PECITYBJIMKA TATAPCTAH TATAPCTAH PECITYBJIMKACHI
HCITOJIHUTEJIbHBI KOMUTET oJIMOT
AJIBMETBEBCKOI'O MYHULUITIAJIb PAMOHBI

MYHUIATIAJIBHOT'O PAMOHA BAIIKAPMA KOMUTETDI

IMNOCTAHOBJIEHUE KAPAP

« / » WW 202%. r. AJIbMETBEBCK Ne /7(/

O6 yTBEpXAESHUM aAMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHus
MyHULMNAnNbHOM yCnyru no
npepocTaBneHunio nHcpopmaumm ob
obbekTax HegBMXXMMOTo UMYLLECTBa,
Haxoaawmxcsa B CO6CTBEHHOCTH
AnbMeTbEeBCKOro MyHMLMNANbHOro
panoHa Pecnybnuku TatapcTtaH u
npeaHasHayYeHHbIX 4Ns CAaYv B apeHay

B cooTtBeTcTBUM C heaepanbHbiMK 3akoHamu oT 6 okTabpsa 2003 r. Ne 131-93
«O6 obwmx npuHUMNax opraHu3auuMum MECTHOro camoynpaBsrneHusi B Poccuitckon
®enepauun», ot 27 uiona 2010 r. Ne 210-®3 «O6 opraHu3auum npenocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr», 3akoHom Pecnybnuku TatapctaHn ot
28 wiona 2004 r. Ne 45-3PT «O mectHom camoynpaenexHun B Pecnybnuke
TatapcraH»,

NCMONHUTENbHbLIA KOMUTET MOCTAHOBNSAET:

1. YTBEpauTb aAMUHUCTPATUBHbIN pernameHT npeaocTaBneHus
MyHULMNANbLHON ycnyrm no npeaocTaBneHuio MHgopMauum o6 obbekrax
HEABMWXUMOro MMyLLIeCTBa, HaxoAsWwmMXca B COOCTBEHHOCTU AnbMETbEBCKOro
MyHUUMnNanbHoro panoHa Pecnybnuku TatapctaHl u npeaHasHauYeHHbIX 4NS caayv B
apeHay (MpunoxeHune Ne 1).

2. [NpusHaTb yTpaTUBLUMMW CUNY NOCTAHOBMNEHUS UCNONHUTENBbHOrO KOMUTETA
AnbMeTbeBCKOro MyHMLUMNANbLHOro paoHa:

ot 14 ceHTtabpa 2015 r. Ne 1069 «O6 yTBEpXAEHUM AAMUHUCTPATUBHOIO
pernameHTa npefocTaBneHus MyHWUMNanbHOW YyCnyru no npeaocTaBneHuto
MHpopmaumm o6 obbekTax HeABMXKMMOrO  WMMYLLECTBA, HaxXOOALWMXCH B
MyHULMNanbHON COBCTBEHHOCTU U NpeAHasHaYeHHbIX ANS CAAYY B apeHay»;

ot 16 aBrycta 2016 r. N2 1817 «O BHeceHWM U3MEHEHWUI B NOCTaHOBNEHWE
WCMONMHUTENBbHOTO KOMUTETA AnNbMETHEBCKOTO MYyHULUMNANbHOIO paioHa oT 14
ceHTAbpA 2015 r. Ne 1069 «O6 yTBEpXOEHUM aLMUHWUCTPATMBHOIO pernaMeHTa
NPeAoCTaBNeHns MyHUUMNanbHOW ycrnyrm no npeaocTaBneHuio uHdgopmaummn ob
obbeKkTax  HeABMXWMOrO  MMyLLECTBA, HAXOAALWMXCA B MyHMLMNANbHOM
COBCTBEHHOCTU M NpeAHa3HaYeHHbIX ANs CAaYu B apeHay».
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3. [MpaBoBOMy ynpaBfeHU  WUCMOSHATENbLHOrO  KOMWTETa paioHa
(XaHHaHoBa A.B.) onybnukoBaTb HacTosllee MNOCTaHoBNEHWe B rasere
«AnbMETbEBCKUI BECTHUK» M pasmecTuTb Ha OduumarnbHoM nopTtane npaBoBoOW
nHdopmauum Pecnybnuku TaTtapcTaH (PRAVO.TATARSTAN.RU).

4. HacTosiliee nOCTaHOBMEHWe BCTynaeT B cuny nocne ero oguunanbHoro
ony6nukoBaHus.

5. KOHTponb 3a MCMONHEHNeM HacCTOSLEero MoCTaHOBNEHUA BO3NOXUTb
Ha 3aMeCcTUTEnNsi PyKOBOAMTENSH UCMONHUTENBLHOTO KOMUTETA pailoHa No 3KOHOMUKE
Moposanosa A.H.

PykosoguTenb

MCNOMHUTENBHOrO KOMUTETA panoHa A.M. Katomos

O




MpunoxeHne Ne 1
YTBEP>XJEH
NOCTAHOBMNEHWEM UCMNOMHUTENBbHOIO KOMUTETa

AnbMeTbEBGCKOr® MyHULMMNANbLHOro panoHa
ot «7 »%%MZO Ad r. Ne /o)? 7

AAMUHUCTPATUBHbIN pernameHT
NpeaocTaBneHns MyHULMNanbHoi ycnyri no npefocTaBneHnio Hgopmaumm 06
06beKTax HeABWXMMOro UMYLLECTBA, HAXOAALMXCA B COOCTBEHHOCTH
AnbMeTbEBCKOro MyHuuMnanbHoro panoHa Pecnybnukn TatapctaH u
npeaHa3HaYeHHbIX ANs caaYvun B apeHay

1. OBwme nonoxeHus
1.1. peameT perynuposaHnsa agMUHUCTPATUBHOMO pernaMeHTa

HacTtoswuiAi aAMWHUCTPATUBHBLIA pernameHT NpeaoCTaBfeHUs  MyHULM-
nanbHOM ycnyru (Oanee — aAMWUHWCTPATUBHbLIA PErNMaMEHT) YycTaHaBnuBaeT
cTaHAapT U NopA4OK NpefoCTaBNeHNsa MyHULMNANbHOW ycnyr no npeaocTaBneHuio
uHpopmaumm 06 oObeKkTax HEeABMKMMOTO  MMyLLECTBa, HaxOAsALMXCA B
MyHULMNanbHOW COBCTBEHHOCTU M NPpeAHasHa4YeHHbIX ANS caaqn B apeHay (nanee —
MyHULUMNanbHas ycnyra).

1.2. Kateropuun 3assutenen

1.2.1. Nluuamn, MMelLUMU NPaBO Ha MoMyyYeHWe MyHUUMNanbHOW ycnyru,
SBMSIOTCA (PU3MYECKUEe U IopUANYECKUE NULa (Aanee — 3asBuTenb).

1.2.2. C 3asBneHvem BnpaBe obpaTuTbCA nNpeacraBuTeNb 3anBUTENA,
AENCTBYIOLLMIA HA OCHOBAHWUMN AOKYMEHTA, YAOCTOBEPAIOLLEro ero NoiHomMouus, nnéo
3aKOHHbIN NPeAcTaBnTeNb U3MYECKOro NuUa (aanee — NpeAcTaBnTeNb 3asBUTENS).

1.3. Mopsaok MHPOPMMPOBaHUS O NPefOCTaBEHNI MyHULMNANbHOW yenyru

1.3.1. WHcopmauma o nopsiake NpefocTaBneHns MyHWUMNanbHOW ycnyru
pasmeLlaeTcs:

1) Ha MHMOPMAaLMOHHbIX CTeHAaX, COAepXKaluux Bu3yarbHY0 U TEKCTOBYHO
WHpopMaUMIO O MyHULUMNANbHOM ycnyre, PacrofoXeHHbIX B  MNOMEeLeHUAX
MHOrOPYHKUMOHAmbHbIX ~ LEHTPOB  NPeAoCTaBNEHUs  rocyAapCTBEHHbIX U
MyHULMNAnbHbIX YCyr.

2) Ha cante MYyHULMNanbHOro panoHa B MHOPMaLMOHHO-
TEeNeKoMMYHUKaLMOHHON ceTn UHTepHeT (https://www.almetyevsk.tatarstan.ru.);

3) Ha [opTane rocyAapCTBEHHbIX W MyHULMNAnbHbIX ycnyr Pecnybnuku
TarapcraH (https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuin noptan);

4) Ha EpuHom nopTane rocyAapCTBEHHbIX W MyHULMNanNbHbIX ycnyr
(cbyHkuwit) (https:// www.gosuslugi.ru) (nanee — EQuHbI nopTan);

5) B rocyaapcTBeHHON HpOpMaLMOHHOM cucreme «PeecTtp
roCyfapCTBEHHbIX W MyHuuunanbHelx  ycnyr  Pecnybnuku  TaTapctaH»
(http:/ffrgu.tatar.ru) (nanee — PeecTp rocyaapCTBEHHbIX 1 MyHULMNANbHbIX ycnyr).

1.3.2. KoHcynbTupoBaHue no BonpocamMm npenocTaBreHus MyHULMNanbHoOu
yCcnyrv ocyLlecTBnseTcs:

1) B MHOrodpyHKLMOHAIbHbIX LIEHTpax NpeaoCTaBneHnst rocyAapCTBeHHbIX U
MYHWULMNANbHBIX YCAYr NPU YCTHOM 0BpalleHnm - TIMYHO Unn No TenedoHy;
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2) B MHTepakTuBHoN hopme PecnybnukaHckoro noprana;

3) B KomuteTte 3eMenbHO-MMYLLECTBEHHbLIX OTHOLLEHUA U rpafoCcTponTENBHON
[eATenbHOCTU AnNbMETLEBCKOrO MyHUUMnanbHoro paioHa Pecnybnuku TaTapctaH
(nanee — Komurer):

NP1 YCTHOM 06paLLEeHN - TMHHO UNK MO TeNedOoHy;

AP NUCbMEHHOM (B TOM uucne B hOpME 3MEKTPOHHOTO AOKYMEHTa)
obpalleHun — Ha OyMaXHOM HOcuTene no noyTe, B 3NEKTPOHHOW dopme no
3NEKTPOHHOW noyTe.

1.3.3. Nndpopmauua Ha EpuHom noprtane, PecnybnukaHckom noprtane o
nopsake M cpokax NpeAocTaBNEHUs MyHUUMNAnbHOW YCnyrn Ha OCHOBaHUU
cBeeHuin, cofepxawmxca B Peectpe rocyapCTBEHHbIX U MyHULMUNANbHbIX yCnyr,
npefocTasnseTcsa 3assuTento 6ecnnartHo.

Joctyn K WHdopmauum O Cpokax U nopsiake  NpeaocTaBneHus
MYHULMNANbHOI YCNYry OCyLLecTBNsAeTcA 6e3 BbiNONHEHNS 3asBuTeNem Kakux-nnbo
Tpe6oBaHuii, B TOM uucre Ge3 WUCNoMnb30BaHWA NPOrpaMMHOr0 obecneveHus,
yCTaHOBKa KOTOPOro Ha TeXHUYeckue cpeactsa 3asBuTens TpebyeT 3aknoyeHus
MIMUEH3NOHHOTO MMM MHOTO CcornalleHusa C npasoobnagatenem nporpamMmMHoOro
obecnevyenusi, npegycMaTpuBalolero B3UMaHuWe nnaTtbl, perucTpauuio  unu
aBTOpU3aUMIO 3asiBUTENS MW NPeAoCTaBNeHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. Mpu obpalleHnn 3asBUTENS NMUYHO UK NO TeNedOoHY B COOTBETCTBUAM
C NOCTYNMBLLUUM OobpalleHneM NpeaocTaBnsaeTcs UHopmaums:

1) 0 MecTe HaxOXAEeHUsi MHOTrOyHKLIMOHaNbHOrO LeHTpa npeaocTaBneHus
rocyAapcTBEHHbIX W MyHWuMnanbHbix ycnyr, Komuteta (agpec, rpaduk paboThl,
cnpaBoYdHble TenedoHbl);

2) o nopsake NpeaoCTaBneHWs MyHWLMNanbHOW ycnyrn, o cnocobax u
cpokax nogayv 3asiBneHumn;

3) 0 Karteropusx rpaxpaH, KOTOpbiIM NpefocTaBnseTcs MyHuuunanbHas
ycnyra; O HOPMaTuBHbIX  MNPaBOBbIX  aKTax, perynupylowmx  BOMpockl
npeaocTaBneHns MyHULMNanbHOW ycnyru;

4) 0 nepeyHe OOKYMEHTOB, HEOOXOAWUMbIX AN PACCMOTPEHNUA 3aABNeHUs O
npenocTaBneHnM MyHULMNanbHOW ycnyru, O CcCpokax npuema U perucTpauum
3asBneHus;

5) 0 xoAe NpPeaoCTaBNeHNs MyHULMNaNbHON yCnyru;

6) 0 MecTe pasMelieHUs Ha caiiTe MyHuuMnanbHoro paiioHa B
WHPOPMALIMOHHO-TENEKOMMYHMKaLMoHHon  cet  WHTepHeT, no  Bonpocam
npeaoCTaBNeHnss MyHULMNanbHOW ycnyru;

7) o nopsake obxanosaHus AeiCTBUA unn 6e3neicTBUSA [OMKHOCTHBIX UL,
KomuTteTa.

Mo nucbMeHHOMY oOpalleHulo COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
NpeAocTaBNeHne MyHULMNanbHOW ycnyr, noapobHO B NUCbMEHHON  chopme
Pa3bLACHAIT 3aABUTENIO MOPSAOK NPEeAOCTaBNEeHWA MYHWUMNAanbHOW ycnyru u
BOMPOCHI, YKa3aHHblE B HACTOALLEM MyHKTe afMWHUCTPaTUBHOrO pernameHTa, v B
TeyeHue pAecAaT paboumx OHel co AHA perucTpauun obpalleHus HanpasnsoT
oTeeT 3assutento. OTBeThbl AaAlOTCA Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTU
faTb OTBET Ha s3blke OOpalleHus WCNoMb3ylTCs rocyAapCTBEHHbIE A3bIKU
Pecnybnuku TaTapcTaH.

1.3.5. Mndbopmaums no Bonpocam npefocTaBNeHus MyHULMNanbHOW ycnyru
pasMellaeTcs Ha caiiTe  MyHWLMNanbHoOro panoHa B MHKOPMAaLUOHHO-
TeNekOMMYHUKALUMOHHON ceTu WHTEepHEeT Ha WH(OPMAaUMWOHHbLIX CTeHAax B
nomeLlleHusx Komuteta ans paboTbl ¢ 3aaBUTENAMW.

WHdopmauma Ha rocydapCTBeHHbIx s3blkax Pecnybnuku  TaTtapcTaH,
pasMelaemas Ha MH(OPMALMOHHLIX CTeHAax W Ha oduuuanbHom canTe
MYHULMNANbHOTO  paiioHa B  WH(OPMALIMOHHO-TENIEKOMMYHUKALMOHHOW  ceT
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«MHTepHET», BKIOYMAET CBEAEHWs O MyHUUMNanbHOW ycnyre, copepXxaiuecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMMHUCTPaTUBHOIO pernameHTa,
MHGOPMaLMI0O O MECTE HaXOXAEHWUsA, CNpaBOYHbIX TenedgoHax, BpeMeHU paboTbl
KomuteTa, o rpacuvke npuema 3asBNEHUV Ha npeaocTaBfieHne MyHUUMnanbHOW
ycnyru.

1.4. HopmaTtuBHble NpaBoOBbIE aKTbl, perynupyloLune npegocraBneHue
MYHULMNANbHON yCcnyru

1.4.1. TlepeyeHb HOpMATMBHbIX MNPaBOBbIX aKTOB,  PErynupyloLmx
NnpeaocTaBneHne MyHUUMNanbHON yCrnyri (C ykasaHMeM pekBU3UTOB HOPMATUBHbIX
NPaBOBbIX aKTOB M UCTOYHMKOB MUX oduumanbHOro onybnukosaHusi), pasMeLleH Ha
EavHom noprane, B Peectpe rocygapCTBEHHbIX U MyHUUMUNAnbHbIX yCnyr u Ha
caniTe MyHUUMNaNbHOrO paioHa B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTu
MHTepHerT.

1.4.2. TekCT agMUHUCTPATUBHOrO pernameHTa B AEWCTBYOLWEA pejakuuu
NnoAnexuT pasmMelleHnto Ha EpguHom noptane, B PeecTpe rocyaapCTBEHHbIX U
MyHULMNAnNbHBLIX YCNyr, Ha caiiTe MyHUUMnanbHOro panoHa B MH(OPMaLMOHHO-
TENEKOMMYHUKaLUNOHHON ceTu NIHTepHeT.

1.5. TepMuHbI, UCnonb3yemble B aAMUHUCTPATUBHOM pernamMeHTe, u nx
onpeaeneHus

1.5.1. B agMuHUCTpaTUBHOM pernaMmeHTe ucnonb3ylTca cneaywowme
TEPMWHbI U onpeaeneHns:

yAaneHHoe paboyee MecCTO MHOrOyHKLUMOHaNbHOro LueHTpa
NPeAoCTaBNEHNA rOCyAApPCTBEHHbIX W MYyHUUMNAnNbHbIX YCRyr — TepputopuanbHO
obocobneHHoe CTpykTypHOoe nogpasgenexHne (oduc) MHOroyHKUMOHaNbLHOro
LleHTpa NpeaoCcTaBeHNs rocyAapCTBEHHbIX U MyHULUMNANbHbIX yCnyr, co3aaHHoe B
ropoACKOM (CENbCKOM) MOCENeHUN MYHULMNAanbHOro paioHa unu B TOPOACKOM
okpyre Pecny6nuku TatapcTtaH B COOTBETCTBUU C NyHKTOM 34 [1paBun opraHusauuu
JEeATENbHOCTU MHOro(hyHKLUMOHANbHbIX LEHTPOB NpeaoCcTaBNeHNsa rocyaapCTBEHHbIX
W MyHAUMNAnbHbIX  YCNyr, YTBEPXAEHHbIX nocTaHosneHnem [lpaBuTenbcrea
Poccuiickon ®eaepauun ot 22 gekabps 2012 r. Ne 1376 «O6 yreepxkaeHuu lNpasun
opraHvsauuuM [OesiTeNlbHOCTU MHOroMyHKUMOHANbHbLIX LEHTPOB NpefoCTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr»;

TexHuyeckasa owwudbka - owwmbka (onucka, onevyatka, rpammaTudeckas wnu
apudmeTnyeckas owwnbka nubo nopobHas owwnbka), AonyLWEeHHas OpraHom,
NnpeaocTaBNAWMM  MyHUUMNanbHy ycnyry, W npusedwas K HeCOOTBETCTBUIO
CBEAEHUIA, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULUMNanbHON yCryrun), CBEAeHNAM
B JOKYMEHTax, Ha OCHOBAHMU KOTOPbIX BHOCUMUCL CBEAEHUS,

EavHas cuctema uaeHTudukaumm v ayteHTudukauum B UHAGPAaCTPYKTYpeE,
obecneunsaroLLemn MHOPMaLMOHHO-TEXHONOrM4YecKoe B3aMMogencTeve
MH(POPMAaLMOHHBIX CUCTEM, UCMONb3yEMbIX ANS NPeAoCTaBNeHUs rocyaapCTBeHHbIX
W MyHUUMNanbHbLIX yCryr B anekTpoHHow cdopme (aanee — ECUA) — depepanbHas
rocyaapCTBeHHas NHopMaLMOHHasA cuctema, obecneyunsatoLas
CaHKLIMOHWPOBAaHHbIA AOCTYN Y4YacTHUKOB WHMOPMAaLMOHHOrO B3auMOAEWCTBUS B
cucTemMe uaeHTUdUKaUMM M ayTeHTUdMKauMm K MHGOpMauumn, coaepxaileinca B
rOCyAapCTBEHHbIX WMHMOPMALMOHHBIX CUCTEMAX W WHbIX  WH(OPMALMOHHBIX
cuctemax;

ML — FocyaapcTeeHHoe GlogkeTHoe yupexaeHne « MHoroyHKLUUOHaNbHbIN
LEHTP NPefoCTaBNeHUs rocy4apCTBEHHbIX U MyHUUMnanbHbIX ycnyr B Pecnybnuke
TatapcTtany;
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AUC Mol - AsTomaTusvpoBaHHass  MH(OPMaLMOHHas  cuctema
MHOrO(PYHKUMOHANbHbIX ~ LEHTPOB  MNPeAoCTaBneHWUs  rocyAapCTBEHHbIX U
MyHULMNanbHbIX ycnyr Pecnybnuku TatapcTaH.

1.5.2. B agMUHACTPaATUBHOM  pernameHte nop  3asBneHneMm o
NpefoCTaBNeH MyHUUMNanbHoW ycnyru (aanee - 3asBfneHne) NoHMMaeTcs 3anpoc
0 NPeAOCTaBMEHNA MyHULMNAMNBHON YCYr1, NOAAHHbIA B COOTBETCTBUM C NMYHKTOM 3
ctaTtbu 2 depepanbHoro 3akoHa ot 27 utonst 2010 roaa Ne 210-®3 «O6 opraHusaumu
NPefoCTaBNEHNA  rOCYAApPCTBEHHbIX W MyHUUMNanbHbIX — ycnyr»  (nanee -—
depnepanbHbiil 3akoH N2 210-03).

2. CTaHpapT npefocTaBieHnss MyHULMNanbHoW ycnyru
2.1. HaumeHoBaHMe MyHUUMNanbHOWN ycryru

MpenocTtaBneHne wuHgopMaumm o6 ob6bekTax HEeABWKMMOro WMYLLEecTBa,
HaXOASLMXCH B MyHULMNANbHOW COBCTBEHHOCTM M NpeAHasHa4YeHHbIX ANA cAayu B

apeHpy.

2.2. HammeHoBaHue UCNoJIHUTENbHO-pacnopaAUTEeNbHOro opraHa MecTtHoro
camoynpaBneHus, HenocpencTBeHHO npeaocTaBnAalowero MyHULUMNanbHYKO ycnyry

MCnonHUTENbHBIA KOMUTET ANbMETLEBCKOTO MyHULMNanbHOro paioHa Pecnybnuku
TartapcraH (aanee — UCNOMHUTENbHbIA KOMUTET).

Wcnonuutenbs MyHuuunanbHon ycnyru - KomMuteT 3eMenbHO-UMYLLEeCTBEHHbIX
OTHOLLEHWUI U rpafoCTPOUTENBbHON AEATENbHOCTU ANbMETLEBCKOrO MyHULMNANbLHOMO
paiioHa Pecny6nuku TatapcraH (aanee — Komuter).

2.3. OnucaHve pesynbTata npeaocTaBNeHusa MyHULmMnansHon ycnyru

2.3.1. PesynbTaToM nNpefocTaBneHnss MyHMLMNanbHOW yCcnyru ABnseTcs:

1) uHdopmauus o6 obbekTax HEeABWKUMOro WMYLLECTBA, HaxoAsLMXCS B
MyHULMNANbHOW COBCTBEHHOCTM W NpedHasHauYeHHbIX Ans caayum B apeHay
(npunoxxeHune Ne 1 k HacTosILLEMY aAMUHUCTPATUBHOMY pPernameHTy);

2) pelleHne 06 oOTkase B NpeaoCTaBMEHUM  MyHUUMNANbHOW  ycnyru
(npunoxexue Ne 2 k HacTosILLEMY afAMUHUCTPATUBHOMY PErfiameHTy);

3) peweHne 06 oOTkase B nNpueme [OKYMEHTOB, HeoOXoAuMbIX Ans
npenocTasrneHnss MyHuuunaneHoit ycnyru (npunoxeHue Ne 3 Kk HacTosiiemy
aJIMVUHUCTPaATUBHOMY pernamMmeHTy).

2.3.2. PesynbTaT npefoctaBneHus MyHULMNAnbHOW ycnyru HanpasnsieTcs
3asBuTENI0O B (HOPME 3NEKTPOHHOrO AOKYMEHTa, MOAMUCAHHOrO  YCUNEHHOM
KBanudUUMPOBaHHOW 3MEKTPOHHOW MOANUCLIO YMONMHOMOYEHHOro AO0MKHOCTHOrO
nuua, B cooTBeTcTBUM ¢ dPeaepanbHbiM 3akoHom oT 6 anpensa 2011 roga Ne 63-93
«O6 anekTpoHHOW noanucu» (aanee — depepanbHbll 3akoH Ne 63-03) B NUYHbIN
kabuHet EpuHoro noptan. B cnyyae HanpaBneHua 3asBneHUs nocpeactsoM
Pecny6nukaHckoro moptana pesynbTaT NpefoCTaBfeHus MyHUUUnanbHoW ycnyru
HanpaBnseTcs B NMUYHbIA KabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIGopy 3asBUTENS pesynbTaT NpefoCTaBlIEHNs MyHULMNanbHOM
ycnyru Bbligaetcss B OpraHe unu B MOLl B chopme ak3emnnspa 3SneKTPOHHOro
AOKYMEHTa, pacnevaTtaHHOro Ha OymaXHOM HocuTene, 3aBEepeHHOro ne4vatbio U
NOANUCLIO COOTBETCTBEHHO YMOMIHOMOYEHHOro AOSKHOCTHOro nuua OpraHa wnu
paboTtHuka ML,
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2.3.4. 3asBuTenb BnpaBe MNONyunTb pe3ynbTaT  NpeaocTaBneHus
MyHULMNANbHOW ycryrn B hOpMe 3MEKTPOHHOro AOKYMEHTa B TeveHWe Ccpoka
AeiicTBUA pe3ynbTaTta NnpefoCcTaBeHnst MyHULMNAbHOW yCnyri.

2.4. Cpok npefocTaBneHna MyHMUMnanbHon ycnyru, B TOM YACne C y4eToMm
HeobxoanmMocTn obpalleHus B opraHnsauuu, y4acTeylolwme B npeaocTaBneHnum
MYHWULMNAMNbLHOIA YCIYT, CPOK MPUOCTAHOBNEHNA NPEA0CTaBEHUS MyHULIMNANbHON
yCryru B criyyae, eCnu BO3MOXHOCTb MPUOCTAHOBNEHUS NPeAyCMOTPeHa
3akoHoaaTenbcTBOM Poccuiickon defepauun, CpoK Bbiaaum (HanpasneHus)
AOKYMEHTOB, ABMSAIOLMXCS Pe3ynbTaToM NpeAaoCTaBNeHunst MyHULMUNAnbHOWR yenyru

2.4.1. MyHuumnanebHas ycrnyra npepoctaensetca B TedeHue B TeveHue 10
pabounx gHen.

2.4.2. MpuUoCTaHOBNEHWE CPOKa NPEAOCTABMNEHNS MyHULMNANbHOW yCrnyru He
npeaycMOTpPEHO.

2.4.3. HanpasneHue AOKyMeHTa, sABnsALLerocs pe3ynbTaTom
npeaocTaBneHnss MyHULUMNanbHOW ycnyru B popme 3neKTPOHHOrO [AOKYMEHTa,
3a8BUTENIO OCYLLIECTBNSIeTCA B AeHb OMOPMNEHUs U perucTpauun pesynbraTta
npefoCTaBeHns MyHULMNanNbHON yCnyru.

2.5. WcuepnbliBaoLwmii nepeyeHb [JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUM C
3aKoHOZAATENbHLIMU UMW UHBIMW HOPMATUBHBIMW NPABOBLIMU aKTaMu Ans
npefoCTaBReHUss MyHULMNANbHO YCIyri, a TaKKe YCryr, KoTopble ABNATCA
HeobXxoauMbIMK 1 0B6s3aTenbHbIMY ANs NPefoCTaBNEeHNS MyHULMNANbHbIX YCIyT,
noanexalyux NpeacTasneHuio 3asaBuUTeneM, cnocobbl NX NoNyYeHNs 3asBuTenem, B
TOM YMCne B 3NEKTPOHHO hopMe, NOPSIAOK UX NpeAcTaBneHns

2.5.1. AnAa nonyYeHWss MyHULMNAnNbHOW Yycnyrn 3asBuTeNnb npeacTtaBnseT
cnepyowmne AOKYMEHTbI:

1) [OKYMEHT, YOOCTOBEPSIOWMA NUYHOCTL (He Tpebyetcs B crnydvae
obpalueHus nocpeactsom PecnybnukaHckoro noprtana);

2) AOKYMEHT, yAOCTOBEPAIOLLMIA NOMIHOMOYMSA NpeACTaBUTeNs 3aaBuUTens,

3) 3asBneHue:

B c¢opme AoKyMeHTa Ha OymaxHom Hocutene (npunoxenue Ne 4 K
HACTOSILLEMY aAMUHUCTPATMBHOMY pErnameHTy);

B  3NEKTPOHHONU  dopme  (3anonHseTcs NoCpeAcTBOM  BHECEeHUsA
COOTBETCTBYIOLLMX CBEAEHWI B 3NEKTPOHHYIO (hOpMY 3asiBNEHWs!), NOANMCaHHOE B
COOTBETCTBUM C TpeboBaHuaMK NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa, npu
obpalueHun nocpeacTeom PecnybnukaHckoro noprana.

2.5.2. 3asBneHne n npunaraemble AOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpasneHbl) 3asBUTENEM OAHWUM U3 CNEeAyoLWmMX Cnocobos:

1) yepe3 MOL| Ha BymaxkHbIX HOCUTENSAX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHMsaM nyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,

2) nocpeacTBoM PecnybnukaHckoro noprana B 3NeKTPOHHON opme;

3) B KomMuTeT NWYHO WM NOCPEACTBOM MOYTOBOM CBS3U Ha BymaxxHoM
HocuTene. 3asBneHne n npunaraemble JOKYMEHTbl, NpyU HanpaBneHnu NocpeacTBoMm
MOYTOBOW CBA3W, 3aBEPSIOTCS B yCTAHOBNEHHOM NOpsKe.

2.5.3. 3asBneHve npu HanpaeneHuu nocpeacTtsom PecnybnukaHckoro
noprana noAnucbiBaeTCA NPOCTOM 3NEKTPOHHON NOANWCHIO 3aABUTENS.

[N nony4YeHns NpPOCTON 3NEKTPOHHOW MOANUCA 3anBUTEN0 HEOOXOAMMO
npoiiTn npoueaypy pervctpauumn (aytentudukaumu) 8 ECUA, a Tarke noatsepanThb
y4YeTHYIO 3anuchb.
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OnEKTPOHHbLIN AOKYMEHT (3NEKTPOHHbLI 0bpa3 AOKYMEHTa), yKa3aHHbI B
noAnyHKTe 2 nyHkTa 2.5.1 aAMUHUCTPATUBHOIO pernameHTa, 3aBepsieTcs yCUneHHown
KBaNUUUMPOBAHHON NOAMNUCHIO NWLL, YNOTHOMOYEHHBIX Ha CO3AaHue n noanucaHue
Takux AOKYMEHTOB, B TOM Y1CNE HOTapuycamu.

OnEeKTPOHHbIE AOKYMEHTbI (AMEKTPOHHbIE 06pasbl AOKYMEHTOB), Npunaraemble
K 3asBMEHUI0, B TOM 4uUCNe [AOBEPEHHOCTW, HanpaenswoTcA B BuAe (aiinos B
cdopmatax pdf, jpg, jpeg, png, tif, doc, docx, rif, sig pasmepom He 6onee 50 Mbawr.

KauyecTBO NpefoCTaBMseMbIX SNEKTPOHHBIX AOKYMEHTOB  (3NEKTPOHHbLIX
06pa3oB [OKYMEHTOB) AOMKHO NO3BONATL B MOMHOM OObeme npoYuTaThb TEKCT
[AOKyMEHTa 1 pacrno3HaTb PEKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelyaeTcs TpebosaTtb OT 3asABUTENSA:

1) npeacTaBneHus [OKYMEHTOB M WHOpMauuu Unm  OCyL|ECTBNEHUA
[eCTBUA, nNpefcTaBneHve Wnu OCYLUECTBIIEHME KOTOPbIX HEe NpeayCMOTPEHO
HOPMaTWBHbLIMW NPABOBLIMU aKTaMu, PEryiMpyoLWMMN OTHOLLIEHMSA, BO3HUKaloLne B
CBSI3V C NpeAoCTaBNEHNEM MYHULMNANbLHOW yCnyru;

2) oCyLLecTBnNeHUs AeiiCTBUIA, B TOM Yncne cornacosaHui, HeobxoaumbIx AnNA
NONYYEHWs MyHULMNAmNbHON YCNYrM U CBA3aHHbIX C obpalieHuem B WHblE
rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamMoynpaBneHus, opraHusauuu, 3a
NCKMIOYEHWEM MONMyYEHUs YCNyr W MONyYeHUs [OKYMEHTOB U  MHcopmauuy,
npefoCcTaBnsieMblX B pesynbTaTe NPefoCTaBNeHUs TakuxX ycnyr, BKIIOYEHHbIX B
nepeyHu, ykasaHHble B 4dactu 1 cratbu 9 depepansbHoro 3akoHa Ne 210-03
(HeobxoauMbIX 1 o6si3aTenbHbIX YCNyr);

3) npeacTaBsneHuss AOKYMEHTOB W  MHgopmauun, OTCyTCTBUE WU (Mnn)
HEe0CTOBEPHOCTb KOTOPbIX HE YKa3blBanucb Npu nepBoHavyanbHOM OTKase B npueme
[OKYMEHTOB, HEOBXOANUMbIX ANt NPeAoCTaBNeHUs MyHULMNanbHOW ycnyru, nuéo B
NpefoCTaBNEHN MyHULIMNANBHOW yCnyry, 3a UCKIOYeHNeM CreayoLmnx cnyvaes:

a) uaMeHeHue TpebOBaHMA HOPMATUBHBIX NPABOBbLIX AKTOB, KacaloLMXCA
NpeaoCcTaBneHnss  MyHUUMNanbHoOW ycnyru, nocne nepBoHavanbHON noaayn
3asiBNEHNA O NPeAoCTaBNEHUN MyHULUNANBHOW ycnyru;

6) Hanuune oMBOK B 3asiBNIEHNN O NPEOCTaBNEHUN MyHULIMNANbHON yCnyru
W NOKYMEHTax, NoAaHHbIX 3asBUTENEM Mocrne nepeBoHavanbHOro oTkasa B npueme
[IOKYMEHTOB, HeOBXOANMbIX AN NPeAoCTaBNeHUs MyHULMNanbHOW ycnyru, nnbo B
NpefoCTaBneHnn MyHULMNAnbHOW YCnyrn U He BKMIOYEHHbIX B npeacTaBneHHbIN
paHee KOMMMEeKT AOKYMEHTOB,

B) MCTEYEHME CpoKa AEWCTBUS AOKYMEHTOB WNW W3MEHEeHWe WHdopmauuu
nocne nepBOHAYanbHOro OTKasa B NpUEME [OKYMEHTOB, HEeoOXOAMMbIX Ans
NpeAoCTaBNEHNs MyHULMNAnbHOA ycrnyrk, Moo B NnpefocTaBneHum MyHULMNanbHOM
ycnyru;

) BblIBNIEHNE [AOKYMEHTanbHO NOATBEPXAEHHOIo dakta (npu3HaKos)
OLWMBOYHOrO MM NPOTUBOMNPAaBHOrO AeicTeuA (6e3aeicTBMS) [OMKHOCTHOMO nuua
OpraHa, paboTHuka M®L|, npu nepBoHayanbHOM OTKase B MpuUEME AOKYMEHTOB,
HeoBXOAMMbIX ANS  NPeAoCTaBfeHUs  MyHULMnanbHoW  ycnyru, nubo B
npeaocTaBneHnn MyHULMNAnNbHON ycnyr, O YeM B NMUCbMEHHOM BUAE 3a NOANWCHIO
pykosoautens OpraHa npu nepBoHayanbHOM oOTkase B NpUeMe AOKYMEHTOB,
HeobxoauMbIX ANS NPefoCTaBNeHUs MyHWUMNanbHOW ycnyru, yBeaoMnseTcs
3asBUTENb, @ TAKKe NPUHOCATCS U3BMHEHMUA 3@ JOCTaBNEHHblE Heya00CTBa;

4) npefocTaBneHns Ha OymMaxHOM HocuTene AOKYMEHTOB W nHcpopmauun,
9NEeKTPOHHble 06pa3bl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C NMYHKTOM
7.2 yactv 1 cTaTbmn 16 ®enepansHoro 3akoHa Ne 210-®3, 3a ucknioyeHnem cnyvaes,
€CNM HaHEeceHWe OTMETOK Ha Takue [AOKYMEHTbl nubo uX uU3bATME NBNAETCA
HeoGXOAUMbIM YCMOBUEM NPEAOCTaBNEHUs OCYAAPCTBEHHON MNW MyHWLMNANbHON
YCNyru, ¥ MHbIX CMy4aeB, yCTaHOBMNEHHbIX (peaepanbHbIMU 3aKOHaMK.




7

2.6. VicuepnbiBaloLuuin nepeyeHb JOKYMEHTOB, HEODXOANMBIX B COOTBETCTBUM C
HOPMaTUBHbIMW NPABOBbLIMU aKTaMM NS NPeAOCTaBEHNS MyHULIMNANbHON yenyru,
KOTOpble HAaXOAATCA B PACMOPSHKEHNN FOCYapCTBEHHbIX OPraHoB, OpPraHoB MECTHOTO

caMoynpaBneHus 1 NoABEAOMCTBEHHbIX FoCyAapCTBEHHbIM OpraHaM Unu opraHam
MECTHOrO CamoynpaBrieHUsi opraHu3aumii U KOTopble 3asiBUTENb Bnpaee
NpeAcTaBUTb, @ TaKke Cnocobbl UX NOMNyYeHUs 3asBUTENSMU, B TOM YiCHne B
aNEeKTPOHHON hopMe, NOPSAOK UX NPeACTaBEeHNs!; rOCyAapCTBEHHbIN OpraH, opraH
MECTHOro camoynpassfieHus MMbo opraHnsauus, B pacnopsKeHUn KOTopbIX
HaxoAsTCA AaHHblEe AOKYMEHTbI

2.6.1. MonyyeHne  OOKYMEHTOB B  pamkax  MeXBeAOMCTBEHHOro
B3aMMOZeNCTBUA He TpebyeTcs.

2.7. VicdepnbiBaloLLmMil nepeyeHb OCHOBaHWIN ANs oTkasa B NpuemMe JOKYMEHTOB,
HeobXoAMMbIX ANA NPEA0CTaBNEHNA MyHULMNANbHOW yCnyrv

2.7.1. OcHOBaHUAMW ANA OTKasa B NpuMeMe AOKYMEHTOB, HEoOXoAUMbIX Ans
NpPeAoCTaBNeHNss MyHULMNanNbHOW YCnyru, ABNSAOTCS:

1) npepacTaBneHHble 3asBUTENEM [OOKYMEHTbl coAepxaT noAqnucTkA U
NCMpaBneHWss  TeKcTa, He  3aBepeHHble B nopsake,  YCTaHOBNEHHOM
3akoHopaartenbcTBom Poccuiickon denepauuu;

2) NOKYMEHTbI COAEepXaT MOBPEXAEHUs, HanMune KOTopbiX He MO3BONSET B
nonHom obbemMe wucnonb3oBaTb WHMOPMaUMIO W CBEAEHUA, coaepXxawueca B
AOKYMEHTax Ansi NpeAoCTaBnNeHNs MyHUUMnanbHoW ycnyru;

3) npeacTaBneHHble JOKYMEHTbl UMW CBEAEHWUA yTpaTuniu Cuny Ha MOMEHT
obpalLeHus 338 MyHALMNANbHOW! YCNyroii (A0OKYMEHT, yAOCTOBEPSAIOLLMIA NONTHOMOUMA
npeactasuTens 3asBuTens, B cnyy4ae obpalweHus 3a npeaocTaBneHuem
MYHULUMNANbHOW YCNYyrn yKa3aHHbIM fIMLOM);

4) nopaya 3asBMEHWs O MNPEAOCTaBNEHWM MYHULUMNANbHOW ycnyru wu
AOKYMEHTOB, HEeoOXOAWMbIX Ans NpefoCTaBeHWUs MyHULMnanbHoOW ycnyru, B
3NEKTPOHHON (popMeE C HapYLLUEHWEM YCTAHOBMIEHHbIX TPEOoBaHWI;

5) HeKoppeKTHoe 3anonHeHue obs3aTenbHbIX Nonen B opme 3asBneHus, B
TOM Yucne B WHTepakTUBHOW ¢hopme 3asBneHnsa Ha PecnybnukaHckom noprane
(HepocToBEPHOE, HEMOMHOe, NGO HenpaBUmbHOE 3anofiHEHNE);

6) npeacTaBreHne HEMosHOro Kommnnekta AOKYMEHTOB, HeobXoaumbiX Ans
NPeAoCTaBNEeHNA MyHULMNANbHOW yCnyru,

7) 3asBNeHne O NpefoCTaBMEHUM YCIyrM NOAAHO B OpraH rocyAapCTBEHHOV
BNacT, opraH MECTHOrO CaMmoOynpaBfieHUs WNU OpraHusauuio, B MNOTHOMOYUA
KOTOPbIX HE BXOAUT NpeAocTaBieHne MyHULMNanbHON yenyru;

8) HecobniopeHne ycTaHOBNEHHbIX cTaTbeir 11 deaepanbHOro 3akoHa ot 6
anpens 2011 roga Ne 63-03 «O6 SneKTPOHHO! MOAMMCU» YCNOBWIA NPU3HAHMA
NEACTBUTENBHOCTW YCUNEHHON KBanMULMPOBAHHOW 3N1EKTPOHHON Noanucw.

2.7.2. TlepeyeHb OCHOBaHWW [AnNa oOTkasa B NpvemMe [OKYMEHTOB,
HeobxoAnMbIX ANs NOMy4YeHUs MyHULMNanbHON ycnyru, ABNAETCA ncHepnbiBaloLwuM.

2.7.3. PeweHne 06 oOTKkaze B npueme 3aABNEeHUA U [LOKYMEHTOB,
HeobXoAUMbIX ANA NPeAOoCTABNEHNUS MyHULMNANbHON YCNYr, MOXET ObiTb NPUHATO
KaKk BO Bpems npuema 3asBWTENsA, TaKk W Mocne nony4YeHns OTBETCTBEHHbLIM
[OMKHOCTHBIM nuuom OpraHa HeoBXoAUMbIX ANA NPefoCTaBNeHNUs MyHULMNanbHON
yCnyru AOKyMEHTOB (CBeAeHW) C  WUCMonb3oBaHMEM  MEXBEAOMCTBEHHOIO
NHOPMALIMOHHOTO B3aMOAENCTBYS, B CPOK, HE npeBbilarowmuin 9 pabouunx gHen co
[HSA perucTpauun 3asBneHuns.

2.7.4. 3anpelyaeTca oTkasbiBaTb B Npueme 3asBfeHUs U UHbIX 4OKYMEHTOB,
HeobxoAuMbIX AONSA NPenoCTaBnNeHUWs MyHUUMNanbHOW Ycnyru, B cnyyYae ecnu
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3asBneHne M AOKYMEHTbI, HeobXoauMble ANs NpefoCTaBMeHWs MyHULMnanbHoM
ycnyru, nogaHbl B COOTBETCTBUM C WHPOpmauueid O Cpokax U nopsiake
NpeaocTaBneHns MyHuLMnanbHoii ycnyri, onybnukosaHHon Ha EpuHom nopTtane,
PecnybnukaHckom noprane.

2.8. VicuepnbliBatoLmii nepedeHb OCHOBaHWIA ANs NPMOCTaHOBMNEHWUS UK OTKasa B
npeaocTaBneHun MyHULMNanbHOW yCnyru

2.8.1. OcHOBaHUA ANs NPUOCTAHOBMEHWUS NPEAOCTaBNEHUA MyHULMNanbHOW
yCrnyru OTCyTCTBYIOT.

2.8.2. OcHOBaHWe AN OTKasa B MPEeAOCTaBNEHUN MyHULMUNANbLHOW YCRyru:
OTCyTCTBME 3anpaluMBaeMbix cBeAeHuin 06 obbekTax yyera.

2.8.3. MNepeyeHb ocHOBaHWI ANsA OTKasa B NpeaocTaBneHun MyHULMNanbHOM
ycnyru BNsie€TCA uc4epnbiBaloLLum.

2.8.4. 3anpelyaeTcs OTKa3blBaTb B NPEAOCTABNEHNN MYHULMUNANbHON ycnyru
B Cryyae, ecnu 3asBfieHne o npefocTaBneHun MyHULUMNANbHON ycnyrn noaaHo B
COOTBETCTBMM C UHJopMauuen O Ccpokax W nopsigke npefocTaBneHus
MyHWULMNanbHOM ycnyru, onybnukosaHHon Ha EAuHOM nopTane, PecnybnukaHckom
noprane.

2.9. Mopaaok, pa3Mep U OCHOBaHMA B3MaHUA roCyAapCTBEHHON NOLWNUHbI Unu WHOWN
nnaTbl, B3MMaeMon 3a NpeaocTaBneHne MyHuLmMnanbHoOn ycnyru

MyHuuMnansHas ycnyra npeaocrasnserca Ha 6e3803mMe3aHON OCHoBe.

2.10. MNepeyeHb ycnyr, KOTOpble SABNAITCS HE0BX0ANMbIMU 1 00s3aTeNbHBIMU ANA
npefocTaBneHNs MyHULMNAanNbHON yCnyry, B TOM Yncne ceeeHns 0 LOKyMeHTe
(nokymeHTax), BbljaBaemMoM (BblaBaeMblX) OpraHu3auusamMm, yHacTeyowmmu B

npeaocTaBneHnn MyHULMnanbHbIX yenyr

MpepocTasneHne HeoGX0ANMbIX U 0Bs3aTenbHbIX YCNyr He TpebyeTces.

2.11. MNMopsaok, pasmep ¥ OCHOBaHUA B3VMaHUs NnaTtbl 3a NpeAocTaBneHne ycnyr,
KOTOpble SIBAAIOTCA HEOOX0ANMbIMU 1 00si3aTENbHBIMU ANS NPeoCTaBeHNns
MyHULMNAnNbHOW yCnyry, BKIoYas MHhopMaLuio 0 MeToAnke pacyeTa pasmepa
Takou nnatbl

MpenocTasneHne HeoBXxoAnMbIX U 0BA3aTENbHbIX yCNyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXUAaHUA B oMepeaun npu nogade 3anpoca o
npeAoCTaBneHUM MyHULMNANbHOWM yCnyri, yCnyru, npefocTaBnseMoin
opraHusaumeii, y4acTeyioLLei B NpeAocTaBneHn MyHuLmnanbHon yenyru, 1 npu
nony4yeHun pesynbrata NpeAoCTaBNEHUS TakuX ycnyr

2.12.1. Bpema oxugaHua npu nojave 3asBfeHNs Ha nonyyeHue
MyHULUMNAnbHOM ycnyru - He 6onee 15 MUHyT.

2.12.2. MNpu nonyyeHun pesynbTaTta NpefoCcTaBneHns MyHULMNanbHOW yenyrv
MaKCMMarbHblii CPOK OXUAAHNA B O4epean He JOMKeH npesbiaTb 15 MUHYT.

2.13. Cpok 1 NopsAaoK perucTpauum 3anpoca 3asButens o NpegocTaBneHnn
MyHULMNANbHOWN YCAyrvt 1 yCryri, NpeaocTaBnseMoii opraHusaumnen, yHacTeytoLei
B NPeOoCTaBNEHN MyHULMNANbLHOIA YCNYrK, B TOM Y1CHe B 3NIEKTPOHHON hopme
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2.13.1. Mpu nu4yHom ob6pawenun B MOLl B aeHb nopayn 3asBneHus
3asBuTeno BblgaeTtca pacnucka M3 AUC MOLL ¢ pernctpaunoHHbIM HOMEPOM,
noATBEpPXAALWMM, YTO 3asiBNEHNE OTNPaBMeHo, N AaTON Noaayy 3asiBNeHus.

2.13.2. lMpu HanpaBneHuu 3asiBNEHUs nocpeacTsoM EaAuHOro noprana,
Pecny6nukaHcKoro noptana 3asBuTenb B [A€Hb NOAayu 3asBNEeHUs nonyyaet B
nuyHoM KabuHete PecnybnukaHckoro noptana W MO 3MEKTPOHHOW MouTe
yBE4OMIEHNE, NOATBEPXAAloLLee, 4TO 3asBfeHue OTNpPaBfeHo, B  KOTOPOM
yKa3blBalTCA perncTpaumnoHHbIn HOMEp 1 AaTa noaayu 3asBneHus.

2.13.3. Mpun nuyHom obpaweHnn B KomuteT B AeHb nopayvn 3asBneHus
YNOMHOMOYEHHbIM [OMMKHOCTHLIM NuuUoM KomuTeTa 3asBuTento BblAaeTcs pacnucka
W3 aBTOMaTU3MPOBAHHOW WHGOPMALMOHHON CUCTEMbl, NpeaHasHaYeHHoONn Ans
OKasaHUs rocyAapCTBEHHbIX W MyHUUMNAnbHbIX YCNYyr, C PEerucTpauuoHHbIM
HOMEpOM, AaToi Nofayu 3asiBNEHUS U NepeyYHeM NpeacTaBneHHbIX AOKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnsAeTcs
MyHUUMNanbHas ycnyra, K 3any oXxuwaaHus, Mectam A4ns 3anofiHeHUs 3anpocos O
NPeAoCTaBNEHUN MyHULMNANLHON yCnyrn, MHOPMALMOHHBIM CTEHAAM C
obpasuamu Ux 3anosIHEHUs U NepeyYHeM AOKYMEHTOB, HeOOXoAUMbIX ANs
NpefocTaBneHns KaXkaon MyHULMNAanbHON YCnyrn, pasMeLLleHnio U oopMnexnto
BU3yanbHOW, TEKCTOBOW M MyNbTUMEAUNHON MHOpMaLIMK O nopsake
npenocTaBneHNs Takon ycnyru, B TOM Yucne Kk obecnevyeHunto Ao0CTynHoCTU Ans
WHBaNWAoB yKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C peeparnbHbIM
3aKOHOAATENLCTBOM U 3aKoHogaTenscTBoM Pecnybnuku TatapctaH o counanbHON
3awuTe nHsanuaos

2.14.1. MNMpepocTaBneHve MyHULUMNanbHON YCnyru oCyLLECTBNAETCA B 34aHNAX
M noMelleHusiX, 0BOpyAOBaHHbIX NPOTUBOMNOXAPHOW CUCTEMOW WU  CUCTEMOM
NOXapoTyLLEHUS.

Mecta npuema 3asBuTeneii obopyaylTcs Heobxoaumoi mebenbto Ans
0hopMneHnst AOKYMEHTOB, MHOPMaLMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKkoHogatenbcTBoMm Poccuiickon degepaumm o
couManbHOWN 3aluTe MHBanNUAoB B Uensx GecnpenaTCcTBEHHOro Aoctyna K MecTy
npefocTaBneHns MyHuUMnanbHow ycnyru obecneymBaeTcs:

1) obecneuynBaeTca 6ecnpensiTCTBEHHbIA AOCTYN WHBaANWAOB K MeECTy
npeaocTaBneHnss MyHULMNanbHON ycnyrn (yAoOHbIA BXOA-BbIXOA B MOMELLEHUA K
nepemeLleHne B Ux npeaenax);

2) BU3yaribHas, TeKCToBas M MynbTUMEAUNHas WHOpMauus O nopsake
NPeAoCTaBNEHNs MyHULMNANBHOI YCNyr pa3MellaeTcs B yaoOHbIX Ans 3asBuTenei
MecTax, B TOM Y1crie C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBANNAOB,

3) CONpOBOXAEHME WHBANWAOB, WMeloWMX CTOMkMe paccTpoicTea
(PYHKLMMN 3PEHNSI U CAMOCTOATESIBHOTO NEPEABIKEHUS, U OKa3aH1e UM NOMOLLY;

4) BO3MO)XHOCTb CaMOCTOSITENIbHOIO NepeaBMmKeHUs No Tepputopuu, Ha
KOTOPON pPacnonoXeHbl OBGBLEKTbl COLMAmNbHOW, WHXEHEpPHOA W TPaHCNOpTHOM
WHPACTPYKTYpP, BXoAa B Takne 06bekTbl U BbIXO4a U3 HUX, NOCaAKN B TPAaHCNOPTHOE
CPEeACTBO U BbICAAK/ U3 HErO, B TOM YUCIE C UCMONb30BaHNEM Kpecna-KoNACKM,

5) Haanexallee pasmelleHne o6opyaoBaHUa 1 HocuTenen uHgopmauum,
HeobxoauMbix Ans obecneveHus 6ecnpenATCTBEHHONO AoOCTyna WHBaNWAoB K
ycrnyram C y4eTOM OrpaHUYEHU UX XU3HeAesTENbHOCTH,

6) nybnuposaHue Heob6X0AMMON AN MHBANMAOB 3BYKOBOW U 3pUTENbHON
WHOpPMaLMK, a TaKKe HaANUCE, 3HAKOB W WHOW TEKCTOBOW W rpadpuyeckomn
MHOPMALIMM 3HAKaMU, BbINOMHEHHBIMU penbedHO-TOUEYHbIM LWpKudToM Bpanns;

7) J0ONyCK cypAonepesoaynka n TudriocypaonepeBogymka,;
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8) Aonyck cobaku-npoBoaHMKa npu HanuMuumn AOKYMEeHTa,
noATBEPXKAAIOLLEero ee creuvansHoe obyyeHne u Bbljasaemoro no ¢opme u B
nopsaKe, KOTOpble YCTaHOBMEHbI Npukasom MuHucTepcTBa TpyAa W couLuUanbHoM
3awmTbl Poccuiickoin ®eaepauuu ot 22.06.2015 Ne 386H «O6 yTBepxaeHUn dopmbl
AOKyMEHTa, NOATBEPXAAIOLEro cneunansHoe obyyeHue cobaku-npoBoAHMKA, W
nopsiaka ero Bblaavny.

2.14.3. TpeboBaHua B 4acTu obecnevyeHuss AOCTYNHOCTU AnNA WHBaNWAoB
06BEKTOB, B KOTOPbIX OCYLLECTBNSETCA NpeAoCTaBNeHne MyHuLUnanbHon ycnyru, v
CPeAcTB, MCMOMb3yeMblX NpU NPEAOCTaBMNeHUMM MyHWUMNANbHOW YCnyru, KoTopble
ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO PernameHTa,
NnpUMEHsTCA K obbektam W cpefcTsam, BBEAEHHbIM B 3KCnyaTauuio wunu
NpOLUEALIMM MOAEPHM3ALMIO, PEKOHCTPYKUMIo nocne 1 uonsa 2016 roaa.

2.15. Moka3aTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNanbHOW yCcnyru, B TOM
yucne KoNM4ecTBo B3aMMOAENCTBUI 3aABMTENA C AOMMKHOCTHBIMU NuLamu npu
NpeaoCcTaBneHNN MyHULMNANBHON YCyr U UX NPOACIKUTENIbHOCTb, BO3SMOXHOCTb
NoNy4YeHNa UHOPMaLMK O XoAe NPeAoCTaBNEeHNS MyHULMNANbHOW yCryri, B TOM
Yyucne ¢ Ucnonb3oBaHMEM UHPOPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMA,
BO3MOXXHOCTb MO0 HEBO3MOXHOCTb NOYYEHMSA MyHULMNANbHOW yCnyru B
MHOropyHKLMOHaNbHOM LEHTPE NpeAoCTaBNeHNs rocyAapCTBEHHbIX 1
MyHULUMNanbHbLIX ycnyr (B TOM Yucne B NonHoM obbeme), B ntobom
TeppuTopuanbHOM noapasaeneHnu opraHa UCNoNTHUTENbHO pacnopaanTenbHOro
opraHa MeCTHOro camoyrnpasrieHus, no BbiGopy 3asBuTens (aKCTeppuTopUanbHbIi
NPUHLMN), NOCPEeACTBOM 3anpoca O NPeAoCTaBNeHNN HECKOMbKMX roCyAapCTBEHHbIX
1 (MNK) MyHULMNAnNbHBIX YCNYr B MHOTO(YHKLMOHAnNbHbIX LEHTpax npefocTaBneHns
rocyAapCTBEHHbIX ¥ MyHULMNANbHbIX YCNyr, NPeayCMOTPEeHHoro cratben 15.1
depepanbHoro 3akoHa Ne210-P3 (komnnekcHbIN 3anpoc)

2.15.1. MokasaTensimMu AOCTYNHOCTU NPeA0CTaBNEHNs MyHULMNANbHOW ycnyru
ABNAIOTCA:

1) pacnonoXeHHOCTb MOMELUEeHUs, B KOTOPOM BedeTCcs npuem, Bbiaada
[NOKYMEHTOB B 30HE AOCTYNHOCTN OBLLECTBEHHOrO TpaHCnopTa;

2) Hanuune HeoBXoAMMOro KonMyecTBa CneLuuaniucToB, a Takke NoMeLLEHUN,
B KOTOPbIX OCYLLUECTBNAETCA NpUeM AOKYMEHTOB OT 3asBuTenei;

3) Hanuune ncuepnbiBaioLeil nHopmauun o cnocobax, nopsiake M Cpokax
npeaocTaBneHns MyHuuMnansHon ycnyri Ha EauHom noprtane, PecnybnukaHckom
noprane, Ha caWTe  MyHUUMNanNbHOTO  paiioHa B MHGOPMaLUOHHO-
TENEeKOMMYHWUKALMOHHOM ceTn VIHTEpHeT, nHopmauma no nepeyHio HeobXxoanMbIX
NOKYMEHTOB, 06pas3Lbl 3anosiHeHNs 3aaBneHN Ha MHPOPMaLIMOHHBIX CTEHAAX;

4) okasaHuMe MOMOLUM WHBanugam B NpeofonieHnn Oapbepos, MeLlaoLLmnX
MONYYEHUIO UMW YCNYT HapaBHe C APYrMMU NLamu.

2.15.2. lMokasaTensamu KadecTsa NpefoCTaBeHUs MYHULMNANbHOW YCnyru
ABNSAIOTCA:

1) cobniogeHne cpokos nNpuema u pacCMOTPEHUst AOKYMEHTOB;

2) cobniofeHne cpoka Nony4YeHns pesynbtaTta MyHMUUnanbHon yenyru;

3) oTcyTcTBME OOOCHOBAHHBLIX Xanob Ha HapyleHuss aAMUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHukamu KomuteTa;

4) KONM4eCTBO B3aNMOAENCTBUI 3asABUTENST C AOMMKHOCTHbIMU nUlamiu (6es
yyeTa KOHCynbTauuin):

B3aumMogeicteme 3assutens ¢ pabotHukamum Komuteta wunun MOL npu
NPeaoCTaBNeHUM  MyHUUMNANbHOW  ycnyrn  OCYLIEeCTBNAETCA OAMH pas npu
npeacTaBneHun 3asBreHnst Co BCEMU HEOOXOAMMbIMU AOKYMEHTaMK;
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OAVH pa3 B criyyae HeobXoAMMOCTH NoMyYeHUs pesynbTaTta NPeAoCTaBneHns
MyHuLUMnansHon ycnyrn B Komuteta nnu MoL| B bopme ak3emnnsapa 3NEKTPOHHOro
[OKyMeHTa Ha BymaxxHOM HocuTene.

MpoAOMKMTENBHOCTL OAHOTO B3aMMOAEWCTBUA 3aABUTENA C AOIKHOCTHBIMU
nMUAMKU NPY NPEAOCTaBNEHNM MyHULMNANBLHON YCNyrn He npeBbiaeT 15 MUHYT.

3asBuTENb BMpaBe OLEHUTb KayecTBO NPEAOCTaBMEHUS MyHWLUNanbHOM
yCnyrk C MOMOLLbIO  YCTPOWUCTB  MOABUXKHOI paguotenedoHHOW CBA3N, C
ncnonb3osaHueM PecnybrnmkaHckoro noprana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. NIHopmauma o xoae npeaocTaBneHns MyHULMNANbLHON YCryrn MOXeT
6biTb NOMyyeHa 3asBMTENEM B INWYHOM KkabuHeTe Ha EpuHom noprane,
Pecny6nukaHckom noptane, B Komutete, MOLI.

2.15.4. MNpepocTaBneHne MyHULMNAnNbHON yCnyru ocyLeCcTBNAETCA B nobom
M®L| no BbiGopy 3asBWTENs HE3aBUCMMO OT MeCTa €ro XWTenbcTea uin mecra
thaKTUYecKoro npoxwusanus (npebbiBaHus) Ha TeppuTopun Pecnybnuku TatapcTtaH
No 3KCTeppuTOpManbHOMY NpuHUMNY.

MyHuuunaneHass ycnyra B COCTaBe  KOMMNMEKCHOro  3ampoca  He
npegocTasnseTcs.

2.16. UHble TpeboBaHus, B TOM YUCIe Y4nTbIBaloLWME 0COBEHHOCTV NpeAoCTaBneHus
MYHWULMNAMNLHOI YCYr1 Mo 3KCTEPpPUTOpUanbHOMY NpuHUMny (B cryyae, ecnu
MyHULMNanbHas ycnyra npefocTaBnseTcs no SkcTeppuTopuanbHomy NpUHLUUNY) 1
0COBEHHOCTY NPEAOCTaBNEHNSt MYHULMNANBHON YCNyrit B 3NEKTPOHHON hopme

2.16.1. Mpn NpeaoCTaBNEHMN MyHULMNANbLHON YCIYrU B 3MEKTPOHHO dopme
3asBUTENb BNpase:

1) nonyuuTb WHdoOpMaLuuMio O nNopsfdke W Cpokax NpeaocTaBneHns
MyHULMNAnbHOM YCnyr, pasmelleHHylo Ha EaunHom noptane, PecnybnukaHckom
noprtane,

2) nopaTb 3asBEHWE O NPeAOoCTaBMNEeHUM MyHULMNArNbHON YCnyrn U MHble
[OKYMEHTbI, HeoBXoAnMbIE ANs NPeAOCTaBNEeHNs MyHULMNANbLHON ycnyru, B TOM
yucne AOKYMEHTbl M MHGOPMaLMIO, 3NEKTPOHHblE 0Opasbl KOTOPLIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 4acTu 1 ctatbn 16 deaepantbHoro sakoHa
Ne 210-93, ¢ ucnonb3oBaHneM PecnybnvkaHckoro noprana;

3) nony4nTb CBEAEHUS O XOAEe BLIMNOMHEHWUS 3asBNEHUA O NpeaocTaBneHnu
MYHULMNANbLHOMN YCnyry, NOAaHHbIX B ANEKTPOHHOU (hopMe;

4) oCyLLEeCTBUTb OLEHKY KayecTBa NpeAoCTaBeHns MyHULMNAnbHON yCryru;

5) noONMy4nTb pesynbTaT NPeAoCTaBMNeHNA MyHULMNANbHOW ycnyru B dopme
3MNEeKTPOHHOro AOKYMEHTa;

6) nopaTb xanoby Ha pelueHue U AeucTeue (6e3pencTteue) Komutera, a
TaKKe €ero [AOMKHOCTHbIX Nul, MYHUUMNANbHbIX CryXawux MoCcpeACTBOM
PecnybnukaHckoro  noptana, noptana  depepanbHoii  rocyAapCTBEHHOW
NHMOPMaLMOHHON CUCTEMbI, obecneunBaroLLen npouecc  ApocyaebHoro
(BHecynebHOro) obxarnoBaHusi pelleHnin U 4eNCTBUN (bespencTBus), COBEPLUEHHbIX
npu NPEAOCTaBNEHUN T[OCYAAPCTBEHHLIX W  MyHULMNAnbHbBIX yCnyr opraHamu,
NpefoCTaBnsAWMMA  TOCYAApCTBEHHbIE M MyHUUMNanbHble  ycnyrn,  UX
[OMKHOCTHLIMU NMLIAaMW, FOCYAaPCTBEHHBIMUA U MyHULIMNANbHLIMU CNYXaLLMMK.

2.16.2. dopmupoBaHue  3asABMNEeHUA  OCYyLIEeCTBMAETCA  NOCPEACTBOM
3arnofHEHNS aNeKTPOHHON hopMbl 3asiBreHnst Ha PecnybnukaHckom nopTane Ges
HeoBX04MMOCTY AOMOMHUTENLHON NoAaYn 3asBNeHUs B Kakoin-nbo UHou dopme.

2.16.3. Mpu bopmrpoBaHuK 3aserneHus obecneynBaeTcs:

1) BO3MOXHOCTb KOMMPOBaHWSA W COXpaHEeHUs 3afBneHus U WHbIX
[NOKYMEHTOB, HEOOXOAUMBIX ANA NpeaoCTaBneHns yenyru,
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2) BO3MOXHOCTb  3aMOSIHEHUA  HECKONMbKUMU  3aBUTENAMU oAHoMn
aNEeKTPOHHON (POPMbI 3asBneHnsa npu obpalleHun 3a ycnyramu, npeanonaraiolmmi
HanpaBfieHNe COBMECTHOrO 3asiBNEHUSI HECKOMNbKMU 3asBUTENAMMU;

3) BO3MOXHOCTb NeyaTu Ha OymaxHOM HocuTene Konuw 3NEKTPOHHOW
dopMbl 3aABNEHNUS,

4) coxpaHeHue paHee BBEAEHHbIX B 3NEKTPOHHYI (hOpMy 3asBnEHUs
3HayeHun B NobOON MOMEHT MO >XenaHu nonb3oBaTens, B TOM 4ucne npu
BO3HUKHOBEHUM OWWBOK BBOZA W BO3BpaTe Afii MOBTOPHOrO BBOAA 3HAYEHUA B
3MEeKTPOHHYI0 hopMy 3asBNEHNs,

5) 3anofHeHue nonei 3neKTPoHHOW hOopMbl 3asiBNEHUs A0 Havana BBOAA
CBEeJEHWl 3asBMTENEM C MCMoNb30BaHMEM CBEAEHWUM, pasMeLlleHHbIX B ECUA, u
cBeaeHui, onyBnuKoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacatoweics
CcBEeAEHMI, OTCYTCTBYIOLUMX B €ANHON CUCTEME MASHTUMDMKALMN 1 ayTeHTUDUKaLmK,

6) BO3MOXHOCTb BEPHYTLCS Ha NOOOW M3 3TanoB 3anosHeHUs 3NEKTPOHHOW
thopMbl 3asBreHust 6e3 noTepy paHee BBEAEHHOW UHpopMaLmm;

7) BO3MOXHOCTb AOCTyNa 3asBUTENS K paHee NofaHHbIM UM 33sBNEHUAM B
TeyeHne He MeHee OAHOro roaa, a TaKkke YaCTUYHO CPOPMUPOBAHHBIM 3asIBIEHUAM
- B Te4YEHUE He MeHee 3 MecsLEB.

2.16.4. 3anuch 3asBUTeneit Ha npuem B MOL| (panee - 3anuch)
ocyLLECTBNAETCA NOCPeACTBOM PecnybnmkaHckoro noprana, TenegoHa KOHTaKT-
ueHTpa MoL.

3asBUTENIO NPEAOCTABNAETCA BO3MOXHOCTb 3anucu Ha nobble cBobofHble
ANs NpYeMa AaTy M BpeMsi B Npeaenax yCTaHOBEHHOTO B MHOTO(YHKLMOHANbHOM
LueHTpe rpaduka npuema.

3anucb Ha onpedeneHHyl faTy 3akaH4yuMBaeTCs 3a CYTKW A0 HacTynneHus
3TOM AaThl.

Ons OCyLLEeCTBIEeHUs npeaBapuTenbHON 3anucu NoCpeACTBOM
PecnybnukaHckoro nopTana 3assuTenilo HeobxoAuMo ykasaTb 3anpalumeaemMble
CUCTEMOW AaHHble, B TOM YuUCne:

chamununio, UMs, OTYECTBO (NPY HANUYUK);

Homep TenedgoHa,

afpec 3nNeKTPOHHOIN NoYTbI (MO XenaHuio);

Xenaemyo gaTy u Bpems npuema.

B cnyyae HecOOTBETCTBUS CBEAEHWIi, KOTopble coobwun 3asBuTenb npu
npeaBapuUTENbHON 3anucK, AOKYMEHTaM, NPEACTaBIeHHbIM 3asBUTENEM NpU TIMYHOM
npveme, NnpeaBapuTenbHas 3anucb aHHynupyeTcs.

Mpyn ocyLyecTBREHUM NpeABapUTENbHOI 3anucu 3assuTento obecneynsaeTcs
BO3MOXHOCTb pacnedaTaTb TanoH-noATBepxaeHve. B cnyyae, ecnu 3assuTenb
COOBLMT aapec 3MEeKTPOHHON NOuTbl, Ha yKasaHHbI agpec Takke HanpaBnseTcs
WHopMaLMA O MOATBEPXKAEHWM NpeaBapuTEnbHOW 3anucu C ykasaHuem Aarthbl,
BPEMEHMU U MecTa npuema.

Mpyn OCYLLECTBREHUM NpeaBapuTENbHON 3anucu 3assuTenb B 00s3aTenbHOM
nopsiake WHOpMUPYeTCA O TOM, YTO NpeABapuTenbHas 3anucb aHHynupyeTcs B
Cryyae ero HesiBKW No ucteveHnn 15 MUHyT C Ha3Ha4YeHHOro BpeMeH npuema.

3assuTenb B Noboe Bpems BNpaBe 0TKasaTbCs OT NpeABapuTeNbHO 3anucy.

3anpeLyaeTcs TpeboBaTbh OT 3aABUTENS COBEPLUEHUS UHBLIX AENUCTBUN, KpOMe
NPOXOXAEHWs  WAeHTUdMKauMM W ayTeHTudukauum B COOTBETCTBMM  C
HOpMAaTMBHLIMM NpaBoBbIMKM akTamn Poccuiickoir Pepepaumu, ykasawus Lenu
npuema, a TaKKe NPefOCTaBMNEHUs CBEAEHWU, HeobXoAuMbIX AnA  pacyeTa
ANUTENBHOCTN BPEMEHHOTO MHTEpBana, KoTopblii Heobxoaumo 3abpoHnpoBsaTh ANs
npuema.
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3. CocTaB, nocnefoBaTesibHOCTb Y CPOKW BbINONHEHUA aAMUHUCTPaTUBHBIX
npoueayp, TpeboBaHusi K NOPSAKY WX BbIMOMHEHUS, B TOM YnCrie 0COOEHHOCTH
BbINOMHEHUA aAMUHUCTPATUBHbIX MPoLEeAyp B ANEKTPOHHOW popMe, a Takke
0COBEHHOCTM BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp B MHOroyHKLMOHAaNbHbIX
LeHTpax

3.1. OnucaHne nocnenoBaTenbHOCTU AENCTBUIA NPU NpeaoCcTaBneHnmn
MyHULMNANbLHOW yCnyru

3.1.1. MpepocTaBneHne  MyHWUMNAnNbHOW  ycnyrn  Bkno4aeT B cebs
crneayowme agMUHUCTpaTMBHbIE Npoleaypbl:

1) KOHCYNbTUPOBAaHUE 3aABUTENS;

2) NPUHATUE W pacCMOTPEHWE KOMMMeKTa AOKYMEHTOB, NpPeACTaBMEeHHbIX
3asBuTENEM,;

3) HanpaBneHve MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBylollue B
npPeAoCcTaBNeHn MyHULIMNAnbHOW YCnyru;

4) noAroToBKa pesynbTata MyHUUMNANbHON yCnyru;

5) Bblaaya (HanpasneHue) 3asBuUTENIo pesynbTaTta MyHULMNanbHOMN ycnyru;

6) ucnpasneHme TEXHUYECKUX OLLMBOK.

3.2. OkasaHue KOHCyNnbTaLui 3asBUTENIO

3.2.1. OcHOBaHWEM Hayana BbIMONHEHUS aAMWHUCTPATUBHOW npoueaypbl
aBnseTcs obpalleHue 3asBUTENs NO BOMpoOcaMm, CBA3aHHbIM C NpefoCcTaBneHnem
MyHULMNANbHON yCnyru.

JIOMKHOCTHBIM  NULOM  (PabOTHMUKOM), OTBETCTBEHHbIM 32 BbIMOMHEHNE
aAMUHUCTPATUBHOM Npoueaypsbl, ABNAETCA:

npw obpaLueHunm 3assutens B MOL| — paboTHuk MOL;

npu obpaiweHun 3assutens B Komuter — paboTHuk KomuteTa (manee -
AOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMeE).

3.2.2. 3asBuTens Brnpase 0b6paTMTLCA 3a KOHCYNbTauMen O Nopsake u cpokax
npeaocTaBneHns MyHuuunansHon ycnyru B MOL nuuHo u no TenecdoHy W
3NEKTPOHHOM noyTe.

Pa6oTHUK M®L| KoHCynbTUpYeT 3asBUTENS, B TOM YnCre no cocTasy, opme
npeacTaBnsieMon  AOKyMeHTauun 1 Apyrum  Bonpocam  Ans  nonyyYeHuA
MYHUUMMNANbHOW yCnyru.

3asBUTENb MOXET MNONy4YuTb WHGPOPMaUMIO O MopsAAKe npeaocTaBneHus
MYHWLMNAnbHOM YCnyru Ha ocuuuanbHom cainTe MOL http:/mfc16.tatarstan.ru.

AQMUHUCTPATUBHBLIE NpoLeaypbl, YCTaHaBMBaAEMbIE€ HACTOALUMM MYHKTOM,
BbINOMHATCA B AeHb 0OpalleHnsa 3aaBuTens.

PesynbTaTamy  BbINOMHEHWUS  aAMWHUCTPATMBHbLIX Npoueayp ABNAITCA:
KOHCynbTauua No cocTasy, ¢opme npeacTaBnseMon [OKyMeHTauuu u Apyrum
BONpoOcaMm, HeoOXOAUMbIM NS NOMyYEeHWUs MyHULMNanbHOW ycnyrv.

3.2.3. 3asBuTtens Bnpase obpatutecs B KomuteT no TenedgoHy wu
3MEKTPOHHOI noyTe, a TaKkke MONMy4YuTb KOHCynbTauuio Ha PecnybnukaHCcKoM
nopTtane, caite AnbMETbEBCKOTO MYHULMNANbHOrO paioHa B WHKOPMALMOHHO-
TENEeKOMMYHUKaUMOHHOW ceTn VIHTepHeT O nopsake WM cpokax npefocTaBneHus
MYHULMNANbLHON yCryr, B TOM 4uCrie no cocTasy, hopme npeAcTaBnsieMon
AOKYMEHTaLMM 1 ApYriM BOnNpocam Ans NOosTyHeHNst MyHUUMnanbHom ycnyru.

JIOMXKHOCTHOE NWLO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE WHGOPMUPYET
3asBUTENss B COOTBETCTBUM C TpeboBaHusmu nyHkta 1.3.4 aaMUHUCTPATUMBHOrO
pernamMeHTa.
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AaMUHUCTpaTUBHbLIE Npoueaypebl, ycTaHaBnMBaemble HaCTOALMM NYHKTOM,
BbIMOJTHAKTCA B Te4eHne Tpex pa6oqv|x JHEN Co AHSA NOCTYyNNeHns 06paLL|,eHI/1$|.
P63yﬂbTaTaMVI BbINONMHEHUA Aa4MWHUCTPaTUBHbIX npouenyp SABJAKTCA.
KOHCynbTauun no CcocTany, d)opme I'Ipe,D,CTaBﬂHeMOIZ AOKyMeHTauum u [pyrum
Bonpocam, HeobxoaAuMbIM 4N NOony4YeHus MyHMLLMﬂaﬂbHOVI ycnyru.

3.3. MpuHATUE 1 pacCMOTPEHNE KOMNMEKTa AOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENem

3.3.1. MNpuem AOKYMEHTOB AnNs NPeAoCTaBMNeHMs MyHULMNAnbHOW ycnyru
yepes M®L| unu yaanexnHoe paboyee mecto MOLL.

3.3.1.1. 3asBuTtens (npeactasuTenb 3asBuTens)) obpawaetca B MOL c
3anpocom O NpPeAoCTaBNEHNN MyHULMNAMBHON YCNYrv U NpeAcTaBnaeT AOKYMEHTbI B
COOTBETCTBUU C NYHKTOM 2.5 afAMUHNUCTPATUBHOIO pernaMmeHTa.

3.3.1.2. Pa6oTHuk ML, BegyLumii npuem 3asBneHuni:

onpeaensieT npeameT obpalleHus,

yAOCTOBEpPSIET NIMYHOCTb 3asaBUTENS,

NPOBOAMT NPOBEPKY MOMHOMOYMIA NLA, NOAAIOLLIEro AOKYMEHTbI;

NPOBOAWUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPeboBaHUAM, ykas3aHHbIM B
nyHKTe 2.5 aAMUHUCTPATUBHOIO pernameHTa;

3anonHsAeT aNeKTPoHHy dopmy 3assneHus B AIC ML,

NpM  npefocTaBneHWW  AOKYMEHTOB,  yKasaHHbIX B MyHkTe 2.5
agMWHUCTPATUBHOrO pernamMeHTa Ha OymaxHOM HocuTene, OcCyllecTenseT
CKaHVMpoBaHWe npeAcTaBeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3assnexnue ns AUIC MoL;

nepepaeT 3asBUTENIO HA NPOBEPKY U NoANUCaHue;

nocne noAnucaHvs ckaHupyeT nognucaHHoe 3assneHvne 8 AUIC MOL;

sarpyxaet B AIC M®L| fokyMeEHTbI, NpefCcTaBreHHbIe B 3MEKTPOHHON dhopme
UNW 3NEKTPOHHbIE 0Bpa3sbl OTCKAHMPOBAHHbIX JOKYMEHTOB, (POPMUPYET ANEKTPOHHOE
Aeno;

BO3BpaLL@eT NOANUCAHHOE 3asiBNEHNE 1 OpuUrMHanbl OyMaxHbIX JOKYMEHTOB;

BblAaeT 3aABUTENIO Pacnucky B npueme JOKYMEHTOB.

AQMUHUCTPATUBHbIE MpoLueaypbl, yCTaHaBMMBaAEMble HACTOALUMM MNYHKTOM,
BbINOMHATCA B AeHb obpaLleHnsa 3aaBuTens.

PesynbTaTamy  BbINOSIHEHWUS  aAMWHUCTPATMBHbLIX Npoueayp ABNAITCA:
roToBOE K OTNpaBKe 3asBfieHne U NakeT AOKYMEHTOB.

3.3.1.3. PabotHuk MOPL| HanpaenseT nakeT [AOKYMEHTOB, MPUHATBLIX OT
sasBuUTEns B KOMUTET B 9NEKTPOHHOI hopMe (B COCTaBe NaKeTOB 3NEKTPOHHbIX AEN)
B TeyeHue ofHoro pabouyero AHA co AHA obpalleHus 3asBUTENs B CTPYKTYpHOE
noapasgenexHme MoLl.

PesynbTaTamMy BbINOMHEHUA aAMUHUCTPATUBHbLIX nNpoueayp ABMATCA:
3asBMeHNe M nakeT JOKYMEHTOB (3NIEKTPOHHOE Aerno), HanpasneHHble B KomuTer,
NocpeiCTBOM CUCTEMbI ANIEKTPOHHOIO B3aMOAENCTBUS.

3.3.2. Mpuem AOKYMEHTOB ANS NPeAoCTaBIeHUs MyHUUMNAnbHOW ycnyru B
3NeKTPOHHOI hopMe Yepes PecnybnukaHckuii nopran.

3.3.2.1. 3asBuTenb AnNsS NoAayu 3asBNEeHUss B SNEKTPOHHOW opme
BbIMONHSAET crneayowmne AencTBUs:

BbINONHAET aBTOPU3aLMIO;

OTKpbIBaAeT hOPMY 3NEKTPOHHOIO 3aABNEHUS,

3anonHaetT OpMy 3MEKTPOHHOrO 3asiBMeHus, BKIIOYAKOLWY0 CBEAeHUS,
HeobxoauMble 1 obs3aTenbHble ANA NPeaocTaBeHns MyHUUMnanbHOW yenyru;

NPUKPENnAeT AOKYMEHTbl B 3rIEKTPOHHO! (POPME UMM 3MEKTPOHHbIe 0Opasbl
[OKYMEHTOB K (pOpMe 3MEKTPOHHOTO 3asBNeHns (npu HeobxoanmocTh);
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noaTsepxaaeT hakT O3HAKOMMEHUA U cornacusi C yCrnoBusamMU 1 NOPSAKOM
NPeaoCTaBneHNst MyHULMNANbHOWA YCnyrn B 3NEKTPOHHOW ¢opme (ycTaHasnueaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B oopmMe 3NeKTPOHHOTO 3asiBNeHus);

NnoATBEPXAAeT [OCTOBEPHOCTb COOOLUEHHbIX cBeaeHui (ycTaHaenusaet
COOTBETCTBYIOLLYYIO OTMETKY B (DOPME 3MIEKTPOHHOTO 3asiBIeHUs);

oTnpasnseT 3anosiIHeHHoe 3NEKTPOHHOE 3anBneHue (HaxumaeT
COOTBETCTBYIOLLYYIO KHOMKY B (DOPME 3MEeKTPOHHOTO 3asiBNeHus);

3NEKTPOHHOE 3asiBIEHUE MOAMUCLIBAETCA B COOTBETCTBMM C TpeboBaHWAMM
nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernamMeHTa;

nony4aet yBeaomneHve o6 oTnpaBKe 3MEKTPOHHOIO 3asiBNeHus.

dopmaTtHo-noruyeckas npoeepka chopMMpPOBAHHOIO 3asBneHus
OCYLLECTBNSETCA MOCNE 3arnofHEHUA 3asBUTENEM KaXAOoro W3 nosneii dNeKTpoHHOM
hopMbl 3asBneHust. Npu BbISIBNEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOMSs 3NEKTPOHHON
(hOpMbI 3asiBNEHUs 3asBUTENb YBEJOMIISETCS O XapaKTepe BbisIBMEHHOW OLMOKK 1
nopsigke ee  yCTpaHeHWs  MOCPEACTBOM  MHGOPMAaLMOHHOTO  COOBLLEeHUs
HEenoCcpeACTBEHHO B 3NEeKTPOHHOW hopMe 3asBneHus.

AIMUHUCTPATUBHbIE NpOLEAypbl, yCTaHaBNMBaeMble HACTOALIMM MYHKTOM,
BbINOMHATCA B A€Hb obpalleHuns 3aaBuTens.

PesynbTaTamy BbiNONHEHWA aAMWHUCTPATUBHbLIX NpoUEeAyp ABNATCA:
3NEeKTPOHHOE AENO, HanpasneHHoe B KoMUTET NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO
B3aUMOAENCTBUSA.

3.3.3. PaccmoTpeHure koMmnnekTa AoKkyMmeHToB KomuteTom.

3.3.3.1. OcHOBaHMEM Ha4yana BbINOMHEHUA aAMWHUCTPATUBHOW Npoueaypbl
SBNSETCA MNOCTYNNEHWe 3asiBMEeHUs U WHbIX [JOKYMEHTOB, HEoOXOoAuMbIX Ans
NPEeAOCTaBNEHNA MyHULMNANbHOW YCNyru.

JIOMKHOCTHBIM ~ NMUOM  (paBOTHMKOM), OTBETCTBEHHbIM 32 BbINONHEHWe
aAMWHUCTPATUBHOW NpoLeAypbl SBASETCA Cneunanuct othena AenonpoussoAcTsa
KomuTeTa (nanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB).

3.3.3.2. [lomkHOCTHOE NnLo, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B Criy4yae
obpalleHus 3aaBuTens ¢ 3aseneHnem B Komuter:

onpeaensieT npeameT obpalleHus;

yCTaHaBnuBaeT NNYHOCTb 3aABUTENS,

NPOBOAUT NPOBEPKY NOMHOMOYUIA NMLA, NOAAOLErO AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, ykasaHHbIM B
nyHkTe 2.5 aAMUHUCTPATMBHOrO  perfiameHTa, MnpoBepKy  COOTBETCTBUA
NpeacTaBneHHbIX [OKYMEHTOB YCTaHOBMEHHbIM TpeboBaHuaM  (Haanexailee
ochopMMiEHNE KONUIN AOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX MOAYUCTOK, MPUMUCOK,
3a4epKHYTbIX CFIOB U UHbIX HE OFOBOPEHHbIX UCMPaBNeHUn);

3arofHAeT 9NEeKTPOHHYI0 (DOpMy 3asiBNIEHUS B  aBTOMaTU3NPOBAHHOWA
WHCOPMALMOHHONW cuUCTeMe, NpeAHasHauYeHHoW AN OkasaHWs rocyAapCTBEHHbIX U
MyHULMNanbHbIX YCNyT,

Npu  NpeaocTaBneHUuu  [OKYMEHTOB,  yKasaHHbIX B MyHKTe 2.5
aAMWHUCTPATUBHOrO pernameHtTa Ha OymaxHOM HocuTene, OCyWecTBnaeT
CKaHWpOBaHWe NpefcTaBreHHbIX JOKYMEHTOB,

pacneyaTtbiBaeT 3anBneHue,;

nepepaeT 3asaBUTENIO Ha NPOBEPKY U NoANUCaHue;

nocne noanucaHus CKaHupyeT nognucaHHoe 3asBneHune,;

3arpyxaetT B aBTOMaTU3MPOBAHHYIO WH(POPMALIMOHHYIO  CUCTEMY,
npefHasHa4YeHHyl0 ONA OKasaHUa roCyAapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr
[OKYMEHTbI, NPeACTaBreHHble B 3NEKTPOHHO (hopMe WNnKU 3NEeKTPOHHble obpasbl
OTCKaHUPOBAHHbIX JOKYMEHTOB, (DOPMUPYET INEKTPOHHOE AEerO;

BO3BpaLLaeT NoANUCaAHHOE 3asiBNeHne U opuruHanbl OyMaxHbIX AOKYMEHTOB
3aaBUTENIO;
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BblAaeT 3asBUTENIO pacnucky B Nnpueme LOKYMEHTOB.

B cnyyae HanuuuMs OCHOBaHWA Ansa oOTkasa B Mpueme AOKYMEHTOB
[OMKHOCTHOE NMULI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, YBEAOMNAET 3asBUTENs
O Hanuuuu NpenaTcTBUi ANs nNpuema 3asBfeHna U Bo3BpallaeT emy AOKYMEHTbI C
OObACHEHWEM COAEPXKaHUS BbISIBNEHHbIX OCHOBaHWA Ans oTkasa B npueme
[LOKYMEHTOB.

3.3.3.3. [1omKHOCTHOE NWLO, OTBETCTBEHHOE 3a Npuem AOKYMEHTOB, nocne
NOCTYNMEHNA AOKYMEHTOB Ha paCCMOTPEHMe:

npuceavBaeT 3asBMIEHUI0O HOMEP B COOTBETCTBUM C HOMEHKNaTypon aen u
ctatyc «[lpoBepka OKYyMEHTOBY;

n3yyaeT NOCTyNuBLUME I3MEKTPOHHbIE fAena, B TOM 4ucne npuioXeHHble
3asBUTENEM [JOKYMEHTbl B JfIeKTPOHHOW (opMe U  INEKTPOHHbIe obpasbl
[OKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YNTAEMOCTb ANEKTPOHHbIX o6pa3oB [OKYMEHTOB;

nposepsieT cobniogeHne ycnosuin AenNCTBUTENBHOCTU 3NEKTPOHHOMN noanucu,
nocpeacTsoM obpaleHus k EauHomy noptany (B crnyyae, ecnu 3asBUTENEM

npeacTaBneHbl 3N1EKTPOHHbIE AOKYMEHTHI, noAanucaHHble yCUneHHown
KBANMMULMPOBAHHOMN 3NEKTPOHHOIN NOAMUCHI).
Mpwn Hanu4uu OCHOBaHWW, npeayCcMOTPEHHbIX NYHKTOM 2.71

afIMMHUCTPATMBHOrO perfiameHTa, NOAroTaBNMBaeT MPOEeKT pelueHns ob oTkase B
npuemMe AOKYMEHTOB, HEOBX0AUMbIX AN NPeAOCTaBIEHNA MYHALIMNANbHON yCryr.

B crniyyae, ecnu B pesynbTaTte MPOBEPKM YCUNEHHOW KBanucuuvMpoBaHHOW
3NEKTPOHHON NOANMCU BbISBNEHO HecobnioaeHne ycrnoBuii ee AeiCTBUTENbHOCTH,
NPOEKT pelueHusi 06 OTKase [AOIKEH CoaepXaTb MyHKTbl cTatbn 11 depepanbHOro
3akoHa Ne 63-P3, koTopble NOCAYXUNN OCHOBaHMEM ANS ero NPUHATUSA.

MpoekT peweHuss o6 OTkase B NpuUeme AOKYMEHTOB, HEOOXOAUMbIX Ans
NPeAOCTaBNEHNA MyHULMNAnbHOW YCNyr, C ykasaHueM npuuuH oTkasa (B cnyvae,
eCN OCHOBAHWA QANA OTkasa B NpuUeMe [OKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHnst MyHULMNAnbHON YCNyry, CBA3aHbl C HapyLLUEHWEM YCTaHOBMEHHbIX
TpeboBaHUn K TakuM AOKYMEHTam, OCHOBaHWS Ans oTkasa B Mpueme AOKYMEHTOB
[OMKHbI coAepxXaTb WHOPMaUMio O HaMMEHOBAHUM AOKYMEHTOB (MH(bopmauuu,
CBEEHUI), KOTOpble He MpeACTaBmneHbl, CoaepxXaT HeaoCToBEepHble W (i)
npoTUBOpEUMBbIE CBEAEHWsi, OdopMMieHbl C  HapylieHWeM  YCTaHOBNEHHbIX
TpeGoBaHuil), HanpaBnseTCA Ha cornacoBaHWe B YCTAHOBMEHHOM nopsake
NocpeACTBOM CUCTEMbI 3NEKTPOHHOIO AOKYMEHToobopoTa.

CornacoBaHue npoekTa peleHus o6 oTkase B nNpueme [OKYMEHTOB,
HeobXxoauMbIX ANA NPeaoCTaBeHns MyHULMNANbHOW YCnyru, ocyllecTBnseTcs B
nopsake, NPeayCMOTPEHHOM NYHKTOM 3.5.3 aAMUHWUCTPATUBHOIO pernamMeHTa.

B cny4ae OTCyTCTBUA OCHOBaHWii AnNs OTkasa B Mpueme [AOKYMEHTOB,
NpeayCMOTPEHHbIX MyHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernameHTa, AO/MKHOCTHOe
fMLO, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, B TeYEHWe OAHOro paboyero AHA €O
AHSA NOCTYNNEHUA 3asiBNEHWS, HanpasnseT 3asBUTENIo, yKkasaHHbIM B 3anBneHuu
cnocoboM, yBeAOMMeHMe O MOCTYNNEHNN 3asBNEHNA, CoAepxallee BXOASLINA
perucTpaumMoHHbIi HOMep 3asBneHus, AaTy noslyYeHus 3afBneHus, nepeyeHb
HauMeHoBaHWit haiinoB, NpeAcTaBneHHbIX K HEMY AOKYMEHTOB, AaTty nofy4YeHus
pesynbTata MyHALMNanbHOW yCnyru.

3.3.3.4. WcnonHeHue npoueayp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOTO perfiaMeHTa, Mpu Hanuuuu TEXHUYECKOW BO3MOXHOCTH
ocyujecTenseTcs B aBTOMaTU4ECKOM pexume e MCNonNb30BaHUEM
aBTOMaTM3NPOBaHHON MH(OPMALIMOHHOI CUCTEMbI, NpeAHa3HaYeHHON ANsA OKasaHUA
rocyaapCTBEHHbIX U MyHULIMNAnNbHbIX YCIyT.
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3.3.3.5. AQMUHUCTPaTUBHbIE NPOLEAYpPbl, YCTaHaBnuBaeMble nyHkTom 3.3.3
aAMWUHUCTPATUBHOTO PernameHTa, BbIMOMHSIOTCS B TeYEHUe OAHOro paboyero AHA co
[HA NOCTYNNEHNs 3asaBlEeHNs1 Ha pacCMOTPEeHMe.

Pesynbtatamy BbINOMHEHUA aAMUHUCTPATMBHBIX Npoueayp ABNAITCA:
NPUHATLIA HA PACCMOTPEHNE KOMMNIEKT AOKYMEHTOB MU NPOEKT PeLLeHUs 06 oTkase
B npueme [OKYMEHTOB, HeoOXOAMMbIX Ans npefocTaBneHus MYHULMNAnbHON
ycnyru.

3.4. HanpaBneHne MexXxBeaoMCTBEHHbIX 3anpoCcoB B opraHbl, y4acTeyrlowme B
npenoctaBneHun MYHVILlMﬂaﬂbHOIZ ycnyru

3.4.1. MonyyeHne [OOKYMEHTOB B paMKkax  MeXBeJOMCTBEHHOro
B3aMMoOZeicTBusa He TpebyeTcs.

3.5. MoproToBka pesynbTata MyHULUNanLHoW ycnyru

3.5.1.  JO/MKHOCTHbIM  NULOM,  OTBETCTBEHHbIM 33  BblMONHEHue
agMVWHUCTPATUBHOW Npoueaypbl, fABNAETCA cneuvanuct oTaena peectpa U
ynpasnexns umyuiecteom KomuteTta (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOArOTOBKY pe3ynbTarta NPeAoCTaBNEHNA MyHULMNATLHON yCnyry).

3.5.2. [lomKHOCTHOE 5MLO, OTBETCTBEHHOe 3a MOAroTOBKY pesynbTarta
npenoCcTaBNeHNs MyHULMNAnsHOW yCnyru:

paccmaTpuBaeT chOPMUPOBAHHDBIA KOMNNEKT AOKYMEHTOB, HEOOXOANMbIX ANA
npenoCcTaBNeHNa MyHULMNansHON yCcnyru;

NPV BbISIBMEHMM OCHOBaHWI Ansi OTKasa B NPeAOCTaBAEHUM MyHULMNaNnbHOW
ycryru, ykasaHHbix B NyHKTe 2.8.2  aAMWHUCTPATUBHOIO  pernameHTa,
NOArOTaBNMBAET MPOEKT pelueHnst 06 oTkase B NPeAOCTaBMEHUM MyHULMNAnNbHO
ycnyru;

B Crfy4ae OTCYTCTBMA OCHOBaHWA [Ans OTkasa B nNpeaocTaBneHuu
MYHULMNANbLHON YCAyru, NpPeAyCMOTPEHHbIX MyHKTOM 2.8.2 aaMWHWUCTPATMBHOTO
pernameHTa, Mo MTOraM pPacCMOTPEHWA AOKYMEHTOB, HEoOXoauMbIX — ANs
npeaocTaBneHnss MyHULMNanbHOW YCnyrv, MOAroTaBNUBaeT MPOEKT pesynbTata
NPEAOCTABNEHNS MyHULMNANBHOM YCMyrn B COOTBETCTBMM C MOAMYHKTOM 1 nyHKTa
2.3.1 aAMUHUCTPATUBHOIO pernameHTa,

HanpasnseT  MOATOTOBNEHHbIAW  NPOEKT  pesynbTata  NpefoCTaBneHus
MyHULMNANbHON YCNYrM Ha CornacoBaHWe B YCTaHOBIEHHOM MOpsAKEe NOCPEACTBOM
CUCTEMbI 3NEKTPOHHOIO AOKyMeHToobopoTa.

AAMUHUCTPATUBHbIE NpoLeaypbl, yCTaHaBNMBaEMble HACTOALUM MYHKTOM,
BbINOMHSAIOTCA B TEYEHNE YeTblpex pabounx AHEN.

PesynbTatamu BbINONMHEHWUS aAMUHUCTPATUBHBIX NpoLieayp ABMAKTCA: NPOEKT
pelleHnss o6 oOTkase B NPEAOCTaBNEHUM MyHULMNANbLHOW  ycnyrk, nNpoekT
uHpopmaumm 06 oObeKkTax HEeABMXKUMOrO  WMMyLUEeCTBa, HaxoAdLMxcs B
MyHMLMNanbHOW COBCTBEHHOCTU U NpeaHasHa4YeHHbIX ANna caayv B apeHay.

3.5.3. CornacosaHue 1 nognucaHue npoekra pesynbTata npefocTaBneHus
MyHUUMNanbHOW ycryrv (Aanee — MNpOEKTbl JOKYMEHTOB) OCYLIECTBNAETCS
HayanbHWKOM OTAEena peecTpa W ynpasfieHus WMMYLLECTBOM, OTBETCTBEHHOro 3a
MOArOTOBKY pe3ynbTaTa MyHuUMnanbHoW ycnyri, 3amectutenem [lpeaceparens
KomuteTa, MNpeacepatenem Komuteta.

MoaroToBneHHbIE NPOEKTbl  AOKYMEHTOB, nmetome 3ameyvaHus,
BO3BpALLAlOTCA Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTraTa
MyHuUMnanbHon ycnyru. [locne ycTpaHeHWs 3amMeqaHuid NpoeKTbl [OKYMEHTOB
NOBTOPHO NepeaaroTcs ANA CornacoBaHusa U NoANUCaHNs.
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Mpeacepatens Komuteta npu paccMOTPEHUM MPOEKTOB  AOKYMEHTOB
nposepsieT cobnogeHne aaMUHUCTPaTUBHOTO pernameHTa AOMKHOCTHBIMU nuLamMi
KomMuTeTa B 4YaCTU CPOKOB BbINOMHEHUS aAMWHUCTPATUBHBIX Mpoueayp, ux
nocneaoBaTenbHOCTW WM MOMHOTHI, HaNMWYMA  COrnacoBaHWN  YNONMHOMOYEHHbIX
AOMKHOCTHbIX Nuy, OpraHa B cUCTEME 3N1EKTPOHHOIO AOoKyMeHToobopoTa.

B cnyyae BbISIBMIEHUS HapylWeHUA B 4acTu CPOKOB  BbIMONHEHMS
aAMUHUCTPATUBHbIX NpoLeayp, UX NocneaoBaTenbHOCTU U NOMHOTLI Mpepcepatensb
KomuTetTa WHALMUPYET MNpUBNEYEeHMEe K OTBETCTBEHHOCTW nul, AONYCTUBLUMX
HapYLLUEHWs1, B COOTBETCTBUW C NYHKTOM 4.3 aAMWHNCTPATUBHOIO pernameHTa.

AAMUHUCTPATUBHbIE NpoLeaypbl, yCTaHaBnNUBaemble HaCTOALUMM MNYHKTOM,
BbINOMHSAOTCS B TEYEHNE Tpex pabounx AHEN.

PesynbTaTamy  BbINOMHEHWA aAMWHUCTPATMBHbLIX nNpoueayp ABMATCA:
pelleHne o6 oTkase B MpuemMe [JOKYMEHTOB HeoOXoAuWMbIX ANA nNpeaocTaBreHus
MyHULMNanbHON ycnyri, pelieHne ob oTkase B npeaocTaBneHuu MyHULUMNanbHoOn
ycnyrn, uHgopmaumsi 06 obbektax HEeABWXKUMOro WUMYLUECTBA, HaXOAALMXCS B
MyHULMNanbHoOW co6CTBEHHOCTU U NpeAHa3Ha4YeHHbIX ANsA cAayvun B apeHay.

3.54. WcnonHeHue npoueayp, YkasaHHbix B nyHktax 3.5.2, 3.5.3.
afMVWHUCTPATUBHOrO pernameHTa, MNpyU HanuMyunm TEXHUYECKOW BO3MOXHOCTY
ocyLlecTBnseTca B aBTOMaTU4ECKOM pexume c ncnonb3oBaHNEM
aBTOMAaTU3NPOBAHHON MHEPOPMALIMOHHOW CUCTEMBI, npegHasHa4YeHHOW ANA OKasaHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr.

MakcumarnbHbIi CPOK BbIMONHEHWUA aAMUHUCTPATUBHbIX Npoueayp, ykasaHHbIX
B NyHKTe 3.5. afAMMHNCTPATUBHOIO PErNameHTa, CoCTaBnAeT CeMb pabouunx gHen.

3.6. Bbigaua (HanpasneHue) 3asBuTeENIo pesynbTata MyHULMnanbHon yenyru

3.6.1. OCHOBaHVMEeM Hauyana BbINOJIHEHUA aAMUHUCTPATUBHOW npoueaypbl
SBMNSETCA MOMy4YEeHWE [AOMKHOCTHLIM JIMLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE
aAMWHUCTPATUBHOW npoueaypbl, AOKYMEHTa, NoATBepXxAaroLero npeaocrasneHne
MYHULMNANbHON yCnyru.

[10MXHOCTHBIM JIMLIOM, OTBETCTBEHHbLIM 32 BbINOMHEHNE aAMUHUCTPATUBHON
npoueaypbl, SBNseTCA cneuwanucT oTAaena [Aenonpou3BOACTBa (nanee -
[OMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a BbiAayy (HanpaeneHue) LOKYMEHTOB).

3.6.2. [JomKHOCTHOe nuUO, OTBETCTBEHHOE 3a Bbliaady (Hanpaenexue)
[OKYMEHTOB:

obecneuvMBaeT perucTpauMilo U BHECEHWe CBedeHWn O pesynbTaTe
npeaocTaBneHnss MyHULMNanbHOW ycnyru B NOACUCTEMY BeAeHUA AOKyMeHTauuu
aBTOMaTWU3UPOBaHHO MH(OPMALMOHHON CUCTEMBI, NPEAHA3HAYEHHOI AN OKa3aHuA
rocyAapCTBEHHbIX U MyHULIMNAnNbHbIX YCyT;

u3BewaeT 3asBuTens (ero npeacTaBuTens) CnocoboM, YykasaHHbIM B
3asBMEHWN, O pesynbTaTe npefoCTaBNeHUs MyHUUMnanbHOW ycnyru u o
BO3MOXHOCTM MOMyYeHWs pesynbTaTta NpefoCTaBleHWs MyHULMNanbHOW ycnyru B
Opraxe unu B MOLI.

WcnonHenne npoueayp MNPU  HamuMuMn  TEXHUYECKOW  BO3MOXHOCTM
ocyljecTenaeTcs B aBTOMaTU4ECKOM pexume c ncnosnb3oBaHUEM
aBTOMaTU3MPOBaHHOM MH(POPMALMOHHON CUCTEMBI, NPEeAHA3HAYEeHHOW AN OKa3aHWs
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

AQMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBMMBaeMble HACTOALUMM NYHKTOM,
BbIMOMHAOTCS B TeYeHue ofHoro pabouyero AHA CO AHA NoanucaHua AOKYMeHTa,
ABnNsoLLerocs pe3ynbTaToM npenocTaBneHus MyHALUNANbHON  ycnyrw,
YNOMHOMOYEHHbIM AOMKHOCTHLIM NuLom KomuteTa.

PesynbTaTamy  BbINOMHEHWA  aAMWHUCTPATUBHBLIX Npoueayp ABNATCA:
pasMelLieHne CBEAEHU O pesynbTaTe NpeAoCTaBeHUs MYHULUMNANbHOW ycnyrm B



19

NHOPMALMOHHLIX CUCTEMAX, W3BELLeHUe 3asBuTens (ero npeactasuTens) o
pesynbTaTe NPeAoCTaBNeHNs MyHULIMNAanbHOM YCRyru 1 cnocobax ero nonyveHns.

3.6.3. Mopspgok Bblgaun (HanpaeneHus) pesynbTata nNpeaocTaBneHns
MyHULMNAnNbHON yCcnyru:

3.6.3.1. Mpwu obpalleHnn 3asBUTENS 3a Pe3yNbTaTOM MyHULMNaNbHOW ycrnyru
B M®L|, pabotHuk MOLL BblgaeT 3asBuTento pesynbTaT MyHULUNAnNbHOW ycnyrv B
cdopMe 3K3eMnnsipa 3reKTPOHHOTO AOKymeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHUIO 3aABUTENA BMECTE C OK3EMMMAPOM 3JIEKTPOHHOTO AOKYMEHTa Ha
6ymaxxHOM HOCUTENe eMmy NpefoCTaBMsAeTCs IKIEMNMSAP 3MEKTPOHHOrO AOKYyMeHTa
nyTemM €ero 3anucu Ha CbEMHbli HOCUTENb MHOpPMauuM W  HanpasneHus
aK3eMmnnsapa 3NeKTPOHHOro JOKYMEHTa Mo 3MEKTPOHHOW noyte B agpec 3assuTens.
Mpu 3anUcu Ha CbEMHbIA HOCUTENb WHGOPMaLMKU UMK HanpasneHUK dKsemnnsapa
3NEKTPOHHOro AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3EMMNIAP AMEKTPOHHOTO
[NOKyMeHTa Ha BGyMaXKHOM HocuTene, No ANEKTPOHHOW NOYTE MAEHTUYHOCTbL TaKoro
aK3emnnsapa SNEeKTPOHHOro AOKYMEHTa 3K3EeMNIspy 3MEKTPOHHOro AOKYMEHTa Ha
fymaxkHOM  HOocuTene  3aBepsieTcA  YMONMHOMOYEHHbIM  COTPYAHUKOM  C
MCNONb30BaHWEM YCUNEHHOIN KBanMULMPOBAHHOM 3NEKTPOHHOW noanucy.

AQMUHUCTPATUBHbIE Npoueaypbl, ycTaHaBNUMBaeMble HaCTOALMUM MYHKTOM,
BbIMOMHAIOTCA B MOPSAAKE O4epedHOCTW, B AeHb MpubLITUA 3asBUTENs B CPOKMW,
yCTaHOBMEHHbIe pernameHTom paboTtsl MOL.

PesynbTaTamu BbINOMIHEHUA aAMWHUCTPATUBHbLIX Npoueayp ABNATCA:
thukcaums akta Bblgaun pesyrbTata NpeaocTaBneHuss MyHULMNanbHOW ycnyru B
AUC MOLl, pesynbTaT NpPeaoCTaBNEHUS MYyHULMNANbHOWA YCnyry, BblAaHHbLIA
3asBUTEN!IO.

3.6.3.2. MNpu obpalleHnn 3asBUTENS 3a pe3ynbTaToM MyHULMNATIbHOW ycnyru
yepes PecnyBnukaHCKuii nopTan 3asBUTENO B JIMYHbIA KaOWHET aBTOMAaTUYECKM
HanpaBrsieTCA 3NeKTPOHHbIN 0bpa3 [OOKyMeHTa, SBMALWEerocs pesynbTaTom
npeaocTaBneHus MYHULMNAnbHon ycnyra, noanucaHHbIN yCUneHHon
KBANUULUMPOBAHHOW 3MEKTPOHHON MOANUCHI0 YNONHOMOYEHHOro AOHKHOCTHOrO
nuua Komutera.

AAMUHUCTPATUBHbIE NpoLeaypbl, yCTaHaBNUBaeMmble HaCTOALLMM MYHKTOM,
BbIMONHAIOTCS B A€Hb NOANUCaHUS AOKYMEHTA, NOATBEPXAAKOLEro npeaocTasneHme
(0Tka3 B  NPEAOCTaBMNEHMM)  MyHULMNANbHOW  YCnyru,  YNONHOMOYEHHbIM
[OMKHOCTHBIM Nuuom Komuterta.

Pesynbtatamy  BbINOMHEHWS aAMUHWUCTPATUBHBIX nNpoueayp ABNAKTCS:
HanpaBneHue (NpefoCTaBreHue) C ucnonb3osaHnem PecnybnukaHckoro nopTana
3asBUTENIO AOKYMEHTa, MOATBEPXAaloWero npefocTaBneHne MyHULMNanbHON
yCnyru (B TOM uYnCrie OTKa3 B NPeoCTaBNeHNM MyHULIMNAnbHON ycnyru).

3.6.3.3. Mpu oBpalLeHnn 3asBUTENs 3a pesynbTaToM MyHULMNANLHON ycnyrv
B KOMUTET, OOSKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bblgadvy (HanpaeneHuve)
[OKYMEHTOB, BblAaeT 3aaBUTENI0 pe3ynbTaT myHuuunansHon yenyru.  [lo
TpeboBaHWIO 3asBUTENS BMECTE C 3K3EMMMAPOM JMEKTPOHHOTo AOKYyMEHTa Ha
ByMaXKHOM HOcUTENe emy NpefoCTaBnseTCs 3K3eMNAP S/IEKTPOHHOTO AOKYMEHTa
nyTem ero 3anucu Ha nNpeaocTaBfeHHbI 3asBUTENEM CbEMHbIA HOCUTENb
WHOpMaLMM WU HanpaBneHus 3K3emnnsipa 3MeKTPOHHOro  AokyMeHTa  no
3NEKTPOHHOW NoyTe B aApec 3asBUTENS.

AOMWHUCTPATUBHbIE NpoLeaypbl, yCTaHaBnvMBaeMble HacTOALMM NYHKTOM,
OCYLLECTBNAOTCA B MNOpAAke O4YepefHocTh, B [AEHb npubbITUA 3anBuUTENS B
cooteeTcTBUM ¢ MpaBnnamu BHYTPEHHETO TPYAOBOro pacnopsiaka Komurera.

PesynbTaToM  BbINOMHEHWS  aAMWHUCTPATMBHbLIX  Npoueayp  SABNATCA:
cdukcauma cakta Bbigaun pesynbTaTta npeaocTaBneHUs MyHULUMNANbHOW ycnyru B
aBTOMAaTU3MPOBaHHOM MHGOPMALIMOHHOW cucTeMe, NpefHasHa4YeHHON AN OKasaHWs
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX YCIyT.
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3.7. cnpaBneHue TeXHUYECKMX OLLUMOOK

3.7.1. B cnyyae OOHapyXeHUs TEXHM4ECKOW Oowwunbku B [AOKYMEHTe,
SBNAOLIEMCS pe3ynbTaTOM MyHULMNAanbHOW YCnyru, 3asiBUTENb Hanpasnsetr B
KomurerT:

3asiBNeHne 06 wucnpasneHun TexHUYeckon owwmnbku (npunoxeHnne Ne S K
HacTosALLEeMY aAMUHUCTPATUBHOMY perflameHTy);

NOKYMEHT, BblAaHHbLIA 3asiBUTENIO KaK pesynbTaT MyHUUMnanbHOW ycnyru, B
KOTOPOM COAEPXXUTCS TEXHNYECKas OLINOKa;

[OKYMEHTbI, UMEIoLLME IOPUANYECKYIO CUNY, CBMAETENbCTBYIOWMNE O HaNnu4uu
TEXHUYECKOW OLUNOKM.

3asBneHune 06 ncnpasneHun TEXHUYECKON OLIMOKN B CBEAEHMSAX, YKa3aHHbIX B
AOKYMEHTE, SIBMSIOLIEMCS pe3ynbTaToM MyHUUMNAnbHOW ycnyru, nojaetcs
3asBUTENEM (YNONHOMOYEHHBIM NPeACTaBUTENEM) NOYTOBLIM OTNPaB/IEHNEM (B TOM
yucne C UCMOMb3OBaHWEM 3MIEKTPOHHOM MouThbl), Nubo yepes PecnybnukaHckui
noptan unu ML

3.7.2. [JomxHOCTHOE nuuo, OTBETCTBEHHOE 3a MnpueM [OKYMEHTOB,
ocyllecTBNseT npuemM 3asiBneHus 06 WCTMpaBneHMM TEXHWYECKoW  oLmbkw,
perucTpupyeT 3asiBreHve C MNPUIOKEHHbIMW [JOKyMEHTaMu 1 nepejaer WuXx
AOMKHOCTHOMY NiLYy, OTBETCTBEHHOMY 3a 006paboTKy AOKYMEHTOB.

AIMUHUCTPATUBHbIE MPOLEAYPbl, yCTaHaBNMBAEMble HACTOALWMUM MYHKTOM,
BbINOSHSIIOTCH B TeYEeHNe ogHoro paboyero AHA € AaTbl peructpaunm 3asnsneHuns.

PesynbTatamy BbINOMHEHWA aAMWHUCTPATUBHbIX nNpoueayp ABNANTCA.
NPUHATOE W 3aperucTpMpoBaHHOE 3asBfieHMe, HanpaBreHHOe Ha pacCMOTpeHue
AOMKHOCTHOMY NHLly, OTBETCTBEHHOMY 3a 006paboTKy AOKYMEHTOB.

3.7.3. [lomxHOCTHOE InuLOo, OTBETCTBEHHOE 3a 00paboTKy [AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl W B LENAX BHECEHWUA WCMPaBEeHUA B [OKYMEHT,
ABNSOLWMIACA pe3ynbTaTtomM npepocTaBneHus MyHULMNanbLHON ycnyru,
OCyLLECTBAAET Npoueaypbl, NPefyCMOTPEHHbIE MYHKTOM 3.5 aaMUHUCTPAaTUBHOMO
perrameHTa, U Bbl4AeT WCMpPaBNEHHbI [OKYMEHT 3asBUTENto (YNONHOMOYEHHOMY
NpeAcTaBUTENIO) NTUYHO NOA POCMUCL C U3bATMEM Yy 3asBUTENs (YNONTHOMOYEHHOro
npeacTtaBuTens) opwuriHana [AOKyMeHTa, B KOTOPOM COAEPXUTCA TexHWYeckas
owubka, wWnu HanpaeBnseT B ajpec 3asBATENA MNOYTOBbIM  OTNpaBliEeHUEM
(NocpeacTBOM 3MEKTPOHHON NOYTbI) MMCbMO O BO3MOXHOCTU MOSy4YeHUs AOKYMEHTA
npu npeaoctaBneHun B KomuteT opurmHana AOKyMEHTa, B KOTOPOM COAEPXMUTCA
TexHu4eckas oLumbka.

AQMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBnNUMBaeMble HaCTOALUM MYHKTOM,
BLINOMHSAIOTCS B TeYeHue AByX pabounx gHei nocne OoBHapyXeHusa TeXHWUYEeCcKOoM
ownbKM MNU nonyyeHuss OT nboro 3avHTepecoBaHHOro nuua 3asBneHusa o
AOonyLEeHHOW owmnbke.

PesynbTaTamMu BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoUeayp ABNATCA:
BblJaHHbI (HanpaBneHHbI) 3asBUTENI0 AOKYMEHT.

4. MopsAaoK 1 PopMbl KOHTPONS 3a NPEAOCTaBNEHNEM MYHULMNANBHON yCryru

4.1. MopAaoK OCYLLECTBIEHUS TEKYLLEro KOHTPONs 3a COOMIOAEHNEM U UCMONTHEHNEM
OTBETCTBEHHbLIMMU AOMKHOCTHBIMU NULIAMM MONOXEHNIA aAMUHUCTPATUBHOIO
pernaMeHTa 1 WHbIX HOPMaTUBHbIX NPABOBbIX aKTOB, yCTaHaBMBaloLWMUX TpeboBaHNS
K NPEAOCTABNEHNIO MYHULMNANBHOM YCNyri, @ Takke NPUHATUEM UMM PELLEHUN

KoHTponb 3a MOMHOTOM M Ka4yecTBOM MNpeAoCTaBfeHNs MyHUUMnanbHow
yCNyru BKMoYaeT B cebsi BbisBNEHWE U YCTPAHEHWE HapyLUeHW! npas 3asBuTened,
npoBefeHNe NPoBepoK CoGMoAeHUs npoueayp NpefoCcTaBNeHns MyHULMNanbHOW
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YCNYri, NOAFOTOBKY PELLEHMI Ha feiicTeuA (Ge3aeicTBre) AOMKHOCTHBIX N1l opraHa
MECTHOro camoynpasfieHus.

dopMaMu  KOHTPOMsi 3a COOMIOAEHUEM WCMOSHEHWS aAMUHUCTPATUBHbIX
npoueayp ABNSATCA:

1) npoBepka ¥ COrnacoBaHWe NPOEKTOB AOKYMEHTOB MO MpPeAoCTaBNeHuo
MYHULMNANbLHOW YCNyru,

2) NpoBOAMMbIE B YCTAHOBNEHHOM  Mopsigke  NpOBEPKM  BEAEHWS
[lenonpoun3BoACTBa;

3) npoBeaeHMe B YCTAHOBIIEHHOM MOPSAKE  KOHTPOSbHbIX — NPOBEPOK
cobnioaeHns npoueayp NpeaocTaBneHust MyHUUUNanbHOW ycnyru.

B uUensix TEeKyWero KOHTPOMS WCNOMNb3ylTCA CBEAeHus, umMmelolimecs B
3NEeKTPOHHON 6a3e AaHHbIX, crnyxebHas KOppecnoHAEHUUs, yCTHas U NUCbMEHHas
uHcpopmaumsa [AOMKHOCTHBIX nuu, OCYLLECTBNAOLLMX BbIMNOSIHEHME
aAMUHUCTPATUBHbLIX Mpoueayp, XypHasnbl y4yeTa COOTBETCTBYIOLUMX [OKYMEHTOB M
Apyrue cBefeHus.

[iNs  OCYLIECTBMIEHUs KOHTPOMsi 3@ COBEpPLUEHWEM  AEUCTBUA  Mpw
NpeaocTaBneHnn MyHULMNANbHON YCNyrn M MPUHATUM PELLEHWA PYKOBOAUTENIO
opraHa MECTHOTO CamoynpaBneHusi NPeACTaBNsATCA ChnpaBku O pesynbraTtax
npeaocTaBneHnss MyHULUMNanbHOW yCnyru.

O cnyyasix M NpUuMHAX HapyLleHUs CPOKOB, MOCNeAoBaTeNlbHOCTU MU
coAepXaHusi agMUHUCTPATMBHBLIX Mpouedyp AOMKHOCTHbIE fuua HemeaneHHo
WHPOPMUPYIOT PYKOBOAUTENS OpraHa, NpeAocTaBNAloLWEro MyHuumMnanbHyto ycnyry,
a TaloKe nNpeanpUHUMAlOT CPOYHbIE MEPbI MO YCTPaHEHMUIO HapyLUEHWA.

Tekywmin KOHTponb 3a cobniogeHnem nocnenosaTenbHoOCTU  AENCTBUN,
onpefeneHHblXx  agMUHUCTPaTMBHbIMW  Mpouedypamu  no  NPEeAoCTaBIIEHUIO
MyHULMNANbLHON YCNyr, OCYLUECTBNSIETCA 3aMecTUTeniemM PyKOBOAWTENs opraHa
MECTHOro CcaMoynpaBsfeHusi, OTBETCTBEHHbIM 3a opraHusauuio paboTtbl Mo
nNpeaoCTaBneHuIo MyHULMMNANbHON ycnyra, Ha4YanbHUKOM oTaena,
OCYLLECTBNAOLWEro opraHusauuio paboTbl NO NPEAOCTaBMEHWI0 MyHULMUNanbHOW
ycnyru.

MepeyeHb OOMKHOCTHLIX NWL, OCYLLECTBASIOWMUX TEKYLWMUN KOHTpOnb,
yCTaHaBNMBAETCS MOMOXEHUSIMU O CTPYKTYPHbIX NOApasAeneHnsx opraHa MecTHoro
camoynpaBneHusi U AOMKHOCTHLIMU pernameHTamm.

4.2. NMopsiaoK 1 NepuoanYHOCTb OCYLLECTBNEHWUA NNAHOBbIX U BHEMTAHOBbIX
NPOBEPOK NOSTHOTHLI M Ka4YecTBa NpefoCTaBNeHNs MyHULMNANbHO yCnyru, B TOM
yucne nNopsiAoK U hOPMbl KOHTPONSA 32 NOMHOTON U KAYECTBOM NpeaocTaBeHuns

MYHULMNANbHOW ycnyru

4.2.1. KOHTponb 3a NOMHOTOM M Ka4eCTBOM NpefocTaBieHnss MyHULUnanbHou
ycnyru ocywiecTenseTcsa B popmax:

1) npoBeAeHNsa NPoBEpPOK;

2) paccmoTpeHus xanob 3assuteneii Ha aeicteua (6espencrene) Komutera,
a TaKe UX AOMKHOCTHbIX N, MyHULMNANbHbIX CRyXalluX.

422. B uensix OCYLIECTBNEHUS KOHTPONA 3a MOMHOTOW M Ka4ecTBOM
npefoCTaBNeHnss MyHULMNanbHOW YCnyrn NpoBOAATCA NiaHOBble W BHENNaHOBblE
nposepku. [lopsgok M NEepuoanMYHOCTb  OCYLLECTBMEHWUS NNaHOBbLIX MNPOBEPOK
ycTaHasnueaeTca nnaHom  pabotbl  Komuteta. [lpu  nposepke  MmoOryT
paccMaTpuBaTbCsl BCE BOMPOCHI, CBA3AHHbIE C NPEAOCTaBMNEHNEM MYHULMNAnbHOW
ycryrn  (KOMMfEKCHble NpOBEpPKM), WNKU  OTAENbHbIA  BOMPOC, CBA3AHHLIN C
npenocTasneHneM MyHUUMnanbHOW ycnyru (Tematudeckue nposepku). [Nposepka
TaKkKe MOXeT NPOBOAUTLCA NO KOHKPETHOW xanobe 3assutens.
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4.2.3. BHennaHoBble NPOBEPKM NPOBOASTCA B CBA3W C NPOBEPKON YCTPAHEHUS
paHee BbISIBMEHHbIX HapyWEeHWA aAMUHWUCTPATUBHOTO pernaMmeHTa, a Tawke B
cnyyae nosiydeHus xanob 3assuTenei Ha AeincTeus (6espencteue) Komuteta, a
TaKke UX AOMMKHOCTHbIX NL, MyHULMNAnNbHbIX CRy>KaLllnXx.

4.2.4. PesynbTaTbl NpoBepkn OCGOPMNAITCA B BuAE akta NPOBEpPKMW, B
KOTOPOM YKa3blBalOTCA BbIsIBMIEHHbIE HEAOCTaTkKM W MNpeanioxeHnsa no  ux
yCTpaHeHuIo.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL OpraHa, NpeAoCcTaBnsoLWero
MyHULMNANbHYI0 yCnyry, 3a pelueHus n aenctens (besgenctene), npuHMMaemble
(ocylecTBRsAEMbIE) MU B XOAE NPEAOCTaBNEHNS MyHULMNANbHON ycnyr

Mo pesynbTaTam NPOBEAEHHbIX NPOBEPOK B Cryyae BbIABMEHUS HapyLIeHUM
npas 3asBWTENEl BWHOBHblE IMUA MPUBMEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBMM C 3aKoHoAaTenbcTBoM Poccuitickon denepaunn.

PykoBoguTenb opraHa MECTHOro caMmoyrnpasfieHUs HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHMUE 3asiBNEHUI.

PykoBogutenb (3amectutenb pyKOBOAMTENS) CTPYKTYPHOro noApasaeneHus
opraHa MecTHOro camoynpaBsfieHUsi HeCeT OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE U
(UnW) HeHagnexallee BbINOMHEHWE aAMUHUCTPATUBHbLIX AEWCTBUMW, yKa3aHHbIX B
pasgene 3 aAMUHUCTPATMBHOIO pernaMmeHTa.

JIOMKHOCTHbIE NMUA M WHble MyHUUMNanbHble ChyXalwue 3a pelleHus |
peuncteua  (besgencrsue), npuHumaemble  (ocywlecTBnsieMble) B XoAe
npeaocTaBneHns MyHUUMNANbHOW  yCnyru, HEeCyT  OTBETCTBEHHOCTb B
YyCTaHOBMEHHOM 3aKOHOAATENbCTBOM NOPSAKE.

4.4. NonoxeHus, xapakTepusyLne TpeboBaHna K nopaaKy n doopmam KOHTpons 3a
npeaocTaBneHneM MyHULMNANbHON YCNyr, B TOM YUCNE CO CTOPOHbI rpaXaaH, ux
obbeauHeHui 1 opraHusauun

KoHTponb 3a npefocTaBNeHWEM MyHULMNAnbHOW YCMyrM CO CTOPOHbI
rpaxgaH, WX oObeAWHEeHWA W opraHu3auuii, OCYLUEeCTBNAETCA NOCPeACTBOM
OTKPbITOCTU AEATENBHOCTN OpraHa MeCTHOro caMmoynpasneHus npy NpeaocTaBneHnm
MYHALMNAnbHON  YCryrW, NOMy4YeHWs MOSIHOW, aKTyanbHOW W [AOCTOBEPHOIA
nHdopMaLuun o Nopsiake NPeaoCcTaBNeHNA MYyHULMNANbHOW YCNyrn U BO3MOXHOCTU
pocynebHoro paccmoTpeHus obpalueHuin (kanob) B npouecce npefocTaBneHus
MYyHMUMMNANbHOW yCnyru.

5. JocynebHblin (BHecyaebHbIii) Nopsafok 06XanoBaHWs peLleHnii U AedCTBUM
(6espencTBUA) opraHa, NpeAoCcTaBnALLEro MyHUUMNanbHyio ycnyry,
MHOrO(QYHKLMOHaNbHOro LeHTpa NpeAoCcTaBneHns rocy4apCTBEHHbIX U
MYyHULMNANbHBIX YCyr, OpraHu3auuii, ykasaHHbix B 4actu 1.1 ctatbmn 16
depepanbHoro 3akoHa Ne210-93, a Takke UX AOMMKHOCTHBIX NN, MyHULMNANbHbIX
cnyxatymx, paboTHUKOB

5.1. 3asBuTenn UMelT npaBo Ha obxanoBaHue B AocyaebHOM nopsake
pelueHnit n geiictenin (6e3nencTensa) opraHa, NPeAOCTaBNAOWEro MyHULMNAanbHYo
ycnyry, OOSDKHOCTHOrO nuua opraHa, NpefoCTaBnsiowero MyHuumnanbHyo ycnyry,
MYHALUMNANbHOrO  Cryallero, pykoBoauTens  opraHa, npeaocTaBnsioLwero
MyHULMMNANbHYIO ycnyry, MHOroyHKLMOHaNbLHOro LUeHTpa, paboTHuka
MHOrOOYHKLIMOHANbHOrO LEHTPa, OpraHusauuii, nNpeaycMOTpeHHbIX 4YacTbio 1.1
ctaTbu 16 GegepanbHoro 3akoHa Ne 210-93, a Tawke nx paboTHUKOB.
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3asBuUTENb MOXeET obpaTutbcs C xanobow, B TOM 4ucrne B cneayrowmx
cnyyasx:

1) HapylleHue cpoka perucTpauuu 3anpoca O  NpeAocTaBneHuu
MyHULMNANbHON yCnyru, 3anpoca, ykasaHHoro B cTatbe 15.1 depepanbHOro 3akoHa
Ne 210-93;

2) HapylleHne Cpoka NpeAoCTaBNeHNs MyHULUNANbHON yCnyru. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) obxarnosaHve 3asBUTENEM peleHnn u
nencTeumn (GespencTBus) MHOropyHKLMOHaNbHOro LueHTpa, paboTHuKa
MHOroyHKLMOHANbHOro LeHTpa BO3MOXHO B cny4ae, ecnm Ha
MHOTOYHKLMOHANbHbLIA LEHTP, PelieHns U AercTBus (GespencTBue) KOTOpOro
obxanyloTcs, BO3NMOXeHa YHKUMS MO NPeAoCTaBMEHUID  COOTBETCTBYIOLLIUX
MyHVULMNAnbHBIX YCNyr B MOMHOM oO0beme B Mopsiake, OnpeaeneHHOM YacTblo 1.3
cTtaTbu 16 depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue Yy 3aABUTENA [OOKYMEHTOB WK nHpopmauun nubo
OCylLLleCTBNEeHNss AENCTBWIA, NpeAcTaBfieHue WNU OCyLUECTBNIEHUE KOTOpbIX He
NpefycCMOTPEHO HOPMaTWBHLIMI NPaBOBLIMM akTamu Poccuiickoi depepauuu,
HOpMaTMBHLIMM NpaBoBbIMKM akTamn Pecnybnuku TaTtapctaH, MyHULMNanbHbIMU
NpaBOBbLIMM aKTaMu Ans NPeAoCTaBNEHNS MyHULMNANbHON yCnyru;

4) oTka3 B Npueme [OKyMEHTOB, NpeAoCTaBrneHne KOTopbiX NpeaycMOTpeHo
HOpMaTMBHLIMM MPaBOBbIMM akTamu Poccuiickon Pefepaumn, HOPMaTUBHLIMU
npaBoBbIMU akTamu Pecnybnukn TatapctaH, MyHULMNanbHLIMW NPaBOBbIMU akTaMu
ANA NpefoCTaBnNeHns MyHULMNAanNbHOW yCnyry, y 3anButens;

5) oTka3 B NpeAoCTaBNEHN MyHULMNANbHON yCnyr, eCnn OCHOBaHWSA OTkasa
He npeaycMOTpeHbl eaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUU C
HAMU WHbIMM HOPMAaTWMBHbLIMM MPaBOBbIMM akTtamu Poccuiickor  ®enepauun,
3aKOHaMM W WMHbIMW HOPMAaTMBHLIMU NpaBoBbIMK akTamu Pecnybnuku TartapcraH,
MyHULMNanbHbIMM - NpaBoBbIMM - akTamu. B ykasaHHom cnyqae pocynebHoe
(BHecynebHoe) obxaroBaHue 3asBUTENEM pEeLUeHUA W AenCTBUNA (6espencTeunA)
MHOTOYHKLMOHANbHOTO  LieHTpa, paboTHMKA MHOrOyHKLMOHANLHOrO  UeHTpa
BO3MOXHO B Cly4ae, €Cnn Ha MHOTO(YHKLMOHANbHBIA LEHTP, PeLIeHns 1 AeicTBns
(6espeiicTBme) KOTOpPOro o6xanyroTcs, BO3NOXEHA (PYHKUMS MO NpeaocTaBneHuto
COOTBETCTBYIOLLMX MyHWUMNAnbHbIX YCnyr B MOfHOM obbeme B nopaake,
onpeaeneHHoM yacTbto 1.3 cTaTbu 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3asBUTENS NPU NPEAOCTaBNEHUM MyHULIMNANBHON ycnyru
AnaTbl, HE NPEAYCMOTPEHHOI HOPMaTWBHLIMW NPaBOBbIMK akTamu Poccuiickoi
degepaumyn, HOpMaTUBHbIMM  NPaBOBbIMU  aKTaMu Pecnybnukn TartapcTtaH,
MYHULMNanbHbIMU NPaBOBbLIMY aKTamu;

7) oTKa3 opraHa, NpeAoCTaBnALWEro MyHuUUnanbHyto ycnyry, AOMKHOCTHOrO
nuua opraHa, NPeAoCTaBNSAOLLEro MyHULMNANbHYO YCNyry, MHOrOYHKLNOHANLHOTO
LeHTpa, paboTHUKa MHOrogyHKLMOHAaNbHOro LeHTpa, opraHusauuin,
NpeAyCMOTPeHHbIX YacTbio 1.1 cTaTbn 16 deaepanbHoro 3akoHa Ne 210-93, unu unx
paBGOTHUKOB B MUCMPABMEHUM LONYLIEHHbIX MMM ONeYaTok W OLWMOOK B BblAAHHLIX B
pesynbTaTe NpeaocTaBeHnst MyHULMNAnbHOMN yCryrn AOKYMeHTax oo HapylieHue
YCTaHOBSIEHHOTO CPOKa Takux ucnpasneHui. B ykasaHHOM cnydyae pocynebHoe
(BHecynebHoe) obxarioBaHue 3asiBUTENEM peLUeHUA 1 AenCTBUNA (6espevicTBuA)
MHOTOYHKLIMOHANBLHOTO  LEHTpa, paboTHMKA MHOTOCGYHKLIMOHANLHOTO  LeHTpa
BO3MOXHO B CIly4ae, €Cnn Ha MHOTO(YHKLMOHANBHBIA LEHTP, PeLIeHns U AenCTBUA
(Be3neiicTBME) KOTOPOro 0GXanyloTcs, BO3NOXEHa (PyHKUMS NO NpeaocTaBreHuio
COOTBETCTBYIOLMX MyHWUMNANbHBIX yCcnyr B MONMHOM oObObeme B NOPsAKe,
onpeaeneHHoM yacTtbto 1.3 ctatbu 16 denepanbHOro 3akoHa Ne 210-93;

8) HapylleHWe cpoka unu nopsfaka BblAayu [OKYMEHTOB MO pesynbTatam
NnpeaoCcTaBneHNa MyHULMNAnNbHON yCnyru;
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9) npuocTaHoBMeHWe npeaocTaBneHns MyHULMNAnNbHON ycnyru, €ecnu
OCHOBaHWSi MPUOCTAHOBMIEHWUS1 HE NpeAyCMOTPeHbl cheaepanbHbIMUA 3akoHamn 1
NPUHATLIMU B COOTBETCTBUM C HUMMU MHLIMU HOPMATUBHbLIMA MPaBOBbLIMUA aKkTamu
Poccuiickoii deaepaumn, 3akoHamy U WHBIMA HOPMAaTUBHBIMWA MPaBOBLIMU aKTamu
Pecny6nuku TaTapcTaH, MyHWUMNAanNbHbIMM NPaBOBbIMU - aKTaMu. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxaroBaHve 3asBuTENem peleHni n
AeNCTBUI (6espenicTeus) MHOroyHKLNOHanbHOro LueHTpa, paboTHuKa
MHOrohyHKLUNOHANbHOMo LUeHTpa BO3MOXHO B cnyyae, ecnm Ha
MHOrOGYHKLMOHASbHbIA LIEHTP, PEeLUeHns U AencTBus (be3pencTBme) KoToporo
06XanyloTcs, BO3MOXeHa yHKUMA N0 NPeAoCTaBIEHUIO  COOTBETCTBYHOLLMX
MyHULMNAnbHbIX YCryr B NMONHOM oObeme B nopsifke, onpeaeneHHOM 4acTblo 1.3
cTraTbu 16 depnepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENS NPU NPEAOCTaBIEHUM MYHULIMNANbHOW ycnyru
[AOKYMEHTOB WUNnn WHopMaLum, OTCyTCTBUE M (UNTN) HE[OCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Npu nepBoHaYanbHOM OTkase B Mpueme [LOKYMEHTOB, HeobxoanMbIX
AN NpefoCTaBrieHust  MyHuuunanbHoi — ycnyru, nubo B npefocTaBneHuu
MyHULMNANbHON YCNyr, 3a UCKMIOYEHWEM CllyyaeB, NpefyCMOTPEHHbIX MYHKTOM 4
yactu 1 cratem 7 OepepanbHoro 3akoHa Ne 210-®3. B ykasaHHom cnyyae
pocynebHoe (BHecypebHoe) obkanosaHue 3asBUTENEM peLleHnin 1 nencTeumn
(6espencTaus) MHOroyHKLNOHaNnbHOro LeHTpa, paboTHuKa MHOrO-
(PYHKUMOHANBHOIO LIeHTpa BO3MOXHO B Crny4yae, ecnu Ha MHOropyHKLUMOHamNbHbIN
LeHTp, pelueHns U aeiicteus (GespeiicTeme) KOTOPOro oGxanyloTcs, BO3NOXeHa
(YHKUMA NO NPEAOCTaBNEHNIO COOTBETCTBYIOLLMX MYHULMNAMbHbLIX YCAyr B NOMHOM
obbeme B nopsiake, onpeaeneHHom Yactbio 1.3 ctateu 16 ®eaepanbHOro 3akoHa Ne
210-93.

5.2. YXanoba nopgaeTcs B NUCbMEHHOW chopme Ha OymakHOM HocuTtene, B
SNEKTPOHHON hopMe B OpraH, NpeaocTaBnAlOWMUA  MyHALMNANbHYO  ycnyry,
MHOTOYHKLMOHambHbIA LUEHTP Nbo B COOTBETCTBYIOLMIA OpraH rocyaapCTBeHHOM
BNacTW, SBMSIOUMIACS YYpeauTenemMm MHOrodyHKUMOHANbHOro UeHTpa (panee -
yypeautenls  MHOTOMYHKUMOHANbHOrO  LUEHTpa), a Takke B OpraHusauuu,
npeaycMoTpeHHble 4acTbtlo 1.1 cratenm 16 depepanbHOro 3akoHa Ne 210-93.
Yanobbl Ha pelweHus W penctsua  (6espencTeve) pykoBOAWUTENs  opraxa,
NPEAOCTABNSIOWEro MyHULMNAnbHYO YCNyry, MOAAIOTCS B BbILLECTOALWMA opraH
(npu ero Hanuuum) nubo B Ccny4yae €ro OTCYTCTBMA paccMaTpuBaloTcs
HEnocpeACcTBEHHO PyKOBOAWTENEeM opraHa, NpPefoCTaBMALWEro MyHuuunanbHyo
ycnyry. Xanobbl Ha pelenus u peiicteus  (GespeiicTeue) paboTHuka
MHOrohyHKLMOHANbHOro LeHTpa nogatoTcs pPyKOBOAUTENIO 3TOro
MHOrOyHKLMOHANbHOro LieHTpa. Xanobbl Ha pelueHns U AencTeus (6bespencTaue)
MHOrOMYHKLMOHANBLHOMO LEHTPa MOAAITCS YYpeauTento MHOrogyHKUNOHaNbHOMo
LUEeHTpa WNM AOMMKHOCTHOMY nuuy, YNOMHOMOYEHHOMY HOPMaTUBHbLIM NPABOBLIM
aktom Pecny6nuku TartapcTaH. Xanobbl Ha pelieHus U AencTeus (bespencTaue)
paBGOTHUKOB OpraHM3aumi, NPeayCMOTPEHHbIX YacTbio 1.1 cTaTbn 16 PepepansHOro
3akoHa Ne 210-®3, noaatoTcsi PyKOBOAUTENSIM 3TUX OpraHn3auunid.

YKanoba Ha pelueHus u aeicteusa (6esneiicTene) opraHa, NnpeAocTaBnAoLWero
MyHWLMNAnbHYO  yCryry, [OMKHOCTHOrO fnuua opraHa, npeaocTaBnsioLlero
MyHULMNANbHYIO YCRyry, MyHWLMNAnbHOrO CrnyXaliero, PyKOoBOAWUTENs opraxa,
NPeAoCTaBALWEr0 MyHULMNANbHYIO YCnyry, MOXeT ObiTb HanpasneHa no noure,
yepes MHOTOYHKLMOHANbHBIA LEHTP, C WCMONMb30BaHUEM  MH(OPMALIMOHHO-
TENEeKOMMYyHUKaLMOHHON ceTn  «MHTepHeT», oduumanbHoro caiWTa oprawa,
NpefoCTaBnsAWEro  MyHWuMnaneHylo  ycnyry,  EauHoro  noptana nu6o
PecnybnukaHckoro  noprana, WHPOPMALIMOHHOW  cUCTeMbl  AocyaebHoro
obxanoBaHusi, a TaKKe MOXeT ObiTb NpuUHATa NpU JNIMYHOM nNpueme 3asBuTens.
YKanoba Ha pelueHus v aeicTeus (6esneicTene) MHOrOYHKUMOHANbHOrO LEHTPa,
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paboTHWUKA MHOrOYHKLMOHANBHOrO LEHTpa MOXET ObiTb HanpaeneHa no nouyre, ¢
NCNONb30BAHWEM WH(POPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn  «HTepHeT»,
ohuULManbHOMO canTa MHOroyHKUMOHanbHoro ueHTpa, EauHoro noptana nnéo
PecnybnukaHckoro noprana, MHMOPMaLNOHHON cucteMbl  pocyaebHoro
obXanoBaHus, a TaKke MOXeT ObiTb NPUHATa MpU NIMYHOM Npueme 3anBuTens.
YKano6a Ha pelueHuss u aeicteus (besneiicTene) opraHusaumid, NpeayCMOTPEHHbIX
yacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHUKOB
MOXeT ObiTb HanmpaeneHa Mo noyTe, C MCNONb30BaHWEM WHMOPMALMOHHO-
TENekOMMyHUKALUMOHHON  ceTn  «MHTepHeT»,  oduunanbHbiX  CailToB  3TUX
opraHusauuii, EauHoro noptana nu6o PecnybnukaHckoro noptana, a Takke MoXeT
ObITb NPUHSTA NPU NIMYHOM NPUEME 3asBUTENS.

5.3. XKanoba gomkHa cogepxartb:

1) HaMMeHoBaHWe opraHa, NPefoCTaBMAIOLEro MyHAUMUNanbHyl ycnyry,
[OMKHOCTHOTO NUL@ opraHa, NpeoCTaBMAIoWEero MyHALMNanbHylo ycnyry, nvbo
MYHULMNAMNBHOIO CnyXallero, MHOroyHKLMOHanbLHOro LeHTpa, ero pykosoauTtens v
(wunn) paboTHWKa, opraHu3auui, npeayCMOTPEHHbIX YacTbio 1.1 cratbu 16
®depepanbHoro 3akoHa Ne 210-®3, ux pykosoauTenei u (nm) paboTHUKOB, peLleHns
n pencteus (besaeincTene) KOTopbix 0bxanyoTcs,

2) hamunuio, UMs, OTYECTBO (NocneaHee - Npu Hanu4uu), CBeAeHUst o0 Mecte
XUTEnNbCTBa 3asBUTENs - PU3MYeckoro nuua nubo HavMeHoBaHWe, CBeAeHWA O
MECTE HaXOXIAEHUs 3asBUTENs - PUAMYECKOro nuua, a Takke Homep (Homepa)
KOHTAKTHOrO TenedpoHa, agpec (agpeca) SMEeKTPOHHOW MOuTbl (MpW Hanuuuu) u
NOYTOBbLIN aapec, MO KOTOPbIM AOMKEH ObITb HAaNpaBneH OTBET 3asABUTENIO;

3) cBepeHna 06 obxanyembix peLLeHnsx u aencteuax (6esaeicTenm) oprata,
NPefoCTaBnAoWEero  MyHULUMNanbHylo  ycnyry, AOMKHOCTHOro nuvua opraxa,
NpefoCTaBMAIOWEro MyHUUMNanbHyo ycnyry, nubo myHuuunanbHoro cnyxatiero,
MHOrO(YHKLIMOHANLHOTO  LeHTpa, paboTHUKa MHOrOYHKLMOHANbHOMO LEHTPa,
opraHu3auuii, NnpegycMoTpeHHbix YacTbio 1.1 ctatbn 16 deaepanbHOro 3akoHa Ne
210-93, nx paboTHUKOB,

4) noBoAbl, Ha OCHOBAHUM KOTOPbIX 3asABUTENb HE COrMaceH C pelueHuem u
pevictenem (6esgenicTBMEM) opraHa, NpeAoCTaBnAloWEro MyHMUMNanbHyO ycnyry,
[OMKHOCTHOTO NWLA OpraHa, NpPefoCTaBnsAoLWEro MyHULMNanbHyl ycnyry, nubo
MYHALMNANBHOMO  CRyXalero, MHOrOMYHKLUMOHANbHOMO  LEeHTpa,  paboTHuKa
MHOrOYHKLIMOHANLHOTO LEHTPA, OpraHu3auuii, npeAycMOTPeHHbIX YacTbio 1.1
ctatbu 16 depgepanbHoro 3akoHa Ne 210-#3, ux paboTHukos. 3asBuTenem MoryTt
6biTb NpeacTaBrieHbl AOKYMEHTbl (MpW  Hanuyuu), noATBepXxpalowme [0BOAbI
3assutens, nMbo ux Konuu.

5.4. MMoctynuBlias >anoba noanexuT peracTpauun B CPOK He nosfHee
paboyero gHs, cneaytoLlero 3a AHEM NOCTYNNEHUS.

5.5. XXano6a, nocTynuBliaa B OpraH, NpefocTaBnAlWuUiA MyHULMNANbHYO
yCryry, MHOrO(YHKUMOHANbHbLIA LEHTP, YYPEANUTENto  MHOrO(YHKLMOHANLHOro
LeHTpa, B OpraHusauuu, NnpeaycMoTpeHHble YacTbio 1.1 cTaTbm 16 depepanbHOro
3akoHa Ne 210-®3, nubo BbILLECTOAWMIA OpraH (Npu €ero Hanuuuu), NOANeXuT
paccCMOTPEHMIO B TEYEHWE NATHaaUaTU pabouux AHeW co AHS ee peructpauuu, a B
cnyyae oGxanoBaHusi oTkasa opraHa, NpeAoCTaBnsoWero MyHuUmMnanbHyto ycnyry,
MHOTOCYHKLIMOHAMNBHOTO LEHTPa, OpraHu3auuii, npeAycMOTPeHHbIX YacTbio 1.1
ctatbn 16 ®degepanbHoro 3akoHa Ne 210-03, B npueme AOKYMEHTOB Yy 3afaBUTENSA
nm6o B MCNpaBneHMn AOMyLIEHHbIX ONeYaTok 1 oLMBoK unu B crnyyae obxanoBaHus
HapyLLUEHWs YCTaHOBMIEHHOTO CPOKa TakuX UCTPaBNEHWii - B Te4eHUEe NATU pabounx
AHEN Co oHA ee perncrTpauuun.

5.6. Mo pesynbTaTam pacCMOTPEHUA >anobbl NpUHUMAETCs OJHO W3
crnepyroLmx peLLeHui:
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1) xanoba yaoBneTBOpsAETCs, B TOM 4ucne B (QOpME OTMEHbl MPUHATOrO
pelleHnsl, UCMpaBneHns [AOMNYLUEHHbIX OnevyaTok U OWWOOK B BblAAHHBIX B
pesynbTate NpeaocTaBneHWs MyHUUMNanbHOW ycnyru [OKyMeHTax, Bo3BpaTta
3asBUTENIO0 [OEHEeXHbIX CPeAcTB, B3UMaHME KOTOPbIX HE NpeayCMOTPEHO
HOpMaTWMBHbIMM MpaBoBbIMK akTamu Poccuickon defepaunn, HOpMaTUBHLIMU
npaBoBbiMK akTamu Pecnybnuku TatapcTtaH, MyHALMNanbHbIMU NPaBOBLIMU aKTamu;

2) B yaOBnNeTBOpEHNM Xanobbl 0TKasbiBaeTCs.

He nosgHee OHA, cneaylowero 3a AHEM MPUHATUA PELUEHUs, yKasaHHOro B
HaCTOSILLEM NYHKTE, 3asaBUTENIO B NMUCbMEHHON hopMe U NO XenaHuio 3asBUTeNs B
3NEeKTPOHHOI (hopMe HanpaBnseTcA MOTUBMPOBaHHbLIN OTBET O pesynbraTax
paccMOTpeHUs xanobbl.

5.7. B cny4yae npusHaHusa xanobbl noanexaiien yaoBneTBOpEHUo B oTBeTe
3asBUTENIO O pesynbTaTax pacCMOTpeHus xanobbl paetcs uHGopMauus o
[JeNCTBUAX, OCYLUECTBNSEMbIX OpraHoMm, npeaoCcTaBnalWmMM  MyHALMNAnNbHYO
yCnyry, MHOroyHKUMOHAmNbHbIM LEHTPOM nMbo opraHusauven, npeayCcMOTPEHHO
yactbto 1.1 cratbu 16 @epepanbHoro 3akoHa Ne 210-9#3, B uUensx
He3aMeaSITENLHOTO  YCTPAHEHUS]  BbISIBMIEHHbIX HapyLIEeHWA nNpu  OkasaHwuu
MYHULUMNANbHOW YCnyrn, a Takke MPUHOCATCA W3BMHEHUs 3a [OCTaBNeHHble
HeyaobcTBa M ykasblBaeTca MHMOpMauua O AanbHEWUX AEenCTBUSsX, KOTopble
Heob6X0ANMO COBEpLUMUTL 3asaBUTENIO B LENSX NONyYeHNss MyHULMUNanbHOW yenyru.

5.8. B cnyyae npusHaHus >xanobbl He noanexawlen yaoBNETBOPEHUIO B
oTBETe 3asBUTENIO O  pesynbTaTax pacCMOTPeHUs  xanobbl  AatTcs
apryMEHTUPOBaHHbIE Pa3bsCHEHUS O MpUYMHaX MPUHATOTO peLleHus, a Takke
nHcpopmaumsa o nopsake o6XxanosaHUs NPUHATOIO PELLEHUS.

5.9. B cnyyae ycTaHOBMEHWA B XO4e WUNU No pesynbTaTtam pacCMOTPeHus
Xanobbl NPU3HaKOB CcOCTaBa aAMWHUCTPATUBHOIO  MpaBOHApyLleHUs  unu
NpecTynneHns OOMKHOCTHOE nuuo, paboTHWK, HaAeneHHble NONHOMOoYUAMU no
paccMOTPEeHMIo Xanob, HesameAnUTENbHO HaNPaBnAT UMELWMECa matepuansl B
opraHbl NPOKypaTypbl.

3amecTtutens
pyKoBOAUTENSA UCMONHUTENLHOIO
KoMuUTETa panoHa No 3KOHOMUKE A.H. Noposanos



(Bnank KomuteTa)
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MpunoxeHune Ne 1
K AOMUHUCTPaTUBHOMY pernameHTy
npeAocTaBneHNs MyHMLMnanbHON ycnyru no
npegocTaBneHunto nHcopmauum ob odbekTax
HEeABWXUMOro UMyLLIeCTBa, HaXoAALLUXCA B
cobcTBEHHOCTU ANbMETLEBCKOMO
MyHULMNanbHoro pavioHa Pecnybnuku
TaTapcTaH 1 npeAHasHa4YeHHbIX ANA caayv B

apeHay

dopma

NH®OPMALINA

06 06beKTax HeABMXMMOro MMyLLECTBA, HAXOAALUMXCSA B CODCTBEHHOCTY
AnbMeTbLEBCKOro MyHuumMnansHoro paioHa Pecnybnuku TaTtapcTtaH u
npeaHa3HaYeHHbIX ANS CAaYn B apeHay

JomkHocTHoe nuuo (PUO)

CaeaeHus 00 3JIEKTPOHHOM MOANUCH

Wcnonuutens (®.U.0., KOHTaKTbI)

(noanucb YNONHOMOYEHHOTO
[OMKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 2
K ADMUHUCTPATUBHOMY pernameHTy
NPeAoCTaBNEHUss MyHULMNANbHOW YCNyru no
npeaocTaBneHmnio nHpopmaummn ob obbekTax
HeABWXMMOro UMyLLIECTBA, HAXOAALLUXCA B
MyHULMNanbHOW COBCTBEHHOCTH
AnbMeTbEBCKOro panoHa u
npeaHasHayYeHHbIX A4Ns cAaayvv B apeHay

dopma
(Bnaxk KomuteTa)

Kowmy:

KoHTakTHble faHHbIE:

MpeactaButens:

KoHTakTHble faHHble
npencraBuTens:

PELWEHUE
06 oTKase B NPeAOoCTaBNeHNM MyHULUNanNbLHON YCnyru
no npepocTaBneHnto nHcpopmaumu o6 obbekTax HeABUXKMMOro MMyLLEECTBA,
HaXOASLUMXCA B COBCTBEHHOCTN ANbMETLEBCKOTO MyHULIMMNANLHOMO panoHa
Pecny6nuku TaTapcTaH 1 npegHasHa4YeHHbIX AN cAayu B apeHay

oT Ne
PaccmoTtpes Bawe 3assneHue oT Ne 7]
npunaraemMbie K Hemy DOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO pelueHne o6
oTKase B npeaocTaBneHun nHdopmauum o6 obbekTax HEeABUMXKUMOro UMYLLEeCTBa,
HaXoOASLMXCS B MyHULMNANbHON CO6CTBEHHOCTN U NpeAHa3Ha4YeHHbIX AnA caayv B
apeHay no cneayowmum OCHOBAHUAM:

1.

2.

HononHutensHas WUHopmauus:
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Bbl BpaBe NOBTOPHO 0GPATUTLCS B YNOMHOMOYEHHbI OpraH ¢ 3asBneHnem o
NPeAoCTaBNeHNM YCIyry NOCNe YCTPaHeHNs YKa3aHHbIX HapyLUeHNIA.

[laHHbll OTKas MOXeT ObiTb oBxanosaH B AOCYAEOHOM mnopsake nyTem
HanpaBneHns xanobbl B YNONHOMOYEHHbIN OpraH, a Taioke B CyAebHOM nopsaake.

CaezieHus 00 371EKTPOHHOM MOANKCH

JomkHocTHoe nuuo (PUO)

(noanucb YNonHOMOYEHHOro
[OMKHOCTHOrO Nnua opraHa)
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MpunoxeHune Ne 3
K AIMUHUCTPATUBHOMY pernameHTy
npefoCTaBNeHNs MyHULMNanLHoW ycnyrm no
npepocTasneHunto nHcopmauum 06 obbekTax
HeABWKMMOro UMyLLEeCTBa, HaxoAaLWnxcs B
cobcTBEHHOCTM ANbMETLEBCKOIO
MyHULMNanbHoro panoHa Pecnybnuku
TaTtapcTtaH v npeAHasHavYeHHbIX Ans caavv B

apernay
dopma
(BnaHk Komuteta)

Komy:

KoHTakTHbl€ AaHHbIE:

Mpepcrasutens:

KoHTakTHble AaHHble
npeacraBuTens:

PELLEHWNE
06 oTKa3e B npMeme AOKYMEHTOB, HeobxoauMbIX AnsA NpeaoCcTaBneHus
MyHMLMNANbLHOM YCIyrn No NPeAoCTaBreHunto nHopMaLmm 06 obbekTax
HEeBWKUMOTO MMYLLIECTBA, HAXOASALLMXCA B MyHULMNANbHOM COGCTBEHHOCTU 1
npeAHasHavyeHHbIX AnA cAayu B apeHay

oT Ne
PaccmoTpeB Bawe 3asBneHue OT Ne n
npunaraemMble K Hemy LAOKYMEHTbI YyNOSTHOMOYEHHbIM opraHom

NPUHATO
pelueHne o6 oTkase B Npueme [OKyMEHTOB, HEOGXOAWUMbIX ANs npeaocTaBneHuns
WHpopMaumm 06 OOBEKTAX HEABWKMMOrO  WUMyLLEeCcTBa, Haxoaswuxces B
MyHWLMNanbHOW COBCTBEHHOCTV W NpefHasHayeHHbIX AnA caayu B apeHay no
crepyoLyM OCHOBaHUAM:

1.

2.
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PasbsacHeHune npuynH OoTKaza:

[ononHutensHas NHpopMauus:

Bbl BpaBe NOBTOPHO 06PaTUTLCS B YNOMHOMOYEHHbI OpraH C 3asiBNIeHNEM O
NpeaoCcTaBNEHNN YCIyr Noche YCTPaHEeHNA YKasaHHbIX HapyLIEHWH.

[laHHbI OTKa3 MOXeT ObiTb obxanoeaH B AocyaebHOM nopsgke nyTem
HanpaBneHus xanobbl B YNONHOMOYEHHbIN OpraH, a Takke B CyaebHOM nopsjke.

Ceenenust 00 371€KTPOHHOM NMOANUCH

JomkHocTHoe nuuo (PUNO)

(noanncb ynonHOMOYEHHOro
JOJDKHOCTHOrO Nuua opraHa)
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MpunoxeHune Ne 4

K AAIMUHUCTPaATMBHOMY pernameHTy
npefocTaBneHna MyHuUunanbHoOn ycnyru no
npeaocTaBneHunio nHpopmaumn ob obbekrax
HEABWXUMOro UMyLLEeCTBa, HaxoAsaLUXCA B
cobcTBEHHOCTU ANbMETLEBCKOIo
MyHuUMnanbHoro panoxHa Pecnybnuku
TaTapcTaH u npegHa3Ha4YeHHbIX ANns caayv B

apeHay

dopma

(HaMmeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(mnanee - 3asBuTenb)

(ans opuandeckux nuuy - nonHoe
HauMeHoBaHWe, OpraHM3auUmMoHHO-
npaBoBas hopmMa, CBEAEHUS O
rocyaapCTBEHHON perucrpauuu; Ans
dusnyecknx nuy - pamunus, uvs,
OTYECTBO, NACNopTHbIE AaHHbIE,
perucTpaumio No MecTy XUTEeNbLCTBa,
TenegoH)

3AABJIEHUE
0 npeaocTasneHnn nHopmauumn o6 obbekTax HeBUKUMOro MMyLLIECTBA,
HaXOAALUMXCA B MyHULMNANbHON COGCTBEHHOCTH U NPpeAHa3HaYeHHbIX ANA caayv B
apeHay

Mpowy Bac npegocTtaBuTb WHdopMauuio o6 obbekTax HeaBUXUMOro
MMYLLECTBA, HaxoAsLWMUXCA B MyHULMNANbHON COOCTBEHHOCTU U NpeAHa3HAYeHHbIX
AN caadv B apeHay.

MecTopacnonoxeHnue HEABWXMMOro MMyLLEeCTBa: MyHULUMNAnbHbIA paioH
(ropopckomn OKpYr), HaceneHHbIn
MYHKT yn. a.

PesynbTaT npefoCTaBneHns MyHMLMNanbHOR yCyru, NnpoLly NpeaoCcTaBuTh:

D B NUYHbIN KabuHeT MopTana rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr
Pecnybnuku TaTapcTaH;



33

D B MHOrO@YHKLUMOHANbHOM LeHTpe NpeaocTaBneHns rocyaapCTBEHHbIX U
MyHUUMnanbHblx yenyr Pecnybnuku TatapcTaH;

D B OpeaHe.

(nognuce)
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MpunoxeHune Ne 5

K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHs MyHULMNanbHOW ycnyru no
npeaocTaBneHmnio nHpopmaummn o6 obbekTax
HEABMXMMOro UMyLLEECTBA, HaXOAsLWUXCA B
cobcTBEHHOCTM ANbMETLEBCKOTO
MyHUUMnanbHoro pavioHa Pecnybnuku
TaTtapcTaH u npegHasHa4YeHHbIX ANns caavuv B

apeHay

PykosoauTento

OT:

3AABJIEHVNE
06 ncnpasneHnm TEXHUYECKON OLUINOKK

Coobwato 06 owmbke, 4ONYLLEHHON NPY OKa3aHWW MyHULMNANbLHOW ycnyru no
npefocTaBneHvio  uHgopmauun 06 obbekTax HeaBMXKMMOro  UMYLLECTBA,
HaXOASLMXCSA B MyHULMNANbHON COBCTBEHHOCTN U NpeAHa3HAYeHHbIX ANSA CAaYu B
apeHay.

3anucaHo:

MpaBunbHbIE CBEAEHUA:

Mpowy wWcnpaBuTb  AOMYLUEHHYID TEXHUYECKYID OLMOKY U BHECTU
COOTBETCTBYIOLUME  W3MEHEHWS B  [OKYMEHT,  SBNAIOWWIACA  pe3ynbTaTtom
MYHULMNANbHON yCnyru.

Mpunaraio cnegyowne AOKYMEHTbI:

1.

2.

B criyyae NpuHATUS pelueHust 06 OTKINOHEHUM 3asBfieHust 00 ucnpasneHn
TEXHUYECKOW OLUMOKM NPOLLY HanpaBUTb Takoe peLleHne:

NOCPEACTBOM OTMPaBNEHWs NEKTPOHHOro  AOKYMEeHTa Ha aApec E-
mail: :

B BUAE 3aBEPEHHO Konun Ha ByMarkHOM HOCUTEere NoYTOBbIM OTNPaBNEHNEM
no agpecy: .

HacTtoswmm noaTeepxaato: CBeAeHus, BKIIOHEeHHbIE B 3asiBNeHne, OTHOCALLIMEeCs
K MOEl JIMYHOCTM U MPEeACTaBnsieMoOMy MHOIKO ULy, a Takke BHECEHHble MHOK HWXe,
[OCTOBEpHbl.  [IOKyMEHTbl  (KOMMM  AOKYMEHTOB), MPWUIOXEHHbIe K  3asBneHuto,
COOTBETCTBYIOT TpeboBaHUAM, YCTaHOBMEHHbIM  3aKOHOAATENbLCTBOM Poccuiickon
depfiepaLmy, Ha MOMEHT NMPEACTaBNEHUA 3afBNEHNA 3TN AOKYMEHTbI AeACTBUTENbHDI U
coAepXKaT AOCTOBEPHbIE CBEAEHUA.
( )

(para) (nognuceb) (®.1.0.)




