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KAPAP

Nel

pernameHTa
rno

COr/TaCOBaHMIO YCTAHOBKM UWHM(OPMALMOHHbIX 3HaKOB

nHaonBunayasibHOro NPOoeKTNpPoOBaHNA

3HakKax

B uenax peanusauun dPegepanbHOro 3akoHa
rocyapCTBeHHbIX
VicnonHnTenbHblii komuteT  CyXxOoAwWCKOoro

opraHnsaunn npenoctaB/ieHNA

[LOPOXHbIX

ot 27.07.2010 Ne 210-®3 «O6
n MYHULUNANbHbIX ycnyr»,

CeJ1bCKOro nocesnieHna A3HakaeBCKOro

MYHULMNANbHOro palioHa Pecny6nvkn TatapcTaH NocTaHOBSET:
1. YTBEpPAWUTb aAMWHUCTPATUBHbLIA pernaMeHT npeaocTaB/ieHUs MYHULMNAbHO

ycnyrm  no COrNacoBaHUK YCTaHOBKM

MH(POPMALMOHHBIX 3HAKOB WHAWBMAYANbHOTO

NMPOEKTUPOBaHNA Ha OOPOXHbIX 3HaKax, COr/laCHO NPUNOXEHUO.

2. O6HapogoBaTb HacTosuee

nocTaHoBMeHMe  MNyTeM  pas3MelleHnMs  Ha

«OmymansHOM nopTtane nNpaBoBON MHGopmauun Pecnybnuku TatapcTaH» Mo Beb-agpecy:
bMp://prayo.lalar3lan.rm 1 Ha odouunanbHOM calite A3HaKaeBCKOro MyHUUMUNA/IbHOrO paioHa

B NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOWA

nKp/la2nakayeyo.la*arb5{an.ru.

NHTepHeT no BebG-aapecy:

3. KOHTpO/b 3a MCMOJIHEHNEM HACTOSILLEro NOCTAHOB/EHNSI OCTAB/ISAl0 3a CO6OIA.

3akuposa 3.3



MpunoxeHne K NOCTAHOB/IEHUIO
McnonHutenbHoro komuteTa
CyX0ALWCKOro cenbCKOro noceneHns
A3HakaeBCKOro MYHULMNANbLHOro
palioHa

Pecny6ninkn TatapctaH

oT 25.01.2022 Neol

AOMUHNCTPATUBHbIN pernameHT
npegocTaBfieHNss MyHULMNANIbHOW YCAYTN NO COr/lacoOBaHM0 YCTaHOBKM
WHPOPMaLMOHHbIX 3HAKOB MHANBUAYANIbHOIO NPOEKTUPOBAaHMSA Ha AOPOXHbIX 3HaKax

1. O6uimMe NooXKeHUS
1.1. TlNpeameTt perynmposaHusa agMUHUCTPATUBHOIO pernamMeHTta

1.1.1. HacToswmnn agMNUHUCTPaTUBHbIA pernaMmeHT npeaocTaBAeHUss MyHUUMUNAaNbHOMR
ycnyrn (panee - aAMWHUCTPATUBHBIA pernameHT) ycTaHaBnvBaeT cTaHgapT W NopsAfok
npegocTaBneHna MyHULMUNAaNbHOW YCAyrM Mo COr/lacoBaHUK YCTAHOBKM MHMOPMaLMOHHbIX
3HAKOB MHAMBUAYaANbHOTO NPOEKTUPOBAHUA Ha LOPOXHbIX 3HaKax (fasiee - MyHuuunanbHas
ycnyra).

1.1.2. TonoxeHnusa afMWHUCTPATUBHOIO persiamMeHTa MNpPUMEHAITCA B OTHOLIEHUN
YCTAHOBKN WH(OPMAaLNOHHbIX 3HAaKOB WHAMBUAYANIbLHOITO MPOEKTUPOBAHUA HA [AOPOXHbIX
3Hakax.

1.2. Kateropuun 3assutenei
1.2.1. lvuamn, MMerLWmmMm npaBo Ha NoslyyeHne MyHUuMnasbHOW YCyru, ABJSAOTCA
omnsnyeckme u rpuguyeckme nuua - nosib3oBartesin aBTOMOOU/IbHbLIX J0pOr
1.2.2. C 3aaBneHnemM Brpase 06paTnTbCA MNpeacTaBuTeNb 3asaBUTens, AeACTBYOLWNIA
Ha OCHOBaHWM [OKyMeHTa, YAOCTOBEpPAKLWEro ero nosHoOMounsa, NuMbo  3aKOHHbIN
npeacrasuTens ousnyeckoro nuua (ganee - npencraBuTesb 3asaBUTENA).

1.3. NMopsAaok NHHOOPMUPOBAHNSA O NPeAoCTaBAEHNUN MYHULUNANbHOR yCnyrn

1.3.1. WHpopmauma o0 nopsgke npeaocTtaBleHUss  MYHUUUMANbHOW  yCAyru

pasmeljaeTcs:

1) Ha uVHMOPMaLMOHHBIX CTeHAAX, COAepXawux BU3yasIbHYHDO U  TEKCTOBYHO
NHpopMaLno ) MYHUUMNANbLHOW  ycnyre, pacnofioXeHHbIX B NOMeLLeHUsX
MHOFO(pyHKUMOHAIbHbIX LEHTPOB MNpeaocTaBNeHUs FoCyAapCTBEHHbIX M MyHMUMUNANbHbIX
yCnyr.

2) Ha oduumanbHOM caliTe MyHMUUNasbHOrNoO paihoHa B WH(OPMaLNOHHO-
TenekoMMYHUKaLNOHHON ceTn «VHTepHeT» (bKpS:/lnvd. arnakayeyo. lafarslan.ru);

3) Ha lNopTane rocyfapCTBeHHbIX UM MYHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTtaH
(Mwup5:/in8lngMa{ar8{an.rn) (nanee - PecnybnukaHckuii noptan);

4) Ha EpMHOM nopTane rocyAapCTBEHHbIX W MyHUUUNanbHbIX Yycayr (PyHKUWIA)
(Ln«pS:/AnAnnn/.pos5ns1ngl.w) (nanee - EAnHbIA nopTtan);

5) B rocyfapCTBeHHOW WHJOpMaLMOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHuUUMNanNbHbIX ycnyr Pecnybnukn TaTtapcTtaH» (bMp:/itan.l:af{ar.rim) (ananee - Peectp
rocyfapCTBEHHbIX U MYHULUMNANbHBIX YCAYT).

1.3.2. KoHcynbTupoBaHMe N0 BOMpocam NpeaocTaBNeHUs MYHULUNANbHON ycayrn
ocyliecTBifieTcs:

1) B MHOTOPYHKUMOHa/bHbIX LUEeHTpax npeaocTtaB/ieHUss roCyAapCTBEHHbIX W
MYHULMUNANbHBLIX YCNYT MPU YCTHOM O6palleHumn - IMYHO UNKn no TenedoHy;
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2) B UHTEpaKTUBHON hopme Pecny6aMKaHCKOro noprana;

3) B UCNOJIHNTENBLHOM KOMUTETe CyXOSLWCKOro CesibCKOro noceneHmst A3HakaeBCKOro
MyHMUMNanbHoro paiioHa Pecnyb6nukn TatapctaH (ganee - OpraH):

npyv yCTHOM O6paleHUN - INYHO WA NO TenedoHy;

npy NUCbMEHHOM (B TOM 4ucne B QOpPMe 3NeKTPOHHOIo AOKYyMeHTa) obpal,eHnmn - Ha
6GyMaKHOM HocuTesie No nouyTe, B 3/IEKTPOHHOM dOpMe Mo 3/1EKTPOHHONR nouTe.

1.3.3. Hopmauus Ha EamHom nopTane, Pecnyb6nvkaHCKOM nopTtasne O nopsake wu
cpokax npefocTaB/ieHUA MyHULUNANbHOW YC/1yrM Ha OCHOBaHWW CBELEHWd, copepxalimxcs
B PeecTpe rocypapCTBEeHHbIX U MyHUUMUNAbHbIX YCNyr, npepoctaBnsgeTca 3asaBuUTento
6ecnnaTHo.

JocTyn K nHhopmaymmn o cpokax n nopsgke npefoctaBneHns MyHULUNanbHOW yCnyru
ocyuiecTsnsetcsa 6e3 BbIMO/IHEHUA 3aABUTENEM KakuxX-mb6o TpeboBaHuii, B TOM 4ucne 6e3
NCNO/b30BaHUA MnporpammHOro obecneyeHus, ycTaHOBKA KOTOPOro Ha TexHUYeckue
cpeAcTBa 3asBuTens TpebyeT 3ak/lYeHUS JIMLEH3MOHHOINoO WAM WHOTo CcorfnaweHus ¢
npasoobsiagatenem nporpaMMHOro obecneyeHus, npegycmarpvBalolLero B3mMmaHne nnarhl,
peructpauuio WAnM aBToOpuU3aLMi0 3aaBUTENA WU NpefocTaB/ieHWe UM  NepcoHasibHbIX
JaHHbIX.

1.3.4. MNpun obpaweHnn 3aaBUTENs NIMYHO WAKM NO TenedoHy B COOTBETCTBUM C
nocTynuewnM obpalLeHnemM npegocrtassfeTca nHgopmaymsa:

1) 0o wmecTe HaxoXAeHuUs MHOTOYHKUMOHANBHOTO UeHTpa npejocTaB/ieHus
rocygapcTBeHHbIX M MyHUuunanbHbIX ycnyr, OpraHa (agpec, rpacduk paboTbl, CnpaBoyHble
TenedoHsbl);

2) 0 nopsagke npegocTaB/eHUA MYHUUMNANbHOW ycnyru, O cnocobax u cpokax
nojgayun 3asiBNeHui;

3) 0 KkaTeropusax rpaxpgaH, KOTOpbIM MpenocTaBfgeTca MyHuuunanebHas ycryra; o
HOpPMAaTMBHbIX MPAaBOBbIX akTax, Perynmpyrwmnx BONpocbl NpeaocTaB/ieHNs MyHULMNAIbHOM
yCnyru;

4) 0 nepeyHe [OKYMEHTOB, HeOo6XOAWMbIX [NA pacCMOTpPeHus 3asB/ieHus o
npegocTaB/ieHN MyHUUMNaNbHOW YCAyrn, 0 CpokKax npuema u perncrtpaynm 3asaBrieHus;

5) o0 xoge npepocTaB/ieHUA MyHULUNANbHOW YCIyTu;

6) O MecTe pa3melleHUsa Ha oduuMasibHOM cailTe WHopMauuu Mo Bonpocam
npeaocTaBNeHns MyHULUNANbHOW YCyru;

7) o nopsgke obxasnoBaHua AeWCTBUIN unm 6e34eicTBUA AO/KHOCTHBLIX nny, OpraHa.

Mo nNUCbMEeHHOMY oOb6paleHuo  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npefoctaB/ieHne MyHULUNAaNbHON YCyrn, noApo6HO B MUCbMEHHOW d)opMe pas3bsACHAKT
3aaBUTENI0 NOPAAOK NpefocTaB/eHUs MYHUUMUNANbHOW YCNyrm WM BOMNPOCHI, yKa3aHHble B
HacTosWeM MyHKTe agMUWHUCTPATUBHOIO perfameHTa, U B TedeHne Tpex pabouux AHeW co
OHA perncTtpaunm obpalieHnsa HanpasnsawT OTBeT 3aaButento. OTBeTbl JalTCsa Ha A3blke
obpaweHuna. B cnyvyae HeBO3MOXHOCTM AaTb OTBET Ha A3blke oOpalleHus WCMoNb3YyHTCA
rocyfapcTBeHHble A3bikM Pecny6nuku TaTtapcTaH.

1.3.5. VHdopmaums no Bonpocam nNpefocTaB/ieHUs MYHULMMNANbHOW  YCNyru
pasmeliaeTca Ha ouumanbHOM cainTe MyHULMNaNbHOro parnoHa M Ha MH(OPMAaLMNOHHbIX
cTeHAax B nomelweHnax OpraHa gnsa paboTtbl C 3asa9BUTENAMN.

NHdopmaumsa Ha rocygapcTBeHHbIX s3blkax Pecnybnvkm TaTtapcTaH, pasmelwaemas
Ha WHMOPMAUMNOHHbLIX CTeHAax WM Ha oduuManbHOM calTe MyHUUUNasibHOro paioHa B
MHPOPMALNOHHO-TENEKOMMYHUKALLMOHHON ceTn «MHTepHeT», BK/AW4YaeT CBeAeHuss o
MYyHULUMNAAbHON ycnyre, cogepxalimecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWUHUCTPATUBHOIO pernameHTta, WHGOpPMaLUID O MECTe HaxOXAeHUs, CnpaBOYHbIX
TenecoHax, BpemeHn paboTbl OpraHa, 0 rpachuke npvema 3asiBNeHUI Ha npepocTaBneHue
MYHUUMNANbHOW YCyTn.

1.4. HopmaTuBHble NpaBOBble akTbl, perynnpyroline npegocrasjeHme
MYHUUMNANbHOW yCyru



1.4.1. MNepeyeHb HOPMAaTMBHbLIX NPaBOBbLIX aKkTOB, Perynupylowmnx npegocrasneHume
MYHULMNANBHON ycnyrn (C ykazaHnem pekBM3UTOB HOPMAaTUBHbIX MPAaBOBbIX aKTOB U
NCTOYHMKOB MX opuumanbHOro onybsankosaHus), pasmeweH Ha EguHom noprtane, B
PeecTpe rocyfgapCTBeHHbIX U MYHULIMNAIbHbIX YCNYT, Ha opmumasibHOM
cainTe MyHUUMNanbHOro paoHa B MHPOPMAaLMOHHO-TENEKOMMYHUKALNOHHOW ceTu
«IHTEepHeT».

1.4.2. TekcT aAMUHUCTPATMBHOIO pernameHTa B AeWCTBYWOLWEN pedakumn noasiexnT
pasmelieHntio Ha EgnHom noptane, B PeecTpe rocyfapCTBEHHbIX U MyHULMUNANbHbLIX YCAYT,
Ha ohnumnanLHOM caute MYHULUNANbLHOIO paioHa B NHpopMaLNOHHO-
TeNeKOMMYHUKaLUMOHHOW ceTn «/HTepHeT».

1.5. TepMUHbI, UCNONb3yeMble B aAMUMHUCTPATUBHOM pernaMeHTe, U Ux onpeaeneHuns

1.5.1. B aAMWHUCTPATMBHOM pernamMeHTe WCNONb3YITCA cliefyrwme TepMuHbl ”
onpepeneHus:

yoaneHHoe paboyee MeCTO MHOTO(PYHKLMOHANBHOIO LUeHTpa npefocTaB/ieHns
rocy4apCTBEHHbIX U MYHULMMNAIbHbIX YCNYT - TeppuTtoprasibHO 060C06/1eHHOE CTPYKTYpHOEe
nogpasgeneHue (odhuc) MHOTOPYHKUMOHA/IbHOIO LeHTpa npegocraBneHuns
rocyfapCTBEeHHbIX U MYHULUNA/IbHbLIX YC/Yr, CO3aHHOe B ropoAcKoM (CesibCKOM) mnocesieHun
MYHUUMNANbHOTO palioHa unn B ropoAckom okpyre Pecny6svkn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 T[paBun opraHusauuv [eATeNbHOCTU  MHOTOQYHKLUMOHAabHbLIX  LLeHTPOB
npegocTaBneHuns rocyapcTBeHHbIX n MYHULMNANbHbLIX  YCNYT, YTBEPXAEHHbIX
noctaHoBnieHnem [lMpaButenbctBa Poccuiickoin depepaumn o1 22 aekabpa 2012 r. Ne 1376
«0O6 yTBepxaeHun lMpaBun opraHusaunn AesaTeIbHOCTM MHOTOYHKUMOHA/IbHbLIX LEeHTPOB
npefocTaBNeHNsa rocyfapCTBEHHbIX U MYHULUNANBbHbBIX YCYr»;

TexHunyeckas owmbka - owunbka (onucka, onevyaTtka, rpaMmaTvyeckas Wm
apucmeTnyeckas ownbka  nmbo nofobHas owmnbka), ponyweHHas opraHom,
npefoCTaBNAWMM MYHUUMNANBHYO YCNyry, U npusBejwas K HeCOOTBETCTBUK CBELEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ysbTaT MyHULUNANbHOW yCcnyrun), cBefeHUsAM B LOKyMeHTax, Ha
OCHOBaHUM KOTOPbIX BHOCU/INCb CBELEHUS;

EavHas cuctema uvageHTM@uKaumMnm U1 ayTeHTudukaumm B MHQPaCTPYKTYpe,
obecneunBarwLeli MHPOPMAaLNOHHO-TEXHOIOTNYECKOE B3aMmogencTene MHPOpMaLMOHHbIX
CUCTEM, UCMOJIb3YeMbIX ANA NpefoCcTaBfeHUa roCyfapCTBEHHbIX U MYHUUUNANbHbBIX YCAYT B
31EKTPOHHOW dhopme (ganee - ECUA) - dregepansHasa rocygapcTBeHHas MHGOpMalMoHHas
cuctema, obecneumBarwLwas CaHKUMOHMPOBAHHbIM [OCTYN Y4aCTHUKOB WMH(OPMAaLWUOHHOIO B
eIVHON cucTteme unaeHTUdUKauMM N ayToTeHTUMKaLUM K nHpopmauumn, copepxallencsa B
rocynapCTBeHHbIX MHPOPMALMOHHbBIX CUCTEMAX U MHBIX UH(POPMAaLMOHHbBIX CUCTEMAX;

M®L, - FocygapcTBeHHOe OwXeTHoe yupexpeHne «MHOroqdyHKUMOHAaNbHbIA LEeHTP
npeaocTaBNeHnsa rocyfapCcTBEHHbIX U MyHUUMNANbHbIX ycnyr B Pecnybsinke TaTtapcTaH»;

ANC MoL - ABTOMAaTM3NpOBaHHaA nHdopmMaLmMoHHas cucrtema
MHOTOYHKLMOHA/IbHLIX LEHTPOB MpefoCTaB/iIeHUA TOCYyAapCTBEHHbLIX W MYHULMNAbHbIX
ycnyr Pecny6nukn TatapcTaH.

1.5.2. B agMWUHUCTpPaATUBHOM persiameHTe nog 3asaAB/IieHWEM O npefocTaB/eHUn
MyHUUMNANbHON ycnyrn (panee - 3asB/ieHME) MNOHMMAaeTcs 3anpoc 0 npefocTaBeHUm
MYHULUMMNANbHOW YCNyrn, MOLaHHbIA B COOTBETCTBMU C MYHKTOM 3 cTatb 2 defepasibHOro
3akoHa oOT 27 wwona 2010 rogpa Ne 210-#3 «O6 opraHusauum npefocTaBeHns
rocyfapCTBEHHbIX U MYHULUNANBbHbBIX YCNyr» (ganee - ®depepasbHblii 3akoH Ne 210-93).

2. CTaHpapT npefoctaBNeHnsa MyHULMNAaNbHOW yCyru
2.1. HanmeHoBaHMe MYHULUNANbHOWK YCAyrn

CornacoBaHue yCTaHOBKM NHPOPMaLMOHHbIX 3HaKoB NHAUBMAYANbHOTO
NMPOEKTUPOBAHMSA Ha AOPOXHbIX 3HAaKaX



2.2. HanmeHOBaHWe UCMOJTHUTENbHO-PACNOPALANUTENILHOIO OpraHa MecTHOro
camoyrnpaB/ieHUs, HeNoCcpPenCTBEHHO NPeAoCTaBNALWEr0 MyHULUNANBHYIO YCNYry

VcnonHntenebHblii  KOMUTET CyXOSILLICKOTO CEe/IbCKOr0 MnocesieHnss A3HakaeBCKOro
MYHUUMNaNbHOTo parioHa (ganee -OpraH)

2.3. OnucaHune pesynbTaTa npeaocTaBNeHUss MyHULMUNANbLHOW yCcayrn

2.3.1. Pe3ynbTtaTtom npepoctaB/ieHns MyHUUMNANbHON YCNYrn ABMSIETCA:

1) peweHne 0 nNpefocTaBNeHUM  MyHMUMNANbHOW  ycnyru  (cornacoBaHue)
(npunoxeHne Ne 1 Kk HacToAWEMY afMUHUCTPATUBHOMY peraMeHTy);

2) peweHne 06 oTkasze B NpefocTaB/ieHUN MyHUUMUNanbHON ycnyrn (npunoxeHue Ne
2 K HacTofWweMy agMUHUCTPATUBHOMY persiaMeHTy);

3) peweHne 06 oTkase B npuemMe AOKYMEHTOB, HeOOXO4MMbIX ANA NpefocTaB/ieHus
MyHULMNanbHOM ycnyrn  (npunoxenve Ne 3 K HacToswemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT npefocTaBneHns MyHUUMNaNbHON yCyrn HanpaBnseTcs 3asaBUTENI0
B (popme 3/1EeKTPOHHOIO [AOKYMeHTa, MoANMUCaHHOI0 YCW/IEHHON KBanUgUUMPOBAHHOM
9M1eKTPOHHOM NOAMUCLID YNOJITHOMOYEHHOTO AOJ/HKHOCTHOrO nnua OpraHa, B COOTBETCTBUM C
denepanbHbiM 3akOHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 3/1€KTPOHHOW MNOANUCK»
(nanee - ®depepanbHblii 3aKoH Ne 63-®3) B fiMYHbIN KabuHeT EamHoro noptan. B cnyvae
Hanpas/ieHUs  3asAB/IEHUSA nocpeacTBOM PecnybnukaHckoro  noprtana  pesynbTar
npefocTaBneHns MYHUUMNANBHON  yCnyru HanpasiisieTca B JINYHbIN KabuHeT
PecnybnukaHckoro noprasna.

2.3.3. Mo BbIGOpPY 3asBuTeNna pesynbTaT NpPefocTaBNeHUs MYHUUUNANbHON YCnyru
Bblgaetca B OpraHe wanm B MO®L, B ¢opme a3k3emnaspa 3/71€KTPOHHOIO [AOKYMEHTa,
pacneyataHHOro Ha OyMaxXHOM HocuTesie, 3aBEpPEeHHOro ne4yatbld U NOAMUCHLIO
COOTBETCTBEHHO YNO/IHOMOYEHHOI0 AO/HKHOCTHOTO fnua OpraHa wnu pa6otHuka ML,

2.3.4. 3adABuTenb BNpaBe MOAy4YMTb pe3ynbTaT npefocTaBNeHUus MyHUUMNasibHOWN
ycnyru B (QOpMe 3/IeKTPOHHOrO [OKyMeHTa B TeuyeHue cpoka [f[elcTBUMA pesynbrata
npefocTaBNeHnss MyHULUNANbHON YCyri.

2.4. Cpok npefocTaBfeHns MyHULUNANbLHON yCcnyru, B TOM Ynic/e C y4eTOM He06X04MMOCTH
ob6palleHns B opraHnsauuny, yyacTsyrlline B NnpefocTaBNeHn MyHULMNAIbHOW YCIyru, CPoK
NMPMOCTAHOB/IEHUA MpPefoCTaBNEHUSI MyHULMNANLHONM YCNyrn B c/iyvyae, ec/iv BO3MOXHOCTb
NMPMOCTAHOB/IEHNA NPefyCMOTpPeHa 3akoHoAaTeNbCTBOM Poccuiickoii ®epepauum, cpok
Bblgaun (Hanpas/eHNSI) LOKYMEHTOB, SABMSKLINXCA pe3ynNbTaToM NpeaocTaB/eHNS
MyHULMNANbLHO! ycnyru

2.4.1. MyHuumMnanbHas ycnyra npefocrasnsercsa B TedyeHue nATv pabouynx OHeW.
2.4.2. TlpuoctaHOBNEeHUE Ccpoka npepocTaBNeHns MyHUUMNANbHOW  YyCNyrn He

npenycMoTpeHo.
2.4.3. HanpasneHue [OOKyYMeHTa, HABNAWOWeEroca pe3synbratom npepoctaB/ieHus

MYHULUNANBLHOW ycnyrn B QOpMe 3/IEKTPOHHOIO AOKYMEHTa, 3asaBUTE/0 OCyllecTBNseTcs B
[eHb 0QOpPM/IEHNSI U perucTpaumm pesynbTaTa NpefocTaBNeHns MyHULMNANbHOR yCnyru.

2.5. VcuepnbiBawLimMini nepeyeHb AOKYMEHTOB, HEOOGXOANMbIX B COOTBETCTBUMN C
3aKoHoAaTeNbHbIMU UM UHBIMW HOPMATUBHbLIMWU NPaBOBbIMW akTaMun ANa npefocTaBieHus
MYHUUMNANIBHON YCyrn, a Takxe ycnyr, Kotopble ABAAKTCA HEOOX0AUMbIMU U

06a3aTeNIbHbIMMK A1 NPeAoCcTaBeHUs MyHULUMUNAaNbHbIX YCAYr, NoAnexalmx
npeacTaBNeHno 3asiBUTENIEM, CNOCOObI UX NOMyYyeHus 3asBUTenem, B TOM 4Yncrie B
3N1eKTPOHHOI chopMe, NOpsSA0K UX NpeacTaBneHus

2.5.1. Ona nonyvyeHnMs MyHUUMNanbHON yCcnyrn 3asBUTeNb NpeactaBnseT cneaywumne
OOKYMEHTbI:



1) AOKYMeHT, yaocToBepsawwnii nnMYHOCTb (He TpebyeTca B cnyvae obpaleHus
nocpeAcTBoM Pecnyb/amkaHCKOro noprana);

2) LOKYMEHT, yAOCTOBEPAOLWNIA NMOSTHOMOYNA NpeacTaBuTesns 3asaBuTens;

3) 3aaBneHue:

B popMe [OKYMeHTa Ha O6ymaxHoM Hocutene (npunoxeHuve Ne 4 K HacToAwemy
agMUHUCTPATUBHOMY pernameHTy);

B 3/IEKTPOHHON dhopMe (3anosiHAeTcAa NnocpeacTBOM BHECEHWA COOTBETCTBYHOLLUX
CBefEeHNin B 3MIEKTPOHHYW opMmy 3asdBfieHUs), noAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnAMM  nyHkTa 2.5.3 aAMWHUCTPATMBHOIO  persiameHTa, npu  obpaweHun
nocpefcTtsoM Pecny6/nkaHCKOro noprana,

4) cxema gucnokaunum TeXHMYeCcKUX CpeAcTB opraHn3aumm OPOXHOTo ABVKEHUS.

2.5.2. 3agBneHne u npunaraemMble [OKYMEHTbl MOryT ObITb nNpeacTaB/ieHbl
(HanpaBneHbl) 3a9BUTENEM O4HUM U3 CriefYyOLWMNX Cnoco60B:

1) yepes MOL, Ha O6yMaXHbIX HOCUTENSX W B BUAE 3SMEKTPOHHbIX AO0KYMEHTOB,
COOTBETCTBYHOLWMNX TpeboBaHUAM NyHKTa 2.5.3 afMUHUCTPATMBHOIO pernameHTa,;

2) nocpeacTesoM Pecnyb6nKaHCKOro noprasia B 3/1IEKTPOHHON hopme;

3) B OpraH /INYHO WAM NOCPEACTBOM MOYTOBOW CBA3U Ha OyMaXHOM HOCUTeNe.
3asaBsieHMe N npunaraemble LOKYMEHTbl, MpU Hanpas/ieHUM NocpefcTBOM MOYTOBOM CBSA3MW,
3aBepslTCA B YCTAHOB/IEHHOM MNOpPsAKe.

2.5.3. 3agBneHne npu HanpaBneHunm nocpeactBoMm PecnybnukaHckoro noprtana
noAnucbiBaeTCa NPOCTOM 3/IEKTPOHHOM NOANUCHLI0 3aABUTENS.

Ona nonyvyeHnss nNpocToii 3NEKTPOHHON noAnucu 3asiBUTENH HeobXoaAMMo MpPOoNTH
npoueaypy peructpaumn (ayteHtudukaunm) B ECUA, a Takke nNOATBEPAUTb YYETHYH
3anuce.

ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHLIA 06pa3 AOKYMEHTA), YKa3aHHbIil B NOANYHKTE 2
NyHKTa 25.1 aAMUWHNCTPATUBHOIO pernameHTa, 3aBepseTcA YCUNEHHOM
KBa/IMPULMPOBAHHOW NOANUCBLIO UL, YNOSTHOMOYEHHbIX Ha cOo3jaHue U nognucaHne Takux
OOKYMEHTOB, B TOM 4YuC/ie HOTapuycamu.

DNEeKTPOHHbIE [OKYMEHTbl (3/1eKTPOHHble 06pa3bl [OKYMEHTOB), npunaraemble K
3asB/1IEHNI0, B TOM 4ucfe A0BEPEHHOCTU, HaNpaenAwTCSA B Buae dainos B dpopmartax pc
lpa. Ipea, pna, M, cloc, clocx, riA, 3la pasmepom He 6onee 50 M6aliiT.

KayecTBo npepgocTtaBnseMbliX 3/1E€KTPOHHbIX [OKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [OJ/IXKHO MNO3BONATL B MNOJIHOM 06bemMe npoynTaTtb TEKCT [OKYMeHTa WU
pacnosHaTb pPeKBU3UTbI LOKyMeHTa.

2.5.4. 3anpeuwaeTca TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHUs [OKYMEHTOB W MHMOpMauuuM WM OCyWecTBNeHUs [AencTBUn,
npeactaB/ieHVe WX OCYLLeCTB/IEHWE KOTOPbIX He MpefyCMOTPEHO HOPMaTUBHbIMM
npaBOBbIMM  akTamu,  perynvpyrowmmMn  OTHOLWEHUS,  BO3HUKaKWMe B CBA3M C
npefoctaB/fieHeM MYHULUNANIbHOW YCNYrIu;

2) ocyulecTBNeHUs AencTBuii, B TOM 4uUCNe corfiacoBaHuii, Heoo6xoAuMMbIX AN
NoJSIyd4eHUsS MYHULUNANBLHON YCNYrM U CBA3a@HHbIX C o6palleHnemM B MHble rocyAapCTBEHHbIe
opraHbl, OpraHbl MeCTHOro camMoynpaB/ieHUs, opraHusauuu, 3a WUCKIYEeHMeM MoyvYeHus
YCNyr un TnMoNy4YeHUss [LOKYMEHTOB W WHQopmauuu, npefocrtaBnsemMbix B pesynbTarte
npefocTaBNeHUs Takux YCAyr, BK/KOYEHHbIX B MepeyHu, ykaszaHHble B yactu 1 ctatbum 9
®depepanbHOro 3akoHa Ne 210-®3 (HEOO6XOAUMbBIX U 06A3aTeNbHbIX YCNYT);

3) npeacTaB/ieHUMA  OAOKYMEHTOB n  uHdopmayunu, oTtcyTcTtBue un - (M)
HeJOCTOBEPHOCTb KOTOPbIX He YyKasblBa/MCb MNpyY MepBOHaya/lbHOM OTkase B npueme
OOKYMEHTOB, Heob6XoguMbIX A1 nNpefocTaBleHns  MyHuuunanbHoW ycnyru, numbéo B
npefocTaBNeHNUN MYHULMNANBHON YCNYrn, 3a UCKIKYEHNEM CriefyoWmnx cnyvyaes:

a) UW3MeHeHMe TpebOBaHUI  HOPMATUBHbLIX MNPaBOBbIX aKTOB,  Kacawuwumxcs
npefocTaBNeHna MyHULUNANbHOW YyCcayru, nocjae nepBOHavasbHOMW nogayv 3asiBNeHus o
npefocTaBNeHNN MYHULMNANbHON YyCNyru;

6) Hannume OWMOOK B 3asAB/IEHUM O NPefoCTaBNEHUN MYHULUNANBLHON YCAyrn u
[OKYMeHTax, MnofaHHbIX 3asABuTesieM Mocje nepBoHayasbHOI0O OTkasa B nNpueme
OOKYMEHTOB, HeobXoAuMbIX [NA nNpefocTtaBNeHns  MyHUuunanbHOW ycnyru, nnbo B



npefocTaBNeHnn MyHULUNANbHOW YCNYrM W He BK/KOYEHHbIX B MpefcTaB/ieEHHbIA paHee
KOMNNEKT 4OKYMEHTOB;

B) UCTeyeHMe cpoka [eNcTBUSA [OOKYMEHTOB WIM WU3MEeHeHue wuHdopmauun nocne
nepBoHayasbHOIO OTKasa B MNpuemMe [OKYMEHTOB, Heob6XoAuMbIX ANA npefocTaB/ieHns
MYHUUMNANbHON ycnyrn, NnMbo B NpefocTaBNeHnn MyHULMNANbHON YCNyru;

) BblAB/IeHWE [OKYMEHTa/lbHO NOATBEPXAEHHOro dakta (Npu3HakoB) OLWMOOYHOrO
WM NpPOTMBOMPABHOrO Aeicteua (6e3geiicTBns) AO/MKHOCTHOrO nuua OpraHa, paboTHMKa
M®Ll, npu nepBoHayasibHOM OTKa3e B MpuemMe [OKYMEHTOB, HeobxogumbiX O/
npefocTaBNeHna MyHULUNAanbHOW ycniyru, nb6o B npefocTaBNeHnn MyHULUNanbHOW YCyru,
0 yem B NUCbMEHHOM BuAe 3a MOANMUCLID pykoBoAuTesid OpraHa npy nepBoHavyaslbHOM
OoTKase B nNpuMeme AOKYMEHTOB, HEOOXOAMMbIX A1 NpefoCTaB/eHUS MYHULUUNANbLHOW YCAyru,
yBeOM/IAeTCA 3aABUTENb, a TakkKe NPUHOCATCA U3BMHEHUA 3a f0CTaB/IeHHble Hey[06CTBa;

4) npefoctaBfeHNss Ha OyMaXHOM HocuTene [OKYMEHTOB UM UHG opmauuu,
3/1eKTPOHHbIEe 06pa3bl KOTOPbLIX paHee Obl/IN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-®3, 3a UCKIOUYEHNEM criyvyaeB, eC/ii HaHeceHue
OTMETOK Ha TakuMe [OKYMEeHTbl NMbo wux u3bATUE ABMASETCA HEeOO6XO0AWMbIM YC/I0BUEM
npefocTaBNeHns rocyfapCTBEHHOW WM  MYHMUUNANbHOW YCAYrM, W WHbIX Cllyvyaes,
YCTaHOB/IEHHbIX (hefepaibHbIMU 3aKOHAMM.

2.6. NcuepnbiBaloWnii nepevyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMAaTUBHbLIMM NPaBOBbLIMWU akTamu A1 NpefocTaBNeHns MyHUUMNAbHOM YyCNyrn, Kotopble
Haxo4ATCA B pacrnops>XeHUn rocyfapCcTBeHHbIX OpraHoB, OpraHoB MeCTHOro
camoynpas/ieHUsa U NoABeAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHamMm WnaM opraHamMm MecTHOro
caMmoynpaB/fieHUs opraHusauuini n KoTopble 3assBUTeNb BNpaBe NpeacTaBuUTb, a Takxe
CMoco6bl UX NOMYyYEHUA 3aABUTENAMU, B TOM YMC/ie B 3/IEKTPOHHON hopme, NopAafoK Ux
npeacTaB/ieHUs; TOCyAapCTBEHHbIA OpraH, opraH MecTHOro camoyrnpas/sieHns M6o
opraHusauuns, B pacnopsXXeHUn KOTOPbIX HAXOAATCA OaHHble AOKYMEHTbI

MpeacTtaBneHne 4OKYMEHTOB, KOTOpPble MOryT ObiTb OTHECEHbI K JaHHOW KaTeropuu, He
TpebytoTcs.

2.7. NcuepnbiBalowmii nepeyeHb OCHOBaHWUI ANnsi 0TKa3a B Npueme [0KYMEHTOB,
HEeo6X0AUMbIX AN NPefoCTaBNAeHN MYHULMNANLHON ycnyru

2.7.1. OCHOBaHUsIMM ANa  OTKkasa B MNpUeEMe [AO0KYMEHTOB, HeobxoaumbiX Ans
npeaocTaBNeHna MyHUUMNANIbHOW YCNyrn, ABNAKOTCA:

1) npepncTtaB/ieHHble 3adBUTESIEM [OOKYMEHTbl cofepxaTt MOoAUYUCTKU W ucnpasieHus
TekcTa, He 3aBepeHHble B MNopsake, YCTAHOBMIEHHOM 3akoHoAaTesibCTBOM Poccuiickoi
depepauymnu;

2) NOKYMEHTbl copepXaT MOBpeXAeHUsd, HanmuMe KOTOPbIX He MO3BOJIAeT B MOJIHOM
obbeMe ucnonb3oBaTb MWH(hopmauu U CBefeHus, cofepxawmeca B AOKYMeHTax [Ans
npefocTaBneHnsa MyHUUMNasIbHON yCNyru;

3) npeAacTaB/fieHHble [OKYMEHTbl WA CBEeAEeHUSA yTpatuam CWUIy Ha MOMEHT
obpalweHnsa 3a MyHUUMNasbHOW YCAyron (QOKYMEHT, YAOCTOBEPAWLWMNiA MNONHOMOYMS
npeactaBuTens 3asBUTeNs, B cnyvyae obpauweHus 3a npefocTaB/eHUEM MYHULUNANbHOM
YCNYI1 yKa3aHHbIM NMLOM);

4) nopava 3asABMEeHUSs O MpefoCTaB/IEHUN MYHUUMUNANbHOW YCNYyrn uU AOKYMEHTOB,
HeobXxo4MMbIX ANA NpefocTaBNeHUus MyHUUMNasibHON YCNyru, B 3/1eKTPOHHOW opme C
HapylweHneM YyCTaHOBJ/IEHHbIX TpeboBaHWI;

5) HeKoppekTHOe 3anosiHeHMe ob6sA3aTesibHbIX Mosfein B opme 3asABNEeHUA, B TOM
yncne B MHTEpPakTUBHON dpopme 3asBneHus Ha PecnybnukaHckom nopTane (He40CTOBEpHoe,
HenosHoe, NM60 HenpasuW/IbHOE 3aroJIHeHne);

6) npepcTaB/ieHMe  HEMNOJIHOTO  KOMMJIeKTa [AOKYMEHTOB, HeOoOXoAUMbIX  AONA
npeaocTaBNeHns MyHUUMNANbHON YCNyru;



7) 3asAB/ieHMe O NpefocTaBNeHUM yCyrm nojaHo B OpraH rocyfapCcTBEeHHON BnacTw,
opraH MeCTHOro camMoynpaBfeHUs WM opraHu3auuto, B MOMHOMOYMA KOTOPbIX HE BXOAUT
npefocTaBneHne MyHUUMNanbHON yCNyru;

8) Hecob6NAeHNe YyCTAHOB/EHHbIX CcTaTbeir 11 degepanbHOro 3akoHa oOT 6 anpens
2011 ropa Ne 63-®3 «O6 31E€KTPOHHOW NOANUCU» YCMOBUIA NPU3HAHUA AECTBUTENbHOCTH
YCU/TEHHOW KBaNnMMUUMPOBAHHOW 31E€KTPOHHOM NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHW ANA OTKa3a B NPUEMEe [AO0KYMEHTOB, HEOOXOAWMbIX A/15
NOSIyYEHUS MYHULUUNANBHON YCNYyrn, SBNAETCA UCHEPNbIBAKOLWMNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiB/e€HUS U OOKYMEHTOB, HEOOXOAUMbIX AN
npefocTaBNeHna MYHUUUNANbHON YCNyrn, MOXeT OblTb MNPUHATO Kak BO Bpems npuema
3agBuTensa, TaKk W nocne MnosiydyeHUss OTBETCTBEHHbIM [O/DKHOCTHbIM nuuoMm OpraHa
HeobXxo4MMbIX ANA NpefocTaBNeHUA MYHMUUNAaNbHOW YCNyrn [AOKYMEHTOB (CBeAeHui) C
NCNO/Ib30BAHNEM MEXBELOMCTBEHHOIO WHOPMALNOHHOIO B3aMMOAEeWCTBUSA, B CPOK, He
npesblWawoLnMii 9 paboumx gHel Co AHA perncTpauun s3asiBeHus.

2.7.4. 3anpeuiaeTca o0TKasbiBaTb B MpuvemMe 3adaB/IeHUA W  WHbIX [OKYMEHTOB,
HeobXxo4nMbIX ONS NpefocTaBNeHUs MyHUUUNanbHOW YCAyru, B criyyae ecnu 3asiBeHue u
OOKYMEHTbl, HeobxoguMmble ANA NpefocTaB/ieHUs MyHUULUNanbHOW ycnyru, nogaHbl B
COOTBETCTBUM C WHOpMauuMelr 0 cpokax W nopsgake npefocTaBleHUs MyHUUMNanbHOMU
ycnyru, onybnmMkoBaHHo Ha EaunHom noprtane, Pecny6nvMkaHCKOM nopTarne.

2.8. NcuepnbiBaloW Wi NepevyeHb OCHOBaHWI 418 NPUOCTAaHOB/IEHNS UM OTKasa B
npefocTaBNeHNUN MYyHULMNANbHOW YCAyrn

2.8.1. OcHOBaHuA A1 NPUOCTAHOBMEHMSA NpPeAoCTaB/IEHUA MYHUUMNANbLHON YyCcayru
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA ANA oTKasa B NpefoCcTaB/IeHUM MYyHULUUNANbHON YCNyru:

1) 3agBuTenem npeactaB/ieHbl [OKYMEHTbl He B MNOJIHOM o6beme, /Mb6o B
npeAcTaB/fieHHbIX 3asBfeHun Kn (Uan) [OKYMEHTax COAEPXUTCA HenonHas wu  (Uan)
HeJoCTOBepHasa nHdopmayms,

2) nocTynneHue oOTBeTa oOpraHa TrocyfapcTBEHHOW BnacTu, oOpraHa MecTHOro
camoynpaBneHnsa nu6o noaBefOMCTBEHHOW oOpraHy rocyapCTBEHHOW BAacTu WAM opraHy
MECTHOro camoynpassieHus opraHusaymm Ha MeXBeLOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByOW,Ero 06 OTCYTCTBUM AOKYMeHTa u (Uan) uHopmauum, HeobxoanMbIX 4NN
npefocTaB/fieHUss MYHULMMNANbHOW YCNyru, ecsiv COOTBETCTBYKOLWMUIA [OKYMEHT He Obls
npeAcTaB/ieH 3asaBuTeNIeM Nno coO6CTBEHHON MHULUMATUBE;

3) HecooTBeTCTBME NpeacTaB/IEHHbIX LOKYMEHTOB TpeboBaHUAM.

2.8.3. lNepeyeHb OCHOBaAHWI A9 OTKasa B NpPeAocTaB/I€HUN MYHUUMUNANbHON YyCAyru
ABNAETCA NUCYEepnbIBaoLWNM.

2.8.4. 3anpewaeTca oOTKasblBaTb B NpefoCTaB/€HUN MYHULUUNAIbHOW YyCnyrn B
cnyyae, ecnu 3adB/ieHMe O NpefocTaB/eHUM  MyHUUMNANbHOW  ycnyrm nogaHo B
COOTBETCTBUM C WHOpMauuMelrn 0 cpokax W nopsake npefocTaB/leHUs MyHUUMNanbHOWU
ycnyru, ony6nnkoBaHHOW Ha EgnHom noptane, Pecnyb6ankaHCKOM nopTane.

2.9. Nopsifok, pa3mep M OCHOBAHWUSI B3MMaHUS rocyapCTBEHHON MOLWANHBI WX UHOM nnathl,
B3MMaeMoi 3a NpefocTaBeHne MyHUUUNANbHON ycnyru

MyHuuunaneHasa ycnyra npegocraBnsercsa Ha 6e3B03Me3HON OCHOBeE.

2.10. MNepeyeHb ycnayr, KoTopble SABASAKTCA HEOOXOAUMbIMU U 06A3aTeNbHbIMU A8
npefocTaBNeHNss MyHULMNaNbHON yCayrn, B TOM Yuc/ie CBeAEHUA O AOKYMEeHTe
(pokymeHTax), BblgaBaeMoM (BblgaBaeMblX) OpraHusaunamm, yyacTByoLWnUMU B

npeaocTaBfEHUN MyHUUUNANbHbIX YCAYT

MpepocTtaBneHne Heo6XoANUMbIX N 06A3aTesibHbIX YCyTr He TpebyeTcs.



2.11. Mopagok, pasmMep 1M 0OCHOBaHUA B3UMaHWA naTbl 3a npefocTaB/ieHue ycyr, KoTopble
ABNAKTCA HEOOXOAUMbIMU N 06A3aTeNbHLIMU ANA NPeAoCTaB/IEHNS MYHULUNANbLHOW YCNyru,
BK/IlOYAA MHpOpMaLMI0 0O MeTOAUKe pacyeTa pasmepa Takoin nnatbl

MpepocTtaBneHve HeO6XOAMMBIX 1 065i3aTe/NbHbIX YCYT He TpebyeTcs.

2.12. MakcumasnbHbIN CPOK OXMAAHUA B ouepeau npu nojadve 3anpoca o npepocTaB/ieHnn
MYHUUMMNANbLHOW YCNyrn, ycnyrn, npeaoctaBnsaemMoi opraHmsayne, y4acTByowen B
npefocTaBfeHU MyHULUNANbHON YCyrn, 1 Npyu nosyvyeHnn pesynbrata npegocraBieHns
Takux ycnyr

2.12.1. Bpems oxugaHus npyv nogade 3asB/IEHUA Ha NOJSlydYeHWE MyHULMNasbHOWN
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpun nonyyeHun pesynbTata npefocTaBNeHUs MyHULUNANbHON YyCnyru
MaKCUMasibHbIl CPOK OXWAAHUSA B oYepean He A0/DKEH npeBbiwaTbh 15 MUHYT.

2.13. Cpok 1 nopsafokK perncTpaymy 3anpoca 3asasuTesnis 0 npefocTaBfeHn MyHULUNaabHOW
ycnyru n ycnyru, npefoctaBnsaemoli opraHusauneit, yyacTeylouleli B npegoctaBneHnmu
MYHULUNAIbHON YCNyrK, B TOM YMC/ie B 3/1IEKTPOHHON dhopme

2.13.1. MMpu nnyHom obpaweHnn B MOPL, B geHb nogayv 3asdAB/IEHUS 3aABUTENIO
Bblgaetca pacnucka ns AUC M®LL ¢ peruncTtpauMoHHbIM HOMEpPOM, MOATBEPXAAKLMM, 4TO
3asBNieHne oTnpasBNeHo, 1 AaTol nogayun 3asiBNeHus.

2.13.2. Mpn  HanpaBneHuWn  3asB/IEHUA  NMOCPEeLCTBOM EgvHoro  noptana,
PecnybnunkaHcKoro noprtasia 3asBuUTeNb B AEHb Mojayn 3asaB/ieHUsA nosyvyaeT B JIMYHOM
kabnHeTe PecnybsiMkaHCKOro noptana W N0  3/1IeKTPOHHOW  no4vTe  yBeAOMJIeHue,
noATeepxpawlwee, YTo 3asB/ieHNe OTNpaB/IeHO, B KOTOPOM YKa3blBalOTCA perncTpaluoHHbIN
HOMep 1 gaTa nogayvm 3asdB/ieHUs.

2.13.3. MNpu nnyHom o6pauweHnn B OpraH B [AeHb nNogayn 3asiB/eHus
YMNO/IHOMOYEHHbIM AO0/KHOCTHbIM nuuom OpraHa 3aaBUTENO0 BblgaeTcd pacnucka us
aBTOMAaTMU3MPOBAHHON WHMOPMALMOHHOW CUCTEMbI, NpeJHa3Ha4YeHHOW ANs OKaslaHus
rocyfapCTBeHHbIX U MyHULMNANbHbLIX YCAyr, C peructpayMoHHbIM HOMEpPOM, AaTol nogayu
3aAB/IeHNA U NepeyHeM npeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K NOMELLEHMAM, B KOTOPbLIX NMPeaoCTaBAAETCA MyHUUUNabHasA
ycnyra, K 3any oXuaaHus, Mectam ANA 3ano/IHEHUA 3anpocoB O NpenocTaBNeHnn
MYHULMNANbHOW yCNyrn, NHPOPMaLNOHHbIM CTeHAAaM ¢ ob6pasuamMn KX 3anosIHEHUS U
nepeyHem JOKYMEHTOB, HEOOXOANMbIX ANA NpefoCcTaB/IeHUA Kaxaon MYHULUNAaNbHOM
YCNyrn, pasmMeLleHnto 1 oQopMIEHNO BU3YasibHOW, TEKCTOBOW U My/bTUMEANIAHOM
NHpopMaumy o nopsagke npefocTaB/ieHUA Takol yCiyrn, B TOM 4yucnie K obecrneyvyeHuio
LOCTYMHOCTU AR UHBA/INAO0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUU C hefepasibHbIM
3aKkoHo4aTesIbCTBOM U 3akoHoZaTennbCTBOM Pecny6nnku TatapcTaH O coumanbHON 3awuTte
NHBaNNA0B

2.14.1 .NMpepoctaBneHne MyHULUNANbHOM YCMYyrM OCYUWEeCTBAAEeTCS B 3[aHUAX
NnomeLLeHNAX, 060pyA0BaHHbIX NPOTUBOMOXAPHOW CUCTEMOIN U CUCTEMON MOXapOTYLUEHUS.

MecTa npuema 3asBuTesiein o6opyayloTCcsa HEeOoO6XoAnMMONn mebenbio A9 0hopMIEeHUS
[OKYMEHTOB, MHPOPMaLUOHHBIMWU CTEHAAMMU.

2.14.2. B cooTBeTcTBUM C 3akoHogaTenbCTBOM  Poccuiickoii  depepauumn
coumanbHOM 3awuTte UWHBaNMAOB B LUensax 6ecnpensaTCTBEHHOro pgoctyna K MecTy

npefocTaBneHna MyHUUMNanbHONM ycnyrn obecneymBaeTcs:
1) obecneuynBaeTcsd  6ecnpenATCTBEHHbIA  AOCTynN WHBaINAOB K

npefocTaBNeHns MYHUUUNanbHOW ycnyrm  (yaoOHblIA  BXOA-BbIXOL B MNOMELLEHUA WU
nepemMelleHve B ux npepenax).

n

MecTy
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2) BuM3yanbHasA, TekcToBas W MynbTuMeauiiHas uHpopMauus O nopsake
npefocTaBfeHnss MyHuUUNanbHOMW ycnyrn pasmeliaetca B yAO0OHbIX ANA  3asBuTenel
MecTax, B TOM 4YucC/ie C y4eTOM OrpaHWYeHHbIX BO3MOXHOCTEN MHBANNOB.

3) conpoBOXAEeHWe WHBa/UAO0B, WMEKLWMNX CTOKMe pacCTpoicTBa (PyHKUUK
3pEeHNS U CaMOCTOATE/IbHOTO NnepeaBuMXeHUs, 1 okazaHue UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATE/IbHOIO NepenBUXEHUA Mo TeppuTopun, Ha KOTOPOW
pacnosiokeHbl 06bEKTbl COLManbHOM, VHXEHEePHOW U TPaHCNOPTHOM WHGPACTPYKTYyp, BXoAa
B TakMe 006beKTbl U BbIXOAa U3 HUX, NOCAAKN B TPAHCMNOPTHOE CPeACTBO U BbICAAKN U3 HETO, B
TOM 4uC/ie C UCNOJIb30BaHMEM Kpecna-KONACKU;

5) Hapgnexauiee pasmeleHne o6opyfoBaHUMA U HocuTesnel  MHdopmaLumu,
HeobxoAMMbIX A1 ob6ecnevyeHna GecrnpenAaTCTBEHHOro AocTyna WHBa/WAOB K ycnyram cC
y4yeTOM OrpaHUYEeHNn UX XU3HeaeATeIbHOCTH;

6) aybnupoBaHue Heo6xoAUMONM A[NA  WHBaINAOB 3BYKOBOWM W 3pUTENIbHOWN
nHopmaymmn, a TakkKe Hagnucein, 3HAKOB U MHOW TEKCTOBOW W rpadnyeckoin nHdopmaLunm
3HaKkaMu, BbIMO/IHEHHbIMY penibedHO-TOYEeUYHbIM WpudToMm Bpains;

7) ponyck cypAonepeBogynka v TMgIocypaonepeBofumnka,;

8) ponyck cobaku-npoBOAHUKA NPYU HaAUuMKM OOKYMEeHTa, NOATBeEpXAallwero ee
cneymanbHoe ob6y4vyeHue W BblgaBaemoro no opme v B Nnopsfke, KOTOpPble YCTAHOBJEHbI
npukasom MwuHUCTepcTBa Tpyga W coumanbHOW 3awuTbl Poccuiickon ®epepauum ot
22.06.2015 Ne 386H «O6 yTBepxaeHuu dOpMbl [AOKYMeHTa, noATBepxXaarowero
cneunanbHoe obydyeHue cobaku-NnPoBOAHMKA, N NOPAAKA €ro Bblaaumn».

2.14.3. TpeboBaHua B yacTh obecrnevyeHUs AOCTYMHOCTU ANSA MHBaNUAOB OObEKTOB, B
KOTOpbIX  OCyLlecTBNAeTCA NpefocTaB/ieHne  MyHUUMNasbHOW  ycnayru, W CPefcTs,
NUCMNoNb3yeMbliX MpuU NpefocTaB/ieHUN  MyHUUUNANbHOW YCNyru, KOTopble YyKa3aHbl B
nognyHktax 1 - 4 nyHkta 2.14.2. agMWUHUCTPATUBHOIO perfameHTa, MPUMEHAIOTCHA K
ob6bekTam UM cpefcTBaM, BBeEHHbIM B 3KCrnjyaTauuio WauM npowepwuM MoAepHU3auunio,
pekoHcTpykuuio nocne 1 nwona 2016 ropa.

2.15. Mokazatenn AOCTYNHOCTU W KayecTBa MyHUUMNANbLHON ycnyrn, B TOM 4nucne
KONIMYeCTBO B3aMMOAEeNCTBUI 3aABUTENSA C AO/MDKHOCTHBIMU NuuamMu npyu npefoctasneHnmn
MYHULMMNANbHON YCNYyrn U UX NPOLAO/IXUTENIbHOCTb, BO3MOXHOCTb NOJIyYEeHUA MHopMauum o
xo4e npefocTaB/ieHUss MyHUUUNAIbHOW YyCNyrn, B TOM 4YKC/ie C UCMOJSIb30BaHNEM
NHPOPMALMOHHO-KOMMYHUKALUOHHbBIX TEXHOOMNIA, BO3MOXHOCTb /NGO HEBO3MOXHOCTb
NONyYeHUss MYHULMNANbHOW YCNyrn B MHOTOYHKLMOHA/IbHOM LieHTpe npefocTaB/eHuns
rocyfapCTBEHHbIX U MYHUUMNAIbHbIX YCNYr (B TOM 4Yuc/ie B NOJIHOM 06beme), B 11060M
TeppuTOpManbLHOM nogpasfesieHny opraHa UCMONTHUTENIbHO pacnopAaanuTeNbHOro opraHa
MECTHOIo camMoyrnpas/ieHns, No BbIGOPY 3aaBUTENA (IKCTEPPUTOPUANBbHBIA NPUHLMI),
nocpencTBOM 3anpoca o npefocTaB/ieHUM HECKONbKUX rocyfapCTBEHHbIX U (Mnn)
MYHULMUNANBbHbBIX YCYT B MHOTOPYHKLUMOHA/IbHBIX LEeHTpax npegocTaB/ieHus
rocyiapCTBEHHbIX U MYHULMUNAbHbLIX YCAYr, NPpeAyCMOTPEHHOro ctatbein 15.1
depnepanbHoro 3akoHa Ne210-®3 (KOMMAEKCHbI 3anpoc)

2.15.1. TlokasateniiMmu [OCTYNHOCTM NpefoCTaBNeHUs  MYHULUNANbHON  yCnyru
ABJIAIOTCA:

pacnosioKeHHOCTb MNOMELLEeHUA, B KOTOPOM BefeTCA npuem, Bblgavya [OKYMEHTOB B
30He AOCTYMHOCTW OOLW,EeCTBEHHOIO TPAHCNOPTa,;

Han4yne Heob6xoAMMOro Ko/nmyecTBa CneuuasncToB, a Takke MOMeLLeHNn, B KOTOPbIX
OCyLLEeCTB/IA€TCA NPUeM LOKYMEHTOB OT 3asBuUTeNe;

Hanuume ucyepnbiBawWwen uHGopmaumum 0O cnocobax, nopsgke U cpokax
npefocTaBfeHnss MYHULUNANbHOW YyCnyrn Ha MHPOpPMaLUUOHHbIX cTeHaax, EguHom noptane,
PecnybnukaHckom noptane, ouymarbHOM cante MyHUUMNA/IbHOTO palioHa;

oKasaHvue noMOLWM WHBaNugam B NPeofosieHUn 6apbepoB, MewawWwnx MNOoYYEHUIO
UMK YCNYTr HapaBHe C APpYyrMMu nyamu.

2.15.2. MNMoka3zaTtensaMn kayectBa NpefocTaBNeHUss MYyHULUNASIbHOW YCNYrn ABNAKOTCA:

1) cob6nofeHne CPOKOB npruema v pacCMOTPEHUs LOKYMEHTOB;
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2) cobnwgeHne cpoka noayyvyeHnsa pesynbtata MyHULUNANbHOW YCYru;

3) orcytcTBME  0GOCHOBAHHbIX Xasiob  Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBeplleHHble paboTHukamun OpraHa;

4) KONNYecTBO B3aMMOAENCTBUI 3aaBUTENA C AO/DKHOCTHbIMM nunuamu (6e3 ydyeTa
KOHCY/bTalWi):

B3aMmogencTeme 3asaButensa ¢ paboTHukamu OpraHa vam MOL, npy npegocTtaB/ieHUn
MYHULMMNANbHOW YCNYrM OCYLLeCTBMSETCA OAWH pa3 npu npeacrtaBfeHun 3asB/IeHUA Co
BCEMU HEOOXOAMMbIMU AOKYMEHTaMU;

OAVH pa3 B C/lyyae Heo6XoAUMMOCTU TMOJlyYeHUss pesynbTata npefocTaB/ieHns
MyHuUMNanbHon ycnyrn B OpraHe nam MOLL B dhopme ak3eMnnisipa 371€KTPOHHOTO AOKYMeHTa
Ha BymMaXHOM HocuTesne.

MpPoAO/MHKNTENbHOCTL OAHOr0 B3aMMOLENCTBUA 3aABUTENSA C LO/DKHOCTHLIMU NvLaMu
npy npepocTtas/ieHn MyHULUNANbLHOW YCyru He npeBblwaeT 15 MUHYT.

3aaBuTeNb BMNpaBe OLEHUTb KayeCcTBO MpefocTaB/IeHUS MYHUUMMNANbHON ycnyrn c
NOMOLLbI  YCTPONCTB  NOABWXHON  pagmoTeneOHHOW  CBA3M, C  WUCMNO/Ib30BAHMEM
Pecnyb6unkaHcKkoro nopTtana, TepMuUHasibHbIX YCTPOMCTB.

2.15.3. NHbopmauma o xoge npefocTaB/ieHUA MYHULMNANbHON yCcnyrm MoxXeT ObITb
nosiyyeHa 3asBuTenieM B JIMYHOM KabuHeTe Ha EpuHom noptane, Pecny6/MKaHCKOM
noptane, 8 OpraHe, M®LL.

2.15.4. MNpepgocTaBneHne MyHUUMNaNbHOM ycnyrn ocyuecTensercsa B nno6om MOL no
BbIOOpPY 3aaBUTE/NIA He3aBUCMMO OT MecTa €ero XuWTenbcTBa WM MecTa (dakTMyeckoro
NpoXnBaHuUA (npebbiBaHMA) Ha Tepputopun Pecny6nuku TaTapcTaH no
3KCTeppuUTOpUasibHOMY NpuHLUNY.

MyHuyMnanbHaa ycsyra B coctaBe KOMMIEKCHOrO 3anpoca He npenocraB/feTcs.

2.16. NHble TpeboBaHWs, B TOM 4uC/e yuynTbiBalLwme 0CoO6eHHOCTN NpefocTaBeHns
MYHULWNAIbHON YC/1yrn No 3KCTeppUTOpPUanbHOMY NpuHUMNYy (B criyyae, ecnu
MyHUUMNasibHaa ycnyra npegoctaBifaeTcs No 3KCTEPPUTOpPUanbHOMY MPUHLUNY) Y
0COBGEHHOCTW NMpefocTaB/IeHNs MYHULUNANbLHOW YCNyru B 3N1E€KTPOHHON hopme

2.16.1. [Mpu npegocTaBNEeHUN MYHULUNANbLHON YCNYyrM B 3NEKTPOHHON dopme
3asBuUTENb Bnpase:

1) nonyunTb uHopmaumo O NMopsAfke M Ccpokax npefocTaB/eHUs MyHUUMMNANbHOWN
ycnyru, pasmelleHHyo Ha EgnHom noptane, Pecny6sivkaHCKOM noprtasne;

2) nopatb 3asB/ieHMe O npefoCcTaB/eHUM  MYHULUMNANbHOW  YCNYyrM U UHble
[OKYMeHTbl, Heobxogumble ANA nNpefocTaB/IeHUs MyHUUMNanbHON YCyrn, B TOM 4uche
OOKYMEHTbl M MHGOpMaLuio, 3/1eKTPOHHbIe 06pasbl KOTOPbIX paHee Oblin 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 yactu 1 ctatbu 16 depepanbHoro 3akoHa Ne 210-93, c
ncnosb3oBaHnem PecnybnnkaHcKoro noprana,

3) nonyunTb CBeAeHUMSA O Xo4e BbIMOSIHEHUSA 3asB/ieHUli 0 npefocTaB/ieHUN
MYHULUMMNANbHOW YCNYyrn, NOAAaHHbIX B 3/1IEKTPOHHON dhopme;

4) ocyuw,ecTBuUTb OLEHKY KayecTBa npefocTaB/ieHUs MyHULUNANbHOW yCyru;

5) nonyunTb pes3ynbTar npefocTtaBfieHUs  MyHuuunanbHOW ycnyrm B popme
3/IEKTPOHHOrO AOKYMEHTA;

6) nopatb xanoby Ha peweHune un geicteme (6esgelictBne) OpraHa, a Takke ero
LOJ/DKHOCTHbBIX /1ML, MYHUUMNANbHbIX Chyxalwmux nocpenctsom PecnybnvkaHckoro noprana,
noptana degepanbHO rocyaapCTBEHHOW WHOPMaLMOHHON cUcTeMbl, obecnevyvBaroLle
npouecc aocynebHoro (BHecyaebHOro) ob6xxanoBaHUs pelleHnin n aeinctenii (6esneiictans),
COBEpPLUEHHbIX NPU NpefocTaB/IEHUN TOCYAAPCTBEHHbIX U MYHULMMANbHBIX YCNYl OpraHamu,
npeAoCTaBNAWMMN  TOCY[APCTBEHHbIE W MYHMUMUNANIbHbIE YCNYTN, WX [O/HDKHOCTHbIMMU
nvuamu, rocygapcTBeHHbIMU U MYHULUNANBbHBIMU ClYXaLlUMMN.

2.16.2. ®opmupoBaHMe 3adaBNIEHUA OCyL,ecTBaAeTca MnocpencTBOM  3anosiHeHUd
31EKTPOHHOW (opMbl 3asBAeHUs Ha PecnybnvMkaHckom nopTase 6e3 HeobxoAMmocTu
AOMOSTHUTENBHOM Nnofayn 3asB/ieHUs B Kakoin-nmbo MHOW dhopme.

2.16.3. Mpun chopmupoBaHun 3asBneHns obecnevynBaeTcs:



12

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUSA 3asBAEHUS W WHbIX [OKYMEHTOB,
Heob6Xxo4nMbIX A8 NpefoCTaBNeHNsA YCNyru;

2) BO3MOXHOCTb 3aMnOJ/IHEHUA HECKO/IbKUMU 3asaBUTENAMU O[HOW 3/IEKTPOHHOM
dopmbl  3aaBneHMs npu  obpaweHun 3a ycayramu, npegnonaralowumu  HanpasseHue
COBMECTHOrO 3asB/IEHNUA HECKOJIbKUMMW 3asABUTENAMU;

3) BO3MOXHOCTb nNeyaty Ha OyMaXHOM HOCcuUTesie KOMUW 3NEeKTPOHHON (opMbl
3asBNeHns;

4) coxpaHeHue paHee BBe[EHHbIX B 3/IEKTPOHHYK (QOPMY 3afB/IEHUA 3HAYEHUn B
nboii MOMEHT Mo XefaHui nosb3oBaTens, B TOM 4ucne npu BO3HUKHOBEHUM OLUNGOK
BBOZa W BO3BpaTte A9 NOBTOPHOrO BBOAA 3HAYEHWUI B 3/IEKTPOHHYI0 (DOPMY 3asAB/IeHUS;

5) 3anonHeHne nonei 3neKTPoHHONM hopMbl 3assBNEHUA A0 Hayasnia BBOAA CBeAeHui
3asBUTENEeM C WCMNOMb30BaHWEM CBeAeHuiA, pasmeuleHHbix B ECWA, wun cBegeHun,
onyb6nunkoBaHHbIX Ha Pecnyb6nvkaHCcKkoM mnopTase, B 4acTu, Kacawuweinca caefeHui
OTCYTCTBYHWOLWMNX B €4NHON cCUcTeMe naeHTudunkaymn n ayTeHTungukaynu;

6) BO3MOXHOCTb BEPHYTbCHA Ha /1060 M3 3TanoB 3aMO/IHEHUA 3/IEKTPOHHON (hopmb
3asaBneHna 6e3 notepu paHee BBeAEHHOW MHpopmayuu;

7) BO3MOXHOCTb AOCTyna 3asBUTENs K paHee NodaHHbIM MM 3asAB/IEHUSIM B TeyeHue
He MeHee OJHOro rofa, a Takke 4acTU4YHO CDOPMUPOBAHHBLIM 3aSAB/MIEHUSIM - B TeYeHue He
MeHee 3 MecALeB

2.16.4. 3anucb 3asBuTeneii Ha npuem B M®L, (ganee - 3anucb) ocyw,ecTBNseTcs
nocpeAcTtBoM Pecny6/unkaHcKoro noprtana, teneoHa KoHTakT-ueHTpa MOLL.

3aaBuTtento npefocTaBsiSeTCAd BO3MOXHOCTb 3anuMcu Ha J/obble CBOG6OAHbIE ANA
npuema paty u BpeMs B npejenax YCTaHOBMEHHONO B MHOTOMYHKUMOHaNIbHOM LEHTpe
rpadguka npuema.

3anucb Ha onpejesieHHY AaTy 3akaHuMBaeTCs 3a CYTKM [0 HaCTYn/ieHus 3TOW AaTbl.

[na ocywecTBneHus npeasapuTenbHONW 3anucy nocpencTtsoM Pecny6/nkaHCKOro
noptana 3asBuUTeNl0 HeobXo4MMO YykKasaTb 3anpawvBaemMble CUCTEMONM [aHHble, B TOM
yucne:

hamunuio, nmsa, oTYeCTBO (MPU HaATNYUN);

HoMmep TenedoHa

afpec 3N1eKTPOHHOI NouThkl (N0 XenaHu);

Xenaemylo gaTty v Bpems npuema.

B cnyyae HecoOTBeTCTBMA CBeAEHWU, KOTOpble CcooOWMn  3aaBuUTeNlb  Npu
npeaBapuTeNbHON 3anucu, A[OKyMeHTaM, npefcTaB/ieHHbIM 3asaBUTEsIeM MNpU  JIMYHOM
npueme, npeasaputenibHas 3annucb aHHY/IMPyeTCS.

Mpu ocywecTBneHnn npenBapuTesibHOW 3anucu  3aaBuUTeN  obecnevymBaeTcs
BO3MOXHOCTb pacneyaTtatb Ta/lOH-NnoATBepxaeHue. B cnyyae, ecnv 3aaBuTesib CooOWUT
aZipec 3/IeKTPOHHOW MOYTbl, Ha yKa3aHHblA ajpec Takke HanpabnseTcs WHpopmauua o
NoATBEPXAEHMN NMpeaBapuTeIbHON 3anncu C ykasaHMem gaTtbl, BPEMEHU M MecTa npuema.

Mpu ocyuwiecTBNeHUN NpeaBapuTesibHON 3anucu 3asBuTeNlb B 0653aTe/IbHOM nopsgke
NHOPMUPYETCA O TOM, YTO NpejBapuTesibHas 3anucb aHHY/MpPyeTCa B Cllydyae ero HesBKU
Nno nctevyeHmn 15 MUHYT C HA3HAYEeHHOro BpPeMeHu npuema.

3aaBuTesnib B 1t060e BpeMs BNpaBe OoTKasaTbCA OT NpeABapuTenibHOW 3anucu.

3anpeuiaeTca Tpeb6oBaTb OT 3asBUTENS COBEPLUEHUS WHbIX AENCTBUIA, KpoMe
NPOXOXAEHNA unAeHTUdUKaUnuM n ayTeHTUuUKaumm B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbIMM aktamu Poccuiickoli  ®depepauuun, ykKasaHus UennM  npyema, a Takke
npefocTaB/ieHUA CBefeHWid, HeobXxoAMMbIX [ANA pacyetTa [ANUTENbHOCTA BPEMEHHOro
nHTepBana, KoTopblii HE06X0AMMO 3ab6poHMpOBaTh A1 Npuema.

3. CocTaB, Nocfief0BaTe/IbHOCTb U CPOKU BbIMO/IHEHNA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMUsA K NOPSAKY MX BbINOSIHEHUS], B TOM 4uC/le OCOH6EHHOCTH
BbIMNO/IHEHUS aAMUHUCTPATMUBHbIX Npoueayp B 3/IEKTPOHHOW hopMme, a Takxe
0CO6EHHOCTM BbINOJ/IHEHUS aAMUHUCTPATUBHBLIX Npoueayp B MHOTOMYHKLUMOHaIbHbIX
LeHTpax
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3.1. OnucaHne nocnepoBaTelbHOCTU AECTBUIA NpY NpeoCcTaB/IeHUN
MyHULMNaNbLHO! ycnyru

3.1.1. MNpepoctaBneHne MyHUUUNANLHON YyCcAyrm BKAOYaeT B cebs cneaywuue
agMUHUCTPaTUBHbIE Nnpoleaypsbl:

1) KOHCYNbTUPOBaHME 3aABUTENIS;

2) NpUHATUE 1 pacCMOTpPeHMe KOMMJIeKTa AOKYMEHTOB, NpeAcTaB/lIeHHbIX 3asdBUTENEM;

3) HanpaBfieHNne MeXBeAOMCTBEHHbLIX 3anpocoB B OpraHbl, YyyacTBywliMe B
npefocTaBNeHNn MyHUUMNANbHON yCNyru;

4) noArotoBka pesysibTata MyHULUNA/IbHON YCAyru;

5) Bblgava (HanpaB/ieHME) 3aABUTENI0 pe3ynbTaTta MyHULUNaNbHOW YCyru;

6) ncnpaBneHne TeEXHNYECKNX OWMnBOK.

3.2. Oka3aHue KOHcynbTauuii 3asaBUTENIO

3.2.1. OcHOBaHMeM Ha4vana BbIMNO/IHEHUA agMUHUCTPATUBHOW npouenypbl ABASETCH
obpalleHne 3asBUTENA MO BOMpoOcCaM, CBA3aHHbIM C MpefocTaB/IeHUEM MYyHULUNAIbHOW
ycnyru.

[ OMKHOCTHBIM nvuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHME
aiMVUHUCTPATMBHOW npoueaypbl, ABNSETCA:

npu obpaweHnn 3aasutensd B MOL, - paboTHUK MOLL;

npu obpauwieHun 3asaButensa B OpraH - cekpeTtapb Mcnonkoma (ganee - AO/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHUE).

3.2.2. 3aaBuTenb BhNpaBe 06paTUTbCA 3a KOHCy/NbTaumelr O Mnopsgke U  cpokax
npefocTaB/feHUA MyHUUUNanbHOW ycnyrm B M®L nn4yHO n no TenedoHy WU 3/1eKTPOHHO
noure.

Pa6boTHuk M®LL KoHcynbTUpyeT 3asBuTEns, B TOM 4ucne no cocTtaBy, dopme
npeacTaBissieMO AOKYMeHTauuum u Apyrum Bonpocam A/ MONYYEeHUSs MYHULUNAaNbHOM
ycnyru.

3aaButenb  MOXeT  MNoJyy4uTb  MHQopmauui 0  Nnopsake  npenocTaB/ieHus
MYHULMNANbLHON ycnyrn Ha odpuunansHom cante ML, HMp://t<cl6.{a{ar5lan.ru.

AAMWUHUCTPATUBHbIE npouenypsl, ycTaHas/iMBaemble HacToALNM MYHKTOM,
BbIMOJIHAKTCA B AeHb obpalleHns 3aaBuTens.

Pesynbtatamn BbINONHEHUA afMWHUCTPaTUBHLIX Mpouenyp ABNAKTCA: KOHCY/bTauusa
no cocrtaBsy, popme npefcTaB/lAeMONn AOKyMeHTauuum u apyruMm Bonpocam, Heo6XoAuMbIM
ONA NONyYeHUss MyHULMNanbHOW yCnyru.

3.2.3. 3aaBuTenb Bnpase ob6paTuTbCca B OpraH no TesiePOHY M 3N1EKTPOHHOW nouTte, a
Takke nosydnTb KOHCy/bTauui Ha Pecny6nivkaHckoM noprtane, cainte OpraHa o0 nopsgke wu
Cpokax npefocTaBNeHUss MYHUUUNaNbHOW YCnyrm, B TOM 4ucne no cocTasy, opme
npeAcTaBisieMoOi AOKYMeHTauuu u Apyrum Bonpocam A/ MONYyYEHUS MYHULUNaNbHOM
ycnyru.

[ OoMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHWE MHMOPMUPYET 3asaBuUTenNs
B COOTBETCTBUU C TpeboBaHuAMN nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaTUBHbIE npoueaypsl, ycTaHaB/inBaeMble HacToALWwNM NMYHKTOM,
BbINOJTHAKTCA B TEeYEHUe Tpex pabouunx AHel co AHA NoCTynaeHns obpaleHus.

PesynbtataMmun BbINOSIHEHUSA agMWHUCTPATUBHLIX Mpoueayp ABMAAKTCA: KOHCY/bTalnm
no cocTtaBy, popme MnpeAcTaBsseMO AOKYMeHTauum n Apyrum Bonpocam, Heob6XoAUMbIM
ONA NoNyYeHUs MyHULMNanbHOW YCyri.

3.3. MpuHATHME K pacCMOTPEHNE KOMM/eKTa 4OKYMEHTOB,
npeAcTaB/IeHHbIX 3adBUTENIEM

3.3.1. Mprvem AOKYMEHTOB A/17 NpefocTaBNeHnss MyHuuunanbHon ycnyrn yepes ML,
uwnu yganeHHoe paboyee mecto MOLL.
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3.3.1.1. 3aasutenb (NpeactaBuTesnb 3asBuTensi)) obpauwaetca B ML, ¢ 3anpocom o
npefocTaBNeHNUN MYHULMNANbHON ycnyrn n npepcrasnsieT LOKYMEHTbl B COOTBETCTBUMU C
NYHKTOM 2.5 aAMWHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. Pa6boTHuk M®L, Beayuinii npnem 3asiBNEeHUI:

onpegenset npegmet obpalleHus;

yAOCTOBepseT /IMYHOCTb 3aAaBUTENS,

NPOBOAUT NPOBEPKY NOSIHOMOYMIA Nivua, nofarwero JOKYMEeHThI;

NpPoOBOAUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOoBaHWSAM, yKa3aHHbIM B MyHKTe
2.5 aAMNHUCTPATUBHOTIO pernamMeHTa;

3anosiHAeT 3/1eKTPOHHY thopmy 3aaBneHns B AIC MoL;

npu npegocTaB/ieHUN [OKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernameHta Ha OymMaXHOM HoOcuTene, OCYyWeCcTBASEeT CKaHupoBaHWe npefcTaBeHHbIX
[OKYMEHTOB;

pacneyatbiBaeT 3adassieHne u3 AVIC MoL;

nepefaeT 3adABUTE/IK0 HA NPOBEPKY U nognucaHue;

nocne nognucaHna ckaHupyeT nognucaHHoe 3asasrieHne B ANC MoL;

3arpyxaet B ANC M®L, AoKymMeHTbl, NpeAcTaBfeHHble B 3/1EKTPOHHON dopme uam
3/1EKTPOHHbIE 06pasbl OTCKaAHMPOBAHHbLIX 4OKYMEHTOB, (hopMUPYET 3/IEKTPOHHOE Aer0;

BO3BpawaeT nognucaHHoe 3asiB/ieHne 1 opurnHanbl 6ymMaxKHbIX LOKYMEHTOB;

BblAaeT 3a9BUTE/II0 pacnucky B npmemMe AOKYMEHTOB.

ALMUHUCTpPATUBHbIE npoueaypsl, ycTaHaB/inBaeMble HacToALWNM MYHKTOM,
BbINOJTHAKTCA B A€Hb 0b6paleHnsa 3asaBuTens.

Pe3synbTaTaMmn BbINOSIHEHUA aAMUHUCTPATUBHLIX Npoueayp AB/AKTCA: FOTOBOE K
oTnpaske 3asiB/IeHMEe U nakeT LOKYMEHTOB.

3.3.1.3. Pa6boTHuk M®L|, HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B 3/1€KTPOHHOW dhopme (B COCTaBe MAKETOB 3/1IEKTPOHHbIX AeN) B TeYeHue 0AHOro
pabouyero gHA co AHA obpalweHns 3asaBUTeNs B CTPYKTYpHOe nogpasgesieHne MOL.

Pe3synbTatamy BbINOMIHEHUA aAMWHUCTPATUBHBLIX MNpoueayp ABNAOTCA: 3asB/ieHue U
nakeT OOKYMEHTOB (3/1eKTPOHHOe fAesio), HanpassieHHble B OpraH, nocpeacTtsoM CUCTEMb
3/1EKTPOHHOI0 B3auMOelnCcTBuUA.

3.3.2. Mpuem [OOKYMEHTOB ANs NpeaocTaB/leHUs MyHUUUNAAbHOW ycnyrm B
3/1EKTPOHHON (hopme yepe3 PecnybamkaHCcKMiA nopTan.
3.3.2.1. 3aaButenb ANA nogayn 3asABNEeHUs B 3/1EKTPOHHON opme BbINONHAET

cneaywuwme aeicTBuUs:

BbIMOJIHAET aBTOpPU3aLMIo;

OTKpbIBaeT OPMY 3/IEKTPOHHOIO 3asB/IEHUS;

3anosiHgeT OpPMy 3/1IEKTPOHHOIO 3asB/IEHUS, BKOYaKLWYO CBeAeHUs, Heobxoanmble
n obA3artesibHble ANA NpefoCcTaBNeHNna MyHULUNanbHOW yCnyru;

npukpennsetr [AOKYMEHTbl B 3/IEKTPOHHON d)OpMe WM  3/1eKTPOHHble 06pasbl
JOKYMEHTOB K (DOpPMe 3NeKTPOHHOr0 3asaBneHns (npn Heo6XoaAnMoCTH);

noaTeepxnaet (akt oO3HakoM/leHMa M cornacma ¢ YCNOBUAMW U MOPSAAKOM
npegocTaBNeHna  MyHUUUNANbHOW YCNyrm B 3/1EKTPOHHOW hopme (ycTaHaBiuBaeT
COOTBETCTBYHLLYI OTMETKY O cornacum B qoOpMe 3/1eEKTPOHHOI0 3asB/eHns);

noateepxpaer [OCTOBEPHOCTb COOOLEHHbIX cBefeHuni (ycTtaHaBnuBaet
COOTBETCTBYIOLW Y OTMETKY B pOpMeE 3/1IEKTPOHHOIO 3asB/IEHUA);

oTnpasnseT 3afo/IHeHHOEe 3J/IeKTPOHHOEe 3asB/fieHMe (HaxumMaeT COOTBETCTBYHOLLYIO
KHOMKY B (hopmMe 3/1eKTPOHHOTO 3asABNeHUs);

9/1eKTPOHHOE 3asB/ieHWe NoANuCbIBAeTCs B COOTBETCTBUM C TpebOoBaHUAMMU MNyHKTa
2.5.3 aMUHUCTPATUBHOIO pernamMeHTa,;

nosyyaeT yBefoM/IEHME 006 OTNpaBKe 3/IEKTPOHHOIO 3asiB/IEHUA.

dopmaTHO-/10rnyeckan nposepka CHPOPMUPOBAHHOIO 3asB/IEHMSA OCYyLLecTBAdeTCA
nocsnie 3anoJIHEHUS 3asBUTESIEM KaXAOoro 13 nosieil 3/1eKTPOHHOW dpopmbl 3asaBneHus. Mpu
BbISAB/IEHUN HEKOPPEKTHO 3aroJIHEHHOIO MOMSA 3/1IEKTPOHHOW (DOpPMbl 3asAB/IeHUA 3asABUTENb
yBeOM/ISeTCA O XapakTepe BbISIB/IEHHON OWWNOKM M Nopsigke ee yCTpaHeHus nocpencTBOM
NHOPMALMOHHOIO coobLeHNa HenocpeACTBEHHO B 3/IEKTPOHHONM (hopme 3aaBneHus.
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ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HacToALWNM NMYHKTOM,
BbINOJIHAKOTCA B fieHb obpalleHnsa 3asaBuUTens.

PesynbTatamn BbINOMIHEHUA aAMWHUCTPATUBHLIX Mpoueayp ABNAKTCA: 3/1EKTPOHHOE
feno, HanpassieHHoe B OpraH NocpeAcTBOM CUCTEMbI 3/1IEKTPOHHOIO B3anMoaelncTBus.

3.3.3. PaccmoTpeHune Kommniekta gokymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hayasa BbINO/IHEHUA aAMWUHUCTPATMBHON npoueaypbl ABNAETCA
nocTynjeHne 3asB/ieHUA W  WHbIX [OKYMEHTOB, HeOo6XoAuUMbIX [ANs npepoctaBneHns
MYHULMNANbLHON YyCNyru.

JO/MKHOCTHBIM nuyom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
aAMUHUCTPATUBHOW npouenypbl sABnsetca cekpetapb Mcnonkoma (gasnee - AO/MKHOCTHOE
MU0, OTBETCTBEHHOE 3a NpuemM [OKYMEHTOB):

3.3.3.2. [JonxHocTHoe nuuo, OTBETCTBEHHOE 3a npuemM [AOKYMEHTOB, B cjy4yae
obpalleHuns 3aaBuTensa c 3asasneHnem B OpraH:

onpegensaert npeagmet obpalieHns;

ycTaHaB/MBaeT JIMYHOCTb 3aAaBUTeNS;

NPOBOAUT NPOBEPKY NOJIHOMOYMUI Nnua, nNojarwLLero 4OKYMEHTbI;

npPoBOAUT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B MyHKTe
25 agMuMHUCTpaTMBHOIO  persiameHTa, MNPOBEpPKY COOTBETCTBMA  MNpeAcTaB/IeHHbIX
[OKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHMAM (Hagnexauwee ohopmaeHne Konuim AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTax NoAYNCTOK, MPUNUCOK, 3aYE€PKHYTbIX C/I0B U UHbIX HE OTOBOPEHHbIX
ncnpasfieHnin);

3anosiHaeT 3/1EKTPOHHYIO opmy 3aaBseHns B aBTOMaTM3NPOBAHHOW
NHOPMALVOHHOW  cucTeMe, nNpefHasHa4YeHHOlM [ANa  oKasaHWa rocyAapCTBEHHbIX U
MYHULMNAbHbIX YCNYT;

npy npepocTaB/ieHUN [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernameHta Ha OymMaHOM HoOcuTesne, OCYLWEeCTBNSET CKaHMpoBaHWe npeacTaB/IeHHbIX
[OKYMEHTOB,;

pacnevyaTbiBaeT 3asAB/IEHME;

nepepaet 3adABMTE/0 HA NPOBEPKY U NognucaHue;

nocrsie nognucaHna ckaHupyeT nognucaHHoe 3asBIeHUue;

3arpyxaet B aBTOMaTU3NPOBAHHYID MHAOPMALMOHHYIO CUCTEMY, MNpefHa3Ha4YeHHYHo
ONA oKaszaHWA rocyfapCTBEHHbIX WM MYHULUNA/IbHbLIX YCAYT AOKYMEHTbI, NpeAcTaB/lieHHble B
39/IEKTPOHHON pOpMe WA 3NEKTPOHHbIe 06pasbl OTCKAHMPOBAHHbLIX LOKYMEHTOB, oopmMupyet
3/1eKTPOHHOE Aeno;

BO3Bpawaet nognucaHHoe 3asiBfieHne W opurnHanbl OyMaXHbIX [OOKYMEHTOB
3aABUTESNIO;

BblAaeT 3aABUTE/I0 pacnucky B npuemMe AOKYMEHTOB.

B cnyyae Hanuuua oCHOBaHWl ANs OoTKasa B NpMemMe AOKYMEHTOB AO/HKHOCTHOE /U0,
OTBETCTBEHHOE 3a NnpuemM LOKYMEHTOB, YBeAOM/AET 3ad9BUTENNA O HA/IMYMM NPEnAaTCTBUIA A1
npvemMa 3asB/ieHUA U BO3BpawaeTr emy [OKYMEeHTbl C OObACHEHUEM cofepXaHus
BbISIB/IEHHbIX OCHOBAHWUI ANA OTKa3a B npueme LOKYMEHTOB.

3.3.3.3.  [o/mKHOCTHOE /NMuo, OTBETCTBEHHOE 3a nMpueM [OOKYMEHTOB, Mocne
NOCTYN/IEHNA AOKYMEHTOB Ha pPacCMOTpPEHUE:

npucsavBaeT 3asiB/IEHUIO HOMep B COOTBETCTBMM C HOMEHK/IATypoOil Aesn wu cratyc
«lMpoBepka AOKYMEHTOB»;

n3yyaeT NOCTYNUBLLUNE 3/IEKTPOHHbIE Aenia, B TOM 4ucC/ie NPUIOXEHHble 3asaBUTEesNIeM
OOKYMEHTbI B 3/IEKTPOHHON (hopMe U 3N1eKTPOHHble 06pa3bl 4OKYMEHTOB;

npoBepsaeT KOMM/IEKTHOCTb, YNTAEMOCTb 3/1IEKTPOHHbIX 06pa30B LOKYMEHTOB;

npoBepseTr cob6GAAEHNE YCNOBUI  AEACTBUTENBHOCTM  3/IEKTPOHHOM  noAnucw,
nocpeAcTBoM obpauwieHnsa k EguHomy noptany (B criydae, ecniv 3asBuTesieM NpeacTaB/ieHbl
9/IEKTPOHHbIE [OKYMEHTbl, MNOAMNUCAHHbIE YCW/IEHHOW KBanuUUMPOBAHHON 3NEKTPOHHOW
NoANUCHLIO).

Mpu HanMyMm OCHOBaHWIW, NpPefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTa, noArotaBAuBaeT TMPOEKT pelweHnsa 06 oTKkaze B MNpueme [LOKYMEHTOB,
Heob6Xxo4nMbIX ONA NpefoCcTaBNeHNa MyHULUNaNnbHOW YCyru.
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B cnyyae, ecnun B pe3ynbrare MNpPOBEpPKM YCUIEHHOW  KBa/IMPULUMPOBAHHOM
3/1EKTPOHHOM NOAMUCU BbISB/IEHO HeECOONAeHNEe YC/0BUIA ee AeWCTBUTE/NIbHOCTU, MPOEKT
peweHnss 06 oTKase OO/DKEH COoAepXaTb MyHKTbl cTaTbn 11 ®epepanbHOro 3akoHa Ne 63-93,
KOTOpPbIE MOCNYXWNM OCHOBaHMEM A8 €ro NpUHATUS.

MpoekT peweHns 06 oOTkase B MNpuemMe [OKYMEHTOB, Heob6XxoAUMbIX AN
npefocTaB/ieHUA MYHULUUNANbHOW YCNyrn, € ykasaHuem nNpUYNH OTKasa (B c/nyyae, ecnu
OCHOBaHWA [ANA OTKkasa B MpueMe [OKYMEHTOB, Heob6XxoAMMbIX [ANA npefocTaB/eHns
MYHULMMNANbHOW YCNyrn, CBsA3aHbl C HapylleHWEeM YCTaHOB/IEHHbIX TpeboBaHUW K Takum
OOKYMeHTaM, OCHOBaHWA A/A oOoTkasa B nMpuemMe [OOKYMEHTOB [OJ/DKHbl COAepXaTb
UHOpMaLMI0O O HauMeHOBaHWW [OKYMEHTOB (MHpopMauuu, CBefeHWin), KoTopble He
npeactasfieHbl, coAepXaT He[oCTOBepHble M (M1M)  NPOTMBOPEYMBbIE  CBELEHUA,
ohopMJ/IEHbI C HapyLleHMeM yCTaHOB/IeHHbIX TpeboBaHuWiA), HanpaBnAeTCcsa Ha coracoBaHue
B YCTAHOBJIEHHOM MopsAAKe MOCPeACTBOM CUCTEMbI 3/IEKTPOHHOrO JOKYMeHToo60opoTa.

CornacoBaHue npoekra pelweHusa 06 OTkase B npuveme [OKYMEHTOB, Heo6XoAunMbIX
ans npegocTaB/ieHnsA MYHULUNANBHOW  yCNyru, ocyuiecTBnaeTcsa B  rnopsjke,
npefycMOTPeHHOM MNyHKTOM 3.4.3 aAMWHUCTPATUBHOIO persiameHTa.

B cnyyae oTCcyTCcTBMSA  OCHOBaHWNA AN oOTkasa B NpuemMe  [OKYMEHTOB,
NPenyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO perfiameHTa, LO/DKHOCTHOE Jinuo,
OTBETCTBEHHOE 3a nMpuem [OKYMEHTOB, B TeyeHue oOfHoro paboyero [AHA CO [HA
NOCTYNNEeHNs 3asABNeHUsA, HanpasnseT 3afaBUTEN0, yKa3aHHbIM B 3asB/IEHUN CNOCO6OM,
yBeZloM/lIeH/e O TMOCTYN/eHUN 3asfB/IeHUs, cofjepxaliee BXOAAWMUA perncTpaLmoHHbIli
HOMep 3asB/ieHUs, p[aty noJsiydyeHus 3asBfeHUs, MepeyeHb HauMeHOBaHuii ainos,
npefcTaB/ieHHbIX K HEMY LOKYMEHTOB, AaTy NosyyeHus pesyfnbTaTa MyHULUUNAsbHOW yCnyru.

3.3.3.4. lVcnonHeHne npoueayp, YykasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
afAMUHNCTPATUBHOIO pernameHTa, npu HaIMunn TeXHUYECKOM BO3MOXHOCTU
OCYyLleCcTB/ISIeTCA B aBTOMAaTM4YECKOM pexumMe C WCNosb30BaHMEM aBTOMaTU3MpPOBaHHOW
NHPOPMALMOHHOW  cuCTeMbl, nNpeAHa3HAYeHHOW [ANA  OKasaHuAa rocyAapCTBEHHbIX W
MYHUUMNANbHbBIX YCNYT.

3.3.3.5. AgmMuHuUcCTpaTMBHbIe npoueaypbl, YycTaHaBuBaemble nyHkTom  3.3.3
afiMVHUCTPATMBHOIO persiameHTa, BbINOJIHAITCA B TeYeHue OoAHOro paboyero AHA CO AHA
NOCTYN/IEHNA 3asAB/IEHUSA Ha pacCMOTpPeHue.

PesynbTatamMu BbINOJIHEHUA aAMWHUCTPATUBHBLIX Mpoueayp AB/AKTCA: NMPUHATBIA Ha
paccMOTpeHne KOMMJIEKT [AOKYMEHTOB WM TMPOEKT peweHua o6 oTkase B Mnpueme
LOKYMEHTOB, HeobXxoAnMbIX A1 NpefocTaBNeHnss MyHULUNasbHOW YCNyru.

3.4. NMoaroToBKa pesynbTata MyHULUMUNANbHOW YCNYrK

3.4.1. OcHOoBaHMEM Hauvana BbIMOMHEHNA aAMWUHUCTPATUBHON npoueaypbl sABNSAeTCs
nosiyyeHne [AOJ/DKHOCTHbIM  NMUoM  (PabOTHMKOM), YMNO/ITHOMOYEHHbIM Ha BbINOJSIHEHME
aAMWUHUCTPaTMBHONM npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHUKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHATbLIX OT 3aABUTE/IA LOKYMEHTOB.

LOMKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbIMOJ/IHEHME  aAMWHUCTPATUBHOW
npoueaypsl, AsnaeTca cekpetapb lVcnonkoma (fasiee - O/MKHOCTHOE JINLO, OTBETCTBEHHOE
3a NoAroToBKY pesysibTata npefocTtaB/ieHUs MyHULUNANbHOW YyCnyru).

3.4.2. [o/mKHOCTHOE  nuo, OTBETCTBEHHOEe 3a NOAroToBKY  pes3ynbraTta
npegocTaBneHns MyHUUUNaabHOW YCNyru:

paccmatpuBaeT COPMUPOBAHHbLIA  KOMMAEKT [AOKYMEHTOB, HeoO6X0oAMMbIX AN
npefocTaBfeHnss MyHUUMNabHOW YCNyru;

Npy BbISIBIEHUN OCHOBaHWI O/ OTKasa B NpefoCTaB/IEHUM MYHULUMMANbHOW YCNyru,
yKasaHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATUBHOIO persamMeHTa, NoArotaBAMBaeT TMPOekKT
peweHns 06 oTkase B NpefocTaB/ieHUN MyHULUNASIbHON YCNyru;

B C/Qlyyae OTCYTCTBMSA OCHOBaHW [NAsA OTkasa B NpepocTaBfieHUM MYHULMUNANbHOM
yCcayru, rnpeaycMOTPEHHbLIX MYyHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTa, Mo urtoram
paccMOTpeHUs AOKYMEHTOB, HEOOXOAMMbIX A1 NpefocTaB/ieHUss MYHUUUNANbHOW YyCnyru,
noarotassinBaeT MNPOEKT pelleHMA O cornacoBaHMM YCTAHOBKA WMHM(OPMAaLMOHHbLIX 3HaKOoB
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WHOMBUAYA/NILHOTO NPOEKTMPOBAHWA Ha [OOPOXHbIX 3Hakax (Janee - pelweHne o
cornacoBaHun);

HanpaBnseT NOATOTOB/IEHHbLIN NPOEKT pe3ynbTaTta npefocTtaBeHns MYyHULUNAbHOM
yCnyru Ha cornacosaHuMe B yCTaHOB/IEHHOM NoOpsAke NOcpeacTBOM CUCTEMbl 3/1IEKTPOHHOrO
[OKyMeHTOoo6OpoTA.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWMM NMYHKTOM,
BbIMOJIHAKOTCA B TeYeHne ABYX pabouunx gHei.

Pe3synbtataMu BbINO/IHEHUA aAMWHUCTPATUBHBLIX Npoueayp ABNAKTCA: MNPOEKT
peweHns 06 oOTkasze B NpefoCTaBNEHUN MYHUUMNANIbHON YC/yrn, MNPOeKT pelleHus o
cornacoBaHuun.

3.4.3. CornacosaHue 1 nognucaHue npoekrta pesysbrara npepocrtaBneHns
MYHUUMNANBHON ycnyrun (ganee - NpoekTbl OKYMEHTOB) OCYL,ECTBSETCA [NaBOW CesibCKOro
nocenexHusa (panee - Pykosoautens OpraHa).

MoAroToBNeHHbIE MPOEKTbl AOKYMEHTOB, WMelWMe 3ameyaHus, BO3BpalaloTca Ha
[opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHULUNasbHOW YCAyru.
Mocne ycTpaHeHWA 3aMeyvyaHWii NpoekTbl [OKYMEHTOB [MOBTOPHO MepepjakwTcsa  ANA
cornacoBaHuna 1 nognucaHus.

PykoBoautesns OpraHa npuv paccMOTPEHUM NPOEKTOB [AOKYMEHTOB nposepseT
cobnwgeHne agMWUHUCTPATUBHOIO pernameHtTa AO/DKHOCTHbIMM ningamu OpraHa B 4acTtu
CPOKOB BbINO/IHEHNA aAMUWHUCTPaTUBHbLIX MNpouedyp, WX NocnefoBaTesibHOCTU U MOJSIHOTHI,
Ha/IMyns  corsiacoBaHWin  YMOJIHOMOYEHHbIX [O/DKHOCTHbIX vy OpraHa B cucteme
3/1EKTPOHHOI0 AOKYyMeHToob60opoTa.

B cnydyae BbISiB/IEHUA HapyLlleHWii B 4acTU CPOKOB BbINOJIHEHUA afAMWHUCTPATUBHbIX
npoueayp, Wux nocnefoBaTesibHOCTU W NOMHOTbI  PykoBoautens OpraHa uwHUUuupyet
npueBsieyeHne K OTBETCTBEHHOCTU 1L, AONYCTUBLLUUX HapyWeHUs, B COOTBETCTBUU C NMYHKTOM
4.3 aAMNHNCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaTUBHbIE npouenypsbl, ycTaHaB/inBaemble HacToALWwNM NMYHKTOM,
BbINOJIHAKTCA B Te4YeHue o4HOro paboyero gHs.

PesynbTatamy BbINOJIHEHUA a4MUHUCTPATUBHbLIX MNpoueayp ABAKTCA: pelleHue 06
oTKase B npueme LOKYMEHTOB He0ob6XoAWMbIX AN1A npefocTaB/ieHUss MyHULUNaabHOW YCyru,
peweHne 06 oTkase B NpefocTaB/IEHUN MYHULUNANBLHOW YCyrK, peLlleHne o0 corsiacoBaHuu.

3.4.4. VicnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.3. agMUHUCTPATUBHOTO
pernameHTa, nNpu HaaNn4yuy TEXHUYECKOW BO3MOXHOCTW OCYLLEeCTB/SETCA B aBTOMaTU4YeCKOM
pexumMe C  WCMNOMb30BaHWEM  aBTOMaTU3NPOBaHHOW NHOPMALNOHHOW  CUCTEMBbI,
npefHasHa4YeHHOW O/19 oKa3aHWsA rocyfapCcTBEHHbIX U MYHULUMAIbHbIX YCAYT.

MakcuMasibHblii  CPOK BbINOMIHEHUA AaAMWHUCTPATUBHBLIX Npoueayp, YyKasaHHbIX B
nyHkTe 3.4. aAMUHUCTPATUBHOIO pernamMeHTa, cocTaBnseT Tpyu paboymx gHs.

3.5. Bbigava (HanpaBneHue) 3asaBUTeN0 pedysbTata MyHULMNAbHON ycnyru

3.5.1. OcHoBaHMeM Hayana BbINOJIHEHUA agMUHUCTPATUBHON nNpoueaypbl ABASETCSA
nosiy4eHne [LOOJIKHOCTHbIM JINLOM, OTBETCTBEHHbIM 3@ BbIMNOJIHEHNE aAMUHUCTPATUBHOM
npouenypbl, LOKYMeHTa, NoATBEpXAalLwero npegocraB/ieHne MyHULUNANbLHOW YCyriu.

[JO/MKHOCTHBIM ~ IMLLOM,  OTBETCTBEHHbIM 3a  BbINOJ/IHEHME  aAMWHUCTPATUBHOM
npouenypbl, ABnseTcsa cekpetapb Vcnonkoma (ganee - fO/HKHOCTHOE NMLO, OTBETCTBEHHOE
3a Bblgady (HanpaB/ieHUE) AOKYMEHTOB).

3.5.2. lo/1XKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bblgayy (HanpaB/ieHWe) LOKYMEHTOB:

obecneunBaeT perncTpauuio M BHECEHMWe CBefeHUi 0 pesysibTaTe npefocTaB/ieHUs
MYHUUMMNANbLHOW YyCAyrm B MNOACUCTEMY BeAeHUSs [OKyMeHTauuu aBTOMaTU3npOBaHHOWN
NHOPMALMOHHOMW  CUCTEMbI, nNpefHa3Ha4YeHHOW [ANA  OKa3aHWsA roCy[apCTBEHHbIX U
MYHUUMNANbHbLIX YCAYT;

n3BewaeT 3aaBuTens (ero npeacrasuTesia) Crnocobom, ykaszaHHbIM B 3asiBfIeHUU, O
pe3ynbTate npefocTaBNeHUs MYHUUUNANbHOW YCAYyrM M O BO3MOXHOCTM MNOJTy4YeHUs
pe3ynbTaTta npefocTaBneHnsa MyHuuunanabHoi ycnyrn B OpraHe unm B M®L.



18

VcnonHeHne npoueayp npu Ha/iMuunM TEXHUYECKON BO3MOXHOCTU OCYLLECTB/ISETCA B
aBTOMAaTMYEeCKOM pexume C UCNOoNb30BaHWEM aBTOMATU3UPOBAHHOW WHAOPMALUOHHOM
cuUCTeMbl, NpegHa3Ha4YeHHOW ANA OKa3aHUsA rocyfapCTBEHHbIX U MYHULUNAbHbBIX YCAYT.

ALMUHUCTPATUBHbIE npouenypsbl, ycTaHaB/inBaeMble HacToALWNM NMYHKTOM,
BbINOJIHAKTCA B TeyeHue OfHOro paboyero [n[HA CO [AHA MNOANUCAHUA [OKYMEHTa,
ABNSAKOLLEroCa pe3ynbTaTtoM npeaocTaBNeHUs MYHUUMNANbHON YCNyrn, YNO/IHOMOYEHHbIM
LO/DKHOCTHbIM nuuom OpraHa (OpraHom).

Pe3synbtatamn BbINOMIHEHUA aAMWHUCTPATUBHBLIX MNpoueayp ABNAKTCA: pasMelleHue
CBefeHWn o pesynbTaTe nNpefocTaBNeHUss MyHUUMNANbHON ycnyrm B MHMOPMaUMOHHbIX
cucrtemax, u3BelleHne 3aaBuTens (ero npeactaBuTens) O pesynbraTte npefocTaB/ieHus
MYHUUMNANBHON yCcnyrn n cnocobax ero nosyyeHus.

3.5.3. Mopsagok Bblgaum (HanpaBneHus) pe3ynbraTta npefocTaB/ieHus
MYHUUMNANBHON yCNyru:

3.5.3.1. MNpu obpaweHnn 3asaBuTensa 3a pesysbTaToM MyHUUUNanbHoW ycnyrn B MOL,
paboTHnk MO®L, BblgaeT 3asgBUTEND pe3ynbTalT MyHUUMUNaNbHOW ycnyrm B dopme
aK3emnasapa a/IeKTPOHHOro AOKyMeHTa Ha 6ymaxHOM HocuTene. Mo TpeboBaHuUO 3aaBUTens
BMECTE C OSK3eMNJAPOM 3/IEKTPOHHOIO [OKyMeHTa Ha OyMaxHOM Hocutese emy
npeaocTaBNsaeTcsd 3K3eMNAsAp 3/1IeKTPOHHOrO0 AOKyMeHTa MyTeM ero 3anucu Ha CbEeMHbIi
HOCUTENb WHopMauuM WM Hanpas/IieHUs 3K3eMnispa 3/IeKTPOHHOIO [OKYyMeHTa Mo
3M1eKTPOHHOI noyTe B agpec 3aaBuTens. lMpu 3annucu Ha CbEMHbIA HOCUTENb UHAIOpPMaLUK
WNN Hanpas/IeHUN 3K3eMMasapa 3/IEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaB/ieH
9K3eMNISAp 3/IEKTPOHHOrO [AOKYMeHTa Ha OyMaXHOM HocuTene, no 3/1eKTPOHHON nouTe
WAEHTUYHOCTb TAaKOro 3K3emmnasapa 3/1IEKTPOHHOrO [LOKYMEHTa 3K3eMMIApY 3SNEeKTPOHHOIo
OOKyMeHTa Ha OyMaxHOM HocuTene 3aBepAeTcA YMNO/IHOMOYEHHbIM COTPYAHWKOM C
NCMoNb30BaHNEM YCU/TIEHHOM KBaNMUUMpPOBaHHOW 3N1E€KTPOHHOW noAanucu.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaeMble HacToALWMM NMYHKTOM,
BbINOJSIHAKTCA B MNOpsAAKe o4yepedHOCTU, B [AeHb nNpubbITUS 3adABUTENSs B CPOKM,
YCTaHOBJ/IEHHbIE pernameHToMm paboTbl ML,

Pesynbratamy BbIMOMIHEHUA aAMUHUCTPATMBHbLIX Npoueayp ABNAKTCA: dukcauuns
(pakta Bblgaun pe3ysbTata npefocTaBAeHUs MyHuuunanbHoin ycnyru B ANC  MOL,
pe3ynbTaT npefocTaB/ieHUs MYHULUNANbLHOW YCNYrK, BblAaHHbIA 3a9BUTESIO.

3.5.3.2. MNpu obpalweHnn 3ansBuTensa 3a pesynbTaTOM MYHULUNANBLHOW YCyru 4yepes
Pecnyb6nukaHcknii noptan 3asBUTE/II0 B JINYHbIA KabBWHET aBTOMaTuyecku HanpasnseTcs
3NEKTPOHHbIN obpa3s  [OOKYMeHTa, ABNAOLLErocs pe3ynbTaTtom npefocTaB/ieHns
MYHUUMMNANbHOW YCNYrKn, NOAMUCAHHbLIA YCWUNEHHON KBanuUUMPOBAHHOW 3/1EKTPOHHOW
NoANMCLI0 YMOJIHOMOYEHHOTO AOJ/HKHOCTHOrO nimua OpraHa (OpraHom).

AAMWHNCTPATUBHbIE npouenypsl, ycTaHaB/IMBaeMble HacToALNM MYyHKTOM,
BbINOMHAKTCA B AeHb NOANMCaHUA OOKYMeHTa, noATBepxjawlero npegocraBneHue (oTkas
B npefoCcTaB/fieHUn) MYHULUNANbHOW YCNyru, YNOJIHOMOYEHHbIM [AO/DKHOCTHLIM  JIMLOM
OpraHa (OpraHom).

PesynbTatamu BbINOJIHEHUA afMUWHUCTPATUBHbLIX NMpouefyp ABAAKTCA: HanpasieHue
(npepocTtaBneHne) ¢ ncnonb3oBaHnemMm Pecnyb6aMKaHCKOro noprana 3adaBuUTesNl0 LOKYMEHTa,
noATBepxaallwero npegoctaBneHne MyHuuunanbHoW ycnyrm (B TOM 4ucne oOTKa3 B
npefocTaBNeHNUn MyHULUNANbHOM YCNyrn).

3.5.3.3. Mpu ob6palweHnn 3aaBuTensa 3a pe3ynbTaTtoM MYHUUUNANbHOW YCyrn B
OpraH, [40/IKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bblgavy (HanpaB/ieHue) fOKYMEHTOB, BblgaeT
3asaBUTEN0 pe3ynbTaTl MyHuuunanbHoin ycnyru. [lo TpeboBaHu 3aaBUTENsA BMecTe C
9K3eMMN/IAPOM 3/IEKTPOHHOrO0 [OKYMEHTa Ha O6yMaXHOM HocuTene emy npepoctaBnsertcs
3K3eMnAsAp 3N1IeKTPOHHOr0 AOKyMeHTa nyTemM ero 3anucu Ha CbeMHblli  HOCUTesb
UHpopMauMM WAM Hanpas/ieHUs 3K3eMnnsapa 3/1eKTPOHHOIo [AOKYMeHTa MO 3J/IeKTPOHHOM
noyTte B agpec 3aaBuTens.

ALMUHUCTPATUBHbIE npouenypsl, ycTaHaB/IMBaeMble HacToALWUM MYHKTOM,
OCYLLECTB/IAOTCA B MOPSAKE O4YepefHOCTU, B AeHb NpMbbITUA 3asaBUTENIA B COOTBETCTBUU C

MpaBnnamun BHYTPEHHEro TpyAoBoro pacnopsagka OpraHa.
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Pe3ynbTaToM BbINO/IHEHUS a4MUHUCTPATUBHbLIX Npoueayp SABNAKTCA: dukcauns
hakTa BblAauu pesynbTarta npeaocTaB/ieHUs MYHULMNANbHOW ycnyrm B
aBTOMAaTM3MPOBAHHON WHGOPMALNOHHON cucTeme, npegHa3HA4YeHHON ANnNa  okKalaHus
rocyfapCTBEHHbIX U MYHUUMNAIbHbIX YCAYT.

3.6. NcnpaBneHue TeXHUYECKNX OLLINBOK

3.6.1. B cnyyae o06GHapyXeHus TexXHW4YEeCKON OowunbKNM B [OKYMEHTe, SBAAKLLEMCS
pe3ynbTaToM MyHUUMNANbHOM yCcnyrn, 3asaButens HanpasnaseT B OpraH:

3asB/neHne 06 ucnpaBAeHUMN TEXHUYECKON owWnokn (npunoxeHue Ne 5 K HacTosiLeMy
aAMUHNCTPATUBHOMY pernamMeHTy);

OOKYMEHT, BblAaHHbI 3adaBUTE/NI0 Kak pe3ynbTal MyHUUUNasnbHOW YCyru, B KOTOPOM
COAEPXNTCA TeXHUYEecKas OWnobKa,;

OOKYMEHTbI, UMMelUmMe pUaAndYeckyto Ccuay, CBUAETeNbCTBYHUWME O  Haauumm
TEXHUYECKOWN OLINGKMN.

3asBneHne 06 wucCnpaB/€HUM TEXHUYECKON OWnBKN B CBEAEHUAX, YKa3aHHbIX B
OOKYMeEHTe, SABMAKWEMCH pe3ybTaTtoM MYHUUUNANbHOW YCyru, nogaeTcsa 3asABuTenemM
(ynoslHOMOYEHHbIM  NpeAcTaBuTeNeM) MNOYTOBbIM  OTnpaBsieHMeM (B TOM  4yucne ¢
NCNONb30BaHMEM 3/1IEKTPOHHOI NouYThl), NM60 Yepe3 PecnybnukaHckmini noptan nnn MoLl.

3.6.2. [o/mKHOCTHOE /u1LOo, OTBETCTBEHHOE 3a MpuveM [OOKYMEHTOB, OCYyLlecTBnder
npuemMm 3asaBneHus 06 ucnpaBfeHUN TEXHUYECKOW OWnNOKN, perucTtpupyeTt 3asB/ieHne C
NPUAOXEHHbIMU [OKYMEHTaMU W nepegaet UX AO/HKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
06paboTKy [OKYMEHTOB.

AAMUHNUCTPATUBHbIE npoueaypbl, ycTaHaB/MBaeMmble HacToALWMM MYHKTOM,
BbINOJIHAKTCA B TeYEHMe OA4HOro paboyero gHA C gatbl perucrpaumm 3asB/eHus.

Pe3ynbTaTtaMun BbINOSIHEHUA agMUHUCTPATUBHbLIX Mpoueayp SABAAKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asiB/ieHWe, HanpaB/ieHHOE Ha pacCMOTpPeHMe AOJ/HKHOCTHOMY fimuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.6.3. [Jo/MKHOCTHOE  NMUO, OTBETCTBEHHOE 3a  06paboTKy  [AOKYMEHTOB,
paccmaTpvBaeT LOKYMEHTbl U B LEeNsAX BHECEHUS UCnpaBieHWn B LOKYMEHT, SABAAKLWNACA
pe3ynbTaToOM NpefoCcTaBNeHUs MYHUUMNANbHOW YyCyru, OCyuwlecTBASeT npoueaypsbl,
npeayCcMOTPEHHbIe MYyHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, v BblgaeT UCMpaB/iIeHHbIN
OOKYMEHT 3asaBuTento (ynosIHOMOYEHHOMY NpeacTaBUTeNto) SINYHO NOJ POCNUCL C U3BATUEM
y 3aaButensa (ynosIHOMOYEHHOro npeacTaBuTeNi) OpuUrMHana f[OKYMeHTa, B KOTOPOM
COAEPXNTCA TexHuyeckasa owubka, WM HanpaBnseT B afpec 3asaBuTens Mno4YTOBbIM
oTnpaBsieHnemMm (NOCPeACTBOM 3/1IEKTPOHHOM MOYTbl)) MUCbMO O BO3MOXHOCTM MNOJYyYEHUS
OOKyMeHTa npu npegocrtaBneHun B OpraH opuruHana AOKYMeEHTa, B KOTOPOM COAEPXWUTCSA
TexHu4yeckas owmnoka.

ALMUHUCTPATUBHbIE npouegypbl,  yctaHaB/MBaeMmble HacToALW UM MYyHKTOM,
BbINOMHAKTCA B TeyeHuMe AByX paboumx AHeil nocne o6HapYyXeHUs TEeXHUYECKOW OLINGKK
NN Nony4vyeHnsa ot Nboro 3anHTEpPeCcoBaHHOroO fivua 3asB/ieHUs O AONYLLEHHONM ownokKe.

PesynbTatamy BbINOSIHEHUA AAMUHUCTPATUBHbLIX Mpoueayp SBASKTCA: BblAaHHbIN

(HanpaBNEeHHbI) 3a9BUTENI0 LOKYMEHT.
4. Mopagok n oopMbl KOHTPONA 3a NpeaocTaB/eHNEM MYHUUUNAIbHOW YCyrn

4.1. MopsAaoK OCYLLECTBAEHUS TEKYLLErTo KOHTPO/S 3a COONAEHNEM U UCNONMHEHNEM
OTBETCTBEHHbIMWU AO/HDKHOCTHLIMU NMLLAMUN NOJSIOXEHUA afMUHUCTPATUBHOIO persiameHTa u
WHbIX HOPMAaTKBHbIX NPaBOBbIX aKTOB, yCTaHaB/NBaKWLMX TpeboBaHNA K npefocTaB/IeHUI0

MYHUUMNANbHOW YCyrK, a Takke NPUHATUEM VMU peLLeHni

KOHTpONb 3a MNOSIHOTOW W KayecTBOM MpeaocTaBfeHMs MyHUUMNaNbHOW ycnyru
BK/lOYaeT B Ceb6S BbiSiBeHWE U yCTpaHeHWe HapylleHWin npaB 3asiBUTeneil, nposegeHue
NPOBEpPOK co6GMoAeHMs npoueayp npeaocTaBNeHUss MyHUUUNanbHOW ycnyru, noAroToBKY
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pelwieHnin  Ha  pgelictBua  (6e3geiicTBMe)  AO/DKHOCTHbIX /UL OpraHa  MEeCTHOro
camoynpaB/ieHus.

dopmamMmn KOHTPONSA 3a COGNAEHMEM WCMOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp
ABNAKTCA:

1) npoBepka ® corsacoBaHne TMPOEKTOB [AOKYMEHTOB MO NpefoCcTaBNeHuto
MYHUUMNANbHOW YCNYrIu;

2) NpoBOAMMbIE B YCTAHOB/IEHHOM MOpPSiAKE NPOBEPKN BeAEHUS [eN0npon3BOACTBA,;

3) npoBeAeHne B YCTAHOB/IEHHOM MNOPSAKE KOHTPOJIbHbIX MNPOBEPOK CO6GAKAEHMUS
npoueayp NpefocTaBNeHUs MyHULUNANbHOR yCayru.

B uensx Tekyuw,ero KOHTPONS WCNONb3YKTCSA CBEAEHUS, MMEKLWMECA B 3NEKTPOHHOW
6ase faHHblX, CcnAyxebHas KOppecnoHAeHUuWs, YCTHas W MNUCbMEHHas WHJopMaums
OO/MKHOCTHbIX  INL,  OCYLLECTBASIOWMX  BbINOSIHEHME  aAMWUHUCTPATUBHbLIX Npoueayp,
XYpHasbl yyeTa COOTBETCTBYHOLWMNX AOKYMEHTOB U APYyrne cBefeHus.

[Ons ocywecTBNeHMss KOHTPONSA 3a COBepLlIeHMEM [AelCTBMIA Npu npefocTaBieHUn
MYHULMNANbHOW  yCAyrM W NPUHATMM  PELUEHUA  PYKOBOAUTEND OpraHa MECTHOro
camoynpaB/eHus npeAcTaBnsATCA crnpaBku 0 pe3ynbTarax npeaocTaB/ieHUs
MYHULMNANbHOI YyCAyTW.

@) cnyyasax M nNpuyMHax HapyleHus CpOoKOB, MNOCMefoBaTeNlbHOCTU U cofepXaHus
aAMVHUCTPATMBHbIX  Mpoueayp  AO/KHOCTHble  uua  HEMEO/IEHHO  UHAOPMUPYHOT
pyKOBOAUTENS  OpraHa, MNpegoCcTaBASAOWEro  MyHMUMNanbHYK  ycnayry, a  Takke
npeanpuHMMaloT CPOYHbie Mepbl MO YCTPAHEHUD HAPYLUEHWA.

TexyLwni KOHTPO/Ib 3a  cobnwgeHnem nocnefoBaTesibHOCTH OelcTBuUiA,
onpeAeneHHbIX agMUHUCTPATUBHbIMK Mpouegypamyn NO NpefoCTaBNEHU MYHMUUNanbHOW
yCnyrn, ocyw,ecTBnseTcsa 3aMecTUTesIeM PYyKOBOAMUTENSA OpraHa MEeCTHOro camMoynpaBfeHus,
OTBETCTBEHHbLIM 3a OpraHmsauuio paboTbl MO NPeAOoCTaBMNEHUD MyHUUMNASIbHON YCAyru,
HayaslbHUKOM OTAena, OCYLWEeCTBAAKLWEro opraHnsayuio paboTbl MO NpefoCTaBNEHUD
MYHUUMNANbHOW YCAYTN.

MepeyeHb AO/MKHOCTHbIX nmu, OCYyLEeCTBAAOLNX TeKyL Nt KOHTPO/b,
yCTaHaB/IMBAETCA MOJIOKEHUAMW O CTPYKTYPHbIX NOApa3feneHnsax opraHa MeCTHOro
camoynpaB/eHUst U O/HKHOCTHbIMU pernaMeHTamu.

4.2. MNopsaok 1 NepuoaMYHOCTb OCYLLECTBNEHUSA MMAHOBbLIX Y BHEMN/MIAHOBbLIX NPOBEPOK
MOIHOTbI U KayecTBa NpPefoCcTaBfeHUs MyHULUMNANbHOW YyCayr, B TOM 4Ync/ie NOpsSiAoK U
hopMbl KOHTPONSA 3a MOSIHOTON M KAYECTBOM MpPeAoCTaB/IeHUs MYHULMNANbLHOW YyCnyru

4.2.1. KOHTpO/Mb 3a NOSIHOTOW M KAa4eCcTBOM MpeAocTaBAeHUss MYHULMNAAbHOW YyCNyru
ocyulecTBnsieTca B popmax:

1) npoBeAeHNA NPOBEPOK,;

2) paccmoTpeHus xanob 3aaBuTenein Ha pgencteua (6esgelictene) OpraHa, a Takxe
UX OO/DKHOCTHbBIX NIUL, MYHULMUNAMbHBIX CNYyXallnXx.

4.2.2. B uenax ocyuw,ecTB/eHNsA KOHTPOA 3a NOJIHOTON U KA4eCTBOM NpefocTaB/ieHUs
MYHULMNANbLHONW YCNyrn MpoBOAATCA MJlaHOBble W BHeMN/aHoBble npoBepku. [Mopafok u
nepuoAnNYHOCTb OCYLL,EeCTB/IEHMUS MNNAaHOBbIX MPOBEPOK ycTaHaB/iMBaeTcA MnjaHoM paboTbl
OpraHa. Tlpu npoBepke MOryT paccMmatpuBaTbCA BCe  BOMPOChl, CBA3aHHble C
npegocTtaBNeHneM MyHUUUNANbHOW Yycnyrn (KOMMNJIeKCHble MNPOBEPKN), WAW  OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpefoCcTaB/IeHNEeM MYHULUNANbHON ycnyrn (TemaTtmyeckune rnpoBepku).
MpoBepka Takke MOXeT NPOBOAUTLCA NO KOHKPETHON Xanobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOASATCSA B CBA3M C MPOBEPKON YCTPaHEHMSA paHee
BbISIB/IEHHbIX HapylWeHWA agMUHUCTPATMBHOIO pernamMeHTa, a Takxe B c/fiydae noslyyeHus
Xano6t 3asBuTeneit Ha paelictBus (6espeictene) OpraHa, a Takke WX AO/MKHOCTHbIX Nul,
MYHULUMANbHBIX CyXallnx.

4.2.4. Pe3ynbTatbl MNpoBepkun o0MopMaAlTCA B BUAE akrta MNpPOBEPKU, B KOTOPOM
YyKa3blBAKOTCA BbIAB/IEHHbIE HEAOCTAaTKMN U NPeasioXeHNSA Mo UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTb [0J/IKHOCTHbIX /AL, OpraHa, NpeAocTaB/gloWero MyHULnNaabHy
ycnyry, 3a peweHunsa n geicteua (besgeictene), npuHMmaemble (OCyuwecTBASEeMble) UMY B
xo4e npefocTaBfeHns MyHULUNANbHOW YyCnyru

Mo pesynbTatam MNPOBEAEHHbIX MPOBEPOK B Cl/iyyae BbIAB/EHUA HapyLeHWin npas
3asBuUTENEll BUHOBHble /LA MPUB/EKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKkoHogaTtenbCcTBOM Poccuiickoii depepaymn.

PykoBoauTenb opraHa MeCTHONoO camMoynpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE pacCMOTpeHMe 3asABIEHUN.

PykoBoauTtens (3amecTuTeNlb PyKOBOAMUTEsNA) CTPYKTYpPHOro noApasfenieHns opraHa
MECTHOrO camMoynpaB/leHUss HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe u (uin)
HeHajnexaliee BbINO/IHEHNE aAMWUHUCTPaTUBHbLIX [ENCTBUA, yKa3aHHbIXx B pasgene 3
aiMVUHUCTPATUBHOIO pernamMeHTa.

[O/MKHOCTHbIE NULa W WHble MyHUUMNasbHble CryXaliue 3a peleHus n AeilcTBus
(6espelicTBue), npuHUMaemble (ocyuwecTBnsemsble) B xoae npegocraBneHuns
MYHULMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAATes/IbCTBOM
nopsifke.

4.4. ToNnoxeHUs, xapakrepusyruwne TpeboBaHna K NopsaaKy n ddopmamM KOHTPONS 3a
npefocTaB/ieHNEM MYHUUMUNAAbHOWN yCnyru, B TOM YMCNE CO CTOPOHbI rpaXxaaH, ux
o6beAnHEeHN 1N opraHusaLui

KoHTponb 3a npepocTaBleHMEM MYHULMNANbHOW YCNYrM CO CTOPOHbI FpaxaaH, WX
06beAMHEHNA W OpraHu3aunii, ocyulecTBNseTcs NoCpeACcTBOM OTKPbITOCTU AeATEeNbHOCTU
opraHa MeCTHOrO camoynpaB/eHMst Npu NPeAoCTaBNEHUN  MYHUUMUNANbHON  ycnyru,
NONyYeHUs1 NOJTHOM, aKTyaslbHON W AOCTOBEPHON WHOpMauMM O NopsaKke npefocTaBieHus
MYHULMUNANbHOW YCNYrn 1 BO3MOXHOCTM A0CYAe6HOro paccMOTpeHns obpaueHunin (xanob) B
npouecce nNpeaocTaBNeHUS MyHULMNANbHON YCNyrn.

5. [docynebHbli (BHeCcyaebHbI) NOPSAOK 06Xa/iloBaHUS pPeELleHnn n aencTBui
(6espeicTBUSA) opraHa, NpefocTaBNAWEro MyHULUMNANIbHYO YCAYTY,
MHOTOPYHKLVNOHA/IbHOTO LeHTpa npeaocTaB/IeHUs ToCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT, OpraHmn3auuni, ykasaHHbixX B 4actu 1.1 ctaTtbn 16
depnepanbHOro 3akoHa Ne210-d3, a Takke UX AO0/HKHOCTHbLIX L, MyHMLUNANbHbIX
cnyxawmx, paboTHNUKOB

5.1. 3aaBuTeNN MMeEKT npaBo Ha ob6XxasoBaHMe B AOCYAEe6HOM nopsgke pelleHuin u
AencTBuiA (6espelictBna)  opraHa, npefocTaBNAlWEro  MyHULUNAaNbHYH  YCAyry,
OO/HKHOCTHOTO Ninua opraHa, npegoctas/isowero MyHULUNaabHY yCayry, MyHULUNanbHOro
cnyxauwiero, pykoBoAuTesis  opraHa, npefoCcTaBAAWEro  MYHUUUNANbHYK  YCAyry,
MHOTO(PYHKLMOHA/IbHOTO LeHTpa, paboTHMKa MHOTOMYHKLMOHANbLHOIO LEeHTpa, opraHusayui,
npeaycMoTpPeHHbIX YacTbio 1.1 cTtatbn 16 depgepanbHoro 3akoHa Ne 210-03, a Takxe ux
paboTHNKOB.

3asaBUTENb MOXET 00paTUTLCS C XXasioboi, B TOM YMUCNe B CAeAYHLLIMX Crydasx:

1) HapylweHue cpoka perucTpauum 3anpoca O nNpenocTaBfieHUM MyHULMNaNbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylweHve cpoka npegocTaB/ieHUs MyHUUUNasbHOW ycnyru. B ykazaHHOM cnyvae
pocypebHoe  (BHecynebHoe) o6XxanoBaHWe — 3asdBUTENEM  peweHuin un - JeiicTeuii
(6e3peicTBnA) MHOFOYHKUMOHAMBbHOIO UEHTpa, paboTHMKA MHOroqyHKLUMOHANbLHOIO
LeHTpa BO3MOXHO B C/ly4yae, eC/iM Ha MHOTO(PYyHKUMOHAIbHbIN LEHTP, pelleHus n AeilcTBus
(6espelicTBMEe) KOTOPOro 06XanylTcsA, BO3N0XeHa QYHKUMS NOo  npepocTtaBNeHuto
COOTBETCTBYWOLWNX MYHULUNA/bHbIX YCNyr B MOSIHOM o6bemMe B nopsagke, onpefeneHHOM
yactblo 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asaBUTENA OOKYMEHTOB WM UHopMauunm n60 ocyllecTB/IeHUs
OelcTBUin, npeacTtaBfeHVe  UAM  OCYLLeCTB/IEHME  KOTOpbIX  He  npeaycMOTPeHOo
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HOpPMaTUBHbIMM NpPaBoOBbIMM akTaMu Poccuitckon depepaunn, HOPMATUBHLIMU NPaBOBbLIMM
aKkTamu Pecnybnnkn  TatapcTaH, MYHUUMNANbHbIMU npaBoOBbIMW  aktTamy  Ans
npefocTaBNeHna MyHUUMNanbHOW yCNyru;

4) oTKaz B npueme [OOKYMEHTOB, npefocTaB/ieHMEe KOTOPbIX MNpPeAyCMOTPEHO
HOPMaTUBHbIMM NpPaBOBbIMW akTaMn Poccuitckon depepaunn, HOPMATUBHLIMU MNPaBOBbLIMM
aKkTamm Pecnybnukn  TartapcTaH, MYHUUMNANbHbIMU npaBOBbIMW  aktTamu  OJis
npefocTaBNeHna MyHUUMNANbHOM YyCNyrn, y 3adaBUTENS;

5) oTka3 B npefoCTaB/IEHUN MYHULUNANbHOW YCNyru, ec/n OCHOBaHWA OTkKasa He
npeaycMoTpeHbl efepasibHbIMKU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMMU WUHbLIMM
HOpPMaTUBHbIMM MpaBOBbIMM akTamMu Poccuiickoin ®depgepaymn, 3akoHaMWU U UHbIMU
HOPMaTUBHbIMM MPaBOBbIMK akTaMn Pecny6aukun TaTapcTaH, MyHUUMNaibHbIMW NPaBOBbIMM
aktamu. B ykaszaHHOM cniydyae pgocypebHoe (BHecynebHoe) o6XxanoBaHue 3asaBUTENNEM
peweHnin wn peicteuii  (6e3peiicTBUA)  MHOTOMYHKUMOHANIbHOTO  LEeHTpa, paboTHuka
MHOTO(PYHKLMOHA/IBHOTO LeHTpa BO3MOXHO B C/lyyae, €C/iM Ha MHOToQYHKUWOHasbHbIN
LEHTp, peweHuna n geicteusa (6e3gencTene) KOTOPOro 06XasyrTcs, BO3/I0XeHAa DYHKUMS MO
npenocTaB/ieHN0 COOTBETCTBYKOLWMX MYHULUNANbHBLIX YCAYr B MOSIHOM 06beMe B nopsjke,
onpegeneHHom 4yacTtoio 1.3 ctatbn 16 depepanbHOro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3aABUTENS NpPU NPefocTaB/IEHUN MYHUUMNANBLHON yCcnyrn nnatbl,
He npegycMOTPEHHOW HOpMaTUBHbIMW MNpaBOBbIMM akTamu Poccuiickoin  depepauyun,
HOPMaTUBHbIMM MPaBOBbIMK akTamu Pecnyb6nuku TatapcTaH, MyHUUUNANbHbIMWA NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, npefocTaBfAOWEro MyHUUMNANbHYK YCyry, AO/DKHOCTHOrO svua
opraHa, npegocTaBAAWEro MYHULUNANbHYIO YC/yry, MHOTFO(YHKLNOHA/IbHOTO LEeHTpa,
paboTHMKA MHOTOMYHKLMOHA/IbHOTO LEHTPa, opraHusauuii, npegycMOTpPeHHbIX YacTbio 1.1
ctatbn 16 PepgepanbHoro 3akoHa Ne 210-#3, wim ux pabOTHUKOB B MCNpaBieHUN
OONYLWEHHbIX MMW onevyaTok M OWWOGOK B BbiAaHHbIX B pe3ynbTate npeaocTaB/eHUs
MYHUUMMNANbLHOW YyCNyrn [JOoKymMeHTax nuMbo HapylweHue YCTAaHOB/IEHHOIO CpoOKa Takux
ncnpasneHunii. B ykazaHHOM cniyyae gocygebHoe (BHecyaebHoe) obxasioBaHue 3asiBUTENEM
pewieHnin 1 penctBuii  (6e3geiicTBusl) MHOTOMYHKUMOHANbHOIO  UeHTpa, paboTHuka
MHOTOYHKLMOHA/IbHOTO LEeHTpa BO3MOXHO B C/lyyae, eCc/ivi Ha MHOTO(YHKLUUOHANbHbI
LEeHTp, peweHuns n geincteus (6esgencTeme) KOTOPOro 06anyTcsa, Bo3noxeHa QyHKUUSA Mo
npefoCcTaB/IeHN0 COOTBETCTBYHLWMUX MYHUUMNANbHbLIX YCNYlr B NO/IHOM 06bemMe B nopsiake,
onpegeneHHom yactbio 1.3 ctatbn 16 PepepasibHOro 3akoHa Ne 210-93;

8) HapyweHve cpoka waM nopsaka Bblgayn  AOKYMEHTOB N0 pe3ysibTaram
npefocTaBNeHNa MyHUUMNANbHOW YCNyru;

9) npuocTaHOB/IEHWE nNpefocTaBNeHns MyHULUNaAbHONW YCAyru, ecnn OCHOBaHUSA
NPMOCTAHOB/NIEHNA He nNpefycMoTpeHbl defepasibHbIMU - 3aKOHaMW U MPUHATBIMU - B
COOTBETCTBUM C HUMU UHLIMWU HOPMATMBHbLIMW MPaBOBbIMU akTamu Poccuiickoii ®epepauum,
3aKOHaMMW W MHbIMW  HOPMAaTUBHbIMM NpaBOBbIMM akTamMn Pecnybnuvkn TaTapcTaH,
MyHUUMNANbHBIMW NPaBOBbIMM akTamu. B ykaszaHHOM cnydae pgocypebHoe (BHecypebHoe)
obxanoBaHue 3asaBUTENIEM peLleHnid n aeictenin (6e3feincTems) MHOTOYHKLMOHANbLHOIO
ueHTpa, paboTHUKA MHOrO(PYHKLUMOHANBLHOIO LEHTpa BO3MOXHO B Ccjlyyae, ec/M Ha
MHOTO(PYHKUMOHaNbHbLIA LEHTP, peweHnsa n aeictensa (6esneiictBne) KOToporo obxanywTcs,
BO3/I0XXEHA (YHKUMS NO NpeAoCTaBNEeHUI0 COOTBETCTBYWOLWMUX MyHUUMUNANbHbIX YCNyr B
nosIHOM 06bemMe B nopsake, onpegeneHHom yacTtbio 1.3 ctatbn 16 degepanbHoOro 3akoHa Ne
210-93.

10) Tpeb6oBaHMe y 3aABUTENS NpU  NpPefocTaBNeHUM MYHULUNANbHOW  yCNyru
OOKYMEHTOB WU MHAOpmMauum, oOTcyTcTBMe U (MAn) HeAOCTOBEPHOCTb KOTOPbIX He
yKasbiBa/IMCb NpU nNepBOHayaslbHOM OTKase B NpuMeme [AOKYMEHTOB, HE06X0AMMbIX AN
npefocTtaBNeHna MyHULUNanbHOW ycnyru, M0 B NnpefocTaBNeHnn MyHULUNanbHOW YCyru,
3a UCK/IlYeHneM cnydaes, NpPenycMOTPeHHbIX NYHKTOM 4 yacTtu 1 ctatbn 7 ®epepasibHOro
3akoHa Ne 210-®3. B ykaszaHHOM cny4dyae pocypebHoe (BHecypebHoe) obxanoBaHue
3aaBuTenemM peweHuin un pencteuii  (6e3neiicTBUA)  MHOTOYHKLUMOHANIbHOTO  LEHTpa,
paboTHMKA  MHOTO(PYHKUMOHA/IbHOTO  LEeHTpa  BO3MOXHO B  C/ydyae, ec/iM  Ha
MHOTO(QYHKUMOHaNbHbLIA LEHTP, peweHnsa n aeictensa (6esneiictBne) KoToporo obxanywTcs,
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BO3/I0XXEHa MYHKUMA NO npefoCcTaB/E€HU COOTBETCTBYHOLWMUX MYyHUUUNANbHbLIX YCNYyr B
NnosIHOM o6beme B nopsjke, onpegesieHHoM yacTtbio 1.3 ctatbh 16 ®epepasibHOro 3akoHa Ne
210-93.

5.2. )Xanob6a nogaetca B MNUCbMEHHOW dopMe Ha OGyMaxHOM HocuTene, B
3N1EKTPOHHO dopme B oOpraH, npeaocTaB/IAOLLNT MYHULUNANBHYIO  YCNyry,
MHOTOPYHKUMOHa/IbHbIA LEeHTP /IM60 B COOTBETCTBYIOLWMNIA OpraH rocyfapCTBEHHOW BnacTw,
ABNAKOLWMNIACA ydypeauTesnieM MHOFO(YHKLUMOHANbHOIO LUeHTpa (Janee - yupeautensb
MHOTOOYHKLMOHA/IbHOIO LLEeHTpa), a Takke B opraHusauuun, npefycMoTpeHHble yacTbio 1.1
ctatbu 16 ®depepanbHoro 3akoHa Ne 210-®3. >Kanobbl Ha pelweHUs WU [elicTBus
(6espelicTBMe) pykoBOAMTENA OpraHa, npefoCcTaBASAOWEro MyHUUUNANbHYKO  YCAyry,
nogalwTcAa B BblWeCTOAWMA opraH (Npy ero Hanuumm) nAnM6o B cnyvyae ero OTCYTCTBUSA
paccmaTpuBalOTCA  HENoOCpPeACTBEHHO  pyKOBOAMTENleM  opraHa, MpefocTaB/IAlLWeEro
MyHUUMNanbHyo ycnyry. >Xanobbl Ha peweHua w pgelicteus (6esgelicteme) paboTHMKA
MHOTO(PYHKLMOHANBbHOIO LUeHTpa MoJalTCAa PYKOBOAUTEsNII0 3TOr0 MHOTOMYHKLMOHaIbHOIO
ueHTpa. XXasobbl Ha peweHns n aeictBua (6e3aeiicTBue) MHOroOMYHKLUMOHAIBHOIO LIeHTpa
nofatwTCa yypeauTenio MHOTOPYHKUMOHA/IbHOTO LeHTpa WM  [OJ/DKHOCTHOMY  /iiudy,
YyNO/IHOMOYEHHOMY HOpPMAaTMBHbLIM MNPaBOBbIM akToM Pecnyb6nuku TaTapcTaH. XXanobbl Ha
peweHna n geiicteua (besneincTene) paboTHMKOB OpraHusaunii, npefycMOTPEHHbIX YacTblo
11 cratbn 16 ®PepgepanbHoro 3akoHa Ne 210-®3, nopalTcAa PYKOBOAUTENAM  3ITUX
opraHumsaumi.

XXanoba Ha peweHna un pgelhicteus (6e3gelicTBUE) opraHa, npeagocTaBNsOLWErO
MYHUUMNANIbHYO YCNyry, AO/DKHOCTHOTO /inua opraHa, npefocTaBAAloWero MyHULUNanbHyo
ycnyry, MYHUUUNaNbHOIO  CrAyXalwero, pykoBoAWUTesnsd  opraHa, npefocTaB/AloLero
MYHUUMNANIBHYO YCAYry, MOXeT ObiTb Hanpas/fieHa no noyte, Yyepes MHOIMOQYHKLUNOHA IbHbIN
LEeHTp, C WCNO/Ib30BaHNEM WH(POPMALNOHHO-TENEKOMMYHUKALWOHHON ceTu «/HTepHeT»,
opmuManbHOro caita opraHa, nNpefocTaBfAWeEro MyHuUUNanbHy ycnyry, EaunHoro
noptana nub6o Pecnyb6aukaHCKOro nopTtana, WHPOPMAUMOHHON CUCTEMbl A[OCyAe6HOoro
o6xasioBaHMA, a TakKkKe MOXEeT OblTb NMPUHATA NpPU JIMYHOM npueme 3aaBuTens. XKanoba Ha
peweHna wn peicteusa  (6e3genictBne) MHOrTOYHKUMOHANbLHOIO  UeHTpa, paboTHuka
MHOTO(PYHKLMOHA/IbHOTO LeHTpa MOXeT ObiTb HanpasneHa Mo no4vte, C MCNOJIb30BaHUEM
NH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON  ceTn  «WHTepHeT», oduymanbHOro canta
MHOTO(PYHKLMOHA/IbHOTO UeHTpa, EpauHoro noprtana nnb6o PecnybnukaHckoro noprana,
NHGOPMALMOHHOM CUCTEMbl [OCYAEeOHOro 06XasioBaHUs, a Takke MOXeT 6biTb NpuHATa npu
NMYHOM npueme 3aaBuTens. XXanoba Ha peweHunsa u geiictema (6esgeiicTBne) opraHusayui,
npeaycMoTpeHHbIiX Yactbio 11 ctatbu 16 ®epepasbHoro 3akoHa Ne 210-®3, a Takxke ux
paboTHMKOB MOXeT ObiTb HanpaB/ieHa N0 no4yTe, C MCNOJSIb30BaHMEM WHAPOPMALNOHHO-
TeNIeKOMMYHUKaLUMOHHON ceTun «UHTepHeT», oduumanbHbiX CanToB 3TUX OpraHusauui,
EavHoro noptana nubo Pecny6/imkaHCKOro nopTana, a Takke MOXeT ObiTb MNpuHATa npu
JINYHOM npueme 3asaBUTENS.

5.3. )Kanoba pos/mkHa cogepxarb:

1) HaumeHOBaHuMe  oOpraHa, npefocTaBffAoLEero MYHUUMMNANIBHYO  YCAIyTY,
[O/HKHOCTHOTO  iMua opraHa, npefocTaBfAWEro  MyHUUMNasbHyl — ycnyry, /mbo
MYHULMNANIBHOTO CrlyXallero, MHOro(yHKLMOHANbLHOIO LEeHTpa, ero pykosogutensa v (uawm)
paboTHUKa, opraHuM3aunii, NnpeaycMoTpeHHbIX YyacTtbto 1.1 ctatbm 16 depgepasibHOro 3akoHa
Ne 210-®3, mx pykoBoguteneih u (unv) paboTHUKOB, pelwleHus u aelicteua (6esneicteme)
KOTOPbIX 06XanyTcs;

2) amunuo, wumsa, otyecTBo (NocnefHee - NpPU  HanNMyunM), CBELEHUA O MecTe
XUTeNbCTBa 3asdABUTENs - (PU3MYECKOro imua mMbo HaMMeHoBaHue, CBefEeHUs O MecTe
HaxoXAeHUs 3afABUTeNs - KPUAUYECKOTO J/iMua, a TakkKe Homep (HoMepa) KOHTaKTHOro
TenedoHa, aapec (agpeca) 3NEKTPOHHOM noyTbl (NPM HaAUMuMKM) WM NOYMTOBbLIA agpec, no
KOTOPbIM [0J/1KeH ObiTb HanpaB/ieH OTBET 3asiBUTENIO;

3) cBepeHus 06 ob6xanyemblX pelweHusax u gencteusax (6es3genctsum) oprada,
npenocTaBNAOLWeEro MYHULUMNANbHYO ycnyry, LO/HKHOCTHOTO nvua opraHa,
npefocTaBNaWero  MyHULUNAAbHYH  ycnyry, nuMbo  MyHUUUNANbHOro  crayxawiero,
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MHOTFOPYHKLMOHA/IbHOTO LeHTPa, paboTHMKA MHOTOMYHKLMOHANbLHOIO LEeHTpa, opraHu3auyui,
npeaycMoTpeHHbIX YacTbio 1.1 cTaTbn 16 degepanbHoOro 3akoHa Ne 210-P3, nx pabOTHUKOB;

4) [0BOAbI, Ha OCHOBaHWW KOTOPbIX 3asdABUTEfIb He corflaceH C peleHnem u
pelictenem  (6esgeinctemem) opraHa, npefocTaBASAKWEro  MyHUUMNANbHYH  yCNyry,
OO/MDKHOCTHOIO  /iya  opraHa, npefocTaBNdalowWero  MyHuuunanbHyw — ycayry, nubo
MYHULMMNA/IbHOTO cnyxakuiero, MHOTOOYHKLMOHANBLHOIO LeHTpa, paboTHuKa
MHOTO(YHKLMOHA/IbHOIO LIEeHTpa, OpraHusauuini, npeaycMoTpPeHHbIX 4YacTbio 1.1 ctatbu 16
depepasibHOro 3akoHa Ne 210-®3, ux paboTHUKOB. 3adaBuTesieM MOryT OblTb NpencTaB/ieHbI
OOKYMEeHTbI (Npy Hanuuuun), noATeBepxparlime noBoabl 3aaBUTENs, IMO60 UX KOMUN.

5.4. MocTynuewas xanoba nogniexnT perncTpayun B CPOK He no3aHee pabouyero AHS,
cnepywuwero 3a gHeM MOCTYN/IeHUS.

5.5. XXanoba, noctynuelwas B oOpraH, nNpefocTaBAAWUA MYHULUMNANBHYIO YCNYyry,
MHOTO(PYHKLMOHA/IbHBIN  UEHTPp,  YyypeauTesiio MHOIToYyHKUMOHA/IbHOTO  LeHTpa, B
opraHusauuun, npegycmMoTpeHHble yacTtelo 1.1 ctatbu 16 depepanbHOro 3akoHa Ne 210-93,
nnM6o BbIWECTOAWMA opraH (NpuM ero HaaMuuu), NoAJEXUT PacCMOTPEHUID B TeyeHue
nATHaguaTn pabounx AOHeW co AHA ee perncrtpayum, a B cnydyae o06XanoBaHuA oOTKasa
opraHa, npefocTaBfAWEro MYyHULUNA/IbHYIO YCNyry, MHOTO(YHKUWOHa/IbHOTO LeHTpa,
opraHmsauuin, npegycMOTpPeHHbIX YacTblo 1.1 cTaTbn 16 ®epepanbHOro 3akoHa Ne 210-93, B
npueme [OKYMEHTOB Yy 3aaBuUTesId MO0 B UCNpaB/ieHMM AONYLEHHbIX OMnevyaTtok U OWwnbokK
UNn B cnyyvyae 06Xa/0BaHUA HapyleHWs YCTAaHOB/IEHHOTO CpoKa TakuMxX WCNpaB/ieHWA - B
TeueHne nNATM pabounx AHENn co AHA ee perncrpauunun.

5.6. o pesynbTaram paccMOTpPeHUs Xanobbl MNPUHMMaeTCa OLHO U3 CcrefyrLunx
peLleHunii:

1) xanoba yposneTBOpsAeTCcsa, B TOM uucne B pOpMe OTMEHbl NMPUHATOrO peLleHus,
ncnpassieHNsa AONYyLLEeHHbIX oneYyaTok U OWKN60K B BblAaHHbLIX B pe3ynibTaTe npepoctaB/ieHns
MYHUUMMNANbLHOW YCNYrn AOKyMeHTax, BO3BpaTa 3asBUTE/II0 AEHEXHbIX CPeacTB, B3UMaHue
KOTOPbIX He MpefyCMOTPEHO HOpPMaTUBHbIMM MPaBOBbIMU akTamu Poccuiickoin ®epepauumu,
HOpMaTUBHbLIMW NpaBOBbIMM akTamu Pecny6nunkn TatapcTaH, MyHULUNA/IbHLIMU NPaBOBbIMU
aKkTamu;

2) B y0BAeTBOPEHUN Xanobbl 0TKa3blBaeTCH.

He no3gHee pfHA, criefgylowero 3a [AHEM MNPUHATUMA  pPeLlleHus, YKasaHHOro B
HacToAWEM TMyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe U MO XXenaHuw 3asaBuTens B
3NeKTPOHHOI hopMe Hanpas/isieTCA MOTUBUPOBAHHbLIA OTBET O pe3y/ibTatax PacCMOTPeHUs
Xasnoobl.

5.7. B cnyyae npu3HaHua >xanobbl nognexauwiern yaoBeTBOPEHU B OTBeTe
3adaBUTENIl0 O pe3ynbTaTax paccMOTpeHus Xasobbl gaetca WHGopmauus o0 AelCTBUSAX,
ocyLecTBNAEMbIX OopraHom, npeaocTaBnaLWNM MYHULMNANbHYIO ycnyry,
MHOTO(YHKLUMOHaNbHbIM LEeHTpoM nnbo opraHusauuneli, npegycMOTpeHHON dactbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, B uUendax HesaMen/IMTENbHOIO YCTPaHeHUs
BbISAB/IEHHbIX HapyWeHUii nNpyv OKasaHuM MYHUUUNANbHOW YCNyrn, a Takke MpPUHOCATCA
N3BMHEHUA 3a [OCTaB/IeHHble Heyao6CTBa U ykasbiBaeTcA WHopmauns O AasbHenwmnx
OEeNCcTBMAX, KOTOpble Heob6Xo4MMO  COBEPWMUTb  3asABUTEN0 B UENSX  NOoJyyYeHus
MYHULUMUMNANbHOW YCAYTN.

5.8. B cnyyae npusHaHuA xasobbl He noasiexawein yaoBNeTBOPEHUID B OTBeETE
3asaBUTEN0 0 pe3ynbTaTtax pacCMOTPeHUsa  Xanobbl  falwTcad  apryMeHTUpOBaHHble
pasbACHEHUSA O TMpuUYMHaAxX TMPUHATOrO0 peleHnsa, a TakKke wuHhopmauma o nopsgke
06)XanoBaHWUA MPUHATOIO peLUueHuns.

5.9. B cnyyae ycTaHOB/AEHUS B XoA4e WAXM NO pe3ynbTaTaM PacCMOTPEHUS Xasoobl
NpPU3HaKoB cocTaBa agMUHNUCTPATUBHOTIO npasoHapyLweHus nnu npecTtynneHuns
AO/DKHOCTHOE /Nuuo, pPaboTHWK, HafeNeHHble MOJIHOMOYMAMM N0 PacCMOTPEHUIO Xasoo,
He3amegNuUTeNbHO HanpaB/IAT UMelLWwneca MaTtepuasbl B opraHbl NpokKypaTypbl.
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MpunoxeHne Ne 1

K ALMUHUCTPATUBHOMY pernaMmeHTy
npefocTaB/ieHUss MyHULUNAIbHOW
YCNyrn no corniacoBaHnilo yCTaHOBKM
NHPOPMAaLMOHHbIX 3HAKOB
NHANBUAYASIBHOTO NPOEKTUPOBAaHUA
Ha 0OPOXHbIX 3HaKax

dopma

(BnaHk opraHa, NpeAoCcTaBAAOLLEr0 MyHULUNANBHYIO YCNyry)

PaccmoTpes
npunaraemMmole

Komy:
KOHTaKTHble faHHbIe:
MpepcraBuTenb:

KOHTakTHble gaHHble npeancrtaBuTena:

PEWEHNE
Neo
Bawe 3asBneHne ot Ne "
K HEMY OOKYMEHTHI, YMNO/IHOMOYEHHbIM opraHom

NMPUHATO pelweHne o

[ononHutenbHas nHdopmaymsa:

CBefleHNsi 06 3NeKTPOHHOM NoAnuncu

JonxHocTHoe nuyo (PNO)

(mognucb YyNnosIHOMOYEHHOTO
LO/DKHOCTHOIO /nua opraHa)
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MpunoxeHne Ne 2
KAOMUHUCTPaTUBHOMY pernameHTy

npegocTaBfeHna MyHUUUNANbLHO
YC/yri No COrnacoBaHMi0 yCTaHOBKM
NHPOPMALMOHHbIX 3HAKOB
NHAMBUAYA/IbHOTO NPOEKTUPOBAHNS Ha
[LOPOXHbIX 3HAKax

dopma

(BnaHk opraHa, nNpefoCTaBNsALWEro MyHULMNanbHy ycnyry)

Komy:

KOHTakTHble fgaHHble:
MpeacrtaButesns:

KOoHTakTHble gaHHble npeancrtaBuTena:

PEWEHNE
06 oTKase B NpefoCcTaB/IEHUN MYHULMUNASIbHOW YCNyru
no
oT Ne
PaccmoTpes Balwe 3aaBneHne OT No n
npunaraemMblie K Hemy [OKYMEHTbI YNO/THOMOYEHHbIM opraHom
MPUHATO pelleHne o6 oTkase B
no

C/eyoLlINM OCHOBAHUSIM:

1
2.

JononHuTenbHas nHopmayns:

Bbl BnpaBe MOBTOPHO 06paTUTbCA B YMOSIHOMOYEHHbIA OpraH C 3asiB/ieHNEM O

npeAocTaB/EHNN YCNYTN NOCNE YCTPAHEHUS YKa3aHHbIX HapyLUEHWA.
[aHHbIn 0TKa3 MOXeT b6biTb 06XasiloBaH B AOCYAEOHOM NOpsiAke nNyTeM Hanpas/ieHUs

Xanoosl ByﬂOﬂHOMO‘—IGHHbIVI opraH, a TakXxe B Cy,ﬂ,eﬁHOM nopsaake.

CBeaeHMs 06 3M1eKTPOHHOM noanuncu
JomkHocTHoe nuyo (PNO)

(noanNncb YNOHOMOYEHHOIO AO/HKHOCTHOIO
nvua opraHa)
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MpunoxeHne Ne 3
KAOMUHUCTPATUBHOMY perfiameHTy
npefocTaBNeHnss MyHULMNanbHON
yC/yru Mo cor/iacoBaHuIo yCTaHOBKU
NHOPMAaLMOHHbIX 3HAKOB
NHAVBMAYANILHOTO MPOEKTUPOBaHNA
Ha AOPOXHbIX 3HaKax

dopma

(BnaHk opraHa, npefocTaBAAOWEro MyHULUNANBHYO YCIyry)

Komy:

KOHTakKkTHble faHHble:
MpepcraBuTens:

KoHTakTHble AaHHble NpeAcTaBUTeNns:

PEWEHWE
06 OoTKasze B NpUEME [AOKYMEHTOB, HEO6XOANMbIX AN NPefoCcTaB/IeHuUs
MYHULMUNANLHOW yCnyrn no

oT No
PaccmoTpeB Balwe 3aaBneHne o7 No 7
npunaraemMole K Hemy [OKYMEHTHI YMNO/IHOMOYEHHbIM opraHom
NPUHATO
pelieHune 06 oTkase B npneme LOKYMEHTOB, HEoBX04NMBbIX ons
no cnefyloummMm OCHOBaAHUAM:
1
2.

Pa3bscHeHMe NpuYnH oTkasa:
JononHutenbHas nHdopmayns:

Bbl BnpaBe MNOBTOPHO 06paTI/ITbCF| B yI'IOJ'IHOMOHEHHbIVI opraH C 3adBneHnem O

npefocTaBNeHNN YCYrn NOCNe YCTPAHEHUS YKa3aHHbIX HapyLleHWI.
[aHHbIli 0TKa3 MOXeT ObiTb 06XanoBaH B A0oCyAe6GHOM nopsiike MyTeM HanpaB/ieHUs

Xanobbl B yNO/ITHOMOYEHHbI OpraH, a Takke B Cyae6GHOM Nnopsifike.

CsefileHNs 006 3N1eKTPOHHOW noanucu

JomkHocTHoe nuyo (PNO)

(mognucb YNONTHOMOYEHHOTO
[OJ/IKHOCTHOIO /inua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY pernameHTy
npefocTaBNeHnss MyHULUUNabHOWM
yC/yTu Mo corsiacoBaHuio yCTaHOBKM
NHOPMAaLMOHHbLIX 3HAKOB
NHANBUAYANLHOTO NMPOEKTUPOBaHUA
Ha JOPOXHbIX 3HaKax

dopma

B
(HaMmMeHoBaHWe opraHa MecCTHOro

camoyrnpaBneHuns)

3asdBsieHne.

Pe3ynbTat npeaocTaB/ieHUs MyHULMNANbHOM yCnyrn, Npowy npefocTaBuTh:

| [ B NuuHblii KabuHeT T[lopTana rocyfapCTBEHHbIX W MYHUUWUMNANbHbIX YCAyr

Pecnybnukn TatapcTaH;

I | B MHOTrohyHKLUMOHA/IbHOM LEHTpe npeAoCTaBNEHUSs TOCYAapCTBEHHbIX

MyHMLMNaNbHbIX ycnyr Pecny6nvkn TaTapcTaH;

| 1B OpraHe

(
(marta) (noanuce) (¢.1.0.)

n



MpunoxeHne Ne 5

K AAMUHUCTPATUBHOMY persiaMeHTy
npeaocTaBNeHns MyHULMUNanbHOM’
yCNyru no cornacoBaHuio YCTaHOBKM
WH(POPMaLNOHHBLIX 3HAKOB
WHAUBUAYANIbHOIO NMPOEKTUPOBaHUA
Ha AOPOXHbIX 3HaKax

[(naBe cenbcKkoro nocesieHust

OT:

3asasneHune
06 ncnpaB/ieHUN TEXHNYECKOW OLnOKN

Coobuwat 06 owwnbke, AONYWEHHONW NpU OKasaHUM MYHUUUNAIbHOW YCayru no

3anncaHo:
MpaBunbHble CBEAEHUS:

Mpowy ucnpaBuUTb AONYLLEHHYID TEXHMYECKYH OLINOKY M BHECTM COOTBETCTBYLLME
N3MEHEeHUs B AOKYMEHT, ABNAOWMIACA pe3ynbTatoM MyHUUUNANbHON yCcnyru.

Mpunaratw crnegyrline 4OKYMEHTbI:

1.

2.
B cnyyae npuHATUSA pelleHuss 06 OTK/NOHEeHMM 3asiBieHus 06 ucnpasBieHun

TeXHUYEeCKO OLWNGKN NpoLly HanpaBUTb Takoe pelleHune:
nocpeacTBOM OTNpaB/IEHUS 3N1E€KTPOHHOIO AOKyMeHTa Ha agpec E-tall: ;
B BW[Ee 3aBEpPeHHOl KonuM Ha OGyMaHOM HOCUTesie MOYTOBbIM OTMNpPaB/iEHMEM Mo

agpecy:

HacTosilwum noaTBepxaal: CBeAeHUsl, BKIOYEHHble B 3asiB/IeHNe, OTHOCSLWMECs K MOei
JINYHOCTM W NpPeAcTaBNSIEMOMY MHOK /ULy, a Takke BHECEHHble MHOK HWXKe, [0CTOBEpPHbI.
[lokyMeHTbl (KOMMX [OKYMEHTOB), MPU/IOXEHHbIE K 3asiBMIEHMI0, COOTBETCTBYIOT TpeGoBaHUSIM,
yCTaHOB/MEHHbIM 3aKoHOAAaTeNbLCTBOM Poccuiickoii degepaumn, Ha MOMEHT NpeacTaB/eHUs
3asiBNEeHNA 3TU AOKYMEHTbI AeliCTBUTE bHbI 1 COAEPXAT AOCTOBEPHbIE CBEAEHNS.

(
(pata) (nognuce) (¢.1.0))



