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NMOCTAHOBJIEHUE KAPAP

O6 yTBEPXAEHUM aAMUHUCTPATUBHOIO perfameHTa
npefocTaBeHuns MYHULMNANbHOW ycnyrm no
npefoCTaB/IEHN0  MONb30BATENSIM  aBTOMOOW/IbHbIX
[OpPOr MEeCTHOr0 3HauyeHUs MHgOopMaLUM O COCTOSHUM
aBTOMOGU/IbHbIX A0pOr

B uenax peanusaumn depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
opraHmsayumn npeaocTas/ieHns rocyapCTBEHHbIX n MYHULMNANbHbIX yCnyr»,
NcnonuutenbHblh  KoMuTeT  CyXOSILLCKOTO  CeNbCKOro  nocesieHMss  A3HakaeBCKOro
MYHUUMNaNbHOro paioHa Pecny6nuku TaTtapcTtaH nocTaHOBASAET:

1. YTBepauTb aAMWHUCTPATUBHLIA pernameHT npefoctaB/ieHUss MYHULUNAbHOM
yCcnyru no npefocTaB/IeHUI0 MoJib3oBartesiaM aBTOMOOW/IbHbIX AOPOr MECTHOro 3HayeHus
NHGopMaLn 0 COCTOSAHUN aBTOMOOUIbHbLIX AOPOr, COrMacHO MPUMNOXEHNIO.

2. OO6HapopoBaTb  HacTosillee  MOCTaHOB/eHWE  NyTeM  pasmeleHus Ha
«OdchuunansHoOM nopTtasne nNpaBoBOW MHAoOpMauun Pecnybnukn TaTtapcTaH» Mo Beb-aapecy:
1"|Kp:/lprayo.{alarS5lan.rm 1 Ha opMunanbHOM cainTe A3HakaeBCKOro MyHULMNarbHOIo parioHa
B NHOpMaLMOHHO-TENNEKOMMYHUKALLMOHHOW cetu NHTepHeT no BebG-agpecy:
bKp//a2nakayeyo.la*ar51:an.ru.

3. KOHTpO/b 3a UCNOSTHEHNEM HaCTOALLEero NocTaHOB/IEHUA OCTaB/IA 3a CO6OA.

3akuposa 3.3.



MpunoxeHne K NOCTaAHOB/IEHUIO
VicnonHnTeIbHOTO KoMuTeTa
CyXO0SLLCKOro cesibCKoro nocesieHus
A3HakaeBCKOro MYHULUMAIBHOTO
palioHa

Pecny6nunkun TaTapcTaH

oT 25.01 2022 Ne2

ALMNHNCTPATUBHbIN pernameHTt
npenocTaB/eHNs MyHULUNabHOW yCyru rno npefocTtaB/ieHNIo No/b30BaTesifam
aBTOMOOWU/IbHbLIX JOPOr MECTHOIo 3Ha4YeHUss NHopMaynum O COCTOAHUN
aBTOMOOUbHbLIX J0pOr

1. O6wume nonoxeHmnsa
11. TpeamMeT perynmpoBaHusa agMUHUCTPaTUBHOIO pernamMeHTta

HacTtoAwmini  agMUHUCTPATUBHbIA  pernamMeHT npefocTaBfeHUus  MyHMUUNanbHOW
ycnyrn (ganee - aAMWUHUCTPATMBHbLIA pernameHT) ycTaHaBnvBaeT cTaHgapT W Nopsfok
npefocTaBneHns MYHUUMNANbHOW  ycnyrm  No  NpefoCcTaB/IeHU  NoJsib30BaTeNnsam
aBTOMOOW/IbHbLIX A0POr MECTHOro 3HavyeHus WHopMauunm O COCTOSAHUM aBTOMOOWU/IbHbLIX
popor (ganee - MyHuuunansHaa ycnyra).

1.2. Kateropun 3assutenei

1.2.1. vyamun, nMewWwmMMN NpaBo Ha MNOJSlydyeHWe MYHULUNaNbHOW YCNyru, ABNAKTCS
hm3nyeckne wu puguyeckne JmMua - nosb3oBatesiv aBTOMOOW/IbHbLIX AO0POr MeCTHOro

3HavyeHus (panee - 3asiBUTE/Ib).

1.2.2. C 3agBfieHnem BnpaBe obpaTtuTbCs npeacTtaBuTeNb 3asBUTENs, AeWCTBYHOLW WA
Ha OCHOBaHWM [OKyMeHTa, YAOCTOBEpSAUWEero ero nmnosiHoMouns, /NuMbo  3aKOHHbINA
npegcrtasnTesib hn3nMveckoro nuua (aanee - npencrtaBuTeslb 3asaBUTENA).

1.3. NopAfoK NHPOPMMPOBAHNA O NPeAOCTaB/IEHUN MYHULMUNANBHOW YCNyrn

1.3.1. WVHdopmauus o0 nopsAgke npefocTaB/ieHUA  MYHULUNA/bHOW  ycnyru

pasmeLllaeTcs:

1) Ha WvH(OPMaLMOHHLIX CTEHAAX, COAepXalux BU3yaslbHYlD U TEKCTOBYH
WHpopMaUni 0  MYHUUMNANbHOW  ycnyre, pPacrnofioXeHHbIX B MOMeLLeHnaX
MHOTOYHKLMOHAIbHbIX LEHTPOB MpPeAOoCTaB/IEHUS TOCYAAPCTBEHHbLIX W MyHMULMNAbHbIX
ycnyr.

2) Ha odwuumanbHOM caiiTe MyHMUMNANbLHOIO palioHa B WHG(OPMAaLUNOHHO-
TenekoMMYyHMKaunoHHoW cetn «NHTepHeT» (MmpS/Annvvy. arnakayeyo. *alar8{an.rn);

3) Ha [lNopTane rocygapCTBEHHbIX WU MyHUUMNanAbHbIX ycnyr Pecnybnuku TatapcTtaH
(Mup3://m51na|.la*ar5*an.rn) (aanee - PecnybnukaHckuii noprtan);

4) Ha EpguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX Yycnayr (PyHKUWiA)
(bKp3:// \nvuy/. pos5vsngl.rv) (nanee - EauHbln noprtan);

5) B rocygapCTBeHHOl WHOpMaLMOHHONW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNaNbHbIX ycnyr Pecnyb6nukun Tatapctan» (MHp:/Argn.lalar.rn) (pnanee - Peectp
rocyfapCTBEHHbIX U MYHUUMNANbHBIX YCAYT).

1.3.2. KoHcynbTupoBaHMe Mo BoNpocam MnpeaocTaBfeHUss MYHUUUNANbHOW YCnyru

ocyllecTBnsieTcs:



1) B MHOIOMYHKUMOHANbHbLIX LeHTpax npeaocTaBNeHns TroCyAapCTBEHHbIX WU
MYHULMNANbHBLIX YCNYT MPXM YCTHOM O6palleHumn - IM4YHO UAn no TenedoHxy;

2) B MHTepakTuBHol thopme Pecny6amMkaHCKOro noprana;

3) B UCNOSTHUTENBLHOM KOMUTETe CYXOALWCKOro CefibCKOro nocesieHnss A3HakaeBCKOro
MyHMLUMNanbHOro paioHa Pecnybnukn TatapctaH (ganee - OpraH):

npyv YCTHOM o6paleHnn - IMYHO UAN Mo TenedoHy;

npu NMCbMeHHOM (B TOM 4ucne B popMe 3MEKTPOHHOIO AOKYMEHTA) o6palleHnn - Ha
6yMaHOM HOCuUTeNne Mo no4yTe, B 3/1EKTPOHHON (hopMe MO 3/1IEKTPOHHOW nouTe.

1.3.3. ViHchopmauns Ha EanmHom noptane, Pecnyb/inkaHCKOM nopTase o nopsagke u
cpokax npegocTtaB/feHUs MyHUUMNANbHOW YC/YyrM Ha OCHOBaHWUM CBEAEHWI, copepXxalimxcs
B PeecTtpe rocypgapCTBeHHbIX W MYyHUUMUNA/IbHbLIX YCNyr, nNpeaocTaBnseTca 3asaBUTESIo
6ecnnaTHo.

JocTyn K MHpopMauum o cpokax 1 nopsake npefocTaBNeHUs MYHUUUNANbHON ycnyru
ocyuiectBnsetcsa 6e3 BbIMO/IHEHNUA 3aABUTENEM Kakux-in6o TpeboBaHuii, B TOM yucre 6e3
MCNosib30BaHWA nNporpamMmHOro obecneyeHus, YycTaHOBKA KOTOPOro Ha TexHuU4Yeckue
cpeAcTBa 3asaBUTeNna TpebyeT 3ak/loYeHUs JNMUEH3VMOHHOTO WU WHOTO CorjlaweHus ¢
npasoob6siagarenem nporpaMMHoro obecneyeHus, npegycmaTpuvsarLero B3uMaHune nnarthl,
peructpauumio WM aBToOpuU3aLMio 3aaBUTENIA WX NpefocTaB/ieHWe UM  NepcoHasibHbIX
OaHHbIX.

1.3.4. Tpn ob6paweHUn 3aaBUTENd JINYHO WAKM NO TenedoHYy B COOTBETCTBUM C
noctynuewnM obpalieHnemMm npegocrasnfeTca nHgopmaymsa:

1) 0 MecTe HaxOXAeHUA MHOTOPYHKLMOHANBHOrO UeHTpa npejoctaB/ieHuns
rocyfapcTBeHHbIX M MyHuUuMnanbHbiX ycnyr, OpraHa (agpec, rpacuk paboTbl, cnpaBOYHble
TenedoHbl);

2) 0 nopsAgke npefocTaB/ieHUs MyHUUUNANbHOW ycnyrn, O crnocobax U cpokax
nogayun 3asiBNeHuni;

3) 0 KaTeropuax rpaxpgaH, KOTopblM nNpefocTaBffseTca MyHuUuunasibHasa ycnayra; o
HOpPMAaTMBHbIX MPAaBOBbIX akTax, peryavpyrLwnux Bonpocbl NpeaocTaB/ieHnss MyHULMNaIbHOM
YCNyTu;

4) 0 nepeyHe [OKYMEHTOB, HeOOXO4WMbIX ANA pacCMOTpPeHus 3adaB/ieHus o
npefocTtaBNeHn MyHUUMNAaNbHON YCAYyrn, O CpOKax npuema u permcrtpaynmn 3asaBieHus;

5) o0 xoge npefocTaB/ieHUA MyHULUNAbHON yCnyru;

6) 0 MecTe pasmMmeleHna Ha odmumanbHOM caiTe WHopMauuu Mo Bonpocam
npeaocTaB/ieHNss MYHUUMNANIbHOW YCYTK;

7) o nopsagke o6xanoBaHUs AeNCTBUIA MM 6e30eincTBUA AO/MKHOCTHbIX nuy, Opraxa.

Mo nNuUCbMeHHOMY oObOpalieHuo  COTPYAHUKM  OoTAena, OTBETCTBEHHOro  3a
npegocTtas/ieHMe MyHUUUNasbHOW Yycnyrn, nogpobHO B NUCbMEHHON opMe pasbACHAKT
3aABUTEN0 NOPAAOK NpefocTaBNeHUA MYHUUMNANbHOMW YCNYrM W BOMPOCHI, YKa3aHHble B
HacToAWweM MyHKTe agMWHUCTPATUBHOIO perfameHTa, U B TedeHue Tpex paboumx AHel co
OHA perncrTpauuu obpawieHus HanpasfAwT oTBeT 3aaBuTento. OTBeTbl AAKTCA Ha A3blke
obpaweHus. B cnyvyae HeBO3MOXHOCTM faTb OTBET Ha A3blke oO6palleHuss WUCMNoNb3YyHTCA
rocygapcrtBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. VHGopmauusa no Bonpocam npefocTaBNeHUs MyHUUMNaAbHOW  ycnyru
pasmMellaeTca Ha ouuManbHOM cailTe MyHULMNanNbHOro panoHa (MNM ropofcKoro okpyra)
N Ha MHPOPMAaLMOHHBIX CTeHAax B nomMelweHnax OpraHa ana paboTbl ¢ 3aABUTENAMMU.

MHdopmauma Ha rocygapCTBEHHbIX si3blkax Pecnybnukm TaTapcTaH, pasmeliaemas
Ha WHGOPMAUMOHHbLIX CTeHgax W Ha oduuMasibHOM calTe MyHUUUNasibHOro paioHa B
MHPOPMALNOHHO-TE/IEKOMMYHUKALWOHHON ceTn  «WHTepHeT», BK/A4YaeT CBeAeHuUs O
MYHULMNANAbHON ycnyre, cogepxatlimecsa B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
51 agMWHUCTPATUBHOIO pernameHTta, WHOpPMauuUi O MeCcTe HaxOXAeHUs, crnpaBOoYHbIX
TeneoHax, BpemeHn pabotel OpraHa, o rpadpuke npuema 3asB/IeHUMI Ha npegocTaB/ieHne

MYHULUMNANBHOR yCnyru.



1.4. HopmaTuBHble NpaBOBble akTbl, perynupyrowme npegocraBieHue
MYHULMNANIbHOW YCyru

1.4.1. TepeyeHb HOPMATUBHbLIX MPABOBbLIX aKTOB, Perynupyrwux npegocraBneHue
MYHULUMNANBHON ycnyrn (C yka3aHMeM PpeKBU3UTOB HOPMATMBHbIX MNPaBOBbIX aKTOB MU
NCTOYHMKOB UMX oOuumasnbHoOro onyb6nvkosaHuda), pasmeweH Ha EguHom noptane, B
PeecTpe rocyAapCTBEHHbIX W  MyHUUMNaNbHbIX YCAyr, Ha oduunanbHOM canTe
MYHULMNANBLHOIO panoHa B MHPOPMaLMOHHO-TENNEKOMMYHUKALNOHHON ceTn «HTepHeT».

1.4.2. TekCT agMUHNCTPATUBHOIO pernameHTa B AelCTBYWOLWEN pegakumm nognexut
pa3smelweHuo Ha EgmHom noprtane, B PeecTtpe rocyfgapCTBEHHbIX U MYHULMUNANbHbLIX YCAYT,
Ha oonymanbHOM caiTte MYHUUMNANbLHOTO palioHa B NHPOpPMaLNOHHO-
TEeNEeKOMMYHUKALUNOHHON ceTn «/HTepHeT».

1.5. TepMUHbI, UCNONb3yeMble B aiMUHUCTPATUBHOM pernaMeHTe, 1 Ux onpeaeneHuns

1.5.1. B agMuUHNCTpaTUBHOM pernamMmeHTe WCNO/b3YITCA cnefywlwme TepMUHbl U
onpepeneHus:

yfasneHHoe paboyee MeCcTO MHOrOPYHKUMOHA/IbHOTO LUeHTpa npepoctaBneHns
rocyfapCTBEHHbIX U MyHUUUNAbHbIX YCNYr - TeppuTOopuMasbHO 060CO0B6NEeHHOE CTPYKTYpHOe
nogpasgeneHune (odouc) MHOTOYHKLMOHALHOIO LeHTpa npenoctaBneHns
rocyapCTBEHHbIX Y MYHUUMMAIbHbIX YC/Yyr, CO34aHHOe B TOPOACKOM (CEe/IbCKOM) MOCeNeHnn
MYHULMNA/IbHOrO palioHa unuM B ropoAckoM okpyre Pecny6sunku TatapcTaH B COOTBETCTBUN C
nyHKTOM 34 T[lpaBun opraHusauum [eATesIbHOCTU  MHOTOYHKUMOHANbHbIX LEHTPOB
npenocraB/ieHNA rocyapCTBeHHbIX n MYHMULMNANbHbIX yCnyr, YTBEPXAEHHbIX
noctaHoBfieHnem [llpaButenbctBa Poccuiickoii degepaunmn ot 22 aekabps 2012 r. Ne 1376
«O6 yTBepxaeHun lMpaBun opraHusauum [esaTesIbHOCTM MHOTOYHKUNOHA/IbHbIX LEHTPOB
npefocTaB/eHUsa TOCYyAapCTBEHHbIX U MYHULUNANBHbBIX YCYI»;

TexHunyeckas owunbka - owunbka (onucka, oneyaTtka, rpaMmmarnyeckas wm
apudmeTnyeckas ownbka  nmM6O noao6Has ownbka), AonyuweHHas opraHom,
npeaoCcTaBNAWMM MYHULUMNANIBHYO YCNyry, W npuBegwas K HECOOTBETCTBUIO CBELEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ysbTaT MyHULUNANbHOM yCnyrun), cBeAeHUsM B AOKYMeEHTax, Ha
OCHOBaHUM KOTOPbIX BHOCW/INCbL CBeLEeHUS,;

EavHas cuctema umngeHTudumkaumnm 1M ayTeHTudukaumm B MHQIpaCTPYKType,
obecneumBawwen MHPOPMaLNOHHO-TEXHOIOTMYECKOE B3auMoaeicTBue MHGOpMayMOHHbIX
CUCTEM, UCMOJIb3YeMbIX ANA NpefoCcTaB/leHUa roCyAapCTBEHHbIX U MYHUUUNANbHbIX YCAYTr B
3/1eKTPOHHONM hopme (panee - ECUA) - dhepepanbHasa rocygapcTtBeHHas nHopmaunoHHas
cuctema, obecneuumBarllas CaHKLWOHWPOBAHHbLIA AOCTYN YYaCTHUKOB WH(OPMauMOHHOIO
B3aMMOAEeNCTBNUA B €4UHON cUCTemMe uaeHTuukauum n aytTeHTudumkaunm K nHdopmauunm,
cogepxawiencs B rocyfapCTBEHHbIX MHOPMALMOHHbIX CUCTEMAX U UHbIX MH(POPMAaLMOHHbIX
cucTtemax.

M®L, - FocypgapcTBeHHOe OwXeTHoe yupexpeHne «MHOroqdyHKUMUOHaNIbHbIA LEeHTP
npeaocTaBNeHnsa rocyAapCTBEHHbIX U MyHUUMNANbHbIX ycnyr B Pecnybsinke TaTtapcTaH»;

ANC MoLL - ABTOMAaTM3NpOBaHHaA nHdopMaLmoHHas cucrtema
MHOTOYHKLUMOHA/IbHBIX LEHTPOB MpefoCcTaB/ieHUA rOoCyAapCTBEHHbIX W MYHULMOANbHbIX
ycnyr Pecnyb6nukn TatapcTaH.

1.5.2. B agMMHUCTpPaATUBHOM persilameHTe nofh 3asaAB/iIieHWEeM O npenocTaB/ieHNn
MYHUUMNANbLHOW YyCcnyrn (ganee - 3asB/ieHME) MOHMMaeTcs 3anpoc O npefocTaBieHum
MYHUUMMNANbHOW YCyru, MOLaHHbI B COOTBETCTBUM C MYyHKTOM 3 cTatbn 2 PepepasibHOro
3akoHa oT 27 wwona 2010 roga Ne 210-#3 «O6 opraHusauum npegocTaBneHus
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YyCNyr» (ganee - degepanbHblili 3akoH Ne 210-93).



2. CTaHgapT npegoctaB/ieHUs MyHULUNaIbHOW YCNyru
2.1. HanmeHoBaHue MyHUUMNasILHON yCayru

MpepoctasneHne nonb3oBaTteNAM aBTOMOOWIbHLIX [OPOr  MECTHOro 3HayeHus
NHgpopMaLnn 0 COCTOAHUN aBTOMOOUIbHBIX JOPOT

2.2. HavmeHoBaHMe MCNO/THUTENbHO-PACMNOPAANTENIBHOIO opraHa MecTHOro
camoynpaBsJ/ieHUd, HENnocpenCTBEHHO NMPefOoCTaB/IAIWEr0 MyHULMUNANIbHYO YCyTy
VcnonHutenbHblii  KOMUTET CyXOSLWICKOr0 Ce/lbCKOro mnoceneHnss A3HakaeBCKOro
MyHUUMNanbHOro parioHa Pecnybnuku TatapcTaH (ganee -OpraH)

2.3. OnucaHne pesynbTata nNpefocTaBNeHNs MyHULUNANbHOW YCyru

2.3.1. Pe3ynbTatom npefoctaBNeHUss MyHULUNA/IbHOW YyCNyrn ABNAETCA:

1) peweHne o0 npefocTaB/ieHUN WHAOPMAaLUM O COCTOAHUU aBTOMOOWBbHbLIX AOPOr
(npunoxeHue Ne 1 Kk HaCTOAWEMY aAMUHUCTPATUBHOMY periaMeHTy);

2) peweHve 06 OTKase B NpefoCcTaB/eHUM MYHULMNANbLHOW ycnyrn (npunoxeHue Ne
2 K HacTofAweMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne 06 oTKase B nNpueme AOKYMEHTOB, HEOOXOAMMbIX O/18 NpefocTaBfeHus
MyHULMNanbHOMW ycnyrn  (npunoxeHne Ne 3 K HacToflWweMmy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT npefocTaBNeHns MyHULMNANbHON yCAyrn HanpaBnseTcsa 3asaBuUTeNto
B dopme 3/1eKTPOHHOI0 [AOKYMEHTa, MOoAMUCAHHOrO YCUEHHOW KBannuguuMpoBaHHOM
9M1eKTPOHHOM NOAMUCLID YNOJTHOMOYEHHOIo AOJ/HKHOCTHOro nnya OpraHa, B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6 371€KTPOHHOW nognucu»
(nanee - ®depepanbHblii 3aKoH Ne 63-d3) B fMYHbIN KabuHeT EamHoro noptan. B cnyuae
HanpaBneHusa  3asBIeHUS nocpeacTBoMm Pecny6/unkaHCcKoro noprtana  pesynbTtar
npefocTaBneHns MYHULUNANBHOW  YCNyrn Hanpas/iseTcs B JINYHbIN KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOpPY 3asBUTENs pe3ynbTaT NpefocTaB/ieHUs MYHUUMNANbHON YCyru
Bblgaetca B OpraHe win B M®L, B dopme 3k3emnaspa 3/1€KTPOHHOIO [AOKYMEHTa,
pacneyataHHOro Ha OyMaXHOM HOCUTENe, 3aBEpPEeHHOro neyartbid U MOAMNUCHIO
COOTBETCTBEHHO YNO/IHOMOYEHHOI0 A0/MKHOCTHOTO nuua OpraHa nnum paboTtHMka MoLI,

2.3.4. 3asaBuTenb BhApaBe MNOMAYyYUTb pe3ynbTaT MNpefocTaBNeHUs MyHUUMNanbHOM
ycnyrm B ()OpMe 3/IEKTPOHHOIO [OKyMeHTa B TeuyeHuMe Ccpoka [AeWcTBua pesynbTata
npefocTaBNeHns MyHUUMNANbHON YCNYrn.

2.4. Cpok npenocTaBneHUs MyHUUUNANLHOI yCNyrn, B TOM YUC/E C Y4ETOM HEOGXOAMMOCTHU
obpalyeHna B opraHusalum, yyacTsyrline B npefocTaBNeHn MyHULMNAIbHOW yCyru, CpokK
NPMOCTAHOB/IEHMA MpeoCcTaBNEHNs MyHULMNANbHONM YCNyrn B criydae, ec/im BO3MOXHOCTb
NPMOCTaHOB/IEHMA MpeAycMOTpeHa 3akoHoAaTebCTBOM Poccuiickoii ®epepayum, cpok
Bblgaun (HanpaB/eHus!) AOKYMEHTOB, SIBMAOLWNXCA pe3yNbTaToM NpeaocTaB/eHns
MyHMLUMNANLHOI ycnyru

2.4.1. MyHuumnanbHas ycnyra npegocraBnsercs B TeyeHue 4 paboumx gHen.

2.4.2. TlpnoCTaHOB/MIEHME CpOKa NpeAoCTaBfEHUA MYHUUUNANIbHOW YCNyrn He
npenycMoTpeHo.

2.4.3. HanpaBfieHne [OKyMeHTa, HABNAOLWEroca pesynbtatoM npeaocTaBneHus
MYHULMNANbHOW yCcnyrn B (hopMe 3/71eKTPOHHOIO [AOKyMeHTa, 3afABUTE/NI0 OCYLLEeCTBAAETCA B
AeHb ohopmaeHna n perucTpaumm pesynbTata npefoctaB/ieHns MyHUUUNanbHOR YCNyru.



2.5. VicuepnbiBalLmii nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHogaTteNbHbIMU U UHBIMW HOPMAaTUBHbLIMW NPaBOBbIMW akTaMu ANd npefoctaB/ieHus
MYHULUMMNANBHON YCNyrn, a Takke ycnyr, KoTopble ABMSATCA HEOOXO4UMbIMU U
o6A3aTesibHbIMU ANA NpefocTaBNeHna MyHUUMNanbHbIX YCAYr, nognexawmnx
npeacTaB/ieHU0 3asBUTENEM, CMOCOObLlI UX MOJSIyYeHUs 3asaBUTENEeM, B TOM 4YuC/e B
9/1EKTPOHHON hopme, NopsAAOK X NpepcTaBieHNs

2.5.1. ina nonyvyeHns MyHULUNANbHOWN ycnyru 3asBuTeslb NpeacTasnseTr cnegyrwouwme
OOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEpPSAKLWMUA NUYHOCTL (He TpebyeTcs B c/yydyae obpauieHus
nocpeactsom PecnybnumkaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPSAOLWNIA NOTHOMOUNA NpPeAcTaBUTENSA 3asaBUTENS;

3) 3adBrieHune:

B bopMe [OKYMeHTa Ha O6yMaxHoM HocuTene (npunoxeHuve Ne 4 K HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B 3/IEKTPOHHON dhopmMe (3anosiHAeTcAa NnocpeAcTBOM BHECEHUS COOTBETCTBYHLLUX
cBefleHUli B 3/1eKTPOHHYK opMy 3asaBfieHus), nognMcaHHoe B COOTBETCTBUU C
TpeboBaHMAMM nyHkTa 2.5.3 aAMWHUCTPATMBHOIO  persiameHTa, npu  obpaweHum
nocpefAcTtBoM Pecny6snkaHCcKOro noprana;

2.5.2. 3agaBneHue u npunaraemble [LOKYMEHTbl MOryT ObITb npeacTaB/ieHbl
(HanpaBneHbl) 3aaBUTENEM OL4HUM U3 CAefyrLWmMx cnocoboB:

1) yepe3 MOPLL Ha OymMaxHbIX HOCUTENAX U B BUAE 3JIEKTPOHHbLIX [LOKYMEHTOB,
COOTBETCTBYWOLWMNX TpeboBaHMAM NyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

2) nocpeacTesoM Pecnyb/nMKaHCKOro noprtasia B 3/1EKTPOHHON hopme;

3) B OpraH /IN4HO WM NOCPEACTBOM [MOYTOBON CBA3NM Ha OyMaXHOM HocuTerne.
3aaBneHve v npunaraemble LOKYMEHTbI, NPy HanpasfeHWW NOoCpeACcTBOM MOYTOBON CBA3W,
3aBepATCA B YCTAHOBMIEHHOM nopsake.

2.5.3. 3adBneHne npu HanpasfieHUM nocpeacTtsoM PecnybnvkaHCKOro noprtana
noAnucbIBaeTcs NPOCTON 3/IEKTPOHHOW MOANUCHIO 3asABUTESA.

Ona nonyvyeHnss NpOCTOi 3MNEKTPOHHON noAnucu 3asiBUTENH HeobXxoAMMo MpPONTH
npouenypy peructpauymmn (ayteHtndukaumm) B ECUA, a Takke noaTBepauTb YUYETHYHO
3annce.

ONEKTPOHHbIN AOKYMEHT (3/IEKTPOHHbIN 06pa3 AOKYMEeHTa), yKa3aHHbIli B NOANyHKTe 2
NyHKTa 25.1 aAMUWHNCTPATUBHOIO pernameHTa, 3aBepseTcs YCUNEHHOIA
KBaIMPULUMPOBAHHOW NOANUCHLIO NUL, YNOSIHOMOYEHHbIX Ha CO3faHue n nognucaHuve Takux
OOKYMEHTOB, B TOM 4YMC/ie HOTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3N1eKTpOHHble o06pa3sbl [OKYMEHTOB), Mpuiaraemblie K
3asB/IeHN0, B TOM 4uUC/le AOBEPEHHOCTU, HanpasisawTca B Buae aisos B popmatax pek,
lea, Ipea, pna, cloc, clocx, r#, 51 pasmepom He 6osee 50 M6awnT.

KayecTBO npefocTaBnsemMbliX 3/1I€KTPOHHbIX [AOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [OJ/IXKHO MNO3BO/IATL B [MOSIHOM 0O0beMe npoynmTaTtb TEKCT [AOKYMEHTa MU
pacrno3HaTb pPeKBU3UTbl AOKYMeHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3aaBUTENSA:

1) npeacTtaBneHUs [OKYMEHTOB M WHJOpMauMM WM OCYLL,EeCTB/IEHUS [AelCTBUMN,
npeacrtas/ieHne WM  OCyW,eCcTB/IEHWE KOTOPbIX He MNpefycMOTPEeHO HOPMaTUBHbLIMU
npaBoBbIMW  aKTamu,  peryimpyrlowmmMmmn  OTHOWEHWSA,  BO3HMKawWme B CBA3N  C
npefocTaBNeHneM MyHULMNANbHONR YCNyru;

2) ocyuiecTBneHua A[eWcTBuil, B TOM 4YuCNe CcorfacoBaHWil, HeEO6XoAUMbIX AN
NOJSIyYEHUSS MYHULUNANBLHON YCNYrM U CBA3A@HHbLIX C O6palleHnemM B MHble FoCyAapCTBEHHbIE
opraHbl, opraHbl MeCTHOro camoyrnpaB/ieHUs, opraHuMsauun, 3a WUCKIIYEHUEM MoJlyYeHus
YCNyr u TnMONyyYeHUss [OKYMEHTOB W WHJopmauuu, npefocTtaBnfeMblXx B pe3yfnbrarte



npefocTaBNeHNA TakKux YCNyr, BK/AKYEHHbIX B MEepeyHn, ykasaHHble B 4yacTu 1 cTtaTbu 9
depepanbHOro 3akoHa Ne 210-®3 (HEOO6X0AUMbIX U 06A3aTeNbHbIX YCNYT);

3) npeactaBneHus  OOKYMEHTOB UM WHJoOpmauuu,  oTcyTtctBue u (Win)
He[OCTOBEPHOCTb KOTOPbIX He YyKasblBa/MCb MNpW MepBOHa4Ya/lbHOM OTKase B Mpueme
[OKYMEHTOB, HeOoOXoAuMMbIX AN MNpefocTaB/ieHns  MyHuuunasabHOW ycnyru, nmbo B
npefocTaBfeHn MyHULMNanbHOM yCnyru, 3a UCKIYeHneM cnefyowmnx cnyyaes:

a) W3MeHeHMe TpebOBaHWN  HOPMATMBHbLIX MNPAaBOBbIX  aKTOB, KacawLlunxcs
npefocTaB/fieHUss MYHUUMMNANbHOW YCnyru, nocne nepBoHayasibHON nojayn 3asiBlieHus o
npefocTaBfeHn MyHULUNANbHON ycnyru,

6) Ha/mume OWMOGOK B 3asABNIEHUM O MpefoCTaB/IEHUN MYHUUUNANBHON YyCcnyrn u
OOKYMeHTax, MNoAaHHbIX 3adaBUTE/IeM Moc/fie MnepBOoHayasibHOTO OTkasa B nNpueme
OOKYMEHTOB, HeobXoauMbIX A1 nNpefocTaBneHns MyHuuunanbHOW ycnyrn, nméo B
npefocTaBNeHNUN MYHULMNANbHOW YCNYrM W He BK/KOYEHHbIX B MpeAcTaB/IeHHbI paHee
KOMMJIEKT LOKYMEHTOB;

B) UCTeYeHWe cpoka [eNCcTBMA [LOKYMEHTOB WA M3MEHeHue uHpopmauum nocne
nepBoHaya/ibHOTO OTKa3a B MNPUEMEe [OKYMEHTOB, HeoO6XoAUMbIX ANA npefocTaB/ieHUs
MYHUUMNANbHOW ycnyrn, nnbéo B NnpefocTaB/ieHUN MYHULUNANBLHOW YCYTK;

) BblAB/IEHME [AOKYMEHTa/lbHO MOoATBepXAeHHOro dakta (Mpu3HakoB) OLIMOOYHOrO
WM NPOTMBOMPABHOrO AeicTBua (6e3aeiicTensa) AOMKHOCTHOro nuua OpraHa, paboTHMKa
M®L, npu nepBoHayanbHOM OTKase B [MpuemMe [OKYMEHTOB, HeOo6XoAuUMbIX AnA
npefocTaB/fieHUss MyHUUMNanbHoW ycnyru, nMbo B npefocTaBfeHu MyHULUNanbHOM yCcnyru,
0 yem B NMUCbMEHHOM BuAe 3a NOANMUCLID pykosBoauTens OpraHa npu nepsBoHavyasibHOM
oTKase B NpuMeme AOKYMEHTOB, He0OXOAMMbIX A1 NpefoCcTaB/IeHUS MYHULUNANbLHOW YCyru,
yBeAOM/IAeTCA 3adaBUTENb, & TakKe NPUHOCATCA U3BMHEHUA 3a A0CTaB/IeHHble Hey[06CTBa;

4) npepoctaB/ieHUs Ha OyMaXHOM HoOcuTesie [OOKYMEHTOB W UHpopmayuu,
3/IEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obl/In 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepasibHOro 3akoHa Ne 210-P3, 3a MUCK/AKOUYEHMEM CllydyaeB, eCc/in HaHeceHue
OTMETOK Ha Takume [OKYMeHTbl nMbo wux u3bAaTUE ABMASETCA HEeO0OXOAMMbIM YC/I0BUEM
npefocTaB/fieHUss TOCYAapCTBEHHON WM  MYHUUUNANbHOW YCNyru, W WHbIX Cly4aes,
yCTaHOBJ/IEHHbIX (pefepasibHbIMK 3aKOHaMMW.

2.6. VicuepnbiBalowunii nepevyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUMU C
HOpPMaTUBHbLIMW MPAaBOBbIMU akTamu A1 NpefoCcTaBNeHUss MyHUUUNAaNbHON yCyrn, KoTopble
Haxo4ATCA B pacrnopsXeHnn rocyfapCTBEHHbIX OpraHoB, OpraHoOB MECTHOTO
camMmoynpaBneHna 1 noABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHamMm WaM opraHaM MecTHOro
camoynpaB/ieHuUs opraHusauuini 1 KoTopble 3asaBUTe b BNpaBe NpeacTaBuTb, a TakKxe
Crnoco6bl NX NONyYeHUa 3asABUTENSAMU, B TOM YuUC/ie B 3/1IEKTPOHHON dpopme, NopsaLokK UX
npefcTaB/ieHUs; rocyapCTBEHHbI opraH, opraH MecTHOro camoynpasneHus nméo
opraHusaumnsa, B pacnopsXXeHUn KOTOPbIX HaXOAATCA AaHHble AOKYMEHTbI

MpeacTaBneHne 4OKYMEHTOB, KOTOpPbIe MOryT ObiTb OTHECEHbI K aHHOW KaTeropuu, He
TpebytoTcs.

2.7. NcuepnbiBaloWwnii nepevyeHb OCHOBaHWUIA A5 O0TKa3a B Nnpueme A0KYMEHTOB,
HEeo6XoANUMbIX ANS NpefocTaBNeHns MYyHULUNANbHON ycnyru

2.7.1. OcHOBaHuAMM [ANs  oOTKasa B nNpuemMe [OKYMEHTOB, HeobXxoAuMbIX O/
npefocTaBNeHna MyHUUMNANIbHOW YCNyrn, ABNAKOTCA:
1) npeacraB/ieHHble 3afABUTE/IEM [OOKYMEHTbl COAepXarT MNOoAYUCTKA U UCnpaB/ieHusd

TeKCTa, He 3aBepeHHble B MOpsfKe, YCTAaHOBMEHHOM 3akoHO4aTeNbCTBOM POCCUIACKONA
depepauymu;



2) AOKYMEHTbl cogepXaT MOBPEeXAEHWUS, Hannune KOTOPbIX HE NO3BONSET B MOSTHOM
obbeme wucnonb3oBaTb WH(opmauut W CBeAeHUs, cofepxawmecsa B AOKyYMeHTax Aans
npefocTaBNeHNA MyHUUMUNANbHON YCNyru;

3) npeacTaB/ieHHble [OOKYMEHTbl WM CBEAEHUA yTpaTuam CUNYy Ha MOMEHT
obpaweHns 3a MyHULMUNANbHOW Yycnyroim ([OKYMEHT, YyAOCTOBEpAWLWMUiA NOoIHOMOYNSA
npeacTaBuTeNsa 3asBUTeNs, B cnydvyae obpalleHus 3a npefocTtaBNeHWEM MYHULUNANbHOM

YCNYTY yKa3aHHbIM JINLOM);

4) nopavya 3asABNeHUA O MpefocTaB/IEHUM MYHUUUNANLHOW YCNYyrm U AOKYMEHTOB,
HeobXo4MMbIX 0719 NpefoCcTaBNeHUs MyHUUMNanbHOW YCnyru, B 3/1€KTPOHHON hopme cC
HapylweHneM YyCTaHOBJ/IEHHbIX TPeboBaHWIA;

5) HeKoppekTHOe 3anosiHeHne obsA3aTesibHbIX Nosein B hopme 3asBNEHUSA, B TOM
yncne B MHTEPaAKTUBHON dpopme 3aaB/ieHUs Ha Pecnyb/unkaHCcKOM noprtasie (He4oCTOBepHoe,
HenosiHoe, NM60 Henpasu/bHOE 3anoJIHEHNE);

6) npepcTaBfieHMe  HEMNOJIHOTO  KOMMJieKTa [OKYMEHTOB, HeOoO6XOoAUMbIX  A/s
npefocTaBNeHna MyHUUMNaAbHOW YCNYru;

7) 3asBneHne O npepocTaB/ieHUU YCyrM nogaHo B OpraH rocyfapCTBEHHOW BacTw,
opraH MEeCTHOro camoyrnpaB/ieHUs WU opraHu3auuio, B MOJIHOMOYUA KOTOPbIX He BXOAUT
npegocTaB/ieHne MyHULUNAbHON YCNyru;

8) HecobONwAeHNe yCTaHOB/IEHHbIX cTaTbell 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 31E€KTPOHHOW MOANMUCU» YCNOBWIA NPU3HAHUA OEACTBUTENbHOCTU
YCUNEHHON KBANMPUUNPOBAHHOI 3/IEKTPOHHOI noanucu.

2.7.2. lMepeyeHb OCHOBaHWN ANA OTKasa B NpuvemMe AOKYMEHTOB, Heob6XoauMbIX A1
NONIyYEHUSS MYHULUNANBHON YyCNyru, ABNAETCHA UCHEpPMbliBaloLWUM.

2.7.3. PeweHne 06 oTkase B npuveme 3asiBNIeHUA U LOKYMEHTOB, HeobXoauMbIX ANA
npefocTaBNeHNa MYHULUNANbLHOW YCyrn, MOXeT OblTb MNPUHATO KakK BO BpeMs npuema
3aaBuTendA, TaK W MNOCNe TMONlyYeHUs OTBETCTBEHHbIM [O/DKHOCTHbIM fmuom OpraHa
HeobXo4MMbIX O/19 NpefoCTaBNeHUs MYHUUMNaNbHOW YCyrn [OOKYMeHTOB (CcBefeHuil) c
NCMNoNb30BaHNEM MEXBEAOMCTBEHHOIO WMHAPOPMALMOHHOIO B3aMMOLENCTBUA, B CPOK, He
npesbilarwmnin 9 pabounx gHel co AHA perucTpaymm 3asB/eHus.

2.7.4. 3anpewaetcd oTKasblBaTb B TMnpuvemMe 3adaB/IeHUA W UWHbIX [OKYMEHTOB,
Heob6Xxo4nMbIX ONA NpefoCcTaBNeHUA MYHULUUNANbHOW YCAyru, B criyyae ecnu 3asiBNeHue u
[OKYMEHTbl, Heobxogumble [ANA NpefocTaBNeHUss MyHUUUNAasbHOW yCiyrn, nojaHbl B
COOTBETCTBUM C MHJOpMauuMelr 0 cpokax W nopsake npefocTaB/leHUs MyHUUMNanbHOM
ycnyru, onybnmkoBaHHOW Ha EgmHom nopTane, Pecny6nukaHckom noprarne.

2.8. VicuepnbiBawollnii nepeyeHb OCHOBAHW ANS NPUOCTAHOB/IEHNS UMM OTKasa B
npeaocTaBNeHNUN MYHULMNANbHOW YyCAyrn

2.8.1. OcHoBaHVA ANA NMPUOCTAHOB/IEHUA NPefoCTaBNEHUS MYHULUNANbHOW YCNyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHMA ANs oTKkasa B NpeaocTaB/ieHUN MYHULMUNANbHOW YCAyrn:

1) oTcyTcTBME B 6a3e AaHHbIX CBEAEHUI MO 3anpalwvBaemMoli gopore;

2) 3anpolweHbl CBeAeHWs Mo aBTOMOOW/IbHOW [0opore, He OTHOCALWEWNCS K MeCTHOW
(MyHUUMNaAnbHOI) aBTOMOGWUIbLHON A0pPOre;

3) 3aaBuTenieM npepacTasBsieHbl [AOKYMEHTbl He B MNOJIHOM o6beme, J/nbo B
npeacTtaBfeHHbIX 3afaBneHun un  (UWIn) [AOKYMEeHTax COoAepXUTcda HenonHada u  (Mnu)
HefgocToBepHas MHopmayms.

2.8.3. lNepeyeHb OCHOBaAHWI A9 OTKasa B NpeaocTaBfiEHUN MYHUUMNANbHOR ycnayru
AB/IAETCA NCYEPNbIBAKOLLMM.

2.8.4. 3anpewaeTtcd OTKasblBaTb B MNpeaoCTaBMeHMN MYyHUUUNaNbHOW yCniyrm B
cnyyae, ecnu 3asB/ieHMe 0O nNpefocTaB/eHUU  MYHUUMNanbHOW  ycnyrm nojaHo B



COOTBETCTBMM C WHoOpMauumeli 0 cpokax W Mopsiike npeaocTaB/IeHUs MYyHULMNANbHO
ycnyru, ony6nmkoBaHHol Ha EgnHom nopTtane, Pecny6amkaHCKOM noprarne.

2.9. MNopsifok, pa3mep U OCHOBAHWSI B3UMaHWUSI TOCYAapCTBEHHOW MOLU/IMHBLI WX MHOW NnaTsl,
B3MMaeMOi 3a NpefocTaB/ieHNe MYyHULUNANBHON yCnyru

MyHuumnansHas ycnyra npegocTaBnsieTcss Ha 6e3B03Me3HOI OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMSAKTCA HEOOXOAUMbIMU N 06A3aTeNbHbIMU A/1K
npeaocTaBNeHnsa MyHUUMNaabHOM YCNyrn, B TOM YMUC/Ee CBEAEHUS O AOKYMEHTe
(nokymeHTax), BblgaBaemMoM (BblgaBaeMbiX) opraHusaynsammn, ydyacTeyrowmnmm B

npegocTaBNeHUNn MyHULUNANbHbIX YCAYT

MpepocTtaBneHve HEO6XOAMMBIX 1 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.11. Mopapnok, pasmep M OCHOBaHWA B3MMaHUA Nnatbl 3a NpenocTas/ieHue YyC/yr, KoTopblie
ABMATCA HEOOXOAUMbBIMU M 06A3aTeNIbHbIMW ANA NpefoCcTaB/eHN MYHULUNANbHON yCayru,
BK/IlOYAA MH(bopMauMl 0 MeToAuKe pacuyeTa pasMepa Takoi nnarbl

MpepocTaBneHne HEO6X0ANUMbBIX U 06A3aTesNIbHbIX YCYyT He TpebyeTcs.

2.12. MakcumasibHbIli CPOK OXMAaHUSA B oyepeau Npy nogaye 3anpoca O npefoctaBieHnun
MYHULUNANBLHOW YCNYyrn, yCayrn, npefoctaBnsaeMoin opraHusaunenn, yyacTeytowen B
npefocTaB/ieHU MyHULMNANbHON YyCayru, v npu nosyyeHnn pesynbtaTta npefocraB/ieHus
Takux ycnyr

2.12.1. Bpemsa oxugaHua npyv nogaye 3asB/IEHUS Ha NOJyYEeHUe MyHUUMNasibHOWN
ycnyru - He 6onee 15 MUHyT.

2.12.2. TMpu nonyyeHun pesynbTata nNpefocTaBNeHUss MYHULMNANbHON YyCyru
MaKCUMasibHbIl CPOK OXMAAHUA B o4Yepean He AO/DKEeH npeBbiwaTbh 15 MUHYT.

2.13. CpoK 1 nopsafokK pernctpaymmn 3anpoca 3asButens o npefoctaBieHun MyHUUUNanbHOM
ycnyru n ycnyru, npefoctaBnsemMoi opraHu3saunen, yyacTeyloLlein B npefocTaBneHnu
MYHUUMNANbHOW YCAyru, B TOM YnCNe B 3N1EKTPOHHON (hopme

2.13.1. Mpu numyHom obpaweHun B M®PL, B AeHb nogaynm 3asaABfeHUs 3asaBUTENI0
BblgaeTtca pacnucka u3 AUIC MOL, ¢ perucTtpaymMoHHbIM HOMEPOM, MOATBEPXAAKLWMM, 4TO
3asBNieHne oTnpaBNeHo, 1 faTol nogadn 3asiBleHus.

2.13.2. Mpwu HanpaBneHun 3asiBeHUs nocpeacTtBoMm Pecnyb6nmkaHCKoro noprtana
3aaBuUTENIb B fleHb nojayu 3asB/ieHUMA nosydyaeT B JIMMHOM KabuHeTe EauHoro noptana,
Pecny6nukaHckoro nopTasa v no 3/71eKTPOHHON no4yte yBeAoM/IeHMe, noaTeBepxjakwlliee, 4To
3asiBNieHne OTnpaB/ieHO, B KOTOPOM YKa3blBaOTCA PErucTpauMoHHbIi HOMEP M gaTa nogadn
3asaB1eHus.

2.13.3. Tlpu nnyHom ob6paweHun B OpraH B [AeHb Nogayn  3asB/IEHMUS
YMNO/IHOMOYEHHbIM  AO0J/DKHOCTHbIM NuoM OpraHa 3aaBUTeNl0 BblJaeTcd pacnucka us
aBTOMaTM3UPOBAHHOW MHPOPMALMOHHONW CUCTEMbl, MpefHa3HA4YeHHON [ANA  okasaHus
rocyfapcTBeHHbIX U MYHULMNANbHbLIX YCAYr, C pPerncTpaynoHHbIM HOMEpOoM, AaTol nogauu
3adBJ/IeHNSA U NepeyHeM npeacTaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K NOMELEHNAM, B KOTOPbIX NpefoCcTaBNAeTCa MyHuuunaabHas
ycnyra, K3any oXungaHusa, mectam A/ 3ano/IHeHUA 3anpocoB O NpefocTaB/IeHUN
MYHULMNANbHON yCNyrn, NHPOPMaLNOHHbIM CTeHAAaM C o6pa3suamMn KX 3an0/IHEHUS U
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nepeyHem AOKYMEHTOB, HEOOXOANUMbIX AN1A NPefoCTaBAEHUSA KaXA0M MyHULMUNANbHOM
yCnyru, pasMmeweHnto n ohopMIEHNI0 BU3yasibHOW, TEKCTOBOW N MY/IbTUMEANNHON
NHpopMaLun 0 nopsgke NpeaocTaB/ieHUst Takol yCcayrn, B TOM Yucne K obecneyvyeHunto
[OCTYMHOCTW ANA MHBA/IMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBMU C (hegepasbHbIM
3aKoHO4aTe/IbCTBOM U 3aKoHOAAaTeNbLCTBOM Pecny6nmnky TatapcTaH O coumanbHol 3awurte
NHBaANNA0B

2.14.1. TNpepocTaBNeHME MYHMUMNANbHOW YCAYrM OCYLWECTBASETCA B 34aHUAX W
nomMeLleHnsax, 060pyA0BaHHbIX NMPOTUBONOXAPHOW CUCTEMON N CUCTEMONM NOXapOTyLIEHUS.

MecTa npuema 3aaBuTesnieit 060pyayoTCca Heob6xoaumoli Mebenbto ANna ogpopMaeHns
OOKYMEHTOB, MH(OPMaUMOHHBIMU CTEHAAMMN.

BusyasnbHas, TekcTtoBas n  MynbTumMeguninHas NHopmayms 0 nopspgke
npefocTaBfieHUss MyHUUMNaAbHON ycnyrn pasmeliaetca B yAO0OHbIX ANA  3asBuTenel
MecTax, B TOM 4YuC/ie C y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN UHBANNAOB.

2.14.2. B cooTBeTCTBMM C 3akoHoaaTenbCTBOM Poccuiickoli depepaumm o
couMasibHON 3awWmTe WHBaNMAOB B LUenax 6ecnpenATCTBEHHOro Aoctyna K MecTy
npefocTaBfieHns MyHuUUUNanbHOM ycnyrn obecneynBaeTcs:

1) obecneumBaeTca 6GecnpenATCTBEHHbIN AOCTYyN WHBaNMAOB K MeCTy M
npefocTaBfeHns  MYHULMNANbHOW ycnyrn  (yooOHbI  BXOA-BbIXO4 B MOMELWEHUa #
nepemellieHne B ux npegenax);

2) cOonpoBOXAEeHMe WHBa/INAOB, WMeEKLWNUX CTOWKMe paccTpoicTBa (PyHKLUN
3pEHUA N CaMOCTOATENIbHOIO NepeaBUXEHUs, N OKa3aHue UM NOMOLLY;

3) BO3MOXHOCTb CaMOCTOSAATE/IbHOIO NepefBMXEHUs N0 TeppuTopumn, Ha KOTOPOK
pacnonoXeHbl 06bEKTbl COLMANLHOWM, WHXEHEPHOW U TpaHCNOPTHOW WHpacTpykTyp, Bxoaa
B Takue 006bEeKTbl M BbIXO4A U3 HWUX, MOCaAKN B TPAHCMOPTHOE CPeACTBO U BbiCAAKM U3 HEro, B
TOM 4uC/ie C UCNOJIb30BaHMEM Kpecsa-KONACKH;

4) Hagnexauiee pasmelieHne obopyaoBaHuMss M HOcuTenen  MHgopmayuu,
HeobXxoauMbIX ANA obecneyeHnsa GecnpenATCTBEHHOro AOcCTyna WHBaAUAOB K ycnyram C
y4eTOM OrpaHUYeHNn nx XU3HeaesaTesIbHOCTH;

5) gy6nupoBaHne HeobxoaMMol A9 WHBANMAOB 3BYKOBOW WU 3pUTE/IbHOM
nHopmaymmn, a Takke Haanucel, 3HAKOB U MHOW TEKCTOBOW W rpaddnyeckoin MHdopmMaLunm
3Hakamu, BbINOJIHEHHbIMU peibeHO-TOYEeYHbIM WpUdTOM Bpaiins;

6) ponyck cypfonepesogunka v tudsiocypaonepesoguvka,;

7) ponyck cobaku-npoBOAHMKA MPU HaIMyum LOKYMeHTa, noATBepxpakuiero ee
crneunanbHoe obydvyeHue U BblgaBaemoro no copme u B nopsigke, KOTOpPble YyCTaHOBJ/IEHbI
npuvkazom MwuHUcTepcTBa Tpyda W coumanbHOl 3awutbl Poccuiickon ®depepauun oT
22.06.2015 Ne 386H «O6 yTBepxgeHun ¢opMbl [AOKYMEHTa, noATBepxXAalowero
cneuvnasnbHoe obyyeHue cobakn-npPoOBOAHMKA, M NOPALKA ero Bblaaumn».

2.14.3. TpeboBaHus B 4yactu obecneyeHns AOCTYNHOCTU ANSI UHBAAUMAOB OO6BLEKTOB, B
KOTOPbIX OCYyLW,ecTB/seTCA MpefocTaB/ieHNne  MyHUUMNasIbHOW  ycnyru, W  CPenCTs,
NCNosib3yembiX Npu npefocTaBleHUN  MYyHULUNAsIbHOW  yCAyru, KOTOopble YyKas3aHbl B
nognyHkrtax 1 - 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfameHTa, MPUMEHATCH K
ob6bekTaM UM cpefcTBaM, BBEEHHbIM B 3KCnayaTauuio WAM npowejwunM MoAepHU3auunto,
pekoHcTpykuuio nocne 1 uonda 2016 roga.

2.15. Mokasatenu AOCTYNHOCTU N KayecTBa MYHUUUNANbLHOW YyCAyru, B TOM Yucre
KO/IN4YeCTBO B3auMOLENCTBUIN 3aABUTENA C AO/DKHOCTHBIMU InLaMn Npyu npeaocTaBieHnn
MYHULUMMNANbHOW YCAYTN N UX NPOAO/HKUTENIbHOCTb, BO3MOXHOCTb MOJlyY4eHUs nHopmauum o
Xo4e npefocTaBfeHNA MYHUUMUNANbHOW YCyru, B TOM YMC/ie C UCNOJIb30BaHNEM
NH(OPMaLNOHHO-KOMMYHUKALNOHHbBIX TEXHOTOTUIA, BO3MOXHOCTb SIMO60 HEBO3MOXHOCTb
Nosly4yeHUss MyHULUNanbHON yCAyrn B MHOTOOYHKLMOHAIbHOM LeHTpe npefocTaB/ieHns
rocyfapcTBeHHbIX U MyHUUMNAbHbIX YCNYr (B TOM YMic/e B NOJIHOM 06beme), B t060M
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TepputopnasibHOM noApasfesieHnn opraHa UCMOSIHATENIbHO PacnopAaAnTesIbHOTo opraHa
MECTHOro caMoynpas/ieHns, Nno BblOOpYy 3aaBUTENS (IKCTEPPUTOPMUAbHBIA NPUHLMUN),
nocpeAcTBOM 3anpoca O npefocTaB/IeHNN HEeCKONbKMX rocyfapCTBEHHbIX U (M)
MYHULUMNANbHBIX YCYT B MHOTO(PYHKLMOHAbHbIX LLleHTpax npefocTaBeHns
rocyfapCTBEHHbIX Y MyHUUUNAbHbIX YCNYr, NpeayCMOTPEeHHOro ctatbein 15.1
depepanbHoro 3akoHa Ne210-®3 (KOMMAEKCHbIM 3anpoc)

2.15.1. TlokazaTensmm [AOCTYMHOCTW MNpPeAoCTaBNEeHMsT MYHUUUNANbHOW  YyCyrK
ABJIAOTCA:

pacrnosioXXeHHOCTb MOMeLleHUs, B KOTOPOM BefeTca npuem, Bblaya [OKYMEHTOB B
30He AOCTYMNMHOCTU O6LECTBEHHOIO TPAHCMNOPTA;

Hannuyne Heob6XOAMMOro Ko/nmyecTBa CneunasncToB, a Takke MOMELLEeHUn, B KOTOPbIX
OCYyLLEeCTB/IAETCA NPUEM LOKYMEHTOB OT 3asBUTENEN;

Hanuune ucyepnbiBawwen WHPopmaumm 0 cnocobax, Mopsgke U cpokax
npefocTaBfeHnss MyHULUNANbLHOW yCNyrn Ha uHpopmaymoHHbIX cTeHgax, EgnHom nopTtane,
PecnybnukaHckom nopTtane, ouumanbHOM calTe MyHUUMUNANbHOIO palioHa;

oKkasaHve noMOoLWM WHBaNugam B NpeofosieHMn 6GapbepoB, Mellalwmx MoSyYeHUIo
UMK YCNYTr HapaBHe C APYTMMU JIULaMMN.

2.15.2. MNokasarensamm kayecTsa NpeaocTaBNEHUs MYHULMUNANbLHOW YCAYTN ABASOTCA:

1) cobnogeHne CpoKoB nprvema u pacCMOTPEHUA AOKYMEHTOB;

2) cobngeHne cpoka noayyvyeHnsa pesynbtata MyHUUUNANbLHOW YCYru;

3) orcytcTBME  0GOCHOBAHHbIX Xasiob  Ha  HapyweHua  afMUHUCTPaTUBHOIO
pernameHTa, COBepleHHble paboTHukamm OpraHa;

4) KONMYecTBO B3aMMOAENCTBMIA 3asiBUTENS C AO/DKHOCTHbIMM nunuamm (6e3 ydeTa
KOHCYNbTaLuii):

B3auMmMo/encTene 3ansButensa ¢ paboTtHukamu OpraHa wium M®L, npu npegoctaB/ieHUm
MYHULMNANbHOW YCNYrM OCYLLeCTBASIeTCA OAWH pa3 npu npeacrtaBfNeHUn 3asiB/IeHUA Cco
BCEMWN HEOOXOAMMbIMU AOKYMEHTaMW;

OAWH pa3 B C/iyd4ae Heob6X0AMMOCTM MONyYeHUs pesynbTata npepocraBieHns
MyHULMNanbHoi ycnyrn B OpraHe win MOL, B (hopme ak3emnisipa 3N1€KTPOHHOIO AOKyMeHTa
Ha BymMaXxHOM HocuTese.

MpoAoMKNTENIbHOCTL OA4HOr0 B3aMMOLENCTBUA 3adBUTENSA C AO/DKHOCTHbIMWU NLaMU
npu npegocTaB/ieHUN MyHULMUNANbHOW YCNyrn He npesBbiwaeT 15 MUHYT.

3aaBuTenb BNpaBe OLEHUTb KayeCcTBO MNpefocTaB/IeHUs MYyHUUUNanbHON ycnyrn c
MOMOLLbIO  YCTPOWCTB  NOABWXHON  pagunoTenedOHHOW  CBA3WM, C  WUCMO/Ib30BAHMEM
Pecny6nkaHCcKoro noprana, TepMUHaIbHbIX YCTPOMCTB.

2.15.3. VHdopmaumsa o xoae npeaocTaBfieHUS MYHUUMNANbHOK YCNYyrM MOXET ObiTb
noslyyeHa 3asBuTesieM B JMYHOM KabuHeTe Ha EguHom noptane, Pecnyb6nnMkaHCKOM
noptane, B OpraHe, M®LI.

2.15.4. MpepgocTaBneHne MyHuuMnasabHON ycnyrn ocyuiectsnserca B no6om ML, no
BbIOOpPY 3afBUTENSA He3aBUCMMO OT MecTa €ero XuTenbCcTBa WIM MecTa (dakTnyeckoro
NpoXnBaHA (npebbiBaHNA) Ha Tepputopumn Pecny6nukun TaTtapcTaH no
3KCTEPPUTOPUASIBHOMY MPUHLUMNY.

MyHuumnnanbHas ycsyra B cOCTaBe KOMIMJ/IEKCHOrO 3anpoca He npefocTasB/iieTcs.

2.16. NHble TpeboBaHMsA, B TOM YuC/e yYnUTbIBaKOLWMEe 0COBEHHOCTN NpefocTaB/ieHns
MYHULUNA/IbHOW YCNYrn Mo 3KCTeppuUTOpuasibHOMYy nNpuHuuny (B cnydvae, ecnu
MYHULMNANbHas ycnyra npefocTaB/isieTca no 3KCTeppuTopuanbHOMY MPUHLMNY) U
0COBGEHHOCTU NpefocTaB/IEHUA MYHULUNANbLHON YC/yrn B 3N1I€KTPOHHON dhopme

2.16.1. Mpy npeAocTaB/EHUN MyHUUUNANIbHOW YCAyrM B 3/EKTPOHHOI chopme
3anBUTE b BNpaBe:
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1) nonyuuTb MHGOPMaLU0 O NopsAfke U cpokax npefocTaBleHUA MYyHMUUNaNbHOM
ycnyru, pasmelieHHyt Ha EgnHom noptane, Pecny6sinMkaHCKOM nopTtasne;

2) nogatb 3asB/ieHMEe O nNpefocTaB/ieHUN MYHUUMNASIbHONW YyCyru WU WHble
OOKYMEHTbI, Heobxoaumble ANA NpefocTaB/ieHUs MYHUUUNANbHOW YCyru, B TOM 4ucne
OOKYMEHTbl U MHGOpMaLuio, 3/1EKTPOHHbIE 06pasbl KOTOPbIX paHee OblIM 3aBepeHbl B
COOTBETCTBMM C NYHKTOM 7.2 4yactu 1 crtatenm 16 depepasibHoro 3akoHa Ne 210-903, c
ncrnonb3oBaHvem Pecny6/MkaHCKOro noprana;

3) nonyunTb CBeAEeHWA O XOoA4e BbINOJIHEHUS 3asABfeHU O npefocTaB/ieHUN
MYHUUMMNANbHOW YCNYrn, NOAAHHbIX B 3/1IEKTPOHHOW hopme;

4) ocywecTBUTb OLEHKY KayecTBa npefocTaB/ieHUs MYHULUNANbHOW YCnyru;

5) nonyunTtb pes3ynbTar npefocTaB/ieHUs  MyHUUMnanbHOW ycnyrm B popme
3N1eKTPOHHOTO AOKYMEHTA;

6) nopatb xanoby Ha peweHune u geilicteue (6esgelictBne) OpraHa, a Takke ero
[OJ/DKHOCTHbBIX /1ML, MYHULMNANbHbIX CAyXaliux nocpeactsom Pecnyb6iumkaHCKOro noprana,
noptana egepanbHOn rocyaapCTBEHHOW WHOPMaLMOHHON cUCTeMbl, obecnevnBaroLlel
npouecc gocyaebHoro (BHecyaebHOro) o6xanoBaHus pelleHnin n aenctenii (6esageicTens),
COBEpLEHHbIX NpU NpefocTaB/eHUN TOCYAAPCTBEHHbIX U MYHULMUNANbHbLIX YCAYT OpraHamu,
npeAoCTaBNAWMMN  TOCYAAPCTBEHHbIE W MYHUUMNANbHbIE YCNYTN, WX [O/HKHOCTHbIMMU
nvuamun, rocygapcTBeHHbIMU U MYHULMMNANbHBIMU CRYXaLlUMN.

2.16.2. ®dopmupoBaHMe 3aAaB/IeHUA OCYyL,ecTB/iIAeTCA MocpenCcTBOM 3anosiHeHud
3/1EKTPOHHOM (popMbl 3asiBfieHMa Ha PecnybnnkaHCKOM nopTane 6e3 HeobxoaAnMocTu
AONONHUTENBHON Nogayn 3asBNeHNs B Kakoi-nmbo nHoii opme.

2.16.3. lMpn dhopmmpoBaHnmM 3asiBfieHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUA 3asB/IEHUA W WHbIX [OOKYMEHTOB,
HeobXxoAUMbIX ANA NpefocTaBNeHUs ycnyru,

2) BO3MOXHOCTb 3aMnoOJIHEHUA HECKO/IbKUMU 3asBUTENAMU OLHOW 3NEKTPOHHOW
dopmbl  3aaBfieHMs nNpu  obpalweHun 3a  ycnayramu, npegnosiaralowmmm  HanpasieHue
COBMECTHOIO 3asAB/IEHUA HECKO/IbKUMW 3asABUTENSAMMU;

3) BO3MOXHOCTb Mneyat¥ Ha OymMaXHOM HOcuUTesie KOMUW 3NEKTPOHHOW opMbl
3asB/1eHuns;

4) coxpaHeHue paHee BBEEHHbIX B 3/1IEKTPOHHYI (POPMY 3asB/IEHUA 3HAYEHUn B
nboil MOMEHT Mo XesaHW nosb3oBaTens, B TOM 4ucC/e Npu BO3HUKHOBEHUM OLUNGOK
BBOAA W BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHWIN B 3/1IEKTPOHHYKD (DOPMY 3asiB/IEHUS;

5) 3anosiHeHWe nonen 3N1eKTPOHHON hopMbl 3asB/IEHMS A0 Hayasa BBOAA CBeAEHWUIA
3asgBuTeNeM C UCNoJb30BaHMeM CBefeHuil, pa3meweHHblx B ECWA, wun cBegeHui,
ony6/MKoBaHHbIX Ha Pecnyb/iMkaHCKOM nopTtase, B 4acTW, Kacalllencss CcBeaeHui,
OTCYTCTBYHOLWNX B €4UHON cucTteMe naeHTudukaunm n ayTeHTudunkaynu;

6) BO3MOXHOCTb BEPHYTbCS Ha /1060 M3 3TANOB 3aNO/IHEHUS 3MEKTPOHHON POPMbI
3asB/1eHNa 6e3 NoTepu paHee BBEAEHHOW MHGopMaLunu;

7) BO3MOXHOCTb AOCTyna 3asiBUTesIA K paHee NnofaHHbIM VMM 3asiB/IEHUSM B TeyeHue
He MeHee O4HOro roga, a Takke 4acTMYHO C(POPMMUPOBAHHbLIM 3asB/IEHUSAM - B TE€YEHUEe He
MeHee 3 MecsAueB.

2.16.4. 3anucb 3aaBuTesniein Ha npuem B MOL, (ganee - 3anucb) ocyuiecTsnseTcs
nocpeAcTtBoM Pecny6inkaHcKoro noprtana, tenegoHa KoOHTakT-ueHTpa MOLL.

3aaBuTent0 npefocTaBnseTcsd BO3MOXHOCTb 3anuMcu Ha Jiobble cBO6OAHbIE AN
npuema paty u BpemMsa B npefesiax YCTAHOBIEHHOTO B MHOTOYHKUWOHA/IbHOM LiEeHTpe
rpadomka npvema.

3anucb Ha onpejesieHHY0 AaTy 3akaHuMBaeTCs 3a CYTKM [0 HaCTyn/eHus 3TOW Aatbl.

Onsa ocywecTBneHna npeasapuTesibHOMW 3anucu nocpefctsomM Pecny6sMKaHCKOro
noptana 3asBuUTeNIl0 HeobXxoAMMO YykasaTb 3anpalinBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damMmuanio, UMda, oTY4ecTBO (NpU HaNUuUn);
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HoMep TenedioHa;

afipec 3/1eKTPOHHONM MoYTbl (N0 XenaHutw);

Xenaemyrw gaty u Bpemsa npuema.

B cnyyae HecoOTBETCTBMSA CBEAEHWUIR, KOTOpble coobOwWMN  3adABUTENb  Npu
npeaBapuTeNnibHOW 3anucu, [AOKyMeHTaM, [MpeAcTaB/ieHHbIM 3asaBuUTesIeM MNpU  JIMYHOM
npueme, npeasapuTenibHas 3annucb aHHyNMpyeTcs.

Mpn ocywecTBneHUn npeaBapuTenibHOW 3anucu  3asaBuTtento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TaslOH-NOATBepXAeHue. B cnyyae, ecnu 3asaBuTesib COOOLWUT
aflpec 3/1eKTPOHHOM NOoYTbl, Ha YKa3aHHbI ajpec Takke HanpaBnsetrcsa WHopmMauusa o
noATBEPXAEHMN NpeaBapuTesIbHOW 3anncu C ykazaHuem gartbl, BpEMEHU KU MecTa npuema.

Mpun ocyuwiecTBneHNUn npeaBapuTesibHON 3anncu 3asBuTeNlb B 06s3aTeslbHOM nopsgke
NHGOpMUpYyeTCAa O TOM, YTO NpegBapuTesibHas 3anucb aHHY/NMpyeTCA B C/lyvyae ero HesiBKu
no ucteyeHmn 15 MUHYT C HA3HAYEHHOrO BpPEMeHU npuema.

3aaBuTenb B N11060e Bpemsa Brnpase OTKasaTbCsA OT NpefBapuTesibHON 3anucu.

3anpeuwiaeTca TpeboBaTb OT 3asaBUTENS COBEPLIEHUA WUHbIX [ENCTBUIA, KpoMe
NPOXOXAEHNA WUAEeHTU(UKauMm un ayTeHTUMKaumm B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbIMM akTamMu Poccuiickoii depepauun, ykasaHus uUenn npuema, a Takxe
npefocTaB/ieHNss CBefeHui, HeobxoauMbiX ANA pacyeta AJINTENbHOCTU  BPEMEHHOro
NHTepBana, KOTopblli HEO6X0AMMO 3ab6poHMpPOBaTh ANS Npuema.
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3. CocrTtaB, nocnenoBaTe/ibHOCTb U CPOKM BbIMO/IHEHNS afMWUHUCTPATUBHbIX
npoueayp, TpeboBaHUsS K NOPsiAKY MX BbIMO/IHEHUS, B TOM 4uMC/le OCOBEHHOCTH
BbIMO/IHEHNA aAMUHUCTPATUBHbLIX NpoLeayp B 3/IEKTPOHHOW (hopMe, a Takxke
0CO6EHHOCTM BbINOJ/IHEHUS aAMUHUCTPATUBHBLIX NpoLeayp B MHOTOYHKLUNOHaIbHbIX
LeHTpax

3.1. OnucaHue nocsefoBaTeNbHOCTN AENCTBUI NpU NpefocTaB/ieHUN
MYHULMUNANbLHOW YCyrn

3.1.1. MNpegocTtaBneHne MyHUUUNANbLHOI YyCNyrn BKAKOYaeT B cebsa cnegywouine
agMUHUCTPaTUBHbIE NpoLleaypsbl:

1) KOHCY/NIbTUPOBAHME 3aABUTESIS;

2) NPpUHATUE M pacCMOTPEHME KOMMJieKTa AOKYMEHTOB, NpefcTaB/lIeHHbIX 3aaBUTENEM;

3) noAroToBKa pesynbTata MYHULUNANbLHON YCyru;

4) Bblgaya (HanpaBfieHne) 3adABUTENI0 pe3ynbTaTa MYHUUMUNANbHON YCNyru;

5) ncnpasneHne TeXHNYECKMUX OWMNOOK.

3.2. OkasaHune KoHCynbTauuii 3assBUTESIO

3.2.1. OcHOBaHMeM Hauyasia BbINOJIHEHUS afAMUHUCTPATMBHONM npoueaypbl ABASETCA
obpalleHne 3asaBUTENs MO BOMpPOcaM, CBA3aHHbIM C MpefocTaB/IeHMEM MYyHULUNAabHOW
yCnyru.

JO/MKHOCTHBIM nyom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJ/IHEHME
aAMWUHUCTPaTMBHON npouenypbl, ABNAETCA:

npu o6pauweHnn 3asasutensa B MOL - paboTHuk MOLL;

npu obpauweHnn 3aasutens B OpraH - cekpetapb Vcnonkoma (ganee - 4O/MKHOCTHOE
NNL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHUE).

3.2.2. 3aaBuTenb BNpaBe 00paTUTbCA 3@ KOHCy/bTauuein O nopsaAgke u cpokax
npegocTaB/feHns MyHuUUMnasbHOW ycnyrm B M®L, nnuyHo u no tenedoHy M 3/1eKTPOHHO
noure.

PaboTHuk MO®LL KoHcynbTUpyeT 3asaBuTeNns, B TOM 4ucne no cocTaBy, (opme
npeacTtaBnseMoi [OoKyMeHTauum wn ApyruMm Bonpocam A1 NOJyYeHUs MyHULUNaabHOM
yCnyru.

3aaBuTtenib MOXEeT  MNojyyYuTb  MHopmauuiw O nopafdke  npenocTaB/ieHus
MYHULMNANbLHOM yCcnyrn Ha odpuunanbHom cante ML, bup”/Ttr61arar3™an.ru.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaBs/MBaeMble HacToALWNM MYHKTOM,
BbINOJIHAKTCA B Ae€Hb 0b6palleHnsa 3aaBuTens.

PesynbTatamy BbINOSIHEHUA aAMWHUCTPATUBHbLIX Mpoueayp ABNAKTCA: KOHCY/NbTauus
no cocTtaBy, popme MnpeacTaBAsSeMO AOKYMeHTauunm u Apyrum Bonpocam, Heob6XoAUMbIM
AN NONTYYEHUS MYHUUMNASIbHOW YCNYTW.

3.2.3. 3aaButenb BnpaBe o6patuTbca B OpraH no TenedOoHy N 3/1eKTPOHHOM nouTe, a
Takke MnosyunTb KOHCy/bTauuio Ha PecnybnvkaHckom noprtane, cainte OpraHa o nopsgke wu
cCpokax npefocTaB/ieHUs MyHUUUNANbHOW Yycayrn, B TOM u4ucne no cocTtaBy, ¢opme
npeacTtaBnseMol AOKyMeHTauum wn ApyruMm Bonpocam A8 NoJydYeHUs MyHULUnaabHoM
ycnyru.

[JOonKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHWE WHAOPMUPYET 3aaBuTens
B COOTBETCTBMMN C TpeboBaHuAaMM nyHkta 1.3.4 aAMWHUCTPATMBHOIO pernameHTa.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaeMble HacToALWNM MYHKTOM,
BbINOTHAKTCA B TeYEHMe Tpex paboumnx AHeN co AHA NOCTYN/eHUsa obpalleHus.

Pe3ynbTatamy BbINOMIHEHUA afMWHUCTPATUBHLIX NMpoueayp ABAAKTCA: KOHCY/bTalum
no cocTaBy, (popme npepcTaBNAeMOi LOKYMEHTauuu W ApyrMm Bonpocam, Heo6XoAUMbIM

ANS NONYYEHUSI MYHULUNANLHON yCnyru.
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3.3. lMpunHATHUE N pacCMOTPEHNEe KoMmMeKkra OOKYMEHTOB,
npeacTaB/ieHHbIX 3aA9BUTENIEM

3.3.1. MNpvem AOKYMEHTOB ANA NpefocTaB/ieHUs MyHUuMnasabHOW ycnyrn yepes ML
uwnn yganeHHoe pabéoyee mecto MOLL.

3.3.1.1. 3agButenb (NpeactaBuTesnb 3asaButensi)) obpauwaetca B M®PL, ¢ 3anpocom o
npefocTaBNeHUN MYHULUUNANbLHON ycnyrm n npepcraBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMUHUCTPaTUBHOIO perfiamMeHTa.

3.3.1.2. Pa6boTHMK M®LL, Begywuii npuem 3asBneHui:

onpegenset npegmeTt obpalweHus;

yAoCTOBepsAeT JIMYHOCTb 3asaBUTENs;

NpPoOBOAUT NPOBEPKY NOSIHOMOYMIA Nuua, nofarLwero JOKYMeHThb;

NPOBOAUT NPOBEPKY COOTBETCTBUA LOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B MYyHKTe
2.5 aAMVWHUCTPATUBHOIO pernameHTa,

3arno/iHAeT 3/1eKTPOHHY hopmy 3asaBnenna B AUIC MoL;

npu npegocTaB/ieHUN [OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaHOM HOcCuTesnie, OCYLWEeCTBNAET CKaHWpoBaHWe npeacTaB/IEHHbIX
OOKYMEHTOB,;

pacneyartbiBaeT 3adBneHne us ANC MoL;

nepefaeT 3adABMTE/0 HA NPOBEPKY U NognucaHue;

nocse nognucaHua ckaHupyeTt noanucaHHoe 3aasrieHne B ANC ML,

3arpyxaet B AIC M®LL gokymeHTbl, npeAcTaB/ieHHble B 3/1EKTPOHHOW dhopme Wau
3/1EKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX OKYMEHTOB, (hopMUpPYyeT 3/IEKTPOHHOE AeN0;

BO3BpawaeT nognucaHHoe 3asB/IeHNne N OpurnHasibl 6yMaXkHbIX LOKYMEHTOB;

BblAaeT 3adBUTE/II0 pacrnucky B npueme AOKYMEHTOB.

AOAMWHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWMM NYHKTOM,
BbINOJTHAKTCA B A€Hb 0O6paleHuns 3aaBuTtens.

Pe3synbTaTaMy BbINOSIHEHUA afMUHUCTPATUBHbBIX Npoueayp ABMAKOTCA: rOTOBOE K
oTrnpaBke 3asB/IeHNE U NaKeT LOKYMEHTOB.

3.3.1.3. PaboTHuk M®L|, HanpaBnaeT nakeT LOKYMEHTOB, MPUHATbLIX OT 3adBUTENA B
OpraH B 3/1€KTPOHHOI dhopme (B COCTaBe MNaKeTOB 3/1EKTPOHHbIX A€/1) B TEYEHMe OJHOro
pabouyero gHA co AHA obpaleHus 3asaBUTeNs B CTPYKTYpHOe nogpasgeneHve MoL.

Pesynbtatamn BbINONHEHUA afgMWHUCTPATUBHBLIX MNpoueayp ABNAKTCA: 3adaBNEHUE U
nakeT OOKYMEHTOB (3/IEKTPOHHOE feno), HanpasneHHble B OpraH, nocpeAcTBOM CUCTEMbI
3/1EKTPOHHOr0 B3aMMOENCTBUSA.

3.3.2. Mpvem [OOKYMEHTOB ANnA MpefocTaB/ieHUs  MyHUUUNANbHOW  ycnyru B
3/1eKTPOHHOI hopme yepe3 PecnybamkaHCckuin noprtan.
3.3.2.1. 3aaBuTenb ANA nogayn 3asABNeHUs B 3/1EKTPOHHON oopMe BbINONHAET

cneaywuwme aAeicTBUS:

BbIMO/IHAET aBTOpM3aLnio;

OTKpbIBaeT (POPMYy 3/1EKTPOHHOrO 3asAB/IEHUS;

3anofniHaeT (popmMy 3/IEKTPOHHOIO 3asB/IEHNA, BKOYAOLWY0 CBeeHus, Heobxoanmble
n ob6a3aTesibHble ANA NpefocTaBfeHUs MyHULUNaNbHOW yCnyru;

npukpennset [AOKYMEHTbl B 3JIEKTPOHHOW opMe WAM  3/IEKTPOHHbIe  06pasbl
OOKYMEHTOB K (pOpMe 3/1IeKTPOHHOrO 3aaB/ieHns (nMpy Heo6XoANMOCTH);

noaTBepxgaet akT O3HaKOMMIeHWs W corfacuss € YCNoBUSAMUM U MOPSALKOM
npefocTaB/fieHUss  MyHUUMNanbHONW yCNyrM B 3/IEKTPOHHOW  dopme  (ycTaHaBnvMBaeT
COOTBETCTBYIOLLYD OTMETKY O cornacum B hopme 3/1eKTPOHHOrO 3asABeHuns);

noaTsepxgaet [OCTOBEPHOCTb COOO6LEHHbIX cBefeHui (yctaHaBnuBaeT
COOTBETCTBYIOLLYI0O OTMETKY B pOpMe 3N1EeKTPOHHOIo 3asB/IeHNS);
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oTnpasnseT 3afo/IHeHHOEe 3/1eKTPOHHOEe 3asBfieHue (HaXxumaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 3/IEKTPOHHOIO 3asBIEHNSA);

39/IeKTPOHHOE 3asiB/ieHMe NOANUCbIBAETCH B COOTBETCTBUM C TpebOBaHUAMMU MyHKTa
2.5.3 agMUHUCTPATUBHOIO pernamMeHTa;

nosyyaeT yBefoM/IeHne 06 oTnpaBKe 3/IEKTPOHHOrO 3adBJ/IEHUA.

dopmaTHOo-/10TM4yeckan npoBepka CHOPMUPOBAHHOIO 3asAB/IEHUA OCYLLECTBNSAETCA
nocsie 3anofIHeHUs 3asBUTENIEM KaX[Ooro u3 Mnosein 3/eKTPOHHOW hopmbl 3asBneHus. Mpu
BbISAB/IEHUN HEKOPPEKTHO 3anoJ/IHEHHOIO MOMS 3/IEKTPOHHON (hopMbl 3asBNeHUsA 3asBuUTESb
yBelOMNISeTCA O XapakTepe BbIAB/IEHHON OWMWOKM M Nopsgke ee ycTpaHeHUs nocpencTBOM
NHOPMALNOHHOIO coobLEeHNnA HENOCPEeACTBEHHO B 3/1IEKTPOHHON hopMe 3asiBNIEHUS.

AAMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HacToALWNM MYHKTOM,
BbIMOJIHAKOTCA B AeHb O6palleHna 3asaBuUTesS.

Pe3synbTtatamy BbINONIHEHNA aAMWHUCTPATUBHBLIX Mpouenyp ABMAKTCA: 3/1EKTPOHHOEe
Aeno, HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI 3N1EKTPOHHOIO B3aMMOAeNCcTBUSA.

3.3.3. PaccmoTpeHne Komnnekra AoKymMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havasia BbIMO/IHEHUA aAMWHUCTPATUBHOWN Mpoueaypbl SABAsSeTCA
NMocTynjieHne 3afB/IEHUSA W UWHbIX [OOKYMEHTOB, HEOOXO0AUMbIX [ANA npefocTaB/ieHns
MYHULMNANbHON YCNyTW.

JO/MKHOCTHbBIM nuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aZiMVHUCTPATUBHOW npoueaypbl ABNAETCA cekpeTapb lcnonkoma (fanee - OO/MKHOCTHOE
MU0, OTBETCTBEHHOE 3a NpuemM AO0KYMEHTOB):

3.3.3.2. [JonxHoCcTHOe nuuo, OTBETCTBEHHOE 3a MNpuemM [AOKYMEeHTOB, B cjy4yae
obpalleHun 3aaBuTensa c 3aaBneHnem B OpraH:

onpegenseTt npegmMeT obpalleHus;

ycTaHaBNMBaeT JIMYHOCTb 3aABUTENA,;

NPOBOAWUT NPOBEPKY NOJIHOMOYMI Nnua, nojarwLliero 4OKYMEHTb;

NpPoOBOAUT MNPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOoBaHWAM, yKa3aHHbIM B MYyHKTe
25 apMUHUCTpPaATMBHOIO  persiameHTa, MNPOBEpPKY  COOTBETCTBUA  NpefcTaB/IE€HHbIX
OOKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHUAM (Hagnexawee ohopmaeHne Konuii 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTax MoA4YMCTOK, MPUMUCOK, 3a4YEPKHYTbIX C/TIOB U UHbIX HE OTOBOPEHHbIX
ncnpasneHunii);

3anonHsaer 3/1EKTPOHHYIO dopmy 3aaBneHus B aBTOMaTU3NPOBAHHOM
WHPOPMALMOHHOW cucTeMe, nMpefHasHauyeHHoW [N  OKa3aHUs roCyAapCTBEHHbIX W
MYHULMNAbHbIX YCNYT,;

npy npepocTtaB/ieHUN [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATMBHOIO
pernameHta Ha OymMaXHOM HOcCUTesie, OCYLW,eCTBAAET CKaHWpOBaHuMe npeacTaB/I€HHbIX
OOKYMEHTOB,;

pacnevyaTbiBaeT 3asB/IEHME;

nepepaet 3asdBMTENIO HA NPOBEPKY U nognnucaHue;

nocsie nognucaHna cKkaHupyeT nognnucaHHoe 3asBNeHune;

3arpyxaet B aBTOMaTU3NMPOBAHHYI MHM(OPMAaLMOHHYIO CUCTEMY, MNpefHa3HaYeHHYIo
0N oKasaHWA rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCAYl AOKYMEHTbI, NpeAcTaB/ieHHble B
3/1eKTPOHHON (hopMe WM 3/1eKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbIX AOKYMEHTOB, popmMupyeT
3/1eKTPOHHOE Aeno;

BO3BpawaeTr noAnucaHHoe 3asiBfieHne u OopurnHanbl  BGyMaxXHbIX [AOKYMEHTOB
3aABuUTENIO;

BblAaeT 3adBUTE/I0 pacrnucky B npmemMe AOKYMEHTOB.

B cnyyae HanvMuma OCHOBaHW ANA oTKas3a B nNpuemMe LOKYMEHTOB [O/IHKHOCTHOE /Lo,
OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, yBeAOMASAET 3aABUTENA O Ha/IM4Yun NpensaTcTBUin gns
npuema 3asB/IeHMA W BO3BpallaeT €My [OOKYMEeHTbl C OObACHEeHWEeM CcofepXXaHus
BbISIB/IEHHbIX OCHOBaHWI A/19 OTKasa B nNpuemMe AOKYMEHTOB.
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3.3.3.3. [Oo/mKHOCTHOEe /uuyo, OTBEeTCTBEHHOe 3a nMpuvemM [OKYMEHTOB, Mocne
NOCTYN/IEHNA AOKYMEHTOB Ha pacCMOTpeHue:

npuceamBaeT 3asB/IEHUIO HOMep B COOTBETCTBMM C HOMEHK/IATypoW [fes u crartyc
«[poBepka [OKYMEHTOB», U4TO OTpaxaeTca B /MYHOM kKabuHeTe EpguHOro noprtana,
PecnybnunkaHckoro noprana;

n3yyaeT NOCTYNMUBLUNE 3J/IEKTPOHHbIE Aesia, B TOM 4YuUC/ie MNPUOXEHHble 3asBUTEsNIEM
OOKYMEHTbI B 3/1EKTPOHHON (hopme n 3neKTpoHHble 06pa3bl 4OKYMEHTOB;

npoBepseT KOMMN/IEKTHOCTb, YATAEMOCTb 3/1IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

nposepsieT CcO6GAKAEHNE YCNOBUIA AENCTBUTENBbHOCTU  3/1IEKTPOHHOW  Noanucu,
nocpeacTtsomMm obpaweHua Kk EguHomy noprtany (B cnydyae, ecnu 3asasButenem npeactasB/ieHbl
9/IEKTPOHHbIE [OKYMEHTbl, MNOANUCAaHHble YCW/IEHHOW KBa/IMPULUUPOBAHHON 3NEKTPOHHOW
NnoAnuchbHo).

Mpn HanNMuMn OCHOBaHWI, NPeAyCMOTPEHHbLIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noArotaBiuBaeT [MPOEKT peweHnsas o6 oTKkase B nNpueme [AOKYMEHTOB,
Heo6XoANMbIX ANA NpefoCcTaBNeHUns MyHULMNANbHOW YCyru.

B cnyyae, ecnm B pe3ynbTaTe MNPOBEPKU YCUEHHON  KBanuuumnpoBaHHOM
3/1EKTPOHHOW NOAMUCU BbISIBNEHO HecobnaeHne ycnoBuii ee AENCTBUTENbHOCTU, MNPOEKT
pelieHns 06 oTKale A0/KEH coaepXaTb NyHKTbl cTaTbn 11 dPepepanbHOro 3akoHa Ne 63-93,
KOTOpPble NOCAYXWUNN OCHOBaHWEM ANA ero NpUHATUA.

MpoekT peweHns 06 oOTkase B nNpuemMe [OKYMEHTOB, Heobxogumbix ANnA
npefocTaBNeHna MyHUUMNANbHOW YCNyrn, C ykasaHuMem npuymH oTkasa (B cnydae, ecnu
OCHOBaHMA f[NA oOTkasa B Mpueme [OKYMEHTOB, HeO06XOoAUMbIX [ANs npefocTaB/ieHns
MYHUUMNANbHOW YC/yru, CBSA3aHbl C HapylleHWeM YCTaHOBJ/IEHHbIX TpebOBaHW K Takum
OOKYMeHTaM, OCHOBaHua [NnA oTkasa B Mpueme [AOKYMEHTOB [O/DKHbl cOAepXaTb
MHpOpMaLMI0 O HauMMeHOBaHWW [OKYMEHTOB (MHopMauuu, CBefeHUid), KOoTopble He
npeactas/ieHbl, cofepXaT HeAoCTOoBepHble ©  (M1M)  NPOTUBOPEYMBbLIE  CBeAEeHUs,
0)OpMJIEHbI C HapyLleHNeM yCTaHOBJ/IEHHbIX TpeboBaHNil), HanpaBnseTcsa Ha cornacoBaHue
B YyCTAQHOB/IEHHOM MOPsAKe NOCPeACTBOM CUCTEMbl 3/IEKTPOHHOIO AOKyMeHToob6opoTa.

CornacoBaHue npoekta peleHus 06 OTka3e B Npueme [OKYMEHTOB, HEOOXOA4MMbIX
ansa npegocTaB/ieHnsA MYHUUMMNANBHON  yCnyru, ocyliecTBnaeTcs B nopsanke,
npegycMoTpeHHoM NyHKToM 3.4.3 aAMWUHUCTPATUBHOIO perfiamMmeHTa.

B cnyyae OTCyTCTBMA  OCHOBaHWWA ONA  OTKkasa B NpuemMe  [OKYMEHTOB,
npeayCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernameHTa, AOJ/HKHOCTHOE /uuo,
OTBETCTBEHHOE 3a TMpUeM [OKYMEHTOB, B TeyeHue ofHOoro paboyero [HA CO [HA
NoCTynaeHnsa 3asBNeHus, HanpasnseT 3asaBUTESN0, YKa3aHHbIM B 3asB/IEHWN CNOCOOOM,
yBeAOM/IeHNEe O TMNOCTYN/eHUn 3asB/eHns, cofepxawee BXOAAWMA perncTpaLnoHHbINi
HOMep 3asB/eHusa, pfaTy noJsiydeHus 3asiB/ieHUs, nepevyeHb HauMeHOoBaHWin dhalinos,
npeacTaB/ieHHbIX K HEMY LOKYMEHTOB, AaTy NosyyeHus pesysibTata MyHUUUNanbHOW YCyru.

3.3.3.4. VicnonHeHne npouenyp, YKasaHHbIXx B  nyHktax 3.3.3.1, 3.3.3.3
agMNHUCTPaTUBHOIO pernameHTa, npwm Hanuuum TeXHNYeCKo BO3MOXHOCTH
OCYyLLeCTB/ISETCA B aBTOMAaTM4YECKOM pexXxumMe C MWCNoJsib30BaHneM aBTOMaTu3MpOBaHHOM
NHOPMALMOHHONW  CUCTEMbl, MNpefHa3sHaYeHHOW [ANA  oKa3aHus TrocyAapCTBEHHbIX U
MYHULMMNAAbHbLIX YCNYT.

3.3.3.5. ApMUHUCTpaTMBHbIEe nNpoueaypbl, YycTaHaBaMBaemble nyHkTom  3.3.3
aAMWUHUCTPATUBHOIO persiaMeHTa, BbINOJIHAITCA B TeYeHWe OfHOro paboyero gHA CO AOHA
NOCTYN/IEHNA 3a8B/IEHUA Ha paccMoTpeHue.

Pe3ynbTaTtamu BbINO/IHEHUA afAMWUHUCTPATUBHbLIX Mpoueayp ABSAITCA: NPUHATLIA Ha
paccMOTpeHue KOMMJIEKT [OKYMEHTOB WM TMpPOEeKT pelweHnsa o6 oTkase B npueme
[OKYMEHTOB, HEOOXOAUMbIX ANA NpefoCcTaBNeHUS MYHULUUNANbHOW YCyru.

3.4. MoarotoBKka pesynbTata MyHULMUNANbHOW YCNyru
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3.4.1. OcHOBaHMEM Hayasia BbINOSIHEHMSA AAMWUHUCTPATMBHON npoueaypbl ABMseTcA
nosiy4eHne [AO/DKHOCTHbIM  NnuoM  (pabOTHMKOM), YMNO/SIHOMOYEHHLIM Ha BbIMOJ/IHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT AO/HKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem AOKYMEHTOB, NMPUHATbLIX OT 3adBUTENA LOKYMEHTOB.

LOMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOJ/IHEHME  a4MWHUCTPATUBHOM
npouenypbl, ABnaetcsa cekpertapb Vcnonkoma (ganee - fO/MHKHOCTHOE NMLO, OTBETCTBEHHOE
3a NoAroToBKY pe3ynbTaTa npefocTtaB/ieHUs MyHUUMNasibHON ycnyrn).

3.4.2. JonxHocTtHoe  nuuo, OTBETCTBEHHOE 3a NnoAroToBKYy pe3ynbTaTta
npefocTaB/IeHNA MYHULUUNANbHON YCyrn, OCyW,ecTBNseT NPOBEPKY Ha/M4ynsA CBEeAEHUn Mo
aBTOMOGUNBLHON gopore.

B cnyyae oTCcyTCTBUA CBefeHMdA, noAarotaBnmMBaeT MNPOEKT nucbMa 06 oOTkase B
npeaocTaBNeHMN MyHULUNANbHOW ycnyrn (ganee - NMCcbMo 06 OTKase).

B cnyyae Hannuma cBefeHus nNogrotaBnvMBaeT CnpaBKy NO  3anpalivBaemoli
nHopmaLnm 0 COCTOSIHUM aBTOMOOWU/bHBLIX AOPOr (ganee - cnpaska).

HanpasnsieT NoAroToB/IEHHbIA NPOEKT pe3ysibTata nNpefocTaBfeHns MyHULUMNanbHOMU
yCNyrn Ha cornacosaHue B YyCTaHOBJ/IEHHOM MNopsiike NocpeacTBOM CUCTEMbl 3/1IEKTPOHHOrO
OOoKymeHTOO6GOpOTA.

ALQMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWNM MYHKTOM,
BbIMOJIHAKOTCA B TeueHne oAHOro paboyero gHs.

Pe3synbtatamy BbIMNOJIHEHUA AaAMUHUCTPATUBHLIX Mpoueayp MNPOEKT pesynbTara
npefocTaBNeHna MyHUUMNAbHON YyCNyru.

3.4.3. CornacosaHne 1 nognucaHue Tnpoekrta pes3ysbrata npegocrtaBneHns
MYHUUMMNANbLHOW yCcnyrn (ganee - NpoekTbl OKYMEHTOB) OCYLLEeCTBSETCA [NaBO CesibCKoro
noceneHunsa (panee - Pykosogutens OpraHa).

MoAroToBNEeHHbIE MPOEKTbl AOKYMEHTOB, UMelwune 3amedvyaHud, BO3BpallaloTcAa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata MyHUUUNanbHOW YCAyru.
Mocne ycTpaHeHUs 3aMevyaHuii NpoekTbl AOKYMEHTOB MOBTOPHO nepegatwTca AN
cornacoBaHuMa 1 nognucaHus.

PykoBoautens OpraHa npu paccMOTpPeHWM TMNPOEKTOB [AOKYMEHTOB mnpoBepseT
cobnwgeHne agMUHUCTPATUBHOIO pernameHtTa AO/DKHOCTHbIMU ninyamuy OpraHa B 4acTu
CPOKOB BbINOJ/IHEHNA aAMUHUCTPATUBHLIX Npoueayp, MX nocsiefoBaTe/ibHOCTU U MOJHOTHI,
Ha/iMuymsa  cornacoBaHUii  YNOSIHOMOYEHHbIX  [AOJ/DKHOCTHbIX ny,  OpraHa B cucteme
9/1EKTPOHHOI0 AOKYyMeHToob60opoTa.

B cnyyae BbIIBNEHUA HapyLleHWA B 4acTuW CPOKOB BbINOSIHEHUA aAMWHUCTPATUBHbIX
npouenyp, Wux nocsefoBaTesibHOCTM UM NOMAHOThI  PykosBoauTens OpraHa uwHUUuupyet
npusesieyeHne K OTBETCTBEHHOCTU /Ny, AONYCTUBLUIMX HapyLeHUs, B COOTBETCTBUN C NMYHKTOM
4.3 aAMNHUCTPATMUBHOIO periamMeHTa.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWNM MYHKTOM,
BbINOJIHAKTCA B TeYeHue ofgHoro paboyero gHs.

Pe3ynbTaTOM BbIMOJIHEHUA aAMWHUCTPATUBHbLIX MNpoueayp SABNAETCA: NoANuMCaHHbIN
NPOEKT AOKYMeHTAa.

3.4.4. VicnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.3. aAMWHUCTPATUBHOTO
pernameHTa, nNpyv Ha/M4YMnm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNSETCA B aBTOMATUYECKOM
pexmumMe C  MCMNOMb30BaHWMEM  aBTOMaTU3NPOBAHHOWN NHOPMALNOHHOW  CUCTEMBI,
npefHa3sHa4YeHHOW A1 OKa3aHUs rocyfapCTBEHHbIX U MYHULMUNANbHbLIX YCAYT.

MakcuMasibHblii CPOK BbINOSIHEHUA AaAMWUHUCTPATUBHBLIX MNpoueayp, YyKasaHHbIX B
nyHkTe 3.4. agMUHUCTPATUBHOIO perfameHTa, coctasnsfeTt Asa pabounx AHS.

3.5. Bbigaua (HanpaBneHune) 3adBUTe/N0 pe3ynbTaTta MyHUUMNAaNbHOR yCnyru
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3.5.1. OcHOBaHMEM Ha4yana BbIMO/IHEHNSA aAMWHUCTPATUBHOW Npoueaypbl ABMsieTCA
nosiy4eHne [AO/DKHOCTHbIM JIMLLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE af4MUWHUCTPATUBHOW
npouenypbl, 4OKYMeHTa, noagTBepxgatwLwero npefoctaBnieHne MyHULUNanbHOM yCiyru.

JO/MKHOCTHBIM ~ IMLLOM,  OTBETCTBEHHbIM 3a  BbINOJ/IHEHME  af4MWHUCTPATUBHOM
npoueaypsbl, ABfAeTca cekpetapb Mcnonkoma (panee - 4O/HKHOCTHOE /INLO, OTBETCTBEHHOE
3a Bblgady (HanpaB/ieHUE) AOKYMEHTOB).

3.5.2. Jo/mKHOCTHOE NNL0, OTBETCTBEHHOE 3a BblAavy (HanpasneHue) AOKYMEHTOB:

obecneuynBaeT perncrTpauuio M BHeCeHMe CBefeHW O pesy/sibTaTe npefocTaB/ieHUs
MYHUUMNANBHON Yycnyrm B MNOACUCTEMY BefeHUA [OKyMeHTauuu aBTOMaTuU3npOBaHHOW
NHOPMALMOHHOMW  CUCTEMbl, MNpefHa3HaYeHHOW [ANA  oKa3aHUs T[oCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3sewaeTt 3aasutensa (ero npeacrtasuTens) cnocobom, ykasaHHbIM B 3asiB/IeHUN, O
pe3ynbTtate npefocTaB/€HUA MYHUUMNANbHOW YCAYrM W O BO3MOXHOCTM MNOJyYeHUs
pe3ynbTaTa npegocTtaBfieHns MyHuuunanbHoi ycnyrn B OpraHe unm B ML,

WcnonHeHne npouenyp nNpyv Haavyumm TEXHUYECKOW BO3MOXHOCTM OCYLLEeCTBASETCA B
aBTOMaTMYECKOM pexume C UCNoMb30BaHWEM aBTOMAaTU3MPOBAHHOW WH(OPMAaLVOHHOM
CUCTEeMbI, NpefHa3HaYeHHOW A/1 OKa3aHusa rocyapCTBEHHbIX U MYHULUNANbHBIX YCYT.

AfMUHUCTpPATUBHbIE npoueaypsi, ycTaHaB/inBaemble HacToALWMM NYHKTOM,
BbIMOJIHAKTCA B TeYyeHue OfHOro paboyero pA[HA CO [AHA NoANUcCaHUA  [OKYMEeHTa,
ABNAKOLEroca pes3ynbTatoM npefocTaB/leHUss MYHUUMMNANbHON YCNyrn, YNoJIHOMOYEHHbIM
LO/MDKHOCTHbIM nnuom OpraHa (OpraHom).

PesynbTtatamy BbINOMIHEHUA aAMWHUCTPATUBHBLIX Mpoueayp ABNAKOTCA: pasMelleHue
cBefeHnin o pesynbTate npepocTtaBfeHUs MyHUUMNAsIbHON YCNnyrm B MH(OPMaUMOHHbIX
cucTemax, Wu3BelleHue 3aaBuUTena (ero npeacrasutenia) 0 pesynbTaTte npefoctaB/ieHNN
MYHULUNANbLHOW yCcnyrn u cnocobax ero nosyvyeHus.

3.5.3. Mopagok Bblgauun (HanpaBneHus) pesynbTarta npepocrasneHns
MYHUUMNANBHON yCnyru:

3.5.3.1. lNpwu obpalleHMn 3as9BUTENS 3a pe3ynbTaTOM MyHUUUNanbHOW ycnyrn B ML,
paboTHuk M®L, BbigaeT 3asBuUTeNO pesynbTal MyHUUMNanabHOW ycnyrm B chopme
aK3emnnaapa 3/1eKTPOHHOIo AOKyMeHTa Ha 6ymaxHoM HocuTene. Mo TpeboBaHuo 3aAaBUTENS
BMECTe C 9K3eMNAApOM 3/IeEKTPOHHOIO [AOKYyMeHTa Ha OyMaXHOM HocuTesne emy
npefocTaBNAeTCs 3K3eMMAAP 3/IEKTPOHHOIO [OKYMeHTa MyTeM ero 3anuncu Ha CbEeMHbI
HOCUTENb WHgoOpMauuM WM Hanpas/ieHUs 3K3eMnisipa 3/1IeKTPOHHOIo [OKyMeHTa Mo
3N1EeKTPOHHON nouyte B agpec 3aasutensd. lMpu 3anucn Ha CbEMHbI HOCUTENb MHGOpMaLUu
WX HanpaBfeHUN 3K3eMnaspa 3/1IeKTPOHHOro AOKyMeHTa, Ha OCHOBE KOTOPOro cocTaB/fieH
9K3eMNsAp 3/1IeKTPOHHOIO [AOKyMeHTa Ha O6yMaXHOM HocuTesie, MO 3J/IEKTPOHHOM rnoyTe
WOAEHTUYHOCTb TaKOro 3K3eMnidpa 3/1eKTPOHHOI0 [AOKYMEeHTa 3K3eMMAsapy 3/1eKTPOHHOro
OOKYMeHTa Ha O6yMaXHOM HocuTene 3aBepsAeTca YNOSIHOMOYEHHbIM COTPYAHUKOM C
MCMNONIb30BaHMEM YCUNEHHON KBanuUUUPOBaHHON 3M1€KTPOHHOW MNOAMUCH.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/NnBaeMble HacToALWMUM NYHKTOM,
BbIMOJIHAKTCA B NOpPSAAKE O04YepefHOCTU, B [AeHb nNpubbITUS 3asaBUTENA B CPOKM,
YCTaHOBJ/IEHHbIE pernameHToMm paboTel ML,

Pe3synbTataMy BbIMOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp SABAAKTCA: dukcauyus
hakta Bblgaun pesynbrTata npefgocTaB/ieHUs MyHuuunanbHou ycnyrm B AUNC MOL,
pe3ynbTaT NpefoCcTaB/IeHUs MYHULUNANbHOW YCNYru, BblAAaHHbIA 3aABUTENIO.

3.5.3.2. MNpu ob6palweHnn 3aaBuTensa 3a pesynbTaToM MYyHUUMUNANbHOW yCnyrn 4yepes
PecnybnukaHckuii nopTtan 3asBUTENIl0 B JINYHbIA KabuHeT aBTOMaTuyecku HanpassseTcs
3/1IEKTPOHHDbIN obpa3z  [OKYMeHTa, ABNAOLWErocs pe3ynbtaTtom npegocraB/eHns
MYHUUMNANbHOW YyCNyrK, MOAMUCAHHbLIA YCUNEHHON KBanu(UUUPOBAHHON 3/1EKTPOHHOW
NnoANUChI0 YNOJTHOMOYEHHOro A0J/IXHOCTHOTO nuua OpraHa (OpraHom).

AfMUHUCTpPATUBHbIE npoueaypsi, ycTaHas/inBaeMble HacToALWNM NYHKTOM,
BbINOMIHAKTCA B AeHb NoAnNMcaHuUsa OOKYMeHTa, MoATBepXpawLllero npegocrassieHne (OTkas
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B NpefoctaBfieHUn) MyHULUNANbHOW YCNYyrn, YNOSHOMOYEHHbIM [O/DKHOCTHLIM JINLOM
OpraHa (OpraHom).

PesynbTatamMun BbIMNOSIHEHUSA aAMUHUCTPATUBHbLIX Npoueayp SABMSAKTCA: HanpaB/eHue
(npepocTaBneHne) ¢ ucnonb3oBaHnem Pecnyb6nvMkaHCKOro noprana 3asaBUTEN0 AOKYMEHTa,
noATBepXgalwuwero npegocraBneHne MyHuUUMNanbHOW ycnayrm (B TOM  4ucse o0Tka3 B
npefocTaBNeHNUN MyHULMNANbHOW YyCNyrn).

3.5.3.3. Mpu ob6palweHnun 3asBuTena 3a pe3ynbTaTOM MYHUUWUNA/IbHOW YCayrn B
OpraH, A0/MXHOCTHOE N1L0, OTBETCTBEHHOE 3a Bblgayy (HanpassieHWe) OKYMEHTOB, BblgaeT
3aaBUTEN0 pe3ynbTaT MyHuuunanbHoOM ycnyru. o TpeboBaHUK 3adaBUTENS BMeCTe C
3K3EeMN/IAPOM 3/IEKTPOHHOIO [AOKYMEeHTa Ha OyMaXHOM HocuTene emy npefoctas/iieTcs
3K3eMNsAp 3/1IeKTPOHHOIO  AOKYMeHTa MyTeM €ero 3anucy Ha CbEeMHbIl  HOocUTesb
NHOpMaLMU WM HanpaB/ieHUA 3K3eMnaspa 3NEeKTPOHHOro [AOKYMEeHTa MO 3/IeKTPOHHOM
noyTe B agpec 3asBUTENA.

AAMUHUCTPATUBHbIE npouegypbl,  yctaHaB/MBaeMmble HacToALWNM MYHKTOM,
OCYLLECTB/IAOTCA B NOPsSAKe o4YepefHOCTU, B AeHb NpuUObLITUS 3asBUTENA B COOTBETCTBUU C
Mpasunamu BHYTpeHHero TpynoBoro pacnopsagka OpraHa.

PesynbTtaTtomMm BbINOMHEHUA aAMWHUCTPATUMBHLIX MNpoueayp ABAAKTCA: dukcauns
hakTta Bblgaun pesynbTarta npefocTaB/ieHns MYHULMNANbHOW ycnyru B
aBTOMaTM3UPOBAHHOW MH(OPMAUMOHHOW cucTeMe, npefHasHa4YeHHOW ANa  okasaHus
rocyapCTBEHHbLIX U MYHULMMAIbHbIX YCAYT.

3.6. NcnpaBneHne TEXHUYECKNX OLLINGOK

3.6.1. B cnyyae oGHapyXeHWA TexHW4yeckol Oowunbkn B [OKYMEHTe, SABAAKLEMCH
pe3ynbTaToOM MYHUUMNAaNbHOW yCcnyru, 3aaBuTtenb HanpasnseTt B Oprax:

3asB/ieHne 06 ncnpaBieHun TexHuveckoin owmnbkn (npunoxeHne Ne 5 Kk HacToswemy
aAMWUHUCTPATUBHOMY pEriaMeHTy);

OOKYMEHT, BblAaHHbIA 3asABUTENI0 KakK pe3ynbTaT MyHUUUNAbHON YCnyrn, B KOTOPOM
COAEepPXNTCA TeXHUYecKas OLnNbKa;

OOKYMEHTbI, UWMEKLMe pPUANYECKY0 CWUay, CBUAETENbCTBYWOLWME O Haanuum
TEXHUYECKON OLIMNOKMN.

3aaBneHne 06 wucnpaB/ieHUM TEXHUYECKOW OWnbKM B CBEAEHMSX, YKa3aHHbIX B
[OKYMEeHTe, ABMAKLWEMCHA pe3y/bTaTtoM MyHUUUNaAbHOW YCnyru, nopaetcs 3asBuTenemM
(ynoNlHOMOYEHHbIM  MpeAcTaBUTEsNIeM) MNOYTOBLIM  OTnpassieHMeM (B TOM uyucne cC
NCMONb30BaHMEM 3/IEKTPOHHON MoyThbl), NM60 Yepe3 PecnybnukaHckuin noptan nam MoLL.

3.6.2. [o/mKHOCTHOE /1L0, OTBETCTBEHHOE 3a Npuem [AOKYMEHTOB, OCYLEeCTB/AeT
npyem 3asBneHns 06 WcrnpaBNeHUN TEeXHUYECKOW OoWwunbku, perucTpupyeTt 3asiBlieHue c
NPUNOXEHHbIMU [OKYMEHTaMW W nepepaeT UX LO/DKHOCTHOMY /uvuy, OTBETCTBEHHOMY 3a
06paboTKy LOKYMEHTOB.

ALMUHUCTPATUBHbIE npouenypbl, ycrtaHaB/MBaeMmble HacToALNM MYHKTOM,
BbIMOJIHAKTCA B TeYeHne OA4HOro paboyero AHA C AaTbl perucrpaumn 3asB/eHus.

PesynbTatamu BbIMOSIHEHUA aAMWHUCTPATUBHbLIX Mpoueayp SABAAKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asB/ieHWe, Hanpas/IeHHOE Ha pacCMOTPEHME [OOJ/HKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

3.6.3. [lo/mKHOCTHOEe /MU0, OTBETCTBEHHOe 3a  006paboTKy  [OKYMEHTOB,
paccmaTtpuBaeT AOKYMEHTbl M B LEeNAX BHECEHUS UCNpaBfeHWA B AOKYMEHT, ABNAKLWUIACS
pe3ynbTaToOM nNpefocTaB/ieHUs  MYHUUMNANbHON  ycnyru, ocywecTBnseT npoueaypsl,
npefycMOTPEHHbIE MYHKTOM 3.5 aAMWHUCTPATUBHOIO persiameHTa, W BblAaeT UcnpaB/ieHHbIN
AOKYMEHT 3asaBuUTeNto (YnosIHOMOYEHHOMY NMpeAcTaBUTesNto) SIMYHO NOoJ POCMUCL C U3BATUEM
y 3aasButenia (YNo/IHOMOYEHHOrO MNpPeAcTaBUTENsA) OpurnHana [OKyMeHTa, B KOTOPOM
COLEPXUTCA TexHuyeckas owwnbka, win HanpasnfaeT B ajpec 3asdABUTENA MNOYTOBbLIM
oTnpasfieHMemM (NOCPeACTBOM 3J/IEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOJTy4YeHUs
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JOKyMeHTa npu npepoctaBneHun B OpraH opurmHana AOKYMEHTa, B KOTOPOM COLEPXUTCA
TexHu4yeckas owunoka.

ALAMUHUCTPATUBHbIE npouenypsl, ycTaHaB/MBaeMble HacToALWUM MYHKTOM,
BbINOJ/IHAKTCA B TeYeHue fAByX paboumx AHel nocne o6HapyXeHWs TEeXHUYECKOW OLINGKM
NN Nony4vyeHus oT NO6Oro 3anHTEPECOBAHHOrO MiMua 3asB/IEHUSA O AONYLLEHHON OLNoOKe.

PesynbTaTtamu BbINO/IHEHUA aAMUHUCTPATUBHbLIX Npoueayp SABAAKTCA: Bbl4aHHbINA
(HanpaBNEeHHbIN) 3a9BUTENHO AOKYMEHT.

4. NMopsfoK N hopMbl KOHTPOJIS 3a NpeAoCTaB/IEHNEM MYHULUNANBbHOW yCayru

4.1. MopAfoK OCyWeCcTBNEHUS TEKYLLEero KOHTpoNa 3a cobsiiogeHnemM N UCMOSTHEHNEM
OTBETCTBEHHbIMWU AO/DKHOCTHLIMU NIULAMMN NOJSIOXKEHUA afMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB, yCTaHaB/nBaKwLWmMX TpeboBaHNA K npefocTaB/ieHnto

MYHUUMNANbHOW YCYrK, a Takke NPUHATUEM VMU peLleHuni

KoHTponb 3a MOMHOTOW W KayeCcTBOM MNpefoCTaBNEeHUSs MYHULUNANIbHOW YCNyru
BK/OUaeT B cebsA BbiAB/IEHWE M YyCTpPaHeHWe HapylleHuin npas 3asBuTenen, nposefeHue
NpoOBepoK cob6nAeHNs npoueayp nNpefocTaBNeHUus MyHWLUNanbHOW YCAyru, NOArOTOBKY
peweHnin Ha  gelictBuA  (6esgeiicTBMe)  AO/MDKHOCTHbIX /UL, OpraHa  MeCTHOro
camoynpaBJ/ieHuS.

dopmaMy KOHTPOJIA 3a COOGMIAEHUMEM WCMONIHEHUA aAMUHUCTPATUBHbLIX Npoueayp
ABNAKOTCA:

1) npoBepka ¥ cornacoBaHue MPOEKTOB AOKYMEHTOB MO NpefoCcTaB/IEHUI0
MYHULUNANbHON yCAyru;

2) npoBOAVMble B yCTAHOB/IEHHOM MNOpsAKe MPOBEPKU BeAeHUS Ae/0Npou3BOACTBa;

3) npoBefeHne B YCTAHOBMIEHHOM MNOPSAKE KOHTPOJIbHLIX MPOBEPOK co6awaeHus
npoueayp npefocTaBieHnss MyHULUNANbHON yCayru.

B uensAx Tekywero KOHTPOAS WCNOMb3YKTCHA CBEAEHUS, UMeKLWunecs B 3NEKTPOHHOW
6a3e [JaHHbIX, CcnyxebHasa KoppecnoHAeHuus, YyCTHas U MNUCbMeHHas uHpopmauns
JO/DKHOCTHBIX UL,  OCYLLeCTBASAKLWMX  BbINO/IHEHME  aAMWHUCTPATUBHbLIX Mpoueayp,
XypHasibl yyeTa COOTBETCTBYHOLWNX AOKYMEHTOB M APYrMe CBEeAEHNS.

[na ocywecTBNeHWs KOHTPONA 3a COBeplleHVMeM AeWCTBUI npu npefocTaB/ieHUn
MYHULUUNANbHON  yCAyrm W MNPUHATUN  peLleHWii  PYKOBOAWUTEN oOpraHa MecCTHOro
camoynpaB/ieHNs npencraBnsAlTCA cnpaBku 0  pesynbratax npefocTaB/ieHNS
MYHULMNANbHON YCNyru.

O cnyyasix M npuYMHax HapylleHWs CPOKOB, MOC/e[0BaTesIbHOCTU WU cofepXaHus
afMUHUCTPATUBHbIX  Mpoueayp  AO/DKHOCTHble  /iMua  HEeMeA/NIeHHO  MHOPMUPYIOT
pyKOBOAMTENS  OpraHa, npefoCTaBASAOWEro  MyHULMMOANbHYK — yCcayry, a Takxe
npeanpuUHMMAalOT CPOYHbIEe Mepbl MO YCTPAHEHWUIO HAPYLUEHWA.

Tekywwni KOHTPO/b 3a  cobnwgeHvem nocnefosaTesibHOCTN  [elCTBUMN,
onpefenieHHbIX agMUHUCTPaTUBHLIMKU npoueaypamMu Nno npenocTaB/IEHUI0 MYHULUNAIbHOW
yCnyru, OCylecTBNAeTCA 3aMecTUTeNeM PyKoBOAMTENS OopraHa MeCTHOro camMoynpaB/ieHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBAEHUID MyHULMNANbHOW YCayru,
HayanbHMKOM OTAena, OCYLWeCTBASAKLWEro opraHnsauyuio paboTbl N0 nNpenocTaB/IEHNIO
MYHULMNANbLHON yCnyru.

MepeueHb [O/DKHOCTHbIX nmu, OCYLLLEeCTBAAILLMX TeKyLnii KOHTPO/b,
yCcTaHaB/IMBaeTCA MNOJIOKEHUAMU O CTPYKTYPHbIX MOApPasfesieHnssX opraHa MecTHOro
camoynpaB/ieHUs U LO/DKHOCTHbIMWU pernaMeHTamMu.
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4.2. MopagoK N NepuoAnyYHOCTb OCYLLLEeCTB/IEHUSI NMNAHOBbIX M BHEM/1aHOBbIX NPOBEPOK
NOIHOTbI U KayecTBa NpeaocTaBNeHUa MyHUUUNANbHOW yCcnyrn, B TOM Yncie nopsigok v
hopMbl KOHTPONSA 3a MOSIHOTON M KAYECTBOM MPEAOCTaB/IEHUS MYHULMUMNANbHOW YCyrn

4.2.1. KOHTpO/b 3a MOJIHOTON N KaUeCTBOM MpeaoCTaBNEHUS MYHULUNANbLHOK YCyrn
ocyuiecTsnfeTca B popmMax:

1) npoBeAeHNA NPOBEPOK;

2) paccmoTpeHus xanob 3assuTesnein Ha gencteua (6esgelictene) OpraHa, a Takxke
NX A0/DKHOCTHbIX JIAL, MYHULMUNANbHbIX CNYyXaLluX.

4.2.2. B uenax ocyu,ecTB/AeHNA KOHTPOASA 3a MOJSIHOTOM M KayeCcTBOM NpefocTaB/ieHUs
MYHULUNANBbHOW YCNyrn MpoOBOAATCA M/1aHOBble W BHEM/aHOBble MpoBepkn. [Mopadok wu
NepuoanyHOCTb OCYLLEeCTB/IEHUS M1IaHOBbIX MPOBEPOK ycTaHaB/MBaeTCcA nnaHoM paboThl
OpraHa. Tlpy npoBepke MOryT paccmartpuBaTbCsa BCe  BOMNPOCHLI, CBA3a@HHble C
npefocTaB/ieHUeM MyHUUMNanbHOMW YCnyrn (KOMMJIEKCHbIe TMNPOBEpPKW), WU OTAEe/IbHbIl
BOMPOC, CBA3aHHbIA C NpefocTaB/ieHNeM MyHULUNANbHOM ycnyrn (Tematuyeckme npoBepku).
MpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOW Xanobe 3anaBuUTens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOASATCA B CBSI3N C MPOBEPKOW yCTpaHEHMs paHee
BbISIB/IEHHbIX HapyleHW agMWHUCTPATUBHOIO perrameHTa, a Takke B C/liyyae noslyyeHus
Xanob 3aasutenein Ha gencteusa (6esgelictBue) OpraHa, a Takke WX AO/HKHOCTHbIX NuL,
MYHUUMNAIbHbBIX CIy)XaLnXx.

4.2.4. Pe3ynbTatbl NPOBEPKM OQOPMAAITCA B BUAE akKTa MPOBEPKW, B KOTOPOM
yKasblBalOTCA BbIABMIEHHbIE HEAOCTaTKM M NPeasioXeHUsa Mo UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AO0/HKHOCTHbIX UL, OpraHa, NpeaocTaBAALWEro MyHULMNAaNbHYO
ycnyry, 3a peweHus uaelictens (6esgencteme), NpMHMMaemMsble (OCyllecTBASAEMbIE) UMN B
Xo4e npefocTaB/IEHNA MYHULUNANBLHOW YCNyrn

Mo pesynbTatram NPOBEAEHHbLIX MPOBEPOK B C/yyae BbISIBIEHUA HapyLIEHWA npas
3asiBUTENE BUHOBHbIE /LA NPUBNEKAKTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHopgatenbCcTBOM Poccuiickoin ®egepauynn.

PykoBoauTenb opraHa MEeCTHOTO caMoynpaB/feHWsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHME 3asiB/IEHUIA.

PykoBoauTenb (3amecTuTeNb PYKOBOAMTENSA) CTPYKTYPHOro noapasfesieHns opraHa
MECTHOro camMoynpaB/lieHUss HeceT OTBEeTCTBEHHOCTb 3a HecBOeBpeMeHHoe wun (4nn)
HeHaanexaluiee BbINOIHEHNE AaAMWHUCTPATUBHbLIX AENCTBUIA, YyKasaHHbIXx B pasgene 3

aAMWUHNCTPATUBHOIO pernameHTa.
[OMKHOCTHbIE MMUA W WHble MyHWUUNasbHble CAyXaliue 3a pelleHna u aeicTeBus

(6e3pneicTBune), NPUHUMaeMble (ocywecTBnsemslie) B xopne npegoctaB/eHns
MYHUUMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBJ/IEHHOM 3aKOHO4ATe/IbCTBOM

nopsiike.

4.4. TlonoxeHus, xapakrepusyrwuwue TpeboBaHna K nopsagky u dpopmam KOHTPOIA 3a
npegocrtaBNeHnemM MyHUUMNasbHOW YCNyrn, B TOM YMC/IEe CO CTOPOHbI rpaxaiaH, ux
06beANHEHNIA N OpraHn3aumni

KoHTponb 3a npepocTaBleHMEM MYHULMNANIbHOM YCNYrM CO CTOPOHbI rpaxpaaH, WX
06beAMHEHNI 1 OpraHusaunin, ocyulecTBNAETCA NOCPeACTBOM OTKPbITOCTU AeATEeNbHOCTU
opraHa MECTHOro camoynpaB/ieHUss npu NPefocTaB/IEHUN  MYHUUUNANbHON  yCcnyru,
NoNy4YeHns NOJSHOW, aKTyaslbHOW W AOCTOBEPHON MHOopMauMy O Nopsiake npenocTaBNeHus
MYHULIMMANIbHOW YCMYTN 1 BO3MOXHOCTM A0CYAe6HOro paccMOTPEeHUs obpauleHnin (xanob) B

npouecce npeaocTaBNeHNs MYHULUNANbHOR yCnyri.
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5. [ocyae6Hblii (BHeCYAeOHbI) NOPSAOK 06Xa/loBaHNA pelleHnin n aeicTBuin
(6e3pencTBuA) opraHa, NnpefocTaBNAWEro MyHULMNANbHYIO YCYry,
MHOTO(PYHKLUMNOHa/IbHOIO LeHTpa npeaocTaB/ieHNs rocyfapCTBEHHbIX U
MYHULUMNanbHbIX YCYT, OpraHnu3aunii, ykasaHHbix B 4actu 1.1 ctaTbun 16
PepepasibHOro 3akoHa Ne210-d3, a TakXe UX O/DKHOCTHbIX JIUL, MYHULMNANbHbIX
cnyxauimx, paboTHUKOB

5.1. 3asaBuTenn MMeKT NpaBo Ha 06XanoBaHMe B AOCYAE€O6HOM MOPSIAKE peLlleHuin u
pevicteuin - (6esgelictBuA)  opraHa, npeaoCcTaBASAOWEro  MyHUUUNANbHYK  YCAyry,
OO/MKHOCTHOTO NiMua opraHa, npegoctaBfisiowero MyHULUNanbHY yCnyry, MyHULUNanbHOro
cnyxauw,ero, PpykoBoAUTeNs  opraHa, nNpeaocTaBfAOWEro  MyHULUNANbHYHO  YCAyry,
MHOTO(PYHKLMOHA/IbHOTO LeHTpa, paboTHMKa MHOTOMPYHKLMOHANBLHOIO LeHTpa, opraHusauui,
npeaycMoTpPeHHbIX YacTtbio 1.1 crtaten 16 depepanbHOro 3akoHa Ne 210-®3, a Takke ux
paboTHNKOB.

3asaBuUTENb MOXET 00paTUTLCA C Xanoboii, B TOM 4Yucae B cneayowmx caydvasx:

1) HapylweHue cpoka perucTpauum 3anpoca O NpefocTaB/ieHUN MYHULUMMNANbLHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degepasibHoro 3akoHa Ne 210-93;

2) HapyweHue cpoka npefocTaB/ieHUss MyHUUMUNasbHOM ycnyru. B ykazaHHOM cryyae
pocypebHoe  (BHecyaebHoe) o6GXanoBaHue — 3asdBUTENeM  peweHuin un  aelicTeui
(6e3neincTBMsA)  MHOTOPYHKLUMOHA/IbHOTO  LEeHTpa, paboTHMKA MHOTOYHKLNOHANbHOIO
LeHTpa BO3MOXHO B C/lyyae, ec/im Ha MHOTOPYHKLUMOHA/IbHbIN UEHTP, pelleHns n aencrsus
(6e3peicTBne) KOTOPOro 06XanykwTcsd, BO3/MOXeHa QYHKUMA MO NpenocTaB/IEHUI0
COOTBETCTBYWOLMNX MyHULMUNANbHLIX YCNYr B NO/HOM 06bemMe B nopsgke, onpefeneHHOM
yacTtblo 1.3 ctatbn 16 depepanbHOro 3akoHa Ne 210-03;

3) TpeboBaHue Yy 3aaBUTENIA LOKYMEHTOB WM WHopMauum sinbo ocyuiecTB/IeHUs

[eACTBUIA,  npeacTaBneHWe WM OCYLWEeCTB/IEHME  KOTOPbIX  He  MpeaycMOTPEeHo
HOpPMaTMBHbIMM MNPaBOBbIMW akTamu Poccuiickoli ®eaepaunn, HOpMaTUBHbIMK MNPABOBLIMU
aktamn  Pecny6nuks  TaTapcTaH,  MyHUUMNanbHbIMW  NPaBOBbLIMW  akTamMu  Ans

npefocTaBfeHnss MyHULMNAbHOW YCNyru;

4) oTkaz3 B nNpuemMe [AOKYMEHTOB, MpefocTaB/ieHNe KOTOpbIX MNpegycMoTpPeHOo
HOpMaTUBHbIMW MpPaBOBbIMK akTamu Poccuiickoin ®epepaymm, HOPMaTUBHbIMKA NPAaBOBbIMU
aKkTamu Pecnybnnkn  TaTapcTaH, MYHUUMNANbHbIMU npaBoBbIMW  aktamy  Ans
npefocTaB/ieHUA MyHULUUNANbHON YCNyrn, y 3asaBUTENS;

5) oTka3 B npepocTaB/ieHUN MYHUUMNANIBHOW YCNyrn, ecanm OCHOBaHWA OTKas3a He
npefycMoTpeHbl (hefepasibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU WHBIMU
HOpMaTUBHbIMM MpaBOBbIMM akTamum Poccuiickon ®epepaynn, 3akoHaMU U UHbIMU
HOPMaTUBHbIMM MPaBOBbIMK akTaMn Pecny6nukun TaTapcTaH, MyHUUMNaibHbIMU NPaBOBbIMM
akTamn. B ykasaHHOM cnydyae pgocyae6Hoe (BHecyaeb6Hoe) ob6xanoBaHue 3asiBUTENem
peweHnin wn pencteuini  (6e3n0elicTBMA)  MHOTOPYHKLMOHANBHOTO  LeHTpa, paboTHuka
MHOTO(PYHKLMOHA/IBHOTO LiEeHTpa BO3MOXHO B C/lyyae, €C/ii Ha MHOToOQYHKUWOHasIbHbIN
LEeHTp, peweHns n geincteusa (6esgencreme) KOTOPOro 06anyTca, BoO3noXeHa OyHKLUSA Mo
npenocTaB/ieHN0 COOTBETCTBYIOLWMX MYHULUNANbHBLIX YCNYr B NO/HOM 06beMe B nopsjke,
onpegeneHHom yactbio 1.3 ctatbn 16 PepepanbHoro 3akoHa N9 210-P3;

6) 3aTpeboBaHne C 3aABUTENSA MpPU NPefoCTaBNEeHUN MYHUUMNANbHOW YyCNyrn nnathl,
He npegycMOTPEHHOW HOpMaTMBHbIMW NpaBOBbIMM akTamu Poccuiickoli  ®depepauun,
HOpMaTUBHbIMW NPaBOBbIMW akTamu Pecny6sivku TatapcTtaH, MyHULMUNANbHBIMU NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, npefocTaBfAOWEro MyHUUMNANbHY YCyry, AO/DKHOCTHOMO /iMua
opraHa, npefocTaBfAKWEro MyHUUMNANIbHY YCAyry, MHOTOYHKUWOHA/NIbHOIO LEeHTpa,
paboTHMKa MHOTOMYHKLMOHA/IbHOTO LEeHTpa, opraHusauuii, npefyCcMOTPeHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, wim wux pabOTHUKOB B UMCNpaB/ieHUU
OONYLWEHHbIX MMKU oneyaTtok M OWWOGOK B BblgaHHbIX B pe3ynbTarte npepocraB/ieHns
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MYHULUNANBHOW YCNYyrM f[OKyMeHTax /NnuMbo HapylleHue YCTaHOBJIEHHOTO CpOKa Takux
ncnpasrieHnin. B ykasaHHOM cny4dae gocygebHoe (BHecyaebOHOe) o6asioBaHue 3asiBUTENem
peweHnin wn pencteuii  (6e34eliCTBUA)  MHOTO(PYHKUMOHANbLHOTO  LeHTpa, paboTHuka
MHOTOPYHKLMOHA/IbHOIO LEeHTpa BO3MOXHO B C/lyyae, €C/iM Ha MHOTOYHKLUOHAabHbIN
LEeHTp, pelleHnsa n geinctensa (6esgencTeme) KOTOPOro 06XanyTcs, BO3NoXeHa PYyHKUUS Mo
npeaocTaB/E€HND COOTBETCTBYIOLWMUX MYHULUNANbHbLIX YCAYr B NMOSIHOM 06bemMe B nopsjke,
onpegeneHHom 4yactbio 1.3 ctatbn 16 PepepasbHoro 3akoHa Ne 210-P3;

8) HapyweHuMe cpoka WM nopsAgka Bbl4auyM  LOKYMEHTOB MO  pesy/braram
npefocTaBNeHNs MYHUUMNANIbHOW YCNYrIu;

9) npuocTaHOB/EHWE nNpefocTaBNeHUs MYyHUUUNANbHOW YCAYyrn, ecnn OCHOBaHUSA
NPMOCTaHOBNEHNA He npeaycMoTpeHbl defepasibHbIMU  3aKOHaMuW U NPUHATbLIMU - B
COOTBETCTBUM C HUMU UHLIMWU HOPMATMBHbLIMW NPaBOBbIMU akTamu Poccuiickoii ®egepauum,
3aKOHaMW W WUHbLIMW  HOPMATWMBHbLIMKM NpaBOBbIMM akTamMu Pecnybnukn TartapcTaH,
MYyHULUMNA/IbHBIMKA NPaBOBbIMWU akTaMu. B ykaszaHHOM cnydae pocype6Hoe (BHecyaebHoe)
ob6xanoBaHune 3asBUTENEM peLlleHnin n aencteuin (6esnencTensa) MHOTOPYHKLMOHAMBHOIO
ueHTpa, paboTHUKA MHOTO(YHKUMOHANBLHOIO LEeHTpa BO3MOXHO B C/lyyae, €ec/M  Ha
MHOTOOYHKLUNOHANbHbI LUEHTP, pelleHnsa n geicteusa (6e3aeiicTtBme) KOTOPOro ob6xanyTcs,
BO3/I0XEeHa MYHKLUMA N0 npefoCcTaB/IeHU COOTBETCTBYHLWMX MyHULUNANbHBIX YCNyr B
NosIHOM 06beMe B nopsiake, onpenesieHHoM 4yacTtbio 1.3 cTaTbh 16 degepanbHOro 3akoHa Ne
210-93.

10) Tpeb6oBaHWe Yy 3aABUTENIS NpyU  NpefocTaB/ieHUN  MYHULUNANbHOW  YyCNyru
OOKYMEHTOB Wnn  uMHdopmauumn, oTcyTcTBue U (MN) He[OoCTOBEPHOCTb  KOTOPbIX He
yKasblBa/InCb NpU nepBoHayasibHOM OTKase B Npuveme [AOKYMEHTOB, He0OXO0AUMbIX AN
npefocTaBneHna MyHULUNanbHOW ycayru, Mo B npefocTaBNeHUn MyHULUNasbHON yCcnyru,
3a UCK/IYeHneM cnydyaeB, NPenycMOTPeHHbIX NYHKTOM 4 yactnm 1 ctatbu 7 ®epepanbHOro
3akoHa Ne 210-3. B ykasaHHOM cny4dyae pgocyaebHoe (BHecyaebHoe) ob6xanoBaHue
3aaBuTenemM peweHuin un pencteuii  (6es3nectBnA)  MHOTOYHKLUMOHANILHOIO  LEHTpa,
paboTHuKa MHOTO(PYHKLLMOHA/IbHOTO LEeHTpPa  BO3MOXHO B  Cchyudae, ecnu Ha
MHOTO(QYHKUMOHaNbHbLIA LEHTP, peweHnsa un aeictensa (6esgelicTeme) KOTOporo obxanytTcs,
BO3/I0XEeHa (YHKUMA N0 NpefoCTaB/IEHUI0 COOTBETCTBYIOLWMUX MYHULUNANbHbLIX YCNYyr B
NnosIHOM 06beMe B nopsigke, onpeaeneHHoM YacTtbio 1.3 cTtatbh 16 ®degepanbHOro 3akoHa Ne

210-93.

5.2. XXanob6a nogaetca B MNUCbMEHHONW opMe Ha O6yMaxHOM HocuTene, B
9/1EKTPOHHOM dhopme B  oOpraH, npeaocTaBNALW i MYHUUMNANbHYIO  YCAyry,
MHOTOYHKLUNOHANbHbI LEHTP NGO B COOTBETCTBYHLLMA OpraH rocygapCTBEHHOW BnacTw,
ABNAKOLWMIACA ydypeauTesieM MHOTO(YHKLMOHANbHOIO LUeHTpa (Janee -  y4ypeautenb

MHOTO(PYHKLMOHA/IbHOTO LEeHTpa), a Takke B OopraHuMsauuun, npegycMoTpeHHble 4yacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-#3. XXanobbl Ha peweHMs W AeicTeus
(6espenicTBne) pykoBOAUTENSA OpraHa, nNpeaoCTaBAAOWEro MYHUUUMANbHYK  YyCAayry,
nofatTCA B BbIWECTOAWMA opraH (Npy ero Hanuyum) Anbo B criydae ero OoTCyTCTBUSA
paccmaTpuBalTCA  HEMNoCPefCTBEHHO  pyKOoBOAMTENeM  opraHa, npefocTaB/ifloLLero
MYHULMNANbHYIO Ycnyry. >Xano6bl Ha pelweHna un geincteua (6esneinctene) paboTHUKA
MHOTO(PYHKLMOHA/IBHOTO LeHTpa MoJalwTcs PYKOBOAUTEN 3TOF0 MHOTOYHKLMOHA/IbHOTO
ueHTpa. >Xanobbl Ha pelwweHus u gelcteua (6esgencTeme) MHOTOYHKLMOHANILHOIO LeHTpa
nogatTca ydypeguTento  MHOToO(YHKUMOHANbHOIO UeHTpa WAnM  AOJ/DKHOCTHOMY  nuuy,
YyNO/THOMOYEHHOMY HOpPMaTMBHbLIM MNPaBOBbIM akToM Pecnybnunkn TatapcTaH. XXanobbl Ha
peweHns n geicteus (6esgeicteme) paboOTHUKOB OpraHu3auuin, NpeayCMOTPEHHbIX 4acTblo
11 crtaten 16 depgepanbHoro 3akoHa Ne 210-®3, nopgalTca pPykKoBOAUTENAM 3TUX
opraHmsaumii.

XXanoba Ha peweHna un pencteus (6e3gelicTBUe) opraHa, npeaocTaBAsOLLErO
MYHUUMNANIbHYO YCNYry, AO/HKHOCTHOIO /inya opraHa, npefocTaBnsloWwero MyHULUNanbHyo
ycnyry,  MYHMUMUNANbHOIO  CchAyXawero, pykoBoAUTeNs  opraHa, npeaocTaBastolLero
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MYHUUMNANbHY YCNYyry, MOXeT ObiTb HanpaB/ieHa No noyTe, Yyepe3 MHOroMYyHKUMOHANbHbIN
LEeHTp, C WUCNOo/b30BaHUeM WHGPOPMaLNOHHO-TENEKOMMYHUKALUOHHON ceTu «/HTepHeT»,
opmunanbHOro caita opraHa, nNpefocTaB/IAWeEro MyHuuunanbHy ycnyry, EpguHoro
noptana nub6o PecnybnukaHckoro nopTtana, WHPOPMAUMOHHON CUCTEMbl AocynebHoro
ob6XanosaHuA, a TakkKe MOXeT OblTb NPUHATA NpU JINYHOM Npueme 3asaButens. XXanoba Ha
peweHns u pgeicteua  (6e3gencTtBMe) MHOTOMMYHKUMOHANBLHOIO LUEHTpa, paboTHuKa
MHOTO(PYHKLMOHA/IBHOTO LEeHTpa MOXeT ObiTb Hanpas/feHa Mo noyrte, C MCNOJIb30BaHUEM
NH(opMaLNOHHO-TENEKOMMYHUKALMOHHON  ceTu  «WHTepHeT», oduumnmanbHOro caita
MHOTO(PYHKLMOHA/IbHOTO UeHTpa, EamHoro noptana nubéo PecnybnukaHckoro noprana,
MH(OPMALIMOHHOW cCUCTEMbI A0CYAe6HOro 06XanoBaHus, a Takke MOXeT ObiTb NpUHATA Npu
NMYHOM npueme 3aaBuTens. XXanoba Ha peweHna u aeiicteus (6esgencTene) opraHmsalnii,
npeaycMoTpeHHbIX Yactblo 1.1 cTtaten 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT OblTb HanpaB/fieHa Mo Mo4yte, C MCMO/b30BaHNEM WHGOPMALNOHHO-
Te/IeKOMMYHUKALNOHHOW ceTu «VHTepHeT», oduumasibHblX CanToB 3TUX OpraHusayui,
EavHoro noptana nubo Pecny6/MKaHCKOro nopTana, a Takke MOXEeT ObiTb MNpuMHATa npu
NINYHOM nNpueme 3asaBuUTeNs.

5.3. )Kanoba gosmkHa copepxarb:

1) HanmeHOBaHuMe  oOpraHa, npeaocTaBastoLLero MYHUUMNANbHYO  YyCAyry,
OO/MKHOCTHOTO  /inya  opraHa, npefocTaBfisawWero  MyHuuunanbHyw  ycnyry, nubo
MYHUUMNANBHOTO CAyXawero, MHOrO(YHKLMOHANbLHOIO LEHTpa, ero pykosoautens u (nn)
paboTHUKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-93, ux pykoBoautenein m (mnn) pabOTHMKOB, pelleHus n aeicteus (6esaeiicTBue)
KOTOpbIX 06XanywTcs;

2) amwunno, uMd, OTYeCcTBO (MocnefHee - Mpu  Ha/INyMKn), CBEAEHUSA O MecTe
XUTenbcTBa 3asaBuTensa - (U3MYeckoro vua Mo HamMeHoBaHue, CBefeHUss O MecTe
HaxoXAeHns 3aaBUTeNs - KWPUANYECKOro uua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHON noyTbl (MPM HaAW4YMKW) U NOYTOBLIA agpec, no
KOTOPbIM [OJ/IXXEH OblTb Hanpas/ieH OTBET 3aABUTESIO;

3) cBefeHua 06 obxanyembix pelleHusax U gelctBuax (6esgeincTsum) oprawa,
npegocTaBnsaoLWero MYHUUMNANTbHYIO ycnyry, OO/HKHOCTHOTO nmua opraHa,
npeaocTaBNAlWEero  MyHUUUNanbHy  ycnyry, nmbo  MyHUUMNaNbHOro  ciayxawiero,
MHOTO(YHKLMOHA/IbHOTO LEeHTpa, paboTHMKA MHOTOMYHKLMOHANbLHOIO LeHTpa, opraHusayui,
npeaycmMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®epepanbHOro 3akoHa Ne 210-®3, ux paboTHUKOB;

4) [oBOAbl, HAa OCHOBaHUM KOTOPbIX 3asABUTENIb HE COI/laCeH C peLlleHnemMm #u
penctenem (6esgencTtBMemMm) opraHa, npeAocTaBAAWEr0  MYHMUMNANbHY  YCAyry,
OO/MKHOCTHOTO  /1Mua  opraHa, nNpefoCcTaBAWeEro  MyHuuunanbHyw  ycayry, nubo
MYHUUMNASIbHOTO cnyxatiero, MHOTO(PYHKLMOHANBbHOTO LueHTpa, paboTHUKa
MHOTO(YHKLUMOHA/IbHOIO LEHTpa, opraHusauuin, npeaycMoTpPeHHbIX 4YacTbio 1.1 ctatbu 16
depepansHoro 3akoHa Ne 210-93, ux paboTHUKOB. 3asgBUTEsIeM MOryT ObiTb NpencTaB/ieHbl
OOKYMeHTbI (Npu Hannumn), noATeBepxaarwumne 4oBOAbl 3aABUTeNns, NMbo nx Konuwu.

5.4. NMocTynuBlias xanoba nognexuT peructpaunum B CPOK He No3aHee pabouyero gHs,
cnefywowero 3a gHeM MOCTYMNNEHUA.

5.5. )Xano6a, nocTtynuBwas B oOpraH, NpeaoCTaBMAWMIA MyHULUMOAAbHYK YCAyry,
MHOTO(PYHKUMOHANbHbLIA  UEHTP, YydypeauTesnito  MHOrToYyHKUMOHANbHOIO  LeHTpa, B
opraHusauun, npefycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepasibHoro 3akoHa Ne 210-93,
NnM60 BbIWECTOAWMA opraH (NpuM €ero HasaMuun), NOAJEXUT PacCMOTPEHUID B TeyeHue
naTHaguaTn paboumx [HeRn co [HA ee perucTpauuu, a B c/ydyae o06XasoBaHUA oOTkasa
opraHa, npefocTaB/AWEro MYHUUMNANBHYK YCyry, MHOTO(YHKLNOHA/IbHOIO LEHTpa,
opraHmsauyuin, npefycMOTpPeHHbIX YacTbto 1.1 cTaTbn 16 ®depgepanbHOro 3akoHa Ne 210-d3, B
npueme [OKYMEHTOB Yy 3asaBuTens nubo B ucnpas/ieHUN OOMNYL,EeHHbIX OoneyaTtok U oWwmnbok
UNn B crnyyae 06Xa/l0BaHUA HapylleHWss YCTAaHOBJ/IEHHOTO CpoKa Takux WucnpaB/ieHuWid - B

TeueHue nATM pabounx AHEN co AHS ee perncrpauuu.
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5.6. Mo pe3ynbTatamMm pacCMOTPEHUS Xanobbl MNPUHMMAaEeTCs OAHO U3 CreayrLlnx
peLleHunii:

1) xxanoba yposnieTBopsAeTcsd, B TOM uucne B (OPME OTMEHbl MPUHATOTO peLueHus,
ncrnpasfieHNs OOMNYLEHHbIX ONevyaToK U OWKNOOoK B BblAAHHbIX B pe3y/bTate npefoctaB/ieHus
MYHULUNANbHOW YCNyrn OOKyMeHTax, BO3BpaTa 3asBUTENI0 AEHEeXHbIX CPeAcTB, B3VMMaHue
KOTOPbIX He NpeAyCcMOTPEHO HOpPMaTUMBHLIMW NPaBOBbIMWM akTaMu Poccuiickoli depepauuu,
HOPMAaTUBHbLIMM MPaBOBbIMU akTamMu Pecnybnuku TatapctaH, MyHUUMNA/IbHbIMU NMPaBOBbIMU
akTamu;

2) B yA0OB/ETBOPEHMN Xanobbl OTKa3biBaeTCs.

He no3gHee [AHA, cregylowero 3a [AHEM MNPUHATUA pPELUeHUs, YKa3aHHOIo B
HacTosWwem nyHKTe, 3asaBUTENIl0 B MNUCbMEHHON OpMe ” N0 XenaHuw 3asaBuUTens B
3/1eKTPOHHON (hopme HanpaB/issieTCd MOTUBUPOBAaHHbLIA OTBET O pe3y/sibTarax pacCMOTPeHUs
Xanoosl.

5.7. B cnyyae npu3HaHus Xanobbl nognexawiern yAoBNEeTBOPEHUK B OTBeTe
3adaBUTENO O pes3y/bTaTax paccMOTPeHWsA Xanobbl gaetca MHPopmaunsa o [AelCTBUAX,
oCyL,ecTBNAEMbIX OpraHom, npegocTaBnALWNM MYHULUUNANbHYIO ycnyry,
MHOTOYHKUNOHANbHbIM LEHTPOM /n60 opraHusaumen, npeaycmMoTpeHHol 4acTteio 1.1
cTatb 16 ®depepanbHoro 3akoHa Ne 210-®3, B uUendax He3amMe[/IMTENIbHOTO YCTpaHeHus
BbISIB/IEHHbIX HapyLeHWn npyv oKasaHUW MyHUUUNANbHOW YyCcnyru, a Takke [MpUHOCATCA
M3BUHEHUA 3a [AOCTaBJ/ieHHble Heyao6CcTBa W ykasblBaeTCA WHGOpMauUMa O AasibHEerwnx
OencTBUAX, KOTOopble Heo6XO4MMO  COBEpWUTb  3afaBUTEN0 B UeNax  NnosiyvyeHus
MYHULUNANBHOW YCNYru.

5.8. B cnyyae npu3HaHus xanobbl He nognexalweid yaoBNEeTBOPEHUIO B OTBeTe
3asaBUTEN0 0 pe3ynbTarax paccMOoTpeHus xanobbl  galwTcsa  apryMeHTUMpPOBaHHble
pasbsACHEHMA O TMpuUYMHaxX TMPUHATOIO PpPeLlleHnsa, a Takke WuHopmauna o nopsake
06>XanoBaHUA NPUHATOTO pPeLLUEHUS.

5.9. B cnyyae ycTaHOB/IeHUA B Xo4e WX MO pe3ysibTaTaM PacCMOTPEHUS >Xasoobl
npu3Hakos  coctaBa  aAMWHUCTPATUBHOIO npaBoHapyLleHns nnn npecTynneHuns
OO/MKHOCTHOE /U0, paboTHWK, HafesIeHHble MOSIHOMOYMAMW MO PAaCCMOTPEHUI0 Xasnoo,
He3ameaNuUTeNbHO Hanpas/AT MMEKLWNecs MaTepuasibl B OpraHbl NpoKypaTtypsbl.



27

MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npefocTaBNeHns MyHULMNanbHOM’
yCnyru no npepocrtas/ieHnIo
nosib3oBarTesiiMm aBTOMOOUbHbIX
[0pOr MECTHOTO 3HayYeHus
NHopMaLMN O COCTOAHUN
aBTOMOOU/IbHbLIX JOpOr

dopma

(BnaHk opraHa, NpeAoCTaBASAOWEro MyHULUNANbHY YCyry)

PaccmoTpes
npunaraemMole

Kowmy:
KoHTakTHble AaHHblIe:
MpeacrtaBuTesns:

KoHTakTHble AaHHble NpeacTaBUTess:

PEWEHNE
Ne
Bawe 3asBneHue ot Neo 7]
K HeMy OOKYMEHTHI, YMNO/THOMOYEHHbIM opraHom

MPUHATO peLlleHne o

JononHuTenbHas MHgopmauns:

CBefieHNs 06 3N1eKTPOHHOW noanucy

JomkHocTHoe nuuyo (PNO)

(moanNucb YyNOSTHOMOYEHHOTO
LO/DKHOCTHOIO /inua opraHa)
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MpunoxeHune Ne 2

K AAMWUHUCTPATUBHOMY pernameHTy
npefocTaBfeHNss MyHULMNanbHOMN
ycnyru no npefocTtaBneHNto
nosib3oBaTesiiM aBTOMOOUIbHbIX
[0pOr MECTHOIo 3HavyeHus
MHopMaLNN O COCTOAHUN
aBTOMOOWbHbLIX A0POT

dopma

(BnaHk opraHa, NpeAoCTaBASAOWEro MyHULUNANbHYIO YCNyTy)

Komy:

KoHTakTHble AaHHble:
MpepctaButens:

KoHTakTHble AaHHble NpeacTaBUTens:

PELWEHWNE
06 OoTKase B NpefocTaB/ieHUM MYyHULUNASIbHOW YyCNyru
no
oT No
PaccmoTpeB Bawe 3agasneHue Ot No "
npunaraemMole K Hemy OOKYMEHTbI YMNO/IHOMOYEHHbIM opraHom
NPUHATO peweHne 06 oTKase B

no

cnegyoumimMm OCHOBaHUAM:
1.
2.

[ononHuTenbHas MHgopmauns:

Bbl BMpaBe MOBTOPHO 06PaTUTLCS B YMNOJIHOMOYEHHbIE OpraH C 3asiBIEHNEM O

npeaocTaBNEHUN YC/yr Nocne yCTPaHeHUst YKa3aHHbIX HapyLLIEeHWA.
[laHHbIi 0TKa3 MOXeT 6blTb 06XasioBaH B AOoCyAe6GHOM nopsake nyTeM Hanpas/ieHus

Xanobbl B yNO/THOMOYEHHbI opraH, a Takxe B cyqe6HOM nopsiake.

JonxHocTHoe nuyo (PNO)

(mognucb YyNosTHOMOYEHHOTO
LO/DKHOCTHOIO /nia opraHa)
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MpunoxeHne Ne 3

K ALMWUHUCTPATUBHOMY perfiameHTy
npefocTaBNeHnsa MyHULMNanbHOWN
yCcnyru no npefoctaB/ieHUIO
nosib3oBartesiAM aBTOMOOU/bHbIX
[0pOr MECTHOIo 3HavyeHus

MHg OpMaLMN O COCTOAHNN
aBTOMOOUbHBLIX AOpor

dopma

(BnaHk opraHa, npegoctaBngLWero MyHULUNansHy ycnyry)

Komy:

KOHTaKTHbIe faHHble:
MNpepctaBUTEND:

KOHTakTHble faHHble npeanctaBuTend:

PEWEHNE
06 oTKase B NpUEMe AOKYMEHTOB, HEOBXOANMbIX AN NpeaocTaBeHus

MYHULMNANbHOM) YCyrn no

oT No
PaccmoTtpes Bawe 3aaBseHne 0T No "
npunaraemMsole K HeMy [OKYMEHTHI YMNO/THOMOYEHHbIM opraHom
MPUHATO
pelweHne 06 oTKase B npueme [OKYMEHTOB, HEeob6Xo4ANMBbIX ans
no cnenywuwmmMm OCHOBaAHUAM:
1
2.

Pa3bsiCHEHMEe MPUUYMH OTKas3a:
JononHutenbHas nHdopmayms:

Bbl BnpaBe MNOBTOPHO 06paTUTbCA B YMNO/IHOMOYEHHbIA OpraH C 3asiBIEHNEM O

npefoCcTaB/IEHNM YCNYTN NMOCNAE YCTPAHEHUS yKa3aHHbIX HapyLUeHWIA.
[laHHblii 0TKa3 MOXeT 6biTb 06XasioBaH B A0CYAe6HOM Mopsigke NyTeM Hanpas/ieHus

Xanobbl B yNO/ITHOMOYEHHbI OpraH, a Takke B Cyae6GHOM Nopsifke.

CBefeHUs 06 31eKTPOHHOW noanucu

JomkHocTHoe nnyo (PNO)(nognuch YNOJTHOMOYEHHOTO AOJ/IKHOCTHOTO NMua opraHa)
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MpunoxeHne Ne 4

K ALMWUHUCTPATUBHOMY perfiameHTy
npefocTaBNeHnsa MyHUUMNanbHOWN
yC/nyrn no npepocTtaBeHunto
nosib3oBartesiAM aBTOMOOUbHbIX
[OpOr MecTHOro 3HayeHus
MHopmMaLum 0 COCTOAHUN
aBTOMOOWU/bHbLIX A0POT

dopma

B
(HaMmMeHoBaHWe opraHa MecCTHOro

camoynpaB/ieHus)

3asB/sieHne.

Pe3ynbTaT NnpeAocTaB/ieHns MyHULMNAbHOW YCAyru, Npolly NpeaocTaBuUTh:

| | B NU4HbI KabuHeT [lopTana rocyAapCTBEHHbIX W MyHULMNANbHbLIX YCAYr

Pecnybnukn TatapcTaH;

I | B MHOTrO(OYHKUMOHA/NIbHOM LEHTpe npefoCcTaBNeHUsl rocyJapCTBEHHbIX |
MyHULMNaNbHbIX ycnyr Pecny6nunku TaTtapcTaH;

| 1B OpraHe.

(
(mata) (mnognuce) (¢.1.0.)



MpunoxeHne Ne 5

K AODMUHUCTPATUBHOMY pernameHTy
npefocTaBNeHnss MyHULMNanbHOM
yCcnyru no npenocTtaB/IEHNI0
nosib3oBatenIiM aBTOMOOU/IbHbIX
[0pOr MECTHOro 3HavyeHuns
MHJpopMaLnM O COCTOAHUN
aBTOMOOWUAbHbIX Aopor

[(naBe cefnibCKOro nocesieHust

OT:

3anaBneHue
06 ncnpaBfieHNN TEXHUYECKOW OLLINGKN

Coob6uwato 06 ownbke, AONYLIEHHON NpW OKasaHUM MYHUUUNANbHOW YCnyrM no

3anncaHo:
MpaBunbHble CBEOEHUA:

Mpowy McnpaBuTb AOMNYLLEHHYH TEXHWYECKY OLIMOGKY M BHECTW COOTBETCTBYOLLME
N3MEHEeHUs B IOKYMEHT, ABNAOWMIACA pe3ynbTaToM MyHUUUNANbHONR ycnyru.

Mpunarat crnegyouime AOKYMeEHTbI:

1.

2.
B cnyyae npuHATMA peleHus 006 OTK/IOHEHUU 3asiBNieHWss 06 uMchnpaBieHnu

TEXHWYECKOW OLWMGKM NPOLLY HanpaBUTb TaKOe PeLUEHNE:
nocpeAcTBOM OTNpPaB/IEHNSI 3/IEKTPOHHOIO AOKYMEeHTa Ha agpec E-tall: ;
B BUAE 3aBEPEHHOIN KOMMM Ha OGYMaxXHOM HOCUTENEe MOYTOBbIM OTNPaB/IEHUEM MO

agpecy:

HacTosiwum noaTBepXaa: cBeAeHusl, BK/IIOYEHHbIe B 3asiBfIeHMe, OTHOCSLLMECS K MOel
JINYHOCTM W NpPeAcTaBlSiEMOMY MHOK /ULy, a TakkKe BHECEHHble MHOK HWXe, AOCTOBEpPHbI.
[oKkyMeHTbl (KONMMU [OKYMEHTOB), MPWU/IOXEHHbIe K 3asiB/IEHWN0, COOTBETCTBYIOT TpPeb6oBaHUsM,
yCTaHOB/IEHHbIM 3aKoHOAATeNbCTBOM Poccuiickoii ®depepaunv, Ha MOMEHT NpeacTaB/IeHUs
3as1BNEHNSA 3TV AOKYMEHTbI AECTBUTENbHbI 1 COAepXaT 4OCTOBEPHbIE CBEAEHUS.

(paTta)



