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O6 yTBEPXAEHWUN AAMUHUCTPATUBHOIO perfameHTa
npefocTaBNeHNs  MYHUUWUNANbHOW  ycnyrm o
NpefoCcTaBNeHN0 NONb30BaTENAM aBTOMOGWbHbIX
[OpOr  MECTHOro  3HauyeHuss  UHdopmMauuu o
COCTOSIHMM aBTOMOGWbHbIX AOPOT

B uenax peanusaunm PegepasbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
opraHusauuMyM nNpefocTaBfieHW  TFOCYAAapCTBEHHbIX U MYHUUMNANbHbIX  YCAYD»,
McnonHutenbHbIn KOMUTET Yyb6ap-Ab64yNn10BCKOro CeNbCKOro noceneHus
A3HaKaeBCKOro MyHMULUMMNanbHOro paioHa Pecny6nnkn TatapcTaH NocTaHOBNSAET:

1 YTBepAMTb afMUHUCTPATUBHLIA pernameHT npesocTaBieHns MyHULUNANbHOM
ycnyrsu no npeaocTaBfieHMIO MNoJSib30BaTeNIiM  aBTOMOOWU/IbHBIX  JOPOr  MECTHOro
3Ha4yeHUss MHhopMaLMm 0 COCTOSSHUN aBTOMOOUBHBIX AOPOT, COrNIacHO MPUIOXKEHMNIO.

2. OO6HapopgoBaTb HacTosAllee MOCTAHOB/EHWE MYTEM  pa3MeLleHMa  Ha
«OmunansHOM nopTase npaBoBoil MHGopmauun Pecny6nukm TartapcTaH» Mo Beo6-
agpecy: http://pravo.tatarstan.ru 1M Ha oduymanbHOM  caiTe  A3HaKaeBCKOro
MYHULMNANbLHOrO0 paoHa B UHDOPMaLMOHHO-TEIEKOMMYHUKALMOHHON ceTn VIHTepHeT
no Beb-aapecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/b 3a MCMOMHEHNEM HACTOALLEro NOCTAHOB/IEHNS OCTaBNSAK 3a COOOM.

H.A. ®arxeTanHoB


http://pravo.tatarstan.ru

MprnoXKeHne K NOCTaHOBNEHUIO
McnonHuTensHoro kommrteTa
Uyb6ap-AbaynnoBCKOro CenbCKOro
nocenexHns

A3HaKaeBCKOro MyHMLMMNanbHOro paoHa
Pecny6nunku TatapcTaH

oT 25.01. 2021 Ne2

AILMVHUCTPATUBHbI pernameHT
NpeAoCcTaBNeHNS MyHULMNA/IbHOM YCNYyTrX Mo NPefoCTaB/IEHMIO M0/1b30BaTENNAM
aBTOMOGWU/IbHbIX JOPOr MECTHOFO 3HAUYEeHUSI MH(OPMaLMN O COCTOSTHUN
aBTOMOOU/IbHbIX A0POT

1. O6wme NoNoXKeHnA
1.1. TMpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMeHTa

HacToawuii aiMUHUCTPATUBHbINA pernaMeHT npefoCTaBNeHNs MYHULUNANbHOV
ycnyru (ganee - afMWHUCTPATVBHbIA pernameHT) ycTaHaBAMBaeT CTaHAapT M NOpPSAoK
NPeAOCTaBMEHNS  MYHULUMNANbHOW ycnyrm no npefoCTaBNeHMIO  MOMb30BaTENSM
aBTOMOOW/NbHBLIX ~ AOPOr  MECTHOr0  3HauyeHWs  UHdopMauuM O  COCTOSIHUW
aBTOMOGW/bHbIX A0OPOT (Aanee - MyHUUMNaNbHas ycnyra).

1.2. KaTteropuu 3asButenei

1.2.1. lnuamun, MMEKOWMMN NPaBo Ha MNOAyYeHWe MYHULUNANbHON YCNyru,
ABNAKOTCA (PU3NYECKME U HOpUANYeCcKne Nnuua - nonb3oBaTenn aBTOMOOW/IbHBLIX Aopor
MeCTHOro 3Ha4yeHuns (ganee - 3asaBUTENb).

1.22. C 3asgBneHVeM BnpaBe 00paTtUTbCA MpPeACcTaBUTENlb  3asaBUTENS,
[NEACTBYIOWMNIA Ha OCHOBaHWN JOKYMEHTa, YAOCTOBEPAIOLLEro ero noaHoMouuns, nméo
3aKOHHbI npeAcTaBUTeNb (IM3NYECKOro nuua (fanee - npeacTaBUTeNb 3as8BUTENS).

1.3. MopsaoK MHDOPMUPOBaHKS 0 NPefOCTaBNEHUN MYHULMNANLHOR YCnyri

1.3.1 NHpopmauma o0 nopsgke MpeaocTaBneHns MyHUUMNANbHOW yCcnyriu
pasmMelLaeTcs:

1) Ha WH(OPMAaUMOHHBLIX CTeHAax, COAep>KaliuMx BU3yalbHYH U TEKCTOBYHO
MHOPMAUMI0O O  MYHUUMNANbHOW  ycnyre, pacrofioXeHHbIX B MOMELLeHNAX
MHOTO(YHKLMOHANbHbIX LIEHTPOB npeaocTaB/ieHns rocyfapCTBEHHbIX "
MYHULUNANIbHbLIX YCYT.

2) Ha Oo(MuMasbHOM CaiTe MYHUUMNAIbHOrNO pailoHa B WH(OPMaLMOHHO-
TeNeKOMMYHMKaLUMOHHOW ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [optane rocyfapCTBEHHbIX W MYHUUUNANbHLIX YCnyr Pecny6anku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckunii noptan);


https://www
https://uslugi.tatarstan.ru
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4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHUUMNANbHBLIX YCIyr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);

5) B rocyfapCTBeHHOM MHPOPMaLMOHHOM cnucTeMe «PeecTp rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHCynbTUMpOBaHME MO BOMpocam MNpefoCTaBNEHUSA MYHMULUMNANbHOWA
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbLIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNle(hoHY;

2) B UHTEepPaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B UCMONHUTENIbBHOM KomuTeTe Yy6ap-AbLYyNN0BCKOrO CebCKOro MoceseHns
A3HaKaeBCKOro MyHMUMNaNbHOro paoHa Pecny6nnkn TatapcTtaH (ganee - OpraH):

Mpu YCTHOM 06paLLeHUN - IMYHO WX MO TENE(OHY;

Mpu NUCbMeHHOM (B TOM 4uc/e B (hOPMe 3/1IEKTPOHHOI0 LOKYMEHTA) 06paLleHum
- Ha 6yMaXHOM HOCUTENe MO NoYTe, B 31EKTPOHHON (hopMe MO 3M1IEKTPOHHOI nouTe.

1.3.3. Hdopmauyma Ha EgnHomM nopTane, Pecny6nkaHCKOM nopTtasie 0 NopsaKe
W CpoKax MpeaocTaBNeHNss MYHUUUNAIbHOMW YCAYyrn Ha OCHOBaHUW CBefeHWUMN,
cofepxawmxcad B PeecTpe rocyfapCTBeHHbIX W MYHUUWMNANbHBIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(opMaLmMm 0 cpokax 1 nopsgke NpefocTaB/ieHUs MYyHULUNAIbHOW
yCNyru ocyLecTBnseTcs 6e3 BbIMOMHEHNA 3a9BUTENIEM KaKUX-N1M6o TpeboBaHWUi, B TOM
yucne 6e3 MCMONb30BaHWA MPOrpaMMHOro O6ecneyeHUs, yCTaHOBKa KOTOPOro Ha
TEXHWYECKNE CpefcTBa 3adBUTeNsd TpebyeT 3akNHYeHUA NIMLEH3MOHHOIO WU WMHOTO
cornatleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHuns,
npegycmaTpyBaloLLero B3MMaHue nnatbl, perncrpauuio UamM aBTopusauuio 3asaBuTens
WU NPefoCTaBNeEHNE UM MepPCOHaNbHbIX LaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTeNS NINYHO WMAN NO TeneoHy B COOTBETCTBUN C
NOCTYNMBLUNM 06paLLeHneM NpefoCTaBsSeTCA UH(hOpMaLUS:

1) 0 MecTe HaxoXAeHMs MHOro)yHKLWOHaNbHOrO LeHTpa MpefoCcTaB/ieHNs
rocyfapCTBeHHbIX W MyHuumMnanbHblX ycnyr, OpraHa (agpec: PT, A3HakaeBCKWiA
parioH c. Yyb6ap-Abaynnoso yn. Cosetckas [A.81, rpaduk paboTbl MOHEAENbHUK -
natHuua: ¢ 8.00 yacos fo 17.00 yacos; cy660Ta, BOCKpeCeHbe: BbIXOAHble AHU. Bpems
nepepbiBa A1 OTAbIXa W MUTAHWUA YCTaHaBNMBAETCA MpaBuiaMy  BHYTPEHHEro
TpyAaoBoro pacrnopsiaka. CnpaBoyHbIvi TeneoH: 8(85592)38-7-37.);

2) 0 nopsafke npeaocTaBfeHNs MYHULMNANLHOW YCIyru, 0 cnocobax M Cpokax
nogayn 3asiB/eHUN;

3) 0 KaTeropusax rpakaaH, KOTopbiM NpefoCTaBAAETCA MyHUUUNANbHASA YCyra;
O HOPMATMBHbLIX TMPaBOBbIX aKTax, PeryivpyroLnx BOMPoOCbl MNpPefoCTaBNeHUS
MYHULUNAIbHON YCNYTW;

4) 0 nepeyHe [AOKYMEHTOB, HEOOXOAUMbIX A/ PACCMOTPEHUs 3afAB/IeHUs O
NpefoCTaB/eHUN MYHUUMNANBHOM YCNyrn, O CpoKax npuemMa W perucrpaumm
3aABeHNS;

5) 0 xofe npefoCTaB/eHN MyHULMNANBHOW YCNyru;


http://www.gosuslugi.ru
http://frgu.tatar.ru
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6) 0 MecTe pasmelleHNs Ha odmuManbHOM caliTe MHQopMauuMy no Bonpocam
NpefoCcTaBAeHNa MyHULMNANbHOW YCNyTi;

7) 0 nopsigke o06>kanoBaHUs AENCTBMIA WUAM 6e34eWCTBUS AOMKHOCTHBLIX NuL,
OpraHa.

Mo nNuUCbMeHHOMY O06paleHu0  COTPYAHUKW OTAena, OTBETCTBEHHOrO 3a
npegocTaBneHne  MyHUUMNANbHOW  ycnyru, noApo6HO B MUCbMEHHOW  (hopme
Pa3bACHAOT 3afABUTEN0  MOPSAOK MpeAocTaBfieHUss  MYHUUMNANbHOW  yCnyrn u
BOMPOCHI, yKa3aHHble B HACTOALeM MNYyHKTe aAiMWHUCTPATUBHOIO pernamMeHTa, U B
TeyeHne Tpex paboumx fAHEW CO [AHA perucTpauymm obpalleHus HanpasnsalT OTBET
3afBuTento. OTBeTbl JAlOTCA Ha A3blke obpalleHus. B cnyvae HeBO3MOXHOCTM [aTb
OTBET Ha f3blKe 00palleHnUs WCMNOJMb3YHTCA rOCYAapCTBEHHbIE A3blKKM Pecnyb6nnku
TartapcTaH.

1.3.5. VH(opmaums no BonpocaMm MNpefocTaBfieHUs MYHUUMUMNaNbHON YCiyru
pasmeLlaeTca Ha OoguunasbHOM caTe MYHUUMMNaNbHOro painoHa (MnM rOpPOACKOro
OKpyra) U Ha MHMOPMALMOHHbIX CTeHAAx B MnomelleHnsax OpraHa gns paboTbl C
3a9BUTENSAMN,

MH(popmaums Ha  rocyfapCTBeHHbIX — A3blkax  Pecny6nvku — TartapcTaH,
pasmelllaemass Ha WH(POPMaUMOHHBLIX CTeHAax W Ha oduuManbHOM  caiTe
MYHALUMNAIbLHOTO  palioHa B WMHMOPMAaLMOHHO-TEIEKOMMYHUKALMOHHON  CeTU
«/IHTepHET», BK/OYAET CBEAEHUS O MYyHMLMNANbHOW Yycnyre, cojepxaliuvecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMMHUCTPaATUBHOIO pernamMeHTa,
MHOpMaLMI0O O MeCcTe HaxOXAeHWs, CNpaBOYHbIX TefeoHax, BPeMEeHU paboThbl
OpraHa, 0 rpadvke npmemMa 3asBieHNn Ha NpeaocTaBeHe MyHULMNANbHOW YCIYTW.

1.4. HopMaTuMBHble MPaBOBbIe aKTbl, PEryAMpyoLLne NpeAocTaBneHe
MYHULMNaNbHOR ycnyru

1.4.1. TlepeyeHb  HOPMATMBHLIX  MNPaBOBbIX  AKTOB,  PEryanpyroLnx
NpefocTaB/ieHe MYyHUUUNAbHON ycnyrn (C yKa3aHMeM pPeKBM3UTOB HOPMAaTMBHbIX
NMPaBOBbIX aKTOB W WCTOYHWKOB WX O(MLMaNbLHOro ony6/nMKoBaHWA), pasMeLleH Ha
EanHom noptane, B PeecTpe rocyfapCTBEHHbIX W MYHULUWUNaAbHbLIX YCNYyr, Ha
ouumnasbHOM cainTe MYHULMNANLHOTO paiioHa B NH(OpMaLNOHHO-
TeNIEKOMMYHUKaLMOHHOW ceTn «/HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B AENCTBYHOLWENW pedakuunm
NoANEXUT pasmelleHUt0o Ha EguHoM nopTtane, B PeecTpe rocyfapCTBEHHbLIX W
MYHULMNANbHBIX YCNYr, Ha O(uMUMa/bHOM CailTe MYyHULMNAaNbHOrO panoHa B
MH(OPMALNOHHO-TENEKOMMYHNKALMOHHOW CeTU «/IHTEpHET».

1.5. TepMI/IHbI, NCMosib3yemble B aAMUHNCTPAaTUBHOM pPErnameHTe, N X onpeaeneHns

1.5.1. B aAMWHMCTPATMBHOM PerfiaMeHTe MCMob3yTCs Cnefytoline TEPMUHBI U
OnpefeneHuns:

yfaneHHoe paboyee MECTO MHOFO(YHKLMOHAbHOIO LIEHTpPa NpeAocTaB/eHuns
rOCYAapCTBEHHbIX W  MYHUUMNANbHbIX YCAYr - TeppuTopuasbHO 060C06/EHHOE



CTPYKTYPHOE nogpasgeneHue (ohmnc) MHOTO()YHKLNOHA/IbHOTO LleHTpa
NPefOoCTaB/IEHNA TOCYAaPCTBEHHbIX U MYHULUUNANLHBIX YCYr, CO34aHHOe B FOPOACKOM
(cenbCcKOM) noceneHUM MYHUUMNANBHOrO palioHa WAKM B TOPOACKOM  OKpyre
Pecny6nnkyn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 [lpaBui opraHusauunm
[eATefIbHOCTU MHOMOMYHKUWOHA/IbHBIX LLEeHTPOB NpPefoCTaB/NeHUs roCyAapCTBEHHbIX U
MYHULMNaNbHbIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/eHMEM MpaBuTeNbCTBA POCCUIICKON
depepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHm3aunm
LeAaTeIbHOCTU MHOMOMYHKUWOHAIbHBIX LLEHTPOB NpPefoCTaBNeHUs roCcyAapCTBEHHbIX U
MYHULUMNNANLHBLIX YCNYT»;

TEXHMYecKas oOwwnbka - owmnbka (onucka, orneyaTka, rpaMmaTvyeckas wau
apupmeTnyeckad owmnbka nmM60 nogobHad owwnbka), AONyLeHHas OpraHom,
NPefoCTaBNALWNM  MYHULMNANLHYIO YCNyry, W npuBeAllas K HecOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B JOKYMeHT (pe3ynbTaT MyHULMNANbHON YyCyrn), CBeLeHUsM B
OOKYMEHTAX, Ha OCHOBaHWWN KOTOPbIX BHOCWUINUCL CBEAEHNS,

EonMHaa cuctemMa wAeHTUMUKALMM W ayTEHTU(MKAUUM B WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrMYeCcKoe B3aMMOJeincTamne
NHPOPMALIMOHHbIX CUCTEM, UCMONb3YEMbIX A/ NPefoCTaBNeHNSA rOCYAapCTBEHHbIX U
MYHULUMNaNbHbIX YCNYyr B 3/1eKTPOHHON (hopme (panee - ECUA) - degepanbHas
rocyaapCTBeHHas UH(popMaLnoHHasa cucTema, obecrneumBaroLas CaHKLMOHUPOBaHHbIN
OOCTYM  YYaCTHWMKOB  WH(OPMALMOHHOIO B3aMMOLEWCTBUMS B €AUHON  CUCTeMe
NUOEHTUPUKAUMM 1M ayTeHTU(MKaLMM K UHDOpMauMK,  cojepkallencs B
rocyZapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEMAX N UHbIX NHOPMALMOHHBIX CUCTEMAX.

M®L| - FocyaapCTBEHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbIN
LLeHTP NPeLOCTaBNeHNs TOCYAAPCTBEHHbIX U MYHUUMNANbHbIX ycnyr B Pecnybnuke
TatapcTaH»;

ANC MoL| - ABTOMatTM3npoBaHHas NH(opMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LLeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MYHULMNabHBIX YCayr Pecnybnnky TatapcTaH.

1.5.2. B agMWUHUCTPAaTUBHOM perfameHTe noj 3asaBNeHVWEM O MPefOoCTaBNEHUU
MYHUUMNaNLHOW ycnyrn (ganee - 3asBfieHWE) MOHUMAETCA 3anpoc O npeLocTaBieHnn
MYHUUMNANbHOW YCNYyrK, MOAAHHbLIA B COOTBETCTBMM C MNYHKTOM 3 cTaTby 2
depepanbHOro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHmsauuun
NpefoCTaBeHNs rOCYLapCTBEHHbIX Y MYHULMNANBHBIX YCNyr» (fanee - ®enepaibHblin
3aKOH Ne 210-3).

2. CTaHAapT npefocTaB/ieHNs MyHULMNAIbHON YCAyTru
2.1. HaumeHoBaHVe MyHUUMMaNbHOW YCyTru

[MpepocTaBneHne NoJsb30BaTENAM aBTOMOOU/bHbIX fgopor MeCTHOro 3Ha4deHud
I/IHqJOpMaLI,I/IVI 0 COCTOSIHUM aBTOMOOW/IbHbIX popor

2.2. HaMeHOBaHMe UCNOMHNTEIbHO-PACMOPSAANTENILHOTO OpraHa MECTHOIO
camoyrpaB/ieHns, HeNnoCPeACTBEHHO NPeAoCTaBAIOLIEr0 MYyHULMUNANbHYIO YCyry



NcnonHutenbHblid  KOMUTET  Yy6ap-A64yNnnoBCKOro  CebCKOro  MoCceneHuns
A3HaKaeBCKOro MyHuUmMnanbHoro paroHa Pecny6nunku TatapcTaH (ganee -OpraH)

2.3. OnwvcaHune pe3ynbTaTa NPeAoCTaBNeHNS MyHULMNANbHOW YCNyTy

2.3.1. Pe3ynbTatom npesocTaBieHns MyHULMNANbHON YCNyry ABNAETCS:

1) peweHve 0 MpeaocTaBfeHUM WHpopMaUUU O COCTOAHWUU aBTOMOOWIbHBIX
nopor (npunoxexHue Ne 1 K HaCTOALWEMY aAMUHUCTPATUBHOMY PErfIAMEHTY);

2) peweHne 06 OTKase B MPeAoCTaBfIEHUM  MYHUUUNANBHOW  YyCNyru
(mpunoxeHune Ne 2 K HacToAWEMY aAMUHUCTPATUBHOMY periameHTy);

3) peweHne 06 OTKase B nNpueme [OKYMEHTOB, He0OXOAMMbIX  [AnA
NpefoCTaBNeHNs MyHUUMNaIbHON  ycnyrn  (npunoxeHne Ne 3 K HacTosulemy
aAMWUHUCTPATMBHOMY PersiaMeHTy).

2.3.2. Pe3synbTaT npefoCTaBfeHUs MYHULUMUMANbHOW YCNYrM Hanpa./fseTcs
3adBUTEN0 B (POPME  3NEKTPOHHOIO0  [JOKYMEHTa, MOAMUCAHHOr0  YCWU/IEHHOW
KBaMPULMPOBAHHON 3/1EKTPOHHOM MOAMMUCHID YNOSTHOMOYEHHOr0 LO/IXHOCTHOrO /inua
OpraHa, B cooTBeTCTBUU C PefepasibHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-d3
«O6 3/1eKTPOHHON nognucu» (panee - dPefdepasnbHblidi 3aKOH Ne 63-P3) B /INUHbINA
KabuHet EpuHoro noptan. B cnyyae HanpaefeHWs 3aABNEHMA  MOCPELCTBOM
PecnybnmnkKaHCKOro noptana pesynbTaT MpefocTaBleHns MYHULUNANbHON YCnyru
HarnpasnseTcs B IMYHbIA KabUHET Pecny6/IMKaHCKOro noprasna.

2.3.3. Mo Bbibopy 3adABUTENs pesynbTaT MpefoCcTaBfeHUs MyHULUUNASIbHOW
ycnyru Bblgaetca B OpraHe wnam B M®LL B dopme 3k3emnnsgpa 3/1eKTPOHHOIO
NOKYMEeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWTENe, 3aBEpPeHHOro MeyaTblo U
NMOANUCLID COOTBETCTBEHHO YMO/JIHOMOYEHHOr0 AO0/HKHOCTHOro nuua OpraHa wau
paboTHMKa M®LI.

2.3.4. 3aaBUTeNb BNpaBe MoslyuynTb pe3ynbTar NPefoCTaBeHNs MyHULUNAIbHOW
ycnyrn B (hOpMe 3N1eKTPOHHOIO [OKYMeHTa B TeYeHWe CpoKa [encTBuS pesysibTarta
NpeLoCTaBNeHNA MyHULUMANbHOW YCYTW.

2.4. CpoK npefoCTaBNeHUS MYHULMNANBbHOM YCNYTW, B TOM YNUC/E C YYETOM
HEeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByroLMe B NpefoCTaBNeHUN
MYHMLMNANbHOW YCNYTW, CPOK NPUOCTAHOB/EHNS NPefoCTaBNeHMS MyHULMNANbHOM
YCNyru B Cyyae, ecii BO3MOXHOCTb NPMOCTAHOB/IEHNS NpeLyCcMOTpeHa
3aKoHOoAaTeNbCTBOM Poccuiickoit defepauum, CPOK Bbigaun (HanpaBneHus)
[OKYMEHTOB, ABNSAIOLNXCA Pe3yNbTaTOM NpPeAoCTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuuMnanbHas ycnyra npefoctaBiseTca B TedeHue 4 paboumx gHe.

2.4.2. TpnocTaHOB/IEHME CPOKa MpefoCTaB/IEHNS MYHUUUNAIbHOW YCNYrn He
npefyCcMOTPEHO.

2.4.3. HanpaBneHne AOKYMEHTa, ABNAKOLLErocA pe3ynbTatoMm npeaocTaB/ieHns
MYyHUUMNANbHOA  ycnyrm B ()OPMe  3/1EKTPOHHOIO0  JOKYMEHTa,  3afBUTENHO
OCYLLIeCTBNAeTCA B [eHb OOpPMIEHUA U perncrpauuu pesynbtata MpegocTaB/ieHUs
MYHULMNAbHOW YCNyTW.



2.5. VicuepnblBatoLLnii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKOHOAATENbHBIMU UM UHBIMI HOPMaTUBHbLIMW NPaBOBLIMI aKTaMu Ans
NpeAoCTaBNEHNS MyHULMNANbHOW YCNYTK, a TakKXKe YCNyr, KOTOpble SBNSOTCS
HE0OX0ANMbIMY 1 06s13aTebHBIMK ANS NPEA0CTaBNeHNS MyHMLUMNANbHBIX YCAYT,
noanexatynx npeacTaBeHNIO 3as9BMTENEM, CNOCOObI MX NONYYEHMS 3aSBUTENEM, B TOM
ymncne B 3NEKTPOHHOI (hopme, MOPALOK MX NpeCcTaBeHNS

2.5.1. And nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBUTeNb MpeAcTaBnseT
cnegyroLine AOKYMEHTbI:

1) LOKYMEHT, YA0CTOBEPAOLWMIA NMNYHOCTb (He TpebyeTcs B cydae obpalleHus
nocpescTBOM Pecny6/IMKaHCKOro noprana);

2) LOKYMEHT, Y0CTOBEPAIOLLNIA MONHOMOYMSA NPeLCTaBUTeNSA 3ad9BUTENS;

3) 3asB/eHME:

B (bOopMe AOKYMeHTa Ha ByMaxXHOM HocuTenie (NpunoxkeHne Ne 4 K HacTosAweMy
aAMWUHUCTPATUBHOMY PerniameHTy);

B 3/IEKTPOHHOIN (hopMe (3amno/HAeTCA NOCPeACTBOM BHECEHWS COOTBETCTBYHOLLMX
CBElEHNIN B 3NEKTPOHHYK (hOopMy 3asBfieHMs), MOAMUCAHHOE B COOTBETCTBUU C
TpeboBaHMAMN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npv obpaieHun
nocpescTBOM Pecny6/MKaHCKOro noprana,;

2.5.2. 3asBneHne un npunaraemble [LOKYMEHTbl MOFYT OblTb MNpPeLCTaB/EHbI
(HanpaBneHbl) 3a9BMTENEM OAHUM U3 CefYHOLWMX CNOCOOOB:

1) yepe3 MPLL Ha GyMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHbLIX JOKYMEHTOB,
COOTBETCTBYHOLMX TPe6OBAHNAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecrny6/11MKaHCKOro rnoprana B 3/1eKTPOHHOW (POpMe;

3) B OpraH M4HO UM NOCPEACTBOM MOYTOBOW CBS3W Ha GYMaXKHOM HOCUTESe.
3asBfieHNe N npuiaraeMble AOKYMEHTbI, NPV HanpaeleHUN MOCPeACTBOM MOYTOBOM
CBA3W, 3aBepalTCA B YCTaHOB/IEHHOM MOPALKE.

2.5.3. 3asBneHne npu HanpasfieHWW MOCPeACcTBOM Pecnyb/inMKaHCKOro noprana
MOANMUCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHIO 3aABUTENS.

[nd  nonyyeHnss nNpPoCTOM 3/1EKTPOHHOW MOANWUCU 3aABUTEN0  HEOH6XOAMMO
MpoMTK npoueaypy peructpaumm (ayteHTudmkaumm) B ECUA, a Takke NOATBEPAUTH
YUYETHYHO 3amnuch.

ONEKTPOHHBIN  [OKYMEHT (3/1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbl B
MNoANYHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOMN
KBaMPUUMPOBAHHON MOAMNMUCHIO NINL, YNOSTHOMOYEHHbIX Ha CO3faHue WM nojnucaHue
TaKuUX JOKYMEHTOB, B TOM YMC/E HOTapUyCaMMu.

ONeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 06pasbl AOKYMEHTOB), npuiaraemble K
3asB/IEHNIO, B TOM 4uC/lie JOBEPEHHOCTU, HanpasnalTCA B BUAe (arnoB B opmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6aiT.

KauecTBO npepoctaBfisemMblX 3/1EKTPOHHbIX LOKYMEHTOB (3/1eKTPOHHbIX 06pa3oB
OOKYMEHTOB) [O/DKHO MO3BOMIATL B MOHOM 00bEME MPoOYUTaTh TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3ad9BUTENS:



1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHUS LeNCTBUMN,
npeAcTaB/ieHNe WM OCYLLECTB/IEHME KOTOPbIX He MNpPefyCMOTPEHO HOPMAaTMBHbLIMM
NPaBOBbIMW aKTamu, PerysvpyroLmnumMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaBfieHNEM MYHULMUNaNbHOW YCNyru;

2) OCYLLECTBNEHUS [ENCTBWIA, B TOM YWUCNE COrnacoBaHWn, HEOOXOAUMbLIX ANs
MoMly4YeHUss MYHUUMNAIbHOW YCAyrm W CBA3aHHbIX C  OOpaweHuemM B  WUHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoOyrnpaBfieHuUs, oOpraHusauun, 3a
NCK/MOYEHNEM MOMYYEHUA YCAYr W MONYYEHUA [OKYMEHTOB UM WHGopmauuu,
npeaocTaBfsemMblX B pesyfibrate MNpPefoCcTaB/ieHUA TakKUX YCAYr, BKIKOYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 cTtatb 9 PepepasbHOro 3akoHa Ne 210-P3
(HeobxoAMMbIX N 06513aTe/IbHbIX YCYT);

3) npeacrTaBneHUss [OOKYMEHTOB W WH(opmauumn, OoTcyTcTBue U (1nn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/IMCb MPW MepBOHaYa/ibHOM OTKase B npueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaB/fIeHUA MYHUUWUNaNbHOW Yycnyru, nmbo B
NpefoCcTaBNeHNN MYHULMNANbHOW YCNYTK, 38 UCK/TIKOYEHNEM CNefYyHOLINX CyYaes:

a) W3MeHeHMe TpeGOBaHMII HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLuxcs
NpesoCcTaB/IeHNs MyHULUNAIbHOW YCyru, nocse nepBoHayvasbHON nojayn 3assfieHUs
0 NpefoCTaBNeHNN MYHULMNANILHOR yCyr;

0) HaMume OWMOOK B 3aABNEHUN O NPeAOCTaBAeHUN MYHULUNANbHOW YCNyrn v
OOKYMeHTax, MOfAaHHbIX 3asBWTENeM MNOC/e MepBOHaYa/lbHOro O0TKasa B Npueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nnuéo B
NpefoCcTaBNIEHNN MYHULUNABHOWR YCYT U He BKNKOUYEHHbIX B NPeACTaB/IEHHbI paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTeYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEHWe MH(OpMauun nocne
NnepBOHAYa/IbHOrO OTKasa B MpMeMe LOKYMEHTOB, HEOOXOAUMbLIX 418 NpPeLoCTaB/eHNs
MYHULMNANbHOW yCyru, b0 B NpeaocTaBieHn MyHULUNANbHOW YCyru;

r) BblfBfieHNe  [LOKYMEHTa/IbHO  MOATBEPXKAEHHOro  (Pakta  (MPU3HaKOB)
OWNBOYHOr0 WMNN MPOTMBONPABHOrO fencTBus (6e34enCcTBUA) [AO/MKHOCTHOrO fmua
OpraHa, paboTHMka M®L,, npu nepsBoHaya/sibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANA NpefoCTaBeHNS MYHULMNALHOW Ycnyrn, nnbo B NpesocTaBneHnn
MYHUUMNANbHOW YyCyrn, O 4eM B MWUCbMEHHOM BUAE 3a MOAMUCHIO PYKOBOAMTENSA
OpraHa npu nepeBoHaya/lbHOM OTKa3e B MpueMe [AOKYMEHTOB, HE0OXOAMMbLIX [ANf
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOMAETCA 3asaBUTeNlb, a TakKxe
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHbIE HEY00CTBa;

4) npenocTaBfieHMs Ha OyMaKHOM HOCUTeNle [LOKYMEHTOB W WHgopmauuu,
3/1EKTPOHHbIE 00pa3bl KOTOPbIX paHee Obln 3aBEPEHbI B COOTBETCTBUM C MYHKTOM 7.2
Yyactn 1 cTtatbn 16 ®PegepanbHOro 3akoHa Ne 210-d3, 3a UCKIOYEHUEM CYyYaeB, €CN
HaHeceHWe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXOLUMbIM
YC/I0BUEM NpPefOCTaB/IEHNSA TOCYAapCTBEHHOW WUAN MYHULMNANBHON YCNYTn, U UHbIX
C/ly4aes, YCTAHOB/IEHHbIX (PefepasibHbIMU 3aKOHAMU.

2.6. |/|C'-I€p|'|b|B&i0LLI,I/II7I nepevyeHb JOKYMEHTOB, HGO6XO,£I,I/IMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A4 NMpeaocTaBNEeEHUA MyHI/ILI|I/II'Ia}'IbHOI7I YCNyrun,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO



camMmoyrpasneHna n nogBeoMCTBEHHbLIX NOCYyAapCTBEHHLIM OpraHam Wi opraHam
MECTHOIo camoynpae/fieHUA opraH|/|3aL|,|/||71 N KOTOpPblE 3aABUTESb BIpaBe NnpegcrtaBuThb, a
TakXe cnocobbl NX nony4vyeHna 3adaBnUTeNaMn, B TOM YNACE B 3]'|€‘KTpOHHOI7I (lbOpMe,
nopsaaoK nx npeacTtaBneHnA, I'OCy,D,apCTBEHHbIVI opraH, opraH MecTtHOro
camMoyripas/ieHNA nmoéo opraHunsauyuna, B pacrnopaXXeHnm KOTOopPbIX HaxodATCA AaHHbIE
JOKYMEHTDI

MpeacTaBrieHNe [JOKYMEHTOB, KOTOpble MOTFYT OblTb OTHECEHbl K [AaHHOW
KaTeropuu, He TpebyloTcs.

2.7. VicuepnblBatoLLMii nepeyeHb OCHOBaHMWIA Ans 0TKasa B Npreme AOKYMEHTOB,
HEoOXO0AMMbIX AN NPefoCTaBNeHMS MYHULMNANbHON YCyTI

2.7.1. OCHOBaHMSIMM ANS OTKasa B MNpuveme [OOKYMEHTOB, HeobXoauMmbIX AN1s
NpefoCTaBNeHNA MyHULUNANbHOW YCNYTU, ABNAKOTCS:

1) npeacTaBfieHHble  3aABUTENIEM  [AOKYMEHTbl  CcofepxXaT MOAYUCTKN WY
MCnpaBieHNsA TeKCTa, HE 3aBepeHHble B NopsALKe, YCTaHOBNEHHOM 3aKOHOATE/IbCTBOM
Poccuitickoin defepaunu;

2) [OKYMEHTbl COLEp>aT MOBPEeXAEHUs, Ha/MuMe KOTOPbIX HEe MO3BOMAET B
MO/IHOM O00bEME MCMOMb30BaTb WH(OPMAUMIO W CBEAEHWA, COofepXKalimecs B
NOKYMEHTaxX A/11 npefocTaB/ieHNs MyHULMUNaNbHOW YCNYTH;

3) npefcTaBfieHHble AOKYMEHTbl WAW CBeAeHWUA YTpaTuauM CUay Ha MOMEHT
obpaLleHns 3a MyHULMNAbHOW YCyroin (LOKYMEHT, YL0CTOBEPAOLLMIA MOSTHOMOUNA
npeAcTaBUTeNs 3a8BUTENA, B C/lyYae obpalleHns 3a NpefocTaBieHneM MyHULUNaIbHOW
YCNYTY YKa3aHHbIM IUL,0M);

4) nofayva 3asaBeHna 0 NPefoCTaBEHNN MYHULMNANBHON YCNYTU U JOKYMEHTOB,
Heo6X0AMMbIX ANS NpefoCTaBeHNA MYHULMNAIbHON YCNYTrK, B 3/IEKTPOHHON (hopme ¢
HapyLleHneM YCTaHOB/IEHHbIX TPeb0oBaHUIA;

5) HEKOPPEKTHOE 3arosiHeHMe 06s3aTeslbHbIX Mosiel B (DOpMe 3afBNEHNSA, B TOM
yucne B WHTEPaKTMBHOM (hopMe 3asBfeHMs Ha Pecny6/MKaHCKOM — nopTasne
(HepocTOBEpPHOE, HEMOMHOE, MO0 HENPaBU/IbHOE 3aMO/IHEHUE);

6) npeLCTaBfeHME HEMO/IHOrO KOMMJEKTa [OKYMEHTOB, HE0OXOAUMbIX [A/1d
npefocTaBNeHNs MyHULUNANLHOW YCNyru;

7) 3asBNeHWe O NPefocTaB/eHUN YCIyrn nofaHoO B OpraH rocyfapCTBEHHOWA
BN1acTW, opraH MecTHOro caMoynpas/iieHUsa UM opraHn3almio, B NoJIHOMOYNSA KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHULUNaNbHOW YCNyru;

8) HecobntogeHMe YCTaHOB/IEHHbIX cTaTbeil 11 ®PegepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 3/1eKTPOHHOW MNOANWUCK» YCNOBUIA MNPU3HAHMUS
[eACTBUTENbHOCTN YCUNEHHOW KBaIM(DULMPOBAHHOWN 3N1eKTPOHHOW MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWIA AN1A OTKas3a B Mpueme AOKYMEHTOB, HEOOXOAUMbIX
O/19 NONTyYeHNA MYHULMNANbHOW YCNYTK, ABNSETCA NCUePMbIBaOLLUM.

2.7.3. PelleHne 06 OTKase B npuveme 3asBNEHUA U LOKYMEHTOB, HEOOXOAUMbIX
0019 NpefoCTaBNeHNs MYHULUNAIbHON YCIYyrk, MOXET OblTb MPUHATO Kak BO BPeMS
npuemMa 3afBUTENA, TaK WU MOCAe MNOJyYeHUs OTBETCTBEHHbLIM AO/HKHOCTHbLIM NNLOM



10

OpraHa HeoGXOAUMbIX AN NPefoCTaBMEHUs MYHULMNANbHOK YCNyrn [OKYMEHTOB
(cBefigHWIA) ¢ WCMOMb30BAHWEM  MEXBEAOMCTBEHHOIO  MH(OPMALMOHHOIO
B3aVMO/EiCTBUSA, B CPOK, HE NpeBblaloWnii 9 paboumx AHEN co AHS perucTpammn
3asBMIEHNS.

2.7.4. 3anpellaeTca OTKasblBaTb B MpUEME 3asiB/IEHUS U WUHbIX [OKYMEHTOB,
HEeo6X0AMMbIX ANS NPeA0CTaBNeHNUS MyHULMNANLHON YCNyrn, B ClyYae ec/n 3asB/eHune
M AOKYMEHTbI, HEOOXOAMMbIE A/ NPEA0CTaBNEHNS MYHULMNANLHOI YCAYri, NofaHbl B
COOTBETCTBUW C MH(OPMALMEl 0 CPOKax M NOpsAKe NPefoCTaBNeHNS MYHULIMNANbHO
yCnyru, ony61nMKoBaHHo Ha EanHom nopTtane, Pecny6ivMkaHCKOM nopTase.

2.8. |/|CLIepI'IbIBaPOLLI|VII7I nepedvyerHb OCHOBaHW Ana NnpnocTaHoOBNEHUA UM OTKa3a B
npegoctaBneHN MyHI/ILI,I/II'IafIbHOI7I YCnyru

2.8.1. OcHOBaHusi A/ NPUOCTAHOB/IEHUSA MPeAOCTaBNeHNa MYHULMNANIbHON
yC/lyru OTCYTCTBYIOT.

2.8.2. OCHOBaHMA A1 0TKasa B NpefocTaBNeHn MyHULUNANbHON YCAyTu:

1) oTcyTCTBME B 6a3e faHHbIX CBEAEHMWI NO 3anpalivBaeMoi [4opore;

2) 3anpolUeHbl CBeAeHUS MO aBTOMOOMILHOW [0pore, He OTHOCALLENCS K
MECTHOW (MyHULMMNaNbHOW) aBTOMOOWU/IbHOW [OPOTre;

3) 3adABUTENeM npeAcTaB/ieHbl [LOKYMEHTbl He B MOAHOM o06beme, M60 B
NpeAcCTaBNeHHbIX 3aABfIEHUM W (MNN) [OKYMEHTaX COLEPXUTCA HenosiHas u (uaum)
He0CTOBepHas MH(opMaLms.

2.8.3. TlepeyeHb OCHOBaHWIA 1S OTKasa B MpPefOCTaB/EHWM MYHULMNANbHOM
YCNYTrn SBASETCA UCHEPbIBaOLL MM,

2.8.4. 3anpewyaeTca OTKas3blBaTb B NPeLOCTaBNEHUN MYHULMNANBHON YCNyrn B
Cnyyae, ecC/iM 3asBfIeHME O MpPefoCTaB/eHUN MYHULWUMANbHOW YClyrn nojaHo B
COOTBETCTBUM C MHOPMaLMe O CPpOKax 1 Nopsake NpefocTaBeHUs MyHULMNAIbHOW
ycnyru, ony61mkoBaHHOW Ha EguHoM nopTtane, Pecny61mMkaHcKoOM nopTane.

2.9. nOpﬂ,ﬂ,OK, pasMep N 0OCHOBaHNA B3MaHUA FOcy,D,apCTBeHHOI\/'I MOLNHBI U UHOMN
nnatbl, B3AMMaeMOIi 3a npepocTtaB/iEHNE MyHI/ILI|I/II'Ia}'IbHOI7I YCNnyrun

MyHu1UMNanbHas ycnyra npeaocTaBnseTcs Ha 6e3B03Me3HOl OCHOBE.

2.10. MepeyeHb YCNyr, KOTOPble ABNSIOTCA HEOOXOANMBIMU 1 06513aTeNbHbIMI ANS
NpeAoCTaBNeHNst MyHULMNANbHOW YCNYTi, B TOM YKCNE CBEAEHUS O AOKYMEHTe
(mnokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHM3aLmsmMu, y4acTBYOLWUMM B

NpeAoCTaBNeHNN MYHULMNANbHBIX YCNyT

MpeaocTaBneHne HeEOBXOANMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.11. MopsgokK, pasmep ¥ OCHOBaHMS B3VMaHMWs MAaTbl 3a NPefoCTaBNeHNe YCNYT,
KOTOpble ABNSIOTCA HEOOXOAMMBIMU M 0683aTe/NbHbIMK ANS NPeA0CTaB/eHNS
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MYHULUNANLHON YCAYyri, BKoYas MHopMaLIMIo 0 METOAMKE pacyeTa pasmepa Takoit
nnathl

MpepocTaBneHne HeOOXOANMbIX U 0683aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcumasbHbI CPOK OXMAaHWs B 04epeamn npu nogadye 3anpoca o
NnpefoCcTaB/IeHUN MYHULMNANLHOW YCNYTK, YCYrn, NpefocTaBIgeMoin opraHu3aLmen,
y4acTBYHOLLe B NpefoCTaBieHU MyHULUNANLHOW YCYT, U Npu NOayYeHUN
pesynbTaTa NpeAocTaBNeHUsA TakKux ycnyr

2.12.1. Bpems oXXngaHus npu nogade 3asaBfeHUs Ha NOAyYeHNEe MyHMLMNANbHOW
yCcnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHUn pesynbTata NpefoOCTaBEHUS MYHUUUNANLHOW YCyru
MaKCUMasibHbI CPOK OXKUAaHUSA B o4epesmn He [O/HKEeH NpeBbiwaTh 15 MUHYT.

2.13. CpOK 1 NOpsfoK perncrpauui 3anpoca 3asBuTens o npefocTaBneHnm
MYHULMNANbHO YCNYTrv 1 yCnyru, NpeAocTaBnseMoli opraHu3saLmeid, yuacTBytoLLeli B
NpeAoCTaBNEHNN MYHMLMNANBHON YCNYTW, B TOM YMC/Ee B 3/IEKTPOHHO (hopme

2.13.1. Mpwn nnyHom obpaweHn B M®L, B eHb nogayn 3asaBieHUs 3as9BUTENIO
Bblgaetca pacnucka ns AVC M®L| ¢ pernctpauMoHHbIM HOMEPOM, MOATBEPXKAAIOLLMM,
4TO 3asB/IEHME OTNPaBNEHO, N AaTOM Nohayn 3asB/eHNs.

2.13.2. Tpwn HanpaefeHNN 3aaBNEHMUA NOCPEACTBOM PecnybnmkaHCcKoro noprana
3aABUTENb B eHb NOAAYN 3adBIeHNs NONyYaeT B IMYHOM KabuHeTe EAmMHOro noprana,
Pecny6nmMkaHCKOro  noptafia W MO 3M1eKTPOHHOW  Mo4yTe  YBeAOMJIEHME,
NOATBEPXAaAlOLLee, 4YTO 3adAB/NEHWe  OTMNPaBNeHO, B  KOTOPOM  YKasblBakOTCA
PErncTpaLnoHHbIA HOMep 1 AaTa Nofadu 3asBeHus.

2.13.3. Tlpun nnyHom obpaweHnn B OpraH B feHb Mofjayn 3asaBieHus
YMONHOMOYEHHbIM [LO/MKHOCTHLIM NNUoM OpraHa 3afBUTENKO BblAaeTcA pacnucka w3
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHON AN1S OKazaHus
rocyfapCTBEHHbIX M MYHUUWUMaNbHLIX YCNYyr, C PerucTpayyMoHHbIM HOMEPOM, AaToW
nofayu 3afaBneHNa 1 nepevyHem npeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHMsA K MOMELLEHUSIM, B KOTOPbIX NPefoCcTaBAseTcs MyHULUMNa bHas
yCnyra, K 3any OXufaHus, mectam 4/id 3arno/IHeHMs 3anpocoB 0 NpefocTaB/IeHNM
MYHMLMNANbHON YyCNyrn, NHHOPMaLUMOHHBIM CTeHAAM € 06pasuaMm Ux 3anosIHEHNS U
NMepeyHeM AOKYMEHTOB, HEOOXOAUMbBIX ANs NPeAOCTaBNEHUS KaXXA0M MyHULMMNANbHOW
YCNyru, pasmeLLeHnio 1 0)OPMIEHUIO BU3YasiIbHOIN, TEKCTOBOWN 1 MyNbTUMELNAHOMN
MH(opMaL MK 0 NOpsiAKe NPeaoCcTaB/eHNs TakoW YCnyrn, B TOM Ynce K 06eCrneyeHnto
AOCTYNHOCTU ANSt UHBAIMAOB YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C hefepasibHbIM
3aKOHOJaTeNbCTBOM Y 3aKOHOAATeIbCTBOM Pecny6mky TaTapcTaH 0 coumanbHOM
3alWuTe MHBaNMAOB

2.14.1. TpepocTaBneHne MyHULMNANbHON YCNYTN OCYLLECTBNSETCA B 34aHUAX U
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NMOMeLLeHuAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cUcTeMo 7 cUcTeMoM
NOoXKapoTyLLEeHNS.

MecTa npuema 3asaBuTenein 060pyaytoTcA Heob6XoAMMON Mebenbto  ANs
opopmM/IEHNA LOKYMEHTOB, MHPOPMaLUMOHHBIMW CTEHAAMM.

BusyanbHas, TekcToBas W  My/nbTUMeAWAHAA WUHGopmaums 0  nopsigke
npegocTaBfeHNss MyHUUUNANBHOW YCNyru pasmellaetcs B YAOOHbIX ANA 3asBUTENEN
MecTax, B TOM YMC/Ie C Y4EeTOM OrpaHUYeHHbIX BO3MOXXHOCTEW MHBANIMAOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon Pegepauumn o
COLMasIbHON 3alinTe WHBANIUAOB B Lensx OecnpensTCTBEHHOro AOCTyna K MecTy
NpefoCcTaBNeHNS MyHULMNANLHOW YCyrn 06ecnevmBaeTcs:

1) obecneunBaeTcs GeCrnpensaTCTBEHHbIA [OCTYN WHBaIMAOB K MECTY U
npeaocTaBfeHNss MyHUUMNANbHOW Yycnyrn (yAo6HbIA BXOA-BbIXOA B MOMELLEHUS W
nepemMeLLeHne B X rnpegenax);

2) CONPOBOX/JEeHMe WHBaINAOB, UMEHOLNX CTOMKME PacCTPOMCTBA (DYHKUUK
3peHUsA N CaMOCTOATE/IbHOr0 NepeaBuMKeHNs, N 0KasaHue UM NOMOLLK;

3) BO3MOXXHOCTb CaMOCTOATE/IbHOr0 MepPeABMKEHNS N0 TeppuUTOpUU, Ha
KOTOPOM pacnosfioXXeHbl OOBLEKTbI COLMANIbHON, WHXEHEPHON W  TPAHCMNOPTHOM
NH(PaCTPYKTYpP, BXOAA B Takne 00BLEKTLI M BbIX0OAa U3 HUX, MOCAAKN B TPAHCMOPTHOE
CPeACTBO M BbICAAKN U3 HEFO, B TOM YMC/E C UCNOMb30BaHMEM KPECNA-KOMACKM,

4) Hagnexallee pa3melleHne o060pyaoBaHUS M HOCUTeNel MHopMauuu,
HeobXoauMbIX 419 obecneyeHns 6ecnpenAaTCTBEHHOro AOCTyna UHBA/IMAOB K yCayram
C YYETOM OrpaHuUyeHU NX XXN3HEAeATeNbHOCTHY;

5) aoy6nmposaHne He06XOAUMOWN AN WHBANUAOB 3BYKOBOW W 3PUTENbHOWA
MHOpMaUUK, a TakXe Hanucein, 3HAKOB W WMHOW TEKCTOBOW W rpafmyeckon
MH(OPMaLMM 3HaKaMU, BbINMOTHEHHLIMUW pPe/ibe(hHO-TOUEUHbIM WpudToMm bpains;

6) LONyCK CypAonepeBoAyYnKa N TUQIoCypLonepeBoaUnKa,;

7) ponyck cobaku-npoBOAHMKA NPU HaIMUNN AOKYMEHTa, NMOATBEPXKAAOLLErO
ee creumasbHoe 00y4YeHMe W BblgaBaemMoro Mo ¢opMe K B MNOPALKe, KOTOpble
yCTaHOB/IeHbl MpPUKa3oM MuHUCTepcTBa Tpyda WM COUMaNIbHOW 3awuTbl POCCUIACKOWA
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBEepXAEHUN (OPMbl [OKYMEHTA,
MOATBEPXKAAIOLWEro creumanbHoe o0y4veHe Cc06aku-npoBOAHMKA, W MOpPSAAKa ero
Bblaun».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [AOCTYNHOCTU ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MpPeAoCTaBleHNe MYHULMNATbHON YCNyru, u
CPeACTB, WUCMONb3yeMbIX NpU MNPeAoCTaBNeHUN MYHULMNANbHON YCiyru, KOTopble
yKasaHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMUHUCTPATUBHOIO periamMeHTa,
NPUMEHAIDTCA K O00bekTaM W CpefcTBaM, BBeAeHHbIM B 3KCMjyaTauuio  um
npoweaLwmnm MoaepHU3aLnio, PEKOHCTPYKLMIO nocne 1 uwona 2016 roga.

2.15.  TMokasaTenu AoCTYNHOCTM M KauyecTBa MyHULMNANbHOW YCayru, B TOM YNCAE
KOMIMYECTBO B3aMMOAECTBUIA 3asiBUTENS C JO/MKHOCTHLIMU XLaMK NPy
NpeaocTaBNeHNN MyHULMNANLHOW YCAYT U UX NPOAO/MKUTENbHOCTb, BO3MOXHOCTb
NoNyyYeHMs NHDOPMALMK O XOZe NPEAO0CTAaBNEHNS MyHULMNANBLHOW YCAYri, B TOM
ymncne ¢ UCNONb30BAHNEM MH(POPMALMOHHO-KOMMYHUKALMOHHbIX TEXHONOTUIA,
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BO3MOXHOCTb /IN60 HEBO3MOXHOCTb MOMYYEHMSA MYHULMMNANBHOW YCNYTN B
MHOrO()YHKUMOHaNbHOM LIEHTPe NPefoCTaB/IEHNSA TOCY4apPCTBEHHbIX U
MYHUUMNaNbHBLIX YCyr (B TOM 4uC/ie B NO/THOM 06beMe), B II060M TEPPUTOPUATIBHOM
noApasgeneHnn opraHa UCMNoHUTENIbHO PacnopsaMTeNIbHOro opraHa MeCcTHOro
camoynpaB/ieHus, N0 BbIOOPY 3asaBMUTENS (3KCTEPPUTOPUANBbHBIA NPUHLAN),
nocpeAcTBOM 3anpoca 0 NPefoCTaB/eHNN HECKONbKUX FOCYAApCTBEHHbIX U (M)
MYHULMMANbHbLIX YCYT B MHOTOPYHKLMOHA/IbHbLIX LEeHTPax npefocTaB/ieHns
rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCNYT, NPeAyCMOTPEHHOro cTatben 15.1
depaepanbHOro 3akoHa Ne210-d3 (KOMM/IEKCHBIA 3arpoc)

2.15.1. TokasatensMu AOCTYMHOCTWU NPeAOCTaBAeHUS MYHULUMMaNbLHON YyCnyru
ABNAKOTCA:

pacnosio)KeHHOCTb MOMeLLeHUs, B KOTOPOM BEAETCA NpueM, Bblgaya JOKYMEHTOB
B 30HEe JOCTYMHOCTU 06OLLECTBEHHOIO TPaHCMOPTa;

HaMyme HeobXO4MMOro KO/MIMYecTBa CreuuasucToB, a Takke MOMeLLeHn, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HaMyme wucYyepnblBaloLWein WHGpopMauum o cnocobax, MopsAgKe M CPOKax
NpesoCTaBNeHNs MYHULUMUMNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHgax, EanHom
noprane, PecnybnnkaHckom noptane, opuumnanbHOM caiTe MyHULMNAIbHOIO paioHa;

OKa3aHMe nOMOWW WHBa/IM4aM B MNPeOofosieHMn 6apbepoB, MeLlarLmx
NONYYEHUIO UMW YCNYT HapaBHe C APYTUMU ULaMi.

2.15.2. Tlokasarenamm KayectBa MpeAoCTaB/eHUs MYHUUUNAIbHON yCnyru
ABNAKOTCA:

1) cobntofeHne CPOKOB NpremMa U pacCMOTPEHUS OKYMEHTOB;

2) cobnoieHne cpoka nosyvyeHus pesynbTaTa MyHULUNANbHOW YCNYTW;

3) oTCyTCTBME O0OOOCHOBaHHbLIX >anob Ha HapyweHus aAMUHUCTPATUBHOIO
perfiameHTa, coBepLleHHble paboTHMKamMy OpraHa;

4) KONNYeCcTBO B3aMMOLENCTBUI 3aA9BUTENSA C LO/MKHOCTHbIMU Nnuamu (6e3 yyeta
KOHCY/NbTaumi):

B3aMMofeincTBue 3asBuTens C paboTHMkamu OpraHa wamn MOL,  npu
NpefoCTaB/IeHUN  MYHULMNASbHON  YCNyrn  OCYLLEeCTBAAeTCA  O4MH  pa3  npwu
NpeAcTaBieHNN 3as8BEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XO4MMOCTW NOJSIyYeHWs pesynbTata MnpefocTaB/ieHUs
MyHUUMNanbHoON ycnyrn B OpraHe unu M®L, B hopme 3kK3emnasipa 31eKTPOHHOIO
NOKYMeHTa Ha ByMaXXHOM HocuTere.

MpoLO/IKUTENIbHOCTD OLHOI0 B3aMMOLENCTBUSA 3asaBUTENA C LO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHULUNaNbHOW YCyrn He npeBbllaeT 15 MUHYT.

3asBUTENb BNpPaBe OLEHNTb Ka4ecTBO NPeAoCcTaBieHns MyHULUNaNbHOW YCyru ¢
MOMOLLUbIO YCTPOWCTB MOABVIKHOW pagnoTenieOHHOM CBA3W, C  MCMOb30BaHWEM
Pecny611MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(opmaumsa o xoae npeaoctaBNeHUs MyHULMNANbHON YCAYrn MOXeT
ObITb  nonyyeHa 3asaBMTENEM B JIMYHOM KabuHeTe Ha EguHOM  nopTarne,
PecnybnukaHckom nopTtane, B OpraHe, ML,
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2.15.4. MpeaocTaBneHne MyHULMNANbHOW YCNYrX OCYLLECTBNAETCA B /l060OM
M®L|, no BbIbOPY 3asaBMTENA HE3aBMCMMO OT MeCTa €ero >XXWUTenbCTBa WM MecTa
(hakTMyeckoro npoxkmeaHua (nNpebbiBaHna) Ha TeppuTopumn Pecnybnmkn TatapcTaH no
9KCTEPPUTOPUASILHOMY MPUHLUMMY.

MyHUUMNanbHasa ycyra B COCTaBe KOMMJIEKCHOO 3anpoca He npefocTaB/seTcs.

2.16. ViHble TpeboBaHMs, B TOM YMC/IE YUUTbIBAOLLME OCOBEHHOCTH NPefoCTaBeHUs
MYHUUUNAIbHON YCYTK MO 3KCTEPPUTOPUAIBHOMY NPUHLMNY (B Cny4vae, eciu
MYHULUMNaNbHas ycnyra npejoctaBnseTcs no aKCTepputopnasibHoMy NpUHLMNY) 1
0COGEHHOCTYM NMpefoCTaB/IEHNS MYHULMNANbHOW YCNYTN B 3/1EKTPOHHON (hopme

2.16.1. Mpun npefocTaBfeHUN MYHUUUMNANbHOW YCNYrh B 3N1eKTPOHHOW (hopme
3a9BUTe/b BNpase:

1) nmonyunTtb  WHpoOpMauMO O MNOpPsAAKE M CpoKax  MpeaocTaBfieHUs
MYHUUMNANbHOW YCNyrn, pasMelleHHyo Ha EguvHom noptane, Pecny6/nMKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaB/eHUM MYHUUUNATbHON YCAYrM W UHble
LOOKYMEHTbI, HE0OX0AUMbIE 418 NPeLOoCTaBeHUs MyHUUUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(OopMaLMIO, 3/1IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 yactu 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-d3, ¢
MCMonb30BaHMEM Pecny6MKaHCKOro noprana;

3) MoNy4nTb CBELEHUS O XOAe BbIMOSIHEHMS 3aAB/IEHUIA O MNpefOCTaB/IEHNM
MYHULMNANbHOW YCYTn, NOLAHHbIX B 3/IEKTPOHHOW (hopME;

4) OCYLLECTBUTb OLLEHKY KayecTBa NpeAoCcTaBieHns MyHULMNAbHON Yy,

5) nonyunTb pesynbTaT MNPeAoCTaB/eHUs MYHUUUNaNbHOW Yycnyru B gopme
3N1eKTPOHHOI0 JOKYMEHTA;

6) nopaTb Xanoby Ha peweHne u gelictene (6esaeicteme) OpraHa, a TakXKe ero
OO/MKHOCTHBIX L, MYHUUMNANbHLIX CAYXawMx NocpeacTsom PecnybankaHCKoro
noptana, noprtana MefAepanbHOM TOCYAApCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneunBatoleit npouecc aocyaebHoro (BHecyae6HOro) o6ykanoBaHWUS PeLUeHWUid ©
nevicteuii (6e3feincTBmna), COBEPLUEHHBbIX MPU NPefOCTaB/EHUN TFOCYAapPCTBEHHbIX U
MYHUUUNANbHLIX  YCAYr  OopraHamu, MpefoCTaBMALWMMM  TOCYJapCTBEHHble U
MYHUUMNANbHbIE  YCNYrW, WX AO/HKHOCTHbIMM  fiMLaMK, TOCYAAapCTBEHHLIMU U
MYHULMMNANbHBIMU CRYXal UM,

2.16.2. PopmupoBaHMe 3aAB/IEHUA OCYLLECTBNAETCA MOCPEACTBOM 3amnosiHEHUA
3/IEKTPOHHON (hOpMbl 3asaB/ieHUs Ha PecnybnnkaHCcKoMm nopTane 6e3 Heo6Xo4AUMOCTH
[0MNOJTHUTE/IbHOW Nojaym 3asB/IeHUS B KaKOW-1M60 NHOIN (hopme.

2.16.3. IMpun opmmpoBaHnK 3aBNEHNSA 06eCreUnBaeTCs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHWUS 3asABNEHUA U UHbIX JOKYMEHTOB,
Heo6X0AUMbIX A4/19 NMPefoCTaB/IeHNa YCYIu;

2) BO3MOXHOCTb 3arn0/IHEHUSI HECKO/IbKUMU 3aBUTENSAMU OLHOW 3/1IEKTPOHHOIA
(hopMbl 3aaBneHUs npu obpalleHnn 3a ycnyramu, npegnonararoliumMmmn HanpasneHue
COBMECTHOTO 3aB/IEHNS HECKO/IbKUMMW 3aABUTENAMMU,
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3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCKTesle KOMUW 3/1EKTPOHHON (POPMbI
3a9B/IEHUS;

4) coxpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (HOPMY 3asiB/IEHUS 3HAYEHUIA B
No60IN MOMEHT M0 XeNaHuto Mosb3oBaTeNs, B TOM YMcie Npy BOSHUKHOBEHUN OLUNGOK
BBOJa 1 BO3Bpare A/ NOBTOPHOr0 BBOAA 3HAYEHMWI B 3/IEKTPOHHYIO (POPMY 3aiBNEHUS;

5) 3anonHeHMe Monein 3neKTPOHHOM (hopMbl 3asaBleHUs [0 Hayana BBOAA
CBEAEHWNIA 3asBMTENIEM C WCMOMb30BaHMEM CBefEHUI, pasMelleHHbIXx B ECUA, u
CBefleHNi, onyb6/MKOBaHHbIX Ha Pecny6/MKaHCKOM nopTane, B 4acTW, KacatoLlencs
CBEAIEHWIA, OTCYTCTBYHOLINX B AMHON CUCTEME UAEHTUPUKALMM N ayTEHTUPUKaLUWK;

6) BO3MOXHOCTb BEpPHYTbCA Ha M0G0 M3 3TanoB 3anofIHEHUA 3NIEKTPOHHOW
(hopMblI 3asB/1eHMA 6e3 NoTepy paHee BBeAEHHON MH(opMaLnK;

7) BO3MOXHOCTb A0CTyna 3asBUTENA K paHee MNoJaHHbIM WM 3asiB/IEHMSAM B
Te4yeHne He MeHee OAHOro rofa, a Takke 4aCTUYHO CHOPMUPOBAHHBLIM 3aABNEHNAM - B
TeyeHne He MeHee 3 MECALIEB.

2.16.4. 3anuck 3aaBuTenein Ha npuem B M®L| (ganee - 3anncb) OCyLLLECTBNSAETCA
nocpeacTBOM Pecny6/iMKaHCKOro noprana, TefieoHa KOHTaKT-ueHTpa MOLL.

3afABUTENO0 NPESOCTaBNSETCA BO3MOXHOCTb 3anucu Ha /itobble CBOOOAHbIE A1
npuemMa gaTy v Bpems B npefeniax yCTaHOB/IEHHOr0 B MHOTO(YHKLMOHAIbHOM LIEHTpe
rpauka npuema.

3anucb Ha onpefenieHHY AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMAeHUs 3TOn
[atbl.

[ns ocywecTBneHns npeLBapuTesibHON 3anmncy nocpeacTsom Pecny6/IMKaHCKOro
noptana 3asBUTEN0 HEOOXOAMMO YyKasaTb 3anpalimBaeMble CUCTEMOW AaHHble, B TOM
yuncne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TenedoHa;

afipec 3N1EKTPOHHONM NoYThl (N0 XKenaHuto);

XefaeMyto faty 1 Bpems npuema.

B cnyyae HecoOTBETCTBUSI CBefEHWIA, KOTOpble COOOWWA 3asaBUTENb Mpu
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, MpeAcTaB/eHHbIM 3afBUTENEM MPU NINYHOM
npueme, npeaBapuTe/ibHas 3annucb aHHYNMPYETCA.

Mpn ocylecTBNeHMN MpeABapuUTe/IbHON 3anucu 3asBUTEN0  0becrneynBaeTcs
BO3MOXHOCTb pacnevyataTb Ta/IOH-NMOATBEPXKAEHWe. B cnyyae, ecnm  3asaBUTENb
COOOWMT afpec 3MeKTPOHHOW MOYThbl, Ha YKa3aHHbIA afpec TakXe HanpaBnseTcs
MH(opMaLMa 0 NOATBEPXAEHUN NpeaBapuUTesibHOM 3anncn ¢ ykazaHMem Aatbl, BpEMEHU
M MecTa nprema.

Mpn ocyllecTBNEHUN MpeABapuUTe/IbHOW 3anucu 3asaBuTeNlb B 06A3aTe/lbHOM
nopsgKe NHMOPMUPYeETCA O TOM, YTO NpefBapuUTe/ibHas 3anucb aHHYMPYETCS B Cyyae
ero HesiBKM No nctevyeHUn 15 MUHYT C Ha3HaYeHHOr0 BPEMEHW NpPUeEMa.

3asBuTENb B 11060 BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTeIbHOM 3anncm.

3anpellaeTca TpeboBaTb OT 3afBUTENS COBEPLUEHWUS WHbIX [OEWCTBUWA, KpOMe
MPOXOXAEHNA NAEHTUPUKALMM N ayTEHTUDMKALUN B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoBbIMK akTamy Poccuiicko dPefepauun, ykKasaHuWs LeM Mpuema, a Takxe
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NpeaoCcTaBNeHUst CBEAEHWI, HEe06XOAMMbIX AN pacyeTa AAUTENbLHOCTU BPEMEHHOMO
MHTepBana, KoTopblii HEO6XOAMMO 3a0POHMPOBATL A1 MPUEMA.



17

3. CocTaB, NocnefoBaTe/IbHOCTb Y CPOKU BbIMO/THEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPAAKY UX BbIMOMHEHNS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NpPoLeLyp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHNA aAMUHUCTPATUBHbIX NpoLeayp B
MHOTOhYHKLUMOHA/IbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTeNbHOCTM AENCTBMIA NPy NPeA0CTaBAEHUN
MYHULMUNANLHON yCnyru

3.1.1. MpegocTaBneHne MyHULUNANbHOM YCNYrX BKAKOYAeT B Cebsi cnefyoLume
aAMUHNCTPATMBHbIE Npoueaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMe KOMMJeKTa [AOKYMEHTOB, MNpeAcTaB/eHHbIX
3a9BUTENEM,

3) NOAroToBKa pe3ynbTata MyHULUNANbHOW YCNYTW;

4) Bblgaya (HanpaBneHWe) 3a8BUTENIO pe3y/bTaTa MyHUUMNaIbHON YCNyru;

5) ucnpasneHme TeXHUYECKNX OLLMOOK.

3.2. OKasaHue KOHCY/IbTaumWin 3as9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbINOJHEHUA aAMWHUCTPATMBHOW  MNpoLesypbl
ABNIAeTCA O06palleHWe 3asaBUTENSA MO BOMPOCaM, CBA3aHHbIM C NpefOCTaB/IeHNEM
MYHULMNAIbHOW YCNyTW.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHME
aflMVHUCTPaTMBHOWN NpoLeaypbl, ABNAETCS:

npu obpatleHnn 3aasutensd B M®LL - paboTHUK M®PLL;

npu obpaweHnn 3assutens B OpraH - cekpetapb Kcnonkoma (panee -
LO/IXHOCTHOE /NLL0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHME).

3.2.2. 3asBuTeNb BrpaBe 06paTUTLCS 3a KOHCY/bTauMenl O MopsfkKe U Cpokax
NpefocTaBfieHUs MyHUUMNaNbHOW ycnyrn B M®L, nuyHo u no TeneoHy W
3/IEKTPOHHOW MnouTe.

PaboTHMK M®L], KOHCYNbTUPYET 3asBUTENS, B TOM 4uCie Mo cocTasy, hopme
npeAcTaBnseMoi AOKYMeHTaUMM U ApyruMm BorpocaMm ANs MofyYeHns MyHUUUNaabHOW
ycnyru.

3aaBUTelb  MOXET MONy4YuTb MHPOPMaLMI0 O MOopAdKe MpefoCcTaB/eHns
MYHULMNaNbHOW ycnyru Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

AIMWUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 006paLleHns 3aaBUTeNS.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
KOHCY/bTauus Mo coctaBy, (opMe MpeAcTaBnseMOr [AOKYMeHTauum W Apyrum
BONpOcam, HeO6XOANMBIM AN NONYYEHUS MYHULMNANBHON YTy,

3.2.3. 3aaBuTenb BrpaBe o6paTuTbcst B OpraH no TeneoHy W 3/1EKTPOHHOWA
noute, a TaKXe MONYYUTb KOHCY/bTauuio Ha Pecny6nvkaHCKOM mnopTane, caute
OpraHa 0 nopsifKe 1 cpokax npegocTaBaeHns MyHULMNAbHOW YCyr, B TOM YMCe Mo
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cocTaBy, (hopMe MpeAcTaBnseMoli JOKYMEHTaUun 1 ApyruM Bonpocam Ans NonyyeHus
MYHULIMNANbHOW yCnyru.

[lOMKHOCTHOE NIMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHHOPMUPYET
3aABUTENS B COOTBETCTBMM C TpebGOBaHMAMM MyHKTa 1.3.4 agMWUHUCTPATUBHOIO
pernaMeHTa.

AIMWUHUCTPATUBHbIE MPOLIEAYPbl, YCTaHaBNMBAEMble HACTOSLMM MYHKTOM,
BbIMO/HAKTCA B TEUEHME Tpex pabounx AHel co AHS NOCTYN/eHns obpaLleHus.

Pe3ynbTaTaMi  BbIMONHEHUS  afIMUHUCTPATUBHbLIX  MpoLeayp  SBAAIOTCS:
KOHCYNbTalMM no cocTaBy, (hopMe MNpeACTaBNsieMOl [OKyMeHTauuu W apyrum
BOMpPOCcaM, HeOGXOAMMBIM A1t MONYUYEHUS MYHULMNANbHOM YCyTH.

3.3. MprHATME U PACCMOTPEHNE KOMM/EKTA JOKYMEHTOB,
NpeAcTaB/IEHHbIX 3asBUTENEM

3.3.1. Mpuem [JOKYMEHTOB A/11 NPeAoCcTaBieHUs MyHULMNAbHON YCNyrn yepes
M®LL nnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aaBuTenb (npeactaBuTesNb 3aaBuUTeNa) obpawaetca B M®L, ¢ 3anpocom
0 NpefoCTaBNeHUN MYHUUMNANbHOW YCNyrn W NpeacTaBnsieT [AOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNamMeHTa.

3.3.1.2. PaboTHUK M®LL, Begywmii npuem 3asiBNeHNIA:

onpeenseTt npeamert obpalleHns;

YA0CTOBEPAET IMYHOCTb 3a9BUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYNIA NNLA, NOJAIOLLENO AOKYMEHTI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aAMUHUCTPATUBHOIO pPernameHTa,;

3ano/HAET 3MIEKTPOHHYIO opmy 3aaBneHnsd B AVIC MOLL;

npu npefoCcTaB/EHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  pernaMeHTa Ha  OyMaXXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHWe NpeacTaBleHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asaBneHne ns AMIC MoL;

nepeaeT 3aaBUTENIO HA MPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyetT nognucaHHoe 3asasneHne 8 AIC M®L;

sarpy>kxaet 8 AIC M®Ll JOKyMeHTbI, NpeAcTaBfeHHbIE B 3N1EKTPOHHON hopme
WNN 3/1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOpPMUPYET 3/1eKTPOHHOE
neno;

BO3BpalLlaeT NoANUCaHHOE 3asaB/IeHNE N OPUTUHAsbl BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3aABUTENIO PaCcnUCKY B NpuemMe LOKYMEHTOB.

ALMUHUCTPaTUBHbIE nNpoLlefypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 06paLleHns 3a9BUTeNS.

Pe3ynbTaTaMy BbINONHEHUA aMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3aaB/EHNE U NAKEeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L] HanpaBnseTr nakeT [OKYMEHTOB, TMPUHATbIX OT
3anaBuTeNns B OpraH B 3/1eKTPOHHOM (hopMe (B COCTaBe NaKeTOB 3/1EKTPOHHbLIX [en) B



19

TeyeHWe OfHOro paboyero fHA CO [AHA oOOpalleHWs 3asBUTENs B CTPYKTYpHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMNOMHEHNSA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: 3a9B/eHNe
M NakeT [AOKYMEeHTOB (3/1eKTPOHHOe [efi0), HarnpasfeHHble B OpraH, NocpeacTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. Tpuvem [OKYMEHTOB A/ MNPefoCTaBNeHNs MyHUUUNANbHOW YCnyrun B
3/IEKTPOHHON (hopMe yepe3 PecnybanKaHCKMIA nopTar.

3.3.2.1. 3adABuTenb ANA Nofayn 3asaBfeHUs B 3NEKTPOHHOW (opme BbIMOMHAET
cneaytoume aencTems:

BbINONHAET aBTOPU3aLNIO;

OTKpPbIBaeT (POPMY 3/1EKTPOHHOI O 3aAB/IEHUS;

3arMofiHAeT  (OPMY  3/1IeKTPOHHOrO  3asB/IEHUS,  BK/OYAIOLWYH  CBefeHus,
Heobxo4MMble 1 06a3aTe/lbHble 419 NPeLOoCTaBIeHUs MyHULUNANLHOW YCyru;

NpUKpennseT LOKYMEHTbl B 3/1eKTPOHHOM (OpMEe WM 3/1EKTPOHHbIe 06pasbl
OOKYMEHTOB K (DOpMe 3/1eKTPOHHOT0 3asaB/eHuns (npy Heo6XoAMMOCTH);

NOATBEPXKAAET (PaKT O03HaKOMJ/IEHMS W corfacusa ¢ YCNoBUAMW M MOPSAKOM
NpeLoCTaBNeHNs MYHULMNANbHOW YCNYyrn B 31EKTPOHHOW (opme (ycTaHaB/MBaeT
COOTBETCTBYHLLYH OTMETKY O COrnacum B (hOpMe 3/1IeKTPOHHOIO 3aAB/IEHUA);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPMe 3/1IEKTPOHHOI 0 3asB/1IeHUR);

oTnpasnseT 3anosIHeHHoe 3NEeKTPOHHOE 3aaB/ieHNe (HaXXumaeT
COOTBETCTBYHOLLYI KHOMKY B (hOpMe 3/1EKTPOHHOIO 3asB/IEHMS);

3/IEKTPOHHOE 3asB/ieHMe TMOAMNUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMMU
NyHKTa 2.5.3 afiMMHUCTPATUBHOIO pPernameHTa;

nosyyaeT yBefjoM/IeH/e 00 OTMNPaBKe 3/IEKTPOHHOTO 3aAB/IeHNS.

dopmaTHO-Nornyeckas npoBepKa ChOpPMMNPOBAHHOIO 3adB/eHus
OCYLLeCTBNAETCA MOC/e 3amnO/IHEHUS 3afBUTENIEM KaXXAoro W3 Mosiel 3/1eKTPOHHOW
(hopMbl 3asBNeHNS. T1pn BbISIBNEHNUN HEKOPPEKTHO 3arnO/IHEHHOrO Mo/ 3/1eKTPOHHOM
(hopmbl 3asBNEHNA 3asaBUTeNlb YBELOM/IAETCH O XapaKTepe BbISB/NEHHOW OLINOKN U
nopsaake ee  ycTpaHeHus nocpeacTBOM NH(OPMALMOHHOTO coobLLeHuns
HenocpeACcTBEHHO B 3/IEKTPOHHOIN (POpMe 3asiB/IEeHNS.

ALMUHUCTPaTUBHbIE npoueaypbl, YCTaHaB/IMBAEMble HaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3adaBUTenNs.

Pesynbtatamn  BbIMNO/IHEHUA  aAMUHUCTPATMBHLIX  NpoOUeayp  ABNATCA:
3N1eKTPOHHOEe feno, HanpasfieHHoe B OpraH NOCPeACTBOM CUCTEMbI 3M1EKTPOHHOIO
B3aMMO/ENCTBMS.

3.3.3. PaccmoTpeHne KoMnekTa JOKYyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOJAHEHUA aAMUHUCTPATMBHON npouesypbl
ABNIAETCA MOCTYMN/eHWe 3aABNEHUA W WHbIX [LOKYMEHTOB, He0OX0AMMbIX [Ans
npefocTaBNeHNS MyHULMUMANbHOW YCYTW.

[OMKHOCTHBIM — inoM  (pabOTHUKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHUE
aAMUHUCTPATMBHON  Npouedypbl  SBNSETCA  CeKpeTapb Mcnonkoma (ganee -
LO/IXHOCTHOE /1MLL0, OTBETCTBEHHOE 33 NPYEM LOKYMEHTOB):
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3.3.3.2. [10/DKHOCTHOE N0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/yyae
obpalLeHna 3aaB1TeNSA C 3aaBNeHneM B OpraH:

onpeenseTt npeameT obpalleHus;

yCTaHaB/IMBAET IMYHOCTb 3aABUTENS;

MPOBOAUT NPOBEPKY NOSHOMOYUIA LA, NOAAKOLLEr0 AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOBaHUAM, YyKa3aHHbIM B
MyHKTE 2.5 aAMUHUCTPATMBHOIO  perfiameHTa, NPOBEPKY  COOTBETCTBUA
NMPeAcTaBfeHHbIX  LOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hag/exkallee
O(hopM/IeHNe KOMWUIA [OKYMEHTOB, OTCYTCTBME B [JOKYMEHTax MOAYMUCTOK, NPUMUCOK,
3a4EPKHYTbIX C/IOB U NHbIX HE OFOBOPEHHbIX MCNPaBNEHWIA);

3aMofHAET  9MEKTPOHHYK  (DOpMy  3asBfieHUMs B aBTOMAaTM3UPOBAHHOW
MH(POPMALMOHHO CuUCTeMe, NpefHa3Ha4YeHHOW [N OKa3aHWUsi roCyapCTBEHHbIX W
MYHULUNANbHbLIX YCNYT;

npu NPefoCTaB/NEHUN  AOKYMEHTOB,  YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHta Ha  OyMaXHOM  HOCUTeNe,  OCYLLecTBAseT
CKaHMpoBaHWe npeacTaB/eHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asB/IEHNE;

nepefaeT 3aaBUTEN0 Ha MPOBEPKY U MOAMNUCAHME,;

nocne noAnncaHns cKaHMpyeT NoANMCaHHOE 3asB/IeHUE;

3arpy>aet B aBTOMaTM3NPOBAHHYIO NH(OPMALMOHHYO cucTemy,
npefHasHayYeHHYI0 A9 O0KasaHWA T[OCYJapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr
NOKYMEHTbI, MNpeAcTaB/ieHHble B 3/1eKTPOHHOW (opMe WM 3NeKTPOHHbIE 06pa3sbl
OTCKaHWPOBaHHbIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [€eNo;

BO3BpallaeT MoAnucaHHOe 3asBfieHWe W OpUrnHasbl OYMaXKHbIX [OKYMEHTOB
3aABUTENIO;

BblaeT 3a8BUTe0 PacnucKy B NpuemMe LOKYMEHTOB.

B cnyyae HanmMuma OCHOBaHWIA N8 OTKasa B NpuUemMe AOKYMEHTOB [O/IXHOCTHOE
MO, OTBETCTBEHHOE 3a Mpuvem [AOKYMEHTOB, YBeAOM/AET 3adaBUTENA O Haaudun
NPenATCTBUA ANa npuema 3asaBieHMs M BO3BpallaeT eMy [JOKYMEHTbl C 0OBbSCHEHUEM
COAepXXaHuA BbIAB/IEHHbIX OCHOBAHWIA 415 0TKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE /NnNLU0, OTBETCTBEHHOE 3a MNpuMeM [OKYMEHTOB, MocC/e
NOCTYN/EHNA LJOKYMEHTOB Ha PacCCMOTPEHME:

NMpucBanBaeT 3asB/EHNI0 HOMEP B COOTBETCTBUM C HOMEHKIATYPOR fen 1 cTatyc
«lMpoBepKa AOKYMEHTOB», UYTO OTpPaXKaeTcs B /IMYHOM KabuHeTe EAMHOro noprtana,
Pecny61KaHCKOro noprana;

M3yyaeT MOCTYNMBLUME 3NIEKTPOHHbIE [Jena, B TOM 4UCNE MPUIOXKEHHbIe
3a9BUTENEM AOKYMEHTbI B 3/IEKTPOHHOW (POPME M 3/IEKTPOHHbIE 06pasbl LOKYMEHTOB;

NMPOBEPSAET KOMMIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06Pa30B JOKYMEHTOB;

npoBepsieT CO6MOAEHME YCNOBUIA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucy,
nmocpeficTBOM O6palwieHnd K EgumHomy noptany (B Cnyyae, ecnv  3adBUTeNieM
npeAcTaB/eHbl 3N1eKTPOHHbIE LOKYMEHTHI, nognucaHHble YCUNEHHOM
KBaMPULMPOBAHHON 3N1EKTPOHHOW NOAMUCHIO).
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Mpwn Hannuyum OCHOBaHWM, npeayCcMOTPEHHbIX MYHKTOM 2.7.1
aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme [OKYMEHTOB, HEOOXOAUMBIX 415 MPeAoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

B cnyuyae, ecnm B pesynbTaTe MNPOBEPKU YCWUIEHHON KBaU(MLMPOBAHHOM
3/IEKTPOHHON MOAMWUCK BbISIBNEHO HeCcOo6/0eHne YCNoBUIA ee [AeWACTBUTENIbHOCTH,
MPOeKT pelleHWs 06 OTKase LO/DKEH COAepXKaTb NYHKTbl crtatbuM 11 PepepanbHOro
3aKoHa Ne 63-d3, KOTOpble NOCNY>XUIN OCHOBaHNEM A/19 Er0 NPUHATUSA.

MpoekT pewweHns 06 OTKase B MpPUEME [OKYMEHTOB, He0O6XO4MMbIX /1A
NpefoCTaBNeHNs MYHUUMNaNbHOW YCNyrn, € yKasaHWeM NpUYMH OTKasa (B Cryu4ae,
eciM OCHOBaHWA Af1A  0TKasa B MpPUMEME [OKYMEHTOB, Heob6XOo4MMbIX [/
NpeLoCTaBNeHNs MYHUUWUMaNbHOW YCNYrn, CBA3aHbl C HapyLleHWEeM YCTaHOB/EHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [/ OTKasa B MpuemMe AOKYMEHTOB
OO/MKHbI  COfepXxaTb WH(opMauMio O HaUMEHOBAHUM [OKYMEHTOB (MH(opMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UK)
MPOTMBOPEUUNBbIE CBEAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHMA),
HanpaB/iAeTCA Ha coriacoBaHue B YCTaHOB/IEHHOM TMOPSAAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

CornacosaHme npoekTa peweHns 06 OTkase B Mpueme [OKYMEHTOB,
HeOOXOAMMbBIX A1 MpPefoCTaB/eHNs MYHULUMMNANbHOW YCNyrn, OCYLLEeCTBNSETCA B
nopsigke, NpefycMOTPeHHOM MyHKTOM 3.4.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMWA A/ OTKasa B MNpuUeMe [OKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AO/IXHOCTHOE
NNUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TEYEHME OAHOro paboyero AHA CO [HA
MOCTYMN/IEHNA 3aAB/IeHNSA, HaNpasseT 3aaBUTENI0, YKa3aHHbIM B 3adB/IEHUN CMNOCOO0M,
yBelOM/IeHVE O MOCTYMNEHUN 3adB/IEHUS, COAepXKallee BXOAALMIA PerncTpaLoHHbIN
HOMep 3asBleHus, AaTy MONyYeHUs 3asBfieHUs, MNepeyeHb HaumeHOoBaHWI (haiisfios,
NpeAcTaB/eHHbIX K HEMY [JOKYMEHTOB, AaTy MONYYeHUs pesy/bTata MyHULMNaIbHOW
YCNyru.

3.3.3.4. VcnonHeHwe npouepyp, YKasaHHbIX B nyHkTtax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiamMeHTa, npuv  HalMumm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTUYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW A/19 OKa3aHUs rocyfapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE NpoUeAypbl, YyCTaHaBNMBaeMble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro pabouyero AHA €O
OHA NOCTYNNeHUs 3a9BNEHNS Ha PacCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHBLIX MPOLEAYpP ABNAOTCA: NPUHATbIA
Ha PacCMOTPeHWE KOMMEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B npueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPeLOCTaBNEHNS MYHULMNANBHON YCIYT.

3.4. MopfrotoBKa pesybTata MyHULUNaIbLHON YCyru

34.1. OCHOBaHMEM Hayana BbINOMHEHWUS aAMWHUCTPATMBHOM npoLeaypbl
SIBNSETCA MOMy4YeHne AO0MKHOCTHbIM NNLOM (PaGOTHMKOM), YMONHOMOYEHHbIM Ha
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BbIMOMHEHWE AAMWHUCTPATUBHON Mpouedypbl, OT AO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOrO 3a NpuYeM LOKYMEHTOB, NPUHATLIX OT 3aABUTENA LJOKYMEHTOB.

JOMKHOCTHBIM JINLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHWE afMUHUCTPATUBHOM
npouesypbl, ABNseTca Ccekpetapb lVcnonkoma (ganee -  [O/MKHOCTHOE MU0,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTara NpefocTaBneHNs MyHULUMNaNbHOW YCyri).

3.4.2. [O/DKHOCTHOEe /NLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTaTa
npeaocTaBfeHNs MyHULMMNANbHOR YCNYTK, OCYLLECTBAAET MPOBEPKY Ha/IMUUnS CBEAEHWN
Mo aBTOMOGW/LHOW opore.

B cnyyae oTcyTCTBMA CBefeHMWs, MOArOTaB/iMBaeT MPOEKT NnucbMa 06 OTKase B
NpeaocTaBNeHNN MyHMULMNANLHON yCnyri (ganee - nucbMo 06 0TKase).

B cnyyae Hannuua cBefeHUs NOAroTaB/MBAET CrpaBKy MO 3arpallvBaemoit
MH(OpMALMM O COCTOSAHUM aBTOMOOW/IbHBIX LOPOr (fasnee - CrpaBka).

HanpaBnser  NOArOTOB/IEHHbIA  MPOEKT  pe3ynbTaTa  NpPefocTaBNeHUs
MYHULUMNAIbHOW YCNYTM Ha COrfacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MOCPeACcTBOM
CUCTEMbI 3/1eKTPOHHOI0 JOKYMeHTO060pOTa.

ALMWUHUCTPATUBHbIE MNPOLEAYpbl, YCTaHaBMMBAEMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHUE OAHOro paboyero AHs.

Pe3ynbtatamMy BbIMOMHEHWA aAMUHUCTPATUBHBLIX MPOLEeAYp MPOeKT pesyfbraTa
npeaocTaBfeHns MyHULMNANbHOWR YCNYTW.

3.4.3. CornacoBaHve W nognucaHve MpoekTa pesynbrata MpegocTaBIeHns
MYHUUMNANbHOW yCcnyrn (ganee - MNPOEeKTbl AOKYMEHTOB) OCYLLECTBASETCA [1aBOK
Cefib,CKOro noceneHus (ganee - Pykosogutens OpraHa).

MoAroToBNEHHbIE MPOEKTbl AOKYMEHTOB, MMeKLMe 3ameyaHus, BO3BpaLLalTCA
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTata MyHULUUNaibHOW
ycnyru. Tlocne ycTpaHeHUs 3amMeyaHWin MpPoeKTbl AOKYMEHTOB MOBTOPHO MNepeaaroTcs
A/1A CorniacoBaHms Y NOANMUCaHUs.

PykoBogutens OpraHa npv pacCMOTPEHWUU MPOEKTOB [LOKYMEHTOB MpoBepseT
cobnofeHne aAMUHUCTPATUBHOIO persiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4acTWU CPOKOB BbINOJIHEHUS aAMUHNCTPATUBHBIX MPOLUEAyp, X NOCnefoBaTe/lbHOCTU U
MOMIHOTbI, HAaNUYUsA COrfacoBaHWii YNONHOMOYEHHbIX AO/MKHOCTHLIX fivy OpraHa B
CUCTeMe 3/1IEKTPOHHOI0 JOKYMEHTO060pOTAa.

B cnyvae  BbISIBNEHUS  HapyLeHWA B 4aCTM  CPOKOB  BbIMOJIHEHUS
aAMWUHUCTPATMBHBLIX MNPoUeayp, WX MNOoCnefoBaTe/lbHOCTM M MOMHOTbI PyKOBOAMTENb
OpraHa MHULMMpPYeT Npus/eYeHe K OTBETCTBEHHOCTY /INL, AOMYCTUBLUMX HApYLLEHWS,
B COOTBETCTBMM C NYHKTOM 4.3 aMUHUCTPATMUBHOIO PeriiaMeHTa.

AIMWUHUCTPATUBHbIE MNPOLEAYpbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B TeYeHMe 0OAHOro paboyero gHs.

PesynbTtaTOM  BbINOSIHEHUA  AAMWHWUCTPATMBHBLIX  Mpouesyp  ABMSETCS:
MOAMUCAHHbIA MPOEKT JOKYMEHTA.

3.4.4. VicnonHeHne npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 3.4.3.
afMVHUCTPATMBHOIO  pernaMeHTa, npuv  HaiuuyMmM  TEXHUYECKON BO3MOXKHOCTM
OCYLLECTBNAETCA B aBTOMaTUYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3NPOBaHHOM
NH(POPMALMOHHO CUCTEMbI, MNPeAHa3HAaYeHHON AN OKa3aHWA rocCyAapCTBEHHbIX W
MYHUUMNANbHBIX YCYT.
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MakcuMasnbHbIiA CPOK BbINONHEHUA aAMWUHUCTPATUBHBLIX Npoueayp, YKa3aHHbIX B
MYHKTE 3.4. dAMUHNCTPATUBHOIO perfameHTa, COCTaB/IAET [ABa pa60L||/|x AHA.

3.5. Bbllaua (HanpaBneHne) 3asBUTENO pe3y/ibTaTa MyHULIMNAbHOI YCiyru

3.5.1. OcHoBaHMEM Hayana BbIMOSIHEHNSA afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJlyYeHMe [OO/MKHOCTHbIM JINLOM, OTBETCTBEHHbIM 3a BbINO/IHEHNE
afMUHUCTPATMBHON MpoLueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEro mnpefocTaB/ieHne
MYHULMNAIbHOW YCNyTW.

JOMKHOCTHBIM NINLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHWE afMWUHUCTPATUBHOM
npoueaypbl, fABNAETCA CeKpeTapb lcnonkoma (panee - [O/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a BblJayy (HanpasieHne) LOKYMEHTOB).

3.5.2.  [d0omKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBieHue)
NOKYMEHTOB:

obecneumBaeT  perucTpauuMto M BHeCeHMEe  CBeAeHWW O  pesynbTaTe
NpefoCTaBNeHNs MYHULUMNANbHOW YCNYrn B MOACUCTEMY BeAeHWUs [OKyMeHTauuu
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW A/ OKaszaHus
roCyAapCTBEHHbIX N MYHULMNANbHbLIX YCNYT;

N3BELLAeT 3aABUTeNA (ero NpefcTaBuUTeNs) CMNOCOO0M, YKa3aHHbIM B 3adB/IEHUN, O
pesyfnbTare npefocTaBfeHUs MYHULMNAbHON YCNYrn U O BO3MOXHOCTM MOSTyYeHUS
pe3ynbTaTa NpeAoCcTaBNeHUss MyHuMUMNanbHoW ycnyrn B Oprade nnu 8 ML,

WcnonHeHne  npouefyp  MNpY HaiMumMM  TeXHUYECKOW  BO3MOXXHOCTW
OCYLLECTB/AETCA B aBTOMaTMYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTMU3VPOBaHHOM
MH(OPMALMOHHOW CUCTEeMbI, MpeAHa3HA4YeHHOW [15 OKa3aHWUs TOCYAapCTBEHHbIX U
MYHULUNANbHBIX YCNYT.

AIMUHUCTPaTUBHbIE NpoLedypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMOMIHAIOTCA B TeYeHMe OLHOro paboyero AHA CO [AHA MOANUCAHUA [OKYMEHTa,
ABNAOLLErocs pesynbLTaToM npefocTaBneHNns MYHULUUNAIbHOW ycnyrn,
YMNONTHOMOYEHHbIM AO/MKHOCTHLIM oM OpraHa (OpraHom).

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMWUHUCTPATUBHBLIX  nNpoueayp  ABNAKOTCA:
pasMeLleHve CBefeHWA O pe3ynbTare MpefoCcTaB/leHUs MYHUUUNaIbHOW YCnyru B
NHPOPMALMOHHbLIX CUCTEMAX, W3BelleHMe 3aaBuTens (ero npeacTaBuUTens) o
pesynbTare NpefoCcTaB/eHNs MyHULMUNANbHOM YCNYTn N cnocobax ero nonyyeHus.

3.5.3. Tlopsgok Bblgaun  (HanpaBneHusd) pe3ynbTata  MNpPefoCTaB/IEHUA
MYHULMNaNbHOW YCNYTu:

3.5.3.1. Mpn obpaleHnn 3adBUTENS 3a Pe3ynbTaToM MYHUUWUMNaNbHOW YCnyru B
M®LL, paboTHUK M®L|, BblgaeT 3aaBUTENO pe3ynbTaT MYHUUUNaNbHOW YCnyru B
(hopmMe  3K3eMnnApa 3MEKTPOHHOIO0 [OKYMEHTa Ha OymaxHom Hocutene. [lo
TpeboBaHWUIO 3aABUTENIA BMECTe C 3K3EMMNIAPOM 3/1eEKTPOHHOrO [JOKYMEHTa Ha
OYMaXHOM HOCWUTeNe emy MpefoCTaB/fAeTCa 3K3eMMNIAP 3/EKTPOHHOI0 [AOKYMEHTa
MyTeM €ro 3anucu Ha CbeMHbIA HOCUTENb MH(OPMALMM U HanpaBNeHNs aK3emnispa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW noyTe B afgpec 3assutens. MNpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMAUUN WAN  HanpaBleHUW 3K3emnspa 31eKTPOHHOro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBJIEH 3K3EeMNNAP 3M1EKTPOHHOI0 AOKYMEHTa Ha
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OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoYTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOI0 AOKYMEHTa 3K3eMNApY 3/IEKTPOHHOIO0 [OKYMeHTa Ha OyMaXXHOM
HOCUTeNe 3aBepsieTCs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMO/b30BaHWEM YCU/IEHHOW
KBaMPULMPOBAHHOM 3/1IEKTPOHHOM NOAMMUCH.

ALMUHUCTPaTUBHbIE nNpouefypbl, YyCTaHaB/IMBAEMble HaCTOALWMUM MYHKTOM,
BbIMO/MIHAIOTCA B MOPAAKE O0YepefHOCTW, B [eHb NpuObITUA 3aABUTENA B CPOKMU,
YCTaHOBJ/IEHHbIE pernameHToM pabotsl ML,

Pe3ynbTatamy BbINOIHEHUA aAMUHUCTPATUBHbLIX NPOLEAYpP ABAATCA: (hUKcaLuns
(hakTa Bblgaun pesynbTata NpeaocTaBneHUs MyHUUMnanbHon ycnyrn 8 AVC ML,
pe3ynbTart NpefoCcTaB/eHNs MyHULMNANbHON YCNYTW, BblAaHHbIA 3aBUTENIHO.

3.5.3.2. Mpn obpalleHnn 3aaBUTeNs 3a pe3ynbTaTOM MyHULMMaNbHOW YCNyru
yepe3 Pecny6/MKaHCKMIA nopTan 3asBUTEN0 B JINYHbLIA KabWMHET aBTOMATUYECKM
HanpasiseTCs  3/IEKTPOHHbIA  06pa3  [OKYMeHTa, AB/AIOLWEroca  pesy/ibTaToM

npeaocTaBneHns MYHMLMNaNbHOW yCnyru, MOANUCAHHbIA YCUIEHHOW
KBaNMMLMPOBAHHOW 3/IEKTPOHHOW NOANUCHI0 YNONHOMOYEHHOI0 AO/XHOCTHOIO nua
OpraHa (OpraHom).

ALMUHUCTPATUBHbIE MNPOLEAYPbl, YCTAHABNMBAaEMble HACTOALUMM  MYHKTOM,
BbIMO/HAIOTCA B [€Hb MOANMUCAHMA LOKYMEHTA, MOATBEPXKAAKOLWEro npefocTaB/ieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULMNANBHOW YCYrK, YNOSTHOMOYEHHbIM LO/IHXHOCTHbLIM
nmyom OpraHa (OpraHom).

PesynbtatamMy  BbINOMHEHUS  aAMWHUCTPATUBHBLIX  MNpoUeaAyp  ABNAKOTCA:
HanpasfieHne (nNpefocTaBfieHWe) C WCMofb3oBaHWeM Pecny6/MKaHCKOro noprana
3adBUTENIO [OKYMEHTa, NOATBEPXKAAIOLWEr0 NPefoCTaBNeHne MyHULMNaNbHOW YCnyru
(B TOM ymcnie 0TKa3 B NPeOCTaBNEHUN MYHULMNAIBHOR YCyTi).

3.5.3.3. TNpwn obpaleHNn 3adBUTENS 3a Pe3yNbTaTOM MYHULMMaNbHOW YCnyru B
OpraH, [O0/HKHOCTHOE /L0, OTBETCTBEHHOE 3a BblAadvy (HanpasieHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMNaNbHOW ycnyru. o TpeboBaHMIO 3asBUTENS
BMECTE C 3K3eMMIAPOM 3/1eKTPOHHOrO [JOKYMeHTa Ha OymMaXHOM Hocutene emy
npeaocTaBfeTca 3K3eMnIAp 31eKTPOHHOIO AOKYMeHTa MyTem ero 3anmcu Ha CbeMHbIN
HOCUTE/lb UH(OPMaUUU UM HanpaBNeHUs 3K3eMNAAPA 3/1EKTPOHHOIO AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3adBUTeNS.

ALMWHUCTPATUBHbIE MNPOLEAYPbl, YCTAHAaBNMBAEMbIE HACTOALWMUM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPsALKE O0YepefHOCTW, B [feHb MNpubbITUA 3asaBUTENd B
CO0TBeTCTBMM C [MpaBunamm BHYTPEHHEro TPyA0BOro pacnopsanka OpraHa.

Pe3ynbTaTOM BbINONHEHUSA afAMUHUCTPATUBHBIX MPOLEAYP ABNAAIOTCA: (hUKcauus
(pakTa  BblgaunM  pesynbTata  NPeAoCTaBNEHUS  MYHUUMNAIbHOW  ycnyru B
aBTOMaTM3MPOBaHHON WMHMOPMaLMOHHOW CUCTEMe, NpefHa3HAaYeHHON [15 OKaszaHus
roCyAapCTBEHHbIX N MYHULMMANLHbLIX YCYT.

3.6. VicnpaBneHne TeXHNUYeCKMX OLINBOK

3.6.1. B cnyyae 06Hapy>XeHNs TEXHUYECKOI OLWNOKM B AOKYMEHTE, SBNSIOLLEMCS
pe3ynbTaToOM MYHULMNANbHONR ycnyri, 3asBuTenb HanpasnseT B OpraH:
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3asBfieHNe 00 WUCNpaBfeHUN TEXHUYECKON OWnbKKM (npunoxeHne Ne 5 K
HacToALLEeMY aMUHNUCTPATUBHOMY PErnameHTy);

NOKYMEHT, BblaHHbIA 3asBUTEN0 KakK pe3ynbTaT MYHUUMNANbHOM YyCcnyru, B
KOTOPOM COAEPXUTCA TEXHNYeCKas OLLNOKa;

[JOKYMEHTbI, UMeloLme HPULNYECKYHO CUy, CBUAETE/IbCTBYIOLWME O HaiMyuu
TEXHNYECKOW OLUNGKMN.

3asBneHne 06 MCMpaBNeHUM TEXHUYECKOM OLIMOKN B CBeAEHUSAX, YKa3aHHbIX B
NOKYMEHTE, ABNAIOLLEMCS Pe3ybTaTOM MYHULUMNAIbHON YCNyru, NoAaeTcs 3asaBUTeNeM
(ynonHOMOYEHHbIM MNpeACTaBUTENNEM) MOYTOBbIM OTMpaBfieHnemM (B TOM 4ucfe C
MCMONb30BAHMEM 3NEKTPOHHOW NOYTbl), NM6O 4Yepe3 PecnybankaHCKWA nopTan uam
ML,

3.6.2. [10/’KHOCTHOE NNL0, OTBETCTBEHHOE 3a NPYeM LOKYMEHTOB, OCYLLECTB/AET
npuem 3asaBneHns 06 UCrpaBNeHUN TEXHUYECKOW OLUMBKN, PErMCTPUPYET 3asiB/IEHNE C
MPUNOXKEHHbIMW AOKYMEHTaMU W nepefaet UX AO/MHKHOCTHOMY NULY, OTBETCTBEHHOMY
3a 06pabOTKY JOKYMEHTOB.

ALMUHUCTPATUBHbIE MpoLefypbl, YCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe OAHOro paboyero gHA C AaTbl PerucTpaumn 3asBneHuns.

Pe3ynbTaTaMi BbIMONHEHUS aAMUHUCTPATUBHBIX NPOLEAYp ABNAKTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3asB/ieHMe, HamnpaB/ieHHOe Ha pacCMOTPeHue [LO/MKHOCTHOMY
Nnuy, OTBETCTBEHHOMY 3a 06pabOTKY [LOKYMEHTOB.

3.6.3. Jlo/MmMKHOCTHOe /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTtpmBaeT AOKYMEHTbl W B LUENSX BHECEHUS WCMpPaBNeHUA B AOKYMEHT,
ABNAOLMIACA pe3ynbTaToOM MNPefoCcTaBNeHNs MYHUUUNANbHOW YCNYrn, OCYLLECTBASET
npoueaypbl, NpPeaycMOTPeHHble MYHKTOM 3.5 aAMWUHUCTPATUBHOIO pernameHTa, u
BblJAeT WCMPAaB/EHHbIA [JOKYMEHT 3asBUTEN0 (YNONHOMOYEHHOMY MNPeACTaBUTENHO)
NIMYHO MOJ POCNUCb C MU3bATMEM Y 3aaBuTensd (YNoSHOMOYEHHOro npeacTaBuTens)
opurnHana JOKyMeHTa, B KOTOPOM COLEPXUTCHA TeXHUYecKas olwmnbKa, an Hanpasnset
B afpec 3asBMTENS MNOYTOBbLIM OTMpaBfeHNeM (MOCPeACTBOM 3/1EKTPOHHOM MOYThI)
MMCbMO O BO3MOXHOCTW MOMYYeHUA [OKYMeHTa npu npegoctasneHnn B OpraH
opurnHana AOKYMeHTa, B KOTOPOM COLEPXUTCH TEXHMYECKas OLInbKa.

ALMWUHUCTPATUBHbIE MpOLEeAypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMOMIHAKTCA B TeyeHMe [ABYX paboumx AHe nocne OO6HapPY>XXEHUS TEXHUYECKOM
OWMOKN WX  MONy4YeHUs OT /b0ro 3anmHTEpPecoBaHHOrO /inua 3asdB/ieHUs O
A0MNYLLEHHON OLLIMOKe.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUHUCTPATUBHBLIX  MNPOUeayp  ABNAKOTCS:
Bbl@aHHbIA (HanpaB/IEHHbIA) 3aBUTENHO JOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPefoCTaBIeHNEM MYHULUNAIbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCyLWlecTBieHNA TEKYLLEI0O KOHTPO/JIA 3a CO6}'I}O,EI,€HI/IEM N NCMNOJIHEHNEM
OTBETCTBEHHLIMW AO/HKHOCTHLIMU NUaMU MONOXEHUI adAMUHNCTPATUBHOIO
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pernaMmeHTa  UHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHAB/INBaAOLLNX Tpe6OBaHVIFI K
npepocTtaBeEHNIO MyHI/ILI,VII'IafIbHOI7| YCNyru, a Takxxe npuHATNEM NMun pELIJeHI/II7|

KOHTPO/Ib 3a MONHOTON M KauyecTBOM MpefoCTaBNeHNS MYHULUNANBLHOW YCyru
BK/HOYaeT B cebsi BbISBIEHNE W YCTPaHEHWe HapyLLeHWid NpaB 3asBuUTeNei, NpoBegeHne
NPOBEPOK COGMIOAEHUS Mpouedyp NPeAOCTaBAEHMS  MYHULUMNANbHON  ycnyru,
NOAroTOBKY PeLleHunii Ha aelicTBus (6e3aeiicTBIE) AOMKHOCTHBIX ML, OpraHa MeCTHOI0
camoynpaBneHus.

dopMamMn  KOHTPONS 3a COGMIOAEHWMEM  WCTOMHEHUS  aAMUHUCTPATUBHbIX
npoueayp sABNSLOTCS:

1) npoBepKka W cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpeAoCTaB/eHuNHO
MYHULMNANbHOW YCNYTH;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPsSAKe  MPOBEPKM  BeAEHWS
[Eenonpoun3Bo/ACTBa,;

3) npoBefieHNe B YCTaHOB/IEHHOM MOPSAKe KOHTPO/bHbIX NMPOBEPOK COBMIOAEHNS
npoLeayp NpeaocTaBneHnst MyHULMNANbHOR ycnyru.

B uensx Tekyllero KOHTPONs WCMOMb3YOTCA CBEEHWs, MMetoLinecs B
3NEeKTPOHHOI 6ase AaHHbIX, CNy)KebHas KOPPECMOHAEHUMS, YCTHas W MUCbMEHHas
MH(OoPMaLMS AOMKHOCTHBIX ML, OCYLLECTBASIOLMX BbIMONHEHWNE afMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrie CBeAeHMS.

s ocylecTBNEHNs KOHTPONS 3a COBepLUEHMEM [eliCTBWIA Npy NpeAocTaBneHUn
MYHULIMNANbHOW YCAYTU U NPUHATUM pPeLLUeHWiA PYKOBOAWUTENH0 OpraHa MeCTHOrO
caMoyrnpaBfieHWss NPeACTaBAAOTCA  CMpaBKM O  pe3ynbTatax  MpeaocTaBneHus
MYHULMNANbHOW YCnyru.

O CNyyYasx U NPUYMHAX HapyLLEHUS CPOKOB, MOC/NEA0BATE/IbHOCTM W COMEPXKAHNS
aAMVHUCTPATMBHbLIX MpoUeAyp AOMKHOCTHbIE LA HeMeANeHHO MWHAOPMUPYIOT
PYKOBOAMTENs oOpraHa, nNpefoCTaBAAIOLLIErO MYHUUMNANbHYO YCAYry, a TakKXe
NpeAnpPUHUMALOT CPOUHbIE MepPbI MO YCTPAHEHWIO HapPYLLEHWIA.

TeKyWwmnin  KOHTPONb 3a  COGMIOAEHWEM  MOCNefoBaTeNbHOCTU  [elACTBWIA,
onpefeneHHbIX  agMUHUCTPATMBHbIMKM  MpoueaypamMu MO MPeAOCTaB/EHMIO
MYHULMNANbHOW YCNyrn, OCYLLECTBASETCA 3aMeCTUTENEM PYKOBOAWUTENS oOpraHa
MECTHOrO  CaMOyrMpaB/ieHWsl, OTBETCTBEHHbIM 3a OpraHM3auui0  paboTbl MO
NPeAoCTaBNEHNIO MYHULMNANbHOW YCNYr, HayanbHUKOM OTAena, OCYLLEeCTBNAIOLLErO
opraHusauuio paboTbl MO NPeAOCTaBNEHNIO MYHULIMNANBHOW YCNyTH.

MepeyeHb  [JO/MKHOCTHLIX MWL,  OCYLIECTBAAIOWMUX  TEKYLIUA  KOHTPONb,
YCTaHaB/IMBAETCA MOMIOXKEHUSAMN O CTPYKTYPHbIX MOAPa3feneHusx opraHa MecTHOro
caMoynpaBneHnst U A0MKHOCTHLIMMW periaMeHTamMu.

4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NIAHOBbIX 1 BHEMAHOBbIX NPOBEPOK
MOMHOThI U KaYecTBa NpeoCTaBAeHNs MYHULIMNANBLHO! YCYTW, B TOM YMC/e NOPSA0K
1 (hOPMbl KOHTPO/IS 3a MONHOTOW U KAYeCTBOM NPeA0CTaBNEHNS MyHULUMNANbHOV
yCNyru
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4.2.1. KOHTPO/b 3a MOMHOTON M Ka4eCTBOM NpeAoCTaBNeHUsS MyHULUNAbHOM
YCNyrv OCYLLECTB/IAETCA B hopmax:

1) npoBeAeHUsi NPOBEPOK;

2) paccMOTpeHus >Xanob 3asBuTenelt Ha fAeincteusa (6e3geiicteme) OpraHa, a
TaKXXe UX AOMKHOCTHBIX NINLL, MYHULMNANbHbIX CMYXXaLLNX.

4.2.2. B uendax OCYLeCTBNEHNA KOHTPONA 3a MOMIHOTOM W KayecTBOM
NpeaocTaBfieHNss MYHUUMNANbHOW YCNYyrn MPoBOAATCA MIaHOBblE W BHeEMaHOBble
npoBepkn. T1OPAAOK W MEPUOAMYHOCTb  OCYLLECTBNEHUS MIAHOBbLIX MPOBEPOK
yCTaHaBNMBaeTCA nnaHom paboTbl OpraHa. [Mpy NpoBepke MOryT paccMaTpuBaTbCA BCe
BOMPOCHI, CBSI3aHHbIe C MNPEeAOCTaBNEHUEM MYHUUMNANbHOMW YyCnyrn (KOMMIEKCHbIE
NMPOBEPKK), UM OTAENbHbIA BONPOC, CBA3aHHbLIA C NpeaocTaBNeHNEM MYHULMNAIbLHON
ycnyrn (TemaTuyeckue npoBepku). T[IpoBepka TakXe MOXET MPOoBOAUTLCA MO
KOHKPETHOM Xanobe 3aaBuTenNs.

4.2.3. BHennaHoBble MPOBEPKU MPOBOAATCA B CBA3M C MPOBEPKON YCTPaHEHUS
paHee BbISIBIEHHbIX HAPYLUEHWIA agMUHUCTPATUBHOIO PErfaMeHTa, a TakXe B C/y4ae
nonyyeHns >xanob 3asBuTeneil Ha fencTBus (6e3geiicTBue) OpraHa, a TakKxe WX
AO/MKHOCTHBIX UL, MYHULUNANbHbLIX CAYXaLLNX.

4.2.4. Pe3ynbTaTbl NPOBEPKM O(OPM/AOTCA B BUAE aKTa MPOBEPKU, B KOTOPOM
YKa3blBatOTCH BbISB/IEHHbIE HEAOCTATKN U MPEAI0XKEHUS NO NX YCTPaHEHWIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX /UL, OpraHa, NpeAoCTaBAAIOLEro
MYHULMNANbHYIO YCNYry, 3a pelueHns n aenctensa (6e3aencTene), NPUHNMaeMble
(ocyLLecTBNSAEMbIE) UMK B XO4€e NPeLOCTaBAEHUSs MyHULMNANBHOW YCy T

Mo pesynbTaTaM NpPoBeAEeHHbLIX NPOBEPOK B Clyyae BbIABMEHUS HapyLUEHWA NpaB
3asBUTeNEN BWHOBHbIE fMLa MPUB/EKAIOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3aKoHOAaTenbCTBOM Poccuitickon ®Pefepauum.

PyKoBOAWUTENb OpraHa MeCTHOrO CamoOyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PACCMOTPEHME 3aAB/IEHUA.

PykoBoauTens (3aMecTuTeNnb PYKOBOAWUTENS) CTPYKTYPHOTO nNofpasfeneHuns
opraHa MecTHOro camoyrpaB/jieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe W
(wnn) HeHapnexaulee BbINOMHEHWE aAMWHUCTPATUBHBLIX [AEWCTBUI, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO pernameHTa.

[O/MKHOCTHbIE fiMLa M MHble MYHUUMNANbHbIE CAYXallMe 3a pelleHus U
nencteus (6e3nencTeme), NnpuHUMaemble (OCYLLECTBASIEMbIE) B XOfe MNpefoCcTaB/eHNs
MYHULMNATbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNIbCTBOM MOPAAKE.

4.4, TToNOXeHWs, XapakTepusytoLme TpeboBaHUS K NOPSAKY Y opmMaM KOHTPOA 3a
NnpefocTaBfIeHNEM MYHULMMANLHOW YCNYTK, B TOM YKUCe CO CTOPOHbI FpaXkaaH, ux
06beMHEHNIA 1 opraHu3aLnii

KOHTpOI’Ib 3a npepocTtaB/iEHNEM MyHI/ILI|I/II'Ia}'IbHOI7I YCNyrn Co CTOPOHbI rpaxkaaH,
nXx O6'be,D|I/IHeHVII7I n OpFaHI/I3aLI|I/Il7I, OCYLWECTBAAETCA MOCpPeacTBoOM OTKPbITOCTU
[eATe/IbHOCTU opraHa MECTHOrIo camMoyripasieHUA npu npepocTtaBneHNN
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MYHUUMNANLHON  YCNYrK, MOMyYEeHUs MOSMHOW, aKTyalbHOW W  [OCTOBEPHOWM
MH(opMaLMM O MopadKe NPefoCTaBMeHUS MYHULMMNaNbHON YCAYrn U BO3MOXXHOCTU
nocynebHoOro paccmoTpeHusi obpalleHuid  (kano6) B npouecce NpefocTaBeHNs
MYHULMNALHOR YCyTW.

5. flocyaebHbIN (BHeCyaeOHbIN) NOpPsiJoK 06)KasioBaHMUA PeLLEHUIA 1 AeNCTBUIA
(6e3aeiicTBMS) opraHa, NpeaocTaB/ISAOWEro MyHULMNANbLHYO YCAYTY,
MHOIO(DYHKLNOHA/IbHOI0 LieHTpa NpefocTaBeHNS roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHm3aumin, ykasaHHbIX B 4acTu 1.1 ctatbn 16
PepepanbHOro 3akoHa Ne210-P3, a TakXKe UX AO/IKHOCTHBIX L,
MYHUUMNANbHbIX CNyXallmx, paboTHNKOB

5.1. 3afABUTENN UMEIOT NPaBO Ha 06XanoBaHWe B AOCYLeOHOM MopsAaKe peLleHui
N pgencTeuin (6e34elCTBMSA) OpraHa, MNPeAoCTaBAAOWEr0 MYHULMNANBHYIO YCAyry,
OO/MKHOCTHOrO  /ila  OopraHa, nNpefoCTaBAAKOLWEro  MYyHUUUNANbHYK  YCAyry,
MYHULMMNANbHOMO  CNy)Kalwlero,  PYKOBOAWTENA  OpraHa,  NpPefoCTaB/IAOLLEro
MYHULMNANbHYHO ycnyry, MHOTO()YHKLNOHANbHOIO LLeHTpa, paboTHMKa
MHOTO(hYHKLNOHANbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 ®PepfepanbHOro 3akoHa Ne 210-d3, a Takke MX pabOTHUKOB.

3asABUTE/Nb MOXKET 06paTUTLCA C XKas0b0i, B TOM YLCE B CNefYHOLKX CyYasnX:

1) HapyLUeHMe CpoKa perucTpayumn 3anpoca o NpegocTaBaeHn MyHULUNaNbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-d3;

2) HapylleHue cpoka npefocTaB/eHMs MyHUUMMNaNbHON ycnyrn. B ykasaHHOM
cny4vae gocypgebHoe (BHecyaebHOe) o6)kanoBaHWe 3asBUTENIEM PELLEHWIA U [LeACTBUN
(6e3geicTBMA) MHOrOMYHKUMOHANBHOIO LEHTPa, PaboTHUKA MHOrO(YHKLUMOHANbHOIO
LLEHTPa BO3MOXHO B C/lyyae, €CiM Ha MHOTrO(YHKLUMOHA/IbHbIA LEHTP, peLleHus u
nenctems  (6e3neicTBMe)  KOTOPOro  06XanykTcs, BO3/M0XEHa  (DYHKUMA Mo
NpefoCTaBNEHNIO COOTBETCTBYHOLMX MYHUUUNANbHBLIX YCAYr B MOJAHOM 06beme B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoro sakoHa Ne 210-d3;

3) TpeboBaHue y 3aaBUTeNA LOKYMEHTOB MW MH(OPMaLMK 60 OCYLLECTB/EHUS
OEeACTBUIA, nNpefAcTaBfieHWE WM OCYLLECTB/IEHWE KOTOPbIX He MNpefyCMOTPeHO
HOPMAaTUBHLIMW NPaBOBbIMW  akTaMu Poccuidickoh  dPegepaunn, HOPMATUBHbLIMU
NpaBoBbIMK akTamu Pecny6nmkn TaTtapcTaH, MyHUUMUNANbHbIMWA NPaBOBbIMU aKTaMu
AN19 peioCTaBIeHNA MYHULMNANbHOW YCNYTU;

4) oTKa3 B rnpueme [AOKYMEHTOB, NpefOCTaB/eHNe KOTOPbIX MpPeayCMOTPEHO
HOPMAaTUBHLIMX NPaBOBbIMW  akTaMu Poccuidickon  defepaunn, HOPMATUBHbLIMU
NpaBoBbIMK akKTamu Pecny6nmku TaTtapcTaH, MyHULMUNASbHbIMWA MPaBOBbIMU aKTamMu
ON19 pefocTaB/IeHNs MYHULMNANBHON YCNYTW, Y 3aABUTENS;

5) oTKa3 B NpefoCTaB/IEHNN MYHULMNAILHOW YCYTK, eCfiM OCHOBaHWA OTKa3a He
NpeaycMoTpeHbl thefepasbHbIMU 3aKOHaMW U NPUHATBIMA B COOTBETCTBUM C HUMMU
MHbIMW HOPMATUBHbIMW MPaBOBbIMU akKTamu Poccuiickoli ®egepaunn, 3akoHamu 1
NHbIMU HOPMaTUBHbIMU NPaBoOBbIMU aKTamu Pecny6nuku TatapcTaH,
MYHUUUNAIbHLIMW ~ MPaBOBbIMKM ~ akTaMu. B ykaszaHHOM cnyyae  fgocypgebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENIEM peLleHniA W OeAcTBUn  (6e34encTBUS)
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MHOTO()YHKUNOHAIbHOTO  LEHTpa, paboTHMKA MHOrO(YHKLMOHaNILHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3/OXKEHa (YHKUMA N0 NpPefoCTaBleHUIO
COOTBETCTBYIOLMX MyHMUMNANbHLIX yCAyr B MNOAHOM 06bemMe B NOPSAKe,
onpegeneHHoM yacTtbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3afBUTENS NPU NPeAOCTaBMEHUN MYHUUMNAbHOW YCNyru
nnatel, He nNpPegyCMOTPEHHON HOPMATUBHLIMU MPABOBbIMM aKTamn Poccuinckomn
depepayun,  HOpPMaTMBHLIMW  NPaBOBbIMW  akTamu  Pecny6/ivMku — TaTtapcTaH,
MYHULMNaNbHbIMX NPaBOBbIMU aKTaMU;

7) 0TKa3 opraHa, NpPejoCTaBNAOLIEr0 MyHUUUNANbHYO YCAyry, LO/HXHOCTHOMO
nuua opraHa, NPefoCTaBASKOWEr0 MyHUUMNANbHYO YCNYry, MHOIOQYHKLMOHaIbHOIO
LleHTpa, paboTHNKA MHOTO(YHKLUMOHANLHOMO LEeHTPa, opraHm3aunii, NpeaycMoTPeHHbIX
yactbto 11 crtatbm 16 depepanbHoro 3akoHa Ne 210-®3, mnm mx paboOTHMKOB B
McrpasfieHMN [LONYLEHHbIX MMMW OMeyaToK M OWWbOK B BbIAaHHbIX B pe3ysibTare
NpefoCTaBNeHNs  MYHUUMNAIbHOW  YCNyrn  AOKYMeHTax  nbo  HapylleHwue
YCTaHOB/IEHHOIO CpOKa TakKuxX ucnpaefeHnid. B ykasaHHOM cnydae focypaebHoe
(BHecysie6bHOE) 06XanoBaHWe 3asaBUTENIEM peleHniA n  ferncTBunid  (6e34encTBus)
MHOrO(YHKUWOHA/IbHOrO  LIEHTPa, PaboTHMKA MHOrOQYHKLMOHANIbHOIO  LEeHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOTO(MYHKUMOHANbHbIA LEHTP, PeLleHns 1 AeincTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcsi, BO3/0XeHa QYHKUMA MO NpeaocTaBfeHUto
COOTBETCTBYHOLUUX  MYHMUMNANbHBIX YyCyr B MNOAHOM 06bemMe B NOPSAKe,
onpefeneHHoM yacTtbto 1.3 cTatbn 16 PepepanbHoro 3akoHa Ne 210-P3;

8) HapylleHWe CcpokKa WAM nopsadka Bblayn AOKYMEHTOB MO pe3y/bTaram
npeaocTaBfeHNss MyHULUNaNbHOR YCNyru;

9) npnocTaHoB/EHWE NPeAOCTaBNeHNS MYHULMNANBHON YCNyrun, eciii OCHOBaHUSA
MPUOCTAHOB/IEHNSA He MNpPeayCMOTPeHbl (efepaibHbIMU 3aKOHaMW W MPUHATHIMU B
COOTBETCTBMM C HUMWU WHbIMA HOPMaTMBHLIMW MPaBOBbIMW aKTaMu PocCUInCKoi
degepaynn, 3aKOHaMM U UHBIMW HOPMATUBHbLIMW MPaBOBbIMU aKTamu Pecny6/mMKu
TaTapcTaH, MyHMUMNaNbHLIMWU NPaBOBbIMW akTamMW. B yka3aHHOM cnydvae fgocynebHoe
(BHecyne6Hoe) o6xanoBaHue 3asBUTENIEM pPeLeHnin 1 AecTBuin  (6e3nencTBus)
MHOrO(YHKLUNOHA/IbHOrO  LeHTpa, paboTHMKA MHOrOYHKUMOHA/IbHOr0  LIeHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLMOHA/IbHbIA LUEHTP, pelueHns U LencTBus
(6e3geiicTBME) KOTOPOro 06XanyrTcsi, BO3/OXeHa QYHKUMA MO NpeaocTaBieHUIo
COOTBETCTBYIOLMX  MyHMUUMNANbHLIX YyCyr B MNOMHOM 06bemMe B MOpsAke,
onpefeneHHoM yacTtbto 1.3 cTatb 16 ®PepepancHoro sakoHa Ne 210-$3.

10) TpeboBaHWe Yy 3afABUTENs NPW MPeAOCTaBNEHUN MYHULUUNANBHOMW YCNYyTru
[NOKYMEHTOB WAW MHMOPMaLMK, OTCYTCTBME U (MM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb MpPU NnepBoHaYa/lbHOM OTKa3e B Mpueme LOKYMEHTOB, HEOOXOAUMbIX A5
NpefoCTaBNeHNs MYyHULUNANbHOW ycnyru, Mo B NPeaocTaBNeHUn MyHULUNaIbHOW
YCNyru, 3a UCK/OYEHMEM C/ly4YaeB, NPefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydvae gocyfebHoe (BHecynebHOe)
o6)kanoBaHue 3anBuTENEM peLeHnin " AencTBui (6e3gencTemsA)
MHOrO(YHKLUNOHA/IbHOrO  LieHTpa, paboTHMKA MHOrOYHKUMOHA/IbHOrO  LIeHTpa
BO3MOXHO B C/lyyae, €C/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTBus



30

(6e3gelicTBME) KOTOPOro 06XanyrTcs, BO3M0XeHa QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAyr B MNO/SIHOM 00bemMe B  MOpPAAKe,
onpefeneHHoM yactbto 1.3 cTatbn 16 ®PepepancHoro sakoHa Ne 210-P3.

5.2. )Xano6a nopgaeTcs B MNWCbMEHHOW (opmMe Ha OYyMa)KHOM HOCuTene, B
3/IEKTPOHHON (hopmMe B OpraH, npefoOCTaBAAOWMIA  MYHULMNABHYIO  YCyTYy,
MHOFOQYHKLMOHa/IbHbIA LEHTP 60 B COOTBETCTBYHOLIMIA OpraH rocyfapCTBEHHOM
BlacTW, ABMAOWMIACA Yy4upeauTenem MHOTOPYHKUMOHANILHOTO LeHTpa (ganee -
yuypeauTenb  MHOrOMYHKUWOHa/bHOrO  LEHTpa), a Takke B opraHusauuu,
npeaycMoTpeHHble vacTblo 1.1 ctatby 16 ®defepasbHoro 3akoHa Ne 210-d3. XKanobsl
Ha pelleHns n aencTems (6e34enCTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBNsoLLErO
MYHMLMNaNbHYIO YCYyry, NOAAOTCS B BbILLIECTOALLNIA opraH (Npy ero Hamuumn) nméo B
C/lyyae ero OTCYTCTBMA paccMaTpuBalOTCA HEMOCPEACTBEHHO PYKOBOAWUTENEM OpraHa,
NpefoCTaBAWEro MyHMUMNaNbHYO ycnyry. >XKanobbl Ha pelleHus u [eilcTBus
(6e3gelicTBMe) pabOTHUKA MHOFOMYHKLNOHAILHOIO LEHTpa NoAakTcs PyKOBOAUTENHO
3TOr0  MHOrO(YHKLUMOHaNbHOTO  UeHTpa. Kasobbl Ha peweHns U AelCTBUS
(6e3gericTBue) MHOTO()YHKLUNOHA/IbHOTO LleHTpa nogarTcs yupeanTento
MHOrOYHKUNOHA/IbHOTO  LeHTpa WAM  [AO/HKHOCTHOMY fnuy, YNOSIHOMOYEHHOMY
HOpPMaTMBHbLIM MPaBOBbIM akKTOM Pecnyb6nvkn TatapctaH. >Kanobbl Ha pelleHus wu
nenicteua (6e3feicTemne) paboOTHUKOB OpraHu3auuid, npefgycMOTPEHHbIX 4YacTbio 1.1
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogaloTcAa PYKOBOAUTENAM 3TUX
opraHu3saymi.

XKano6a Ha peweHuns n paeicteua (6e3geiiCTBME) opraHa, MpefoCTaB/IAOLWEro
MYHUUUNANbHYK  YCAyry, AO/HDKHOCTHOrO /fiMua opraHa, npefoCTaBfAOLLLEro
MYHULMNANbHYIO  YCAYry, MYHUUWNabHOrO CAY>XXallero, PyKOBOAUTENA OpraHa,
NPeAoCTaBAOWEr0 MYHULMNANbHYIO YCYry, MOXET OblTb HanpaB/ieHa Mo MouTe,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALNOHHO-
TeNIEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,  ojuumnanbHOro  cata  opraHa,
NpegocTaBfAOWEro  MyHuuuMnanbHyto  ycnyry,  EpguHoro  noprtana  nmbo
Pecny611MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTEMbI 4OCYLeO6HOro 06XKanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
AencTeuns (6e3peincTeune) MHOFO(YHKLUNOHANLHOTO LIeHTpa, paboTHUKa
MHOrOYHKUWOHA/IbHOTO  LIeHTpa MOXEeT ObITb  HampaefieHa MNO no4yte, C
MCMO/Ib30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEPHET»,
oMumManbHOro caimta MHOFO(YHKUMOHANBHOIO LUeHTpa, EguHoro noprtana nnbo
Pecny6mnKaHCKOro noprana, MHPOPMaLMOHHOW CUCTEMbI AOCYyAeO6HOro 06yKanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU INYHOM MNpreMe 3aaBUTENA. XKanoba Ha peLleHns 1
neictena (6e3feincTeme) opraHusauuia, nNpegycMOTPeHHbIX 4YacTbto 11 cTatbm 16
®epepanbHOro 3akoHa Ne 210-d3, a Takke UX pabOTHUKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMOMb30BaHNEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTU
«HTepHET», O(muManbHbIX CalTOB 3TUX OpraHuWsauunii, EguHoro noprtana nvm6o
Pecny6/MKaHCKOro noprtana, a TakKe MOXEeT OblTb MPUHATA MPU JIMYHOM MpUeme
3anBuTENA.

5.3. XKanoba fomkHa cogepxars:
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1) HavMMeHOBaHVe oOpraHa, npefOCTaB/AIOLWEro MYHUUUNANBHYIO YCayry,
LOO/MKHOCTHOrO /ila opraHa, MnpefoCTaB/AOLWero MyHUUUNaIbHYHO YCiyry, nm6o
MYHULMNANbHOIO CMY>Kallero, MHOroyHKUNOHaNbLHOTO LIeHTpa, ero pyKoBOAUTENA U
(unn) paboTHMKa, oOpraHu3auuii, MpPeaycMOTPeHHbIX YacTeto 11 ctatbn 16
depgepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unm) paboTHUKOB, peLLeHns 1
nenctems (6e3neincTeme) KOTOpbIX 06XKanyTcs;

2) hamunivio, ums, oTyecTBO (MOCNefHEe - NPU HaIUumm), CBeAeHWs O MecTe
XUTENbCTBA 3aABUTENA - (PU3MYECKOro fivua NMbo HamMeHOBaHWe, CBefeHUs O MecTe
HaxXO0X[eHWA 3adaBUTENA - KOPUANYECKOTO NNLA, a TaKKe HOMep (HOMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHON NOYTLI (NPYU HaMYKUK) U NOYTOBLIA agpec, Mo
KOTOPbIM LO/KEH ObITb Hanpas/eH OTBET 3aABUTENIO;

3) cBefeHNa 06 06XKanyeMbiX pelleHusx U gencTeusax (6e34ercTBMM) opraHa,
NpefoCTaBNAOLWEro  MYHUUMNaNbHYKO  YCAyry,  [LO/DKHOCTHOrO  /iMLa  Oprada,
NMPeaoCcTaBNAOWEro MyHUUUNANBHYO YCAYyry, AM60 MYHUUMNAIBLHOIO Chy»allero,
MHOrOYHKUWOHA/IbHOTO  LeHTPa, paboTHMKA MHOTOMPYHKLMOHAIbHOrO  LEHTpa,
opraHusaunin, npeaycMoTpeHHbIX YacTbio 1.1 cTaTbk 16 PepepanbHOro 3akoHa Ne 210-
®3, nx paboTHNKOB,

4) [OBOAbl, HA OCHOBAHUN KOTOPbIX 3afBUTENIb He COrnaceH C peLleHvem U
nevictevem (6e3feicTBmem) opraHa, NPeoCTaBAAOLWEr0 MYHUUUMNANbHYKO YCayry,
OO/MKHOCTHOrO /fiMla opraHa, MpefocTaBfAoWero MyHUUUNANbHYKO YCayry, nm6o
MYHULMNANLHOMO  CAy)allero,  MHOrOPYHKUMOHa/IbHOrO  LeHTpa, paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 ®depepanbHOro 3akoHa Ne 210-dP3, mx paboTHUKOB. 3afABUTeNIeM MOryT ObITb
npeAcTas/ieHbl JOKYMEHTbl (MpW Haimuun), MOATBEPXKAAKOLWME [OBOLbl 3aABUTENS,
NGB0 NX KOMUW.

5.4. MoctynueLas »xanoba NognexuT perncTpaunmn B CPOK He no3aHee paboyero
[HSA, cnefyroLLero 3a AHem nocTyniaeHus.

55. )Kanoba, nocTynuBlias B oOpraH, MpefOCTaBAWMA MYHULMUNANbHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  LUEHTP, YYpeauTentd  MHOTro(YHKLMOHaNbHOMO
LleHTpa, B oOpraHusauun, npefycMOTpeHHble 4YacTblo 11 cTtatbn 16 PepepanbHOro
3akoHa Ne 210-®3, b0 BbIWeECTOAWMNA opraH (NpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMIO B TeYeHWe MATHaAUaTVM paboumx [AHEen cCo AHA ee perucTpauuu, a B
cflydyae 006)KanoBaHMA OTKasa opraHa, MpefoCTaB/AOLWEro MyHUUUNANbHYKO YCAyry,
MHOTO(hYHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs NnMb6o B
NCMPaBNEHUN [OMYLUEHHbLIX OMeYyatok W OWnboK WM B CiAy4vae 06>KanoBaHUS
HapyLUeHNs YCTAaHOB/IEHHOIO CPOKa TakKUX WCNPaBfiEHUI - B TeyeHWe NATU paboumx
[HEN CO HS ee perucTpauun.

5.6. Mo pe3ynbTatam pacCMOTPEHMA Xanobbl MPUHNUMAETCA OAHO U3 CNeAyHLLINX
PELLEHWIA:

1) Xanoba Yy[OBNETBOPAETCA, B TOM uucrie B (POPME OTMEHbI MPUHATOrO
PeLleHns, ncnpasneHns AONYLUEeHHbIX OMeYyaToK M OWMOO0K B BblAaHHbLIX B pe3y/bTare
NpefoCTaBfeHNs  MYHULMNANbHOW  YCNYrn  [OKYMEHTax, BO3Bpara 3asaBUTESo
[OEHEXHbIX CpeAcTB, B3MMaHWe KOTOPbIX He npefyCcMOTPeHO HOPMaTMBHLIMU
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NpaBoBbIMK akTamu Poccuitickoir Pegepalmm, HOPMATMBHLIMK MPABOBLIMW aKTaMu
Pecny6nvku TaTtapctaH, MyHULUNANbHbIMW MPAaBOBbIMW aKTaMu;

2) B Y[,0BNIeTBOPEHNM Xanobbl 0TKa3bIBaeTCH.

He nosgHee AHA, cnefylowero 3a AHEM TMPUHATUA peLleHns, YKasaHHOro B
HaCTOSILLLEM MYHKTE, 3asiBUTEN B MUCbMEHHOW (OpMe U MO >XKENaHWK 3asBUTENs B
3/IEKTPOHHON  hopme  HanpaBnsieTCs MOTUBMPOBAHHbLIA  OTBET O pe3y/ibTarax
PacCMOTPEHNSA >anoobl.

5.7. B cnyyae npu3HaHus >Xanobbl nopnexailen yAOBNETBOPEHUO B OTBETE
3adBUTENI0 O pe3yNbTaTtax PacCMOTPEHUS Xanobbl AaeTcs MHDopMauus 0 AeNCTBUSX,
OCYLLECTBNIAEMbIX ~ OpraHom, npeaoCTaBAAKLLNM MYHUUUNANbHYO  YCNyry,
MHOrO(YHKUNOHA/IbHBIM LEHTPOM 160 opraHu3aumen, npefycMOTPEHHON YacTblo 1.1
cTatbn 16 ®PepepanvHoro 3akoHa Ne 210-d3, B Uenax Hesame[MTeIbHOro ycTpaHeHus
BbISIB/IEHHbIX HAPYLUEHWI MPU OKa3aHUM MYHULMNANbHOW YCNYTK, a TakXKe NPUHOCATCS
M3BMHEHWS 3a [0CTaB/MEeHHble HEYA06CTBA M YKa3blBaeTCA MHDOPMaLMSA O AanbHEMLLINX
NENCTBUSIX, KOTOpble HEOOXOAMMO COBEpPLUMTb 3asBUTEND B LENSX MNOMy4YeHus
MYHULMNANbHON YCNyrn.

5.8. B cnyuyae npusHaHus »anobbl He nognexatier yA0BNETBOPEHNIO B OTBETE
3a9BUTENII0 O pe3y/nbTaTax PacCMOTPeHUs Xanobbl [alTCca aprymMeHTUpPOBaHHbIE
Pas3bACHEHUS O MPUYMHAX MPUHATOrO PeLLeHUs, a TakXke MHpopMaums O nopsgke
06>kanoBaHusa NPUHATOTO PeLLeHKS.

5.9. B cnyyae ycTtaHOBeHUSA B X04e WX N0 pe3ysibTatam PacCMOTPEHMS XKasoobl
NPU3HaKoOB cocTaBa aAMWHUCTPATUBHOIO MNpPaBOHAPYLUEHUA WAM  TMPECTYNNEHUS
AO/HKHOCTHOE N0, PaboTHUK, HaZe/leHHble NOTHOMOUYNSAMU MO PACCMOTPEHUIO Xasoo,
He3aMeA/INTEe/IbHO HanpaBAsAT MMEKOLLMeca MmaTepunanbl B OpraHbl MPOKypaTypbl.
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MpunoxeHue Ne 1

K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHUUUNAILHOWN yCyru no
npesocTaB/eHNO M0Nb30BaTeNAM
aBTOMOOMWNbHBIX 4OPOr MECTHOTO
3Ha4yeHna nHgpopmauum o
COCTOSIHMM aBTOMOOW/IbHBIX LOpOr

dopma
(BnaHK opraHa, NpefOCTaBAAKOLWEro MyHULUNANbHYIO YCIYTY)
Komy:
KOHTaKTHble faHHble:
MpencrasuTens:
KoHTaKTHble faHHble NpecTaBUTeNs:
PELWWEHWE
0
oT Ne
PaccmoTpeB Balle 3aaBfieHue 0T No N npunaraemble K
HEMY [OKYMEHTbl, YMONHOMOYEHHbIM OpraHom
NPUHATO pelleHue 0

JononHnTenbHas MHMopMaLms:

CsefileHNs 06 31eKTPOHHOM NoAnNuncu

LomkHocTHoe nnyo (PK0)

(NoanCh YTIOMHOMOUEHHOTO I/DKHOCTHONO /LA
oprara)
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[MpunoxeHune Ne 2

K ALMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUMNALHOR yCnyru no
NpesocTaB/NeHNO M0Nb30BaTeNAM
aBTOMOOMWNbHBIX 4OPOr MECTHOTO
3HaYeHns nHQopmaLmm o
COCTOSIHMM aBTOMOOW/IbHBIX LOpor

®opma

(BnaHK opraHa, NpefoCTaBAAKOLWEr0 MyHULUNANBHYIO YCAYTY)

PELWWLEHWE

Komy:

KOHTaKTHble JaHHbIE:

MpencrasuTens:

KOHTaKTHble faHHble npeacTaBuUTENA:

06 0TKa3e B NpeAoCTaB/eHUN MYHULMNANbHOR yCayru

no

oT

PaccmoTpes Bauie 3aaBneHune ot
LOKYMEHTbI YMONHOMOYEHHbIM OpPraHom

Ne

n npunnaraemMble K HEMY

MPUHATO pelLeHmne 0TKase B
no cneayroumnm
OCHOBaHUAM:
1
2.

JlononHnuTenbHas MHpopmayms:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNOTHOMOYEHHbI OpraH ¢ 3asBfeHNeM 0 NPeaoCTaBNeHNN
YCNyru Nocne ycTpaHeHUs yKa3aHHbIX HapyLUEHWNA.
[aHHbI 0TKa3 MOXeT 6bITb 06XKanoBaH B J0OCYyeOHOM MOpsAKe MyTEM HanpaBneHUs Xanoobl

B YMO/IHOMOYEHHbIN OpraH, a TakXe B Cyle6HOM MopsiakKe.

CBefaeHnsa 06 3NeKTPOHHOI nognucu

JomkHocTHoe nuuo (PUO)
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(NoanmCh YTOMHOMOUEHHOTO IOMKHOCTHONO /LA
oprara)
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[MpunoxxeHne Ne 3

K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUMNATBHON YCYT Mo
npesocTaB/eHNIO M0Nb30BaTeNAM
aBTOMOOMWNbHBIX 4OPOr MECTHOTO
3HaYeHns nHdopmaLmm o
COCTOSIHUM aBTOMOOW/IbHBIX LOpOr

dopma

(BnaHK opraHa, NpefoCTaBAAKOLWEr0 MyHULUNANBHYIO YCAYTY)

Komy:

KOHTaKTHble JaHHble:
MpeactaButens:

KOHTaKTHble faHHble npeacTaBuUTENA:

PEWWEHWE
06 0TKa3e B Npueme JOKYMEHTOB, HEOOXOAMMbBIX AN NpeAoCTaBNeHUS
MYHWLUNANLHOW YCNYrn Mo

oT Ne
PaccmoTpes Baluie 3aaBneHue ot No N npunaraemble K HeMy
LOKYMEHTHI YMNONHOMOYEHHbIM opraHom
MPUHATO pelleHne 06 OTKase B Npueme JOKYMEHTOB, HEOOXOAUMBbIX
ansa no cnejytowmm oCHOBaHUAM:
1
2.

Pa3bsCHEHMEe NPUYUH OTKa3a:
[ononHuTeNbHAs MH(OPMaLLUS:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOJHOMOYEHHbI OpraH C 3asiBNeHNeM O NpefoCTaBIeHUN

YCNyru nocne yCcTpaHeHUs yKasaHHbIX HapyLleHWiA.
[aHHbIli 0TKa3z MOXeT OblTb 06XanoBaH B JOCYAeO6HOM NopaakKe MyTem HanpaBfeHUs Xanoobl

B YNO/IHOMOYEHHbIN OpraH, a TakXe B Cyle6HOM MopsiakKe.

CsefileHNs 06 31eKTPOHHOM Noanuncu

JonmkHocTHoe nnuo (PUO)(NoLAUCE YNIONHOMOYEHHOMO JOMKHOCTHONO SILA Opraka)
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[MpunoxeHune Ne 4

K AGMUHUCTPATUBHOMY
pernamMeHTy npeAocTaBnieHNs
MYHUUMNAILHOR yCNyru no
NpesfoCTaB/EHMIO MONb30BaTENAM
aBTOMOOW/bHbLIX 4OPOr MECTHOTO
3Ha4eHuna nHpopmauun o
COCTOSIHMM aBTOMOOW/IbHBIX JOPOT

dopma

B
(HaI/IMeHOBaHI/Ie opraHa MeCcTHoOro camoynpaBneHMﬂ)

3asBEHNE.

Pe3yanaT npenocTaBieHNA MyHMLLMHaﬂbHOVI ycnyrun, npowy npeaoctaBuThb.

[0 B /INYHbLIA KabuHeT MopTana rocyAapCTBEHHbIX Y MYyHULMUNAIbHBIX YCAYT
Pecny6nnku TatapcTaH;

1 | B MHOrO(YHKLUMOHa/IbHOM LieHTpe NpefoCTaBleHUs TOCYAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nuku TaTapcTaH;

O B OpraHe.

(pata) (mognwuce) ( (®.1.0.)



[MpunoxkeHne Ne 5

K ALMUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULMNaNLHON YCNyrn Mo
NpesocTaBNeHNO M0Nb30BaTeNAM
aBTOMOOMW/NbHbIX 4OPOr MECTHOTO
3HayYyeHusa NHpopmaumm o
COCTOSIHMM aBTOMOOW/IbHBIX fOpOr

["naBe cenbCKOro noceneHuns

OT:

3asBneHne
06 ncnpasfeHNN TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbKe, AONYLLEHHOW MPU OKasaHUY MYHULMNaAbHOW yCciyru no
3anucaHo:
MpaBu/ibHbIE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OLWMWOKY W BHECTM
COOTBETCTBYHOLIME  W3MEHEHMS B [OKYMEHT,  SBASAIOWMIACS  pe3y/bTaToM
MYHULMNANbHOW YCnyru.

Mpunarato cnegytouime JOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHMst 06 OTK/IOHEHUW 3asiBNeHWs 06 McrpaBieHum
TEXHWYECKOI OLLIMBKM NPOLLY HanpaBUTb TAKOEe PeLLEHNE:

NocpeACTBOM OTMpPaB/eHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BMAE 3aBEPEHHOI KOMMU Ha 6YyMaXHOM HOCWTe/Nle MOYTOBLIM OTNPaB/EHMNEM MO
afpecy: :
HacTosumm noaTBep)Kaato: CBeAEHMs, BK/KOUEHHbIE B 3asiBNIeHWe, OTHOCSILLMECS K
MOeli NMYHOCTU W MpPeACTaBNSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbI.  [OKYMeHTbl  (KOMWW  AOKYMEHTOB), NPWMOXEHHblE K  3asiBNIEHUIO,
COOTBETCTBYIOT  TpebGOBaHMsM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
depfepalyn, Ha MOMEHT MpPeACTaBNEHUS 3asIBNEHUS| 3TU [OKYMEHTbl AEACTBUTENbHbI W
COAEPXKaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwce) (P.N.0.)



