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06 yTBep:KIeHHHM  AJIMHHHCTPATHBHOIO
perjiaMeHTa MNpPeNoCTABJIEHHSI MYHHIHINIAJIbHOM
yCJIyrda 10  3aKJIIOYEeHHI0  A0roBopa  Ha
pa3menenne HeCTAIHOHAPHBIX TOProBbIX
00bEKTOB  Ha  3eMJIfIX, HaXoJslllUXcss B
MYHHIHIIAJbHOH COOCTBEHHOCTH

B nensx peanuzanuu OenepansHoro 3akona ot 27 uroinst 2010 roga Ne 210-03
«O6 opraHM3alMU TPEIOCTaBICHUs] TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyI»,
PYKOBOACTBYsICh ocTaHoBiIeHreM Kabunera Munuctpos Pecry6iuku Tarapcran ot
02.11.2010 Ne 880 «O6 ytBepkuenun Ilopsinka pa3pabOTKH U yTBEPKAEHHS
aIMMHUCTPATHBHBIX PETIAMEHTOB IIPEJOCTaBIEHHs TOCYJapCTBEHHBIX — YCIyT
HCIIONHUTENBHBIMUA OpPraHaMH rocyIapcTBeHHoH Bractu Pecrry6nuku Tatapctan u o
BHECEHUH M3MEHEHHMH B OTHelbHble MocTaHoBlIeHUs KabunHera MuHHCTPOB
Pecny6iuku Tarapctan», B COOTBETCTBHM C IIOCTaHOBJIE€HHEM VICTIOMHUTETEHOTO
xomurera «O Tlopsimke pa3paboOTKU M YTBEPXKIEHUS aJIMUHHCTPATHBHBIX
PErJaMeHTOB MMPEAOCTaBICHUS MyHUIIMIATBHBIX yCIyr», VICTIONHUTEIBHBIA KOMUTET
Apckoro MyHULMNaIbHOTO paitona Pecry6muku Tarapcran IOCTAHOBJISIET:

1. VrBepauTh  AJMHHUCTPATUBHBIM  perjaMeHT  MPeAOCTaBICHUS
MyHUIMIATBHON ~ yCIyrd IO 3aK/IIOYEHMIO  J0roBopa Ha  pasMelleHHe
HECTALMOHAPHBIX TOPTOBBIX OOBEKTOB HA 3eMIISIX, HAXOAAIIUXCS B MyHHUIUIIAIBHOM
COOCTBEHHOCTH, COTVIACHO TPUJIOKEHHIO.

2. [lpu3HaTh YTPATHUBIIMM CHIIy IIOCTAHOBJIEHHE HCIIOJHUTEIHHOIO
KOMHTeTa ApCKOTO MYHHIMNAIBHOrO paioHa ot 26.11.2020 Ne 937 «O6
YTBEP)KIEHUH aJIMUHUCTPATHBHOIO pErlaMeHTa MNPeJOCTaBIEHHs MYHULHMIIAIbHON
YCIYTH IO 3aKJIIOYEHUIO JOroBOpa Ha pa3sMeIleHHe HECTAlMOHAPHBIX TOPrOBBIX
06BEKTOB Ha 3eMJISIX, HAXOIAIIMXCA B MYHHLHIAIBHOW COOCTBEHHOCTH, 6e3
[IPOBECHUS ayKIIMOHa.

3. Ony6aukoBaTh HacTosllee IOCTaHOBIeHMe Ha OQuuuanibHOM Mopraie
npaBoBoii uHpopmauuu Pecry6imku  Tatapcram  (httpipravo.tatarstan.ru) u
00HApOJOBaTh MyTeM pa3MeLIeHHs Ha caiite ApPCKOro MyHHLHIIATIBHOIO paioHa
(arsk.tatarstan.ru).



4. KoHTponmb 3a HCIIOJHEHHEM [IaHHOTO IIOCTAHOBIEHHS BO3JIOXKHUTH Ha
pykoBoauTensi Ilamarbl HMYIIECTBEHHBIX H 3€MENbHBIX OTHOLIEHWH ApCKOro
MyHHUIIUIIATbHOTO paifoHa Pecry6nuku Tarapcran.

N.o. pykoBoaures N.A. I'anumyius



[TpuoxeHne K OCTaHOBJIEHUIO
HCIIOJIHUTEIHHOTO KOMUTETA
ApPCKOTO MYHUIIMIIAIILHOTO paiioHa
Pecnybimku TarapcTan

or«3f» 2f 20221.Ne 6.9

AIMHMHHCTPATHBHBIH perjaMeHT
NpeaoCcTABIEHHS] MyHHIIHNIATBHOH YCJIYTH 110 3aKJIKYEeHHIO 10roBOpa Ha
pasMellleHHe HECTALHOHAPHBIX TOPrOBbIX 00bEKTOB HA 3eMJIsIX, HAXOASAIHXCS B
MYHHIHNAJIbHOH COOCTBEHHOCTH

1. O01mue noJI0KeHUs

1.1. Tlpeamer peryJupoBaHHs aIMHUHUCTPATUBHOTO periaMeHTa

Hacrosimmii aJIMUHHUCTPATUBHBIH periamMeHT IIpeOCTaBIICHUS
MYHHIIMIAIBHON YCIyrd (fajnee — aIMMHHCTPATHBHBIN PErIaMeHT) yCTaHaBIMBACT
CTaHAapT M TOPSIOK IMPEIOCTABICHHS MYHMIMIIAIBLHOM YCIyTH IO 3aKI0YEHHUIO
JIOTOBOpAa HA pa3MelleHHe HECTAlOHAPHBIX TOPrOBBIX OOBEKTOB Ha 3eMIX,
HAXOUIIIMXCS B MyHUIIUIATEHON COGCTBEHHOCTH, 0€3 MPOBENeHHs ayKIMOHa (anee
— MYHHIIUIIATbHAs yCIyra).

1.2. Kareropuu 3asBuTeNEH

1.2.1. JIunaMy, UMEIOIUMMHU TIPaBO Ha IOIyYeHUE MYHHUIMIAIBHON YCIyTH,
SABISIOTCS IOPUIMYECKMe JIMIa ¥ MHIMUBHIyalbHBIE NpelNpUHUMATeNd (namee —
3asBUTEINb).

1.2.2. C 3asgBieHMeM BIpaBe OOpaTUThCS IPENCTABUTENb 3asBUTEN,
JeHCTBYIOMIMH HA OCHOBAHMH JOKYMEHTa, YAOCTOBEPAIOIIEro ero NoJIHOMOouHs, 1160
3aKOHHBII PEJICTABUTE b (PU3NIECKOTO JIUIIA (1anee — MPeCTABUTEND 3asBUTEIIS).

1.3. INopsa0K HHPOPMHUPOBAHHUS O IIPEIOCTABIECHAN MyHULUITAIBHON yCIyTH

1.3.1. VHdopMarus o TOpsAAKe HPeIoCTaBlIeHHs MyHHUIMIAILHON YCIyTH
pa3MeInaeTcs:

1) Ha MHGOPMALMOHHBIX CTEHJaX, COAEPXKAIIUX BU3YallbHYIO M TEKCTOBYIO
MHQOPMALMIO O MYHHIHUIAIBHON yClyre, PpaclojOXKEHHBIX B MOMEUICHHMSIX
MHOTO(QYHKI[MOHATBHBIX ~ LEHTPOB  MPENOCTABICHUS  TOCY[AapCTBEHHBIX M
MYHHUIHUIAIBHBIX YCIIYT.

2) Ha odHIHMATIBHOM caiiTe MyHHIMIATBHOTO paioHa B HMH(OPMAIMOHHO-
TeseKOMMYHHKaIMOHHOM cetr «MHTepHeT» (https://arsk tatarstan.ru);

3) na Ilopralze TOCYIapCTBEHHBIX M MYHHIMNATbHBIX yciIyr Pecrybmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryGiukancKui nopTan);

4) na EnumHOM TopTane TOCYAapCTBEHHBIX M MYHHUMIATBHBIX —YCIyT
(pynkimii) (https:/www.gosuslugi.ru) (1anee — Enunpii moprai);

5) B rocy1apcTBEHHOM MHPOPMALIMOHHON crcTeMe «PeecTp rocy1apCTBEHHbIX
M MyHAIMTATBHEIX ycuyr Pecny6nuku Tarapcram» (http:/frgu.tatar.ru) (manee —
PeecTp rocyIapcTBEHHBIX M MYHHUIMIATBHBIX yCIYT).



1.3.2. KoHCyapTHpOBaHHE MO BOIPOCAM INPEJOCTABICHUS MYHHULHMIATBHOM
YCIYTH OCYLIECTBIISAETCS:

1) B MHOrO)yHKIIMOHAJIBHBIX LIEHTPax MpPEeIOCTaBIEHHUs I'OCYIapCTBEHHBIX U
MYHMIUNAIBHBIX YCIYT MPH YCTHOM OOpalleHNH - TMYHO MM 110 TeneoHy;

2) B MHTEpaKTHBHOH hopme PecrybmrkaHCcKoro noprana,

3) B YIOJHOMOYEHHOM Ha TNPEIOCTaBICHUE YCIyTM OpraHe — OTHAENe
SKOHOMHUKH ¥ (puHaHCOB (nanee — Opzan):

IIpY YCTHOM OGpAILEHUH - TUYHO WU T10 TeJleOHy;

Npd THCBMEHHOM (B TOM dYuclie B (opMe 3JIEeKTPOHHOTO JIOKYyMEHTA)
obpamenin — Ha OyMaKHOM HOCHTeNe IO II0YTe, B DJIEKTPOHHOH (opme Mo
AJIEKTPOHHOM I10YTE.

1.3.3. Uadopmarmss Ha Enunom moptane, Pecrmy6nukaHcKoMm mopraie o
MOpsAAKE M CpPOKaxX IPedOoCTaBICHUs MYyHHUIMIAILHON YCIyrd Ha OCHOBaHUH
CBEJIEHUH, cojepkainuxcs B PeecTpe rocyJapcTBEHHBIX M MYHHUIMINAIBHBIX YCIIYT,
[PEeI0CTABIISIETCS 3aBUTENIO OECIIaTHO.

JlocTyn K MHGOPMAIMU O CPOKaX U MOPsIKe IPENOCTABIEHHS My HUIUIIAIBHOM
YCIIyTH OCYIIECTBJIseTCsl 0e3 BBIIOIHEHHUS 3asBUTEeM KaKuUX-TMOo TpeOGoBaHHMi, B
TOM uuciie 6e3 HMCIIOIB30BaHMs MPOTrPaMMHOro obecrnedeHus, yCTaHOBKa KOTOPOIro
Ha TEXHMYECKHE CpeICTBa 3asBUTENs TpeOyeT 3aK/IIOUeHHs JIMLIECH3MOHHOIO HIIA
MHOTO COTVIAlleHMss ¢  [paBooOiajaTteneM  MPOrpaMMHOro  obecredeHwus,
TpelyCMaTpUBAIONIEr0 B3UMaHUe MIaThl, PETMCTPAIIUIO UIIM aBTOPU3ALIMIO 3asBUTEIA
WK TIPeOCTaBIICHIE UM ITePCOHANIBHBIX TaHHBIX.

1.3.4. Tpu oGpalieH!H 3asBUTENIS IMIHO MM 1O TeNepOHY B COOTBETCTBHU C
TIOCTYNUBLIMM OOpaIlleHHeM IPeI0CTaBIAeTCss HHpOopMalys:

1) o MecTe HaXOXIEeHHUs MHOrO(YHKIHOHAIBHOIO LEHTPA MIPeJOCTaBICHUS
rOCYIapCTBEHHBIX M MyHHLMNANbHBIX ycmyr, Oprana (anapec, rpaduk paboTsl,
CrpaBoYHbIe TeIe(OHBbI);

2) 0 mopsAnKe MpeNOCTABIEHWs MYyHHIMNANBHOH YCIyrH, O crmocobax H
CpOKax IoJlauy 3asiBJICHUH;

3) 0 Kareropusx rpaxJaH, KOTOPHIM IIPEAOCTABISACTCS MyHUIMNAIbHAS
yclayra; O HOPMATUBHBIX  IPaBOBBIX  aKTax, pEryJIUpPYIOIIMX — BOIPOCHI
NpeaoCTaBIeHHs MyHHLIUIIAIBHOM YCITyTH;

4) 0 mepe4He JOKyMEHTOB, HEOOXOMUMBIX ISl PACCMOTPEHUs 3asBICHUSA O
TIPeOCTaBIeHHH MYHHLUNATPHOH YCIyrd, O CpoKax MpHeMa M perucTpanuu
3asIBIICHMUS;

5) o Xoe IMpeJOCTaBIeHNs] MyHULIUIIAIBHON YCITyTH;

6) o MecTe pa3sMelleHMs Ha OQUIHMATLHOM caiiTe HH(OpMAlUU 0
BOIPOCAM MpeJOCTaBICHHs MyHHULUIIAIBHO! YCIyTH;

7) 0 MopsiIKe 00XKAIOBaHUS AeHCTBUH UK O€31eMCTBHS JODKHOCTHBIX JIMI
OpraHa.

[To mUCEMEHHOMY OOpalleHHI0 COTPYJHMKH OT/ejla, OTBETCTBEHHOIO 3a
NpEeNOCTaBIeHHe MYHUIMIAIBHON yCIyrH, NOApoGHO B MHCBMEHHOW (opme
Pa3bACHAIOT 3asBUTENIO IOPSIOK IPETOCTABICHHUS MYyHULHIANBHOM YCIyrd M
BOTNPOCHI, YKa3aHHbIe B HACTOSIIEM ITyHKTe aJMHHUCTPATUBHOIO PETJIAMEHTA, U B
TedyeHHe TpeX paboumx JHel cO [AHS PerdcTpaldy OOpalleHHs HalpaBlIslOT OTBET



3agBuTen0. OTBETHI JAIOTCSA Ha sA3bIKe oOpalleHus. B ciyyae HEBO3MOXHOCTHU 1aTh
OTBET Ha sA3bIKE OOpAIIEHUS UCIIONB3YIOTCS TOCYlapCTBEHHbIE S3bIKU PecryOmuku
Tarapcrtas.

1.3.5. Uudopmarms mo BompocaM MpPeAOCTaBIEHHsS MyHMLHUIAIbHONW YCIyTru
pasMemniaeTcs Ha OQUIMAIBHOM calite MYHMIMIAJIBHOTO paiioHa U Ha
MH(pOPMALMOHHBIX CTeHaX B oMeIleHusX Oprana it paboThl ¢ 3asBUTEISIMH.

WupopManuss Ha TOCyJapCTBEHHBIX s3blkax PecmyOnuku Taraperas,
pasmemiaeMas Ha HMHQOPMAIMOHHBIX CTeHJaX M Ha oQuUIMaIbHOM  caifre
MyHUIWIIATLHOTO pailoHa B HH(OPMALMOHHO-TEIEKOMMYHHUKAIMOHHON — CETH
«/HTEpHET», BKIIOYAET CBEICHUS O MYHHLHMIAIBHOM YCIyre, coiaepxaiiuecs B
nynkrax 2.1, 2.3, 2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 afMUHHCTPaTHBHOTO PETIIaAMEHTA,
MHQOPMALIMIO O MECTE HAXOXAEHHs, CIPABOYHBIX TenepoHaX, BPEMEHH pabOThI
Oprana, o rpad¥uke mpreMa 3asiBIeHUN Ha IPeJOCTaBlIeHHE My HULIMIIATBHON YCIyTH.

1.4. HopmaTHBHBIE TIIpaBOBBIE aKThl, PErYJUPYIOIIHE IPEIOCTaBICHUE
MYHHULUIAIBHON yCIIyTH

1.4.1. TlepedyeHb HOPMAaTMBHBEIX IIPABOBBIX  aKTOB,  PEryJUPYHOIIUX
TpeloCTaBlIeHne MYHHIMIIATBHOM yCIIyru (C yKa3aHWeM PeKBU3UTOB HOPMATHBHBIX
TIPaBOBBIX AKTOB M UCTOYHHKOB UX O(HIMATIBHOTO OIMyOIMKOBaHMs), pasMeIleH Ha
EnvHoMm mopraie, B PeecTpe rocylapCTBEHHBIX W MYyHHLMIAJIbHBIX YCIYT, Ha
oDUIMATBHOM  caiiTe  MyHHIMIATBHOrO  padoHa B MH(OPMALMOHHO-
TeJIEKOMMYHHUKaMOHHOU ceTh «MHTepHET.

1.4.2. TekcT aJIMUHHUCTPATHBHOTO perjaMeHTa B NEHUCTBYIOIIEW peAaKIiu
MOJUIeKUT pasMellleHnio Ha EnuHoMm moprane, B Peectpe rocynapcTBEHHBIX U
MYHHIMIAIBHBIX YCIYT, Ha OQUIHAIBHOM caliTe MyHHUMNAIBHOrO paioHa B
MH(POPMaLMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTr «MIHTepHeT».

1.5. TepMHuHBI, HCIONB3yeMble B aJMMHHMCTPATUBHOM peITIaMEHTe, U HX
oIpeeNeHus

1.5.1. B aIMHUHUCTPAaTHUBHOM pErJaMEHTE HCIOJB3YIOTCS — CIIEAYIOIIHUEe
TEPMHHBI U ONPEeeIEHUS:

yaneHHoe pabodee MeCTO MHOrOQYHKIMOHAIBHOIO IEHTPa NPel0CTaBICHUS
rOCYIapCTBEHHBIX ¥ MYHMLMIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIeHHOe
CTpyKTypHOe  mojpasjeneHue  (opuc)  MHOropyHKIHOHANBHOTO  HEHTpa
TIPEeNOCTaBNIEHNs] TOCYNApCTBEHHBIX M MYHULHIIANBHBIX YCIYT, CO3MaHHOE B
rOpoJCKOM (CENbCKOM) TOCENIeHNM MYyHHIMIIAIBHOIO paidoHa HIIM B TOPOICKOM
okpyre Pecry6muku TatapcTad B COOTBETCTBHH ¢ MyHKTOM 34 IIpaBuil opranusaiuu
JeATeIbHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB IPEIOCTABICHUS FOCY 1apCTBEHHbBIX
¥ MYHUWIHIAIbHBIX YCIyT, YTBEPXKIEHHBIX mocraHoBieHueM IIpaBuTesbcTBa
Poccuiickoit ®enepanuu ot 22 nexabps 2012 1. Ne 1376 «O6 yrBepxaennn [IpaBun
OpraHU3alUU JESTENBHOCTH MHOTO(YHKLUHMOHAIBHBIX HEHTPOB MPEAOCTABICHUS
rOCYIapCTBEHHBIX M MyHULUIIAIBHBIX yCIYI»;

TeXHWYecKass OIMOKa - omuOKa (ONMUCKa, oledyaTKa, rpaMMaTH4YecKas HiIH
apudMeTndecKas owmuOka 1mbo ToxobHas ommbKa), JIOMyIIEHHAs OpraHoM,
TIPEeIOCTABNSIONIMM MYyHHIHIIANBHYIO yCIyry, W IpUBEIIIas K HECOOTBETCTBHIO
CBeJIeHHi1, BHECCHHBIX B JJOKYMEHT (pe3yJbTaT MyHHIIUIIATEHON YCIIYTH), CBEACHUAM
B IOKYMEHTaX, HA OCHOBAHUH KOTOPBIX BHOCHJIUCH CBEICHHUS,



Enunas cucreMa HACHTU(DUKAIWK U ayTeHTU(QHKAIMU B HHQPPACTPYKTYpE,
obecrieynBaroIen HHPOPMALMOHHO-TEXHOIOTUIECKOE B3aUMOJIEHCTBHE
MH()OPMALIOHHBIX CHUCTEM, UCIIOJB3YEMBIX /IS MPENOCTABIEHUS TOCYIapCTBEHHBIX
¥ MYHUIHUIAIBHBIX YCIYT B 31eKTpoHHOU dopme (nanee — ECUA) — denepanbHast
rocyapcTBEHHas UH(POpPMaLMOHHAs cucrema, obecreynBaroIas
CaHKI[MOHMPOBAHHBIM JOCTYNl YYaCTHUKOB HMH(OPMALMOHHOTO B3aUMOJIEHCTBUS B
cHCTeMe HIEHTU(QMKALUKM W ayTeHTH(QUKAMUA K HHGbOpMalMu, COoAepKalieics: B
rOCYyJapCTBEHHBIX HMH(OPMALMOHHBIX CHCTeMaX M HHBIX HMH()OPMALMOHHBIX
cHCTeMax;

MOIL] - ['ocynapcTBeHHOE OrOKETHOE yUpeKIeHUE
«MHOroyHKIIMOHAIBHBIM ~ LEHTP  NPEJOCTaBIEHUS  TOCYAapCTBEHHBIX — H
MyHHUIIUIIAIBHBIX yeIyT B Peciry6uke Tatapcrany,

AUC M®I] - AsroMaru3upoBaHHas  HHGOpPMALMOHHAs  CHCTEMa
MHOTO(QYHKIMOHATIBHBIX ~ LEHTPOB  INPENOCTABIECHUS  TOCY[AapCTBEHHBIX M
MYyHHIIUITTBHBIX yeIyT Pecmy6nuku Tarapcras.

1.5.2. B aAMMHUCTPAaTUBHOM periiaMeHTe I10J] 3asiBJIE€HUEM O NPEJOCTaBICHUU
MyHMIHUIAIBHON yCIIyr (fajiee - 3asB/IeHHE) TIOHMMAETCs 3aI[POC O MPEIO0CTaBICHUH
MyHUIMIATBHON YCIyTH, IMOJAHHBIA B COOTBETCTBUM C ITyHKTOM 3 CTaThd 2
®denepanpHoro 3akona ot 27 wmrons 2010 roma Ne 210-@3 «O6 opraHu3amuu
MPEJIOCTaBJIEHNs] TOCYNAPCTBEHHBIX M MYHMIMIAIBHBIX —ycIyr» (mamee —
denepanbHbIit 3aK0H Ne 210-D3).

2. CTanaapT npexocraBjieHusi MyHHIHIIAJIbHOMH yCIyrd

2.1. HauMeHOBaHMe MyHHULMIAIBLHON YCIYTH

3aKIOueHHe JOrOBOpa Ha pa3MelleHHe HECTALIHOHAPHBIX TOPTrOBBIX 0OBEKTOB
HA 3eMISIX, HAXOMIIIMXCS B MyHHIMIIAIBHON COOCTBEHHOCTH, 0€3 MpOBEACHHS
ayKLHOHa.

2.2. HauMeHOBaHME MCIIOJHUTEIBHO-PACIIOPSIUTENIBHOIO OpraHa MeCTHOIo
caMOyIIpaBJIeHUs], HEIIOCPEACTBEHHO NPEIOCTABISIOMEro MyHULIUNAIbHYIO YCIyTY:
MCHONHUTENbHBI  KOMHUTET ApPCKOTO MyHHIMIANbHOro paifona PecryGumnku
TarapcraH.

2.3. Onucanye pe3yibTara MpefoCTaBIeH!s MyHUIUTIAIBHOR yCIyT 1

2.3.1. Pe3ynpTaToM MpeaocTaBIeHNs MyHHULMITAIBHON YCIYTH SBJIACTCS:

1) moroBop Ha pa3MeIleHHe HECTAlMOHAPHBIX TOPIOBBIX 00BEKTOB
(mpunoxenye Ne 1 K HACTOSEMY aIMIHUCTPATHBHOMY PETJIaAMEHTY);

2) pemenue o6 OTKase B IIPENOCTABIEHMH MYyHULHNATBHOW YyCIyTH
(npunoxerne Ne 2 K HaCTOSIIEMY aIMUHUCTPATUBHOMY periamMeHry);

3) peumieHne 00 OTKa3e B IpUeMe JIOKYMEHTOB, HEOOXOAUMBIX IS
IIpeNI0CTaBIeHUs] MYyHHLHUNATEHOH yCIyrn (MpHIOXKEeHHE Ne 3 x HacrosleMy
aAMHUHUCTPATUBHOMY PErJIaMEeHTY).

2.3.2. Pe3ynpTaT mNpeoCTaBICHHs MyHULMIIAIBHON YCIYI'd HalpaBiAeTcs
3agBUTEMI0 B (opMe DSJIEKTPOHHOIO JOKyMEHTa, MOANMUCAHHOTO YCUJIEHHOU
KBaIM(UIMPOBAHHON 3JIEKTPOHHON MONKCHIO YIOTHOMOYEHHOTO HOJDKHOCTHOIO



mua Opeana (mubo Opeana), B cooTBeTCTBUU ¢ DeiepaabHbIM 3aKOHOM OT 6 anpens
2011 roga Ne 63-®3 «O06 anexTpoHHOM moanucuy (nanee — GenepanbHplil 3aKoH Ne
63-®3) B nmuuHbd KabuHeT EnuHoro moptan. B ciydae HampaBieHHs 3asBIEHUS
nocpeactsoM  PecmyOnmukaHckoro — moprana  pe3ylabTaT  [PEAOCTaBJICHHS
MYHHUIMIIATGHONW yCIYTH HampapisieTcs B JM4YHbIA KabuHer PecmyGnukaHckoro
nopTaia.

2.3.3. Ilo BeIOOpPY 3asBUTENS pPE3yNbTAT NPENOCTABICHUS MyHUIMIAIbHOM
yenyru Beipaercst B Oprane mnun B M®LI B popme sKk3eMIuisipa 3JIEKTPOHHOTO
JIOKYMEHTa, paclieuyaTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOrO IMeyaThio U
MOAIKICHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOTO JODKHOCTHOro nuuna OpraHa WU
pabotHuka MOLI.

2.3.4. 3agBuTenb  BOpaBe  IOIYy4YUTh  pe3ynbTaT  IPENOCTaBICHUsA
MyHHUIMIATGHON yCIyrH B (opMe 3IeKTPOHHOIO JOKYMEHTa B TEYCHHE CpOKa
JefCcTBUS pe3y IbTaTa NpeoCTaBIeHUs My HUIMIIAIbHON YCITyTH.

2.4. Cpok mpenocTaBlIeHHs MyHULMIIAIBHON YCIIyTH, B TOM YHUCIE C y4ETOM
HeoOXOIMMOCTH OOpalleHnss B OpraHM3allMi, Y4YacTBYIOUIHE B IPEJOCTaBICHUU
MYHHIUMATBHON YCIIyTH, CPOK [PHOCTAHOBIIEHUs NPEIOCTABIEHHS MYHHIIUIIATBHOM
YyCIyrd B Clydae, €CIH BO3MOXHOCTb IPHOCTaHOBICHHsS IIpelyCMOTpeHa
3aKOHONATENbCTBOM Poccmiickoif  @ejepand, CpOK BbINaud (HaIpaBIEHHS)
JIOKyMEHTOB, SBJISIOIIMXCS Pe3y/IbTATOM IIPENIOCTaBIEH s MyHULMIIAIBHOM YCIIyT 1

2.4.1. MyHuIuMnanbpHas yciyra npegoctasisercs B Tedenue 10 pabounx qHeil.

2.4.2. TlpuocTaHOBJIEHHE CPOKa TPEeJOCTaBIEHHs MyHHUIHUITAIBHON YCIyrd He
PeyCMOTPEHO.

2.4.3. HanpaBieHne JOKyMEHTa, SBJSIOMIEr0Cs pe3yabTaToM MPeNoCTaBIeHHUs
MyHHLWIIAIBHOW ~yCIyrd B (GopMe 3JIEKTPOHHOrO  JOKYMEHTa, 3asBHUTEIO
OCyIIECTBISETCS B JIeHb OQOPMIIEHHS M PETHCTpallMU pe3ysibTaTa MPeAOCTaBICHIS
MYHHILHUIAIBHON YCIIYTH.

2.5. VicyeprnbIBAIOIIUI TIepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH
C 3aKOHOMATEIbHBIMA MM HHBIMA HOPMATUBHBIMHM IIPABOBBIMU aKTaMH UL
TpeOCTaBIEHUs] MyHHIMIIATBHON yCIyrd, a TaKke YCIyr, KOTOpPbIE SBILSIOTCS
HEOOXOIUMBIMU U 00sA3aTelNbHBIMU JJIS MPEAOCTaBIEHHMS MYHHIMIIATBHBIX YCIYT,
[IOUIeXKAIINX TPEICTABIEHHIO 3asiBUTENEM, CIIOCOOBI MX IONYYeHHs 3aiBUTEIIEM, B
TOM YHCJIE B JIEKTPOHHOU (opMe, OPSIOK MX MpeCcTaBIeHNs

2.5.1. Jlng moaydeHUs MYHMLUMIAIbHOH YCIyTd 3asBHTEIb IPENCTABIIACT
ClleyIoIIHe JOKYMEHTBI:

1) IOKYyMEHT, YAOCTOBEPSIOLIUH JINYHOCTh (He TpeOyeTcs B Cilyyae 0OpalleHus
nocpecTBoM PeciryGInKaHCKOro noprana);

2) IOKYMEHT, YIOCTOBEPSIONIMIH MTOJTHOMOYHS MPEICTaBUTEIS 3asABUTEIIA;

3) 3asBIEHHE:

B (opMe MOKyMeHTa Ha OyMaxHOM HocuTene (mpumiokenne Ne 4 x
HACTOSIIEMY aAMHHUCTPATUBHOMY PErIaMeHTy);

B DJEKTpOHHOM  (opMe  (3amOJHAETCS  MOCPEJCTBOM  BHECCHHA
COOTBETCTBYIOIIMX CBEJIEHHI B JIEKTPOHHYIO (OpMY 3asBICHHU), TOAMUCAHHOE B
COOTBETCTBHH C TPeOOBAHUSMHU ITyHKTa 2.5.3 aIMHHHUCTPATHBHOIO PETJIAMEHTa, IPH
obpalleHnn NocpeacTBOM Peciy6inKaHcKkoro noprana;



4) paHee 3aKJIIOYEHHBIH JOTOBOP Ha pa3MelleHHe HECTallMOHAPHOIO TOProBOro
o0BeKTa.

2.5.2. 3asgBileHMEe ¥ TpUaraeMble JOKYMEHTHI MOTYT OBITH IIPE€ICTaBIICHBI
(HampaBJIeHbI) 3asIBUTENEM OIHHUM U3 CIIEIYIOMHUX CIOCOO0B:

1) yepe3 M®IL] Ha GyMa)KHBIX HOCUTENAX U B BHJE JIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAHMSM ITyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpeacTBoM PecityGInKaHCKOro MopTana B 31€KTPOHHOH (opMe;

3) B Opras JIMYHO WK OCPEACTBOM IIOYTOBOM CBA3U HA OyMa)KHOM HOCHTEJE.
3asBlIeHME W IIpUjIaraeMele JOKYMEHTHI, U HAIllpaBJIeHUH ITOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPSIIOTCS B YCTAHOBICHHOM IOPSJIKE.

2.5.3. 3asBieHKe TIpU HANPABJIEHUH TTOCPeCTBOM PecmybarkaHcKoro noprasia
IIOJIITKCHIBAETCS TPOCTOM 37EKTPOHHOM TOATIMCHIO 3aBUTEIS.

JIns TOMyYeHUs TPOCTOM 3JIEKTPOHHOM IOAIMMCH 3asBHTEIIO HEOOXOAUMO
npoiity npouenypy perucrpanuu (ayrentudukanmu) B ECHA, a takxke moaTBepAUT
YUYETHYIO 3aIUCh.

DNEeKTPOHHBIA JOKyMEHT (QJIEKTPOHHBIH 00pa3 MOKyMeHTa), YKa3aHHbBIH B
TOJMyHKTE 2 MyHKTA 2.5.1 aMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPAETCS yCUICHHON
KBaIMUIMPOBAHHOM MONUCHIO JIUII, YIOITHOMOYEHHBIX Ha CO3/IaHKe U IIOANMCaHIe
TaKUX JTOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMH.

DJIeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHbIE 00pa3bl JOKYMEHTOB), IpUJIaraeMble
K 3asBJICHMIO, B TOM YHCJIE JOBEPEHHOCTH, HANpaBIIOTCS B Buae (aiiioB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbaiit.

KayecTBO IPeNOCTABIAEMBIX OJIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX
06pa3oB JOKyMEHTOB) [OJDKHO IIO3BONIATH B IIOJHOM OOBEME IPOYMTATH TEKCT
JIOKYMEHTA U paclio3HaTh PEKBU3UTHI JOKyMEHTA.

2.5.4. 3anpemiaetcs TpeOOBATh OT 3aABUTEIS:

1) npencraBieHdss JOKYMEHTOB M HHGOPMAlMU WJIM OCYLIECTBICHHS
JlefCTBUI, TIpeACTaBlIeHHe WIM OCYILECTBIEHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOpPMaTHBHBIMH [IPABOBBIMHU aKTaMH, PETyIUPYIOLMIMMU OTHOIIECHHUS, BOSHUKAIONIKE B
CBSI3M C MPEIOCTABICHUEM MYHHUIMIIAIBHOM yCITyTH;

2) ocyIIecTBIEHNs JeHCTBHIA, B TOM YHCJIe COTIACOBAHMM, HEOOXOMAMMBIX LIS
TMONy4eHHs MYHHLMIANGHON YCIyrM M CBA3aHHBIX C OOpalleHHeM B HHbIE
rocyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYNpaBICHMS, OpPraHU3allkH, 32
MCKJTIOYEeHHeM TIONYYeHHs YCIYr M IONy4eHHs JOKyMEHTOB H HH(popMauuy,
TIpeIOCTABISIEMBIX B pe3yJibTaTe NPENOCTAaBIEHUs. TaKMX YCIYT, BKIIOYEHHBIX B
MepedHH, yKasaHHele B uacTd 1 crateu 9 ®enepanpHoro 3akona Ne 210-®3
(HeOOXOMMMBIX U 00SI3aTENIBHBIX YCIIYT);

3) mpeiCTaBIeHMs JOKYMEHTOB M HHGOpMAIMM, OTCYTCTBHE W (MJIH)
HEeJI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPHU MEPBOHAYAIBHOM OTKa3e B IIPHUEME
JIOKYMEHTOB, HEOGXOMMMBIX [UTsl [PEAOCTABICHNs MyHHUIMIAIBHON yCIyrH, 1100 B
TpeJoCTaBIEHUH MyHHULMITAIBHOM YCIyTH, 3a HCKIIFOYEHUEM CIISAYIOIMX CIIy4aeB:

a) M3MeHeHWe TpeOOBaHWH HOPMATHUBHBIX IMPABOBBIX AaKTOB, KacarOUIMXCS
TIpeNoCTaBIeHUs] MYHHIMIIAIBHOM YCIyrW, TOcjie IepBOHAYalbHOH TMOjauu
3asIBJIEHMS O [IPEJIOCTABIEHNH MyHUIIUIIATBEHOR YCIIyTH;



0) HamMyKe OMUOOK B 3asIBICHUH O MIPEIOCTAaBICHUH MYHUIMITAIBHON yCIyTru
¥ JOKyMeHTaX, IMOJaHHbIX 3asBHTENIEM IOCJIE IEPBOHAYAIBHOIO OTKa3a B MpUeMe
JIOKYMEHTOB, HEOOXOIMMBIX [UIs PeIOCTaBIeHIs MyHHIUIAIBHON yCIyrH, 1u6o B
IPeIOCTABIEHNH MYHULHUNATBHON YCIyTM M HE BKIIOUEHHBIX B IPEICTABICHHBIA
paHee KOMILIEKT JTOKYMEHTOB;

B) MCTEUEHHME CpPOKa JEHCTBHS JOKyMEHTOB MM H3MEHEHHe HH(OpMaluu
mocje MepPBOHAYAIBLHOTO OTKa3a B IIpHEMe JOKYMEHTOB, HEOOXOIAMMBIX s
peIOCTaBIEHHs] MYHUIUIIAIBHOM YCITyTH, THO0 B MPEIOCTaBIEHUM MyHULUTIATBHON
YCIIyTH;

r) BBIABIEHHME JOKyMEHTAIBHO IIOATBepXkKIeHHOro (akra (MPU3HAKOB)
OMMOOYHOro WM MPOTUBOIPABHOrO AedcTBHs (Oe31eHCcTBHA) TOKHOCTHOIO JIMLa
Oprana, pabotHuka M®L], npu nepBoHaYaJbHOM OTKa3e B NpUEME JOKYMEHTOB,
HeOOXOMUMBIX  JUISl  TPEJOCTaBlIeHWs MyHHLUIATPHOX  yCmyrd, Jubo B
TIPeOCTABIEHHH MyHUIUIIAIBHON YCIYTH, O YeM B IIMCBMEHHOM BHUJIE 32 MOAMHUCHIO
pykosomuTenss OpraHa @HOpH IEepBOHAYAILHOM OTKa3e B IpHUEMe [OKYMEHTOB,
HEOOXOOMMBIX [UIS MPEJIOCTABICHUS MyHHMLUNAJIbHOW YCIIYyTH, YBEIOMIACTCS
3asIBUTENb, a TAKXKEe IPUHOCATCS U3BMHEHMS 3a JOCTaBJIeHHbIE HEYN00CTBa;

4) mpenocTaBieHuss Ha OyMa)XHOM HOCHTeNe NOKYMEHTOB M HH(pOpMauuu,
57€KTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM
7.2 wactu 1 crateu 16 ®enepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHHEM CITydaeB,
eclM HaHeCeHWe OTMETOK Ha TaKue [TOKYMEHTHl 00 HX M3BATHE SBISETCS
HEOOXOIUMBIM YCIIOBUEM MPEIOCTABICHUS] TOCYAapCTBEHHON I MyHULHMIIAIBHOH
YCIIyTH, ¥ MHBIX CIIy4aeB, yCTaHOBJIECHHBIX (e/lepalbHBIMU 3aKOHAMH.

2.6. VcuepnbIBaronIuii iepeveHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
C HOPMATMBHBIMH TIPaBOBBIMHM aKTaMH [ MPENOCTaBICHHS MyHHLHUIIANbHOK
YCIyTH, KOTOpbIE HAXOATCSA B PACIOPSHKEHUU [OCYAAPCTBEHHBIX OPraHOB, OPraHoB
MECTHOTO CaMOYIIPaBJIEHHs U MOABEAOMCTBEHHBIX OCYIapCTBEHHBIM OpraHaM HIH
OpraHamM MECTHOTO CaMOYIPABJIEHHMs OPraHM3aldii U KOTOphIE 3asBUTENb BIPABE
NpeCTaBUTh, @ TaKXKe CIOCOOBl UX TIONYYEHHs 3asABUTEIIMH, B TOM 4HCIE B
37IEKTPOHHOH (OpMe, MOPSHOK UX MPEeICTaBIeHHUs; FOCY1apCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYIIpaBjeHHs JTHOO OpraHu3alus, B PpaclOpsDKEHHHM KOTOPBIX
HaAXO/ATCS JTaHHbIE JOKYMEHTBI

2.6.1. Tlony4aroTcs B paMKax MeXBEJIOMCTBEHHOIO B3aUMOCHCTBHS:

1)  Bemucka u3 EXUHOTO rocyIapCTBEHHOrO peecTpa HEABHKUMOCTH O
3aperuCTPUPOBAHHBIX MPaBax Ha 00BEKTHI HENBWKMUMOCTH — DenepanbHas ciryx0a
roCyJIapCTBEHHON PErUCTPALH, KafacTpa 1 Kaprorpapuu;

2)  BemKMCKa U3 EIuMHOro rocylapCTBEHHOTO PeecTpa HEABHIKMMOCTH 00
OCHOBHBIX XapaKTepPHCTHKaX W 3aperMCTPUPOBAHHBIX ~TpaBax Ha  OOBEKT
HeaBIKIMOCTU — DenepanbHas Ciryk0a rocy1apCTBEHHON pericTpalyy, Kagacrpa u
KapTorpaguu;

3)  Beimucka u3 EQMHOrO rocy1apcTBEHHOIO peecTpa FOpUIMYECKUX JIHLL, B
cITydae, ecyii IoJlydareneM MyHUIUNANIbHON yCIyT ! SBIASTCSA IOPUAMIECKOE JINLO —
denepanbHas HAaJIOTOBas CIIyXk0a;



4)  Bemmcka u3 EXUMHOro rocylapCcTBEHHOTO peecTpa HHIAMBUIYalbHBIX
NpeANpUHAMATENe, eclIu IodydaTeleM MyHHMIUIAIbHOM yCIyrd sBISETCS
VHIMBHyalbHbIN IpeanpruHuMarels — OenepalibHas HAIOroBas ciIyx0a;

5)  cBeleHHMs O HAIMYHK 3aTODKEHHOCTH 110 OIjaTe (aKTHIECKOro
UCIIONIB30BAHUS 3eMEJBHOTO y4yacTKa II0 paHee 3aKIIYEeHHOMY JIOrOBOpY —
denepanbHast HAIOTOBasK CIIyk0a;

6) CBeJleHUsl O JIEHCTBYIOIIEM TMacmopre rpaxaaHuHa Poccuiickoi
®enepanun — MB/I Poccuu;

7)  cBeneHWs O  HOTapuanbHOW  JoBepeHHocTH —  DenepaibHas
HOTapuajbHas nanara.

2.6.2. 3asBUTENb BIIPaBe IPEIOCTABUTH JOKYMEHTHI (CBEIEHHUS), yKa3aHHBIE B
noxmyHkrax 1 - 2 myHkra 2.6.]1 aIMHHMCTPAaTHBHOTO perjiaMeHTa, B Qopme
3IEKTPOHHBIX ~ JOKYMEHTOB, 3aBEPEHHBIX  YCHJICHHOH  KBaIM(UUMPOBAHHOM
MOAIKMCHIO JIMII, YIIOJHOMOYEHHBIX Ha CO3[JaHUE M TOANUCAHUE TAaKUX JTOKYMEHTOB,
IIpU Tofaue 3asiBJICHUS.

2.6.3. HenpencrapieHue (HECBOEBpEMEHHOE IPE/CTaBIE€HUE) YyKa3aHHBIMH B
myHkTe 2.6.1 aIMMHHUCTPATUBHOIO periJaMeHTa OpraHaMH TOCYJapCTBEHHOH BIACTH,
OpraHaMi MeCTHOI'O CaMOYIIPaBJIEHHs, OPraHU3alUsIMU JOKYMEHTOB U CBEJCHUH He
MOXKET SIBISTHCS OCHOBAaHMEM JUIs OTKa3a B MPEJOCTABICHMH MYyHHUIIUIAIBHOM
yCIyTH.

2.6.4. JlomkHOCTHOe nuuo U (Wik) pabOTHHK, yKa3aHHBIX B IyHKTe 2.6.1
aMHHMCTPATUBHOTO perjliaMeHTa OpraHOB M OpraHM3alid, He IPeACTaBUBIIME
(HECBOEBPEMEHHO ITPE/ICTABUBIINE) 3aMPOIIEHHBIE ¥ HAXOSIIIAECS B PACTIOPSIKCHUH
JIOKYMEHT WJIM CBEIEHHs, MOIIeKAT aIMHHUCTPATHBHOM, IMCUMIUIMHAPHOW WU
MHOM OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOIATeNbcTBOM Poccuickoit
Denepanuu.

2.6.5. 3ampernaercsi TpeOOBaTh OT 3asABMTENsSL JOKYMEHTBI CBEICHHHA, B TOM
ypciae TMOATBEPXKIAIOUIAE BHECEHHE 3asBUTEIEM IUIATHI 33 MPEIOCTaBICHUE
MYHMIUNAIGHOW YCIyTH, HaXOAAIIMECS B PACIHOPSDKEHWH TOCYJapCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOIO  CaMOYNpaBICHWs U TOJBEIOMCTBEHHBIX
rOCY/IapCTBEHHBIM OPTaHaM WX OpraHaM MEeCTHOTO CaMOYTIpaB/IeHN!s OpraHH3aluH.

HenpescTaBieHue 3asBUTeIeM JOKYMEHTOB, COAEPKAIIUX CBEICHHS, KOTOPBIE
HaXOIATCA B pACIOPSHKEHHH TOCYJapCTBEHHBIX OpraHoB, OPraHOB MECTHOIO
caMOYIpaBleHUs] U MOABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOTO CaMOYIPaBIICHUs] OpraHU3allMii, He ABISETCS OCHOBAaHUEM JUIA OTKasa
3asIBUTEIIIO B MIPEIOCTABIEHUH MyHULUIIATBHON YCIYTH.

2.7. VicuepnblBalOIMii  TepedeHb OCHOBAaHMW [UIsi OTKasa B TIpUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABIEHHS MyHULIUITAIBHOH yCITyTH

2.7.1. OcHOBaHUAMHU Ul OTKa3a B IpHEMEe JOKyMEHTOB, HEOOXOIUMBIX IS
TpeIOCTaBIeHHs MyHHUITUITATBHOH YCIyTH, SIBISIOTCH:

1) mpencraBieHHble 3asBUTENEM JOKYMEHTBI COAEpXaT MOMYUCTKA U
WCTIpaBIeHUs ~ TeKCTa, He  3aBepeHHble B IOPSIKE,  YCTAHOBICHHOM
3aKoHoHaTeIbcTBOM Poccuiickoil Menepanum;



2) HOKYyMEHTBl Colep)KaT MOBPEXIEHHs, HallMUUMe KOTOPHLIX HE IO3BOJIAET B
[IOJIHOM O0BEME HCII0JIB30BaTh HWH(GOPMAIMIO U CBEOEHHS, COAepXKalluecs B
JOKYMEHTax JUIsl TIpel0CTaBIeHNs] My HULIUIIAIbHOM YCIIyTH,

3) mpezacTaBieHHbIe JOKYMEHTBI WM CBEIEHUS YTPATHIU CHIYy Ha MOMEHT
o6pallleHHsl 32 MyHHLUNATBHON yCIyroH (IOKyMEHT, yAOCTOBEPSIIOLIH TOMTHOMOYHMS]
IpeCTaBUTENA  3asBHUTENs, B cilydae oOOpalleHHs 3a IIPefOCTaBICHHEM
MyHHIMIATEHON YCIIyTH YKa3aHHBIM JIAIIOM);

4) monaya 3aABIEHHS O IIPENOCTABICHUHM MYyHHUMIAIBHOW YCIYyrd |
JIOKyMEHTOB, HEOOXONMMBIX NI MPEJOCTAaBIECHUS MYHHLMIIAIbHOA yCIyrd, B
3JIeKTPOHHOM (GOpMe ¢ HapyIIEeHUEM yCTaHOBIEHHBIX TPEOOBAHHIA;

5) HEKOPPEKTHOE 3alloIHEHHEe 00s3aTeIbHBIX MoNel B (hopMe 3asiBICHNUS, B TOM
ypcne B MHTEPAKTMBHOW (opMe 3asiBleHMs Ha PecrmyOiukaHCKOM —mopTane
(HEeZOCTOBEPHOE, HETIOIHOE, JIN00 HENPaBUIBHOE 3alI0JTHEHHE),

6) TpelCTaBleHHE HEMOJHOr0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX I
NpeI0CTaBICHHs MyHUIUIIAILHOMR yCIIyTH;

7) 3asBIeHHE O TPENOCTABICHHU YCIYTH TONAHO B OpraH rocyAapCTBEHHOH
BIIACTHM, OpPraH MECTHOTO CaMOYIIPaBJIEHUS WM OpraHU3aldio, B IOIHOMOYMS
KOTOPBIX HE BXOIUT IIPEOCTABICHIE MYHULUIIATBHON YCIIyTH;

8) HecoGmoeHNe YCTaHOBIEHHBIX cratheil 11 denepanpHOro 3akoHa or 6
anpens 2011 roma Ne 63-@3 «OG6 3MEKTPOHHOH MOIIMMCHY YCIOBUM HNpPU3HAHUS
IEefCTBUTEIPHOCTH YCUIEHHOM KBATH(GUIMPOBAHHON SIIEKTPOHHON MOATIHUCH.

2.7.2. TlepeyeHb OCHOBaHHM JJI OTKa3a B IpUeMe JTOKyMEHTOB, HE0OXOIMMBIX
JUISL TIONTyYEeHHs] My HULUTIATIBHOM YCIIyTH, SIBISETCS UCUSPIBIBAIOIIUM.

2.7.3. Pemerne 06 oTKa3e B IpHeMe 3asBICHHUs U JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIpEIOCTABJIEHHS] MYHHIUIIATBHOM yCIyTH, MOXeET OBITh NPHHATO KakK BO BPeEMs
npuemMa 3asBUTENs], TaK U TOCIE IOJTy4YeHUs] OTBETCTBEHHBIM JO/DKHOCTHBIM JIMLIOM
OpraHa HEOOXOIUMBIX ISl TPEIOCTABIEHUS MyHULMIIAIBHON YCIYTH JIOKyMEHTOB
(cBemeHMi) € HUCIONB30BAHMEM  MEXBEJOMCTBEHHOI'O HHPOPMAIITOHHOTO
B3aUMOJEHCTBHS, B CPOK, He TIPEBBIIAIONIMI 9 pabounx JHEH CO THS perucTpanun
3asIBICHUS.

2.7.4. 3anpemuiaercsi OTKa3blBaTh B NpHEME 3asBICHHUS M HHBIX IOKYMEHTOB,
HeOOXOIUMBIX IS TPEIOCTAaBICHUS MyHHULUNAIBHON YCIYrd, B Cily4ae ecid
3asBleHMe ¥ JOKYMEHTHI, HEOOXONMMBIC JUIS TNPEIOCTaBIeHUs MyHHLHMINATbHOU
YCIyIM, TOIaHbl B COOTBETCTBMM C MH(popMalMed o cpokax W IMOpsaKe
[peI0CTaBIIeHHs MyHHULMIIAILHONA YCIIyTH, omyOnuKoBaHHOW Ha Ennnom mnoprare,
Pecny6MKkaHCKOM TIOpTae.

2.8. VcuepnpiBaolnii IepedeHb OCHOBAHMA MU INPUOCTaHOBJICHHUS HIIH
0TKa3a B IPeIOCTAaBICHUN MYHHUIUIIAIBHON YCIyTH

2.8.1. OcHoBauMs I TPUOCTAHOBJIEHUs IPEIOCTaBIECHUS MyHULMIIAIBHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHUS IS OTKA3a B IPEIOCTaBIeHU MyHUIMIAIBHON YCIyTH:

1) mpemocTaBieHue 3asiBUTENIEM 3asABJIEHHs, COACPXKAIIETO HEIOCTOBEPHBIC
CBEJICHUS;

2) HanMuMe OBCTOSTENBCTB, yKasaHHBIX B TyHkTax 2.2.4, 2.2.5 Ilopsnka,
yTBepXKIeHHOro noctaHopneHneM Kabunera MuHHCTPOB PecryOmuku TaTtapcrad oT



13.08.2016 Ne553 «O6 ytBepxnenuu Ilopsaka pa3memieHUs HecTalMOHAPHBIX
TOProBbIX OOBEKTOB Ha 3€MJIIX WM 3€MEIbHBIX YYacTKax, HaXONAUIMXCS B
MYHHMIHIIATBHOH COOCTBEHHOCTH, a TaKKe Ha 3eMIIIX MM 3€MENbHBIX y4YacTKaXx,
rocyaapcTBeHHasi COOCTBEHHOCTh Ha KOTOPBIE HE pPa3rpaHUYEHay,

3) HamMYhe 3a0/DKEHHOCTH IO apeHJHOM IuiaTe (B TOM YMCIE IIEHH) 3a
IeproJ IEHCTBUS IOTOBOpa, a TaKXkKe 3af0/DKEHHOCTh IO omiate (akTHIECKOro
UCIIOIB30BaHUs 3€MENbHOI0 y4yacTKa [0 paHee 3aKII0YEHHOMY JOrOBOPY apeHIIbI
3eMeJIbHOIO ydacTKa 0]l pa3MelleHre HeCTallMOHAPHOTO TOPIroBOro 00beKTa.

2.8.3. IlepeueHb OCHOBaHHUil Ul OTKa3a B NPEOCTaBIEHUH MYHHUIUIIAIBHOM
YCIIYTH SIBIISI€TCS UCUEPIIBIBAOLIUM.

2.8.4. 3ampenaercsi OTKa3bIBaTh B IPEAOCTABICHUN MyHHULIUIIAIBHOW yCIyTH B
cllyuae, €CJId 3asBJICHHE O IPEeJOCTAaBICHWM MYHMILMIIAIBHOW YCIyrd IMOJaHO B
COOTBETCTBUM ¢ WHpOpMammed O CpokKax M IOpsAAKe IPeTOoCTaBICHUS
MyHMIMNAIEHOM YCIIyTH, omy0niukoBaHHOH Ha EnuHOM noprane, PecryGnukancKoM
noprane.

2.9. ITopsamok, pasMep ¥ OCHOBaHMS B3MMaHMs TOCYJapCTBEHHOW IMOIITHHEI
WM UHOM IIaThl, B3MMaeMOM 3a TpeIoCTaBIeHne MyHUIIUIIAIbHON YCIIyTH

MyHuULIHUTIaTbHAs YCIIyTa IpeJoCTaBlseTcs Ha 6€3B03ME3THOM OCHOBE.

2.10. IepeyeHsb yciIyr, KOTOpbIE ABISIOTCS HEOOXOAUMBIME U 00s3aTeNIbHBIMU
JUIS IPEIOCTABICHUS MyHUIUIIAIBHON YCIIyTH, B TOM YHCIIe CBEIEHUS O JOKyMEHTE
(noxymeHTaX), BBbIIaBaeMOM (BBIIABAEMBIX) OpraHM3alHMsIMH, YYacTBYIOIIMMH B
TPEeI0CTaBIEHUH MyHULUIIAIBHBIX yCIyT

[IpenocTaBieHye HEOOXOAUMBIX U 00s3aTENBHEIX YCIyT HE TpeOyeTcs.

2.11. ITopsimok, pa3Mep U OCHOBaHMs B3MMaHMs IUIATHI 33 IPEIOCTABICHUE
yCIIyT, KOTOpPBIE SIBISIOTCS. HEOOXOIMMBIMA M 00s3aTelbHBIMA IS IPEIOCTaBICHHUS
MyHMIIUNAIBHOW YCIyTH, BKIOYas HMHOOPMALMIO O METOJHMKEe pacyera pasMepa
TaKOM I1JIATHI

IIpenocraBieHre HEOOXOAUMBIX U 00SA3aTENBHBIX yCIyT HE TpeOyeTcsl.

2.12. MakcuMalbHBId CpPOK OXHIAHUA B OYepedu Ipu Ioxade 3ampoca o
IpeIOoCTaBIEHUU MYHUIUIIATBHON  YCIIyTH, YCIIyTH, MpeI0CTaBIsAEMON
OpraHu3aleil, y4acTBYIOLed B IPeJOCTABICHUM MyHHLUNAIbHON YCIyTrd, U MpH
TIOJTy9YeHUH pe3ysIbTaTa MPEAOCTaBICH S TaKUX yCIyT

2.12.1. Bpems oxumaHus TIIpd [oJa4ye 3asBICHUA Ha IIONyYEeHHE
MYHMIMIIAIEHON YCITyTH - He Gonee 15 MUHYT.

2.12.2. Tlpu momy4eHUH pe3yiIbTaTa MpefoCTaBIeH ! MyHULUATBHON yCIyTH
MaKCUMAaJIbHBIH CPOK O)KUIAHUS B OYepeId He TOJDKEH MPEBhIaTh 15 MUHYT.

2.13. Cpox ¥ MOPSOOK PEerdCTpalliy 3ampoca 3asBUTENs O NPEIOCTaBICHUH
MYHUIUTIATBHON yCIyTH U yCIyTH, MPEIOCTaBIseMOM OpraHu3almei, y4acTBYIOIEN
B MPEIOCTABIEHUH MyHHULHUIIAIBHON YCIyTH, B TOM YACIIE B JIEKTPOHHOH dopme

2.13.1. Ilpu nwuyaom obpamenud B M®L] B neHbp nojxayu 3asBICHHUS
sas;BUTeNto Beiaercs pacrnucka u3 AMC M®IL[ ¢ perucTpalliOHHBIM HOMEPOM,
TIOATBEPXKIAIOIINM, YTO 3asBICHUE OTIPABJIEHO, U 1aTOH M0JaYM 3asABJICHUS.

2.13.2. Tlpu HampaBlieHWH 3asBIEHHs MocpeacTBoM EjxuHoro mopTana,
Pecny6IMKaHCKOTO MOpTajla 3adBHUTENb B JCHb IIOJIa4d 3asBJICHHUS IOIydaeT B
JIMYHOM KaOuHeTe Pecmy6GIMKAaHCKOTO IIOpTala M IO OJIEKTPOHHOH T04YTe



yBeJOMJIEHHe, MOATBEpXJAalollee, 4YTO 3asBIE€HHE OTIPABIEHO, B KOTOPOM
yKa3bIBAIOTCS PETUCTPALIMOHHBIM HOMED U J1aTa [ToJayuH 3asBJIEHHUS.

2.13.3. Ilpu nuyHoMm obOpameHun B Opran B JeHb IIOJaYd 3asABIICHUS
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JTUIIoM OpraHa 3asBUTEIIO BBIIAETCS paclucKa u3
aBTOMATH3UPOBAHHON MH(OPMALIMOHHON CUCTEMBI, IIPEIHA3HAYEHHOMN JUIA OKa3aHHs
rOCYIapCTBEHHBIX U MYHHLHUITAIBHBIX YCIYT, C PETHCTPALlMOHHBIM HOMEPOM, JATOM
[0/Ia4¥ 3asIBJICHHUS U TIepeUHEM MIPEACTABIECHHBIX TOKYMEHTOB.

2.14. TpeGoBanust K  IOMEUIEHHSAM, B  KOTOPHIX  IPENOCTABISAETCS
MyHHULMNATBHAS YCIIyTa, K 3ally OXXHMIaHMs, MEeCTaM I 3allOJHEHHs 3alpocoB O
IpeI0CTaBIEHUH MyHULUIIAIBHON yCIyTH, MHGOPMAIIMOHHBIM CTEHaM ¢ oOpa3suamMu
UX 3alOJHEHWs M IepevyHeM TOKYMEHTOB, HEOOXOAMMBIX Ul MPENOCTaBIICHUS
KaXIOM MYyHHIMIAJIBHON YCIYrH, pa3sMeIleHHI0 ¥ OGOPMIIEHHIO BHU3yalbHOH,
TEKCTOBOM M MYJIbTHMEIUIHONW WHGOPMALMU O MOPSAKE INPEJOCTABICHUS TaKOH
yCIyrd, B TOM 4YHUCIe K OOECNEeYEeHHIO NOCTYNHOCTH JJISi MHBaIMIOB yKa3aHHBIX
O0BEKTOB B  COOTBETCTBUM C  (efepalbHbIM  3aKOHOAATEIbCTBOM  H
3aKOHOJATeNLCTBOM Pecrybmuku TatapcTaH o colManbHOM 3alluTe HHBATHIOB

2.14.1. IlpegocraBieHre MyHUIMIIATBHON YCIIYTH OCYIIECTBISICTCS B 3AaHUAX
M TIOMEIIEHHUSX, OOOpYIOBaHHBIX IPOTUBOIIOKAPHOH CHCTEMOHM W  CHUCTEMOMU
MOXKapPOTYILIECHHUS.

Mecta mnpueMa 3asgBUTENE OOCOPYAYIOTCS HEOOXOAMMOM Mebenblo st
othopMIIeHHs JOKYMEHTOB, UHPOPMALMOHHBIMUA CTEHIaMH.

2.14.2. B cooTBeTcTBUMM ¢ 3akoHomarenbcTBOM Poccuiickoit ®enepanuu o
COLIMATIBHOM 3alllUTe MHBAIMIOB B IENIX OECHpemnsITCTBEHHOIO JOCTyNa K MECTy
TIpeIOCTaBIEHNs MYHHUIUIIATBHOH YCITyTH 00ecrieYuBaeTCs:

1) obecrnieunBaeTcss OeCHpeNITCTBEHHBIH JOCTYIl HWHBAIUIOB K MeECTy
IIPeOCTaBIeHNUs] MyHULMIATBHOH ycayru (ymoOHBIA BXOJI-BBIXOA B MOMEIIECHHS U
nepeMelleHe B UX mpezenax);

2) BU3yalbHas, TEKCTOBas WM MyJIbTHMEIUHHAs HHpOpMaLMs O IOpsAKe
TIpeNoCTaBJIEHHs] MyHHULUNIATBHOR YCIYTH pa3MemaeTcs B yIOOHBIX [Isl 3asBUTENeH
MecTax, B TOM YHCIIE C Y4ETOM OTPAaHUYEHHBIX BO3MOKHOCTEH HHBAIUOB,;

3) CONpOBOXIEHHE WHBAIMIOB, HMEIOIMX CTOWKHE pacCTpOMCTBa
(GYHKIMH 3peHUs] ¥ CaMOCTOSTEIFHOIO IIEPEIBUKEHHUS, U OKa3aHUe UM ITOMOILH;,

4) BO3MOXXHOCTh CaMOCTOSITEJBHOIO IEPEIBYIKEHUS IO TEPPUTOPUM, Ha
KOTOpO# pacrooXeHbl OOBEKTHl COLMATBHOM, HMHKEHEPHOM K TPaHCIOPTHOH
MH(pPaCTPYKTyp, BXOAa B TaKUe OOBEKTHI U BBIXO/A U3 HUX, IIOCAJIKU B TPAHCTIOPTHOE
CPEICTBO U BBICAIKU U3 HETO, B TOM YHCJIE C UCTIONb30BaHUEM KPECIa-KOJACKH,

5) Hammexaree pasMelleHHe oOOpYIOBaHHS U HOCHTENeH HHGOpMALKH,
HEOOXOMUMBIX I obecriedeHuss OecNpensITCTBEHHOIO JOCTyIla HWHBAIUAOB K
ycilyraM ¢ y4eTOM OTpaHMYEHMH MX XKU3HEeATEIbHOCTH;

6) mybmupoBaHMe HEOOXOAUMOM 17 MHBAIMIOB 3BYKOBOHW M 3pUTEIBHOM
uHbOpMAllMM, a TaKKe HAANMCeH, 3HAKOB W HMHOW TEKCTOBOM M rpapuieckon
MH(pOPMAIIMH 3HAKAMH, BBIIIOIHEHHBIMH pelbe(HO-TouedHbM mpudTom bpaiins;

7) HOIyCK CypOOIepeBOIYrKa B TU(IOCYPIAONEPeBOUHKA,

8) nmomyck c00aKu-IIPOBOIHUKA npu HaJIMYUU JIOKYMEHTA,
TOATBEPKIAIONIEr0 ee CIieNanbHoe OOyYeHWe M BbIAaBaeMOro Io Qopme u B



NOpsiIKE, KOTOPBIE YCTAHOBJIEHBI NPHKa3oM MUHHUCTEpCTBA Tpylda U COLUAIBHOM
3amuThl Poccuiickoit @enepanuu ot 22.06.2015 Ne 3861 «O06 yTBep>KaeHUH HOPMEI
NOKyMEHTa, MOATBEPXKAAIOLIEro crenuanbHoe oOydeHHe COoOaKH-MPOBOIHUKA, U
MOpPSIIKA €r0 BbIAAYM».

2.14.3. TpeGoBanuss B yacTH oOecnedeHUs AOCTYNHOCTH M WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISAETCS MIPEeJOCTaBICHUEe MYHULIUIIAIbHON YCIyTH, U
CPEeICTB, MCIIONB3YEMBIX IPU IMPENOCTaBIEHUN MYHMLMIIAIBHON YCIyTH, KOTOPHIE
yKa3aHbl B MOANMyHKTax | — 4 myHkra 2.14.2. aAMHUHUCTPATUBHOIO peErjiaMeHTa,
NPUMEHSIOTCST K O0BEeKTaM U CpPeACTBaM, BBEACHHBIM B OKCIUIyaTallUIO WM
TPOLIEIIAM MOJIEPHU3ALINIO, peKOHCTpYKIHIO nocie 1 uronst 2016 roxa.

2.15. IlokazaTenu AOCTYMHOCTH M KadecTBa MyHHUIMUIIAJIBHON YCIYTd, B TOM
YHUCJIe KOJUYEeCTBO B3aMMOJEWCTBUM 3asiBUTENS C JOJDKHOCTHBIMHM JIMLIAMH IIpU
IpeI0OCTaBICHUH MYHHLUIIAIBHON YCIYTH M UX MPOJOJDKUTENIBHOCTE, BO3MOXKXHOCTD
NOoJTyueHHUsT HHGOPMAIMK O XOfe IPeAOCTaBICHUS MyHHMLMIIAILHONW YCIyTd, B TOM
YHuCle C KCIOJIb30BaHWMEeM HMH()OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOXXHOCTh JHOO HEBO3MOXXHOCTh IIOMY4YEHHs MYHULMIIAIbHOW YCIYyTd B
MHOTOQYHKIIMOHAJIBHOM  LIEHTpPEe  IPEJOCTaBIE€HUs  TOCYHApCTBEHHBIX |
MYHHLMIAIBHBIX  yCclayr (B TOM 4YHCIe B IIOMIHOM o00BeMe), B J000M
TEPPUTOPUATBHOM TOApAa3[eNieHMd OpraHa MCIOJHUTENBEHO pPaCHOPAIUTENTHHOTO
opraHa MeCTHOTO CaMOYIIpPaBJIE€HMs, IO BHIOOPY 3asBUTENs (IKCTEPPUTOPUAIBHBIN
NPHUHIIKIT), TIOCPEICTBOM 3aIpoca O MPeJOCTaBIeHHH HECKOJIBKUX IOCYAapCTBEHHBIX
1 (WIK) MyHUIMIATBHBIX YCIYT B MHOTOGYHKIHOHAIBHBIX LIEHTPaX MPeI0CTaBIeHHs
roCylapCTBEHHBIX M MYyHHLHIAIBHBIX YCIyT, IIPelLyCMOTPEHHOro crarhei 15.1
®enepanbHoro 3akoHa Ne210-®3 (KoMIIeKCHBIH 3a1poc)

2.15.1. TToka3areassMH TOCTYITHOCTH MPEJOCTaBICHHs MyHULUIIAILHON yCIIyru
SIBIISIFOTCSI:

PacIONIOKEHHOCTh  IIOMEIIeHHUs, B KOTOPOM BeIETCs TpHeM, Bblaaya
JIOKyMEHTOB B 30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA,

HaJM4he HeoOXOAMMOro KOJHYECTBa CIICLHATUCTOB, a TAKXKE IOMEIIECHHH, B
KOTOPBIX OCYILIECTBISETCS IPHEM JJOKYMEHTOB OT 3asBUTEJIEH;

HaJMuhe MCYEpHbIBAOMIEd WHPOpMaUd O crocobax, MOpsAKe M CpoKax
TpeIOCTaBIeHHUs] MYHHULMIIATEHON yCIyT Ha MH(QOPMALMOHHBIX CTeHAaX, ExnHoM
nopraie, PecmyOnukaHcKoM IopTajne, OG(UUHUAIBLHOM CaidTe MYHHLHIIATIbHOIO
palioHa;

OKa3zaHMe TMOMOIIM MHBAIWIaM B IPEOJOJIEHHH OaphepoB, MEMIAIOIINX
MIOJTyYEeHHIO UMH YCIIyT HapaBHE ¢ IPYTMMH JIUIIaMH.

2.15.2. Tloka3zaTensMd KadyecTBa IMPEJOCTABICHUS MYHHULHMIIAIBHOM YCIyrH
SIBIISIFOTCSL:

1)  cobiromeHre CPOKOB IIpUeMa U PaCCMOTPEHHUS JOKYMEHTOB,;

2)  cobmIoJeHHe CPOKa MOTyUeHHUs pe3yIbTaTa MyHHUILIUTIAIbHO! YCIIyTH;

3)  orcyrcTBHE 0OOCHOBaHHBIX )Kajl00 Ha HApyIIEHUS aIMUHHUCTPATHBHOIO
periaMeHTa, coBeplieHHble paboTHHKamu Oprana,

4)  KONHMYECTBO B3aMMOJEHCTBUM 3assBUTENIS C JIOIDKHOCTHBIMH Jivlamu (6e3
y4eTa KOHCYJIbTallUi):



B3auUMojeiicTBUe 3asBUTeNst ¢ paborHukamu Oprana wmu MOL[ npu
NPEIOCTABIEHUN MYHHUIUIAIBHOM YCIYI'M OCYLIECTBISIETCS ONWUH pa3 IIpH
NpeNCTaBICHUH 3asiBIHUS CO BCEMH HEOOXOIUMBIMHU TIOKYMEHTaMU;

OIIMH pa3 B Cllyyae HEOOXOTUMOCTH IOJIyYeHMs pe3ysbTaTa IpeloCTaBIeHHs
MyHUIMIaNbHO#H yeayru B Oprane win M®ILI B ¢popMe sk3eMIIIspa 3JI€KTPOHHOTO
JIOKyMeHTa Ha OyMa)>XHOM HOCHTEJE.

[TpoOKUTENBHOCTE OJHOTO B3aUMOJAEHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JIMIIaMH TIPH TPeJOCTaBIeHUH MyHHLUITAIBbHON YCIYT'H He IIpeBbIIIaeT 15 MUHYT.

3asBUTENh BIPaBe OLEHUTh KauyeCTBO IPEAOCTABICHUS MYHUIUNATILHOH
YCIYTH ¢ T[OMOIIBIO YCTPOWCTB IOABIDKHOM paguoTene@oHHON CBS3H, C
KCIIOIb30BaHUeM PecryOimkancKoro noprana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanust o xone NpeaocTaBIeHUss MyHULIUIIAIbHON YCIIyTH MOXET
ObITH TONMyYeHa 3asBUTENIeM B JM4YHOM KabuHere Ha EnumHom mopraie,
Pecny6ukanckom noptane, B Oprane, MOLI

2.15.4. TlpenocrapieHre MyHHLIHUIATBHOH YCIYyTH OCYIIECTBISETCA B JIFOOOM
M®I[ no BeIbOpY 3asBHUTENS HE3aBUCUMO OT MECTa €ro JKHUTENbCTBA WM MecTa
dbakTrdeckoro npoxuBanus (mpebbIBaHusA) Ha TeppuTopud Pecmy6nuku Tarapcran
10 SKCTEPPUTOPUATIHFHOMY IPUHIUILY.

MyHunMIanpHas  yciayra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
IpeoCTaBIIAETCs.

2.16. uple TpeGoBaHMs, B TOM YHCIe YYHUTHIBAIONIHME OCOOEHHOCTH
TIpeOCTABIIEHNS. MYHHUIHIIATFHON YCIyTH MO 3KCTEPPUTOPHAIBHOMY IPUHLMITY (B
cllydae, el MyHHLHMIaIbHAs yCIyra IpeJoCTaBseTcs MO 3KCTEPPUTOPUATBHOMY
IPUHIUIY) W OCOOEHHOCTHM TNpEJOCTaBIEHUs MYyHHUIMIAIbHONM yCIyrd B
3JIEKTPOHHOH popme

2.16.1. IIpu mpenoCTaBieHUH MyHULIUIIATEHON YCIYTH B 3JIEKTPOHHOM (opme
3asiBUTENb BIIPaBE:

1)  nomyyuts WHGOPMALMIO O TIOPAAKE U CPOKax IPeNoCTaBICHMS
MyHMIMNAIBHOW YCIyTH, pa3MelleHHylo Ha EmuHoM noprane, PecrmyGnukanckoM
nopTaie;

2)  mojaTh 3asBJEHHE O MPEJOCTABIECHHM MyHHULUIIAIbHOW yCIyTH U UHbIC
JIOKYMEHTBI, HEOOXOIMMBIE JUIS INPEJOCTaBICHUs MYyHUUMIIAIBHONW YCIYTH, B TOM
gpclae JOKYMEHTHl M HH(MOpPMALMIO, 3IeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLiH
3aBepeHbl B COOTBETCTBUHU € IyHKTOM 7.2 yacTu 1 crateu 16 ®enepanbHOro 3akoHa
Ne 210-®3, ¢ ucrnonp3oBaHueM Pecrry6nkaHCKoro noprana,

3)  NOJNYYHTH CBEIEHHUS O XOJ€ BBIIOIHEHHs 3asBICHUN O MPEIOCTaBICHUN
MyHMUMNATLHON yCIIYTH, TTOJaHHBIX B 9JIEKTPOHHON (hopMme;

4)  OCyWIECTBHTh OILIEHKY KauecTBa IIPeJOCTaBIEHUs MYHHULHUIAIbHOMU
YCIIyTH;

5)  HONYYUTH pe3yl]bTar MPEAOCTABICHHs MyHUIUIATLHON yCIyru B popme
3JIEKTPOHHOTO JOKYMEHTA,

6)  momaTh kajgoby Ha pelueHue U aekicTBre (6e3neiicTere) Oprana, a Takxe
ero  IODKHOCTHBIX  JIMI,  MYHHUIMNAIBHBIX  CIYXalldX  I[OCPEICTBOM
PecryGnukanckoro — moprana, — moprama  (elepalbHOM  TOCYIapCTBEHHOH
MH(QOPMAIMOHHOM  chcTeMmbl,  obecreunBaiomeif  mpomecc  aocyneGHOro



(BHecyneOHOTr0) 00KaTOBaHUS pelieHuit ¥ NeHCTBHI (Ge3neitcTBYSA), COBEPIIEHHBIX
Ipy  TPEOCTABIEHMH TOCYIapCTBEHHbIX 1 MYHUIMIATBHBIX YCIYT OpraHamu,
[PeJOCTABISIONMMMHI  TOCYNapCTBEHHBIE 1 MYHHUIMIATbHBIE — YCIYTH, —HX
JIOJDKHOCTHBIMHU JIMIIaMH, FOCY1apCTBEHHBIMA 1 MyHHIANATEHBIMH CITyXKallIMHU.

2.16.2. ®opMUpOBaHHE 3asBICHUA OCYIICCTBIACTCA MOCPEACTBOM 3aIONHEHUSA
37IeKTPOHHO# (POPMBI 3asIBICHUS Ha Pecry61iKkatckoM nopTane Ge3 HEoOXOIUMOCTH
JIOTIOJTHUTENBHOM MOJa4uy 3asBJICHHUS B KaKol-1mubo MHOH dopme.

2.16.3. ITpu hopMUPOBAHUH 3aABICHUA obecrieunBaeTcs:

1)  BO3MOXKHOCTH KONHMPOBAHHMA ¥ COXPAHCHUA 3asfBIEHHs M HHBIX
JIOKyMEHTOB, HEOOXOIMMBIX JUIsl PEIOCTABIICHHUS yCIyTH,

2)  BO3MOXHOCTh  3aIOJHEHHA  HECKOJLKUMH 3agBUTENSAMH  OJHOM
371eKTPOHHOM GOPMBI 3asIBICHUS TP oGpallleHuHt 3a YCIyramy, MpenoaraioiMu
HAmpaBJIeHKe COBMECTHOTO 3asBICHHS HECKOILKIAMH 3asBUTEISIMM,

3)  BO3MOXKHOCTb IedaTd Ha OyMaXHOM HOCHTeNe KOIUH 3IIEKTPOHHOM
(bopMbl 3asBICHUS;

4)  coxpaHeHHME paHee BBCACHHBIX B 37eKTpOHHYIO (opMy 3asBICHHA
sHadeHui B MOGOH MOMEHT IO JKEJaHHIO IOJIp30BATeld, B TOM yuciae NpU
BO3HMKHOBEHHH OIIMOOK BBOJ@ ¥ BO3BpaTe Ul MOBTOPHOTO BBOAA 3Ha4YeHUH B
3JIeKTPOHHYIO (OopMY 3asIBIECHIU;

5)  3arnoNHEHHE MOJeH 5NMeKTPOHHON (OPMBI 3asBICHMsS 10 Hadama BBOAA
CBeJIeHHI 3asgBUTENEM C HCIOJIB30BAHHEM cBenenuii, pasmemenssx B ECHA, 1
CBeIeHMH, OMmyOIMKOBaHHBIX Ha PecryGMKaHCKOM TOpTale, B 4acTH, Kacaroleuncs
CBEJIeHHi1, OTCYTCTBYIOIIMX B €UHON CHCTEME uneHTHUKAIAM 1 ay TEHTHQUKAINH,;

6)  BO3MOXXHOCTbH BEPHYTHCS Ha Mo60ii 13 STATIOB 3aMOJTHEHMs TIEKTPOHHOK
dopMmbl 3asiBIeHHs Oe3 IIOTEpH paHee BBeIeHHON MH()OPMAIIHY;

7)  BO3MOXHOCTb JIOCTYIa 32ABUTEIA K paHee [TOJJAaHHEIM UM 3asBJICHUSIM B
TeyeHre He MeHee OJHOTO rofia, a TaKkKe JacTUHO c(OPMUPOBAHHBIM 3asBIECHIIM -
B TeueHUe He MeHee 3 MeCALECB.

2.16.4. 3amuch 3asBUTENEW Ha TMpHeM B M®L] (mamee - 3amluUCh)
OCYIIECTBIAETCS IOCPEICTBOM PecryGiMKaHCKOTO IopTasa, TenedoHa KOHTAKT-
nearpa ML

3asIBUTEITIO [IPEIOCTABIISETCS BO3MOXHOCTD 3alMCH Ha ro6bie cBOOOIHBIE TS
mpueMa JaTy ¥ BpeMms B Tpefenax yCTaHOBIIEHHOTO B MHOTo()yHKIIHOHAIBHOM
HieHTpe rpaduka npuemMa.

3ammch Ha ONpe/IeNeHHyIO JaTy 3aKaHIMBAeTCs 32 CyTKI 110 HACTYIUICHHA 3TOH
JaThl.

st OCYIIECTBIIEHHS TIpeBapUTENbHOMI 3aIUCH MOCPEICTBOM
Pecry6IMKaHCKOTO IOpTaja 3asBUTEIO HeoOXOIMMO yKa3aTh 3arpaliiBacMble
CHCTEMOil JaHHbIE, B TOM YHUCIIE!

damMuuio, uMsi, OTIECTBO (Tpy HAJTMYHH);

HOMED Tese(oHa;

azipec AIEKTPOHHOH TOYTHI (110 KeTAHHUIO);

JKelaeMylo JaTy ¥ BpeMs nprema.



B ciydae HECOOTBETCTBHA CBeJeHUi, KOTOpble COOOLIMI 3asBUTENb IPU
[pe(BAPUTEIIBHON 3aIliCH, HOKYMEHTaM, MpeCTaBICHHBIM 3asiBUTENIEM IIPH JTHYHOM
TpueMe, peiBapUTeNIbHAs 3alMCh aHHYIMPYETCH.

[Ipy OCyLIECTBICHUH TIpeBApUTEIBHON 3aIUCH 3aABUTEIO obecrneunBaeTcs
BO3MO)KHOCTh pacredararb TaJOH-TIOATBEPXKACHHE. B ciydae, eciad 3asBUTENb
COOBIIAT afpec 3JIEKTPOHHOHM TOYTHI, Ha yKa3aHHBIA aJ[pec TakXe HaNpaBlseTCs
uH(OpMALKs O MOATBEPIKICHUH Ipe/[BAPUTENILHOM 3amucH C yKasaHuem Martel,
BpEMEHH U MECTa IpUeMa.

[Ipy ocyEeCTBICHUH TIpeiBApUTENIbHOM 3aliCH 3aABUTENb B 00s13aTeTBHOM
nopsiike MHGOPMHUpYETCS O TOM, 4TO IMpeABapUTE/IbHA 3amuch aHHYJIUPYETCsS B
cilydae ero HesIBKM [0 UCTEeUCHUH 15 MHHYT ¢ Ha3HAYE€HHOTO BPEMEHH IpHUeMa.

3asBUTENH B TI000€ BpeMs BIIPaBe OTKa3aThCs OT TIpeIBAPUTENBHOM 3aIUCH.

3anperraetcss TpeGoOBaTh OT 3asfBUTEINS COBEPIICHHMS HHBIX NENCTBUMA, KpoMe
MPOXOXKIEHHUS  MICHTUQUKAIMA 1 ayTeHTH(UKAlMd B COOTBETCTBHM €
HOpPMATHBHBIMHM TIPAQBOBBIMH aKTaMH Poccuiickoit Penepary, yKasaHHs LEIH
mpuema, a TaKkKe MPEeIOCTaBICHIA CBeJeHUll, HEOOXOOMMBIX JJsi pacdera
JUTATETHHOCTH BPEMEHHOTO MHTEpBala, KOTOPBI# HEOOXOMMMO 3a0pOHMPOBATH A
npuema.

3. CocTaB, M0CJ€10BaTEIbHOCTE H CPOKH BBLIMOTHEH U
aJIMHHHUCTPATHBHBIX NpoLexyp, TpeGoBaHHsl K MOPSIAKY HX BBINOJHEHHS, B TOM
gpciie 0coGeHHOCTH BHINOJIHEH S AIMHHHCTPATHBHBIX Mpoueayp B
3JIeKTpoHHOI popme, a TaKKe 0COGEHHOCTH BBINOJHEHHS] AIMUHHCTPATHBHBIX
npoueayp B MHOTOQYHKIHOHAIBLHBIX HEHTpaxX

3.1. Onpcanme TOCIEIOBATENBHOCTH — JEHCTBUHM  TPHU npeoCcTaBIeHUN
MYHHUIUTATEHON yCIyTH

3.1.1. IlpenocraBieHue MyHULHIAIbHOH YCIyT'y BKIIOYaeT B cebs crenyroume
aIMMHUCTPATUBHBIE ITPOLEYPhI:

1) KOHCYIBTHPOBAHUE 3aABUTEILS;

2) IpUHATAE U PACCMOTPEHHE KOMIUICKTa JOKyMEHTOB, HPEICTABICHHBIX
3asIBUTEIIEM;

3) HanpaBleHHe MEXBEJOMCTBEHHBIX 3alpOCOB B oprasbl, y4acTBYIOIIHE B
npe0CTaBIeHIH MyHHLHNAIBHON YCIYTH;

4) OArOTOBKA pe3ybTara MyHHULUNAIBHOHN YCIyTH,

5) BBIaua (HarpaBIIeH)e) 3asBUTEIIO pe3yibTaTa MyHHULHUTIAIBHON yCIIYTH,

6) ucrpaBeHrne TEXHUIECKHUX OIIHOOK.

3.2. Oxa3aHue KOHCYJIbTallui 3asBUTETIO

3.2.1. OcHoBaHMEM Hayaja BBIIOTHCHUA aJIMAHUCTPATUBHOM MPOLEXYPbHI
gBIIsleTCs OOpalleHue 3asBUTENs [0 BOTPOCAaM, CBA3AHHBIM C npeaocTaBIeHneM
MyHHLHAIATbHON YCITYTH.

JIOJDKHOCTHEIM ~ JTULIOM (paGOTHHKOM), OTBETCTBEHHBIM 3 BBITIOJTHEHUE
aIMUHHCTPATUBHON MPOLIEYPBI, ABISICTCA.

npy oOpalleHuy 3asiBUTENs B M®I] — pa6otHuK M®II;



npu oOpalleHdH 3asBHTENS B Opran — TIJIaBHBIA CHCHMANMCT OTACNIA
SKOHOMMKM ¥ (MHAHCOB (mamee - JOJDKHOCTHOC JIMLO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHHME).

3.2.2. 3asBUTENb BIpaBe 0OpaTUTHCS 3a KOHCYJIbTaIlMel 0 MOpsiIKe U CpoKax
MpeJOCTaBIeHUS MyHHULHUIAIBHOW YCIyrd B MO®I[ nauyHo © TO TeledoHy U
5JIEKTPOHHOM TOYTE.

PaGorHNK M®L] KOHCYIbTUPYET 3adBUTENs, B TOM YHMCIIC TIO0 COCTaBY, bopme
peJCTaBIsAeMOll  JTOKyMEHTAallid W ApYruM  BOTPOCaM Ui TIONyYEeHHUS
MyHHULHMIIAIBHOHN yCIyTH.

JasBUTENh MOXKET MOIYYMTh HHGOPMAIHMIO O MOPAAKE MPEAOCTABIICHIA
MyHHIUIATBHON YCITyTH Ha OQHIHaTbHOM caiite M®I] http://mfc16.tatarstan.ru.

AJIMHHUCTPATHBHbIE TIPOLELYpPbl, YCTaHABIMBAEMBIC HACTOALINM IIyHKTOM,
BBIMOJTHSIOTCS B JIeHb OOpalleH sl 3as BUTEIIS.

Pesy/bTaTaMy  BBINOJHEHUsS —aJMHHHMCTPAaTUBHEIX — MPOLEAYP SIBJISTFOTCL:
KOHCYNIBTAllsi 110 COCTaBy, (opme TIpeNCTaBIsieMOd JOKYMEHTAallud W ApyTHM
BONIPOCaM, HEOOXOIMUMBIM IS MOy ICHHUA MyHHUIUIAIBHON YCIyTH.

3.2.3. 3asBuTenp BrpaBe oOpatHThcsa B OpraH 1o TenedoHy U DIEKTPOHHOH
rouTe, a TAKXKe IOJy4UTh KOHCYNBTALMIO Ha PecryGIMKaHCKOM TIOpTale, caiTe
OpraHa 0 MOPsIKe U CPOKaxX MPeoCTaBICHUA MYHHULHUIIATBHOM YCIIyTd, B TOM YHMCIIe
Mo cocraBy, (OpMe INpPEACTABIAEMOH IOKYMEHTalMH H ApyraM BOIIpOCaM ISl
TONMy4eHNs] MyHUIMNATBHOH YCIyTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYIhTHPOBAHHE UHGOPMUPYET
3asiBUTENSI B COOTBETCTBHHM C TpeOOBaHMAMH ITyHKTa 1.3.4 agMUHUCTPATHBHOIO
periiaMeHTa.

AJIMMHHCTPATHBHBIE TIPOLEIYpPbl, YCTaHABIMBACMBIC HACTOALINM IIYHKTOM,
BBITIOJIHSIOTCS B TeUeHHe TpeX pabourx JHEH CO HA MOCTYIUICHHIA obpateHus.

PesynpTaTaMu  BBINOJHEHHMS  aJMHHMCTPATHBHBEIX  TIPOUCAYP SIBIISIFOTCSL:
KOHCYJIBTAlMM 10 COCTaBy, (opme NpeCTaBIsieMOR JOKYMECHTalluM U ApYTUM
BOIIPOCAaM, HEOOXOIMUMBIM IS MOy CHU MyHHULUNATBHON yCIYTH.

3.3. [TpunsTHe u paccMOTpeHHe KOMIUIEKTa JIOKYMEHTOB,
TIpe/ICTABIIEHHBIX 3asBUTENIEM

3.3.1. IlpueM HOKyMEHTOB I MPEIOCTABICHNA MyHHULHUIAIBHON YCIyTH
yepe3 MOLI unu ynaneHHoe pa6ouee MecTo ML

3.3.1.1. 3asBuTeNs (IPEACTABUTENb 3aABUTEIS) obpamaercs B MOL[ ¢
3aIIpOCOM O TIPENOCTaBICHUH MYHHUIMIIAIEHON YCIYTH ¥ PEICTABIACT JOKYMEHTRI B
COOTBETCTBHH C ITYHKTOM 2.5 aIMUHACTPATUBHOIO PeraMeHTa.

3.3.1.2. PaboTHuK M®LI, Bemyuumii puem 3asBIeHUN:

ompejieNisieT MpeMeT 00paIeHHUs;

yI0CTOBepsieT TMYHOCTD 3asABUTEIS;

IIPOBOJIUT IPOBEPKY MOJHOMOYHMH JIMLA, OAAIOLIETO JOKYMEHTBI,

[IPOBOIUT IPOBEPKY COOTBETCTBHA NOKYMEHTOB TpeGOBaHUAM, yKa3aHHBIM B
myHKTe 2.5 aIMMHACTPATUBHOTO PerIaMeHTa,

3aTI0JHSET AJIEKTPOHHYIO (GopMy 3asBICHHUS B AVIC MOL];



mpH  TpPeJOCTAaBIEHMM  JIOKYMEHTOB, — YKa3aHHBIX B nyHkre 2.5
aIMMHUCTPATUBHOIO  perjiaMeHra Ha OyMa)XHOM  HOCHTENe, OCYMIECTBIACT
CKaHMpOBAHHeE MPEJICTABICHHBIX TOKYMCHTOB,

pacrie4aTbIBaeT 3asABICHHUE U3 AVIC MOI];

repesiaeT 3asABUTENIO Ha IPOBEPKY M MOAMUCAHME;

nocJie MOANUCAHUs CKaHUPYET MOANUCAHHOE 3asIBICHUE B AVC M®1];

3arpyxkaer B AIC M®L 10KyMEHTBI, IPEACTABICHHBIC B 3NIeKTpOHHOH popme
WM DIeKTPOHHBIE 00pa3bl OTCKaHUPOBAHHBIX IOKYMEHTOB, (bopMHpYeT IEKTPOHHOE
b1 (S (5

BO3BpAalaeT MOANUCAHHOE 3asBIICHAE U OpUTUHATIBI OyMa)KHBIX JJOKyMECHTOB,;

BBIJIAET 3aSBUTEIIO PACIIMCKY B MpHEMe TOKYMCHTOB.

AIMAHHCTPaTUBHBIE ITIPOLEAypPbl, yCTaHABIMBACMbIC HACTOSMMIMM ITyHKTOM,
BBIMIOJTHSIIOTCS B JIEHb OOpallleH st 3asiBUTEIS.

Pe3ynabTaTaMd  BBIIONHEHHWS —aJAMMHUCTPATUBHBIX — MPOLEAYP SIBJISTFOTCSL:
FOTOBOE K OTIIPABKe 3asBJIEHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. Pabotuuk M®I] HampaBiseT MakeT MAOKYMEHTOB, MPHHATHIX OT
sagBuTens B OpraH B 2JeKTPOHHON (opMe (B COCTaBe MAKETOB 3ICKTPOHHBIX Ien) B
TedeHHe ONHOTO paGodero IHs cO JHA oOpalleHHs 3asBUTENA B CTPYKTYpHOE
nonpasaenenre MOLL

PesynbTaTaMy  BBINOJHEHHMS  aJMMHMCTPATHBHBIX  TIPOLELYP SIBJISTFOTCSL:
3asBIeHHe M TIAKeT JOKYMEHTOB (3JIeKTPOHHOE JeJO), HAlpaBlCHHEBIC B Opras,
TI0CPECTBOM CHCTEMBI JJIEKTPOHHOTO B3aMMO/ICCTBU.

3.3.2. IlpueM OOKYMEHTOB AJIA NPEIOCTABICHUA MYHHUIUNAIBHOW YCIYTU B
3JIEKTPOHHOU (popMe depe3 PecnyOnuKaHCKUN TTOpTal.

3.3.2.1. 3asBATeNH IS TOJAYN 3asBJEHNs B SJIEKTPOHHOH (popMe BBIIONHACT
CclieIytolIe NeHCTBU:

BBINOJIHSIET aBTOPU3ALILIO;

OTKpBIBAET (POPMY JIEKTPOHHOTO 3asBICHHA,

saroEsieT (OPMY OJNEKTPOHHOTO 3asBICHHMSA, BKIIOYAIONIYIO  CBEACHMA,
HeoOXOIUMBIe U 00s3aTeNbHbIE I TPEIOCTaBICHN MyHHILHIATBHON YCIYTH;

TPUKpPEIUIsieT JTOKyMEHTBl B 3JIeKTPOHHOM (opMe MK SNIEKTPOHHBIC o0passl
JIOKyMEHTOB K (hOpMe 3IEKTPOHHOIO 3asBICHHUA (py HEOGXOIUMOCTH);

noxTBepKaaeT (HaKT O3HAKOMJICHHS M COIVIacHs ¢ yCIOBUAMH H MOPSIAKOM
Ipe0CTaBJIeHHS MyHHUIUTIAIBHONW YCIYTH B 37eKTpoHHOU (opMe (yCTaHABIUBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (bopMe 31eKTPOHHOTO 3asBJICHYS);

MOATBEPXKIAeT JOCTOBEPHOCTh COODIIEHHBIX CBeleHUH (YCTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY B pOpMe 2JIEKTPOHHOTO 3asBJICHUSA);

OTIpaBIIsAET 3aIoJIHEHHOE 3JIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOILYIO KHOTIKY B (pOpMe SJIEKTPOHHOTO 3asIBIICHUA);

SNIeKTPOHHOE 3asBIICHHME MOJIMCHIBACTCA B COOTBETCTBHM C TpeGOBaHUAMHU
nyHKTa 2.5.3 aJIMAUHACTPAaTUBHOTO PErIaMeHTa;

[0JTy4aeT yBeJOMIIEHHE 00 OTIPABKE JJIEKTPOHHOTO 3asIBJICHUS.

dopmaTHO-OruyYecKas IpoBepKa c(hOpMHPOBAHHOTO 3asIBIICHUS
OCYIIIECTBIIAETCS [OCTIE 3aIOHEHUs 3asBUTEIEM KAKIOro W3 TONIeH 3JIeKTPOHHON
dopmpl 3asiBIeHus. [Ipy BBIABICHUN HEKOPPEKTHO 3aI0JIHEHHOTO TIOJIS JJIEKTPOHHOM



dopMBI 3asBICHMS 3asBUTENb YBEOMISETCS O XapakTepe BBISIBJICHHOM OLIMOKH M
mopsiake  ee  yCTpaHeHHs — TOCPEACTBOM MH(QOPMAIMOHHOTO  COOOLICHNUS
HeMOCPEICTBEHHO B SIIEKTPOHHON (opMe 3asBICHIS.

AJIMUHHCTPATHBHBIE IPOLEIYPhl, YCTAaHABJIMBACMBIC HACTOAIIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb 0OpalleHus 3asBUTEIIS.

Pe3ynpTaTaMd  BBIIONHEHWs — aJMUHMCTPATHBHBIX — HPOLEAYP SIBIISIIOTCS:
5NIeKTPOHHOE JIeNo, HampasjieHHoe B OpraH MOCpEICTBOM CHCTEMEI 3JIEKTPOHHOTO
B3aMMOJENCTBUSI.

3.3.3. PaccMOTpeHue KOMILIEKTa TOKYyMEHTOB Oprasom.

33.3.1. OcHOBaHMEM Hadaua BBHITIOJHEHHS aIMHHUCTPATUBHOHN MpOLEAYpEI
gBIseTcss TOCTYIUIEHHE 3asBJIEHHs M MHBIX JOKYMCHTOB, HEOOXOIUMBIX IS
IIPeOCTABJIEHHS MyHULUIIAIBHON YCIIyTH.

JIOMKHOCTHBIM  JTULIOM (paGOTHMKOM), OTBETCTBCHHBIM 33 BBINOIHEHHE
aIMUHHACTPATUBHOM MPOLETyphl ABJIACTCA [JIaBHBIM CIIELHATHUCT OT/ENa SKOHOMUKH
¥ (PMHAHCOB (Hanee - NOJDKHOCTHOE JIMLIO, OTBETCTBEHHOS 32 TIpUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B cirydae
obpalieHus 3asBUTEIIS C 3asBICHUEM B Opran:

onpeeNseT mpeIMeT OOpalleHus;

yCTaHABIIUBAET JIUYHOCTD 3aABUTCIIS;

IIPOBOAMT MPOBEPKY TOJTHOMOUMIA JMIIA, OAAIOIIEr0 IOKyMCHTRL,

TIPOBOJIMT TIPOBEPKY COOTBETCTBUS NOKYMEHTOB TpeGOBaHMAM, yKa3aHHBIM B
mynkre 2.5  aJMHHUCTPATHBHOTO  perjlamMeHTa, NpPOBEPKYy  COOTBETCTBUA
TpeNCTAaBICHHBIX ~ JOKYMEHTOB  YCTAHOBJICHHBIM TpeGoBaHUAM  (Ha/uIexKalee
ohopMIeHHe KOMHI TOKyMEHTOB, OTCYTCTBHE B 1OKyMEHTAX MOYMCTOK, ITPHUITUCOK,
3a4epKHYTBIX CJIOB M MHBIX HE OTOBOPEHHBIX MCITPaBJICHH );

3aMONHSAET OJJEKTPOHHYIO (QopMmy 3asdBlI€HHS B aBTOMAaTH3MPOBaHHON
MHPOPMAI[IOHHON CUCTEME, TIpe/IHA3HAYEeHHON JUIA OKa3aHMs rOCYIapCTBEHHBIX 1
MYHHLUNAIBHBIX YCIYT;

mph  TPEJOCTAaBICHMH  JOKYMEHTOB, — YKa3aHHBIX B nyHkre 2.5
aMUHUCTPATUBHOIO  perjaMeHra Ha OYyMa)XHOM  HOCHTelle, OCYIIECTBISACT
CKaHMpOBaHUE MPEICTaBICHHBIX IOKyMCHTOB;

pacrieyaTbIBaeT 3asBICHHE,;

nepeaaeT 3asBUTENIO Ha MPOBEPKY U IOANHCAHAE,

HocJie TOANUCAaHNUs CKaHUPYET TIOATMCAaHHOE 3asBJICHHUE,

3arpy)kaeT B ABTOMAaTHU3MPOBAHHYIO MHGOPMALIMOHHYIO ~ CHUCTEMY,
npeIHa3HaYeHHYI0 Ul OKa3aHWs TOCYAapCTBEHHBIX H MYHHULIUNAIBHBIX yCIyT
JIOKYMEHTBI, MPEICTaBICHHBIE B 3NEKTPOHHON (opMe WM 3JIEKTPOHHbBIC o0pa3ssl
OTCKaHHPOBAHHBIX JOKYMEHTOB, POPMUPYET IEKTPOHHOE ACIO;

BO3BpAlIAeT MOJMHUCAHHOE 3aABJICHAE 1 OpPUIHHATIBI OyMaXXHBIX JOKyMEHTOB
3asBUTEIIIO;

BBIAET 3aBUTEIIO PACIIUCKY B IPUEME TOKYMEHTOB.

B ciydae Hamuums OCHOBAaHWH Ui OTKasa B TIPHEME JIOKYMEHTOB
JOTKHOCTHOE JIAL0, OTBETCTBEHHOE 3a IIPHEM JIOKyMEHTOB, yBEAOMIACT 3asBUTEIIS O
HANMYMK TPENSATCTBHH [ TMpHeMa 3adBIeHAs U BO3Bpallact eMy IOKYMEHTBI C



0OBSICHEHUEM COJIEP)KaHUS BBISBICHHBIX OCHOBaHMM [UII OTKaza B TIIpUeMe
JIOKYMEHTOB.

3.3.3.3. JIO/KHOCTHOE JIMIO0, OTBETCTBEHHOE 32 TpHEM JOKYyMEHTOB, mocie
TIOCTYIJIEHHUsI JOKYMEHTOB Ha PaCCMOTPEHUE:

TIPUCBAMBACT 3afBJIEHHI0 HOMED B COOTBETCTBUH C HOMEHKJIATYpOH Jel U
craryc «[IpoBepKu TOKyMEHTOBY;

{3ydaeT TMOCTYIHMBIIME ODJIEKTPOHHBIE Jena, B TOM HHCIC NPUJIOXKEHHBIE
3asBUTENEM JOKYMEHTHI B 2JIEKTPOHHON (OopMe U 3JIEKTPOHHbIE 06pa3sbl JOKYMEHTOB;

TIPOBEpPAET KOMIIIEKTHOCTh, YNTAEMOCTh 3JI€KTPOHHBIX 00pa3oB JOKYMEHTOB;

TIpoBepseT COOIIONEHUE YCIOBHH NeHCTBUTENBHOCTH 3JIEKTPOHHOW IMOAIHUCH,
mocpeJicTBOM obpamenus K ExuHomy moprany (B ciydae, ecnM 3asBUTEIEM

NpeCTaBIEHBI 3JIEKTPOHHBIE JIOKYMEHTBI, MOATICAHHBIE yCUJICHHOM
KBaTU(QUIMPOBAHHON EKTPOHHOM MIOJITTHCEHIO).
[Ipy  HaIMYAM  OCHOBAHHUH, NpeIyCMOTPEHHBIX  ITYHKTOM 2.7.1

aJIMMHICTPATUBHOrO DPErjiaMeHTa, MOArOTaBIMBAET MPOCKT PEIICHU 00 oTkaze B
pHeMe T0KYMEHTOB, HEOOXOMMMBIX JUIsS [PEAOCTABIICHIS MyHHLHUIAIBHOM YCIYTH.

B ciywae, ecind B pesylbrare HNPOBEPKH yCHJIEHHON KBaTM(UIMPOBaHHOM
3JEKTPOHHOU IIOMAIKMCH BBIABIEHO HecOoOIOZIeHre YCIOBUH ee NeHCTBUTENLHOCTH,
IIPOEKT pelleHust 06 OTKasze JOIDKEH COIAEpXKATh IMYHKTRI CTATBU 11 ®denepanbHOro
3axoHa No 63-M3, KOTOpbIe MOCITY KU OCHOBAHUEM JUJIst €ro NPHUHATHL.

I[IpoexT peuleHus 00 OTKase B ITpHeME JOKYMCHTOB, HEOOXOOUMBIX IS
[IpeIOCTABJIEHHs] MYHHIMITAIBHON YCIyTH, ¢ yKa3aHUeM NpHUIHH oTkaza (B ciydae,
ecJli OCHOBaHMA JUIg OTKaza B TIpueMe JIOKyMCHTOB, HEOOXOANMBIX IS
IIPeIOCTABJICHHS] MyHHIIMTIATBHON YCITYTH, CBA3aHBI C HAPYIICHHCM YCTaHOBJIEHHBIX
TpeGoBaHUH K TaKuM TOKYMEHTaM, OCHOBAHMs JUIA OTKa3a B MPUEME JIOKYMEHTOB
JIOJDKHBI COJIepKaTh WH(POPMALMIO O HAUMEHOBAHWM JOKYMEHTOB (nadopmanuu,
CBe/leHMil), KOTOpbIE HE MpPEICTABIEHBI, COJIEpXKaT HEIOCTOBEPHBIC N (vm)
[IPOTMBOPEYMBbIE ~ CBENEHHMs, OQOPMIEHBI € HAPYIICHUEM YCTaHOBJIEHHBIX
TpeGoBaHuMii), HANpaBIAETCs Ha COITACOBAHME B YCTAHOBJIEHHOM  TIOPSIIIKE
TI0CPECTBOM CHCTEMBI JJIEKTPOHHOTO JIOKYMEHT0000pOoTa.

CorjlacoBaHue TMpOeKTa pelleHHs o0 orkase B TpUeMe JOKyMEHTOB,
HEOOGXOMMMBIX ISl [PEIOCTABJIEHIS MYyHHUIMIAIBHON YCIYTH, OCYIIECTBIACTCA B
TopsiIKe, IPeXyCMOTPEHHOM ITyHKTOM 3.5.3 afMUHUCTPATUBHOr'O periJaMeHTa.

B ciydae OTCYTCTBHS OCHOBaHMH [ OTKa3a B TPUEME JIOKYMEHTOB,
IPeyCMOTPEHHBIX MyHKTOM 2.7.1 aJMUHACTPATHBHOIO periaMeHTa, IOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 33 IPHEM JOKYMEHTOB, B TEHCHME OIIHOIO pabouero mHs CO
JHS TOCTYIUICHHMs 3asBIICHHS, HANpaB/sSeT 3aABUTENIO, YKa3aHHBIM B 3asIBICHUU
criocoboM, yBEIOMIIEHHE O TIOCTYIUICHMM 3asBIICHHUA, COIEpPKaIlee BXOJAIIMN
PETHCTPALMOHHBIA HOMEp 3asBJICHHS, ATy IOy CHIL 3asBJIeHUs, MepeYeHb
HAaUMeHOBaHMUH (aliIoB, TPE/ICTABICHHBIX K HEMYy JOKYMEHTOB, AaTy MOIyHeHHA
pe3ynbTaTa MyHUIUNIATBHOK YCITyTH.

3.3.3.4. WcrnonHeHue MpoLeayp, YKa3aHHBIX B IyHKTaX 3.3.3.1, 3333
aJIMUHUCTPATUBHOIO pETJIAMEHTa, TpH  HAIMIHHA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIIAETCS B aBTOMATUYECKOM pexume c UCIIOJIb30BaHHEM



ABTOMATH3MPOBAHHOM MH(MOPMALMOHHOM CUCTEMBI, TpeHa3HaueHHO! Ul OKa3aHMs
rOCyapCTBEHHBIX ¥ MYHUIUITATBHBIX yCIIYT.

3.3.3.5. AJMHHACTPATHBHbIE MPOIENYPbl, YCTAaHABIMBACMBIC IYHKTOM 3.3.3
A/IMHHUCTPATHBHOTO PErTIAMEHTA, BBIIOTHAKOTCS B TEICHUE OJHOTO pabouero JIHs CO
JHS TIOCTYIUICHUS 3asABICHUSA Ha pACCMOTPEHUE.

PesynbTaTaMu  BBINONHEHUs — aJMHHMCTPAaTUBHBIX  NPOLEIAYP SIBIISTFOTCSL:
IPUHATBHIA HA PACCMOTPEHHE KOMILIEKT JOKYMECHTOB MITH TIPOEKT pelleHus 00 oTkase
B IpHeMe JOKYMEHTOB, HEOOXOIMMbIX JUIA [IpeJIOCTaBIEHNsS MYHUIMITATBHOKR
YCIYTH.

3.4. HampaBieHre MeXBEJIOMCTBEHHBIX 3alpOCOB B OpraHel, y4acTBYIOIIUE B
[IPeJIOCTABJIEHIH MyHUIIMIIAIBHO! YCIYTH

3.4.1. OcHoBaHMEM Hadajia BBIIIOJHCHUA aJIMUHUCTPATUBHON MPOLENyPbI
gBJIETCS TMOJydeHHe JOJDKHOCTHBIM JIMLIOM (pabOTHHKOM), YIOIHOMOYEHHBIM Ha
BBINIOJIHEHNE aIMUHUCTPATUBHOM IPOLEIypPBl, OT AOJDKHOCTHOTO JIMHa (paboTHHUKA),
OTBETCTBEHHOTO 32 IPHEM JIOKYMEHTOB, IPUHSTBIX OT 3asBUTENA TOKyMCHTOB.

JIOJKHOCTHBIM  JTUIIOM (paGOTHHKOM), OTBETCTBEHHBIM 32  BBIIOTHEHHUE
aIMUHUACTPATHBHOM IPOLEXYPBI, ABJIACTCA [JIaBHBIA CIIELMATICT OTAENa SKOHOMUKH

v ¢duHaHCOB (Jamee - MOJDKHOCTHOS JIHILIO, OTBETCTBEHHOE 3a HalpaBlICHUE
Me>KBEIOMCTBEHHBIX 3aITPOCOB).
3.4.2. JIOKHOCTHOE JIULIO, OTBETCTBEHHOE 3a  HampaBlieHHe

Me>KBETOMCTBEHHBIX 3alpocoB, (GOpMHUpPYET M HalpaBlAeT B 3NeKTpOHHON (popme
TIOCPEICTBOM CHCTEMbI MEXBEIOMCTBEHHOTO 5IeKTPOHHOTO B3aUMOJCHCTBUA (pu
OTCYTCTBMM TEXHHYECKOM BO3MOXHOCTH — HHBIMH crocobaMu) 3ampocel O
NpEeNOCTaBIEHUH JOKYMEHTOB U CBElleHHM, MPeIyCMOTPEHHBIX ITyHKTOM 2.6.1
aJIMUHHUCTPATUBHOI'O periIaMeHTa.

AIMHMHHCTpaTHBHBIE NPOLELYPBI, yCTAaHABIMBACMBIC HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B I€Hb IIPHHSATUS 3asBJICHUSA HA pACCMOTPCHHE.

PesynpTaTaMil  BBITIOJIHECHNA — aIMAHUCTPATHUBHBIX npouesyp SABISIOTCA:
HamnpaBlieHHble B OpraHbl BIACTH U (unM) TOABEIOMCTBEHHBIE OpraHaM BJACTH
OpraHu3allKH 3aIpOChL.

3.4.3. CieayicThl  TIOCTABIIMKOB ~ J@HHBIX ~HA  OCHOBaHWH 3ampocCoB,
MOCTYMHUBIIKX Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 5JIeKTPOHHOTO B3aUMOJEHCTBHA,
TIPeNOCTABIIIOT  3AMpAIINBACMbIe  TOKYMEHTDI (uHGOpMAIMIO) WM HalpaB/IsoT
yBeIOMJICHHS] 00 OTCYTCTBUM JOKyMEHTa M (vmu) HHGOPMAIMH, HEOOXOTUMBIX JLS
pe0CTaBJIeHM MYHHIUIATBHOM yCIyTH (fanee — yBeAOMICHHE 006 oTKase).

AJIMHHUCTPaTHBHBIE IIPOLEAYPBl, YCTaHABIUBAEMBIC HACTOSAIIUM ITyHKTOM,
BBITONHSAIOTCA B TEUEHHe ILITH JHEH cO JHA MOCTYIUICHHA MEXXBEJIOMCTBEHHOTO
3ampoca B OpraH WM OpraHu3auuio, [PeIOCTABIAIOMINE TOKYMEHT U “H(OpMaIHIO,
eCTH WHble CPOKM MOJATOTOBKM W HAampaBieHWs OTBETa Ha ME>KBEIOMCTBEHHBIH
3ampoc  He  yCTaHOBJICHBI denepanbHEIMU ~ 3aKOHaMH, —TIPaBOBBIMA aKTaMHU
[IpaBuTeNbCTBA Poccuiickoit (Memepalid ¥ THPUHATHIMA B COOTBETCTBHH  C
denepanbHBIMM  3aKOHAMH  HOPMATHBHBIMH [PaBOBBIMU  aKTaMH Pecny6uku
TartapcTaH.

PesynpTaTaMy  BBIMIONHEHHS — aAMHHMCTPATABHBIX npoLenyp  ABISIOTCA:
JOKyMeHTBI (CBEleHHUs), HeoOXOoAWMBbIEe I IMPENOCTABIICHUS MyHHULHAIATBHOM



ycInyrd, 0o yBELOMIICHHE 06 OTKa3e, HalpaBleHHbIE MTOJDKHOCTHOMY JHIY,
OTBETCTBEHHOMY 3a HAlpaBIeHHE MEKBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIOHKHOCTHOE JIHLIO, OTBETCTBEHHOE 3a HaTpaBJIeHUe
Me KBEJOMCTBEHHBIX 3aIIPOCOB:

monyyaeT ~ 3alpallMBacMble  I€PeE3 CUCTEMY  MEXBEJOMCTBEHHOTO
3eKTPOHHOTO ~ B3aUMOJCHCTBHUS ~ JOKYMCHTDI (cBemenus), HEOOXONUMBIE I
NPEJIOCTABJIEHHs MYyHHLMIIATBHOM yCIyTH, 6o ysemomieHne 00 OTKase IpH
OTCYTCTBUH JIOKYMEHTa U (WJIH) HHpOpMalHH;

mpd  HalM4MM  OCHOBAHMH,  MpPEIyCMOTPEHHBIX nyakrom  2.7.1
a[MHHHACTPATUBHOTO PEraMeHTa, IOJTOTaBINBaeT MPOCKT peuenus o6 oTkase B
TIpreMe 0KyMEHTOB, HEOOXOIMMBIX [UIsl PEAOCTABICHH MyHHULHUTAIbHON yCIYTH.

[IpoekT peleHuss o0 oOTkaze B TpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
IpeJIOCTABJIEHHs] MyHULMITAIBHOR YCIYTH, ¢ yKasaHeM MpUYKMH OTKa3a (B ciIydae,
ecqM OCHOBaHHMS JUIs OTKasa B IpueMe JOKyMEHTOB, HEOOXOAMMBIX IS
pe0CTaBJIeHHS MYHHIMITAIBHOM yCITYTH, CBA3aHBI ¢ HAPYIICHAEM yCTaHOBIIEHHBIX
TpeGoBaHMil K TaKUM [IOKYMEHTaM, OCHOBaHM JUIA OTKa3a B IpuUeMe JOKyMEHTOB
JIOJDKHBI COJIep)KaTh HMH(POpPMALMIO O HAaMMCHOBAHUM JOKyMeHTOB (MH(OpMAaLWH,
CBeleHMH), KOTOpble HE IpeJCTaBJIeHBI, COACPXKAT HeOCTOBEpHble U  (WJIK)
IPOTUBOPEYMBBIE  CBEJCHHU, odbopMIIeHBl €  HapyLICHWEM  YCTaHOBJCHHBIX
TpeGOBaHMl), HANpaBIsAeTcs Ha COINIACOBAHME B yCTaHOBJIEHHOM  NOPAZIKE
TTOCPEICTBOM CHCTEMBI 3IEKTPOHHOTO JIOKyMEHTO00O0pOTA.

CoracoBaHhe IpOeKTa pelleHHs o0 OTKase B TIpHEME JIOKYMEHTOB,
HEOOXOMUMBIX JJIsi MPEIOCTABICHUSI MYHUIHMIIQIPHOR YCIyIH, OCYIIECTBIACTCA B
TIopsi/IKe, IPeTyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO periaMeHTa.

AIIMAHHUCTPAaTHBHBIE IPOLEAYPHl, YCTaHABIUBACMBIC HACTOSIIMM ITyHKTOM,
BBIONHSIOTCS B €Hb [OTyYeHHs CBECHUH 10 MEXBEIOMCTBEHHBIM 3alIPOCaM.

Pe3ynpTaTaMy  BBIIOJHEHHs — aJAMUHHCTPATHBHBIX npoLenyp ABJSIOTCA:
JOKyMeHTBI (CBEJIeHHUs), HeoOXOoIUMBIE I IPENOCTaBIICHUS MyHHULUITATEHOM
YCIIyT'H, TPOEKT PEIICHHS 00 oTKaze B IpueMe IOKYyMEHTOB, HEOOXOIUMBIX IS
peI0CTaBIEHIS MYHHILUNAIBHON YCIYTH.

3.4.5. VcrmonHeHHe TpoUeRyp, YyKasaHHBIX B IyHKTaX 342, 344
aJIMUHUCTPATUBHOTO ~pErJiaMeHTa, TMpH  HaM4id TeXHUYECKOH BO3MOXXHOCTH
OCYILIECTBIIAETCS B aBTOMAaTUYECKOM pexxume c MCII0JIb30BAHUEM
ABTOMATH3UPOBAHHOM MH(POPMALIMOHHON CUCTEME, npeHa3HAueHHON Ul OKa3aH!s
rOCYIapCTBEHHBIX M MyHHIMIATBHBIX YCIYT, B TOM YyHUclie ¢ MOMEHTa perucTpanuu
3agBICHMS B COOTBETCTBHHU C IyHKTOM 2.13 aMUHUCTPaTHBHOTO periameHTa.

3.4.6. MakcUMaIbHBIH CPOK BBITIONHEHUS aJIMUHHACTPATUBHEIX mpouenyp,
yKa3aHHBIX B IyHKTe 3.4 aIMMHHCTPaTHBHOIO peryiaMeHTa, COCTaBIAET TATH
pabouux JHEN.

3.5. [ToArOTOBKA pe3yJibTaTa MyHULMIATbHOH YCIyTH

3.5.1. OcHoBaHueM Hayaja BbIITOJIHCHUA aJIMUHUCTPATUBHOW TPOLEAYPHI
SBJSETCS. MOCTYIUIEHHE OT IOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 33 HaIpaBJICHHUE
MEXBEIOMCTBEHHBIX ~3aIlpOCOB, IOKyMEHTOB (cBemeHMiT), HEOOXOAMMBIX LA
IpeoCTaBICHUs MyHHLHIATEHON yCIYTH.



JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHNC aIMUHHUCTPATUBHOM
MpOLETY B, SBISETCS TIABHBIA CIIENUMATNCT 0T SKOHOMUKH v (pUHAHCOB (nainee -
JOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIOJATOTOBKY pe3yJibTard IpeloCTaBIECHUS
MYHUIIMIAIBHON YCIyT ).

3.5.2. JIOWXHOCTHO® IIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ynbpTara
TIpeI0CTABJIEHHS] MyHULUIIATBHOM YCIyTH:

paccMaTpuBaeT cOpMHUPOBAHHBIA KOMILIEKT J0KYMEHTOB, HEOOXOIUMBIX IS
Ipe0CTaBIeHHsS MyHHULMIIAIBHON YCIyTH;

IIpH BBHISBJIEHAN OCHOBAHMI JUIS OTKa3a B MPEOCTABICHUM MyHHULATaTbHON
yCIOyrd, YKa3aHHbIX B  IYHKTE 2.8.2 aIMUHMCTPAaTUBHOI'O  PErJIaMEHTa,
[IO/IrOTABMBAET TIPOEKT pellleHus o6 OTKa3e B MPEJOCTaBICHUH MyHHUIAITATbHOM
yCIIyTH,

B clydae OTCYyICTBHA OCHOBAaHMM I OTKasa B IpeIO0CTaBIEHUI
MYHMUIMTIQTBHON YCIYTH, MPeIyCMOTPEHHBIX ITyHKTOM 2.8.2 aIMUHUCTPATUBHOI'O
perjaMeHTta, IO HMTOTaM pacCMOTPEHHS  JOKyMCHTOB, HEOOXOOUMBIX IS
[pENOCTABIEHHsS MyHHIMIIAIBHOH YyCIyTH, MOATOTaBIMBACT IPOEKT pe3yJbTaTa
[PEeOCTABIIEH s MyHUIMIIAIBHON YCIYTH B COOTBETCTBHH € MNOJIYHKTOM | IIyHKTa
2.3.1 aAMUHUCTPATUBHOr'O PErIaMeHTa;

HATPABNISET  MONTOTOBIEHHBIA  TPOSKT  pe3yjibTara Ipel0CTaBICHUSL
MyHHIIUTIATGHON yCIYTH Ha COTIacOBaHME B yCTAHOBICHHOM NIOPSIIKE MOCPEICTBOM
CHCTEMbI JIEKTPOHHOTO OKYMEHTO000pOTa.

AJIMMHHICTPATHBHbIE TIPOLETYPBI, yCTaHABIMBACMBbIC HACTOALIAM ITYHKTOM,
BBITIOJHAIOTCS B TeUEHHE ABYX pabouux JHEH.

Pe3ynbTaTaMy BBIOJTHEHHUs a[MUHUCTPATUBHEIX MPOLEAYD SBISIOTCS: IPOEKT
pemenust 06 OTKa3ze B MPENOCTaBICHUH MYHHIUIIATBHOR YCIyTH, IPOEKT A0roBopa
Ha pa3MellleHIe HeCTalMOHAPHBIX TOPrOBBIX 0OBEKTOB.

3.5.3. CoracoBaHde W TOMAMHMCAHHME IIPOEKTa Pe3ysibraTa MpeROCTaBIICHI
MYHHMIMIAIBHOW ycnyru (qamee —  MPOCKTRI JIOKYMEHTOB) ~ OCYIIECTBIIACTCH
PYKOBOIMTEIIEM CTPYKTyPHOTO TOIpasAe/ieHus, OTBETCTBEHHOTO 3a IOJITOTOBKY
pe3ypTaTa MYHMIMIAIBHOM yCIYTH, 3aMeCTUTEIEM Pyxosomutens OpraHna,
Pykosoautenem OpraHa.

[ToAroToBJIE€HHBIE  IPOEKTBl  JOKYMCHTOB, UMEoIe  3aMedyaHus,
BO3BpAIIAIOTCS HA JOPabOTKY JIHIly, OTBETCTBEHHOMY 34 MOATOTOBKY pe3yJibTaTa
MyHHIUIaIbHON ycrmyru. Ilocne ycTpaHeHHS 3aMeYaHWl TMPOEKThl TOKYMEHTOB
TIOBTOPHO MEPEeAIOTCS JUTs COrNIacOBAHMs 1 MOMMHMCAHMNA.

Pykopoautens OpraHa Ipy pacCMOTPEHUH TPOCKTOB JIOKYMEHTOB ITpOBepsieT
COGIIIOIEHNEe AJMUHUCTPATHBHOTO PEriiaMeHTa TODKHOCTHBIMH JIMIAMHU Oprana B
YACTH CPOKOB BBITIOJHEHHS aIMUHICTPATUBHBIX HPOLEAYD, HX [IOCJIEI0BATENLHOCTH
Y TIOJIHOTBI, HAJMYHS COTIACOBAHUH YTIOTHOMOYEHHBIX JOIDKHOCTHBIX JIHI Oprana B
CHCTeMe 3IeKTPOHHOTO JOKYMEHTO000poTa.

B cioyyae BbIABIGHMS ~HapymIeHMH B HacTH - CpOKOB BBITTOJTHEHUS
aJIMUHUCTPATUBHBIX IPOLELYP, X MOCIEN0BATEIPHOCTH 1 MOJIHOTHI PyKoBOIUTEH
OpraHa WHHIMUpYET IpHUBIEYCHHE K OTBETCTBEHHOCTH JIMI[, [IOIyCTHBIIMX
HapyIIEHHs, B COOTBETCTBUM C IYHKTOM 4.3 aIMUHACTPATUBHOTO periaMeHTa.



AJIMMHVMCTPATHBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIC HACTOALINM ITYHKTOM,
BBITOTHSAIOTCS B TEUEHME IBYX paboumx JiHeH.

Pe3ynbTaTaMy  BBINOJHEHHs — aJIMHUHHUCTPATUBHBIX npoLenyp ABISIOTCS:
pemieHne 00 OTKa3ze B IpHEME NOKYMEHTOB HeOoOXOIUMBIX JJIsi MPEIOCTABICHUS
MYHULHIATBHON YCIyTH, peleHne 06 OTKa3e B MPENOCTABICHHH MYHHUIMIIATBHOH
yCITyTH, 10TOBOp Ha pa3MeleHNe HeCTAlMOHAPHBIX TOProBBIX 00BEKTOB.

3.5.4. MWcnojaHeHuWe TMpoleayp, YKa3aHHBIX B IYyHKTax 352, 3.53,
aJIMMHUCTPATUBHOIO pErJIaMeHTa, TpU  HaIMIHK TEXHUYECKOH BO3MOXKHOCTHU
OCYIIEeCTBIAETCS B aBTOMAaTHUYECKOM pexumMe c HCIIOJIb30BAHUEM
aBTOMATH3UPOBAHHON HHA)OPMALMOHHOM CHUCTEME, npenHa3HAuYeHHOM ISl OKa3aHHsl
roCyIapCTBEHHBIX M MyHUIUITATBHBIX yCIIyT.

MaKcHMabHbIi CPOK BEITIONHEHUS aIMUHACTPATHBHBIX MIPOLEAYP, yKasaHHEIX
B IyHKTE 3.5. aIMMHUCTPATUBHOTO PETIAMCHTa, COCTABIIAICT geThIpe pabouux THS.

3.6. Boinaya (HampaBieHUe) 3asBUTENIO pe3ybTaTa MYHHUIANAIBHOW YCIYTH

36.1. OCHOBaHHeM Hayaia BBITIOJHEHUsS aIMUHUCTPATUBHOH IPOLCIYpPHI
gBIISETCS TOJydeHHe JOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 33 BBITTOJIHEHHUE
aJMUHUCTPATHBHOM MPOLENYphI, JOKYMEHTa, MOATBEPXKAIOLICTo npeIoCTaBIeHHe
MyHHUIUTATEHON YCITyTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE a[IMMHUCTPATUBHOM
MpOTIELYPbl, SABIAETCS [TIABHBIH CIIEManicT OTae]a SKOHOMUKH U (PUHAHCOB (Jajee -
JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIAATY (HampaBlieHHe) TOKyMEHTOB).

3.6.2. JIOIDKHOCTHOE JIMLO, OTBETCTBEHHOC 32 BbIIATY (HarpaBlIeHUE)
JIOKYMEHTOB:

obecrieynBaeT PETUCTpallMio M BHECCHUE CBEJICHMIA O pe3ylnbTaTe
[IpeJIOCTaBJIECHHs] MYHULMITAIBHON YCIyTH B MOACHCTEMY BeJIEHUS TOKYyMEHTaIH
ABTOMATH3MPOBAHHOM HH(MOPMAIMOHHOM CHCTEMBIL, TpeHa3HAueHHOMN JUIs OKa3aHHs
rocyAapcTBEHHBIX M MyHULUIANBHBIX YCITYT;

W3BemiaeT 3asBuTeNs (ero IpeICTaBHTEIs) criocoboM, yKa3aHHBIM B
3agBIEHUH, O pe3ylbTaTe TMPeJOCTaBICHIUA MyHULMIIATPHON yCIYyTH H O
BO3MOKHOCTH TIOJIyUEHHUSI pe3ysibTaTa MPEIOCTABICHUA MYyHHUILMIATBHOR YCIyrd B

Oprane niu B MOLL
UcnonHeHue Tpouenyp Tpyd  HaIMIUH TEXHUYECKOM  BO3MOXXHOCTH
OCYIIECTBIISETCS B aBTOMATUYECKOM pexume c UCIIOIb30BaHUEM

ABTOMATH3UPOBAHHON HH(YOPMALMOHHOH CHCTEMBI, TnpeHa3HaueHHOM [T OKa3aHus
rocyapCTBEHHBIX U MYHULMIAIBHBIX yCIYT.

AJIMMHHCTPATHBHBIE IPOLETYPBI, YCTAHABIMBACMbIC HACTOALIAM IIyHKTOM,
BEIMONHSIOTCA B TeYeHHe OIHOro pabodero AHA CO AHS MOANMCAHMA JOKYMEHTa,
SBISIONIETOCS ~ PE3YNbTaTOM  INPENOCTaBICHUA MyHHULHUIIQIBHOH  YCIIYTH,
YIIONHOMOYEHHBIM JI0JDKHOCTHBIM JIMLIOM Oprana (Opranom).

Pe3ynbTaTaMi  BBIIOJNHEHMsS]  aJMUHUCTPATHUBHbIX IpoLeRyp  ABJSIOTCH:
pasMellleHHe CBEJCHUH O pe3yJbTaTe MNpPeloCTaBICHMA MyHHLHIIATBHON YCIYTH B
MHOPMAIMOHHBIX ~CHCTEMaX, H3BEIICHNE 3asBUTC/IA (ero TpeACTaBUTENSA) O
pe3yJipTaTe Npe0CTaBICHU MyHUILHIIAIBHOM YCIYTH 1 crioco6ax ero Mnojay4eHus.

3.6.3. Tlopsimox BblOAYU (HampaBieHns) pe3yibTaTa  [PENOCTABICHUA
MyHHLHIaTEHOMW YCITyTH:



3.6.3.1. Ilpu obpaleHnn 3asBUTENS 33 Pe3yIbTaTOM MYHULHMIIAIBHOM YCIyTrHd
B M®LI, pabotauk M®L] BbIaeT 3asBUTENIO PE3yIbTaT MyHULHIIAIBHON yCIYTH B
dopMe SK3eMIUIApa OJIEKTPOHHOTO JOKyMeHTa Ha OyMaKHOM HOCHTENE. Ilo
TpeGOBAHMIO 3asBUTENSI BMECTE C OK3EMIUIAPOM SJIEKTPOHHOrO NOKYMEHTa Ha
OyMaKHOM HOCHTEJIe eMy IIPEJOCTABISETCS dK3EMIUIAP 3NEKTPOHHOrO JOKYMEHTa
IyTeM €ero 3alkcd Ha CBhEMHBIH HOCUTENb HWHGOPMALMH WM HalpaBiIeHAs
5K3eMILIAPa SJIEKTPOHHOTO JAOKYMEHTA IO 3JIEKTPOHHOM MOYTe B aJpec 3asBUTEIL.
[Ipu 3anmMCcH Ha CHEMHbBIH HOCHTENTh MHGOPMALWHM MM HAlpaBICHHM SK3EMIUIpa
5JIeKTPOHHOTO JIOKyMEHTa, Ha OCHOBE KOTOPOI'O COCTABIICH 3K3EMILIAP 3JIEKTPOHHOIO
JIOKyMeHTa Ha OyMa)XHOM HOCHTeJNe, [0 3JIEKTPOHHON MOYTe MJIEHTUYHOCTh TaKoro
5K3eMITIApa 3JEKTPOHHOTO JOKYMEHTa JK3E€MIULIPY 3JIEKTPOHHOIrO IOKYMEHTa Ha
OyMa)XHOM  HOCHTelle  3aBepseTcs  YIOJIHOMOYEHHBIM  COTPYAHHKOM ¢
MCIIONb30BaHHEM YCUIEHHON KBATH(QULUPOBAHHON SJIEKTPOHHON MOAMHUCH.

AIIMUHUCTpAaTHBHbIE MPOLEAYPbI, yCTAHABIMBACMbIe HACTOSAIIMM ITyHKTOM,
BBIMOJIHSAIOTCS. B TIOPSAAKE OUYEPEJHOCTH, B JeHb NMPHOBITUs 3asBUTENA B CPOKH,
yCTaHOBIIEHHBIE pernamMenToM pabotsr MOLL.

Pe3ynpTaTaMy  BBINOJIHEHHS aJIMWUHHMCTPATHBHBIX —IPOLEAYP  SIBISIOTCA:
dukcarms (BpakTa BHJIAYM pe3ylbTaTa MPENOCTABIEHNs MyHWLMIATbHOH YCIyrd B
AUC MO®II, pe3ynpTarT MNpEROCTAaBIEHUS MYHHULHIIAIBHON YCIyTH, BbIJIaHHBIN
3asBUTEIIIO.

3.6.3.2. [Ipy obpaleHnu 3asBUTEINs 3a Pe3yIbTaTOM MYHHIHIIATBHOH yCIyTH
yepes PecryGNUKaHCKWHA MOpTal 3asBUTENIO B JMYHBIA KaOMHET aBTOMATHYECKH
HAmpaBIseTcs OJNEKTPOHHBIA 00pa3 JOKyMeHTa, SBJAIOIErocs —pesynbTaToM
peI0CTaBIEHHS MyHULUIAIBHOR  YCIIYTH, IO CAHHBIN YCHUJICHHOU
KBANTU(GHUIUPOBAHHONA OJIEKTPOHHON MOMAMKCHIO YIOJHOMOYEHHOTO JI0JDKHOCTHOTO
nuua Oprana (Oprasom).

AJZIMHHUCTpAaTHBHBIE IPOLEAYPHl, YCTaHABIMBAeMble HACTOSLIMM IyHKTOM,
BBIMTOTTHSIOTCS B J€Hb MOJITUCAHUS JOKYMEHTa, OATBEPKAAIONIETr0 NPeI0CTaBICHUe
(oTka3 B  TPEJOCTABICHMM) MYHHULMIIAIBHOH  yCIYTW,  YIOTHOMOYCHHBIM
nowkHOCTHBIM JtunoM Opraxa (Opranom).

Pe3ynpTaTaMd  BBIIOJHEHMs —aJIMMHUCTPATHBHBIX —TIPOLEAYP  ABIAIOTCA:
HarpapjieHre (IPEeIOCTaBIeHUE) C HCIONB30BAHUEM Pecny6GiuKaHCKOro mnopraia
3asBUTETIO JOKYyMEHTa, IOATBEPHKIAIOIIEro IPeloCTaBIeHIe MYHHIHIAIbHOM
yCIIyrHd (B TOM 4HCIe OTKa3 B [IPEJ0CTABICHIH MyHHULUIIATbHOH YCITYTH).

3.6.3.3. IIpu oOpamieHny 3asBUTENS 3a PE3yIbTaATOM MYHULUNAIBHON YCITyTH
B Opral, [O/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIATY (HampaBlIeHUE)
JIOKyMEHTOB, BBITAeT 3asBUTENIO  PE3yJbTaT MyHUnunansHo  ycnyrd. o
TpeGOBaHMIO 3asBUTENs BMECTE C OK3EMIUIAPOM OIEKTPOHHOro JOKYMeHTa Ha
GyMaKHOM HOCHTENE eMy IMPEOCTaBIAeTCs SK3EMIUIAP SIEKTPOHHOTO JIOKyMEHTa
MyTeM ero 3amucd Ha CHEMHBIH HOCHTelIb HMHYOPMALMK HIM  HANPABICHHUA
3K3eMIUISIPa IEKTPOHHOTO JOKYMEHTA 110 3JIEKTPOHHOH MOYTE B aApeC 3aiBUTEIA.

AJIMAHHCTPATHBHBIE [IPOLENYPHl, YCTAHABINBACMbIC HACTOALIMM ITyHKTOM,
OCYIWIECTBISAIOTCS B TMOpPSAJKE OYEPENHOCTH, B JCHDB NpUOBITHS 3asBUTENSA B
cooTBeTcTBUH ¢ [IpaBunamMu BHyTPEHHETO TPYAOBOrO pacropsiaka Oprana.



Pe3ynbTaToM  BBINOJIHEHMS  aJMHUHHUCTPATMBHBIX — NPOLEAYp  SABIISIOTCS:
¢uxcanus (axra BbIHAYM pe3yNbTAaTa MPENOCTABIEHUS MYyHHIMNAIbHON YCIyrd B
ABTOMAaTM3MPOBAHHOM HH(GOPMAILMOHHON CHCTEME, MpeIHa3HaYEeHHON UL OKa3aHHsA
rOCYIapCTBEHHBIX U MyHULUIIATIBHBIX YCITYT.

3.7. VictipaBiieHre TeXHUYECKHX OMIHOO0K

3.7.1. B cnyuae oOHapy)XeHHs] TEXHUYECKOH OMMUOKKM B JOKYMEHTE,
SABIIAIOIIEMCS.  PE3YJIbTATOM MYHHULUNANbHOM YCIIyI'd, 3asBUTENb HaNpaBligeT B
Opran:

3asBieHHe OO WCIpaBIEHHMM TeXHWYecKoi ommbku (mpuioxenue Ne 5 K
HACTOSIIIEMY aJMUHUCTPATUBHOMY PErJaMeHTy);

JIOKYMEHT, BBIIAHHBINA 3asBUTENIO KaK Pe3yNbTaT MyHHULHIIAIBHOH yCIyTH, B
KOTOPOM COJEPYKUTCS TeXHIYECKas OIIMOKa,;

JIOKyMEHTBI, UMEIOIIHe IOPUIMIECKYIO CUILY, CBUIECTeIbCTBYIOINE O HATNIHUH
TEXHUYECKOMN OIIUOKH.

3asiBIeHHe 00 MCIPaBJIEHAH TEXHHYECKON OIMOKM B CBEIEHHUSX, YKa3aHHBIX B
JIOKYMEHTe, SBJISIOIIEMCS  pe3yNbTaToOM MYyHMUMITATBHOM  YCIIyrd, TIOAAETCs
3asBATENEM (YIIOTHOMOUECHHBIM MpPEACTABUTEIIEM) OYTOBBIM OTIPABIEHHEM (B TOM
yypclae ¢ WCMOMb30BAHMEM OJIEKTPOHHOM TMouThl), b0 depes PecryGimkanckuid
noptan uin MOILL

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIpUeM JOKYMEHTOB,
OCYIIECTBJISIET TpUEM 3asBICHHS 00 MCIPABIEHMM TeXHUIECKOH OUIHOKHY,
PErUCTPUPYET 3asBICHHE C INPWIOKEHHBIMH NOKYMEHTaMH W TepefaeT ux
JIOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

AZIMMHUCTpAaTUBHbIE IPOLEAYPH], yCTaHABIUBACMble HACTOSAIIMM ITyHKTOM,
BBIMTOJTHSIOTCS B Te€YEHUE OIHOr0 pabouero JHs ¢ JaThl PErUCTPALUH 3asBICHUS.

PesynpTaTaMy  BBIMONHEHHsS — aJMMHUCTPATHBHBIX MPOLENYp  ABJIAOTCS:
NPUHATOE W 3apErHCTPUPOBAHHOE 3asBJICHHME, HANPaBJICHHOE HAa pPacCMOTPEHHE
JOTKHOCTHOMY JIMILy, OTBETCTBEHHOMY 32 00paboTKy OKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00paboTKy [NOKYMEHTOB,
paccMaTpMBaeT JOKyMEHTbI M B IENAX BHECEHHMS HCIPABICHWH B JOKYMEHT,
SIBISIFOLLACS Pe3y/IbTaTOM [IPENOCTABICHUS MyHHUIUIIATBHON YCITyTH, OCYIIECTBIISAET
MpOIeaypbl, MPELyCMOTPEHHBIE MyHKTOM 3.5 afAMHMHHCTPATMBHOIO periameHTa,
BBLIAET MCHPABIEHHbBINA TOKYMEHT 3asBHTEMO (YIIOTHOMOYEHHOMY NPECTaBUTEIIO)
JIAYHO TIOZ POCTIHCH C M3BATHEM Y 3agBUTENs (YIOIHOMOYEHHOTO IpeICTaBUTEJIs)
OpuTMHala [OKyMEHTa, B KOTOPOM COJCPKHMTCA TEXHUYECKas omuOKa, WIU
HalpapisieT B agpec 3asgBUTENs IOYTOBBIM  OTIPABJICHUCM (mocpencTBoM
3IEKTPOHHOM TOYTBI) IHCBMO O BO3MOXKHOCTH TIOJNYYEHHMs JOKyMEHTa TpH
npegoctaBiennd B OpraH opuruHana JOKYMEHTa, B KOTOPOM  CONCPXKHTCA
TeXHUYecKas OInoKa.

AJZIMUHHCTPaTUBHbBIE IPOLENYpHI, yCTAHABIWBAEMbIe HACTOSIIMM IIyHKTOM,
BBITIOJHAIOTCA B TeUeHHe ABYX pabouMx [He# mocie oOHapyXeHHs TeXHHYeCKOH
OmMOKA WM TOIydYeHHs OT JI0OOro 3aMHTEpPEeCOBAHHOrO JMIA 3aiABICHUA O
JIONYILIEHHON OIIUOKe.

PesynpTaTaMy  BBINOJIHEHUS —aJIMHHHUCTPATHBHBIX —MHPOLENYp  SIBIAIOTCA:
BBIIAHHBIN (HaIIpaBJIeHHbIH) 3asBUTEIO JOKYMEHT.



4. Ilopsinok u popMBI KOHTPOJIs 32 MPEAOCTABIEHHEM MYHHIIHNIAIbHOI
ycayru

4.1. Ilopsnox OCyIIECTBIEHHS TEKYyIIero KOHTPOJISA 3a COOIONEHHEM U
UCIIOJTHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JULIAMH I0JIOKEHUH
aIMUHUCTPATUBHOI'O perjlaMeHTa M HWHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB,
YCTaHABIMBAIOMIMX TpeOOBaHHs K IPEAOCTABICHUI0 MYHHIMIAIBHOM yCIyrd, a
TaK)Xe NPUHATUEM UMU pelIeHUu

KOHTponb 3a MOTHOTOM M Ka4ecTBOM IIPEAOCTABJIEHHS MYHHUIMIAILHOMN
YCIIyTH BKJIXOYaeT B ceOs BBIABICHHE U YyCTpaHEHHe HapyUIEHHH IpaB 3asBUTEINEH,
NPOBEJIEHUE TIPOBEPOK COOIIOAEHUs MPOLEAYp NPEeIOCTaBICHUS MYHHULUIIATLHON
YCIYTH, MOArOTOBKY DEIIEHMH Ha HAelcTBUA (Oe3ledCTBHE) MODKHOCTHBIX JIMIL
opraHa MECTHOT'O CaMOYIIpaBJICHHUS.

@®opMamMM KOHTPOJII 3a COONIOAEHHMEM HCIIONHEHUsS aJMHHUCTPATUBHBIX
IPOLENYP SIBISIOTCS:

1) npoBepka M coriacoBaHHE INPOEKTOB IOKYMEHTOB IO MPeNOCTaBIEHHIO
MYHHULMIIAJIIBHOHN YCIyTH;

2) NpOBOAMMBIE B YCTAaHOBIEHHOM  TOpSAKE  [POBEPKH  BelEHHS
JeJIONPOU3BO/ICTBA;

3) mpoBefieHME B YCTAaHOBJICHHOM IOPSKE KOHTPOJBHBIX  IPOBEPOK
COOJIIOIEHUS] TPOLIEYD MPEJOCTABICHUS MYHULMITAIBHON YCIIyTH.

B memsx Tekymiero KOHTpOJI HCIOJB3YIOTCS CBEIEHHS, HMEIOLIMECS B
SNIEKTPOHHOM 0a3e NaHHBIX, CIy)XKeOHas KOPPECHOHIEHIMs, YCTHAs U MUChMEHHas
UH(bOpMaIUs JOJDKHOCTHBIX JINLL, OCYIIECTBIISIFOLIUX BBITIOJIHEHUE
aJIMAUHUCTPATUBHBIX MPOLENYD, KyPHAIbl Y4€Ta COOTBETCTBYIOIIUX IOKYMEHTOB W
JApyrue CBeICHHUS.

Jlng  ocymecTBIEHUS  KOHTPOJS 3a  COBEpIICHHEM  JeWCTBUM  IpH
NPeI0CTaBIEHUH MYHMIIMIAIBHOW YCIYTM U IPUHATHU pPELIeHUH PYKOBOIUTEIIO
OpraHa MECTHOIO CaMOYIIpaBJIEHUsI IIPEJCTABIAIOTCS CIPaBKU O pe3yJbTaTax
IIPEI0CTABIIEHUS MyHULIUIIAIBHON YCIYTH.

O cnydasx ¥ TNpUYMHAX HAPYIIEHHUS CPOKOB, IIOCIENOBATEIbHOCTH H
COIepXKaHHsl AIMMHHMCTPATUBHBIX IIPOLEAYP MOJDKHOCTHBIE JIMIAa HEMeIJIeHHO
MHQOPMUPYIOT ~PYKOBOAMTENS] OpraHa, MpPeJOCTaBISIONIEr0 MYHHUIUIAILHYIO
YCIIyTy, @ TaKxKe NPEeIIIPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAaHEHHUIO HapyIIeHUH.

Texkymuii KOHTponb 3a COOJIOJEHMEM I10CIeOBATeIbHOCTH JEHCTBHIA,
ONpENEeIeHHBIX  aJIMMHMCTPAaTUBHBIMU  IpoLeAypaMHd IO  IIPEJOCTaBICHHIO
MYHHMUHUIAIBHOM YCIYyTd, OCYIIECTBISETCS 3aMECTHTEIEM pPyKOBOAMTENS OpraHa
MECTHOIO CaMOYIIpaBJIE€HHUS, OTBETCTBEHHBIM 3a OpraHU3aldi0 paboThl IO
IPEOCTaBIICHUIO MYHULMIIATIBHON YCIIyTH, Ha4yaJIbHUKOM oTzena,
OCYHIECTBIIAIONIET0 OPraHM3aLMUI0 paboOThl MO MPENOCTABICHUIO MYHHULHUIATBHOM
YCIIYTH.

[lepedyeHp OOKHOCTHBIX JIMI, OCYILECTBISIONIMX TEKYIIUH KOHTPOJIb,
YCTaHaBIIMBAETCS MOJIOXEHUAMH O CTPYKTYPHBIX MOAPA3AEICHUSIX OpraHa MECTHOIO
CaMOyIIpaBJIeHUs ¥ TOJDKHOCTHBIMH perjlaMeHTaMu.



4.2. TTopsimoK U MEPUOANYHOCTh OCYILECTBIICHUS IUIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK TOJHOTHI M KauecTBa IIPENOCTaBIECHUS MYyHMLUIAJIbHOMW YCIyId, B TOM
YuClie TOPAIOK U (OPMBI KOHTPOJS 3a IIOJHOTOM M KayeCTBOM MPENOCTaBICHUS
MYHULUNATBHON yCIyTH

4.2.1. KoHTpoJb 3a MOJHOTON U Ka4eCTBOM IIPENOCTaBIEHUs MyHULUITATBHOM
YCIYTH OCYyLIecTBIsIeTcs B opMax:

1) mpoBeieHNs IPOBEPOK;

2) paccMoTpeHus kanob 3asBuTenei Ha neicteus (GesnmedictBue) Oprana, a
TaK)Xe UX JOJDKHOCTHBIX JIUL, MyHULUIIAIBHBIX CITyKallUX.

4.2.2. B mensx OCYLIECTBICHUs KOHTPOJS 3a IIOJHOTOM M KavyeCTBOM
MpeIOCTaBIeHHs MYHHIHUINAIBHON YCIyTd IPOBOJSATCS IIJIAHOBBIE M BHEIUIAHOBBIC
npoBepkd. IlopsaoK M NEepUOJUYHOCTH OCYIIECTBIEHUS IUIAHOBBIX IPOBEPOK
ycTaHaBuBaeTcs TaHoM paboTel Oprana. [Ipu mpoBepke MOryT paccMaTpUBaThCS
BCe BONpPOCHI, CBsS3aHHBIE C MPEJOCTABIEHHEM  MYHHUIUIAIBHON  yCIyrH
(KOMILTEKCHBIE TIPOBEPKHU), I OTAENBHBIA BOIIPOC, CBA3AHHBIN C MPEJOCTABICHUEM
MyHHIUIAIGHOW yciryrn (TeMaTHdeckue mpoBepku). IIpoBepka Takke MOXKeT
IIPOBOIMTHCS IO KOHKPETHOH Kalnobe 3asBUTENs.

4.2.3. BHemiaHOBbIe TIPOBEPKHU MIPOBOJSATCSA B CBSA3M C IIPOBEPKOM yCTpaHEHUs
paHee BBIABJIECHHBIX HapyIIeHUH aIMUHUCTPATUBHOIO PETIAMEHTA, a TAlOKe B ClIydae
noaydyeHus kanob 3asBuTenedl Ha neiictBus (GesmeifctBue) Oprana, a Takke HX
JIOJKHOCTHBIX JTMI], MyHULIMITAJIBHBIX CIIY>Kall[UX.

4.2.4. Pe3ynbTaThl IpOBepKU OQOPMIISIOTCSA B BUE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBJICHHBIE HEJIOCTATKU M IPEJIOKEHHS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JO/DKHOCTHBIX JIML[ OpraHa, INpPeIOoCTaBISIONIerO
MYHULMNANBHYIO YCIIYTy, 3a pelleHus W neicTBus (6e3medcTBHUE), MPUHUMAaeMble
(ocylecTBIIsIEMbIE) MU B XOJI€ TIPEI0CTAaBIEHHS MyHUIMIIATEHO! YCIyTH

[To pe3ynpTaTaM MPOBEICHHBIX MPOBEPOK B CIydae BBISABJICHUS HapyLICHUH
npaB 3asgBUTeNed BUHOBHBIE JMIa TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOaTe bcTBOM Poccuiickoi @enepanuu.

PykoBOaWTENIb OpraHa MECTHOI'O CaMOYIIPaBJIEHHs HECeT OTBETCTBEHHOCTh 32
HECBOEBPEMEHHOE pacCMOTpPEHHE 3asBICHUH.

PykoBoauTens (3aMeCTHTEIb PYKOBOAMTENSA) CTPYKTYPHOIO IOJpasjeseHus
opraHa MECTHOI'O CaMOYIIPaBJI€HUs] HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(MnM) HeHa[UIeXKalllee BBIOIHEHNE aJIMMHUCTPATMBHBIX JAEWCTBHUH, yKa3aHHBIX B
paszene 3 aIMUHACTPATUBHOIO pErIaMeHTa.

JIOMKHOCTHBIE JIMIIAa W WHBbIe MYHHUIMIIAIBHBIE CIIyXallle 3a pelIeHUs U
neiicTBus (Oe3neicTBIE), IPUHUMaeMble (OCYILECTBIIIEMBIE) B XOI€ PEIOCTABICHHUS
MyHULMNAIBHOW  yCIyTH,  HECyT  OTBETCTBEHHOCTb B YCTAHOBICHHOM
3aKOHOJATeIbCTBOM ITOPSIKE.

4.4. TlonoxeHHs, XapakTepusylollue TpeOOBaHHA K TOpAAKy u Qopmam
KOHTpOJIS 3a MPeOoCTaBIeHUEM MyHULMUNAIbHON yCIYTH, B TOM YUCJIE€ CO CTOPOHBI
rpaxkaaH, uX 00ObeAMHEHUI ¥ OpraHu3alMi

KoHTposib 3a MpeJoCTaBIeHMEM MYHHUIHUNAIBHON YCIYTd CO CTOPOHBI
rpa’aad, WX OOBEJUHEHUH M OpraHM3alMii, OCYIIECTBISETCS IOCPEICTBOM
OTKPBITOCTH JESTEIBHOCTH OpraHa MECTHOTO CaMOyIIpaBlIeHHs P NPENOCTaBICHUN



MYHHIMIIAIBHON YCIIyTH, TOJy4YeHHs IIOJHOM, aKTyalbHOW M JIOCTOBEpHOMH
HHPOPMAIMK O MOPSIKE MPeIOCTaBIeHUs MYHULIUIIAIBHOH YCIyTrd U BO3MOKHOCTH
J0Cy1eOHOrO paccMOTpeHus: obpamieHuil (xkano®) B mpouecce INPeaoCTaBIEHUsS
MYHHUIUTATBHOR YCITyTH.

5. locyneOHblii (BHecy1e0HBII) MOPAI0K 00:Ka10BAHMS PEIIEHHI U
neiicTBHi (0e3aeiicTBHS) OpraHa, NpeAoCTABJSIONIEro MyHHUHNAJIBHYIO YCIYTY,
MHOTO()YHKIIHOHAJIbHOT0 LeHTPA NPeJ0CTABJIEHUs rOCYy1apPCTBEHHBIX H
MYHHUIMNAIBHBIX YCJIYT, OpraHu3aluii, ykasaHHbIX B yacTH 1.1 craTeu 16
®enepanbHoro 3akoHa Ne210-®3, a Takske UX A0JKHOCTHBIX JIHIL,
MYHHIHNAJBHBIX CJIYKAIHX, pA0OTHHKOB

5.1. 3asBuTenu MMEIOT INpPaBO Ha OOXKAlOBaHHE B JOCYIAEOHOM IOpPSIKE
peleHuit u neiicTBuil (0e3nelcTBHsI) opraHa, MpeJOCTaBIIAIOIIEr0 MyHULIUIIATbHYIO
yCIIyTY, DOJDKHOCTHOTO JIMLA OpraHa, MpeloCTaBIAIOIIEro MyHUIMIIAIBHYIO YCIIyTY,
MyHHIHIAIBHOTO  CIY)Xalllero, PpyKOBOIAMTENs  OpraHa, IPeIOCTaBISIOLIErO
MyHHUIUIATGHYIO ~ yCIyry,  MHOTO(QYHKIMOHAIRHOTO  II€HTpa,  pabOTHHKA
MHOrOQYHKIMOHAIBHOrO II€HTpa, OpraHW3allui, NpeayCMOTPEeHHBIX 4YacThio 1.1
crateu 16 Menepansroro 3akoHa Ne 210-D3, a Taxke UX pabOOTHUKOB.

3agBUTENL MOXET OOpaTHTHCA C XKajlobOH, B TOM 4YHCIE B CIEAYHOIIUX
cllyyasix:

1) HapyuwieHHe CpoKa perucTpallud  3ampoca O  IPeIOCTaBIeHUH
MYyHHUIUIIAIBLHOM YCIIYTH, 3apoca, yka3aHHoro B cTaThe 15.1 MenepanbHOro 3aKoHa
Ne 210-D3;

2) HapylLIeHHe CPOKa MPeoCTaBIeHHs MyHHIUIIAIBHONW yCiayru. B ykasaHHOM
ciydae mocyne6Hoe (BHecyneOHOe) 00KaloBaHHE 3aBUTENIEM PELICHUN U eHCTBUN
(Ge3nmeiicTBUA) MHOT0()yHKIIMOHAJIBHOI'O LEHTpa, paboTHHKA
MHOT'0(YHKIIMOHAIBHOTO [eHTpa  BO3MOXHO B  CIydae, ecid  Ha
MHOrOQYHKLIMOHAIBHBIA LEHTp, pelleHuss u JedcTBus (Oe3meicTBUE) KOTOPOro
00XalIyloTCs, BO3JIOXKeHa (YHKIMS II0 TIPEJOCTABICHHIO COOTBETCTBYIOIIMX
MYHHIMMATBHBIX yCIyr B MOJHOM 0ObeMe B IOpsJKe, ONpeeNeHHOM 4acTbio 1.3
crateu 16 MemepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHHe Yy 3asgBUTENsl JOKyMEHTOB WM HH(oOpMauuu Ju6o
OCYIIECTBJIEHHs JeHCTBUH, MpEICTaBICHUEe WIM OCYILECTBICHUE KOTOPBIX HE
NpefycCMOTPEHO HOPMATHBHBIMH IPAaBOBBIMH akTamu Poccuiickoit ®exepanuy,
HOPMAaTMBHBIMM TIPaBOBBIMU akTaMu PecmyOmvkn TartapcraH, MyHULUNAIBHBIMU
PaBOBBIMH aKTaMH s IIPEOCTABICHUS My HULIUIIAIBHOM YCIIyTH;

4) oTKa3 B MpUeMe JOKyMEHTOB, IIPEJOCTaBJIEHHE KOTOPBIX MPEeTyCMOTPEHO
HOPMAaTHBHBIMK [PaBOBBIMU akTamMH Poccuiickoit @Denepaluu, HOPMaTHBHBIMH
npaBoBbIMU akTamu Pecrry6nukn TarapcTaH, MyHULUITATEHBIMU [IPABOBBIMH aKTaMU
JUIS IPEOCTaBICHHUSI My HULIUITAIbHOM YCIIyTH, Y 3asiBUTEIIS;

5) OTKa3 B MPEeLOCTABICHUH MYHUIMIIAIBHON YCIIYTH, €C/IM OCHOBaHMs OTKa3a
He MPeyCMOTPeHb! (eiepalbHPIMK 3aKOHAMH U IPUHSITBIMUA B COOTBETCTBUM C HUMU
MHBIMHA HOPMATMBHBIMH [PaBOBBIMU akTaMH Poccuiickonn ®enepannu, 3aKOHaMU U
MHBIMM  HODMAaTMBHBIMM  [pPaBOBBIMM  akTamu  PecmyOmuku — Tartapcraw,



MYHULUNAIBHBIMA TPAaBOBBIMU aKTaMU. B yka3zaHHOM ciy4yae jgocyneOHOe
(BHecyneGHOe) oOkajoBaHHE 3asBUTENEM pelleHHd u JaedcTBuil (Oe3nedcTBHS)
MHOTO(YHKIIHOHAJILHOTO I[eHTpa, pabOTHHKa MHOTO(QYHKIIMOHATHHOTO LEHTpa
BO3MOXXHO B ClTy4ae, eclii Ha MHOTO(YHKIIMOHAJIbHBIN LEHTP, PEIeHHUs U JeHCTBUS
(Ge3neiicTBHE) KOTOPOrO 00XKATyIOTCS, BO3JTI0XKEHAa (DYHKLHMS IO MPEeJOCTABICHHUIO
COOTBETCTBYIOLIMX MYHHLHMIAIBHBIX YCIYr B TIIOJHOM o0O0beMe B IOpSMKE,
omnpeneneHHoM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeGoBaHUE C 3asBUTEJS MPU MPEJOCTABICHHH MYHULUIAIBHON yCIyrH
IIaTel, HE MPelyCMOTPEHHOW HOPMAaTUBHBIMHU IIPaBOBBIMH akTamMu Poccuiickoit
denepauny, HOPMAaTUBHBIMH TMpaBOBRIMM akTamu Pecmy6nuku  Tatapcrah,
MYHHUIUIATBEHBIMU [TPAaBOBBIMU aKTaMH;

7) oTka3 opraHa, TpPeIOCTaBIIONIET0  MYHUIMNAIbHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIAa OpraHa, IpeJoCTaBIIIONEr0 MyHHLMIIANIBHYIO — YCIyTYy,
MHOTO(YHKIIHOHAJIBHOTO IIeHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOIO LEHTPA,
OpraHu3allni, MpeIyCMOTPeHHbIX dacThio 1.1 ctatbu 16 ®DenepanpHoro 3akoHa Ne
210-®3, uiu ux pabOTHUKOB B UCIIPABICHUH JOITYIIEHHBIX UMM OIIEYaTOK U OUIMOOK
B BBIJAHHBIX B pe3yjIbTaTe IMPEeJIOCTABICHUS MYHULUIAIBHON YCIYrH IOKyMEHTax
1160 HapylleHWe YCTaHOBIEHHOTO CpOKa TaKUX MUCIpaBiIeHUH. B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOe) oO)KalloBaHME 3asBUTEIEM pELIeHUH U JIeHCTBUMI
(Ge3neiicTBuUs) MHOTO(YHKIIMOHAIEHOTO LEHTpA, paboTHuKa
MHOTO(QYHKI[HOHAJILHOTO ~ IIEHTpa  BO3MOXHO B  cIy4yae, €CIM  Ha
MHOTO(YHKI[HOHAIBHBIA LEHTP, pelIeHUs U AeHcTBHUs (Oe3meiicTBHE) KOTOPOIo
O0XaTyloTCsl, BO3JIOKeHa (YHKIUS 10 IPEeJOCTaBIEHHIO COOTBETCTBYIOIIUX
MYHMIHIIATBHBIX YCIYT B MOJHOM O0BeMe B IOPSIKE, ONpeJeeHHOM 4YacTeio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapyllleHHe CpoKa WM TOpsiKa BbIIaYd AOKYMEHTOB IO pe3yjbTaTaM
MpeI0CTaBIeHHsI MyHULIUIAIBHON YCIIyTH;

9) npHOCTAaHOBJIEHHWE MPEAOCTABICHUS MYHUIUNAIBHON YCIyTH, €CJIH
OCHOBaHHs TPUOCTAHOBJIEHUS HE IPelyCMOTpPeHbl (efepaJbHbIMU 3aKOHAMU U
IPUHATBIMA B COOTBETCTBHHM C HMMH MHBIMM HOPMAaTHBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoit deneparnun, 3aKOHaMHA U MUHBIMH HOPMATHUBHBIMHU IIPABOBLIMU aKTaMH
Pecny6iuku TarapcTaH, MyHUIMIIAIBHBIMU NPaBOBBIMU akTaMu. B ykasaHHOM
ciaydae nocyne6Hoe (BHeCyaeOHOe) 00KaloBaHKUE 3asBUTENEM PEIICHUH U JeHCTBUIM
(6e3neiicTBUS) MHOT'O()YHKIIMOHAJILHOTO LIEHTpA, paboTHUKa
MHOTOMYHKIIHOHAJTBHOTO ~ LEHTpa  BO3MOXHO B Ciyvae, ecnmi  Ha
MHOro(yHKIIMOHAIBHBIA LEHTp, pelleHus Hu HedcTBus (Oe3medcTBHE) KOTOPOTO
O0XalyroTcs, BO3JOXeHa (YHKIUS 10 MPEeJOCTaBIEHUI0 COOTBETCTBYIOIIMX
MyHHIUIATBEHBIX YCIYT B MOJHOM 00beMe B MOpAJKE, ONpEeNeNeHHOM YacThio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-P3.

10) TpeGoBaHue y 3asBHUTENS NPH NPEJOCTABICHUH MYHHLMIAIBHOMW YCIyrH
JIOKYMEHTOB WJIM MH(OpMalNH, OTCYTCTBUE U (MIJIM) HENOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh [PU [I€PBOHAYAIBHOM OTKa3e B IpHeMe JIOKYMEHTOB, HEOOXOMUMBIX
JUISl  TIPEJOCTABJIEHHMs MYHHIMIIAIBHOW yCIyru, Jub0 B  IPEJIOCTaBIECHUH
MYHHUIHUNATBHON YCITyTH, 32 UCKIIOYEHHEM CIIydaeB, IIpeTyCMOTPEHHBIX ITyHKTOM 4
qactu 1 craten 7 DenepansHoro 3akoHa Ne 210-d3. B ykaszaHHOM ciydae



nocynebHoe (BHecyneOHOe) oOXXaloBaHME 3asBUTENEM pELIEHUH U AeHWCTBUHI
(6e3meitcTBHS) MHOTO()YHKIIHOHAILHOTO LIEHTpa, paboTHHKa
MHOTO(QYHKIIM1OHAJIEHOTO HeHTpa  BO3MOXHO B cioydae, eciIM  Ha
MHOrO(GYHKI[HOHAIBHBIA LEHTpP, pelleHus U JeicTBus (Oe3nedcTBHE) KOTOPOIo
00XaNyloTcs, BO3MOXKEHa (YHKLUS 10 IPEJOCTABIECHHUI0 COOTBETCTBYIOLINX
MYHHUIHUIAIBHBIX YCIYT B MOJHOM 00beMe B IOPSAJKE, ONpEIeIeHHOM 4acThio 1.3
crarteu 16 @enepanbpHoro 3akoHa Ne 210-03.

5.2. XanoGa mojaercs B MUCbMEHHON ¢GopMe Ha OyMa)XHOM HOCHTENe, B
SJIEKTPOHHOU (opMe B oOpraH, INPeJOCTABISIONMNA MYHUIMIIAILHYIO YCIYTy,
MHOTO(YHKI[HOHAIBHBIA [EHTP JTUOO0 B COOTBETCTBYIOIIMI OpraH rocyaapCTBEHHOM
BJIACTH, SBJISIOIIMIACS ydYpeauTelieM MHOTO(YHKLIMOHAIBHOIO LEHTpa (nanee -
y4YpEeNUTeNb MHOTO(QYHKIHOHAIBHOIO LEHTpa), a Takke B OpraHU3alllH,
npenycMoTpeHHble YacThio 1.1 crateu 16 ®DenepanbHoro 3akona Ne 210-@3.
XKanobsr Ha pemeHuss u JeiictBus (Oe3nelicTBHE) pPyKOBOAUTENS Oprasa,
NPEIOCTABISIONIEr0 MYHHLUIIATIBHYIO YCIIYTy, IOJAIOTCA B BBIMIECTOSIIMNA OpraH
(mpu ero HamuyMu) JKUOO B Cllyyae €ro OTCYTCTBUSL pacCMaTpUBAIOTCS
HETOCPEICTBEHHO PYKOBOJIUTENIEM OpraHa, IPeJOCTaBIISIOLIEr0 MYHHUIUIATbHYTO
yenyry.  JKamoOGbl Ha pemreHnss U gedicTBua  (GesmeiicTBHMe)  paboTHHKA
MHOTO0()yHKIIHOHATIBHOTO LEHTpa MOJAIOTCS PYKOBOIHUTEIIO 3TOTO
MHOro(yHKIMOHAIBHOTO LeHTpa. JKamobsl Ha pemreHus u jeiictBus (GesnercTaue)
MHOTO(QYHKIIMOHATBHOTO LEHTPa MONAIOTCA YUPEIUTEeNI0 MHOTO(QYHKIHOHATLHOTO
LeHTpa WINA JODKHOCTHOMY JIHIly, YIOJHOMOYEHHOMY HOPMATHMBHBIM MPaBOBBIM
aktoM Pecry6nukm Tartapcran. JKamoObl Ha pemieHus u jaelcTBus (OesneicTBHE)
pabOTHUKOB OpraHM3aluii, MpexycMOTPEHHBIX YacThio 1.1 cratbu 16 DenepanbHOro
3akoHa Ne 210-®3, nmoxaroTcst pyKOBOJUTEISAM 3TUX OpraHU3al|i.

XKano6a Ha pemenus u aeiictBus (6e3nelicTBIE) opraHa, peaoCTaBIsIOIETro
MyHHULUNAIBHYIO  YCIyTy, JO/DKHOCTHOrO JIMIa OpraHa, IpeIoCTaBIsIOIIero
MYyHHULHUITATBHYIO YCIyTy, MyHHIMIIAIBHOIO CJIyXKallero, PyKOBOJMTENsl OpraHa,
TIPEIOCTABISIIOIIEr0 MyHULUIIANIBHYIO YCIYTy, MOXET OBITh HalpaBieHa IO Mo4Te,
yepe3s MHOrOQYHKIHMOHAJIBHBIA LEHTP, C HCIOIb30BaHHEM HMH(POPMALMOHHO-
TeJleKOMMYHHUKalMOHHOM cetn  «MHTepHeT», oduIManbHOro caiita oprasa,
NPeJOCTABIAIONIEr0  MyHHLUMNANbHYl0  ycuyry, Emwnoro moprama  mu6o
Pecry6nuKaHckoro — moprana, — MHQOPMALMOHHOM  CHCTEMBI  10CYIeOHOTrO
00XalOBaHUsA, a TaK)K€ MOXET OBITh MPUHATA IPU JMYHOM IIpUEME 3asBUTES.
YKano6a Ha pemenus u neiictBus (Oe3neiicTBUE) MHOrO(YHKIIHOHAIBHOTO LEHTPA,
paboTHMKA MHOTO(YHKIHOHAIBHOIO IIEHTPA MOXET OBITh HANpaBlieHa MO MoYTe, €
HCIIONB30BaHUEM HMH(MOPMAIMOHHO-TeIeKOMMYHUKAlMOHHON  ceTn  «MHTepHeT»,
obUIMATBHOro caiiTa MHOrO(YHKIHOHATBHOTO IeHTpa, Enunoro moprana mmubo
Pecry6nuKaHCKOro — moprama,  MHGOPMAI[MOHHOH  CHCTEMBI  J10CyIeOHOro
00’XKalloBaHUs, a TAK)Ke€ MOXKET OBITh NPHHATA NPU JUYHOM IpHEME 3asBUTEI.
XKanoba Ha peuieHust U nedcTBus (6e3aelcTBUE) OpraHU3aldii, MPeayCMOTPEHHBIX
yacteio 1.1 crateu 16 ®enepansHoro 3akona Ne 210-®3, a Taxke ux pabOTHUKOB
MOXeT OBITh HampaBjieHa II0 T[O04YTe, C HCIONb30BaHHEM HH(OPMALMOHHO-
TelleKOMMYHUKAIIMOHHON ~ cetH  «VIHTepHET», OQUUHMANBHBIX  CalWTOB  STHX



opranusaiui, Exunoro mopraia mudo Pecry6aukanckoro mopraia, a Takke MOXeT
OBITH NPUHSTA TIPU TUIHOM IIPUEME 3asIBUTEIIS.

5.3. XKanoba moykHa conepxkKarh:

1) Ha¥MMeHOBaHHWE OpraHa, IMpPENOCTABJIAIOIIET0 MYHHLIHIAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIML[A OPraHa, MPeJOCTAaBIMIOMEro MyHHUIMIANBHYIO YCIyry, JTu00
MYHHIHIATFHOTO CITyXKaIlero, MHOrOQYHKIMOHAIBHOTO LEHTPa, €ro PyKOBOAUTEA
u (um) pabGOTHMKA, OpraHW3allMi, MPeIyCMOTPEHHBIX dYacThbio 1.1 craten 16
®epepansHoro 3akoHa Ne 210-®P3, ux pykoBomuTened u (M) pabGOTHHKOB,
peleHus U neictus (6e3nelicTBIe) KOTOPBIX 00KaTyIOTCS;

2) haMuIuIo, ¥Msl, OTYECTBO (TIOCNIEHee - IPU HAMYMHU), CBEICHUS. O MecTe
JKUTEIbCTBA 3asBUTENS - (PU3NIECKOrOo JINLA TM60 HAaUMEHOBAaHHUE, CBE/ICHUS O MECTe
HAXOKIEHWS] 3asiBUTENs - IOPUAMYECKOro JMia, a Takke Homep (Homepa)
KOHTaKTHOTO TejedoHa, agpec (azpeca) SJIEKTPOHHOM TOYTHI (NP HAIMYMHK) U
TIOYTOBBIN aIpec, [0 KOTOPHIM JOJKEH OBITh HAlpaBJIeH OTBET 3asiBUTEIIIO;

3) cBeleHus 06 0GXKalTyeMbIX PeLICHUSX U JeicTBUAX (Oe3nelcTBIM) OpraHa,
TPEOCTABISIIONIEr0 MYHUIMIAIBHYIO  yCIyTy, [JOJDKHOCTHOrO JIMIA OpraHa,
TPEeIOCTaBISAIONIEr0 MyHHIMIAIBHYIO YCIYTy, JTH00 MyHHULIHUITATBHOIO CIyXKallero,
MHOrO(GYHKIMOHAIBHOTO LEHTpa, pPabOTHMKA MHOTrO(GYHKUMOHAIBHOTO LEHTpA,
OpraHM3aIui, NpeycMOTPeHHBIX YacThio 1.1 crathu 16 ®enepanbHOro 3axoHa Ne
210-®3, ux pabOTHUKOB;

4) 1OBOJIBI, HA OCHOBAaHMH KOTOPBIX 3asfBHMTENIb HE COIJIACEH C PEIICHHEM H
neiictBueM (Ge3neiicTBUEM) OpraHa, MPEJOCTABIAIOIIET0 MYHHUIMIANBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpTaHa, MPeJOCTABISIONIEr0 MyHHIHMIANBHYIO YCIyTy, 6o
MYHUIMIATBHOTO  CIY’XKallero, MHOrO(YHKIMOHAJIBHOIO —LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LEHTpa, OpraHW3alui, MpeJyCMOTPEHHBIX 4YacThio 1.1
crateu 16 ®enepansHoro 3akona Ne 210-®3, nx paGoTHUKOB. 3asBUTEIEM MOTYT
OBITH TIPEJACTABIEHBI JTOKyMEHTH (TIPM HaJlW4YMH), [IOATBEPXKIAIOIINE TOBOMIBI
3asBUTEIIS, TMO0 UX KOIIMH.

5.4. TloctynuBmias jxanoba IOIEKUT PETUCTPAllMM B CPOK HE IO3THEE
pabodyero aHS, CIETYIOIIETO 3a JHEM MOCTYIUICHUS.

5.5. YKanoba, MoCTynuBIIas B OpraH, MPEJOCTABJIAIOMIAI MyHHIHIATbHYIO
yCIyry, MHOTOGYHKIMOHAIBHBIA LEHTpP, YYPEIUTENO MHOTOQYHKIHOHANEHOIO
LeHTpa, B OpraHM3allvK, MPeLyCMOTpeHHble dacThio 1.1 cratbn 16 @eznepanbHOro
3akoHa Ne 210-®3, nu6o BbILECTOSMMEA opraH (IPH €ro HaIM4YUM), MOICHKUT
PACCMOTPEHHIO B TeUeHHe IATHAALATH pabouux JHEW CO JHs ee PEerucTpalu, a B
clydae 06KaloBaHHs OTKa3a OpraHa, MpeJOCTaBILSIONIEro MyHUIMIAIBHYIO YCIyTY,
MHOTO(GYHKIIMOHANTBHOTO LEHTPa, OpraHW3alui, MpelyCMOTPeHHbIX 4acThio 1.1
crateu 16 ®enepanbHoro 3akoHa Ne 210-®3, B mpueme JOKYMEHTOB y 3asABUTENS
160 B UCIIPABICHHH JOMYIIEHHBIX ONEYaTOK U OIIMOOK WK B Cllydae 00KaioBaHus
HApYIIEHHs yCTAHOBJIEHHOIO CPOKA TAKMX MCIIPABICHUH - B T€UEHHUE ITH pabounx
JIHEH co IHS ee perucTpaluH.

5.6. Tlo pe3ymbraTraM pacCMOTPEHMs >KanoObl NPUHAMAeTCs OIHO U3
CJIEYIOUINX PEeLICHHH:

1) xamoba yIOBIETBOpSIETCs, B TOM 4YHCle B (OpMe OTMEHBI HPUHATOrO
pellleHns, WCTPABIEHHs JOIMYIEHHBIX OMNEeYaToK M OIMOOK B BBIIAHHBIX B



pe3yjbTaTe TPEeJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd JOKyMEHTaX, BO3Bparta
3afBUTENIO JEHEXHBIX CPEICTB, B3MMaHHE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATHBHBIMK MPaBOBBIMH akTamH Poccuiickoir ®enepauun, HOPMaTHBHBIMH
npaBoBbIMH akTaMu PecryOnuku TartapcraH, MyHMIMIQIBHBIMM —IPaBOBBIMU
aKTaMU;

2) B yIOBJIETBOPEHHH XKaJI00bI OTKA3bIBAETCS.

He mosgHee s, CIEAYIOIIEro 3a AHEM NPUHATHS PEIICHHS, yKa3aHHOTO B
HACTOAIIEM IYHKTE, 3assBUTENO B IIMCBMEHHOH (GOpMe M TI0 JKEIaHUIO 3asBUTENS B
SIEKTPOHHOU (opme HampaBisieTcs MOTHBHPOBAaHHBIA OTBET O pesyJsibTaTax
paccMOTpeHHs KaOOBI.

5.7. B ciy4ae mpu3HaHUs JKaJo0bl MOJUIEXANIEH yIOBIETBOPSHUIO B OTBETE
3aBUTEITIO O pe3yJIbTaTaX pacCMOTPEHHS XKaloObl JaeTcs MHGOPMALHUs O IeHCTBUSX,
OCYIECTBJISIEMBIX ~ OPraHOM, IPENOCTAaBJSIOIAM  MYHULIHUNATIBHYIO  YCIyTY,
MHOro(YHKI[MOHAILHBIM LIEHTPOM JIHO0 OpraHu3alHel, peyCMOTPEHHOH JacThIO
1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-P3, B nensx He3aMeATUTEIbHOIO
YCTpaHEHHUs BBIABIEHHBIX HApyLICHHH NPU OKa3aHWW MYHUIMIAIBHOM YCIYTH, a
TakKe INPUHOCATCS W3BUHEHMS 3a JOCTaBIEHHbIE HEyNoOCTBA M YKa3bIBAaeTCS
uHbOpMALMA O MalbHEWIIMX JeHCTBUAX, KOTOpblE HEOOXOAMMO COBEPIIMTH
3asBUTENIIO B LENIAX MMOJyYeHHUs] MyHULUIIATLHOM YCITyTH.

5.8. B ciyyae mpu3HaHH XKaJ00bl HE MOUIEKAIIEH YIOBICTBOPEHHUIO B OTBETE
3asBUTENI0 O pe3yjbTaraX pacCMOTPEHMs XKanoObl NalOTCs apryMEeHTHPOBaHHBIC
Pa3bACHEHUsS O NMPUYMHAX [PUHATOrO PEelIeHMs, a TaKkke MHPOpMaLHsi O Mopsake
00>KaI0BaHuUs PUHATOTO PELIEHHUS.

5.9. B ciydae ycTaHOBIEHHsS B XOI€ WM IO pe3ylbTaTaM pPacCMOTPEHMS
’KanoObl ~ NPU3HAKOB COCTaBa  aJMHUHUCTPATMBHOTO  NPAaBOHAPYIICHMSA — HWIIH
TIPECTYIUIEHHsT TODKHOCTHOE JMIO, PabOTHHMK, HajeJIeHHbBIC IOTHOMOYHMAMH TIO
PacCMOTPEHHIO K00, He3aMeIMTEIbHO HANpaB/sIOT MMEIOIIMeCcs MaTepuasbl B
OpraHbl IPOKypaTypBhl.



[Tpunoxenne Ne 1

K AZIMUHUCTPaTHBHOMY PErJaMeHTy
[peI0CTAaBICHAS MyHUIIUITAIBHOH
YCIIYTH IO 3aKJII0UYEHHIO I0r0BOpa Ha
pasMenieHre HeCTallMOHAPHBIX
TOPrOBBIX OOBEKTOB Ha 3EMIIAX,
HaXOISIIUXCS B MyHHIUIATEHON
CcOOCTBEHHOCTH, O6€3 MIPOBEACHUA
ayKIHOHA

®dopma

JloroBop Ha pa3MelleHHe HeCTAl[MOHAPHBIX TOPIOBBIX 00BEKTOB



[Tpunoxenne No 2

K AIMHHUCTPAaTHBHOMY PErIaMeHTY
MIPeAOCTaBICHHS MyHHIIUITAIBHOH yCIyTH 110
3aKJIFOUEHHUIO IOTOBOPA Ha pa3MelleHue
HECTAIlMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISX, HAXOSIIIUXCSI B MyHULUIIAJIBHON
coOCTBEHHOCTH, 0€3 MPOBEACHNUS ayKIIMOHA

dopma
(baank opraHa, Mpe0CTABISIONIEr0 MyHULUNAIBHYIO YCIYTY)
Komy:

KoHTakTHBIC JaHHEIE:

IIpencraBurens:

KoHTakTHBIE TaHHEIE IpeaACTaBUTEIIA:

PEIHIEHVE
006 OTKa3e B IPe0CTaBICHUH MYHUIIUIIAIBHOHN yCIyru
110 3aKJII0YEHHIO JOrOBOpa Ha pa3MeleHue HeCTallHOHAPHBIX TOPTOBBIX 00BEKTOB Ha
3eMJIAX, HAXOMAIIMXCSA B MYHHIMITATBHONU COOCTBEHHOCTH, 0€3 NPOBEEHNUs ayKIIMOHA

oT Ne
PaccmotpeB Bare 3asiBiieHue ot Ne ¥ [pyiiaraeMele K
HEMY JIOKYMEHTBI YIIOTHOMOYEHHBIM OPraHOM
MPUHATO pelleHue o6 oTKase B
3aKJIFOYEHHH JOTOBOPa Ha pa3MelleHHe HeCTalMOHAPHBIX TOPrOBEIX 00OBEKTOB Ha 3eMILSIX,
HAXOAIIMXCA B MyHHIIUIAIBHON COOCTBEHHOCTH, 0€3 POBEIECHUS ayKIHOHA 110
CIIE/TYIOLIIM OCHOBAHUSM:

1.

%

JlonoHuTeIbHAsE THPOPMAIIKS:

Brl BIpaBe IMOBTOPHO OOPaTHTHCS B YIOJIHOMOYEHHBIA OpraH ¢ 3asBICHHEM O
TIPEIOCTABIECHAN YCIYTH NOCTIE YCTPAHEHHs! yKa3aHHBIX HapyIICHUH.

JlaHHBI OTKa3 MOXKET OBITH 00KATOBaH B J0CY€OHOM MOPSAJIKE IIyTEM HaIPaBICHU
’Ka100bI B YIIOJTHOMOUCHHBIN OpraH, a TakKe B Cy1e0HOM IOPSIIKE.

CaejieHUsI 00 2JIEKTPOHHOM IOAIUCH

JTomxuoctHoe muuo (PUO)

(HOI[HHCL YIOJIHOMOYEHHOTO
JOJDKHOCTHOT O nuua opraa)



[Ipunoxxenue Ne 3

K AIMHHHCTPATUBHOMY PETJIaMEHTY
PEIOCTABICHUS MYHHUIUIIATIBHOM
YCIIYTH TI0 3aKJIIOYEHHUIO JOrOBOPa Ha
pa3MelleHe HecTalluOHAPHBIX
TOPrOBBIX 00BEKTOB Ha 3EMIIAX,
HaXOJSIIUXCS B MYHHIIUIIATbHON
COOCTBEHHOCTH, O€3 MPOBECHUS
ayKIMOHA

®dopma
(baank opraHa, Tpe0CTABIISIONIEr0 MyHULIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHEIE TaHHEIE:

[IpencraBurens:

KoHTakTHBIE TaHHBIE IpeaAcTaBUTEIIA:

PEIIEHUE
00 oTKaze B IIpueMe J0KYMCHTOB, HEOOXOIUMBIX JIJIS peaIOCTaBICHUA
MyHPIIIPIHaHI:HOﬁ YCJIYTH 110 3aK/IFOYECHUIO JOTrOBOpa Ha pa3MEIICHUC HECTAallMOHAPHBIX
TOPTOBBIX 00BEKTOB Ha 3eMJISIX, HAXOIAUXCS B MyHHHHHaJIBHOﬁ CO6CTBCHHOCTI/I, 0e3
MpOBEACHUS ayKIIMOHA

oT No

PaccmotpeB Bame 3asgBieHne 0T Ne 15§
[puIaraeMele K HEMY JIOKYMEHTEI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSATO
pemmenne 06 OTKase B NpUeMe JTOKYMEHTOB, HEOOXOAMMBIX Ul 3aKIIOUEHHUs JI0roBopa Ha
pa3sMellleHHe HEeCTAl[IOHAPHBIX TOPrOBHIX OOBEKTOB Ha 3eMILIX, HAXOIAIMXCS B
MYHHUIIMIIAIBHOM COOCTBEHHOCTH, €3 MPOBEICHMS ayKIHOHA 110 CIIETYIOIMM OCHOBAHHUAM:

1.

2,

Pa3bscHeHue npUyYnH OTKa3a:
JlononHuTebHas HHGOpMaNus:

Brl BopaBe MOBTOPHO OOPATUTHCA B YINOJHOMOYCHHBIH OpraH C 3agBICHUEM O
TIpeIOCTaBIEHNN YCITYTH TI0C/Ie YCTPAHEHHS YKa3aHHbIX HApYIICHUH.

JlaHHBIH OTKa3 MOXKET ObITH 00KaJ0BaH B JOCYAEOHOM TOPS/KE MYTEM HaIPaBICHUA
’Kano0bl B YIIOMTHOMOYEHHBIH OpraH, a TakKe B Cy1e0HOM IOpPSIIKE.



Caenenus 06 3J1€KTPOHHOMN MOITHCH

HomxHocTHOE nHII0 (DHO)

(mozmuCh YNOTHOMOYEHHOTO OKHOCTHOTO
JIMLa OpraHa)



[Tpunoxxenne Ne 4

K AIMHHHUCTPATUBHOMY PErJIaMeHTy
MIPeI0CTaBICHUS MYHUIUIIATBHOH
YCIYTH 10 3aKII0YEHHUIO J0I0BOpa Ha
pa3MeleHe HeCTAlMOHAPHBIX
TOProBbIX 00BEKTOB Ha 3EMJIAX,
HAXOJISIIUXCS B MyHUIUITIAIBHON
cOOCTBEHHOCTH, 0€3 IIPOBENECHHUS

ayKIIMOHA
®opma
B
(HaMMEHOBaHKME OpraHa MECTHOTO CaMOYTIPABJICHHUS])
(mosTHOe HaMMEHOBAHKME OPTraHU3aAMH 1
OpraHM3alMOHHO-TIPABOBOM (hOPMBbI)
B JIHIIC:

(®UO pykoBOAUTENS UM UHOTO
YHOTHOMOYEHHOTO JIHIIA)

JIOKyMEHT, Y0CTOBEPSIIONINH JINIHOCTh
3asBUTEJISL:

(BHI IOKYMEHTA)

(cepusi, Homep)

(keM, KOTZa BblIaH)
CBeieHHsI 0 TOCYIapCTBEHHON PErMCTpalii
IOpUINYECKOT0 JIrIa:

OI'PH

NHH

MecTo Hax0XACHUAS

KonrakTHas nH(pOpMALUS:
HOMeEp Tell.

OJI. IMo4Ta

3AABJIEHUE
0 3aKIOYEHNH I0TOBOPA HA pasMellleH e HeCTal[MOHAPHOTO TOProBOro 00beKTa



[Ipomry 3akiOYUTH JOrOBOP Ha pa3MeIleHHe HECTAlHOHAPHOTO TOPTOBOTO
00'beKTa, aJPECHbI OPUEHTUD UCIPAIINBAEMOT0 TOPrOBOIO MECTA! ;
TUI 00BEeKTa ,
1IeJIb €r0 UCIIOIb30BaHUS ,
TIOMIa b KB. M,

HOMEp MecTa HecTal[MOHAPHOTO TOProBOr0 00BEKTa

Pe3y.IILTaT MpeaocTaBIICHUS MYHHHHHaHBHOﬁ YCIYTH, Ipo1ny MpeaoCTaBUTh:

]—_—[B AWYHBIA kaOuHeT [lopTana rocy1apCTBEHHBIX U MYHHUUMIAIBHBIX YCIyT
Pecny6nmuku TaTtapcTan;

DB MHOTO(YHKIIHOHAIBHOM LEHTpEe IPeJOCTaBIEHUS I'OCYIapCTBEHHBIX U
MyHHIUNANBHBIX yeryT Pecry6muku Tarapcran;

DB Op:zane.

(nara) (moamnucs) (®.1.0))



[Tpunoxenue Ne 5

K AZIMUHUCTPATHBHOMY PETJIAMCHTY
MIPEIOCTABICHUS MYHHIIUITATBHOMN
YCIIyTH 110 3aKJIFOYESHUIO JOTOBOpa Ha
pa3MeleHre HeCTallHOHAPHBIX
TOProBBIX 00BEKTOB Ha 3eMILAX,
HaXOSIIIUXCS B MYHHUIIUITATHHOM
COOCTBEHHOCTH, 0€3 MpOBEICHUs
ayKIMoHa

PykoBoautesto

Or:

3ASBJIEHUE
00 MCIIpaBIeHUN TEXHUYECKOH OINOKH

Coobmato 06 omubke, TOMYIIEHHON MPH OKa3aHUU MYHHIIMIIAIBHOU YCIyTd
I10 3aKJIFOYEHHIO JOrOBOpa Ha pa3MelleHHe HeCTAIlMOHAPHBIX TOPrOBBIX 0OBEKTOB Ha
3eMJISX, HaXOMSIIUXCS B MYHHUIUNAIBHOW COOCTBEHHOCTH, 0e€3 TMpOBeNeHUs
ayKI[MOHA.

3amucaHo:

[IpaBHUIIbHBIE CBEEHUS:

[Tpomy wWchmpaBUTH JOMYHIEHHYIO TEXHUYECKYI0 OIIMOKY U  BHECTH
COOTBETCTBYIOIIIME  HM3MEHEHHUsS B  JOKYMEHT, SBISIOIIUNACA  Pe3yJIbTaTOM
MYHULUMIIAJBHON YCIIYTH.

[Ipunarato creayromue JOKyMEHTBI:

1.

i

B ciyuae mpuHSATHS pelieHHs 00 OTKIOHEHUM 3asBlIeHHs 00 MCIpaBlIeHUH
TEeXHUYECKON OLTHMOKH MPOITY HAIlPpaBUTh TAKOE PEIlEeHHUE:

[OCPEJICTBOM ~ OTIIPABJIE€HHUs. JJIEKTPOHHOTO JOKyMeHTa Ha ajpec E-
mail: ;

B BHJI€ 3aBEPEHHON KOMHUU Ha OyMa)KHOM HOCHUTEJE MOYTOBBIM OTIIPaBIE€HUEM
o ajpecy: .
Hacrosinmiv noaTBepkKaat0: CBeICHUS, BKIIFOUEHHBIE B 3asBIIEHAE, OTHOCAIIUECS
K MOel JIMYHOCTH U TpPENCTaBIIEMOMY MHOIO JIMILY, @ TaK)K€ BHECEHHbIE MHOIO HMXKE,
noctoBepHbl.  JIOKyMeHTBI (KOIMM JOKYMEHTOB), IIPHJIOKEHHBIE K 3asiBJICHHIO,
COOTBETCTBYIOT ~TpeOOBaHMSIM, YCTAHOBJEHHBIM 3aKOHOJATEIBLCTBOM Poccuiickoi
deniepalii, Ha MOMEHT IPE/ICTABIECHUs 3asBICHUA OTH JOKYMEHTHI JIE€HCTBUTEIIbHBI U
coJiepKaT TIOCTOBEPHBIE CBEACHMUS.

(nara) (moamuck) (®.1.0.)



