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IMOCTAHOBJIEHHUE KAPAP
or « J¥ »‘W 2022 . N 57
06 yTBepKIeHHH aAMHHHCTPATHBHOIO

perjdaMeHTa npeaocraB/JICHUSA MyHHHHHaJIbHOﬁ
yciayru nmo 3AKJTIOYCHHIO AONMOJIHUTEJIBHOI'O
corJlalleHusi 0 BHECEHHH H3MEHEeHUH B Aorosop
apeHabl, B J0roBop OINE€paTHBHOIO YIIpaBJ€HHH,
0e3BO3ME3HOr0 IO0JIb30BaHHUS, X03s5IiiCTBEHHOI 0
BCACHHS MYHHIHINIAJIBHOI'O HMYLIIECTBA

B nensx peanuszauuu ®@enepansHoro 3akoHa ot 27 uroins 2010 roga Ne 210-®3 «O6
OpraHu3alliil TNpPEeJOCTaBIE€HHs TOCYJapCTBEHHBIX M MYHHUUMIAIBHBIX  YCIyI»,
PYKOBOJCTBYsCh mocraHoBieHueM KaGunera MuHuctpoB Pecny6nuku Tartapctan or
02.11.2010 Ne 880 «O6 yrtBepxaenun Ilopsimka pa3paOoOTKM M YTBEpPXKICHUS
aJIMHUHUCTPATHBHBIX  PErJIAMEHTOB  IIPEJOCTaBIE€HHMs  IOCYJapCTBEHHBIX  YCIyT
HCIIONHUTENBHBIMA OpPraHaMu TocyaapcTBeHHOW BiactH PecmyOnuku Tarapcran u o
BHECEHMH M3MEHEHHH B OTHeNbHble MocTaHoBiIeHUs Kabunera MHHUCTPOB
PecniyOniuku Tarapcran», B COOTBETCTBHMM C IOCTaHOBJIEHHEM HCIONHUTENBHOTO
xomutera «O Iopsinke pa3paOOTKH U yTBEPKAEHHUS aIMMHUCTPATHBHBIX PETJIaMEHTOB
TIpeJOCTaBIEHHS. MYHULMNAIBHBIX YCIyr», VCTONHUTENbHBIA KOMUTET ApPCKOro
MyHHUIUNansHoro paiiona Pecry6iuku Tataperan [IOCTAHOBJISIET:

1. VTBepauTh AIMHUHUCTPATHBHBIN PErlaMeHT NPeI0CTaBIeH s My HULIUITAIBHOM
YCIYTH 1O 3aKJIFOYEHHIO JONOJIHUTEIBHOrO COTJNIAIIEHHsS O BHECEHHH H3MEHEHHH B
JOTOBOp apeHjbl, B JOTOBOP OIEPAaTHBHOIO  yNpaBieHus, 6e3BO3ME3HOrO
MOJIb30BaHUs, XO3SAMCTBEHHOTO BEIECHUS MYHMLMUIIAIBHOTO WMYIIECTBa, COITIAaCHO
MPUIIOKEHHIO.

2. Ony61uKoBaTh HacTosllee NocTaHOBNeHHe Ha OQHUUMATBEHOM MOpTaje NPaBoBOK
undopmaiuu Pecrry6muku Tataperan (http:pravo.tatarstan.ru) ¥ 0GHapoaOBath MyTeM
pasMelleHns Ha caiiTe APCKOTro MyHHIMUIIAJIBHOTO paiioHa (arsk.tatarstan.ru).



3. KOHTpOJIB 3a UCIIOJITHEHHUEM JaHHOT'O ITOCTAHOBJIICHUS BO3JIOXKUTE HA PYKOBOJUTEIIA
InajaTtbl UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOLLECHUH.

H.o pyxoBoguTtens
UCTIOJIHUTEJIBHOTO KOMUTETA N.A I'anumyninun



[IpusoxeHue K IOCTAHOBIEHUIO
HCIIOJIHUTEIBHOTO KOMUTETA
ApCKOro MYHHIUIIATBHOTO paiioHa
Pecny6iuxu Tarapcran

or«Ly 27 2022r.Ne IZ

AMHHHCTPATHBHBIH perjiaMeHT
NpeaocTaB/IeHusl MYHUIHNAJILHOH YCJIYTH 10 3aK/II04E€HHIO JONOJHHTEIbHOr0
COrJIAIICHHS 0 BHECEHHH H3MEHEHHH B 10r0BOP apeH/Ibl, B I0r0BOP ONePaTHBHOIO
yupasJ/ieHHs1, 6e3BO3ME3AHOTO N0/Ib30BAHHS, X03SI/ICTBEHHOT0 BeCHHS
MYHHIHNIAJILHOIO0 HMYIECTBA

1. O61mue nosoxkeHust
1.1.  TIpenmer peryaupoBaHus aZIMUHHCTPAaTUBHOI'O perjlaMeHTa

1.1.1. Hacrostuuii aIMUHHUCTPATUBHEII perinameHT [IpeJOCTaBICHUS
MYHHIHUNATbHOH YCIyr (Jajnee — aJIMUHHUCTPATUBHBIH pEerilaMeHT) YCTaHaBJIUBAET
CTaHAapT U MNOPSAOK IPENOCTABICHHS MYHUIUNAIBHON YCIYTH 10 3aKIIOYEHHIO
AOTIOJIHUTEIPHOTO COTTIAIICHHS O BHECEHUH U3MEHEHHMI B JOrOBOp apeH[bl, B JIOTOBOP
ONEPAaTHUBHOTO YNPABIICHUS, 0€3BO3ME3IHOTO IOJB30BAHHS, XO3SHCTBEHHOTO BeNeHHS
MYHHLUIAIEHOrO MMy IIECTBA (Naee — MyHHLUATbHAS yCIyTa).

1.1.2. TlonoxeHuss aJAMHHMCTPATUBHOTO periiaMeHTa IPUMEHSIOTCS TaKXe B
Cllydae pacTOpPXKEHHs [NOroBOpa apeH[bl, B JOrOBOP ONEPAaTHBHOIO yHpaBIIeHUS,
6€3BO3ME3IHOTO I0JIb30BaHUs, XO3SHCTBEHHOIO BeACHHUS MYHHMIIMIIAJIBHOT'O UMYIIIECTBA.

1.2. Kareropuu 3asBuTtenei

1.2.1. Jluuamu, MMEIOIMMH IpaBO HA MONy4YeHHEe MyHHIMIIAIBHOM yCIIyTH,
SABIISIOTCS (PU3NYECKUE U FOPHAMYECKHE JIHLA (Jalee — 3asBUTEIB).

122, C 3asBneHueM BhpaBe oOpaTUTBCS —IPEACTABHTENb  3asBHUTEJS,
AGUCTBYIOIIMA Ha OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIOMIErO ero MOJHOMOYHS, JTHG0
3aKOHHBIH MPEeJCTaBUTENb (U3NIECKOr0 LA (Jallee — IPeACTABUTENb 3aBUTENIs).

1.3. Ilopsiox HHGOPMHUPOBAHUS O PEAOCTABIEHHU MyHHITUITATBHON yCIyTH

1.3.1. Hudopmauusi o mHOpsaKe HPELOCTABICHHS MYyHULHMIANLHONH YCIyTH
pa3Mernaercs:

1) Ha HHQOPMALMOHHBIX CTEHIaX, CONEPXKALIMX BU3YalbHYI H TEKCTOBYIO
MHQOPMAlMIO O MYHHIWIATGHOW YCIyre, pacroJOKEHHBIX B  IOMELIEHUSIX
MHOTO(YHKIHOHATBHBIX LIEHTPOB IpeOCTaBIeHUS roCyapCTBEHHBIX U
MYHHULUNAIBHBIX YCIYT.

2) Ha oduIManbHOM caliTe MYHHLHIIAIBHOIO paioHa B HMH(MOPMAIMOHHO-
TEeJEKOMMYHUKAIMOHHOH ceTu «MHuTepHeT» (https://www. arsk. tatarstan.ru);



3) na Iloprame rocymapcTBeHHBIX u MYHMIUNANBHBIX ycayr Pecny6auku
Tarapcran (https://uslugi.tatarstan.ru) (ganee — Pecny6nukanckuit nopran);

4) na EnuHOM moprase rocynapcTBeHHBIX U MYHHLUIATBHBIX YCIyT (yHKImIT)
(https:// www.gosuslugi.ru) (nanee — Exunsrii nopTan);

5) B rocy1apcTBEHHON MH(BOPMAIIMOHHON cHCTeMe «Peectp rocynapcTBeHHBIX U
MyHHUHMNANbHBIX yenyr PecrryGmuku Taraperamy (http://frgu.tatar.ru) (nanee — Peectp
FOCYIapCTBEHHBIX U MYHMIMIIANBHBIX YCIIYT).

1.3.2. KoucysnerupoBanue mo Bompocam [IPEIOCTABIIEHUsS] MYHHULUIAILHOM
YCIIyTH OCYILECTBIIAETCS:

1) B MHOrOQYHKUMOHAIBHBIX LEHTPAX PefOCTABICHHS rOCYyIapCTBEHHBIX H
MYHHLHITBHBIX yCIIYT IPU YCTHOM OGpPALeHHH - IMYHO UK IO TeledoHy;

2) B MHTEpPaKTHBHOI hopme Pecry6mkanckoro roprasna;

3) 6 ynonnomouennom na npedocmasnenue yenyeu opeane (nanee — Opean):

TP yCTHOM OOpAIEHHUH - JINYHO HIIH M0 TeeoHy;

Iy MUCbMEHHOM (B TOM 4YMCJIe B hOPMe 3JIeKTPOHHOTO JOKYMEHTa) 00pallleHuH
— Ha OyMa)XHOM HOCHTeJIe 10 [I04Te, B 3IeKTPOHHOI (popme 110 31eKTPOHHOI MouTe.

1.3.3. Undopmanmst vHa Equnom nopraie, Pecny6nukanckom nopraie o nopsixe
M CpOKaX TpEeNOCTaBIEHUS MYHHMLHUIAIBHOW YCIYrM Ha OCHOBaHHMHM CBEICHHIA,
copepxammxcs B PeecTpe TrocynapcTBEHHBIX M MYHHIMIATbHBIX YCIIyT,
NIPEIOCTaBIISIETCS 3asiBUTENIO OECIIIaTHO.

Hoctyn k uHGOpMALMK 0 CPOKax M MOPSAKE IPELOCTABICHUS MYHHLUNATBHOR
YCIyTH OCYUIECTBIACTCS 6€3 BBINOIHEHUS 3asBUTENEM KaKUX-TH60 TpeGOBaHuUM, B TOM
qMClIe 0e3 HCIONB30BAHMSA NPOTPAMMHOIO OBECTeYeHHMs], yCTAHOBKA KOTOpPOro Ha
TEXHHUYECKUE CPEICTBA 3asBHUTEN TpeOyeT 3aKIHYeHHUs JIMIEH3UOHHOTO MM WHOTrO
COIIaLIeHUs c npaBoobianaresem IIPOrpaMMHOTO obecrievyeHus,
TpeyCMaTPHUBAIOIIETO B3UMAHUE IUIAThI, PETUCTPAIIMIO MIIK aBTOPU3ALMIO 3asBUTES
WU NIPEJIOCTABJIEHUE UM NIEPCOHAIBHBIX JAHHBIX.

1.3.4. Tlpu obpaleHuu 3asBUTENs JUYHO WIH IO TeJle()OHY B COOTBETCTBHH C
NOCTYIHUBIIMM OOpallleHHeM MPeROCTaBIIseTcs HHOPMALIUS:

1) o Mecre HaxOXeHHS MHOTO(YHKIHOHAIBHOTO LEHTPa INpPEeAOCTaBIIEHUS
TOCYNapCTBCHHBIX W MYHHMIMIAIBHBIX yciuyr, Opeana (agpec, rpaduk paGoTsl,
CIpaBOYHbIE TeIePOHBI);

2) o mopszKe NMpefOCTaBIEHHs. MyHHUMIATEHOM YCIyTH, 0 coco6ax u CpoKax
[10J1a4u 3asiBJICHHUH;

3) o KaTeropusx rpaxkiaH, KOTOPBIM IIPEIOCTABNAETCS MyHHLHIATbHAS yciyra;
O HOPMAaTHUBHBIX TIPABOBBIX aKTax, PpEryJIHPYIOUIUX BOMNPOCHI IPENOCTABICHHS
MYHULIMITAJIIBHOMN YCIIyTH;

4) O mepedHe NOKyMEHTOB, HEOOXOAMMBIX I PACCMOTPEHHs 3asBJIEHHS O
NPeIOCTaBIeHUH MYHHIMIANBHOM YCIyrd, O CpOKaX IpHeMa W pEerUCTPALHH
3asBIICHMUSI;

5) 0 Xofe npefoCTaBICHHS MyHULHUITAILHON YCITyTH;

6) 0 MecTe pa3sMelleHHs Ha ODHUIMATLHOM caiiTe MHGOPMALMU 1O BOIPOCAM
IIPe/10CTaBICHUSA MyHULIUIIAIBHON YCIIyTH;



7) o mopsnke o6GXanoBaHWs NEHCTBUH WM Ge3neiCTBUS NOMKHOCTHBIX JLL
Opeana.

Ilo mnuceMeHHOMY OOpalleHHIO COTPYJHMKM OTHAENa, OTBETCTBEHHOIO 3a
IPEJOCTaBICHHE MYHHLUNAIBPHOM YCIyrd, MOAPOOHO B IHCBMEHHOH (opme
PasbBACHSIIOT 3asBUTEIIO MOPSANOK TIPENOCTaBIEHUS MYHULIUNAIBHON yCIyrd u
BOMPOCHI, YKa3aHHbIe B HACTOSIIEM IyHKTe aJMHHHCTPATHBHOIO perjaMeHTa, H B
TEYCHHE TPeX Pabo4ynx AHEH CO MHA PErHCTpaluu OOpAIIEHMs HANPaBISIOT OTBET
3asBUTeN0. OTBETHI NAIOTCs Ha s3bIKe oOpalleHHus. B cilydae HEBO3MOXHOCTH IaTh
OTBET Ha A3bIKE OOpALIEHHs MCTONbB3YIOTCA TOCYIAapCTBEHHbIE S3bIKM Pecry6iuku
Tarapcran.

1.3.5. Vndopmauus nmo BompocaM MNpenoCTaBleHHs MyHHIHIIAILHOMN yCIyTH
pasmemaercss Ha OQHUUMATBHOM caliTe MyHHUMNAIBHOTO —paifoHa U Ha
MH(OPMALMOHHEIX CTEH/aX B MOMeIeHUusIX Opeana s paGoThl C 3asBUTENSAMH.

Wupopmanus Ha rocymapcTBeHHBIX —s3bIKax — Pecrmy6ianku Tarapcran,
pasmemnaemasi Ha HHOOPMALMOHHBIX CTEHZaX W Ha O(QHMIMATBHOM CcaiiTe
MYHHLIMIATBHOTO  paiioHa B  MH(OPMAIIMOHHO-TEIEKOMMYHHUKALIMOHHOH  CeTH
«MHTepHeT», BKIIOYAET CBEJEHHS O MYHHLMIAILHONW yCIyre, COIEpXKalldecss B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHHHUCTPaTHBHOTO periamMeHTa,
MHQOPMALIMIO O MECTe HAXOXJIEHHS, CIPaBOYHBIX TeleoHAX, BpeMeHH paGOTbl
Opzana, o rpapuke puema 3asBICHUH Ha IPeJOCTaBIeHHe MyHUIUTATBEHON YCITyTH.

1.4. HopmaTuBHBIE IPaBOBBIE aKThI, PETYJIUPYIOLIXE TIPEIOCTaBICHUE
MYHHULUIIAIBHON yCIyry

1.4.1.  TlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJIUPYIOLINX
NPe/I0CTaBICHHE MYHHIMIIAIBLHON yCIayru (C yKa3aHHEM pPEKBHU3UTOB HOPMATHBHBIX
NIPaBOBBIX aKTOB W HCTOYHHMKOB HMX OQHIMAIBHOTO OIyONHMKOBaHHMs), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocynapcTBEHHBIX W MYHHIMIAIBHBIX YCIYT, Ha
oduIraTEHOM caiite MYHHIMITAIEHOTO paiioHa B MH(POPMAILHOHHO-
TEeJIEKOMMYHHUKALIMOHHOM ceTH «HTepHeTY.

1.4.2. TekcT aJMHUHHCTPaTUBHOIO perjaMeHTa B MAeHCTBYIOIUEH pemakiuuu
NOMIEXUT pasMelleHuio Ha EnuHom mnoprane, B PeecTpe rocynapcTBEHHBIX M
MyHHMLMIANBHBIX YCIYr, Ha O(QHULUUAIBHOM CcaiiTe MYyHULUNAJIBHOrO paiioHa B
MH()OPMaIIOHHO-TEeIeKOMMYHHUKAIIMOHHOH ceTH «MHTEepHEeT».

1.5. TepMuHsl, HCIIOIB3yE€MBbIE B aIMUHUCTPATHBHOM perJIaMeHTe, H UX OINpeae/IeH s

1.5.1. B asMMHHUCTPaTUBHOM pETrJIaMEHTe HCIIONIb3YIOTCs CIeAyIOIIHe TEPMUHBI 1
OIpe/IeIeHHUs:

ynajneHHoe paboyee MeCcTO MHOIO(yHKLHMOHAJIbHOTO LEHTpa IpeaoCTaBICHHS
roCyJapCTBEHHBIX M MYHMLMINAIBHBIX YCIyI — TEpPPUTOpUAIbHO 000cobsIeHHOe
CTPYKTypHOE nojpasziesieHue (oduc) MHOTO(YHKIIHOHAJIEHOTO LEHTpa
IIPEJOCTABIIEHUS [OCYIapCTBEHHBIX U MYHUIIUNAJIBHBIX YCIYT, CO3LaHHOE B FTOPOACKOM
(cenbCcKOM) TIOCENEHHWH MYHHLHUIIAIBHOIO palioHa WJIM B TOPOJICKOM OKpyre



Pecny6nukn Tatapcran B COOTBETCTBUH ¢ myHkTOM 34 Ilpasun OpraHu3aluu
ACATEBHOCTH MHOIO()YHKLIMOHAIbHBIX LIICHTPOB NPE/IOCTABIIEHUS rOCY TapCTBEHHBIX U
MYHHIUIIAIBHBIX YCIIYT, YTBEPKAECHHBIX locTaHoBenreM [IpaButensctBa Poccuiickoi
®eneparuu ot 22 Aexabps 2012 r. Ne 1376 «0O6 yTBepxneHuu IlpaBun opranuzamuu
ACATCJIBHOCTH MHOI'O(YHKLIMOHAIBEHBIX LICHTPOB NIPE/IOCTaBIIEHHs TOCY IAPCTBEHHBIX U
MYHHULHIATBHEIX YCIIYT;

TeXHHU4eCkast owmmbka - ommbka (ommucka, OnevyaTKa, rpaMMaTtdHdeckas WU
apupmernyeckas ommbka 6o nofobHas  ommubka), AONYIIEHHAs  OpraHoM,
IPEAOCTABIIAIOMUM  MyHHULMNIATLHYO YCIyry, W IpHBeNIas K HECOOTBETCTBHIO
CBE/ICHUH, BHECEHHBIX B JOKYMEHT (pe3ynpTat MyHHIHNATEHOIN YCIIyTH), CBEIEHUSM B
AOKYMCHTAaX, Ha OCHOBAHMH KOTOPBIX BHOCHIIHCE CBEICHHSI,

Envnas cucrema MICHTHQUKALMY ¥ ayTeHTH(HUKAMH B HH(}pacTpyKType,
obecneynBaromeii MH(pOPMALOHHO-TEXHONOrHYecKoe B3aUMOJIeHCTBHE
MH(OPMALIHOHHBIX CHCTEM, UCIIOJIb3YEMBIX JISl TIPEOCTABIEHUS FOCYIapCTBEHHBIX U
MYHHUHIAIBHBIX YCIYT B 3JIEKTPOHHOMN dopme (mamee — ECHA) - denepansuas
TOCYyapCTBeHHAs HHGOPMAIIHOHHAS CHCTeMa, obecneunBarormas CaHKIMOHUPOBaHHBIH
AOCTYIl y4aCTHUKOB HHQOPMALIHOHHOTO B3aMMO/EHCTRHS B CHCTEeME HAECHTU(DUKALIMK U
ayTeHTHHUKANUK K MHQOpMAINK,  comepxkamielics B rOCY1apCTBEHHBIX
MH(QOPMAIHOHHBIX CHCTEMAX M HHBIX MH()OPMAIHOHHBIX CHCTEMAX;

M®IL] - T'ocynapcreennoe OromKeTHOE yupeskieHue «MHorodyHKIMOHANTBHBIH
LUCHTP NPENOCTABIECHUS! T'OCYAPCTBEHHBIX U MYHHLMIIANBHBIX yCIyr B PecrnyGnuke
Tarapcrany;

AUC Mol - ABTOMAaTH3UpOBaHHAS MHQOPMaLMOHHAs  cHcTema
MHOTO(yHKIIMOHAIBHBIX LEHTPOB NPEIOCTaBJIEHHS rOCy1apCTBEHHBIX u
MYHHIMIATBHBIX yeiyr PecryGmuku TaTapcran.

1.5.2. B agmunncTpatusHOM PETIIAMEHTE 10J] 3asBJIE€HUEM O MPENOCTaBICHHU
MYHHLMIANBHON YCIIyTH (nanee - 3asBJICHHE) MOHUMAETCS 3ampoc o NIPEIOCTaBIEHUN
MYHMIMIATBHOR yCJYTH, MNOAAHHBI B COOTBETCTBHH C IYHKTOM 3 crareu 2
®QenepanbHoro 3akona or 27 wmons 2010 roga Ne 210-®3 «O6 opranuzamuu
TIPENI0CTaBIICHUS FOCY IAPCTBEHHBIX U MYHHLUNATbHBIX yeryr» (nanee — ®enepanbHelii
3aKoH Ne 210-D3),

2. Cranpapr npenocrasienns MYHHUHIAJILHOH YCJIyrH
2.1. HaumeHOBaHHe MyHHIUMANBHOM yCIyru
3aKIfoYeHHe TONOMHUTEIBHOTO COrNALLIEHUS O BHECCHHH U3MEHEHHH B IOrOBOp
apEH/bl, B NIOTOBOp OIEPaTHBHOIO YIpaBiIeHHS, 6e3BO3MeE3HOrO  MoNBb30BaHHS,

XO031CTBEHHOTO BCICHUA MYHHULIMNIAJIBHOI'O HUMYyIIeCcTBa.

2.2, HaHMeHOBaHI/Ie I/ICHOJIHI/ITeJIBHO-paCHOpHI[I/ITCJ'IBHOFO opraHa MeCTHOI'O
CaMOYIIpaBJI€HUs, HENOCPENCTBEHHO IPeaoOCTaBISIOIETO MYHHIIUNIAIBHYIO yciayry



Hcnonnumenvuviii komumem Apckozo mynuyunansnozo paiona Pecnybnuxu
Tamapcman (0anee — Opzan).
lloopazdenenue oxasvisarowjee MyHuyunanenyio yenyey Ilanama umywecmeennvix u
3eMenbHuLX OMHOUeHUtl APCKO20 MyHUYUNANbHO20 pationa Pecnybnuxu Tamapcman.
2.3. Onicanme pe3ynbTaTa IpefoCTaBIeHus MYHHULUNATBHOR yCIIyTrH

2.3.1. PesynbraTom mpenocTaBieHus MYHUUUNAIBHON yCIIyTH ABJISETCS:

1) nononHuTeNBHOE COrMalIeHHe O BHECEHHH H3MEHEHHH B JOrOBOp apeH/Ibl, B
AOTOBOp OMNEPaTHBHOTO yIpaBleHHs, GE3BO3ME3NHOIO MONB30BAHMUS, XO3SHCTBEHHOIO
BCICHHA MYHHIMIAIBPHOTO MMyINecTBa (mpuiaokeHHe Ne | K HaCTOSLIEMY
aIMUHHCTPaTHBHOMY PETJIaMEHTY);

2) pewenue 06 OTKa3e B  NPEeOCTABICHHH MYHULMIIAIBHONR  YCIIYyIH
(npunoxenue Ne 2 k HacToseMy aIMUHUCTPaTHBHOMY PETJIaMEHTY );

3) pewenue 06 oTkaze B mnpueme JMIOKYMEHTOB, HEOOXOIAMMBIX IS
[IpENOCTABICHUS MYHULUIAIBHOW yCIyrd (mpuiaoxkeHue Ne 3 k HACTOAIIEeMY
aIMHHHCTPATUBHOMY PErJIAMEHTY ).

2.3.2. Pesynbrar InpemocTaBlieHHS MyHHLMIAIBHON YCIYI'M HAINpaBIsSeTcs
3a9BUTENI0O B (GOpME OIEKTPOHHOTO JOKYMEHTa, MOJMHMCAHHOIO YCHJIEHHOMH
KBATH(QULUAPOBAHHOM 3/IEKTPOHHOM MOMMUCHIO YIIOIHOMOYEHHOTO JOJDKHOCTHOT'O JIMLA
Opaana (1160 Opzana), B COOTBETCTBUH C DezepasibHBIM 3aKOHOM OT 6 ampeis 2011
rona Ne 63-®3 «O6 371eKTPOHHO# MoanUCcH» (fanee — ®enepanbHblil 3aK0H Ne 63-D3) B
M4HbIA Kabuher EnuHoro nopran. B ciyuae HampaBneHus 3asBieHus IIOCPENICTBOM
PecryGinkanckoro moprana pesyasTaT mpefocTaBieHHs MYHHUIMIAIBHOH yCIIyru
HalNpaBJIIeTCs B IMYHBINA KabuHeT PecrmyGnukaHnckoro noprana.

2.3.3. Tlo BeIGOpy 3asBHTeNs pe3yJbTaT MNpPeIOCTABICHHUS MyHHLIATIATBHOR
yeayrd Bbiaercs B Oprase wnmn B M®I] B ¢opme sk3emmisapa 9JIEKTPOHHOTO
AOKYMEHTa, pacre4yaTaHHOro Ha OyMaXXHOM HOCHTENle, 3aBEPEHHOr0 IIeYaThi0 MU
TIOANHCBI0  COOTBETCTBEHHO YIOIHOMOYEHHOIO JOKHOCTHOro juna OpraHa Win
pabotHrka M®ILI.

2.3.4. 3asBuTeNb BIIpaBe IONYYUTh PE3yJbTAT HPEJOCTABICHHUS MYyHULIMNIAIBHOR
YCIYrd B (OpMe 3IEKTPOHHOIO TOKyMEHTa B TeYeHHe CpOKa HeiCTBUS pe3ynbrara
NPeJOCTaBIeH sl MyHUIIUIIATBHON YCITyTH.

2.4. Cpox nmpeiocTaBeHHs My HHLHIIAIBHOM YCITyTH, B TOM YHCIIE C Y4eTOM
HEoOXOAMMOCTH OOpaIleHHs B OPraHU3aL|H, yYacTBYIONIME B IPEJOCTABICHAH
MYyHMIHUIIAIBHON YCIIyTd, CPOK IPUOCTAHOBIICHHS IIPEJOCTABIEH S MYHULUIIATBHOMN
YCIIYTH B Clly4ae, €Cid BO3MOXXHOCTb IIPHMOCTAHOBJICHHUS [IPeyCMOTpEHa
3aKOHOZaTeNbCTBOM Poccuiickoii Menepanuu, Cpok Bblgauu (HanpaBieH:s )
MOKYMEHTOB, SBJLIOLIMXCS PE3yJIbTaATOM NPEIOCTABICHUSI MyHHIMIIAIBHOM yCIyTry

2.4.1. MyHuuunanbHas yciyra IpeJocTaBisercs B Teuenue 12 pabounx aHeit.
2.4.2. TlpuocTaHOBNEHHE CPOKa IPEIOCTABICHHS MyHHULMNATLHOH YCIyrH He
IIPELyCMOTPEHO.



2.4.3. Hanpasnenue NOKyMeHTa, SBISIOLIETOCS De3yNbTaTOM IIPELOCTABIEHHUS
MYHULHMIAIBHOH — yCIyrd B (OpMe 3JEKTPOHHOTO  JOKyMEHTa, 3asBUTEIO
OCYLIECTBIACTCS B J€Hb O(QOPMIICHHS M DPErHCTPALUM pe3ysibTaTa IpeoCTaBICHHS
MYHHLIMIIAJIBHON YCIIyTH.

2.5. McuepnpIBaromiuii epedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATEeJIbHBIMHU MJIH MHBIMH HOPMaTUBHBIMHU NIPaBOBBIMH aKTaMH IS
NPeNOCTaBICHUSI MyHHUIMITAIBHOM YCIIyTH, a TAK)Ke YCIIYT, KOTOPBIE SBJISIOTCS
HEOOXOIMMBIMU U 0053aTeNbHBIMU JUIA IPEIOCTABICHNs My HULMNATIBHEIX YCIIYT,
NOVIeKAIIUX TIPEACTABJIEHUIO 3asBUTEIIEM, CIIOCOOBI UX MOMYYEHHS 3asBUTEIEM, B TOM
YHCJIe B 3JIEKTPOHHON (OpMe, IOPSIOK UX MPEACTABIEHUS

2.5.1. lna  momyveHWs MyHHIMNAIBHOW yCIYrd 3asBUTENb IIPEACTABISET
CIIEYIOLIHE JOKYMEHTBI:

1) NOKyMEHT, yl0CTOBEpAIONIMA JIMYHOCTS (He TpeGyeTcst B cilydae obpalieHus
nocpeacTsoM Pecny6inkanckoro noprana);

2) IOKYMEHT, yIOCTOBEPSIOLINIA TOJHOMOYMS [PEICTABUTENS 3aIBUTEIS,

3) 3asiBiIeHHE:

B (hopMe mOKyMeHTa Ha GyMaKHOM Hocutele (mpuiioxkeHre Ne 4 Kk HacToSIIEMY
aJIMMHUCTPATUBHOMY perjlaMeHTy);

B 3JIEKTPOHHOM (popMe (3amOHAETCs MOCPEACTBOM BHECEHHUS! COOTBETCTBYHOLIMX
CBEJIEHHH B DJIEKTPOHHYIO (GOpMy 3asBICHHUs), MOAMKCAHHOE B COOTBETCTBUH C
TpeOOBaHMAMHM MyHKTa 2.5.3 aJMHHHCTPaTHBHOIO perjiaMeHTa, NpH OOpalleHHun
nocpencTsoM Pecry6nukaHckoro nopraia;

4) KONMHU yYpeTUTENbHBIX JOKYMEHTOB IOPHINYECKOrO JIULIA;

5) TeXHMYeCKMH IIaclopT C KaJacTPOBBIM HOMEPOM Ha KaXAbld OOBEKT
HEeJBM)KUMOCTH (TIPU HAJTUYHH ).

2.5.2. 3adBieHHME U TIIpHiaraeMble JOKYMEHTBI MOTYT OBbITh IIpeICTaBlIEHbI
(HampaBIIeHBl) 3asiBUTENIEM OJHHUM U3 CJIEAYIOLIUX CIIOCOOO0B:

1) uepes M®IL] Ha OyMaXKHBIX HOCHTENSIX U B BHJE JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIMX TpeOOBaHUSM IMyHKTA 2.5.3 aIMHHUCTPATUBHOI'O PETJIAMEHTA,;

2) nocpenctBoM PecrybnukaHckoro noprajia B 3JIEKTPOHHOH (opme;

3) B OpraH JMYHO WX MOCPEACTBOM IIOYTOBOM CBSI3W Ha OyMa)KHOM HOCHTEIIE.
3asiBIeHHE W IpUJiaraemMble JIOKYMEHTHI, IIpH HalpaBiIeHHH MOCPEACTBOM IOYTOBOMU
CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM IOPSIZIKE.

2.5.3. 3asBieHWe NpH HANpaBICHUU MOCPeNCTBOM PecryOiukaHcKkoro moprajia
MOJIITMCHIBAETCS ITPOCTOM 3IEKTPOHHOM MOAMUCHIO 3asiBUTEIIS.

Jlns monydeHUs INPOCTONW 3JIEKTPOHHOW IOANUCH 3asBUTENI0 HE0OX0IUMO
npoitu npouenypy peructpanuu (ayreHtudukauuu) B ECUA, a taxke NoaTBepAUTH
YUETHYIO 3aIUCh.

DJIeKTPOHHBIN HNOKYMEHT (2JIEKTPOHHBIH 00pa3 [OKyMeHTa), yKa3aHHBIA B
MOANYHKTe 2 MyHKTa 2.5.1 aAMHHHCTPAaTUBHOI'O perjaMeHTa, 3aBepseTcs yCHJIEHHOHN
KBATM(UIMPOBAHHOW MOJANKMCHIO JIML, YIOJHOMOUYEHHBIX HAa CO3JaHHE M IOAIHMCaHHE
TaKUX JOKYMEHTOB, B TOM 4YHCJIE HOTApUYCaMHU.



2.8. VicuepnbIBaroIuuii mepeyeHb OCHOBAHHMH s NIPHOCTAHOBJICHHSI UJIH OTKa3a B
NPENOCTaBICHUM MYHUIIUNATBHON YCIIyTH

2.8.1. OcHOBaHHS IS NPHOCTAHOBNEHHS IIPeLOCTABJICHHS MYyHHULUINATBHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS [Is OTKa3a B IIPEOCTABICHHH MYHULHUIIAJIBHOHN yCIyTH:

1) npeacTaBneHHBle 3asBUTENEM JIOKyMEHTHI COHEepXXaT MOMYHCTKH U
MCIIpABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSJKE, YCTAHOBIEHHOM 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanyuy;

2) NOKYMEHTBI COZEPXAT MOBPEXICHHS, HAJIUUYHE KOTOPEIX HE IO3BOJISIET B
TMOJIHOM  00beMe HCMOoNb30BaTh MHGOPMALMIO U CBEJEHHS, cozepxkaiiuecsi B
AOKyMEHTaxX JUIsl IPEOCTaB/IeHHUs! MyHULUITAIBHOMN YCITYTH;

3) mpencTaBieHHblE NOKYMEHTBl WM CBENEHWS YTPATHIA CHJly Ha MOMEHT
obpalueHus 32 MyHHUIHMIAIBHOM yCITyroit (HOKYMeHT, YAOCTOBEPSAIOUIMHA MOJTHOMOYHS
IPCACTABUTEIIS 3aABUTENS, B ClIy4ae OOpallleHus 3a NIPeJoCTaBIeHHeM MYHHLHITAILHOMN
YCIIYTH YKa3aHHBIM JIUI[OM);

4) noznaya 3asBIEHHS O NPEJOCTABICHUH MyHHIUIATBHOMN YCIIyTH U I0OKyMEHTOB,
HEOOXOIXMMBIX JUIsl IPE/IOCTABICHHST MyHUUMIANBHOMN YCITyTH, B 3JIEKTPOHHOM opme ¢
HapyIICHHEM YCTaHOBJIEHHBIX TPEeOOBAHUIA;

5) HEKOPPEKTHOE 3aloNHeHHe 0GA3aTeNBHEIX MONel B (OPMe 3asBIEHHS, B TOM
YHCI€ B HHTEPAKTHBHOM (opme 3asBleHMs Ha PecmyGnukaHcKkoM —mopraie
(HeoCTOBEpHOE, HETIONHOE, TGO HENPaBUIILHOE 3aIOIHEHNUe);

6) NpejCTaBleHHE HENOJIHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOIMMBIX IS
NPE0CTaBICHUS MyHULIUIIATBHOMN YCITyTH;

7) 3asBIeHHE O NpENOCTABICHHH YCIYTH TMOJAHO B OpraH roCy1apCTBEHHOM
BJIACTH, OpraH MECTHOIO CaMOYIPABIICHHS WM OPTaHU3AIMIO, B [IOJHOMOYHS KOTOPBIX
HE BXOJUT NPEAOCTaBIEHUE MyHULIMIAIBHOMN yCIIyTH;

8) HecoOmIOneHHWEe YCTAaHOBJEHHBIX cTaThedl 11 DenepanbHOro 3akoHa OT 6
ampenst 2011 roma Ne 63-®3 «O6 2MeKTPOHHOM NOANUCH» YCIOBHH MPU3HAHUS
AGHCTBUTENIBHOCTH YCUJIEHHOH KBaTH(HULHPOBAHHOM 3]IEKTPOHHOM TOAIKICH;,

9) ucTek cpok NEeHCTBHS JOrOBOPa apeH bl

2.8.3. IlepeueH» ocHOBaHMil 1/ OTKa3a B MNpENOCTABIEHMH MYHHULHMIATLHON
YCIIYTH SIBJII€TCS] UCUEPIIBIBAIOLIUM.

2.8.4. 3ampelyaetcs OTKa3blBaTh B MPEJOCTABICHHH MyHHIIMTIAIBHOA YCIyTH B
cllydae, €CIM 3asdBICHHE O MpPEeIOCTaBICHUH MYyHULMNAIBHON YCIyrW IOJAHO B
COOTBETCTBUU C HH(OPMALKEH O CpOKaxX U MOPSIKE [PEeIOCTABIEHUsS MyHHUIMIAILHOM
yenyry, onybimkosanHol Ha Enunom nopraite, PecryGnukanckoM mopTaie.

2.9. Ilopsiok, pa3Mep U OCHOBAHHUsI B3UMAHUs TOCYIAPCTBEHHOM MTOLUTHHbI UM HHOM
TIaThl, B3UMAaeMOH 3a NIPeI0CTaBIeHHEe My HULIUITAIBHON yCITyTH

MyHuuunaneHas ycyra npeiocTaBisercs Ha 6e3B03Me3IHOM OCHOBE.



ONEKTPOHHbIE JOKYMEHTbI (37eKTpOHHBIE 06pa3bI AOKYMEHTOB), MpUJIaraeMble K
3aABJICHUIO, B TOM 4YMCIIe IOBEPEHHOCTH, HATIPABISIOTCS B BHIE daiinos B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6aiir.

KauecTBo npemocrasmsemsix SJICKTPOHHBIX NOKYMEHTOB (3JIEKTPOHHBIX 06pa30B
AOKYMEHTOB) NIOJDKHO MO3BOJIATH B MOTHOM OGBeMe [IPOYUTATh TEKCT NOKYMEHTa W
Pacro3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemiaercs TpeGOBATH OT 3asBUTEIIS:

1) npexcTaBieHus OKYMEHTOB U HH(OPMAIIMH WM OCYIIECTBIEHHS JEHCTBHIA,
TPEACTABIICHAE MIIH OCYIIECTBICHHE KOTOPBIX HE IMPETyCMOTPEHO HOPMAaTHUBHBIMH
TIPaBOBRIMH  aKTaMH, PETyJIHPYIOLIMMH OTHOLIEHHS, BO3HHUKAIOIIME B CBS3U
TNpeIOCTaBICHUEM MyHULMIIATBHON YCITyTH;

2) ocymiecTBIeHHs NEHCTBHIN, B TOM YHCIIe COIIaCOBaHUM, HEOOXOMUMBIX ISt
TMOTY4CHHS  MYHMLMIIANIBHOM yCIIYTM M CBSI3aHHBIX C OOpalieHHeM B HHbIe
TOCYNIapCTBCHHbIC OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBIICHHS, OpraHM3aluH, 3a
MCKIOYCHUEM  IONYYEHHS YCIYr M IIONyYeHHs JOKYMEHTOB U UH(pOpMarIuy,
TMPEAOCTABIACMBIX B DE3yNbTaTe MPENOCTABICHHS TAKUX YCJIYT, BKTIOYEHHBIX B
NICpeYHH, ykasaHHble B 4yacTh 1 cratem 9 DepmepambHoro 3akoma Ne 210-®3
(HEOOXOMMMBIX ¥ 00S3aTETBHBIX yCIyT);

3) TpencTaBiIeHUS JOKYMEHTOB MU MHQOPMAIMK, OTCYTCTBHE U (nm)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IIPH IME€PBOHAYAILHOM OTKa3e B npueme
AOKYMEHTOB, HEOOXOMMMBIX JUIi IpeJOCTABNEeHHS MyHHULMIATBHOMN yClyru, nubo B
TPEAOCTABICHUY MYHULUIATLHOHN YCIyTH, 38 HCKITIOUCHHEM CIEYIOIIHX CIlyqaeB:

a) M3MeHeHHe TPeOOBaHUH HOPMATHBHBIX IIPAaBOBBIX AaKTOB, KacaloL[UXCs
TIPEAOCTABIICHUS MyHULIUIIATIBHON YCIIYTH, 1OCJIe NepBOHAYAIBHOM TO1a4H 3asBlIeHUs
O MPEIOCTABICHHU MyHMIUNATBHON YCITyTH;

0) Hanu4ke OMMGOK B 3asBIEHHH O NPEIOCTABICHHH MYHHUIUNAIBHON YCIYTH U
IOKyMEHTAX, TMONAHHBIX 3asBUTENIEM II0CIe MEPBOHAYANBLHOIO OTKA3a B IIpHEMe
AOKYMEHTOB, HEOOXONMMBIX ISl MPEAOCTABIEHHS MYHULMANATLHOM yciyry, nmu6o B
TPEAOCTABICHUM MYHUIIUTIATBHON YCITYTH U He BKIIOYEHHBIX B IIPe/ICTABICHHbIA paHee
KOMILIEKT I0KYMEHTOB;

B) HCTEYEHHE CPOKA NEHCTBUS TOKYMEHTOB WM M3MEHEHHE uHQOpMaIHH TI0CIIe
TICPBOHAYAILHOTO OTKa3a B NPHEME JOKYMEHTOB, HEOOXOJUMBIX JUISl TIPeIOCTaBIEHUS
MYHUUIMNATBHON YCIlyTH, 1160 B PEJOCTABIEHUH MyHHUIUIATBHOMN YCIIyTH;

I) BBIABIEHHE JOKYyMEHTAIbHO IOATBEPIKIEHHOIO (akta (mpHU3HAKOB)
OIKMOOYHOr0 WM HPOTUBONPABHOIO EHCTBHS (6e3nefcTBUs) NOMKHOCTHOTO JIHIA
Oprana, pa6orauka MO®LI, mpu mHepBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOMMMBIX JUIsl IPEIOCTABIIEHHs MYHHIHIATBHOMN YCIIyrd, 1100 B NpenoCTaBlIeHUH
MYHULHMIATLHOH yCIYTH, O 4eM B IHChMEHHOM BHJE 3a TMOMIIKCHIO PYKOBOIHTENS
OpraHa npu nepBOHayanbHOM OTKa3e B NpHEME JOKYMEHTOB, HEOOXOXMMBIX JUIst
[PeIOCTABICHU MYHUIMIAIBHON YCIYTM, YBEAOMJISETCS 3asBUTENb, a TaKkKe
TIPUHOCSTCS. U3BUHEHMS 3a JIOCTaBJICHHbIE HEY106CTBa;

4) mpenocraBieHus Ha GyMaXHOM HOCHTENe JIOKyMEHTOB H UH(pOpMaIWH,
3/IEKTPOHHBIE 00pashl KOTOPBIX paHee OBbUIM 3aBePEHbl B COOTBETCTBHHU C IIyHKTOM 7.2
4actH 1 crateu 16 DenepansHoro 3akona Ne 210-D3, 3a uckKiIoUeHHEM CJIy4aeB, ecliy



HAHECCHHE OTMETOK Ha TaKMe JOKYMEHTbI JIHOO0 MX H3bSTHe ABIISICTCS HEOOXOMUMBIM
YCJIOBHEM IPENIOCTABIEHUS TOCYNAPCTBEHHON HITH MYHWLUIIATIBHOM yCITyTd, U HWHBIX
CJIyH4aeB, yCTaHOBIICHHBIX (he/lepalbHBIMK 3aKOHAMH.

2.6. VcuepnpIBarommii mepeyens JOKYMEHTOB, HEOOXOJUMEIX B COOTBETCTBHH C
HOPMAaTHBHBIMH MPABOBBIMU aKTAMH IS IPEAOCTABICHHUS MYyHHLIUNATBHOM yCyrH,
KOTOpBIC HAXONATCS B PACHIOPSKEHUH [OCY1apCTBEHHBIX OpraHOB, OPraHOB MECTHOI'O
CaMOyTpABIICHUs U NOJBEJOMCTBEHHBIX FOCYIapCTBEHHBIM OpraHaM HJIH OpraHam
MECTHOT'O CaMOYIIpaBIeHUs OpraHU3aLHii H KOTOpbIE 3aIBUTEID BIIpaBe NIPEACTaBUTh, a
TaKxke COCOOBI MX MOJTyYeHHs 3aABUTEIISMH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme,
TOP3II0K MX MPEICTABICHUS; rOCY JAPCTBEHHbIN OPraH, OPraH MeCTHOro
CaMoyNpaBIIeHUs! TUOO OPraHU3aLKs, B PACTIOPSKEHUH KOTOPBIX HAXOASATCS JaHHbBIE
JOKYMEHTBI

2.6.1. Iomyuarores B pamkax ME@XBEJOMCTBEHHOI'O B3aUMOEHCTBHS:

1) cBenenus uz EI'PIOJI — DenepanbHas Hanorosas ciyx6a;

2) cBemeHHus 0O ACHCTBYIOLIEM NACIIOpTe rpaXaaHuHa Poccuiickoit Denepanuu —
MBJI Poccuu;

3) CBeleHMsI O HOTapHAIbHOM AOBEpCHHOCTH — enepanbHas HOTapHAIbHAs
nanara.

2.6.2. 3asBuTeNs BIpaBe MPENOCTABHUTH AOKYMEHTBI (CBE/IeHHsI), YKa3aHHbIE B
noanmyHkrax 1 - 2 myskra 2.6.1 aAMUHHCTPAaTHBHOIO pernameHTa, B (opme
SJIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHIICHHOM KBJIU(QULIUPOBAHHON MOIHCHIO
JIMIL, YIOITHOMOYEHHBIX Ha CO3JaHHME M IOIIIMCAHUE TAKHUX AOKYMEHTOB, TIpH NoAaye
3asIBJICHHSI.

2.6.3. Hempexcrasnenue (HecBoeBpemMeHHOE NPEJCTaB/IEHUE) YKA3aHHBIMH B
MyHKTe 2.6.]1 aIMHHHCTPaTHBHOIO periameHTa OpraHaMH TroCyAapCTBEHHOW BJIACTH,
OpraHamn MECTHOIO CaMOYIpaBJIeHHs, OpPraHU3aALHUAMU JIOKYMEHTOB U CBEJEHHUH He
MOXET SABJIATHCS. OCHOBAaHHEM JIJIs OTKa3a B IIPeOCTABIECHHH MyHHULUIIAIEHON YCIIyTH,

2.6.4. JIOMXHOCTHOE JHIO M (unM) pabOTHHUK, yKa3aHHBIX B nyHkre 2.6.1
4AMHHHCTPATHBHOIO pErllaMeHTa OpTaHOB M OpraHW3aluii, He NPE/ICTaBUBILIHE
(HecBoeBpeMeHHO NPEACTaBUBIINE) 3alpOLICHHBIE U HAXOAAIIMECS B pacropsKeHHH
AOKYMCHT WM CBEICHHS, MOANIENKAT aAMUHUCTPATUBHOI, JAUCUMIUIMHAPHON MM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBMH C 3aKOHOATEIbCTBOM PoCCHItCKO Denepanuu.

2.6.5. Banperaercs Tpe6GoBaTh OT 3aIBUTEIS MOKYMEHTBI CBEJEHUS, B TOM YHCIIE
TIOATBEPKNAIOIINE BHECEHHE 3asBUTENIEM ILIATHI 32 MPeJOCTABIEHHE MYHHLUANIATBHOR
YCIYI'Hl, HAXONALIUECS B PACHIOPSKEHUH I'OCYJapCTBEHHBIX OPraHoOB, OpPraHOB MECTHOI'O
CaMOYMpPAB/ICHHUs W IOJBEJOMCTBEHHBIX TOCYIAPCTBEHHBIM OPraHaM MM opraHam
MECTHOI'O CaMOyTpaBJIeHHUs] OpraHU3aLuii.

Henpezcrasnenune 3asButeneM nokymeHros, COZIEPXKAILMX CBENEHUS, KOTOpBIE
HAXOMITCA B PAaClOPSDKEHWH  TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYNpAaBIICHHUs M IMOJBENOMCTBEHHBIX TOCYapPCTBEHHBIM OpraHaM HITH opraHam
MCECTHOTO  CaMOYNPABIICHUs OpraHW3alyuil, He SBNSETCS OCHOBAHHEM IS OTKA3a
3ajBHUTEIIO B [IPEIOCTABICHHH MYyHUIUITIAIBHON YCIYTH.



2.7. VcuepmbIBaromii mepevens ocHOBaHMI AJIs OTKa3a B IpUEMeE JOKYMEHTOB,
HEOOXOIMMBIX [ISl IPEeNOCTaBIeHHUS MYHHULHUNAIBHOHR yCIIyru

2.7.1. OcHOBaHMSMM ISl OTKa3a B [IpHEME NOKYMEHTOB, HEOOXOAUMBIX IS
TIPEAOCTABIEHUS MYHUUMIATBEHOM YCIIyTH, SBISIOTCS:

1) nmpencrasnenHele 3asBuTesneM JMOKYMEHTBl ~ COAEpXaT IOJYUCTKH U
MCNpaBJICHUs TCKCTa, HE 3aBEPEHHbIE B TOPSKE, YCTAHOBICHHOM 3aKOHOATENbCTROM
Poccuiickoit ®eneparuu;

2) ZOKyMEHTBI COHEpPXAT MOBPEXKAEHUS, HAIUUHE KOTOPBIX HE II03BOJIIET B
MONHOM O0BbeMe HCIOJB30BaTh HHPOPMALMIO K CBEICHHUs, coAepXKallhecs B
AOKYMEHTaX JUIs IPENIOCTABIICHHS MyHUIUIIAIBHON yCITyTH;

3) mpencTaBneHHblEe NOKYMEHTBI WIH CBEICHUS YTPaTHJId CUJIly Ha MOMEHT
oOpaleHus 3a MyHMIMITAIBHOM YCIIYroii (IOKYMEHT, yHOCTOBEPSIOLM MOTHOMOYHS
TIPEACTABUTEIIS 3aBUTEII, B Clly4ae OOpallieH s 3a IPeJOoCTaBIeHueM MYHHMLIUNATBHOM
YCIIYTH yKa3aHHBIM JIULIOM);

4) noznaya 3asiBIICHHS O MPEJOCTABICHUN MYHHULHUIIAIBHOM YCIIyTU U JOKYMEHTOB,
HEOOXOJMMBIX Il PELOCTABIEHH)S My HULHMATBHOM YCIIyTH, B 3JIEKTPOHHOH (opme ¢
HapyIIeHHeM YCTaHOBJIEHHBIX TpeGOBaHHMI;

5) HEKOpPEKTHOE 3alONHeHHe 0GA3aTebHBIX TIOIeH B bopme 3asBienus, B ToM
MHCIe B MHTEPAaKTHUBHOH (Qopme 3asBieHMs Ha PecryGnukaHckoM rnoprase
(HeocToBepHOE, HemoMHOE, 60 HENPaBUIIbHOE 3aII0IHEHHUE);

6) TpencTaBIEHHE HEMOJIHOTO KOMILIEKTa JAOKYMEHTOB, HEOOXOMUMBIX ISt
NPEOCTaBICHUS] My HULMIIATBHON YCITyTH;

7) 3asBlEHHEe O IIPeOCTaBJICHHUH YCIYyTH IIOJ@aHO B OpraH rocyIapcTBEHHOM
BJIACTH, OpraH MECTHOTO CaMOYIPABJIEHUS MIIH OPraHU3AIHIO, B TOJHOMOYHS KOTOPBIX
HE BXOIUT NPEJOCTABICHHE MYHUIIUIIAIBHON yCITyTH;

8) HecoOMoJeHHe YCTAHOBIEHHBIX cTaTheif 11 ®enepanbHOro 3akoHa OT 6
ampenst 2011 roma Ne 63-@3 «O6 >1eKTPOHHON MOMIHCHY YCIIOBUH TNpU3HAHMS
JICACTBHTE/IBHOCTH YCHIICHHON KBATH(HIHPOBAHHOI 9JIEKTPOHHOH MOJIHCH.

2.7.2. TlepeueHb OCHOBaHUIl 11 OTKa3a B IIpUeMe JIOKYMEHTOB, HEOOXOIUMBIX
AJIA TIOTTySCHUS My HULIUIIATBHOMN YCIyTH, SBJISETCS MCYEPIBIBAIOLIHM.

2.7.3. Pemenne 06 OTKase B mpueMe 3asBIEHHS W JIOKYMEHTOB, HEOOXOIMMBIX
AUIA TIPEAOCTAB/ICHUA. MYHHLIMNANBHO! YCIyTH, MOXeT GBITh IPUHATO KaK BO BpeMs
TIPHEMA 3ajABUTENISL, TaK M IOCNE IOJNYYEHHS OTBETCTBEHHBIM JOKHOCTHBIM JIMIIOM
Oprana HeOGXOZMMBIX IJI HpeIOCTABIEHHUS MYHHIMIIAIBHON yCJIyTH JTOKyMEHTOB
(CBemeHWH) ¢ HCIONB30BAaHHEM  MEXKBEIOMCTBEHHOIO UH()OPMALTHOHHOTO
B3aUMOJICHCTBHS, B CPOK, He NMPEeBBILIAIOMME 9 pabodynx aHeH co JHS perucTpanuu
3as1BJICHMUSI.

2.7.4. 3ampemaercs OTKa3bBaTh B IPHEMe 3asBICHHUS ¥ MHbBIX JIOKyYMEHTOB,
HEOOXOMMMBIX JUISl IIPeOCTABIEHHS My HULIUIIATIBHO YCIIyTH, B Cllydae eclid 3asBJICHHE
1 JIOKYMEHTBI, HEOOXOUMBIE ISl IIPEAOCTABIEHUS MyHULHIATIbHOMN YCIIyTH, IOJaHbI B
COOTBETCTBHH ¢ HH(pOPMAUKEH O CPOKAX U MOPSIKE PELOCTABIEHHUS MYHHLUNIATBHOM
yemyry, ony6iaukoBaHHO# Ha Enunom nopraite, Pecny6iukanckom moprarne.



2.10. Iepeuens ycmyr, KOTOpbI€ ABNIAIOTCA HEOOXOAMMBIMU 1 06S3aTebHBIMHU JIIs]
TIPENOCTABNICHNS MyHULIIIATIBHOM YCIlyTH, B TOM YKCIIe CBEIEHHUS O JIOKyMEHTe
(1oKyMeHTax), BhIiaBaeMoM (BBLIaBaeMBbIX) OpraHu3aLUsAMHY, YYacCTBYIOIIUMH B

TIPENOCTABIEHHH MY HULMNIANBHBIX yCITYT

IIpenocrapnenue HeOGXOMUMBIX U 063aTeBHEIX yCIyr He Tpebyercsi.

2.11. Iopsiok, pasMep U OCHOBAHHS B3MMAaHMUS [LIATH 33 NPeIOCTaBIEHHE YCIIyT,
KOTOpBIE SBISIOTCS HEOOXOAUMBIMH U 0633 TeIbHBIMHU IS NPENOCTaBIEHHS
MYHHULHIIATILHON YCIIYTH, BKITIOYast HHGOPMALIHIO 0 METOIHKE pacueTa pa3Mepa Takoit
TUIATHI

IIpenocrapnenue HeO6XOXUMBIX U 0O3aTENBHBIX YCIIyr He Tpebyercs.

2.12. MakcHMaIbHBIH CPOK O3KUIAHUS B OY€pesH NPy Mojaye 3arnpoca o
TPENOCTABICHUH MyHULIUIIAJIBHON YCITyTH, yCITyTH, MPea0CTABISAEMOl OpraHu3anuei,
Y4aCTBYIOIIEH B IPEOCTABIEHUN MYHHUIUIIATBHOM YCIYTH, ¥ IIPH [OJYYE€HUH
Ppe3yJIbTaTa peJOCTaBIeH s TAKHX YCIyT

2.12.1. Bpems oxunanus [IpH [TOAa4e 3asBICHUS Ha MOJIyYeHHe MyHHUIUIATBHOMN
yclyru - He 6onee 15 MunyT.

2.12.2. Tlpu nonydyenun pesyssrara TIpEIOCTAaBICHUs MYHUUMIAIBHOM yCIyru
MaKCHMAJIbHBIH CPOK OXHU/IaHUS B OUEPe/IH He J0JIKEeH NPEeBBILATE 15 MUHYT.

2.13. Cpox 1 MopsI0K perucTpamyy 3anpoca 3asBHTeNs o IIPEIOCTaBIEHUU
MYHULMIIAIBHON YCIIyTH U yCITyTH, TIPe0CTaBIsSEMOt OpraHu3aluen, y4acTByIoILeil B
TpEAOCTABICHUY MyHULMIIANBHON YCIIyTH, B TOM 4HCIIE B 3JIEKTPOHHOI bopme

2.13.1. Ilpn nuyHOM o6parneHun B M®I] B nens nonaum 3asiBieHus 3asBUTEIIO
Bblliaetes pacnucka u3 AC MOL ¢ perncTpaoHHbIM HOMepoM, TOATBEPKAAIOIIIM,
1TO 3asBJIEHUE OTIPABJICHO, U AaTOM [TOJAaYH 3asiBJICHUS.

2.13.2. Tlpu HanpaBNeHHM 3asBICHHS nocpeacrsoM  Emunoro moprana,
Pecry6nnkanckoro noprana 3asBuTens B eHb MOJAYH 3a5BICHUS MIOJIy4aeT B JINYHOM
xabuHere Pecmy6iukanckoro moprama u o BJIEKTPOHHOM I0YTe YyBeIOMJIEHHE,
TOATBEPKNAIONICE,  4TO  3afdBJICHHE OTNPABIEHO, B KOTOPOM  yKAa3BIBAIOTCS
PETHUCTPALMOHHBIA HOMEp | JaTa IOoAa4YH 3asBJIeHuUs.

2.13.3. Tlpu nu4HOM OOpalIeHHH B Opran B 1eHb NOJAYM 3asiBEHHS
YHOIHOMOHEHHBIM NOJDKHOCTHBIM JiHLoM OpraHa 3asBUTENO BBIJAETCS PACIACKA W3
ABTOMAaTH3MPOBAHHON HH(OPMALMOHHON CHCTEMBI, TpeJHA3HAYEHHON ISl OKA3aHus
FOCYIApCTBEHHBIX M MYHHLMIAIBHBIX YCIYT, C PErMCTPALMOHHBIM HOMEpPOM, IaToil
TI0/1aH 3a5BJICHUS U NIePEYHEM NPECTaBICHHbIX JOKYMEHTOB.

2.14. TpeGoBaHHs K IOMELIEHHUSM, B KOTOPBIX NPENOCTaBIISIeTCS MyHHIMIIAIbHAS
ycJyra, K 3ajly OXXH/IaHHs, MECTaM /ISl 3aI0JHEHHUS 3al[POCOB O MPENOCTABIEHUN



MYHULHUIANBHOHN YCITYTH, HHGOPMALHOHHBIM CTeH/JIaM ¢ 00pa3LaMu UX 3aMoJHeHHs U
[IEPEIHEM IOKYMEHTOB, HEOOXOMUMBIX I HIPE/IOCTABIICHUSI KX IO MyHULUIANbHOM
YCIYTH, PasMEIeHUIO U 0)OPMIIEHHIO BU3YaJbHOM, TEKCTOBOM U MyJIbTHME THHHO
MH(OPMALUK 0 TIopsiaKe TIPENIOCTABIICHAUSA TaKOH yCIyTH, B TOM YHCIIE K 06eCeYeHHIo
AOCTYIHOCTH JUIS HHBAIUIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBHH C (heiepaibHBIM
3aKOHOAATEJIbCTBOM U 3aKOHOJATEIHLCTBOM Pecry6muxu TataperaH o conmanproi
3alllUTe UHBAHIOB

2.14.1. IlpenocraBnenue MYHHIUNIANIBHON YCIIYyTM OCYIECTBNSETCS B 3MAHUSX U
NOMEIIEHUAX,  000pyJOBaHHBIX NPOTUBONIOXKAPHOW  CHCTEMOM W cHcTeMoi
MOXKapOTYIIEHHS.

Mecra npuema 3asButeneit oGopyayroTcss  HeoOXomumol  MeGennio JUIst
0(OPMITCHHS TOKyMEHTOB, HH(OPMAL[HOHHEIMU CTEHIAMU.

2.142. B coorBercTBUM ¢ 3aKOHONATeNbCTBOM Poccuiickoit ®enepauun o
COLMANBHON 3allUTe HMHBAIMIOB B LEJIAX GecnpernsiTcTBeHHOro AoCTyna K MecTy
TIPENI0CTaBIICHUS MYHUIIUIIATBHOM YCITIYTH 06ecreYnBaeTcs:

1) obecneunBaercs GecnpensTcTBeHHBII AOCTYIl HWHBAIMIOB K MeCTy
TIPEAOCTABICHHS. MYHULHUIIANBHOM yCinyrd (ynoGHbIi BXOI-BBIXOJ B IIOMELICHUS U
TNIepeMEICHHE B X NpefeNax);

2) BusyanbHas, TeKcToBas M MYyJTbTHMEMHHAs HHOPMALKUs O mopsiake
NIpENIOCTABNICHNS. MYHULMNAIBHOM YCIyTH pa3Melaercs B YHOOHBIX [UIsl 3asBHTENEH
MECTaX, B TOM YHCJIe C y4YE€TOM OrPaHHYEHHBIX BO3MOXKHOCTEH HHBAJIUJIOB,;

3) conpoBoxIeHHe WHBAIHIOB, MMEIOIIMX CTOMKHE pacCTpoicTBa (GyHKImMM
3PEHUS U CAMOCTOSITEIHOIO NEePEABUKEHUS, M OKA3aHHE UM IIOMOIIIH;

4) BO3MOXHOCTb CaMOCTOSITEEHOTO NEPEBHKEHUS] 110 TEPPUTOPUM, Ha
KOTOpOM  pacHoIOKEHBl OOBEKTHI COLIMAJIBHOW, MHXKEHEPHOH u TPaHCIIOPTHOH
MHQPACTPYKTyp, BXOJAa B Takue oGbEeKTHl 1 BBIXOZa M3 HHX, IIOCAJIKH B TPAHCIIOPTHOE
CPEACTBO U BBICA/IKU U3 HETO, B TOM YHCJIE C UCIIOIb30BAHHEM KPECIIa-KOJISACKH;

5) Hammexaluee pa3sMmelleHHe 000OpyoBaHHs M HOCHTeNedt uH(pOopMaIHH,
HeOOXOMUMBIX ISl obeceveHus OecnpenATCTBEHHOrO OCTYIIa HHBATHIOB K yclyram
C Y4eTOM OTpaHUYCHHUH UX KU3HEAEATENbHOCTH;

6) nybGnupoBaHHe HeOGXOXUMOM s UHBAIMJIOB 3BYKOBOW U 3pHUTEILHOM
MHQOPMALlMK, a TakKe HAANHCEH, 3HAKOB M HHOM TEKCTOBOM M rpadudeckoit
MH()OPMAIINK 3HAKAMH, BBIIIOJHEHHBIMH penbedHo-ToueuHbM wpHudToM Bpaiis;

7) IOIyCK CypaONepeBOIYIHKa 1 TUQJIOCYPAONIEPEBOYHKA;

8) nomyck co6aKu-IPOBOHUKA IIPH HATHIUHI JIOKYMEHTa, IIOATBEPK AAFOILEro
€€ ChmenuaibHoe OOy4YeHHE M BBLIABAEMOrO 10 dopme u B mOpsiIKe, KOTOpBIE
YCTaHOBJICHbI IpUKa3oM MuHuCTepcTBa Tpyna M coumanbHOM 3ammThl PoccHiickoii
Qenepaunn ot 22.06.2015 Ne 386 «O6 YTBEPXKICHHH (HOPMBI JJOKYMEHTa,
TIOATBEPKMAIOIIETO  CCUHANbHOE O0y4eHHe COGAKM-TIPOBOLHHUKA, M NopsiiIka €ro
BBIJIa4M».

2.14.3. TpeGoBanus B uactu obecredyeHus JNOCTYITHOCTH JUISS HMHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBISETCS NpeI0CTaBICHNe MYHULUNAILHOW YCIYTH, H
CPEICTB, HCIOJB3YEMBIX IPU MPENOCTABICHHH MYyHHIMIATBHOMN YCIYI'H, KOTOpEIE



YKa3aHbl B MOANMYHKTax 1 — 4 mynkra 2.14.2. aIMUHUCTPATUBHOIO perjiaMeHTa,
IPUMEHAIOTCA K OO0BEKTAM M CpENCTBAM, BBEACHHBHIM B 9KCIUTyaTallui0  HJIU
IIPOLICALIIAM MOJCPHU3ALIUIO, PEKOHCTPYKILHIO rociie 1 mions 2016 roza.

2.15. INoka3aTenu JOCTYITHOCTH ¥ KauecTsa MYHULUNIATIBHOM YCIIYTH, B TOM YHCJIE
KOJIMECTBO B3aMMOJCHCTBUMN 3aABUTEIISI C JOJKHOCTHBIMHU JIHIAMH pu
TIPENOCTABICHUE MyHULUIIANIBHON YCIyTH U MX TIPOAOJIKHTEIBHOCTD, BO3MOXKHOCTE
NOJTy4eHHs] KHYOPMALIUHU O XOJI€ IPeOCTABIEH S MYHUIHINAIBHOH yCIyTH, B TOM
HCIIE C HCTIONB30BaHNEM HH(POPMAIIMOHHO-KOMMYHHKAL[MOHHBIX TEXHOJIOTHH,
BO3MOXHOCTB JIHOO HEBO3MOKHOCTE IIOJTy4eH s MYHULMNATBHOI YCIIYTH B
MHOTO(YHKIHOHAIEHOM LIEHTPE NPeI0CTaBICHHS roCy1apCTBEHHBIX U
MYHHLUHMIANbHBIX YCIIYT (B TOM YHCIIe B [IONHOM 06beMe), B TH060M TEPPUTOPHATIEHOM
TMOApa3Ne/ICHHH OpraHa UCTIOJTHUTENBHO PACTIOPSIAUTEIBHOTO OPraHa MECTHOIO

CamMOyIpaBIIEHH, 110 BEIOOPY 3asiBUTEIIs (IKCTEPPUTOPHAIILHBIN IPUHIIHIT),
TIOCPEACTBOM 3arpoca O NPEe0CTaBIEHUH HECKOIBKUX TOCYJapCTBEHHBIX 1 (umm)
MyHULHMIANBHBIX yCIlyT B MHOTO(QYHKUMOHAIBHBIX LEHTPAX MPEeLOCTABICHHS
FOCYNIapCTBEHHBIX ¥ MyHMIUIIAIBHBIX YCIIYT, IPEAYCMOTPEHHOrO cTaTheii 15. 1
®enepanbHoro 3akoHa Ne210-®3 (KoMIiIeKCHBII 3a1poc)

2.15.1. TlokasatensiMu JOCTYIHOCTH IPEIOCTaBICHUS MYHHLMIIAIBHON YCIyTU
SIBJISIOTCSI:

PACIONIOXKEHHOCTh IOMEILEHHS, B KOTOPOM BEAETCS TIPHEM, BbLIaua JOKyMEHTOB
B 30HE JI0CTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTa;

HaIM4Me HEOOXOIMMOro KOJIMYECTBA CHELHATMCTOB, a TAKKe NIOMELIEHUH, B
KOTOPBIX OCYILUECTBIIACTCS IIPUEM JOKYMEHTOB OT 3asBUTEINCIH;

HaJMYMe MCYCPIBIBAIOMIEH HH(GOPMAUUK O crocobax, Mopsake u CpoKax
TPCAOCTABICHHA MYHHUMIAIBHOH YCIYrd Ha HHOOPMALMOHHBIX CTeHHax, EapHOM
noptane, PecryGnukaHckoM nopraine, opHIHAIEHOM caiiTe MYHHUIHUIIATIBHOTO paiioHa;

OKa3aHME IIOMOIUM HWHBANMAaM B MPEOJONCHHH (apbhepoB, MeLIAOLIHX
TOJTyYEHHUIO UMU YCIIyT HapaBHE C APYTUMH JIULIAMH.

2.15.2. Tlokasarensmu KauecTBa NIPEIOCTABICHUS] MYHHULMIIAIBHON YCIIyIH
SBIISIIOTCSL:

1) cobimonenue cpokoB npuema 1 paccMOTpeHus JIOKyMEHTOB,

2) cobmoienre cpoKa IONydeHus pe3yibTaTa MYHHIUIATIBHON YCIYTH;

3) OTCYTCTBHE OGOCHOBAHHBIX JKal06 Ha HapyluIeHUss aJMHUHUCTPATHBHOIO
periamenTa, coBepuieHHble pabotHukamu OpraHa;

4) KOJIM4ECTBO B3aUMO/IEHCTBUIH 3asBUTEIIS C MOKHOCTHBIMU vnamu (6e3 ydera
KOHCYJIbTAIIHH):

B3aUMOJIEHCTBUE 3asBHUTENS C pabOTHUKAMU Oprama wmm MO®L| npu
TIpENOCTABNCHUM  MYHHLMNANILHOM  yCIIyrM  OCYIIECTBISETCS OOMH  pa3  IpH
TNpe/ICTAaB/ICHUH 3aBICHUS CO BCEMU HEOOXOAUMBIMHU 0OKyMEHTaMH;

ONIMH pa3 B Cllydae HEOOXONUMOCTH IIONY4eHHs Pe3yNbTaTa MpeJoCTABICHHUS
MyHUUMNANbHOU yciayru B Oprane wim MOL[ B dopme 9K3eMILIsApa 3JIEKTPOHHOTO
JOKYMeHTa Ha OyMa)KHOM HOCHUTEJIE.



HponomkurensHoCTs OmHOrO B3aMMOnElcTBHS 3adBUTENS C JOJDKHOCTHBIMH
/THLAMH TIPH IPEAOCTABICHUH MyHULMITANLHOM yCIlyTH He TpeBbIimaet 15 MUHYT.

3asBUTENb BIIPABE OLIEHHTH KA4€CTBO NPEAOCTaBICHHUs MYHUIIUNIABHOM yCIIYTH C
TTOMOIBIO  yCTPOMCTB MOABWXHOM palroTeneOHHOM CBS3M, c HCIIOJIb30BaHHEM
Pecniy6nukanckoro noprana, TepMUHANBHBIX YCTPOMCTB.

2.15.3. Mndopmariust o xone mpenocrasieHus MYHHULUIIAIBHOR YCIIYTH MOXET
ObITb  MONMydeHa 3asBUTENeM B JMYHOM KaGHHeTe Ha Enunom  moprane,
Pecry6ukanckom nopraie, 8 Oprane, MOLI,

2.15.4. Tlpenocrasnenve MyHHLMIATHHOMN YCIYTd OCYIIECTBISIETCS B JIOOOM
M®ILI no BbIGOpy 3asBHTENs HE3aBHCHMMO OT MecTa ero KHUTEJbCTBA WM MeCTa
(akTHyecKkoro npoxxuBaHus (peGbIBanus) Ha TeppuTopuu PecryGinku Tarapcran no
SKCTEPPUTOPUATILHOMY IIPHHIIHITY.

MyHuuMnaneHas yciyra B cocTaBe KOMILIEKCHOTO 3arpoca He NpeaoCTaBIIIeTCs.

2.16. MHble TpeGoBaHUs, B TOM YKCIIe YYHTBIBAIOIIHE OCOOEHHOCTH MPENOCTaBICHHS
MYHHLIMIATBHON YCIIYTH MO SKCTEPPUTOPUAITEHOMY NPUHIMITY (B Clly4ae, eciu
MYHHLHMTATIBHAS yCIlyra Npe0CTaBIsSETCs 110 SKCTEPPUTOPHATLHOMY NPUHLUITY) |
0COGEHHOCTH MPeIOCTaBIIEHUs MyHHLUIIATBHOM YCIIyTH B 9JIEKTPOHHOU (hopme

2.16.1. Tlpu npenocTaBneHUM MyHHIUIATBHOM YCIYrd B JJIECKTPOHHOH (opme
3asiBUTEJNb BIIPaBE:

1) momyunte wuH(OpMammio o nopsizke u CpOKax  IpeaoCTaBJIEHHUs
MYHUUHMIATLHOH YCIYIH, pasMelleHHylo Ha EmunHoMm moprae, Pecniy6muxanckom
ropraie;

2) mozjaTh 3asBlEHME O MpENOCTABIEHMHM MYHHLMNATILHOMN YCIYTH U WHBIE
AOKYMEHTBI, HEOOXOMMBIE [T IPEAOCTABICHUS MYHHULUAAIBHON YCIIyTH, B TOM YHUCJIE
AOKYMEHTBI ¥ HH(OPMALHIO, 3eKTPOHHBIE 06pa3bl KOTOPBIX paHee GBUTH 3aBEpEHbI B
COOTBETCTBUHM C MyHKTOM 7.2 4acTu 1 cTathu 16 ®@epepansHoro 3akona Ne 210-03, ¢
UCII0NIB30BaHKEM Pecy6iinkaHCKOro noprana;

3) MOMyYUTH CBENEHHS O XOAE BBINOIHEHUs 3asBJCHHUH O IIPEIOCTaBICHUN
MYyHHLHUIAIBHON YCIIyTH, TIOJaHHBIX B 3JIEKTPOHHOMN (hopMe;

4) OCYLUECTBHUTH OLIEHKY KauecTBa [IPeI0CTABNEH s MYHULUNIATbHOI yCIIyTH,;

5) HONy4YHTh pe3yNbTaT NpeJOCTABIEHUS MYHHIUIIAIBHOMN yciyru B Qopme
3JIEKTPOHHOTO JOKYMEHTa,;

6) moxath xanoby Ha pemenue u aelictsue (6e3meiicTeie) Oprana, a Takxke ero
AOJDKHOCTHBIX JIML, MYHHUMIIAJIBHBIX CIYXKallMX IIOCPEACTBOM Pecmy6IIHMKaHCKOro
nopralia, IoOpTala (enepanbHOM TrocynapcTBEHHOM MH(MOPMAIMOHHON CHCTEMBI,
obecrieynBaroledl mpouecc N0CcyaeGHOro (BHeCY1€6HOT0) 0GKANOBAHMS PELICHUH |
nevictBuii (Oe31eHCTBHSA), COBEPINEHHBIX IPU MPEAOCTABIEHHH TOCYIApPCTBEHHBIX H
MyHULHUNANBHBIX  YCIYI OpraHamd, NpeJOCTaBISIOLMMH TOCYJApCTBEHHBIE U
MyHHULHMNANbHbIE YCIYTH, HX JOJDKHOCTHBIMH JIMLI@MH, T[OCYJApCTBEHHBIMH U
MYHHLUNAIBHBIMHU CITYXKaIUMHU.



2.16.2. ®opmupoBaHue 3asBieHUSs OCYIIECTBIIACTCS IIOCPEACTBOM 3aIlOHEHHS]
SJIEKTPOHHOM (OPMBI 3asiBIEHHs Ha Pecry6muxanckom noprane 6es HeoOXoqumocTu
AOTIOTHUTEIBHOM MOAA4H 3asBJICHHS B KAKOH-THGO HHOH ¢opme.

2.16.3. TIpu dopmupoBanny 3aspnenus obecreunBaeTcs:

1) BO3MOXHOCTE KOmMpoBanus 1 COXPaHCHHUSI 3a9BJICHUS. U MHBIX OKYMEHTOB,
HEOOXOJUMBIX JUIsl IIPeJOCTABICHHUS YCIIyTH;

2) BO3MOXHOCTB 3aIIONHEHMS HECKONbKHUM 3asIBUTENISIMU OJIHOH 3JIEKTPOHHOMN
opmbI 3asBNeHHs TIpH o6GpameHuy 3a yCJlyraMu, NpeanojararolliuMy HaIpaBlieHHe
COBMECTHOTO 3a5IBJICHHUS] HECKOJIBKHMU 3asBUTEIISIMH;

3) BO3MOXKHOCTB IEYaTH Ha GyMakKHOM HOCHTENe KOIMHU 3JI€KTPOHHOU (OpMBI
3asBIICHHSI;

4) coxpaHeHHe paHee BBeeHHbIX B SJIEKTPOHHYIO (OpMY 3asiBJI€HHS 3HAYEHMUIT B
JO00H MOMEHT 110 XKeJTaHHUIO [I0JIE30BATEIA, B TOM YHCJIE IIPU BOSHUKHOBEHHH OLIHGOK
BBOJZIa U BO3BpaTe )i IIOBTOPHOI'O BBOJIA 3HAYEHHIL B SJIEKTPOHHYIO HOPMY 3asiBIeHHUS;

5) 3allONHeHHe MONel 3IeKTPOHHOI hopmbl 3agBNEHHMs N0 Hayana BBoxa
CBEJICHHH 3asiBHUTENIEM C MCIONb30BAHUEM CBEIeHMH, pasmemeHHbx B ECUA, u
CBEIICHUH, OIyOINKOBaHHBIX Ha Pecry6iukaHckoM noprane, B 4acTH, Kacamoueics
CBEJICHUH, OTCYTCTBYIOLIMX B €AHHOMN CHCTEME MJICHTU(QUKAMH U 8y TeHTHUKALHY;

6) BO3MOXHOCTb BEpHYTHCS Ha JIOGOH M3 5TANOB 3aIIOJIHEHHS 3JIEKTPOHHOMH
opmsI 3asBIIeHNs Ge3 moTepy paHee BBeIeHHON MH(pOpMaIHy;

7) BO3MOXHOCTb JIOCTyIIa 3asBUTENS K paHee MNONaHHBIM UM 3asBIECHHUSIM B
TCUCHHE HE MEHEe OJJHOTO roja, a TAK)KEe YaCTUYHO ChOPMUPOBAHHBIM 3aSBIECHHSM - B
TEYEeHHE HE MeHee 3 MecsleB.

2.16.4. 3anuce 3asBuTesel Ha npuem B ML (nanee - 3amuck) ocymectsisercs
nocpecTBom Pecrry6nukanckoro noprana, Tenedona KOHTaKT-1eHTpa M®IL],

3asBUTENIO TIPEOCTABNAETCS BO3MOKHOCTD 3alMCH HA o0kl CBOGOMHEIE ISt
TpYEMa NaTy M BpeMs B NIPe/Ie/laX YCTAHOBICHHOTO B MHOTO(YHKIMOHATBHOM LEHTpe
rpaduka nprema.

3aIich Ha OTpeleNIeHHy0 NaTy 3aKaHYMBAETCS 3a CYTKH JI0 HaCTYIUIEHHUS 3TOM
JaThl.

Jl1st ocyiecTBIIeHUs IpeIBAPHTENBLHOM 3aMTHCH nocpencTsom PecriyGinkanckoro
TIopTaa 3asBUTENI0 HEOOXOAUMO yKa3aTh 3alpalliBaeMble CHCTEMOI JlaHHBIE, B TOM
quce:

amummro, nMsi, oT9eCTBO (TIpH HAJIUYUH);

HOMep TenedoHa;

aJIpec SIIEKTPOHHOM I10YTHI (T10 JKEJTaHHUIO);

KEJIaeMYIO 1aTy U BpeMsi [pHeMa.

B ciyuae mecoorBercTBMA CcBeneHwuil, KOTOpBIe COOOWIMI 3asiBUTENb HpH
TIpeABAPUTENILHON 3alUCH, NOKYMEHTaM, MPEJCTaBIEHHBIM 3asBUTEIEM IIPU  JINYHOM
TIpHeMe, Npe/IBApUTEIIbHAS 3AITHCh aHHYJIUPYETCS.

Ilpn ocyumiecTBeHHN NpesBapUTEIBHON 3aMHCH 3aSBUTENIO obecnieunBaeTcs
BOSMOXHOCTE  pacrieyaTaTh —TalOH-NOATBEPXKACHHe. B  cilydae, ecnu 3asBuTeNs
COOOLIMT anpec 3JIEKTPOHHON MOYTHI, Ha YKa3aHHBIM aJipec Tak)e HalpaBjseTcs



HH(QOPMAIIUS O NOATBEPKACHHH TIpe/IBAPUTEIILHOM 3aIIHCH C YKa3aHHEM JaThl, BpeMeHH
U MecTa puema.

Ilpr ocyliecTBIeHNH IpenBapHTENbHON 3aMHCH 3asBUTEND B 00s13aTeIbHOM
nopsiike ”HGOPMHUPYETCS O TOM, 4TO TIpEABapUTE/IbHAS 3aIUCh aHHYJIUPYETCS B CiTydae
CT'0 HeSBKH 110 HCTEYEHUH 15 MUHYT C HAa3HAYEHHOTO BpeMeHH npuema.

3asBuUTENDb B I060€E BpeMsl BIIpaBe OTKA3aThCs OT NIpeIBAPUTEILHON 3aIIUCH.

3amnpemaercss TpeGoBaTh OT 3asBUTENs COBEPILCHHUS HHBIX NEHCTBHUIA, Kpome
NPOXOXKIECHHUS UICHTHOUKALMHE U ayTeHTH(UKALIMA B COOTBETCTBHHU C HOPMAaTHUBHBIMHU
paBOBBIMH aKTaMH Pocculickoit ®Denepauuu, ykasaHus nenu NpUeMa, a TaKxe
TIPENIOCTABICHUS CBE/ICHUH, HEOOXOMUMBIX IUIs pacyeTa IIHTENBHOCTH BPEMEHHOTO
MHTEepBaJla, KOTOPBIA HEOOXOMMO 3a6POHUPOBATE T pHeMa.

3. Cocras, Noc1e10BaTENILHOCTD H CPOKH BbINOJIHEHHSI a/IMMHHCTPATHBHBIX
npoueayp, TpeGoBaHuUs K MOPSIAKY HX BHINOJHEHHSI, B TOM YHCJIE 0C0GeHHOCTH
BBINOJHEHHS aIMHHHCTPATHBHBIX POLEAYP B 371eKTPOHHO# opMe, a Takke

0COOEHHOCTH BBINOJHEHHS] AIMHHHCTPATHBHBIX npoueayp B
MHOroyYHKIUHOHAIbHbIX LEHTPAX

3.1. Onucanue MocienoBaTeNbHOCTH AeHCTBHIH TIIPU [IPENOCTaBICHUN
MYHHLHUIIAIBHOH yCITyru

3.1.1. Ilpenocranenye MyHUUMIATBHOM yCIyrH BKIIOYAET B cebs ClIeiyIolHe
aIMUHHCTPATUBHBIE NTPOLELYPHI:

1) oxa3aHue KOHCYIbTalMil 3aIBUTEIIO;

2) IpHHATHE M PAacCMOTPeHHEe KOMILIEKTAa JOKyMEHTOB, IIpe/ICTaBIEHHBIX
3asBUTEJIEM;

3) HanpaBIeHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHB y4YacTBYIOLIHE B
TNPEA0CTaBJIeHUH MyHULIUIIAIBLHOMN YCIIyIH;

4) OATOTOBKA pe3yIbTaTa MyHULMIATBHOM YCIIYIH;

5) Bbl1aYa (HarpaByieHye) 3asBUTENIO PE3yIbTaTa MyHULUIATBHOMN YCIIyTH.

3.2. Oxa3aHue KOHCYJIbTALUH 3asSBUTEITIO

3.2.1. OcHOBaHHWEM Hauyaja BBIIOJHEHHS aIMUHUCTPATUBHON INpoLeaypsl
ABISETCs. oOpallleHue 3asiBUTENs 110 BONPOCAM, CBS3aHHBIM C IIpe0CTaBlIeHUEM
MYHHUIMOAIBHON YCITyTH.

JIOIKHOCTHBIM — MIIOM ~ (paGOTHMKOM), OTBETCTBEHHBIM 33  BBIMOJTHEHHE
aZIMUHUCTPATUBHOM MPOLIEIyPBI, SIBJISETCS:

npu obpainenuy 3asButeis B MOLL — pa6orank MOLI;

npu obpareHuy 3asButens B Opran — Pykosoautens [TanaThl HMyIIeCTBEHHBIX 1
3€MENIbHBIX  OTHOLICHUN/YKA3bI6AIOMCs. céedeHus. 0 OondxcHocmuom nuye/ (naiee -
AOJKHOCTHO® JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHHUE).



3.2.2. 3asButens BnpaBe oGpaTHTHCH 3a KOHCyJIbTallkeil O MOpsiIKe W Cpokax
[IPENIOCTABNICHUST MYHULMIANBHOK ycayrn B M®L] muuso u mo TeneoHy u
3JIEKTPOHHOH IOYTeE.

PabotHuk M®IL] KoHCYNBTHpYeT 3asBUTENs, B TOM YHCIe IO cocraBy, (opme
TIPE/ICTaBIIeMOH IOKYMEHTALMK U IPYTUM BOIIPOCAM JUTs NOTyY€HUs] MYHHUIMIAILHOM
YCIIyTH.

3adBUTENIE MOXET MOTYYHTH MHQOPMALMIO O MOpSAKE IpesoCTaBIeH s
MYHHLUNATLHOR YCIyTH Ha O(HIHaIbHOM cadite MDL] http://mfc16.tatarstan.ru.

AJIMHHUCTPaTHBHEIE IIPOLEYPH], YCTAHABIMBAEMBIC HaCTOSAILIMM ITyHKTOM,
BBITIOJIHAIOTCS B IEHb OOpaIlleHHs] 3asBUTEJIS.

PesynpTaTamu  BeImonHeHus AIMUHUCTPATUBHBIX  MPOLEAYpP  SBJISIOTCS:
KOHCYNIbTallUs MO COCTaBy, (OpPME MpPENCTABISEMOH IOKYMEHTALMH | JpYrum
BOIPOCaM, HEOOXOUMBIM JUIS [OJTyYeH s MYHHULHIATBHOMK YCIIyTH.

3.2.3. BagBuTens BrpaBe OOPaTHTHCS B Opran no TtemepoHy W 3MEKTPOHHOI
TOITE, 4 Takoke IIONy4UTh KOHCYNbTALUI0 Ha PecryGnukanckoMm mopraie, caiite
Oprasa o mopsijike 1 CpOKax IpeoCTaBIEeHHS MYHHULUNIATBHOM YCIYTH, B TOM YHUCIIE TI0
cocraBy, (popme npeicTaBiisieMoit JOKyMEHTalU: 1 APYTUM BONPOCaM IS MOTyYEHHUS
MYHHULUIIAILHON yCITyTH.

JlOJDKHOCTHOE  JIHIIO, OTBETCTBEHHOE 3a KOHCYJITUPOBaHUE HH(POPMHUpYeET
3aiABHTENI B COOTBETCTBUM C TpebGoBaHHsMHM myHKTa 1.3.4 aIMUHUCTPATHBHOI'O
periameHra.

AZIMHHUCTPATUBHBIE IPOLEYPEl, YCTAaHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBITOJIHAIOTCS B TEYEHUE TPEX pabOYuX AHEH CO THS MOCTYIIEHUs OOpaIeHH S,

Pesynbratamu  BEINONHEHHMS — aAMMHMCTpAaTHBHBIX NPOLENYp  SIBIISIOTCS:
KOHCy/lbTallid 10 COCTaBYy, (GOpMe INpeACTaBIseMON NOKYMEHTALUH | ApyTUM
BONPOCAM, HEOOXOAMMBIM JUTA MOy YeH s MyHHLMTIANBHON YCIIyTH.

3.3. IlpuHsTHE U pacCMOTPEeHHE KOMILIEKTA JIOKYMEHTOB,
NIPEJICTABIIEHHBIX 3asBUTENIEM

3.3.1. IlpueM JOKYMEHTOB il HPEeJOCTaBIEHHS MYHULIUIAJIBHON YCIYTH Yepe3
MO®I] unn ynanenHoe pabouee mecto M®LI,

3.3.1.1. 3asBuTens (NpeacTaBuTENb 3aABUTENS) OOpAILAETCS B M®I] ¢ 3anpocom
O TpCAOCTABICHHH MYyHMLMNAIBHOW yCIyrM M MPEACTAaBIsAe€T JOKYMEHTH B
COOTBETCTBUH C ITYHKTOM 2.5 aIMMHUCTPATHBHOI'O PErIaMeHTa.

3.3.1.2. PabotHrk M®L], Bexyiuuii mpreM 3asiBICHHUIA;

OTpe/IeNIAET IPEAMET O0paIeHNS;

YZOCTOBEPSIET JIMYHOCTD 3asIBUTEJIS;

[POBOAXT NPOBEPKY MOJIHOMOYHH JIMLIA, TIOJAIOIIETO JOKYMEHTEI;

NPOBOJMUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpPEOOBAHHSM, YKa3aHHBIM B
MYHKTE 2.5 aJIMUHHCTPAaTHBHOTO PErIAMEHTA;

3aIloNHSeT 3JIEKTPOHHYIO hopMy 3asBienuss B AUC M®LI;



pH  TpPENOCTABIEHMH  JIOKYMEHTOB,  YKa3aHHBIX B nyHKTe 2.5
aAMHHHUCTPATUBHOIO  perJlaMeHTa Ha  OyMaKHOM HOCHUTEJIE,  OCYINECTBISET
CKaHMPOBAHHE IPE/ICTABIEHHBIX JOKYMEHTOB;

pacneyateiBaet 3asBienue u3 AUC M®L];

TIEpEAACT 3asBUTEIIO Ha IIPOBEPKY U MOAMHUCAHHE;

TIOCJIC ITOAMUCAHUS CKAHUPYET MOANUCAHHOE 3asiBienre B AUC M®I];

sarpyxaer B AIC M®L] 1oKyMeHTSI, IpecTaBieHHble B BJICKTPOHHOH (hopme
I 3JIEKTPOHHBIE 00pa3bl OTCKAHHPOBAHHBIX JOKYMEHTOB, opmupyer anexrporHOE
Jelo;

BO3BpALIACT IIOAMHMCAHHOE 3asBJICHAE M OPUTHHAITBI GYMasKHBIX JIOKYMEHTOB;

BBIZIACT 3a5BUTEJIIO PACIUCKY B IPUEME JOKYMEHTOB.

AZIMUHHCTPaTHBHBIE MPOLE/YPBI, YCTaHaBIMBAaeMble HACTOSIIMM IYHKTOM,
BBIMOJIHAIOTCS B IEHb OOpallleHus 3asBUTE]IS.

Pesynpratamu BeImosnHeHus aAMUHHUCTPAaTUBHBIX IIPOLENYP SBISIOTCS: TOTOBOE K
OTIPaBKE 3asIBJICHHE U MAKET JOKyMEHTOB.

3.3.1.3. Pabothuk M®ILI Hampasnser maker JOKYMEHTOB, MpPHHATBIX OT
sasutens B Opran B 3JIeKTPOHHOM dopme (B cocTaBe MmakeTon JJIEKTPOHHBIX JIeN) B
TEIeHHE OJHOro pabovero IHA CO AHA OOpalieHHs 3asBHTEIsS B CTPYKTYpHOE
nozapasnaenenue MOILI,

Pesynsratamu BeImoNHEHHUs AMUHHCTPATUBHBIX MPOLEAYP SBJISIOTCS: 3asiBICHUE
M IaKeT JOKYMEHTOB (JJIEKTPOHHOE MeN0), HAlpaBleHHBIE B Opran, nocpencTBom
CHCTEMBI JJIEKTPOHHOT'O B3aUMOEHCTBHUSI.

3.3.2. TlpueM IOKyMEHTOB IS IpeOCTABJICHHS MYHHULHIAIBHOH YCIyrH B
SIIEKTPOHHO# (opme uepes PecryGiukanckuii moprai.

3.3.2.1. 3asBuTeNnb N8 MOKAYM 3asBICHHS B 3JIEKTPOHHOH ()OPME BBINONHSAET
CIeOyIOIKe NeUCTBHUS:

BBINOJIHSAET aBTOPHU3ALUIO;

OTKPBIBaeT (POPMyY 3/IEKTPOHHOTO 3asIBIICHHUSL;

3aMONHseT  (HOPMy  DJIEKTPOHHOTO  3asiBIICHHS, BKIIIOYAIOIIYI0  CBEJEHHUS,
HE0OXOMMBIe 1 00sI3aTelbHBIE TS TIPELOCTABICHHS MYHHIUIIAIBHON YCITyTH;

TMPUKPCILIACT JOKYMEHTbI B OJIEKTPOHHOH (opme MM 3IIeKTpOHHBIE 0Gpasbl
AIOKYMEHTOB K (POpMe 2JIEKTPOHHOTO 3asBIeHUs (IPH HEeOoOXO0AUMOCTH);

MOATBEPKAACT (AaKT O3HAKOMIICHHS M COMNACHS C YCIOBUAMH H HOPSAKOM
NIpEAIOCTAB/ICHUS MYHULMNATIBHOH YCIyId B 3JIEKTPOHHOH (opMme (yCTaHABIMBAET
COOTBETCTBYIOLLYIO OTMETKY O COINIACHH B ()OPME 2JIEKTPOHHOTO 3asBIEHHs);

[IOATBEPXKAACT ~ NOCTOBEPHOCTh  COOOIIEHHBIX  CBEAEHMH  (yCTaHaBIHBAeT
COOTBETCTBYIOILYIO OTMETKY B (POpME 3/I€KTPOHHOI'O 3asIBJIEHHS);

OTIIPaBIISET 3aIl0JIHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HaxxumaeTt
COOTBETCTBYIOILYIO KHOIIKY B (JOpME 3IEKTPOHHOIO 3asBIEHHs);

SJIEKTPOHHOC 3asBIICHME IIOJIKCHIBAETCS B COOTBETCTBHHM C TpeOOBAHUSIMH
NyHKTa 2.5.3 aIMUHUCTPAaTUBHOIO periaMeHTa,;

T0Jy4aeT yBeJOMJIeHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asBICHHSL.

®opmaTHO-oruYecKas [IpoBepKa chopMUPOBAHHOTO 3asBJICHUS
OCYIIECTBIIACTCA IOC/E 3ANONHEHUs 3asBUTENEM KaXIOr0 W3 IOJeH 3JIeKTPOHHOM



(GopmbI 3asBieHHS. Ilpy BeIBIEHUM HEKOPPEKTHO 3aIOTHEHHOTO MOl 3MeKTPOHHO
(opmbl 3asiBNeHns 3asBHTENDH YBEAIOMIIACTCS O XapaKTepe BBIABICHHOM OMHOGKU W
MIOpAIKe €€ YCTpaHEHMsl  MOCPEACTBOM MHQOPMALMOHHOTO  coOBIIeHH s
HETIOCPE/ICTBEHHO B 3JIEKTPOHHOMU (hopMe 3asiBiieHus.

AJIMMHHUCTPaTHBHbIE TIPOLCAYPhI, yCTaHABIMBAeMble HACTOSIIUM IIYHKTOM,
BBITIOJTHAIOTCS B IEHb OOpallleHUs 3asBUTEIS.

PesynbraTamu  BeImONHEHUS AIMUHUCTPATUBHBIX  NPOLEAYP  SIBJISIOTCS:
IICKTpOHHOE J1eno, HampabieHHOoe B OpraH IMOCPeACTBOM CHCTEMB! 3JIEKTPOHHOTO
B3aMMOJIEICTBHS.

3.3.3. PaccMoTpeHne kommiekTa AO0KYMeHTOB Opranom.

3.3.3.1. OcHoBaHWeM Hauala BBINOJTHEHHS aIMUHUCTPATUBHOW MpoLeLyphl
ABIIICTCS  IIOCTYIJIEHUE 3asABICHHUS W MHBIX MOKYMEHTOB, HEOOXOJUMBIX JIsi
IPENOCTABIEHHS MYHULMIIATBHOM yCITyTH.

JIOJOKHOCTHBIM ~ JTHIIOM (paboOTHHMKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE
4/IMUHUCTPAaTHBHOM Npouenyps! siBiseTcss Pykosomutens [lanatsr UMYIIECTBEHHBIX U
3€MEIIbHBIX OTHOILUEHWH /ykaszwiearomcs ceedenus o donscnocmuom nuyel/(nanee -
AODKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JOKyMEHTOB):

3.3.3.2. IomKXHOCTHOE JTHILIO, OTBETCTBEHHOE 3a NIPUEM JIOKYMEHTOB, B Cily4ae
00pallleHns 3asiBUTENS C 3asiBlIeHHEM B Opran:

ONpeNe/IseT npeaMeT oOpalleHus;

YCTaHaB/IMBAET JIMYHOCTD 3asBUTEJIS,

TPOBOLHUT MPOBEPKY MOJHOMOYHH JHI[A, TOJAIOLIETO JOKYMEHTHI;

TPOBOZUT TMPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeGOBaHHMAM, YKa3aHHBIM B
OyHKTe 2.5  aJMHHUCTPATHBHOIO periiaMeHTa,  IpOBEPKY  COOTBETCTBUS
TPEACTABICHHBIX ~ NOKYMEHTOB  yCTAaHOBJICHHBIM  TpeGOBaHUsM (HamIexkamee
0OpMIIEHHE KOIHUH JOKYMEHTOB, OTCYTCTBHE B JIOKyMEHTaX MOMYHCTOK, MPHUITHCOK,
3a9CPKHYTBIX CJIOB M UHBIX HE OrOBOPEHHBIX HCIIPABJICHHIA);

SallOJIHACT ~ JJIEKTPOHHYKO  (OpMy  3asBieHHs B aBTOMAaTU3UPOBAaHHON
MHOPMALIMOHHON CHCTEeMe, MpefHA3HAYSHHOMN MU OKa3aHHS TOCYAapCTBEHHBIX H
MYHHUIHUINAIBHBIX YCIIYT;

[py  NPENOCTABICHMH  NOKyMEHTOB,  yKa3aHHBIX B myHKTe 2.5
aJMUHUCTPAaTHBHOIO  periaMeHTa Ha  GyMaKkHOM  HOCHTele, OCYILECTBIISIET
CKaHUPOBAaHME NPE/ICTABIECHHBIX JOKYMEHTOB,

pacrnevaTelBaeT 3asBleHHE;

TIepeNIacT 3asBUTEIIIO Ha POBEPKY U MOANKMCAHME,

TI0C/Ie MOANNCAHUS CKaHUPYET MOANHCAHHOE 3asSBIICHHE;,

3arpy’xaer B aBTOMAaTH3HPOBaHHYIO HUH(OPMALIMOHHYIO cucremy,
MIPCAHASHAYCHHYIO ISl OKa3aHHA TIOCYJIAapCTBEHHBIX M MYHHLMMATbHBIX ycIIyT
AOKYMEHTBI, IpPE/CTABNEHHbIE B JJIEKTPOHHOH (DOpME WM 5IEKTPOHHBIE o0pa3sbl
OTCKaHMPOBAHHBIX IOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE JIEJIO0;

BOSBPALIACT MOANUCAHHOE 3afABIICHHE M OPUTMHAIBI OYMaXKHBIX JOKYMEHTOB
3asBUTEIIIO;

BbIIACT 3asBUTE/IIO PACIIMCKY B IpUEMe JOKYMEHTOB.



B ciyyae mamuuus ocrosanuit ms otkasa s [IPHEME TOKYMEHTOB JOKHOCTHOE
JHLO, OTBETCTBEHHOE 3a IIPUEM NOKYMEHTOB, yBEHOMJISET 3asBUTENIS. O HAIUYUH
NPENATCTBHN [UISl TIpHeMa 3asBlIeHUs U BO3BpaIllaeT eMy JOKYMEHTBI C 00bICHEHHEM
COACPXANHS BEIABICHHBIX OCHOBAHMH JUIS OTKa3a B IIpHEMe JOKYMEHTOB.

3.3.3.3. JIoMmKHOCTHOE IIMIO, OTBETCTBEeHHOE 32 INpHEM JOKYMEHTOB, MOCIIe
TIOCTYIIEHHS IOKYMEHTOB Ha PaCCMOTPEHHE:

TIPUCBANBACT 3asIBJICHUIO HOMED B COOTBETCTBUH C HOMEHKJIaTypoii e,

M3y4aeT TIOCTYNHBIIME OJIEKTPOHHBIE Jella, B TOM YHCIe HPHIIOKEHHBIE
3QIBUTEIIEM JIOKYMEHTBI B 9/IEKTPOHHOH (POpME U 31eKTPOHHBIE 00pasbl TOKyMEHTOB;

HPOBEPAIET KOMILIEKTHOCTB, YUTAEMOCTh 3/IEKTPOHHBIX 06pa30B JOKYMEHTOB;

MPOBEPSAET COOJIIONCHHE YCIOBUH JeiCTBUTENLHOCTH 3JIEKTPOHHOM TIOJMHCH,
focpencTsom  obpawenus k Epunomy noprainy (B cilydae, ecid 3asBHTeeM

IIPECTaBIIEHbI SJIEKTPOHHEIE JOKYMEHTEHI, MO CaHHBIE YCHUIIEHHOM
KB (QUUUPOBAHHOM 31€KTPOHHOM MOJMUCEIO).
ITpu HaJIUYUH OCHOBaHHH, IPEyCMOTPEHHBIX IIyHKTOM 2.1

AIMHHHUCTPATUBHOTO perjaMeHTa, MOArOTaB/INBaeT IPOEKT pelleHuss 06 oTKaze B
TIPHEME TOKYMEHTOB, HEOOXOAMMBIX ISl IPENOCTABICHHUS] MYHULHITIAIBHON YCITyTH.

B cnyuae, ecnu B pesynsrare TIPOBEPKH  YCHIICHHOW KBalTU(DUIMPOBAHHOMN
SJICKTPOHHOH IOIMMCH BBISBIEHO HECOGMIOCHHE YCIIOBHH ee IeHCTBUTENTHOCTH,
TIPOCKT PELUCHUS 00 OTKase NOIDKEH COMAepIKaTh IyHKTBI cTaThu 11 PDepepansHoro
3aKkoHa Ne 63-@3, koTopsie TIOCTY>XHUIJIK OCHOBaHHEM JIJIsI €T0 IIPHHATHSL.

Ilpoekt pemienus o6 orkaze B [IpUeMe NOKYMEHTOB, HEOOXOAUMBIX JIsi
TIPEAOCTABICHNS. MyHHMIHIIANIBHON YCIIyTH, C yKa3aHHEM NPpHYMH OTKasa (B Ciyuyae,
CCIIA  OCHOBaHMA [l OTKasa B IpPUEME JOKYMEHTOB, HEOOXOMUMBIX ISt
TPEAOCTAB/ICHUS MyHUUMIIABHOH yCIyTH, CBSI3aHBI C HApyLIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUH K Tak¥uM NOKYMEHTaM, OCHOBAHHS AJSL OTKasa B IpHEMe JOKyMEHTOB
AODKHBI  cozlepKaTh MH(MOPMAIMI0O O HAHMEHOBAHHH AOKYMEHTOB (MH(pOpManuy,
CBE[CHHUH), KOTOpble He IpeACTaBIIEHE, CONCPXKAT HENOCTOBEPHBIE U  (MM)
TPOTUBOPEIMBEIC CBEACHHS, OYOPMIIEHBI C HAPYLIEHUEM yCTAHOBJCHHBIX TpeGoBaHMIA),
HANpABJIACTCA HAa COIVIACOBAHHE B YCTAHOBIEHHOM IOPSIIKE IIOCPEZICTBOM CHCTEMBI
3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

CornacoBanne mpoekta pemreHus 06 oTkaze B IpUEME  JOKYyMEHTOB,
HEOOXONMMBIX I NpeNOCTaBIEHHUS MYHUUMIATBHON YCIIYyTH, OCYIIECTBISETCS B
TOps/IKE, NPelyCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHHCTPATHBHOrO pernamMeHra.

B cimyuae ortcyrcrBus ocHoBamuii ans orkaza B NpHUEMe JJOKYMEHTOB,
TPEAYCMOTPCHHBIX IyHKTOM 2.7.]1 aIMMHMCTPATHBHOTO periaMeHTa, JOIKHOCTHOe
JIALO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B TEUYCHHE OJHOIO pabouero qHs co gHS
TIOCTYIUICHUS 3asIBIICHUS, HAlPABIISET 3asBUTENIO, YKA3aHHBIM B 3asBJICHHHU crocobom,
YBEZIOMIICHHE O IOCTYIICHUH 3asBIEHHs, COAepIKallee BXOISIIHA PETUCTPALIUOHHBIN
HOMEp 3afBIICHHUS, NATy IOJyYEeHHs 3asB/ICHHs, MepeuYeHb HAUMEHOBAHHIA ¢aiinos,
TPCACTABICHHBIX K HEMY JOKYMEHTOB, NIaTy IOJIyYeHHs pe3yibraTa MYHHLUNATEHOM
YCIIYTH.

3.3.3.4. Hcnonnenue NpoLenyp, yKasaHHBIX B myHKTax 3.3.3.1, 3.3.3.3
aAMMHUCTPATHBHOIO  pErJaMeHTa, IIPH HAIMYUH  TEXHHYECKOH  BO3MOXKHOCTH



OCYIIECTBIISIETCA B aBTOMATHYECKOM PEXHMME C UCIIONb30BAHHEM aBTOMATU3UPOBAHHOM
MH(QOPMAIlMOHHOM CHCTeMBI, TIpEHA3HAYEHHOH JUIS OKa3aHHsl OCYapCTBEHHBIX M
MYHHUIHUIAIBHBIX YCIIyT.

3.3.3.5. AxMHUHHCTpaTHBHBIE [IPOLCNYPBI, yCTaHABIHWBAE€Mble IIyHKTOM 3.3.3
4AMWHHCTPATUBHOTO PETJIaMeHTa, BEINOJHSIOTCS B TEYEHHe OXHOIO pabouero aHs co
AH [IOCTYIUICHHS 3asIBJIEHUS Ha PACCMOTPEHHe.

Pesynpratamu BeImonHenus 4IMMHUCTPaTUBHBIX POLENYD SBISIOTCS: MPUHATHIN
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB HIIM MPOEKT PelIeHHs o6 OoTKaze B npueme
AOKYMEHTOB, HEOOXOMUMBIX ISl IIPEIOCTABIICHHS MYHHULHIATIBHOHN yCITyTH.

3.4. HanpaBrieHue MexXBe1OMCTBEHHbIX 3allpOCOB B OpraHkl, y4acTBYIOIIHE B
NPEOCTaBIECHUN MYHULIMIIATBHON yCITyTH

3.4.1.  OcHOBaHWEM Hayalla BBINOIHEHUS aIMUHHMCTPATUBHOM IpOLIEIyphI
ABIICTCA  TIOMyYEHHE JIOMKHOCTHBIM JIMIOM (paGOTHHKOM), YIIOJHOMOYEHHBIM Ha
BBINOJIHCHUE aJIMMHUCTPATHBHOM MPOLENYPB, OT JOKHOCTHOTO JHIA (paboTHrka),
OTBETCTBCHHOTO 3a NIPUEM JJOKYMEHTOB, PMHSATHIX OT 3aBUTEIIS JIOKYMEHTOB.

JIOJJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBINONHEHME aIMHUHHUCTPATUBHOM
pouenypsl, sBisercs PykoBomutens IlanaThl HMYIIECTBEHHBIX M 3eMENbHEIX
OTHOLICHUHN /YKa3618a10MCs CBeOCHUS O DONACHOCHOM nuye/ (anee - JOMKHOCTHOE
JIMHO, OTBETCTBEHHOC 3a MOATOTOBKY pe3yNbTaTa NPEAOCTABIEHHS MyHHLHTATbHON
YCIYTH).

3.4.2. JIOIXKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 HampaBlIeHUEe MEeXXBEIOMCTBEHHBIX
3aMpocoB, (GOPMUPYET M HAIpABISET B 3JIEKTPOHHOM bopme mocpencTBoM cucTeMbI
MEXBEIOMCTBCHHOIO 5JIEKTPOHHOIO B3aUMOJEHCTBUSI (DM OTCYTCTBHH TeXHHYECKOM
BOSMOXXHOCTH — MHBIMHM CIIOCOGAMHM) 3alpockl O MPeJOCTaBIEHUM JIOKYMEHTOB H
CBEACHHUH, PETYCMOTPEHHBIX MYHKTOM 2.6.] aIMHHHCTPATHBHOTO periameHra.

AJIMVHUCTPAaTHBHEIE [POLENYPH], YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSOTCS B ICHb IPUHSATHSA 3aBJICHUsI HA PACCMOTPEHHE.

Pesynbratamu  BRIMONHEHHS — aIMHHHCTpAaTHBHBIX IPOLEAYP  SIBISAIOTCS:
HalIpaB/ICHHbIC B OpraHbl BJACTH M (MJIM) MOABEJOMCTBEHHBIE OpraHaM BIACTH
OpraHM3allUH 3alpPOCEL.

3.4.3. CnenuanyucTsl  MOCTABIIMKOB  NAHHBIX HA  OCHOBAHUH 3aIpocoB,
NOCTYNMUBIIMX YEPE3 CUCTEMY MEXKBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aHMOJEHCTBHS,
TIPENIOCTABIIAIOT 3alpallMBacMble NOKYMEHTBl (MHGOPMALMIO) WM HAIPABISIOT
YBENIOMJIEHHsI 00 OTCYTCTBHH JOKyMEeHTa W (WIM) MH(GOPMALHMH, HEOOXOIMMBIX TSt
TPEA0CTaBICHUS. MyHMIIMIIANIBHOM yCIlyru (najee — yBeoMIIeHHe 06 oTKase).

AIIMAHHCTPATHBHBIE [POLEAYPHI, YCTAHABIUBAEMBIE HACTOSLIMM IIYHKTOM,
BBIMIONHSIOTCS B TEYEHHE IIATH JHEH €O IHSA IOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3allpoca B OpraH WM OPraHU3alHIo, NPEJOCTABJIAIONINE AOKYMEHT U MH(pOPMALIHIO,
CCJIM MHBIE CDOKM IOATOTOBKH M HAIPABIIEHHs OTBETA HA MEXKBEJOMCTBEHHBIH 3aIpoc
He yCTaHOBJIEHBl (befepallbHBIMUM 3aKOHAMH, [PABOBBIMU akKTaMH IlpaBuTesnbcTBa
Poccuiickoii denepaunn v NpUHATHIME B COOTBETCTBUM C (enepanbHBIMH 3aKOHAMU
HOPMaTHBHBIMH NIPaBOBbIMH akTaMu Pecriy6nuku Tatapcras.



Pesynpratamu  Bemonnenus @AMMHUCTPATUBHBIX  IpPOLEAYP  SBISIOTCS:
AOKYMEHTEI (CBENICHHSI), HEOGXOUMBIe [Isi TIPENOCTABIICHUS MyHULUMNAEHON YCITyTH,
00 yBenoMIeHHE 06 OTKasze, HalpaBJIeHHbIE NODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
34 HAalpaBIICHHE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomxHoCTHOE JIMILO, OTBETCTBEHHOE 32 HAIPABICHHE MEKBEIOMCTBEHHELX
3aMpoCoB:

TIOTIy9aeT 3alpallBaeMble 4epe3 CHCTEMY MeXBEIOMCTBEHHOrO 3JIEKTPOHHOTO
B3aUMOJCHCTBUS  JOKyMEHTEI (cBenenus), Heo6XomuMBIe st NIPEIOCTaBJIEHUS
MYHHIIUTIANBHOM yCITyTH, TH60 yBenOMIIeHHE 06 OTKaze IIPH OTCYTCTBUH AOKYMEHTA W
(nmn) uHGOPManHH;

pu HaJIMYuu OCHOBaHHI, IIPeyCMOTPEHHBIX IIYHKTOM 2.7:1
AIMHHHUCTPAaTHBHOI'O DPErjlaMeHTa, IOArOTaBIHBACT [IPOEKT peIlleHuss 06 oTKaze B
TIPHEME TOKYMEHTOB, HEOOXOMUMBIX JUIS IPEAOCTABICHHS MYyHHULUNAIBHOHN yCIyTH.

[IpoekT pemwenus o6 orkaze s [IPHEME NTOKYMEHTOB, HEOOXOAMMBIX IS
TPELOCTABNICHHS. MYHHLUIIANIBHOM YCIIyTH, ¢ yKa3aHHeM IIPHYMH OTKasa (B Ciyuyae,
CCIM  OCHOBaHMS I OTKasa B IpHeMe AOKYMEHTOB, HEOOXOAMUMBIX JIsi
TIpENIOCTABIICHUS. MYHHULMIIABHON YCIIYTH, CBS3aHBI C HapyIIEHHEM YCTaHOBJIEHHBIX
TPEOOBaHWH K TaKUM MOKYMEHTaM, OCHOBAHHUS AL OTKa3a B NpPUEME [OKYMEHTOB
AOJDKHBI  COZEPXKATh HMH(MOPMALUIO O HAUMEHOBAHHUHU AOKYMEHTOB (MH(OpMaIyy,
CBEJICHHH), KOTOpBIE He [IPENCTABICHBL, CONEPXKAT HENOCTOBEPHBIE U (nmm)
TPOTHBOPEIHBBIE CBE/ICHHS], ODOPMIICHBI C HApyILEHHEM YCTaHOBIICHHBIX TpeGOBaHHUIA),
HAlpaB/IeTCs Ha COIVIACOBAaHHE B yCTAHOBJIEHHOM NOPSAZIKE TIOCPENCTBOM CHUCTEMEI
SJIEKTPOHHOT'O JOKyMEHTOO60pOTA.

CormacoBanue nmpoekTa pemenns o6 orTkaze B [IpUeMe€ JJOKyMEHTOB,
HEOOXONMMBIX Il TMPEROCTABICHHUS MYHULMNAIBHOR YCIyTH, OCYILECTBIsSETCS B
TOPSZIKE, NPeyCMOTPEHHOM IyHKTOM 3.5.3 aIMUHHCTPaTHBHOrO periameHra.

AJIMHHUCTpaTHBHbIE TIPOLENYPEI, yCTaHABIMBAEMBIE HACTOSLIMM IIyHKTOM,
BBITIOJIHAOTCS B ICHB ITOJTyY€HUS CBEAEHMI [0 MEXKBEIOMCTBEHHEIM 3arpocam.

Pesyneratamu  BeImosnHeHus AIMHHHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
AOKYMEHTBI (CBEJIeHHUsI), HEOOXOMUMBIE IS PENOCTABICHHS MYHULMIATIBHOM yCITyTH,
MPOCKT  pemeHus 00 oOTKase B NpHeMe MOKYMEHTOB, HEOOXOAMMBIX IS
TIpEIOCTaBIICHUS] MYHUIIMIIATBHOM yCITyTH.

3.4.5. Hcnonuenue HpOLCNyp, yKasaHHbIX B IyHKTax 3.4.2, 3.4.4
4AMHUHHCTPAaTHBHOTO  perliaMeHTa, IMpH HAIHYAH TEeXHUYECKO BO3MOXXHOCTHU
OCYIIECTBIISIETCA B aBTOMAaTHIECKOM PEXHME C HCIIOMb30BAHUEM ABTOMAaTHU3UPOBAHHON
MH()OPMALMOHHONH CHCTEMBI, IpeAHA3HAYCHHOI AU OKa3aHUs TOCYIapCTBEHHBIX H
MYHHULMNAIBHBIX YCAYr, B TOM YHCIE C MOMEHTA PETUCTpallMy 3asBIIEHUS B
COOTBETCTBUHM C IYHKTOM 2.13 aIMUHHCTPATUBHOTO perjaMeHTa.

3.4.6. MakcumanpHbIi CPOK  BBINIOJIHEHUSI a[IMUHUCTPATHBHBIX mpouenyp,
YKa3aHHBIX B IIyHKTe 3.4 aAMHHUCTPATHBHOTO PErNIAMEHTA, COCTABISET MITh pabounx
JTHEeH.

3.5. IloaroroBka pesyinprata MYHHULMNAIBHON yCITyTH



3.5.1. OcHoBanmeMm Hauana BbITIOMHEHUS  aIMMHUCTPATUBHOA IpoLEeaypEI
ABIIACTCS TOCTYIUIEHHE OT JIOJDKHOCTHOIO /LA, OTBETCTBEHHOIO 3a HalpaBieHHe
MEKBEAOMCTBEHHBIX ~ 3allpOCOB,  OKYMEHTOB (cBeneHuit), HeO6XOMUMBIX JUIST
TPEAOCTABICHHS MYHULMTIATIBHON yCITyTH.

JOmKHOCTHBIM  THIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aAMHHHCTPATUBHOM
[pouenypsel, spnsercss Pykosomurtens Ilanarsr UMYIIECTBEHHBIX U  3eMeJIbHbIX
OTHOWICHHUH /yKazwieaomcs ceéedenus o donorchocmuom nuye/ (manmee - momkHOCTHOE
JTUHO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ysibTaTa [IPEIOCTABIICHUsS] MyHHLUATLHOM
YCIIyTH).

3.5.2.  JTomxHocTHOE JUIO, OTBETCTBEHHOE 33 NIOATOTOBKY  pe3ynbTara
NMPENOCTABNECHUS MYHULMITANBHOMN yCITyTy:

paccMaTpuBaeT CHOPMUPOBAHHBIN KOMILIEKT AOKYMEHTOB, HEOOXOIMMBIX IS
TIPENOCTABIICHUS MyHULMITANBHOR YCITyTy;

[IpH BBISBJICHUM OCHOBaHWM JUIS OTKa3a B [IPEIOCTABIICHUH MYHHULUNAILHOM
YCIIYTH, yKa3aHHBIX B IyHKTe 2.8.2 aIMHUHHUCTPATUBHOTO PEraMeHTa, IIOArOTaBIHBACT
[IPOCKT peleHns 06 OTKa3e B IpeoCTaBICHHH MYHHIMIIAIBHOHN yCITyTH;

B ClIy4ae OTCYTCTBHS OCHOBAHHI IS OTKa3a B NPEAOCTABICHUH MYHHULMITIATLHON
YCIYTH, NpeIyCMOTPEHHBIX ITyHKTOM 2.8.2 AIMUHUCTPaTUBHOIO perjiaMeHTa, I10
UTOraM  pacCMOTPEHHs.  JIOKYMEHTOB,  HEOOXOIHMbIX JUIL  TIpeAoCTaBIIEHUS
MYHWILUIIAIBHON  YCIIyTH, MOATOTaBIHBAET IIPOCKT pesynbTaTa MpenoCTaBlIeHUS
MYHULIUNAIEHOH yCIyTH B  COOTBETCTBHH ¢ NOATYyHKTOM 1 myHkta 2.3.1
aIMHHHCTPATUBHOI'O PerjlaMeHTa;

HalpaBlIACT  MOATOTOBJNEHHEBIA  HPOEKT pesynbTaTta  mpeaocTaBiIeHHS
MYHHIUNAIBHOW YCIIyTH Ha COrJIacoBaHME B YCTaHOBJIEHHOM MOpSIJKE MOCPeNCTBOM
CHCTEMBLI SJIEKTPOHHOT'O I0KYMEHTO060pOTa.

AIMUHHCTpaTHBHbIE HPOLENYpbl, yCTaHABIMBAE€MblE HACTOALIUM IIyHKTOM,
BBINOHSIOTCS B TEYEHHE IBYX pabounx aHeil.

Pesynpratamu BeImonHenus 4/MHHHCTPATUBHBIX MPOLENYD SBISIOTCS: MPOEKT
pewenus o6 oTkase B INpenocTaBIeHHH MYHHUUHUIIATBHOM  yCIyTH, MpoeKT
AOTIOTHUTENIBHOTO COTVIAIIEHHS O BHECEHHH M3MEHEHHIl B AOTOBOP apeH/Ibl, B JOrOBOP
OIEPAaTHBHOIO yNpaBjIeHHs, 6e3BO3ME3THOrO TI0JIb30BaHUS, XO3HCTBEHHOIO BeEeHUS
MYHHLHIIAIBHOTO UMYILIECTBA.

3.5.3. CornacoBanme u mommucanue IIPOCKTa pe3yjbTaTa HpPeNOCTaBICHUS
MyHULHIIAIBHOH — YCIYrH  (mallee —  IIPOEKTHI JAOKYMEHTOB)  OCYILECTBIISETCS
PYKOBOLMTENIEM ~CTPYKTYPHOTO MOADA3NeNeHns, OTBETCTBEHHOrO 3a MOATOTOBKY
Pe3ylbTaTa MYHHMUUNAIBHOM  yCIyrH, 3aMecTHTelIeMm Pykosonutenss  Oprana,
Pykosonurenem Oprana.

[oaroroBnennsie npoexTs AOKYMEHTOB, UMEIOIIHE 3aMEYaHus, BO3BPAILAIOTCS
Ha J10pabOTKy JHIly, OTBETCTBEHHOMY 3a [IOATOTOBKY pe3ysbTaTa MyHMIHIIAIbHOMN
yenyru. Ilocne yctpaneHus 3amevanwmii TIPOCKTBI NOKYMEHTOB MOBTOPHO MepPearoTes
JUIsl COTIIAaCOBAHMSL U MTOANUCAHHS.

PykoBomurens Oprana mpu PacCMOTPEHHH MPOEKTOB JOKYMEHTOB MpOBEpSET
COOJIIOACHHE aAMHUHHCTPATHBHOIO PeTIaMeHTa JOJDKHOCTHBIMM JMuamu OpraHa B
4acTH CPOKOB BBINOIIHEHHS aJMHHUCTPATUBHBIX ponenyp, uX MOCAEAOBATEILHOCTH 1



MOJIHOTBI, HAJIMYKMs COIJIACOBAHUM YMOJHOMOYEHHBIX MOJDKHOCTHBIX suL OpraHa B
CHCTEME DIIEKTPOHHOTO JOKyMEHTO000pOTa.

B cmywyae BBISBIEHMS ~HapyLIeHWH B  4YaCTH  CPOKOB  BBIIOJIHEHHS
aJIMMHUCTPATUBHBIX MPOLEIYpP, UX IOCIEA0BATEIBHOCTH M IIOJHOTHI PykoBomuTenb
OpraHa HHUIMUPYET IpHUBJIeYeHHe K OTBETCTBEHHOCTH JIULL, OIyCTUBLIMX HapyIIECHHUS,
B COOTBETCTBHH C IIYHKTOM 4.3 aIMUHUCTPATUBHOTIO PErJIaMEHTa.

AJIMHHHCTPaTUBHBIE TPOLEAYphl, YCTaHABIMBAEMbIE HACTOSALIMM IIYHKTOM,
BBITIOJTHSIFOTCS] B TEYEHUE IBYX pabouux JHEH.

PesynbraraMyl BBINOJIHEHUS aJMUHHCTPATUBHBIX MPOLEAYD SABIAIOTCA: PEIlEeHHE
00 oTKase B IpreMe JOKyMEHTOB HeOOXOAUMBIX AN MPENOCTaBIEHUs My HULMIIAILHOM
yCIyrH, pelleHHe o0 OTKase B MPEJOCTAaBICHUM MYyHULMIAIBHON YCIYIH,
JIONOJIHUTEIBHOE COrJIallleHHe O BHECEHUM M3MEHEHWH B IOrOBOP apeH[bl, B JOTr0OBOD
OIEPaTHBHOTO YIMpaBJeHus,, 0€3BO3ME3THOIO MOJIL30BAHUS, XO3AMCTBEHHOIO BEIECHHS
MYHUIIMIIAIBHOTO UMYILECTBA.

3.5.4. MWcnonHeHwe Tmpouexyp, YKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aJMHUHHUCTPATHBHOTO  periamMeHTa, Ipd HAIMYUM TEXHUYECKOH BO3MOKHOCTH
OCYILIECTBIISIETCS B aBTOMATHYECKOM PEXHMe C MCIIOJIb30BaHUEM aBTOMATH3HPOBAHHON
HHGOPMALMOHHON CHCTEMBI, NpPeAHa3HAYEHHOM MUl OKa3aHWs [OCYyIapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIIYT.

MaxkcuMaJIbHBIM CPOK BBIMOJHEHUS aIMUHHCTPAaTUBHEIX MPOLENYD, YKa3aHHBIX B
TMyHKTe 3.5. a[MUHUCTPATUBHOIO PErJIaMeHTa, COCTABIIAET YEThIPE pabOUMX JIHSL.

3.6. Beinaua (HanpaslieHUe) 3asiBUTEIIIO pe3y IbTaTa MyHHLUIIAIbHOM YCIyTH]

3.6.1. OcHOBaHHEM Hayaja BBIIOJIHEHUS AIMHHUCTPATHMBHOM IPOLETYPHI
ABJISeTCS IOJyYeHHe JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a  BBINOJIHEHHE
a]MMHHCTPATUBHOM MPOLEAYpPHI, MOKYMEHTa, MOATBEPXKIAIONIEro IpeloCTaBIeHHE
MYHULUIAJIBHON YCITyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBHITIONHEHME a/MUHHUCTPATHBHOH
npoueaypsl, sBisercs PykoBogurtens IlamaTsl MMYIIECTBEHHBIX KM 3CMEJIBHBIX
OTHOLLEHUH /yKa3616al0mcA céedenus 0 00NdCHOCmHOM uye/ (Jajee - JOJHKHOCTHOE
JINIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3y/bTaTa MPEeIOCTaBIEHHs MyHHLHUIATbHON
YCIYTH).

3.6.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIAATY (HampaBJIeHHUE)
JIOKyMEHTOB:

obecrieydBaeT  PETHCTPAlMIO W BHECEHME  CBEICHMH O  pe3yibTare
IPeJIOCTaBIeHNs. MyHHIMIANTEHOH YCIYTH B IOACHCTEMY BEACHHS JOKyMCHTALMH
ABTOMATH3MPOBAHHONW HH(OPMALMOHHON CHCTEMBI, npeaHa3HAYeHHONW Ul OKa3aHUs
rocyIapCTBEHHBIX ¥ MyHHIMIIANBHBIX YCIIYT;

M3BeIaeT 3asBUTENIs (€ro MpeCTaBUTels) CIIOCOO0M, YKa3aHHbIM B 3asBJICHUH, O
pesylbTaTe MPeIOCTABICHHS MYHULMIAIBHON yCIyrd U O BO3MOXHOCTH MOJyHCHUA
pe3yJibTaTa MpeJOCTaBIeH s MyHHUIMITAIBHON YCIyTH B Oprane uimu B MOLL

VcronHeHue  MpOUEAyp NpH  HAIMYMM  TEXHHYECKOH  BO3MOXKHOCTH
OCYIIIECTBIISAETCS. B @aBTOMaTHYECKOM PeXHUMeE C MCIIOJIB30BaHUEM aBTOMAaTH3HPOBaHHON



MH(OPMALIMOHHOH CHUCTEMBI, TpeIHA3HAYEHHON Ui OKAa3aHHUs TOCYJAapCTBEHHBIX M
MYHHULUIAIBHBIX YCIIYT.

AJZIMMHHCTPAaTHBHbIE IIPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUAM IIyHKTOM,
BBINOJIHAIOTCA B TEUYEHHE OIHOrO pabo4ero JHsS CO JHsS IIOANKMCAHMS JOKYMEHTa,
SIBIIIOLIEroCs pe3yJIbTaToOM [IPEI0CTaBIIEHUS MYyHULUIIATBHOM yCIIyTH,
YTOJTHOMOYEHHBIM JOJDKHOCTHBIM oM Oprana (Opranom).

PesynbraraMy  BBINOJHEHMS  AJMUHHCTPATUBHBIX  TPOLEAYP  SIBISIEOTCS:
pasMelleHre CBECHUH O pe3yJbTaTe NpPEeNOCTaBIeHHs MYyHHLUMNAILHOH yCIyrH B
MHQOPMALMOHHBIX ~ CHUCTEMaX, H3BEIUCHHe 3asBUTeNs (Ero TpejCTaBUTeNs) O
pesyJbTate NpeAoCTABICHUS My HULUIIAIBHOM YCIYTH U CIIOc00aX ero MmoiyyeHus.

3.6.3. [Tllopsnox Bbgaun (HampaBieHHMs) pe3yabTaTa  IpeIOCTABICHHUS
MYHHULUIIAIBHON yCITyTH:

3.6.3.1. Ilpu obpawienuy 3asBUTENs 3a Pe3yIbTATOM MyHUIMNAILHON YCIYTH B
M®L], paborHuk MOLI BbIaeT 3asBUTENIO Pe3yNbTAT MyHHLIMNAIBLHOW YCIYTH B
Gopme sK3eMmispa INEKTPOHHOrO JOKyMEHTa Ha OyMakHOM HocuTene. [lo
TpeOOBAHUIO 3asiBUTENS BMECTE C OK3EMILUIIPOM OJIEKTPOHHOTO JOKYMEHTa Ha
OyMaXXHOM HOCHTeNle €My IPENOCTaBIISeTCS OK3EMIULIP SJIEKTPOHHOTO JOKyMEHTa
IyTeM ero 3aliCH Ha ChbeMHBIH HOCUTENh HHPOPMAIMH W HAIPABJICHUS SK3EMILISAPa
3JIEKTPOHHOT'O TOKyMEHTa IO 3JIEKTPOHHOM IouTe B ajpec 3asBUTels. [Ipu 3amucu Ha
ChEMHBIH HOCHUTENIb HMH()OPMAlMM WM HANpPaBlIeHHH OK3EMIUIIpa 3JIEKTPOHHOTO
AOKYMEHTa, Ha OCHOBE KOTOPOIO COCTaBJIEH 3K3EMIULIP 3JIEKTPOHHOTO JIOKYMEHTa Ha
OyMaXHOM HOCHTENEe, IO 3JIeKTPOHHOH I[0YTe HIEHTUYHOCTH TaKOro H3K3eMIUIIpa
DJISKTPOHHOTO JOKYMEHTa OSK3€MILIAPY 3JEKTPOHHOIO [JOKyMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCH YIOTHOMOYEHHBIM COTPYIHHKOM C UCIOJIb30BAHHUEM YCHIIEHHOMN
KBaIU(UIIMPOBAHHOM JIEKTPOHHOM IOIIHUCH.

AJIMMHUCTpAaTUBHbIE IPOLEIYPbl, YyCTaHAaBIMBaeMble HACTOSIIMM IYHKTOM,
BBINIOJIHAIOTCS B IIOPSIIKE OYEpPENHOCTH, B J€Hb IPUOBITHUS 3asBUTENs] B CPOKH,
yCTaHOBJIEHHbIE peryiaMeHToM paboTel ML,

PesynbraTamu BBINOIHEHUS aJMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS: HUKCAIUS
(akTa BpIJAaUM pe3yJibTaTa NpefocTaBleHUss MyHULunanbHoi ycinyru B AMIC MOLI,
pe3yJbTaT NpeJoCTaBICHUs] MyHULUIIAIbHON YCIIYTH, BbIIaHHBIN 3asiBUTEIIO.

3.6.3.2. Ilpu oOpaiieHuH 3asBUTENs 3a Pe3yJIbTaTOM MYHHLMIIAIBHON YyCIIyI'Hd
yepe3 PecrnyGnuKaHCKMI TMMOPTal 3asBUTENI0 B JIMYHBIM KaOWHET aBTOMAaTHYECKH
HANpaBJsieTCsl  AJIEKTPOHHBIA  00pa3  JOKYyMEHTa, SBIAIOLIErOCS  Pe3yJbTaTOM

IpeIOCTaBICHHS MYHUIIMIIAIBHOH yCIIyTH, MO/NUCAHHBIH YCHIICHHOM
KBaIMQULUPOBAHHOM 3JIEKTPOHHOMN ITOJIIUCHIO YIIOJIHOMOUYEHHOI'O JIOJKHOCTHOIO JIMIA
Oprana (Opranom).

AJIMHHHUCTpPAaTUBHbIE IPOLENYpbl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBINOJIHSIOTCS B JIEHb IMOANMCAHUSA JOKYMEHTa, MOATBEPXKIAIOLIEr0 IIPEJ0CTaBIeHHe
(oTKa3 B MpeOCTaBIeHUH) MyHUIUITIAIBHON YCIIYTH, YIIOJTHOMOYEHHBIM OJDKHOCTHBIM
muioM Oprana (OpraHom).

PesynbpraTaMyd  BBINOJHEHMS  aJMMHHMCTPATHBHBIX  NPOLEAYp  SABJSAIOTCH:
HanpasieHde (IPeNOCTaBleHHe) C HCIONb30BaHMEM Pecry0MKaHCKOro mopTaja



3asBUTEIII0 IOKYMEHTa, MOATBEPKAAIOIEr0 [Pe/I0CTaBICHHEe MyHULMITATLHON YCIyrH
(B TOM 4HCIie OTKa3 B IPEAOCTABIEHHH MYHULIHIATBHOMN YCIIYTH).

3.6.3.3. Ilpu obpalueHnH 3asBATENS 32 Pe3yJIbTATOM MYHHULUIAIBHON YCIyrH B
OpraH, I0ODKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 BblJauy (HalpaBlieHHe) TOKYMEHTOB,
BBIJIACT 3aABUTEIO PE3yNbTaT MYHMIMIANLHOH yciayru. ITo TpeGoBaHmio 3asBuTeNs
BMECTE C JK3EMIULIPOM OJIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTeNe eMmy
NIPENIOCTABIISETCSA IK3EMIULIP 3JIEKTPOHHOTO JOKYMEHTA ITyTeM €ro 3alliCH Ha CheMHbIH
HOCUTENb HH(GOPMALMK WM HANpaBIeHHs 9K3eMIUIAPa 3IeKTPOHHOTO JIOKyMEHTa I10
QJIEKTPOHHOM IOYTE B a/ipec 3asBUTEIS.

A/IMUHHCTPATHBHBIE IPOLENYPHI, yCTAHABIHBAEMbIE HACTOSIIUM IIyHKTOM,
OCYLIECTBIISIIOTCA B MOPSAAKE OYEPENAHOCTH, B J€Hb NPHOLITHA 3asBHTENS B
cootseTcTBUH ¢ IIpaBunamMu BHYTpeHHEro TpyoBOro pacrnopsaka Opraxa.

Pe3y/ibTaToM BBINONHEHMs aMHHHCTPATMBHBIX MPOLEAYD SBISIOTCS: ¢bukcarys
dakTa  BBIAYM  pe3yNbTaTa  NpPENOCTABICHHS  MyHHLMTATBHOM YyCIyI'd B
ABTOMATH3MPOBAaHHON HH(OPMAIMOHHOH CHCTeMe, NpeIHA3HAYEHHON i OKa3aHUS
rOCYIapCTBEHHBIX M MYHMIUIIATbHBIX YCIIyT.

3.7. UcnpaBneHre TEXHUYECKUX OLIHOOK

3.7.1. B cmy4ae oGHapyKeHUs TEXHUYECKOM OIIHOKH B NOKYMEHTE, SIBIISIFOLIEMCS
pe3yJIbTaTOM MyHHIMIIATIBHON YCIIyTH, 3asBUTeNb Hanpasiser B Opras:

3ajBIeHHE 00 HCIPaBIEHUH TEXHHYECKOH owmmbku (mpuiokeHne Ne 5 k
HaCTOAIIEMY aIMHUHUCTPATUBHOMY perjIaMeHTy);

AOKYMEHT, BBIJAHHBIH 3asBUTENIO KaK Pe3yNbTaT MyHHLMNAIBHOH YCIYTH, B
KOTOPOM COLEPXKUTCS TEXHUYECKAs OLIMOKa;

AOKYMEHTBI, MMEIOLINEe IOPUIHYECKYIO CHILy, CBUAETENBCTBYIOLIME O HATUYUU
TEXHUYECKON OLIMOKH.

3asiBlieHre 00 MCNIPABJICHUM TEXHHYECKOH OLIMOKM B CBENEHMSX, yKAa3aHHBIX B
AOKYMEHTE, SBJISIOLIEMCS Pe3yIbTaTOM MYHHULMNAIBHOMU yCIYTH, TOJAETCs 3asBUTEIEM
(YIIOJIHOMOYEHHBIM ITIPEJICTAaBHTENIEM) IOYTOBHIM OTIpPABIEHHEM (B TOM YHCIE C
MCIIOJIb30BaHUEM SJICKTPOHHOM MOo4ThI), MO0 uepe3 PecyGnukaHCKuil mopran uiu
M®LI.

3.7.2. JIo/KHOCTHOE JIUI0, OTBETCTBEHHOE 3 IIPHEM JOKYMEHTOB, OCYILECTBIISET
IpreM 3asBJIeHUs] 00 UCIIPaBIEHUH TEXHUYECKOH OLIMOKH, PErHCTPUPYET 3asBICHUE C
NPUII0XKEHHBIMU TOKyMEHTaMH M IepeJaeT UX JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00paboTKy TOKYMEHTOB.

AJIMUHUCTPATHBHBIE MPOLENYPbl, YCTaHABIMBAE€Mble HACTOAIIMM ITyHKTOM,
BBINOJIHSAIOTCS B TE€YEHUE OAHOTO paboyero AHs C aThl PErUCTPALIMU 3asBJICHUS.

Pesynpraramy BBINONHEHUS aAMUHHUCTPATUBHBIX MPOLIEAYP SIBJSIOTCS: IPHHATOE
U 3aperdCTPUPOBAaHHOE 3asBJICHHE, HAIIPAaBICHHOE Ha PacCMOTpPEHHE NOHKHOCTHOMY
JIMIly, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

3.7.3. JIoMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00pabOTKy [IOKyMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LENAX BHECEHUS MWCIPABICHUA B JOKYMEHT,
SIBJISIOIIMMCS PE3YIbTaTOM IPEJOCTABICHUS] MYHULMIAIBHOM YCIYTH, OCYILECTBIISET



TMPOLEAYPRI, IPETyCMOTPEHHBIE IYHKTOM 3.5 aIMHHHCTPATHBHOIO pErilaMeHTa, M
BBIZIACT HCNPABICHHBIH JOKYMEHT 3asBUTENIO (YIONTHOMOYEHHOMY TIPEJICTAaBUTEIIIO)
JIAYHO TON POCIHCE C W3BATHEM Y 3asBUTENs (yNMONTHOMOYEHHOIO MpeCTABHTENs)
OpHIMHA/a TOKYMEHTA, B KOTOPOM COIEPIKUTCS TEXHUYECKas OLUMOKa, MITH HAPaBiseT
B alpeC 3afABUTEINIS MOYTOBBIM OTNpABICHHEM (NOCPENCTBOM OIEKTPOHHON MOYTHI)
[TMCbMO O BOSMOXHOCTH TIOJIY4eHHs JOKYMEHTA IPH INPEOCTaBleHHH B Opra
OpHIHHajla JOKYMEHTa, B KOTOPOM COJEPIKUTCS TEXHUUECKas OIINOKA.

AJZIMHHHCTPaTHBHBIE IIPOLEAYPHl, YCTAHABIHBAEMbIE HACTOSIIHM IIYHKTOM,
BLIIIOJHAIOTCS B TEY€HHE ABYX pabovMX IHel mocie oOGHApyXeHHS TeXHHYeCKOil
OIMOKK WIM TONyYeHHss OT JHOGOrO 3aMHTEPECOBAHHONO JIMIA 3asBICHUS O
JOITyLIEHHOH OLINOKeE.

PesynbraraMu  BBINONHEHHS — aAMUHHCTPATHBHBIX OPOLENYP  SIBJISIOTCS:
BBIJIaHHBIH (HANPaBJIEHHBIN) 3asIBUTENIO IOKYMEHT.

4. Ilopsiok u GpopMbI KOHTPOJIS 32 IPeAOCTABIEHHEM MYHHIHNIAJbHOH
yCJIyrd

4.1. IlopsiIoK OCyIIeCTBIICH S TEKYIIEr0 KOHTPOJIS 32 COBIIOIEHHEM H HCIIOHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMH MOJIOKEHUH aIMHUHUCTPATUBHOTO
PeriaMeHTa 1 HHbIX HOPMAaTHUBHBIX [IPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEGOBAHUS K
NIPENOCTABICHUIO MYHULIMIIATIBHOM YCITYTH, & TAKXKe IPUHATHEM UMU PelleHHI

KoHTposs 3a momHOTOM 1 KadecTBOM mpenocTaBieHus MYHHLUIAIBHON yCIyTrH
BKIIOYaeT B ce0sl BBIABICHUE U yCTpaHeHHe HapyLIeHHit IpaB 3asiBUTeNei, [IPOBEICHUE
MPOBEPOK  COOJIFO/ICHUS  MPOLENYp IMPEAOCTABIEHHS MyHHIMIATLHOMN YCIIyTH,
MOATOTOBKY pEIeHNH Ha JeiicTBus (6e3/elicTBIE) JOKHOCTHBIX JIMI OPraHa MECTHOTO
CaMOYIIpaBJICHHUS.

@opmaMH  KOHTPOJISL 3a COOJIIONEHHEM HCIOJIHEHHs aJIMUHUCTPATUBHBIX
IPOLEAYD SBIISIFOTCS:

1) mpoBepka ¥ cornacoBaHHe NPOEKTOB IOKYMEHTOB IO IPEIOCTABIEHHIO
MYHHIIMIIAJIIBHOMN YCIIyTH;

2) IpoBOAMMBIE B YCTAaHOBIGHHOM  [OpSAKE  TPOBEPKM  BELECHHUS
JIeJI0NIPOU3BO/ICTBA;

3) NpOBe/ieHHE B YCTAHOBJIEHHOM IIOPSIIKE KOHTPOJIBHBIX TPOBEPOK COOMIONCHHUS
IpoLeAyp NPENOCTaBIEHHS MyHULUIIATBHON YCITyTH.

B mensx TeKyllero KOHTPOJISI HCIONB3YIOTCS CBENEHMs, HMEIOUIMecs B
OJIEKTPOHHOM 0a3e NaHHBIX, Ciy)xeOHas KOPPECIOHIEHLHs, YCTHas U IHCbMEHHas
MH(QOPMaLKs TOMKHOCTHBIX JIUIL, OCYIIECTBIISIOLIMX BHIIOIHEHUE aIMUHUCTPATHBHEIX
NpoLeayp, )KypHAJIbl y4e€Ta COOTBETCTBYIOILUX JOKYMEHTOB U IPyTUe CBEICHHS.

Jist ocyIecTBIeH s KOHTPOIS 32 COBEpIIEHHEM JeHCTBUM MPH TIPeI0CTaBIeHUH
MyHULMIIAIBHON yCIyrM M IPHHATHU DEILICHUH pPYKOBOJHUTENIO OpraHa MECTHOIO
CaMOYIpaBJICHUs]  MPEJACTABIIAIOTCA CIPaBKM O pesyjbTaraX IpeJoCTaBlIeHHUs
MYHHIMIIAJILHON YCIIyTH.



O ciy4asx ¥ MpUYMHAX HApYIIEHUS CPOKOB, I1OCIIEI0BATEIHLHOCTU U COAEPIKAHUS
aJIMMHHCTPAaTUBHBIX IpOLENYp JAO/DKHOCTHBIE JIMIA HEMEIUIEHHO WH()OPMHUPYIOT
PYKOBOJMTENIS OpraHa, IpelOCTaBISAIOLIEr0 MYyHULMIIANBHYIO YCIYry, a TaKxKe
NpeANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAaHEHUIO HapyILIEHU.

Texyumii KOHTponp 3a COOMIOJEHMEM TIOCIIENOBAaTEeIbHOCTH JIEWCTBUH,
ONpeJeNieHHbIX  aJIMHUHUCTPATHBHBIMU  MpOLeaypamMH IO  IPeJOCTaBIEHHIO
MYHHULMNAIBHON YCIYTH, OCYILIECTBISIETCS 3aMEeCTUTENIeM pPyKOBOIMTENsS OpraHa
MECTHOTO  CaMOYIIpaBJIEHHs, OTBETCTBEHHBIM 3a OpraHu3auuio  paboTel IO
NPEeOCTABICHUI0 MYHHIIUIIAIBHON YCIyTr, Ha4albHUKOM OTZAeNa, OCYIIEeCTBISIOLIEro
OpraHu3aluio paboThl 10 MPEIOCTABICHUI0 MyHULIUIIAIBHON YCIIyTH.

[lepeueHb JODKHOCTHBIX JIML, OCYIIECTBIISIOLUIMX TEKYIIUH KOHTPOJIb,
yCTaHaBIMBAETCS IMOJOXEHUSIMHU O CTPYKTYpPHBIX NOApa3JeNeHHsSX OpraHa MeCTHOTrO
CaMOyTIpaBJIeHHs U JODKHOCTHBIMH perjlaMeHTaMH.

4.2. TlopsnoK U NepuoAUYHOCTh OCYIIECTBIICHHUS [IJIaHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK
MIOJIHOTHI U Ka4yeCcTBa MPelOCTaBIeHUs] MyHULUIIAJbHON yCIIyT'y, B TOM YUCIIe OPSAIOK
¥ OpPMBI KOHTPOJIS 3@ MIOJTHOTOM U Ka4eCTBOM IPEIOCTABIICHUS] My HULIUTIAIEHOM
yCIIyTH

4.2.1. KoHTpoOJIb 3a MOJTHOTOM M Ka4eCTBOM IIPEI0CTaBIEHUS MyHUIIMIATIbHON
YCIIyTH OCYLIEeCTBIsIeTCs B opmax:

1) npoBeneHuUs: IPOBEPOK;

2) paccMoOTpeHus kanob 3asBuTenied Ha nerctBus (Oeznericteue) OpraHa, a
TaKXe UX JOJKHOCTHBIX JIUL], MyHULIMNAIbHBIX CIIy>KallUX.

4.2.2. B uensx ocyliecTBICHHUS] KOHTPOJIS 3a MIOJTHOTON U Ka4YECTBOM
MPeJOCTaBIEeHUS MyHULIUIIAIBHOHN YCIIyTH IIPOBOASTCS IUIAHOBBIE U BHETIAHOBEIE
npoBepku. [Topsaok v nepruoAUYHOCTD OCYILIECTBIIEHUS TIAHOBBIX IPOBEPOK
ycTaHaBIMBaeTcs 1aHoM paboTsl Oprana. [Ipu npoBepke MOryT paccMaTpUBaThCs BCE
BOIIPOCHI, CBA3aHHBIE C MPEIOCTAaBICHHEM MYHULUIIAIBHON YCIIyTH (KOMIUIEKCHBIE
[IPOBEPKH ), MJTK OTJIEJIEHBINA BOIIPOC, CBA3aHHBIH € MPEIOCTaBIEHUEM MYyHHULUIIATBHOM
yciayru (Tematudeckue npoBepkH). IIpoBepka Takke MOXET IPOBOAMTHCS I10
KOHKpETHOH xkanobe 3asBUTEIS.

4.2.3. BHemiaHOBBIE IPOBEPKH IPOBOAATCS B CBSA3M C IIPOBEPKOM yCTPAaHEHHUS
paHee BBISIBICHHBIX HapyILIEHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, & TAKXKe B Cllydae
TOJTyueHHsI XKanob 3asBuTenell Ha neiicTus (OesnelictBue) Oprana, a TakxKe ux
JOJDKHOCTHBIX JIML, MyHHUIIUIIAIIBHBIX CIIYKallHUX.

4.2.4. Pe3ynbpTaThl IPOBEPKU OPOPMIIIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
yKa3bIBAIOTCS BBISIBICHHbBIE HEAOCTATKU U IIPEIJIOKEHHUS 10 MX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH JOKHOCTHBIX JIML] OpPraHa, IIpeI0CTaBIsIOLIEro
MYyHHMIMIATBHYIO YCIYTY, 38 peleHust ¥ AelicTBus (Oe3nelicTBre), IpUHUMAeMble
(ocylecTBIIsIEMbIE) MU B XOZI€ IIPEIOCTABIEHUS MYHULIMITAIBHOM yCITyTH



Io pesynbTatam npoBeeHHBIX MPOBEPOK B CllydJae BbISBJICHHS HApYIICHHH MpaB
3asBUTE/ICH BHHOBHbIE JIMI[A NPUBIEKAOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoaaTenbcTBOM Poccuiickoii @enepanuu.

PykoBonuTens opraHa MecTHOro caMoympaBleHHS HECeT OTBETCTBEHHOCTE 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUIA.

PykoBozurens (3amecturens pykoBommTens) CTPYKTYPHOT'O IOJpa3/eeHUs
OpraHa MECTHOrO CaMOYIpPaBI€HHsS HECEeT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M
(M1M) HeHaJJexallee BBINONHEHHE AIMHHHUCTPATHBHBIX JEHCTBHM, YKa3aHHBIX B
paszerne 3 aIMUHUCTPATUBHOIO PEraMeHTa.

JIOKHOCTHBIE JHIA W WHBIE MYHHLHMIATbHBIE CIy)Kalllie 3a pelIeHdus W
AeiicTBus (Oe3neiicTBUE), TPUHIMAEMBbIe (ocyuecTBIsIeMBIe) B XOfle MPENOCTABIEHHUS
MYHHULUIATEHOM YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJIATE/ILCTBOM TOPSI/IKE.

4.4. TlonoxeHusl, XapaKTepU3yIOLHe Tpe6OBaHMs K MOPSIAKY M hopMaM KOHTpOJIS 3a
IPEAOCTABICHHEM MYHUIIMNATIBHOM YCIyTH, B TOM YHCIIe CO CTOPOHBI MPAXKIaH, UX
00BbeAMHEHNUI ¥ OpraHu3aIHii

KoHnTposib 3a mpenocrapnenneM MyHUIMMATBHOR YCIyrH co CTOPOHBI TPaX</aH,
MX OObeJMHEHWH M OpraHusauuii, OCyIeCTBIsETCS MOCPEJCTBOM  OTKPBITOCTH
ACATEJIPHOCTH  OpraHa = MECTHOrO  CaMOYMNpaBIeHHs [pM  IIPeJOCTABICHHH
MYHUUMNATIBHOR  yCIyrd, TONYYeHHs IIOJNHOW, aKTyalbHOH W JIOCTOBEPHOM
MHQOPMalUU O MOpSIKe NPEJOCTABICHHs MYHHLUNANLHOM YCIYIH ¥ BO3MOXHOCTH
NOCY1e0HOTO  pacCMOTpeHMs obpalueHuit (kanob) B IpoLIECCe MPeOCTaBIICHHUS
MYHHUIUIAIBHON YCIYTH.

S. MocyneGublii (BHecyxeGHbII) MOPAIOK 06:KAI0BAHUS peleHHii u AeficTBHIH
(OGe3neiicTBHs) Oprana, NpeaoCTAB/IAIOLIETr0 MYHHMUHMNAJIbHYIO YCJIYTy,
MHOTO()YHKUHOHAILHOTO HEHTPA NPEeJOCTABIEHHS FOCYAaPCTBEHHBIX H
MYHHUMOAJbHBIX yCJIYT, OpPraHUu3alHi, yKa3aHHbIX B yacTH 1.1 ctaTbu 16
®enepaibHoro 3akona Ne210-@3, a Takke HX J0JKHOCTHBIX JIHII,
MYHHUHNAJBHBIX CIYKAIHX, PA0OTHHKOB

5.1. 3asiBUTeNM MMEIOT MPaBO Ha 06XkKalOBaHKe B AOCYIe6GHOM MOpSIKE peleHui
W NericTBui (Oe3feiicTBUA) OpraHa, MPeIOCTaBISIOIEro MyHHULMNATBHYI YCIyTy,
AO/DKHOCTHOTO ~ JIMLIA  OpraHa, MPEAOCTAaBJIAIOMIET0 MYyHHIHIAIBHYIO  YCIYTy,
MYHWLUIAIBHOTO  CIYXXalllero,  pyKOBOJWTENS  OpraHa, MpPeAOCTaBISIOLIETO
MYHHLUINAIBHYIO yCIyry, MHOT'O()YHKIIHOHAJIEHOT'O LIEHTpa, paboTHHKa
MHOrO(QYHKIMOHAEHOTO LIEHTPa, OPraHU3allUii, IPeyCMOTPEHHbIX 4acTbio 1.1 craThu
16 ®enepanbHoro 3akona Ne 210-M3, a Takke UX paGOTHHKOB.

3asiBUTENb MOXKET OOPATUTECS C XKaT0GOM, B TOM YHCIIE B CIEIYIOMHX CITydasX:

1) HapyleHMe Cpoka PeruCTpaLy 3arpoca O MPeJOCTABIEHHH MyHHUIMIATIBHOM
YCIIyTH, 3a11poca, yKa3aHHOro B ctaThe 15.1 @enepanbpHoro 3akoHa Ne 210-D3;



2) HapylleHHe CpOKa MpeIOCTaBIEHUS MYHULUIIANBHOM ycyru. B ykasanHOM
ciyyae JocynebHoe (BHecyneGHOE) 06KaloBaHUe 3asBUTEIEM pelleHuit u neicTBuit
(Ge3neHCcTBHs) MHOrO(YHKIMOHATLHOTO LEHTpa, pabOTHUKA MHOrO()YHKLHOHAILHOTO
[ICHTpa BO3MOXHO B CJy4ae, €Cii Ha MHOrOQYHKLIHOHAILHBIHA LUCHTp, pEeLIeHHS U
neicrBus  (GeszeiicTBHe)  KoTOpOro OOXKamyloTCsA, BO3NOXKeHa (yHKUMA 110
TIPCAOCTABICHUIO COOTBETCTBYIOIMX MYHHIMIIANBHBIX YCIYT B IOJHOM OOBeMe B
TIOpAZIKE, OIIPEACNICHHOM YacThio 1.3 cTaThu 16 MenepansHoro 3akona No 210-®3;

3) TpeGoBanue y 3asBUTENS JOKYMEHTOB MM MH(OpPMaNHK TH60 OCYyIeCTBIeH S
JICHCTBHIA, TpENCTaBICHHe WM OCYIIECTBIECHHE KOTOPBIX HE MPeIyCMOTPEHO
HOPMAaTHBHBIMH  IIPaBOBBIMH ~ akTamMu Poccuiickoii  ®eneparuu, HOPMAaTUBHBIMU
paBoBbIMH akTaMu Pecry6nuku TatapcraH, MyHHIMIANEHBIME NIPaBOBBIMH aKTaMHU
ATIs IPEI0CTaB/ICHHS. MyHHLMIIAIBHON YCITyTH;

4) OTKa3 B TIpHeMe NOKYMEHTOB, IpEeNOCTaBJICHHE KOTOPBIX IIPETyCMOTPEHO
HOPMAaTHBHBIMU  NIPAaBOBBIMM ~ akTaMu  Poccuiickoii  Denepauyu, HOpMATHBHBIMHU
paBoOBbIMU aKkTaMu PecrnyGnuku Tatapcrad, MyHHULHIATLHBIME IPABOBBIMH aKTaMU
AT IPEIOCTaBICHUS MyHULMNIATBHOMN YCIIYTH, y 3asBUTEIIS;

5) OTKa3 B NpenoCTaBIeHUH MyHHIUIATBHOMN YCIIYTH, €CIIH OCHOBAHHUS OTKa3a He
TPEAYCMOTPEHBI (eAepaNbHBIME 3aKOHAMH ¥ NIPHHSTHIMH B COOTBETCTBHHM C HIMI
MHBIMM HOPMATHBHBIMM NpPaBOBBIMH akTamu Poccumiickoit ®enepauuu, 3akoHaMH u
MHbIMM  HOpDMAaTMBHBIMH  IIPaBOBBIMH  aKTaMd  Pecry6imku Tarapcran,
MYHHILUIATLHBIMK - [IPABOBBIMM ~ akTaMH. B ykasamHOM ciywae  gocyzme6Hoe
(BHECYeOHOE) 0GXalOBaHHE 3asBUTEIEM pelieHnid u nedctBuil  (GesmedcTBHS)
MHOTOQYHKIMOHATBHOTO ~ LIeHTpa, paGOTHHKA MHOTO(GYHKIMOHANIBHOTO  LIEHTpa
BOSMOXHO B Cily4ae, €Cid Ha MHOTOQYHKLMOHAIBHBIN LIEHTp, PEIIeHHs ¥ AeHCTBHS
(GesneiicTBHE) KOTOPOro OGXKANYIOTCS, BO3JNOMNKEHA GYHKIMS 10 TNpegoCTaBIeHHUIO
COOTBETCTBYIOIIMX ~MYHULMNATBHBIX ~YCIYr B TOIHOM O0ObEMe B IOpSIKe,
ONpEZEIEHHOM 4acThio 1.3 crateu 16 DenepanbHoro 3akona Ne 210-03;

6) 3arpebOBaHMe C 3asBMTENS MPU MPELOCTABICHUM MYHHUIMIAIBHONU YCIyIH
UIaThl, HE MPEIyCMOTPCHHONM HOPMATHBHBIMU [IPAaBOBBIMH aKTaMu PoccHiicKoii
OQenepayy, HOPMATHBHBIMM  IIPAaBOBBIMH  aKTaMH Pecy6nmuku  Tarapcras,
MYHHIHUIIAIBHBIMYA IPABOBBIMHU aKTaMU;

7) oTKa3 opraHa, NpeIOCTaBISIOLIEr0 MyHHIUITAIBHYIO YCIIYTy, AOKHOCTHOTO
JIMla opraHa, MpeIoCTaB/IAIOMEero MyHUUUNATBHYIO YCIyTry, MHOTO(YHKIIHOHAIBHOTO
LIeHTpa, pabOTHHUKA MHOTO(YHKIIHOHAIILHOTO LIeHTpa, OpraHU3aluii, IpeayCMOTPEHHBIX
qacTeio 1.1 cratem 16 ®epepanbHoro 3akoma Ne 210-03, wmu ux pabOTHUKOB B
UCIPAB/ICHAN [MOMNYMICHHBIX MMH OIEYaTOK W OIMMOOK B BBIJAHHBIX B pe3ysbTaTe
IIPCAOCTABICHUS. ~ MyHMUMIIAIBHOW  YCIyrH — JOKyMEHTaX JM60  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKHX HCIpaBleHuii. B ykaszaHHOM ciyuae nocyneGHoe
(BHeCyneOHOe) OOXKanoBaHHE 3asBHTENleM peIleHHH | JIelCTBHIA (6e3neticTBus)
MHOTO(QYHKUMOHANBHOIO  LIEHTpa, paGOTHMKA MHOTO(YHKIHOHATIBHOIO LIeHTpa
BO3MOXHO B CJly4ae, eclid Ha MHOrOQYHKLHOHAJIBHBIA LIEHTP, PEIleHHs U JeHcTBUs
(bespeiicTBrE) KOTOPOTO OGXKAIYIOTCSI, BO3NONKEHA (GYHKIMS IO MPEJOCTABICHHIO
COOTBETCTBYIOIMX ~MYHHUMNATIBHBIX YCIYr B IOJHOM o0beMe B IOpSIKE,
OmnpeeeHHOM YacThio 1.3 crateu 16 ®enepansHoro 3akona Ne 210-03;



8) HapymleHwe cpoka wWim TOpsi/ika BbIAA4YM JOKYMEHTOB II0 pe3yNbTaram
PENOCTAB/IEHUs My HUIIMIIAIBHON yCITyTH;

9) nproCTaHOBIIEHHE NpeIOCTaBIEHUS MYHHUIMIIATBHOM YCITYyTH, €CIIM OCHOBAHUS
TIPHOCTAHOBIICHUS. HE MPENyCMOTPEHbl (elepalbHBIMU 3aKOHAMU I IPUHATHIMH B
COOTBETCTBMM C HHMH MHBIMH HOPMATHBHBIMU NpaBOBBIMM aKTamMu Poccuiickoii
Deziepallvy, 3aKOHAMH U HMHBIMU HOPMAaTHBHBIMH TPAaBOBBIMM aKTaMH Pecny6inku
Tarapcran, MyHHIHNANTEHBIMY IPaBOBBIME akTamu. B YKa3aHHOM cily4dae Iocyne6Hoe
(BHecyniebHOe) O6XaloBaHWe 3asBHUTEIEM Pelenud U nedctsuil  (GesneiicTBus)
MHOTrOGYHKIHOHANEHOTO  LIEHTpa, paboTHHKa MHOrO(YHKLHOHAILHOTO LEeHTpa
BO3MOXHO B Cilydae, €CjiM Ha MHOTO()YHKIHOHAIBHBIH LUCHTpP, PELICHUS U JeHCTBUS
(GesmeticTBue) KoTOpoOro 00XalyloTCsl, BO3NONKEHA DYHKLMS 10 MIPEIOCTaBIEHHIO
COOTBETCTBYIOIMX ~MYHHLMNANBHBIX YCIYT B [IOJHOM OOGbeMe B HOpsiZIKe,
ONPENEICHHOM 4acThio 1.3 craTeu 16 ®enepansroro 3akona Ne 210-®3,

10) TpeGoBanue y 3asBuTens [IpY NIPEJOCTABICHUH MYHULMIIATBHOW yCITyrH
AIOKYMEHTOB MJIM MH(QOPMALIUK, OTCYTCTBHE M (MIIH) HEJIOCTOBEPHOCTh KOTOPHIX HE
YKasbIBAJUCh IIPH [IEPBOHAYANIHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOMUMBIX ISt
TIPCAOCTABICHUS] MyHULMIIATIBHOM yCITyTH, JIM6O B IIpeOCTaBIeHHH MYHHLIUNATBHOM
YCIIYTH, 33 HCKIFOYCHUEM CITy4aeB, NPETyCMOTPEHHBIX MyHKTOM 4 wacTu 1 cTaTs 7
®enepanpHoro 3akona Ne 210-®3. B YKa3aHHOM ciydae nocyneGHoe (BHecyneGHOe)
obrkalioBaHue 3asiBUTEJIEM peLIeHui U JIeACTBUIA (6e3neticTBus)
MHOTOQYHKLMOHANEHOTO  LEeHTpa, paGoTHHKA MHOTOQYHKIHOHAIEHOIO  IeHTpa
BOSMOXHO B Clydae, eClli Ha MHOTOQYHKLMOHAJIBHBIA LEHTp, PEeLIeHHs U NeHcTBUS
(GesnelictBre) KoTOpOro O0XAITYIOTCS, BO3NIOXKEHA (GYHKLHS I10 IIPEIOCTaBIEHHIO
COOTBETCTBYIOIUMX ~MYHULHMIANBHBIX YCIYI B [OJHOM OOGbeMe B MOpsiZIKe,
OIpeneneHHOM 4acThio 1.3 cratbu 16 @epepanbHoro 3akona Ne 210-D3.

5.2. Xanoba mnopmaercs B NHCBMEHHOI dopme Ha GymaxHOM HocuTene, B
OIEKTPOHHOH (opMe B  Oprad, mpesoCTABISIONIHIL MYHULHUNAIBHYIO  YCIIYTY,
MHOTOQYHKIHOHATBHBIA LEHTp THGO B COOTBETCTBYIOLIMI OpraH roCyAapCTBEHHOM
BJIACTH, ABJAIOUIMNCS y4peJuTeIeM MHOrO(YHKIHOHATLHOIO LUeHTpa (naiee -
YYpEAUTeNb ~ MHOTO(YHKUHOHANBHOIO  LEHTpa), a Takke B OpraHU3alluH,
IpeaycMOTpeHHbIe YacTbio 1.1 crateu 16 ®epepansnoro 3akona Ne 210-P3. YKano6k!
Ha pelIeHus v NencTBus (Ge3nelCTBHE) pyKOBOAMTENS OpraHa, [PEI0CTABIISIOIETO
MYHUIIUIIATIBHYIO yCIIYTY, IOAAIOTCA B BBILUECTOSIIME OpraH (IIpU ero HaTH4YnH) 1160 B
CJIyHqac ero OTCYTCTBHS paCCMATPHBAIOTCS HENOCPEACTBEHHO PYKOBOIUTENEM oprasa,
TIPENOCTABIIAIOIIEr0 MYHULHMIANBHYIO ycayry. JKanoGbl Ha pelleHHs ©W JeicTBUS
(GesneiicTBre) paGOTHIKA MHOTO(YHKIHOHAIBHOIO LEHTpa IOJAI0TCS PYKOBOIHUTEIIO
3TOr0  MHOTOQYHKIHMOHANBHOTO IweHTpa. JKano6bl Ha pelleHus U IelcTBUs
(6e3neiicTBueE) MHOTO(YHKIIHOHAJILHOTO LeHTpa HOJAI0TCs YUPEIUTEITIO
MHOTO(QYHKIMOHAJIBHOTO LIEHTpa HJIH AO/DKHOCTHOMY  JIMLLY, YHOJIHOMOYEHHOMY
HOPMAaTHBHBIM MpaBOBbIM aKkToM PecryGnuku Tarapcran. JKano6bl Ha pemenust u
Aewctus (OeszeficTBie) paGOTHUKOB OpraHM3aLMid, IPEeTyCMOTPEHHBIX YacThio 1.1
crate 16 ®DexmepanbHoro 3akona Ne 210-®3, nogarores PYKOBOIHUTENSAM OTHX
OpraHu3anuu.



Kanoba Ha pemenus u neiicTBus (GespelicTBue) oprana, mpegocTasIOmEro
MYHULMIANBHYIO  yCIYTy, JOKHOCTHOTO JMIA — OpraHa, NPEJOCTaBIISIOIErO
MYHULIMIIATIEHYIO  yCIyTy, MYyHHLMIAIBHOTO CIy)KAIIero, pPyKOBOIHUTEIs oprasa,
TIPENOCTABISIIOIIEr0 MYHHLMIANIBHYIO YCIYTY, MOXET OBITh HarpasjieHa [0 II0ouTe,
4€pe3  MHOTOGYHKLUMOHANBHBIA IEHTP, C HCIOIB30BAHHEM UHGOPMALMOHHO-
TEJICKOMMYHHUKALMOHHOH  ceTn  «MHTepHeT», oduUManbHOrO  caiita oprasa,
IpENIOCTABNIAIOMIEr0  MyHHUMNANBHYIO  yciyry,  EpuHoro noprana  Jm6o
Pecry6nukanckoro nmoprana, HHbOpMaLMOHHOM crCTEMB Aocyne6Horo o6xanoBaHus,
a TaKKe MOXeT ObITh IPUHATA IIPU TMYHOM IpHeMe 3asBuTeNs. JKanoba Ha peleHus |
JefcTBUs (6e3neticTBue) MHOTO(YHKIHOHAIEHOT'O LIEHTpa, paboTHHKa
MHOTOQYHKIHOHANBHOIO  IEHTpa MOXET  ObITh HalpaBjieHa 10 [oYTe, C
HCIIONB30BaHWEM  HH(OPMAIMOHHO-TEIeKOMMYHHUKALMOHHON — CeTH «HHTEpHETY,
ODULKMATBHOTO CaliTa MHOrO(YHKLIHOHAIBHOTO ueHTpa, Enunoro moprama nu6o
Pecriy6nukanckoro moprana, HHpOpMaLMOHHO# cHCTEMbI A0cy1eOHOro 06XanoBaHusI,
a TaKKe MOXKET ObITh IPUHATA IIPU JTMYHOM NpHEeMe 3asBUTeNs. Kanoba Ha pelleHus u
Aenctust (GesneiicTBue) opraHu3anmii, IIPENyCMOTPEHHBIX 4acThio 1.1 crtateu 16
®enepanbHoro 3akona Ne 210-D3, a Taxke ux PabOTHHKOB MOXXeT GBITh HampaBleHa
0 MO4Te, ¢ HCIHONb30BAHHEM HH(OPMAIMOHHO-TENEKOMMYHHUKALMOHHON — CeTH
«MHTepHeT», OGUUMANBEHBIX CAWTOB 3THX opranusauuii, Enunoro mnopramna nm6Go
Pecny6nukanckoro moprana, a Taxke MoXeT ObITH NPUHATA TIPH JINYHOM MpHEMe
3asBUTEJIS.

5.3. Xanoba nomxHa conepxars:

1) HauMeHOBaHWMe opraHa, IIPeLOCTABISIONIErO MyHUUMIATIBHYIO  YCIIyTYy,
AOTBKHOCTHOTO JIMILIA OpraHa, MPeNOCTABISIOIEr0 MYHHIHNAIBHYI YCIYry, IH60
MYHHIMIATBHOTO CIy>XKaIlero, MHOroQyHKIHOHAIBHOTO LIEHTPa, ero PyKOBOAUTENS 1
(umm) paGoTHHKA, OpraHM3aLHi, IIPEIyCMOTPEHHBIX d4acThto 1.1 crateu 16
®enepanbHoro 3akona Ne 210-D3, ux PYKOBOAHUTEINEH U (W) paOOTHUKOB, PELICHHS U
nerictBus (Ge3neficTBIE) KOTOPBIX 06KATYIOTCS;

2) damunmio, uMs, OTY4ECTBO (IIOCITEIHEE - NPpA HAJIMYMHK), CBEJEHHUS O MeECTe
KUTEJILCTBA 3asBUTEIISI - (PU3MYECKOrO JIMLA JTMG0 HAaUMEHOBAHHUE, CBEEHHS O MECTe
HaXOX/CHUS 3asIBUTENA - IOPHANYECKOrO JIUIA, a TakKe HoMep (HoMepa) KOHTAKTHOTO
TenedoHa, ajpec (aapeca) SIeKTPOHHON MOYTHI (TIpH HaJIM4UM) U MOYTOBBIN ajpec, Mo
KOTOPBIM JI0JKEH OBITh HAaNlpaBIIeH OTBET 3asBUTEIIO;

3) cBemenus 00 OOXalyeMBIX peLIeHHSX W AeHCTBUAX (6e3neticTBum) oprana,
IPCAOCTABIAIOMET0  MYHULMIANBHYIO  yCIyTy, JO/DKHOCTHOIO JIML[A  OpraHa,
TIPEAIOCTABIAIOICTO MYHHUMIATIBHYIO YCIYry, JMOO MYHHIMIAIBHOTO CIIy’Kallero,
MHOTOQYHKUHMOHATBHOTO ~ LIEHTPa, paGoTHHKA MHOTO(YHKLHOHATLHOTO LEHTpa,
OpraHu3aluH, NPelyCMOTPEHHBIX YacThio 1.1 crathu 16 ®enepanbHoro 3akona Ne 210-
@3, ux paboTHUKOB;

4) 1OBOZbBI, HA OCHOBAHMM KOTODBIX 3asBUTENb HE COIVIACEH C pelUeHHEM H
AedictBueM (GeslelicTBHEM) OpraHa, MPEJOCTAaBISIOLIEr0 MYHMIMIATBHYIO yCIyry,
AIOJDKHOCTHOTO JIMLIAa OpraHa, MPeAOCTABISAIOUIET0 MYyHHLHUNAIbHYIO YCIyTy, JHGO0
MYHHMLHUNANBHOTO  CIyXaIllero, MHOTOGYHKIMOHAJIBHOTO  LEHTpa, paboOTHHKA
MHOTO(YHKIMOHATBHOTO LEHTpPa, OpraHu3alui, peyCMOTPEHHBIX 4acThio 1.1 cTaThy



16 ®enepanshoro 3akoma Ne 210-®3, ux paGoTHHKOB. 3asBHUTeNeM MOTYT OBITh
TIPEIICTABICHbl JIOKYMEHTbI (TIPH HANMYHH), TIOATBEPXKNAIOIIHE JIOBOABI 3asBUTEIIS,
700 UX KOIUH.

5.4. locTynuBiuas xanoba noaiexur PETHCTpALliK B CPOK He NO31HEe pabodero
AHA, CIEYIOIIEro 3a JHEM IOCTYILICHHS.

5.5. XKanoba, mocrynmuBmas B OpraH, NpPEeAOCTAaBIAIOIME MYHHUMNATBHYIO
YCIyry, MHOTrOGYHKUMOHAIBHBIH LEHTp, YUPEIHUTENI0  MHOro()yHKIHMOHAIBHOIO
LICHTpa, B OpraHu3alliH, NpeIyCMOTPEHHble 4acThio 1.1 cTaThu 16 ®enepansroro
3akoHa Ne 210-®3, mu6o BbimecTosmmit Oprad (IpU €ro HaIMYMH), MOMIEHKUT
PAaCCMOTPCHHIO B TeYCHHE NATHANUATH paGouMX AHEH co mHs ee PEeTHUCTpaluy, a B
Clly4ae o0XKaloBaHHMs OTKa3a oprasa, TIPENOCTABIISIOMWET0 MYHHIMNIANBHYIO yCIIyTy,
MHOro(yHKIMOHAIBHOTO LeHTpa, OpraHM3alUi, MPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansroro 3axoma Ne 210-@3, B mpreme JOKYMEHTOB y 3asgBHUTENs JIHOO B
VCIIPaBICHUH JIONYIICHHBIX ONEYAaTOK M OMIMOOK WIM B ciydae 00kaloBaHUS
HApYIICHUS yCTAHOBIEHHOIO CPOKA TaKMX HCTIPABICHUH - B TeuYeHHe MsTH pabounx
JHEH CO JIHS e peruCTpaIyH.

5.6. I'lo pe3ynbraTtam PacCMOTPEHHUS JKaJI0Obl IPUHUMAETCS OJHO U3 CIIEYIOIIHX
peLIeHuI:

1) xanoba ymosneropsercs, B ToM umcie B ¢opme oTMeHsl npuHsTOrO
PCIUCHHASA, MCTIPABICHHUS NOIYLIEHHBIX OIYaTOK M OIIHGOK B BbIIAHHBIX B pesynbrare
TPELOCTABNCHNS.  MyHULHMIANbHOR  YCIYyrM — JOKYMEHTaXx, BO3BpaTa  3asBHUTEIIIO
ACHEXKHBIX  CPEICTB, B3UMAHHE KOTOPBIX He IPEAYCMOTPEHO HOPMATUBHBIMH
TpaBoOBLIMK  aKkTamu Poccuiickolt Menepaunu, HOPMATHBHBIMH NIPaBOBBIMU aKTaMH
PecnyGnuku Taraperan, MyHunmnansasmu NIPaBOBBIMU aKTaMU;

2) B yIOBIIETBOPEHMH KATOGBI OTKA3BIBAETCS.

He nosnnee nms, cnemyromero 3a nxem NPUHATHS PELIEHUS, YKa3aHHOTO B
HACTOAIIEM MYHKTE, 3asBUTENIO B MHCBMEHHON (OPME M 110 JKENAHMIO 3asBUTENsS B
DJIEKTPOHHOW  (opMe  HampaBiseTcs MOTHBHPOBaHHBI OTBET O pe3ylbTarax
PacCMOTpEHHS 3KajI00BbI.

5.7. B cnyyae mpusHaHHS Kano6bl NO/IeXaleH yAOBIETBOPEHHUIO B OTBETE
SAABHTENIIO O pe3yJIbTaTaX PacCMOTPEHHUS KaJOObl HaeTcs HH(OpManus o neicTBuUsIX,
OCYIICCTBJIAEMBIX ~ OpPraHOM,  IIPEIOCTABISIOIUAM MyHULHUNAIBHYIO  YCIyTYy,
MHOTO(QYHKIHOHATBHBIM LIEHTPOM JIHG60 OpraHHU3alLKel, IpexyCMOTPEHHOM YacThio 1.1
cratby 16 @enepanbHoro 3akona Ne 210-D3, B messix HE3aMEUIUTENIbHOIO yCTPaHEHHUS
BBUIB/ICHHBIX HAPYLIEHHUH NPH OKa3aHHHM MYHULUNANBHON YCIIyTH, 4 TakKe IPUHOCSATCS
M3BUHEHNS 32 0CTaBICHHBIE HEYN00CTBA U yKa3blBaeTcsl HHGOPMALMS O NabHEMIIHX
ACHCTBHUSAX, KOTOpPBIE HEOOXOMUMO COBCPLINTL 3asBUTENIO B LENSAX IOJTy4eHHUs
MYHHULIMNAILHOR YCIIyTH.

5.8. B ciyyae npusHaHus xano6bl He mostesKalei YZIOBJIETBOPEHHIO B OTBETE
SQABHTENII0 O pe3ynbTaTaX pAaCCMOTPEHMS KaJloObl aroTcs apryMeHTHPOBaHHbIE
Pa3bACHCHUS O NMPUYMHAX TNPUHSATOTO pPEINeHMs, a Takke HHPOPMALHS O HOpsiZIKe
007KalOBaHHUs IPUHSTOTO PELICHHUS.

5.9. B ciyyae ycraHOBIEHHS B XO/I€ WM 1O pesyabTaTaM pacCMOTPEHHS KaJI00bI
[IPU3HAKOB ~ COCTaBa aJMHMHUCTPATUBHOTO IIPABOHAPYIICHWS MK IIPECTYTIICHHS



AOJDKHOCTHOE JIUILIO, pa6OTHHK, HaZICJICHHBIE [TOJTHOMOYUSIMHU 10 PacCMOTpEHUIO )Ka.HO6,
HE3aMEJIUTEIbHO HaIpaBJISIFOT UMEIOILITHECS MaT€purabl B OpraHbl NIPpOKypaTypsl.



[Npunoxenue Ne 1

K AIMUHHCTPaTUBHOMY
periaMeHTy NpeaoCTaBIeHUs
MYHULIMINIAJIBHOM YCIYTH 10
3aKJIFOYEHUIO JOIOIHUTEIEHOTO
COTJIALIEHHS O BHECEHUH
U3MEHEHHH B JOTOBOD apeH/bl, B
AOTOBOP ONEPATHBHOTO YIIPABJIECHMUS,
0€3B03ME3THOrO MM0JIb30BaHUS,
XO3SHCTBEHHOTO BEJIEHHUS
MYHHUIUIIAJIbHOI'O UMY IIECTBA

®opma
JlornionuuTeNIBHOE Cornalenye 0 BHECEHUH U3MEHEHH I B AI0rOBOP apeH/ibl, B JOTOBOP

OIIEPATUBHOI'O YIIpaBJICHUS, 6C3BO3MC3I[HOFO M0JIb30BaHUs, XO3IHCTBEHHOTO BCICHHUA
MYHHIMITIAJIBHOT'O MMYII[ECTBA



[punoxenue No 2

K AI[MI/IHI/ICTpaTI/IBHOMy
PErIaMeHTy npenocTaBieHus
MYHUUHIIAIBHOM yCITyTH 1Mo
3aKIIIOYEHHIO OOMOJHUTEHEHOrO
COIJIAIlIEHUs] O BHECEHHH
M3MEHEHUH B JI0TOBOp apeHMEl, B
AOTOBOp ONEPATHBHOIO yIpaBleHusl,
0e3B03Me31HOrO NOJIb30BaHM,
XO35UCTBEHHOT'O BeICHHs
MYHHULUNAIBHOTO UMYILECTBA

®opma
(bnank oprana, TIPEAOCTABIISIOMEr0 MyHHIHIIATBHYIO yCIIyry)

Komy:

KOHTaKTHLIe JAaHHBIE:

IpencraBurens:

KoHrakTHbBIE HaHHBIC NIPEICTABUTEIIS

PEIIIEHUE
00 OTKa3e B IpefocTaBIeHHH MYHULUNAIBHOHN yCIIyru
110 3aKITIOYCHHUIO IOTIONHUTENBHOTO COTVIALLIEHHS O BHECEHMH U3MEHEHHH B I0r0BOp
apeH/Ibl, B IOrOBOP ONEPATHBHOIO yIIpABJICHHS, 6e3Bo3Mes1HOro noNb30BaHHus,
XO3HCTBEHHOTO BEAEHHUS MYHULMANHLHOTO UMYIIIeCTBa

oT Ne
Paccmorpes Bame sassnenme or No U
npUjIaraemMele K HEMY JIOKYMEHTBI YIOJIHOMOY€EHHBIM OpraHomM

IIPUHATO pellleHHe o0
OTKase B 3aKIIOYEHHH JONOJHHUTEIBHOTO COTIAIIEHHS O BHECEHMM HU3MEHEeHU#l B
AIOTOBOP ~ apeHABI, B  JOTOBOpP  ONEPATHBHOIO ynpaBieHus, 0e3BO3Me3IHOro
TTOJIb30BAHM, XO3SHCTBEHHOTO BEAEHUS MYHHLMNAIBHOTO HUMYILECTBA I10 CIIEAYIOLHM
OCHOBaHUSIM:
L.
2.

HononuurensHas uadopmauus:




Bsl BripaBe moBTOpHO O6parHTHCSH B YTIOJTHOMOYCHHBIN OpraH ¢ 3asBIEHHEM O
TMPEAOCTABICHUH YCIYTH MOCIIe yCTPAaHEH s YKa3aHHBIX HAPYLLeHMil.

JlaHHBIH OTKa3 MoxeT G6bITb 06XKanoBaH B JocyIeOHOM TopsiiKe MyTeMm
HaNpaBIIEHHUS JKATOOBI B YIIOTHOMOYEHHEIH OpraH, a Takike B CynebHOM mopsizike.

L Caenenus 06 21eKTPOHHOM moanHcH _I
Homxnoctroe snno (GHO)

(MOAMHKCH YTIOIHOMOYEHHOr0 AOIKHOCTHOrO JMua
opraHa)



[Mpunoxenue Ne 3

K AZIMMHUCTPAaTHBHOMY
PErJIaMeHTy NpeaoCTaBIeH s
MYHHIUIATBHOMR YCIIyTH 1Mo
3aKJIFOYEHMIO JIOTIOJHUTEIBHOrO
COIIALIEHHUS O BHECEHHH
M3MEHEHHH B IOTOBOP apeHMbl, B
AOrOBOP OIEPATHBHOTO YIpaBJICHHS,
6e3B03Me31HOrO MoMTBE30BaHHS,
XO3SIMCTBEHHOTO BEAEHHUS
MYHHLHIAIBHOTO UMYILECTBA

®opma
(bnauk oprana, TIPCAOCTABIAIOIIETO MYHHIHITAIBHYIO ycIyry)

Komy:

KoHTakTHbIe manHble:

IpencraButens:

KoHTakTHBIE JaHHBIC IIPEeNCTaBUTEIS;

PEIIEHUE
00 oTkaze B MpHeMe TOKYMEHTOB, H606X0,Z[I/IMI:IX AJIS1 IPEAOCTaBJICHUSA
MYHHIIUNIAJIbHOH YCJIYTH 110 3aKIIFOYEHUIO AOIIOJTHUTEJIBHOI'O COIJIAIEHHUS O BHECEHUU
W3MEHEHHUH B HAOTOBOD apeHkI, B AOroBOp OIIE€PATUBHOI'O yhopaBiieHuUs, 66‘3BO3M€3I[HOI‘O
ITOJIb30BaHUSs, X03SIMCTBEHHOT'O BE€ICHUS MYHULIUTAJIEHOTO HMYyIIeCcTBa

oT No
Paccmorpes Bame 3asBienme or Ne U
[puaraemMele K HeMy JIOKYMEHTBI YTOJIHOMOYEHHBIM OpraHom
IPUHSTO
pemene o6  oTkaze B mpHeme AOKYMEHTOB,  HEOOXOOMMBIX  JUIsi

110 CJICOYIOIIIMM OCHOBAHUSIM

"
2

PasbsacHenne npuunn orkasa:
JlononnutensHas uapopMarms:




Bel BrpaBe noBTOpHO O6GpaTHTHCH B YTOJIIHOMOYEHHBIN OpraH C 3asBiIEHHEM O
TIPEAOCTABICHUH YCIIyTH TOCIIe yCTPAHEHHS YKAa3aHHBIX HAPyILEHHil.

JlaHHBIA OTKa3 MoeT 6biTh 06XagoBaH B AoCynebHOM MOpsiiKe IyTem
HATPaBIIEHHS JKaTOOBI B YIOTHOMOYEHHBIH OpraH, a Takxe B cyne6HOM mopske.

Caezenns 06 9J1eKTPOHHOI moANHCH

HomkrocTHOE J110 (DUO)

(MOAMHUCH YNIONHOMOYEHHOTO HOJIKHOCTHOTO JHLA
opraHa)



[Npunoxxenue Ne 4

K AZIMHHHCTPaTHBHOMY
PCTIIaMeHTY NnpenocTaBiIeHus
MYHUUMIAIBHOH YCITyrH 1o
3aKIIIOYCHUIO OTOHUTEIHHOTO
COIVIALIEHHS O BHECEHHH
M3MEHEHHUH B I0TOBOD apeHIbl, B
JIOTOBOD ONEPaTHBHOTO
ynpaBiieHus, 6e3B03Me3THOro
TIOJIB30BAHUS, XO3SIHCTBEHHOTO
BEJICHHUS MYyHUIUIIATBHOTO

UMYIeCTBa
®opma
B
(Hal/IMCHOBaHHe OpraHa MeCTHOro CaMOpraBHCHHﬂ)
oT

(mnst ropuanYECKUX UL — MoNTHOE HalMEHOBaHHue,
OpPraHH3aLMOHHO-TIPaBOBast hOpMa, CBEACHHS O
TOCYAPCTBEHHOM perncTpaumm; ans GU3HYECKHX ST —
(amunus, ums, otyectso, TaCTOPTHbIC JaHHBIE, PErUCTpaLUs
[10 MECTY XHTe/bCTBA, TeNedoH)

3ASIBJIEHUE
O 3aKIIFOYE€HUH JOIOJHUTEIHLHOIO COTUIallICHUSI O BHECEHUH U3MEHEHUH B AOroBOp
ApeHakbI, B AOrOBOp ONEPaTUBHOI'O ynpaBJiieHus, 6e3BO3Me3I[HOl"O IIOJIB30BaHUsI,
XO035ICTBEHHOTO BEICHUSI MYHULUIIAJIbHOTO HUMYyIIeCcTBa

HpOHIy BHECTH HM3MEHEHUSA B AOroBOp apeHabl, B AOTOBOp OIIE€PATUBHOIO

yIpaBieHus, Ge3Bo3Me3IHOTO I0JIb30BaHMsI, XO3HCTBEHHOTrO BeZIeHUs
MYHHULHIANBHOTO  MMyINECTBA:  MyHHIMNATbHbI PaiiOH, HaCeNeHHBIH ITyHKT
yiL. 1.

K 3asBnenuro npunararorcs CIIEIYIOLIHE TOKYMEHTBI:
1,
2
3.

Pesynbrar npenocrasnenus mysuumnansHoi YCIIYTH IIPOILLY MTPEAOCTABUTE:

DB JIMYHBIN KaOuHeT HopTana roCy1apCTBEHHBIX U MYHHUIIUIIAJIEHBIX ycayr



Pecny6nuxu Taraperan;

D B MHOTOQYHKIHOHAIEHOM [CHTPe NpENOCTaBIEHUsS TOCYNAPCTBEHHBIX U
MYHULUMANBHEIX yCIyT PecnyGnuku Tatapcran;

D B Opzane.

( )
(nara) (moamucs) (®.1.0.)




[Ipunoxenune Ne 5
K AZIMHHHCTPAaTHBHOMY periamenTy

[IPENOCTABICHHUS MYHUIMIIANBHOM YCITyTH

T10 3aKITIOYEHHIO JIOTIOJHHUTEILHOIO
COMTAICHUSI O BHECEHUH U3MEHEeHHI B
AI0TOBOP apeHIbl, B IOTOBOP
OIEPaTHBHOI'O yIIpaBlIEHHUS],
6e3B03ME3THOro MOMB30BaHMS,
XO3HUCTBEHHOTO BEAECHUS
MYHULHITAIBHOTO HMYILECTBA

PyxoBomurenro

OT:

3ASIBJIEHUE
00 MCIpaBIEHAN TEXHUYECKOMH OMUGKH

Coobwaro 06 ommbke, KonyIeHHOi TpU OKa3aHWM MYHHUUMNAIBHOM YCIYTH 10
SKIIIOYCHHUIO  JOTONHUTENBHOTO COIVIAIIEHHS O BHECEHHH H3MEHEHMH B JIOTOBOD
apEH/IBI, B JOTOBOp ONEPATUBHOTO YIPABIEHHS, Ge3BO3ME3THOIO TI0JIb30BaHMUs,
XO35HCTBEHHOTO BeIEHUS! MyHHULHIATLHOTO UMYIIECTBA.

3amnucano:

HpaBI/IHBHHe CBCICHUA:

Ilpomry  wcnpaButh AONYIIEHHYI0 ~ TEXHUYECKYX0 OLIMOKY M  BHECTH
COOTBETCTBYIOIME  W3MECHEHHWS B JOKYMEHT,  SIBISIOLIMHCS pe3ysibTaTom
MYHHULHUNIAIBLHOR YCITyTH.

Ilpunararo cnexmyromue noKyMeHTHI:

1

2.

B ciyuae mpuHsATHS peweHus 06 OTKIOHeHHH 3asBiIeHHS 06 HCIPaBIIEHUN
TEXHUYECKOH OINOKH MPOIITy HAIIPAaBUTE TAKOE PELICHHE:

TIOCPEAICTBOM OTIPABIEHHU 3NEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: i

B BH/IE 3aBEPEHHON KONUH Ha OyMa)XHOM HOCHTEJIE TIOYTOBBIM OTIIPABIIEHUEM I10

azpecy:

Hactosmm nonTsepnaro: cBenenus, BkmoueHHble B 3aSBJICHHUE, OTHOCSIIIHECS K
MOCH JIMYHOCTH U TPEICTAaBISEMOMY MHOKO JHLy, a TaKkKe BHECEHHbIE MHOIO HIKE,
MOCTOBEPHBL.  JIOKYMEHTBl  (KOIMH ~ JJOKyMEHTOB), ~IPHIOKEHHbIE K 3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAHOBJIEHHBIM  3aKOHOAATENbCTBOM — PoccHiickoii
Degiepayy, Ha MOMEHT TPE/CTABICHHS 3asBICHUS JTH JOKyMEHTBI JEeHCTBUTENILHBI U
COZIEpXKaT JOCTOBEPHBIE CBEICHUSI.

(mara) (moxmuce) (©.1.0.)



