, MpefHa3HaA4YeHHOW [ONA  OKasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. cnpaBneHne TeXHNYeCKnX ombok

3.7.1. B cny4yae oGHapyXeHWa TeXHU4eCKOW OLWMOKM B OOKYMEHTe, sIBASOLIEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asaBUTenb HanpasnsaeTt B Vicnonkom:

3asBneHne o6 ncnpasreHun TeXHMYECKon owmnbku (npunoxeHve Ne 6 Kk HacTosLemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblaHHbIN 3asiBUTESO KaK pe3ynbTaT MyHULMNanbHOM YCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

OOKYMEHTbI, MMelLWmne HpPUANYECKYID CUNY, CBUOETENbCTBYWOLWME O HanmMyuu
TEXHUYECKON OLLUNBKM.

3asaBneHne o6 uCnpaBnNeHUM TEXHUYECKON OLINOKM B CBeAEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SABNAIWEMCa pe3ynbTaTtoM MyHUUMNanbHOW YCrnyrn, nogaeTtca 3adBuTenem
(yNnOsTHOMOYEHHBbIM  MpeAcTaBuTENEeM) MNOYTOBbIM — OTnpaBrieHem (B TOM  4ucne C
NCNONb30BaHMEM JANEKTPOHHOM MoYThI), IMBO Yepes PecnybnvkaHckun noptan unm ML,

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a NpPUMEM [OKYMEHTOB, OCYLUEeCTBNsSeT
npuemMm 3asBneHns ob ncnpaeneHUn TEXHUYECKOW OLIMOKKW, perncTpupyeTt 3asdBfieHue C
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NPUMOXEHHBIMU OOKYMEHTaMu W nepefaet UX OOMMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
00paboTKy LOKYMEHTOB.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBMMBaEeMble  HACTOSILLMM  MYHKTOM,
BbINOSIHAKOTCSA B TEYEHME OOHOro paboyero AHs € AaTbl pernctpaunm 3asBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MPOLeayp SBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HarnpaBfeHHOE Ha PacCMOTPEHME OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOe nuuo, OTBEeTCTBEHHOe 3a 06paboTKky  [AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENAX BHECEHWUS UCMpaBfeHn B AOKYMEHT, ABNSLWNACS
pe3ynbTaTtoM MpeaoCTaBneHNss MyHULUMNANbHOM YCMyrn, OCYLeCTBRsSeT npoueaypbl,
npeayCcMOTPeHHbIe NyHKTOM 3.5 aAMWHUCTPATUBHOIO perfnameHTa, U BbiaaeT UCnpaBneHHbIN
AOKYMEHT 3aaBUTENO0 (YNOSTHOMOYEHHOMY NPeACTaBUTENIO) JINYHO NOA POCMUCH C U3BATUEM
y 3asaBuTens (YnonHOMOYEHHOro npeacTaBuUTeNs) opurMHana [AOKYMeHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owwunbka, unu HanpaenseT B agpec 3asaBuTensd MnoyYTOBbIM
oTnpaBneHneMm (MOCpPeaCcTBOM 3NIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEeHUs
AOKYMEeHTa npu npegoctaBneHMn B Mcnonkom opurnHana [OKyMeHTa, B KOTOPOM
COLEPXUTCSA TEXHMYEeCKas oLmbKa.

AOMWHUCTPATUBHbIE  MpoLeaypbl, YCTAHABMMBAEMblEe  HACTOALWMM  MYHKTOM,
BbINOSHSATCA B TeyeHne ABYX paboumx AHen nocrie oBHapyXeHWst TEXHUYECKOW OLUMBKK
UK NONyYeHnst oT NBOro 3aMHTEPECOBAHHOMO NNLIA 3asBNEHMS O AOMYLLEHHOW oLmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoUeayp SBNSAOTCA: BblAaHHbLIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW YCIyrm

4.1. Mopsaok ocyLEecTBNEHNS TEKYLLLEro KOHTPONS 3a COOMOAEHMEM U UCTIONHEHMEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMY NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
NHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs kK NpeaocTaBneHUIo

MYHULMNAnbHONM YCNYrn, a Takke NPUHATUEM UMW peLLEHUI

KoHTponb 3a MOMHOTOM M KayecTBOM MpefoCTaBfeHUss MyHUUMNANbHOW yCryru
BKMOYaeT B cebsi BbiSIBIEHWE U YCTPaHEeHWe HapyLeHWn npae 3asiBUTENEen, npoBedeHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteus  (6e3genctBuMe)  OOMKHOCTHBLIX — NIML  OpraHa  MECTHOro
camoynpaBneHus.

dopmMamn KOHTpons 3a cobnogeHnem MUCMOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [OOKYMEHTOB MO NpeaoCcTaBleHUo
MYHMLMNANbHON YCNYyru;

2) NnpoBOAMMbIE B YCTAHOBINIEHHOM NOpsiAKe NPOBEPKM BeAeHWs 4enonpon3BoaCcTBa;

3) npoBegeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHBIX MPOBEPOK COGMOAEHMUS
npouenyp npeagocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMsS UCNONb3YTCA CBEAEHUS!, UMEOLMNECS B 3NIEKTPOHHOWN
0ase paHHbIX, cnyxebHasi KOppecrnoHAEeHUusi, ycTHass W NUCbMEHHasa uMHdOopMaums
AOIMDKHOCTHbLIX WL, OCYLLECTBMSIOWMNX BbINOMHEHNE agMUHUCTPATMBHBIX MNpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocylwecTBNeHns KOHTPONS 3a COBEpLUEHWEM AEWCTBUIA MNpu NpeaocTaBrieHun
MYHUUMNANbHOMW  YCNyrM U MNPUHATUM  PELLUEHUA  PYKOBOAUTEND OpraHa MECTHOro
camoynpaBneHuss  NpeacTaBnsilOTCs  CNpaBkm O  pes3ynbTatax  NpefocTaBreHus
MYHULMNANbHOW YCRyrn.

O cnyyasix 1M npuvyYMHax HapyLleHuUsi CPOKOB, MOCMeOOoBaTENbHOCTU U COOepXXaHua
agMUHUCTPATUBHbLIX  MNpoueayp  AO/MKHOCTHble  fvua  HemegneHHO  MHAOopPMUpYT
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pyKOBOAMUTENS  OpraHa, npedoCTaBndAloWero  MyHUUMMNANbHYKD  YCriyry, a Takxe
npeanpMHUMatloT CPOYHbIE MEePbI MO YCTPAHEHUIO HAPYLUEHWUN.

Tekywun KOHTpOnb  3a cobnogeHnem rnocrnegoBaTernbHOCTU JENCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHLIMU NpoLeaypaMmn no npeaocTaBnieHnio MyHUUMNansHOM
yCryru, OCyLeCTBNAEeTCS [MaBOW CENbCKOro NOCeNieHus, OCYLLeCTBNAILWEro opraHnsauuio
paboTbl N0 NPEAOCTaBEHNIO MYHULMNABHOW YCAYT.

MepeyeHb JOJTKHOCTHbIX nvu, OCYLLEeCTBNAOLLNX TeKyLLNN KOHTPO-b,
YyCTaHaBMMBAETCA TMOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camoynpasneHus U AOSMKHOCTHbIMU pernameHTamu.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCyLWeCTBI1IEHUA NIAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa MnpeanoctaBl/ieHnA MyHVILI,VIFIEJ'IbHOVI yCInyru, B TOM 4ucrne rnop4anoK um
d)OprI KOHTPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru

4.2.1. KoHTpOnb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycnyru
ocyLlecTBndaeTcq B popmax:

1) npoBeaeHNs NPOBEPOK,;

2) paccmoTpeHusn xanob 3asButenen Ha pencteus (6esgencteme) Mcnonkoma, a
TakKe NX OOSMKHOCTHbIX UL, MYHUUUNANbHbIX CIyXKaLluX.

4.2.2. B uenax ocyLwecTBeHNs KOHTPOMS 3a NOMIHOTOM U Ka4eCTBOM NpeocTaBfieHNns
MYHUUMNANbHOM YCNyrM MpoBOAATCSA MNSiaHOBble M BHEMMaHoBble MNpoBepku. Mopagok wm
NepnmoanYHOCTb OCYLLECTBIIEHNSA MMAHOBbLIX MPOBEPOK YCTaHaBNMBAETCA MiaHOM paboTbl
Wcnonkoma. [lpy nposepke MOrytT paccmaTpvBaTbCsi BCe BOMPOCHI, CBs3aHHble C
npegocTaBfeHnemM MyHUUMNANbHOM YCNyrn (KOMMMEKCHble MNPOBEPKMU), WKW OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpegocTaBneHneM MyHUUUNanbHoOM ycnyru (TemaTudeckue npoBepkn).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOM Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCS B CBA3M C MPOBEPKON YCTPaHEHUA paHee
BbISIBNIEHHbIX HapyLleHUn agMUHUCTPATUBHOIO perflaMeHTa, a Takke B Criydyae nonyyeHus
xanob 3assutenen Ha aencteus (6esgencreme) Micnonkoma, a Takke UX AOSMKHOCTHBIX UL,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTtbl NpoBEpPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnAnLWero MyHUUMnanbHyo
ycnyry, 3a peLeHus n gencteuna (besgencraeme), npuHMMaemsle (oCyLecTBNsemMble) MU B
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru

Mo pesynbTatam npoBenEHHbIX MPOBEPOK B Crydae BbISABIEHUSA HapyLleHWA Npas
3agBuTENEN BUHOBHbLIE NWULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

[mMaBa CenbCKOro MnoceneHnss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
pacCcMOTpPEHNE 3asABNEHUN.

[(MaBa cenbCcKoro NoceneHnsl HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (Unun)
HeHagnexaulee BbINOMHEHME aAMUMHUCTPATUBHLIX [OEWCTBUWA, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbLIE NNUA U MHblE MyHUUMNANbHbIE Cry)Xallune 3a peleHuss U OENCTBUA
(6espencTaume), NPUHMMaeMble (ocywecTBnsiemsble) B xoae npegocTaBneHns
MYHUUMNANBbHOW YCIyrkn, HEeCyT OTBETCTBEHHOCTb B YCTaHOBSIEHHOM 3aKOHO4ATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepusytowmne TpeboBaHus k nopsaky U popmam KOHTpons 3a
npenocTaBneHnemM MyHULMNAanNbHOW YCryru, B TOM YMCHE CO CTOPOHbI rpaXkaaH, Ux
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00beaANHEHUN 1 OpraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMAnbHOW YCAYrM CO CTOPOHbI rpagaH, WX
obbeanHEHNA N OpraHu3aLunin, OCYLLEeCTBNAETCH MOCPEeACTBOM OTKPbLITOCTU AesATerNlbHOCTU
opraHa MeCTHOroO camMoynpaBfeHuss npu NpeaoCcTaBAeHUn MYHULMNANbHOW  YChyru,
nonyyeHus: NOSIHOW, akTyanbHOW U AOCTOBEPHOW MHOopMaLMM O nopsagke npenocTaBreHus
MYHULMNANbHOW YCyrn N BO3MOXHOCTM AgocyaebHoro paccmoTpeHus obpalleHuin (xkanob) B
npolecce npegocTaBneHns MyHUUMNanbHOW YCyri.

5. AocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XKanoBaHMA peLueHun u 4encTBUn
(6be3pencTBUA) opraHa, npeaocTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHMLUMNanNbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOIMKHOCTHbIX UL, MyHULMNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3asButenn umeroT nNpaBo Ha obxanoBaHwe B AocyaebHOM nopsiake pelleHun u
pgencrteui  (6es3genctevsl)  opraHa, MpPedoCTaBfsOWEro  MyHUUMNAnbHYK  YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCTaBNAOLLEro MyHULMNANbHYHO YCYry, MyHULMNANbHOMO
crnyXxawlero, pykoBOAMTENs oOpraHa, MpedoCTaBnsalWero MyHUUMNAnbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOTOYHKLMOHANBHOIO LIEHTPa, OpraHn3auumn,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
paboTHMKOB.

3asaBuTenb MOXET 06paTUTLCS C Xanobown, B TOM YMCne B CeayoLwmx cnyyasx:

1) HapyleHne cpoka perncTpauum 3anpoca O NpeaocTaBleHUn MyHULMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHms MyHMumMnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELIEHWn U OEeNCTBUKA
(6espencTBnsl)  MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHMKa MHOrogyHKLMOHAaIbHOro
LeHTpa BO3MOXHO B Cllydae, ecriv Ha MHOTO(PYHKUMOHANbHbIN LEHTP, peLleHns n OencTBus
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 nNpeaocTaBieHuto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNYyr B NOfIHOM ob6beme B nopsgke, onpeaeneHHoOM
yacTblo 1.3 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABMTENA AOKYMEHTOB MM mMHdoOpmaumm nnbo OCyLLECTBMEHUS
OENCTBUA, nNpeacTaBrieHne WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHULMNANbHOW yCyrn, y 3asBUTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHMs OTKasa He
npeaycMoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTUBHbLIMA NpaBOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNANbHbIMU NPaBOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3genctend) MHOMOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, €Cn Ha MHOrodyHKUMOHAasbHbIN
LEeHTp, pelleHns n aenctena (b6esgencrTeme) KOToporo obxkanyoTcs, BO3rnoxeHa pyHKUNA no
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;
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6) 3aTpeboBaHune C 3asBUTENSA NpY NPeaoCTaBAeHUM MyHULUNANbLHOW yCnyrn nnarhbl,
He npeaycMOTPEHHOM HOPMAaTMBHbLIMM MpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) oTka3 Wcnonkoma, npegocTaBnsloWero MyHUUMMNANbHY Yycnyry, OOMKHOCTHOrO
nvua Mcnonkoma, npefocTaBnsoWEero MyHUUMNanbHY YCryry, MHOrO(yHKUMOHaNbHOro
ueHTpa, paboTHMKa MHOroYHKLUMOHANbLHOIO LEHTpa, OpraHv3auui, npeaycMoTpPeHHbIX
yacteto 1.1 crtatem 16 ®PepepanbHoro 3akoHa Ne 210-93, unn ux pabOTHMKOB B
ncnpaBneHnn [OOMNyLWEHHbIX MMKU OnevyaTok WM OowuMbOoK B Bbl4aHHbIX B pesynbrate
npegocTaBneHns MyHUUUNanNbHOW YCnyrm OOKyMeHTax nMbo HapylleHue YCTaHOBEHHOro
Cpoka Takux ucnpasneHuin. B ykazaHHoM cnyvae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peleHnn un pencteum (6e3gencTeBnsd) MHOroyHKLMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTFO(OYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHUMUMNANbHbIX YCMyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93;

8) HapyweHuMe Ccpoka wnu nopsgka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npeaocTaBneHnsa MyHULUMNAnbHON ycnyru;

9) npuocTaHoBreHMe MNpenoCTaBneHUss MyHUUUNAanbHOW YCRyrn, ecrnn OCHOBaHUS
NPUOCTAHOBMNEHNSS HEe nNpeaycMoTpeHbl deaepanbHbiMW  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHLIMW NpPaBoBbIMU akTamu Poccuirickon ®enepauun,
3aKOHaMW M  MHbIMA HOPMAaTMBHLIMKM MpaBoBbiMM akTamu Pecnybnukun TaTapcTah,
MYHUUMNAaNbHLIMU NPaBOBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHun U OercTBUin (6e3aencTBusl) MHOrodyHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Cfy4ae, ecnv Ha
MHOrOYHKLMOHArNbHbLIN LIEHTP, peleHnsa n gencteus (besgencrane) KOToporo obxanyTtcs,
BO3MOXeHa QYHKUMA MO NpefoCTaBfieHUI0 COOTBETCTBYIOLMX MyHMUMNAmNbHbIX YCryr B
nonHom ob6beme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3aaBUTENS NpU NPeaoCTaBfeHUN MYHULMNANbHOM  YCryru
AOKYMEHTOB WnuM WHopmauun, OTCyTCcTBME U (UNIKM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHaYaribHOM OTKase B MpuvemMe [LOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnNsHOW yCryru,
3a UCKIOYEHMEM ClyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaTtbn 7 degepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obkanoBaHue
3asiBuTENEM peleHnn u genctsun (6e30enctBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cfyyae, ecnuM  Ha
MHOTrOYHKLMOHArNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMA MO NpefoCTaBfEHUI0 COOTBETCTBYIOLMX MyHMUMNANbHbIX YCRyr B
nonHom ob6beme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nMNUCbMEHHOW dopme Ha OymMaxHOM HocuTene, B
anekTpoHHou d¢opme B Mcrnonkom, nNpefoCcTaBfsalOWMA  MyHUUMNANbHYIO  YCIyry,
MHOTFO(YHKLNOHANbHbIN LEHTP NMMOO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee - ydpeauTtenb
MHOrO(OYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u AOencTBuSA
(6espencTtBne) pykoBoauMTENA oOpraHa, nNpPeaoCTaBAKOWEro MyHUUUNANbHY  YCnyry,
nodatTCa B BbIWLECTOAWMA opraH (MpyM ero Hanumyumu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBalroTCa HenocpeacTBeHHO [NaBoW CenbCcKoro nocerieHus, npeaocTaBnsowero
MyHuUMnanbHyto ycnyry. Xanobbl Ha peweHna wn gencteusa (6espenctene) paboTHUKa
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MHOTrOYHKLMOHANbHOrO LEeHTpa NOLalTCsA PYKOBOOUTENHO 3TOM0 MHOrOMYHKLMOHANBbHOMO
ueHTpa. XKanobbl Ha pelleHna n genctena (besgencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO UEeHTpa WM OOSDKHOCTHOMY  nuuy,
YNONTHOMOYEHHOMY HOPMAaTUBHbLIM MpPaBOBbLIM akToM Pecnybnuku TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgenctene) paboTHMKOB OopraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nogawTCcs pPyKOBOAMTENSIM 3TUX
opraHusaunn.

XKanoba Ha pelwweHuna n gencteus (besgenictene) Mcnonkoma, npenocTaBnsaoLEero
MYHAUMNANbHYKD  yCnyry, OOMKHOCTHOro nuua  Mcnonkoma, npegocTaBrisitoLEro
MYHUUMNANbHY YCRyry, MyHMUMNANbHOrO cnyxaiiero, [naBe CenbCckoro mnoceneHus,
NpeaoCTaBNAOLWEro MyHULMNANbHY YCnyry, MoxeT ObITb HanpaBneHa no nodvte, yepes
MHOTOQYHKLNOHASNbHbLIN LEeHTp, C Ncnosib3oBaHNeM MHJOPMaLNOHHO-
TenekoMMyHukaumoHHon cetm  «MHTepHeT», odumumanbHoro cauta  Mcnonkoma,
npefoCTaBNAKLWEro MyHuuMnansHyto ycnyry, EguHoro noptana nubo PecnybrnvkaHckoro
noptana, MHPOPMaUMOHHON cucTeMbl gocynebHoro obxanoBaHusa, a Takke MoOXeT ObiTb
NPUHATa NPU NIMYHOM npueme 3asButens. XXanoba Ha pelweHus n gencrtema (6esgencraune)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOro LeHTpa MoXeT ObiTb
HanpasfieHa no noyTe, C UCMNOMb30BaHMEM MHEOPMALMOHHO-TENEKOMMYHUKALIMOHHON CEeTH
«VIHTepHeT», odumumanbHOro camta MHOroyHKLUMOHANbLHOIO LUeHTpa, EanHoro noptana
nnbo PecnybnmkaHckoro noprana, MHOpMaLUMOHHON cUCTeEMbI AocyaebHoro obxanosaHus,
a Takke MoOXeT ObITb MpUHATA NpU NUYHOM npueme 3asButens. YKanoba Ha pelueHus u
aencteus  (6e3gencteme) opraHuM3aumin, npeaycMOTPeHHbIX 4Yacteto 1.1 ctatbum 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXeT ObITb HanpasreHa no
noyte, C WUCMONb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «W/HTEepHeT»,
oomuManbHbIX CanUTOB 3TUX oOpraHu3dauun, EguHoro noptana nubo PecnybnvkaHckoro
nopTana, a Takke MOXeT ObITb NMPUHATA NPU JIMYHOM NpUEME 3asaBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaummeHoBaHue VMcnonkoma, nNPenoCTaBSAKLWEro MYyHULMUNANbHYK  YCNyry,
AOJDKHOCTHOro nuua Mcnonkoma, npefocTaBnflowero MyHuUMnanbHyt ycnyry, nmbo
MYHULMNANbHOrO ChnyXallero, MHOrogyHKUMOHANbLHOIO LEeHTpa, ero pykosoautensa un (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnst u gencteus (6esgencreme)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nms, OT4EeCTBO (nNocnegHee - MpuM Hanuuuu), CBEOAEHUA O MecCTe
XUTenbCcTBa 3asBuTEnst - u3ndeckoro nvua nmbo HavMMeHOBaHWe, CBEAEHUs O MecTe
HaxOoXOeHus 3asBUTENs - PUANYECKOrO Nvua, a TakkKe HoMep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyYuK) U NOYTOBLIN agpec, Mo
KOTOPbIM A0MKEH ObITb HAanNpaBneH OTBET 3asiBUTENIO;

3) cBegeHus o6 obxanyemMblx pelleHnax n aencteusx (besgenctesum) Kcnonkoma,
NpefoCTaBNAWEro  MyHMUMNANbHYK  YyCNyry, AOSMKHOCTHoro  nuua  KMcnonkoma,
NpedocTaBnAOWEro  MyHAUMNAnNbHY — ycnyry, nuMbo  MyHMUMNAnNbHOro  CryXallero,
MHOrOOYHKLMOHANBbHOIO LeHTpa, paboTHMKa MHOrOYHKLMOHAbHOIO LIEHTPA, OpraHM3aummn,
npegycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENlb HE COrnaceH C peleHnem u
aencrtemem (6esgencrtemem) Kcnonkoma, npeaoCTaBAsOWEro MyHUMUMNANbHYK YCIyry,
AOIDKHOCTHOro nuua Mcnonkoma, nNpenocTaBfsloWero MyHUMUMNanbHyl ycnyry, nmnbo
MYHMLMNANbHOMO cnyxatiero, MHOroyHKLIMOHANbHOro LeHTpa, paboTHuKa
MHOIMOYHKLMOHANbHOIO LEHTpa, opraHnsaumin, npegycMOTPEHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCTaBnNeHbI
AOKYMEHTbI (MpY Hanu4mnn), NnoaTBEPXKAatoLLMe OBOAbLI 3asABUTENS, NMMOO NX KONUM.

5.4. MNMocTynuBwas xanoba noanexuT permnctpaunmn B CPoK He no3gHee paboyero aHs,
cnegyowlero 3a AHEM MOCTYNSIEHWUS.
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5.5. XKanob6a, noctynuBwas B Wcnonkom, npefoCTaBNSAOWUA  MYHULUNANbHYIO
yCnyry, MHOrOMYHKLUMOHAmNbHbIA LEHTP, y4peauTento MHOMo(MYHKUMOHANbHOro LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nMBo BbIWECTOAWNA opraH (NpU ero Hanuuuun), MOANEXUT PACCMOTPEHUID B TeYyeHue
naTHaguatn paboumx OHeW cO OHA ee perncTpauuun, a B cnydae obxanoBaHus OTkasa
opraHa, npeaoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIoO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegeparnbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevaTtok U omnbok
unu B crniyqyae obxanoBaHus HapylIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBfeHuni - B
TeyeHne NaTn pabodnx gHen co AHSA ee pernctpauumn.

5.6. Mo pesynbTatam paccMOTPEeHUs >kanobbl NPUHUMAETCss OAHO U3 CreaytLnX
peLleHni;

1) xanoba yooBneTBopsAeTCH, B TOM 4Yucne B hopmMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCryrn OOKYMEeHTax, BO3BpaTa 3asiBUTEN0 AEHEeXHbIX CpeacTB, B3UMaHue
KOTOpPbIX HE NMPeayCMOTPEHO HOPMaTUBHbLIMW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpPMaTUBHBIMW MPaBOBbLIMK akTaMun Pecnybnukn TaTapcTtaH, MyHUUMNANbHbIMU NMPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee pJHA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OopMe W MO XenaHu 3aaBUTENSA B
3EKTPOHHOM (popMe HanpaBnAaeTca MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwen YyaoBNETBOPEHUID B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPEHUS Xanobbl JaeTcs WHopMauus O OeUCTBUSX,
OCYLLIEeCTBNSEMbIX OpraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-03, B uensax HesamennuTenbHOro yCcTpaHeHus
BbISIBIEHHbIX HapyLWeEHWUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTCa MHGOPMauMs O OarbHEWLwmnX
AENCTBUSX, KOTOpble HeobxoOuMMO COBEpLWNTb 3adBUTENIO B UENsx  MNofyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexawlen ynooBreTBOPEHUO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
PasbsACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopMaums O nopsake
06XXanoBaHUs NPUHATOrO peLUEeHNs.

5.9. B cny4ae ycTaHOBMEHUs B X04€e WK NO pes3yrbTaTaM pacCMOTPEHUS Kanobbl
NpU3HaKoB coCTaBa  agMUWHUCTPATMBHOIO  MPaBOHApYyLWEHUS WU NpecTynneHus
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PaCCMOTPEHUID Xanob,
He3amennuMTeNbHO HaNpaBnslT MMELLMECa MaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1
K AOMWUHUCTPaATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNanbHON yCnyru
MO BKIIOYEHUIO B COCTaB U UCKINHOYEHWNIO
XWnbIX NOMELLEHN U3 cocTaBa
cneumnanuanpoBaHHOro XUNULLHOMO
doHaa ArepanHCKOro cenbCcKoro
noceneHnst A3HakaeBCKOro
MyHMLMNanbHOro pamoHa Pecnybnuku
TarapcTtaH

dopma

(BnaHk opraHa, NpefoCTaBsOLWEr0 MyHULMMNANLHYO YCIyry)

Kowmy:

KOHTaKTHblE Aa@HHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
o}
oT Ne
PaccmotpeB Bawe 3asaBneHve ot Ne n
npunaraemble K HEMY OOKYMEHTbI, ICNONHUTENBHBIM KOMUTETOM CENbCKOro

noceneHns A3HakKaeBCKOro MyHuMUMNanbHOro pavioHa Pecnybnuvkn TatapctaH MPUHATO
pelueHne o

HononHuTtenbHasa nHpopmMmaums:

CeeneHnn 06 31eKTPOHHOM
noanucu

HorkHocTHoe nuuyo (PNO)

(noanucb yNonmHOMOYEHHOTO AOMKHOCTHOTO
nvua opraHa)
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MpunoxeHune Ne 2
K AOMWUHUCTPaATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNanbHON yCnyru
MO BKIIOYEHMIO B COCTaB M UCKITHOYEHMIO
XWnbIX NOMELLEHN U3 cocTaBa
cneumnanuanpoBaHHOro XUNULLHOMO
doHaa ArepanHCKOro cenbCcKoro
noceneHnst A3HakaeBCKOro
MyHMLMNanbHOro pamoHa Pecnybnuku
TarapcTtaH

dopma
(BnaHk opraHa, NpefoCcTaBnALLIEro MyHULMNANbLHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWWEHNE
06 oTKkase B NpegocTaBeHnn MyHULMNanbHOW YCnyru
no
oT Ne

PaccmoTtpeB Balue 3aasneHue ot Ne N npunaraemble K
HeMy OOKYMEHTbI McnonHutenbHbIM
KOMUTETOM
CEeNnbCKOro noceneHns A3HakaeBCKOro MYHULMMAnbHOrO pavioHa MPUHATO pelueHne o6
oTKase B

no cneayowmm OCHOBaHUAM:
9.
10.

[lononHuTenbHas nHopmMaLus:

Bbl BnNpaBe MNOBTOPHO 06pPaTUTLCS B YMONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[laHHbIN 0TKa3 MoxeT ObITb 0b6xanoBaH B AocyAeOHOM nopsigke NyTeM HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

HomkHocTHoe nuuo (PUNO) CsefeHuA 06 3N1eKTPOHHOM
noanuncum

(nognuck yNonHOMOYEHHORO AOSKHOCTHOMO
nvua opraHa)
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MpunoxeHue Ne 3
K AOMWUHUCTPaATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNanbHON yCnyru
MO BKIIOYEHMIO B COCTaB M UCKITHOYEHMIO
XWnbIX NOMELLEHN U3 cocTaBa
cneumnanuanpoBaHHOro XUNULLHOMO
doHaa ArepanHCKOro cenbCcKoro
noceneHnss MyHMUMnanbLHOro pamnoHa
Pecnybnukn TatapctaH

dopma

(BnaHk opraHa, NpefoCTaBnsALEr0 MyHULMMNANBHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHOM YCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HemMy AOKYMEHTbl WCNOnHUTENbHbIM KOMUTETOM CENbCKOro
noceneHns A3HakaeBCKOro MyHULMNAnNbHOro panoHa NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeobXxoauMbIX ans

no cneayoLmMM OCHOBaHUAM:
9.
10.

PasbsicHeHVe nNpuymH oTkasa:
[lononHuTenbHas nHopMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNEHWEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCYyAeOGHOM Mopsiake NyTem HanpaBrneHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

CeeaeHuUs 06 3/1eKTPOHHOM Nnoanucu
HormxHocTHoe nuuyo (PNO)

(noanuchb YnosIHOMOYEHHOTO AOMKHOCTHOIO
nvua opraHa)
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MpunoxeHue Ne 4
K AODMUHUCTPaATUBHOMY perfameHTy
npegocTaBneHnss MyHUuunanbHOn
yCryrv No BKKOYEHMIO B COCTaB U
WCKITIOYEHMUIO XUMbIX NOMELLEHU N3
cocTaBa cneumanm3mpoBaHHOro
XunuwHoro dgooHaa Arep3nHCKoro
CenbCcKoro noceneHnst A3HakaeBCKOro
MyHMLMNanNbHOro pavoHa Pecny6nuku
TaTtapcTaH

dopma

B

(HaMMeHoBaHWe opraHa MECTHOTO caMoyrnpaBIieHwst)

3agaBneHune
O BKIMHOYEHMM XMUMOro NOMeLLEHUS (XKUNbIX MOMELLEHNIA) B COCTaB crneumanm3mMpoBaHHOro
XunuwHoro ¢oHaa CenbCcKoro noceneHna AsHakaeBckoro
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH

MPOCUT OTHECTU XKNJ10€ nomMeLleHne

HanmMeHoBaHue ropunanyeckoro nuua

(kunble nomelleHnst), pacnonoxeHHoe (pacnonoXeHHble) no agpecy: Pecnybnuka
TartapcTaH, ropoz , ynuua , oom Ne , kopnyc Ne
(nuTep) , KBapTupa/komHaTta (KBapTMpbl/KOMHATbI) Ne
, 3aKpenfieHHoe (3aKkpensieHHble) Ha npaBe OnepaTUBHONO YrpaBrieHus
(xo3aMcTBEHHOrO BEAEHUS) 3a

HanMmeHoBaHue rpuanyeckoro nuua

Ha OCHOBaHWUM , K
- CNyXeBHOMY XNNOMY NOMELLEHUNIO (CY>KEOHbBIM XMUMNbIM MOMELLEHUAM);
- XXUINOMY NOMeLLEHMIO (KUITbIM NOMELLEHUSIM) B OOLLEXNTUMN.

I'Ipl/lnaraeMble OOKYMEHTbI.
1.

2.
3.
4.

[MaBa cenbCKoro noceneHuns :
/ /

(naBHbIN Byxrantep: / /

M.T1.(npu Hanuuum nevatn)

KoHTakTHbIN TenedoH
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lNoOmeepxdato ceoe coernacue, a makxe coanacue rnpedcmaessisieMo20 MHOK uua Ha
0bpabomky nepcoHarsibHbIX 0OaHHbIX (cbop, cucmemamu3auyuro, HaKorsieHue, XpaHeHue,
ymoyHeHue (0bHoereHue, U3MEHEHUE), UCIOoMb308aHUe, pacrpocmpaHeHue (8 mom 4ucre
nepedadyy), obesnuyueaHue, brIOKUpO8aHUe, YHUYMOXeHUe MepCoHarlbHbIX OaHHbIX, a makxe
UHbIX Oelcmeut, Heobxodumbix Onii 06pabomKu rnepcoHasnbHbIX OaHHbIX 8 paMKax
rnpedocmasrnieHusi MyHuUUuUnanbHoU ycriyeu), 8 moM 4Yucrie 8 asmomMamu3upo8aHHOM PEXUME,
8K/IHOYasl MNPUHSAMUEe peuweHuUll Ha UX OCHO8e Op2aHOoM, rpedocmaesrisiouuM MyHUUUNaibHY
yenyeay, 8 uensx npedocmassieHusi MyHuyunaabHoU ycriyau.

Hacmosiwum nodmeepxxdaro; c8e0eHUs], 8KITHOYEHHbIE 8 3asi8fieHUe, OMHOCAUUECS K
moel nu4yHocmu U rpedcmasniieMoMy MHOK Jluly, a makkKe BHECEHHbIE MHOK HUXe,
oocmoeepHbl.  [JoKyMeHmMbl  (CKaHKoOMuu  OOKYMEHMO8),  MPUJIOXEHHbIE K  3as8/1eHUIO,
coomeemcmeayrom  mpebogaHusiM,  yCmaHO8/IeHHbIM  3aKkoHOOamersiscmeoM  Poccutckol
®edepauyuu, Ha MoMeHmM rpedcmassieHuUsl 3as8reHuUsi amu OOKyMeHmbl, deldcmeumeribHbl U
cooepxkam 00CmMo8epHbIe C8EOEHUS.

[aro ceoe coenacue Ha y4acmue 8 orpoce 1o oUueHKe ka4ecmea rpedocmassieHHolU MHe
MyHUyunansHouU ycryau rno meseghoHy:

PesyanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

I:IB NWYHBIN  KabuHeT [lopTana rocydapCTBEHHbIX W MyHUUMNANbHBIX YCNyr
Pecnybnuku TaTapcras;

I:IB MHOIrO(YHKLUMOHANbLHOM LEeHTpe npefocTaBneHns rocyaapCTBEHHbLIX U
MyHUUMNanbHbIX yenyr Pecnybnvku Tatapcra;

I:I B Micnonkome.

(mata) (nognwuce) (©.1.0))
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MpunoxeHue Ne 5

K AOMUHUCTPaTUBHOMY
perrnameHTy npegocTaBeHuns
MyHMLMNANbHOM YCNyru no
BKIMOYEHMIO B COCTaB U
WCKITIOYEHMIO XNMbIX NOMELLEHWNI
13 cocTaBa crneLmanm3npoBaHHOro
XUnuwHoro dooHaa Arep3nHCKoro
CENbCKOro NoceneHus
A3HaKaeBCKOro MyHULMNanbHOro
pavioHa Pecnybnukn TatapcTaH

dopma

B
(HanmeHoBaHWe opraHa MeCTHOrO camoynpaBeHUs )

3asiBneHne 06 UCKMHYEHUN XUMOoro nomMeLleHuns (XKunbix nomMmeLweHnmn) ns
cocTaBa cneumanm3npoBaHHOro XunuwHoro ooHga
cenbCKOro nocerieHna AsHakaeBCKOro MyHuuunanbHoro panoHa Pecnyonuku
TaTapcTaH
(npumepHas dopma)

MPOCUT UCKITIOYNTb N3 COCTaBa

HaumMmeHoBaHue rpunanyeckoro nmua

crneumanmaMpoBaHHoro coHga MYHMLMMNANbHOIO panoHa

Pecnybnukn TaTapctaH Xunoe nomMelleHne (Kumble MOMELLEHUS), PacrnosioXXeHHOe

(pacnonoxeHHble) No agpecy: Pecnybnuka TaTapctaH, ropoa , ynuua
, gom Ne , kopnyc Ne (nutep) ,

KBapTupa/koMHaTa (KBapTUpbl/KOMHATbI) Ne

3aKpenneHHoe (3aKpenneHHble) Ha NpaBe ONepaTMBHOINO ynpaBreHus (XOBFIVICTBeHHOFO

BeAEeHUs) 3a

- HaMMeHOBaHuWe pPUaNYECKOro nuua

Ha OCHOBaHUM , OTHECEHHbIE K:

-CIyXeBbHOMY XMNOMY NoMeLLEHMIO (CrYXeBHbIM XUIbIM MOMELLEHUAM);
- XKMIOMY MOMeELLEHUIO (KUMNbIM MOMELLEHNSIM) B OOLLEXNTUM
B COOTBETCTBUM C PELLEHNEM oT Ne

I'IpmnaraeMble OOKYMEHTbI:
1.

2.
3.
4

[(maBa cenbCKOro noceneHuns :
/ /

[maBHbIN ByxranTep: / /

M.T1.(npu Hannuum neyatn)
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KoHTakTHbIN TenedoH

lNoOmeepxdato ceoe coanacue, a makxe coanacue npedcmasnseMo20 MHOK fuya
Ha 06pabomkKy nepcoHarbHbIX OaHHbIX (COOp, cucmeMamu3ayuro, HaKornIeHuUe, XpaHeHue,
ymoyHeHue (06Ho8reHUe, USMEHEHUE), UCMOb308aHUe, pacrpocmpaHeHue (8 mom Jucrie
rnepedadyy), obesnu4usaHue, briloOKUpOBaHUE, YHUYMOXEHUE [1epCoHalslbHbIX OaHHbIX, a
makxxe UHbIX deticmeull, HeobxoduMbix Orisi 06pabomku rnepcoHaribHbIX 0aHHbIX 8 paMKax
rnpedocmasrneHusi MyHuuunasbHoU ycryau), 8 moM 4ucrie 8 asmomMamu3upo8aHHOM
pexume, BKIKYas MPUHSIMUE peweHUl Ha UX OCHO8e OpaaHoM, MfpedocmassistouLUM
MyHUUUnanbHyro ycriyay, 8 uyesnsx npedocmasnieHusi MyHuUyunansHou ycryeau.

Hacmosiwum nodmeepx0aro: cee0eHUSs, BKITIOHYEHHbIE 8 3as18/IEHUE, OMHOCAUWUECS
K mMoel nu4Hocmu U rpedcmassiieMoMy MHOK ULy, a MaKXe 8HECEHHbIE MHOK HUXe,
0ocmoeepHbl.  [JoKkymeHmbl (CKaHKoruu OOKYMEHMOS), [PUIIOXKEHHbIE K 3asi8fIeHUI0,
coomeemcmeytom mpebosaHusiM, ycmaHO8/IeHHbIM 3akoHoOameriscmeoMm Poccutickou
®edepauyuu, Ha MoOMeHM ripedcmasrneHusi 3asi8r1IeHUs amu O0KyMEHMbI, delicmeumesibHbI
u codepxkam 0oCmoeepHbIe C8EOEHUS.

Hawo ceoe coaznacue Ha yd4acmue 8 orpoce 10 OUEHKe Kavyecmea
rpedocmassieHHou MHe MyHUyunasnsHouU yenyau o mesneqoHy:

(mara) (Toammch) (®.1.0.)

Pe3yanaT npenocraBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

|:| B NIMYHbIA KabuHeT opTana rocygapCTBEHHbIX U MyHMLUMNANbHbIX YCyr
Pecnybnukn TatapcTas;

DB MHOTO(YHKLMOHANbLHOM LEHTPe MNPeAoCTaBEHUsi rOCYAaPCTBEHHbLIX U
MyHMuMnanbHbIX yenyr Pecnybnukm TaTapcTah;

I:l B Ucnonkome.

(nata) (noanuchb) (©.1.0.)
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MpunoxeHue Ne 6

K ADMUHUCTPATMBHOMY perfnameHTy
nNpeaoCcTaBneHns MyHUUMNanbHON
YCINyrn no BKIKOYEHMIO B COCTaB U
NCKIMIOYEHWIO XUbIX MOMELLEHNIN U3
cocTaBa cneunann3MpoBaHHOro
XunuiHoro dooHaa Arep3nHCKoro
CenbCKoro noceneHuns
A3HaKaeBCKOro MyHUUUMNAnsHOro
panoHa Pecnybnuku TaTtapctaH

[maBe cenbCKoro
nocerneHus
OrT:

3agaBneHune
006 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKa3aHUU MYHULMNANbHOW YCryrn no

3anucaHo:

rlpaBI/IJ'IbeIe cBeEeHU4d.

Mpowy wucnpaBuTb  OOMYLIEHHYID  TEXHUYECKY  OownbKy U BHECTM
COOTBETCTBYIOLLUME  U3MEHEHUS B [OOKYMEHT,  SBNSAOWMACA  pe3ynbTaToMm
MYHULMNAnbHOM YCNyru.

Mpunarato cnenyroLimMe AOKYMEHTbI:

1.

2.

B cnyyae npuHATUS pelueHnst o6 OTKIOHEHUWM 3asiBNeHusi o6 ucnpaBreHum
TEXHUYECKOWN OLINBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTMpPaBEeHNs ANEKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHON KoMK Ha ByMaxHOM HocUTene NOYTOBLIM OTNpPaBeHNeM No

agpecy:

Hactoswum noareep)xaato: CBeAeHWs!, BKITHOYEHHbIE B 3asiBfiEHNE, OTHOCALLMECS K
MOEN JIMYHOCTU W NPEeACTaBfsieMOMY MHOK NuuUy, a Takke BHECEHHble MHOK HWXeE,
A0CTOBEPHBI. [JOKYMEHTbI (KONUM OKYMEHTOB), MPUIOXKEHHbIE K 3aSBIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBIMEHHbIM 3aKkoHoAaTenscTBOM Poccuickon depgepaumm, Ha MOMEHT
NpeacTaBneHnsa 3asiBreHnss 3T OOKYMEHTbl OEUCTBUTENbHbI U codepXaT OOCTOBEpPHbIe
cBeJeHus.

(nata) (noanwucek) (©.1.0.)



