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AOMUHUCTPATUBHOIO  perfiameHTa
npeaocTaBfieHna  MyHULMMNanbHOU
ycriyrm  no  NPUHATUIO  Ha  ydeT
rpaxkgaH B KadecTBe Hy)XOatoLuxcs
B XWNbIX NOMELLEHNAX

B uensx peanusauun ®egepanscHoro 3akoHa ot 27 uions 2010 roga Ne 210-®3 «O6
opraHv3aummn NpeaocTaBeHns rocy4apCTBEHHbIX U MyHULMNaNbHbIX ycnyr», LLiemopaaHckuii
CEnbCKUIA UCMONMHUTENbHbIN KoMUTET CabUHCKOro MyHMLMNanbHOro panoHa

MOCTAHOBIJIAET:

1. YTBepauTb AOMUHUCTPATMBHbLIA pernamMeHT npefocTaBneHns MyHuLunanbHOu
YCNyr MO NPUHSATUIO HA yYeT rpaxaaH B KayecTBE HYXXAAKLUUXCA B XKWUMbIX NMOMELLEHUsIX
(npunaraetcs).

2. OnybnukoBaTb HacTosiLee NoCTaHOBMIEHME Ha oduumanbHOM nopTane npaBOBOW
nHdopmaumm Pecnybnuku TatapctaH B MHMOPMaLMOHHO-TENIEKOMMYHUKALIMOHHOW CeTw
«HTepHeT» no agpecy: http:/pravo.tatarstan.ru, Ha ouumnansHom cante LLlemopaaHckoro
CenbCcKoro noceneHus CabuHckoro  MyHWLMNAnbHOro panoHa no  agpecy:
http://saby.tatarstan.ru/shemordan u obHapogoBaTb Ha cneuunanbHbiX WHPOPMALMOHHBIX
CTeHJax noceneHus.

3. HacTtosiwee nocTtaHoBNeHMe BCTynaeT B Ccuny CcO  AHA  oduumansHoro
onybrnkosaHus.

4. KOHTpOnb 3a UCMOSIHEHNEM HACTOSLLEro NOCTaHOBIIEHUA OCTaBMA0 32 COOON.
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YTBEpXaeH

[MocTaHoBReHUemM
LLlemopaaHCKoro cenbckoro
NCNOMNHUTENbHOro KoMuTeTa
Pecnybnukn TatapctaH

oT «25» aAHBaps 2022 r. Ne 2-n

AOMMWHUCTPATUBHLIW pernameHT
npenocTaBrieHUss MYHULMNANbLHOW YCIYyry No NPUHATUIO Ha YYeT rpaXxaaH B KayecTBe
HYXOaIoWUXCA B XUMbIX NOMELWEeHUAX

1. O6Gwme nonoxeHus
1.1.  [MpegmeT perynupoBaHusa agMUHUCTPATUBHOIO PernameHTa

1.1.1. Hactoswumin agMUHUCTPaTUBHbIA pernaMmeHT npefocTaBleHnss MyHULmunanbHom
yCcryru ycTaHaBnuBaeT CTaHOapT M NOpALOK NPeaocTaBrneHus MyHULMNnansHOW ycryrn rno
MPUHATUIO Ha YYeT rpaxgaH B KayecTBE HYXOAKLMXCA B XXWMbIX MOMELLeHUsX (nanee
COOTBETCTBEHHO — aAMVHUCTPATUBHbIA perflameHT, MyHuumnanbHasa ycnyra).

1.3.2, [TonoxeHnss  aAMUHUCTPATUBHOIO  perfameHTa  NPUMEHSITCS  Npu
npenoCcTaBfEHUN XUMbIX NMOMELLEHUA MYHULMUNANBbHOIO XUNULHOro doH4a no AOoroBopy
counanbHOro Hamma, NPU3HaHWUKU rpaxgaH ManoumMyLMMu B MNopsiake, YCTaHOBMEHHOM
3akoHom Pecnybnukn Tatapctan oT 13 utong 2007 roga Ne 31-3PT «O peanusauuun npas
rpakaaH Ha nNpefocTaBneHne UM XUnblX NOMELLEHWUA rocy[apCTBEHHOIO XUNULLHOro doHaa
Pecnybnukn TatapctaH 1 MyHULMNANbLHOIO XUNuLHoro ooHaa no AoroBopam coumarnbHoro
HaliMa» (Oanee COOTBETCTBEHHO — XWIble nomelleHus, 3akoH Pecnybnuku Tatapctad Ne 31-
3PT), n exxerogHon nepeperncTpaunmn rpaxaaH, CoCToALLMX Ha y4eTe HYXKOAKLWNXCH B KUMOM
noMeLLEHNN.

1.2. KaTteropuun 3asisutenen

1.2.1. Iluyamu, umeoLmMmMy NpaBo Ha Nofy4YeHne MyHULMNanbHOW yCcryru, ABnATCA
rpaxkgaHe Poccuiickorn ®defepauuun, MpoxXusaloLMe Ha Tepputopurv  MYHULUNanbHOro
obpasoBaHuss B Pecnybnuke TatapcTaH, WMelLWMe OCHOBaHMA [ANA NPU3HAHUA KX
HY>KOaKOLLMMUCS B XKUSbIX MOMELLEHUSX U NPU3HAaHHbIE OpraHaMy MECTHOro caMoynpasreHuns
B Pecnybnvke TatapctaH ManoumyLLMMmn Uiy oTHOCALUMECS K onpeaeneHHon denepanbHbiM
3aKkoHOM, yka3om [pesungeHTa Poccuiickon ®enepauuv unm sakoHom Pecnybnuvku TatapcraH
KaTeropumn (ganee — 3asaBUTEND).

1.2.1.1. I'paxkgaHamuy, HyXOaLWUMUCA B XWUIMNbIX NOMELLEHUAX, NPU3HaTCA:

1) He ABnAKLWMECS HAHUMATENAMU XUMbIX NMOMELLEHUA No LoroBopamM couuarnbHOoro
Halima, [oroBopaM Halma XWMbiX MOMELUEHUA XKUNUWHOro doHA4a CcounanbHOro
UCMOMb30BaHUA UMW 4YNeHaMu CeMbU HaHUMaTens >KUMOoro MoMeLleHuss Mo AoroBopy
coumarnbHOro Hama, 4OroBopy Hamma >Uoro NoMeLLUEHNUs XUMULLHOro hoH4a couunarnbHoro
ncnonb3oBaHMsa B0  COBCTBEHHMKAMWU  KUMbIX MOMELUEeHU UAn  YrneHamn CcemMbM
COBCTBEHHMKA XKWUITOro NoOMeLLeHuns;

2) ABNSAKOWMECA HAHUMATENAMMU XWUMbIX MOMELUEeHUN no [OoroBopam coumnanbHOro
Halma, [OoroBopaM HalMa >KUMbIX MOMELUEHUA SKUMIULWHOro oHA4a CcouManbHoro
MCMONb30BaHUS WU 4YfleHaMXU CeMbW HaHUMAaTens >KUIoro MoMeLUeHns Mo [OroBopy
coumanbHOro HariMma, OroBOpYy Hamma XXMUMOro NOMELLEHUS XUNMULLHOIo hoHAa coLlmnanbHOro
NCNoNb3oBaHus NUMBO CODCTBEHHMKAMMW KUMbIX MOMELUEHUA UMK 4YfleHaMu  CeMbM
cobCTBEHHMKA XMMOro nomeLleHus u obecneyerHble 00LLEen NNoWagbio XNUoro noMeLleHus
Ha O[HOro YrieHa ceMbl MEHEE YYEeTHOW HOPMbI;
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3) npoxuBatlolMe B MOMELLUEHUWU, He OTBe4valoleM YCTaHOBMEHHbIM AN KUMbIX
nomeLleHunn TpeboBaHUsM;

4) aBnAwLIMECa HaHUMATENAMWU XWUMbIX MOMELLEHUA NO AOroBopam CcoumanbHOro
HalimMa, [0roBopaM HariMa >KWMbIX MNOMELLUEHUA XKWMuLWHOro doHAaa  counanbHoro
MCNONb30BaHUS, YNEHaMn CEMbW HaHMMATENS XXUITOro NMOMELLEHUS MO AOroBOpY CoLMarnbHOro
Hallma, [oroBopy HarMa JKUAMOro MOMELUEeHWUS KUMULWHOro  oHda  couuanbHoro
NCMOMNb30BaHNSA UM COBCTBEHHUKAMM XWUSbIX MOMELUEHUIA, YneHamu cembn cOBCTBEHHUKA
XXUMNOro NOMeLLEHNs, NPOXMNBaKOLWMUMU B KBAPTUPE, 3aHATON HECKOMbKUMU CEMbAMU, €CNA B
cocTaBe CeMbW UMeeTcss OOnbHOW, CTpagalwwmi TsHKenon GOpMON XPOHUYECKOTO
3aboneBaHus, Npu KOTOPOI COBMECTHOE NPOXNBaHUE C HAM B OAHOWN KBapTUPE HEBO3MOXHO,
1 HE NMEIOLLMMU UHOTO XKUIOro NOMELLIEHUS, 3aHMMaeMOoro Nno AoroBopy coumnarnbHOro Hanma,
LLOroBOpY HaliMa >KUMoro NMoMeLLeHUs XXUITULLHOIo (boHA4a counarnbHOro UCNob30BaHUS U
npuHagnexawiero Ha npaee cobcTBeHHOCTU. [lepeyeHb COOTBeTCTBYyHOLMX 3abonesaHui
yCTaHaBnmBaeTca  YNOJIHOMOYEHHbIM [MpaBuTENBLCTBOM Poccuinickon  ®epgepauyumu
deneparnbHbIM OpraHoM UCMOMHUTENBHON BNAcTU.

1.2.1.2. lpaxpgaHe npusHawTCA ManouMyLUMU B LEnsx MNpefocTaBfeHns XUMbixX
MOMELLEHNI B Cly4Yae, ecnu pasMep oxoda, NpUXoAsALerocs Ha Kakaoro rpaxgaHuHa, u
CTOMMOCTb MMYLLECTBA, HaxO4sLlerocs B CODCTBEHHOCTM rpaxadaH W nofnexallero
HanoroobnoXeHnto, He NPEBLILLAKT NOPOroBOro 3Ha4YeHUs Joxona U CTOMMOCTU UMYLLECTBa,
YCTaHOBIMEHHbIX B cOOTBETCTBUM ¢ 3akoHOM Pecnybnuku Tatapctan Ne 31-3PT.

1.2.2. C 3asBneHvem Bnpaee o06paTUTbCA YNOMHOMOYEHHbIN MNpeacTaBUTenb
3aaBuUTEnNs, [OEWCTBYKOLWA B CUy MOSIHOMOYUA, OCHOBaHHbIX Ha OQOPMIEHHON B
YyCTaHOBMEHHOM 3akoHogaTtenbctBoM Poccuiickon ®Pepepaunmn nopsake [[OBEPEHHOCTY,
3aKOHHbIN NMpeacTaBuTeNb 3asBUTENSA, OEWCTBYIOLMIA HA OCHOBaHUW defeparibHoOro 3akoHa
nnbo Ha OCHOBaHMUW aKTa YNONHOMOYEHHOrO Ha TO OpraHa MECTHOro camoynpasrerus (nanee
— 3a8BUTENb, NPEACTaBUTENb 3asBUTENS).

1.3. MNMopsiaok MHPOPMUPOBaHKS O NPEAOCTaBNEHUN MYHULMNANBHOW YCIyri

1.3.1. WHdbopmauus o nopsiake npefocTaBfeHus  MyHULMNanbHOW  YCrnyru
pasmeLlaeTcs:

1) Ha uWHPOPMaAUMOHHBIX CTeHAax, coepxalwmx BudyanbHyl0o W TEKCTOBYIO
WHpOpPMaLMKD O  MYHAUMUNANbHOW  yCriyre,  pacnosioXeHHbIX B MOMELYEeHUsxX
MHOTOYHKLIMOHAsbHbIX LEHTPOB NpefoCTaBfeHUs rocyfapCTBEHHbLIX U MYHULMUNANbHbLIX
yCcniyr.

2) Ha oduumanbHom cainTe LlemopaaHckoro cenbckoro nocerneHna CabuHckoro
MYHULMMNANBHOrO panoHa B MHMOPMAUNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»
(http://www.saby.tatarstan.ru/rus/shemordan);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUuMnanbHblx ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuii nopTan);

4) Ha EgnHom nopTtane rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (dyHkumin) (https:/
www.gosuslugi.ru) (nanee — EguHblin nopTan);

5) B rocynapCTBEHHOVW WHGOpPMaUUMOHHONW cucteme «PeecTp rocydapCTBEHHbIX U
MyHuumnansHbix ycnyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMMANbHbIX YCyr).

1.3.2. KoHcynbTupoBaHWe no BoOMpocamMm NpefoCTaBfeHUus MyHULMManbHOW ycnyru
OCYLLIeCTBNSAETCS:

1) B MHOroyHKUMOHanbHbIX LEHTpax npefocTaBNeHns rocyAapCTBEHHbIX U
MYHULMMNAMbHbBIX YCIYTr NPy YCTHOM obpalleHun - TMYHO NN No TenedoHy;

2) B UHTepakTuBHOM hopme PecnybnukaHckoro noprana;

3) B llemopaaHckoM  cenbCKOM  UCMOMHUTENbHOM  KomuTeTe  CabuHckoro
MYyHULMNansHoro paoHa (ganee — Micnonkom):


http://www.saby.tatarstan.ru/rus/shemordan
https://uslugi.tatarstan.ru
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npyu yCTHOM 0BpalleHnm - MUYHO UK No TenedoHy;

npv NUCbMEHHOM (B TOM Yucne B hopMe 3MEKTPOHHOro AOKyMeHTa) obpalleHun — Ha
ByMa)kHOM HOCUTErE Mo NoYTe, B 3NEKTPOHHOW (hOpME MO IMEKTPOHHON MOYTE.

1.3.3. WHdopmauus Ha EgnHom noptane, PecnybnvkaHckom nopTane o nopsake u
CpoKax npefoCcTaBfieHns MyHULUMNanbHOM YCNyrn Ha OCHOBaHUN CBEAEHUI, coaepxalymxcs
B PeecTpe rocynapCTBeHHbIX UM MyHUUMNANbHbIX YCNyr, NPEeAOoCTaBNAETCA 3asABUTENO
BbecnnatHo.

[ocTyn K nHchopmaLmm 0 cpokax 1 Nopsake NpefocTaBreHns MyHULMnanbHOW ycnyru
ocylecTBnsieTcs 6e3 BbINOMHEHUA 3asBUTENEM kakux-nubo TpeboBaHuii, B TOM yucne 6es
MCNonb3oBaHUA nporpaMmHoro obecneyvyeHus, YyCTaHOBKA KOTOPOro Ha TeXHUYeckue
cpencrtea 3asaBUTENs TpebyeT 3aknioyeHUs NULEH3UOHHOroO WM WMHOMo CornalleHus
npasoobragarenem nporpammMmHoro obecnedeHus, npegycMaTpuBarLLEro B3uMaHue nnaTsl,
perncTpauuio unuM asTopu3auuio 3asBuUTENs WU NpegocTaBfieHne UM NepCoHanbHbIX
AaHHbIX.

1.3.4. lpn obpalieHun 3aaBuTens NUYHO UNU NO TenedoHy B COOTBETCTBUM C
noCTynuBLUMM oBpalleHnem npenocTaBnsaeTcs nHpopmauus:

1) O MeCTe HaxOXOEeHUS MHOroyHKLUMOHaNbHOro LEHTpa npenocTaBneHuns
rocygapCTBEeHHbIX U MyHUUunanbHbix ycnyr, Micnonkoma (agpec: PT, CabuHckuin paiioH, c.
WemopaaH, yn. JlepmoHToBa; rpadwuk pabotel 08.00-12.00; 13.30-16.40, cnpaBo4Hble
TenedoHbl 884362-3-21-44,884362-3-22-44);

2 O NopsiAKe NpenocTaBrneHus MyHUUMnanbHOW ycnyri, 0 cnocobax m cpokax
nofa4vv 3asiBneHun,

3) 0 kaTeropusax rpaxgaH, KOTOpbIM MpefocTaBnsaeTca MyHuuunansHasa ycnyra; o
HOPMaTUBHbIX MPaBOBbIX aKkTax, PerynupyroLmMx BONPOCkl NpeocTaBneHns MyH1uumnanbHomn
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeoOXOAUMbIX [Af1 PacCMOTPEHUs 3asdABNEeHUs O
npefocTaBneHnn MyHULMNANbLHON YCyru, O CPOKax npuema n peructpauum 3asBrneHus,

5) 0 xoAe npefocTaBreHns MyHULMNanbHOW yCnyru;

6) O MecTe pasMmelleHuss Ha oduumanbHOM canTe WHpOopmauuu Mo Bonpocam
npegocTaBfeHns MyHUUunansHOn ycnyru,

7) o nopsake obxanoBaHus AeicTBUI unu 6e3gencTens JOMKHOCTHLIX NuL OpeaHa.

Mo nucbmeHHOMy obpalleHuto  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
npefocTaBneHne MyHUUUnansHon ycnyru, nogpobHo B NMUCbMEHHOW hOpMeE pPasbACHSAT
3aABUTENIO NOPSAOK NPEefoCTaBleHns MyHUUMNanbHOW ycnyru v BOMPOCHI, yKasaHHble B
HacTosALEM NYHKTE agMUHUCTPATUBHOIO pernamMeHTa, n B TeyeHue Tpex paboumx OHen co
OHS peructpaumn obpalleHuss HanpasBnsaT oTBeT 3assutento. OTBEThbl Jat0TCA Ha A3blKe
obpalleHuss. B cnydae HEBO3MOXHOCTWM AaTb OTBET Ha fA3blke ObpalleHUs UCMOoNb3yeTcH
rocyapcTBeHHbIN A3bik Poccuiickon Pengepauumu.

1.3.5. WHdopmauuss no Bonpocam npefocTtaBrneHnss MyHUUMNanbHOW YCnyru
pasmeljaeTcs Ha oduuManbHOM calTe MYHUUUNANbHOrO paoHa U Ha MHMOPMALMOHHbBIX
cTeHpax B nomelleHusx Vicnonkoma gnsa paboTsl € 3a9BUTENAMM.

NHdopmauyusa Ha rocygapcTBeHHbIX A3blkax Pecnybnvkn TatapcraH, pasmellaemas Ha
MH(OPMALIMOHHBIX CTeHZ4ax W Ha oduuuanbHOM caWTe MyHWUMNanbHOro panoHa B
NHpOPMaLMOHHO-TENEKOMMYHUKALMOHHONW ceTn «WHTepHeT», BKMYaeT CBeAeHus O
MyHULUMNANbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATUBHOIO pernamMeHTa, WHpopMauutd O MEeCTe HaxOXAEHUs, CrnpaBOYHbIX
TenedoHax, BpemeHu paboTtbl WMcnonkoma, o rpaduke npvema 3asBfeHUn Ha
npefocTaBfieHne MyHULUNansHOM yenyru.

1.4. HopmaTuiBHbIE NpaBOBbLIE aKThl, PErYNNPYIOLLME NPELOCTaBIEHNE
MYHULMNANbHOW YCIyri



1.4.1. TlepeyeHb HOpMaTUBHbIX MPAaBOBbIX AKTOB, PErynupyroLnX npegocTaBneHue
MyHULMNansHoOW ycnyru (C ykasaHuem PekBU3UTOB HOPMaTUBHbLIX MNPaBOBbIX aKTOB U
MCTOYHMKOB UX odhuLmansHoro onybnukosaxus), pasmelleH Ha EgnHom noprane, B PeecTpe
rOCYyAapCTBEHHbIX U MyHUUMNAMNbHbBIX YCMAyr, Ha oduunanbHOM canTe MyHULUNansHoOro
paiioHa B UHPOpMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «IHTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO perflaMmeHTa B AENCTBYOLWEN pefakuumn noanexnT
pasMeLleHunto Ha EguHom nopTane, B PeecTpe rocyfapCTBEHHbIX U MYHULMNANbHbIX YCIyr,
Ha oduumnansHoOM canTte MyHULMNANbHOIro panoHa B NHOPMaLMOHHO-
TenekoMMyHUKaunoHHoW cetu « IHTepHeT».

.0 TepMMHbI, Ucrionb3yembie B adMUHNCTPATUBHOM perrnamMeHTe, U ux onpenerneHns

1.5.1. B agMuHUCTpaTVBHOM perfiameHTe WUCMOonb3ylTCs crneaylowme TepMuHbl U
onpeneneHus:

yoaneHHoe paboyee MECTO MHOrO(yHKUMOHANbHOro LUeHTpa npefoCcTaBNeHus
rocyAapCTBEHHbIX Y MyHULMUMNANbHbIX YCryr — TepputopuanbsHo o6ocobneHHoe CTPyKTYpHOe
nogpasaernexne (oduc) MHOroyHKLUUOHANbHOro LEHTpa NpeaocTaBieHns rocy4apCTBEHHbIX
N MYHULMMANbHbIX YCIyr, CO30aHHOE B ropoACKOM (CEMNbCKOM) MOCEMEHUN MyHULUMUNANbHOro
panioHa unu B ropogckom okpyre Pecnybnukn TaTapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusauun OeATENbHOCTU MHOFOMYHKLMOHANbHbLIX LIEHTPOB MNpenocTaBrneHus
rocyQapCTBEHHbIX M MyHUUMNAnbHbIX  YCNyr,  YTBEPXAEHHbIX  MOCTaAHOBIEHUEM
MpasuTtenbcTBa Poccuiickoit ®epepaumm ot 22.12.2012 1. N2 1376 «O6 yrBepxaeHun lNpasun
opraHusauunm  OESATENbHOCTM  MHOroyHKUMOHAmNbHbIX  LEHTPOB  MNpefocTaBleHus
rOCYAapCTBEHHbIX Y MyHULMNANbHbBIX YCIyr»,

TexHudyeckas owwnbka - owwubka (onucka, onedyatka, rpaMmartnyeckas unu
apucmeTudeckas  owwmbka nmbo  nopgobHas  owwmbka),  [onylieHHas  opraHom,
NPeaocTaBNAWMM MYHULMUNANbHYIO YCNyry, ¥ NpuMBeALlas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B LOKYMEHT (pe3ynbTaT MyHuLuMnanbHOW ycrnyru), cBeAeHUsaM B AOKYMEHTaxX, Ha
OCHOBaHWN KOTOPbIX BHOCUITUChb CBEOEHUS,

EouHas cuctema wuaeHTUdUKauMM U ayTeHTudukaumm B UHMPacCTPyKType,
obecneunBaroLlen MHPOPMALIMOHHO-TEXHOMOMMYECKOe B3auMoaeicTBne MHPOPMaLMOHHbIX
CUCTEM, UCMONb3yeMblX ANSA NPeaoCTaBNeHNs rocyfapCTBEHHbIX U MYHULMMANbHbLIX YCNyr B
anexkTpoHHon chopme (nanee — ECUA) — dhepepanbHas rocyaapcTBeHHas HpopMaLMoHHas
cucTtema, obecnevmBarllasi CaHKUMOHUPOBAHHbLIA [OCTYN YYaCTHUKOB WHOPMaLMOHHOIO
B3aMOENCTBUA B €4UHON cuctemMe MAEHTUUKaLMM 1 ayTeHTUdmnKaumm K nHpopmaumu,
coAepkalleincsa B rocy4apCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX Y UHbIX MHPOPMALIMOHHbLIX
cuctemax;

MLl - MocynapcTBeHHoe GiompkeTHoe yypexaeHne «MHOrodyHKUMOHamnbHbIA LEHTP
NpefoCcTaBeHns rocy4apCTBEHHbIX 1 MyHULMnanbHblx yenyr B Pecnybnuke TatapcraHy;

ANC M®LL - ABTOMaTuU3NpoBaHHas NHdopMaLoHHas cucrtema
MHOTOMYHKLIMOHa bHbIX LEHTPOB NPefoCTaBfeHusi rocyfapCTBEHHbIX Y MyHUUMMNabHbIX
ycnyr Pecnybnukn TatapcTaH.

1.5.2. OCHOBHblIE TMOHATUS, WUCMOMNb3yeMble B HacTodAleM afMUHUCTPATUBHOM
pernameHTe, NPUMEHSIOTCS B TOM Xe 3Ha4yeHun, 4yto u B PefeparnbHOM 3akoHe oT 26 unons
2006 roga Ne 135-d3 «O 3awmTe KOHKYpEeHLMn».

1.5.3. B agMuHucTpaTVBHOM pernameHTe noh 3asiBfeHVeM O npefocTaBrieHnu
MYHULMNANbHOW Yycnyrn (ganee - 3asiBfieHWe) MNOHUMMAaeTCs 3anpoc O MpeaocTaBrfieHnn
MYHULMNANbHOW ycrnyru, nofaHHbIi B COOTBETCTBUMU C MyHKTOM 3 cTatbu 2 PenepanbHOro
3akoHa o1 27 wuona 2010 roga Ne 210-®3 «O6 opraHusauum npenocTaBreHus
rocyAapCTBEHHbIX ¥ MyHULMNansHbIX yenyry (qanee — GenepanbHbin 3akoH Ne 210-93).
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2. CtaHpapT NpeaocTaBleHUss MyHULUMNANbLHOW yCnyru
2.1. HaumeHoBaHve MyHULMNANLHOM yCcnyru
[MpuHATUE Ha YYEeT rpaxaaH B KA4eCTBE HYXOAKLUNXCSA B XUMbIX MOMELLEHUSIX.

2.2. HanmeHoBaHune NCNOJNTHUTENNbHO-pacnopAaanuTesibHOro opraHa MecTHOro
camoynpapnieHna, HenocpeaCcTBeHHO NnpeaocTaBnAarolero MyHnynnanbHy yCenyry

LLlemopaaHCckuii cenbCkUii UCNONHUTENbHbIA KoMUTeT CabUHCKOro MyHULMNanbHOro
paoHa Pecnybnuku TatapcTaH.

2.3. OnucaHue pesynbraTa NpegocTaBneHns MyHULunanbHOW yCnyri

2.3.1. PesynbTartom npegocTaBneHns MyHULUNanbHON yenyru ABNaeTcs:

1) pelueHue o NpUHATUN Ha YYeT rpaxaaH, HY>XAatoLWmnXcs B NpefocTaBneHnm Xunoro
nomMeLyeHns (npunoxenune Ne 1 kK HacTosAWEMY aAMUHUCTPATUBHOMY pernameHTy);

2) pelueHne 06 oTkase B NpenocTaBfeHnn MyHUUMnansHoW ycnyru (npunoxeHue Ne
2 K HacTosALUEMY aAMUHUCTPATUBHOMY perfnaMeHTy);

3) pelueHne ob oTkase B npueme OOKYMEHTOB, HEOBXoAMMbIX ANs NpefocTaBneHus
MyHuUMnanbHon yenyru (npunoxeHune Ne 3 k HacTosALeMy agMUHUCTPATUBHOMY PErMamMeHTy).

2.3.2. PesynbTaT NnpefocTaBneHnst MyHuUunanbHON yCryrin HanpasnaeTcs 3asBUTENO
B (QOPME OJMIEKTPOHHOrO [AOKYMEHTa, NOAMUCAHHOrO YCWIEHHOW KBanuguumMpoBaHHON
3MEKTPOHHO NOAMUCHI0 YNONTHOMOYEHHOrO AOMKHOCTHOro nuua KMcnonkoma, B COOTBETCTBUM
¢ ®epepanbHbiM 3akoHoMm oT 6 anpens 2011 roga Ne 63-O3 «O6 anekTpoHHOW noanucu»
(nanee — ®epepanbHblii 3akoH Ne 63-P3) B nuyHbIN KabuHeT EgnHoro nopTana. B cnyyae
HanpaeneHus  3asBreHuss nocpeactBom  PecnybnukaHckoro noprtana  pesynbrar
npefocTaBneHuss  MyHUUMNanbHOW  yCRyrM  HampaenseTcs B JIMYHbIN - KabuHeT
PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbOpy 3aaBUTENs pe3ynbTaT MNpPefoCTaBNEHUs MyHULMUNAnbHOW YCnyru
Bblgaetcs B Oprane unu B MOLL B hopme 3K3emnnspa 3MEeKTPOHHOMo [OOKYMEeHTa,
pacrieyataHHoro Ha OymMaxkHOM HOcuTene, 3aBEepeHHOro nevatbio U NOANUCHID
COOTBETCTBEHHO YNOMHOMOYEHHOro AormkHocTHoro nuua Oprana nnv pabotHuka MOLL

2.3.4. 3asBuTenb BrpaBe MofyyYnuTb pes3ynbTaT nNpefocTaBrieHus MyHULUnanbHowm
ycnyru B QOpMe 3MEKTPOHHOINO [OKYMEHTa B TE4YeHWe cpoka [OencTsus pesynbTata
npenocTaBieHnss MyHULUNAnbLHOW yCnyru.

2.4. Cpok npenocTasrieHnst MyHULMNanbHOW yCryru, B TOM YUCne C y4eTOM HEOOXOAMMOCTH
obpalleHnsa B opraHusaLun, y4acTeyroLime B NpeoCTaBneHnmn MyHuumMnanbHoOW yenyri, Cpok
NPUOCTaHOBMEHUS NPENOCTaBNEHUS MyHULMNEANbHON YCIyrn B Criyyae, ecrv BO3MOXHOCTb
NMPUOCTaHOBNEHUSA NPeayCMOTPEHa 3akoHoAaTenbLCcTBoM Poccuiickoin Penepaumm, cpok
BblOauu (HanpasneHus) JOKYMEHTOB, SBNSIOLLUMXCS pe3ynbTaToM NpefoCcTaBneHuns
MYyHULMNAnNbHOW yCryri

2.4.1. MyHuuunanbHas ycnyra npefocraBnseTcs B TedeHne 25 paboymx gHen co OHS
peructpauum 3asBreHns.

2.4.2. TlpuocTaHoBneHWe cpoka MPefoCTaBneHnss MyHuUUnanbHOW Yycrnyrm He
npeayCcMOTPEHO.

2.4.3. HanpasrneHue [OKyMEHTa, SABMSAKOLLErocsa pesynbTaTtoM MpeaocTaBieHus
MYHULMMNanbHOW ycryru B opmMe 3NEKTPOHHOrO AOKYMEHTa, 3asiBUTENIO OCYLLECTBISAETCS B
AeHb ohopMneHUst U perucTpauun pesynsTtaTa NnpeaocTaBneHns MyHALMnanbHom yenyru.
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2.5. VicuepnbiBatoLwmii nepeyeHb JOKyMEHTOB, HE0OX0ANMbIX B COOTBETCTBIM C
3aKoHoAaTeNbHbIMY UM UHBIMU HOPMaTUBHbBIMY NMPaBOBbIMY aKkTamu Ana NpefoCcTaBneHns
MYHULMNAMNbHOW YCIyriA, @ TaKkKe YCyr, KOTOpble ABMATCSA HEOOXOANMBIMU 1
oba3aTenbHbIMU A1S NPefocTaBneHus MyHULUNanbHbIX YCnyr, nognexatymx
npeacTaBneHnto 3asBUTENEM, Cnocodbl KX NMonyYeHusa 3asBUTenemM, B TOM 4Yucne B
3MNEKTPOHHON hopme, NOPSAO0K UX NpedcTaBleHns

2.5.1. [ina nony4eHus MyHuUMnanbHOW ycnyru 3asaBuTenb NpeacTaBnseT cneayowme
[OKYMEHTbI BHE 3aBUCUMOCTW OT KaTEropun 1 0OCHOBaHWA obpalleHns:

1) [LOKYMEHT, y[OOCTOBEpSALWMiA NUYHocTb (He Tpebyetca B cnyvae obpatieHus
nocpeacteom PecnybnnkaHckoro noprtana);

2) OOKYMEHT, yOOCTOBEPSIOLLMI NONHOMOYMA NPEeAcTaBuUTENsA 3asBUTENA, B Clyvae
obpallieHns 3a npenocTasfieHnemM MyHULMMNANbHOW yCnyru npeactasntens 3assutensa (He
TpebyeTca B cryyae obpalleHnsi 3akoHHbIX NpeacTaBuTenen pusnyecknx nuL);

3) 3asBreHue:

B chopme LOKyMeHTa Ha BOymaxHom HocuTene (npunoxeHuwe Ne 4 Kk HacTosLlemy
agMUHUCTPaTUBHOMY pErnamMmeHTy),

B ONEKTPOHHOW dhopmMe (3anofiHAeTcss MOCPEACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHWUN B 3MEKTPOHHYK dopMy 3asiBfieHWs), MOANWCaHHOE B COOTBETCTBUM C
TpeboBaHuAMY NyHKTa 2.5.7 aAMUHUCTPATUBHOIO pernameHTa, npu obpaLyeHnn nocpeacTsom
EnvHoro nopTtana, PecnybnvikaHckoro noprana,

4) [OKYMEHTbI, MOATBEPXAAoLLMe COCTaB CEMbU 3asiBUTENSA:

CBUAETENbCTBA O rOCYQAPCTBEHHOW pernctpaumm akToB rPaKAaHCKOro COCTOSIHUS,
BblAaHHblE KOMMETEHTHbIMM OpraHamMu WHOCTPaHHOro rocygapctesa, M WX HOTapuarnbHO
YOOCTOBEPEHHbIN NEPEBOL Ha PYCCKUNA A3bIK;

ceugeTenbcTea 06 YCbIHOBMEHNN, BbldaHHbIE OpraHaMu 3arucu akToB rpaxgaHCcKoro
COCTOSIHUST VMW KOHCYMbCKUMU yupexaeHuamn Poccuiickon Gegepaunu;

LOKYMEHTbI, BblAaHHble (0hOPMIIEHHbIE) OpraHammn 4O3HaHUA, cneacTemsa nubo cynom
B XOZe NPOon3BOACTBA NO YrofioBHbIM Aenam, JOKYMEHTbI, Bbl4aHHble (OhOpMIIEHHbIE) B XO4E
rpaXkgaHckoro unuM agMuUHUCTPaTUBHOIO cydonpousBogcTBa nmbo cynonpousBoAcTBa B
apbuTtpaxkHbIX cygax, B TOM YWCfe peLUeHns, NpuUrosBopsbl, onpeaerieHns 1 nocTaHoBMNEHUA
CyZoB 0OLLEN pUCOUKLMI N apBUTPadKHbIX CyA0B.

5) BOKYMEHTbI, Aatollyie OCHOBAHWE OTHOCUTbL 3asiBUTens nubo 4YfieHa ero cembu K
KaTteropuu rpakgaH, MMerLmnx Npaso Ha npegocTaBNeHne Xunoro noMeLLeHus BHe ovepean
B COOTBETCTBUW C XKUITULLHbIM 3aKOHOA4ATENbCTBOM:

MeauLMHCKas cripaBska n3 MeEQULIMHCKON opraHmsaunn - npyu Hanuyum B COCTaBe CEMbM
rpaxzgaHuHa BonbHOro, CTpajaroLlero TSHXenon opMon XpOHMYECKOro 3aboneBaHus, npu
KOTOPOM COBMECTHOE MpPOXMWBaHWE C HUM B OLHOW KBApPTUPE HEBO3MOXHO, MO MNEPEYH:o,
YyTBEPXKOEHHOMY YNONHOMOYEHHbIM [MpaBuTenscTBOM Poccuitckon denepauyun
denepanbHbIM OpraHoM UCMONHUTENBHOW BAacTy,

crnpaBKa K3 OpraHoB OMEKW K MOMeYuTenbCcTBa O Ha3Ha4YeHUM OMeKyHa - B cryvae
nognucaHnst 3asiBNeHUus O MNPUHATUM Ha Y4eT OMneKyHOM, [OAENCTBYKLUMM OT WMEHU
HeneecnocobHOro rpaxgaHuHa;

OOKYMEHTbI, MNoATBepXaawLme craTyc AeTEen-CMpPOT W OeTel, ocTaBmxca 0Oes
noneyeHns poauTenen, nuy M3 Yyucna LETEN-CUPOT U AeTeln, ocTaBLumxca 6e3 nonedeHus
poouTenen, No okoHYaHuu ux npebbiBaHns B obpasoBaTesibHbIX U UHbIX OpraHnu3aunsix, B TOM
yucre B opraHusaumsx coumanbHoro obcnyXMBaHUs, B NPUEMHbIX CEMbAX, OETCKMX AOMax
CEMEWHOro TUna, npu npekpaLyeHnn onekun (NonevynTenbCTBa), a Takke No OKOHYaHUN Cyx0Obl
B BoopyxeHHbix Cunax Poccuiickon @egepauum Unv no BO3BPALLEHUM U3 YUPEXKOEHWN,
NCMONMHALWNX HakasaHue B Buae nuiieHnsa ceoboabl;

6) npaBoycTaHaBNMBaLLne OOKYMEHThLI HAa 0bBbeKTbI HEOABWXXNMOCTK, npaBa Ha
KOTOpble He 3aperncTprpoBaHbl B EQMHOM rocygapCTBEHHOM peecTpe HeABUKUMOCTU;
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7) 06s13aTenbCTBO COBEPLUEHHOMNETHUX 4YNeHOB ceMbu 00 ocBoOOXAEHMM nocne
NOMyYEHUa XUMOro NOMELLEHUss paHee 3aHMMaemoun nnoLann Ha YCrnoBuSX COUMarnbHOro
HaliMa, 3a UCKIYEeHWEeM CryYyaeB npefoCTaBreHUs XUMOro MNoMeLLeHUs B AOMONHeHue K
NMEIOLLIEMYCS KNTOMY NMOMELLEHWIO.

2.5.2. [Ina npusHaHusa 3aaBuTens ManoumyLium OLHOBPEMEHHO C [AOKYMEHTamu,
NPEeAYyCMOTPEHHbIMK MyHKTOM 2.5.1 agMWHUCTPATUBHOIO pernameHTa, npenocTaBnstoTCA
cnepyoLne JOKYMEHTbI:

1) cnpaBka 006 oOyyeHun B  obpasoBaTenbHbIX  OpraHU3auusax  CpeaHero
npodeccruoHanbHOro unu Bbicllero obpasoBaHua B chnydyae OOy4YeHUs YNeHOB CeMbW
3a8BUTENS B TaKUX opraHusauusx;

2) cBefeHus, coaepxalymecs B KHUre yyeta [JOXOLO0B U pacxXo[oB N XO3ANCTBEHHbIX
onepauuii  MHOMBUOYANbLHOrO MnpeanpuHMMaTens, MNpUMEHSAWEro kak obLly, Tak |
YMPOLEHHYIO cucremy HanoroobnoxeHus, cucTemy HanoroobnoXeHus ana
CEenbXxo3TOBapOnNpou3BoANUTENEN (EANHbIN CENbCKOXO3ANCTBEHHbIN HAMor);

3) NepBUYHbIE YYEeTHble [OOKYMEHTbl, MOATBEpPXAaloLimMe pacxofbl 3a pacyeTHbIn
nepuoa UHAMBMAYaNbHbIX NPeanpuHuMaTenen, B cnyyae ecnm o6bLekTom HanoroobnoxeHus
ABMSAOTCH AOXOAbl, HE YMEHbLUEHHbIE Ha BEMWYUHY COOTBETCTBYHOLLMX PACXOAO0B;

4) cornalueHue (4oroBop) Mexay YneHaMm KpecTbsIHCKOro ((hepMepcKoro) Xo3sincTea o
pacnpegeneHun nroaos, NPOAYKUMM W [OXOO0B, KOTOPbIEe MOMlyY4eHbl B pesynbrare
OEeATENbHOCTI 3TOr0 XO3A1CTBA B Crlydae ecnn YneHbl CEMbI 3aABUTENS ABMAIOTCH YneHamu
TaKoro Xo3sncTea,

5) otyeT cybbekTa OLEHOYHOW AEeATenbHOCTM 0O OLUEeHKe TPaHCMOPTHbIX CPeAcTs,
HaxoOsLmMxca B CODOCTBEHHOCTW rpakgaH, MPU3HAHHBIX HY>XOALWMMUCS B KUMbIX
NOMeLLEHUSX.

2.5.3. B cnyyae ecnu B TeYeHUE pacCHETHOro nepuoja YreHbl CeMbW UMK OJUHOKO
NPOXVBAKLLNIA 3asiBUTENb ObiNy BbIHYXOEHbI NPO4aTbh MMYLLECTBO, BXOASLLEE B MNEepeveHb
UMYLLECTBa, NOAMEXALLEro HanoroobNOXEHUO U yYUTbIBAEMOro AN NPU3HaHWA rpaxaaH
ManoumyLLuMmu, NPeaCcTaBnsaTCA JOKYMEHTbI, NOATBEpXA4atoLmMe NpuYnHy npodaxu (onnara
CPOYHOro MeAULMHCKOro NeYyeHus, JOpPOrocTOALLMX NeKkapcTs 1 ap.).

2.54. [pn Hanuuunm naeHakonreHnn B XUMULHO-CTPOUTENbHBIX U rapaHbIX
KoonepaTtuBax 3asgBUTENEM MpeacTaBAAlTCA CBeAEHWS O CTOMMOCTU  yKa3aHHbIX
naeHakonIeHuit, 3aBEPEHHbIE XUMULLHO-CTPOUTENBHBIMU, rapaXXHbIMi KoonepaTuBaMu.

2.5.5. B cnyyae ecnu 3asBuTErNb OTHECEH K onpefeneHHon dpefepanbHbiM 3aKOHOM,
ykasom [lpesnpeHTta Poccuiickon Pepepauum unu 3akoHom Pecnybrnvku TaTtapcTtaH
KaTeropuv  OOQHOBPEMEHHO C  [OKYMEHTaMW, MNPedyCMOTPEHHbIMU  MyHKTOM  2.5.1
afMUHUCTPATUBHOIO pernameHTa, HeobxoauMbl AOKYMEHTbI, NOATBEPXAAOLLME OTHOLLEHVE
rpa)cgaH K MHOW, onpeaeneHHon deaepanbHbiM 3aKkOHOM, ykasom [pesnaeHTa Poccuiickoin
depepaunm wunu 3akoHom Pecnybnuku TaTtapctaH kateropuu, umetrowierr npaso ObiTb
NPUHATON Ha y4eT B KQYECTBE HYXKAAIOLLNXCH B XUMbIX MOMELLEHUSIX.

2.56. 3asBneHue v npunaraemble [AOKYMEHTbl MOryT ObiTb npeacTaBlieHbl
(HanpaeneHbl) 3aaBUTENEM OA4HMM U3 CriefyoLmnx cnocobos:

1) 4vepes MOLl Ha OBymaxkHbIX HOCUTENSIX U B BUAE SMIEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYOLUMX TpeboBaHUAM nyHKTa 2.5.7 agMUHUCTPATUBHOIO perfameHTa;

2) nocpencrteom PecnybnukaHCKOro noprana B 3N1eKTPOHHOW (PopMe;

3) B OpraH nNu4HO unM NOCPEACTBOM MOYTOBOW CBSI3M Ha Oyma)KHOM HOCUTEre.
3adBneHve 1 npunaraemble OOKYMEHTbI, NPpWU HanpaBfeHWM NocpenCcTBOM MOYTOBOWM CBSA3N,
3aBEPSOTCHA B YCTAHOBNEHHOM NOPSIAKE.

2.5.7. 3asBrneHve npu HanpasneHun nocpencTsom PecnybnukaHckoro roprtana
NoAnNUCbIBAETCA MPOCTOW 3NEKTPOHHOW NOAMUCHIO 3a8BUTENS.

[nsa nofly4eHus NPoCTON 3NEKTPOHHOW MOAMUCK 3asBUTEND HeobxoauMo MPOnTH

npoueaypy peructpauum (ayteHTudukauumn) B ECHMA, a Takke nogTBEpanTb YHETHYIO 3anuch.
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OnEeKTPOHHbIE [[OKYMEHTbl (3MEeKTPOHHble 06pasbl [OOKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 4 - 6 nyHkra 2.5.1, nognyHkre 5 nyHkra 2.5.2 agMUHUCTPATUBHOIO pernameHTa,
3aBEpPSAETCS YCUNEHHON KBanuuuupoBaHHOW NOAMUCHIO ML, YNONHOMOYEHHbIX Ha CO3[aHune
1 NOANUCaHNE Taknx JOKYMEHTOB, B TOM YMCne HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbI (3NEKTPOHHble 0Opasbl [OKYMEHTOB), MNpunaraembie K
324BMEHNo, B TOM YUCIE [OBEPEHHOCTU, HAanpaBnsAlTcs B Buae dannos B hopmaTtax pdf, jpg,
ipeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MbaiT.

KauyecTBO npeaocTaBnsi€MblX ONEKTPOHHbIX [OOKYMEHTOB (BNEKTPOHHbIX 00pa3os
AOKYMEHTOB) [OOMKHO MO3BOMSATL B MOMHOM OBbeMe npoYnTatb TEKCT [AOKYMEeHTa U
pacrno3HaTb PEKBU3NTbLI JOKYMEHTA.

2.5.8. 3anpelyaeTca TpeboBaTh OT 3aABUTENS:

1) npencrtaBneHuss LOKYMEHTOB U WHOpMauum WM OCYLLECTBEHUA LEVUCTBUN,
npefAcTaBfieHne WM  OCYLLECTBNIEHME KOTOPbIX HE MpedyCcMOTPEeHO HOopMaTUBHbIMU
NpaBOBbIMW  akTamu, pPerynupyrommMy  OTHOLUEHWs, BO3HUKalLMe B  CBA3W C
rnpegocTaBneHnemM MyHULMNansHom yenyru;

2) OCYLUEeCTBMEHWs [AeWCTBUIA, B TOM Yucne cornacoBaHuii, HeobXxoaumbIX A5
NOSTYYEHUS MYHULMNANBLHOW YCNYTY N CBA3AHHbIX C OBpalleHMEM B UHble rocy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOro camoyrnpaBfieHUs, OpraHu3auuu, 3a UCKITHYEHUEeM MOonyyYeHus
ycnyr v nonyydeHus OOKYMEHTOB U uHdopmauuu, npefocTaBfseMblx B pesynbTaTe
NpenoCTaBNEHUA Takux YCNyr, BKMOYEHHbIX B MEPEeYHU, ykasaHHble B 4actm 1 crtatbu 9
®epepanbHoro 3akoHa Ne 210-03 (Heobxogumblx 1 0bsi3aTenbHbIX YCNyr);

3) npeacraBneHus 4OKYMEHTOB U MHbopmaLumn, OTCyTCTBUE U (UNn) HEAOCTOBEPHOCTL
KOTOPbIX HE YKa3bIBalUCh Npy NEpBOHa4YanbHOM OTKka3e B npuemMe AOKYMEHTOB, HeobXxoanuMbIX
ANS npefocTaBneHus MyHuuunanbHon ycnyru, nubo B NpefocTaBleHun MyHULMNansHOW
yCNnyru, 3a UCKIMIOYEHNEM CIeAYIOLLMX CryYaes:

a) u3MeHeHue TpeboBaHU HOPMATUBHLIX MPaBOBbIX aKTOB, KacarLMXcs
npefocTaBneHna MyHUUMNanbHOW YCnyru, nocfie nepsoHavanbHov nojayvu 3asaBeHus o
npenocTaBneHny MyHUUMnansHom ycnyru,

6) Hanuune owwnbok B 3aABMEHUM O MNPESOCTaBEHUN MyHULUUNanbHOW YyCnyrn u
OOKYMeHTax, NoAaHHbIX 3asiBUTENEM Mocne nepsoHavyanbHoro otkasa B npuemMe JOKYMEHTOB,
HeobxoauMbIX ANs NPedoCTaBNeHUs MyHUUMNanbHOW ycnyri, nubo B npefocTaBneHunn
MYHULIMNENBbHOM YCNYr U HE BKITIOYEHHbIX B NPEACTaBMNEHHbIN paHee KOMMNNEKT JOKYMEHTOB;

B) WCTEYEHWEe cpoKa [OEWCTBUS AOKYMEHTOB UMW U3MEHEHWe WHopmMauuu nocne
NnepBoHavaribHOro 0oTKasa B MNpueme [OOKYMEHTOB, Heobxoaumbix ANs npefocTaBleHus
MyHULMNanbHoM yecnyru, nnbo B npefocTaBrneHn MyHUuUunansHom ycnyru;

r) BbiSiBIIEHWE JOKYMEHTaNbHO NOATBEPXKAEHHOrO hakTa (NMpU3HaKoB) OLLUMOOYHOro Unn
npoTusonpasHoro aevcteus (besgelicTeus) gomkHocTHoro nuua OpraHa, paboTHuka ML,
npv nepBoHa4vanbHOM OTKase B npueme AOKYMEHTOB, HeoOXOoAMMbIX OSA NpefocTaBneHus
MyHMUMNANbLHOW ycnyrn, Nubo B NpefocTaBrieHuuM MyHULMNanbHOW YCnyru, O 4Yem B
nUCbMEHHOM BuAe 3a nognucbito pykosoautensa OpraHa npu nepBoHa4anbHOM OTKase B
npuemMe [OOKYMEHTOB, HeOoOXoAUMbIX AONS NPeaocTaBneHnss MyHULUUnanbHOW  yCryru,
yBEAOMITSIETCS 3asBUTESb, @ TaKKe NPUHOCATCA U3BUHEHUS 3a 4OCTaBreHHbie HeyaobCcTBa;

4) npegocTaBneHns Ha OymMaxHOM HocuTene [OOKYMEHTOB W WMHpopmauuu,
3NEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obiny 3aBepeHbl B COOTBETCTBUMN C NYHKTOM 7.2 4YacTu
1 ctateu 16 ®epepanbHoro 3akoHa Ne 210-O3, 3a UCKMIOYEHMEM CrnyYaeB, eCrnn HaHeceHune
OTMETOK Ha Takue [OKYMEHTbl NMbo ux usbATUE aBnseTcs HeobXOoAWMbIM YCOBUEM
NPEeAOoCTaBlIEHUA rOCYAapCTBEHHOMW WM MYHUUMNANbHOW YCRyrn, W WHbIX Cly4aes,
yCTaHOBrIEHHbIX pefepanbHbiMy 3aKoOHaMMU.

2.6, MqupﬂblBaPOU_lMlﬁ nepevyeHb JOKYMEHTOB, HeO6X0/J,MMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMY NPaBOBbLIMI akTaMy 1S NPeaoCTaBNeHNst MyHULMNanbHOW YCryru, KoTopbie
HaxoOATCA B PacnopsaXeHuy rocygapCrBeHHbIX opraHoB, opraHoB MECTHOIo
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camMoynpaBsreHns 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Ui opraHam MecTHOro
camoyrpaBsrieHnst opraHuaaLunii U KOTopble 3asiBUTENb BNpase NpeAcTaBnTh, a Takke
Crnocobbl UX MOMy4YeHVa 3asBUTENSIMU, B TOM YUCTe B ANEKTPOHHON hopMe, NOPSIL0K UX
npeacTaBNeHUs; roCyAapCTBEHHbI OpraH, opraH MecTHOro camoynpasneHus nubo
opraHu3auusi, B pacropsKeHUN KOTOPbIX HAXOAATCS AAHHbIE OOKYMEHTbI

2.6.1. MNonyyarTca B pamkax MexBedoMCTBEHHOIO B3aUMOAENCTBUS:

1) Bbinucka u3 EMPH o npaBax OTAenbHOro nuua Ha uMmerwmecs (MMeBLUnEecs)
obbekThl HegBwkuMmocTn — PefepansHas cnyxba rocy4apCcTBeHHON perucTpaumm, kagacrpa
n kaptorpadcum (Pocpeectp);

2) Bbinucka u3 EIMPH Ha o6bekt Heawkumoctn — OPepepanbHaa cnyxba
rocyaapcTBEHHOW perucTpauum, kagactpa u kaptorpadpun (Pocpeectp);

3) cBeaeHus 0 rocynapCTBEHHON perncTpauumn cMepTn U3 e4UHOro rocyapcTBeHHOro
pEeecTpa 3annucen akToB rpaxkgaHckoro coctossHna — PHC Poccuy;

4) cBefdeHWss O rOCYOapCTBEHHOW  peructpauuy  poXAeHWs U3 edunHoro
rocyapCTBEHHOro peecTpa 3anucer akTos rpaxagaHckoro coctosaHus — ®HC Poccuy;

5) cBeOeHus O rocyaapCTBEHHOW perucTpauun saknodeHus (pactopxxeHus) bpaka 13
e41HOro rocyaapCcTBEHHOro peecTpa 3anucei akTos rpaxaaHckoro coctosiHus — PHC Pocecuu;

6) cBeOeHUs! O PErMCTPALIMOHHOM y4YeTe Mo MECTY XUTEeNbCTBa U MecTy npebbiBaHusA
— MB/] Poccuu;

7) cBeOeHus, TMNOATBEpPXOAKLME KOMUYECTBO rpakaaH, 3apernctpupoBaHHbIX Mo
MECTY XUTENMbCTBA B XKUTOM MOMELLEHNN — YNpasBrsioLwas opraHusauns MHOTOKBapTUPHOro
aoma nubo pacyeTHbIN LLEHTP;

8) [LOOKYMEHTbl, TMoATBEepXZatowme npaBo MOMb30BAHUSA HKUMbIM - MOMELLEHUEM,
3aHVMaeMbIM TPaXKOAHWHOM W YfieHamu €ero cembu ([OroBop, opAep, pelleHne o
NpefocTaBNeHnt  >KUMOro  MOMELUEHUSs W WHble  [OKYMEHTbI) — OpraH MEeCTHOro
camoynpasneHus;

9) pelUeHne O MPU3HaAHWW XKWUMOro Aoma (XKWUMOro MOMELLEHUNA) HenpuroaHbiM Ans
NpoXuBaHus — denepanbHbii opraH WCMOMHUTENbHON BRacTW, OpraH WCMOMHUTENbHON
Bnactu Pecnybnukn TaTtapcTaH, opraH MecTHOro caMmoyrnpasrieHus;

10) cBeAeHUst 0 NOMyYeHUn coumnanbHbiX Beinnat — NeHcnoHHbI dhoHa Poccuiickon
depepauunu;

11) cBegeHus o goxodax uanyeckoro nuua no dopme no dopme Ne2-HADJT — GPHC
Poccuy;

12) cBefeHust o goxogax nvua, SBnALLerocs MHANBUAyanbHbIM NpeanpuHuMaTenem,
no cpopme 3-HADJT — PHC Poccuy;

13) QOKyMEHTbI, NOATBEpPXOAlLMe OTHOLUEeHWe rpaxaaH K WHOW, onpefeneHHown
dbenepanbHbiM - 3akoHOM, ykasoMm [lpe3ugeHta Poccuiickon Pepepauun WM 3aKOHOM
Pecnybnukn TatapctaH kateropuu, umeroller npaso BbiTb MPUHATON Ha y4eT B KavecTBe
HY>KO2LWMUXCS B XUIbIX NMOMELLEHUAX — YNONTHOMOYEHHbIV OpraH;

14) cBeAeHust 0 NOCTAHOBKE Ha y4YeT B Harnorosom opraHe cdusnyeckoro nuua (MHH) -
®HC Poccup;

15) cBeOgeHuss 0 CTpaxoBOM HOMepe uHAuBMAyanbHoro nuuesoro cyerta (CHWIIC) —
[MeHcuoHHbI hoHa Poccuitickon Gegepayunu:

16) cBegeHust 0 Hanuuumn TpaHcnopTHoro cpeactea — MB[l Poccuu, MHC Pocewny;

17) DOKYMEHT, NOATBEPKAAKLLMIA NOSTHOMOYNA 3aKOHHOTMO NpeAcTaBUTENs 3aaBUTeEnNs,
B Cryyae nofaun 3asBNeHus 3aKOHHbIM npeAcTtaBuTenem (B 4acTtu cBUAeTenbCcTBa O
POXOEHWUN, BbIAHHOTO OpraHamy 3anucy akToB Tpak4aHCKOro COCTOAHMSA Poccuiickon
Pepnepaumm, Unv GOKYMEHTa, BblAaHHOrO opraHamMu OneKku 1 nonevynuTensbcTea B COOTBETCTBUN
C 3akoHopgartensctBoM Poccunckon Pepepauyun) — OGHC Poccuun, [NeHCUOHHBIN doHA
Poccuiickoit Penepaumu;
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18) npoBepka COOTBETCTBUSA (PAMUMBHO-UMEHHOW Tpynnbl, AaTbl POXAEHUA, nona u
CHWIC — MNeHcuonHbI hoHg Poccuiickon ®epepaumnu;

19) cBepneHus o aelcTeuTensHoCcTH nacnopTta — MB[] Poccuuy;

20) ceegeHuss o akTe BblgadYM W coAepXxaHuM OOBEepPEeHHOCTU — epuHas
MHbOpMaUUoOHHasA cucTeMa Hotapuara.

Cnocobbl nony4yeHns 1 nNopsgok npencraBneHns AOKYMEHTOB, KOTOpbie 3asiBUTEIb
BNpaBe npeacTaBuTb, onpedeneHbl NyHkTom 2.5.6 HacToswero pernameHTta. 3anpelyaercs
TpeboBaTh OT 3a8BUTESNS BbILLENEPEYNCIEHHbIE JOKYMEHTbI, HAXOOALLMECH B PACTOPSHIKEHN
rocyOapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO CamMoynpaBreHNs U NHbIX OpraHn3aLunii.

2.6.2. 3asiBUTenb BhpaBe npefoCTaBUTb [AOKYMEHTbl (CBeAEHWs), YyKa3aHHble B
noanyHktax 1 - 17 nyHkrta 2.6.1 agMUHUCTPATUBHOIO perfnameHTa, B oopMe 3MEeKTPOHHbIX
[OKYMEHTOB, 3aBEPEHHbIX ycuneHHom KBannuumpoBaHHOM nognuceo  nuy,
YNONHOMOYEHHbIX HA CO3[4aHVE U NoanucaHne Taknx AOKYMEHTOB, Npy nofade 3asaBrneHus.

2.6.3. HenpeacraeneHue (HecBoEBpPEMEHHOE NpeACcTaBneHne) yKasaHHbIMU B MYHKTE
2.6.1 agMUHUCTPATUBHOIO perfiaMeHTa opraHamu rocyfapCTBEHHOW BMacTu, opraHamu
MECTHOro camoyrpasfeHns, opraHnsaunuamMy JOKYMEHTOB U CBEAEHUI HE MOXET SABMATbLCA
OCHOBaHWeM 4115 0TKasa B NpefoCTaBleHn MyHULUNanbHOW yCcnyru.

2.6.4. [omkHOCTHOEe nuuo W (unu) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
afMUHUCTPATUBHOIO  pernameHTa OpraHoB W opraHusauuid, He npeacTaBuBLINE
(HECBOEBPEMEHHO TMPeACTaBUBLLME) 3anpoOLIEHHbIE W HaxoOAWwMecss B pPacnopshKeHun
AOKYMEHT WUNX CBeAeHUs, noAnexaTt agMUHUCTPATUBHOW, AOUCUUMNIIMHAPHOW WM UHOW
OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKkoHoAaTenLcTBoMm Poccuitckoin ®enepaumu.

2.6.5. 3anpetyaeTca TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBEAEHUSA, B TOM 4uUcne
noATBEPXKAAlLLIME BHECEHWE 3asBuTENEM nriaTthl 3a MpefoCcTaBneHue MyHULUMnansHON
YCIyrv, HaxoOslMecs B PacropsiKeHUM rocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camoynpasrieHus 1 noABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHamM Unu opraHam MecTHOro
camoynpasfeHus opraHusauuii.

HenpeacrtasneHne 3asiBUTENEM [OKYMEHTOB, COAepXKalluX CBeAEeHUs, KoTopble
HaxoOATCst B PACNOPSHKEHWM rocyAapCTBEHHbIX OPraHoB, OpraHoB MECTHOIO camoyrnpaBneHus
¥ NOABEOOMCTBEHHbIX NOCY4apPCTBEHHBIM OpraHam Unu opraHam MecTHOro camoynpaBneHus
opraHusauuin, He SBNSAETCH OCHOBaHWEM [AfiA OTKasa 3afaBUTENIl0 B NPenocTaBneHun
MYHULUNANbHOW YCIYTrn.

2.7. VicyepnblBaloLymii nepeyeHb OCHOBaHWI ANA O0TKasa B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX A5s NpefoCTaBnNeHns MyHULMNANnbHON YCnyru

2.7.1. OcHOBaHusIMW [ONs OTKasa B MNpUeEMe [OKYMEHTOB, HeobXOAMMbIX Ans
npenocTaBneHns MyHULMNansHOW yYCyr, ABNAITCS:

1) npencraBneHHble 3asBUTENEM AOKYMEHTbI COAEPXaT MOAYUCTKM U UCnpaBlieHns
TEKCTa, He 3aBepeHHbie B MOpsiAKe, YCTaHOBMEHHOM 3akoHoAAaTernbCTBOM Poccuiickon
denepauuu;

2) OOKYMEHTbl COAep>aT NOBPEXAEHUSA, HanMdine KOTopbIX HEe NO3BOSISET B MOJSIHOM
obbeme ncnonb3oBaTh WHOPMALMID W CBEAEHUS, cofepXalmeca B [OOKYMEHTax [And
NpefocTaBfeHnss MyHULMNANbLHOM yCnyru;

3) npeacTaBreHHble JOKYMEHThI UM CBEAEHUA yTpaTUNIM CUy Ha MOMEHT obpalleHust
3a MyHULMNanbHOW Yycryro (OOKYMEHT, YOOCTOBEPSIOWMWIA MONMHOMOYMSA npeacTtaBuTens
3aaBuTens, B crniy4yae obpalleHns 3a NnpefocTaBeHneM MyHULMNANbHOM YCNYrn yKasaHHbIM
nvLom);

4) nopava 3asBfeHWst O MPEeAoCTaBNEeHUN MYHULMNANbHOW YCNyrn U OOKYMEHTOB,
HeobxoaumbIX ANS nNpefocTaBfeHuss MyHUUMNanbHOW YCMyru, B 3NEKTPOHHOW dopme ¢
HapyLUeHWneM yCTaHOBMNEHHbIX TpeboBaHUI;
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5) HeKoppeKTHOE 3anofiHeHe obs3aTenbHbIX Noneit B oopme 3asBIEHNS, B TOM Yucne
B WHTEpaKTUBHOI chopme sasiBrieHnss Ha PecnybnukaHckom noprtane (HEAOCTOBEPHOE,
HernonHoe, NMbo HenpaBUnbHoEe 3anofiHeHNE),

6) npencTaBfieHWe HEMONHOro KoMmMnekTa [OKYMEHTOB, HeobxoAuMblX Ans
NpenocTaBieHns MyHULUNanbHON yCnyru,

7) 3asiBNeHne O NpeaocTaBfeHun ycnyry nogaHo B OpraH rocyfapCTBEHHONW BacTy,
opraH MeCTHOro camoynpasfeHus UM OpraHn3auuio, B MOMHOMOYMA KOTOPbIX HE BXOAUT
npefocTaBneHue MyHULunanbHoOM ycnyru;

8) HecobntofeHue ycTaHoBIEHHbIX cTaTber 11 PepepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 aneKkTPOHHOW NOANUCU» YCNOBUA NPU3HaHWUS OENCTBUTENbHOCTH,
YCUNEHHON KBanNUULNPOBAHHOW 3NEKTPOHHOW MNOAMUCHK.

2.7.2. TlepeyeHb OCHOBaHWiA ANs OTKasa B Npueme OOKYMEHTOB, HEODXOAMMbIX Afs
NOMYYEHUS MYHULMMANBHOW yCryrn, ABASETCA NCHEPNbIBAKOLLMM.

2.7.3. 3anpeljaeTcs O0TKasbiBaTb B MNpueMe 3afBNeHUs U UHbIX [OOKYMEHTOB,
HeobxoAuMbIX ANs NPenocTaBneHns MyHUUUNanbHOW ycryru, B Cllydae ecrnu 3asBriesune u
OOKYMEHTbI, Heobxogumble ANa NPefocTaBneHns MyHUUUNanbHOW ycryru, MoAdaHsl B
COOTBETCTBUU C MHOPMaLMEN O CpoKax U Nopsake NpeaocTaBreHnss MyHULMNansHOMW yCnyru,
onybnukoBaHHon Ha EgmHom nopTane, PecnybrnvkaHckom nopTrarne.

2.8. VicuepnbiBaoLwuii nepeyeHb OCHOBaHWI A1 NPUOCTAHOBIIEHNS UMK OTKa3a B
npenocTaBneH MyHULMNansHOM ycryrm

2.8.1. OcHoBaHwWi 4ns NpefocTaBfeHns NPUOCTAHOBNEHNE MyHULMNANbHOW YCIyry He
npenycMoTPeHo.

2.8.2. OcHoBaHuA 45 OTKasa B MpefocTaBneHnn MyHULMNanbHOW yCnyru:

2.8.2.1. Vc4yepnbiBatolUnii nepevyeHb OCHOBaHMMA ONA OTKasa B NpefocTaBreHun
MYHULMNANbHOW YCAYIu:

1) HanuumMe B OOKYMEHTax, NpPeAcTaBMeHHbIX rpaXaaHamu, He4OCTOBEPHON U (Mnu)
HenomnHon nHdopmaunu,

2) OTCYTCTBME Yy rpaxkaaH OCHOBaHWW ONA NPU3HAHUA MarouMmyLiMMu C y4eTOM UX
NMYLLIECTBEHHOIO MONOXEHUS,

3) OTCcyTCTBUME Yy rpadaH OCHOBAHUN AN NPU3HaHUA HYXOAKWUMUCA B XKUMbIX
NOMELLEHUSIX, NPeLoCTaBNseMbIX MO JOroBOpam coumanbHOro Hama,

4) oTBET [rOCY[AapCTBEHHOrO OpraHa, opraHa MeCTHOro camoyrnpasreHus,
OpraHn3auumn Ha MEeXBELOMCTBEHHbIA 3anpoc CBUAETENLCTBYET 00 OTCYTCTBUM OOKYMEHTa U
(nnu) nHdbopmaumm, HeobxoauMbIX ANS NPUHATUA rPaXK4aH Ha YYeT B Ka4eCTBe Hyx4arLmnxca
B XWUSbIX NOMELLEHWAX, ECNY COOTBETCTBYIOLUMA OKYMEHT He Obin npeacTaBneH 3asBuTenem
no CcOOCTBEHHOW WHULUMATUBE, 32 WCKIIOYEHUEM CrydaeB, €cliM OTCYTCTBME TaKuXx
3anpalumBaeMbiX AOKYMEHTa Wunv wuHdopmauum B pacrnopsiKeHUM Takux OpraHoB Wnu
opraHusauuin noaTBepX4aeT NpaBO COOTBETCTBYIOLUMX rpaXgaH COCTOSATb Ha yyeTe B
Ka4eCTBE HY»XOatOLLMXCS B XKUMbIX NOMELLEHUNAX;

5) npegctaeBneHsl ©  (UnK) MNOSMyYEeHbl MO  3anpocy [LOKYMEHTbl, KOTOpble He
NOOTBEPXOAt0T MPaBo rpaxaaH COCTOSATb Ha yYeTe B KAYeCTBE HY)KOAKLUXCA B KUNbIX
NOMELLEHUSX;

6) He WCTeK YCTaHOBMEHHbIA 3aKOHOOATENbCTBOM CPOK CO [AHA COBEpLUEHUs
rpaXkgaHamu OeEWCTBUN, B pesyfibTaTe KOTOPbIX yKa3aHHble rpaXaaHe MoryT ObiTb MpU3HaHbI
HY>XOQIOLWMUMUCS B XKUMbIX MOMELLEeHUAX.

2.8.3. lNepeyeHb OCHOBaHWUIA ANA OTKasa B NPeaoCTaBNeHUM MyHULMMNAnbHOW YyCnyru
ABNAETCH NCHEPNbIBAIOLLUM.

2.8.4. 3anpellaeTcs oTkasblBaTb B NPeAOCTaBNEHUN MyHULMUNANbHOM YCNyru B criyyae,
ECnyi 3asBrieHWe O npeaocTaBrneHut MyHULMNANbLHOW YCAyri NnogaHo B COOTBETCTBUW C
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uHopMaLmein o cpokax W nopsake NpefocTaBneHus MYHULMNANbHON  ycnyru,
ony6nukosaHHoi Ha EgvHom nopTane, PecnybnukaHckom nopTane.

2.9. MNopanok, pasmep 1 OCHOBaHUA B3UMaHUA rocy,qapCTBeHHon NOLLUMUHBI UMW UHOW nnaThl,
B3MMaeMon 3a npenocrasneHune MYHMU.MFIaJ'IbHOﬁ ycnyru

MyHuuunanbHas ycrnyra npefocraBnseTcs Ha 6e3803Me3HON OCHOBE.

2.10. NepeyeHb ycnyr, KoTopble ABMATCA HeobxoAnMbIMU N 06a3aTenbHbIMU ANS
NPenoCTaBNeHns MyHULMNansHON YCnyru, B TOM Y/CNe CBEAEHUA O AOKYMEHTE
(DokymeHTax), BblgaBaeMoM (Bbl4aBaeMblx) opraHn3aunsmu, y4acTBy oM B

npefocTaBneHnn MyHuUmnanbHbIX ycnyr

MpepocTaBneHe HeobxoarMbix 1 06si3aTENbHbLIX yCnyr He TpebyeTcs.

2.11. TNopsaaokK, pasMep v OCHOBaHWA B3MMaHWA NnaTbl 3a NpefocTaBfieHne ycrnyr, KoTopble
ABMATCA HEOOXOAUMbIMU 1 0BA3aTENbHBIMW AN NPEAOCTaBNEHUS MyHULMNANbHOW YCyru,
BKITHOHAs MHpOpMALIMIO O METOAMKE pacyeTa pasMepa Takoii nnaTbl

MpenocTaenexne Heobxoanmbix 1 06si3aTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumarnbHblii CPOK OXKWOaHUSA B odepenm npu nogade sanpoca o npefocTaBneHumn
MYHULIMMNAnNbHOW YCNyru, yCryru, npeaocTaBnsemMon opraHnsaumeil, ydacTeyoLen s
npenocTaBneHn MyHULMNANbHOW YCIyru, U Mpu nonyyYyeHnmn pesynbTtaTta npefocrasneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npy rnogade 3asiBNEHUs Ha noflydyeHne MyHuLmnansHowm
ycnyru - He bonee 15 MUHYT.

2.12.2. TMpu nony4yeHun pesynbTaTa MpPefoCcTaBrieHns MyHULUNanbHoOM ycnyru
MaKcuMarnbHbI CPOK OXUAGHWS B OYEPEAN HE OOIMKEH NpeBbilaTth 15 MUHYT.

2.13. Cpok 1 nopsnok perucrpanmy 3anpoca 3asaBuTenst 0 NnpegocTaBrneHn MyHuumunanbHon
ycnyru v ycnyru, npenoctaBnisiemMor opraHnsaumnen, y4acTByoLen B npenocTaBneHum
MYHULIMNANbHOW YyCyru, B TOM YUCIE B 3M1EKTPOHHON hopme

2.13.1. lMpwn nuyHom obpawjeHnn B MOLl B geHb nogadu 3asiBREeHUA 3asBUTENHO
Bblaaetcs pacnucka ns AVIC MOLL ¢ peructpaunoHHbIM HOMEPOM, MOATBEPXKAAKLLUUM, YTO
3asdBrneHVe OTNPaBeHo, U 4aToW Nogadn 3asBnNeHus.

2.13.2. Tlpn HanpasneHun 3asiBNeHns nocpeactsom  EamHoro  noprtana,
PecnybnukaHckoro noprtana 3asBuTeNlb B AEHb MOAayu 3asBNeHWs nonyyaeTr B IMYHOM
kabvHeTte PecnybnukaHckoro nopTana W Mo  3MEeKTPOHHOW Mno4vTe  yBeAOMIleHue,
noaTBepXXaatLLee, YTo 3aaBfeHne OTNPaBeHo, B KOTOPOM yKa3blBaOTCHA perncTpaLoHHbIn
HOMEp 1 faTa nofayu 3asBreHns.

2.13.3. lNpwn nuyHom obpailyeHun B OpraH B feHb nogaydn 3asiBreHns YyrnosTHOMOYEHHbIM
OOMKHOCTHBIM nnuom OpraHa 3asiBUTENO BbIOAETCA pacnucka u3 aBTOMaTU3UPOBAHHOW
NH(POPMALIMOHHON CUCTEMbI, MpedHa3Ha4YeHHON [Ns OKa3aHus rocyAapCTBEHHbIX W
MYHULMNANbHbIX YCAYr, C PErMCTPaLMOHHBIM HOMEPOM, AaTOWN Nogayn 3asBlEHUs U NEPEYHEM
NpeAcTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHusa K NOMELLEHUSIM, B KOTOPbIX NPEAOCTABMNAETCA MyHMUMUNanbHas
ycnyra, K 3any oxunaadua, mectam A4 3anonHeHus 3anpocoB O NpeaocTaBieHUn
MYHULMNANbHOW yCryri, HOPMaUMOHHLIM CTeHAaM ¢ obpasLamMu UX 3anofHEHUs 1
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nepeyHeM JOKyMEHTOB, HEOBXOAUMbIX Afs NPEAOCTABMNEHNSA KaXKA0N MyHULMNANbHON
yCryr, pasMeLLeHmnio 1 oOPMIIEHNIO BU3YaribHOW, TEKCTOBOM U MYNbTUMELNAHOK
NHdOpMaLUK O MopsaKe NPefoCTaBNeHUs Takoil yCryri, B TOM Yucre K obecrneyeHuto
[IOCTYMHOCTY AN UHBAMULOB yKa3aHHbIX OOEKTOB B COOTBETCTBUM C heaeparnbHbiM
3aKoHOOATENLCTBOM W 3akoHoAaTenbCcTBOM Pecnybnukm TaTtapctaHd o counanbHon satmTe
NHBanNn4oBs

2.14.1. lpepoctaBneHne MyHULMMANbHOW YCyrn OCYLLUECTBNAETCA B 30aHUAX WU
noMeLLeHnsax, 0bopynoBaHHbIX NPOTUBOMNOXAPHON CUCTEMON YU CUCTEMOWN MOXapOTYLLEHUSA.

MecTta npuema saasutenein obopyaytoTcs Heobxoanmon Mebenbto Ana oPopMIeHns
OOKYMEHTOB, MH(OPMALMOHHbIMU CTEHAAMMU.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbcTBOM Poccuiickon ®egepaunm o coumanbHom
3aluTe MHBanuOoB B uUenax OecnpensaTcTBEHHOro AocTyna K MecCTy npefocTaBleHuns
MYHULMNanbHOW ycnyru obecrneymBaeTcs:

1) obecneunBaeTtca  OecnpenATCTBEHHbIM  OOCTYNn  WHBaANWOOB K  MECTY
npenocTaBneHnss MyHuuunanbHow ycnyru  (yYAOOHbIA  BXOA-BbIXOA B MNOMELUEHUS U
nepemMeLleHne B ux npegenax);

2) BM3yanbHas, TEKCTOBas W MynbTUMeauiHaa uHdopmaums o rnopsiake
NpeaocTaBneHns MyHULMNanbHOW ycryry pasmellaetcs B yAoOHbIX AN 3aaBUTenemn Mecrax,
B TOM YUCSIE C Y4ETOM OrPaHNUYEHHbBIX BO3MOXHOCTEN NHBANUAOB,

3) COMPOBOXAEHNE UHBANUAOB, UMEOLLNX CTOMKME pacCTporucTBa PYHKUUN 3peHns
N CaMOCTOSATENIbHOMO NepeaBuXeHns, N okasaHue UM NOMOLLIN;

4) BO3MOXHOCTb CaMOCTOATENBHOIO NEPEABWKEHUS MO TEPPUTOPUMN, HA KOTOPOW
pacnonoXeHbl 00BbEKTbI COLManbHON, UHXEHEPHOW 1 TPaHCMOPTHON MHPACTPYKTYpP, BXoAa B
Takne 00beKTbl 1 BbIXOAa M3 HUX, MOCaAKN B TPAHCNOPTHOE CPefCTBO U BbiCaAKU U3 HEro, B
TOM YUCNE C UCMOSb30BaHUEM Kpecra-KossiCKu

5) Hagnexailee pasmeljeHne obopyaoBaHUA U HocuTenen uHgopmaumn,
Heobxogumbix Ans obecneveHuss GecnpensTCTBEHHOro AOCTyna WHBanNuWAoOB K ycnyram c
YYETOM OrpaHuYeHUn X XU3HeoeAaTenbHOCTH;

6) ayonupoBaHme HeoOXoOAWMOW [ONA  WHBaNWAOB 3BYKOBOW W 3pUTENbHOWN
MHGOpMAaLIMK, a TakKe Haanucei, 3HaKoB U MHOW TEKCTOBOW U rpaduyeckon nHgopmalmm
3HaKaMW, BbINOJTHEHHbLIMU penbedHO-To4YeYHbIM WpudTom bpanns;

7) AONycK cypaonepesofyuka 1 TudnocypaonepeBoaymnka;

8) aonyck cobaku-npoBoAHMKA MNPU HanuMyuu LOKYMEHTa, NoATBepaatoLllero ee
crieunanbHoe obydveHne 1 BblgaBaemMoro no opme u B NOpsake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTEpPCTBA Tpyaa W coumanbHow 3awutel Poccunckon depepauumn o1
22.06.2015 Ne 386H «O6 yTBepxaeHun hopmMbl AOKYMEHTA, NOATBEPXKAAOLLEro cneynanbHoe
obyyeHue cobaku-npoBOAHMKA, U NOpsSAKa ero Bbliaadny.

2.14.3. TpeboBaHus B yacTu obecneyeHnss 4OCTYNHOCTU ANA UHBaNMAoOB OOBLEKTOB, B
KOTOpbIX  OCYLUECTBfiSeTCH MpedocTaBfeHne MyHuuunansHoOW ycryru, W CPeAcTs,
UCMonb3yeMbiX NpW NpesocTaBNeHuy MYHUUUMNAanbHOW yCriyru, KOTOpble yKasaHbl B
nognyHktax 1 —4 nyHkra 2.14.2. agMUHUCTPaTUBHOIO perfiaMmeHTa, MPUMEHSIIOTCS K 0B bekTam
¥ cpencTBam, BBEAEHHbLIM B 3KCMyaTaumo Unv npoLuesllnmMm MOAepHU3aLnto, PEKOHCTPYKLMIO
nocne 1 urona 2016 roga.

2.15. MNokasaTenu 4OCTYNHOCTU U Ka4ecTBa MyHULMMNANbLHOM YCyru, B TOM Yucre
KONMYECTBO B3aMMOLENCTBU 3a8BUTENSA C OMKHOCTHBIMU NULamMu npu npenocTasneHmnm
MYHULIMNANbHOM YCINyr U UX NPOLAOIKUTENBHOCTL, BO3MOXHOCTb MOMNyYeHUs nHdopMaLuy o
XoAe NpefoCTaBneHns MyHULMMNAbHOR YCyru, B TOM YACAE C UCMONb30BaHNEM
VHOPMaLIMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOTUM, BO3MOXHOCTb JMBO HEBO3MOXHOCTb
MONYYEHWS MYHUUMNANBLHO YCNYri B MHOTO(YHKLIMOHAITbHOM LIEHTPE NPESOCTABEHNS
rocyAapCTBEHHbIX U MyHULMNANbHbLIX yCrnyr (B TOM Yucne B NofHOM o6beme), B fiobom
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TeppuUTopuansHOM nogpasfneneHn opraHa VCNonHUTENbHO pacnopaanTesibHOro opraHa
MECTHOrO CamMoynpaBreHus, no BoIGOPY 3asBUTENS (SKCTEPPUTOPUATBHDIA NPUHLNN),
MoCpefCTBOM 3anpoca O NPeaoCTaBneHnn HECKOSIbKX FOCYAapCTBEHHbIX U (A1K)
MYHULMNANbHbIX YCyr B MHOTOYHKLMOHanNbHbIX LeHTpax npefocTaBneHns
roCyAapCTBEHHbIX 1 MyHULMMNAMbHBIX YCRyr, NpeaycMOoTpeHHoro ctatbei 15.1
depnepansHoro 3akoHa Ne210-d3 (koMMNeKCHbI 3anpoc)

2.15.1. TllokasaTensamu [OOCTYMHOCTM MNPeaoCTaBneHns MyHULMNanbHOW yCnyru
ABNAOTCS:

PacronoXeHHOCTb NMOMELLEHNSA, B KOTOPOM BEeAeTCs MpueM, Bblhava AOKYMEHTOB B
30He 4OCTYMHOCTU OBLLECTBEHHOIO TPAHCNOoPTa;

Hanuyne HeobXOoOMMOro KONM4yecTBa CneumanmcToB, a TakkKe noMeLleHnii, B KoTopbIX
OCYLLECTBNSETCS NPUEM OOKYMEHTOB OT 3aABUTENEN;

Hanuyne ucyepnbiBalWwen uHgopmaumm o cnocobax, nopsgke W - cpokax
NpeaocTaBneHns MyHMLMNansHon ycnyrn Ha nHopMaLUmnoHHbIX cTeHaax, EqnHom noprane,
PecnybnukaHckom nopTarne, ohuLmnanbHOM canTe MyHULMNanbHOro panoxa;

oKasaHue NomMoLLX MHBanuaam B npeofonieHumn 6apbepos, MeLLaroLLnX Nony4YeHno nMu
YCINyr HapasHe ¢ ApyrMmMu nilamu.

2.15.2. MNokasaTensmMmy ka4yecTsa NpefoCTaBNEHUS MyHULMNANBHOW yCryrn ABMSAOTCA:

1) cobnogeHne CpokoB Npuema 1 paccMoTPEHUsS JOKYMEHTOB;

2) cobntofeHne cpoka nony4eHus pesynetata MyHULUNanbHOn yenyru;

3) oTcyTCTBME OBOCHOBAHHbIX >anob Ha HapyLUEHWA aAMUHUCTPATUBHOIO pernameHTa,
coBepLueHHbie paboTHukamu OpraHa;

4) KONMYECTBO B3aWMOLENCTBUIA 3asBUTENs C AOMKHOCTHbIMM nuuamu (bes ydeta
KOHCYmbTaLum):

B3anmopelncTeme 3assutensa ¢ paboTHukamu OpraHa unu MOL npu npegocrasneHnm
MYHULMNANbHOW YCAYrn OCYLLECTBAETCS OAUH Pas Npy NpefcTaBlieHnn 3asaBneHmns co BceMu
HeobXxoAVMbIMU SOKYMEHTaMW;

OOWH pa3 B crny4yae HeobOXOOAUMMOCTM MOMydYeHus pesynbTata npefocTaBneHns
MyHuumnansHon yenyru B Oprade nnu MOLL B hopme ak3emnnapa anekTpoHHOro AOKyMeHTa
Ha ByMaHOM HocuTene.

MpoOoMKNTENBHOCTL OAHOIO B3aUMOLENCTBUA 3aABUTENS C AOIMKHOCTHLIMU NuLamm
Npv NpefocTaBNeHun MyHULMNanbHOW ycrnyrn He npesbiliaet 15 MUHYT.

3asiBUTENb BrpaBe OLEHUTb KA4YeCTBO NPenoCTaBfieHus MyHULUUNanbHOW ycryrn c
NOMOLLbIO  YCTPOWCTB  TMOLBWXHOW  paguoTenedoHHON CBA3M, C  UCMNOSib30BaHUEM
PecnybnvkaHckoro noprtana, TepMuHarnbHbIX YCTPOWUCTB.

2.15.3. ViHdbopmauusi o xode npenocTaBneHns MyHULMNanbHOW ycryrm MoxeT ObiTb
nonyveHa 3asBUTENEM B NIMYHOM kabuHeTe Ha EanHom nopTane, PecnybnukaHckom noprare,
B Oprane, ML

2.15.4. lNpepocTaBneHne MyHULMNansHOW ycnyru ocyllectensercsa B niobom MOL, no
BbiDOpY 3aABUTENS HE3aBUWCUMO OT MecTa €ro XUTeNbCTBa Wnu Mecta (akTU4ecKoro
NPOXUBaHUSA (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTtapcTaH no
SKCTEPPUTOPUANBHOMY NPUHLAMY.

MyHuumMnanbHas ycnyra B cocTaBe KOMMIIEKCHOro 3anpoca He npefocTaBnsaeTcs.

2.16. ViHble TpeboBaHusi, B TOM YACIE yUnTbIBaOLLME OCOBEHHOCTY NPenoCTaBleHUs
MYHULMNANBHOW YCNYru Mo aKCTeppuTopuanbHOMy NpUHLMNY (B crydae, ecnu
MyHVULMNanbHast ycryra npefocTaBnsaeTcsi No 3KCTEPPUTOpUanbHOMY NPUHLIANY) 1
0COBEHHOCTU NPefoCTaBNEHUS MYHULMNANBHON YCIYyr B SNEKTPOHHON hopme

2.16.1. Tlpu npenoctasneHuyt MyHULMNANbHOMW YCRyrn B ANEKTPOHHOW chopme
3adaBUTENb Brpase:
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1) nony4uTb MHOpMaLMIO O NOPsSAKE W CpoKax NpeaocTaBneHns MYHULMNanbHOW
ycryru, pasmelleHHyto Ha EguHom nopTane, PecnybnukaHckom noprane;

2) nopaTb 3asBfieHUEe O NPESOCTABMNEHNN MYHULUNANbHOW YCIYr i UHbIE [OKYMEHTBI,
HeobxoauMble O NPeAoCTaBeHnss MyHUUUNanbHOW ycrnyru, B TOM 4ucre AOKYMEHTbl U
MHDOpMaLINIO, INEKTPOHHbIE 0Bpasbl KOTOpbIX paHee Obinu 3aBepeHbl B COOTBETCTBUU C
nyHktom 7.2 yactm 1 ctateu 16 ®PepepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHueM
PecnybnukaHckoro noprtana,

3) nomny4nTb CBEOEHUS O XOA4Ee BbINOMHEHUS 3asBNeHUin O NpefocTaBlieHn!
MYHULMMNAnNbHOW YCryry, NoAaHHbIX B 3NEeKTPOHHOW PopMe;

4) OCYLEecTBUTb OLIEHKY KayecTBa NpefoCTaBleHUsa MyHULUNanbHOW yCnyru;

5) nonyduTb pe3ynbTaT NpeaocTaBneHns MyHuuunansHoW ycnyru B opMme
3MNEKTPOHHOro AOKYMEHTA,;

6) nopaTh xanoby Ha pellieHue u aenctene (bespeinctene) OpraHa, a Takke ero
[OMKHOCTHBIX WL, MYHULMNaNbHbIX CryXallmx nocpeactsoM PecnybnukaHckoro noprana,
noprana chenepansHoOl rocyAapCTBEHHON MHMOPMAaLMOHHOW cucTemsbl, obecnednsatoLLlen
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus pelueHunin u gencteuin (bespeictens),
COBEpLUEHHbIX MpY NPeaoCcTaBneH rocygapcTBEHHbIX U MyHULUMMNANbHbLIX YCyr opraHamu,
NPeaoCTaBNAWNMY FOCYAAPCTBEHHbBIE U MyHUUMNANbHble YCNYyrM, uUX OOMMKHOCTHbIMU
nuuamu, rocyfapcTBEHHbIMU N MyHULMNANbHBIMU CNYXaLuMU.

2.16.2. dopmupoBaHue 3aaBMEHUS OCYLLECTBMSAETCA MOCPEeACTBOM 3anofiHEHUSA
3NEKTPOHHONU hopMbl 3asaBneHus Ha EpguHom noptane, PecnybnukaHckom nopTtane 6e3
HeobXo4MMOCTN LONOMHUTESNbHOW Nodayvn 3asBneHus B kakon-nubo nHowm opme.

2.16.3. MNpwu dhopmupoBaHun 3aaBneHna obecnevnBaeTcs:

1) BO3MOXHOCTb KOMWUPOBAHWUSI U COXPaHEHUA 3adABMAEHUS U WHbIX [OOKYMEHTOB,
HeobxoanMbIX ANS NPefoCcTaBNeHUs yCcnyru;

2) BO3MOXHOCTb 3arOfHEHUS HECKONbKUMU 3asBUTENSMW OAHOW  3MEKTPOHHOM
dopmbl 3asiBreHus npu obpalleHun 3a ycnyramu, npegnonararowumMmy  HanpasneHue
COBMECTHOIO 3asBfIEHUA HECKOMBbKUMW 3aABUTENAMN;

3) BO3MOXHOCTb Me4vat¥ Ha OymMaxkHOM HocuTene KOMuW SMEKTPOHHOW OopMbI
3as8BreHus;

4) coxpaHeHue paHee BBELEHHbIX B 3MEKTPOHHYO (DOpMY 3asiBIEHUA 3HAYEeHU B
nobov MOMEHT MO XeraHu Nonb3oBaTens, B TOM Yucne npy BO3HUKHOBEHWW OLLMOOK BBOAA
1 BO3BpaTe L715i NOBTOPHOro BBOAA 3HAYEHWI B 3MNEKTPOHHYIO hOpMY 3asiBMEHUS;

5) 3anonHeHue nonein 3reKTPoHHOW (PopMbl 3asiBreHns 4O Havarna BBo4a CBEAEHWUA
3asBUTENEM C WCMOMb30BaHMEM CcBedeHun, pasmelleHHblx B ECWA, wun cBegeHun,
onybrnvkoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4YacTu, Kacallwewncs CBeAeHWN,
OTCYTCTBYIOLLMX B €4MHOIN cucTEME UaeHTUUKALUUN 1 ayTEHTUDMKaLWW;

6) BO3MOXHOCTb BEPHYTbHCS Ha NOOM 13 3TaNOB 3anoSIHEHUSA ANEKTPOHHON hopMbl
3asaBreHns 6es3 noTepu paHee BBEAEHHOW MHOPMaLnK;

7) BO3MOXHOCTb AOCTYyrNa 3asBUTENA K paHee NoAaHHbIM UM 3a8BNEeHUAM B TeYeHMe
HEe MeHee OLHOro rofa, a Takke 4acTU4HO CCHOPMUPOBAHHLIM 3aSIBNIEHUSIM - B TEYEHUE HE
MeHee 3 MecsLeB.

2.16.4. 3anuce 3assutenen Ha npuvem B MOL| (ganee - 3anuch) ocyLlecTBnseTcs
nocpenctsomM PecnybnvkaHckoro noprana, TenedoHa koHTakT-ueHTpa MOLL.

3asBUTEND NPefocTaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBobogHble AN
npyema gaty v Bpems B npegenax YCTaHOBIIEHHOM0 B MHOFOMYHKLMOHANbHOM LEHTpe
rpacuka npuema.

3anuck Ha onpeneneHHyto AaTy 3akaHYMBaETCs 3a CyTKM A0 HACTYNNeHus 3Toi aathbl.

[na ocyuwecTsneHus npeasapuTenbHOW 3anucu nocpeacTsoM PecnybnmkaHckoro
nopTarna 3asaBUTENO HeobxoAnmo ykasaTb 3anpallunBaeMble CUCTEMON AaHHbIe, B TOM YUCTE:!

bamunuio, UMs, 0TYECTBO (NPU HanU4um);

HoMep TenedoHa;
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afnpec aneKTPOHHOW NoYThI (MO XenaHuio);

Xenaemyo aaTy U Bpems npuema.

B crnyd4ae HECOOTBETCTBUA CBEEHWA, KOTopble CooOLWM  3asiBATENb  Npu
npenBapuTenbHON 3anucu, 4OKYMeHTaM, NpeACcTaBeHHbIM 3asBUTENEM NPpU NIUYHOM Npreme,
npeaBapuTenbHas 3anucb aHHynMpyeTcs.

Mpu OCYLWECTBREHN npedBapuTeEnbHOW 3anucy  3assuTento  obecnednBaeTcs
BO3MOXHOCTb pacrnedaTaTb TaroH-noaTeepxaeHue. B cnyyae, ecnu 3assuTenb coobwut
afpec SfeKTPOHHOM MOYThl, HA YKasaHHbI afpec Takke HanpasnseTca uHdopmauus o
NOATBEPXKOEHUW NPEeABAPUTENBHON 3anucu ¢ yKkasaHuem aaTtbl, BpeMeHU 1 MecTa npuema.

Mpu ocyLlecTBNEHUU NpeaBapUTENBHOW 3anucK 3assuTeNb B 0bA3aTenbHOM nopsiake
NHMDOPMUPYETCH O TOM, YTO NpeaBapuTenbHasa 3anicb aHHYNMPYETCS B Criydae ero HeaBKM Mo
nctedeHun 15 MUHYT C HasHa4YeHHOro BpeMEeHU npuema.

3asBuTenb B Noboe Bpems BNpaBe oTka3aTbCsA OT NpeaBapuTeribHONM 3amnmncu.

3anpeljaetcs TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [OEWCTBUR, Kpome
MNPOXOXOEHUA UASHTU UKaUMM 1 ayTeHTUdUKaUuM B COOTBETCTBUM C HOPMaTUBHbIMU
npasoBbiMK  aktamu Poccuiickoin ®Pegepaumn, YykasaHus LUenu  npuema, a TaKkke
NpenocTaBlieHUs CBEOEHWUN, HeobXoauMbiX ANs pacyeTa AOfIUTENbHOCTW BPEeMEHHOro
WHTEpBana, KOTopbi Heobxoanmo 3abpoHnpoBaTh ANA npuema.

3. CocTaB, nNocriefoBaTesfibHOCTb U CPOKMU BbINOJIHEHUA aMUHUCTPATUBHbIX
npouenyp, TpeGoBaHKUA K NOPAAKY UX BbINOJIHEHUSA, B TOM YMcCrie OCOGEHHOCTH
BbIlOSIHEHUA a4MUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHONK dopme, a TaKke
0COBEHHOCTHU BhINONIHEHUSA aAMUHUCTPATUBHBLIX Npoueayp B MHOroyHKLUUOHAalNbHbIX
LeHTpax

3.1.1. TlpepnocTaBneHne MyHUUMManNbHOW ycnyru BkovaeT B ceba cnepytoymne
aAMUHUCTpaTUBHbIE NpoLenyps!:

1) KOHCYNbTUPOBaHWE 3asABUTENS,;

2) NPUHATUE ¥ PAaCCMOTPEHME KOMMNEKTa AOKYMEHTOB, NPEeACTaBNeHHbIX 3asaBUTENEM,

3) HanpaBneHme MeXBEeOOMCTBEHHbIX 3anpocoB B OpraHbl, y4acTsywline B
npenocTasneHu MyHULUNansHOM yenyru;

4) nogroTtoBka pesynbTata MyHULUMUnansHON yenyru,

5) Bblgava (HanpaeneHue) 3aaBUTenNto pesynbTata MyHULUMNanbHOM yenyru;,

6) ncnpaepneHue TEXHUYECKOW OLLNDKN.

3.2. OkasaHue KoHCynbTauuii 3asaBUTENIO

3.2.1. OcHoBaHueM Hayarna BbIMNOMHEeHUS aAMUWHUCTPAaTUBHOW Mpoueaypbl ABMAETCH
obpalleHne 3asBUTENs MO BoMpocam, CBA3AHHbIM C MpefdocTaBNeHWeM MyHULUNanbHON
YCIyru.

HormkHoCTHBIM ~ nivuom  (paBOTHMKOM),  OTBETCTBEHHbIM 32  BbINOJIHEHME
aaMUHVCTPaTUBHOW NpoLeaypbl, SBNseTCs:

npu obpatlerHuu 3assutensd B MOL| — paboTtHuk MOLL;

npu obpalleHunn 3assutens B OpraH - cekpeTtapb icnonHUTEeNnbHOro KomuTeTa (ganee
- AOJIKHOCTHOE NNLIO, OTBETCTBEHHOE 32 KOHCYIIbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe 00paTuTbCA 3a KOHCYNbTaLUMERn O Mnopsgke M cpokax
npefocrasneHns MyHuuunansHon yeryrm B8 MOL nnyHo m no TenedoHy 1 3NeKTPOHHOM
noyre.

PaboTtHuk M®L] KoHCcynbTupyeT 3asiBuTens, B TOM 4YWUClle MO cocTasy, dopme
npencTaBnaemMolr AOKyMeHTauuy W ApYyrum BoOmpocam Af1s MOSyYEeHUs MyHULMNansHowm
yCRnyru.
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3agBuTeNb  MOXET MNOonyy4yuTb  MHGOpMauuilo O MopsAake  npenocTaBneHus
MyHULMNaneHom yenyru Ha oduuymansHom cante MOL http://mfc16.tatarstan.ru.

AIMUHUCTPATUBHbIE  Mpoueaypbl, YyCTaHaBnvBaemble  HACTOSALMM  MYHKTOM,
BbIMOSMHAOTCA B AeHb obpalleHunsa 3asaBUTENS.

PesynbTaTtamu BbINONMHEHUA agMUHUCTPATUBHbLIX NpoLenyp ABMNSATCA: KOHCyNbTauus
no cocTay, hopmMe NPeaCcTaBnNAeMon JOKyMEHTaUUM U ApYrMM Bonpocam, HeobXxoAMMbIM AS15
MOMyYeHUs MyHULMNAaNbHOW yCrnyru.

3.2.3. 3asaBuTenb Bnpase obpaTtutbcs B OpraH rno 1enedoHy v 3reKTPOHHOW noyTe, a
TalKe NonyuYnTh KOHCyNbTauuo Ha PecnybnvkaHckom noptane, cante OpraHa o nopsgke u
CpoKax MpeaoCTaBMEHNs MyHUUMMAanbHOW Yycnyru, B TOM 4ucne no cocrtasy, opme
NPeAcTaBNAeMOlr OOKYMEeHTauunm 1 OpyruMm Bompocam Ans MoflydeHuss MyHULUnansHowm
ycnyriu.

[1OMKHOCTHOE NKLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE MHPOPMUPYET 3aaBUTENA
B COOTBETCTBUM C TpeboBaHuamm nyHkTa 1.3.4 aaMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbLIE  MpOLEaypbl, YCTaHaBNMBaEMble  HaCTOALUMM  MYHKTOM,
BbLINOSHAKTCA B TEUYEHMEe Tpex pabounx AHeR co AHS NocTynneHns obpatleHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbBIX NpoLeayp SABMAITCHA: KOHCYNbTauum
no cocrasy, opMe npencTaBnsemMon LJOKyMeHTauum 1 opyrum Bonpocam, HeobxoanmbiM s
NONyYEeHUs MYyHULMNANbHOW YCryru.

3.3. MpuHATKE 1 pacCMOTPEHNE KOMMIIEKTa JOKYMEHTOB, NPEeACTaBNEHHbIX
3asiBuTENnEM

3.3.1. MNpuemM OOoKYMEHTOB ANs NpefocTaBneHns MyHuuunansHon ycnyrn yepes MOL
unu yaaneHHoe pabdovee mecto MOLL

3.3.1.1. 3asBuTtenb (npeacrasutens 3asButens) obpailaetcs B MPL| ¢ 3anpocom o
NpeaoCcTaBNeHnun MyHULMNanbHOW ycnyru u npefcraBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 agMUHUCTPaATUBHOIO pernamMmeHTa.

3.3.1.2. PabotHuk M®L, Begylumii npuem 3assrneHuin:

onpenenseT npegMeT obpalleHus;

yOOCTOBEPSIET NMUYHOCTb 3adABUTENS,

MPOBOAMUT MPOBEPKY NOMHOMOYMIA NULa, NoJaroLLero AOKYMEHTbI;

NpPoOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeboBaHUAM, yka3aHHbIM B NMyHKTE 2.5
afMWUHUCTPATUBHOIO pernameHTa,;

3anonHsaeT anekTpoHHyto dopmy 3assnenmns 8 AVNC MOL;

npu nNpefocTaBrieHn OOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5 aAMWHUCTPaTUBHOrO
pernameHTa Ha OyMadKHOM HOCUTENe, OCYLLIECTBMSAEeT CKaHupoBaHWe npeacTaBneHHbIX
OOKYMEHTOB;

pacnevartbliBaeT 3assneHne us ANNC MoL;

nepegaeT 3asABUTENO Ha NPOBEPKY U NoAnucaHune;

nocrne nognucaHus ckaHupyeT nognucaHHoe 3aasneHne 8 AIC ML,

sarpyxaet B AVIC MO®Ll gokyMeHTbl, NpeAcTaBreHHble B 3M1EKTPOHHOW dhopMe uUnun
3MNEeKTPOHHble 06pasbl OTCKaHMPOBAHHbLIX JOKYMEHTOB, POPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLLaeT NnoanucaHHoe 3asBreHne 1 opurnHansl 6yMaxKHbIX JOKYMEHTOB;

Bbl4aeT 3asBUTEMO Pacnucky B Npueme 4OKYMEHTOB.

AOMUHUCTPATUBHbIE  Npouedypbl,  YCTaHaBMMBAEMble  HACTOSALWMUM  MYHKTOM,
BbIMOMHSAOTCA B ieHb 0bpalleHuns 3asBuTens.

PesynbTaTtaMu BbINOMHEHUS aAMWHUCTPATMBHbLIX NpoUedyp SABMASKTCH: rOTOBOE K
OTrnpaBke 3asiBrieHne u NnakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk M®L] HanpaBnseT nakeT OOKYMEHTOB, NMPUHATHLIX OT 3asBUTENS B
OpraH B arekTpoHHOW chopme (B cocTaBe NakeToOB SNEKTPOHHLIX [efl) B TEYEHWE OOHOro
pabouero aHs co AHA obpalleHus 3aaBuTerst B CTPYKTYpHOe noapasaenerme Mol
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PesynbTataMyi BbINOMHEHUA aAMWHUCTPATUBHBIX Npoleayp ABMATCA: 3asiBneHne u
nakeT [OKYMEHTOB (3NEeKTpOHHOe [eno), HanpasneHHble B OpraH, nmocpeAcTBOM CUCTEMbI
3MNEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [llpuem [OOKYMEHTOB QA8 MNpefoCTaBlieHns MyHULMnanbHoW ycnyru B
3NEeKTPOHHOM dhopme Yepes PecnybnukaHckui noprarn.

3.3.2.1. 3agBuTens AN nogadu 3asBlIEHUA B 3MEKTPOHHOW (POpPME BbIMOMHAET
cnegywouine AencTBug:

BbIMOSIHAET aBTOPU3aLVIo;

OTKpbIBaET HhOPMY 3MNEKTPOHHOIO 3aABMEHNUS,;

3anonHaeT dopMy 3NEKTPOHHOIO 3asiBNEHUs], BKIOYAIOLLYIO CBEAEHUS, HEobXoanMbie
n obssaTenbHble 4NS NpefoCcTaBneHns MyHULMNanbHOW ycnyru,

MPUKPENnsaeT [OOKYMEHTbl B 3MEKTPOHHOW (opMe WM  SMEKTPOHHblIE 0bpasbl
[OKYMEHTOB K (hopMe 3NEKTPOHHOr0 3asBneHus (npu HeobxoamMmocTw);

rnoaTBepxkaaetT GakT 03HaKOMSIEHUSi W corflacus C  YCNoBUSAMM U MOPSAAKOM
MpefocTaBnNeHnss MyHULMNanbHOW Yycrnyrm B 3MeKTPOHHOW dopme (ycTaHaBnusBaeT
COOTBETCTBYIOLLYI OTMETKY O cornacun B oopMe 3NeKTPOHHOrO 3asBeHuns);

noaTBepX4aetT  AOCTOBEPHOCTb COOBLLEeHHbIX cBeAeHunn (yctaHaBnusaeTt
COOTBETCTBYHOLLYIO OTMETKY B (POPME 3MEKTPOHHOrO 3asiBNEHNs);

OTNPaBfseT 3arnofIHEHHOE 3MEeKTPOHHOE 3asiBfeHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B chopMe 3MeKTPOHHOrO 3asiBrIEHUS);

ANEKTPOHHOE 3aABMEHUE MOAMUCLIBAETCS B COOTBETCTBMU C TpeboBaHUSAMU MyHKTA
2.5.7 apMVHUCTPATVBHOIO pernamMeHTa,

nosiy4aeT yBegomreHne ob oTrnpaBKe 3MeKTPOHHOro 3asaBNeHns.

dopmaTtHo-norMyeckas nposepka CHPOPMUPOBAHHOIO 3afABNEHUA OCYLLECTBMAETCS
nocrne 3anofiHEHVs 3aaBUTENEM KaXkKOOoro u3 nonew anekTpoHHon copMmbl 3assneHus. pu
BbISIBNEHUN HEKOPPEKTHO 3amnofIHEHHOro Mons 3NEeKTPOHHOW POPMbl 3asiBNEHUA 3asaBUTENb
YyBELOMIIAETCA O XapaKTepe BbIABNEHHOW OWMDKM 1 nopsake ee ycTpaHeHWs nocpencTsom
NMHOOPMALMOHHOTO COODLLIEHNS HEMNOCPEACTBEHHO B 31EKTPOHHON POpME 3asBrEeHNS.

AOMUHUCTPaTUBHbIE  MpoUedypbl,  yCTaHaBnMBaeMmble  HACTOALMM  MYHKTOM,
BbIMOMHATCS B AeHb 0bpalleHus 3aaBuTens.

PesynbTaTamyi BbINOAHEHUS agMUHUCTPATUBHBIX NpoLenyp ABNAKTCA: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpefCcTBOM CUCTEMbI 3MEKTPOHHOIO B3aUMOLENCTBUS.

3.3.3. PaccmoTpeHue komnnekta gokymeHTos OpraHom.

3.3.3.1. OcHoBaHnemM Havana BbIMOSIHEHUS aMUHNUCTPaTUBHOW Npoueaypbl ABMASETCH
NOCTyMNSieHe 3asiBNeHWss U WHbIX [OKYMEHTOB, HeobXxoauMblx [ANs npefocTaBfeHus
MYHULMUMANbHOW YCNyru.

HOMmKHOCTHBIM ~ [IULIOM (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHME
aOMUHUCTPATUBHON MNpoLieaypbl ABNAETCH cekpeTapb VicnonHutensHoro komureTa (ganee -
AOSMKHOCTHOE L0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JO/KHOCTHOE nuULo, OTBETCTBEHHOE 3a MNpueM LOKYMEHTOB, B Clny4ae
obpalleHus 3assuTens ¢ 3assneHnem B OpraH:

onpenenseT npegMeT obpalleHus;

yCTaHaBnuBaeT NMYHOCTb 3asBUTENS;

NPOBOAUT MPOBEPKY NOSTHOMOYUIA NrLa, NOLAKLLErO AOKYMEHTbI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPebOBaHUAM, YKa3aHHbIM B NMyHKTe 2.5
aAMUHUCTPATUBHOIO perfiaMeHTa, MpoBepKy COOTBETCTBUS MNpPenCTaBMEHHbIX LOKYMEHTOB
yCTaHOBNEeHHbIM TpeboBaHuam (Hagnexallee odopMeHme Konnin JoOKyMeHTOB, OTCYTCTBUE B
OOKyMEeHTax MoAYUCTOK, TPUMUCOK, 3a4YEePKHYTbIX CMOB U UHbIX HE OrOBOPEHHbIX
ncnpasneHui);

3anonHsaeTt SMIEKTPOHHYHO dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOM
MHCPOPMALIMOHHON  CUCTEME, MpeAHa3HaAYeHHoW [ns  okasaHus [oCY[apCTBEHHbIX U
MYHULMNANbHBIX YCIYT;
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npu nNpefocTaBneHnn [JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 agMMHUCTPaTUBHOIO
pernameHtTa Ha OyMaKHOM HocuTene, OCYLIECTBMSeT CKaHMpoBaHUe NpPEenCTaBMNEeHHbIX
LOKYMEHTOB;

pacrneyaTbiBaeT 3aaBlieHE;

nepenaeT 3adaBUTENIO Ha NPOBEPKY U NOAMNUCaHUE,

rnocrie NnoAnucaHusa ckaHupyeT noanucaHHoe 3asaBneHune,

3arpy)xaet B aBTOMaTU3UPOBAHHYI MH(OPMALMOHHYI CUCTEMY, NPEeAHA3HAYEHHYO
ANsi OKasaHusa rocy4apCTBEHHbIX W MyHULMNANbHbIX YCNyr AOKYMEHTbI, NpeAcTaBlieHHbIE B
3NEKTPOHHO POPME UK 3MNEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbIX JOKYMEHTOB, hopMupyeT
3NEKTPOHHOE AEenNo;

BO3BpallaeT TOANUCaHHOE 3asiBNeHve W opurMHanbl OyMaHbiX [OOKYMEHTOB
3aABUTENIO;

BblJAET 3aABUTENIO PacuUCKy B NpUemMe LOKYMEHTOB.

B crnyyae Hanuuusi OCHOBaHWI A5 OTKa3a B npueme LOKYMEHTOB AOSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, YBEAOMIISET 3aaBUTENSA O HANNYUK NPEnsATCTBUN NS
npuemMa 3asBreHus 1 BO3BpaLlaeT emy JOKYMEHTbl C 00 bACHEHUEM COAEPIKaHUSA BbiABIEHHbIX
OCHOBaHWin 4N 0TKasa B Nnpreme JOKYMEHTOB.

3.3.3.3. [JOmKHOCTHOE nuuo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, Mocne
NOCTYNNEHUS JOKYMEHTOB Ha PacCMOTPEHUE:

npucBamBaeT 3asiBIEHNIO HOMEpP B COOTBETCTBUW C HOMEHKATypoW Aen u cratyc
«lpoBepka JOKYMEHTOBY;

n3y4aeT NOCTYNMBLUME 3MIEKTPOHHbIE Aena, B TOM YuCre MPUIoXKeHHble 3asBUTENEM
OOKYMEHTbI B 3NTEKTPOHHOM hopme 1 3NeKTPOHHbIE 06pasbl LOKYMEHTOB,;

npoBepsAeT KOMMMEKTHOCTb, YATAEMOCTb 3NEKTPOHHbLIX 0OpPa30B [AOKYMEHTOB;

npoBepsieT CcoOMAEHUe YCnoBurd AENCTBUTENbHOCTM  3NEKTPOHHOW  MOAMUCH,
nocpeacTsomM obpalleHus k EguHomy noptany (B cnyyae, ecnu sasBuUTENEM NpeacraBreHbl
SNEKTPOHHbIE [OOKYMEHTbI, MOAMNUCAHHbIE YCUNEHHOW KBanNuuUMpOBaHHOW 3MEKTPOHHON
NO4NUCHLID).

Mpy Hanmu4mMy¥ OCHOBaHWI, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPATUBHOMO
pernamMeHTa, nNOAroTaBNMBaeT MPOEKT pelweHua o6 oTkase B npveme [OKYMEHTOB,
HeobxoauMbIX AS1S NPefoCcTaBneHua MyHULUNnanbHOM yCyru.

B cnyvae, ecnu B pe3ynbTarte MpOBEPKU YCUMEHHOW KBanuuunpoBaHHON
SMNEKTPOHHOV MOAMUCU BbISBNIEHO HecobrntogeHue ycrnosuii ee OeNCTBUTENbHOCTU, MPOEKT
pelueHua 0B oTKase AOIMKeH coaepaTth NyHKTbl cTaTbn 11 ®epepanbHoro 3akoHa Ne 63-93,
KOTOpbIE NOCMAYXUIWN OCHOBaHUEM NS €ro NPUHATHUS.

Mpoekt peweHns o6 oTkasze B nNpuemMe [OOKYMEHTOB, HeobxoauMbIX —Ans
npefocrasfeHns MyHULUNanbHOM yCnyru, C ykasaHuem MnNpuynH oTkasa (B crnydae, ecnu
OCHOBaHWa [Aris oTkasa B NpueMe [OOKYMEHTOB, HEOOXOAWMbIX ANs nNpefocTaBneHus
MYHULIMMAnNbHOW YCMyrK, CBS3aHbl C HapylLUeHWEeM YCTaHOBMEHHbIX TpeboBaHWui K Takum
OOKyMEeHTaM, OCHOBaHWA AN OoTkasa B NpuUeMe [OOKYMEHTOB [JOMMKHbl COoAepKaTb
UHOPMaLMIO O HaUMEHOBAHUW [OOKYMEHTOB (MHOpMauuu, CBEOEHWUR), KOTOopble He
npencraBneHbl, cogepxaTt He,OCTOBEPHbIE 1 (1) NPOTUBOPEYMBbLIE CBEAEHUS, OOOPMIIEHDI
C HapyLleHWeM YCTaHOBMEHHbIX TpeboBaHun), HanpaBnseTcsa Ha cornacoBaHve B
YCTaHOBIEHHOM MOpsAKe NOCPEACTBOM CUCTEMbI 3MIEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaHue npoekTa peLueHnst 06 0Tkase B npreme 4OKYMEHTOB, HeobxoauMbIX 415
npenocTasfieHnss MyHULUMNansHOW yCryru, OCyLecTBRsAeTCa B nopsgke, npeaycMoTpeEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCyTCTBUMSA OCHOBaHMW [AnsS OTKasa B MNPUEME  [OOKYMEHTOB,
NPenyCMOTPEHHbIX MyHKTOM 2.7.1 aAMWHUCTPaTUBHOrO pernameHTa, OOMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpYEM OOKYMEHTOB, B Te4eHne 04HOro paboyero AHSA CO 4HSA NOCTYMNEHUSN
3adABrieHrd, HanpaBrsieT 3aaBUTENMO, YKa3aHHLIM B 3a9BNeHnin crocobom, yBeoOMneHne o
NOCTYyNJIeHU 3a8BIEHUA, COAepXKallee BXOAALUMA PErncTpaunoHHbIi HOMEP 3asBMEeHUs,
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[aTy MofydeHus 3asiBIIeHWs], NepeyveHb HauMeHOBaHUA ainnos, NPeACTaBeHHbIX K HEMY
[OKYMEHTOB, ATy MoNyYeHus peaynbrata MyHULMnanbHom ycnyru.

3.3.3.4. WcnonHenue npouenyp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
afMUHUCTPATUBHOTO PerfiaMmeHTa, Npv Hanuynm TeXHNYECKo BO3MOXHOCTU OCYLLECTBNAETCA
B aBTOMaTUYECKOM PEXVWME C MCMNONMb30BaHWEM aBTOMATU3VMPOBAHHOW WH(OPMALMOHHON
CUCTEMbI, NpeaHa3Ha4YeHHOoN A8 oKasaHWs rocy4apCTBEHHbIX U MyHULUNANbHbIX YCyr.

3.3.3.5. AOMuHuCTpaTMBHbIE npoluedypbl, YycTaHaBnuMBaemble MyHkToMm 3.3.3
aAMUHUCTPATVBHOIO PErnamMeHTa, BbIMOMHATCA B TeYeHMe O4HOro pabouyero AHs Co AHS
NOCTYMNEHUSA 3asiBNIEHNSi HA pacCMOTPEHME.

PesynbTatamu BbINONHEHWUS afMUHUCTPATUBHbBIX NPOLEedyp ABNSAIOTCA: NPUHATBLIA Ha
PaCCMOTPEHNE KOMMMEKT LOKYMEHTOB UMK NPOEKT peLleHuns o6 oTkase B npueme OOKYMEHTOB,
HeobXxoavMbIX ANs NPefoCTaBNeHnsi MyHULMNanbHON yeryru.

3.4. HanpaBneHue MeXBe4OMCTBEHHbIX 3anpoCoB B OpraHbl, y4acTBylLLne B
NpeaocTaBneHNN MyHMLMNanbHOW yCryru

3.4.1. OcHoBaHMEeM Ha4vana BbINOSIHEHUSA agMWUHUCTPaTUBHOW NpoLenypbl ABMAETCA
Nony4YeHne [OOSMBKHOCTHbIM fvuoM  (pabOTHUKOM), YNOMHOMOYEHHbIM Ha  BbINONHEHUe
anMUHUCTPATUBHOV NpoUeaypbl, OT LOMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuemM LOKYMEHTOB, NMPUHATLIX OT 3asABUTENA JOKYMEHTOB.

[OMmKHOCTHBIM ~ niuLoM  (paboTHUMKOM),  OTBETCTBEHHbIM  3a  BbIMOJIHEHME
anMUHUCTPATUBHOM NpoLeaypbl, ABNSETCA cekpeTapb McnonHuTternsHoro komuteTa (ganee -
OOJBPKHOCTHOE MWL, OTBETCTBEHHOE 3a HanpasfieHne MeXBe4OMCTBEHHbIX 3arpoCcoB).

3.4.2. [JOmKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaelieHWe MeXBEeOOMCTBEHHbIX
3anpocos, opMUpyeT W HanpaeBnseT B 3MEeKTPOHHOW OopMe NOoCpefCcTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOrO B3auMOAENCTBMA (NPU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTW — UHbIMW crnocoBamu) 3anpockl O NpefocTaBneHn JOKYMEHTOB U CBEAEHWIA,
NPenyCMOTPEHHbIX NMYHKTOM 2.6.1 aAMUHUCTPaTUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE  Mpouenypbl,  YCTaHaBNMBaeMble  HACTOAWWM  MYHKTOM,
BbIMOJTHAKTCA B A€Hb NPUHATUSA 3asABMEHMNA HA PACCMOTPEHNE.

PesynbTatamMmu BbiNOMHEHNS aAMUHUCTPATUBHbIX NPOLEAYpP ABMSATCA: HanpasrieHHble
B OpraHbl BNacTu 1 (Mnu) nogsefoMCTBEHHbIE OpraHam BracTu opraHu3auum 3anpocsl.

3.4.3. CneuunanucTbl NOCTaBLUMKOB OAHHbIX HA OCHOBaHWW 3arpocoB, MOCTYNUBLLINX
yepes CUCTEMY MEXBEOOMCTBEHHOTO JfIEKTPOHHOIO B3auUMOAENCTBUS, NpPefoCTaBNsAoT
3anpaluvBaemMbie JOKYMEHThI (MHOpMaLMID) UMK HanpasnsaoT yBegoMNeHus ob oTcyTcTeum
OOKYMeHTa u (unu) uHpopmMauuu, HeobxoLumbiX OfS9 MNPefoCTaBreHUs MyHuUMnanbHou
ycrnyrv (garnee — ysefiomrieHne ob otkase).

AOMUHUCTPATUBHBIE  Npouefypbl,  YCTaHaBnNMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMHAKTCA B TEYeHue NSTW OHEW CO AHS MOCTYNNeHUs MexBedOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegoCcTaBnsLLMe JOKYMEHT U UHOPMALMIO, eCnn NHbIE CPOKK
NOArOTOBKM W HamnpaBleHUWs OTBeTa Ha MEXBEOOMCTBEHHbIN 3arnpoc He YCTaHOBMEHb!
denepanbHbIMK 3akoHamu, npaBoBbiMy akTamu [Npasutensctea Poccuiickonn epgepauuu u
NPUHATBIMY B COOTBETCTBUM C hefeparnbHbIMU 3aKOHaMN HOPMaTUBHbLIMU MPaBOBbLIMU aKTaMu
Pecnybnvku TaTtapcTaH.

PesynbTaTtamMyi BbINOMHEHUS aAMWHUCTPATUBHBIX MPOLEAyp SIBASKOTCS: LOKYMEHThI
(cBegeHus), Heobxogumble ONs  NpefocTaBreHus  MyHuumMnanbHow  ycnyru, nnbo
yBegomneHne o6 oTKase, HanpasfieHHblE [OOSMKHOCTHOMY InuLy, OTBETCTBEHHOMY 3a
HarnpasfeHe MeXBEAOMCTBEHHbIX 3anpOCOoB.

3.4.4. JJOmKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBfieHWe MEXBEOOMCTBEHHbIX
3anpocCoB:

nonyyaer 3anpallnBaeMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3NEKTPOHHOro
B3aUMOJEUCTBUS  [IOKYMEHThLI  (CBefdeHud), Heobxogumble  ANs  NPEAOCTaBMNEHVS
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MyHWLMNanbHOI yenyru, nubo ysedoMmsieHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa n (Unn)
UHopMaLmn.

AOMUHUCTPATUBHbIE  Mpouedypbl,  YCTaHaBNWBaemble  HACTOALMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MONYYEHUSA CBEAEHNN NO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamun BbINOMHEHWUS aOMWHUCTPATUBHBLIX MpoLeayp SBRAKTCA. OOKYMEHTbI
(cBeaeHus), Heobxoaumble NS NpefoCcTaBneHnsa MyHULMNanbHON yCryru.

3.4.5. cnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHUCTPaTUBHOIO
pernameHTa, Npy Hanu4ynm TEXHUYECKOW BO3MOXXHOCTWN OCYLLIECTBNAETCA B aBTOMaTUYECKOM
pexume C  UCMOSfb30BaHWEM  aBTOMaTU3MPOBAHHOMW  WHOPMALIMOHHOMW  CUCTEMbI,
npefHasHa4yeHHon ANsa oKasaHusi roCygapCTBEHHbIX U MyHULMNANbHbBIX YCMYr, B TOM Y/cne C
MOMEHTa perncTpauun 3asBfieHMs B COOTBETCTBMM C MyHKTOM 2.13 agMWHUCTPaTUBHOMO
pernameHTa.

3.4.6. MakcumarbHbIi CPOK BbIMONHEHUA aAMUHUCTPATUBHbIX NpoLeayp, yKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO pernamMeHTa, CoOCTaBnsaeT NsaTb pabounx gHEN.

3.5. MNogrotoBka pesynbrata MyHULMNANBHOW YCyru

3.5.1. OcHoBaHVeM Ha4yaina BbINOMHEHUS agMWUHUCTPATUBHOW Mpoueaypbl ABNAETCA
NOCTYMMEHNEe OT AOMKHOCTHOIO NiLia, OTBETCTBEHHOIO 3a HanpasneHne MexxBsefoMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBeAeHWit), HeobxoauMblx ANS NPEeLOCTaBMNEHUs MyHULMNanbHOM
yCryru.

[OMKHOCTHBIM ~ NWLOM, OTBETCTBEHHbIM 3@ BbIMOSIHEHWE  aAMUHUCTPaTUBHOM
npouenypsl, ABNSeTca cekpeTapb VicnonHnTeneHoro komuteTa (fanee - 4OMKHOCTHOe NuLo,
OTBETCTBEHHOE 3a MNOAroTOBKY pesyfbTaTa NPefoCTaBNeHNss MyHULMUMNanbHON YCryrn).

3.5.2. [JomkHOCTHOE  nuLo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbraTa
npenocTaBneHns MyHULMNaribHON YCNYrn:

OCYLLECTBIIAET KOMMMEKTOBaHNE [OKYMEHTOB (popmupoBaHue Yy4eTHOro fena) u
HanpaBnseT Ha PaCCMOTPEHME XUMULLHOW KoMmuccum no paboTe € HyxaalluMmucs B
YINYYLLIEHWN XUULWHBIX YCNOBUN (Janee - KOMWUCCUSA), U3BeLlaeT YneHoB KOMWUCCUM O [He
3acenaHus KOMUCCUmn.

ALMUHUCTPATUBHBLIE MPOLIEOYPbl BbINONHSIOTCS B TedeHue AByX pabo4yux OHen ¢
MOMEHTa NOCTYNNEHNA OTBETOB Ha 3anpochbl.

PesyneTatamu BbINONHEHUS aAMUHUCTPATUBHbIX npoueayp ABMNSAKTCA:
chopMUPOBAHHOE YYETHOE AENO 3aABUTENS, HanpaBneHHOEe Ha PacCMOTPEHUE KOMWUCCUM,
W3BELLUEHNE YNEHOB KOMUCCUYM O AHE 3acedaHnss KOMUCCUN.

3.5.3. Komuccus paccmaTtpusaeT y4eTHOE LENO U NPUHUMAET PEeLLEeHne O NMPUHATUN Ui
00 OTKasze B MNPUHATAX Ha Y4YeT rpaxgaH, HYXOalLlMxXcs B MpefoCTaBNEHUN >KUMOro
NMoMeLLEHMSA.

CekpeTapb KOMUCCUMU:

ohopMNSET peLLEHne Kommuccum B hopMe NpoTokona n nepefaeT Ha NoAnuch YneHam
KOMUCCUL;

HanpaBnseT NPOTOKON 3acefaHns KOMUCCUM SOMMKHOCTHOMY Ny, OTBETCTBEHHOMY 3a
NOArOTOBKY pe3yribTaTa NpeAoCTaBneHns MyHULUNanbHOW yCryru.

AOMUHUCTPATUBHbIE NpoLeaypbl BbIMONHAOTCA B TedeHue 11 pabodunx gHen.

PesynbTatamMy BbIMONHEHUS aAMWHUCTPATMBHBIX Mpoueayp SBMAAKTCA: MNPOTOKOI
3acenaHusi KOMUCCUM O NPUHATUM U 06 OTKase B NPUHATUM Ha YUET rpaxkaaH, HyXaatoLmxcs
B NMPeAOoCTaBNEHUN XUITOTO NOMELLEHUS.

3.54. [domkHocTHOe  IWLUO, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbrara
npenocTaBnenns MyHuLUnanbHoOn ycnyriu:

C Yy4ETOM pPEeLUeHUs KOMUCCUU MOLrOTaBnMBaeT NPOEKT pesynbTaTa NpenocTtaBfieHuns
MyHULMMAINBHOW YCRyru;
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HanpaBMnAeT MOAroTOBNEHHbI NPOEKT pesynbTata NpefocTaBneHns MyHULMnanbHou
YCIyri Ha corrnacoBaHue B YCTaHOBMEHHOM MopsaKe rnocpeacTBOM CUCTEMbI SMEKTPOHHOro
AoKymeHToobopoTa.

ALMUHUCTPATUBHbIE NPOLeypbl BbINOMHATCSA B TeYEHMe Tpex pabounx gHeN.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATUBHBLIX Mpoueayp SABMASKTCA. MPOEKT
peLlueHus 06 oTkase B NpeaocTaBneHnn MyHULMnansHoOW yernyrin, NPOeKT PELUEHUSA O NPUHATUN
Ha y4eT rpaxzgaH, Hy>K4aroLuxcs B NpefocTaBeHnm XUnoro noMeLLeHuns.

3.5.5. CornacoBaHve © noANWCaHWe nMpoekTa pesynbTarta npenocTaBneHns
MYHULMMNANBbHON ycnyri (4anee — nNpoeKTbl AOKYMEHTOB) OCYLLECTBIAETCA pyKkoBoAUTENEM
CTPYKTYPHOTrC NOApasfeneHns, OTBETCTBEHHOTO 3a NOATOTOBKY pe3ynbTata MyHUUMnansHowm
ycnyru, 3amectutenem Pykosoautens OpraHa, Pykosogutenem OpraHa.

MoaroToBneHHbIE MPOEKTbI AOKYMEHTOB, MMEOLME 3amMevyaHus, BO3BpaLlalTcs Ha
fopaboTKy nuLy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynbTata MyHuumnanbHon ycnyru. lNocne
YyCTpPaHEeHUs1 3aMeYyaHuii NpPoeKkTbl JOKYMEHTOB MOBTOPHO NepeatoTcs AfA corfacoBaHnsa u
noanucaHus.

Pykosoautens OpraHa npu paccCMOTPEHUU MNPOEKTOB [OOKYMEHTOB MpPOBEpPSAET
cobnogeHne agMUHUCTPATUBHOMO pernaMeHTa AOMKHOCTHbIMU nvuamu OpraHa B 4acTtu
CPOKOB BbIMONHEHUA aAMWUHUCTPATUBHbBIX NpoLeayp, UX MOCMNeaoBaTeNbHOCTU U MOMHOTHI,
HanuuMa cornacoBaHui  YNONIHOMOYEHHbIX [AOIMKHOCTHbIX nuy  OpraHa B cuUcTeme
3MNEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISBrEHWs HapyLWeHWi B YacTU CPOKOB BbIMOMHEHUSA afMUHUCTPATUBHbIX
npoueayp, WX nocnenoBaTensHoCcTM U nonHotel PykoBogutens OpraHa wHUUMupyeT
NnpuBre4YeHne K OTBETCTBEHHOCTY ML, AOMNYCTUBLUNX HAPYLUEHWUS, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPaTUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE  MpouUedypbl,  YCTaHaBfMBaeMble  HaCTOSAWWUM  MYHKTOM,
BbIMONHAKTCA B Te4eHne AByX pabounx gHen.

PesyrnbTaTtamu BbINONHEHWS aAMUHUCTPATUBHbLIX NPoLeayp ABNSAIOTCA:

pelleHne ob oTkase B NpefocTaBneHn MyHULMNanbHOW ycnyru; peLueHne ob oTkase B
npreme [LOKYMEHTOB, HEODXOAVMbIX A48 NPeAoCTaBNeHns MyHULUNansHoN ycrnyru, pelieHune
O NPUHATUN Ha y4eT rpaxkaaH, HyX4atoLLmMXcs B NPeaocTaBieHnn XXnnoro noMeLleHuns

3.5.6. VicnonHeHue npoueayp, ykasaHHbix B nyHkTax 3.5.2, 3.5.4. agMUHUCTPATUBHOIO
pernameHTa, Npu Hanu4yuy TEXHUYECKON BO3MOXHOCTU OCYLLECTBMAETCA B aBTOMaTUYECKOM
peXuMe ¢ UCMOMb30BaHWEM  aBTOMaTU3MPOBAHHOW  MHMOPMAaUWUOHHOW  CUCTEMDbI,
npenHasHavyeHHoW N5 OKa3aHus rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

MakcumarbHbI CPOK BbINOSTHEHUS afMUHUCTPATUBHbBIX NPOLEnyp, yKasaHHbIX B NYHKTE
3.5. aOMUHUCTPATHBHOMO pernameHTa, coctasnseT 18 paboynx gHen.

3.6. Beigaya (HanpaBneHune) 3asaBUTENO pesynbTata MyHUUUNanbHon ycnyru

3.6.1. OcHoBaHWEM Ha4ana BbINOSHEHUA agMUHUCTPaTUBHOW MpoLeaypbl ABMSETCH
nofly4yeHne [OOIMKHOCTHbIM JMLOM, OTBETCTBEHHbLIM 32 BbINOMHEHNE a4MUHUCTPATUBHOW
rpouenypsl, LOKYMEHTa, NoATBEPXAatoLero npefoCcTaBieHne MyHULUnanbHoW ycnyru.

[OrKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbIMNOMHEHUE aAMUHUCTPATUBHOM
npouenypsbl, ABASETCA cekpeTapb VicnonHuTensHoro kKommteTa (garnee - LOMKHOCTHOe nnLo,
OTBETCTBEHHOE 3a BblAadvy (HanpaBneHne) 4OKYMEHTOB).

3.6.2. [JomkHOCTHOE nuLo, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue)
[OKYMEHTOB:

obecne4viBaeT permcTpaumio U BHECEHUE CBEAEHUI O pesynbTaTe MNpenocTaBeHus
MYyHULIMNANbLHOW ycnyri B MOACUCTEMY BEAEHWUS LOKYMEHTauuu aBToOMaTU3VPOBaHHOWM
VH(POPMALIMOHHON  CUCTEMbI, TMpefHa3HaYeHHOW [ONA OKasaHWs rocyAapCTBEHHbIX U
MYHULMNEAbHbIX YCIyT;
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y3BeLLaeT 3aaBuUTens (ero npeacTaBuTens) CnocoboMm, ykasaHHbIM B 3asfiBlIEHWW, O
pesynbTate MpefoCcTaBneHust MyHULUMNanbHOW ycrnyrn # O BO3MOXHOCTW TNONy4eHus
pesynbTaTa NpeaocTasneHns MyHuuunansHon yenyrn B Opraxe unv 8 MOLL

VicronHeHue npoueayp npu Hanuuum TeXHUYECKON BO3MOXHOCTW OCYLLECTBAETCH B
aBTOMAaTUYECKOM pPEXMUME C WCMOMb30BaHMEM aBTOMAaTU3NPOBAHHOW WHAOPMAaLMOHHOW
CUCTEMBI, NPeaHa3Ha4YeHHOoM A1 OKa3aHUsa rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

AOMUHUCTPATUBHbIE  NpouUedypbl,  YCTaHaBNMBaeMble  HACTOALWMUM  MYHKTOM,
BbIMONHAKTCA B TeuyeHue opgHoro pabodero [AHA €O [HA nognucaHus OOKYMeHTa,
ABMNSAIOLErocs pe3ynbTaToM NpefocTaBneHnus MYHULUNanbHOW YCIyru, YnoSTHOMOYEHHbIM
OOIIKHOCTHbLIM fiudom OpraHa (OpraHom).

PesynbTatamyu BbINOMHEHUS aQMUHUCTPATUBHbIX Npouenyp ABNAKTCA: pasMelleHue
CBEOEHUN O pesynbTaTe npenocTaBlieHUs MyHUUMNanbHOW ycrnyru B MHMOPMAaLMOHHbLIX
cucTemMax, UsBelleHve 3asBuTens (ero npeacraBuTens) O pesynbTaTe npenoctaBneHus
MYHULMNANbLHOW yernyru n cnocobax ero nofyyeHus.

3.6.3. Nopsigok Bbigayy (HanpasnieHus) pesynbtaTta npegoctaBriennss MyHULMNansHom
ycnyru:

3.6.3.1. Tpu obpaluyeHnn 3aABKTENS 32 pe3ynbTaToM MyHuLunansHon ycnyru 8 MOLL,
paboTHuk MOL| BblgaeT 3asBUTENO pesynbTaT MyHUUUNANbHOW YCNyru B hopme ak3emnnsapa
3MNEeKTPOHHOro [OoKyMeHTa Ha OymaxHom HocuTene. o TpeboBaHuto 3asBUTENS BMECTE C
9K3EMMIIAPOM 3SfIEKTPOHHOrO LOKYMeHTa Ha OymaXHoOM HocuTene emy npefocTtaBnsAeTcs
3K3EMMNIISAP ANEKTPOHHOrO LOKYMEHTa NyTem ero 3anncu Ha CbeMHbIA HOCUTESb MHOpMaLIMK
UM HanpasneHus 3K3eMMisipa 3NEeKTPOHHOrO AOKYMeHTa Mo 3feKTPOHHOM noyTe B agpec
3asBuTens. lNpu 3anucK Ha CbeMHbI HOCUTENb MHOPMAaLMK U HanpaBneHnn aKk3emnnapa
9MNEKTPOHHOI0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBflEH JK3EeMMNIAP SMeKTPOHHOro
OOKYMeHTa Ha OyMa)KHOM HOCUTene, MO SMEeKTPOHHOW noyTe WAEHTUYHOCTb Takoro
IKIEMMIIAPA SMEKTPOHHOIO AOKYMEHTA 3K3EMMIAPY 3MEKTPOHHOro AOoKyMeHTa Ha ByMakHOM
HOcUTerne 3aBepsieTCs YMNOSNIHOMOYEHHbIM COTPYOHWKOM C  MWCMOSb30BaHNMEM YCUMEHHOW
KBarvuuLMpoBaHHOW 3MEKTPOHHOW NOAMMUCH.

AOMVHACTPATUBHbIE  MpoOLeaypbl, yCTaHaBNUBAEMble  HACTOALMM  MYHKTOM,
BbIMOMHAKTCA B MOPSAKe OYEepefaHOCTW, B [AEHb NpubbITUA 3asBUTENs B CPOKU,
yCTaHOBMEHHbIE pernameHTom paboTsl MOLL.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHbBIX Npouedyp SABMASATCA: dukcauus
dhakTa Bblga4u pesynbrtarta npeaocrasiieHns myHuumnansHon yenyrn B ANC MOLL, pesyrnbtaT
npegocTasneHns MyHULunanbHON yCnyru, BolaHHbIN 3a8BUTENIO.

3.6.3.2. Tpu obpalyeHnn 3aaBUTENSA 3a Pe3yNbTaToM MyHULMMansHON yCryrn 4yepes
PecnybrnivikaHckuii nopTtan 3asBUTENIO B NUYHbIA KabWHET aBTOMaTU4YEeCKU HanpasriseTcs
3MEeKTPOHHbLI  0Dpa3  AOKyMEeHTa, ABMAIOLIErocsa  pesynbTaToM  npefocTaBneHus
MYHULMNANBHOW YCryrn, MNOAMWCaHHbIN YCUNEHHOW KBannMMUUUPOBAHHOW 3MNEKTPOHHOW
NOANUCHIO YNONMHOMOYEHHOro gomkHocTHoro nuua Oprana (OpraHom).

AOMUHUCTPATUBHBIE  NPOUEAypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCS B AEHb NOANMUCAHUA AOKYMEHTa, NoATBEPXAAKoLEero npefocTaBrneHue (0Tkas B
npenocTaBneH) MyHULUNanbHom yecnyru, YynofHOMOYEHHbIM AOMKHOCTHLIM nuuomM Oprana
(OpraHowm).

PesyrnbTatamyv BbiNONHEHUS aAMUHUCTPATUBHbIX Npoueayp SABMAAITCA: HanpasneHue
(npepocTasreHre) ¢ ucnonb3oBaHueM PecnybnukaHckoro noprana 3asBUTEN OOKYMEHTA,
noaTsepxaarLLero rnpegocTaBneHne MyHuuMnanbHOW ycnyrm (B TOM u4ucne OoTkas B
npefocTaBieHu MyHUUMnansHOW YCnyru).

3.6.3.3. lpuv obpalleHun 3assuTena 3a pesynbTaToM MyHULunansHow ycnyru B OpraH,
AOIMKHOCTHOE ML, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) [AOKYMEHTOB, BblaaeT
3asaBUTENO pe3ynbTart MyHuuunanbHou ycnyru. o TpeboBaHuio 3asBUTENA BMECTE C
IK3EMMIIFIPOM BMIEKTPOHHOrO [OKYMEHTa Ha OyMaKHOM HocuTene emy npeaocTaBngeTcs
SK3eMMsp 3NEeKTPOHHOro JOKYMEeHTa NyTEM €ro 3anucu Ha CbeMHbIl HOCUTENb UHhopMaLn
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WM HAMPABMEHNS! 3K3EMMNMSPa SMNEKTPOHHOMO JOKYMEHTa MO 3MEKTPOHHOW nouyTe B aapec
3aAaBUTENA.

AMUHUCTPATUBHbIE  MpoLueaypbl,  yCTaHaBnMBaeMble  HACTOSALUM  MYHKTOM,
OCYLLECTBIIATCSA B NOpsAAKe O4epefHOCTH, B A€Hb NPubbITUS 3aABUTENS B COOTBETCTBUM C
Mpasunamu BHyTPEHHero TpyaoBsoro pacrnopsaka OpraHa.

Pe3ynsTaToM BbIMOMHEHUS alMUHUCTPATUBHbIX NPoLEayp ABNAOTCA: dukcaums akra
Bbl4auu pesyrbTata MpenocTaBfieHns MyHULMNanbHON ycnyrn B aBTOMAaTU3MPOBAHHOW
NUHCOPMALIMOHHON  cUCTEME, TMPefHA3HaYeHHOW [NA  OKas3aHus  rOCYAapCTBEHHbLIX U
MYHULMNAnbHbIX YCAyYT.

3.7. VicnpaBneHne TeXHUYeCkmnx omnbok

3.7.1. B cnyyae obHapyXeHUss TEXHUYECKOW OLIMDKM B [OKYMEHTE, SBMsoLiemcs
pesynbTaToM MyHULMNanbHoW ycnyru, 3assuTtens HanpasnseT 8 OpraH:

3agBrieHune ob ncnpasneHu TexHuyeckor owmndkn (npunoxexHue Ne 5);

LOKYMEHT, BblOAAHHbLIA 3asBUTENIO Kak pe3ynbTaT MyHULUNanbHoOW ycrnyru, B KOTOPOM
COAEPXKUTCSA TEXHMYECKAA OLLMDKa;

OOKYMEHTbI, UMEeloLMe pULNYEecKyo Cuny, CBUAETENbCTBYWOLME O Hanuyuu
TEXHUYECKOW OLLMOKMN.

3asBneHne 00 uCnpaBfeHUM TEXHUYECKOW OLWWMnbKM B CBEOEHUSX, YKa3aHHbIX B
OOKYMEHTE, ABMSIOLWEMCA pe3ynbTaTtoM MYHULUUNanbHOW YCryru, NofaeTcs 3asBUTenem
(YyNnonHOMOYEHHbIM  MPEeACTaBUTENEM) MOYTOBLIM  OTMNpasfneHnem (B TOM 4ucne ¢
MCNOMNb30BaHWEM 3NEKTPOHHOW NoyThl), Nnbo yepes Pecnybnukarnckuii noptan nnu MOLl.

3.7.2. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpueM LOOKYMEHTOB, OCYLUEeCcTBNAeT
npuemM 3aaBneHnuss 00 UcCnpaBreHUin TEXHUYECKOW OLUMDKU, PEernctpupyet 3asBlieHue C
NPUIMOXEHHBIMWU OOKYMEHTaMU W nepefaeT WX AOSMKHOCTHOMY Iuvly, OTBETCTBEHHOMY 3a
0bpaboTiky AOKYMEHTOB.

Mpouenypsbl, ycTaHaBNMBaeEMblE HACTOALMM MYHKTOM, BbINOJIHAKOTCA B Te4YeHue
ofHoro pabo4yero AHs ¢ AaTbl perucTpaumn 3assreHuns.

PesynbTtatamy BbINOMHEHNS aAMUHUCTPATUBHbLIX MpoUeayp SBMASKOTCA: NPUHATOE U
3aperucTpupoBaHHoe 3asBfeHre, HanpasfeHHOe Ha pacCMOTPeHWE AOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy [OKYMEHTOB.

3.7.3. [JoimKHOCTHOE N1, OTBETCTBEHHOE 3a 00paboTKy 4OKYMEHTOB, paccmaTpusaeT
AOKYMEHTbI U B LEMAX BHECEHUS UCApaBneHUn B AOKYMEHT, ABNAIOWMNACA pe3ynbTaToM
nNpefocTaBleHns MyHULUUNanbHOW ycrnyru, OCyLeCcTBRseT npouenypbl, nNpesycCMOTPEHHbIE
nyHktom 3.5 PernameHta, U  BblaeT  WUCNPaBreHHbIi  OOKYMEHT  3asBUTENIO
(ynonHOMOYEeHHOMY npefcTaBUTENtO) fMYHO MOA4 POCMAUCH C W3bATMEM Yy 3asBUTENs
(YNONMHOMOYEHHOro npefcTaBuTeNsl) OpurMHana AOKYMeHTa, B KOTOPOM COOEPXUTCA
TexHu4eckas owwnbka, unu HanpaenseT B ajpec 3asABUTens MNOYTOBbIM OTNPaBrEHUEM
(nocpencTBOM 3MEKTPOHHOW MOYTbI) MUCBMO O BO3MOXHOCTU MOSMYyYEHUA LOKYMEHTa Npwu
npepocrasneHun B OpraH opuruHana LOKYMEHTa, B KOTOPOM COLEPXMUTCHA TEXHUYecKas
owimbka.

[Mpoueaypsbl, ycTaHaBnmBaemMble HACTOALUMM MYHKTOM, BbINOMHSAOTCA B TEYEHUEe OBYX
paboumx pHer nocrne oBHapyXeHUst TEXHUYECKOW OLMOKM Wunu nonydyeHuss oT nwboro
3anHTEpPEeCcoBaHHOro NuLa 3asaBeHns O JONYLEHHOW oWwnbKe.

PesynbTaTtamu BbIMONHEHUA aOMUHUCTPATUBHBLIX Mpoueayp ABMSOTCS: BblAaHHbIN
(HanpaBneHHbI) 3aABUTENIO JOKYMEHT.

4. Mopsaok u (hopMbi KOHTPOJIS 3a NpPeAoCTaBMeHMeM MYHULMUNANLHOW YCIYTru

4.1. TNopsfok OCyLLECTBNEHUS TeKyLLEero KOHTPONS 3a COBMIOAEHUEM U UCTIOMHEHUEM
OTBETCTBEHHbIMV OOSIKHOCTHbIMW NLlamMmu NOSIOXKEHWN AOMUHUCTPaTUBHOIO pernamMmeHTa v
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VIHbIX HOPMAaTVBHbIX NPABOBbIX AKTOB, YCTaHaBMNMBAKOLMX TpeboBaHUs K NpeJoCTaBeHuto
MYHULIMNANbHOMR YCryry, a Takke NPUHATUEM UMW PELLEHWIA

KoHTponb 3a MOMHOTOW W KA4YecTBOM NpPedoCTaBneHWUA MyHULMNanbHOM ycnyru
BKMo4aeT B cebs BbISBNEHUE U YCTpPaHEHWE HapyLUeHWi npas 3asBuTenei, npoBeaeHve
npoBepok cobnwaeHus npouenyp NpefocTaBreHna MyHULUnanbHOW ycnyri, noaroToBky
peLleHuin Ha aencteus (6esgencTamne) JOMKHOCTHBIX ML opraHa MECTHOro camoynpaBneHus.

dopmamu KOHTPOSIA 3a cobnofeHueM WCMONMHEeHUs agMUHUCTPaTUBHbLIX Npoueayp
ABNAOTCH:

1) nposepka v cornacosaHwe MNPOEKTOB [OOKYMEHTOB MO MNPenoCTaBneHuto
MYHULMNANbHOW ycnyru;

2) NpoBOAMMbIE B YCTAHOBMNEHHOM MOpSAAKEe NPOBEPKN BEAEHUSA AeNonpon3BoACTBa,;

3) npoBefeHVe B YCTAHOBMNEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcobnoaeHus
npoueayp nNpenocTasreHnss MyHULUUnanbHOW yecnyri.

B Lensx TeKyLlero KOHTPOSs MUCMOMb3yTCs CBEAEHUSA, UMELMECH B NEKTPOHHOW
6ase pgaHHblX, cryxebHas KoOppecrnoHAeHUMs, YCTHas W nuUCbMeHHas WHdopMaLmns
OOSKHOCTHbIX ML, OCYLLECTBASOLNX BbINONTHEHWE 8AMUHUCTPATUBHbBIX NpOLeayp, XKypHanb!
yyeTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrve cBeAeHuUs.

[ns ocyulecTBNeHua KOHTPONSA 3a COBEPLUEHVMEM [OEWCTBUIA NpW npenocTaBneHu
MYHULUMNANBHOW  YyCryrt W MNPUHATAW  peLueHui PYKOBOAWUTEmNK0 opraHa MeCTHOro
camoynpaBnerus  MpeactaBnsTCca  ChpaBku O pe3ynbratax — NpefocTaBleHus
MYHULMNAnbHOW yCnyru.

O cnydasx v npuydriHax HapyleHuss CPOKOB, MOCNefoBaTeNlbHOCTU U coAepKaHus
aOMUHUCTPATUBHBIX  Mpolenyp  OOIMKHOCTHbIE  NUUa  HeMeANEeHHO  MHAOPMUPYHOT
PYKOBOAUTENA  oOpraHa, npefoCTaBnAWEero  MyHUUMNanbHylO  ycnyry, a Takxe
NpeanprvHUMaOT CPOYHbBIE MEPbI MO YCTPAHEHUIO HapyLLUEHUA.

TekyLLMIA KOHTPOSb 3a cobnaeHMeM NocnefoBaTeNbHOCTU AENCTBUR, onpeaereHHbIX
aAMUHUCTPATUBHBIMKU  Mipouedypamu  No  NPefocTaBrneHuto  MyHULMnanbHOW  ycnyru,
OCYLLECTBNAETCH 3aMeCTUTENEeM PYKOBOAMUTENS oOpraHa MeCTHOrO CaMOynpaBlieHus,
OTBETCTBEHHbLIM 3a OpraHusauuio paboTbl N0 MNPEefoCTaBMNeHNo MyHULIMNANbHOW YCRyru,
HayanbHUKOM OTAEna, OCYLIEeCTBASILWEro opraHvsauuto paboTbl Mo nNpeaoCTaBreHUo
MYHULMNanbHOW yCnyru.

lMepedyeHb  OOMKHOCTHLIX  NnL, OCYLLECTBMAALWNX  TEeKyLIUi KOHTPOIb,
yCTaHaBMMBaeTCa MOMOXEHUAMU O CTPYKTYPHbIX MoApasfdeneHusix opraHa MeCcTHOro
camoynpasneHus U OOSMKHOCTHbIMY pernaMmeHTamu.

4.2. MopsiAok 1 NEPUOANYHOCTb OCYLLIECTBNEHUS NNTAHOBbLIX U BHEMMNAHOBbLIX NPOBEPOK
NOMHOThI 1 Ka4yecTBa NPeLoCTaBNeHUss MyHULMMANbHOR YCNyr, B TOM YuCne nopsaoK u
hopMbl KOHTPOMSA 32 NOMHOTOW U KA4eCTBOM NPELOCTABNEHMUS MyHULMNANbHOW YCryru

4.2.1. KOHTpOSb 32 NOMHOTON U Ka4eCTBOM NPeAoCTaBneHUsa MyHULMNAnbHOW yCcrnyru
ocylecTenseTcs B hopmax:

1) npoBeAeHus NPoOBEPOK;

2) paccmoTpeHrus xanob 3assuTtenen Ha gencteua (6esgencteune) OpraHa, a Takke ux
LOTHKHOCTHbBIX MUL, MYHULMNANbHbBIX CYXaLLnX.

4.2.2. B uensax ocyLllecTBIeHUsA KOHTPOMs 3a NONHOTOW U Ka4eCTBOM NpefoCTaB/eHNUs
MYHULMUNANBLHOW YCNyr NPOBOAATCA MraHOBbie W BHEMNAHOBble npoBepku. [lopsaok u
NepuoAuYHOCTL OCYLLECTBMEHUS NMaHOBbIX MPOBEPOK YCTaHaBMMBAaETCA MiaHoM paboTsl
OpraHa. [lpu npoBepke MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHblE C
NpefocTaBneHneM MyHULMNanLHOW ycrnyru (KOMMMEKCHble MNPOBEPKM), UMW OTAENbHbIN
BOMPOC, CBA3aHHbIV C NPefoCcTaBNeHNEM MyHULUNANLHON YCIyrn (TEeMATUYECKIUE NPOBEPKN).
MpoBepka Takke MOXET NPOBOAWTLCA MO KOHKPETHOM anobe 3assuTens.
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4.2.3. BHennaHoBble NpOBEPKU NPOBOAATCA B CBSA3W C NPOBEPKOW YCTPaAHEHNA paHee
BbISIBMIEHHbIX HapPYLUEHWA adMUHUCTPATUBHOIO pernaMeHTa, a Takke B cryyae nonyyeHus
wanob sassuTenei Ha denctBus (bespencteue) OpraHa, a TakKke WX OOIMKHOCTHbIX nul,
MYHULMNAMNbHbBIX CY>XaLlyuX.

4.2.4. PegynbtaTtbl npoBepku OMDOPMNATCA B BUAE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBaKTCs! BbISIBMIEHHBIE HEQOCTATKU 1 NPEATIONKEHUA NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb OOMKHOCTHbIX NUL, OpraHa, NnpeAoCcTaBnsAloLWero MyHMUmMnanbHyo
yCriyry, 3a peiueHus v gencraus (6esgeincteme), npuHUMaemMblie (OCyLLECTBNAEMbIE) UMM B
Xo[e npenocTaBneHnss MyHULUNansHOM yCryru

Mo pesynbTartam MpoBEAEHHbIX MPOBEPOK B Criyvyae BbIABMEHUS HapyLleHWi npas
3aABUTENE BUHOBHbIE NULA NPUBMEKAIOTCH K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopaTenscTBOM Poccuinckon ®egepaumn.

PykoBoouTenb oOpraHa MEeCTHOro camMoyrnpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACcCMOTPEHMNE 3aABNEHNN.

PykoBoguTens (3aMecTtuTenb PyKOBOAMTENSA) CTPYKTYPHOro rnoapasfieneHns opraHa
MECTHOrO CaMOyMpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a HecBOeBpemMeHHoe U (unu)
HeHanexauiee BbINONHEHWE aOMWUHUCTPATMBHbBIX OENCTBUW, YyKasaHHbIX B pasgene 3
aLMUHUCTPaTUBHOIO PErnameHTa.

[OMKHOCTHBIE NUUA M WHbIE MYyHMUMMAsnbHbIE ChyXaljue 32 peleHus n OencTsus
(BespenicTBrE), NPUHUMaEMbIE (OCyLleCTBNAEMbIE) B XOA4E NPefOoCTaBNeHNss MyHULMNansHowm
YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM MOPSAOKE.

4.4. TNonoxeHusi, xapakTepuayoLne TpebosaHmsa K NOPSAKY 1 popMam KOHTPOnA 3a
npeaocTaBneHnemM MyHULMnansHom ycnyrin, B TOM YMCIe CO CTOPOHbI rpaxkaaH, ux
00beagMHEHUI 1 OpraHn3ayuni

KoHTponb 3a npefocTaBrneHneM MyHULMNanbHOW YCryrM CO CTOPOHbI rpaXnaaH, ux
06beauHEHn 1 opraHu3aLuii, OCYLLECTBNSAETCA NOCPELACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MECTHOro CcaMOoyrnpasleHua npu NpefgocTaBfeHun MYHULMUNanbHOW  ycnyru,
Mosly4eHus MoSIHON, akTyanbHOW U AOCTOBEPHON MHpopMaLumu o Nopsifke NpefocTaBlieHns
MYHULIMNAnbHOW YCIYr4 U BO3MOXHOCTY AocyAebHoro paccMoTpeHust obpalyeHuin (kanob) B
npoLuecce NpefocTaBfeHns MyHULMNAanbHOW YCryru.

5. JocynebHbin (BHecyaeOHbLIN) NOpALOK 06XanoBaHUA peleHun U 4eNCTBUN
(bespencTBUA) OpraHa, NPesoCTaBNAOWEro MyHULUNanbHY ycnyry,
MHOFO(YHKLMOHANBLHOIO LeHTpa npenocTaBfeHus rocynapcTBeHHbIX U
MYHULMUNANbHLIX YCIYr, OpraHu3auui, ykasaHHbix B 4actu 1.1 cratbu 16
DepeparnsHoro 3akoHa Ne210-®3, a Takke WX JOIMKHOCTHbIX fvL, MYHULUUNAaNbHbLIX
crnyXawmx, paboTHUKOB

5.1. 3aaBuTenun umeroT npaso Ha obxanoBaHue B gocynebHOM Nopsake pelueHuin u
nevicrteuii  (besgelnictBus)  opraHa,  NPefocTaBfiAOLIEro  MyHUUMNANbHYK  yCrnyry,
AOIMHKHOCTHOIO Nnuiua opraHa, NpefocTaBiAoWero MyHULunanbHy yenyry, MyHUUMnansHoro
Cryallero, pykoBOAWTENs opraHa, npenoCTaBNAlLWEro MyHULUNAanbHy  yCcnyry,
MHOrOMYHKUMOHaNbHOro UueHTpa, paboTHMKa MHOrOMYHKLNOHANBHOTO LeHTpa, opraHnusaLuui,
npegycMoTpeHHbix Yyacteto 1.1 ctaten 16 PepgepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOoTHUKOB.

3asBuUTeNb MOXET 06paTuTLCs € Xanoboii, B TOM YUCME B CNEAYHOLLMX Cry4YasX:

1) HapylweHue cpoka perucTpauuu 3anpoca O NPefOCTABIEHUM MYHULMMNANbHO
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepansHoro 3akoHa Ne 210-93;
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2) HapyLleHne cpoka NpefocTaBneHns MyHUUMNanbHom ycnyri. B ykasaHHom crnyyae
nocynebHoe (BHecynebHoe) obxanosaHne 3asBnTeNem peLleHnin u AeicTBui (6es3penicTBUSA)
MHOTOMYHKLMOHANbLHOrO LeHTpa, paboTHWKa MHOrOMYHKLMOHANBbHOIO LieHTpa BO3MOXHO B
crnydae, ecrim Ha MHOrOMYHKLMOHambHLIA LEHTP, peluenns u aeicteua (BespeiicTeve)
KOTOpOro oGxanyrTcsl, BO3nOXeHa QYHKUMSA MO NPeaoCTaB/IeHUI0 COOTBETCTBYHOLLMUX
MYHULMNAMbLHBLIX YCAYr B NOMHOM 06beMe B rMopsiake, onpefeneHHom yacTbto 1.3 ctatbn 16
®epnepansHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBuUTENS SOKYMEHTOB WnU WHopMaumn nnbo OCyLLECTBIEHUS
LENCTBUIA, NpencTaBieHyie U ocyLLecTBIIeHNE KOTOPbIX HE NPefyCMOTPEHO HOPpMaTUBHbIMU
npasoBbiMK aktamu Poccuiickonn  ®Pepepauun, HOPMATUBHbIMW  MPABOBbIMK  aKTamu
Pecnybnuku TartapcTtaH, MyHWUMNanbHbIMY NPaBOBbIMW akTaMu Ans NpenocTaBreHus
MYHULMNANbLHOW YCyru;

4) 0Tkas B MnpuemMe [OOKYMEHTOB, NpPE[oCTaBeHne KOTOpbIX MPeayCMOTPEHO
HOpMaTuBHbIMK NpaBoBbiMU akTamy Poccunckon depepauunn, HopMaTUBHbIMKU NPaBOBbLIMY
aktamu Pecnybnukn TatapcTtaH, MyHULMNanbHbIMy MPaBoBbIMUY aKTaMu A8 npeaocTaBreHus
MYHUUMNANbHOW YCNYr, y 3adaBUTENS;

5) oTka3 B NpenocTaBfeHun MyHULMNarbHOW ycnyru, ecriv OCHOBAHWSA OTKasa He
NpenycMoTpeHbl eneparnbHbiMU 3aKoOHaMU U NPUHATBIMA B COOTBETCTBUU C HUMU UHbIMU
HOPMaTuUBHbIMW MPaBoBbIMK akTamu Poccunckon degepauyun, 3akoHamMu U UHbIMA
HOpMaTUBHbIMW NPaBoBbIMK akTamu Pecnybnuku TaTtapcTtaH, MyHULUnanbHbiMU NpaBoBbIMY
aktamu. B ykasaHHom crnyydae pocynebHoe (BHecynebHoe) obxanosaHue 3asBuTenem
peweHuii u pencteuin  (6e3gelicTBra)  MHOrOMYHKLMOHANbHOMO  UeHTpa, paboTHuka
MHOTOMYHKLMOHANBHOIO LIEHTPA BO3MOXHO B Crydae, ecrnv Ha MHOroMyHKLMOHambHbIN
LEHTP, pelleHns 1 gercteus (besgenctene) Kotoporo obxanytoTcs, BO3rnoxeHa yHKUUS Mo
NPEefoOCTaBlIEHUIO COOTBETCTBYHOLLIMX MYHUUUNAMNBHBLIX YCAyr B NOMHOM Oobbeme B Nopsaake,
onpegeneHHoM YacTtbio 1.3 ctatbn 16 PepepansHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHune ¢ 3asaBUTENS NPU NPEeLOoCTaBNEeHUM MYHULMNANbLHOW yCcnyru nnarbl,
He nMpenycMOTPEeHHOV HOpPMaTUMBHbIMK NpaBoBbIMKM akTamu Poccunckon Pegepauumu,
HOpMAaTUBHbLIMI NPaBoBbIMK akTamu Pecnybnuku TatapcTtaH, MyHULUNansHbIMY NpaBoBbIMY
aKkTamu;

7) oTKa3 opraHa, nNpefoCTaBNAKLEro MyHULMUNANbHYO YCnyry, OOSMKHOCTHOrO nuua
opraHa, NpPenoCTaBMIAOLEr0o MyHULMNANbHYKO YCryry, MHOrO@YHKLMOHANbHOIO LEHTPa,
paboTHMKa MHOrOMYHKLMOHANBHOIO LUEeHTpa, OpraHusauun, npeaycMoTpeHHbIX Yacteto 1.1
ctatei 16 ®degepanbHoro 3akoHa Ne 210-O3, wnu wmnx paboTHUMKOB B uUCnpaBreHuu
OONYLLUEHHbIX MMK onevyaTtok M owmboK B Bbl4aHHbIX B pesynbTate npefocTaBreHus
MYHULMNANbHOW yCnyrn AOoKyMeHTax nnbo HapylleHne YCTaHOBMIEHHOINo Ccpoka Takux
ucnpasneHuin. B ykasaHHomMm criydae gocyaebHoe (BHecyaebHoe) obxanosaHue 3aasutenem
pewieHnin v gencteunm  (0e3genctems)  MHOrOMYHKLUMOHANbHOrO LeHTpa, paboTHuka
MHOTOMYHKLMOHANBHOIO LIEHTPa BO3MOXHO B Criy4ae, ecnM Ha MHOroyHKUMOHaNbHbI
LEeHTP, pelleHus n gencrens (6es3nencrene) KoToporo obxanyTcs, BO3NoXeHa OyHKLUNA no
NPEeLoCTaBNEHUIO COOTBETCTBYHOLLMX MYyHULMNANbHLIX YCAyr B NOfHOM oBbeMe B nopsake,
onpegeneHHoM 4acTbio 1.3 ctatbn 16 GeneparnbHoro 3akoHa Ne 210-93;

8) HapylieHve cpoka wunu nopsgka  Bbi4adn LOKYMEHTOB MO pesynbTaTam
npefocTaBfieHua MyHULMNansHON yeyru,

9) npuocTaHoBreHWe NpPefoCTaBNEHUS MYHULMNANbHOW YCNyrM, €cnv OCHOBaHUS
NPUOCTaHOBMEHUSE HE nNpPeaycMOTpeHbl denepanbHbIMU  3aKkOHaMU U NPUHATbBIMU B
COOTBETCTBUM C HUMU UHbIMW HOPMATUBHbIMU NpaBoBbIMK akTaMmu Poccuiickon ®epgepauun,
3aKkoHaMmu M WMHbIMKW  HOPMaTWBHbIMKW MpaBoBbIMW  akTamu Pecnybnukum TaTtapcTaH,
MyHUUMNANbHLIMA NpasoBbIMY akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe)
0bXanosaHve 3asBUTENEM pEeLUeHV 1 OeicTBUi (6e3meicTsns) MHOrogYHKLMOHANLHO
LeHTpa, paboTHUKa MHOTOMYHKLIMOHAILHOMO UEHTPa BO3MOXHO B Clyyae, ecny Ha
MHOTOYHKLMOHATBbHbIN LEHTP, peLueHns u AeicTeus (6e3neincTame) KOToporo oG anyTes,



29

BO3MOXEHa QYHKUMA MO NPEefoCTaBfeHN0 COOTBETCTBYIOLIUX MyHULMNanbHbIX YyCnyr B
nonHoM obbeme B nopsaake, onpegeneHHomM Yacteto 1.3 ctatbn 16 ®epgepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aaBUTEns nNpu nNpenocTaBfeHnn MyHULMNanbHOW yCnyru
OOKYMEHTOB WAW UHdopmayuu, oTcyTcTBue U (Mnn) HEOOCTOBEPHOCTb KOTOPbLIX HE
yKasbiBanuch MNpu nepBoHa4YanbHOM OTKase B MNPUEME [OOKYMEHTOB, HEOOXOAMMbIX [OnS
npefocTaBneHns MyHULUNansLHoM ycnyru, nubo B NpeaocTaBneHny MyHULUnansHom yenyru,
32 WCKMIOYEHUEM cryvaeB, NpeayCMOTPeHHbIX NyHKTOM 4 yacTtu 1 ctaTteu 7 PegepanbHoro
3akoHa Ne 210-®3. B ykasaHHom cnyvae pocygebHoe (BHecynebHoe) obrkanoBaHue
3asBUTENEM pEeLUeHuin u aeicteuil  (6e3nenctsns) MHOrOMYHKLMOHANbHOrO LEeHTpa,
paboTHWKE  MHOrOMYHKLUMOHANbLHOrO  LEHTpa BO3MOXHO B criydae, ecnu  Ha
MHOMOMYHKLMOHArBHbIA LEHTP, PELLEeHUsA u gencTBua (besgencTane) KoToporo obxanyroTces,
BO3MOXeHa QYHKUUSA MO NpefoCTaBneHno COOTBETCTBYIOLWNX MyHULMNANbHbIX YCryr B
nonHom obbeme B nopsigke, onpeaeneHHom YacTtbto 1.3 ctatbn 16 PegepansbHoro 3akoHa Ne
210-93.

5.2. YKanoba nopaeTcsa B nUCbMEHHOW hopme Ha BymaxkHOM HocuTene, B 311eKTPOHHOMN
chopme B opraH, NpeaoCcTaBAoWNA MyHULMNANbHYIO YCryry, MHOroYHKUMOHAarbHbIN LEHTP
nmbo B COOTBETCTBYIOLIUA OpraH rocyfapCTBEHHOM BracTW, SBNSOLWUACA ydpeautenem
MHOTOMYHKLMOHaMbHOTO LUeHTpa (aanee - ydYpeautenb MHOrogyHKLUMOHANbLHOro LeHTpa), a
TaKkKe B opraHusauunn, npeaycMoTpeHHble Yactbio 1.1 ctatbn 16 denepanbHoro 3akoHa Ne
210-¢3. Kanobbl Ha peweHns u gencteua (OesgencTsne) pykoBOAMTENsS oOpraHa,
NPeLoCTaBNAOWEro MyHULMNANBHY YCryry, nNoAaltTcs B BbILLECTOSLWLMIA opraH (npu ero
Hanuuuy) nubo B Ccryd4ae ero OTCYTCTBUS paccMaTpuBalTCA  HEMOCPeACTBEHHO
pyKOBOAUTESNEM OpraHa, NPefoCTaBAoLWLEero MyHuumnanbHyto yenyry. >Kanobbl Ha pelueHus
m gencrteus  (BespeiictBne) paboTHMKA MHOrOPyHKUMOHANbHOMO LEeHTpa noAarTCs
PYKOBOLAUTENIO 3TOr0 MHOrOMyHKLUMOHaNbHOro LeHTpa. »anobbl Ha pelueHus U OecTBus
(6espencTaue) MHOTOYHKLNOHANbHOro LeHTpa nofarTcsA yypeauTento
MHOTOYHKLUMOHAMBHOTO LeHTpa Uy 4OSMKHOCTHOMY nuLy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
npasoBbiM akTom Pecnybnuku TaTapctaH. »Kanobbl Ha pelueHus n genctens (besgencrame)
paboOTHUKOB OpraHusauuin, npeaycMoTpeHHblX YacTbio 1.1 ctatbn 16 OenepanbHOro 3akoHa
Ne 210-@3, nogatoTcs pykoBoAUTENSM 3TUX OpraHusaumnn.

YKanoba Ha pelweHus un pencteusa (besgenctsue) opraHa, npenocTaBArLEro
MYHULIMNANbHYO YCNyry, AO/BKHOCTHOrO Nla opraHa, npefocTaBnsowero MyHULnunanbHyo
YCIyry, MyHWUUMNANbLHOrO  Cry)allero, pykoBOAUTENs opraHa, npefocTaBnsoLero
MYHULIMNANbHYIO yCnyry, MOXeT ObiTe HanpasneHa no noyte, Yepes MHOroyHKLMOHaNbHbI
UEHTP, C WCMOSib30BaHUEM WH(OPMaLUNOHHO-TENEKOMMYHUKAUNOHHON ceTu «WHTepHeTy,
odmumManbHOro calta opraHa, npefocTaBnAstoWero MyHuumMnanbHylo ycnyry, EgwnHoro
noptana nubo PecnybnukaHckoro nopTtana, WH(OPMaUMOHHOW cucTeMbl AdocyaebHoro
obxarnoBaHusa, a TaKke MOXeT ObiTb NPUHSATa Npu NUYHOM npueme 3aasutens. XKanoba Ha
pellenrst 1 peictsus  (6e3nencTBre) MHOrOYHKLUMOHANbHOrO LUeHTpa, paboTHuka
MHOTOMYHKLMOHAMBHOro LUeHTpa MOXET ObiTb HanpasreHa no rnoyTe, C UCMNoMb3oBaHnem
MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOW  ceTn  «MHTepHeT», oduumanbHOro canTta
MHOroyHKLUMOHanbHOro ueHTpa, EguHoro noprtana nubo PecnybnukaHckoro noprtana,
UHopMaLMoHHON cuctemMbl AocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA Npu
nu4yHoM npueme sasButens. XKanoba Ha pellieHnsa n gencTensa (besgencrare) opraHmsaumm,
NpeaycMOTpeHHbIX YacTeto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
paboTHMKOB MOXeT ObiTb HamnpasfieHa Mo Mno4vTe, C WCNofib30BaHMEeM WHGPOPMaLUUOHHO-
TENEKOMMYHUKaLMOHHON ceTu «VIHTepHeT», oduumanbHbiX CanTOB 3TUX OpraHusauunm,
EnvHoro noptana nubo PecnybrnvkaHckoro nopTana, a Takke MoXeT ObiTb MpUHSTa npu
NUYHOM Mpueme 3asBuTens.

5.3. Xaroba nomkHa cogepxaTs:
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1)  HauWMmeHoBaHWe opraHa, MPeAoCTaBMAlWEro  MyHULUMnanbHylo  YCIyry,
JOMKHOCTHOrO  nulja opraHa, MpefoCTaBnsAlolero  MyHAUMNanbHy  ycnyry, nnéo
MYHULIMMNANbHOTO Cry»allero, MHOrodYHKLMOHaNLHOro LUeHTpa, ero pykosoautens u (nnn)
paboTHMKa, OpraHW3aLuin, NpesycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 defeparibHOrO 3akoHa
Ne 210-03, ux pykosoauTenei n (unu) paboTHMKOB, pelleHnst u fencteus (besgencteme)
KOTOpPbIX 0BXanyrTcs;

2) chamunuio, uMsi, OTYeCTBO (MocneaHee - MpW HanmuM4yuu), CBELAEHWS O MecTe
XUTENbCTBA 3asaBUTENs - duamdeckoro nuua nubo HavmeHoBaHWe, CBEOEeHWss O MecTe
HaXOXOEHUS 3aABUTENS - OPUAUYECKOro Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMEKTPOHHOW MOYTHl (MPW HamUuMM) ¥ MOYTOBbLIA aApec, Mo
KOTOPbIM LOSDKEH ObiTh HanpaerieH OTBET 3aABUTENIO;

3) cBeneHuss 00 obBxanyemblx pelleHusix 1 aencTteusix (6esgenctsum) opraHa,
npefocTaBnsAroLLero MYHULMNANbHYO ycnyry, AOJIHKHOCTHOrO nuua opraHa,
NPeAoCTaBNSAOWEro  MyHULUMMNANbHY  ycryry, Jmbo  MyHULUUNanbHOro  Cryaliero,
MHOTOMYHKLMOHANBLHOTO LigHTpa, paboTHMKa MHOTOMYHKLIMOHAMNBHOIO LIEHTPa, OpraHusauui,
NpeaycMOTPEHHbIX YacTbio 1.1 ctaThy 16 GenepansHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) 0OBOAbI, HA OCHOBaHWMW KOTOPbIX 3aABUTESb HE COMMaceH C peLUeHnemM 1 4eNCTBUEM
(BezpenicTBEM) opraHa, NpefocTaBnaoLero MyHuumnanbHy0 yeryry, AOMKHOCTHOro nuua
opraHa, NpefocTaBfaALWEro MyHuUMnanbHy ycnyry, nnbo MyHUUMNanbHOro Cryatlero,
MHOTOMYHKUUOHaNBHOTO LUeHTpa, paboTHMKa MHOrOMYHKLNMOHANbHOrO LeHTpa, opraHusauui,
npenycMoTpeHHbIx YacTbto 1.1 ctaTtbn 16 GenepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB.
3asButenem moryt ObiTb npefcTaBfeHbl LOKYMEHTbl (Mpyu Hanu4uu), noarsepkpatoLune
[OBOAbI 3aaBuUTENS, Nbo X Konuu.

5.4. MNocTtynusluas xanoba nognexuT pernctpaumm B CpoK He no3aHee paboyero OHs,
crienytoLlero 3a AHeM NOCTYNEHNUS.

5.5. Xanoba, nocrtynuelias B opraH, NPefocTaBngoWnii MyHULUMUNANbHYO ycnyry,
MHOTOMYHKLUNOHAMNbHbLIA  LUEHTP, Y4YpeauTentd  MHOrOMyHKUMOHanbHOro  ueHTpa, B
opraHusauuu, npenycMoTpeHHble YyacTbio 1.1 ctatbn 16 GepepanbHoro 3akoHa Ne 210-03,
nmbo BbILIECTOAWMI OpraH (Npy ero Hanuyuu), MNoAMEXUT PaCCMOTPEHUIO B TEYEHUEe
naTHaguaTy paboyux gHen co OHSA ee pernctpawumu, a B criydae obxanosaHus oTkasa opraHa,
NpenoCcTaBAALLEro MyHULMNANbHY YCNYTy, MHOrOYHKLUMOHANbHOIO LeHTpa, opraHusayum,
npegycMoTpeHHbiX YacTeio 1.1 crtatbn 16 depepanbHoro 3akoHa Ne 210-03, B npueme
OOKYMEHTOB Yy 3asBuTens nubo B UCMpaBneHUM AONYLUEHHbIX One4YaTok U owuboK unu B
criydae obxarnoBaHWsa HapyLUeHUs YCTaHOBIMEHHOIO CpoKa TakuxX UCNpPaBleHWn - B TeYeHne
NATU paboyux OHEW CO OHA ee perncTpaumnn.

5.6. o pesynbTaTtam paccMOTpeHus xanobbl MPUHUMAETCH OLHO W3 CreaytLmX
peLueHuii:

1) wanoba ypoBneTsopsieTcs, B TOM 4ucrne B popMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHns LONyLEeHHbIX OneYaTok U OWnbOK B BbiAaHHbIX B pesynbTaTe NpefocTaBneHus
MYHULMMANbHOW ycrnyru AOKYMEHTax, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeAcTB, B3MMaHue
KOTOpbIX HE MpenycMOTPeHO HOpMaTuBHbLIMY NpaBoBbIMU aktamu Poccuiickon denepauun,
HOpMaTUBHbIMK MpaBoBbiMK akTamu Pecnybrnvku TaTtapcTaH, MyHULMNanbHbIMY NPaBoBbIMY
akTamu;

2) B Y[OBNETBOPEHN Xanobbl 0Tka3biBaeTCs.

He nosgHee gHs, cnenyroLlero 3a AHEM NPUHATUSA PELLIEHNUS, YKas3aHHOro B HaCcTOsILLEM
MYHKTE, 3asBUTESIO B NMNCbMEHHOW DOPME U1 MO XEMaHWUI0 3asBUTENS B SNEKTPOHHON hopme
HanpasnAeTcs MOTUBMPOBAHHLIVW OTBET O pe3yfibTaTtax PacCMOTPEHUS Kanobbl.

5.7. B cnyy4ae npusHaHus >xanobsl nopnexallen yOOBIETBOPEHWIO B OTBETE
3aABUTENO O pesynbTaTtax paccMOTPEeHUs >anobbl gaeTca uWHdopmMauus o OeNCTBUAX,
OCYLLEeCTBMNSAEMbIX opraHom, npenocTaBnALLMmM MYHULMMaNbHYHO ycnyry,
MHOrOCYHKLMOHASLHbIM LieHTpoM nubo opraHusaLuelt, npeaycMoTPEHHON YacTbio 1.1 cTaTh
16 ®epepansHoro 3akoHa Ne 210-93, B uensix He3aMeaIMTenbHOro YCTpaHeHUs BbiSIBAEHHbIX
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HapyLUEHWIA MpW OKasaHuy MyHULMMNANbHOW YCNyru, a Takke MPUHOCATCA W3BWHEHWA 3a
[OCTaBreHHble HeyaobcTBa 1 yKkasbiBaeTcs MHdopMaLms 0 AarnbHenmx AeCTBNAX, KOTOpbIe
HEeoBXOAVMO COBEPLUNTL 3as8iBUTENIO B LIENSAX NOMyYEHUs MyHULMNanbHOM yCnyru.

5.8. B cnyyae npusHaHua >xanobbl He noanexailer yLOBMNEeTBOPEHUIO B OTBETE
3asBUTENIO O pesyfnbTatax pPacCMOTPEHUS Kanobbl [alTca  apryMeHTUpOBaHHbIe
PasbsACHEHWS O MpPUYMHAX MPUHATOrO peLUeHns, a TaKke WHgopmMauusa o nopsake
063kanoBaHnsa NPUHATOrO peLLleHus.

5.9. B cny4yae ycTaHOBMeHUs B XOO€ WiM MO pesynbTaTam PacCMOTPEHUS Xarnobbi
NPU3HAKOB COCTaBa afMUHUCTPATUBHOIO NMpaBoHApPYLUEHUS Uv NPECTYNNEeHUs OMKHOCTHOE
nnyo, paboTHUK, HaOEeMNEeHHbIe NONHOMOYUAMU MO PACCMOTPEHWIO XKanob, HesameaUTebHO
HanpasnsaT MMetoLMeCcs maTepuanbl B OpraHbl NpokypaTtypbl.
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MpunoxeHne Ne 1

K AIMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBneHust MyHULMUNanbHoOm
YCryru no NpUHATUIO Ha y4eT rpaxxaaH
B KQYECTBE HY)OAIOLLMXCH B XUNbIX
NOMELLEHNAX

dopmMa peLleHVs 0 NPUHSATAN Ha YHEeT rpaxaaH B Ka4ecTBe HYXKAAOLLMXCS B XUIbIX
NOMELLEHUSAX

(HavMeHoBaHMe YNoNMHOMOYEHHOrO OpraHa, NPeAoCTaBSIOLLEro MyHIULMNANbHYH YCyry)

3aaBuTtens.:

MpencraBuTtens:

KoHTakTHble JaHHble npeacTaBUTeENs:

PEWEHWE
O NPUHATAN Ha yYeT rpaxkaaH B Ka4ecTBe Hy>KOatoLLMXCs B
XKUIbIX NOMELLIEHUAX

oT No

Ha ocHoBaHuK 3asiBnNeHus or Ne N NpenocTaBneHHbIX K
HeMy [OKYMEHTOB, B COOTBETCTBUM CO cTaTbein 52 XXwunuwHoro kogekca Poccuickon

CDe,D,epau,vlm MPUHATbL Ha y4eT B Ka4yeCcTBe HYXXOAKLLKMXCA B XUJ1bIX NTOMELLEHNAX!

n

COBMECTHO MPOXMBAKLLMX YIIEHOB CEMbN:
1.
2
3.
[laTa npuHATUSA Ha y4eT:
Homep B ouepeau:

CBeneHus 00 2JEKTPOHHON MOJANUCH

[JomKHOCTHOE NN O.1N.0.



MpunoxeHune Ne 2

K AOMUHUCTPaATUBHOMY pErnameHTy
npenocTaBneHns MyHuLmunanbHom
YCNyry N0 NPUHSATUIO Ha y4eT rpaxaaH
B KQYECTBE HY)XOAIOLLMXCH B XKUIbIX
NOMELLEHNAX

dopma pelueHusi o6 oTkase B NpefocTaBneHnun ycryru

(BnaHk opraHa, NpeaoCcTaBnAoLLEro MyHULMNANbHY yCryry)

Komy:

KOHTakTHble JaHHbIE!

[MpencraButens:

KoHTakTHble faHHble NpencTaBUTENS:

PEWEHWE
006 oTKkase B nNpenocTaBneHn MyHULMnansHon ycnyru
No NMPUHATUIO Ha yYeT rpaXkaaH B Ka4eCTBE HYXOAtLLUMXCA B XKUMbIX NOMELLEeHMAX
oT Ne

PaccmoTpeB Bawe 3aseneHuwe ot Ne "
npunaraemble K Hemy OOKYMEHTbI YyNONHOMOYEHHbIM opraHom
NPUHATO pelleHne ob oTkase B
NPEeAOCTaBNEHUN MYHULMNANbHOW YCNyrM Mo MNPUHATUIO Ha Y4YeT rpaxpaH B KayecTse
HY>XOAKOLLMXCS B XUIbIX NOMELLEHUSAX NO CNeayoLM OCHOBaHUAM:

1.

2,

[ononHutenbHas uHdopmaumns:

Bbl BnpaBe NOBTOPHO 0BpaTUTLCA B YMNOSIHOMOYEHHbLIV OpraH C 3asiBlieHWEM O
npefocTaBfieHum yCryri nocne yCTpaHeHus yKasaHHbIX HapyLIeHUi.

[aHHbIn 0TKa3 MoxXeT bbiTb 06anoBaH B fgocyaebHOM nopsake nyTem HanpasrieHUus
*anobbl B YNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsake.

CBenenust 00 7EKTPOHHON MOJMUCH

HorxHocTHoe nuuo (PN0O)

(noAnuch YNosTHOMOYEHHOTO
OOJPKHOCTHOrO nuLja opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY peErnameHTy
npenocTaBneHna MyHULmMnansHow
YCNyr No NPUHATMIO Ha y4eT rpaxaaH
B KQYeCTBE HY>XAaKLLMXCSA B XUIbIX
noMeLLeHnax

dopma pelueHusi 06 oTkase B Npueme JOKYMEHTOB,
HeobXoAMMbIX AN8 NPEeAOCTaBNEeHUs yCnyru

(BnaHk opraHa, NpeAoCTaBnsALEro MyHULMNANbHY YCnyry)

Komy:

KoHTakTHblE AaHHbIE:

MNpepncraBurtens:

KoHTakTHble faHHble NpencTaBUTeNs:

PELLEHNE
06 oTkase B npveme JOKYMEHTOB, HEODXOAUMbIX A5A NPeAoCTaBneHus
MYHVLMNAnbHOW YCAYrt NO MPUHATUIO Ha YYEeT rpaXkaaH B Ka4YeCTBE HY>XAAIOLLMXCS B XUIbIX

nomeLLeHnsax

oT Ne
PaccmoTtpeB Bawe 3asBneHue oT Ne "
npunaraemblie K Hemy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHSATO peLLeHne

o6 oTkase B npueme [OKYMEHTOB, HEOoOXOAUMbIX ANS NPefoCTaBNeHUs MyHULMnanbHON

YCIYrvi MO NPUHATUIO Ha YYeT rpaaaH B Ka4ecTBEe HYXAALLIMXCS B XKUIbIX MNOMELLEeHUsX Mo
creayLmnM OCHOBaHKSAM:

p

2.

Pa3bsiCHeHWe npu4nH oTKasa:
HononHutenbHas nHopmaums:

Bbl BrnpaBe MNOBTOPHO 06BpPaTUTLCA B YMNOSHOMOYEHHbIA OpraH ¢ 3asBNEHUEM O
npesocTaBneHuy yeryri rnocne yCTpaHeHUst yka3aHHbIX HapyLUEHWIA.

[aHHbI 0TKa3 MoXeT ObiTh 06XanoBaH B focynebHOM Nopsake nyTem HanpaBeHus
anobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyAebHOM nopsiake.

Creznenust 00 IEKTPOHHON MOJMUCH

[HomxHoctHoe nuuo (GUO)



(nognuck YNOAHOMOYEHHOTO
AOIMKHOCTHOrO NnuLia opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY PErfaMeHTy
NpeaoCcTaBneHnst MyHULUMUNanbHow
YCIyrn No NPUVHSATUIO Ha YYeT rpaxnaH B
KayecTBe HY>KOAILLMXCA B XUMbIX
NOMELLEHNSAX

dopma

B ynonMHOMOYEHHbI OpraH MeCTHOro camoyrnpaBneHns

(dbamunus, nmsi, OTYECTBO (NOocneaHee - Npu Hanu4uw)
NOMHOCTLIO)

[loKyMeHT, yA0CTOBEPAIOLLUNIA NMUYHOCTb!

(BUA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblaH)
Appec permcrtpauum no MecTy XUTENbCTBA:

ALipec pervuctpauum no Mecty npebbiBaHus:

CHWNC:

MpeacTtaBuTenb NO L4OBEPEHHOCTU UMK 3aKOHHbIN
npeacTaBuTenNs:

(dbamunusa, umsi, oT4ecTBO (NOCNEeHEE - MPU Hanu4uK)
NOSHOCThH)

[JOKyMEHT, yOOCTOBEPSAOLWMNIA NMNYHOCTb:

(BMA OOKyMeHTa)

(cepus, Homep)

(kem, Korga BblgaH)
PekBn3nTbl JOKYMEHTa, NOATBEPXKAAOLLEr0 NOTHOMOYMS:

KoHTakTHas nHgopmauyms:
HoMep Ten.:

3. no4yTa:

3asBneHune
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O MPUHATUN Ha YYEeT rpakgaH B Ka4eCTBe HYXAaLUXCA B XUIbIX MOMELLEHNAX,
npenocrtaBfisemMblX Mo 4OroBopam couunanbHOro Hanuma

MpoLuy NPUHATL MEHSA C CEMbEN U3 YeroBek Ha yYeT B KayecTBe HyxaatoLyero(nx)cs
B OKUMbIX MOMELLEHUSAX, MpenocTaBnsieMbiXx MO [AOroBopaMm couuanbHOro Hawma, no
OCHOBaHUO(sIM) (Hy>KHOE OTMETWUTb), a Takke (B crny4yae HeobXxoOMMOCTU) NpU3HaTb MEeHS
(4neHoB MoEl ceMbr) MaNOUMYLLUMW:

D HE ABMNSAKCH HaHWMaTEeNeM XXUIMoro NoMeLleHns No AOroBOpYy COUMarbHOro Hamnwma,
OOroBOpY HarMa XWrbiX NMOMELLEHUA XUMULHOrO oH4a COoLMansHOro MCrnonb30BaHUA U
YNEHOM CEMbW HaHWMAaTENs XMUMOro NoMeLLeHns no 4OroBopy couvanbHOro Harma, JoroBopy
HaliMa »>KUNOro MOMELUEHUs KUNWULHOrO doHA4a coumarnibHOro ucnonb3oBaHus nmMbo
COBCTBEHHMKOM KUMbIX NMOMELLEHUA UNU YIEHOM CeMbW CODCTBEHHMKA >XWUMOro MomeLleHus
(Hy>KHOEe rnoAYepKHYTb);

]:] ABMNAOCb HaHMMaTernem >XUnoro nomMmeLlleHnsa no OoroBopy counanbHOro Havnma,

AOroBOPY HarmMa XUmblX MOMELUEHNA XUMULWHOMO boHAa couuanbHOro WUCMoNb30BaHUA WUIK
YIEHOM CEMbW HaHUMATENS XWUMOro NOMELLEHMS NO AOroBopy CouMarnbHOro Haima, LOroBopy
HalMa >KUNOro MNOMELLEHUs >KUNULHOrO doHAa coumanbHOro  ucnonb3oBaHus nmbo
CODCTBEHHUKOM XWIOro NMOMELLEHUSA NN YITEHOM CEMbW CODCTBEHHMKA XWUMOro NOMELLEeHU:A u
obecneyeH(a) obLeln NnoLwaabo XUNoro NOMeLLEHUS Ha OOHOMo YreHa CEMbU MEeHee y4eTHOW
HOPMbI (HY>KHOE MOAYEPKHYTH);

D NPOXMBak B NOMELLEHMM, HE OTBEYalLeM YCTAHOBIEHHbLIM ANS XKUMbIX NOMELLEHUIA
TpeboBaHUAM (HYXKHOE NOAYEPKHYTh);

D ABNAKCb HaHuMaTenem Xurnoro nomMmelleHnsa no goroBopy couuanbHOoro Havma,

AOroBOPY HarmMa XWUrbiX NOMELLEHUI XUITULLHOro ooHAa coLmanbHOro UCMOMNb30BaHNUSA, YEHOM
CEMbW HaHUMATENSA XUMOro NoMeLLEHUs No LOroBopy coumarbHOro Hama, JOroBopy Hanma
XKWUMOro MOMELLEeHNs XUNULHOro ¢oHaa coumanbHOro WUCNoSib30BaHUS UNN COBCTBEHHUKOM
XXWUIOro MOMELLEHUS, YIEHOM CeMbU CODCTBEHHMKA XXWMOro MOMELLEHUS, NPOXUBAKLIUM B
KBapTUpPE, 3aHATOW HECKONbKAMU CEMbSAMU, B COCTaBE OAHOW U3 KOTOPbIX MMeeTcsa DONbHOMN,
cTpajarwun TsKenon ¢OoOpMon XpoHMYecKoro 3abonesaHusi, Npu KOTOPOW COBMECTHOE
NPOXMBAHWE C HUM B OAHOW KBapTUPE HEBO3MOXHO, W HEe UMEWLUUM(EN) WMHOTO >XWUOro
noMeLleHns, 3aHuMaemMoro no LOroBopy couuarnbHOro Havma, [LOroBopy Hamma >XWUMoro
NOMELLEHUSA XXUMULLIHOrO POoHAa CcoLManbHOro NCNosib30BaHUA UK NpuHaanexallero Ha npase
CODCTBEHHOCTU (HYXXHOE NOAYEPKHYTh).

A, YneHbl Moel ceMbl OTHOCUMCSA/HE OTHOCUMCS (HY>KHOE MOAYEPKHYTb) K OnpeneneHHbIM
benepanbHbiM - 3akOHOM, ykasom [lpesugeHta Poccwuiickon depepauun wnmM  3aKOHOM
Pecnybnukn TatapcTaH Kkateropusivm rpakaaH, MMEelLWuUM npaBo Ha obecrnedeHune Xunbimu
NOMELLEHUSMMN:

(yKkasaTb COOTBETCTBYHOLLYIO KAaTEropuo)

CocTaB moel cembu yeroBek:
1. Cynpyr(a)

(pekBM3nTbLI cBMAeTenbLCTBa O Opake (HOMep, AaTta, Kem COCTaBrfieHa aKkToBas
3anuck), pamMunus, ums, oT4ecTBO (MoCrnefHee - NPY HanM4YMKn) NMOMHOCTLI0 U haMUNNsa, UMS,
OTYECTBO (nocregHee - Npyu Hanuynm) NONHOCTLIO [0 U3MEHEHUS B CrydYae ecrim U3MEHANWCH,
41Cro, Mecsl, rof POXAEeHUsi, OOKYMEHT, YAOCTOBEPSAIOLNI MUYHOCTb, CEpPUsi, HOMEP, KEM U
koraa Beifad, CHWUJIC, agpec peructpauuu no Mecty skutenscrsa)

2.
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(PeKBU3UTLI CBMOETENLCTBA O 3anMuUCK akTa rPaxAaHCKOro COCTOAHUS (Homep, OarTa, Kem
cocTaBneHa akToBasl 3anuck), haMunus, UMs, 0T4eCTBO (NocnenHee - NPY Hanu4m) NONHOCTBLIO,
YMCIO, MEcsL, rof POXOEHWS, OOKYMEHT, yAOCTOBEPAIOWMNA NMUYHOCTb, Cepus, HOMEpP, KeM U
koraa sblaaH, CHUIC, agpec pervctpaunm no MecTy XUTeNnbCTea)

&

(peKBM3WUTLI CBMAETENbCTBA O 3aNWCU akTa rpaxAaHCKoro COCToAHUA (Homep, AaTta, kem
coCTaBfieHa aKkToBasi 3anuck), damunusi, UMsi, 0TYECTBO (NOocCnegHee - NP Hanuyymn) NOSTHOCTbIO,
4YUCNO, MecsL, rog POXAEHWs, JOKYMEHT, YAOCTOBEPSALWNA NMNYHOCTb, Cepusi, HOMep, Kem 1
koraa BblgaH, CHUIIC, agpec perncrpaumm no MecTy XXUTENbLCTBA)

Kpome Toro, CoO MHOW NpOXNBAKT UHbIE YIEHbl CEMbM:

(DOACTBEHHbIE OTHOLUEHWS, amwunusi, WMsl, OTYecTBO (nocrnedHee - Mpu  Hanuuuu)
MOMHOCTBIO, YMCIIO, MECSL, oA POXAEHWS, AOKYMEHT, YAOCTOBEPSIOLIMA NUYHOCTb, Cepus,
HoMep, keM 1 korga BbiaaH, CHUJIC, agpec pernctpaumm no MecTy XUTenbscTea)

2.

(pOACTBEHHbIE OTHOLUEHWS, amMunusl, WMsl, OTYecTBO (nocregHee - Mpu  HanU4uu)
MONHOCTBI, YWCMNO, MECHAL, rofd POXAEHUS, AOKYMEHT, YLOCTOBEPSAIOLMA MNYHOCTb, CEpus,
HoMep, Kem 1 koraa BelgaH, CHUIIC, agpec perncrtpaumm no MecTy XUTenbcTaa)

CBefeHUs O Hanu4um >KUMbIX MOMELUEHUN, 3aHMMaeMbIX MO AOroBopam coumnanbHOro
Halima, Halima >XUMNbIX NMOMELLEHUA XUNULLHOro oHA4a coumanbHOro UCMoMb30BaHUA U (Unn)
npuHagnexalinx Ha npase coBCTBEHHOCTU MHE U YreHaM MOen CeMbu:

Ne Gamunus, LloKyMeHT, KagacTtposbii Bug OcHoBaHue
MMS, OTYECTBO | YOOCTOBEPSOLLMIA HoMEp nmylLlecTsa nonbL30BaHns
n/n (nocnefHee — | JIM4HOCTb, Cepus, Xunnoro (kBapTupa, |(morosop coumanbHOro
npuv Hanu4yum) HOMEpP, KEM U nomMeLleHuns KOMHaTa, HarmMa, Hanma »1nblx
MOJSIHOCTbLIO Korga BblgaH XXUNown OoMm), noMeLLEHNIA
nnowanb, XunuwHoro goHaa
KB. M counanbHoro

MCMNOMb30BaHUA UIn
Ha OCHOBaHWW npasa
cobcTBEHHOCTH), AaTa
N PEKBU3UTDI
[oroBsopa, opraH, ¢
KOTOPbIM 3aKIHOYEH
[0roBop, B criyvyae
Harma

A 1 uneHbl Mmoe cembyn [OCTOBEPHOCTb U MOSMHOTY HACTOALMX CBEAEHU MOATBEPKOAEM.

A ¥ COBEpLUEHHOMNETHWE YNeHbl MOei CeMbW [aem corflacMe Ha MpoBEpPKY
YyrNONTHOMOY€HHbLIM OpraHoMm MpeAcTaBreHHbIX HaMu CBeAeHUW O [oXodaxX U MMYLLECTBE B
HanoroBbIX, TAMOXEHHbIX U MHbIX OpraHax.

A v uneHb! Moelt ceMbU NpeaynpeXaeHsl, YTO B Crydyae NPUHATUS HAC Ha y4eT Mbl 06513aHbI
NPy M3MEHEHUN yKasaHHbIX B 3asBrNeHUU CBELEHUN B MECAYHbIN Cpok coobulate 00 3ToMm B
MUCbMEHHOW (HOPME B YMONTHOMOYEHHbIA OpraH no MecTy y4yeTa, a Takke npencTasnaTb B
YCTaHOBIEHHbIX NMOPSAKE 1 CPOKM COOTBETCTBYIOLIME AOKYMEHTbI ANs HAaLUEel nepeperncTpaLiim
KaK rpaxaaH, COCTOSLMX Ha y4eTe B Ka4ecCTBEe HYXXAAIOLUMXCHA B XKUMbIX NOMELLUEHUsAX, U Ans
NepeoLeHkn pasmepa 4oX040B 1 CTOMMOCTU HaLlero nMyLLecTsa.

A ¥ uneHbl Moei ceMbi COrnacHbl, YTO B Crlyyae BbISIBMIEHUA B NPeACTaBMNEHHbIX Hamu



39

OOKyMeHTax cBeeHWA, HE COOTBETCTBYHOLLNX OENCTBUTENBHOCTY U MOCAYXUBLUMX OCHOBaHUEM
Ona NpUuHATUA Ha YYeT, Mbl 6y,u,eM CHATblI C y4eTa B YCTaHOBIIEHHOM 3akoHo4aTeNnbCTBOM

NopsiaKe.
PesynbTaT npefocTaBneHns MyHULMNanbHoW yernyri, NpoLly nNpeaocTaBnTb:

D B NYHbIN kaBuHeT MopTana rocyaapcTBEHHbIX Y MyHUUMNAanbHbIX ycryr Pecnybnuvku

TaTapcraH;

[_—_] B MHOroyHKUMOHaNbHOM LEHTpe MpeaocTaBneHns  rocygapCTBEHHbIX U
MYHULMNanbHbIX yenyr Pecnybnvku TaTtapcTan;

D B YMNOMTHOMOYEHHOM OpraHe MeCTHOro camMmoynpaBrieHus.

MNoaonuce 3asBUTENS:

(dhamunua, uMms, OTYECTBO (NocneaHee - Npy HanM4Ynn) NONHOCTbLIO) (noanuchk)

« » 20 roga

Mopnwucu COBEpPLUEeHHONETHUX YNeHOoB CEMbU.

(dhamunusi, Msi, OTYECTBO (NocnegHee - NPU Hanuynmn) NOIHOCTbLIO) (noanuce)
« » 20 roga
(dbamunusa, UMs, 0TYECTBO (MOCNeaHEee - MPU HANNYMKM) NOMHOCTbLIO) (nognuce)
« » 20 roga

K 3asaBneHunio npunaratoTCaA.

1.

(HaumeHoBaHVe n HoMep AOKYMEHTa, KEM 1 Koraa BbiAaH)

2.

(HaviMeHoBaHUe 1 HOMEpP LOKYMEHTA, KeM U Koraa BblhaH)
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[aTa npuHATUS 3asBreHns 1 JOKYMEHTOB « » 20 roga.

Bcero NMPUHATO OOKYMEHTOB Ha nncrax.

(KONMYEeCTBO AOKYMEHTOB) (Mponucbio)

(BOMKHOCTD) (nognuce) (dpamunusa un
nHULMansi)

PerncrpaynoHHbIi HOMEpP 3assBNEHUS

(MHbopMaLMUa  3anofiHaeTCs  YNOSHOMOYEHHbIM  [OIHKHOCTHBIM  JIMLOM OpraHa MeCTHOro
camoynpaBneHus, NPUHABLLUM 3aABMeEHNE Y OKYMEHTbI)



MpunoxeHune N2 5

K AODMUHUCTPaTUBHOMY pernameHTy
npenocTaBneHns MyHuLUnNansHowm
YCIyr1 o NPUHATKIO Ha YYeT rpaxaaH
B KQ4YEeCTBE HY>KOAKLLMXCS B XKUTbIX
NOMeLLEHNAX

PykoBoguTento
WcnonHuTeneHOro komuteTta

OT:

3asiBneHne
06 ncrnpaBrneHnun TEXHNYECKON OLLMBKN

Coobujato 06 owmnbke, OOMYLIEHHON MpXU OKasaHuM MyHUUMNanbHOW YCnyru no
NPUHSITUIO Ha YYeT rpaXkaaH B Ka4ecTBe HYXOatoLNXCA B XKUIbIX NOMELLEHUSAX.
[aTta, HoMep No4aHHOro 3asABEeHUs:
3anucaHo:
MNpaBunbHbIE CBEOEHNUS:

Mpowly ncnpaBuTb OOMYLIEHHYK TEXHUYECKYHO OLWMOKY M BHECTM COOTBETCTBYHOLLUE
N3MEHEHUA B [OKYMEHT, ABNSIOLWNNACA pe3ynbTaToM MyHULMNANbHOW YCNyru.

Mpunarato cnegyoLme JOKYMEHTbI:

1.

2.

B cnyvae npuHatus pelleHns 0O OTKNOHEHWW 3asiBneHus o0 ucrnpasneHun
TEXHUYECKON OLLMOKM MPOLLY HanpasuUTb Takoe peLleHmne:

NoCpencTBOM OTNPAaBMAEHUst 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail:____

B BWOE 3aBEpeHHOW Konuu Ha BymMaKHOM HocuTene MoYTOBbIM OTMPaBMEeHUeM Mo

agpecy:

HacTosawmm noateep:kaato: CBeAEHNS, BKIIOUYEHHbIE B 3asiBNEHNE, OTHOCALLMECS K MOEN
NUYHOCTN W MPEACTaBSEMOMY MHOK ULy, @ Takke BHECEHHbIE MHOK HUKE, AOCTOBEPHbI.
[loKyMEeHTbI (KOMUM [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBMEHWIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMEHHbLIM 3akoHoZaTenbcTBoM Poccuiickori depepauumyi, Ha MOMEHT MNpeacTaBneHus
3asBNEHs 3TW OOKYMEHTbI AECTBUTENbHbI U COAEP’KaT AOCTOBEPHbIE CBEAEHNS.

(nara)



