WCIIOJIHUTEJIbHBIM KOMUTET TATAPCTAH PECIIYBJIMKACEHI

3EJIEHOOJIBCKOI" Q 3EJIEHOJOJILCK
MVYHUIIMUITAJIBHOT'O PAMOHA MYHUIIMITIATIb PAﬁOHbIHbIH
PECITYBJIMKHM TATAPCTAH BAIIIKAPMA KOMUWUTETBHI
INOCTAHOBJIEHUE KAPAP
5/ Y £ 49/925 r.3eJIeHO10JIbCK Ne /;f

OO0 yTBepXIEHWH aJIMHUHUCTPATUBHOIO
periaMeHTa NPEeIOCTaBIICHUS
MYHHUIMITATEHOW YCIYTH 10 HPUHATHIO
peIIeH s O BBIKYIIE 36MEIBHOr0 y4acTKa

B cootsercTBuu ¢ @enepanbHeiM 3ak0oHOM oT 27 utons 2010 roma Ne210-@3
«O0 opraHW3aliK IPEeJOCTaBICHHUS OCYIAPCTBEHHBIX U MYHUIMIAIBHBIX YCIIyT»,
MCIIONHUTENBHBIN KOMUTET 3€JIeHOI0JIbCKOT0 MYHHUIIUIIAJIBHOTO paioHa

INOCTAHOBJISET:

1. VYTBepauTh aIMHUHUCTPaTUBHBIN periaMeHT IpeIOCTaBICHUS
MYHHUIUITATBHOW YCIYTH MO NPHHATUIO PELIEHHS O BBIKYIIE 3€MEJIbHOrO y4acTkKa,
COTJIACHO IIPUTIOKEHHUIO.

2. Tlpu3HaTe  yTpPaTHBIIUM  CHJIy  TOAOYHKT  1.23  mOCTaHOBIICHHS
VICIIONIHUTENBHOIO0 KOMHTETA 3eJIeHOJOJBCKOI0 MYyHHIMIAIBHOIO paidoHa OT
10.04.2013 No 744 «OO0 yTBep)XKIEHHM aIMUHUCTPAaTHBHBIX pPETJIAMEHTOB
NPEJOCTABIEHAS. MYHUIMIAIBHBIX YCIYr B 3€JI€HOJO0JIbCKOM MYHHIHIIAIEHOM
paroHey.

3. Orxeny mo cBs3saM ¢ 00LIECTBEHHOCTBIO, CPEICTBaMK MacCOBOM HH(popMaluu
Annapara CoBera 3eJ€HOIOJBCKOrO MYHHIMNATBHOTO padoHa OmyOIMKOBATE
HACTOSIIee IOCTAHOBJIEHHEe Ha O(DUIMAIBHOM TIOpTaje NpaBoOBOH HHQpOpMAIMH
Pecrry6muku Tarapcran  (http:/pravo.tatarstan.ru), Ha cadTe 3eJI€HOLOJIBCKOTO
MYHHIUIOAJIBHOTO paifioHa B COCTaBe IIOpTana MYyHMUMIIAIbHBIX 00pa3oBaHUM
Pecry6rmuku  Tartapcran  (http://zelenodolsk.tatarstan.ru) B HHQOpMaNKOHHO-
TeJIEKOMMYHHUKaLMOHHON ceTH «IHTepHET».

4. KOHTpOIb 32 HCTIOJIHEHHEM HACTOSIIEr0 TOCTAHOBJICHNS OCTABIISIO 32 COOO.

PyKoBOIUTEND \S 3

W.P. I'anueB
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YTBepxKaeH

[IOCTAHOBJICHHEM

3€JIeHOAO0NBCKOT0 MYHULIUIIAJIBHOTO
paitona PecriyGnyku Taraperan

AL 0L, 2022 1. Ne /65

AJIMHHHCTPATHBHBIA perjiaMeHT
[NpeJocTaBJIeHUS MYHHUHIIAJIBHOH YCAYIH 110 NPHHSATHIO pelleHds 0 BLIKYNe
3eMe/IbHOI0 y4acTKa

1. OGuue noJsiokeHus
1.1.  Tlpeamer peryiMpoBaHus aAMUHUCTPATUBHOIO perjaMeHTa

1.1.1. Hacrosiiuuii  aqMHHUCTPATHUBHBIH  perilamMeHT  TpeJoCTaBIECHUA
MYHHIMIIAIBHOW YCIYTH (najiee — aJMHHHCTPATHBHBIM perjaMeHT) yCTaHABJIMBAET
CTAaHAAPT M IOPAJOK IIPEeJOCTABICHHS MYHHULMIIAIbHOM YCIYrd IO I[PHHATHIO
pelleHus! 0 BBIKYIIe 3eMeIbHOTI0 y4acTKa (Jajee — MyHULHUNAalbHas yclayra).

1.1.2. Tlonoxenus aIMHUHHCTPATHBHOTO perlaMeHTa IPUMEHSAIOTCS B
OTHOLUEHHH TaKke B OTHOLIEHMM 3€MeJIbHbIX Y4YaCTKOB, TIOCYJlapCTBEHHas
cOOCTBEHHOCTh Ha KOTOpBIe HE pa3rpaHUYeHa.

1.2. Kareropuu 3assureiei

1.2.1. JIunamu, UMEIOUIMMH [PaBO Ha [OJyYeHHE MYHMLMIIATLHOH YCIYTH,
ABIISIIOTCS PU3UYECKUe W IOPUIMYECKHE JIHLA, MHAUBHIYaIbHbIE NPEANPHHUMATEIIN
(mamee — 3asBUTEID).

1.2.2. C 3agBieHdeM BIpaBe o0OpaTUTbCS MPEACTABUTENL 3asiBHTEI,
IeHCTBYIOLIMII Ha OCHOBAHKH JOKYMEHTA, Y{OCTOBEPSIOLIEro ero noJIHOMO4HUs, JTH00
3aKOHHBIH PEICTaBUTENb (PH3MIECKOTO JIHLA (1asiee — MPEeACTaBUTE/b 3aIBHTENA).

1.3. [Mopsnok wHGOPMHPOBAHUSL O IPELOCTaBIeHUH MyHHLIUIIAIIBHOH YCIIYyTH

1.3.1. uHpopManus O MOpsAAKe IPeAOoCTaBIeHUS MYHHUHMIIATbHOH YCIyrH
pa3mMelaeTcs:

1) Ha HH(pOPMALIMOHHBIX CTEHJAAX, COAEp:KalllMX BH3yallbHYIO W TEKCTOBYIO
uHGOpPMALMIO O MYHHUIMITAILHOH YCJIyre, pacloOoXKeHHBIX B TOMEILCHHAX
MHOTO(YHKIIHOHAIBHBIX ~ LEHTPOB  TPENOCTaBJICHHS  TOCYNApCTBEHHLIX |
MYHHLUIAIbHbIX YCIIYT.

2)Ha oQuUMATBLHOM caliTe MyHHLHMMaIbHOro paloHa B HH(QOPMalOHHO-
TeJIleKOMMYHHKaLMOHHOM ceTH «HTepHeT” (Www.zelenodolsk.tatarstan.ru);

3)na Iloprase rocyaapCTBEHHBIX M MYyHHLMNAIBHBIX yciyr PecryOmmku
Tarapcran (https://uslugi.tatarstan.ru/) (nanee — PecriyOnukaHcKui noprain);

4)ra EpuHoM rmopTaie TroCyIapCTBEHHBIX M MYHHIMMAIbHBIX YCIYT
(pynxumii) (https:// www.gosuslugi.ru/) (ganee — Equnbiii nopran);




5) B rocynapcTBeHHOH MH(pOPMAIHOHHOM crcTeMe «PeecTp rocy1apcTBeHHEIX
¥ MYHHLMIAIbHBIX yciyr Pecmy6muku Tarapcram» (http://frgu.tatar.ru) (nanee —
Pecniybnukanckuii peecTp).

1.3.2. KoHCynbTHpOBaHKME IO BONpOCaM IIPENOCTAaBIEHHs MYyHHIMIATBHOM
YCIIYTH OCYIIECTBIISETCS:

1) B MHOro)yHKIMOHABHBIX LEHTPaxX MPEIOCTABIEHHUs IOCYJapCTBEHHBIX U
MYHHUIUIATBHBIX YCIYT IPU YCTHOM OOpalleHuy - TUYHO WM 110 Telae(oHy;

2) B MHTepaKTHBHOH (opme PecryGinkancKoro moprana;

3) B MV «llanatra uMylIeCTBEHHBIX M  3€MENbHBIX  OTHOIIECHH
3e1eH0I0IBCKOr0 My HUIIUIIATBHOTO paiionay (nanee Ilanara):

IIPX YCTHOM OOpAILeHHU - TMYHO HIH 10 Tejle(OoHy;

Opd THCBMEHHOM (B TOM dYHclIe B (OpMe 3JICKTPOHHOTO JIOKYMEHTA)
oOpamieHnH — Ha OyMa’kHOM HOCHTelle IO II0YTe, B 3JEKTPOHHOH (opme 110
9JIEKTPOHHOM MOHUTE.

1.3.3. Unpopmanuss Ha EnuHoM moprane, PecrmyOnukanckoMm moprajie o
IOpAJKE M CpOKax IMPEeAOCTABICHUS MYHHUIMIAIBHOM YCIYrM Ha OCHOBaHHH
CBEIEHMH, colepiKalMxcs B PeecTpe rocyjapcTBEHHBIX U MYHHUIUIAIBHBIX YCIIYT,
IIPE0CTABIISAETCS 3asIBUTENIO OeCIIaTHO.

Hoctyn x uHMoOpMamMH O CpoKax M TOpSOKe MPeIoCTaBICHHS
MYHHULUIAIBHON yCIIyI'H OCYyIlecTBIIsgeTCs 6e3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-TH00
TpeboBaHUM, B TOM umciae Oe3 HCIOJNB30BaHMs IIPOrpaMMHOr0 obecredyeHus,
YCTaHOBKAa KOTOPOIO Ha TEXHHYECKHE CPEICTBA 3asBUTENS TpedyeT 3aKITIOUYeHHUS
TUIIEH3MOHHOIO0 MJIM HHOIO COIVIallleHHs] C IIpaBooOiajareneM [POrpaMMHOIO
obecreueHus, NpPeAyCMATPUBAIOLIEr0 B3MMaHHe IUIAThl, PErMCTPALUID HIIHU
aBTOPHU3ALIMIO 3asIBUTEIS WK IIPEJOCTaBIeHHe UM [IEPCOHANIBHBIX JaHHBIX.

1.3.4. IIpu oOpaleHnH 3asiBUTENS JAYHO MIIM 110 Tee(OHY B COOTBETCTBHH C
MOCTYNUBIIKUM OOpallleHHeM NpeocTaBseTcss HHOpMaLIHs:

1) o mecte HaxoxAeHUs MHOro(GYHKIHMOHATBHOIO LEHTpPa MPenoCTaBIEHUS
TFOCYIapCTBEHHBIX W MYHULMNAIBHBIX yciIyr, LcnomHutensHOro KoOMHUTETa
3eJIeHO/10JIbCKOIr0 MYHUUMIIAIBHOrO paiioHa (manee Hcnonxoma) (anpec, rpaduk
paboThI, CIIpaBOYHEIE TeIe(OHBI);

2) 0 mopsAKe MNpenoCTaBlIeHHs MYHULMIAIBHOW YCIYyrd, O crocobax Hu
CpOKax IoJa4yH 3asiBIICHUM;

3) o kaTeropusix rpaxxaaH, KOTOPBIM IIPEJOCTaBJISIETCS MYyHHUIHUIIAIbHAS
yciyra, O HOPMAaTUBHBIX IIPaBOBbIX  aKTaxX, pPEryJHpPyOIIUX  BOIPOCHI
MPEIOCTABIEHUS MyHHUIIUIAIBHON YCIYTH;

4) o mepedHe MOKYMEHTOB, HEOOXOOUMBIX NI PACCMOTPEHHUS 3asABIEHUSA O
NpPEJOCTaBIEHHH MYHHUIUMNAIBHOW YCIYrH, O CpoKax INpHeMa M perucTpaluu
3asBJICHUS;

5) o xone npenocTaBIeHHUS MyHHULIUNIAIEHON YCIIYTH;

6) o MecTe pa3MelleHHs Ha OHUIHATBHOM caiiTe HH(OpMAIUK 110 BOIpocam
IIPeIOCTaBIeHUs MyHUIIUIIAIBHON YCIyTH;

7) o mopsinke o0kaoBaHUs ACHCTBUN WM Oe31eHCTBUS JODKHOCTHBIX JIUIL
Hcnonxoma.
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Ilo mHcEMeHHOMY OOpalIeHUIO0 COTPYOHHKH OTHENa, OTBETCTBEHHOTO 3a
NpPeOCTaBJIeHHEe MYHHUUMIAIBLHON YCIYrH, MNOAPOOHO B IMHCHMEHHOH (opMme
Pa3bACHSIOT 3asABUTENHO IOPANOK INPEAOCTAaBICHUS MYHHULMIIATBHON YCIyrd H
BOIIPOCHI, yKa3aHHbIC B HACTOAIIEM IYHKTE aJMUHHCTPATUBHOTO pPEriilaMeHTa, U B
TeYEHHE TpeX pabouux JHEH CO JHS PeTHCTpalMu o0palleHus HalpaBlIsiOT OTBET
3agBuTento. OTBETHI JAlOTCA Ha si3blKe oOpameHus. B ciydyae HEBO3MOKHOCTH JaTh
OTBET Ha sA3bIKe OOpaIleHUs] UCIIOJB3YIOTCSI FOCYNApCTBEHHBIE S3bIKM Pecnybnuku
Tarapcran.

1.3.5. Madopmanust o BoIpocam MPeAoCTaBIeHUs] MYHULUIIAILHON YCIyry
pasMellaeTcs Ha OQUIHAIbHOM caliTe 3eJIeHOA0IbCKOT0 MyHHIIMIIAILHOTO paiioHa U
Ha MH(QOPMALMOHHBIX CTeHJAX B IOMeUeHUusx Hcnoikoma Juis paboTel ¢
3asIBUTEIISMH.

Wudopmanuss Ha rocynapcTBeHHBIX s3bIkax PecrnyOmuku Tarapceraw,
pasMelaeMas Ha HH(GOPMALMOHHBIX CTeHIAX M Ha OQHUIHMAILHOM CcaiTe
MYHHULMIIQJIBHOTO palioHa B HHQOPMAIHOHHO-TEIEKOMMYHHUKAIIMOHHONH  CETH
«VIHTEepHEeT», BKJIIOYAeT CBEJEHHUS O MYHUIUIIAIBHOW YCiyre, COIEpIKalluecs B
nyHkrax 2.1, 2.3, 2.4,2.5,2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO periiaMeHTa,
MH(QOpMALMIO O MeCTe HaxOXIEHHs, CIpPaBOYHBIX TenedoHax, BpeMeHH paboTel
Opzana, o rpaduke mpHema 3asBIEHHH Ha MPENOCTaBICHHE MYHHIHITAIbLHOH
YCIIyTH.

1.4. HopMaTuBHBIE IPaBOBBIE AKTHI, PETYIUPYIOIIHE IPEI0CTABICHHE
MYHULIMIIAIBHOMN yCIIyT'H

1.4.1. IlepeyeHb HOPMAaTUBHBIX IPABOBBIX AaKTOB, PETYJHPYIOLIHUX
peOoCTaBIeHHE MYHULIUITAIBHOM yCIyTrH (C yKa3aHHEM PEKBHU3UTOB HOPMATHBHBIX
PaBOBHIX aKTOB M MCTOYHHKOB MX O(HUIHATBHOTO ONyOJIUKOBAHHS), pa3MelleH Ha
EnunoMm noprane, B PeecTpe rocyiapcTBEHHBIX M MYHHULHMIAJIBHBIX YCIyr, Ha
opunuanbHOM  caliTe  3eJI€HONOJIBCKOTO  MYHHLMIIAJIBHOTO  palioHa B
HH(pOPMaLMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «HTepHeT.

1.4.2. TexcT agMMHUCTPAaTUBHOIO perJlaMeHTa B [EHCTBYIOLIEH pelakliu
MNOIJIeKUT pa3MelleHuro Ha EnuHom mnoprane, B PeecTpe rocynapcTBEHHBIX U
MyHHLMIAJIBHBIX ~ YCJIYr, Ha  OQHUMaIbHOM  caiTe  3eJeHOLOJILCKOTO
MyHHUIUNIATLHOTO paifoHa (www.zelenodolsk.tatarstan.ru) B uH(bOpMalUOHHO-
TeJIEKOMMYHUKallMOHHOM ceTu «HTepHeTY.

1.5. TepMHHBI, HCITOJIE3YCMBIC B aIMHUHHUCTPATUBHOM PETJIaMCHTE, U UX OIIPCACIICHUA

1.5.1. B agMMHUCTPaTUBHOM perIaMEHTe HCHOJB3YIOTCSI CHEAYoLIUe
TEPMHUHBI U OTpeIeNIeHHS:

yJlaneHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO LIEHTPa MPEOCTaBICHHUs
rOCYIapCTBEHHBIX M MYHHULMIAIBHBIX YCIyT — TEPPUTOPHAIBHO 000co0IeHHOEe
CTpyKTypHOe  mogpasgeneHue  (oduc)  MHOropyHKUHMOHAJIBHOrO  LIEHTpa
MPEIOCTaBIeHHS TOCYJAapCTBEHHBIX W MYHHULMIIAIBHBIX YCIYr, CO30aHHOE B




TOPOACKOM (CENbCKOM) MOCENeHHMH MYHHIMNIAJIBHOTO paldOHa HIH B TOPOACKOM
okpyre Pecniybnuku Tatapcran B cooTBeTCTBUM ¢ yHKTOM 34 [IpaBui opranuzanuu
JeATeNIBHOCTH MHOTO(YHKIIMOHATBHBIX LIEHTPOB MPeIOCTaBIeHHs IoCyAapCTBEHHBIX
U MYHUIMIAIBHBIX YCIYT, YTBEP)KICHHBIX MocTaHoBleHueM IlpaButenbcTBa
Poccuiickoit ®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O6 yreepxaenun Ipasun
OpraHu3alMy JesITeJIbHOCTH MHOTO(YHKIHOHAIbHBIX IEHTPOB IPEN0CTaBIEHHS
rOCyJapCTBeHHBIX U MyHUIIMNATIBHBIX YCIIyI»;

TeXHHYeCKas OIMMOKa - olIMOKa (OMHCKa, oIledaTKa, IpaMMaTHyecKas HIIH
apupmeruueckas omubka snubo mnoxobHas omMbOKa), MOMyIIEHHAas OPraHoM,
NpPefOCTaB/IOIMM MYHHLMIIATBHYIO YCIYry, W IpUBeAIIas K HECOOTBETCTBHIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3y/ibTaT MyHHLUMIAIbHON YCIIyTH), CBEIEHUAM
B JIOKyMEHTaX, Ha OCHOBaHMH KOTOPBIX BHOCHUIIMCH CBEICHHS,

Enunas cucreMa HMAeHTH()UKAIKMH W ayTeHTU(GUKAUH B HH(QPACTPyKType,
obecrneyuBarolen HH(bOPMALHOHHO-TEXHOJIOTUIECKOE B3aUMOJICHCTBHE
HH()OPMALIMOHHBIX CHCTEM, MCIOJIb3YEMbIX Ul NPENOCTABICHHS rOCYIapCTBEHHBIX
¥ MyHMLMIAILHBIX YCIYT B 3yeKTpoHHOU dopme (nanee — ECHA) — denepanpHas
rocy1apCTBEHHAs uHbopMalMOHHAs CHUCTEMA, obecneunBaromas
CaHKIMOHUPOBAHHBIA MOCTYN YYaCTHUKOB HMH(MOPMALMOHHOIO B3aWMOJEHCTBHS B
cHCTeMe WAEHTH(GOHKAIMKH W ayTeHTHQUKAIMM K HHQOpMAlUH, COIepiKalleics B
roCyJapCTBEHHbIX HMH()OPMAL[MOHHBIX CHCT€MaX M HHBIX HMH()OPMALMOHHBIX
CUCTEeMaX;

MO®I] - ["ocymapcTBeHHOE OroKETHOE YUpEKICHHUE
«MHOTODYHKIIMOHAJIBHBIM ~ LEHTP  NpefdOoCTaBlI€HMs  TOCY[apCTBEHHBIX U
MyHHILMIIATBHEIX YeIyT B Pecriy6nuke Tatapcrany,

AVUC M®I[ - AsToMaTu3WpoBaHHas  HH(OpPMalHMOHHAs  CHUCTEMA
MHOTO(YHKI[HOHAJBHBIX ~ LEHTPOB  MNpPENOCTaBlIEHHs  TOCYNapCTBEHHBIX U
MyHULUIATBHBIX Yy Pecniyonuku Tatapcran.

1.5.2. B aAMUHHUCTPATUBHOM pErJIaMeHTe IMOJ 3asBJICHUEM O IPEIOCTaBICHUH
MYyHULMIATEHOHR yCITyTH (nanee - 3asgBJeHIe) TOHUMAETCs 3aIpoc O MPEf0CTaBIeHHN
MYHHULMIATEHON yCIyrH, MOJaHHBIf B COOTBETCTBHM C IIYHKTOM 3 CTatbu 2
®enepanbHoro 3akona ot 27 wmrons 2010 roma Ne 210-@3 «0O06 opranmsanuu
IIPeNOCTaBIEHHS TOCYIapCTBEHHbIX M MyHULMIANbHBIX —Yycnyr» (manee —
®enepansHbri 3akoH Ne 210-D3).

2. CTangapT npeaocTaB/JIeHHss MyHHIHIAIbHOH YCIyTH
2.1. HanMeHOBaHHE MyHHIUIIAIEHON YCIyTH
[TpuHsTHE pelleHus O BBIKYIIE 3€MEIBHOI0 yJacTKa.

2.2. HauMeHOBaHHE UCIIOJIHUTEIBHO-PACIIOPAIUTENIBHOIO OpraHa MeCTHOI'0
caMOyIIpaBJIeHHsI, HEMOCPEACTBEHHO NPEeIOCTABIIIOIIEr0 My HUIIUIIAIBHYIO YCIIyTy



MCTIOMHATENBHBI KOMHTET —3eJEHOMONBCKOT0 MYHHMIMIIANBHOTO — paioHa
PecnyOnuku Tartapcran

2.3. OmmcaHue pe3ynbTara MpeJoCTaBlIeHUs MyHUIIUNIAILHON yCITyTH

2.3.1. Pe3ynpTaToM MpEOCTABICHUS MyHULUNIAILHON YCIIyTH SIBJISETCA:

1) peleHue O BBIKYIE 3eMEJIBHOTO y4acTKa (mpuioxenyre Ne 1 K HacTosIeMy
aIMMHUCTPAaTHBHOMY PErJaMenTy),

2) pemrenme 00 OTKase B IPEIOCTABJIEHHH MYyHULMNANTBHOH yCIIyrH
(mpunoxerue Ne 2 Kk HaCTOsILIEMY aAMUHUCTPAaTHBHOMY periaMeHTy);

3) pemrenne 06 OTKase B I[pHEMe JOKYMEHTOB, HEOOXOAMMBIX i
IpeJoCcTaBleHHs MYyHHUIHUIAIBHOH ycmyrd (mpuwiokeHde Ne 3 K HacTOSMEMY
aJMUHHCTPATHBHOMY PEIjaMeHTY).

2.3.2. PesymbTaT NpefOCTaBIeHUs MYHULMIIATBHOM YCIYTH HaNpaBiseTCs
jagBUTEMO B (OPME DICKTPOHHOrO IOKYMEHTa, TOAMMCAHHOIO —YCHICHHOH
KBAJIM(UIMPOBAHHON JIEKTPOHHOH MOJMKCHIO YIIOJTHOMOYEHHOTO TOJDKHOCTHOIO
nuna Henonxoma, B cooTBeTcTBYM ¢ DenepanbHbIM 3aKoHOM oT 6 amnpenst 2011 roxa
No 63-®3 «O6 371eKTpOHHOM moAnucH» (nanee — denepanbubiil 3ak0H Ne 63-03) B
IAYHEIH KabuHeT Exqunoro mopran. B cioydae HampaBlieHHs 3asgBJICHUS ITOCPEACTBOM
Pecry6IMKaHCKOrO TOpTaja pesysbTaT MPEeIOCTaBIeHUsT MyHUIMIAIBHOH yCIyrH
HaIpaBJIeTcs B TMYHbIN kKabuHeT PecrybnukaHckoro moprania.

2.3.3. Tlo BBIOOpY 3asBUTENS pPE3YJIbTAT MPENOCTABICHHA MYHULIUIAJIBHON
yenyrd Beyiaercs B Menonkome mwin B MOLL B popMe dK3eMIUISIpa 3JIEKTPOHHOIO
JIOKYMEHTa, paclleyaTaHHOro Ha OyMaXKHOM HOCHTeNe, 3aBEPEHHOro IeHarThio H
[TOJIMCHIO COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JODKHOCTHOrO nuia Mcrnomxkoma uiu
pabdorHuka M®LI.

2.3.4. 3agBuTen,  BOpaBe  IOJNYYUTh  PE3ynbTaT  IPEIOCTABICHUS
MYHHIMIATBHON YCIyrd B (OpMe OSIEKTPOHHOIO JOKyMEHTa B TEHEHHE CpPOKa
IeHCTBHS pe3yJIbTaTa MpeIoCTaBIeHNs MyHULIUITAIBHON YCITYTH.

2.4. Cpok NpejloCTaBIeH!s] MyHHLMIIATBHON yCIIYTH, B TOM YHCIIE C y4eTOM
HeoOX0JUMOCTH 0OpallleHHs B OpraHu3alyH, Y1acTBYOIME B IPEAOCTABICHHH
MYHHIHMNATBHOH YCITyTH, CPOK PHOCTAHOBICHHSA PEIOCTABICHAA MYHULATIATBHOU
YCIIyTH B Cllydae, €CJIi BO3MOKHOCT IPUOCTAHOBIICHHS TPElyCMOTPEHA
3aKOHOJaTenbcTBOM Poccuiickoit @enepaliiy, CpOK BeIJA4H (HampaBJIeHHs)
JOKYMEHTOB, SIBJIIOIIAXCSA Pe3yIbTaTOM IIPEN0CTABICHHS MYHHLATTAIbHON YCIIYTH

2.4.1. MyHHIUTIATBHAS yCIyTa IPEJOCTaBIAeTCs B TedeHue 13 paboyuX JHEH.

2.4.2. TIprocTaHOBJIEHHE CPOKa IPENOCTaBIECHHU MYHHULHNIAJIBHOM YCIyTd He
MIPeTyCMOTPEHO.

2.4.3. HampasJieHue JIOKYMEHTa, SBJISIOLEroCs pe3ylbTaToM MPe/loCTaBICHHI
MyHHIMNAIbHOH ycmyrn B (GopMe OIEKTPOHHOIO — AOKYMEHTA,  3aABUTEIIO
ocylLlecTBIseTcs B JeHb 0QOPMIEHHUs M PErMCTPAly pe3ysbTaTa IpeloCTaBICHIA
MYHHIMITATBHOMN YCITyTH. f




2.5. UcueprbIBaroluil iepeyeHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOIATEIbHBIMU UIH HHBIMH HOPMATUBHBIMH IIPABOBBIMH aKTaMH /LA
TIpefoCTaB/IeHHS MYHHIMIIATBHON YCITYTH, a TAKXKE YCIIYT, KOTOPBIC SABIAIOTCA
HEOOXOIUMBIMH B 0053aTEIbHBIMHE IS TIPEOCTaBICHU MyHHIMIIAIBHBIX yCIIyT,
IOJUIEXKAIIHX TIPEICTABIEHUIO 3asIBUTENIEM, CTIOCOOb! UX MOy4eHHs 3asBUTENIEM, B
TOM YHCIIE B JIIEKTPOHHOH (popMe, IOPSIIOK UX NMPEACTaBICHUS

2.5.1. Jlng mosydeHHs MyHHULMIIAIBLHOK YCIYTW 3asBUTENIb MPEJCTABIIACT
ClIeAyroIKe JOKYMEHTBI:

1) ZOKyMEHT, Y/I0CTOBEPSIIOIINH TMYHOCTD (He TpeOyeTcs B ciydae obOpaleHus
TOCpeCcTBOM PecITyGIHKaHCKOTo MopTana);

2) IOKYMEHT, YAOCTOBEPSIIOLIMH MOJHOMOYMS IIPEICTABUTEIS 3asBHTCIIS;

3) 3asBICHHE:

B QopMe HOKyMeHTa Ha OyMaXHOM HOCHTEJE (mpunoxkenue Ne 4 K
HACTOSIIEMY aJIMMHUCTPATHBHOMY PEIJIaMeHTy);

B OJJNEeKTpOHHOHW  QopMme  (3amonHseTcs — IOCPEACTBOM  BHECCHHA
COOTBETCTBYIOIMX CBEJEHHIl B JJIEKTPOHHYIO (opMy 3asiBIEHUs), [IOJANKUCAHHOE B
COOTBETCTBHH C TpeOOBaHUAMH ITyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETNIAMCHTA, IIPH
oGpale |y OCPEACTBOM PeciyOIMKaHCKOro nopTrana;

4) IpaBOyCTaHABIHMBAIOIINE JOKYMEHTBI, €CIIM IIPABO HE 3apErMCTPUPOBAHO B
EQMHOM rocyIapCTBEHHOM peecTpe HEABIKUMOCTH.

2.5.2. 3asBjieHWe U NpPHUIAraeMble JIOKYMEHTBI MOTYT OBITh IPEJCTaBJIEHbI
(HarpaBJIeHbI) 3asBUTEIEM OJIHMM U3 CIeyFOIHX CIIOCO00B:

1) uepes M®L] Ha OyMaXHbIX HOCUTEISIX H B BUIE JJIEKTPOHHBIX JOKYMCHTOB,
COOTBETCTBYIOIMX TPeOOBAHMSM ITyHKTa 2.5.3 aIMHHUCTPATUBHOTO PErIaMeHTa;

2) nocpeacTBoM PecryGInKaHCKOro MOpTaia B 9JeKTPOHHOH dopwme;

3) B Opras JTMYHO MU IOCPEICTBOM [10YTOBOH CBA3H HA OyMa)KHOM HOCHUTEJE.
3asBleHHE U IpHUaraeMele JOKYMEHTHI, IIPH HalpaBJICHHH MOCPEICTBOM TIOYTOBOM
CBSI3H, 3aBEPSIOTCS B yCTAaHOBJIEHHOM IOPSAZKE.

2.5.3. 3asiBiIeHHe IIPH HATpPABJIEHNWH [OCPeIcTBOM Pecrybiikanckoro noprana
IOAMUACHIBACTCS MPOCTOM 37EKTPOHHOM MOJAIHUCHIO 3aABUTEIS.

Jns TomydeHHsl TPOCTOH 3JIEKTPOHHOM TOATHCH 3asBUTEIIO HE0OX0AUMO
MPOUTH MPOLEAYPY perucTpalmu (ayrentuduxaryn) B ECUA, a Taxxke MOATBEPAUTE
YUETHYIO 3aIUCh.

JNEeKTPOHHBIH JOKYMEHT (3NEeKTPOHHBIA 00pa3 IOKYMEHTa), YKa3aHHBIH B
MOANMYHKTe 2 MyHKTa 2.5.1 aflMHHHACTPATUBHOTO PETIAMEHTa, 3aBCPACTCA YCHJIEHHOM
KBAMA(HUIMPOBAHHOM MOAIMCHIO JIHII, yIIOIHOMOYEHHBIX Ha CO3[aHHE U IIO/HMCaHNe
TaKMX JOKyMEHTOB, B TOM YHCIIe HOTapHyCaMH.

DNeKTPOHHBIE TOKYMEHTHI (3IeKTPOHHEIE 00pasbl JIOKYMEHTOB), TIpHjIaracMbie
K 3agBJIEHHIO, B TOM YHCJI€ JOBEPEHHOCTH, HANpaBJIAIOTCS B BHIAC daitnos B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoGa#T.



KauecTBO MpemoCTaBIsSEeMBIX OJIEKTPOHHBIX ~JTOKYMEHTOB (37IeKTPOHHBIX
06pasoB JIOKyMEHTOB) JOJDKHO IIO3BONATh B IOJHOM OOBEME IPOYHMTaTh TEKCT
JIOKYMEHTA U Paclio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anperiaeTcs TpeOOBATh OT 3asBUTEIA:

1) mpencTapieHHst JOKYMEHTOB M HH(OpMAlMM MIM  OCYIIECTBICHUSA
JeHCTBUI, IIpEJCTaBIeHHe WM OCYLIECTBJIEHHE KOTOPhIX HE MPEyCMOTPEHO
HOPMATHMBHBIMY IPABOBBIMU aKTaMH, PETyIUPYIOIIMMU OTHOIIEHS, BOSHUKAIOLIME B
CBSI3U C MPEIOCTABICHIEM MyHHUIMIIAIBHON YCIIYTH;

2) oCyIIeCTBIEHUs IEHCTBHH, B TOM YHUCIIE COrJIACOBAHUM, HEOOXOMUMBIX IS
MONyYyeHHss MyHULUNAIbHOH YCIyrH M CBA3AHHBIX C obpameHueM B HHBIE
roCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYNpAaB/IEHWs, OpraHM3aluH, 3a
HCKITIOUEHHEM IIOJIyYeHHs YCJIYr M TONYy4YeHHs JOKYMEHTOB H uH(bOpMaLUH,
[pPeIOCTaBIAEMbIX B pe3ysbTaTe INPEAOCTABICHMS TaKUX yCIyr, BKIIOYEHHBIX B
mepeyHH, ykasaHHele B 4acTd 1 crateu 9 (PenepalnbHOro 3akoHa Ne 210-03
(HeOOXOMUMBIX U 00sI3aTENBHBIX YCIYT);

3) mpencTaBieHMs JOKYMEHTOB H WH(pOpMAlLyH, OTCYTCTBHE M (unn)
HEeJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJIUCh IIPU II€PBOHAYAIBHOM OTKA3€ B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIs IPEJOCTaBIIECHU MYHHLMITATBHON yCIyTH, 1160 B
TIpefoCTaBIeHIH MyHHIMTIATBHON YCIIYTH, 32 HCKITIOUEHHEM CIICTYIOIMX CITy4acs:

a) u3MeHeHHe TpeOOBaHMH HOPMATHBHBIX IIPaBOBBIX AKTOB, KaCarOUIMXCH
TMpefOCTaBIeHHs MYHUIMIATBHOW  yCIYrd, [OCIe MepBOHAYAJIBHON  IMOJAYH
3asIBJICHUS O TIPEIOCTABICHUN MyHHLUIIAILHOHN YCIyTH;

6) HanM4Ke OMHKOOK B 3asBJIEHUHU O IPEAOCTABICHUH MYHHUIMIIAJIBHON YCIIyTH
M JOKyMEHTaX, MOJ@HHBIX 3asBUTEJIEM IOC/E NEepBOHAYaNbHOrO OTKa3a B IPHEME
JOKyMEHTOB, HEOOXOIUMBIX /s IPeNOCTaBIECHU MYHULMIATEHON YCIyTH, MO0 B
NpeNIOCTABIEHHH MYHMLMIIATBHON YCIYTH M HE BKIIOYCHHBIX B MpeICTaBJIEHHBIH
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHE CpOKa JIEHCTBUS NOKYMEHTOB WIM HM3MEHCHHE nHbOpMaLUU
mocie MepBOHAYATIBHOIO OTKa3a B TpHeME IOKyMCHTOB, HEOOXOMMMBIX IS
[peJIoCTaBIeHHs MyHULMIANBLHON YCIyrH, 1100 B IIPeIOCTaBIEHIH MYHULIMIIATBHON
YCIIyTH;

r) BbISBIEHHE JOKYMEHTAIBHO TOATBEPKIEHHOIO dakTa (IPU3HAKOB)
OIIMOOYHOTO MM MPOTHBOIPABHOIO JICHCTBHA (Ge3meifcTBHA) NOJHKHOCTHOTO JIMIA
Oprana, paGoraika ML, npyu nepBoHaYalbHOM OTKa3e B IPHEME JIOKYMEHTOB,
HEOOXONUMBIX I/ IPENOCTABICHMS  MYHMIMIANbPHOH  yCIYIH, mbo B
MPeJIOCTaBIEHAN MYHUIUIATEHON yCIYTH, O 4eM B MCbMEHHOM BU/E 32 MOAMHCHIO
pykosoxuTens OpraHa TpH MEpPBOHAYaNbHOM OTKase B TIpHEME JOKyMCHTOB,
HEOOXOMMMBIX U ITIPeJOCTABIEHHS MYHHMIMIAIbHON YCIYTH, YBEAOMIACTCA
3asBUTENb, 4 TAK)KE IPUHOCATCSA M3BUHEHUS 32 JOCTABJICHHBIC Hey00CTBa;

4) mpenocTtaBieHHs Ha OyMaXHOM HOCHTENE NOKYMCHTOB H HH(pOpMalIiH,
5JI€KTPOHHBIE 00pa3sbl KOTOPBIX paHee OBLIIM 3aBEPEHBI B COOTBETCTBHU C ITYHKTOM
7.2 gactu 1 crateu 16 Menepansuoro 3akoHa Ne 210-03, 3a HCKIIOYEHUEM CIyHacB,
ecnd HaHeCeHHe OTMETOK Ha TaKhe [OOKYMEHThl MO0 HX M3BATHE SBIACTCA




HeOOXOMMMBIM YCIIOBHEM INPEIOCTABIEHHS IOCYJapCTBEHHON MM MyHUIUNATEHOM
yCIIyTH, ¥ MHBIX CIIy4YaeB, yCTAaHOBJIEHHBIX (enepaibHbIMH 3aKOHAMHU.

2.6. VcueprbiBaroluii IlepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHM C
HOPMATHBHBIMHU TIPABOBBIMH aKTaMH JUTA TIPEIOCTABJICHNS MyHULUIIAEHOM YCIIyTH,
KOTOpBIE HAXOATCS B PACIIOPSKEHHH TOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYIIpaBJIeHHs U MO/{BEIOMCTBEHHBIX FOCYIapCTBEHHBIM OPraHaM UJIK OpraHam
MECTHOT'O CaMOYIIPaBJIeHUS OpraHU3allii ¥ KOTOPBIC 3assBUTEIb BIIPABE
TIPeICTABUTD, & TaKXKe CII0COObI MX MOJIyYeHHs 3asBUTEIAMH, B TOM YHUCIIE B
3NEKTPOHHOM (popMe, IIOPSAOK HX NPECTaBIeHHUs; FOCYJapCTBEHHBIH OpraH, Oprax
MECTHOTO CaMOYIIpaBJIeHHs MO0 OpraHy3alys, B paclopsHKeHUH KOTOPBIX
HaXOIATCS JaHHBIe JOKYMEHTEI

2.6.1. TTomy4aloTcsl B paMKax MeXBEIOMCTBEHHOTO B3aUMOICHCTBHUL:

1) BBIMMCKa W3 EXHHOrO rocylapCTBEHHOIO peecTpa  HEABHKMMOCTH O
mpaBax OTJEIBHOIO JIMIlA Ha HMMEIOIHecs (uMeBIIMECH) Yy HEro OOBEKTHI
HeBHKUMOT0 uMyllecTBa — PenepanbHas ciiyxba rocy1apCTBEHHOM PerucTpaluy,
KazacTpa u kaprorpaduu (Pocpeectp);

2) BBIMWCKAa W3 EIWHOrO roCylapCTBEHHOTO peecTpa HEIBHXUMOCTH 00
OCHOBHBIX XapaKTEpPHCTHKAaX M  3aperMCTPUPOBAHHBIX TpaBax Ha  0OBEKT
HenBKkuMocTH — DefiepaibHast Cly)k0a ToCyJapCTBEHHON perucTpaluy, Kanacrpa 1
xaprorpaduu (Pocpeectp);

3) B ciy4ae oOpaleHHs] IOPUIMYECKOro JiMl@ 3anpalliiBalOTCs CBEACHHUS U3
E/IMHOTO TOCYapCTBEHHOTO PeecTpa Fopuanueckux jui — DeepanpHas HalOrosas
ciyx0a;

4) B ciy4ae obpameHuss  HMHIUBHIYAJIBHOIO TpeATNpHHAMATEIS
3anpallMBalOTCs ~ CBefeHMs M3  ExmHOro  rocylapCTBEHHOro  peecTpa
MHAUBUYaNbHBIX TIPeANpUHUMaTenel — PefepanbHas HaIoroBas ciyx0a;

5) CcBeleHHS O AEHCTBYIOLIEM MACTIOpTe TpaAaHuHa POCCHHCKOH Oenepanuu
— MB/I Poccuy;

6) cBeleHMs O HOTApUalbHOM JoBepeHHOCTH — DelepanbHas HOTapUallbHAs
naara.

2.6.2. 3asiBATENb BIPaBe MPEIOCTABUTH JOKYMEHTHI (CBEJCHHUS), YKa3aHHBIE B
nmoanmyHkrax 1 - 4 myHkra 2.6.1 aAMMHMCTPAaTHBHOIO pEriIaMeHTa, B bopme
SJNIEKTPOHHBIX  JOKYMEHTOB, 3aBEPeHHBIX  YCHJICHHOH KBaJIM(DULIUPOBAHHON
TIOITHCHIO ML, YIIOJHOMOYEHHBIX Ha CO3[aHHe U IMOAMHCAHHE TaKUX NOKyMEHTOB,
TIPH TT0/1aue 3asiBIICHHS.

2.6.3. HempencraBineHue (HECBOEBPEMEHHOE npeJCTaBlIeHUe) yKa3aHHbIMH B
nyskre 2.6.1 aAMUHUCTPAaTUBHOTO PEriaMeHTa OpraHaMu roCyIapCTBEHHOH BIACTH,
opraHaMH MECTHOTO CaMOYTIpaBJIeHHs, OpraHu3allIMi JOKYMEHTOB 1 CBEICHUH He
MOYET SIBISThCH OCHOBAHMEM I OTKa3a B MpPEeJOCTaBI€HHMH MyHHIMNATbHOH
YCITyTH.

2.6.4. JIoMKHOCTHOE JIMLO M (MiM) pabOTHHK, yKa3aHHBIX B ITyHKTC 2.6.1
/MAHHCTPATHBHOTO pErjiaMeHTa OPTaHOB W OpraHM3alii, HE TPEICTaBUBIIME
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(HeCBOEBpPEMEHHO TpeICTaBUBILKNE) 3aMIPOIIEHHBIE M HAXOAAIIHECs B PACTIOPSKCHUH
JOKYMEHT WM CBEIEHHs, TOJJIeXaT aIMHHUCTPATHBHOM, AMCLMIUIMHAPHOM WX
WHOH OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickou
ODenepanuu.

2.6.5. Bampemaercs TpeOOBaTh OT 3asiBUTENs JOKYMEHTHI CBCACHHS, B TOM
ypciie TOATBEPKIAION[MEe BHECEHHE 3asBUTENIEM IUIaThl 32 [PEJOCTaBICHHE
MyHMLMIAIBHOH YCIyTH, HaxXoAsILIMecs B PpaclHOPsKEHWH TOCYAapCTBEHHBIX
OpraHoB,  OpraHOB  MECTHOIO  CaMOyMpaBJeHHS M  ITOABEJOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM HMIIH OpraHaM MECTHOTO CaMOyNpaBJieHUs OpraHu3alhy.

HenpezncraBneHue 3asBUTENEM JOKYMEHTOB, COAEPKAIIUX CBEACHHA, KOTOPBIE
HAXOUATCS B pAaclOpPSHKEHUHM TOCYAAapCTBEHHBIX OPraHoB, OpPraHoB MECTHOI'O
CaMOYIIpaBlIcHHs W IMOJBEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'0 CaMOYIIpaBJIEHHsI OpraHW3allii, He SBJISETCS OCHOBaHMEM Ul OTKa3a
3asBUTENIO B IIPEOCTABICHUH MyHULUIIATLHOM YCIyTH.

2.7. icyeprnbIBalOIMid NlepedeHb OCHOBAHUH [UIsl OTKa3a B IpHeMe JI0KyMEHTOB,
HEoOXOAUMBIX ISl IPEAOCTABIECHUS MyHULMIIAIbHOR YCIYTH

2.7.1. OcHOBaHMSIMH A4 OTKa3za B IPHEMe JOKYMEHTOB, HEOOXONMMEIX I
TpeJOCTABIIEHHS MyHUILUIIATBbHON yCIIyTH, SBIISIFOTCS:

1) mpencTaBieHHBIE 3asBUTENEM [OKYMEHTBl COAEpXKaT IOMAYHCTKH H
WCTIpaBJICHUss ~ TeKCTa, HE  3aBEpPeHHble B TOPSAAKE,  YCTaHOBJICHHOM
3aKoHomaTenscTBOM Poccuiickoii @eepannu;

2) JIOKYMEHTBI COJiepKaT TOBPEXKIEHHUs, HAJIU4He KOTOPBIX HE IO3BOJISET B
OOJIHOM 0O0BeMe UCII0IB30BaTh HH(GOPMALMI0 M CBEJEHHS, COAepXaluecs B
JOKYMEHTAax IS TIPeA0CTaBIeH)s My HUIIUIIAIBHOHN YCITYTH;

3) mpejcraBleHHbIE JOKYMEHTBl MM CBEJIEHHs yYTPAaTWJIA CHIYy Ha MOMEHT
obpallle s 32 MyHHLUIATBHOM YCIYro# (I0OKyMEHT, YI0CTOBEPSIOLIIH IOTHOMOYKA
NpelCTaBUTENsl  3asBHTENd, B Clydae OOpallleHHss 3a  IPENOCTABICHHEM
MYHHUIMIAIBHOM YCIyrH yKa3aHHBIM JIMIIOM);

4) momaua 3asMBJ€HHs O TPENOCTABIEHWM MYHULHMIIAIBHON YCIYTH H
OKyMEHTOB, HEOOXOIMMBIX /sl IIPENOCTABIEHHsS MYyHHLMNANbHOH YCIYTH, B
3JIEKTPOHHOM (opMe ¢ HApyIIEHHEM YCTaHOBICHHBIX TpeOOBaHHH;

5) HEKOPPEKTHOE 3aIoJIHEHHE 00s3aTe IbHBIX T0JIEH B (pOpMe 3asiBJICHHS, B TOM
yucie B HHTEpPaKTHBHOM (opMme 3asgBneHMs Ha PecryOnukaHCKOM —mopTaie
(HeZOCTOBEPHOE, HETIONHOE, MO0 HEPaBHIILHOE 3all0JIHEHNAE);

6) mpencTaBIeHHE HEMOJHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
IpeOCTaBIeHNs My HULMIIATbHOH yCIIYTH;

7) 3asBIEHHME O TPeOCTABIEHUH YCIYTH TONAHO B OpraH rocylapCTBeHHOM
BIIACTH, OpraH MECTHOTO CaMOYTIpaBIEHWS WM OpraHW3alHuio, B TIOJTHOMOYHA
KOTOPBIX HE BXOJHT MIPEe/JOCTABICHHE MYHUIIUITAIBHOH YCIIyTH;

8) HecoOJIOIeHHE YCTAHOBJIEHHBIX cTaThed 11 denepanpbHOro 3akoHa oT 6
ampenss 2011 roma Ne 63-@3 «OO6 57€KTpOHHOU NOATIHCH» YCIIOBUM IPU3HAHHUSA
IeCTBUTEILHOCTH yCHICHHOM KBATH(QUIPOBAHHOM 3JIEKTPOHHOHN MOATIHCH.




11

2.7.2. IlepedyeHs OCHOBaHMH I OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOIMMBIX
JUIs TIOJY4EeHHs MyHHULUMIIAJIbHON YCITYTH, SIBIISIETCS HCUEPITBIBAOIIIHM.

2.7.3. Pemienue o0 oTKaze B MpueMe 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX
JUIA TIPENOCTABIIEHHS MyHHLMIIATBHON YCIYTH, MOXET OBITh MPUHATO KaK BO BpeMs
pUeMa 3asiBUTEN, TaK U T0CJe MOIYYeHHs] OTBETCTBEHHBIM JOJKHOCTHBIM JTHIIOM
Oprana HeoOXOIUMBIX AJIS IPENOCTaBIEHHUsS MYHHUIHIIAIBHONW YCIYTH JOKYMEHTOB
(cBemeHMH) € HCIOJB30BAHMEM  MEXKBEJOMCTBEHHOIO  MH(OPMALOHHOTO
B3aUMOJEHCTBUSA, B CPOK, HE MpeBbIMaoMui 9 pabouux nHel co AHS perucTpaluu
3asiBJICHUSI.

2.7.4. 3anpemiaercss OTKas3blBaTh B IpUEMe 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOMUMBIX JUI IPENOCTaBIECHUS MYHHULUNAIBHOW YCIYyrd, B CIy4ae eciu
3asBlIEHHE M JOKYMEHTBI, HeoOXOIHWMBle Ul TNPEeNOCTaBIEHHS MYHHIUIAIbHOU
yCIyrd, II0JlaHbl B COOTBETCTBMHM C MH(poOpMalMed o Ccpokax U IOpsjiKe
IpeJoCTaBIeHUs] MyHHUIMIIAIbHOW yciIyru, omyOnukoBaHHOW Ha EnunHom moprare,
Pecmy0nukaHckoM mopTaie.

2.8. McyepnbIBarolIuil iepedeHb OCHOBaHUHN 715l IPHOCTAaHOBIEHUS UM OTKa3a B
NpeIoCTaBIeHHH MyHULIUIIANbHOM yCIyTu

2.8.1. OcHoBaHuUsl JJsl MPUOCTAHOBJIEHUs IPEIOCTABICHHUS MYHHUIUIAIbHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS IJI 0TKa3a B MPEIOCTaBICHUH MYHHULIUNIAIBHON YCIyTH:

1) 3asBUTENEM MpeJCTaBIEHbl JOKYMEHThl HE B IOJHOM oObeMe, 1HOO B
TMpeCTaBIeHHBIX 3asBJICHHH W (WJIH) JOKYMEHTaX COAEPXKUTCA HEMOJHas U (MIH)
HeJIOCTOBepHasi HH(POpPMaLIUs;

2) MOCTyIUIeHHE OTBETa OpraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOIO
camoyrpaBlieHHsl JTHOO TOJBEIOMCTBEHHOM OpraHy roCyAapCTBEHHOH BIAcTH WM
OpraHy MEeCTHOI'O CaMOYIpPaBJIeHHs OpraHu3alMd Ha MEXBEINOMCTBEHHBIH 3aIpoc,
CBHJIETEILCTBYIOMETO0 00 OTCYTCTBMH AOKyMeHTa M (WiIM) uHHpOpMaluHy,
HeOOXOMMMBIX Ul TNPEJOCTaBIEHUS  MYHHULMIIAIbHOM  YCIIyI'H,  €CJIH
COOTBETCTBYIOLIHMH JOKYMEHT He OBbLI INpe/CTaBleH 3asBUTENEM II0 COOCTBEHHOM
UHUIAaTHUBe.

2.8.3. IlepeyeHb OoCHOBaHMH Ui OTKa3a B NIPENOCTABICHHHM MyHHMLMIAIBHON
YCIIYTH SIBIISI€TCS UCUEPIIbIBAIOLIHM.

2.8.4. 3anpennaercs O0TKa3bIBaTh B IPEJOCTABICHUH MYHMIIMIIAILHOM YCIYry B
cliydae, €ClId 3asBJICHHE O NPEeAOCTaBICHHH MYHHUIUNAJILHOH YCIYT'H TOaHO B
COOTBETCTBHM ¢ HWHOoOpMaluWel 0 CpoKax W TOpAAKe IPeIOCTaBICHHS
MYHHMIUNAABHOM yciyry, ony6iaukosanHo# Ha EnquHom nopraine, Pecrybnukanckom
nopTae.

2.9. Topsnok, pa3Mep ¥ OCHOBaHHUsl B3UMaHHs FOCYapCTBEHHOH IOIIIHHBI T
WMHOM IUIAaThI, B3UMAEMO 3a IIPe10CTaBlIeHUe MYHULIUIIATIbHOM YCIIyTH

MyHULHIIaIbHAas yCIyra MpelocTaBseTcs Ha 0e3B03ME3IHOM OCHOBE.
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2.10. Ilepeyens ycimyr, KOTOPBIE SBISAIOTCS HEOOXOMMBIME U 00A3aTeTbHBIMU LTS
IpEOCTABICHHUS MyHHLIUIIAJILHOM YCIIYTH, B TOM YHCJIe CBEIEHHUSI O JOKYMEHTe
(TOKyMeHTax), BEITaBaeMOM (BBIABAEMBIX) OPraHMU3ALHSIMH, Y4acTBYIOLMMH B

MIPEOCTABIEHHH MYHUIUIIANBHBIX YCIyT

IIpenocrasieHne HEOOXOMUMBIX U 005I3aTENbHBIX YCTYT He TpebyeTcs.

2.11. Ilopsiiok, pa3Mep ¥ OCHOBaHHS B3UMaHHS MIATEHI 3a [IPEJIOCTABIIEHUE YCIIYT,
KOTOpBbIE SBJISIOTCS HEOOXOAUMBIMU U 00513aTeIbHBIMMU IS IPEJOCTABICHHS
MYHHULMIATBbHOH YCIIyTH, BKI049as HHYOPMALIUIO O METOAUKE pacyeTa pasmepa
TaKOH IIJIATHI

IIpenocrapnenre HEOOXONUMBIX M 00s3aTENbHBIX YCIYT He TpeOyeTcs.

2.12. MakcuMasbHbIH CpOK OXKHMAaHUsI B OYepe/Id MPH M0aue 3arpoca o
IIPEOCTaBJICHUH MYyHHUIIUIIATIBHOM YCIIYTH, YCIYTH, IIPENOCTaBIIEMON
OpraHu3allieH, y4acTBYIOLIEH B IPeIOCTaBISHHU My HULUITATIBHOM YCIyT |, H IIPH
TIOJTYYCHHUH Pe3yNbTaTa IpelOCTaBIeHNs TaKUX yCIyT

2.12.1. Bpema oxunaHus I@pu IOfadye 3asBIEHHS HA  IOJydeHHe
MyHHULHUNAILHOR YCIIyTH - He Oonee 15 MUHYT.

2.12.2. Ilpu nosy4eHuH pesysbTaTa HpeJOCTaBIEHUS MyHUIIUITAIBHOM yCIyrH
MaKCHUMAaJIbHBIH CPOK O)KH/IaHHs B OUepe/ld He JOJDKEH MPeBbIarh 15 MUHYT.

2.13. CpoK u MOpsIOK PETHCTPALIHH 3aIPOca 3asiBHTENA O MPEN0CTaBICHUH
MYHHIMIIATTEHOM YCIIYTH U yCIIyTH, IIPEJIOCTaBIsIeMON OpraHu3alkeil, y4acTBYIOIIe
B IIPEAOCTaBIEHUH MYHHULMIAIBHOHR yCIIyTd, B TOM YUCIIE B AJIEKTPOHHOM hopMe

2.13.1. Ilpu nuunom obpamenun B MO®L] B gOeHb NOJga4yu 3asBIEHUS
3agBUTENO BbIAaercss pacnucka w3z AWMC M®IL[ ¢ peructpaloHHBIM HOMEpOM,
NOJATBEPXKAAIOLINM, YTO 3asBJIEHUE OTIPABICHO, U 1aTOM I10Ja4H 3asBIEHUS.

2.13.2. Ilpn wuampaBneHMM 3asBICHHS IOCPEACTBOM Enunoro moprana,
Pecrybnukanckoro mnoprana 3asBHTeNb B [eHb [OJayM 3asBICHMS IOJNYYaeT B
NMYHOM KabuHere PecnmyOnukaHckoro mopraja HW IO 3JIEKTPOHHOM IO4YTe
YBEIIOMJIEHHE, MOATBEPKIAIOIIEe, YTO 3asBJICHHE OTIPaBICHO, B KOTOPOM
YKa3bIBAlOTCS PETHCTPALHOHHBIM HOMED U JaTa oAyl 3asBIICHHS.

2.13.3. Tlpu nuynHoM obpamenuu B Mcnonkom B [eHb NOJa4M 3asBICHUS
YIIOTHOMOYEHHBIM JTO/DKHOCTHBIM JULOM VcnonkoMa 3asBHUTENIO  BBIAAETCS
pacmucka W3 aBTOMaTH3MPOBAHHON HMH(OPMALMOHHON CHCTEMBI, MpeaHa3HAuEHHOM
AUl OKa3aHWs TOCYNApCTBEHHBIX W MYHHULMIAIBHBIX YCIYT, C PErHCTpPallMOHHBIM
HOMEpOM, JaTOMH I101a4y 3asBICHHUS U NIEPeYHEM IPeCTABIEHHBIX JOKYMEHTOB.




13

2.14. TpeboBanus K MOMELIEHUSIM, B KOTOPBIX MPEIOCTABIISETCS MyHUIMNIATEHAS
yciyra, K 3ajly O)KHJ/IaHUs, MeCTaM Ul 3all0JIHEHHS 3alPOCOB O TPEN0CTABIEHUH
MyHHUIMIAIbHOR YCIIyTH, HHQOPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMy UX 3all0JHEHHUS
U IepeyHeM NOKYMEHTOB, HEOOXOIUMBIX IS TIPEJOCTABICHUS KaX 10
MYHHULUIATBEHOR YCIYTH, Pa3MEILEHHIO U 0(OPMIICHHIO BU3YaTBHOM, TEKCTOBON H
MyJIbTUMEIMHHON MH(QOPMAIHH O NOPSAKe NPeIOoCTaBIEHHUS TAKOM YCIYTIH, B TOM
Ypclle K 00€CIeYeHHIO JOCTYITHOCTH ISl HHBAJIMIOB YKa3aHHBIX 0OBEKTOB B
COOTBETCTBHH C (peZiepabHBIM 3aKOHOAATEIBCTBOM M 3aKOHOIATEIECTBOM
Pecriy6nuku TatapcTaH o conuanbHOM 3alliUTe HHBAIKUIO0B

2.14.1. IIpenocraBineHre MyHULMIIATBHON YCIYTH OCYIIECTBISETCS B 3[aHUSIX
U TOMEUICHUAX, O0OOpYyAOBaHHBIX IPOTHBOMOXKAPHONH CHCTEMOM W  CHCTEMON
I102KapOTYLIEHHUS.

Mecta npuema 3asBuTeneil o000pyHyrOTCs HEOOXOAMMONM Mebenapro s
o(opMIIeHHsT TOKYMEHTOB, HH()OPMAIIHOHHBIMH CTEHIaMH.

2.14.2. B cooTBercTBUMM C 3aKoHoJaTenbcTBOM Poccuiickoii ®Denepaunu o
COLIMATIbHOM 3allWTe WHBAIUIOB B LENAX OECHpPENnsTCTBEHHOIO HOCTYNa K MECTY
[PEIOCTaBICHUs] MyHUIIUITAJIbHON YCIIYTHd o0ecrneynBaeTCs:

1) obecnieunBaeTcs OeCHpPENATCTBEHHBIH MOCTYN WHBAJIHIOB K MECTY
[IPEIOCTaBIEHUS MYHUUUIIAIBHOW yCayrd (yZOOHBIH BXOJ-BBIXOJ B IOMEIIEHHUS H
nepeMeleHre B UX Mpeaenax);

2) BU3yallbHas, TEKCTOBas W MyJbTHUMEIHitHas WHGOpMaLUs O TMOpsIKe
IPEJOCTaBIeHUS MyHHUIMNIAIBHON yCIIyTH pa3MellaeTcsl B YAOOHBIX JIJIs 3asBHUTENIEH
MecTax, B TOM YHCJIE C Y4ETOM OrpaHHUYE€HHBIX BO3MOXKHOCTEH HHBAIIUIIOB;

3) compoBOXAE€HHE MHBAIMUIOB, WMEIOIIUX CTOHKHE paccTpoicTBa
(GYHKIMH 3peHUS U CAMOCTOSATEIBHOTO NEPEIBHKEHHS, U OKa3aHHEe UM ITOMOIIIY;

4) BO3MOXXHOCTH CaMOCTOSITEJIbHOTO IEPEeIBIKEHUSI 10 TEPPHUTOPHH, Ha
KOTOPOH pacmosoKeHbl OOBEKThl COLMAbHOH, HH)XEHEPHOM M TPaHCIOPTHOM
UH(PPACTPYKTYp, BXOJa B TaKUe OOBEKTHI U BBIXO/a U3 HUX, OCAAKH B TPAHCIIOPTHOE
CPEIICTBO U BBICA[IKU M3 HETO, B TOM YHCJIE C UCII0JIb30BaHUEM Kpecia-KOISICKH;

5) Hajpexalee pasMelieHue 00OpyNOBaHUS M HocuTesedl HHpopmaluu,
HeoOXOMUMBIX [UIsl obecriedyeHUs OeCHpensTCTBEHHOrO IOCTyNa WHBAIHIOB K
yCJIyraM ¢ y4eTOM OTPaHUYeHUM UX KU3HEAECATEIbHOCTH;

6) nybnupoBaHHe HEOOXOAMMOM JUISi MHBAJIUAOB 3BYKOBOW M 3PUTEIBHOH
uHboOpMalMK, a Takoke Haamuceidl, 3HAKOB M HHOM TEKCTOBOM M rpaduyeckoi
UH(pOpMaIH 3HaKaMH, BBIIIOJTHEHHBIMH pesibe(pHO-TOYEUHBIM pu(pTOM bpaiins;

7) IOIyCK CypAoliepeBOIINKa U TH(IOCYpAONIEepEeBOAUHKA;

8) nomyck cOOaKU-TIPOBOJIHHKA npu HAJTUYUH JIOKyMEHTA,
MOATBEPXKIAIOLIEro ee clelualpHoe OoOy4YeHHe M BblAaBaeMoro mo ¢opme u B
IIOpPSIIKE, KOTOPBIE YCTAaHOBJIEHBI MpHKa3oM MUHHCTEpPCTBA Tpyda U COLMAIBHOU
3amuThl Poccuiickoii @enepanuu ot 22.06.2015 Ne 3861 «OO0 yTBep) aeHUH HOPMBI
JOKYMEHTa, IMOATBEP)KAAIOIIEro CHelHalbHOe 00ydeHHe COOaKU-IPOBOJHUKA, U
MIOPSIAKA €ro BhIAAYMY.
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2.14.3. TpeboBanuss B 4YacTH OOECHEYEHHUS MOOCTYIHOCTH JUIS HHBATHUIOR
00BEKTOB, B KOTOPBIX OCYIIECTBIIAETCS NPeIOCTABIEHHE MYHUIMITANLHON YCIyTH, U
CPEeACTB, MCIIOJAb3YyEMBIX IPH NPENOCTABICHUH MYHHULMIIANBHOUW YCIYTH, KOTOpBIE
yKa3aHbl B moAmyHkTax 1 — 4 myHkra 2.14.2. aIMHHHCTpPAaTHBHOTO perjaMeHTa,
IPUMEHSIOTCS K OOBEKTaM M CpelCTBaM, BBENCHHBIM B OJKCIUIyaTallHi0 HIIH
IPOLIEAIINM MOAEPHHU3ALIUIO, PEKOHCTPYKIMIO rocie 1 uromsg 2016 roxa.

2.15. IlokazaTenn JOCTYITHOCTH U Ka4eCTBa MyHULIHITAIBHOMN YCIIyTH, B TOM
YHCJIE KOJUYECTBO B3aMMOECHCTBHH 3asiBUTENIS C IOJPKHOCTHBIMH JIMIIAMH TTPH
NpPeNOCTaBIEHHH MyHHUUIIAIBHON YCIYTH U UX IPOJOIKUTENBHOCTD, BO3MOKHOCTD
HOJTy4eHus] HHPOPMaLUK O XO/I€ NPEIOCTABICH S MYHHIUIIATBHON YCIYTH, B TOM
YHCJIe C UCIONb30BaHNEM HHPOPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHH,
BO3MOHOCTB JIH0O HEBO3MOXKHOCTD IOTY4EeHUS! MyHULIUITAJIBHON YCIYTH B
MHOTr0(yHKIIMOHAIBHOM LIEHTPE IIPeI0CTABIEHHS rOCY IapCTBEHHBIX U
MYHHLUAIBHBIX YCIIYT (B TOM YHCIIE B ITIOJIHOM 00beMe), B TF0OOOM
TEPPUTOPHAIILHOM II0Apa3AelIEHUH OpraHa UCIIOJHUTEIBLHO PaclopsaIUTeIbHOTO
OpraHa MECTHOI'O CaMOYIIpaBJIEHUs], 10 BEIOOPY 3asiBUTENS (SKCTEPPUTOPHATIBHBIN
TIPUHIIMIT), [IOCPEACTBOM 3aIpoca O IPEJOCTaBIeHUU HECKONBKUX FOCYJapCTBEHHBIX
U (WJIH) MyHHLMOANBHBIX YCIYT B MHOTO(QYHKITHOHAIBHEIX [IEHTPaX MPea0CTaBIeHUs
roCyIapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIIYT, IPEyCMOTPEHHOr0 cTaThei 15.1
®enepansHoro 3akona Ne210-03 (KoMIUIEKCHBIH 3ampoc)

2.15.1. TlokasaTenssMu JOCTYTHOCTH IIPEOCTaBIEeHU MyHHUIIUIIATIbHOM YCIIyTrH
SBIISIOTCS:

pacIloNioKEHHOCTh [TOMEILIEHHs, B KOTOPOM BEIeTcA IIpHeM, BblJaya
JOKYMEHTOB B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPaHCIIOPTa;

HaJIMyMe HeoOXOJMMOI0 KOJMYECTBa CIElMAlIMCTOB, a TaKXe NOMEIEeHUH, B
KOTOPBIX OCYILIECTBIIIETCS IPHEeM JOKYMEHTOB OT 3asiBUTENeil;

HaJlM4YMe HWcYepnbIBaroel WHpopMalMd O crocofax, MOpsAKe M CpoKax
NpeoCTaBlIeHHs] MyHHULIUNIAIBHON yCcIyrd Ha MH(QOPMAalMOHHBIX cTeHAax, ExuHom
noprane, PecrnybnukaHckoMm nopTane, OQHUUMAILHOM caliTe MYHHULHMIIAILHOIO
paiioHa;

OKazaHHe IIOMOLIM HWHBAJIWAAM B IIPEONOJICHUH OapbepoB, MEIIAOLUX
MIOY4YEeHUIO0 UMH YCIIyT HapaBHE C JPYyTUMH JTHIAMH.

2.15.2. Tloka3zaTensiMM KadecTBa NPENOCTaBJICHUS MYHULMIIAJIBHOH YCIYTH
SIBJISIFOTCA:

1) cobnoieHnre CpoKOB IIpHeMa U pacCMOTPEHHS JOKYMEHTOB;

2) cobutro/ieHre CpoKa MOJyYeHHs pe3yibTaTa MyHHULIMIIAJIbHOH YCIIyIH;

3)orcyTcTBHE OOOCHOBAaHHBIX Kano0 Ha HapyLIEHUs aIMHHUCTPATHBHOIO
peryiiaMeHTa, coBeplleHHbIe paboTHHKaMu McnonkoMma;

4) KOTMYeCTBO B3aMMOJICHCTBHM 3asBUTENSI C JOJDKHOCTHBIMH JMLaMu (6e3

y4yeTa KOHCYJIbTallHii):
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B3aMMOJIEHCTBHE 3asBUTENs ¢ paboTHukamMu Mcrmonkoma wumm MOI] pu
NpeNOCTaBICHUH MYHHUIIMIAJIbHON YCIyrM OCYILIECTBISETCS OJMH pa3 IMpH
IIPECTaBICHUH 3asIBJIEHUS CO BCEMH HEOOXOJUMBIMU JOKYMEHTAMH;

OOWH pa3 B Cly4ae HEOOXOJUMOCTH ITOJNy4eHHUsS pe3yibTaTa MpPeloCTaBIeHUs
MyHHLHMIANRHOH ycnyrn B HMcmonkome wimu MOL[ B dopme sk3eMinispa
3JIEKTPOHHOI'O IOKYMEHTa Ha OyMa)>KHOM HOCHTEIE.

IIpOnODKUTENbHOCTE OJHOIO B3aMMOJEHCTBHS 3asBHUTEIS C JOJDKHOCTHBIMH
THIIAMH TIPH MPENOCTaBICHHH MYHULUIIAIBHON yCIIyTH HE NIPEBBIIIAET 15 MUHYT.

3asiBUTENIb BIIPAaBE OLEHUTh KauyeCTBO IPEJOCTaBICHUS MYHHIUIAIBLHOM
YCIyIH C IIOMOIUBKO YCTPOMCTB TOJNBMXKHOH panuoTenedOHHOM CBSI3H, C
ucrons3oBanueM PecryOnrukaHCKOro mopraia, TepMHHATIBHBIX YCTPOUCTB.

2.15.3. VadopManus o XoJe NpeaoCcTaBIeHUsS MyHHUITHIAIBHOH YCIYTH MOYKET
ObIThb mMoJydeHa 3asBUTENeM B JHWYHOM KabuHere Ha Egunom mnopraie,
PecnybnuxanckoMm noprane, B Mcnonkome, M®LI.

2.15.4. IlpenocraBieHre MyHHULMIAIBHONW YCIYTH OCYIIECTBIISIETCS B JIIOOOM
M®II no BeibOpy 3asBUTENss HE3aBUCHMMO OT MeCTa ero JKUTeJIbCTBAa HJIM MecCTa
(bakTHUecKoro INpoxuBaHus (MpeObIBaHHsS) Ha TeppHTOopud PecmyoOnuku Tarapcran
10 DKCTePPUTOPHUATIEHOMY MPUHLIHUITY.

MyHunMnaneHas ycilyra B~ COCTaBe  KOMIUIEKCHOTO  3alpoca  He
IPeIOCTaBIISIETC.

2.16. Mable TpeboBaHM, B TOM YUCIIC YUUTHIBAIOUINE OCOOCHHOCTH MPEIOCTaBICHHUS
MYHHUILUIIATBHON YCIYTH 110 3KCTEPPUTOPHAIILHOMY IIPHHIMILY (B Cllydae, eCilu
MYHHIHUITATbHAS YCIyra MPeloCTaBseTcs M0 SKCTEPPUTOPHUATbHOMY IIPUHLHUILY) U
0COOEHHOCTH MPeNOCTaBICHH MYHHIUIIAILHOM YCIYTH B 3JIEKTPOHHOM (opme

2.16.1. I1pu npenocTaBieHHH MYyHHUIMIIAIBHONW YCIYyTH B 3JIEKTPOHHON (hopme
3asiBUTEIb BIIPABE:

1) momyuuts WHPOPMAIMIO O TIOPAOKE M CPOKax IIPEIOCTaBIEHMS
MYHHIUIIATBHOM yCIIyrd, pasmelieHHyo Ha EnuHoMm moprane, Pecrmybiankanckom
nopTarne;

2) mopmaTh 3asBIIEHHUE O MPENOCTABJICHUU MYHULMUIIAIBHOM YCIYTH U HHBIE
JOKYMEHTBI, HeOOXOAUMBbIe AJIs MPEAOCTaBICHUs] MYyHHULUIAIBLHON YCIyI'H, B TOM
yKCsIe JOKYMEHTHI W WH(OPMAIMIO, dIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLIM
3aBepeHbl B COOTBETCTBUH C MyHKTOM 7.2 yactu 1 cratbu 16 DenepanbHOro 3akoHa
Ne 210-@3, ¢ ucroiib30BaHKeM PeciyOmnkaHCKOro nopraa;

3) MOJyYHUTH CBEHECHHS O XOJE BBHINOJIHEHHMS 3asBICHHH O IMPeIOCTaBICHHH
MYHUIMIIAIBHOM YCITyTH, TIOJ@aHHBIX B JJIEKTPOHHOH popMe;

4) OCyLIECTBUTH OLIEHKY KauecTBa IPel0CTaBIEHHs MyHHIIMIIATbHOR YCIyTH,

5) TMOIYYUTH pe3yNbTaT NpeNoCTaBIeHHs MyHHUIMIAILHON yCIyrn B dopme
3JIEKTPOHHOTO JOKYMEHTa,;

6) momath kanoby Ha pemieHde W aeiictBue (6esneiictBue) Mcmonkoma, a
TAK)K€ €ero JOJ/DKHOCTHBIX JIMI, MYHHMLIMIAABHBIX CIYXKallHX IIOCPEACTBOM
PecryOnMKaHCKOro  MopTana,  Toprala  (elepalbHOH  IOCyIapCTBEHHOM
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MHQOPMALMOHHON ~ CHCTeMBI,  obecreymBaroliedl  mpomecc  JocyaeGHOro
(BHeCy/1e6HOT0) 06)aNoBaHus PelleHUH U JelcTBHil (Ge3nelcTBYSA), COBEPIIEHHbIX
IpY IPEJOCTaBICHUU TOCYAAPCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT OpraHaMi,
MPEAOCTABISIOIIUMHA ~ TOCYNapCTBEHHBIE W MYHHLUHUNAIBHBIE  YCIYTH,  HX
JOJKHOCTHBIMH JTHLAMH, FOCYJapCTBEHHBIMH U MYHHULMIATBHBIMHE CITY KAIIHMH.

2.16.2. ®opMupoBaHHe 3asBIE€HUS OCYLIECTBISAETCS OCPENCTBOM 3aIIOHEHHUS
SNIEKTPOHHOM (hopMbI 3asBNIeHUs Ha PecryOnukanckoM ropraie 6e3 HeoOX0IUMOCTH
JOTIOTHUTENBHOM [M01a4H 3asiBICHUS B KaKOH-IHO0 HHOM hopMme.

2.16.3. Ilpu popmupoBaHUY 3asBJIEHUSA 00ECIIEYHBAETCS:

1) BO3MOKHOCTH KONHMPOBAHHS W COXPAaHEHMS 3asBIEHHS U  HHBIX
IOKYMEHTOB, HEOOXOAMMBIX UL IPEIOCTABIEHUS YCIIYTH;

2) BO3MOXHOCTb  3allONIHEHHS  HECKOJBKMMH  3afBUTEISIMM  OIHOIM
3JIEKTPOHHOH (POPMBI 3asiBJI€HUS TP OOPAIEHUH 38 YCIyraMy, IIPeAnoaralouMu
HampaBJIEHUE COBMECTHOIO 3asBJICHHS HECKOIBKHUMH 3asBUTEISAMU;

3) BO3MOXKHOCTH II€4aTH Ha OYMaXHOM HOCHTENe KOIHH 3JEKTPOHHOM
(OpMBI 3asIBIIEHHUS,

4) coxpaHeHHME paHee BBEIEHHBIX B OJJEKTPOHHYIO (OpMY 3asBJIEHHUS
3HAQUEHHWH B JHO00H MOMEHT IO JKElIaHHIO II0JNb30BaTeNlsl, B TOM 4YHCJIE IIpH
BO3HMKHOBEHMH OINMOOK BBOJA M BO3BpaTe JUId MOBTOPHOTO BBOJA 3HAYEHHH B
3JIEKTPOHHYIO (hOPMY 3asBIIEHHUS;

5) 3amogHeHHe MOJeH 3NeKTPOHHOH (OpMBI 3asBIEHHS 10 Hayajla BBOJA
CBEJICHHH 3asgBUTEJIEM C HCIIOIb30BaHHEM CBEACHHH, pasMeuleHHbIX B ECHUA, u
CBEJIEHMH, OIyOJIMKOBaHHBIX Ha PecnyOiimkaHCcKOM mopTalie, B 4acTH, Kacarolieics
CBEJIEHHH, OTCYTCTBYIOIIMX B €HHOI cHCcTeMe WICHTU(DUKALMH U ay TeHTH(DHKALIMH;

6) BO3MOXHOCTb BEPHYThCS Ha JII00OH K3 3TAlloB 3alOJHEHHS 3JeKTPOHHOM
(GopMeI 3asBIeHHs O3 MOTepH paHee BBEACHHON HH(OpMALIHY;

7) BO3MOXXHOCTh JOCTYIa 3asBUTENId K paHee MOJ@HHBIM UM 3asBJIEHHSAM B
Te4YeHHe He MEHee OJHOIO rofa, a TakKe 4YaCTHYHO C(OPMHUPOBAHHBIM 3asBICHUSIM -
B T€UEHHE He MeHee 3 MecCsIIeB.

2.16.4. 3anuce 3asBuTeneii Ha npuem B MO®DI[ (mamee - 3amuch)
ocyllecTBIsieTcss nocpeAcTBoM PecnybnukaHckoro mnoprana, TeiledoHa KOHTAaKT-
ueHtpa MOILI.

3asBUTENIO NPEAOCTABISETCS BO3MOXHOCTD 3allMCH Ha JIIoOble CBOOOIHEBIE IS
IpueMa JaTy U BpeMsl B IIpeJieNiax yCTAHOBIEHHOI'O B MHOTIO()YHKI[HOHAJIEHOM
LIeHTpe rpaduka npueMa.

3anuch Ha OTIpeeNIEHHYIO 1aTy 3aKaHYMBAETCS 3a CYTKH 10 HACTYIUICHHS 3TOH
JIaTHI.

Joist OCYIIIECTBIICHHUS npeJBapUTeIbHON 3armcu IIOCPEACTBOM
PecnybnukaHckoro mnoprajia 3asgBUTENI0 HEOOXOOMMO yKa3aTh 3arpalldBaeMble
CHUCTEMOM JaHHEIE, B TOM YHUCIIE:

(haMuInio, UM, OTYECTBO (MIPH HATHYHUH );

HOoMep TenedoHa;

aJipec 3NMeKTPOHHOM MOYTEHI (110 JKEJaHHIO);

KeJlaeMyIo 1aTy W BpeMs IpHUeMa.
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B ciyyae HeCOOTBETCTBHS CBEIEHHH, KOTOpPBIE COOOLIMI 3asBUTENb TIPH
Npe/IBapUTENIbHON 3allUuCH, JOKYMEHTaM, IPE/ICTABICHHBIM 3asBUTENIEM TIPU JTHYHOM
IpUeMe, IIpeBapUTeIbHas 3allUCh aHHYIUPYETCS.

Ilpu ocymecTBIeHHH NpeJBapUTENbHOM 3alHUCH 3aABUTENIO 00ECIEeUNBAETCS
BO3MOXXHOCThL pacredararb TalOH-TIOATBEpXKAcHHe. B ciyuae, ecnmu 3asBHUTEND
COOOIIMT aipec 3JIEeKTPOHHOW IMOYTHI, Ha yKa3aHHBIM ajipec TakKe HampaBJseTcs
WHGOpMalKsi O MOATBEP)KIEHHH IIPEeJBAPUTENBHOM 3alUCH C YKa3aHHeM JaThl,
BPEMEHU U MeCTa IpUeMa.

Ilpu ocymecTBIeHUH NpeaBapUTENILHOM 3alUCH 3asSBHUTENL B 00S3aTEILHOM
nopsnke HHGOPMUPYETCS O TOM, YTO IpelBapUTENIbHAs 3allMCh aHHYJIHMPYETCS B
Clly4ae ero HEABKHU I10 HCTEYEHHH 15 MUHYT C HA3HAYEHHOr0 BpEMEHH IIpUeEMa.

3agBUTEND B J1I000€ BpeMs BIIpaBe 0TKa3aThCS OT MPEABAPUTEIBHOM 3aIHCH.

3ampeniaercs TpeOOBaTh OT 3asBUTENsl COBEPLICHUS HHBIX JEHCTBHUH, KpoMme
IPOXOXKIEHHA  HMACHTH(QUKALMM U  ayTeHTU(UKAUd B  COOTBETCTBHH C
HOPMATHBHBIMH IIPaBOBBIMH akTamu Pocculickod @epnepauuu, YKazaHHS LETH
NpUeMa, a TaKXe MPEeNOCTaBICHHUs CBEIeHWH, HEOOXOOUMBIX s pacyeTa
JUTUTENIbHOCTH BPEMEHHOI'0 MHTEepBasla, KOTOPhIA HeoOX0AMMO 3a0poHUpOBaTh AJIs

npuema.

3. CocTaB, noc/1e10BaTeJIbHOCTh U CPOKH BBINOJHEHHSI AIMHHHCTPATHBHBIX
npoueayp, TpedoBaHHs K MOPAAKY HX BbINOJHEHHS, B TOM YHCJIe 0COGeHHOCTH
BbINOJIHEHHS] aIMHUHHCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOI dopMme, a TakKe

0CO0E€HHOCTH BbINOJHEHHS] aIMHHHCTPATHBHBIX NpoLEAYp B
MHOro()yHKIHOHAAbHBIX LEHTPax

3.1. Onmucanue NOCIe0BATENBHOCTH ACHCTBUI IPH NPEIOCTaBICHHH
MYHHIUNAIBHON yCIIyTH

3.1.1. IlpegocraBieHre MyHULUNIAILHOR YCIYTH BKIIOYAET B ce0s ClIeyIOIIHe
aJMUHUCTPATUBHBIE MMPOIEAYPHI:

1) KOHCYNBETHPOBAHHE 3asBUTEIS;

2) IpUHATHE W PACCMOTPEHHE KOMILIeKTa JOKYMEHTOB, IPeICTaBIeHHbIX

3aiABHTCIICM,
3) HallpaBJICHHE MEXBCAOMCTBECHHBIX 3aIlIpOCOB B OpraHbl, Y4aCTBYIOIIHUE B

NpeJoCTaBIeHUU MyHULMIIAIBHOHN YCIIYTH;
4) MOArOTOBKA pe3y/ibTaTa MyHULIUIIAIBHON YCIYTH;
5) BbImayua (HampaBiIeHHE) 3aABUTEIIO Pe3ysIbTaTa MyHULIIMIIAIIBHON YCIIyTH;
6) ucnpapiieHUE TEXHUIECKUX OIIHUOOK.

3.2. Oka3aHue KOHCYIbTalUN 3asiBUTEIIO

3.2.1. OcHoBaHMEM Hayaja BBIIOJHEHUS AaIMUHUCTPATUBHOH IIPOLIENYPHI
aBysieTcss oOpallleHWe 3asBUTENS MO BOIPOCaM, CBS3aHHBIM C IIPENOCTaBIEHUEM
MYHULHUIIAIBHON YCIIYTH.
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JIOJDKHOCTHBIM — TULOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJIHEHHE
aJMUHUCTPATUBHOM MPOIEYPBI, SIBIISETCS:

npu obpaieHuu 3asBurens B MOLI — pabotuuk M®ILT;

npyd oOpamenuu 3asBuTens B McmonkomM — cotpyanuk MY  «Ilanara
UMYIIECTBEHHBIX M 3E€MEJIbHBIX OTHOIIEHHH 3eJeHOMONIBCKOTO MYHMIIMITAILHOTO
paiioHay (Janee - T0JKHOCTHOE JIMII0, OTBETCTBEHHOE 3@ KOHCYJIETUPOBAHME).

3.2.2. 3asBUTeNb BIpaBe 0OpaTUTHCS 32 KOHCYJIbTAllHEH O MOPSAIKE U CPOKAax
MPENOCTABIEHNS] MYHHULMIIATbHOH ycinyrn B M®L] nuuHO W 1o TenedhoHy H
3JIEKTPOHHOM IIOYTE.

PabotHuk M®IL] KOHCYNbTHPYET 3asBUTEJIs, B TOM YHCJIE II0 COCTaBy, (hopMe
IpEICTaBIAeMOM  NOKyMEHTallMW M APYyrMM  BOIpocaM [UIS  [OJIY4eHHs
MYHHLMIAIBHOH YCIyTH.

3asBUTENb MOXET IMOMYYHUTh WHPOPMALKIO O IMOPSJAKE IPEI0CTaBIeHHS
MYHHULIMNIATBHOU yCIyTu Ha ounuanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AIIMMHUCTpaTHBHBIE TPOLENYpPHl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOIHSIOTCS B JIeHb 00pallleHus 3asiBUTeIIs.

PesynbraramMy  BBIIIOJIHEHHMsSI aJMHUHUCTPATUBHBIX IMPOLEAYp SBJSIOTCS:
KOHCYNbTAallUs IO COCTaBy, (opMe TMpencTaBiseMOd MOKYMEHTallUd U JPYTHM
BOIpOCaM, HEOOXOIUMBIM ISl TIOTYHYESHHS] MyHHUIIUITATLHOM YCITYTH.

3.2.3. 3agBuTrens BrmpaBe o00OpaTuThcsi B HMcmonkoM 1o TenedoHy u
JJIEKTPOHHOM IIOYTEe, a TakXkKe IIOJIY4YUTh KOHCYJbTalUMI0 Ha PecnybiukaHckoM
noptane, caiite Mcronkoma o mopsiike ¥ CpoKax MPeaoCTaBlIeHUS MYHHUIMITATBEHOM
yCIIyTH, B TOM 4YHUCJIE 110 COCTaBy, (popMe mpecTaBisieMoi TOKyMEeHTalul U ApyTruM
BOTIPOCAM JUIs MTOJIy4EeHUsI MyHUIMIIAJIbHOM YCIIyTH.

JIOKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE HHGOPMHUpPYET
3asBUTENS B COOTBETCTBUM C TpeboBaHUsAMM IyHKTa 1.3.4 agMHUHHCTPaTHBHOTO
perjaMeHra.

AIMHHHUCTPAaTUBHBIE MPOLEAYPHl, YCTaHABIHMBaEMble HACTOSIIUM IIYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE TpeX pabodux JHEH co THA MOCTYTIICHUs 0OpalleHHs.

PesynpTaramMu  BBIMOJTHEHHUS aJAMUHUCTPATUBHBIX MPOLENYp  SIBJISIOTCS:
KOHCYJIBTALlMA TI0 COCTaBy, (opMe IpeACTaBIseMON IOKYMEHTallUd H APYyTHM
BOIPOCaM, HEOOXOJUMBIM VIl MIOJTYHYEeHUS] MyHULUIIAIBHOHN YCIIyTH.

3.3. [IpuHsATHE U pacCMOTPEHHE KOMILIEKTa JOKYMEHTOB,
Npe/ICTaBJICHHbIX 3asBUTENIEM

3.3.1. IlpueM HOKyMEHTOB JJIsi IIPEIOCTABJICHHS MYHHLHUIAIBHOH YCIIyIH
yepe3 M®L] v ynanesHoe pabouee mecto ML,

3.3.1.1. 3asButens (mpencraBuTeNp 3asBUTENs) obpamaercs B MOL[ ¢
3aIpOCOM O MPEAOCTABICHUH MYHULIMITAIILHON YCIYTH U MPEACTABIIAET JOKYMEHTHI B
COOTBETCTBHH C IMYHKTOM 2.5 aAMUHUCTPATUBHOI'O perjaMeHTa.

3.3.1.2. Pabotaux M®II, Benyluii nprueM 3asBICHHUN:

onpezenseT npeaMeT oOpalleHus;

YIOCTOBEPSIET TUUHOCTD 3asIBUTEIIS;




19

MIPOBOAMT MPOBEPKY MOTHOMOYHH JIHIA, TOJAOLIEr0 JOKYMEHTHI;

IIPOBOJUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUAM, yKa3aHHBbIM B
MyHKTe 2.5 aAMUHUCTPaTUBHOIO PEIIaMEHTa,;

3aITOJTHSIET AJIeKTPoHHYIO hopmy 3assinenus B AUC MOL];

MpH  TPENOCTaBICHUM  JAOKYMEHTOB, yKa3aHHBIX B  IIyHKTe 2.5
aJIMUHUCTPATMBHOTO  periiaMeHTa Ha OyMaXHOM HOCHTeNle, OCYLIECTBJSAET
CKaHHUpPOBaHUE IPECTaBIEHHbBIX JOKYMEHTOB;

pacrieuaTbiBaet 3asBiaeHue u3 AUC MOLI;

nepe/aeT 3asBUTENIO Ha IPOBEPKY U IOANMCAHKE;

1ocJjie MOAIUCaHus CKaHupyeT noanucanHoe 3assnenue B AIC MOILJ;

sarpyxaet B AIC M®I] nokymeHTs!, IpeICTaBICHHbIE B JIEKTPOHHOH Gopme
WITH 3JIEKTPOHHEIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHPYET 3JIEKTPOHHOE
Ielio;

BO3Bpall[aeT MMOIUCAHHOE 3asIBJICHHe U OpPUTHHANBI OyMaXKHBIX JOKYMEHTOB,;

BBIJIAET 3asIBUTEIIO PACITHCKY B IpHEMe JOKYMEHTOB.

AJIMUHUCTPAaTHBHBEIE MPOLEIYpPbl, YCTAHABIMBAEMbIE HACTOSAILIMM ITyHKTOM,
BBITIOJIHSIFOTCS B IeHb OOpalleHUs 3asBUTE.

PesynpraTaMy  BBIIOJHEHWS aIMUHHCTPATUBHBIX IPOLEAYP  SBJISIOTCS:
TOTOBOE K OTIpaBKe 3asBICHHE U MMaKeT JOKYMEHTOB.

3.3.1.3. Paboruuk M®I] HanpapiaseT MNakeT [IOKYMEHTOB, IPHHATBIX OT
3asButens B Oprad B 2eKTPOHHOM (opMe (B cocTaBe IAKETOB JIEKTPOHHBIX €M) B
TeYeHHe OIHOTro pabouero OHSA cO IHA OOpallleHHs 3asBUTENA B CTPYKTypHOE
nojpazaenenue MOLL.

Pe3ynbpTaTaMy  BBINOJIHEHUS  aJAMUHHMCTPATHUBHBIX IPOLELYP  SABJISIOTCS:
3asBJICHUME W MAKeT JOKYMEHTOB (dJIEKTPOHHOE JIeJ0), HampasjieHHble B Kcmonkom,
MIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO B3aUMOIECHCTBHA.

3.3.2. TlpueM MOKYMEHTOB Ul IPEJOCTABICHUS MyHHLMIIAIbHOW YCIyrd B
3JIEKTPOHHOM (opMe uepes PecnyOnukaHcKkui moprai.

3.3.2.1. 3asBUTENb A8 TIONAYM 3asABJICHUS B JIEKTPOHHOH (hOpMeE BBITTOTHSET
CllelyIoIIue JIeHCTBHS:

BBITIOTHSIET aBTOPH3ALIHIO;

OTKpEIBaeT (GopMy IEKTPOHHOTO 3asBJICHHU;

3anonHgeT (OpMy OJIEKTPOHHOTO 3asABJIEHMS, BKIIIOYAIOIIYIO CBEICHMS,
HeoOX01MMble U 00513aTeIbHEIE JUIS TIPEIOCTABIEHH MYHHIMIIANIBLHOM YCIIYTH,

NPUKpPEIUIAeT JOKYMEHTH B 3JEKTPOHHON (OpMe MM 3NMEKTPOHHbIE 0Opa3bl
JIOKYMEHTOB K (hopMe 3IIeKTPOHHOTO 3asBIeHHS (PHU HEOOXOUMOCTH);

MOATBEPIKIAeT (HAKT O3HAKOMIICHHMS W COTJIaCHs C YCJIOBHSMH M IOPAIKOM
[IPeNOCTABIEHNs MYHMIMIIAIBHON YCIYTH B 3JIEKTPOHHOM (opme (ycTaHaBIHMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIACHH B (JOpMe 3EKTPOHHOTO 3asIBIEHHUS);

MTONTBEP)KAAET OCTOBEPHOCTh COOOINEHHBIX CBEICHWH (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY B (hOpMe JIEKTPOHHOTO 3asBJIEHHS);

OTIIPABISAET 3aIr0JIHEHHOE QNIEKTPOHHOE 3asBIICHUE (Haxxumaer
COOTBETCTBYIOLIYIO KHOIKY B (DOpMe 3JIEKTPOHHOTO 3asBJIEHHMA);
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3JICKTPOHHOE 3asBII€HHE TMOIMUCHIBACTCS B COOTBETCTBUH C TpeOOBaHUAMHU
MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETIIAMEHTA,;

MoJIy4aeT yBegoMiIeHHe 00 OTIpaBKe JIEKTPOHHOTO 3asBIICHHUS.

®opMaTHO-JIOTHYECKas IpoBEpKa chOpMHUPOBaHHOTO 3asBJIICHUS
OCYIIECTBIIIETCS IMOCTE 3allOTHEHUsI 3asBUTENIEM KaXIOro M3 IOJIEH 3JIeKTPOHHON
(GopMmel 3asiBiieHMs1. [Ipy BEISIBIEHUH HEKOPPEKTHO 3aII0JIHEHHOTO I0JIS 3JIEKTPOHHOM
GOopMBI 3asBIEHUS 3asBUTE]b YBEIOMIISETCS O XapaKTepe BBLABICHHOM OIIMOKH H
MOpsfKe €€  YCTpaHEeHHs  IOCPeNCTBOM  HMH(OPMAIIMOHHOTO  COOOIIEHHs
HEIOCPEICTBEHHO B 3JIEKTPOHHOH (popMe 3asBIEHHUS.

AIMHHUCTPAaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpalleHus 3asBUTENLA.

PesynpraTaMu  BBINOJHEHWS aIMHHHCTPATHBHBIX TMPOLEAYP  SABJIAIOTCH:
3JIEKTPOHHOE  JIeJIo, HampaBleHHoe B  McCmoikoM  MOCpeACTBOM — CHCTEMBI
3JIEKTPOHHOI'O B3aUMOJIEUCTBHUSL.

3.3.3. PaccMoTpeHHE KOMITJIEKTa JOKyMEHTOB HCIIoJIKOMOM.

3.3.3.1. OcHoBaHHEM Ha4aja BBIOJHEHUs aJMHUHUCTPATHBHOH MPOIETYPEI
ABJSIETCS IOCTYIUIEHHE 3asBJIEHHS M HHBIX JOKYMEHTOB, HEOOXOIMMBIX [
[IPeIOCTaBIEHUS MyHHLMIIATbHOR YCIIyTH.

JIOJDKHOCTHBIM ~ THIOM  (paOOTHHMKOM), OTBETCTBEHHBIM 33 BBIIIOJIHCHHE
aJMHHUCTPATHBHOM MPOLEAYyphI siBIseTCsA coTpyAHUK MY «IlanaTa uMyIeCTBEHHBIX
¥ 3eMeJbHBIX OTHOLIEHMH 3eleHOMO0JbCKOr0 MYHHIMIIAJIBHOIO padoHa» (namee -
JIOJI’KHOCTHOE JIUII0, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB):

3.3.3.2. JIOJBKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, B CIy4ae
oOpallieHHs 3asBUTENS ¢ 3asiBIeHreM B Kcmomkom:

ompezenseT npeaMeT oOpalleHus;

yCTaHABIMBAET JIUUHOCTD 3asIBUTENS,

IPOBOJIUT IPOBEPKY MMOJHOMOYMIA JIMLIa, MTOJIAFOIEr0 JOKYMEHTHI,

NPOBOJMT IIPOBEPKY COOTBETCTBUA JOKYMEHTOB TPeOOBAHUSIM, yKa3aHHBIM B
nyHkre 2.5 ~ aIMHHHUCTPATUBHOTO  pErJIaMEeHTa,  TPOBEPKY  COOTBETCTBHSA
IPEJICTABNEHHBIX JIOKyMEHTOB yCTaHOBJEHHbIM TpeGoBaHusM  (HaJuexaree
o(opMIiieHHEe KOIHUil JOKYMEHTOB, OTCYTCTBUE B JJOKYMEHTAX MOM4UCTOK, MPHUITHCOK,
3a4epKHYTBIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABIIEHHUN);

3aIONHSET OJIEKTPOHHYI0 (opMy 3asBIGHHs B  aBTOMAaTH3HPOBAHHOH
MHPOPMAIIMOHHON CHCTeMe, NpeJHa3HaYeHHON Ul OKa3aHUs IOCy[AapCTBEHHBIX H
MYHHULIUIATBHBIX YCIIYT;

NP  TPENOCTAaBIECHHMHM  HIOKYMECHTOB,  YKa3aHHBIX B  IIYHKTC 2.3
aMHHUCTPaTHBHOTO  periaMeHTa Ha OyMaXHOM HOCHTENIE, OCYIIECTBIISACT
CKaHUPOBaHHE TPEICTaBIEHHBIX TOKYMEHTOB;

pacrieyaTblBaeT 3asBIEHHE;

nepefaeT 3asBUTEIO Ha IPOBEPKY U MOANKUCAHHUE;

TIociie MOAITMCaHus CKaHUPyeT MOAIINCAaHHOE 3asBIICHHE;

3arpy’kaer B  AaBTOMATH3UPOBAHHYIO  HMH(OPMALMOHHYIO  CHCTEMY,
IpefHa3HAYEeHHYIO Ul OKa3aHWUs TIOCYNapCTBEHHBIX M MYHMUMIIANBHBIX YyCIyT
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JOKYMEHTHI, NpECTAaBJIEHHbIE B JJIEKTPOHHON (opMe HIIM 3IEeKTPOHHBIE 00pasbl
OTCKaHMPOBAHHBIX OKyMEHTOB, (POPMHUPYET DJIEKTPOHHOE IETI0;

BO3BpAllaeT IOJNUCAHHOE 3asiBICHUE M OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIZAET 3agBUTEIIO PACIIUCKY B IIpHEMe JOKYMEHTOB.

B ciyyae HajWyMs OCHOBaHMH Juld OTKasa B MpHeMe [JOKYMEHTOB
JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 IIPUEeM JOKYMEHTOB, YBEIOMIIAET 3asBUTEJISI O
HaJIMYMM TPEMSTCTBHH Ul MpHeMa 3adBjIeHHs W BO3BpallacT €My HOKYMEHTHI C
OOBSICHEHMEM COJIEP)KAHUS BBIABICHHBIX OCHOBaHWM [JIi OTKaza B IpUEMe
JTOKyMEHTOB.

3.3.3.3. JIO/KHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHEM JOKYyMEHTOB, IIOCJIE
TIOCTYIUICHHS TOKYMEHTOB Ha PACCMOTpPEHHE:!

NIPUCBAaMBAeT 3asBJEHHUI0 HOMEP B COOTBETCTBHM C HOMEHKIATYpOH Jen M
craryc «I[IpoBepka JOKYMEHTOBY,

M3y4aeT MOCTYNUBIIHE 3NEKTPOHHBIE I€ia, B TOM YHCIE IPHUIOKEHHBIE
3asBUTENIEM JOKYMEHTHI B DJIEKTPOHHOMN (pOpMe U 3J1eKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSET KOMILIEKTHOCTb, YATAEMOCTh 3JIEKTPOHHbBIX 00pa30B JOKYMEHTOB;

TpoBepseT COOIOIEHNHe YCIOBHI 1eHCTBUTENLHOCTH 3IEKTPOHHOU NOJIMKCH,
nocpencTBoM obpamenus K EauHOMy moprany (B ciydae, €CITH 3aiBHTEIIEM

NpeCTaBIEHBbI 3JIEKTPOHHBIE JIOKYMEHTBI, MO/INUCaHHbIE YCHIIEHHOM
KBaIU(PUIMPOBAHHOM 37€KTPOHHOH IOANHKCHIO).
[lpi  HaOMYUKH  OCHOBAHWii,  HPEIYyCMOTPEHHBIX  MyHKTOM  2.7.1

a[MUHHUCTPATHBHOTO perJiaMeHTa, [OArOTaBIHBaeT IPOEKT pelleHus 00 oTkase B
rpHeMe JI0KyMEHTOB, HEOOXOIUMBIX JUIs MPEOCTaBICHNs MyHHULUNABHOM YCIIyTH.

B ciydae, eclM B pe3y/ibTaTe MPOBEPKH YCHIEHHOH KBaIM(HUUUPOBAHHOH
3NMEKTPOHHON MOATMCH BBISIBICHO HECOOMIONEHHE YCIOBHH ¢ NeHCTBHUTEIBHOCTH,
IIPOEKT pelleHHs 00 OTKase NOJDKEH COAEpIKaTh IyHKTbI craThi 11 DenepanbHOro
3akoHa Ne 63-03, KOTOpble IOCTYKUIX OCHOBaHUEM [Jisl €r0 IIPHHATHSL.

TIpoekT pelneHusi o0 OTKa3e B TpHeMe JOKYyMEHTOB, HEOOXOIMMBIX JUIf
[IpeJI0CTABJIEHNs MyHHIMIAIBHOA yCIIyrH, C yKa3aHHeM IPHYMH OTKasa (B clydae,
ecld  OCHOBaHWS Ui OTKa3a B IIpMeMe JOKYMEHTOB, HEOOXOIMMBIX Ui
IpeNoCTaBIeHUs] MyHULIUIIAIBHON YCIIYTH, CBS3aHbl C HapyIICHHEM yCTaHOBICHHbIX
TpeGOBaHMM K TaKUM IOKyMEHTaM, OCHOBAaHMS JUIA OTKa3a B MPHEME HAOKYMEHTOB
JOJDKHBI COZepXkaTh HH(MOPMALMIO O HAMMEHOBAHMH NOKYMEHTOB (MH(OpMAINH,
CBEIeHMI), KOTOpble He TIPEICTaBJIEHbl, COINCPXKAaT HENOCTOBEPHBIC U (un)
NpPOTHBOpPEYMBEIE  CBEJEHHA, OGQOPMICHBI C HapyIICHHEM  yCTaHOBJICHHBIX
TpeGOBaHumii), HANpaBIAETCd Ha COINACOBAHME B YCTAHOBJICHHOM IIOPAZKE
TOCPECTBOM CHCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTa.

CornacoBaHue IIpoeKkTa pelleHHs 00 OTKaze B TIpUeMe [IOKYMEHTOB,
HeoOXOMUMBIX JUIS TIPEeNOCTaBIeHHs MyHHLMIAIBHOH YCIYTH, OCYIIECTBISCTCS B
TopsKe, NpeyCMOTPEHHOM ITyHKTOM 3.5.3 aZAMUHUCTPaTHBHOTO PErJIaMeHTa.

B ciydyae OTCYyTCTBHsI OCHOBaHMH Ui OTKasa B IPHEME [OKYyMCHTOB,
NpeyCMOTPEHHBIX MyHKTOM 2.7.1 aqiMHHHCTPaTHBHOIO periameHTa, AOKHOCTHOE
JTWTI0, OTBETCTBEHHOE 3a TIPHEM IOKYMEHTOB, B T€UEHHE OIHOrO padodero IHA CO
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JHA TIOCTYIUICHHS 3asBIICHMs, HAlpaBiIsSeT 3asBUTEINO, YKa3aHHBIM B 3afgBJICHHH
crocoGoM, yBeIOMJIEHHE O TMOCTYIUICHHH 3asBIEHHs, COIEp)Kallee BXOJSIIHH
PETMCTPAllMOHHBI HOMEp 3asBleHHMs, [ary IONy4deHHs 3asBICHUs, IIEpeHeHb
HalMEHOBAaHMH (aitoB, MPEICTaBIECHHBIX K HEMY JOKYMEHTOB, ATy MOIy4YCHHA
pe3yybTaTa MyHHLMIIAIBLHON YCIYTH.

3.3.3.4. HcronHeHnue Tpouenyp, ykKasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
aJMUHUCTPATUBHOIO periamMeHTa, IIpH HalWYUMd TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISETCS B aBTOMAaTHYECKOM pexXume ¢ HCIIOJIb30BaHUEM
aBTOMATHU3MPOBAHHOM MH(OPMALMOHHOM CHCTEMBI, TIPEIHa3HAUYSHHOH I OKa3aHMs
roCyJIapCTBEHHbIX YU MYHHUIIUNAIbHBIX YCIIYT.

3.3.3.5. AIMMHUCTpAaTHBHBIE IIPOLENYPbl, YCTAHABIMBaeMble MyHKTOM 3.3.3
aIMHHHCTPATUBHOIO PETIAMEHTA, BBITMOJHSIOTCS B TEUEHHE OJIHOTO pabodero JHA co
IHsI IOCTYIIIEHNs 3asBJIEHHs HAa pACCMOTPEHHE.

PesynbpraTaMd  BBINOIHEHHA aJMHUHHCTPAaTUBHBIX TPOLEAYP  SBIAIOTCA:
TIPUHSATHIA Ha PACCMOTPEHHE KOMIUIEKT JOKYMECHTOB MIIH MPOCKT PEIICHHS 00 oTkaze
B IpHeMe JOKyMEHTOB, HEOOXOQMMBIX JUIs TpeOCTABIEHUs MyHHIHMIATBHOU
YCIIYTH.

3.4. HampaBiieHHe MeXBEIOMCTBEHHEIX 3alIPOCOB B OPTaHbl, yYaCTBYIOIIHUE B
IpeI0CTaBIEHUH MYHHUIIMIIAIBLHON YCIIyTH

3.4.1. OcHoBaHHEM Hayaja BBINOJHEHHs aJIMHHHUCTPATHBHOM MPOLEIYPHI
ABISETCS IOJy4YeHHEe MODKHOCTHBIM JIMIOM (pabOTHMKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE aIMUHICTPATUBHOM MPOLENYpbI, OT JODKHOCTHOTO JiMia (paboTHHUKa),
OTBETCTBEHHOTO 3a IpUeM JOKYMEHTOB, IPUHATHIX OT 3aABUTENs JOKYMEHTOB.

JIOJDKHOCTHBIM — JTULIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32 BBINIOJIHEHHE
aIMHHHUCTDaTMBHOW  Tpouenypbl,  sBiusercs  cotpymnuk MY  «[lanara
MMYIIECTBEHHBIX M 3eMENbHBIX OTHOIUEHMH 3eleHOJONIBCKOr0 MYHHUHUNAIbHOIO
paifona» (mamee - IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HaIpaBJIeHHE
MEJXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JloJDKHOCTHOE U0, OTBETCTBEHHOE 3a HaTpaBJIeHHE
MEYKBEOMCTBEHHBIX 3alIpOCOB, (POPMHPYET W HAIpaBisieT B 3IEKTPOHHOH (opme
TOCPEICTBOM CHCTEMBl MEXBEJOMCTBEHHOTO JIEKTPOHHOTO B3aWMOICHCTBHS (IPH
OTCYTCTBMM TEXHHYECKOM BO3MOXHOCTH — WHBIMH Criocobamu) 3ampockl o
[PeJIOCTABNEHUH [OKyMEHTOB M CBEIeHHH, IPelyCMOTPEHHbIX IyHKTOM 2.6.1
aIMHHUCTPATHBHOTO pEerIaMeHTa.

AJIMAHWCTpaTUBHBIE TPOLELYpPbl, yCTAHABIMBACMbIE HACTOAIINM ITYyHKTOM,
BBITIOJTHSIFOTCS B JIEHb IIPHHSTHS 3asiBJICHHs Ha PACCMOTPEHHeE.

Pe3synpraTaMy  BbBINOJHEHHS aJMHHMCTPAaTHBHBIX IPOLEAYP  SBISIOTCS:
HampapleHHbIe B OpraHbl BIAacTH W (WJIM) IMOJBEIOMCTBEHHBIE OpraHaM BIacTH
OpraHH3aI[|iH 3alpOCHL.

3.4.3. CneuyanucTbl IIOCTAaBIIMKOB JAaHHBIX Ha OCHOBaHHMH 3aIPOCOB,
MOCTYIMBLINX Yepe3 CUCTEMY MEKBEJOMCTBEHHOTO JIEKTPOHHOIO B3aUMOJICHCTBHS,
MIPeOCTABIAIOT 3arpalliBaeMble JOKYMEHThl (MH(QOpPMAIMIO) WM HANpaBisoT
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YBEIOMJICHHS 00 OTCYTCTBHMHM JIOKYMEHTa U (WIM) HHPOpPMAIUM, HEOOXOMUMBIX IS
TIpeIOCTaBIeH s MyHUIMITAIBHOM yCiIyry (laniee — yBeloMyieHHe 00 0TKasze).

AJIIMUHHCTpAaTHBHBIE MPOLEIYpPbl, yCTaHABIMBAEMble HACTOALIMM ITyHKTOM,
BBITIOJHAIOTCS. B TEUEHHWE MATH OHEH co JHA MOCTYIIEHHS MEXBEIOMCTBEHHOTO
3aIIpoca B OpraH MJIM OPTraHu3altio, NPeJOoCTaBIAIoIHME JOKYMEHT  HHAOPMAIIHIO,
eclld WMHble CPOKM IOArOTOBKM ¥ HAIpaBIeHMs OTBETa HAa MEXBEIOMCTBEHHBIH
3aIIpOC  HE YCTAHOBIEHBI (elepalbHbIMA  32KOHAMH, IIPAaBOBBIMH  aKTaMH
I[IpaButensctBa Poccuiickodt ®enepanvn W MNPUHATEIME B COOTBETCTBHHM  C
demepalbHBIME  3aKOHAMH HOPMATHBHBIMH TIPaBOBBIMM ~ aKkTamu PecryOmuku
TarapcraH.

PesynpTaTaMd  BBILIOJHEHUS aJMHUHHUCTPAaTUBHBIX IMPOLENYp  sABJIAKOTCA:
MOKYMEHTHI (CBEIEHMs), HEOOXOMMMBIE IJIA IIPEJOCTABIEHHA MYHHLMUNATBHON
ycinyrd, Jubo yBemoMJieHHe 00 OTKase, HalpapleHHBIE IOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAIlpaBJIEHHUE MEKXBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JloJDKHOCTHOE UL, OTBETCTBEHHOE 3a HaIpaBJIEHUE
MEXBeIOMCTBEHHBIX 3aIIPOCOB:

MoJy4yaeT  3ampalliBaeMble  4epe3  CHCTeMy  MEXBEIOMCTBEHHOI'O
3IEKTPOHHOTO B3aUMOJIEHCTBUS JOKYMEHTBbl (CBeld€HHsA), HeOOXoouMble i
MPeOCTaBIeHNHs MyHHUHWIAIBHOM yCIyrd, Imubo yBexomieHue o0 OTKase IpH
OTCYTCTBHH JIOKyMeHTa U (MJH) HHQOpMaLKHy,

npd  HaJIMYMM  OCHOBAHHH, NpelyCMOTPEHHBIX  NyHKTOM  2.7.1
aIMUHHCTPATHBHOTO PETJIAMEHTa, MOATOTABIMBAET NMPOEKT pELICHHS 00 OTKase B
TpreMe J0KyMEHTOB, He0OX0IUMBIX JUIsl PEAOCTABJIEHUS MyHULIUITATIBHOM YCIIyTH.

IIpoekT peleHus o0 OTKase B IpHeMe JOKYMEHTOB, HEOOXOMMBIX Il
IIpefOCTaBIe N MyHULMIATBHON YCIyry, ¢ yKa3aHHeM IPHYMH OTKasa (B ciydae,
ecid OCHOBaHHMsS [UIi OTKasa B T[pHeMe JOKYMEHTOB, HEOOXOIUMBIX Ui
IPENOCTABJIEHUS] MyHULIUIIAJIBHON YCIIyTH, CBA3aHbl C HAapyIICHUEM yCTaHOBIICHHbIX
TpeGOBaHHI K TaKkuM [OKyMEHTaM, OCHOBaHHS i OTKasa B IIPHEME JOKYyMEHTOB
JOJDKHBI COZlepXaTh MH(QOPMALMIO O HAaHMEHOBAaHMM JOKyMEHTOB (MH(OpMAlWH,
CBEJleHHil), KOTOphle He TPEJCTaBJEHbl, CONEPXKAT HENOCTOBEpHbIe M  (WIH)
IPOTHBOPEYMBbIE  CBEJEHHsA, O(QOPMIEHBI C  HapylIeHHEM YCTaHOBJIEHHBIX
TpeGoBaHull), HAMpaBseTCs Ha COINIACOBaHWE B YCTAHOBJICHHOM IOPAIKE
TIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTA.

CornacoBaHue IpoeKTa pelleHuss 00 OTkKasze B IpHeMe JOKYMEHTOB,
He0OXOAUMBIX Ui IPEeIOCTaBICHUS MYHULMNAIbHOM YCIyrH, OCYLIECTBIACTCH B
ropsKe, IpeayCMOTPEHHOM ITyHKTOM 3.5.3 aJIMHHUCTPATHBHOIO PErTIaMEHTa.

AIIMMHHCTpPAaTUBHBEIE TMPOLENYpPbl, YCTAHABIMBA€MbIe HACTOSAIIMM IyHKTOM,
BBINIOJIHSAIOTCS B JIEHb [TOJIyYEHHS CBEJIEHUH 110 MEXKBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpTaTaMd  BBIIOJIHEHUs aJMMHMCTPATHUBHBIX IPOLENYp  ABIIIOTCS:
TOKyMeHTHl (CBeleHus), HeoOXOOUMEIE Ui MPEAOCTABICHHUS MYHULIUIATbHON
YCIIyTH, TIPOEKT pelleHuss 00 OTKase B IpHEME JIOKYMEHTOB, HEOOXOIMMbIX UL
[peIoCTaBIeH s MyHUUITATbHON YCIIyTH.

3.4.5. WcrnonHeHde mpouenyp, YKasaHHbIX B IyHKTax 3.4.2, 3.4.4
aIMHHUCTPaTUBHOTO pErJIaMeHTa, TPH HalH4MHd TEXHHYECKOH BO3MOXKHOCTH
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OCYIIECTBIISETCS B aBTOMAaTUYECKOM pexKuMe e HCIIOJIE30BaHUEM
aBTOMATHU3MPOBAaHHONW MH(POPMALMOHHON CUCTEMBI, PEAHA3HAYCHHOHN IS OKa3aHUs
roCyIapCTBEHHBIX U MYHHIIMNAJIBHBIX YCIYT, B TOM YHCIIE C MOMEHTA PETUCTPALUH
3asBJICHUS B COOTBETCTBHUU C IIyHKTOM 2.13 aAMHHUCTPATUBHOI'O perjaMeHTa.

3.4.6. MaxkcuUMalbHBI CpPOK BBINIOJIHEHUS aIMWHHUCTPAaTUBHBIX IMPOLEIYD,
yKa3aHHBIX B MyHKTe 3.4 aJMHUHUCTPATUBHOIO perjiaMeHTa, COCTaBJISIeT TMISATh
pabouux qHEH.

3.5. Iloaroroska pesysbTaTa MyHUIMIIAIBHON YCIYyTH

3.5.1. OcHoBaHMeM Hauana BBIIOJHEHHS aIMHUHUCTPAaTHUBHOM IpOLENYpEI
ABJIIETCA IOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HaIlpaBJIEHHUE
MEKBEJJOMCTBEHHBIX 3allpOCOB, JOKYMEHTOB (CBeJeHHH), HeOOXOAMMBIX IS
[IpeIOCTaBIEHU MyHULUMIIATIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHHWE aIMHUHUCTPaTUBHOH
npouenypsl, saiserca crnemranuct MY «llanata MMyHIECTBEHHBIX H 3€MeEJIbHBIX
OTHOLUEHUH 3eJIeHOJ0JbCKOI0 MYHMIIMNAIBHOTO padoHa» (Hanee - JOJKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yNbTara MpPeJOoCTaBIEHUS MYHULMIIATbHON
YCIIYTH).

3.5.2. JlomKHOCTHOEe JHII0, OTBETCTBEHHOE 3a I[IOJATOTOBKY pe3yibTaTa
IIPE0CTABIEHUS MyHULIMIIATIbHON YCIIYTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOAUMBIX IS
NIpeJIOCTABIIEHUS MYHULIMIIAIbHOW YCIIYIH;

IIPH BBIABJIEHHMHM OCHOBAaHHUMU JJI1 OTKa3a B MPENOCTABICHHUH MYHHILIMIIAIbHON
YCIyrd, yKazaHHbIX B IyHkre 2.8.2 aIMUHUCTPAaTUBHOIO  perjaMeHTa,
MIOATOTABIMBAET TPOEKT pelIeHuss 00 OTKasze B MPEAOCTABICHHH MYHHULIUIAIBEHOM
YCIIyTH;

B Cloy4yae OTCYTCTBMSI OCHOBaHHMHM [Uisi OTKaza B IPeJOCTaBIECHHUH
MYHULIANANBHON YCIyTH, NPEeoyCMOTPEHHBIX MYHKTOM 2.8.2 aIMHHHCTPaTHBHOTO
perimameHTa, II0 HMTOTaM pPAacCMOTPEHHS JIOKYMEHTOB, HEOOXOIWMBIX  JUIS
NpeNOCTaBICHUs] MYHHULHUIIAJIBHOM YCIyrH, IOArOTaBIMBAeT IPOEKT pe3yJbTara
MIPENOCTABIEHUS MYHULIUIIAIBHON YCIYTH B COOTBETCTBUM C MOAIYHKTOM | IyHKTa
2.3.1 aIMHUHHUCTPATUBHOTO pErjIaMeHTa;

HalrpapjsieT  [OATrOTOBJEHHBIM  MPOEKT  pe3ysbTara  IIPefOoCTaBIIEHHUA
MYHUIUTIIAIBHON yCIyTM Ha COIJIACOBAHUE B YCTAHOBJIEHHOM IIOPsJIKE IOCPENCTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

AIMUHUCTpaTUBHBIE MPOLEAYPhI, YCTaHABIMBAaeMble HACTOSALIUM IIYHKTOM,
BBITIOJTHSIOTCS B TEUEHHUE JIBYX pabo4yux QHEH.

PesynbpraramMu BBINOJTHEHUS aIMUHUCTPATUBHBIX IIPOLEAYP ABIIAIOTCS: IIPOEKT
pemeHUst 06 0TKa3e B MPENOCTABICHUN MYHHULIMIIAIBHON YCIYTH, IPOEKT PELICHHS O
BBIKYTI€ 3€MeJIbHOI0 Y4acTKa.

3.5.3. CornacoBaHue M NOANMCAaHUE IPOEKTA pe3ylbTaTa IMpPeJOoCTaBIeHUs
MYHHLUHUIIAIBHONW yciayrd (Jajee — TIPOEKThl JOKYMEHTOB) OCYILECTBIISIETCS
PYKOBOAMTENEM CTPYKTYPHOTO IMOJpasfelIeHHs, OTBETCTBEHHOTO 3a IIOATOTOBKY
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pesynpTaTa MYHHLIMIAIBHOHW YCIYTH, 3aMecTHTeneM PykoBomutens Mcrmonkoma,
PyxoBoaurenem Hcnonkoma.

[logrotoBneHHble  MIPOEKTBI  JOKYMEHTOB, HMEIOIMEe  3aMeyaHus,
BO3BpALIAIOTCA Ha J0pabOTKy JMIy, OTBETCTBEHHOMY 3a IIOArOTOBKY pe3ysbTaTa
MyHHLMNANBHOH ycmyru. Ilocne ycTpaHeHHs 3aMedyaHWE TPOEKTHI JTOKYMEHTOB
TIOBTOPHO IIEPEIAOTCS ISl COTJIACOBAHUS U TOAIMUCAHHUS.

PykoBomutens HMcmonkoMa IIpH pacCMOTPEHHHM IIPOEKTOB JOKYMEHTOB
IpOBepsSET COONMIOIEHHE aAMUHUCTPATUBHOTO pETIaMEHTa JOJKHOCTHBIMHU JIHUIIAMH
VcnonkomMa B 4acTH CpPOKOB BBINOJHEHHS aJMHHHUCTPATHUBHBIX IMPOLEAYp, HX
NOC/IEIOBATEIPHOCTA M IIOJHOTBI, HAIWYMsl COIVIaCOBAHMU YIIOJHOMOYEHHBIX
AOJDKHOCTHBIX 1M1l McronKkoma B CHCTeMe 3JIeKTPOHHOTO JJOKYMEHTO00O0pOTA.

B cioyyae BbIsgBIEHMS HapyIIEHHH B 4YacTH CPOKOB  BBITIOJHEHHS
aJIMUHUCTPATUBHBIX TPOLENYD, X I10CIEI0BATEIbHOCTH M MOJHOTH PykoBomurens
HcnonkomMa WHMLUMHPYET IIPUBIEYEHHE K OTBETCTBEHHOCTH JIHI[, JOIyCTHBIIHX
HapylIeHHs], B COOTBETCTBHH C ITyHKTOM 4.3 aIMUHHCTPATHBHOTO periiaMeHTa.

AJIMUHHCTPATHBHBIE IPOLELYpPHl, YCTAHABIHBAEMbIE HACTOSINHAM ITyHKTOM,
BBIITOJTHAKOTCS B Te€YEHKE NBYX pabouux JHE.

PesynbraraMud  BBIIONHEHHS aIMUHHUCTPATUBHBIX IIPOLENYD SBIISIIOTCA:
peweHre 06 OTKase B IpHeMe MOKYMEHTOB HEOOXOOMMBIX IUIS TIPEJOCTABICHUS
MYHULMIIQIBHOM YCIIyTH, perieHHe o0 OTKa3e B NPeJOCTaBIEHHH MYHHWLUIIAIbHOMN
YCIIyTH, pEeLIEHHE O BBIKYIIE€ 36MEJIbHOT0 y4acTKa.

3.5.4. HcnonneHume mpomenyp, yKazaHHBIX B IyHKTax 3.5.2, 3.5.3.
aAMHUHHUCTPATUBHOIO pErjlaMeHTa, Ipd HaJIMYUM TEXHHYECKOH BO3MOXHOCTH
OCYLIECTBIISIETCS B aBTOMaTH4E€CKOM pexumMe c HCII0JIb30BaHUEM
aBTOMAaTH3MPOBAHHOM MH(POPMALMOHHON CUCTEMBI, MPEAHA3HAYEHHON I OKa3aHUs
rOCYIapCTBEHHBIX M MYHULMIIATBHBIX YCIIYT.

MakchManbHbIi  CPOK  BBIIOJIHEHUS  aIMHHUCTPATHUBHBIX  HPOLELYD,
yKa3aHHbIX B IyHKTe 3.5. aIMHHHUCTPATHBHOIO DPErjaMEHTa, COCTABJISAET YEThIpe
pabouux IHS.

3.6. Boinaua (HanpasiieHne) 3asBUTEIIO pe3ysbTaTa MyHUIUIIAIBHON yCIIyrH

3.6.1. OcHoBaHHeM Hadana BBITIONHEHHS aIMUHHCTPATHBHOM MPOLENypHI
ABIIAETCS IOJY4YEHHE JIO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBINIOJHEHUE
aZIMUHUCTPATHBHOM NPOLENYPBI, NJOKYMEHTa, MOATBEPXKIAIOIIET0 MPENOCTaBICHHE
MYHHLHIIAJIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aIMHHHUCTPATHBHOM
npoueaypsl, sBiasgerca crnenranuct MY «[lamata MUMYyIIECTBEHHBIX M 3€MEJIBHBIX
OTHOILEHHWH 3eJIeHOJ0JIbCKOr0 MYHHLHNATBHOTO paiioHa» (nanee - IOKHOCTHOE
JIU1I0, OTBETCTBEHHOE 3a BBIZIauy (HampaBlieHHe) JOKYMEHTOR).

3.6.2. JlolKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblgady (HamIpaBlieHue)
JIOKYMEHTOB:

obecreyuBaeT PEruCTPallMI0O W  BHECEHHE CBEINEHHHM O pe3ynbTaTe
MPENOCTaBICHHS MYHHIUIAILHOW YCIyrM B IOACHCTEMY BEIEHHs JIOKYMEHTALUH
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aBTOMaTH3UPOBAHHON MHPOPMALMOHHON CHCTEMBI, IPeAHa3HAYeHHON IS OKa3aHMs
rOCYIapCTBEHHBIX U MYHHULUIAIBHBIX YCIIYT;

U3BEIlAeT 3asABUTENA (€ro IpeJCTaBUTENs) CIIOCOOOM, YKa3aHHbIM B
3a4BIICHMH, O pe3yJNbTaTe [MPENOCTABIECHHS MYHUIHMNATBHOW YCIYTH H O
BO3MOXXHOCTH TIOJyYCHHS pe3yNbTara MpeNOCTaBIeHHs MyHHLHIIATBHOW YCIyTH B
Hcnonkome unu B MOLI.

Hcnonnenwe mpoueqyp I@pU HalMYMH — TEXHHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISETCS B aBTOMATHYECKOM pexuMe c HCII0IB30BaHUEM
aBTOMATH3UPOBAHHON WH()OPMAILIOHHOW CHCTEMBI, IPEHA3HAUYEHHON IUIS OKA3aHMs
roCyIapCTBEHHBIX U MyHULMINAIbHBIX YCIYT.

AIIMUHUCTPaTHBHBIE MpPOLEIYPhl, YCTaHABIHBAEMbIE HACTOSIIMM IIyHKTOM,
BBIMOJIHAIOTCSA B TE€UCHHE OJHOrO paboyero AHA CO AHS IMOAMHCAHUS TOKYMEHTa,
ABJIAIOIETOCS  pPe3yJbTaTOM  [PEJOCTaBIE€HHs  MYHHLHIAIBHON  yCIIyTH,
YIIOJTHOMOYEHHBIM JOJIKHOCTHBIM JTHIIOM Mcrnoakoma.

PesynbraTaMd  BLINOJNHEHHS — aJMHHHUCTPATHBHBIX IIPOLENYp  SBISIOTCS:
pasMelleHre CBeIeHHH O pe3y/ibTaTe NPEOCTaBIeHUS MYHHIMIAILHON YCIyTH B
MHQOPMALMOHHBIX CHCTEMaX, H3BELIeHHe 3asBUTENs (ero IpPeICTaBUTENI) O
pe3yJbTaTe NpeJOCTaBICHHS MyHHLUIATBHON YCIYTH H CIIOCO0aX ero MmoyyeHHUs.

3.6.3. Ilopsmok BbImauu (HampaBIEHHs) pe3ynbTaTa IIPEIOCTaBICHHS
MYHHITHIIAJIBHOM YCIIYTH:

3.6.3.1. Ilpu obpalieHny 3asBUTENA 32 PE3yIbTATOM MyHHIUIAILHON YCIYTH
B M®L], pabotnuk M®I] BeIaeT 3asBHTENO pe3yabTaT MyHHLIHIIATBHOM YCIYTH B
(hopme sK3eMmIUIApa SIEKTPOHHOTO [OKyMEHTa Ha OyMaXKHOM HocuTene. Ilo
TpeOOBaHUIO 3asiBUTEN BMECTE C OSK3EMIUIIPOM OJIEKTPOHHOTO JOKYyMEHTAa Ha
OyMaXHOM HOCHTENE eMy HPEeIOCTaBISETCS SK3EMILISP 31eKTPOHHOTO JOKYMEHTA
MyTeM €ro 3alliCH HA CBEMHBIH HOCHUTENh HMH(QOPMALMKM WIH HalpaBlIeHHUS
OK3EMIUIApA 3/IEKTPOHHOIO JOKYMEHTA II0 3JIEKTPOHHOM II0YTe B aipec 3asBUTEIIS.
Ilpu 3amucy Ha CbeMHbIH HOCHTENb MH(GOPMALMM WM HANPABIEHHH SK3eMILIIpa
BJICKTPOHHOTO TOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH SK3EMILIAP 3JEKTPOHHOTO
JIOKyMeHTa Ha OyMaKHOM HOCHTeNe, I10 3JIEKTPOHHON I10YTe UIEHTHYHOCTH TAKOTO
SK3EMIUIAPA BJIEKTPOHHOIO JOKYMEHTa 3K3eMIUIIPY SJIEeKTPOHHOrO IOKYMEHTa Ha
OyMaXHOM  HOCHTeJe  3aBEpPSEeTCsl  YHOJNHOMOYEGHHBIM  COTPYZHHKOM €
HCIIOJIb30BAHMEM YCHUIICHHON KBATM(PHIIMPOBAHHOM 3JIEKTPOHHOM MOIIKCH.

AJIMHHUCTPAaTHBHBIE TIPOLEIYPhl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCA B IOPAAKE OYEPENHOCTH, B J€Hb NPHOBITUSA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE PETIIaMEHTOM paboTel M®IL],

PesynbraraMud  BBINONTHEHHMS aIMHHHCTPATHBHBIX MPOLELYP SBISIOTCS:
ukcauus Qakra BbINAuM pe3ynbTaTa IPEAOCTABIEHUS MYHHUIMIANBHOM YCIyIH B
AUC MO®II, pe3ynbTaT NpeOCTAaBIEHHS MYHHUIMIAILHOM YCIyrH, BBIJAHHBIN

3asIBUTETIO.
3.6.3.2. Ilpu obpaleHuy 3asBUTENIS 38 Pe3yIbTATOM MYHMIMIAIBHON YCIyTH

depes PecnyOnukaHCKHI IOpTay 3asBUTENO B JHMYHBIM KaOMHET aBTOMAaTHYECKH
HaNpaBJsAeTCs OJIEKTPOHHBIM 00pa3 [JOKYMeHTa, SBISIIOLIETOCS pe3yabTaToM
[IpEeIOCTaBICHUS MYHULUIATLHOH YCIIyTH, ITOANHCAHHBIN YCHIIEHHOM
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KBaTU(ULUPOBAaHHON SJIEKTPOHHOH MOMMHCHIO YITOJIHOMOYEHHOTO IOJKHOCTHOIO
nuua Mcnonkoma.

AIIMMHUCTpaTHBHbIE ITIPOLEAYpPHI, YCTaHABIHBAeMblEe HACTOSLIUM IIYHKTOM,
BBITIOJTHAIOTCS] B IeHb MOANMCAHUs JOKYMEHTA, ITOATBEP)KIAIOIIET0 MPeIoCTaBIeHHE
(oTka3 B  TPENOCTaBIE€HHHM) MYHHMUHNAIBHOH  YCIYTH,  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM JiuIloM Mcmonkoma.

PesynpraramMy  BBITOJIHEHUS aJMUHUCTPATUBHBIX MpPOLEAYP  SIBISIOTCS:
HalrpaBieHHe (IPedoCTaBIeHHE) C MCIIOJNb30BaHHeM PecmyOnHMKaHCKOro mopraia
3asBUTENIIO JIOKYMEHTa, IOJTBEPXK/JIAIOLIero IpeoCTaBlIeHne MYHHIIMIIAIbHOM
yCIlyTH (B TOM 4HcClie 0TKa3 B IPeIOoCTaBIeHHH MyHHUIUIIAIBHOH YCITYTH).

3.6.3.3. Ilpu oOpaiueHuu 3asBUTENS 32 pe3yIbTaTOM MYHHIIUIAIBHOH YCIYTH
B HcnonkoMm, AOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbiAauy (HampaBleHHUE)
JOKYMEHTOB, BBIJAeT 3asfBUTENIO pe3yJdbTaT MYHHUIMNAIBHOH yciuyrd. [lo
TpeOOBaHHUIO 3asBUTENS BMECTE€ C JK3eMIUIAPOM JJEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHTeNle eMy IPEeIOCTABISIETCS 3K3EMIUIP 3MEKTPOHHOTO IOKyMEHTa
IyTeM €ro 3aliCH Ha CBEeMHBIH HOCHTeNb HWH(GOPMALMM HIIH HalpaBJIeHHs
3K3EMILIIpa 3JEKTPOHHOI0 JOKYMEHTA I10 3JIEKTPOHHOM I0YTe B aJipec 3asiBUTEJI.

AIMUHUCTpPaTUBHBIE IIPOLENYPBl, YCTaHABJIMBaeMble HACTOSIIMM IIYHKTOM,
OCYLIECTBISIOTCS B TMOpSAAKE OYEpeAHOCTH, B JeHb TPUOLITHS 3asBUTENA B
cooTBeTcTBUH ¢ [IpaBuiaMu BHyTpeHHero TpyaoBoro pacnopsaka Mcnonkoma.

Pe3ynbraToM  BBINONMHEHHS  aJIMHUHHCTPATUBHBIX IPOLEAYD  SIBIISIFOTCS:
¢ukcanusa (axTa BbIIAYM pe3yJbTaTa MPEHOCTABICHHS MYHHIMIIAIBLHON YCIYTH B
aBTOMaTU3MPOBAHHOM MH(OPMAIMOHHOW CUCTeMe, TpeHa3HAYEHHOH /I OKa3aHHs
rOCYJJapCTBEHHBIX U MYHHULIUITATBHBIX YCITYT.

3.7. UcnpaBnenne TeXHUYECKUX OITHOOK

3.7.1. B cnyyae oOHapyxeHUs TeXHHYECKOW OmMOKH B JTOKYMEHTe,
SIBIIAIOIIEMCST PEe3yJIbTaTOM MYHHUIMIAIBHOW YCIYTH, 3asBUTENb HANpaBIseT B
Hcnonkom:

3asiBJieHHe 00 HCIPAaBIEHUH TEeXHHUeCKOH oImuOku (rpuiioxeHue Ne 5 «k
HACTOSALIEMY aIMHHICTPATUBHOMY PErJIaMeHTY);

IOKYMEHT, BBIOAHHBINA 3afBHUTENIO KaK pe3ysibTaT MyHHULMIIAJbHOW YCIYTH, B
KOTOPOM COJIEPIKUTCS TEXHUUECKasi OlInOKa;

JIOKYMEHTBI, UMEIOLINE IOPUIUYECKYIO CUITY, CBUAETEIbCTBYIOLIME O HATUYHU
TEXHUYECKOH OLIHOKH.

3asgBrneHre 00 UCMPaBICHUH TEXHUIECKOH OIMOKH B CBEACHUAX, YKA3aHHBIX B
NIOKyMEHTe, SBJSIOIIEMCS Pe3yJbTaTOM MYHHULMIIAIBHOM YCIyTHW, IIOJAeTcs
3asBUTENEM (YIOJTHOMOUYEHHBIM MpeICTaBUTeIeM) IOYTOBLIM OTIpPaBiIeHHUEM (B TOM
YKCclie ¢ HCIOJB30BaHHEM BJIEKTPOHHOW MOYTHI), OO0 dYepe3 PecmyOmmkaHckui

noptain uinu MOILI.
3.7.2. JJOMXKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB,
OCYILECTBJISIET TPHEM 3asBIEHHS 00 WCIpPABICHUH TEXHUYECKOH OMIMOKH,
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PETHCTPUPYET 3asBICHHE C MPHUIOKEHHBIMH JOKYMEHTAMH M TEpeNaeT ux
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3@ 00paboTKy JIOKYMEHTOB.

AJIMYHUCTPATUBHbBIE NPOLEIYpPH, YCTAHABIMUBAEMBblE HACTOSIIMM ITyHKTOM,
BBINOJTHAIOTCS B TEYCHHE OMHOTO pabodero JHS ¢ AaThl PErHCTPAI[HH 3asBICHHUS.

PesynpraTaMi  BBINONHEHHMS aAMHHHCTPATHUBHBIX MPOLELYP  SBISIOTCS:
NpUHATOE M 3apErHMCTPUPOBAHHOE 3asBJIEHHE, HANpPaBJIEHHOE HA pPacCMOTPEHHe
AOJKHOCTHOMY JIHITY, OTBETCTBEHHOMY 32 00paboTKy TOKYMEHTOB.

3.7.3. HOMKHOCTHOE JMIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpHBaeT [OKyMEHThI M B ILEJIX BHECEHHS HCIpABIEHHH B JOKYMEHT,
SIBIIFOLIMHCS pe3ybTaTOM IPEA0CTaBICHUs] My HULUMIIAIBHON YCIIyTH, OCYLIECTBIIAET
NpOLEAYpPbI, MPEeTyCMOTPEHHBIE IIYHKTOM 3.5 aqMHHMUCTPATUBHOIO pErjiaMeHTa, W
BBIZIAET UCTIPABICHHBIH JOKYMEHT 3asBUTENIO (YIOTHOMOYEHHOMY MPEACTABHUTEIO)
JIMYHO IO/l POCIHCH C U3BATHEM Y 3asBUTENA (YIOTHOMOUYEHHOTO Ipe/CTABUTENIS)
OpUIHHana MOOKYMEHTa, B KOTOPOM COINEP)KMUTCA TEeXHHYeCKas OLIMOKa, WIH
HanpaBJs€T B aOpec 3agBHTENIs IIOYTOBBIM OTIpaBICHHEM (IOCPEICTBOM
3JIEKTPOHHOW TIIOYTHI) IIMCBMO O BO3MOXKHOCTH IIOJy4eHHS JOKYMEHTa IIpH
NpefoCTaBleHud B VICIONKOM OpUIMHana JOKYMEHT4, B KOTOPOM COMAEPIKHTCS
TEXHUYECKas OIHOKa.

AIIMAHUCTPATUBHBIE TIPOIEAYPhl, YCTAaHABIHBAEMBIE HACTOSIIAM ITYHKTOM,
BBITIOJIHSIOTCS B TE€YEHHE JBYX pabouux AHEH mocie oOHapy:KeHHs TeXHMYECKOi
OIIMOKM MM TIOJIy4YeHUs OT JHO0GOr0 3aMHTEPECOBAHHOTO JIMLIA 3asBICHHS O
JOIYIIEHHOH oImHOKe.

PesynbrataMu  BBINONHEHMS aIMHHHUCTPATHBHBIX IPOLENYD  SBIISIOTCS:
BBIZIAHHBIHA (HalpaBJ/IEHHBIN) 3asIBUTEITIO JIOKYMEHT.

4. Ilopsiaok u GOpPMBI KOHTPOJISI 32 MPEAOCTABIEHHEM MYHHITHNIAILHO
yCaAyrH

4.1. ITopsmoK oCyIIecTBIEHHS TEKYIIEr0 KOHTPOJIA 3a COOIIOAEHUEM U HCTIOTHEHUEM
OTBETCTBEHHBIMH JI0JDKHOCTHBIMH JIMIIAMH I10JIOXKEHUH aIMHUHUCTPATHBHOTO
perjaMeHTa 1 HHbIX HOPMaTHBHbIX IIPABOBBIX aKTOB, YCTaHABIUBAIOLUINX TPeGOBAHUS
K IIP€AOCTAaBJICHUIO MyHHIMITATBHOMN YCIIyTH, a TaKXKe IPHHATHEM UMM pPelleHHH

KoHTposib 32 IOMTHOTOH M Ka4yecTBOM MPENOCTaBIE€HHMs MYHHLHUNAILHOM
YCIIyTd BKJIKOYaeT B ce0s BbIABIEHHE W yCTpaHEHHe HapyILIEHWH IpaB 3asBUTElNEH,
MPOBEJICHHE IIPOBEPOK COOMIONECHU MNpOLEnyp MpPelOCTaBICHUS MYHHIHIAILHON
YCIIyTH, TOATOTOBKY peIleHHH Ha naekctBus (Oe3medcTBHE) MOMKHOCTHBIX JIHIL
OopraHa MECTHOI'O CaMOYyIIPaBJICHHS.

®opMaMH KOHTpOJS 3a COOJIFOJCHHEM MCIIOJHEHHS aIMUHHCTPATUBHBIX

TPOLENYD SBIISIOTCS:
1) nposepka M cormacoBaHWe IPOEKTOB JOKYMEHTOB IO TPENOCTaBIEHHIO

MYHULMIAJIBHON YCIYTH;
2) IpoBOAMMBIE B YCTAHOBJIEHHOM  IODSAKE  IPOBEPKM  BEJEHHUS
JIEeJIONPOU3BOACTBA;
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3) mpoBe/ilecHMe B  YCTaHOBIEHHOM IOpSAAKE KOHTPOJBHBIX IPOBEPOK
COOITIOIEH s TIPOLIEYp NPEAOCTABICHUSI MyHHIIUITAIBHON YCIIYTH.

B nmensx TeKyIero KOHTPOJS HCIIONB3YIOTCS CBEAEHHs, HMEIOLIMEcs B
3JICKTPOHHON 0a3e NaHHBIX, CIy)KeOHas KOPpPECIOHAEHIMs, YCTHAs M IMChbMEHHas
HH(pOpMaLus JOKHOCTHBIX JIUL, OCYILECTBIISAIOIIHNX BEITIOJTHEHHE
aIMUHUCTPATUBHBIX TIPOLEAYD, XKYPHabl yueTa COOTBETCTBYIOLIUX HOKYMEHTOB H
Ipyrue CBeAeHHs.

Jast  oCyIIeCTBIEHHS  KOHTPOJIS 3@ COBEpIIEHHEM  JNeHCTBHH  mpu
NPEJOCTaBIEHHH MYHHULHUIIAIBHON yCIyI'M W NPUHATHH PEUIeHHH PYKOBOIMTEIO
HcronHUTENBHOTO  KOMHTETa  3eJIeHOJOJbCKOTr0  MYHUIMIAIBHOTO  paiioHa
MPEACTaBIISIFOTCS CIIPaBKH O Pe3yNbTaTax IPelOCTaBIeHUs] My HUIIMIIATbHOM YCIYTH.

O cayyasx ¥ TpUYMHAX HapyIIEHHsS CPOKOB, IIOCIENOBATEIBHOCTH H
colep)KaHusl aJMWHHMCTPATHBHBIX IPOLEAYP HOJ/DKHOCTHBIE JIMLA HEMEIJIEHHO
UH(GOPMHUPYIOT pykoBoauTens lcmonkoma, NMpenoCTaBISIONIEr0 MYHHIMIAIBHYIO
YCIIyTY, & TaKXe NPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHCHHIO HapyLICHUH.

Texymuii KOHTpOnAL 3a CcOONIOZEHHEM IIOCJIEOBAaTENbHOCTH JeHCTBHIA,
ONpPElENEeHHbIX  aJIMHHUCTPAaTUBHBIMH  IpoLENypaMHd IO  IIPeJOCTaBICHHIO
MYHULMIIATBHOM  YCIIyTH,  OCYLIECTBIAETCA  3aMECTUTENEM  PYKOBOIUTEI
HcnonkoMa, OTBETCTBEHHBIM 3a OpraHM3alMI0 paboTel M0 IPEeNOCTaBISHHIO
MYHMIMIIAIBHON YCIYTd, Ha4yaJlbHUKOM OTJI€J1a, OCYLUECTBISAIOUIEr0 OpraHU3aLHuIo
padoThI MO MPEAOCTABIEHUIO MYy HULIUTIIAIIBHON YCIIYTH.

[lepedyeHp MODKHOCTHBIX JIHL, OCYIIECTBISIOIUMX TEKYLIUH KOHTPOIIb,
yCTaHaBIMBAETCS HcrionHUTENbHBIM KOMHUTETOM 3elIeHO10IBCKOT0
MYHHIUIIAIBHOIO paiioHa U JOJDKHOCTHBIMM PErjlaMeHTaMHU.

4.2. Ilopsiok U IEPHOIUYHOCTh OCYIIECTBICHUS INIAHOBBIX M BHETIIAHOBBIX
IIPOBEPOK IMOJHOTHI ¥ KauecTBa MPeI0CTaBICHU MyHULIUIIAIBHOMN YCIIYTH, B TOM
Yyclie TOPSA0K U (POPMBI KOHTPOJIS 33 OJHOTON M KaueCTBOM IIPEJOCTaBIIEHUS

MYHULMITAIBHOH YCIIYyTH

4.2.1. KoHTpoJb 32 TIOJTHOTON U Ka4eCTBOM ITPeI0CTaBIeHUs MyHULIUITAIBHON

YCIIyTH OCYIIECTBIAETCS B (hopMax:

1) mpoBeneHNs MPOBEPOK;

2) paccMoTpenus xanob 3asButeneil Ha nelicTus (Oeszneiicteue) Menonkoma,
a TaK)Ke MX JOJKHOCTHBIX JIML, MyHHULHUIATbHBIX CIIyKalUX.

4.2.2. B 11enX OCYIIEeCTBICHUS KOHTPOJIS 3a MOJHOTOH ¥ KaueCTBOM
TMPeI0CTaBIEHHUS MyHHIUIIATBHON YCIYTH POBOAATCA TJIAHOBEIE U BHETUIAHOBEIE
npoBepkH. [TOpsIOK U EPHOMYHOCTD OCYIIECTBIEHHS M1aHOBBIX IIPOBEPOK
ycTaHaBIMBaeTcs IaHoM padoTsl Menonkoma. Ilpu nposepke MoryT
paccMaTpHBaThCS BCE BOMIPOCHI, CBSI3aHHLIE C IIPEIOCTaBIeHHEM MyHHIIMITAILHON
yciryrd (KOMILIEKCHEIE TPOBEPKHU ), HITH OT/ENbHBIN BOIIPOC, CBA3aHHBIH C
[peNOCTaBIeHHEM MyHHLUITATBHOM yeIyry (TeMaTudeckue nposepku). [Iposepka
TAK)Ke MOJKET MPOBOAMUTHCS IO KOHKPETHOH JKanobe 3asBUTEI.
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4.2.3. BHerutaHoBEIE TIPOBEPKHU IPOBOISATCS B CBS3M C IPOBEPKOM yCTpaHEeHUS
paHee BBISBICHHBIX HAPYLIEHWH aIMUHUCTPaTHBHOIO PEriaMeHTa, a TaKXKe B Cllydae
TOJTy4eHHs JKanod 3asBuTenel Ha nelfictBus (Oe3neiicteue) Mcrnonkoma, a Takxke UxX
JOJDKHOCTHBIX JIML, MyHHLIUIIABHEIX CITYKal[HX.

4.2.4. Pe3ynbTaThl IPOBEPKH 0QOPMIIAIOTCS B BUIE aKTa POBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISIBJIEHHBIE HEOCTATKU U IPEATIOKEHHUS 110 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTb AODKHOCTHBIX JIHII OpTaHa, IPea0CTaBIsSIOIETO
MYyHUUHMIIAIBHYIO YCIIYTY, 3a pelleHus U nedcTBus (Oe3neiicTBHE), IPUHUMAEMbIE
(OCyIIEeCTBIAEMBIE) MU B XOJI€ IIPEIOCTABICHUS MYHHIUIIAIBEHOM YCIyTHd

ITo pesynbraTaM IpoBEeNEHHBIX MPOBEPOK B CIIydae BBISBICHHUS HapyIIEHHH
IpaB 3asBUTEJIE BHUHOBHbIE JIMI[@ TIPUBJIEKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKoHOAaTenbcTBOM Poccuiickoit @enepanuu.

PykoBomurens McrmonkomMa HeECeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE
pPacCMOTpPEHUE 3asiBIICHUM.

PykxoBonutens (3amecTHTENb PYKOBOJUTES) Hcnonkoma HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEeMeHHOe M (WJIM) HEeHajJle)xalllee BbIIOJHEHHE
aIMMHHUCTPATHBHBIX JEHCTBUM, YyKa3aHHBIX B pasgene 3 agMHHHCTPATHBHOTO
perjiaMeHTa.

JIOJOKHOCTHBIE JMI@ M HHble MYHHLHUIIQJIbHBIE CIy)Kalllke 3a pelleHUs Hu
neiictBus (Oe3neiicTBre), MPHHUMaeMble (OCYIIECTBISIEMbIE) B X0/ TIPeI0CTaBICHUS
MYHULIMIIAIIBHOM ~ YCIOYTM,  HECYT  OTBETCTBEHHOCTb B  YCTaHOBJIEHHOM
3aKOHO/IaTeIbCTBOM MOPSIIKE.

4.4. Ilono>xeHus, XapaKTepu3ylouue TpeOoBaHU K MOPSAAKY U hopMaM KOHTPOJIS 3a
NIPEA0CTAaBIEHUEM MYHHUIMIIAJIILHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI I'PpaKaaH, X
00beIMHEeHUH U OpraHu3alui

KoHTposns 3a npenocraBieHMEM MYHULMIIAIBHON YCIYrM CO CTOpPOHBI
rpaxzaaH, WX OOBEAMHEHHMH M OpraHM3alMii, OCYILECTBISETCS I0CPEACTBOM
OTKPBITOCTH AESITEeIbHOCTH OpraHa MECTHOIO CaMOYIPABJIEHUS IIPU IIPEAOCTABICHUH
MYHUIUTIAIBHOW  YCIYTH, TIOJY4YeHHS TIOJIHOM, akTyaJlbHOM M OOCTOBEPHOM
HHGOPMAITUK O MOPSAKE MPEAOCTaBIeHUS MYHULIMITAJIBHON YCIIyTd U BO3MOXKHOCTH
nocyneObHOro paccMoTpeHusi oOpalneHuid (Kano0) B Ipolecce IpPeNoCTaBIeHHS
MYHHILIMNAIBHON YCITyTH.

5. HocyneOHbliii (BHecyaeOHbIi) NOPSIA0K 00:Ka/J0BAHHS PEeLIEHHH H JeHCTBHH
(Oe3meficTBHS) OpraHa, NpeAOCTAB/AIONIEr0 MYHHIUHIIAJLHYIO YCIYTY,
MHOro()yHKIIHOHAJIbHOI'0 LIEHTPA NpPeJ0CTaB/IeHHs roCy1apCTBEHHBIX H
MYHHUIHNAJBHBIX YCIYT, OpraHH3alui, ykasaHHbIX B yacTH 1.1 craTtbu 16
®enepaabHoro 3akona Ne210-@3, a Takske HX A0JIKHOCTHBIX JIHII,
MYHHIHNAJbHBIX CJIYKAIIHX, pA00THHKOB
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5.1. 3agBuTeNd HMEIOT MPaBO Ha OOXKAIOBaHHE B HOCYHEOHOM IOpSIKE
peleHui u [eUcTBUN (Oe31elCTBUA) opraHa, NPeIoCTaBISIONEr0 MyHHIIUIATLHY O
YCIyTy, NOJDKHOCTHOIO JIMI@ OpraHa, NpeloCTaBIIMIOLer0 MyHUILIUITAIBHYIO YCIYTY,
MYHHUIUIIATIBHOTO  CIYXKAIllero, pyKOBOOUTENsS  OpraHa, IMpPedoCTaBIISIONIETO
MYHHIHMIAIBHYIO  YCIYyTy,  MHOTOQYHKLHOHAIBHOIO  IIeHTpa,  paboTHHKA
MHOTO(YHKI[HOHAJIBHOIO [EHTpa, OpraHu3alui, MpelyCMOTPEHHBIX YacThio 1.1
ctatbu 16 DenepansHoro 3akoHa Ne 210-D3, a Takke uX pabOTHHKOB.

3asgBUTENb MOXKET OOpaTHTBCS C KaloboH, B TOM YHCIE B CIELYIOMIHX
Clly4asx:

1) Hapywmenue Cpoka perucTpalud 3ampoca O  IPeaoCTaBiIeHHH
MYHHLMIIAIILHON YCIIyTH, 3alpoca, yKasaHHoro B cratbe 15.1 @enepanpHOro 3akoHa
Ne 210-D3;

2) HapyllleHHe CpPOKa MpeA0oCTaBIeHHs] MyHUIIUIIAIBHOH yCiyrd. B ykazaHHOM
citydae JocyaebHoe (BHecyneOHoe) o0kaloBaHUe 3asBUTEIEM PEIlleHUH U AeHCTBHIA
(be3neticTBus) MHOTO(YHKIIMOHAIEHOTO LEHTpa, paboTHHKa
MHOro()yHKIIMOHQJIBHOTO ~ I[eHTpa  BO3MOXKHO B  CjlIy4dae, eClId  Ha
MHOTOQYHKIIMOHAIBHEIA LIEHTP, pelleHus W JeHcTBHsA (0e3nedcTBHE) KOTOPOTro
00XalyrOTCsl, BO3J0XKeHa (YHKUMS @10 TIPEJOCTABIEHUIO COOTBETCTBYIOLIUX
MYHHLHTIATBHBIX YCIYT B IIOJTHOM oOBeMe B TOpsAKe, ONpenelleHHOM 4acThio 1.3
cratbd 16 @enepansHoro 3akoHa Ne 210-D3;

3) TtpeboBaHue y 3ajgBUTEN JOKYMEHTOB WJIM HH(popMauuu Jubo
OCYIIECTBIICHUS MOEHCTBHIA, TIpeACTaBleHHe WJIH OCYLIECTBICHHE KOTOPBIX He
IpeyCMOTPEHO HOPMAaTHBHBIMM IpaBOBbIMHM axkTamu Poccuiickoit ®epepauum,
HOPMATHBHBIMH TIPaBOBBIMH akTamu PecrmyOmuku TarapcraH, MyHHLIMNAIbHBIMH
IIPaBOBBIMH aKTaMHU Il IPEOCTaBIeHHs MyHULIUIIAIbHOHN YCIIyIH;

4) oTka3 B NpUeMe TOKYMEHTOB, IPENOCTaBIEHHE KOTOPBIX IIPEIyCMOTPEHO
HOPMATHBHBIMH TIPaBOBBIMH akTaMu Poccuiickoii @Penepauuy, HOPMAaTHBHBIMH
npaBoBbIMU aktaMu PecryOinku TaTapcTad, MyHULMNIAIBHEIMYA IIPABOBBIMU aKTaMH
IUTsL TIPEIOCTABIICHHS MyHUIIUIIATBHOM YCIIyTH, y 3asBUTEIS;

5) oTka3 B NpeOCTaBIEHUH MYHULIUIIAJILHON YCIIyTH, €ClIM OCHOBaHHUA OTKa3a
He MpeayCcMOTpeHbI (henepalbHbIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUU C HUMH
UHBIMH HOPMATHBHBIMH IPaBOBBIMH akTaMu Poccuiickoii Penepauuy, 3aKOHaMU H
WHEIMH ~ HOPMAaTHBHBIMH  TpaBOBBIMM  akTaMu  Pecnybmuku — Tarapcran,
MyHHMIIMIIAIBHEIMA ~ [IPaBOBBIMH  aKTaMH. B ykazaHHOM ciy4ae JocyaebHoe
(BHecyneOHOe) oOkanoBaHHE 3asBUTENEM pelleHWHd W AelcTBUil (Oe3nelcTBHA)
MHOTO()YHKIHOHATBHOTO IIeHTpa, paboTHMKa MHOroQYHKIMOHAILHOTO IIEHTpa
BO3MOXKHO B CIIy4dae, €ClTd Ha MHOTO(MYHKIMOHAJIBHBIA LEHTP, PEIIEHUS H JEeHCTBUSA
(be3neiicTBrE) KOTOPOro O0XKATYOTCS, BO3JIOXKEHA (DYHKLHUSA 110 INPEIOCTABIEHHIO
COOTBETCTBYIOIIMX MYHHUIUMNAJIBHBIX YCIyr B IIOJHOM o00BeMe B MOpSIKE,
ompezeneHHoM JacThio 1.3 craten 16 @enepansHoro 3akoHa Ne 210-03;

6) 3arpeboBaHKe C 3asBUTENIS] [IPU IPEIOCTABICHUH MYHHUIMNAIBHON YCITyTH
IIIAThl, HE IPEeIyCMOTPEHHOM HOPMATUBHBIMM IIPaBOBBIMHU aKTamu Poccuiickon
(enepauyy, HOPMATHBHBIMHU IIpaBOBRIMM akTaMd PecmyOmuku Tarapcra,
MYHHIHIATBHBIMU MTPaBOBBIMU aKTaMHU;
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7) oTkaz opraHa, [PEeNOCTaBISIOIIEr0  MYHUIMIAIBHYIO  YCIyTY,
IOJDKHOCTHOI'O JIMI[@a OpraHa, IMpeJoCTaBISIOIEr0o MYyHHIMIIAILHYIO  YCIyTY,
MHOrO()YHKIIHOHAIBHOTO LEHTpa, pabOTHHKA MHOTO(YHKIMOHAIBHOIO LEHTPA,
opraHu3alyii, MpexyCMOTpeHHBIX dacTbio 1.1 craten 16 ®enepanbHoro 3akona Ne
210-®3, unu ux pabOTHUKOB B MCIIPABJICHHH JOMYIIEHHBIX HMH ONEYaTOK M OIIHOOK
B BBIJAHHBIX B pe3yJbTaTe MPENOCTaBIECHHS MYHHLMIIAIbHOH YCIYr'd TOKyMEHTaX
1100 HapylleHHe YCTaHOBIEHHOrO CPOKa TaKMX MCIpaBieHHi. B ykazaHHOM ciy4vae
nocynebHoe (BHecyneOHoe) o0XaloBaHME 3asgBUTENIEM pEUIEHWA W IEeHCTBUH
(6e3nelicTBus) MHOTO(YHKIIMOHAJILHOT'O [IEeHTpa, paboTHHKa
MHOro(yHKIIHOHAIBHOTO  IIEHTpa  BO3MOXHO B Cllyyae, €ClId  Ha
MHOTO(QYHKLMOHAIBHBIM LEHTP, pelleHuss U JedcTBUs (Oe3nedcTBHE) KOTOPOro
00XKamyroTCs, BO3JOKEHAa (QYHKIMS 10 TPEeJOCTaBICHHIO COOTBETCTBYIOIIHX
MYHMLMIAIBHBIX YCIYT B TIOMHOM 0ObeMe B MOps/Ke, ONpeNeJeHHOM 4YacThio 1.3
crateu 16 ®enepansHoro 3akoHa Ne 210-D3;

8) HapylmeHHe CpoKa WIHM TOpsAKa BBIAA4YM JOKYMEHTOB II0 pe3yjbTaTam
IPeNOCTaB/ICHUS] MyHULIUIIAIBHOM yCIIyTH;

9) [pPHOCTAHOBIEHHE IPEAOCTaBIEHUS MYHULUIIAIbHOW YCIYTH, €CIH
OCHOBAaHMA IIPHOCTAHOBJIEHHsS HE IpeLycMOTpeHbl (elepalbHbIMH 3aKOHAMU H
MPUHATBIMA B COOTBETCTBHH C HUMH HMHBIMH HODMAaTHBHLIMH TIPaBOBBIMH aKTaMHU
Poccuiickoit @enepannu, 3aKOHaMH M WHBIMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
Pecny6nuku TaTapcTaH, MyHHUIMIAJIbHBIMH IIPaBOBBIMH akTaMu. B ykasaHHOM
ciydae nocyneOHoe (BHecyneOHOe) 0OxaloBaHHE 3asBUTEIEM PEIICHUN U IEHCTBUH
(Ge3neiicTBUSA) MHOTO(YHKIIMOHAJIBHOI'O LIeHTpa, paboTHHKA
MHOro()yHKI[MOHAJILHOTO ~ I[eHTpa  BO3MOXKHO B  Cjly4ae, €CId  Ha
MHOrO(Q)YHKIIHOHANBHBIA LIEHTP, pelleHus H JedcTBUsA (Oe3medCTBHE) KOTOPOro
00XamyroTcsl, BO3JIO)KEHAa (QYHKIHA 110 IPEeJOCTaBJIEHHIO COOTBETCTBYIOIIHX
MYyHHUIMIAIBHBIX YCIYT B MOJHOM 0ObeMe B IOPSJKE, ONpeleIeHHOM 4acThio 1.3
ctaTh 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeOoBaHue y 3asBUTENS NPH MPENOCTABICHUH MyHHIHNAIBHOH YCIYTH
JIOKYMEHTOB HJIM WHPOPMALMH, OTCYTCTBHE U (HJIH) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3blBAJIMCh IIPU NEPBOHAYAIILHOM OTKa3e B IpUEMe JTOKYMEHTOB, HEOOXOIMMBIX
Il TpPeNOCTaBlIeHUS MYHHLMIIANbHOH ycuyrd, Jubo B  IPeroCTaBlIeHUH
MYHHLUNAIBHON YCIYTH, 32 UCKIIOYEHHeM CIIy4YaeB, MPeIyCMOTPEHHLIX MTyHKTOM 4
yactd 1 cratem 7 @enepansHoro 3akoHa Ne 210-d3. B ykazanHOM ciy4ae
nocynebHoe (BHecymeGHOe) oO)kanoBaHHE 3asBUTENIEM pEIIEHHH W IEHCTBUH
(Oe3meticTBuA) MHOTO()YHKIIHOHAIILHOTO LIEHTpa, paboTHMKa
MHOrOGYHKIIMOHAJIGHOTO  IIEHTpa  BO3MOXHO B ClIydae,  €CId  Ha
MHOro(YHKLMOHAILHBIN LEHTP, pelleHus Hu neiictBus (Oe3fedcTBHE) KOTOPOro
00XaNlyloTCs, BO3J0XkKeHa (YHKIMS [0 IPENOCTABICHUI0 COOTBETCTBYIOLIMX
MYHHIHUNAIBHBIX YCIYT B IIOJHOM 00BEMe B TMOpSAAKE, ONPENETEeHHOM 4acThbio 1.3
cratbu 16 @enepansHoro 3akona Ne 210-D3.

5.2. Xanoba mojaeTcs B mMCbMeHHOH (opMe Ha OyMa)KHOM HOCHTEIE, B
SIIEKTPOHHOM (opMe B OpraH, IPefOCTaBIAIONIME MyHHIHMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHBIN LEHTp JH00 B COOTBETCTBYIOIIMH OpraH rocyaapCTBEHHOH
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BJIACTH, SIBJSIOLIHICS Yy4YpeauTeleM MHOTO(QYHKIMOHATBHOTO ILIEeHTpa (Jayiee -
yupeouTenb MHOTO(QYHKIMOHAJIbHOIO LIEHTpa), a TakkXe B OpraHM3alluy,
npenycMoTpeHHble 4acTeio 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-03.
XanoOsr Ha pewmenus u JedctBus (Oe3meificTBHE) PYKOBOAMTENS OpraHa,
NPEIOCTABIAIOIEr0 MyHHLMIIAIBHYIO YCIYTy, MOAAIOTCS B BBIMIECTOSIIUI Opra
(mpu ero Hanmuuuu) MO0 B Clydae €ro OTCYTCTBHS pPacCMaTPUBAOTCS
HEIOCPEICTBEHHO PYKOBOJUTENEM OpraHa, NPeJOoCTaBIIAIOIIEr0 MYHULMIIAIBHYIO
yeayry. JKamoObl Ha pemeHus U gedctBus  (OesnmelicTBue) paboTHHKA
MHOT0(QYHKIHOHATIBLHOIO LIeHTpa MIOJJAFOTCS PYKOBOJUTEITIO 3TOr0
MHOT0(YHKIHOHATIBHOTO IieHTpa. JKamoOsl Ha pelneHus W aeicTBus (Oe3melicTBuE)
MHOro()yHKIMOHAJIBHOIO LEHTpa MOAAIOTCA YYpPeAUTENI0 MHOrO()YHKIHOHAIBHOTO
LEHTpa HWJIU AODKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY HOPMATHBHBIM IIPaBOBLIM
aktoM Pecrry6muxu Tarapcran. XanoObl Ha pemeHus u neiicrBus (OesneiicTBue)
pabOTHUKOB OpraHU3alyi, IpeayCMOTPEHHBIX YacThio 1.1 cTaTeu 16 PenepanbHoro
3akoHa Ne 210-D3, moxaroTcs pyKOBOIUATENSAM 3THX OpraHU3alii.

XKanoba Ha peueHus u nedictBus (Oe3neiicTBUE) opraHa, NMPeIOCTABISIONIETO
MyHULUNAIbHYI YCIYrY, JOJDKHOCTHOIO JIHIAa OpraHa, IpeIoCTaBIIAIOLIErO
MYHULUIAIBHYIO YCIYTy, MYHUIUNAIbHOIO CIY)Kalllero, PyKOBOIMTENS OpraHa,
IIPEJOCTABIAIOLIEr0 MyHULUIIATBHYIO YCIYTY, MOXET OBITH HalpaBlIeHa IO IOYTe,
4yepe3 MHOTO(YHKIMOHAJbHBIA LIEHTP, C HCIIOJIb30BaHHEM HHPOPMALHOHHO-
TEJIeKOMMYHUKAaUMOHHON cetd «MHTepHeT», o¢QuUManbHOro caiiTa oOprasa,
IPENOCTABIAIONIEr0  MyHMLMOAIBHYIO  yciuyry, EnpwHoro moprama  aubo
Pecnybnukanckoro — moprana,  HHGOPMALMOHHOM  CHUCTEMBI  HOCYIeOHOrO
o0kalloBaHUS, a TaKXXe MOXeT ObITh NPHHATA IPH JIMYHOM IPUEME 3aASBUTEJIS.
Kanoba Ha pewenus u neiicteus (OeznelicTBre) MHOTO(YHKIIMOHATIBHOTO LEHTPA,
paboTHHKa MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MOXET OBITh HalpaBlieHa IO MoYTe, ¢
WCIIOJIb30BAHHEM MH(pOPMAaLlMOHHO-TEIeKOMMYHHUKAIHOHHOH ceTn «MHTepHeT»,
obuLuaIbHOrO caliTa MHOTO(YHKUIHOHAIBHOIO LeHTpa, EmuHoro moprana amu6o
PecrmyOnukanckoro — moprana,  HH(QOPMAIMOHHOM  CHCTEMBI  JOCYAeOHOTO
o0’kaloBaHMs, a TaKXKe MOXeT ObITh NPHHATA MPHU JUYHOM IPHEME 3asBUTEJIS.
JKanoba Ha pemeHust U JeifctBus (Oe3leiicTBHE) OpraHU3allki, MPeayCMOTPEHHBIX
gactero 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-@3, a taxke uX pabOTHHUKOB
MOXKET OBITh HampaBjleHa IO II0YTe, C HCIIOJB30BaHHEM HH()OPMALHOHHO-
TEJIEKOMMYHHUKAalMOHHON cetd  «MHTepHeT», oduUManbHBIX CalTOB  3THX
opranu3auuii, Enunoro noprana nu6o PecrybnukaHckoro noprajia, a Takke MOXKET
OBITb IPUHSATA TIPU JINIHOM TIPHEME 3asBUTEIIS.

5.3. XKanoba nomkHa comepKaTh:

1) HauMeHOBaHMe oOpraHa, IPeIOoCTAaBIAIOIIEr0 MYHHULHUNAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMIla OpraHa, IPeJOCTaBISIOIIEr0 MYHULHUIAIBHYIO YCIyry, JHOO
MYHHULIMIATBHOTO CIIYXallero, MHOTO(YHKIMOHAIBHOTO LEHTPa, €ro pyKOBOJUTEIS
U (unu) paboTHHKa, OpraHM3alui, NpelyCMOTPEeHHbIX uacTbio 1.1 crateu 16
@enepansHoro 3akoHa Ne 210-03, ux pykoBomutenei u (uiu) pabOTHHKOB,
peleHus U nelctBus (Oe3nelicTBHE) KOTOPBIX 00KaIyIOTCS,
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2) damunnio, UMs, 0TYECTBO (IIOCIeIHEee - IPH HATHYHHU), CBEICHHUSI O MECTE
’KMTEIbCTBA 3asBUTENS - (PU3UUECKOro JiMla MO0 HaMMEHOBAaHHE, CBEJEHUS O MECTe
HaXOXXICHUSA 3asBUTENd - IOPUAMYECKOrO JIMLA, a TaKke Homep (HOMepa)
KOHTaKTHOTO Teje(oHa, aapec (agpeca) 3JIeKTPOHHOH IOYTH (TPH HAIWYHMH) U
TIOYTOBBIN aJIpec, IO KOTOPBIM JOJKEH OBITh HAlIPaBJIeH OTBET 3asBUTEIIO;

3) cBeneHus 00 obGxamyeMbIX pelleHHsX W JedcTBHsX (Oe3neiicTBuu) opraHa,
NPENOCTABNSIONIEr0 MYHHUIMIIAIbHYIO YCIOYTy, MAOJDKHOCTHOTO JIMLIA OpraHa,
NPEeIOCTABIAIOIEr0 MyHHLUUIIAIBHYIO YCIYTy, MO0 MyHUIMUOAIBEHOTO CIYXKAIIEero,
MHOTO(QYHKIMOHAJIBHOIO 1IEHTpa, pabOTHHKA MHOTO(YHKIHMOHAILHOIO II€HTpa,
OpraHM3alMi, NPeayCMOTPEHHBIX YacThlo 1.1 crateu 16 @enepanpHOro 3akoHa No
210-®3, ux pabOTHUKOB,;

4) noBozBl, HA OCHOBAaHWH KOTOPBIX 3asSBHUTENb HE COTJIACEH C PEIICHHEM H
nercrBueM (Oe3zielicTBUEM) OpraHa, NpeIOCTABISIONIEr0 MYHHULHMIATIBHYIO YCIyTy,
JOJDKHOCTHOTO JIMI[@ OpraHa, IpeJOCTaBIIAIOIIEr0 MYHULUNATBHYIO YCIYry, JTHOO
MYHHLHIIATIBHOTO  CIIY)KAIllEro, MHOTOQYHKIIMOHAIBHOTO IEHTpa, paboTHHKA
MHOTO(YHKI[MOHAJIbHOTO II€HTpa, OpraHu3aluii, NpeayCMOTPEHHBIX YacThio 1.1
cratbi 16 DenepanpHoro 3akoHa Ne 210-03, ux paGOTHHKOB. 3aiBUTENEM MOTIYT
OBITH IIPEACTABICHbl JOKYMEHTH (NIPH HAJIMYHH), MOATBEPIKAAIOIINE JOBOJIbI
3agBUTENIS, THOO WX KOIIUH.

5.4. IloctynuBmas xanoba MOMIEKUT PErHCTPALMM B CPOK HE IO37IHEe
pabodero [Hs, CIEAYIOLIEro 3a IHEM MOCTYILIEHHS.

5.5. XKanoba, moctynuBmas B OpraH, MPeIOCTABISIOMINAN MYHHIHIAILHYIO
YCIIyTy, MHOTOQYHKIHOHAJIBHBIN LEHTP, YYPEAUTEN0 MHOro(yHKIHMOHAIBEHOIO
LIeHTpa, B OpraHW3alluu, MpeayCMOTpeHHble 4acThio 1.1 cratbu 16 DemepanbHOro
sakoHa Ne 210-®3, nubo BhlulecTOSmMUNA opraH (MPH €ro HaIW4YWH), TOJIEKUT
PacCMOTPEHHUIO B TCYCHHE MATHAALUATH pabouMx OHEH co IHS ee pPerdcTpalldH, a B
ciiydae 00XalloBaHMsA OTKa3a OpraHa, MpeJOCTABISIONIEr0 MYHHIUIIATIBLHYIO YCIIYTY,
MHOrO()YHKUHOHAJIBbHOIO LEHTpa, OpraHu3aluii, HOpelyCMOTPEHHBIX 4YacTbio 1.1
cratbi 16 ®exepansHoro 3akoHa Ne 210-®3, B mpreMe NOKYMEHTOB y 3aABHTEJNS
nubO0 B MCIPAaBJIEHUH JOMYIIEHHBIX ONEYaTOK ¥ OIIKOOK WK B Clly4yae 005KaloBaHuUs
HapyLIEHUS YCTAHOBJIIEHHOTO CPOKA TaKMX MCIPaBJICHUH - B TeueHHE MATH pabounx
JHEU CO IHSA €€ PErucTpaluu.

5.6. Ilo pesynbraTaM pacCMOTpPEHHs IKaJIOObI TMPUHUMAETCS OMHO W3
CIIETYIOILINX PEelIeHHH:

1) xanoba ynoBneTBOpseTcs, B TOM 4YHCiIe B (pOpME OTMEHBI IPHUHSITOrO
pPELICHHUA, HCIPAaBICHUS MOOIMYLICHHBIX ONEeYaToK M OIMMOOK B BBIJAHHLIX B
pesyabTaTe IMPEJOCTaBICHUs MYHULUMIAIBHOW YCIYrH JOKyMEHTaX, BO3Bpara
3afBUTEI0 [EHEXHBIX CpPEeJICTB, B3MMaHHe KOTOPBIX HE MPEdyCMOTPEHO
HOPMATHBHBIMU IIPaBOBBIMH akTaMH Poccuiickoil @enepanuu, HOPMAaTHBHBIMH
NpaBoBEIMH  akTaMH Pecny6nuku TarapcraH, MyHHIMITAIBHBIMH — ITPABOBLIMH
aKTaMu;

2) B yOBJIETBOPEHUH XKaT00bI OTKA3bIBAETCS.

He mosgnee nHs, cieayrollero 3a JHEM NPUHATHS pellleHHs, YKa3aHHOTO B
HACTOSIIEM ITYHKTE, 3asiBUTEII0 B MTUCBMEHHOH (hopMe U T10 XKEJaHWIO 3asBUTENS B
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SNIEKTPOHHOW (OpMe HampaBiseTCss MOTUBHPOBAHHBIH OTBET O pe3yJbTaTax
paccMOTpeHus KaloOBI.

5.7. B cnydyae Npu3HaHMs )Kajdo0bl MoJuIexanield YIOBIETBOPEHHIO B OTBETE
3agBHTEJIIO O pe3yNbTaTax PacCMOTPEHUS XKalloObl JaeTcss HHGOPMALUs 0 TeHCTBHSX,
OCYIIECTBJIAEMBIX ~ OpPraHOM, IPENOCTABIAIOMIMM  MYHHMLUHMIAIBHYIO  YCIIyTY,
MHOTO(YHKI[HOHAIbHBIM LEHTPOM JHOO0 OpraHu3alkei, MMpeayCMOTPEHHON YacThio
1.1 crateu 16 ®@epepansHoro 3akoHa Ne 210-D3, B mensx He3aMeIJIUTEIbHOTO
YCTPpaHEHHS BBIABJICHHBIX HApyLIICHHH INPH OKa3aHUU MYHHILMIIAIBHOW YCIIYTH, a
TaKXe IPHHOCATCS M3BUHEHHS 3a JOCTaBIeHHblE HeyAoOCTBa M YKa3bIBAETCS
MHpOpMalKsd O JadbHEHINMX MAeHCTBUSIX, KOTOpble HEOOXOJMMO COBEPIIHTH
3asIBUTEJIIO B LE/AX IIOJIy4YEeHUs MyHULIUIIATbHON YCIYTH.

5.8. B ciyuae npusHaHus 5kanodbl He MOAJeXKaIIel YIOBIETBOPEHHIO B OTBETE
3as$BUTEII0 O pPe3yJIbTaTax PacCMOTPEHHs >KajJoObl NAOTCS apryMEHTHPOBAHHBIE
pa3bsACHEHHs O MPHUYMHAX MPHHATOIO pelleHHs, a Taloke HHGOPMaLUs O MOPSIKE
00>KaJI0BaHus IPUHSITOTO PEIICHHUS.

5.9. B cnyvae ycTaHOBIEHHMA B XOJe WIIH IO pe3yJbTaTaM pPacCMOTPEHHs
KaloObl IPU3HAKOB COCTaBa  aJAMHHHCTPAaTUBHOTO IMPABOHAPYIUEHHA  UIH
NPECTYIIEHHA [JOJDKHOCTHOE JHLO, PabOTHUK, HaAeleHHbIe IOJHOMOYHSIMH IIO
PacCMOTPEHHIO JKallod, He3aMEIJIMTENbHO HANpaBIISIOT UMEIOIIHECS MaTepHalbl B
OpraHsl IPOKYpaTypBhl.
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[Ipunoxenne Ne 1

K AJIMUHUCTPaTUBHOMY
periaMeHTy IpeaoCTaBIeHUS
MYHHIIHIIAJIBHON YCIyTH 10
IPHHATHIO PEIIEHHUSA O BBIKYTIE
3EMEJILHOT0 Y4acTKa

®opma
(bnank oprasa, NpeaoCTABILIIOIIET0 MYHHIUIAIBHYIO YCIIYTY)
Komy:
KoHTakTHBIE JaHHBIE:
IIpencraBuTenb:
KoHTakTHEIE maHHBIE
IpeICTaBUTEIS:
PEHIEHUE
0 BBIKYIIE 3€MEJILHOI'0 y4acTKa
oT No
PaccmoTpeB Baie 3asBienue ot No 7t
npujiaraemsle K HEMY TIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM

IPHUHATO pEUIeHHE O BBHIKYIIE

3€MEJIBHOTO Y4JacTKa.

JononuurensHas UHGOPMAIIHS:

Crezienns 00 31€KTPOHHOH MOAMTHCH

JomxuoctHoe nmuio (PHO)




a7

(moAnHch YIOTHOMOYEHHOTO JO/DKHOCTHOTO
JIMIa OpraHa)
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IIpunoxenue Ne 2

K AIIMUHUCTPaTHBHOMY
perjJaMeHTy IpefoCTaBlIeHHUs
MYHHIANIATBHON YCIYTH 110
NPUHATHIO PELICHUS O BBIKYTIE
3€MEJILHOTO yJacTKa

®opma

(brank oprana, npe10CTaBIIAIOIEr0 MyHHHIMNATIBHYIO YCIYTy)

Komy:

KoHTakTHEIE faHHBIE:

IIpencraBuTens:

KoHTakTHBIE NaHHBIE
[IpEeICTaBHTEIS:

PEIIIEHME
00 OTKa3e B IPEIOCTaBICHUH MyHHUMIAIBHON YCIyTH
10 MIPHHATHUIO PEIIEHHS O BBIKYIIE 3MEJIEHOTO Y4acTKa
oT No

PaccmotpeB Barme 3asBienwe ot Ne H
IpUIaraeMbie K HeMy JIOKYMEHTEI YIIOJTHOMOYEHHBIM OpraHom
IIPUHATO pelleHHe 06

OTKa3€ B BBIKYII€ 3€MEJIBHOTO yJacTKa I10 CJICOYIOIOIHM OCHOBaHHSM:
15

2,

HononHurenpHas HUH(pOpMaLIUsL:
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Bl BrIpaBe IOBTOPHO OOPaTUTECS B YIOJHOMOYEHHBIN OpraH C 3asgBJICHHEM O
NPeAOCTaBIIEHUH YCIYTH 110C/Ie YCTPaHeHHs YKa3aHHBIX HapyIIeHUH.

JaHHBIA OTKa3 MOXeT OBITH 00XajloBaH B JOCYNeOHOM IMOpSAKE IyTeM
HaIlpaBJIeHHUs KaJl00b! B YIIOJTHOMOYEHHBIH OpraH, a Takke B CyIeOHOM MOpsIIKE.

Caenenus 06 SMEKTPOHHOH MOIHCH

JomxaoctHOoe 1o (PHUO)

(nmoamuch ynolHOMOYEHHOTO AOKHOCTHOTO
JHLA OpraHa)
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IIpunoxenne Ne 3
K AIMUHUCTPAaTUBHOMY
perjiiaMeHTy IIPeI0CTaBIeHHUs
MYHHIUITAIIBHON YCIYTH 110
MIPUHATHUIO PELIEHHUS O BBIKYIIC
3eMeJIbHOI'O y4acTKa

®opma

(bnank oprana, npe0CTaBISIONIEr0 MyHUIIUNIATEHYIO YCIIYTY)

Komy:

KoHTakTHBIE TaHHEIE:

[IpencraBurens:

KonrakTHEIE JaHHBbIE
IpEeACTAaBUTCIIA:

PEINNEHHWE
00 OTKa3e B IpUEME NOKYMEHTOB, HEOOXOIUMBIX IJIS TPEIOCTABIICHHUS

MYHHLUIAIBHOHR YCIYTH 110 MPUHATHIO PEIIeHHs O BBIKYIIE 36MEJIbHOI0 y4acTKa
OT No

Paccmorper Bame 3asBienHue ot Ne u
npuiaraeMsle K Hemy JIOKYMEHTBI YTIOJTHOMOYE€HHBIM OpraHom
IIPUHSATO

pemenre 00 OTKase B IpUeMe JOKYMEHTOB, HEOOXOIMMEIX ISl BEIKYIA 3€MebLHOTO

y4acCTKa I10 CJIEAYHOIIHMM OCHOBaHHAM:
L

2

PaspsacHenne IIpUYHH OTKa3sa:

ﬂOHOJ’IHHTCJ’IBH&H HH(pOpMaHHHI
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Bel BripaBe MOBTOPHO OOpaTUTHECS B YIOJIHOMOUEHHBIH OpraH ¢ 3asBICHHEM O
NPEI0CTaBIEHHH YCIIYTH [10CIe YCTPaHeHUs YKa3aHHBIX HapyIIeHH .

ManHblii 0TKa3 MoXeT ObITh 00XKaloBaH B JOCYJeOHOM MODPSIKE ITyTEM
HalpaBJIeHHs JKaJ00kl B YIIOMTHOMOYEHHBIH OpraH, a TakKe B CyAeGHOM TOPSJIKE.

Cenenus 00 7€KTPOHHOH MOANUCH

HomxuoctHoe nuno (OPHO)

(moamucek YNoMHOMOYEHHOT0 JOJKHOCTHOTO
JIMIIA OpraHa)




JU1s FOpUIHYeCKUX JTHLI
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IIpunoxenue Ne 4

K AJIMHHUCTPAaTHBHOMY
PErilaMeHTy IpeaoCTaBIeHHUs
MYHHLHITAIBHON YCITYTH T10
NPUHATHIO PELIEHHUS O BBIKYTIE
3€MEeJIbHOTO Y4acTKa

®opma

B

(HauMeHOBaHME OpraHa MECTHOTO CaMOYTIPaBJIEeHS)

(MoTHOE HaHMeHOBaHHe OPraHH3al|H H
OpraHH3allMOHHO-TIPABOBO GOpMEI)

B THIIC:

(PHO pykoBOaHTENA MM HHOTO
YIOJIHOMOYEHHOT'0 JIMLA)

JIOKyMEHT, yI0CTOBEPAIONIHIT THIHOCTE
3asIBUTEJIS:

(BHI nOKyMeHTa)

(cepus, HoMep)

(xeM, KorJa BbIAaH)
Caenenust 0 rocyiapcTBEHHOM perucTpanuu
HPHIHYECKOr0 JIAIA.

OI'PH

WHH

MecTo HaXO0XK NeHHS

KonrakTHas nH}popmanus:
HOMep Tel. 1

HOMeEp Tel. 2

9JI. IoYTa




Jlns u3HYeCKUX JIHIT M HHIMBUIYaILHBIX
IOpeanpUHUMaTeIei
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0J5(0)

JloKyMeHT, yA0CTOBEPSIOMINIA JTHYHOCTb:

(BUI JOKyMEHTa)

(cepus, Homep)

(kem, Korza BeIIaH)

OPT'HMIT (as WIT)

Anpec peructpariu

IIpencTaButens 10 JOBEPEHHOCTH MJIH 3aKOHHBI
IPEACTaBUTEIb:
oHO

JlOKyMEHT, yI0CTOBEPSIOLIMI JTHYHOCTb:

(BuI noKyMeHTa)

(cepus, Homep)

(xeMm, Koraa BEIIaH)

PexBHu3UTHI JOKYMEHTa, HO/TBEP)KTAIOIIErO

ITOJTHOMOYHS

AJlpec peructpanuu

KonrakTHas uH(opmalus:
HOMep Tell. 1

HOMeED Tell. 2

JJI. TIo4YTa

3adABJICHHE.

Ipouty Bac npuHATE pelileHre O BBIKYIIE 36 MENBHOIO YUacTKa, HaXOMSAIIErocs 10

azpecy:

KaJacTpOBBIH HOMeEp:

IIomanb:
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Pe3yanaT MMpeaoCcTaBJICHHA MYHHI_[I/II'IaJIBHOI:'I YCIIYryd, npoury npeioCcTaBHuTh.

[ |5 nnumeiit kabuner [TopTana rocyaapCTBEHHbIX W MYHULMNATBHBIX YCIYT
Pecniy6nuku Tarapcras;

D B MHOro()yHKUHOHATBPHOM IIEHTpE IPENOCTaBIIEHUs TOCYHAapCTBEHHBIX H
MyHHIHIATBHBIX yeayr PecnyOauxu TaTaperan;

E[ B Opzane.

(mara) (roarmuce) (®.1.0.)




[Tpunoxxenne Ne 5

K AIMHUHUCTPATUBHOMY
perigaMeHTy MpeIoCTaBIeHuUs
MYHHLUIIATBHON YCIyTH 110
IPUHATHUIO PELIEHUS O BBIKYIIE
3€MeJIbHOI0 y4YacTKa

PykoBoaurenro

Oz

3asgBieHue
00 McrpaBIeHUH TeXHUYECKOH OLIMOKH

Coobmaro 00 omubKe, JOMYIIEHHOW MPHU OKa3aHWU MYHUUMIIAIBHON YCIYTH I10
TIPUHSATHIO PEIIEHHs O BBIKYIIE 3eMEeIbHOI0 Y4acTKa.
3anucaHo:

HpaBHJIbeIe CBCIOCHUS:

[lpomry WCHpaBUTH [JONMyINEHHYIO TeXHHYECKYI0 OMIMOKY W  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHHS B  JIOKYMEHT,  SBJAIOLIUMHCA  pe3ybTaToM
MYHUIUIIAIBHON YCIIyTH.

[Ipunarato cneayromiue J0KyMEHTHI:

l.

2,

B cnyyae npuHATHS pemieHHss 00 OTKIOHEHHMH 3asBlIeHHs 00 HCIpaBIEHUH
TEXHUYECKOM OIMMOKHM MPOIIy HApaBUTh TAKOE PEILICHHUE!

TIOCPEACTBOM OTIPABJIEHUs JJIEKTPOHHOIO JIOKyMeHTa Ha azapec E-mail: :

B BHUJIe 3aBEPEeHHON KOMMH Ha OYMa’KHOM HOCHUTEJIE ITOUYTOBBIM OTIIPABIEHUEM I10
azpecy:

HacrosmumMm noaTBeprkaar0: CBeeHNUs], BKIIOUEHHbIE B 3asBIEHHE, OTHOCALIMECS K
MOEi JIMYHOCTH W TPEJCTAB/sIEeMOMY MHOK JIMIY, @ TaKKe BHECEHHbIE MHOK HHIKE,
JoctoBepHbl.  JIOKyMeHThl (KONHMM  JOKYMEHTOB), IPHIOXKEHHBIE K  3asiBICHHIO,
COOTBETCTBYIOT  TpeOOBaHUSAM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
denepanyu, Ha MOMEHT IIPEACTABIECHHUS 3asiBIEHHUS 3TH JOKYMEHTBI JECHCTBUTENbHbI H
COZIepP>KaT JOCTOBEPHBIE CBEICHMUSL.

(narta) (moarmuce) (®.1.0.)




