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06 yTBEPXAEHUN aaMUHUCTPATUBHOIO pernameHTa
NpeJoCTaBNEHUs  MyHUUMNANbHOW  ycAyrm o
NpefoCTaBNEHNIO MNONb30BATENSIM  aBTOMOGUNbHbIX
AOPOr  MECTHOTO  3HAuYeHMs  UHGopmauum o
COCTOSIHUM aBTOMOGU/bHbBIX AOPOT

B uensx peanusaummn PepepansHoro 3akoHa ot 27.07.2010 Ne 210-d3 «06
opraHusauuMm  npefocTaBNeHUss  TOCYAAPCTBEHHbLIX U MYHUUMMNANbHBLIX  YCNYyr»,
NcnonHutenbHbln  KoMuTeT Cap/IMHCKOrO CeNbCKOro noceneHus A3HaKaeBCKOro
MYHULMNANbLHOro paoHa Pecny6ninkn TatapctaH NoCTaHOBASAET:

1 YTBepAUTb aAMUHUCTPATUBHbLIN pernaMeHT npeaocTaBfieHUns MYHULUNANbHOM
ycnyrm no npefocTaBNeHUIO NOMb30BaTeNsAM  aBTOMOOW/IbHLIX AOPOr  MEeCTHOrO
3Ha4YeHUs MHGopMaLUM 0 COCTOSHUU aBTOMOOW/IbHbLIX 4OPOr, COrfacHO MPUIOXKEHNIO.

2. OO6HapogoBaTb HacTosllee MNOCTAHOB/IEHME MNyTeM  pasMelleHuMs  Ha
«OgumymnanbHOM nopTane npaBoBoW MHMopMauun Pecnybnuku TatapcTaH» no Be6-
agpecy: http://pravo.tatarstan.ru  ©  Ha odumymanbHOM — canWTe  A3HAKaeBCKOro
MYHULMUNANbHOI0 paoHa B UHOPMALMOHHO-TENIEKOMMYHUKALNOHHOW ceTn VIHTepHeT
no Beb-agpecy: http://aznakayevo.tatarstan.ru.

3. KOHTpO/b 3a NCNOIHEHWEM HACTOALLEr0 MOCTaHOB/IEHMSA OCTaBA 3a COOOW.

"naBa M.P.LLapunos


http://pravo.tatarstan.ru
http://aznakayevo.tatarstan.ru

MpunoxeHne K NOCTaHOBNEHUIO
WcnonHnTensHOro KkomuTeTa
Cap/IMHCKOTrO0 CeNbCKOro noceneHuns
A3HaKaeBCKOro MyHMULMMNanbHOro paioHa
Pecny6nunku TatapcTaH

0T 25.01.2022 Ne3

AIMVHUCTPATUBHbI pernameHT
NpeAocTaBNeHNS MyHULMNANIbHOM YCNYTrX Mo NPefoCTaB/IEHMIO M0/1b30BaTENAM
aBTOMOGWU/bHbIX JOPOr MECTHOFO 3HAUYeHUSI MH(OPMaLMN O COCTOSTHUN
aBTOMOOU/bHbIX A0POT

1. O6wme NoNoXxKeHns
1.1. TMpegmeT perynnpoBaHna agMUHUCTPATUBHOIO perfiaMeHTa

HacToswwmnii aAMUHMCTPATNBHbIA PernameHT MpeaocTaBNeHNs MyHULMNaNbHOM
ycnyru (ganee - afMWHUCTPATVBHbIA pernameHT) ycTaHaBAMBaeT CTaHAapT M NOpPSA0K
NPeAOCTaBMEHNS  MYHULUMNANbHON ycnyrn no  NpefoCTaBNeHMIO  MONb30BaTENsM
aBTOMOOW/bHbLIX ~ AOPOr  MECTHOr0  3HauyeHWs  MHGOPMaLMM O  COCTOSHWM
aBTOMOGW/bHbIX AOPOT (anee - MyHUUMNaNbHas ycnyra).

1.2. KaTteropuu 3asButenei

1.2.1. lnuamun, MMEKOWMMN NPaBo Ha MOAyYeHWe MYHULUNATbHON YCNyru,
ABNAKOTCA (PU3NYECKME U HOpUANYeCcKUe Nnuua - Mnonb3oBaTenn aBTOMOOW/IbHBLIX AOpor
MEeCTHOr0 3HauyeHus (fanee - 3aaBUTENb).

1.22. C 3agBneHMeM BnpaBe 00paTUTbCA MpPeACcTaBUTENlb  3asaBUTENS,
[NEeACTBYIOLWMIA Ha OCHOBaHWN AOKYMEHTa, YAOCTOBEPAIOLLEro ero noaHoMouuns, nméo
3aKOHHbI NpeAcTaBUTeNb (IM3NYECKOro nuua (fanee - npeacTaBUTeNb 3as8BUTENS).

1.3. MopsaoK UHHOPMUPOBaHKS 0 NPeAOCTaBNEHUN MYHULMNANLHOR yCnyTu

1.3.1. NHhopmaumna o nopsgke npefocTaBNeHUs MYHUUUNAbHON yCiyru
pasMeLLaeTcs:

1) Ha WH(OPMaLMOHHbIX CTeHAaX, COoAepXalux BU3yasllbHY0 U TEKCTOBYHO
MHOPMALMIO O  MYHUUMNANbHOW  yCnyre, PacrnofoXeHHbIX B  MNOMEeLeHNAX
MHOTO(YHKLMOHANbHbIX LIeHTPOB npeaocTaB/ieHns rocyfapCTBEHHbIX "
MYHULUNANbHbLIX YCYT.

2) Ha o(MuMasbHOM CaiTe MYHUUMNAbHONO paioHa B WH(OPMALMOHHO-
TeNeKOMMYHMKaLNOHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [Moptane rocyfapCTBEHHbIX W MyHUUMUNAbHbLIX YCayr Pecny6iuku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6ankaHckuii noptan);

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNABHBLIX YCAYr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (nanee - EguHblin noptan);

5) B rocyfapCTBeHHOM MH(POPMALNOHHON cucTemMe «PeecTp rocyfapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nmku Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocyfapCTBEHHbIX U MYHULMNABbHbBIX YCAYT).
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1.3.2. KoHCynbTMpOBaHME MO BOMpocam npefoCcTaB/ieHUs MYHUUMNA/IbHOM
YCNyru OCyLleCcTBNAETCA:

1) B MHOro)yHKUMOHaNbHbIX LEeHTpPax MpefOoCTaB/eHNss rOCYyAapCTBEHHbIX U
MYHULUMMAbHLIX YCNYT MPU YCTHOM 06paLLeHnI - IMYHO UK NO TeNeOoHY;

2) B MHTEPaKTUBHOW (hopme Pecny6nkaHCKoro rnoprana;

3) B UCNONHUTENbHOM KomuTeTe Cap/IMHCKOro  CenbCKOro  MOCesieHns
A3HaKaeBCKOro MyHuMUMNasbHOro paoHa Pecny6nnkn TatapcTaH (ganee - OpraH):

MPW YCTHOM 0OpaLLEeHNM - IMYHO UL NO TeNeOHY;

NPy NUCbMEHHOM (B TOM 4mncne B POpMe 3/IEKTPOHHOTO AOKYMEHTa) obpalleHnn
- Ha 6yMaXHOM HOCWTENE MO0 NOoYTe, B 3/1EKTPOHHOW (hOpMe MO 3/1EKTPOHHOM MoYTe.

1.3.3. NHopmauma Ha EgmnHomM nopTane, Pecny6/nkaHCKOM nopTasie 0 Nopsake
M CpOKaxX npefocTaBNeHUss MYHUUMNANbHOW YCNYrM Ha OCHOBaHMW CBEAEHWI,
cogepxawmxca B PeecTpe  rocyfapCTBeHHbIX W MYHUUMUMANbHbLIX  YCAYT,
npefocTaBAeTCA 3ad9BUTENO GecniaTHoO.

[ocTyn K UHopmauum o cpokax v nopsake nNpeaocTaBneHUss MyHUUMNaNbHOW
YCNyru OCyLeCTBNAETCS 6e3 BbIMOSHEHNA 3a9BUTENIEM KaKUX-N1M6o TpeboBaHWi, B TOM
yucne 6e3 MCNOb30BaHWSA MPOrpamMMHOr0 o0b6ecrneyeHUs, YCTaHOBKA KOTOPOro Ha
TEXHNYECKNe CpeacTBa 3asaBUTeNA TpebyeT 3akNYeHUS JIMUEH3VUOHHOTo WU MHOrO
cornawleHus C npaBoobnagaTenem nporpamMHoOro obecneyeHus,
npefycMatpuBaloLLero B3MMaHue naatbl, perucTpauuio Uam asTopmsaunio 3asaBuUTens
NN NpefocTaBeHe UM NePCoHasbHbIX AaHHbIX.

1.3.4. Mpn obpaweHnn 3ag9BUTENS NIMYHO UM NO TeneOHY B COOTBETCTBUN C
NOCTYNMBLUUM 06paLLeHneM NpefoCcTaBseTCAa UH(opMaLUs:

1) MecTo HaxoxaeHue ncnonkoma: ¢. Capnebl, yn.LleHTpanbHas, 4.68A.

["paduk paboThbl:

noHefenbHUK - naTHuUa: ¢ 8:00 go 17:00 yacos;

cy660Ta, BOCKpPeCeHbe: BbIXOAHbIE AHW.

Bpems nepepbiBa 414 OTAbIXa M NUTaAHWSA YyCTaHaB/MBaeTCA Mpasuiamm
BHYTPEHHEro TPyA0BOro pacrnopsjka.

CnpaBoYHbIin TenedoH: 36-5-34.

2) 0 nopsgke nNpefocTaB/ieHUs MyHULUNANBHOM YCNyrn, o cnocobax v cpokax
nogayu 3asiBNeHUN;

3) 0 KaTeropusx rpaxpgaH, KOTOpbIM NpefoCcTaBAsSeTCA MyHUUMNANbHAsA YCyra;
O HOpPMaTUBHbLIX MPAaBOBbIX akTax, PeryanpyroLwmx BOMPOCbl MpefoCTaB/eHUs
MYHULMNANbHON YCNYTK;

4) 0 nepeyHe [AOKYMEHTOB, HeOOXOAUMbBIX [ANA PACCMOTPEHUA 3asAB/IeHUA O
NpeaocTaBeHUN  MYHUUUNANBHOW YCAyrM, O CpoKax npuema W perucrpayumn
3asB/IeHNS;

5) 0 Xxoae npefocTaBfeHNs MYHULUNANBbHOW YCNYTN;

6) 0 MecTe pasMelleHMs Ha ouuUnanbHOM cailTe MHDopMauMM Mo BONpocam
npeaocTaBneHUss MyHULMUNANbHOW YCNYTH;

7) 0 nopsiake 06)anoBaHUsA AENCTBUA WUAKM 6e34eACTBUSA AO/MKHOCTHbLIX NnL
OpraHa.

Mo nucbMeHHOMY 06palleHN0 COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
NnpefocTaB/ieHe  MYHUUUMaNbHOW  ycnyru, noApobHO B MUCbMEHHOW  (hopme
Pa3bACHAT 3adBUTEN0  MOPSAOK MPeAoCTaBNeHUs MYHUUMMNANbHOW  YCAyrn W
BOMPOCHI, YKa3aHHble B HAaCTOALEeM MNYHKTe agMWHUCTPATUBHOrO pernamMeHTa, U B
TeyeHMe Tpex paboumx [AHe CO AHS perucTpauum obpalieHus HanpaBnslT OTBET



3agsuTento. OTBETbl [AOTCA Ha A3blke obpaiwieHus. B cnydvae HEBO3MOXXHOCTW AaTtb
OTBET Ha fA3blke 06paLLleHUA WCMONb3YHTCA FOCYAAPCTBEHHbIE A3bIKWM Pecnyb6anku
TartapcTaH.

1.35. NHhopmaumna no Bonpocam NpefoCcTaBNeHUss MyHULMNANbHON yCnyru
pasMeLlaeTca Ha oguuuasbHOM caiTe MYHUUMMaNbHOro painoHa (MnM rOpPOLCKOro
OKpyra) U Ha MHMOPMALMOHHbLIX CTeHAAX B nomelleHuax OpraHa gnsa paboTtbl C
3a9BUTENAMM.

WHdpopmauns Ha rocyfapCTBeHHbIX — fA3blkax Pecny6nuvkm  TatapcTaH,
pasMeljaeMas Ha WH(POPMALMOHHbIX CTeHZax W Ha oguunasbHOM  cailTe
MYHUUMNAIbHOrO  paiioHa B MH(OPMALWOHHO-TEIEKOMMYHUKALMOHHOW  CeTH
«/IHTEpHET», BK/OYAET CBEAEHUS O MYHULMNAaNbHOW YyCnyre, cofepXaljmecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPaATUBHOIO pernamMeHTa,
MHpOpMALMIO O MeCcTe HaxOXAeHWs, CNpaBOYHbIX TeneoHax, BPeMEeHU paboThbl
OpraHa, 0 rpatvke nprema 3asBfieHUI Ha NpefoCcTaB/IeHNe MyHULMNAIbHON YCyTN,

1.4. HopmaTmnBHbIE NPaBOBbLIE aKTbl, PErynupytoLme npegocraBieHne
MYHULMMNA/IbHOI YCNyru

1.4.1. [lepeyeHb  HOPMAaTUBHbLIX  MPaBOBbIX  aKTOB,  PeryanpyroLimx
npeaocTaBneHne MyHUUMNANbHOW ycnyrn (C yKa3aHMEM PEKBU3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB M WCTOYHUKOB WMX OMUULMANBHOINO 0Ony6/IMKOBaHUSA), pa3MelleH Ha
EovHom noptane, B PeecTpe rocyAapCTBEHHbLIX W MYHUUUNaNbHbIX YCAyr, Ha
ouymanbLHOM cante MYHUUMNANLHOTO parioHa B NH(OPMaLNOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWEN pedakuunm
nogneXxunT pasMelleHnio Ha EpguHom noptane, B PeecTpe roCyAapCTBEHHbLIX U
MYHUUMNANbHbLIX YCAYr, Ha OMUUUaNbHOM CaiiTe MYHUUUNANbHOrO0 paioHa B
NH(POPMaLMOHHO-TENEKOMMYHUKALMOHHOM CETU «HTEpHET».

1.5. TepMI/IHbI, NCMosib3yemble B aAMUHUCTPATUBHOM pPeErnameHTe, N Nx onpegeneHnd

1.5.1. B agMWHWUCTPATMBHOM PerflaMeHTe UCMONb3YHTCS CReytoLine TEPMUHBI U
OnpefeneHns:

yaaneHHoe paboyee MeCTO MHOro(YHKLMOHANbHOFO LEHTPa MNpeaocTaB/ieHus
FOCYAapCTBEHHbIX W  MYHULUUMNANbHbIX YCAYT - TeppuUTOpUasibHO 060CO6IEHHOE

CTPYKTYpHOE nogpasfeneHue (ohnc) MHOTO0()YHKLNOHA/IbHOT O LleHTpa
NpPefoCTaB/IEHNA TOCYAAPCTBEHHbIX U MYHULUUNANbHBIX YCYT, CO34aHHOe B FOPOACKOM
(cenbCKOM) noceneHUM MYHUUMNANBLHOrO paioHa WAKM B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauun
AeATeNbHOCTM MHOTO(YHKUMNOHANbHbIX LeHTPOB NpeAoCcTaB/IeHNst roCyAapCTBEHHbIX U
MYHULMNabHbIX YCAYT, YTBEPXAEHHbIX NOCTaHOBNEHMEM MpaBuTeNnbCTBa PoccUncKoi
depepaumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBua opraHu3aunmn
[eATEeNbHOCTM MHOTO(YHKUMOHANbHbIX LLeHTPOB MpefoCcTaBieHUs rocyAapCTBEHHbIX U
MYHULUMUNANbHBIX YCYT»;

TEXHWYecKas owmnbka - owmnbka (OnMucka, omeyaTka, rpamMmmaTnyeckas uau
apupmeTnyeckad owmnbka mM60 nogobHad owwnbka), AONyLEeHHas OpraHom,
NPeaocTaBfAWNUM  MYHUUMNASIBHYO  YCyry, W MpuBeflas K HeCOOTBETCTBUIO



CBEIeHNIA, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULUMNaNbHOWN YCNYyrn), CBEAEHNSIM B
OOKYMEHTAX, Ha OCHOBaHUWN KOTOPbIX BHOCWU/IUCL CBEAEHUS,

EanHaa cuctema uvAaeHTUQUKAUMM W ayTeHTU(MKaUMM B WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrNYEeCKoe B3aMMOJencTamne
NH(OPMaLMOHHBIX CUCTEM, UCMOJb3YyeMbIX AN NPefoCTaB/eHUs rocyLapCTBEHHbLIX U
MYHUUMNAbHBLIX YCNYr B 3/1EKTPOHHON ¢opme (manee - ECUA) - (epepanbHas
rocyaapCTBeHHas UH(opMaLnoHHasa cucTema, obecneumBatoLas CaHKLMOHUPOBaHHbIN
AOCTYN  YYaCTHMKOB WH(OPMaLUMOHHOINO B3aMMOLEWCTBUA B  €AMHON  CUCTEME
MOeHTMDUKAUMM 1 ayTeHTMUKaUMM K MHopMauun,  cofepxawencs B
rocyfapCTBEHHbIX NH(OPMALMOHHbLIX CUCTEMAX U UHbIX MHDOPMALMOHHBIX CUCTEMAX.

M®L| - FocyaapCTBeHHOE OHOMKETHOE yupexaeHne «MHOroyHKUNOHaNbHbIN
LLeHTp NpefoCTaB/IeHNs ToCyAapCTBEHHbIX M MyHUUMNaNbHbIX ycnyr B Pecny6nuke
TarapcTaH»;

ANC MLl - ABTOMaTM3NpoBaHHas NH(hopMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaB/ieHNs rocyaapCTBEHHbIX 7
MYHULMNaNbHBIX yCayr Pecnybnnky TatapcTaH.

1.5.2. B aAMWUHUCTPATUBHOM perfameHTe MO 3adaB/eHWEeM O NpenoCTaB/IEHNN
MYHMLMNANLHON ycnyrn (ganee - 3asB/ieHWe) NOHMMAaeTCa 3arnpoc O NpefocTaBieHUn
MYHMULMNANbHON YCNYrn, MNOfaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbn 2
depepanbHoro 3akoHa ot 27 wmwona 2010 roga Ne 210-@3 «O6 opraHmsauun
NpefoCcTaB/IeHNs rOCYLapCTBEHHbLIX Y MyHULMNANBHBIX YCNyr» (fanee - denepaibHblin
3aKOH Ne 210-P3).

2. CTaHgapT npefocTaB/ieHNA MyHULMNAIbHON YCAyTu
2.1. HaumeHoBaHVe MyHULUMMNaNbHOW YCyru

[MpepocTaBneHne NoJb30BaTENAM aBTOMOOU/IbHbIX gopor MeCTHOro 3Ha4eHuA
VIH(pOpMaLI,I/IVI 0 COCTOSIHUM aBTOMOOW/IbHbIX popor

2.2. HaumeHoBaHMe NCMOTHUTENLHO-pacnopAaanUTENIbHOro opraHa MecTHOro
caMmoynpaB/ieHNs, HenocpeACcTBEHHO NMPefOoCTaBNAOWEro MyHULUNANLHYO YCnyry
cnonHuTenbHblii KOMUTET Cap/IMHCKOro CelbCKOro noceneHns A3HakaeBCKOro
MYHMLMNaNLHOro panoHa Pecny6nvkun TaTapctaH (ganee -OpraH)

2.3. OnucaHune pesynbTata NPeAoCcTaBNeHNsS MyHULMMNANbHONR yCnyru

2.3.1. PesynbTatoM npeaoctaBneHns MyHULMNabHOR YCNYTn SBNSETCS:

1) peweHve O MpeaocTaBNEHUM WHGPOPMaUUM O COCTOSHUW aBTOMOOW/IbHBIX
aopor (npunoxeHue Ne 1 K HaCTOALLEMY aMUHUCTPATUBHOMY PErnaMeHTy);

2) peweHne 06 OTKase B MPeAoCTaBfieHUM  MYHUUUNANbHOW  YCNyru
(npunoxeHune Ne 2 K HaCTOALWEMY aAMUHUCTPATUBHOMY pPernameHTy);

3) peweHne 06 oOTKase B Mpueme [JOKYMEHTOB, He06XoAMMbIX Ans
npegocTaBfieHNs  MyHUUMNANbHOW ycnyrn  (npunoxeHne Ne 3 K HacTosiemy
aAMWUHNCTPATMBHOMY PErnaMeHTy).

2.3.2. PesynbTaT npefocTaBneHUss MYHUUMNAbHOMW YCNyry Hanpaensetcs
3ad9BUTEN0 B (DOPMe  3MIEKTPOHHOrO  JOKYMEHTa, MOAMUCAHHOTO  YCWU/IEHHOM
KBaNMPULMPOBAHHON 3NEKTPOHHO NOAMMCHLI YNONTHOMOYEHHOIO JO/MKHOCTHONO N1ua



OpraHa, B cooTBeTCTBUU C PefepasibHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-d3
«O6 3MeKTpPOHHON nognucu» (panee - dPefdepasnbHbli 3aKOH Ne 63-P3) B NUHbINA
KabnHet EpguHoro noptan. B cnyyae HanpaefeHWs  3aABNEHMA  MOCPELCTBOM
Pecrny6/11MKaHCKOro nopTana pesynbtaT MpefocTaBNeHUs MYHUUMNASbHON YCnyru
HanpaBnseTCs B NIMYHbIA KabMHeT Pecny6/MKaHCKOro rnoprana.

2.3.3. To Bbibopy 3adABUTENs pesynbTaT MpefoCTaBfeHUs MYHULUNAIbHOW
ycnyrn Bblgaetca B OpraHe wam B M®LL B dopme 3k3emnasgpa 3/1EKTPOHHOIO
NOKYMEeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWTENe, 3aBEpPeHHOro MeyaTblo U
MOAMUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOIO AO/HKHOCTHOro nuua OpraHa unm
paboTHMKa M®LI.

2.3.4. 3asaBUTeNb BNpaBe MoslyuynTb pe3ynbTar NPefoCcTaBNeHNs MyHULUNAIbHOW
ycnyrn B (hopMe 3/IEKTPOHHOI0 [AOKYMeHTa B TeyeHWe CpoKa [AeCTBUS pesysbTarta
NpeLoCTaBNeHNA MyHULUMNANbHOW YCYTW.

2.4. CpoK npeaocTaBieHns MyHULMUMNANbHOR YyCyru, B TOM YKC/Ie C y4eTOM
HEeoOX0AMMOCTM 06paLleHMs B OpraHm3aLiMm, y4acTByHoLLMe B NpefoCTaBNeHUN
MYHWULMUNANLHOM YCAYrU, CPOK NPUOCTAHOBNEHNS NPEAOCTABAEHNS MYHULMNANBLHO
yCNyru B Cyyae, ecii BO3MOXHOCTb NPMOCTAHOB/IEHNS NpeAyCMOTpeHa
3aKOHOAaTeNbCTBOM Poccuiickoii deaepauum, CpoK Bblgaun (HanpaBneHus)
[OKYMEHTOB, ABNSAIOLLNXCA Pe3yNbTaTOM NPeAoCcTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumnanbHas ycnyra npefoctaBiseTca B TedeHne 4 paboumx gHen.

2.4.2. TpunoctaHOB/EHNE CPOKa MpefoCTaB/EHNS MYHUUUNAIbHOW YCNYrn He
NpeaycMoTPEHO.

2.4.3. HanpaBneHve [OKYMeHTa, ABNAOLLEroca pe3y/nbTaToM npefoCcTaB/eHNs
MYHUUUNANbHOA  ycnyrm B (hOpMe  3/1IEKTPOHHOIO  JOKYMEHTa,  3afBUTENHO
OCYLLIeCTBNAeTCA B [eHb OOPMIEHUS M perncrpaumu pesynbtata MpegocTaB/ieHUs
MYHULMNANLHOW YCNYTW.

2.5. VcuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEOHXOAMMbIX B COOTBETCTBUM C
3aKOHOATeNbHbIMU UM UHLIMW HOPMATMBHbIMUW NPABOBbLIMW aKTaMU A
NpeaoCcTaBNeHNst MyHULMNANbHOW YCNYru, a TakXKe YCAYr, KOTopble SBNSIOTCS
HEO6X0AUMbIMY 1 0643aTeNbHBIMU A1 NPefOCTaBNEHNS MYHULUMANbHbIX YCAYT,
noAnexalnx npeacTaBneHNI0 3asiBUTENEM, CMOCO6bI UX MONMYUYEHUs 3aBUTENEM, B TOM
umncne B 3MEKTPOHHOI (hopme, MOPSAOK UX NpeacTaBneHuUs

2.5.1. And  nonyvyeHns MyHULMNANBHOW yCNyru 3asBuTeNb NpeAcTaBnser
cnefytowime NOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPSIOLWMNIA NNYHOCTL (HE TpebyeTca B cny4vae obpalleHus
nocpefcTBOM Pecny6/IMKaHCKOro noprana);

2) [LOKYMEHT, Y/ 0CTOBEPSIOLLNIA MONHOMOYMSA NPeLCTaBUTeNA 3adBUTENS;

3) 3asBNeHMeE:

B (bOopMe AOKYMeHTa Ha ByMaxXHOM HocuTene (NpuioxkeHne Ne 4 K HacTosAweMy
aAMWUHUCTPATUBHOMY PerniameHTy);

B 3/IEKTPOHHOI (hopMe (3amnonHAeTCA NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeleHWI B 3NEeKTPOHHYK (hopMy 3asaBfieHUs), MNOAMMUCAHHOE B COOTBETCTBUMM C
TpeboBaHMAMN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npu obpalieHun
nocpescTsoM Pecny6/MKaHCKOro noprana;



2.5.2. 3asBneHne un npunaraemble [LOKYMEHTbl MOTYT OblTb MNpPeLCTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 CefYHOLWMX CNOCOOOB:

1) yepe3 MPLL Ha ByMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHBLIX AOKYMEHTOB,
COOTBETCTBYHLMX TPe6OBaHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecny6/1MKaHCKOro noprana B 3/1eKTPOHHOW (POpMe;

3) B OpraH M4HO UM NOCPEACTBOM MOYTOBOW CBA3M Ha GYMaKHOM HOCUTESe.
3asiBfieHNe N npunaraeMble AOKYMEHTbI, NPV HanpaeNeHUN MOCPeACTBOM MOYTOBOM
CBfI3, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPSALKE.

2.5.3. 3adBneHne npu HanpasfeHUM MOCpPeacTBOM Pecny6/MKaHCKOro noprana
MOANMCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHIO 3asaBUTENS.

[na nonyyYyeHMs MpPOCTOM 3NEKTPOHHON NOAMMCK 3asBMTEN0  HEo6XO0AMMO
MporTK npouenypy peructpaummn (ayteHTuukaumnm) B ECUA, a Takke NOATBEPAUTH
YUYeTHYHO 3amnucb.

ONEKTPOHHBIN  [OKYMEHT (3/1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbl B
NoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOMN
KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSIHOMOYEHHbIX Ha CO3faHue W nognucaHue
TaKNX JOKYMEHTOB, B TOM YuUC/ie HOTapuycamu.

ONeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 00pasbl AOKYMEHTOB), npuiaraemble K
3asB/IEHNIO, B TOM 4uUC/ie [OBEPEHHOCTU, HanpaBnflTCA B BUAe (hainioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6aiT.

KauecTBO npepoctaBfisemMblX 3/1EKTPOHHbLIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
LOKYMEHTOB) [O/DKHO MO3BOMIATH B MOHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTA U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeuiaetcs TpeboBaTb OT 3adBUTENS:

1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHNS LENCTBUN,
npeAcTaB/fieHNe WM OCYLLECTB/IEHME KOTOPbIX He MNpefyCMOTPEHO HOPMAaTMBHbLIMU
NPaBOBbIMM aKTamu, PerysvpyroLmnumMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaB/ieHNEM MYHULMNaNbHOW YCNyru;

2) OCYLLEeCTBNEHNA OeWCTBMIA, B TOM 4YWCNe COrfacoBaHuii, Heo6X0AUMbIX ANs
MOMyYeHUs MYHUUMNAIbHOW YCAyrm W CBA3aHHbIX C  OOpaweHnemM B  UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro CcamOynpaBfieHus, OpraHusauun, 3a
NCK/OYEHVEM MOMYYEHUA YCAYr W MONYYEHUA [OKYMEHTOB W WUHQopmauuu,
npeaocTaBfisemMblX B pesy/ibTate MPeAoCcTaB/ieHUs TakKUX YCAYr, BK/IOYEHHbIX B
nepeyHn, YykasaHHble B 4acTu 1 cTatbM 9 PepgepasbHOro 3akoHa Ne 210-®3
(Heob6xoaNMbIX 1 06A3aTeNIbHbLIX YCYT);

3) npeacTaBneHMa  LOKYMEHTOB W WH(opmauuwn, oTcyTcTBue u - (Mn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPW MepBOHaYa/IbHOM OTKase B npueme
NOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaB/IeHUA MYHUUWUNaNbHOW ycnyru, nvbo B
NpefocTaBNeHUN MYHULMMNANbHOW YCNYTK, 338 UCKNKOYEHNEM CNefYyHOLNX CyYaes:

a) M3MeHeHMe TpebGOBaHMI HOPMATMBHBLIX MPABOBbIX aKTOB, Kacalwmnxcs
NpefoCcTaBNeHNs MyHULUNANLHOW YCyrn, nocse nepBoHayvasbHOM Nojayn 3assreHus
0 NPefoCTaBNeHNUN MYHULMNAIbHON YNy,

6) HaMume OWMNOOK B 3aABNEHUN O NPeAOCTaBAeHUM MYHULMUMNANbHOW YCNyrn v
OOKYMeHTax, MOfAaHHbIX 3afBUTeNIeM MNOC/e MepBOHaYa/lbHOrO O0TKasa B nNpueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHUUMNANbHON ycnyru, nuéo B
NpefoCcTaBIEHNN MYHULUNAIBHOW YCNYT N He BKNKOUYEHHbIX B NPeACTaB/IEHHbI paHee
KOMMJIEKT LOKYMEHTOB;



B) MCTEYEHNe CpoKa [AeWCTBUA LOKYMEHTOB UM U3MEHEHME MH(OpMaLUK nocne
NnepBOHaYya/ibHOro OTKasa B Npueme [OKYMEHTOB, HEOOXOAMMbIX ANs MPefocTaBleHus
MYHMLMNANLHOWN yCnyrn, NM60 B NpeAoCTaBNeHUN MYHULUNANBHOW YCNYTH;

r) BbIBIEHWE  AOKYMEHTa/lbHO MOATBEPXAEHHOro  (akta  (NPU3HAKOB)
OLIMOOYHOr0 MM NPOTUBOMNPABHOIO [AercTBUA (6e34eACTBMA) AO/MKHOCTHOrO fuMua
OpraHa, pa6oTtHuka MOL|, npu nepsBoHayaibHOM OTKase B MpuUeMe [OKYMEHTOB,
Heo6X0AUMbIX AN NPeAOCTaBNeHUSs MyHMULMNANbHOR ycnyru, Nnbo B NpeAoCcTaBNeHNK
MYHMULMNANLHOW YCNyrn, 0 4YemM B MUCbMEHHOM BWAe 3a MOAMWUCHLIO PYKOBOAMTENSA
OpraHa npu nepBoHaya/lbHOM OTKa3e B MpUeMe [AOKYMEHTOB, He0O6XOoAMMbIX [ANnA
NpeaocTaBNeHNss  MyHUUMNANbHOW YCNyrn, YBeAOMASETCA 3asBUTENb, a TakXe
NMPUHOCATCA U3BMHEHWS 3a OCTaB/IeHHbIE Hey006CTBa,;

4) NpefoCTaB/eHN Ha OYMaXXHOM HOCUTefnle [LOKYMEHTOB W UH(opMauumu,
3N1eKTPOHHbIe 06pa3bl KOTOPbIX paHee OblN 3aBepPeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactu 1 ctatbn 16 defepanbHOro sakoHa Ne 210-P3, 3a UCKNKOYEHMEM CllyYaeB, ecin
HaHeceHMe OTMETOK Ha Takue AOKYMEHTbI IM60 UX MU3bATUE ABNSETCA HEOOXOAMMbIM
YCNOBMEM NPeAOoCTaBNEHUS TOCYAAPCTBEHHOW UNW MYHULUMNANbHON YCAYIrU, N UHbIX
C/lyyaeB, YCTaHOB/IEHHbIX (PefepasibHbIMM 3aKOHaMW.

2.6. |/|Cl-lepI'IbIBa}OLLI|I/II7I nepevyeHb JOKYMEHTOB, HGOGXO,CI,I/IMbIX B COOTBETCTBUN C
HOpPMaTUBHbLIMKW NPaBOBbIMW aKTaMW A4 NMpeaocTaBNeHNA MyHI/ILI,I/II'IaI'IbHOI71 ycnyru,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpasneHna n nogseoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOro camMmoynpas/ieHUA opraH|/|3aL|,w‘/’1 N KOTOpPbIE 3adBUTE/b BMpaBe NpegcrtaBuThb, a
TakXe cnocoobbl Nx noayvyeHna 3aaBUTENAMN, B TOM HNAC/E B 3]'I€KTpOHHOI7I (bOpMe,
nopsaaoK nx npeacTtaBneHnA, Focyﬂ,apCTBEHHbIVI opraH, opraH MecTHOro
camMmoyripasieHUA nmobo opraHmnsauyuna, B pacrnopaXeHnm KOTOPbIX HaxodATCA AaHHbIE
JOKYMEHTDI

MpeAcTaBneHe [AOKYMEHTOB, KOTOpble MOFyT OblTb OTHECEHbl K [AaHHOV
KaTeropmu, He TpebyroTCS.

2.17. |/|Cl-lepI'IbIBa}0LLI|I/II7I nepedvyeHb OCHOBaHWA Anga 0TKa3a B NnpunemMme AOKYMEHTOB,
HEO6XO,EI,I/IMI:IX anga npegocrtas/ieHNA MyHMLLMﬂaﬂbHOVI YCNnyru

2.7.1. OcHoBaHMAMM O/ OTKasza B MpuemMe [LOKYMEHTOB, HeobXoAMMbIX Afs
npeaocTaBfeHNs MyHULMUNaIbHOR YCNYTK, SBNAKOTCS:

1) npefcTaBfieHHble  3adABUTENIEM  AOKYMEHTblI  cofepXXaT MOAYUCTKA U
ncnpasneHNA TEKCTA, HE 3aBEPEHHbIE B MopsaaKe, YCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoin ®efepaunu;

2) OOKYMEHTbl COfep)XXaT MOBPEeXAeHUs, HaiMyme KOTOPbIX He M03BOSSeT B
MONHOM 00bemMe WCNOMb30BaTb WHGOPMALMIO W CBefeHWd, cofepxKalimecd B
NOKYMeHTaxX Ana npeaocTaBneHns MyHULMNaNbHOR yCnyru;

3) npeacTaBfieHHble OOKYMEHTbl WU CBEAEHUSA YTpaTUAN CUIY Ha MOMEHT
obpalleHnsa 3a MYHUUMNAIbHON YCNYron (4OKYMEHT, YAOCTOBEPSAIOLLNIA NONTHOMOUUS
npeacTaBuUTENs 3asBUTENSA, B Cllydae 06palleHns 3a NpeaocTaBieHNeM MYHULMNAIbHON
YCNYru yKasaHHbIM /IMLOM);



4) nofava 3asaB/eHNa 0 NPefoCTaBNeHNUN MYHULMNANIBHON YCNYTN U JOKYMEHTOB,
HeoO6X0AMMbBIX ANA NpefoCcTaBNeHNs MYHULMNANIBHON YCYTK, B 3/IEKTPOHHON (hopme C
HapyLleHneM YCTaHOB/IEHHbIX TPe60BaHUIA;

5) HEKOPPEKTHOE 3ano/fiHeHMe 06s3aTeNlbHbIX NOsen B (hopme 3asiBNEHUS, B TOM
yncne B WUHTEPaKTUBHOM hopMe 3asaBneHUss Ha PecnybnnMkaHCKOM nopTane
(HepocTOBEPHOE, HEMOMHOE, MO0 HEMPaBWU/IbHOE 3aMNO/IHEHUE);

6) npefcTaBfieHVMEe HEMONHOrO0 KOMMJEKTa [AOKYMEHTOB, HE0OXOAUMbLIX [A/1f
NnpeLoCcTaBNeHNs MyHULUNANbHOW YCyru;

7) 3adBNeHne O NpefoCTaBfiEHUN YCyrM MNOAaHO B OpraH rocyfapCTBEHHOW
BNacTW, opraH MECTHOro camoyrnpaB/ieHUsa UK opraHu3aumnio, B NOMHOMOYNA KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHUUUNaNbHOW YCyru;

8) HecobntogeHne YCTaHOB/IEHHbIX cTaTbeil 11 degepanbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «O6 31eKTPOHHOM NOANUCU» YCNOBWUIA MPU3HAHUA
[eACTBUTENbHOCTU YCUNEHHOW KBaIM(DULMPOBAHHOWN 3/1EKTPOHHON NOAMMUCH.

2.7.2. TlepeyeHb OCHOBaHWIA AN1A OTKasa B Mpueme AOKYMEHTOB, HEOOXOAUMbIX
ON19 NONTyYeHNA MYHULMNANbHOW YCNYTK, ABNSETCA NCUEPMbIBAOLLUM.

2.7.3. PeweHne 06 oTKase B MpuemMe 3asB/IEHNS U LOKYMEHTOB, HEOOXOAMMbIX
ANA NPefoCTaBNeHUss MYyHUUMNANbHOW YCNYrn, MOXET ObiTb NMPUHATO Kak BO BPeMms
npuemMa 3afBUTENdA, TaK U MOCAe MOAYyYeHUA OTBETCTBEHHbLIM AO/HKHOCTHbLIM NNLOM
OpraHa Heob6XoAMMbIX AN NPefoCTaBNeHUs MYHULMNANbHON YCNyrn [LOKYMEHTOB
(cBepeHwuiA) C NCNONb30BaHNEM MeXXBeOMCTBEHHOI 0 NH(OPMaLNOHHOI0
B3aUMOJENCTBUSA, B CPOK, He MpeBbIarWNiA 9 pabounx fgHeid CO LHS perucTpauuun
3a9BNEHMS.

2.7.4. 3anpellaetca OTKasbiBaTb B MpUEMe 3adAB/IEHUA U WHbLIX LOKYMEHTOB,
HeoOX0AMMbIX A/11 NPeLoCTaB/EHNS MYHULMNANbHOW YCYTK, B CllyYae ecnv 3asB/IeHne
U LOKYMEHTbI, HE06X0ANMbIE 415 NPeLOCTaB/IEHNS MyHULUNAIBLHOW YCNYTrn, NOLaHbI B
COOTBETCTBUM C MHOPMaLMed 0 CpoKax 1 nopsake NpefocTaBeHNs MyHULMNATbHOW
ycnyru, ony6svMKoBaHHOW Ha EgnHOM nopTtane, Pecny6/IMKaHCKOM ropTare.

2.8. |/|C‘-IepI'IbIBalOIJ.I,I/II7I nepedvyeHb OCHOBaHW Anda npnocTtaHoBNEHUA NN OTKa3a B
npegoctaBneHN MyHI/ILI,VII'IaJ'IbHOI7I YCnyru

2.8.1. OcHOBaHusi A/ NPUOCTAHOB/IEHUSA MPeAOCTaBAeHNS MYHULMNANIbHON
YC/yru OTCYTCTBYIOT.

2.8.2. OcHOBaHUA ANs 0TKasa B NPeAoCcTaBAeHn MyHULUNASIbHOWA YCyTW:

1) oTcyTCTBME B 6a3e AaHHbIX CBELEeHMI Mo 3anpallinBaemMoin AOpore;

2) 3anpolUeHbl CBefeHWs M0 aBTOMOOW/IBHOW [opore, He OTHOCALLeAcA K
MECTHOW (MyHULMNaNbHOW) aBTOMOOWU/IbHOW JOpOre;

3) 3aaBUTeNleM MNpeAcTaB/ieHbl [OKYMEHTbl He B MOAHOM o06beme, nMbo B
NpeAcTaB/eHHbIX 3asaBfeHun U (UNn) LOKYMEHTaxX COAepXUTCA HenonHas u (uaum)
Hef0CTOBEPHasA NHGopMaLums.

2.8.3. lMepeyeHb OCHOBaHWA ANs OTKasa B MPeAOCTaB/eHUM MYHMULMNASIbHOW
YCNYT¥ ABNSETCA NCYEPMbIBAIOLLMM.

2.8.4. 3anpelyaeTca OTKas3blBaTb B NPeLOCTaBNEHUN MYHULMNANBHON YCNyrn B
CNnyyae, ec/in 3asB/IeHWE O MpPefoCTaB/eHUM MYHULWUMANbHOW yCiyrm nojaHo B
COOTBETCTBUM C MHOPMaLMe 0 CpoKax 1 Mopsake NpefoCcTaBeHNS MYHULMNASIbHOW
ycnyru, ony6smkoBaHHoW Ha EguHom nopTtane, Pecny6/iMKaHCKOM ropTarne.



2.9. Mopsi0K, pasMep U 0CHOBaHWS B3UMaHWs rocyjapCTBEHHON MOLLNHbI UK UHOM
nnaTbl, B3MMaEMOi1 3a NpeoCTaBNeHNe MYHULMNANBLHON YCIyTu

MyHULMNanbHas ycnyra npejocTaBseTcs Ha 6e3B03Me3/iHO OCHOBE.

2.10. MepeyeHb yCNyr, KOTOpble ABNSIOTCA HEOOXOANMBIMU 1 06s13aTe/bHbIMU ANS
NpeAoCTaBNeHNUst MyHULMNANbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(mokymeHTax), BbljaBaeMoM (BblaBaeMblX) OpraHu3aLusMm, y4acTBYHOLMMU B

NpeAoCTaBeHNN MYHULMNANbHBIX YCNyT

MpeaocTaBneHne HeEOBX0AMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.11. Mopsaok, pa3mep ¥ 0OCHOBaHMS B3VMaHWs MAaTbl 3a NPefoCTaBNeHNe YCAYT,
KOTOpble ABNAIOTCS HEOOXOAMMbIMI W 0653aTeNbHbIMI AN15 NPeA0CTaBNEHNS
MYHULMNANbHON YCNyrn, BKAKOYas MH(OPMaLIMIO 0 METOAMKE pacyeTa pa3mepa TaKol
nnatbl

npe,ﬂ,OCTaBﬂeHVle H€06XO,EI,VIMI:IX N 0693aTeNbHbIX YCNyr He Tpe6y6TCFI.

2.12. MaKc/MasnbHbIl CPOK OXKMAAHUS B 0Yepean npuy nogade 3anpoca o
NpeaocTaBfieHU MyHULMNANbHOW YCNYTK, YCIYrn, NPefocTaBseMoin opraHm3aumen,
y4acTBYIOLLEN B NpeaoCTaBNeHUN MYHULMMNAbHOR YCAYTI, U NPY NONYYEHUN
pe3ynbTaTa NPefoCcTaBNeHUs TakuxX ycnyr

2.12.1. Bpems 0XugaHus npy nogave 3assfieHUs Ha NosyyeHre MyHULUNAIbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Tpun nonyyeHnn pesynbTaTa NPeAOCTaBNEHUS MYHULUMNAIbLHON YyCAyru
MaKCUMaJIbHbIA CPOK OXKUAaHUSA B o4epesmn He [O/DKEH NpeBblwaTth 15 MUHYT.

2.13. CpoK 1 NopsaoK perucTpauumy 3anpoca 3asaBuTesst 0 NpeaocTaBIeHNm
MYHULMNANbHOW YCNYru 1 yCnyru, NpeAocTaBnseMoli opraHm3saLmeid, y4acTByOLLENA B
NpeAoCTaBNeHNN MYHMLMNANBHON YCNYTW, B TOM YMC/e B 3/IEKTPOHHOI (hopme

2.13.1. Mpwn nnyHom obpawieHn B M®L, B AeHb nojayn 3asB/IEHNS 3a9BUTENHO
Bblgaetca pacnucka ns AVIC M®L| ¢ pernctpauMoOHHbIM HOMEPOM, MOATBEPXKAAIOLL MM,
4TO 3asB/IEHME OTMNPaB/EeHO, U JaTOM Nojayn 3asBfeHns.

2.13.2. INMpwn HanpaBneHUn 3afBieHNs NOCPeACTBOM Pecnyb/imMkaHCKOro noprana
3adBUTeNb B [ieHb MoAayu 3asB/IeHNa MosyyaeT B IMYHOM KabuHeTe EfMHOro noprana,
Pecny6nMkaHCKOro  noptafia W MO 3M1eKTPOHHOW  Mo4yTe  YBeAOMJIEHME,
NOATBEPXAAlOLLee, 4YTO 3adaB/IeHME  OTNPaB/eHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaLnoHHbIA HOMep 1 AaTa nofayu 3asBneHus.

2.13.3. Tpn nmyHOM ob6paweHnn B OpraH B feHb NoJayn 3aAB/IEHUA
YNO/THOMOYEHHbLIM A0/PKHOCTHLIM oM OpraHa 3adBUTENO BblJaeTca pacnucka us3
aBTOMaTM3MPOBaHHON WH(OPMALVNOHHON CUCTEMbI, MpeAHa3HaYeHHOW A1 OKas3aHWS
rocyfapCTBEHHbIX M MYHUUWUMANbHLIX YCNYyr, C PerucTpayyMoHHbIM HOMEPOM, AaToW
nofayv 3asaBneHns U nepevyHem npeacTaB/eHHbIX JOKYMEHTOB.



2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX MPeA0CTaBNSeTCS MyHMLUMNaNbHAs
ycnyra, K 3a1y 0XuaaHus, MecTaM fi1s 3arno/IHeHMs 3anpocoB O NPeA0CTaBNeHNN
MYHULMNANbHO YCNyrn, MHPOPMALIMOHHBIM CTeHAaM ¢ 06pasLaMm UX 3arno/iHEHUS 1
nepeyHeM [I0KYMEHTOB, HEOOXOANMBIX N5 NPefoCTaBNeHUS KaX A0 MyHULMNANbHOM
yCnyru, pasMeLleHnto 1 0hopMIeHNI0 BU3YaslbHOM, TEKCTOBOI 1 MyNbTUMeANIAHON
MH(opMaL MK 0 NopsiaKe NPeAOCTaBNeHMS TaKO YCnyri, B TOM UYUC/E K 06ECNeYeHNHO
[OCTYNHOCTK [N UHBANIMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefiepasbHbIM
3aKOHOAATe/IbCTBOM M 3aKOHOAATENLCTBOM Pecny6imku TaTtapcTaH o coLmanbHOl
3alUTe MHBANNIOB

2.14.1. TpepocTaBneHne MyHULMNANIbHON YCNYT OCYLLECTBASETCA B 3[4aHUAX U
NoMeLLeHNAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cucTemom 7 cucTemon
NoXapoTyLUeHUs.

Mecta npvema 3asaBuTeneim 060pyaytoTcA HeoO6XoAMMOWN MebGenbto  Ans
ohopMIeHNS LOKYMEHTOB, MH(OPMALNOHHBIMUN CTEHAAMM.

BusyanbHas, TekcToBas W My/NbTUMeLMIAHAs WHMOpMaumMs 0  MNopsagke
NpeLoCTaBIeHNs MYHULUNAbHON YCNyrn pasMeliaeTcs B YAOOHbIX ANS 3afBUTENeN
MecTax, B TOM YMC/Ie C YH4ETOM OrpaHUYeHHbIX BO3MOXXHOCTEW MHBAIMOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickoin depepauymm o
CoLMasibHON 3alunTe WHBANIMAOB B LEenax 6ecnpensaTCTBEHHOro AOCTyna K MecTy
NpeLoCcTaBNeHNs MyHULMNANLHOW YCyrn 06ecnevmBaeTcs:

1) obecrneunBaeTca 6eCnpensATCTBEHHbIA [JOCTYN WHBa/IMLOB K MECTY W
NpefocTaBNeHNs MYHULMNANbHONW ycnyrn (YAOOHbIA BXOA-BbIXOL B MOMELLEHUS U
nepemMeLLleHne B UX npegenax);

2) CONpPOBOX/JEeHWe WHBaINAOB, UMEHLLNX CTOMKME PacCTPOMCTBA (DYHKUUN
3peHua U CamMOCTOATENLHOIO NMepeiBUXEHNA, N OKa3aHUE UM MOMOLLNK;,

3) BO3MOXXHOCTb CaMOCTOATENIbHOr0 MNepeiBMKEHUS M0 TeppuTopumn, Ha
KOTOPO  pacnonoXeHbl O0OBLEKTbl COLUANIbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHPPaCTPYKTYpP, BXOJa B TakKMe 0O0BEKTbI M BbIXOAA U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPefCTBO W BbICaAKM U3 HEro, B TOM YMC/e C UCNO/b30BaHNEeM Kpecna-KOoNsACKu,

4) Hafnexkallee pasMelleHVe 060pyfoBaHWA W HOCUTENeiln WHhopmalmu,
HeobXoauMbIX 415 obecneyeHUs 6ecnpensaTCTBEHHOro AOCTyna WHBAINAOB K yCayram
C YYETOM OrpaHuUyeHU NX XU3HeAeAaTeNbHOCTH;

5) aoy6nmpoBaHne Heo6XOAUMOW AN WHBANWAOB 3BYKOBOW W 3PUTENbHOW
MHOpMaUMK, a TakKXe Haanucen, 3HAKOB W WMHOW TEKCTOBOW W rpatMyeckomn
MHOPMaL MK 3HaKaMu, BbINOTHEHHLIMUW pPesibe(hHO-TOUEUYHbIM WpUdTOM bpaiins;

6) LONYCK CypAonepeBounKa n TMdocypLonepeBoyunKa,;

7) Lonyck co6akM-NpoOBOAHMKA MPU HANNYUW LOKYMEHTA, MOATBEPXAAIOLLEro
ee cneuyuwasbHoe o06y4yeHMe W BblJaBaemMoro no ¢opmMe U B MNOPALKe, KOTOpble
yCTaHOB/IEHbl MNPMKa3oM MuUHUCTEpCTBa TpyAa M COLMaTbHON 3awmTbl POCCUMIACKONA
Pepepaunn  or 22.06.2015 Ne 386H «OO6 yTBepXAeHUM (OpPMbl  [OKYMEHTA,
MOATBEPXKAAIOLWEro creumanbHoe o6y4veHMe Cc06aku-MpoBOAHMKA, W MOpPSAAKa ero
Bbl4aun».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [AOCTYNHOCTU [ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTB/AETCA MpefoCcTaB/ieHVe MYHULMNANBbHON YCyru, u
CPeACTB, WUCMNONb3yeMblX NPU MNPeAoCTaBNeHNUN MYHUUUNANbHOM YCyru, KOTopble
yKa3aHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHUCTPATUBHOIO pPernameHTa,



NMPUMEHAIDTCA K O060beKkTaM W CpefcTBaM, BBeAEHHbIM B 3KCMJjyaTtauuio  uam
npoLweaLwmnm MoAepHU3aLnIo, PEKOHCTPYKUMIO nocne 1 uwond 2016 roga.

2.15. MokasaTenu 4OCTYMHOCTM M KayecTBa MyHULUNAIbHOW YCyrn, B TOM YuUC/e
KONNMYEeCTBO B3aMMOLENCTBMNI 3a9BUTENSA C LO/MKHOCTHBIMU NNLaMU Mpn
NpefoCTaBIeHUN MYHULMNANBHON YCAYT U UX NPOAO/MKUTENIBHOCTb, BO3MOXHOCTb
nosy4yeHns NHHopMaLmMm 0 Xo4e NpeaocTaBneHNs MyHULMNAIbHOWR YCyru, B TOM
yunce ¢ MCNoNb30BaHNEM UH(OPMAaLMOHHO-KOMMYHUKaLMOHHbIX TEXHOOI N,
BO3MOXHOCTb /IN60 HEBO3MOXHOCTb NMOTYYEHUSs MYHULMNANBHON YCNYTU B
MHOFOYHKUVNOHa/IbHOM LIEHTpPe NpefoCTaB/IeHNs roCcyAapCTBEHHbIX U
MYHULMNaAbHBIX YCAYT (B TOM Y1C/ie B MOSIHOM 06beMe), B IH060M TeppuUTopuaibHOM
noApasfenieHnn opraHa UCnosIHUTeNIbHO PacnopsauTeNbHOro opraHa MecTHOro
camoynpas/ieHuns, Mo BbI6opy 3adBUTeNs (3KCTEPPUTOPUabHbLIA NPUHLMN),
MOCpPeLCTBOM 3anpoca 0 NpefocTaB/ieHU HECKO/IbKUX TOCYLAPCTBEHHbIX U (Un)
MYHULMNabHBIX YCNYT B MHOTO(YHKLMOHA/bHbIX LLeHTpax npesocTaBneHuns
rOCYapCTBEHHbIX Y MYHULMNANbHBIX YCAYT, NpeAyCcMOTPEHHOro ctatbein 15.1
depfepasbHOro 3akoHa Ne210-®3 (KOMMEKCHbIM 3anpoc)

2.15.1. Mokasatenamn [OCTYMNHOCTU MpPefOCTaB/IEHNS MYHULUNaNbHOW YyCyru
ABNAKOTCA:

pacnooXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTca MpueM, Bbljaya JOKYMEHTOB
B 30He JOCTYMHOCTU 06OLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeoOXO4MMOro KOMIMYEecTBa CMeuuasiucToB, a TakkKe MOMELLeHU, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HaMyme wucYyepnblBaloLWein WHpopmMauum o cnocobax, MopsAgke M CPoKax
NpefoCcTaBNeHNs MYHULUMUMNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHdax, EanHom
noptane, PecnybnnkaHckom noptase, opuLmanbHOM caiTe MyHULMNATbHOTO panioHa;

OKa3aHMe MnOMOWW WHBA/IM4AM B MNPeOofosieHMn 6apbepoB,  MeLlarLmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYTrUMU IMLamu.

2.15.2. Tlokasarenamy KayectBa MpeAoCTaB/eHUs MYHUUUNATbHON YyCnyru
ABNAKOTCA:

1) co6noieHne CPOKOB Mprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) co6MoieHne CpoKa Noy4veHns pesynbTata MyHULUNaNbHOW YCNYTu;

3) oTCyTCTBME O0OOOCHOBaHHbLIX anob Ha HapyweHus aAMUHUCTPATUBHOIO
perfiamMmeHTa, coBepLleHHble paboTHMKamMu OpraHa;

4) KONNYeCTBO B3aMMOLENCTBUI 3adaBUTENA C LO/MKHOCTHBIMK nuuamn (6e3 yyeta
KOHCY/NbTaumi):

B3aMMofeincTBue 3aaBuTens Cc paboTHMKamu OpraHa wamn MOL,  npu
NpefoCTaBNeHUN  MYHULMNASIbLHON  YCyrn  OCYLLeCTBASAeTCA  O4MH  pa3  npwu
NnpeAcTaB/ieHNN 3a9B/IEHUSA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XO4MMOCTU NOSlyYeHWs pesyfbTarta MpefocTaB/ieHUs
MyHUUMNanbHoON ycnyrn B OpraHe unn M®L, B hopme 3K3emnnspa 31eKTPOHHOrOo
OOKYMeHTa Ha ByMaXXHOM HocuTere.

MpoLO/IKUTENIbHOCTD OLHOI0 B3aMMOLENCTBUSA 3aABUTENA C AO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHUUUNANbHOW YCyrn He npeBblaeT 15 MUHYT.

3asBuTENb BNpPaBe OLEHNTb Ka4ecTBO NPeAoCcTaBieHns MyHULUNaNbHOW YCyru ¢
MOMOLLGIO YCTPOWCTB MOABWXKHON pagmoTeneOHHOM CBA3W, C WCNOMb30BaHUEM
Pecny611MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.



2.15.3. VIH(hopmaums 0 xofe NpefocTaB/eHUs MYHULMNANBHON YCNYrn MOXET
ObITb  MOflyyeHa 3aABUTENEM B JIMYHOM KabuHeTe Ha EguHOM  nopTarne,
Pecny6nvnkaHckom roptasne, B OpraHe, M®L].

2.15.4. TpenocTaBneHMe MYHULUNANbHOW YCNYrM OCYLLECTBASETCS B NHOOGOM
M®L, no BbIGOpPY 3aABUTENA He3aBMCMMO OT MeCTa ero >XWUTeNnbCTBa WM MecTa
(hakTMyeckoro npoxkveaHua (nNpebbiBaHna) Ha TeppuTopumn Pecnybnmkn TatapcTaH no
3KCTeppuTOpUaNbLHOMY NPUHLAMNY.

MyHuUMNansHaa ycnyra B coctaBe KOMM/IEKCHOrO 3anpoca He npesocTaB/feTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/le yUUTbIBAKOLLIME OCOOEHHOCTM MPeaoCcTaBeHNs
MYHULMNAIbHOWN YCNYTW MO 3KCTEPPUTOPUAIBHOMY NPUHLMNY (B Cny4vae, eciu
MYHULMMNaNbHasA ycyra npefocTaBiseTca no 3KCTeppUToOpuanbHOMY NPUHLAMNY) U
0COGEHHOCTYM NMpefoCTaB/IEHNS MYHULMNANBHOW YCNYTU B 3/1EKTPOHHON (hopme

2.16.1. Mpun npefocTaBfeHUN MYHUUMUNANbHOW YCNYru B 3N1EKTPOHHOW (hopme
3adBUTe/Nb BMpase:

1) nonyuntb  WHpopMauMo O MNOpPSAAKE M CpoKax  MpeaocTaBfieHUs
MYHUUMNANbHOW YCNnyrn, pasMeleHHy Ha EguvHom noptane, Pecny6inmkKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaBleHUM MYHUUUNATbHON YCAYrn W UHble
[NOKYMEHTbI, HE0OX0AUMbIE 415 NPefoCTaBeHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(OopMaLMIO, 3/1IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 Yacth 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, ¢
MCMonb30BaHMeM Pecny6MKaHCKOro noprana,;

3) MoMy4nTb CBeLEeHUss O XOAe BbIMOSIHEHMS 3afB/IEHUA O MNpefoCTaB/IEHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopME;

4) OCYLLEeCTBMTb OLLEHKY KayecTBa NpeAocTaBNeHns MyHULMNAbHON yCyru;

5) nonyunTb pesynbTaT NPeAoCTaB/eHUs MYHUUUNAIbHOW Yycnyrn B gopme
3/1EKTPOHHOI0 JOKYMEHTa;

6) nopaTb XKanoby Ha peweHne u aerictene (6esaeincteme) OpraHa, a TakxKe ero
OO/MKHOCTHBIX /AL, MYHUUMNANbHLIX CAYXalMx NocpeacTsom PecnybankaHCKoro
noprtana, noptana qefepasbHON rOCYAapCTBEHHOM MH(OPMALMOHHON CUCTEMBI,
obecneunBaroLleit npouecc aocyaebHoro (BHecyaeGHOro) 06)kanoBaHWUA PELUEHUIA ©
nevictenii (6e3fencTens), COBEPLUEHHBLIX MPU NPefOCTaBNEHUN TOCYAAapPCTBEHHbLIX U
MYHUUUNANbHBLIX  YCAYr  opraHamu, MpefoCTaBMAWMMM  TOCYJapCTBEHHblIe U
MYHUUMNANbHbIE  YCAYrW, WX AO/HKHOCTHBIMW  fiMUaMK, TOCYAAapCTBEHHLIMU U
MYHULMMNANbHBIMU CNYXal MM,

2.16.2. ®opmnpoBaHMe 3aABNEHUSA OCYLLECTBNSAETCA NOCPeACTBOM 3aro/IHEHUS
3NEeKTPOHHON (hopMbl 3asBNeHNs Ha Pecny6ivMkaHCKOM rnopTane 6e3 Heo6XxoAMMOCTU
[0MOJTHUTENIbHOWN Nojayn 3asB/IEHUS B KaKOW-1160 NHOIN (hopme.

2.16.3. IMpun opmmpoBaHnK 3aBNEHNSA 06eCreynBaeTCs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHUS 3aABNIEHUSA N UHbIX LOKYMEHTOB,
Heo6X04UMbIX 419 NMPeOCTaB/IeHNA YCNYTN;

2) BO3MOXHOCTb 3aM0JIHEHUS HECKONIbKUMU 3aABUTENSAMU OLHOW 3/1IEKTPOHHOWA
(hopMbl 3asaBNeHUA npu obpalleHUn 3a ycnyramu, npegnonaraloliumMmn HamnpasieHune
COBMECTHOTO 3asB/IeHNS HECKO/IbKUMMW 3aABUTENAMMU,;

3) BO3MOXHOCTb MeyaTy Ha BYMaXKHOM HOCUTeNle KOMWUW 3/1IeKTPOHHON (POPMbI
3aAB/IeHNS;



4) CcOoXpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3aBNIEHUS 3HAYEHUI B
NO60M MOMEHT MO XKeNaHWK No0Jb30BaTe A, B TOM YMC/e NPU BOSHUKHOBEHUN OLLIMOOK
BBO/a 1 BO3Bpare /19 NOBTOPHOIr0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (POPMY 3aABNEHUS;

5) 3anofiHeHMe TMosfelt 3N1eKTPOHHOW (hOpMbl 3asiB/IeHUs [0 Hayana BBOfAa
CBEeHWI 3asaBUTENIeM C WCNOJIb30BAHWMEM CBEAEHWI, pasMelleHHbIx B ECUA,
CBefleHNi, onyb6/MKOBaHHbIX Ha PecnybnumkaHCKOM nopTane, B 4acTW, KacatoLlencs
CBEfEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUPUKALUN N ayTEHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha /1060 M3 3TANOB 3aMO/IHEHUS 3/1EKTPOHHOW
(hopMmbl 3aaB/ieHMS 6e3 NOTepu paHee BBeAEHHOW MHDopMaLuN;

7) BO3MOXHOCTb AOCTyrna 3asBUTENA K paHee MNOoAaHHbIM WM 3asaB/IEHUAM B
TeYeHNe He MeHee OHOro roja, a TakXke 4acTUYHO CHOPMMPOBAHHbLIM 3asB/IEHUAM - B
TEeYEeHNe He MeHee 3 MecALeB.

2.16.4. 3anuch 3asBuTenient Ha npvem B M®LL (ganee - 3anucb) OCyLLeCTBASETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, TeneoHa KOHTakT-ueHTpa ML,

3asaBUTEN0 MPeLOCTaBIAETCA BO3MOXHOCTb 3anucu Ha fobble CBOOOAHbIE NS
npvema faTy v Bpems B npefesiax yCTaHOB/IEHHOTO0 B MHOTO(YHKLMOHAIbHOM LIeHTpe
rpagmka npuema.

3anucb Ha onpefenieHHy AaTy 3akaH4YMBaeTCs 3a CYTKW [0 HACTYMAeHUs 3TOn
[atbl.

[ns ocywecTBneHns npeLBapuTesibHON 3anmncy nocpescTBom Pecny6/MKaHCKOro
noprana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallvBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamuinio, UM, 0TYeCTBO (MPU HaNNUUK);

HOMep TeneqoHa,;

afipec 3M1eKTPOHHOM NOoYThI (MO XKenaHuto);

Xenaemyto gaty v Bpemsa npuema.

B cnyyae HeCOOTBETCTBMSA CBELEHWIA, KOTOpble COOOWMA 3asaBUTE/b MpU
npeABapuTe/IbHON 3anucu, AOKYMeHTaM, MpeAcTaB/ieHHbIM 3asBUTENeM MpPU JIMYHOM
npueme, npefsapuTenibHas 3anncb aHHyMpyeTcs.

Mpn oCyLecTBNeHUN NpeaBapuUTeIbHON 3anucy 3adBUTEN0 06ecrneyvnBaeTcs
BO3MOXHOCTb pacnedyatatb Ta/lOH-MOATBepXaeHMe. B cnydvae, ecnn 3asaBUTeNb
COOOWMT afpec 3NeKTPOHHOW MOYTbl, HAa YKa3aHHbIA afpec TakXke HanpaBnseTcs
MH(OPMaLMsa 0 NOATBEPXKAEHNM NPeLBapuUTe/iIbHON 3anncy ¢ yKkasaHuem fatbl, BpEMeH
N MecTa nprema.

Mpu ocylwecTBfeHMN MpeABapuUTe/IbHON 3anucu 3asBuTe/lb B 0653aTe/IbHOM
nopsagke MHMOPMUPYETCH O TOM, YTO NpefBapuUTeNbHAdA 3anncb aHHYNPYeTCa B Cyyae
ero HesBKM No UctevyeHUn 15 MUHYT C HA3HAYEHHOr 0 BPeMeHU npuema.

3asBuTENb B /1060€ BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTeIbHOM 3anncm.

3anpeltaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [AEWCTBUIA, Kpome
MPOXOXAEHNA NAEHTUPUKALMM N ayTEHTU(MKALUN B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoBbIMM akTamu Poccuiickoinl ®Pefepaunn, yKasaHus Lenu npueMa, a Takxe
NpefoCTaBeHNs CBeLeHWUA, HeoOXOAMMbIX A1A pacyeTa AJ/IMTENIbHOCTU BPEMEHHOIO
MHTEepBana, KOTOPbI HEO6XOAMMO 3a6pPOHMPOBATL A4/1F Npuema.



3. CocTas, nocnegoBaTe/ibHOCTb U CPOKHU BbIMNMOJ/IHEHNA aAMNHNCTPATUBHbIX
npouegyp, Tpe6OBaHVIFI K NMopAaAgKy nx BbIMOJ/IHEHWNA, B TOM YUC/IE 0COBEHHOCTH
BbIMOJ/THEHNA aAMUHUCTPAaTUBHbIX NMpoueayp B 31'IeKTp0HHO|7I (*)OpMe, a TaKXXe

0COBEHHOCTW BbIMO/IHEHUSA AJMUHUCTPATUBHbLIX MPoUeayp B
MHOFOdJyHKLl,I/IOHa]'IbeIX LEHTPax

3.1. OnucaHve nocnefoBaTeNbHOCTW AeACTBUM NPy NpeLocTaB/IeHNN
MYHULMNAIBLHON yCyru

3.1.1. MpegocTaBneHne MyHULUNANbLHOW YCNYrX BKAKOYAeT B Cebsi cnefytoLne
aAMWUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMEe KOMIMJEKTa [AOKYMEHTOB, MpeAcTaB/EHHbIX
3a9BUTENEM;

3) NOAroToBKa pe3ysibTaTta MyHUUUNANbHOW YCNYTW;

4) Bblgaya (HanpaBneHUe) 3as8BUTENIO pe3ynbTaTa MyHULMNAbHON YCyTi;

5) ucnpasneHme TeXHNYECKMX OLLNOOK.

3.2. OKasaHue KOHCYNbTaLunin 3as9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMNOJHEHUA aAMWHUCTPATMBHOW  MNpoLesypbl
ABNISeTCA O06OpalleHWe 3asaBUTENSA MO BOMPOCaM, CBf3aHHbIM C NpefoCTaB/IeHVEeM
MYHULMNANLHOW YCNYTW.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJIHEHME
aflMVHNCTPaTMBHOWN NpoLesypbl, ABNAETCS:

npu obpatleHnn 3aasutend B M®LL - paboTHUK MPLL;

npu obpaweHnn 3asButens B OpraH - cekpetapb Mcnonkoma (panee -
LO/IXHOCTHOE /IMLL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHME).

3.2.2. 3asBuTeNb BrpaBe 06paTUTLCS 3a KOHCY/bTauMen O MOpsfKe U Cpokax
NpefocTaBfieHUs MyHUUMNaNbHOW ycnyrn B M®L, nuyHo ¥ no TeneoHy w
3/1EKTPOHHOW nouTe.

PaboTHMK M®L], KOHCYNbTUPYET 3asBUTeNs, B TOM 4uCle Mo cocTasy, hopme
npeAcTaBnseMoi AOKYMeHTaUUM U Apyrum Borpocam A5 MofyyeHnus MyHULMNanbHOM
yCnyru.,

3asaBUTelb  MOXET MOMy4YUTb MHMOPMALUIO O MOpAAKe npefoCcTaB/eHNs
MYHMLMNaNLHON yCnyrn Ha omumansHoM cainte M®L http://mfcl6.tatarstan.ru.

AAMUHNCTPATUBHbIE MNPOLEAYPbl, YCTAHAB/MBAaEMble HACTOALMM MYHKTOM,
BbIMO/HAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTatamy  BbIMOMHEHNS  aAMWHWUCTPATMBHbLIX  MPOLEAYpP  ABNAIOTCA:
KOHCY/bTauus Mo coctaBy, (hopMe MpeAcTaBNsSeMOM [AOKYMeHTauum W Apyrum
BONpOcam, HeO6XOANMBIM A4/ NOTYYEHUS MYHULMNANBHON YCNyT.

3.2.3. 3asBuTeNb BnpaBe 06paTUTbCA B OpraH Mo TenethOHY W 3/1EKTPOHHOWA
noute, a TakKXe MONYYUTb KOHCYNbTauuio Ha Pecny6/MKaHCKOM nopTane, caunTe
OpraHa 0 NopsiAKe 1 cpokax npegocTasaeHns MyHULMNAbHOW YCyr, B TOM YKCe Mo
cocTaBy, (popme NpeLcTaBnseMOin AOKYMeHTaUMM U APYrUM BOMpocaMm A/if NoayyveHus
MYHULMNANLHOW YCNYTW.


http://mfc16.tatarstan.ru

[lOMKHOCTHOE /MLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME WHKHOPMUPYET
3asBUTENS B COOTBETCTBUM C TpeGoBaHMAMM nNyHKTa 1.3.4 afAMUHMCTPATUBHOIO
pernaMeHTa.

AIMWHUCTPATVBHbIE NPOLEAYPbl, YCTaHaB/MBAaeMble HACTOSLUM MYHKTOM,
BbIMO/HAIOTCA B TEYEHME TpeX pabounx AHER co AHS NOCTYNNeHNs 0bpalLeHus.

Pe3ynbTaTaMu  BbIMONHEHUS  afIMUHUCTPATUBHbLIX  MpoLeayp  SBASAIOTCS:
KOHCYNbTalMnm no cocTaBy, (opMe MNpeACTaBNsieMOl [OKyMeHTauuu W  apyrum
BOMpPOCaM, HE0OXOAMMBIM [/ MOMYYEHUS] MYHULMNANbHOMI YCYTH.

3.3. |_|pI/IHFITI/Ie N pacCMOTpPeEHNE KOMMJIEKTa JOKYMEHTOB,
npeacTaB/IEHHbIX 3adBUTENEM

3.3.1. Mpuem JOKYMEHTOB ANs NpPefoCTaBNeHUS MYyHULMMNabHON YCNyru yepes
M®LL nnn yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutens (NpefctaBuTenb 3adasuTens) obpawaetcd B M®L, ¢ 3anpocom
O MpefoCTaBNeHUM MYHUUMNAbHOW YCNyrn W MpeacTtaBnseT  [OKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PETrNaMeEHTa.

3.3.1.2. PaboTHUK M®LL, BegyLwmii npuem 3asBNeHNiA:

onpefenseT npegMeT obpalleHuns;

YA0CTOBEPAET IMYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NOSHOMOYUIA NnLa, NOLAKOLLEr0 AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpPebOBaHWAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO pernameHTa,

3anoJsiHAeT 3/IEKTPOHHY0 hopmy 3asBneHns B AIC M®PL;

npu npefocTaBEHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHta Ha  OyMaXHOM  HOCWUTene,  OCYLLeCcTBAsAeT
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AIC MoL;

nepeaeT 3aA9BUTENIO Ha MPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3aasneHne 8 AIC ML,

sarpykaet B AVIC M®LL foKymeHTbl, NpefCcTaB/eHHbIe B 3M1EKTPOHHON (hopme
WIN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMUPYET 3/1eKTPOHHOE
neno;

BO3BpalLlaeT NoANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3aA9BUTENIO PaCcnUCKy B NpuemMe JOKYMEHTOB.

ALMUHUCTPATUBHbIE NpoLeAypbl, YCTaHaB/IMBAEMble HACTOALWMUM MYHKTOM,
BbIMO/IHAOTCA B IeHb 00paLleHunsa 3a9BUTENS.

PesynbtaTaMun BbINOMIHEHUS aAMUHUCTPATUBHLIX NMPOoLeayp ABNAKOTCA: FOTOBOE K
OTNpaBKe 3asB/eHNE U NaKeT AOKYMEHTOB.

3.3.1.3. PaboTHUK M®L, HanpaBnseT nakeT [OKYMEHTOB, MPUHATbIX OT
3anaBuTensd B OpraH B 3/IEKTPOHHON (hopme (B COCTaBe MaKeTOB 3/IEKTPOHHbLIX Aen) B
TeYeHMe OfHOro paboyero fAHA CO [HA oOOpalleHWs 3asBUTENs B CTPYKTYPHOe
nogpasgeneHve MoLl.

Pe3ynbTaTamMn BbIMNO/HEHNSA aAMUHUCTPATUBHbLIX NpPOoLeayp ABNAKOTCA: 3a9B/IEHNe
M NakeT [OKYMEHTOB (3/1EKTPOHHOE [eN0), HanpasfieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OOKYMEHTOB [A151 MPeAoCTaB/EHMA MYHUUMNANbHON Yycnyrn B
3NeKTPOHHOIN hopme vepe3 Pecny6mnMKaHCKNA nopTain.



3.3.2.1. 3aaButenb Ana Nofayn 3asBNEHUS B 3/1EKTPOHHOW (DOPME BbINOSHAET
cnepytoume aencTens:

BbINMONHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3anofiHAeT  (QOPMY  3MeKTPOHHOrO  3asB/IEHUS,  BK/OYAIOLWYH  CBefeHus,
HeobxoMMble 1 06a3aTe/NbHbIe 419 NPefoCTaBIeHNA MyHULUNaNbHOW YCNYTU;

NpUKpensseT LOKYMEHTbl B 3/1eKTPOHHOW (DOpMe WM 3/1EKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1EKTPOHHOT0 3asaB/eHns (npy Heo6XoAnMOCTH);

NoATBEPXKAAET (hakKT O3HAKOMJIEHUA W COrnacus ¢ YCMOBUAMWU U MOPALKOM
NpefoCTaBNeHNs MYHULMNANBHON YCNyrn B 3NEeKTPOHHOW (opMe (ycTaHaB/MBaeT
COOTBETCTBYHOLLYI OTMETKY O COr/iacm B POPMe 31EKTPOHHOIO 3asAB/IeHNS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3/1EKTPOHHOI 0 3asB/1IeHNA);

oTnpasnseT 3anosiHeHHoe 3NEeKTPOHHOE 3aaB/ieHNe (HaXXumaet
COOTBETCTBYHOLLYI KHOMKY B ()OpMe 3/1EKTPOHHOIO 3asB/IEHUSA);

3/IEKTPOHHOE 3asB/ieHWe MNOAMWCLIBAETCA B COOTBETCTBMM C TpPebOBaHWAMMU
NYHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

nosyyaeT yBefjoM/ieH/e 06 OTMNPaBKe 3/IEKTPOHHOTO 3aABeHNS.

dopmaTHO-Nornyeckas npoBepKa ChOopMMPOBAHHOIO 3aAB/IEHNS
OCYLLLeCTBNAGTCA MOC/Ee 3aMO/IHEHNS 3aABUTENIEM KaXOro W3 Mofiel 3/1eKTPOHHOW
(hopmbl 3a8BNeHUsA. TTpK BbIABMIEHUMN HEKOPPEKTHO 3aro/IHEHHOrO NOS 3/IEKTPOHHOW
(hopMbl  3asBNEHNA 3asaBUTENlb YBEAOM/ISETCS O XapakTepe BbISB/EHHOW OLWNOKN K
nopsaake ee  ycTpaHeHus nocpeAcTBOM NH(OPMaLMOHHOIO coobLeHuns
HenocpeACcTBEHHO B 3/IEKTPOHHOIN (OpMe 3asiBNEHNS.

AIMUHUCTPaTUBHbIE NpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/HAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHLIX  nNpoueayp  ABAAKTCA:
3N1eKTPOHHOEe feno, HanpaBneHHoe B OpraH NOcCpeacTBOM CUCTEMbI 3NEKTPOHHOIO
B3aMMOLENCTBUSA.

3.3.3. PaccmoTpeHmne KoMniekTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbINOMHEHUA aAMUHUCTPATMBHON npoLuesypbl
ABNIFIETCA MOCTYMNJeHWe 3aABNEHUA U  WHbIX [LOKYMEHTOB, HeobXoAuMbIX [ns
NpefoCcTaBNeHNS MYHULMUMANbHOW YCYTW.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHME
aflMMHUCTPATMBHOW  npouedypbl  SBNsSeTCS  cekpeTapb  Wcnonkoma (ganee -
LO/IXHOCTHOE /NLL0, OTBETCTBEHHOE 3a NPYEM LOKYMEHTOB):

3.3.3.2. [10/HKHOCTHOe N1Lo, OTBETCTBEHHOE 3a Mpuvem [AOKYMEHTOB, B Cly4ae
obpalLeHnsa 3a9BUTENSA C 3aAB/IeHMEeM B OpraH:

onpeensert npeameTt obpatleHns;

YCTaHaB/IMBAET JIMYHOCTb 3aABUTENS;

MPOBOAUT MPOBEPKY NOHOMOYUIA LA, NOAAKOLLEr0 AOKYMEHTbI;

MPOBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATMBHOIO  persiamMeHTa, NMPOBEPKY  COOTBETCTBUA
NPeAcTaBNeHHbIX  LOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hag/exkallee
O(hopM/IeHNe KOMWUIA [OKYMEHTOB, OTCYTCTBUE B JOKYMEHTax MOAYMUCTOK, NPUMUCOK,
3a4ePKHYTbIX CMI0B U MHbIX HE OrOBOPEHHbIX UCMPaBEHWN);



3anofiHAeT  3MIeKTPOHHYKO  (hopMy  3asBfieHMA B aBTOMAaTU3MPOBaHHOW
MH(OPMALMOHHOW CcuUCTeMe, MNpefHa3HaA4YeHHOW AN OKa3aHWUA TOCY[AapCTBEHHbIX U
MYHUUUNANbHBIX YCNYT;

npu NPefoCTaB/NEHUN  AOKYMEHTOB,  YKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATMBHOIO  pernaMeHTa Ha  OyMaXHOM  HOCWTene,  OCYLLEeCTBASET
CKaHMpoBaHue npeacTaBNEHHbLIX JOKYMEHTOB;

pacneyartbiBaeT 3adB/EHNE,;

nepesaeT 3aaBUTE/NIO HA MPOBEPKY U NognucaHue;

nocne NOAMNMCaHUA CKaHUPYET NOAMNNUCAHHOE 3aAB/IeHNE;

3arpy><aet B aBTOMAaTM3NPOBAHHYIO NH(OPMALMOHHYO cucTemy,
npefHasHayYeHHYO A1 OKa3aHWA T[OCYJapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr
[OOKYMEHTbI, MNpeAcTaB/ieHHble B 3MIEKTPOHHOW (opmMe WM 3MeKTPOHHbIE 006pasbl
OTCKaHUPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3/1EKTPOHHOE [Eefo;

BO3BpalllaeT MOAMUCAHHOE 3afaB/IeHWEe W OpPUTUHa/Ibl BYMaXKHbIX [LOKYMEHTOB
3a9BUTENIO;

BblaeT 3aABUTENI0 PacnucKy B NpuemMe LOKYMEHTOB.

B cnyyae HanmMuuns OCHOBaHWI ANsi 0TKas3a B NMpuMeMe AOKYMEHTOB [O/HKHOCTHOE
NNL0, OTBETCTBEHHOE 3a MpWeM [AOKYMEHTOB, YBe[OM/AeT 3asaBUTENA O Halnuumu
NpenaTCTBUA A4N19 NpuemMa 3asaB/ieHUs U BO3BpaLlaeT eMy AOKYMEHTbl C 00bACHEHUEM
COAepXXaHus BbIAB/IEHHbIX OCHOBaHWIA 415 0TKa3a B nNpueme [OKYMEHTOB.

3.3.3.3. LOMKHOCTHOE /ML, OTBETCTBEHHOE 3a MNpuveM [OKYMEHTOB, Moc/e
NOCTYMN/EHNA LJOKYMEHTOB Ha PacCCMOTPEHME:

NMpucBanBaeT 3aAB/IEHUI0 HOMEP B COOTBETCTBUM C HOMEHK/IATYPOW Aen n cTatyc
«lMpoBepka AOKYMEHTOB», UYTO OTpaXKaeTcs B SIMYHOM KabuHeTe EAMHOro noprana,
Pecny611MKaHCKOro noprana;

M3yyaeT MNOCTYNMBLUWE 3NIEKTPOHHbIE [Jena, B TOM YWUCNE TMPUNOXKEHHbIE
3asBUTENIEM JOKYMEHTbI B 3/IEKTPOHHOM (POPME M 3/IEKTPOHHbIE 06pasbl LOKYMEHTOB;

NMPOBEPSAET KOMMIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHNE YCNOBUIA [eACTBUTE/IbHOCTU 3MEKTPOHHOM nognucu,
nocpeficTBoM oObpalwieHns K EgumHomy noptany (B Cnyyae, ecnv  3asaBuUTeNieM

npeacTaBfeHbl 3NEeKTPOHHbIE LOKYMEHTbI, nognucaHHble YCUNEHHOM
KBaMPUUMPOBAHHOMN 3/IEKTPOHHON NOAMWUCHIO).
Mpwn Hannuyun OCHOBaHWM, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme [OKYMEHTOB, HEOOXOANMBIX 415 MPeAoCTaBIeHUs MyHULUNaNbHOW YCIYTI.

B cnyuyae, ecnm B pe3ynbTaTe MNPOBEPKU YCWUNEHHOW KBaM(ULMPOBaHHOW
3/IEKTPOHHON MOAMWUCK BbISB/IEHO HeCO6/0eHNe YCNOBUIA ee [AeACTBUTENIbHOCTMH,
MPOeKT pelleHWs 06 OTKase [LO/DKEH COAepXaTb NYHKTbl cTtatbuM 11 PepepanbHOro
3aKoHa Ne 63-®3, KOoTopble NOCNY>XUIN OCHOBaHNEM A/19 €r0 NPUHATUS.

MpoekT peweHns 06 OTKase B MpUemMe [OKYMEHTOB, He0b6XOo4MMbIX Afif
NpefoCTaBNeHNs MYHUUMNaNbHOM YCNYrn, € yKasaHWeM NpuUYMH OTKasa (B Cryu4ae,
eciM  OCHOBaHWA AN  O0TKasa B MpPUMEME [OKYMEHTOB, Heob6XOo4MMbIX [/
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYrn, CBA3aHbl C HapyLUEHWEM YCTAHOBJ/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [N OTKasa B MpuemMe [OKYMEHTOB
LOO/MKHbI  COfepXxaTb WH(opMauMio 0 HAaUMEHOBAHUM [LOKYMEHTOB (MH(opMaLmu,
CBefleHWI), KOTOpble He TMpeACTaB/ieHbl, COAepXaT HeaoCcToBepHble U (UK)
MPOTMBOPEUUNBbIE CBEAEHUS, O)OPMIIEHBI C HApYLLEHNEM YCTaHOB/IEHHbIX TPe6OBaHMiA),



HanpaB/AeTCA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MOCPEACTBOM CUCTEMbI
3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

CornacoBaHue npoekra peweHWs 06 OTKae B MpuemMe [LOKYMEHTOB,
HeOOXOAMMbBIX A8 MpefoCTaB/eHNs MYHULUMMANbHOW YCNyrn, OCYLLEeCTBNAETCH B
nopsake, NpefycMoTpeHHOM NYHKTOM 3.4.3 aiMUHUCTPATUBHOIO pernaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHWMW [/ OTKasa B MNpuvemMe [OKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernameHTa, AO/XHOCTHOE
NNUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TEYEHME OAHOro paboyero AHA CO [HA
MOCTYMN/IEHNA 3asBMIeHNSA, HanpasiseT 3aaBUTENIO, YKa3aHHbIM B 3asB/IEHUN CNOCO6OM,
yBelOM/IeH/e O MOCTYMN/IEHNN 3asB/IEHUS, COLepKallee BXOAALWNUA perncTpaylnoHHbIi
HOMep 3asBNeHus, [aTy MNONYYeHUs 3asBfieHUs, MepeyeHb HauMeHOBaHWIA (haitsios,
NpeAcTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy MONYYeHUs pesyfnbTata MyHULMNaIbHOW
yCcnyru.

3.3.3.4. lVcnonHeHue npouepyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPaTMBHOIO  pernaMeHTa, nNpuv  HalMuymMm  TEXHUYECKON BO3MOXKHOCTM
OCYLLeCTBNAETCA B aBTOMaTMYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3MPOBaHHOM
MH(OPMALMOHHOW CUCTeMbI, MpeAHa3HaYeHHOW A1 OKa3aHUs rocyLapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE NpoOUEAypbl, YyCTaHaBNMBaeMble MNYHKTOM 3.3.3
aAMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro pabodyero AHA CO
[OHA NOCTYNNeHUA 3aaBNEHNS Ha PaCCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHBLIX MPOLEAYpP SBNAOTCA: NPUHATbIA
Ha PacCMOTPEeHWE KOMMEKT AOKYMEHTOB WAN MPOEKT pelleHns 06 0TKase B Mpueme
[AOKYMEHTOB, HEOOXO04MMbIX A1 NPefOCTaBNEHNS MYHULMNANIbHOR YCyTW.

3.4. MoAroToBKa pe3yibTata MyHULUNAIbHON YCyru

3.4.1. OcCHOBaHMEM Hayana BbINOMIHEHUA AAMUHUCTPATMBHOW nNpoueaypbl
ABNAETCA MONYyYeHWE [AO/MKHOCTHbIM /INLUOM (pabOTHUKOM), YMOSIHOMOYEHHbIM Ha
BbIMOMIHEHWE AAMUHUCTPATUBHON npoueaypbl, OT AO/HKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, MPUHATLIX OT 3aABUTENA OKYMEHTOB.

[OMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npouesypbl, ABNAeTCA CekpeTapb Wcrnonkoma (fanee -  [O/MKHOCTHOE UL,
OTBETCTBEHHOE 3a NOAr0TOBKY pe3y/bTaTa NpeAoCcTaBNeHNs MYHULUNAIbHON YCyri).

3.4.2. [O/DKHOCTHOe /nLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/sbTara
npeaocTaBfieHUs MyHULMNANbHON YCNYTrK, OCYLLECTBAAET MPOBEPKY Ha/IMUnS CBEAEHMN
Mo aBTOMOGW/ILHOW [opore.

B cnyuyae oTcyTCTBMA CBefeHWs, NOAroTaB/MBaeT NPOEKT MuMcbMa 006 OTKase B
NpeaocTaBNeHNN MyHMULMNANLHON yCnyri (aanee - nucbMo 06 0TKase).

B cnyyae Hannuua cBeaeHUs NOArOTaB/MBAET CrpaBKy MO 3arpaluvBaemoi
MH(opMaLmm 0 COCTOSAHUM aBTOMOBW/IbHBLIX AOPOr (Janee - CnpaBka).

Hanpasnsaet MOAroTOBMEHHbI MPOeKT  pesynbTaTta  MpefoCTaB/IeHuA
MYHMLMMNANbHON YCNYrX Ha corfacoBaHvWe B YCTaHOB/IEHHOM MOpsigke MNOCpeAcTBOM
CUCTeMbI 3/1eKTPOHHOI0 JOKYMeHTO000pOoTa.

AOMMHUCTPATMBHbIE MpOLedypbl, YCTaHaB/MBaeMble HACTOAWMUM MYHKTOM,
BbIMO/IHAOTCA B Te4YeHMe 0AHOro paboyero gHs.

Pe3ynbTaTaMin BbINOMHEHWUA aAMWUHUCTPATUBHbLIX MNpoLeayp MPOeKT pesysbraTa
npegocTaBfeHNs MyHULMUNANbHOR YCNYTI.



3.4.3. CornacoBaHue W noAnucaHve MNpPoOeKTa pesynbTaTa MNpefocTaBieHNs
MYHUUMNANbHOW Yycnyrn (fanee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBNASETCA [1aBOK
CefIb,CKOro noceneHus (pganee - Pykosogutens OpraHa).

[MoAroToBNEHHbIE NMPOEKTbl LOKYMEHTOB, UMEIOLLNE 3amMeyaHus, BO3BpalLatoTca
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTaTa MyHMLMNANbHON
ycnyru. Tlocne ycTpaHeHWs 3amMeyaHWin MpPoeKTbl LOKYMEHTOB MOBTOPHO MepearoTcs
ONs cornacoBaHUA 1 nognucaHuns.

Pykosoantens OpraHa npu pacCMOTPEHUM MNPOEKTOB [OKYMEHTOB MpoBepseT
cobngeHne agMUHUCTPATUBHOIO pPersamMmeHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4aCTW CPOKOB BbIMO/IHEHNA aAMUHUCTPATUBHbLIX NPOLEeAyp, UX NOCNE0BaTeIbHOCTU Y
MOMIHOTbI, Ha/IMYMS COracoBaHWA YNOSITHOMOYEHHbIX AO/MKHOCTHLIX finy OpraHa B
CUCTEME 3/IEKTPOHHOI0 AOKYMEHTO060pOTa.

B cnyyae BbISIBNIEHWA  HapylleHWA B 4aCTW  CPOKOB  BbIMOJIHEHUS
aAMUHUCTPATMBHLIX Mpoueayp, MX nocnefoBaTe/lbHOCTU W NONHOTbHI PykoBoauTeENb
OpraHa MHUUMUPYET NPUBEYEHNE K OTBETCTBEHHOCTW L, AONYCTUBLUMX HapYLUEeHWS,
B COOTBETCTBUW C MYHKTOM 4.3 aAMUHNCTPATUBHOIO pernaMeHTa.

AIMWHUCTPATUBHbIE NpoLefypbl, YCTaHaB/IMBaEMble HACTOALMM MYHKTOM,
BbIMO/IHAKOTCA B Te4EHUe OAHOro paboyero AHS.

Pe3ynbTaToM  BbIMOMHEHUA  aAMUHUCTPATUMBHBLIX  Mpouesyp  ABNdeTcs:
MOAMUCAHHbIV MPOEKT LOKYMEHTA.

3.4.4. VicnonHeHne npouedyp, YKasaHHbIX B nyHkTax 3.4.2, 3.4.3.
afMVHUCTPaTMBHOIO  perfaMeHTa, nNpuv  HalMuymMm  TEXHUYECKON BO3MOXKHOCTM
OCYLLECTBNAETCA B aBTOMaTUYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
MH(OPMALMOHHOW CUCTeMbI, MpefHa3HaYeHHOW A1 OKa3aHUs roCyLapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

MakcrManbHbIA CPOK BbINOTHEHUS afMUHUCTPATUBHbLIX MPOLEeAYpP, YKa3aHHbIX B
nyHKTe 3.4. afiMUHUCTPATUBHOTIO pernameHTa, COCTaB/AeT 4Ba Paboumnx AHs.

3.5. Bblgaya (HanpaBfieHWe) 3asBUTENHO pe3y/ibTaTa MyHULMNANbHON YCnyru

3.5.1. OcHOoBaHMEM Hayana BbIMOSIHEHUSA afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJlyYeHWe [AO/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHNE
afMVHUCTPATMBHOW Mpoueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEero npefocTaB/ieHne
MYHULMNANLHOW YCNYTW.

JOMKHOCTHBIM JINLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHNE afMUHUCTPATUBHOM
npouenypbl, fABNAETCA CeKpeTapb Kcnonkoma (panee - [O/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a BblJayy (HarnpasieHne) LOKYMEHTOB).

3.5.2.  JJOMmKHOCTHOe /nUO, OTBETCTBEHHOE 3a Bblgady (HanpasfieHue)
NOKYMEHTOB:

obecneumBaeT  perucTpauuMto M BHeCeHMEe  CBeAeHWW O  pesynbTaTe
NpefoCTaBNeHNs MYHULUMUNANbHOW YCNYrn B MOACUCTEMY BeAeHWUs [OKyMeHTauuu
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW A/ OKaszaHus
roCyAapCTBEHHbIX N MYHULMNANbHbLIX YCNYT;

N3BELLAET 3aABUTeNd (ero NpeLcTaBuUTeNs) CNOCOO0M, YKa3aHHbIM B 3aB/IEHUU, O
pesynbTare npefocTaBfeHUs MYHULMNAbHON YCNYrM U O BO3MOXHOCTM MOSTyYeHMS
pesynbTaTa NpeAocTaBNeHUss MyHuMUMNanbHoW ycnyrn B Oprade nnu 8 ML,

WcnonHeHve — npouedyp  NpU  HaiMuMM  TEXHUYECKOM  BO3MOXHOCTU
OCYLLECTB/AETCA B aBTOMaTMYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTM3VPOBaHHOM



MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HA4YeHHOW [15 OKa3aHWUs TOCYAapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

AIMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYeHMe OLHOro paboyero AHA CO [AHA MOANUCAHUA [OKYMEHTa,
ABNAIOLLErocs pesynbLTaToM npefocTaBeHNns MYHULMNATbHOW ycnyrn,
YMONTHOMOYEHHbIM AO/MKHOCTHLIM inyom OpraHa (OpraHom).

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  nNpoueayp  ABNAKOTCA:
pasMeLleHve cBefeHWA O pe3ynbTare MpefoCcTaBleHUs MYHUUUNaIbHOW YCnyru B
MHPOPMALMOHHbLIX CUCTEMAX, W3BelleHMe 3aaBuTens (ero npeacTaBuUTens) o
pesynbTarte NpefoCTaB/ieHNs MYHULMNANLHOM YCNYrn 1N cnocobax ero nonyyeHus.

3.5.3. MopAagok  Bbigauyn  (HanpaBfeHWs)  pesyfnbTaTa  NpefoCTaBeHUS
MYHULMNANTbHOW YCNyTW:

3.5.3.1. Npwn obpaleHNN 3a9BUTENS 3a PE3y/IbTAaTOM MYHULMMNaNbHOW YCNyru B
M®LL, paboTHUK M®L|, BblgaeT 3afBUTENIO pe3ynbTaT MYHUUMUNaNbHOW YCnyru B
(hopMe  3K3eMnnfpa 3MEKTPOHHOIO0 [OKYMEHTa Ha OymaxHom HocuTene. [lo
TpeboBaHWUIO 3aABUTENIA BMECTe C 3K3EMMNIAPOM 3/1IeEKTPOHHOrO [JOKYMEHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/AeTCa 3K3EMMNAP 3/EKTPOHHOro [AOKYMEHTA
MyTeM €ero 3anucu Ha CbeMHbIA HOCUTENb MH(OPMALUK U HanpaBNeHNs aK3emnaspa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW noyTe B agpec 3assutens. Mpu 3anucu Ha
CbEMHbIA HOCUTENb WH(OPMAUUN WX  HanpaBieHUW 3K3emnispa 31eKTPOHHOIro
NOKYMEHTa, Ha OCHOBE KOTOPOrO COCTaBJIEH 3K3eMNAAP 3M1eKTPOHHOr0 JOKYMeHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoyTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOIO AOKYMeHTa 3K3eMNApY 3/IEKTPOHHOI0 [AOKYMeHTa Ha OyMaXHOM
HOCUTEeNe 3aBepseTCs YNOSIHOMOYEHHbIM COTPYLHMKOM C UCMONb30BaHNEM YCU/IEHHOW
KBaIMPULMPOBAHHOM 3/1EKTPOHHON NOAMMUCH.

ALMUHUCTPaTUBHbIE nNpoueaypbl, YCTaHaB/IMBAEMble HaCTOALWMUM MYHKTOM,
BbIMOMIHAIOTCA B MOPAAKE O04YepefHOCTW, B [eHb NpuObITUA 3adBUTENIs B CPOKM,
YCTaHOB/IEHHbIE perfiaMeHToM paboTbl ML,

Pe3ynbTatamu BbINOIHEHUA aAMUHUCTPATUBHbLIX NPOLEAYP ABAAOTCA: (UKcaLuns
(pakTa Bblfaun pesynbTaTa MpefocTaBneHUs MyHuumMnanbHoi ycnyru 8 AUIC ML,
pe3ynbTart NpefoCTaB/ieHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aABUTENIHO.

3.5.3.2. Mpu obpalleHnn 3asBUTENS 3a Pe3y/IbTaTOM MYHULWMNaNbHOW YCyru
yepe3 Pecny6/MKaHCKUIA nopTan 3asBUTEN0 B JIMYHbLIA KabWMHET aBTOMATUYECKM
HanpasnseTCs  9/IEKTPOHHbIA  06pa3  [OKYMeHTa, AB/AIOLWEroca  pesy/ibTaToM
npefoCTaB/EHNS MYHULMNAbHOWA yCnyru, MOAMUCAHHbIN YCWUIEHHOM
KBaMPUUMPOBAHHON 3N1EKTPOHHOM NOAMNUCHIO YNOTHOMOYEHHOI0 AO/MKHOCTHOIO NnLa
OpraHa (OpraHom).

ALMUHUCTPaTUBHbIE npoLuefypbl, YCTaHaB/IMBAEMble HaCTOALWMUM MYHKTOM,
BbINOMHAKOTCA B [eHb MOANUCAHUA [LOKYMEHTa, MOATBepXAaloLero npeasocTaBieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULUMANbHOW YCNYrK, YNOSTHOMOYEHHbIM LOIHKHOCTHbLIM
nnuyom OpraHa (OpraHom).

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
HanpaBneHne (NpegocTaBfieHMe) C  UCMonb3oBaHWeM PecnybnmkaHckoro mnoprana
3aABUTENI0 JOKYMEHTa, NMOATBEPXKAAIOLLEr0 NPefoCTaB/eHne MyHULMNaNbHOW YCnyru
(B TOM ymcnie 0TKa3 B NPefOCTaBNEHUN MYHULMNAIBHOR YCyri).

3.5.3.3. INpwn obpaleHNn 3a8BUTENS 3a Pe3yNbTaTOM MYHULUMMaNbHOW YyCnyru B
OpraH, [0/HXKHOCTHOE NULO0, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MyHUUWUNanbHOW ycnyru. o TpeboBaHWIO 3asaBUTENS



BMECTE C I3K3EMMMAAPOM 3NEKTPOHHOIO JAOKYMEHTa Ha 6yMa)KHOM HOCUTEene emy
MNPenocTaB/IAETCA IK3EMMNJIAP 3NEKTPOHHOI0O AOKYMEHTA NMYyTEM €ro 3arncn Ha CbEMHbIIA
HOCUTE/b VIHCt)OpMaLI,I/IVI NN HarpaB/iEHNA 3K3eMMNAApa 3M1EKTPOHHOI0 AOKYMEHTa Mo
3J'IE‘KTpOHHOI7I no4yte B afpec 3adBUTENA.

A,EI,MVIHVICTpaTVIBHbIe npouenypbl, YycCTaHaB/INBaeMblE HaCTOALWLUM TMYHKTOM,
OCylleCcTBNAKOTCA B NOpdAakKe o4dyepeaHoCTn, B [€Hb I'IpVI6bITI/IFI 3aaBUTENA B
COOTBETCTBUUN C I'IpanmaMM BHYTPEHHETO TPYA0BOIro pacrnopajka OpraHa.

Pe3yﬂbTaTOM BbINONMHEHUA aAMWUHUCTPATUBHbLIX Nnpouedyp ABAAKOTCA. (bl/lKC&LI,I/IFI
Ct)aKTa Bblga4un pesynbTaTa npenocTaBeHNA MyHMLLMHaﬂbHOVI ycnyru B
aBTOMaTI/I3I/IDOBaHHOI7I I/IH(*)OpM&LI,I/IOHHOﬁ CNCTEME, I'Ip€‘,£l,H3.3Hal-IeHHOI7I ana oKa3aHuA
rocyapCTBeHHbIX N MYHULWNAJIbHbIX YCNYT.

3.6. NcnpaBneHne TeXHNYECKUX OLLNMBOK

3.6.1. B cnyyae 06Hapy>XeHUSA TEXHUYECKON OLLIMOKMN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToM MyHMULMNAbHON YCNyru, 3asaBUTesb HanpasnseT B Oprax:

3asBfieHne 06 WCNpaBNeHUN TEXHUYECKON OwWmnoKM (npunoxeHme Ne 5 K
HacTosLlemMy aAMUHUCTPATUBHOMY PEerfiamMmeHTy);

[OOKYMEHT, BblaHHbIA 3a8BUTE0 KaK pe3y/ibTaT MYHUUMNaNbHOW YCNyru, B
KOTOPOM COLEPXKUTCH TEXHNYECKas OLLIMOKa;

LOKYMEHTLI, UMEIOLLNE HOPUANYECKYIO CWUY, CBUAETENbCTBYIOLME O Ha/IMynK
TEXHUYECKOW OLLIMOKN.

3asB/ieHNe 06 MCNpaB/iEHNN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
LOOKYMEHTe, ABMAIOLLEMCS Pe3y/ibTaTOM MYHULMNANBHON YCNYTri, NOLAETCA 3aABUTENIEM
(yno/IHOMOYEHHbIM MpeAcTaBUTeNIEM) MOYTOBbIM OTnpas/ieHvem (B TOM u4ucne ¢
MCMO/Ib30BaHMEM 3/IEKTPOHHOM MOYTbl), 160 uepe3 PecnybavKaHCKMIA noptan unm
ML,

3.6.2. [10/XKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB, OCYLLECTBNAET
npuem 3asaBneHns 06 MCrpasBieHU TEXHUYECKOW OLINOKK, PerucTpupyet 3asBfieHne ¢
NPUIOXEHHLIMU LOKYMEHTaMN U NepefaeT UX LO/MKHOCTHOMY ULy, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.

ALMWHUCTPATUBHbIE NpoLefypbl, YCTaHaB/IMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHNe 0AHOro paboyero AHA € AaTbl PErnucTpaLmmn 3asas/eHuns.

Pe3ynbtatamu BbINOMHEHNS aAMUHUCTPATUBHbLIX NPOLELYp ABNAKOTCA: NPUHATOE
N 3apernucTpupoBaHHOE 3adBfIEHME, HanpaBfieHHOE Ha PacCMOTPeHWe [O/KHOCTHOMY
Ny, OTBETCTBEHHOMY 32 06pab0oTKy LOKYMEHTOB.

3.6.3.  [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENAX BHECEHWUS WCMNPaBNeHUA B  [LOKYMEHT,
ABNAOLWMIACA pe3ynbTaTOM MNpPefoCcTaB/eHUs MYyHUUMNAIbLHON YCNYrn, OCYLLEeCTBASET
npoueaypbl, NpefycMOTpPeHHble NYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, U
Bbl4aeT WCMNPaBNeHHbIA [LOKYMEHT 3aiBUTEN0 (YNONHOMOYEHHOMY MpPeACTaBUTENIO)
JMYHO MOJ POCMUCH C U3bATUEM Y 3aABUTeNs (YMONHOMOYEHHOro NpefCTaBUTENS)
OpurnHana fLOKyMeHTa, B KOTOPOM COLEPXMUTCA TeXHUYECKas olwnbKa, Uiy Hanpasnset
B ajpec 3aABMTENA MOYTOBbIM OTMNpasieHneM (NOCPELCTBOM 3/1EKTPOHHOW MNOYThI)
MNCbMO O BO3MOXHOCTWU MNOMYYEHUA [OKYMeHTa npu npepoctasneHnn B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKas OLINOKA.

ALMWUHUCTPATUBHbIE nNpOLefypbl, YCTaHaB/IMBaeMble HACTOALMUM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabouux [HerW nocne 0OHapyXeHWUs TeXHWYECKOW



OWMOKM WAX  NOMyYyeHUss OT /060ro 3aMHTEPECOBAHHOrO0 /NMua 3asBfIEHUS O
A0MNYLLEHHOW OLn6Ke.

PesynbTaTamMy  BbIMOMHEHNS  aAMWHUCTPATMBHbLIX  Npoueayp  SBNAKOTCS:
BblfJ@aHHbIA (HanpaB/EHHbII) 3aBUTENHO [JOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/IS 3a NPeJoCTaBeHNEM MYHULUNAIbHO
ycnyru

4.1. TlopsAOK OCYLLECTBEHUA TEKYLLErO KOHTPOA 3a COBMI0AEHMEM N UCMOSTHEHWUEM
OTBETCTBEHHbLIMU AO/HKHOCTHLIMU NNLLAMUN NONOXEHNIA aAMUHUCTPATUBHOIO
pernaMeHTa v MHbIX HOPMaTUBHbLIX NPaBOBbIX aKTOB, YCTaHaBMMBAOLLMX TPEOOBAHMA K
NpeaocTaBfeHN0 MYHULUNABHOM YCYTW, a TaKXKe MPUHATUEM MU PeLLeHUA

KOHTpONb 3a MONHOTOW M KayecTBOM NPefOCTaBNeHMs MYyHULMNANbHOW ycnyru
BK/HOYaeT B cebs BbISBNEHWE W YCTPaHEHWe HapyLLEeHWIA NpaB 3asBUTeNel, NpoBeaeHne
NPOBEPOK  COGNIOAEHWS Npoueayp MPeAoCTaBNeHWs  MYHUUMNANbHOW  ycnyru,
NOAroTOBKY pPelleHunii Ha aelicTBus (6e3aeiicTBre) AOMKHOCTHBIX ML, OpraHa MECTHOro
camoynpaB/eHus.

dopMaMn  KOHTpONs 3a COOMIOJEHMEM  WCMOMHEHUS  aAMUHUCTPATMBHBIX
npoueayp ABNSTCS:

1) npoBepka W COrnacoBaHWe MNPOEKTOB [OKYMEHTOB MO MpPeaoCTaBNeHUIO
MYHULMNANbHON ycnyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPSAKE  MPOBEPKU  BeAeHWS
[enonpoun3Bo/ACTBa;

3) npoBefieHVe B YCTaHOB/IEHHOM MOpPSAKe KOHTPO/bHbIX NMPOBEPOK COBMHOAEHNS
npoueayp NpeaocTaBAeHNs MyHULMMNANLHOR YCayTi.

B uUensx Tekyllero KOHTPONs WCMOMb3YOTC CBEeHWs, WMetoLinecs B
3NEeKTPOHHOI 6ase fAaHHbIX, CNy)XXeOHas KOPPECMOHAEHLMS, YCTHas M MUCbMeHHas
MH(OPMaLMS AOMKHOCTHBIX ML, OCYLLECTBASIOWMX BbINOAHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ipYr1e CBeAEHNS.

[ns ocyLecTBNEHNS KOHTPO/S 3a COBepLUEHMEM AeliCTBMIA Npy NpeAoCTaBNeHUN
MYHULMNANbHOW YCNYTU U NPUHATUM pPeLLeHWiA PYKOBOAWUTENH0 OpraHa MeCTHOrO
camoynpaBfeHust NpefcTaBAAOTCA  CMpPaBKM O  pe3y/bTaTax  MNpeaocTaB/eHus
MYHULMNANbHON yCnyru.

0 CNyyYasx U NPUYMHaX HapyLLEHUS CPOKOB, MOC/NEA0BATE/IbHOCTM U COAepPXKaHs
aIMUHUCTPATMBHbIX MNPOLEAYP [O/MKHOCTHbIE NMLUA HeMEeANeHHO WH(OPMUPYIOT
PYKOBOAMTENS oOpraHa, nNpefoCTaBNAIOLLIErO MYyHUUMNANbHYIO YCAyry, a TaKXe
NpPeAnpPUHUMAOT CPOYHbIE MepPbI MO YCTPaHEHUIO HapPYLLEHWIA.

TeKyWunii KOHTPONb 3a COGMOAEHMEM  NOcNefoBaTeNbHOCTU  [elCTBUA,
onpefeneHHbIX  aAMUHUCTPATMBHbIMKM  MpoueaypaMu MO MPeAOCTaB/EHMIO
MYHULMNANbHOW YCNyrn, OCYLLECTBASETCS 3aMecTUTENeM PYyKOBOAWUTENS OpraHa
MECTHOr0  CaMOyrnpaB/ieHWs, OTBETCTBEHHbIM 3a OpraHM3auui0  paboTbl MO
NPeAoCTaBNEHNIO MYHULMMNANLHOW YCNYr, HadanbHUKOM OTAena, OCYLLEeCTBNAIOLLEro
opraHusauunio paboTbl MO NPeAOCTaBNEHNI0 MYHULMNANBLHO YCyr.,

MepeyeHb  [JO/MKHOCTHbIX NNL,  OCYLLECTBASIOWMX TEKYLMIA  KOHTPOSb,
YCTaHaB/IMBAETCA MOMOXKEHUAMMN O CTPYKTYPHbIX MOAPa3feneHusx opraHa MecTHOro
caMoynpaBfeHnst U A0MKHOCTHLIMMW periaMeHTamMu.



4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NIAHOBbIX 1 BHEMMAHOBbIX NPOBEPOK
MOMHOTLI U KauecTBa NpeoCTaBAeHNs MYHULIMMNANLHO! YCYTW, B TOM YMC/e NOPSAoK
M (hOPMbl KOHTPO/IS 32 MOHOTOW U KAYeCTBOM NPeA0CTaBEHNS MyHULUNANbHOVA
yCnyru

4.2.1. KOHTpONb 3a NO/IHOTON U Ka4eCTBOM MPeAoCTaBieHNs MyHULUNaIbHOM
YC/yrn OCYLLECTBSAETCA B PopMax:

1) NnpoBeAeHNs NPOBEPOK;

2) paccMOTpeHus >kanob 3asBuTeneil Ha fenctema (6esgeicteme) OpraHa, a
TaKXe UX SO/MKHOCTHBIX NINL, MYHULUNAbHBIX CY>KALLNX.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
NpeaocTaBfieHNss MYHUUMNANbHOW YCNYyrn MPOBOAATCA MaHOBble W BHEMIaHOBble
npoeepku. [1oOpAfgoOK M MEPUOAMYHOCTb  OCYLLECTB/IEHWA MJ1IaHOBbIX MNPOBEPOK
yCTaHaB/MBaeTCA njaHoM pabotsl OpraHa. Npu NpoBepke MOryT pacCMaTpuBaThCA BCE
BOMPOCLI, CBA3aHHble C MPeAoCTaB/eHVEM MYHUUMUMaNbHOW YyCnyrn (KOMMIEKCHbIe
MPOBEPKM), WX OTAENbHbIA BOMPOC, CBA3aHHbLIN C NPeAoCTaBNeHNEM MYHMULUNAIbHOW
ycnyru - (TemaTuyeckme npoBepku). [lpoBepka TakXe MOXET MNPOBOAUTLCA IO
KOHKPETHOW Xanobe 3aaBuTeNs.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C NPOBEPKONA YCTPaHEHUS
paHee BbISB/IEHHbIX HapyLUEHUA afMWHUCTPATUBHOIO pernameHTa, a Takke B C/y4ae
nonyyeHuss xano6 3asBuTenei Ha pfencteua (6esgeiicTBne) OpraHa, a Takke WX
LAO/MKHOCTHBIX UL, MYHUUUNANBHBIX CYXALLUX.

4.2.4. Pe3ynbTatbl NPOBEPKM OOPMAAIOTCA B BUAE akTa MPOBEPKWU, B KOTOPOM
YKa3blBatOTCH BbISAB/IEHHbIE HEAOCTATKM 1 NPEAT0XEHUSA MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX UL, OpraHa, NpeAoCTaBNAOLErNO
MYHULMNANbHYIO YCYry, 3a pelueHns n aenctensa (6e3aencTene), NPUHNMaeMble
(ocyLecTBNSAEMbIE) UMK B XOA€e NPeAOCTaBNEHUS MyHULMNANBHOW YCAY T

Mo pesynbTaTaMm NpPoBeAEeHHbLIX NMPOBEPOK B Clyyae BbIABEHUSA HapyLUEHWA nNpas
3asBUTENEN BWHOBHbIE NMLA MPUB/EKAIOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuitickoin depepaumn.

PykoBoAuTeNb OpraHa MeCTHOr0 CamOyrnpaBfieHUs HeCceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asB/IEHNIA.

PykoBoguTenb (3amMecTuTeNlb PYKOBOAWUTENA) CTPYKTYPHOro noApasfeneHuns
opraHa MeCTHOro camoyrnpaB/ieHUs HeCeT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U
(wnn) HeHapnexaulee BbIMNOMHEHWE AAMWHUCTPATMBHBLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 agMUHUCTPATMBHOIO PeriameHTa.

[OMKHOCTHbIE NMLA W MHble MYHUUMNANbHbIE CAYXallne 3a peweHus wu
nectTena (6e3geincTene), NpMHMMaemble (OCYLLECTB/IEMble) B XO[e NpefoCcTaB/ieHUs
MYHULMNATbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNbCTBOM MOPSAAKE.

4.4, TToNOXeHWs, XapakTepusyroLme TpeboBaHUA K NOPSAAKY Y opmMaM KOHTPONA 3a
npefocTaB/ieHNEM MYHUUMUMaNbHOW YCIYrn, B TOM YMUCe CO CTOPOHbI MpaXkaH, ux
06beMHEHNIA 1 opraHu3aLnii

KOHTpO}'Ib 3a npepocTtaB/iEHNEM MyHMLI,MﬂaﬂbHOVI YCNyrn Co CTOPOHbI rpaxkaaH,
nXx 06'be,D|I/IHeHVII7I n opraHmsau,vu‘/’l, OCYUWEeCTBAAETCA MOCPeacTBOM OTKPbITOCTU



NeATeNIbHOCTM  OpraHa  MeCTHOro  camMoynpaBfieHuMs  Npu  NpefocTaBleHnn
MYHMULUMNANLHON  YCNYrK, MOMYyYeHUs MNOSIHOW, aKTya/lbHOW W [10CTOBEPHOWM
MH(opMaLMM O MopadKe MNPefoCTaBleHUS MYHULMNaNbHON YCAYrn U BO3MOXXHOCTU
nocyfebHOro paccmoTpeHus obpalleHuid  (kano6) B npouecce nNpefocTaBeHNs
MYHULMNANbHOW YCYTu.

5. flocynebHbIN (BHeCcyaeOHbIN) NOpsioK 06)KasioBaHWUA peLLIeHUIA 1 eNCTBUIA
(6e3aeiicTBMS) opraHa, NpeaocTaB/ISAOWEro MyHULMNANLHYO YCAYTY,
MHOIO(DYHKLNOHA/IbHOI0 LieHTpa NpefocTaBeHNS roCyAapCTBEHHbIX U
MYHULUMaNbHbIX YCNYT, OpraHn3aLnin, ykasaHHbIX B Yactu 1.1 ctatbn 16
PepepanbHOro 3akoHa Ne210-P3, a TakXXe UX AO/IKHOCTHBIX L,
MYHUUMNANbHbIX CAYXalunx, paboTHUKOB

5.1. 3afABUTENN UMEIOT NPaBO Ha 06XanoBaHWe B AOCYLeOHOM MopsaKe peLleHuni
N fgencTeuin (6e34elCTBMSA) OpraHa, MNPeAoCTaBAAOWEr0 MYHULMNANBHYIO YCAyry,
OO/MKHOCTHOrNO  /MUAa  opraHa, NpPefoCTaBAAKOLWEro  MYyHUUUNANbHYK  YCAyry,
MYHMULMNANbHOMO  CNy)Kalwlero,  PYKOBOAWTENA  opraHa,  MpefocTaBfsAoLLEro
MYHULMMNANbHYIO ycnyry, MHOrO(YHKUNOHA/IbHOTO LeHTpa, paboTHUKa
MHOrO(YHKLNOHA/IbHOIO LeHTpa, opraHu3aunia, npeayCcMoTPeHHbIX YacTblo 11 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTENb MOXKET 06paTUTLCA C XKa0b0i, B TOM YUC/E B CNEAYIOWUX ClyYasnX:

1) HapyLUeHMe CpPOoKa perncrpayumn 3anpoca o0 NpesocTaBleHnn MyHULUNaIbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-d3;

2) HapylleHue cpoka npefocTaBleHns MyHUUMNanbHON ycnyrn. B ykasaHHOM
cny4yae pocyaebHoe (BHecyaebHOe) obG)KanoBaHWe 3asBUTENIEM PELUEHUIA WU AeNCTBUNI
(6e3geicTBmA) MHOrOMYHKUMOHANBHOMO LEHTPa, paboTHMKA MHOMOMYHKUMOHANBHOIO
LLEeHTPa BO3MOXHO B C/lyyae, €CiM Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeleHus u
nenctems  (6e3neiicTBME)  KOTOPOro  00XanykoTcsi, BO3/0XKEHA  (PYHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHUUMNAbHBIX YCAYr B MO/HOM 06ObeMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 depepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB MM NH(OpMaLMK NMO0 OCYLLLECTB/IEHUSA
OEACTBMIA, NpefCcTaB/eHWe WAM  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuidickoi  Pepepaumun, HOpMaTUBHLIMU
NpaBoBbIMK akTamu Pecny6/svku TartapcTtaH, MyHUUMNASbHbIMW MPaBOBbIMW aKTaMu
AN19 pefoCcTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) oTKa3 B Mnpueme [AOKYMEHTOB, NpefOCTaB/eHNEe KOTOPbIX MpeaycMOTPEHO
HOPMAaTUBHbIMW NPaBOBbIMW akTaMu Poccuiickon  Pegepaunn, HOPMATUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapctaH, MyHUUMNASbHbIMW MPaBOBbIMU aKTaMu
ON19 NpefocTaB/IeHNs MYHULMNANBHON YCNYTW, Y 3aABUTENS;

5) oTKa3 B MpefoCTaB/IEHNN MYHULMNAILHOW YCNYTW, eC/IM OCHOBaHUA 0TKa3a He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHAMW U NPUHATBIMKA B COOTBETCTBUM C HUMMU
MHbIMW HOPMaTWMBHLIMK MpPaBOBbIMW akKTamy Poccuiickoin defepaunun, 3aKOHamMu U
NHbIMU HOPMaTUBHbIMU NpaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cnyyae pgocypebHoe
(BHecyne6Hoe) o0b6)anoBaHuWe 3asBUTENIEM peLlleHnin u  aencteuin  (6e3deicTBumA)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOQPYHKLUMOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefocTaBeHUIo



COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOMHOM O06bemMe B  MNOPAAKE,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepancHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENs MNpu MNPeaocTaBNeHUM MYHULMNabHON YCyru
nnatbl, He MNPesyCMOTPEHHOW HOPMATUBHbLIMK MPaBOBbLIMM aKTamy POCCUINCKOW
degepaymn, HOpPMATUBHLIMW  MpaBOBbIMW  akTamu  Pecny6nmkyu  TaTapcTa,
MYHULUMUNANbHBIMW MPaBOBbIMWN aKTaMu;

7) 0TKa3 opraHa, nNpefoCTaBASANOLWEr0 MYyHULMNANbHYO YCAYrY, LOHXHOCTHOrO
nmua opraHa, NPefoCTaBNAOWEro MyHUUUNAIbHYO YCNYTry, MHOTO(YHKLMOHAbHOIO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHa/IbHOIO LeHTpa, OpraHn3aunia, npesycMoTpPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCMPaBNEHUN [AONYLEHHbIX WMWU OMevyatok M OWMOO0K B BblJaHHbIX B pe3y/bTaTe
NpeaocTaBfieHNss  MYHUUMNANbHOW  yCnyrM  [OKyMeHTax  /nMbo  HapylleHue
YyCTAHOB/IEHHOITO CpOKa TakuxX wucnpasfeHnin. B ykasaHHOM cnyyvae pocypebHoe
(BHecyne6Hoe) ob6xanoBaHue 3asBUTENIEM pPeLUeHWiA 1 AeAcTBUn  (6e34encTBuUS)
MHOrOPYHKUNOHA/IbHOTO  LEHTpa, paboTHMKA MHOrOYHKLMOHAIbHOrO  LieHTpa
BO3MOXHO B C/lyyae, ec/ini Ha MHOrOMYHKUMOHA/IbHBIA LEHTP, pelleHns 1 AeiCTBuS
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3M0XeHa QYHKUMA MO NpefocTaB/eHUIo
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepanvHoro 3akoHa Ne 210-P3;

8) HapylleHWe cpokKa WAM NOpALKa Bblayn AOKYMEHTOB MO pesy/bTaram
npefocTaBNeHNs MyHULUNANLHOW YCyru;

9) NnprocTaHOB/EHME NPEAOCTaBEHUA MYHULMMNANBHON YCNYTrK, eCiii OCHOBaHUSA
MPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepasbHbIMN 3aKOHAMU U MPUHATLIMU B
COOTBETCTBMM C HUMW MHLIMW HOPMATMBHLIMW MNPaBOBbIMM aKTaMu POCCMIACKON
degepaymn, 3aKOHaMM N MHbIMWM HOPMAaTWMBHbIMM MPaBOBbIMK aKTamMy Pecny6nmnku
TaTapcTaH, MyHULMNANbHLIMWU NPaBOBbIMU akTamMu. B ykasaHHOM cfyyae gocyfebHoe
(BHecyne6Hoe) ob6xanoBaHuMe 3asBUTENEM pPeLUeHWA W AecTBUn  (6e34encTBuMS)
MHOrOYHKUWOHA/IbHOTO  LIeHTPa, PaboTHMKA MHOrO(YHKLMOHANbHOIO  LEeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, pPeLueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3M0XeHa QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLWMX MYHUUMNANbHLIX YCAYyr B MNO/SIHOM 06bemMe B  MOpPSAKe,
onpefeneHHoM yactbto 1.3 cTtatbn 16 PepepasibHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd NpPU MNPeLoCTaBAeHUM MYHULMNANBHON YCnyru
OOKYMEHTOB WAN WH(opMaumu, OTCyTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU NepBoHaYa/ibHOM OTKase B NprieMe LOKYMEHTOB, HEOOXOAMMbIX AnS
npegocTaBfeHNs MyHUUMNAbHOW yCnyru, NM6o B NpefoCcTaBfeHNUNn MYHULMNAIbHON
yCNyru, 3a UCK/OYEeHNeM C/lyyaeB, NMPefyCMOTPEHHbLIX NMYHKTOM 4 yacth 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydvae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3aaBUTENIEM peLeHnin 7 AencTBui (6e3nencTams)
MHOrOPYHKUNOHA/IbHOTO  LUeHTpa, paboTHMKA MHOrOYHKLMOHAIbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3M0XeHa QYHKUMA N0 NpefoCcTaBeHUIO
COOTBETCTBYHLMX MYHULUMMNANbHLIX YCAYyr B MNOMHOM 00bemMe B  MOPAAKE,
onpefeneHHoM yactbto 1.3 cTatb 16 ®PepepanbHoOro sakoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (bopMe Ha OYyMaXHOM HocuTene, B
3/IEKTPOHHON (hopmMe B OpraH, nNpefoOCTaBAAOWMIA  MYHULUNATBHYIO  YCAyTy,
MHOTO(DYHKLMOHaNbHbIA LUEHTP NGO B COOTBETCTBYIOWMIA OpraH rocyfapCTBEHHOW
BNacTh, SBAAIOLWMNIACA Yy4upeauTenemMm MHOroyHKUMOHaNbHOrO LUeHTpa (ganee -



yuypeguTens  MHOTOYHKUMOHA/NILHOrO  LEHTpa), a Takxke B OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 depepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHns WU aeincTems (6e3aeincTBMe) PYKOBOAUTENSA OpraHa, NpeaocTaBnsoLLErO
MYHULMNAbHYO YCNYTY, MNOAA0TCA B BbILLECTOALWMIA opraH (Npy ero Haianmumm) moéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCH HerocpeAcTBEeHHO PYKOBOAMTENIEM OpraHa,
NpeLoCTaB/AWEro MyHULMNANbHYO YCayry. >XKanobbl Ha peweHns u [LencTBus
(6e3gelicTBMe) pabOTHMKA MHOrOMYHKLNOHAILHOIO LEHTpa NoAakTcs PyKOBOAUTENHO
3TOr0  MHOTOPYHKUMOHANILHOTO  UeHTpa. JKanobbl Ha peleHus un  [eilcTeus
(6e3peincTeue) MHOrO(YHKLUNOHANLHOTO LleHTpa nogaroTcs yupeauTesnto
MHOrOYHKUNOHA/IbHOTO  LeHTpa WA [O/HKHOCTHOMY Auuy, YNOJIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akTOM Pecnybnuky TaTapcTaH. >Xanobbl Ha pelleHus K
nevicteua (6e3feincTene) pabOTHUKOB OpraHu3auuid, NpeaycMOTPEHHbIX 4YacTbio 1.1
cTatb 16 ®PepepanbHOro 3akoHa Ne 210-d3, nofarwTCA PYKOBOAUTENAM 3ITUX
OpraHu3aLui.

XKanoba Ha peweHuns n peicTeua (6e3neiiCTBME) opraHa, MpefoOCTaB/IAOLWEro
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIO /fiMua  opraHa, npefocTaBfiftoLLEero
MYHULMNANbHYIO  YCAYry, MYHUUWUNaNbHOTO CNY>XKallero, PyKOBOAUTENA OpraHa,
NPeaoCcTaBAOWEro MyHULMNANbHYO YCYTry, MOXET OblTb HarnpasjeHa Mo rouyrte,
yepe3 MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/b30BaHWEM  UH(OPMALNOHHO-
TeNIEKOMMYHUKALMOHHON  ceTu  «V/HTepHeT»,  odmumasbHOro  caita  oprada,
NPeaocTaBfAOWEro  MyHuuunanbHyw  ycnyry,  EauHoro  noptana  fvbo
Pecny6/11MKaHCKOro noprana, MHDOPMaLMOHHOW CUCTEMbI JOCYAe6HOro 06XKanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKaoba Ha peLleHns 1
[encTBuUS (6e3gericTaue) MHOTO()YHKLNOHA/IbHOTO LIeHTpa, paboTHUKa
MHOrOYHKUVOHA/IbHOTO  LIEeHTpa MOXEeT ObITb  HampaBfieHa MNo no4yte, C
MCMOJSIb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
ohMumManbHOro caimta MHOTMOYHKUMOHANBHOTO LUeHTpa, EpuHoro noprtana nv6o
Pecny6/11MKkaHCKOro noprana, MH(HOPMaLMOHHON CUCTEMbI AOCYLe6HOro 06XKasoBaHus,
a TaKXe MOXEeT ObITb NPUHATA MPU NNYHOM MNpreMe 3aaBuUTeNA. XKanoba Ha peLLeHus v
nenictena (6e3feincTeme) opraHusauumia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-d3, a Takxke MX pabOTHMKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHMWKALMOHHOW  CeTU
«HTepHEeT», O(mumManbHbIX CalTOB 3TWUX OpraHusauunii, EguHoro noptana nm6o
Pecny6/nMKaHCKOro noprtana, a TakKe MOXeT OblTb MPUHATA MpU JIMYHOM MNpUeMe
3anBuUTeNS.

5.3. XKanoba fo/mkHa cogepxaTtb:

1) HavMeHOBaHWe O0praHa, npPefoCTaBAOWEro MYHUUUNANBHYO YCayry,
LOO/MKHOCTHOrO /fivla opraHa, MpefoCTaB/ALWero MyHUUUNANbHYHO YCayry, nmbo
MYHULMNANbHOIO CAY>XKallero, MHOroyHKUNOHa/IbHOTO LIeHTpa, ero pyKoBOAUTENA U
(wnn) paboTHMKa, opraHu3auuii, npegycMOTPEHHbIX 4YacTbto 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-P3, ux pykosogutenein n (uim) paboTHUKOB, PeLLeHNs 1
nencTems (6e34encTBMe) KOTOPbIX 06XKanyoTcs;

2) (haMunuio, MMs, OT4eCTBO (nocfefHee - MPWU HaIM4uK), CBEAEHUS O MecTe
XUTENbCTBA 3aABUTENA - PU3MYECKOro nuua 1Mbo HavMeHOBaHWe, CBELEHUA O MecTe
HaX0X[eHWA 3adABUTENSA - KOPUANYECKOTO NNLA, a TaKKe HOMep (HOMepa) KOHTAKTHOrO
TenehoHa, agpec (agpeca) 3MEKTPOHHOM NoYThl (MPY HaNU4YMKM) U NOYTOBLINA agpec, no
KOTOPbIM LO/KEH ObITb HAMPaB/EH OTBET 3aABUTENIO;



3) cBefeHMa 06 06XanyeMbiX pelleHuax K gencteusx (6es3fencTeum) opraHa,
NpefoCTaBNALWEr0O  MYHUUMNANbHYKO  YCIyry, [OO/MKHOCTHOIO  /Mua  opraHa,
NMPeaoCcTaBAOWEro MYHUUUNANBHYO YCAYry, MO0 MYHUUUNANbLHOrO CAy>allero,
MHOrOYHKUNOHA/IbHOTO  LeHTpa, paboTHUKA MHOrOMYHKUWOHANLHOTO  LEHTPa,
opraHusaunin, npegycMoTpeHHbIX YacTbto 1.1 ctatby 16 ®epnepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [O0BOAbl, Ha OCHOBAHMM KOTOPbIX 3aABUTE/Ib HE COrflaCeH C peLUeHneM U
nevictevem (6e3feicTBnem) opraHa, NPeoCTaBAAOLWEr0 MYHUUUNaNbHYO YCayry,
LOO/MKHOCTHOTO /MUa OpraHa, MnpefoCTaB/AOWero MyHUUUNANbLHYKO YCiyry, nvbo
MYHULMMNANbHONO  CAy)Xallero,  MHOTOYHKLMOHA/IbHOrO  LeHTpa, paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1 1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-dP3, mx paboOTHUKOB. 3afABUTENIeM MOryT ObITb
npeAcTas/eHbl JOKYMeHTbl (Npv Haivuun), MNOATBEPXKAAOLWME [LOBOAbI 3aABUTENS,
NGB0 UX KOMUMK.

5.4. MocTynueLas xanoba NognexuT perncTpaunmn B CPOK He No3aHee paboyero
[HSA, cnefyroLLero 3a AHem NocTynieHus.

55. >Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBAOWMA MYHULMUNANbHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  LUEHTP, YYpeauTentd  MHOrogyHKLUWOHaNbHOIO
LleHTpa, B opraHusauun, npefycmMoTpeHHble YacTblo 1.1 crtatbm 16 PepepanbHOro
3akoHa Ne 210-®3, b0 BbIWECTOAWMNA opraH (MpU ero Haauuuun), NOLNEXUT
PacCMOTPEHMI0 B TeueHWe MATHaguaTyv paboumx [AHENW CO AHA ee perucTpayuu, a B
cfiyyae 00)KasioBaHMA 0TKasa OpraHa, MpPefoCTaB/ALWEro MyHUUUNATbHYO YCAyry,
MHOTO(hYHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs NnMbo B
MCMpPaBNEHUN [OMYLUEHHbIX OMeYyatok M OWnboK WA B Cayyvae 06>kanoBaHWA
HapyLleHNs YCTAaHOB/IEHHOIO CPOKa TakMX WCNpaBfieHW - B TeyeHWe NATU paboumx
[Hel Co HA ee perucTpauun.

5.6. Mo pe3synbTataMm pacCMOTPEHMUSA XKanobbl NPUHNUMAETCA OAHO M3 CeayHLLNX
PELLEHWIA:

1) anoba yAoOBMETBOPSAETCA, B TOM 4uc/ie B (POPME OTMEHbI MPUHATOrO
peLleHns, NCnpasieHNs OOMyLLeHHbIX OMeyvyaToK M OWMO0K B BblAAHHLIX B pesyfbrare
NpefoCTaBNeHNs  MYHULMNANbHOW  YCNyrn  [OKYMeHTax, BO3Bpata 3asaBUTE/0
NEHEXHbIX CPefcTB, B3MMaHMe KOTOpbIX He MNpeaycMOTPEHO HOPMaTUBHbLIMMU
NMpaBoBbIMM akTaMu Poccuitickoin Pegepaunn, HOPMATUBHbLIMW TMPaBOBbLIMU aKTamu
Pecnybnuku TatapcTtaH, MyHALUNAbHBIMW NPABOBbIMW aKTaMu;

2) B Y[L0BNIeTBOPEHMM Xanobbl 0TKa3bIBaETCA.

He no3gHee AHA, crefylowero 3a AHeM MPUHATUA pelleHns, YKasaHHOro B
HacTOAWEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (DOPMe M MO >KeNaHWKo 3asaBUTeNs B
3/IEKTPOHHON  (hopMe  HanpasfseTCd MOTMBMPOBAHHbLIA  OTBET O pe3y/fibTarax
PacCMOTPEHNS Xanoobl.

5.7. B cnyyae npusHaHus >Xanobbl nopanexatlen yAOBNETBOPEHUO B OTBETE
3a9BUTENI0 O pesy/ibTaTtax pPacCMOTPEHMs Xanobbl faeTcs MHpopMaumsa o0 AenNCcTBUsX,
OCYLLECTB/NAEMbIX ~ OpraHom,  MPefoCTaBMALWUM  MYHUUMUNANbHYKO  YCAyry,
MHOTO()YHKLNOHaIbHBIM LLEeHTPOM NN60 opraHu3sauueid, NpesycMoTPeHHON YacTbio 1.1
cTatbn 16 ®PepepanvHoro 3akoHa Ne 210-d3, B Uenax Hesame[MTeNIbHOro yCTpaHeHus
BbISIB/IEHHbIX HapYyLUEHWI MPU 0Ka3aHUM MYHULMNANBHON YCNYyTrK, a TakxKe NPUHOCATCA
M3BMHEHUSA 3a [OCTaB/IEHHblE HeYA06CTBa U yKa3blBaeTCH MH(opMaLmsa 0 fabHERLNX



[ENCTBMAX, KOTOPble HEOOXOAMMO COBEPLUMTL 3asBUTENIH0 B LENAX MOMyYeHus
MYHULMNaNbHON ycayru.

5.8. B cnyyae nMpu3HaHUs Xanobbl He NOAnexalleii Ya0BNETBOPEHUIO B OTBETE
3asBUTEN0 O pe3y/nbTaTax PacCMOTPEHUs Kanobbl [alTCA apryMeHTUPOBaHHbIe
Pa3bsCHEHUS O MPUUYMHAX MPUHSATOTO PeLleHUs, a TaKKe MH(opmauus o mnopsake
06)KasI0BaHNs MPUHSATOrO PeLLEHNS.

5.9. B cnyvae ycTaHOBNEHMS B XOA€ WM MO pe3y/ibTaTaM PacCMOTPEHUs Xano6bl
NPM3HAKOB COCTaBa aAMWHWUCTPATMBHOIO MpPaBOHAPYLUEHUS WM NPECTYNIeHNS
[O/MKHOCTHOE NNL0, PABOTHMK, HafleleHHbIe NOSIHOMOUYMAMU MO PACCMOTPEHIO Xanoo,
He3aMe/IMTeNbHO HAMpPaBASOT UMEIOLLIMECS MaTepuabl B OpraHbl MPOKYPaTypbl.



MpunoxkeHune Ne 1

K ALMUHUCTPATUBHOMY pernameHTy
npesocTaBfeHnss MyHULUNANbHOW yCnyru
no npefoCTaBNeHUIO NONb30BaTENAM
aBTOMOOMNbHBIX JOPOTr MECTHOrO
3Ha4YeHNa MHHOPMaLUKN O COCTOAHUN
aBTOMOOU/bHBIX Aopor

dopma

(BnaHk opraHa, NpefoCTaBNSOWEro MyHULMNANbHYO YCYTY)

Komy:

KOHTaKTHble JaHHbIE:
MpeactaBuTeNb:

KOHTaKTHble faHHble npeacTaBUTENA:

PELWWEHWE
oT No
PaccmoTpeB Balue 3asBneHue oT Ne N npunaraemble K
HEMY [OKYMEHTbl, YMONHOMOYEHHbIM OpraHom
NPUHATO pewleHue 0

JononHuTtenbHas MHGopmayms:

CBefieHNs 06 3N1€KTPOHHOW nognuncu

LomkHocTHoe nnyo (PK0)

(NOanCh YTIOMHOMOYEHHOTO [I/DKHOCTHONO /LA

Opraria)



MpunoxkeHune Ne 2

K ALMUHUCTPATUBHOMY pernameHTy
npesocTaBfeHnss MyHULUNANbHOW yCnyru
no npefoCTaBNeHUIO NONb30BaTENAM
aBTOMOOMWNbHBIX 4OPOr MECTHOIO
3Ha4YeHNa MHHOPMaLUKN O COCTOAHUN
aBTOMOOU/bHBIX Aopor

dopma
(BnaHK opraHa, NpefOCTaBAAKOLWEro MyHULUNANLHYIO YCYTY)

Komy:

KOHTaKTHble faHHble:
MpeactaBuTens:

KOHTaKTHble flaHHble NpeAcTaBUTeNs:

PELWWEHWNE
06 0TKa3e B NpefoCTaB/eHNN MYHULUNABHON YCNyru
no
oT No

PaccmoTpes Balue 3aaBneHune ot No N npunaraemMble K HeEMy
OOKYMEHTbI YMO/THOMOYEHHbIM OPraHom
MPUHATO pelueHve 06 OTKase B

no cregyowmnm

OCHOBaHWAM:

1

2.

[ononHuTeNbHAs MH(OPMaLUS:

Bbl BpaBe NOBTOPHO 06paTUTbCA B YNOHOMOYEHHbIN OpraH C 3afBfeHNEM O NPeLOCTaBNEHUN
yCNyru nocne yCTpaHeHUA yYKa3aHHbIX HapyLUeHWIA.

[aHHbIli 0TKa3 MOXeT OblTb 06)XanoBaH B JOCYAe6HOM NopaaKe MyTemM HanpaBieHUs Xanoobl
B YMO/THOMOYEHHbI opraH, a TakXxe B cyie6HOM nopsgke.

CBefieHNs1 06 3N1eKTPOHHOI NOANUCK
LomkHocTHoe nnyo (PNO)

(MOaNCh YTIOMHOMOUEHHOTO O/DKHOCTHONO /LA
oprara)



MpunoxkeHne Ne 3

K ALMUHUCTPATUBHOMY pernameHTy
npesocTaBfeHnss MyHULUNANbHOW yCnyru
no npesoCTaBNeHUIO NOMb30BaTeNsAM
aBTOMOOMWNbHBIX 4OPOr MECTHOIO
3Ha4YeHNa MHHOPMaLUKN O COCTOAHUN
aBTOMOOU/bHBIX Aopor

dopma

(BnaHK opraHa, NpefoCTaBAAOLWEr0 MyHULMUNANBHYO YCNYTY)

Komy:
KOHTaKTHble faHHble:
MpeactaBuTens:

KOHTaKTHble flaHHble NpeAcTaBUTeNs:

PELLEHWE
006 0TKase B Npueme JOKYMEHTOB, HEOOXOAMMbBIX ANs NpeAoCTaBNeHMS
MYHULMUNANbHOW YCNYTn Mo

oT Neo
PaccmoTpeB Balue 3asBneHne ot Ne N npunaraemMmblie K Hemy
OOKYMEHTBI YNOSTHOMOYEHHbIM opraHom
MPUHATO pelleHne 06 0TKase B Npueme LOKYMEHTOB, HEOOXO0AUMbBIX
ans Mo CnejyroLmMmM OCHOBaHUAM:
1
2.

Pa3bACHeHVe NPUYMH OTKas3a:
JononHutensHas nHpopmaynsa:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOJHOMOYEHHbIV OpraH ¢ 3asiBNeHneM 0 NpeLoCTaBIeHUN

YCNYyru nocne ycTpaHeHUs yKa3aHHbIX HapyLUeHWIA.
[aHHbIli 0TKa3z MOXeT OblTb 06XanoBaH B JOCYAeO6HOM nopagke nyTemM HanpaBieHUs Xanoobl

B YMO/HOMOYEHHbIN opraH, a TakXe B cyieOHOM nopsjke.

CsefeHnsa 06 3NeKTPOHHOI nognucu

JonmkHocTHoe nuuo (PLO)(NoLMUCH YNIONHOMOHYEHHOMO JOMKHOCTHONO SILA OpraHa)



MpunoxeHne Ne 4

K ALMWHUCTPATUBHOMY pPErnaMmeHTy
npejocTaBfeHns MyHULUNANbHON
yCnyru no npefocTaBNeHUIO
nonb3oBaTensiM aBTOMOOGU/IbHBIX LOPOT
MECTHOr0 3HauyeHnsa UHpopmalmm o
COCTOSIHUM aBTOMOGOW/IbHBIX LOpOr

dopma

B

(HauMeHOBaHMWe opraHa MeCTHOTO CaMoyrpaBJ/ieHNs!)

3asBEHNE.

Pe3ynbTaT NpeAoCTaB/eHNst MyHULMNANbHOW YCNYry, NPOLLY NPeaoCTaBUT:

[0 B /INYHbIA KabuHeT opTana rocyapCTBEHHbIX U MYyHUUUNAIbHBLIX YCYT
Pecnybnuku TatapcTaH;

1 | B MHOrO(YHKLUMOHa/IbHOM LieHTpe NpeoCTaBleHUs FOCYyAapCTBEHHbIX V
MYHULMNaNnbHbIX ycnyr Pecny6nuku TaTapcTaH;

O B OpraHe.

(parta) (nognwuceb) ( (¢.1.0.)



MpunoxeHne Ne 5

K AGMUHUCTPATUBHOMY perfiaMeHTy
npefoCTaBNeHNS MYHULMNANbHOW YCNYTW
Nno NpesoCTaB/EHNIO MO/b30BaTENAM
aBTOMOOU/bHBIX AOPOTr MECTHOIO
3HayYeHns MHpopMayum 0 COCTOAHUN
aBTOMOOUNbHbLIX AOPOT

["naBe cenbCKoro nocesieHns

OT:

3asaBneHune
06 ncnpaBfeHNM TEXHNYECKON OLLIMOKM

Coobwato 06 owmnbKe, AONYLLEHHOW MPWY OKasaHUW MYHULMNaNbHOW yCiyru no
3anucaHo:
MpaBu/ibHbIE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD  OWMWOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBMSAIOWMIACS  pe3y/bTaToM
MYHULIMNANbHOW yCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/IOHEHUWU 3asiBNeHWs 06 MCrpaBneHum
TEXHWUYECKON OLLUMOBKM NPOLLY HaNpaBUTb TAKOE PeLLUEHNE:

NoCpeACTBOM OTMpPaB/EHNs 3NEKTPOHHOIO JOKyMeHTa Ha agpec E-mail: ;

B BM/E 3aBEPEHHOI KOMMU Ha 6YyMaXHOM HOCUTENe NMOYTOBbIM OTNPaB/eHMeM Mo
afpecy: :
HacTosLmm noATBepXKaato: CBeAEHMUs, BK/OUEHHbIE B 3asiBNeHWe, OTHOCSILLMECS K
MOeli IMYHOCTU W MpPeACcTaBNsSEMOMY MHOMK /MLY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  [AOKYMEHTOB), NPWUMOXEHHble K  3asiBMIEHUIO,
COOTBETCTBYIOT  Tpe6OBaHMSM,  YCTaHOBMIEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoit
depfepaumn, Ha MOMEHT NpPEeACTaBNEHUS 3asBNEHUst 3TU [OKYMEHTbl AEACTBUTENbHbI U
COAEPXXaT AOCTOBEPHbIE CBEAEHMS.

(8ata) (nognuchk) (®.1.0.)



