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MOCTAHOBJ/IEHWNE KAPAP
OT «26» AHBapsa 2022 T. No4

O6 YTBEPXAEHWUN aAMUHUCTPATUBHOIO pPernameHTa
NpefocTaBNeHUs  MYHWUUMMANbHOW  ycnyru  no
COrnacoBaHui0 YCTaHOBKM MH(OPMaLMOHHbIX 3HAKOB
WHAMBWAYANbHOIO MNPOEKTUPOBAHUS HAa [AO0POXHbIX
3HaKax

B uensx peanusaumm degepanbHOro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHusauuMn  npefoCTaB/eHUA  TOCYAAPCTBEHHbIX U MYHUUUNANBbHBIX  YCNYyr»,
WcnonHutenbHblh  koMuTeT Cap/IMHCKOTO CeNbCKOro rnoceneHns A3HaKaeBCKOro
MYHULMNANLHOro parioHa Pecny6nmkn TatapctaH NoCcTaHOBASAET:

1 YTBepAnUTb aAMUHUCTPATUBHbLIN pernameHT npeaocTaBfieHUs MYHULUUNANbHOM
YCNYyrn Mo COornacoBaHMIO YCTaHOBKU MH(OPMALUOHHBIX 3HAKOB WHAWBMAYaANbHOrO
MPOEKTUPOBAHUA Ha LOPOXKHbIX 3HAKAX, COrMIaCHO NMPUMNOXEHUIO.

2. OOHapopoBaTb HacTofllee TMOCTaHOB/IeHMe MyTeM pasMelleHns Ha
«OhnymanbHOM nopTtane nNpaBoBOM MHGopmayum Pecnybnuku TaTapcTaH» no Be6-
agpecy: http://pravo.tatarstan.ru 1 Ha oduumanbHOM  calTe  A3HAKaeBCKOro
MYHULMUNANLHOIO paioHa B MH(POPMALMOHHO-TENEKOMMYHUKaALUNOHHOW ceTun MIHTepHeT
no Be6-aapecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/b 32 UCNOJTHEHMEM HACTOALLEro NOCTaHOB/IEHMA OCTaB/sAD 3a COOOW.

["naBa M.P.Lapunos
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MpunoXxeHne K NOCTaHOB/IEHWNIO
MicnonHUTENLHOro KoMuUTeTa
CapnnHCKOro cenbCKoro rnocesneHus
A3HaKaeBCKOro MyHULMMabHOIO paioHa
Pecny6svkun TaTtapcTaH

0T 26.01.2022 Ne4

AILMUHUCTPATUBHbI pernameHT
NpeaocTaBNeHNA MYHULMNANbHOMK YCyrn No cornacoBaHuIo ycTaHOBKM
MH(OPMAaLMOHHbIX 3HAKOB MHANBWAYa/IbHOI0 NPOEKTUPOBAHUS Ha AOPOXKHbIX
3HaKax

1. OO6LLme NOMoXKeHNA
1.1. TpeagMeT perynMpoBaHnsa agMUHUCTPATMBHOIO perfaMmeHTa

1.1.1. HacTosawmii aflMVHUNCTPATUBHbIA pernamMeHT  npeaocTaB/eHNS
MYHUUMNaNbHOW ycnyrn (ganee - agMWHUCTPATMBHBLIA perfaMmeHT) ycTaHaB/MBaeT
CTaHZapT W MOPALOK NPefOCTaB/EHUS MYHMULMNASbHOW YCAyrn Mo COrnacoBaHWUIo
YCTAHOBKM  MH(OPMaUMOHHbIX 3HAaKOB WHAVBUAYaA/IbHOrO  MPOEKTUPOBAHUA  Ha
LOPOXHbIX 3HAKax (ganee - MyHUUMUNanbHasa ycnyra).

1.1.2. MNonoXxeHnsa agMUHNCTPATMBHOIO pernameHTa NPUMeHATCA B OTHOLLEHUN
YCTAHOBKM  MH(OPMaLUMOHHbLIX 3HAaKOB WHAUBUAYA/IbHOTO  MPOEKTMPOBAHUA  Ha
NOPOXKHbIX 3HAKaX.

1.2. Kateropuu 3asBuTesnei

1.2.1. /luyamun, MMeLWUMN NpaBO Ha MOAYYEHME MYHUUMNANIbHON YCNyru,
ABNAKOTCA (PU3MYECKME N OPUANYECKME NTALA - MONb30BaTeIM aBTOMOOUNBbHBIX 40pPOr

1.22. C 3agBneHMeM BnpaBe o00paTUTbCA MpeAcTaBUTeNlb  3asaBUTENS,
[NEACTBYIOLNIA HA OCHOBAHWWN [OKYMEHTa, YAOCTOBEPAIOLLEro ero nosiHomo4ums, nnéo
3aKOHHbIV NpeAcTaBuTeNb (HM3NYECKOro nuua (aanee - NpeacTaBUTeNb 3asBUTENS).

1.3. MopsaoK MHDOPMUPOBaHMS 0 NPefOCTaBNEHNN MYHMLMNANBHONR yCnyrm

1.3.1. NHhopmauma o nopsgke npefocTaBNeHUs MYHUUUNAIbHON yCiyru
pasmeLLaeTcs:

1) Ha WH(OPMAaUMOHHBLIX CTeHAax, COAep)KaliuMx BU3YyalbHYHO W TEKCTOBYHO
MHOPMAUMIO O  MYHUUMUNANbHOW  ycfiyre, pacrofioXeHHbIX B MOMELLEHUAX
MHOTO(YHKLMOHANbHbIX LLeHTPOB npeaocTaB/ieHns rocyfapCTBEHHbIX "
MYHULUNANbHbLIX YCYT.

2) Ha o(jMuMaSbHOM CaiTe MYHUUMNAbHONO paioHa B WH(OPMALMOHHO-
TeNneKOMMYHMUKaLNoHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [optane rocyfapCTBEHHbIX W MyHUUMNANbHLIX YCayr Pecny6anku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNABbHBLIX YCAYyr ((hyHKUWIA)
(https:// www.gosuslugi.ru) (nanee - EguHblin noptan);


https://www
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru

5) B rocyapCTBEHHOM UH(HOPMAaLMOHHOW cucTeMe «PeecTp rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nmku Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocyapCTBEHHbIX N MYHULMNANbHbLIX YCNYT).

1.3.2. KoHCynbTMpOBaHME MO BOMpocam MNpPefoCTaBNEHMA MYHMULUMNANbHOWA
YC/yrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULMNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - IMYHO UK MO TeNle(hoHY;

2) B MHTEPaKTUBHOW (hopme Pecny6nkaHCKOro rnoprana;

3) B MCMONHWUTENbHOM KomuTeTe Cap/IMHCKOrO  CeflbCKOro  MnoceseHuns
A3HaKaeBCKOro MyHMUMNasbLHOro paioHa Pecny6nuky TatapctaH (ganee - Opran):

Npn YCTHOM O6paLLeHUN - IMYHO UK MO TeNe(DOHY;

Npu NUCbMeHHOM (B TOM 4uc/ie B (hOPMe 3/1IEKTPOHHOIO LOKYMEHTA) 06paLleHum
- Ha 6yMaKHOM HOCWUTEsE MO NoYTe, B 3NEKTPOHHONW (hopMe MO 3M1EKTPOHHOI MoyTe.

1.3.3. NHopmauma Ha EgmnHomM nopTane, Pecny6/nkaHCKOM nopTasie 0 Nopsake
M CPOKaxX npefocTaBNeHUss MYHUUMNANbHOW YCNYrM Ha OCHOBaHMW CBEAEHWN,
cojepxawmxcds B PeecTpe  rocyfapCTBEHHbIX W MyHUUMNANIbHLIX  YCAYT,
npegocTaBnseTcs 3aaBuTeNto 6ecnnartHo.

JocTyn K MH(opMaLmMm 0 cpokax 1 nopsaake nNpefocTaBfieHNs MyHULUNAIbHOWA
YCNyru OCyLecTBNAeTCS 6e3 BbIMOMHEHNA 3a89BUTENIEM KaKUX-N1M6o TpeboBaHWi, B TOM
ynucne 6e3 MCMNONb30BaHWS MPOrpaMmMHOro o6ecrneyeHns, YCTaHOBKa KOTOPOro Ha
TEXHUYECKNE CpefCcTBa 3adBUTeNa TpebyeT 3aK/IYeHUA JIMUEH3NOHHOTO WN WMHOTO
cornatleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHus,
npegycmaTpyBaloLLEero B3MMaHue naatbl, Perncrpaumio UamM aBTopusauuio 3asaBuTens
WN NpPefocTaB/ieHne UM MepCOHaNbHbIX LaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTeENS NINYHO WUAN MO TeNeOoHy B COOTBETCTBUN C
MOCTYNUBLUUM 06paLleHneM NpPesoCTaBAAETCA NH(OPMALNA:

1) MecTo HaxoxaeHue ncnonkoma: ¢. Capnbl, yn.LleHTpanbHas, 4.68A.

["paduk paboThbl:

noHefenbHUK - naTHuUa: ¢ 8:00 go 17:00 yacos;

cy660Ta, BOCKPECEHbE: BbIXO[Hble AHW.

Bpems nepepbiBa AN OTAbIXa W NUTAHUS YCTaHAB/IMBAETCA npaBuiaMu
BHYTPEHHEro TPYL0BOro pacnopsaaka.

CnpaBoYHbIin TenedoH: 36-5-34.

2) 0 nopsgke nNpefocTaB/ieHUs MyHULUNABHOM YCNyrn, o cnocobax v Cpokax
nogayu 3asBNeHUN;

3) 0 KaTeropusax rpakgaH, KOTopbiM NpefoCTaBAAETCA MYyHUUUNANbHASA YCyra;
O HOPMaTMBHbLIX [MpPaBOBbIX aKTax, PeryvpyroLwmnx BOMpPoCcbl MNpefoCcTaBNeHUS
MYHULMNAbHON YCNYTW;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAWMbLIX [N PACCMOTPEHUSA 3asBNEHMSA O
NpeaocTaBieHNN  MYHUUMNANbHOW YCAYrM, O CpoKax npuvemMa W perucrpauunmu
3adB/eHNs;

5) 0 Xxoae npefocTaBNeHU MYHULUNANBbHOW YCNYTH;

6) 0 MecTe pasMelleHMs Ha oduuUmnanbHOM cailTe MHDopMauMM Mo BoOnNpocam
npeaocTaBieHNss MyHULMUNANbHOWN YCNYTH;

7) 0 nopsake o6>anoBaHWsA AeNCTBUA WUAM 6e34eACTBUSA AO/MKHOCTHbLIX NnL
OpraHa.


http://frgu.tatar.ru

Mo nucbMeHHOMY 06palleHu0  COTPYAHUKWM OTAeNna, OTBETCTBEHHOro 3a
NpefocTaB/ieHNne  MYHUUMNAIbHON  ycnyru, nogpo6bHO B MUCbMEHHOW  dopme
Pa3bACHAT 3aABUTENI0 MOPALOK MPefoCTaBleHns MYHULUNaNbHOW ycnyrn W
BOMPOCHI, yKa3aHHble B HACTOALLeM MNYyHKTe aAiMWHUCTPATUBHOIO pernamMeHTa, U B
TeyeHVe Tpex paboumx fAHeW CO [HA perucTpaumMu obpalleHus HanpasnsalT OTBET
3adeuTento. OTBeTbl [AOTCA Ha A3blke obpaiwieHus. B cnydvae HEBO3MOXXHOCTWU AaTthb
OTBET Ha fA3blke 06paleHus WCNOMb3YITCA TOCYAapCTBEHHblE A3bIKM Pecny6nnku
TartapcTaH.

1.35. NHopmauma no Bonpocam MpefoCcTaBNeHUss MyHULMNANbHON YCayru
pasmelllaeTca  Ha  ouuUMaNbHOM  caliTe  MyHMUMManbHOro  paloHa W Ha
MHPOPMaLMOHHbIX CTeHAAX B noMeweHnax OpraHa ana paboTbl € 3ad9BUTENAMM.

NHpopmauma Ha rocyfapCTBeHHbIX fA3blkax Pecny6nuvkm  TatapcTaH,
pasMelaeMas Ha WH(POPMALMOHHbLIX CTeHZax W Ha oguunasbHOM  cailTe
MYHUUMNAIbHOTO  paiioHa B MH(OPMALWOHHO-TEIEKOMMYHUKALMOHHOW  CeTu
«/IHTepHEeT», BK/OYAET CBELEHUS O MYHULMNaNbHOW YCnyre, cojepxalivecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPaATUBHOIO pernameHTa,
MHOpMaLMI0O O MeCcTe HaxOXAeHWs, CNpaBOYHbIX TeneoHax, BPeMeHU paboThbl
OpraHa, 0 rpaguke npuema 3asBieHNn Ha NpegocTaBaeHne MyHULMNANBHON YCYTN.

1.4. HopmaTmnBHbIe NPaBOBbLIE aKTbl, PEryampyrowme npegocTaBieHne
MYHULMNA/IbHOW YCNyriu

1.4.1. [lepeyeHb  HOpPMAaTMBHbLIX  MPaBOBbLIX  aKTOB,  PErynnpyroLmx
npeaocTaBneHne MyHUUMNaNbHOW ycnyrn (C yKa3aHMEM PEKBM3UMTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOB M WCTOYHUKOB WX O(MUManbHOro Ony6/MKoBaHMA), pasMeLleH Ha
EguHom noptane, B PeecTpe TrocyfapCTBEeHHbIX W MYHULUWUMaNbHbIX  YCAYT,
Ha ojMuManbHOM  cailTe  MYHMUMNANBHOrO  panWioHa B WHMOpPMaUMOHHO-
TeNeKOMMYHMKALNOHHOW ceT «HTEpPHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWENA pedakuunm
nognexunT pasMelleHnio Ha EpuHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, Ha oO(uUUWanibHOM CcailTe MYHULUUNANbHOrO paioHa B
NH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW CeTU «HTEpHET».

1.5. TepMI/IHbI, NCMosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, 1 X onpeaeneHnsd

1.5.1. B aAMWHMUCTPATMBHOM perfamMeHTe UCMONb3yTCs CheaytoLine TepMUHbI U
OnNpefeneHuns:

yfaneHHoe paboyee MECTO MHOTFO(YHKLMOHANbHOIO LIEHTPa NpPeAocTaB/eHuMs
rOCyAapCTBEHHbIX W MyHWUMMNANbHbIX YCAYr - TeppuTOopuasibHO 060C06MEHHOE

CTPYKTYpHOE nogpasgeneHue (ohnc) MHOTO0()YHKLNOHA/IbHOT O LleHTpa
NPeLOoCTaB/EHNA TOCYAaPCTBEHHbLIX U MYHULUUNANbHBIX YCYr, CO34aHHOe B FOPOACKOM
(cenbCKOM) noceneHUM MYHUUMNANBLHOrO palioHa WAKM B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NYyHKTOM 34 T[lpaBu/i opraHusauun
[EeATEeNbHOCTM MHOTO(YHKUMOHANbHbIX LLeHTPOB MpefoCcTaB/IeHNs roCyAapCTBEHHbIX U
MYHULMNAbHBIX YCNYT, YTBEPXAEHHbIX NOoCcTaHOBNeHMEM MpaBuTenbCTBa POCCUICKON
depepaumn oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHm3aunn



[eATEeNbHOCTM MHOTO(YHKUMOHANbHbIX LLeHTPOB MpefoCcTaB/IeHNs roCyAapCTBEHHbIX U
MYHUUUNANLHBIX YCNYT»;

TeXHMYeckas owmnbka - owubka (onucka, oneyaTka, rpaMmmaruyeckas Wau
apupmeTnyeckad owmnbka nmM60 noAobHad owwnbka), AONyLEeHHas OpraHoM,
NPefoCTaBAAWNM  MYHULUMNANLHYO YCAyry, W nNpuBeawas K HeCOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B JOKYMEHT (pe3y/nbTaT MyHULMNANbHON yCyru), CBeAeHNSM B
OOKYMEHTAX, Ha OCHOBaHUWN KOTOPbIX BHOCWU/IUCL CBEAEHUS,

EavHaa cuctema uvaeHTU@UKaUMM W ayTeHTU(MKaUMM B MHMPaCTPYKTYype,
obecneumsatoLLei NH(POPMaLMOHHO-TEXHO/IOTNYECKOE B3aMMO/encTene
NH(POPMALMOHHbIX CUCTEM, UCMONb3YEMbIX A/ NPefoCTaBNeHUSA rOCYAapCTBEHHbIX U
MYHUUMNAbHBLIX YCNYr B 3/1EKTPOHHON ¢opme (manee - ECUA) - (epepasnbHas
rocyfapCTBeHHas MH(opMaLMoHHasA cucTema, obecneymBaroLas CaHKLMOHUPOBaHHbI
AOCTYN Y4YaCTHUKOB MHMOPMALMOHHOIO B €AMHON CucTeMe MWAEHTU(MKaLUN 1
ayTOTEHTU(MKaUMM K MHGOpMauMK,  coAepxaliencs B rocyfapCTBEHHbIX
NH(OPMALMOHHBIX CUCTEMAX M MHBIX NHDOPMALMOHHBIX CUCTEMAX;

M®L| - FocyaapCTBEHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbIN
LLeHTP NpefoCTaBNEHUSA FOCYAAPCTBEHHbIX WU MYHUUMNANbHbLIX ycnyr B Pecnybnvke
TaTapcTaH»;

ANC ML - ABTOMatTM3npoBaHHas NH(opMaLMOoHHas cucTema
MHOTO(DYHKLMOHaNbHbIX LIeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MYHULMNabHBIX yCayr Pecnybnukn TatapcTaH.

15.2. B aAMWUHUCTPATUBHOM pernameHTe Nof 3adaB/ieHWeM O npenoCcTaB/EHUN
MYHULMNaNLHOW ycnyrn (ganee - 3asaB/ieHVe) MOHUMAETCA 3anpoc O npefocTaBieHnn
MYHUUMNANbHOW  YCNYyrK, MNOAAHHLIA B COOTBETCTBMM C MNYHKTOM 3 cTaTby 2
depepanbHOro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHmsauuun
npeaocTaB/ieHNs roCyAapCTBEHHbIX M MyHULMNaNbHbIX YCnyr» (aanee - ®efepasbHbii
3aKOH Ne 210-P3).

2. CTaHgapT npefocTaB/IeHNA MyHULMNAbHON YCyTru
2.1. HaumeHoBaHVe MyHULUMMNaNbHOW YCyTru

CornacoBaHune YCTaHOBKM VIHdJOpMaLI,VIOHHbIX 3HaKOB  uHAMBMNAYya1bHOIO
MPOEKTNPOBaHNA Ha AOPOXKHbLIX 3HAKax

2.2. HaumeHoBaHMe NCNOTHUTENbHO-pacnopAaAnNTENIbHOro opraHa MecTHOro
caMOoynpaB/ieHNs, HenocpeACTBEHHO MPELOCTaBNAOWEro MyHULNNANLHYO YCNyry

cnonHuTenbHblii KOMUTET Cap/IMHCKOro CebCKOro noceneHns A3HakaeBCKOro
MYHMLMNaNbHOro panoHa (ganee -Opran).
2.3. OnucaHue pesynbTarta NPeAoCcTaBNeHUs MyHULMNANbHOW YCnyrin

2.3.1. Pe3ynbTaToM npefoCcTaBneHUs MyHULMNANbLHOI YCNYTn SBNSETCS:
1) pelleHne O MpPeAoCTaBNEHMM MYHULUMNANbHOW ycnyrun  (cornacoBaHue)
(npunoxeHne Ne 1K HacTosLLIEMY afMUHUCTPATUBHOMY PernamMeHTy);



2) peweHne 06 OTkase B MNPeAOCTaBAeHUN  MYHULMNANBHON  yCnyru
(MpunoxeHune Ne 2 K HaCTOALWEMY aAMUHUCTPATUBHOMY PernameHTy);

3) peweHne 06 OTKase B nNpueme [OKYMEHTOB, He0OXOAMMbIX  [AnA
NpefoCTaBNeHNs MyHUUMNATbHON ycnyrn  (NpunoxeHne Ne 3 K HacTosulemy
aAMWUHUCTPATMBHOMY PerfiaMeHTy).

2.3.2. Pe3synbTaT npefoCTaBfeHUs MYHULUMMNANbHOW YCNYrM Hanpa./seTcs
3adBUTEN0 B (DOPME  3NeKTPOHHOIO0  [JOKYMEHTa, MOAMWCAHHOrO  YCWU/IEHHOW
KBaNMPUUMPOBAHHON 3/1EKTPOHHON MOAMMCHIO YNOTHOMOYEHHOIO LO/IXHOCTHOrO /inua
OpraHa, B cooTBeTCTBUU C PefepasibHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-d3
«O6 3MeKTpPOHHON nognucu» (panee - dPefdepanbHbli 3aKOH Ne 63-P3) B NUHbINA
KabuHet EpguHoro noptan. B cnyyae HanpaefeHWs  3aABNEHMA  MOCPELCTBOM
Pecrny6/11MKkaHCKOro nopTana pesynbtaTt MpefocTaB/eHUs MYHULMNANBHON YCyru
Harnpas/sAeTcs B IMYHbIA KabHeT Pecny6MKaHCKOro noprana.

2.3.3. Mo Bbibopy 3adABUTENs pesynbTaT MpefoCcTaBfeHUs MyHULUUNASIbHOW
ycnyrn Bbigaetca B OpraHe wav B M®LL B opme 3K3emnngpa 31eKTPOHHOro
NOKYMEeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWTENe, 3aBEpPeHHOro MeyaTblo U
MOAMUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOIO AO/MKHOCTHOro nuua OpraHa unm
paboTHMKa M®LI.

2.3.4. 3aaBUTeNb BNpaBe MoslyuynTb pe3ynbTaT NPefoCcTaBeHNS MyHULUNASIbHOW
ycnyrn B (hOpMe 3/1eKTPOHHOTO [OKYMeHTa B TeyeHue CpoKa AeilCTBUA pesysbrarta
NpeLoCTaBNeHNA MyHULUMNANbHOW YCyTW.

2.4. CpoK npefoCTaBNeHUs MyHULMNANbHOM YCNYTW, B TOM YNC/E C YYETOM
HeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTBy oL Me B NpefoCTaBNeHNN
MYHULMNANLHOW YCAYri, CPOK NPUOCTaHOBNEHNS NPEA0CTaBAEHNS MYHULMNANBLHO
YCNyru B Cyyae, ecim BO3MOXHOCTb NPMOCTAHOB/IEHNS NpeAyCMOTpeHa
3aKOHO/aTeNbCTBOM Poccuiickoit depepauum, CPoK Bblgaun (HanpaBneHus)
[OKYMEHTOB, ABNAIOLNXCA Pe3yNbTaTOM NPeAoCTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumnanbHas ycnyra npefocTaBnseTcs B TedeHUe NATU pabounx aHew.

2.4.2. TlpnMocTaHOBNEHME CPOKa NpPeAoCTaBNeHMs MYHULMNANbHOW YCnyrn He
npeayCcMOTPEHO.

2.4.3. HanpaBneHve [OKYMEHTa, SIBMAIOLLErOCs Pe3yNnbTaToM MpeaocTaBieHus
MYHULUMNANbHOW  ycnyrn B (JOPMe  3/MEKTPOHHOrO  [OKYMEHTa,  3asBUTENHO
OCYLLECTBASETCH B fleHb O(OPMNEHWUS U PerucTpaummn pesynbtaTa NpeaocTaBieHus
MYHULIMNANbHOW yCnyru.

2.5. VicuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUM C
3aKOHOATeNbHbIMU UM UHBIMW HOPMATVBHbIMUW NPABOBbLIMMW aKTaMu A
NpeaocTaBNeHNst MyHULMNANbHOW YCNYTW, a TakXe YCNyr, KOTopble ABNSOTCS
HEO6X0AUMbIMY W 063aTeNbHBIMU A/ NPefOCTaBNEHNS MYHULUMANbHbIX YCAYT,
noAnexawux npeacTaBneHNIO 3asiBUTENEM, CNOCO6bI UX MONYUYEHUs 3aBUTENEM, B TOM
yuncne B 3MeKTPOHHON (hopme, MOPSAOK UX NpeacTaBNeHmUs

2.5.1. And  nonyvyeHns MyHULMNANBHOW yCnyru 3asBuTeNlb  MpeacTaBnseT
cnefytowme AOKYMEHTbI:



1) AOKYMEHT, yA0CTOBEPSOLWMIA NNYHOCTL (He TpebyeTca B crydyae obpalleHus
nocpefcTBOM Pecny6/IMKaHCKOro noprana);

2) OOKYMEHT, YOCTOBEPAIOLLNIA NOTHOMOYMA NPeACTaBUTENS 3aABUTENS;

3) 3asBneHme:

B (bOopMe AOKYMeHTa Ha ByMaxXHOM HocuTesnie (MpuoxeHne Ne 4 K HacTosAwEeMy
aAMWUHUCTPATUBHOMY persiamMmeHTy);

B 3/IEKTPOHHOI (hopMe (3amno/HAeTCA NOCPeACTBOM BHECEHWS COOTBETCTBYHOLLMX
CBEAEHUIN B 3NEKTPOHHYK (opMy 3asaBieHus)), noAnucaHHoe B COOTBETCTBUU C
TpeboBaHMAMM NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npu obpaieHun
nocpescTBoM Pecny6/1MKaHCKOro noprana,;

4) cxema [MCNOKALMN TEXHUYECKUX CPeAcTB opraHusaumv  LOPOXHOro
ABVXKEHNS.

2.5.2. 3adABneHne w npunaraemble AOKYMEHTbl MOryT ObITb NpeACTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 CefYHOLWMX CNOCOOOB:

1) yepes M®L] Ha ByMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHLLMX TPe6OBAHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecrny611MKaHCKOro noprana B 3/1eKTPOHHOW (POpMe;

3) B OpraH M4YHO UM NOCPEACTBOM MOYTOBOW CBS3W Ha GYMaKHOM HOCUTESE.
3asBfieHNe N npuiaraeMble AOKYMEHTbI, NPV HanpaeleHUN MOCPeACTBOM MOYTOBOM
CBA31, 3aBEPAKOTCA B YCTAHOB/IEHHOM MOPSALKE.

2.5.3. 3aaBneHne npu HanpasfeHWW MOCPeACTBOM PecnybnnmkaHcKoro noprana
MOANMUCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHIO 3aABUTENS.

[nsa nonyyeHnMs MpPOCTOM 3NEKTPOHHOM NOAMWUCK 3asBUTEND  HEO6XOAMMO
MpoMTK npoueaypy peructpaummn (ayteHTudukaumm) B ECUA, a Takke NOATBEPAUTH
YUeTHYH0 3amnuce.

ONEKTPOHHBIA  [OKYMEHT (3N1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbl B
MNoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOMN
KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSTHOMOYEHHbIX Ha CO3faHue WU nojnucaHue
TakuX JOKYMEHTOB, B TOM Y1C/lie HOTapuycamu.

ONeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 00pasbl AOKYMEHTOB), npuiaraemble K
3asB/IEHNIO, B TOM 4UC/ie [OBEPEHHOCTW, HaMnpaBnflTCA B Bue (ainoB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npepoctaBfisemMblX 3/1EKTPOHHbLIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
NOKYMEHTOB) [O/DKHO MO3BOMIATL B MOHOM O00bEME MPOYUTaTh TEKCT AOKYMEHTA U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3ad9BUTENA:

1) npefcTaBfeHNs NOKYMEHTOB M UH(OPMaUUU UM OCYLLECTBNEHUS LENCTBUNA,
npeAcTaBfeHne WAN OCYLLEeCTB/IEHWE KOTOPbIX He NpeayCMOTPEHO HOPMATUBHbLIMU
NpaBOBbIMW aKTaMu, Perynvpyrowmmm OTHOLIEHUS, BO3HMKaKWMe B CBA3N C
npesocTaB/ieHNEM MYHULMUNaNbHOW YCNyru;

2) OCYLLEeCTBNEHUS [ENCTBMIA, B TOM YWCNe COrnacoBaHWin, HEOOXOAUMbLIX ANs
MoNyyYeHUss MYHUUMNAIbHON YCAyrm W CBA3aHHbIX C  OOpaweHnemM B  UHble
rocyflapCTBeHHble opraHbl, OpraHbl MeCTHOro camoynpas/jeHus, opraHusauun, 3a
NCKOYEHVEM MOMYYEHUA YCAYr W MONYYeHUA [OKYMEHTOB W WUHQopmauuu,
NnpefoCTaBffeMblX B pe3y/nbTaTe MNPefoCcTaB/ieHUds TakuX YCNyr, BK/HOYEHHbIX B



nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PepepanbHoro 3akoHa Ne 210-P3
(Heob6xoanMbIX 1 06A3aTeSIbHbIX YCYT);

3) npeacTaBneHMa  LOKYMEHTOB W WH(opmauuu, OTcyTcTBue U (Mn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPW MepBOHaYa/ibHOM OTKase B npueme
NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nuéo B
NpefocTaBNeHNN MYHULMMNANbHOW YCNYTK, 38 UCKNHOYEHVNEM CNefYyHOLLNX Cy4YaeB:

a) M3MeHeHMe TpeGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, Kacalwmnxcs
npegocTaBfeHNs MyHULMNAIbHOM YCyrn, Nocne rnepBoHava/ibHON nofgayn 3asBeHns
0 NpefoCTaBNeHNN MyHULUNASIBHOWR YCyTi;

0) HanMuyme OWMOOK B 3aABNEHUN O NPeAOCTaBAeHUN MYHULMMNANbHOW YCNyrn v
OOKYMeHTax, MOfAHHbIX 3afBWTeNIeM MNOC/e MepBOHaYa/lbHOro O0TKasa B nNpueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPeLOCTaB/EHUS MYHUUMNANbHOM ycnyru, nnuéo B
NpefoCTaBNEHUN MYHULUNANLHOW YCNYT N He BKNKOUYEHHbIX B NPeACTaB/IEHHbIN paHee
KOMMJIEKT LOKYMEHTOB;

B) UCTEYEHNe CpoKa [AeNCTBUA AOKYMEHTOB MM M3MEHEHUE UH(OPMaLMK nocne
NnepBOHaYa/ibHOro0 OTKasa B Npueme [OKYMEHTOB, HEOOXOAMMbIX ANsi MPefoCcTaBieHuns
MYHULMNaNbHOW ycnyru, 160 B NpefocTaBieHn MyHULUNaNbHOW YCyru;

r) BbifBfieHWe  [OKYMEHTa/IbHO  MOATBEPXKAEHHOro  (Pakta  (MPU3HaKOB)
OLIMOGOYHOr0 MM NPOTUBOMNPABHOrO AelcTBUA (6e34eCTBMA) AOMKHOCTHOrO Nuua
OpraHa, paboTHMka M®L,, npu nepBoHa4ya/sibHOM OTKase B MpUeme [OKYMEHTOB,
Heo6X0AMMbIX ANA NpefoCTaBfeHNS MyHULMNANLHOW ycnyrn, nnbo B NpesocTaBneHnn
MYHMULMNANLHON YCNyrn, O 4Yem B MUCbMEHHOM BWAe 3a MOAMUCHLID PYKOBOAUTENS
OpraHa npu nepBoHaya/lbHOM OTKa3e B MpuemMe [OKYMEHTOB, HE0OXOAWMbIX A/if
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/IAETCA 3asaBUTENlb, a TakKxe
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHblE HEY00CTBa;

4) npefocTaB/ieHNs Ha OYMaXHOM HOCUTeNe AOKYMEHTOB W WHMopMauunu,
3NeKTPOHHbIe 06pa3bl KOTOPbIX paHee OblN 3aBepPeHbl B COOTBETCTBUMN C MYHKTOM 7.2
yactu 1 ctatbn 16 PefepanbHOro 3akoHa Ne 210-d3, 3a UCKIOUYEHMEM C/lyYvaeB, ecn
HaHeceHVe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXOLUMbIM
yC/I0BMEM NpPefOCTaB/IEHNS TOCYAapCTBEHHOW WAN MYHULMNANBHON YCNYTn, U UHbIX
C/lyyaeB, YCTaHOB/IEHHbIX (PefepasibHbIMN 3aKOHAMW.

2.6. |/|C'-IepI'IbIBa}OLLI|I/II7I nepevyeHb JOKYMEHTOB, HeO6XO,£I,I/IMbIX B COOTBETCTBUA C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A4 NMpeaocTaBNeHUA MyHI/ILI|I/II'Ial'IbHOI7I YCNyrun,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHn rocyaapCreeHHbIX OpraHoB, opraHoB MECTHOIO
camoyrpasneHnda n nogseoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOro camoynpaefieHUA 0pF8.HI/I3&LI,VII7I N KOTOpPblIE 3adBUTENb BMpaBe NpegctaBuThb, a
TakXxe cnocobbl Nx noayvyeHnad 3aaBUTENAMIN, B TOM HUACNE B 3I'IEKTpOHHOI7I (bOpMe,
nopsaaoK nx npeactaBneHnA, I'OCy,EI,apCTBEHHbIVI opraH, opraH MecTHOro
camMmoyripasieHUA nmbo opraHunsayuna, B pacrnopaXXeHnm KOTopPbIX HaxXodATCA AaHHbIE
JOKYMEHTDI

MpeAcTaBneHne [OKYMEHTOB, KOTOpble MOFyT OblTb OTHECEHbl K [AaHHOV
KaTeropuu, He TpebyroTCs.



2.7. VicuepnbiBaroLMii nepeyeHb OCHOBaHMWIA Ans 0TKasa B NpremMe AOKYMEHTOB,
HEOOXOAMMbIX AN NPefoCTaBNeHNS MYHULMNANbHON YCnyri

2.7.1. OCHOBaHMSMW ANa OTKasa B MNpuveme [OKYMEHTOB, HeobXxoaumbiX Ans
NpeLocTaBNeHNs MyHULUNANbHOW YCNYTU, ABNAKOTCS:

1) npeacTaBfieHHble  3aABUTENIEM  [AOKYMEHTbl  cofepxXaT MOAYUCTKM WY
MCnpaBfeHNsA TeKCTa, HE 3aBepeHHble B MopsAAKe, YCTaHOB/IEHHOM 3aKOHOAATE/IbCTBOM
Poccuiickoin ®efepaunu;

2) [OKYMEHTbl COfep)XXaT MOBPEeXAeHUs, HaiMyme KOTOPbIX He MO03BOJSISeT B
MO/IHOM 060beMe WCMOMb30BaTb WHGOPMaUUIO U CBEAEHWA, COofepXKalimecd B
OOKYMEHTaxX A1 npefocTaB/ieHNs MyHULUNANbHON YCNYTU;

3) npefcTaBfieHHble AOKYMEHTbl WAW CBeAeHWUA YTpaTuauM CUay Ha MOMEHT
obpalleHnsa 3a MYHUUMNAIbHON YCNYron (4OKYMEHT, YAOCTOBEPSAIOLNIA NONTHOMOUUS
npeAcTaBUTeNs 3asBUTENA, B Clydae 0bpallleHns 3a NpesocTaBneHneM MyHULMNAaIbHON
YCNYTW YKa3aHHbIM JIMLOM);

4) nofadva 3asaBNeHUSA 0 NPefOCTaBNeHNUN MYHULUMNAIbHOM YCYT U OKYMEHTOB,
HeoOX0AMMbIX ANA NpefoCTaBeHNA MYHULMNAIbHON YCNYTrK, B 3IEKTPOHHON (hopme ¢
HapyLleHneM YCTaHOB/IEHHbIX TPe60BaHUIA;

5) HEKOPPEKTHOE 3amno/fiHeHne 06s3aTeNlbHbIX Nonein B hopme 3asiBNEHUS, B TOM
yncne B WHTEPaKTUBHOM hopMe 3asaBneHUss Ha PecnybnnMkaHCKOM nopTane
(HepLocTOBEPHOE, HEMOHOE, MO0 HEMpPaBUIbHOE 3aMNO/IHEHUE);

6) npefcTaBfeHME HEMOSIHOrO0 KOMMJEKTa [OKYMEHTOB, HE0OXOAUMBLIX [A/1f
NnpefocTaBNeHNs MyHULUNANbHOW YCyTu;

7) 3asBNeHWe O NPefoCcTaBNeHUN YCNyru nojaHo B oOpraH rocyaapCTBEHHOM
BN1aCTK, OpraH MecTHOro caMmoyrnpas/ieHUs UAKM OpraHn3auunto, B NoIHOMOYNSA KOTOPbIX
He BXOAWUT NpeaocTaBfieHne MyHULMUNaNbHOR yCnyru;

8) HecobntofeHMe YCTaHOBMIEHHbIX CTaTbeit 11 ®degepanbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «O6 31eKTPOHHOM NOANUCU» YCNOBWUIA MPU3HAHUSA
[eACTBUTENbHOCTN YCUNEHHOW KBaIM(DULMPOBAHHOWN 3/1EKTPOHHOW MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWIA AN1d OTKasa B Mpueme AOKYMEHTOB, HEOOXOAUMbIX
ON19 NONTyYeHNA MYHULMNANbHOW YCNYTK, ABNSETCA NCUHepMbIBaOLLUM.

2.7.3. PeweHne 06 oTKase B MpuemMe 3asB/IEHUS U LOKYMEHTOB, HEOOXOA4MMbIX
ANA NPefoCTaBNeHUss MYyHUUMNANbHOW YCNYyrn, MOXeT ObiTb MPUHATO KaK BO BPEMS
npuemMa 3afBUTENA, TaK U MOCMAE MOMYyYeHUA OTBETCTBEHHbLIM AO/HKHOCTHBLIM NLOM
OpraHa Heob6XoAMMbIX AN NPefoCTaBNeHUs MYHULMNANbHON YCNyrn [LOKYMEHTOB
(cBepeHwuin) C NCNONb30BaHMEM MeXBeOMCTBEHHOI 0 NH(OPMaLNOHHOI0
B3aMMOLENCTBUS, B CPOK, He MpeBblWAlOWMin 9 pabounmx fAHEW CO [AHSA perncrpaymm
3aaBNeHS.

2.7.4. 3anpellaetca OTKasbiBaTb B Mpueme 3asB/IeHUA U WHbIX LOKYMEHTOB,
Heo6X0AUMbIX ANS NPeaocTaBNeHNs MyHULMNAIbHON YCYrn, B ClyYae ec/in 3asBfieHne
N LOKYMEHTbI, HE0OX0AUMbIE AN5 NPeLOoCTaB/IEHNS MyHULUNAIbHOW YCNYTrn, NOLaHbl B
COOTBETCTBUM C MHOpMaLMeid 0 CpoKax 1 MopsaKe npefocTaBfeHNs MYHULUMNaNbHON
ycnyru, ony6svMkoBaHHoW Ha EguHom nopTtane, Pecny6/iMKaHCKOM ropTarne.

2.8. |/|C‘-IepI'IbIBalOIJ.I,I/II7I nepedvyerHb OCHOBaHW Anda npnocTtaHoBNEHUA NN OTKa3a B
npegoctaBneHN MyHI/ILI,VII'IaJ'IbHOI7I YCnyru



2.8.1. OcHOBaHusi A/19 NPUOCTAHOB/IEHUSA MPeAOCTaBAeHNa MYHULMNANIbHON
yC/lyru OTCYTCTBYIOT.

2.8.2. OCcHOBaHUA ANs 0TKa3a B NPeAoCcTaBNeHn MyHULUNAIbHOWR YCNyTW:

1) 3asBuTENEeM MNpeACcTaBfieHbl [OKYMEHTbl He B MOMHOM 06beme, nMb6o B
NPeAcTaBeHHbIX 3adBfieHMM U (MIM) LOKYMEHTax COLEPXMUTCA HenosHasa v (uam)
HeLoCTOBepHas MHgopmauus;

2) MOCTynjeHWe OTBeTa OpraHa rocyAapCTBEHHOW BacTW, opraHa MeCTHOro
camoynpasneHus nnbo NoLBeLOMCTBEHHOW OpraHy rocyAapCTBEHHOW BnacTv Wau
opraHy MeCTHOro camoyrnpaB/ieHUs OpraHu3auuMM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBMAETENIbCTBYIOLLErO 06 OTCYTCTBUM LOKYMEHTA U (MNKN) UH(OPMaLUK, HEOOXOAUMBIX
AN19 NpefoCcTaBeHns MyHULMNANBHON YCyr, eCin COOTBETCTBYIOWMIA [LOKYMEHT He
OblN NpeacTaB/ieH 3asBUTENEM MO COGCTBEHHOW MHULMNATUBE;

3) HECOOTBETCTBME MPEACTaBNEHHbIX JOKYMEHTOB TPeb0oBaHUAM.

2.8.3. lepeyeHb OCHOBaHW AN OTKasa B MPeLoCTaB/eHUUM MYHULUNASIbHOW
YCYTr ABNSAETCA UCUEPNbIBAIOLLNM.

2.8.4. 3anpewiaeTca OTKas3blBaTb B NPeLOCTaBMEHUN MYHULMNANBHON YCNyrn B
CNyyae, €cC/nM 3asB/ieHWE O MpPefoCTaB/eHUM MYHULWUMANbHOW YyCiyrn nojaHo B
COOTBETCTBUM C MHOPMaLMe 0 CpoKax 1 nopsake NpefocTaBeHNs MyHULMNAIbHOW
ycnyru, ony6svMKoBaHHOW Ha EgMHOM nopTtane, Pecny6/MKaHCKOM ropTane.

2.9. nOpﬂ,ﬂ,OK, pasMep N 0OCHOBaHNA B3MaHUA FOC)/,U,apCTBEHHOI7I MNOLANHBI NN UHOW
nnatbl, B3AMMaeMOii 3a npepocTtas/ieEHNE MyHI/ILI,I/II'Ia]'IbHOI7| YCnyru

MyHmumnaanaﬂ ycnyra rnpegoctaBnAaeTca Ha 683803M€3/J,HOVI OCHOBE.

2.10. MepeyeHb yCNyr, KOTOpble ABNSIOTCA HEOOXOANMBIMU 1 06513aTe/NbHbIMU ANS
NpeAoCTaBNeHNs MyHULMNANbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHu3aLmsmMu, y4acTBYOLWUMM B

NpeAoCTaBeHNN MYHULMNANbHBIX YCayrT

MpepocTaBneHne HEOOXOANMbIX U 0683aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MNopsagok, pasMep U OCHOBaHUA B3UMaHWA NaaTthbl 3a NpPefocTaB/ieHNe YCnyr,
KOTOpble ABNAKTCA HEOOX0ANMbIMWN 1 0653aTe/IbHbIMW AN NPeaocTaBNeHmns
MYHULMNaNbLHOR YCNyri, BKAOYas NHGopMaL Mo 0 METOANKE pacyeTa pa3mepa Takoi
nnarbl

[MpefocTaBnieHe HEOOXOAUMbBIX 1 06A3aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcrManbHbIA CPOK OXKUAaHUS B O4epesmn nNpu nofade 3anpoca o
npefocTaBfIeHUN MYHULMNANLHOW YCNYTK, YCNYrn, NpefocTaBgeMoin opraHu3almen,
y4yacTBYIOLLE B NpefoCTaBIeHUN MYHULMNANLHOW YCAYTU, 1 MPU NONYyYeHNUN
pe3ynbTaTa NpeAocTaBNeHNsA Takux ycnyr

2.12.1. Bpems oXugaHus npu nogadve 3asasfeHUs Ha NONyYeHWe MyHULMNAbHON
YyCNyru - He 6onee 15 MUHYT.



2.12.2. Mpn nonyyvyeHnMn pesynbTata NPeAocTaB/ieHUs MYHUUMNANbHOW YCNyru
MaKCUMaJIbHbIA CPOK OXKUAaHWSA B o4epesmn He [AO/DKEH NPeBbIWaTh 15 MUHYT.

2.13. CpOoK 1 NOpsaoK perucTpauumy 3anpoca 3asaBuTesNst 0 NpeaocTaBIeHNm
MYHULMNANbLHOW YCNYru 1 ycnyru, NpeAocTaBnseMoli opraHu3aLmeid, yuacTByoLLeli B
NpeAoCTaBeHNN MYHULMNANBLHON YCNYTX, B TOM YMCe B 3/1EKTPOHHON hopme

2.13.1. Mpwn nnyHom obpawieHnn B M®L, B AeHb nojayuv 3asB/IEHUS 3a9BUTENHO
Bblgaetca pacnucka ns AVC M®L| ¢ pernctpalMOHHbIM HOMEPOM, MOATBEPXKAAIOLLMM,
4TO 3asB/IEHME OTMNPaB/EHO, U AaTOM NoLayn 3asB/eHNs.

2.13.2. Tlpn HanpaeneHuUu 3asdBfieHMA nocpeacTBoM EamHOro noptana,
Pecny61MKaHCKOro nopTana 3asaBuTeflb B feHb NoJayn 3aAB/IEHUA MOMyYaeT B IMYHOM
KabuHeTe Pecny6/MKaHCKOro noptana M Mo 37eKTPOHHOM MnoyTe YBeAOM/IEHME,
NOATBEPXAAlOLLee, 4YTO 3adB/EHWe  OTNpPaB/eHO, B  KOTOPOM  YKa3blBalOTCA
PerncTpaumoHHbIN HOMepP M AaTa nojayn 3asaB/eHus.

2.13.3. Tpn numyHom obpaweHnn B OpraH B [feHb NoJayn 3aABMIEHUA
YMONHOMOYEHHbLIM [LO/MKHOCTHLIM NNUoM OpraHa 3adaBUTEN0 BbIAAETCA pacnucka w3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW AN OKa3aHus
rocyfapCTBEHHbIX W MYHUUMUMaNbHbIX YCyr, C PerncTpaumoHHbIM HOMEPOM, AaToMn
nofayuv 3asaBneHns 1 nepevyHem NpeacTaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHNSAM, B KOTOPbIX NPeAoCTaBASeTCa MyHUUUNAIbHAS
yCnyra, K 3any OXujaHus, Mectam A5 3ano/IHeHMS 3anpocoB O NpeLoCTaBeHNN
MYHULMNANLHOW YCYyrn, MHHOPMaLMOHHBIM CTeHAaM € 06pa3uamMu UX 3anonHeHNs 1
NepeyHeM JOKYMEHTOB, HEOOXOANMBIX A4/ NPeA0CTaBNEHNA KaXA0M MYHULMMANbHOA
YCNyru, pasmeLLeHnto 1 0hOPMIEHMIO BU3Ya/lbHOMW, TEKCTOBOW U MYNbTUMELNIAHON
MHhopMaLMK 0 NopsiaKe NpefocTaBneHNs TakoW YCNyru, B TOM YiCie K 06ecrneyeHmio
OOCTYMHOCTW 415 UHBa/IMAOB YKa3aHHbIX 00EKTOB B COOTBETCTBUY C (PefepasibHbIM
3aKOHOJaTeNbCTBOM UM 3aKOHOAATeNbCTBOM Pecny6/mkn TatapctaH 0 couuanbHOM
3alunTe UHBaIMAOB

2.14.1.MNpegocTaBneHne MyHULMMNaAbLHON YCNYrn OCYLLECTBNSETCS B 3[aHUSAX U
NMoMeLLeHuAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cUcTeMOW 7 cUcTemMom
NOXKapoTyLLEeHNS.

MecTa npuema 3asaBuTenein 060pyaytoTCcA HeobxoguMoOW  Mebenbio A
OohopMIeHNS LJOKYMEHTOB, MH(OPMALNOHHBIMW CTEHAAMMU.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiicko degepayum o
COLMaIbHON 3alinuTe WHBA/IMAOB B Lenax 6ecnpensaTCTBEHHOro AOCTyna K MecTy
NpeLoCTaBNeHNs MyHULMNANbHOW YCyru 06ecnevmBaeTcs:

1) obecrneumBaeTca 6ecnpenAaTCTBEHHbIA AOCTYNM WHBaMAOB K  MeCTY
NpefoCcTaBNeHNss MYHULMNANbHOW ycnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHNA U
nepemMeLLleHne B UX npegenax).

2) BU3ya/lbHasd, TeKCTOBas W My/bTUMeAMIIHAs WHGpopMaums O Mnopsajke
NpeLoCTaBNeHN MYHULUNABHON YCNyrn pasMeliaeTcs B YAOOHbIX ANS 3asBUTENei
MecTax, B TOM YMC/ie C YH4ETOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANIMAOB.



3) CONpoBOXAeHNe WHBa/INAOB, UMEKOLNX CTOMKME PacCTPOMCTBa (PYHKLUN
3PEHNA N CAMOCTOATE/IbHOIO MePEeABUKEHNSA, U OKa3aHMe UM NOoMOoLLY;

4) BO3MOXHOCTb CaMOCTOAITE/IbHOIO MepefBUKEHUA M0 TeppuTopun, Ha
KOTOPO  pacnonoXKeHbl OOBLEKTbl COUMANbHOW, WHXEHEPHOW W  TPaHCMOPTHOW
NHPPaCTPYKTYp, BXOAa B TakKMe 00BLEKTbI M BbIX0a M3 HUX, NOCALKWN B TPAHCMOPTHOE
CPefCTBO W BbICaAKM U3 HEro, B TOM YMC/e C UCMO/b30BaHNEM KPeca-KoNsACKu,

5) Hagnexaiee pasMelleHne 000pyAoBaHMA W HOCUTENen WHGopmauuu,
Heob6XxoauMbIX An1s obecreyeHUs 6ecnpensaTCTBEHHOro AOCTyMna MHBANLOB K yCayram
C YYETOM OrpaHUyeHU NX XXN3HEAeATeNbHOCTHY;

6) Ay6nmpoBaHMe Heo6XOAUMOW AN WHBANWAOB 3BYKOBOW W 3pUTENbHOW
MHopMaL MK, a TakKxe Hagnucenl, 3HAKOB W WMHOW TEKCTOBOM W rpaduyeckoi
MHOPMaLMM 3HaKaMU, BbINO/THEHHLIMUW pPesibe(hHO-TOUEYHbIM WpUdTOM bpaiins;

7) [ONyCK CypAonepeBofynKa n TUdIocypLonepeBofunKka,;

8) [onyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTA, NOATBEPXAAOLLErO
ee cneuyuwasbHoe o06y4yeHMe ¥ BblJaBaemMoro no ¢opMe U B MNOPSALKe, KOTOpble
yCTaHOB/IeHbl NpWKa3oM MuHUCTEpCTBa TpyAa M COLMabHOW 3awmTbl PocCCUnCKON
®epepaunn o1 22.06.2015 Ne 386H «O6 yTBEpPXKAEHMM (HOPMbl [OKYMEHTA,
MOATBEPXKAAIOLWEro crneumanbHoe o6y4veHMe Cc06aku-MpoBOAHMKA, WM MOpsAAKa ero
Bblaum».

2.14.3. TpeboBaHMA B 4acTu o0becrnevyeHUss [LOCTYNHOCTU [ANs  WHBAINAOB
0ObEKTOB, B KOTOPbIX OCYLLECTBAETCA MPeLoCTaB/ieHNe MYHULMNANbHOW YCnyru, u
CPeACTB, WCMONb3yeMblX NpU MNPefoCTaBNeHUN MYHUUUNANbHOM YCyru, KOTopble
yKa3aHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHWUCTPATUBHOIO pernameHTa,
NMPMMEHAIOTCA K O0O0bekTaM W CpefcTBaM, BBELEHHbIM B 3KChayatauui waun
npoweaLwmnm MoaepHU3aLnio, PEKOHCTPYKLUMIo nocne 1 uwonda 2016 ropa.

2.15.  TlokasaTtenu AOCTYMNHOCTM U KayecTBa MyHUUMNaNbHONM YCAYrK, B TOM YnCne
KO/IMYeCTBO B3aMMOAENCTBMIA 3a9BUTENS C JO/HKHOCTHBLIMW IMLaMu Mpu
NpeAocTaBieHN MyHULMNANbHOW YCAYTU U UX MPOAOHKUTENBHOCTb, BO3MOXHOCTb
NonyyYeHUss HHopMaLUKn 0 Xoae npeaocTaBeHnss MyHULMNANbHOW YCyri, B TOM
yncne ¢ UCNoNb30BaHWEM UH(OPMALMOHHO-KOMMYHUKALUMOHHbIX TEXHOMNOMUNA,
BO3MOXXHOCTb /IN60 HEBO3MOXXHOCTb NMOMTYYEHUSI MYHULMNANBbHON YCNYTU B
MHOTrO(YHKLUNOHA/IbHOM LIEHTPe NpeaoCcTaB/eHNs rocyAapCTBEHHbIX U
MYHULMMNaAbHbIX YCAyr (B TOM YKcie B MO/IHOM 06beMe), B NHO60OM TeppuUTOpUaibHOM
noApasfeneHnmn opraHa UCnosIHUTeNIbHO PacnopsanTeIbHOro opraHa MecTHOro
camoynpaB/ieHus, N0 BbIOOPY 3asaBUTENS (3KCTEPPUTOPUANbHBIA NPUHLNN),
MocpeAcTBOM 3anpoca 0 NPeAoCTaBNEHNN HECKONbKUX FOCYAAPCTBEHHbIX U1 (M)
MYHULMNANbHBIX YCNYT B MHOMO(YHKUMOHANbHbIX LeHTPaX npefocTaB/eHus
rOCYyAapCTBEHHbIX 1 MYHULMNANbHbIX YCAYT, NPeayCMOTPEHHOro ctaTbein 15.1
depaepanbHOro 3akoHa Ne210-d3 (KOMMNIEKCHbIA 3anpoc)

2.15.1. MokasaTensiMnm [LOCTYNHOCTU MpefoCTaBfeHUs MYHULMNAIbHON YCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTca NMpueM, Bbljaya JOKYMEHTOB
B 30He LOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;



HaMyme HeobXOLMMOro KOMMYecTBa CMEeuuasucToB, a Takke MOMeLLeHN, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asBUTeENEN;

Hanume wucYyepnbiBaloLWein WHGpopmMauum o crnocobax, MopsLKe U CpoKax
NpefoCTaBNeHNs MYHULUUNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHAax, EanHom
noptane, PecnybnnkaHckom noptane, opuLmranbHOM caiTe MyHULMNAIbHOIO pPaioHa;

OKa3aHMe nOMOWMW WHBAIM4AM B MNPeOofosieHMn 6apbepoB, MeLlarLwmx
NONYYEHUIO UMW YCNYT HapaBHe C ApYyruMu nnuuamu.

2.15.2. TlokasaTensiMM KayecTBa MpeAoCTaB/ieHUs MYHUUMNAIbHON ycnyru
ABNAKOTCA:

1) co6noieHne CPOKOB NMprema 1 pacCMOTPEHUA LOKYMEHTOB;

2) co6MoieHne cpoKa NosyvyeHns pesynbtata MyHULUNAaNbHOW YCNYTu;

3) oTCyTCTBME O0OOCHOBaHHbLIX anob Ha HapyleHus aAMUHUCTPATUBHOIO
perfiamMmeHTa, coBepLleHHble paboTHMKaMy OpraHa;

4) KONMYecTBO B3aMMOAENCTBUIA 3adaBUTENSA C O/MKHOCTHBIMK nuuamin (6e3 yyeTta
KOHCY/bTaLWin):

B3aMMmofeincTeue 3aaButens Cc paboTHukamu OpraHa wam MOL,  npu
NpefoCTaBfIeHUN  MYHULMNANbHOW  YCNyrM  OCYLLECTBNSETCA OAWMH  pa3  npu
NnpeAcTaBieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XOAMMOCTU NOSlyYeHWs pesyfbTarta MpefocTaB/ieHUs
MyHuUMNansHon ycnyrm B OpraHe unu M®L, B hopme 3K3emnnspa 31eKTPOHHOrOo
NOKYMeHTa Ha ByMaXHOM HocuTere.

MpoLo/IKUTENbHOCTD OLHOIO0 B3aMMOLENCTBUS 3asaBUTENA C AO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHULUNANbHOW YCYrn He npeBbllaeT 15 MUHYT.

3asBUTE/b BNPaBe OLEHNTb Ka4ecTBO NpeAoCTaBeHNS MyHULMNANbHOW YCyrun ¢
MOMOLLbIO YCTPOWCTB MOABVWIKHOW pagunoTenieDOHHOM CBA3W, C  MCNO/Sb30BaHUEM
Pecny611MKaHCKOro rnoprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIHopmauma o xoge npeaoctaBfieHUs MyHUUMMNANbHOW YCNYrn MOXeT
ObITb  MONlyyeHa 3asaBUTENEM B JIMYHOM KabuHeTe Ha EguHOM  nopTtarne,
Pecny6nvnkaHckom roptasne, B OpraHe, ML,

2.15.4. TpenocTaBneHMe MyHUUUNANbHOW YCNYrM OCYLLECTBASETCS B NHO6OM
M®L, no BbIGOPY 3asaBUTENA HE3aBMCMMO OT MeCTa ero >XXWUTenbCTBa WM MecTa
(haKTU4ecKoro npoxxusaHua (NpebbiBaHNs) Ha TeppuTopun Pecny6imkn TatapcTtaH no
3KCTeppUTOPUANIbHOMY NMPUHLMNY.

MyH1UMNanbHaa ycnyra B COCTaBe KOMMJIEKCHOMo 3anpoca He nNpeocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHNs
MYHULMNANbHOW YCYrv NO 3KCTEPPUTOPMATIBHOMY NPUHLUUNY (B Cy4ae, eciun
MYHULMMNaNbHasa ycayra npefocTaB/seTcs no 3KCTeppUTopranbHOMY NpUHLMNY) v
0COGEHHOCTY MpeLoCTaB/IEHNS MYHULMNANLHOW YCNYTU B 31EKTPOHHON (hopme

2.16.1. Mpu npefocTaBfeHUN MYHULUNANLHOW YCNYrn B 3/1EKTPOHHON (opme
3a9BUTE/b BpaBe:
1) nonyyunTb  WHGpopMauMo O MNOpPsAAKE M CpoKax  MpeaocTaBfieHUs

MYHULMNANbHOW yCnyru, pasMelleHHyl0 Ha EguHom nopTane, Pecny6/MKaHCKOM
nopTane;



2) nopaTb 3asB/eHMEe O MNpPefoCTaBNeHUN MYHUUMNANbHOW YCAYrM W WHble
[OOKYMEHTbI, HE0BX0AUMbIE 415 NPeAoCTaBeHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTBI Y MH(DOPMALMIO, 3M1eKTPOHHbIe 06pa3bl KOTOPbIX paHee OblNn 3aBEPEHbI B
COOTBETCTBMM C MYHKTOM 7.2 yactu 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-d3, ¢
MCMonb30BaHMEM Pecny6/MKaHCKOro noprana,;

3) MoNy4nTb CBELEHUS O XOAe BbIMOJIHEHUS 3aABMEHUIA O NpPeLoCTaBNeHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopMme;

4) 0oCyLWecTBMTb OLEHKY KayecTBa npefocTaB/ieHUs MyHULMNaNbHOR YCNyru;

5) nonyunTb pesynbTaT NPeAoCTaB/eHUs MYHUUMNaNbHOW Yyciyrn B gopme
3N1eKTPOHHOI0 AOKYMEHTa,;

6) nofatb Xanoby Ha peweHve n geiicteme (besgeictene) OpraHa, a Takxe €ero
OO/MKHOCTHBIX AL, MYHUUMNANbHBIX CAYXalMx NocpeacTtsom PecnybankaHCKoro
noptana, noptana MefAepanbHOM TOCYAAPCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneunBatoLleit npouecc aocyaebHoro (BHecyaeGHOro) 06)kanoBaHWA PELUeHUA ©
[AencTBuin (6e34eMCTBMSA), COBEPLUEHHbIX MPX MNPeaocTaBfeHUM TOCYAAPCTBEHHbLIX W
MYHUUUNANbHBLIX  YCAYr  OpraHamu, MpefocTaBAALWUMKM  TOCYAapCTBEHHble U
MYHUUMNANbHbIE  YCNYrW, WX AO/MKHOCTHLIMW  fiMUaMK, T[OCYAapCTBEHHLIMU U
MYHULUNANbHLIMU CY>XaLlUMMU.

2.16.2. ®opmMnpoBaHMe 3aABNEHUSA OCYLLECTB/IAETCA MOCPEACTBOM 3amno/IHEHUA
3/1EKTPOHHON (hopMbl 3asBeHNs Ha Pecnyb6imMkaHCKOM nopTane 6e3 Heo6X0AMMOCTU
[0MNOJTHUTE/IbHOW Nojaym 3adB/ieHNS B KaKOW-1M60 NHOIN (hopme.

2.16.3. MMpun opmupoBaHnK 3a8BNEHNSA 06eCreUnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHUS 3aABNIEHUA N UHbIX LOKYMEHTOB,
Heo6X0AUMbIX 419 NMPefoCTaB/IeHNA YCNYTH;

2) BO3MOXHOCTb 3arO/IHEHUS HECKONbKUMW 3asiBUTENSIMUA OAHOW 3/1IEKTPOHHOWA
(hopMbl 3aaBNeHUsA Npu obpalleHnn 3a ycnyramu, npeanonaraloLliumMmn HamnpasieHune
COBMECTHOrO 3aAB/IEHNSA HECKONbKUMW 3aABUTENAMMU,

3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCUTesle KOMWUW 3NEKTPOHHON (POPMbI
3adBNeHUS;

4) coxpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (POPMY 3aBNIEHUS 3HAYEHUI B
NHO60M MOMEHT MO XKeNaHW NoJb30BaTesss, B TOM YMC/ie NPU BOSHUKHOBEHUN OLLIMOOK
BBO/JA M BO3BpaTe A1 NOBTOPHOI0 BBOAA 3HAYEHWNIA B 3/IEKTPOHHYIO (DOPMY 3asiBNEHUS;

5) 3anofiHeHMe Mosfiel 3NeKTPOHHOW (DOpMbl 3asBNEHUS [0 Hayana BBOfAa
CBEAEHUIN 3asBUTENEM C WCMOMb30BaHWEM CBefEHWI, pasMelleHHbIXx B ECUA, u
CBefleHNI, ony6/MKOBaHHbIX Ha PecnybnumkaHCKOM nopTane, B 4acTW, KacatoLlencs
CBEfEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUDUKALUN N ayTeHTUDMKaL MK,

6) BO3MOXHOCTb BepHYTbCA Ha /1060 M3 3TarnoB 3anofIHEHUA 3/IEKTPOHHOW
(hopMbl 3aaB/1eHMS 6e3 NOTepn paHee BBeAEHHOW MHopMaLuu;

7) BO3MOXHOCTb [0CTyna 3asBUTeNs K paHee MOAAHHbIM MM 3adB/IEHMAM B
TeYeHNe He MeHee OZHOro roja, a TakXe 4acTMUYHO CPOPMMUPOBAHHbLIM 3aAB/IEHUAM - B
TeyeHue He MeHee 3 MECALIEB.

2.16.4. 3anucb 3asBuUTeNein Ha npuem B M®LL (ganee - 3anncb) OCyLLECTBASAETCA
nocpeacTsoM Pecny6/iMKaHCKOro noprana, TeneoHa KOHTakT-ueHTpa ML,

3anaBUTENO NpefoCTaBNAeTCA BO3MOXHOCTb 3anmMcu Ha nobble cBOOOAHbIE NS
npvema gaTy v Bpems B npefeniax yCTaHOB/IEHHOrO0 B MHOTO(YHKLMOHANIbHOM LeHTpe
rpaguka npuema.



3anncb Ha onpefeneHHy0 AaTy 3akaH4YMBaeTCsl 3a CYTKW [0 HACTYN/IEHUS 3TOM
[arbl.

[nsa ocyLllecTBneHNs nNpeaBapuTeibHOM 3anncu nocpeacTBom Pecny6/1MKaHCKOro
noprana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallivMBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(haMunno, UMs, 0TYECTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3NIEKTPOHHONM NoYyThl (N0 XKenaHuo);

Kenaemyto gaty u Bpems npuema.

B cnyyae HeCOOTBETCTBMS CBefeHWI, KOTOpble COOOWMA 3asaBUTeNb Mpu
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, MpeAcTaB/eHHbIM 3adBUTENeM MpPU JIMYHOM
npueme, npeaBapuTesibHas 3anucb aHHYIMPYETCS.

Mpn ocywecTBNeHNUN NpeaBapuTesibHOM 3anucK 3asBUTEN0  0becneyvnBaeTcs
BO3MOXHOCTb pacneyararb Ta/IOH-NOATBEPXAeHMe. B cnydvae, ecniv 3aaBUTENb
COOOWMT afpec 3MEeKTPOHHOW MNOYTbl, Ha YKas3aHHbIA afpec TakXke HarpaBnseTcs
MH(opMaLMa 0 NOATBEPXAEHUN NpeaBapuUTeNIbHOM 3anncK ¢ yKazaHUeM AaTbl, BpEMEHU
1 MecTa npuemMa.

Mpu ocyLWecTBNeHMN NpeABapuUTEe/IbHON 3anucu 3asaBUTe/lb B 00653aTe/IbHOM
nopsaake MHHMOPMUPYETCH O TOM, YTO NpefBapuUTebHAdA 3anncb aHHYIMPYeTCA B Cyyae
ero HesiBKM No UcTedeHnn 15 MUHYT C Ha3Ha4YeHHOr0 BPEMEHW Mpuema.

3asBuTENb B /1060€ BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTeIbHOM 3amnnciu.

3anpeltaeTca TpeboBaTb OT 3afBUTENS COBEPLUEHUS WHbLIX [EACTBUIA, KpoMme
MPOXOXAEHNA NAEHTUPUKALMM N ayTEHTU(DMKALUN B COOTBETCTBUM C HOPMATUBHbLIMM
NpaBoBbIMM akTamMu Poccuiickort ®Pefepaunun, yKasaHus Lenu npueMa, a Takxe
NpefoCTaBNeHNs CBeLeHWNA, HeoOXOAMMbIX ANA pacyeTa A/IMTENIbHOCTU BPEMEHHOIO
MHTepBasa, KOTOPbliA HEO6X0AMMO 3a6POHMPOBATL A1 Npuema.

3. CocTas, nocnegoBaTe/ibHOCTb U CPOKHU BbIMOJ/IHEHNA aAMNHNCTPATUBHbIX
rnpouegyp, Tpe6OBaHVIFI K NMopAaAgKy nx BbIMOJ/IHEHWNA, B TOM HUC/IE 0COBEHHOCTN
BbIMOJ/THEHNA aAMWHUCTPATUBHbIX NMpoueayp B 31'IeKTp0HHO|7I (*)OpMe, a TaKXXe

0COBEHHOCTW BbIMOJ/IHEHUSA AJMUHUCTPATUBHbLIX MpPoueayp B
MHOFOdJyHKLl,I/IOHa]'IbeIX LUEHTPax

3.1. OnucaHve nocnefoBaTeNbHOCTU AeACTBUI NpU NpeaocTaBIeHNN
MYHULMNAIbHOR yCNyru

3.1.1. MpeAocTaBneHne MyHULMNANbHOW YCNYry BKIOYaeT B cebs cnefytolime
aMVHUCTPaTMBHbIE MpoLeaypbl:

1) KOHCYNbTVMPOBaHME 3asBUTENS;

2) NPUHSTE W PacCMOTPEHME KOMM/EKTa [OKYMEHTOB, MpPeACTaBNeHHbIX
3asBUTENEM,;

3) HanpaBneHWe MeXBeAOMCTBEHHbIX 3aMpoCOB B OpraHbl, Yy4yacTBylOliMe B
NpeAoCcTaBNeHNN MyHULMNANbHOW YCNyTu;

4) NoAroToBKa pesynbTaTa MyHULMNAIbHOW YCNyru;

5) Bblfaya (HanpaeneHue) 3asBUTeNt0 pe3ynbTaTta MyHULMNaNbHON ycnyru;

6) ucnpaefieHMe TEXHNUYECKMX OLLMBOK.



3.2. OKa3saHue KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbINOJHEHUA ALMWHUCTPATUBHOW  MNpoLesypbl
ABNISleTCA O06palleHWe 3asaBUTENS MO BOMPOCaM, CBf3aHHLIM C NpefoCTaB/IeHVeM
MYHULMNANLHOW YCNYTW.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMOJIHEHUE
aflMVHUCTPATMBHOIN NpoLesypbl, ABNAETCS:

npu obpalleHnn 3aasutend B MOL, - paboTHUK MPLL;

npu obpaweHnn 3aaButens B OpraH - cekpetapb Mcnonkoma (panee -
[0/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCY/IbTMPOBaHue).

3.2.2. 3aaBuTeNb BrpaBe 06pPaTUTLCA 3a KOHCY/NbTalMel O MOpsAKe U CpoKax
NpefoCTaB/IeHNs MyHUUMNaIbHOW ycnyrn B M®L, nuyHo ¥ no TeneoHy W
3N1EKTPOHHOW nouTe.

PaboTHMK M®L], KOHCYNbTUPYET 3asBUTENA, B TOM 4uCle Mo cocTasy, (hopme
npeAcTaBnseMon JOKYMeHTaUMM 1 ApYTrMM BOMpocaM A5 MoyYeHUs MyHULUNaIbHOW
yCcnyru.

3aaBUTelb  MOXET MOMYy4YUTb MWH(OPMaLMIO O MOopALKe npefoCcTaB/eHns
MYHULMNANbHOW ycnyrn Ha ouumnansHom carite M®L http://mfcl6.tatarstan.ru.

ALMUHUCTPaTUBHbIE nNpoLuefypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAOTCA:
KOHCY/bTauMs Mo coctaBy, (opMe MpeAcTaBnseMo [AOKYMeHTauuu w  Apyrum
BONpOcam, HeO6XOANMBIM A4/ NOTYYEHUS MYHULMNANBHON YCNYyTW.

3.2.3. 3aaBuTeNnb BrpaBe o6paTuTbcsi B OpraH no TeneoHYy W 3/1EKTPOHHOWA
noute, a TakKXe MONYYUTb KOHCY/bTauuio Ha Pecny6/vMkKaHCKOM ropTane, caiTe
OpraHa 0 nopsgKe 1 cpokax npegocTasieHns MyHULMNATbHON YCyr, B TOM YMCe Mo
cocTaBy, (popme NpeLCcTaBnseMOin AOKYMeHTaUMM U ApYrum Bonpocam AN NoayyveHus
MYHULMNaNbHOW YCNYTW.

[OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHME WHGOpMUpYeT
3aABMTENs B COOTBETCTBUUM C TpeboBaHMAMU MyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

ALMWUHUCTPATUBHbIE nNpoOLefypbl, YCTaHaBIMBaeMble HACTOALLUM MYHKTOM,
BbINOJIHAKOTCA B TeUeHMe Tpex paboumnx AHel co AHA NOCTYMNIeHNs obpaLleHus.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCY/bTauuMn no cocTaBy, (opme MpeacTaBisgeMOn [OKYMEHTaUUM w  Apyrum
BONpOcam, HeO6X0ANMbIM A4/ NOYYEHUS MYHULMNANBHOR YTy,

3.3. MprHATME U PACCMOTPEHNE KOMM/EKTA JOKYMEHTOB,
NpeAcTaBeHHbIX 3aBUTENEM

3.3.1. lMpuem [JOKYMEHTOB 418 NPeAocTaBieHns MyHULMNANbHON YCNyrn yepes
M®LL nnn yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutenb (NpefctaBuTens 3aasuTens) obpawaercd B ML, ¢ 3anpocom
O MpefoCTaB/IEHUM MYHUUMNAIbHOW YCNyrn W MpeacTaBnseT  [AOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNamMeHTa.


http://mfc16.tatarstan.ru

3.3.1.2. PaboTHUK M®LL, BegyLw i npuem 3asBNeHNiA:

onpeenseTt npeameT obpalleHus;

YOOCTOBEPSAET IMYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NMOSHOMOYUIA Nn1La, NOLAKOLLErN0 AOKYMEHTbI;

MPOBOAWUT NPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpPebOBaHUAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPaATUBHOIO pernameHTa,

3arosIHAET 3/1EKTPOHHY0 (hopmy 3aaBneHus 8 ANC ML,

npu npefoCTaB/EHNN LLOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  perfamMeHTa Ha  OyMaXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHWe NnpeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AIC MoL;

nepeaeT 3aA9BUTENIO Ha MPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3aasneHne 8 AIC ML,

sarpyxaet B AVIC M®LL goKyMeHTbl, NPeACTaB/NeHHbIE B 3M1EKTPOHHON (hopme
NN 3NEKTPOHHbIEe 00pa3bl OTCKAHWPOBAHHbLIX AOKYMEHTOB, (JOPMUPYET 3M1EKTPOHHOE
neno;

BO3BpalLlaeT NMOANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3aABUTENIO PaCnUCKy B NpuemMe JOKYMEHTOB.

AIMUHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B ieHb 0OpaLleHunsa 3a9BUTeNS.

PesynbTtaTaMun BbINOMIHEHUS aAMUHUCTPATUBHLIX NMPOLEeAyp ABNAKOTCA: FOTOBOE K
OTnpaBKe 3asaB/eHNE U NaKeT AOKYMEHTOB.

3.3.1.3. PaboTHUK M®L] HanpaBnseT MnakeT [OKYMEHTOB, TMPUHATbIX OT
3afBuTens B OpraH B 3/1IeKTPOHHOWN (hopme (B COCTaBe MaKeTOB 3/IEKTPOHHbIX Aen) B
TeYeHMe OfHOro paboyero AHA CO [AHA OOpalleHUs 3aaBUTENs B CTPYKTYPHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMOHEHNSA aAMUHUCTPATUBHbLIX NPoLeayp ABNAKOTCA: 3as9B/IeHNe
M NakeT [AOKYMeHTOB (3/1eKTPOHHOe [efi0), HarnpasfeHHble B OpraH, NocpeacTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OOKYMEHTOB [ANs MpeAoCTaB/eEHMS MYHUUMNaNbHON Yycnyrn B
3N1EKTPOHHON (hopme yepe3 Pecny6MKaHCKWIA nopTan.
3.3.2.1. 3asaBuTeNb ANa nofjayn 3asBlneHUst B 3N1eKTPOHHOM (hOpMe BbIMOHAET

cneaytoLune AencTBums:

BbIMO/IHAET aBTOPM3ALMIO;

OTKPbIBaeT (HOPMY 3/1EKTPOHHOIO 3asiBNEHUS;

3aMoNHAeT  (HOpPMY  3MEKTPOHHOFO  3asiBMEHWS,  BK/IOYAMOLLYH  CBefleHus,
Heo6XxoauMble 1 06s3aTe/bHbIE ANS NPeA0CTaBNeHNS MyHULMNANbHON YCNyri;

NPUKPENNseT [OKYMEHTbl B 3/1eKTPOHHOW (HOpMe WU 3MeKTPOHHble 06pasbl
[OKYMEHTOB K (hOpMe 3M1eKTPOHHOI0 3asiBNneHust (Mpy HeO6XOAUMOCTH);

noaTBepXaaeT (HakT O3HAKOMMEHWS W CcorfilacuMsi C YCMOBUSIMU W MOPSAKOM
NPeAoCTaBNeHNs MYHULMNANbHOM YCNYr B 3NEKTPOHHON hopMe (ycTaHaBnMBaeT
COOTBETCTBYHOLLYIO OTMETKY O cOrnacum B hopme 3/1eKTPOHHOTO 3asBNEHNS);

NoATBEPXKAAeT  [OCTOBEPHOCTb  COOOLLIEHHbIX  CBefeHWA  (ycTaHaBnMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOpMe 3M1EKTPOHHOTO 3asiBIEHNS);

oTnpaBsnseT 3ano/iHeHHoe 3NEeKTPOHHOE 3asBNeHmne (HaKMMmaeT
COOTBETCTBYOLLYIO KHOMKY B (HOPME 3/1EKTPOHHOIO 3asBEHNS);



3/IEKTPOHHOE 3afBfieHVe MNOAMWUCLIBAETCA B COOTBETCTBMM C TPebOBaHUAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa,;

nonyyaeT yBefjoM/ieHNe 06 OTMNPaBKe 3/IEKTPOHHOIO 3asB/1eHNUS.

dopmaTHO-nornyeckas npoBepka ChOPMMNPOBAHHOIO 3aABNeHnA
OCYLLLeCTBNAGTCA MOC/e 3arno/IHEHUS 3aABUTENIEM KaX4Oro W3 Mofel 3MeKTPOHHOM
(hopMbl 3asBneHUA. TTpK BbIABNIEHUM HEKOPPEKTHO 3aro/IHEHHOTO NOAS 3/IEKTPOHHOWA
(hopMbl  3asBNeHNA 3asBUTENb YBEAOM/ISETCS O XapakTepe BbISB/EHHOW OLWMNOKN K
nopsgke  ee  YCTpaHeHuA nocpeacTBoM WH(POPMALMOHHOIO  COO06LLEHMA
HenocpeACTBEHHO B 3/IEKTPOHHOIN (POpMe 3asB/IEHUS.

AIMWUHUCTPATUBHbIE nNpoOLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATMBHLIX  Npoueayp  ABNAKOTCA:
3N1eKTPOHHOe feno, HanpasneHHoe B OpraH MocpeacTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMOAeNCTBuS.

3.3.3. PaccmoTpeHne KoMnekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOJAHEHUA aAMUHUCTPATMBHON nNpoLlesypbl
ABNISIETCA MOCTYMNJieHWe 3asABMEHUA W  WHbIX [OKYMEHTOB, HEOOXO0AMMbIX NS
NpefoCcTaBNeHNA MyHULMUMANbHOW YCYTW.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHUE
afMVHUCTPaTMBHON  npouesypbl  ABNSeTCA  cekpeTapb Mcnonkoma (ganee -
LO/IXHOCTHOE /INLL0, OTBETCTBEHHOE 38 NPYEM LOKYMEHTOB):

3.3.3.2. [lO/KHOCTHOE /1L0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/lyyae
obpalLeHna 3aaBMTeNS C 3a9BNeHMeM B OpraH:

onpeenseTt npeameTt obpatleHus;

YCTaHaB/MBAET INYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NOSHOMOYUIA NnLa, NOLAKOLLEr0 AOKYMEHTbI;

MPOBOAWUT MNPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B
NyHKTe 2.5  aAMUHUCTPATMBHOIO  persiameHTa, NPOBEepKY  COOTBETCTBUA
NPeACTaBNeHHbIX  [OKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHMAM  (Hadnexkailee
O(hopM/ieHNe KOMWUIA [OKYMEHTOB, OTCYTCTBME B [JOKYMEHTax MOAYMUCTOK, NPUMUCOK,
3a4epKHYTbIX C/IOB U UHbIX HE OrOBOPEHHbIX UCMPAB/IEHMI);

3anofiHAeT  3MIeKTPOHHYKO  (hopMy  3asBfieHMA B aBTOMATU3MPOBaHHOW
MH(OPMALMOHHOW CcuUCTeMe, MNpefHa3HA4YeHHOW [N OKa3aHWUA TOCY[apCTBEHHbIX U
MYHUUUNANbHBIX YCNYT;

npu npefoCTaBNEHUN  [OKYMEHTOB,  YKa3aHHbIX B MNYHKTe 2.5
aOMWUHUCTPATMBHOIO  pernameHta Ha  OYMaXHOM  HOCUTeNe,  OCYLLeCcTBAseT
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacnevaTtbIBaeT 3anaB/EHNE;

nepeaeT 3aaBUTENIO Ha NPOBEPKY U nognucaHue;

nocne NoAnNncaHNa CKaHUPYeT NOANNCAHHOE 3asB/IEHNE;

3arpy>xaet B aBTOMaTU3NPOBAHHYIO NH(OPMALMOHHYO CUCTEMY,
npefHa3HayYeHHY0 [AN19 OKa3aHMA TOCYAApPCTBEHHbIX W MYHUUMNANbHbLIX Yycnyr
[NOKYMEHTbI, MNpPeAcTaB/ieHHble B 3/IEKTPOHHOW (opMe WM 3NEKTPOHHbIE 06pa3sbl
OTCKaHUPOBaHHbIX LOKYMEHTOB, (DOPMUPYET 3/1IeKTPOHHOE [efo;

BO3BpalllaeT MOAMUCAHHOE 3afaB/IeHWE U OpPUTUHa/Ibl OYMaXKHbIX [LOKYMEHTOB
3a9BUTENIO;



BbIAAET 3a9BUTENIO PACMUCKY B NpvemMe LOKYMEHTOB.

B cnyyae HanmMums OCHOBaHWIA 415 OTKasa B Npueme LOKYMEHTOB [O0/DKHOCTHOE
MU0, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, YBEAOM/AET 3adABUTENA O Halnyuu
NPenaTCTBUA 4N NpUemMa 3asBleHNs 1M BO3BPaLLaeT eMy AOKYMEHTbl C 06bACHEHUEM
COAepXXaHusA BbIAB/IEHHbIX OCHOBAHWIA 415 0TKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNpuemM [OKYMEHTOB, MoOcC/ne
NOCTYMN/EHUA LJOKYMEHTOB Ha PACCMOTpPEHME:

npuceavBaeT 3asB/IeHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYpPoW aen u crartyc
«lMpoBepka JOKYMEHTOBY;

M3yyaeT MNOCTYNMBLUWE 3MIEKTPOHHbIE [Jena, B TOM YWUCNE TMPUNOXKEHHbIE
3a9BUTENEM LOKYMEHTbI B 3/IEKTPOHHON (hOpMe U 3/1eKTPOHHbIE 06pa3sbl [JOKYMEHTOB;

NMPOBEPSET KOMM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06Pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBUIA [eACTBUTE/IbHOCTU 3MEKTPOHHOM nognucu,
nocpefAcTBOM oObpauwieHus K EguHomy noptany (B cnyyae, €Cnn  3aABUTENEM

npeacTaB/eHbl 3N1EeKTPOHHbIE LOKYMEHTbI, nognucaHHble YCUNEHHOM
KBaMPULMPOBAHHON 3NEKTPOHHOW NOAMUCHIO).
Mpwn Hannuyum OCHOBaHWH, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aOMWUHUCTPATMBHOIO perniameHTa, MOArOTaB/MBAET MPOEKT pelleHns 06 OTkase B
npueme [OKYMEHTOB, HEOOXOAUMBIX 415 NPeA0CTaBIeHU MyHULUNAIbLHOW YCIYTI.

B cnyuyae, ecnm B pesynbTaTe MNPOBEPKU YCUIEHHOW KBaM(MLMPOBAHHOM
3/IEKTPOHHON MOAMWUCK BbISB/IEHO HeCO6/0feHNe YCNOBUIA ee [AeACTBUTENIbHOCTMH,
MPOeKT pelleHUs 06 OTKase LO/DKEH COAepXKaTb MYHKTbl ctatb 11 PepepanbHOro
3aKoHa Ne 63-®3, KOTOpbIE MOC/MYXWU/IM OCHOBaHMEM [N ero NPUHATUA.

[MpoekT peweHns 06 OTKase B MpuUemMe [OKYMEHTOB, He0b6XO4MMbIX [Afif
NpeLoCTaBIeHNs MYHUUMNaNbHOW YCNyru, € yKasaHWeM NpuYMH OTKasa (B Cryu4ae,
ecniM  OCHOBaHWA AN  0TKasa B MpPUEME [OKYMEHTOB, HeobXOoAMMbIX  A/1d
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYyru, CBf3aHbl C HapyLlUleHWEM YCTaHOB/EHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [N OTKasa B MpuemMe [OKYMEHTOB
LOO/MKHbI  COfepXxaTb WH(opMauMio 0 HAaUMEHOBAHUM [OKYMEHTOB (MH(opMaLmu,
CBefleHWIN), KOTOpble He TMpeACTaB/eHbl, CoAepXaT HeLOCTOBEpPHble W (M)
MPOTMBOPEUUNBbIE CBEAEHUS, O)OPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHWA),
HanpaB/iAeTCA Ha coriacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOI0 AOKYMEHT0060pOoTA.

CornacosaHne mnpoekTa pelleHns 06 OTKase B MpuemMe [LOKYMEHTOB,
HeoOXOAMMbBIX AN1A MpefoCTaBeHNs MYHULUMMANbHOW YCNIYrn, OCYLLEeCTBNSETCA B
nopsigke, NpefyCMOTPeHHOM MyHKTOM 3.4.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHM 418 OTKasa B MNpUeMe [OKYMEHTOB,
NpefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, AO/XHOCTHOe
NNUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TEYEHME OAHOro paboyero AHA CO [HA
MOCTYMN/IEHNA 3asBMIeHNSA, HanpaBnseT 3aaBUTENIO, YKa3aHHbIM B 3asB/IEHUN CNOCO6OM,
yBelOM/IeH/Ee O MOCTYMN/IEHUWN 3adBfIEHUS, COAepXKallee BXOAALMIA PerncTpalnoHHbIi
HOMep 3asBNeHWs, AaTy MONYyYeHUs 3asaBfieHUs, NepeyeHb HauMeHOBaHWI (haiifios,
NpeAcTaB/eHHbIX K HEMY [JOKYMEHTOB, [aTy MONYYeHUs pesy/nbTara MyHULMNaIbHOW
YCNyru.

3.3.3.4. VcnonHeHwe npouepyp, YKasaHHbIX B nyHkTtax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HaMuMm  TEXHUYECKON  BO3MOXHOCTU



OCYLLLECTB/AETCA B aBTOMaTMYECKOM PeXume C UCMO/b30BaHWEM aBTOMAaTM3VPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A1 OKa3aHMs rocyapCTBEHHbIX W
MYHULUUNANbHBLIX YCNYT.

3.3.3.5. ALMUHUCTPaATUBHbIE MpoLefypbl, YCTaHaB/IMBaeMble MYHKTOM
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHMe OAHOro paboyero AHA CO
AHA NOCTYNNEHUA 3aAB/IEHNA HA PaCCMOTPEHNE.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHBLIX MPOLEAYpP SABNAOTCA: NPUHATbINA
Ha PacCMOTPEHME KOMMEKT AOKYMEHTOB WU MPOEKT pelleHns 06 OTKase B npueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPefOCTaBNeHNSA MYHULMNATIbHOR YCyTW.

3.4. MoArotoBKa pesyibTata MyHULUNAIbLHOWR YCyru

3.4.1. OCHOBaHMEM Hauvana BbIMONHEHUS aAMWHUCTPATUBHON nNpoueaypbl
ABNAETCA MONYYeHWEe [O/MKHOCTHbIM NnUUOM (pabOTHUKOM), YMNOSIHOMOYEHHbIM Ha
BbIMOMIHEHWE aAMWHUCTPATUBHON NpoLedypbl, OT AO/MKHOCTHOro nunua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, NPUHATLIX OT 3aABUTENA JOKYMEHTOB.

[OMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNAeTCA cekpeTapb lMcnonkoma (ganee - [O/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a NOAroTOBKY pesy/bTaTa NpeaoCcTaBNeHNs MYHULMNAIbHON YCayTri).

3.4.2. [O/DKHOCTHOE /nLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTarta
npeaocTaBfeHNs MyHULMNANbHOWR YCNyru:

paccMmaTpmBaeT CPOPMMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0b6X0AMMbIX ANs
npeaocTaBfeHNs MyHULMUNaNbHON YCNyru;

NPU BbISBNEHUM OCHOBaHWA ANs OTKasa B MPeAOCTaBNEHUM MYHULMUNANbHOM
YCNYrW, YKasaHHbIX B NyHKTe 2.8.2 afMWUHUCTPATMBHOIO pernameHTa, NOAroTaB/NBaeT
MPOEKT peLLeHns 06 0TKa3e B NpeAoCTaBNEHNN MyHULUNANBHOW YCNYTW;

B CNyyae OTCYTCTBMA OCHOBaHWI N5t 0TKas3a B NpeAoCTaB/eHNMN MyHMLMNANbHOW
yCnyru, npeayCcMOTPEeHHbIX MNYHKTOM 2.8.2 aAMUHUCTPaATUBHOIO persamMeHTa, Mo
nToram  pacCMOTPeHUs  JOKYMEHTOB,  He0O6XoAMMbIX  ANnd  MpefocTaB/eHus
MYHMULUMNANLHON YCNyru, MNOAroTaBNAMBAeT MPOEKT pPeweHuss 0 CornacoBaHum
YCTAHOBKM  MH(OPMALMOHHbIX 3HAKOB WHAMBMAYA/SIbHOIO  MPOEKTUPOBAaHUS Ha
[AOPOXHbIX 3HAKaX (fJanee - peLLeHne 0 coriacoBaHumn);

HanpasnfeT NOArOoTOB/EHHBbIN MPOeKT pe3ynbTata npegocTaBneHNs
MYHMLMNANbHON YCAYrM Ha corfacoBaHWe B YCTAHOB/EHHOM MOPsfKe MOCPeACTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTO060pOTA.

AOMUHUCTPATMBHbIE TMpoLeaypbl, YCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbIMOHAKTCA B TeYEHUE ABYX paboumnx [AHei.

PesynbtaTaMn BbIMO/HEHUA aAMUHUCTPATUBHLIX MPOLEAYyp ABNAKTCA: MPOEKT
peweHnss 06 0TKase B NpefoCTaB/EHUM MYHUUMNANbHOW YCNYrn, MPOeKT pelleHns o
cornacoBaHuu.

3.4.3. CornacoBaHne u nojnucaHuWe npoeKTa pesynbTara MpPefoCTaBNeHNA
MYHMULMNANLHON ycnyrn (ganee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBASETCA [/1aBON
CenbCKoro noceneHnsa (ganee - Pykosoautens OpraHa).

[MOArOTOB/MEHHbIE MPOEKTbl LOKYMEHTOB, MMEIOLLNEe 3amMeyaHns, BO3BpaLLaroTca
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfbTata MYHULUMNa/IbHON
ycnyrin. locne ycTpaHeHUs 3aMedaHWnin MPoeKTbl [JOKYMEHTOB MOBTOPHO MepedaroTcs

3.3.3



ANA cornacoBaHua 1 noanucaHus.

Pykosoantens OpraHa npu pacCMOTPEHUM MNPOEKTOB [OKYMEHTOB MpoBepseT
cobnofeHne aAMUHUCTPATUBHOIO pPersiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4acTW CPOKOB BbIMO/IHEHNA aAMUHUCTPATUBHbLIX NpoLEeayp, UX NOCNEf0BaTeIbHOCTU Y
MOMIHOTbI, Ha/MYMSA COracoBaHWA YNOSIHOMOYEHHbIX AO/MKHOCTHLIX nny OpraHa B
CUCTeMe 3/1IeEKTPOHHOI0 JOKYMEHTO060pOTA.

B cnyyae BbISIB/IEHWA  HapylleHWA B 4aCTW  CPOKOB  BbIMNOJIHEHUS
aAMUHUCTPATMBHbLIX MNpoueayp, WX nocnefoBaTe/lbHOCTU W MONHOTbI PykoBoAWUTesb
OpraHa MHUUMUPYET NpUBAEYEHMNE K OTBETCTBEHHOCTWN NNL, AONYCTUBLUMX HapyLUeHWUS,
B COOTBETCTBMU C NYHKTOM 4.3 afiMUHNCTPATUBHOIO pernameHTa.

AIMUHUCTPaTUBHbIE MNpoLedypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OAHOro paboyero AHS.

Pe3ynbtatamy BbIMONHEHUA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAKOTCA: pelleHue
06 0TKa3e B npueme JOKYMEHTOB HEOOXOAMMbIX A/18 NPeAoCTaBNeHNa MYHULMNANbHON
YCNyru, peweHne o6 0oTKase B NPefoCTaBlEHUN MYHULMUNaNbHOW YCNYrn, pelleHne o
CorsiacoBaHuu,

3.4.4. cnonHeHne npouedyp, YKasaHHbIX B nyHkTax 3.4.2, 3.4.3.
afMVHUCTPaTMBHOIO  perfaMeHTa, nNpuv  HalMuymMm  TEXHUYECKON BO3MOXKHOCTM
OCYLLLECTBNAETCA B aBTOMaTUYECKOM PeXume € UCMosb30BaHWEM aBTOMAaTU3VPOBaHHOM
MH(OPMALMOHHOW CUCTeMbI, MpeAHa3HaYeHHOW A8 OKa3aHUs roCyLapCTBEHHbIX W
MYHULUNANbHBIX YCNYT.

Makc/ManbHbIA CPOK BbINOTHEHUA aAMUHUCTPATUBHLIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4. afiMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT TP paboumx OHS.

3.5. Bblgaya (HanpaBfieHWe) 3asBUTENHO pe3y/ibTaTa MyHULMNANbHON YCnyru

3.5.1. OcHoBaHMEM Hayana BbIMOSIHEHNSA afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJlyYeHWe [OO/MKHOCTHbIM /NINLOM, OTBETCTBEHHbIM 3a BbINOJIHEHUE
afMUHUCTPATMBHON MpoLueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEro mnpefocTaB/ieHne
MYHULMNANLHOW YCNYTW.

JOMKHOCTHBIM  /IMLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHUE afMUHUCTPATUBHOM
npouesypbl, ABNseTca Ccekpetapb lVcnonkoma (ganee -  [O/MKHOCTHOE UL,
OTBETCTBEHHOE 3a Bblfayy (Hanpas/ieHne) JOKYMEHTOB).

3.5.2.  JJoOMmKHOCTHOe /NUO, OTBETCTBEHHOE 3a Bblgady (HanpasfieHue)
NOKYMEHTOB:

obecneumBaeT  perucTpauuMto M BHeCeHMe  CBeAeHWW O  pesynbTaTe
NpefoCTaBNeHNs MYHULUMNANbHOW YCNYrn B MOACUCTEMY BeAeHWUs [OKyMeHTauuu
aBTOMaTM3MPOBaHHON WH(OPMALNOHHON CUCTEMbI, MpefHa3HaYeHHOW [A/19 OKas3aHWS
roCyAapCTBEHHbIX N MYHULMNaNbHbLIX YCNYT;

N3BELLAET 3aABUTeNA (ero NpeacTaBuUTeNs) CNOCOO0M, YKa3aHHbIM B 3asB/IEHUN, O
pesyfnbTare npefocTaBfeHNs MYHULMNAbHON YCNYrM U O BO3MOXHOCTM MOSTyYeHUS
pe3ynbTarta NpeAocTaBneHUss MyHULUMNansHoW yenyrn B Oprade nnu 8 ML,

WcnonHeHne — npouefyp  NpY HalMumMM  TeXHUYECKOW  BO3MOXXHOCTW
OCYLLLECTB/ISAAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A1 OKa3aHMs ToCyLapCTBEHHbIX U
MYHULUNANbHBIX YCNYT.



AIMWUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMOMIHAKOTCA B TeYeHMe OLHOro paboyero AHA CO [AHA MOANUCAHUA [OKYMEHTa,
ABNAIOLLEroCs pesynbTaToM npefocTaBeHNns MYHULMNATbHOW ycnyrn,
YMONHOMOYEHHbIM AO/MKHOCTHLIM oM OpraHa (OpraHom).

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
pasMeLleHVe CcBefeHWU O pesynbTare MpefoCcTaBleHUs MYHUUUNaIbHOW YCNyru B
NHPOPMALMOHHBLIX CUCTEMAax, W3BelleHMe 3aaBuTens (ero npeacTaBuTens) o
pesynbTarte NpefoCcTaBeHNss MyHULMNANbHON YCNYT 1 cnocobax ero noayyeHus.

3.5.3. Mopsagok  Bblgaunm  (HanmpaBneHus)  pesynbTata  MNpefocTaB/IeHNs
MYHULUNANbHOW YCNyTW:

3.5.3.1. MNpwn obpaleHNN 3a9BUTENS 3a Pe3y/IbTaTOM MYHULMMNaNbHOW YyCNyru B
M®LL, paboTHUK M®L|, BblgaeT 3adBUTENHO pe3ynbTaT MYHUUMMANbHOW YCNyrun B
(hopme 3K3emnnsApa IMEKTPOHHOro [OKYMeHTa Ha 6ymaxHom Hocutene. 1o
TpebOBaHNIO 3aABUTENA BMECTE C 3K3eMMIAPOM 3/1eKTPOHHOrO [OKYMeHTa Ha
OyMaXHOM HOCWUTeNne emy MpPefoCTaB/AeTCa 3K3eMMNAAP 3/EKTPOHHOro [OKYMEHTA
MyTeM €ero 3anucu Ha CbeMHbIA HOCUTE/b MHOPMaLMK UIN HanpaBieHUs aK3emnispa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW noyTe B agpec 3asButens. Mpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMAUUM WX  HanpaBAeHUW 3K3emnasapa 31eKTPOHHOro
NOKYMEHTA, Ha OCHOBE KOTOPOro COCTaB/EH 3K3eMNAAP 3MEKTPOHHOIO JOKYMeHTa Ha
OYMaXHOM HOCUTefle, MO 3M1eKTPOHHOW MoyTe WAEHTUYHOCTb TaKOro 3K3emnaspa
3/IEKTPOHHOI0 AOKYMEHTa 3K3eMNApY 3/IEKTPOHHOIO0 [AOKYMeHTa Ha O6yMaXHOM
HOCUTeNe 3aBepseTCs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMOb30BaHNEM YCU/IEHHOW
KBaIMPUUMPOBAHHON 3N1EKTPOHHOW NOAMNUCH.

ALMWUHUCTPaTUBHbIE MpoLeAypbl, YCTaHaB/NMBAEMble HAaCTOALWMM MNMYHKTOM,
BbIMO/MIHAIOTCA B MOPAAKE O0YepefHOCTW, B [eHb NpuUObLITUA 3adBUTENA B CPOKMU,
YCTaHOBJ/IEHHbIE pernameHToM paboTsl ML,

Pe3ynbTatamu BbINOIHEHUA aAMWUHUCTPATMBHbLIX NPOLEAYpP ABNAOTCA: (hUKcauus
(hakTa Bblfauu pesynbTaTa MpefocTaBneHUs MyHUUMnanbHo ycnyrm 8 AUNC MOLL,
pe3ynbTart NpeLoCcTaB/ieHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aABUTENIHO.

3.5.3.2. Mpun obpauleHnn 3asBUTENS 3a Pe3y/IbTaTOM MYHULWMNaNbHOW YCyru
yepe3 Pecny6/MKaHCKMIA nopTan 3aiBUTEN0 B JINUHbLIA KaBUHET aBTOMATUYECKU
HanpaBNsAeTCA  3MEKTPOHHbLIN  06pa3  [JOKYMEHTa, AB/AKOLWErocs  pe3ynbTaTtoM

npefoCTaB/eHNA MYHMLMNaNbHOW ycnyru, MOAMNUCAHHbIA YCU/IEHHOW
KBaMPUUMPOBAHHON 3/1EKTPOHHOM NOANUCHIO YNOTHOMOYEHHOIO AO/MKHOCTHOIO Nnua
OpraHa (OpraHom).

AIMUHUCTPaTUBHbIE NpoLedypbl, YCTaHaB/IMBAEMbIe HAaCTOALWMM MYHKTOM,
BbINO/HAKTCA B AeHb MNOANUCaHWA LOKYMeHTa, MOATBepXAAloLWero npefocTaB/eHue
(oTKa3 B NpefoCTaB/IEHNN) MYHULMUMANbHOW YCYrK, YNOSTHOMOYEHHbIM LOIHXHOCTHbLIM
nnuyom OpraHa (OpraHom).

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
HanpasfeHne (npegocTasfieHNWe) C WUCMonb3oBaHMeM Pecny6nvkKaHCKOro noprana
3a9BUTENI0 [OKYMEHTa, MOATBePXAAtoLWwero npegocTas/ieHe MyHULMNANbHOW YCyru
(B TOM ymncnie 0TKa3 B NPefOCTaBNEHUN MYHULMNAIBHOR YCyri).

3.5.3.3. Mpwn obpalleHnn 3a8BUTENA 3a Pe3yNbTaTOM MYHULMUNANbHOW YCNyrn B
OpraH, [0/HXHOCTHOE fIML0, OTBETCTBEHHOE 3a BblAady (HampaBneHWe) LOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MyHUUWUNanbHOW ycnyru. o TpeboBaHUIO 3asaBUTENS



BMECTE C 9K3eMMNNSPOM 3/1eKTPOHHOrO AOKYMEHTa Ha OYyMaXHOM HOcUTene emy
NPeAoCTaBNSETCS IKIEMMN/AP NEKTPOHHOTO AOKYMEHTA MYTEM €ro 3anucu Ha CbeMHbIN
HOCUTENb MHKOPMaLUM WU HanpaBieHUs 3K3eMnaspa 3NeKTPOHHOro JOKyMeHTa Mo
3NeKTPOHHOI NoYTe B afipec 3asBUTENS.

AIMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
OCYLLECTBNAOTCA B MOPAAKE OuyepeaHOCTU, B [eHb MpuObITUS 3asBUTENs B
COOTBETCTBMU C MpaBunamu BHyTpeHHero TpyAoBoro pacrnopsgka OpraHa.

Pe3ynbTaToM BbIMOMHEHMS afMUHUCTPATVBHbLIX NpoLeayp SBNAOTCA: uKcauus
akTa BblgauM  pesynbTaTa  MPeAOCTaBNEHWS  MYHUUMNANbHOM  ycnyrn B
aBTOMATM3MPOBAHHOW WMH(OPMALIMOHHOW cucTeMe, NpefHa3HauYeHHON AN OKasaHWs
rOCyAapCTBEHHbIX U MYHULMNANbHbIX YCNYT.

3.6. VicnpaBneHne TeXHN4YeCKMX OLINBOK

3.6.1. B cnyyae 06Hapy>KeHUA TEXHUYECKON OLLIMOKMN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynibTaToM MyHULMNAbHON YCyru, 3asBnTeNb HanpaenseT B OpraH:

3asBfieHMe 06 MCNpaBieHUN TeXHUYECKon ownbkn (npunoxeHve Ne 5 K
HacToAWEMY aAMUHUCTPATUBHOMY PernameHTy);

[AOKYMEHT, BblaHHbIA 3a8BUTEN0 KaK pe3y/ibTaT MYHUUMMaNbHOW YyCnyru, B
KOTOPOM COLEPXKUTCH TEXHNYECKas OLLINOKaA,;

[OKYMEHTbI, UMEIOLME HPUANYECKYHO CWUY, CBUAETENbCTBYHOLWME O HaIN4Yuu
TEXHUYECKOW OLLIMOKW.

3asBneHne 06 MCNpaB/ieHNN TEXHUYECKON OLWMOKN B CBELEHUAX, YKa3aHHbIX B
[AOKYMEHTE, ABNAIOLLEMCA Pe3y/ibTaToOM MYHULMMNaNbHOW YCyr, NoLaeTcs 3asBUTE/EM
(yno/IHOMOYEHHbLIM MpeAcTaBUTeNIEM) MOYTOBbLIM OTnpas/eHvem (B TOM 4ucne ¢
MCMO/Ib30BAHMEM 3/IEKTPOHHOM MNouThbl), NMM6O 4epe3 Pecny6ivKaHCKMIA noptan unm
ML,

3.6.2. [10/MKHOCTHOE /1LL0, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, OCYLLECTBAET
npuem 3asB/ieHUs 06 MCMpaBieHUN TEXHUYECKON OLUNOKK, PerucTpupyet 3adBfeHne ¢
NPUIOXEHHLIMU AOKYMEHTaMU U NepefaeT UX AOHKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a 00paboTKy LOKYMEHTOB.

ALMVHUCTpPATUBHbIE MNPOLEAYPbl, YCTaHaB/MBAaEMble HACTOALMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHNe 04HOro paboyero AHA C 4aTbl PErnucTpaLmm 3asaBieHuns.

Pe3ynbTatamy BbIMOMHEHNA aAMUHUCTPATUBHBIX NPOLEAYP ABAAKOTCA: MPUHATOE
N 3aperucTpupoBaHHOe 3asB/ieHNe, Hanpas/eHHOe Ha PacCMOTPeHue AOMKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06paboTKY JOKYMEHTOB.

3.6.3.  [J0O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [AOKYMEHTbl W B LENAX BHECEHWUS WCMNPaBNeHUA B [OKYMEHT,
ABNAKOLWMIACA pe3ynbTaTOM MPeLoCcTaB/eHUss MYyHUUUNATbHON YCNYyrn, OCYLLeCTBASET
npoueaypbl, NpefycMOTPeHHble MNYHKTOM 3.5 aAMWHUCTPATUBHOIO perfiameHTa, U
Bbl4aeT WCMNPaBNeHHbIA [LOKYMEHT 3asaBMTeNt0 (YNONHOMOYEHHOMY MpeACTaBUTENHO)
MYHO MOJ POCMUCH C MU3bATUEM Y 3aaBUTeNs (YNONHOMOYEHHOro MpeAcTaBUTeNs)
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXUTCA TEXHUYECKas OLInbKa, Uiv HanpaBnseT
B ajpec 3asBUTENA MOYTOBbIM OTMNpaBieHVeM (NOCPELCTBOM 3/1eKTPOHHOW MOYThI)
MACbMO O BO3MOXHOCTW MNOMiyYeHWA [OKYMeHTa npu npegoctasneHun B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKAsA OLIMOKA.



AIMWUHUCTPATUBHbIE MPOLIEAYPbl, YCTaHaBNMBAEMblE HACTOSLMM MYHKTOM,
BbIMONHAIOTCA B TeueHWe [ABYX paboumx [Heli nocne 06HapyXeHUsi TeXHWUYECKOit
OLIMOKN WAWM  MOMy4YeHWst OT /HOBOro 3aMHTEPECOBAHHOrO /Nula 3asBNEHUs O
[0MYLLEHHON oLINOKe.

Pe3ynbTaTaMi  BbIMONHEHUS  afIMUHUCTPATUBHbLIX  MpoLeayp  SBAAIOTCS:
Bbl[JaHHbII (HanpaBneHHbI) 3aABUTENIO AOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPeJoCTaBeHNEM MYHULUNAIbHO
ycnyru

4.1. TlopsAAOK OCYLLLECTBNEHUA TEKYLLEN0 KOHTPOA 3a COOMH0AEHMEM N UCMOSTHEHWUEM
OTBETCTBEHHbIMU [JO/HKHOCTHLIMU NNLAMMN NONOXEHNIA aAMUHUCTPATUBHOIO
pernamMeHTa v MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHABMMBAKOLLNX TPEOOBAHMA K
NpeaocTaBNeHNI0 MYHULUNANBHOM YCIYTW, a TaKXKe MPUHATUEM MU PELLEHUIA

KOHTpONb 3a MONHOTOW M KayecTBOM NPefoCTaBNeHMs MYHULUMNANbHOR YCnyru
BK/HOYaeT B ce6s BbISBNEHWE W YCTPaHEHWE HapyLLEHWIA NpaB 3asBUTeNel, NpoBeaeHne
MNPOBEPOK  COGNIOAEHWS MNpoueayp MPeAoCTaBNeHWs  MYHULUMNANbHOW  ycnyru,
NOAroTOBKY PelleHunii Ha aelicTBus (6e3aeiicTBME) AOMKHOCTHBIX KL, OpraHa MeCTHOro
camoynpaBneHus.

dopMaMn  KOHTpPONs 3a COOMIOJEHMEM  WCMONHEHUS  aAMUHUCTPATMBHBIX
npoueayp SABNSLOTCS:

1) npoBepka W cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpPeAoCTaB/eHMIO
MYHULMNANbHON ycnyru;

2) NpoBOAMMbIE B YCTaHOBNEHHOM  MOPAAKE  MPOBEPKM  BeAEHWS
[enonpoun3Bo/ACTBa;

3) npoBefieHVe B YCTaHOB/IEHHOM MOPSAKe KOHTPO/bHbIX MPOBEPOK COBMIOAEHNS
npoueayp NpeaocTaBAeHNs MyHULMMNANbHOR YCayTi.

B uensx Tekyllero KOHTPONs WCMOMb3YOTC CBEEHWs, WMetoLLnecs B
3NEeKTPOHHOI 6ase fAaHHbIX, CNy)XXeOHas KOPPECMOHAEHLMS, YCTHas M MUCbMeHHas
MH(OPMaLMS AOMKHOCTHBIX ML, OCYLLECTBASIOLLMX BbIMONHEHWNE aAMUHUCTPATUBHbIX
npoueayp, XypHanbl yuyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U pyrie CBeAeHuS.

NS ocyLecTBNEHNS KOHTPO/S 3a COBepLUEHMEM AeliCTBMIA Npu NpeAoCTaBNeHUN
MYHULMNANbHOWA YCNYTU W NPUHATUM PELLUeHWIA PYKOBOAWUTENIO OpraHa MeCTHOrO
camoynpaBfeHuss NpefcTaBAAOTCA  CMpPaBKM O  pe3y/nbTaTax — MNpeaocTaB/eHus
MYHULIMNANbHON yCnyru.

0 CNy4Yasx U NpPMYMHAX HapyLLEHUS CPOKOB, MOCNEA0BATENIbHOCTM U COAePXKaHMS
aAMVHUCTPATMBHbIX MpOUeAyp [AOMKHOCTHblE NULA HEMEANEHHO WH(OPMUPYHOT
PYKOBOAMTENS oOpraHa, NPefoCTaBNAIOWEr0 MyHULMNaNbHYO YCAyry, a TaKxe
NpeAnpPUHUMALOT CPOYHbIE MepPbI MO YCTPaHEHWIO HapPYLLEHWIA.

TeKyWwunii  KOHTPONb 3a COGMIOAEHWEM  NocnefoBaTeNbHOCTU  [elCTBWA,
onpefeneHHbIX  aaMUHUCTPATMBHbIMKW  MpoueaypaMu MO MPeAOCTaB/EHMIO
MYHULIMNANbHOW YCNyrn, OCYLLECTBASETCA 3aMecTUTENeM PYKOBOAUTENs OpraHa
MECTHOr0  CaMOyrnpaB/ieHWs, OTBETCTBEHHbIM 3a OpraHM3auuio  paboTbl MO
NPeAoCTaBNEHNIO MYHULMMNANLHONW YCNYrn, HadanbHUKOM OTAEena, OCYLLEeCTBNAIOLLEro
opraHusauuio paboTbl MO NPefOCTaBNEHNIO MYHULMNANBHOW YCyT.



I'IepeLleHb OO/DKHOCTHbIX — nnd,  OCyLLECTBNAOLWNX TeKyU.LMM KOHTPO/1b,
yCTaHaBNMBaAETCA MONOXKEHUAMU O CTPYKTYPHbIX nogpasfeneHnax opraHa MecTHOro
camoyrpaBneHna n AOJHKHOCTHbIMW periaMeHTami.

4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NNAHOBbIX 1 BHEMAHOBbIX NPOBEPOK
MOMHOThI U KayecTBa NpeoCTaBAeHNs MYHULMNANBLHONM YCYTK, B TOM YMC/e NOPSAoK
1 (hOPMbl KOHTPO/S 3@ MOHOTOW U KAYeCTBOM NPeA0CTaBEHNS MyHULUNANbHOVA
yCNyru

4.2.1. KOHTpPO/b 3a MOMHOTOM WM Ka4yecTBOM MpeAoCcTaBfieHUs MYHULMNaIbHON
YCNyrv OCYLLEeCTB/IAETCA B hopmax:

1) npoBefieHNs NPOBEPOK;

2) paccMOTpeHus >Xanob 3asBuTeneil Ha fgenctema (6esgeicteme) OpraHa, a
TaKXXe UX JO/MKHOCTHbIX NNL, MyHULUMNAbHbIX CNY)XKaLLNX.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOMHOTOM W KayeCcTBOM
NpeaocTaBfeHNss MYHUUMNANbHOW YCNYyrn MPOBOAATCA MIaHOBblE W BHEMaHOBblE
nposepkun. T1opsgoK W MNepUOANYHOCTL  OCYLLECTB/IEHWA  MIaHOBbIX MPOBEPOK
yCTaHaBNMBaeTca nnaHom pabotbl OpraHa. [Mpy npoBepke MOryT paccMaTpmMBaTbCA BCe
BOMPOCHI, CBSI3aHHble C MPEeAOCTaBMEHNEM MYHUUMMNaNbHON ycnyrn (KOMMNEeKCHble
MPOBEPKWN), UM OTAENbHbIA BONPOC, CBA3aHHbIA C NPeaocTaBNeHNEM MYHULMNANbHOMN
ycnyru  (TemaTuyeckme npoBepkun). [lpoBepka TakXe MOXET MNPOBOAUTLCA IO
KOHKPETHOM Xanobe 3asBUTeNS.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTPaHeHUs
paHee BbISIB/IEHHbIX HapYLUEHWIA agMUHUCTPATUBHOIO perfaMeHTa, a TakXe B C/y4ae
nonyyeHns >kanob 3asBuTenei Ha fenctema (6e3geiicTBme) OpraHa, a Takke WX
AO/HDKHOCTHbBIX /UL, MYHULUNANbHBIX CYXaLlunX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OGOPMAIOTCA B BMAE aKTa MPOBEPKKU, B KOTOPOM
YKa3blBatOTCH BbISAB/IEHHbIE HEAOCTATKM 1 NPEANT0XEHUSA MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX /UL, OpraHa, NpeAoCTaBAAIOLEro
MYHULMNANbHYIO YCNYry, 3a pelueHns n aenctensa (6e3aencTene), NPUHNMaeMble
(ocyLLecTBNSAEMbIE) UMW B XO4€e NPeLOCTaBNeHUSs MyHULMNANBHOW YCNy T

Mo pesynbTaTaMm NPOBeAEeHHbLIX NMPOBEPOK B Clyyae BbIABEHUSA HapyLUEHWA nNpaB
3a9BUTENEe BMHOBHbIE NMLA NPUB/IEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKOHOAaTeNbCTBOM Poccuiickon degepaumu.

PyKoBOAWUTENb OpraHa MeCTHOro camoyrnpaB/ieHUs HeCeT OTBeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOe PacCMOTPEHME 3asB/IEHUIA.

PykoBoauTens (3aMecTuTeNlb PYKOBOAUTENS) CTPYKTYPHOro nNoApasfefieHuns
opraHa MeCTHOro camoyrpaB/jieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(wnn) HeHapgnexaulee BbIMNOMHEHWE AAMWHUCTPATUMBHbLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 aiMUHUCTPATUBHOIO pernameHTa.

[O/MKHOCTHbIE fiMLa W MHble MYHUUMNAbHbIE CAyXaliue 3a peweHus wu
nencteus (6e3gencTeme), NnpuHUMaemble (OCYLLECTBNSEMbIE) B XOfe MPefoCTaBeHNs
MYHULMNATbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAATe/IbCTBOM MOPSALKE.



4.4. TlonoXxeHns, xapakTepunsyoLine TpeboBaHMs K NOpsSAKy 1 hopMaM KOHTPONA 3a
npeaocTaBNEHMEM MYHULMMANbHONM YCNYTKX, B TOM YMNCNE CO CTOPOHbI FpaXkaaH, ux
06beANHEHNIA N OpraHn3aLnii

KoHTpo/b 3a NpeaocTaBfeHNEM MYHULUMNAbHOM YCAYrn CO CTOPOHbI rpaxaaH,
MX O6beAVHEHWIA W OpraHu3auuii, OCYLLECTBASETCA MNOCPEACTBOM OTKPbITOCTU
[NeSTeNbHOCTM  opraHa  MeCTHOro  camoynpaB/ieHMss  Mpu  npefocTaBNeHUK
MYHULUMNANbHON  YCNYrK, MOMYYeHUS MOSIHOW, aKTyanbHOW W  [1OCTOBEPHOM
MH(opMaLMM O Mopaake NPefoCTaBleHUs MYHULMMNANbHON YCAYyrn U BO3MOXXHOCTU
Aocyae6HOro paccMoOTpeHMs obpalleHnid  (kanob) B npouecce npefocTaBeHNs
MYHULMNANbHON YCNYTI.

5. flocyaebHbIN (BHeCyaeOHbIN) NOpsijoK 06)KasioBaHUA pPeLLEHWIA U eNCTBUIA
(6e3aeiicTBMS) opraHa, NpefocTaB/ISAOWEro MyHULMNANbLHYO YCIYrY,
MHOFO(DYHKLNOHA/IbHOIO LieHTPa NpefocTaB/eHNS FOCYAapCTBEHHbIX U
MYHULMNNAMbHbIX YCNYT, OpraHn3aunii, yKasaHHbIX B 4actu 1.1 ctatbn 16
PepnepanbHOro 3sakoHa Ne210-P3, a TakXXe UX AO/IXKHOCTHBIX NINL,
MYHUUMNANbHbIX CAYXallnx, paboTHUKOB

5.1. 3asBUTENN MMEIOT NPaBo Ha 06XanoBaHWe B AOCYLeOHOM Mopsake peLleHui
N pencteuin (6e3neiiCTBMSA) OpraHa, NPeAoCTaBAAOWEr0 MYHULMNANBHYO YCAyry,
OO/MKHOCTHOTO  Mua  opraHa, MpefoCTaBAAOWEr0  MYHUUMMANbHYHO — YCAyry,
MYHULMNANbHOTO  CNy)Kalwlero,  PYKOBOAWTENA  opraHa,  MpefocTaBfiAoLLErO
MYHULMMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbHOTO LeHTpa, paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1 1 cTaTby
16 defepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTE/Nb MOXET 06paTUTLCA C XKaI060i, B TOM YNC/E B CNEAYIOWUX CyYasnX:

1) HapyLLeHMe CpPOoKa perncrpauumn 3anpoca o npegocTaBaeHn MyHULUNaNbHOM
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-d3;

2) HapylUeHMe Ccpoka MnpefocTaB/fieHUs MyHUUUNAIbHON ycnyrn. B ykKazaHHOM
cnydyae gocypfebHoe (BHecyaebHOe) ob)KanoBaHue 3asBUTENIEM PELUEHUIA U AeNnCTBUI
(6e3peincTBna) MHOTOPYHKUMOHAILHOTO LEHTPa, paboTHUKA MHOrO(YHKLMOHANbHOIO
LLeHTpa BO3MOXHO B C/lyyae, eClM Ha MHOTOMYHKUWOHA/IbHBIA LEHTP, PeLleHns K
aenctema  (6e3geincTBmMe)  KOTOPOro  0OXanykoTcsi, BO3MOXKEHa  (PYHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHULMNANbHBLIX YCIYr B MOAHOM 00beme B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoOro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LOKYMEHTOB UM NH(pOpMaLMK NMOO OCYLLLECTB/IEHUSA
[eACTBUW, MpefcTaBNeHWe WM OCYLLeCTB/IEHWE KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MNPaBOBbIMW akTamy Poccuitickon  Pepepauun, HOPMATUBHbLIMU
NpaBoBbIMK akTamu Pecny6ivku TartapctaH, MyHULMNaNbHbIMW NPaBOBbIMU aKTaMu
AN NpefocTaBNeHNs MyHULMNANbHOW YCNYTU;

4) 0oTKa3 B Mpueme [LOKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpeayCcMOTPEHO
HOpPMaTMBHbIMW MNPaBOBbIMW akTamy Poccuitickon  Pepepauun, HOPMATUBHbLIMU
NpaBoBbIMK aKTamu Pecny6svku TartapcTtaH, MyHUUMNANbHbIMW MPaBOBbIMU aKTaMu
AN NpefoCcTaBeHNs MyHULMNANbHOW YCNYTN, Y 3a9BUTENS;



5) oTKa3 B NpefoCTaB/IeHNN MYHULUNAIbHOW YCYrn, eCiM OCHOBaHUA 0TKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHAMWU U NMPUHATBIMA B COOTBETCTBUW C HUMMU
MHBIMW HOPMaTWBHLIMK MpPaBOBbIMM akTamy Poccuiickon ®epepauumn, 3aKOHaMK U
NHbIMU HOPMATUBHbLIMU NpaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pocyfebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENIEM pPeELUeHWA W AeAcTBUA  (6e34encTBuMS)
MHOrO(PYHKUNOHA/IbHOTO  LUEeHTpa, paboTHMKA MHOrOYHKLMOHASIbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, PeLueHns U LencTeus
(6e3geiicTBrE) KOTOPOro 06XanykTcs, BO3/0XKEHA (YHKUMA N0 NpefocTaB/eHUIo
COOTBETCTBYHOLUUX  MYHULMNANbHLIX YCAyr B MNONHOM 06bemMe B MNOPAAKe,
onpefeneHHoM yactbto 1.3 cTatb 16 PepepanbHoOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3adBUTENs NPV NPeAOCTaBMEHUN MYHUUMUNANbHOW YCAyru
nnatbl, He nNPesyCMOTPEHHOW HOPMATUBHLIMK MPABOBbLIMM aKTamy POCCUMICKOW
defepaunn, HOPMATMBHbLIMKM  MpPaBOBbIMM  akTamu  Pecny6ivMkum  TaTtapcTaH,
MYHULMMNaNbHLIMW NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, MpeaoCTaBNAOWEr0 MyHULMNANbHYO YCAYTY, LO/HKHOCTHOrO
nmua oprada, npefocTaBAOLLEro MyHALUNAIbHYIO YCAYTryY, MHOMO(YHKLMOHANbHOTO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHAILHOTO LeHTpa, OpraHn3aunii, npegycMoTPeHHbIX
yacteto 11 crtaten 16 depepanbHoro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCMpPaBNEHUN [AONYLIEHHbIX WMW OMeyaTok M OWMOO0K B BblJaHHbLIX B pe3y/nbTaTe
NpefoCTaBfIeHUs  MYHUUMNAIbHOW  YCNyrm  JOKYMeHTax  /imbo  HapylueHwue
YCTaHOBJ/IEHHOIO CpOKa TakuX WucrpasfeHnin. B ykasaHHOM criyyvae [focypebHoe
(BHecyne6Hoe) o6)anoBaHWe 3asBUTENIEM PELUeHWA U OeAcTBUA  (6e34encTBUS)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOYHKUMOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLUMOHA/IbHbIA LEHTP, pPelueHns U gencTeus
(6e3geiicTBrE) KOTOPOro 06XanykTcs, BO3M0XKEHA QYHKUMA N0 NpPefoCcTaBieHuto
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpeaeneHHoM yactbto 1.3 ctatbk 16 ®PepepanbHoOro 3akoHa Ne 210-P3;

8) HapylleHWe cpoka WAM NopAdKa Bblayn [OKYMEHTOB MO pe3y/ibTaram
npefocTaBNeHNs MyHULUNANLHOW YCNyru;

9) NnpuocTaHOBNEHNe NPEAOCTaBNEHNSA MYHULMNANBHOM YCYrn, eC OCHOBaHUSA
MPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepanbHbIMU 3aKOHAMU U MPUHATLIMU B
COOTBETCTBUM C HUMMM WHbIMA HOPMAaTMBHLIMW MNPaBOBbIMW aKTamy POCCUMIACKOW
defepaunn, 3aKOHaMW U UHBLIMW HOPMATMBHbLIMW MPABOBbIMM aKTaMu Pecny6mnku
TaTapcTaH, MyHULMNaNbHBLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfydyae gocyfebHoe
(BHecyne6Hoe) o06xanoBaHuWe 3asBUTENEM pPeELUeHWA W AecTBUn  (6e34encTBuMS)
MHOrOYHKUNOHA/ILHOTO  LEeHTpa, paboTHMKA MHOrOQYHKLUWOHA/ILHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/ii Ha MHOTOMYHKUWOHA/IbHBIA LEHTP, pelleHns u AerAcTBus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefoCcTaB/eHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactblo 1.3 cTatb 16 PepepanbHoOro sakoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd NpW NPeAOCTaBAEHUN MYHUUUNANbHOW YCNyru
OOKYMEHTOB WAN WH(opMaumu, OTCyTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IUCb MPU MepBOHaYabHOM OTKase B Mnpueme LOKYMEHTOB, HEOOXOAUMbIX ANs
NpefoCcTaB/ieHNs MYyHULUNaNbHOW ycnyru, nnbo B NpefocTaBieHny MyHULUNaIbHON
YCyru, 3a UCKNKYEHNeM C/yyaeB, MPefYCMOTPEHHbLIX NMYHKTOM 4 yacth 1 ctatbn 7



depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydyae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3aaBUTENIEM peLeHnin 7 AEeNCTBUI (6e3gelicTBumsA)
MHOrO(YHKLUNOHA/IbHOrO  LEHTPa, PpaboTHMKA MHOrOQYHKLMOHANIbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €C/IM Ha MHOTO(MYHKUMOHANbHbIA LEHTP, PeLleHns 1 AeincTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3MIOXKeHa QYHKUMA MO NpefoCTaBleHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MOpPAAKe,
onpefeneHHoM yactblo 1.3 cTatb 16 PepepanbHOro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetcAd B MNUCbMEHHOW (hopMe Ha OyMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, nNpefoCTaBASOWMIA  MYHUUUNANBHYO  YCAyTy,
MHOTO(DYHKLMOHaNbHbIA LEHTP NMG0 B COOTBETCTBYHOLWMIA OpraH rocyfapCTBeHHOW
BNacTh, SBAAIOWMNIACS Yy4upeauTenem MHOMOMYHKUMOHANLHOrO LeHTpa (pnanee -
yuypeauTeib  MHOTOYHKUMOHa/IbHOrO  LIEHTpa), a Takxke B OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbn 16 degepanbHOro 3akoHa No 210-P3. XKanobbl
Ha pelleHns 1 aencTemsa (6e30eincTBME) PYKOBOAUTENS OpraHa, NpefoCTaBAHOLLErO
MYHULMNAbHYO YCNYTY, MNOAAOTCA B BbILLECTOAWMIA opraH (Npy ero Hannmumm) nmoéo B
c/lyyae ero OoTCYTCTBMSA paccmaTpuBatOTCS HenocpeAcTBEHHO PYKOBOAMTENIEM OpraHa,
NpefoCTaBAWEro MyHUUMNANbHYO Yycnyry. >XKanobbl Ha pelleHus u [eicTeus
(6e3gelicTBMe) pabOTHMKA MHOFOMYHKLUWOHA/ILHOIO LEHTPa NogatTcs PyKOBOAMTENHO
3TOr0  MHOrOMYHKUMOHA/IbHOTO  LeHTpa. Kasobbl Ha peweHns U AelCTBUS
(6e3gericTaue) MHOTrO(YHKLNOHANLHOTO LLeHTpa nogaroTcs yupeauTento
MHOrO(YHKLUNOHA/IbHOrO  LEeHTpa WAXM  AO/MHKHOCTHOMY fnuy, YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM aKTOM Pecny6nvku TatapctaH. »Kanobbl Ha pelleHns u
nevicteua (6e3geincTene) pabOTHUKOB OpraHu3auuid, npegycMOTPEHHbIX 4YacTbio 1.1
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogalTcAa PYyKOBOAUTENAM 3TUX
opraHu3aymi.

XKanoba Ha peweHns n peicTeusi (6e3neicTBne) opraHa, NpPefoOCTaBNAOLLLErO
MYHULUMNANbHYIO  YCNyry, [OO/DKHOCTHOIO  /inla opraHa, npeaocTaBfsoLLEro
MYHUUMNANbHYIO  YCYry, MYHUUMUNabHOrO CAY)XXallero, PyKOBOAMTENS OpraHa,
NPeaoCTaBAOWEr0 MYHULMNANbHYIO YCYry, MOXET OblTb HanpaB/ieHa Mo MouTe,
yepe3  MHOTOPYHKUMOHA/bHBIA  LEeHTP, C  WCMOMb30BaHWEM  UH(OPMaLMOHHO-
TENIEKOMMYHUKALMOHHON  ceTU  «/IHTepHeT»,  o(munasbHOro  cailTa  oprada,
NPeaocTaBnsAOWEro  MyHuuunanbHyto — ycnyry, EauHoro  noptana  nmbo
Pecny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTeMbl 4OCYLe6HOro 06XanoBaHus,
a TaKXe MOXEeT ObITb NPUHATA MPU IMYHOM Npueme 3aasuTens. XKanoba Ha peLLeHuns v
ANencTBuS (6e3gelicTue) MHOTO0()YHKLNOHA/IbHOT O LleHTpa, paboTHMKa
MHOrOPYHKUWOHA/IbHOTO  LIeHTpa MOXEeT ObITb  HampaefieHa NO  Mo4yte, C
MCMOSb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «VIHTEpPHET»,
omumanbHOro canMTa MHOro(YHKUMOHaNbHOIO LeHTpa, EgmHoro noptana nm6o
Pecny6mnkaHCKOro noprana, MHPOPMaLMOHHOW CUCTEMbI A0CYAEOHOro 06XasnoBaHus,
a TaKXXe MOXET ObITb NPUHATA NPU NNYHOM NpUEME 3asBUTENA. XKanoba Ha pelleHns 1
nectena (6e3feincTeme) opraHu3auuvii, npesycMOTPeHHbIX 4YacTbto 1.1 cTtaTeu 16
®epepanbHOro 3akoHa Ne 210-d3, a TakkKe UX pabOTHUKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHMUKALMOHHOW  CeTU
«/HTepHeT», oduuManbHbIX CalMTOB 3TUX oOpraHusauuin, EgmHoro noptana nm6o
Pecny6/nMKaHCKOro rnopTtana, a TakXe MOXeT OblTb MPuHATA NPU JIMYHOM Npueme
3aABUTENS.



5.3. XKanoba fomkHa cogepxaTtb:

1) HamMMeHOBaHWe O0praHa, MnpefoCTaB/AOWEr0o MYHUUUNANBHYKO YCayry,
[O/HKHOCTHOrO Nunua opraHa, NpefocTaBAsOWEro MyHUUUNanbHy ycnyry, nvéo
MYHULMMNANLHOIO CMY>Xalero, MHOroyHKLMOHaIbHOrO LEHTPa, ero pyKoBOAUTENS U
(wnn)  paboTHMKa, oOpraHu3auuii, NpegycCMOTPEHHbIX 4YacTbto 11 cTatbn 16
®epgepanbHOro 3akoHa Ne 210-P3, ux pykosogutenein n (uim) paboTHUKOB, PeLLeHNs 1
aenctemsa (6e30eiiCTBME) KOTOPbLIX 06XKanyrTcCs;

2) (haMunuio, MMs, 0T4eCTBO (nocnefHee - MPW HaM4yuMK), CBEAEHUS O MecTe
XWTEeNbCTBA 3aA9BUTENA - (PU3MYECKOro fnua nnMbo HavMeHOBaHWe, CBefeHUA O MecTe
HaX0XAeHNA 3a9BUTENA - IOPUANYECKOrO NiMLa, a TakKe HoMep (HOMepa) KOHTAKTHOrO
TenehoHa, agpec (agpeca) 3MIEKTPOHHOM MOYThbl (MPY HANMYMK) U NOYTOBLIW agpec, Mo
KOTOPbIM [0/IKEH ObITb HANpas/eH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyeMblX pelleHnsx U genctemax (6e3neicTBum) opraHa,
NPefoCTaBNAOLWEro  MyHUUUNANbHYHO  YCAyry, AO/MKHOCTHOrO /fiua  opraHa,
NMPeaoCcTaBfAOWLEro MYHUUUNANBHYO YCAYyry, IM60 MYHUUMNAILHOIO Cy>allero,
MHOrOYHKUNOHA/ILHOTO  LeHTPa, paboTHUKA MHOrOMYHKUWOHANLHOTO  LEHTPa,
opraHusaunin, npeaycMOTPeHHbIX YacTbto 1.1 ctaTtbu 16 ®egepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [0BOAbl, HA OCHOBAHMM KOTOPbIX 3aABWUTE/Ib He COrnaceH C peLleHveM K
neictereM (6e3felicTBMEM) oOpraHa, MpPefOCTaBAAOWEro MYHUUUNAIbHYO YCAyry,
OO/MKHOCTHOTO /MUA OpraHa, MNpefoCTaB/ALWEero MyHUUUNANbHYKO YCnyry, nvbo
MYHULMMNANLHOMO  CNyXallero, MHOrOMPYHKUMOHa/NIbHOrO  LeHTpa, paboTHMKa
MHOTO()YHKLNOHANbHOIO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1 1 cTatbu
16 ®depepanbHOro 3akoHa Ne 210-®P3, ux paboOTHUKOB. 3adABUTENIeM MOryT ObITb
npeAcTas/eHbl AOKYMeHTbl (Npv Hannmuuu), MNOATBEPXKAAOLWME [O0BOAbI 3aABUTENS,
NGB0 UX KOMUMW.

5.4. MocTynuneLias Xanoba noa/exxuT perucrTpaymm B CPOK He nosgHee paboyero
[HSA, CNeAyoLLero 3a AHem nocTynaeHus.

55. XKanoba, nocTynuBlas B oOpraH, MpefOCTaBAAOWMIA MYHULMUNANbHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  LUEHTP, YYpeauTentd  MHOroghyHKLUWUOHANbHOIO
LleHTpa, B opraHusalun, npefycMOTpeHHble 4YacTblo 11 cTtatbn 16 PepepanbHOro
3akoHa Noe 210-®3, 1160 BbIWECTOAWMA opraH (NpyM €ero Haanyum), NOANEXUT
PacCMOTPEHMI0 B TeueHWe MATHaguaTv paboymx [LHeil co [HA ee perucTpayuu, a B
cflyyae 006)KasioBaHMA 0TKasa OpraHa, MpefoCTaB/ALWEro MyHUUUNAIbHYO YCayry,
MHOTO()YHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs nMbo B
MCMPaBNEHUN [OMYLIEHHbIX OMeYyatok M OWwuboK WA B Cciayyvae 06>kanoBaHWA
HapyLleHNs YCTAHOB/IEHHOIO CpOKa TakMX WCNPaB/IEHWIA - B TeyeHWe NATU paboumx
[HeW Co fHA ee perucTpayun.

5.6. Mo pesynbTaTtaM pacCMOTPeHUs Xanobbl MPUHUMAETCA O4HO U3 CRefyHoLmnX
PELLEHWIA:

1) Xanoba Yy[OBNETBOPAETCA, B TOM uucne B (POPME OTMEHbI MPUHATOrO
PeLleHns, UcnpasieHns LONYLUEeHHbIX OMeYyaToK M OWMO0K B BblAAHHbLIX B pe3y/bTare
NpefoCcTaBNeHNs  MYHUUMMANbHOW  YCNyrn  [OKYMeHTax, BO3BpaTa 3asiBUTENIO
[OEHEXHbIX CPefcTB, B3MMaHWe KOTOpbIX He nNpeayCMOTPEHO HOPMaTUBHbLIMU



NpaBoBbIMK akTamu Poccuitickoin ®defepauumn, HOPMATMBHLIMK MPaBOBbLIMWU aKTamu
Pecny6nnku TaTtapcTaH, MyHULUNANbHLIMW MPaBOBLIMU aKTaMu;

2) B Y[,0BNeTBOPEHNM Xanobbl 0TKa3bIBaeTCH.

He nosgHee AHA, cnefylowero 3a AHEM TMPUHATUA peLleHus, YKa3aHHOro B
HaCTOSILLLEM MYHKTE, 3asBUTEN0 B MUCbMEHHOW (hopMe M MO >XKeNaHUK 3asBUTeNs B
3NIEKTPOHHON  hopme  HanpaBnsieTCs MOTUBMPOBAHHbLIA  OTBET 0O pe3y/nbTarax
PacCMOTPEHNS Xanoobl.

5.7. B cnyyae npusHaHus Xanobbl nopnexallei yAOBNETBOPEHUIO B OTBETe
3afBMTENI0 O pe3y/ibTaTax PacCMOTPEHUS XKanobbl faeTcs MHhopMauus 0 AeNCTBUSX,
OCYLLECTBNIAEMbIX  OpraHom, npeaoCcTaBIARLLLUM MYHUUUNANBHYIO  yCNnyry,
MHOFOMYHKLUNOHA/IbHbIM LEHTPOM 60 opraHu3aumeit, NpefycMOTPEHHON YacTblo 1.1
cTatbn 16 ®PepepanvHoro 3akoHa Ne 210-d3, B Uenax HesameaMTeNIbHOro yCTpaHeHu s
BbISIBMIEHHbIX HaPYLUEHWI Mpu OKasaHUM MYHULMNANbHOW YCNYTK, a TakXKe NPUHOCATCA
N3BMHEHWS 3a [0CTaBMEeHHble HEYA06CTBa M YKa3blBaeTCA MH(OPMaLMSA O AanbHEMLLINX
[NEeNCTBUSAX, KOTOpble HEOoOXOAMMO COBEpLUMTbL 3asBUTEN0 B LENsSX NoJyyeHus
MYHULMNANbHOR YCNYTI.

5.8. B cnyyae npu3HaHuA Xanobbl He nognexallent y4oB/IETBOPEHUIO B OTBETE
3aA9BMTENI0 O pesysibTatax pacCMOTPeHUs >Kanobbl [at0TCA aprymeHTUpPOBaHHbIe
Pa3bACHEHUS O MPUYMHAX MPUHATOrO PeLLeHUs, a Takke MHpopMaums o nopsigke
06>kanoBaHusa NPUHATOTO PeLLeHus.

5.9. B cnyyae ycTaHOBNEHUA B X04e WX MO pe3y/sibTatam PacCMOTPEHMS »Kasoobl
NMPU3HaKOB CcOCTaBa aAMWHUCTPATUBHOIO MNpaBOHapPYLUEHUS WAM  MPeCcTyniaeHns
LO/IKHOCTHOE N0, PabOTHUK, HafeNeHHbIe MOTHOMOYNAMU MO PACCMOTPEHWUIO XKanoo,
He3amMeA/INTEe/IbHO HanpaBNAlT UMEKOLLMEecA MaTepuasbl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K ADMWUHUCTPATUBHOMY pernameHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
Mo COrnacoBaHUIO YCTaHOBKM
NH(OPMALMOHHbIX 3HaKOB
NHAVBUAYANbHOTO NPOEKTUPOBaHNA Ha
LOPOXHbIX 3HaKax

dopma

(BnaHK opraHa, NpefoCTaBNAKOLEro MyHUUMNANBHYO YCNYTY)
Komy:
KOHTaKTHble JaHHbIe:
lNpeacTaBuTeNb:

KOHTaKTHble JaHHble npeacraBuUTENA.

PELLUEHWE
0
oT No
PaccmoTpeB Balle 3adaBneHue oT No 7
npunaraemble K Hemy LOKYMEHTHI, YMONHOMOYEHHbIM opraHom

MPUHATO peweHune o

[lononHUTeNnbHas MHQoOpMaLWs:

CBefieHUst 06 3NeKTPOHHOI noanucu

[omkHocTHoe nnyo (PK0)

(mognucb yNnosHOMOYEHHOI0 JO/MXHOCTHONO Nnua
opraHa)



MpunoxeHwne Ne 2

K ADMWUHUCTPATUBHOMY pernameHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
Mo COrnacoBaHMI0 YCTaHOBKM
NH(OPMALMOHHbIX 3HaKOB
NHAVBUAYANbHOTO NPOEKTUPOBaHNA Ha
LOPOXHbIX 3HaKax

dopma
(BnaHK opraHa, NpefoCcTaBNAOLLEr0 MyHMULMNANBHYIO YCYry)

Kowmy:

KOHTaKTHbIE AaHHbIE:
M peactaBUTENb.

KOHTaKTHbIE aHHble npeactaBuUTENA.

PELLEHWE
06 0TKase B NnpefoCTaBfIeHUN MYHULMNANLHON YCNyTn
no
oT No

PaccmoTpeB Baule 3adaBneHue o7 No 7

npunaraemble K HeMy LOKYMEHTBI YMNONHOMOYEHHbIM OpraHom
MPUHATO pelleHVe 06

OTKase B
Mo cnefyowmnm OCHOBaHUAM:

1

2.

[lononHuTenbHas NHGopMaLms:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMO/HOMOYEHHbIA OpraH C 3asB/EHUEM O
NpeAoCTaB/IEHNN YCNYTW NOC/e YCTPaHEHUS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXET ObiTb 06)anoBaH B A0CyfAe6HOM nopsake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbI OpraH, a Takxe B CyAe6HOM MOpsaKe.

CsefieHNa 06 31eKTPOHHOW noanucu
[omkHocTHoe nnuo (PNO)

(nognmckb yNnonHOMOYEHHOr0 AO/MKHOCTHOIO /inua
opraHa)



MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY pernameHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
Mo COrnacoBaHUIO YCTaHOBKM
NH(OPMALMOHHbIX 3HaKOB
NHAVBUAYANbHOTO NPOEKTUPOBaHNA Ha
LOPOXHbIX 3HaKax

dopma
(BnaHK opraHa, NpeaoCTaBNAOLLEr0 MyHULUNABHYHO YCNYTY)

Komy:

KOHTaKTHbIE JaHHbIE:
lNpeacTaBuTeNb:

KOHTaKTHble AaHHble NPeaCcTaBUTENS:

PELUEHWNE
06 0TKa3se B NpueMe AOKYMEHTOB, HE06X0AUMbIX A1 NPeAoCcTaB/IeHNS
MYHULMUNANLHO YCNYrn no

oT No
PaccmoTpeB Balie 3aaBneHne ot No 7
npunaraemble K Hemy [LOKYMEHTbI YNO/THOMOYEHHbIM opraHom

MPUHATO

pelwleHne 06  OTKase B MpuUEMe  [IOKYMEHTOB,  HeoOXOAUMbIX  ANS
Mo CneayrLMM OCHOBaHUSIM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
JlononHuTenbHas MHMopMaLms:

Bbl BnpaBe NOBTOPHO O6paTl/ITbCFI B yI'IOI'IHOMO‘-IEHHb||7| opraH C 3adABAEHNEM O

NPeaoCTaBNEHNUMN YCYTU NOCe YCTPAHEHUS! YKa3aHHbIX HapYLLEHWIA.
[laHHbI 0TKAa3 MOXeT ObiTb 006XKasioBaH B A0CYAe6HOM MOPsAKE MNyTem
HanpaefeHNs Xanobbl B YNOMHOMOYEHHbI OpraH, a Takxe B Cye6HOM MopsKe.

CBefieHNst 06 3NeKTPOHHOI noanucu

[omkHocTHoe nnuo (PL0)

(nognmck yNnosHOMOYEHHOr0 AO/MKHOCTHOIO /inua
opraHa)



MpunoxeHwne Ne 4

K ALDMUHUCTPATUBHOMY pernameHTy
npeLoCTaBeHNS MYHULUMAbHOW
YCMyru Nno cornacoBaHnIo yYCTaHOBKU
NH(OPMAaLMOHHbIX 3HaKOB
NHAVBUAYANbHOTO NPOEKTUPOBAHMUSA Ha
LOPOXKHbIX 3HaKax

dopma

B

(HauMeHOBaHMWe opraHa MeCTHOTO CaMoyrpaBJ/ieHNs!)

3asBNEHNE.

Pe3ynbTaT NpeAoCTaBeHNst MyHULMNANbHOW YCNYru, NPOLLY NpefoCTaBUTb:

[0 B NNYHbI KabuHeT MopTana rocyAapCTBEHHbIX Y MyHULUMMNANbHbIX YCNyr
Pecny6nvkun TaTapcTaH;

1 | B MHOrO()YHKLUMOHa/IbHOM LieHTpe NpeaoCcTaBNeHUs FocyAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nuku TaTapcTaH;

1 1B OpraHe.

(nata) (nognuceb) ( (®.1.0.)



MpunoxkeHne Ne 5

K ADMWUHUCTPATUBHOMY pernameHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
Mo COrnacoBaHWI0 YCTaHOBKU
NH(OPMALMOHHbIX 3HaKOB
NHAVBUAYANbHOTO NPOEKTUPOBaHNA Ha
LOPOXHbIX 3HaKax

["naBe cenbCKOro nocesieHns

OrT:

3aaBneHue
06 ncnpaBneHNM TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbKe, JONYLWEHHON NP OKazaHMM MYHULMNANbHOR YCNYrX Mo
3anuncaHo:

npaBI/I]'IbeIe cBeaeHunA:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD  OWMBKY W BHECTM
COOTBETCTBYHOLIME  W3MEHEHMS B [OKYMEHT,  SBASAIOWMIACS  pe3y/bTaToM
MYHULMNANbHON yCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/IOHEHUW 3asiBNeHWs 06 MCrpaBneHum
TEXHWNYECKOI OLLUMOBKM NPOLLY HaNpaBUTb TaKOEe PELLEHNE:

NoCpeACTBOM OTMpPaB/EHNS 3NEKTPOHHOIO JOKYMeHTa Ha aapec E-mail: ;

B BM/E 3aBEPEHHOI KOMMU Ha 6YyMaXHOM HOCUTE/Ne NMOYTOBbIM OTNPaB/eHMeM Mo
agpecy: :
HacToswmm noaTBepKaato: CBeAEHMS, BK/KOUEHHbIE B 3asiBNeHWE, OTHOCSILLMECS K
MOeli IMYHOCTU W MpPeACTaBNSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  AOKYMEHTOB), NPWUMOXEHHble K  3asiBNIEHUIO,
COOTBETCTBYIOT  Tpe6GOBaHMSIM,  YCTaHOBMIEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
depepaunn, Ha MOMEHT MpPEeACTaBNEHUS 3asiBNEHUSI 3TU [OKYMEHTbl AEACTBUTENbHbI W
COAEpPXKaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwuck) (P.N.0)



