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MOCTAHOBJIEHUE KAPAP
OT «25» dAHBapa 2022 r. Ne 4

O6 yTBePXAEHWW afAMWHUCTPATUBHOIO pernaMeHTa
NpefocTaBNeHNA  MYHULMNanbHOW  ycayru  no
COrnacoBaHMK0 YCTAHOBKM MH(POPMALMOHHbIX 3HAKOB
WHAUBWUAYaIbHOTO MPOEKTMPOBAHUA Ha [OPOXKHbIX
3HaKax

B uenax peanusaumm PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «0O6
opraHusauMy npeaocTaB/feHMs  TFOCYAApCTBEHHbIX W MYHULUMUMANbHbIX  YCAYI»,
NcnonHuTeNbHbIn  KOMUTET ACEeBCKOr0 CebCKOro nocefieHns  A3HaKaeBCKOro
MYHUUMNANbHOro paioHa Pecny6nmkyu TaTtapcTtaH MOCTaHOB/SAET:

1 YTBepAUTb afAMUHUCTPATUBHbINA pPernameHT NpeaocTaBNeHNss MyHMUUNANbHOWM
YCAYrn N0 COrfacoBaHWK YCTaHOBKM WH(OPMALWUOHHbIX 3HAKOB WHAWBUAYANbHOTO
MPOEKTMPOBAHMA Ha JOPOXHbIX 3HAKaX, COF1aCHO MPUMIOXEHNIO.

2. OO6HapogoBaTb HacTosllee MNOCTAHOBNEHME NyTeEM pa3MeLlleHMs  Ha
«OthuymnanbHOM nopTane npaBoBoi MHMopmauum Pecnybnukn TatapcTtaH» no Be6-
agpecy: http://pravo.tatarstan.ru 1 Ha ouunanbHOM  cailTe  A3HaKaeBCKOro
MYHUUMNANbHOrO paiioHa B MHDOPMALMOHHO-TEIEKOMMYHUKALNOHHON ceTn NHTepHeT
no seb-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/b 32 UCMOMHEHMEM HaCcTOALWEro NOCTaHOB/IEHUS OCTaB/AKD 3a COOON.
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MpunoxeHue K NOCTaHOBNEHUIO
McnonHuTtensHOro KomMureTta

ACeeBCKOro CenbCKOro noceneHuns
A3HaKaeBCKOro MYHULMMNAaNbHOrO paioHa
Pecny6nunkn TaTapcTaH

oT 25.01.2022 Ne 4

ALIMUHUCTPATUBHbIN pernameHT
npeaocTaBieHNss MYHULUNANbHOW YCAYTX MO COrNacoBaHM0 yCTaHOBKMY
MH(OPMALNOHHbIX 3HAKOB UHAUBUAYANbHOIO NMPOEKTUPOBAHMSA Ha JOPOXKHbIX
3HaKax

1. Ob6wmre NONOXEHNS
1.1. [peameT perynuposaHusa afMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTtoawunii aagMUHNCTPATUBHbIN pernameHT npegocTaBneHNs
MyHUUMNanbHOM ycnyru (panee - afMUHUCTPATUBHLIA pernameHT) ycTaHaBAMBaeT
cTaHZapT W NOpPAAOK MPefoCTaB/IeHUA MYHUUMUNaNbHOW YCAYrM Mo COrfacoBaHuUIo
YCTAHOBKM  MHMOPMaLMOHHbIX 3HAKOB WHAMBUAYaANbHOro MNPOEKTUPOBAaHMA  Ha
LOPOXHbBIX 3HaKax (fanee - MyHUUMNanbHaa ycnyra).

1.1.2. TlonoXeHna afMUHUCTPATUBHOTO pernaMmeHTa NPUMEHAOTCA B OTHOLLIEHWUN
YCTaHOBKN  MHMOPMaLUMOHHbIX 3HAKOB WHAMBUAYANbHOrO0 MNPOEKTUPOBAHUA  Ha
[LOPOXXHbIX 3HaKax.

1.2. KaTteropuu 3assutenei

1.2.1. Jlngyamun, uMerOWMMM NpaBo Ha MOJlyYeHUe MYHULUNANbHON ycnyru,
ABNAKOTCA (PU3MYUECKME U IOPULMYECKMEe NNLA - NOb30BaTENIN aBTOMOOUIbHBLIX 4OPOT

1.2.2. C 3adBfieHMeM BnpaBe 06paTUTbCA NpeAcTaBUTeENb  3adABUTENA,
[0eACTBYOWMIA Ha OCHOBAHUW [OKYMEHTA, YAOCTOBEPAIOLWEr0 ero nosHoMouuns, nm6o
3aKOHHbIA npeacTaBuTeNb (PU3NYECKOro nuua (fanee - NpeAcTaBUTENb 3adBUTENS).

1.3. MopafoK MHHOPMUPOBAHMA O NPeLOCTaBNEHUN MYHULUNANBHOW YCayru

1.3.1. WHpopmaumns o nopagke nNpefoCcTaB/ieHUs MYHULMMOANbHON ycnyru
pasmMellaeTcs:

1) Ha WHMOPMALWMOHHbLIX CTEHAaX, COAepXaliMX BU3YyasibHYH0 W TEKCTOBYHO
MHOPMALUKD O MYHULMUNANbHOW  ycnyre, pPacnofiokKeHHbIX B MOMELWEHUAX
MHOTOYHKLNOHANbHBIX LLeHTPOB npefocTaBneHuns rocyapCTBeHHbIX 7
MYHULUNANbHBIX YCNYT.

2) Ha o(uuManbHOM cailTe MyHMUMNaNbHOro parioHa B MH(POPMaLWUOHHO-
TeNeKOMMYHUKaUNoHHON ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha Tloptane rocyAapCTBEHHbIX W MyHWUUMUNanbHbIX Yycnyr Pecny6amku
TatapcTtaH (https://uslugi.tatarstan.ru) (aanee - Pecny6nukaHckuii noptan);
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4) Ha EgMHOM nopTane rocyfapCTBEHHbIX Y MYHULUNANbHbLIX yCnyr (hyHKLKUIA)
(https:// www.gosuslugi.ru) (ganee - EguHblii nopTan);

5) B rocyiapCTBEHHON MH(POPMaLMOHHON cucTeme «PeecTp rocyfapCTBeHHbIX U
MYHuUMNanbHbIX ycnyr Pecnybnukn TatapcTtan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULUNANbHbLIX YCNYT).

1.3.2. KoHCcynbTMpOBaHMe MO BOMpocaM MpejocTaBAeHUs MYyHULMNANbHOW
YCNyru OCyLLecTBNAETCA:

1) B MHOTOMPYHKLMOHANbHbLIX LEHTpax MNpefoCTaBNeHUA TOCYAAPCTBEHHbLIX WU
MYHULMMOANbHBIX YCAYT NPU YCTHOM O6paLLeHUN - IMYHO WUAN NO TeNledoHY;

2) B MUHTepPaKTMBHOM (hopme PecnybinkKaHCKOro noprana;

3) B WCNOMHWUTENIbHOM  KOMUTeTe  ACEEeBCKOrO0  Ce/lbCKOro  MOCeneHus
A3HaKaeBCKOro MyHuUMNanbHOro paroHa Pecny6nuku TatapcTaH (ganee - OpraH):

npu YCTHOM 06paLleHuUn - TINYHO UNKN NO TeNeOoHYy;

MNPy NMUCbMEHHOM (B TOM 4uc/ie B (hOpMe 3NEeKTPOHHOI0 LOKYMeHTa) obpalleHnu
- Ha 6YMaXHOM HOCUTesie Mo NoYTe, B 3NEKTPOHHON (POPMe NO 3NeKTPOHHOW MouTe.

1.3.3. NHpopmaumna Ha EguHom nopTtane, Pecny6/1MKaHCKOM mopTane O nopsgke
M CpOKax nNpefocTaB/ieHUds MYHMUMNANbHOW YCNYrM Ha OCHOBaHWW CBELEHUN,
cojepxawmxca B PeecTtpe  rocyfapCTBeHHbIX UM MYHUUUNANbHbLIX  YCAYT,
npefocTaBnseTca 3adaBuUTeNto 6ecnnaTHo.

[ocTyn K MH(poOpMauuy 0 cpokax U nopsgke NpefocTaB/ieHUs MYHULMUNANbHOWN
YyCNyru ocyuiecTBfisetcs 6e3 BbINONHEHWUS 3aABUTENEM KaKuX-n11m60 TpeboBaHUi, B TOM
ynucne 6e3 UCMNONb30BAHMA MNPOrpaMMHOro obecrneyeHus, ycTaHOBKa KOTOPOro Ha
TeXHUYECKNe CpefcTBa 3adBUTeNs TpebyeT 3aK/IYeHUA NIMLEH3MOHHOIO WM WMHOro
cornaweHuns C npasoobnagaTtenem MPoOrpaMMHOro obecneveHus,
npegycmatpmuBaloWwero B3MMaHue nnatbl, perucTpaynuto Uam asTopusaluio 3asBUTENs
UM NpefocTasfieHe UM MepcoHanbHbIX AAHHbIX.

1.3.4. Mpu obpalweHnn 3adaBUTENA IMYHO WAU NO TeneoHY B COOTBETCTBUWU C
NoCTynuBLWMM ob6paLleHneM NpefocTaBnsaeTca UHpopMayns:

1) 0 MecTe HaxoXAeHus MHOroyHKLMUOHaNbHOro LeHTpa npesocTaBieHns
rocyfapCTBeHHbIX U MyHULUNanbHbiX ycnyr, OpraHa (MecTo HaxoXAeHue UCMnonKoMma:
c. AceeBo, yn.UeHTpanbHasg, [A.38b.

Mpadmk paboThl:

noHeaenbHUK - naTHuua: ¢ 8.00 yacos go 17.00 yacos;

cy6060Ta, BOCKpeCeHbe: BbIXOAHbIE LHW.

Bpema nepepbiBa 414 OTAblIXa W NUTAHWA yCTaHaB/IMBaeTCA MpaBuiamu
BHYTPEHHEro TpyA40BOro pacnopsjka.

CnpaBouHbIi TenedoH 8(85592)43-2-37.

MpoxoA No 4OKYMeHTaM Y40CTOBEPAKOLWMNM NMNYHOCTD);

2) 0 nopsagke NpefocTaBieHUAs MYHUUMMNANbLHOW ycnyru, o cnocobax uM cpokax
nojayu 3asBneHuit;

3) 0 KaTeropusax rpaxpgaH, KOTopbiM NPefOCTaB/AETCA MYHULMNaNbHas ycnyra,;
O HOpPMaTUBHbIX TMpPaBOBbIX aKTax, Peryiupyrowmux BONPOCbI MpefoCTaB/ieHUs
MYHUUUNANbHOW ycnyru,
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4) 0 nepeyHe AOKYMEHTOB, HeOOXOAMMBIX ANA PacCMOTPeEHUA 3afaBNEHUA O
npegocTaBNeHUM  MYHWUUMMANbHOW YCNyrn, O CpoKax npuema U perucrpayuu
3adaBNeHMNA;

5) o0 xoae npefocTaBNEHUA MYHULUNANbHON YCNYTK;

6) 0 MecTe pasmelleHMss Ha oduuManbHOM cailTe MHGOpMauMu No BOMpocam
npeAocTaBNeHNs MyHUUUNANbHOW YCNyru;

7) 0 nopsagke 06)anoBaHUA AEWCTBUMIA MNM 6e3neiCcTBUSA AO/MKHOCTHbIX NuL
OpraHa.

Mo nucbMeHHOMY o0O6palieHUo COTPYAHWUKW OTAena, OTBETCTBEHHOrO 3a
npefocTaBieHne MyHWULMNANbHOW  ycnyru, noApobHO B MNUCbMEHHON  Qopme
Pa3bACHAKT 3asBUTEN0 MNOPSAOK NpPeaoCcTaBNeHUS MYHUUMNANbHOW  ycnyrm wu
BOMPOCLI, YKa3aHHble B HaCcTOAWEM MYHKTe agMWHUCTPATUBHOrO pernameHTa, U B
TeyeHne Tpex pabouymx fAHel co AHSA perucTpayum obpalleHWs HanpaBAAalT OTBET
3agBuTento. OTBeTbl [JalOTCA Ha fA3blKe obpalweHusa. B crnyyae HEBO3MOXHOCTM faTb
OTBET Ha fA3blke o06palleHns MCNOoNb3ykTCA ToCyAapCTBeHHble A3blKM Pecnybnunku
TaTapcTaH.

1.3.5. WH¢popmauma no BonpocaMm npeAoCcTaBleHUs MYHULUNANbHON YCNyru
pasmelwaetcds Ha ouuManbHOM  calWTe  MyHULMNaNbHOro  palioHa U Ha
MH(pOPMaLMOHHbLIX CTeHAaX B nomeleHnax OpraHa ans paboTbl C 3a9BUTENAMU.

WMHpopmauna Ha  rocyfapCTBeHHbIX  fA3blkax  Pecny6nuku  TaTapcTaH,
pasmeljaemMas Ha MHGOPMaUMOHHbLIX CTeHAaXx W Ha oduuManbHOM  caiTe
MYHUUMNANbHOMO  pailoHa B MHMOOPMALMOHHO-TENEKOMMYHUKALWOHHOW  CETU
«/IHTepHeT», BK/lOYaeT CBeAEHWS O MYHMUMNanbHOW Yycnyre, cofepxauimecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPaATUBHOIO pernaMeHTa,
MH(popMaLnld O MeCcTe HaxoXfAeHWUs, CnpaBOYHbIX TenedoHax, BpPemMeHM paboTbl
OpraHa, 0 rpaguke npuema 3asBfeHNn Ha NpefoCTaBNeHNEe MYHULUNANbHOW YCAYTW.

1.4. HopmaT/BHble NpPaBOBble aKTbl, Perynnupytouime npefoctaBneHme
MYHWULMNANbHOW yCcnyru

1.4.1. [MepeyeHb HOPMaTUBHbIX NpaBoBbIX aKTOoB, PeErynnpyroLLmx
npefocTaBaeHne MyHUUMNaNbHOW ycnyrn (C ykasaHMeM PEKBU3UTOB HOPMaTUBHbIX
NMPaBOBbIX AKTOB WM WMCTOYHWKOB WX OQuuManbHOro onyb6nMKoBaHuA), pasmelleH Ha
EgvHOM nopTane, B PeecTpe TrocygapCcTBEHHbIX W MYHULWNANbHbIX  YCHyr,
Ha  oduuMaibHOM  caiTe  MYHWUMNANbLHOTO  paloHa B MHMOPMaLMOHHO-
Te/IEKOMMYHUKALNOHHON ceTu «/HTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO pernameHtTa B fAeWCTBYHOLWeNn pegakyum
NnoANEXUT pasMeleHnto Ha EpuHom nopTane, B PeecTpe TrocyfapCTBEHHbIX W
MYHUUMMANbHbIX YCAYr, Ha OMuUUanbHOM calWTe MYHULWUNANbHOro pahoHa B
MHOPMALNOHHO-TEIEKOMMYHUKALNOHHON ceTh «HTepHeT».

1.5. TepMUHbI, NCNONb3yeMble B aAMUHNCTPATMBHOM pernaMeHTe, U Ux onpeaeneHuns



1.5.1. B aAMMHUCTPATUBHOM perfiameHTe UCNOMb3YITCA CnefytoLme TEPMUHbLI 1
onpefeneHus:

yAaneHHoe paboyee MeCTO MHOTO(YHKLMOHANbLHOrO LEeHTpa npejocTaBneHus
rocyfapCTBEHHbIX W MYHWULMNANbHBLIX YCAyr - TepputopuanbHo 060c061eHHOe
CTPYKTYpHOE nogpasgeneHue (othuc) MHOTO()YHKLMOHAIbHOTO LeHTpa
npefoCTaB/ieHNA TOCYLapCTBEHHbIX U MYyHULMNANbHbLIX YCIYr, CO34aHHOE B FOPOACKOM
(cenbCKOM) nocefeHMM MYHMUMMANbLHOro paioHa WM B TOPOACKOM  OKpyre
Pecnybnmkn TaTapcTaH B COOTBETCTBMM C MNYHKTOM 34 T[lpaBui opraHusauum
[eATeNlbHOCTU MHOTO(YHKUMOHANbHbLIX LEHTPOB MpefoCTaB/ieHUA TOCYAAPCTBEHHbLIX U
MYHUUUNANbHBIX YCNYT, YTBEPXAEHHbIX MOCTaHOBMeHMWeM paBuTenbcTBa POCCUINCKOA
®epepaunn ot 22 aekabpa 2012 r. Ne 1376 «O6 yTtBepxaeHuun lMpaBun opraHusauuu
[eATeNbHOCTU MHOTO(MYHKLMOHANbHbLIX LEeHTPOB NpesocTaBNeHNs FoCyLapCTBEHHbIX U
MYHULUNANbHBIX YCNYI»;

TexHMuyeckas owunbka - owwnbka (onucka, oneyaTka, rpammarmyeckas wm
apugpmeTmyeckada owwnbka M60 nopgobHas owwnbka), [ONYWEHHas OpraHom,
npefoCcTaBNAWNMM  MYHULMUNANBHYK YCAyry, W nNpuBeAllas K HeCOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B LOKYMEHT (pe3ynbTaT MYHULWUNANbHON yCyru), CBeAeHUaM B
[OKYMeHTax, Ha OCHOBAHUMN KOTOPbIX BHOCUINCH CBeAeHUS;

EavHad cuctema wupeHTUUKauMmM W ayTeHTUDUKaLUKU B UHGPACTPYKType,
obecneynBatoLLel NHPOPMaLMOHHO-TEXHONOTNYECKOE B3aMMOAelncTBue
MHPOPMALMOHHbBIX CUCTEM, MCNONb3yeMbIX ANA NPeLOCTaBMEeHUS TFOCYAAapPCTBEHHbIX W
MYHUUMUNANbHbIX YCAYr B 3MeKTPOHHOW (opme (ganee - ECUA) - degepanbHas
rocyapCTBeHHas MHMOpMaLMOoHHas cuctema, obecneymBaroLas CaHKLNOHMPOBAHHbIA
JOCTYN Y4YaCTHUKOB WH(MOPMALMOHHOIO B eAWHON cucteme uAeHTUDUKaUUU "
ayTOTeHTUUKaLnm K  WHpopMauuu,  cogepxaweiics B rOCYy[apCTBEHHbIX
MHPOPMALUNOHHBIX CUCTEMAX U UHBbIX NHPOPMALUOHHbLIX CUCTEMAX;

M®L| - MocygapcTBeHHOe GHOAXETHOE yupexaeHne «MHOro@YHKUNOHANbHbIN
LEeHTp nNpefocTaBNeHUs TOCYAAapCTBEHHbLIX W MYHUUMNaNbHbIX ycnyr B Pecny6iuke

TaTapcTaH»;
ANC ML, - ABTOMaTN3MpoOBaHHas MHpOpMaLMOHHanA cucrtema
MHOTO(YHKLUMOHAaNbHbIX LEeHTpPOB npeaocTaBneHUs rocyfapCcTBeHHbIX n

MYHUUMNanbHbIX ycnyr Pecnybnunku TatapcTaH.

1.5.2. B agMUHUCTpPaTUBHOM pernameHTe noj 3asBieHMeM O MNpefoCTaB/ieHUN
MYHUUMNANbHOW ycnyrn (fanee - 3asBfieHMe) NOHMMAETCSH 3anpoc O MpeAocTaBAeHUN
MYHUUMNANbHOW YCAYrK, MNOAAHHbLIA B COOTBETCTBMM C MNYHKTOM 3 cTatbn 2
depgepanbHoro 3akoHa ot 27 wuwong 2010 roga Ne 210-®3 «O6 opraHusayun
npeaocTaBNeHNs TOCYAapCTBEHHbIX M MYHULMMOANbHbLIX YCNyr» (nanee - ®degepanbHblit
3aKOH No 210-93).

2. CTaHAapT NpefocTaB/eHUs MYyHULMNANbHOK yCAyru

2.1. HaumeHoBaHMe MyHULMUNANbHOW YCAYTW



CornacoBaHue YCTaHOBKN VIH(*)OpMaU,VIOHHbIX 3HaKoOB nHANBMAyanbHOro
MPOEKTUPOBaHNA Ha AOPOXHbIX 3HaKaX

2.2. HavmeHoBaHWe NUCMOMHUTENLHO-PACNOPAANUTENLHOTIO OpraHa MecTHOro
camoynpaB/ieHnsa, HENOCPEACTBEHHO NPefOCTaBAALWEro MyHULNNanbHyw ycnyry

NcnonHuTenbHbIn KOMUTET ACEEBCKOro CeNbCKOro nocefnieHnMs A3HaKaeBCKOro
MYHULMNANnbHOro paroHa (ganee -OpraHx)

2.3. OnucaHue pesynbTarta NpegocTaBAeHUs MyHULMNANbHOW YCnyru

2.3.1. Pe3ynbTaTom NpefoCTaB/feHUS MYHULUNANbHON YCNYTn ABNSETCA:

1) peweHue 0 nNpefoCTaBNEHUN MYHULUNANbLHOW ycnyrn (cornacoBaHue)
(npunoxkeHne Ne 1K HacToAWweMY afMUHUCTPATUBHOMY PeriaMeHTy);

2) peweHne 06 OTKase B MPefOCTaBIEHUM  MYHULUUNANbHON  YCAyru
(npunoxeHue Ne 2 K HacTosAlWeMY aAMUHNUCTPATUBHOMY perfameHTy);

3) pelweHne 06 O0TKase B nNpuemMe [LOKYMEHTOB, He0oOXOAUMBbIX  [ANns
npefocTaBfeHUs  MYyHUUMNanbHOM ycnyrn (npunoxeHune Ne 3 K HacTosAwemy
aAMWUHUCTPATUBHOMY pEerfiaMeHTy).

2.3.2. Pe3ynbTaT npeAocTaBfeHUs MYyHULMNANbHOW YCAYru HanpasfseTcs
3afBUTENt0 B (JOpMEe  3NEKTPOHHOrO  JOKYMEHTa, MOAMWUCAHHOr0  YCWU/IEHHOWA
KBaMMULMPOBAHHON 3N1EKTPOHHOW NMOAMMUCHID YMNOSIHOMOYEHHOTO LO/MKHOCTHOIO nua
OpraHa, B cooTBeTCTBMM C PefepanbHbiM 3aKOHOM OT 6 anpens 2011 roga Ne 63-93
«O6 3nekTpoHHOW nognucu» (ganee - PepepanbHbliii 3akoH Ne 63-D3) B NMYHbIN
KabuHeT EpamHoro noprtan. B cnydvae HanpaBfieHUMA  3asaBfieHWS  MOCPeACTBOM
Pecny6/iMKaHCKOro noprtana pe3ynbTaT nNpesocTaBNeHUs MYHULUNANbHON ycnyru
HanpaB/seTcs B IMYHbIA KabnHeT PecnybnnkaHCcKoro noprana.

2.3.3. o BbIGOpY 3asaBuTeNs pes3ynbTaT MNpeaocTaBAeHUs MYyHULMNANbHOW
ycnyrn Bblgaetcd B OpraHe wav B M®L B (opme 3K3emnaspa 3/eKTPOHHOrO
LOKYMeHTa, pacneyataHHOro Ha OyMaHOM HOCUTefle, 3aBEPEHHOro Mevyatbio W
NOAMNUCbLID COOTBETCTBEHHO YMOJIHOMOYEHHOI0 AO/MKHOCTHOro nuua OpraHa wn
paboTHMKa M®L.

2.3.4. 3asBUTeNb BNpasBe NOMAY4YUTb pe3ynbTaT NpPeaocTaBNeHUs MYHULMNANbHOM
ycnyru B (OpmMe 37eKTPOHHOro [OKYMeHTa B TeyeHMe CpoOKa [JelCTBUSA pesy/bTaTta
npeLocTaB/ieHUA MYHUUUNANIbHON YCNyru.

2.4. CpoK npegocTaBieHns MyHULMNANbHOW YCAYrn, B TOM YMC/E C YYETOM
Heobxo4MMOCTM obpalleHna B opraHusaumu, yyacTeyoLwme B NpegocTaBneHunm
MYHULMUNANbHOW YCNYru, CPOK NPUOCTAHOBNEHWNS MPeAOCTaBeHUA MYHULMNAbHOM
yCNyru B cfyyae, ecim BO3MOXHOCTb MPUOCTAHOBNEHNA NpegycMoTpeHa
3aKoHofdaTeNnbCcTBOM Poccuiickoin ®efepaummn, CpoK Bblgaun (HanpaBieHUs)
AOKYMEHTOB, ABMAAKOWMXCSA pe3ybTaTOM NpeAocTaBieHns MYyHULUNANbHOW yCnyru

2.4.1. MyHuuunanbHaa ycnyra npefocTaB/geTca B TeYeHMe NATU paboumnx gHei.



2.4.2. TpuocTaHOBNEHWE CpoKa MPeAoCTaBNEHUS MYHULMUNANbHOW YCAyru He
npeaycMoTpPeHo.

2.4.3. HanpaBneHue [AOKYMeHTa, SIBASIOWErocs pe3ynbTaToM MpefoCcTaB/eHNs
MyHUUMNanbHOW  ycnyrm B (opMe  3NEKTPOHHOrO  AOKYMeHTa,  3asBUTENHO
OCYLLECTBNSAETCA B fAeHb O(OPMIEHUS W perucTpauny pesynbTata NpefoCTaBeHMUS
MYHULMNAaNbHOI ycnyru.

2.5. WcuepnbiBalowWwmnin nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKoHOAaTeNbHbIMU UIN UHBIMW HOPMAaTUBHLIMW NMPaBOBbLIMW aKTamu AnA
npe4ocTaBNeHNs MyHULMUNANbHOW YCNYTK, a TaKXe YCNyr, KOTopble ABNAKTCS
Heo6xoauMbIMU U 0653aTeNlbHbIMU A1 NPefoCTaB/eHNs MyHULNNANbHbIX YCAYT,
nognexawmnx npeacTas/ieHUI0 3ad9BUTeNIEM, CNOCOObLI UX MOMYyYEHUS 3aABUTENIEM, B TOM
ynucne B 3NEKTPOHHON (hopme, NOPAAOK UX NpeAcTaBleHUs

2.5.1. Ona  nony4vyeHUs MYHWUUMNANbHOW yCNyru 3asBuTenb npeacrasBnseT
cnefyrowme JOKYMEHTbI:

1) LOKYMEHT, YAOCTOBEPAOWMNIA NNYHOCTL (He TpebyeTcs B cnyyae ob6paLieHus
nocpeAcTBOM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPSAIOLWMIA NONHOMOYNS MPeACTaBUTENA 3aaBUTENS;

3) 3aaBfieHue:

B (DOpMe LOKYMEHTa Ha 6yMaXXHOM HocuTene (nNpunoxeHue Ne 4 K HacToALWEMY
aAMUHUCTPATUBHOMY perfiamMmeHTy);

B 3/IEKTPOHHOMN (hopMe (3anonHAeTCs MOCPeACTBOM BHECEHMSA COOTBETCTBYHOLLMX
CBEEeHUI B 3/EeKTPOHHYI (opmy 3adBfeHusd), NOANUCAaHHOE B COOTBETCTBUM C
TpeboBaHMAMW nNyHKTa 2.5.3 afMUHUCTPATUBHOrO perfameHTa, npu obpaleHun
nocpefcTsoM PecnybinkaHCKOro noprana;

4) cxema [ucnokaumm TeXHUYeCcKMX CpeAcTB oOpraHusaumy  LOPOXKHOIO
ABVXEHNS.

2.5.2. 3afBneHuMe W npunaraemble AOKYMEHTbl MOryT OblTb NpeACTaB/EHbI
(HanpaBfeHbl) 3as9BUTENIEM O4HUM M3 CNeAYHLWMX CNOCO6OoB:

1) yepe3s M®L, Ha ByMaXKHbIX HOCUTENAX W B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLWUX TpeboBaHMAM NyHKTa 2.5.3 afMUHUCTPATUBHOIO pPerfiameHTa;

2) nocpeacTBOM Pecny6/1MKaHCKOro nopTana B 31eKTPOHHOI opMeE;

3) B OpraH NMYHO UM NOCPeACTBOM MOYTOBOW CBA3UM Ha OYMaKHOM HOCUTESe.
3asBfeHne U npunaraemble AOKYMEHTbl, MPW HanpaBieHUM MNOCPeaCcTBOM MOYTOBOM
CBA3W, 3aBePAOTCA B YCTAHOBMIEHHOM MOpPALKeE.

2.5.3. 3adBneHne npu HanpaefeHWU nNOCpeAcTBOM Pecnyb6/iMKaHCKOro noprana
noAnucbIBaeTCA NPOCTON 3/IEKTPOHHON NOANUCHIO 3aABUTENS.

Ana  nonyyeHWs MNPOCTOM 3NEKTPOHHOW MoAgnucKu 3adBUTEN0  HEO6XO0AUMO
NponTn npouenypy peructpaymn (ayteHTudumkauum) B ECUA, a Takxe NoaTBepANUTb
YUYETHYH0 3aMnuchb.

ONEKTPOHHbLIA AOKYMEHT (3M1eKTPOHHbLIN 06pa3 [OKYMeHTa), YKa3aHHbIA B
noAgnyHKTe 2 nyHKTa 2.5.1 afMWUHUCTPATUBHOIO pernaMeHTa, 3aBepsaeTcs YCWU/IEHHON



KBaMMOULMPOBAHHOW NOAMUCHLIO NUL, YNOMHOMOYEHHbLIX Ha CO3jaHue M nognucaHue
TakuX JOKYMEHTOB, B TOM YuC/ie HOTapuycamu.

ANEeKTPOHHbIE JOKYMEHTbI (3N1eKTPOHHbIE 06pa3bl JOKYMEHTOB), Npunaraemble K
3a8BNEHUIO, B TOM 4uC/le JOBEPEHHOCTWU, HanpaBnAwTCS B BUAe (hailnoB B (opmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiT.

KauecTBo npefocTaBisieMblX 3/1EKTPOHHbIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3os
AOKYMEHTOB) AO/DKHO MO3BONATbL B MOSIHOM 06beMe MNPoOYUTaTb TEKCT [AOKYMEHTa U
pacrnosHaTb PeKBU3UTblI LOKYMEHTA.

2.5.4. 3anpewaetcs TpeboBaTb OT 3aABUTENSA:

1) npefcTaBneHUs LOKYMEHTOB M MH(OPMaLUN WA OCYLLECTBNEHUA [LeWCTBUNA,
npefcTaBfeHNne WM OCYLLECTB/IEHWE KOTOPbIX He MNpefyCMOTPEHO HOPMaTMBHbLIMU
NpPaBOBbIMW  aKTaMW, PEerynMpyrowmMmm OTHOLWIEHWS, BO3HUKalUMe B CBA3M C
npefocTaBfeHneM MYHULUNANbHOW YCYTK;

2) ocyulecTBNeHWUs [AeNCTBMIA, B TOM 4uCne COrnacoBaHWin, HEOOXOAUMbLIX ANS
MNONYYEHUA MYHUUUNANbHOW YCAYrM W CBSI3aHHbIX C o6paweHWeM B MWHble
rocyflapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoynpas/ieHusa, opraHusauum, 3a
NCK/IIOYEHNEM  MONYYEHUA YCNyr W TMofy4vyeHUs [LOKYMEHTOB W  UHGopmayuu,
npefocTaBndeMbiX B pe3ynbTaTe MpPefOCTaBNEeHUS TakuX YCAYr, BK/OUYEHHbIX B
nepeyHn, YykKasaHHble B 4Yactu 1 cTtatbM 9 depgepanbHoro 3akoHa Ne 210-d3
(Heob6xo4NMBIX M 0653aTeNbHbIX YCAYT);

3) npeacTtaBneHUs  LOKYMEHTOB UM MHGpopmauuu, oOTcyTcTBMEe U (1an)
HeJOCTOBEPHOCTb KOTOPbIX He yKa3blBaJMCb MPW MepBOHayasibHOM OTKa3e B Mpueme
JOKYMEHTOB, HEOOXOAUMbBIX ANA NPefoCcTaBNeHUs MYHMUMNAanbHOM ycnyru, nu6o B
npeAocTaBAeHUN MYHULUNANbHON YCNYrun, 3a UCKIKOYEHNEM CleAYHOWNUX Cyyaes:

a) Wn3MeHeHue TpeboBaHUI HOPMATMBHbLIX MPABOBbIX aKTOB, KacatoLimxcs
npeaocTaBieHNa MYHULMNANbHON yCAyru, nocne nepBoHayanbHOM Mojayn 3asBneHus
0 NpejocTaBNeHUN MYHULMUNANbHOW YCNYTH;

0) HannuymMe oWMOOK B 3asiBNIEHUM O NPeAoCTaBNeHUM MYHULMUNANbHON yCnyru u
JOKYMeHTax, MOJaHHbIX 3asaBWTe/NeM TMOcC/e MNepBOHaYaNbHOro O0TKasa B MNpueme
JOKYMEHTOB, HEOOXOAUMbIX ANA NPefoCTaBNeHUS MYyHUUUNanbHOM ycnyru, nu6o B
npeAocTaBAeHUN MYHULMNANbHOW YCYTN U He BKKOYEHHbIX B MPeAcTaBNeHHbIN paHee
KOMM/IEKT LOKYMEHTOB;

B) UCTeYeHMe CpoKa LeCTBUS JOKYMEHTOB WAN U3MEHEHMEe WHDopMauuu nocne
nepBoHay4yalbHOro 0TKasa B NMpMeMe AOKYMEHTOB, HEOOXOAMMBIX A4S NPefoCTaBleHUA
MYHULMNANbHON ycnyrn, nM6o B NpefocTaBNeHUN MYHUUUNANBHON YCNYTU;

r) BbiiBNeHWEe  [OKYMEHTalibHO  MOATBEPXAEHHOro  (¢akrta (NpU3HaKoB)
OWKN6OYHOTO0 WA NPOTUBOMNPABHOrO pAencteua (6e34eNCTBMA) AO/MKHOCTHOrO /nuua
OpraHa, paboTHuka M®LL, npu nepBoHaya/bHOM OTKasze B TMpuemMe [OKYMEHTOB,
Heo6Xxo4MMbIX ANA NpefoCTaBNeHUA MYHUUMNANbHOW yCnyrn, nn6o B NpefocTaBieHNN
MYHUUWUNANbHOW YCAYrn, 0 4YeM B MUCbMEHHOM BWAe 3a MNOAMWUCLID PYKOBOAUTENA
OpraHa npuv nepBOHayasbHOM OTKa3e B NpuUemMe [OKYMEHTOB, Heob6xoguMmbIX ANA
nNpefoCTaBfieHNA  MYHUUUNaNbHOW YCNyrn, YBELOMJAETCA 3afBUTENb, a Takxe
MPUHOCATCA M3BUHEHMUA 3a AOCTaB/IeHHble HeyL06CTBa;



4) npefocTaB/ieHNss Ha OymMaXXHOM HOcUTefne [OKYMEHTOB W WH(opmMayum
3NeKTPOHHble 06pa3bl KOTOPbIX paHee Obl/N 3aBEPeHbl B COOTBETCTBUMU C MYHKTOM 7.2
yactm 1lctatbn 16 depepanbHoro 3akoHa Ne 210-d3, 3a UCKIKOYEHUEM C/lyyaeB, ecniu
HaHeceHMe OTMETOK Ha Takme LOKYMeHTbl 60 MX U3bATUE ABIAETCA HEeoO6XO0AMMbIM
yCNOBMEM MpPeAoCTaBNeHUA TOCYAApPCTBEHHOW WAM MYHWUUMUNANbHOW YCAYTU, WU WHbIX
CNny4yaeB, YCTaHOBJ/IEHHbIX (PefeparbHbIMU 3aKOHaAMM.

2.6. VicyepnbiBaloWwmini nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUN C
HOPMAaTMBHbLIMW MPaBOBbIMW aKTaMy AN NPefOCTaBeHUS MYHULUNANbHON YCNyru,
KOTOpble Haxo4ATCA B PpaCnopsAXeHUN rocyfapcTBeHHbIX OpraHoB, OpraHoB MeCTHOro

camoynpas/ieHUa U NOLBEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM WA opraHam
MECTHOr0 camoynpaB/ieHUs opraHu3auunii U KoTopble 3aaBUTe/lb BNpase NpeacTaBuThb, a
TakXe crnocobbl UX NOJIyYEeHUSA 3assBUTENAMU, B TOM YMC/E B 3/IEKTPOHHON (hopMe,
NOpAAOK MUX NpeAcTaBfieHUS; rOCYAapCTBEHHbIA OpraH, opraH MecTHOro
camoynpasJ/ieHMs NM60 opraHu3aumsa, B pacnops>KeHUM KOTOPbIX HAXOAATCA faHHble
AOKYMEHTbI

MpeacTtaBneHne [JOKYMEHTOB, KOTOPble MOTYT ObiTb OTHECEHbl K [aHHOM
Kateropuu, He TpebyroTcs.

2.7. NcuepnbliBatolwmii nepeyeHb OCHOBAHMIA AN 0TKas3a B NpuemMe JOKYMEHTOB,
He06X0AMMbIX ANS NPefOoCTaBNeHNS MyHULUNANbHOW YyCnyru

2.7.1. OcHoBaHMsAMM Ana OTKasa B NpueMe [LOKYMEHTOB, HeOOXOAUMbLIX [Afs
npegocTaBfeHNs MyHUUUNANbHOW YCNyrn, ABNAOTCA:

1) npeAacTaBNeHHble  3asiBUTENEM  AOKYMEHTbl  COoAepXXaT  MNOAYUCTKUA  W”
McnpaBNeHUs TeKCTa, He 3aBepeHHble B MOpsAAKe, YCTaHOB/EHHOM 3aKOHOAATeNbCTBOM
Poccuinckoin depepaunm;

2) AOKYMEHTbl coAep)XaT MNOBPeXAeHUs, Hanuyme KOTOPbIX He MO03BOMAET B
NMofiIHOM o06bemMe MCMNONb30BaTb MHGpOPMALMIO W CBEAEHUA, cofepxawmecs B
AOKYMEHTax ANnd npefocTaBAeHUss MyHUUUNANbHOW YCNYTK;

3) npefcTaBneHHble [LOKYMEHTbl WAW CBEAEHUA YTpaTUAW CUNY Ha MOMEHT
obpalleHns 3a MyHMUMNaNbHON YCNyron (AOKYMEHT, YAOCTOBEPALWLMIA MONHOMOYUS
npeAcTaBuUTeNs 3asBUTENA, B Clyyae obpalleHns 3a npefocTaBieHNEM MYyHULMNaNbHOWM
YCNYTN yKa3aHHbIM INLOM);

4) nopava 3adB/IEHMA O NPeAOCTaBNEHUN MYHMUUUNANbHOW YCAYTN U AOKYMEHTOB,
Heo6XoANMbIX A8 NPefoCTaBNeHUs MYHULMUNANbHOW YCNYrn, B 3/IEKTPOHHON (opme ¢
HapyLWeHNEeM YyCTaHOBNEHHbIX Tpeb6oBaHWiA;

5) HEeKOpPpPeKTHOe 3anofIHeHNe 06s3aTe/lbHbIX NOoMein B hopmMe 3asaB/IEHUSA, B TOM
yucne B WUHTepPakKTUBHON  ¢opme 3asBfeHMA Ha Pecnyb6/iuMkaHCKOM  nopTane
(HepocTOBepHOE, HernosiHoe, NGO HenpaBUbHOE 3ano/IHEHUE);

6) npeacTaBneHMe HENONHOr0 KOMMJeKTa [OKYMEHTOB, Heob6X0oAWMbIX Afif
npeaocTaB/ieHM MyHULUNANbHOW YCNYTW;
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7) 3adBneHve O MpefoCTaB/NEHUN YCNYyrM MOAaHO B OpraH rocyfapCTBEHHOW
BNacTW, opraH MecTHOro caMoynpasfieHUa WUAn opraHn3auunto, B NOJIHOMOYUA KOTOPbIX
He BXOAMT MpefocTaBfeHne MyHULUNaNbHOW YCNyru;

8) Hecob6nofeHNe YCTaHOBMEHHbIX cTaTbel 11 defepanbHOro 3akoHa 0T 6
anpens 2011 roga Ne 63-®3 «OO6 31eKTPOHHOW MOLAUCK» YCMOBUIA NPU3HAHUS
AeWCTBUTENbHOCTU YCUIEHHOW KBanMMULMPOBAHHON 3N1€KTPOHHONM NOAMNUCHK.

2.7.2. TepeyeHb OCHOBaHW ANA OTKa3a B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX
NS NONYYEHUA MYHUUUNANBHON YCNYTKn, ABNSETCSH UCYEPNbIBAIOLWMUM.,

2.7.3. PelweHne 06 oTKase B Npueme 3asfBfeHUS U LOKYMEHTOB, HEOOXOAUMbIX
OANS NpefocTaBfieHUs MYHWULMNANbHOW YCNyru, MOXeT ObiTb MPUHATO KakK BO Bpems
npuema 3asaBuTeNnsd, Tak W MNOCNE MONYYEHUA OTBETCTBEHHLIM [O/IKHOCTHLIM NULOM
OpraHa Heo6XOAUMbIX ANA NpPesocTaBAeHUs MYHULUMUNANbHOW YCNyrn [LOKYMEHTOB
(cBefeHuin) c NCNO/Jib30BaHNEM MeXBe[4OMCTBEHHOT O NH(pOPMaLMOHHOTO
B3aMMOJEWCTBUSA, B CPOK, He MnpeBblwakwwmnini 9 pabounx fHeid co AHA perucTpayumu
3aABNeHus.

2.7.4. 3anpeliaeTca OTKasbiBaTb B MpPUEME 3aAB/IeHUA U WHbIX [OKYMEHTOB,
Heo6X0ANMBIX A5 NPefOoCTaB/IeHUS MYHULUUNANbHOW YCyrun, B cay4vae ecnu 3asBfieHne
N LOKYMEHTbI, HE06X0AMMble ANA NPefoCcTaBAeHUs MYHUUUNANbHON yCnyru, nojaHbl B
COOTBETCTBUMN C UH(OPMaLMENn O CpoKax U Mnopsgke npegocTaBieHUs MYyHULMUNANbHON
ycnyru, ony6ainkoBaHHon Ha EguHoM nopTane, Pecny6amMkaHCKOM nopTane.

2.8. |/|C‘-I€p|'|b|B&IOU.I,I/II7I nepeyvyeHb OCHOBaHWN Ana NpUocTaHOB/IEHNUA UMW OTKa3a B
npenocTtaB/ieHNN MyHI/ILI,I/II'IaI'IbH0ﬁ ycnyru

2.8.1. OcHOBaHMA AN NPUOCTAHOBAEHUA NpPefoCTaBNEHUS MYHULMNANbHOM
YCNYyrn oTcyTCTBYIOT.

2.8.2. OCHOBaHMA AN14 0TKa3a B NpeAoCTaBeHUN MYHULUNANbHON YCNYTW:

1) 3asaBuTenem npeacTaB/ieHbl [LOKYMeHTbl He B MOJIHOM 06beme, nubo B
NpeacTaBNeHHbIX 3asaBfieHUU U (MIKN) LOKYMEHTaX COLepXWUTcsa HenofHaa u (Maum)
Hef0CTOBepHasA UH(opMaLUs;

2) nocTynjieHWe oOTBeTa OpraHa rocyAapCTBEHHOW BNacTW, OpraHa MeCTHOro
camoynpas/fieHMs n1M60 NoABeLOMCTBEHHOMW OpraHy rocyfapCTBEHHOW BfacTu wnn
opraHy MeCTHOro camoOynpaB/ieHUs OpraHusauuMmM Ha MeXBefOMCTBEHHbIA 3anpoc,
CBUAETEeNbCTBYHOLWEro 06 OTCYTCTBUU AOKYMeHTa U (Unn) nHpopmaymm, Heo6xoaMmMbIX
AN npefocTaBNeHUs MyHULMNANbHON YyCNyrn, ecniv COOTBETCTBYHOWMIA AOKYMEHT He
Obln NpeAcTaB/eH 3asBMUTeNIeM N0 COGCTBEHHON MHULMATUBE;

3) HecooTBETCTBME NPEACTaBNEHHbIX LJOKYMEHTOB TpeboBaHUAM.

2.8.3. TllepeyeHb OCHOBaHWI ANsi OTKasa B NPeAoCTaBNEHUW MYHMULUMNANbHOW
yCnyrn aBngetca ncyepnbiBaroLWmnm.

2.8.4. 3anpewjaeTca 0TKasblBaTb B MpeAoCTaB/leHUM MYHULMNANbHOW YCnyru B
cnyyae, ecnu 3asBieHWe O MNpefoCTaBNeHUN MYHUUUNANbHOW YCAyrn nojaHo B
COOTBETCTBUM C MH(OPMaLMen 0 cpokax W nopsgke NpefocTaBNeHUs MYHULMMANbHOM
ycnyru, ony6nnkoBaHHOn Ha EgnHom nopTane, Pecnyb6/inkKaHCKOM nopTane.
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2.9. Mopagok, pa3mMep M OCHOBaHWA B3MMaHWUS FOCYAapCTBEHHON MOLWAWHBI N WHOM
nnaTbl, B3MMaeMoli 3a NpeaocTaBAeHne MyHULUUNANbHON YCAyTK

MyHuunnanbHaa ycnyra npefoctaBnsgeTca Ha 663B03M€3,ﬂ,HOI7I OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble SABNSAKOTCS HEOOXOANMbIMU 1 0683aTeNbHbIMK ANS
npefocTaBfeHNs MyHULMNANbHOW YCAYri, B TOM YUCNe CBEEHUS O AOKYMEHTe
(nokymeHTax), BbljaBaeMoM (BblfaBaeMbiX) OpraHM3auusMu, y4acTBYOWUMUN B

NpeAoCTaBNeHUN MYHMLMNANbHbBIX YCNYyT

MpefocTaBneHne HeEO6X0AUMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. Mopsaaok, pasmMep ¥ OCHOBaHWSA B3MMaHWUS NnaTbl 3a NpefoCTaBNeHMe YCNyT,
KOTOpble SBNSOTCA HEO6XOANMbBIMU 1 0653aTeNbHbIMK ANS NPeAoCTaBNeHNS
MYHUUMNANbHOW ycnyru, BKAOYas MHopMaLMio 0 MeTOANKE pacyeTa pasMepa Takoi
nnatbl

MpepoctaBneHne HEOBXOAMMBIX N 065A3aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MaKcumManbHbIi CPOK 0XMAaHMS B o4epeamn npv nogaye 3anpoca o
npeaocTaBfeHUN MYHUUMUNANLHON YCAyrn, ycnyru, npeaocTtaBisieMon opraHusayuen,
yyacTBYHOLLEA B NPeAOCTaBNEHUN MYHULMNANbLHON YCAYTU, K NPU NOMYYEHUN
pesynbTaTa NpefoCcTaBNeHNA TakKnx ycnyr

2.12.1. Bpemsi 0XXuagaHusa npu nogaye 3asaB/ieHUA Ha MNONy4vYeHUEe MYHULMMANbHON
yCnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4vyeHmn pesynbTaTa MNPeAoCTaBNEHUA MYHULMUNANbHOW YCAYru
MaKCUManbHbIA CPOK OXXMAAHWUS B 0Yepean He A0MKEH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 NMOopsgoK perncTpaumnm 3anpoca 3aaBuTens 0 NpefoCcTaBAeHNN
MYHULUNANbHOW YCAYTU W YCNYTrn, NpefocTaBNseMOil opraHunsalmeid, yyacTByoLwein B
npeAocTaBNeHUN MYHULUNANLHOW YCAYTX, B TOM YMCNE B 3/IEKTPOHHON hopme

2.13.1. Mpn nnyHom obpauieHM B MOLL B geHb mojayun 3adBNeHUA 3aABUTENIO
BblgaeTcqa pacnucka ns AVNIC Mo L c pernctpayMoOHHbLIM HOMEpPOM, NMOATBEPXAAOLWNM,
4TO 3asBJIEHNE OTNpaB/eHOo, U AATON Mojayn 3asB/eHNS.

2.13.2. Tlpu HanpaBneHun 3aaBNeHMsas nocpeacTtsom EgmHoro noprana,
Pecny6nmMKaHCKOro noprana 3asBUTeNlb B fleHb Nojayn 3asBfeHUs MOJiyvyaeT B JIMYHOM
KabnHeTe Pecnyb6aMKaHCKOro nopTana M MO 31eKTPOHHOW nNo4vTe yBeAOMIIEHUE,
noATBepXAaatollee, 4YTO  3adB/ieHMe  OTnNpasBfieHO, B  KOTOPOM  YyKa3blBaklTCA
perncTpaunoHHbIi HOMep W faTa nofjayvn 3asBneHus.

2.13.3. Mpun nnmyHom obpaweHnn B OpraH B fAeHb Nojavnm 3asBNeHUS
YNO/MTHOMOYEHHbLIM [O/MKHOCTHLIM nuuoM OpraHa 3asaBUTENIO BblJaeTCsa pacnucka u3
aBTOMaTU3NPOBAHHON WH(POPMALMOHHOW CUCTEMbI, MpeaHa3sHAYeHHOW ANs OKa3aHuA
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rocygapCtBeHHbIX N MyHUUUNaNbHbIX ycnyr, ¢ pernctpayMmoHHbIM HOMEPOM, ,anOVI
nogayvyn 3asaBaeHna N nepevyHem npenctaBeHHbIX JOKYMEHTOB.

2.14. Tpe60oBaHUA K NOMELLEHUSIM, B KOTOPbIX NPeAoCTaBASETCS MyHMLMNaAbHas
ycnyra, K 3any oXxugaHus, MecTam ANs 3an0fIHEHMS 3aMpoCOB O NPeAoCTaBNeHUN
MYHWUUMNANbHOW YCNyrn, MHPOPMaLMOHHbIM CTeHAaM C 06pasuamu UxX 3anofHEeHUs U
nepeyHeM [OKYMEHTOB, HEOGXOAUMbIX AN NPEAOCTaBNEHUS KaXKA0W MYHULMUMNANbHO
YCNyrun, pasMmelleHnto 1 0hopMIEHNIO BU3yarnbHOM, TEKCTOBOW U MyNbTUMEANAHOI
nHGopMaLUKM o0 NopsiaKe NPeaoCcTaBeHNst TaKoi yCyru, B TOM Ynucne K 06ecneyeHunio
AOCTYMHOCTW ANS UHBANWNO0B YKa3aHHbIX 06bEKTOB B COOTBETCTBMMN C (hefepanbHbIM
3aKOHO/aTeNbCTBOM W 3aKOHOAATeNbCTBOM Pecny6anku TatapcTaH O coluanbHo
3alunTe UHBANMAOB

2.14.1 .MpepocTaBieHNe MYHULMNANbLHON YCNYrn OCYLIECTBNSETCA B 3[aHMAX W
NnoMeLLeHunAX, 060pyf0BaHHbIX MPOTUBOMOXaPHOW cMcTemMoi 7 CUCTEMO
NoXapoTyLLeHUS.

MecTa npuema 3asBuTenein obopygytTcs Heobxoammon mebenbio  Ans
ohopMNEeHNA JOKYMEHTOB, MHHOPMALMOHHLIMK CTEHAAMM.

2.14.2. B cooTBeTcTBMM C 3aKOHOAATeNbCTBOM Poccuitckoin depepaynu
coumanbHON 3awuTe WHBaNMAOB B LenAx O6ecnpenaTCTBEHHOro AocTyna K MecTy
npefocTaBNeHNs MYHULUUNANBbHON ycnyrn obecneynsBaeTcs:

1) obecneumBaetcad 6GecnpenAaTCTBEHHbI AOCTYN WHBaNAMAOB K  MECTY
npefoCcTaBeHNs MyHuUMNanbHOW ycnyrn (yAoOGHbIA BXOA-BbIXOA B MOMELEHNS 1
nepemMelLeHne B UX npegenax).

2) BM3ya/lbHas, TeKCTOBafg W MynbTUMeAWHas WHQopmauns o nopsake
npefoCTaB/IEHNA MYHULMNANbHOW YCNyru pasmelwjaeTca B YAOOHbIX ANS 3asaBUTeNei
MecTax, B TOM YMC/e C Y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBANNOB.

3) conpoBOX/AeHNEe WHBaNUAOB, UMeEKLWUX CTOWKME pacCTPonCcTBa PYHKLUM
3pEHUS U CaMOCTOATE/IbHOTO NepPeSBUXEHNS, U OKa3aHWe UM MOMOLMK;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO [MepefABVMKEHUA MO TeppuTOpuUU, Ha
KOTOPO pacnonioXeHbl O06BLEKTbI  COLUMANbHOW, WHXEHEPHOW W TPaHCMNOPTHOM
NH(PaCcTPYKTYp, BXoda B Takme 00beKTbl M BbIXOAA W3 HUX, MOCafKW B TPaAHCMOPTHOE
CPeACTBO U BbiCaflkW U3 HEro, B TOM YKUC/le C UCMOJIb30BAHUEM Kpecna-KOMACKMU;

5) Hagnexatulee pasmelleHne o60pyfoBaHUA M HOCUTENEn WHGoOpMaLunK,
Heob6xoAuMbIX Ana obecnevyeHns 6ecnpenaTCTBEHHOro JOCTyna MHBAAWAOB K ycayram
C YY4EeTOM OrpaHUYeHU UX XU3HeLeATeNIbHOCTH;

6) oybnuposaHue HeobXxoaMMOW [ANS WHBANMAOB 3BYKOBOW W 3PUTENbHOMN
MHopMaLMK, a TakKXe Hajanucen, 3HAKOB W WHOW TEKCTOBOM W rpaduyeckon
MH(OPMaL MM 3HaKaMu, BbIMOIHEHHBIMU pPeNbe)HO-TOYEYHbIM WpudTOM Bpains,

7) [onyck cypaonepeBojumka v TMdaocypaonepeBoumnKa,;

8) ponyck cob6akuM-npoBOAHMKA MPYU HaIMYUN AOKYMeEHTa, NMOATBEPXKAAIOLLETO
ee crneunanbHoe o6yyeHWe W BblgaBaeMoro no GopmMe U B NOpsAAKe, KOTopble
YCTaHOBJIEHbl NpPMKasom MMUHUCTEpPCTBa Tpyda M COUMANbHOW 3aluTbl Poccuiickoi
depgepaumn ot 22.06.2015 No 386H «O6 yTBEPXAEHMW (HOPMbI [AOKYMeEHTa,

(
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NOATBEPXAalOWero cneunanbHoe o6yyeHMe CcO06aKM-NMPOBOAHMKA, W NOpPALKa ero
Bblgaun».

2.14.3. TpeboBaHMA B 4acTu obecrneyvyeHUss [OCTYMHOCTU AN WUHBANWUAOE
00bEKTOB, B KOTOPbIX OCYLLECTBAAETCA MPefOCTaB/IEHNE MYHWULMUNANbHOW YCayru, u
CPeACTB, WCMOMb3yeMbIX MpW MNPeaocTaBNeHUN MYHWUUMNANbHOW YCNYrn, KOTOpble
yKasaHbl B noAanyHktax 1 - 4 nyHKTta 2.14.2. agMWHUCTPATMUBHOIO pernameHTa,
NPUMEHAKTCA K O0O0bekTaM W CpefcTBaMm, BBEAEHHbIM B 3KCNayaTauyuto wam
npoweawinm MoaepHu3aLmio, peKoHCTpyKyno nocne 1 uona 2016 roaa.

2.15. Mokasatenu LOCTYMHOCTU U Ka4yecTBa MYHUUUNANIbHON YCNYru, B TOM YuChe
KONIMYEeCTBO B3aMMOAENCTBUIA 3a9BUTENS C AO/DKHOCTHLIMU AnMLamu npu
npesocTaBNeHNN MYHULUUNANbHON YCAYTN U UX NPOLO/IKUTENIbHOCTb, BO3MOXHOCTb
Mony4vyeHns MHMoOpMaLUN 0 Xoae NpefoCTaB/ieHUA MYHUUUNANIbHON YyCyru, B TOM
ynucne ¢ MCNob30BaHNEM UH(HOPMALUOHHO-KOMMYHUKaLWOHHbLIX TEXHOMOTUA,
BO3MOXHOCTb IGO0 HEBO3MOXHOCTb MOMYYEHUA MYHULUUNANIBHON YCNYyru B
MHOTFO(YHKLUMWOHANBHOM LEeHTpe NpefoCTaBNeHUA rocyaapCTBEHHbIX U
MYHULUNANMbHbLIX YCNYT (B TOM 4YucC/ie B NOSIHOM 06beMe), B 1I06OM TeppuTOopuanbHOM
noapasfefieHun opraHa UCNONHUTENIbHO PacnopAAUTeNIbHOro opraHa MecTHOro
caMoynpaB/fieHUs, No BbI6oOpY 3adBUTeNA (IKCTEPPUTOPUAbHbLIA NPUHLMM),
nocpeacTBOM 3anpoca 0 NpefoCcTaBNeHUN HECKONbKUX TOCYAApPCTBEHHbIX U (MK)
MYHULUNAMbHbLIX YCNYT B MHOTOPYHKLUNOHANbHbLIX LEeHTpax npefocTaB/ieHuns
roCcyfapCTBEHHbIX U MyHULUMMANbHbLIX YCNYT, NPefyCMOTPeHHOro ctatbel 15.1
depepanbHoro 3akoHa Ne210-P3 (KOMMIEKCHbIM 3anpoc)

2.15.1. Tokasatenssmu [OCTYMHOCTU MpPeAoCTaBNeHUA MYHWULMUNANbHOW YCNyru
ABNAOTCA:

PacnosioXKeHHOCTb MOMeLLEeHNsA, B KOTOPOM BefeTcsa npuem, Bblgaya LOKYMEHTOB
B 30HE AOCTYMNHOCTM 06LLECTBEHHOIO TPAHCNOPTA;

Hanuume Heo6XOAMMOro KOAMYecTBa CNELUMANUCTOB, a TaKXe MOMeLleHni, B
KOTOPbIX OCYLLEeCTB/AETCA NPUEM AOKYMEHTOB OT 3aaBUTENEN;

Hannyme wucYyepnbiBaloWen UHGopmMaumnm o cnocobax, nopsaake W CpoKax
NpeAocTaB/feHNa MYHUUMNANbHON YCNYrM Ha WHGPOPMaUWOHHbLIX cTeHaax, EAnHom
noptane, Pecnyb6ninkaHckom noptane, ouymanbHOM CalTe MYHULMNANbHOIO palioHa;

OKaszaHuMe MOMOWMW WHBaNMAam B NpPeojoneHnn 6GapbepoB, MeLlakLmnx
MOMIYYEHUIO UMW YCNYT HapaBHe C ApYTrUMU nuLamu.

2.15.2. TlokasatensiMy KayecTBa NpefoCcTaBNeHUS MYHWULMMANbHOW YCNyru
ABNAOTCA:

1) cobntoeHne CPOKOB NpMemMa u pacCMOTPEHUA LOKYMEHTOB;

2) cobnroaeHne cpoka NonyyYeHns pesynbTata MyHULMUNANbHOW YCNYTK;

3) oTcyTCTBME O0OOCHOBAaHHbLIX >anob Ha HapylweHUs agMUHUCTPaATUBHOIO
pernameHTa, coBepLleHHble paboTHMKamu OpraHa;

4) KONMYecTBO B3aMMOJENCTBUIA 3adBUTENSA C AO/MKHOCTHbIMKU nuuamun (6e3 yyeta
KOHCYNbTaLni):
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B3aMmogeincTeme 3asBuTens c paboTHukamyu OpraHa wim ML npu
NpefoCTaBfieHUN  MYHWUUMMANbHOW  YCNYrM  OCYLWeCcTBAAeTCA  OAWH  pas  npu
npeacTaB/ieHUN 3asBfIEHUA CO BCEMU HEOOXOAWMBIMW LOKYMEHTAMMU;

OAWH pa3 B c/ny4vyae Heob6XO4MMOCTW MONYy4YeHUA pe3ynbTata NpefocTaB/ieHuUs
MyHuUMNanbHon ycnyrm B OpraHe wnam M®L, B dopme 3k3emnnapa 3/MeKTPOHHOIO
LOKYMeHTa Ha 6yMa)KHOM HocuTesle.

MpoAO/HKUTENBHOCTL OLHOr0 B3aMMOAENCTBUA 3asBUTENA C LO/DKHOCTHbIMMU
amuamu nNpu npegocTaBAeHU MYHULUNANbHOW YCAYrn He npeBbiwaeT 15 MUHYT.

3aABMTENb BNpaBe OLEHUTb Ka4yecTBO MPefOCTaBNEHUA MYHULMUNANBHOW YCNYTU C
MOMOLLbK YCTPONCTB MOABWMXKHON pagnmoTene@OHHON CBA3W, C WCMNO/b30BaHUEM
Pecny61vMKaHCKOro noprana, TepMUHaNIbHbIX YCTPOMCTB.

2.15.3. NHdopmayms o0 xofde MNpefoCTaBNeHUA MYHUUMMNANbHOW YCNYyrn MOXeT
ObITb  MONy4YeHa 3afBUTeNleM B JIMYHOM  KabuHeTe Ha EAuHOM  noprtane,
PecnybnmkaHckom nopTtane, B OpraHe, MoL].

2.15.4. TlpepocTaBneHne MyHULMNaNbHOW YCNYrnM OCYLLEeCTBASAETCA B /O60OM
M®L, no BbIGOpY 3aABUTENd He3aBUCMMO OT MeCTa €ero >XuTenbCTBa WU MecTa
(hakTUyYeckKoro npoxueaHusa (npebbiBaHUA) Ha Tepputopum Pecnybnmnku TatapctaH no
IKCTEPPUTOPUANBLHOMY NPUHLUMNY.

MyHuUMNanbHaa ycnyra B coctaBe KOMMAEKCHOTO 3anpoca He npejocTaBnseTcs.

2.16. VHble TpeboBaHMA, B TOM YUCNEe YUMUTbIBAKOLLME 0OCOOEHHOCTU NpefoCTaBNeHUS
MYHULUNANbHOW YCNYIM N0 3KCTEPPUTOpUanbHOMY NpuHuuny (B cny4vae, ecnu
MYHMUMNanbHaa ycnyra npefoctaBnseTcs no aKCTeEPPUTOPUANbHOMY NPUHLKUNY) K
0COOEHHOCTU MpefoCTaBNeHUS MYHULUNANbLHON YCNYTN B 31eKTPOHHOM (hopme

2.16.1. Mpyv nNpeaocTaBfeHMM MYHULMNANbHON YCNYrM B 3NE€KTPOHHOW (hOpME
3a9BUTENb BNpaBe:

1) nonyuntb  UHpOpmMauM 0  MopAAKe M CpOKax  NpefocTaB/eHus
MYHULMUNANbHOW YCNyru, pasMmelleHHY Ha EguHom nopTane, Pecny61MKaHCKOM
noprarne;

2) nopjatb 3asBfieHWE O MNpejocTaBleHUM MYHULUNANbHOW YCAYrM W WHble
AOKYMEHTbI, HE06X0AUMbIe ANA NpPefoCcTaBNeHNS MYHULMUNANbHOW YCAYrn, B TOM YuCe
LOKYMEHTbl Y MH(OPMaLUIO, 3/IeKTPOHHbIe 06pa3bl KOTOPbIX paHee OblN 3aBEpPEeHbl B
COOTBETCTBUU C NYHKTOM 7.2 yacTh 1 ctatbu 16 depepanbHoro 3akoHa Ne 210-®3. ¢
ncrnonb3oBaHMemM Pecny61mMKaHCKOro noprana;

3) nonyunTb CBEAEHUA O XOAe BbINOMHEHUA 3asfABMeHUA O NpefoCcTaB/eHUN
MYHULMNANbHON YCNYTrK, NOAaHHbIX B 3N1€KTPOHHON (POpME;

4) O0CyLWeCcTBUTb OLEHKY KayecTBa NMpefoCTaBNeHUS MyHULUNANbHOWR YyCAyru;

5) nonyumTtb pe3ynbTaT NpPeAoOCTaBfeHUs MyHUUMUNanbHOW Yycnyrn B (opme
9NEKTPOHHOI0 AOKYMEeHTa;

6) nopgaTb Xanoby Ha pelweHne u gencteue (6esaeicteme) OpraHa, a TakXe ero
OO/DKHOCTHBIX 1L, MYHUUUMaNbHbIX CAyXawmnx nocpeicTBOM Pecny6/MKaHCKOro
noptana, noprtana ®MeaepanbHOW rocyaapCTBEHHOW WH(POPMALMOHHON CUCTEMBI,
obecneumBatollelri npouecc gocyaebHoro (BHecyge6HOro) o06)kanoBaHMA PELIEHU K
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fencTBuin  (6e3feilcTBNS), COBEPLUEHHbLIX NPW MPefoCTaB/MeHUN TOCYAAPCTBEHHbLIX U
MYHULUNANbHLIX  YCNYr oOpraHamu, MpefoCcTaBAAOLWMMM  TOCYAAPCTBEHHbIE U
MYHULUNANbHbIE  YCNYTW, WX [AO/MKHOCTHbIMW  NuUaMW, TOCYLApCTBEHHbIMU ©
MYHULMUNANBHBIMU CNYXaLUUMK.

2.16.2. ®opmunpoBaHMe 3aABNeHUA OCYLLECTBNAETCA MOCPeACTBOM 3amno/IHEHUA
3NeKTPOHHOM (opMbl 3asaBfeHMa Ha Pecnyb6nmkaHcKkom nopTane 6e3 HE06X0AMMOCTU
AOMONMHUTENbHOW MOojayn 3asaBNeHNs B KaKOW-11M60 MHON hopme.

2.16.3. Mpu hopmmupoBaHNKN 3asBNeHNA obecnevynBaeTcs:

1) BO3MOXXHOCTb KOMNWPOBAHUA WU COXPaHEHUA 3aABNEHUSA U UHbIX LOKYMEHTOB,
HEeob6Xo4UMbIX ANA NPefOoCTaBNEHUS YCNYTH,

2) BO3MOXHOCTb 3anO/IHEHWS HECKOJIbKUMWU 3afBUTENIAMU OfHOW 3N1eKTPOHHOM
(hopMbl 3aABfieHMA npu obpalleHUn 3a ycnyramu, npegnofnararmWyMmMu HanpasfieHue
COBMECTHOIO 3aAB/IEHUA HECKONIbKUMU 3aABUTENSAMY;

3) BO3MOXHOCTb MeyaTu Ha 6YMaKHOM HOCUTeNie KOMUW 3/1eKTPOHHOW (opMbl
3aABNeHNS;

4) coxpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYO POPMY 3asB/IEHUSA 3HAYEHUN B
No60 MOMEHT MO XenaHu Nonb3oBaTens, B TOM YMCIe NPU BOSHUKHOBEHUU OLINGOK
BBOJA W BO3BpaTe A/18 MOBTOPHOr0 BBOAA 3HAYEHUI B 3/IEKTPOHHYO POPMY 3asaB/IEHUS;

5) 3anonHeHWe noneil 3NeKTPOHHOW (opMbl 3asiBleHMA [0 Havana BBOAA
CBefleHUI 3asBMUTeNleM C WCNONb30BaHWEM CBefEHWUI, pa3MelleHHbIX B ECUA, #u
cBeAeHMn, ony6/MKOBaHHbIX Ha Pecny6nvMKaHCKOM nopTane, B 4acTu, Kacarouweics
CBEfleHNI, OTCYTCTBYIOLWNX B €4NHON CUCTEME UAEHTUPUKALUN N ayTEHTUDUKALWUK;

6) BO3MOXHOCTb BEPHYTbCSH Ha 060N M3 3TanoB 3anoO/HEHUS 3NEKTPOHHOW
(hopmbl 3asaBneHNs 6e3 NOTepu paHee BBeAeHHON MHGpopMauuu;

7) BO3MOXHOCTb [OCTyna 3asaBWUTENA K paHee MNOfaHHbIM WM 3afBNEHUAM B
TeYyeHue He MeHee OAHOrO rofa, a TakXKe 4aCTUYHO CHOPMMUPOBAHHbLIM 3asAB/IEHUAM - B
TeyeHne He MeHee 3 MecsLeB.

2.16.4. 3anucb 3aaBuTenein Ha npuem B M®LL (ganee - 3anucb) ocyulecTBaseTcs
nocpefcTsom Pecny6/MKaHCKOro noprana, TeneoHa KOHTaKT-LeHTpa MOL.

3afABUTEN0 MpeaocTaBndeTca BO3MOXHOCTb 3anucy Ha nobble cBOO6OAHbIE ANA
npuema faty u Bpems B npejenax YCTaHOBNEHHOr0 B MHOTO(MYHKLMOHaNIbHOM LLEHTpe
rpajuka npvema.

3anucb Ha onpefeneHHY0 AaTy 3aKaHUYMBAaeTCA 3a CYTKW A0 HAcTyn/jeHus 3ToW
[athbl.

[na ocylecTBneHns npeaBapuTenbHON 3anucum nocpeacTsBom Pecny6amMKaHCKOro
nopTana 3asBUTEN0 HEOOXOAMMO YyKasaTb 3anpaliMBaemMble CUCTEMOWN [AaHHble, B TOM
yucne:

(haMununio, M, 0T4ecTBO (NpPU HaNUuuUK);

HOoMep TenedoHa,;

afipec 3NeKTPOHHON NouyTbl (M0 XeNnaHuto);

Xenaemyro gaTty u Bpems npuema.

B cnyyae HecoOTBETCTBMS CBefeHWIN, KOTOpble COO0OWMA 3adBUTeNb MNpu
npeABapuTeNbHON 3anncu, LOKYMeHTaMm, NpeAcTaB/ieHHbIM 3asBUTENIEM NPU JIMYHOM
npueme, npeaBapuTeNibHas 3anucb aHHYINpPYyeTcs.
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Mpy OoCYyWeEeCTBNEHNUN nNpefBapUTENbHON 3anucu 3asBUTENt0 o0b6ecrneyvnBaeTCs
BO3MOXHOCTb pacrneyataTb TaflOH-MOATBEPXAeHWe. B cnyuyae, ecnu 3asBUTENb
COOOWMT afipec 3MeKTPOHHOW NOYTbl, Ha YKas3aHHbIA agpec TakXe HanpaBnseTcs
MH(opMauma 0 NOATBEPXKAEHUW NPeABapUTENbHOI 3aMnUCK C YKasaHUeM faTbl, BPEMEH!
M MecTa npuema.

Mpy OCyLEeCTBNEHNN NpeaBapuTeNbHO 3anucu 3asBuTeNb B 006513aTe/IbHOM
nopsiake MHMOPMUPYeTCs O TOM, YTO NpeaBapUTeNbHas 3anucb aHHYNMPYEeTCA B Cydae
ero HesBKM Mo McTeyeHU 15 MUHYT C HA3HAYEHHOT0 BPEMEHU Mpuema.

3asaBuTENb B 1060 Bpems BNpaBe 0TKa3aTbCsH OT NpeABapUTE/IbHOW 3anucy.

3anpelwiaetcs Tpe6oBaTb OT 3asaBUTENs COBepPLIEHWS WHbIX [eACTBWIA, Kpome
MNPOXOXAEHNA MAEHTUHMKALUM U ayTeHTU(PUKALMN B COOTBETCTBUN C HOPMATUBHbIMM
NpaBOBbIMW aKTaMu Poccuiickoii degepauumn, ykasaHus LUenM Mpuema, a TaKxke
npeAocTaBneHUs CcBeAeHWIA, HEOo6XOAMMbIX AN pacyeTa AAUTENbHOCTU BPEMEHHOrO
WHTepBana, KOTOpbliAi He06X04MMO 3a6POHMPOBATL ANS NpPUEMA.

3. CocTaB, NocnefoBaTeNlbHOCTb U CPOKU BbIMOMHEHUS afMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY MX BbIMOMHEHUS, B TOM Yucie 0CO6EHHOCTH
BbIMOMTHEHUS a4MUHUCTPATUBHbIX NPOLEAYP B 3NEKTPOHHON (hopMe, a TaKxke
O0COBEHHOCTM BbIMO/HEHMUSA aAMUHUCTPATUBHbLIX Npoueayp B
MHOTOPYHKLUMOHANbHbIX LEHTpax

3.1. OnucaHue nocnefoBaTeNlbHOCTY AeNCTBMIA NpW NpeaoCcTaBAeHUN
MYHULUNANALHOW yCnyru

3.1.1. MpepocTaBneHne MyHULMMNANbLHON YCAyrn BKAO4YaeT B cebs cnegyrouine
aAMWHUCTPATUBHbLIE NPOLEAYPSLI:

1)KOHCYNbTUPOBaHME 3aABUTENS;

2) NPUHATME WU pacCMOTpeHue KOMMNJeKTa [AOKYMEHTOB, MpeAcTaBNeHHbIX
3a9BUTENEM;

3) HanpaBneHMe MeXBeLOMCTBEHHbIX 3arMpocoB B OpraHbl, Yy4yacTBylOliMe B
NpefoCTaBNeHNN MYHULUNANBHOW YCNYTK;

4) nofroTtoBKa pesynbTaTa MyHULUNaNbHOW YCNYTW;

5) Bblgaya (HanpaBneHWe) 3aaBUTENIO pe3ybTaTa MyHULUUNANbHOW YCNYTK;

6) ucnpaBneHne TeEXHNYECKNX OLLINOOK.

3.2. OKaszaHue KOHCY/NbTaUuin 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINONHEHUS aAMUHUCTPATUBHOW  Mpouesypbl
aBnsetTca obpalleHne 3adBUTENds N0 BOMPOCaM, CBfA3AHHbIM C MpefoCTaB/ieHUEM
MYHULNNANbHON yCNyru.

[JO/MKHOCTHBIM ~ nnuomM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOJIHEHUE
aAMUHUCTPATUBHOW Npoueaypbl, ABNSeTCA:

npun o6pateHnn 3aasutens B M®L, - paboTHUK MPL;
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npu obpaweHnn 3assutens B OpraH - cekpeTapb Wcnonkoma (ganee -
AO/MKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHWUeE).

3.2.2. 3aaBUTeNb BNpaBe 06paTUTbCA 3a KOHCY/bTauuMen 0 nopsafke U CpoKax
npefocTaB/fieHUs MyHuUunanbHon ycnyrm B M®PL, nuyHO ©n no TeneoHy u
3NEKTPOHHON nouTe.

PaboTHUK M®L, KOHCynbTUpyeT 3asaBUTeNd, B TOM 4uUcie Mo cocTasy, opme
NnpeAcTaBNSeMOA JOKYMEHTALUWU U APYTMM BONpPOCaM AN MOAYyYeHUA MYHULMNanbHOM
yCnyru.

3adBuUTENb  MOXET MOAyyYMTb WHQOPMauMi O MopagKe MNpenocTaB/ieHUs
MYHUUMUNANbHOM ycnyrn Ha ouumansHoM cainte ML, http://mfcl6.tatarstan.ru.

AQMUHUCTPaTUBHbIE MNpouefypbl, YyCTaHaB/lMBaeMble HACTOAWMWM MNYHKTOM,
BbINONHAKTCA B leHb 06palleHns 3aaBuTens.

Pesynbtatamm  BbINONHEHNA  aAMUHUCTPaTUBHbLIX  Mpoueayp  ABNAKTCA:
KOHCynbTauMa no cocTaBy, (opMe MpeAcTaBAsSeMOA [LOKYMeHTauum U Apyrum
BOonpocam, He06XO0AUMBIM A1 NONYYEHUA MYHULUNANbHON YCNyru.

3.2.3. 3aaBuTenb BhpaBe o06paTuTbcs B OpraH No TeneOHYy W 3/1EKTPOHHON
noyTe, a TakKXe MONY4YUTb KOHCYyNbTauuto Ha Pecny6/uMkKaHCKOM nopTtane, canTte
OpraHa 0 nopsafKe U cpokKax NpefocTaB/ieHNA MYHUUUNANbHON yCnyru, B TOM 4Yuce no
cocTaBy, (bopme npefCcTaBnsgeMOi AOKYMeHTauuu U ApyruM Bonpocam Ajas noayvyeHUs
MYHULNNANbHON yCnyru.

[JOMKHOCTHOE /MU0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHWE WHMOpMUpyeT
3adBUTeNd B COOTBETCTBMM C TpeboBaHMAMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AOMWUHUCTPaTMBHbLIE MpoLeaypbl, YCTaHAaBAMBAEMble HACTOALWMM MYHKTOM,
BbINO/IHAIOTCA B TeYeHMe Tpex paboymx AHein co gHA NOCTynaeHUs obpalleHuns.

Pe3ynbTataMmy  BbINO/HEHUA  aAMWUHUCTPATUBHBLIX  MNpoueayp  ABNAKOTCA:
KOHCy/NbTauum no cocTtaBy, (opme nNpeacTaBNAeMON [OKYMeHTauum u  apyrum
BONpocam, Heo6Xo4UMbIM ANA MOMYYEHUA MYHULUNANbHOW YCAYTW.

3.3. NpnHATME 1N pacCMOTpPeHNEe KOMNIeKTa JOKYMEHTOB,
npeacTaBNeHHbIX 3a9BUTeNEM

3.3.1. lMpvem JOKYMEHTOB A5 NpeAoCcTaBfieHUs MYHULUNANbHOW yCnyru 4epes
M®L, nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3aaButenb (npeacrtaBuTenb 3aaBuTens) obpawaetcd B ML, ¢ 3anpocom
O nNpefoCTaB/fieHUM MYHUUMNANbHOW yCcnyru W npeacTaBnser [OKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHUK M®L|, Beaywmii npuem 3asBieHN:

onpegenset npegmet obpalleHus;

YLOCTOBEPAET IMYHOCTbL 3aABUTENS;

MPOBOAUT NPOBEPKY MOSIHOMOYMIA NNLA, NOLAIOLLEN0 LOKYMEHTbI;

MPOBOAWUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aAMUHUCTPATUBHOIO pernamMeHTa;

3anoiHAeT 3NeKTPOHHYO opmy 3asaeneHunsa 8 AVIC MoL;
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npwu npesocTaBieHNN [LOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5
afMUHUCTPATUBHOrO  perfiamMeHTa Ha  OyMaXHOM  HOCWUTene,  OCYLLecTBAfAeT
CKaHupoBaHMe NpeAcTaBNEHHbIX 4OKYMEHTOB;

pacneyaTbiBaeT 3asasneHue n3 AIC ML,

nepepfaeT 3aaBUTE/IO Ha NMPOBEPKY W NOAMUCAHUE;

nocse nognucaHna ckaHupyet nognucaHHoe 3asasneHune s AVIC MoLU;

3arpyxaet B AUIC M®LL foKyMeHTbl, nNpeAcTaBNeHHble B 3/IEKTPOHHON hopme
WM 3N1eKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3N1EeKTPOHHOE
feno;

BO3BpalLaeT NoANMCaHHOE 3afBNEHNE N OPUTUHANLI BYMaXHbIX JOKYMEHTOB;

BblJaeT 3aABUTENIO pacnUCcKy B Npueme LOKYMEHTOB.

AQMUHUCTpPaTUBHbIE nNpouefypbl, YyCTaHaB/NMBaeMble HaCTOAWUM MNYHKTOM,
BbINONHAKOTCA B feHb obpalleHns 3adaBuTens.

Pe3ynbTatamu BbINOSIHEHUA aAMWUHUCTPATUBHBLIX MpoLeayp ABNAKTCA: TOTOBOE K
OoTnpaBKe 3aAB/ieHNE U NaKeT LOKYMEHTOB.

3.3.1.3. PaboTHMK M®L, HanpaBnfer nakeT [OKYMEHTOB, TMPUHATBLIX O1
3asBuTens B OpraH B 31eKTPOHHOM (opme (B cOCTaBe NAKeTOB 31E€KTPOHHbIX Aen) B
TeyeHMe OJHOro paboyero pfAHA €O [HA obpalweHMs 3aaBuUTeNss B CTPYKTYpPHOe
noapasgeneHne MoLl.

PesynbTaTtamu BbINONHEHUS afMUHUCTPATUBHbLIX NpoLUeayp ABNAKOTCA: 3asBNEHUE
M nakeT [OKYMEHTOB (3/1eKTPOHHOE [efo), HanpasfeHHble B OpraH, nocpeAcTBOM
CUCTEMbl 3/IEKTPOHHOTO B3aMMOLENCTBUS.

3.3.2. Mpvem AOKYMEHTOB [ANsi MNpeAoCTaBAEHWS MYHMUMNANbHOW YCNyru E
3NeKTPOHHOW (hopme 4yepe3 Pecnyb6inKaHCKMiA nopTar.
3.3.2.1. 3asBUTENb AN NOAaun 3asBNEHWUS B 3NEKTPOHHON (hOopMe BbIMOMHSAET

cnegyrmouwme aencTeus:

BbIMONHSAET aBTOpU3aLUIo;

OTKpbIBaeT POPMYy 3/IeKTPOHHOTO 3asBNEHNS;

3anonHAeT  (opMy  3/IEKTPOHHOrO  3aABfIeHMS,  BK/OYalWyl  CBefeHus,
Heob6xoAuMble 1 0b6a3aTeNbHble A8 NPeLOCTaBNeHUS MYHULWUNANbHOW YCayru;

npukpennseT LOKYMEHTbl B 3/1eKTPOHHOW (hopMe WAN 3NeKTPOHHble 06passbl
LOKYMEHTOB K (pOpMe 3N1eKTPOHHOI0 3adBneHns (npy HeobxoLMMoCTH);

NOATBEPXAAET (PaKT O3HAKOMJIEHWS W Ccornacus C yCnoBUAMU U MOPALKOM
npeaocTaB/ieHU MYHUUMNAaNbHON YCNyru B 3NeKTPOHHON (opme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYI OTMETKY O corfiacum B pOpMe 3/IeKTPOHHOTO 3aABNEHUSA);

noATBepXAaeT  [JOCTOBEPHOCTb  COOOWEHHbIX  cBedeHU  (ycTaHaBnuMBaeT
COOTBETCTBYOLLYI OTMETKY B (DOPME 3/IeKTPOHHOIO 3aABNEHNA);

oTnpasnseT 3ano/sIHeHHOe 3/1eKTPOHHOE 3anBneHune (HaXnmaeT
COOTBETCTBYHOLWYHK KHOMKY B (hOpMe 3/1IEKTPOHHOT0 3aABNeHUNA);

39NeKTPOHHOe 3afAB/ieHMe TMOAMNUCLIBAETCA B COOTBETCTBUM C TpeboBaHUAMM
NyHKTa 2.5.3 afMUHUCTPATUBHOTO pPernameHTa;

nosy4yaet yBefoM/ieHNe 06 OTNpaBKe 3/1IEKTPOHHOIO 3aAB/IEHUS.

dopmaTHO-/I0rnyeckas npoBepka chopmMMpoOBaHHOrIO 3asB/IeHMA
OCYLLECTBNAETCA MOC/e 3anofIHEHMA 3afABUTENEM KaXAoro W3 Monerh 31eKTPOHHOW
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(hopmbl 3asBneHUdA. Mpu BbIABNEHUN HEKOPPEKTHO 3amnOSIHEHHOTO MNOJA 3/1eKTPOHHOM
(hopMbl 3asaBfeHUSA 3aABUTENIb YBELOM/IAETCA O XapaKTepe BbIABNEHHOW OWMUOKN U
nopsagke ee yCTpaHeHns nocpeAcTBOM NH(OPMAaLUOHHOIO coobLeHuns
HEenocpeACTBEHHO B 3/IEKTPOHHOW (hopMe 3adBeHUS.

AQMUHUCTPATUBHbIE nNpoueaypbl, YyCTaHaB/lMBaeMble HacTOAWWUM MNYHKTOM,
BbINONHAKTCA B leHb 06palleHuns 3aaBuTens.

Pe3synbTaTtamu  BbINO/IHEHMA  aAMWHWUCTPATUBHbLIX  MNpouefyp  ABNAKTCA:
3/1eKTPOHHOE fJeno, HanpaeBneHHoe B OpraH nocpefCcTBOM CUCTEMbI 3NEKTPOHHOIO
B3aMMOJeNCcTBMA.

3.3.3. PaccMOTpeHne KoMniekTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbINOJ/IHEHUA aAMUHUCTPATUBHON npoueaypbl
ABNAETCA MOCTYN/IeHWe 3afB/IEHUA W WUHbIX [OKYMEHTOB, He0oO6X0AMMbIX [AnA
NpeLoCTaB/IeHNA MYHULUNANbHOW YCyrin.

LOMKHOCTHBIM ~ nyom  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJIHEHUE
agMUHUCTPATMBHOW  npoueaypbl  ABNfeTCH  cekpeTapb Mcnonkoma  (panee
LO/HKHOCTHOE NNLL0, OTBETCTBEHHOE 33 NPUEM LOKYMEHTOB):

3.3.3.2. Jo/MKHOCTHOE NULO, OTBETCTBEHHOE 3a MPWEM [OKYMEHTOB, B C/y4ae
obpalleHns 3aaBUTeNA C 3aaB/ieHMeM B OpraH:

onpegenser npeameT obpaLleHus;

yCcTaHaB/NNBaeT IMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOJHOMOYUI NNLA, NOLAIOLEr0 LOKYMEHTHI;

NMpPOBOAWUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpeboBaHUAM, YyKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPaATUBHOTIO pernameHTa, npoBepPKyY COOTBETCTBUA
NpeAcTaB/fieHHbIX  AOKYMEHTOB  YCTaHOBJ/IEHHbIM  Tpeb0BaHUAM (Hagnexauee
opopMneHne Konuik LOKYMEHTOB, OTCYTCTBME B [JOKYMeHTax MOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX CMI0B U UHbIX He OrOBOPEHHbIX UCMNPaBAEHUN);

3an0oNHAET  3NIEKTPOHHYK  (opmMy  3afBNeHWA B aBTOMATM3MPOBAHHOW
MH(OPMALMOHHONW CcucTeMe, NpeAHa3Ha4YeHHOW [NA OKasaHWA TrOCYAapCTBEHHbIX W
MYHULMNANbHbLIX YCAYT,;

npwu npeLocTaB/ieHNM LOKYMEHTOB, yKa3aHHbIX B MyHKTE 2.5
aAMWUHUCTPATUBHOIO  perfiameHTa Ha  OyMaXHOM  HOCWUTene,  OCYyL,ecTBnfeT
CKaHupoBaHWe NpeacTaBNEHHbIX 4OKYMEHTOB;

pacneyaTbiBaeT 3adB/ieHUE,

nepegaeT 3aABUTENIO Ha NPOBEPKY W NoAnunucaHue;

nocne nognnucaHna CKaHUpyeT NoAnucaHHoe 3asaB/ieHue;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NH(OPMALNOHHYIO CUCTEMY,
npefHasHaYeHHY0 [AN19 O0Ka3aHWA TOCYAapCTBEHHbIX W  MYHUUUMANbHbLIX YyCAyr
JOKYMEHTbI, MpeAcTaBfeHHble B 31EKTPOHHOW (hOpMe WM 3/1IeKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbLIX 4OKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE [eNo0;

BO3BpalilaeT MOAMNUCAHHOE 3asAB/IeHNWE W OPUTUHANbl BYMaKHbIX AOKYMEHTOB
3anaBUTeNIo;

BblaeT 3aABUTEN0 PacCNUCKy B NPUeMe AOKYMEHTOB.

B cnyyae HanMuma OCHOBaHWI ANs 0TKasa B NpUemMe JOKYMEHTOB [O/XHOCTHOE
NMLO, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, YBefOMANAEeT 3afABUTeNs O Haiauvumu



20

NpenaTCcTBMIA ANA Npuema 3asB/IEHMA W BO3BpallaeT eMy AOKYMeHTbl C 06bACHEHUEM
COAEepXXaHNA BbISAB/EHHbIX OCHOBAHWIN N5 0TKas3a B Npueme JOKYMEHTOB.

3.3.3.3. [JO/DKHOCTHOe /NL0, OTBETCTBEHHOE 3a MNpUEM [OKYMEHTOB, nocne
NOCTYN/eHNA AOKYMEHTOB Ha pacCMOTpPeEHME:

npuceamBaeT 3asaB/IEHUIO HOMepP B COOTBETCTBMM C HOMEHKIATYpPOR Aen u cTatyc
«[1poBepKa JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUNE 3NEKTPOHHbIE fJena, B TOM 4YuC/ie MPUSIOXKEHHbIE
3a9BUTENEM AOKYMEHTbI B 3/IEKTPOHHON (hOopMe M 3M1eKTPOHHble 06pasbl JOKYMEHTOB;

npoBepseT KOMMNAEKTHOCTb, YNTAeMOCTb 3/1EKTPOHHbLIX 06pa30B 4OKYMEHTOB;

nposepsieT co6MOAEHNE YC/IOBUIA [EWCTBUTENIbHOCTM 3NEKTPOHHOW MNOAMUCH,
nocpeAcTtBoM obpaweHus K EgumHomy noprtany (B cnydvae, ecnm  3adABUTENEM

npefcTaB/eHbl 3NEKTPOHHbIE [NOKYMEHTHI, noAnuncaHHble YCUNEeHHOA
KBaNM(pULMPOBAHHO 3NEKTPOHHOW MOAMNUCHIO).
Mpw HanM4nu OCHOBAHMUA, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aAMWUHUCTPATUBHOIO perfiameHTa, MOAroTaBNMBaeT MPOEKT pelleHUs 06 OTKase B
npueme LOKYMEHTOB, HEOOXOAUMBIX AN MPefoCTaBNeHUS MYHULUNANbHON YCNyru.

B cnyyae, ecnu B pesynbTaTe MPOBEPKU YCW/IEHHOW KBaM(ULUPOBaHHOM
3N1eKTPOHHON NOANUCKU BbIABNEHO HeCcOO/M0AeHNe YC/IOBUA ee [eACTBUTENIbHOCTM,
MPOeKT pelleHns 06 OTKase [O/DKEH COfepXaTb NYHKTbl cTtaTb 11 PepepanbHOro
3aKoHa Ne 63-®3, KOTOpble MOCAYXWUNN OCHOBaHWEM AN ero NPUHATUA.

[MpoekT pelweHna 06 O0TKase B TMpueMe [OKYMEHTOB, HEOOXOAUMbIX [ANd
npefoCcTaBfeHNA MYHULUNANbHOW YCAYrn, ¢ ykKasaHueM nNpuYnH OTKasza (B Cryuae,
ecnnm OCHOBaHMA [ONna 0TKasa B MpuemMe [JOKYMEHTOB, Heo0XOoAMMbIX  And
npeAocTaBfeHns MYHULUNaNbHOMW YCNYru, cBA3aHbl C HapylweHWeM YCTaHOBJ/IEHHbIX
Tpeb6boBaHMI K TakMM [OKYMeHTaM, OCHOBaHWSA [Nf OTKasa B NpuemMe [OKYMEHTOB
JO/MKHBI  cofepXaTb MWHGpOpMaLU0 O HaMMEHOBaHUM [OKYMeHTOB (MHGpopmauuu,
CBefleHMI1), KOTOpble He TMpeAcTaBfieHbl, CcofdepXaT HeLOCTOBepHble U (1an)
NPOTUBOPEYMBbIE CBEAEHUSA, 0(DOPMJIEHbI C HapyLIeHNEM YCTAHOBNEHHbIX TpeboBaHWIA),
HanpaBnseTca Ha cornacoBaHuWe B YCTaHOB/IEHHOM MOPAAKE MOCPEACTBOM CUCTEMbI
3NEeKTPOHHOI0 JOKYMeHTOOb6OpOTA.

CornacosaHue npoekra peweHns 06 OTKase B MNpueMe [OKYMEHTOB,
HEeoO6XoANMBIX AN NpPefoCcTaBNeHNs MYHUUUNANbHOW YCNYrn, OCYLecTBAAeTCA B
nopsake, npegycMOTPEHHOM MYHKTOM 3.4.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyvae OTCyTCTBMA OCHOBaHWin fAnd oOTkasa B MNpueMe [OKYMEHTOB,
npegycMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, [LO/KHOCTHOE
NNLO, OTBETCTBEHHOE 33 MPUemM LOKYMEHTOB, B TEYEHMWE OL4HOro paboyero AHA CO AHA
MOCTYN/IeHNA 3aABNEHNS, HanpaBiseT 3afaBUTENIO, YKa3aHHbIM B 3asAB/IEHUN CNOCO60M,
yBeOMMEHNE O MOCTYNNEHUWN 3aABNEHUS, cOoAepKaliee BXOAALLMA pPerucTpauuoHHbIN
HOMep 3asB/eHWA, [aTy NOJlyYeHWUs 3asaB/eHWUs, MNepeyeHb HaMMeHOBaHWI (aiinos,
npeAcTaBNeHHbIX K HEMY [LOKYMEHTOB, AaTy MNOJy4YeHWs pesyfbTata MyHULMManbHOM
YyCNyru.

3.3.3.4. WcnonHeHue npouepyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO  pernameHTa, nNpyM  HaAU4YMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBAETCSH B aBTOMaTUUYECKOM peXxumMe C UCMNOMb30BAHNMEM aBTOMaTU3MPOBaHHOM
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MH(OPMaLMOHHOM CUCTEMbI, MpefHa3HA4YeHHOW ANA OKa3aHWA ToCyAapCTBEHHbIX W
MYHULMUNANbHBIX YCAYT.

3.3.3.5. ALMUHNCTPATUBHbIE MNpOUEAYypbl, YyCTaHaBnMBaeMble MYHKTOM 3.3.3

aAMWUHNCTPATUBHOIO perfameHTa, BbIMOMHAKTCSA B TeYEHWEe OAHOr0 paboyero AHA CO
AHS NOCTYNNEHNS 3asBNeHUst Ha pacCMOTPEHME.

Pe3ynbTaTaMy BbINOMHEHUS aAMUHUCTPATUBHbLIX NpoUeayp SBAAKTCA: MPUHATLIN
Ha pacCMOTpPeHMe KOMMMEKT AOKYMEHTOB WM MPOEKT pelleHus 06 0TKase B Mpueme
NOKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBNeHUss MyHULUNANbHOW YCNyru.

3.4. MoaroToBKa pesynbTata MyHULMUMNANbHOW YCNyru

3.4.1. OcHOBaHMeM Hayana BbIMOMHEHUA aAMUHUCTPATUBHOW npoueaypbl
ABNAETCA nMoJflyyeHne [O/MKHOCTHbIM NUUOM (pabOTHUKOM), YMONHOMOYEHHbLIM Ha
BbIMO/IHEHWE aAMWUHUCTPATUBHON npoueaypbl, OT AO/HKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOrO 3a NpuemM LOKYMEHTOB, NPUHATLIX OT 3adABUTENA LJOKYMEHTOB.

LOMKHOCTHBIM  INLOM, OTBETCTBEHHbIM 3a BbINO/HEHWE aAMWUHUCTPaATUBHOW
npoueaypbl, ABNSeTcA cekpetapb Wcnonkoma (ganee - AO/DKHOCTHOE NMUO,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa NpefocTaBNeHUs MYHULUNANbHOW YCAyrn).

3.4.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTaTa
npeAaocTaBfeHNs MYHULMMNANbHON YCNYTW:

paccmaTpuBaeT COPMUPOBAHHbLIA KOMMNAEKT AOKYMEHTOB, He0O6XOAMMbIX AN
npeaocTaB/ieHNA MyHUUUNANbHOW YCNYru;

Npu BbISIBNEHUN OCHOBAHWUI AN OTKasa B NPeAoCTaBAEHUM MYHULUMNANbHOWN
YCNYTKn, yKasaHHbIX B MyHKTe 2.8.2 afMUHUCTPATUBHOIO pernameHTa, NOAroTtaBAMBaeT
NPOEKT peLleHns 06 0TKase B NPeAOCTaBNEHUN MYHULMUNANbHON YCAYTHU;

B C/ly4ae OTCYTCTBUSA OCHOBaHWIN Ansi O0TKasa B NPefoCTaBAEHUMN MYHULMUMNANbHOM
ycnyru, npeaycMOTPEeHHbIX MNYHKTOM 2.8.2 agMWHWUCTPATUMBHOIO persamMeHTa, Mo
nToram paccmMoTpeHus LOKYMEHTOB, HEOOXOAMMBIX  ANA npefocTaB/ieHNA
MYHUUMNANbHOW  YCNyru, nNOAroTaBNMBAeT MNPOEKT pPeleHns 0 CcornacoBaHum
YCTAHOBKW  MH(POPMaLMOHHbIX 3HAKOB WHAMBWUAYANIbHOrO0  MPOEKTUPOBAHUA  Ha
[OPOXHbIX 3HaKax (ganee - pelleHMe 0 cornacoBaHum);

Hanpasnsaet NOAroTOBNEHHbIN NpoeKT pesynbTaTa npefoCcTaBNeHUS
MYHULMNANbHON YCNYrM Ha corfacoBaHWe B YCTaHOB/IEHHOM MOpPsiiKe MOCPeAcTBOM
CUCTeMbl 3/IEKTPOHHOIO JOKYMEHTOO0b6OpoTA.

ALMUHUCTPATUBHbIE TMpoueaypbl, YCTaHaBNMBAaeMble HACTOAWMM MYHKTOM,
BbIMO/THAKOTCA B TEYEHME ABYX paboymx gHEN.

PesynbTataMy BbINOIHEHMA aAMWHUCTPATUBHLIX MNPOUEAYp ABAAKOTCA: NPOEKT
peweHns 06 OTKase B MpeAoCTaB/EHUM MYHULWUNANbHOW YCAYTW, MPOEKT PeleHuns o
corsiacoBaHun.

3.4.3. CornacosaHue 1 nognucaHWe TnpoeKTa pesynbrara MpefocTaBieHuUA
MYHUUMNANbHOW ycnyru (panee - MNpPOeKTbl [JOKYMEHTOB) OCYLLECTBNAETCA r/1aBoi
ceNbCKOro noceneHns (panee - Pykosoautens OpraHa).

MoAroTOBNEHHbIE MPOEKTbl A4OKYMEHTOB, UMEKLIMe 3amMeyaHus, BO3BpallaloTcH
Ha [AOpabOTKy nuuy, OTBETCTBEHHOMY 3a MNOAFOTOBKY pe3ynbTata MYHULMMaNbHOWN
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ycnyru. locne ycTpaHeHWs 3ameyaHWil NPOeKTbl JOKYMEHTOB MOBTOPHO MepeaarTcs
NS cornacoBaHWa U NOANUCaHus.

PykoBoanten, OpraHa npuv paccCMOTPeHWM MPOEeKTOB AOKYMEHTOB MpoBepseT
cobnojeHne agMUHUCTPATUBHONO pernamMeHTa [LO/MKHOCTHbIMM nuuamm OpraHa B
4acTh CPOKOB BbINOMHEHUA aAMWHUCTPATUBHBLIX Mpouefyp, UX MOCNeL0BaTeNIbHOCTU WU
MOMHOTbI, HAINYUA COrnacoBaHU YMNOMNHOMOYEHHbIX JO/MKHOCTHbIX nuy OpraHa B
CUCTEME 3NEKTPOHHOI0 AOKYMEHTO060pOTA.

B cnyyae  BbIIBlEeHWA ~ HapyleHWA B 4aCTM  CPOKOB  BbIMOJIHEHUSA
aAMUHUCTPATUBHbLIX npouesyp, WX MNOCNeLOBaTeibHOCTU W MNOAHOTbI PYKOBOAUTESb
OpraHa MHMUUMPYET NPUBNEYEHNE K OTBETCTBEHHOCTU NNL, LONYCTUBLUNX HapYLUEHUS,
B COOTBETCTBUM C MYHKTOM 4.3 affMUHUCTPATUBHOIO perfamMeHTa.

AOMWUHUCTPaTMBHbLIE MpoLeAypbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbINONHAKTCA B TeYeHWe O4HOro paboyero AHA.

PesynbTatamu BbIMOMIHEHUA aAMWUHUCTPATUBHbLIX MPOLeAyp ABAAKTCA: pelleHune
06 0TKase B NpMemMe JOKYMEHTOB HEOOXOAMMbBIX ANA NPeLOCTaBMEHUA MYHULMUMNANbHOM
ycnyru, peweHue o6 oTkase B NpefoCTaBleHUU MYHULUNANbHOW YCNYru, pelleHue o
cornacoBaHuu.

3.4.4. WcnonHeHne npouepyp, YKasaHHbIX B nyHKTax 3.4.2,
aAMUHUCTPATUBHOIO  perfiameHTa, MNpuv  HaIMYUM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBNSAETCSA B aBTOMaTUUYECKOM pexumMe € MCNOMb30BaHNMEM aBTOMaTU3MPOBaHHOM
MH(OPMALUOHHOW CUCTEMbI, MpefHa3HAYeHHON A/ O0Ka3aHWA TOoCYyLapCTBEHHbIX U
MYHULUMNANbHBIX YCNYT.

MakcuManbHblA CPOK BbINOMHEHUS aAMUHUCTPATUBHbLIX NpoLeayp, YKazaHHbIX B
nyHKTe 3.4. afMUHUCTPATUBHOIO pernaMeHTa, COCTaB/AeT TpU pabounx gHS.

3.5. Bblgaya (HanpaBneHne) 3as8BUTENIO pe3ynbTaTa MyHULUNANbHOI yCnyru

3.5.1. OcHoBaHMeM Hayana BbIMNOMHEHUS A[MWHUCTPATUBHOW npoueaypsbl
SBNAETCA NONyYeHWe [O/MKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbIMONHEHUE
afAMUHNCTPATMBHOW nNpoueAypbl, [AOKYMeHTa, MOATBEPXAAloWero npegocTaBneHune
MYHULWUNANbHOW yCnyru.

[OMKHOCTHBIM NMLOM, OTBETCTBEHHbIM 3a BbINONHEHWE aAAMUHUCTPATUBHOM
npoueaypbl, sBNseTcs cekpeTapb Mcnonkoma (ganee - [AOMKHOCTHOE UL,
OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) AOKYMEHTOB).

3.5.2. [OONMKHOCTHOE /fiIMLO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue)
AOKYMEHTOB:

obecneymBaeT  perncTtpauuMid U BHECEHWE  CBefeHM 0  pe3ynbTaTe
npeaocTaBAeHUs MYHULMNANbHOMW ycnyrn B MOACUCTEMY BefeHMUS AOKYMeHTaLuum
aBTOMATU3NPOBAHHOW WH(MOPMALMOHHOW CUCTEMbI, NpefHa3HAYEeHHON ANs OKas3aHus
rocyfapCTBeHHbIX U MYHULMNANbHbIX YCAYT;

n3BeLaeT 3aaBMTeNs (ero npeAcTaBuTens) cnocoboM, yKasaHHbIM B 3asiBIEHUM, O
pe3ynbTaTe MPeAoCTaBNEHUS MYHMLMNANbHOW YCNYyrn M O BO3MOXHOCTM MONYYEHUs
pesynbTaTa npefocTaBneHUs MyHuuunanbHoli ycnyru B OpraHe unv B ML,

3.4.3.
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McnonHeHue npoueayp npu Hannunm TEXHUYECKOW BO3MOXXHOCTMU
OCYLLEeCTBNAETCA B aBTOMaTUUYECKOM pexumMe C UCNOMb30BaHMEM aBTOMaTU3MPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MNpefHa3Ha4YeHHOW AN O0KasaHWs roCyAapCTBEHHbIX U
MYHULUNANbHbLIX YCAYT.

AOMUHUCTPATUBHbIE MpoOLeaypbl, YCTaHAaBAMBAEMble HACTOALWMM MYHKTOM,
BbIMOJIHAIOTCA B TeyeHMe OJHOro paboyero fAHA CO AHA NOANWCAHUA [OKYMEHTa,
ABnaoLeroca pe3ynbTaToM npeLocTaB/ieHNs MYHUUMUNANbHOM YyCnyru,
YMNOSIHOMOYEHHbIM JO/MKHOCTHbLIM nnuom OpraHa (OpraHom).

PesynbTatamyv  BbIMO/IHEHUA  aAMWUHWUCTPATUBHbLIX  MNpOLeayp  ABMAAKTCA:
pasMmelleHne CBeAeHW 0 pesynbTaTe MNpPefoCTaBfeHUA MYHULUNANbHON Yycnyrun B
MHPOPMALMOHHBIX CUCTEMAax, MW3BelWleHWe 3asBuTensa (ero npeacrasuTens) o
pesynbTate NpefoCTaBfeHNS MYHULUNANBHON YCYyrn n cnocobax ero noayyveHums.

3.5.3. Mopsagok  Bblgaun  (HanpaBfeHwWs)  pesynbTaTa  NpPefoCTaB/IeHUS
MYHULMUNANBHOW YCNYyru:

3.5.3.1. MNpun obpalieHnn 3asBUTENS 3a Pe3yNbTaTOM MYHWULMUNANbHOW YCNyrn B
MoL, paboTHUK M®PLL BblgaeT 3afBUTENt0 pe3ynbTaT MYHULMNANbHON YyCnyru B
(bopMe 3k3emnnApa INEKTPOHHOr0 [AOKYMeHTa Ha OymaxHOM Hocutene. Tlo
TpebOBaHWIO 3aABMTeNIN BMeCTe C 3K3eMMJAPOM 3NeKTPOHHOro [OKYMeHTa Ha
OYMa>KHOM HOCUTene emy MNpefoCTaBNAeTCA 3K3EMNAAP 3N1eKTPOHHOro0 [OKYMeHTa
MyTEM ero 3anucy Ha CbeMHbIA HOCUTENb MH(OPMALUM UM Hanpas/eHUa 3K3emnaspa
3NEKTPOHHOI0 AOKYMeHTa MO 3/1eKTPOHHON MnoyTe B ajpec 3asasutens. MNpu 3anucu Ha
CbEMHbIA HOCUTENb WHGOpPMauMM WAM  HanpaBfeHUM 3K3eMnaspa 3MeKTPOHHOro
[LOKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/E€H 3K3eMNaAp 3NeKTPOHHOro LOKYMEHTa Ha
OyMaXHOM HoOCWUTene, NO 3EKTPOHHOW NoYTe WAEHTUYHOCTb TaKOro 3K3emnaspa
9NEeKTPOHHOr0 [AO0KYMeHTa 3K3eMNAsapy 3NeKTPOHHOro AOKYMeHTa Ha OyMaXHoM
HOCUTene 3aBepseTcs YMNOSIHOMOYEHHbIM COTPYAHUKOM C MCNOMb30BaHUEM YCUIEHHOM
KBaIMMPULUMPOBAHHON 3/IEKTPOHHOW MOAMNUCH.

AQMUHUCTPATUBHbIE nMNpoLeaypbl, YCTaHaBAWBAeMble HACTOAWMM MYHKTOM,
BbIMOMIHAIOTCA B MNOPALKE O0YepefHOCTU, B [eHb NpubbLITUA 3a9BUTENSA B CPOKW,
YCTaHOB/IEHHbIE perfnaMeHToM paboTbl MOL.

PesynbTaTamun BbINOJHEHUA afMUHUCTPATUBHbLIX MPOLeayp ABNAKTCA: Pukcayus
(hakTa Bblgayn pe3ynbTata NpeaocTaBNeHUS MyHuuunanbHon ycnyru B ANC ML,
pe3ynbTaT NpeAocTaBAeHNs MyHULMUNANbHOW YCNYTW, BblAaHHbIA 3a8BUTENHO.

3.5.3.2. lNpu obpauwieHnn 3aaBUTeNs 3a Pe3ynbTaTOM MYHULUNANbHON YCAyru
yepe3 PecnybnuMKaHCKUIA nopTan 3asBUTENO B JIMYHbLIA KabuUHeT aBTOMaTU4YeCKu
HanpaB/iSeTCAa  3/IeKTPOHHbIN  06pa3  [OKYMeHTa, SB/AKLWErocs  pesynbTaTom
npefocTaBieHuns MYHULMNANbHOW ycnyru, MOANUCAHHbIN YCWUIEHHOW
KBaM(ULUMPOBAHHOW 3/1EKTPOHHOW MOAMNUCHIO YNONHOMOYEHHOI0 AO/MKHOCTHOIO finua
OpraHa (OpraHom).

AQMUHUCTPATUBHbIE nNpoLueaypbl, YyCTaHaB/AMBaeMble HaCTOAWMM MNYHKTOM,
BbINONIHAIOTCA B [eHb NoANuWCaHWA [LOKYMeHTa, MOATBeEpXJalowero npegocTtaB/ieHne
(oTKa3 B nNpegocTaBAeHUN) MYHULUNANBHOW YCNYTrh, YNONHOMOYEHHbIM LOMXKHOCTHbLIM
nuuom OpraHa (OpraHom).
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PesynbTatamum  BbINOMHEHWS  aAMUHUCTPATMBHbLIX  NpoueAyp  ABASKTCA:
HanpaBfieHWe (NpefocTaBleHWE) C WUCMOsb30BaHMeM Pecny61MKaHCKOro mnoprana
3af9BUTEN0 JOKYMeEHTa, MOATBEPXAAlLWero npefocTaB/ieHUe MYHULMUNANbHOR YCyru
(B TOM uncne 0TKa3 B NpeAoCcTaBAeHUN MYHULUNANbHOW YCAyrn).

3.5.3.3. Mpn ob6palleHNN 3asBUTENS 3a Pe3ynbTaTOM MYHMUMNANbHOW YCNyrn B
OpraH, AO/MKHOCTHOE NMLUO0, OTBETCTBEHHOE 3a Bblgady (HanpaBfieHWEe) [LOKYMEHTOB,
BblfaeT 3afABUTEN0 pe3ynbTaT MyHUUMNanbHOW ycnyru. Mo TpeboBaHWUO 3afBUTENS
BMECTE C 9K3eMMMSAPOM 3MEeKTPOHHOro [OKYMeHTa Ha OyMaKHOM HOCUTene emy
NpefoCTaBNAETCA 3K3eMNAAP 3/IEKTPOHHOI0 JOKYMEHTA NYyTEM €ro 3anucy Ha ChbeMHbI
HOCUTENb WMHGOPMaLWMM MAW HanpaBieHUs 3K3eMnaspa 3NeKTPOHHOro AOKYMeHTa no
3N1EeKTPOHHOI MOYTE B aApec 3asBUTENS.

ALMUHUCTPaTUBHbIE NpoOUeAypbl, YCTaHaB/iWBaemMble HACTOALWMUM MYHKTOM,
OCYLLEeCTBNATCA B MOPALKE O0YepefHOCTW, B AeHb NpubbiTMA  3adBUTENs B
cooTBeTCTBMK C MpaBunamm BHYTPEHHEro TPYAOBOro pacnopsaaka OpraHa.

Pe3y/nibTaTOM BbINOJIHEHUA aAMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: (Pukcaums
(hakTa  Bblgaunm  pesynbTata  NPeAOCTaBNeHMA  MYHULWUNANbHOW  ycnyrm B
aBTOMaTU3NPOBAHHON WMHGHOPMALMOHHON CcuUcTeMe, MpeAHa3HAYEHHON AN OKa3aHus
rocyapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

3.6. MicnpaBneHne TEXHUYECKUX OWINOOK

3.6.1. B cnyyae 06Hapy>XeHUs TEXHUYECKON OWMNOKN B JOKYMEHTE, ABNAIOLLEMCA
pe3ynbTaTtoM MYHULMNaNbHON YCNyru, 3adaBuTenb HanpasnseT B OpraH:

3afBneHMe 06 wucCnpaB/ieHUW TeXHUYECKOM ownbku (npunoxeHne Ne 5 K
HacToALEeMY aAMUHUCTPATUBHOMY perfaMeHTy);

OOKYMEHT, BblJaHHbIA 3afBUTEN0 KakK pesynbTtaT MYHWULWUNANbHOW YCNyru, B
KOTOPOM COJLEPXUTCA TEXHNYECKasA OLINOKA;

LOKYMEHTbI, MMelLlWmne HPULNYECKYO CWUIY, CBUAETENbCTBYHOLWME O HANNYUU
TEXHUYECKOWN OLWNOKMN.

3asBfieHne 06 McNpaB/ieHUN TEXHUYECKOW OWUOKM B CBeAEHUAX, YKa3aHHbIX B
LOKYMEHTe, ABNAIOLWEMCA pe3ybTaTOM MYHULUMMNANbHON YCyru, nojaeTca 3afaBuTesiem
(ynONHOMOYEHHbIM MpeAcTaBUTeNIeM) MOYTOBbIM OTMpaBfeHneM (B TOM u4ucne ¢
MCNONb30BAHUEM 3/IEKTPOHHON NouYThl), NM60 4Yepe3 Pecnyb6nvKaHCKUI nopTan wam
M®LL.

3.6.2. JonXHOCTHOE NNLLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLeCTBNAET
npvem 3asaBfieHUs 06 McnpaBfeHUU TEXHUYECKOW OWMOKKU, perncTpupyet 3asBeHune ¢
NMPUMOXEHHbIMU AOKYMEHTaMn U nepefaet UX LO/HKHOCTHOMY /ULy, OTBETCTBEHHOMY
3a 06pabOTKYy AOKYMEHTOB.

AQMUHUCTPaTUBHbIE nMNpoLeaypbl, YCTaHAaBAMBAEMble HAaCTOAWMM MYHKTOM,
BbINONHAKTCA B TeYEHUEe 04HOro paboyero AHA € faTbl pernctpauuu 3asBieHus.

PesynbTatamu BbIMO/IHEHUA aAMUHUCTPATUBHbLIX MpoLeayp ABNAKTCA: MPUHATOE
N 3aperucTpupoBaHHOe 3adB/eHMe, HanpaBfeHHOE Ha PacCMOTpPeHWe [O0/HKHOCTHOMY
nMuy, OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.
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3.6.3. [JONKHOCTHOE /MU0, OTBETCTBEHHOE 3a 060paboTKy [LOKYMEHTOB
paccMaTpuBaeT JOKYMEHTbl W B LeNsiX BHECEHWUA WCNPaB/ieHUWA B [AOKYMEHT,
ABNAOLWMIACA pe3ynbTaTOM NpeAocTaBieHUs MYHULUNANbHOW YCNyru, OCylecTBaAseT
npoueaypbl, MNpegycMOTpPeHHble NyHKTOM 3.5 aAMWHUCTPaATUBHOIO perfameHTa, MU
BbllaeT WCNpaBfeHHbI [JOKYMEHT 3afaBuTento (YNOoJHOMOYEHHOMY MpeAcTaBUTENIO)
NIMYHO NOA POCMNUCb C U3bATUEM Yy 3aaBuTensa (YNO/SIHOMOYEHHOro MnpeAcTaBUTeNs)
opurvHana LOKyMeHTa, B KOTOPOM COAEPXUTCA TeXHMYeckasd OwnbkKa, UnM HanpasnseT
B afpec 3asaBUTeNs MOYTOBbIM OTMpaB/iieHWeM (NOCPeACTBOM 3/1EKTPOHHOMW MOYTHI)
MACbMO O BO3MOXHOCTW MONYyYeHUA [OKYMeHTa npu npepocTtasneHun B OpraH
opuruHana fOKYMeHTa, B KOTOPOM COLepXUTcsa TexHu4yeckasd owunbka.

ALMUHUMUCTpPaTUBHbIE MpouUeaypbl, YCTaHaBIMBaeMble HACTOAWMM MYHKTOM,
BbINMO/IHAOTCA B TeyeHWe [ABYX paboumx [Heid nocne 06HapYyXXeHUs TeXHUYECKO
OWNOKN WA  nonyyeHUs OT N6Oro 3aMHTEPECOBAHHOrO /Mua 3aaBfieHUs O
[JONYLLEHHON OLnbKe.

Pesynbtatamu  BbINONHEHUA  aAMWHUCTPATUBHbLIX  Npoueayp  ABNAKOTCA:
BblJaHHbIN (HanpaB/ieHHbI) 3a9BUTENIO0 LOKYMEHT.

4. MopsafoK 1 (opMbl KOHTPONSA 3a NPeAoCcTaBNeHMEM MYHMULMNAbHO
YyCnyru

4.1. TlopALfOK OCYLLECTBNIEHUA TEKYLEro KOHTPONA 3a CO6ﬂlO,EI,€HMeM N NCMNOMHEHUNEM
OTBETCTBEHHbLIMWU AO/MXHOCTHbLIMW NMUUamMn NONOXKEHWNIA aAMUHNCTPATUBHOTO
pernameHTa M MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaB/ANBaK LWL NX Tpe6OBaHI/IFI K
npenoctaBneHUO MyHVILI,l/II'IafIbHOl‘/JI YCNyrun, a TakKxxe nNpuHATNEM MU peUJEHMIZ

KOHTpONb 3a NOMHOTON M KavyeCcTBOM MpeAoCTaBfeHUA MYHWUUMUMANbHOW YCNyru
BK/IOYAeT B ce65 BbISBMIEHWE W YCTPaHEHWe HapyLIeHWI npas 3afBUTeNeil, NpoBefeHMe
NpoBepoK Cco6GAAeHNS  npoueayp  NpeaocTaBNeHUs  MYHULMUNANbHOM  yCnyru,
MOAFOTOBKY pelleHnid Ha genicTBus (6e34eicTBme) JOMKHOCTHBIX UL, OpraHa MecTHOro
caMmoynpaBneHus.

dopmaMy  KOHTPONA 3a COO/MOAEHMEM  WUCMOMHEHUA  afMWUHUCTPATUBHbIX
npoueayp SBAAIOTCS:

1) npoBepka ¥ corjiacoBaHWe TMPOEKTOB [AOKYMEHTOB MO MpefoCTaBNEHUIO
MYHULMNANbHOW yCnyru;

2) NpoBOAMMbIe B YCTaHOB/IEHHOM nopsake NPOBEPKMU BeJeHus
[,enonpon3BOACTBa;

3) npoBefAeHMe B YCTaHOBNEHHOM MOPAAKE KOHTPO/IbHLIX NMPOBEPOK CO6M0AEHNA
npoueayp NpefocTaBNeHUs MyHUUUNANbHON YCAYTN.

B uendax Tekywero KOHTPONAA WCMOMAb3YKTCA CBeAeHUs, uMetowumecsd B
3NEKTPOHHON 6a3e faHHbIX, CNyXebHas KOPPecnoHAEHUMsA, YCTHad M MNUCbMeHHas
MH(OpMaLmMa JOMKHOCTHBIX /UL, OCYLLECTBAAKOWMNX BbINONHEHNE afMUHUCTPATUBHbBIX
npoueayp, XypHanbl y4yeTa COOTBETCTBYHOLWMNX AOKYMEHTOB U ApYrue CBeAEHMS.

[na ocywecTBNeHNA KOHTPONS 3a COBEPLUEHMEM AeWCTBMIA Npu NpeaocTaBNeHUN
MYHULUNANbHON YCAYrn W MNPUHATUM pPeeHnin pyKOBOAWUTENO OpraHa MeCTHOro
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camoynpaBfieHus  NpPeACTaBAAKTCS  CMApPaBKM 0O  pe3ynbTaTax  NpeaocTaBleHus
MYHULMNaNbHOW ycnyru.

0 Cnyyasx M NpUUYMHaxX HapylleHWs CPOKOB, NOC/eA0BaTe/IbHOCTU W COAEPXKAHUS
afiIMAHUCTPATMUBHbLIX NpoUeayp AOMKHOCTHbIE /LA HEMEANIEHHO WH(MOPMUPYIOT
PYKOBOAMTENS oOpraHa, nNpefoCTaBNSIOWEro MYHUUUNANbHYK YCAyry, a TakXe
NnpeAnpPUHUMAIOT CPOUYHbIE MEPbl MO YCTPAHEHWIO HAPYLLIEHWA.

TeKywuin  KOHTpONb 3a COGNOAEHMEM  MOCNef0BaTeNbHOCTM  AERCTBUNA,
onpefeneHHbIX afiMUHNCTPATUBHbIMU npoueaypamu no npeAoCcTaBNEHMNIO
MYHULMUNANbHOW yCNyru, OCYLLEeCTBASETCA 3aMecTUTeNeM PYKOBOAMTENs opraHa
MECTHOIO0  caMOyrnpaB/fieHWsi, OTBETCTBEHHbIM 33 OpraHu3auuto  paboTbl MO
NPeAoCTaBNEHNIO MYHULMUMNANbHOW YCNYrn, HayanbHUKOM OTAeNa, OCYLeCTBASIOWErO
opraHusaumto paboTbl N0 NpefoOCTaBAEHUIO MYHULUNANBLHON yCNyTu.

MepeyeHb  AOMKHOCTHLIX  NNL,  OCYLWECTBASIOUWMX  TEKYUWUA  KOHTPOSb,
yCcTaHaB/IMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MoApasfeneHnsx opraHa MeCcTHOro
camoynpaBfeHns U AOMKHOCTHbIMK pernameHTamu.

4.2. MopsAfoK U NeEPpMOANYHOCTb OCYLLECTBAEHMA NAAHOBbLIX M BHEMMAHOBbLIX NMPOBEPOK
MOMHOTHI N KayecTBa MpeoCTaBNeHUS MyHULUUNANbHOW YCAYTK, B TOM Yncie NOpPsSgoK
1 GopMbl KOHTPO/A 3a NOMHOTOM M Ka4yeCTBOM MpPeAoCTaBNeHUS MYHULUNANbHOW
ycnyru

4.2.1. KOHTpONb 3a MOMIHOTOM W KayeCTBOM MpeAoCTaB/E€HMUA MYHULMMANbHON
YCNYrn OCyLecTBAAETCA B (popMax:

1) npoBefeHna NPOBEPOK;

2) paccMoTpeHus xanob 3asBuTeneir Ha pgenictema (6es3peiicteme) OpraHa, a
TaKXe UX LOMKHOCTHbBIX /UL, MyHULMNANbHbIX CMyXalnx.

4.2.2. B uenax OCyLWeCTBNEHUSA KOHTPONA 3a MOJIHOTOW W KayeCTBOM
npefoCTaBNeHUS MYHMUUMNANbHON YCNyrn npoBOAATCA MNNaHOBble W BHENNaHOBble
nposepkn. TMopsAfOK UM NEPUOAUYHOCTb  OCYLLECTBNEHUA MNNaHOBbIX MPOBEPOK
yCTaHaB/MBaeTca nnaHom pabotel OpraHa. MNMpu npoBepke MOryT paccMaTtpuBaTbCs BCe
BOMPOCHI, CBA3aHHble C MNPefOCTaB/IeHWEM MYHUUMNANbHOW YCNyrn (KOMMEeKCHble
MPOBEPKKN), UM OTAENbHbLIA BOMPOC, CBSA3aHHbLIA C NPefoCTaBIeHNEM MYHULMMNANbHOM
ycnyrun (Tematunyeckue nposepku). [lpoBepka TakXe MOXeT MNpPOBOAUTLCA MO
KOHKPeTHOI anobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBepKM MNPOBOAATCA B CBA3N C MPOBEPKON YyCTpaHeHUs
paHee BbIAB/IEHHbIX HapyLleHWA agMWHUCTPATUBHOIO pernaMeHTa, a TakXke B ciyyae
nonyyeHns >xanob 3asBuTeneid Ha pericteus (6esgelicTeue) OpraHa, a TakKxe WUX
LO/DKHOCTHBIX UL, MYHULMNANbHBIX CNYyXalluX.

4.2.4. PesynbTaTbl NPOBEPKM OOPMANAIOTCA B BUAE aKTa MPOBEPKW, B KOTOPOM
YKa3blBAlOTCA BbIAB/IEHHbIE HEAOCTATKW U NPeLN0oXeHUA Mo UX YCTPaAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX ML, OpraHa, NpPeAoCcTaBASOLULENO
MYHULMNANbHY YCAYTy, 3a peweHns n aeiicteus (6esgeiicTeme), NpuHUMaemMble
(oCyLLecTBNSEMbIE) MU B X0/le NPEAOCTaBNEHNS MYHULUNANBLHON YCAyru
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Mo pe3ynbTataM NpoOBeAeHHbIX MPOBEPOK B C/lyyae BbISIBMIEHWUA HapyLleHWI npas
3afBUTENE BMHOBHbIE NMUa MPUBNEKAKOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuiickoin defepaunim.

PykoBoAUTeNb OpraHa MeCTHOrO CaMOyrnpaB/fieHUs HeCeT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCCMOTPEHME 3asAB/IEHUN.

PykoBoauTenb (3aMecTUTeNlb PYKOBOAMUTENA) CTPYKTYPHOro nojgpasfeneHuns
opraHa MeCTHOro CaMOyrnpaB/eHWs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W
(nnn) HeHagnexallee BbINOJHEHWE AaAMUHUCTPATUBHbLIX [EACTBUIN, YKa3aHHbIX B
pasgene 3 afMUHUCTPATMBHOIO perfiiameHTa.

[JOMKHOCTHbIE /MLa W WHble MYHULUNAaNbHble CAyXalue 3a peweHus wu
penictema (6e3fgeincteme), NnpuHUMaeMble (OCYLLECTBNSIEMblE) B X0Ae MNpeAocTaBieHUs
MYHUUMUNAbHOM ycnyru, HecyT OTBETCTBEHHOCTH B YCTaHOB/IEHHOM
3aKOHOLaTeNIbCTBOM NOpPALKe.

4.4. TIonoXeHns, xapaktepusyrouwme TpeboBaHUS K NOPSAAKY U (hopMaM KOHTPONS 3a
npefocTaBfieHNEM MYHUUUNANbHOW YCNYrK, B TOM YMUC/e CO CTOPOHbI FpaxaaH, ux
00beAMHEHWNIA 1 OpraHu3aLni

KoHTpo/b 3a npegocTaBieHVeM MYHWULUUNANbHON YCNYrn CO CTOPOHbI FpaXKaaH,
UX O06beAWHEHWA W opraHusauuii, OcyLlecTBNAeTCA MOCPeACTBOM  OTKPbLITOCTH
[eATeNbHOCTH opraHa  MeCcTHOro  camoynpaB/ieHUs npu npegocTaBneHUm
MYHULMNANbHON  yCAyrn, MNOMy4YeHUA  MOSHOW, aKTyanbHOW W [JOCTOBEPHOIA
MHOpMaLMM 0 nopsagke MPefoCTaBNeHUS MYHULUNANbHOW YCAYrn U BO3MOXHOCTHU
pocyaebHOro paccmoTpeHus obpauieHuii  (kano6) B npouecce nNpefocTaBAeHUS
MYHUUUNANBHOW YCNyrn.

5. JocynebHbl (BHecyaebHbIN) NOPAAOK 06XKanoBaHUsS peleHNn n aeiicTBUI
(6e3pencTBMSA) opraHa, NpeaocTaBASOLWEro MyHUUMNanbHY yCNyry,
MHOTO(YHKLMNOHANbHOIO LeHTpa NpeaocTaBAeHNs rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHn3aymnii, ykasaHHbIX B 4acTu 1.1 cTaTbu 16
defepanbHOro 3akoHa Ne210-® 3, a TaKXe UX AO/DKHOCTHbIX NNy,
MYHUUUNANbHbIX CAyXawmnx, paboTHMKOB

5.1. 3afBUTENIM UMEIOT MpaBo Ha 06XanoBaHWe B JOCYAeOHOM MOpALKe peLueHui
n pencTeuin (6e3gericTBMA) opraHa, NPefOCTaBAKWEro MYHULUNANbHYK YCAyry,
JO/MKHOCTHOrO  /inua opraHa, MNpPefoCTaBAAKOWEro  MYHULUNANbHYI  YCAyry,
MYHULMNNANbHOTO cnyxaluero, pyKoBOANTENA opraHa, npeaocTaBNAOLLLErO
MYHULUNANbHY IO ycnyry, MHOTO()YHKLMOHANbHOIO LeHTpa, paboTHMKa
MHOTO(YHKLMNOHANbHOIO LEeHTpa, opraHm3aunii, npesycmMoTpeHHbIX YacTbio 11 cTaTby
16 ®depepanbHOro 3akoHa Ne 210-$3, a TakxKe UX pabOTHUKOB.

3aaBuUTeNlb MOXET 06paTUTLCA C XKanobol, B TOM YnUC/e B CNeAYOWMX Cnyyanx:

1) HapyLlleHne cpoka perucrpayumn sanpoca 0 nNpefocTaBfeHUM MYHULUNANbHOMN
ycnyru, 3anpoca, ykasaHHoro B ctatbe 151 depepanbHoro 3akoHa Ne 210-®d3;
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2) HapylleHMe CpoKa npeAoCTaB/ieHUS MYHUUMNANbHOW ycnyru. B ykKa3aHHOM
cnyyae pocypebHoe (BHecyae6HOe) o6XxanoBaHWe 3afABUTENIEM PELIEHUn N AeACTBUIA
(6e3penicTBMA) MHOFOPYHKLUMOHANbHOIO LEHTpa, paboTHMKA MHOTOMYHKLMOHANbHOIO
LeHTpa BO3MOXHO B C/iy4yae, eC/iM Ha MHOTO(MYHKLWMOHAa/NbHbIA LEHTP, PELIeHUA 1
penctema  (6e3delicTBME)  KOTOPOro  06GXanykTcs, BO3/IOXKeHa  (yHKUMA MO
NpefoCTaBNEHUID COOTBETCTBYHOLWMX MYHUUMUNANbHBIX YCAYyr B MO/IHOM 00beme B
nopsaake, onpefeneHHoMm yactbtlo 1.3 ctatb 16 PegepanbHoOro 3akoHa Ne 210-d3;

3) TpeboBaHue y 3a8BUTENSS AOKYMEHTOB UM MHDOPMaLUKM MO0 OCYLLECTBNEHUA
JeNCTBUIA, nNpefcTaB/ieHWe WM OCYLeCTB/IEHWE KOTOPbIX He MpefayCMOTPEHO
HOpPMaTUBHbIMW MPaBOBbIMKW akKTamum Poccuiickoin degepaunn, HOPMATUBHbLIMU
NpaBOBbIMK aKTamu Pecnyb6nuky TaTapCTaH, MYHMUUMUNaNbHbIMKA MNPaBOBbLIMU aKTaMu
ANA NpefocTaBNeHNs MYHULUNANbHOW YCNYru;

4) oTKa3 B Mpueme [OKYMEHTOB, MpefOCTaBNeHNe KOTOPbIX MNPefyCMOTPEHO
HOpMaTMBHbIMW MpaBOBbIMW akTamum Poccuitckoin degepaunn, HOPMaTUBHbIMYU
NpaBoOBbIMW aKTamu Pecnyb6nuku TaTapcTaH, MYHUUMUNalbHbIMKA MNPaBOBbIMW aKTaMm
ANA NpefoCTaBNeHNA MYHULUNANbHOW YCNyrK, Y 3asBUTeNs;

5) oTka3 B NpeAoCTaBfeHUN MYHUUMNANbHOW YCNYrn, eciv OCHOBaHMUA OTKasa He
npeaycMOTpeHbl (efepanbHbIMU 3aKOHAMW W MPUHATLIMW B COOTBETCTBUM C HUMMU
MHbIMW HOPMAaTUBHbIMW MNPaBOBbIMW aKTamMu Poccuiickoin Pepepayun, 3aKoHaMn U
NHbIMM HOPMaTUBHbIMMU NpaBoBbIMY aKTamu Pecny6amku TaTapcTaH,
MyHMUMUNaNbHLIMXA  NpaBOBbIMM  akTamMu. B ykaszaHHOM cnyyae pgocype6Hoe
(BHecyne6Hoe) o6)anoBaHWe 3afBUTENEM pelleHuidi wn paeicTeuii  (6e3aericTeus)
MHOTOPYHKLUMNOHANbHOIO  LeHTpa, paboTHMKA MHOTrO(YHKLMOHaNbHOro  LeHTpa
BO3MOXHO B C/lyyae, eC/iM Ha MHOTOMPYHKUWOHANbHbIN LEHTP, peweHnus u AencTeuma
(6e3pelicTBME) KOTOPOro 06XanywTcd, BO3/M0XeHa QYHKUMS N0 NpefoCcTaBNeHUIO
COOTBETCTBYIOLWMX MyHUUMNANbHbIX YCAyr B MNOMHOM o06beme B  MNOPAAKE,
onpepeneHHom yactolo 1.3 cTtaTbM 16 ®PefepanbHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3adBUTENS NpuM NpPeAoCTaBAeHUU MYHULUNANbLHON YCNyru
nnatbl, He MPeAyCMOTPEHHOW HOPMATUBHLIMW MNPaBOBbIMM aKTaMu PoCCUIACKON
depepaumn,  HOPMATUBHLIMW  MpPaBOBbIMW  akTamMu  Pecny6nukum  TaTapcTaH,
MYHULUMNANbHBIMW MPaBOBbIMU aKTaMMu;

7) 0TKa3 opraHa, NpefoCTaBfAOWEro MyHULUNANbHY YCAYry, LO/HKHOCTHOTO
nnua opraHa, NpeAocTaBNAOLWEr0o MyHUUUNANbHY YCAYry, MHOFO(MYHKLNOHANbHOTO
LleHTpa, paboTHMKA MHOTO(YHKLMOHANLHOIO LeHTpa, OpraHu3auunii, npegycMoTpeHHbIX
yacTbto 11 cTatbum 16 PepgepanbHoro 3akoHa Ne 210-d3, unm ux paboTHUKOB B
ncnpaBneHUM [ONYLIEHHbIX WMMW OMNevyaToK M OowWbBOK B BblaHHbIX B pe3ynbTaTe
NpefoCTaBNEHNS  MYHMUMNANbHOMW  yCcnyrm  AOKyMeHTax  nnbo  HapyuweHue
YCTaHOB/IEHHOr0 CpOKa TaKuUX uchpasneHnidi. B yka3aHHOM cnydvae focypebHoe
(BHecyne6Hoe) o06)anoBaHWe 3afABUTENEM PpelleHnid u aelcTeuii  (6e3neincTemns)
MHOTO(DYHKLUNOHANbHOIO  LeHTpa, paboTHMKA MHOTOMYHKLUMOHANLHOIO  LEeHTpa
BO3MOXXHO B Cny4yae, eciM Ha MHOTFOQYHKLUMOHANbHbIA LEHTP, PeweHns n AercTBUS
(6e3peincTBME) KOTOPOro 06XanykTCcs, BO3M0XEHa QYHKUMA N0 NpefocTaBNeHMIO
COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCAYyr B MNOMHOM 06beMe B MOpsijKe,
onpepeneHHom yvactbto 1.3 ctaTtbM 16 PepepanbHOro 3akoHa Ne 210-d3;
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8) HapylweHue cpoka waM nopsafka BblfayM [LOKYMEHTOB MO pe3y/bTaram
NpefoCTaBNEHNA MYHULUNANbHOW yCnyru;

9) npuocTaHOBNEHUE NPeAOCTaBfeHUA MYHULMNANbHOW YCYru, ecin OCHOBaHUS
MPUOCTAHOBNEHUA HEe NpefyCMOTpeHbl QefepasibHbIMKM 3aKOHaMU W MPUHATHIMA B
COOTBETCTBUM C HUMM MWHBIMW HOPMaTUBHbIMW MpPaBOBbIMKM akTamMu PoccuiicKoi
depepaymn, 3akKoHaMW W UHLIMWU HOPMATUBHbLIMKM MPaBOBbIMW aKTaMu Pecny6nuku
TarapcTaH, MyHUUMNANbHLIMWU MPaBOBbIMW akTamMu. B ykKaszaHHOM cnyvae gocypebHoe
(BHecyfnebHoe) o06)anoBaHuWe 3afABUTENEM peleHui un paeicteuii  (6e3geincTemnsd)
MHOTO()YHKLNOHANbHOTO  UeHTpa, paboTHMKA MHOTO(YHKUMOHaNbHOIO  LieHTpa
BO3MOXHO B C/iy4yae, €CNM Ha MHOTO(PYHKUMOHANbHbLIA LEHTP, PELIeHUA U [AeNCTBUS
(6e3pelicTBME) KOTOPOro 06XanykTcsd, BO3M0XeHa (YHKUMS N0 NpeaocTaBNeHUI0
COOTBETCTBYHOUWMX MYHULUUNANbHLIX YCAYyr B MNOMHOM O0O0beMe B  MOPAAKE,
onpepeneHHom 4yactbto 1.3 cTtatbn 16 PepepanbHOro 3akoHa Ne 210-P3.

10) Tpe6oBaHMe Yy 3asBUTENd NpuU MPefOCTaBNEHUN MYHULMNANbHOW YCNyru
JOKYMEHTOB WAW MHpoOpMauuu, oTCcyTcTBUME U (MNM) HELOCTOBEPHOCTb KOTOPbIX HE
yKasblBanMCb MNpU NepBOoHa4vyasbHOM OTKase B NMpueme LOKYMEHTOB, HEOOXOAUMbIX A/
npe4ocTaBfeHNs MYyHULMUNANbHOW ycnyru, nmb6o B NpepocTaBNeHUN MYHULMMANbHOM
yCnyru, 3a WUCKIYeHWeM cnyvyaeB, NpefycMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnydvae pocyfebHoe (BHecyfebHOe)
o6)kanoBaHue 3anaBuUTenemM peleHni 7 AencTBUi (6e3pelicTBUSA)
MHOTO(DYHKLMOHANbHOIO  LEeHTpa, paboTHMKA MHOTOoMYHKLUMOHaNbHOro  LeHTpa
BO3MOXHO B C/ly4yae, ec Ha MHOTO(YHKUMOHANbHbIA LEHTP, PEeleHns u AencTBus
(6e3nelicTBME) KOTOPOro 06XanykTcd, BO3/M0XeHa (YHKUMS N0 NpefoCcTaBNeHUIo
COOTBETCTBYWOLWNUX MYyHULMNaNbHbIX YCAyr B MO/HOM 06beme B  MNOPAAKe,
onpefeneHHoMm yactbio 1.3 ctatbn 16 PepepanbHOro 3akoHa Ne 210-d3.

5.2. Xanoba nogaetcqd B MNUCbMEHHON (opMe Ha OyMaXHOM HoOcuUTene, B
3NeKTPOHHOM (hopMe B OpraH, MNpeaoCcTaBAAOWMIA  MYHULUNANBbHYK  YCAyry,
MHOTO(YHKLMNOHANbHbLIA LEeHTP NM60 B COOTBETCTBYHOLWMIA OpraH rocyjapCTBEHHOM
BNacTu, SABAAKOWMIACA y4ypeauTeneM MHOTOPYHKUMOHANbHOIO LUeHTpa (panee -
yypeauTtenb  MHOTO(YHKUMOHANbHOIO  LeHTpa), a TakXe B  opraHusayum,
npefycMOTpeHHble YacTblo 11 cTatbn 16 ®PepepanbHOro 3akoHa Ne 210-d3. XKanobbl
Ha pelweHnsa n geincteus (6e3geincTBne) pPyKoBOAMUTENs oOpraHa, NpefocTaBNAOLErO
MYHUUUNANbHYIO YCyry, NOAATCSA B BbILWECTOALWMNIA opraH (Npu ero Hannyum) nméo B
cny4yae ero OTCYTCTBUA pacCMaTpmBalOTCA HEMOCPELCTBEHHO PYKOBOAMTENEM OpraHa,
NpeAoCTaBNAOLWEro MYHUUMMaNbHY ycnyry. XXanobbl Ha peweHus W [encTBusA
(6e3pelicTBne) paboTHMKA MHOTOYHKLMOHANbHOIO LEHTpa MoJalTca PYyKOBOAMTEHO
3TOr0  MHOTO()YHKUMOHANbHOro UeHTpa. Xanobbl Ha peweHWs U [eNCcTBuUA
(6e3geicTaue) MHOTO(PYHKLNOHaNbHOIO LeHTpa nojarTcs yypeauTento
MHOTFO(YHKUMWOHANBbHOTO LEeHTpa WAM  [O0/DKHOCTHOMY /iUy, YMNOJIHOMOYEHHOMY
HOPMaTMBHbLIM MNpPaBOBbIM akToM Pecny6nuku TatapcTaH. Xanobbl Ha peleHus u
pevicteus (6esgeincteme) pabOTHMKOB oOpraHusauuid, NpegyCMOTPEHHbIX YacTbio 11
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, nopfalwTcAa PYKOBOAUTENAM 3TUX

opraHusauni.
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Xanoba Ha peweHus u genicteus (6e3genicTBMe) opraHa, npefocTaBAAOLLEro
MYHULUNANbHYIO  YCAyry, [OO/DKHOCTHOrO  /nua  opraHa, npefocTaBAsAoLEero
MYHULUMUNANbHYO  YCAYTY, MYHWLMUNANbHOTO ClyXawero, pyKOBOAWUTENA OpraHa,
npeAoCTaBNAOWEro MYHULMUNANbHY YCAYyry, MOXeT OblTb HamnpaBfieHa Mo mnouyTe,
yepes  MHOro()yHKUMOHaNbHbIA  LEHTP, C WUCNONb30BaHMEM  WH(POPMALMOHHO-
TeNeKOMMYHUKaLUOHHOW  ceTn  «VHTepHeT», oduuManbHOro  calta  oprala,
npeaocTaBNSAOLLErNO MYHULMUNANbHYO ycnyry, EanHoro noptana  nmb6o
Pecny6nnKaHCKOro noprtana, MHDOPMAaLMOHHONW CUCTEMbl AoCyae6HOro obxxanoBaHus,
a TakKXKe MOXeT OblTb NPUHATA NPU IMYHOM Npueme 3aaBuTens. Xanoba Ha pewweHus u
AencTBmA (6espelicTBHE) MHOTO(YHKLNOHANIBHOTO LeHTpa, paboTHUKaA
MHOTOPYHKLUWOHANbLHOTO0  LEeHTpa MOXeT ObiTb  HampaBfeHa NO  MoyTe, C
MCNONb30BaHMEM  MH(POPMALMOHHO-TEIEKOMMYHUKALNOHHOK  ceTn  «/HTepHeT»,
oMumnanbHOro camta MHOroyHKUMOHANbHOro LuUeHTpa, EamHoro noptana nm6o
PecnybnvnkaHcKoro noptana, MHHMOPMALUOHHON CUCTEMbI AOCYAeBHOro 06)kanoBaHus,
a TaKXKe MOXeT ObITb NPUHATA MPU JIMYHOM Npueme 3aaBuUTeNns. XKanoba Ha pelleHns U
penctema (6e3nelricTBue) opraHuMsauuii, nNpegycMOTPeHHbIX 4YacTbto 11 cTtaTtbm 16
®epepanbHOro 3akoHa Ne 210-9P3, a Takke MX pabOTHMKOB MOXET 6biTb HanpaB/eHa
Mo noyTte, C WCNOMb30BaHWEM WHKPOPMALUOHHO-TENIEKOMMYHUKALNOHHOW  CeTu
«/IHTepHeT», oMuuManbHbIX CalnTOB 3TUX oOpraHusaunin, EpuHoro noptana nm6o
Pecny6/MKaHCKOro nopTana, a TakXe MOXeT OblTb MPUHATA NPU JIMYHOM NpuUeme
3aaBUTeNA.

5.3. XKanoba gomkKHa cofepxarsb:

1) HauMmeHOBaHue opraHa, nNpPefoOCTaBAAKOWEr0 MYHUUMUNANbHYO YCAyry,
[O/DKHOCTHOrO /iMua opraHa, NpefoCTaB/AKOLWEro MYHUUMNANbHYK Yycnyry, numbo
MYHUUUNANBHOTO CNYXallero, MHOrOYHKLMOHANbHOTO LEeHTpa, ero pyKoBoauTens u
(nnn) paboTHUKa, oOpraHu3ayuuini, nNpegycMOTPeHHbIX YacTbto 11 cTaTbnm 16
depepanbHOro 3akoHa Ne 210-d3, ux pykosogutenei un (Mnn) paboTHUKOB, peLleHuns U
pencteusa (6e3aeicTeme) KOTOpbIX 06XKanyoTcs;

2) (hamunuio, Mmsa, O0T4yecTBO (MocnefHee - MPW HanU4yuK), CBEAEHUSA O MecTe
XUTENbCTBa 3aABUTeNsA - (PM3NYECKOoro nuua nmbo HaumMeHOBaHWe, CBEAEHUA O MecTe
HaXOXAEeHNs 3aABUTeNs - IOPUANYECKOrOo Nnua, a Takxke HoMmep (HOMepa) KOHTAKTHOrO
TenegoHa, agpec (agpeca) 3NeKTPOHHOM MOYTbl (MPWM HANMUYMK) U NOYTOBLIA agpec, no
KOTOPbIM LO/KeH OblTb HanpaB/ieH OTBET 3afABUTENIO;

3) cBefeHMsi 06 o06Xanyemblx peweHuax u aenctemax (6es3gericTBuM) opraHa,
NpefoCTaBNAKOLWEr0  MYyHUUMNANbHYK  YCAyry, [AO/DKHOCTHOrO  /inua  opraa,
npeLoCTaBNAIOWEro MyHUUUNANbHYIO YCAyry, nNn6o MYyHUUMNANbHOr0 ChyxXatlero,
MHOTO()YHKLNOHANbHOTO  LeHTpa, paboTHMKA MHOTO(YHKLUMOHANbHOIO  LEHTPa,
opraHusauuii, NpefycMoTpeHHbIX YacTbto 11 cTatbm 16 ®epepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, Ha OCHOBaHWW KOTOPbIX 3a8BUTE/Ib He COrflaceH C peLleHuem wu
pevicteuem (6e3geiicTBmeM) opraHa, nNpeAoCcTaBNAAOLWEr0 MYHUUUNANbHY YCAyry,
0O/DKHOCTHOrO /nua opraHa, npefoCTaBfAKOLWEro MYHUUMNANbHYK Yycnyry, nm6o
MYHUUUNANBHOrO  CAYXallero,  MHOrO(MYHKLUMOHaNbHOTO  LeHTpa, paboTHuMKa
MHOTO(YHKLMNOHANbHOTO LieHTpa, opraHm3aunin, npegycMoTpeHHbIX YacTbio 11 cTaTbm
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16 depepanbHOro 3akoHa Ne 210-®3, mx paboOTHUKOB. 3asBUTENeM MOTyT ObiTb
npeacTaBfieHbl AOKYMeHTbl (Npv Hanuyuu), MNOATBepXAarowme [OBOAbl 3adABUTeNA,
NM60o MX Konuw.

5.4. TocTtynuBLasg xanoba NognexuT peructpaummnm B CPOK He no3gHee paboyero
[HA, cnefyloLero 3a AHEM NOCTYN/IeHNS.

5.5. XXano6a, nocTynuBwas B OpraH, NPeAOCTaBMAAKWMNA MYHULUMUNANBbHYIO
YyCAyry, MHOTO(YHKLUMOHaNbHbIA  LEHTP, Yy4peauTentd MHOTO(YHKLMOHANIbHOIO
LeHTpa, B opraHusauyun, npeaycMoOTpeHHble 4acTbio 11 cTatbm 16 depepanbHOro
3akoHa No 210-®3, nnMb60 BbIWECTOAWMIA opraH (NpU ero Hanuuuu), NOANEXUT
PacCMOTPEHUIO B TeyeHMe NATHaguaTu paboumx AHeid co AHS ee perucrtpayumn, a B
cnydae o06)KasoBaHMA 0TKasa opraHa, MNpefocTaBAAOLWEro MyHUUUNANbHYH YCAyry,
MHOTFOYHKLMOHANbHOIO LEHTpa, OpraHu3auuii, NnpeAyCMOTPEHHbIX YacTbio 11 cTaTbu
16 depepanbHoOro 3akoHa Ne 210-d3, B npueme [AOKYMEHTOB Yy 3asaBuTens nn6o B
ncnpaBneHMM [LONYLEHHbIX OMeyatok M OWKWH60K uanm B c/lydyae 06)KanoBaHUS
HapyLWeHNs YCTAaHOBMIEHHOr0 CpOKa TaKUX WCMNpPaBfieHUA - B TeyeHWe nNATU paboumx
AHEN Co JHA ee perncrpaymu.

5.6. Mo pe3ynbTataM pacCMOTPeHUA Xanobbl NPUHUMAETCA OLHO U3 ClefyHoLWnX
PELLUEHWNIA:

1) xanoba ypoBneTtBopseTcd, B TOM 4ucne B (QOpPMe OTMeHbl MNPUHATOrO
peleHunsa, nUcnpasfieHna LONYLWEeHHbIX OMeYaToK M OWKNO0K B BblfaHHbLIX B pe3ysbTaTte
NpefoCTaBNeHNA  MYHWUUMNaNbHOW  YyCNyrn  [OKYMeHTax, BO3BpaTa 3asBUTENIO
NEHEeXHbIX CpefAcTB, B3WMaHWe KOTOPbIX He MpefyCMOTPEHO HOPMATUBHBLIMU
npaBoOBbIMM akTaMu Poccuiickoin dPegepaunun, HOPMATMBHLIMW MPaBOBbIMU aKTamu
Pecny6nukun TaTtapctaH, MyHULMNANbHBIMW NPABOBbIMU aKTaMU;

2) B Y[0BNeTBOPEHUM Xanobbl 0TKa3blBaeTCA.

He nosgHee [fHA, cnefyloLwero 3a [AHEM TMNPUHATUA peLleHns, YKasaHHOro B
HaCTOALLEM MNYHKTe, 3afBUTENI0 B MUCbMEHHON (hOpMe M MO >XenaHuK 3asBUTENS B
9NEKTPOHHON (opMe HanpaBnseTcs MOTMBMPOBAHHbLIA OTBET 0O pe3ynbTaTax
paccMOTPEHMNA Xanoobl.

5.7. B cnydae npusHaHua >xanobbl nognexawein ynoBMeTBOPEHUIO B OTBeTe
3afBUTENI0 O pe3y/bTarax PacCMOTPeHMs Xanobbl Agaetca MHMopmauus o AercTBuAX,
OCYLLLeCTBNAEMbIX opraHom, npeaocTaBnAOLWmNM MYHULNNANbHYIO ycnyry,
MHOTO()YHKLUNOHAIbHBIM LLeHTPOM 160 opraHusaunen, npelyCcMOTPEHHON YacTbio 11
cTatb 16 ®depepanbHoro 3akoHa Ne 210-d3, B uenax He3amen/IMTeIbHOT0 yCTpaHeHns
BbISB/IEHHbIX HApPYLUIEHWI MPXU OKa3aHUN MYHULMNANbHOW YCNYrn, a TakXXe NPUHOCATCS
M3BUHEHWNS 3a LOCTaB/ieHHble HeyA06CTBa U yKa3biBaeTcqd MHMOpMaLma 0 fanbHenwmnx
JENCTBMAX, KOTOPble HEOOXOAMMO COBEPLWWTb 3adABUTEN0 B LeNsX MofyyYeHus
MYHULUUNANbLHOW YyCNyru.

5.8. B cnyyae npusHaHuUs Xanobbl He noAnexalleil yAOBMEeTBOPEHUIO B OTBeTe
3a9BUTEN0 O pesy/nbTaTax pacCMOTPeHUd Xanobbl [alTCA aprymMeHTUPOBaHHbIE
pa3bACHEHWA O NPUUYMHAX MNPUHATOrO pelleHUs, a Takxke WHGpopmaumsa o nopsgke
06)KanoBaHNA MPUHATOrO peLLeHuns.

5.9. B cnyyae ycTaHOBNEHUA B X04e WM MO pe3ynbTaTaM PacCMOTPEHUS Xanobbl
NPpU3HaKoB cocCTaBa agMWHUCTPaATMBHOrO MpaBOHapyLeHUa WA  NpecTynieHus
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[OJ/TXXHOCTHOE N0, pa6OTHI/IK, HafaeneHHble NMNOJIHOMOYNAMKM 1O PAaCCMOTPEHNIO Xanoo,
HeE3aMeaNnTeNbHO HanpaBadAKT UMEKOLWNECA MaTePUasbl B OpraHbl MPOKYypPaTypbl.
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MpunoxeHue Ne 1

K AGQMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHUA
MYHULMUNANbLHOW yCnyru no
COrlacoBaHuO YCTaHOBKMN
MH(POPMAaLMOHHbIX 3HAKOB
WHAUBNAYANTbHOTO MPOEKTUPOBAHUSA
Ha JOPOXHbIX 3HaKax

dopma
(bnaHkK opraHa, NpeAoCTaBAALWEN0 MyHULNNOANbHY YCAYTY)
Kowmy:
KOHTaKTHble JaHHbIe:
MpepcTaBuTeNb:

KOoHTaKTHble AaHHble NpefcTaBUTeNs:

PELWLEHWE
@)
oT Ne
PaccmoTpes Balle 3asaBneHue oOT Ne n
npunaraemMble K Hemy LOKYMEHTbI, YMNO/THOMOYEHHbIM opraHom

MPUHATO pelleHmne 0

JlononHutensHas MHpopmaunsa:

CBefileHMsa 06 3N1eKTPOHHOW nognucu

JomkHocTHoe nnyo (PKO)

(nognuchk yNoOAHOMOYEHHOTO AO/MKHOCTHOTO Nuua
opraHa)
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MpunoxkeHue Ne 2

K ALMUHUCTPaATUBHOMY
pernameHTy npegocTaB/eHuns
MYHULMUNANbHOR yCnyru no
COrnacoBaHuI0 yCTaHOBKU
NH(OPMALMOHHbIX 3HAKOB
WHAWBUAYANBHOIO NPOEKTUPOBaHMUA
Ha LOPOXHbIX 3HaKax

dopma
(BnaHk opraHa, nNpefoCTaBAOLWEro MyYHULUNANbHYIO YCYTY)

Komy:

KOHTaKTHble AaHHbIe:
MpeacTaBuTens:

KOHTaKTHble aHHble npeacTaBUTens:

PELWLEHWNE
06 0TKase B NpefocTaBAeHUN MYHULMMANbHOW YCNYTu
no
oT Ne

PaccmoTpeB Bawe 3aaBneHune ot No n

npunaraemMble K Hemy LOKYMEHTbI YNOJTHOMOYEHHbIM OpraHom
NMPUHATO pelleHne 06

OTKase B
no cnegylowmm OCHOBaHUAM:

1 o

2.

JlononHuTenbHas nHopmayns:

Bbl BnpaBe MNOBTOPHO 06paTVITbCﬂ B yHOHHOMOLIeHHbIVI opraH C 3adB/IEHNEM O

NpeAoCcTaBNeHUN YCNYrn Nocne YCTPaHeHUs YKa3aHHbIX HapyLUeHWIA.
[aHHbIA 0TKaz MOXeT OblTb 06)XanoBaH B focyfe6HOM NoOpsAKe MNyTeMm
HanpaB/ieHMs Xanobbl B YNOJIHOMOYEHHbI OpraH, a Takxke B CyZe6HOM NOpsKe.
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CBefileHnsa 06 31eKTPOHHOW nognucu
JomkHocTHoe nuyo (PUNO)

(nognncb YNOAHOMOYEHHOTO JO/IKHOCTHOTO nLa
opraHa)
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MpunoxeHne Ne 3

K ALMUHUCTPATUBHOMY
pernameHTy npefocTaB/eHun
MYHULMUNANbHOW YCAYrn no
CoriacoBaHuI0 yCTaHOBKMU
NHPOPMALNOHHbBIX 3HAKOB
WHAMBNAYANTbHOTO NPOEKTUPOBAHUSA
Ha [OPOXXHbIX 3HaKax

®opma

(BnaHk opraHa, NpefOCTaBNSOWEro MYHULUNANbHYO YCYTY)

Komy:

KOHTaKTHble AaHHbIe:
MpepcTaBuTEND:

KOHTaKTHble JaHHble NpeacTaBUTeENs:

PELUEHWE
06 0TKa3e B NpuvemMe JOKYMEHTOB, HEOBXOANMbIX ANS NPefOCTaBNEHMS
MYHUUUNANbHOW yCayrn no

oT No
PaccmoTpeB Bauwe 3asaBneHue oT No n
npunaraemble K Hemy LOKYMEHTbI YMNONHOMOYEHHbIM opraHom
NPUHATO
peLleHune 00 OTKase B npueme [LOKYMEHTOB, HEOOXO04NMBbIX ans

no cneayrowjmm OCHOBaHUAM:

PasbACHEHMe NPUYMH OTKa3a:
JononHutensHas MHhopmayms:

Bbl BnpaBe MOBTOPHO 06PAaTMTLCSA B YMONHOMOUYEHHbIi OpraH C 3asBleHUEM O

NpeAoCTaBNeHUN YCNYTn Nocne YCTPaHeHUS YKa3aHHbIX HapyLleHWiA.
[aHHbIi 0TKa3 MOXeT OblTb 006)XanoBaH B JocyAe6HOM TMopsiagKe MyTem
HanpaBNeHMs Xanobbl B YNOJHOMOUYEHHbI OpraH, a TakXXe B CyJe6HOM MopsiKe.

CBefeHus 06 3NEeKTPOHHOW nognucu
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JomkHocTHoe nuyo (PKO)

(noannchb YNONHOMOYEHHOTO JO/MKHOCTHOMO NuLa
opraHa)
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MpunoxeHue Ne 4

K AODMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHNs
MYHULMNANbHOW YCAYrn no
corslacoBaHu0 yCTaHOBKM
NHPOPMALNOHHbLIX 3HAKOB
WHAWBUAYANBHOTO
NPOEKTUPOBAHUA Ha JOPOXKHbIX

3HaKax

dopma

B

(HaumeHoBaHMe opraHa MeCTHOTro camoymnpaBneHus)

3adB/IEHNE.

Pe3ynbTaT NpeaocTaBNeHNs MyHULMNANbHOW YCNyru, nNpoy npefocTaBuTh:

| 1B NWYHbIA KabuHeT lMopTana rocyfapcTBeHHbIX W MYHWULMNANbHbIX YCNyr

Pecnybnukn TaTapcTaH;

| | B MHOTOYHKLWOHANLHOM LEHTPe MpeaocTaB/ieHUA rocyAapCTBEHHbIX
MYHULMNANbHbIX YCnyr Pecnyb6nukun TaTapcTaH;

O B OpraHe.

(mata) (nognuce) (.1.0.)



MpunoxeHne Ne 5

K AGMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHNs
MYHULUNANbLHOR yCyru no
COrslacoBaHuo yCTaHOBKMN
NH(OPMAaLMOHHbIX 3HAKOB
NHANBULYANbHOTO NPOEKTUPOBAHUA
Ha AOPOXHbIX 3HAKax

[naBe CenbCKOro rnoceneHuns

oT:

3aaBneHNe
06 ncnpaBneHNN TEXHNYECKON OLINOKM

Coobuwat 06 owmnbke, AONYLIEHHOW MPXM OKa3aHUN MYHULMMOANbHOW YyCAyru no
3anucaHo:
MpaBunbHbIE CBELAEHMSA:

Mpowy  uMcnpaBuUTb  AOMNYLWEHHYK  TEXHUYEeCKYl  OWMWOGKY W BHECTU
COOTBETCTBYIOLWME  U3MEHEHUS B [LOKYMEHT,  ABAstowmiics pe3ynbTaToM
MYHULMUNANbHOW yCnyru.

Mpunarato cnepytowme AOKYMEHTbI:

1

2.

B cnyyae npuHATUA pelleHUss 06 OTKNOHEHUM 3asaBfeHUs 06 ucnpaBneHUU
TEXHUYECKON OWMOKM NpoLlYy HanpaBUTb TaKOe peLleHMUe:

nocpeACcTBOM OTNpPaBNEHMUS 3NeKTPOHHOI0 AOKYMeHTa Ha agpec E-mail: ;

B BU/JE 3aBEPEHHOI KOMuWM Ha 6YMaXHOM HOCWUTeNe MOYTOBLIM OTMpPaBEHMEM MO
agpecy: .

HacToswum noAaTBepXar0: CBefeHNs, BKIKOYEHHbIE B 3asBNeHMe, OTHOCALLMECS K
MOEA NUYHOCTM W NPEACTaBASIEMOMY MHOK /MUY, a TakKKe BHECEHHbIE MHOK HUXE,
AOCTOBEPHbI.  [lOKyMeHTbl  (KONUWM  [AOKYMEHTOB), MNPWIOXEHHble K  3asiB/IEHUIO,
COOTBETCTBYIOT  TPebOBaHMAM,  YCTaHOBNEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoit
defepaymmn, Ha MOMEHT MpeACcTaBNeHWUs 3asBNEeHUS 3TV [JOKYMEHTbl [AeACTBUTENbHbI U
Co/iepXKaT AOCTOBEPHbIE CBeEHNS.

(Bata) (nognucs) (®.1.0))



