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MOCTAHOBJIEHNE KAPAP
0T «26» aHBapa 2022 rog Nel

06 yTBEPXKAEHUN aAMUHUCTPATUBHOIO pPErnameHTa
npenocTaBieHNA MyHl/ILI|VII'Ia}'IbHOI7I yenyru no
CcornacoBaHMK yCTaHOBKM I/IH(bOpMaLl,I/IOHHbIX 3HakKOB
NHONBNAYabHOI0O MNPOEKTUPOBaHNA Ha AOPOXHbIX
3HaKax

B uenax peannsauun degepansHOro 3akoHa ot 27.07.2010 Ne 210-$3 «O6
opraHusauMM npefoCTaB/fieHUA  TOCYAApPCTBEHHbLIX W MYHULUNANbHLIX  YCNyr»,
NCNONHUTENbHBIA KOMUTET BaxMTOBCKOro CefibCKOro noBefieHns A3HaKaeBCKOro
MYHMLMNabHOIo parioHa Pecny6nvnkn TaTtapcTaH NocTaHOBASET:

1 YTBepAnTb afAMUHUCTPATMBHbINA pernaMmeHT npefocTaB/eHNS MYyHMLMNANbHOWA
YyCNyru no CornacoBaHMIO YCTaHOBKU WH(OPMALMOHHbLIX 3HAKOB WHAMBWUAYaNbHOro
NMPOEKTUPOBAHNSA Ha AOPOXHbLIX 3HAKAX, COrNacHO NPUIOXEHUIO.

2. O6HapofoBaTb HaCTOsLLlee MOCTAHOB/EHME MNYyTeM pasMelleHns  Ha
«OfumymansHOM nopTane nNpaBoBOW MHGopMauun Pecnyb6nmku TatapcTaH» Mo Beo6-
agpecy: http://pravo.tatarstan.ru M Ha ogumumanbHOM  caite  A3HaKaeBCKOro
MYHULUMNANbHOIO panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALUMOHHOM ceTn NHTepHeT
no Beb6-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/Ib 33 UCNONHEHNEM HACTOSALLErO NOCTAHOB/IEHWSA OCTaB/AKD 3a COOOM.
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MprnoXeHWe K NOCTAHOB/IEHUNIO
icnonHuTenbHOro KomuTeTa
BaxunToBCKOro cenbCKoro noceneHus
A3HaKaeBCKOro MyHULMNaJbHOro parioHa
Pecny6nukmn TarapcTtaH

oT 26.01. 2022 Nel

AIMUHUCTPATUBHBbI pernameHT
NpeaocTaBMeHNA MyHULMMNA/IbHOW YCYTX MO COr/lacOBaHMI0 YCTAHOBKM
NH(OPMaLIMOHHbIX 3HAKOB MHAMBUAYANbHOT0 NPOEKTUPOBAHMS Ha JOPOXKHbIX
3HaKax

1. O6LmMe NONOXKeHUSA
1.1. MpeameT perynnpoBaHna agMUHUCTPATUBHOIO perfaMmeHTa

1.1.1. Hactoswmii aAMUHNCTPATUBHbIN pernameHT npeaocTas/ieHNs
MYHULMNANbHOW Yycnyru (ganee - afMWHUCTPATMBHbLIA perfaMeHT) ycTaHaB/MBaeT
CTaHZapT M MOpALOK NpefoCTaB/feHUA MYHMULMNANbHOW YCIYrM MO COrjacoBaHUIO
YCTAHOBKN  MHMOPMAaLMOHHBLIX 3HAKOB  WHAMBUAYANIbHOTO MPOEKTUPOBAHMUA  Ha
AOPOXHbIX 3HaKax (Janee - MyHUUMNasbHas ycnyra).

1.1.2. lMonoxXxeHna aAMUHUCTPATUBHOIO pernaMmeHTa NPUMEHATCSA B OTHOLLIEHUN
YCTAHOBKN  MHMOPMALMOHHbLIX 3HAKOB  WHAMBWUAYANbHONO MPOEKTUPOBAHUA  Ha
[LOPOXHbIX 3HAKax.

1.2. KaTeropum 3assutenei

1.2.1. Jlvyamun, MMEKLWMMM MpPaBo Ha MNONYYEHUE MYHUUMUNAbHON YCnyru,
ABNAKOTCA PU3NYECKME N FOPUANYECKME NNLA - MO/b30BaTENIN aBTOMOOWUIbHBIX 4OPOT

1.22. C 3agBfneHvemM BrpaBe 006paTUTbCA MNpeAcTaBUTeNlb  3aABUTENS,
AENCTBYIOLMNIA HA OCHOBAHMM AOKYMEHTa, YAOCTOBEPSAIOLLEr0 ero nosHoMo4us, n1mbo
3aKOHHbI NpefcTaBnTeNb (HM3NYECKOro Nnua (aanee - NpeacTaBUTeNb 3a9BUTENS).

1.3. MopsgokK NHHOPMUPOBAHNS O NPeA0CTaBNEHNN MYHULMNANbHOR YCNYTH

1.3.1. NHopmaumns o nopsgke nNpefsocTaB/ieHNs MYHULMNANbHOR ycnyru
pasmelLaeTcs:

1) Ha MHMOPMaUMOHHbLIX CTEHAAX, COAepXKawiux BU3yaSlbHYHO W TEKCTOBYIO
MHOPMALMIO O  MYHUUMNANbHOW  YCnyre, pPacrofioXeHHbIX B MOMeLLEeHUAX
MHOTO(DYHKLUMNOHANbHbIX LLeHTPOB npesocTaBneHuns rocyfapCTBEHHbIX "
MYHULUMUNANbHbLIX YCAYT.

2) Ha o(gmumanbHOM calTe MYHUUMNANbHOrO panoHa B WMH(OPMaLNOHHO-
TeNeKOMMYHUKaLMOHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [loptane rocyfapCTBEHHbIX W MYHUUUNANbHBLIX Yycnyr Pecnybnuku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii nopTan);
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4) Ha EgmMHOM nopTane rocyfapCTBEHHbIX Y MYHUUMNANBHBLIX YCNYT ((PYyHKLMIA)
(https:// www.gosuslugi.ru) (ganee - EgnHbIi noptan);

5) B rocyiapCTBEHHON UH(OPMaLMOHHOW CUCTEMe «PeecTp rocyaapCTBEeHHbIX 1
MyHUUMNanbHbIX ycnyr Pecny6nukn TaTtapcTtan» (http://frgu.tatar.ru) (ganee - Peectp
rocyfapCTBeHHbIX U MYHULMMANIbHbLIX YCAYT).

1.3.2. KOHCy/nbTMpOBaHMe Mo BOnNpocaMm MpefoCTaBAeHNs MYHULMNAaNbHON
YCNyTrn OCYLLECTB/AETCA:

1) B MHOrOyHKUMOHa/IbHbIX LIeHTpaxX nNpefoCcTaB/ieHUs TOCYAapCTBEHHbIX W
MYHULUNNANbHBIX YCNYT MPU YCTHOM 00OpaLLeHUN - IMYHO UAN MO TeNegoHy;

2) B MHTEpaKTUBHOWN hopme Pecny6/MKaHCKOro noprana;

3) B UCNOMHUTENIbBHOM KOMWUTeTe BaxWTOBCKOro CefbCKOro MocefieHus
A3HaKaeBCKOro MyHuUMMNanLHoro paoHa Pecny6imkn TaTtapcTtaH (ganee - OpraH):

MPW YCTHOM 006paLleHnm - IMYHO UK MO TeNeoHy;

NPy NMMCbMEHHOM (B TOM 4MUC/ie B (DOPMe 3/1eKTPOHHOI0 AOKYMEHTA) 0bpalleHunm
- Ha 6yMa>KHOM HOCMKTENE Mo NoYTe, B 3NEKTPOHHON opme No 3/1EKTPOHHOM MouYTe.

1.3.3. IH®hopmauma Ha EguHom nopTasne, Pecny6iMkaHCKOM nopTasie 0 nopsgke
W CpoKax npefoCTaBfeHNs MYHUUUNANbHOW YCNYrM Ha OCHOBaHWW CBeAeHWUMN,
cofepxawmxca B PeecTpe  rocyfapCTBeHHbIX W MYHUUUMNANbHbIX  YCAYT,
NnpeLoCTaBNAETCA 3aA9BUTEN0 BecnnaTHo.

[ocTyn K nH(opmMaLmm 0 cpokax 1 nopsgke npefoctaBieHns MyHUUUNAIbHON
YCyru ocyLlecTBnseTcs 6e3 BbIMOMHEHUSA 3adBUTeNEM KaKUX-M60 TpeboBaHWiA, B TOM
ynucne 6e3 MCMNonb30BaHWA MPOrpaMMHOro obecneyvyeHus, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKMe cpecTBa 3adBUTENA TpebyeT 3aK/UYeHUs SIMLEH3MOHHOTO WX WHOro
cornatwleHus C npaBoob6nagarenem NMporpaMMHoro obecneyeHus,
npefycMaTpuBaroLLero B3vMaHue nnatbl, PermcTpaunio Uiy aBTopu3aunio 3asaBuTens
WNN NpefocTaB/ieHNe UM NepCOoHaNbHbIX AaHHbIX.

1.3.4. Tpwn obpaleHnn 3asBUTENS IMYHO WU MO TeneoHy B COOTBETCTBUN C
MOCTYNUBLUMM 06paLLeHnemM npegocTaBnseTca NHpopmauus:

MecTo HaxoxpeHue ucnoskoma: n. Nobepa, yn.LleHTpanbHad, 4.30.

["padmk paboThbl:

noHeAeNnbHUK - nATHMUA: ¢ 8.00 yacos Ao 17.00 yacos;

cy660Ta, BOCKpPECEHbE: BbIXOA4HbIE LHMW.

Bpems nepepbiBa AnS OTAbIXa WM NUTaHUSA YyCTaHaB/IMBAETCA MpaBuiaMu
BHYTPEHHEro TPYA0BOr0 pacnopsaka.

CnpaBoyHbIi TenedoH 8(85592) 42-1-38;

1) 0 nopsigke NpegocTaB/eHNs MyHULMNANbHOW yciyru, 0 cnocobax 1 cpokax
nojayv 3asBfieHUN;

2) 0 Kateropuax rpaxpaH, KOTopbiM MpeaocTaBnseTcs MyHUUMNanbHasa ycnyra;
O HOpPMaTMBHbIX MPaBOBbIX akTax, Peryaupylowmx BOMNPOCbI MPefOCTaBNEHMUSA
MYHULMMNaNLHON YCNyru; Y

3) 0 nepeyHe [OOKYMEHTOB, HeOOXOAWMbIX LA/ PACCMOTPEeHUs 3asaBfeHUsd O
NpegocTaBNeHNn  MYHUUMNANBHOMW YCnyru, O Cpokax npuvemMa W permcrpauum
3adB/IeHUS;

4) 0 xofe nNpefocTaBNeHNs MyHULMNANBHOW YCNyTu;

5) 0 MecTe pasMeLleHUs Ha ouuUnanbHOM caiTe MHGOopMauUn rno BonNpocam
NpeaocTaBNeHNs MyHULUNANBHOW YCNyTi;
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6) 0 nopsifke 06XanoBaHWA AENCTBMIA WM 6e3[eCTBUA LO/MKHOCTHBLIX UL
OpraHa.

Mo nucbMeHHOMY O06palleHuUt0 COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
npegocTaBfieHne  MYHUUMNANbHON  yCnyrn, noapobHO B MUCbMEHHON  (hopMme
PasbACHAIOT 3aABUTEN0  MOPSAOK NpPefoCTaBNeHUss MYHULMNANbHON ycnyrm wu
BOMPOCbLI, YKa3aHHble B HACTOALWEM MYHKTe agMWHUCTPATMBHOIO pernameHTa, U B
TeyeHne Tpex pabouymx fOHeW CO AHA perncrpaymm obpalieHus HanpasisloT OTBET
3aaBuTento. OTBETHLI AAOTCA Ha A3blKe obpalweHus. B cnyyae HEBO3MOXXHOCTM faTb
OTBET Ha A3blke O06palleHUs WCMONb3YKTCA FOCYAAPCTBEHHbIE A3bIKM Pecnybimku
TartapcTaH.

1.3.5. NHhopmaums no Bonpocam MnpesocTaBfeHUs MYHULMNANbHON YCnyru
pasMellaeTcad Ha  omuManbHOM  calWTe  MYHUUMNANbHOrO  paloHa M Ha
MH(OPMALMOHHBIX CTeHAaX B nMoMelLeHnax OpraHa ang paboTbl C 3a9BUTENAMMU.

NHpopmauma Ha  rocyaapcTBeHHbIX — fA3blkax  Pecny6nvku  TaTtapcra,
pasmellaemMas Ha MHMOPMAUMOHHBLIX CTeHZax W Ha oguuMaibHOM  cailTte
MYHULMMNANLHOTO  paioHa B MHMOPMALUNOHHO-TENIEKOMMYHUKALMOHHON  CeTu
«HTepHeT», BK/OYAET CBEEHMA O MYHMLMNaNbHOW YCnyre, cofep)kawjmecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMUHUCTPATMBHOIO pPErnaMeHTa,
MHpOPMaLUMIO O MeCTe HaxXOXAeHWs, CrnpaBOYHbIX TenedoHax, BPeMeHW paboTsbl
OpraHa, 0 rpatvke npuema 3asB/ieHWIA Ha NPeAoCTaBNeHNe MYHULUNANbHOW YCYTW.

1.4. HopmaTuBHbIe NPaBOBbIE aKThbl, perynupyrowme npegoctaBneHume
MYHULMMNaNbHOR yCnyru

1.4.1. TlepeyeHb  HOPMAaTUBHbLIX  MPaBOBbIX  aKTOB,  PEryavpyroLmx
npefocTaBneHne MyHUUUNANbHOW ycnyrn (C yKasaHWeM PEeKBU3UTOB HOPMAaTUBHbIX
NMPaBoOBbIX AKTOB W WUCTOYHWKOB WX OPULMANLHOro Onyb6/MKOBaHUA), pasMelleH Ha
EanHom nopTtane, B PeecTpe TrOCY[apCTBEHHbIX W  MYHUUMNANbHLIX YCAyr,
Ha  ojmumanbHOM  calTe  MYyHMUMNaNbHON0O  panWoHa B WH(OPMaLMOHHO-
TeNeKOMMYHWUKALWOHHOW CeTU «HTepHET».

1.4.2. TeKkCT agMWHUCTPATUBHOrO pernaMeHTa B [AeNCTBYHOLWEA pepakuuu
NnoaneXxuTt pasMelleHnio Ha EgnHOM nopTane, B PeecTpe rocygapCTBEHHbLIX U
MYHULMNANbHbIX YCAYr, Ha Oo(uuManbHOM caiTe MYyHULUMNaNbHOrNO paioHa B
NH(POPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTU «HTepHET».

v

1.5. TepMI/IHbI, NCIMosib3yemble B aAMUHNCTPaTUBHOM pernamMmeHTe, n nx onpegeneHns

1.5.1. B agMWHUCTPaATUBHOM perfameHTe UCNo/b3ykTCA CledyroLe TepMUHbI U
onpegeneHuns:

yaaneHHoe paboyee MecTO MHOrO(MYHKUMOHANIbHOrO LeHTpa npeaocTaB/ieHns
roCyfapCTBEHHbIX W MYHUUMNANbHbLIX YCAYyr - TeppuTopuanbHo 060cobsieHHoe
CTPYKTYpHOe nopgpasgeneHune (othuc) MHOTO(PYHKLNOHANbHOIO LleHTpa
NnpefocTaB/ieHUs rocyAapCTBEHHbIX U MyHULUMANbHbLIX YCNYr, cO34aHHOE B FOPOACKOM
(cenbCKOM) NOCeNeHUM  MYHUUMNANbLHOrO panoHa WM B TOPOACKOM  OKpyre
Pecny6nukn TartapcTaH B COOTBETCTBUM C NYHKTOM 34 [lpaBW/i opraHusauumm
[eATeNIbHOCTU MHOTOMYHKLMOHA/IbHbIX LLeHTPOB NpPeaoCcTaB/ieHNs TOCYAapCTBEHHbLIX U



MYHMLMNANbHbLIX YCNYT, YTBEPXKAEHHbIX MOCTaHOBNeHNeM NpaBuTebCTBa POCCUMINCKOIA
depepaymn ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHun MpaBun opraHunsayum
[EeATeNbHOCTN MHOTO(MYHKUNOHA/IbHbLIX LEHTPOB MPefoCTaB/IeHNs FOCYyAapCTBEHHbIX U
MYHUUNNANBbHBIX YCAYI»;

TeXHUYeckasa owunbka - owmnbka (OMWcKa, oOnedyatka, rpamMmatuvyeckas Wau
apugmeTnyeckas owmnbka M6o nNogobHad owwmbka), AONYLLeHHad OpraHom,
NpefoCTaBNAWMM  MYyHUUUNANBHYIO YCAyry, W nNpuBeAwas K HEeCOOTBETCTBUIO
CBEflEHMI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMUNaNbHOW YCNYyrun), CBeLeHUsM B
LOKYMeHTax, Ha OCHOBaHUWN KOTOPbIX BHOCU/INCL CBEAEHUS,

EavHaa cuctema uAeHTMUKALMM W ayTEHTUPUKALMM B WUH(PACTPYKTYpE,
obecrneynBaroLLein NH(OPMaLMOHHO-TEXHOMOMMYECKOe B3aMMOAencTeme
NH(POPMAaLNOHHBIX CUCTEM, UCMONb3YEMbIX A1 MPeAocTaB/ieHUs rocyAapCTBEHHbIX U
MYHUUMNANbHBLIX YCNYr B 3NeKTPOHHON qopme (manee - ECWA) - depepanbHas
rocyfapCTBeHHas MHMOpPMaLMOHHasA cucTema, obecneyrBaroLlasd CaHKLNOHMPOBaHHbIA
AOCTYM YYaCTHUKOB WH(OPMaLUMOHHOIO B €AWHOW CUCTEMe WAEHTUDUKauUM
ayTOTEHTU(MKALUUN K MH(opMauuKn,  cogepxawencs B roCyfapCTBEHHbIX
MHPOPMaLMOHHBIX CUCTEMAX Y MHbIX NH(OPMALNOHHbLIX CUCTEMAX;

M®L| - MocygapcTBeHHOE OHOMKETHOE yupexaeHne «MHOrogyHKLMOHaNbHbIN
LLeHTP NpefoCTaB/ieHNA TOCYAApPCTBEHHbIX M MYHUUUNANbHbLIX YCnyr B Pecny6nvke
TatapcTaH»;

ANC ML - ABTOMaTM3NpoBaHHas NH(popMaLMOHHasn cucTemMa
MHOTO()YHKLUNOHAIbHbIX LIeHTpOB npefocTaBeHuns roCyAapCTBeHHbIX 7
MYHUUMNaNbHbIX yCnyr Pecny6nnku TatapcraH.

1.5.2. B aAMWUHUCTPATUBHOM pernamMeHTe noj 3asaB/eHWEM O MPeLOCTaB/EHUN
MYyHULUMNANbHOW ycnyru (ganee - 3asBfieHWe) NOHUMAETCS 3anpoc O npefocTaBNeHUK
MYHMULUMNANbHOW yCnyru, NOAaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbu 2
depepanbHOro 3akoHa ot 27 wutonda 2010 roga Ne 210-®3 «O6 opraHusauun
NpeaocTaBneHns rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCnyr» (fanee - ®defepasibHbIin
3aKOH Ne 210-®3).

2, CTaHfapT npeaocTaB/ieHNA MyHULUNANbLHOW yCnyrin
2.1. HaumeHoBaHVe MyHULUNAIbHOR YCyTru

CornacoBaHuve YCTaHOBKMU MHd)OpMaLl,IAOHHbIX 3HakKOB  UHAMBUAYa/IbHOIO
MPOEKTNUPOBaHNA Ha AOPOXKHbLIX 3HAKaX

2.2. HanmeHoBaHMe NCNOMHUTENbHO-PACNOPAAMTENbHOIO opraHa MecTHOro
camoynpaBs/ieHus, HeNnocpeaCTBEHHO NPeAoCTaBAAIOLWEr0 MYHULUNANLHYIO YCNyry

o V
cnonHnTeNnbHbIM KOMUTET BaxXxMTOBCKOr0 CeNbCKOro rnocesieHna A3HakaeBCKOro

MYHUUMNaNbHOro parioHa (ganee -OpraH) g

2.3. OnucaHue pesynbTaTa NPeAoCTaBeHNs MyHULMNANAbHOM YCnyTu

2.3.1. Pe3yanaT0|v| npeaocTtaBieHNA Mvalu,mnaanon YCNyrun ABNdeTca.



1) peweHve O nNpPeoCTaBNEHUN MYHUUMNANbHOW ycnyrn (corsiacoBaHue)
(npunoxeHneNe 1K HacToALleMY aAMUHUCTPATUBHOMY PernaMeHTy);

2) peweHne 06 OTKase B NPeAOCTaBNEHUM  MYHULMUNANbHON  yCnyru
(npunoxeHue Ne 2 K HacToAWEMY aAMUHUCTPATUBHOMY PErIAMEHTY);

3) peweHve 06 OTKase B TMpuMeMe [LOKYMEHTOB, He06XOoAuMMbIX [Ans
NpeAocTaBneHns  MyHUUMNanbHOM ycnyru (npunoxeHne Ne 3 K HacTosuiemy
aAMUHUCTPATUBHOMY pPErflaMeHTY).

2.3.2. PesynbTar npeAocTaBNeHUs MYHUUWUMaNbHOW YCyrn Hanpae/fseTcs
3adBUTEN0 B (hOpMe  3/1EKTPOHHOr0  [AOKYMEHTa, MOAMUCAHHOTO  YCWUJ/IEHHOIA
KBaIM(MLMPOBAHHON 3N1EKTPOHHOW NOAMNUCHI0 YNONHOMOYEHHOTO AO/MKHOCTHOMO NnLa
OpraHa, B cooTBeTCTBUN C PefepasibHbIM 3aKOHOM OT 6 anpend 2011 roga Ne 63-d3
«O6 3neKTpoHHON nognucu» (ganee - degepanbHblidi 3aKOH No 63-D3) B /INYHbINA
KabuHet EguHoro noprtan. B cnyyae HanpaefneHus  3afBfIeHWS  MOCPELCTBOM
Pecny6nvnKaHCKOro nopTana pesynbtar MNpPefoCcTaB/ieHNs MYHULUMaNbHON YCiyru
HanpaBAseTCca B INYHbIA KabuHeT PecnybnkaHCKOro noprana.

2.3.3. o Bblibopy 3asBUTeNd pe3ynbTaT MPefoCTaBNeHUs MyHULMNANbHON
ycnyrn Bblgaetca B OpraHe wam B M®LL B dopme 3k3emnnspa 3/7eKTPOHHOTO
[OKYMEHTa, pacrneyaTaHHOro Ha OyMaXXHOM HOCWUTesNle, 3aBEPeHHOro neyatbo W
NOAMUCLIDO COOTBETCTBEHHO YMOJIHOMOYEHHOr0 [O/HKHOCTHOro snuua OpraHa wunm
paboTHnKa ML,

2.3.4. 3aaBUTeNb BNpaBe Moy4ynTb pesyibTaT NpefocTaBleHns MyHULUNAIbHOM
ycnyru B (hOpMe 3N1eKTPOHHOIO [LOKYMEHTA B TeYeHWe CpoKa [eWCTBUA pe3ynibTarta
NpeaocTaBneHNs MyHULUMNaNbHOW YCyTin. y

«Hr
2.4. CpoK npefocTaBneHUs MyHULMNANBHOM YCIYTK, B TOM YUC/IE C YYETOM
Heob6X04MMOCTM 06paLleHns B OpraHn3aLmm, yyacTByoLine B NpesocTaBieHnn
MYHUWLMNANbHOW YCNYrn, CPOK NMPUOCTaHOBNEHUA NPeLOCTaBIeHUA MyHULMNAIbHOM
yCnyru B c/iyyae, ecnii BO3MOXHOCTb NMPUOCTaHOB/IEHUA NPefyCMOTpeHa
3aKoHOAaTeNbCTBOM Poccuiickoin defepalmm, CPoK Bblgaun (HarnpasieHus)
[JOKYMEHTOB, SABNSAOLWMXCA pe3ynbTaTtoM npefocTaBIeHUs MyHULMNANbHOW YCyru

2.4.1. MyHuumnanbHasa ycnyra npefoctaBnseTcs B TeHeHUe NATy pabounx aHeN.

2.4.2. TpnocTaHOBNEHME CPOKa MpeAocTaBfeHNs MyHUUMNANbHOW YCNYrn He
npesycMOTpPeHo.

2.4.3. HanpaBneHne AOKYMEHTa, ABNANOLLErocd pesynbtaToM MNpeaocTaB/ieHns
MYHUUUNANBHON  ycnyrm B (JOpMe  3/IEKTPOHHOIO  AOKYMEeHTa,  3asBUTENO
OCYLLEeCTBNSAETCA B AeHb O(OPMIIEHUA W perucTpaumm pesynbTaTa npefocTaBieHUs
MYHULUNANLHOR yCnyru.

2.5. VicyepnblBatoLLMii NepevyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
3aKOHOAaTeIbHbIMU UIN MHBIMW HOPMATUBHbLIMW NPaBOBLIMW akTaMun Ans
NpeaocTaBNeHUs MyHULMNA/IbHOM YCYTW, a TakXe YCyr, KOTopble ABASOTCA
HeobXxoAnUMbIMU N 0643aTe/IbHbIMW A1 NPeAoCTaBNeHNA MYHULUUNANbHBIX YCAYT,
nognexawmx npefcTaBneHNIO 3aaBMTeNEM, CNOCOObLI X MNONYYeHUS 3a9BUTENEM, B TOM
4yncne B 3NEKTPOHHOW (hopme, NOPSAOK MX NpeacTaBNeHns



2.5.1. Ana  nofyyYeHUss MYHUUMNANbHOW YCNyru 3asBuTeNb MpeacTaBnseTr
cfefytoLine JOKYMEHThI:

1) AOKYMEHT, YA0CTOBEPSOWMIA NNMYHOCTL (He TpebyeTcs B Clyyae o6palleHus
nocpeacTBoM Pecnyb6nnMKaHCKOro noprana);

2) LOKYMEHT, yA0CTOBEPAIOLLNIA NONTHOMOUNA NPeACcTaBUTENS 3asBUTENS;

3) 3asB/eHueE:

B (hopMe LOKYMeHTa Ha ByMaxXHOM HocuTene (npunoxeHne No 4 K HacTosLiemy
a4MUHUCTPATUBHOMY PErfiaMeHTY);

B 3/IEKTPOHHOW (hopme (3amonHSAETCA NOCPeLCTBOM BHECEHMS COOTBETCTBYHOLLMX
CBELleHU B 3MIEKTPOHHYIO (hopMYy 3asB/ieHWs), MNOAMNMCaHHOe B COOTBETCTBUU C
TpeboBaHMAMM MyHKTa 2.5.3 agMWHUCTPATUBHOIO perfaMeHTa, npu obpaieHun
nocpescTBoM Pecnyb1MKaHCKOro noprana;

4) Ccxema [UCNOKauMM TEeXHUYECKUX CPefCcTB opraHusauuy  LOPOXKHOro
ABVXKEHNS.

2.5.2. 3adBfneHve W npunaraemble AOKYMEHTbl MOTyT OblTb MpeAcTaB/eHbl
(HanpaBneHbl) 3a9BUTENEM O4HMM W3 C/IEAYHOLMX CMOCOOOB:

1) yepe3 M®LL Ha GByMaXKHbIX HOCUTENAX U B BUAE 3M1EKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHNCTPATUBHOIO PerfameHTa;

2) nocpeAcTBOM Pecnyb6nKaHCKOro rnoprana B 3/1eKTPOHHON (hopMme;

3) B OpraH /IM4HO MM NOCPEACTBOM MOYTOBOW CBA3N Ha BYMaXXHOM HOCUTeSe.
3asB/ieHMe N npunaraemble [OKYMEHTbI, MPU HanpasNeHUW MNOoCPeiCTBOM MOYTOBOWM
CBA3W, 3aBEPAOTCA B yCTaHOB/IEHHOM MOPSAAKe.

2.5.3. 3asBneHne npu HanpasneHMM MNOCPeACTBOM Pecny6/iMKaHCKOro noprana
MOANUCLIBAETCS NPOCTOM 31eKTPOHHOW NOAMUCHIO 3asBUTENS.

[na nonyyeHWs nNpPOCTOM 3NEKTPOHHOM MNOAMUCU 3a8BUTENI0  HEOO6XOAUMO
MPoOMTK npouesypy peructpauun (ayteHtudmkaumm) B ECUA, a TakxXe MOATBEPAUTb
YYETHYIO 3arnuchb.

INEeKTPOHHbIA [AOKYMEHT (3N1EeKTPOHHbLIA 06pa3 [OKYMeHTa), YKa3aHHblA B
MNOANYHKTe 2 NyHKTa 2.5.1 agMWUHUCTPATUBHOIO pernameHTa, 3aBepsieTcs YCU/IEHHOW
KBaM(PULNPOBAHHOW MOAMUCLIO NUL, YNOSTHOMOYEHHbIX Ha CO34aHuWe M nognucaHue
TaKNX JOKYMEHTOB, B TOM YMC/e HOTapuycamu.

ANEeKTPOHHbIE JOKYMEHTbI (3/1EKTPOHHbIE 06pasbl JOKYMEHTOB), MpuiaraeMble K
3a8B/IEHNI0, B TOM 4MC/le JOBEPEHHOCTK, HanpaBnsalTCA B BUAe (haiinoB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6awT.

KauecTBO npefocTaBfifeMblX 3/1EKTPOHHbIX LOKYMEHTOB (3/1eKTPOHHbIX 06pa3oB
[OKYMEHTOB) [O/DKHO MO3BOMIATL B MOJIHOM O0ObEME MPOYUTaTb TEKCT AOKYMEHTa U
pacrnosHaTb PeKBM3UTLI LOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENA:

1) npeAcTaBneHns AOKYMEHTOB U MH(OPMaLMM WU OCYLLECTBNEHUS AEACTBUMN,
NpeAcTaBNeHNe WAN OCYLLECTB/IEHME KOTOPbIX *He MpesyCcMOTPEHO HOPMATUBHbLIMU
NPaBOBbIMM aKTaMW, PEry/IMPYIOWNMN  OTHOLLEHMWSA, BO3HMUKAKOLWME B CBA3M C
npefocTaBeHNEM MyHULUNABHON YCNYTU;

2) OCyLlecTB/ieHWUA [LeWCTBUIA, B TOM 4YWCNe COrnacoBaHWin, Heo6XoAMMBIX LS
MOMy4YeHUs MYHULMNANbHOW YCNYyrM W CBSI3aHHbIX C  OOpalleHVeM B  WHble
rocyfapCTBeHHbIe OpraHbl, OpraHbl MECTHOro CcaMoynpaB/ieHUs, OpraHm3auun, 3a
NCKMOYEHNEM MOMYYEeHUA YCAyr W MONYYEHUA [OKYMEHTOB W MHpOpMauuu,



NPefoCTaBNAEMbIX B pe3yfnbTarte MPefoCTaB/eHUss TaKUX YCNYr, BK/IKOYEHHbIX B
nepeyHn, YykKasaHHble B YacTu 1 cTtatb 9 PegepanbHoro 3akoHa Ne 210-93
(Heo6X0aMMbIX 1 06A3aTENIbHbLIX YCAYT);

3) npefcTaBfieHUs  [OKYMEHTOB W MHMOpMauuu, OTcyTcTBue un  (1nu)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/MCb MNPV MepBOHaYa/lbHOM OTKase B MpuUeme
[JOKYMEHTOB, HE0OXOAMMbIX A/1A MPefocTaB/leHns MyHUUUNanbHOW ycnyru, nnéo B
NpeLoCTaBAeHNN MyHULMNANBHOW YCNYTI, 3a UCK/IIOYEHNEM CNefyHOLMX C/yYaes:

a) W3MeHeHMe TpebGOBaHWMI HOPMATUBHbLIX MPaBOBbIX aKTOB, KacatoLMxcs
NpeaocTaBNeHNs MyHULUNAILHON YCNyr, nocne nepBoHavanbHON Nofayn 3asBieHuns
0 NpefoCTaBNeHU MyHULUNAIBHON YCNYTH;

0) Ha/iMune OWINOOK B 3aAB/IEHUM O NMPEAOCTaBNEHUN MYHULMUNANLHOW YCyTn U
[OKYMEHTaX, MOfAaHHbIX 3asaBMTENEM MOC/e MNepBOHAYa/lbHOrO0 OTKasa B MNpUeMe
[JOKYMEHTOB, HEOOXOAMMbIX A8 MNPefocTaBfieHUs MyHUUMNanbHOW ycnyru, nnbéo B
NpeAocTaBNeHNN MYHUUMNAIbHON YCNYTU U He BKIKOUYEHHbIX B MPeACTaB/IEHHbIN paHee
KOMMJIEKT AOKYMEHTOB;

B) UCTeYeHUe CpoKa AeWCTBUA LOKYMEHTOB WAN U3MEHEHUE MH(opMaL MK nocne
MepBOHaYa/IbHOr0 0TKas3a B Npuveme AOKYMEHTOB, HEOOXOAMMbIX AN1A NPefoCTaBNeHUS
MYHULMNANbHOW YCnyru, Nnbo B NpefocTaBNeHUM MyHULUNASIbHOR YCNYTN;

r) BbIBNEHME  [OKYMEHTA/IbHO  MOATBEPXAEeHHOro gakra  (Mpu3HaKoB)
OLWIMBOYHOr0 MAM NPOTMBOMNPABHOrO AencTBua (6e34eCTBUA) [AO/MKHOCTHOrO nuua
OpraHa, paboTHuka M®L,, npyv nepBoHavyalbHOM OTKa3e B MNpuveme [LOKYMEHTOB,
HeoOXOANMBIX A1 NpefoCcTaBIeHUs MYHULUMNaNbHOR YyCiyrn, mbo B NpeaocTaB/ieHnm
MYHWULMNANbHOW YCyrn, O 4YeM B MUCbMEHHOM BUAE 3a MOAMMUCLIO PYKOBOAUTENSA
OpraHa npu nepBoOHaya/lbHOM O0TKa3e B MpPUEMEe [LOKYMEHTOB, He0oO6X0AuUMbIX [ANf
NPeaocTaBNeHNs MYHUUMNANbHOW YCNyrn, YBeLOM/AeTCA 3asaBUTeNlb, a TaKxke
MPUHOCATCA U3BUHEHWNA 3a [OCTaB/IeHHble HEYL00CTBa;

4) npepocTaBneHNs Ha OYMaXHOM HOCWUTeNe AOKYMEHTOB U WHQopmauuu,
3/1eKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblv 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactn 1 ctatbn 16 defepanbHoro 3akoHa Ne 210-d3, 3a UCKIKOYEHMEM C/yYyaeB, eCciu
HaHeCeHWe OTMETOK Ha TakKue [OKYMeHTbl 60 UX M3bATUE ABNAETCA HEO0OXOAUMbIM
YC/I0BMEM MPeAOoCTaB/IeHNsA FOCYAAPCTBEHHON WAWM MYHUUWUNANbHON YCNyru, U WHbIX
C/lyYaeB, YCTaHOB/IEHHbIX (PefepasibHbIMU 3aKOHaMU.

2.6. |/|Cl-lepI'IbIBaPOLLI|l/II\/JI nepevyeHb AOKYMEHTOB, H606XO,IJ,I/IMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW MPaBOBbIMW aKTaMW O/14 NpenocTaB/ieHNA MyHMLl,MﬂaﬂbHOVI'yCﬂyFM,
KOTOpPbIE HaxXoaAaATCA B paCcnopsaH>KeHn rocyagapCTtBeEHHbIX OpraHoB, OPraHOB MECTHOTIO
camoynpaBneHna n noagBeaAOMCTBEHHbLIX NOCYAapCTBEHHLIM OpraHamM W1 opraHam
MECTHOIo camMoynpaBneHNA opraHmsauMM N KOTOPbIE 3aABUTE/b BMPaBe MpeacTtaBuTh, a
TakXe crnocobbl nx noay4vyeHnad 3aaBnuTensamMmm, B TOM HACNIE B 3I'IeKTpOHHOI7I q)opme,
nopagokK nx npegcraBneHnd, Focy,qapCTBeHHbll\/'I opraH, opraH MeCTHOro
camMmoynpaBneHns nmoéo opraHnsauund, B pacnopaXXeHM KOTOPbIX HAX0AATCA AaHHbIE
AJOKYMEHTbI

MpeAcTaBneHWe [OKYMEHTOB, KOTOpPble MOryT ObiTb OTHECEeHbl K [aHHOM
KaTeropum, He TpeGytoTCs.



2.7. VicuepnblBatoLL Wil nepedeHb OCHOBAHMWIA ANt 0TKasa B NMpUeMe 0KYMEHTOB,
HE06X0AMMbIX ANt NPEA0CTaBNEHUS MyHULMNANbHOI YCNyru

2.7.1. OCHOBaHMAMM AN OTKasa B NpuemMe [OKYMEHTOB, HeobXOoAUMbIX AN
npeaocTaBneHns MyHULMNANIbHOW YCNYrn, ABNAKOTCS:

1) npeAcTaBneHHble 3adBUTENIeM  LOKYMEHTbl  COfepXkar MOAYUCTKN W
MCNpaBeHna TeKCTa, He 3aBepeHHble B MOpsAAKe, YCTaHOB/EHHOM 3aKOHOLATENbCTBOM
Poccuiickoin ®eaepauuu;

2) [OOKYMEeHTbl COAep>aT MOBPeXAeHUd, Haimume KOTOPbIX HEe MO3BONSAET B
MONHOM 00bemMe WCMOMb30BaTb WH(OPMAaLMIO W CBeAeHWUs, cofepxxalinecs B
AOKYMEHTax AN NpeaocTaBneHns MyHULUNANbHON YCNyru;

3) npeAcTaBneHHble AOKYMEHTbl WAM CBEAEHWUA YTpaTuaM CUNY Ha MOMEHT
obpalleHns 3a MyHUUMUNanbHOW YCnyroin (4OKYMeHT, YAOCTOBEPAIOWUIA MOSHOMOUNSA
NpeacTaBuTeNs 3aaBUTENA, B C/lydae obpaLleHNs 3a NpefoCTaBNeHNEM MYHULMNANbHOW
YCNYrn yKa3aHHbIM IUL0M);

4) nofava 3asB/IeHNS 0 NPeLOCTaBEHNN MYHULUMANLHOW YCNYTr N LJOKYMEHTOB,
Heo6X0AMMbBIX AN NPeAOCTaBNeHNSA MyHULUNALHON YCYTn, B 3/1IeKTPOHHOWN (hopme C
HapyLleHnem yCTaHOB/IEHHbIX TpeboBaHWI;

5) HEKOpPPEeKTHOe 3anosiHeHne 06s3aTeNlbHbIX Monel B Jopme 3asBeHUs, B TOM
yncne B MHTEPaKTUBHOW (opme 3asBneHMs Ha PecnybnumkaHCKoOM nopTtane
(HepocTOBEpPHOE, HENOJSTHOE, NGO HENpPaBWU/IbHOE 3ano/IHEHWE);

6) npeacTaB/ieHNEe HEMOSIHOrO KOMMEKTa [AOKYMEHTOB, HeOO6XOAMMbIX A/
NpeAoCcTaBAeHNa MyHULMUNANbHOW YCNYTHn;

7) 3asBfieHMe O MNPeAoCTaBNeHUN YCNyrM MNojaHo B OpraH rocyAapCTBEHHOM
B/IaCTW, OpraH MeCcTHOro camoyrpas/ieHUs UAN OpraHM3auunio, B NOJHOMOYMNSA KOTOPbIX
He BXOAWUT NpefocTaBieHne MyHULMNaNbHOW YCNyru;

8) Hecob6noAeHNe YCTaHOBMEHHbIX CTaTbel 11 PepepasbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW NOANUCU» YCNOBUIN MPU3HAHUA
[AEeNCTBUTENbHOCTU YCUIEHHOW KBaNN(MLMPOBAHHOWN 3/1EKTPOHHOIN Nognucu.

2.7.2. TepeyeHb OCHOBaHWIW ANa OTKasa B Npuveme [OKYMEHTOB, HEOOXOAMMbIX
AN19 NONYYeHUS MyHUUUNANBHON YCNYTK, ABNSAETCA UCHEPMbIBAOLLMM.

2.7.3. PeweHne 06 oTkase B npueme 3adBfieHUS U LOKYMEHTOB, HEOOXOAUMbIX
AN NPeAoCcTaBNeHnss MYHUUMNaAbHOW YCyr, MOXET ObITb MPUHATO Kak BO BPEMS
npvema 3afaBuUTeNd, TaK M NoOc/e NoJiyyeHUs OTBETCTBEHHbLIM [O/MKHOCTHbLIM /INLOM
OpraHa Heo6XoAMMbIX [ANsi NPefoCTaBNeHUs MYHULMNANbHOW YCNYrn [OKYMEHTOB
(cBepeHuin) C NCNO/b30BaHNEM MeXXBeJOMCTBEHHOr 0 NH(OPMaLMOHHOTO
B3aMMO/ENCTBMA, B CPOK, He MpeBblwakowmnin 9 paboumx LHeW co AHA perncrpayun
3aAB/IEHNS.

2.7.4. 3anpewjaetca OTKasblBaTb B MpUEMEe 3aABMIEHUS U WHbIX [LOKYMEHTOB,
Heo6XoAMMbIX ANsi NPefoCTaB/eEHN MYHULMNAIbHOW YCYTK, B Cllyyae ecn 3asB/ieHune
N LOKYMEHTbI, HeO6X0AMMble ANSi NPeAOCTaBNeHNS MyHULUNAIbHOW YCNYTrKX, NOAaHbl B
COOTBETCTBUW C MH(hOpMaL el O CPpOKax 1 NopaLKe NPesocTaBNeHns MyHUUUNaIbHON
ycnyru, ony6nmkoBaHHO Ha EgnHOM nopTane, Pecny6n1MKaHCKOM nopTarne.

2.8. VicuepnblBatoLinii nepeyeHb OCHOBaHMIA ANs NPUOCTaHOBNIEHWS U 0TKa3a B
NpeAocTaBNeHNN MyHULMNANbHOM YCnyTu



2.8.1. OcHOBaHMSi NSl MPUOCTAHOBMEHUS MNPELOCTaBNEHUA MYHULMUNANbHOWA
YCNyru OTCYTCTBYHOT.

2.8.2. OcHOBaHWA ANs 0TKas3a B NpeAoCcTaBNeHNN MYHULMNANbHOR YCYTI:

1) 3adBuTENemM npeAcTaB/ieHbl AOKYMEHTbl He B MO/IHOM 06beme, /M60 B
NpefcTaB/eHHbIX 3asaBNeHUN N (UNN) AOKYMEHTax COAEPXWUTCH HenofHas u (unwm)
Hel0CTOBepHas MH(opmaums;

2) NOCTynjeHWe OTBeTa OpraHa rocyfapCTBEHHOW BnacTW, opraHa MeCTHOro
camoynpasfieHMs 6o noABeAOMCTBEHHON oOpraHy rocyAapCTBeHHOW BnacTv Wu
opraHy MEeCTHOrO caMOyrnpaB/ieHUs oOpraHuM3auMm Ha MeXBe[OMCTBEHHbIN 3anpoc,
CBUAETENbCTBYHOLWEro 06 OTCYTCTBUM AOKYMeHTa 1 (Mnn) nHgopmauum, HeobxXoamMmMbIX
ANA NpeaocTaBneHnss MyHUUMNANbHOW YCNyru, ecnnm COOTBETCTBYHOLWMIA OKYMEHT He
OblN NPeACTaB/eH 3asaBUTENEM MO COGCTBEHHOWN UHULNATHBE;

3) HecooTBeTCTBME NpPeACTaB/IEHHbIX JOKYMEHTOB TPebOBaHUSAM.

2.8.3. llepeyeHb OCHOBaHMI [ANs OTKasa B MPeAOCTaBAEHUM MYyHMLMMaNbHOM
YCNYru ABNAETCSA NUCHEPMbIBAIOLLUM.

2.8.4. 3anpelyaetca 0TKasblBaTb B MPeAOCTaBEHUN MYHULMMNANLHON yCnyrn B
cliydyae, €Cnv 3asfB/ieHMe O MpefoCcTaB/ieHMM MYHULMNANbHOW YCyrn MnojaHo B
COOTBETCTBMM C UH(hOPMaLMen 0 cpokax 1 nopsigke NpeaocTaBneHUss MyHMLMNaNbHOWA
ycnyru, onybnnmkoeaHHou Ha EguHom nopTane, Pecny6nkaHCKom noprarne.

2.9. |_|0pF|,£I,OK, pasMep n oCHOBaHNA B3IMMaHUA Focyﬂ,apCTBEHHOﬁ MOLWMHbI NN NHOM
nnatbl, B3MaeMon 3a npeapocTtaBneHne MyHl/ILI,VII'IafIbHOI\/'I ycnyru

MyHuUMnanbHas ycnyra npegoctaBnseTcs Ha 6e3803Me3[HOM OCHOBe.

2.10. MepeyeHb yCnyr, KOTopble ABASIOTCS HE06X0AUMbIMK U 0653aTeNbHLIMMW NS
NpeaocTaBAeHUs MyHULMNANLHON YCyr, B TOM YMCNe CBEAEHUS O AOKYMEHTE
(moKyMeHTax), BblaBaeMoM (BblaBaeMbiX) OpraHu3aLusMu, y4yacTBYOLWUMN B

NpeAoCTaBNeHNN MyHULMNANbHBIX YCNYT

MpegocTaBfieHNe HEOBXOANMBIX U 0653aTe/IbHbIX YCNYT He TpebyeTcs.

2.11. Mopagok, pasmep U OCHOBaHWS B3MMaHWs NAaThl 3a NPeA0CTaBNEHWe YCAYT,
KOTOPbIE SABNSIOTCA HEOBXOAMMBIMU N 0693aTeIbHLIMK NS NPefoCTaBeHUS
MYHULMNaNbHON YCNyru, BKAOYas MHMOPMaLMIO 0 METOAMKE pacUyeTa pasmepa TakKol
nnathl

MpepnocTaBneHne HEOOXOAMMbIX U 00653aTeNbHbIX YCNYT He TpebyeTcs.
\Y
2.12. MaKcuManbHbIil CPOK OXMAaHWUA B 04epean npu nogade 3anpoca o
NpeaocTaBNeHUN MYHULMNANLHOR YCAYrn, YyCNyrn, NpeaocTaBasieMoin opraHm3aunen,
y4yacTBYHOLIEN B NPeAOCTaBNEHNUN MYHULMNAbHON YCAYTW, U NPU NONYYEHUN
pe3ynbTaTa NpefoCcTaBeHUa TakKux ycnyr



2.12.1. Bpemsa oxufaHus npu nogadve 3asBieHUs Ha NoslyyeHre MyHULUUNAIbHOW
YCNyru - He 6onee 15 MUHYT.

2.12.2. Mpwn nonyyeHun pesynbtata NpegocTaBieHns MYHUUUNATbHON YCnyru
MaKCUMaJIbHbI CPOK OXWUAAHUA B O4epefmn He [O/DKEH NpeBblwatb 15 MUHYT.

2.13. CpOK 1 MopsfioK perncTpaumm 3anpoca 3asBuTesns o npefocTaBneHUN
MYHMLMNANbHONR yCcnyrn 1 ycnyri, NpefocTaBnseMoii opraHusalueit, yyacTeyoLleli B
NpeAoCTaBAEHNN MYHULMNANbHON YCYTW, B TOM YNCNE B 31EKTPOHHOI (hopMe

2.13.1. Mpwn nnyHoM obpalleHnn B ML, B AeHb Mojayun 3asaBneHnUs 3aaBUTENHO
Bblgaetca pacnucka us AC M®L| ¢ pernctpauMuOHHLIM HOMEepPOM, NMOATBEPXKAAIOLL UM,
4TO 3asB/IeHNe OTMpPaB/IEHO, M JATOW NoAaymn 3asBNeHNs.

2.13.2. Tlpu HanpaBneHMn 3asdBNeHUA NOCPeACTBOM EAMHOro noptana,
PecnybnmkaHCKOro noprasa 3afBuTeNlb B jeHb Mojayu 3asB/ieHNs NosyyaeT B JIMYHOM
KabvHeTe Pecny6/MKaHCKOro mnoptana M MO 31eKTPOHHOW nouTe YyBeAOMIIEHNE,
NOATBEPXAalOLLlee, UYTO 3adBNEHWe  OTMNpPaBNeHO, B KOTOPOM  YKa3blBalOTCH
PerncTpaLMoHHbIA HOMep 1 faTa nofayn 3asaB/eHuns.

2.13.3. Mpun nuyHom obpaweHun B OpraH B [eHb Nofjayn 3asBfeHUA
YMNO/HOMOYEHHbLIM AO0/HKHOCTHLIM NnuoM OpraHa 3asBUTENt0 BblJaeTcA pacnucka K3
aBTOMaTM3NPOBAHHOW WMH(OPMALMOHHON CUCTEMbI, MpeAHa3HA4YeHHON ANA OKaszaHus
rocyAapCTBEHHbIX U MYHMLMNANbHbLIX YCNYr, C PerucTpaunMoHHbIM HOMEPOM, AaToW
nofayv 3asaBieHnsa N NepeyHeM npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUSA K NMOMELLEHNAM, B KOTOPbIX MPeaocTaBNseTCs MyHULMNanbHas

ycnyra, K 3aly oXujaHus, Mmectam 15 3arno/IHeHWS 3anpocoB O NPefoCTaBNeHUN

MYHULUMNAIbHOW YCNYTrn, NHHOPMaLNOHHbBIM CTeH4aM C 06pa3uammn ux 3anosiHeHUS U

NnepeyHem AOKYMEHTOB, HE0OX0AUMbIX ANs NPeAOCTaBNEHNSA KaXA0W MyHMLMNANbHOW
YCNYrn, pasmeLLeHno 1 0hOPMIEHNIO BU3YallbHON, TEKCTOBON U MY/IbTUMEANIAHON

MHopMaLMn 0 NopsigKe NpeaoCcTaBNeHNs TaKoi YCAyri, B TOM YNCNe K 06ecrneyeHmnto
AOCTYMHOCTKN ANS NHBANNAOB YKa3aHHbIX 06BLEKTOB B COOTBETCTBUM C hefepanbHbIM
3aKOHOAaTeNbCTBOM U1 3aKOHOAAaTe/Ib,CTBOM Pecny6nkn TaTapcTaH 0 couunasibHOW

3aluTe UHBaNMA0B

2.14.1.MpepocTaBneHne MyHULMNANBHOW YCYrn, OCYLLECTBNSETCS B 3[4aHUAX U
NoMeLLeHNsX, 060pYyJ0BaHHbIX MPOTMUBOMNOXAPHOM CUCTEMOWA 7 CUCTEMO
NOXKapoTyLUEHUS.

Mecta npuema 3asBUTeNen 060pPyAyHOTCA Heob6Xxoanmon Mebenbto A/
ohopMIeHNS OKYMEHTOB, UH(OPMALNOHHLIMK CTEHLAMM.

2.14.2. B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuidickon Pegepauun o
CoLManbHON 3awmTe WMHBaNMAOB B Lensax OecrnpenaTCTBEHHOro [0CTyna K MecTy
NpeLoCcTaB/IeHN MyHULMNANBHOW YCNyrn obecrneynBaeTcs:

1) obecneynBaeTca 6ecnpenaATCTBEHHbIA  AOCTYN WHBa/IMAOB
NpefoCTaBNeHNs MyHULMNANbHON ycnyrn (YL4OOHbIA BXOA-BbIXO4 B MOMELLEHUSA U
nepemMeLleHmne B UX npegenax).

K MecTy



2) BU3yasibHasA, TEKCTOBad W My/nbTUMeAuHas WHGpopMaums O mnopsagke
NpeaoCcTaBNeHNss MyHULUNANBHON YCnyrn pasmeliaeTtca B YAOOHbIX 15 3asaBUTenen
MecTax, B TOM YKC/ie C YH4ETOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBAIMAOB.

3) COnpoBOX/AeHWE WMHBaNAOB, MMEIOLWMX CTOMKME PacCTPONCTBa (DYHKLUMUU
3PeHNs U CaMOCTOATENLHOIO NepeaBUXEHUA, N 0Ka3aHWe UM NOMOLLN;

4) BO3MOXXHOCTb CaMOCTOATE/IbHOIO MEepPeABMXKEHUA MO TeppuTopun, Ha
KOTOPOW pacnofioXXeHbl OOBLEKTbI COLMANbHOM, WHXEHepHONW W  TPaHCMOPTHOM
NHPPACTPYKTYpP, BXOLA B TaKMe 00bEKTbl N BbIXOA4A U3 HUX, NOCALKM B TPAHCMNOPTHOE
CPefCTBO U BbICalKWU U3 HEro, B TOM Yuc/ie C UCNOJb30BaHNEM KPECNA-KONACKU,

5) Hagnexaulee pasMelleHne 060pyaoBaHMA W HOCUTeNel WHgopMalmu,
Heob6Xo4MMbIX ANnA obecneyeHNs 6ecnpensaTCTBEHHOro AOCTYNa WHBaIMAOB K yCnyram
C YYETOM OrpaHUYeHUI NX XNU3HeLeATeNIbHOCTH;

6) oybnupoBaHMe HeobXoLMMOWN [N WHBAIMAOB 3BYKOBOW W 3pUTENbHON
MHOpMauMnM, a TakKxXe Hajnuceid, 3HaKOB W WHOW TEKCTOBOM W rpaduyeckoin
MH(OPMaLUKN 3HAKaMK, BbINOTHEHHBLIMU Pe/ibe)HO-TOYEYHbIM WpKUgTOM bpains;

7) [ONyCcK cypaonepeBojunka v TUaocypaonepeBofunka;

8) fonyck cobakun-npoBOAHUKA NPU HAIMUMK LOKYMEHTA, NMOATBEPXAAOLLEro
ee creyuanbHoe o06y4vyeHVMEe W BbIAABAEMOro Mo (opMe U B MNOPALKe, KOTOpble
yCTaHOB/NEHbl MpMKa3oM MuHucTepcTBa Tpyda WM coumanbHOM 3awmTbl POCCMIACKON
depepaunm o1 22.06.2015 Ne 386H «O6 yTBEpPXAEHMUM (OPMbl  [AOKYMEHTA,
MOATBEPXKAAIOLLEro cneumanbHoe 060yyeHue Co0aku-npoBOAHMKA, W MOpsSAKa ero
BblAaumn».

2.14.3. TpeboBaHMs B 4acTu obecrneyeHUs [OCTYMHOCTUM [ANA  WMHBaNNAOB
00bEKTOB, B KOTOPbIX OCYLLECTBNSAETCA MpefoCTaBlieHVe MYHULWUMNaNbHON YyCnyru, w
CPeACTB, WCMOMb3YEMbIX MpW MpefoCTaBfeHUM MYHUUUMaNbHOW YCIyru, KOTOpble
yKasaHbl B nognyHktax 1 -4 nyHkTa 2.14.2. aAMUHUCTPATMBHOIO PErnaMeHTa,
MPUMEHAITCA K 00beKTam W CpeacTBam, BBEfEHHbIM B 3KCnayatauuio  uam
npoweALlnmMm MoOAEPHN3aLMI0, PEKOHCTPYKLUUIO nocne 1uona 2016 ropa.

2.15.  TlokasaTenu LOCTYMHOCTW N KayeCcTBa MyHULUUNANbHON YCNYyTrK, B TOM Yuc/e
KO/IMYeCTBO B3aMMO/ENCTBUI 3a9BUTENA C AO/MKHOCTHLIMW ILaMu npu
NpeaocTaBNeHNN MYHULMUMNANLHOW YCYT U UX NPOAO/IKUTENBbHOCTb, BO3MOXKHOCTb
MonyyYeHNs MHGopMaL MM 0 Xo4e npefocTaBeHNs MyHULUMNaNbHOW YyCyru, B TOM
yncne ¢ UCNoNb30BaHNEM MH(OPMaLMOHHO-KOMMYHMKALNOHHBIX TEXHOMOT I,
BO3MOXXHOCTb /IN60 HEBO3MOXHOCTb MOSyYeHUS MyHULMMNaNbHON YCNyTrn B
MHOTO(hYHKLMOHaNLHOM LeHTpe NpefocTaB/ieHNs roCyAapCTBEHHbIX U
MYHUUMNANbHLIX YCYyr (B TOM Ync/ie B NOSIHOM 06beMe), B Il060M TEPPUTOPUATIbHOM
noapasfeneHnn opraHa UCMoNHNTENIbHO PacnopAAUTENIbHOrO OpraHa MecTHOro
camoynpaB/ieHUs:, Mo BbI6GOPY 3a5BUTENS (IKCTEPPUTOPMATIbHBINA NPUHLMAI),
NnocpeAcTBOM 3anpoca 0 NPefoCTaB/NeHNN HECKO/IbKUX FOCYAapCTBEHHbIX U (M)
MYHULUMNANbHBIX YCYT B MHOTO(YHKLUNOHA/IbHbIX LEHTPaxX NpesocTaBieHuns
rocyfapCTBeHHbIX U MyHULMNANbHbLIX YCNYr, NPeayCMOTPEeHHOro ctatbein 15.1
depnepanbHOro 3akoHa Ne210-d3 (KoMMieKCHbIV 3anpoc)

2.15.1. MokazaTensiMym AOCTYMHOCTU MNPeAoCTaBleHUss MYHUUUNANbHON YCnyriu
ABNAOTCA:



pacnosioXXeHHOCTb NOMELLLeHUs, B KOTOPOM BEeAETCA NMpUeM, Bbljaya LJOKYMEHTOB
B 30He JOCTYMHOCTW OOLLECTBEHHOIO TPaHCMOPTa;

Hanuyve Heob6XOAMMOro KO/MIMYecTBa CMEeuMasucToB, a TakXke MOMELLEeHN, B
KOTOPbIX OCYLLECTBNSETCA NPUEM AOKYMEHTOB OT 3aABUTENEN;

Hanu4yve ucYepnbiBalOLWen WHGpopmauum o cnocobax, nNOpsAKe M CpoKax
NPefoCTaBNeHNs MYHUUMNANbHOW YCNYrM Ha MHMOPMAaUMOHHbLIX CTeHAax, EanHom
noptane, PecnybnnkaHckom noptane, opuLnanbHOM caiTe MyHMLMNaNbHOrO PainoHa;

OKasaHvWe TMOoMOLWW uWHBaIM4AM B MpPeofo/nieHnn 6apbepoB, MeLlarLwmx
MNONYYEHUIO UMW YCNYT HapaBHe C APYruMu NuLamMu.

2.15.2. TlokasaTenssMyM KayecTBa MNPeAOCTaB/NEHUS MYHULUNALHON yCnyru
ABNAOTCA:

1) cobntofieHne CPOKOB Nprema U pacCMOTPEHUSA OKYMEHTOB;

2) cobntofeHne cpoka NonyyveHns pesyibtata MyHULMNAaNAbHON YCyru;

3) oTcyTCTBME 0OOCHOBAHHbLIX anob Ha HapyleHusa aAMUHUCTPATUBHOIO
pernameHTa, CoBepLUeHHble paboTHMKamMn OpraHa;

4) KONMYeCTBO B3aMMOLENCTBUI 3a8BUTENSA C LO/DKHOCTHBIMU Nnuamn (6e3 yyeta
KOHCY/bTaLuni):

B3aMMOfelcTBMe 3asaBUTeNs C paboTHMkamm OpraHa wim  MOLL  npu
NPefoCTaBNeHNUN  MYHUUMNabHOW  YCNYyrM  OCYLLeCTBASETCA OAWH  pa3  npwu
NpeAcTaBNEHMM 3as9B/IEHNA CO BCEMU HEOOXOAMMbIMU AOKYMEHTaMMU;

O4MH pa3 B C/y4yae HeoOXOAMMOCTM MONYyYeHUA pe3ynbTata MpeaocTaB/ieHUs
MyHUUMNanbHOW ycnyrn B OpraHe unn M®L, B dopme 3k3emnaspa 3M1eKTPOHHOrO
[OKYMEHTA Ha 6YMaXXHOM HOCuTese.

MpofO/MKUTENBHOCTb OLHOr0 B3aMMOLEWCTBUA 3asaBUTENA C  LO/HKHOCTHLIMU
nnuamm npu NpefocTaBieHnU MYHUUUNaNbHOW YCNyrn He npesblwaeT 15 MUHYT.
3asBuUTENb BrpaBe OLEHWUTb KayecTBO MPeAoCTaBNeHUA MYHULUUMaNbHOW Yycnyru c
MOMOLLbIO YCTPOMCTB MOABWKHON pagnoTeneOHHON CBS3W, C  UCMNONb30BaHUEM
Pecny6/MKaHCKOro noprana, TepMUHasIbHbIX YCTPOMCTB.

2.15.3. VIHthopmaumsa 0 xoae npeaoctaBfieHUs MYHUUUNANbHOW YCNYyrn MOXeT
ObITb  NO/MlyYyeHa 3asaBUTENEM B JINYHOM KabuHeTe Ha EgumHom  noprane,
Pecny6nnkaHckom noptane, B OpraHe, M®L].

2.15.4. TlpepocTaBneHne MyHUUMNANbHOW YCNyrn OCYLLeCTBNSAeTCS B NHO60M
M®L, no BbI6Opy 3asaBMTENS HE3aBMCMMO OT MeCTa ero >XWTenbCTBa WM MecTa
(hakTM4yeckKoro npoxmeaHua (nNpebbiBaHUA) Ha TeppuTopun Pecnybnukn TatapctaH no
3KCTeppuTopranbHOMY NpUHLMNY.

MyHULMNanbHada ycnyra B COCTaBe KOMMIEKCHOIO 3anpoca He npefocTaBnseTcs.

2.16. ViHble TpeboBaHMA, B TOM YUC/Ie YUUTbIBAKOLME OCOOEHHOCTU NPefOoCTaBNEHMUSA
MYHMWLMNANbHOW YCYrn NO 3KCTEPPUTOPUAIbHOMY NpUHUMNY (B Cy4ae, ecm
MyHULUMNabHAaa ycnyra npefocTaBiseTcs no sKCTEPPUTOPUaTIbHOMY NPUHLAMY) U
0COOGEHHOCTU NPefoCTaBNeHUS MYHULMNANbHON YCNYTW B 3NEKTPOHHOW hopme

2.16.1. Mpn nNpefocTaBaeHU MYHUUUNaNbHOW YCNYrn B 3NEKTPOHHOW (hopme
3aaBUTe/b BpaBse:



1) nonyuntb  WHpopmMaumi ,0 MOPAAKE U CPOKax  MpefocTaBfieHus
MYHULUMNANbHOW YCNyrn, pasmelleHHyt0 Ha EguvHom nopTtane, Pecny6ankaHCKOM
noprane;

2) nopatb 3asB/leHMe O MNPefOCTaBNEHMM MYHUUUNANLHON YCNYrM W WHble
OOKYMEHTbI, HEO6XOANMbIE A4/18 NPefoCTaB/IeHUA MyHNULMNANBHOW YCYrn, B TOM YKC/e
OOKYMEHTbI U MH(OPMALMIO, 3/1EKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblv 3aBepeHbl B
COOTBETCTBUWN C NMYHKTOM 7.2 YacTh 1 ctaTbh 16 PefepanbHOro 3akoHa Ne 210-®3, ¢
Mcrnonb3oBaHNem Pecny6nMKaHCKOro noprana;

3) NoNMyunTb CBELEHMA O XOfe BbINOMHEHMA 3asiB/IEHWA O NpefoCTaBleHNN
MYHULMNANbHOW YCYyrn, NoAaHHbIX B 3/1eKTPOHHOW (hOpME;

4) OCYLLeCTBMTb OLEHKY KayecTBa NpefocTaB/ieHNs MyHULMNANbHOR YCnyru;

5) nonyunTb pesynbTaT NPefOCTaB/eHUA MYHULMNAaNbHOW ycnyrn B (hopme
3/1EKTPOHHOI0 JOKYMEHTa;

6) nogatb Xanoby Ha pelwleHne n geicteme (6esgeicteme) OpraHa, a TakXKe ero
AO/DKHOCTHBIX UL, MYHUUUNANbHbBIX CAYXawmx nocpeacTsoM Pecny6/MKaHCKOro
noptana, noprtana defgepasbHOM rocyAapCTBEHHOW WHKMOPMALMOHHON CUCTEMBI,
obecneymBaroLleil npouecc AocyaebHoro (BHeCyAebHOro) 06XKanoBaHWS PELEHUI U
[AencTBuii (6e3eiMcTBUA), COBEPLLUEHHLIX MPW MNPeAOCTaBNEHUM TOCYAAPCTBEHHbIX W
MYHUUMNANbHbLIX  YCNYyr opraHamu, nNpefoCTaBfAOWNMN  TOCYAAPCTBEHHbIE U
MYHULMNaNbHbIE  YCNYyrn, WX [LO/MKHOCTHbIMK  NWLAMK, TFOCYAApPCTBEHHLIMU W
MYHULUNANBHBIMW CYXalluMu.

2.16.2. PopmnpoBaHMe 3asaB/IeHUA OCYLLECTBNAETCA MOCPeACTBOM 3arofIHeHuA
3MIEKTPOHHOW (hopMbl 3asBneHNs Ha Pecny6nnkaHckom noptane 6e3 Heo6Xo4MMOoCTK
[OMONHUTENbHOW NOoJayYn 3asaB/eHNs B KaKOM-1160 nHoi opX.

2.16.3. IMpn hopmumpoBaHnn 3aaBneHnA obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHWUA U COXPaHEeHUs 3asBNEHUA U UHbIX AOKYMEHTOB,
Heob6X04MMbIX ANA NPefoCTaBeHNs YCyru;

2) BO3MOXXHOCTb 3arnO/IHEHUS HECKO/IbKUMMN 3afBUTENSMU OLHOMN 3/1EKTPOHHOM
(hopmMbl 3aABfieHUA NpU 0b6palleHnn 3a ycnyramu, npegnofarallwymmn HanpasieHue
COBMECTHOrO 3asB/IEHNSA HECKO/IbKUMU 3a8BUTENAMU,

3) BO3MOXHOCTb MeyaT Ha BYMaXXHOM HOCUTesle KOMUWU 371eKTPOHHON (POpMbI
3asB/IEHUS;

4) coxpaHeHWe paHee BBeAEHHbIX B 3/1EKTPOHHYIO (POPMY 3asBIeHUS 3HAYEHUI B
N060 MOMEHT MO XXeflaHWIo NoJb30BaTeNs, B TOM YnC/e NPY BO3HUKHOBEHUN OLUIMGOK
BBO/Ja W BO3BpaTe A1 NOBTOPHOrO BBOAA 3HAYEHWNIN B 3/IEKTPOHHYHO (hOPMY 3asABNEHUS;

5) 3anofiHeHMe nofeid 3NeKTPOHHOW (hOopMbl 3asBfieHMs [0 Hayana BBOAA
CBEAEHUIN 3asBUTENIEM C WCMNONb30BaHMEM CBeAeHWI, pasmeweHHbIXx B ECUIA, 1
CBefleHMin, ony6/MKoBaHHbIX Ha Pecny6/MKaHCKOM nopTane, B 4acTu, KacatoLLencs
CBEflEHWI, OTCYTCTBYHOLLUX B €MHOM CUCTEME MAEHTUPUKALMMN N ayTEHTUDMKAL MWK,

6) BO3MOXXHOCTb BEPHYTbCA Ha JIl0O0N *¥B 3TanoB 3ano/IHEHUA 3/1EKTPOHHOM
(hopMbl 3aBNeHNS 6e3 NoTepu paHee BBeLEHHOW MHDOpMaL MK,

7) BO3MOXHOCTb [OCTyna 3afBUTeNs K paHee MnofJaHHbIM MM 3adB/IeHUAM B
TeYeHNe He MeHee OHOr0 roja, a TakKe YaCTUYHO CHOPMMPOBAHHBLIM 3aAB/IEHUSAM - B
TeYeHne He MeHee 3 MecCAL|eB.

2.16.4. 3anucb 3asBuTenen Ha npuem B M®PLL (nanee - 3anncb) ocylecTBaseTcA
nocpefcTeom PecnybnmkaHCKOro noprana, TeneoHa KoHTakT-LeHTpa ML,



3asABUTENIO MPefoCTaBAseTCa BO3MOXKHOCTb 3anuncy Ha ntobble CBOGOAHbIE A1
npuema faty v Bpems B npefenax yCTaHOBNEHHOr0 B MHOrO(YHKLMOHAIbHOM LieHTpe
rpaguka npvema.

3anucb Ha onpefeneHHy0 AaTy 3akaH4MBaeTCsl 3a CYTKM [0 HacTynieHUs 3TOW
[arbl.

[ns ocywecTBneHNs NpesBapuTeNbHOM 3anncn NnocpeacTsom Pecny6inKaHCKOro
nopTana 3asBMTENO HEOOXOAMMO YyKasaTb 3anpallvBaemble CUCTEMOW AaHHble, B TOM
yuncne:

(haMmununio, UM, 0TYECTBO (NPU HANNYUK);

HOMep TeneqoHa;

afipec 3NeKTPOHHOM NoYThbl (N0 XXeNaHuto);

Xenaemyto gaty u Bpems npuemMa.

B cnyyae HecoOTBeTCTBMA CBefeHW, KOTOpble COO6WMN 3asBUTENb MpK
npeABapuTENbHOM 3anucKu, LOKYMeHTaM, MNpeAcTaBfieHHbIM 3asBUTENIEM MPU JIMYHOM
npueme, npeaBapuTesibHas 3anncb aHHYIMPYeTCs.

Mpn OCyLWecTBNEHNUN MpeABapuUTE/IbHON 3anucu 3asaBUTeNt0  o0b6ecneynBaeTcs
BO3MOXHOCTb pacnedvaratb Ta/lOH-NOATBEPXAeHMe. B cnydvae, ecnm 3asaBUTeSb
COOOWMNT aapec 3MEKTPOHHOW MOYTbl, Ha YKa3aHHbIA ajpec TakKXe HanpaBnseTcs
MH(OPMaLMA 0 NOATBEPXAEHUM NPeABapuUTe/IbHOM 3aMncKu € yKa3aHUEM AaTbl, BPEMEHU
1 MecTa npuema.

Mpn OCyLlecTBNEHUN NpeABapUTENbHON 3anucu 3asBUTeNlb B 00653aTe/IbHOM
nopsgke NHPOPMMPYETCH O TOM, YTO NpefBapuTe/ibHaa 3anuncb aHHY/IMPYEeTCs B Clyyae
ero HesiBKM No nctevyeHnn 15 MUHYT C Ha3HAYEHHOro0 BPEMEHP NpreMa.

3asBuTenb B 11060 Bpems BripaBe 0TKa3aTbCs OT NPeLBapUTeSIbHON 3anuncu.

3anpewaetca TpeboBaTb OT 3afBUTENS COBEPLUEHMS WHbIX AENCTBMIA, Kpome
MPOXOXAEHNSA MAEHTU(DMKALUKN N ayTEHTUDUKALMMN B COOTBETCTBMM C HOPMATUBHbLIMM
NpaBoBbIMM akTamy Poccuiickoil ®Pefepaunu, ykKasaHuUA Uen nprueMa, a Takxke
NpefoCTaBeHNs CBeAeHW, HeobXoAMMbIX A8 pacyeTa [A/UTENbHOCTM BPEMEHHOIO
WHTEepBasa, KOTOPbIiA HEO6X0AMMO 3a6pPOHMPOBaTL A/18 NpUeMa.

3. CocTaB, nocneaoBate/lbHOCTb U CPOKHM BbIMNO/IHEHNA aAMUHUCTPATUBHbIX
npoueayp, Tpe6OBaHI/IF| K NopAgKYy X BbIMNO/THEHUNA, B TOM YUC/E 0COBEHHOCTN
BbIMOJ/THEHNA aMUHUNCTPATUBHbIX NMPOLEAYP B 3ﬂ6KTpOHHOI7I (*)OpMe, a TaK>XKe

0COOEHHOCTU BbINOJ/IHEHUA AJMUHNCTPaATUBHbIX NPOLLEAYP B"
MHOFO(pyHKLI,I/IOHaJ'IbeIX UeHTpax

3.1. OnucaHne nocneaoBaTeNbHOCTW AEMCTBUIA NPU NPeaoCTaBNEHNN
MYHULMNANLHOW ycnyru

3.1.1. MpeaocTaBneHne MyHULMMNANbLHON YCNYrn BKAKOYaeT B Cebs cnepyrowime
aAMWUHUCTPATUBHbLIE NPOLLEAYPbI:

1) KOHCYNbTUPOBaHNE 3a9BUTENS;

2) NPUHATNE W PacCMOTPeHMEe KOMMJEKTa [AOKYMEHTOB, MpeAcTaBleHHbIX
3a9BUTENEM,

3) HanpaB/fieHNe MeXBeJOMCTBEHHbLIX 3anpocOB B OpraHbl, y4yacTBylulMe B
npeaocTaBNeHNN MYHULMNANBHOW YCNYTW;



4) NoAroToBKa pe3ybTata MyHULMNANLHOW YCAyru;
5) Bblfaya (HanpaBfeHWE) 3a8BUTENIO Pe3ynbTaTa MyHULMNANbHOW YCAyru;
6) ncnpaBfeHNe TEXHNYECKMX OLLNGOK.

3.2. OKa3zaHue KOHCYNbTaLNiA 3a9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbINOJIHEHUSA  AAMWHWUCTPATUBHOW  npouesypsbl
ABNfeTCA OOpalleHWe 3adBUTENs NO BOMpocamM, CBfA3aHHbIM C MNPeLOCTaBNEHNEM
MYHULMNANbHON YCNyTN.

[O/MKHOCTHBIM ~ IMOoM  (PabOTHMKOM), OTBETCTBEHHbIM 33  BbINOJIHEHME
aAMUHUCTPATUBHOWN NpoLeaypbl, ABNSETCS:

npu obpaweHnn 3aasutensd B MOL, - paboTHUK M®PLL;

npu obpaweHnn 3aaButend B OpraH - cekpetapb lMcnonkoma (ganee -
[0/HKHOCTHOE /U0, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBaHMe).

3.2.2. 3aaBuUTeNb BrnpaBe 06paTUTLCS 3a KOHCY/NbTauMeid O Nopsiike M CPoKax
NpefocTaBNeHns MyHuuunanbHon ycnyrm B M®L, fMyHO M no TenedoHy U
3NEeKTPOHHON nouTe.

PaboTHMK M®LL KOHCYNnbTUPYeT 3asaBUTeNA, B TOM 4uC/ie MO COoCcTaBy, (popme
npeAcTaBnsgemMon JOKYMeHTauuu v pyrum Bonpocam A1 noayyeHUs MyHULMNaabHom
yCnyru.

3anaBUTENb  MOXET MOAyYuTb WHQOpMaLMI0 O MOpsALKe MpefoCTaBieHUs
MYHULMMNaNLHOW ycnyru Ha ouumansHoM carte M®LL http://mfcl6.tatarstan.ru.

AOMUHUCTpaTUBHbIE MpoLeaypbl, YCTaHaBIMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKTCA B ieHb 06paLleHns 3aaBUTeNs.

PesynbTatamyu  BbINO/IHEHUA  aAMWHUCTPATMBHLIX  Mpouesyp  ABNAKOTCA:
KOHCy/NbTaumMsa no cocTtasy, (opme npeacTaBAsieMol [LOKYMEHTaUMM W ApYrum
BOnpocam, He06X0AMMbIM A4/ NOYYEHNUA MyHULMNANBHOW YCYTN.

3.2.3. 3aaABuUTeNb BnpaBe 06paTUTLCA B OpraH no TeneoHy W 3EKTPOHHOM
noute, a TakXKe MONYy4YUTb KOHCY/NbTauuo Ha Pecnyb/mkaHCKOM nopTane, caite
OpraHa 0 nopsfKe 1 cpokax NpefocTaBfieHNs MyHULUNANBHON YCNYrK, B TOM YKCe No
cocTaBy, (popme NpefCcTaBNsSeMOM JOKYMeHTaLuMu U ApyruMm Bonpocam Ansa nosydeHus
MYHULUNANLHOR yCnyru.

[O/MHKHOCTHOE /IML0, OTBETCTBEHHOE 32 KOHCY/NbTUPOBaHWE WHMOPMUpPYeT
3a8BUTeNIA B COOTBETCTBUW C TpeboBaHuAMM nMyHKTa 1.3.4 afAMWUHMUCTPATMBHOIO
pernameHTa.

AOMUHUCTpPaTUBHbIE MpOLeAypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMOIHAKTCS B Te4YeHMe Tpex pabounx AHel co AHA NOCTYNIeHNs obpaLLeHus.

PesynbTatamu  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABMAKOTCA:
KOHCY/NbTauuuM No cocTaBy, (opme npeAcTaBifAeMONn [OKYMeHTauuM W Apyrum
BOMpocam, He06X0AMMBIM A4/1 MOMYYEHUA MyHULMNANBHOW YCYTN.

3.3. MMpUHSATUE 1 PACCMOTPEHNE KOMM/IEKTA JOKYMEHTOB,
NpeACTaBNEHHbIX 3aSBUTENEM

3.3.1. MpreM OOKYMEHTOB ANs NMpefocTaBNeHNs MyHULUMNANbHOW YCIyru yepes
M®LL unn yganeHHoe paboyee mecto MOLI,


http://mfcl6.tatarstan.ru

3.3.1.1. 3aaButens (nNpefactaBuTeNb 3aaBUTeNA) obpallaeTcs B ML, ¢ 3anpocom
O MpeaocTaBfeHUN  MYHUUMNAIbHON YCNyru W NpefacTaBnsieT AOKYMEHTbl B
COOTBETCTBUWN C MYHKTOM 2.5 aiAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHUK M®LL, Begyumii NpmemM 3asBeHNiA:

onpefenseT npeameT obpalleHus;

Y[0CTOBepseT MMYHOCTb 3aABUTENS;

MPOBOAMT NPOBEPKY NMOTHOMOYNIA LA, NOAAIOLLErO JOKYMEHTI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHUAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO PeriameHTa,;

3anofiHAET 31eKTPOHHYO (hopmy 3asaBneHns B AVIC MOLL;

npwu npefoCTaB/IeHUM NOKYMEHTOB, YKa3aHHbIX B NMYHKTE 2.5
aAMUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWUTeNe,  OCYLLEeCTBASeT
CKaHMpoBaHne npeAcTaB/ieHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aasneHne n3 AVIC MoL;

nepefaeT 3aaBUTENII0 Ha MPOBEPKY U MOANMUCaHUE;

nocne nognucaHna cKkaHMpyeT nognucaHHoe 3asasneHne B AVIC M®L;

sarpy>kaet B8 ANIC M®L| gOKYyMeHTbl, NpeAcTaBNeHHbIE B 3/IEKTPOHHON ¢opme
WNN 3/1eKTPOHHbIE 00pa3bl OTCKAHMPOBAHHbLIX LOKYMEHTOB, (DOPMUPYET 3/1EKTPOHHOE
[ieno;

BO3BpALLLAeT NOAMMCAHHOE 3asB/IeHNe N OPUTUHa/bl 6YMaXHbIX JOKYMEHTOB;

BblJaeT 3aABMUTEN0 pacnucky B npuemMe AOKYMEHTOB.

AOMUHUCTpPaTUBHbIE MpoLEeaypbl, YyCTaHaBIMBaeMble HACTOALWMM MYHKTOM,
BbIMNOJIHAKOTCA B [ieHb 06paLLeHNs 3a9BUTENS.

Pe3ynbTatamu BbINOIHEHUA aAMUHUCTPATUBHbLIX MpoLeayp ABAAKTCA: FOTOBOE K
OTrnpaBKe 3aAB/IeHNE N NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L] HanpaBnfetT MakeT [LOKYMEHTOB, MPUHATbIX OT
3aaBuTens B OpraH B 3/1eKTPOHHON opme (B cocTaBe NMaKeTOB 3/1EKTPOHHbIX Aen) B
TeYeHMe OfHOro paboyero [fAHA CO [HA o06paweHus 3asaBUTeNs B CTPYKTYPHOe
nogpasgeneHne M®L.

Pe3ynbTatamu BbIMONHEHNS aAMUHUCTPATUBHbLIX NMPOLEAYP ABNAKTCA: 3adB/EHMeE
M NakeT [AOKYMEHTOB (3/1eKTPOHHOE [efi0), HanpasneHHble B OpraH, MocpeacTsBoOM
CUCTEMbI 3/IEKTPOHHOI O B3aUMOJENCTBUS.

3.3.2. MpreM [OKYMEHTOB [ANSi NPeAoCTaBfEHUS MYHMUMNANbHOW YCNyrn B
3NEeKTPOHHOIN hopMe Yepe3 Pecny6nmMKaHCKMiA nopTan.
3.3.2.1. 3asaBuTeNb ANS NOAAYN 3asBEHUS B 3NEKTPOHHOM (hopMe BbINOJSHAET

cnefyoline aencTens:

BbIMOMHSAET aBTOPU3ALMIO;

OTKpbIBaeT (hOPMY 3/IEKTPOHHOIO 3asiB/IEHNS;

3anonHaeT  opMmy  3/IEKTPOHHOIO  3asB/IeHWs,  BK/IOYAlOWYH  CBeAeHWS,
Heob6XxoanMmble N 06s3aTeNbHbIE A8 NPeA0CTaBNeHUS MyHMULMNANbHOR YCNYTH;

NPUKpennseT AOKYMEHTbl B 3/EKTPOHHOW (hOpME WM 3NEKTPOHHbIE 06pa3bl
NOKYMEHTOB K (POpMe 3/1EKTPOHHOTI0 3asaBneHus (nMpn Heo6XxoanuMocTw);

noaTeepXaaeT (akT O03HAKOM/EHMS W COrnacusi C YCNOBUSIMA WU NOPSAKOM
NpeaocTaBNeHNs MyHUUMNANbHOW YCAYrn B 3NeKTPOHHOW (opme (yCTaHaBNMBAET
COOTBETCTBYHOLLYH OTMETKY O COrfiacum B JOpMe 3/1EKTPOHHOTIO 3asBeHNs);



MOATBEPXKAAET  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWA  (ycTaHaBAMBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPMe 3/IEKTPOHHOTIO 3asB/1IeHNs);

oTnpaBnseT 3anonHEHHOe 3NEKTPOHHOE 3adB/ieHune (HaxXknmaet
COOTBETCTBYIOLLYIO KHOMKY B (hOpMe 3/1EKTPOHHOTO 3aAB/IEHUSA);

3/IEKTPOHHOE 3asBfieHWe TMOAMUCLIBAETCA B COOTBETCTBUW C TPeOOBaHUAMM
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa;

nonyyaet yBefomsieHne 06 OTNpaBKe 3N1EKTPOHHOIO 3adB/IEHNS.

dopmaTHO-N0rnyeckas npoBepKa ChOopMNPOBaAHHOIO 3aAB/IeHNS
OCYLLLeCTB/IAIETCA MOC/e 3aro/IHEHUA 3asaBUTE/IEM KaX4Oro W3 nosied 31eKTPOHHOM
(hopmbl 3asBneHUs. Tpu BbISABNEHUN HEKOPPEKTHO 3arO/IHEHHOrO MONS 3/1EKTPOHHOM
(hopMbl 3aABfieHUsA 3asaBUTENb YBELOM/IAETCA O XapakKTepe BbIAB/EHHOW OLNOKN U
nopsagke ee  YyCTpaHeHus nocpeAcTBOM NH(OPMaLMOHHOIO coobLLeHnA
HEMoCPeLCTBEHHO B 3/IEKTPOHHOIN (OpMe 3asB/IEHUS.

ALOMUHUCTPaTUBHbIE nNpoueaypbl, YCTaHaB/IMBaeMble HACTOALWMM MYyHKTOM,
BbIMOIHAKOTCA B ieHb 00paLlleHns 3asaBUTeNS.

PesynbTatamy  BbINOMHEHUA  aAMWHUCTPATUBHLIX  nNpouesyp  ABNAKOTCA:
3NEKTPOHHOE [Jeno, HanpasneHHoe B OpraH MOCpPefCcTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne KoMnnekTa fOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOMHEHNA aAMWUHUCTPATUBHON nNpoueaypbl
ABNAETCA NOCTYM/IEHWEe 3aABfIEHUA W WHbIX [LOKYMEHTOB, HeOOXOAWMbIX A/if
NpeaocTaBneHNs MyHULUNaNbHOW YCyri.

[OMKHOCTHLIM  nUOM  (PabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHME
aAMWHUCTPATUBHON  Npoueaypbl  ABAsSeTca  cekpetapb “Mcnonkoma  (panee
[0/HKHOCTHOE NNLL0, OTBETCTBEHHOE 33 NpYeM AOKYMEHTOB):

3.3.3.2. [JonmkHOCTHOe n1LO, OTBETCTBEHHOE 3a MpuvemM AOKYMEHTOB, B C/y4ae
obpalleHns 3aaBuTeNs € 3aaBneHnem B Oprax:

onpefenseT npeimert obpalleHus;

yCTaHaB/NNBAET IMYHOCTb 3aABUTENS,;

MPOBOAMT NPOBEPKY MOTHOMOYUNIA 1MLA, NOLAKOLLETO AOKYMEHTI;

MPOBOAUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
MyHKTE 2.5 aagMUHUCTPATUBHOIO  persiameHTa, MPOBEPKY  COOTBETCTBUA
NPeACTaB/EHHbIX  OOKYMEHTOB  YCTAaHOB/NEHHbIM  TpeboBaHuaM  (Hagnexatiiee
oopm/sieHMe KOMWiA [LOKYMEHTOB, OTCYTCTBME B [LOKYMeHTaX MOAYMCTOK, .MPUMMUCOK,
3a4EPKHYTbIX C/I0B U UHbIX HE OrOBOPEHHbIX UCMPaB/IeHN);

3aMo/HAeT  3MIEKTPOHHYD  (JopMYy  3asiBNeHUMS B aBTOMAaTM3MPOBAHHOM
MH(OPMALMOHHON CUCTEMe, NpefHa3HAaYeHHON AN OKa3aHWA TOCYAapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT;

npu npefocTaBNeHnN LOKYMEHTOB,  YKa3aHHbIX B NyHKTE 2.5
aAMWUHUCTPATUBHOIO  pernameHTa Ha  OYMaXHOM  HOCUTefle,  OCYLLeCTBASeT
CKaHMpoBaHMe NpeacTaBNeHHbIX JOKYMEHTOB;

pacneyvatbiBaeT 3adB/eHNe;

nepefaeT 3aaBUTENO Ha MPOBEPKY U noanucaHue;

nocne NoAnucaHusa cKaHMpyeT NoAnucaHHoe 3asaBeHue,;

3arpy>aet B aBTOMATU3MPOBaHHYIO NH(OPMaLMOHHYHO CUCTEMY,
npegHasHaYeHHYO [ANnA  OKasaHWa TOCYAapCTBEHHbIX W MYHUUUMANbHbLIX yCnyr



NOKYMEHTbI, MNPeACTaB/iEHHbIE B 3/1EKTPOHHOW (hOpMe WM 3/1eKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 31EKTPOHHOE [eno;

BO3BpaLLaeT NOAMWCAHHOE 3asABNEHME W OPUTMHaNbl BYMaXHbIX [OKYMEHTOB
3aA9BUTENIO;

BbI4AET 3aABUTE/II0 Pacrnucky B npvemMe AOKYMEHTOB.

B cnyyae Hannums OCHOBaHWIA AN OTKas3a B Npuveme AOKYMEHTOB [0/HKHOCTHOE
NNL0, OTBETCTBEHHOE 3a Npuvem [AOKYMEHTOB, YBEAOMSET 3afABUTENA O Haamyuuu
NPenaTCcTBUA AN Npuema 3asiB/IEHMS WU BO3BPaLLAeT eMy AO0KYMEHTbl C 0OBbSCHEHMEM
COZlep>XXaHNs BbISIBNIEHHbIX OCHOBaHWIA ANs 0TKa3a B Npveme AOKYMEHTOB.

3.3.3.3. [O/MKHOCTHOEe N0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, Moc/ne
NOCTYN/EHNA JOKYMEHTOB Ha pacCMOTPEHME:

NMpucBanBaeT 3asB/IeHN0 HOMepP B COOTBETCTBUM C HOMEHKNATYPOW fAen U cTartyc
«[poBepKa JOKYMEHTOBY;

M3yyaeT MNOCTYNUBLUME 3SNEKTPOHHbIe f[ena, B TOM 4YUCNEe MPUNOXKEHHbIE
3asBUTENIEM AOKYMEHTbI B 3/IEKTPOHHON (hOpMe 1 3/1eKTPOHHbIe 06pasbl JOKYMEHTOB;

NMPOBePSAET KOMMIEKTHOCTb, YNTAEMOCTb 3/1EKTPOHHBIX 06pa30B AOKYMEHTOB;

NpoBepsieT CO6M0AEHME YC/IOBUA [EACTBUTENIbHOCTU 3NEKTPOHHOW MNOAMUCH,
nocpeacTeoMm obpalleHus K EgumHomy noptany (B c/yvae, ecnum  3asaBUTENIEM

npeAcTaB/IEeHbI 3NEKTPOHHbIE [LOKYMEHTHI, noAnucaHHble YCUNEHHOM
KBaMPULNPOBAHHOWN 3N1EKTPOHHON NOAMNUCHIO).
Mpwn Hanu4mn OCHOBaHWA, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

aAMWHUCTPATUBHOrO perfiamMeHTa, MOAroTaB/vMBaeT MPOEKT pelleHWs 06 OTKase B
npueme LOKYMEHTOB, HEO6XOAMMbBIX 418 NPeAOCTaBNeHNSA MyHULMUNANbHOW YCyTH.

B cnydae, ecnm B pe3ynbTare MNPOBEPKM YCWUIEHHOW KBaIU(pULMPOBAHHOM
3/IEKTPOHHON MOANUCU BbISBNEHO HeCco6/t0feHe YCNOBUA ee [eNCTBUTENbHOCTMH,
MPOEKT pelleHUs 06 OTKase [O/DKEH COAepXKaTb MYHKTbl CTaTbl 11 PepepanbHOro
3aKoHa Ne 63-®3, KOTOpbIE NOCAYXXWU/IM OCHOBaHUEM A/19 €70 NPUHATUA.

[MpoeKT peweHns 06 OTKase B MpPUEME [OKYMEHTOB, He06XOAUMbIX AfiF
NPefoCcTaB/eHNs MYHULMNANbHOW YCNYyrn, € yKasaHuMem MNpuUyYnH OTKasa (B Crydae,
eciM  OCHOBaHWSA [nd OTKasa B MNpuvemMe  [JOKYMEHTOB, HeO0OXOAMMbIX —[ONf
NpefoCcTaB/eHNs MYyHUUMUNAbHON YCNYru, CBsi3aHbl C HapyLUeHWEM YCTaHOBJ/IEHHbIX
TpebOBaHUN K TaKUM [OKYMEHTaM, OCHOBaHWA [ANs OTKasa B NpuemMe [AOKYMEHTOB
OO/KHbI  cofepXaTb WH(opMauMio 0 HaMMeHOBaHUM [OKYMEHTOB (MHM(opmMauuu,
CBEflEHMIN), KOTOpble He TMpeACTaB/eHbl, COLEepXXaT HeAoCToBepHble U (M)
MPOTMBOPEUMBbIE CBEAEHUSA, OPOPMIIEHBI C HAPYLLEHMEM YCTaHOB/EHHbIX TPeOOBaHNIA),
Hanpas/sSieTCA Ha cornacoBaHWe B YCTAHOB/IEHHOM MOPAAKe MOCPeACTBOM CUCTEMbI
3/1EKTPOHHOI0 JOKYMEHT0060pOoTA.

CornacoeaHve MpoeKkTa peweHMss 06 OTKase B MNpPUEME [LOKYMEHTOB,
HeOOXOAMMbIX [AN15 NPefoCTaBNeHNs MYHUUMNANbHOW YCNyru, OCYLLeCTBNSETCA B
nopsigke, npefycCMOTPEHHOM NYHKTOM 3.4.3 aAMUHUCTPATMUBHOIO pernaMeHTa.

B cnyyae OTCYTCTBMS OCHOBaHMW [ OTKasa B Mpueme [OKYMEHTOB,
NpefyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfameHTa, [LO/PKHOCTHOE
NNLO, OTBETCTBEHHOE 3a NpPWYeM LOKYMEHTOB, B TEYEHME O4HOro paboyero AHA CO AHA
MOCTYN/IEHNA 3aAB/IEHNA, HanpaB/seT 3a9BUTENI0, YKa3aHHbIM B 3afB/IEeHUN CNOCO6OM,
yBefloOM/IeH/e O MOCTYMNEHUN 3asBfIEHUS, COfepiKallee BXOAALMNA perncTpauvoHHbIN
HOMep 3asBfieHUs, AaTy MONyyYeHUs 3asaBfieHMs, NepeyeHb HaMMeHOBaHWI (hainos,



NMpeAcTaB/ieHHbIX K HEMY [LOKYMEHTOB, AaTy MONyYeHUs pe3ynbTaTa MyHULMNanbHOMN
ycnyru.

3.3.3.4. VicnonHeHue npoueayp, YykKasaHHbIX B nyHKTax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO  perfiaMeHTa, npu  HalMuymm  TEXHUYECKOM  BO3MOXKHOCTU
OCYLLLeCTB/IIETCA B aBTOMATMUYECKOM PeXrMe C UCMOo/b30BaHNEM aBTOMAaTMU3NPOBAHHOM
MH(POPMALMOHHOW CUCTEMbI, MNpeAHa3HaYeHHOW /19 OKa3aHWA roCyLapCTBEHHbIX U
MYHULNNaNbHbIX YCNYT.

3.3.3.5. AOMUHUCTpaATUBHbIE MpoLeaypbl, YyCTaHaB/MBaeMble MNYyHKTOM 3.3.3
aAMWUHNCTPATUBHOIO PersiameHTa, BbIMOJIHAIOTCA B TeyeHWe OLHOro paboyero AHA CO
[HA NOCTYN/NeHNs 3aABNeHNS Ha pacCMOTPeHMe.

PesynbTataMu BbINOJIHEHMSA aMUHUCTPATUBHbIX NPOLeAyp ABNAOTCA: MPUHATHIN
Ha pacCMOTpPEeHWe KOMIMIEKT AOKYMEHTOB WM MPOEKT pelleHUs 06 OTKase B npueme
[JOKYMEHTOB, HEOOXO0AMMbBIX /11 NMPeAoCTaBNeHNss MYHULUNAIbHOR YCNyTu.

3.4. MMoarotoBKa pesynbrata MyHULUNANbHOW YCyTru

3.4.1. OcHOBaHVeM Hayana BbINONHEHUSA aAMUHUCTPaATUBHOW MpoLesypbl
ABNAETCA MNOJIyYeHWe [O/MKHOCTHbIM NnUoM (PaboTHUKOM), YMONHOMOYEHHbLIM Ha
BbINOJIHEHME AAMWHUCTPATUBHOW MpoLeaypbl, OT AO/KHOCTHOroO nvua (paboTHUKA),
OTBETCTBEHHOr0 3a NPUEM AOKYMEHTOB, NMPUHATLIX OT 3aABUTENSA JOKYMEHTOB.

[LOMKHOCTHBLIM INLLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHWE AAMUHUCTPATUBHOMN
npouenypbl, fBMAAeTCA CekpeTapb Mcnonkoma (fanee -  LO/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3ysibTaTa npefocTaBfeHUs MyHULMNANLHOR yCiyrn).

3.4.2. [O0/MKHOCTHOe /MU0, OTBETCTBEHHOE 3a WbAroToBKY pesy/bTaTa
NpeaocTaBneHNs MyHULUNAbHOWR YCNyru:

paccMatpuBaeT CHOPMUPOBAHHbLIA KOMMIEKT [LOKYMEHTOB, He0O6XO0AUMbIX A/
NpeaocTaBNeHNs MyHULUNAbHON YCNYTW;

MPU BbISIBIEHWM OCHOBAHWA 418 OTKasa B MPeAoCTaBNeHUN MYHULMUNAIbHOWA
YCNyru, yKas3aHHbIX B NyHKTe 2.8.2 aAMWHUCTPATMBHOIO pernameHTa, noarotaBnnBaeT
MPOEeKT peweHns 06 0TKase B NpefoCTaB/eHU MyHULMNANbHOW YCNyTi;

B C/ly4ae OTCYTCTBMA OCHOBaHMI A1 0TKa3a B NPeAoCcTaB/leHNN MYyHULUNAIbHOWA
ycnyru, npefycMOTPEeHHbIX MYHKTOM 2.8.2 aAMUWHWUCTPATUBHOIO perfiameHTa, no
utoram™  pacCMOTPEHUA  JOKYMEHTOB,  HeobXoAWMbIX  ANnA  MpeaocTaBfieHUA
MYHULUMNANbHOW  yCyru, MNOArOoTaB/MBaeT MPOEKT peleHns O COornacoBaHum
YCTAaHOBKW  MHMOPMALMOHHbLIX 3HAKOB WHAWBWAYASIbHOTO  MPOEKTMPOBAHMA  Ha
LOPOXHbIX 3HAKax (fanee - peLleHne o0 CornacoBaHum);

HanpasnsaeT MOArOTOB/EHHbIN MPOeKT  pesynbTaTa  MpPefoCTaB/EHNS
MYHULMNANbHOW YCAYrn Ha COrfacoBaHWe B YCTaHOB/IEHHOM MOpsifke NOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOIO JOKYMeHTO060pOoTa.

ALMUHUCTPATUBHBLIE nNpoLUedypbl, YCTaHaBNMBAaeMble HACTOAWMM MYHKTOM,
BbIMOIHAKTCS B TeUeHWe ABYX pabounx gHew.

PesynbTatamu BbIMOHEHUA aAMWHUCTPATUBHLIX Mpouesyp ABNAKOTCA: MPOEKT
peweHns 06 OTKase B NMPeAoCTaBNEHUN MYHULMMANbHOW YCYru, MPOEKT pelleHns o
COrlacoBaHMMW.

3.4.3. CornacosaHue u nognucaHne npoekTa pesynbTaTa MNpesocTaBieHUA
MyHULUMNaNbHOW ycnyrn (fanee - NpoeKTbl LOKYMEHTOB) OCYLLECTBNASETCH [1aBOW



Ce/Ib,CKOro noceneHus (ganee - Pykosoautens OpraHa).

[MoAroTOBNEHHbIE MPOEKTbI 4OKYMEHTOB, UMEIOLLME 3aMeyaHus, BO3BpaLlaroTcA
Ha [0paboTKy vy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ysibTata MyHUUUNa/bHOW
ycnyru. ocne ycTpaHeHUs 3amevaHuid NPOeKTbl JOKYMEHTOB MOBTOPHO MNepeaatoTcs
ANs cornacoBaHMa U NognucaHus.

PykoBogutens OpraHa npu pacCMOTPeHUU MNPOEKTOB AOKYMEHTOB MpOBepseT
cobnofeHne agMUHUCTPATUBHOTO persiameHTa [AO/HKHOCTHbIMKU nnuamm OpraHa B
4acTW CPOKOB BbIMOMHEHNA agMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEf0BATENLHOCTA U
MOMHOTbI, Ha/MUMA COrnacoBaHWi YMOSIHOMOYEHHbIX [O/HKHOCTHbLIX nny OpraHa B
CUCTEME 3/IEKTPOHHOIO OKYMEHTO060pOTa.

B cnyyae  BbISBNEHWA  HapyLeHWA B 4acTM  CPOKOB  BbIMOJIHEHUSA
agMUHUCTPaTUBHBLIX Mpoueayp, WX nocfnefoBaTe/lbHOCTU W MNOMHOTLI PyKoBOAWUTENb
OpraHa UHULUUPYET NpUBNeYeHe K OTBETCTBEHHOCTM NnL, AONYCTUBLLNX HapyLLUeHWUs,
B COOTBETCTBUWU C NYHKTOM 4.3 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHNe 04HOro paboyero AHs.

PesynbTatamu BbIMOMHEHNA aAMUHUCTPATUBHbLIX MPOLUEAYp ABNAKOTCA: pPeLLeHune
06 OTKa3se B NpuemMe LOKYMEHTOB HEOOXOAUMBIX 418 NPefoCTaBeHNS MyHULUNAIbHOW
yCnyru, pelleHve 06 O0TKase B NpefoCTaBlieHUM MYHULMUMANbHOW YCNYTrn, pelleHne o
COrniacoBaHum.

3.4.4. VicnonHeHne npouenyp, YKasaHHbIX B NyHKTax 3.4.2,
afMVHUCTPATUBHOIO  pernameHTa, nNpuM  HadU4yMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLeCTBNISETCSA B aBTOMATUYECKOM pPeXUMe C UCMO/b30BaHNEM aBTOMATU3MPOBaHHOWA
MH(OPMALMOHHON CUCTEMbI, MpefHa3HaYeHHOW [A/1F OKa3aHWABTOCYAapCTBEHHbLIX W
MYHULNNAIbHbIX YCNYT.

MaKcuMasibHbIA CPOK BbINOJTHEHUS a[MUHUCTPATMUBHBIX NPOLEAYP, YKa3aHHbIX B
nyHKTe 3.4. af/MVUHUCTPATUBHOIO PerfiaMeHTa, COCTaB/AeT TPN pabounx aHs.

3.5. Bblgaya (HanpaB/neHue) 3asaBUTeNtO pe3ynbTaTta MyHULMUNAIbHOR yCnyru

3.5.1. OcHOBaHMEM Hauyana BbINO/IHEHUA aAMUHUCTPATUBHON nNpoueaypbl
ABNAGTCA MOJyYeHUEe [AO/HKHOCTHbIM  JINLOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHUE
aAMWUHUCTPATUBHOW npoueaypbl, AOKYMeHTa, MNOATBEPXAAKOLIEro npeaocTaBieHune
MYHULUNANbHOW YCNyTu.

[O/MKHOCTHBLIM  /IMLOM, OTBETCTBEHHbLIM 3a BbIMOMIHEHNE aAMUHUCTPATUBHOM
npoueaypbl, ABNAeTCA CcekpeTapb Wcnonkoma (ganee -  [O/MKHOCTHOE /U,
OTBETCTBEHHOE 3a Bblaady (HanpaB/ieHNe) OKYMEHTOB).

3.5.2.  [0o/MKHOCTHOEe /MU0, OTBETCTBEHHOE 3a Bblgady (HanpasfieHue)
[LOKYMEHTOB:

obecneumBaeT  perucTpayuio U BHECeHWe  CBEfEeHUWA 0  pe3ysnbTaTe
NpeaocTaBneHNs MYHUUUNANBHOW YCNyrn B MNOACUCTEMY BeAEHMA [AOKYMEHTauuu
aBTOMaTM3MPOBAHHOMW MHMOOPMALMOHHON CUCTEMbI, NpefHa3Ha4YeHHON ANA OKas3aHWS
rocyfapCTBEHHbLIX U MYHULUMNANbHbLIX YCNYT;

n3BeLLaeT 3aaBUTeNa (ero npeAcTaBMTeNsA) CNOCOO0M, YKa3aHHbIM B 3aAB/IEHUN, O
pe3ynbTaTe NpPefoCTaBNeHUS MYHUUMNANbHOW YCAYrM U O BO3MOXHOCTU MONYYEHUS
pe3ynbTarta npegocTaBeHnss MyHuumnansHon ycnyrm B OpraHe unm 8 ML,

3.4.3.



WcnonHeHve  npouefyp  MpU HaIMuMM  TeXHUYECKOW  BO3MOXXHOCTWU
OCYLLLeCTB/IIETCA B aBTOMATMUYECKOM PeXxrMe C 1CMo/b30BaHNEM aBTOMAaTU3UPOBAHHOM
NH(POPMALMOHHOW CUCTEMbI, MNpeAHa3HaYeHHOW A8 OKa3aHWA rocyLapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

AIMUHUCTPaTUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HaCTOALWMM MYHKTOM,
BbIMOMHAKOTCA B TeYeHWe OLHOro paboyero AHA CO AHA NOAMUCAHUA [OKYMEHTa,
ABnAKoLerocs pe3ynbTaTom npegocTaBneHus MYHMWLMNaNbHON ycnyru,
YNOSITHOMOYEHHbIM AO/MKHOCTHLIM nnuom OpraHa (OpraHom).

PesynbTatamyu  BbINO/IHEHMA  aAMUHUCTPATMBHLIX  Mpouedyp  ABNAKOTCA:
pasmelleHne CBefleHW O pesynbTaTe MpefoCTaBleHUs MYHUUMNAIbHON YCnyrn B
MH(POPMALNOHHBIX CUCTEMAX, U3BelleHWe 3aaBuTens (ero npeacraBuTens) o
pe3ynbTaTe NpeaocTaB/ieHNs MyHULNNAILHOR YCNYrn U cnocobax ero nosyvyeHus.

3.5.3. MopadokK  Bblgaun  (HanpaefieHWs)  pe3ynbTaTa  NpeaocTaB/eHUs
MYHULMNANbHOW YCNYTn:

3.5.3.1. Mpun obpalleHNN 3adBUTENSA 3a Pe3y/IbTaTOM MYHULUNANbHOW YCyru B
MO®LL, paboTHUK ML, BblgaeT 3asaBUTeN0 pe3ynbTaT MYHUUMNANbHOW YCnyru B
(hopMe 3K3emnispa 3MEKTPOHHOTO [JOKYyMeHTa Ha 6ymaxHoM Hocutene. [lo
TpeboBaHNIO 3aABUTENA BMECTE C 3K3EMMNIAPOM 3/IEKTPOHHOrO [JOKYMeHTa Ha
OYyMaXHOM HOCUTe/Nle emy MpefOoCTaBAAETCA 3K3EMMNIAP 3/1EKTPOHHOr0 [OKYMeHTa
MyTem ero 3anucy Ha CbeMHbIA HOCUTE/b MHOPMaLUWU MU HanpaB/eHNs aK3eMnasapa
3/IEKTPOHHOI0 [OKYMEHTa MO 3/1EKTPOHHOW noyTe B aApec 3asBuTens. Mpu 3anucu Ha
CbEMHbIA HOCUTE/Nlb WH(OPMaLMM WAN  HanpaBNeHUN 3K3eMnispa 3/1EKTPOHHOTO
[IOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMMNAP 3/MIEKTPOHHOro JOKYMEHTa Ha
OYMaXXHOM HOCUTeNle, MO 3NEKTPOHHOW Mo4YTe WMAEHTUYHOCTb TaKoro 3K3emnaspa
3N1eKTPOHHOI0 [OKYMeHTa 3K3eMMfpy 3/IEKTPOHHOr0 [OKYMeHTa Ha OyMaXXHOM
HOCUTesie 3aBepseTCA YNOSIHOMOYEHHbIM COTPYLHMKOM C MCMOJIb30BaHWEM YCUNEHHOM
KBa/M(PULMPOBAHHON 3/1EKTPOHHOM MOANUCH.

ALMUHUCTPATUBHbLIE MpoLefypbl, YCTaHaBNWBAeMble HAaCTOALWMUM MYHKTOM,
BbIMONHAOTCA B MOPALKE O04YepefHOCTW, B [eHb NpUObLITUA 3aABUTENIS B CPOKM,
YCTaHOBJIEHHble perfameHTomM pa6oTel ML,

Pe3ynbTaTaMu BbINONHEHUA aAMUHUCTPATUBHbIX NPOLELYP ABNAKOTCA: (PUKcaums
(bakTa Bblfaun pe3ynbTata npefocTaBneHUs MyHuuunanbHo ycnyru 8 AVC MoL],
pe3ynbTaT NpefocTaB/eHNd MyHULUNABHON YCNYTW, BblLaHHbIA 3a5BUTENIO.

3.5.3.2. TMpw obpalleHnn 3asaBUTENA 3a Pe3y/ibTaTOM MYHULMNANbHOW YCayru
yepe3 Pecny6/MKaHCKMIA nopTas 3asaBUTEN0 B JIMYHLIA KabWHeT aBTOMAaTUYeCKu
HanpaBnseTCA  3/IEKTPOHHbIA ~ 00pa3  [JOKYMEHTa, SBNAKOLWErocs  pesy/nbTatom
npegocTaBneHus MYHMLMNaNbHOM ycnyrn, MOANUCaHHbIN YCWU/IEHHOIA
KBaIMPULMPOBAHHON 3N1EKTPOHHOW NOANUCHIO YNOSTHOMOYEHHOTO AO/MKHOCTHOMO NnLa
OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE Mpoueaypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMOMHAKTCA B AeHb MOANUCAHUA AOKYMeHTa, MOATBepXKAatoLlero npefoctasBfieHue
(oTKa3 B NpeaocTaBneHUN) MyHULMNANBHOW YCAYTK, YNONHOMOYEHHbIM AO/MKHOCTHbLIM
nnuyom OpraHa (OpraHom).

PesynbtataMy  BbINO/IHEHUA  aAMWHUCTPATMBHbLIX  Mpoueayp  ABNAKOTCA:
HanpasneHve (NpefoCTaBfeHME) C UCNOMb30BaHWeM Pecny6inMKaHCKOro noprana



3a8BUTENI0 [OKYMeHTa, MOATBEPXKAAIOLWEro NnpefocTaB/ieHne MyHULMNANbHOW YCyru
(B TOM uncne 0TKa3 B NPeAoCTaBeHUN MyHULUNASIbHOR YCyru).

3.5.3.3. Mpu obpalleHnn 3a8BUTENS 3a Pe3y/bTaTOM MYHMLMNANIbHOW YCNyru B
OpraH, [O0/HKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblhayy (Hanpas/ieHWe) AOKYMEHTOB,
Bbl4aeT 3asaBUTeNI0 pe3y/nbTaT MyHUUMNanbHoW ycnyru. Mo TpeboBaHWMIO 3adBUTENSA
BMECTE C 3K3eMMNAPOM 3/IEKTPOHHOrO [OKYMeHTa Ha OyMaXHOM HOCUTeNne emy
NPeLoCTaBNAETCA IK3EMMAP NIEKTPOHHOIO LOKYMEHTA NYTEM €ro 3arnmcy Ha CbeMHbIA
HOCUTENb MHMOPMaLUU WM HanpaB/eHUSA 3K3eMMifpa 3/1eKTPOHHOro AOKYMeHTa Mo
3/IEKTPOHHOI MoYTe B afpec 3asBUTENS.

ALMUHUCTPATMBHbLIE MpOLUEeAypbl, YyCTaHaBIMBaeMble HAaCTOAWMUM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPALKE OYEpefHOCTW, B [eHb NpubbITUA 3a9BUTENd B
COOTBETCTBMY C lNpaBunamMmn BHYTPEHHErO TPYA0BOro pacnopsanka OpraHa.

Pe3ynbTaToOM BbIMOSIHEHNA afMUHUCTPATMBHbLIX MPOLELYP ABNAKOTCA: (MKcauus
(hakTa  Bblgaun  pesynbTata  NPeAoCTaBfEHUS  MYHUUMNANbHOW  yCnyrm B
aBTOMaTM3NPOBAHHOW WH(OPMAaLMOHHOMW CcuUcTeMe, NpefHa3Ha4YeHHON Ans oKasaHus
rocyfapCTBEHHbIX N MyHUUUNANbHbIX YCIYT.

3.6. VicnpaBneHne TeEXHNYECKNX OLLMOOK

3.6.1. B cnyyae o6Hapy>KeHUSt TEXHUYECKOMN OLINOKM B JOKYMEHTE, ABAIOLLEMCS
pe3ynbTaTtoM MYHULMUNAIbHON YCNyrn, 3aaBuTeNlb HanpasnseT B Oprax:

3anBfieHMe 006 wuCMpaBieHUN TeXHUYecKoin owmnbkn (npunoxeHne Ne 5 K
HacToALWweMY aAMUHUCTPATUBHOMY PErIaMEeHTY);

OOKYMEHT, Bbl4aHHbIA 3a8BUTENI0 KaK pe3y/bTaT MyHUUUNasbHOM YCnyru, B
KOTOPOM COLEPXKMUTCA TEXHUYECKAs OLLINOKaA,;

LOKYMEHTbI, UMEIOLLMe HOPUANYECKYO CUY, CBUAETENLCTBYIOLWME O HaIU4YUU
TEXHUYECKOWN OLUNOKMN.

3asBfieHme 06 MCNpPaBNeHUN TEXHUYECKOW OLIUOKM B CBEAEHMAX, YKa3aHHbIX B
[JOKYMEHTe, ABNAOLEMCS pe3y/ibTaTOM MYHULMMNaNbHOW YCyru, NoAaeTcsa 3asBuUTeeM
(yno/IHOMOYeHHbIM MPeACTaBUTENEM) MOYTOBbIM OTMpPaBAeHWeM (B TOM u4ucie C
MCMOMb30BaHNEM 3/1EKTPOHHON MOYTbl), NMB0 4epe3 PecnybnnkaHCKuiA mopTtan Wan
MoLl.

3.6.2. JonXHOCTHOe NNL0, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, OCYLLECTB/AET
npuem 3asBneHns 06 MCnpaB/ieHUN TEXHUYECKON OLUINOKW, PErncTpupyeT 3asB/eHne C
NPUIOXEHHLIMU [OKYMEHTaMWU U nepefaeT nUX AO/MKHOCTHOMY fiMLYy, OTBETCTBEHHOMY
3a 00paboTKy [AOKYMEHTOB.

ALMWHUCTPATUBHbLIE MNpOLEeaAypbl, YCTaHaBIMBaeMble HaCTOAWUM MYyHKTOM,
BbIMO/IHAKOTCA B Te4eHue 04HOro paboyero AHA € Aatbl perucTpaunm 3asasfeHus.

Pe3ynbTatamu BbIMONHEHUA aAMUHUCTPATUBHLIX Mpoueayp ABAAKTCA: NPUHATOE
N 3aperucTpupoBaHHOe 3asB/ieHMe, HanpasB/leHHOe Ha PacCMOTPEHWMe LO/MKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.6.3. [O0/MHKHOCTHOEe /NLO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpmBaeT [OKYMEHTbl W B LeNAX BHECEHWSA WUCNPaBNeHNA B [OKYMEHT,
ABNAOLWMIACA pe3ybTaToOM MpefoCcTaBNeHNs MYHULMNANBHON YCIyrn, OCyLecTBaseT
npoueaypbl, NpegycMOTpeHHble NYHKTOM 3.5 aAMWHUCTPATMBHOIO pernameHTa, W
Bbl4aeT MCNpaB/ieHHbIN [LOKYMeHT 3adBuTento (YrNoSIHOMOYEHHOMY MpeACTaBUTESNHO)



NMYHO NOA POCMUCL C M3bATUEM Yy 3asBuUTeNns (YNOSHOMOYEHHOrO MnpeAcTaBUTENS)
OopuUrnHana AOKyMeHTa, B KOTOPOM COAEPXUTCA TEXHUYeCKas owmnbKa, Unm HanpasnseT
B ajpec 3asBUTeNs MOYTOBbIM OTMpaBfeHWeM (MOCPEACTBOM 3/1EKTPOHHON MNOYTbI)
MUCbMO O BO3MOXHOCTW TMOMYyYeHUs [AOKYMeHTa npu npegoctaeneHun B OpraH
OpuruHana 0KyMeHTa, B KOTOPOM COAEPXXMTCSA TeEXHMYECKas OLIMOKa.

AAMVHUCTPATMBHbIE NPOLEAYPbl, YCTaHaBNMBaeMble HACTOALMM MYHKTOM,
BbIMOMHAIOTCA B TeyeHMe ABYX paboumx [Hei nocne O6GHapPY>XeHUA TEXHUYECKON
OWMOKM UM  noflydeHMs OT /N06Oro 3aMHTEPECOBaAHHOIO0 NuuUa 3asBleHUss 0
AONYLLEHHOM OLINGKE.

PesynbTaTaMy  BbINOSIHEHUS  aAMUHUCTPATUBHbLIX  Mpouedyp  ABNAKOTCA:
Bbl[aHHbIN (HanpaBfeHHbIN) 3asBUTENHD [JOKYMEHT.

4. MopsaoK 1 (hopMbl KOHTPOSS 3a NPeAoCcTaB/IEHNEM MYHULUNA/IbHON
YCNyru

4.1. TopAfoK OCYLLECTB/IEHNA TEKYLLEr0 KOHTPOS 3a COO/H0AEHMEM U UCTIONTHEHWEM
OTBETCTBEHHbIMMW JO/HKHOCTHLIMU NNLLAMM MONOXKEHNIA afAMUHUCTPATUBHOIO
pernameHTa 1 MHbIX HOPMaTMUBHbIX NPaBOBbIX aKTOB, YCTaHaBNMBalOLWMX TPeO0BaHMA K
NpeaoCcTaBNeHNI0 MYHULUMNANBHOW YCYTK, a TakXKe MPUHATUEM UMK PELLEHWI

KOHTpONb 3a NOMHOTONM M Ka4yeCTBOM MpPeoCTaBNeHMSt MyHULMNANbHOW YCyru
BK/HOYaeT B Ce6S BbISIBNEHME W YCTPaHEHNe HapyLLeHWA NpaB 3asBUTENeN, NpoBeAeHNe
NPOBEpPOK CcOGMtOfeHNs npouedyp NPefoCTaBNeHWs  MYHMUMUMANbHOW  yCnyru,
NOArOTOBKY peLleHuii Ha aeiicTeus (6e3aelicTBMe) OMKHOCTHBIX NiL, opraHa MecTHOro
caMoyrnpaB/eHus.

dopmMaMu  KOHTpPONs 3a COG/MOJEHMEM  WCMONHEHWUS  aAMWHUCTPATUBHbIX
npoLeayp SBNSOTCS:

1) npoBepka W CcOrfacoBaHWe MPOEKTOB [OKYMEHTOB MO MpPeAOCTaBEHNIO
MYHULMUMNaNbHONI ycnyru;

2) NpOBOAMMbIE B YCTaHOBNEHHOM  MoOpsake  MPOBEPKM  BefeHWS
[eN0NPON3BOACTBA;

3) npoBeAeHMe B YCTaHOB/EHHOM MOPSAKE KOHTPO/IbHbIX NMPOBEPOK COG/IOAEHNS
npoueayp NpeAocTaBNeHNs MyHULMNANbHOW YCNyTH.

B uUensx TeKywWwero KOHTPONsS WCMONb3YKTCS CBeAEHWs, WMetolinecs B
3N1eKTPOHHOW 6a3e [aHHbIX, CNy>KebHas KOPPEeCcrnoHAEHLMs, YCTHass M MUCbMEHHas
MH(opMaLMs [OMKHOCTHBIX ML, OCYLLECTBASIOWNX BbIMONHEHNE aAMUHUCTPATUBHbIX
npoueayp, XXypHarbl yyeTa COOTBETCTBYIOLUMX JOKYMEHTOB U PYrMe CBEAEHNS.

NS OCyLLECTBNEHNSI KOHTPO/IS 33 COBEpPLUEHUEM AelicTBUIA NpK NpeAocTaBeHNn
MYHULMUMNANbHOW YCNYrn W MPUHATAW PELUeHWUl A PYKOBOAMUTENO OpraHa MeCTHOro
caMoynpaBfeHuss  MpPeAcTaBAAlOTCA  CMpaBKU» O  pe3ynbTaTax  MpefoCcTaBleHus
MYHULMNANLHOI yCnyru.

O CNyyasix v NPUYMHAX HapyLLeHMs CPOKOB, NOCNEA0BATENIbHOCTU U COAEPXKaHMS
aAMUHUCTPATUBHbLIX NpPOLEAYP [AO/HKHOCTHbIE NULA HemeasleHHO UHAOPMUPYHT
PYKOBOAWUTENS OpraHa, NpPeAOCTaBASIOWEr0 MYHULMNANbHYO YCayry, a Takxke
NpeAnPUHUMAIOT CPOYHbIE MepPbI MO YCTPAHEHNIO HapyLUEHWIA.



TeKylnin KOHTpPONMb 3a COGMIOAEHMEM  MOC/eA0BATeNlbHOCTN  [eVCTBUIA,
onpefeneHHbIX  afMUHUCTPATUBHLIMK  MNpouegdypaMu N0 MPEAOCTAB/IEHMIO
MYHULMNANLHON YCNYrK, OCYLLECTBASETCA 3aMecTUTeNneM PYKOBOAMTENs opraHa
MECTHOrO  CamOyMnpaBfieHWsi, OTBETCTBEHHbIM 3a OpraHusauuio  paboTbl MO
NPef0CTaBNEHNIO MYHULIMNANLHON YCNYTW, HayalbHUKOM OT/€eNa, OCYLLIECTBASHOLEro
opraHu3aLmio paboThl N0 NPeAOCTaBNEHNI0 MYHULIMNANLHON YCAYTH.

MepeueHb  AOMKHOCTHLIX NN,  OCYLIECTBAAIOWIMX TEKYWUA  KOHTPOSb,
YCTaHaB/IMBAETCS MOMOXEHUAMMN O CTPYKTYPHbIX MOAPa3feNeHnsX opraHa MecTHOro
CaMOYMpPaBAeHNs U JO/MKHOCTHLIMUW PeriaMeHTamu.

4.2. NopafoK v NepUoANYHOCTb OCYLLLECTBIEHWS NIAHOBbLIX U BHEMMAHOBbIX NMPOBEPOK
MOMHOTHI U KayecTBa NPeAocTaBfeHNs MyHULMNANbLHOW YCAYTi, B TOM YKCAE NMOPSA0K
1 (hOPMbl KOHTPO/S 3a NOSIHOTOM U KaYeCTBOM MPeA0CTaBNeHNS MyHULMMNAIbHOM
yCnyru

4.2.1. KOHTPO/Mb 3a MOMHOTOMN M Ka4yecTBOM MNpPefOCTaBAEHUSs MYHMLMMNaNbHOWA
YCNYrn oCyLecTBNSETCA B (hopMax:

1) npoBefeHNs NPOBEPOK;

2) paccMOTpeHust Xanob 3asBuTenein Ha penicteusi (6espeiicteue) OpraHa, a
TakXKe UX AO/MKHOCTHbIX NNL, MYHULMNANbHbIX CNYXaLLKX.

4.2.2. B UensiXx OCYLLEeCTBNEHNSA KOHTPONA 3a MNOMHOTOM W  KayecTBOM
NpeaocTaBNeHUss MYHUUMUNANbHON YCNYyrn MNPOBOASTCS MNaHOBblE M BHEMAHOBbIE
nposepkn. TloOpsSAOK W NEpPUOAMYHOCTb  OCYLLECTB/IEHUA  MNAHOBbLIX MPOBEPOK
yCTaHaB/MBaeTca naaHom paboTtbl OpraHa. Npu NpoBepke MOryT paccmaTpuBaTbCs BCe
BOMPOCHI, CBSi3aHHble C MpPeAoCTaBMeHNEM MYHULMUNANBbHOW YCnyrn (KOMMIEKCHbIE
MPOBEPKK), UM OTAENbHbIA BONPOC, CBA3aHHbIA C NpeaocTaBfeHNeM MYHULMNAIbHOM
ycnyrn  (Tematmyeckue nposepku). [IpoBepka TakXe MOXeT MNpoBOAMTLCA MO
KOHKPETHOMW anobe 3aaBuTens.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBSI3W C NPOBEPKOW YCTpPaHeHUS
paHee BbISBMIEHHbIX HAPYLIEHWI agMUHUCTPATUBHOIO pernameHTa, a TakXe B C/y4ae
MONy4YeHns >Xanob 3asBuTeneil Ha pAencTeua (6e3geicTeue) OpraHa, a Takke WX
OO/IKHOCTHbIX AL, MYHULUMNANbHbLIX CAYXaLLKX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OOPMAAIOTCA B BUAE aKTa NPOBEPKWU, B KOTOPOM
YKa3blBaKOTCA BbISIBIEHHbIE HEAOCTATKM 1 NPEAIOXKEHMSA MO UX YCTPaHEeHUtO,

v
4.3. OTBETCTBEHHOCTb A0/DKHOCTHbLIX /UL, OpraHa, NpeoCcTaB/AOLLIEro
MYHULUMNAbHYO YCAYTY, 3a pelleHns n aeicteus (6e3nencTeme), NPUHUMaeMble
(ocyuiecTBnsiemble) UMK B X0Ae NPeAOCTaBNEHNSA MyHULMUNA/IbHON YCNYyTu

Mo pesynbTaTaM NPOBeAEHHbIX NMPOBEPOK B*CNyyae BbISBEHWNS HapyLUEHWI npaB
3asBUTeNeli BUHOBHbIE NMLIA MPUB/EKAKTCS K OTBETCTBEHHOCTW B COOTBETCTBMM C
3aKOHO/aTeNIbCTBOM Poccuiickoin depepaunm.

PyKoBOAMTENlb OpraHa MeCTHOr0 CamoynpaB/feHWs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHME 3asiBNEHWIA.

PykoBoauTenb (3amMecTUTeNb PYKOBOAWTENs)) CTPYKTYPHOro noApasaeneHuns
opraHa MEeCTHOro CaMOYynpaB/eHUsi HEceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE I



(M) HeHafgnexawlee BbINOMHEHWE aAMUHUCTPATUBHBLIX [AEWCTBUW, YKazaHHbIX B
pasgene 3 aflMUHUCTPATMBHOIO pernameHTa.

[O/MKHOCTHbIE fiMUa W WHble MYHUUUNANbHbIe CAyXaline 3a pelleHns u
penctena (6es3gencTeme), nNpuHMMaemble (OCYLLECTBNISEMbIE) B XO[e NpefoCTaB/eHMUs
MYHULMNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOB/IEHHOM
3aK0HOJaTe/Ib,CTBOM MOPAAKE.

4.4. TTonoXeHus, XxapakTepusyoLine TpeboBaHNA K NOPAAKY U (hopMaM KOHTPONSA 3a
npegocTaBneHnemM MyHULUMNaNLHOW YCyru, B TOM YUCe CO CTOPOHbI rpaXkaaH, ux
06beIMHEHWIA 1 OpraHn3aLnii

KOHTponb 3a npegoctaBneHNeM MYHULUMNAbHOM YCNYTM CO CTOPOHbI FpaXKaaH,
MX O0O0beAMHEHWI W OpraHuM3auuii, OCYLLECTBASETCA MNOCPEACTBOM OTKPbITOCTY
NEesTeNbHOCTU  OpraHa  MEeCTHOro  caMoynpaBfeHWss  Npu  NpeAoCTaB/EHUN
MYHUUMNANbHOW  YCNYrW, MOMAYYEHWS MOMHOW, aKTyallbHOW W AOCTOBEPHOWA
MH(OpMaLMN 0 nopsaake NpPefocTaBNEHMA MYHUUMNANbHOW YCNYrn U BO3MOXHOCTWU
AOCyae6HOro paccMOTpeHus obpalweHnii  (kano6) B npouecce nNpeaocTaBNeHUS
MYHULMNANbHOR yCAyrn.

5. locyaebHblii (BHecyaebHbIN) NopsaaoK 06)kasioBaHUSA peLleHniA 1 AeicTBUi
(6e3penicTBUA) opraHa, NPefocTaBNAOLWEr0 MyHULNMANIBHYIO YCYTY,
MHOTO(PYHKLMOHANIbHOIO LleHTpa NnpeaocTaBeHns rocyfapCcTBeHHbIX U
MYHULUMNANbHbIX YCNYT, OpraHn3aumii, ykasaHHbIX B 4acTn 1.1 ctaTbn 16
PepepasibHOro 3akoHa Ne210-d 3, a TakXKe UX LO/IKHOCTHBLIX Nn,
MYHUUMNANbHbIX CAyXalinx, paboTHNKOB

5.1. 3asaBMTENN MMEKOT NpaBo Ha 06)KanoBaHWe B A0CYAeOHOM NOPsAKe peLLeHUiA
N peictemin (6e3neincTBus) opraHa, NPefoCTaBMAOWEro MYHUUMNANbHY YCAyry,
OO/DKHOCTHOIO  /Mua  opraHa, NPefoCTaBAANOWEro  MYHUUUNANbHYIO — YCayry,
MYHAUMNANIBHOTO  CNy)Kallero,  PYyKOBOAWUTENd  opraHa,  MpefocTaB/AaLLLEro
MYHULUMNANbHYO ycnyry, MHOTO()YHKLMOHAIbHOT O LLeHTpa, paboTHUKa
MHOIO()YHKLUMOHA/IbHOIO LeHTpa, OpraHm3aunii, NpefycMOTPEHHbIX YacTblo 1.1 cTaTby
16 ®epepanbHOro 3akoHa Ne 210-d3, a TakKe UX paboTHUKOB.

3anBuTENb MOXET 06paTUTLCS C XKanobow, B TOM YMC/e B CNeAYHOLWMX CyYasx:

1) HapyLleHWe cpoKa perucTpayuu 3anpoca 0 NpesocTaBfeHUn MyHULUNaNbHOWA
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro sakoHa Ne 210-d3;

2) HapyleHWe CpOKa MpefocTaBfieHUs MyHMUMNanbHOW ycnyru. B ykasaHHOM
cnydae gocyaebHoe (BHecyaeGHoe) o06)KanoBaHWe 3asBMTENEM PeLleHUiA N AeCTBUIA
(6e34eCTBNA) MHOTO(YHKLUMOHA/ILHOIO LIEHTPa, PaboTHMKA MHOrO(YHKLUMOHAIbHOIO
LeHTPa BO3MOXHO B C/lyyae, €C/ii Ha MHOTrO(MYHKUMOHA/bHbLIA LEHTP, PeleHns u
nenctema  (6e3deiicTBME)  KOTOPOro  00XanykTcsi, BO3M0XEHa  (PYHKUMS  no
NPeAoCcTaB/NeEHNIO COOTBETCTBYIOWMX MYHULMMANbHbLIX YCAYr B MOAHOM 06beMe B
nopsake, onpefeneHHom yactelo 1.3 ctatbu 16 defepanbHoOro sakoHa Ne 210-P3;

3) TpeboBaHue y 3a89BUTENA AOKYMEHTOB UM UH(OPMaLMM NGO OCYLLLECTBIEHNS
[eACTBUW, nNpeAcTaB/ieHVe WM OCYLLECTB/IEHWe KOTOPbIX He NpeayCcMOTPEHO
HOPMaTMBHLIMW NPaBOBbIMW  akTamn Poccuiicko  defgepaumn, HOPMAaTUBHbLIMU



NpaBoBbIMK akTaMu Pecny6nmkn TaTtapctaH, MyHUUMNAaAbHbIMW MPaBOBbIMK aKTamMu
0N NpefocTaBeHUs MyHULUNAbHON YCNYTU;

4) 0TKa3 B nNpuveme [AOKYMEHTOB, MNpeAoCTaB/eHne KOTOPbIX MpefyCMOTPEHO
HOPMaTUBHbIMM MpPaBOBbIMKM akTaMu Poccuiickoin  ®Pefepaymn, HOPMaTUBHbLIMA
NpaBoOBbIMM akTaMu Pecny6nimkn TaTtapcTaH, MyHUUMNaNbHbIMW MPaBOBbIMU aKTamu
ANA NpefoCTaBNeHUA MyHULMNANbHON YCNYru, Y 3as9BUTENS;

5) oTKa3 B NpefoCTaB/IEHNN MYHULMNANBHON YCNYyrn, eCIM OCHOBaHMA OTKa3a He
NpeayCcMOTPeHbI (hefepanbHbIMM 3aKOHaMW W MPUHATLIMA B COOTBETCTBUMM C HUMM
MHBIMW HOPMATMBHBLIMW MpPaBOBbIMW aKTamn Poccuiickoi dDefepaymu, 3aKOHaMu K
NHbIMU HOPMaTUBHbIMU NpPaBoOBbIMU aKTamu Pecny6/1mku TatapcTaH,
MyHUUMNANbHLIMW  MPaBOBbIMW  akTamMu. B ykasaHHOM cfyyae  gocyae6Hoe
(BHecynebHoe) 06)kanoBaHWe 3asBUTENIEM pelleHnin n  aeicTBuid  (6e3aencTBus)
MHOrO(DYHKUMOHANBHOrO  LeHTpa, paboTHMKA MHOrFO(YHKLMOHa/IbHOINO  LeHTpa
BO3MOXHO B C/lyyae, €C/M Ha MHOrOMYHKUWOHA/IbHbIA LEHTP, PeLIeHns U AenCTBUS
(6e3gelicTBME) KOTOPOro 06XanyrTcs, BO3/0XeHa (YHKUMS MO NpeaocTaB/ieHUIo
COOTBETCTBYIOLMX MYHUUMNANIbHLIX YCNyr B MOMHOM 00beMe B  MOPSAKe,
onpefeneHHoM yactblo 1.3 cTatbn 16 PefepanbHoOro sakoHa Ne 210-d3;

6) 3aTrpe6oBaHMe C 3aiBUTENSA MNPU MNPEAOCTaBNEHUN MYHULMMANLHON YCNyru
nnatbl, He MPeAYCMOTPEHHON HOPMATUBHLIMK MNPaBOBbIMKU aKTamMy Poccuinckoi
denepaumm, HOpPMaTMBHbIMW  MNpPaBOBbIMKM  akTamum  Pecny6nukm  TaTapcTaH,
MYHUUMNANbHBLIMWU NPaBOBbIMW aKTaMu;

7) 0TKa3 opraHa, MpefoCTaBAAOWEr0 MyHUUUNAIBHYIO YCAYTY, AO/MKHOCTHOMO
nnua opraHa, nNpefocTaBNAOWEro MyHULMUNaNbHY YCAYyry, MHOTO(YHKLMOHANbHOIO
LleHTpa, paboTHMKA MHOTO(YHKLMOHANLHOMO LeHTPa, OpraHnsanmii, npeaycMoTpPeHHbIX
yactbto 11 ctatbu 16 depgepanbHoro 3akoHa Ne 210-P3, mnm mx paboTHUKOB B
MCNpaBieHMN AOMYLEHHbIX MMK OMeYaToK M OWWBOK B BblAaHHbIX B pe3y/bTaTe
NpeaocTaBNeHNs  MyHUUMNANbHOW  YCAyrn  AOKYMEHTax  /Mb0o  HapylleHue
YCTAHOB/IEHHOI0 CpOKa TakKuX ucnpasneHuii. B ykasaHHOM cnyvae pocypaebHoe
(BHecynebHoe) 06)anoBaHMe 3asBUTENIEM peLleHnin n  aencTeuii  (6e3gencTeuns)
MHOrO(YHKUMOHANIBHOTO  LeHTpa, paboTHMKA MHOrO(YHKLMOHaNbHOIO  LeHTpa
BO3MOXHO B C/lyyae, eCc/iM Ha MHOrOMYHKUMOHA/bHbLIA LEHTP, pelleHns n LencTeus
(6e3melnicTBMe) KOTOPOro 06GXanyrTCs, BO3/M0XEHa (YHKUMA MO NpeaocTaBeHUto
COOTBETCTBYIOLMX  MYHUUMNANbHLIX YCAYr B MOAHOM 00bemMe B  MNOPs/KE,
onpefeneHHom yactolo 1.3 cTatbn 16 PegepanbHOro 3akoHa Ne 210-93;

8) HapylleHMe cpoka WAu nopsigka Bblaun [OKYMEHTOB MO pe3y/bTaram
npeaocTaBneHNs MyHULUNANbHON YCNYTN;

9) npmocTaHOB/IEHNe NPeAoCTaBNEHNS MYHULMNANBHOW YCNYTK, ecny 0CHOBaHUSA
MPUOCTaHOB/EHNA He MpeayCcMOTPeHbl (efepasibHbIMU 3aKOHAMU U MPUHATLIMA B
COOTBETCTBUM C HUMWU WHbLIMA HOPMATMBHbLIMW MPaBOBbLIMW aKTamn PoccuUincKoi
degepaunn, 3aKOHaMU U UHBLIMW HOPMATMBHLIMW MNPaBOBbIMW akTamu Pecny6nmKu
TatapctaH, MyHMUMNaNbHbLIMW MPaBOBbIMM akTaMu. B ykasaHHOM cnyyae gocyfe6Hoe
(BHecyiebHOE) 06)KanoBaHMe 3asiBUTE/IEM pPELIeHNn n  aeiAcTBUid  (6e30encTBumS)
MHOIO()YHKUMOHANLHOTO  LIeHTpa, pPaboTHMKA MHOrOMYHKUMOHANIbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOrO(YHKUWOHaNbHbIA LEHTP, PeLleHns 1 AeilncTeus
(6e3aeiCTBME) KOTOPOro 06XanytTcs, BO3/IOXKeHa (YHKUMS N0 NpPeAocTaB/iEHMIO



COOTBETCTBYHOLWMX MYHUUMNAbHLIX YCAYr B TMOMHOM 00beme B  MOPALKe,
onpefeneHHom YacTtbko 1.3 cTatbn 16 defepansHoro sakoHa Ne 210-d3.

10) TpeboBaHve Yy 3afBUTENS NpPW NPeAoCTaB/EHUN MYHULMNAbHOW YCYru
[OKYMEHTOB WAN WH(OpMaUuu, OTCYyTCTBME WU (MNN) HEeLOCTOBEPHOCTb KOTOPbIX HE
yKasblBa/ICb NPWN NepBoHavyabHOM OTKa3e B Npuveme LOKYMEHTOB, HEOOXOAUMbIX A1
NpeaocTaBNeHNs MyHUUUNAIbHON yCcnyrn, M6o B NpefocTaBNeHUM MyHULMNANbHOM
YCNYIn, 3a UCK/OYEHWEM C/yyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbun 7
depepanbHOro 3akoHa Ne 210-®3. B ykasaHHOM cflyyae fgocypebHoe (BHecyne6Hoe)
ob>kasnioBaHue 3anaBUTENIEM peLleHmn 7 AencTBUiA (6e3neincTems)
MHOTOPYHKLUMOHANLHOTO  LeHTPa, pPaboTHUKA MHOrO(YHKUMOHA/IbHOrO  LieHTpa
BO3MOXHO B CNy4ae, €C/iv Ha MHOTO(YHKLMOHA/IbHBIA LEHTP, PeLueHns n AeiCTBuS
(6e3gelicTBME) KOTOPOro 06XanykTcs, BO3M0XKEHa QYHKUMS N0 NpefoCTaBeHNIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAyr B TMOMHOM 00bemMe B  MOPALKe,
onpefeneHHoMm YacTtbio 1.3 cTatbn 16 PefepanbHOro 3akoHa Ne 210-P3.

5.2. XKano6a nopgaeTcs B NUCbMEHHOW (opme Ha OymMaXHOM HocuTene, B
3/IEKTPOHHOW  (popmMe B OpraH, MNpPeaocTaBfAWMIA  MYHULUUNANbHYIO  YCAYTY,
MHOFO(YHKUMOHA/NbHBIA LEHTP /IM60 B COOTBETCTBYHLIMA OpraH rocyfapCTBeHHOM
BNacTu, ABNSKOWMIACA YydpeauTeneM MHOroyHKUWOHaNbHOro UeHTpa (ganee -
yypeauTenb  MHOTOYHKUMOHANLHOINO  LEHTpa), a Takke B  OpraHusauum,
npefycMOTpeHHble YyacTbio 1.1 cTtatbn 16 depepasbHOro 3akoHa Ne 210-d3. XKanobbl
Ha pelleHnss n aeinctemsa (6e3deicTBME) PYKOBOAUTENS OpraHa, MNPefoCTaBNsHOLLEro
MYHULUNA/IbHYO YCNYry, NOAAKTCA B BbILUECTOALLNIA opraH (Npu ero Haamyumn) nnéo B
C/lyyae ero OTCYTCTBMS paccmaTpuBalOTCA HenocpeAcTBEHHO PYKOBOAMTENEM OpraHa,
NPeaoCTaBNAWEro MyHUUMNaNbHYO Yycnyry. XXanobbl Ha peweHus U [eilncTBus
(6e3gericTBne) paboTHMKA MHOrO(YHKUMOHA/IbHOIO LEeHTpa MoAarTCAa PYKOBOAMTENIO
3TOr0  MHOrO(YHKUMOHA/IbHOrO  UeHTpa. >Kanobbl Ha peleHns U [elcTBuUs
(6e3pencraue) MHOTO(YHKLMOHANLHOTO LleHTpa nogarorcs yupeauTesnto
MHOrO(YHKLUNOHA/IbHOTO  LEeHTpa WAW  AO/HKHOCTHOMY Auly, YMNOIHOMOYEHHOMY
HOpMaTUBHbIM MpPaBOBbIM aKTOM Pecnybnumkn TaTapctaH. »Xanobbl Ha pelleHus u
penctens (6e3genictene) pabOTHUMKOB oOpraHu3auuii, npeaycMOTPeHHbIX 4YacTbio 1.1
ctatbM 16 PefepanbHoro 3akoHa Ne 210-®3, nopawTCca PYyKOBOAUTENAM 3TUX
OpraHu3auui.

XKanoba Ha peweHus n pgeidctemns (6e3nenCTBME) opraHa, NPefoCcTaB/AOLWEro
MYHULUUNAbHYKO  YCAYry, [OO/HKHOCTHOIO  /NMua  opraHa, npefoCTaBisaOLLEro
MYHUUUNANbHYO  YCNYTY, MYHUUUNANbHOIO CAY>Xallero, pPyKoBOAWUTENa" opraHa,
NPeaoCTaBNAWEr0 MYHULMNANLHYIO YCIYry, MOXeT OblTb Hanpas/ieHa Mo rouTe,
yepe3s  MHOrOMYHKUMOHANbHbIA  LUEHTP, C  WCMNONb30BaHWMEM  WMH(OPMALMOHHO-
TeNIEKOMMYHUKAUNOHHON  ceTu  «VIHTepHeT»,  oguMuManbHOro  calita  oprada,
NPeaoCTaBNAOWEro  MyHAUMNANbHYKO  YCAyry, EgnHoro  noptana  fiMbo
Pecny6avnKaHCKOro rnoprana, MHPOpMaLMOHHON*CUCTEMbI J0CYAeOHOro 06XanoBaHus,
a TaKXKe MOXEeT BbITb NPUHATA NPU NNYHOM Npueme 3asaBuTens. XKanoba Ha peLLeHns 1
AencTens (6e3nelicTue) MHOTO(DYHKLMOHA/IbHOT O LLeHTpa, paboTHMKa
MHOTO(PYHKLUMOHANLHOTO  LeHTpa MOXeT ObiTb  HanpasjleHa Mo noyTte, ¢
MCMOMb30BaHNEM  UH(POPMALNOHHO-TEIEKOMMYHUKALMOHHOW  CeTU  «VIHTEpHeT»,
ouuManbHOro cailta MHOrO(YHKLMOHA/IbHOTO LUeHTpa, EamHoro noptana mb6o
Pecny6nv1KaHCKOro noprana, MHPOPMaLMOHHON CUCTEMbI JOCYAeOHOro 06>kanoBaHus,



a TaKXXe MOXET OblTb NPUHATA NPU INYHOM Npueme 3aaBuTeNns. XKanoba Ha peleHuns u
peinctens (6e3nelCTBME) OpraHu3auunin, npefyCcMOTPeHHbIX 4YacTbto 1.1 cTtatey 16
defepanbHOro 3akoHa Ne 210-d3, a TakkKe MX PabOTHMKOB MOXXET ObITb Harnpas/eHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHUKALNOHHON  CeTH
«/IHTepHET», odmumManbHbIX CaWTOB 3TUX oOpraHu3auuii, EgmHoro noptana nv6o
PecnybnukaHcKoro noprasa, a TakKkKe MOXeT OblTb MpuHATA NPU INYHOM MpUEME
3anaBuUTENS.

5.3. XKanoba fomkKHa cogepxarb:

1) HauMmeHOBaHVe oOpraHa, npefoCTaBAAIOWEr0 MYHUUUNANbHYO YCayry,
[AO/HKHOCTHOTO /fila opraHa, npefoCcTaBMAWEro MyHULMMNaNbHYH Yycayry, nméo
MYHULMNALHOrO CNyXallero, MHOroyHKLMOHANIbHOTO LIEHTPa, ero pyKoBOAUTENSA U
(nnn)  paboTHMKa, oOpraHu3auuin, npegycMOTPeHHbIX YacTbto 11 cratbm 16
depepanbHOro 3akoHa Ne 210-93, nx pykosoauteneit n (nm) paboTHUKOB, PeLLeHNs 1
aenctensa (6e3neincTBUE) KOTOPbIX 06XanytTcs;

2) (hamunnio, Ums, 0T4eCcTBO (rMocnefHee - NPW HaaMyuuK), CBEAEHUA O MecTe
YXUTENbCTBA 3aABUTENA - (PM3NYECKOro nnua Mbo HavMeHOBaHWe, CBefeHUs O MecTe
HaxXO0XEeHWA 3a8BUTENS - IOPUAMYECKOTO NNLA, a TakKKe HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHON NOoYTbI (MPU HaAM4YMK) 1 NOYTOBLIW afgpec, Mo
KOTOPbIM LO/KEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefieHns 06 06XanyeMbiX pelleHMaX n aeicTeuax (6e3gencTeum) oprata,
NpefoCTaBNAIOWEr0  MYHUUMNANbHYHO  YCAyry, [O/DKHOCTHOrO  nuua  opraa,
NPeAoCcTaBNALWEro MYyHULUUNANbHYO YCyry, nnéo MyHULUMMNaNbLHOro Chy»allero,
MHOTO(YHKLMOHANLHOTO  LeHTpa, paboTHMKA MHOTFOMYHKUWOHAIbHOTO  LEHTpa,
opraHusauunin, NpefycMOTPeHHbIX YacTbto 1.1 cTaTbk 16 PeaepanbHOro 3akoHa Ne 210-
@3, nx paboOTHMKOB;

4) [oBOAbl, HA OCHOBAHWW KOTOPbLIX 3asABUTENb He COrMnaceH C peLleHnem U
peinctemem (6e3feiCTBMEM) oOpraHa, MPeAoCTaBMAOWEr0 MyHUUMNANbHYKO YCAyry,
[AO/HKHOCTHOTO /fila opraHa, MpefoCTaB/IAIOWEro MYHULMNANbHYIO YyCayry, nv6o
MYHUUMNANIBHOTO  C/yXawlero,  MHOrFO(YHKUMOHaNbHOTO  LEeHTpa, paboTHMUKa
MHOTrO(YHKLUMOHANBHOIO LeHTpa, OpraHn3auunia, npegycMoTPeHHbIX YacTbto 1.1 cTatbu
16 depepanbHoro 3akoHa Ne 210-d3, ux pabOTHMKOB. 3afABUTENIEM MOTYT ObITb
NnpeAcTas/eHbl LOKYMEHTbI (Npy Hanuuuu), MNOATBEpPXAatolive [OBOAblI 3aABUTENS,
NNB0o KX .Konuu.

5.4. MocTynuBLan xanoba NoAMEXUT perncrTpaLuy B CPOK He no3gHee paboyero
[HSA, cnefyloLwero 3a iHem MocTyn/eHWS.

5.5. )Kanob6a, noctynuBlas B oOpraH, MNPesoCTaBAAOWMNIA MYHULMNANbHYO
YCNyry, MHOTOMYHKUMOHANbHLIA  LUEHTP, YYpesuTento  MHOTOQPYHKUMOHANbHOIO
LleHTpa, B oOpraHusauuu, npefycMoTpeHHble YacTbio 1.1 cTatbum 16 defepancHOro
3akoHa Ne 210-®3, nnb0 BbIWECTOAWMA opraH (NpyY €ero Hanuuuun), MNOANEXNUT
pPacCMOTPEHUIO B TeYeHWe MATHaguaTh pabounx» fHein Co AHA ee perucrpauuu, a B
cflyyae 06)asioBaHWA OTKasa OpraHa, NpefoCTaBAAIOWEr0 MYHULUNATbHYIO YCAYry,
MHOTO(DYHKLMOHANBHOIO LeHTpa, OpraHn3auunii, npegycMOoTpPeHHbIX YacTbto 1.1 cTatbu
16 PepepanbHoro 3akoHa Ne 210-®3, B mpuemMe [LOKYMEHTOB Yy 3asaBuTens nnbo B
MCMpaB/iieHU [ONYLLEHHbIX OMevyatok M OWnO0K wuaM B Cnydae 006XKanosaHWA
HapyLUeHNs YCTaHOB/IEHHOrO CpOKa TakKWX WCNpaB/ieHUN - B TeYeHWe NATU paboumx
[Hel Co [HA ee peructpayuu.



5.6. Mo pe3ynbTataMm pacCMOTPEHUS XKanobbl NPUHUMAETCS O4HO M3 C/eAyHLNX
PeLUeHNIA:

1) »xanoba y[LoOBNeTBOpPAETCA, B TOM 4uCne B (POPMe OTMEHbI MPUHATOrO
peLleHns, ncnpasfeHna LOMYLLEeHHbIX ONeyaToK M OWWOO0K B BblAaHHbIX B pe3yfibTare
NPefoCcTaBNeHNs  MYHULMNANbHOW  YCyrM  JOKYMeHTax, BO3Bpara 3asBUTESNIO
[EHEXHbIX CpefcTB, B3WMMaHMWE KOTOPbIX He MpeaycMOTPEeHO HOPMATUBHbLIMU
NpaBoBbIMW akTamy Poccuiickoin defepaumv, HOPMaTUBHLIMU MNPaBOBbIMW aKTaMu
Pecnybnukn TaTapctaH, MyHULMNAbHBLIMW NPaBOBbIMW aKTamu;

2) B Y[0B/IETBOPEHMM >Kanobbl 0TKa3bIBAETCS.

He nosgHee [AHA, cnefylowero 3a [AHEM NPUHATUA PELUEHUA, YKa3aHHOro B
HacTOALEM NYHKTe, 3aABUTE/II0 B MUCbMEHHOW (POpPMe K MO XefaHuo 3asaBUTeNs B
3NIEKTPOHHOW  (hopMe  HarnpasiseTcs MOTMBMPOBAHHbLIA  OTBET O  pe3y/brarax
pacCcMOTPEHMSA Xanoobbl.

5.7. B cnyvyae npusHaHus >kanobbl nofgnexailein ynoBNEeTBOPEHUIO B OTBETE
3a8BUTENIO O pe3ysibTaTax PacCMOTPeHUs Xanobbl faeTcd UHGpopMauus 0 AeNCTBUSX,
OCYLLECTBNAEMbIX  OpraHom, NpefoCcTaBNAOWMM  MYHULMNANBHYIO  YCAyry,
MHOrOYHKUNOHANbHBIM LLEHTPOM /IM60 opraHusauuneid, npeaycMOTPeHHON YacTbio 1.1
cTatbi 16 depepanbHoro 3akoHa Ne 210-®3, B uenax HesamMmeaIMTENbHOIO YCTPaHEHNS
BbISIB/IEHHbIX HapyLUIEHWI MPU 0Ka3aHUM MyHULMNANBHOW YCNYTK, a TakXke NPUHOCATCA
N3BMHEHUS 3a JOCTaB/IEHHble HEYA06CTBA N YKa3blBAETCA MHMOPMaLNA 0 JasibHENLINX
[EencTBMAX, KOTOpble HeOOXOAMMO COBepLUNTb 3afBUTEND B LENsX MNoayyYeHus
MYHULMNANbHOW YCyTn.

5.8. B cnyyae npusHaHusA >anobbl He nojsexalleid yL0BNeTBOPEHUIO B OTBETE
3aA9BUTENI0 O pe3y/nbTaTaX PacCMOTPeHUs >Kanobbl [at0TCA aprymMeHTUPOBaHHbIE
PasbACHEHMA O MPUUYMHAX MPUHATOrO pPELUEHMUdA, a Takxe WHQopMaums O nopsaake
00)KanoBaHUA MPUHATOrO pPeLLeHmns.

5.9. B cnyyae ycTtaHOBNEHMA B XO4e WX MO pe3y/ibTaTaMm PacCMOTPEHMS »Kanobbl
NPM3HAaKOB CcoOCTaBa aAMUHUCTPATUBHOIO MpPaBOHApPYLUEHUA WAM  NPECTyn/eHns
LO/IXHOCTHOE MLL0, PaBbOTHUK, HaAe/IeHHbIE MOIHOMOUYUSAMU MO PACCMOTPEHUIO »Kanoo,
He3amMe4/INTe/IbHO HaMpaBAAT MMeloLMeca MaTepuasbl B OpraHbl NPoKypaTypbl.



[MpunoxkeHne Ne 1

K AIMWHUCTPATUBHOMY
pernameHTy npefocTaB/ieHNs
MYHULUMNAbHOR YCNyrn no
COrnacoBaHU0 YCTaHOBKM
NH(POPMaLMOHHbIX 3HAKOB
NHAVMBNAYANbHOTO NPOEKTUPOBaHMUA
Ha JOPOXHbIX 3HaKax

dopma

(BnaHk opraHa, nNpeAoCTaBNAOLLEro MyHULMMNANbHYIO YCYry)
Kowmy:
KOHTaKTHble JaHHbIE:
[MpeacTaBuTENb:

KOHTaKTHble aHHble npegcTtaBUTENA:

PELLUEHWE
@)
oT No
PaccmoTpeB Balle 3adBneHue ot No 7
npunaraemMble K Hemy LOKYMEHTHI, YMOMHOMOYEHHbIM opraHom

NPUHATO pelleHune 0

[lonoNHUTENbHAs H(OPMaLUS:

CsefaeHunst 06 3N1eKTPOHHON noanucu

JomkHocTHoe nnuyo (PNO) S

(nognuch YNoAHOMOYEHHOIO JOMKHOCTHOMO nLa
opraHa)



MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY pernameHTy
NpesocTaBieHNst MyHULMMAIbLHOW YCyri
MO COr/lacoBaHUIO YCTAHOBKM
NH(OPMaLMOHHBIX 3HAKOB
NHAMBUAYAIbHOTO NMPOEKTUPOBAHNA Ha
LOPOXKHbIX 3HaKaX
dopma
(BnaHK opraHa, NpefoCcTaBAAWEro MyHULUNAbHYO YCNYTY)
Kowmy:
KOHTaKTHbIe AaHHbIE:

MpeacTaBuUTeNb:

KOHTaKTHble faHHble NpeacTaBUTeNA:

PELLEHWNE
06 0TKa3e B NpeAoCTaBNEHUN MYHULUNAbHOW YCNYTK
no
oT Ne
PaccmoTpeB Balle 3asBneHne oT Ne N npunaraemble
K HemMy [OKYMEHTbl YMO/IHOMOYEHHbIM OpraHom
NMPUHATO pelleHune 06 oTKase B
_ no cnegyroLmm
OCHOBaHUAM:
L o
2.

[JononHuTensHas nHGopmMmaums: - -,

Bbl BnpaBe MNOBTOPHO 06pPaTUTbCA B YMNOMHOMOYEHHbI OpraH C 3asBleHWEM O
npeaocTaB/ieHUN YCNYT NOCe YCTPaHEeHNS yYKa3aHHbIX HapYLLIEHWNA.

[aHHbIN 0TKa3 MOXET ObITb 06)XanoBaH B AOCYyAeOHOM Nopsiake NyTeM HanpasieHuWs
Xanobbl B YyNO/THOMOYEHHbIV OpraH, a TakXXe B CyebHOM Mopsake.

CsefileHns 06 3NeKTPOHHOM Moanmcy

JomkHocTHoe nnuo (PU0)

(moanucb yNnosIHOMOYEHHOr 0
[IOMKHOCTHOrO NLLa OpraHa)



MpunoxeHne Ne 3

K AAMVHUCTPaTUBHOMY pernaMeHTy
NpejocTaB/ieHNss MyHULMNANIbHOWR yCnyru
Mo COrnacoBaHMIO YCTaHOBKM
NH(OPMALMOHHBIX 3HAKOB
NHAMBNAYaIbHOTO MPOEKTUPOBAHNA Ha
[OPOXHBIX 3HaKax

dopma

(BnaHK opraHa, NpefoCTaB/AOLIEr0 MyHULMNAbHYH YCIYTY)

Komy:

KOHTaKTHble AaHHbIE:
[MpepcTaBuTens:

KOHTaKTHble AaHHble npeacrasuTenA.

PELLUEHWME
06 0TKase B NpuemMe [JOKYMEHTOB, HEOOXOAUMBIX [/151 NPeA0CTaBeHNS
MYHULMNANbHON YCNYrn Mo

oT *kk Ng ]

PaccmoTpes Balle 3asB1eHve OT No N npunaraemble

K HeMy [OOKYMEHTbl YMO/IHOMOYEHHbLIM OpraHoMm

MPUHATO pelleHMe 00 OTKase B MNPUEME [OKYMEHTOB,

HeobXoauMbIX /1 Nno CcrefyoLmm
OCHOBAHUAM:

1

2.

Pa3bsACHEeHMe NPUYMH 0TKasa:

[ononHuTtenbHast MHGopMauus: - >
\%

Bbl BhpaBe MOBTOPHO 0O6PAaTUTLCA B YMOMHOMOYEHHbIi OpraH C 3asBfiEHWEM O
MpeAoCTaBEHNN YCYTI NOC/E YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIi 0TKa3 MOXET ObiTb 06XasoBaH B 0OCYAe6HOM MOpPsAKe MyTeM HanpaBneHKs
Ka/106bI B YNOTHOMOYEHHbI OpraH, a Takxke B Cy1e6HOM MopsiaKe.

CsefieHns 06 3M1EKTPOHHOIA Nognmcu

JomkHocTHoe nnuo (PN0)

(nognucb YNoAHOMOYEHHOTO AOMKHOCTHOMO NnLa
opraHa)



MpunoxeHne Ne 4

K ALMUHUCTPATUBHOMY perniaMeHTy
NnpeLoCTaBIEHNA MYHULUNIbHOWA
yC/yrn no CornacoBaHMI0 YCTaHOBKY
NH(OPMaLMOHHbIX 3HaKOB
NHAMBUAYaIbHOrO NPOEKTUPOBaHKA Ha
LOPOXKHbIX 3HAKaX

dopma

B
(HaMMeHOoBaHKWe opraHa MecTHOro camoynpaB/eHus)

3adaBJIEHNE.

Pe3yanaT npenocTaBneHNA MyHI/ILI,I/II'IaﬂbHOI\/'I ycnyru, npowy npenoctaBnUTb.

I IB NMNYHBIA KabuHeT lMopTana rocygapCTBEHHbIX W MYHULMNANbHbIX YCyr
Pecny6nuku TaTapcraH;

I | B MHOrOYHKLMOHANIbHOM LEHTPe NPeAoCTaBNeHNs FOCYAAPCTBEHHbIX U
MYHULMNanbHbIX ycnyr Pecny6nmkn TaTapcTaH;

1 I8 OpraHe.

(nata) (nognuce) ( (®.1.0.)



IMpunoxkeHne Ne 5

K AOMUHUCTPATUBHOMY pernamMeHTy
npeLoCTaBNeHNs MyHULUMNANIbHON YCyTin
Mo COrnacoBaHMO YCTaHOBKM
NH(OPMAaLMOHHBIX 3HAKOB
WNHAMBUAYaILHOTO NPOEKTUPOBaHNA Ha
[LOPOXHbIX 3HAKax

["naBe CenbCKOro rnoceneHus

OT:

3asaBneHue
06 ncnpaBneHNUN TEXHUYECKOWN OLLINOKM

Coobuwato 06 owunbke, AOMYLEHHOW NPX OKa3aHUXU MYHULMNANLHOW YCAyru no
3anuncaHo:

I'Ipanmbele cBeleHNA:

Mpowly  WCNpaBWTb  [ONYLIEHHYID  TEXHUYECKYD  OLIMOKY U BHECTW
COOTBETCTBYIOLME  WM3MEHEHUS B [OKYMEHT,  sBASlOWMACA  pe3ynbTaToM
MYHULMNaNbHOI YCnyru.

Mpunarato cneayroLne AOKYMEHTbI:

1.

2.

B cnydyae NPUHATMS pelleHns 06 OTK/JOHEHWW 3asiBNeHMs 06 MCrpaBieHnm
TeXHUYECKOl OWN6KN NPoLLy HanpaBUTb TaKoe PeLeHMe:

NoCpeACcTBOM OTNPaB/ieHNs 3NEKTPOHHOIO IOKyMeHTa Ha aapec E-mail: ;

B BM/€ 3aBEPEHHOI KOMUM Ha GYMaXHOM HOCMTE/Ie NOUYTOBLIM OTMPaBAEHMEM MO
afpecy: :
HacTosLmMM NoATBEPXKAAK0: CBEAEHUS, BK/OUEHHbIE B 3asB/ieHIe, OTHOCALLMECS K
MOE NIMYHOCTM WU MPEACTaB/SIEMOMY MHOK fIULY, a TakKXKe BHECEHHble MHOHK HUXKE,
[OCTOBEPHbl.  [JOKYMeHTbl  (KOMWWM  [OKYMEHTOB), MPUIOXKEHHbIE K  3asiB/EHULO,
COOTBETCTBYIOT ~ TpPeGOBaHMSM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  POCCMIACKOIA
depfepalyn, Ha MOMEHT MPeACTaBNEHUs 3asBNEHUSt 3T AOKYMeHTbl [AeliCTBUTENbHbI U
CO/lepXKaT AOCTOBEPHbIE CBEAEHMS.

(paTa) (noanwia.) (®.1.0)



