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06 YTBEPXKAEHNN aAMWUHUCTPATUBHOIO pPernameHTa

npegocTaBneHNA MyHI/ILI,I/II'IaﬂbHOVI

no

cornacoBaHMK yCTaHOBKN I/IH(bOpMaU,I/IOHHbIX 3HakKOB
NHONBNAYaNbHOIo MNPOEKTUPOBaHNA Ha [AOPOXKHbIX

3HaKax

B uenax peanusaymn depepanbHOro 3akoHa ot 27.07.2010 Ne 210-$3 «O6
opraHusauMy npefoCTaB/NEHUA  TOCYAAPCTBEHHBLIX W MYHUUUNANbHBIX  YCAYyr»,
cnonHuTenbHbIi  KOMUTET TYMYTYKCKOIO Ce/bCKOro nocesieHns A3HaKaeBCKOro
MYHUUMMNaNbHOro painoHa Pecnybnnkn TatapcTaH NOCTaHOB/SET:

1 YTBepAuTb agMUHUCTPATUBHBIA pernaMeHT npefocTaBieHns MyHULMNAIbHOW
yCyrn no COrnacoBaHUK YCTaHOBKM WMH(OPMALMOHHbLIX 3HAKOB WHAUBUAYaNbHOTO
MPOEKTUPOBAHMWSA Ha LOPOXHbIX 3HAKAaX, COrMIaCHO NPUJIOXKEHMUIO.

2. O6HapogoBaTb HacTOfillee MOCTAHOB/IEHWE MyTeEM pasMelleHus Ha
«OhmymanbHOM nopTase npaBoBON MHMopmMaumm Pecny6nvku TartapcTaH» Mo Be6-
agpecy: http://pravo.tatarstan.ru 1 Ha oduumanbHOM  cailTe  A3HaKaeBCKOro
MYHULUMNANbHOIO parioHa B MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTU NIHTepHeT
no Be6-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpONb 3a UCMO/THEHMEM HACTOSALLErO NMOCTAaHOB/EHNS OCTaBAAK 3a COOOM.

["naBa 3.X.'mnsa3osa
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MprnoXxKeHne K NOCTaHOBNEHWNIO
NcnonHuTensHoro komuTteTa
TYMYTYKCKOrO Ce/flbCKOro noceneHuns
A3HaKaeBCKOro MyHULMMNanbHOro pahoHa
Pecny6nukun TartapcTaH

OT «26» aHBapa 2022 Ne5

AILMVHUCTPATUBHbI pernameHT
NpeAoCcTaBNeHNA MYHULMNANbHOM YCyrn No cornacoBaHUIo ycTaHOBKM
MH(OPMAaLMOHHBIX 3HAKOB MHANBWAYa/IbHOI0 NPOEKTUPOBAHUS Ha AOPOXHbIX
3HaKax

1. O6LwKre NonoxXxeHns
1.1. TpegMeT perynnpoBaHns agMUHUCTPATMBHOIO perfiameHTa

111 HacTosawuia aAMUHNCTPATUBHbIN pernaMeHT  npeaocTaB/ieHUA
MYyHUUMNaNbHOW ycnyrn (ganee - agMWHUCTPATMBHBLIA perfameHT) ycTaHaB/MBaeT
CTaHZApT W MOPALOK NPefoCTaBNeHUs MYHULUMNANbHOW YCyru Mo COrnacoBaHWUIo
YCTaHOBKM  MH(OPMALMOHHbLIX 3HAaKOB WHAWBMAYa/IbHOTO MPOEKTMPOBAHUA  Ha
LOOPOXHbIX 3HaKax (ganee - MyHUUMUNasnbHasa ycnyra).

1.1.2. MNonoXkeHnsa agMUHNCTPATUBHOIO pernameHTa NPUMeHATCA B OTHOLLEHUN
YCTAaHOBKM  MH(OPMALMOHHbLIX 3HAaKOB WHAUBMAYa/IbHOTO  MPOEKTMPOBAHUA  Ha
LOPOXHbBIX 3HAKaX.

1.2. KaTteropuu 3assutenei

1.2.1. lnyamun, MMEKOWMMN NPaBo Ha MOAyyYeHWe MYHULMNANbHON YCyru,
ABNIAOTCA PU3NYECKUME U PULNYECKME ML - NOMb30BaTENN aBTOMOOWUIbHBIX LOpOr

1.2.2. C 3asBneHnem Bnpase 00paTUTLCA MpeAcTaBUTENlb  3afBUTENS,
[eACTBYIOLNA Ha OCHOBAHWW [AOKYMEHTa, YLOCTOBEPAIOLLEr0 ero NnosHOMoYus, nMbo
3aKOHHbIV MpeAcTaBuTe/Ib (IM3MYECKOro nuua (fanee - npeacTaBUTeNb 3aaBUTENA).

1.3. MopsaoK MHDOPMUPOBaHUS 0 NPefoCTaBNEHNN MYHMLMNANbHONR YyCnyru

1.3.1 NHpopmauma o0 nopsigke MpeaocTaBneHns MyHUUMNANbHOW ycnyru
pasmMelLaeTcs:

1) Ha WH(OPMAaUMOHHBLIX CTeHAax, COAep>KaliuMx BU3yalbHYH U TEKCTOBYHO
MHOPMaUMIO O  MYHUUMNANbHOW  ycnyre, pPacrofioXXeHHbIX B MOMELLeHUAX
MHOTO(YHKLMOHANbHbIX LLEHTPOB npeaocTaB/ieHns rocyfapCTBeHHbIX "
MYHULUNANIbHbLIX YCYT.

2) Ha Oo(MuMasbHOM CaiTe MYHMLMNANBHOrO paioHa B WH(OPMALMOHHO-
TeNeKOMMYHMKaLUMOHHOW ceTn «MMHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [Moptane rocyfapCTBEHHbIX W MyHUUMUNANbHbLIX YCayr Pecny6ivnku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6ankaHckuii noptan);


https://www
https://uslugi.tatarstan.ru

3

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCIYyr ((hyHKUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);

5) B rocyfapCTBeHHOM MH(POPMaLVOHHON cucTemMe «PeecTp rocyapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nunkn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHCcynbTMpoBaHMe MO BOMpocam MpPeaoCTaBNeHNs MYHULMNANIbHON
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNlehoHy;

2) B UHTEepPaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B WCMOMHWUTENIbHOM KOMUTETe TYMYTYKCKOrO Ce/lbCKOro rocesieHns
A3HaKaeBCKOro MyHMLUMNasbLHOro paoHa Pecny6nuku TatapctaH (ganee - OpraH):

Mpu YCTHOM 06paLLeHUN - IMYHO UK MO TeNE(OHY;

MpU NUCbMEHHOM (B TOM 4uc/ie B (hopMe 31EKTPOHHOIO LOKYMEHTA) obpaLleHnn
- Ha 6yMaXHOM HOCUTENe MO NoYTe, B 31EKTPOHHON (hopMe MO 3M1IEKTPOHHOI nouTe.

1.3.3. Hdopmauyma Ha EgnHomM nopTane, Pecny6nkaHCKOM nopTtasie 0 NopsaKe
M CpoKax MpeaocTaBNeHUss MYHUUUNaIbHOMW YCNYyrM Ha OCHOBaHWMM  CBeLeHuiA,
cofepxawmxca B  PeecTpe  rocyfapCTBEHHbIX W MYyHUUWUNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsgke npefocTaBfeHUs MyHULUNAIbHOWA
YCNyru OCyLLeCcTBNSAETCS 6e3 BbINO/IHEHMA 3aABUTE/IEM KaKnX-nnbo TpeboBaHWiA, B TOM
yucne 6e3 MCMONb30BaHWA MPOrpaMMHOro O6ecneyeHUs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKME CpefCTBa 3afBUTeNa TpebyeT 3akNOYEHUA NINLEH3VOHHOTO WAW WHOro
cornatleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHuns,
npegycmaTpyBaloLLero B3MMaHue nnaatbl, PermcTpaunio UM aBTopmusaLmio 3aaBuUTens
WU NPefoCTaBNeEHNE UM MepPCOHaNbHbIX LaHHbIX.

1.3.4. Mpn obpaweHnn 3aa9BUTENS NINYHO WUAN NO TeneoHy B COOTBETCTBMU C
MOCTYNUBLUUM 06paLleHneM NpesoCcTaBAAETCA NH(OPMALNA:

1) MecTo HaxoxaeHusa Vicnonkoma: c. TymyTyk, yn.TenbmaHa, 4.62b.
Mpagmk paboTbl:
noHegencHUK - naTHMUa: ¢ 8:00 go 17:00 yacos;
cy660Ta, BOCKpPECEHbLE: BbIXOAHbIE AHW.
Bpems nepepbiBa 415 OTAbIXa U NMUTAHUS YCTaHAB/IMBAETCA MpaBuiaMu BHYTPEHHETO
TPYA0BOro pacrnopsaka.
CnpaBo4Hblii TenedoH 8(85592)34342;

2) 0 nopsgke npefocTaB/ieHUs MyHULMNANbHOW yCyru, 0 cnocobax n cpokax
nogayu 3asBneHUN;

3) 0 KaTeropusax rpakaaH, KOTopbiM NpefoCTaBAAETCA MYyHULUUNANbHASA YCyra;
O HOPMATMBHbLIX TMPaBOBbIX aKTax, PeryivpyroLlnx BOMPoOCbl MNpPefoCTaBIeHUS
MYHULUNAbHON YCNYTW;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbIX A/ PACCMOTPEHUs 3aABfIEHUS O
NPefoCTaB/eHUN MYHUUMNANBHON YCNyru, O CpoKax npuema W perucrpauuu
3aaB/IeHNS;

5) 0 Xxoae npefocTaBfeHN MYHULUNANBHOW YCNYTN;
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6) 0 MecTe pasmelleHns Ha odmuManbHOM caliTe MHQopMauuMyu no Bonpocam
NpefoCcTaBAeHNa MyHULMNANbHOW YCNyTi;

7) 0 nopsiike 06)kanoBaHUs AENCTBMIA WUAM 6e34eCTBUS AOMKHOCTHBLIX ML
OpraHa.

Mo nNuUCbMeHHOMY O06palleHu0  COTPYAHUKWU OTAena, OTBETCTBEHHOrO 3a
npegocTaBneHne  MyHUUMNANbHOW  ycnyru, noApo6HO B MUCbMEHHOW  (hopme
Pa3bACHAOT 3afABUTEN0  MOPSAOK MpeAocTaBfieHUss  MYHUUMNANbHOW  yCnyrn u
BOMPOCHI, YKa3aHHble B HACTOAWEM MYHKTE aAMWHUCTPATUBHOIO persiamMeHTa, U B
TeyeHne Tpex paboumx fAHEW CO [AHA perucTpauymm obpalleHus HanpasnsalT OTBET
3anaBuTento. OTBeTbl JalOTCA Ha A3blke obpalleHus. B cnyvae HeBO3MOXHOCTM [aTb
OTBET Ha f3blKe 00palleHUs WMCMNOJMb3YHTCA rOCYAapCTBEHHbIE A3blKKM Pecnybanku
TaTtapcTaH.

1.3.5. VH(opmaums no BonpocaM MNpefocTaBfieHUs MYHUUMUMNaNbHON YCiyru
pasMmelllaeTcs  Ha  ouuUManbHOM  caliTe  MyHMUMNanbHOro  paloHa W Ha
NH(POPMaLMOHHBIX CTeHAAaX B noMeleHnax OpraHa and paboTbl € 3a9BUTENSAMM.

MH(popmayma Ha  rocyfapCTBeHHbIX  fA3blkax Pecny6nvkum  TaTtapcTaH,
pasmelllaemast Ha WHPOPMaUMOHHbLIX CTeHAaX W Ha oduuuanibHOM  caiTe
MYHAUMNAIbLHOTO  palioHa B WHMOPMaLMOHHO-TE/IEKOMMYHUKALMOHHON  CeTU
«/HTepHeT», BK/KOYaeT CBefeHWs O MyHUUMNANbHOW YCnyre, cofepxauiuMecsa B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPaTUBHOIO pernamMeHTa,
MHpOpMaLMI0O O MeCTe HaxOXAeHWs, CNpaBOYHbIX TefeoHax, BPeMeHU paboThbl
OpraHa, 0 rpaguke npuema 3ass/ieHWin Ha NPefoCcTaBAeHNne MyHULMNANBHON YCYTN.

1.4. HopMaTuMBHble MPaBOBble aKTbl, PErynvMpyoLLne NpeaocTaBneHme
MYHULMNaNbHOW ycnyru

1.4.1. [lepeyeHb  HOpPMAaTMBHbLIX  MPaBOBbIX  aKTOB,  PErynnpyroLmx
npegocTaBneHne MyHUUMNaNbHOW ycnyrn (C yKazaHMEM PEKBU3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB U WCTOYHUKOB UX O(MUMANIbHOrO Ony6/MKoBaHWA), pasMeLleH Ha
EguHom noptane, B PeecTpe TrocygapCTBEeHHbIX W MYHULUWMaNbHbIX  YCAYT,
Ha  ojMuManbHOM  CcaillTe  MYHMUMNANBHOIO  palioHa B WHMOpPMaLMOHHO-
TeNeKOMMYHUKALNOHHOW CeTU «HTEpHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B AENCTBYHOLWENA pedakuunm
noanexunT pasMelleHnio Ha EpguvHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, Ha O(UUWaNIbHOM caiTe MYHUUUNANbHOrO pailoHa B
NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTU «HTEpHET».

1.5. TepMI/IHbI, NCMosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, n X onpeaeneHnad

1.5.1. B agMWHMCTPATMBHOM perfamMeHTe UCMONb3YHTCA CreaytoLne TEPMUHBI U
OnpefeneHuns:

yfaneHHoe paboyee MECTO MHOFO(YHKLMOHANbHOIO LEHTPa NpPeAocTaB/eHuMs
roCyAapCTBEHHbIX W  MyHUUMMNANbHbIX YCAYr - TeppuTopuasibHO 060C06MEHHOE

CTPYKTYpHOE noapasgeneHue (odhuc) MHOTO(PYHKLMOHANbHOI 0 LeHTpa



NPeLOoCTaB/EHNA TOCYAaPCTBEHHbLIX U MYHULUNANLHBIX YCAYr, CO34aHHOe B FOPOACKOM
(cenbcKoM) noceneHUM MYHUUMNANBLHOrO palioHa WAM B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauum
[eATEeNbHOCTM MHOTO(YHKUMOHANbHbIX LLeHTPOB MpefoCcTaB/IeHNss rocyAapCTBEHHbIX U
MYHULMNANbHBIX YCNYT, YTBEPXKAEHHbIX NOCTaHOB/IEHMEM [paBuTeNbCTBa POCCUINCKONA
depepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun NpaBui opraHm3aunm
[EeATENbHOCTM MHOTO(YHKUMOHA/NbHbIX LLeHTPOB MNpefoCcTaB/IeHNss roCyAapCTBEHHbIX U
MYHULUNANbHBIX YCAYT»;

TeEXHM4YecKas owwnbka - owmnbka (Onucka, oneyaTka, rpammaTnyeckas uu
apupmeTnyeckad owmnbka nmM60 nogobHad owwnbka), AOMNyLeHHas OpraHom,
NpefOCTaBNAWMM  MYHULMNANBHYIO YCAyry, W npuBejlas K HECOOTBETCTBUIO
CBEIeHNIA, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMNaNbHOW YCNyrn), CBEAEHUSIM B
OOKYMEHTAX, Ha OCHOBaHWWN KOTOPbIX BHOCWU/IUCL CBEAEHUS,

EonMHaa cuctemMa MAEHTUMUKALMM W ayTEHTU(MKAUUW B WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrMYEeCKoe B3aMMOAencTamne
NH(OPMaLMOHHBIX CUCTEM, UCMOJMb3YyeMbIX AN NPefoCTaB/ieHUs rocyLapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr B 3/EKTPOHHON hopme (manee - ECUA) - (epepanbHas
rocyfapcTBeHHast MHopMaLMoHHas cucTema, obecreumsaroLlas CaHKLMOHUPOBAHHbIN
AOCTYN Y4YaCTHUKOB MHMOPMALMOHHOIO B €AMHON CuCTeMe WAEHTU(MKaLUN 1
ayTOTEHTU(MKaUMM K  MH(OpMauuK,  COoAepxaliencs B rocyfapCTBEHHbIX
NHPOPMAaLMOHHBIX CUCTEMAX U UHBIX NH(OPMALMOHHBIX CUCTEMAX;

M®L]| - FocyaapCTBeHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LLeHTp NpefoCTaB/IEHUA TOCYAAPCTBEHHbLIX W MYHWUUUNANbHbLIX yCcnyr B Pecny6nvke
TartapcTaH»;

ANC ML - ABTOMaTM3MpOBaHHas NH(popMaLMOHHasA cucTemMa
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MYHULMNaNbHBIX YCayr Pecnybnnky TatapcTaH.

1.5.2. B aAMWUHUCTPATUBHOM perfameHTe MO 3adaB/eHWEeM O MNpenoCcTaB/EHUN
MYHMLMNANLHON ycnyru (ganee - 3asBfieHWe) NOHMMAeTCa 3anpoc O NMpeAocTaBleHUn
MYHUUMNANbHOW YCNYyrK, MNOAAHHbLIA B COOTBETCTBMM C MNYHKTOM 3 cTaTby 2
depnepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-@3 «O6 opraHmsauumn
NpefoCTaB/IeHNs rOCYLapCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - defepanibHblin
3aKOH Ne 210-P3).

2. CTaHAapT npefocTaB/ieHUs MYHULUMANIbHOW YCNyrin
2.1. HaumeHoBaHVe MyHULUMMNaNbHOW YCyru

CornacoBaHne yCTaHOBKU I/IH(*)OpMaU,I/IOHHbIX 3HakoOB  UHAMBUAYa/IbHOIO
MPOEKTNPOBaHNA Ha AOPOXKHbLIX 3HaAKax

2.2. HanmeHoBaHue NCMOSTHNTENBbHO-PACNOPAANTENTIBHOIO OpraHa MeECTHOro
camoyrnpas/eHnsd, HEMNOCPEACTBEHHO NPeaoCcTaBNALWEro MyHNUUMaNbHYK YCyry



NcnonHWUTeNbHbIl KomuteT  TyMyTYKCKOro CEMbCKOro noceneHus
A3HaKaeBCKOro MyHMLMNanbHOro painoHa (ganee -OpraH)

2.3. OnwvcaHune pe3ynbTaTa NPeAoCTaBNeHNS MyHULMNANbHOW YCNyTy

2.3.1. Pe3ynbTatom npefocTaB/ieHns MyHULMNANbHON YCNYy T ABNAETCA:

1) pelwleHWe O nNpPefoCTaBNEHUN MYHUUUNANbHOW Yycnyru (corsiacoBaHue)
(mpunoxeHune Ne 1K HacTosLemMy aAMUHUCTPATUBHOMY PerfiaMeHTy);

2) peweHne 06 OTKase B MPeAoCTaBfIEHUM  MYHUUUNANBHOW  YyCNyru
(npunoxeHune Ne 2 K HacToAWEMY aAMUHUCTPATUBHOMY pPernameHTy);

3) peweHne 06 OTKase B nNpueme [OKYMEHTOB, He06X0AMMbIX  [AnA
NpefoCTaBNeHNs MyHUUMNaNbHON ycnyrn  (npunoxeHve No 3 K HacTosuemy
aAMWUHUCTPATMBHOMY PersiaMeHTy).

2.3.2. Pe3synbTaT npefoCTaBfeHUs MYHULUMUMANbHOW YCNYrM Hanpa./fseTcs
3adBUTENIl0 B (POPME  3MEKTPOHHOIO0  [JOKYMEeHTa, MOAMMCAaHHOro  YCU/IEHHOWA
KBaMPUUMPOBAHHON 3M1EKTPOHHOM MOAMMUCHIO YNOSTHOMOYEHHOI0 LO/HKHOCTHOIO NnLa
OpraHa, B cooTBeTCTBUU C PefepasibHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-d3
«O6 3/1eKTPOHHON nognucu» (panee - dPefdepasnbHblidi 3aKOH Ne 63-P3) B /INUHbINA
KabuHet EpuHoro noptan. B cnyyae HanpaefeHWs 3aABNEHMA  MOCPELCTBOM
Pecny6n1MkaHCKOro nopTana pesynbTaT MpefocTaBleHns MYHULMNANbHON YCnyru
HarnpasnseTcs B IMYHbIA KabUHET Pecny6/IMKaHCKOro noprasna.

2.3.3. Mo Bbibopy 3aaBUTENs pesynbTaT MpefoCcTaBfeHNs MYHULUNASIbHOW
ycnyrn Bbigaetca B OpraHe wav B M®LL B opme 3K3emnaspa 31eKTPOHHOrO
NOKYMEeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWTENe, 3aBEpPeHHOro MeyaTblo U
NMOANUCLID COOTBETCTBEHHO YMO/JIHOMOYEHHOr0 AO0/HKHOCTHOro nuua OpraHa wam
paboTHMKa M®L].

2.3.4. 3aaBUTeNb BNpaBe MoslyuynTb pe3ynbTaT NPefoCcTaBeHNs MyHULUNAIbHOW
ycnyrn B (hOpMe 3N1eKTPOHHOIO [OKYMeHTa B TeYeHWe CpoKa AelcTBus pesysibTarta
NpeLoCTaBNeHNA MYHULMUMANbHOW YCYTW.

2.4. CpoK npefoCTaBNeHUS MYHULMNANBbHOM YCNYTW, B TOM UYNC/E C YHETOM
HeoOX0AMMOCTM 06paLLeHMs B OpraHm3aLiMm, y4acTByoLLMe B NpefoCTaBNeHUN
MYHMLMNANbHOW YCNYrK, CPOK NPMOCTAHOB/EHNS NPefoCTaBNeHNS MYHULMNAIbHOM
YCNyru B CNlyyae, ecii BO3MOXHOCTb NPUOCTAHOB/EHNS NpeayCcMOTpeHa
3aKoHoAaTeNbCTBOM Poccuiickoit defepauun, CPOK Bblgadn (HanpasneHms)
[OKYMEHTOB, ABNAIOLNXCA Pe3yNbTaTOM NPefoCcTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuuMnanbHaa ycnyra npefocTaBnseTcs B TeHeHNe NATH paboumnx gHeN.

2.4.2. TlpuocTaHOBNEHME CPOKa MNPeAOCTaBNEHUS MYHUUMNANbHOW YCNYrn He
npefyCcMOTPEHO.

2.4.3. HanpaBneHne AOKYMEHTa, ABNAKOLWLErocA pe3ynbTatoMm npeaocTaB/ieHns
MYHMUMNANLHON  ycnyrm B (POpMe  3/IEKTPOHHOrO  [OKYMEHTa,  3asaBUTENHO
OCYLLEeCTBNAETCA B AeHb O(OPMSIEHUA W pPerucTpaumu pesynbTaTa NpefoCTaB/IEHUNA
MYHULMNANLHOR YCNyru.



2.5. VicuepnblBatoLLnii nepeyeHb AOKYMEHTOB, HE06XOANMbIX B COOTBETCTBUM C
3aKOHOAATeNlbHbIMU UK MHBIMW HOPMaTUBHbLIMU MPaBOBLIMW aKTamu NS
NpeAoCTaBNEHNS MyHULMNANbHOW YCNYTK, a TakxKe YCyr, KOTOpble SBNSHOTCS
HE0OX0ANMbIMY 1 06s13aTebHBIMK ANS NPEA0CTaBNeHNS MyHMLUMNANbHBIX YCAYT,
noanexatynx npeacTaBeHNIO 3asBUTENEM, CMOCOObI MX NONYYeHWs 3a9BUTENEM, B TOM
ymncne B 3NEKTPOHHOI (hopme, MOPALOK MX NpeCcTaBeHNS

2.5.1. And nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBUTeNb MpeAcTaBnseT
cnefytouime SOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPSIOLWMIA NNYHOCTL (He TpebyeTca B crydvae obpalleHus
nocpescTBOM Pecny6/IMKaHCKOro noprana);

2) LOKYMEHT, Y 0CTOBEPAIOLLNIA MONHOMOYMSA NPeLCTaBUTeNSA 3adBUTENS;

3) 3asB/IEHME:

B (bopMe AOKYMeHTa Ha OyMaxXHOM HocuTenie (NpuiodkeHne Ne 4 K HacTosAweMy
aAMUHUCTPATMBHOMY pPernameHTy);

B 3/IEKTPOHHOIN (hopMe (3amno/HAeTCA NOCPeACTBOM BHECEHWS COOTBETCTBYHOLLMX
CBEAiEHNA B 3NEKTPOHHYK (opMmy 3asB/ieHWs), noAnucaHHOe B COOTBETCTBUU C
TpeboBaHMAMM MyHKTa 2.5.3 agMUWHUCTPATMBHOIO perfiameHTa, Mpu obpalieHnn
nocpescTBoM Pecny6/1MKaHCKOro noprana,;

4) cxema [MCNOKALMM TEXHUYECKUX CPeAcTB opraHusaumM  LOPOXHOro
ABVKEHUS.

2.5.2. 3aaBneHne w npunaraemble AOKYMEHTbl MOryT ObITb NpPeACTaB/EHbI
(HanpaBneHbl) 3adaBUTE/IEM OLHUM U3 C/ELYHOLINX CMOCOO0B:

1) yepe3 MPLL Ha GyMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHBLIX AOKYMEHTOB,
COOTBETCTBYHLMX TPe6OBAHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecrny6/1MKaHCKOro noprana B 3/1EKTPOHHOM (PopMe;

3) B OpraH NM4YHO MAN NOCPEACTBOM MOYTOBOM CBA3M Ha OYMaXXHOM HOCUTese.
3asiBfieHNe N npuiaraeMble LOKYMEHTbI, NPV HanpasNeHUN MOCPeACTBOM MOYTOBOM
CBA3W, 3aBepAOTCA B YCTAaHOB/IEHHOM MOPALKE.

2.5.3. 3asBneHne npu HanpasfieHWW MOCPeACTBOM PecnybinmkKaHCKOro noprana
MOANMUCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHIO 3aABUTENS.

[N nonyyeHMs MpPOCTOM 3MEKTPOHHOW nNoAanucK 3asBUTEN0  HEOOXOAMMO
MPOMTK npoueaypy peructpaummn (ayteHtTudmkaumm) B ECUA, a Takke NOATBEPAUTb
YUETHYIO 3amnuce.

ONEKTPOHHBIN  [OKYMEHT (3/1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbl1 B
noanyHkTe 2 nyHkTa 2.5.1 agMWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEHHOMN
KBaMPUUMPOBAHHON MOAMNMUCHIO NINL, YNOSTHOMOYEHHbIX Ha CO3faHue W nognucaHue
TakKuUX JOKYMEHTOB, B TOM Y1C/lie HOTapuycamu.

ANEKTPOHHbIE AOKYMEHTbI (3/IEKTPOHHbIE 00pa3sbl JOKYMEHTOB), NpuiaraeMmble K
3asB/IEHMIO, B TOM 4uC/ie [OBEPEHHOCTW, HanpaBnAlTCA B BUAe (haiinioB B hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.



KauecTBO npepocTaBfisemMblX 3/1EKTPOHHBLIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [O/DKHO MO3BOMIATL B MOHOM 00bEME MPoYUTaTh TEKCT AOKYMeHTa U
pacrno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3aABUTENIA:

1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHUS LeNCTBUN,
NnpeAcTas/ieHVe WM OCYLLECTB/IEHME KOTOPbIX He MNpPefyCMOTPEHO HOPMATUBHbLIMU
NPaBOBbIMM  aKTamu, PerynvpyrolmnumMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaB/IeHNEM MYHULMUNaNbHOW YCNyru;

2) OCYLLECTBNEHUS [ENCTBWIA, B TOM YWCNe COrnacoBaHWin, HEOOXOAUMbLIX ANs
MoONyYeHUs MYHUUUNAIbHON YCAyrm W CBA3aHHbIX C  OOpaweHnemM B  UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoyrnpaBfieHus, OpraHusauun, 3a
NCKMOYEHNEM MOMYYEHUA YCAYr W MONYYEHMA [OKYMEHTOB M WUHQopmauuu,
NnpeaocTaBfsgemMblX B pesyfbrate MNpefoCTaB/ieHUA TaKUX YCAYr, BK/IKOYEHHbIX B
nepeyHn, YykasaHHble B 4acTh 1 ctatb 9 PepepanbHOro 3akoHa Ne 210-®3
(Heo6xoanMbIX 1 06A3aTeSIbHbIX YCYT);

3) npeacTaBneHMa  LOKYMEHTOB W WH(opmauuun, OTcyTcTBue u  (1m)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPY MepBOHaya/ibHOM OTKase B npueme
OOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nnéo B
NpeLoCcTaBIeHUN MYHULMNANbHOW YCNYTK, 338 UCK/KOYEHNEM CNefYHOLLNX CyYaes:

a) W3MeHeHMe TpebOBaHMI HOPMATMBHBLIX MPABOBbIX aKTOB, KacatoLMxcs
NpefoCcTaBNeHNs MyHULMNAILHOW YCyru, nocse nepBoHayvanbHOM nogayn 3asasreHus
0 NPefoCTaBNeHNN MyHULUNASIBHOR YCyTK;

6) HanMume OWMNOOK B 3aABNEHUN O NPEAOCTaBAeHUN MYHULMMNANbHOW YCNyrn v
OOKYMeHTax, MOAAaHHbIX 3asBMTENEM MOC/e MepBOHaYa/lbHOr0 O0TKasa B npueme
NOKYMEHTOB, HEOOXOAMMbIX AN NPeLOCTaB/EHUS MYHULUMNANbHON ycnyru, nuéo B
NpefoCTaBNIEHUN MYHULUNALHOW YCNYTU N He BKNKOYEHHbIX B NPeACTaB/IEHHbIV paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTEYeHMe CpoKa AeCTBUA LOKYMEHTOB WM U3MEHEHWe MH(OopMaLuy nocne
NnepBOHAYa/IbHOrO OTKasa B MPMEME [OKYMEHTOB, HEOOXOAUMbIX 418 NPeLoCTaB/eHNs
MYHULMNANbHOW ycnyru, 6o B NpefocTaBieHn MyHUUUMNaNbHOW YCyru;

r) BbifBfieHWe  [OKYMEHTa/IbHO MOATBEPXKAEHHOr0  (PakTa  (MPU3HAKOB)
OLIMOOYHOr0 MM NPOTUBONPABHOrO [AeicTBUA (6e34eNCTBMSA) AO/MKHOCTHOIO Nmua
OpraHa, paboTHuka M®L,, npu nepBoHa4ya/ibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANA NPefoCTaB/IEHNS MYHULMNAIBHOW YCNyrn, NMbo B NpesocTaBieHnn
MYHUUMNANLHOW YClyrn, O 4eM B MWUCbMEHHOM BUAE 3a MOAMWUCHIO PYKOBOAMTENS
OpraHa npu nepeBoHaya/lbHOM OTKa3e B MpuemMe [OKYMEHTOB, HE0OXOAWMbIX A/if
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/AETCA 3asaBUTeNlb, a TaKxe
MPUHOCATCA U3BUHEHUSA 3a LOCTaB/IeHHble HEY0OCTBa;

4) npegoctaBfieHMs Ha OyMaXHOM HOcUTeNle [LOKYMEHTOB W WHGopmauuu,
3/IEKTPOHHbIe 006pa3bl KOTOPbIX paHee OblNM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
Yyactn 1 cTtatbn 16 ®PepepanbHOro 3akoHa Ne 210-d3, 3a UCKIOYEHUEM CyYaeB, eCN
HaHeceHVe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATUE ABNAETCA HEOOXOLUMbIM
YC/OBMEM NPeLOCTaB/NeEHNS TOCYLAapPCTBEHHON WU MYHUUUNAILHOW YCNYTrU, U UHbIX
C/ly4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMU 3aKOHaMW.



2.6. Mcqepnblsammmﬁ nepevyeHb JOKYMEHTOB, HEOGXO,CI,I/IMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW MPaBOBbIMW aKTaMW ANA NMpeaocTaBNeHNA MyHMLLMHaﬂbHOﬁ YCNyru,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpasneHna n nogseoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOIo camoynpas/ieHUA 0pF8.HVI3&LI,VII7I N KOTOpPbIE 3adBNTE/b BrpaBe NPeEACTaBUTb, a
TakXxe cnocoobbl Nx noayvyeHna 3aaBnUTeNAMN, B TOM HNAC/E B 3I'IeKTpOHHOI7I qoopme,
nopsaaoK X npeacTtaBeHnA, Focy,ﬂ,apCTBeHHbIVI opraH, opraH MecTHOro
camMoyripas/ieHUA nmoéo opraHunsauyuna, B pacrnopaXXeHnm KOTopPbIX HaxodATCAa AaHHbIE
JOKYMEHTDI

MpeacTaBfieHNe [OKYMEHTOB, KOTOpble MOTFYT OblTb OTHECEHbl K [AaHHOW
KaTeropuu, He TpebytoTcs.

2.17. I/Icqepnblsarom,mﬁ nepevyeHb OCHOBaHWI ANnda O0TKa3a B rMpneme JOKYMEHTOB,
H606X0,CI,I/IMbIX anda npepocrtaB/ieHUA MyHI/ILI,VII'IaﬂbHOVI YCnymu

2.7.1. OcHoBaHMAMM /19 OTKasa B MpuemMe [OOKYMEHTOB, HeobXoAuMbIX AN
npeaocTaBfeHNss MyHULMNabHOR YCNYTK, SBNSAKOTCS:

1) npeacTaBfieHHble  3aABUTENIEM  [AOKYMEHTbl  cofepxXaT MOAYUCTKM U
MCnpaB/fieHNs TEeKCTa, He 3aBepeHHble B MopsaaKe, YCTaHOB/IEHHOM 3aKOHOLATENLCTBOM
Poccuiickoi ®efepaunu;

2) [OKYMEHTbl COAep)XXaT MOBPEeXAEeHUsA, Haimyme KOTOPbIX He M03BOJIAeT B
MO/IHOM O00bEME WCMOMb30BaTb WH(OPMaUMIO U CBEAEHWA, COofepXKalimecs B
OOKYMEHTaxX A/11 npefocTaB/ieHNs MyHULUNANbHON YCNYTU;

3) npefcTaBfieHHble AOKYMEHTbl WAW CBeAeHWUA YTpaTuanM CUay Ha MOMEHT
obpalleHns 3a MyHULMNAbHOW YCNyron (4OKYMEHT, YAOCTOBEPSOLMNIA MONHOMOYMS
npeacTaBuUTeNs 3asBUTENSA, B CllydYae 06pallleHns 3a NpeaocTaB/ieHneM MyHULMNAIbHON
YCNYTX YKasaHHbIM JINLOM);

4) nofava 3asaB/eHNa 0 NPefoCTaBNEHNN MYHULMNAIBHON YCNYTN N JOKYMEHTOB,
He06X0AUMbIX AN NPeAOCTaBNeHNA MyHULMMNaIbHON YCNYrn, B 3/IEKTPOHHON (hopMme C
HapyLleHneM YCTaHOB/IEHHbIX TPe60OBaHUIA;

5) HEKOPPEKTHOE 3ano/fiHeHMe 06s3aTeNlbHbIX NOMen B (Hopme 3asiBEHUS, B TOM
yucne B WHTEPaKTMBHOM (opme 3asBfeHMs Ha Pecny6/iMKaHCKOM  nopTasne
(HepocTOBEPHOE, HEMOMHOE, MO0 HENPaBU/IbHOE 3aMoIHeHNE);

6) npefcTaB/leHMEe HEMO/IHOrO KOMMJeKTa [AOKYMEHTOB, HE0OXOAUMbIX /e
NnpefocTaBNeHNs MyHULUNANLHOW YCyru;

7) 3asB/fieHVe O NPefoCTaBNeHUN YCNyrm nojaHo B OpraH rocyaapCTBEHHOM
B/IaCTW, OpraH MecTHOro caMoyrnpas/ieHUs UM opraHn3almio, B NoJIHOMOUNSA KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHUUUNaALHOW YCyru;

8) HecobntogeHMe YCTaHOBMEHHbIX cTaTbeil 11 ®PeaepanbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «O6 31eKTPOHHOM NOANUCU» YCNOBWUIA MPU3HAHWA
NENCTBUTENbHOCTU YCUNEHHOW KBaN(MLMPOBAHHOW 3/1eKTPOHHON NOANMUCHK.
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2.7.2. MNepeyeHb OCHOBaHMWI ANs 0TKasa B NPUeMe AOKYMEHTOB, HEOOXOAMMbIX
ANS NONYYeHNUs MyHULMNANbHOW YCNyTri, SBNSETCS UCYEPMbIBAOLLMM.

2.7.3. PelueHne 06 OTKase B npueme 3asBNeHUS U [AOKYMEHTOB, HEOOXOAMMbIX
ANS NPeAoCTaBNEHNS MyHULMMANbHON YCNyrn, MOXeT 6blTb NMPUHSTO Kak BO BPeMs
npvema 3asBUTeNs, Tak W Nocfie Nofy4YeHUst OTBETCTBEHHbLIM [O/MKHOCTHbIM /NLOM
OpraHa Heo6XoAMMbIX [N8 NPeaocTaBNeHNs MyHULMMANbHON YCnyr AOKYMEHTOB
(cBegeHMA) ¢ MCMNOMb30BaHMEM  MEXBEAOMCTBEHHOrO  MHMOPMALMOHHOIO
B3aMMO/ENCTBUSA, B CPOK, He NpeBblllatownii 9 paboumx AHel CO AHS perucTpaumm
3asBNeHUs.

2.7.4. 3anpellaeTcs OTKa3blBaTb B MpuUemMe 3asBNEHUS U WHbIX [JOKYMEHTOB,
HEOOXO0AMMbIX ANS NPefoCTaBNeHMS MyHULMNANbHOW YCNYTK, B Cy4Yae ecn 3asBneHune
N AOKYMEHTbI, HEOOX0AUMbIE A/ NPefOCTaBNeHMS MyHULMMNAIbHOW YCNyrn, NoAaHbl B
COOTBETCTBMU C MHOpMaLMeli 0 cpokax M nopsake NPeAocTaBeHNs MyHULMMNANbHOM
ycnyru, ony6nmkoBaHHO Ha EanHoM nopTane, Pecny6nnkaHCKoM nopTarne.

2.8. |/|C'~IepI'IbIBaPOLLI,I/II7I NnepedveHb OCHOBaHW Anda npnocTtaHoBNEHUA UM OTKa3a B
npegoctaBneHN MyHI/ILI,I/II'IafIbHOI7I YCnyrum

2.8.1. OcHOBaHusi [A/19 NPUOCTAHOB/IEHUSA MPEeLOCTaBNeHNs MYHULMNANbHON
YC/yrn OTCYTCTBYIOT.

2.8.2. OCcHOBaHUA ANs 0TKa3a B NPeAoCcTaBNeHNN MyHULUNASIbLHOR YCyTi:

1) 3asBuTENEeM nNpeACTaB/ieHbl [OKYMEHTbl He B MOJHOM 06beme, 1MG0 B
NpeAcTaBNeHHbIX 3afaBfieHUM U (UKU) LOKYMEHTaX COLEPXMWTCA HeronHasd u (Mnm)
HeZ,OCTOBepHasa MHQopmauus;

2) NOCTyn/jeHWe OTBETa OpraHa rocyjapCTBeHHOW BnacTW, opraHa MeCTHOro
camoynpasneHus nnbo NoLBeJOMCTBEHHOW OpraHy rocyAapCTBEHHOW BnacTv Wan
opraHy MeCTHOro camOyrnpaB/ieHUs OpraHu3auMM Ha MeXBeLOMCTBEHHbI 3arnpoc,
CBMAETENIbCTBYIOLLErO 00 OTCYTCTBUM LOKYMEHTA U (MNK) UHGopMaLUn, HEOBXO4MMbIX
019 NPefoCcTaBeHns MyHULMNANBHON YCNyr, eCi COOTBETCTBYIOWMIA LOKYMEHT He
OblN NpeAcTaB/ieH 3aABUTENEM MO COGCTBEHHOW MHULUMNATUBE;

3) HeCOOTBETCTBME NPELCTaBNEHHbIX JOKYMEHTOB TPeb0BaHUAM.

2.8.3. lMepeyeHb OCHOBaHWA AN OTKasa B MPeAOCTaBleHUM MYHMLUNASIbHOW
YCYTrn ABNSETCA UCUEPNbIBAIOLLNM.

2.8.4. 3anpewiaeTca OTKas3blBaTb B NPeLOCTaBMEHUN MYHULMNANBHON YCNyrn B
Cflyyae, ecfinm 3asB/ieHWe O MpefoCTaB/fIeHUN MYHUUWUNaNbHOW YCyrn nofjaHo B
COOTBETCTBUM C MH(OPMaLMe O CPOKax 1 NopsaKe NpefoCcTaB/eHNs MyHULMNATbHOW
ycnyru, ony6/mkoBaHHoW Ha EguHoM nopTtane, Pecny6/MKaHCKOM ropTarne.

2.9. nopﬂ,ﬂ,OK, pasMep N 0OCHOBaHMA B3MaHWUA rocy,qapCTBeHHoM NOLANHBI UAN UHOW
nnatbl, B3AMMaeMoMm 3a npepocTtaB/iEHNE MyHMLLMHaﬂbHOVI YCNyTun

MyHmumnaanaﬂ ycnyra rnpegocrtaBnAaeTca Ha 683803M€3/J,HOVI OCHOBE.
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2.10. MepeyeHb yCNyr, KOTOPble ABNSIOTCSA HEOOXOANMBIMU U 06513aTe/bHbIMI ANS
NpeAocTaBNeHNst MyHULMNANbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblaBaeMoM (BblJaBaeMblX) OpraHu3aLusMu, y4acTBYHOLWUMM B

NpeAoCTaBEHNN MYHULMNANbHBIX YCNYT

MpefocTaBneHne HEOOXOAMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MNopsagok, pasmMep U OCHOBaHUA B3UMaHWA NaaTthbl 3a NpPefocTaB/ieHNe yCnyr,
KOTOpble ABMAKTCA HEOOXOANMbIMWN 1N 0653aTe/IbHbIMW A1A NPeAoCTaBNeHMSA
MYHMULMNANbHOW YyCNyrun, BKAOYas MHPopMaL Mo 0 METOAMKE pacyeTa pasMmepa TakoWn
nnarbl

MpeaocTaBneHne HeEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MaKc/MasnbHbIil CPOK OXKMAAHUS B 0Yepean Npu nogade 3anpoca o
NpeAocTaB/ieHN MyHULMNANLHOWK YCNYTK, YCNYTX, NPefoCTaBNSEMON OpraHn3aLmen,
y4yacTBYIOLLEN B NpeaoCcTaBNeHNN MyHULMUNAILHOR YCNYTI, U NPY NONYYEeHUN
pesynbTara NpPefocTaBfeHUs Takux ycnyr

2.12.1. Bpemsi o)XmaaHus npu nogade 3asBneHUs Ha NOAYYEHUE MyHMLMNANbHOW
YyCNyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTata NpefoOCTaBEHUS MYHULUNANbHOW YCyru
MaKCUMa/lbHbI CPOK OXWUAaHWA B 04epean He AO/MKeH npeBbiwaTh 15 MUHYT.

2.13. CpoK 1 nopagokK perncrpaunm sanpoca 3asaBuTens o0 NpegocTaBieHnin
MYHMULMNANLHON YCNYTX U YCNYTK, NPefoCTaBsAeMO opraHm3aLmen, y4acTByoLLEN B
NpeaocTaBeHN MyHULMNANbHOW YCYTK, B TOM YMCNe B 3IEKTPOHHON hopme

2.13.1. Mpwn nnyHom obpawieHn B M®L, B AeHb nojayn 3asB/IEHNS 3a9BUTENHO
Bblgaetca pacnucka ns AVIC M®L| ¢ pernctpauMoOHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3asB/IEHME OTNPaB/EHO, N JaTOM Nohayn 3asB/eHns.

2.13.2. Tlpn HanpaeneHuu 3asdBfieHMa nocpeacTsoM EamHoro noptana,
Pecny61MKaHCKOro nopTana 3asBuTeslb B feHb NoJayn 3aAB/IEHUA MOSyYaeT B IMYHOM
KabuHeTe PecnybnnMkaHCKOro mnoptana W Mo 3/1eKTPOHHOW MNoyTe YBeAOMJIEHME,
NOATBEPXAAlOLLee, 4TO 3adAB/EHWe  OTMNpPaB/eHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaumroHHbIA HOMep 1 AaTa nojaydn 3asaBfieHuns.

2.13.3. Tpu nmyHom obpaweHun B OpraH B [feHb NoJayn 3aAB/IEHUA
YNONHOMOYEHHbIM A0/HKHOCTHLIM niuuoM OpraHa 3asBUTENIO BblJaeTcsa pacnucka u3
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW A/ OKaszaHus
rocyfapCTBEHHbIX M MYHUUMNASIbHBLIX YCYyr, C PerucTpaumoHHbIM HOMEpPOM, [AaToWn
nofayu 3afaBneHna 1 nepevyHem npeacTaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHWs K MOMELLEHMSAM, B KOTOPbIX MPeAoCcTaBNfeTCS MyHULMNaIbHas
ycnyra, K 3a1y 0XuaaHus, MecTaM f1s 3arno/IHeHMS 3anpocoB O NPeA0CTaBNeHNN
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MYHULMNANbHON YCNYyrn, NHHOPMaLUMOHHbIM CTEHAAM € 06pasuaMm UxX 3anosIHEHNS U
NnepeyHeM AOKYMEHTOB, HEOOXOAMMbBIX ANs NPeA0CTaBNEHUS KaXKA0W MYHULMMNANbHOW
YCNyrn, pasmeLLeHnio 1 0)OPMIEHUIO BU3YasibHON, TEKCTOBON U MY/TbTUMEANINHOIA
nHhopmaLmMm 0 NopsiaKe NpeaoCTaBNeHNS TaKON yCNyru, B TOM YMce K 06ecrneyeHmto
AOCTYNHOCTU ANSi UHBAIMAOB YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C hefiepasibHbIM
3aKOHOaTeNbCTBOM M 3aKOHOAATENbCTBOM Pecny6numkn TaTapcTaH O coumanbHOM
3almMTe NHBAIMA0B

2.14.1.MpepfocTaBnieHne MyHULMNANBHON YCNYrX OCYLLECTBASETCA B 3[aHUAX U
NoMeLLeHnAX, 060pyJ0BaHHbIX MPOTMBOMNOXKAPHOM CUCTEMOWA 7 CUCTEMOM
MOXapoTyLLeHUS.

MecTta npuema 3asBuUTeNner 06OPyAytOTCA HeobXxoAMMOW Mebenbto  Ans
OoopMNIeHNS OKYMEHTOB, MHDOPMALNOHHLIMW CTEHAAMMU.

2.14.2. B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon Pegepauumn o
COLMafbHON 3alunTe WHBANIMAOB B LEenaxX O6ecnpensaTCTBEHHOro AOCTyna K MecTy
npeaocTaBieHUs MyHULMNANLHOWN YCNyrn obecrneynsaeTcs:

1) obecneynBaeTcs 6GeCnpensiTCTBEHHbIA  AOCTYN WHBAIULOB K MeCTy
npegocTaBfieHNss MyHUUMNANbHOW Yycnyrn (yAo6HbIA BXOA-BbIXOA B TMOMELLEHUS W
nepemMeLLeHne B X npegenax).

2) BU3ya/lbHasd, TeKCTOBas W My/NbTUMeLMINHAA WHGpopMaumsa O Mnopajke
NpefoCcTaBNeHNs MYyHUUMNAIbHON YCNyrn pasMellaeTcs B YAOOHbIX ANS 3adBUTENen
MecTax, B TOM YMC/Ie C Y4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANINAOB.

3) COMpOBOXAEHNE MHBaNNAOB, MMEKLNX CTONKME PacCTpOMCTBa (PYHKLMM
3peHunsA N CaMOCTOATENIbHOIO NEPEABVKEHUSA, U OKa3aHWe UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOATE/IbHOIO TMepefBKEHUA MO0 Tepputopun, Ha
KOTOPO  pacrnonoXeHbl OOBLEKTbI COUMANbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHPPACTPYKTYpP, BXOAa B TakKMe 0O0BLEKTbI M BbIXOAA U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPeACTBO M BbICAAKWN U3 HErO, B TOM YMC/E C UCMONb30BaHNEM KPEeCa-KOMACKH,

5) Hagnexatiee pasMelleHne 000pyAoBaHMA W HOCUTENen WHGopmauuu,
Heob6XoAuMbIX A1 obecneyeHns 6eCnpPenAaTCTBEHHOro AOCTyna WHBAINLOB K yCayram
C YYeTOM OrpaHUYeHNIn NX XXN3HeLeATENbHOCTH;

6) oy6nmpoBaHMe Heo6XOAMMOWN AN WHBa/NMAOB 3BYKOBOW W 3PUTENIbHOMN
MHOpMaUMK, a TakXe Haanucen, 3HAKOB W WMHOW TEKCTOBOW W rpatuyeckomn
MHOPMaLMM 3HaKaMU, BbINOTHEHHLIMUW pPesibe(hHO-TOYEYHbIM WpUdTOM Bpaiins;

7) [onycK CypAonepeBofynKa n TMGIoCypLonepeBoaUynKa,;

8) [Jonyck cobaku-npoBOAHMKA NPU HANMNYUN JOKYMEHTA, NMOATBEPXKAAOLLENO
ee cneuyuwasbHoe o06y4yeHMe W BblJaBaemMoro no ¢opMe U B NOPALKE, KOTOpble
yCTaHOB/eHbl NpUKa3oM MuHWUCTEpPCTBa TPyha U COLManbHON 3awmTbl POCCUMIACKONA
Pepepaunn o1 22.06.2015 Ne 386H «O6 yTBEepXAEeHUN (OPMbl [OKYMEHTA,
NMOATBEPXAAOLWEro crneynanbHoe o060y4yeHWe Cc00aku-NpoOBOAHMKA, U MNOpPAAKa ero
BblJaun».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [LOCTYNHOCTU [ANs  WHBAINAOB
00BbEKTOB, B KOTOPbIX OCYLLECTBASETCH MpPeAocTaBfieHne MYHUUUNANbHOW YCNyru, u
CPeACTB, WUCMNOMb3yeMblX NPU MNPefoCTaBNeHUN MYHULMNANbHON YCyru, KOTopble
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yKa3aHbl B nognyHktax 1 -4 nyHkTa 2.14.2. agMWHUCTPATMBHOIO pernameHTa,
NMPMMEHAIOTCA K O0O0bekTaM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio waun
npoweaLwmnm MoAepHU3aLnio, PEKOHCTPYKLUMIO nocne 1 utona 2016 roga.

2.15. MokasaTenu 4OCTYNMHOCTM MU KayecTBa MyHULUNAIbHOW YCyrn, B TOM YuUC/e
KONIMYEeCTBO B3aMMOLENCTBMNI 3a9BUTENSA C LO/MKHOCTHBIMU nLaMK Mpu
NpefocTaBfIeHUN MYHULMNANBHOM YCAYT U UX NPOAO/HKNTEIbHOCTb, BO3MOXHOCTb
nosy4yeHns NHHopmMaLmMm 0 Xo4e NpeocTaBneHns MyHULMNAIbHOR YCyru, B TOM
yuncne ¢ UCNonb3oBaHNEM UH(POPMAaLMOHHO-KOMMYHMWKALMOHHbLIX TEXHOMOI U,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb NMOSTYYEHUSI MYHULMNANBHON YCNYTU B
MHOTO()YHKLMOHa/IbHOM LIEHTPe MpefoCTaB/IeHNs FOCYAapCTBEHHbIX U
MYHULMNANbHBIX YCAYr (B TOM Y1C/E B MOSIHOM 06beMe), B IH060M TeppuUTOpUaibHOM
noApasfesnieHnn opraHa UCnoIHUTENIbHO PacnopsaanTe/IbHOro opraHa MecTHOro
camoynpas/ieHus, Mo BbI6opy 3adBUTENS (AKCTEPPUTOPUabHBIA NPUHLMN),
MoOCpeLCTBOM 3anpoca 0 NpefocTaB/ieHU HECKO/IbKUX TOCYLAPCTBEHHbIX U (Un)
MYHUUMUNAbHBIX YCNYT B MHOTOMYHKLUMOHA/IbHBIX LeHTpax npeaocTas/eHns
roCyAapCTBEHHbIX N MYHULMNA/IbHBIX YCAYT, NPeayCcMOTPeHHOro cratbein 15.1
depfepasbHOro 3akoHa Ne210-®3 (KOMMIEKCHbIM 3anpoc)

2.15.1. MokasaTtenamn [OCTYMNHOCTU MpPefOCTaB/IEHNS MYHULUNANbHOW YCnyru
ABNAKOTCA:

pacnooXeHHOCTb NMOMeLLeHNs, B KOTOPOM BefleTCs MpueM, Bbljaya JOKYMEHTOB
B 30He [OCTYMHOCTM OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeobXOLMMOro KOMMYecTBa CreuuasncToB, a TakkKe MOMELLeHWI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asABUTENEN;

HaMyme wucYyepnblBaloWen WHGpopMauum o cnocobax, MopsAgke M CPoKax
NpefoCcTaBNeHNs MYHULUMMNANbHOM YCNYrM Ha WH(OPMAaLMOHHbLIX CcTeHdax, EanHom
noptane, Pecny6ivMkaHCcKOM nopTane, opuUmnanbHOM caiTe MyHULUMNANbHOMO paiioHa;

OKa3aHMe noMOWW WHBAIM4AM B MNPeOofosieHMn 6apbepoB,  MeLlarLmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYruMu nnLamm.

2.15.2. Tlokasatenamy KayectBa MpeAoCTaB/eHUs MYHUUUNATbHON YyCayru
ABNAKOTCA:

1) co6noieHne CPoKOB NMprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) cobnoieHne cpoKa Noy4veHns pesynbtata MyHULUNaNbHOW YCNYTu;

3) otcyTCcTBME 0OOCHOBAHHLIX >Kasiob Ha HapyLleHus aaMUHUCTPATUBHOIO
perfiameHTa, coBepLleHHble paboTHMKamMu OpraHa;

4) KONNYeCcTBO B3aMMOAENCTBUI 3asaBUTeNA C LO/MKHOCTHbIMU nnuamn (6e3 yyeTta
KOHCY/NbTauui):

B3aMMofeincTBue 3aaBuTens Cc paboTHMKamu OpraHa wamn MOL,  npu
NpesoCTaB/IeHUN  MYHULMNANbHON  YCyrn  OCYLLEeCTBNAeTCA O4MH  pa3  npwu
NnpeAcTaBieHNN 3a9B/IEHUSA CO BCEMU HEOOXOANMbBIMU JOKYMEHTaMW;

OLWH pa3 B C/lyyae Heob6XOLMMOCTW NOSyYeHWs pesyfbTarta MpefocTaBfieHUs
MyHUUMNanbHoW ycnyrn B OpraHe wan MO®LL B dopme 3K3emnnspa 3/E€KTPOHHOIO
LOKYMeHTa Ha ByMaXXHOM HocuTere.
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MpoLO/IKUTENbHOCTL OLHOIO0 B3aUMOLENCTBUSA 3asABUTENA C LO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHULUNaNbHOW YCyrn He npeBblilaeT 15 MUHYT.

3asBuTENb BNpPaBe OLEHNTb Ka4ecTBO NpeAoCTaBeHNs MyHULMNANbHOW YCyrun ¢
MOMOLLUbIO YCTPOWCTB MOABVIKHOW pagnoTenieOHHOM CBA3W, C  MCMO/b30BaHWEM
Pecny6/1MKaHCKOro rnoprana, TepMUHabHbIX YCTPOMCTB.

2.15.3. VIH(opmauma o xoae npeaoctaBfieHUs MyHULUMMNANbHOW YCNYrn MOXeT
ObITb  MOfyyeHa 3asaBUTENEM B JIMYHOM KabuHeTe Ha EguHom  nopTane,
Pecny6nvnkaHckom roptasne, B OpraHe, M®L].

2.15.4. TpefocTaBneHMe MYHUUUNANbHOW YCNYrM OCYLECTBASETCA B /1O60OM
M®L, no BbIGOPY 3asaBMTENA HE3aBMCMMO OT MeCTa €ero >XMTenbCTBa WM MecTa
(haKTn4ecKoro npoxxusaHua (npebbiBaHWA) Ha TeppuTopun Pecny6imMkn TatapcTtaH no
3KCTeppUTOPUANIbHOMY MPUHLMNY.

MyHMUMNanbHaa ycnyra B COCTaBe KOMMJIEKCHOro 3anpoca He npeocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/le yUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHNs
MYHULMNANbHOW YCYry No 3KCTEPPUTOPMATIbHOMY NPUHLUUNY (B Cy4ae, eciun
MYHULMNaNbHasA yciyra npefocTaBiseTcs no 3KCTeppuUTopuanbHOMY NPUHLANY) U
0COGEHHOCTY NpefoCTaB/IeHNS MYHULMNANbHOW YCNYT B 31EKTPOHHOW (hopme

2.16.1. Mpu npefocTaBfEHUN MYHULUNANLHOW YCAYrn B 3/1eKTPOHHON (opme
3adBUTE/b Brpase:

1) nonyunTtb  WHpoOpMaLuMO O MNOpPsAAKE M CpoKax  MpeaocTaBfieHUs
MYHMULMMNANLHON YCNyrn, pasmelleHHyo Ha EauHom nopTane, Pecny6/MKaHCKOM
noprane;

2) nopjatb 3asBfieHWe O MPeAoCTaBleHUM MYHULUNAbHON YCAYrM W UHble
[NOKYMEHTbI, HE0OX0AUMbIE 418 NPeAoCTaBleHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(OopMaLMIO, 3/1IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBUM C NMYHKTOM 7.2 yacTu 1 ctatbM 16 PefepancHoro 3akoHa Ne 210-P3, ¢
MCMonb30BaHMeM Pecny6MKaHCKOro noprana;

3) MoNy4nTb CBeLEHUS O XOAe BbIMOJIHEHUS 3aABNEHUA O NpeLoCTaBNeHUN
MYHULMNANbHOW YCYTn, NOLAAHHbIX B 3/IEKTPOHHOW (hopME;

4) OCYLLEeCTBMTb OLEHKY KayecTBa NpefocTaBieHns MyHUUUNAaIbHON yCyru;

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUUNaIbHOW Yycnyrn B gopme
3M1EKTPOHHOI0 AOKYMEHTa,

6) nogaTb Xanoby Ha pelleHune u genctene (6e3geincteme) OpraHa, a TakXKe ero
OO/MKHOCTHBLIX /AL, MYHUUMNANbHLIX CAYXalMx NocpeacTsom PecnybankaHCKoro
noptana, noprtana (MefepasbHOM TrOCYAapCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneunBatolleit npouecc aocyaebHoro (BHecyae6HOro) o6ykanoBaHWUS PELUEHWUA ©
nevicteuii (6e3feincTens), COBEPLUEHHBLIX MPU NPefOCTaBNEHUN TOCYAapPCTBEHHbLIX U
MYHUUUNANbHBIX  YCAYr opraHamu, MpefocTaBAAOWUMKM  TOCYAapCTBEHHblIe U
MyHUUMNANbHbIE  YCAYrW, WX AO/HKHOCTHbIMK  fiMLUaMK, T[OCYAAapCTBEHHLIMU U
MYHULUNANbHBIMUW CY>KaLlUMMU.
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2.16.2. ®opmMnpoBaHMe 3aABNEHUSA OCYLLECTB/AETCA MOCPEACTBOM 3amno/IHEHUA
3NEKTPOHHON (DopMbI 3asBNeHNs Ha Pecny6imMkaHCKOM rnopTtane 6e3 Heo6XxoAMMOCTU
[0MOJTHUTENIbHON Nojayn 3asB/IeHUS B KaKOW-1M60 NHOIN (hopme.

2.16.3. MNpu opmmpoBaHnK 3a8BNeHNs 0b6ecrnevnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHUS 3aABNEHUSA N UHbIX LOKYMEHTOB,
Heo6X04UMbIX A4/19 NMPeOCTaB/IeHNA YCNYTN;

2) BO3MOXHOCTb 3arnoO/IHEHUS HECKONbKMMUW 3aABUTENAMU OLHOW 3/1IEKTPOHHOWA
(hopMbl 3aaBneHUsA npu obpalleHnn 3a ycnyramu, npegnonaraloliumMmn HanpasneHue
COBMECTHOTO 33aB/IEHNS HECKO/IbKUMMW 3aABUTENAMMU,;

3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCUTesle KOMUW 3N1eKTPOHHON (POPMbI
3a8B/eHNS,;

4) CcoXpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (POPMY 3aB/IEHUS 3HAYEHWUI B
NO60M MOMEHT MO XKeNaHWo NoNb30BaTeNs, B TOM YMC/e NMPU BOZHUKHOBEHUN OLLIMOOK
BBO/a 1 BO3Bpare /19 NOBTOPHOIr0 BBOAA 3HAYEHWNI B 3/IEKTPOHHYIO (DOPMY 3as1BNEHUS;

5) 3anofiHeHMe TMofelt 3NeKTPOHHOM (hopMbl 3asBleHWs [0 Hayana BBOjAa
CBElEHMIN 3asBUTENIEM C WCNOJSIb30BaHWEM CBEAEHWI, pasMelleHHbIXx B ECUA,
CBefleHNi, onyb6/MKOBaHHbIX Ha PecnybnumkaHCKOM nopTane, B 4acTW, KacatoLlencs
CBELEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUMPUKALNN N ayTEeHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha IH060N M3 3TANOB 3aMO/IHEHUA 3/IEKTPOHHOM
(hopmbl 3a9BNEHUS 63 NOTepn paHee BBeAEHHOW MHDopMaLun;

7) BO3MOXHOCTb A0CTYNna 3asBUTENd K paHee MoAaHHbIM WM 3asaB/IeHUSM B
TeyeHve He MeHee OHOro roja, a TakXe 4acTUUYHO CPOPMMUPOBAHHbLIM 3aAB/IEHUAM - B
TEeYEHNe He MeHee 3 MecALieB.

2.16.4. 3anuco 3asBuTenien Ha npvem B M®LL (ganee - 3anucb) OCyLLeCTBASETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, TeneoHa KOHTaKT-ueHTpa ML,

3anaBUTEN0 NPeLOCTaBISAETCA BO3MOXHOCTb 3anmcu Ha Nobble CBOOOAHbIE ANA
npuemMa gaTy v Bpems B npefeniax yCTaHOB/IEHHOrO0 B MHOTO(YHKLUMOHANbLHOM LEeHTpe
rpagpmka npuema.

3anucb Ha onpefenieHHy AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMIeHUs 3TOn
natbl.

[ns ocywecTBneHns npeLBapuTesibHON 3anmncy NocpescTBoM Pecny6/IMKaHCKOro
noprana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallimBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNUUK);

HOMep TeneqoHa,;

afipec 3N1eKTPOHHOM NoYThI (MO XXenaHuto);

Xenaemyto gaty v Bpemsa npremMa.

B cnyyae HeCOOTBETCTBMS CBefeHWM, KOTOpble COOOWMUA 3asaBUTENb MpU
npeABapuTe/IbHON 3anucKn, [OKYMeHTaM, MpeAcTaB/ieHHbIM 3afBUTENIEM MPU JINYHOM
npuemMe, npeasapuTesibHasd 3anncb aHHYIMpPyeTcs.

Mpu OCyLWecTBNEHUN NpeABapuUTE/IbHON 3anucy 3asBUTEN0  0becrneyvnBaeTcs
BO3MOXHOCTb pacneyatatb Ta/llOH-NOATBepXAeHMe. B cnydyae, ecnu 3asaBUTeNb
COOOLMT afpec 3NeKTPOHHOW MOYTbl, Ha YKa3aHHbIA afpec TakXe Hanpab/seTcs
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MH(opMaLMs 0 MOATBEPXKAEHNN NPeABapUTENbHO 3anncK ¢ yKazaHWeM AaTbl, BPEMEHM
1 MecTa nprema.

Mpn OCYLIECTBNEHUN MpeABapuUTeNbHOM 3anucu 3asBUTeNb B 06s3aTeNlbHOM
NopsfIKe NHPOPMUPYETCS 0 TOM, YTO NPeABapUTENbHAA 3aMnUCh aHHYNNPYETCS B Clydae
ero HesiBKW Mo McTeueHMn 15 MUHYT C Ha3HaYeHHOro BpeMeHN Mnprema.

3asBuUTE/b B 11060E BPEMS BrpaBe 0TKa3aTbCs OT NpeBapuTe/ibHOI 3anucu.

3anpellaeTcs Tpe6GoBaTb OT 3asBMTENS COBEPLUEHUS WHbIX AEACTBUIA, Kpome
MPOXOX/AEHNS UAEHTUMUKALMN U ayTEHTU(UKALUN B COOTBETCTBUM C HOPMATMBHbLIMM
NpaBOBbIMM aKTamu Poccuiickoli defiepalnn, yKasaHus LeNM MpueMa, a Takxke
NpefoCTaB/eHNst CBeAEHWIA, HEOOXOAMMbIX ANS pacuyeTa ANUTENbHOCTU BPEMEHHOrO
MHTEpBana, KoTopblii HEOGXOAMMO 3a6POHMPOBATDL A/ NPUeMa.

3. CocTaB, NocnefoBaTe/IbHOCTb M CPOKU BbINO/THEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbINOMHEHNS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHWNSI aMUHUCTPATUBHbIX NPOLEeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHMSA aAMUHUCTPATUBHbLIX NpoLesyp B
MHOTO(hYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTeNbHOCTW AENCTBUIA NPY NPEAOCTaBAEHUN
MYHULUNANLHON yCnyru

3.1.1. MpegocTaBneHne MyHULUNANbLHOW YCNYrX BKAKOYAeT B Cebsi cnefytoLume
aAMUHNCTPATMBHbIE Npoueaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMEe KOMIMJEKTa [OKYMEHTOB, MpeAcTaB/eHHbIX
3a9BUTENEM;

3) HanpaBfieHe MeXBeLOMCTBEHHbLIX 3arpoCcoB B OpraHbl, y4yacTBylOUME B
npeaocTaBfieHN MyHULMNabLHOR YCNyru;

4) noAroToBKa pesynbTaTa MyHMULMMNANLHON YCNYTN;

5) Bblgaya (HanpaBfeHWe) 3as9BUTENO pe3yibTaTa MyHULMUNANbHOW YCAYTU;

6) ucnpasneHne TeEXHNYECKMX OLUNOOK.

3.2. OKa3saHve KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OCcHOBaHMeM Hayana BbIMNOJHEHUA AAMWHUCTPATMBHOW  MNpoLesypbl
ABNISIeTCA O06OpalleHne 3asaBUTENS MO BOMPOCaM, CBA3aHHbIM C NpefoCTaB/IeHNeM
MYHULMUNAIbHOW YCNyTW.

[OMKHOCTHBIM — uoM  (PpabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJIHEHME
aflMMHNCTPATMBHOWN NpoLeaypbl, ABNAETCS:

npu obpateHnn 3aasutensd B M®PLL - paboTHUK M®PLY;

npn obpalleHnn 3assutens B OpraH - cekpetapb lVcnonkoma (ganee -
LO/IXHOCTHOE /IMLL0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHME).
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3.2.2. 3aaBuUTeNb BMNpaBe 00paTUTLCA 3a KOHCY/NbTauMel O MopsfKe U CpoKax
NpefocTaBNeHNs MyHUUMNaNbHON ycnyrn B M®L, nuyHo u no TeneoHy W
3N1EKTPOHHOW nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3asBUTENA, B TOM 4uCie Mo cocTasy, hopme
NnpeAcTaBnseMoi AOKYMeHTaUMM U ApyruMm Borpocam ANs MofyYeHUs MyHULMNanbHOMN
YCNyru.

3aaBUTelb  MOXET MOMy4YuTb MHMOPMALUIO O MOpAAKe NpefoCcTaB/eHns
MYHULMNANbHOW ycnyru Ha ouumnansHom carite M®L http://mfcl6.tatarstan.ru.

AIMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMbIe HAaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNS.

PesynbTtatamMy  BbINOMHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  ABNAAIOTCA:
KOHCY/bTauus Mo coctaBy, (hopMe MpeAcTaBNsSeMOM [AOKYMeHTauuu w  Apyrum
BONpOcam, HeO6X0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNyTH.

3.2.3. 3asBuTeNb Bnpaee 06paTUTbCA B OpraH Mo TefethOHY W 3/1EKTPOHHOWA
noute, a TakKXe MONYy4YUTb KOHCYNbTauuio Ha Pecny6/MKaHCKOM nopTane, caiTe
OpraHa 0 nopsgKe 1 cpokax npegocTasieHns MyHULMNAIbHOW YCyr, B TOM YMCe Mo
cocTaBy, (hopMe NpeLCcTaBNseMOn AOKYMeHTaUMM U ApYrum BorpocaMm A/if NoayyveHus
MYHULMNAIbHOW YCNyTW.

[O/MKHOCTHOE /IML0, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHWE WHGOpMUpYeT
3afABUTENS B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

AIMUHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHMe Tpex paboumx gHeil co AHA MOCTYNIeHNUs obpaLLeHus.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
KOHCY/bTauuMn no cocTaBy, (opme nNpeacTaBNsSeMOn [OKYMEHTaunMm w  Apyrum
BONpOCcam, HeO6XO0ANMBIM AN NONYYEHUS MYHULMNANBHON YCNyT.

3.3. TIpMHATME U PACCMOTPEHNE KOMM/EKTA JOKYMEHTOB,
NpeAcTaBeHHbIX 3asBUTE/NEM

3.3.1. MNpuem [OKYMEHTOB ANs NPefoCTaBNeHUS MYyHMLMMNANbHON YCNyru Yepes
M®LL nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasuTenb (NpefctaBuTenb 3adasuTens) obpawaetcd B M®L, ¢ 3anpocom
O MpefoCTaBNeHUM MYHUUMNAbHON YCNyrn W MpeacTaBnseT  JOKYMEHTbl B
COOTBETCTBMM C MYHKTOM 2.5 afAMMHUCTPATUBHOIO persiameHTa.

3.3.1.2. PaboTHUK M®LL, Begywmii npuem 3asBNeHNiA:

onpefenseT npegMeT obpalleHuns;

YO0CTOBEPSAET IMYHOCTL 3aABUTENSA;

MPOBOAUT MPOBEPKY NOHOMOYUIA LA, NOAAKOLLEr0 AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWUSAM, YKa3aHHbIM B
NyHKTE 2.5 afAMUHUCTPATUBHOIO PerfameHTa,;

3anoJIHAET 3/1EKTPOHHY0 popmy 3asBneHns B8 ANC ML,
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npu npefocTaBeHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWUTene,  OCYLLeCcTBAseT
CKaHMpoBaHue NnpeACcTaBNEHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MoL;

nepeaeT 3aaBUTENIO HA MPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3asasneHne 8 AIC ML,

sarpy>kaet 8 AIC M®Ll fOKyMeHTbI, npeAcTaB/ieHHblE B 31EKTPOHHON (hopme
WNN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMMPYET 3/1eKTPOHHOE
[eno;

BO3BpalllaeT NOANUCaHHOE 3asaB/IeHNE N OPUTUHAsbl BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3aABUTENIO PaCnUCKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPATMBHbIE NPOLeAYPbl, YCTaHaB/MBAEMblE HACTOAWMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3aaBUTeNS.

Pe3ynbTaTaMy BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTnpaBKe 3aaB/IeHNE U NaKeT JOKYMEHTOB.

3.3.1.3. Pa6oTHMK ML, HanpaBnseT nakeT [AOKYMEHTOB, TMPUHATBLIX OT
3anaBuTens B OpraH B 3/1EKTPOHHON (hopMe (B cCOCTaBe MakeTOB 3/IEKTPOHHbLIX Aef) B
TeYeHMe OfHOro paboyero AHA CO [AHA O6palleHUs 3adaBUTENs B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMNOHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: 3aaB/eHNe
M NakeT [OKYMEHTOB (3/1EKTPOHHOE [eno), HanpasfieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OKYMEHTOB [ANs MpefoCTaB/eHMs MYyHUUMUNaNbHON Yycnyrn B
3/IEKTPOHHOI (hopMe yepe3 PecnybnKaHCKMIA nopTar.
3.3.2.1. 3asaBuTeNb ANd nofjayn 3asaBneHUs B 3/1eKTPOHHOM (hOpMe BbIMOMHAET

cneaytoume aencTems:

BbINOMHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3aMonHAeT  (POpPMYy  3/IEKTPOHHOIO  3afB/IEHMA, BK/OYAKOLLYK  CBEAeHWUS,
HeobxoMMble 1 0693aTeNbHbIe 419 NPefoCcTaBIeHNS MYHULMUNANbHOW YCNYTU;

NPUKpensseT LOKYMEHTbl B 3/1eKTPOHHOW (OpMe WM 3/1IEKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1EKTPOHHOTO0 3aaB/ieHns (Npy He06X0ANMOCTHN);

NoATBEPXKAAeT (hakT O3HaKOMJIEHMA W COrnacus € YCMOBUAMWU U MOPALKOM
NpefoCcTaBNeHNs MYHULMNANBHON YCNyrn B 3NeKTPOHHOW (hopMe (ycTaHaB/iMBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacm B POpPMe 3N1EKTPOHHOIO 3asB/eHNS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPMe 3/1eEKTPOHHOI O 3adB/IeHUSA);

oTnpasnseT 3anosIHeHHoe 3NEeKTPOHHOE 3adB/ieHune (HaXXumaet
COOTBETCTBYHOLLYI KHOMKY B (hOpMe 3/1EKTPOHHOIO 3aAB/IEHUS);

3/IEKTPOHHOE 3asiBfieHVe MNOAMWCLIBAETCA B COOTBETCTBMM C TpPebOBaHMAMMU
NyHKTa 2.5.3 aiMUHUCTPATUBHOIO pPernameHTa,;

nonyyaeT yBefjoM/ieHVe 06 OTNPaBKe 3/IEKTPOHHOIO 3asB/1IeHNUS.

dopmaTHO-/N0rnyecKas npoBepka ChopMUPOBAHHOIO 3aABNeHnA
OCYLLLeCTBNAGTCA MOC/Ee 3arofHEHUS 3aABUTENIEM KaXXAoro W3 Mosiel 3/1eKTPOHHOW
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(hopMbl 3asBneHNs. T1pn BbISIBNEHUN HEKOPPEKTHO 3aro/IHEHHOro Mo/ 3/1eKTPOHHOM
(hopMbl 3asBMEHUS 3asBUTENb YBEAOM/SETCA O XapaKTepe BbISIBNEHHOW OLUMOKN U
nopagke ee yCTpaHeHNA nocpeacTBoM NH(OPMaLNOHHOIO co006LLEeHNS
HEMNoCpPeACTBEHHO B 3/1IEKTPOHHON (hopMe 3asiBNEHUS.

ALMWUHUCTPaTUBHbIE MpOLeAypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B ieHb 0OpaLleHunsa 3a9BUTeNS.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  MNpoueayp  ABAAKTCA:
3NEeKTPOHHOe [eno, HanpaeneHHoe B OpraH MOCpPeACTBOM CUCTEMbI 3MEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne KoMnekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMNHEHUS aAMUHUCTPATMBHOM npoueaypbl
ABNAETCA MOCTYMNNeHMe 3asaBfIEHNUS W WHbIX [JOKYMEHTOB, HeEoOXOAUMbIX [/
npeaocTaBfeHNss MyHULMNAIbHOR YCNyri.

JO/MKHOCTHBIM ~ NMUoM  (PabOTHMKOM), OTBETCTBEHHLIM 32  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHOM  Mpoueaypbl  SIBASETCA  cekpeTapb Mcnonkoma  (ganee -
[0/HKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [lO/KHOCTHOE /L0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/lyyae
obpalleHuns 3aaBUTeNA C 3aaB/ieHnemM B OpraH:

onpefenseT npeaMeT 0bpalleHuns;

YyCTaHaBNMBAET JINYHOCTb 3aABUTENS;

NMPOBOANT MPOBEPKY MONHOMOYUMNIA LA, NOAAIOLLENO0 AOKYMEHTSI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWUAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPATMBHOIO pernameHTa, NpOBepKy COOTBETCTBUA
NpefcTaB/ieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexaiiee
oopM/IeHNe KOMUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYMCTOK, MPUMUCOK,
3a4EPKHYTbIX C/TIOB U MHbIX HE OFOBOPEHHbIX MCNPaBAEHWIA);

3aMONHSAET  3NEeKTPOHHYK  (hOpMy  3asBMIEHUss B aBTOMAaTU3MPOBaHHOM
NH(OPMALMOHHOA CcuUCTeMe, NpefHa3HA4YeHHOW [N OKa3aHWUsi roCcy[apCTBEHHbIX W
MYHULUNANbHBLIX YCNYT;

npwm npesoCTaB/IEHNN LLOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  pernaMeHTa Ha  OyMaXXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHwue NnpeaCcTaBNeHHbIX LJOKYMEHTOB;

pacneyartbiBaeT 3adB/IEHNE,;

nepefaeT 3aaBUTENIO Ha MPOBEPKY N NMOAMUCaHWE;

nocne NnoAnncaHnsa CKaHMpyeT NoANNcaHHoe 3adB/eHME;

3arpy>xaer B aBTOMaTU3NPOBAHHYIO NH(OPMaLNOHHYHO cucTemy,
npefHa3HayYeHHY0 [AN1A OKas3aHMA T[OCYAAPCTBEHHbIX W MYHUUMNANbHbLIX YyCnyr
NOKYMEHTbI, NPeACTaB/EHHble B 3/IEKTPOHHON (OpMe WAM 3MEeKTPOHHble 06pasbl
OTCKaHWPOBaHHbIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [EeNo;

BO3BpallaeT MoAnucaHHOoe 3asB/ieHWe W OpUrMHaibl OYMaXKHbIX [LOKYMEHTOB
3a9BUTESIO;

BbI4AET 3aABUTENIO PaACMUCKY B NpvemMe AOKYMEHTOB.

B cnyyae Hanmumsi OCHOBaHWIA ANsi 0TKa3a B MPUemMe AOKYMEHTOB [O/HKHOCTHOE
/L0, OTBETCTBEHHOE 3a NpuveM [OKYMEHTOB, YBeAOM/AET 3adBUTENA O Halnyuu
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NpenaTCTBUA A4N1F NpUeMa 3asaB/leHNs U BO3BpaLLaeT eMy AOKYMEHTbl C 0ObACHEHWEM
COAepXXaHusA BbIAB/IEHHbIX OCHOBaHWIA 415 0TKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNpuMemM [OKYMEHTOB, MoOcC/e
NOCTYMN/EHNA LJOKYMEHTOB Ha PacCCMOTPEHME:

NMpucBanBaeT 3a8B/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHK/IATYPOW Aen 1 ctatyc
«[1poBepKa OKYMEHTOB»;

n3yyaeT MNOCTYNUBLUWE 3NIEKTPOHHbIE [Jena, B TOM YWUCIE TMPUNOXKEHHbIE
3asBUTENIEM AOKYMEHTbI B 3/IEKTPOHHOW (POPME M 3/IEKTPOHHbIE 06pasbl LOKYMEHTOB;

NMPOBEPSET KOMMIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBUIA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucu,
nocpeacTsoM obpauwleHnms K EauHomy noptany (B cliydae, €CnM 3afBUTENEM

npeacTaB/EHbI 3NeKTPOHHbIE LLOKYMEHTHI, noAnuncaHHbIe YCUIEHHOM
KBaMPUUMPOBAHHOMN 3/IEKTPOHHOWN NOAMUCHIO).
Mpn Hannuyum OCHOBaHWH, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOAUMBIX 415 MPeAoCTaBIeHUs MyHULUNaNbHOW YCNYTu.

B cnydyae, ecnm B pe3ynbTaTe MNPOBEPKM YCWUNEHHOW KBaM(ULMPOBaHHOWA
3/IEKTPOHHOW MOAMWUCK BbISIBIEHO HECO6/0AeHNEe YCNOBUWA ee [elCTBUTENIbHOCTY,
MPOeKT pelleHVs 06 OTKase LO/DKEH COAepXaTb NYHKTbl crtatbuM 11 PepepanbHOro
3akoHa Ne 63-®3, KoTopble NMOC/NYXXUNN OCHOBaHWEM A5 ero NPUHATUA.

MpoekT peweHns 06 OTKase B MpuUeEME [OKYMEHTOB, He0OXOAMMbIX [ANs
NpefoCTaBNeHNs MYHUUMNaNbHOM YCNyrn, € yKasaHWeM NpuUYnMH OTKasa (B Cryu4ae,
ecnM OCHOBaHWA AN  0TKasa B MpPUEME [OKYMEHTOB, Heob6XOo4MMbIX A4/
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYrn, CBA3aHbl C HapyLUEHWEM YCTAHOBJ/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [ OTKasa B MpuemMe [OKYMEHTOB
LOO/MKHbI  cofepXxaTb WH(opMauMio 0 HaMMEHOBAHMM [LOKYMEHTOB (MH(opMaLmu,
CBefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UK)
MPOTMBOPEUUBbIE CBELEHUS, OPOPMIIEHBI C HAPYLLUEHNEM YCTAaHOB/IEHHbIX TPeb0oBaHMii),
HanpasnseTCcA Ha cornacosaHve B YCTaHOB/IEHHOM MOPALKEe MOCPeACTBOM CUCTEMbI
3/1EKTPOHHOI0 AOKYMEHT0060pOoTA.

CornacoBaHne npoekTa pelleHns 06 OTKase B MpueMe [LOKYMEHTOB,
HeOOXOAMMbBIX [A/1A MpefoCTaB/ieHNs MYHULUMMANbHOW YCNyru, OCYLUEeCTBNSETCA B
nopsigke, NpefycMOTPEHHOM MYHKTOM 3.4.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMIA A/ OTKasa B MNpuemMe [OKYMEHTOB,
NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, AO/XHOCTHOe
NNUO, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, B TeyeHue O4HOro paboyero AHA CO AHA
MOCTYMN/IEHNA 3adB/IeHNA, HanpaBiseT 3aaBUTENI0, YKa3aHHbIM B 3adB/IeHNN CNOCO6OM,
yBelOM/IeH/e O NOCTYM/IEHUWN 3asB/IEHUS, COLepKallee BXOAALWUA perncTpaynoHHbIi
HOMep 3asBleHWs, [aTy MONyYeHWs 3asBfieHUs, MepeyeHb HauMeHOBaHWIA (haitsios,
NpeAcTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy MONYYeHUs pesyfnbTata MyHMUUMNasbHOW
ycnyru.

3.3.3.4. WVcnonHeHne npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiamMeHTa, npuv  Haluuymm  TEXHUYECKON BO3MOXKHOCTM
OCYLLLECTBNAETCA B aBTOMaTMYECKOM PeXume € UCMOJ/b30BaHWEM aBTOMAaTU3UPOBaHHOM
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NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A/19 OKa3aHUs rocyfapCTBEHHbIX WU
MYHULUNANbHBLIX YCNYT.

3.3.3.5. ALMUHUCTPaTUBHbIE MpoLeaypbl, YCTaHaBiMBaeMble MyHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro pabouyero AHA CO
[OHA NOCTYNNeHUA 3a9BNEHNS Ha PaCCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAOTCA: NPUHATbI
Ha pPacCMOTPeHWe KOMMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbHOR YCyTW.

3.4. MopfrotoBKa pesyibTata MyHULUNAIbLHON YCyru

3.4.1. OCHOBaHMEM Hauvana BbIMONHEHUS afMWHUCTPATUBHON nNpoueaypbl
ABNAETCA MONYyYeHUEe [AO/MKHOCTHbIM fMUOM (pabOTHUKOM), YMOSIHOMOYEHHbIM Ha
BbINO/IHEHNE afMWUHUCTPATUBHOW npoueaypbl, OT LO/MKHOCTHOrO nunua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM LOKYMEHTOB, MPUHATbIX OT 3a9BUTENA LOKYMEHTOB.

[OMKHOCTHBIM  INLOM, OTBETCTBEHHbIM 32 BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNSETCA CcekpeTapb lMcnonkoma (manee - AO/MKHOCTHOE /Lo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3y/bTara NpeaocTaBeHns MyHULMUNaNbHOR yCnyri).

3.4.2. [O/DKHOCTHOe /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/ibTaTa
npegocTaBneHnss MyHULMNaNbHOR YCNYTW:

paccmaTpmBaeT COPMMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0O6XO0AMMbIX [ANs
npeaocTaBNeHNs MyHULMNaNbHON yCNyru;

NPU BbISBNEHUN OCHOBaHWA ANs OTKasa B MPeAoCcTaBNeHUN MYHULMNANbHOM
YCNYru, yKasaHHbIX B NyHKTe 2.8.2 afMUHUCTPATMBHOIO pernameHTa, NOAroTaB/MBaeT
MPOEKT peLLeHns 06 0TKa3e B NpefoCTaBNEHNN MyHULMUNANBHOW YCNYTW;

B CNlyyae OTCYTCTBMSA OCHOBaHWI [ANsi 0TKas3a B NPeAoCTaB/EHNM MyHMULMNANbHOW
YyCNyru, npefycCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHWUCTPATUBHOIO perfiameHTa, Mo
nToram  pacCMOTPeHUs  JOKYMEHTOB,  He0O6XoAMMbIX  ANnd  MpeaocTaB/eHus
MYHULMNANLHON YCNyru, MNOAroTaB/MBAeT [MPOEKT pPeweHuss 0 CorfacoBaHum
YCTAHOBKM  MH(OPMALMOHHbIX 3HAaKOB WHAMBUAYa/IbHOIO  MPOEKTUPOBAaHUSA  Ha
AOPOXHbIX 3HAKaX (fJanee - peLLeHMe 0 coriiacoBaHumn);

HanpasnseT NOArOTOBMEHHBbIN MpoeKT pesynbTara npepocTaBneHNs
MYHMLUMNANbHON YCAYrM Ha corfacoBaHWe B YCTAaHOB/MIEHHOM MOPsiAKE MOCPEACTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTO060pOTA.

ALMUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOHAKTCA B TEYEHUE ABYX pPaboumnx [AHEi.

Pe3yfnbTaTaMn BbINO/IHEHUA aAMUHUCTPATMBHLIX MNPOLeAyp ABNAKTCA: MPOEKT
peweHnss 06 0TKase B MpeAoCTaB/lEHMM MYHULUNANbHOWM YCAYru, MPOEKT peLleHns o
corsacoBaHuu.

3.4.3. CornacosaHve W nognucaHue TMpoeKTa pe3ysbTarta npeaocTaB/IeHUA
MYHMUUMNANLHON ycnyrn (ganee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBASETCA [/1aBOM
CenbCKoro noceneHns (panee - Pykosoantens OpraHa).

[MOAroTOB/MEHHbIE MPOEKTbl LOKYMEHTOB, MMEIOLNE 3amMeyaHus, BO3BpaLLaroTca
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfnbTata MYHULUMMNabHON
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ycnyru. Tlocne ycTpaHeHWs 3aMeyaHWii MPOoeKTbl LOKYMEHTOB MOBTOPHO MepearoTcs
ONs cornacoBaHUsA 1 nognucaHuns.

PykosoanTens OpraHa npu pacCMOTPEHUM MNPOEKTOB [OKYMEHTOB MpoBepseT
cobnofeHne aAMUHUCTPATUBHOIO persiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4aCTW CPOKOB BbIMO/IHEHNA aAMUHUCTPATUBHbLIX NpOLEeAyp, UX NOCNef0BaTeIbHOCTU Y
MOMHOTbI, HaNN4YMs COrfacoBaHWA YMNOSIHOMOYEHHbIX AO/MKHOCTHLIX nuy OpraHa B
CUCTEME 3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

B cnyyae BbISIBIEHWA  HapylleHW/A B 4aCTU  CPOKOB  BbIMOJIHEHUS
aAMUHUCTPATUBHLIX Mpoueayp, MX MnocnefoBaTe/lbHOCTU W NONHOTHI PykoBoauTENb
OpraHa MHULMUPYET NpUBNEYEHME K OTBETCTBEHHOCTU NNL, AONYCTUBLUUX HapyLUEeHUS,
B COOTBETCTBMW C NYHKTOM 4.3 afMUHNCTPATUBHOIO pernaMeHTa.

AIMWUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUe OAHOro paboyero AHS.

Pe3ynbTaTaMW BbINOMHEHUA afMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: peLLeHne
06 OTKa3e B npueme JOKYMEHTOB HEOOXOAUMbIX A1 NPeAoCTaBieHUs MyHULMNAIbHON
YCNyru, peweHne o6 0TKase B NPefOCTaBfEHUN MYHUUMUNaNbHOW YCNYrn, pelleHne o
CorsiacoBaHuu.

3.4.4. icnonHeHe npouenyp, YKasaHHbIX B nyHKTax 3.4.2, 343
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HaMuymm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTMYECKOM peXume C UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A9 OKa3aHUsi rocyfapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

MakcrManbHbIA CPOK BbINOTHEHUA afMUHUCTPATUBHbLIX NpoLeayp, YKa3aHHbIX B
nyHkTe 3.4. afiMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT TP paboyumx OHS.

3.5. Bblgaya (HanpaB/fieHWe) 3asaBUTENHO pe3y/ibTaTa MyHULMNANbHON YCnyTu

3.5.1. OcHoBaHMEM Hayana BbIMOSIHEHNSA afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJMlyYeHWe [OO/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a BbIMNO/IHEHNE
afMUHUCTPaTMBHON Mpoueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEro mnpefocTaB/ieHne
MYHULMNAIbLHOW YCNyTW.

JOMKHOCTHBIM JINLLOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE afMUHUCTPATUBHOM
npouesypbl, fABNseTca cekpetapb lVcnonkoma (ganee -  [O/MKHOCTHOE MU0,
OTBETCTBEHHOE 3a Bblfayy (Hanpas/eHne) LOKYMEHTOB).

3.5.2. JJoOMmKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgady (HanpaBsfieHue)
NOKYMEHTOB:

obecreyvBaeT  perucTtpauuMo U BHECEHMe  CBEAeHW 0  pe3ynbTare
NpefoCTaBNeHNs MYHULUMNANbHOW YCNYrn B MNOACWUCTEMY BeLEHUS [LOKYMeHTauuun
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpPefHa3HAYeHHON AN OKaszaHus
roCyAapCTBEHHbIX N MYHULMNaNbHbLIX YCNYT;

N3BeLLAeT 3aABuUTeNA (ero NpeLCcTaBUTeNs) CNOCOO0M, YKa3aHHbIM B 3asB/IEHUN, O
pesyfnbTare npefocTaBfeHUs MYHULUNAbHON YCNYrM U O BO3MOXHOCTW MOSTyYeHUS
pe3ynbTara NpefocTaB/eHns MyHULMNanbHON yenyrn B OpraHe nnm 8 MOLL.
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WcnonHeHve  npouefyp  NpUM  HaiMuMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLLECTBNAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3Ha4YeHHOW [18 OKa3aHWUA TOoCYAapCTBEHHbIX |
MYHULUMUNANLHBIX YCYT.

AIMUHUCTPaTUBHbIE NpoLedypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B TeyeHWe OLHOro paboyero AHA CO AHA MOANMCAHWUA [OKYMEHTa,
ABNAtoLLerocs pe3ynbTaToM npesocTaB/eHNs MYHULUNAIbHOW ycnyrn,
YMNOHOMOYEHHbIM AO/MKHOCTHLIM finyom OpraHa (OpraHom).

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
pasMeLleHVe CBeAeHWU O pe3ynbTare MpefoCcTaBfeHUA MYHULUNAIbHOW YCnyru B
MHPOPMaLMOHHbLIX CUCTEMAX, W3BelleHMe 3aaBuTens (ero npefctaBuTens) o
pe3ynbTaTe NPefOCTaBNeHUS MyHULMNANIBHOW YCYTU 1 CNOco6ax ero nosyyveHus.

3.5.3. Mopagok  Bblgauyn  (HanpaefieHWs) — pesyfnbTaTa  NpefoCTaB/eHUS
MYHULMNANLHOW YCNYTu:

3.5.3.1. MNpwn obpaleHNN 3a9BUTENS 3a Pe3yIbTaTOM MYHULMMNaNbHOW YyCnyru B
M®L], paboTHMK M®L, BblgaeT 3asaBUTENO pe3ynbTaT MYyHUUMMNaNbHON YyCnyru B
(hopme  3K3eMnaApa 3MEKTPOHHOIO0 [JOKYMeHTa Ha OymaxHom Hocutene. [lo
TPebOoBaHMIO 3adABUTENA BMECTE C 3K3EMMIAPOM 3/IEKTPOHHOIO [AOKYMEHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/AeTCa 3K3eMMNIAP 3/MEKTPOHHOIN0 [LOKYMEHTa
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTENb MH(OPMALUK UM HanpaBNeHNs aK3emnaspa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW nouyTe B agpec 3assutens. MNpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMAUUN WAN  HanpaBleHUW 3K3emnispa 3/1eKTPOHHOIro
NOKYMEHTa, Ha OCHOBE KOTOPOrO COCTaB/IEH 3K3EMMNAAP 3/1EKTPOHHOI0 AOKYMEHTa Ha
OYMa)XHOM HOCUTeNle, MO 3/1eKTPOHHOW MoyTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOI0 AOKYMEeHTa 3K3eMNApY 3/IEKTPOHHOIO0 [OKYMEeHTa Ha OyMaXHOM
HOCUTeNe 3aBepseTCcs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMO/b30BaHWEM YCU/IEHHOW
KBaMPUUMPOBAHHOM 3/1IEKTPOHHOIN NOAMMUCH.

ALMUHUCTPATUBHbIE MpoLefypbl, YCTaHaB/IMBAEMble HACTOALWMUM MNYHKTOM,
BbIMO/IHAIOTCA B MOPAAKE O04YepefHOCTW, B [eHb NpubbITUA 3aABUTENS B CPOKMU,
YCTaHOB/IEHHbIE persiaMeHToM paboTbl ML,

Pe3ynbTatamu BbINOIHEHUA aAMWUHUCTPATUBHbLIX NPOLEAYpP ABAAOTCA: (hUKcauns
(hakTa Bblgaun pesynbTata MNpeaocTaBneHUs MyHuUmMnanbHoin ycnyrm 8 AVC MOL,
pe3ynbTart NpefoCcTaBeHNs MYHULMMNANbHON YCNYTW, BblAaHHbIA 3aABUTENIHO.

3.5.3.2. Mpu obpauleHnn 3asBUTENS 3a Pe3y/IbTaTOM MYHULMMaNbHOW YCNyru
yepe3 Pecny6nMKaHCKMA nopTan 3asBUTEN0 B JIMYHbLIA KabUHET aBTOMaTUYECKMU
Hanpas/AeTCAd  3/IEKTPOHHbIA  06pa3  [OKYMeHTa, ABAIOLWEroca  pesy/ibTaToM
npefocTaB/EHNS MYHULMNATbHOWA ycnyrn, MOAMUCAHHbIN YCUNEHHOM
KBaIMPULMPOBAHHOM 3M1EKTPOHHON NOAMMUCHLIO YNOTHOMOYEHHOIO JO/MKHOCTHOIO NnLa
OpraHa (OpraHom).

ALMUHUCTPATUBHbIE MpoLefypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbINOMHAKOTCA B [eHb MOANUCAHUA [LOKYMEHTa, MOATBepXAatoLero npeaocTaBieHne
(oTKa3 B npefocTaBNeHNUN) MYyHULMUNANBHOW YCNYTX, YNOMHOMOYEHHbIM [O/MKHOCTHbIM
nnuyom OpraHa (OpraHom).
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PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  MNpouUeayp  ABNAKOTCA:
HanpasfieHne (npefocTaBfieHMe) C WUCMob3oBaHWeM Pecny6iMKaHCKOro noprtana
3adBUTENO [OKYMeHTa, NOATBEPXKAAIOLLErO NpPefoCcTaB/eHne MyHULMNaAbHOW YCyru
(B TOM ymcrie 0TKa3 B NPeLOCTaBNEHUN MYHULMNABHOR YCyri).

3.5.3.3. Mpn obpalieHnKn 3adBUTENS 3a Pe3yNbTaTOM MYHUUMNaNbHOW YCNyrn B
OpraH, [O0/HKHOCTHOE NNLO0, OTBETCTBEHHOE 3a BblAadvy (HanpasneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMUNanbHOW ycnyru. o TpeboBaHMIO 3asBUTENS
BMECTE C 3K3eMMIAPOM 3/1eKTPOHHOr0 [JOKYMeHTa Ha OyMa)kKHOM HocuTene emy
NpeAoCcTaBNAeTCA IK3EMMNIAP ANEKTPOHHOIO JOKYMeHTa MyTeM ero 3anucu Ha CbeMHbIA
HOCUTE/lb UH(OPMaUUM UM HanpaBNeHUSA 3K3EMMAPa 3/IEKTPOHHOIO AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3adBUTeNS.

ALMWHUCTPATUBHbIE MNPOLEAYPbl, YCTaHAB/MBAEMbIE HACTOALMM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPALKE O0YepefHOCTW, B [feHb MNpubbITUA 3asaBUTENd B
COOTBeTCTBMM C [NpaBunamm BHYTPEHHEro TPYA0BOro pacnopsagka OpraHa.

Pe3y/fibTaTOM BbINONHEHUSA afMUHUCTPATUBHBIX NPOLEAYpP ABNAAKTCA: (hUKcauus
(pakTa  Bblgaunm  pesynbrata  NPeAoCTaBNeHWs  MYHUUMNaIbHOA — yClyrm B
aBTOMaTM3MPOBaHHON WHMOPMaLMOHHOW CUCTEMe, MNpefHa3HAYeHHON [A18 OKaszaHus
rOCyZapCTBEHHbIX U MYHULMNANbHbLIX YCYT.

3.6. NcnpaBneHne TeXHNYeCKMX OLLNBOK

3.6.1. B cnyyae 06Hapy>XeHUSA TEXHUYECKOWN OLLIMOKMN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynibTaToM MyHULMNANbHON YCNyru, 3asBnTeNb HanpasnseT B OpraH:

3asBfieHMe 06 WCNpaBieHUN TeXHUYECKON Owmnbkn (npunoxeHme Ne 5 K
HacTosLlemMy aAMUHUCTPATUBHOMY PerfiaMeHTy);

OOKYMEHT, BblaHHbIA 3a8BUTEN0 KaK pe3yfibTaT MYHUUMNaNbHOW YCNyru, B
KOTOPOM COJEPXMUTCA TEXHNYECKas OLINOKa;

[JOKYMEHTbI, UMetoLLMe HPUANYECKY0 CUy, CBUAETENbCTBYHOWME O Hanu4ymm
TEXHUYECKOWN OLINGKW.

3asBneHne 06 MCNpaB/ieHNN TEXHUYECKON OLWMOKN B CBELEHUAX, YKa3aHHbIX B
LOOKYMEHTe, AB/IAIOLLEMCA Pe3yibTaTOM MYHULMNANBHON YCNYyTri, NoJaeTcsa 3aaBUTeNeM
(Yno/IHOMOYEHHbLIM NpeAcTaBUTeNIeM) MOYTOBLIM OTMpas/feHnemM (B TOM 4ucne ¢
MCMOJ/Ib30BaHMEM 3/IEKTPOHHOM MOYTbI), IM60 uepe3 Pecny6avKaHCKUIA nopTan uam
ML,

3.6.2. JO/MKHOCTHOE NULL0, OTBETCTBEHHOE 3a NPMeM LOKYMEHTOB, OCYLLECTB/IAET
npuem 3asB/ieHUs 06 MCMpaBieHUM TEXHUYECKOW OLINOKK, PerucTpupyet 3asBieHne ¢
MPUNOXKEHHBIMN AOKYMEHTaMn 1 nepefaeT UX LO/MKHOCTHOMY ULy, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.

AAMUHUCTPATMBHbIE MNPOLUEAYPbl, YCTAHAB/MBAaeMble HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHMe OLHOro paboyero AHA € AaTbl pernucTpauny 3asaBneHus.

Pe3ynbTatamy BbIMOMHEHNA aAMUHUCTPATUBHBIX NPOLEAYP ABAAKOTCA: MPUHATOE
W 3aperncTpupoBaHHOe 3asiB/IeHWe, HanpaB/leHHOe Ha PacCMOTPEHWe [AO/MKHOCTHOMY
nunuy, OTBETCTBEHHOMY 32 06pabOoTKy [LOKYMEHTOB.
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3.6.3. [O/MKHOCTHOE /1ML0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENsX BHECEHWS WCMNPaBNeHWA B  [JOKYMEHT,
ABNSAOLWMNIACA pe3ynbTaTOM MNPeAoCTaB/eHUs MYyHUUMUNAIbHOW YCNYrn, OCYLLECTBASET
npoueaypbl, NPegycMOTPEHHbIe MYHKTOM 3.5 aAMWUHUCTPATUBHOIO pernameHTa, U
Bbl4aeT WCMNPaB/eHHbIA [OKYMEHT 3asaBMTeNt0 (YNONHOMOYEHHOMY MpPeACTaBUTENHO)
MYHO MOJ POCMUCb C U3bATUEM Y 3aaBUTeNns (YMOIHOMOYEHHOro NpeLCTaBUTENS)
opuUrnHana LOKyMeHTa, B KOTOPOM COLEPXMUTCA TEXHUYECKas OlWnbKa, Ui Hanpasnset
B ajpec 3asBWTeNA MOYTOBbIM OTMpaB/ieHVeM (MOCPELCTBOM 3/1EKTPOHHOW MNOYThI)
MNCbMO O BO3MOXHOCTWU MOMyYeHUA [OKYMeHTa npu npepoctasneHun B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKas OLINOKa.

ALMWHUCTPATUBHbLIE MNpOLEAYypbl, YCTaHaBIMBaeMble HACTOALLMM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabouux [Hen nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKM WAX NOMyYyeHWs OT N60ro 3aMHTEPECOBAHHOTO0 /MuUa 3adBfiEHUA O
A0MNYLLEHHOW OLLIMOKe.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
BblAaHHbIN (HanpasieHHbIN) 3aBUTENO LOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 38 NPeJoCTaBeHNEM MYHULUNAIbHO
ycnyru

4.1. TlopsAAOK OCYLLLECTBNEHUA TEKYLLEN0 KOHTPOA 3a COBMH0AEHMEM N UCMOSTHEHWUEM
OTBETCTBEHHbIMU [JO/IHKHOCTHLIMU NNLAMMN NONOXEHNIA aAMUHUCTPATUBHOIO
pernameHTa v MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHABMMBAKOLLMNX TPEOOBAHMA K
NpeaocTaBfeHN0 MYHULNNASIbHON YCYTK, a TakXKe MPUHATUEM VMU PeLLeH

KOHTpO/b 3a MOMHOTON M Ka4yeCTBOM NPeAOCTaBAEHUS MyHULMNANbHOW YCYTu
BK/HOYAET B CEOA BbISIBIEHNE W YCTPaHEHWe HapyLLEHWI NpaB 3asaBUTeNeil, NpoBeaeHmne
MPOBEPOK CO6GMOAEHUS npoueayp NPefoCTaBfeHUs  MYHUUMNANbHON  yCnyru,
NOArOTOBKY peLLeHnin Ha aencTeus (6e3aencTene) AOMKHOCTHBIX /UL OpraHa MecTHOro
camoyrnpaB/eHus.

dopmaMu  KOHTpONs 3a COGMNOAEHMEM  WUCMOSIHEHUS  agMUHUCTPATUBHbIX
npoueayp ABNAKTCS:

1) npoBepka W cornacoBaHvWe MPOEKTOB [OKYMEHTOB MO MNpefoCTaBleHUIO
MYHULMNANbHON YCNYTK;

2) NpOBOANMbIE B YyCTaHOB/IEHHOM nopszke NMPOBEPKM BeleHus
[e/I0Npon3BOACTBa,;

3) npoBeAeHne B YCTaHOB/IEHHOM MOPSAAKE KOHTPO/bHbLIX NPOBEPOK CObN0AEHMSA
npoueayp NpefocTaBneHUs MyHULMUNANBHOW YCyTN.

B uensax TekyLllero KOHTPOMS WCMOMb3YHTCA CBeAEeHWUs, WMetoumecs B
3/IEKTPOHHON 6a3e [daHHbIX, CNy)XebHasd KOoppecrnoHAeHUMs, ycTHas W MUCbMeHHas
NH(opMaumsa LOMKHOCTHbLIX /L, OCYLLECTBMAOLWNX BbIMNONHEHWNE aAMUHNCTPATUBHbIX
npoueayp, XXypHasbl yyeTa COOTBETCTBYHOLMX AOKYMEHTOB U ApYyrine CBeAeHMS.

[na ocyLlecTBNeHNS KOHTPO/ISA 3a COBEPLLUEHNEM AEACTBUIA NpU NpeaoCcTaBNeHUN
MYHULUMNANbHON YCAYrM W NPUHATAM PELLEHWIA PYKOBOAWUTENHD OpraHa MeCTHOro
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camoynpaBfeHuss  NpefcTaBAAOTCA  CMpPaBKM O  pe3y/nbTaTaX  MpeaocTaB/eHus
MYHULMNANbHON yCnyru.

0 CNyyYasx U NPUYMHAX HapyLLEHUS CPOKOB, MOC/NEA0BATE/IbHOCTM U COAepXKaHs
aMVHUCTPATUBHbLIX MPOLEAYP AOMKHOCTHbIE NNLUA HEMEANEHHO MWHAOOPMUPYIOT
PYKOBOAMTENs oOpraHa, nNpefoCTaBAAIOLLIErO MYHUUMNANbHYO YCAyry, a TakKXe
NPeANPYHUMAIOT CPOUHbIE MepPbI MO YCTPAHEHWIO HApPYLLIEHWIA.

TeKyWmnii  KOHTPONb 3a COGMIOAEHWEM  NOCNefoBaTeNbHOCTU  [elCTBWA,
onpefeneHHbIX  aAMUHUCTPATMBHbIMKM  MpoueaypaMu MO MPeAOCTaB/EHMIO
MYHULMNANbHOW YCNyrn, OCYLLECTBASETCA 3aMecTUTENeM pPYKOBOAWUTENs oOpraHa
MECTHOr0  CaMOyrnpaB/ieHWs, OTBETCTBEHHbIM 3a  OpraHusauuio  paboTbl MO
NPeAoCTaBNEHNIO MYHULMNANLHOW YCNYr, HayanbHUKOM OTAEena, OCYLLEeCTBNAIOLLEro
opraHusauunio paboTbl MO NPeAOCTaBNEHNI0 MYHULIMNANBHO YCNyT.,

MepeyeHb  [JO/MKHOCTHbIX NNL,  OCYLLECTBASKOLWMX TeKYLIWA  KOHTPO/b,
YCTaHaB/IMBAETCA MONIOXKEHUAMW O CTPYKTYPHbIX MOApa3feneHnsX opraHa MeCTHOro
caMoynpaBfeHnst U A0MKHOCTHLIMMW perfiaMeHTamMu.

4.2. TopsgoK 1 NEPUOANYHOCTb OCYLLECTBNEHMS NNAHOBbIX M BHENNAHOBbLIX NPOBEPOK
MONHOTbI U KayecTBa NPeoCTaBAeHNs MYHULMNABbHOI YCNyTn, B TOM YMc/e NOpPsSAoK
1 (hOpPMbl KOHTPONS 3@ MONHOTOW U KaYeCTBOM MPeAoCTaBNeHNS MyHULMNANbHOVA
yCnyru

4.2.1. KOHTPO/Ib 3@ MOJIHOTON M KayecTBOM MpPeAoCTaBNeHNs MYHULMNANIbHON
YC/yrn OCYLLECTBSAETCA B PopMax:

1) NnpoBeAeHUs NPOBEPOK;

2) paccMOTpeHus >Xanob 3asBuTene Ha feicteua (6espeiicTBue) OpraHa, a
TaKXe UX SO/MKHOCTHBIX UL, MYHUUUNASBbHBIX CYXKaLLUX.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
NpeLoCTaB/IeHNs MYHULMNANBHON YCNyr MNPOBOAATCA MJ1aHOBble W BHEMN/AHOBbLIE
npoeepku. T[1OpAZOK W MEPUOLMYHOCTb  OCYLLECTB/IEHUS MJIAHOBbLIX MPOBEPOK
yCTaHaB/MBAETCA njaHoM paboTel OpraHa. Npu NpoBepkKe MOryT paccMaTpuBaTbCsa BCE
BONPOCLI, CBA3aHHble C MpefoCTaB/IeHNEM MYHUUWUMNaNbHOW YCnyrn (KOMMIEKCHbIE
MPOBEPKM), UKW OTAE/NbHbLIA BOMPOC, CBA3aHHbLIN C NPeAoCTaBAeHNeM MYHMULUNAIbHOW
ycnyrn  (Tematuyeckue nposepku). [IpoBepka TakKe MOXET MPOBOAUTLCA MO
KOHKPETHOW Xasiobe 3asBuTeNs.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKONA YCTPaHEHUS
paHee BblISB/IEHHbIX HapyLUEHUA afMUHUCTPATUBHOIO pernameHTa, a Takke B C/y4ae
nonyyeHns >xanob 3asBuTeneil Ha fencTBus (6e3geiicTBue) OpraHa, a TaKxe WX
LAO/MKHOCTHBIX UL, MYHUUUNABHbBIX CYXXaLLUX.

4.2.4. Pe3ynbTatbl NPOBEPKM OOPMAIOTCA B BUAE akTa MPOBEPKWU, B KOTOPOM
YKas3blBaOTCH BbIAB/IEHHbIE HEAOCTATKN U MPEA/IOXEHUSA NO NX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb [JO/MKHOCTHbIX UL, OpraHa, NpPeAoCcTaBNsHOLEro
MYHMUMNANbHYIO YCNyry, 3a peleHns n aeiicTens (6e3neiicTene), NpUHUMaeMble
(ocyLLeCTBNSAEMbIE) UMW B XOA€ NPefoCTaBNeHNS MYyHULMNANbHON YCNyTu
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Mo pesynbTaTaM NPOBeAEHHbLIX NPOBEPOK B Clyyae BbIABEHUS HapyLUEHWA npaB
3asBUTeNeN BWHOBHbIE NMLA MPUB/EKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBMM C
3aKoHOAaTenbCTBOM Poccuitickoi ®efepauum.

PykoBoAuTeNb OpraHa MeCTHOro CamOyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOe PacCMOTPEHMe 3asBIEHNIA.

PykoBoauTenb (3amMecTuteNls PYKOBOAWUTENA) CTPYKTYPHOro noApasfeneHuns
opraHa MeCTHOro camoyrnpas/ieHUs HeCeT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U
(wnn) HeHapgnexaulee BbIMNONHEHVWE AAMWHUCTPATUMBHBLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATMBHOMO PEriameHTa.

[OMKHOCTHbIE NNLA W MHble MYHULMNATbHbIE ChAYyXalue 3a peleHns Wu
nenctena (6e3geiicTere), NpMHMMaemble (OCYLLECTBNSEMbIE) B XO4e MpeaoCcTaB/ieHUs
MYHULMNAbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOLAaTeNIbCTBOM MOPSAAKE.

4.4. TToN0XeHWs, XapaKTepuaytoLme TpeboBaHUs K NOPSAKY 1 opmMaM KOHTPOAS 3a
NpeaocTaB/ieHNEM MYyHULMNANbHOWN YCNYTrK, B TOM YKCNEe CO CTOPOHbI rpaxaaH, nux
00beANHEHNIA N OpraHu3aLnia

KOHTpO/b 3a npefocTaBfieHMEM MYHULMNaNbHOW YCAYrn CO CTOPOHbI FpaXKaaH,
X O0ObeAMHEHWA W OpraHu3auuin, OCYLLEeCTBASETCH MOCPeACTBOM  OTKPbITOCTU
[eATe/IbHOCTM  OpraHa  MeCTHOro  camMOynpaBfieHus  npu  NpefoCTaB/ieHUn
MYHUUMNANLHOW  yCyru, MOSlyYeHUs  MNOMHOW, aKTyaJlbHOW W [JOCTOBEpPHOW
MH(opMaLMM O MOpALKe MNPefoCTaBleHUs MYHULMMNaNbHOW YCNyrn U BO3MOXKHOCTU
AocyfebHoOro paccmoTpeHus obpalleHuid  (kano6) B npouecce NpefocTaBieHNs
MYHULMUNAbLHOW YCNyTW.

5. flocyaebHbIN (BHecyaebOHbIN) NopsifoK 06)KasioBaHUS pPeLLIEHUIA U AeNCTBUIA
(6e3aeiicTBMSA) opraHa, NpeaocTaB/ISAOWEro MyHULMNANbLHYO YCAYrY,
MHOIO(DYHKLVOHA/IbHOI0 LeHTpa npefocTaB/ieHUs roCcyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHM3aumin, yKasaHHbIX B 4acTu 1.1 ctatbn 16
PepnepanbHOro sakoHa Ne210-P3, a TakXXe UX AO/IKHOCTHBIX JINL,
MYHUUMNANbHbIX CAyXalinx, paboTHUKOB

5.1. 3asABUTENN UMEIOT NPaBo Ha 06XanoBaHWe B AOCYLeOHOM MopsAaKe peLleHui
N pencTeuin (6e34elCTBMSA) OpraHa, NPeAoCTaBNAOWEr0 MYHULMNANBHYIO YCAyry,
OO/HKHOCTHOrO  NMua  opraHa, NpefoCcTaBAAOLWEro  MYHUUMNaNbHYK  YCAyry,
MYHULUUNANbHOTO  C/yXalllero,  PyKOBOAMTENA  OpraHa,  MpefocTaBAOLLLEero
MYHULMNANbHYO ycnyry, MHOFO(YHKUNOHA/IbHOIO LleHTpa, paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 PepfepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTE/Nb MOXET 06paTUTLCA C XKal0b0i, B TOM YMC/E B CNELYIOWMX CyYasnX:

1) HapyLleHWe cpoka perucTpauum 3anpoca o0 npefocTaBfieHUN MYHULMNANbHOM
yCnyriu, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepasibHoro sakoHa Ne 210-d3;
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2) HapylUeHWe cpoka MpefocTaB/ieHUs MyHUUUNaIbHOW ycnyrn. B ykKazaHHOM
cnyyae gocypebHoe (BHecyaebHOe) o6)anoBaHue 3asBUTENEM PELUEHUIA WU AeNCTBUN
(6e3geiicTBMA) MHOrOMYHKUMOHANBHOIO LEHTPa, PaboTHMKA MHOMOMYHKLUMOHANbHOIO
LLeHTpa BO3MOXXHO B C/lyyae, ec/in Ha MHOTO(YHKLMOHA/bHbLIA LEHTP, PelleHns 1
nenctems  (6e3neiicTBME)  KOTOPOro  00XanykTcsi, BO3M0XKEHa  (PYHKUMA Mo
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHUUMNANbHLIX YCAYr B MO/HOM 06bemMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB MM MH(OpMaLMK NMO0 OCYLLLECTB/IEHUA
OEACTBMIA, nNpefCcTaB/eHWe WAN  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMKA  akTamu Poccuidickor  Pepepaumun, HoOpMaTUBHLIMU
NpaBoBbIMM akTamy Pecny6/ivmku TatapcTtaH, MyHUUUNaIbHLIMW NPaBOBbIMWA aKTamu
AN19 NpefocTaBeHna MyHULMNaNbHOR YCnyru;

4) 0TKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpesyCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMKW akTamu Poccuiickor  Pegepaunn, HOPMaTUBHBLIMU
NpaBoBbIMM akTamu Pecny6ivkyn TatapctaH, MyHUUUNaIbHbIMWU MPaBOBbIMU aKTamu
AN pefocTaBfeHNs MYHULMNANbHOW YCNYTW, Y 3a9BUTENS;

5) oTKa3 B NpefoCTaB/fIEHUN MYHULUNAIbHOW YCYrn, eCiM OCHOBaHUA OTKa3a He
NpeaycMoTpeHbl thefepasibHbIMU 3aKOHAMW U MPUHATBIMA B COOTBETCTBUM C HUMM
MHbIMW HOPMATUBHbLIMW MPaBOBbIMW akTamu Poccuiickoit defepaunn, 3akoHamMu K
NHbIMU HOPMaTUBHbIMU NpPaBoOBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHbIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pgocygebHoe
(BHecyne6Hoe) ob6)KanoBaHue 3asBUTENEM pPeLleHnin u  aencteuin  (6e3aeiicTBumSA)
MHOrO(YHKUWOHA/IbHOrO  LIEHTPa, paboTHMKA MHOrO(YHKLMOHANIbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOTO(MYHKUMOHANbHbIA LEHTP, PeLleHns 1 AeincTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcsi, BO3/IOXEHa QYHKUMA MO NpeaocTaBeHUto
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOMHOM 00beme B  MOPAAKE,
onpefeneHHoM yacTtbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3afBUTENA MNPV MPeAoCTaBfieHUN MYHULUMNaNbHON YCyru
nnatbl, He nNpPegyCMOTPEHHON HOPMATUBHLIMU MPABOBLIMM aKTamn Poccuinckomn
depepauun,  HOpPMaTMBHLIMM  MPaBOBbIMW  akTamy  Pecny6ivMkn  TaTtapcTaH,
MYHULMMNaNbHbIMX NPaBOBbIMU aKTaMU;

7) 0TKa3 opraHa, nNpefoCTaBASANOLWEr0 MYyHULMNANbHYO YCAYrY, LOHXHOCTHOrO
Nnua opraHa, npefocTaBfAOLLEro MyHULUNANbHYIO YCAYTY, MHOMO(YHKLMOHANbHOIO
LLeHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOIO LeHTPa, OpraHn3aunii, npegycMOoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-®3, mam mx paboOTHWUKOB B
MCMpPaBNeHUN AOMNYLIEHHbIX MMWU OMNevyaToK M OWMO0K B BblJaHHbIX B pe3y/bTaTe
NpefoCTaBfieHUs  MYHUUMNAIbHOW  YCNyrm  AOKYMeHTax  fimbo  HapyLleHue
YCTAHOB/IEHHOIO CpoKa TakuX WucnpaefeHnin. B ykasaHHOM cryyvae pocypebHoe
(BHecyne6Hoe) o06xanoBaHuWe 3asBUTENIEM pPeLIeHUA W OelcTBUn  (6e34encTBuUS)
MHOrO(YHKUWOHA/IbHOrO  LEHTPa, paboTHMKA MHOrOQYHKLMOHANIbHOrO  LIeHTpa
BO3MOXHO B C/lyyae, ec/in Ha MHOIOMYHKUMOHA/IbHBIA LEHTP, peleHns 1 AeiCTBuS
(6e3geiicTBME) KOTOPOro 06XanyrtoTcsi, BO3/0XKeHa QYHKUMA MO NpeaocTaBeHnto
COOTBETCTBYHOLWMX MYHUUMNANbHBLIX YCAYr B MNO/IHOM 06bemMe B  MNOpPsAKe,
onpefeneHHoM yactbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;
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8) HapylleHWe cpoka WM nopagkKa BblgayM [OKYMEHTOB MO pesy/nbTaram
npefocTaBNeHNs MyHULUNANLHOW YCyru;

9) NnpnocTaHOB/EHME NPEAOCTaBEHUA MYHULMMNANbHON YCNYTrK, eCiii OCHOBaHUSA
NMPUOCTAHOB/IEHNA He MPeAYyCMOTPeHbl (efepanbHbIMU 3aKOHAMU U MPUHATLIMU B
COOTBETCTBAM C HMMM WHbIMA HOPMATMBHLIMW MNPaBOBbIMW aKTaMu POCCUIACKOMN
depepaunn, 3aKOHaMW M UHBLIMW HOPMATMBHLIMW MPABOBbIMU aKTamu Pecnyb6/vku
TaTapctaH, MyHULMNaNbHLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfyyae focyne6Hoe
(BHecyne6Hoe) o06xanoBaHue 3asBUTENIEM pPeLleHUiA W OeAcTBUn  (6e34encTBuUS)
MHOrOYHKUWOHA/IbHOTO  LEeHTPa, paboTHMKA MHOrO(YHKLMOHANIbHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/ini Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyroTcsi, BO3/0XKeHa QYHKUMA MO NpeaocTaBeHUto
COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAYyr B MNO/SIHOM 006bemMe B  MNOpPAAKe,
onpefeneHHoM yactbio 1.3 cTatbkn 16 PepepasibHoOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd NpU NPeLoCTaBAeHUM MYHULMNATBHON YCNyru
OOKYMEHTOB WAN WH(opMaumu, OTCyTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MpPU NepBoHaYaibHOM OTKas3e B MpuemMe LOKYMEHTOB, HEOOXOAMMbIX Ans
NpeLoCTaBeHNs MYyHULUNAIbHOW ycnyru, 6o B NPesocTaBNeHUn MyHULUNaIbHOW
YCNyru, 3a UCK/YEeHWeM CflyyaeB, MPefyCMOTPEHHbLIX NMYHKTOM 4 yacth 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydvae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3anBUTENIEM peLeHnin 7 AencTBui (6e3nencTams)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOPYHKLMOHA/IbHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/ini Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrtoTcsi, BO3/I0XKeHa QYHKUMA MO NpeaocTaB/eHUto
COOTBETCTBYHOLMX MYHULUMMNANbHLIX YCAYyr B MNOMIHOM 06bemMe B  MNOPAAKE,
onpefeneHHoM yactbto 1.3 cTatbn 16 PepepancHoro 3akoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MWUCbMEHHOW (hopMe Ha OyMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, npefoOCTaBAAOWMIA  MYHULUNABHYIO  YCAyTy,
MHOTO()YHKLMOHaNbHbIA LEHTP NGO B COOTBETCTBYHOLIWUIA OpraH rocyfLapCTBEeHHOW
BlaCTW, ABMAOWMIACA Yy4upeauTenem MHOTOPYHKUMOHASIBHOTO LEeHTpa (ganee -
yuypeauTens  MHOFOMYHKUMOHa/IbHOrO  LEHTpa), a Takke B OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 depepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHuna U aeincTeus (6e34encTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBfsoLLErO
MYHULMNANbHYO YCNYTY, MNOAAl0TCA B BbILLECTOAWMIA opraH (Npy ero Hannumm) moéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCH HernocpeAcTBEHHO PYKOBOAMTENIEM OpraHa,
NPeLoCTaB/AWEro MyHULMNANbHYO YCnyry. >XKanobbl Ha peleHns u [LeicTBus
(6e3geiicTBMe) pabOTHMKA MHOrOMYHKLNOHA/ILHOIO LeHTpa NoAakTcs PyKOBOAUTESHO
3TOr0  MHOrO(YHKLMOHaNbHOTO  UeHTpa. Kasobbl Ha peweHns U OelCTBUS
(6e3peincTeue) MHOFO(YHKLUNOHANLHOTO LleHTpa nogaroTcs yupeauTesnto
MHOrO(YHKUNOHA/IbHOTO  LeHTpa WA [O/HKHOCTHOMY Auuy, YNOJSIHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBOBbIM akTOM Pecnybnuky TaTapcTaH. >Kanobbl Ha pelleHus K
nevicteua (6e3geincTene) pabOTHUKOB OpraHu3auuid, npefaycMOTPEeHHbIX 4YacTblo 1.1
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogaloTcAa pPYyKOBOAUTENAM 3TUX
opraHu3aumi.
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XKanoba Ha peweHuns n peicteua (6e3geiiCTBME) oOpraHa, MpefoOCTaB/IAOLWEro
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIO /fiMua  opraHa, npeaocTaBfiftoLLEero
MYHULMNANbHYIO  YCAYry, MYHUUWUNaTbHOTO CAY>XKallero, PyKOBOAMTENA OpraHa,
NPeAoCcTaBAOWEr0o MyHULMNANbHY YCYry, MOXET OblTb HanpaBieHa Mo rouyTe,
yepes  MHOTOMYHKUMOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UHHOPMALMOHHO -
TeNIEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,  oguumnanbHOro  cata  opraHa,
NPeaocTaBfAOWLEro  MyHuuunanbHyw  ycnyry, EauHoro  noprtana  nvbo
Pecny6/11MKaHCKOro noprana, MHHOPMaLMOHHOW CUCTEMbI JOCYAe6HOro 06XanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU NNYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
NencTBus (6e3gelicTue) MHOTO0()YHKLNOHAIbHOT O LleHTpa, paboTHMKa
MHOrOPYHKUWOHA/IbHOrO  LIeHTpa MOXEeT ObITb  HampaefieHa nNo no4yte, C
MCMONb30BAHMEM  MH(OPMALNOHHO-TENIEKOMMYHUKALMOHHOW  CeTU  «/IHTepHeT»,
ohMLManbHOro caimTa MHOTMOPYHKUMOHANBHOTO LUeHTpa, EpuHoro noprtana nv6o
Pecny611MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTEMbI AOCYLe6HOro 06XKanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU NNYHOM MpreMe 3aaBuTeNs. XKanoba Ha peLleHuns u
nenictena (6e3feincTemne) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-P3, a Takxke MX pabOTHUKOB MOXET OblTb Hanpas/ieHa
Mo noyte, C WCMOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTu
«HTepHeT», O(mumManbHbIX CalTOB 3TUX OpraHusauunii, EguHoro noptana nm6o
Pecny6/MKaHCKOro noprtana, a TakKe MOXEeT OblTb MPUHATA MPU NINYHOM MpUEME
3afBuUTeNs.

5.3. XKanoba fgosmkHa cogepxars:

1) HavMeHOBaHVe O0praHa, MnpPefoCTaBAOWEro MYHUUUNANBHYO YCAyry,
OO/MKHOCTHOrO /fila opraHa, npefoCTaB/ALWEero MyHUUUNAIbHYHO YCayry, nmbo
MYHULMNANbHOIO CAY>allero, MHOroyHKUNOHaNLHOTO LieHTpa, ero pyKoBOAUTENSA U
(wnn)  paboTHMKa, opraHu3auuii, NpegycMOTPEHHbIX 4YacTbto 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-P3, ux pykosogutesnein n (unm) paboTHUKOB, PeLLeHns 1
nencTems (6e34eincTeme) KOTOPbIX 06XKanyTcs;

2) hamunuvio, ums, oTyecTBO (MOCnefHee - NPWU HaaUumm), CBeAeHWs O MecTe
XUTENbCTBA 3aABUTENA - (PM3NYECKOro finua NnMbo HauMeHOBaHWe, CBefeHWs O MecTe
HaX0X[eHWA 3adABUTENSA - IOPUANYECKOTO NNLA, a TaKKe HOMep (HOMepa) KOHTAKTHOrO
TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (MPY HaIMYKMK) U NOYTOBLIA agpec, Mo
KOTOPbIM LO/KEH ObITb HaMpas/ieH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyeMblX pelleHnsx U aenctemax (6e3neiicTBun) opraHa,
NMPeaoCTaBfAOWEro  MYHUUUNAbHYKO — YCAyry, AO/MKHOCTHOrO  /Mua  opraHa,
NPeAoCTaBAOWEro MYHUUUNANBHYO YCAYyry, NM60 MYHUUMNAILHOIO Chy»allero,
MHOrOYHKUNOHA/IbHOTO  LeHTpa, paboTHUKA MHOTOMPYHKLMOHALHOIO  LEeHTPa,
opraHu3aunin, npeaycMOTPeHHbIX YacTbto 1.1 cTaTbn 16 ®deaepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [O0BOAbI, HA OCHOBAHMM KOTOPbIX 3afBUTENIb HE COrflaCeH C peLUeHnem U
neinctemem (6e34eliCTBMEM) oOpraHa, NPeAOCTaBNANOLWIEr0 MYHULUMNANbHYH YCAyry,
LOO/MKHOCTHOrO /ilia opraHa, npefoCTaB/AWero MyHUUUNaIbHYHO YCnyry, nmbo
MYHULMMNANLHONO  CAyXallero,  MHOrOPYHKLMOHa/IbLHOrO  LeHTpa, paboTHUKa
MHOTO(hYHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCcMOTPEHHbIX YacTbio 1.1 cTaTbu
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16 depepanbHoro 3akoHa Ne 210-d3, ux pabOTHUKOB. 3asaBUTesieM MOryT ObiTb
npeAcTasneHbl AOKYMeHTbl (Npv Haivuum), NOATBEPXKAAOLWMe [OBOAbl 3aABUTENS,
NGB0 UX KOMUMW.

5.4. MocTynuneLias Xanoba NoA/exuT peructTpaymm B CPOK He nosgHee paboyero
[HSA, cnefyroLLero 3a AHem NocTyniaeHus.

55. >Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBAOWMIA MYHULMUNANBHYO
YCNyry, MHOrO(YHKLUMOHA/IbHbIA  UEHTP, YYpeauTentd  MHOrogyHKLUWOHaNbHOIO
LleHTpa, B oOpraHusauun, npefycMoTpeHHble YacTtbio 11 crtatbm 16 PepepanbHOro
3akoHa Ne 210-®3, b0 BbIWeECTOAWMNA opraH (MpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMI0 B TeueHWe MATHaAUaTM paboumx [AHENW CO AHA ee permcTpayuu, a B
c/flydyae 00)KanoBaHMA OTKasa opraHa, MpefoCTaB/AOLWEro MyHUUUNANbHYKO YCayry,
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTens nnbo B
MCMpPaBNEHUN [OMYLLEHHbIX OMeYyatok M OowunbokK WAnM B Cciayyvae 06XKanoBaHWA
HapyLleHNs YCTaHOB/IEHHOIO CPOKa TakMX WCNpaBfieHW - B TeyeHWe NATU paboumx
[HEN CO [HS ee perucTpayun.

5.6. Mo pesynbTaTam pacCMOTPEHUSA Xanobbl NPUHNUMAETCA OAHO U3 CMeLYHOLINX
PELLEHWIA:

1) xanoba YyOoOBMETBOPAETCA, B TOM 4uc/ie B (POPME OTMEHbI MPUHATOrO
PeLleHns, UcnpasieHns LONyLeHHbIX OMeYvyaToK M OWMOO0K B BbILAHHbLIX B pesy/brare
NpefoCTaBNeHNs  MYHULMNANbHOW  YCNYrn  [OKYMeHTax, BO3Bpara 3asBUTESto
NEHEXHbIX CPefCcTB, B3MMaHME KOTOpbIX He MNpeaycMOTPEHO HOPMaTUBHbLIMMU
NMpaBoBbIMK akTaMu Poccuitickoin Pepepaunn, HOPMATUBHbLIMW MPaBOBLIMU aKTamu
Pecnybnuku TatapcTtaH, MyHULUNAIbHBIMX NPaBOBbIMU aKTaMW;

2) B Y[LOBNIETBOPEHMM Xanobbl 0TKa3bIBAETCA.

He no3gHee AHA, crefylowlero 3a fAHeM MPUHATUA pelleHns, YKasaHHOro B
HaCTOAWEM MYHKTe, 3af9BUTEN0 B MUCbMEHHOW (HOpMe M MO >KeNaHWKo 3asaBuUTeNs B
3/IEKTPOHHON  (pOopMe  HanpasfsieTCd MOTMBMPOBAHHbLIA  OTBET O  pe3y/fibTarax
PacCMOTPEHNSA »anoobl.

5.7. B cnyyae npusHaHus >Xanobbl nopnexallein yAOBNETBOPEHUO B OTBETE
3adBUTENO 0 pe3y/ibTaTax PacCMOTPeHUs »anobbl AaeTcd MHPopMauns o AelCTBUSX,
OCYLLIeCTB/IAEMbIX ~ OpraHom, npefocTaBNALW MM MYHULMNANbHYO  yCayry,
MHOTO(hYHKLNOHAIbHBIM LLEeHTPOM NM60 opraHu3sauneit, NpesycMOTPeHHON YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax HesameaauTe/lbHOro ycTpaHeHus
BbISAB/IEHHbIX HApYLUEHWIA MPU 0Ka3aHUM MYHULMNANBHON YCNYTK, a TakxXe NpUHOCATCA
M3BMHEHUA 3a [OCTaB/IEHHbIE HEY[06CTBa U YKa3blBAeTCA MH(opMaLmsa 0 AasibHENLLINX
[eACTBUAX, KOTOpble HEO0OXOAMMO COBepLUMTb 3asaBUTENI0 B LENAaX MosyvyeHus
MYHULMNAbLHOW YCNyTW.

5.8. B cnyyae npu3HaHuA Xanobbl He nogsexallent yaoBIETBOPEHUIO B OTBeTe
3aA9BUTENI0 O pe3ynbTaTax pacCMOTPeHUs >Kanobbl [at0TCA aprymeHTUpPOBaHHbIe
PasbACHEHUS O MPUUUHAX MPUHATOrO peLleHnd, a TakXke WHGopmauma 0 nopsgke
06)an10BaHNA NMPUHATOrO peLLeHus.

5.9. B cnyyae ycTaHOBNEHUA B XOZ4€e WX MO pe3y/ibTataM pacCMOTPeHUs Xanoool
NMPU3HaKoB COCTaBa aAMUHUCTPATUBHOIO MpaBOHapyLEHNa WU MPECTYNEHNS
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LOMKHOCTHOE L0, PaBOTHUK, Hafe/leHHbIe NOMTHOMOUYMAMU MO PACCMOTPEHWIO Xanob,
He3amMeANUTeNbHO HaMNpPaBNAOT UMEHOLLMECS MaTepuasbl B OpraHbl MPOKYpPaTypbl.
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MpunoxkeHune Ne 1

K  AAMWHUCTPaTUBHOMY  pErnameHTy
npefoCTaB/EHUSI MYHULUNANBHONR yCnyru
no COrnacoBaHuIo YCTaHOBKM
MHHOPMAaLMOHHbIX 3HaKOB

NHOWBUAYaA/IbHOTO TMPOEKTUPOBaHNA
OOPOXHbIX 3HaKax

dopma

(BnaHK opraHa, NpefoCTaBAAOLWEr0 MyHULMNANBHYO YCYTY)

PEWWEHWVE
0
oT
PaccmoTpeB Balle 3adaBneHue oT
npunaraemble K Hemy LOKYMEHTbI,

[lononHUTeNbHas MHGOPMaLWS:

Kowmy:
KOHTaKTHble JaHHbIe:
MNpeacTaBuTeNb:

KOHTaKTHble laHHble npeacraBuUTenNA.

No
No n
YMNOMHOMOYEHHbIM opraHom
NPUHATO peLleHue 0

CsefileHNs 06 3/1eKTPOHHOM NoANncH

LomkHocTHoe nnyo (PU0)

(Nognm1cb YNosHOMOYEHHOTO A0/DKHOCTHOO /LA
OpraHa)
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MpunoxkeHune Ne 2

K  ALMWUHUCTPATUBHOMY  pernaMeHTy
npefoCTaBNeHUS MYHULUNANbHOW YCNyru
no COr/lacoBaHuo YCTaHOBKM
MHHOPMALMOHHbBIX 3HaKoB
WHAMBUAYANbHOTO MPOEKTMPOBAHMA Ha
LOPOXKHBIX 3HaKax

dopma

(BnaHK opraHa, NpefoCTaBAAOLWEr0 MyHULMUNANLHYO YCNYTY)

Kowmy:

KOHTaKTHblE JaHHbIe:
MNpeacTaBuTeNb:

KOHTaKTHble aHHble npeacraBuUTeNA.

PELLUEHWE
06 0TKase B MpefoCTaB/IEHUN MYHULMNANLHON YCNyTn
no
oT No

PaccmoTpeB Balle 3adaBneHue ot No 7

npunaraemble K Hemy LOKYMEHTbI YNO/IHOMOYEHHbIM opraHom
MPUHATO pelleHne 06

OTKase B
Nno cnegyroLmnM OCHOBaHUAM:

1

2.

[lononHuTenbHas NHGopMalms:

Bbl BripaBe MOBTOPHO 06PATUTLCS B YMOSHOMOYEHHbI OpraH C 3asBfiEHUEM O
NPeaoCcTaBNeHNUMN YCYTU NOCAe YCTPAHEHUS! YKa3aHHbIX HapyLLEHWIA.

[laHHbI 0TKAa3 MOXeT ObiTb 06XasoBaH B A0CYAe6HOM MOpsAKE MNyTem
Hanpae/eHNs Xanoobl B YNOMHOMOYEHHbIV OpraH, a Takke B Cy/1le6HOM MOPs/KeE.

CBefleHNs1 06 3N1eKTPOHHOI NOANUCK
JonkHocTHoe nuyo (PU0O)

(noanuchb yNonHOMOYEHHOT 0 JO/HKHOCTHOFO NLa
opraHa)
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MpunoxkeHne Ne 3

K AAMWHUCTPATUBHOMY pernameHTy
npefoCTaB/EHUS MYHULMNANbHON YCAYyTri No
COrnacoBaHuto yCTaHOBKM
MHOPMaLMOHHbIX 3HaKOB

MHOWBUAYaA/TbHOTIO MPOEKTNPOBaHUA Ha
OOPOXHbIX 3HaKax

dopma

(BnaHk opraHa, NpefoCTaBMSOWEro MyHULMNANbHYO YCNYTY)

Kowmy:

KOHTaKTHble [JaHHbIE:

MpeacTaBUTENb:

KOHTaKTHble JaHHble NpeACTaBUTENS:
PELWIEHWE

006 0TKa3e B NMpUeMe J0KyMEeHTOB, HEOOXOAUMbIX [/15 NPEA0CTaBIEHMS
MYHULUNANLHO YCAYrn no

oT No
PaccmoTpeB Baule 3adaBneHue o7 No 7
npunaraemble K Hemy LOKYMEHTbI YMOMHOMOYEHHbIM opraHom

MPUHATO

pelleHne 06  OTKase B MpuWEMe  [OKYMEHTOB,  HEeoOXoauMbIX  Ans
Mo CNeayrLMM OCHOBAHUSIM:

1
2.

Pa3bsiCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHGopMalums:

Bbl BnpaBe NOBTOPHO 06paTWUTLCS B YMONHOMOYEHHbIA OpraH C 3asBNeHUEM O
NpeAoCTaB/EHNN YCNYT W NOC/e YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHblli 0TKa3 MOXET ObiTb 06)anoBaH B A0CYAe6HOM nopsake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbIV OpraH, a Takxke B Cye6HOM MopsaKe.

CsefileHNs 06 31eKTPOHHOI Noanuncu

LomkHocTHoe nnyo (PNO)

(moanucb yNosIHOMOYEHHOI0 JO/HKHOCTHOIO /inLa
opraHa)



MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY  pPEernaMeHTy

npeAocTaBneHuS MYHULMMNANbHOM
YyCNyrm Mo CcornacoBaHWi YCTaHOBKM
NHDOPMALMOHHbIX 3HaKOB

WHAMBUAYANbHOTO MNPOEKTUPOBaHMS Ha
AOPOXHbIX 3HAKax

dopma

B
(HanMeHOBaHVe opraHa MeCcTHOro caMoyrpaB/ieHNs)

3asBNEHNE.

Pe3ynbTaT NpeAoCcTaB/eHNst MyHULMNANbHOW YCNYru, NPOLLY NpefoCTaBUT:

0 B /INYHbIA KabuHeT opTana rocyAapCTBEHHbIX Y MYyHUUUNAbHBIX YCAYT
Pecnybnuku TatapcTaH;

1 | B MHOrOo)YHKUMOHa/IbHOM LieHTpe npeoCcTaBleHUs ToCyAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nuku TatapcTaH;

O B OpraHe.

(parta) (nognwuceb) ( (¢.1.0.)



MpunoxeHne Ne 5

K  AOMWHUCTPATUBHOMY  pernaMmeHTy
npesocTaBfeHNs MYHULUNANBHOW yCnyru
no COr/lacoBaHuIo YCTaHOBKM
NH(OPMALMOHHbIX 3HaKoB
WHOMBUAYANbHOTO TMNPOEKTUPOBAHMA Ha
LOPOXHbBIX 3HaKax

["naBe cenbCKOro NOCcCeneHus
or:

3asBneHne
06 ncnpasfieHUN TEXHNYECKON OLLIMOKM

Coobwato 06 owmnbKe, JONYLWEHHON NPU OKazaHMM MYHUUUNANbHOW YCNyrn no
3anuncaHo:
[MpaBunbHbIE CBEAEHUSA:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD  OWMOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBASAIOWMIACS  pe3y/bTaToM
MYHULIMNANbHOW YCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/IOHEHMW 3asiBNeHWs 06 McrpaBieHum
TEXHWUYECKOI OLLUMBKM NPOLLY HanpaBUTb TAKOE PeLLUEHNE:

NoCpeACTBOM OTMpPaB/EHNS 3NEKTPOHHOIO JOKYMeHTa Ha aapec E-mail: ;

B BM/E 3aBEPEHHOI KOMMM Ha GYMaXHOM HOCUTENE NMOYTOBbIM OTNPaB/eHMeM Mo
agpecy: :
HacToswmm noaTBepKaato: CBeAEHMSs, BK/KOUEHHbIE B 3asiB/IeHNE, OTHOCSILLMECS K
MOeli NMYHOCTU M MpPeACcTaBNsSEMOMY MHOMK /WLY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  AOKYMEHTOB), NPWUMOXEHHble K  3asB/EHUIO,
COOTBETCTBYIOT  Tpe6OBaHMSM,  YCTaHOBMIEHHbIM  3aKOHOAATENbCTBOM  Poccuidickol
defepalyn, Ha MOMEHT MpPeACTaBNEHUS 3asiBNEHWSI 3TN [OKYMEHTbl AEACTBUTENbHbI U
COAEpPXXaT AOCTOBEPHbIE CBEAEHMS.

(mara) (nognvck) (®.N.0)



