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IIOCTAHOBJIEHUE KAPAP
oT « Y » Mi 2022 r. N Zz
06 yTBepKACHUH a/IMHHHCTPATHBHOIO

perjiaMeHTa  NpeJOCTABJEHHS MYHHIUHNAJILHOM
YCIAYrd 10 MNpeaocTaBJeHHI HHpopMauuuH o0
00beKTaxX HeJIBHIKHMOr0 HMYIIECTBA, HAXOASIIIHeECS
B MYHHIHIAJIbHOMH c00CTBEHHOCTH H
npeIHasHAYEHHBIX /ISl CIa4YH B apeH1y

B nensax peanusanuu @enepansroro 3akona ot 27 uroas 2010 roga Ne 210-®3 «O6
OpraHM3allii TNPEJOCTaBJICHHUS TOCY[JapCTBEHHBIX UM MyHHIMIAIBHBIX  YCIyI»,
PYKOBOACTBYsICh mocTaHoBieHHeM Kabunera MunuctpoB PecrmyGuuku Tarapcran ot
02.11.2010 Ne 880 «O6 yrBepxnenun Ilopsinka paspabOTKH M yTBepXKIEHHS
aJIMUHUCTPATUBHBIX  PErJIAMEHTOB  MPEJOCTABICHUSI  IOCYJapCTBEHHBIX  YCIIYT
VICIIOJTHATENIbHBIMU OpraHaMu ToCyJapCTBEeHHOH BiacTu PecmyGnuku Tarapcran u o
BHECEHMH H3MEHEHHH B OTAENbHBIE IOCTaHOBIeHHs Kabunera MUHHCTPOB
Pecny6nuku TarapcTaH», B COOTBETCTBUH C IIOCTAHOBJEHHEM MCIOJIHUTENBHOTO
xkomureTa «O Ilopsinke pa3paboTKu M yTBEpKISHUS aMUHHCTPATHBHBIX PErIAMEHTOB
NpPEeOCTaBICHUs] MYyHHMUMNANIBHBIX yClayr», VICIONHUTENbHBIH KOMHUTET ApCKOro
MyHHULUNaIbHOro paiiona Pecriy6nuku Tarapcran [IOCTAHOBIJISIET:

1. YTBepauTe AIMUHUCTPATUBHBINA periaMeHT NPeI0CTaBIeHUs My HULIMITAILHON
YCIyTH N0 MpPeAOCTaBIEHHIO HH(popMalu 00 OOBEKTaX HEABMIKHMOTO HMYIIECTBA,
HaxoJsllkecs B MYHHUIMNAJIbHOH COOCTBEHHOCTH M NpeIHA3HAYEHHBIX JJIS CHAYd B
apeH/y, COIIaCHO MPHJIOKEHHIO.

2. OnybnukoBaTh HacTosllee nocTaHoBileHne Ha OdUuranrbHOM MopTaje MpaBoOBOM
uHdopmanuu Pecybmuku Tarapcran (http:pravo.tatarstan.ru) ¥ 0GHapoJOBaTh IIyTeM
pa3MelleHus Ha caliTe ApCKOro MyHUIMIIAIBHOTO palioHa (arsk.tatarstan.ru).

3. KOHTpOJ’IB 3a UCIIOJIHECHHUEM JAHHOI'O ITOCTaHOBJICHHS BO3JIOXKUTH HA PYKOBOAUTEIIA

nmajaTbl UMYUIECTBEHHBIX U 3€MEJIbHBIX OTHOI_IIC/Hﬂﬁ SN

W.o pykoBonurens [

HCIIOJTHHUTCJIBHOI'O KOMUTETA H.A. raJII/IMyH.HI/IH




IIpunoxenue k mocranoseHmIO
HCIOJIHUTEIBHOTO KOMHTETA
ApPCKOro MyHHIIMIIABHOTO pai{oHa
Pecny6muxu Tarapcran

OT« AA 27 20221, No Z#

A/IMHHHCTPaTHBHBIH perjiaMmenT
NPEAOCTABICHHS] MYHHIHIIAJIBLHOH YCJIYIH 110 NPe0CTABIEHHIO HHpopmauuu 06
00beKTax HeABHIKHMOIO HMYLIIeCTBA, HAXOASIIHECS B MYHHLHNAJIbHOM
COOCTBEHHOCTH H NPeIHA3HAYEHHBIX A5 CAaYH B apenay

1. O6mme nookeHust
1.1. Tlpemmer PEryTMpOBaHUs aAMUHUCTPATHBHOIO PEriaMeHTa

Hacrosmmii anMunucrpaTuBHsIit PETIIAMEHT IPEOCTABICHUS! MYHHUIUIIATBHOM
ycnyru (najnee — aIMUHHCTPATHBHBIH PErJIaMeHT) yCTaHaBIMBAET CTAHAAPT U IIOPSIOK
TIPENIOCTAB/ICHUS] MYHMIMNAIBHON YCIYTH 110 TNpPeoCTaBiIeHHIO uHbOpMalu 06
00BEeKTaX HEIBHXUMOTO UMYINECTBA, HAXOMSIIHECS B MYHULUNATBHOW COOCTBEHHOCTH
¥ NIPEIHA3HAYCHHBIX JUIS CAAYHU B apeH]ly (Hajlee — MyHHLHNAIbHAS yciyra).

1.2. Kareropuu 3asButenei

1.2.1. Jluuamu, wMmeromuMu TpaBO Ha TOJy4YE€HHE MYHUUMUNAIBHOW YCIyIH,
SIBISIOTCS (pU3HYECKUE M IOPUAMYECKHe UL (fajee — 3asIBUTEJIb).

1.22. C 3asBnenwem Bmpase OOpaTUTBCSL  Ipe/CTaBUTEND 3asBUTEIS,
JICHCTBYIOIIMH HAa OCHOBAHHMH JOKYMEHTa, YZOCTOBEPSIOILETO €ro MOJHOMOYHS, JTHOO
3aKOHHBIH IIPe/ICTaBUTENh GU3UIECKOTO JIHIA (Hasee — NpEJICTAaBUTEIb 3asIBUTENS).

1.3. Tlopsnox undpopmuposanus o NPEAOCTABICHUH MYHHULUNIANBHON YCIyrH

1.3.1. HMndopmammss o mopsmke NIpEAOCTaBJICHUS] MYHUUMUNAIBHON yCIyru
pasMelnaercs:

1) Ha uH(OpPMaUMOHHBIX cTeHax, COACPXKAIMX BH3YAIbHYIO U TEKCTOBYIO
HHOOPMALIMIO O MyHHLIHIATLHOMN YCIyre, pacroJIOKE€HHBIX B  IOMEIIEHHIX
MHOTOQYHKIMOHANIEHBIX ~ EHTPOB IIPEIOCTaBICHHS rOCYJapCTBEHHBIX U
MYHHUIHUIANBHBIX YCIIYT.

2) Ha oGHUIMATBHOM caiiTe MyHULMMATBHOIO paiioHa B HH(OPMALUOHHO-
TEJICKOMMYHHUKAHOHHOM cet «MHTepHeT» (https://www. arsk. tatarstan.ru);

3) na TIloprane rocymapcTBeHHBIX u MYHHIHUINANBHBIX ycayr Pecny6iauku
Tarapcran (https://uslugi.tatarstan.ru) (anee — Pecny6nuxanckuii nopran);

4) Ha EnvHOM mopraie rocyapcTBeHHBIX 1 MYHHIHUIATBHBIX yeIyT (GyHKuumi)
(https:// www.gosuslugi.ru) (nanee — Exunbrii rnopTran);

5) B rocy1apcTBeHHOM HHYOPMALHOHHOHN CHCTEMe «PeecTp rocynapcTeHHbIX U
MYyHHLUNAIBHBIX yeiayr Pecry6iuku Tatapcramy (http:/frgu.tatar.ru) (nanee — Pescrp
TOCYIapPCTBEHHBIX ¥ MYHHULMIIAIBHBIX yCITyT).



1.3.2. KoucynsrupoBanue mo BOIpOCaM NpEeNOCTaBICHUS MYHHLUNAIBHOMN
YCIIYTH OCYILECTBIISETCS:

1) B MHOroyHKIMOHANBHBIX [ICHTPaX NPENOCTABIEHHUS T'OCYIapPCTBEHHBIX M
MYHULUITATBHBIX YCIIYT MPU YCTHOM OOPALIEHUH - JIMYHO W 110 Tenedony;

2) B MHTepPaKTHUBHOM popMme Pecniy6nukanckoro noprana;

3) 6 ynonnomouennom na npedocmasnenue yeayeu opeane (nanee — Opaan):

Tp¥ yCTHOM OOpAIUEHHH - INIHO MM 110 TeNehoHy;

TIpH [IHCEMEHHOM (B TOM 4HCIIe B GOpME 3EKTPOHHOrO JIOKYM€eHTa) o0palleHuu
— Ha OyMa)XHOM HOCHTeJIE 110 [I04Te, B 3JIEKTPOHHOM (hOpMe 110 3JIEKTPOHHOM moyTe.

1.3.3. Mudopmanus na Exrrom noptaie, Pecry6nukanckom nopraie o IopsiiKe
M CpOKaX TpPEHNOCTaBICHHS MYyHMUMNANBHOW YCIYTH Ha OCHOBAHWH CBEJICHUIA,
COACpXAIMXCs B PeecTpe  rocymapCTBEHHBIX M MyHHLHTATBHBIX YCIIyT,
[IPENOCTABIISIETCS 3asBUTEIIO OECIIATHO.

Hoctyn k undopmanuu o cpokax u NOpsIIKE MPENOCTABICHUS MYHHLUITATBHOM
YCIIYTH OCYWIECTBIISICTCS O€3 BBINOIHEHHUS 3asBUTENEM KAKHX-THGO TpeGOoBaHuUM, B TOM
YMCcIe 0e3 HCIMONBb30BaHUs MPOrPAMMHOIO obecrieyeHus, ycTaHOBKa KOTOpPOro Ha
TCXHUYECKHE CPEICTBA 3asABUTENSA TPEOYeT 3aK/OYEHMs JHLEH3UOHHOIO WM HHOLO
COIIalIeHHs c npaBoobiiagareiem IIPOrpaMMHOI0 obecrievenus,
TPENyCMaTPUBAIOIIErO B3UMaHHe ILIATh, PETHCTPALMIO WIH aBTOPU3ALHIO 3asBUTEIIS
WK TIPE/IOCTaBIEHHE UM NIEPCOHAIBHBIX JaHHBIX,

1.3.4. Tlpu obpaleHnyn 3asBUTENs TMYHO MIH 11O TeJeOHY B COOTBETCTBHH C
TMOCTYNHMBIIMM 0GpalleHHeM NPeNOCTaBIsLeTC HHBOPMALIHS:

1) o MecTe HaxoXjeHHS MHOrOMYHKUHOHAIBHOTO LIEHTpa IpPeNOCTaBIEHUS
TOCYHapCTBCHHBIX W MYHMUMIAIBHBIX yciyr, Opeana (agpec, rpadux paboTsl,
CNIpaBOYHBIE TeNIe(OHbI);

2) o mopsnKe NpeAOCTABNECHHS MyHHLMNATBHOMN YCIIyTH, O crocobax U Cpokax
N0J1a4H 3as1BJICHUH;

3) o KaTeropusx rpaxxzaaH, KOTOPIM IIPeIOCTABISETCS MYHHUIMIIAJIBHAS YCIIyTa;
O HOPMAaTHBHBIX IPABOBBIX AaKTaX, PETYJIUPYIOIIHX BONPOCH IPeLOCTABICHHS
MYHHLHUIAIBHOR YCITyTH;

4) O mepeyHe NOKyMEHTOB, HEOGXOIMMBIX IS pPacCMOTpeHHsI 3asBJIEHUS O
TPENOCTABICHHN MYHHMLMIIAIBHOH YCIYrd, O CpOKaX IIpHeMa U pPerucTpalLyuu
3asBJICHUS;

5) 0 Xozie MPeROCTABIEHHS MYy HULHIATBHOM yCIIyTH;

6) 0 MecTe pasMelleHHs Ha ODMLHATIBHOM CaiiTe HHpOpPMaLUK [0 BOMpocaM
TNPEI0CTABICHHS MYHUIMIIANBHOMN YCIIyTH;

7) o mopsjake 06GXKaNOBaHWA NEHCTBUIT MM Ge3neHCTBHS IOIDKHOCTHBIX ML
Opeana.

Ilo nuceMeHHOMy OGpAalEHHIO COTPYIHHKHM OTHENa, OTBETCTBEHHOTO 3a
NPENOCTABNCHIE  MYHULMNAILHOH  YCIyrd, MOAPOGHO B IHCHMEHHOH (opMe
Pa3BACHAIOT  3asBUTEJIO TMOPSANOK IPENOCTABIEHUS MyHHLUIAIBHOW YCIyrH U
BOTIPOCHI, yKasaHHbIE B HACTOALIEM IIYHKTE aJMHHHUCTPATHBHOIO pErlaMeHTa, U B
TeUeHHe TpeX pabouuxX IHEH CO JHS PErHCTpaluu ObpalleHHs HAlpaBIIAIOT OTBET
3asBuTemo. OTBETsI Nal0TCA Ha s3bIKe OOpaileHus. B ciyuae HEBO3MOXHOCTH JaTh



OTBET Ha A3bIKE OOpAIUEHHS HCIOIB3YIOTCS TOCYyapCTBEHHBIE sA3bIKM Pecrybmmku
Tarapcran.

1.3.5. Undopmarus mo Bompocam NpEAOCTaBICHUS. MYHULHUNAIBHON yCIyrn
pasMellaeTcs Ha OQUUMATBHOM caiiTe MyHHIUNATBHOIO paiioHa U Ha
MH(POPMALMOHHBIX CTEHAX B TOMEIIEHHAX Opeana pnist paboThl ¢ 3a5BUTENISAMA.

MHdopManus Ha rocymapcTBEHHBIX — S3bIKax Pecny6muku  Tarapcran,
pasMemiaeMass Ha UHQOPMALMOHHBIX CTE€HJaX M Ha opuIHaATEHOM  caiiTe
MYHUIMIIATIBHOTO  palioHa B MH(OPMALMOHHO-TENEKOMMYHHKAIIHOHHON  CeTH
«MHTepHeT», BKIIIOYAET CBENEHHMS O MyHHIMMATBHOM yciIyre, conaepxaiimecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aIIMMHHCTPATHBHOI'O periaMeHTa,
MHQOPMAIIMIO O MecTe HaXOXIEHH, CIIDABOYHBIX TejeOHaX, BpeMeHH paGoThI
Opeaana, o rpaduke npuema 3asBieHui Ha NPENOCTaBICHUEe MyHULUITATEHON YCITyTH.

1.4. HopMaTuBHBIE IpaBOBBIE aKTHI, PeryIupyrolue npeaocTaBlIeHue
MYHHUUMITATBHON YCIyIH

1.4.1.  IlepeueHp  HOpPMATHBHBIX IIPaBOBBIX ~ aKTOB,  PETyJIHPYIOLIUX
TPEAOCTaBNICHIE MYHUUHMIAIBHOR YCIyrH (C yKa3aHHEM peKBH3HTOB HOPMAaTHUBHBIX
[IPAaBOBBIX aKTOB U HCTOYHMKOB HX OGHIHAIEHOTO OIyOJIMKOBaHUs), pa3sMelleH Ha
Enunom noprane, B Peectpe FOCYNapCTBEHHBIX M MYHHIMIANBHBIX YCIYr, Ha
odumansHOM caiire MYHHULUIIATBEHOTO paiioHa B uHOpPMaHOHHO-
TEIICKOMMYHHUKaLMOHHOM ceTu «MHTepHET».

1.4.2. TekcT agMHHHUCTPAaTHBHOrO periaMeHTa B [JEWCTBYIOLIEH peaaKLuu
TMONIEKUT pasMellenuio Ha Enunom noprame, B Peecrpe rOCYJApCTBEHHBIX U
MYHUIMOATBHBIX yCIyr, Ha OGUUHATBPHOM CaliTe MyHHLHIAIBHOIO palioHa B
MH(POPMAIIHOHHO-TENEKOMMYHHKALHOHHOM CeTH «HHTepHeTY.

1.5. TepMI/IHBI, HCIIOJIB3YEMBIE B AAMHHHUCTPATUBHOM pEerjaMeHTe, U UX OIllpeaeIeHus

1.5.1. B aIMHHHCTPaTHBHOM periameHnTe UCTIOJIb3YIOTCS CIIEAYIOIIE TEPMHUHBI U
OIIpe/IeNIeHHUs:

yZlaneHHoe paboyee MeCTO MHOro(yHKIHOHAIHBHOIO LUEHTpa IIpel0oCTaBIEHUS
TOCYNapCTBCHHBIX ¥ MYHHMILMIAIBHBIX YCIYyT — TEPPHTOPHATBHO 060COBIEHHOE
CTPYKTYypHOE noJpaszesieHue (oduc) MHOTO()yHKIIHOHAJIEHOTO LEHTpa
TPEAOCTABIICHHS TOCY JApCTBEHHBIX M MYHULUNANBHBIX YCIYT, CO3/IAHHOE B TOPOJCKOM
(CeNBCKOM)  MOCENEHUH MyHHIUIATBHOTO palioHa WM B TOPOACKOM OKpyre
Pecriy6nuxku Tatapctan B cOOTBeTCTBUM ¢ nyHkToM 34 [lpaBun opranmzanuu
ACATENBHOCTH MHOTOQYHKLMOHAIBHBIX LIEHTPOB NPEeLOCTABIECHHS rOCYJJapCTBEHHBIX U
MYHHUIMIAIBLHBIX YCIIYT, YTBEPXKACHHBIX MOCTaHOBIeHHeM [IpaBuTensctBa Poccuiickoii
®enepauun ot 22 mexabps 2012 r. Ne 1376 «O6 yTBepxaeHuu IlpaBun opranusanuu
ACSATENBHOCTH MHOTO(YHKIMOHANBHBIX LEHTPOB MPENOCTAB/IEHUS roCyJapCTBEHHBIX U
MYHHUIIHUNANBHBIX yCITyT;

TeXHUYeCKas omubka - omuOKa (OmHMcKa, orevarka, rpaMMaTh4ecKas HJId
apupmMeTHyeckas ommubka HG0 mnono6HAs ommnbKa), JOMyLIEHHas OpraHoM,
MIPEAOCTABIAIOIIMM MYHULMIAIBHYIO YCIYry, W MpPUBEAINAs K HECOOTBETCTBHIO



CBEJICHHH, BHECEHHbIX B JIOKYMEHT (Pe3yJIbTaT MyHHUHMNATILHON YCIYTH), CBEACHHSM B
JOKYMEHTaX, Ha OCHOBaHMM KOTOPBIX BHOCUIIUCH CBEEHHUS;

Enunas cucreMa MAGHTHOUKALMM W ayTeHTHGUKALKH B uHDpacTpyKTYypE,
obecrneunBaromei MH(POPMAIIMOHHO-TEXHOJIOTHYECKOe B3aUMOJIECHCTBHE
MH(OPMALMOHHBIX CHCTEM, UCIIONB3YEMBIX JUIA IIPEIOCTABICHUS rOCYIapCTBEHHBIX U
MYHHUIHUNATBHBIX yCIYr B 3JEKTpOHHOHW ¢opme (manee — ECHUA) — denepanbHas
TOCyNapCTBEHHAs: HHGOPMALMOHHAs CHCTeMa, 00eCIIeYnBaIOIIas CAHKITHOHHPOBAHHBIN
AIOCTYT y4aCTHUKOB HH(POPMALHOHHOIO B3aUMOACHCTBHS B CHCTEMe MAEHTHMUKALINY U
ayTeHTH(QHUKaUMM K  WHOOPMALMH,  COJAEpXKAallelCs B  OCYLAPCTBEHHBIX
MH(QOPMAlMOHHBIX CHCTEMaX M MHBIX HH(OPMAIIMOHHBIX CHCTEMAX;

M®I] - I'ocynapcTenHOe GroukeTHOE yupekaenue «MHOrodyHKIHOHAIBHBIH
LCHTP MPENOCTABICHUs IOCYNapCTBEHHBIX W MYHMLMIIANBHBIX ycIyr B Pecry6Gnmke
Tarapcrany;

AUC  M®I[ -  ABTOMAaruW3WpoBaHHas  MH(OPMALMOHHAS  CHCTEMa
MHOTO(YHKIIHOHATBHBIX LIEHTPOB IpeOCTaBICHHUS roCy1apCTBEHHBIX U
MyHHLUNAIBHBIX yciayr Pecy6nuku Tatapcran.

1.5.2. B aAMMHHCTPaTUBHOM perJaMeHTe IOJ 3asBJEHHUEM O IIPEeNOCTAaBIECHHH
MyHULHIAIBHON yCIyrH (Hanee - 3asBJeHHE) IOHUMAETCS 3alpoc O MPeNOCTABICHHN
MyHMIUNATbHONH YCIYTH, IOJAHHBIA B COOTBETCTBHM C IIyHKTOM 3 CTAaTbd 2
OenepanbHoro 3akoHa or 27 moons 2010 roma Ne 210-®3 «O6 opraHusanuu
NPEIOCTABIICHUS TOCYIapCTBEHHBIX M MyHHIMIANBHBIX yciIyr (najiee — OenepanbHblii
3aK0H Ne 210-03).

2. Cranaapr npeaocTaB/ieHHst MyHHUHMIAJILHOMH YCJIyTH
2.1. HaumeHOBaHHE MYHULMIIATBHON YCIIyTH

[lpenocraBnenne uHpopMamuu 06 0OBEKTax HEJBHKHUMOIO HMYIIECTBa,
HaXOJSILMECSs B MYHHUIMIIAIbHOM COOCTBEHHOCTH M IpenHA3HAYeHHBIX IS CHA4d B

apeHzy.

2.2. HaumMeHOBaHHUE UCTIOIHUTENIBHO-PACTIOPSIUTEIBHOIO OpraHa MECTHOIO
CaMOyTIpaBJIeHHsl, HEMOCPEICTBEHHO MPEIOCTABIAIONIEr0 MyHULIUIIAIBHYO YCIIYTy

Hcnonnumenvhoiii komumem Apcko2o MynuyunaneHo2o pationa Pecny6nuxu
Tamapcman (0anee — OpeaH).
Iloopasoenenue okasvisaiowjee mynuyunanvhyio ycayey Ilarama umywecmeennoix u
3emenbHblX OmHOWeHUl Apcko2o mynuyunanvhozo pationa Pecnybnuxu Tamapeman

2.3. Onucanue pe3ysbTara NpeloCTaBlIeHIs MyHULIUITAIBHON YCITyTH

2.3.1. Pe3ynpTaToM npenocTaBieHus] MyHULIMIIATLHON YCIYTH SIBIISETCS

1) uHpopmanus 06 o0OBEeKTaX HEABWXMMOIO HMMYIIECTBAa, HAXOIAIIUXCS B
MYHULIMNAIBHOM COOCTBEHHOCTH Y IpeAHa3HA4YeHHBIX [UIS CHaYd B apeH.y
(mpunoxenue Ne 1 k HacTosIeMy aIMUHUCTPATUBHOMY perJIaMeHTy);



2) pewenue 06 oOTKaze B  MpeNOCTABIEHHH MYHHUUHUNAIBHON  yCiyru
(mpunoxenue Ne 2 k HacTosITEMY aIMHWHUCTPaTHBHOMY PeTJIaMEHTY );

3) peuieHne o006 oOTKaze B [pUeéMe [OKYMEHTOB, HEOOXOOUMBIX ISt
IPENIOCTABICHUA MYHHULMNANBHOW ycmyrd (mpuioxkeHne Ne 3k HaCTOALIeMY
aIMUHHCTPaTHBHOMY PErJIaMeHTY).

2.3.2. Pe3ynbraT mpenocTaBlIeHHS MYyHHLMIAIBHONW YCIIyT'M HAINpaBIIseTcs
3ajBUTEMO B (OpME OIEKTPOHHOTO JOKYMEHT4, [MOAMMCAHHOIO YCHUIIEHHOMH
KBaIU(ULIMPOBAHHOM 3JIEKTPOHHOMN MO/HUCHIO YIOJIHOMOY€EHHOI 0 JOJDKHOCTHOTO JIMIIA
Opeana (mu6o Opeana), B COOTBETCTBHH ¢ DenepanbHBIM 3aKOHOM OT 6 ampens 2011
rona Ne 63-®3 «O6 sekTpoHHO# noamucky (nanee — ®enepanbublii 3akoH Ne 63-03) B
TM4HBIH Kabuuer EnuHoro mopran. B ciyuae HanpaBlICHUs 3asBJIEHHUS IIOCPEACTBOM
PecryGnnkanckoro mnoprana pesynsrar NpeOCTaBICHUS MyHHLMIIAIBHON YCIIyrH
HArpaBJIAeTCs B IMYHBIN KabuHeT Pecry6iukaHckoro nopraia.

2.3.3. Tlo BeIGOpy 3astBUTENs pe3yibrar NPEAOCTaBIEHUS MYHHUIUNATILHOM
yemyrn Beimaercs B Oprane uwmm B MOL[ B dopme 9K3eMILISApa 3JIEKTPOHHOIO
AOKYMEHTa, paclevyaTaHHOro Ha OyMaXHOM HOCHTEJlE, 3aBEpPeHHOr0 MeyaThio W
TOAMHCBIO  COOTBETCTBEHHO YIOIHOMOYEHHOTO JOKHOCTHOro nuna OpraHa wiu
paborHuka M®IL],

2.3.4. 3aABUTENb BIPaBe NOTYYUTH PE3yIIbTAT NIPEIOCTABIICHUS] MYyHHIIMIIATbHON
ycnyra B (hOpMe 3IeKTPOHHOTO JOKYMEHTa B TeUeHHe CpoKa NEeWCTBUS pe3yibTara
NPEIOCTABICHUS. My HULIMIIATBHOMN YCIIyTH.

2.4. Cpok npeiocTaBlieHUs MYHHLHIIATBHOM YCIIyTH, B TOM YHCIIE C yYETOM
HEOOXOMMOCTH 0OpAlleHNs B OpraHU3aL1H, Y4YacTBYIOIIKE B IPEIOCTABIECHUU
MYHHUIHMNATBHON YCIIYTH, CPOK MIPUOCTAHOBJIEHHUS TIPEOCTABIEHHS MYHULUNATBHOM
YCIyTH B CITy4ae, eCJ BO3MOXHOCTh IPHOCTAHOBIICHHUS [IPETyCMOTPEeHa
3aKOHOZATeIbCTBOM Poccuiickoit Penepanuu, cpok BeIAYH (HanpaBieHuUs)
AOKYMEHTOB, ABIAIOLIAXCS PE3YTETATOM [PEAOCTABICHHS MyHULMIATBHON YCIIyTH

2.4.1. MyHununansHas yciyra npeoCTaBlIseTcs B TeueHwe 4 pabouux aHEH.

2.4.2. TlpuocTaHOBIIeHHE CPOKa IPENOCTABICHUS MYHULMITATBHONA yCIYTH He
IIPEyCMOTPEHO.

2.4.3. HampaBieHue NOKYMEHTa, SIBJISIOILIErOCS Pe3yJIbTaTOM IPENOCTaBIEHHUS
MYHULHMIAIBHOH — ycliyrd B (OpMe  BIeKTPOHHOTrO JNOKYMEHTa,  3asBUTEIIO
OCYINECTBIISETCS B N€Hb OQOPMIEHHS U PErMCTPAallMM Pe3yJbTaTa MpeNOCTABICHHS
MYHHUIMIAIBHON YCITyTH.

2.5. McyepnblBaroniyii repeveHs T0KyMEHTOB, HEOOXOMMMBIX B COOTBETCTBHL C
3aKOHOJATEIbHBIMHU I MHBIMH HOPMATUBHBIMHU [TPABOBBIMH aKTAMH 115
IPEIOCTaBICHUS MyHUIUIIATIBHOM YCIIYTH, a TAaKXKe YCIIyT, KOTOpKIe SBISIOTCS
HEOOXOIMMBIMY 1 005I3aTeNbHBIMH IS IPEJOCTABIICHHS MYHHULUIAIBHBIX YCIIYT,
TIOZLIeXKAIHX MPEACTABICHHIO 3asiBUTEIIEM, CIOCOOBI UX IIOJyYEHHs 3asBUTENEM, B TOM
YHCIIE B 3JIGKTPOHHOH hopMe, IOPSITOK UX MPECTABICHHS



2.5.1. lns  nomyveHMs MyHUUMNATIBHOM YCIyrH —3asBUTENh [IPEICTABISET
CIIEyIOLI1Ee JOKYMEHTBI:

1) noxkymeHT, ymocToBepsoLumii TUYHOCTD (He TpeOyeTcst B ciiydae oOpalleHus
nocpeacTsom Pecry6nukanckoro noprana);

2) NOKYMEHT, yJOCTOBEPSIOLIUH ITOTHOMOYHS NPEJICTaBUTENIS 3asBUTEJIS,

3) 3asBlIeHHE:

B (opMe JOKyMeHTa Ha OyMakHOM HocuTese (mpuiokeHue Ne 4 k HaCTOsIIIEMY
aJMUHUCTPATUBHOMY PEIJIaMEHTY);

B JJIEKTPOHHOM (pOpMe (3amoNHsETCs IOCPEACTBOM BHECEHHS COOTBETCTBYOLIMX
CBEJICHHI B OJIEKTPOHHYIO (OpMY 3asiBJIEHHs), NOANUCAHHOE B COOTBETCTBHH C
TpeOOBaHMSAMU TYHKTAa 2.5.3 aIMHHHCTPATMBHOTO periiaMeHTa, npu  obpaleHun
nocpenctsoM Pecrmybnukanckoro nopraia.

2.5.2. 3asBieHue W TpHIaraemble IOKYMEHTHl MOTYT GBITh IIpEACTaBlIEHbI
(HarpaBIeHbI) 3aBUTEIIEM OJHUM U3 CJIEIYIONIHNX CIOCOGOB:

1) uepe3 M®II Ha GyMakHBIX HOCHTENSAX U B BHIE 9JIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHHAM ITYHKTA 2.5.3 aAMHHUCTPATHBHOTO PEriIaMeHTa;

2) mocpezcTBoM Pecry6iuKkaHCKOro MOpTana B 371eKTPOHHOM bopme;

3) B Opras JTUYHO WIIM TIOCPEACTBOM IIOYTOBOM CBA3M Ha OyMa)kHOM HOCHTeEJIE.
3asiBlicHHE M NpUIIaTaeMble JOKYMEHTbI, NIPH HAIpPaBIeHUH IIOCPEACTBOM TOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM IOPSIIKE.

2.5.3. 3asBeHHe NpH HANpPABIEHWH MOCPEICTBOM Pecmy6nmkaHckoro moprana
NIOJIUCHIBACTCS MTPOCTOM 3EKTPOHHOM MOAIMCHIO 3asIBUTEIIS.

Jist monydeHHst NPOCTON IIEKTPOHHOW TNOAMMCH 3asBUTENI0 HEOOXOIUMO
NpOUTH mpouenypy perucrpauuu (ayrentudukanuu) B ECHA, a takxe MIOATBEPAUTH
YYETHYIO 3aIIHCh.

OJIeKTPOHHBINH JIOKYMEHT (3MIeKTPOHHBIH 06pa3 JOKyMeHTa), yKa3aHHBIA B
NOJMYHKTe 2 MyHKTa 2.5.1 aJMMHHCTPaTHBHOIO PErNIAMEHTA, 3aBEPAETCS yCHIIEHHOM
KBaJIM(QUIMPOBAHHON MOMIIHCHIO JIMLI, YIIOJIHOMOYEHHBIX HA CO3JaHHE W TOJMHMCAHHE
TaKUX JOKYMEHTOB, B TOM YHUCIIE HOTAPHYCaMHU.

OIeKTPOHHBIE IOKYMEHTHI (JIeKTPOHHBIE 06pa3bl IOKYMEHTOB), IPHIIaraeMsle K
3asBJICHHIO, B TOM 4YHCJle JOBEPEHHOCTH, HANPABIAIOTCA B BUAE (aiiioB B opmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MGaiir.

KauecTBo NpenocTassieMbIX 31eKTPOHHBIX JOKYMEHTOB (37IeKTPOHHBIX 06pa3oB
JIOKYMEHTOB) [OJDKHO MO3BOJIATh B TOJNHOM 00BeMe IPOYMTATH TEKCT NOKyMEHTa M
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpermaeTcs TpeGOBaTh OT 3asBUTEJIS

1) mpexcraBnenus NOKYMEHTOB M HHGOPMALKMU WX OCYIIECTBICHUS AeHCTBHIA,
NPEIICTABICHHE MM OCYIIECTBJICHHE KOTOPHIX HE IPEAyCMOTPEHO HOPMATUBHBIMU
NIDAaBOBBIMU  aKTaMH, PETYIMPYIOIIUMU OTHOIIEHHS, BO3HHMKAIOIIME B CBA3H C
[PEA0CTaBIEHUEM MYHULMIIAIIBHOMN YCIIyTH;

2) ocyuiecTBIeHUs NEHCTBHi, B TOM 4YHCIle COINIACOBAHM, HEOOXOMUMBIX IS
NOJNy4eHUs MYHUUUNAIBHOW YCIOYIM M CBA3aHHBIX C OOpallleHHeM B HHbIE
FOCYIapCTBEHHBIE OpraHbl, OpraHbl MECTHOrO CaMOYIpaBICHHs, OpraHU3alMHd, 3a
MCKIIIOYCHMEM  TIONIYYeHHs YCIYr W TMOJNYYeHHs JOKyMEHTOB W HH(OPMaLuH,
NPEIOCTaBIsAEMbIX B pe3yJibTaTe IPEJOCTABICHUS TaKUX YCIyr, BKIIOYEHHBIX B



[IepeuHH, yKasaHHble B 4acTd | cratbu 9 @exmepanbHOoro 3akona Ne 210-®3
(He0OXOTMMEIX M 06S3aTENBHBIX YCIyT);

3) nmpexacTaBneHMs [OKYMEHTOB M MH(OpMALHH, OTCYTCTBUE U (W)
HEIOCTOBEPHOCTE KOTOPBIX HE YKa3bIBATHCh [P NEPBOHAYAIBHOM OTKa3e B MpHEMe
JIOKYMEHTOB, HEOOXOAMMBIX Il NPELOCTABIEHUS MyHHLHIATbHOMN yciayrd, nubo B
NpeNOCTaBICHUH MYHUIMIIATBHOA yCIIYTH, 33 HCKIIOUEHHEM CIIE/YIOIIMX CIIy4aes:

a) HM3MeHeHWe Tpe6OBaHMHA HOPMATUBHBIX NpPABOBBIX AKTOB, KACAIONIHXCS
[IPeIOCTaBICHHs MYHULMIIAIIBHOM yCIIyTH, 10Cie HepBOHAYAIbHOM MOqaYy 3asBIICHUS
0 MPEAOCTaBIEHNH MYHUIUNIAIBHOM yCIIyry;

0) Hanu4Ke OUKMGOK B 3asBCHUU O NPEIOCTABICHAN MYHULUNATBHON YCIIyTH U
AOKYMEHTaX, IOJAHHBIX 3agBUTEJIEM [IOC/IE IEPBOHAYANBHOIO OTKa3a B IpHUeMe
JIOKyMEHTOB, HEOOXOIMMBIX Ul TPENOCTABICHHS MYHHIMTIAIBHON YCIyrH, Mu6o B
TIpENOCTaBICHIY MyHUIMIIATEHON YCIyr U He BKJIFOUEHHBIX B IIPE/ICTABJICHHbIH paHee
KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHE CPOKA IEHCTBUS JOKYMEHTOB WM M3MEHEHHE uHbOpMaLuK ocie
TICPBOHAYAIBHOTO OTKa3a B IPHEMe JOKYyMEHTOB, HEOOXOAUMBIX IS TIPEIOCTABIICHHS
MYyHULMIATBLHOH yCIyrH, 160 B NPeIoCTaBICHHH MyHULMIATBHOM YCIIyTH;

I) BBUIBIEHHE NOKYMEHTAIBHO IOATBEPXKIEHHOrO  (hakTa (npu3HaKoB)
OUIMOOYHOTO MM NPOTHBONPABHOTO AeHCTBHs (Ge3MeiiCTBHS) JOMKHOCTHOrO JIHLA
Oprana, pabotHuka MOLI, mpu nepBoHAYaIbHOM OTKase B IIpUEME JOKYMEHTOB,
HEOOXONMMBIX [UIsl IPEIOCTAB/ICHUS MyHHUIMITATBHOM YCIIyTH, 1160 B IpeI0CTaBIeHUH
MyHULMIATBHOH YCIIYTH, O 4eM B NHUCBMEHHOM BHJE 3a TOMIKCHIO PyKOBOIUTEIS
Oprasa npu nepBoHayanbHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOMMUMBIX UL
NPeOCTAB/ICHHS MYHHULMIAIBHON YCJIyrd, YBEIOMISIETCS 3asBHTENb, a TaKKe
NIPUHOCATCS M3BUHEHUS 3a JIOCTABIICHHBIE HEY106CTBa;

4) npenocrapnenus Ha GyMaXKHOM HOCHTENe IOKYMEHTOB H uH(bOpMaIHH,
OIIEKTPOHHBIC 00pa3kl KOTOPBIX paHee GBLIH 3aBEPEHbI B COOTBETCTBHM ¢ ITyHKTOM 7.2
yacTd 1 craten 16 ®enepansroro 3akona Ne 210-D3, 3a MCKITIOYEHHEM Clly4aeB, eCIIH
HaHECCHWE OTMETOK Ha TaKHe NOKyMEHTHI JUOO UX U3BATHE SBISAETCS HEOOXOIMMBIM
YCIIOBHEM IPEIOCTABICHUS TOCYAapPCTBEHHOM MIIM MyHHLHMIAILHON YCIYTH, U HHBIX
Clly4aeB, yCTaHOBJIEHHBIX (eiepalbHBIMH 3aKOHAMH.

2.6. I/IC‘{epHBIBaIOH.[Hﬁ NEPEICHb NOKYMECHTOB, HeO6XOIII/IMLIX B COOTBETCTBUH C
HOPMaTUBHBIMH IIPABOBBIMU aKTaMHU [JIsI I[Ipe€aOCTaBJICHUS MyHHLIPIH&UH:HOﬁ yciyru,
KOTOpPBIC HAXOASTCS B PacCIIOpPsKEHUH I'OCY JapCTBEHHBIX OpraHoB, OpraHOB MECTHOT'O
CaMOYIIpaBJICHUS U IIOABEIOMCTBEHHBIX roCyqapCTBE€HHBIM OpraHaM HJId OopraHam
MECTHOT'O CaMOyIIpaBJICHUS opraHmauHﬁ U KOTOpPBIC 3asBUTECIIb BIIpaBe I[IpeaCTaBUTh, a
TaKXe CIIOCOOBI UX INNOJIy4YCHMS 3asIBUTECIISIMU, B TOM YHUCJIE B 3JI€KTPOHHOﬁ (bopme,
OPANOK UX NPEIACTaBIEHUS; I OcyIlapCTBeHHblﬁ Oopras, opraH MECTHOT'O
CaMOyIIpaBJICHHS 0o OpraHusanus, B paclopspKeHUU KOTOPBIX HAXOASITCS JaHHBIE
AOKYMEHTBI

2.6.1. Ilony4yeHre NOKYMEHTOB B paMKaX MeXBEIOMCTBEHHOIO B3aUMOICHCTBHS
He TpebyeTcs.



2.6.2. 3agBuTeNb BOpaBe NpPENOCTABHTEH AOKYMEHTBI (CBEAEHHUS), YKa3aHHbIe B
noxmynktax 1 - 2 nynkra 2.6.1 aJMHHHCTpaTHBHOIO pernamenTa, B ¢opme
SJICKTPOHHBIX NOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOH KBANTM(GUIUPOBAHHON MOAMHUCHIO
/L, YTOJIHOMOYCHHBIX HAa CO3MaHME M NOANMCAHHE TAKMX LOKYMEHTOB, IPH IMOAAYeE
3as1BJICHUS.

2.6.3. HempencraBneHue (HecBoeBpeMeHHOE NPEICTABIEHUE) YKa3aHHBIMH B
MyHKTe 2.6.]1 aIMMHHCTPaTHBHOIO periiaMeHTa OpraHamu rOCYapCTBEHHOM BIIACTH,
OpraHaMi MECTHOrO CaMOYIIpaBIeHHs, OPraHH3alUsIMH JOKYMEHTOB W CBEIECHMIl He
MOXET ABJIATECA OCHOBaHHEM JUIS OTKa3a B IIPEOCTABICHHN MyHHLMIATLHON YCITyTH.

2.6.4. JlomxHOCTHO® JMUO M (WiH) paGOTHHK, YKa3aHHBIX B MyHKTe 2.6.1
aAMHHUCTPAaTUBHOrO pErJlaMeHTa OpraHOB W OpraHM3alMif, He IpeJCTaBHUBIIHE
(HECBOEBPEMEHHO IIPe/ICTABUBIIME) 3aNpPOIICHHbIE U HAXOMALIHNECS B pacnopsHKeHUH
AOKYMEHT MJIM CBEJCHUS, MOJJIEKAT aAMHUHUCTPATHBHOMN, IUCUMIIHHAPHON MM HHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTeNnbcTBOM Poccuiickoit ®eneparun.

2.6.5. 3anpewaercs TpeGOBaTh OT 3asBUTENsS JOKYMEHTbI CBEJICHUS, B TOM YHCJIE
TIOATBEPXKAIOIINE BHECEHUE 3asBUTENEM ILIATHI 33 IIPEAOCTABIEHHE MYyHUIMIAILHOMN
YCIyTdl, HAXONAIUKECS B PACIIOPSIKEHHH IOCY IapCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO
CamOyMPpaBIeHUs M IOABENOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOT'O CaMOyIIPaBJICHHUS OpraHU3aLuil.

Henpezcrasnenue 3asButeneM IOKYMEHTOB, colepiKaiiux CBEJICHHUS], KOTOpbIE
HaxolATCs B  pAaclOPSHKEHHH TOCY[IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYMPpaBICHUs M IOABENOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOr0 CaMOYNpaBJICHUS] OpraHU3alluii, He SBJISETCS OCHOBAaHHEM JUIi OTKa3a
3asBUTEIIO B IIPEAOCTABIEHUH MYHULUITAILHON YCITyTH.

2.7. VicuepnblBatoluii iepedeHb OCHOBAHUM /ISl 0TKA3a B [IPHEME JIOKyMEHTOB,
HEOOXOJMMBIX /ISl IPENIOCTABIIEHHS My HULMITATBHOM yCIIyT ]

2.7.1. OcHOBaHMAMH Il OTKa3a B IpHEMe JOKYMEHTOB, HEOGXOIMMBIX IS
IIPEIOCTaBICHHs MyHHLIMNIAIBHOM YCITyTH, ABIISIOTCS:

1) mnpeacTaBneHHble 3asBHTENEM JIOKyMEHTBl COAEpXAT MONYHUCTKH M
UCTIPABJICHHs TEKCTa, HE 3aBEPEHHBIE B IOPSJIKE, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM
Poccwuiickoit @eneparuu;

2) MOKyMEHTBI COZep)KaT MOBPEeXJAEHHs, HATMYMe KOTOPHIX HE MO3BOJISET B
TNOJHOM 00BEeME HCMOJb30BaTh HMH(POPMALMIO M CBEJEHMs, COJepKallhecs B
AOKYMEHTAaX JUIsl IPEJOCTAaBICHUS] MyHULIUNIAIBHOM YCITyTH;

3) TpeACTaBNEHHBIE TOKYMEHTHI WM CBEIEHHS yTPaTUIM CHIY HAa MOMEHT
obpalleHus 32 MyHHMIMIAIBHOK YCIyroi (IOKYMEHT, yIOCTOBEPSIOLIHI OJTHOMOYHS
NPENCTaBUTEIA 3asBUTEJIS, B Clly4ae 0OpalleHus 3a peJOCTaBIeHHEM MyHULUNATBHOM
YCIIYTH YKa3aHHBIM JIUI[OM);

4) nozxava 3asBIEHHUs O MPEJOCTABICHHH MyHULMNIATLHON YCIYTH U JOKYMEHTOB,
HEOOXOMMMBIX JUIsl IPEOCTAB/ICHHs MyHHLUIIAIBHON YCIlyTd, B 3JIEKTPOHHOM (GopMe ¢
HapylIeHHEM YCTaHOBJIEHHBIX TpeOOBaHHUiA;



5) HEKOpPEKTHOe 3amoJIHeHHe 00sA3aTeNbHbIX MONeH B GOpMe 3asiBIEHUS, B TOM
YMCI€ B HHTEPAKTUBHOM (Qopme 3asBneHus Ha Pecrmy6iukanckoM mopraie
(HEZI0CTOBEPHOE, HEOJIHOE, JTHOO0 HENPABUIBLHOE 3aMOHEHHE);

6) NpenCTaBIeHHE HEMOJIHOTO KOMIUIEKTA JOKyMEHTOB, HEOOXOIMUMBIX s
NpeOCTaBIeHU MyHUIMIIATBHON yCIIyTH;

7) 3asBICHHE O MpPENOCTABICHMH YCIYrH [OJAHO B OPraH rocCyAapCTBEHHOM
BJIACTH, OPraH MECTHOT'O CaMOYIPaBJIEHUs MJIM OPTraHU3aLHIO, B IIOJIHOMOYHS KOTOPBIX
He BXOJUT MPEN0CTaBICHNE MyHULIUIIAIBHOMN yCITyTH;

8) HecobiroleHHe yCTaHOBJIEHHBIX crathedl 11 (enepambHOro 3akoHa OT 6
anpenst 2011 roga Ne 63-®3 «OG6 31eKTPOHHON MOANKCH» YCTOBUI MPH3HAHHS
ACHCTBUTENIBHOCTH YCUIIEHHOHN KBATU(DHLIMPOBAHHOMN 3JIEKTPOHHOMN MOITHCH.

2.7.2. TlepeueHb OCHOBaHMil ISl OTKa3a B MpUEMeE NOKYMEHTOB, HEOOXOIUMBIX
AJISL TIOJTyYeHUS] MYHULIUITATIBLHOM YCITyTH, SBISETCS HCYEPIIBIBAIOLIHM.

2.7.3. Pewienue 06 OTKase B IpueMe 3asBIE€HUS M JIOKYMEHTOB, HEOOXOIMMBIX
AT IPEAOCTaBICHUS MYHHULMIAIBHON YCIyrH, MOXET OBITh NMPHHSTO KaK BO BpeMs
[preMa 3asBUTEeNs, TaK U II0C/Ie MOIY4YEeHUsT OTBETCTBEHHBIM IOJKHOCTHBIM JIHI[OM
Oprasa HeoOXOAMMBIX IS NPENOCTABICHHS MyHHLMIAIBHOM YCIYTH JOKYMEHTOB
(CBelleHMH) ¢ HCTONB30BAaHHEM  MEXBELOMCTBEHHOTO  HH(MOPMALHOHHOTO
B3aUMOJICHCTBHS, B CPOK, HE MPEBBIMAIOIMKE 9 paGounx HHEW CO OHA PEruCTpaLyy
3asBICHUS.

2.7.4. 3ampeuiaeTcs OTKa3bBaTh B NPHEMe 3asBIEHMS M MHBIX JOKYMEHTOB,
HEOOXOMMBIX [T PEIOCTABIICHHS MY HULIUIIATBHON YCITyTH, B CITydae eCIH 3asiBIeHHE
M JIOKYMEHTbI, HEOOXOJUMBIE JIJIs IPEIOCTABICHHS] My HULUIIAIBLHON YCIIYTH, OJaHbI B
COOTBETCTBHHU C UH(pOPMALMEN O CPOKAX M MOPSAKE MPEAOCTABIECHHUS MYHHUIUIIATEHOMN
yenyri, ony6iukosanHol Ha EnuHoM nopraite, Pecry6inkanckom mnoprase.

2.8. MicueprnipIBaronuii nepedeHb OCHOBaHUH /Il IPHMOCTAHOBIICHHS WM OTKA3a B
NPEIOCTaBIEHUH MyHUIIUIATBHOMN yCIIyrH

2.8.1. OcHoBanMsi s NPHUOCTAHOBIEHUs IPEJOCTABIEHHUS MYyHHIUIAIBHOM
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMe I/ OTKa3a B IIPEAOCTaBIEHHMH MyHHUHMNAIBLHOM YCIyrH:
OTCYTCTBHE 3allpallliBaeéMbIX CBEI€HHH 00 00beKTax yyera.

2.8.3. IlepeyeHp OCHOBaHMH U1 OTKa3a B MPEJOCTABIEHHH MYyHHIUIIAIBHOM
YCIIyTH SIBJII€TCS] HCUEPIIBIBAIOLIUM.

2.8.4. 3ampemaeTcs OTKa3pIBaTh B IIPEJOCTABICHHH MYHULHUIIAILHON yCIyru B
Cllyyae, €ClM 3asBJ€HHE O MPEJOCTAaBICHUH MYyHHUIMIAIBHONW YCIyrd II0JAHO B
COOTBETCTBHMH ¢ MH(OPMaLMEH O CpPOKax U MOPSIKe MPEAOCTaBICHUS MyHUIUNATbHOMN
yclyrH, onybaukoBanHo# Ha Exunom noprane, Pecry6inkanckoM nopraie.

2.9. Ilopsnok, pasMep ¥ OCHOBAaHHS B3UMaHHsI FOCYJaPCTBEHHOM MOILIMHb] MM HHOM
IUIAThI, B3MMAEeMOH 3a IIPEAOCTaBlIEeHHEe MyHUIMITAIIBHON YCIyTru

MynununaneHas yciyra npegocraslisieTcsi Ha 0e3B03ME3IHON OCHOBE.



2.10. IlepedeHs yciryr, KOTOPbIE SIBISIOTCS HEOOXOAMMBIMU U 0053aTEIbHBIME TSI
TNPEeI0CTaBIEHHs MYyHUIUIIAIBEHOM YCIyTH, B TOM YHCIIe CBEACHHUS O JOKYMEHTE
(ZOKyMeHTax), BbIIaBaeMOM (BBLIABAEMbIX) OpPraHU3aLMsAMH, YYaCTBYIOIMMH B

NPENOCTaBIEHUU MyHULUIIATIBHBIX YCIYT

[penocraBnenne HeOOXOAUMBIX M 00S3aTENBHBIX YCIIyT HE TpedyeTcs.

2.11. INopsinok, pasmep ¥ OCHOBAaHHs B3UMaHHUs IUIATHI 3a MIPEAOCTABIIEHHE YCIIyT,
KOTOpBIE ABJIAIOTCSA HEOOXOAUMBIMH U 00sI3aTeIbHBIMHU IS TIPEAOCTaBIEHHS
MYHHULHUIAIBHOM YCITYyTH, BKIIIOYas HHPOPMALMIO 0 METOAUKE pacyeTa pasMepa TakoM
TUTATHI

[IpenocTaBnenre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIIyT He TpeOyeTcs.

2.12. MakcuManbHbIH CPOK OXXHAAHHS B OYepeH MIPH [ogade 3arpoca o
NPEIOCTABIEHMH MyHMLUIIATIBHON YCITYTH, YCIYTH, IPEJOCTABIISIEMON OpraHu3alueH,
YYacTBYIOILEH B IIPEOCTAaBIEHUU MyHULIUIIAIBHOM YCITyTH, U MIPH IIOJIyYEHUH
pe3yJibTara MpeoCTaBIeHUs] TAKUX YCIIyT

2.12.1. Bpems oxuiaHus NPy Nojiaye 3asBIeHUS Ha MOJIyYeHHE MyHULUNATIbHOM
YCIyIu - He 6osee 15 MHUHYT.

2.12.2. Tlpu mosy4eHuH pe3yJbTaTa MPEIOCTABICHUS MYHHLHIIAILHON yCIyrH
MaKCHMAaJIbHBIA CPOK OXKHIAHUS B O4Yeped He IOJDKEH MPEeBBIATh 15 MUHYT.

2.13. Cpok ¥ NOPSZI0K PErUCTpaLlMU 3a1poca 3asBUTEIS O IPEI0CTABICHUN
MYHHLHUIIAIBHON YCIYIH M yCIIyTH, IPEAOCTaBIIAeMOM OpraHu3aliei, yuyacTBYIOILEH B
NPEI0CTABIEHUH MyHHULIUIIAILHOM YCIIyTH, B TOM YHUCJIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nuuHoM ob6pamenuu B ML B neHp nmomayu 3asBiIeHHS 3asIBUTENIIO
BbpIgaercs pacnucka u3 AVIC M®L] ¢ peructpaiioHHEIM HOMEPOM, MTOATBEPIKIAFOLIHM,
YTO 3asiBJICHUE OTIIPABIICHO, U AATOH MOAa4Yy 3asiBJICHUS.

2.13.2. Ilpm HampaBieHMM 3asBIE€HUS IOcpeAcTBOM EmumHoro mnoprana,
PecmyGnrkaHckoro noprana 3asiBUTeNb B JEHb [OJa4YH 3asBICHHS MOIYYaeT B JIUYHOM
kabuHere PecrmyGnukaHCKOro mopraja W IO DJIEKTPOHHOW IOYTE YBeIOMJIEHHE,
NOATBEPXKJAAKOIIee, YTO 3asBI€HHE OTIPaBIE€HO, B KOTOPOM  YKa3bIBalOTCS
perucTpallMOHHBIA HOMEp U JaTa M0o/la4yM 3asiBIECHUsI.

2.13.3. Ilpu nuyHoM oOpamenun B OpraH B J[€Hb IOJAauu 3asBIEHUS
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIoM OpraHa 3asiBUTENIO BBIIAETCS paclucka U3
aBTOMAaTU3UPOBAHHOM HMHGOPMALIMOHHONW CHUCTEMBbI, NMpPEIHA3HAaYeHHOW A OKa3aHWs
rOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, C PErHCTPAllAOHHBIM HOMEpOM, NaTOH
NIOZIa4yX 3asiBJIEHHUS U NIepeYHEeM Ipe/ICTaBICHHbIX J1OKYMEHTOB.

2.14. TpeboBaHuUs K NOMEIIEHHUSIM, B KOTOPBIX [TPEIOCTABISETCS MyHULUIIAIbHAS
yclyra, K 3ajly O)KHJIaHHUs, MecTaM JJIs 3aII0JHEHHUs 3alIpOCOB O MIPEOCTaBICHUH
MYHHLUNATBHON YCIIyTH, HH)OPMAIIMOHHBIM CTEHIaM ¢ 00pa3jaMy UX 3aIl0JHEHHS U



EPEYHEM JIOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABIEHUs KA 0 MyHULHIATBHOMN
YCIIYTH, pa3MEILEeHHIO ¥ 0QOPMIIEHHIO BU3YalbHOM, TEKCTOBOM U MYJIBTHME JUMHHON
“H(pOPMAIIUHK O OPsJIKE IPEIOCTaBIEHHS TAKOH YCIyTH, B TOM YHCIIE K 06eCedeH o
AOCTYIHOCTH JJIs1 MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (eepaibHbBIM
3aKOHOJATENBCTBOM U 3aKOHOAATeNbCTBOM Pecry6iuku Tataperan o conpansHoM
3aliTe HHBATH/OB

2.14.1. llpenocrapieHne MyHULUNATLHONU YCIYTH OCYIIECTBISETCS B 3JAHUAX U
NOMELIEHUsX,  O0OOpYNOBAaHHBIX IPOTHBOIMOKAPHOM  CHUCTEMOH M CHCTEMOM
II0XKapOTYyILIEHUS.

Mecra mnpuema 3asBuTeneil 00OpPYAYIOTCS HEOOXOAMMOM MeGenbio s
o(hopMIIeHHs TOKYMEHTOB, HH(POPMAIIMOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBHM C 3aKOHONATEIBCTBOM POCCHICKOL Oepepanuu o
COLMANBHOM 3aIllUTe WHBAIMIOB B LENSIX OGECHPEersTCTBEHHOTO [OCTyNa K MecTy
NIPEeIOCTaBICHUS] MyHULUIIAIBHOMN YCIIyTH 00eCceYnBaeTcs:

1) obecreunBaeTcs GeCNpPENATCTBEHHBIA JOCTYI HHBAIMIOB K MeECTy
NIPEIOCTaBICHUS! MYHHUUUIAIBHON ycinyrd (yOoOHBIM BXOZI-BBIXOZ B TIOMEINEHHS M
[IepeMEILEHHUE B UX Npefenax);

2)  Bu3yanbHas, TEKCTOBas M MyIbTHMeNWiiHas HHQOPMAIUS O MOPSIKe
NPeIoCTaBICHUs] MyHHUIMIIAIBHOW yCIyrd pa3MellaeTrcs B yAOOHBIX JJIs 3asBUTENEi
MecTax, B TOM YHCJIE C yYETOM OTPaHUYEHHbBIX BO3MOXXHOCTEH MHBAIUOB;

3)  coNpOBOX/EHHME MHBAIMIOB, MMEIOLIKX CTOMKHE PAacCTPOHCTBa (ByHKIHH
3pEHHS U CaMOCTOSATEIBHOIO NIEPEABUKECHUS, U OKa3aHHE UM ITIOMOLLY;

4)  BO3MOXHOCTb CAaMOCTOSITENIBHOTO IIEPEABKKEHUsS [0 TEPPUTOPHH, Ha
KOTOPOH ~ PacroNOXKeHbl OOBEKTBl COLMANBHOM, HHXXEHEPHOH M  TpPaHCIOPTHOM
MHQPACTPYKTyp, BXO/Ia B TaKkMe OOBEKTHI M BBIXOJa M3 HUX, MOCAJKH B TPAHCIIOPTHOE
CPeACTBO U BBICAJIKH M3 HErO, B TOM YHCJIE C UCIIOTIb30BaHUEM KPECIIa-KOSICKH;

5)  Hamiexamee pasMmelleHHe OGOpPYIOBAaHHS M HOCUTeNedl HH(OpMAIuH,
HEOOXOMMMBIX [ obecredeHus GecHpensITCTBEHHOro JOCTyIa HHBAIUIOB K YCIyraM
C Y4€TOM OTpaHMYEHUH UX XXU3HEAesATEIbHOCTH;

6)  nyGnupoBaHMe HEOOXOMMMOM JUISi WHBAIUAOB 3ByKOBOHM M 3PHTENBHOM
MH(OpMaluK, a TakXkKe HaJNuceld, 3HAKOB M HHOM TEKCTOBOM U rpadudeckoit
MH(OpPMAINK 3HAKAMH, BBIIOTHEHHBIMH Pellbe(PHO-TOUeYHbIM prToM Bpaiins;

7)  HOIyCK CypAONepeBOAYMKa U TH(IOCYpIOIIEPEBOIUUKA;

8)  momyck coGaKH-IpOBOAHUKA MPH HAJIMYUH JOKYMEHTA, T0ATBEPXKAAOILETO
ee creuuanbHoe OOyyeHHMEe U BbIIaBaeMOro no ¢opmMe U B MOPSJAKE, KOTOPBIE
YCTaHOBJIEHBI IPHKa3oM MUHHUCTEpCTBA TpyJa M COLMAIbHOM 3aIiuThl Poccuiickoil
@enepanuu ot 22.06.2015 Ne 386 «OO6 yrBepxaeHuH (OPMBI IOKYMEHTa,
IOATBEPXKAAIOUIEr0 CHenuanbHoe oOyueHHe CcoOaKU-IIPOBOJHHUKA, W IOPSIKA €ro
BBIIAYM».

2.14.3. TpeboBanuss B dYacTd obecneyeHHs [AOCTYIHOCTH I WHBAIKIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPENOCTAaBICHHEe MYHHUIMIIAIBHON YCIyTH, W
CpPEJICTB, MCIOJb3YEMBIX IIPH IPEJOCTABICHUUM MYHULUNAIBHON YCIyrdH, KOTOpBIE
yKa3aHel B INOANYHKTax 1 — 4 myHkra 2.14.2. agMUHHUCTPAaTUBHOTIO perjamMeHTa,



MPUMEHSIOTCS. K O0BEKTaM K CpENCTBAM, BBEJEHHBIM B OKCILIYaTALMIO MM
NpOUIEANINM MOJACPHHU3ALIUIO, PEKOHCTPYKIHIO mmociie 1 uromst 2016 roga.

2.15. TokazaTen JOCTYIHOCTH M Ka4€CTBA MYHHIMIIAIBHOM YCIIyTH, B TOM YHUCJIE
KOJIMY€CTBO B3aMMO/ICHCTBUM 3asBUTENIS C IOJHKHOCTHBIMH JIMLAMH TIPU
NPEI0CTaBIEHUH MyHULUIIATBHON YCIYTH U UX MPOJOKUTENILHOCTD, BO3MOXHOCTD
MOJTy4eHHs HHOPMALIMK O XOJIe IPEIOCTABICHHS MyHHIMTIANLHON YCIYTH, B TOM
YHCJIE C UCTIONB30BaHHEM HH(POPMAIIHOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHiA,
BO3MOXXHOCTb JIHOO HEBO3MOXHOCTb IOJTyYeHHs] MYHHULMMATBHOH yCIyTH B
MHOTO(YHKIHOHATLHOM LIEHTPE MPEIOCTABNEH S TOCY JApCTBEHHBIX U
MYyHHMLMNATBHBIX YCIYT (B TOM YUCIIE B OJHOM 06beMe), B TH060M TeppHTOPHATBEHOM
N0Apa3AeIeHNH OpraHa UCTIONHUTEIBHO PACIIOPSAUTEIHHOIO OPraHa MECTHOTO

CaMOyINpaB/IeHH s, 10 BIOOPY 3asBUTENs (9KCTEPPUTOPUAIILHBIN TIPHHITAI),
MOCPEACTBOM 3aMpoca O MPEIOCTABIEHHH HECKOIBKHX IOCY IapCTBEHHBIX U (HIIH)
MYHHIUNAIBHBIX YCIYT B MHOTO(QYHKIHOHAIBHBIX LIEHTPaX MPeI0CTaBICHHUS
FOCYAapCTBEHHBIX U MYHHULUIIAIBHBIX YCITYT, IIPEAyCMOTPEHHOro cTaTheil 15.1
®enepanbHoro 3akona Ne210-®D3 (KOMILIEKCHBIH 3ampoc)

2.15.1. Toka3aTenssMu JOCTYIHOCTH IpeIOCTaBICHHS MYHHLHUIIAIBbHONW YCIIYTH
ABIIAIOTCS:

PacroioXEeHHOCTh OMEILCHHUS, B KOTOPOM BEJIETCS IPHEeM, BblIaya JOKyMEHTOB
B 30HE IOCTYITHOCTH OOILECTBEHHOTO TPAHCIIOPTa;

HalM4ie HeOOXOIMMOro KOJMYECTBA CIELHMATMCTOB, a TAKXKe ITOMEIeHUH, B
KOTOPBIX OCYIIECTBIIAETCS IIPUEM TOKYMEHTOB OT 3asBUTEJIEH;

HaJIMYMe HCYEpIbIBAOLICH HMHMOpMaMH O crocobax, MOpsIOKE U CPoOKax
NIPENOCTABICHUs MYHHULUIAIBHONW YCIyrH Ha MH(GOPMAalMOHHBIX CTE€HAaX, EauHOM
nopraie, PecryGinkanckom nopraie, ohpMIHaIbHOM CaiiTe MyHUIHIIATBHOTO PaiioHa;

OKa3aHW€ TIIOMOIIM HHBAIKWAaM B IIPEOJOJECHHH O0apbepoB, MEIIAIOLIIX
NIOJTyYCHHIO HMH YCJIYT HapaBHE C IPYTHMMH JIMIIAMH.

2.15.2. TlokasaTensMu KadecTBa MpPEeJOCTABIEHUS MyHHIMNAIbHOMN yCIIyTH
SABIISIOTCS:

1) cobmoeHne cpOKOB NIpHeEMa K PaCCMOTPEHHS IOKYMEHTOB;

2) cobmnronenue cpoka MojTy4eHus pe3ybTaTa MyHHLIUNATBHON YCIyTH;

3)orcyrcTBUe OGOCHOBAaHHBIX JKalob Ha HapyIIeHHs aJIMHHHCTPAaTHBHOIO
periamMeHTa, coBeplieHHble paboTHukamu Oprana;

4) KONMYECTBO B3aUMO/ICHCTBHIA 3asBUTEIIS C HOIDKHOCTHBIMH JiMIaMu (6e3 ydera
KOHCYJIbTaLlUi):

B3aUMOZEHCTBUE 3asBUTeNs ¢ paboTHukamu Oprana wmm MOL[ npu
NPeIOCTABICHUHA  MYHHMLHUIAIbHOW YCIYyrM OCYLIECTBISETCS OOHH pa3 IpH
NPEICTaBICHUH 3asBJIEHUsl CO BCEMU HEOOXOIUMBIMH JJOKYMEHTAMU;

OIMH pa3 B Cjly4yae HEOOXOAMMOCTH IIOJNyYEHHUS pe3yjibTaTa IPeI0CTaBIEHHS
MyHULIUNIBHOW yciayrd B Oprane mnmu MOL] B dopMme 3k3eMIuIsipa 3J1€KTPOHHOIO
JOKyMeHTa Ha OyMa>XHOM HOCHUTEJIE.

ITpoo/mKUTENPHOCT OJHOTO B3aUMOJEUCTBUS 3asBUTENS C JOKHOCTHBIMH
JMLAMH [IPU PEJOCTABICHUH MYHHULIMIIAIBHON YCIIyTH He IIpeBbIIaeT 15 MUHyT.



3asiBUTeENb BIIPaBe OLEHUTH KAYECTBO NPELOCTABICHHUS MYHHIUIAIBHON YCIYTH C
TIOMOILIBIO  YCTPOMCTB MOABMXHOH paanoTeneOHHON CBS3H, C HCIOIb30BAHUEM
Pecrmybinkanckoro nopraia, TepMUHAIBHEIX YCTPOICTB.

2.15.3. Mudopmarus o xoie NpeoCTaBleHHs MYHHULMIAIBHOMN YCIyTH MOXET
ObITb  IONMy4eHa 3asBUTENEM B JIMYHOM KabWHeTe Ha EauHOM nopraie,
Pecny6imkanckom nopraie, B Oprane, M®OLI.

2.15.4. TlpenocTaBieHrne MyHHLHMIATIBHOL YCIIYTd OCYILECTBIISIETCS B JIFOOOM
M®IL] no BeIOOpY 3asBUTENS HE3aBUCMMO OT MECTA €ro >KUTENbCTBA WIH MecTa
(hakTHYeCcKOro MpoxuBaHus (IPeCbIBAHUS) HA TEPPUTOPHH Pecrry6muku Tarapcran no
9KCTEPPUTOPUATIBHOMY MPUHIIMITY.

MyHuiunansHas ycmyra B cocTaBe KOMILIEKCHOTO 3aIpoca He IIPe0CTaBIAETCH.

2.16. Mluble TpeGOBaHHsl, B TOM 4KCIIe yUUTHIBAIOLIME OCOGEHHOCTH IPEIOCTABHHUS
MYHUIUIATBHON YCIIYTH [0 9KCTEPPUTOPHAIBHOMY NPUHLHMITY (B CIydae, eciiu
MYyHULMIANIbHAS YCITyTra NPEAOCTABISIETCS 110 3KCTEPPUTOPHATEHOMY TIPUHIIUITY) U
0COOEHHOCTH IIPeOCTABIEHHS MYHHUIMIIAIBHOR yCIlyTH B 3IEKTPOHHOI (opMe

2.16.1. Tlpu npenocraBieHUH MyHHULMNATBLHOM YCIyTH B 3JIEKTPOHHOH (opme
3asBUTENb BIIPaBe:

1) momyuynts wuHbOpMamMIO O IOpSAKE M CPOKaX IPeIOCTABICHHS
MYHULMNATBHOR YCIyrH, pasMelleHHyro Ha ExuHoM noprane, Pecry6imkasckom
nopTaie;

2) mojath 3asBlEHME O MNPENOCTABICHMM MYyHHLMIATBHON YCIYyrM W WHbIE
JOKYMEHTbI, HCOOXOAMMBIE JIsl PETOCTABICHHs MyHUUUITAIBLHON YCIyTH, B TOM YHCIIe
JIOKYMEHTBI ¥ HH(QOPMALHIO, 37IEKTPOHHEIE 06pa3sbl KOTOPBIX paHee GBLIM 3aBEpPEHb B
COOTBETCTBMH C IYHKTOM 7.2 yactu 1 ctateu 16 @enepansHoro 3akona Ne 210-®3, ¢
UCII0b30BaHKeM PecrybinnkaHckoro noprana;

3) mONYyYMTbH CBEJCHHS O XOJe BBINOJHEHHs 3asBJCHHH O INPEeJOCTABIECHUH
MYHULUNANBHOW YCIIYTH, TOJAHHBIX B 3JIEKTPOHHOMU (opMme;

4) OCYLIECTBHTH OLIEHKY KaueCTBa [PEJOCTABIEHNS MyHUIIUTIANEHOMN YCIyTH;

5) NONy4YUTb pe3yNbTaT NPEeJOCTaBICHHs MYHHUMIIAIBHON YCIyrn B dopme
3JIEKTPOHHOTO JIOKYMEHTAa,;

6) mnonats xanoby Ha pemreHue u neiictsue (Gesneiicteue) Opraa, a Takxe ero
JOJDKHOCTHBIX JIML, MYHHMUHIAIBHBIX CIIyXallUX IOCPeACcTBOM PecmyGnukaHCKOro
noprana, Tmoprana (enepanbHOR rocyfapcTBEHHONW WMH(DOPMAILMOHHOM CHCTEMSI,
obecneunBaroLiel mporecc aocyneGHOro (BHeCyneGHOro) 06XaloBaHMS pelleHHi u
AeiicTBuil (Ge3neHCTBUS), COBEPIIEHHBIX NPH IMPEJOCTABIEHHH OCYAAPCTBEHHBIX M
MYHULMIIANBHBIX ~ yCIYI OpraHami, IIPEJOCTaBISAIONIMMH TOCYJapCTBEHHBIE H
MyHHULMIIAIBHBIE YCIIyTH, WX JO/DKHOCTHBIMH JIMI[AMH, TOCYAApCTBEHHBIMH M
MYHULUIIAIBHBIMHU CITYXKaIlUMHU.

2.16.2. ®opMupoBaHHUE 3asBICHUS OCYLIECTBISETCS MOCPEACTBOM 3aIOHEHUS
3JIEKTPOHHON (QOpMBI 3asiBlieHUs] Ha PecrmyOnukaHCKOM mopraie 6e3 HeoOXOAUMOCTH
JOTIOJTHUTENIbHOM MO1a4Yy 3asBJIEHHs B KaKOH-1100 HHOU (opme.

2.16.3. TIpu dbopmMupoBaHUY 3asiBIE€HHs 00ECIEYMBAETCA:



1) BO3MOXHOCTH KOIIMPOBAHMS M COXPAHEHWs 3aSBJCHUS U HHBIX JIOKYMEHTOB,
HEOOXOMMMBIX [T IPEIOCTABIIEHHUS YCITyTH;

2) BO3MOXHOCTb 3allOJHEHHs HECKOJILKHMH 3asBUTEISIMU OIHOMN 3JIEKTPOHHOM
opMbI 3asBlIeHUs TPU OOpALEHHH 32 YCIYraMH, NPearoarariiMu HalpaBlieHHe
COBMECTHOTI'O 3asIBJIEHHS] HECKOJIbKMMHU 3asBUTE/ISIMHU;

3) BO3MOXHOCTb Ie4aTH Ha GyMa)KHOM HOCHTEJNle KOIMHUH 9JIEKTPOHHOM (OPMEI
3asBJICHUS,

4) coxpaHeHHe paHee BBEICHHbIX B 9JIEKTPOHHYIO (hOPMy 3asiBIEHUS 3HAYCHMUI B
Mo00 MOMEHT M0 XeJTaHHUIO MOJIb30BATEs, B TOM YHCJIe [IPH BO3SHUKHOBEHUH OMIHOOK
BBOJIa ¥ BO3BPATE [/ IOBTOPHOTO BBO/A 3HAYEHHH B 3IEKTPOHHYIO HOPMY 3asBICHHUS;

5) samnonHeHWe TOJeH SJEKTPOHHOH (OPMBI 3asBIEHMS 40 Hayaia BBOJA
CBEICHUH 3asBUTENEM C HCIONB30BAHMEM CBENEHMH, pasMemieHHsXx B ECHA, u
CBEJICHUH, OIyOIIMKOBaHHBIX Ha PecryGnuKkaHCKOM IIOpTalle, B 4acTH, Kacalomieics
CBEJICHHH, OTCYTCTBYIOIIUX B €IMHOM CHCTEME HAEHTUDHUKALHH 1 ayTeHTU(DUKAIUH;

6) BO3MOXXHOCTb BEPHYThCS HAa MOGOH M3 3TAIOB 3aMOJHEHHS 3JIEKTPOHHOM
(opmeI 3asBIeHUsI Ge3 IOTepH paHee BBEICHHOM UHpOpMaIHH;

7) BO3MOXHOCTh JOCTyIa 3asiBUTENS K paHee IONAHHBIM MM 3asBICHHAM B
TeYCHHE HE MEHEEC OJJHOTO ro/ia, a TAK)KE YaCTUYHO CHOPMUPOBAHHBIM 3aSIBICHHSAM - B
TE€YEHHE HE MeHee 3 MeCHIIEB.

2.16.4. 3anuce 3asButeneii Ha npueM B M®I] (aiee - 3alMCh) OCYLIECTBIISETCS
nocpesicTBoM PecryGinkanckoro noprana, TenedoHa KOHTakT-neHTpa MOLI,

3agBUTEIII0 NPEOCTABNACTCA BOSMOXHOCTD 3AlUCH Ha JOGbIEe CBOGOMHbBIE IS
lIpueMa N1aTy W BpeMs B NPE/eNIaX yCTAHOBJICHHOrO B MHOIO(YHKIHOHAIBHOM IIEHTpe
rpaduka npuema.

3amuch Ha ONpeNeNeHHYIO JaTy 3aKaHYUBAETCS 33 CYTKH O HACTYIIJICHUS. 3TOM
JaThl.

Jlns ocyIecTBIeHUs IPeBAPUTENBHOI 3aIIiCH NIOCPEICTBOM Peciy6ukanckoro
nopTana 3agBUTENO0 HEOOXOAMMO yKasaTh 3allpalllMBaeMble CHCTEMON JAHHbBIE, B TOM
qucre:

bamunHIO, MMS, OT4ECTBO (P HATUYUHM);

HoMep TenedoHa;

aJipec JIEKTPOHHOM MOYTHI (II0 XKeJIAHHIO);

XKeJlaeMyro aTy U BpeMs IpHeMa.

B ciyuae HeCOOTBETCTBHSI CBefEHHMH, KOTOphle COOOLIMI 3asBUTENb npu
IIPE/IBAPUTENILHON 3aIlMCH, NOKYMEHTaM, NPEJCTAaBICHHBIM 3asBUTENEM IPU JTHIHOM
TnpueMe, IpeBapuTebHAas 3alIUCh aHHYJIHPYETCS.

Ilpu ocyliecTBIEHMH NpeNBapUTENbHON 3alMMCH 3asBUTENI0 O0ECIeUHBAETCS
BO3MOXHOCTh pacliedaTaTh TaJOH-NIOATBEPXKAEHHE. B  ciydae, ecnum 3asBHTENDH
COOOIIMT aJpec SJEKTPOHHOM IOYTHI, HA YKa3aHHBIA ajipec TaKkKe HAIPABISETCS
MH(OPMALUs O IOATBEPKACHHH NPeIBAPHTEIbHOMN 3aIUCH C yKa3aHHeM JaThl, BDeMEeHH
U MecTa [prema.

[Ipn ocyumiecTBIEHNM INpenBapHUTENbHONW 3amMCH 3asBUTENb B 00A3aTeIbHOM
TopsiIke HHPOPMHUPYETCS O TOM, YTO MpeABAPUTEIbHAS 3AIIUCH AHHYTHPYETCS B CIydae
€r0 HEeABKHM 110 UCTEUYCHUH 15 MUHYT ¢ HA3HAYEHHOT'O BpeMEHH MpUeMa.

3asiBuTens B moboe BpeMs BIIpaBe OTKa3aThCs OT NpeBAPHTENbHON 3aIiCH.



anpemaercst Tpe6oBaTh OT 3asBUTENS COBEPLICHHUS HHBIX JEHCTBHiA, Kpome
TIPOXOXACHAS UACHTHGUKALMI U ayTEeHTH(GHUKALKY B COOTBETCTBUM C HOPMaTUBHBIMU
TPaBOBbIMH  akTamu  Poccniicko#i ®enepanun, ykasamus neu NpUeMa, a Takxke
TPEAOCTABNCHUS CBENICHHH, HEOOXOMMMBIX IS pacyeTa ITHTENBHOCTH BPEMEHHOT0
MHTEpBala, KOTOPEIA HEOOXOAMMO 3a6POHUPOBAT ISt npuema,

3. CocraB, nocsienoBaTebHOCTD H CPOKH BBLINOJTHEHHS AIMHHHCTPATHBHbIX
Npouexyp, TpeboBaHHs K NOPAAKY HX BBINOJHEHHSI, B TOM YHCIe 0co0eHHOCTH
BLINIOJHEHHs aIMHHHCTPATHBHBIX NPOLEAYP B /1eKTPOHHOI ¢dopme, a Takxke

0COOEHHOCTH BBINOIHEHHSI 3/ IMHHHCTPATHBHBIX npoueayp B
MHOroyHKUHOHAIBLHBIX HEHTPaX

3.1. Onucanme nocienoBaTebHOCTH NeiiCTBHl [IpH NIPEIOCTABICHUH
MYHULHUIIATEHOR YCIyru

3.1.1. TlpenocTaBienue MyHHLUNATBHOI YCIyTH BKJIIOYaeT B cebsl ciieayrolye
a[IMMHUCTPATHUBHBIE IIPOLIEyPHI:

1) KoHCYNBTHPOBaHUE 3asBUTES;

2) IpUHATHE M pPAcCMOTpEHHE KOMILIEKTa JAOKYMEHTOB, IpeJCTaBIEHHBIX
3asBUTEIIEM;

3) HanpaBeHHe MeKBEeIOMCTBEHHbIX 3allpOCOB B OpraHbl, Y4YacTBYIOLIHE B
TNPeNI0CTaBICHUH MY HULMITAIBHON yCITyTH;

4) OArOTOBKA pe3yNbTaTa MyHULHNATEHOM yCIyTH;

5) Bbllaua (HampaBJIeHNe) 3asSBUTENTIO pe3y IbTaTa MYHHUUHIIAIBHON YCIIyTH;

6) UCTIpaBIeHHEe TEXHHYECKHUX OIMOOK,

3.2. Oka3aHne KOHCYNbTALNI 3asBUTEIIO

3.2.1. OcHOBaHMEeM Hayala BBINOJHEHHUS aIMUHMCTPATUBHOW  IPOLEypBI
SBISETCS OOpalleHre 3asBUTENS I10 BONpOCaM, CBSI3aHHBIM C MPENOCTABIEHHEM
MYHHUIHUIAIBHOH YCIIyTH.

JIOJDKHOCTHBIM —~ TULIOM (PaGOTHHKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aIMMHHCTPATUBHOM NPOLETYPhI, SBISETCS:

npyu obpaienuy 3asButens B MOLI — paGoTauk M®OL];

npu obpaienuu 3asButens B Opran — PykoBogutens ITanaTs HMYIIECTBEHHBIX U
3€MEJIbHBIX OTHOLIECHUH/YKazbleaiomes ceedenuss o OonicHOCmHOM auye/ (nanee -
A0JKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 KOHCYJIBTHPOBAHME).

3.2.2. 3asBuTens BhpaBe OOGPaTHTHCS 3a KOHCYJIbTAallieil O NOpsIKe U CpoKax
IIPCIOCTABICHHS MYHULMNAIBHOM ycnyrd B M®L] nuuHO W 1o TeneoHy u
3JIEKTPOHHOMH IOYTE.

Pabornuk M®I] koHCYNBTHpPYET 3asBHTENs, B TOM YHCIe MO cocraBy, (opme
TMPEACTaB/IAEMOH IOKYMEHTALMU U APYTHM BOIIPOCAM ISl TIOJTyYEeHHS MYHHULUNATBHOMN
YCIIyTH.

3asBUTENb MOXET IONYYHTh HHGMOPMALHMIO O NOpSIIKE  NPEAOCTaBIECHHUS
MYHULHMIAILHOHR yCIIYTH Ha opuuuanbHoM caiite M®L http://mfcl6.tatarstan.ru.



AJIMMHHCTpaTHBHbIE TIPOLCAYPhI, yCTaHABIMBAEMBIE HACTOSILIUM ITyHKTOM,
BBINOJIHAIOTCS B IEHb OOpallleHus 3asBUTETS.

Pesynbratamu  BeImonHenus AIMUHUCTPATUBHBIX  NpPOLEAYp  SBJISIOTCS:
KOHCYJIbTallsl 10 cocTaBy, (OpMe mpercTaBiIseMOoil AOKYMEHTallAW U JAPYrHM
BONPOCaM, HEOOXOAMMBIM /ISl [IOTyYeHH s MYHHUMNATBHON yCITyTH.

3.2.3. 3agBuTens BrpaBe obpatutbcss B OpraH mo TeIEPOHY U BIIEKTPOHHOM
TI04Te, a TaKKe IMOJNYYHTh KOHCYNBTALMIO Ha Pecriy6nukanckom mnopraie, caiire
Oprana o mopsinke u cpokax NIPEAOCTABIICHHS MyHULIMIIATBHOM YCIYTH, B TOM YHCIIE MO
cocraBy, hopMe NpencTaBiseMoii AOKYMEHTALMH U IPYTUM BOIPOCAM IJIsi MOJTyYeHHs
MYHULUNAIBHOR YCITyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HH(OPMHUpYeT
3aABUTEIIA B COOTBETCTBHHM C TpeOOBAHMAMH myHKTa 1.3.4 aZIMHUHUCTPATUBHOIO
periaMeHTa.

AJIMUHUCTpaTHBHEIE IIPOUENYPHI, yCTaHABIMBAEMbIE HACTOSIIMM IIYHKTOM,
BBINIOJHAIOTCS B T€YCHUE TpeX pabouux AHe co qHs TIOCTYIIIEHUS OOpaleHusl.

PesynbraTamu  BeImonHenus AIMUHUCTPATUBHBIX  NPOLEAYpP  SIBJISOTCS:
KOHCYIbTalluM 10 cocTaBy, (OpMe mNpencTaBIseMOil NOKyMEHTallMd U JAPYTUM
BONPOCAM, HEOOXOAUMBIM JTs MOy YeH s MyHHIUTIATbHOM YCIIyTH.

3.3. Ilpunsrue u PaCCMOTPEHHE KOMILIEKTa JOKYMEHTOB,
NIPEACTABIIEHHBIX 3asIBUTEJIEM

3.3.1. TlpueM nokymeHTOB myist TIPENOCTABICHUS MYHHLUIIANBHOM yCIyTH Yepes
M®I] unu ynanennoe paGouee mecto M®OII.

3.3.1.1. 3asBurens (nmpexcraBuTes 3asBHTeNIs) obpamaercst B ML ¢ 3aIpocoM
O TMpPEAOCTaBICHUH MYHULMNANBHON YCIyrH wu NPEJCTABIsET NOKYMEHTHl B
COOTBETCTBHM C ITYHKTOM 2.5 aIMHUHHCTPaTUBHOTO peramMeHTa.

3.3.1.2. PaboTHuk MO, Benymmit IIPUEM 3asIBJIICHUIA:

ONpPENENISeT IpeaAMeT 0OpalleHus;

YAOCTOBEPSIET JINYHOCTD 3aABUTEJISL,

IPOBOZIUT IPOBEPKY IOJIHOMOYHM JIULIA, ITOAIOLIEr0 JIOKYMEHTEI;

IPOBOZIUT NpPOBEPKY COOTBETCTBHS IOKYMEHTOB TPeOOBaHUAM, YKa3aHHBIM B
TIYHKTE 2.5 aIMUHUCTPATUBHOTO PEeraMeHTa;

3alIONIHACT JNEKTPOHHYIO hopMy 3asBienus B AUC MOLI;

MpH  TIPEJOCTABICHUH  NOKYMEHTOB,  YKa3aHHBIX B NyHKTe 2.5
dAMMHUCTPAaTHBHOTO  perjaMeHTa Ha GyMaXHOM HOCHUTEJIE,  OCYIIECTBISET
CKaHMPOBAHHE NPE/CTABIEHHBIX JOKYMEHTOB;

pacnedaTsiBaet 3asBieHue U3 AVIC MOL;

ICpeNIacT 3asIBUTEINIO Ha MPOBEPKY U IOANICAHHE;

TIOCIIC IIONHUCAaHMs CKaHUPYET MOAIMCAHHOE 3asiBiieHre B AVIC M®OI];

sarpyxaer B AUC M®LI nokymeHTs!, TIpE/ICTABIICHHBIE B 3JIEKTPOHHOU (hopme
HJIH SJIEKTPOHHBIE 06pa3bl OTCKAHUPOBAHHBIX AOKYMEHTOB, (DOPMHpYET 3JIEKTPOHHOE
b1 (S (o

BOSBPAIIACT IIOAMHCAHHOE 3asIBJIEHHE H OPUTHHAIBI GYMaKHBIX JIOKYMEHTOB;

BBIIACT 3aABUTENIO PACIIUCKY B IPUEME JOKYMEHTOB.



AJIMUHUCTpaTHBHEIE [IPOLCAYPBI, YCTAaHABIMBAEMbIE HACTOSIIUM IIYHKTOM,
BBIMOJTHAIOTCS B IeHb 00pallleHus 3asBUTEIS.

Pesynpratamu Beimonuenus AZIMMHUCTPAaTUBHBIX MIPOLEAYD SABISIOTCS: TOTOBOE K
OTIIPaBKE 3asBIE€HUE U IIAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HalpaB/I€T MakeT JOKYMEHTOB, MPHMHATHIX OT
3asBuTeNs B OpraH B 3JIEKTPOHHOH (opMe (B cOCTaBe IAKETOR JJIEKTPOHHBIX [IIel) B
TCYCHHE OJNHOro paboyero AHSA cO IHS OOpallleHus] 3asBUTENS B CTPYKTYpHOE
noapasnenenue MOIL],

Pesynpratamu BeImonHEHUS AZIMUHHUCTPAaTUBHBIX MPOLIEYP ABJISAIOTCS: 3asBICHUE
M TaKeT NOKyMEHTOB (3JIEKTPOHHOE [eNo), HamlpaBieHHblE B Opran, mocpenctBom
CUCTEMBI 3JIEKTPOHHOI'0 B3aUMOEHCTBHS.

3.3.2. Ilpuem nOKyMeHTOB mis NIpCNIOCTABIICHNs MYHHLMIATBHON YCIyru B
JIEKTPOHHO# (opme uepes Pecry6nukanckuit [opTaul.

3.3.2.1. 3asgBHuTeNb A MOKAYHM 3aSBICHUS B SJIEKTPOHHON ()OpMe BBINONHSAET
Cleyrolue NeHCTBUS:

BBINOJIHSET aBTOPHU3ALIUIO;

OTKPBIBACT (HOPMY JIEKTPOHHOTO 3asIBICHUS,

3alONHACT  (OPMY  BJIEKTPOHHOIO  3asIBJIECHHS, BKIIIOYAIOIIYI0  CBEJIEHUS,
HeOOX0IMMBbIe U 06s3aTeNbHbIEe IS TIPEAOCTAaBICHHS MYHULUNIATIEHOM yCITyTH;

IPUKPEIIACT NOKYMEHTBI B OJIEKTPOHHOW (opMme wim 3JIEKTPOHHBIE 00pa3kl
NOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBJICHHUS (npu HEoOXOmMMOCTH);

MOATBEPXKAAET (aKT O3HAKOMIIEHHS H COITIACHS C YCIOBUSMHU M TOPSAKOM
TIPCAOCTABICHUS. MyHMUHMIAIBHOH YCIYTH B 3JIEKTPOHHOM dopme (ycranaBmusaer
COOTBETCTBYIOLLYO OTMETKY O COIJIACHH B (POPME 3EKTPOHHOTO 3asIBJICHU );

HOATBEPXKIAACT ~ JOCTOBEPHOCTh  COOGIUEHHBIX  CBEIEHHH (ycranaBnuBaet
COOTBETCTBYIOLIYIO OTMETKY B (POpPME 3IEKTPOHHOTO 3asIBICHHs);

OTIIpaBIISET 3aIl0JIHEHHOE 3JIEKTPOHHOE 3asBJIEHHE (Ha)XuMaeT
COOTBETCTBYIOLIYIO KHOIKY B (POPME 3/IEKTPOHHOTO 3asBIICHHS);

9JICKTPOHHOE 3asiBJICHHE IIOANMCHIBAETCS B COOTBETCTBUH C TpeOOBaHUSIMU
MyHKTa 2.5.3 aIMMHUCTPaTUBHOTO pPeraMeHTa;

TIoy4aeT yBeJOMIICHHE 06 OTIIpaBKe 3JIEKTPOHHOTO 3asIBIEHMS.

@opMaTHO-JIOruYecKas IIpoBepKa copmupoBaHHOrO 3asiBJICHUS
OCYIIECTBIISETCS IIOCJIE 3aIOJHEHUs 3asBUTEIEM KaXIOro M3 IOJel 3JIEKTPOHHOM
¢opmsr 3asBienus. IIpu BbIBIEHUH HEKOPPEKTHO 3alOJHEHHOIO TOJIS 3JIEKTPOHHOM
(opMbl 3asBICHHS 3asBUTENh YBEAOMISETCS O XapakTepe BBIABICHHOW OMMOKU U
TMOpAAKE — €e  yCTpaHEHMsl  IIOCPEACTBOM  HH()OPMAIMOHHOrO  COOBIICHHS
HEIIOCPENICTBEHHO B 3JIEKTPOHHOH (hopMe 3asiBIeHUS.

AZIMMHUCTPATHBHBIE IIPOLENYPHI, YCTAHABIMBAEMbIE HACTOSAILIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asBUTEIS.

PesynpraTamu  BeIMOmHEHHs AIMUHHMCTPATUBHBIX  IMPOLENYp  SBISIOTCS:
SJIEKTPOHHOE 1€JI0, HanpaBieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aHMOZEHCTBUSI.

3.3.3. PaccMOTpeHHe KOMILIEKTa JOKYMEHTOB Oprasnom.



3.3.3.1. OcHoBanueM Hauana BBIIIOJIHEHHS  aIMMHUCTPATHBHOMN IPOLE Ty PhI
ABJICTCS  IIOCTYIUIEHHE 3asABICHUS M WHBIX AOKYMEHTOB, HEOOXOAUMBIX s
[IpENOCTaBIIEHHs MyHULUIIAIEHON YCITyTH.

JIOMXHOCTHEIM  JtrIIOM (pabOTHHKOM), OTBETCTBEHHBIM 34 BBIIIOJTHEHHE
4IMUHUCTPAaTUBHOM NPOLEIyphl ABJISETCS PykoBonurens ITanare UMYIIECTBEHHBIX U
3CMEJIbHBIX OTHOLICHMH /ykazviéaromes ceedenus o dongcnocmuom nuyel(nanee -
AOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB):

3.3.3.2. JlomxHocTHOE NI, OTBETCTBEHHOE 3a MpHEM NIOKYMEHTOB, B Cllyyae
00palleHNst 3asIBUTENIS ¢ 3asBlICHHEM B Opran:

ONPENENAET MpeaAMET OOpalleHus:;

YCTaHABJIUBACT JIMYHOCTD 3asBUTEIS;

IPOBOMHUT NPOBEPKY ITOJHOMOYHH JIMIIA, TOAOLIEr0 JOKYMEHTBI;

TIPOBOZUT TPOBEPKY COOTBETCTBHSA JOKYMEHTOB TPeOOBAaHUSM, YKa3aHHBLIM B
OyHKTe 2.5  aJMHHHUCTPaTHBHOIO PerilaMeHTa,  MpPOBEPKY  COOTBETCTBUS
NIPEIICTABNICHHBIX ~ JOKYMEHTOB  YCTAaHOBJICHHBIM TpeGoBaHMsIM  (Hammexalnee
oopmieHHe Komuit 10KyMeHTOB, OTCYTCTBHE B NOKyMEHTaX MONYHCTOK, MPHIIHCOK,
3a4CPKHYTBIX CJIOB M UHBIX HE OrOBOPEHHBIX UCIIPaBJIeHHIA ),

SallONIHACT ~ SNIEKTPOHHYIO  (OpMY  3asBIeHHS B aBTOMAaTU3HPOBAaHHO
MH(OPMAIIHOHHOM CcHCTeMe, TIpENHa3HAYCHHON UL OKAa3aHHsl TOCYNapCTBEHHBIX I
MYHHULHIIATBHBIX YCIIYT;

pH  TIPENIOCTABICHHH  JOKYMEHTOB,  yKa3aHHBIX B OyHKTe 2.5
aIMUHUCTPATHBHOTO  perllaMeHTa Ha  OyMaKHOM HOCHUTEJIE,  OCYILECTBISET
CKaHMPOBAHHE NPEACTABJIEHHbIX JOKYMEHTOB;

pacreyvaThiBaeT 3asiBleHHUE;

TICPE/IaCT 3asBUTEITIO Ha IPOBEPKY H MOMNHCAHHUE;

TIOCJIE OANHUCAHNS CKAHUPYeT MOAIUCAHHOE 3asBIEeHHE;

3arpyxaer B aBTOMaTH3UPOBAHHY IO HH(pOPMaLHOHHYIO CHCTEMY,
PEAHA3HAYCHHYIO JUIsL OKa3aHHMSl TOCYIapCTBEHHBIX U MYHHULHIANBHBIX  YCIIyT
AIOKYMEHTBI, TpPE/CTABICHHbIE B JJIEKTPOHHOH (opme M 3JICKTPOHHBIE 06pa3bI
OTCKaHHPOBAHHEIX IOKYMEHTOB, hOPMHPYET 371eKTPOHHOE b1 (oK

BO3BpAlllaeT MOANHCAHHOE 3aABICHHE W OPUTHHAJIBI OyMaXXHBIX JJOKYMEHTOB
3aBUTEJIIO;

BBIZACT 3asBUTEJIIO PACIIMCKY B IPUEME JJOKYMEHTOB.

B cinyuae Hanmuuus ocmoBammit as otkasa B NIpUeMe TOKYMEHTOB JODKHOCTHOE
JHIO, OTBETCTBCHHOE 3a INIPUEM JOKYMEHTOB, YBELOMJISIET 3asBHTENS o HaJIMYHH
TNPENATCTBUH JUIsl IPUEMa 3asIBIEHUS U BO3BpAIIaeT €MY JIOKYMEHTHI C 0OBSICHEHHEM
COACPX AN BBIABIICHHBIX OCHOBAHUIH JUIS OTKA3a B IIPHEMe JIOKYMEHTOB.

3.3.3.3. JIOMmXHOCTHOE JIMLO, OTBETCTBEHHOE 3a [IPUEM JIOKYMEHTOB, IOCIe
NIOCTYNJIEHUs IOKYMEHTOB Ha PACCMOTPEHHE:

TIPUCBANBACT 3asIBJICHUIO HOMED B COOTBETCTBHHU C HOMEHKJIATYpOM 1ien U cratyc
«IIpoBepka gOKyMeHTOBY;

M3y9aceT MOCTYNHUBILIME OJJIEKTPOHHBIE JeNla, B TOM YHCIe [IPUTIOXKEHHBIE
3aABUTE/IEM IOKYMEHTBI B 3JIEKTPOHHOM (hOpMe H 3J1eKTPOHHEBIE 00pa3bl JOKYMEHTOB;

TPOBEPSET KOMILIEKTHOCTb, YHTAEMOCTH 3IEKTPOHHBIX 06pa3oB JOKYMEHTOB;



NIPOBEPSAET COOJIONEHHE YCIOBHI HeHCTBHTEILHOCTH SJIEKTPOHHOM TMOJIIHCH,
nocpeAcTBOM obpamenus k  Exunomy noprainy (B cioydae, €cid 3asBUTeleM

TIPEICTaBIIEHEI SJIEKTPOHHBIE JOKYMEHTEHI, NOIHCaHHBIE YCHIIEHHOIM
KBaIHQUUKPOBAHHOM 51EKTPOHHO TIOJIIIUCBIO).
IIpu HAJIMYU{ OCHOBaHUH, IIPpeayCMOTPEHHBIX IIYHKTOM 2.1.1

@AMHUHACTPATHBHOIO PETJIaMEHTa, MOATOTABIMBAET MPOEKT peuieHuss o6 orkaze B
TIpHEME TOKYMEHTOB, HEOOXOAUMBIX ISl IPENOCTABIICHHS MYHULMITAIBHON YCITyTH.

B cayuae, ecim B pesynbrare TIPOBEPKH  yCUIICHHOM KBaNH(DULUHUPOBAHHOM
3ICKTPOHHOM MOANKCH BBISBIEHO HECOONIONeH e YCIIOBHH €€ JeHCTBHUTENHbHOCTH,
TIPOEKT PCLICHHSI 00 OTKa3e NOJKEH COAepKaTh IYHKTHI cTaTbu 11 DenepanbHoOro
3aKoHa Ne 63-M3, KOTOpbIE MOCTYKHIIH OCHOBAHHEM JUISL €0 MIPUHSTHS.

IIpoekr peumienus o6 orkaze B [IPUEME NOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEIOCTABICHUA MyHUUMIANLHOM yCIyTH, C yKa3aHHeM NPUYMH OTKa3a (B ciyyae,
CCIM  OCHOBaHHS MUl OTKAa3a B IpHEME JOKYMEHTOB, HEOOXOMUMBIX ISt
TPEAOCTAB/ICHHUS MyHUUMTIANBHOM yCIyTH, CBS3aHBI C HapyLIeHHeM YCTaHOBJIEHHBIX
TpeOOBaHUH K TakMM IOKYMEHTaM, OCHOBAHHS AL OTKa3a B IIpHEMe JOKyMEHTOB
AO/DKHBI  COZEPXKaTh MHGOPMAILMI0O O HAWMEHOBAHUU AOKYMEHTOB (MH(popMaIuy,
CBENICHUH), KOTOpBIE He MpeNCTABIIEHE, COACpXaT HENOCTOBEpHBIE M  (HIIH)
TPOTUBOPCYMBBIE CBENCHHS, ODOPMIIEHBI C HAPYLIEHHEM YCTAHOBJICHHBIX TpeOoBaHHiA),
HAIpaBJIACTCA HA COINIACOBAHHE B YCTAHOBICHHOM IOPSIKE MOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO IOKYMEHT0060pOTa.

CornacoBanne mnpoekra pemenns o6 orkaze B IIpUEMe  TOKYMEHTOB,
HeOOXOMUMBIX I IIpeoCTaBIEHHUS MYHUUMIAIBHON YCIYTH, OCYILIECTBISETCS B
TIOPAJIKE, IPEyCMOTPEHHOM ITyHKTOM 3.5.3 aJMHUHUCTPATHBHOTO periameHra.

B cnyyae orcyrcrBus ocHoBamuit mms  orkasa B IpUEME JJOKyMEHTOB,
TPELYCMOTPEHHEBIX IYHKTOM 2.7.1 aAMMHMCTPAaTHBHOTO periameHTa, NO/KHOCTHOE
MO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€YEHHE OJHOIO paGouero JHS Co TTHS
HOCTYTICHUS 3a5BJICHUS, HAIIPABIISAET 3aIBUTEIIO, yKA3aHHBIM B 3asBICHUH croco6om,
YBEIOMIICHHE O MOCTYIUICHUM 3asBJIEHHS, COIEPkKAIIee BXOIALIMI PETUCTPAITHOHHBIH
HOMED 3asBJICHUS, JaTy IIOJy4YEHHsS 3asiBICHHs, MEepPeuyeHb HAUMEHOBAHMIL daiinos,
TIPEACTABICHHBIX K HEMY NOKYMEHTOB, NaTy NOJY4eHHs Pe3yNbTaTa MyHULHMMATIbHO
YCIIYTH.

3.3.3.4. HcnonmeHue mpouemyp, yKasaHHBIX B nynkrax 3.3.3.1, 3.3.3.3
AIMMHHCTPaTHBHOIO ~ PErJIaMeHTa, 1P HAIWYHM TEXHHYECKOH BO3MOXHOCTH
OCYIIECTBIIAETCA B aBTOMAaTHYECKOM PEXUME C UCIIOIB30BAHHEM AaBTOMAaTU3UPOBAHHOU
MH(pOPMAlMOHHOM CHCTEMBI, NpefHA3HAYEHHOH ISl OKA3AHMS rOCyIapCTBEHHBIX U
MYHHUIUNAIBHBIX YCIIyT.

3.3.3.5. AIMHHHCTpaTHBHBIE MpPOLEIYPEL, yCTaHaBJIMBaeMble IyHKTOM 3.3.3
aAMUHACTPATHBHOTO PETJIAMEHTA, BBIIOJHSIOTCS B TEYEHHE OJHOrO paGoyuero JHS co
AHsL IOCTYIUICHHSI 3asIBIEHUS HA PACCMOTPEHME.

PesynbratamMu BEINOHEHNS a IMUHUCTPATHBHBIX NPOLEYD SBISIOTCS: IPUHATHIHA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB HIIM NPOEKT PelIeHHs o6 OTKase B IpHEeMe
AOKYMEHTOB, HEOOXOIUMBIX /ISl IPEJOCTABIEHHS MYHHIIHIIAIBHON YCIIyTH.



3.4. HanpaBneHnue MeXBeJOMCTBEHHBIX 3aIpOCOB B OpraHkl, Y4acCTBYIOIIUE B
TIPeOCTaBIEeHUH MyHUIIHIIAIBHON YCITyrH

3.4.1.  OcHOBaHHeM Hayana BBIIOIHEHHS aAMUHHCTPAaTUBHOM IIpOLELypBI
ABJIACTCS TIOTyYeHHE MOIDKHOCTHBIM JIHLIOM (paGOTHMKOM), YHONHOMOYEHHBIM Ha
BBITOJIHCHIE aJMUHUCTPATHBHOM MPOLENYPBI, OT AOJKHOCTHOIO nuua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIS JIOKYMEHTOB.

JIOJOKHOCTHBIM  JTMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aIMUHHCTPATHBHOM
Npouenypsel, sBisercs Pykosomutens Ilagars! UMYIIECTBEHHBIX M  3eMeJIbHBIX
OTHOIICHUH /YKa3b16al0mcs céedeHus 0 onHcHOCIHOM Juye/ (nanee - NODKHOCTHOE
MO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa NpefOCTABICHHS MYHUIHIIAIEHOM
yCIIyTH).

3.4.2. JIomKHOCTHOE JIHILIO, OTBETCTBEHHOE 33 HalpaBJIeHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMHPYET M HANpaBiseT B SJIEKTPOHHOM (hOpMe MOCPenCTBOM CHCTeMBI
MEXBEOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJIEHCTBHUS (pH OTCYTCTBUMM TeXHMYECKO
BOSMOXHOCTH — HMHBIMH CIIOCOGAaMH) 3aIPOCHI O IIPeIOCTABICHHH JOKYMEHTOB U
CBEJICHU I, IPElyCMOTPEHHBIX ITyHKTOM 2.6. ] aIMMHUCTPATHBHOTO perjaMeHTa.

AJMUHHUCTDATHBHBIE TpPOLEYPEL YCTaHABIMBAEMBIE HACTOSIUMM IyHKTOM,
BBITIONHAIOTCA B IEHb NIPUHSITUS 3a5BJICHUS HA PACCMOTDEHHE,

Pesynbratamu  BhImonHenus aIMUHHUCTPATUBHBIX  IIPOLENYD  SIBISIOTCA:
HAlpaB/ICHHBIE B OpraHbl BIACTH M (MJIM) [OJBEIOMCTBEHHBIC OpraHam BJIacTH
OpraHU3alMH 3aIIpOCH.

3.4.3. CneumanucTsl  NMOCTAaBIIMKOB  NaHHBIX  Ha OCHOBaHMM  3allpOCOB,
[IOCTYNMUBIIMX 4Y€pe3 CHCTEMY MeXBeIOMCTBEHHOIO SJIEKTPOHHOIO B3aUMOIEHCTBHS,
TIPEIOCTAB/AIOT  3alpalIMBaeMbIe JIOKYMEHTHI (MHOpMaIMIO) WM  HanpaBnsIOT
YBEIOMIIEHHS. 00 OTCYTCTBHH JOKYMEHTa U (HIin) MH(OPMALUH, HEOOXOMUMBIX IS
TIPEAOCTABICHHs MyHUIIMIIAJIBHOM yCITyrH (Haiee — yBeoMIeHHe 06 OTKaze).

AIIMHHHCTPaTHBHBIE TPOLE/YpSI, YCTaHaBIMBAaeMble HACTOSIIMM ITyHKTOM,
BRIIIONIAIOTCA B TEYEHME ISTH [HEH CO IHSA MOCTYIUIEHHS MEXXBEJJOMCTBEHHOTO
3arnpoca B OpraH WM OpPraHU3allHio, MpeJOCTaBISsIOLIIe AOKYMEHT U HH(pOpPMAIHIO,
CC/IH MHBIE CPOKH IOATOTOBKH M HANpABIICHUS OTBETA HA MEXBEIOMCTBEHHEII 3arpoc
He YCTaHOBIIEHbI (elepalbHBIMH 3aKOHAMH, MPABOBBIMU AKTAMH IIpaBurenscrea
Poccniickoli ®enepauun u NpUHATEIME B COOTBETCTBHH C denepansHBIMU 3aKOHAMU
HOpPMATUBHBIMH [IPABOBBIMH aKkTamu Pecry6inku Tatapcran.

Pesynbratamu  BeImonHEHHS aIMUHUCTPATUBHBIX  TNPOLEAYpP  SIBJISIOTCS:
AOKyMEHTEI (CBELEHHSI), HEOOXOMMBIE IS TIPEe0CTABICHHUS MYHHULHUNAIBHON YCIyTH,
60 yBeIOMIIeHHE 06 OTKa3e, HAlpaBIeHHbIE AOJDKHOCTHOMY JIMLLY, OTBETCTBEHHOMY
3a HalpaB/IeHHe MeKBEOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoOmKXHOCTHOE JIMIIO, OTBETCTBEHHOE 34 HalpaBJIeHUEe MEXXBEIOMCTBEHHBIX
3aIIpOCOB:

TIOTydaeT 3arpalIBaeMble Yepe3 CHCTEMY MeXKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOLCHCTBUA  JOKYMEHTBI (CBENeHHUs), HEOoGXOAMMbIE Ul Ipe0CTaBIEHUS
MYHHUIHNANBHOM YCIIyrH, TUOO yBeIOMIIeHHE 06 OTKaze IIpH OTCYTCTBUM JOKYMEHTA U
(nn) uHGOpManuy;



npu HaJIMYUH OCHOBaHHH, IPeyCMOTPEHHBIX ITyHKTOM Zodsl
aIMHHUCTPATUBHOIO DErJaMeHTa, IMOATOTABIMBAET NPOEKT pelleHHs o6 OTKaze B
TIpreMe I0KYMEHTOB, HEOOXOAUMBIX IS IIPEJOCTABIEHHS MYHULMNATBHOMN YCIIYTH.

[IpoekT pewenus o6 orkaze B NpUEMEe JTOKYMEHTOB, HEOOXOMUMBIX IS
MPENOCTABICHUS. MYyHUUMNAIBHON YCIYIW, ¢ yKa3aHHeM MNPHYMH OTKa3a (B ciyuae,
CCIM  OCHOBaHMA I  OTKasa B IMpUEME [OKYMEHTOB, HEOOXOMMMBIX LIS
TpEAOCTABICHUA MyHHLUNAIBHOR YCIIYTH, CBA3aHBI C HAPYUIEHHEM YCTAHOBIEHHBIX
TpeOOBaHui K TaKHM [OKYMEHTaM, OCHOBAHHS JUIS OTKa3a B IIpPHEME JIOKYMEHTOB
AOJDKHBI  CONEPXKATh HMH(OPMALKMI0O O HAHMEHOBAHHH JOKYMEHTOB (uHbOpManuu,
CBEIICHHH), KOTOpBIE He IIpeJCTaBIEHbI, CONEpKaT HENOCTOBEpHBIE M  (WIM)
IPOTHBOPEYNBBIE CBEACHMU, OQOPMIIEHBI C HAPYIIEHHEM YCTAHOBIIEHHbIX TpeboBaHHii),
HAlpaBJIA€TCA Ha COIACOBAaHHE B YCTAHOBJIEHHOM IOPSIKE MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHT0000pOTa.

CornacoBanme mpoekTa pemreHus 06 oTkasze B IpHEME JTOKYMEHTOB,
HEOOXOAUMBIX JUIS TPEJOCTABNEHHS MYHHULHMIATEHOM YCIIyTH, OCYILECTBISETCS B
TOpA/IKE, IPEYyCMOTPEHHOM ITyHKTOM 3.5.3 aIMMHHCTPATHBHOTO peraMeHTa.

AJIMUHUCTPATHBHbIE [IPOLEAYPH], yCTAHABIMBAEMbIE HACTOSIIIUM  IYHKTOM,
BBITIOJIHAIOTCA B ICHB MOJTY4EHHS CBEACHUH 110 MEXBEIOMCTBEHHBIM 3aIPOCAM.

PesynbTatamu  BEIMONHEHMS — aIMMHHCTPAaTHBHBIX NPOLUENYD  SIBIISIOTCS:
AOKYMEHTEI (CBEIEHHUS), HEOOXOAUMBIE U TIPeIOCTABICHHUS MYHHULUIATIBHON YCIIyIH,
MPOEKT ~pelleHus 00 oOTkase B NpHEMe JOKYyMEHTOB, HEOOXOIMMBIX IS
NPENOCTaBICHUS MyHULIMIIATBHON YCIIyTH.

3.45. HcnomweHne mpouenyp, YKasaHHbIX B IyHkTax 3.4.2, 3.4.4
AIMUHHUCTPATUBHOTO  pEIJIaMeHTa, IpH HAIWYUKM TEXHUYECKOH  BO3MOKHOCTH
OCYLICCTBIIACTCA B aBTOMATHIECKOM PEXKHUME C MCIOIB30BAHHEM aBTOMATH3MPOBAHHOMN
MH(QOPMAllMOHHOM CHCTEMBI, MpeJHAa3HAYEHHON IS OKa3aHMS rOCYZIapCTBEHHBIX U
MYHHUIHUNATBHEIX yCIYr, B TOM YHCJIE C MOMEHTa DErMCTpalldd 3asBICHHS B
COOTBETCTBHH C ITYHKTOM 2.13 aZIMMHHCTPAaTHBHOIO perjaMeHTa.

3.4.6. MakcuManbHBI CPOK  BBINOJIHEHHUS aIMUHHCTPATUBHBIX IIPOLEAYD,
YKa3aHHBIX B IyHKTe 3.4 aIMMHMCTPATHBHOIO PErJaMeHTa, COCTAaBJsAeT MSTh pabounx
THEH.

3.5. IloaroToBka pesynbTaTa MyHUUMIATBEHOMN YCIyTH

3.5.1. OcHoBanWeM Hauaja BBIIONHEHUsS aIMHHHCTPATHBHOM IIPOLIE Ty PBI
ABJIACTCS [IOCTYIIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a HApaBIIeHHE
MEXBEJIOMCTBCHHBIX ~ 3alIpOCOB, JIOKYMEHTOB (CBEIEHHI), HEOOXOOMMBIX JUIs
NPEeOCTaBIeHHUs] MyHULIUIIAIBHOMN YCITyTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJMUHUCTPATUBHOI
npouenypsl, sBusercss Pykosomurens IlanaTel HMyIIECTBEHHBIX U 3eMeJIbHBIX
OTHOLICHUH /yKkazviearomcs ceéedenus o OonxcHocmuom nuyel(nanee - TOIHKHOCTHOE
JIMIO, OTBETCTBEHHOE 3a BblJauy (HalpaBlieHHUe) JOKYMEHTOB).

3.5.2. JloiKHOCTHOE JHIO, OTBETCTBEHHOE 3a MOATOTOBKY pesynbTara
[pe0CTaBIeH s MyHHLIUIIAIBHOM! YCITyTH:

paccMatpuBaeT CHOPMHMPOBAHHBIA KOMIUIEKT IOKYMEHTOB, HEOOXOIUMBIX ISt



IpENOCTABICHHUS MyHHLMIIAIBHOM yCITyTH;

TIpA BRIABICHUN OCHOBAaHWUH M1 OTKa3a B IpPEeIOCTABICHHUH MYHHMIIUTIAITBHOM
YCIyTH, yKa3aHHBIX B IMyHKTe 2.8.2 aJMHHUCTPATHBHOIO perilaMeHTa, oAroTaB/IuBaeT
TIPOCKT peIleHust 00 OTKa3e B IIPeJOCTaABICHHH MYHULUNATBHOHR yCITyTH;

B Clly4ae OTCYTCTBHSI OCHOBAaHHUH /IS 0TKa3a B [IPCIOCTaBACHUH MYHUIIUIIAIBLHOMN
YCIYTH, TPENYCMOTPEHHBIX MYHKTOM 2.8.2 aAMMHHMCTPAaTHBHOIO periiaMeHTa, 110
UTOTaM  DacCMOTPEHHS  HOKyMEHTOB,  HEOOXOIUMBIX st NIPEOCTaBICHHU
MYHULIMNAIBHON  yCIIYT'H, IIOATOTABIMBACT NIPOEKT pe3yjpTaTa MpPeNOCTaBICHUS
MYHUIMIIAIBHOW YCIIYyTH B  COOTBETCTBHUH C MOAMyHKTOM 1  mynkra 2.3.1
aIMMHHCTPATHBHOI'O pErJIaMeHTa;

HAlpaBIIACT  NOATOTOBJCHHBIA  NpPOEKT  pe3ynmbTara NPeI0CTaBIeHHS
MYHHLHIANBbHOH YCIYTH HAa COIIACOBaHHE B YCTAHOBJICHHOM TIOPSAZIKE MOCPENCTBOM
CHCTEMBI 3JIEKTPOHHOI'O IOKyMEeHTO060pOTa.

AIMMHHUCTpaTUBHbIE TIPOLCAYPEI, yCTAHABIMBAEMbIE HACTOSIIAM ITYHKTOM,
BBIIIOTHAIOTCS B TEYEHHE IBYX pabodUX JHEH.

Pesynpratamu BeImonHeHUs 4IMHHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPOEKT
Pelenus 00 OTKase B MPEeOCTABNEHHH MyHHLMNATbHON YCIIyTH, IpoeKT uHGopMauu
00 00BEeKTaX HeIBHXUMOIO MUMYIIECTBA, HAXOMALIMXCS B  MYHULHUNAIBHON
COOCTBEHHOCTH H IIpe/IHA3HAYCHHBIX IS CIAYH B apeHny.

3.5.3. CornacoBanue u moAmHCaHKe [IPOEKTa pesysbTaTa IpeJOCTaBICHHUS
MYHHLUNAIBHOH — yCliyru  (Jallee — NPOEKTHI JAOKYMEHTOB)  OCYILECTBIISETCS
PYKOBOJIHUTENEM CTPYKTYPHOIO IIOApa3jieleHUs, OTBETCTBEHHOIO 34 IIOJITOTOBKY
pe3ylbTaTa MyHMLUNATbHOM  YCIYyIH, 3aMecTHTeleM PykoBonurens  Oprana,
Pykosonurenem Oprana.

Hloxrorosnenusie MPOeKTH TOKYMEHTOB, MUMEIOILIHE 3aMeYaHHs, BO3BPALLAIOTCS
Ha J0paboTKy JHIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3y/bTaTa MYHHIMIAILHOM
yenyru. Tlocne ycrpanenns 3amevanuii mpoexTs JOKYMEHTOB IIOBTOPHO IEPeNaroTCs
JUISL COTJIACOBAHHUS U MOAIIUCAHHUS.

Pyxosonurens Oprana mpu PacCMOTPEHHH MNPOEKTOB [OKYMEHTOB MPOBEpPSET
COOMIOIEHHE  aIMUHUCTPATUBHOTO perilaMeHTa JOJKHOCTHbIMM nuiamu OpraHa B
HacTh CPOKOB BBINOJIHEHUS aMUHUCTPATHBHEIX IIPOLIEAYP, HX [OCIEI0BATEILHOCTH M
TOJIHOTBI, HANMYHS COTNACOBAHUH YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ Oprana B
CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cmysae BbisBieHus Hapymenuit B wacTu CPOKOB  BBINIOJIHEHHMS
AIMUHUCTPATUBHBIX NPOLENYDP, UX IMOCIENOBATENIEHOCTH U MOJHOTEI PyxoBonutens
Oprana HHULIMMPYET NpUBJEYEHHe K OTBETCTBEHHOCTH JIMLL, AOMYCTHBILINX HAPYIIECHUS,
B COOTBETCTBHUH C IMyHKTOM 4.3 aJIMUHHCTPATHBHOTO PerilaMeHTa.

AJIMMHUCTPAaTHBHEIE IIPOLEMYPHI, YCTAHABIMBAEMBIE HACTOSILIMM ITYHKTOM,
BBITIOJIHAIOTCS B TE€YEHUE IBYX pabO4MX JHEH.

PesynbraTamu BEIMONHEHNS aAMUHHCTPaTHBHBIX NIPOLEAYD SIBIAIOTCS: pelleHue
00 OTKa3e B IpyieMe TOKyMEHTOB HeOGXOMMUMBIX JUTS MIPEIOCTaBIEHUS] MyHHULIUIIAILHOM
YCIlyTH, pelieHre o6 OTKase B PeJOCTABIEHUH MyHHLMIATbHOMN yCIIyry, uHGOpMaIus
00 00beKTaXx HEIBHXXKMMOIO HMyIIECTBa, HaXOASIIIKUXCS B  MYyHHIMIAIbHON
COOCTBEHHOCTH W MpeHA3HAYEHHbIX ISl CIAYH B apeHnuy.



3.5.4. Hcnonuenue TMPOLENYP, yKasaHHBIX B MyHKTaX 3.5.2, 3.5.3.
dAMHHUCTPATUBHOIO  pErlaMeHTa, NpH  HATHYUK TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIACTCS B aBTOMATHYECKOM PEXHME C UCTIOIb30BAHMEM aBTOMAaTHU3UPOBaHHOMH
MH(OPMAIMOHHON CHCTeMBl, NIPEAHA3HAYCHHON JUIsl OKA3aHHs TOCYNAapCTBEHHBIX U
MYHULIMTIATBHBIX YCIIYT.

MaxkcumanbHsli cpok BeIIONTHEHUS 4IMMHHUCTPATUBHBIX POLEYP, yKa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATHBHOTO PEraMeHTa, COCTABIISET 4eThIpe paboyux mHS.

3.6. Beigaua (HampaBneHMe) 3asBUTENIO pe3yJbTaTa MyHULMIIANBHOM yCIyru

3.6.1. OcHoBaHWeM Hauana BBITOJIHEHHS aAMHUHUCTPAaTHBHON  IIPOLIEyphI
ABIIETCA  TIONY4€HHE JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BEINOJIHEHHE
4AMUHHCTPaTHBHON MpOUENYphl, JOKYMEHTa, NIOATBEPXKAAIOIIETO TPENOCTABIEHHUE
MYHHULHUNAIBHON YCITyTH.

JIOJJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITNIOJTHEHHE aJMHHHCTPATHBHOMN
lIpouenypel, sBisercs PykoBogutens Ilanark UMYIIECTBEHHBIX W 3eMeJIbHBIX
OTHOWICHUH /yKasviéaiomces ceedenus o donicnocmuom nuye/(nanee - NOMKHOCTHOE
JTALO, OTBETCTBEHHOE 3a BbIAa4vy (HalpaBlieHHe) JOKYMEHTOB).

3.6.2. JIOMKHOCTHOE IIMLO, OTBETCTBEHHOE 3a  BBIAYYy (HampaBieHue)
JOKYMEHTOB:

00eCrIeYrBACT  DETHCTPALMI0 ¥ BHECEHHe CBEIGHHH O  pesynbTaTe
TIPENIOCTABICHHUS MYHHUMNAIBHON YCIYTH B TIONCUCTEMY BEIEHMS JTOKyMEHTALHH
aBTOMATH3MPOBAHHOH HH()OPMALOHHON CHCTEMBI, NIpEeIHa3HAYEHHON I OKa3aHus
FOCYNapCTBEHHBIX U MYHUUHUIIABHBIX YCITYT;

M3BCILACT 3asBUTENIs (€T0 MPeJICTABUTENIS) CIOCOGOM, YKa3aHHbBIM B 3asiBIIEHHH, O
Pe3y/IbTaTe NpPEeAOCTABICHHS! MyHHUIMIAILHON YCIYTH M O BOBMOYXHOCTH HOJTy e HHUSI
pe3yJibTaTa NpeAOCTaBICHHS MyHULUITAIBHON YCITyTH B Oprane uwiu 8 ML,

Hcnonnenne  npouemyp IIPH HAIMYMM  TEXHUYECKOM  BO3MOXHOCTH
OCYIIECTBIISIETCSA B aBTOMAaTHYECKOM PEXHME C HUCIIONb30BAHMEM aBTOMAaTHU3UPOBAHHOM
MH(POPMAILMOHHOM CHCTeMb, TIpeIHA3HAYEHHON JUIS OKa3aHHSl OCYIapCTBEHHBIX M
MYyHHULHIIATBHBIX YCITYT.

AJIMUHHUCTpaTHBHBIE TIPOLCAYPEL, yCTaHABIMBACMble HACTOSIUMM IyHKTOM,
BBIIIONIHAIOTCS B TEYEHHE OAHOrO paboduero AHS CO JHSA MOMITHCAHUS JIOKYMEHTa,
SIBJISIOIIErOCs pe3ysbTaToM NIPEIOCTaBIICHHS MYyHMLUNATBHON YCIIyTH,
YHOIHOMOYEHHBIM 1OJDKHOCTHBIM JtulioM Oprana (Oprazom).

Pesynpratamu  BeImonHenus aIMUHUCTPAaTUBHBIX  NpPOLEAYpP  SBJISIOTCS:
pa3sMeIIeHHE CBEICHUH O pe3ynbTare IIpeJOCTABIEHHS MYHUIMNAJILHOH yCIyru B
VHQOPMAIIMOHHBIX ~CHUCTEMaX, W3BelleHHEe 3asBUTEs (ero mpexcraBuTens) o
PE3YJIbTaTe NPEAOCTABICHUS MyHUIUIIANBHOM YCIYTH U CII0Co6aX ero IOJIyYeHHS.

3.6.3. TIlopsinox  Bblmauu (HampaByieHHs1)  pesynmbTara NIPeOCTaBIeHHUS
MYHHLHUNAIbHOH yCITyTH:

3.6.3.1. Ilpu obpaienuu 3asiBuTens 3a pe3ybTaTOM MyHULMIAIBHON yCIyrH B
MO®L], paborauk M®L] Bbizaer 3asBuTenO pe3yJbTaT MyHHUHMIAJIBHOH YCIyru B
dbopme  sx3emmapa OJICKTPOHHOIO NIOKyMeHTa Ha OymaxHOM Hocurene. Ilo
TPEOOBAaHUIO 3asBUTENS BMECTE C OK3EMIUIAPOM  3JIEKTPOHHOTO JOKYMEHTa Ha



OyMaXHOM Hocurese CMY TIPENOCTABNSCTCS IK3EMIUIP 3JEKTPOHHOTO NOKYMeHTa
IIyTEM €ro 3alUCH Ha ChEMHBINA HOCUTEND MH(OPMAIMK MM HANPaBIIeHHs 9K3eMILIsIpa
9JIEKTPOHHOIO NOKYMEHTA I10 3IEKTPOHHON MOYTe B anpec sasButensd. [Ipu 3anucu na
CBEMHEIH HOCHTeNb MHGOPMaLUMH WIH HAlIPABIICHUH  3K3EMIUIAPA 3JEKTPOHHOTO
AOKYMEHTa, Ha OCHOBE KOTOPOIO COCTABJIEH OK3EMIUIAD 3JIEKTPOHHOIO NOKYMEHTA Ha
OyMa)XHOM HOCHTeNe, 110 SJIEKTPOHHOHM I0YTe HAEHTHYHOCTh TaKOro 9K3EMILISIpa
SJICKTPOHHOIO  JIOKYMEHTa JK3eMILIApY SJICKTPOHHOIO JOKYM€HTa Ha OyMa)XHOM
HOCHTEJIC 3aBEPAETCS YIIOIHOMOYEHHBIM COTPYIHHKOM C MCIIOIb30BAHMEM YCHIIEHHOU
KBaJIH(QUUMPOBAHHOM 3JIEKTPOHHOM IMOITHCH.

AIMUHUCTpaTHBHEIE [IPONENYpEI, yCTaHABIMBAE€MbIE HACTOSIIMM IIyHKTOM,
BBINIOTHAIOTCS B INOPSAKE OYEPeNHOCTH, B JeHb NPUOBITHS 3asBUTENS B CPOKH,
YCTAaHOBJICHHbIE PETJIaMeHTOM paboThr M®L],

Pesynbratamu Beimonuenus aAMMHHUCTPATHBHBIX NPOLENYP SBISIOTCS: BUKCALHS
(axTa Belmauu pesyibrara TIPEIOCTABICHIS MyHUUUNATBHON yeayrn B AMC M®I],
PE3YNILTAT NIPEOCTABIICHHs] MyHUIMITAILHOM yCITyTH, BBIIAHHBLH 3asIBUTEJIIO.

3.6.3.2. Tlpu obpammenun 3assuTens 3a PE3YIbTaTOM MyHHLHMNANBHON yCIyrH
yepes PecnyOnukaHckuil mopran 3asBuremo B JUYHBIA KaOWHET aBTOMATHYeCKH
HANpABIIACTCS  ONIEKTPOHHBIA  06pas  NoKyMeHTa, SBJSIOLIETOCS  Pe3yJIbTaTOM
NIPEeIOCTaBIIEHHS MYHHMLUNATBHON yCIIyTH, HOJITUCAHHBIN YCHIIEHHO
KBANIM(ULUMPOBAHHON 3/IEKTPOHHOM MOITHCHIO YTOJIIHOMOY€HHOI'0 JOIDKHOCTHOTO JIMIA
Oprana (Opranom).

AJIMMHHUCTpaTUBHEIE TPOLEAYPEI, yCTaHABNMBAEMbIE HACTOSLIMM IIYHKTOM,
BBITIONHAIOTCS. B IGHb NOANUCAHUS JOKYMEHTa, NOATBEPXKIAIOIIETO IPENOCTABICHHE
(0TKa3 B mpenocTaBeHMI) MYHULHITATBHOM YCITyTH, YIIOJHOMOYEHHBIM 0JDKHOCTHEIM
muioM Oprana (Opranom).

PesynbraTamu  BRImonHeHus AIMMHUCTPAaTUBHBIX  MPOLEAYpP  SBJISIOTCS:
HampasjeHne (IpelOCTaBlIeHHE) C KCIONb30BAHUEM Pecniy6nuxanckoro moprana
SajABUTCIIIO OKYMEHTa, IOATBEPKIAIOLIETO MPEJOCTABICH e MYHHLHUNAIBHON YCIIyrH
(B TOM YHCIIe OTKa3 B MPeLOCTABICHHH MYHHULUIATIBHON YCIIyTrH).

3.6.3.3. Tlpu o6pamienun 3asBuTeNs 32 PE€3yJIbTaTOM MyHHULHUINAILHON yCIyru B
Opran, TOIDKHOCTHOE NI, OTBETCTBEHHOE 32 BbIIavy (HampaBlIeHHe) JOKYMEHTOB,
BBIZIACT 3aABUTENIO Pe3ysbTaT MyHULHMIAIbHON ycayru. [To TpeOOBaHUIO 3asABUTEIIS
BMECTE C OSK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTA Ha OymaxHOM HocuTene emy
TNPEAOCTABIACTCS SK3EMIIISIP 3JIEKTPOHHOTO JOKYMEHTa IIyTEM €r0 3allUCH Ha ChEMHBIH
HOCHUTeNIb HH(YOPMAIIMK WM HaIpaBIIEHHS 9K3CMILISApa 3JIEKTPOHHOTO IOKYMEHTa I10
SJICKTPOHHOM II0YTE B a/ipec 3asiBUTEJIS.

AZIMMHHUCTPAaTHBHBIE TIPOLIEIYPSI, YCTAaHaBIIMBAEMBbIC HACTOSIIUM IyHKTOM,
OCYIICCTBIAIOTCA B INOpPAAKE OYEPEAHOCTH, B JeHb NpUOBITUS  3asBUTENS B
cootsetcTBuM ¢ [IpaBunamu BHyTpenHero TpynoBoro pacnopsaka Oprana.

PesynpraToM BeIMOMHEHUS aIMUHUCTPATUBHBIX NPOLENYDP ABISIOTCS: (QUKCALIHS
(akta  Bblmauum  pesyibrara MIpEIOCTABICHUS ~ MYHHUMNOANTBHOM  ycnyru B
aBTOMAaTH3MPOBAHHOH HMH()OPMALIHOHHON CHCTeMe, NpEeHa3HAYE€HHOU 11 OKa3aHHSs
FOCYRapCTBEHHBIX ¥ MYHULUITAIBHBIX YCIIYT.

3.7. VictipaBiieHre TeXHUYECKHUX OMHUGOK



3.7.1. B ciyydae OOHapyKEeHHS TeXHUYECKOH OLIUGKH B IOKYMEHTE, ABJISIOMEMCS
PE3yIIbTATOM MyHHLMNATBHOM yCIyTH, 3asBHTes Hampasinser B Opran:

3asBleHMe OO MCIpaBIeHHH TeXHHYECKO owHOKK (mpunoxenne Ne 5 g
HaCTOAIEMY aIMUHUCTPATHBHOMY periaMeHry);

AOKYMEHT, BBIJAHHBIA 3asBHTEIIO Kak PE3YyIBTaT MYHHLMNANBHON| ycyru, B
KOTOPOM COLEPKHUTCS TeXHHYECKas OIIMOKa;

AOKYMEHTBI, MMEIOLIKE IOPHIUYECKYO CHIIY, CBHICTENBLCTBYIOIIUE O HATUYHK
TEXHUYECKOH OIIUOKH.

3asBnenne o6 ucnpasneHun TEXHHYECKOH OLIMOKM B CBefleHHsIX, YKa3aHHBIX B
AOKYMEHTE, SBIISIOLIEMCS Pe3yIbTATOM MYHULUNATBHOM YCIYTH, MOJAeTCs 3asBUTEIEM
(YHOJIHOMOYEHHBIM TIPEACTABUTENIEM) MOYTOBBIM OTIpABIeHHEM (B TOM umcne ¢
HCIIO/Ib30BAaHHEM JIEKTPOHHOM MOYTHI), IHGO uepe3 PecryGnukanckuit OpTa WU
ML,

3.7.2. lomxHocTHOE nuo, OTBETCTBCHHOE 32 NIPHEM [I0KYMEHTOB, OCYILECTBIIseT
TIPHEM 3asIBJIEHUS] 00 UCHPABIEHUH TeXHUYECKOM OWIMOKH, PErHCTPUPYET 3asBeHUe ¢
TPHIIOXKCHHBIMU TOKYMEHTaMHU M MepefaeT ux AOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 00paboOTKy HOKYyMEHTOB.

AIMUHHCTpaTHBHbIE TIPOLCIYpSBL, yCTaHABIUBaeMble HACTOSIINM IIYHKTOM,
BBITIOJHSAIOTCS. B TEYEHHE OJTHOTO paboyvero QHS ¢ NaThl PEerucTpaumu 3asBieHus.

Pesynsratamu BeImonnenns AIMHHUCTPaTHBHBIX NPOLEAYP SABJISIOTCA: NPUHATOE
H 3apErUCTPUPOBAHHOE 3asBICHNE, HANpABIEHHOE Ha paccMOTpeHue JOMKHOCTHOMY
JlaLy, OTBETCTBEHHOMY 32 06paGoTKy JIOKYMEHTOB.

3.7.3. JlomxHOCTHOE JIMLO, OTBETCTBEHHOE 33 o6paboTky JIOKYMEHTOB,
PacCMaTpUBAaeT NOKYMEHTBI W B LENAX BHECEHUS UCNpaBJICHUH B [OKyMeHT,
ABIISIIOUIMHCS PE3yJIBTATOM MPENOCTaBICHUS MYyHHIUNANBHOR YCIIyTH, OCYIIECTBISET
NIPOLCAYPEI, NPeNyCMOTPEHHBIE MYHKTOM 3.5 AIMUHUCTPATUBHOIO perjaMeHTa, u
BBIACT HCIPABICHHBIH NOKYMEHT 3asBHTENIO (ynonzoModeHnHOMY TPEJICTaBUTEIIO )
JIMMHO TIOX POCNHCH C M3BATHEM Yy 3asBUTENIS (ynomHoMoyeHHOrO IIPE/ICTaBUTE]Is )
OpHUTrHHalIa IOKYMEHTa, B KOTOPOM CONEPIKHTCS TeXHHUECKas OIIMOKa, UK HampaBseT
B alpec 3asiBUTENS IIOYTOBBIM OTHpABICHHEM (mocpescTBOM 3neKTpOHHOM ITOYTHI)
[IACMO O  BO3MOXHOCTH MONyYeHHsS JOKYMEHTA npu npenocrasnenun B Opran
OpHI'iHaJIa IOKYMEHTa, B KOTOPOM COMEPIKUTCS TeXHUUECKAs] omuoKa.

AJIMHHHCTpaTHBHbIE TIPOLCAYPhI, yCTaHABIMBAEMBIE HACTOALIUM IIYHKTOM,
BBITIONHAIOTCA B TEYEHHE IABYX pabouMx mHeHd mocie OOHapyXeHHs TeXHHYECKOI
OKOKM MM MOdy4eHHS OT JF06Oro 3aWHTEPECOBAaHHOIO JIMIA 3asBIEHHUS O
JOMYLIEHHOHN oIInOKe.

Pesynbratamu  BeImOnHEHHS ANIMHHHUCTPATUBHBIX  IMPOLEAYP  SIBJISIOTCS:
BbIJIaHHBIH (HaIpaBIIEHHEIH) 3asBUTEITIO JIOKYMEHT.

4. Ilopsnok u Gpopmei KOHTPO.I51 32 Ipe10CTaB/IeHHeM MYHHLIHIAIbHOIH
yeayru

4.1. Tlopsinox ocymecTBaenus TCKYIIEro KOHTPOJIS 38 COOIIOAEHHEM U HCIIOTHEHHEM
OTBETCTBEHHBIMHU TOJDKHOCTHBIMH JIMLIAMH TTOJI0KESHUIA aIIMHHUCTPATUBHOT'O



PETIIAMEHTa U MHBIX HOPMATHBHBIX ITPAaBOBBIX AaKTOB, yCTaHABIIMBAIOLINX TPeOOBAHHUS K
TPENOCTABICHUIO My HUIIMIIATBHOR YCITyTH, & TaKKe NPUHATHEM MU pelLleHHiH

KonTtpons 3a nonuoToii u kavectom [IpENOCTABICHUS MYHULMIANBHON yCIyry
BKIIIOYAET B ceOs BEISABICHUE U YCTpaHEHHe HapYLIEHUH 1IpaB 3asBUTENIEH, POBENEHME
TPOBEPOK  COOMIONEHUS IPOLEYp IpeaOCTaBIICHHS MYHULIIUNAIBHOH  yciyruy,
IIOATOTOBKY PEIIEHUM Ha NeiCTBHS (GesneiicTBHE) HOMKHOCTHBIX JIMI Opra”a MeCTHOI'o
CaMOyIIpaBJIeHHMS.

®opmamMH  KOHTPONS 33  COBJIHOCHHEM HCIIOJTHEHUST  a[IMUHHUCTPATUBHBIX
NpOLENYD SIBISKOTCS:

1) mpoBepka u cormacosanue [IPOEKTOB NOKYMEHTOB IO IPeJOCTaBIECHUIO
MYHHMLUINIAIBHOH yCIIyry;

2) IpoBOAMMBIE B YCTAHOBNEHHOM TopsiiKe IIPOBEPKH  BeJEHUS
AEJI0IPOU3BOJICTBA;

3) mpoBeZieHKEe B YCTAHOBIEHHOM HIOPsAZIKe KOHTPOJIBHBIX ITPOBEPOK COOITIOMEH S
TMPOLENYP NPENOCTABICHHUS MyHUIMIIATILHOM YCITyTH.

B memsix rtekymero KOHTPOJISL  UCHONB3YIOTCS  CBEAEHHUS, HMEIOLIMECS B
ONICKTPOHHOM 6a3e MaHHBIX, Ciy)eOHas KOPpPECIIOHACHINS, YCTHAasS M IUChMEHHAs
MH(OPMAIHS JOIKHOCTHBIX JIALI, OCYIICCTBIIAIOIMX BBIIOJHEHUE aMHHUCTPATHBHBIX
TIPOLEAYP, XYPHAIBI y4eTa COOTBETCTBYIOIMX JOKYMEHTOB U Zpyrye CBeeHus.

Jist ocymecTBieHus KoHTpOINIS 32 COBEpIICHHEM NEHCTBHI ITPH Mpe10CTaBIeHUH
MYHHILUIATBHON  yYCIyTd M IPUHATHH peLIeHHit PYKOBOAMTEIIIO OpraHa MECTHOTO
CaMOYTIpAaBICHUS  NPEJCTABISIOTCS  CIPaBKH O pe3ynbTaTax mpeaocTaBlieHUs
MYHULUNAIBHOH yCiyru.

O ciyuasx u npuuunax Hapywenus CPOKOB, TIOC/IEI0BATEILHOCTH U COMIEPKAHHS
4AMHHUCTPATHBHBIX TPOLEAYD JO/KHOCTHBIE JHLA HEeMeUIeHHO UHOOPMHUPYIOT
PYKOBOAHMTEINI OpraHa, HpedOCTaBISIOIEr0 MYHUIMIIATIBHYIO YCIYTy, a TaKxe
TPEAIPHHAMAIOT CPOYHBIE MEPBI 110 YCTPAHEHHUIO HAPYILEHH i,

Texymuit  konTpons 3a COOJIIONEHHEM  MOCITe[0BATENbHOCTH JIENCTBHA,
ONPCAC/ICHHBIX  aAMMHHCTPATHBHBIMHA  [pPOLEAYpaMH IO NIPE0CTaBICHUIO
MYHUUMNAIBHON yCIYTH, OCYIIECTBISIETCS 3aMeCTHTENIeM PYKOBOIUTENSl oOpraHa
MECTHOTO  CaMOyNpaBJIEHUS, OTBETCTBEHHBLIM 3a OpraHu3aluio  paboTel 1O
[PENOCTABICHUIO MyHULUIIAIBHON YCIyTH, HaYalbHUKOM oTzena, OCYILIECTBIISIOIIErO
OpraHU3alHIo pabOThI MO MPEAOCTABIEHHIO MYHULUNIATIBHOM yCIIyTH.

Ilepeuenr  OKHOCTHEIX — Jimn, OCYIICCTBIIAIOIIMX  TEKYLIUH  KOHTpOJIb,
YCTaHaBIMBACTCS IOJNOKEHUSIMH O CTPYKTYDHBIX MOApPA3feleHusIX opraHa MeCTHOTO
CaMOyNpaBJIeHHs U TOJDKHOCTHBIMHU PEryIaMEeHTaMH.

4.2. Tops/I0K M MePHOAMYHOCTD OCYIIECTBICHHS [IAHOBEIX K BHEIUIAHOBBIX [IPOBEPOK
TMOJHOTDI 1 Ka4eCTBa NPEIOCTaBICHNS MYHHIIUIIATIBHOM YCIIYTH, B TOM YHCIe HOPSIAOK
¥ hOPMBI KOHTPOJIS 33 MOTHOTOM M KA4eCTBOM NPEAOCTaBIEHUS MYHHUIUNATbHOM
yCIyru

4.2.1. KoHTpoIb 32 IONTHOTO# U KauecTBOM IIPEOCTABICHHUS] MyHHUIIMIIAIbHOMN
YCIIyT'H OCYLIECTBIAETCS B hopMax:



1) nposenenus IPOBEPOK;

2) paccmoTpenus xano6 3asBUTENEeN Ha NeiCTBUS (Ge3neiicTrue) Oprana, a
TakoKe MX NOIKHOCTHBIX JIUL, MyHHLMIATbHELX CITy’>KaluX.

4.2.2. B nensix ocymectienus KOHTPOJIA 32 IOJTHOTOM M KayecTBOM
IIPEI0CTaBNIeH s MyHHIUIAIBHON YCIIYTH IPOBOAATCS IJIAHOBBIE U BHEITAHOBLIE
nposepkH. [Topsanok u nepuonuunocts OCYIICCTBIIEHHS IIIAHOBBIX [IPOBEPOK
YCTaHABIMBAETCA IIIaHOM paGoTel OpraHa. IIpu nposepke moryT paccMaTpuBaThCs Bce
BOIIPOCEI, CBSI3aHHBIE C MIPENOCTABICHHEM MYHHIHTIATIBHON yCITyTH (KOMILIEKCHBIE
[IPOBEPKH ), T OTAENbHBII BOIIPOC, CBA3aHHEIN C MpenocTaBIeHHeM MYHHMIIHTIATBHOM!
YCIIYTH (TeMaTudeckue npoBepkH). [Iposepka Tarke Moxer IIPOBOAUTHCS IO
KOHKPETHOM >kano0e 3asBuTe .

4.2.3. BuennaHoBeIe IIPOBEPKU MPOBOISTCS B CBS3H C NIPOBEPKOM yCcTpaHeHUs
PaHee BBISABICHHBIX HAPYILICHHI aIMHUHUCTPATHUBHOTO PErJIaMeHTa, a TAK)Ke B Cllyyae
TIOJTy4eHHs KaNo6 3asBuUTeNel Ha neHcTBHS (6esnetictBue) Oprana, a Taxke mx
AOJDKHOCTHBIX JIUL, MYHHUIHUIIANBHBIX CITy’KaITHX.

4.2.4. PesynbraThl IIPOBEPKH OPOPMILSIIOTCS B BHIe aKTa IPOBEPKH, B KOTOPOM
YKa3bIBatOTCs BBISBJICHHBIE HEIOCTATKH U TIPEAJIOKEHHUS 110 MX YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTD OMKHOCTHBIX JIUII OpraHa, IpeI0CTaBIISIONIErO
MYHHLIMIANIbHYIO yCIIYTY, 38 pEIeHHUs U 1eHCTBUS (GesneiicTBue), npuHUMaeMbIe
(ocyecTBIIsIeMble) MU B Xoe TPENOCTABICHUSA MY HULMNIANBHOM yciTyru

Io pesynbratam nposenennbx TIPOBEPOK B Cllyyae BBIABJICHHs HAPyLICHHUIA IIpaB
3asABMTENICH BHUHOBHBIE JIULA TIPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM c
3aKOHOIATeNIbCTBOM Poccuiickoif Denepanuu.

PyxoBonurens oprama mectroro CaMOYTIPaBJICHUsI HECET OTBETCTBEHHOCTH 34
HECBOCBPEMEHHOE PACCMOTPEHHE 3asIBJICHMUIA.

Pykosomutens (3amecruresns PYKOBOIHTENIS) CTPYKTYPHOro NoipasJieIeHust
OpraHa ME€CTHOTO CaMOYIIPaBJIEHHS HeceT OTBETCTBEHHOCTh 332 HECBOEBPEMEHHOE U
(Mm) HeHamnexalee BHIMONHEHHe aZIMHHUCTPaTHBHBIX JNEHCTBHii, yKa3aHHBIX B
pasjene 3 aMUHHCTPATHBHOIO pernamenra.

JloKHOCTHBIE NHIa W MHBIE MYHULIMTIANBHBIE CITy)XallMe 3a pelleHHs |
Aerictus (Gesneiicteue), PMHAMaeMble (OCYIIECTBIsIEMbIE) B XOJIe MIPe0CTaBIEHUS
MYHHLUNATLHON YCIIyTH, HEeCyT OTBETCTBEHHOCTh B YCTaHOBIIEHHOM
3aKOHOZaTeJILCTBOM ITOPSIIKE.

4.4. Tlonoxenus, XapaKTepU3yrolue TpeGoBaHUs K HOpsaKy ¥ hopmam KOHTpOJIS 3a
[IPEN0CTaBICHUEM MYHULIUIIATBHOMN YCJIyTH, B TOM YHCJIe CO CTOPOHBI MPaXK/IaH, X
00BENUHEHUH U OpraHu3aiuii

KonTtpons 3a npenocrasnennem MYHHLHIIAIBHON YCIIYTH CO CTOPOHBI TpaKiaH,
UX OOBEOUHEHMI wu OpraHu3alMi, OCYIIECTBISIETCS TIOCPEJICTBOM  OTKPBITOCTH
JACATEIBHOCTH  OpraHa  MECTHOIO CaMOYNpaBICHUsI  [IPH  IPeJOCTaBIEHHU
MYHULUNIATBHOW  YCIIYyTH, IIOJydYeHus TOJIHOM,  aKTyaJbHOH W OCTOBEPHOM



HMHpOpMaIu o HOpAZIKe MpPENOCTaBIEHUS MYHHMLUNAILHOM YCIYTH M BO3MOXHOCTH
AI0CYIe0HOTO  paccMOTpeHHs obparienuit (xano6) B mpomecce MPEOCTaBICHUS
MYHHUMIIAIBHOH yCITyTH.

5. locynebunbrii (BHecyne6HbII) NopsI0K 06:KATOBAHKS PelIeHHH U nelcTBMi
(GesneiicTBus) oprana, NPEA0CTABAIOMIEr0 MyHHIHIIAILHY IO ycayry,
MHOro(pyHKIHOHAILHOIO UE€HTPa Npe10CcTaB/IeHHs] FOCY1apPCTBEHHBIX H
MYHHUHNIAJIBHBIX YCJIYT, OpraHu3anuii, YKa3aHHbIX B yactH 1.1 craTen 16
®enepanbHOro 3aKoHa Ne210-@3, a Takke nx AOJIZKHOCTHBIX JIHII,
MYHHUHMNAIbLHBIX CIyKALHX, pAGOTHHKOB

5.1. 3asBurenn umeror npaso Ha obxanoBaHue B 1oCyne6HOM NOpsIIKE peleHuit
U neficTBuii (6eszeiicTBus) opraua, TPENOCTABIIAIOIIET0 MyHUUMNIABHYIO yCIIyTYy,
AOJDKHOCTHOrO  JMIa  OpraHa, Ipea0CTaBIISIONMEro MYHHUIUNATBHYIO  yCIIyTYy,
MYHUIIMIIANBHOTO  CIIy)Kalllero,  pyKOBOAHTEIs OpraHa,  INpeaOCTaBISAIOLIErO
MYHHIUIIANBHYIO ycayry, MHOTOQYHKIIHOHAIBHOTO LEHTpa, paboTHuka
MHOTO(YHKIIMOHAIBHOTO LeHTpa, OPraHU3alMi, [PeyCMOTPEHHBIX YacThio 1.1 cTaThi
16 ®enepanbHoro 3akona No 210-@3, a Taxxke ux paGOTHHKOB.

3asIBUTENE MOXKET 0BPATHTBCA ¢ XKaJo0OoH, B TOM YHcIIe B CIIEAYIOIIMX CITyYasx:

1) Hapymenue cpoka PETHCTPALNH 3a1poca O NPeJOCTABIEHUH MyHHIHTIAILHOMN
YCIIyTH, 3allpoca, yKa3aHHOTI'O B cTaThe 15.1 DenepanbHoro 3akona Ne 210-03;

2) mapyurenue cpoka TIPEAOCTABNCHAS MyHULMIIATBHOK yeayru. B ykasaHHOM
ciydae nocynebHoe (BHecyne6Hoe) o6xkanoBanue 3aSBUTEJIEM DPEIICHUH M NeHCTBUIH
(GesneticTBHs) MHOTrOGYHKIMOHATBHOrO LeHTPa, pabOTHHKA MHOTO(YHKIMOHAIEHOIO
HCHTpa BO3MOXXHO B Clly4yae, eClid Ha MHOTO(YHKIHOHATbHEIN LUEHTP, peUIeHHs U
nevictBus  (Ge3pelicTBue) KOTOpOro  oGXKallyroTcsi, BO3JIOXKEeHa byHKIM 1O
TIPEIOCTABIICHUIO COOTBETCTBYIOUIUX MyHHIMANBHBIX YCIYr B IIOJHOM 0ObeMe B
IIOpsIIKE, ONIpeNeIEeHHOM YacThio 1.3 crathu 16 ®enepanbHOro 3akona Ne 210-93;

3) TpeGoBaHue y 3asiBUTENS AOKYMEHTOB MJIH MH(pOPMAIHK K60 OCYIEeCTRIH S
ACHCTBMH, IpeincTaBleHHe WM OCYIUECTBICHHE KOTOPBIX HE IIPELyCMOTPEHO
HOPMaTHBHBIMH TIPaBOBBIMH aKTaMH POCCHIHCKOI ®eznepanny, HOPMAaTHBHBIMH
TpaBoBbIME aKTaMu Pecriy6muxu TatapcraH, MyHUIMMATBHBIMH NPaBOBBIMH aKTaMH
UL IPEIOCTABICHUS MY HUIIMTIATBHOM yCITyru;

4) oTkas B mpueme IOKYMEHTOB, TIPEIOCTaBICHHE KOTOPBIX MpPEayCMOTPEHO
HOPMaTHBHBIMH TIPaBOBBIMH akTaMH PoccHiicKoi Denepannn, HOPMATHBHBIMH
TpaBOBbIMH aKTamMu PecryGnuxu Tatapcran, MyHUUMMATBHBIME NPaBOBBIMH aKTaMHU
AL IIPENOCTABICHUS MYHULMIIATBHOM yCITyTH, y 3asBUTEJIS,;

5) OTKa3 B NpeoCTaBIeHUH MYHULUNAIBHOM yCITyTH, €ClIM OCHOBAHHUS OTKa3a He
NPEIyCMOTpEHB! (benepanbHbIMU 3aKOHAMH U IPUHATBIMA B COOTBETCTBUU C HHUMHU
MHBIMH HOPMATHUBHBIMH IIPaBOBBIMH aKTaMu Poccuiickoii Denepaluy, 3aKOHAMH U
MHBIMH ~ HOPDMAaTHBHBIMH  IIPaBOBEIMH  aKTaMH Pecniybnuxu  Tarapcran,
MYHUIMIIATBHEIME - TIDAaBOBBIMH ~ aKTaMH. B ykasamzoM Cly4ae gocymeGHOe
(BHecyneOHOE) 06anoBaHMe 3asBHTeETEM PelIeHUH W JneicTBuit (GesnetictBus)
MHOTro(YHKI[HOHAJIBHOT'O LCHTPa, pabOTHHKA MHOTO(GYHKLHOHATBHOIO LIEeHTpa
BOSMOXHO B Cily4ae, eCllM Ha MHOTrO(YHKI[HOHAIbHBI UEHTP, pELIeHUs] U JIeiCTBHS



(Ge3neiicTaue) KOTOPOro 00XayloTcs, BO3JI0KeHa dyHKIMS 1O mpemocTaBIeHHMIO
COOTBETCTBYIOIMX  MYHHUIHITAILHbBIX YCmyr B TIONHOM oObeMe B mopske,
OTIPE/ICICHHOM 4acTho 1.3 cTatsu 16 DenepanbHoro 3akona Ne 210-@3;

6) 3aTpeGoBanMe ¢ 3asBHTENS TIpH [IPEAOCTABIEHUH MYHULHUIAIBHONR yCIyry
[lIaTel, HE TPeIyCMOTPEHHOH HOPMAaTUBHBIMU [IpaBOBBIMM  aKTaMu Poccuiickoii
Desepalin,  HOPMATHBHBIMH PaBOBbIMU  aKkTamu  PecnyGmuku  Tartapcran,
MYyHHULIHUTIATEHBIMU TPABOBBIMU aKTaMH;

7) OTKa3 opraHa, MpeIOCTABISIOLIEro MYHULHMIIAIBHYIO YCIYTY, NOKHOCTHOIO
JIMHa OpraHa, NpeoCTaBIsIOLIEr0 MyHHLHMIATBHYO YCIYTy, MHOTO(QYHKIHOHAIBHOIO
LeHTpa, pabOTHHKA MHOIO(YHKIIHOHATBHOIO [€HTpa, OpraHu3aLui, MpeayCMOTPEHHBIX
qacteio 1.1 cratem 16 ®enepansHoro 3akoma No 210-®3, wm ux paGOTHHUKOB B
UCIpPAaBICHUH NONYLIEHHBIX UMK OII€YaTOK U OLIMGOK B BBIJJAHHBIX B pe3ylbTaTe
TIPENOCTABICHUS ~ MyHHLUMNANBHOM  yciyru AOKYyME€HTax  yMbO  HapylleHue
YCTaHOBICHHOTO CpOKa TaKUX HCHpaBieHuil. B YKa3aHHOM ciydae Jocyne6Hoe
(BHECYe6HOE) O06XalloBaHUMe 3asBHTENEM PelIeHHiI W nelcTBHi (Ge3neiicTBus)
MHOTO(YHKI[HOHAILHOTO LeHTpa, pabOTHHKA MHOTO(GYHKIHOHAIBHOIO LEeHTpa
BOSMOXHO B Cily4ae, €CliM Ha MHOrOQYHKIHOHAIBHEII LUEHTp, PELIeHUs] U JeicTBUS
(Ge3neiicTBHE) KOTOpPOTrO 00XaNlyroTCsl, BO3JIOXKeEHA dyHKIMS 1O mpemocraBnenuo
COOTBETCTBYIOIINX ~MYHHLUNANBHEIX yCIyr B IOJHOM OGbeMme B HOpsifIKe,
ONPEACTICHHOM YacThio 1.3 crathu 16 OenepanbHoro 3akona Ne 210-03;

8) HapylleHHe cpoka umM TIOpAZIKa BBIAAYM JIOKYMEHTOB II0 pe3ylbTaram
IPEI0CTAB/IEHHs MyHULIMIIATIBHON YCIIyTH;

9) npuOCTaHOBIIEHHE MIPEROCTABNEHHS MYHUIMIIATBHOMR YCIIyTH, €CIIH OCHOBaHHUS
TIPHOCTAHOBIICHNs. HE MPEeNyCMOTPEHbl (enepaabHbIMH 3aKOHAMH M IPUHATHIMH B
COOTBETCTBUM C HMMHM HHBIMM HODMATHBHBIMH IIPAaBOBBIMH aKTaMH Poccuiickoit
Dezepallvy, 3aKOHAMH W MHBIMU HOPMAaTHBHBIMK TPABOBBIMM aKTaMu Pecmy6imku
Tarapcran, MyaununansHBIMH TIpaBOBBIMU aKTaMu. B ykasanHoM ciyuae nocyme6roe
(BHecyne6HOe) 06KalOBaHHE 3asBHUTENEM pPeUIeHUN W JeHCTBUi (6e3neiicTBus)
MHOrOQYHKLMOHATBHOTO — IIEHTpa, paboTHMKAa  MHOrO(MYHKIMOHATHEHOTO LEHTpa
BOSMOXHO B Cily4ae, eClid Ha MHOrO()YHKLHOHAIbHEIH LUEHTpP, pPeIleHUus W AeicTBUS
(GesneticTBre) KOTOpOrO 00XaIyloTCsl, BO3NOKEHAa (YHKUMS T10 MPEeIOCTaBIEHUIO
COOTBETCTBYIOIMX ~MYHHLMNAIBHEIX YCIYT B I[IONHOM O0beMe B MOpsiZIKe,
ONpENeNICHHOM YacThio 1.3 crathy 16 Menepanbroro 3akona Ne 210-D3,

10) TpeGoBanue y 3asBuTens TIpH TIPEAOCTABICHUH MYHULMIATIBHONW yCITyTH
AIOKyMEHTOB MJIM MH(OPMALMH, OTCYTCTBHE M (HIIK) HEJIOCTOBEPHOCTh KOTODPBIX HE
YKasbIBaUCh IIPY NEPBOHAYANIBHOM OTKa3e B IIPUEME JIOKYMEHTOB, HEOOXOMUMBIX IS
TMPCAOCTABICHHS. MyHUUMNIANBHON YCIIYTH, MO0 B NMpPEeXOCTABICHHH MYHHULHNATEHOM
YCIyTH, 33 HCKIIOYEHHEM CIly4aeB, NMPeIyCMOTPEHHBIX MYHKTOM 4 yactu 1 craTeu 7
DenepansHoro 3akona Ne 210-®3. B YKa3aHHOM ciydae nocynebHoe (BHecymeGHOe)
ob>xanoBaHue 3asiBUTEJIEM peleHui U JeHCTBHIA (6e3neiicTBus)
MHOTO(QYHKUHMOHATBHOTO  LEHTpa, paGOTHHKA MHOTOQYHKIIMOHAIBHOTO  LIeHTpa
BOSMOXHO B CITy4ae, eClli Ha MHOTOQYHKIMOHAIbHBIA LEHTp, pelleHns U NeiCTBHS
(GesneiicTBHE) KOTOpPOrO 00XKalyloTcs, BO3IOXeHa (GYHKLHS MO IIPEI0CTaBICHHUIO
COOTBETCTBYIOIUMX ~MYHULHMIANBHBIX yCIYr B IOJHOM oOBbeMe B Hopsi ke,
OnpeneneHHoM 4acTbio 1.3 cratbu 16 OenepanbrHoro 3akona Ne 210-D3.



5.2. Xanoba nomaercs B mHCHMeHHOI dopme Ha GymaxHoM HocuTene, B
JNIEKTPOHHOH  opMe B opras, TMPENOCTABISIOMA  MyHHLUIATBHYIO ycIyry,
MHOTOQYHKIMOHANBHBII LEHTp 6O B COOTBETCTBYIOLIMiL OpraH rocynapCTBEHHOM
BIIACTH, ABISIIOLUMKCS ydYpenuTesem MHOTO(YHKIIHOHAIBHOTO LUeHTpa (nmamee -
YIPCUTEIb  MHOrO(QYHKIMOHAIBHOIO LIeHTpa), a TaKxke B OpraHu3aIuy,
TpELYCMOTpeHHbIE 4acThio 1.1 cTaThu 16 Menepanshoro 3akona No 210-®3. XKano6sr
Ha pelueHus u nercrBus (GeszelicTBue) pykoBomuTels OpraHa, npenoCTaBJISIOLIEro
MYHULHIAIBHYIO YCITYTY, NOJAIOTCS B BBILIECTOSIIHIL OpraH (IIpH €ro HaIUYuK) 160 B
ClIydae €ro OTCYTCTBUSA PacCMATPUBAIOTCS HEIIOCPENCTBEHHO PYKOBOJAHUTEIEM OpraHa,
TPENIOCTABISIOMEr0 MyHULUMIANBHYIO ycIyry. JKano6sl Ha PEeLIeHUss U IeHCTBUS
(GesneiicTBue) paGoTHuKa MHOTO(YHKIMOHATIBHOTO [EHTPa MOMal0TCs PYKOBOJHUTEITIO
3TOr0  MHOTO(YHKIMOHAIBHOTO ueHtpa. JKanoGbl Ha pemeHus wu  jeiicTBus
(GesneiicTBue) MHOTO(YHKIIHOHATIEHOTO LUeHTpa  MOJAarTCs YUPEIUTEIIO
MHOTO(YHKIIHOHAIBHOTO UCHTpa MM NOJDKHOCTHOMY JIHMILY, YIOJIHOMOYEHHOMY
HOPMATHBHBIM MpPABOBBIM aKTOM PecmyGiuku Tarapcran. XKano6el Ha pemenns u
AeficTBus (GesneiicTBue) paGOTHHKOB OpraHM3aliy, IpPeayCMOTPEHHBIX YacThio 1. ]
cratbd 16 ®enmepanbHOro 3akona No 210-@3, monaroTcs pykoBoaHTENIM HTHX
OpraHu3aluii.

JKanoba Ha pemreHus u neiicTus (GesnelicTBre) oprawa, NPEAOCTABJIAIOLLETO
MYHULHIIAIBHYIO  yCIyTry, JOJDKHOCTHOTO  JIMIa OpraHa, mpeaoCTaBISIOLIErO
MYHHULIHIANBHYIO  YCIYTy, MYHMIHIAIBHOTO CJIy’Xallero, PyKOBOAHMTENS OpraHa,
TIPEAOCTABIAIOMET0 MYHUUMNANBHYIO YCIYTY, MOXeT ObITh HalnpasJjieHa 10 IoYTe,
Hepe3  MHOroGyHKUMOHAIBHBIA UEHTp, c UCIIOJIb30BaHUEM  MH(OPMAIMOHHO-
TC/ICKOMMYHUKAIMOHHOH ~ cetn  «MHTepHeTy, opunManbHOro  caiira oprasa,
NPELOCTABNIAIOIEr0  MYHHLUMNATBHYIO  ycnyry,  Emmeoro nopraia 6o
Pecniy6nukanckoro nopraia, HH(QOPMAIIMOHHOM CHCTEMBI AocynebHoro o6kanoBaHusl,
a TaKXKe MOXeT OBITh PUHSATA IIPH JTHYHOM pueme 3assurens. XKanoba Ha pemenuns u
JeHCTBUS (6e3neiicTBue) MHOTO(QYHKIIHOHAIFHOT'O LEHTpa, paboTHuKa
MHOTOQYHKLIMOHANEHOTO ~ LIEHTpa MOXET  GbiTh HampaBjieHa MO [oYTe, ¢
HCHOJIb30BAHHEM  MH(OPMAIMOHHO-TeNEKOMMYHUKAMOHHON  ceTH «HHTepHeTY,
odunmansHOro caiira MHOTOQYHKUHOHAIBHOTO IeHTpa, EmmHOro noprana 6o
Pecry6nukanckoro nopraia, HHGOPMALIMOHHOH CHCTEMBI AocynebHOro obxanoBaHus,
a TaKXK€ MOXET OBITh NMPHHSTA IIPH JTHYHOM Npueme sassutens. JKanoba Ha pemenus u
AericTBusi (GesnelicTBHE) OpraHM3auwmii, [IPETyCMOTPEHHBIX 4acThio 1.1 crtateu 16
®enepanbHOro 3akoHa No 210-®@3, a TakKe UX paGOTHHKOB MOXET GHITh HallpaBJieHa
[0 TI04YTe, C HCIOJbE30BaHHEM MH(QOPMAIIHOHHO-TeNIeKOMMYHHUKAIHOHHOH ~ CeTH
«MHTepHeT», OQUUMANBHBIX CaliTOB 3THX opranusauuii, ExuHoro nopramna mmu6o
Pecrybnukanckoro noprama, a takke Moxer 6uTh NpMHATA [PH JIMYHOM IpHeMe
3asBUTEIS.

5.3. Xanoba momxna coepxKaTh:

1) HaumeHoBaHme oprawa, TNIPCIOCTABIISIOMIETO MYHUUHMIANBHYIO yCIyTy,
AO/DKHOCTHOTO JIMLIAa OpraHa, IpeaoCTaBISIOIIErO MYHHIHIIANIBHYIO yCIIyTy, JH00
MYHULHUIIATBHOTO CITy’Kallero, MHOro()yHKIHOHAIBHOIO LEHTPa, ero pyKOBOAUTENS U
(w11) paboTHHMKa, oOpraHu3auuMii, NpeayCMOTPEHHbIX 4YacThio 1.1 cratem 16



DenepanbHoro 3akona Ne 210-®3, ux PYKOBOAMTENEH U (MIM) PabOTHUKOB, peIeHus 1
AericTBHs (Ge3/eficTBrE) KOTOPBIX obKayroTcs;

2) damunmio, UMs, oT4ecTBO (mocnentee - mpu HaJIM4YMHM), CBEIEHHUS O MecTe
’KUTCIIbCTBA 3aABUTENS - (PU3UYECKOrO JUIa Iu6o HAaHMEHOBaHHE, CBEJICHHUS O MecTe
HaXOXKNCHUS 3aABUTEIS - FOPUANYECKOTO JIMLA, & TAKKE HOMep (HOMepa) KOHTaKTHOTo
Teneona, ajpec (apeca) 3NMeKTPOHHOM MOYTHI (TIpu HanMYMK) ¥ IOYTORKIA anpec, Mo
KOTOPBIM JOJDKEH ObITh HATIPABJIEH OTBET 3aSBHTEIIO;

3) cBenenust 06 o6xkamyeMbix PeIICHUAX U nekicTBusAX (GesnelicTBum) opraua,
MPEAOCTABIIAIOIEr0  MYHHUMNANBHYIO  yCIyTy, JOJKHOCTHOLO JHIAa Oprasa,
TPCNOCTABJIAIOIIEr0 MyHUIHMIANBHYIO YCIYTy, JU60 MyHUIMNAIBHOIO CIIy’Kallero,
MHOTrOYHKLUHOHATBHOTO  IeHTpa, paboTHHKAa MHOrodyHKLHOHATEHOIO LEeHTpa,
OpraHu3alMH, peayCMOTPEHHBIX YacThio 1.1 cTateu 16 ®enepanbHoro 3akona No 210-
@3, ux pabOTHUKOB;

4) moBOmBI, HA OCHOBaHHM KOTOPBIX 3asABHUTENIb HE COINIACEH C pelIeHHeM U
nefictBueM (GesnelicTBueM) opraua, TIPEI0CTABIISIOUIET0 MyHULMIANBHYIO yCIyTy,
AOJDKHOCTHOTO JIMLA OpraHa, NpeoCTABISIONIErO MYHHLIUNATBHYIO YCIyry, au60
MYHULMIAIBHOTO  CIY)XAllero,  MHOTIO(YHKIHOHAILHOIO LEeHTpa, paboTHHKA
MHOTOQYHKIIHOHATBHOTO LIEHTpa, OpraHM3allii, PeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansroro sakoma Ne 210-®3, ux paboTHuKOB. 3asBUTENEM MOryT GBHITH
TPEACTABICHBl JOKYMEHTBI (IIDH HAJIMYMHM), [OATBEPY/IAIOLIME IOBOJIbI 3asBUTEJI,
60 UX KOIUH.

5.4. IoctynuBiuas xanoba moaexuT PEruCTpalyu B CPOK He Mo3aHee pabouero
AHSL, CIETYIOLIETO 3a HEM ITOCTYILIEHUS.

5.5. JXKano6a, mocTynuBmas B OpraH, NpeNOCTaBIAIOWUNA MyHHIHIATLHYIO
YCIYTY, MHOTOGYHKUMOHAIBHBIN WEHTp, ydYpemuTelio MHOT0(yHKIIHOHAILHOTO
HCHTpa, B OpraHM3alMd, IpelyCMOTPeHHbIe 4YacTbio 1.1 crathu 16 DenepanbHoro
3akoHa Ne 210-@3, muGo BeImecTosmMit Oprad (IpU €ro HaIMYMH), [OJIEKUT
PacCMOTPCHHIO B TE€YEHHE MATHAALUATH pabo4mX JHeH co nHs ee PErHCTpaLuy, a B
Cllyyae O0XKanoBaHHS OTKa3a OpraHa, MPefOCTABISIOMIEro MYHHULHUNAIBHYIO YCIIyTYy,
MHOTO(YHKIHMOHAIBHOTO LIEHTPA, OPraHU3aLyii, IIPeyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepansuoro 3akoma Ne 210-®3, B [IpUEME NOKYMEHTOB Y 3asiBUTENs JUOO B
UCIPABIICHUH  NIONYIUCHHBIX ONEYaTOK W OMMOOK WM B Cllydae OOKANOBAHUS
HapyILIeHHs! yCTAaHOBJIECHHOIO CPOKa TaKHX WCIIPABIEHUIl - B TeYEHHE IISTH pabounx
ZIHEH CO [IHA €€ PerrCTpalyu.

5.6. Ilo pe3ynbTaTtam paccMOTpeHHs KaIoGbI NPUHUMAETCS OJJHO U3 CIIeIYIOIUX
peLIeHuit:

1) xanoba ynosieTBopsieTcs, B TOM umcie B dopme OTMEHBI MPUHATOrO
PCILICHHA, MCTIPABICHUS NOMYLIEHHBIX OIEYaTOK M OUIMOOK B BBINAHHBIX B Pe3yibTaTe
TIpE/IOCTABICHHS.  MyHMUMNAJIBHOH  YCIYTH JIOKyMEHTaX, BO3BpaTa 3asBHTEIIO
ACHENHBIX  CPENICTB, B3MMAaHHE KOTOPbIX HE IIPEAYCMOTPEHO HOPMATHBHBIMH
MpaBOBBIMA akTamu Poccuiickoll ®enepauun, HOPMATMBHBIMH I[IPABOBBIMH aKTAMH
Pecniy6nuku Tatapcrad, MyHUIUNATEHBIME IIPAaBOBBIMU aKTaMH;

2) B yOB/IETBOPEHUH HKANOOBI OTKA3bIBAETCS.

He mosnnee nms, cremyrowero 3a nmem mnpunsTHS pellieHys, yKa3aHHOTO B
HACTOALLCM ITYyHKTE, 3aiBUTEIO B MUCbMEHHOW ()OPME U MO >KETaHHIO 3asBUTENS B



SJICKTPOHHOH  popMe  HampasiseTcs MOTHBUPOBaHHBIH ~OTBET 0 pe3ymbTarax
PacCMOTPEHHUS KaIOOHI.

5.7. B ciy4ae npusHaHuS KanoGbl NOMVIeXKAILeH yIOBIETBOPEHHUIO B OTBETe
SajBUTEINO O pe3yNbTaTax PacCMOTPEHHS Xalo0bl JaeTcs HHOOpMAIHUs 0 neifcTBusX,
OCYIICCTBIIICMBIX ~ OPraHOM,  IIPEAOCTABISIOLINAM MYHHLHUNATbHYIO  yCIIyTy,
MHOTrOQYHKLUHOHATBHBIM LIEHTPOM JTH60 OpraHu3aluei, peaycMOTPEHHOH YacThio 1.1
cTathu 16 PenepanbHoro 3axona No 210-®3, B nensax HE3aMETUTeNIBHOIO YCTPpaHEHHS]
BBIIBJICHHBIX HApYIICHUH NIPU OKa3aHUU MyHHLUNATIBHOM YCIIYTH, a TaK)Xe IPHHOCATCS
MSBUHCHUS 32 OCTaBICHHbIE HEYNOOCTBA U YKa3bIBAETCS MH(OpMaLKs 0 nanbHeRImmIxX
ACHCTBHAX, KOTOPBblE HEOGXOIUMO COBEPLINTH 3afBUTENIO B LEIAX MONydYeHHs
MYHHLHUNATEHON yCITyTH.

5.8. B ciryyae nmpusHaHHS %an06bI He MOMIEXXAIEH YIOBIETBOPEHHUIO B OTBETe
SAIBUTCIO O pe3yJbTaTax pAacCMOTPEHMs IKATOOBI NAOTCS apryMEeHTHPOBaHHbIE
PasbACHEHHUs O NpPUYMHAX NPUHATOLO pPElIeHHS, a TaKKe MH(GOPMaLUS O MOpsIKe
00XaIOBaHHS IPUHATOTO PELIEHHS.

5.9. B ciyuae ycraHOBIIeHHs B X0/ HIlH 110 pe3ylbTaTaM pacCMOTPEHHUS KATOOBI
TIPU3HAKOB  COCTaBa aJAMHUHHUCTPATHBHOIO NPaBOHAPYLICHUSI WM IIPECTYILICHUS
AOJKHOCTHOE JIMIIO0, pabOTHHUK, HajieJeHHbIE [OJTHOMOYHSIMHE 110 PacCMOTpPEHUIO Kaoo,
HE3aME/UTUTEIBHO HANPABIISIOT UMEIOILHECS MATEPHABI B OpraHsl IPOKYpaTypkl.



[Mpunoxenue No 1

K AI{MI/IHI/ICTpaTI/IBHOMy
PETJIaMeHTy NpenoCcTaBIIeH s
MyHULUIIATBEHON YCIIYTH 110
TIPEAOCTaBICHUIO UHOOPMaLUHK 06
00BbEKTax HEBUIKUMOro
HMYIIECTBA, HAaXOMALINXCS B
MYHHLIUNAIBHON COGCTBEHHOCTH U
NpeHa3HAaYeHHBIX [UIS CIaYU B
apeHny

®opma
(bnanx oprana, TIIPEIOCTABIIAIOMEr0 MyHHIHIIATBHYO yCIyry)
NUHO®OPMALIA

00 o0BbeKTax HEABMXKUMOTO HMMYIIECTBa, HaxoAsmuxcs B MYHUIUIAJIbHOKH
CO6CTBCHHOCTI/I M IIpeHa3HaYEeHHBIX AJIA cnavyu B apeHnay

Caenenns 06 21eKTpoHHOM MoamHen

JlomxHOoCTHOE NTHI0 (®UO)

(moanuck ynonHoMoyeHHOro KOmKHOCTHOrO JMLa
oprasa)

Ipunoxenne Ne 2



K AZIMMHHCTpPaTHBHOMY
periaMeHTy NpeaocTaBIeH s
MYHHUIHUNANBHON YCITyTH 110
NpeocTaBIeHU o HHOopMaLun 06
00BEKTaxX HEIBIKHUMOTO
HMYIIECTBA, HAXOASAIIUXCS B
MYHUIUINIAILHOM COOCTBEHHOCTH U
NpeHa3HaYeHHBIX I CIa4U B
apeHny

®opma
(bmank opraHna, mpesoCcTaBISIOmeEro MYHHIHUIAILHYIO YCIIYTY)

Komy:

KoHTakTHBIE NaHHBIE:

IIpencraButens:

KonrtakTHbIE JAaHHBIC IIPEACTABUTEIIS

PEIIIEHUE
00 OTKa3e B MPeOCTABIEHMH MyHHUIUIATBHOL yCIyru
110 MPeSI0CTaBIeHHIO HH(OPMaLK 06 06BeKTaX HeABUKUMOTO HMyYILECTBA,
HaXOMAMMXCSA B MyHUIIMIIAIBHON COOCTBEHHOCTH | NPEAHA3HAYEHHbIX IS CIAuM B

apeHny
oT Ne
PaccmotpeB Baie 3asBienue or No 51
[IpUJIaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOY€HHBIM OpraHom

NPUHATO pelleHue 00 oTKase
B NpeNOCTaBIeHMH HHGOpPMAMH 00 O00BEKTaX HeIBHKHMOro UMYILECTBA,
HaXOIAIMXCSL B MyHMIMIIANBHON COOCTBEHHOCTH M NpeIHAa3HAYEHHBIX I CAAYM B
apeH/y 10 ClIeAYIOIHUM OCHOBAHUSIM:
1.
2.

HononuurensHas uHGOpMaIHs:

Bel BripaBe [OBTOPHO 0OpaTHTECS B yNONHOMOYEHHEI! OpraH C 3asBleHHEM O
IPENOCTABICHHH YCIIyT! MOCIIE yCTPAHEH s YKa3aHHBIX HapyIIeHHIT.



JlaHHBIA OTKa3 MoXeT ObITh 0OXKamoBaH B AOCYyneOHOM TOpsiAKE IyTeM
HarpaB/IeHus al00bl B YIIOMHOMOYEHHBIN OpraH, a Takxke B Cye0HOM HOpSITIKe.

Caenenus 06 31eKTpOHHO# MOMHCH

HomxnocTHoe H10 (PUO)

(MoANUCH YTONTHOMOYEHHOTO JOMMKHOCTHOTO IHLA
opraHa)



ITpunoxenue Ne 3

K AZIMMHUCTPaTHBHOMY
PEeTrJIaMeHTy NpeOCTaBIeHHS
MYHULIMIIATIBHON YCITYTH I10
NPeOCTaBICHUIO HH(OpMaLKK 00
00beKTax HeABHKHMOTO
UMYILECTBA, HAXOSIIUXCS B
MYHUIMIAIBHON COOCTBEHHOCTH U
NpeHa3Ha4YeHHBIX Ul CAa4Yy B
apeHy

®opma
(Bnank oprana, mpegoCcTaBIISIONMIEro MYHHUIMIIAIBHYIO YCIIYTY)

Komy:

KoHnTakTHBIE NaHHEIE:

IIpencraBurens:

KoHTtakTHbBIE JAaHHBIC IIPEICTaBUTEIIS

PEHIEHUE
00 OTKa3e B IIpHeMe JOKyMEHTOB, HEOOXOUMBIX IS IIpeIOCTaBICHHUS
MYHUIMIATBHOM YCIlyTH [0 MPEe0CTaBICHHIO HHPOPMALHH 06 06beKTax
HEJIBIYKMMOIO MMYIIECTBA, HAXOAAIIMUXCS B MyHUIIMIAIBHON COOCTBEHHOCTH U
TNpeHa3HAYEeHHBIX [ CAAYM B apeHIy

oT Ne
PaccmoTpeB Bamie 3asBienue ot Ne u
IpunaraemMble K HeMy JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom

IIPUHATO
peuienre 06 OTKase B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX JUIS IIPEIOCTaBIICHHUS
vHQopMauuu 06  00BEKTaX  HEJBMXUMOTO  HMYIUECTBA,  HAXOMSIIUXCS B
MYHULUNAIBHOW COOCTBEHHOCTH M IpPENHa3HAYEHHBIX [UIS CHa4d B apeHny 1o
CJIEYIOLIUM OCHOBAHHUSIM:

1.

2

Pa3bscHeHHe NpUYHH OTKa3a:
JlononuuTensHas HHGpOpMaLHs:




Bel BnipaBe moBTOpHO 06paTHTHCS B YIOJTHOMOYEHHBIA OpraH ¢ 3asBJIEHHEM O
TPENOCTABICHUH YCIIYTH TIOCHIE YCTPAHEHHUs YKa3aHHBIX HApyILEeHH.

JlaHHBIH OTKa3 Moxer G6bITh 0OXamoBaH B AOCyneOHOM TOpsIKE IyTeM
HalpaBJIeHUs XKaJ00BI B YIIOTHOMOYEHHEIH OpraH, a Takxe B CyZieOHOM mopsiKe.

Caezienns 06 9J1eKTPOHHOI OAIHCH

HomkrocTHOE S0 (PUO)

(MOANKCH YTIOTHOMOYEHHOTO HOKHOCTHOTO JIUIA
opraHa)



Ipunoxenne Ne 4

K AZIMHHHCTpaTHBHOMY
PETIIaMEeHTY IpeI0CTaBICHHS
MYHHULMIIAIBHOMR YCIyTH 110
NPEOCTABICHNIO UH(POPMALUK 06
00BEeKTaX HEABUKUMOTO
UMYIIECTBA, HAXOMALIUXCS B
MYHHUIMINAIBHON COOCTBEHHOCTH U
NpeHa3HaYeHHbIX /I CIAYH B

apeHny
®opma

B

(HaMMEHOBaHKe OpraHa MECTHOro CaMOyTpaBJIeHHUs)

oT

(manee - 3asBUTEH)
(151 FOPUAMYECKHX JIULL - TTOJTHOE HalMEeHOBaHHe,
OpraHM3alHOHHO-NIPaBoBas hopMa, CBEeHHS O
FOCYNAPCTBEHHOM PErHCTPALINK; 1Sl PU3HUECKHX JIHIL -
(amMwus, UM, 0TYECTBO, NACTIOPTHbIE JaHHBIE, PErUCTPALIUIO
110 MECTY XKHUTEJILCTBA, TeJe(OH)

3ASBJIEHUE
0 MpenocTaBiIeHHH HHGOpMaLHu 06 06BEKTax HEIBUKHMOLO HUMYIIECTBa,
HaXOMAMXCA B MYHULIMNABHOM COGCTBEHHOCTH M IIpe/IHA3HAYSHHBIX IS CAAYH B
apeHzay

[lpomry Bac mnpenocrasuts HHOOpPMaLMIO 06 06BEKTaX  HeIBHKHMOro
MMYILECTBA, HAXOASIIMXCS B MyHHLUIIATBHON COOCTBEHHOCTH U NpeAHA3HAYCHHDIX JUTST
CIIa4y B apeHy.

Mecropacnonoxenue HexBHKHMOro MMYIIECTBA: MYHULMIAIBHBIN paioH,
HACEJIEHHBI  ITyHKT yiI.

.

P €3YJIbTAT NPEaOCTABIICHUS MYHHULUITAJIbHON YCJIIyry, npolly NpenoCcTaBUTh:

]:IB TM4HEIH Kabuuet IlopTana rocy1apcTBEHHBIX M MyHHLMTATBHBIX ycIyr
Pecmy6nuku Tatapcran;

D B MHOFO(I)YHKI_II/IOHEUIBHOM LOEHTPE NpeaoCTaBJICHUS rOCyJapCTBECHHBIX H



MYyHHUMIANBHBIX yCryr Pecry6nuku Tartapcran;

]_—_] B Opeane.

(mara) (nmoamuce) (®.1.0.)



ITpunoxenne Ne 5

K AZIMMHHCTPaTUBHOMY
PeriaMeHTy NpeaoCTaBIeHUs
MYyHHULHUNAIBHOR yCIIyTH 10
IIPEIOCTABICHHIO HH(OpMaLUK 00
00BEKTax HEABUKIMOTO
UMYIIECTBA, HAXOISAIIMUXCS B
MYyHUIIMNIATBHON COOCTBEHHOCTH U
NIpeTHAa3HAaYEeHHBIX IS CAAa4YH B
apeHzy

PyxoBoaureno

OT:

3ASBJIEHUE
00 MCTIpaBIeHHH TEXHUYECKOM OMMOKH

Coobmwaro 06 ormubke, nOMyIEHHO!M TIpY OKa3aHWHM MYHHULUNAIBHON YCIyTH 110
NPENOCTaBICHUIO MHPOPMaLUK 06 06BEKTAX HEIBUKUMOLO UMYIIECTBA, HAXOIAIIMXCS
B MyHULIUNIATBHON COOCTBEHHOCTH U NPE/IHA3HAYEHHBIX JUIS C/IAYM B apeHpy.

3amnucaHo:

IIpaBunbHbIE CBEIEHUS:

Ilpoury  wcnpaButs  nomymennyro TEXHUYECKYIO  OIIMOKY M  BHECTH
COOTBETCTBYIOIUIWE  M3MCHEHHS B  JOKYMEHT,  SIBJISFOLLMHCS pe3yabTaToM
MYHUIUIAILHON YCITyTH.

IIpunararo cnenyromue N0KyMeHTb!:

1.

2

B crny4yae npumATHsS pelneHus 06 OTKIOHEHHH 3asBiCHHS 06 UCIIPABIICHUH
TEXHUYECKOH OIIMOKHU NPOINTy HAPABUTh TAKOE PellIeHHE:

TIOCPEACTBOM OTIIPABJICHHUS NEKTPOHHOTO JOKyMeHTa Ha azipec E-mail; ;

B BH/I€ 3aBEPEHHOH KONKK Ha OYMa)XHOM HOCHTEIIe [I0YTOBBIM OTIIPABIEHHEM IO

agpecy:

Hacrosumm nonreepyxnaro: cBesieHus, BKIIIOYEHHbBIE B 3asBJICHHE, OTHOCSIIIHECS K
MOCH JIMYHOCTM M NpEJCTaBSIEMOMY MHOK JIMIy, 4 TAKKE BHECEHHBIE MHOIO HIKe,
AOCTOBEpHBIL.  JIOKyMEHTbI ~ (KOMMH ~ JOKYMEHTOB), IPHUIOXKEHHBIE K 3a5BJICHUIO,
COOTBETCTBYIOT ~ TPEOOBaHMAM, YCTAHOBIEHHBIM  3aKOHOJATENLCTBOM  POCCHICKOM
Defiepalii, HA MOMEHT IPEICTABICHUs 3asBIEHUS STH JIOKyMEHTBI JNEeHCTBUTENLHEI U
COepIKaT JIOCTOBEPHEIE CBEIECHHS.

(nara) (noamuce) (®.1.0.)



