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06 yTBEPXAEHUUN aIMUHUCTPATUBHbIX PEraMeHToB
NpPeaoCTaBNeHNs MYHMLUMUNANbHLIX YCNyr B cdepe
XUNULLHBIX OTHOLLIEHWIA

B uenax peanusaynn degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3
«O6 opraHu3aunmn npefoCcTaBNeHNs rOCYAAPCTBEHHbIX U MYHULMMANbHBIX YCYr»,
cnonHUTeNbHbIN KOMUTET KapamanunHckoro CEeNbCKOro noceneHns
A3HaKaeBCKOro MyH/LMNanbHOro paoHa Pecny6Mkmn TatapctaH NOCTAHOBASET:

1 YTBEepauTh:

- aflMVHUCTPATMBHbIA pernameHT MNpPeaoCcTaBieHUs MYHULMNANIbHON
yCnyrn no  O(OpPM/IEHUO  [AOKYMEHTOB MO OOMEHY >KW/bIX MOMELLEHWI
MYHUUMNANbHOIO  XXWIMWHOrO  oHAa, nNpefocTaB/ieHHbIX MO [OroBopy
COLMaIbHOro Haiima, CornacHo nNpuaoXeHno Nel;

- af;MVUHUCTPATMBHbIA pernameHT NPeLoCTaBNEHNS MYHULMNAIbHOR YCNyTrn
Mo  OMOPMNIEHUIO  AOKYMEHTOB  MpW  nepejave  XWUAbIX  MOMELLEHWNI
MYHULUMNANBHOTO >KWIMLLHOTO (OoHAAa B COOCTBEHHOCTb rpaXKAaH, COriacHo
npunoxxeHnto No2;

- af;MVHUCTPATUBHBIN pernameHT NpefoCTaBeHNS MYHULMNANBHON YCNyTu
Mo MNpPeAoCTaB/IEHUIO TpaXKaHaM >KWbIX MNOMELEHUA B  MYHUUMNA/IbHOM
XUNILHOM (DOHAE MO [0roBopam HaviMa C/y>Xe6HOro >XWIoro MomeLLeHus,
cornacHo npunoxxeHumio Ne3;

- af;MVHUCTPATUBHbIN pernameHT NPeLoCTaBNeEHNS MYHULMNAIbHOR YCIyTrn
Mo NPUHATUIO paHee MPUBATU3MPOBAHHBIX XUbIX NMOMELLEHUI B MYHULUNASIbHYHO
COOCTBEHHOCTb, COM/IaCHO MPUIOXeHNO No4;

- af;MVHUCTPATMBHbIA pernameHT NPefoCTaBNeHNs MyHULMNAIbHOR YCIyrn
MO BK/IKOYEHUIO B COCTaB WM WCKIHOYEHUIO >KWAbIX MOMELLEHMIA M3 cocTaBa


mailto:Karam.Azn@tatar.ru

Cneumnann3mpoBaHHOIO  XXUAWWHOro  ¢oHga  KapamMaiMHCKOro  CenbCcKoro
noceneHnss A3HaKaeBCKOro MYyHUUMNanbHOro paioHa Pecny6nmku TartapcTaH,
cornacHo NpunoXxxeHumro Nos.

2. OO6HapogoBaTb HacToslee MOCTaHOB/EHWe MyTeM pasMeLleHns Ha
«OhmymanbHOM nopTase NpaBoBOW WHgopMmauum Pecny6nmku TatapctaH» no
Beb-agpecy: http://pravo.tatarstan.ru n Ha oduumnansHOM caiite A3HaKaeBCKOro
MYHUUMNAIbHOrO parioHa B  WH(OPMaLMOHHO-TEIEKOMMYHUKALNOHHOW  CeTH
MHTepHeT no Beb6-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/b 3a MCNONHEHWEM HACTOALLEero MocTaHOB/IEHUS OCTaB/IAO 3a
co6oi.

[T naBa


http://pravo.tatarstan.ru/

MpunoxeHne Nel K nocTaHOBNEHUIO
McnonHnTenbHoro Komureta
KapamanuHCKoro cesibCKOro noceseHus
A3HaKaeBCKOro MyHULMMNanbLHOro paioHa
Pecny6nuku TatapcTaH

0T 28.01.2022 Ne3

AIMUHUCTPATUBHbIN pernameHT
NpeAocTaBNeHMA MYHULMNANbHOK ycnyrn no opopmMaeHNI0 JOKYMEHTOB Mo
06MEHY XWUNbIX MOMELLEHN MYHULMNANIBHOTO XUMNLLHOTO (hoHAa,
NpeAocTaB/eHHbIX MO OFr0BOPY COLMANbLHOro HaliMa

1. O6Lme NoNoXKEHUSA
1.1. TpegMeT perynMpoBaHns agMUHUCTPATMBHOIO perfaMmeHTa

1.1.1. HacTosawmii afMVHUNCTPATUBHbIIA pernamMeHT  npeaocTaB/eHNS
MYyHUUMNaNbHOW ycnyrn (ganee - agMWHUCTPATMBHBLIA perfaMmeHT) ycTaHaB/MBaeT
CTaHZapT W NOPAAOK NpefoCTaB/eHUA MYHUUMNAbHON Yycnyrn no opopMIEHUIO
[NOKYMEHTOB MO OOMEHY >XWU/bIX MOMELLEHUA MYHULMNANBHOIO >XWUIULWHOIO (hoHAa,
NpeAoCcTaB/IeHHbIX MO AOroBOPY COLMaNbHOrO HariMa (fanee - MyHuuunaabHas ycnyra).

1.1.2. MNMonoXxeHnsa agMUHNCTPATMBHOIO pernameHTa NPUMeHATCA B OTHOLLEHUN
O(DOPM/IEHNS  JOKYMEHTOB MO OOMEHY D >KWMbIX MOMELLEHUA MYHULMNANBHOIO
XWUINLLHOTO (POHAA, NPefoCTaB/IEHHbIX MO AOrOBOPY COLMaNbHOro Hamma.

1.2. Kateropuu 3asBuTesnei

1.2.1. /lmyamun, MMeLWUMN NpaBo Ha MNOAYYeHME MYHUUMNANbHOM YCNyru,
ABNAKOTCA (PU3NYECKME nnLa (Janee - 3a9BUTENb).

1.2.2. C 3asBneHnem Bnpase 00paTUTLCA MpeAcTaBUTENlb  3afBUTENS,
[eACTBYIOLNA Ha OCHOBAHWWM [AOKYMEHTa, YAOCTOBEPAIOLLEro ero nosiHomMmouus, nnéo
3aKOHHbIV MpeAcTaBuTeNIb (PM3MYECKOro nnua (ganee - npeacTaBUTeNb 3aaBUTENS).

1.3. MopsaoK MHDOPMUPOBaHUS 0 NPefOCTaBNEHNN MYHMLMNANbHONR yCyTu

1.3.1. NHhopmauma o nopsgke npefocTaBleHUs MYHUUUNATbHON YCiyru
pasMeLLaeTcs:

1) Ha WH(OPMaLMOHHbIX CTeHAaX, COoAepXalwux BU3yallbHY0 U TEKCTOBYHO
MHOPMAUMIO O  MYHUUMUNANbHOW  ycnyre, pPacrofioXeHHbIX B MOMELLeHNAX
MHOTO(DYHKLMOHAbHbIX LLEHTPOB npeLocTaBieHns rocyaapCTBeHHbIX "
MYHULMNANbHBLIX YCNYT.

2) Ha o(MuMaSIbHOM CaiTe MYHMLMNASbHOrO paihoHa B WH(OPMALMOHHO-
TeNeKOMMYHMKaLUMOHHOW ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [optane rocyfapCTBEHHbIX W MyHUUMUNAbHbLIX YCayr Pecny6ivnku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);
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4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCIYyr ((hyHKUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);

5) B rocyfapCTBeHHOM MH(POPMaLVOHHON cucTemMe «PeecTp rocyapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHCcynbTMpoBaHMe MO BOMpocam MpPeaoCTaBNeHNs MYHULMNANIbHON
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNle(hoHY;

2) B UHTEepPaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B UCMONHUTENLHOM KOMUTeTe KapamMaliMHCKOro CenbCKOro mnoceneHuns
A3HaKaeBCKOro MyHMUMNaNbHOro paioHa (ganee - OpraH):

Mpu YCTHOM 06paLLeHUN - IMYHO WX MO TENE(IOHY;

Mpu NUCbMEeHHOM (B TOM 4mc/e B (hOPMe 3/1IEKTPOHHOIO LOKYMEHTA) 06paLleHum
- Ha 6yMaXHOM HOCUTese MO NoYTe, B 31EKTPOHHONM (hOpMe MO 3N1EKTPOHHOM MoyTe.

1.3.3. Hdopmauyma Ha EgnHomM noptane, Pecny6nkaHCKOM nopTtasie 0 NopsaKe
W CpoKax MpeaocTaBNeHNss MYHUUUNAIbHOMW YCAyrn Ha OCHOBaHUW CBeAeHWUMN,
cojepxawmxcs B PeecTpe  rocyfapCTBEHHbIX W MYHUUMNANbHbIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(popMaLmMm 0 cpokax 1 nopsgke nNpefocTaB/ieHUs MYyHULUNAbHOWA
YCNyru OCyLecTBNsAeTCS 6e3 BbIMOSHEHNA 3aBUTENIEM KaKUX-N1M6o TpeboBaHWi, B TOM
yncne 6e3 MCMONb30BaHWA NPOrpamMHOr0 O6ecrneyeHuMs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKME CpefcTBa 3asBUTens TpebyeT 3ak/to4YeHUs IULEH3UOHHOIO WAN WMHOro
cornatwleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHuns,
npegycmaTpuBaroLLero B3MMaHue nnatbl, perncrpauuio Uam aBTopusauunio 3asaBuTens
Wn NpefocTaB/ieHne UM MepCOHaNbHbIX AaHHbIX.

1.3.4. MNMpn obpaweHnn 3a89BUTeNS NINYHO WUAN NO TeneoHy B COOTBETCTBUN C
MOCTYNMBLUMM 06paLLeHVeM NpeaoCcTaBNfeTC MH(opMaLUs:

1) 0 MecTe HaxOXAeHMUA MHOrO(YHKUMOHaNLHOrO LEHTpa MpeaocTaB/ieHns
rocyfapCTBeHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpaguk paéoTsl,
CnpaBOYHble Tefled)OHbI);

2) 0 nopsgke nNpefocTaB/ieHUs MyHULUNANBHOM YCNyrn, o cnocobax v cpokax
nogayu 3asiBNeHUN;

3) 0 KaTeropusax rpakgaH, KOTopbiM NpefoCTaBAAETCA MyHULUUNANbHASA YCyra;
O HOPMaTMBHbIX MPaBOBbIX aKTaxX, Peryanpyrowmnx BOMPOCbl MpPefocTaBaeHNs
MYHULUNAIbHORN YCNYyTU;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbLIX LI PACCMOTPEHUA 3aABfIEHUA O
NPefoCTaBNeHNUN MYHUUMNANBHOM YCNyrn, O CpoKax npuema U perucrpaumm
3adB/eHNs;

5) 0 Xxoae npefocTaBfeHN MYHULUNANBHOW YCNYTN;

6) 0 MecTe pa3melleHUs Ha ouUManbHOM CcailTe MH(OPMaLMK No BOMpPocam
NpeAoCTaBNeHNS MyHULMNANbHOW YCyTw,;

7) 0 nopagke o6anoBaHUs AeACTBUA WM 6e3LeCTBUA LOSHKHOCTHBIX WL,
OpraHa.
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Mo nUCbMEHHOMY O06palleHNto  COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
NpefocTaBfeHne MYHUUMNanbHOW ycnyrn, noApo6HO B MUCbMEHHON  (hopme
PasbsACHAIOT 3asBUTENH0 MOPSAOK MPeAoCTaBNeHMs  MYHUUMNANbHOW yCayrm u
BOMPOCHI, YKa3aHHble B HACTOSLLIEM MNYHKTE aAMWHUCTPATMBHOIO pPernaMeHTa, U B
TeyeHMe Tpex paboumx [Heli CO AHS perucTpauuy ob6palleHWs HamnpaenstOT OTBET
3anBuTeNto. OTBeThbl JalOTCs Ha A3blke 0OpalleHus. B cnydvae HEBO3MOXHOCTU AaThb
OTBET Ha f3blke O06pallLeHNs MCMOMb3YHTCS TOCYAapCTBEHHbIE SA3bIKM Pecny6mku

TartapcTaH.
1.35. NHhopmaumnsa no Bonpocam MNpeaocTaBNeHUss MyHULMNANbHON yCnyru
pasMmelllaeTca Ha ojmuManbHOM  cailTe  MYHMUMNANbHOrNO  pailoHa N Ha

NH(POPMaLMOHHbIX CTeHAaX B nomelleHnax OpraHa ana paboTbl € 3a9BUTENSAMM.
NHpopmauma Ha rocyfapCTBeHHbIX  A3blkax Pecny6nuvkm  TatapcTaH,
pasMeljaeMas Ha WH(POPMALMOHHbLIX CTeHZax W Ha oguunasbHOM  cailTe
MYHUUMNAIbHOrO  paiioHa B MH(OPMALUOHHO-TEIEKOMMYHUKALMOHHOW  CeTH
«/IHTepHET», BK/OYAET CBEAEHUS O MYHULMNaNbHOW Yycnyre, cogepxxaliuvecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOIO pernamMeHTa,
MHpOpMALMIO O MEeCTe HaxOXAeHWs, CNpaBOYHbIX TeneoHax, BPeMeHU paboThbl
OpraHa, 0 rpaguke npuema 3asBieHNn Ha NpeLoCcTaBaeHne MyHULMNANBHON YCYTI.

1.4. HopMaTuMBHble MPaBOBble aKTbl, PErYAPYHOLLME NPeAOCTaBNEHNE
MYHULMNaNbHOW ycnyru

1.4.1. TlepeyeHb  HOPMATUBHLIX  MPaBOBbIX  AKTOB,  PEryanpyroLinx
NpefocTaB/ieHe MYHUUUNAIbHON ycnyrn (C yKa3aHMeM pPeKBM3UTOB HOPMAaTMBHbIX
MPaBOBbIX aKTOB M WMCTOYHWKOB MX O(MLMaNbLHOro onybanMkoBaHWA), pasMelleH Ha
EanHom noptane, B PeecTpe rocygapCTBEHHbIX W MYHUUWUNaAbHbLIX YCAyr, Ha
ouumnasbHOM caiTte MYHULUNANLHOTO parioHa B MH(OPMaLMOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWENA pedakuunm
NOANEXUT pasMeweHnto Ha EguHom nopTane, B PeecTpe rocyfapCTBEHHbIX W
MYHULMNANbHBIX YCIYr, Ha O(MuuMaibHOM CcaiTe MYHMLMNANbHOrO painoHa B
MH(OPMALNOHHO-TENEKOMMYHNKALMOHHOW CeTU «/IHTepHET».

1.5. TepMI/IHbI, NCMnosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, n nx onpeaeneHnd

1.5.1. B agMMHUCTpaTUBHOM pernaMeHTe UCMOoNb3yHTCa CnefyoLmne TepMuHbI 1
onpeaeneHus:

yianeHHoe paboyee MECTO MHOFOMYHKLMOHa/NLHOIO LEHTpa MpeaocTaB/ieHus
rOCYZLapCTBEHHbIX W MYHUUWUNANbHBIX YCAYr - TeppuTopuasibHO 060C061eHHOe
CTPYKTYpHOE nogpasgeneHue (ogpuc) MHOrO(YHKUNOHA/IbLHOT0 LleHTpa
npefoCTaBNEHNS TOCYAapCTBEHHbLIX N MYHULMNANbHBLIX YCNYr, CO34aHHOE B FOPOACKOM
(cenbCKOM) NOCeNeHUM MYHMLMNANbHOrO paloHa WM B TOPOACKOM  OKpyre
Pecnybnuku TartapcTaH B COOTBETCTBMM C NYHKTOM 34 T[lpaBun opraHu3salmm
[eAaTefIbHOCTM MHOMOQYHKLMOHA/IbHbLIX LEeHTPOB NpefoCTaB/ieHNsA TOCYAAPCTBEHHbIX U



MYHUUUNANbHBIX YCYT, YTBEPXAEHHbIX NOCTaHOB/IEHMEM [paBuTeIbcTBa POCCUINCKONA
depepaumn oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHu3aunmn
[eATeNIbHOCTM MHOTOMYHKUWOHA/IbHBIX LLEHTPOB NPefoCTaB/eHNs roCyAapCTBeHHbIX U
MYHUUUNANbHBIX YCNYT»;

TeXHU4YecKas owmnbka - owmnbka (OMucka, oneyaTka, rpamMmmaTnyeckas uu
apupmeTnyeckad owmbka mM60 nogobHad owwnbka), AoNyLeHHas OpraHom,
NPefoCTaBNAAWNM  MYHULUMNANLHYO YCAyry, W nNpuBeawas K HeCOOTBETCTBUIO
CBEfEHWNI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCyrn), CBEAEHNSM B
OOKYMEHTAX, Ha OCHOBaHWWN KOTOPbIX BHOCWU/IUCL CBEAEHNS,

EonMHaa cucteMa wAeHTUMUKALMM W ayTEeHTU(MKAUUW B WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrMYeCcKoe B3aMMOJencTamne
NHPOPMALIMOHHBIX CUCTEM, MCMONb3YEMbIX AN NPefoCTaBNEHNSA TOCYAAPCTBEHHbIX U
MYHULUMNabHbIX YCNYyr B 3/1eKTPOHHON (hopme (panee - ECUA) - degepanbHas
rocyfapCTBeHHas H(opMaLnoHHasa cucTema, obecrneymsaroLllas CaHKLMOHUPOBaHHbI
A0CTYMN Y4aCTHUKOB MH(DOPMALMOHHOI0 B3aMMOLENCTBUS B CUCTEME UAEHTUDUKALUN U
ayTeHTUhMKaLmm K  WHhopmaymu, cofepxawencs B roCcyAapCTBEHHbIX
MHPOPMALIMOHHBIX CUCTEMAX N UHBIX UH(OPMALNOHHBLIX CUCTEMAX;

M®L]| - FocyaapCTBeHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LEHTP NpPefoCTaBNEHUSA TOCYAAPCTBEHHbIX M MYHUUMNANbHLIX yCnyr B Pecny6nunke
TatapcTaH»;

ANC MoL| - ABTOMaTM3npoBaHHas NH(opMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MyHULMNabHBIX YCayr Pecnybnnky TatapcTaH.

1.5.2. B agMWUHUCTPAaTUBHOM perfameHTe noj 3asaBneHVWEM O MPefoCTaBNEHUU
MYHUUMNaNbHOW ycnyrn (ganee - 3asB/ieHVe) MOHUMAETCA 3anpoc O npefocTaBieHnn
MYHUUUNANbHOW  YCNYyrK, MOAAHHLIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbu 2
depepanbHoOro 3akoHa ot 27 wona 2010 roga Ne 210-@3 «O6 opraHusauun
NpeaocTaB/ieHNs roCyAapCTBEHHbIX M MyHULMMNabHBIX YCNyr» (fanee - defepasbHbii
3aKOH Ne 210-93).

2. CTaHAapT npefocTaB/ieHNs MyHULMNAIbHON YCIyTu
2.1. HaumeHoBaHVe MyHULUMMaNbHOW YCyTru

OtopmneHne AOKYMEHTOB MO OOMEHY >KM/bIX MOMELEHNA MYHULMNANbLHOIO
XUNNLHOIO oHAA, NPeaocTaB/IeHHbIX MO A0roBOPY COLMAanbHOro Halima.

2.2. HaumeHoBaHMe NCMOTHUTENbLHO-pacnopAaAnTEIbHOro opraHa MecTHOro
camoynpaB/ieHNs, HenocpeACcTBEHHO NMPefOoCTaBNAOWEro MyHULUNANbHYO yCnyry

Mcnonkom — KapaManMHCKOTO — CenbCKOro  MoceneHnsi  A3HaKaeBCKOro
MYHULMNaNbHOro painoHa Pecny6nunku TaTapcTaH.



2.3. OnucaHune pesynbTata NPeAoCcTaBNeHNs MyHULMMNANbHOR ycnyru

2.3.1. Pe3ynbTatoM npeaoctaBneHns MyHULMNabHON YCNY T SBNSETCS:

1) poroBop 06MeHa XMWbIMU MOMELLEHNSMM;

2) peweHne 06 OTKase B MPeAoOCTaBfIEHUM  MYHULUNANbHOW  YCyru
(npunoxeHme Ne 1K HacTosAWEMY afMUHUCTPATUBHOMY PeriaMeHTy);

3) peweHne 06 OTKase B nNpueme [OOKYMEHTOB, Heo6XOAMMbIX AN
npegocTaBfeHns  MyHUUMNANbHOW ycnyrn (npunoxeHne Ne 2 K HacTosiiemy
aAMWUHNCTPATMBHOMY PErniaMeHTy).

2.3.2. PesynbTaT npefocTaBneHUss MYHUUMNANbHOMW YCAyrn Hanpa.nsetcs
3adBUTEN0 B (DOPME  3NEKTPOHHOrO0  [JOKYMEHTa, MOAMMCAHHOrO  YCU/IEHHOWA
KBaNMMLMPOBAHHOW 3/IEKTPOHHOIN NOAMUCLIO YNOTHOMOYEHHOMO [0/MKHOCTHOIO NnLa
OpraHa (6o OpraHa), B COOTBETCTBUN C DefepasibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-d3 «O6 3n1eKTpOHHOW nognucu» (aanee - defgepanbHblil 3aKoH Ne 63-P3) B
NUYHbIA KabuHeT EauHOro noptan. B cnyyae HanpaBneHus 3asiBIEHMS MOCPEACTBOM
Pecny6nmnkaHCKOro mnopTana pesynbTaT MpeaocTaBNeHNs MYHUUMNANbHOW YCIyru
HanpaBnseTCs B IMYHbIA KabMHeT Pecny6/MKaHCKOro noprana.

2.3.3. TMo BbiGopy 3adBUTENs pe3ynbTaT MpeAoCTaBNeHUsS MYHUUUNAIbHOW
ycnyrn Bblgaetca B OpraHe unv B M®LL B hopme 3k3emnnsgpa 31eKTPOHHOIO
[NOKYMEHTa, pacrneyataHHOro Ha OYyMaXHOM HOCWUTeNe, 3aBEPEHHOro neyarblo WU
MOAMUCbIDO COOTBETCTBEHHO YMOSIHOMOYEHHOrO [O/HKHOCTHOrO nuuya OpraHa uam
paboTHMKa M®LI.

2.3.4. 3aaBUTeNb BNpaBe MOMy4YnUTb Pe3ynbTaT NPefoCTaBNEHNS MyHULUMUMNASIbHOW
ycnyrn B (hopMe 3/1eKTPOHHOro AOKYMeHTa B TeyeHWe CpoKa [AelCTBUS pesyfnbTarta
npeaocTaBneHnss MyHULMNAbHOR YCNyri.

2.4. CpoK npefoCTaBNeHUs MyHULMNANLHOM YCNYTn, B TOM YNC/E C YYETOM
HeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByHOLMe B NpefoCTaBNeHUN
MYHMLMNaNbHOW YCNYrn, CPOK NPUOCTAHOB/EHNS NPefoCTaBNeHUS MYHULMNANbHOM
YCNyru B Ciyyae, eciim BO3MOXHOCTb NPMOCTaHOB/EHUS NPeAYyCMOTpPEHA
3aKoHOoAaTeNbCTBOM Poccuiickoil defepalum, CPOK Bbigaun (HanpaBneHus)
[OKYMEHTOB, SBMISIOLMNXCSA Pe3yNbTaTOM NPeAoCTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumnansHas ycnyra npefoctaBiseTca B TedeHne 13 pabounx aHeil.

2.4.2. TpnocTaHOB/IEHNE CPOKa MpefoCTaB/eHNS MYHUUUNAIbHOW YCNYrn He
npefyCcMOTPEHO.

2.4.3. HanpaBneHne AOKYMeEHTa, ABNAKOLWErocA pe3ynbTaTtoM MnpeaocTaB/ieHUs
MYHUUMNANbHOW — ycnyrm B (hOpMe  3/1IeKTPOHHOIO  JOKYMEHTa,  3asBUTENHO
OCYLLIeCTB/SeTCA B [eHb OOPMIEHUs U perncrpauum pesynbtara MNpegocTaB/ieHUs
MYHULMNANLHOW YCNYTW.

2.5. |/|C'-I€p|'|b|B&fOLLI,I/II7I nepevyeHb JOKYMEHTOB, HeO6XO,£I|VIMbIX B COOTBETCTBUIA C
3aKoHOaaTe/lbHbIMU NN NHBIMW HOPMATUBHbBIMI MPaBOBbIMW aKTaMW A4
npepocTtas/iEHNA MyHMLLMﬂaﬂbHOVI YCNYTrn, a TakKXe ycnyr, KOTopble ABMAKOTCA



HEO6X0AUMbIMY W 0683aTeNbHBIMU A/ NPefOCTaBNEHNS MYHULMUMANbHbIX YCAYT,
noAnexawux npeacTaBneHNIO0 3asiBUTENEM, CNOCO6bI UX MONYUYEHUs 3asBUTENEM, B TOM
yuncne B 3MEKTPOHHOI (hopme, MOPSAOK UX NpeacTaBNeHmns

2.5.1. Ang nonyyeHUss MYHUUUNANbHOM YCNyru 3asBuUTeNb NpeAcTaBnseT
cnefytowime NOKYMEHTbI:

1) LOKYMEHT, YAO0CTOBEPAOLWMIA NNYHOCTb (He TpebyeTcs B cydvae obpalleHus
nocpefcTBOM Pecny6/IMKaHCKOro noprana);

2) [LOKYMEHT, Y0CTOBEPSIOLLNIA MONHOMOYMSA NPeLCTaBUTENA 3adBUTENS;

3) 3asB/IEHME:

B (bOpMe AOKYMeHTa Ha BymMaxHOM HocuTene (NpuioxkeHne Ne 3 K HacTosAweMy
aAMWUHUCTPATUBHOMY PerniameHTy);

B 3/IEKTPOHHOIN (hopMe (3amnoHAeTCA NOCPeACTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBeleHWI B 3NEeKTPOHHYK (hopMy 3asBfieHMs), MNOAMMUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npu obpalieHun
nocpescTBoM Pecny6/1MKaHCKOro noprana;

4) KonuW [OKYMEHTOB, MOATBEPXAAOLWMX MPaBO MOJb30BAHNA  XWUJbIM
NnoMeLLeHVeM, 3aHMMaemMbliM TpaXKAaHUHOM-3aABUTENIeM W Y/leHaMW ero CembM
(norosop, opgep, peweHne o MPefoCTaB/NeHUN D>KUIOr0 MOMELLEHNS U UHble
LOKYMEHTI);

5) Konun JOKYMEHTOB O COCTaBe CeMel rpaxKjaH-3assuTenielt (CBUAETENbCTBO O
POXAEHWUW, CBUAETENbCTBO O 3aK/O4YeHUW Opaka, peweHne 06 YCbIHOBNEHUK
(ypoyepeHumn), cynebHoe peLleHre 0 NPU3HAHMUK YNIeHOM CEMbU W T.1.);

6) BbINMCKA M3 TeXHWYECKMX mnacrnoptoB BTW c nostaxHbiM nnaHoMm (npu
Ha/IMYMmn) N IKCNINKaLmen.

2.5.2. 3asBneHne un npunaraemble [LOKYMEHTbl MOFYT OblTb MNpPeLCTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 CefYHOLWMX CNOCOOOB:

1) uepe3 MPLL Ha ByMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHBLIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPe6OBAHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecrny6/11MKaHCKOro noprana B 3/1eKTPOHHOW (POpMe;

3) B OpraH M4HO UM NOCPEACTBOM MOYTOBOW CBA3M Ha GYMaKHOM HOCUTESe.
3asiBfieHNe N npuiaraeMble AOKYMEHTbI, NPV HanpaeNeHUN MOCPeACTBOM MOYTOBOM
CBA3W, 3aBepAOTCA B YCTAHOB/IEHHOM MOPALKe.

2.5.3. 3asdBneHne Npu HanpasfeHUM MOcpeacTBOM Pecny6/MKaHCKOro noprana
MOANMCHIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHIO 3aABUTENS.

[nd nonyyeHnss nNpPoOCTOM 3/1EKTPOHHOW MOANWUCU 3asBUTEN0  HEOb6XO4MMO
MporTK npouenypy peructpauymm (ayteHTudukaunm) B ECUA, a Takxxe NOATBEPAUTD
YUeTHYH0 3anuce.

ONEKTPOHHBIN  [OKYMEHT (3/1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbl B
NoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEeHHOMN
KBaMPUUMPOBAHHON NOAMNUCHIO /UL, YNOSTHOMOYEHHbIX Ha CO34aHue U MoAnucaHue
TakKuUX JOKYMEHTOB, B TOM Y1C/le HoTapuycamu.



ANeKTPOHHbIe JOKYMEHTbI (3/N1EKTPOHHbIE 00pasbl AOKYMEHTOB), npuiaraemble K
3a9B/IEHNI0, B TOM YKUCNe [OBEPEHHOCTU, HanpaBnslTCA B BUAe (hailioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npefocTaBisieMblX 3/1EKTPOHHBIX JOKYMEHTOB (3/IEKTPOHHbIX 06pa30B
OOKYMEHTOB) [O/DKHO MO3BOMIATH B MO/HOM 00bEMEe MPoYUTaTbh TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeuiaeTca TpeboBaTh OT 3a9BUTENS:

1) npeAcTaBieHNs LOKYMEHTOB UM MHOPMaUUM UIN OCYLLECTB/IEHUS LeNCTBUN,
NnpeAcTaB/ieHNe WM OCYLLECTB/IEHME KOTOPbIX He MNpefyCMOTPEHO HOPMATUBHbLIMU
NPaBOBbIMM  aKTamu, PeryvpyroLmnumMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaB/ieHNEM MYHULMNaNbHOW YCNyru;

2) OCYLLEeCTBNEHNA AEWACTBMIA, B TOM 4YWUCNe COrNacoBaHWii, HEO6XOAUMBIX NS
MoNy4YeHUs MYHUUMNAIbHOW YCAyrm W CBA3aHHbIX C  OOpaweHnemM B  UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoynpaBfieHus, OpraHusauun, 3a
NCKMOYEHVEM MOMYYEHUA YCAYr W MONYYeHUA [OKYMEHTOB W WUHQopmauuu,
npeaocTaBfisemMblX B pe3yfibTate MPeAoCcTaBfieHUs TakKUX YCAYr, BK/IKOYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PepepanbHoro 3akoHa Ne 210-P3
(HeobxoAMMbIX N 0653aTe/IbHbIX YCNYT);

3) npeacTaBneHUss [OOKYMEHTOB W WH(opmauumn, OoTcyTcTBue u  (1nn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/MCb MPW MepBOHayasibHOM OTKase B Mpueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nuéo B
NpefocTaBNeHNN MYHULMNANbHOW YCNYTK, 338 UCKNKOYEHNEM CNeAYyHOLNX CyYaes:

a) W3MeHeHMe TpeGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLunxcs
NpefoCcTaB/IeHNs MyHULUNAIbHOW YCyru, nocse nepBoHayvasbHON nojayu 3asaB/ieHUs
0 NPefoCTaBNeHNN MyHULUNASIBHOR YCyTK;

0) HanMume OWMOOK B 3a8BNEHUN O NPeAOCTaBAeHUN MYHULMMNANbHOW YCNyrn v
OOKYMeHTax, MOfAHHbIX 3afBUTeNIeM MNOC/e MepBOHaYa/lbHOro O0TKasa B Npueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaBEHUS MYHUUMNANbHOM ycnyru, nméo B
NpeaocTaBieHn MyHUUUNAIbHON YCYTU U He BK/IKOUEHHbIX B MPeACcTaB/ieHHbIA paHee
KOMMJIEKT LOKYMEHTOB;

B) UCTEYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEHWe MH(OpMauun nocne
NnepBOHAYa/IbHOrO OTKasa B Npuveme AOKYMEHTOB, HEOOXOAUMbIX ANS MPefoCTaBNeHUS
MYHULMNANbHOW ycnyru, 60 B NpefocTaBieHU MyHUUUNaNbHOW YCyru;

r) BblfBfieHWe  [OKYMEHTa/IbHO MOATBEPXKAEHHOro  (PakTa  (MPU3HaKOB)
OWNBOYHOr0 WMAN MPOTMBOMNPABHOrO fencTBus (6e34encTBus) [AO/MKHOCTHOrO fmua
OpraHa, paboTHMka M®L, npu nepBoHayasibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANA NpefoCTaBeHNS MyHULMNALHOW ycnyrn, nnbo B NpesocTaBneHnn
MYHUUMNANbHOW yCciyrn, O 4eM B MWUCbMEHHOM BWUAE 3a MOAMNUCHI0 PYKOBOAMTENSA
OpraHa npu nepeBoHaya/lbHOM OTKa3e B MpueMe [AOKYMEHTOB, He0O6XOAUMbIX A/1f
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/AETCA 3asaBUTE/lb, a TaKxe
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHbIE HEY10OCTBa;

4) npepoctaBneHNs Ha OyMaXHOM HOCWUTeNe [OKYMEHTOB W WH(opmalmu,
3/IEKTPOHHble 006pa3bl KOTOPbIX paHee OblW 3aBEPeHbl B COOTBETCTBUW C MYHKTOM 7.2
yactn 1 ctatbn 16 PefepanbHOro 3akoHa Ne 210-d3, 3a UCKIOUEHMEM C/y4yaeB, ecn



HaHeceHMe OTMETOK Ha Takue AOKYMEHTbl M60 MX U3bATUE SIBNSIETCS HEOOXOAMMbIM
YCNOBMEM NpPeoCTaBNeHUs TOCYIapCTBEHHON WM MYHUUMMANbHON YCNYrn, U MHbIX
CNy4yaeB, YCTaHOB/EHHbIX (hefepanbHbIMU 3aKOHAMU.

2.6. I/Icqepnblsarom,mﬁ nepevyeHb JOKYMEHTOB, HE‘OﬁXO,ﬂ,I/IMbIX B COOTBETCTBUA C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A/14 NMpeaocTaBNeEHUA MyHMLLMﬂaﬂbHOVI YCNyrun,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCrBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpasneHna n nogseoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOro camoynpaefieHUA OpFaHVI3aLI|I/II71 N KOTOpPbIE 3ad4BUTEMb BMpaBe NpegcrtaBuThb, a
TakXe cnocobbl NX nony4vyeHna 3adaBnUTeNaAMn, B TOM YNAC/E B 3]'|€KTpOHHOI7I (lpOpMe,
nopsaaoK nx npeactaBneHnA, rocy,qapCTBeHHb||7| opraH, opraH MecTHOro
camMoyripas/ieHUA nmbo opraHunsayuna, B pacrnopaXXeHnm KOTOPbIX HaxXodATCA AaHHbIE
JOKYMEHTDI

2.6.1. MonyuatoTcs B pamKax MeXBeAOMCTBEHHOI0 B3aMOAENCTBUS:

1) Bbinucka M3 EAMHOro rocyfapCTBeHHOro peectpa HeABMXXMMOCTM O MpaBax
OTAENbHOro /Mua Ha wumerolmecs (MMeBLUMECS) Y Hero O06bLEKTbl HEABMXKMMOIO
nvyulectsa (Ha Kak4oro [eecrnoCcob6HOro u4neHa CeMbW 3asaBUTENd 3a NATb JeT,
NnpefLUecTBYOWNX Nojaye 3asa8/1eHuns) - PocpeecTp;

2) CBefleHVA 0 perncTpauumn rpaxkiaH;

3) cBeAeHUs 0 AeNCTBYHOLLEM MacrnopTe rpaaaHuHa Poccuiickoh ®eaepaumm -
MB/, Poccuu;

4) cBefleHMA O HOTapuanbHOW [oBepeHHOCTUM - PefepasibHas HOTapuaibHas
nanara.

2.6.2. 3asBuUTeNb BnpasBe NpefoCTaBUTb AOKYMEHTbl (CBefeHWs), YKasaHHble B
nognyHkrax 1 -2 nyHkta 2.6.1 aAMWHWCTPATMBHOIO perfiamMeHTa, B (opme
3NEeKTPOHHbIX [AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOWN KBaIMDULIMPOBAHHON NOAMMWCHIO
nunL, YNONHOMOYEHHbIX Ha CO3jaHuMe W NoAnucaHme TakuxX AOKYMEHTOB, Mpu nogadye
3aABNEHNS.

2.6.3. HenpeacrtaeneHne (HeCcBOEBPEMEHHOe MpeAcTaB/ieHNe) YKa3aHHbIMU B
NyHKTe 2.6.1 aMWHUCTPATMBHOIO pernaMeHTa opraHamy rocyjapCTBEHHOW BfacTw,
opraHamMmy MeCTHOro caMoyrnpaBfeHUsi, opraHu3aumsMu AOKYMEHTOB W CBEAEHUIN He
MOXXET SIBNSATbCA OCHOBaHMEM AN11 O0TKas3a B NPeAoCTaBNeHUN MYHULUNAbHON YCyTn.

2.6.4. [O/mKHOCTHOe nvuo u (M) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
afMWUHUCTPATMBHOIO perfamMeHTa OpraHoB W oOpraHusauuii, He npejacTaBuBLLNE
(HecBOeBpeMEHHO NpeACTaBMBLUME) 3arnpoOLUeHHbIE U HaxOAALWMECA B pacrnopsXXeHun
OOKYMEHT Unn CBeAeHus, noanexar agMUHUCTPATUBHON, ANCUUNINHAPHON UNN UHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENLCTBOM POCCMiicKon defepaunu.

2.6.5. 3anpewaetca TpeboBaTh OT 3aA9BUTENSA AOKYMEHTbI CBEAEHUS, B TOM YuMC/e
MOATBEPXAAlOLMe BHECEHME 3asaBUTeNIeM MiaTbl 3a MpefocTaB/ieHne MYHULMNAbHOW
YCNYyrn, HaxoAdALwmecs B pacnops>XxeHnn rocygapCcTBeHHbIX OpraHoBs, OpraHoB MeCTHOIO
caMmoynpas/ieHUs M NOABEAOMCTBEHHbIX TOCYAapCTBEHHbLIM oOpraHam WAM opraHam
MECTHOro camoynpaB/ieHUs OpraHu3aLmia.



HenpeacTaBneHve 3asBUTENIEM AOKYMEHTOB, COAEPXXallUX CBEAEHUs, KOTopble
HaxoA4sTCa B PACMOPSXKEHUM TOCYAAapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
CaMOyrnpaBfeHNs 1 MNoABeJOMCTBEHHbIX TFOCYAAPCTBEHHbIM OpraHaM WAM OpraHam
MECTHOrO CamoyrnpaBfeHus OpraHu3auuii, He SBNSETCS OCHOBAaHMEM AN OTKasa
3asIBUTENIO B NPEAOCTABAEHUN MYHULUNANBLHOW YCAYTW.

2.7. VicuepnblBatoLLMii nepeyeHb OCHOBAHMWIA Ans 0TKasa B Npreme AOKYMEHTOB,
HEOOXO0AMMbIX ANS NPefoCTaBNeHMS MYyHULUMNANbHO YCNyTu

2.7.1. OCHOBaHMSIMM ANS OTKasa B MNpuveme [OKYMEHTOB, HeobXxoauMmbiX AN1s
npeaocTaBieHNs MyHULMNANbHOR YCNYTK, ABNSHOTCA:

1) npeacTaBfieHHble  3aABUTENIEM  [AOKYMEHTbl  cofepxXaT MOAYUCTKN U
MCnpaBfieHNs TEKCTa, He 3aBepeHHble B NMopaaKe, YCTaHOB/IEHHOM 3aKOHOLATe/bCTBOM
Poccuiickoi ®efepaunu;

2) [OKYMEHTbl COLEpXKaT MOBPEeXAEeHUs, Ha/MuMe KOTOPbIX HEe MO3BOMAET B
MOHOM 00bemMe WCNOMb30BaTb WH(OPMALMIO W CBEAEeHWdA, cofepxalimecs B
OOKYMEHTaxX A1 npefocTaB/ieHNs MyHULUNaNbHON YCNYTU;

3) npeacTaBfieHHble OOKYMEHTbl WU CBEAEHUS YTpaTUAN CWUNY Ha MOMEHT
obpalleHns 3a MyHULMNAbHOW YCYron (LOKYMEHT, Y40CTOBEPAOLLMNIA NOSTHOMOUNSA
npeAcTaBUTeNs 3a8BUTENA, B C/lyYae 0bpalleHuns 3a NpefocTaBieHneM MyHULUNAIbHOW
YCNYTY YKa3aHHbIM IUL,0M);

4) nofayva 3asaB/eHNs 0 NPeoCTaBNeHUN MYHULMNANBHON YCNYTN U LOKYMEHTOB,
He06X0AUMbIX AN NPefOCTaBNeHN MyHULMNANbHOW YCYrW, B 3/IEKTPOHHOW (opme ¢
HapyLleHNeM YCTaHOB/IEHHbIX TPE60OBaHUIA;

5) HEKOPPEKTHOE 3amno/fiHeHne 06s3aTeNlbHbIX None B (hopme 3asiBNEHUS, B TOM
ynucne B WHTEPaKTMBHOM (opme 3asBfeHWs Ha Pecny6/MKaHCKOM —nopTasne
(HepLoCTOBEPHOE, HEMOHOE, NMMO0 HEMpPaBU/IbHOE 3aMO/THEHUE);

6) npeacTaB/ieHWe HEMOMIHOTO KOMMEKTa AOKYMEHTOB, HeobXOoAuMbIX Af1s
npeLoCcTaBNeHNs MyHULUNANbHOW YCyru;

7) 3asBNeHWe O NpPefocTaBNeHUN YCIyrn nofaHo B OpraH rocyfapCTBEHHOWA
BN1IaCTW, opraH MecTHOro caMoynpas/iieHUs UM opraHn3almio, B NoJIHOMOYNS KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHUUUNaNbHOW YCnyru;

8) HecobONtOAeHWe YCTAHOBJMIEHHbIX CTaTbeld 11 PefepasbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 3/1eKTPOHHOW MNOAMNUCK» YCNOBUIA MNPU3HAHMUS
AENCTBUTENbHOCTU YCUNEHHOW KBaN(MLMPOBAHHOW 3N1eKTPOHHOM MOAMMUCH.

2.7.2. TlepeyeHb OCHOBaHWIA A/1A OTKasa B Mpuveme AOKYMEHTOB, HEOOXOAUMbIX
0719 NONTyYeHNA MYHULMNANbHOW YCNYTK, SBASAETCA UCUYEPMbIBAKOLLUM.

2.7.3. PeweHne 06 OTKase B npuveme 3asB/eHUA U LOKYMEHTOB, HEOOXOAMMbIX
0019 NPefoCcTaBNeHnss MyHULUNAIbHOW YCIYyrk, MOXET OblTb MPUHATO Kak BO BPeMS
npvema 3afBUTeNs, TakK M NOc/ne MNOoAyYeHUss OTBETCTBEHHbIM AO/IXHOCTHbLIM /INLOM
OpraHa Heob6XoAMMbIX AN NPefoCTaBNeHUs MYHULMNANbHON YCNyrn [LOKYMEHTOB
(cBepeHwuiA) C MCMO/Ib30BaHNEM MeXXBeLOMCTBEHHOIO NH(OPMaLNOHHOI0
B3aUMOJENCTBUA, B CPOK, He MpeBbIarWmMiA 9 pabounx fgHeid CO LHSA perucTpauuun
3aBMeHus.
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2.7.4. 3anpellaeTcs OTKasblBaTb B MPUeMe 3asiBeHWSt U UHbIX [OKYMEHTOB,
HEOOXO0AMMbIX ANS NPefoCTaBNeHMS MyHULUMNANbHOW YCNYrK, B CyYae ecn 3asB/eHume
N AOKYMEHTbI, HE06X0AUMbIE A1 NPefoCTaBNeHNS MyHULMNAIbHOW YCNyru, NnofaHbl B
COOTBETCTBUW C MH(hOPMaLMeli 0 CPOKax M NOpsaKe NpefoCcTaBNeHNs MyHULIMNANbHO
ycnyru, ony6sMKoBaHHOW Ha EanHoM nopTane, Pecny6nnkKaHCKOM nopTane.

2.8. I/Icqepnblaarou_mﬁ nepedveHb OCHOBaHW Ana NnpnocTaHoBNEHUA UMW OTKa3a B
npegoctaBneHN MyHI/ILI,VII'IaJ'IbHOI7I YCnyru

2.8.1. OcHOBaHusi A/ NPUOCTAHOB/IEHUSA MpPeAOCTaBAeHNS MYHULMNANIbHON
yCnyru OTCYTCTBYIOT.

2.8.2. OCHOBaHUA ANs 0TKa3a B NPeAoCcTaBAeHN MyHULUNAIbHOWR YCNyTW:

OcHoBaHuA AN14 NPUOCTaHOB/EHNA NPeLOCTaBNEHNS YCYT He NpeayCMOTPEHbI.

OcHoBaHVAa 4N 0TKasa:

1) 3asBuTENEM MpPeLCTaB/eHbl [OKYMEHTbl He B MOMHOM 06beme, nMbO B
NPeAcTaBneHHbIX 3adBfieHMM U (MIM) LOKYMEHTax COLEPXMUTCA HenofHas v (uam)
He,OCTOBepHasa MHQopmauus;

2) MOCTynjeHve OTBeTa OpraHa rocyAapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasieHus nnbo noLBefOMCTBEHHOW OpraHy rocyAapCTBEHHOW BnacTv Wan
opraHy MeCTHOro camoyrnpaB/ieHUs OpraHu3auuMM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBUAETENbCTBYIOLLEro 06 OTCYTCTBUN AOKYMeHTa U (M1n) nHopMaunmn, HeobxoaAnMbIX
AN19 NPefoCcTaBeHns MyHULMNANBHON YCyr, eCin COOTBETCTBYIOWMIA [LOKYMEHT He
OblN NpeacTaB/ieH 3asBUTENEM MO COGCTBEHHOW MHULMNATUBE;

3) K HaHMMartento OOMEHMBAEMOr0 XXW/Oro MOMELLEHNA MPEeAbABeH WUCK O
PacTOPXXEHUW UM 06 N3MEHEHMW J0T0BOPa COLMAIbHOrO HaMa YXMUI0ro NoMeLLeHUs;

4) npaBo Mo/b30BaHWUA OOMEHMBAEMbIM >XWbIM MOMELLEHVEM OCMapuBaeTca B
cyfebHOM Mopsaake;

5) 06MeHMBaeMOe >XWoe MOMELLEHNEe MPU3HAHO B YCTaHOB/IEHHOM MOPSAAKe
HenpurogHbIM 414 NPOXUBaHUS;

6) nNpUHATO pelleHMe O CHOCe COOTBETCTBYIOLLEro AoMa WAM  ero
nepeobopyfoBaHMM /19 UCMONb30BaHUA B APYTUX Lensx;

7) NPUHATO pelleHVe O KanuTaJibHOM PEeMOHTE COOTBETCTBYHOLLEro foma C
MepeycTponcTBOM v (M) NepeniaHUPOBKOW XKUbIX MOMELLEHNIA B 3TOM [IOME;

8) B pesynbTate 06MeHa B KOMMYHa/IbHYI KBapTUPY BCENAETCA FPaXKAaHuH,
CTpajatolmii Of4HOM U3 TAXKeNbIX (DOPM XPOHUYECKMX 3ab0/1ieBaHWI, YKa3aHHbIX B
NpesycMOTPeHHOM MYHKTOM 4 yactu 1 ctatbu 51 XKunuwHoro Kogekca Poccuiickoi
defepauun nepeyHe

2.8.3. lMepeyeHb OCHOBaHWA AN OTKa3a B MPeAoCTaBleHUM MYHMULMNASIbHOW
YyCNyru ABASETCA UCHEPNbIBAKOLLMM.

2.8.4. 3anpewiaeTca OTKas3blBaTb B NPeLOCTaBNEHUN MYHULMNANBHON YCNyrn B
Cfyyae, ec/inm 3asdBfieHMe O MpefoCcTaB/eHUM MYHUUWUMaNbHOW YCyrn MofjaHo B
COOTBETCTBUM C MHOPMaLMel 0 CpoKax 1 nopsake NpefocTaBeHNs MyHULMNASIbHOW
ycnyru, ony6svMKoBaHHOW Ha EgMHOM nopTtane, Pecny6/IMKaHCKOM ropTae.
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2.9. nOpFI,EI,OK, pasMep N 0OCHOBaHNA B3MaHUA rocy,u,apCTBeHHon MOLUANHBI U UHOW
nnatbl, B3AMMaeMOii 3a npepocTtas/ieEHNE MyHI/ILI,I/II'Ia]'IbHOI7| YCNnyrun

MyHVILl,VII'Ia}'IbHaFI ycnyra rnpegocrtaBndaeTca Ha 6e3BO3M63,EI,HOI\/JI OCHOBE.

2.10. MepeyeHb yCNyr, KOTOpble ABNSIOTCA HEOOXOAUMBIMI W 06513aTe/bHbIMI ANS
NpeAoCTaBNeHNst MyHULMNANIbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHu3aLMsmMu, y4acTBYOLWUMM B

NpeAoCTaBeHNN MYHULMNANbHBIX YCNyrT

MpefocTaBneHne HEOOXOAMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MNopsagok, pasMep U OCHOBaHUA B3UMaHUA NiaTthbl 3a NpPeaocTaB/ieHNe yCnyr,
KOTOpble ABNAKTCA HEOOXOANMbBIMWN 1 0653aTe/IbHbIMW AN NPeaocTaBNeHNs
MYHMLUMNANbHON YyCNyrun, BKAOYas MHPOpMaL M0 0 METOAMKE pacyeTa pasMepa Takomn
nnarbl

MpefocTaBneHne HEOOXOAMMbIX U 0653aTe/NbHbIX YCNYT He TpebyeTcs.

2.12. MaKcuMasbHbIl CPOK OXKMAAHUS B 0Yepean npu nogade 3anpoca o
NpeaocTaBfeHNM MyHULMNANbHOW YCNYTK, YCNYrK, NPeAoCTaBNSEMON OpraHn3aLmen,
y4acTBYIOLLEV B NPeAoCTaBNEHUN MYHULMNAbLHON YCAYTIA, U NPY NONYYEHUN
pe3ynbTaTa NpPefocTaBfeHUs TakuxX ycnyr

2.12.1. Bpemsi o)XmaaHus npu nogade 3asBfeHUs Ha NOAYYEHUE MyHMLMNANbHOW
YyCnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHnn pesynbTata NpefoOCTaBNEHUS MYHUUUNANLHOW YCyru
MaKCMMa/bHbIl CPOK OXWUAAHWUSA B OYEpeamn He AO/KEH NpeBbiwaTh 15 MUHYT.

2.13. CpoK 1 NopafoK perncrpauunm sanpoca 3afasmutens o NnpegocTaBieHnn
MYHULMNANLHOW YCNYTX WU YCNYTK, NPefoCTaBNSEMON opraHu3aLmen, y4acTByoLLeln B
NpeaocTaBieHN MyHULMNANbHOW YCNYTri, B TOM YMCNe B 3/IEKTPOHHON hopme

2.13.1. Mpwn nnyHom obpawieHn B ML, B feHb nojayn 3asB/IeHNs 3a9BUTENHO
Bblgaetca pacnucka ns3 AVIC M®L| ¢ pernctpalMOHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3asB/IEHME OTMNPaB/EHO, U AaTOW Nojayn 3asaB/eHns.

2.13.2. Tlpn HanpaeneHuu 3asdBfieHMA nocpeacTBoM EamHoro noptana,
Pecny6ankaHCKOro nopTana 3aaBuTe/lb B [eHb NoJayn 3aAB/IEHUA MOMYYaAET B IMYHOM
KabuHeTe PecnybnukaHCKOro noptana W Mo 31eKTPOHHOW MnoyTe YBeLOMJIEHME,
NOATBEPXAAlOLLee, 4TO 3adABNEHWe  OTNPaBNeHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaLnoHHbIA HOMep 1 faTa Nnofadu 3asBneHus.

2.13.3. TlNpun nnyHom obpaweHnn B OpraH B feHb Mofjayn 3asaBieHus
YNONIHOMOYEHHbIM A0/HKHOCTHbIM NnLomM OpraHa 3adBUTENO BblJaeTca pacnucka u3
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpefHa3HAYeHHOW A/ OKa3aHus



12

rocygapCTtBeHHbIX N MYyHUUWUNa/IbHbIX YCNyr, C PerncTtpaynoHHbIM HOMEPOM, IEl,aTOI\/JI
nogavyn 3adaBneHnAa 1N nepevyHem rnpeacrtaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHMSIM, B KOTOPbIX NPeA0CTaBASETCA MyHULUMNAIbHAS
yCnyra, K 3any OXujaHus, Mectam A5 3ano/IHeHMS 3arnpocoB 0 NpeLoCTaBeHNN
MYHULMNAbHOW YCNYr, MHPOPMALMOHHBIM CTeH4aM ¢ 06pa3Lamu UX 3anoHeHUs U
NnepeyHeM AOKYMEHTOB, HEOOXOAMMbBIX AN5 NPeAO0CTaBNEHUS KaXKA0N MYHULMMNANbHOW
YCNyru, pasmeLLeHno 1 0)OPMIEHNIO BU3YasiIbHOIN, TEKCTOBOWN 1 MyNbTUMELNAHON
MH(opMaL MK 0 NopsiAKe NPeaoCTaBeHNS TaKoW YCyrn, B TOM Ynce K 06ecrneyeHnto
AOCTYNHOCTU ANSt UHBANNAOB YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C hefiepasibHbIM
3aKOHOAATEeNbCTBOM M 3aKOHOAATENbCTBOM Pecny6nnkn TaTapcTaH O couManbHOM
3awmTe NHBAIMA0B

2.14.1. TpepocTaBneHne MyHULMNANIBHON YCNYT OCYLLECTBASETCA B 3[4aHUAX U
NoMeLLeHUAX, 060pyJ0BaHHbIX MPOTMBOMNOXKAPHOM CUCTEMOWA 7 CUCTEMOM
MOXapoTyLUeHUS.

MecTa npuema 3asaBuTeneim o060pyaytoTcA Heob6XoAMMOWN MebGenbto  ANs
OhopMIeHNA LJOKYMEHTOB, MH(DOPMALNOHHLIMUK CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon Pegepauumn o
COLMasbHON 3alinTe WHBASIMAOB B Lensax O6ecrnpensaTCTBEHHOro AOCTyna K MecTy
NpefocTaBNeHNs MyHULMNANLHOW YCyrn o6ecnevymBaeTcs:

1) obecneunBaeTca 6GecnpensaTCTBEHHbIA AOCTYN WHBAMAOB K  MeCTY
NpesoCcTaBNeHNss MYHULMNANbHOW yCnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHUS U
nepemMeLLleHne B UX npegenax);

2) BU3ya/lbHasd, TEKCTOBasg W My/NbTUMeAUNHAaA WHGopMauus o nopsake
NpefoCcTaBNeHNs MYyHULUNAIbHON YCNyrn pasMeliaetcd B YAOOHbIX ANS 3asBUTENei
MecTax, B TOM YMC/ie C YH4EeTOM OrpaHUYeHHbIX BO3MOXKHOCTEN MHBANINOB;

3) CONpoBOXAeHWe VHBaINAOB, UMEKLWNX CTOMKME pacCTPOMCTBA (DYHKLUM
3PEeHNs N CaMOCTOATENLHOIO MNepeiBMXKeHUs, 1 OKasaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepeaBuXKeHUs No TeppuTopun, Ha
KOTOPO  pacrnonoXKeHbl OOBLEKTbI COUMANbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHPPaCTPYKTYpP, BXOAA B TakKMe 00BLEKTbI U BbIXOA U3 HUX, NMOCaLKWU B TPAHCMOPTHOE
CPefCTBO W BbICaAKM U3 HEro, B TOM YMC/e C UCNO/b30BaHNEM Kpecna-KONsACKu,

5) Hagnexauwiee pasMeLlleHMe 060pyAoBaHMA W HOCUTENe WHGopmauuu,
HeobXxoauMbIX 419 obecneyeHns 6ecnpendaTCTBEHHOro AOCTyna WMHBANLOB K yCayram
C YYETOM OrpaHUYeHU UX XU3HEEeATeNbHOCTH;

6) ay6nmpoBaHMe Heo6XOAMMOWN AN WUHBANWUAOB 3BYKOBOW W 3PUTENbHOWA
MHopMaL MK, a TakKxe Hagnucenl, 3HAKOB W WMHOW TEKCTOBOM W rpaduyeckom
MHOPMaLMM 3HaKaMu, BbINOTHEHHLIMUW pPesibe(PHO-TOYEYHbIM WpUdTOM Bpaiins;

7) [Lonyck cypfonepeBofyunka n TUQI0CYpLOMNepeBOAUNKa,;

8) [onyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTA, NOATBEPXAAOLLErO
ee cneuyuwasbHoe o06y4yeHMe W BblJaBaemMoro no ¢opMe W B MNOPALKE, KOTOpble
yCTaHOB/EeHbl NpUKa3oM MuHMCTepcTBa TpyAa W COLMANbHON 3aWnTbl POCCUMICKOWA
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBEepXAeHUM (OPMbl  [OKYMEHTA,
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MOATBEPXKAAIOLWEr0 creumansHoe o6ydveHe Cc06aku-npoBOAHMKA, W MOpsALKa ero
BblAaumn».

2.14.3. TpeboBaHMA B 4acTu o0becrnevyeHUss [AOCTYNHOCTU ANs  WHBANNAOB
06bEKTOB, B KOTOPbIX OCYLLECTB/AETCA MPeLoCTaB/eHVe MYHULMNANBHON YCnyru, u
CPeACTB, WUCMNONb3yeMbIX MPWU MNPefOCTaBNEHUN MYHULMNANLHOW YCAYyru, KOTOpble
yKasaHbl B noAnyHktax 1 -4 nyHkTa 2.14.2. agMWHUCTPATUBHOIO pPErfiameHTa,
NMPUMEHAIOTCA K O0O0bekTaM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio wnu
npoLeawMm MoepHU3aLnio, PeKOHCTPYKUMIo nocne 1 uwond 2016 roga.

2.15. MokasaTenu 4OCTYMHOCTU MU KayecTBa MyHULUNAIbHOW YCyrn, B TOM YuC/e
KONMYeCTBO B3aMMOLENCTBMNI 3aBUTENA C JO/MKHOCTHBIMY NNLaMK Mpu
NpefocTaBfIeHUN MYHULMNANBHOM YCAYT U UX NPOAO/HKNTEIbHOCTb, BO3MOXHOCTb
nosy4yeHns MHHopMaL MM 0 Xo4e NpeaocTaBneHns MyHULUNAIbHOWR YCyru, B TOM
yunce ¢ MCNonb3oBaHNEM UH(OPMaLMOHHO-KOMMYHMWKaLMOHHbLIX TEXHOMIOI U,
BO3MOXHOCTb /IN60 HEBO3MOXHOCTb NMOSTYYEHUSI MYHULMNANBHON YCNYTU B
MHOTO()YHKLNOHa/IbHOM LLEHTPE MpefoCTaB/IeHNs FOCYAapCTBEHHbIX U
MYHULMNaAbHBIX YCAyr (B TOM Y1C/ie B MOSIHOM 06beMe), B NH060M TeppuUTOpraibHOM
noApasfesnieHnn opraHa UCnosIHUTENIbHO PacnopsAanTeNIbHOro opraHa MecTHOro
camoynpas/ieHuns, Mo BbI6OPY 3aA9BUTENS (AKCTEPPUTOPUaNbHbBIA NPUHLMN),
MoCpeLCTBOM 3arnpoca 0 NpeAocTaB/ieHU HECKO/IbKUX TOCYLAPCTBEHHbIX U (Un)
MYHULMNANbHBIX YCAYT B MHOTO(YHKLMOHA/bHbIX LeHTpaxX npesoCcTaBneHuns
rOCYapCTBEHHbIX Y MYHULMNANbHbIX YCIYT, NpeAyCcMOTPEHHOro ctatbein 15.1
depfepasbHOro 3akoHa Ne210-®3 (KOMMIEKCHbIM 3anpoc)

2.15.1. MokasaTtenamn [OCTYNHOCTU MpPefOCTaB/IEHNS MYHULUNaNbHOW yCnyru
ABNAKOTCA:

pacnonoXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTcs MnpueM, Bblfaya LOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeobXOLMMOro KO/MYecTBa CreuuasncToB, a Takke MOMELLeHWI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM AOKYMEHTOB OT 3asBUTENEN;

HaMyme wucYyepnbiBaKoLWein WHpopmMauum o cnocobax, MopsaKe U CpoKax
NpefoCcTaBNeHNs MYHULUMMANbHOM YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHAax, EanHom
noprane, PecnybnnkaHckom noptane, opuLmranbHOM caiTe MyHULMNAbHOIO pPaioHa;

OKa3aHue MnOMOWW WHBaIM4AM B MNPeOofosieHMn  6apbepoB,  MeLlarLmx
NONYYEHNIO UMW YCNYT HapaBHe ¢ ApYyruMu nuuamu.

2.15.2. Tlokasarenamy KayectBa MpeAoCTaB/eHUs MYHUUUNATbHON YyCyru
ABNAKOTCA:

1) co6noieHne CPoOKOB Mprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) co6MoieHne cpoKa NosyvyeHus pesynbtata MyHULUNaNbHOW YCNYTu;

3) oTCyTCTBME OOOCHOBaHHbLIX anob Ha HapyweHus aAMUHUCTPATUBHOIO
perfiamMeHTa, coBepLleHHble paboTHMKaMy OpraHa;

4) KONNYeCcTBO B3aMMOLENCTBUI 3ad9BUTENSA C JO/MKHOCTHbIMU nuuamn (6e3 yyeta
KOHCY/NbTaumi):
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B3aMMofeincTBue 3adBuTens Cc paboTHMKamu OpraHa wamn MOL,  npu
NpefoCTaBNeHUN  MYHULMNANbHON  YCNYyrn  OCYLLEeCTBAAeTCA  OAWMH  pa3  npu
NnpeAcTaBieHNN 3a9B/IEHUSA CO BCEMU HEOOXOANMbBIMU JOKYMEHTaMW;

OLWH pa3 B C/lyyae Heob6XOLMMOCTW NOSlyYeHWs pesynbTarta MpPefocTaBfieHUA
MyHuUMNanbHon ycnyrn B OpraHe unu M®L, B hopme 3K3emmnaspa 31eKTPOHHOrOo
OOKYMeHTa Ha ByMaXHOM HocuTere.

MpoLO/IKUTENIbHOCTD OAHOI0 B3aMMOLEWCTBUSA 3aABUTENSA C LO/DKHOCTHLIMU
nnuaMy nNpu NpegocTasieHn MyHUUUNANbHOW YCyrn He npeBbllaeT 15 MUHYT.

3asBUTENb BNpPaBe OLEHNTb Ka4ecTBO NpeAoCcTaBeHNs MyHULUNANbHOW YCyru ¢
MOMOLLGIO YCTPOWCTB MOABVKHOW pagnoTenieDOHHOM CBA3W, C  MCMOMb30BaHUEM
Pecny6/11MKaHCKOro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. VIH(hopmaums 0 xofe NpefocTaBfeHUss MYHULMNANBHON YCIYrn MOXET
ObITb  MOSiyyeHa 3aABUTENEM B JIMYHOM KabuHeTe Ha EguHOM  nopTane,
Pecny6nvnkaHckom roptasne, B OpraHe, M®L].

2.15.4. TpenocTaBneHne MYHULUNANbHOW YCNYrM OCYLLECTBASIETCS B NHOOOM
M®L, no BbIbOpPYy 3aaBUTENd He3aBMCMMO OT MeECTa €ero XWTenbCTsBa WIM MecTa
(haKTMYecKoro npoxkveaHua (npebbiBaHna) Ha TepputTopumn Pecnybnmkn TatapcTaH no
3KCTeppUTOPUANIbHOMY NPUHLMMY.

MyHMuMnanbHaa ycnyra B COCTaBe KOMMIEKCHOro 3anpoca He npeocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHNs
MYHULMNANbHOW YCYTW MO 3KCTEPPUTOPMATIbHOMY NPUHLUMUNY (B Cly4ae, eciun
MYHULMMNaNbHasA ycayra npefocTaB/seTcs no 3KCTeppUTopuanbHOMY NPUHLANY) U
0COGEHHOCTYM NMpefoCTaB/IeEHNS MYHULMNANbHOW YCNYTU B 31EKTPOHHON (hopme

2.16.1. Mpu npefocTaBfEHUN MYHUUUNANLHOW YCAYrn B 3/1eKTPOHHON (hopme
3a9BUTENb BNpase:

1) nonyunTtb WHQopMauMd O NOpsigKe M cpokax  MpeaocTaB/ieHUs
MYHMULMNANLHON YCNyrn, pasmelleHHYy Ha EauHom nopTane, Pecny6/MKaHCKOM
noprane;

2) nopaTb 3asB/eHME O MNPefoCTaBNeHUN MYHUUMNANbHOW YCAYrM W WHble
[NOKYMEHTbI, HE0OX0AUMbIE 418 NPeAoCTaBeHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbI Y MH(POPMaLMIO, 3NeKTPOHHbIe 06pa3bl KOTOPbIX paHee Obln 3aBEepPeHbl B
COOTBETCTBMM C MYHKTOM 7.2 Yacth 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, ¢
MCrnonb3oBaHMeM Pecny6MKaHCKOro noprana;

3) NONy4nMTb CBeAEHWS O XOAe BbINOSHEHWUS 3asiB/IEHWIA O MNpefoCTaBeHNN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopMme;

4) OCYLLEeCTBUTb OLEHKY KayecTBa NpejocTaBieHnst MyHULMNANbHON YCNyru;

5) nonyunTb pesynbTaT MNPeAoCTaBleHUs MYHUUMNaNbHOW Yycnyrn B gopme
3/IEKTPOHHOI0 OKYMEHTA,;

6) nogaTb Xanoby Ha pelleHune u genctene (6e3geincTene) OpraHa, a TakxKe ero
AO/MKHOCTHBLIX UL, MYHUUMNANbHLIX CAYXalMx nocpeacTBoM Pecnyb6inmkaHCKoro
noptana, noptana MefAepanbHOA TOCYAAPCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneunBatoLeit npouecc aocyaebHoro (BHecyaeGHOro) o6)KanoBaHWUA PeLUeHWin ©
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nevicteuii (6e3neincTensa), COBEPLUEHHBLIX MPU NPefoCTaBNeHUN TFOCYAapCTBEHHbIX U
MYHULUWUNANbHLIX YCNyr opraHamu, npegocTaBAAlOWNMM  FOCYLapCTBEHHbIE U
MYHUUMNANbHbIE  YCAYrW, WX AO/HKHOCTHBIMW  fiMLaMK, TrOCYAapCTBEHHLIMU U
MYHULUNANbHBIMU CY>XaLUMU.

2.16.2. ®opmnpoBaHMe 3aABNEHUSA OCYLLECTB/AETCA MOCPEACTBOM 3amno/IHEHUA
3/IEKTPOHHON (hopMbl 3asaB/ieHUs Ha PecnybnukaHckom nopTane 6e3 Heo6Xo4AMMOCTH
[0MNOJTHUTE/IbHOW Nojaym 3asB/IeHNS B KaKOW-1160 NHOIN (hopme.

2.16.3. MMpun opmupoBaHnK 3aBNEHNSA 06eCreUnBaeTCs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHWUS 3aBNEHUSA N UHbIX LOKYMEHTOB,
Heo6X04UMbIX 419 NMPeoCTaB/IeHNA YCYTH;

2) BO3MOXHOCTb 3aMO0JIHEHUS HECKONbKMMU 3aABUTENSAMU OLHOW 3/1EKTPOHHOWA
(hopMbl 3aaBNeHUs npu obpalleHnn 3a ycnyramu, npegnonaraloLliumMmn HamnpasieHune
COBMECTHOr0 3adB/IEHNSA HECKONbKUMN 3aABUTENAMU,

3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCUTeNle KOMUW 3N1eKTPOHHON (POPMbI
3adB/IeHuS;

4) coxpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3aB/IEHUS 3HAYEHUI B
NO60M MOMEHT MO >KeNaHW NoJb30BaTesNd, B TOM YMC/e NMPU BOZHUKHOBEHUN OLLUMOOK
BBOJa 1 BO3Bpare A/19 NOBTOPHOIr0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (DOPMY 3aABNEHUS;

5) 3anofiHeHMe Mosfiell 3NeKTPOHHOW (DOPMbl 3asBNEHUS [0 Hayana BBOfAA
CBEAEHUIN 3asBMTENIEM C WCMOMb30BaHMEM CBEfEHWUI, pasMelleHHbIX B ECUA, u
CBefleHWi, ony6/MKOBaHHbIX Ha PecnybnnmkaHCKOM nopTane, B 4acTW, KacatoLencs
CBEfEHWNI, OTCYTCTBYIOLMX B €JMHOI CUCTEME UAEHTUDUKALUN N ayTeHTUDMKaL MK,

6) BO3MOXHOCTb BEpPHYTbCA Ha /1060 W3 3TAnoB 3anOJIHEHUS 3N1EKTPOHHOW
(hopMbl 3aaB/1eHMS 6e3 NOTepu paHee BBeAEHHOW MHDopMaLuN;

7) BO3MOXHOCTb AOCTyrMa 3asBUTENA K paHee MNoJaHHbIM WM 3asaB/IEHUAM B
TeYeHNe He MeHee OJHOro rofa, a TakXe 4acTMUYHO CPOPMUPOBAHHbLIM 3aAB/IEHUAM - B
TeyeHue He MeHee 3 MeCALEB.

2.16.4. 3anucb 3asBuUTeNein Ha npuem B M®LL (ganee - 3anmcb) OCyLLECTBAAETCA
nocpescTBOM Pecny6/MKaHCKOro noprana, TenedpoHa KOHTaKT-LeHTpa MOLL.

3anaBUTeN0 NPeLOCTaBISAETCA BO3MOXHOCTb 3arnncu Ha fobble CBOOOAHbIE A4S
npvema faTy v Bpems B npejesiax yCTaHOB/EHHOIN0 B MHOTO(MYHKUMOHANILHOM LEeHTpe
rpaguka npvema.

3anucb Ha onpegenieHHy0 aaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMIeHUs 3TOn
[aTbl.

[nsa ocylwecTBneHns npeLBapuUTesibHON 3anncy nocpescTBom Pecny6/IMKaHCKOro
noprana 3asBUTENO HEOOXOAMMO yKa3aTb 3anpallvBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamuanio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TenedoHa;

afipec 3NEKTPOHHONM NoYThl (N0 XKenaHuo);

Xenaemyro faty u Bpems npuema.

B cnyyae HeCOOTBETCTBMSA CBefeHWW, KOTOpble COOOWWUA 3asaBUTeNb Mpu
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, MpeAcTaBfieHHbIM 3asaBUTENemM Mpu JIMYHOM
npueme, npefsapuTenbHas 3anncb aHHynnpyeTcs.
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Mpn ocyLlecTBAeHUN MpeaBapuTENbHON 3anmncu 3asaBuTeNt0 o0becrneymBaeTcs
BO3MOXHOCTb pacnevyataTb Ta/lOH-NOATBEPXKAeHWe. B cnyyae, ecnu 3adBUTESb
COOOLMT afpec 3NEeKTPOHHOW NOYTbl, Ha YKa3aHHbIA afpec TakXXe HanpaBnseTcs
MHHOPMaLMsa 0 NOATBEPXKAEHNM NPeABapUTENbHO 3aMnUCy C YKa3aHMeM [AaTbl, BPEMEHN
M MecTa npuema.

Mpn OCyLeCTBNEHUN MpeABapUTENbHON 3anucu 3asBUTENb B 0653aT€NbHOM
nopsake MHHOPMUPYETCS O TOM, YTO NpefBapuUTeNbHas 3anncb aHHYNNPYeTCs B Cly4vae
ero HesiBKM No UCTeYeHnn 15 MUHYT C Ha3Ha4YeHHOr0 BPEMEHU Mpuema.

3asBuTeNb B 1t060e BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTE/IbHON 3anucu.

3anpeltaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX AENCTBWIA, KpoMme
MPOXOXAEHNA NAEHTU(PMKALMN N ayTEHTU(MKALMN B COOTBETCTBMM C HOPMATUBHbLIMU
NpaBoBbIMK akTamy Poccuiicko dPefepauun, ykKasaHuWs LeM Mpuema, a Takxe
npegocTaBfeHNs CBeAEHWIA, HeobXOoAMMbIX ANsi pacyeTa A/INTE/IbHOCTM BPEMEHHOIO
MHTepBana, KOTOPbI HEO6X0ANMMO 3a6POHMPOBATb A5 NpUeMa.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKU BbINO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUst K NOPSAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NpPOoLeLyp B 3/1eKTPOHHOW hopMe, a TaKxXe

0COGEHHOCTM BbIMOIHEHUSA aAMUHMUCTPATUBHbIX NpoLesyp B
MHOTO(DYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHve nocnefoBaTeNbHOCTW AeACTBUM NpY NpeAocTaB/IeHNN
MYHULUNATbHON YCNyru

3.1.1. MpepgocTaBneHne MyHUUUNANBLHOW YCNYrX BKAKOYAeT B cebsi cnefytoLune
aAMUHNCTPATMBHbIE Npoueaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHME KOMMJEKTa [AOKYMEHTOB, MpeAcTaB/ieHHbIX
3as9BUTENEM,;

3) HanpaBfieHe MeXXBe[OMCTBEHHbIX 3arMpocoB B OpraHbl, y4yacTByluiMe B
npeaocTaBfeHU MyHULMNAbHOR YCNyTu;

4) pacCMOTPEHME AOKYMEHTOB KOMUCCUENR

5) noarotoBKa pesynbTata MyHULUNAIbHON YCNYTu;

6) Bblgaya (HanpaBneHUe) 3a8BUTENIO pe3ybTaTa MyHULMNAIbHON YCNyTH;

7) ucrnpaBfieHe TEXHNYECKMUX OLUNOOK.

3.2. OKasaHue KOHCYNbTaLuin 3as9BUTENIO

3.2.1. OCHOBaHMEM Ha4yana BbIMOMHEHUSA aAMUHUCTPATUBHOW  Npoueaypbl
ABNseTCA obpalieHne 3adBUTENA MO BOMPOCaM, CBfA3aHHbIM C MpeaoCcTaB/eHNEM
MYHULMNaNbHORN YCNyru.

[JOMKHOCTHBIM oM (paBOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOJIHEHME
aMWUHNCTPATMBHOM npoueaypbl, ABNAETCS:

npu obpateHnn 3aasutend B M®LL - paboTHUK MPLL;
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npu obpaweHnn 3aasutens B OpraH - cekpetapb Mcnonkoma (panee -
LO/IXXHOCTHOE /INLL0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHME).

3.2.2. 3aaBuTeNb BNpaBe 06pPaTUTLCA 3a KOHCY/NbTalMel O MOpsAKe U CpoKax
NpefoCTaBfeHNs MyHUUMNaIbHOW ycnyrn B M®L, nuyHo ¥ no TeneoHy w
3M1EKTPOHHOW nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3asBUTeNA, B TOM 4uC/ne MO cocTasy, (popme
npeAcTaBnseMoit JOKYMeHTaUMM U Apyrum Bonpocam Ans nosfiyvyeHns MyHUUUnNaabHowm
ycnyru.

3aaBUTelb  MOXET MOMAy4YUTb MHMOPMALUIO O MOpAAKe npefocTaB/eHNs
MYHULMNANbHOW ycnyrn Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

AIMUHUCTPaTUBHbIE MpoLefypbl, YCTaHaB/IMBAEMbIe HACTOALMM MYHKTOM,
BbIMO/IHAIOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATMBHBLIX  nNpoueayp  ABNAKOTCA:
KOHCYNbTauus Mo coctaBy, (opMe MpeAcTaBNseMOr [AOKYMeHTauuum W Apyrum
BONpocam, HeO6X0ANMbIM A4J1F NOSTyYEeHNS MYHULMUNaNbHOW YCyTu.

3.2.3. 3aaBuTenb BripaBe o6paTuTbcst B OpraH no TeneoHy W 3/1EKTPOHHOWA
noute, a TakKXe MONYy4YUTb KOHCYNbTauuio Ha Pecny6/MKaHCKOM nopTane, cauTe
OpraHa 0 nopsifKe 1 cpokax npegocTasieHns MyHULMNAIbHOW YCyr, B TOM YMCe Mo
cocTaBy, (popme NpeLCcTaBnsemMOn AOKYMeHTauuu U Apyrum sornpocam A8 MoslyvyeHuns
MYHULMNANLHOW YCNYTW.

[OoMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WHGopMUpyeT
3afABUTENS B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMWHUCTPATUBHOIO
pernameHTa.

ALMWHUCTPATUBHbIE MNPOLEAYpbl, YCTaHaBIMBaeMble HACTOALLMM MYHKTOM,
BbINOJIHAKOTCA B TeUeHMe Tpex paboumnx gHei Co AHA MNOCTYMNIEHUS 0bpaLleHus.

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
KOHCY/bTauuMnm no cocTaBy, (opme MpeacTaBisSeMONn AOKYMEHTauum w  Apyrum
BONpocam, He06X0ANMbIM A4/ NOSTyYEHUS MYHULMNANbHOW YCyrn.

3.3. MpuUHATVE N PaCCMOTPEHNE KOMMIEKTA AOKYMEHTOB,
NpeACTaBNeHHbIX 3asBUTENEM

3.3.1. lMpuem [OKYMEHTOB A/11 NPeAoCcTaBieHUs MyHULMNAbHON YCNyrn Yyepes
M®LL nnn yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutenb (npefctaBuTens 3adaBuTens) obpawaetca B M®L, ¢ 3anpocom
O MpefoCTaB/eHUM MYHUUMNAbHOW YyCnyrm W MpeacTaBnser  [LOKYMEHTbl B
COOTBETCTBMMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNamMeHTa.

3.3.1.2. PaboTHUK M®LL, Beayumii npuem 3asBNeHNIA:

onpeenseTt npeameTt obpalleHns;

YA0CTOBEPAET IMYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NOSHOMOYUIA LA, NOAAKOLLEr0 AOKYMEHTbI;

NMPOBOAUT MPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aiMUHUCTPATUBHOIO pPernameHTa,;

3ano/IHAET 3/IEKTPOHHYO (hopmy 3aaBneHus 8 AC ML,


http://mfc16.tatarstan.ru

18

npu npefocTaBeHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHta Ha  OyMaXHOM  HOCWTeNe,  OCYLLecTBAseT
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MoL;

nepeaeT 3aA9BUTENIO Ha NPOBEPKY W nognucaHue;

nocne nognucaHna ckaHnpyet nognmucaHHoe 3aasneHne s AIC ML,

sarpykaet B AVIC M®LL foKymeHTbl, NpefCTaB/eHHbIe B 3M1EKTPOHHON (hopme
WN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMUPYET 3/1eKTPOHHOE
[eno;

BO3BpalllaeT NOANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3a9BUTENIO PacnUCKy B NpuemMe JOKYMEHTOB.

ALMVHUCTPaTUBHLIE TMpoLeaypbl, YyCTaHaBNMBAaeMble HACTOALMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

Pe3ynbTaTaMy BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTnpaBKe 3asB/IeHNE U NaKeT AOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®PLL HanpaBnseT nakeT [AOKYMEHTOB, MPUHATbIX OT
3adBuTens B OpraH B 3/1eKTPOHHOWN (hopme (B COCTaBe MakeTOB 3/IEKTPOHHbIX Aen) B
TeYeHMe OAHOro paboyero AHA CO [AHA O6palleHUs 3asaBUTENd B CTPYKTYpPHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMy BbIMNOHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/eHNe
M NakeT [OKYMEHTOB (3/1EKTPOHHOE [eno), HanpasfieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OKYMEHTOB [ANs MpefoCTaB/eHMs MYyHUUMUNaNbHON Yycnyrn B
3/IEKTPOHHOI (hopMe vepe3 PecnybanKaHCKMIA nopTan.
3.3.2.1. 3asBuTeNb ANa Nofjayn 3asBNeHUs B 3NeKTPOHHOM (hOpMe BbIMOMHAET

cneaytoume aencTems:

BbINOMHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3aMofniHAeT  (OpPMY  3MEeKTPOHHOrO  3asB/IEHUS,  BK/KOYAKOLWYH  CBefeHus,
HeobxoMMble 1 06a3aTe/lbHble 419 NPeLOoCTaBeHUs MyHULUNANLHOW YCyru;

NPUKpensseT LOKYMEHTbl B 3/1eKTPOHHOW (OpMe WM 3/1IEKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1EKTPOHHOT0 3asaB/eHns (Npy Heo6XoAUMOCTH);

NoATBEPXKAAeT (hakT O3HaKOMJIEHMA W COrnacus € YCMOBUAMWU U MOPALKOM
NpefoCTaBNeHNs MYHULUUNANbHOW YCNyrn B 3N1eKTPOHHOW opme (ycTaHaB/MBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacum B POPMe 3N1EKTPOHHOIO 3asBNIeHNS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3/1IEKTPOHHOI O 3asB/1IeHNA);

oTnpasnseT 3anosIHeHHoe 3NEKTPOHHOE 3aaB/ieHne (HaxxmMmaeT
COOTBETCTBYHOLLYI KHOMKY B (hOPMe 3/1EKTPOHHOIO 3aB/IEHUSA);

3/IEKTPOHHOE 3asB/ieHWe MOAMWUCLIBAETCA B COOTBETCTBMM C TPebOBaHWAMMU
NyHKTa 2.5.3 aAIMMHUCTPATUBHOIO perfameHTa;

nonyyaeT yBefjoM/ieHNe 06 OTNPaBKe 3/IEKTPOHHOIO 3asAB/eHNS.

dopmaTHO-/N0rnyecKas npoBepka ChOPMM1POBAHHOIO 3a8BMeHNA
OCYLLLeCTBNAGTCA MOC/e 3aMOJIHEHUS 3aABUTENIEM KaXOro W3 Mosiel 3/1eKTPOHHOW
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(hopMbl 3asBneHUs. Tpu BbISIBNEHNN HEKOPPEKTHO 3anOfIHEHHOIO Mo/ 3/1eKTPOHHOM
(hopMbl 3adBNEHUS 3asBUTENb YBEAOM/SETCA O XapaKTepe BbISBMIEHHON OLWWOKM W
nopaake  ee  yCTpaHeHus MOCpPeLCTBOM MH(OPMALMOHHOIO  COO06LLeHNS
HEMNoCpPeACTBEHHO B 3/1IEKTPOHHON (hopMe 3asiBNEHUS.

ALMUHUCTPATUBHbIE MpoLeAypbl, YCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B ieHb 06paLleHunsa 3a9BUTeNS.

PesynbTaTaMn  BbIMO/IHEHUA  aAMWUHUCTPATMBHBLIX  MPOUEAYP  ABNAKOTCS:
3N1eKTPOHHOEe fefio, HanpasfieHHoe B OpraH NOCpPeACcTBOM CUCTEMbI 3MEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne KoMnekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMHEHNS AOMUHUCTPATUBHON nNpoueaypsbl
ABNAETCA MOCTYMNNeHWe 3asB/IEHUA W  WHbIX [OKYMEHTOB, HE0OXOAUMbBIX [N
npeaocTaBfeHNss MyHULMNAIbHOR YCNyri.

[JO/MKHOCTHBIM — NMUoM  (PabOTHMKOM), OTBETCTBEHHLIM 3@  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHON  Npoueaypbl  SBNSETCA  CeKkpeTapb Mcnonkoma (ganee -
[AO/HKHOCTHOE NINL0, OTBETCTBEHHOE 3a NMPUEM LOKYMEHTOB):

3.3.3.2. [lO/KHOCTHOEe /1L0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/y4yae
obpalleHuns 3aaBUTeNA ¢ 3aaB/ieHnemM B OpraH:

onpefenseT npeaMeT 0bpalleHuns;

yCTaHaB/IMBAET /IMYHOCTb 3a9BUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYNIA LA, NOAAIOLLENO AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpPebOBaHUAM, YyKa3aHHbIM B
NyHKTe 2.5  agMWUHMUCTPATMBHOIO  persiamMeHTa, MPOBEPKY  COOTBETCTBUSA
NpefcTaB/ieHHbIX  [AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexaiiee
oopM/IeHNe KOMUIA AOKYMEHTOB, OTCYTCTBME B [OKYMeHTaxX MOAYUCTOK, MPUMMUCOK,
3a4EPKHYTbIX C/IOB U NHbIX HE OFOBOPEHHbIX MCNPaBAEHWUIA);

3aMONHAET  3MEKTPOHHYK  (DopMy  3asBfeHUMS B aBTOMAaTM3UPOBAHHOW
MH(OPMALMOHHON CcuUCTemMe, NpefHa3HaA4YeHHOW [N OKa3aHWUsi roCyapCTBEHHbIX W
MYHULUNANbHbLIX YCNYT;

npu npefoCTaBNEHUN  LOKYMEHTOB,  YKa3aHHbIX B MYHKTe 2.5
aAMUHUCTPATMBHOIO  pernamMeHTa Ha  OyMaXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3adB/EHME;

nepesaeT 3aaBUTE/NIO HA MPOBEPKY W NoanucaHue;

nocne NOAMNUCaHNA CKaHUPYET NMOAMNUCAHHOE 3asB/IEHNE;

3arpy»aet B aBTOMaTU3NPOBAHHYIO NH(OPMaLNOHHYHO cuUcTemy,
npefHa3HayYeHHY0 [AN1A OKas3aHMA TOCYAAPCTBEHHbIX W MYHUUMNANbHbLIX YyCnyr
NOKYMEHTbI, MNpeAcTaBfeHHbIE B 3M1EKTPOHHON (opmMe WAM 3NeKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [EeN0;

BO3BpallaeT MoAnucaHHoe 3asB/ieHWe W OpUrMHanbl OYMaXKHbIX [LOKYMEHTOB
3aABUTENIO;

BbllaeT 3asBUTEI0 PacnmcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanmumsi OCHOBaHWMIA ANsi 0TKasa B MPUeMe AOKYMEHTOB [0/HKHOCTHOE
MU0, OTBETCTBEHHOe 3a MNPUEM [OKYMEHTOB, YBEAOM/AET 3adABUTENA O Halnyuu
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NpenaTCTBUA A4N1F NpUemMa 3asBNeHUs U BO3BPaLLaeT eMy [AOKYMEHTbl C 0ObACHEHUEM
COAepXXaHusA BbIAB/IEHHbIX OCHOBAHWIA 415 OTKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNpuMemM [OKYMEHTOB, MoOcC/e
NOCTYMN/EHNSA LJOKYMEHTOB Ha PaCCMOTPEHME:

NMpucBanBaeT 3aAB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHK/ATYpOi aen n cratyc
«[1poBepKa OKYMEHTOB»;

n3yyaeT MNOCTYNUBLUWE 3NIEKTPOHHbIE [Jena, B TOM YWUCIE TMPUNOXKEHHbIE
3asBUTENIEM JOKYMEHTbI B 3/IEKTPOHHOW (POPME M 3/IEKTPOHHbIE 06pasbl LOKYMEHTOB;

NMPOBEPSAET KOMM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06Pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBUIA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucu,
nocpeacTsoM obpauwleHnms K EauHomy noptany (B cliydae, €CnM 3afBUTENEM

npeacTaB/EHbI 3NeKTPOHHbIE [IOKYMEHTBbI, noAnuncaHHbIe YCUIEHHOM
KBaNMPULMPOBAHHON 3NEKTPOHHOW MOAMUCHIO).
Mpn Hannuyum OCHOBaHWMH, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPefoCTaBleHUs MyHULUNaNbHOW YCNYTu.

B cnydyae, ecnm B pe3ynbTaTe MNPOBEPKM YCWUNEHHOW KBaM(ULMPOBaHHOWA
3/IEKTPOHHOW MOAMWUCK BbISBMIEHO HECO6/0AeHNEe YCNOBUWA ee [eilCTBUTENIbHOCTH,
MPOeKT pelleHVs 06 OTKase LO/DKEH COAepXaTb NYHKTbl crtatbuM 11 PepepanbHOro
3akoHa Ne 63-P3, KOTopble MNOC/YXXUNIN OCHOBaHWEM A1 €0 MPUHATUA.

MpoekT peweHns 06 OTKase B MpuUeEME [OKYMEHTOB, He0OXOAMMbIX [ANs
NpefoCTaBNeHNs MYHUUMNaNbHOW YCNyrn, € yKasaHWeM NpuUYMH OTKasa (B Cryu4ae,
ecniM OCHOBaHWA AN1A  0TKasa B MpPUEME [OKYMEHTOB, Heob6XOo4uUMbIX O/
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYru, CBS3aHbl C HapyLUleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [N1S OTKasa B MpuemMe AOKYMEHTOB
LOO/MKHbI  cofepXxaTb WH(opMauMio 0 HaMMEHOBAHMM [LOKYMEHTOB (MH(opMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeaoCcToBepHble U (UK)
MPOTMBOPEUUBbIE CBEAEHUS, O)OPMIIEHBI C HAPYLUEHNEM YCTAHOB/IEHHbIX TPe60BaHM),
HanpasnseTCcA Ha cornacosaHve B YCTaHOB/IEHHOM MOPALKEe MOCPeACTBOM CUCTeMbl
3/1EKTPOHHOI0 JOKYMeHTO060poTa.

CornacoBaHne npoekTa pelleHns 06 OTKase B MpueMe [LOKYMEHTOB,
HeOOXOAMMbBIX A8 MpPefoCTaB/eHNs MYHULUMMNANbHOW YCNYyrn, OCYLLEeCTBNSETCA B
nopsigke, NpefycMOTPEHHOM MYHKTOM 3.6.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMIA A1 OTKasa B MNpuvemMe [OKYMEHTOB,
NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, AO/XHOCTHOe
NNUO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B TeyeHue O4HOro paboyero AHA CO AHA
MOCTYMN/IEHNA 3a8B/IeHNS, HanpaBiseT 3aaBUTENI0, YKa3aHHbIM B 3afB/IeHNN CNOCO6OM,
yBelOM/IeH/e O MOCTYMN/IEHNN 3asB/IEHUS, COLepKallee BXOAALWNUA perncTpayunoHHbIi
HOMep 3asBleHWs, AaTy MONyYeHUs 3asBfieHUs, MNepeyeHb HauMeHOBaHWI (haisios,
NpeAcTaB/NeHHbIX K HEMY AOKYMEHTOB, AaTy MOMYYeHUs pesynbrata MyHULMNaIbHOW
yCcnyru.

3.3.3.4. WVcnonHeHne npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HaMuMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTBAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
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MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW [A/1F OKa3aHUs rocyLapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AIMUHUCTPaATUBHbIE Mpoueaypbl, YyCTaHaBnMBaeMble MNyHKTOM 3.3.3
aOMWUHUCTPATMBHOIO PersiiaMeHTa, BbIMOMHAKTCA B TeyeHue OAHOro paboyero fAHA CO
[OHA NOCTYNNeHUA 3adaBNEHNS Ha PacCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAIOTCA: NPUHATbIA
Ha PacCMOTPEeHWE KOMMIEKT AOKYMEHTOB WAW MPOEKT pelleHMs 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbHOR YCyTW.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCcTByHOLWNE B
npegoctaBneHN MyHMLI,MﬂaﬂbHOVI YCnymu

3.4.1. OCHOBaHMEM Hayana BbIMNOMHEHUA aAMUHUCTPATUBHOW MpoLeaypbl
ABNAETCA MOJSlydYeHWe [O/DKHOCTHbIM nMuoM (paboTHUKOM), YMO/HOMOYEHHbIM Ha
BbIMNO/IHEHNE aMWUHUCTPATUBHOW Npouesypbl, OT LO/HKHOCTHOrO nnua (paboTHUKA),
OTBETCTBEHHOI O 3a NPUEM [OKYMEHTOB, NPUHATLIX OT 3aABUTENA LOKYMEHTOB.

[JO/MKHOCTHBIM ~ NnMomM  (PabOTHMKOM), OTBETCTBEHHLIM 32  BbIMOJ/IHEHUE
aAMUHUCTPATMBHOM  npoueaypbl, SBMASETCA cekpeTapb Mcnonkoma (ganee -
[A0/HKHOCTHOE NINL0, OTBETCTBEHHOE 3a HarnpasB/ieHVe MeXBEeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JO/MKHOCTHOE L0, OTBETCTBEHHOE 3a HamnpaB/ieHNe MeXXBeAOMCTBEHHbIX
3anpocoB, POPMUPYET W HanpaBnsieT B 3/1EKTPOHHOW (hopMe NOCPeACTBOM CUCTEMbI
MEXBEJOMCTBEHHOI0 3/IEKTPOHHOI0 B3aMMOAencTemna (Npu OTCYTCTBUU TEXHUYECKOW
BO3MOXHOCTM - WHbIMK CMoco6amu) 3anpocbl O MNpPefoCTaBNEHUN [OKYMEHTOB W
CBeAieHWIA, NPeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

ALMVHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaB/MBAaeMble HACTOALLMM MYHKTOM,
BbIMOIHAKOTCA B leHb NPUHATUA 3a8B/IeHNS HA PACCMOTPEHME.,

PesynbTatamy  BbIMOMHEHNSA  aAMWHUCTPATMBHBLIX  NPOLEAYp  ABNAKOTCS:
HanpaB/eHHble B OpraHbl BfactTM u (UnuM) MOABEAOMCTBEHHbIE OpraHam BfacTu
opraHu13aLmm 3anpocsl.

3.4.3. Cneynannctol  NOCTaBLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYMNUBLUMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAENCTBUS,
NPeaocTaBNAOT  3anpallvBaeMble  AOKYMEHTbl  (MH(OpMaLMIO) WX HanpasnsaoT
yBeOM/NIEHNA 06 OTCYTCTBUW [LOKYMeHTa U (M1M) UHGopmauumn, HeobXoAMMbIX ANS
npeaocTaBNeHns MyHULUMNaNbHON ycnyrn (aanee - ysefgoMaeHne 06 0TKase).

AQMUHUCTPATUBHbIE NPOLEAYPbl, YCTaHaB/IMBAaEMble HACTOALWMM MYHKTOM,
BbIMOMIHAKTCA B TeyeHWe MATU AHen CO [AHA MOCTYMN/IEHUA MEeXBELOMCTBEHHOIO
3anpoca B opraH WAM opraHusauuio, NpefocTaBnAloWMne LOKYMEHT M MH(OPMaLNIO,
€C/IN UHble CPOKM MOAFOTOBKM W HanpaB/eHUs 0TBeTa Ha MeXBeLOMCTBEHHbIN 3anpoc
He YCTaHOB/eHbl (efepaibHbIMU 3aKOHamK, MpaBOBbIMW akTamy [lpaBuTenbLCTBa
Poccuiickoin defepaumm U NPUHATLIMA B COOTBETCTBUM C (PefepaibHbIMU 3aKOHaMW
HOpPMaTMBHbLIMW MPaBOBbIMK akTaMu Pecny6/1mkun TaTapcTaH.

PesynbTatamMy  BbIMOMHEHUS  afMUHUCTPATUBHBLIX  MNPOUEAYp  ABNSAKOTCH:
NOKYMEHTbI (CBeAeHNs), Heo6XoauMble ANs NPeAoCTaBNeHUS MYHULUNANBbHOW YCNyru,
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nnéo yeefom/IeHMEe 06 OTKase, HanpaBNeHHble AO/MKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a Hanpas/ieHe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. lonXHOCTHOE NNL0, OTBETCTBEHHOE 3a Hanpas/eHNe MeXBEAOMCTBEHHbIX
3arnpocoB:

nony4yaeTt 3anpalinBaemble yepe3 cCUCTEMY MEXBELOMCTBEHHOr0 3/EKTPOHHOI0
B3aMMOLENCTBMSA  [LOKYMeHTbl (CBefeHWs), HeobXxoAuMble 418 NpefoCTaBNeHUs
MYHULMNANbHOW ycnyrun, mbo yBefom/ieHMe 06 OTKase Mpu OTCYTCTBMM LOKYMEHTa U
(nnn) nHdopmaunn;

npu Hannumnn OCHOBaHWH, npeaycMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHnd 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPefoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

[MpoekT peweHns 06 OTKase B MpUeMe [OKYMEHTOB, He0b6XOo4MMbIX Af1f
NpefoCTaBNeHNs MYHUUUNaNbHOW YCNIyrn, € yKasaHWeM MpuUYMH OTKasa (B Clyuvae,
ecniM  OCHOBaHMA [N O0TKasa B MpuMeMe [OKYMEHTOB, Heob6XOo4MMbIX NS
NpefoCTaBNeHNs MYHUUWUMaNbHOW YCNYrn, CBSi3aHbl C HapyLlUleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [ OTKasa B MpuemMe LOKYMEHTOB
OO/KHbI  coflepXaTb WH(OpMauMio O HavMeHOBaHWW [OKYMEHTOB (MH opmauuw,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (Un)
MPOTMBOPEUUBbIE CBEAEHUS, OhOPMIIEHBI C HapyLUEHNeM YCTAaHOB/IEHHbIX TPeb0oBaHWI),
HanpaB/AeTCA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpPsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOr0 [OKYMeHT0060pOoTa.

CornacosaHne mnpoekTa pelleHns 06 OTKase B NpUeMe [OKYMEHTOB,
HeOOXOAMMbBIX A/19 MpPefoCTaB/eHNs MYHULMMANbHOW YCNyru, OCYLUEeCTB/SETCA B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.6.3 aAMWUHUCTPATMBHOIO pernaMeHTa.

ALMUHUCTPaTUBHbIE nNpoueaypbl, YCTaHaB/IMBAEMble HaCTOALWMUM MYHKTOM,
BbINOJIHAKOTCA B ieHb NOMYyYeHNUS CBELEHNIA N0 MeXBeLOMCTBEHHbLIM 3anpocam.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
LOOKYMEHTbI (CBeAeHUs), He06X0ANMble AN NPefOCTaBNEHUS MYHULMNANIBHON YCNyrw,
MPOeKT pelleHns 06 OTKase B MpPUEME [OKYMEHTOB, HeobXoAuWMbIX  [AnA
NnpefocTaBNeHNs MyHULUNANbHOW YCNYTW.

3.4.5. lVcnonHeHue npoueayp, YKasaHHbIX B nNyHkTax 3.4.2, 344
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HaIMuMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTMU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A1 OKa3aHMs rocyapCTBEHHbIX W
MYHULUUNANbHLIX YCAyr, B TOM 4uUC/le C MOMEHTa perncrpauun 3asBfieHUA B
COOTBETCTBUMU C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pPerfameHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMOMHEHUA aAMUHUCTPATMBHBLIX Npoueayp,
yKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT MATb paboumx
OHeN.

3.5. PaccmoTpeHve JOKYMEHTOB KOMUCCHEN

35.1. OCHOBaHMEM Hayana BbIMONHEHUS aAMUHWUCTPATUBHOM npouesypbl
SIBNSETCA MOCTYNMeHWe OT [O/MKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a HamnpaBneHue
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MEXBEe[OMCTBEHHbIX 3anpocoB, AOKYMeHTOB (CBeAeHWI), Heob6XoaMMbIX — Ans
npeaocTaBNeHns MyHULUMNANbHOR YCNyru.

[OMKHOCTHBIM /INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABnseTca cekpetapb lMcnonkoma (ganee - AO/MKHOCTHOE  /iMLO,
OTBETCTBEHHOE 3a NMOArOTOBKY pe3ynbTara NpeaocTaBNeHns MyHULMNabHOR yCyri).

3.5.2.  [JO/DKHOCTHOe /nLo, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTara
npeaocTaBfeHNs MyHULMNANbHOWR YCNyru:

paccmaTtpmBaeT CPOPMMPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0b6XO0AMMbIX ANs
npeaocTaBfeHNs MyHULMUNaNbHON YCNyru;

NPU BbISBNEHUM OCHOBaHWA ANs OTKasa B MPeAOCTaBNEHUM MYHULUMNANbHOM
YCNYTn, yKasaHHbIX B NyHKTe 2.8.2 afMWUHUCTPATMBHOIO persnameHTa, NoArotasnmsaet
3aKntoYeHne 06 OTKase B MNPeAoOCTaBNEHUM MYHUUMNA/IbHOM YCNYyrn; KOMMIEKTYET
AOKYMEHTbI ((hopMupyeT fdena);

B CNy4ae OTCYTCTBMSA OCHOBaHWI [ANsi 0TKas3a B NPeAoCTaBEHNMN MyHMULMNANbHOW
yCnyru, npegycMOTPEHHbIX MNYyHKTOM 2.8.2 agMWHUCTPATMBHOIO pernameHTa, Mo
nToram  pacCMOTPeHUs  JOKYMEHTOB,  He0b6XoAMMbIX  ANnd  MpefocTaBieHus
MYHULMNANLHOWN YCNYTN, KOMMNEKTYET AOKYMEHTbI ((hopMupyeT fena);

HanpaBnseT CHOPMUPOBaHHbIE YYETHble fAena CeMeln Ha pacCMOTpPeHue
006LLECTBEHHOW XWUNULLHOW KOMUCCUK (fanee - KOMUCCUS);,

AQMUHUCTPaTMBHbIE NpoLeaypbl, YCTaHaBNMBAEMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B Te4YeHMe 0OAHOro paboyero gHs.

PesynbtaTaMn  BbIMO/IHEHWA  aAMUWHUCTPATUBHbLIX  Mpoueayp  ABNAKOTCA:
Hanpas/ieHHble B KOMUCCUIO YYeTHbIe aena.

3.5.3. CeKpeTapb KOMUCCUU OCYLLLECTB/IAET:

N3y4yeHne NocTynmBLLINX JOKYMEHTOB;

Ha3Ha4yeHne [HS 3acefaHua Komuccuu,

N3BELLEHNE Y/IeHOB KOMUCCUW O [iHe 3acefaHns KOMUCCUMN.

ALOMVHUCTPATMBHbIE MpoLedypbl, YCTaHaB/MBaEMble HACTOAWMUM MYHKTOM,
BbIMOJIHAOTCA B Te4YeHNe 0AHOro paboyero gHs.

PesynbtaTaMn  BbIMOJIHEHUA  aAMUWHUCTPATUBHLIX  Mpoueayp  SABNAKOTCA:
N3BELLEHNE YIeHOB KOMUCCUK O JiaTe 3acefaHus.

3.5.4. Komuccmsa Ha CBOeM 3aceflaHMM Ha CBOEM 3acefaHWn paccMaTpuBaeT
YyYeTHOe [1e/10 U MPUHMUMAET peLLeHMe 0 pa3peLLeHnn obmeHa unn 06 oTkase.

PesynbtaTaMun BbIMO/IHEHUA aAMUHUCTPATUBHBLIX NPOLLeAYpP ABNAKOTCA: peLleHne
0 paspeLueHnn obmeHa nnm 06 oTKase.

3.5.5. CekpeTapb KOMUCCUWN OHOPMIISET PeLleHne KOMUCCMM B (popmMe NpoToKo/a
(2 ak3emnngApa) 1 nepegaeT Ha NOAMUCHL YleHaM KOMUCCUMN.

PesynbtaTaMn  BbIMOJIHEHUA  agMUHUCTPATMBHBLIX  NpoUeayp  ABNAKOTCA:
nepegaHHOe Ha NOAMNUCH 3aK/HOYeHUe.

3.5.6. YneHbl KOMUCCUKX MOANUCHIBAKOT NPOTOKO/ N HANPAaB/AKT CEKPETAPIO.

AOMVHUCTPATMBHbIE MpoUeAypbl, YyCTaHaBnMBaeMble NyHKTamn 3.5.4 - 3.5.6
HacToALWero PernameHTa, BbIMOHAKOTCA B TeYEHWE OAHOro paboyero gHs.

PesynbtaTaMn  BbIMOJIHEHUA  aAMUWHUCTPATUBHLIX  Mpoueayp  ABNAKOTCA:
3aK/0YeHme, NoANMUCaHHOe YeHaMn KOMUCCUN.
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3.5.7. CeKpeTapb KOMWUCCUM HanpaBAsgeT MPOTOKO/N KOMUCCUW [O/MKHOCTHOMY
NLy, OTBETCTBEHHOMY 3a MOArOTOBKY pesy/ibTata NpefocTaB/ieHUs MYHULMNANIbHOM
YCNyru.

AIMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHAaBNMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/HAKOTCA B TEYEHNe O4HOro paboyero AHS.

Pe3ynbTat npouefypbl: MPOTOKO/N KOMWUCCUMM U Y4YeTHOe [eno, Hanpas/iieHHble
KOMUCCUM  JO/MKHOCTHOMY /uLy, OTBETCTBEHHOMY 3a TMOAFOTOBKY pesynbTarta
NpefoCcTaBNeHNs MyHULUNANbHOW YCNYTI.

3.5.8. VicnonHeHne npoueayp, yKasaHHbIX B MyHKTE 3.5.2 aAMUHUCTPATUBHOIO
pernameHTa, MNpuM  HaIM4UM  TeXHUYECKOM BO3MOXHOCTM  OCYLLEeCTB/ISETCH B
aBTOMAaTMYeCKOM PeXXMMme C UCMONb30BaHMEM aBTOMAaTM3MPOBaHHON MH(OPMaLYOHHOM
CUCTEMbI, NpefHa3HAaYeHHOM [N OKa3aHUs roCYLApCTBEHHbLIX W MYHULUMNaNbHbIX
yCnyr.

MaKc/ManbHbIA CPOK BbINOTHEHUS afMUHUCTPATUBHbLIX NpoLeayp, YKa3aHHbIX B
nyHkTe 3.5. afiMUHUCTPATUBHOIO persiameHTa, cocTaBnsfeTt 4 paboumx gHS.

3.6. MofrotoBKa pesy/ibTaTta MyHULUNANLHOW YCyru

3.6.1. OcHoBaHMEM Hayana BbINOMIHEHUA aAMUHUCTPATMBHOM nNpoueaypbl
ABNAETCA NOCTYMN/IEHME OT CEeKpeTaps KOMUCCUU 3aKTHOYEeHUA KOMUCCUMN.

[OMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNAeTCA CeKpeTapb Kcnosnkoma (panee - [OOMKHOCTHOE MU,
OTBETCTBEHHOE 3a NOAr0TOBKY pe3y/ibTaTa NpeaocTaBfeHns MyHULMNaIbHOR YCyri).

3.6.2. [JO/DKHOCTHOe /nLO, OTBETCTBEHHOE 3a MOArO0TOBKY pesy/nbTaTa
npeaocTaBfeHns MyHULMUNANbHOWR YCNyru:

rOTOBUT NPOEKT LOroBopa;

rOTOBUT NPOEKT PacnopsXXeHns 0 paspeleHnn obmMeHa (fanee - pacrops>keHue).

B cnyyae nNpuHATUA KOMUCCUEN pelleHns 06 OTKase B Bblfade paspeLleHuns Ha
0OMEH roTOBUT MPOEKT NMcbMa 06 0TKase B NpeAoCcTaB/EHUN MYHULMUNANBHOW YCYTu
(manee - nucomo);

HanpasnseT NOArOTOB/EHHBbIN NpoeKT pesynbTara npefoCTaB/IEHNS
MYHMLMNANLHON YCAYrM Ha corfiacoBaHWe B YCTaHOB/IEHHOM MOpsiAke MNOCpPeacTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTO060pOTA.

ALMWUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaB/MBAaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAOTCA B Te4YeHMe OAHOro paboyero gHs.

Pe3ynbTaTaMi BbIMO/IHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAKOTCA: MPOEKTHI,
Hanpas/ieHHble Ha NOAMNUCh.

3.6.3. CornacosaHue 1 nognucaHue npoeKTa pesynbrara MpPeLoCTaBNeHNA
MYHMULUMNANLHON ycnyrn (ganee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBASETCA [1aBON
CenbCKoro noceneHnsa (ganee - Pykosoantens OpraHa).

[MOAroTOB/MIEHHbIE MPOEKTbl AOKYMEHTOB, MMEIOLLNe 3ameyaHns, BO3BpaLLaroTcA
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfbTata MYyHUUMMNaIbHON
ycnyrun. Tlocne ycTpaHeHWs 3aMedaHWnin MPoeKTbl [JOKYMEHTOB MOBTOPHO MepedatoTcs
[NA COrnacoBaHMa 1 noanucaHus.
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PykoBogutens OpraHa npu pacCMOTPEHUN NPOEKTOB AOKYMEHTOB MPOBepPSeT
cobnojeHve agMUHUCTPATUBHOIO perfameHTa AO/MKHOCTHbIMU nuuamn OpraHa B
4yacTW CPOKOB BbINONHEHUA aAMUHUCTPATUBHLIX NpoLeayp, UX nocnegoBaTebHOCTU U
MOMHOTbI, Ha/MYMUA COrnacoBaHUM YMNOSIHOMOYEHHbIX [O/MKHOCTHbIX nuy, OpraHa B
CUCTeMe 3/1IeEKTPOHHOI0 JOKYMEHTO060pOTA.

B cnyyae BbISIBNMEHWA  HapyLlleHWA B 4acTW  CPOKOB  BbIMOJIHEHUSA
aAMWUHUCTPATUBHbLIX MpoLeayp, UX NOCnefoBaTe/IbHOCTU U MOMHOTbI PykKoBoAUTENb
OpraHa HULUMNPYET NPUBEYEHNE K OTBETCTBEHHOCTU /L, A4ONYCTUBLLNX HapyLLEHUS,
B COOTBETCTBUWN C NYHKTOM 4.3 aAMUHNCTPATUBHOIO pernameHTa.

ALMUHUCTPATUBHbLIE MpoLeaypbl, YCTaHaBNBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe 0AHOro paboyero gHs.

PesynbtaTaMn  BbIMOJIHEHMA  aAMUHUCTPATUBHLIX  Mpoueayp  ABNAKOTCA:
nognucaHHble [4OrOBOP W YTBEPXKAEHHOE PaCnopsXKeHWe WM pewleHne 06 OTKase,
Hanpas/feHHbIe Ha perucTpauuio.

3.6.4. cnonHeHne npouedyp, YKasaHHbIX B NyHKTax 3.6.2,
aAMWUHUCTPATMBHOIO  perfameHTa, nNpyv  HaM4UM  TEXHUYECKON  BO3MOXHOCTM
OCYLLLeCTBNAETCA B aBTOMATMUYECKOM PeXUME C MCNOJSIb30BaHMEM aBTOMATU3MPOBAHHOW
NH(POPMALMOHHON CUCTEMbI, MNPefHa3HaYeHHON [ANA OKa3aHWA rocyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT.

MakcumasbHbI CPOK BbINOTHEHMA aAMUHUCTPATUBHbLIX MPOLEAYp, YKa3aHHbIX B
NyHKTe 3.6. afAMUHUCTPATUBHOIO pernameHTa, COCTaBseT [4Ba paboumnx AHeN.

3.7. Bbljaua (HanpaB/ieHWNe) 3asBUTENIO Pe3y/ibTaTa MyHULMNanbHON ycnyru

3.7.1. OcHOBaHMEM Hayana BbIMO/IHEHNSA afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NONMyYeHWe [O/MKHOCTHbIM /NNLOM, OTBETCTBEHHbIM 3a BbIMNO/IHEHNE
aflMVHUCTPATMBHOW Mpoueaypbl, [LOKYMeHTa, MNOATBEPXKAAtoLWero npeaocTaB/ieHme
MYHULMNaNbHOW YCNyTu.

JOMKHOCTHBIM /IMLLOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE afMWUHUCTPATUBHOM
npouesypbl, ABNseTca cekpetapb lMcrnonkoma (ganee -  OO/MKHOCTHOE UL,
OTBETCTBEHHOE 3a Bblfayy (Hanpas/ieHne) LJOKYMEHTOB).

3.7.2. JJOMKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
NOKYMEHTOB:

obecneumBaeT  perucTpauuMd M BHECEHMe  CBefleHMn 0  pesynbTarte
NpefoCTaBNIeHNs MYHULMMANbHOW YCAYrn B MNOACUCTEMY BeAeHUs LOKYMeHTauuu
aBTOMaTM3MPOBaHHON WH(POPMALMNOHHOW CUCTEMbI, NpefHa3HaYeHHOW [ANA OKaszaHus
roCyAapCTBEHHbIX M MYHULMNANbHbIX YCAYT,;

N3BeLLAeT 3aaBUTeNA (ero NpeLCcTaBUTENsA) CNOCOO0M, YKa3aHHbIM B 3adB/IEHUN, O
pesyfnibTare npefocTaBfieHUs MYHUUUNAbHON YCNYrM U O BO3MOXHOCTW MONYYeHUS
pe3ynbTaTa NpeAocTaBNeHUss MyHUUMNanbHon ycnyru B OpraHe nnm 8 ML,

WcnonHeHne — npouefyp  NpM HalMuMM  TEXHUYECKOW  BO3MOXXHOCTWU
OCYLLLECTB/AETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTM3VPOBaHHOM
MH(OPMALMOHHOW CUCTeMbI, MpeAHa3HaYeHHOW A1 OKa3aHMs ToCyLapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

3.6.3.
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ALMUHUCTPaTUBHbIE nMpoLledypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B TeYeHWe OLHOro paboyero AHA CO [AHA MOAMUCAHUSA [OKYMEHTA,
ABnatoLLeroca pe3ynbTaToM npesocTaB/eHNS MYHULMNASTbHOWA ycnyru,
YNO/ITHOMOYEHHbIM LO/HKHOCTHLIM nnuom OpraHa .

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
pasMeLleHve CBeAeHWA O pe3ynbTate MpefoCcTaB/eHUs MYHULUNAIbHOW YCyrn B
NHPOPMALMOHHBLIX CUCTEMAX, W3BeweHne 3aaBuTens (ero npeacrasuTens) o
pesynbTare NpefoCcTaB/ieHNs MyHULMUNANbHOM YCNYTn 1N cnocobax ero nonyyeHus.

3.7.3. Mopagok  Bblgauyn  (HanpaBfieHWs)  pe3ynbTaTa  NpPeAoCTaBeHUA
MYHULMNAIbHOW YCNYTW:

3.7.3.1. Mpwn obpalleHnn 3a89BUTENA 3a Pe3yNbTaTOM MYHULMUNANbHOW YCNyrn B
MO®LL, paboTHUK M®L|, BblgaeT 3afBUTENHO pe3ynbTaT MYHUUWUMaNbHOW YCNyru B
(hopMe  3K3emnnsfpa 3MEKTPOHHOIO0 [OKYMeHTa Ha 6ymaxkHom Hocutene. [lo
TpeboBaHWUIO 3aABUTENIA BMECTe C 3K3EMMNAPOM 3/IEKTPOHHOrO0 [JOKYMeHTa Ha
OYyMaXHOM HOCWUTeNne emy MpPefoCTaB/AeTCa 3K3EMNAAP 3MEKTPOHHOIO [OKYMeHTa
MyTem €ero 3anucu Ha CbeMHbIA HOCUTENb UH(OPMaLUK UK HanpaBNeHNs 3K3emnasapa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHON NoyTe B aApec 3asasutens. MNpu 3anucu Ha
CbEMHbIA HOCUTENb WH(OPMALUUN WX  HanpaBAeHUW 3K3emnaspa 31eKTPOHHOro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMNAAP 3/1eKTPOHHOI0 AOKYMEHTa Ha
OYMaXHOM HOCUTeNle, MO 3M1eKTPOHHOW MoyTe WAEHTUYHOCTb TaKOro 3K3emnsaspa
3/IEKTPOHHOI0 AOKYMeHTa 3K3eMNApY 3/IEKTPOHHOI0 [AOKYMeHTa Ha OyMaXKHOM
HOCUTeNe 3aBepseTCA YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMONb30BaHNEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3N1EKTPOHHOI NOAMUCH.

AIMWUHUCTPaTUBHbIE MpOLEAYypbl, YCTaHaBNMBaeMble HACTOAWMUM MYHKTOM,
BbIMOMIHAIOTCA B MOPALKE O0YepefHOCTU, B [eHb MpuObITUA 3adaBUTENSA B CPOKMW,
YCTaHOB/IEHHbIE perniaMeHToM paboTbl ML,

Pe3ynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYP ABNAOTCA: (hUKcauus
(hakTa Bblgaun pesynbTara npegocTaBfeHUs MyHuumMnanbHol ycnyrm 8 AVC ML,
pe3ynbTart NpPefoCTaBeHNs MYHULMNANbHON YCNYTW, BblAAHHbINA 3a5BUTENHO.

3.7.3.2. Tpun obpalleHnn 3ad9BUTENS 3@ Pe3y/IbTaTOM MYHULWMNaNbHOW YCyru
yepe3 Pecny6/IMKaHCKMIA nopTan 3asBUTENI0 B JIMYHBIA KaBUHET aBTOMaTUYeCKu
Hanpas/iseTCsd  3/IEKTPOHHbIA  06pa3  [OKYMeHTa, SABNAIOLLEroca  pesysibTaToM

npefoCTaB/IEHNS MYHMLMNaNbHOW ycnyru, NOANUCAHHbIA YCUIEHHOW
KBaNMMLMPOBAHHOW 3/1IEKTPOHHOW NOANUCHLIO YNONHOMOYEHHOIO AO/MKHOCTHOIO nua
OpraHa .

AIMWUHUCTPaTUBHbIE MpOLEAYpbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbINOMHAKTCA B [EHb MOANUCAHUA [LOKYMEHTa, MOATBepXAatoLero npeasocTaBieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULMMANLHOW YCYrW, YNOJTHOMOYEHHbIM LO/HKHOCTHbIM
nvuom OpraHa.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
HanpasfieHne (npefocTaBfieHMe) C WUCMOMb30BaHWeM Pecny6/iMKaHCKOro noptana
3aABUTEN0 JOKYMEHTa, NMOATBEPXKAAtOLLEr0 NpPesocTaBneHne MyHULUNaNbHOW YCnyru
(B TOM ymcnie 0TKa3 B NPeOCTaBNEHUN MYHULMNAIBHOR YCyTi).
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3.7.33. Mpun obpalleHnn 3asBMTENS 3a Pe3yNbTaToM MyHULMUMAaNbHON ycnyru B
OpraH, [0/MKHOCTHOE /MLI0, OTBETCTBEHHOE 3a Bblfayy (HanpaB/feHVe) JOKYMEHTOB,
Bbl]aeT 3asBUTENO pe3y/nbTaT MyHMUMNanbHOW ycnyrn. Mo Tpe6GoBaHWIO 3asBUTENS
BMECTe C 3K3eMMIIPOM 3/1EKTPOHHOTO [OKYMeHTa Ha OyMaXHOM HocuTene emy
NPeAoCTaBNSeTCS IKIEMM/AP 3NEKTPOHHOTO AOKYMEHTa MYTEM ero 3anuch Ha CbeMHBbIN
HOCUTENb WH(OPMALMM UK HampaBieHNs 3K3eMMNaspa 3NeKTPOHHOro AOKYMeHTa Mo
3N1eKTPOHHOI NoYTe B afjpec 3asBUTENS.

AIMWUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBNMBaeMble HACTOSLUM MYHKTOM,
OCYLLECTBNAOTCA B MOPSAKE OuyepeaHOCTU, B [feHb MpUObITMS 3asBUTENs B
COOTBETCTBMU C MpaBunamu BHyTpeHHero TpyAoBoro pacrnopsgka OpraHa.

Pe3ynbTaToM BbIMOMHEHMS aMUHUCTPATVBHbIX NpoLeAyp SBAsAtOTCA: uKcaums
(hakTa  BblgauM  pesynbTaTa  MPeAOCTaBNEHWS  MYHULUMNANbHOM  ycnyrn B
aBTOMATM3MPOBAHHOW WMH(OPMALIMOHHON cucTeme, NpefHa3HAYeHHOW AN OKasaHWs
roCyAapCTBEHHbIX U MYHULMNANbHbIX YCNYT.

3.8. VicnpaBneHne TeXHNYECKMX OLUNMOOK

3.8.1. B cnyyae 06Hapy>KeHUA TEXHUYECKON OLLIMOKMN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToM MyHULMNANbHON YCyru, 3aaBuTesb HanpasnseT B OpraH:

3adBNeHne 006 wucnpaBneHUU TeXHUYeCKOW OwWwunokn (npunoxeHne Ne 4 K
HacTosLlemMy aAMUHUCTPATUBHOMY PerfiaMeHTy);

[JOKYMEHT, BblaHHbIA 3a8BUTEN0 KakK pe3ynbTaT MYyHULMNANbHON YyCnyru, B
KOTOPOM COLEPXKUTCH TEXHNYECKas OLLINOKaA,;

LOKYMEHTLI, UMEIOLLME HOPUANYECKYIO CWUY, CBUAETENbCTBYIOLME O Ha/MyuUK
TEXHUYECKOWN OLINGKW.

3asBneHne 06 MCnpaB/iEHNN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
OOKYMEHTe, SBNAIOLLEMCA Pe3y/ibTaTOM MYHULMNANbHON YCNYyri, NojaeTcs 3asBUTeNIEM
(yno/IHOMOYEHHbLIM MpeAcTaBUTeNIEM) MOYTOBLIM OTnpas/ieHvem (B TOM 4ucne ¢
MCMO/Ib30BaHMEM 3/IEKTPOHHOM MoYThl), NM60 uepe3 Pecrnyb6/MKaHCKUIA mopTan Wan
MoL.

3.8.2. JO/MKHOCTHOE /L0, OTBETCTBEHHOE 33 MPUEM JOKYMEHTOB, OCYLLECTBNAET
npuem 3asBneHNs 06 MCrpasBieHU TEXHUYECKOW OLINOKK, PerucTpupyet 3asBfieHne ¢
NPUIOXEHHLIMU LOKYMEHTaMN U nepefaeT UX AO/MKHOCTHOMY LY, OTBETCTBEHHOMY
3a 00paboTKy JOKYMEHTOB.

AIMWHUCTPATUBHbIE MNPOLEAYpbl, YCTaHaBNMBaeMble HACTOALLMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHNe OLHOro paboyero AHA C AaTbl perncTpaLmmn 3asasfeHuns.

Pe3ynbTatamu BbINOMHEHNSA aAMUHUCTPATUBHbLIX NPOLefyp ABNAKOTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3asB/ieHNe, Hanpas/eHHOe Ha PacCMOTPeHue AO0/KHOCTHOMY
Nnuy, OTBETCTBEHHOMY 3a 06pabOTKY [LOKYMEHTOB.

3.8.3.  [do/mKHOCTHOE MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENSX BHECEHWS WUCMNPaBNeHWA B  [JOKYMEHT,
ABNAOLWNIACA pe3ynbTaTOM MNpPefoCTaB/eHNS MYHULMMNANbHOW YCYru, OCYLLecTBNseT
npoueaypbl, NpefyCcMOTPEHHbIE MYHKTOM 3.5 aAMWHUCTPATUBHOIO perfiameHTa, U
Bbl4aeT WCMNPaBNeHHbIA [OKYMEHT 3afBUTEN0 (YNONHOMOYEHHOMY MpPeACTaBUTENHO)
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NNYHO NOJ POCMIUCb C U3bATUEM Y 3asBUTENs (YNONHOMOYEHHOro NpeacTaBUTENS)
opuUrnHana AoKyMeHTa, B KOTOPOM COAEPXUTCA TEXHUYECKas OlwnbKa, Uv HanpasnseTt
B apec 3asaBMTENs MNOYTOBbIM OTMpaBAeHUeM (MOCPEeACTBOM 3MEKTPOHHOM MNOYThI)
MMUCbMO O BO3MOXXHOCTW MNOMY4YeHUS [AOKyMeHTa npu npegoctaBneHun B Oprad
opuUrnHana AOKyMeHTa, B KOTOPOM COAEPXUTCA TEXHMYECKas OLLINGKa.

AAMUHUCTPATUBHbIE MPOLEAYPbI, YCTaHaBAMBAEMblE HACTOALWMUM MYHKTOM,
BbIMOMIHAKTCA B TeyeHMe ABYX paboumx [AHei nocne OOHapY>XXeHUS TeXHUYECKOM
OWMOKM WAX  NOMy4YeHUss OT NHO0ro 3aMHTEPecOBaHHOro /fnua 3asiB/iEHUS O
AONYLLEHHON OLINOKE.

PesynbTaTtamMy  BbIMOMHEHNS  aAMWHUCTPATMBHBLIX  Npoueayp  SBNAKOTCS:
BblAaHHbI (HanpaBneHHbIN) 3a9BUTENO AOKYMEHT.

4. MopsAgoK 1 opMbl KOHTPO/A 3a NPefoCTaB/IeHNEM MYHULUMNANbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCyLWeCcTBeHNA TEKYLLEIO0 KOHTPO/JIA 3a CO6J'IFO,EI,6HVI€M N NCMNOJSIHEHNEM
OTBETCTBEHHLIMW AO/DKHOCTHLIMU NLUAMU NOMOXEHWNI aAMUHNCTPATUBHOIO
pernameHTa N NHbIX HOPMaTUBHbBIX MPaBOBbIX aKTOB, YCTaHaBMNBalOLWNX Tpe6OBaHVIFI K
npepocTtaBeEHNIO MyHI/ILLVII'Ia}'IbHOI7| YCNyru, a Takxxe npuHATNEM nMun peUJEHMVI

KOHTpO/b 3a MOMHOTON M KayecTBOM NPeAOCTaBAEHUS MyHULMNANbHOW YCYTy
BK/IHOYAET B CEOA BbISIBIEHWE N YCTPAHEHUE HapyLLEHWI NpaB 3asBUTeNei, NposeaeHme
MPOBEPOK CO6GMOAEHUS npoueayp NPefoCTaBfeHUs  MYHUUMNANbHOM  yCnyru,
NOArOTOBKY peLlleHNin Ha aencTens (6e3nencTeme) AOMKHOCTHBIX /UL, OpraHa MecTHOro
camoyrnpaB/eHus.

dopmaMy  KOHTpONs 3a COOGMOAEHMEM  WUCMOSIHEHUS  agMUHUCTPATUBHbIX
npoueayp ABNATCS:

1) npoBepka W COrfacoBaHWe TMPOEKTOB [AOKYMEHTOB MO MNpesoCTaB/EHUIO
MYHMULMNANLHON yCNyru;

2) NpoBOANMble B YCTAHOB/IEHHOM nopsigke NMPOBEPKN BeAeHUS
[e/I0NPON3BOLACTBA;

3) npoBeAeHNe B yCTaHOB/IEHHOM MOPSAKE KOHTPO/IbHbLIX NPOBEPOK CObON0AEHMSA
npoueayp NpefocTaBAeHUs MyHULUNANBHOW YCYTN.

B uensax TeKkyLllero KOHTPOMSA WCMOMb3YHTCA CBeAEeHWUs, WMetoumecs B
3/IEKTPOHHON 6a3e [aHHbIX, CNy)XebHasd KOppecrnoHAeHUMsi, YCTHas W MUCbMeHHas
NH(opmaumsa AO/MKHOCTHBLIX /L, OCYLLECTBAOLWNX BbIMONHEHWNE aAMUHNCTPATUBHbIX
npoueayp, XypHasbl y4yeTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYyrne CBeAeHUS.

[ns ocyLlecTBNEHNS KOHTPO/ISA 3a COBEPLLUEHNEM AEACTBUIA NpU NpeaoCTaBNeHUN
MYHMULUMNANbHON YCAYrM W NPUHATUM PELLEHWIA PYKOBOAWUTENHD OpraHa MeCTHOro
camoynpas/ieHNs  MPeACTaBNAOTCA  CMpaBKM O  pe3y/nbTatax MpeaocTaB/ieHUs
MYHULMNaNbHON YCNyru.

O CNyyYasx 1 NpMUYnHaAX HapyLLIEHWUS CPOKOB, MNOC/ef0BaTENIbHOCTU N COAepPXKaHUs
aAMUHUCTPATMBHbIX MpouUeayp AO/HKHOCTHbIE /MUa HeMea/IeHHO WHMOPMUPYIOT
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PYKOBOAMTENS oOpraHa, nNpPefoCTaBNAIOLLIErO MYyHUUMNANbHYO YCAyry, a TakKXxe
NPeANPUHUMALOT CPOYHbIE MepPbI MO YCTPAHEHWIO HapYLLEHWIA.

TeKyWuniA  KOHTPONb 3a COGMOAEHWEM  NOCNefoBaTeNbHOCTU  [elCTBWA,
onpefeneHHbiX  aaMUHUCTPATMBHLIMK  MpoueaypaMu MO0 MPEAOCTaB/IEHMIO
MYHULMNANbHOW YCNyrn, OCYLLECTBASETCS 3aMecTUTENeM PYKOBOAWUTENs opraHa
MECTHOrO  CaMOYMpaB/ieHWs, OTBETCTBEHHbIM 3a OpraHu3auuio  paboTbl MO
NPefoCTaBAEHNIO MyHULMNANBHOI YCNYTW, HaYa/lbHUKOM OTAENa, OCYLLEeCTBASIOLIErO
opraHu3alunio paboTsl MO NPEAOCTaBNEHNI0 MYHULIMNANBLHOW YCyT .

MepeyeHb  AO/MKHOCTHLIX /UL,  OCYLIECTBASIOWMX  TEKYLIMIA  KOHTPOSb,
YCTaHaBNMBAETCS MOMOXEHNAMU O CTPYKTYPHbIX MOApasfeNieHMsX opraHa MEeCTHOrOo
CaMOyMnpaBfeHNs U AO0MKHOCTHLIMMW PeriaMeHTamu.

4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NNAHOBbIX 1 BHEMAHOBbIX NPOBEPOK
MOMHOThI U KayecTBa NpeoCTaBAeHNs MYHULIMMNANLHO! YCYTW, B TOM YMC/e NOPSA0K
1 (hOPMbl KOHTPO/ISA 3@ MOHOTOV U KAYeCTBOM NPeA0CTaBNEHNS MYyHULUNANbHOVA
yCnyru

4.2.1. KOHTPO/b 3a NOMHOTON M Ka4eCTBOM NPeLOoCTaBNeHUss MyHULUNA/IbHOM
YCNyru OCYLLECTB/IAETCA B (hopmax:

1) npoBefieHNs NPOBEPOK;

2) paccMOTpeHus Xanob 3assuTeneit Ha gectensa (6esgerictene) OpraHa, a
TaKXXe UX JO/MKHOCTHbIX NNL, MyHULMNAbHbIX CNY)XKaLLNX.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOHOTOM W KayecTBOM
NpeaocTaBfieHNss MYHUUMNANbHOW YCNyrn MPOBOAATCA MaHOBbIE W BHEMaHOBble
nposepkun. T1opsgoK W MNepUOANYHOCTL  OCYLLECTB/IEHWA  MJIaHOBbIX MPOBEPOK
yCTaHaB/MBaeTCcA njaHoM pabotel OpraHa. Npun NpoBepke MOryT pacCMaTpuBaTbCA BCE
BOMPOCHI, CBSI3aHHble C MPEeAOCTaBNEHWEM MYHULUMMNaNbHON ycnyrn (KOMMNEeKCHble
MPOBEPKWN), UM OTAENbHbIA BONPOC, CBA3aHHbIA C NPeaocTaBNeHNEM MYHULMNANbHOMN
ycnyru  (TemaTuyeckme rpoBepku). [lpoBepka TakXe MOXET MNPOBOAUTLCA IO
KOHKPETHOMW Xasiobe 3aaBuTeNs.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTpaHeHUs
paHee BbISIB/IEHHbIX HapYLUEHWIA agMUHUCTPATUBHOIO pPerfaMeHTa, a TakXe B C/y4ae
nonyyeHnss >kanob 3asBuTenei Ha pfenctema (6e3geiicTBme) OpraHa, a Takke WX
AO/HKHOCTHBIX UL, MYHULUNANbHBIX CYXallunX.

4.2.4. PesynbTaTbl NPOBEPKM ODOPMAAIOTCA B BUAE aKTa MPOBEPKWU, B KOTOPOM
YKa3blBalOTCA BbISIB/IEHHbIE HEAOCTATKM 1 NPEANT0XEHUSA MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX UL, OpraHa, NpeAoCTaBAAIOLErO
MYHULMNANbHYIO YCNYry, 3a pelueHns n aerctensa (6e3aencTeme), NPUHNMaeMble
(ocyLecTBNSAEMbIE) UMK B XO4e NPeAOCTaBAEHUSs MyHULMNANBbHOW YCAY T

Mo pe3ynbTaTaM NPOBEAEHHbLIX NMPOBEPOK B CNy4vae BbIABNEHMS HapYLUEHWUIA NpaB
3asBMTENEN BUHOBHbIE NMLA MNPUBMEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuitickoin depepaumn.



30

PykoBoauTenb opraHa MeCTHOro camoyrnpaB/fieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asB/IEHUIA.

PykoBoauTenb (3aMecTUTe/lb PYKOBOAUTENS) CTPYKTYPHOro noApasfgeneHns
opraHa MeCTHOro camoyrpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(nnn) HeHaanexallee BbIMNONHEHNE AAMWUHUCTPATMBHbLIX [AENCTBUIA, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO periiameHTa.

[O/MKHOCTHbIE LA W MHblE MYHUUMNANbHbIE ChYXalue 3a peleHns wu
nencteus (6e3nencTeme), NpuHUMaemble (OCYLLECTBNSEMbIE) B XOAe MPefoCTaBeHNS
MYHMLMNaNbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKO0HOAaTe/IbCTBOM MOPSALKe.

4.4, TToNOXeHWs, XapakTepusytoLme TpeboBaHUS K NOPSAAKY Y opmMaM KOHTPONA 3a
npefocTaB/ieHNEM MYHUUMUMaNbHOW YCIYrn, B TOM YKUCe CO CTOPOHbI FpaXaH, ux
06beMHEHNIA 1 opraHu3aLnii

KoHTposib 3a npeaocTaB/ieHNeM MYHUUMNAIbHOM YCNYrn CO CTOPOHbI rpaxiaH,
MX O6beAVHEHWIA W OpraHu3auuii, OCYLLECTBNSETCA MNOCPEACTBOM OTKPbITOCTU
[0eATeNIbHOCTM  OpraHa  MeCTHOro  camoynpaBfieHUss  Npyv  NpefocTaBeHNN
MYHMULMNANLHON  YCNYrX, TMOMyYeHUs MNOJSIHOW, aKTya/lbHOW W [10CTOBEPHOWN
MH(opMaLMM O Mopaake NPefoCcTaBleHUs MYyHULMMNANbHON YCAYyrn U BO3MOXXHOCTU
nocynebHoOro paccmoTpeHus obpalleHuid  (kano6) B npouecce MNpefocTaBeHNs
MYHULMNANbHON YCNYTW.

5. flocyaebHbIN (BHeCyaeOHbIN) NOPSA0K 00)Ka/ioBaHMUA PELLEHWIA 1 AeNCTBUIA
(6e3nencTBMSA) opraHa, NpefocTaBNAOLWEr0o MyHULMNAIbHYIO YCYTY,
MHOIO(DYHKLNOHA/IbHOI0 LieHTPa NpefocTaB/IEHUS FOCYAapCTBEHHbIX U
MYHULUMaNbHbIX YCNYT, OpraHu3aLni, yKasaHHbIx B Hactu 1.1 ctatbn 16
PepnepanbHOro 3akoHa Ne210-P3, a TakXXe UX AO/IHKHOCTHBLIX L,
MYHUUMNANbHbIX CAYXalunx, paboTHUKOB

5.1. 3asABUTENN UMEIOT NPaBo Ha 06XanoBaHWe B AOCYLeOHOM MopsaKe peLleHuni
N pgencTeuin (6e34elCTBMSA) OpraHa, MNPeAoCTaBAAOWEr0 MYHULMNANBHYIO YCAyry,
OO/MKHOCTHOTO /i@  opraHa, MpefoCTaBfAOWEro  MYHULMNANbHYIO  YCyry,
MYHUUMNANbHOTO  CAYXKAallero,  PyKOBOAMTENA  opraHa,  MNpeAoCTaB/AOLLErO
MYHULMMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbHOTO LeHTpa, paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbto 1 1 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-P3, a TakKe UX pabOTHMKOB.

3asABUTENIb MOXKET 06paTUTLCSA C XKanoboi, B TOM YNCe B CNEAYIOWMX ClyYasnX:

1) HapyLUeHMe CpOoKa perucrpauumn 3anpoca o NpejocTaBNeHn MyHULUNaIbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-®3;

2) HapylUeHMe cpoka MnpefocTaBfeHUs MyHUUUNaTbHOW ycnyrn. B ykKazaHHOM
cny4yae pocypaebHoe (BHecyaebHOe) ob)KanoBaHue 3afBUTENIEM PELUEHUIA WU AeNCTBUNI
(6e3peincTBnA) MHOTOPYHKLUMOHAILHOTO LEHTPa, paboTHMKa MHOMO(MYHKLMOHaNIbHOIO
LLEeHTpa BO3MOXHO B C/lyyae, €CiM Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, pelleHus u
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aencTema  (6e3geincTBMe)  KOTOPOro  0OXanytoTcsi, BO3MOXKEHA  (PYHKUMA MO
NPeaocTaB/ieHN0 COOTBETCTBYHOLWMX MYHUUMNANbHBIX YCAYr B MO/HOM 06bemMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoOro sakoHa Ne 210-d3;

3) TpeboBaHue y 3asBUTENSA JOKYMEHTOB MM MH(OpMaLUM MO0 OCYLLLECTB/IEHUS
[EACTBUW, NpefcTaB/NeHWe WM OCYLLeCTB/IEHWE KOTOPbIX He MNpeayCcMOTPEHO
HOPMAaTUBHbIMX NPaBOBbIMW akTamMu Poccuiicko  defepauyuun, HOPMaTUBHbLIMM
NnpaBoBbIMM akTamy Pecny6/ivky TatapcTaH, MyHUUUNaIbHbIMU MPaBOBbIMWA aKTamu
AN19 NpefoCcTaBNeHNs MyHULMUNANbHOW YCNYTU;

4) 0TKa3 B Mpueme [LOKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpesyCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW akTamu Poccuiickori  Pegepaunn, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNASbHbIMW MPaBOBbIMK aKTaMu
AN19 NpefoCTaBeHNs MyHULMUNANbHOW YCNYTN, Y 3a9BUTENS;

5) oTKa3 B NpefoCTaB/IEHNN MYyHULMNAIbHOW YCYTK, eCIM OCHOBaHUA 0TKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMMU
MHbIMW HOPMaTWMBHLIMK MpPaBOBbIMK akKTamy Poccuiickoin defepaunun, 3akoHamMu Wt
NHbIMU HOPMaTUBHbIMU MpaBoBbIMM aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHbIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cnyyae pgocypebHoe
(BHecynebHoe) ob6)anoBaHve 3afBUTENIEM pelleHnin u  aeicTBuin  (6e3aencTBumA)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHUMKA MHOrOPYHKLMOHA/LHOrO  LeHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLMOHA/IbHbIA LUEHTP, PeLueHns U [eicTBus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/I0XKeHAa QYHKUMA MO NpefoCTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOSIHOM O00bemMe B  MNOPAAKE,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepancHoro 3akoHa Ne 210-P3;

6) 3arpeboBaHMe C 3aABUTENs MpuU MPeLoCTaB/eHUM MYHULMNaNbHOW YCiyru
nnatbl, He nNPesyCMOTPEHHOW HOPMATUBHbLIMK MPaBOBbLIMKM aKTamy POCCUMINCKOW
defepaunn, HOPMATMBHbLIMKM  MpPaBOBbIMM  akTamu  Pecny6ivMku  TaTapcTaH,
MYHULUMNAIbHLIMW MPaBOBLIMW aKTaMu;

7) 0TKa3 opraHa, npefocTaBNSOWEro MyHUUMNANbHYO YCYrY, AO/IXHOCTHOrO
Nnua opraHa, NpPefoCcTaBNAOWEro MyHUUMUNANbHYO YCAYTY, MHOTO(YHKLUNOHANbHOIO
LLeHTpa, paboTHMKa MHOrO(YHKLMOHa/IbHOIO LeHTpa, OpraHn3auunia, npegycMOoTPeHHbIX
yacteto 11 cTtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHUKOB B
MCMpPaBNEHUN [ONYLLEHHbIX WMWU OMeyatok M OLWMOOK B BblJaHHbIX B pe3y/bTaTe
NpefoCTaBNeHNs  MYHUUMNAIbHOMW  YCNyrm  AOKYMeHTax  /imbo  HapylleHwue
YCTAHOB/IEHHOIO CpoOKa TakuX WucnpaefeHnin. B ykasaHHOM cryyae pgocypnebHoe
(BHecyne6Hoe) o6xanoBaHuWe 3asBUTENIEM pPeLUeHWiA W AeAcTBUA  (6e34encTBuMS)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOPYHKLMOHA/LHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKUMOHA/IbHBIA LEHTP, pelleHns n LeACTBUS
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3/I0XKeHAa QYHKUMA N0 NpefoCTaBleHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 006bemMe B  MNOpPAAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepancHoro 3akoHa Ne 210-P3;

8) HapylleHWe cpokKa WAM NOpAAKa Bblayn AOKYMEHTOB MO pesy/braram
npegocTaBieHNss MyHULMUMNaNbHOR YCNyru;

9) NnprocTaHOB/EHVE NPeAOCTaBeHUA MYHULMNANIBHOW YCNYyTrK, eCiii OCHOBaHUSA
MPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepaibHbIMU 3aKOHAMU U MPUHATLIMU B
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COOTBETCTBUM C HMMMW WHbIMA HOPMAaTMBHLIMW MNPaBOBbIMW aKTaMu POCCUIACKOMN
defepaunn, 3aKOHaMW U UHBIMW HOPMATMBHLIMW MPABOBbIMK aKTamun Pecny6/mku
TaTapcTaH, MyHULMNaNbHBLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfyyae gocyfebHoe
(BHecyne6Hoe) o6)anoBaHuWe 3asBUTENIEM pPeLleHWid 1 AecTBuin  (6e34encTBus)
MHOrOYHKUNOHA/IbHOTO  LEHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €C/IM Ha MHOrO(MYHKUMOHANbHbIA LEHTP, PelleHns 1 AeincTeus
(6e3neiicTBrE) KOTOPOro 06XanykTcs, BO3N0XEHa (QYHKUMA N0 NpefocTaB/ieHUIo
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYr B MNO/SIHOM 00bemMe B  MNOpPSAKe,
onpefeneHHoM yactbto 1.3 cTatbn 16 PepepasibHOro 3akoHa Ne 210-P3.

10) TpeboBaHVe Yy 3adBUTENS MPU MpPefoCTaBNeHUN MYHULMNANLHON YCNyru
OOKYMEHTOB WM MHMOpMauun, otcyTcTeme n (M) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU NepBoHaYva/ibHOM OTKas3e B NpuvemMe LOKYMEHTOB, HEOOXOAMMbIX Ans
NpefoCTaBNeHNs MYyHULUNANbHOW ycnyru, nMbo B NpefsocTaBNeHUn MyHULMNAIbHOW
YCNyru, 3a UCK/OYeHNeM C/lyyaeB, MPefyCMOTPEHHbLIX MYHKTOM 4 yacth 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydvae gocyfebHoe (BHecynebHOe)
o6)kanoBaHue 3anBuTENEM peLeHnin " AencTBui (6e3nencTams)
MHOrOYHKUWOHA/IbHOTO  LEHTpa, paboTHMKA MHOTO(YHKLMOHANIbHOIO  LieHTpa
BO3MOXHO B C/lyyae, €C/IM Ha MHOTO(MYHKUMOHANbHbIA LEHTP, PeLueHns 1 AeincTeus
(6e3geiicTBrE) KOTOPOro 06XanykTcs, BO3/M0XEHa (QYHKUMA N0 NpefocTaB/ieHUIo
COOTBETCTBYHOLMX MYHULMMNANbHLIX YCAYyr B MNOMHOM 00bemMe B  MOPAAKE,
onpefeneHHoM yactblo 1.3 cTatb 16 PepepanbHoro sakoHa Ne 210-P3.

5.2. XKanoba nogaetcs B MWUCbMEHHOW (hopMe Ha OyMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, nNpefoCTaBASOWMIA  MYHUUMNABHYO  YCAyry,
MHOFOYHKLUMNOHA/IbHbIA LEHTP IM60 B COOTBETCTBYIOLWNA OpraH rocyAapCTBEHHON
BNacTh, ABNAKOLWMIACA Yy4upeauTenemM MHOro(yHKUMOHaNbHOrO LUeHTpa (ganee -
yuypeauTens  MHOTOYHKUMOHA/NbHOrO  LIEHTpa), a Takke B  OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 depepanbHoOro 3akoHa No 210-$3. XKanobbl
Ha pelleHna WU aeincTemsa (6e3aencTBME) PYKOBOAUTENA OpraHa, NpeaocTaBfistoLLErO
MYHMLUMNANbHYIO YCYyry, NOAAOTCS B BbILLECTOSALLNIA opraH (Npy ero HanmM4uumn) nméo B
C/lyyae ero OTCYTCTBMA paccmMaTpuBatOTCA HernocpeAcTBEHHO PYKOBOAMTE/NIEM OpraHa,
NPeaocTaBNAOWEro MyHAUMNaNbHYHO Yycnyry. >Xanobbl Ha peweHust n AencTBus
(6e3gelicTBMe) pabOTHUKA MHOrOMYHKLNOHAILHOIO LeHTpa NoaakTcs PyKOBOAUTENHO
3TOr0  MHOFOMYHKUMOHA/IbHOTO  LeHTpa. Kasobbl Ha peweHns U AelCTBUS
(6e3peincTeue) MHOFO(YHKLUNOHANLHOTO LleHTpa nojaroTcs yupeauTesnto
MHOTO()YHKUVOHANBbHOIO LIeHTpa WM LO/DKHOCTHOMY Nnly, YMNONHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akTOM Pecnyb6nvkn TatapctaH. >Kanobbl Ha pelleHns wu
nevicteua (6e3feincTene) pabOTHUKOB OpraHu3auuid, npegycMOTPEeHHbIX 4YacTbio 1.1
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogaloTcAa pPyKOBOAUTENAM 3TUX
opraHu3saumi.

XKanoba Ha peweHuns u peicteua (6e3geiiCTBME) opraHa, MpefoOCTaB/IAOLWEro
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIO /fiMua  opraHa, npefocTaBfiAtoLEero
MYHULMNANbHYIO  YCAYry, MYHUUUNaNbHOTO CAY>XKallero, PyKOBOAUTENA OpraHa,
NPeaoCcTaBAWEro MyHULMNANbHYO YCNYTry, MOXET OblTb HanpaB/ieHa Mo rouyTe,
yepe3 MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALNOHHO-
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TeNIEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,  ogmuuMasbHOro  cailTa  oprada,
NPefocTaBfAlOWEro  MyHuuMnanbHyto  ycayry,  EpguHoro  noprtana  nmbo
Pecny6/11MKaHCKOro noprana, MHOPMaLMOHHOW CUCTEMbI JOCYAe6HOro 06XanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU NNYHOM MNpUeMe 3aaBUTeNA. XKanoba Ha peLleHns 1
NencTBuUS (6e3gelicTue) MHOTO()YHKLNOHAIbHOT O LleHTpa, paboTHMKa
MHOrOYHKUVOHA/IbHOTO  LIeHTpa MOXEeT ObITb  HampaefieHa NO  Moyte, C
MCMO/Ib30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
oMumManbHOro canMTa MHOrFO(YHKUMOHANBHOIrO LUeHTpa, EguHoro noprtana nnbo
Pecny611MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTeMbl AOCYLe6HOro 06XKanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MpueMe 3aaBuTeNs. Xanoba Ha peLLeHns u
neictena (6e3feincTeme) opraHusauumia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-P3, a Takxke MX pabOTHUKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTU
«HTepHEeT», O(muManbHbIX CalTOB 3TUX OpraHusauunii, EguHoro noprtana nnéo
Pecny6/mKaHCKOro noprtana, a TakKe MOXeT OblTb MPUHATA MPU JIMYHOM MNpUemMe
3adBUTENSA.

5.3. XKanoba fomkHa cogepxars:

1) HavMeHOBaHWe oOpraHa, MnpPefoCTaBAOWEro MYHUUUNANBHYO YCayry,
OO/MKHOCTHOrO /Muia opraHa, MpefoCTaB/ALWEero MyHUUUNAIbLHYHO YCayry, nmbo
MYHULMNANbHOIO CAY>allero, MHOroyHKUNOHa/IbHOTO LieHTpa, ero pyKoBOAUTENA U
(wnn)  paboTHMKa, opraHu3auuii, NpegycMOTPEHHbIX 4YacTbto 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unm) paboTHUKOB, PeLLeHns 1
nencTems (6e3neincTeme) KOTOpbIX 06XKanyoTcs;

2) hamuninio, ums, otyecTBO (MOCNefHee - NPWU HaaUumm), CBeAeHWs O MecTe
XUTENbCTBA 3a9BUTENSA - (PU3NYECKOro nunua mbo HaMMeHOBaHWe, CBEAEHUS O MecTe
HaxX0XeHWA 3adaBUTENA - KOPUANYECKOTO NMLA, a TakKe HOMep (HoOMepa) KOHTAKTHOrO
TeneoHa, agpec (agpeca) 3NeKTPOHHON NOYTLI (NPYU HaMYKMK) U NOYTOBbLIA agpec, Mo
KOTOPbLIM LO/KEH ObITb HAMpPaB/eH OTBET 3asABUTENIO;

3) cBefeHNa 06 06XanyeMbiX pelleHuax u fencteusx (6es3fencTeum) opraHa,
NPefoCcTaBfAOWEro  MyHUUUNAIbHYKO  YCAyry,  AO/MKHOCTHOrO  /mua  opraHa,
NPeAoCTaBAWEr0 MYHULUNANBHYO YCAYry, NM60 MYHUUUNAILHOrO CAy>Xallero,
MHOrOYHKUNOHA/ILHOTO  LeHTpa, paboTHUKA MHOrOMYHKUWOHANLHOTO  LEHTpa,
opraHusaunin, npeaycMOTPeHHbIX YacTbto 1.1 ctaTtbu 16 ®deaepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [O0BOAbl, HA OCHOBAHMM KOTOPbIX 3adBUTE/Ib HE COrMlaCeH C peLUeHnem U
nevictevem (6e3feicTBnem) opraHa, NPefOCTaBNAOLWEr0 MYHUUUMaNbHYO YCayry,
LOO/MKHOCTHOTO /MUa OpraHa, MnpefoCTaB/AOWero MyHUUUNaNbHYKO YCiyry, nvbo
MYHULMMNANbHOMO  CNy)allero,  MHOTOYHKLMOHA/IbHOrO  LieHTpa, paboTHMKaA
MHOTO(hYHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1 1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, ux pabOTHMKOB. 3asaBuTesieM MOryT ObiTb
npeAcTas/ieHbl JOKYMeHTbl (Npv Haivuun), MNOATBEPXKAAOLWMe [OBOAbl 3aABUTENS,
NMB0 UX KOMUN.

5.4. MocTynuneLias Xanoba noa/exuT perucrTpaumm B CPOK He nosgHee paboyero
OHA, CMefyoLLero 3a AHem NoCTy/IeHUs.
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55. )Kanoba, nocTtynuBlas B oOpraH, MpefoOCTaBAAOWMIA MYHULMUNANbHYO
YCNyry, MHOFOMYHKUMOHA/IbHBIA  LUEeHTP, YyYpeauTentd  MHOrogyHKLMOHaNbHOIrO
LleHTpa, B opraHusauun, npefycMoTpeHHble YacTblo 1.1 crtatbm 16 PepepanbHOro
3akoHa Ne 210-®3, nnbo BblileCTOAWMIA opraH (NpyM €ero Haanyum), NOANEXUT
pPacCMOTPEHMI0 B TeueHWe MATHaguaTh paboumx [Heil co AHA ee perucTpayuu, a B
cfiydyae 006)KanioBaHMA OTKasa OpraHa, NpefoCTaB/ALWEro MyHUUUNAIbHYO YCayry,
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTens nnbo B
MCMpPaBNEHUN [OMYLIEHHbIX OMeYyatok M OWwnboK WA B Ccayyvae 06>kanoBaHWA
HapyLleHNs YCTaHOB/IEHHOIO CPOKa TakMX WCNpaBfieHW - B TeyeHWe NATU paboumx
[HeR Cco [HA ee pernctpaumm.

5.6. Mo pesynbTaTam pacCMOTPEHUSA Xanobbl NPUHNUMAETCA OAHO U3 CMeLYHOLLINX
PELLEHWIA:

1) xanoba YyOOBMETBOPSAETCA, B TOM 4uc/ie B (POPME OTMEHbI MPUHATOrO
peLleHns, ncnpasieHns LONYLULEeHHbIX OMeYyaToK M OWMOO0K B BbILAHHbLIX B pesy/brare
NpefoCcTaBNeHNs  MYHULMNANbHOMW  YCNYrn  [OKYMeHTax, BO3BpaTa 3asBUTESO
[EHEeXHbIX CpeAcTB, B3MMaHWe KOTOPbIX He MNpefyCMOTPEHO HOPMATUBHbIMU
NpaBoBbIMK akTamu Poccuitickoin ®defepauumn, HOPMATMBHLIMK MPaBOBbLIMWU aKTamu
Pecny6nvku TatapctaH, MyHULUNANbHbIMW MPaBOBLIMW aKTaMu;

2) B Y[L0BNIETBOPEHMM Xanobbl 0TKa3bIBAETCA.

He no3aHee AHA, cnefylowlero 3a AHeM NPUHATUA peLleHns, YKasaHHOro B
HaCTOAWEM MYHKTe, 3aiBUTEN0 B MUCbMEHHOW (HOpMe W MO0 >KeNaHWK 3asBUTeNs B
3/IEKTPOHHON  (hopmMe  HanpaBnsieTC MOTMBMPOBAHHbIA  OTBET 0O pe3yfbTarax
pPacCcMOTPEHNSA >anoobl.

5.7. B cnyyae npusHaHus >Xanobbl nopnexallein yAOBNETBOPEHUO B OTBETE
3a9BUTE/0 O pe3y/ibTaTax PacCMOTPeHUs Xanobbl faeTcd UHpopmauns o AeNCTBUSX,
OCYLLIeCTB/IAEMbIX ~ OpraHom, npefoCcTaBNALW MM MYHULMNANbHYO  yCAayry,
MHOrO(YHKUWOHA/IbHBIM LEHTPOM W60 opraHu3auueint, npeaycMOTPeHHOM YacTbio 1.1
cTatbn 16 ®PepepanvHoro 3akoHa Ne 210-d3, B Uenax Hesame[IMTeNlbHOro ycTpaHeHus
BbISAB/IEHHbIX HapYLUEHWIA MPU 0Ka3aHUN MYHULMNANBHON YCNYyTrK, a Takxke NPUHOCATCA
M3BMHEHUA 3a [0CTaB/EHHblE Hey[00CTBa U YKa3blBaeTCA MH(opMaLmsa 0 AaSibHENLLINX
[eACTBUAX, KOTOpble HeOOXOAMMO COBEPLUUTb 3asABUTEN0 B LENSX MNonayyeHUs
MYHULMNANLHOW YCNYTW.

5.8. B cnyyae npu3HaHuA Xanobbl He nogsexallent yaoB/IETBOPEHUIO B OTBeTe
3a9BUTENII0 O pe3ynbTaTtax PacCMOTPeHUs >Xanobbl AalTCa apryMeHTUpPOBaHHbIE
Pa3bACHEHUS O MPUYMHAX MNPUHATOrO peLleHWs, a Takke MHpopMaums O nopsgke
00)as10BaHNA NMPUHATOrO pPeLLeHus.

5.9. B cnyyae ycTaHOBNEHUA B XOA4€e WX MO pe3y/ibTataM pacCMOTPeHUs Xanoobl
NMPU3HaKoB CcOCTaBa aAMUHUCTPATUBHOIO MpaBOHapyLEHNa WU MPECTYNeHNS
LO/IXHOCTHOE NNLO, Pab0THUK, Hafle/IeHHbIe NMOTHOMOYMAMY MO PACCMOTPEHUIO XKanoob,
He3amea/IMTENbHO HaNpaBNAaloT UMEIOLLMECA MaTepuanbl B OpraHbl NPOKypaTypsbl.
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MpunoxkeHune Ne 1

K ALAMWHUCTPATUBHOMY
pernameHTy npefocTaBieHUs
MYHULMMNaILHOR YCNyrn no
0pOpM/IEHNIO OKYMEHTOB MO
0OMEHY XXW/IbIX MOMELLEHNIA
MYHULMNANLHOTO XUINLWHOTO
(hoHAa, NPefoCTaBNEHHbIX MO
[0roBOpYy CoumanbHOro Havima

dopma
(BnaHk opraHa, NpefoCTaBAAKOLLEr0 MYHMUNNANBHYIO YCNYTY)

Kowmy:

KOHTaKTHblE JaHHbIe:
lNpeacTaBuTENb:

KOHTaKTHblE aHHble npeactaBuUTeNA.

PELLEHWE
06 0TKase B MNpefoCTaBIeHUN MYHULMNANLHON YCNyTn
no
oT Ne

PaccmoTpeB Balie 3aaBneHne ot No 7

npunaraemble K Hemy [LLOKYMEHTbI YMNOMHOMOYEHHbIM opraHom
MPUHATO peLleHne 06

OTKase B
no cneayroLnM OCHOBaHNAM:

1

2.

[lononHuTenbHas NHGopMaLms:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMO/HOMOYEHHbIA OpraH C 3asiBfEHNEM O
NpeAoCTaBEHNMN YCNYT W NOC/e YCTPAHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXET ObiTb 06)anoBaH B A0CYAe6HOM MNopsake MyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbIV OpraH, a Takxe B CyAe6HOM MOpsiaKe.
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CBefieHNs 06 3N1eKTPOHHOW nognucu
LomkHocTHoe nnyo (PU0)

(noanuck YNosIHOMOYEHHOT 0 AO/MKHOCTHOMO SvLa
opraHa)
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[MpunoxeHune Ne 2

K ALAMWHNCTPATUBHOMY
pernameHTy npefocTaB/eHUs
MYHULMMNaILHOR YCNyrn no
0pOpM/IEHNIO AOKYMEHTOB MO
0OMEHY XXW/IbIX MOMELLEHNIA
MYHULMNABLHOTO XUINLWHOTO
(hoHAa, NpefoCTaBNEHHbIX MO
[0roBOpYy COUManbHOro Haima

dopma

(BnaHk opraHa, NpefoCTaBMSOWEro MyHULMNANbHYO YCNYTY)

Komy:

KOHTaKTHbIE JaHHbIE:
lNpeacTaBuTENb:

KOHTaKTHbIE JaHHble npeactaBuUTeENA:.

PELWLEHWE
006 0TKase B NpUeMe JOKYMEeHTOB, HEOOXOAUMbIX [/15 NPeA0CTaBNeHMS
MYHULUNANLHON YCAYrn no

oT No
PaccmoTpeB Balle 3adaBneHue o7 No 7
npunaraemble K Hemy LOKYMEHTbI YMNONHOMOYEHHbLIM opraHom

MPUHATO

pelleHne 06  OTKase B MpuWeMe  [OKYMEHTOB,  HEoOXoAUMbIX  AnS
Mo CneayrLMM OCHOBaHUSIM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHMopMalms:

Bbl Brpase MNMOBTOPHO 06paTl/ITbCF| B yI'IO]'IHOMOl-IeHHbII7I opraH C 3adB/IEHUEM O

NpPeaoCcTaBNeHNUIN YCYTU NOCe YCTPAHEHUs! YKa3aHHbIX HapYLLEHWIA.
[aHHbI 0TKa3 MOXeT ObiTb 06)KanoBaH B A0CYAe6HOM MOPsAKe MNyTem

HarpasJieHNA Kanobbl B yI'IOI'IHOMOLIeHHbIﬁ opraH, a TakXxe B cy,n,e6H0|v| nopaake.
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CsefileHNs 06 31eKTPOHHOM NoANncH

JonxHocTHoe nuuo (PUNO)

(nognmcb YyNosIHOMOYEHHOT0 O/MKHOCTHOMO /Mua
opraHa)
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[MpunoxeHune Ne 3

K ALMVHUCTPATUBHOMY
pernameHTy npesocTaBieHUs
MYHUUMNAILHOR yCNyru no
0pOpM/IEHNIO AOKYMEHTOB MO
0OMEHY XXWNbIX NOMeLLEHNN
MYHULMMNANLHOT0 XXWUIULHOTO
(hoHAa, NpPefoCTaBNEHHbIX NO
[0roBOpYy CoUManbHOro Havima

dopma
B
(HavmeHOBaHwVe opraHa MeCTHOr0 CaMoynpaB/eHNst
MYHULMNAIbHOro 06pasoBaHus)
oT
(nanee -
3a8BUTEND).

(8n5 prsmyecKux Nny, - haMuIns, UMs, 0TYECTBO, MacroPTHbIE JaHHbIe,
PErncTpaumio No MecTy XWUTeNbCTBa, TeseoH)

3asB/ieHne
06 ohopMNEeHNN AOKYMEHTOB MO 0OMEHY XW/bIX MOMELLEHWIA, NPeA0CTaBNEHHbIX MO
[0roBOPY COLMaNbHOro Harima

Mpowy Bac ohopMUTb AOKYMEHTbI N0 0GMEHY XXMIOr0 NOMELLEHMS.
A[PEC XNNOro NOMeLLEHNs: MyHULMNaNbHbIA pailoH (ropoaCKoi OKpyr),
HaCeNeHHbIV NyHKT yn. a.

K 3asaBn1eHMI0 NpunaratoTcs cnefytolme 0TCKaHMPOBaHHbIE AOKYMEHTbI:

1) [JOKyMEHTbI yAOCTOBEPSOLME TUYHOCTb;

2) [OKYMeHT, NOATBEPXKAAOLLNA NOTHOMOUNA NpefcTaBuTens (ecnm OT UMeHU
3anBUTeNsA feNCTBYET NpeAcTaBUTENb);

3) Konuwu [OKYMEHTOB, MOATBEPXAAlOWMX MpaBO MONb30BAHUS  XKWU/IbIM
MOMELLEHNEM, 3aHUMAEMbIM TpaxJaHWHOM-3asBUTEIEM W Y/leHaMKU €ero CeMbM
(poroBop, opfhep, pelweHWe O MNPefoOCTaB/NEHUN HKUIOTO MOMELEHUS WU WHble
[AOKYMEHTbI);

4) Konuu JOKYMEHTOB O COCTaBe CeMeld rpaxaaH-3assutenieil (CBUAETENIbCTBO O
POXAEHUW, CBUAETENILCTBO O 3aK/l4yeHMn Opaka, peweHne 06 YCbIHOBNEHUN
(yao4yepeHumn), cyaebHoe peLleHre 0 NPU3HAHWUK YNIEHOM CEMbU W T.1.).
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5) Bbinucka u3 [OMOBOM KHWUIKM (B Cnyyae, eciv  [JOKYMEHT BbljaeTcs
KOMMEPYECKNMWN OpraHn3aLmnsamm);

6) Bbinucka u3 TexHW4yeckux nacrnoptoB BTW ¢ noataxHbiM nnaHoMm (npu
Ha/IMYMmn) N 3KCNINKaLMen.

Ob6sasytocb  Mpu  3anpoce  NpefoCTaBUTb  OPUTUHA/Ibl  OTCKaHMPOBAHHbIX
NOKYMEHTOB.

(nata) (nognuce) (PNO)
Pe3yanaT npenocTaBieHNA MyHMLI,MHaﬂbHOIZ yCcnyrun, npowy npeaoctaBuThb:

[0 B NNYHbI KabuHeT MopTana rocyAapCTBeHHbIX U MYyHULMNANbHbIX YCNyr
Pecny6nvkun TaTapcTaH;

1 | B MHOrO(YHKLMOHa/IbHOM LieHTpe NpeaoCcTaBleHUs FoCyAapCTBEHHbIX V
MYHULMNanbHbIX ycnyr Pecny6nuku TaTapcTaH;

O B OpraHe.

(nata) (nognuce) ( (®.1.0.)



[MpunoxxeHune Ne 4

K AAMUHUCTPATUBHOMY
pernameHTy npefocTaBieHUs
MYHULUUNATbHOW yCNyru no
0hOpM/IEHNIO JOKYMEHTOB MO
0OMEHY XW/bIX MOMELLEHNIA
MYHULUMUNATbHOTO XWU/TULLHOIO
(hoHAa, NpefoCTaBNEHHbIX MO
[0roBOpYy CoOLUManbHOro Harma

["naBe cenbCKoro nocesieHus

OT:

3aaBneHue
06 ncnpasfeHN TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbKe, AONYLLEHHOW MPY OKasaHUW MYHULMNaAbHOW yCiyru no
3anucaHo:

npaBI/U'IbeIe cBefeHnA:

Mpowy wcNpaBWTb  [ONYLIEHHYID  TEXHWYECKYHD  OWMOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SIBASIOWMIACS  pe3y/bTaToM
MYHULMNANbHON yCnyru.

Mpunarato cneaytoLime AOKYMEHTbI:

1

2.

B cnyyae NpUHATWS pelleHnst 06 OTK/IOHEHUWU 3asiBNeHns 06 McrpaBieHum
TEXHWYECKOM OLLUMOKM NPOLLY HaNpaBUTb TAKOE PELLUEHNE:

NocpeACTBOM OTMpPaB/eHNs 3NEKTPOHHOIO JOKyMeHTa Ha agpec E-mail: ;

B BM/E 3aBEPEHHOI KOMMM Ha 6YMaXHOM HOCUTE/Ne NMOYTOBbIM OTNPaB/eHMEM MO
afpecy: :
HacTosumm noaTBepKaato: CBeAEHMs, BK/OUEHHbIE B 3asiBNeHNe, OTHOCSILLMECS K
MOeli IMYHOCTU W MpPeACTaBNsSEMOMY MHOMK /MLY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  AOKYMEHTOB), MNPWUMOXEHHble K  3asiBMIEHUIO,
COOTBETCTBYIOT  TpebGOBaHMAM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
depepalyn, Ha MOMEHT MpPeACTaBNEHUS 3asBNEHUSI 3TU [OKYMEHTbl AEACTBUTENbHbI U
COAEepPXXaT AOCTOBEPHbIE CBEAEHMS.

(nata) (nognucy) (¢.1.0)



MpunoxeHne Ne2 K NnoCTaHOB/IEHUIO
McnonHnTenbHoro Komureta
KapamanuHCKoro cesibCKOro noceseHus
A3HaKaeBCKOro MyHULMMNanbLHOro paioHa
Pecny6nuku TatapcTaH

o1 28.01.2022 Ne3

AILMUHUCTPATUBHbI pernameHT
NPeAoCcTaBNeHNA MYHULMNANbHOK ycyrn no opopmMaeHNI0 JOKYMEHTOB Npwu
nepefaYe XXusblxX NOMELLEHUA MYHULMNANbHOIO XXWUIMLWHOMO (hoHAA B
COBCTBEHHOCTb FpaXaaH

1. OO6LLmMe NOMoXKeHNA
1.1. TpegMeT perynMpoBaHns agMUHUCTPATMBHOIO perfaMmeHTa

1.1.1. HacTosawmii aflMVHUNCTPATUBHbIA pernamMeHT  npeaocTaB/eHNS
MYyHUUMNaNbHOW ycnyrn (ganee - agMWHUCTPATMBHBIA perfaMmeHT) ycTaHaB/MBaeT
CTaHZapT W NOpPAAOK NpefoCTaB/IEHUA MYHUUMNATbHON Yycnyrn no  oopMIEHUIO
[NOKYMEHTOB MpU nepegaye XXWsblX NOMeLEeHNn MyHULMNAbHOIO XWUINLHOIO oHAa
B COOCTBEHHOCTb rpaXkaaH (fanee - MyHuuUuMnanbHas ycnyra).

1.1.2. MNonoXxeHnsa agMUHNCTPATMBHOIO pernameHTa NPUMeHATCA B OTHOLLEHUN
[OOKYMEHTOB MpU Nepefaye XWsblX NOMELEeHNn MyHULUNAbHOIO XWUANLWHOIo (oHaa
B COOCTBEHHOCTb MpaXkAaH.

1.2. Kateropuu 3asBuTenei

1.2.1. /lmyamun, MMeLWUMN NpaBo Ha MNOAyYeHWE MYHUUMNANbHOM YCNyru,
ABNAIOTCA (PM3nNYECcKme nuua (fanee - 3a9BUTENDb).

1.2.2. C 3asBneHnem Bnpase 00paTUTLCA MpeAcTaBUTENlb  3afBUTENS,
[eACTBYIOLNA Ha OCHOBAHWW [JOKYMEHTa, YAOCTOBEPAIOLLEr0 ero noaHoMouus, nnéo
3aKOHHbIV MpeAcTaBuTeNIb (PM3MYECKOro nnua (ganee - npeAcTaBuUTeNb 3asaBUTENS).

1.3. MopsaoK MHDOPMMUPOBaHKS 0 NPefOCTaBNEHNN MYHMLMNANBHONR yCnyru

1.3.1. NHhopmauma o nopsgke npefocTaBNeHUs MYHUUUNATbHON yCiyru
pasMeLLaeTcs:

1) Ha WH(OPMAaUMOHHBLIX CTeHAax, COAep)Kaliux BU3YyalbHYHO W TEKCTOBYHO
MHOPMAUMIO O  MYHUUMUNANbHOW  ycnyre, pacrofioXeHHbIX B MOMELLEHUAX
MHOTO(YHKLMOHANbHbIX LLeHTPOB npeaocTaB/ieHns rocyfapCTBEHHbIX "
MYHULUNANbHbLIX YCYT.

2) Ha o(MuMaSbHOM CaiTe MYHUUMNAbHONO paioHa B WH(OPMALMOHHO-
TeNeKOMMYHMKaLNOHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [optane rocyfapCTBEHHbIX W MyHUUMNANbHLIX YCayr Pecny6inku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);


https://www
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4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHUUMNANbHBLIX YCIyr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);

5) B rocyfapCTBeHHOW UH(OPMaLMOHHON cucTeMe «PeecTp rocyAapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHCynbTUMpOBaHME MO BOMpocam MNpefoCTaBNEHUSA MYHMULUMNANbHOWA
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNle(hoHY;

2) B UHTEepPaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B MCMNONHUTENIbHOM KomMuTeTe KapamaJIMHCKOro CefibCKOro nocesieHns
A3HaKaeBCKOro MyHMUMNaNbHOro paioHa (ganee - OpraH):

Mpu YCTHOM 06paLLeHUN - IMYHO WX MO TENE(IOHY;

Mpu NUCbMEeHHOM (B TOM 4mc/e B (hOPMe 3/1IEKTPOHHOIO LOKYMEHTA) 06paLleHum
- Ha 6yMaXHOM HOCUTENE MO NOoYTe, B 31EKTPOHHON (hopMe MO 3M1IEKTPOHHOI nouTe.

1.3.3. Hdopmauyma Ha EgnHomM noptane, Pecny6nkaHCKOM nopTtasie 0 NopsaKe
W CpoKax MpeaocTaBNeHNss MYHUUUNAIbHOMW YCAyrn Ha OCHOBaHUW CBeAeHWUMN,
cojepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MyHUUMNASIbHLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 6ecnnaTHo.

[ocTyn K MH(popMaLmm 0 cpokax u nopsgke npefocTaBneHUs MyHULMNANBHON
YCNyru OCyLecTBNsAeTCS 6e3 BbIMOSHEHNA 3aBUTENIEM KaKUX-N1M6o TpeboBaHWi, B TOM
yncne 6e3 MCMONb30BaHWA NPOrpamMHOr0 O6ecrneyeHuMs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKNEe cpefcTBa 3asBUTeNs TpebyeT 3akIOYeHUS NNLEH3UOHHOIO MW MHOTO
cornatwleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHuns,
npegycmaTpuBaroLLero B3MMaHue nnatbl, perncrpauuio Uam aBTopusauunio 3asaBuTens
Wn NpefocTaB/ieHne UM MepCOHaNbHbIX AaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTENS NINYHO WUAN NO TeneoHy B COOTBETCTBMU C
MOCTYNUBLINM 06paLleHMeM NpefoCcTaBSETCA NHPOPMaLNS:

1) 0 MecTe HaxOXAeHMUA MHOrO(YHKUMOHaNLHOrO LEHTpa MpeaocTaB/ieHns
rocyfapCTBeHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpaguk paéoTsl,
CnpaBOYHble Tefled)OHbI);

2) 0 nopsgke nNpefocTaB/ieHUs MyHUUUNANBHON YCNyrn, 0 cnocobax u cpokax
nogayu 3asiBNeHUN;

3) 0 KaTeropusax rpakgaH, KOTopbiM NpefoCTaBAAETCA MyHULUUNANbHASA YCyra;
O HOPMaTMBHbLIX TMPaBOBbIX aKTax, Perynvpyrowmnx BOMpPocbl MNpefocTaBIeHUS
MYHULUNAIbHORN YCNYyTU;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbLIX LA/ PACCMOTPEHUA 3asaBNEHUA O
NPefoCTaBNeHNUN MYHUUMNANBHOM YCNyrn, O CpoKax npuema U perucrpaumm
3adB/eHNs;

5) 0 Xxoae npefocTaBfeHN MYHULUNANBHOW YCNYTN;

6) 0 MecTe pa3melleHUs Ha ouUManbHOM CcailTe MH(OPMaLMK No BOMpPocam
npeaocTaBieHNst MyHULUNANbHOWN YCNYTH;

7) 0 nopagke o6anoBaHUs AeACTBUA WM 6e3LeCTBUA LOSHKHOCTHBIX WL,
OpraHa.
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Mo nUCbMEHHOMY O06palleHNto  COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
NpefocTaBfeHne MYHUUMNanbHOW ycnyrn, noApo6HO B MUCbMEHHON  (hopme
PasbACHAIOT 3asBUTENH0 MOPSAOK MPeAoCTaBNeHUs MYHULUMNANbHOW  YCnyrn u
BOMPOCHI, YKa3aHHble B HACTOSLLIEM MNYHKTE aAMWHUCTPATMBHOIO pPernaMeHTa, U B
TeyeHMe Tpex paboumx [Heli CO AHS perucTpauuy ob6palleHWs HamnpaenstOT OTBET
3anBuTeNto. OTBeThbl JalOTCs Ha A3blke 0OpalleHus. B cnydvae HEBO3MOXHOCTU AaThb
OTBET Ha N3blke O06palLeHNs MCMOMb3YHTCS ToCYAapCTBEHHbIE A3blKKM Pecny6mKm

TartapcTaH.
1.35. NHhopmaumnsa no Bonpocam MNpeaocTaBNeHUss MyHULMNANbHON yCnyru
pasMmelllaeTca Ha ojmuManbHOM  cailTe  MYHMUMNANbHOrNO  pailoHa N Ha

MH(POPMaLMOHHbIX CTeHAaX B noMeweHnax OpraHa ansa paboTbl C 3ad9BUTENAMM.
NHpopmauma Ha rocyfapCTBeHHbIX fA3blkax Pecny6nuvkm  TatapcTaH,
pasMeljaeMas Ha WH(POPMALMOHHbLIX CTeHZax W Ha oguunasbHOM  cailTe
MYHUUMNAIbHOrO  paiioHa B MH(OPMALUOHHO-TEIEKOMMYHUKALMOHHOW  CeTH
«/IHTepHET», BK/OYAET CBEAEHUS O MYHULMNaNbHOW Yycnyre, cogepxxaliuvecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOIO pernamMeHTa,
MHpOpMALMIO O MEeCTe HaxOXAeHWs, CNpaBOYHbIX TeneoHax, BPeMeHU paboThbl
OpraHa, 0 rpagmke npremMa 3asB/ieHUIA Ha NpefoCTaB/IeHNe MYHULUNAIbHOWN Yy,

1.4. HopMaTuMBHble MPaBOBble aKTbl, PErYNNPYHOLLME NPeAOCTaBNEHNE
MYHULMNAaNbHOW ycnyru

1.4.1. TlepeyeHb  HOPMATWUBHLIX  MPaBOBbIX  AKTOB,  PErynpyroLinx
NpefocTaB/ieHe MYHULUNAIbHON ycnyrn (C yKa3aHMeM pPeKBM3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB M MCTOYHWKOB MX O(MLMaNbLHOro onyb6anMkKoBaHWA), pasmelleH Ha
EanHom noptane, B PeecTpe rocygapCTBEHHbIX W MYHUUWNaAbHbLIX YCAyr, Ha
ouumnasbHOM caiTte MYHULMNANLHOIO palioHa B MH(OPMaLMOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWEN pedakuunm
NOANEXUT pasMeweHnto Ha EguMHom nopTane, B PeecTpe rocyfapCTBEHHbIX W
MYHULMNANbHBIX YCIYr, Ha O(MuuMaibHOM CcaiTe MYyHMLMNANbHOrO painoHa B
MH(OPMALNOHHO-TENEKOMMYHNKALMOHHON CeTU «/IHTepHET».

1.5. TepMI/IHbI, NCrnosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, n nx onpeaeneHnd

1.5.1. B agMMHUCTpaTUBHOM pernaMeHTe UCMOoNb3yHTCA CrefyoLne TepMuHbI 1
onpeaeneHus:

yianeHHoe paboyee MECTO MHOFOMYHKLMOHa/NLHOIO LEHTpa npeaocTaB/ieHus
rOCYZLapCTBEHHbIX W MYHUUWUNA/bHBLIX YCAYr - TeppuTopuasibHO 060c061eHHOe
CTPYKTYpHOE nogpasgeneHue (ogpuc) MHOrO(YHKUNOHA/IbLHOT0 LleHTpa
npefoCTaBNEHNS TOCYAapPCTBEHHbLIX N MYHULMNANbHBIX YCNYr, CO34aHHOE B FOPOACKOM
(cenbCKOM) NOCeNeHUM MYHULMNANbHOrO paloHa WM B TOPOACKOM  OKpyre
Pecnybnukyu TartapcTaH B COOTBETCTBMM C NYHKTOM 34 T[lpaBun opraHu3salmm
[eAaTefIbHOCTM MHOTOQYHKLMOHA/IbHbLIX LEeHTPOB NpefoCTaB/eEHUsA FOCYAAPCTBEHHbIX U



MYHUUUNANbHBIX YCYT, YTBEPXAEHHbIX NOCTaHOB/IEHMEM [paBuTeIbcTBa POCCUINCKONA
depepaumn oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHu3aunmn
[eATeNIbHOCTM MHOTOMYHKUWOHA/IbHBIX LLEHTPOB NPefoCTaB/eHNs roCyAapCTBeHHbIX U
MYHUUUNANbHBIX YCNYT»;

TeXHU4YecKas owmnbka - owmnbka (OMucka, oneyaTka, rpamMmmaTnyeckas uu
apupmeTnyeckad owmbka mM60 nogobHad owwnbka), AoNyLeHHas OpraHom,
NPefoCTaBNAAWNM  MYHULUMNANLHYO YCAyry, W nNpuBeawas K HeCOOTBETCTBUIO
CBEfEHWNI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCyrn), CBEAEHNSM B
OOKYMEHTAX, Ha OCHOBaHWWN KOTOPbIX BHOCWU/IUCL CBEAEHNS,

EonMHaa cucteMa wAeHTUMUKALMM W ayTEeHTU(MKAUUW B WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrMYeCcKoe B3aMMOJencTamne
NHPOPMALIMOHHBIX CUCTEM, MCMONb3YEMbIX AN NPefoCTaBNEHNSA TOCYAAPCTBEHHbIX U
MYHULUMNANbHbIX YCNYyr B 3/1EKTPOHHON (hopme (panee - ECUA) - deaepanbHas
rocyfapCTBeHHas H(opMaLnoHHasa cucTema, obecrneymsaroLllas CaHKLMOHUPOBaHHbI
A0CTYMN Y4aCTHUKOB MH(DOPMALMOHHOI0 B3aMMOLENCTBUS B CUCTEME UAEHTUDUKALUN U
ayTeHTUhMKaLmm K  WHhopmaymu, cofepxawencs B roCcyAapCTBEHHbIX
MHPOPMALIMOHHBIX CUCTEMAX N UHBIX UH(OPMALNOHHBLIX CUCTEMAX;

M®L]| - FocyaapCTBeHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LEHTP NpPefoCTaBNEHUSA TOCYAAPCTBEHHbIX M MYHUUMNANbHLIX yCnyr B Pecny6nunke
TatapcTaH»;

ANC MoL| - ABTOMaTM3npoBaHHas NH(opMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MyHULMNabHBIX YCayr Pecnybnnky TatapcTaH.

1.5.2. B agMWUHUCTPAaTUBHOM perfameHTe noj 3asaBneHVWEM O MPefoCTaBNEHUU
MYHUUMNaNbHOW ycnyrn (ganee - 3asB/ieHVe) MOHUMAETCA 3anpoc O npefocTaBieHnn
MYHUUUNANbHOW  YCNYyrK, MOAAHHLIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbu 2
depepanbHoOro 3akoHa ot 27 wona 2010 roga Ne 210-@3 «O6 opraHusauun
NpeaocTaB/ieHNs roCyAapCTBEHHbIX M MyHULMNaNbHBIX YCnyr» (aanee - ®efepasbHbii
3aKOH Ne 210-93).

2. CTaHAapT npefocTaB/ieHNs MyHULMNAIbHON YCIyTu
2.1. HaumeHoBaHVe MyHULUMMaNbHOW YCyTru

Odf)OprleHl/le JOKYMEHTOB NMpW nepegadvye XnJbix I'IOMGLLI,GHI/IVI MYHULUMabHOI 0
XNINLWHOTO (bOH,CI,a B COGCTBEHHOCTb rpaxaiaH

2.2. HaumeHoBaHMe NCNOTHUTENbHO-pacnopAaanTENIbHOro opraHa MecTHOro
caMmoynpaB/ieHNs, HenocpeACcTBEHHO NMPefOCTaBNAOLWEro MyHULNNANbHYO yCnyry

NCnonHWTenbHbIA ~ KOMWUTET  KapamaZMHCKOro  CeNbCKOro  MOCefeHus
A3HaKaeBCKOro MYyHULMNANbLHOro paiioHa Pecny6imku TaTapcTaH



2.3. OnucaHune pesynbTata NPeAoCcTaBNeHNs MyHULMMNANbHOR ycnyru

2.3.1. Pe3ynbTatoM npeaoctaBneHns MyHULMNabHON YCNY T SBNSETCS:

1) [oroBop O nepegaye XWaoro nomeLLeHns B CO6CTBEHHOCT;

2) peweHne 06 OTKase B MPeAoOCTaBfIEHUM  MYHULUNANbHOW  YCyru
(npunoxeHune Ne 1K HacToAWEMY aAMUHUCTPATUBHOMY pPernameHTy);

3) peweHne 006 OTKase B MNpveme [OKYMEHTOB, HeobOXoAMMbIX AnA
npegocTaBfeHns  MyHUUMNANbHOW ycnyrn (npunoxeHne Ne 2 K HacTosiiemy
aAMUHUCTPATMBHOMY PEerfiameHTy).

2.3.2. PesynbTaT npefocTaBneHUss MYHUUMNANbHOMW YCAyrn Hanpa.nsetcs
3adBUTENO B (JOpMe  3NEKTPOHHOro  AOKYMEHTa, MNOAMMCAHHOIrO  YCW/IEHHOW
KBaNMMLMPOBAHHOW 3/IEKTPOHHOIN NOAMUCLIO YNOTHOMOYEHHOMO [0/MKHOCTHOIO NnLa
OpraHa, B coOTBeTCTBUN C PefepasibHbIM 3aKOHOM OT 6 anpend 2011 roga Ne 63-3
«O6 3MeKTPOHHON nognucu» (panee - dPefdepasbHbli 3aKOH No 63-P3) B NUHbINA
KabuHeT EpauHOro noptas. B cnyyvae HanpaB/fieHUs 3asB/EHWS  MOCPeACTBOM
Pecny6mkaHCKOro mnopTana pesynbTaT MpeaocTaBNeHns MYHUUMNANbHOW  YCyru
HanpaBNseTCs B IMYHbIA KabMHeT Pecny6/MKaHCKOro noprana.

2.3.3. Tlo Bblbopy 3aaBUTeNs pesynbTaT MNpPeAoCTaBNeHUS MYHULUMNaIbHON
ycnyru Bblgaetca B OpraHe wam B M®LL B opme 3k3emnasgpa 3/1EKTPOHHOIO
NOKYMeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCUTENe, 3aBEpPeHHOro MeyaTblo U
MOAMUCLID COOTBETCTBEHHO YMONHOMOYEHHOr0 [AO0/IXKHOCTHOro nuua OpraHa wau
paboTHMKa M®LI.

2.3.4. 3asBUTe/Nb BrpaBe MofyunTb pe3ynbTaT NpeaocTaBneHns MyHULMNaNbHOWM
ycnyrn B (hopMe 3/1eKTPOHHOro AOKYMeHTa B TeyeHWe CpoKa AelCTBUS pesyfnbTarta
npeaocTaBneHNss MyHULMNAIbHOR YCNyri.

2.4. CpoK npefoCTaBNeHUs MyHULMNANLHOM YCNYTn, B TOM YNAC/E C YYETOM
HeoOX0AMMOCTM 06paLLeHMs B OpraHm3aLMm, y4acTByoLLMe B NpefoCTaBNeHUN
MYHMLMNaNbHOW YCNYrW, CPOK NPUOCTAHOB/EHNS NPefoCTaBNeHNS MYHULMNAbHOM
YCNyru B CNyyae, ecqim BO3MOXHOCTb NPMOCTaHOB/EHNS NpelyCMOTpeHa
3aKoHoaaTeNbCTBOM Poccuiickoit defepauun, CPOK Bblaayy (HanpasneHms)
[OKYMEHTOB, ABNAIOLNXCA Pe3yNbTaTOM NPeAoCTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumMnanbHas ycnyra npefoctaBnseTca B TedeHve 10 pabounx AHeil.

2.4.2. TpnocTaHOB/IEHME CPOKa MpefoCTaB/IeHNS MYHUUUNAIbHOW YCNYrn He
npefyCcMOTPEHO.

2.4.3. HanpaBneHne AOKYMEHTa, ABNAWOLWErocAa pe3ynbTaTtoM MnpeaocTaB/ieHUs
MYHUUMNANbHOA  ycnyrm B (hOpMe  3/1IEKTPOHHOIO  JOKYMEHTa,  3asBUTENHO
OCYLLIeCTBNAeTCA B [eHb OOPMIEHUS M perncrpaumm pesynbtata MpegocTaB/ieHUs
MYHULMNANLHOW YCNYTW.

2.5. |/|C'-I€p|'|b|B&fOLLI,I/II7I nepevyeHb JOKYMEHTOB, H606XO,CI|VIMbIX B COOTBETCTBUN C
3aKoHOAaTe/IbHbIMU NN UHBIMW HOPMATUBHBIMI MPaBOBbIMW aKTaMW A4
npepocTas/iEHNA MyHMLLMﬂaﬂbHOVI YCNYTrn, a TakKXXe yCcnyr, KOTopble ABNAKOTCA



HEO6X0AUMbIMY W 0683aTeNbHBIMU A/ NPefOCTaBNEHNS MYHULMUMANbHbIX YCAYT,
noAnexawnx npeacTaBneHNI0 3asiBUTENEM, COCO6bI UX MONMYUYEHUs 3aBUTENEM, B TOM
yuncne B 3MEKTPOHHOI (hopme, MOPSAOK UX NpeacTaBNeHmns

2.5.1. Ang nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBUTeNb NpeAcTaBnseT
cnepyroLine AOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPSIOLWMIA NNYHOCTL (He TpebyeTca B cnydyae obpalleHus
nocpeacTsoM Pecny6/MKaHCKOro noprana);

2) OOKYMEHT, Y/IOCTOBEPAIOLLNIA NOTHOMOYMA NPeACTaBUTENSA 3asBUTENS;

3) 3asB/IEHME:

B (DOpPMe AOKYMeHTa Ha 6ymMaXHOM HocuTene (NpuioxkeHne No 3 K HacTosLemMy
aAMUHUCTPATMBHOMY pPernameHTy);

B 3/1eKTPOHHOI (hopme (3anonHSAETCA NOCPEACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHUIN B 3NEKTPOHHYK (opMmy 3asBneHus), NoAnnCcaHHOe B COOTBETCTBUWU C
TpeboBaHMAMM MyHKTa 2.5.3 agMUWHWUCTPATMBHOIO perfiameHTa, Mpu obpalieHnn
nocpeacTsoM Pecny6/1MKaHCKOro noprana,;

4) LOKYMEHTbI, YAOCTOBEPAIOLLME IMYHOCTb KaXKA0ro Y/ieHa CEMbMU;

5) [OOKYMEHT, NOATBEPXAAIOLWNA NpaBO rpaxaaH Ha MO0Nb30BaHWE >KWbIM
nometleHnem (opaep, A4OroBOp COLMANbHOrO HalMa XXMUNoro NoMeLLeHNs);

6) KOMua OMeKYHCKOro yA0CTOBEPEHUS, eC/IX B XKWUIOM NOMELLEHUN MPOXUBAKOT
NCKNIOYNTENBHO HECOBepLUEHHONEeTHME B Bo3pacTe OT 14 fo 18 neT nnbo rpaxgaHe,
OrpaHMyeHHble B [1eecrnocobHOCTH;

7) peweHWe O Ha3HaYeHUW OmMeKyHa, MNonevynTensd, KOMUK OMeKYHCKOro
YAOCTOBEPEHNA, paspeLleHne OpraHoB OMEKW W MOoMneynTenbCTBa Ha MNpuUBaTMU3aLUIO
XXWI0r0 NMOMeLLLeHMA - Npu nNpuBaTU3aLMn XXNI0ro NOMeLLeHns, B KOTOPOM MPOXXUBaroT
NCKMIOYNTENbHO HeCOBepLUeHHONeTHNe B Bo3pacTe A0 14 neT, HefdeecrnocobHble
rpaxaaHe;

8) HoTapuasibHO 3aBepeHHOe 3asaB/ieHMe 006 O0TKase OT yyacTua B npuBatm3aumm
(ecniv uneHbl ceMbM He XenarT yyacTBOBaThb B NpuBaTmn3alumn);

9) cnpaBKa O HEMCNo/ib30BaHUX NpaBa 6ecnnaTHON npuBaTU3aUUU C MPEXHUX
MECT XXMTEeNbCTBA.

2.5.2. 3aaBneHne wn npunaraemble AOKYMEHTbl MOryT ObITb NpeACTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 C/eyHOLMX CNOCOO0B:

1) yepe3 M®L] Ha ByMaXKHbIX HOCUTENAX M B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHLMX TPeOOBaHUAM NYHKTA 2.5.3 afAMUHNCTPATUBHOIO perfaMeHTa;

2) nocpeAcTBom Pecnyb6inKaHCKOro noprasna B 3/IEKTPOHHOW (hopMe;

3) B OpraH NM4YHO WMAN NOCPEACTBOM MOYTOBOM CBSI3M Ha GYMaXKHOM HOCUTENE.
3asBneHne N nNpunaraeMble AOKYMEHTbI, NPW HanpaBieHMM MOCPeACTBOM MOYTOBOWA
CBA3M, 3aBEPAKOTCA B YCTAHOB/IEHHOM MOPAAKE.

2.5.3. 3asdBneHne npu HanpasfeHUM MOcpeacTBOM Pecny6/MKaHCKOro noprana
NOANUCbIBAETCS NPOCTON 3NEKTPOHHOM MOAMNUCHLIO 3asaBUTENS.

[na  nonyyeHMs MpPoOCTOM 3NEKTPOHHOW NOoAMUCK 3asaBMTEN0  HeobX0AMMO
NponTW npouenypy peructpaumn (ayteHtudukaymm) B ECUA, a Takke NoATBEPAUTD
YYETHYI0 3anuchb.



ONEKTPOHHBIA  [OKYMEHT (3N1eKTPOHHbIA 006pa3 [OKYMeHTa), YKa3aHHblA B
NoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCWUIeHHOMN
KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSTHOMOYEHHbIX Ha CcO3faHue W nojnucaHue
TaKNX JOKYMEHTOB, B TOM YuUC/ie HOTapuycamu.

ANeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 00pasbl AOKYMEHTOB), npuiaraemble K
3a9B/IEHNI0, B TOM 4KCNe [OBEPEHHOCTW, HanpaBisalTCA B BMAe (haiinoB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npepocTaBfisemMblX 3/1EKTPOHHbLIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [O/DKHO MO3BOMIATH B MOHOM 00bEME MPoYMTaTbh TEKCT AOKYMEHTA U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3aABUTENSA:

1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHNS LeNCTBUN,
NnpeAcTaB/ieHNe WM OCYLLECTB/IEHME KOTOPbIX He MNpPefyCMOTPEHO HOPMAaTMBHbLIMY
NPaBOBbIMM aKTamu, PerysvpyroLlmnmMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaB/ieHNEM MYHULMUNaNbHOW YCNyru;

2) OCYLLEeCTBNEHNA OEWCTBMIA, B TOM 4YWCNe COrfacoBaHuii, Heo6XoAUMbIX ANs
MOMyYeHUs MYHUUMNAIbHOW YCAyrm W CBA3aHHbIX C  OOpaweHnemM B  UHble
rocyfapCTBeHHble oOpraHbl, OpraHbl MeCTHOro CcamOynpaBfieHus, oOpraHusauun, 3a
NCK/OYEHVEM MOMYYEHUA YCAYr W MONYYEHUA [OKYMEHTOB W WUHQopmauuu,
npeaocTaBfsgemMblX B pe3yfibTate MPeAoCTaBfieHUA TaKUX YCAYr, BK/IOYEHHbIX B
nepeyHn, YykasaHHble B 4acTu 1 cTatbM 9 PepgepasbHOro 3akoHa Ne 210-d3
(Heob6xoanMbIX 1 06A3aTeSIbHbIX YCYT);

3) npeacTaBneHMa  LOKYMEHTOB W WH(opmauuwn, oTcyTcTBue u - (Mn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPW MepBOHaYa/lbHOM OTKase B npueme
NOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaB/IeHUs MYHUUWUNaNbHOW ycnyru, nvbo B
NpefocTaBNeHUN MYHULMNANbHOW YCNYTK, 338 UCKNKOYEHVNEM CNeAYyHOLINX CyYaes:

a) W3MeHeHMe TpeGOBaHMII HOPMAaTMBHBLIX MPABOBbIX aKTOB, Kacalwmnxcs
NpeLoCTaB/IeHNA MyHULUNANbHOW YCyru, nocse nepBoHayvasbHOM Nojayu 3asas/eHus
0 NpefoCcTaBNeHNN MYHULMNAIbLHON yCyri;

6) HanMume OWMOOK B 3aABNEHUN O NPeAOCTaBAeHUN MYHULMNANbHOW YCNyrn v
OOKYMeHTax, MOfAaHHbIX 3afBUTeNIeM MNOC/e MepBOHaYa/lbHOrO0 O0TKasa B nNpueme
NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nuéo B
NpefoCcTaBIeHNN MYHULUNAIBHOWR YCNYT N He BKNKOUYEHHbIX B NPeACTaB/IEHHbI paHee
KOMMJIEKT LOKYMEHTOB;

B) UCTEYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEHWe MH(OpMauun nocne
NnepBOHAYa/IbHOrO OTKasa B MpreMe [OKYMEHTOB, HEOOXOAUMbLIX A8 NPeLoCTaB/eHNs
MYHULMNANbHOW ycyru, 6o B NpeaocTaBieHn MyHULMNaNbHOW YCnyru;

r) BblfBfieHWe  [OKYMEHTA/IbHO MOATBEPXKAEHHOINO  (PakTa  (MPU3HaKOB)
OLIMOOYHOro MM NPOTUBOMNPABHOrO [AehcTBUA (6e34eACTBMA) AO/MKHOCTHOrO Nuua
OpraHa, paboTHMka M®L,, npu nepBoHa4ya/ibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANS NPefoCTaBNeHNUs MyHULMNAIbHON yCnyrn, Nnbo B NpesocTaBneHnn
MYHUUMNANLHOW yCnyrn, O 4eM B MWUCbMEHHOM BUAE 3a MOAMNUCHIO PYKOBOAMTENS
OpraHa npu nepeBoHaya/lbHOM OTKa3e B MpuemMe [JOKYMEHTOB, HE0OXOAWMbIX A/if



NpeaocTaBfeHNss  MyHUUMNANbHOW YCNyrn, YBeAOMNSETCA 3asBUTENb, a TakXe
NMPUHOCATCA U3BMHEHWS 3a JOCTaB/IEHHbIE Hey00CTBa,;

4) NpefoCTaB/EHN Ha OYMaXXHOM HocuTefne [OOKYMEHTOB W WHQopMauumu,
3N1eKTPOHHbIe 06pa3bl KOTOPbIX paHee OblN 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2
yactu 1 cTatbn 16 defepanbHOro sakoHa Ne 210-P3, 3a UCKNKOYEHMEM C/yYaeB, ecnn
HaHeceHMe OTMETOK Ha Takue AOKYMEHTbl IM60 UX MU3bATUE ABNSETCA HEOOXO4MMbIM
YCNOBMEM NPefoCTaBNeHUS TOCYAapPCTBEHHOW UMW MYHUUMNAbHON YCNYrU, N UHbIX
C/lyyaeB, YCTAHOB/IEHHbIX (PefepasibHbIMM 3aKOHaMW.

2.6. I/Icqepnblsarom,mﬁ nepevyeHb JOKYMEHTOB, HE‘OﬁXO,ﬂ,I/IMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A/14 NMpeaocTaBNEeEHUA MyHMLLMﬂaﬂbHOVI YCNyrn,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpasneHna n nogsegoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOro camMmoynpasfieHUA OpFaHVI3aLI|I/II71 N KOTOpPbIE 3ad4BUTE/b BMpPaBe NMpeactaBuThb, a
TakXe cnocobbl NX nony4vyeHna 3adaBnUTeNAMN, B TOM HYNAC/E B 3]'|€‘KTpOHHOI7I (lpOpMe,
nopsaaokK nx npeactaBneHnA, I'OCy,lJ,apCTBEHHbIF/'I opraH, opraH MecTHOro
camMmoyripas/ieHUA nmbo opraHunsauyuna, B pacrnopaXXeHnm KOTopbIX HaxXodAaTCA AaHHbIE
JOKYMEHTDI

2.6.1. MonyyatoTcs B pamKax MeXXBeAOMCTBEHHOI0 B3aMOAENCTBUS:

1) cBefeHWsA O PerncTpaunn rpaxaaH;

2) BbINUCKa 13 EAMHOroO rocyfapCTBEHHOrO peecTpa HeABMXMMOCTM O npasax
OTAENbHOrO /Mua Ha wumerowmecs (MMeBLUMECS) Y Hero O06beKTbl HeABMXUMOro
nmyuectsa - PocpeecTp;

3) BbiNUCKa 13 EAMHOrO rocyfapCTBEHHOINO peecTpa HeABMXUMOCTU 06
OCHOBHbIX XapaKTepMCTUKax 1 3aperncTpupoBaHHbIX NnpaBax Ha 00beKT HeABUXXMMOCTY
- PocpeecTp;

4) cBefeHMs 0 AeMCTBYIOLEM NacnopTe rpaxjaHnHa Poccuiickoin degepaunu -
MB/ Poccuu;

5) cBefjeHMs O HOTapuasbHOW [OBepeHHOCTM - PefepasbHad HoOTapuasbHas
nanara.

2.6.2. 3a#BuUTenb BrpaBe MNPeLOCTaBUTL LOKYMEHTbI (CBefeHWs), YKa3aHHble B
nognyHkrax 1 -2 nyHkta 2.6.1 aAMWHWCTPATMBHOIO perfiamMeHTa, B (opme
3N1EKTPOHHbIX [1OKYMEHTOB, 3aBEPEHHbIX YCUMIEHHON KBa/IM(IMLMPOBAHHOW MOAMUCHIO
nunLy, YNONHOMOYEHHbIX Ha CO3jaHuMe W NoAnucaHme Takux AOKYMEHTOB, Mpu nogaye
3aABNEHNS.

2.6.3. HenpeacrtaeneHne (HecBOEBPEMeHHOe MpeAcTaB/ieHNe) YKa3aHHbIMU B
MNyHKTe 2.6.1 afIMMHUCTPATUBHOIO pPerfaMeHTa opraHamy rocyfapCTBeHHOMW BfacTw,
opraHamu MeCTHOro camoyrpaB/ieHUsl, opraHu3auusMyu LOKYMEHTOB W CBeLeHUI He
MOXeT AB/IATLCA OCHOBaHMEM [/ 0TKa3a B NPeAoCTaBNeHNN MyHULUNASIbHOWR YCYTW.

2.6.4. [O/MKHOCTHOE nvuo u (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
afMWUHUCTPATMBHOIO perfamMeHTa OpraHoB W oOpraHusauuii, He npejacTaBuBLLNE
(HecBOEBpPEMEHHO MpeACTaBMBLUME) 3anpOLLUEeHHbIE N HAaXOAALMECH B PaCrnopsXeHUn



[OKYMEHT WM CBEIEHNS, NOANEXAT afMUHUCTPATMBHON, ANUCLMUNINHAPHON WU NHOI
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM Poccuiickoii deaepauun.

2.6.5. 3anpeLyaeTcs Tpe6oBaTh OT 3a9BUTENS JOKYMEHTbI CBEJEHMS, B TOM YuMC/e
NoATBePXAatoLLne BHECEHME 3asBUTeNeM MnaTbl 3a NPeAOCTaB/eHNe MYHULIMNANbHO
YCNYTW, HaXOAALWMECs B PACNOPSXKEHMMN FTOCYAapPCTBEHHbLIX OPraHoB, OpraHoB MECTHOMO
caMoynpaBfieHUss WU MNOABEAOMCTBEHHbIX TFOCYAApPCTBEHHbIM OpraHam WAM opraHam
MECTHOFO CaMOYMpaBeHNst OpPraHU3aLNiA.

HenpeacTaBneHve 3asBUTENIEM AOKYMEHTOB, COAEPXXallUX CBEAEHUs, KOTopble
HaxoA4sTCa B PACMOPSXKEHWM TOCYAAapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
CaMoyrnpaBfieHNss W MOABEAOMCTBEHHbIX FOCYAApPCTBEHHLIM OpraHam WAM opraHam
MECTHOFO CamOyrnpaBfeHus OpraHu3auuii, He $BNSIETCS OCHOBaHMEM AN OTKasa
3aBUTENO B NPEAOCTABAEHNN MYHULUNANBLHOW YCNYTW.

2.17. I/Icqepnblsarou_mﬁ nepedvyeHb OCHOBaHWA Anga 0TKasa B rpnemMme AOKYMEHTOB,
HEO6XO,EI,I/IMI:IX anga npegocrtas/ieHNA MyHMLLMﬂaﬂbHOVI YCnyru

2.7.1. OCHOBaHMSMW ANA OTKasa B MNpuveme [AOKYMEHTOB, HeobXxoaumbiX Ans
npegocTaBfeHNss MyHULMUNaIbHOR YCNYTK, SBNAKOTCS:

1) npefcTaBfieHHble 3adABUTENIEM  LOKYMEHTbl  COAepXXaT MO4UYUCTKM N
MCMpaBNeHNSA TEKCTa, He 3aBEPEeHHble B NOPALKE, YCTAHOB/IEHHOM 3aKOHOAATe/bCTBOM
Poccuiickoi ®efepaunu;

2) OOKYMEHTbl COfepXXaT MOBPEeXAeHUs, HaiMyme KOTOPbIX He MO03BOSISeT B
MOSIHOM 06beMe WCMOMb30BaTb WH(OPMaLMIO W CBeAeHWs, cofepXalimMecs B
AOKYMeHTaxX Ana npeaocTaBfieHns MyHULMNabHOR yCnyru;

3) npeacTaBfieHHble OOKYMEHTbl WU CBEAEHUS YTpaTuaM CUAY Ha MOMEHT
obpalleHnsa 3a MYHULMNAbHON YCNYron (AOKYMEHT, YAOCTOBEPSIOLLINA NONTHOMOUUS
npeAcTaBUTeNs 3aBUTENA, B Clydae 0bpallleHns 3a NpesocTaBieHnemM MyHULMNAaNbHON
YCNYT¥ YKa3aHHbIM IL0M);

4) nofayva 3asBNeHUSA 0 NPefOCTaBNeHNUN MYHUUMNAIbHOM YCYT U AOKYMEHTOB,
Heo6X0AMMbIX ANA NpefoCTaBeHNA MYHULMNAIbHON YCNYTrK, B 3IEKTPOHHON (hopme ¢
HapyLLUEeHNEM YCTaHOB/EHHbIX TPe6OBaHWIA;

5) HEKOPPEKTHOE 3amno/fiHeHMe 06s3aTeNlbHbIX NOMen B (POpMe 3asiB/IEHMSA, B TOM
ynucne B WHTEPaKTMBHOM (¢opme 3asBfeHMs Ha Pecny6/iMKaHCKOM —nopTasne
(HepLoCTOBEPHOE, HEMOMHOE, MO0 HEMpPaBU/IbHOE 3aMO/IHEHUE);

6) npefcTaB/eHMe HEMOMHOr0 KOMM/EKTa [AOKYMEHTOB, HEOOXOAUMbIX ANs
npeaocTaBieHNs MyHULMNANbHON YCNYTN;

7) 3aABNeHWe O NPefoCTaBNeHUN YCNyru nojaHo B OpraH rocyaapCTBEHHOM
B/1IaCTW, OpraH MeCTHOro caMOyrpas/ieHNs UAn OpraHn3auuio, B NOJHOMOUYUSA KOTOPbIX
He BXOAWUT NpeaocTaBfieHne MyHULMUNaNbHOR yCnyru;

8) HecobntogeHMe YCTaHOBMEHHbIX cTaTbeid 11 deaepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MNOAMNUCK» YCNOBUIA MNPU3HAHMUS
AENCTBUTENbHOCTU YCUNEHHOW KBAN(MLMPOBAHHOW 3N1EKTPOHHOM MOAMMUCHI.

2.7.2. TepeyeHb OCHOBaHWIA ANs OTKasa B NpPMeMe AOKYMEHTOB, HEOOXOAMMbIX
AN8 NONYYEHMSA MYHULUMNANBHOW YCNYTW, ABNSETCS MCUEPMbIBAIOLLMM.
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2.7.3. PelueHne 06 OTKase B Mpueme 3asBMEeHUS U AOKYMEHTOB, HEOOXOAMMbIX
ONS NPeAoCTaBNeHNst MyHULMNANbHOW YCyr, MOXeT ObiTb MPUHATO Kak BO BPEMS
npvema 3asBUTeNs, Tak W NOC/ie NOMy4YeHUsi OTBETCTBEHHbIM AO/MKHOCTHLIM NLOM
OpraHa Heo6XoAMMbIX [AN8 NpefoCTaBAeHUs MyHULMMANbHON YCnyrn AOKYMEHTOB
(cBegeHMA) ¢ UCMNOMb30BaHMEM  MEXBEAOMCTBEHHOr0o  MHMOPMALMOHHOIO
B3aMMO/ENCTBNSA, B CPOK, He NpeBblllatoWnii 9 paboumx AHel CO AHS permcTpaumm
3asB/IEHUS.

2.7.4. 3anpellaeTcs OTKasblBaTb B MNpuUeMe 3asBNeHMS U WUHbIX [1OKYMEHTOB,
HEOOXO0AMMbIX ANS NPefoCTaBNeHMs MyHULMNANbHOW YCNYri, B ClyYae ecun 3asB/eHme
N AOKYMEHTbI, HE06X0AUMbIE A/ NPefoCTaBNeHNS MyHULUNAbHOW YCNyru, NnofaHbl B
COOTBETCTBMU C MH(OPMaLMeli O CpoKax M nopsake NPeAoCcTaBeHNs MyHULMMNAIbHOM
ycnyru, onybnMKoBaHHOW Ha EanHoM nopTane, Pecny6ankaHcKoM nopTarne.

2.8. |/|Cl-lepI'IbIBaPOLIJ,I/II7I nepedvyeHb OCHOBaHWM Ana npnuocTaHOBNEHUA N/TN OTKa3a B
npegoctaBneHN MyHMLLMﬂaﬂbHOVI YCnyru

2.8.1. OcHOBaHusi [A/19 NPUOCTAHOB/IEHUSA MPEeLOCTaBNeHNs MYHULMNANbHON
yC/lyru OTCYTCTBYIOT.

2.8.2. OCcHOBaHUA ANs 0TKa3a B NPeAoCcTaBAeHn MyHULUNAIbHOWR YCNyTW:

1) 3asBuTENeM nNpeAcTaBfieHbl [OKYMEHTbl He B MOMHOM 06beme, NM60 B
NPeAcTaBeHHbIX 3adBfieHMM U (MIM) LOKYMEHTax COLEPXMUTCA HenosHasg v (uam)
HeJoCTOBepHas MHQopmauus;

2) NpefAcTaBneHne JOKYMEHTOB B HEHAAEXall il opraH

3) nocTynjeHve OTBeTa OpraHa rocyAapCTBEHHOW BnacTW, opraHa MeCTHOro
camoynpasneHus nnbo NoLBeJOMCTBEHHOW OpraHy rocyAapCTBEHHOW BnacTv Wan
opraHy MeCTHOro camoyrnpaB/ieHUs OpraHu3auuMM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBUAETENIbCTBYIOLLErO 06 OTCYTCTBUM LOKYMEHTA U (MNN) MHOPMaLUN, HEOBXOLUMbIX
019 NPefoCcTaBeHns MyHULMNANBHON YCIYr, eCin COOTBETCTBYIOWMIA [LOKYMEHT He
OblN NpeacTaB/ieH 3asBUTENEM MO COGCTBEHHOW MHULMNATUBE;

4) NpaBO Ha NPUBATU3ALMIO UCNOJIb30BAHO PaHee;

5) WCKMKOYeHWe U3 4Yuc/a YYaCTHWKOB MpuBaTM3aLMM HECOBEPLUEHHONETHUX
4NeHOB ceMbM (6e3 paspeLLeHns OpraHoB OMeKu 1 NoneyvnTesbCTea).

2.8.3. lMepeyeHb OCHOBaHWA AN OTKa3a B MPeAoCTaBleHUM MYHMULMNASbHOW
YCYT ABNSETCA UCUEPNbIBAIOLLNM.

2.8.4. 3anpewiaeTca 0TKas3blBaTb B NPeLOCTaBMEHUN MYHULMNANBHON YCNyrn B
C/lyyae, ec/inm 3adBfieHMe O MpefoCcTaB/eHUM MYHUUUNaNbHOW YyCiyrM nojaHo B
COOTBETCTBUM C MHOPMaLMe 0 CpoKax 1 nopsgke NpefocTaB/eHNs MyHULMNAIbHOW
ycnyru, ony6svMKoBaHHOW Ha EgnHOM nopTtane, Pecny6/IMKaHCKOM ropTare.

2.9. nOpﬂ,EI,OK, pasMep N 0OCHOBaHNA B3MaHWUA FocyﬂapCTBEHHOM MNOLUAWHBI NN NHOWA
nnatbl, B3AMMaeMoii 3a npepocTtas/ieHNE MyHI/ILI,I/II'IafIbHOI71 YCnyru

MyHVILl,VII'Ia}'IbHaFI ycnyra npeaoctaB/dAeTCA Ha 683803M€3,IJ,H0|7| OCHOBE.
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2.10. MepeyeHb yCNyr, KOTOPble ABNSIOTCSA HEOOXOANMBIMU U 06513aTe/bHbIMI ANS
NpeAoCcTaBNeHNst MyHULMNANbHOW YCNYri, B TOM YMC/e CBEAEHUS O AOKYMeHTe
(nokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHM3aLMsmMu, y4acTBYOLWUMM B

NpeAoCTaBEHNN MYHULMNANbHBIX YCNYT

MpefocTaBneHne HEOOXOAMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MNopsagok, pasMep U OCHOBaHWA B3MMaHUA Nnathbl 3a NpegocTaBeHNe YCayr,
KOTOpble ABNAKTCA HEOOXOANMbIMWN 1 0653aTe/IbHbIMW AN NPeaocTaBNeHNs
MYHMLMNANbHON YyCNyrun, BKAOYas MHPOpMaLM0 0 METOAMKE pacyeTa pasMepa Takomn
nnarbl

MpeaocTaBneHne HeEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MaKc/MasbHbI CPOK OXKMAAHUS B O4epean npu nogadve sanpoca o
NpeAocTaB/ieHN MyHULMNANbHOW YCNYrn, YCNyrn, NpefocTaBnseMon opraHn3aLnmen,
y4yacTBYIOLLEN B NpeaoCcTaBNeHNN MyHULMUNAILHOR YCNYTI, U NPY NONYYEeHUN
pe3ynbTaTa NPefocTaBfeHUs TakuX ycnyr

2.12.1. Bpemsi oXXmaaHus npu nogaye 3asBfieHUst Ha NoayvYeHMe MyHULMNaIbHON
YyCNyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTata NpefoOCTaBEHUS MYHULUNANbHOW YCyru
MaKCMMa/bHbIl CPOK OXUAAHWA B 0O4epean He AO/KEH NpeBbiwaTh 15 MUHYT.

2.13. CpoK 1 nopagokK perncrpaunm sanpoca 3asaBuTens o0 NpegocTaBieHnin
MYHMULMNANLHON YCNYT U YCNYTK, NPefoCTaBsAeMO OpraHn3aLmen, y4acTByOLLEN B
NpeaocTaBeHN MyHULMNANbHOW YCYTK, B TOM YMCNe B 3IEKTPOHHON hopme

2.13.1. Mpwn nnyHom obpawieHn B M®L, B AeHb nojayn 3asB/IEHNS 3a9BUTENHO
Bblgaetca pacnucka ns AVIC M®dL ¢ pernctpalMoOHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3adB/IeHME OTMNPaB/EHO, U AaTOW Nojayn 3asB/eHns.

2.13.2. Tlpn HanpaeneHuu 3asdBfieHMa nocpeacTsoM EamHoro noptana,
Pecny61MKaHCKOro nopTana 3asaBuTeNlb B feHb NoJayn 3aAB/IEHUA MOMyYaeT B IMYHOM
KabuHeTe PecnybnnkaHCKOro noptana W Mo 31eKTPOHHOW MnoyTe YBeAOMJIEHME,
NOATBEPXAAlOLLee, 4YTO 3adAB/EHWe  OTNpPaB/leHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaumoHHbIA HOMep 1 AaTa nojadn 3asaB/ieHuns.

2.13.3. Tpu nmyHom obpaweHun B OpraH B [feHb NoJayn 3aAB/IEHUA
YNONHOMOYEHHbIM [O/MKHOCTHLIM NnLomM OpraHa 3afBUTENO BblJaeTca pacnucka u3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW A/ OKa3zaHus
rocyfapCTBEHHbIX M MYHUUWUMaNbHLIX YCNYyr, C PerucTpayyMoHHbIM HOMEPOM, AaToW
nofjayv 3anaBneHns U nepevyHemM NpeacTaB/eHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHWs K MOMELLEHMAM, B KOTOPbIX MPeA0CTaBNSETCS MyHMLUMNANbHAs
ycnyra, K 3a1y 0XuaaHus, MecTaM f1s 3arno/IHeHMs 3anpocoB O NPeA0CTaBNeHNN
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MYHULMNANbHON YCNYyrn, NHHOPMaLUMOHHbIM CTeHAAM € o6pasuaMm Ux 3anosIHEHNS U
NepeyHeM AOKYMEHTOB, HEOOXOAUMbIX ANS NPeAOCTaBNEHNS KaX A0 MYHULMNabHOWA
YCNyru, pasmeLLeHnio 1 0)OPMIEHNIO BU3YasilbHOIN, TEKCTOBOWN 1 MyNbTUMEANAHOMN
nHhopmaLmMm 0 NopsiaKe NpeaoCTaBNeHNS TaKON yCNyru, B TOM YMce K 06ecrneyeHmto
AOCTYNHOCTU ANSt UHBAINMAOB YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C hefiepasibHbIM
3aKOHOAATEeNbCTBOM M 3aKOHOAATENbCTBOM Pecny6nnkn TaTapcTaH O coumanbHOM
3alwmTe NHBAIMA0B

2.14.1. TpepocTaBneHne MyHULMNANbHON YCNYT OCYLLECTBASETCA B 3[4aHUAX U
NMOMeLLeHuAX, 060pyJ0BaHHbIX MPOTMBOMNOXKAPHOM CUCTEMOWA 7 CUCTEMOM
MOXapoTyLLeHUS.

Mecta npvema 3asBuTenied 060pyaytoTCA  Heob6XoAMMON Mebenbto  ANs
ohopMIeHNS LJOKYMEHTOB, MH(POPMALNOHHLIMUW CTEHAAMMU.

2.14.2. B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon Pegepauumn o
CoLMasbHON 3alinTe WHBANIMAOB B LEensaxX 6ecnpensaTCTBEHHOro AOCTyna K MecTy
npegocTaBfeHNs MyHULMMNabHOR yCnyrn obecnevmBaeTcs:

1) obecneumBaeTca 6GecnpenAaTCTBEHHbIA AOCTYN WHBaMAOB K  MeCTY
npegocTaBfieHNss MyHUUMNanbHOW ycnyrn (yao6HbIA BXOA-BbIXOA B MOMELLEHUS ©
nepemMeLLeHne B X npegenax);

2) BU3yaslbHasA, TEKCTOBasg W My/NbTUMeAUNHAA WHGopMauus o nopsake
NpeAocTaBeHUs MyHULMNANBHON YCnyrn pasmMeliaeTca B YAOOHbIX ANs 3asBUTENei
MecTax, B TOM YMC/ie C Y4EeTOM OrpaHUYeHHbIX BO3MOXKHOCTEN MHBANINOB;

3) COMpoBOXAEHNE WHBANINAOB, MMEKOLWMX CTOWKME pacCTponcTBa (yHKLMK
3PEHNs N CaMOCTOATENLHOIO NepeiBMXKeHUs, 1 OKasaHue UM NOMOLLM;

4) BO3MOXHOCTb MOCAAKM B TPaHCMOPTHOE CPeACTBO M BbICALKW U3 HEro, B
TOM 4ucC/e C UCMOb30BaHNEM KPECNA-KOACKU;

5) Hagnexauiee pasMeLlleHMe 060pyAoBaHMA W HOCUTENein WHGopmauuu,
HeobXxoAMMbIX Ans obecneyeHms GecrnpenAaTCTBEHHOro A0CTyna MHBaIMAOB K yCnyram
C YYETOM OrpaHUYeHU NX XN3HEAeATeNbHOCTHY;

6) 4y6nmpoBaHMe Heo6XOAMMOWN AN WHBANWUAOB 3BYKOBOW W 3PUTENbHOWA
MHOpMaUUK, a TakXe Hanucein, 3HAKOB W WMHOW TEKCTOBOW MW rpafmyeckon
MH(OPMaLMX 3HaKaMu, BbINOTHEHHLIMUW pPesibe(hHO-TOYEYHbIM WpUdTOM Bpaiins;

7) [Lonyck cypfonepeBofyunKka v TU(IOCYPLONEPEBOLUNKE;

8) [onyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTA, NOATBEPXAAOLLErO
ee creumasbHoe 00y4YeHMe W BblgaBaemMoro Mo ¢opMe K B MNOPALKe, KOTOpble
yCTaHOB/EeHbl NpUKa3oM MuHMCTepcTBa TpyAa W COLMaNbHON 3aWnTbl POCCUMINCKOWA
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBEpXKAEHMUM (HOPMbl [OKYMEHTA,
MOATBEPXKAAIOLWEro creumanbHoe o0y4veHMe Cc06aku-MpoBOAHMKA, W MOpsAAKa ero
Bbl4aun».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [AOCTYNHOCTU ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPeAoCTaB/ieHVe MYHMUUMNANBbHON YCnyru, u
CPeACTB, WUCMNONb3yeMbIX NPU MNPeAoCTaBNeHUN MYHUUUNANbHOM YCyru, KOTopble
yKaszaHbl B noanyHktax 1 -4 nyHkTa 2.14.2. agMWHUCTPATMBHOIO pPerfameHTa,
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NPUMEHATCA K O00beKTaM W CpefcTBaMm, BBefeHHbIM B 3KCMyatauuio unm
npoLeawM MoepHU3aLnio, PEKOHCTPYKLUMIO nocne 1 uwonda 2016 ropa.

2.15. MokasaTenn JOCTYNHOCTU M KayecTBa MyHULMNANbHOR yCyrun, B TOM Yucne
KONNYEeCTBO B3aMMOAENCTBMI 3a9BUTENS C LO/HKHOCTHBIMW NNLaMK Mpu
NpPesfoCTaBAEHNN MYHULMMNANBHON YCAYTN U UX NMPOAO/HKNTENbHOCTb, BO3MOXHOCTb
nofyyeHns NHHOPMaL MK 0 Xo4e NPefoCTaBNeHNs MyHULMNANbHOW YCNYTrn, B TOM
yuncre ¢ MCNonb30BaHNEM UH(OPMAaLMOHHO-KOMMYHMWKaLMOHHbLIX TEXHOOI U,
BO3MOXXHOCTb /IN60 HEBO3MOXHOCTb NMOSTYYEHUSI MYHULMNANBHON YCNYTU B
MHOTO(hYHKLMOHa/IbHOM LIEHTPE NMpefoCTaB/IeHNs FOCYAapCTBEHHbIX U
MYHUUMNaNbHbIX YCAyr (B TOM YMc/ie B NOJHOM 06beMe), B l060M TeppUTOpMabHOM
noApasfenieHnn opraHa UCnoJsIHUTENIbHO PacnopsanTe/IbHOro opraHa MecTHOro
camoynpas/ieHu1s, Mo BbI6Opy 3adBUTENS (AKCTEPPUTOPUaNbHbLIA NPUHLMN),
MocpeAcTBOM 3anpoca 0 NpefocTaBieHU HECKONbKUX FOCYAapCTBEHHbIX U (Mn)
MYHUUMNASTbHBLIX YCNYT B MHOTOMPYHKLUMOHA/BHBIX LLeHTpax npeaocTas/ieHns
FOCYapCTBEHHbIX M MYHUUMNANbHBLIX YCYT, NPeLYyCMOTPEHHOro cTatbein 15.1
defiepasibHOro 3akoHa Ne210-®3 (KOMMIEKCHbIM 3anpoc)

2.15.1. MNokasatenamm [OCTYNHOCTU MpPefOCTaB/IEHNS MYHULUNaNbHOW YyCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NMOMeLLeHNs, B KOTOPOM BefleTCA NpUeM, Bblfaya JOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeobXOLMMOro KO/IMYecTBa CreuuasncToB, a TakkKe MOMELLeHWI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asABUTeNEN;

HaMume wucYyepnbiBaloWen WHGpopMauum o crnocobax, MopsLKe U CpoKax
NpefoCcTaBNeHNs MYHULUMNANbHOW YCNYrM Ha WH(OPMaLMOHHBLIX CTeHAax, EanHom
noprane, PecnybnnkaHckom nopTane, opuLmranbHOM caiTe MyHULMNAIbHOIO pPaioHa;

OKa3aHMe nOMOWW WHBAIMLAM B MNPeOfOoSieHMM 6apbepoB,  MeLlarLwmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYyruMu nnuuamu.

2.15.2. Tlokasatenamy KayectBa MpeAoCTaB/eHUs MyHUUUNAbHON YyCnyru
ABNAKOTCA:

1) co6noieHne CPOKOB NMprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) co6MoieHne cpoKa NosyvyeHus pesynbtata MyHULUNAaNbHOW YCNYTu;

3) otcyTCcTBME 0OOCHOBAHHbLIX >Kafob Ha HapyLleHus aaMUHUCTPATUBHOIO
perfiamMmeHTa, coBepLleHHble paboTHMKaMy OpraHa;

4) KONMYeCcTBO B3aMMOLENCTBUIA 3a8BUTENSA C O/MKHOCTHBIMK nuuamn (6e3 yyeTta
KOHCY/NbTaumi):

B3aMMofeincTBne 3aaBuTens Cc paboTHMKamm OpraHa wiamn MOL,  npu
NpefoCTaB/IeHUN  MYHULMNAIbHOW  YCNYrn  OCYLLeCTBASAeTCA  Of4MH  pa3  npwu
npeAcTaBieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU JOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XOAMMOCTU NOJSlyYeHWs pesynbTata MnpefocTaB/ieHUs
MyHUUMNansHoW ycnyrn B OpraHe wan M®LL B dopme 3K3emnnspa 3/MEKTPOHHOIO
NOKYMeHTa Ha ByMaXXHOM HocuTere.
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MpoLO/MIKUTENIbHOCTD OLHOI0 B3aMMOLENCTBUSA 3aABUTENA C AO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHULUNAIbHOW YCYrn He npeBblaeT 15 MUHYT.

3asBuTENb BNpPaBe OLEHNTb Ka4ecTBO NpeAoCTaBeHNs MyHULMNANbHOW YCyrun ¢
MOMOLLUbIO YCTPOWCTB MOABWXKHON pagmoTeneOHHOM CBA3W, C WCMOSb30BaHUEM
Pecny6/11MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIHopmauma o xoae npefoctaBfieHUs MyHULMMNANbHOW YCNYTrn MOXET
ObITb  MONiyyeHa 3aABWUTENEM B JIMYHOM KabuHeTe Ha EguHOM  nopTtane,
Pecny6nvnkaHckom roptasne, B OpraHe, M®L].

2.15.4. TpefocTaBneHMe MyHUUMNANbHOW YCNYrM OCYLLECTBASIETCS B NHO60OM
M®L, no BbIbOPY 3aABUTENA HE3aBMCMMO OT MeCTa ero >XXWMTenbCTBa WM MecTa
(haKTU4ecKoro npoxxusaHus (NpebbiBaHNs) Ha TeppuTopun Pecny6imMkn TatapctaH Mo
3KCTeppUTOPUANIbHOMY NMPUHLMNY.

MyHMUMNanbHaa ycnyra B COCTaBe KOMMJIEKCHOMo 3anpoca He npeocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/le yUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHNs
MYHULMNaNbHOW YCYTY MO 3KCTEPPUTOPUaNbHOMY NpUHLMNY (B Cny4yae, ecim
MYHULMMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuUTopuansHOMY NPUHLANY) U
0COGEHHOCTY MpefoCTaB/IEHNS MYHULMNANLHOW YCNYTU B 3N1EKTPOHHON (hopme

2.16.1. Mpu npefocTaBfEHUN MYHULUNANLHOW YCAYrn B 3/1eKTPOHHON (opme
3adBuUTe/b BMpase:

1) nonyunTtb  WMHpoOpMaLMO O MNOpPsAAKE M CpoKax  MpeaocTaB/ieHUs
MYHMULMMNANLHON YCNYyrn, pasmelleHHy Ha EauHom nopTane, Pecny6/MKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaB/eHUM MYHULUNATbHON YCAYrM W UHble
[NOKYMEHTbI, HE0OX0AUMbIE 418 NPeAoCTaBleHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(OopMaLMIO, 3/IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obliv 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbM 16 defepansHoro 3akoHa Ne 210-P3, ¢
MCMonb30BaHMeM Pecny6MKaHCKOro noprana;

3) MoMy4nTb CBeLEHUS O XOAe BbIMOMHEHUSA 3afBfIEHUIA O NpPeLoCTaBNeHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopMme;

4) OCYLLEeCTBUTb OLLEHKY KayecTBa NpeAoCcTaBNeHns MyHULMNAbHON YCyru;

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUUNaNbHOW Yycnyru B gopme
3/1EKTPOHHOI0 JOKYMEHTA;

6) nopaaTb Xanoby Ha pelleHune u genctene (6e3geincteme) OpraHa, a TakXKe ero
OO/MKHOCTHBIX AL, MYHUUMNANbHBIX CAYXalMx NocpeacTsom PecnybankaHCKoro
noptana, noprtana MefepasbHOM rOCYAapCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneunBatolein npouecc AocyaebHoro (BHecyaebHOro) 06>kanoBaHWS PeLeHUin ©
nevicteuii (6e3feincTens), COBEPLUEHHBbIX MPU NPefoCTaBNeHUN TFOCYAapCTBEHHbIX U
MYHUUUNANbHBLIX  YCAYr opraHamu, MpefoCTaBAALWMMM  TOCYJapCTBEHHblIe U
MyHUUMNANbHbIE  YCAYrW, WX AO/HKHOCTHBIMW  fiMLaMK, T[OCYAapCTBEHHLIMU U
MYHULUNANbHBIMU CY>KaLUMMU.
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2.16.2. ®opmMnpoBaHMe 3aABNEHUSA OCYLLECTBAAETCA MOCPEACTBOM 3amno/IHEHUA
3NEeKTPOHHON (DopMbl 3asBNeHNs Ha Pecny6ivMkKaHCKOM rnopTane 6e3 Heo6XxoAMMOCTU
[0MOJTHUTENIbHON Nojayn 3asB/IeHUS B KaKOW-1M60 NHOIN (hopme.

2.16.3. MNpu opmmpoBaHnK 3a8BNeHNs 0b6ecrnevnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHUS 3aBNIEHUSA N UHbIX LOKYMEHTOB,
Heo6X04UMbIX A4/19 NMPeOCTaB/IeHNA YCNYTN;

2) BO3MOXHOCTb 3aM0JIHEHUS HECKONIbKUMU 3aABUTENSAMU OLHOW 3/1IEKTPOHHOWA
(hopMbl 3asBNeHUA Npu obpalleHnn 3a ycnyramu, npegnonaraloliumMmn HamnpasieHune
COBMECTHOTO 3asB/IeHNSA HECKO/IbKUMMW 3aABUTENAMMU,;

3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCUTeNle KOMWUWU 3N1eKTPOHHON (POPMbI
3aABeHuns;

4) CcoXpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3aB/IEHUS 3HAYEHUI B
NO60M MOMEHT MO XKeNaHW NoJb30BaTesNsd, B TOM YMc/ie NPU BOSHUKHOBEHUN OLLIMOOK
BBOZa 1 BO3BpaTe A/1 NOBTOPHOIr0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO POPMY 3aABNEHNS;

5) 3anofHeHWe MNOMei 3MEKTPOHHON (OpMbl 3asBfieHMA [0 Havana BBOAA
CBeeHWI 3asaBUTENleM C MWCNOJIb30BAHMEM CBEAEHWI, pasMelleHHbIXx B ECUA,
CBefleHNin, onyb6/MKOBaHHbIX Ha PecnybnukaHCKOM nopTane, B 4acTW, KacatoLlencs
CBELEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUMPUKALNN N ayTEeHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha /1060 M3 3TANOB 3aNOJIHEHUS 3/1EKTPOHHOW
(hopMbl 3aaBM1eHMS 63 NOTepn paHee BBeAEHHOW MHDOopMaLuN;

7) BO3MOXHOCTb A0CTyrna 3asBUTENA K paHee MNOoAaHHbIM WM 3asaB/IEHUAM B
TeYeHNe He MeHee OHOrO0 rofa, a TakXe 4acTUUYHO CPOPMMUPOBAHHbLIM 3asB/IEHUAM - B
TeyeHue He MeHee 3 MECALIEB.

2.16.4. 3anuco 3asBuTenien Ha npvem B M®LL (ganee - 3anucb) OCyLLECTBASETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, TeneyoHa KOHTakT-ueHTpa M®L].

3anaBUTEN0 NPeLOCTaBNSAETCA BO3MOXHOCTb 3arnncu Ha fobble CBOOOAHbIE NS
npuemMa gaTy v Bpems B npefesiax yCTaHOB/IEHHOTO0 B MHOTO(YHKLMOHANIbHOM LIeHTpe
rpagpmka npuema.

3anucb Ha OonpefenieHHY AaTy 3aKaH4MBaeTCs 3a CYTKW [0 HACTYMAeHUs 3TOn
[arbl.

[ns ocywecTBneHns NpeLBapuTesibHOM 3anncy NocpescTBoM Pecny6/1MKaHCKOro
noprtana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallvBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3N1eKTPOHHOM NOoYThI (MO XKenaHuto);

Xenaemyto gaty v Bpemsa nprema.

B cnyyae HeCOOTBETCTBMS CBefeHWM, KOTOpble COOOWMA 3asaBUTeNlb  Npu
npeABapuTe/IbHON 3anucun, LOKYMeHTaM, MpeAcTaB/eHHbIM 3asBUTENeM MpU JIMYHOM
npuemMe, npeisapuTenibHas 3anncb aHHynpyeTcs.

Mpu OCyLWecTBNEHUN NpeABapuUTEe/IbHON 3anucy 3adBUTEN0 0becrneyvnBaeTcs
BO3MOXHOCTb pacneyatatb Ta/llOH-NOATBepXAeHMe. B cnydyae, ecnu 3asaBuUTenNb
COOOLIMT afpec 3NEKTPOHHOW MOYThbl, Ha YKa3aHHbIA afpec TakXe HanpasnseTcs
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MH(opMaLMs 0 NOATBEPXKAEHNN NPeABapUTeNbHO 3anncK ¢ yKasaHWeM AaTbl, BPEMeHM
1 MecTa npriema.

Mpn OCYLIECTBNEHUM MpeABapUTeNbHOM 3anncu 3asBuUTeNb B 006s3aTeNlbHOM
NOpsKe NHPOPMUPYETCS 0 TOM, YTO NPeABapUTENbHAA 3aMnUCh aHHYNUPYETCS B Clydae
ero HesiBKW Mo McTeueHMn 15 MUHYT C Ha3HaYeHHOr0 BpeMeHW Mnpriema.

3asBuUTENb B 11060E BPEMS BrpaBe 0TKa3aTbCs OT NpeBapuTe/ibHO’ 3anucu.

3anpellaeTcs TpeGOBaTb OT 3asBMTENS COBEPLUEHUS WHbIX AENCTBUIA, Kpome
MPOXOX/AEHNS UAEHTUMNKALMN U ayTEHTU(UKALMM B COOTBETCTBMM C HOPMATUBHbLIMU
NpaBOBbIMM aKTamu Poccuiickoli defiepalnn, yKasaHus LeNM MpueMa, a Takxke
NpefoCTaB/eHNst CBeAEHW, HEoOXOAMMbIX ANS pacuyeTa AAUTeNbHOCTU BPEMEHHOrO
MHTEpBana, KoTopblii HEOGXOAMMO 3a6POHMPOBATL A/ NpPUeMa.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKU BbIMO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbINOMHEHNS, B TOM YMC/1e 0COGEHHOCTY
BbIMOMIHEHNSI aAMUHUCTPATUBHbIX NMpoLeayp B 3/IeKTPOHHOW (hopMe, a TaKxKe

0COGEHHOCTM BbIMOIHEHMSA aAMUHUCTPATUBHbLIX NpoLesyp B
MHOTO(hYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTeNbHOCTW AEMNCTBMIA NPy NPeA0CTaBAEHUN
MYHULUNANLHON yCnyru

3.1.1. MpegocTaBneHne MyHULUNANbLHOW YCNYrX BKAKOYAeT B Cebsi cnefytoLume
aAMWUHUCTPATMBHbLIE NpoLeaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMe KOMMJeKTa [AOKYMEHTOB, MpeAcTaB/EHHbIX
3aABUTENEM;

3) HanpaBfieHe MeXBe[OMCTBEHHbLIX 3arnpoCcoB B OpraHbl, y4yacTBylOUME B
npeaocTaBieHU MyHULMUMNANbLHOR YCNyru;

4) NoAroToBKa pesynbTaTa MyHULMMNANbHON YCNyru;

5) 3akntoyeHme forosopa

6) Bblgaya (HanpaBneHWe) 3a9BUTENIO pe3ybTaTa MyHULMNANbHOW YCNYTW;

7) ucnpaBfieHe TEXHNUYECKMUX OLLUMNOOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOMHEHUA aAMUHUCTPATUBHOW  Mpoueaypbl
ABNAeTCA o0bpalleHne 3asaBMTeNs MO BOMpocaMm, CBA3aHHbIM C MPeAoCcTaB/eHNEM
MYHULMNaNbHON YCNyru.

[JO/MKHOCTHBIM -~ NMoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMO/IHEHMWE
aAMWUHNCTPATMBHOM Nnpoueaypbl, ABNAETCS:

npu obpateHnn 3aasutensd B M®LL - paboTHUK M®PLY;

npu obpaweHnn 3assutens B OpraH - cekpetapb Mcnonkoma (ganee -
A0/HKHOCTHOE NNLL0, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBaHWE).
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3.2.2. 3asBUTENb BrpaBe 00paTUTLCS 3a KOHCY/bTalMein O Nopsigke M Cpokax
NpefoCcTaBNeHNs MyHUUMNaNbHOW ycnyrn B M®L, nuyHo ¥ no TeneoHy w
3N1EKTPOHHOW nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3asBUTENA, B TOM 4uCie Mo cocTasy, hopme
npeAcTaBnseMoi AOKYMeHTaUMM U Apyrum Borpocam Ans nofyvyeHns MyHUUUnaabHowm
YCNyru.

3aaBUTelb  MOXET MOMy4YuTb MHMOPMALUIO O MOpAAKe NpefoCcTaB/eHns
MYHULMNANbHOW ycnyru Ha ouumnansHom carite M®L http://mfcl6.tatarstan.ru.

ALMVHUCTPATUBHBLIE NPOLEAYPbl, YCTaHaBIMBAEMbIE HACTOALWMM MYHKTOM,
BbIMOHAKOTCA B leHb 00paLleHns 3aaBUTenNs.

PesynbTtatamMy  BbLINOMHEHNS  aAMWHUCTPATUBHLIX  Mpoueayp  ABNAAIOTCA:
KOHCY/bTauus Mo coctaBy, (opMe MpeAcTaBNseMOr [AOKYMeHTauuu w  Apyrum
BONpOcam, HeO6X0ANMBIM A4/ NOTYYEHUS MYHULMNANBHON YCNYyTW.

3.2.3. 3adBuTENb BrpaBe 06paTUTbCA B OpraH No TenedoHy U 31eKTPOHHOM
noute, a TakKXe MONYy4YUTb KOHCYNbTauuio Ha Pecny6/MKaHCKOM nopTane, caute
OpraHa 0 nopsifKe 1 cpokax npegocTasieHns MyHULUNATbHOW YCyr, B TOM YMCe Mo
cocTaBy, (popme NpeLCcTaBnseMOin AOKYMeHTaUMM U ApYrum BOMpocaMm AJif NoayyveHus
MYHULMNaNbHOW YCNYTu.

[O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHGoOpMUpyeT
3afABUTENS B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMWHUCTPATUBHOIO
pernameHTa.

AIMUHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMbIE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYEHME Tpex paboumnx gHei Co AHA NOCTYMNIEHUS 0bpaLleHus.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  NpoUeayp  ABNAKOTCA:
KOHCY/bTauuMn no cocTaBy, (opme MNpeacTaBisgeMOn [OKYMEHTauum w  Apyrum
BONpOCcam, HeO6XOANMBIM A4/ NOTYYEHUS MYHULMNANBHON YTy,

3.3. MpMHATME U PACCMOTPEHNE KOMM/EKTA JOKYMEHTOB,
NpeAcTaBeHHbIX 3aBUTENEM

3.3.1. Mpuem [OKYMEHTOB ANs NpPefoCTaB/EHNA MYHULUMNA/bHON YCNyrn yepes
M®LL nnn yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasuTens (NpefctaBuTenb 3adasuTens) obpawaetcd B M®L, ¢ 3anpocom
O MpefoCTaBNeHUM MYHUUMNAIbHON YCNyrn W MpeacTaBnser  [LOKYMEHTbl B
COOTBETCTBMM C MYHKTOM 2.5 afAMMHUCTPATUBHOIO persiameHTa.

3.3.1.2. PaboTHUK M®LL, Begywmii npuem 3asBNeHNiA:

onpefenseT npegMeT obpalleHuns;

YO0CTOBEPSAET IMYHOCTL 3aABUTENA;

MPOBOAUT MPOBEPKY NOHOMOYUIA LA, NOAAKOLLEr0 AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWAM, YyKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO PerfameHTa,;

3anoJsiHAeT 3/IEKTPOHHY0 hopmy 3asBneHns B AIC M®PL;
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npu npefocTaBeHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWTEeNe,  OCYLLecTBAsAeT
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne n3 AC MeL;

nepeaeT 3aA9BUTENIO Ha MPOBEPKY W nognucaHue;

nocne nognucaHna ckaHnpyetT nognucaHHoe 3aasneHne 8 AIC ML,

sarpykaet B AVIC M®LL foKymeHTbl, NpefCTaB/eHHbIe B 3M1EKTPOHHON (hopme
WN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMUPYET 3/1eKTPOHHOE
[eno;

BO3BpalllaeT NOANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3a9BUTENIO PacnUCKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

Pe3ynbTaTaMy BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTnpaBKe 3asB/IeHNE U NaKeT AOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®PLL HanpaBnseT nakeT [AOKYMEHTOB, TMPUHATbIX OT
3adBuTens B OpraH B 3/1eKTPOHHOWN (hopme (B COCTaBe MakeTOB 3/IEKTPOHHbIX Aen) B
TeYeHMe OAHOro paboyero AHA CO [AHA O6palleHUs 3asaBUTENd B CTPYKTYpPHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMy BbIMNOHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/eHNe
M NakeT [OKYMEHTOB (3/1EKTPOHHOE [eno), HanpasfieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OKYMEHTOB [ANs MpefoCTaB/eHMs MYyHUUMUNaNbHON Yycnyrn B
3/IEKTPOHHOI (hopMe yepe3 PecnybnKaHCKMIA nopTar.
3.3.2.1. 3asBuTeNb ANa Nofjayn 3asBNeHUs B 3NeKTPOHHOM (hOpMe BbIMOMHAET

cneaytoume aencTems:

BbINOMHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3aMofniHAeT  (OpPMY  3MEeKTPOHHOrO  3asB/IEHUS,  BK/KOYAKOLWYH  CBefeHus,
HeobxoMMble 1 06a3aTe/lbHble 418 NPeLoCTaBIeHUs MyHULUNANbHOW YCyru;

NPUKpensseT LOKYMEHTbl B 3/1eKTPOHHOW (OpMe WM 3/1IEKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1EKTPOHHOT0 3asaB/eHns (Npy Heo6XoAUMOCTH);

NoATBEPXKAAeT (hakT O3HaKOMJIEHMA W COrnacus € YCMOBUAMWU U MOPALKOM
NpefoCTaBNeHNs MYHULMNANbHOMW YCNyrn B 3/1EKTPOHHON opme (ycTaHaB/MBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacum B POPMe 3N1EKTPOHHOIO 3asBNIeHNS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3/1IEKTPOHHOI O 3asB/1IeHNA);

oTnpasnseT 3anosIHeHHoe 3NEeKTPOHHOE 3aaB/ieHNe (HaxXmMMmaeT
COOTBETCTBYHOLLYI KHOMKY B (hOPMe 3/1EKTPOHHOIO 3aB/IEHUSA);

3/IEKTPOHHOE 3asB/ieHWe MOAMWUCLIBAETCA B COOTBETCTBMM C TPebOBaHWAMMU
NyHKTa 2.5.3 aAMMHUCTPATUBHOIO PernameHTa,;

nonyyaeT yBefjoM/ieHNe 06 OTNPaBKe 3/IEKTPOHHOIO 3asAB/eHNS.

dopmaTHO-/N0rnyecKas npoBepKa ChOPMM1POBAHHOIO 3a8BMeHnA
OCYLLLeCTBNAGTCA MOC/e 3aMOJIHEHUS 3aABUTENIEM KaXOro W3 Mosiel 3/1eKTPOHHOW
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(hopMbl 3asiBNeHNs. Tpu BbISIBNEHUN HEKOPPEKTHO 3arnO/IHEHHOrO MO/ 3/1eKTPOHHOM
(hopMbl 3asBNEHUS 3adBUTENb YBEAOM/SETCA O XapaKTepe BbISBMIEHHON OLINMOKK W
nopagke ee  yCTpaHeHus nocpeacTBoM NH(OPMaLNOHHOIO coobueHmns
HEMNoCpPeACTBEHHO B 3/1IEKTPOHHON (hopMe 3asiBNIEHUS.

ALMUHUCTPATUBHbIE MpOLeAypbl, YCTaHaB/MBAaEMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B ieHb 06paLleHunsa 3a9BUTeNS.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  MPOUeayp  ABNAKTCA:
3NEeKTPOHHOe [eno, HanpaeneHHoe B OpraH MOCpPeACTBOM CUCTEMbI 3MEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne KoMnekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMHEHNS AOMUHUCTPATUBHON nNpoueaypsbl
ABNAETCA MOCTYMNEHMe 3adBMIeHUA W  WHbIX [JOKYMEHTOB, He0o0X0oAMMbIX A/id
npeaocTaBfeHNss MyHULMNAIbHOR YCNyri.

[JO/MKHOCTHBIM ~ NMUomM  (PabOTHMKOM), OTBETCTBEHHLIM 32  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHOM  MNpoueaypbl  SIBNSETCA  CekpeTapb Mcnonkoma (ganee -
[0/HKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [10/DKHOCTHOE /L0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/lyyae
obpalleHuns 3aa9BUTeNs ¢ 3asasneHnemM B Oprax:

onpefenseT npeaMeT 0bpalleHuns;

yCTaHaBNMBAET JINYHOCTb 3a9BUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYNIA LA, NOAAIOLLENO AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpPebOBaHWUAM, YyKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPATMBHOIO pernameHTa, NPOBEpKY  COOTBETCTBUSA
NpefcTaB/ieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexaiiee
oopM/IeHNe KOMUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYUCTOK, MPMUMUCOK,
3a4EPKHYTbIX CNOB U MHbIX HE OFOBOPEHHbIX UCNPAaBEHWNI);

3aMofiHAET  9NEKTPOHHYK  (hopMy  3asBfieHUS B aBTOMaTWU3UPOBAHHOWM
MH(OPMALMOHHOA CcuUCTeMe, NpefHa3HA4YeHHOW [N OKa3aHWUsi rocyapCTBEHHbIX W
MYHULUNANbHbLIX YCNYT;

npwm npefoCTaB/IEHNN LLOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  perfiameHTa Ha OyMaXHOM  HOCUTEeNe,  OCYLLEeCTBSET
CKaHMpoBaHue npeaCcTaBNeHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3asB/EHNE,;

nepefaeT 3adABUTENIO HA MPOBEPKY N NMOAMUCAaHNE;

nocne NoANncaHnsa CKaHUpPyeT NOANNCAHHOE 3aAB/IEHUE,;

3arpyxaert B aBTOMaTU3NPOBAHHYIO NH(OPMaLNOHHYHO cucTemy,
npefHa3HayYeHHY0 [AN1A OKas3aHMA T[OCYAAPCTBEHHbIX W MYHUUMNANbHbLIX yCnyr
NOKYMEHTbI, NPeACTaB/EHHble B 3/IEKTPOHHON (OPME WAM 3NEKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [€eNo;

BO3BpallaeT MoAnucaHHOoe 3asBfieHNne W OpurnHasbl OYyMaXKHbIX [JOKYMEHTOB
3a9BUTENIO;

BbI4AET 3a9BUTENIO PACMUCKY B NpvemMe LOKYMEHTOB.

B cnyyae Hanmumsi OCHOBaHWIA ANsi 0TKasa B MPUeMe AOKYMEHTOB [O/HKHOCTHOE
/L0, OTBETCTBEHHOE 3a MNpuveM [OKYMEHTOB, YBeAOM/IAET 3aaBUTENA O HaInduu
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NpenaTCTBUA A4N19 NpremMa 3asaB/ieHNs U BO3BpaLlaeT eMy AOKYMEHTbl C 06bACHEHUEM
COAepXXaHUsA BbISAB/IEHHbIX OCHOBaHWIA 415 0TKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNpuMemM [OKYMEHTOB, MoOcC/e
MOCTYM/EHNA LJOKYMEHTOB Ha pacCCMOTPEHME:

NMpucBanBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHK/IATYpPOR fen n cratyc
«[1poBepKa OKYMEHTOB»;

n3yyaeT MNOCTYNUBLUWE 3NIEKTPOHHbIE [Jena, B TOM YWUCIE TMPUNOXKEHHbIE
3adBUTENEM [OKYMEHTbI B 3/IEKTPOHHON (hOpME 1 3N1eKTPOHHbIE 06pa3sbl JOKYMEHTOB;

NMPOBEPSET KOMIM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHME YC/NOBUA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucu,
nocpeacTsoM obpauwleHus K EanHomy noptany (B cnydae, €Cnn  3asaBUTENEM

npeacTaB/EHbI 3NeKTPOHHbIE [IOKYMEHTBbI, noAnuncaHHbIe YCUIEHHOM
KBaNMPULMPOBAHHON 3NEKTPOHHOW MOAMUCHIO).
Mpn Hannuyum OCHOBaHWH, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

aOMWUHUCTPATMBHOIO persameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPefoCTaBleHUs MyHULUNaNbHOW YCNYTu.

B cnydyae, ecnm B pesynbTaTe MNPOBEPKU YCWUNEHHOW KBaM(ULMPOBaHHOW
3/IEKTPOHHOW MOAMWUCK BbISBMIEHO HECO6/0AeHNEe YCNOBUWA ee [eilCTBUTENIbHOCTH,
MPOeKT pelleHVs 06 OTKase LO/DKEH COAepXaTb NYHKTbl crtatbuM 11 PepepanbHOro
3akoHa Ne 63-d3, KOTOpble NOCNYXWU/IN OCHOBaHMEM A/1 ero NMPUHATUSA.

MpoekT peweHns 06 OTKase B MpuUeEME [OKYMEHTOB, He0OXOAMMbIX [ANs
NpefoCTaBNeHNs MYHUUMNaNbHOM YCNyrn, € yKasaHWeM NpuUYnMH OTKasa (B Cryu4ae,
ecniM OCHOBaHWA AN  0TKasa B MpPUEME [OKYMEHTOB, Heob6XOo4UMbIX O/
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYrn, CBSi3aHbl C HapyLUEHWEM YCTAHOBJ/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [NS OTKasa B MpuemMe AOKYMEHTOB
LOO/MKHbI  cofepXxaTb WH(opMauMio 0 HaMMEHOBAHMM [LOKYMEHTOB (MH(opMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeaoCcToBepHble U (UK)
MPOTMBOPEUUBbIE CBELEHUS, O)OPMIIEHBI C HAPYLUEHNEM YCTAaHOB/IEHHbIX TPeb0oBaHMi),
HanpasnseTCcA Ha cornacosaHve B YCTaHOB/IEHHOM MOPALKEe MOCPeACTBOM CUCTEMbI
3/1EKTPOHHOI0 JOKYMeHTO060poTa.

CornacoBaHne npoekTa pelleHns 06 OTKase B MpueMe [LOKYMEHTOB,
HeOOXOAMMbBIX [A/1A MpefoCTaB/ieHNs MYHULUMMANbHOW YCNyru, OCYLUEeCTBNSETCA B
nopsigke, NpefycMOTPEHHOM MYHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMIA A/ OTKasa B MNpuemMe [OKYMEHTOB,
NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, AO/XHOCTHOe
NNUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TEYEHME OAHOro paboyero AHA CO [HA
MOCTYMN/IEHUA 3asB/IeHNsA, HanpasiseT 3a8BUTENIO, YKa3aHHbIM B 3asB/IeHUN CNOCO6OM,
yBelOM/IeH/e O NOCTYMN/IEHUN 3asB/IEHUS, COLepKallee BXOAALWUA perncTpaunoHHbIi
HOMep 3asdBNeHus, [aTy MNONYyYeHWs 3asBfieHMs, MNepeyeHb HauMeHOBaHWIA (hainsios,
NpeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, [aTy MONYYeHUs pesyfibTata MyHMLMNaIbHOW
yCcnyru.

3.3.3.4. WVcnonHeHne npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aMVHUCTPATMBHOIO  perfiamMeHTa, npuv  HalMuymm  TEXHUYECKON BO3MOXKHOCTM
OCYLLLECTBAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
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MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW [A/1F OKa3aHUs rocyLapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AIMUHUCTPaATUBHbIE Mpoueaypbl, YyCTaHaBnMBaeMble MNyHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHMe OAHOro paboyero AHA CO
[OHA NOCTYNNeHUA 3a9BNEHNA Ha PaCCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAOTCA: NPUHATbI
Ha PacCMOTPEHWE KOMIMIEKT AOKYMEHTOB WAW MPOEKT pelleHus 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbHOR YCyTW.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCcTByHOLWNE B
npegoctaBneHN MyHMLI,MﬂaﬂbHOVI YCnymu

3.4.1. OCHOBaHMEM Hayana BbIMNOMHEHUA aAMUHUCTPATUBHOW MpoLeaypbl
ABNIAETCA MOMYYEHUE AO/MKHOCTHLIM /MLOM  (PabOTHUKOM), YMONHOMOYEHHbLIM Ha
BbINO/IHEHNE afMWUHUCTPATUBHOW Npouedypbl, OT LO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOI O 3a NPUEM [OKYMEHTOB, NPUHATLIX OT 3aABUTENA LOKYMEHTOB.

[JO/MKHOCTHBIM — Nnyom  (PabOTHMKOM),  OTBETCTBEHHLIM 33  BbIMOJ/IHEHUE
aAMUHUCTPATMBHOM  npoueaypbl, SABNSETCA  cekpeTapb Mcnonkoma (panee -
[A0/HKHOCTHOE /INLL0, OTBETCTBEHHOE 3a HarpaB/ieHVe MeXBELOMCTBEHHbIX 3arpocoB).

3.4.2. [LO/MKHOCTHOE 1LL0, OTBETCTBEHHOE 3a Harnpas/ieHNe MeXXBeLOMCTBEHHbIX
3arnpocos, (hopMUpPYeT U HanpaBfseT B 3/1IEKTPOHHOW (POpMe MOCPeAcTBOM CUCTEMbI
MEeXBEJOMCTBEHHOI0 3/IEKTPOHHOIO B3aUMOZeNncTBus (Npu OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTU - WHbIMK CMoco6amu) 3anpocbl O MNpPefoCTaBNEHUN [OKYMEHTOB W
CBeAieHNIA, NPeaYCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

ALMVHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaB/MBAaEMble HACTOALLMM MYHKTOM,
BbIMOHAKOTCA B leHb NPUHATUA 3as9B/IeHNS HA PACCMOTPEHME.,

PesynbTatamy  BbIMOMHEHNS — aAMWHUCTPATMBHBLIX  NPOLEAYp  ABNAKOTCA:
HanpaB/eHHble B OpraHbl BfactTM u (UnuM) NOABEAOMCTBEHHbIE OpraHam BfacTu
OpraHm3aLmm 3anpocsl.

3.4.3. Cneynannctol  NOCTaBLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYNUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOI0 3/IEKTPOHHOIO B3auMMOAENCTBUS,
NPeaocTaBNAT  3anpaliMBaeMble  AOKYMeHTbl (MH(OpMaLM0) WAM  HanpasnsaloT
yBelOM/NIEHNA 06 OTCYTCTBUW [LOKYMeHTa W (M1M) UHGopMauuK, HeobXOoAMMbIX ANS
npeaocTaBNeHNs MyHULMNaNbLHON ycnyrn (aanee - ysefoMaeHne 06 0TKase).

AAMUHUCTPATUBHbIE NPOLEAYPbl, YCTaHaB/IMBAaEMble HACTOALWMM MYHKTOM,
BbIMOMHAKTCA B TeyeHWe MATU AHe CO [AHA MOCTYMN/IEHUA MEXBELOMCTBEHHOIO
3anpoca B opraH WAM opraHv3auuio, npepocTaBnsolMe AOKYMEHT U MHGOopMauuto,
€C/IN UHble CPOKM MOAFOTOBKM M HanpaB/eHUs 0TBeTa Ha MeXBeLOMCTBEHHbIN 3anpoc
He YCTaHOB/eHbl (efepaibHbIMU 3aKOHamK, MpaBoOBbIMW akTamy [lpaBuTeNbCTBA
Poccuiickoin defepaumm U NPUHATLIMA B COOTBETCTBUM C (PefepasibHbIMU 3aKOHaMu
HOpPMaTMBHbIMW MPaBOBbIMK aKTaMu Pecny6/1mkn TaTapcTaH.

PesynbTatamMy  BbIMOMHEHUSA  afMUHUCTPATUBHbLIX  Mpoueayp  ABNSOTCS:
NOKYMEHTbI (CBeAeHNs), Heo6XoauMble ANs NPeAoCTaBNeHUS MYHULUNANbHOW YCyru,
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nnbo yeefom/IeHMEe 06 OTKase, HanpaBNeHHble AO/MKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a HanpasfeHne MeXXBeJOMCTBEHHbIX 3arpOCOB.

3.4.4. JonXHOCTHOE NNL0, OTBETCTBEHHOE 3a HarnpasneHe MEXBELOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalinBaemble yepe3 CUCTEMY MEXBELOMCTBEHHOr0 3/1EKTPOHHOI0
B3aMMOLENCTBMSA  [OKYMeHTbl (CBefeHWs), HeobXxoAuMble [N  NpPefoCTaBNeHUs
MYHULMNANbHOW ycnyrun, mbo yBefom/ieHe 06 O0TKase Mpu OTCYTCTBMM AOKYMEHTA U
(nnn) nHdopmaunn;

npu Hannunm OCHOBaHWI, npeaycMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHnd 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPefoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

[MpoekT peweHns 06 OTKase B MpUEMEe [OKYMEHTOB, He06XO0AuUMbIX A/
NpefoCTaBNeHNs MYHUUUNaNbHOW YCNIyru, € yKasaHWeM MpuUYMH OTKasa (B Clyuvae,
eciM  OCHOBaHWA AN1A  0TKasa B MpPUEMEe [OKYMEHTOB, Heob6XOo4MMbIX [/
NpefoCTaBNeHNs MYHUUWUMaNbHOW YCNYrn, CBSi3aHbl C HapyLlUleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWUS [1S OTKasa B Mpueme [OKYMEHTOB
LOO/MKHbI  COfepXKaTb WH(opMauMio 0 HAUMEHOBAHMM [LOKYMEHTOB (MH(opMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (Un)
MPOTMBOPEUUBbIE CBEAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPeb0oBaHMi),
HanpaB/AeTCA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpsAAKe MOCPEACTBOM CUCTEMbI
3/IEKTPOHHOI0 JOKYMEeHTO060pOoTa.

CornacosaHne MnpoekTa pelleHns 06 OTKase B NpUeMe [OKYMEHTOB,
HeOOXOAMMbBIX A/ MpefoCTaB/ieHNs MYHULMMAaNbHOW YCNyru, OCYLUEeCTB/SETCA B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernaMeHTa.

ALMUHUCTPaTUBHbIE npoueaypbl, YCTaHaB/IMBAEMble HaCTOALWMM MYHKTOM,
BbINOJIHAKOTCA B ieHb NOMyYeHUS CBELEHNI N0 MeXBeLOMCTBEHHbIM 3anpocam.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
LOOKYMEHTbI (CBeAeHUs), HeobXoAMble ANS NPefoCTaBNeHUs MyHULMNANBHON YCyru,
MPOeKT pelleHns 06 OTKase B MpPUEME [OKYMEHTOB, HeobXoAuWMbIX  [Ans
NpefocTaBNeHNs MyHULUNANbHOW YCNyTW.

3.4.5. lVcnonHeHue npoueayp, YKasaHHbIX B nNyHkTax 3.4.2, 344
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HalMuMM  TEXHUYECKON  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTUYECKOM peXume € UCMo/b30BaHWEM aBTOMAaTMU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKa3aHMs rocyLapCTBEHHbIX W
MYHULUUNANbHLIX YCAyr, B TOM 4MUC/e C MOMEHTa perucrpaumm 3asdBfeHus B
COOTBETCTBUMU C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMOMHEHUA afAMUHUCTPATMBHBLIX Npoueayp,
yKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT MATb paboumx
OHew.

3.5. MoArotoBKa pesyibTata MyHULUNAIbLHOR YCyru

35.1. OCHOBaHMEM Hayana BbIMONHEHUS aAMUHWUCTPATUBHOW npouesypbl
SIBNSETCS MOCTYNMeHWe OT AO/MKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a HampaeneHue
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MEXBEe[OMCTBEHHbIX 3anpocoB, AOKYMEHTOB (CBeAeHWiA), HeobXoAMMbIX AN
npeaocTaBNeHns MyHULUMNANbHOR YCNyru.

[OMKHOCTHBIM /INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npoueaypbl, fABNSETCH cekpeTapb Wcnonkoma (ganee - [O/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a NOAroTOBKY pe3y/bTaTta NpeaocTaBNeHNs MyHULMNAIbHON YCayri).

3.5.2. [10/DKHOCTHOe /nLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTarta
npeaocTaBfeHNs MyHULMNANbHOWR YCNyru:

paccmaTtpmBaeT CPOPMMPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0b6XO0AMMbIX ANs
npeaocTaBfeHNs MyHULMUNaNbHON YCNyru;

NPU BbISBNEHUM OCHOBaHWA ANs OTKasa B MPeAOCTaBNEHUM MYHULUMNANbHOM
YCNYTK, YKasaHHbIX B NyHKTe 2.8.2 aAMUHNCTPaATUBHOIO perfiameHTa, noAroTas/imBaeT
MPOEKT peLLeHns 06 0TKa3e B NpefoCTaBNeHNN MyHULUNANBHOW YCNYTW;

B CNy4ae OTCYTCTBMSA OCHOBaHWI [ANsi OTKas3a B NpeAoCTaB/eHNN MyHMULMNANbHOW
YCNyrn, npegycMOTPEHHbIX MYHKTOM 2.8.2 agMUWHUCTPATMBHOIO pernamMeHTa, no
nToram  pacCMOTPeHUs  JOKYMEHTOB,  HeOOXOAWMbIX  And  MpPeAaocTaBleHuUs
MYHMLUMNANbHON YyCcNyru, NOAroTaB/MBAET MPOEKT pPacropsHXKeHUs Mo 0hOPMIEHUNHO
NOKYMEHTOB 1 0hOpPMNSET PacrnopsXKeHNE;

HanpasnseT  NOArOTOB/IEHHbIE  MPOEKTbl  pe3ynbTara  MpeaocTaBieHus
MYHMLMNaNLHON YCNYr Ha corfiacoBaHWe B YCTaHOB/IEHHOM MOpPsiAKe NOCpeacTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTO060pOTA.

AOMMHUCTPATMBHbIE MpoLedypbl, YyCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKTCA B TeYeHMe ABYX paboumx [AHEW C MOMEHTa NOCTYMNNeHUs OTBETOB Ha
MeXXBeOMCTBEHHbIe 3anpochbl.

Pe3ynbTaTaMn BbIMO/IHEHUSA aAMUHUCTPATUBHbLIX MPOLEAYP ABMAAKOTCA: MPOEKThI,
Harnpas/ieHHble Ha COriacoBaHue.

3.5.3. CornacoBaHue u nognucaHuWe npoeKTa pesynbTarta MpPefoCTaBNeHNA
MYyHMLUMNaNbHON ycnyrn (Oanee - MNPOeKTbl [OKYMEHTOB) OCYLLECTBAAETCA [/1aBOM
CefibCKOro noceneHus (pganee - Pykosogutens OpraHa).

[MOAroTOB/IEHHbIE MPOEKTbI AOKYMEHTOB, UMEOLLME 3aMeYvyaHWns, BO3BpaLLaroTCs
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfnbTata MYHULUMMNa/IbHON
ycnyru. Flocne ycTpaHeHUsi 3aMeyaHWil NPOeKTbl AOKYMEHTOB MOBTOPHO MepeaarTcs
AN5 COrnacoBaHUA 1 NognucaHuns.

Pykosoantens OpraHa npuv pacCMOTPEHUM MNPOEKTOB AOKYMEHTOB MpoBepseT
cobnojeHne agMUHUCTPATUBHOIO perfiameHTa AO/MKHOCTHbIMU nuuamn OpraHa B
4acTW CPOKOB BbINOJIHEHUS aAMUHNCTPATUBHBIX MPoLUeAyp, X NocnefoBaTeslbHOCTU U
MOMHOTbI, Ha/MYMUA COracoBaHU YNOSTHOMOYEHHbIX AO/MKHOCTHbLIX Nul OpraHa B
CUCTEME 3M1eKTPOHHOT0 JOKYMeHTOo060opoTa.

B cnyyae BbISIBNEHWS  HapyLEHWA B  4YacTU  CPOKOB  BbIMO/IHEHNS
aAMUHUCTPATMUBHbLIX MPOLUEAYp, MX MNOC/nefoBaTe/lbHOCTU WM MNOMHOTHI PykKoBoAUTENb
OpraHa MHUUMUPYET NpUBIeYeHe K OTBETCTBEHHOCTU NNL, 4ONYCTUBLUMX HapyLUeHUS,
B COOTBETCTBMW C NYHKTOM 4.3 afMUHNUCTPATMBHOIO pernamMeHTa.

ALMWUHUCTPATUBHbIE MNPOLEAYpbl, YCTaHaB/IMBaeMble HACTOALLMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe OAHOro paboyero gHs.
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Pe3ynbTaTaMi BbINOMHEHUA afMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: peLLeHune
06 0TKase B MpefoCTaBIEHUN MYHULMMNANLHOW YCNYTN, YTBEPXKAEHHOE pacrnopshkeHue.

3.5.4. icnonHeHne npouesyp, YKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
afMVHUCTPATMBHOIO  perfiamMeHTa, npuv  HalMuMM  TEXHUYECKOA  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTUYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
MH(OPMALMOHHOW CUCTeMbI, MpeAHa3HaYeHHOW A1 OKa3aHUs roCyLapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

Makc/ManbHbIA CPOK BbINOTHEHUA afMUHUCTPATUBHbLIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.5. afiMMHUCTPATUBHOIO persiameHTa, coctaBnfet 3 paboumx gHS.

3.6. 3ak/oyeHue [0oroBopa nepepgayvyun XXnnoro rnoMeweHna B COOGCTBEHHOCTb
3aaABUTENIO

3.6.1. OcCHOBaHMEM Hayana BbINOMHEHUA AAMUHUCTPATMBHOW NpoLueaypbl
ABNAETCA YTBEPXKAEeHNE MOCTAHOB/IEHMA O NPUEME paHee NMpUBaTU3NPOBAHHOTO XXNIOT0
NMOMeLLeHNs B MyHULUMNANbHYIO COBCTBEHHOCTb.

[O/MKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 32 BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABnseTca cekpetapb lMcnonkoma (manee -  AO/MKHOCTHOE /Lo,
OTBETCTBEHHOE 3a NMOAr0TOBKY pe3yfbTara NpefocTaBfeHns MyHULMUNabHOR YCyri).

3.6.2.  [Jo/DKHOCTHOe /MUO, OTBETCTBEHHOE 3a MOAFOTOBKY pesynbTaTa
NpeaocTaBNeHnss MYHUUMNANbHOW YCAyru, TrOTOBMT [OroBOpP Mepeaayn Xunoro
NMoMeLLleHNss B COOCTBEHHOCTb 3asaBUTENIO (fanee - [40roeop).

AOMUHUCTPATUBHbIE MPOLEAYPbLl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TeyeHMe OJHOro paboyero [AHA C MOMEHTa Bblfayu 3asaBUTENHO
pacnops>KeHns.

Pe3ynbTaTaMn BbINOSIHEHUA aAMWUHUCTPATUBHbLIX NPOLeayp ABNSAKOTCA: [0Orosop,
HanpaB/IEHHbIN Ha cornacoBaHue.

3.6.3. CornacosaHve 1 nognucaHne Aorosopa OCyLLecTBNsAeTCa PyKoBoauTenem
OpraHa.

AOMUHUCTPATUBHbIE MPOLEAYPbLI, YCTaHaBIMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAOTCA B Te4YeHWe OAHOro paboyero gHs.

PesynbTaTaMn  BbIMO/IHEHMA  aAMWUHUCTPATMBHBLIX  MPouUeayp  SABAAKOTCS:
NOANUCaHHbIW [0roBop.

3.6.4.  [OMKHOCTHOE /MU0, OTBETCTBEHHOe 3a TMOAr0TOBKY pe3y/bTara
npeaocTaBfeHns MyHULUNANBLHOM YCNyrn, n3BellaeT 3assutens (ero npeacrasutens) o
HeobX0AMMOCTN NOAMUCAHMA [OroBopa CrnocoboMm, YyKasaHHbIM B 3adB/fIeHUM, O
pe3ynbTaTe MpefocTaBNeHNS MYHUUMNAbHOMW YCAYTM U O BO3MOXHOCTMU MOMYyYEHUS
pe3ynbTaTa NpeAocTaBAeHUss MyHUUMNanbHon ycnyru B OpraHe nnm 8 ML,

AOMUHUCTPaTMBHbIE MPOLEAYPbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbINOMHAKTCA B A€Hb NOANNCAHNA 40roBopa pykosoguTtenem OpraHa.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  MNpoueayp  ABNSAKOTCA:
yBeOM/IeHMe 3adBUTeNs.
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3.6.5. icnonHeHne npouedyp, YKasaHHbIX B nMNyHKTax 3.6.2, 3.6.3.
aAMWUHUCTPATMBHOIO  pernameHTa, npuv  HaIMYUM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLIECTB/SETCA B aBTOMATMUYECKOM PEXUME C UCNO/Ib30BaHNEM aBTOMATU3MPOBAHHOM
MH(POPMALMOHHON CUCTEMbI, MNPeAHa3HAYeHHON AN OKa3aHWA rocyAapCTBEHHbIX U
MYHULMNANbHbLIX YCAYT.

MakcumasbHbIA CPOK BbINOSTHEHWA aAMUHUCTPATUBHbIX MPoLeayp, YKa3aHHbIX B
NyHKTe 3.6. aAMUHNCTPATUBHOIO PerfiameHTa, COCTaB/AeT ABa paboumnx AHS.

3.7. Bbigaya (HanpaBneHue) 3asBUTENIO pe3y/ibTaTa MyHULMNANbHOW YCNyTu

3.7.1. OcHOBaHMEM Hayana BbIMOSIHEHNSA aAMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJlyYeHWe [OO/MKHOCTHbIM /IULOM, OTBETCTBEHHbIM 3a BbIMNO/IHEHNE
afMVWHUCTPaTMBHON Mpoueaypbl, LOKYMeHTa, MOATBEPXAAKOLLEro npeaocTaB/ieHne
MYHULMNANLHOW YCNYTW.

JOMKHOCTHBIM /IMLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHNE afMUHUCTPATUBHOM
npouesypbl, ABNAETCA CekpeTapb Wcrnonkoma (ganee -  [O/MKHOCTHOE UL,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/nbTaTa NpefoCcTaBeHUs MyHULUNANbHOW YCNYTI.

3.7.2.  [JO/DKHOCTHOe /nUO, OTBETCTBEHHOE 3a MOArOTOBKY pesy/nbTaTa
NpesoCcTaBNeHNsS MyHULUNANbHOW YCNYTW:

obecneunBaeT perucTpauuio Aorosopa, noAnucaHHoro pykosogutenem OpraHa,
B )XKypHane permcrpaumm W BHeCeHWe CBefeHWUW O pesynbTaTe MNpeLOCTaB/IEHUS
MYHULMNAIbHOW YCyrn B NOACUCTEMY BeAeHUA LOKYMEHTauMM aBTOMaTU3MpPOBaHHOW
MH(OPMALMOHHOM CUCTEMbI, MpeAHa3HaYeHHOW ANA OKasaHMst rocyapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT;

BbIAAET 3aABUTENIO AOTOBOP MOJ POCMUCH.

3aaBuUTENb  NOANMWUCHLIBAET AOr0BOP B [ABYX 3K3emnndpax W nepeaaer
NO/DKHOCTHOMY NULy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata npeaocTaB/ieHNs
MYHULMNaNbHOW YCNyTu.

[O0MmKHOCTHOE L0, OTBETCTBEHHOE 3a NOAr0TOBKY pesynbTara nNpesocTaB/ieHns
MYHULMNANbHOW YCyrK, MNoayyuB MNOAMNUCaHHbIE [OroBopa BbILAET 3aABUTENO TpU
3K3emnnApa gorosopa Ansa nognucu. Nocne nognnucaHns 4Orosopa, BblAAET 3aaBUTENIO
OZMH 3K3eMnnap Lorosopa.

AIMWUHUCTPaTUBHbIE MpOLEAYypbl, YCTaHaBNMBaeMble HACTOAWUM MYHKTOM,
BbIMOIHAKOTCA B leHb NPUOLITUA 3adBUTENS.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPaATUBHLIX  MNpoueayp  ABNAKOTCA:
BblaHHbIE 3a9BUTE/NO AOTOBOP.

3.7.3. Topsagok Bblgaunm  (HanpasneHus) pe3ynbTata  MNpefocTaBieHuUA
MYHULMNANbHOW YCNyTW:

3.7.3.1. Mpn obpalleHNN 3adBUTENS 3a Pe3ynbTaToM MYHUUWUMaNbHOW YCnyru B
M®LL, paboTHUK M®L|, BblgaeT 3adBUTENIO pe3ynbTaT MYHUUWUMNaNbHOW YyCnyru B
(hopMe  3K3eMnaApa 3MEKTPOHHOIO0 [OKYMeHTa Ha OymaxHom Hocutene. [1o
TpeboBaHWUIO 3afBUTENA BMECTe C 3K3EMMNIAPOM 3/1EKTPOHHOrO [OKYMeHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/AeTCa 3K3EMMNIAP 3/EKTPOHHOro [OKYMEHTA
MyTeM €ero 3anucu Ha CbeMHbIA HOCUTE/b UH(OPMALUWU WU HaNpaB/ieHUs 3K3eMNaspa
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3/IEKTPOHHOr0 AOKYMEHTa MO 3/IEKTPOHHOW nouyTe B afpec 3asasutens. MNpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMAUUN WX  HanpaBleHUW 3K3emnispa 31eKTPOHHOIro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMNAAP 3/IeKTPOHHOI0 AOKYMEHTa Ha
OYMa)XHOM HOCUTeNle, MO 3/1eKTPOHHOM MoYTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOTO [OKYMeHTa 3K3eMNAsApY 3/IEKTPOHHOIN0 [AOKYMeHTa Ha OyMaXKHOM
HOCUTeNe 3aBepseTCs YNOJIHOMOYEHHbIM COTPYLHMKOM C UCMOMNb30BaHNEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3NEKTPOHHOWN NOAMNUCH.

AOMUHUCTpPaTUBHbIE MpoLUEeaypbl, YCTaHaBNMBaeMble HACTOAWMUM MYHKTOM,
BbIMOMIHAIOTCA B MOPAAKE O04YepefHOCTW, B [eHb NpuUObLITUA 3adBUTENA B CPOKMU,
YCTaHOB/IEHHbIE perfiaMeHToOM paboTbl ML,

PesynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYP ABAAOTCA: (hUKcauus
(hakTa Bblfauu pesynbTata MpefocTaBleHUs MyHUUMnansHow ycnyru 8 AIC ML,
pe3ynbTart NpeLoCTaB/ieHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aABUTENIHO.

3.7.3.2. Mpun obpauleHnn 3adBUTENS 3a Pe3y/IbTaTOM MYHULWMNaNbHOW YCyru
yepe3 Pecny6/IMKaHCKUIA nopTan 3aiBUTEN0 B JIMYHbLIA KabUHET aBTOMATUYECKM
HanpaBnseTcsd  3/IEKTPOHHbIA  06pa3  [OKYMeHTa, SBNAIOLLErocs  pesy/ibTaToM

npeLoCTaB/EHNA MYHMLMNaNbHOW ycnyru, MOAMNUCAHHbIA YCU/IEHHOW
KBaIMPULMPOBAHHON 3/1EKTPOHHON NOANUCHIO YNOTHOMOYEHHOM0 AO/MKHOCTHOIO ivua
OpraHa .

AOMUHUCTpPaTUBHbIE MpOLUEAYpbl, YCTaHaBNMBaeMble HaCTOALWMM MYHKTOM,
BbINOMHAKTCA B [eHb MOANUCAHUA [LOKYMEHTa, MOATBepXAaloLero npeasocTaBieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULUMANbHOW YCYrW, YNOSTHOMOYEHHbIM [O/HKHOCTHbIM
nvuom OpraHa .

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
HanpasfeHve (npefocTaBfieHMe) C WUCMoNb30BaHWeM Pecny6ivKaHCKOro noptana
3a9BUTENI0 [OKYMEHTa, MOATBepPXAAloLWwero npegocTas/ieHe MyHULMNANbHOW YCyru
(B TOM ymcnie 0TKa3 B NPeOCTaBNEHUN MYHULMNAIBHOR YCyri).

3.7.3.3. lMpwn obpaleHnn 3a89BUTENA 3a Pe3ybTaTOM MYHUUMNAIbHOW YCNyrn B
OpraH, [0/IXHOCTHOE M0, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENI0 pe3ynbTaT MYHUUMNaNbHOW ycnyrn. o TpeboBaHWUIO 3afBUTENA
BMECTe C 3K3EMMNIAPOM 3/1eKTPOHHOr0 [OKYMeHTa Ha OyMaXHOM HocuTesne emy
NpefoCcTaBNAeTCsA 3K3EMMNIAP ANEKTPOHHOIO JOKYMeHTa MyTeM ero 3anmcu Ha CbeMHbIiA
HOCUTE/lb UH(OPMaUUM UM HanpaBNeHUSA 3K3eMNsApa 3/IEKTPOHHOIO AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3asBUTENS.

ALMWHUCTPATMBHbLIE MNpOUEAYpPbl, YCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
OCYLLeCTBNAKOTCA B TMNOPALKE O04YepefHOCTW, B [AeHb nNpubbITUA 3adBUTENA B
COOTBETCTBMM C [NpaBunamm BHYTPEHHEro TPyA0BOro pacnopagka OpraHa.

Pe3y/fibTaTOM BbINONHEHUSA aAMUHUCTPATUBHBIX NMPOLEAYP ABAAOTCA: (hUKcauus
(pakTa  Bblgaunm  pesynbrata  NPefoCTaBNEHUS  MYHUUMNAIbHOA  yCnyru B
aBTOMaTM3MPOBaHHON MHMOPMaLMOHHOW cucTeMe, MpeAHasHauYeHHOW [ANS OKa3aHWS
roCy[apCTBEHHbIX U MYHULMNANbHBIX YCIYT.
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3.8. VicnpaBneHne TeXHNYeCKMX OLINBOK

3.8.1. B cnyyae 06Hapy>XeHUSA TEXHUYECKOWN OLLIMOKN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynibTaToM MYyHULMNANbHON YCyru, 3asBnTeNb HanpasnseT B OpraH:

3asBfieHMe 06 MCNpaBieHUN TEXHUYECKON Owmnobkn (npunoxenme Ne 4 K
HacTosLlemMy aAMUHUCTPATUBHOMY PErfiaMeHTy);

[OOKYMEHT, BblaHHbIA 3aaBUTEN0 KakK pe3ynbTaT MYHULUMNANbHON YyCnyru, B
KOTOPOM COLEPXKUTCH TEXHNYECKas OLLINOKA;

[JOKYMEHTbI, UMeloLme HpUANYECKYO cuny, CBUAETENbCTBYHOLWME O Haluvyun
TEXHUYECKOWN OLINGKM.

3asBneHne 06 MCNpaB/ieHNN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
LOOKYMEHTe, AB/IAIOLLEMCA Pe3ybTaTOM MYHULMNANBHON YCNYyTri, NOJaeTcsa 3aaBUTeNIEM
(yno/IHOMOYEHHbLIM MpeAcTaBUTeNIeM) MOYTOBLIM OTMpas/fieHnemM (B TOM 4ucne ¢
MCMO/Ib30BaHWEM 3/IEKTPOHHOM MNOYThl), M60 4epe3 Pecny6/MKaHCKUIA nopTan Wan
ML,

3.8.2. JO/MKHOCTHOE NLL0, OTBETCTBEHHOE 3a NpPUemM LOKYMEHTOB, OCYLLECTBNAET
npuem 3asB/ieHUs 06 MCrpasBieHUN TEXHUYECKON OLINOKK, PerucTpupyet 3asBfeHne ¢
NPUIOXEHHLIMU LOKYMeHTaMn U nepefaeT UX LO/MKHOCTHOMY NULY, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

ALMUHUCTPaTUBHbIE MpoLledypbl, YCTaHaB/IMBAEMbIe HAaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHNe OAHOro paboyero AHA € AaTbl perncTpaLmmn 3anaBeHuns.

Pe3ynbTaTaMi BbIMONHEHUS aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3aaB/eHMEe, HanpaB/leHHOe Ha pacCMOTPeHMe [LOMKHOCTHOMY
nunuy, OTBETCTBEHHOMY 33 06paboTKy LOKYMEHTOB.

3.8.3. [lo/MmKHOCTHOe NnuUOo, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENSAX BHECEHUS WUCMNPaBNeHWA B  [OKYMEHT,
ABNAOLWMIACA pe3ynbTaTOM MpefoCTaBNeHNs MYyHULUNAIbLHOW YCYrn, OCYLecTBAseT
npoueaypbl, NPegycMOTPEHHbIe MYHKTOM 3.5 aAMWHUCTPATUBHOIO pernamMeHTa, U
Bbl4aeT WCMNPaBNeHHbIA [LOKYMEHT 3asaBMTENt0 (YNOJHOMOYEHHOMY MpeACTaBUTESNHO)
IMYHO NOL POCMUCL C WU3BATUEM Y 3aaBUTENs (YNOSIHOMOYEHHOrO MpeAcTaBUTENA)
OpuUrnHana LOKyMeHTa, B KOTOPOM COZEPXMUTCA TEXHUYECKas oLnbKa, Uiy Hanpasniset
B ajpec 3asBMTENA MOYTOBbIM OTMNpaBieHneM (NOCPELCTBOM 3/1EKTPOHHOW MNOYThI)
MNCbMO O BO3MOXHOCTW MOMyYeHUA [OKYMeHTa npu npepoctasneHnun B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKas OLLINOKA.

AIMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBNNBAEMbIE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabouux [HeW nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKM WAN  NOMyYyeHWss OT 060ro 3aMHTEPECOBAHHOrO /finua 3adBfieHNs O
A0MNYLLEHHOW OLInGKeE.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
BblAaHHbIN (HanpaBieHHbIN) 3asBUTENO LOKYMEHT.
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4. MopsAgoK 1 opMbl KOHTPOAA 3a NPefoCTaB/IeHNEM MYHULUMNANbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCylwecCcTBieHNA TEKYLLEN0O KOHTPO/JIA 3a CO6J'IFO,EI,6HVI€M N NCMNOJSIHEHNEM
OTBETCTBEHHLIMW AO/HKHOCTHLIMU NLAMU MOMOXEHWUI aAMUHNCTPATUBHOIO
pernaMmeHTa n NHbIX HOPMaTUBHbBIX MPaBOBbIX aKTOB, YCTaHaBMNBalOLWNX Tpe6OBaHVIFI K
npepocTtaBneHNIO MyHI/ILLVII'Ia}'IbHOI7| YCNyru, a Takxxe npuHATNEM nMun peLIJEHVII7|

KOHTpO/b 3a MOMHOTON M KayecTBOM MpeAoCTaBNEHNS MyHULMMNabLHON yCnyru
BK/HOYAET B CEOS BbISIBNEHUE U YCTPaHEHWe HapyLLEHWIA NpaB 3asBUTeNel, NpoBeaeHmne
MPOBEPOK CO6GMOAEHUS npoueayp NPefoCTaBfeHUs  MYHUUMNANbHOM  yCnyru,
NOArOoTOBKY peLlLleHNin Ha aencTeus (6e3aencTene) 4OMKHOCTHBIX /UL, OpraHa MecTHOro
camoyrnpaB/eHus.

dopmaMy  KOHTpONs 3a COOGMOAEHMEM  WUCMOJSIHEHUS  agMUHUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka W CcOrfacoBaHWe TMpPOEKTOB [AOKYMEHTOB MO MNpefoCTaB/EHUIO
MYHULMNANLHON YCNyru;

2) NpOBOANMbIE B YyCTaHOB/IEHHOM nopszke NMPOBEPKM BeleHus
[e/I0NpPon3BOACTBa;

3) npoBeAeHne B YCTaHOB/IEHHOM MOPSAKE KOHTPO/bHbLIX NPOBEPOK COON0AEHMSA
npoueayp NpefocTaBneHUs MYHULMNAbHOW YCyTN.

B uensax Tekyllero KOHTPOMSA WCMOMb3YHTCA CBeAEeHWUs, WMetoumecs B
3/IEKTPOHHON 6a3e [daHHbIX, CNy)XebHad KOoppecrnoHAeHUMs, YCTHas W MUCbMeEHHas
NH(opmaumsa LOMKHOCTHbLIX /L, OCYLLECTBALNX BbIMONHEHWNE aAMUHNCTPATUBHbIX
npoueayp, XypHasbl y4eTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrue CBeAeHUS.

[Nns ocyLllecTBNEHNS KOHTPO/ISA 3a COBEPLLUEHNEM AENCTBUIA NpU NpeaoCcTaBNeHUN
MYHULUMNANbHON YCAYrM W MNPUHATAM PELLEHWIA PYKOBOAUTEND OpraHa MECTHOro
camoynpaB/fieHUs  NPeACTaBNATCA  CMpaBKM 0  pesy/nbTataX MpeaocTaB/ieHUs
MYHULMNaNbHOR YCNyrW.

@) Cnyyasax v npuymHax HapyLleHUss CPoKOoB, NMOCNeA0BaTe/IbHOCTM 1 COAepXKaHus
aAMUHUCTPATMBHbLIX MpouUeayp [AO/MKHOCTHbIE /uvUa HeMea/IeHHO WHMOPMUPYIOT
PYKOBOAWUTENA OpraHa, MnpefoCTaBMAOWEro MYHUUMMANbHYO YCNyry, a Takxe
NpeAnPUHNUMAIOT CPOYHbIE MEPbI MO YCTPAHEHMIO HapYLLEHWIA.

TekyWwmnin  KOHTPONb 3a COGMOAEHMEM  MOC/efoBaTeNbHOCTU  AEWCTBUNA,
onpeAeneHHblX  agMUHUCTPATUBHbLIMY npouenypamu No  npeaocTaB/EHMNIO
MYHULMMNANbHON YCNYrK, OCYLLECTBNSETCS 3aMeCTUTeNeM PYKOBOAMTENS OpraHa
MECTHOr0O  CamoOyrnpaB/ieHWs, OTBETCTBEHHbIM 3a oOpraHusaymio  paboTbl  NO
NpefoCTaBNeHNIO MYHULMMNANbHOW YCAYTW, HaYa/lbHUKOM OTAena, OCYLLEeCTB/IAIOLWEro
opraHm3aumto paboTbl NO NPeAOCTaBNEHNIO MYHULUMNANILHON YCNyTN.

[MepeyeHb  AO/MKHOCTHbIX AL,  OCYLLECTBASKOWMX  TeKYLWUA  KOHTPOSb,
YCTaHaB/IMBAETCA MOMOXEHNSAMU O CTPYKTYPHbIX NOApasfe/ieHnsX opraHa MecTHOro
camoyrnpas/fieHNs 1N JO/MKHOCTHLIMWN perfnaMeHTamu,
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4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NIAHOBbIX 1 BHEMAHOBbIX NPOBEPOK
MONHOThI U KayecTBa NPejoCTaBNeHUst MYHULIMMNANLHO! YCYTW, B TOM YMC/e NOPSAoK
1 (hOPMbl KOHTPO/IS 3@ MOHOTOW U KAYeCTBOM NPeA0CTaBNEHNS MYyHULUNANbHOVA
yCnyru

4.2.1. KOHTPO/b 3a NOMHOTON M Ka4eCTBOM NPeLOCTaBNeHUss MyHULUNAIbHOM
YCNyru OCYLLECTB/IAETCA B (hopmax:

1) npoBefieHNs MPOBEPOK;

2) paccMOTpeHUs >Xanob 3asaBuTenel Ha feicteusa (6e3peiicTBue) OpraHa, a
TaKXXe UX JO/MKHOCTHbIX NNL, MyHULUMNAIbHbIX CNY)XKaLLNX.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
npeaocTaBfeHNss MYHUUMNANbHOW YCNyrn MNPOBOAATCA M1aHOBble WM BHEMIAHOBbIE
nposepkn. T1opsAgoK W MNepUOAUYHOCTL  OCYLLECTB/IEHWA MIAHOBbIX MPOBEPOK
yCcTaHaBNMBaeTca nnaHom pabotbl OpraHa. [Mpy npoBepke MOryT paccmMaTpmMBaTbCA BCe
BOMPOCHI, CBSI3aHHble C MPEeAOCTaBNEHNEM MYHULUMNaNbHON ycnyrn (KOMMNEeKCHble
MPOBEPKK), NN OTAENbHbIA BONPOC, CBA3aHHbIN C NPeAoCTaBNEHNEM MYHULMNAILHON
ycnyru  (TemaTuyeckme rpoBepku). T[lpoBepka TakXe MOXET MNPOBOAUTLCA IO
KOHKPETHOM Xanobe 3asBUTENS.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTpaHeHus
paHee BbISIB/IEHHbIX HaPYLUEHWIA agMUHUCTPATMBHOIO perfaMeHTa, a TakXke B C/ydae
nonyyeHns >xanob 3aasuTeneil Ha pfencTBus (6e3geiicTBue) OpraHa, a TakKxe WX
AO/HKHOCTHbBIX /UL, MYHULUNANbHBIX CYXalluX.

4.2.4. PesynbTaTbl NPOBEPKN ODOPMASAIOTCA B BUAE aKTa MPOBEPKWU, B KOTOPOM
YKa3blBatOTCA BbIAB/IEHHbIE HELOCTATKN N NPEASIOXEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb LO/MKHOCTHbIX /UL, OpraHa, NpeAoCTaBAAIOLLErO
MYHULMNANbHYIO YCNYry, 3a pelleHns n aenctensa (6e3aencTene), NPUHNMaeMble
(ocyLLecTBNSAEMbIE) UMW B XO4€e NPeLOCTaBNEHUSs MyHULMNANBHOW YCNy T

Mo pe3ynbTaTam MpoBeAeHHbIX MPOBEPOK B C/y4vae BbISIBNEHUS HapyLLUEHWIA npas
3asBUTENe BMHOBHbIE NNLA MPUBIEKAOTCS K OTBETCTBEHHOCTU B COOTBETCTBUWM C
3aKOHOAaTeNbCTBOM Poccuiickoin defepatmn.

PykoBoauTenb OopraHa MeCTHOro camoyrnpaB/fieHUss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asB/IEHUIA.

PykoBoguTens (3amecTuTeNlb PYKOBOAUTENs) CTPYKTYPHOro nogpasaeneHuns
opraHa MeCTHOro camoyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU
(nnn) HeHaanexallee BbIMNONHEHNE aAMWHUCTPATMBHbLIX [AENCTBUIA, YKa3aHHbIX B
pasgene 3 aiMUHUCTPATUBHOIO persiameHTa.

[O/MKHOCTHbIE LA W MHble MYHUUMNa/IbHbIE ClyXKallMe 3a peweHns wu
nencteus (6e3nencTeme), NpuHUMaemble (OCYLLLECTBNSEMbIE) B XOAe MPefoCTaBeHNs
MYHMLMNaNbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTe/IbCTBOM MOPS/KE.
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4.4. TToNoXeHWs, XapakTepusytoLme TpeboBaHMSA K NOPALKY U (hopMam KOHTPOAS 3a
NnpefocTaBfIeHNEM MYHULMMANLHOM YCNYTK, B TOM YKUCe CO CTOPOHbI FpaXkaaH, ux
06beMHEHNIA 1 opraHu3aLnii

KoHTpo/b 3a NpeAocTaBfeHNEM MYHULUMNAbHOW YCAYTn CO CTOPOHbI FpaxaaH,
NX O0ObEANHEHWI A W OpraHM3auWil, OCYLeCTBNAETCA MOCPEeACTBOM OTKPbITOCTM
NeATeNlbHOCTM  opraHa  MeCTHOro  camMoynpaBfieHuMss  Npu  NpefocTaBleHnn
MYHMULMNANbHON  YCNYrK, MOMy4YeHUs MNOSIHOW, aKTyalbHOW W [10CTOBEPHOWM
MHopMaLMM O MopadKe NPefoCTaBleHUs MYyHULMMNaNbHON YCAYrn U BO3MOXXHOCTU
aocyfebHoOro paccmoTpeHms obpalleHuid  (kanob) B npouecce nNpefocTaBeHNs
MYHULMNANbHOW YCYTu.

5. flocynebHbIN (BHeCcyaeOHbIN) NOpsioK 06)KasioBaHUA pPeLLIeHUIA 1 eNCTBUIA
(6e3aeiicTBMS) opraHa, NPeaocTaBSAWEro MyHULMNANbHYO YCAYTY,
MHOMOYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHUs rocyjapCTBEHHbIX U
MYHULUNaNbHbBIX YCNYT, OpraHn3auni, yKkasaHHblx B Yactu 1.1 ctatbn 16
PepnepanbHOro sakoHa Ne210-P3, a TakXXe UX AO/IHKHOCTHBIX L,
MYHULUMANbHbBIX CAyXalnx, paboTHUKOB

5.1. 3afABUTENN UMEIOT NPaBO Ha 06XanoBaHWe B AOCYLeOHOM MopsAaKe peLleHui
N pgencTeuin (6e34elCTBMSA) OpraHa, MNPeAoCTaBAAOWEr0 MYHULMNANBHYIO YCAyry,
OO/MKHOCTHOrO  /iua  opraHa, NpefoCTaBAAKOLWEro  MYHUUUNANbHYK  YCAyry,
MYHULMNANbHOMO  CNy)Kallero,  PYKOBOAWTENA  OpraHa,  MpefocTaBfiAoLLErO
MYHULMMNANbHYIO ycnyry, MHOTrO(YHKUWNOHA/IbHOIO LEeHTpa, paboTHMKa
MHOrO(YHKLNOHA/IbHOIO LEeHTpa, opraHu3aunia, npeaycMoTPeHHbIX YacTblo 11 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTE/b MOXKET 06paTUTLCA C XKal060i, B TOM YKUC/E B CNEAYIOWMX ClyYasX:

1) HapyLLeHMe cpoka perncTpaumu 3anpoca o npegocTaBieHn MyHULMNaNbHOWM
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-d3;

2) HapylleHMe cpoka MnpefocTaB/ieHUs MyHUUUNAIbHOW ycnyrn. B ykKazaHHOM
cny4yae pocypaebHoe (BHecyaebHOe) obG)KanoBaHWe 3asBUTENIEM PELUEHUI U AeNCTBUN
(6e3geincTBmA) MHOrOMYHKUMOHANBHOMO LEeHTPa, paboTHMKa MHOMOMYHKUMOHANbHOMO
LLEHTPa BO3MOXHO B C/lyyae, €CM Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeleHus u
nenctems  (6e3neincTBME)  KOTOPOro  00XanykTcsi, BO3MOXKEHA  (PYHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYHOLWMX MYHUUMNANbHBIX YCAYr B MOMHOM 06ObemMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoOro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB MM MH(opMaLy NMB0 OCYLLLECTB/IEHUSA
OEACTBMIA, nNpefCcTaB/eHWe WAM  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuidickor  Pepepaumun, HoOpMaTUBHLIMU
NpaBoBbIMK akTamu Pecny6svku TartapctaH, MyHUUMNASbHbIMW MPaBOBbIMU aKTaMu
AN19 pefloCTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) oTKa3 B Mpueme [AOKYMEHTOB, NpefOCTaB/eHNe KOTOPbIX MpeaycMOTPEHO
HOPMAaTUBHbIMW NPaBOBbIMW akTaMu Poccuiickon  defepaunn, HOPMATUBHbLIMU
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NpaBoBbIMK akTamu Pecny6svku TartapctaH, MyHUUMNASbHbIMK MPaBOBbIMK aKTaMu
ON19 NpefocTaB/IeHNs MYHULMNANBHON YCNYTW, Y 3aABUTENS;

5) oTKa3 B MpefoCTaB/IeHNN MYHULUNAILHOW YCNYTW, eC/IM OCHOBaHMA 0TKa3a He
npesycMOTpeHbl (hefiepa/ibHbIMUA 3aKOHaMW U MPUHATBIMU B COOTBETCTBUM C HUMMU
MHbIMW HOPMAaTWMBHLIMW MpPaBOBbIMW akKTamy Poccuiickoin defepaunun, 3aKOHamMu U
NHbIMW HOPMaTMBHbIMWU MpaBoBbIMM aKTamu Pecny61mku TartapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pgocyfebHoe
(BHecypne6Hoe) ob6)anoBaHuWe 3asBUTENIEM pelleHnin u  aencteuin  (6e3aeicTBumA)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOQYHKLUMOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefocTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOMHOM O06bemMe B  MNOPAAKE,
onpefeneHHoM yactblo 1.3 cTatbk 16 ®PepepancHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asaBMTENS NPWU NPeAOCTaBEHUN MYHUUMUNANbHOW YCAyru
nnatbl, He nNPesyCMOTPEHHON HOPMATUBHbLIMK MPaBOBbLIMM aKTamy POCCUINCKOW
degepauun,  HOpMaTMBHLIMM  MPaBOBbIMW  akTamy  Pecny6/imky  TaTtapcTaH,
MYHULUMNAbHbIMW MPaBOBbIMW aKTamu;

7) 0TKa3 opraHa, NpPefoCTaBNALLIEr0 MyHUUUNANbHYO YCAYry, LOHXHOCTHOMO
nmua oprada, npefocTaBfAOLWLIEro MyHALUNAIbHYIO YCAYTry, MHOMO(YHKLMOHAIbHOIO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHa/IbHOIO LeHTpa, OpraHn3aunii, npegycMOoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCMpPaBNEHUN [AONYLEHHbIX WMWU OMevyatok M OWMOOK B BblJaHHbIX B pe3y/bTaTe
NpefoCTaB/IeHUs  MYHUUMNAbHOW  YCNyrm  JOKYMEHTax  /imbo  HapyLueHwue
YCTaHOBJ/IEHHOIrO CpOKa TakuxX WucnpasfeHnin. B ykasaHHOM criyvae focypebHoe
(BHecyne6Hoe) o6xanoBaHuWe 3asBUTENIEM pPeLleHWiA 1 AecTBUil  (6e34encTBuUS)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOQYHKLUWOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, ec/in Ha MHOIOMYHKUMOHA/IbHBIA LEHTP, pelleHns 1 AeiCTBuS
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefocTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 ®PepepancHoro 3akoHa Ne 210-P3;

8) HapylleHWe cpoka WAM NOpAAKa Bblayn AOKYMEHTOB MO pesy/braram
npefocTaBNeHNs MyHULUNANLHOW YCNyru;

9) npnocTaHoB/EHWE NPeAOCTaBAEHNS MYHULMNANBHON YCNyrn, eciivi OCHOBaHUSA
NMPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepasbHbIMU 3aKOHAMU U MPUHATLIMU B
COOTBETCTBUM C HMMMU WHbIMW HOPMAaTVMBHLIMU NPaBOBbIMW aKTaMu POCCUACKON
degepayun, 3aKOHaMM U UHBIMW HOPMATUBHbLIMU MPaBOBbIMU aKTamn Pecny6/mKu
TaTapcTaH, MyHULMNANbHLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfyyae gocyfebHoe
(BHecyne6Hoe) ob6xanoBaHuMe 3asBUTENEM pPeLUeHWA W AeAcTBUn  (6e34encTBuMS)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrO(YHKLMOHANBHOIO  LeHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3MOXeHa QYHKUMA N0 NpefoCTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPSAKe,
onpefeneHHoM yactbto 1.3 cTtatb 16 PepepanbHOro 3akoHa Ne 210-P3.
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10) TpeboBaHVe Yy 3adBUTENd MpU MpeLoCTaB/eHUM MYHULMNATBHON YCnyru
OOKYMEHTOB WAN WH(opMauuu, OTCyTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IUCb MPU NepBoHaYalbHOM OTKase B npueme LOKYMEHTOB, HEOOXOAUMbIX A/
npegocTaBfeHns MyHUUMNAbHOW YCnyru, NMbo B NpefocTaBieHNUNn MYHULMNAIbHON
YCyru, 3a UCKNKYEHNeM C/yyaeB, MPefYyCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydae gocyfebHoe (BHecynebHOe)
ob)asnoBaHue 3anBuUTENEM peLleHuni " [eicTBUi (6e3peiicTBmA)
MHOrOYHKUNOHA/IbHOTO  LeHTpa, paboTHMKA MHOrOPYHKLMOHA/LHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTBus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3/IOXKeHa QYHKUMA N0 NpefoCTaBleHUIO
COOTBETCTBYHOLWMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM O00bemMe B  MNOpPSAKe,
onpefeneHHoM yactbto 1.3 cTatb 16 PepepanbHoOro sakoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (bopMe Ha OYyMaXHOM HocuTene, B
3/IEKTPOHHOM (hopMe B  OpraH, MpPefoCTaBNAOWNUA  MYHULMNANBHYO  YCAyTY,
MHOTO()YHKLMOHaNbHbIA LEHTP /MO0 B COOTBETCTBYIOWMIA OpraH rocyfapCTBEHHOW
BNacTh, SABNAKOLWMWIACA Yy4upeauTenemM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -
yuypeauTesis  MHOTOPYHKLMOHANIbHOrO  LEHTpa), a Takke B  OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 depepanbHOro 3akoHa No 210-P3. XKanobbl
Ha pewweHns U aeictensa (6e3neiiCTBME) PYKOBOAUTENA opraHa, NpefocTaB/satoLLEero
MYHULMNANbHYO YCNYTY, MNOAATCA B BbILLECTOALWMIA opraH (Npy ero Hannmymm) nmoéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCA HernocpeAcTBEHHO PYKOBOAMTESIEM OpraHa,
NpefoCTaBAOWEro MyHULMNANbHYO Yycnyry. >XKanobbl Ha peleHns u [LeicTBus
(6e3genicTBMe) paboOTHMKA MHOrOMYHKLNOHAILHOIO LeHTpa NojakTcs PyKOBOAUTESHO
39TOr0  MHOTOPYHKUMOHANILHOTO  UeHTpa. JKanobbl Ha peleHus un  [eilcTeus
(6e3peincTeue) MHOFO(YHKUNOHANLHOTO LleHTpa nojaroTcs yupeauTento
MHOrOYHKUNOHA/IbHOTO  LeHTpa WAM  AO/HKHOCTHOMY /inuy, YNOJSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akTOM Pecnybnuky TatapcTaH. >Xanobbl Ha pelleHus K
nevicteua (6e3feincTene) pabOTHUKOB OpraHu3auuii, NpeaycMOTPEHHbIX 4YacTbio 1.1
cTatb 16 ®PepepanbHOro 3akoHa Ne 210-d3, nofarwTcA PYKOBOAUTENAM 3TUX
OpraHu3aLui.

XKanoba Ha peweHuns u peicteua (6e3geiicTBME) opraHa, MpefoOCTaB/IAOLWEro
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIO fiMua  opraHa, npefocTaBfistoLLEero
MYHULMNANbHYIO  YCAYry, MYHUUUNaNbHOTO CAY>XKallero, PyKOBOAUTENA OpraHa,
NMPeaoCcTaBAOWEr0 MYyHULMNANbHYO YCYTry, MOXET OblTb HarpasjieHa Mo mouyTe,
yepe3  MHOTOMYHKUWMOHA/bHBIA  LEHTP, C  WCMOMb30BaHWEM  UH(OPMALUOHHO-
TeNIEKOMMYHUKALMOHHON  ceTu  «V/IHTepHeT»,  ogmunasbHOro  cailTa  oprada,
NPegocTaBfAOWEro  MyHuuMnanbHyw  ycnyry,  EauHoro  noptana  nnbo
Pecny6/11MKkaHCKOro noptana, MHHOPMaLMOHHOW CUCTEMbI JOCYAe6HOro 06XkanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU INYHOM MNpreMe 3aaBUTeNA. XKafoba Ha peLleHns 1
AencTBuUS (6e3gelicTBue) MHOTO0()YHKLMNOHA/IbHOTO LleHTpa, paboTHUKa
MHOrOPYHKUWOHA/IbHOTO  LIeHTpa MOXEeT  ObITb  HampaefieHa MnNo no4yte, C
MCMO/Ib30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
oMumManbHOro caimta MHOFO(YHKUMOHANBHOIO LeHTpa, EauHoro noprtana nnbo
Pecny6/11MKaHCKOro rnoprana, MH(HOPMaLMOHHON CUCTEMbI AOCYLeOHOro 06XKasoBaHus,



33

a TaKXXe MOXEeT ObITb NPUHATA MPU INYHOM MpueMe 3aaBuUTeNs. XKanoba Ha peLleHuns v
nevictena (6e3feincTemne) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-®3, a Takxke MX pabOTHUMKOB MOXET ObITb Hanpas/ieHa
Mo no4yte, C WCNOMb30BaHMEM WH(POPMaLMOHHO-TENEKOMMYHUKALUNOHHON  CeTu
«HTepHET», O(muManbHbIX CalTOB 3TWUX OpraHusauunii, EguHoro noprtana nnéo
Pecny6/MKaHCKOro noptana, a TakKXke MOXeT ObiTb MpuHATA MpU JIMYHOM MpueEMe
3asaBuUTeNs.

5.3. XKanoba fomkHa cogepxars:

1) HavMMeHOBaHWe O0praHa, npPefoCTaBAOWEr0o MYHUUUNANBHYKO YCayry,
LOO/MKHOCTHOrO /fila opraHa, MnpefoCcTaB/ALWEero MyHUUUNAIbHYKO YCayry, nm6o
MYHMLMNANbHOIO CMY>Kallero, MHOro@yHKUNOHa/IbHOTO LIeHTpa, ero pyKoBOAMTENA U
(wnn)  paboTHMKa, opraHu3auuii, NpPegycMOTPEHHbIX 4YacTbto 11 cTtatbu 16
denepanbHOro 3akoHa Ne 210-®3, nx pykosoauTenein n (Mnu) paboTHUKOB, PELLEHUSA U
nencTems (6e34encTBmMe) KOTOPbIX 06XKanyoTcs;

2) (haMunuio, MMs, 0T4eCTBO (nocfefHee - MPU HaNM4uK), CBEAEHUS O MecTe
XUTENbCTBA 3aA9BUTENS - (PU3NYECKOro nmua NMb0 HaMMeHOBaHWe, CBeAeHUs 0 MecTe
HaX0X[eHWA 3adABUTENSA - IOPUANYECKOTO NNLA, a TaKKe HOMep (HOMepa) KOHTAKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (MPY HaIMYKUK) U NOYTOBbLIA adpec, Mo
KOTOPbIM LO/KEH ObITb HAMpPaB/IeH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyeMblX pelleHnsax U aerctemax (6e3neicTBuM) opraHa,
NPefoCTaBNAOWEero  MyHUUUNANbHYKO  yCnyry, [AO/DKHOCTHOrO  fiMua  Oprada,
NPeAoCcTaBAWEr0o MYHUUUNANBHYO YCAYyry, MO0 MYHUUUNAIbLHOrO CAy>Kallero,
MHOrOPYHKUNOHA/IbHOTO  LEHTPa, paboTHMKA MHOrOMYHKUWOHaNLHOTO  LEHTPa,
opraHusaunin, npeaycMOTpeHHbIX YacTbto 1.1 ctatby 16 ®epgepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBAHMM KOTOPbIX 3aABWUTENIb HE COrflaCeH C peLleHnem U
neinctemem (6e3neliCTBMEM) oOpraHa, NPeAOCTaBNANOLWIEr0 MYHULMMNANbHYH YCAyry,
AO/MKHOCTHOrO /ila opraHa, npefoCTaB/AOWero MyHUUUNaIbHYHO YCiyry, nmbo
MYHMULMMNANbHOMO  CNy)Kawlero,  MHOrOMYHKUMOHA/IbHOrO  LeHTpa,  paboTHMKa
MHOTO(hYHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, ux paboOTHUKOB. 3asaBUTEe/IeM MOryT ObiTb
npeAcTas/eHbl JOKYMeHTbl (Npv Haivuun), MNOATBEPXKAAOLMe [LOBOAbl 3aABUTENS,
NGB0 NX KONUW.

5.4. MocTynueLas xanoba NogNexXuT perncTpaunmn B CPOK He No3aHee paboyero
[HSA, CNeAyroLLero 3a gHem nocTynaeHus.

55. >Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBAOWMIA MYHULMNANbHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  LUEHTP, YYpeauTentd  MHOrogyHKLWOHANbHOIO
LleHTpa, B opraHusauun, npegycMOTpeHHble YacTbio 11 cTatbm 16 PegepasbHOro
3akoHa Ne 210-®3, nnbo BbIWECTOAWMNA opraH (NpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMI0 B TeueHWe MATHaguaTv paboumx [AHEerW CO AHA ee perucTpayuu, a B
cfiyyae 00)KasioBaHMA OTKasa OpraHa, MpefoCTaB/ALWEro MyHUUUNATbHYO YCayry,
MHOrO(YHKLNOHA/IbHOIO LUEeHTpa, opraHu3aunia, npeaycMoTpPeHHbIX YacTblo 1.1 cTaTbu
16 depepanbHoOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs NnMb6o B
MCMPaBNEHUN [OMYLUEHHbIX OMeYyatok M OWnboK WA B Ccayyvae 06>kanoBaHWA
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HapyLUeHNs YCTaHOB/IEHHOIO CpPOKa TakMX WCNpaBfieHUN - B TeyeHWe NATU paboumx
[Hel Co HA ee perucTpauun.

5.6. Mo pe3ynbTataMm pacCMOTPEHMA XKanobbl NPUHNUMAETCA OAHO M3 CNeAyHLLNX
PELLEHWIA:

1) xanoba YyAOBMETBOPSAETCA, B TOM 4ucfie B (POPME OTMEHbI MPUHATOrO
PeLleHns, NCnpasieHNs OOMNyLeHHbIX OMeYvyaToK M OWMOO0K B BbILAHHbLIX B pe3yfbrare
NpefoCTaBfieHNs  MYHULMNANbHOW  YCNyrn  [OKYMeHTax, BO3Bpara 3asaBUTeSo
OEHEXHbIX CpeAcTB, B3MMaHWe KOTOPbIX He npefyCcMOTPeHO HOPMaTMBHLIMU
NpaBoBbIMM akTaMu Poccuitickoin Pegepaunn, HOPMATUBHbLIMW MPaBOBbLIMU aKTamu
Pecnybnuku TatapcTtaH, MyHULUNAIbHBIMX NPaBOBbIMU aKTaMu;

2) B Y[L0BNIETBOPEHMM Xanobbl 0TKa3bIBaETCA.

He nosaHee fOHA, cnefytlowlero 3a AHeM MNPUHATUA peLleHus, YKasaHHOro B
HacTOAWEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (DOPMe W MO >KeNaHWKo 3asaBUTeNs B
3/IEKTPOHHON  (hopMe  HanpasfseTCd MOTMBMPOBAHHbLIA  OTBET O  pe3y/fibTarax
PacCcMOTPEHNS Xanoobl.

5.7. B cnydae npusHaHUs Xanobbl Mofgnexailein yLOBMETBOPEHUIO B OTBeTe
3a9BUTENI0 O pe3y/ibTaTtax pPacCMOTPEHMs Xanobbl faeTcs MHpopMaums 0 AeNCTBUSAX,
OCYLLECTBNAEMbIX  OpraHom,  MNPefoCTaBMALWUM  MYHUUMUNANbHYKO  YCAyry,
MHOTO()YHKLNOHaIbHBIM LLleHTPOM N1N60 opraHu3auneid, NpesycMOTPeHHON YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax Hesame[MTeIbHOro ycTpaHeHu s
BbISIB/IEHHbIX HapYyLUEHWI MPU 0Ka3aHUM MYHULMNANBHON YCNYyTrK, a TakxKe NPUHOCATCA
M3BMHEHUSA 3a [OCTaB/IEHHbIE HeYA06CTBa U yKa3blBaeTCH MH(opMaLmsa 0 fasbHERLNX
OEACTBUAX, KOTOpble HEO0OXOAMMO COBEpPLUMTb 3asBUTEN0 B LENAX MoyveHus
MYHULMMNANbHON YCNyTu.

5.8. B cnyyae npu3HaHuA anobbl He nognexallent y4oBIETBOPEHUIO B OTBETE
3afBUTEN0 O pe3ynbTaTaxX PacCMOTPEHUSA Xanobbl [alTCA aprymMeHTUPOBaHHbIE
PasbACHEHUS O MPUUUHAX MPUHATOrO peLleHnd, a TakXke WHGopmaumsa 0 nopsgke
06)an10BaHMA NMPUHATOrO peLLeHus.

5.9. B cnyyae ycTaHOBNEHUA B XO4€e WX MO pe3y/ibTataM pacCMOTPeHUs Xanoool
NMPM3HAKOB COCTaBa aAMUHUCTPATMBHOIO MNpaBOHApYLUEHUS WAM  MNPEeCcTynaeHus
LO/IXHOCTHOE L0, PabOTHUK, HafleNleHHbIe MOHOMOUYUAMM MO PACCMOTPEHMIO XKasoo,
He3aMe[/IMTEeNbHO HanpaBAAloT MMetoLLMeca MmaTepuasbl B opraHbl MPOKypaTypbl.
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MpunoxeHue Ne 1

K ALMWHUCTPATUBHOMY
pernaMeHTy npefoCTaB/EH NS
MYHUUUNAILHOWN yCyru no
OPOPMNIEHNIO JOKYMEHTOB Mpu
nepegaye >XunblxX NOMeLLEeHNI
MYHULMNABLHOTO XUINLWHOTO
(hoHAa B COOCTBEHHOCTb rpaXkiaH

dopma
(BnaHk opraHa, NpefoCTaBNAKOLLEr0 MYHMUNNANBHYIO YCNYTY)

Komy:

KOHTaKTHbIE AaHHbIE:
M peactTaBUTENb.

KOHTaKTHbIE JaHHble npeactaBuUTENA.

PELLEHWE
06 0TKase B NnpefoCTaBIeHUN MYHULMNANLHON YCNyTn
no
oT No

PaccmoTpeB Baule 3adaBneHue oT No 7

npunaraemble K HeMy [LOKYMEHTBI YNONHOMOYEHHbIM OpraHom
MPUHATO pelleHne 06

OTKase B
Mo cnefyoLwmnm OCHOBaHUAM:

1

2.

[lononHuTenbHas NHGopmalums:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMO/HOMOYEHHbIA OpraH C 3asiB/eHUEM O
NpeAoCTaBEHNMN YCNYT W NOC/e YCTPAHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIi 0TKa3 MOXET ObiTb 06)anoBaH B AoCyAe6HOM nopsake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbIV OpraH, a Takxe B CyAe6HOM MOpsiaKe.
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CBefieHNs 06 3N1eKTPOHHOW nognucu
LomkHocTHoe nnyo (PU0)

(noanuchb yNonHOMOYEeHHOT0 JO/HKHOCTHOFO NLa
opraHa)
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[MpunoxeHune Ne 2

K ALMWHUCTPATUBHOMY
pernaMeHTy npefoCTaB/EH NS
MYHUUUNAILHOWN yCyru no
OPOPMNIEHNIO JOKYMEHTOB Mpu
nepegaye >XunblxX NOMeLLEeHNI
MYHULMNABLHOTO XUINLWHOTO
(hoHAa B COOCTBEHHOCTb rpaXkaaH

dopma

(BnaHK opraHa, NpefoCTaBAAKOLWEr0 MyHULUNANBHYIO YCIYTY)

Komy:

KOHTaKTHble JaHHbIE:
lNpeacTaBuTENb:

KOHTaKTHbIE JaHHble npeactaBUTENA.

PELWLEHWE
06 0TKa3e B NpueMe JOKYMEHTOB, HEOOXOAUMbIX A/t MPeA0CTaBNEHNS
MYHULMNANbHOW YCNyru no

oT No
PaccmoTpeB Balle 3aaBneHne ot No 7
npunaraemble K Hemy [LLOKYMEHTbI YNO/IHOMOYEHHbIM OopraHom

MPUHATO

pelwleHne 06  OTKase B MpuWemMe  [IOKYMEHTOB,  HEOOXOAUMbIX  Ans
Mo CAeflytoLMM OCHOBAHUSIM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
JlononHuTenbHas MHMopMaLms:

Bbl BnpaBe MOBTOPHO 06pPaTUTbLCS B YMONHOMOYEHHbIV OpraH C 3asBNeHUEM O
NpeAoCTaB/IeHNN YCNYT W NOC/e YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXeT ObiTb 06)anoBaH B A0CyAe6HOM MNopsake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOYEHHbIV OpraH, a Takxe B CyAe6HOM MopsaKe.
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CBefleHNs1 06 3NeKTPOHHOI NoANUCK

JonkHocTHoe nuyo (PUNO)

(nognmckb yNnonHOMOYEHHOr0 JO/MKHOCTHOIO /inua
opraHa)
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[MpunoxkeHne Ne 3

K ALMVHUCTPATUBHOMY
pernamMeHTy npefocTaBneHns
MYHUUMNAILHOR yCNyru no
OPOPMIEHNIO JOKYMEHTOB Mpu
rnepesaye >XWblX NMOMeLLEHNI
MYHULMMNANLHOT0 XXWUIULHOTO
(hoHAa B COOCTBEHHOCTb rpaXkiaH

dopma
B
(HaMeHOBaHWe opraHa MeCTHOIO CaMoynpaB/eHNs
MYHULMNaIbHOro 06pasoBaHus)
oT
(nanee -
3a8BUTEND).

(dhaMmnmisi, MNISI, 0THECTBO, MACTOPTHbIE JaHHbIe, PErMCTPALMIO MO MecCTy
XUTENLCTBA, TeNedioH)

3asBeHune
06 ohopMNeHUN JOKYMEHTOB NPV Nepeaayve XXublX NOMeLLEHNUI B CO6CTBEHHOCTb
rpaxaaH

Mpowy Bac ohopMnUTb AOKYMEHTbI B COBCTBEHHOCTb.
AIPEC XXNNOro NOMeLLEHNs: MyHULMNaNbHbIA pailoH (ropoaCKoi OKpyr),
HaCeNeHHbIV NyHKT yn. a.

K 3asBMeHnI0 NpunaratoTcs cneaytolie 0TCKaHMPOBaHHbIE AOKYMEHTI:

1) [JOKYMeHTbI, YA0CTOBEPSIOLLME NMMUYHOCTb KaXKAOr0 YsieHa CeMbi;

2) JOoKyMeHT, NMOATBEPXKAAOLLMIA NONHOMOYMS NpeAcTaBuTens (eCM OT UMEHW
3asBUTENS [eiACTBYeT NpeAcTaBUTENb);

3) [doKyMeHT, MOATBEPXAAMOLMIA MNpPaBO rpaxaaH Ha MOMb30BaHNE XXWMbIM
nometleHmem (opaep, 4OroBop

COLIMaNbHOTO HaliMa XXMNoro NOMeLLEHNS);

4) Bbinucka ©3 [JOMOBOA KHWUrM (B CNy4yae, €CNM  [IOKYMEHT BblJaeTcs
KOMMEPYECKMMIM OpraHn3aLmsamMm);

5) Konuto oneKyHCKOro YA0CTOBEPEHNS, ECNN B XKIIOM MOMELLEHNI MPOXMBAIOT
NCKNIOYNTENbHO HeCOBEPLUEHHONETHNE B Bo3pacTe OT 14 o 18 neT nnb6o rpaxiaHe,
OrpaHuYeHHble B €eCnOoCO6HOCTY;
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6) PelleHMe O Ha3HAYEHWN OMeKyHa, MOMeynTens, KOMWUK OMeKYHCKOro
Y[OCTOBEPEHUS, Pa3peLLeHe OpraHOB OMeKW W MOMeynTeNbCTBa Ha MPUBATU3ALMIO
KWUMIOTO NMOMELLEHUS - MpY NPUBATU3ALMN XKIUJOTO NOMELLEHNS, B KOTOPOM MPOXUBAIOT
NCKNMIOUYNTENBHO HECOBEPLLUEHHONETHNE B BO3pacTe A0 14 NeT, Heleecrnoco6Hble
rpakaaHe;

7) HoTapranbHO 3aBepeHHOe 3asB/eHne 06 0TKase OT yyacTusi B MpMBaTM3aLMm
(ECNM UNeHbl CEMbY He XXeNalT y4acTBOBaTb B NMPUBATU3ALNN);

8) CnpaBKa 0O Heucnonb3oBaHWM MNpaBa GecniaTHON NpMBaTU3ALMKN C MPEXHUX
MECT XXWUTeNbCTBA.

O6s3ylocb  MpU  3anpoce  MPeaocTaBUTb  OPUFMHAMbI  OTCKAaHMPOBAHHbIX
[OKYMEHTOB.

(pata) (nognuce) (PM0)

Pe3ynbTaT NpeAoCTaBeHNst MyHULMNANbHOW YCNYru, NPoLLY NpeaoCTaBUT:

[0 B NNYHbIA KabuHeT MopTana rocyaapcTBEHHbIX U MYHULMNAbHbIX YCIyT
Pecny6nvkun TaTapcTaH;

1 | B MHOrO(YHKLUMOHa/IbHOM LieHTpe NpeaoCcTaBleHUs FOCYyAapCTBEHHbIX V
MYHULMNanbHbIX ycnyr Pecny6nuku TatapcTaH;

O B OpraHe.

(nata) (mognuce) ( (®.1.0.)



[MpunoxxeHune Ne 4

K AAMUHUCTPATUBHOMY
pernameHTy npefocTaBieHUs
MYHULUUNATbHOW yCNyru no
O(POPMIEHNIO JOKYMEHTOB Mpu
nepegaye XXunblxX NOMeLLEHNI
MYHULMNAbHOIO XUINULLHOTO
(hoHAa B COGCTBEHHOCTb rpaXkaaH

["naBe cenbCKOro noceneHuns

OT:

3asBneHune
06 ncnpasfeHNN TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbKe, AONYLLEHHOW MPU OKasaHUW MYHULMNaAbHOW yCciyru no
3anucaHo:
MpaBu/ibHbIE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OLWMWOKY W BHECTM
COOTBETCTBYHOLIME  W3MEHEHMS B AOKYMEHT,  SBNSAIOWMIACA  pe3y/bTaToM
MYHULMNANbHON yCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHMst 06 OTK/IOHEHUW 3asiBNeHWs 06 McrpaBieHum
TEXHWYECKOI OLLUMBKM NPOLLY HaNpaBUTb TAKOEe PeLLEHNE:

NoCpeACTBOM OTMpPaB/IeHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BM/E 3aBEPEHHOI KOMMU Ha 6YMaXHOM HOCUTESe NMOYTOBbIM OTNPaB/eHMEM MO
afpecy: :
HacTosumm noaTBep)Kaato: CBeAEHMs, BK/KOUEHHbIE B 3asiBNIeHWe, OTHOCSILLMECS K
MOeli NMYHOCTU W MpPeACTaBNsSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbI.  [OKYMeHTbl  (KOMWW  AOKYMEHTOB), NPWMOXEHHblE K  3asBEHUIO,
COOTBETCTBYIOT  TpebGOBaHMsM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
depepalyn, Ha MOMEHT MPEeACTaBNEHUS 3asIBNEHNSI 3TN [OKYMEHTbI AEACTBUTENbHbI W
COAEepPXKaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwce) (P.N.0.)



MpunoxkeHne Ne3 K NOCTaHOB/EHUIO
MicnonHUTENLHOro KoMuUTeTa
KapamannHCKOro cenbCcKoro rnocesneHus
A3HaKaeBCKOro MyHULMMabHOIO paiioHa
Pecny6svkun TaTtapcTaH

ot 28.01. 2022 Ne3

AIMUHUCTPATUBHbIN pernameHT
NpeAocTaBNeHNs MyHULMNANIbHOM YCNyTrn Mo NpefoCcTaBeHNIO FpaxjaHam
XXUNbIX MOMeLLEHNI B MyHULMNANBHOM XWUIULWHOM (hOH/e Mo AoroBopam Haiima
CNY>KEBHOr0 XKNNOro NOMeLLeHUS!

1. OO6LLmMe NOMoXeHNA
1.1. TpegMeT perynnpoBaHns agMMHUCTPATMBHOIO perfaMmeHTa

1.1.1. HacTosawmii afMVHUNCTPATMBHbIA pernamMeHT  npeaocTaB/eHNS
MYyHUUMNaNbHOW ycnyrn (ganee - agMWHUCTPATMBHBLIA perfameHT) ycTaHaB/iMBaeT
CTaHLapT M MOpALOK NPefoCTaBfIEHNS MYHUUWUMaNbHOW yCnyru no npefocTaB/iEHUO
rpaXkgaHam >XubiX NMOMELLEHNI B MyHULMNAIbHOM XUAULHOM (hOHAEe NO LOroBopam
HaliMa Cny»ebHOro »XWUIoro nomeLLeHns (ganee - MyHUUMNaNbHaa ycniyra).

1.1.2. MNonoXxeHnsa agMUHNCTPATMBHOIO pernameHTa NPUMeHATCA B OTHOLLEHUN
XUNbIX NOMELLEHMI HAXOAALLMXCSA B MYHULMNATIBHOM XUIULLHOM (DOHAE.

1.2. KaTteropuu 3asButenei

1.2.1. lnuamun, VMEWMMN NPaBo Ha MNONYYeHWe MYHMLMNANbHON YCnyru,
ABNAKOTCA rpaxaaHe (COTPYAHMKM), COCTOALLME HA yUYeTe B KayeCTBe HYXAAKLWMXCA B
XUNbIX NOMELLEHNAX MO AOroBOPY HariMa CNy>Ke6HOro XXUI0ro NoMeLLeHUst N0 MecTy
XXUTENbCTBA, a TakXKe Mo MecTy paboTbl (CNy»0bl) (ganee - 3aaBUTEND).

1.22. C 3agBneHMeM BnpaBe 00paTUTbCA MpeACTaBUTENlb  3asaBUTENS,
OEACTBYIOLWMNIA HA OCHOBAHWWN [OKYMEHTa, YAOCTOBEPAIOLLEro ero nosiHomo4us, nnéo
3aKOHHbI npeAcTaBUTeNlb (IM3NYECKOro Nnua (ganee - nNpeacTaBUTeNb 3a8BUTENS).

1.3. MopsaoK MHDOPMUPOBaHUS 0 NPefOCTaBNEHNN MYHMLMNANbHONR yCnyru

1.3.1. NHhopmaumnsa o nopsgke npefocTaBneHUs MYHUUUNAbHON yCiyru
pasmelLiaeTca:

1) Ha WH(OPMAaUMOHHBLIX CTeHAax, COAep>KalimMx BU3YyalbHYH U TEKCTOBYHO
MHOPMAUMIO O MYHUUMNANbHOW  ycnyre, pPacrofioXeHHbIX B MOMELLeHNAX
MHOTO()YHKLNOHA/IbHbIX LleHTpOB npefoCcTaBeHNs rocyaapCcTBeHHbIX 7
MYHULUUNANbHbLIX YCNYT.

2) Ha Oo(MuMasIbHOM CaiTe MYHUUMNAbHONO paioHa B WH(OPMALMOHHO-
TeNeKOMMYHMKaLNoHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTtane rocyfapCTBEHHbIX W MyHUUMUNANbHbLIX YCnyr Pecnyb6nvku
TatapcTaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nnkaHckuii noptan);


https://www
https://uslugi.tatarstan.ru

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHUUMNANbHBLIX YCIyr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);

5) B rocyfapCTBeHHOM MH(POPMaLVOHHON cucTemMe «PeecTp rocyapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHCynbTUMpOBaHME MO BOMpocam MNpefoCTaBNEHUSA MYHMULUMNANbHOWA
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNle(hoHY;

2) B UHTEepPaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B WCMONHUTENIbHOM KoMuTeTe KapamasMHCKOro CefibCKOro nocesieHns
A3HaKaeBCKOro MyHMUMNaNbHOro paoHa Pecny6nnkn TatapcTaH (ganee - OpraH):

Mpu YCTHOM 06paLLeHUN - IMYHO WX MO TENE(IOHY;

Mpu NUCbMEeHHOM (B TOM 4mc/e B (hOPMe 3/1IEKTPOHHOIO LOKYMEHTA) 06paLleHum
- Ha 6yMaXHOM HOCUTENE MO NoYTe, B 3N1EKTPOHHONM (hopMe MO 3N1eKTPOHHOM MouyTe.

1.3.3. Hdopmauyma Ha EgnHomM noptane, Pecny6nkaHCKOM nopTtasie 0 NopsaKe
W CpoKax MpeaocTaBNeHNss MYHUUUNAIbHOMW YCAyrn Ha OCHOBaHUW CBeAeHWUMN,
cojepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MyHUUMNASIbHLIX  YCAYT,
npeaocTaBnseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsgke npefocTaBfieHUs MyHULUNAIbHOWA
YCNyru OCyLecTBNsAeTCS 6e3 BbIMOSHEHNA 3aBUTENIEM KaKUX-N1M6o TpeboBaHWi, B TOM
yncne 6e3 MCMONb30BaHWA NPOrpamMHOr0 O6ecrneyeHuMs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKME CpefcTBa 3asBUTeNs TpebyeT 3aK/MUYeHUss NULEH3NOHHOIO WAN MHOTO
cornatwleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHuns,
npegycmaTpuBaroLLero B3MMaHue nnatbl, perncrpauuio Uam aBTopusauunio 3asaBuTens
WN NpPefocTaB/ieHVe UM MepCOHaNbHbIX AaHHbIX.

1.3.4. MNMpn obpaweHnn 3a89BUTENS NINYHO WMAN NO Tefle)OHY B COOTBETCTBUN C
MOCTYNUBLINM 06paLleHMeM NpefoCcTaBSETCA NHPOPMaLNS:

1) 0 MecTe HaxOXAeHMUA MHOrO(YHKUMOHaNLHOrO LEHTpa MpeaocTaB/ieHns
rocyfapCTBeHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpaguk paéoTsl,
CnpaBOYHble Tefled)OHbI);

2) 0 nopsgke nNpefocTaB/ieHUs MyHULUNANBHOM YCNyrn, o cnocobax v cpokax
nogayu 3asiBNeHUN;

3) 0 KaTeropusax rpakgaH, KOTopbiM NpefoCTaBAAETCA MyHULUUNANbHASA YCyra;
O HOPMaTMBHbLIX TMPaBOBbIX aKTax, Perynvpyrowmnx BOMpPocbl MNpefocTaBIeHUS
MYHULUNAIbHORN YCNYyTU;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbLIX LI PACCMOTPEHUA 3aABfIEHUA O
NPefoCTaBNeHNUN MYHUUMNANBHOM YCNyrn, O CpoKax npuema U perucrpaumm
3adB/eHNs;

5) 0 Xxoae npefocTaBfeHN MYHULUNANBHOW YCNYTN;

6) 0 MecTe pa3melleHUs Ha ouUManbHOM CcailTe MH(OPMaLMK No BOMpPocam
npeaocTaBieHNss MyHULMNANbHON YCNYTK;

7) 0 nopagke o6anoBaHUs AeACTBUA WM 6e3LeCTBUA LOSHKHOCTHBIX WL,
OpraHa.


http://www.gosuslugi.ru
http://frgu.tatar.ru

Mo nuUCbMeHHOMY 06palleHu0  COTPYAHUKM OTAefna, OTBETCTBEHHOro 3a
NnpefocTaB/ieHe  MYHUUMUMaNbHOW  ycnyru, noApo6HO B MUCbMEHHOW  (hopme
Pa3bACHAOT 3afBUTENI0 MOPALOK MNPeAoCTaB/eHNS MYHULUNAbHON  yCnyrm u
BOMPOCHI, YKa3aHHble B HaCTOALLeM NYHKTe aAMWHUCTPATUBHOrO pernameHTa, U B
TeyeHne Tpex paboumx [AHEeW CO AHSA perucTpaymm obpalleHus HanpasnstoT OTBET
3agsuTento. OTBETbl [AOTCA Ha A3blke obpauwieHus. B cnydvae HEBO3MOXXHOCTWU AaTtb
OTBET Ha f3blke 06paLLeHMA WCMOMb3YHTCA FOCYAAPCTBEHHbIE A3bIKM Pecny6inku
TartapcTaH.

1.3.5. VHdopmaums no BonpocaMm MNpefocTaBfieHUs MYHULMMANbHOW YCnyru
pasMmelllaeTcs  Ha  oUUManbHOM  CcaliTe  MYHMUMNanbHOro  paloHa W Ha
NHPOPMaLMOHHbIX CTeHAaX B noMeLleHnAx OpraHa ang paboTbl € 3a9BUTENSAMM.

NHpopmauma Ha rocyfapCTBeHHbIX fA3blkax Pecny6nuvkm  TatapcTaH,
pasMeljaeMas Ha WH(POPMALMOHHbLIX CTeHZax W Ha oguunasbHOM  cailTe
MYHUUMNAIbHOrO  paiioHa B MH(OPMALUOHHO-TEIEKOMMYHUKALMOHHOW  CeTH
«/IHTEpHET», BK/OYAET CBEAEHUS O MYHMLUMNANbHON Yycnyre, cogepxalinecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMMHUCTPATUBHOIO pernamMeHTa,
MHpOpMALMIO O MEeCTe HaxOXAeHWs, CNpaBOYHbIX TeneoHax, BPeMeHU paboThbl
OpraHa, 0 rpagmke npremMa 3asB/ieHUIA Ha NpefoCTaB/IeHNe MYHULUNAIbHOWN Yy,

1.4. HopMaTuMBHble MPaBOBble aKTbl, PErYNNPYHOLLME NPeAOCTaBNEHNE
MYHULMNAaNbHOW ycnyru

1.4.1. TlepeyeHb  HOPMATWUBHLIX  MPaBOBbIX  AKTOB,  PErynpyroLinx
NpefocTaB/ieHe MYHULUNAIbHON ycnyrn (C yKa3aHMeM pPeKBM3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB M MCTOYHWKOB MX O(MLMaNbLHOro onyb6anMkKoBaHWA), pasmelleH Ha
EanHom noptane, B PeecTpe rocygapCTBEHHbIX W MYHUUWNaAbHbLIX YCAyr, Ha
ouumnasbHOM caiTte MYHULMNANLHOTO parioHa B MH(OPMaLMOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWEN pedakuunm
NOANEXUT pasMeweHnto Ha EguMHom nopTane, B PeecTpe rocyfapCTBEHHbIX W
MYHULMNANbHBIX YCIYr, Ha O(MuuMaibHOM CcaiTe MYyHMLMNANbHOrO painoHa B
MH(OPMALNOHHO-TENEKOMMYHNKALMOHHON CeTU «/IHTepHET».

1.5. TepMI/IHbI, NCrnosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, n nx onpeaeneHnd

1.5.1. B agMMHUCTpaTUBHOM pernaMeHTe UCMOoNb3yHTCA CrefyoLne TepMuHbI 1
onpeaeneHus:

yianeHHoe paboyee MECTO MHOFOMYHKLMOHa/NLHOIO LEHTpa npeaocTaB/ieHus
rOCYZLapCTBEHHbIX W MYHUUWUNA/bHBLIX YCAYr - TeppuTopuasibHO 060c061eHHOe
CTPYKTYpHOE nogpasgeneHue (ogpuc) MHOrO(YHKUNOHA/IbLHOT0 LleHTpa
npefoCTaBNEHNS TOCYAapPCTBEHHbLIX N MYHULMNANbHBIX YCNYr, CO34aHHOE B FOPOACKOM
(cenbCKOM) NOCeNeHUM MYHULMNANbHOrO paloHa WM B TOPOACKOM  OKpyre
Pecnybnukyu TartapcTaH B COOTBETCTBMM C NYHKTOM 34 T[lpaBun opraHu3salmm
[eATeNbHOCTU MHOTMO(YHKLMOHANbHBIX LEHTPOB MPeAoCcTaB/ieHNs rocyapCTBEHHbIX U



MYHUUUNANbHBIX YCYT, YTBEPXAEHHbIX NOCTaHOB/IEHMEM [paBuTeIbcTBa POCCUINCKONA
depepaumn oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHu3aunmn
[eATeNbHOCTU MHOTO(YHKLMOHANbHBIX LEHTPOB MPeaocTaB/ieHUs rocyAapCTBEHHbIX U
MYHULUNANLHBLIX YCAYT»;

TEXHM4YecKas owmnbka - owmnbka (OnMucka, oneyaTka, rpamMmmaTnyeckas uu
apupmeTnyeckasd owmbka nmM60 nogobHad owwnbka), [AOMyweHHas OopraHom,
NPefoCTaBNAWNM  MYHULUMNANLHYO YCAyry, W nNpuBeawas K HeCOOTBETCTBUIO
CBEfEHWNI, BHECEHHbIX B fOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCyrn), CBEAEHUSM B
NOKYMEHTax, Ha OCHOBaHWN KOTOPbIX BHOCWU/IUCL CBEAEHNS,

EonMHaa cuctemMa wAeHTUMUKALMM W ayTEHTU(MKAUUW B WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrMYeCcKoe B3aMMOJencTamne
NHPOPMALMOHHBIX CUCTEM, MCMONb3YEMbIX A1 NPEeAOCTaB/EHUSA TOCYAAPCTBEHHbIX U
MYHULUMNaNbHbIX YCNYyr B 3MeKTPOHHON (opme (panee - ECUA) - degepanbHas
rocyfapCTBeHHas MH(popMaLMoHHasA cucTema, obecrneymBaroLlas CaHKLMOHUPOBaHHbI
A0CTYMN YYaCTHUKOB MH(POPMALMOHHOIO B3aMMOAENCTBUA B CUCTEME ULAEHTUDMKALMMN 1
ayTeHTUhMKaLmm K  WHhopmaymu, cofepxawencs B rocyAapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX N UHBIX UH(OPMALNOHHBLIX CUCTEMAX;

M®L| - FocyaapCTBeHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbIN
LLeHTP NpPefoCTaBNEHUSA TOCYAAPCTBEHHbIX M MYHUUMNANbHLIX yCcnyr B Pecny6nunke
TatapcTaH»;

ANC ML - ABTOMaTM3npoBaHHas NH(hopMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LLeHTpOB npefocTaB/ieHNs rocyaapCTBEHHbIX 7
MyHULMNabHBIX YCayr Pecnybnnky TatapcTaH.

1.5.2. B agMWUHUCTPATUBHOM perfameHTe noj 3asaBneHVWEM O MPefoCTaBNEHUU
MYHUUMNaNLHOW ycnyrn (ganee - 3asaB/ieHMe) MOHUMAETCA 3anpoc O npeLocTaB/ieHnn
MYHUUMNANbHOW  YCNYyrX, MOAAHHLIA B COOTBETCTBMM C MNYHKTOM 3 cTaTby 2
depepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHusauumn
NpeaocTaB/ieHNs roCyAapCTBEHHbIX M MyHULUMNANbHBIX YCnyr» (aanee - ®efepasbHbii
3aKOH Noe 210-93).

2. CTaHAapT npefocTaB/ieHNS MyHULUNAIbHON YCAyTu
2.1. HaumeHoBaHVe MyHULUMMNaNbHOW YCyTru

npe,lJ,OCTaBﬂeHVle rpaXXgaHam  XXWUJbIX I'IOMGLLI,GHI/IVI B  MyHMUUNA/IbHOM
XNINWHOM (bOH,CI,e no agoroeopam HalMa C}'Iy)K86HOI'O XNNoro rnomeweHnA

2.2. HaumeHoBaHMe NCNOHUTENbLHO-PacnopAaAnNTENIbHOro opraHa MecTHOro
camoynpaB/ieHNs, HenocpeACTBEHHO NMPefoCTaBNAOLWEro MyHULUNANbHY0 yCnyry

NcnonHWTeNbHbIA ~ KOMUTET  KapamaZMHCKOro  CeNbCKOro  MOCefeHus
A3HaKaeBCKOro MyHMLMNaNbHOro paitoHa Pecny6nunku TatapcTaH (ganee - OpraH)



2.3. OnucaHune pesynbTata NPeAoCcTaBNeHNs MyHULMMNANbHOR ycnyru

2.3.1. Pe3ynbTatom npefocTaBieHns MyHULMNAbHON YCNyTrn ABNSAETCH:

1) pacnopspkeHve O MPefOCTaBNEHUN TPAXKAAHWUHY >KUMIOT0 MOMeLLeHUs no
[OroBOpY HalMa Cry>Ke6HOro >XKMoro noMelleHns, AOroBop Haima, akT npuema-
nepefayn cny>xebHoOro nomeLLeHus;

2) peweHne 06 OTKase B NPeAOCTaBAeHUN  MYHULMNANBHON  yCnyru
(mpunoxeHune Ne 1K HacTosLemMy aAMUHUCTPATUBHOMY PerfiaMeHTy);

3) peweHne 06 OTKase B nNpuemMe [LOKYMEHTOB, HeEOOXOAMMbIX Af1A
NpefoCTaBNeHNs MYHUUMNAbHON  ycnyrn  (NpunoxeHne Ne 2 K HacTosuiemy
aAMUHWCTPATMBHOMY PErfiaMeHTy).

2.3.2. PesynbTaT npefocTaBNeHUs MYHUUMNAIbHOM YCNyry Hanpa.nseTcs
3adBUTEN0 B (DOPME  3NEeKTPOHHOIO  JOKYMEHTa, MOAMMCAHHOIO  YCU/IEHHOW
KBaMPUUMPOBAHHON 3/1EKTPOHHOM MOAMMCLIO YNOSTHOMOYEHHOI0 JO/MKHOCTHOIO /nua
OpraHa (nm6o OpraHa), B cooTBeTCTBMM ¢ PefepanibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-93 «O6 31eKTpOHHOW nognucu» (fanee - defgepasbHblil 3aKoH Ne 63-D3) B
NNYHbLIA KabuHeT EauHoOro noptan. B cnyyae HanpaBneHWs 3asiB/IEHMS MOCPELCTBOM
Pecny6mkaHCKOro mnopTana pesynbTaT MpeaocTaBNeHns MYHUUMNANbHOW  YCyru
HanpaBNseTCs B IMYHbIA KabMHeT Pecny6/MKaHCKOro noprana.

2.3.3. Mo Bbibopy 3adABUTENs pesynbTaT MpefoCcTaBfeHUs MyHULUNAIbHON
ycnyru Bblgaetca B OpraHe wam B M®LL B dopme 3k3emnnsgpa 3/1EKTPOHHOIO
[OKYMeHTa, pacneyataHHOro Ha OyMaXHOM HOCUTefle, 3aBEPEHHOr0 neyatbio W
MOAMUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOrO AO0/MKHOCTHOro nuua OpraHa wunm
paboTHUKa ML,

2.3.4. 3aaBuUTenb BNpaBe MoslyuynTb pe3ynbTar NPefoCcTaBeHNs MyHULUNAIbHOW
ycnyrn B (hopMe 3/1eKTPOHHOIO [OKYMeHTa B TeyeHue Cpoka AeWCTBUA pesysibTarta
NpefoCcTaBNeHNS MyHULMUMNANbHOW YCYTW.

2.4. CpoK npefoCTaBNeHUS MYHULMNANbHOM YCNYTW, B TOM YNC/E C YYETOM
HEeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByrOLLMe B NpefoCTaBNeHNN
MYHMLMNaNbHOW YCNYrW, CPOK NPUOCTAHOB/EHNS NPefoCTaBNeHNS MYHULMNANbHOM
YCNyru B Cnyyae, eciim BO3MOXHOCTb NPMOCTaHOB/EHUS NPeAYyCMOTpPEHa
3aKoHOoAaTeNbCTBOM Poccuiickoit defepauum, CPOK Bbigaun (HanpaeneHus)
[OKYMEHTOB, ABNSIOLLNXCA Pe3yNbTaTOM NPeAoCTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuunnanbHas ycnyra npefoctaBnseTcs:

n3faHue pacnopskeHns B TeyeHue 13 pabouymx Heil ¢ MOMEHTA MOCTYMAeHUs
3as9BNeHNs;

3aK/Il0YeHNe [0roBopa B TeYeHWe Tpex paboumx AHed C MOMeHTa W3[aHus
pacnops>KeHns.

2.4.2. TpunoctaHOB/EHNE CPOKa MpefoCTaBfEHNS MYHULUNAIbHOW YCNYrn He
NpeaycMoTPEHO.

2.4.3. HanpaBneHve [OKYMeHTa, ABNAIOLLEroca pe3y/nbTaToMm npefoCcTaB/eHNs
MYHUUUNANbHOA — ycnyrm B (hOpMe  3/1EKTPOHHOIO  AOKYMEHTa,  3afBUTENHO



OCYLLECTBNSAETCA B [eHb O(OPMNEHWUS U perucTpauuu pesynbTata MpeaocTaBieHus
MYHULMNANbHON yCnyru.

2.5. VcuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUM C
3aKOHOATeNbHbIMU UV UHBIMW HOPMATUBHbLIMYW NPABOBLIMW aKTaMm /1S
NpeaocTaBNeHNst MyHULMNANbHOW YCNyru, a TakKe YCNyr, KOTopble SBSAIOTCS
HEOOX0AUMbIMU W 063aTeNbHBIMU A1t NPef0CTaBNEHNS MYHULMUNANbHbIX YCAYT,
noAnexawux npeacTaBneHNI0 3asiBUTENIEM, CNOCO6bI UX MONYUYEHUs 3aBUTENEM, B TOM
ymcne B 3NEKTPOHHON hopme, MOPSIAOK UX NpeacTaBNeHmns

2.5.1. And nonyyeHuss MyHUUMNANbHOW YCNyrn 3asBuUTeNb MpeAcTaBnseT
cnefytowme JOKYMEHTbI:

1) JOKYMEHT, yA0CTOBEPSIOLWMIA NNYHOCTL (He TpebyeTca B cnydyae obpalleHus
nocpescTBOM Pecny6/IMKaHCKOro noprana);

2) LOKYMEHT, YL0CTOBEPSIOLLNIA MONHOMOYMSA NPeACTaBUTENSA 3aaBUTENS;

3) 3anB/iEeHME:

B (bOopMe LOKYMeHTa Ha ByMaxXHOM HocuTenie (NpunoxkeHne Ne 3 K HacTosAweMy
aAMWUHUCTPATUBHOMY PernameHTy);

B 3/IEKTPOHHOIN (hopMe (3amnoHAeTCA NOCPeACTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBEleHW B 3NEeKTPOHHYK (hOpMy 3asB/ieHWs), MOAMUCAHHOE B COOTBETCTBUU C
TpeboBaHMAMKN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npv obpaiieHun
nocpesAcTBOM Pecny6/MKaHCKOro noprana;

4) XopaTalCTBO PYKOBOLMTENA COOTBETCTBYHOLLEr0 rocyAapCTBEHHOrO OpraHa,
rocyfapCTBeHHOro YHUTapPHOro npeanpuATUa Pecny6nnku TaTapcTaH,
rocyfapCTBeHHOro yupexxzaeHusa Pecny6nnku TaTapcTaH;

[) KONus TPYA0BOro 40rosopa iMbo Konusa Cny>XebHOro KOHTPaKkTa;

e) KONus TpyL0BOW KHUXKM.

2.5.2. 3asBneHne un npunaraemble AOKYMEHTbl MOFyT OblTb MNpPeCTaB/EHbI
(HanpasneHbl) 3a9BUTENIEM OLHUM U3 C/IELYIOLLMX CMOCOO0B:

1) yepe3 MPLL Ha ByMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHBIX LOKYMEHTOB,
COOTBETCTBYHOLLMX TPeOOBAHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecrny6/11MKaHCKOro noprana B 3/1EKTPOHHOW (POpMe;

3) B OpraH M4YHO UM MOCPeACTBOM MOYTOBOW CBSA3M Ha BYMaXKHOM HOCUTESe.
3asiBfieHNe 1 npuiaraeMble [OKYMEHTbI, NPV HanpaeieHUN MOCPeACTBOM MOYTOBOM
CBA3W, 3aBepaTCA B YCTaHOB/IEHHOM MOPALKE.

2.5.3. 3asBneHne npu HanpasfieHWW MOCPeACTBOM PecnybnnmkaHcKoro noprana
MOANMUCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHIO 3aABUTENS.

[N nonyyeHMss MpPOCTOM 3NEKTPOHHOW NOAMMCK 3asBMTEN0  HEo6X0AMMO
MporTK npouenypy peructpaummn (ayteHTudukaumnm) B ECUA, a Takke NOATBEPAUTH
YUeTHYH0 3anuce.

ONEKTPOHHBIN  [OKYMEHT (3/1eKTPOHHbIN 06pa3 [OKYMeHTa), YKa3aHHbl B
MNoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOM
KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSIHOMOYEHHbIX Ha CO3faHue W nojnucaHue
TakuX JOKYMeHTOB, B TOM Yu1C/lie HOTapuycamu.



ANeKTPOHHbIe LOKYMEHTbI (3N1EKTPOHHbIE 00pasbl LJOKYMEHTOB), Npuiaraemble K
3a9B/IEHNI0, B TOM YKUCNe [OBEPEHHOCTW, HanpaBNsKTCA B BUAe (hailioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npefocTaBnsieMblX 3/1EKTPOHHBIX AOKYMEHTOB (3/IEKTPOHHbIX 06pa30B
NOKYMEHTOB) [O/DKHO MO3BOMIATH B MOHOM 00beMe MNpoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTLI AOKYMEHTA.

2.5.4. 3anpeuiaeTca TpeboBaTh OT 3a9BUTENS:

1) npeAcTaBfeHNs JOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHNS [eCTBUMN,
npeAcTaB/ieHVe WM OCYLLECTB/IEHME KOTOPbIX He MNpPefyCMOTPEHO HOPMAaTMBHbLIMY
NPaBOBbIMM  aKTamu, PeryvpyroLmnumMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaB/ieHNEM MYHULMNaNbHOW YCNyru;

2) OCYLLEeCTBNEHNA [LeWACTBMIA, B TOM 4YWCNe COrfacoBaHuii, Heo6X0AUMbIX A5
MoNy4YeHUs MYHUUMNAIbHOW YCAyrm W CBA3aHHbIX C  OOpaweHnemM B  UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoynpaBfieHus, OpraHusauun, 3a
NCKMOYEHVEM MOMYYEHUA YCAYr W MONYYeHUA [OOKYMEHTOB W WUHQopmauuu,
npeaocTaBfsemMblX B pesyfibTate MPeAocTaB/ieHUs TakKUX YCAYr, BK/IHOYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PepepanbHoro 3akoHa Ne 210-P3
(HeobxoAMMbIX N 0653aTe/IbHbIX YCNYT);

3) npeacrtaBneHUs [OKYMEHTOB W WH(opmauumn, oTcyTcTeue u  (1nn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb NMPW MepBOHaya/ibHOM OTKase B npueme
[NOKYMEHTOB, He0O6XOAMMbBIX AN1A MpefoCTaBNeHUs MYHUUUNaNbHOW ycnyru, n1mbo B
NpefocTaBNeHNN MYHULMNANbHOW YCNYTK, 338 UCKNKOYEHNEM CNeAYyHOLNX CyYaes:

a) W3MeHeHMe TpeGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLunxcs
NpesoCcTaB/IeHNs MyHULUNAIbHOW YCyru, nocse nepBoHayvasbHON Nojayn 3asas/ieHus
0 NPefoCTaBNeHNN MyHULUNASIBHOR YCyTK;

6) HanMume OWMOOK B 3aAB/IEHUN O NPEAOCTaBAEHUN MYHULUNANLHOW YCIyrn n
NOKYMeHTax, MNOofaHHbIX 3afBUTeNIeM TMOoC/ie MNepBOHaYa/lbHOro OTKasa B MNpueme
NOKYMEHTOB, HeOO6XOAMMbBIX ANA MpefoCTaBNeHUs MYHUUMNaNbHOW Yycnyru, nmbo B
NpeLoCTaBIEHUN MYHULUNAIBHOW YCNYTY U He BKKOYEHHbIX B NPeLCTaB/IeHHbIN paHee
KOMMNEKT LOKYMEHTOB;

B) UCTEYeHMe CPOKa AeMCTBUA JOKYMEHTOB WM U3MEHEHWe MH(OpMaLuu nocne
NMepBOHAYa/IbHOr0 OTKasa B MpreMe LOKYMEHTOB, HEOOXOAUMbLIX A/1 NpPeLoCTaB/eHNs
MYHULMNANbHOW ycnyru, 160 B NpefocTaBieHU MyHULUNaNbHOW YCyru;

r) BblfBfieHWe  [LOKYMEHTa/IbHO  MOATBEPXKAEHHOro  (Pakta  (MPU3HaKOB)
OWNBOYHOro WMNN MPOTMBOMNPABHOrO feincTeus (6e34eincTBus) AO/MKHOCTHOrO fmua
OpraHa, paboTHMka M®L,, npu nepBoHaya/ibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX 415 NpefoCTaBeHNS MYHULMNAbHOW Yycnyrn, nnbo B NpesocTaBneHnn
MYHUUMNANbHOW yCciyrn, O 4eM B MWUCbMEHHOM BWUAE 3a MOAMNUCHI0 PYKOBOAMTENSA
OpraHa npu nepBoHaya/lbHOM OTKa3e B MpMeMe [LOKYMEHTOB, HE0OXOAMMbLIX [A/1f
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/AETCA 3asaBUTE/lb, a TaKxe
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IEHHbIE HEY10OCTBa;

4) npepoctaBneHNs Ha OyMaXHOM HOCWUTeNe [OKYMEHTOB W WH(opmalmu,
3/IEKTPOHHble 006pa3bl KOTOPbIX paHee OblM 3aBEPeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 PefepanbHOro 3akoHa Ne 210-d3, 3a UCKIOUEHMEM C/y4yaeB, ecn



HaHeCeHNe OTMETOK Ha Takue [0KYMEHTbl MB0 MUX U3bATUE ABNSETCS HEOOXOAUMbIM
YCNOBMEM MPeOCTaBNEHNS FOCYAAPCTBEHHON UAN MYHULUMNANbHOW YCNYTrW, U UHbIX
CNyYaeB, YCTaHOBNEHHbIX (hefepabHbIMU 3aKOHAMMU.

2.6. I/Icqepnblsarom,mﬁ nepevyeHb JOKYMEHTOB, HE‘OﬁXO,ﬂ,I/IMbIX B COOTBETCTBUIA C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A5 NMpeaocTaBNeEHUA MyHMLLMﬂaﬂbHOVI YCNyrun,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCrBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpasneHna n nogBeoMCTBEHHbLIX NOCYAapCTBEHHLIM OpraHam WUin opraHam
MECTHOro camoynpaefieHUA OpFaHVI3aLI|I/II71 N KOTOpPbIE 3ad4BUTEMb BMpaBe NpegcrtaBuThb, a
TakXe cnocobbl NX nony4vyeHna 3adaBnUTeNaAMn, B TOM YNAC/E B 3]'|€KTpOHHOI7I (lpOpMe,
nopsaaoK nx npeactaBneHnA, I'OCy,lJ,apCTBEHHbIM opraH, opraH MecTtHOro
camMoyripas/ieHUA nmbo opraHunsayuna, B pacrnopaXXeHnm KOTOPbIX HaxXoaATCAa AaHHbIE
AJOKYMEHTDI

2.6.1. MonyuatoTcs B pamKax MeXBeAOMCTBEHHOI0 B3aMOAENCTBUS:

1) Bbinucka M3 EAMHOro rocyfapCTBeHHOro peectpa HeABMXXMMOCTM O MpaBax
OTAENbHOro /Mua Ha umeBlLIMecs (UMetoLMecs) Yy Hero O06bEKTbl HEeABMXKMMOIO
MMyLLecTBa Ha TeppuTopumn Pecnybnivku TatapctaH Ha 3asBUTENA, YIEHOB €ro CEMbU U
BCEX rpakaH, 3aperMcTpupoBaHHbIX BMECTE C HAMU - POCpeecTp;

2) CcBeAeHMs 0 AeCTBYIOLLLEM nacnopTe rpaxjaHnHa Poccuinckoin ®eaepaumm -
MB/ Poccuu;

3) CcBeAeHUsi 0 HOTapuanbHOW A0BEepeHHOCTU - deaepanbHas HoTapuasbHas
nanara.

2.6.2. 3asBuTeNb BnpasBe NpefoCTaBUTb AOKYMEHTbl (CBefeHWs), YKa3aHHble B
nognyHkre 1 nyHkTa 2.6.1 agMWUHMUCTPATMBHOIO perfiameHTa, B JOpMe 3/IEKTPOHHbIX
NOKYMEHTOB, 3aBEPEHHbIX YCUMEHHOW  KBaNM(MPULMPOBAHHON  MNOANUCLID L,
YMNO/IHOMOYEHHbLIX Ha CcOo3f4aHve W MnoAanucaHWe TakKuxX [OKYMEHTOB, MNpu nopaye
3asB/1eHNS.

2.6.3. HenpeacrtaeneHne (HecBOEBPEMEHHOe MpeACcTaB/ieHNEe) YKas3aHHbIMU B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO pernaMeHTa OopraHamm rocygapcTBEHHOW BfacTw,
opraHamy MeCTHOro caMoyrnpaBfeHUsi, opraHu3aumMsMu AOKYMEHTOB W CBEAEHUIN He
MOXXET SIBNSATbCA OCHOBaHMEM A/11 O0TKa3a B NpefoCcTaBNeHUN MYHULNNAbHON YCyru.

2.6.4. [O/MKHOCTHOE nvuo u (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aAMWUHUCTPATMBHOIO perfnaMeHTa OpraHoB W OpraHusauuii, He npeacTaBuBLLNE
(HecBOEeBpeMEHHO NpeACTaBMBLUME) 3arnpoOLIEHHbIE U HaxOAALWMECH B pacrnopsKeHun
AOKYMEHT WM CBeAEHUs, NMoAfexar agMUHUCTPATUBHOW, ANCLMUMINHAPHOW WX NHOWR
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATeIbCTBOM Poccuiickoin defepaumu.

2.6.5. 3anpewaetca TpeboBaTh OT 3ad9BUTENSA AOKYMEHTbI CBEAEHUS, B TOM YunCe
NoATBEPXKAOLME BHECEHME 3asBUTENEM MNaTbl 3a MPeAoCTaB/eHNE MYHULMNAILHON
YCNYTUY, HaxoAALWMnecs B pacnopsXXeHUn rocyfapCTBeHHbIX OpraHoB, OpraHoB MecTHOro
camoynpaB/ieHMa W NoABeAOMCTBEHHbLIX rOCYAapCTBEHHbLIM OpraHam WaM opraHam
MECTHOro camoynpaB/ieHUs OpraHn3aLmia.

HenpeacrtaBneHne 3adaBuUTENEM [OKYMEHTOB, COJepXKaljuMX CBefeHUs, KOTopble
HaxogAaTca B PacrnopsXXeHUM ToCy[apCTBEHHbIX OpraHoB, OPraHOB MECTHOIO



camoyripaBneHna n noaseaoMCTBEHHbLIX TOCYAapCTBEHHbIM OpraHaMm WX OpraHam
MECTHOIo camoynpaBieHUs OpFaHI/I3aLI|I/II7I, HE ABNAETCA OCHOBaHMEM A1 OTKa3a
3aABUTENIO B MNMPeaoCTaBAEHNN MyHI/ILI|I/II'IaJ'IbHOI7I YCNyru.

2.7. |/|C‘-I€p|'|b|B&POLU,I/II7I nepedvyeHb OCHOBaHWA A4 0TKa3a B NnpnemMme AOKyMEHTOB,
H606X0,CI,I/IMbIX Anga npenoctaBieHUA MyHI/ILI,VII'IaﬂbHOVI yenyru

2.7.1. OCHOBaHMSIMW ANS OTKasa B MNpuveme [OKYMEHTOB, HeobXxoauMmbiX AN1s
npegocTaBNeHNs MyHULMNaNbHOR YCNYrK, SBNSKOTCS:

1) npeAcTaBfieHHble  3adABUTENIEM  [OKYMEHTbl  coepXXaT MOAYUCTKA U
MCNpaB/IeHNS TEKCTa, He 3aBepeHHble B MopsjKe, YCTaHOB/IEHHOM 3aKOHOAATE/IbCTBOM
Poccuiickoi ®efepaunu;

2) [OOKYMEHTbl COfep)XXaT MOBPEeXAeHUs, Ha/iMyme KOTOPbIX He MO03BOJSSeT B
MONHOM 00bemMe WCNOMb30BaTb WH(OPMALMI0O W CBefeHWdA, cofepxKalimecd B
AOKYMEHTax Ansi NpefoCTaBNeHNS MyHMULMNANbHOW YCNYTW;

3) npeacTaBfieHHble [AOKYMEHTbl WM CBEAEHUSA YTPaTWAM CUIYy Ha MOMEHT
obpalleHnsa 3a MYHUUMNAIbHON YCNYron (4OKYMEHT, YAOCTOBEPSIOLLNA NOTHOMOUUS
NnpeacTaBuUTeNs 3adBUTENA, B CllydYae 0OpallleHns 3a npeaocTaB/ieHNeM MyHULMNAIbHON
YCNYrv yKasaHHbIM JIMLOM);

4) nogayva 3asaBNeHUS 0 NPefOCTaBAeHNN MYHULMNAIbHOW YCYTN U OKYMEHTOB,
HE0O6X0AUMbIX AN NPeAOCTaBNEHNSA MyHULMNANbHOW YCNYrn, B 3/IEKTPOHHOW (opme ¢
HapyLLUEHNEM YCTaHOB/NEHHbIX TPe6OBaHWIA,

5) HEKOPPEKTHOE 3amnosiHeHne 06s3aTeNlbHbIX Nosei B (hopme 3asiBNEHUS, B TOM
yncne B WUHTEPaKTMBHOM hopMe 3asaBfeHUss Ha PecnybinMkaHCKOM nopTane
(HefocTOBEPHOE, HEMOJIHOE, MO0 HEMpPaBW/IbHOE 3aro/IHEHNE);

6) npeacTaBfieHWe HEMOMHOINO KOMMJIEKTA AOKYMEHTOB, HE0OXOAUMbIX A/iA
npeaocTaBNeHNs MyHULMNaNbHON YCNyru;

7) 3asBneHWe O NpeaocTaBfieHUW YCyrM nojaHo B OpraH rocynapCTBeHHOW
BN1aCTK, OpraH MecTHOro camoyrpas/ieHUs WM OpraHu3auunto, B NoJIHOMOYNSA KOTOPbIX
He BXOAWUT NpeaocTaBfieHne MyHULMNaNbLHOR yCnyru;

8) HecobntoaeHMe YCTaHOBMEHHbIX cTaTbeil 11 deaepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MNOAMNUCK» YCNOBUIA MNPU3HAHMUS
AENCTBUTENbHOCTU YCUNEHHOW KBANIN(MULMPOBAHHOW 3N1EKTPOHHOM NOAMMUCHU.

2.7.2. TepeyeHb OCHOBaHWIA ANs OTKasa B MPMEME AOKYMEHTOB, HEOOXOAUMbIX
ANS NOMYYEHUA MYHULMMNANbLHOR YCNYTI, SBNSETCA UCHEPbIBAKOLLUM.

2.7.3. PeweHne 06 0oTKase B MpuemMe 3asB/IEHUS U [JOKYMEHTOB, HEOOXOAMMbIX
ANS NpefoCcTaB/eHNS MYHULMMNANbHON YCNYru, MOXET ObiTb NMPUHATO Kak BO Bpems
npueMa 3afBUTeNd, TaK W MOCAe MOAYyYeHUA OTBETCTBEHHbLIM [AO/IXHOCTHLIM NLOM
OpraHa Heob6xoAMMbIX AN NPefoCTaBNEHMS MYHMUUMNaNbHOW YCNyrn [OKYMEHTOB
(cBefeHmin) C MCNOMb30BaHNEM MeXXBeJOMCTBEHHOI0 NH(OPMaLNOHHOIO
B3aMMOAENCTBUS,, B CPOK, HE MPEBbIWAKOLWMNA 9 paboumx [AHEN CO AHSA perncrpaumm
3a9BNeHMA.

2.7.4. 3anpellaetca OTKasblBaTb B MpUEMe 3aAB/EHUA W WHbIX AOKYMEHTOB,
Heo6X0AUMbIX A5 NPeaocTaBNeHNs MyHULMNAIbHON YCYrn, B ClyYae ecnin 3asiBfieHne



10

N LOKYMEHTbI, HE06X0AUMbIE A/t NPefOCTaBNEHNS MyHULMNAIbHOW YCNyr, NoAaHbl B
COOTBETCTBMU C MHOpMaLMeli 0 cpoKax M nopsake NPeAoCcTaBeHNs MyHULMMNANbHOM
ycnyru, ony6nMKoBaHHOW Ha EanHoM nopTane, Pecny6nnKaHCKOM nopTarne.

2.8. I/Icqepnblsarom,mﬁ nepedvyeHb OCHOBaHWM An4a NpunocTaHoOB/IEHNA NN OTKa3a B
npegoctaBneHN MyHI/ILI,I/II'IaﬂbHOVI YCnymn

2.8.1. OcHOBaHusi A/ NPUOCTAHOB/IEHUSA MpPeLOCTaBNeHNs MYHULMNANbHON
yC/lyru OTCYTCTBYIOT.

2.8.2. OcHOBaHUA 45 0TKasa B NPeAoCcTaBAeHn MyHULUNAIbHOWR YCyTu:

1) 3aaBWTenem npeacTaBfieHbl AOKYMEHTbl He B MOSHOM 06beme, nMbo B
NpeAcTaBNeHHbIX 3asaBfeHUM U (UNKM) LOKYMeHTax COAepXUTcAa HenonHas u (uaum)
He0CTOBEepHas MH(opMaLms.

2) obecneyeHme XXNIbeM nonydarens ycnyru 6osee y4eTHOM HOPMbI.

3) HamepeHHOe YXy[LleHWe XUIULHBIX YCNOBUA B TeyeHWe MNOCNefHUX NATH
NneT.

4) Bble3[, Ha Apyroe nNocTOSAHHOE MeCTO XXMTe/bCTBa.

5) ncteyeHne cpoka AencTeus TpyLOBOro forosopa (KOHTPaKTa).

6) OKOHYaHMe cpoKa Cy>obl.

7) NcTeyeHne cpoka npebbiBaHWA Ha BbIGOPHOW LO/MKHOCTHU.

2.8.3. lMepeyeHb OCHOBaHWA ANsi OTKasa B MPeAOCTaBleHUM MYHMULMNASIbHOW
YCNYTn SABNSETCS UCYEPMbIBAIOLLMM,

2.8.4. 3anpelyaeTca OTKas3blBaTb B NPeLOCTaBMEHUN MYHULMNANBHON YCNyrn B
C/yyae, ec/im 3adBfieHMe O MpefoCcTaB/eHUM MYHUUWUNaNbHOW YCyrn nofaHo B
COOTBETCTBUM C MHOPMaLMed 0 CpoKax 1 Nopsake NpefocTaB/eHUs MyHULMNATbHOW
ycnyru, ony6sMKoBaHHOW Ha EguHOM nopTtane, Pecny6/MKaHCKOM ropTare.

2.9. MopsoK, pasMep 1 OCHOBaHWS B3UMaHWs rocyjapCTBEHHON NOLLMHbI UK UHOM
nnaTbl, B3MMaeMOii 3a NpeoCcTaBAeHNe MYHULMNANLHOR YCyTm

MyHVILl,VII'Ia}'IbHaFI ycnyra npeaoctaB/dAeTCA Ha 683803M€3,IJ,H0|7| OCHOBE.

2.10. MepeyeHb YCNyr, KOTOpble SBNSIOTCSA HEOOXOANMBIMU 1 06513aTe/bHbIMU ANS
NpeAocTaBNeHNst MyHULMUNANbHOW YCNYTri, B TOM YMC/e CBEAEHNS O [JOKYMEHTE
(nokymeHTax), BblaBaeMoM (BblaBaeMblX) OpraHM3aLMsmMu, Y4acTBYOLWUMM B

NpeAoCTaBeHNN MYHULMNANbHBIX YCNYT

MpeaocTaBneHne HeOBXOAMMbIX U 0653aTe/bHbIX YCNYT He TpebyeTcs.

2.11. MNopsagok, pasmMep U OCHOBaHUA B3UMaHWA NaaTthbl 3a NPeoCcTaB/ieHNe yCnyr,
KOTOpble ABNAKTCA HEOOXOANMbIMIN 1 0653aTe/IbHbIMU AN NPeaoCcTaBNeHNs
MYHULMMNaNbLHON YCNyri, BKAOYas NHGopMaL Mo 0 METOAMKE pacyeTa pasmepa Takoi
nnathbl
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MpeaocTaBneHne HeEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MakcumasbHbI CPOK OXMAaHWS B 0UYepeamn npu nogaye 3anpoca o
NpeAocTaB/ieHN MyHULMNANbHOW YCNyrn, YCNyru, NpefocTaBnseMoin opraHn3aumen,
y4acTBYHOLLEV B NPefOCTaBNEHNUN MYHULMNAIBLHON YCAYTIA, U NP NONYYEHUN
pe3ynbTaTa NpPefocTaBfeHUsA TakuxX ycnyr

2.12.1. Bpemsi o)XmaaHus npu nogade 3asBfeHUss Ha NOAYYEHUE MyHMLMNANbHOW
YyCNyru - He 6onee 15 MUHYT.

2.12.2. Mpwn nonyyeHun pesynbTata NpefoOCTaBEHUS MYHULUNAILHOW YCyru
MaKCMMasbHbI CPOK OXUAAHWUA B 04epean He AO/MKEH NpeBbiwaTh 15 MUHYT.

2.13. CpoK 1 nopagokK perncrpaunm sanpoca 3asaBuTtens o0 NnpegocTaBieHnn
MYHMULMNANLHON YCNYT U YCNYTK, NPeAoCTaBNSEMON OpraHu3aLmen, y4acTByoLLEel B
NpeaoCcTaBNeHN MyHULMNANbHOW YCNYTK, B TOM YMC/e B 3/IEKTPOHHON hopme

2.13.1. Mpwn nnyHom obpawieHnn B M®L, B AeHb nojayn 3asB/IEHNS 3a9BUTENHO
Bblgaetca pacnucka n3 AVC M®L| ¢ pernctpalMOHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3adB/IEHME OTMNPaB/EHO, U JATOM NoLayn 3asB/eHNs.

2.13.2. Tlpn HanpaeneHuUu 3asdBfieHMa nocpeacTsoM EamHoro noptana,
Pecny61MKaHCKOro nopTana 3asaBuTeNlb B feHb NoJayn 3aAB/IEHUA MOyYaeT B IMYHOM
KabuHeTe PecnybnnMkKaHCKOro noptana W Mo 31eKTPOHHOW MNoyTe YBeAOMJIEHME,
NOATBEPXAAlOLLee, 4YTO 3adAB/eHWe  OTNpPaBNEHO, B  KOTOPOM  YKa3blBakOTCA
PErncTpaumoHHbIN HOMep 1 AaTa nojadn 3asaB/eHuns.

2.13.3. Tpu nmyHom obpaweHun B OpraH B [fAeHb NoJayn 3aAB/IEHUA
YNO/IHOMOYEHHbIM A0/HKHOCTHbIM NnUom OpraHa 3adBUTENO BblJaeTca pacnucka U3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHON AN OKas3aHus
rocyfapCTBEHHbIX M MYHUUMNAbHBLIX YCNYr, C pPerucTpauuoHHbLIM HOMEPOM, AaToMn
nofjayuv 3asaBneHns 1 nepevyHem npeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX MPeA0CTaBNSeTCS MyHMLUMNaNbHAs
ycnyra, K 3a1y 0XugaHus, MecTaM [/ 3arno/IHeHMs 3anpoCcoB O NPeAoCTaBeHUN
MYHULMNANbHO YCNyrn, MHPOPMALIMOHHBIM CTeHAaM C 06pasLaMm UX 3arnofHEHUS 1
nepeyHeM [OKYMEHTOB, HEOOXOANMBIX [N1si NPefoCTaBNeHUS KaX A0 MyHMLMNANbHOM
YCNyru, pasMeLL,eHnto 1 0hopMIEHNIO BU3YaslbHOM, TEKCTOBOW 1 MyNbTUMEANIAHOI
MH(opMaL MK 0 NopsiaKe NPeAoCTaBNeHMs Takol YCNyru, B TOM YNC/E K 06ECNeYeHNH0
[OCTYMHOCTW NS MHBANIMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (heAepasbHbIM
3aKOHO/aTeNbCTBOM 1 3aKOHOAATENbCTBOM Pecny6/1nky TaTapcTaH 0 CoLuabHON
3aluTe MHBANMIO0B

2.14.1. MpefocTaBneHne MyHULUNANbHOW YCyr OCYLLECTBNAETCA B 34aHUAX U
NoMeLLeHUAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cucTemom 7 cucTemom
MOoXapoTyLLEeHNS.

MecTa npuvema 3asBuTenein obopyaytoTcAd Heob6xoAuMOW MebGenbto  Ans
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oopMIeHNS LOKYMEHTOB, MH(POPMALNOHHBIMUW CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon degepauumn o
CouMasbHON 3alinuTe WHBANIMAOB B LEeNsaxX O6ecnpensaTCTBEHHOro AoCTyna K MecTy
npeaocTaB/ieHNs MyHULMNANLHOWN YCNyrn obecrneynsaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIA [OCTYN WHBaMAOB K  MeCTY
npegocTaBfieHNss MyHUUMNanbHOW ycnyrn (yaoOHbI BXOA-BbIXO4 B MOMELLEHUS ©
nepemMeLLleHne B UX npegenax);

2) Bu3yaslbHasA, TEKCTOBasg W My/NbTUMeAUNHAA WHGopMauus o nopsake
NpefoCcTaBNeHNs MYyHULUNAIbHON YCNyrn pasMeliaetcs B YAOOHbIX ANs 3asBUTENeN
MecTax, B TOM YMC/ie C Y4eTOM OrpaHUYeHHbIX BO3MOXKHOCTEN MHBANINOB;

3) COMpoBOXAEHNE WHBaNINAOB, MMEKOLWMX CTOMKME pacCTponcTBa (yHKLMK
3PEHNA N CAMOCTOATE/NILHOIO MEPEeABUKEHNSA, U OKa3aHMe UM NOMOLLW,

4) BO3MOXHOCTb CamMOCTOATE/IbHOrO MepeABuXKeHUs MO TeppuTopun, Ha
KOTOPO  pacrnonoXKeHbl OOBLEKTbI COUMANbHOW, WHXEHEPHOM W TPaHCMOPTHOM
NHMPACTPYKTYpP, BXOAa B TakKMe 0O0BEKTbI MU BbIXOAA U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPeAcTBO M BbICAAKMN U3 HErO, B TOM YMC/IE C UCNOMb30BaHMEM Kpecna-KONsACKMU,

5) Hagnexaulee pasMeLlleHne 060pyaoBaHMA W HOCUTENen WHGopmauuu,
HeobXoAnMbIX Ansi obecneyeHms G6ecnpensaTCTBEHHOro AOCTynNa UHBa/IMAO0B K yciyram
C YYETOM OrpaHUyeHU NX XU3HeLeAaTeNbHOCTHY;

6) ayb6nupoBaHMe Heo6XOAMMOWN AN WUHBANWAOB 3BYKOBOW W 3pUTENbHOWA
MHopMaL MK, a TakKxe Hagnucenl, 3HAKOB W WMHOW TEKCTOBOM W rpaduyeckom
MHOPMaLMM 3HaKaMU, BbINOTHEHHLIMUW pPesibe(hHO-TOYEYHbIM WpUdTOM bpaiins;

7) [OMYCK CypAonepeBojynka n TuiocypaonepeBofymnKa;

8) ponyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTa, NOATBEPXAAtoLLEero
ee cneuyuwasbHoe o06y4yeHMe U BblJaBaemMoro no ¢opMe U B MNOPALKE, KOTOpble
yCTaHOB/IeHbl MpPMKa3oM MuHUCTEpCTBa TpyAa M COLMabHOW 3awmTbl POCCUMIACKOWA
Pepepaunn o1 22.06.2015 Ne 386H «O6 yTBEpXAeHUN (OpPMbl  [OKYMEHTA,
NMOATBEPXAAOLWEro crneynanbHoe o06y4veHWe Cc06aKU-NPOBOAHMKA, WM MNOpPAAKa ero
BblAaumn».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [LOCTYNHOCTU ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MpPefoCTaB/ieHNe MYHULMNATbHON YCNyru, u
CPeACTB, WUCMOMb3yeMbIX NPU MNPeAoCTaBNeHUN MYHUUUMNANbHOM YCyru, KOTopble
yKasaHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHUCTPATUBHOIO pernamMeHTa,
NMPMMEHAIOTCA K O0O0bekTaM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio Wan
npoweaLwmnm MoAepHU3aL o, PEKOHCTPYKUMIO nocne 1 uwond 2016 roga.

2.15.  TMokasaTenu AoCTYNMHOCTM M KauyecTBa MyHULMNANbHOW YCyru, B TOM UYNUCAE
KOMIMYECTBO B3aMMOAECTBUIA 3asiBUTENS C JO/MKHOCTHLIMY NLAMK NPK
NPeaoCcTaBNeHNN MYHULMNANLHOW YCAYT U UX NPOAO/MKNTENBHOCTb, BO3MOXHOCTb
NoNyYeHMs NHDOPMALMK O XOAEe NPEAO0CTaBNEHNS MyHULMNANLHOW YCAYri, B TOM
ymncne ¢ UCMONb30BAHNEM MH(OPMALMOHHO-KOMMYHUKALMOHHbIX TEXHOMOTUIA,
BO3MOYXHOCTb /IN60 HEBO3MOXHOCTb MOMYYEHNUS MYHULMMNANLHONI YCNYyTu B
MHOTO(hYHKLMOHA/IbHOM LIEHTPE NpeoCTaBNEHNS TOCY/JapCTBEHHbIX 1
MYHULUNANbHbIX YCAYT (B TOM YMCNe B NOSIHOM 06bEME), B IOO0M TEPPUTOPUATIEHOM
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noApasfenieHnn opraHa UCnosIHUTeNIbHO PacnopsanTeNIbHOro opraHa MecTHOro
camoynpas/ieHuns, Mo BbI6opy 3adBUTENS (AKCTEPPUTOPUabHBIA NPUHLMN),
MOCpeLCTBOM 3anpoca 0 NpefocTaB/ieHNN HECKO/IbKUX TOCYAapCTBEHHbIX U (Un)
MYHULMNAMbHBIX YCIYT B MHOTOPYHKLUMOHA/BHBIX LieHTpax npeaocTas/eHns
rocyAapCTBEHHbIX U MyHULUNASIbHBLIX YCYT, NPeayCMOTPEHHOro cratbein 15.1
®efepasibHOro 3akoHa Ne210-®3 (KOMMIEKCHbIM 3anpoc)

2.15.1. Mokasatensamm [OCTYNHOCTU NPeLOCTaB/EHUS MYHULUUNANbHOW YCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NMOMeLLeHNs, B KOTOPOM BefleTCs MpueM, Bblfaya JOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeobXOLMMOro KOMMYecTBa CreuuasucToB, a TakkKe MOMELLeHWI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HaMyme wucYyepnbiBaloWen WHGpopMauum o cnocobax, Mopsgke M CPoKax
NpefoCcTaBNeHNs MYHULUMNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHAax, EanHom
noptane, PecnybnnkaHckom noptane, opuLmnanbHOM caiTe MyHULMNAIbHOIO pPaioHa;

OKa3aHue nOMOLWW WHBAIX4AM B MNPEOAONEHMM 6apbepoB, MeLlarLmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYrUMU IMLamu.

2.15.2. Tlokasarenamy KayectBa MpeAoCTaB/eHUs MYHUUUNATbHON YyCyru
ABNAKOTCA:

1) co6noieHne CPOKOB Mprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) cobnoieHne cpoKa NonyvyeHns pesynbtata MyHULUNaNbHOW YCNYTK;

3) otcyTCcTBME 0OOCHOBAHHLIX >Kanob Ha HapyLleHud agMUHUCTPATUBHOIO
perfiameHTa, coBepLleHHble paboTHMKamMu OpraHa;

4) KONMYeCcTBO B3aMMOAENCTBUIA 3adaBUTENA C 4O/MKHOCTHBIMK nuuamn (6e3 yyeTta
KOHCYNbTauui):

B3aMMofeincTBue 3aaBuTens Cc paboTHMKamm OpraHa wamn MOL,  npu
NpefoCTaB/IeHUN  MYHULMNANIbHON  YCyrn  OCYLLECTBASAETCA O4MH  pa3  npwu
npeAcTaBieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XOLMMOCTU NOSlyYeHWs pesyfbTaTa MpPefocTaB/ieHUs
MyHUUUnNanbHo ycnyrn B OpraHe wan MO®LL B dopme 3k3emnnspa 3/EKTPOHHOIO
LOKYMeHTa Ha ByMaXXHOM HocuTere.

Mpofo/IHKUTENbHOCTb OAHOIMO0 B3aMMOLENCTBUS 3aBUTENA C AO/DKHOCTHbIMU
AnuaMy nNpu NpegocTasieHn MyHULUNAIbHOW YCYrn He npeBbllaeT 15 MUHYT.

3asBuTENb BNpPaBe OLEHNTb Ka4eCcTBO NPeAoCTaBIeHNs MyHULUNAIbHOWR yCnyru ¢
MOMOLLbIO YCTPOWCTB MOABWXKHON pagmoTeneOHHOM CBA3W, C WCMONb30BaHUEM
Pecny6/11MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(opmaumsa o xoae npeaoctaBfeHUss MyHULMNANbHON YCAyrn MOXeT
ObITb  MOflyyeHa 3aABUTENEM B JIMYHOM KabuHeTe Ha EguHOM  nopTarne,
Pecny6nvnkaHckom noptasne, B OpraHe, M®L].

2.15.4. TpenocTaBneHMe MYHULUNANbHOW YCNYrM OCYLLECTBASETCS B NHOOGOM
M®L, no BbIGOpPY 3aABUTENA HE3aBMCMMO OT MeCTa ero >XWUTeNnbCTBa WM MecTa
(haKTMYecKoro npoxkvmeaHua (nNpebbiBaHna) Ha TepputTopumn Pecnybnmkn TatapcTaH no
3KCTeppUTOPUANIbHOMY NPUHLMNY.
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MyHVIU,I/II'IaJ'IbHaﬂ ycnyra B COCTaBe KOMMJIEKCHOIO 3amnpoca He npeaocTaB/iAeTCA.

2.16. NHble TpeboBaHMA, B TOM YMC/e yUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHNs
MYHULMNaNbHOW YCYTX MO 3KCTEPPUTOPUANIBHOMY NPUHLMNY (B Cny4yae, eciu
MYHULMNaNbHasA ycyra npefocTaBiseTca no 3KCTeppuUTopuanibHOMY NPUHLANY) U
0COGEHHOCTYM MpefoCTaB/IeEHNS MYHULMNANLHOW YCNYTU B 31EKTPOHHON (hopme

2.16.1. Mpun npefocTaBfeHUN MYHUUUMNANbHOW YCNYrX B 3NEKTPOHHOW (hopme
3adBuUTe b Brpase:

1) nonyunTtb  WHopMauMO O MNOpPsAAKE M CpoKax  MpeaocTaB/ieHUs
MYHUUMNaNbHOW YCNnyrn, pasMmelleHHyo Ha EguvHom noptane, Pecny6inMKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaBleHUM MYHULUNAbHON YCAYrn W UHble
[NOKYMEHTbI, HE0BX0AUMbIE 415 NPeAOoCTaBIeHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(OopMaLMIO, 3/IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16 defepansHoro 3akoHa Ne 210-P3, ¢
MCMonb30BaHMEM Pecny6/MKaHCKOro noprana;

3) Mony4nTb CBeLEeHUss O XOAe BbIMOSIHEHMS 3afB/IEHUIA O MNpefOCTaB/IEHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopME;

4) OCYLLECTBUTb OLEHKY KayecTBa NpefocTaBNeHns MyHULMNAbHON YCNyru;

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUUNaIbHOW Yycnyrn B gopme
3M1EKTPOHHOI0 AOKYMEHTa,

6) nogaTb Xanoby Ha pelleHune u genctene (6e3geincTeme) OpraHa, a TakxKe ero
OO/MKHOCTHBIX /AL, MYHUUMNANbHBIX CAYXalMx NocpeacTsom PecnybankaHCKoro
noprtana, noptana (efepasbHON rOCYAapCTBEHHOM WH(OPMALMOHHON CUCTEMBI,
obecneunBatolleit npouecc aocyaebHoro (BHecyaeGHOro) 06)KanoBaHWUA PELUeHWUA ©
nevicteuii (6e3feincTemns), COBepLUEHHBbIX MPU NpPefoCTaB/EHUN TOCYAAapPCTBEHHbLIX U
MYHUUUNANbHBLIX  YCAYr opraHamu, MpefoCTaBMAWMMM  TOCYJapCTBEHHbIe U
MYHUUMNANbHbIE  YCAYrW, WX [O/HKHOCTHBIMW  fiMUaMK, TrOCYAapCTBEHHLIMU U
MYHULUNANbHLIMU CY>XallUMU.

2.16.2. ®opmnpoBaHMe 3aABNEHUSA OCYLLECTBNSAETCA NOCPeACTBOM 3aro/IHEHUS
3M1EKTPOHHON (hopMbl 3asBfeHNs Ha Pecny6ivMkaHCKOM nopTane 6e3 Heo6xoAMMOoCTH
[0MNOJTHUTE/IbHON Nojayn 3asB/IeHUS B KaKOW-1M60 NHOIN (hopme.

2.16.3. Ipun opmupoBaHnK 3a8BNEHNSA 06ecreynBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHUS 3asABNEHUSA N UHbIX LOKYMEHTOB,
Heo6X0AUMbIX A4/19 NMPeoCTaB/IeHNA YCYTN;

2) BO3MOXHOCTb 3amnO/IHEHUS HECKONIbKUMU 3aABUTENSAMU OLHOW 3/1EKTPOHHOA
(hopMbl 3aaBNeHUA Npu obpalleHnn 3a ycnyramu, npeanonaraloLliumMmn HamnpasieHue
COBMECTHOTO 3aB/IEHNS HECKO/IbKUMMW 3aABUTENAMMU,;

3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCUTENle KOMUW 3/1EKTPOHHON (POPMbI
3aaB1eHuns;

4) CcoXpaHeHMWe paHee BBELEHHbIX B 3/IEKTPOHHYIO (DOPMY 3aBNEHUS 3HAYEHUI B
NHO60M MOMEHT MO >KeNaHWIO Mosib30BaTesNs, B TOM YKC/e Npu BOSHUKHOBEHMMW OLINOOK
BBO/a 1 BO3Bpare /19 NOBTOPHOI0 BBOAA 3HAYEHWNI B 3/IEKTPOHHYIO POPMY 3asB/IEHUS;
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5) 3anofiHeHMe Mofiel 3NeKTPOHHOW (DOpMbl 3asBNEHUs [0 Hayana BBOfAa
CBEAEHUIN 3asBUTENIEM C WCMO/Mb30BaHMEM CBEfEHWUIN, pa3MelleHHbIX B ECUA, u
CBefleHNI, ony6/MKOBaHHbIX Ha PecrnybnnMkaHCKOM nopTasne, B 4acTW, KacatoLencs
CBEfEHWNI, OTCYTCTBYIOLMX B €JMHOI CUCTEME UAEHTUPUKALUN N ayTEeHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha N0O0N M3 3TanoB 3aroNIHEHUA 3NEKTPOHHOW
(hopMbI 3asB/1eHMA 6e3 NoTepy paHee BBeAEHHON MH(hopMaLnK;

7) BO3MOXHOCTb fAOCTyna 3asBUTENs K paHee MNofjaHHbIM WM 3asBNEHUSIM B
TeyeHne He MeHee OJHOro rofa, a TakkKe 4acTUYHO CHOPMUPOBAHHbLIM 3aAB/IEHUAM - B
TeyeHue He MeHee 3 MECALIEB.

2.16.4. 3anucb 3aaBuTenein Ha npuem B M®L| (ganee - 3anncb) OCyLLLECTBNAETCA
nocpeAcTBOM Pecny6MKaHCKOro noprana, TenefpoHa KOHTaKT-LeHTpa MOLL.

3afABUTENO0 NPESOCTaBNSETCA BO3MOXHOCTb 3anucu Ha Nitobble CBOOOAHbIE AN
npuema faTy u Bpems B Mnpefenax yCTaHOB/IEHHONO B MHOMO(YHKLMOHA/IbHOM LIeHTpe
rpagpmka npuema.

3anucb Ha onpefenieHHy AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMeHUs 3TOn
[atbl.

[ns ocywecTBeHns NpeLBapuUTe/ibHON 3anncy nocpescTsom Pecny6/IMKaHCKOro
nopTana 3asBUTEN0 HEOOXOAMMO YyKasaTb 3arnpaliMBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamuanio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TenedoHa;

afipec 3NEeKTPOHHOW NoYTbI (M0 XKenaHuto);

Kenaemyto gaty n Bpems npuema.

B cnyyae HeCOOTBETCTBMA CBeLEHWA, KOTOpble COOGWMA 3aABUTENb MNPW
npeABapuTe/IbHON 3anucuK, LOKYMeHTaM, MpeAcTaB/ieHHbIM 3asBUTENeM MpU JIMYHOM
npueme, npeaBapuTenbHas 3anucb aHHYNPYETCS.

Mpu OCyLWecTBNEHUN NpeABapuUTE/IbHON 3anuncy 3adBUTEN0 0becrneyvmBaeTcs
BO3MOXHOCTb pacrnevaTaTb Ta/lOH-NOATBEPXAeHMe. B cnydyae, ecnu 3asBUTENb
COOOLMT afipec 3NEKTPOHHOW MOYThbl, HA YKa3aHHbIA afpec TakXke HanpasnseTcs
MH(OPMaLMA 0 NOATBEPXKAEHWM NPeLBapuUTeNibHON 3anncy ¢ yKasaHueMm atbl, BpeMeH
M MecTa npuemMa.

Mpu ocyLecTBNeHMN NpeABapuUTe/IbHON 3anucu 3asBUTe/lb B 00653aTe/IbHOM
nopsagKe NHHOPMUPYETCA O TOM, YTO NpefBapuTe/ibHasa 3anucb aHHYIMPYETCS B Cyyae
ero HesBKM No UCTevyeHMn 15 MUHYT C Ha3Ha4YeHHOr0 BPEMEHM Npuema.

3asBuTeNb B 11060e Bpems BrpaBe 0TKa3aTbCA OT MpeABapuTe/IbHON 3anuncu.

3anpellaeTca TpeboBaTb OT 3afBUTENI COBEPLUEHWUS WHbIX [EWACTBUWA, KpoMe
MPOXOXAEHNA NAEHTUPUKALMM N ayTEHTU(DMKALUN B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoBbIMKM akTamu Poccuiickoin ®Pefepaunun, yKasaHusa Lenu npueMa, a Takxe
NpefoCTaB/ieHNs CBeLeHWUd, HeobXoAMMbIX AN pacyeTa A/IMTENIbHOCTU BPEMEHHOIO
MHTEepBana, KOTOPbI HEO6X0AMMO 3a6pPOHMPOBaTL A4J1A Npuema.
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3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKW BbIMO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NPOLeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHNA aAMUHUCTPATUBHbIX NpoLeayp B
MHOTO(hYHKLUMOHaNbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTeNbHOCTM AENCTBMIA NPy NPeA0CTaBAEHUN
MYHULMUNANLHON yCnyru

3.1.1. MpegocTaBneHne MyHULUNANbHOM YCNYrX BKAKOYAeT B Cebsi cnefyoLume
aAMUHNCTPATMBHbIE Npoueaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMe KOMMJeKTa [AOKYMEHTOB, MNpeAcTaB/eHHbIX
3a9BUTENEM,

3) HanpaBnieHe MeXBe[OMCTBEHHbLIX 3arpoCcoB B OpraHbl, Yy4yacTBylUME B
npeaocTaBfieHN MyHULMNaNbLHOR YCNyru;

4) NoAroToBKa pesynbTaTa MyHULMNaNbHOR yCnyru;

5) 3akn0YeHne Jorosopa

6) Bblfaya (HanpasfeHWe) 3a9BUTENO pe3y/ibTaTa MyHULMUNANbHOW YCNYTU;

7) ucnpasneHne TeEXHUYECKMX OLLMOOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMNOJHEHUA AAMWHUCTPATUBHOW  MNpoLesypbl
ABNIAeTCA oOOpalleHve 3adBUTENA MO BOMpPOCaM, CBA3aHHbIM C MNpPefoCTaB/IeHNeM
MYHULMNANLHOW YCNYTW.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHUE
aflMVHNCTPaTMBHOWN NpoLesypbl, ABNAETCH:

npu obpalleHnn 3aasutend B MOL, - paboTHUK MPLL;

npu obpaweHnn 3aasutens B OpraH - cekpetapb Kcnonkoma (panee -
LO/IXHOCTHOE /IMLL0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHME).

3.2.2. 3aaBUTeNb BrpaBe 00paTUTbCA 3a KOHCY/NbTauMenl O Mopsfke M Cpokax
NpefocTaBNeHNs MyHUUMNaNbHON ycnyrn B M®L, nuyHo ¥ no TeneoHy W
3NEKTPOHHOW nouTe.

PaboTHMK M®L], KOHCY/NbTUPYET 3asBUTENS, B TOM 4YKC/e MO cocTaBy, (popme
npeAcTaBnseMoi JOKYMeHTaUMM U Apyrum Bonpocam s nosiyvyeHns MyHUUUnaabHowm
yCcnyru.

3aaBUTelb  MOXET MOMy4YUTb MHMOPMALUIO O MOpAAKe npefocTaB/eHns
MYHULMNaNbHOW ycnyru Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

AIMWUHUCTPATUBHbIE NpOLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  ABMAAIOTCA:
KOHCY/bTauus Mo coctaBy, (opMe MpeAcTaBNseMOM [AOKYMeHTauuu w  Apyrum
BONpocam, He06X0ANMBIM AJ1F NOSTyYEeHNS MYHULMNANBHOW YCyrn.


http://mfc16.tatarstan.ru
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3.2.3. 3asBuTeENb BrpaBe 06paTuTbCA B OpraH no TenedoHy U 31eKTPOHHOM
noute, a TakKXe MONY4YUTb KOHCY/bTauuio Ha Pecny6/MKaHCKOM nopTane, cauTe
OpraHa 0 nopsiiKe 1 cpokax npegocTasaeHns MyHULMNAbHOR YCyr, B TOM YMCe No
cocTaBy, (popme NpeLCcTaBAsemMOn LOKYMeHTaUuu v Apyrum Bornpocam As1d nosiyvyeHuns
MYHULMNANLHOW YCNYTW.

[OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHGOpMUpYeT
3afBUTENA B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMWHUCTPATUBHOIO
pernameHTa.

AIMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeUeHMe Tpex paboumnx AHe co AHA NOCTYMNIeHNs obpaLleHus.

PesynbtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCY/bTauun no cocTaBy, (¢opme MpeacTaBlsgeMOn [OKYMEHTauum w  Apyrum
BONpOcam, HeO6X0ANMBIM A4/ NOTYYEHUS MYHULMNANBHON YCNYyTW.

3.3. MprHATME U PACCMOTPEHNE KOMMEKTA JOKYMEHTOB,
NpeAcTaB/IEHHbIX 3asBUTENEM

3.3.1. MNpuem [OKYMEHTOB ANa NpPefoCTaBNeHUS MYyHMLMMNANbHON YCNyru Yepes
M®LL nnn ypaneHHoe paboyee mecto MOLI.

3.3.1.1. 3aasuTenb (NpefAcTtaBuTeNb 3adBUTeNs) obpawaetcd B ML, ¢ 3anpocom
0 NpefoCTaBMeHUN MYHUUMNANbHOW YCAyrn W NpPeAacTaBnsieT [JOKYMEHTbl B
COOTBETCTBUMU C MYHKTOM 2.5 aiMUHUCTPATUBHOIO periaMeHTa.

3.3.1.2. PaboTHUK M®LL, BegyLwmii npuem 3asBNeHNiA:

onpeensert npeameT obpalleHns;

YA0CTOBEPAET IMYHOCTb 3aABUTENS;

MPOBOAUT MPOBEPKY NOHOMOYUIA NnLa, NOAAKOLLErN0 LOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHWUAM, YKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PernameHTa,;

3ano/IHAET 3/IEKTPOHHYI0 (hopmy 3aaBneHus 8 ANC ML,

npu npeaocTaB/ieHUM  [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATMBHOIO  perfaMeHTa Ha  OyMaXHOM  HOCUTEeNe,  OCYLLEeCTBASET
CKaHMpoBaHWe NpeacTaB/IeHHbIX 4OKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MoL;

nepeaeT 3aA9BUTENIO Ha NPOBEPKY W nognucaHue;

nocne nognucaHna ckaHupyetT nognucaHHoe 3aasneHne s AIC ML,

sarpykaet B AVIC M®LL goKymeHTbl, NpefCTaB/EHHbIe B 3M1EKTPOHHON (hopme
WIN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (hOPMUPYET 3/1eKTPOHHOE
[leno;

BO3BpalllaeT NMoANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX JOKYMEHTOB;

BbIAAET 3aABUTENIO PaCcnUCKy B Npueme LJOKYMEHTOB.

ALQMUHUCTPATMBHbIE NPOLeAYpbl, YCTaHaB/MBAEMble HACTOAWMM MYHKTOM,
BbIMO/IHAOTCA B ieHb 0OpaLleHunsa 3a9BUTeNS.

PesynbTtaTaMun BbINOMIHEHUS aAMUHUCTPATUBHLIX NMPoLeayp ABNAKOTCA: FOTOBOE K
OTNpaBKe 3asaB/eHNE U NaKeT JOKYMEHTOB.
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3.3.1.3. PaboTHMK M®L|, HanpaBngeT naket [LOKYMEHTOB, TMPUHATbIX OT
3afBuTens B OpraH B 3/1eKTPOHHOWN (hopme (B COCTaBe MaKeTOB 3/IEKTPOHHbLIX Aen) B
TeYeHMe OfHOro paboyero fAHA CO [HA oOOpalleHWs 3asBuUTENs B CTPYKTYPHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMNOMHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/eHNe
M NakeT [LOKYMeHTOB (3/1eKTPOHHOe [efi0), Harnpas/feHHble B OpraH, NocpeacTBOM
CUCTEMbI 3/1eKTPOHHOI0 B3aUMO/ENCTBMS.

3.3.2. lpuem [OKYMEHTOB AN MNPefoCTaBNeHUS MYHUUMNAaNbHOW YCNyrun B
3M1IEKTPOHHON (hopme yepe3 Pecny6iMKaHCKWIA nopTan.

3.3.2.1. 3aaABuTenb ANA Nofayn 3asaBfeHUS B 3NEKTPOHHOW (opme BbINOMHAET
cnepytoume aencTems:

BbINOIHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3aMofiHAeT  (POPMY  3MEeKTPOHHOrO  3asB/IEHUS,  BK/OYAKOWYH  CBefeHus,
HeobxoMMble 1 0653aTe/lbHble 418 NPefoCTaBeHUs MyHULUNAbHOW YCyrn;

NMPUKPENNSeT AOKYMEHTbl B 3/IEKTPOHHOW (hOpMe WAWM 3MeKTPOHHble 06pasbl
AOKYMEHTOB K (DOPME 3/IEKTPOHHOI0 3asaB/1eHus (Npy He06X04MMOCTH);

NOATBEPXKAAET (PAKT 03HaKOMJ/IEHMS W corfacusa ¢ YCNOBUAMW M MOPSAKOM
npeaocTaBfieHNss MYHUUMNANbHOW YCNYyrn B 3MeKTPOHHOW (opme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYI OTMETKY O COr/iaCum B POPMe 3N1EKTPOHHOIO 3asB/IEHNS);

MOATBEPXAaeT  AOCTOBEPHOCTb  COOOLWEHHbIX  CBeAeHW  (ycTaHaBnMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3/1EKTPOHHOI O 3asB/1IeHNSA);

oTnpasnseT 3anosIHeHHoe 3NEKTPOHHOE 3asB/eHne (HaxxnmaeT
COOTBETCTBYHOLLYI KHOMKY B (hOpMe 3/1EKTPOHHOIO 3aB/IEHMNS);

3/IEKTPOHHOE 3asB/IeHWe MOAMWUCLIBAETCA B COOTBETCTBMM C TPebGOBaHWAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa,;

nonyyaeT yBefoM/ieHVe 06 OTNpPaBKe 3/IEKTPOHHOTO 3aAB/IeHNS.

dopmaTHO-N0rnYeckas npoBepkKa C(HOPMMPOBAHHOTIO 3asB/1eHns
OCYLLLeCTBNAETCA MOCNe 3anofIHEHUS 3afBUTENEM KaXAOro M3 Mosieid 31eKTPOHHOM
(hopmbl 3a8BneHUsA. TTpK BbIABMIEHUM HEKOPPEKTHO 3aro/IHEHHOrO NOAS 3/IEKTPOHHOWA
(hopMbl 3asBNEHUS 3adBUTENb YBEAOM/ISETCA O XapaKTepe BbISB/IEHHON OLWOKM W
nopsaake ee  ycTpaHeHus NnocpesCcTBOM NH(OPMALMOHHOTO coobLeHuns
HenocpeACcTBEHHO B 3/IEKTPOHHON (POpMeE 3asiBEHNS.

ALMUHUCTPaTUBHbIE npouefypbl, YCTaHaB/IMBAEMble HaCTOALWMM MYHKTOM,
BbIMO/IHAOTCA B ieHb 06paLleHunsa 3a9BUTeNS.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUHUCTPATMBHBLIX  MPOUEAYp  ABNSAKOTCS:
3NeKTPOHHOe pfeno, HanpaBneHHoe B OpraH NOCPeACTBOM CUCTEMbl 3NEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne KoMnekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOJAHEHUA aAMUHUCTPATMBHON npouesypbl
ABNIFETCA MOCTYMNJieHWe 3aABNEHUA U  WHbIX [LOKYMEHTOB, HeobX0AMMbIX [Ans
npegocTaBieHNss MyHULMUNAIbHOR YCNyTi.



19

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHUE
aflMMHUCTPATMBHOW  npouedypbl  SBNsSeTCS  cekpeTapb Wcnonkoma (ganee -
A0/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB):

3.3.3.2. [1O/KHOCTHOEe /ML, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/ly4yae
obpalLeHna 3a9BUTENS C 3aAB/ieHMeM B OpraH:

onpeensert npeameT obpalleHns;

yCTaHaBNNBAET JIMYHOCTbL 3aABUTENS,;

MPOBOAUT MPOBEPKY NOSHOMOYUIA Nn1La, NOLAKOLLEr0 LOKYMEHTbI;

MPOBOAWUT MNPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 2.5  aAMUHUCTPATMBHOIO  persiamMeHTa, NMPOBEPKY  COOTBETCTBUA
NPeAcTaBNeHHbIX  JOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hag/exkallee
oopM/IeHNe KOMUIA JOKYMEHTOB, OTCYTCTBME B [OKYMEHTaX MOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX C/I0B U UHbIX HE OrOBOPEHHbIX UCMPAB/IEHMI);

3anofiHAeT  3MIEKTPOHHYH  popMy  3aABfIEHMS B aBTOMATU3UPOBAHHOM
MH(OPMALMOHHOW CcuUcTemMe, MNpeAHa3HaA4YeHHOW [N OKa3aHWUA TOCYAapCTBEHHbIX W
MYHULUUNANbHBIX YCAYT;

npu NpefoCTaBNEHUN  LOKYMEHTOB,  YKa3aHHbIX B MYHKTe 2.5
aAMUHUCTPATMBHOIO  perfamMeHTa Ha  OyMaXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHue npeaCcTaBNeHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3aAB/IEHUE;

nepesaeT 3aA9BUTE/NIO HA MPOBEPKY W NoanucaHue;

nocne NOAMNMUCaHWUA CKaHUPYET NOAMNUCAHHOE 3adB/IeHNE,;

3arpy»>aet B aBTOMaTMU3NPOBAHHYHO NH(OPMaLNOHHYHO cucTemy,
npefHa3HayYeHHY0 A4 OKas3aHMA T[OCYAAPCTBEHHbIX W MYHUUMNANbHbLIX yCnyr
[JOKYMEHTbI, MpPefCTaB/ieHHble B 3/1eKTPOHHOW (hOpMe WU 3N1eKTPOHHbIe 06pasbl
OTCKaHMPOBaHHbIX LOKYMEHTOB, (DOPMUPYET 3/1EKTPOHHOE A€ef0;

BO3BpalllaeT MOAMNMCaHHOE 3asaB/ieHWe W OpPUTUHA/Ibl BYMaXKHbIX [LOKYMEHTOB
3aA9BUTENIO;

BbIAAET 3a9BUTENIO PaACMUCKY B NpvemMe LOKYMEHTOB.

B cnyyae Hanmuma OCHOBaHWIA 418 OTKasa B NpuvemMe AOKYMEHTOB [O/IXHOCTHOE
NNLO, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, YBEAOM/AET 3adABUTENS O Halnyuu
NpenaTCTBUA A4N1A NpreMa 3asaB/ieHUs U BO3BPalaeT eMy AOKYMEHTbI C 06bACHEHUEM
COAepXKaHsA BbIAB/IEHHbIX OCHOBAHWIA 415 0TKa3a B Npueme JOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNpuMemM [OKYMEHTOB, Moc/ne
NOCTYMN/EHNSA LOKYMEHTOB Ha PaCCMOTPEHME:

NMpucBanBaeT 3asB/IEHNIO0 HOMEP B COOTBETCTBUM C HOMEHK/IaTYpoi Aen 1 cratyc
«[poBepKa JOKYMEHTOBY;

M3yyaeT MNOCTYNMBLUWE 3MIEKTPOHHbIE Aena, B TOM YWUCAE TMPUNOXKEHHbIE
3adBUTENEM LOKYMEHTbI B 3/IEKTPOHHON (hOPME 1 3N1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

NMPOBEPSAET KOMM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06Pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHNE YCNOBUIA [eNCTBUTENIbHOCTU 3M1EKTPOHHOW nognucu,
nocpeacTsoM obpauwleHms K EauHomy noptany (B crliydae, €CnM 3asaBUTENEM
npeacTaB/eHbl 3N1eKTPOHHbIE LOKYMEHTHI, noAnuncaHHble YCU/IEHHOW
KBaNMPULMPOBAHHON 3NEKTPOHHOW MOAMUCHIO).
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Mpwn Hannuyum OCHOBaHWM, npeayCcMOTPEHHbIX NYHKTOM 2.7.1
aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme [OKYMEHTOB, HEOOXOANMBIX 415 MPeAoCTaBIeHU MyHULUNaNbHOW YCIYTI.

B cnyuyae, ecnm B pe3ynbTaTe MNPOBEPKU YCWUNEHHOW KBaM(ULMPOBaHHOW
3/IEKTPOHHON MOAMWUCK BbISB/IEHO HECO6/0eHNe YCNOBUIA ee [AeACTBUTENIbHOCTH,
MPOeKT pelleHWs 06 OTKase LO/DKEH COAepXKaTb NYHKTbl crtatbuM 11 PepepanbHOro
3aKoHa Ne 63-®3, KOTOpble MOCNYXWU/IM OCHOBaHMEM A5 €10 NPUHATUA.

MpoekT pewweHns 06 OTKase B MpPUEME [OKYMEHTOB, He0O6XO4MMbIX /1A
NpefoCTaBNeHNs MYHUUMNaNbHOW YCNyrn, € yKasaHWeM NpUYMH OTKasa (B Cryu4ae,
eciM  OCHOBaHWA AN  0TKasa B MpPUEMEe [OKYMEHTOB, Heob6XOo4MMbIX O/
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYrn, CBA3aHbl C HapyLUEHWEM YCTAHOBJ/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [N OTKasa B MpuemMe AOKYMEHTOB
OO/MKHbI  COfepXxaTb WH(opMauMio 0 HAaUMEHOBAHUM [LOKYMEHTOB (MH(opMaLmu,
CBefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXaT HeaoCcToBepHble U (UK)
MPOTMBOPEUUNBbIE CBEAEHUS, O)OPMIIEHBI C HApYLUEHNEM YCTaHOB/IEHHbIX TPe60oBaHMiA),
HanpaB/iAeTCA Ha cornacoBaHue B YCTaHOB/IEHHOM MOpsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOI0 AOKYMEHT0060pOoTA.

CornacosaHne npoekTa pelleHuss 06 OTKase B MpueMe [LOKYMEHTOB,
HeOOXOAMMbBIX A1 MNpefoCTaB/ieHNs MYHULMMAaNbHOW YCNYyrn, OCYLUEeCTB/SETCA B
nopsigke, NpefycMOTPEHHOM MyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMI A/ OTKasa B MNpUeMe [OKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AO/IXHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, B TeyeHue O4HOro paboyero AHA CO AHA
MOCTYN/IEHNA 3aAB/IeHNSA, HanpaBiseT 3aaBUTENI0, YKa3aHHbIM B 3adB/IeHUN CNOCO6OM,
yBelOM/IEHVE O MOCTYN/IEHUN 3asBMIEHUS, COAepXKallee BXOAALMIA PerncTpauoHHbIN
HOMep 3asBleHWs, [aTy MNONyYeHWs 3asBfieHMs, MNepeyeHb HauMeHOBaHWIA (hainsios,
NpeAcTaB/eHHbIX K HEMY [JOKYMEHTOB, [aTy MONYYeHUs pesy/nbrata MyHULMNaIbHOW
YCNyru.

3.3.3.4. VcnonHeHwe npouepyp, YKasaHHbIX B nyHkTtax 3.3.3.1, 3.3.3.3
afMVHUCTPaTMBHOIO  perfamMeHTa, nNpuv  HalMuymMm  TEXHUYECKON BO3MOXKHOCTM
OCYLLLECTB/AETCA B aBTOMaTUYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKazaHUs rocyLapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE NpOUEAYypbl, YyCTaHaBNMBaeMble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHMe OAHOro paboyero AHA CO
OHA NOCTYNNeHUs 3a9BNEHNS Ha PacCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHBLIX MPOLEAYP ABNAOTCA: NPUHATbIA
Ha PacCMOTPEHUE KOMIMIEKT AOKYMEHTOB WAN MPOEKT pelleHus 06 OTkase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbHOR YCyTW.
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3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCTBYHOLNE B
npegoctaBneHN MyHI/ILI,I/II'Ial'IbHO|7| YCnyru

3.4.1. OCHOBaHMEM Hauvana BbIMONHEHUS aAMWHUCTPATUBHON nNpoueaypbl
ABNIAETCA MOSIyYEHUE [O/MKHOCTHbIM /iMLOM  (PabOTHMKOM), YMONHOMOYEHHbIM Ha
BbIMOMIHEHWE aAMUHUCTPATUBHON NpoLedypbl, OT AO/HKHOCTHOro nunua (paboTHUKA),
OTBETCTBEHHOrO 3a NpremM [OKYMEHTOB, NPUHATLIX OT 3aABUTENA LOKYMEHTOB.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHLIM 32  BbIMOJIHEHME
aflMMHUCTPaTMBHON  npoueaypbl, SBNSeTCS cekpeTtapb Mcnonkoma (panee -
LO/IXHOCTHOE /IMLL0, OTBETCTBEHHOE 32 Hanpas/ieHVe MeXXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [10/XHOCTHOE NNL0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXBeLOMCTBEHHbIX
3anpocoB, POPMUPYET U HanpasBisieT B 3/1eKTPOHHOW (hopMe NOCPeACcTBOM CUCTEMbI
MeXBEJOMCTBEHHOIO0 3/IEKTPOHHOIO B3aUMOZEeNcTBuA (Npu OTCYTCTBUM TEXHUYECKOW
BO3MOXXHOCTU - WHbIMK CMocobamu) 3anpocbl O MNpefoCTaBNEHUN [OKYMEHTOB W
CBefEHWNI, NPesyCMOTPEHHbIX NYHKTOM 2.6.1 aqMUHUCTPATUBHOIO periaMeHTa.

ALMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaB/IMBaeMble HACTOALMUM MYHKTOM,
BbIMO/HAKOTCA B leHb NPUHATUA 3a89B/IEHNS HA PACCMOTPEHME.,

PesynbtatamMn  BbINMOSIHEHUS  aAMUHUCTPATUBHBLIX  MpoUeayp  ABMAKOTCA:
HanpaB/NeHHble B oOpraHbl BfactTM u (UaM) NOABEAOMCTBEHHbIE OpraHam B/acTu
opraHm3auum 3anpochl.

3.4.3. Cneymannctol  NOCTaBLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocoB,
MOCTYMMBLUMX Yepe3 CUCTEMY MEeXBELOMCTBEHHOIO 3/1IEKTPOHHOIO B3aUMOJENCTBUS,
NpeaocTaBNAOT  3anpallvBaeMble  AOKYMeHTbl (MH(OpMaLM) WAM  HanpasnsaoT
yBeAOM/IEHUA 00 OTCYTCTBUWU AOKYMEHTa U (Uau) UHGopmauummn, HeobxXoAMMbIX ANs
npegocTaBneHns MyHULMNaNLHON ycnyrn (ganee - ysefoMieHne 06 0TKase).

ALMUHUCTPATUBHbIE MNPOLEAYPbl, YCTAHAB/NMBAaeMble HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHWe MATU [HEN CO [HSA MNOCTYNNeHUs MeXBeAOMCTBEHHOIO
3anpoca B opraH WAy OpraHu3auumio, NpefocTaBnAloWMne LOKYMEHT M MH(OPMALNIO,
€C/IN UHble CPOKM MOArOTOBKM W HanpaB/eHUs 0TBeTa Ha MeXBeLOMCTBEHHbI 3anpoc
He YCTaHOB/eHbl (efepaibHbIMU 3aKOHamK, MpaBoOBbIMW akTamy [lpaBuTeNbLCTBA
Poccuitickoin defepaumm U NPUHATLIMA B COOTBETCTBUM C (PefepaibHbIMU 3aKOHaMu
HOPMATUBHbLIMU NPaBOBbLIMY akTamu Pecnybnmkn TatapcTaH.

PesynbTatamy  BbIMOMIHEHUA  aAMWHUCTPATUBHbLIX  MpouUesyp  ABMASAKOTCA:
OOKYMEHTbI (CBeAeHUS), HeobXoAnMble ANS NPefoCTaBNeHNs MyHULMNANBHON YCNyru,
nnbo yBefgomeHne 06 0TKase, HanpaB/eHHbIE LO/MKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a HanpaB/eHne MeXBeLOMCTBEHHbIX 3arpocoB.

3.4.4. [10/XKHOCTHOE /M0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXBeLOMCTBEHHbIX
3anpocos:

MosyyaeT 3anpallivBaemMble Yepe3 CUCTEMY MeXBeLOMCTBEHHOIO 3/1EKTPOHHOr0
B3aMMOENCTBMSA  [OKYMeHTbl (CBefeHus), HeobXxoaumble A1  NpefoCcTaBieHus
MYHULMNALHOW yCnyrun, nmbo yBefomeHne 06 0TKase Npu OTCYTCTBMM AOKYMEHTA U
(nnmn) nHopmaymm;
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npu Hannumnu OCHOBaHWH, npeaycMOTPEeHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/AMBAET MPOEKT pelleHnd 06 OTkase B
npueme [OKYMEHTOB, HEOOXOANMBIX 415 MPeAoCTaBIeHUs MyHULUNaNbHOW YCIYTI.

[MpoekT peweHns 06 OTKase B MpPUEME [OKYMEHTOB, He0O6XOAUMbIX Afif
NpefoCTaBNeHNs MYHUUUNANbHOW YCNYrK, € yKasaHWeM MpUYMH OTKasa (B Cydae,
ecniM OCHOBaHWA [N 0TKasa B MpPUEME [OKYMEHTOB, Heob6XO4MUMbIX [ANg
NpeLoCTaBNeHNs MYHUUWUMaNbHOW YCNYrn, CBS3aHbl C HapyLUleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [N15 OTKasa B MpuemMe LOKYMEHTOB
LO/KHbI  cofepXaTb WH(OpPMauMio O HavMeHOBaHWW [OKYMeHTOB (MH(opmauuu,
CBefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXaT HeaoCcToBepHble U (UK)
MPOTMBOPEUUNBbIE CBEAEHUS, OPOPMIIEHBI C HAPYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHM),
HanpaB/AeTCA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOr0 [OKYMeHT0060pOTa.

CornacosaHne mnpoekTa pelleHns 06 OTKase B NpUeMe [OKYMEHTOB,
HeoOXOAMMbBIX A/ MpPefoCTaBeHNs MYHULUMMANbHOW YCNYrn, OCYLLEeCTBNSETCA B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernaMeHTa.

AIMWUHUCTPaTUBHbIE MpoLefypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MNMYHKTOM,
BbINOJIHAKOTCA B ieHb MOMYUYeHNUS CBELEHWNI N0 MEXBeLOMCTBEHHbIM 3anpocam.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
OOKYMEHTbI (CBeAeHUs), Heo6XoANMble AN NPeLOCTaBNEHUS MYHULMNANBHON YCNyrW,
MPOeKT pelleHns 06 oOTKkase B MNpPMEME [OKYMEHTOB, HE0OXOAUMbIX — [ANS
NpefoCcTaBNeHNS MyHULUNANbHOW YCYTW.

3.4.5. VcnonHeHme npouenyp, YKasaHHbIX B nyHkTax 3.4.2, 344
afMVHUCTPATMBHOIO  perfiamMeHTa, npuv  HaMuMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTBNAETCA B aBTOMaTMYECKOM PeXume C UCMO/b30BaHWEM aBTOMATU3NPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A/ OKa3aHMs rocyLapCTBEHHbIX W
MYHULUWUNANbHLIX YCAyr, B TOM 4MUC/Me C MOMEHTa perucrpaumm 3asdBfeHus B
COOTBETCTBMMU C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pPerfameHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMOMHEHUA aAMWHUCTPATUBHBLIX MpoLeayp,
YyKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT MATb paboumx
AHen.

3.5. MoAroToBKa pesyibTata MyHULUNAILHON YCyru

3.5.1. OcHoBaHMeEM Hayana BbINOMIHEHUA aAMUHUCTPATMBHOM nNpoueaypbl
ABNAETCA NOCTYMN/EHNE OT [O/DKHOCTHOrO unua, OTBETCTBEHHOrO 3a HarnpasieHue
MEXBEe[OMCTBEHHbIX  3arpocoB, [AOKYMEHTOB (CBeAEHWiA), Heob6XoAMMbIX  [ANS
npeaocTaBNeHns MyHULUMUNaNbHOR YCNyru.

[OMKHOCTHBIM  INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA CekpeTapb Wcnonkoma (ganee - [O/MKHOCTHOE /vy,
OTBETCTBEHHOE 3a NOAr0TOBKY pe3y/bTaTa NpeaoCcTaBNeHNs MYHULMNAbHON YCyri).

3.5.2. [10/DKHOCTHOe /nLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/sbTarta
npeaocTaBfeHns MyHULMNANbHOWR YCNyru:

paccmatpmBaeT CPOPMMUPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0b6XOoAMMbIX NS
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NnpefoCcTaBNeHNs MyHULUNANLHOW YCyru;

MpU BbISBMEHUM OCHOBAHWA AN OTKasa B MNpPefOCTaB/fEHUN MYHULUNaNbHOM
YCNyrn, yKasaHHbIX B NyHKTe 2.8.2 aiMUHUCTPATUBHOIO pernameHTa, noArotaBnnsaeT
MPOeKT pelleHnss 06 O0TKase B MNPeLOCTaB/NEHUN XWUIOro MOMELLeHUA No LOrosopy
HaliMa CNny)>XeGHOro >XW/IOro MOMELEeHUs, NPy  OTCYTCTBMM TaKMX OCHOBaHWIA
NoAroTaBnMBaeT OTBET 3aABUTEN0 O MNpPefoCTaB/IeHUN XXWUIOro MNOMELLEHUA Mo
[,0roBOpY Hanma CnyXebHOro Xunoro NoMeLLeHus;

B C/lyyae OTCYTCTBUS OCHOBaHWI A/19 0TKasa B NpeAoCcTaBieHn MyHULUNaIbHOW
yCcnyru, npegycMOTPEHHbIX NYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernameHTa, Mo
UToraMm  pacCMOTPEHMS  AOKYMEHTOB,  HeoOXOAMMbIX AN NpeLoCTaB/IeHNs
MYHUUMNANLHOW  yCiyrn, MNOArOTaBAMBaET MNPOEKT pacrnopsbkeHuss OpraHa o
NPeaocTaB/ieHNN TPaXKAAHWMHY XKUNOT0 NMOMELLEeHUS Mo A0roBopy Hailma C/y»XebHOoro
XXWUI0T0 NOMELLEHNS;

HanpasnseT  MOArOTOB/IEHHbIN NpoeKT pesynbtata  npeaocTaB/IEHNS
MYHULUMNAbHOW YCNYrM Ha COrnacoBaHWe B YCTAHOB/IEHHOM MOpPsiAKe MOCPeACcTBOM
CUCTEMbI 3/1eKTPOHHOI0 LJOKYMEHTOO60pOTA.

AOMVHUCTPATMBHbIE MpoLefypbl, YCTaHaB/IMBaEMble HACTOAWMUM MYHKTOM,
BbINOJIHAKOTCA B TeYeHME ABYX paboumx LHeN.

Pe3ynbTaTaMi BbINOHEHNA aAMUHUCTPATUBHbLIX NPOLEefYp ABAAKTCA: NPOEKThI,
Harnpas/ieHHble Ha COrnacoBaHue.

3.5.3. CornacoBaHne u nojnucaHue npoeKTa pesynbTata MpPefoCTaBNeHUA
MYHULMNANbHOW Yycnyrn (ganee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBMSETCA [/1aBON
CeNlbCKOro noceneHus (ganee - Pykosoaurens OpraHa).

[MoAroToB/eHHbIE MPOEKTbI AOKYMEHTOB, MMEKLME 3aMeYvyaHns, BO3BpaLLatoTCs
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTata MyHUUUNaiIbHOW
ycnyru. Tlocne ycTpaHeHUs 3ameyvaHWin MPOeKTbl AOKYMEHTOB MOBTOPHO MepesatoTcs
ANs cornacoBaHUA 1 nognucaHuns.

PykoBogutens OpraHa npuv paccMOTPeHUW NPOEKTOB AOKYMEHTOB MNpoBepseT
cobnofeHne aAMUHUCTPATUBHOIO persiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
YaCTW CPOKOB BbIMO/IHEHNA aAMUHUCTPATUBHbLIX NpoLeayp, UX NOCNef0BaTelbHOCTU U
MOMIHOTbI, Ha/IMYMSA COrlacoBaHWA YNOSTHOMOYEHHbIX AO/MKHOCTHbIX ny OpraHa B
CUCTeMe 3/1IeKTPOHHOI0 JOKYMEHTO060pOTA.

B cnyvae BbISIBNEHWS  HapyleHWiA B 4aCTM  CPOKOB  BbIMOJIHEHUA
aAMUHUCTPATMBHLIX MpoLUeayp, MX NocnefoBaTe/lbHOCTU W NONHOTHI PykoBoauTENb
OpraHa MHUUMUPYET NPUBNEYEHME K OTBETCTBEHHOCTM AL, AONYCTUBLUMX HapyLUEeHUS,
B COOTBETCTBUW C NYHKTOM 4.3 afMUHNCTPATUBHOIO pernaMeHTa.

ALMUHUCTPaTUBHbIE npoLuefypbl, YCTaHAB/IMBAEMble HaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OAHOro paboyero AHS.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHbLIX  npoueayp  ABNAKOTCA:
NoANNCAHHOE PeLLEHME.

3.5.4. VcnonHeHve npoueayp, YKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HalMuMm  TEXHUYECKOA  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTUYECKOM peXume € UCMOJ/b30BaHWEM aBTOMAaTMU3VPOBaHHOM
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VIHCbOpM&LI,I/IOHHOM CACTEMBI, npe,qHasHaquHoM Ana OKa3aHUA TrocyAapCTBEHHBLIX W
MYyHULUNNaNbHbLIX YCNYT.

MakcrManbHbIiA CPOK BbINONHEHUA aAMWUHUCTPATUBHBLIX Npoueayp, YKa3aHHbIX B
MYHKTE 3.5. aAMUHNCTPATUBHOIO perfamMeHTa, COCTaB/IAET TPU pa6oq|/|x OHA.

3.6. 3aknoyeHne fJorosopa

3.6.1. OcHOBaHMEM Hayana BbINOMIHEHWUA AAMUHUCTPATMBHOM nNpoueaypbl
ABNAETCA YTBEPXAEHME pPacropsXXeHUsa O npefoCTaBNEHUN TPaXAAHUHY >KUIOro
MOMELLEHMSA MO A0roBOPY Haima CNy>XXeBHOro XNoro NoMeLLeHMS.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, SBNAeTCA CcekpeTapb lMcnonkoma (manee - AO/MKHOCTHOE /Lo,
OTBETCTBEHHOE 3a NMOAr0TOBKY pe3y/bTaTa NpeaocTaBfeHNs MyHULMUNaIbHOR YCyri).

3.6.2.  [JO/DKHOCTHOe /NnLO, OTBETCTBEHHOE 3a MOArO0TOBKY pesy/nbTaTa
NpeaocTaBNeHNss  MyHMUMNaNbHOW ycnyru, TrOTOBUT MPOEKT [0roBopa Haima
cny>xebHoro nomewleHns (ganee - Aorosop).

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/MBaEMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B TeyeHMe OAHOro paboyero AHA C MOMEHTa Bblfayn 3afaBUTENHO
NOCTaHOB/IEHMS.

Pe3ynbTaTaMi BbIMNO/IHEHUSA aAMUHUCTPATUBHbLIX MPOLEAYP ABAAKOTCA: MPOEKThI,
Hanpas/ieHHble Ha CornacoBaHue.

3.6.3. CornacoBaHue 1 nofgnmcaHve 40Orosopa OCYLLECTBAETCA PYKOBOAUTENEM
CTPYKTYPHOro  nogpasfgeneHns, OTBETCTBEHHOrO 3a MOArOTOBKY  pe3y/nbTrara
MyHMLUMNan6HON ycnyrun, Pykosoantenem OpraHa.

ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B Te4YeHMe OAHOro paboyero gHs.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUHUCTPATMBHbLIX  Mpoueayp  ABASKOTCA:
NOANUCaHHbLIV LOroBop.

3.6.4.  [OMKHOCTHOE /MU0, OTBETCTBEHHOe 3a TMOAr0TOBKY pe3y/bTara
NpeaocTaBneHNs MyHULMMNANbHON yCnyrn, ussellaet 3asasutens (ero npeacrtaButens)
0 HeobXOAMMOCTW MOAMUCAHWMA A0roBopa CrnocoboMm, YKasaHHbIM B 3adB/IeHUM, O
pe3ynbTaTe NpefocTaBNeHNs MYHUUMNAbHOMW YCAYTM U O BO3MOXHOCTU MOMYyYEHUS
pe3ynbTarta NpeAocTaBAeHUss MyHuMUmMNansHoM ycnyrn B Oprade nnu 8 ML,

ALMUHUCTPATUBHbIE MpOLedypbl, YyCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B fieHb NOANMCaHUA Aorosopa pykosoautenem OpraHa.

PesynbTaTaMn  BbINOJIHEHUA  aAMUHUCTPATMBHLIX  MNpoueayp  ABNSAKOTCA:
yBeOM/IeHMe 3a9BUTeN.

3.6.5. VcnonHeHne npouedyp, YKasaHHbIX B nyHkTax 3.6.2, 3.6.3.
aAMWUHNCTPATMBHOIO  pernameHTa, nNpyv  HaM4UM  TEXHUYECKON  BO3MOXHOCTM
OCYLLIeCTBNAETCA B aBTOMATMYECKOM PEXUME C UCNO/b30BaHNEM aBTOMAaTU3MPOBaHHOM
MH(POPMALMOHHON CUCTEMbI, MNPEeAHA3HAYeHHON A8 OKa3aHWS roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

MakcumasbHbIA CPOK BbINOTHEHWA aAMUHUCTPATUBHbIX MPOLEAYpP, YKa3aHHbIX B
NnyHKTe 3.6. aAMWUHUCTPATUBHOIO pPersiameHTa, CoCTaB/seT ABa paboyumnx aHs.
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3.7. Bbigaya (HanpaBfieHWe) 3asBUTENHO pe3y/ibTaTa MyHULMMNANbHON YCnyTu

3.7.1. OcHOBaHMEM Hayana BbIMOSIHEHWSA aAMWHUCTPATUBHOW nNpouesypbl
ABNAETCA NOJyYeHWe [O/DKHOCTHbIM /IULOM, OTBETCTBEHHbLIM 33 BbIMO/IHEHNE
aflMMHUCTPATMBHON Mpoueaypbl, [LOKYMeHTa, MNOATBEPXKAAtOLWEro npefocTaB/ieHne
MYHULMNaNbHOW YCNYTW.

JOMKHOCTHBIM /IMLLOM, OTBETCTBEHHbLIM 3a BbINOJIHEHNE a4MUHUCTPATUBHOMN
npoueaypbl, fABNAETCA CeKpeTapb Mcnonkoma (Banee - [O/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3ynbTaTa NpefocTaBeHUs MyHULUNAIbHOW YCNYTI.

3.7.2.  [O/DKHOCTHOe /1UO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTara
NnpefocTaBNeHNs MyHULUNANbHOW YCNYTW:

obecneynBaeT perucTpayuio 4orosopa, NoAnucaHHoOro pykosogutenem OpraHa,
B )KypHane perumcrpauuMm u BHeCeHWe CBeAeHWI O pe3ynbTaTe NpPefOCTaB/eHUS
MYHULUMNANLHOW YCyru B NOACUCTEMY BeAeHUA AOKYMEHTaLMM aBTOMaTU3MPOBaHHOW
NH(POPMALMOHHON CUCTEMbI, NpPefHa3Ha4YeHHON [ANA OKa3aHMA TOoCYAapCTBEHHbIX W
MYHUUUNANbHBIX YCNYT;

BbIAAET 3aABUTENIO AOTOBOP NOJ POCMNUCH.

3aaBUTeNb NOAMMUCLIBAET AOrOBOP B TPeX 3K3eMMNadpax v nepefaet cneymanmucty
OpraHa.

[JO0MmKHOCTHOE L0, OTBETCTBEHHOE 3a NOAr0TOBKY pesynbTara NpesocTaB/ieHns
MYHUUMNaNbHOW YCyrn, NoayyusB MNOAMNMCaHHbIE [OroBopa BbILAET 3asABUTENO TPU
3K3emnispa akta npuema- nepegayn cny>kebHoro nomeuieHus gns nognucu. ocne
noAnucaHns akta 3afBUTeNeM, BblAaeT 3adaBUTENO ABa 3K3eMMnaspa [LOrosopa, ABa
3K3eMNApa akTa npuemMa-nepesayn 3eMenbHOro yyacTtka.

AIMWUHUCTPaTUBHbIE MpOLEAYpbl, YCTaHaBNMBaeMble HACTOAWUM MYHKTOM,
BbIMO/HAIOTCA B leHb MPUOLITUA 3a9BUTENS.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHbLIX  nNpoueayp  ABNAKOTCA:
BblAaHHbIE 3a9BUTE/NIO AOTOBOP N aKT npuemMa-nepesayun.

3.7.3. Tlopsagok Bblgaun  (HanpaBneHWs)  pesynbTata  MNpefocTaB/ieHns
MYHULUNANbHOW YCNyTW:

3.7.3.1. Mpn obpalieHnn 3asBUTENS 3a Pe3ynbTaToOM MYHUUWUMaNbHOW yCnyru B
M®LL, paboTHUK M®L|, BblgaeT 3adBUTENHO pe3ynbTaT MYHUUMUMANbHOW YCNyrn B
(hopMe  3K3eMnaApa 3MIEKTPOHHOIO0 [OKYMEHTa Ha OymaxHoM HocuTene. [lo
TpeboBaHWUIO 3afBUTENIA BMECTe C 3K3EMMNIAPOM 3/1EKTPOHHOrO [JOKYMEeHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/fAeTCa 3K3eMMNAAP 3/EKTPOHHOro [OKYMEHTa
MyTeM €ero 3anucu Ha CbeMHbIA HOCUTE/b MHOPMaLMK U HanpaBieHUs aK3emnispa
3/IEKTPOHHOI0 [OKYMEHTA MO 3/IEKTPOHHON nouTe B agpec 3asBuTend. Mpu 3anmcu Ha
CbEMHbIA HOCUTENb WH(OPMAUUM WAN  HanpaBAeHUW 3K3emnaspa 31eKTPOHHOro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMMAp 31EKTPOHHOIo AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoYTe WAEHTUYHOCTb Takoro 3K3emnsspa
3/IEKTPOHHOI0 [OKYMeHTa 3K3eMNApY 3/IEKTPOHHOI0 [OKYMeHTa Ha 6yMaXHOM
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HOCUTeNe 3aBepsAeTCs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMONb30BaHNEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3N1EKTPOHHOI NOAMNUCH.

AIMUHUCTPaTUBHbIE NpoLefypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B MOPAAKE 04YepefHOCTM, B [eHb NpubbITUSA 3aABUTENA B CPOKWU,
YCTaHOB/IEHHbIE perfiaMeHToOM paboTbl ML,

Pe3ynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYpP ABAAOTCA: (hUKcauus
(pakTa Bblfaun pesynbTaTa MpefocTaBneHUs MyHuUUMnanbHoi ycnyru 8 AUIC ML,
pe3ynbTart NpefoCcTaB/ieHNs MyHULUNaNbHOW YCNYTW, BblLaHHbIN 3aBUTENHO.

3.7.3.2. Tpun obpauleHnn 3asBUTENS 3a Pe3y/IbTaTOM MYHUUUNaNbHOW YCyru
yepe3 Pecny6/MKaHCKMIA nopTan 3asBUTEN0 B JIMYHBLIA KaBUHET aBTOMATUYECKU
HanpaBnseTcAd  3/MIEKTPOHHbIA  06pa3  [OKYMeHTa, SBNAOLLErocs  pesy/bTaToM

npefocTaB/ieHNs MYHMLMNaNbHOW ycnyru, MOANUCAHHbIA YCU/IEHHOM
KBaMPUUMPOBAHHON 3/1EKTPOHHON NOANUCHIO YNOTHOMOYEHHOI0 AO/MKHOCTHOIO NnLa
OpraHa.

AIMUHUCTPaTUBHbIE NpoLedypbl, YCTaHaB/IMBAEMbIe HAaCTOALWMM MYHKTOM,
BbIMO/HAKTCA B AeHb MOANuUcaHWsA [OKYMeHTa, MOATBEpPXAaloLWero npefocTaBfieHue
(oTKa3 B NpefoCTaB/IEHNN) MYHULMUMANbHOW YCYrK, YNOSTHOMOYEHHbIM LOIHXHOCTHbLIM
nuuom OpraHa.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
HanpasfieHne (npefocTasfieHWe) C WCMonb3oBaHWeM Pecny6/MKaHCKOro rnoprana
3adBUTENIO AOKYMeHTa, NOATBEPXKAAlOLWEro npefoCcTaB/ieHne MyHUUMUMNaNbHOW YCyru
(B TOM ymcne 0TKa3 B NPeOCTaBNEHUN MYHULMNANILHOR YCyri).

3.7.3.3. Mpwn obpalleHnn 3a8BUTENA 3a Pe3ynbTaTOM MYHULMUNANbHOW YCNyrn B
OpraH, [0/HXHOCTHOE UL, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MyHUUWUNanbHOW ycnyru. o TpeboBaHUIO 3asaBUTENS
BMECTE C 3K3eMMNIAPOM 3/1eKTPOHHOr0 [AOKYMeHTa Ha OyMaXXHOM HOocuTene emy
NpeAoCTaBNAeTCA IK3EMNAAP ANEKTPOHHOI0 JOKYMeHTa MyTeM ero 3anmcu Ha ChbeMHbIiA
HOCUTE/lb UH(OPMaUMN UM HanpaB/eHNs 3K3eMnisapa 3/1eKTPOHHOIMo LOKYMEHTa Mo
3/IEKTPOHHOW NouyTe B afjpec 3asBUTENS.

ALMUHUCTPaTUBHbIE MpoLledypbl, YCTaHaB/IMBAEMble HACTOALWMM MNMYHKTOM,
OCYLLeCTBNAKOTCA B MNOPALKE O0YepefHOCTW, B [eHb MNpubbITUA 3asaBUTENd B
COOTBETCTBMM C [NpaBnNamm BHYTPEHHEro TPyA0BOro pacnopsanaka OpraHa.

Pe3y/fibTaTOM BbINONHEHUSA aAMUHUCTPATUBHBIX NPOLEAYP ABAAOTCA: (hUKcauus
(bakTa  BblgaunM  pesynbTata  NPeAOCTaBNEHUS  MYHUUMNAIbHOW  yCnyrn B
aBTOMAaTM3MPOBaHHON WHMOPMaLMOHHOW CUCTEMe, MNpefHAa3HAYeHHON A8 OKa3aHus
roCyfapCTBEHHbLIX U MYHULMNANbHBIX YCIYT.

3.8. VicnpaBneHne TeXHNYeCKMX OLINBOK

3.8.1. B cnyyae 06HapyXXeHUs TEXHUYECKOI OLWNOKM B AOKYMEHTE, SBNSIOLLEMCS
pe3ynbTaToM MyHULMNANbHON ycnyru, 3asBuTeNlb HanpaenseT B OpraH:

3anBfieHMe 06 WCMpaBfeHWM TEXHUYECKOW owwunbku (npunoxeHne Ne 4 K
HacTOsLLEMY aflMUHUCTPATUBHOMY PErNaMeHTy);
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[JOKYMEHT, BblaHHbIA 3a8BUTE/0 KakK pe3ynbTaT MYHULMNANbHON YyCnyru, B
KOTOPOM COLEPXUTCH TEXHNYECKas OLLIMOKa,;

LOKYMEHTbI, UMEIOLLME HOPUANYECKYHO CWUIY, CBUAETENbCTBYHOLNE O Ha/IMyUK
TEXHUYECKOW OLLIMOKW.

3asiBnieHne 06 MCnpaB/ieHNN TEXHUYECKOM OLWIMOKM B CBEAEHMUSX, YKa3aHHbIX B
LOOKYMEHTe, ABMAIOLLEMCS Pe3y/ibTaTOM MYHULMNANbHON YCNYTri, NOJAeTCA 3aABUTENIEM
(yno/IHOMOYEHHbIM MpeAcTaBUTeNIEM) MOYTOBLIM OTnpas/ieHvem (B TOM u4ucne ¢
MCMO/Ib30BAHMEM 3/IEKTPOHHOM MOYTbI), IM60 uepe3 PecnybnvKaHCKMIA noptan unu
ML,

3.8.2. [Jo/mKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBNAET
npuem 3asBneHns 06 McrpasieHU TEXHUYECKOW OLINOKK, PerucTpupyet 3asBfieHne ¢
NPUIOXEHHLIMU LOKYMEHTaMN U NepefaeT UX LO/MKHOCTHOMY N1LY, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.

ALMWHUCTPATUBHbIE NpoOLefypbl, YCTaHaB/IMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHNe 0AHOro paboyero AHA € AaTbl pErnucTpaLmmn 3asas/eHuns.

PesynbTatamu BbIMOMHEHNA aAMUHUCTPATUBHBIX NMPOLEAYP ABAAKOTCA: MPUHATOE
N 3aperncTpupoBaHHOe 3asB/ieHWe, Harnpas/ieHHOe Ha PacCMOTPEeHME AO/IKHOCTHOMY
nnuy, 0TBETCTBEHHOMY 3a 06paboTKy [LOKYMEHTOB.

3.8.3.  [do/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENAX BHECEHWUS WCMNPaBNeHUA B  [LOKYMEHT,
ABNAKOLWMIACA pe3ynbTaTOM MNpPefoCcTaB/eHUs MYyHUUUNAIbHON YCNYyrn, OCYLUEeCTBASET
npoueaypbl, NpefycMOTPeHHble MNYHKTOM 3.5 aAMWHUCTPATUBHOIO perfiameHTa, U
Bbl4aeT WCMNPaBNeHHbIA [LOKYMEHT 3asBUTEN0 (YNONHOMOYEHHOMY MpPeACTaBUTENIO)
JMYHO MOJ POCMUCH C MU3bATUEM Y 3adBUTeNs (YNONHOMOYEHHOro NpeACTaBUTENS)
OpuUruHana fJOKyMeHTa, B KOTOPOM COAEPXUTCA TEXHUYecKasd ownbKa, UM HanpasnseTt
B ajpec 3asBMTENA MOYTOBbIM OTMNpaBieHneM (NOCPeLCTBOM 3/1EKTPOHHOW MNOYThI)
MNCbMO O BO3MOXHOCTWU MNOJIyYEHUA [OKYMeHTa npu npepoctasneHnn B OpraH
OpuUruHana JOKyMeHTa, B KOTOPOM COLEPXKUTCH TEXHUYECKas OLIMOKa.

AIMWUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabouux [Her nocne 0OHapyXeHWUs TeXHUYECKOW
OWMNOKMN WAN  NOMyYyeHUs OT J060ro 3avHTEPECOBAHHOrO0 /finMua 3adBfieHUA O
A0MYLLEHHOW OLInGKeE.

Pesynbtatamy  BbINOMHEHUS  aAMWHUCTPATUBHBLIX  MpoOUEAyp  ABNAKOTCA:
BblaHHbIN (HanpaBieHHbIN) 3a9BUTENO LOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/IS 3a NPeJoCTaBeHNEM MYHULUNASIbHO
ycnyru

4.1. TopsALOK OCYLLECTBNEHUS TEKYLLLEr0 KOHTPOAA 3a CO6/0AEHNEM N UCTIONHEHNEM
OTBETCTBEHHbLIMMW AO/HKHOCTHBIMU IMLLAMUN NONOXKEHNIA aAMUHUCTPATUBHOIO
persiameHTa v MHbIX HOPMATUBHbIX MPABOBbIX aKTOB, YCTaHAB/INBAKOLLUX TPebOBaHMA K
NpeLoCTaBNIEHNI0 MYHULUNAIBHOWN YCYTW, a TakXe NPUHATUEM UMW PeLLeHUin



28

KOHTpONb 3a MOMHOTOM M KauyecTBOM NPeAOCTaB/eHUs MYyHULMUNANbHOW ycnyru
BK/HOYaeT B cebsi BbISBMEHWE W YCTPaHEHWe HapyLLeHWA NpaB 3asBUTeNel, NpoBeaeHne
NPOBEPOK  COGNIOAEHWS Npoueayp NPeAoCTaBNeHWs  MYHUUMNANbHOW  ycnyru,
NOAroTOBKY pPelleHunii Ha AeicTBus (6e3aeiicTBre) AOMKHOCTHBIX L, OpraHa MecTHOrO
camoynpaBeHus.

dopMaMn  KOHTpONs 3a COOMIOJEHMEM  WCMOMHEHUS  aAMUHUCTPATMBHBIX
npoueayp ABNALOTCS:

1) npoBepka M cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpPeAoCTaB/eHMIO
MYHULMNANbHON yCnyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPSAKE  MPOBEPKU  BeAeHWS
[enonpoun3BoACTBa;

3) npoBefieHNe B YCTaHOB/IEHHOM MOpPSAKe KOHTPO/bHbIX NMPOBEPOK COBMHOAEHNS
npoueayp NpeaocTaBAeHNs MyHULMMNANLHOR YCayri.

B uUensx Tekyllero KOHTPONs WCMOMb3YOTC CBEeHWs, WMetoLinecs B
3NEeKTPOHHOI 6ase [aHHbIX, CNy)XXeOHas KOPPECMOHAEHLMS, YCTHas M MUCbMEHHas
MH(opMaLMs AOMKHOCTHBIX ML, OCYLLECTBASIOLMX BbIMONHEHWNE afMUHUCTPATUBHbIX
npoueayp, XXypHanbl yyeTa COOTBETCTBYHOLLMX AOKYMEHTOB U ApYrie CBEAEHNS.

[ns ocyLecTBNEHNS KOHTPO/SA 3a COBEPLUEHMEM AelCTBWIA NPy NpeAoCTaBNeHUN
MYHULMNANbHOWA YCNYTU W NPUHATUM pPeLLUeHWA PYKOBOAWUTENO OpraHa MeCTHOrO
camoynpaBfeHuss  NpefcTaBAAOTCA  CMPaBKM O  pe3y/bTaTax  MpeaocTaB/eHus
MYHULMNANbHON yCnyru.

O cnyyasix U NpuYMHaX HapyLIeHUs CPOKOB, MOCNeA0BAaTENbHOCTM U COflepXKaHMs
aAMVHUCTPATMBHbIX MpOUeAyp AOMKHOCTHbIE NULA HEMEANEHHO WH(OPMUPYHOT
PYKOBOAMTENs oOpraHa, NpPefoCTaBMAOLIErO MYyHUUMNANbHYO YCAyry, a TakKXe
NpeAnpPUHUMAOT CPOUHbIE MepPbI MO YCTPaHEHWIO HapPYLLEHWIA.

TeKyWwmnidA KOHTPONb 3a COGMOAEHMEM  NOcNefoBaTeNbHOCTU  AelACTBUIA,
onpefeneHHbIX  aAMUHUCTPATMBHbIMKW  MpoueaypaMu MO MPeAOCTaB/eHMHO
MYHULMNANbHOW YCNyrn, OCYLIECTBASIETCA 3aMECTMTENIeM PYKOBOAUTENS OpraHa
MECTHOrO  CaMOYMpaB/ieHWs, OTBETCTBEHHbIM 3a OpraHM3auuio  paboTbl  NO
NPeAoCTaBNEHNIO MYHULMMNANbHOW YCNYrn, HayanbHUKOM OTAena, OCYLLEeCTBNAIOLLErO
opraHusauunio paboTbl MO NPefOCTaBNEHNI0 MYHULIMNANBHO YCyTn.,

MepeyeHb  [JO/MKHOCTHbIX /UL,  OCYLLECTBASAKOLWMX TEKYLIUA  KOHTPOb,
YCTaHaB/IMBAETCA MOMOXKEHUAMMN O CTPYKTYPHbIX MOAPa3feneHusx opraHa MecTHOro
caMoynpaBneHnst U A0MKHOCTHLIMMW periaMeHTamMu.

4.2. TopsfoK 1 NEPUOANYHOCTb OCYLLECTBNEHNS NNAHOBbIX M BHENNAHOBbLIX NPOBEPOK
MONHOTbI U KayecTBa NpefoCTaBNeHUS MYHULMNANBHOI YCNyTK, B TOM YMc/e NOpPsSAoK
1 (hOPMbl KOHTPO/S 3@ MONHOTOW U KaYeCTBOM NPeAoCTaBNeHNs MyHULMNAbHOV
yCnyru

4.2.1. KOHTPO/b 3a NOMHOTOI 1 KAYecTBOM NPeAocTaBeHNs MyHULMUMaIbHOV
YCNYr OCYLLECTBNSETCS B (hopMax:
1) NnpoBefieHNst NPOBEPOK;
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2) paccMOTpeHns Xanob 3asBuTenein Ha aenctens (6espeictene) OpraHa, a
TaKXe UX SO/MKHOCTHBIX NINL, MYHULUNAbHBIX CY>KaLLNX.

4.2.2. B uendax OCYLIeCTBMEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
NpeLoCTaBNeHNs MYHULMNANBHOW YCAyry MPOBOAATCA MaHOBble W BHEMaHOBbIE
npoeepku. T1OpALOK W MEPUOAMYHOCTb  OCYLLECTB/IEHUS MJIAHOBbIX MPOBEPOK
yCTaHaBMBaeTcs njaHoM pabotsl OpraHa. Npu NpoBepke MOryT pacCMaTpuBaTbCA BCE
BONPOCLI, CBA3aHHble C MPeAoCTaB/eHVEM MYHUUWUNaNbHOW YCnyru (KOMMIEKCHbIE
MPOBEPKM), UM OTAENbHbIA BOMPOC, CBA3AHHbLIA C NPeoCTaBNeHNneM MYHULMNAbHOW
ycnyrn  (Tematuyeckue nposepku). [1poBepka TakXe MOXET MPOBOAUTLCA MO
KOHKPETHOW Xasiobe 3asBuUTenNs.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C NPOBEPKONA YCTPaHEHUS
paHee BblISB/IEHHbIX HapyLUEHUA afiMUHUCTPATUBHOIO PernameHTa, a TakXe B Cly4vae
nonyyeHns >xanob 3aasuTenein Ha fencTBus (6e3geiicTBune) OpraHa, a TakKxe WX
LAO/MKHOCTHBIX UL, MYHUUUNAMBHBIX CYXaLLUX.

4.2.4. Pe3ynbTatbl NPOBEPKM OOPMAIOTCA B BUAE aKTa MPOBEpPKWU, B KOTOPOM
YKa3blBalOTCH BbIAB/IEHHbIE HEAOCTATKN U MPEASIOXEHNS NO NX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb [O/MKHOCTHbIX /UL, OpraHa, NpPeAocTaBNsHOLEro
MYHULMNANbHYIO YCNYry, 3a PeleHns 1 aeiicTeus (6e3aneiicTBme), NPUHUMaEMbIe
(ocyLLeCTBNSIEMbIE) UMW B XOA€ NPefoCTaBNeHNS MyHULMNANbHON YCNyTu

Mo pesynbTaTaM NPOBeAEHHbLIX NPOBEPOK B C/lyyae BbISAB/IEHUA HapYLUEHWIA npaB
3adBUTENEe BMHOBHbIE NNLA NPUB/IEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKOHOAaTeNbCTBOM Poccuiickoin defepaumn.

PykoBoAuTeNb OpraHa MeCTHOr0 CamOyrnpaBfieHUA HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asB/IEHUIA.

PykoBoauTenb (3amecTuteNlb PYKOBOAWUTENA) CTPYKTYPHOro noApasfeneHuns
opraHa MeCTHOro camoyrnpaB/ieHUs HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(wnn) HeHapgnexaulee BbIMNOMHEHWE AAMWHUCTPATMBHBLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 agMUHUCTPATMBHOIO PeriameHTa.

[OMKHOCTHbIE NNLA W WHble MYHWLMNA/bHbIE ChYyXalue 3a peleHns W«
necTena (6e3geincTene), NpuHMMaemble (OCYLLECTB/ISEMbIE) B XOAe MpeLoCcTaB/ieHUs
MYHULMNATbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTe/IbCTBOM MOPSALKE.

4.4, TToNOXeHWs, XapakTepusytoLme TpeboBaHUS K NOPSAAKY Y opmMaM KOHTPOA 3a
npefocTaB/ieHNEM MYHULMNANLHOW YCNYTK, B TOM YNUCe CO CTOPOHbI FpaXkaaH, ux
06beMHEHNIA 1 opraHM3aLnii

KOHTpo/b 3a npefocTaBfieHMEM MYHULMNaNbHOW YCAYrn CO CTOPOHbI FpaXKaaH,
UX O0ObeAMHEHWUA W opraHu3auui, OCYLLEeCTBASAETCA MOCPeLCTBOM  OTKPbLITOCTU
[eATefIbHOCTM  OpraHa  MEeCTHOro  camMoynpaBfieHus  npu  NpefoCcTaB/ieHUn
MYHULMNANLHON  YCNYrK, MOMIyYEeHUs MNOJIHOW, aKTyaslbHOW U [OCTOBEpPHOW
MHopMauMM 0 nopsiakKe MNpPeaocTaBNeHns MYHUUUMNanbHOW YCNYrn U BO3MOXHOCTWU
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[AOCYyAeOHOro paccmMoOTpeHus obpalleHuid  (kano6) B npouecce npefocTaBeHNs
MYHULMNANLHOW YCNYTW.

5. flocyaebHbIN (BHeCyaeOHbIN) NOpPsioK 06)KasioBaHMUA PELLEHUIA U AeNCTBUIA
(6e3nencTBMSA) opraHa, NpefocTaBAAOWEr0 MyHULMNANIbHYIO YCAYTY,
MHOFO(DYHKLNOHA/IbHOI0 LieHTPa NpefocTaB/eHNS FOCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHM3aumin, yKasaHHbIX B 4acTu 1.1 ctatbn 16
PepnepanbHOro 3sakoHa Ne210-P3, a TakXXe UX AO/IKHOCTHbIX L,
MYHUUMNANbHbIX CAyXalnx, paboTHUKOB

5.1. 3asaBuUTENM UMEKOT NPaBo Ha 06XasoBaHWe B AoCyAeOHOM NOpsAKe PeLleHnin
N pencTeuin (6e34elCTBMSA) OpraHa, MNPeAoCTaBAAOWEr0 MYHULMNANBHYO YCAyry,
OO/MKHOCTHOrNO  NiMua  opraHa, NpefoCTaBAAKOWEro  MYyHUUUNANbHYK  YCayry,
MYHULMMNANbHOMO  CNy)allero,  PYKOBOAWTENA  opraHa,  MpefocTaBfiAoLLErO
MYHULMMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbHOT0 LLeHTpa, paboTHUKa
MHOTO(hYHKLNOHAbHOIO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1 1 cTaTbu
16 defepanbHOro 3akoHa Ne 210-d3, a Takke MX pabOTHUKOB.

3asaBuUTE/Ib MOXET 06paTUTLCS C XKanoboi, B TOM YKcCe B Cnefyowmx cnyyasx:

1) HapyLUeHMe CpPOKa perncrpauumn 3anpoca o NpeaocTaBNeHnn MyHULUNaIbHOW
yCnyru, 3anpoca, yka3aHHoro B ctatbe 15.1 ®depepasibHoro 3akoHa Ne 210-d3;

2) HapylUeHMe cpoka MpefocTaBfieHUs MyHUUUNaIbHON ycnyrn. B yKazaHHOM
cnyyae pocyaebHoe (BHecyaebHOe) obG)KanoBaHWe 3asBUTENIEM PELUEHUIA WU AeNCTBUN
(6e3melicTBMA) MHOrOMYHKLUMOHANBHOTO LEHTPa, paboTHMKA MHOMOMYHKLUMOHANBHOMO
LLeHTpa BO3MOXHO B C/lyyae, €Civ Ha MHOTrOMYHKLUMOHA/IbHbIA LEHTP, pelleHus u
nenctens  (6e30eiCTBME)  KOTOPOro  06GXanykTcs, BO3/M0XKEHa  (yHKUMS Mo
NPeaocTaB/ieHN0 COOTBETCTBYHOLWMX MYHUUMNAbHBIX YCAYr B MO/HOM 06bemMe B
nopagke, onpeaeneHHoMm yactoto 1.3 ctatbk 16 depepanbHoOro 3akoHa Ne 210-d3;

3) TpeboBaHue Yy 3a9BUTENA LOKYMEHTOB MM MH(OpMaLUK NMG0 OCYLLLECTB/IEHUS
OEACTBMIA, NpeLCTaB/eHWe WAN  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuidickor  Pepepaummn, HoOpMaTUBHLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNATbHbIMW MPaBOBbIMU aKTaMu
ON19 NpefoCcTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) 0TKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpesyCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW akTamu Poccuiickor  Pegepaunn, HOPMaTUBHbLIMU
NpaBoBbIMK aKTamu Pecny6nvMku TaTtapcTtaH, MyHUUMNASbHbIMWA NPaBOBbIMU aKTamMu
0/19 NpefoCTaB/IeHNA MYHULMNANbHOW YCNYTW, Y 3a9BUTENS;

5) oTKa3 B NpefoCTaB/IeHNN MYHULUNAIbHOW YCYTW, eCIM OCHOBaHUA 0TKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHAMU U NPUHATBIMKA B COOTBETCTBUM C HUMMU
MHbIMW HOPMaTWMBHLIMW MpPaBOBbIMW akTamy Poccuiickoin Pefepaunun, 3akKoHamu Wt
NHbIMU HOPMAaTUBHbIMU NpaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHbIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pgocyfebHoe
(BHecynebHoe) ob6)anoBaHue 3asBUTENIEM pelleHnin u  aencteuin  (6e3aencTBumA)
MHOrOPYHKUNOHA/ILHOTO  LEeHTpa, paboTHMKA MHOrOQPYHKUWOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(YHKLMOHA/IbHbIA LEHTP, pPeLueHns U LencTBus
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(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefoCTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOMHOM O00beme B  MOPAAKE,
onpefeneHHoM yactblo 1.3 cTatbk 16 PepepancHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTeNs MNpW MPeaocTaBfeHUN MYHULMMNaTbLHON YCNyru
nnatbl, He nNPesyCMOTPEHHOW HOPMATUBHbLIMKM MPaBOBbLIMKM aKTamy POCCUINCKOW
degepaymn, HOpPMATUBHLIMW  MpaBOBbIMW  akTamMu  Pecny6nmkyn  TaTapcTa,
MYHULMMNaNbHLIMW NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpefoCTaB/AOLWEro MyHUUUNanbHY0 YCnyry, AO/HKHOCTHOrO
nmua opraHa, npefocTaBfAoLLEro MyHUUUNAIbHYIO YCAYTY, MHOMO(YHKLMOHANbHOIO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHA/IbHOIO LeHTPa, OpraHn3aunii, npegycMOoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCMpaBNEHUN [ONYLLEHHbIX WMW OMeyatok M OWMOO0K B BblJaHHbLIX B pe3y/nbTaTe
NpefoCTaBNeHUs  MYHUUMNAIbHOW  YCNyrn  AOKYMeHTax  finbo  HapyLleHwue
YyCTAHOB/IEHHOIO CpOKa TakuX WucnpasfeHnin. B ykasaHHOM cryyae pgocypnebHoe
(BHecynebHoe) o6xanoBaHuWe 3asBUTENEM pPeLUeHWA W AelcTBUin  (6e34encTBuUS)
MHOTO()YHKUNOHANIbHOTO  LieHTpa, pPaboTHMKA MHOrO(YHKUWOHANBHOIO  LieHTpa
BO3MOXHO B C/lyyae, €c/ini Ha MHOTOMYHKUMOHA/IbHBIA LEHTP, pelleHns n LerACTBuUS
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactblo 1.3 cTatbk 16 PepepancHoro 3akoHa Ne 210-P3;

8) HapylleHWe cCpokKa WAM NOpALKa Bblayn AOKYMEHTOB MO pesy/bTaram
NnpefocTaBNeHNS MyHULUNANLHOW YCNyIu;

9) npMocTaHOBEHNE NMPeAoCTaBNEHNA MYHULMNA/IbHOR YCYrn, ecny 0CHOBaHWUSA
NMPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepasbHbIMW 3aKOHAMU U MPUHATLIMU B
COOTBETCTBAUM C HMMMW WHbIMA HOPMAaTMBHLIMU MNPaBOBbIMW aKTaMu POCCUIACKOMN
defepaunn, 3aKOHaMW U UHBIMW HOPMATMBHLIMW MPABOBbIMK aKTamun Pecny6/vku
TaTapcTaH, MyHULMNaNbHLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfydyae gocyfebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENIEM pPeLleHWiA 1 AeAcTBUA  (6e34encTBuUS)
MHOrOYHKUNOHA/IbHOTO  LUEHTpa, paboTHMKA MHOrO(YHKLMOHANIBHOIO  LeHTpa
BO3MOXHO B C/lyyae, €C/in Ha MHOTO(YHKLMOHA/IbHbIA LUEHTP, pPeLueHns U [eicTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 006bemMe B  MNOpPSAKe,
onpefeneHHoM yactbto 1.3 cTtatbn 16 PepepasibHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd NpPU MNPeAoCTaBAeHUM MYHULMNATBHON YCnyru
AOKYMEHTOB WX WMH(opMaunn, oTcytcTeue v (Mnn) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU NepBoHaYa/ibHOM OTKas3e B NMpuemMe JOKYMEHTOB, HeOOXOAMMbIX NS
NpefoCTaBNeHNs MYyHULUNANbHOW ycnyru, nnbo B NPesocTaBNeHUn MyHULMNAIbHOW
YCNyru, 3a UCK/OYEeHNeM C/lyyaeB, MPefyCMOTPEHHbLIX NMYHKTOM 4 yactn 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnydvae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3aaBUTENIEM peLeHnin 7 AEeNCTBUI (6e3nencTams)
MHOrOPYHKUNOHA/IbHOTO  LUEHTpa, paboTHMKA MHOrOQPYHKUMOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeLueHns U AeicTeus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefoCcTaBeHUIO
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COOTBETCTBYHOLMX MYHULUMMNANbHLIX YCAYyr B MNOMHOM O00bemMe B  MOPAAKE,
onpefeneHHoM yactbto 1.3 cTatb 16 PepepanbHoro sakoHa Ne 210-P3.

5.2. Xanoba nopgaetcqd B MWCbMEHHOW (opMe Ha OyMaKHOM HOcuTene, B
3/IEKTPOHHON (hopMe B OpraH, nNpefoCTaBASOWMIA  MYHUUMNANBHYO  YCAyry,
MHOTO()YHKLMOHaNbHbIA LUEHTP NMO0 B COOTBETCTBYIOWMIA OpraH rocyfapCTBEHHOW
BNacTh, SBNAAIOWMNIACA Yy4dpeauTeneM MHOrMO(YHKUMOHANbHOIO LUeHTpa (ganee -
yuypeguTenbs  MHOTOYHKUMOHa/NbHOrO  LEeHTpa), a Takxke B  OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 depepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHns U aeincTems (6e3aencTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBnsoLLErO
MYHULMNAbHYO YCNYTY, MOAA0TCA B BbILLECTOALWMIA opraH (Npy ero Haanmumm) moéo B
Cnyyae ero OTCYTCTBUS paccMaTpuBarOTCA HenocpeaCcTBEHHO PYKOBOAMTENIEM OpraHa,
NpeLoCTaBAWEro MyHULMNANbHYO YCayry. >XKanobbl Ha peweHns u [LencTBus
(6e3gelicTBMe) pabOTHMKA MHOMOMYHKLNOHAILHOIO LEHTPa NoAakTcs PyKOBOAUTENHO
3TOr0  MHOrOMYHKUMOHA/IbHOTO  LeHTpa. Kasobbl Ha peweHns U AelCTBUS
(6e3peincTeue) MHOFO(YHKLUNOHANBHOTO LleHTpa nogaroTcs yupeauTento
MHOTO()YHKUNOHANbHOIO LIeHTpa WM LO/MDKHOCTHOMY Nnly, YMONHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM aKTOM Pecnybnuky TaTapcTaH. >Kanobbl Ha pelleHus K
neincteus (6esgenicTene) pabOTHMKOB OpraHusaumii, NpeayCMOTPEHHbIX YacTblo 1.1
cTatb 16 ®PepepasnbHOro 3akoHa Ne 210-d3, nofarwTCA PYKOBOAUTENAM 3TUX
opraHu3saumi.

XKanoba Ha peweHuns u peictena (6e3geiiCTBME) opraHa, MpefoCTaB/AOLWEro
MYHUUUNANbHYIO  YCAYyry, AO/DKHOCTHOrO nuvua opraHa, npefoCTaBfsAOLLLEro
MYHULUNANbHYIO  YCAyry, MYHULMNaNbLHOro CAy>XKalwero, pPyKOBOAWUTENA oOpraHa,
NPeaoCcTaBAOWEro MyHULMNANbHYO YCNYTry, MOXET OblTb HanpasfieHa Mo MouyTe,
yepe3 MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/b30BaHWEM  UH(OPMALNOHHO-
TeNIEKOMMYHUKaLMOHHON  ceTU  «/IHTepHeT»,  o(MuMasbHOro  cailTa  oprada,
NPefOCTaBNAOWEro  MyHUUMNANbHYHO  YCAyry, EgnHoro  noptana  nmbo
Pecny6nkaHCKOro noprana, MHPOPMaLMOHHON cUCTeMbI JOCYyAeOHOro o6yanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
[encTBUS (6e3gelicTsue) MHOTO()YHKLMNOHA/IbHOT O LleHTpa, paboTHMKa
MHOrOPYHKUWOHA/IbHOTO  LIeHTpa MOXeT ObITb  HampaefieHa NO  Mo4yte, C
MCMO/Ib30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
oMumManbHOro canWta MHOMOYHKUMOHANBHOTO LUeHTpa, EpuHoro noprtana nv6o
Pecny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTEMbI AOCYLe6HOro 06XKasoBaHus,
a TaKXKe MOXET ObITb NPUHATA NPU TNYHOM Npueme 3asBuTend. XXanoba Ha peLLeHns v
nenictena (6e3feincTeme) opraHusauuia, npesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-P3, a Takxke MX pabOTHMKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHMWKALMOHHOW  CeTU
«HTepHEeT», O(muManbHbIX CalTOB 3TWUX OpraHusauunii, EguHoro noprtana nm6o
Pecny6/nMKaHCKOro noprtana, a TakkKe MOXeT OblTb MPUHATA MPU JIMYHOM MNpuemMe
3afBuUTenNs.

5.3. XKanoba fo/mkHa cogepxaTtb:

1) HauMeHOBaHWe oOpraHa, npefoCTaBNAKOLWEr0 MYHULMNANLHYIO YCAYry,
LOO/MKHOCTHOrO /fiKlla opraHa, MpefoCTaBALWEero MyHUUUNAIbHYKO YCayry, nm6o
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MYHULMNANbHOIO CAy>allero, MHOroyHKUNOHa/IbHOTO LIeHTpa, ero pyKoBOAMTENA U
(wnn)  paboTHMKa, opraHu3auuii, nNpegycMOTPEHHbIX 4YacTbto 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unm) paboTHUKOB, peLleHns 1
nenctems (6e3neincTeme) KOTOpbIX 06XKanyoTcs;

2) (haMunuio, MMs, OTYeCTBO (nocfefHee - MPU HaNM4uK), CBEAEHUS O MecTe
XWTENbCTBA 3aABUTENA - (PU3MYECKOro nvua 1Mbo HanmmeHOBaHWe, CBefEeHUA O MecTe
HaXO0X[eHWA 3adABUTENSA - IOPUANYECKOTO NNLA, a TaKKe HOMep (HOMepa) KOHTAKTHOrO
TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (NPY Ha/IMYKMK) U NOYTOBLIA agpec, Mo
KOTOPbIM LO/KEH ObITb HAMpPaB/IeH OTBET 3aABUTENIO;

3) cBefeHNs 06 06XanyeMblX pelleHnsx U aenctemax (6e3neicTBun) opraHa,
NPefoCTaBNAOWEero  MyHUUUNAaNbHYK  yCnyry, [AO/DKHOCTHOrO  /INLa  OpraHa,
NPeAoCTaBAWEr0 MYHULUNANBHYO YCAYyry, NM60 MYHUUUNAILHOrO CAy>Xallero,
MHOrOYHKUNOHA/IbHOTO  LeHTpa, paboTHUKA MHOrOMYHKUWOHANLHOTO  LEHTPa,
opraHusaunin, npeaycMOTPeHHbIX YacTbto 1.1 ctaTtbn 16 ®deaepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [0BOAbI, HA OCHOBAHMM KOTOPbIX 3afBUTE/Ib HE COrflaCeH C peLUeHnem U
nevictevem (6e3feicTBmem) opraHa, NPeoOCTaBAAOLWEr0 MYHUUUMNANbHYKO YCayry,
LOO/MKHOCTHOrO /fiKllia OpraHa, npefoCTaB/AOWero MyHUUUNaIbHYHO YCnyry, nm6o
MYHULMMNANLHOTO  CAyXallero,  MHOTOPYHKLMOHANIbHOrO  LeHTpa, paboTHMKaA
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, ux pabOTHUKOB. 3asaBuTesieM MOryT ObiTb
npeAcTas/eHbl AOKYMeHTbl (Npyv Haivuun), MNOATBEPXKAAOLMe [OBOAbl 3aABUTENS,
NMB0 MX KOMUN.

5.4. MocTynueLias Xanoba noa/eXxuT perucrTpaymm B CPOK He nosgHee paboyero
OHSA, CneayroLLero 3a gHem nocTynaeHus.

55. )Kanoba, nocTtynuBwas B opraH, MpefOCTaBAAOWMIA MYHULMNANBHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  LUEHTP, YYpeauTentd  MHOroghyHKLUUOHANbHOIO
LleHTpa, B opraHusauun, npefycMoTpeHHble YacTblo 1.1 cTtatbm 16 PepepanbHOro
3akoHa Ne 210-®3, b0 BbIWECTOAWMNA opraH (NpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMI0 B TeueHWe MATHaAuaTv paboyumx [AHEenW CO AHA ee perucTpayuu, a B
cfiydyae 00)KanioBaHMA 0TKasa OpraHa, MpefoCTaB/ALWEro MyHUUUNAIbHYO YCayry,
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 PepepanbHOro 3akoHa Ne 210-$3, B npuemMe [OKYMEHTOB Yy 3adBUTeNs nnbo B
MCMpPaBNEHUN [OMYLLEHHbIX OMeYyatok M OWuboK WA B Cayyvae 06>kanoBaHWA
HapyLUeHNs YCTAHOB/IEHHOIO0 CPOKa TakMX WCNpaBfieHWW - B TeyeHWe NATU paboumx
[HEN CO HS ee perucTpayun.

5.6. Mo pe3ynbTataMm pacCMOTPEHMA Xanobbl MPUHNUMAETCA OAHO U3 CNeAyHLLNX
PELLEHWIA:

1) Xanoba Yy[OBNETBOPAETCA, B TOM uucne B (POPME OTMEHbI MPUHATOrO
peLleHns, NcnpasieHns OOMNyLeHHbIX OMeyvyaToK M OWMO0K B BblAAHHLIX B pesyfbrare
NpefoCcTaBNeHNs  MYHULMMANbHOMW  YCNyrn  [OKYMeHTax, BO3Bpata 3asaBUTeso
[OEHEXHbIX CpPeAcTB, B3MMaHWe KOTOPbIX He npefyCMOTPeHO HOPMaTWMBHLIMU
NnpaBoBbIMK akTamu Poccuiickoin defepauun, HOPMATMBHLIMK MPaBOBbLIMWU aKTamu
Pecnybnuku TatapcTtaH, MyHULUNAIbHBIMX NPABOBbIMWN aKTaMW;
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2) B Y[,0BNIeTBOPEHUM Xanobbl 0TKa3blBaeTCH.

He nosgHee AHA, cnefylowero 3a AHEM TMPUHATUSA peLleHus, YKasaHHOro B
HaCTOSILLLEM MYHKTE, 3afBUTEN0 B MUCbMEHHON (hOpMe M MO XKEeNaHUK 3asBUTeNs B
3/IEKTPOHHON  (hopme  HanpaBnsieTCs MOTMBMPOBAHHbLIA  OTBET 0O pe3y/bTarax
PacCMOTPEHNSA XKanoobbl.

5.7. B cnyyae npusHaHus >anobbl nopnexallen yAOBNETBOPEHUO B OTBETE
3a8BUTENI0 O pe3y/nbTaTax PacCMOTPEHMS Xanobbl AaeTcs UHGOpMaUmMa 0 AelncTBUsX,
OCYLLECTBNIAEMbIX ~ OpraHom, npeaoCcTaBIAKLLUM MYHUUUNANBHYIO  yCNnyry,
MHOFOYHKLUWOHA/IbHbIM LEHTPOM MO0 opraHu3auueit, npeaycMOTPEHHOM YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax Hesame[aMTeNlbHOro ycTpaHeHus
BbISIBMIEHHbIX HAPYLUEHWI Mpu oKasaHUM MYHULMNANbHOW YCNYTK, a TakXKe NPUHOCATCA
M3BMHEHWS 3a [OCTaB/IeHHble HEYA06CTBa M YKa3blBaeTCA MH(opMaLMsa 0 AanbHenLwmnx
NENCTBUSX, KOTOPble HEOOXOAMMO COBEPLUWTL 3afBUTEND B  LENAX MOoMydYeHus
MYHULMNaNbHON YCNyru.

5.8. B cnyyae npu3HaHuA Xanobbl He nogsexallent yaoBIETBOPEHUIO B OTBeTe
3aA9BUTENII0O O pe3y/ibTaTax pPacCMOTPEHUA >Kasiobbl [atoTCA apryMeHTMPOBaHHbIE
Pa3bACHEHUS O MPUYMHAX MNPUHATOrO peLleHus, a Takke MHpopMaums O nopsgke
06>kanoBaHusa NPUHATOTO PeLLeHus.

5.9. B cnyyae ycTaHOBNEHUSA B X04e WX MO pe3ysibTatam PacCMOTPEHMS »Kasoobl
NMPU3HaKOB coOCTaBa aAMUHUCTPATUBHOIO MNpaBOHapPYLUEHUS WAM  MPeCcTynaeHns
LO/IXHOCTHOE NNLO, Pab0THUK, Hafle/IeHHbIe NMOTHOMOYMAMY MO PACCMOTPEHUIO XKanoo,
He3amMeA/INTEe/IbHO HanpaBNAlT UMEIOLLMECA MaTepuanbl B OpraHbl MPOKypaTypbl.
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MpunoxeHue Ne 1
K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHUUUNAILHOWN yCyru no
dopma
(BnaHk opraHa, NpefoCTaBNAOLWEro MyHULMNAILHYO YCNYTY)
Kowmy:
KOHTaKTHbIE JaHHbIE:

M peactTaBUTENb.

KOHTaKTHble laHHble NpeACTaBUTEeNs:

PELLEHWE
06 0TKase B MNpefoCTaB/IEHUN MYHULMNANLHON YCNyTn
no
oT No

PaccmoTpeB Balle 3aaBneHue ot No 7

npunaraemble K Hemy [LLOKYMEHTbI YMOMTHOMOYEHHbIM opraHom
MPUHATO pelleHne 06

OTKase B
no cneayroLnM OCHOBaHNAM:

1

2.

[lononHuTenbHas nHGopmayms:

Bbl BripaBe MOBTOPHO 06PATUTLCS B YMOSHOMOYEHHbIA OpraH C 3asBfIEHUEM O
NpPeaoCcTaBNeHNUMN YCYTU NOCEe YCTPAHEHUs! YKa3aHHbIX HapyLLEHWIA.

[laHHbI 0TKAa3 MOXeT ObiTb 006)KasoBaH B A0CYAe6HOM MOpsAKE MNyTem
HanpaB/eHNs Xanoobl B YNOJTHOMOYEHHbI OpraH, a TakXxe B Cye6HOM MopsiKe.

CsefieHMs 06 3NEKTPOHHON noanucu
LomkHocTHoe nnuo (PNO)
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(noanwucb YNoIHOMOYEHHO0 AO/MKHOCTHOMO Svua
opraHa)
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[MpunoxkeHne Ne 2

K ALMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUMNALHOR yCnyru no

dopma

(BnaHK opraHa, NpefoCTaBASAOLWEr0 MyHULMNANbHYO YCIYTy)

Kowmy:
KOHTaKTHbIE JaHHbIE:
MpencTaBuTeNs:

KOHTaKTHble aHHble NpeACTaBUTeNs:

PELIEHWNE
006 0TKa3e B NpueMe I0KYMEeHTOB, HEOOXOAUMbIX 15 NPeA0CTaBNeHMS
MYHULUNANLHON YCAYrn no

oT No
PaccmoTpeB Balle 3adaBneHue o7 No 7
npunaraemble K Hemy LOKYMEHTbI YMNONHOMOYEHHbIM opraHom

MPUHATO

pelleHne 06  OTKase B MpUEMe  [OKYMEHTOB,  HEoOXoauMbIX  Ans
Mo CNeayrLMM OCHOBAHUSIM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHGopMalums:

Bbl BnpaBe NOBTOPHO 06paTI/ITbCF| B yI'IO]'IHOMOl-IeHHbIﬁ opraH C 3adB/ieHNEM O

NpeAoCTaB/EHNN YCNYT W NOC/e YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.
[aHHblli 0TKa3 MOXET ObiTb 06)anoBaH B A0CyAe6HOM nopsake MNyTem

HarpasJ/ieHUA anobwbl B yI'IO]'IHOMOl-IeHHbII7| opraH, a TakXxe B cy,u,e6H0|v| nopaake.

CBefieHUst 06 3NeKTPOHHOI NoanucK
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[omkHocTHoe nuyo (PK0)

(noanwucb YNoHOMOYEHHO0 AO/MKHOCTHOMO Svua
opraHa)
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[MpunoxeHune Ne 3

K AOMUHUCTPATUBHOMY
pernamMeHTy npeAocTaBnieHNs
MYHULUUNATbHOWN YCyru no

dopma
B
(HaI/IMeHOBaHI/Ie opraHa MeECTHOIro camoynpas/eHUA
MyHMLMNaIbHOr0 06pa3oBaHms)
oT
(nanee -
3a8BUTENb).

(dhaMmnmnisi, MNISI, 0THECTBO, MACTOPTHbIE JaHHbIe, PErMCTPaLMIO Mo MeCTy
XUTENLCTBA, TeNedioH)

3asBneHune
0 NpeAoCTaBNEHUN TpaXKaaHam XW/bIX MOMELLEHNIA NO 4OroBOpaM Haillma CyXeoHoro
YKNNOro nomeLleHns

Mpowy Bac npefoctaBuTb MO JOrOBOPY HaliMa XXM/0e MOMELLEHWE MOLLAabH

KB.M.
MeCTONOoN0XKEHME XKUMOF0 NOMELLEHNS: MYHULIMNANbHBIA paiioH (ropoacKoii
OKPYT), HAaCeNeHHbI NYHKT yn. A,

K 3a9BneHunto npunaratoTca cnefyowne oTCKaHMPOBaHHbIE JOKYMEHThI:

1) JOKYMEeHTbI, YA0CTOBEPSAIOLLME IMYHOCTb 3a9BUTENA U UYSIEHOB €ro CEMbMU;

2) BbINMCKa u3 EAMHOro rocyaapCcTBEHHOrO peecTpa  HeABMKMMOCTUM 06
OTCYTCTBUM CBEAEHWNIA O perncrpaumm npasa Ha 06bEKTbI HEABVXKMMOCTU paXKkaaHWHa,
a TaKXXe BCEX BCENAWLWMUXCA YIEHOB CEMbM, BK/HOYasd HECOBEPLUEHHONETHUX, Ha
TEPPUTOPUMA  COOTBETCTBYIOLLEr0  MyHMUMNaIbHOrO  06pa3oBaHWUs,  BblaHHas
YnpasneHvem ®eaepanbHoOil perncTpaumoHHoO cnyobl no Pecny6nnke TaTapcTaH He
nosgHee 4vem 3a 10 gHeil Ao AHA obpalleHWs 3asBUTENs B YNOSIHOMOYEHHbIA OpraH
(MOXeT BbITb NpeAcTaB/ieHa 3a8BUTENIEM CAMOCTOATESIbHO);

3) cnpaBKa yno/JIHOMOYEHHOro opraHa no BegeHnto EAMHONo rocyaapCTBeHHOro
peecTpa HeBMKMMOCTM 06 OTCYTCTBMM CBEfEHMIN 0 perucTpaunn go 1 aHeapsi 2000
roga npaBa Ha OOBLEKTbl HEABMXMMOCTU TpaXkgaHMHa, a TakXKe BCeX BCENALLUXCH
4/IeHOB CEMbW, BK/IHOYasA HECOBEPLUEHHONIETHUX, HAa TEeppUTOPUN COOTBETCTBYHOLLEIO
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MyHMLMNaNbHON0 06pa3oBaHus, BblaHHas He nosgHee 4vem 3a 10 AHeW [0 AHA
obpalLeHns 3asBUTENS B YNOTHOMOYEHHbIN OpraH;

4) Xo[aTaCTBO PYKOBOAMTENA COOTBETCTBYHOLLEro rocyfapCTBEHHOrO opraHa,
rocyapCTBeHHOro YHUTAPHOro npeanpuaTUs Pecny6nnku TaTapcTaH,
rocyapCTBeHHOro yupexaeHuns Pecny6nunkmn TaTtapcTaH;

5) Konusa TPyA0BOro A4orosopa Mbo Konms Cny>KebHoro KOHTPaKkTa,;

6) KOnus TPYA0BOW KHKKN.

O6a3ytocb  npu  3anpoce  MNPefoCTaBUTb  OPUTMHaNbl  OTCKAHMPOBAHHbIX
[NOKYMEHTOB.

(pata) (nognuce) (PN0)

Pe3yanaT npenocTaBieHNA MyHMLLMHaﬂbHOVI ycenyru, npowy npeaoctaBUTh:

[0 B NNYHbI KabuHeT MopTana rocyAapCTBeHHbIX Y MyHULUMNANbHbLIX YCNyr
Pecny6nvkun TaTapcTaH;

1 | B MHOrO(YHKLUMOHa/IbHOM LieHTpe NpeaoCcTaBNeHUs FOCYyAapCTBEHHbIX V
MYHULMNanbHbIX ycnyr Pecny6nuku TaTapcTaH;

O B OpraHe.

(nata) (nognuce) ( (®.1.0.)



[MpunoxxeHne Ne 4

K AGMUHUCTPATUBHOMY
pernameHTy npefocTaBneHus
MYHULUNAILHOWN yCyru no

["naBe cenbCKOoro nocesieHns

OT:

3asaBneHune
06 ncnpasfieHUN TEXHNYECKON OLLIMOKM

Coobuato 06 owmnbKe, JONYLWEHHON NP OKazaHMM MYHUUUNANbHOW YCNyrn no
3anuncaHo:
[MpaBunbHbIE CBEAEHUSA:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OWWOKY U BHECTW
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBMSIOWMIACS  pe3y/bTaToM
MYHULMNANbHON yCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnydyae NpUHSATUA pelleHMs 06 OTKNOHEeHWM 3asBfeHus 06 KcnpaBneHuu
TEXHWNYECKON OLLUMOBKM NPOLLY HANpaBUTb TAKOE PeLLEHNE:

NOCPeACcTBOM OTMPaBNEHMS 3NEKTPOHHOIO JOKYMeHTa Ha afgpec E-mail: ;

B BMAE 3aBEPEHHOI KOMMU Ha 6YyMaXHOM HOCUTE/Ne NMOYTOBbIM OTNpaB/eHMeM Mo
afpecy: :
HacTosmm noATBepXKaato: CBeAEHMs, BK/OUEHHbIE B 3asiBNeHNe, OTHOCSLLMECS K
MOeli NMYHOCTU W MpPeACTaBNSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  AOKYMEHTOB), NPWUMOXEHHble K  3asB/EHUIO,
COOTBETCTBYIOT  Tpe6GOBaHMsM,  YCTaHOBMIEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoit
depepalyn, Ha MOMEHT MpPeACTaBMEHUS 3asiBNEHNS 3TN [OKYMEHTbl AeACTBUTENbHbI U
COAEpPXXaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwuce) (®.N.0)



MpunoxkeHne Ne4 K NOCTaHOB/EHUIO
MicnonHUTENLHOro KoMuUTeTa
KapamannHCKOro cenbCcKoro rnocesneHus
A3HaKaeBCKOro MyHULMMabHOIO paiioHa
Pecny6svkun TaTtapcTaH

oT 28.01.2022 Ne3

AILMUHUCTPATUBHbI pernameHT
NpeAocTaBNeHNA MYyHULUNANbHOM YCNYyTrn Mo NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XW/bIX MOMELLEHNI B MyHULMNA/IbHYO CO6CTBEHHOCTb

1. O6Lre NonoXxeHns
1.1. TpegMeT perynnpoBaHns agMUHUCTPATMBHOIO pernaMmeHTa

1.1.1. HacTosawuia aAMUHNCTPATUBHbIN pernaMeHT  npeaocTaB/ieHUA
MYyHUUMNaNbHOW ycnyrn (ganee - agMWHWUCTPATMBHBIA perfaMeHT) ycTaHaB/MBaeT
CTaHZapT M NOpSAAOK NPeAoCcTaBNeHNs MYHULMNANBHON YCNYrn Mo MPUHATUIO paHee
MPUBATU3NPOBAHHBIX XW/bIX NMOMELLEHWUI B MYHMLMNAbHYIO COBCTBEHHOCTL (aanee -
MYHULMMNaNbHasA ycnyra).

1.1.2. NonoXkeHna aAMUHNCTPATUBHOIO pernaMmeHTa NPUMEHATCA B OTHOLLEHWN
paHee NPUBaTU3NPOBAHHbLIX XWU/bIX MOMELLEHWIA.

1.2. KaTteropuu 3asButenei

1.2.1. /lmyamun, MMeLWUMN NpaBo Ha MOAYYEHME MYHUUMNANIbHON YCNyru,
ABNAKOTCA (PU3Myeckme nuua (oanee - 3ai9BUTEND).

1.22. C 3agBneHMeM BnpaBe 00paTUTbCA MpeACcTaBUTeNlb  3asaBUTENS,
NENCTBYIOLINA HA OCHOBAHWWN [OKYMEHTa, YAOCTOBEPAIOLLEr0 ero nosiHomo4us, nnéo
3aKOHHbI NpeAcTaBuUTeNb (BM3MYeCcKOro nuua (fanee - npeAcTaBUTeNb 3aaBUTENSA).

1.3. MopsaoK MHDOPMUPOBaHWS 0 NPefoCTaBNeHNN MYyHULUNANBHOR yCnyru

1.3.1. NHopmauma o nopsgke npefocTaBleHUs MYHUUUNATbHON yCnyru
pasmMelLaeTcs:

1) Ha WH(OPMAaUMOHHBLIX CTeHAax, COAep)Kaljux BU3yalbHYHO U TEKCTOBYHO
MHOPMAUMIO O  MYHUUUNANIbHOW  ycnyre, pPacrofioXXeHHbIX B MOMELLeHUAX
MHOTO(YHKLMOHANbHbIX LLeHTPOB npesoCcTaBNeHUS rocyfapCTBEHHbIX "
MYHULUNANIbHbLIX YCYT.

2) Ha o(MuMasbHOM CaiTe MYHUUMNAbHONO pailoHa B WH(OPMALMOHHO-
TeNneKOMMYHMKaLUNoHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [Moptane rocyfapCTBEHHbIX W MyHUUMUNANbHbLIX YCayr Pecny6iunku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - PecnybnnkaHckuii nopran);

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCAYyr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (nanee - EgnHblin noptan);


https://www
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5) B rocyfapCTBeHHON MH(POPMALNOHHON cucTeMe «PeecTp rocyfapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nmku Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocyapCTBEHHbIX U MYHULUNANbHbIX YCAYT).

1.3.2. KoHCynbTMpOBaHME MO BOMpocam MNpefoCTaBNEHUA MYHMULMNANbHOWA
YCNYTrn OCYLLECTBAETCA:

1) B MHOro(hyHKUMOHa/IbHbIX LEHTpax MpeaocTaBeHNs rocyfapCTBEHHbIX U
MYHULUMNAbHbLIX YCAYT MPU YCTHOM 06paLLleHnn - TMYHO UK MO TeNnedoHy;

2) B UHTePaKTUBHOMN popme Pecny6/MKaHCKOro noprana;

3) B UCMONHUTENLHOM KOMUTeTe KapamMaliMHCKOro CenbCKoro mnoceneHuns
A3HaKaeBCKOro MyHUumMnanbHOro ob6pasoBaHua Pecny6nukn TatapctaH (ganee -
OpraH):

MpU YCTHOM 06paLLeHUN - TMYHO UK MO TeNetoHy;

MpU NUCbMEHHOM (B TOM 4mcie B (hOpMe 3/1IEKTPOHHOI0 JOKYMEHTA) 06paLleHnm
- Ha 6yMaXHOM HOCUTENE MO0 NOYTeE, B 3/1EKTPOHHONM (DOPMe MO 3N1eKTPOHHOI MouTe.

1.3.3. NHopmauma Ha EgnHoM nopTane, Pecny6/nkaHCKOM nopTasie 0 Nopsake
M CpOKaxX npefocTaBNeHUss MYHUUMNANbHOW YCNYrM Ha OCHOBaHMW CBEAEHWUN,
cojepxawmxcas B PeecTpe  rocyfapCTBEHHbIX W MyHUUMNASIbHLIX  YCAYT,
npegocTaBnseTcs 3aaBuTeNto 6ecnnartHo.

[ocTyn K nHopmauum o cpokax v nopsake npeaocTaBieHUss MyHULMNANbHOW
YCNyru OCyLecTBNAETCSA 6e3 BbIMOSHEHUA 3aABUTENIEM KaKUX-Nnbo TpeboBaHWi, B TOM
yncne 6e3 MCMOMb30BaHUA MNPOrpaMMHOr0 obecreyeHns, YCTaHOBKa KOTOPOro Ha
TEXHUYECKME CpeAcTBa 3adBuUTeNd TpebyeT 3aktoUeHUs NIULEH3UOHHOIO WM UHOIO
cornatleHums C npaBoobnagaTenem NnporpaMMHoOro obecneyeHns,
npeaycmaTpyBalOLLEro B3MMaHWe MnaaTtbl, PerncTpaumio UamM aBTopu3auuio 3asaBuTens
WU NPefocTaBieHne UM NepcoHasIbHbIX AaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTENSs NNYHO WK MO Tefle)OHY B COOTBETCTBUN C
MOCTYNMBLUMM 06paLLeHVeM NMPeaoCcTaBASETCS MH(OpMaLUS:

1) 0 MecTe HaxoXAeHMs MHOro()yHKUMOHaNbLHOrO LEeHTpa MpeaocTaB/eHns
rocyflapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpaguk paboTsl,
CnpaBOYHble TeNeOoHbl);

2) 0 nopsfke npeaocTaBneHUss MyHULMNANLHOR YCyru, 0 cnocobax M cpokax
nogayu 3asBNeHUN;

3) 0 KaTeropusx rpaxgaH, KoTopbiM NpefocTaBaseTca MyHULMNaNbHas ycnyra,;
O HOPMaTMBHbIX TMpPaBOBbIX aKTax, PeryivpyroLwmnx BOMpPocbl MNpefoCcCTaBNeHUS
MYHULMNAIbHON YCNYTW;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbIX A5 PACCMOTPEHUsi 3asBleHUst O
NPefoCTaBNeHNUN MYHULMNANBHOMW YCNyrn, O CpoKax npuema U perucrpauum
3asBNeHNs;

5) 0 Xxoae npefocTaBfeHNs MyHULUNANBbHOW YCNYTN;

6) 0 MecTe pa3melleHUs Ha ouuUManbHOM cailTe MHGOPMaLMKM No BOMpPocam
NpeAoCcTaBNeHNs MyHULMNANbHOW YCNyT;

7) 0 nopsgake 06)anoBaHUsA AeNCTBUA WNKM 6e34eACTBUA LO/MKHOCTHbLIX NnL,
OpraHa.


http://frgu.tatar.ru

Mo nuUCbMeHHOMY 06palleHu0  COTPYAHUKM OTAefna, OTBETCTBEHHOro 3a
NnpefocTaB/ieHe  MYHUUMUMaNbHOW  ycnyru, noApo6HO B MUCbMEHHOW  (hopme
Pa3bACHAT 3aABUTE/NI0  MOPALOK MPeAoCTaBNeHNs MYHUUUMNANbHOW  YCAyrm u
BOMPOCHI, YKa3aHHble B HaCTOALLeM NYHKTe aAMWHUCTPATUBHOrO pernameHTa, U B
TeyeHne Tpex paboumx fAHEW CO [HA perucTpaymm obpalleHus HanpasnstoT OTBET
3agsuTento. OTBETbl [AOTCA Ha A3blke obpauwieHus. B cnydvae HEBO3MOXXHOCTWU AaTtb
OTBET Ha f3blke 06paLLeHMA WCMOMNb3YHTCA FOCYAAPCTBEHHbIE A3bIKWM Pecnybanku
TartapcTaH.

1.35. NHhopmaumnsa no Bonpocam MNpeaocTaBNeHUss MyHULMNANbHON yCnyru
pasMmelllaeTcs  Ha  oUUManbHOM  CcaliTe  MYHMUMNanbHOro  paloHa W Ha
MH(POPMaLMOHHbIX CTeHAaX B noMeweHnax OpraHa ansa paboTbl C 3ad9BUTENAMM.

NHpopmauma Ha  rocyfapCTBeHHbIX  fA3blkax Pecny6nuku  TatapcTaH,
pasMeljaeMas Ha WH(POPMALMOHHbLIX CTeHZax W Ha oguunasbHOM  cailTe
MYHUUMNAIbHOrO  paiioHa B MH(OPMALUOHHO-TEIEKOMMYHUKALMOHHOW  CeTH
«/IHTepHET», BK/OYAET CBEAEHUS O MYHULMNaNbHOW Yycnyre, cogepxxaliuvecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMMHUCTPaATUBHOIO pernamMeHTa,
MHpOpMALMIO O MEeCTe HaxOXAeHWs, CNpaBOYHbIX TeneoHax, BPeMeHU paboThbl
OpraHa, 0 rpagmke npuemMa 3asB/ieHWUIA Ha NpPefoCTaB/IeHNe MyHULUNAIbHOWN YCyTN,

1.4. HopMaTuMBHble MPaBOBble aKTbl, PErYNNPYHOLLME NPeAOCTaBNEHNE
MYHULMNAaNbHOW ycnyru

1.4.1. TlepeyeHb  HOPMATWUBHLIX  MPaBOBbIX  AKTOB,  PErynpyroLinx
NpefocTaB/ieHe MYHULUNAIbHON ycnyrn (C yKa3aHMeM pPeKBM3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB M MCTOYHWKOB MX O(MLMaNbLHOro onyb6anMkKoBaHWA), pasmelleH Ha
EanHom noptane, B PeecTpe rocygapCTBEHHbIX W MYHUUWNaAbHbLIX YCAyr, Ha
ouumnasbHOM caiTte MYHULMNANLHOTO parioHa B MH(OPMaLMOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWEN pedakuunm
NOANEXUT pasMeweHnto Ha EguMHom nopTane, B PeecTpe rocyfapCTBEHHbIX W
MYHULMNANbHBIX YCIYr, Ha O(MuuMaibHOM CcaiTe MYyHMLMNANbHOrO painoHa B
MH(OPMALNOHHO-TENEKOMMYHNKALMOHHON CeTU «/IHTepHET».

1.5. TepMI/IHbI, NCcnosib3yembie B agMUHNCTPATUBHOM PErNaMeHTE, N NX onpegeneHna

1.5.1. B agMMHUCTpaTUBHOM pernaMeHTe UCMOoNb3yHTCA CrefyoLne TepMuHbI 1
onpeaeneHus:

yianeHHoe paboyee MECTO MHOFOMYHKLMOHa/NLHOIO LEHTpa npeaocTaB/ieHus
rOCYZLapCTBEHHbIX W MYHUUWUNA/bHBLIX YCAYr - TeppuTopuasibHO 060c061eHHOe
CTPYKTYpHOE nogpasgeneHue (ogpuc) MHOrO(YHKUNOHA/IbLHOT0 LleHTpa
npefoCTaBNEHNS TOCYAapPCTBEHHbLIX N MYHULMNANbHBIX YCNYr, CO34aHHOE B FOPOACKOM
(cenbCKOM) NOCeNeHUM MYHULMNANbHOrO paloHa WM B TOPOACKOM  OKpyre
Pecnybnukyu TartapcTaH B COOTBETCTBMM C NYHKTOM 34 T[lpaBun opraHu3salmm
[eAaTefIbHOCTM MHOTOQYHKLMOHA/IbHbLIX LEeHTPOB NpefoCTaB/eEHUsA FOCYAAPCTBEHHbIX U



MYHUUMNAbHBIX YCYT, YTBEPXKAEHHbIX NOCTaHOB/IEHMEM paBuTenbCTBa POCCUMINCKOW
depepaumn oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHu3aunmn
[eATeNIbHOCTM MHOMOMYHKUWOHA/IbHBIX LIEHTPOB NPefoCTaB/eHNs ToCyAapCTBEHHbIX U
MYHUUUNANbHBIX YCNYT»;

TeXHU4YecKas owmnbka - owmnbka (OMucka, oneyaTka, rpamMmmaTnyeckas uu
apupmeTnyeckad owmbka mM60 nogobHad owwnbka), AoNyLeHHas OpraHom,
NPefoCTaBNAAWNM  MYHULUMNANLHYO YCAyry, W nNpuBeawas K HeCOOTBETCTBUIO
CBEfEHWNI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCyrn), CBEAEeHNSM B
OOKYMEHTAX, Ha OCHOBaHWWN KOTOPbIX BHOCWU/IUCL CBEAEHNS,

EonMHaa cucteMa wAeHTUMUKALMM W ayTEeHTU(MKAUUW B WH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrMYeCcKoe B3aMMOJencTamne
NHPOPMALIMOHHBIX CUCTEM, MCMONb3YEMbIX AN NPefoCTaBNEHNSA TOCYAAPCTBEHHbIX U
MYHULUMNAbHBbIX YCNYyr B 3MeKTPOHHON (opme (panee - ECUA) - degepanbHas
rocyfapCTBeHHas H(opMaLnoHHasa cucTema, obecrneymsaroLllas CaHKLMOHUPOBaHHbI
A0CTYMN Y4aCTHUKOB MH(DOPMALMOHHOI0 B3aMMOLENCTBUSA B CUCTEME UAEHTUPUKALUN U
ayTeHTUhMKaLmm K  WHhopmaymu, cofepxawencs B roCcyAapCTBEHHbIX
MHPOPMALIMOHHBIX CUCTEMAX N UHBIX UH(OPMALNOHHBLIX CUCTEMAX;

M®L]| - FocyaapCTBeHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LEHTP NpPefoCTaBNEHUSA TOCYAAPCTBEHHLIX M MYHUUMNANbHLIX YCnyr B Pecny6nunke
TatapcTaH»;

ANC MoL| - ABTOMaTM3npoBaHHas NH(opMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MyHULMNabHBIX YCayr Pecnybnnky TatapcTaH.

15.3. B aAMWHUCTpPATMBHOM pernameHTe Mnoj 3asBfeHWEM O MPeLoCTaB/EHUU
MYHUUUNALHON yCcnyrn (fanee - 3asaB/ieHMe) MOHUMAETCA 3anpoc O npefocTaBieHnn
MYHUUUNANbHOW  YCNYyrK, MOAAHHLIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbu 2
depepanbHoOro 3akoHa ot 27 wona 2010 roga Ne 210-@3 «O6 opraHusauun
NpeaocTaB/ieHNs roCyAapCTBEHHbIX M MyHULMNaNbHBIX YCnyr» (aanee - ®efepasbHbii
3aKOH Ne 210-93).

2. CTaHAapT npefocTaB/ieHNs MyHULMNAIbHON YCIyTu
2.1. HaumeHoBaHVe MyHULUMMaNbHOW YCyTru

MpuHATME paHee MPUBATU3MPOBAHHbBIX XWMbIX MOMELLEHWI B MYHULMMANbHYO
COOCTBEHHOCTb

2.2. HanmeHoBaHWe NCMOTHUTENIbHO-PACNopPAAUTENIbHOIO OpraHa MecTHOro
caMmoynpaB/ieHNs, HenocpeACcTBEHHO NMPefOCTaBNAOLWEro MyHULNNANbHYO yCnyry

NcnonHuTenbHblli  KomuTeT  KapamanmHCKOro  CefbCKOro  MOCefeHus
A3HaKaeBCKOro MYHULMNANLHOrO paitoHa Pecny6nmku TaTapcTaH.



2.3. OnucaHune pesynbTata NPeAoCcTaBNeHNs MyHULMMNANbHOR ycnyru

2.3.1. Pe3ynbTatom npefocTaBieHns MyHULMNAbHON YCNyTrn ABNSAETCH:

1) nocTaHOB/NEHWE O MNPUHATUU MNPUBATU3NPOBAHHbLIX >KW/bIX MOMELLEHUA B
MYHULMMNaNbHY0 COOCTBEHHOCTb;

2) porosop 6e3BO3ME3LHON Mepefayn >KWUIO0ro MOMeLEeHNs B MYHULUNANbHYO
COBCTBEHHOCTb;

3) pelleHve 06 0TKase B NPeLOCTaBNEHUN MYHULUMNANbHOW yCnyru (MPUIoXKeHue
Ne 1K HacToAweMy aAMUHUCTPATUBHOMY PErfiaMeHTy);

4) peweHne 06 OTKase B MpuemMe [JOKYMEHTOB, HeobXoAuMMbIX NS
NPeLoCTaBNeHNs MYHUUMNATbHON ycnyrn  (npunoxeHne No 2 K HacTosuemy
aAMWUHNCTPATMBHOMY PersiaMeHTy).

2.3.2. Pe3synbTaT nMpefoCTaBNeHUs MYHULMMNANbHOW YCNyrM Hanpa.fseTcs
3adBUTEN0 B (DOPME  3NEeKTPOHHOrO  [JOKYMEHTa, MOAMNMCAHHOIO0  YCU/IEHHOW
KBaMPUUMPOBAHHOMN 3/1EKTPOHHOM MOAMMCLIO YNOTHOMOYEHHOI0 LO/IHXHOCTHOIO /nua
OpraHa, B cooTBeTCTBUN C PefepasibHbIM 3aKoHOM OT 6 anpend 2011 roga Ne 63-d3
«O6 3neKTpPOHHOW noanucu» (fanee - defepanbHbld 3aKOH No 63-P3) B NINYHLIN
KabuHet EpguHoro noptan. B cnyyae HanpaefeHWs 3aABNEHMA  MOCPELCTBOM
Pecny6n1MKkaHCKOro nopTasa pesynbTaT MpefocTaBleHns MYHULMNANbHON YCnyru
HarnpasiseTcs B IMYHbIA KabuHeT Pecny6MKaHCKOro noprasna.

2.3.3. Mo Bbibopy 3adABUTENs pesynbTaT MpefoCcTaBfeHNs MyHULUNAIbHON
ycnyru Bblgaetca B OpraHe wnam B M®LL B ¢opme 3k3emnnsgpa 3/1EKTPOHHOIO
OOKYMEeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWTENe, 3aBEpeHHOro MeyaTblo U
MOAMWUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOIO AO0/HKHOCTHOro nuua OpraHa unm
paboTHMKa M®LI.

2.3.4. 3aaBuUTeNb BNpaBe MoslyuynTb pe3ynbTaT NpefocTaB/eHNs MyHULUNAIbHOW
ycnyrn B (hopMe 3/1eKTPOHHOIo [OKYMeHTa B TeYeHue CpoKa AeilCcTBUA pesysibTarta
NpeLoCTaBeHNA MyHULMUMANbHOW YCyTW.

2.4. CpoK npefoCTaBNeHUS MyHULMNANLHOM YCNYTW, B TOM YUC/E C YYETOM
HEeoOX0AMMOCTM 06paLleHMs B OpraHM3aLmn, y4acTByOLMe B NpefoCTaBNeHUN
MYHMLMNaNbHOW YCNYrW, CPOK NPMOCTAHOB/EHNS NPefoCTaBNEHNS MYHULMNANbHOM
YCNyru B Cyyae, ecii BO3MOXHOCTb NPMOCTAHOB/IEHNS NpelyCMOTpeHa
3aKoHOoAaTeNbCTBOM Poccuiickoil defepauum, CPoK Bbigaun (HanpaeneHus)
NOKYMEHTOB, SBNAIOLLMXCS Pe3yNbTaToM NPefocTaBAeHUs MyHULMUNANbLHON YCnyru

2.4.1. MyHuuMnanbHas ycnyra npefoctaBiseTca B TedeHve 12 pabounx gHeil.

2.4.2. TpnoctaHOB/EHNE CPOKa MpefoCTaB/IEHNS MYHUUMUNAIbHOW YCNYrn He
NpeaycMOTPEHO.

2.4.3. HanpaBneHne [OKYMEHTa, ABNAKOLWErocAa pesynbTaTtom MpefoCcTaB/eHus
MYHUUMNANIbHOA  ycnyrm B (hOpMe  3/1IEKTPOHHOIO  JOKYMEHTa,  3asBUTENHO
OCYLLIeCTB/AeTCA B [eHb OOPMIEHUS M perncrpaumu pesynbtata MpegocTaBfieHUs
MYHULMNaNbHOW YCNYTW.



2.5. VicuepnblBatoLLnii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKOHOAATE/IbHbIMW UK MHBIMWU HOPMATUBHbLIMU NPaBOBLIMMW aKTamMu NS
NpeAoCTaBNeHNst MyHULMNANbHOW YCNYTK, a TakxKe YCNyr, KOTopble SBNSOTCS
HEOOX0ANMbIMY 1 06s13aTeNbHBIMK ANS NPEAOCTaBNEHNS MYyHMLMNANbHBIX YCAYT,
noanexalmx npeacTaBeHNIO 3asBUTENEM, CNOCOObI MX NOMYYeHMs 3asBUTENEM, B TOM
ymncne B 3NEKTPOHHOI (hopme, MOPALOK UX NpeCcTaBeHNS

2.5.1. Ang nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBUTeNb MpeAcTaBnseT
cnefytowime NOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPSIOLNIA NNYHOCTL (He TpebyeTca B cnydyae obpalleHus
nocpefcTBOM Pecny6/MKaHCKOro noprana);

2) OOKYMEHT, Y/10CTOBEPAIOLLNIA NOTHOMOYMA NPeACTaBUTENS 3aBUTENS;

3) 3asBEHME:

B (hOpMe AOKYMeHTa Ha 6ymaXHOM HocuTene (NpuioxkeHne No 3 K HacTosLeMy
aAMUHUCTPATMBHOMY pPernameHTy);

B 3/1eKTPOHHOI (hopme (3anonHSAETCA NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHUIN B 3NEKTPOHHYK (opMy 3asBleHKUs)), NnoAnucaHHOe B COOTBETCTBUU C
TpeboBaHMAMM MyHKTa 2.5.3 agMUWHUCTPATMBHOIO perfiameHTa, Mpu obpalieHnn
nocpeacTsoM Pecny6/MKaHCKOro noprana;

4) LOKYMEHTbI, YAOCTOBEPAIOLLME IMYHOCTb KaXKA0ro YsieHa CEMbMU;

5) [NOKYMEHT, NOATBEPXAAKOLINIA NPaBO COOCTBEHHOCTU Ha XXKW/0€ MOMeLLEeHMe
(ecnn cobCTBEHHOCTb He 3aperucrTpuvpoBaHa B EAMHOM rocygapCTBEHHOM peecTpe
HeABMXNMOCTN);

6) crnpaBKa C MeCTa XWUTEeNbCTBA;

7) KOMna TEXHNYECKOro nacnopTa Xunoro noMeLleHus;

8) paspelleHVe OTAena OMekM W MOMeyvynTeNnbCTBa WUCMOHUTENBHOIO KOMUTETA
A3HaKaeBCKOro MYHWUMMNANIbHOrO pailoHa O 06e3BO3Me3[HON nepefayve >XWUNOro
NMOMeLLEeHNs B MYHUUMNANbHYK COOGCTBEHHOCTbL (ecniv B npuBaTtM3auum y4acTBOBav
HeCOBepLLEHHONETHME [ETK).

2.5.2. 3aaBneHne wn npunaraemble AOKYMEHTbl MOryT ObITb NpeACTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 CELYHOLWMX CNOCOOOB:

1) yepes M®L] Ha 6yMaXKHbIX HOCUTENAX M B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBaHUAM NMYHKTa 2.5.3 afAMUHNCTPATUBHOIO perfaMeHTa;

2) nocpencTBoM Pecny6/1MKaHCKOro noprana B 3/1EKTPOHHOM (PopMe;

3) B OpraH NM4YHO MAN NOCPEACTBOM MOYTOBOM CBA3M Ha OYMaXHOM HOCUTese.
3asBneHVe N npunaraeMble AOKYMEHTbI, NPV HanpaBieHWM MOCPeACTBOM MOYTOBOWA
CBA3M, 3aBePAKOTCA B YCTAHOB/IEHHOM MOPAAKE.

2.5.3. 3adBneHne npu HanpasfeHUM MOcpeacTBOM Pecny6/MKaHCKOro noprana
NOANUCbIBAETCS NPOCTON 3EKTPOHHOM MOAMNUCHLIO 3asBUTENS.

[N nonyyeHMss MpPOCTOM 3NEKTPOHHOM NOAMWUCK 3asaBMTEN0  HEo6X0AMMO
NponTW npoueaypy peructpaumn (ayteHTugukauymm) B ECUA, a Takke NoATBEPAUTD
YUETHYI0 3anuchb.

INEKTPOHHbIA [AOKYMEHT (3N1eKTPOHHbIN 06pa3 [JOKYMeHTa), YKa3aHHbIA B
noAgnyHkKTe 2 nyHkTa 2.5.1 agMWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEHHOMN



KBaMPUUMPOBAHHON MOAMNUCHIO NINL, YNOSHOMOYEHHbIX Ha CO3faHue W nojnucaHue
TaKuUX JOKYMEHTOB, B TOM YMC/le HOTapuycamu.

ONeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 00pasbl AOKYMEHTOB), npuiaraemble K
3a8B/IEHNI0, B TOM YuCNe [OBEPEHHOCTU, HanpaBnslTCA B BuAe (hailnioB B (hopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauyecTBO npegocTaBnsemblX 3/1€KTPOHHbIX JOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
AOKYMEHTOB) AO/HKHO MO3BOMATL B MONHOM OObEME MPOYMTATb TEKCT LOKYMEHTa U
pacrno3HaTb PEKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3ad9BUTENS:

1) npefcTaBneHNs AOKYMEHTOB M MHGOPMaLUMU UM OCYLLECTBNEHUS [ENCTBUNA,
npeAcTaBfieHNe WM OCYLLECTB/IEHME KOTOPbIX He MNPefyCMOTPEHO HOPMAaTMBHbLIMU
NpaBOBbIMW aKTaMu, Perynvpyrowmmm OTHOLIEHUS, BO3HMKalOWMe B CBA3M C
npefocTaB/ieHNEM MYHULMUNaNbHOW YCNyru;

2) OCYLLECTBNEHUS [ENCTBWIA, B TOM YWCNEe COrnacoBaHWn, HEOOXOAUMbLIX ANs
MNONYYEHUS MYHUUMNANbHOMW YCAYrM W CBA3aHHbIX C O6paleHMEM B  WUHbIE
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camOynpaBsfieHus, OpraHusauun, 3a
NCKNIOYEHNEM MOSYYeHUA YCnyr W MNofyyYeHUs [AOKYMEHTOB W MH{opMauumu,
npegocTaBnsemMblX B pesyfnbTare MpPeAocTaB/ieHUs TaKUX YCAYr, BK/IOYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 cTtatb 9 PepepasibHOro 3akoHa Ne 210-P3
(Heob6xoaNMbIX 1 06A3aTeNIbHbIX YCYT);

3) npeacTaBneHMa  [LOKYMEHTOB W  WHGopmauuun, oTtcyTcTBue u - (Mnn)
He,OCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPY MepBOHaYa/ibHOM OTKase B npueme
NOKYMEHTOB, HE0OX0AUMbIX ANA NPefoCTaBNeHUs MyHUUMNaNbHOW ycnyru, nMéo B
NpeaocTaBieHN MyHULMNANbHOW YCYTK, 338 UCK/TIOYEHWEM ClIEAYIOLLNX CyYaes:

a) Wu3MeHeHMe TpeboBaHU HOPMATMBHbLIX MPaBOBbIX aKTOB, KacatoLMXcs
NpefocTaBNeHNs MyHULUNAILHOW YCyrn, nocse nepBoHayvasbHOM Nojayn 3asaBreHus
0 NPefoCTaBNeHNUN MYHULMNAIbHON YCNyrn;

0) Ha/Mune OLWMOOK B 3as1B/IEHMM O MPEAOCTaBIEHUM MYHULUNANBHOW YCNyrn v
AOKYMEHTax, MNofaHHbIX 3adBUTeNIeM MNOC/ie MepBOHaYa/bHOr0 O0TKasa B Npueme
NOKYMEHTOB, HEOOX0AUMbIX ANA NpPefoCTaBNeHUs MYHUUMNANbHOM ycnyru, nnéo B
NpeaocTaBfeHN MYHULUMNA/IbHOM YCAYT U He BK/IKOUEHHbIX B MPeAcTaB/eHHbI paHee
KOMMNNEKT [JOKYMEHTOB;

B) UCTeYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEeHWe MH(OpMauun nocne
NnepBOHAYa/IbHOr0 OTKasa B MprieMe LOKYMEHTOB, HEOOXOAUMbIX 415 NpPeLoCTaB/eHNs
MYHMULMNANbHOWN yCnyrn, NM60 B NpeaoCcTaBNeHUN MYyHULUNANbHOW YCNYTH;

r) BblBNeHWE [OKYMEHTa/IbHO  MOATBEPXAEHHOro  (hakTa  (MPU3HaKOB)
OLIMOOYHOr0 MM NPOTUBOMNPABHOrO [AencTBUA (6e34eiCTBMA) AO/MKHOCTHOrO Nuua
OpraHa, paboTHMka M®L,, npu nepBoHa4ya/ibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANA NPefoCTaBNeHNs MyHMULMNABHON yCiyrn, Nnbo B NpesocTaBneHnn
MYHMULUMNANbHON YCNyrn, O 4YeM B MUCbMEHHOM BWAE 3a MOAMNWUCLIO PYKOBOAMTENS
OpraHa npu nepeBoHaya/lbHOM OTKas3e B MpuemMe [LOKYMEHTOB, HE0OXOAWMbIX A/if
NpeaocTaBfieHNss  MYHULMMANbHOW YCNyrn, YBeAOMSeTCA 3asBUTENb, a TakXe
MPUHOCATCA U3BMHEHWS 3a JOCTaB/IEHHbIE Hey00CTBa,;



4) npegocTaBfeHnss Ha OYMaXHOM HOCUTeNle [LOKYMEHTOB W WHGopmauuu,
3/1EKTPOHHbIe 00pa3bl KOTOPbIX paHee OblNM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactn 1 cTtatbn 16 ®PepepasnbHOro 3akoHa Ne 210-P3, 3a UCKNHOYEHNEM C/YYaEB, €Cn
HaHeceHWe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXO4UMbIM
yC/I0BMEM NpPefOCTaB/IEHNS TOCYAapCTBEHHOW WAN MYHULMNANBHON YCNYTn, U UHbIX
C/lyyaeB, YCTAHOB/IEHHbIX (PefepasibHbIMN 3aKOHAMW.

2.6. Mcqepnblsarommﬁ nepevyeHb JOKYMEHTOB, HeO6XO,£I,I/IMbIX B COOTBETCTBUN C
HOpPMaTUBHbLIMKW NPaBOBbIMW aKTaMW A4 MpeaocTaBNeEHNA MyHI/ILI,I/II'Ia]'IbHOI71 ycenyru,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHnn rocyaapCreeHHbIX OopraHoB, opraHoB MECTHOIO
camMmoyrpaBneHna n nogsegoMCTBEHHbLIX TOCYAapPCTBEHHbIM OpraHamMm Wi opraHam
MECTHOro camoynpae/fieHUA OpFaHVI3aLI|VII7I N KOTOpPbIE 3adBUTE/b BMpPaBe NpeactaBuThb, a
TakXe cnocobbl NX noay4vyeHna 3adaBnUTeNaMn, B TOM HUACNIE B 3]'I€KTpOHHOI7I q)OpMe,
nopsAaaoK X npeacTtaBeHNA, Focy,ﬂ,apCTBEHHbIVI opraH, opraH MecTHOro
camMoyripas/ieHUA nmobo opraHunsauuna, B pacrnopaXeHnm KOTOPbIX HaxodAaTCA AaHHbIE
[JOKYMEHTDI

2.6.1. MonyyatoTcs B pamKax MeXXBeJO0MCTBEHHOI0 B3aMOLENCTBUS:

1) cBefeHWsA O permcTpaunn rpaxgaH - opraHsl 3AIrC;

2) BbiNucKa u3 EAMHOro rocyfapCTBEHHOr0 peecTpa HeABMXXMMOCTM O MpaBax
OTAE/NbHOr0 nmua Ha wumerowmecs (MMeBLUMECH) Y HEro O0ObEKTbl HeABMXMMOro
nmyulectsa - PocpeecTp;

3) BbiMUCKa M3 EAMHOrO rocyaapCTBEHHOrO peectpa  HeaBMXXMMOCTM 06
OCHOBHbIX XapaKTepUCTUKax N 3aperncTpupoBaHHbIX NpaBax Ha 06beKT HeABUXXMMOCTY
- PocpeecTp;

4) cBefieHVs O LeCTBYIOLWEM MacnopTe rpaxaaHnHa Poccuiickoin ®epepaunn -
MB/ Poccuu;

5) cBefeHUs 0 HOoTapuanbHOW [A0BepeHHOCTN - defepanbHasi HoTapuasibHas
nanara.

2.6.2. 3a#BuUTeNb BrpaBe MNPefOCTaBUTL LOKYMEHTbI (CBefeHWs), YKa3aHHble B
nognyHkrax 1 -3 nyHkta 2.6.1 agMMHUCTPATMBHOIO persnaMeHTa, B Qopme
3/1EKTPOHHbIX [LOKYMEHTOB, 3aBEPEHHbIX YCUNIEHHON KBa/M(MLMPOBAHHOW MOAMUCHIO
Ny, YNOMHOMOYEHHbIX Ha CO3jaHuMe W noanucaHne TakuxX AOKYMEHTOB, Mpu nojaye
3a9BNeHMS.

2.6.3. HenpeacTtaeneHne (HecBOEBPEMEHHOe MpeACcTaB/ieHNe) YKasaHHbIMW B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO pernaMeHTa opraHamm rocyfjapCTBEHHOW BNacTw,
opraHamu MeCTHOro camoyrpaB/ieHUs, opraHu3auusMyM LOKYMEHTOB W CBefLeHUI He
MOXeT AB/IATLCA OCHOBaHMEM [/ 0TKa3a B NPeAoCTaBNeHNN MyHULUNASIbHOWR YCYTW.

2.6.4. [JO/MKHOCTHOE nvuo u (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aflMVHUCTPaTMBHOIO perfiaMeHTa OpraHoB W OpraHuWsauuii, He npeAcTaBMBLLME
(HecBOEBpEMEHHO MpeACTaBMBLUME) 3arpOLLUEeHHbIE U HAaXOAAWMECS B PaCnopsXeHUn
OOKYMEHT Un CBeAeHUs, nognexar agMUHUCTPATUBHON, ANCUUNINHAPHON UNN UHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuinckoin degepaunu.



2.6.5. 3anpeLyaeTcs Tpe6oBaTh OT 3aABUTENS JOKYMEHTbI CBEJiEHMS, B TOM YuMC/e
NoATBEPXAAlOLNe BHECEHME 3asBUTENEeM MnaTbl 3a NPeAOCTaB/AEHNE MYHULIMNANbHO
YCNYTW, HaXoAALWMNeCs B PACNOPSXKEHMMN TOCYAapPCTBEHHbLIX OPraHoB, OpraHoOB MECTHOMO
caMoynpaBfieHUss U MOABEAOMCTBEHHbIX FOCYAApPCTBEHHbIM OpraHam WAM opraHam
MECTHOFO CaMOYMpPaBeHNst OpPraHU3aLNiA.

HenpencTaBneHve 3asBUTENIEM AOKYMEHTOB, COAEPXXallMX CBEeHWs, KOTopble
HaxoA4sTCA B PAaCMOPSXKEHUM TOCYAAapCTBEHHbIX OpPraHoB, OPraHoB MECTHOrO
CaMoyrnpaBfieHUss U MNOABEAOMCTBEHHbIX FOCYAApPCTBEHHLIM OpraHam WAM opraHam
MECTHOFO CaMOyMpaB/eHuUs OpraHu3auuii, He SBNSETCS OCHOBAaHMEM [N OTKasa
3asIBUTE/IO B NPEAOCTABAEHNN MYHULUNANBLHOW YCAYTW.

2.7. VicuepnbiBatoLLmii nepeveHb OCHOBAHWUIA ANs 0TKa3a B NpUeMe J0KYMEHTOB,
HE06X0AMMbIX ANS NPeA0CTaBNeHUS MyHULMNANbHOR ycnyru

2.7.1. OCHOBaHMSIMM ANS OTKasa B MNpuveme [OKYMEHTOB, HeobXxoAauMbIX AN1s
npegocTaBfeHNs MyHULMUNaIbLHOR YCNYTK, SBNAKOTCS:

1) npefcTaBfieHHble  3aABUTENIEM  LOKYMEHTbl  COAepXXaT MO4UYUCTKN N
MCNpaB/ieHNSA TEKCTa, He 3aBepeHHble B MopsAKe, YCTaHOB/IEHHOM 3aKOHO4ATE/IbCTBOM
Poccuiickoin ®efepaunu;

2) [OKYMEHTbl COfepXXaT MOBPeXAeHUs, HaiMyme KOTOPbIX He MO03BOJSSeT B
MONHOM 00bemMe WCNOMb30BaTb WH(OPMAaLMIO W CBefeHWdA, cojepawimecs B
NOKYMeHTaxX Ana npeaocTaBneHns MyHULMNaNbHOR yCnyru;

3) npeacTaBfieHHble AOKYMEHTbl WU CBEAEeHUS YTpaTuaM CUAY Ha MOMEHT
obpalleHnsa 3a MYHUUMNAIbHON YCNYron (4OKYMEHT, YAOCTOBEPSIOLLNIA NONTHOMOUUS
NpeacTaBuUTENs 3adBUTENSA, B CNydae 06paLleHns 3a npegocTaBeHNneM MyHULMNANIbHOM
YCNYTrn YKa3aHHbIM JIMLOM);

4) nofayva 3asBNeHUS 0 NPeAOCTaBNEHNUN MYHULMNAbHOW YCAYTN U AOKYMEHTOB,
He06X0AUMbIX AN NPefOCTaBNeHN MyHULMUNANbHOW YCYrW, B 3/IEKTPOHHOW (opme ¢
HapyLLUEeHNEM YCTaHOB/EHHbIX TPe6OBaHWIA;

5) HEKOPPEKTHOE 3amno/fiHeHMe 06s3aTeflbHbIX NOMen B (Popme 3asiB/IEHMSA, B TOM
yncne B WHTEPaKTUMBHOM hopMe 3asaBneHUss Ha PecnybinMkaHCKOM nopTane
(HefocTOBEPHOE, HEMOJIHOE, MO0 HEMpPaBW/IbHOE 3aro/IHEHNE);

6) npeAcTaB/ieHWe HEMOMIHOTO KOMMeKTa AOKYMEHTOB, Heo6XOoAUMbIX Af1s
NpeaocTaBNeHNs MyHULMNANbHON YCNYTN;

7) 3asBfeHWe O MpeAoCcTaB/EHMM YCNYrM MNoJaHO B OpraH rocyaapCTBEHHOM
BM1aCTK, OpraH MecTHOro caMmoyrnpas/ieHUs UAKM OpraHn3auunto, B NoIHOMOYNSA KOTOPbIX
He BXOAWUT NpeaocTaBfieHne MyHULMNaNbLHOR yCnyru;

8) HecobntogeHMe YCTaHOBMEHHbIX cTaTbeil 11 deaepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MNOAMNUCK» YCNOBUIA MNPU3HAHMUS
AENCTBUTENbHOCTU YCUNEHHOW KBANN(MULMPOBAHHOW 3N1eKTPOHHOM NOANMUCHI.

2.7.2. TepeyeHb OCHOBaHWIA ANS OTKasa B MPMEME AOKYMEHTOB, HEOOXOAMUMbIX
ANA NONYYEHMSA MYHULMNANBHOW YCNYTW, ABNSETCSH UCUEPTbIBAIOLLMM.

2.7.3. PeweHne 06 oTKase B MpuemMe 3asB/IEHUS U LOKYMEHTOB, HEOOXOAMMbIX
ANa NpefocTaBNeHUss MYyHUUMNANbHOW YCNYyrn, MOXeT ObiTb MPUHATO KaK BO BPEMS
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npvema 3asBUTeNs, Tak W NOC/e NOMY4YeHUsi OTBETCTBEHHbIM AO/MKHOCTHLIM NNLOM
OpraHa Heo6XoAuMMbIX [ANs NpefoCTaBNeHUs MYHULMMANbHON YCNyrun [OKYMEHTOB
(cBegeHMA) ¢ UCMOMb30BaHMEM  MEXBEAOMCTBEHHOr0o  MHMOPMALMOHHOIO
B3aMMO/ENCTBNSA, B CPOK, He NpeBblllatoWnii 9 paboumx AHel CO AHS permcTpaumm
3asiBNEHNS.

2.7.4, 3anpeliaeTcs OTKasblBaTb B MpUeMe 3asBNeHMS U WUHbIX [LOKYMEHTOB,
HEOOXO0AMMbIX ANS NPefoCTaBNeHMS MYyHULMNANbHOW YCNYTK, B ClyYae ecin 3asB/eHne
N AOKYMEHTbI, HE06X0AUMbIE A1 NPefOCTaBNEHNS MyHULMNANbHOW YCNyru, NofaHbl B
COOTBETCTBMU C MHOpMaLMeli 0 cpoKax W nopsake NPeAoCcTaBeHNs MyHULMMNANbHOM
ycnyru, ony6nMKoBaHHOW Ha EanHoM nopTane, Pecny6nnkaHCKOM nopTarne.

2.8. I/Icqepnblaarou_mﬁ nepedveHb OCHOBaHW Anga npnuocTaHOBNEHUA N/TN OTKa3a B
npegoctaBneHN MyHI/ILI,VII'IaJ'IbHOI7I YCnyru

2.8.1. OcHOBaHusi 419 NPUOCTAHOB/IEHUSA MPeAOCTaBNeHNS MYHULMNANIbHON
yC/lyru OTCYTCTBYIOT.

2.8.2. OCHOBaHUA ANs 0TKa3a B NPeAoCcTaBAeHN MyHULUNAIbHOWR YCNyTW:

1) 3a#BUTENemM npeAcTaBfieHbl [LOKYMEHTbl He B MOJHOM 06beme, 160 B
NPeAcTaBeHHbIX 3adBfieHMM U (M) LOKYMEHTax COLEPXMUTCA HenonHas u (uam)
Hef0CTOBepHas MH(opMauns;

2) NOCTyn/jeHWe OTBETa OpraHa rocyjapCTBeHHOW BnacTW, opraHa MeCTHOro
camoynpasneHus nnbo nofBeJOMCTBEHHOW OpraHy rocyAapCTBEHHOW BAacTn Wau
opraHy MeCTHOro camoynpaB/ieHUs OpraHu3auuMM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBMAETENIbCTBYHIOLLErO 00 OTCYTCTBUM LOKYMEHTA U (MNK) MH(OpMaUUn, HEOBXO4MMbIX
019 NPefoCTaBeHUss MyHULMNANBHON YCIYr, eCin COOTBETCTBYIOWMIA LOKYMEHT He
OblN NpefcTaB/eH 3asaBUTENEM MO COGCTBEHHOW MHULMATMBE

2.8.3. lMepeyeHb OCHOBaHWA AN OTKa3a B MPeAoCTaBleHUUM MYHMULMNASbHOW
YCNyTu SBNSETCA UCHEPTbIBAIOLLMM,

2.8.4. 3anpewiaeTca OTKas3blBaTb B NPeLOCTaBNEHUN MYHULMNANBHON YCNyrn B
CNnyyae, ec/iM 3asB/IeHWE O MNPefOCTaB/IeHUM MYHULWUMANLHOW YyClyrn nojaHo B
COOTBETCTBUM C MHOPMaLMed 0 CpoKax 1 Nopsake NpefocTaBeHNs MyHULMNAIbHOW
ycnyru, ony65vMKoBaHHOW Ha EgMHOM nopTtane, Pecny6/MKaHCKOM ropTarne.

2.9. nOpH,U,OK, pasMep N 0OCHOBaHNA B3MMaHUA Focyﬂ,apCTBEHHOﬁ NOLUANHBI UAN NHOW
nnatbl, B3AMMaeMoM 3a npegocTtaB/eEHNE MyHMLLMHaﬂbHOVI YCNyTun

MyHuMUMNanbHasa ycnyra npesocTaBnseTcs Ha 6e3B03Me3HOI OCHOBE.
2.10. MepeyeHb YCNyr, KOTOPble ABASIOTCSA HEOOXOANMbIMU U 06s13aTe/bHbIMU ANS
NpeAocTaBNeHNst MyHULMNANbHOW YCNYTri, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblgaBaeMoM (BbljaBaeMblX) OpraHM3aLMsmMu, y4acTBYOLWUMM B

npepocTaBNeEHNN MyHULUUMaNbHbIX YCIYT

MpeaocTaBneHne HEOBXOAUMbIX U 0653aTe/bHbIX YCNYT He TpebyeTcs.
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2.11. MNopsapok, pasMep U OCHOBaHUA B3MMaHUA NaaTthbl 3a NpeaocTaB/eHNe yCnyr,
KOTOpble ABNAKTCA HEOOXOANMbIMIN 1 0653aTe/IbHbIMW AN1A NPeAoCcTaBNeHNSA
MYHMLMMNANLHOWN YyCNyru, BKAOYas MHPopMaL Mo 0 METOAMKE pacyeTa pasMepa Takomn
nnatbl

npe,ﬂ,OCTaBﬂeHVle H€06XO,EI,VIMI:IX N 0693aTeNbHbIX YCNyr He Tpe6y6TCFI.

2.12. MaKc/MasnbHbIl CPOK OXKMAAHUS B 0Uepean npu nogade 3anpoca o
NpeaocTaBNeHNM MyHULMNANbHOW YCNYTK, YCNYTX, NPeAoCTaBNSEMON OpraHn3aLmen,
y4acTBYIOLLLei B NpefoCTaBNeHNUN MYHULMNAIbHOW YCYTW, U NPU NONYYEHNUN
pe3ynbTata NpPefocTaB/ieHUa TakKuxX ycnyr

2.12.1. Bpemsi o)xmaaHus npu nogade 3asBfeHUss Ha NONYYEHUE MYHMLMNANbHOW
YCNyru - He 6onee 15 MUHYT.

2.12.2. Tpn nonyyeHnn pesynbTaTa NpefoCTaBAEHUS MYHULUMUMNANbLHON YyCnyru
MaKCUMaJIbHbIA CPOK OXKUAaHUSA B O4epesmn He LO/DKEH NpeBbliwaTth 15 MUHYT.

2.13. CpoK 1 NopsaoK permcTpauumy 3anpoca 3asBuTeNs 0 NpeaocTaBieHnm
MYHULMNANbHOW YCNYru 1 YCyri, NpefocTaBnseMoii opraHu3alLmeit, yuacTByoLLeli B
NpeAoCTaBNeHNN MYHMLMNANBHON YCNyTn, B TOM YMC/e B 3/IEKTPOHHOI (hopme

2.13.1. Mpwn nnyHom obpawieHn B M®L, B AeHb nojayv 3asB/IEHNS 3a9BUTENHO
Bblgaetca pacnucka ns AVIC M®L| ¢ pernctpauMOHHbIM HOMEPOM, NOATBEPXKAAOLLINM,
4TO 3asB/IEHME OTMNPaB/EHO, U JaTOM NoLayn 3asB/eHNs.

2.13.2. Tlpn HanpaeneHuUu 3asdBfieHMA nocpeacTBOM EamHOro noptana,
Pecny61MKaHCKOro nopTana 3asaBuTeflb B AeHb NoJayn 3aAB/IEHUA MOMyYaeT B IMYHOM
KabuHeTe Pecny6/MKaHCKOro noptana M Mo 37eKTPOHHOM MnoyTe YBeAOM/IEHME,
NoATBEPXAaAlOLLee, YTO 3adABAEHWe  OTNPaBNeHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaLnoHHbIA HOMep 1 faTa Nofayu 3asBneHus.

2.13.3. Tpu nnyHom obpaweHun B OpraH B [feHb NoJayn 3aAB/IEHUA
YNO/IHOMOYEHHbIM A0/HKHOCTHbIM NnLomM OpraHa 3adBUTENO BblJaeTca pacrnucka u3
aBTOMaTM3MPOBaHHON WH(OPMALMNOHHOW CUCTEMbI, NpefHa3HaYeHHOW AN OKa3aHus
rocyfapCTBEHHbIX M MYHUUWUMaNbHLIX YCAYyr, C PerucTpayuMoHHbIM HOMEPOM, AaToW
nofayuv 3aaBneHns U nepevyHem NpeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHMSA K MOMELLEHUSIM, B KOTOPbIX NPeAoCTaBNSETCS MyHULMNAIbHAsA
ycnyra, K 3any oXugaHus, mectam [ns 3arnosiHeHUs 3arnpocoB 0 NpeAocTaBAeHNN
MYHMULMNANbHON YCNYyTrn, NHHOPMaLUMOHHbIM CTEHAAM € o6pasuaMm Ux 3anoIHEHNS U
NnepeyHeM AOKYMEHTOB, HEOOXOAUMbBIX ANS NPeAOCTaBNEHUS KaXKA0W MYHULMMANbHOW
YCNyru, pasmeLleHno 1 opopPMIEHNIO BU3YanibHON, TEKCTOBOW U MyNbTUMELNAHOMN
nHopmaLmm 0 NopsiAKe NpeaoCTaBNeHNS TaKON yCNyru, B TOM YMcie K 06ecrneyeHmto
AOCTYMNHOCTU ANSt UHBAIMAOB YKa3aHHbIX 06beKTOB B COOTBETCTBUM C hefiepasibHbIM
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3aKOHOAaTe/IbCTBOM N 3aKOHO4aTe/1IbCTBOM PeCI'Iy6I'IVIKI/I TaTapcTaH o COLI,I/I&]'IbHOVI
3alllnTe NHBaJSINA0B

2.14.1. MpepocTaBneHe MyHUUMNAIbHON YCNYr OCYLLECTBNAETCA B 3[4aHMAX U
NoMeLLeHUAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM CUCTEMOWA 7 CUCTEMOM
MOXKapoTyLLEeHNS.

MecTa npvema 3asBuTeneim 060pyaytoTcA Heob6X0oAMMON MebGenbto  ANs
OohopMIeHNS LJOKYMEHTOB, MH(POPMALNOHHBIMUW CTEHAAMM.

BusyanbHas, TekcTtoBas W MynbTUMeAWMAHAA WUHGopMauus 0  nopsigke
NpefoCTaBNeHNS MYyHULUNAbHON YCNyrn pasMeliaeTca B YAOOHbIX ANS 3asBUTENei
MecTax, B TOM YuMC/ie C Y4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANINAOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon Pegepauun o
CoLMasibHON 3alinTe WHBA/IMAOB B LeEenaxX 6ecnpensaTCTBEHHOro AOCTyna K MecTy
NpefoCcTaBNeHNs MyHULMNANLHOW YCyru o6ecnevmBaeTcs:

1) obecneumBaeTcsa 6GecnpensaTCTBEHHbIA AOCTYN WHBAMAOB K  MeCTY
npegocTaBfieHNss MyHUUMMNanbHON ycnyrn (yAo6HbIA BXOA-BbIXOA B MOMELLEHUS ©
nepemMeLLleHne B UX npegenax);

2) BM3yasibHasd, TeKCToBas W My/bTUMeAuHas WHGopMaumns o nopsigke
NpeLoCTaBNeHUs MYyHULUNAbHON YCNyrn pasmMeliaetcd B YAOOHbIX ANS 3asBUTENei
MecTax, B TOM YMC/ie C YH4ETOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBAINOB;

3) CONpoBOXAeHWe VHBaINAOB, UMEKLWNX CTOMKME pacCTPOMCTBa (DYHKLUM
3PEHNs N CaMOCTOATENLHOIO MNepeiBMXeHUs, 1 OKa3aHe UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITE/IbHOTO MepefBMXEHUA M0 TeppuTopuKn, Ha
KOTOpPO  pacrnonoXeHbl O0OBLEKTbI COUMaNbHOW, WHXEHEPHOW W  TPaHCMOPTHOW
NHPPACTPYKTYpP, BXOAa B TakKMe 0OBLEKTbI MU BbIXOLA U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPefCTBO W BbICaAKM U3 HEro, B TOM YMC/e C UCNO/b30BaHNEM Kpecna-KOoNsAaCKu,

5) Hagnexauwiee pasMeLlleHMe 060pyAoBaHMA W HOCUTENe WHGopmauuu,
HeobXoAMMbIX Ans obecneyeHus GecnpensTCTBEHHOro AOCTyna UHBa/IMAO0B K yciyram
C YYETOM OrpaHUYeHU NX XN3HEAeATeNbHOCTHY;

6) 4y6nvMpoBaHMe Heo6XOAMMOWN AN WUHBANWAOB 3BYKOBOW W 3pUTENbHOWA
MHOpMaUUK, a TakXe Hanucein, 3HAKOB W WMHOW TEKCTOBOW W rpafmyeckon
MHOpMaLMM 3HaKaMu, BbINOTHEHHbIMUW pPefibe(hHO-TOUEUHbIM WpUdTOM Bpaiins;

7) [Lonyck cypfonepeBofyunka n TU(I0CYpLOMNepeBoaUnKa,;

8) [onyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTA, NOATBEPXAAOLLErO
ee creumasbHoe 00y4YeHMe W BblgaBaemMoro Mo ¢opMe K B MNOPALKe, KOTOpble
yCTaHOB/eHbl NpUKa3oM MuHWCTepCTBa TpyLa M COLMANbHON 3alnTbl POCCUMIACKONA
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBEepXAeHUM (OPMbl  [OKYMEHTA,
MOATBEPXKAAIOLWEro creumanbHoe o6y4veHMe Cc06aku-MpoBOAHMKA, W MOpsAAKa ero
BblAaun».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [AOCTYNHOCTU ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTBAAETCA MNPeAoCcTaB/ieHVe MYHULMNANbHON YCiyrun, W
CPeACTB, WUCMONb3yeMbIX NPU NPeAoCTaBNeHUN MYHUUUNANbHOM YCiyru, KOTopble
yKa3zaHbl B noAnyHktax 1 -4 nyHkTa 2.14.2. agMWHUCTPATMUBHOIO pPerfameHTa,



13

NMPMMEHAITCA K O00bekTaM W CpefAcTBaM, BBeAeHHbIM B 3KCrJyaTtauuio  um
npoweawmMm MoLepHU3aLMI0, PEKOHCTPYKLUKIO nocne 1 untona 2016 roga.

2.15. Moka3aTenu JOCTYNHOCTM M KayecTBa MyHULMNAIbHOW YCAYrK, B TOM YMChe
KO/IMYECTBO B3aMMOAENCTBMIA 3aBMTENS C AO/MKHOCTHBLIMU MLaMK MpK
NpeAoCTaBNEHNN MYHULUMMANBLHOM YCAYT U UX NPOAOC/MKUTENBHOCTb, BO3MOXKHOCTb
NonyyYeHUs NHMopMaLUKn 0 Xo[e NpefoCcTaBeHNS MyHULMNANbHOW YCYTi, B TOM
yncne ¢ UCnonb3oBaHMEM UH(OPMALNOHHO-KOMMYHUKaLUMOHHbIX TEXHOMNOMUNA,
BO3MOXHOCTb 160 HEBO3MOXHOCTb MOMYYEHMSA MYHULMMNANLHOW YCNYTX B
MHOFO(YHKLWOHA/IbHOM LIEHTPe NpeAoCcTaBNeHUst FOCyAapCTBEHHbIX U
MYHUUUNANbHbIX YCyr (B TOM YMC/e B MONHOM 06beMe), B 1t060OM TeppUTOpPMabHOM
noapasfenieHnn opraHa UCnosIHUTENbHO PacnopsaanTebHOro opraHa MecTHOro
camoynpaB/ieHus, No BbIOOPY 3asaBUTENS (3KCTEPPUTOPUASIbHBIA NPUHLAM),
MocpeACcTBOM 3anpoca 0 NPeaocTaBNeHUN HECKONTbKUX FOCYAapPCTBEHHbIX U (UNn)
MYHULMNabHbIX YCNYT B MHOTO(YHKLMOHaNbHbIX LEHTPaX npeaoCcTaBNeHus
rOCYyAapCTBEHHbIX 1 MYHULMNANbHbIX YCAYT, NPeayCMOTPEHHOro ctaTbein 15.1
depaepanbHOro 3akoHa Ne210-d3 (KOMMNIEKCHbIA 3anpoc)

2.15.1. MNokasatenamm [OCTYNHOCTU MpPefOCTaB/IEHNS MYHULUNaNbHOW YyCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTCa MpueM, Bblfaya JOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeobXOLMMOro KO/IMYecTBa CreuuasncToB, a TakkKe MOMELLeHWI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asABUTeNEN;

HaMume wucYyepnbiBaloWen UHGpopmMauum o cnocobax, MopsaKe W CPOKax
NpefoCcTaBNeHNs MYHULUMNANbHOW YCNYrM Ha WH(OPMaLMOHHBLIX CTeHAax, EanHom
noptane, PecnybnnkaHckom noptasne, opuLmanbHOM calTe MyHULMNAbHOTO paioHa;

OKa3aHMe nOMOWW WHBAIMLAM B MNPeOfOoSieHMM 6apbepoB,  MeLlarLwmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYyruMu nnuuamu.

2.15.2. Tlokasatenamy KayectBa MpeAoCTaB/eHUs MyHUUUNAbHON YyCnyru
ABNAKOTCA:

1) co6noieHne CPOKOB NMprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) co6MoieHne cpoKa NosyvyeHus pesynbtata MyHULUNAaNbHOW YCNYTu;

3) otcyTCcTBME 0OOCHOBAHHbLIX >Kafob Ha HapyLleHus aaMUHUCTPATUBHOIO
perfiamMmeHTa, coBepLleHHble paboTHMKaMy OpraHa;

4) KONMYeCcTBO B3aMMOLENCTBUIA 3a8BUTENSA C O/MKHOCTHBIMK nuuamn (6e3 yyeTta
KOHCY/NbTaumi):

B3aMMofeincTBne 3aaBuTens Cc paboTHMKamm OpraHa wiamn MOL,  npu
NpefoCTaB/IeHUN  MYHULMNASbHON  YCNyrn  OCYLLeCTBASAeTCA  Of4MH  pa3  npwu
npeAcTaBieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU JOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XOAMMOCTU NOJSlyYeHWs pesynbTata MnpefocTaB/ieHUs
MyHUUUNanbHon ycnyrn B OpraHe way MO®LL B opme 3K3emnnspa 3/M€KTPOHHOIO
NOKYMeHTa Ha ByMaXXHOM HocuTere.
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MpoLO/MIKUTENIbHOCTD OLHOI0 B3aMMOLENCTBUSA 3aABUTENA C AO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHULUNAIbHOW YCYrn He npeBblaeT 15 MUHYT.

3asBuTENb BNPaBe OLEHNTb Ka4ecTBO NPeAoCcTaBieHns MyHULUNaNbHOW YCyru ¢
MOMOLLUbIO YCTPOWCTB MOABWXKHON pagmoTeneOHHOM CBA3W, C WCMOSb30BaHUEM
Pecny6/11MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(opmauma o xoae npeaoctaBfieHUs MyHULUMMNANbHOW YCNYrn MOXeT
ObITb  MOflyyeHa 3asABWUTENEM B JINYHOM KabuHeTe Ha EguHOM  nopTarne,
Pecny6nvnkaHckom roptasne, B OpraHe, M®L].

2.15.4. TpefocTaBneHMe MyHUUMNANbHOW YCNYrM OCYLLECTBASIETCS B NHO60OM
M®L, no BbIbOPY 3aABUTENA HE3aBMCMMO OT MeCTa ero >XXWMTenbCTBa WM MecTa
(haKTU4ecKoro npoxxusaHus (NpebbiBaHNs) Ha TeppuTopun Pecny6imMkn TatapctaH Mo
3KCTeppUTOPUANIbHOMY NMPUHLMNY.

MyHMUMNanbHaa ycnyra B COCTaBe KOMMJIEKCHOMo 3anpoca He npeocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/le yUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHNs
MYHULMNaNbHOW YCYry No 3KCTEPPUTOPMATIBHOMY NPUHLUMNY (B Cry4yae, ecu
MYHULMMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuUTopuansHOMY NPUHLANY) U
0COGEHHOCTY MpefoCTaB/IEHNS MYHULMNANLHOW YCNYTU B 3N1EKTPOHHON (hopme

2.16.1. Mpu npefocTaBfEHUN MYHULUNANLHOW YCAYrn B 3/1eKTPOHHON (opme
3adBuUTe/b BMpase:

1) nonyunTtb  WMHpoOpMaLMO O MNOpPsAAKE M CpoKax  MpeaocTaB/ieHUs
MYHMULMMNANLHON YCNYyrn, pasmelleHHy Ha EauHom nopTane, Pecny6/MKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaB/eHUM MYHULUNATbHON YCAYrM W UHble
[NOKYMEHTbI, HE0OX0AUMbIE 418 NPeAoCTaBleHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(OopMaLMIO, 3/IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obliv 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbM 16 defepansHoro 3akoHa Ne 210-P3, ¢
MCMonb30BaHMeM Pecny6MKaHCKOro noprana;

3) Mony4nTb CBeLEeHUs O XOAe BbIMOSIHEHMS 3afB/IEHUIA O MNpefoCTaB/IEHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopMme;

4) OCYLLEeCTBUTb OLLEHKY KayecTBa NpeAoCcTaBNeHns MyHULMNAbHON YCyru;

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUUNaIbHOW Yycnyrn B gopme
3M1EKTPOHHOI0 AOKYMEHTa,

6) nopaaTb Xanoby Ha pelleHune u genctene (6e3geincTeme) OpraHa, a TakxKe ero
OO/MKHOCTHBIX AL, MYHUUMNANbHBIX CAYXalMx NocpeacTsom PecnybankaHCKoro
noptana, noprtana MefepasbHOM rOCYAapCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneunBatolleit npouecc aocyaebHoro (BHecyaeGHOro) 06)KanoBaHWUA PELUeHWUA ©
nevicteuii (6e3feincTensa), COBEPLUEHHBbIX MPU NPeLOCTaBEHUN TFOCYAAapPCTBEHHbIX U
MYHUUUNANbHBLIX  YCAYr opraHamu, MpefoCTaBAALWMMM  TOCYJapCTBEHHblIe U
MyHUUMNANbHbIE  YCAYrW, WX AO/HKHOCTHBIMW  fiMLaMK, T[OCYAapCTBEHHLIMU U
MYHULUNANbHBIMU CY>KaLUMMU.
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2.16.2. ®opmMnpoBaHMe 3aABNEHUSA OCYLLECTBNSAETCA NOCPeACTBOM 3aro/IHEHUS
3NEeKTPOHHON (DopMbl 3asBNeHNs Ha Pecny6ivMkKaHCKOM rnopTane 6e3 Heo6XxoAMMOCTU
[0MOJTHUTENIbHON Nojayn 3asB/IeHUS B KaKOW-1M60 NHOIN (hopme.

2.16.3. MNpu opmmpoBaHnK 3a8BNeHNs 0b6ecrnevnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHUS 3aABNIEHUSA N UHbIX LOKYMEHTOB,
Heo6X04UMbIX A4/19 NMPeOCTaB/IeHNA YCNYTN;

2) BO3MOXHOCTb 3aM0JIHEHUS HECKONIbKUMU 3aABUTENSAMU OLHOW 3/1IEKTPOHHOWA
(hopMbl 3asBNeHUA Npu obpalleHnn 3a ycnyramu, npegnonaraloliumMmn HamnpasieHune
COBMECTHOTO 3asB/IeHNSA HECKO/IbKUMMW 3aABUTENAMMU,;

3) BO3MOXHOCTb MeyaTy Ha BYMaXKHOM HOCUTeNle KOMWUW 3/1IeEKTPOHHON (POPMbI
3aABeHuns;

4) CcoXpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3aB/IEHUS 3HAYEHUI B
NO60M MOMEHT MO XKeNaHW NoJb30BaTesNsd, B TOM YMc/ie NPU BOSHUKHOBEHUN OLLIMOOK
BBOZa 1 BO3Bpare /19 NOBTOPHOIr0 BBOAA 3HAYEHMWI B 3MIEKTPOHHYIO POPMY 3asABNEHNS;

5) 3anofHeHWe MNOMei 3MEKTPOHHON (OpMbl 3asBfieHMA [0 Havana BBOAA
CBeeHWI 3asaBUTENleM C MWCNOJIb30BAHMEM CBEAEHWI, pasMelleHHbIXx B ECUA,
CBefleHNin, onyb6/MKOBaHHbIX Ha PecnybnukaHCKOM nopTane, B 4acTW, KacatoLlencs
CBELEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUPUKALUN N ayTEHTUDMKAL MWK,

6) BO3MOXHOCTb BEPHYTbCA Ha /11060 M3 3TANOB 3aNOJIHEHUS 3/1EKTPOHHOW
(hopMbl 3aaBM1eHMS 63 NOTepn paHee BBeAEHHOW MHDOopMaLuN;

7) BO3MOXHOCTb A0CTyrna 3asBUTENA K paHee MNOoAaHHbIM WM 3asaB/IEHUAM B
TeYeHMe He MeHee OJHOro roja, a TakXke 4acTUYHO CHOPMMPOBAHHbLIM 3asB/IEHUAM - B
TeyeHue He MeHee 3 MECALIEB.

2.16.4. 3anuco 3asBuTenien Ha npvem B M®LL (ganee - 3anucb) OCyLLECTBASETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, TeneyoHa KOHTakT-ueHTpa M®L].

3anaBUTEN0 NPeLOCTaBNSAETCA BO3MOXHOCTb 3anucu Ha /iobble CBOOOAHbIE ANA
npuemMa gaTy v Bpems B npefesiax yCTaHOB/IEHHOTO0 B MHOTO(YHKLMOHANIbHOM LIeHTpe
rpagpmka npuema.

3anucb Ha OonpefenieHHY AaTy 3aKaH4MBaeTCs 3a CYTKW [0 HACTYMAeHUs 3TOn
[arbl.

[ns ocywecTBeHns NpeLBapuUTe/ibHON 3anncy NocpescTBoM Pecny6/MKaHCKOro
noprtana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallvBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3N1eKTPOHHOM NOoYThI (MO XKenaHuto);

Xenaemyto gaty v Bpemsa nprema.

B cnyyae HeCOOTBETCTBMSA CBELEHWIA, KOTOpPble COOOWMA 3asaBUTE/b MpU
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, MpeAcTaB/eHHbIM 3afBUTENeM MPU NINYHOM
npuemMe, npeisapuTenibHas 3anncb aHHynpyeTcs.

Mpu OCyLWecTBNEHUN NpeABapuUTEe/IbHON 3anucy 3adBUTEN0 0becrneyvnBaeTcs
BO3MOXHOCTb pacnedyatatb Ta/lOH-MOATBepXaeHMe. B cnydvae, ecnn 3asBUTeNb
COOOLIMT afpec 3NEKTPOHHOW MOYThbl, Ha YKa3aHHbIA afpec TakXe HanpasnseTcs
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MH(opMaLMs 0 NOATBEPXKAEHNN NPeABapUTeNbHO 3anncK ¢ yKasaHWeM AaTbl, BPEMeHM
1 MecTa npriema.

Mpn OCYLIECTBNEHUM MpeABapUTeNbHOM 3anucu 3asBUTeNb B 06s3aTeNbHOM
NOpsKe NHPOPMUPYETCS 0 TOM, YTO NPeABapUTENbHAA 3aMnUCh aHHYNUPYETCS B Clydae
ero HesiBKW Mo McTeueHMn 15 MUHYT C Ha3HaYeHHOr0 BpeMeHW Mnpriema.

3asBuUTENb B 11060E BPEMS BrpaBe 0TKa3aTbCs OT NpeBapuTe/ibHO’ 3anucu.

3anpellaeTcs Tpe6oBaTb OT 3asBUTENs COBEPLUEHUS WHbIX AEACTBUIA, Kpome
MPOXOX/AEHNS UAEHTUMNKALMN U ayTEHTU(UKALMM B COOTBETCTBMM C HOPMATUBHbLIMU
NpaBOBbIMM aKTamu Poccuiickoli defiepalnn, yKasaHus LeNM MpueMa, a Takxke
NpefocTaB/eHNst CBeAEHWU, HEoOXOAMMbIX ANS pacuyeTa ANUTENbHOCTU BPEMEHHOrO
MHTepBana, KoTopblli HE06XOAMMO 3a6POHMPOBATL ANs NPUEMa.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKU BbIMO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbINOMHEHNS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHWNSI aMUHUCTPATUBHbIX NPOLEeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHMSA aAMUHUCTPATUBHbLIX NpoLesyp B
MHOTO(hYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTeNbHOCTW AEMNCTBMIA NPy NPeA0CTaBAEHUN
MYHULUNANLHON yCnyru

3.1.1. MpegocTaBneHne MyHULUNANbLHOW YCNYrX BKAKOYAeT B Cebsi cnefytoLume
aAMWUHUCTPATMBHbLIE NpoLeaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMe KOMMJeKTa [AOKYMEHTOB, MpeAcTaB/EHHbIX
3aABUTENEM;

3) HanpaBfieHe MeXBe[OMCTBEHHbLIX 3arnpoCcoB B OpraHbl, y4yacTBylOUME B
npeaocTaBieHU MyHULMUMNANbLHOR YCNyru;

4) NoAroToBKa pesynbTaTa MyHULMNANbHOW YCNYTN;

5) 3akntoveHne  gorosopa  6e3BO3Me3fHOM  Mepefaynm  UMyLlecTBa B
MYHULNNANbHYH COBCTBEHHOCTb;

6) Bblfayva (Hanpas/ieHWe) 3a9BUTENIO pe3y/bTaTa MyHULMNANbHOW YCNYTW;

7) ucnpa.fieHe TEXHNYECKMUX OLLUMNOOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OCHOBaHMeM Hayana BbINOMAHEHUA aAMWHUCTPATUBHOW  npouesypbl
ABNISIeTCA O06OpalleHWe 3asaBMTENs MO BOMpPOCaM, CBf3aHHbIM C NpefOoCTaB/IeHNEeM
MYHULMNaNLHOW YCNYTW.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHME
aflMMHUCTPaTMBHOWN NpoLeaypbl, ABNAETCS:

npu obpateHnn 3aasutend B MOLL - paboTHUK M®PLY;

npun obpaweHnn 3aasutens B OpraH - cekpetapb lcnonkoma (ganee -
A0/MKHOCTHOE M0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHME).
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3.2.2. 3asBUTENb BrpaBe 00paTUTLCS 3a KOHCY/bTalMein O Nopsigke M Cpokax
NpefocTaBneHns MyHuuMnanbHon ycnyrm B M®L, nMyHO M no TenegoHy u
3N1EKTPOHHOW nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3asBUTENA, B TOM 4uCie Mo cocTasy, hopme
npeAcTaBnseMoi AOKYMeHTaUMM U Apyrum Borpocam Ans nofyvyeHns MyHUUUnaabHowm
YCNyru.

3aaBUTelb  MOXET MOMy4YuTb MHMOPMALUIO O MOpAAKe NpefoCcTaB/eHns
MYHULMNANbHOW ycnyru Ha ouumnansHom carite M®L http://mfcl6.tatarstan.ru.

ALMVHUCTPATUBHBLIE NPOLEAYPbl, YCTaHaBIMBAEMbIE HACTOALWMM MYHKTOM,
BbIMOHAKOTCA B leHb 00paLleHns 3aaBUTenNs.

PesynbTtatamMy  BbLINOMHEHNS  aAMWHUCTPATUBHLIX  Mpoueayp  ABNAAIOTCA:
KOHCY/bTauus Mo cocTaBy, (opMe npeAcTaBiseMoi AOKYMeHTauuuM w  Apyrum
BONpOcam, HeO6X0ANMBIM A4/ NOTYYEHUS MYHULMNANBHON YCNYyTW.

3.2.3. 3adBuTENb BrpaBe 06paTUTbCA B OpraH No TenedoHy U 31eKTPOHHOM
noute, a TakKXe MONYYUTb KOHCY/bTauuio Ha Pecny6/MKaHCKOM nopTane, caiTe
OpraHa 0 nopsgKe 1 cpokax npegocTasieHns MyHULMNAIbHOR YCyr, B TOM YKCe No
cocTaBy, (popme NpeLCcTaBnseMOin AOKYMeHTaUMM U ApYrum BOMpocaMm AJif NoayyveHus
MYHULMNaNbHOW YCNYTu.

[O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHGoOpMUpyeT
3afABUTENS B COOTBETCTBMM C TpeboBaHMAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

AIMUHUCTPaTUBHbIE MNpoLefypbl, YCTaHaB/IMBAEMbIE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYEHME Tpex paboumnx gHei Co AHA NOCTYMNIEHUS 0bpaLleHus.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
KOHCY/bTauun Mo cocTaBy, (opme MNpPeAcTaBNsgeMOn AOKYMEHTauum wu Apyrum
BONpOCcam, HeO6XOANMBIM A4/ NOTYYEHUS MYHULMNANBHON YTy,

3.3. MpMHATME U PACCMOTPEHNE KOMM/EKTA JOKYMEHTOB,
NpeAcTaBeHHbIX 3aBUTENEM

3.3.1. Mpuem [OKYMEHTOB ANa NpPefoCTaBNeHUS MYyHMLMMNANbHOR YCNyrn yepes
M®LL nnn yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasuTens (NpefctaBuTenb 3adasuTens) obpawaetcd B M®L, ¢ 3anpocom
O MpefoCTaBNeHUM MYHUUMNAILHOW YCNyrn W MpeacTaBnseTr  [JOKYMEHTbl B
COOTBETCTBMMU C NYHKTOM 2.5 afMUHUCTPATUBHOIO pPernameHTa.

3.3.1.2. PaboTHUK M®LL, BeayLwmii npuem 3asBNeHuIA:

onpefenseT npegMeT obpalleHuns;

YA0CTOBEPAET IMYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NOHOMOYUIA LA, NOAAKOLLEr0 AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWAM, YyKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PerfameHTa,;

3anoJsiHAeT 3/IEKTPOHHY0 hopmy 3asBneHns B AIC M®PL;
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npu npefocTaBeHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWTEeNe,  OCYLLecTBAsAeT
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MoL;

nepeaeT 3aA9BUTENIO Ha MPOBEPKY W nognucaHue;

nocne nognucaHna ckaHnpyetT nognucaHHoe 3aasneHne 8 AIC ML,

sarpykaet B AVIC M®LL foKymeHTbl, NpefCTaB/eHHbIe B 3M1EKTPOHHON (hopme
WN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMUPYET 3/1eKTPOHHOE
[eno;

BO3BpalllaeT NOANUCaHHOE 3aB/IEHNE N OPUTUHASbI BYMaXKHbIX OKYMEHTOB;

BbIAAET 3a9BUTENIO PacnUCKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

Pe3ynbTaTaMy BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTnpaBKe 3asB/IeHNE U NaKeT AOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®PLL HanpaBnseT nakeT [AOKYMEHTOB, MPUHATbIX OT
3adBuTens B OpraH B 3/1eKTPOHHOWN (hopme (B COCTaBe MakeTOB 3/IEKTPOHHbIX Aen) B
TeYeHMe OfHOro paboyero AHA CO [AHA oOOpalleHUs 3asaBUTENd B CTPYKTYPHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMy BbIMNOHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/eHNe
M NakeT [OKYMEHTOB (3/1EKTPOHHOE [eno), HanpasfieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OOKYMEHTOB AN1s MpefoCTaBleHMs MyHUUUNabHOW YCNyrn B
3/IEKTPOHHOI (hopMe yepe3 PecnybnKaHCKMIA nopTar.
3.3.2.1. 3asBuTeNb ANa Nofjayn 3asBNeHUs B 3NeKTPOHHOM (hOpMe BbIMOMHAET

cneaytoume aencTems:

BbINOMHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3arMofiHAeT  (OpPMY  3MEeKTPOHHOrO  3asB/IEHUSA,  BK/HOYAOLWYH  CBefeHus,
HeobxoMMble 1 0693aTeNbHbIe 419 NPefoCcTaBIeHNS MYHULMUNANbHOW YCNYTU;

NPUKpensseT LOKYMEHTbl B 3/1eKTPOHHOW (OpMe WM 3/1IEKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1EKTPOHHOT0 3asaB/eHns (Npy Heo6XoAUMOCTH);

NoATBEPXKAaeT (hakT O3HaKOMJIEHWA W COrnacus € YC/MOBUAMU U MOPALKOM
NpefocTaBNeHNs MYHULMNANBHON YCNyrn B 3NeKTPOHHOW hopMe (ycTaHaBIMBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacum B POPMe 3N1EKTPOHHOIO 3asBNIeHNS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPMe 3/1eEKTPOHHOI O 3asB/1IeHNA);

oTnpasnseT 3anosIHeHHoe 3NEeKTPOHHOE 3adB/ieHne (HaXXumaet
COOTBETCTBYHOLLYI KHOMKY B (hOPMe 3/1EKTPOHHOIO 3aB/IEHUSA);

3/IEKTPOHHOE 3asB/ieHWe MOAMWUCLIBAETCA B COOTBETCTBMM C TPebOBaHWAMMU
NyHKTa 2.5.3 aAMMHUCTPATUBHOIO PernameHTa,;

nonyyaeT yBefjoM/ieHNe 06 OTNPaBKe 3/IEKTPOHHOIO 3asAB/eHNS.

dopmaTHO-/N0rnyecKas npoBepKa ChOPMM1POBAHHOIO 3a8BMeHnA
OCYLLLeCTBNAGTCA MOC/e 3aMOJIHEHUS 3aABUTENIEM KaXOro W3 Mosiel 3/1eKTPOHHOW
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(hopMbl 3asiBNeHNS. T1pn BbISIBNEHNUN HEKOPPEKTHO 3arO/IHEHHOIO MO/ 3M1eKTPOHHOM
(hopMbl 3asBNEHUS 3afBUTENb YBEAOM/SETCA O XapaKTepe BbISBIEHHOW OLINOKN U
nopagke ee yCTpaHeHus nocpeacTBoM NH(OPMaLNOHHOIO Co00LLEHNS
HEMNoCpPeACTBEHHO B 3/1IEKTPOHHON (hopMe 3asiBNIEHUS.

ALMUHUCTPATUBHbIE MpoLeAypbl, YCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
BbIMOJIHAIOTCA B IeHb 00paLleHnsa 3a9BUTENS.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUHUCTPATMBHbLIX  MNPOUeayp  ABNSAKOTCS:
3NEeKTPOHHOe [eno, HanpaeneHHoe B OpraH MOCpPeACTBOM CUCTEMbI 3MEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne KoMnekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMNONHEHUS AAMWHUCTPATMBHOM nNpoueaypbl
ABNAETCA MOCTYMNNeHMe 3adBfIeHUA W  WHbIX [JOKYMEHTOB, HeoOXOAUMbIX [/
npeaocTaBfeHNss MyHULMNAIbHOR YCNyri.

[JO/MKHOCTHBIM ~ NMUomM  (PabOTHMKOM), OTBETCTBEHHLIM 32  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHOM  Mpoueaypbl  SBNSETCA  cekpeTapb lMcnonkoma  (ganee -
[0/HKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [lO/KHOCTHOE /L0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/lyyae
obpalleHuns 3aa9BUTeNs ¢ 3asasneHnemM B Oprax:

onpefenseT npeaMeT 0bpalleHuns;

yCTaHaBNMBAET JINYHOCTb 3a9BUTENS;

NMPOBOANT MPOBEPKY MONHOMOYUMNIA LA, NOAAIOLLENO AOKYMEHTSI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWUAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPATMBHOIO pernameHTa, NpOBepKy COOTBETCTBUA
NpefcTaB/ieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexaiiee
oopM/ieHNe KOMUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYMCTOK, NPUMUCOK,
3a4EPKHYTbIX CNOB U MHbIX HE OFOBOPEHHbIX UCMPABNEHUN);

3aMofiHAET  9NEKTPOHHYK  (hopMy  3asBfieHUS B aBTOMaTWU3UPOBAHHOWM
MH(OPMALMOHHOA CcuUCTeMe, NpefHa3HA4YeHHOW [N OKa3aHWUsi rocyapCTBEHHbIX W
MYHULUNANbHbIX YCAYT;

npwm npefoCTaB/IEHNN LLOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  perfamMeHTa Ha  OyMaXHOM  HOCUTENe,  OCYLLEeCTBSET
CKaHMpoBaHue npeaCcTaBNeHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3asB/EHNE,;

nepefaeT 3adABUTENIO HA MPOBEPKY N NMOAMUCAaHNE;

nocse NoANncaHns CKaHUpPyeT NoANncaHHOE 3aAB/eHUE,;

3arpyxaert B aBTOMaTU3NPOBAHHYIO NH(OPMaLNOHHYHO cucTemy,
npefHa3HayYeHHY0 [AN1A OKas3aHMA T[OCYAAPCTBEHHbIX W MYHUUMNANbHbLIX yCnyr
NOKYMEHTbI, NPeACTaB/EHHble B 3/IEKTPOHHON (OPME WAM 3NEKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (hOPMUPYET 3/IEKTPOHHOE A€eNo;

BO3BpallaeT MoAnucaHHoe 3asBfieHNne W OpUrMHasbl OYMaXKHbIX [LOKYMEHTOB
3aA9BUTENIO;

BbI4AET 3a9BUTENIO PACMUCKY B NpvemMe LOKYMEHTOB.

B cnyyae Hanmumsi OCHOBaHWIA ANsi 0TKasa B MPUeMe AOKYMEHTOB [O/HKHOCTHOE
/MU0, OTBETCTBEHHOE 3a NpuveM [OKYMEHTOB, YBeAOM/AET 3aABUTENss O Halnyuu
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NPenaTCTBUA 4N NpUeMa 3asaB/ieHNs U BO3BpaLLaeT eMy AOKYMEHTbl C 06bACHEHUEM
COAepXXaHUsA BbISAB/IEHHbIX OCHOBaHWIA 415 0TKa3a B Npueme LOKYMEHTOB.

3.3.3.3.  [JO/HKHOCTHOE NKMLO, OTBETCTBEHHOe 3a MNpueM [OKYMEHTOB, Moc/e
NOCTYMN/EHNA LJOKYMEHTOB Ha PacCCMOTPEHME:

NMpucBanBaeT 3a8B/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHK/IATYPOW Aen 1 ctatyc
«[1poBepKa OKYMEHTOB»;

n3yyaeT MNOCTYNUBLUWE 3NIEKTPOHHbIE [Jena, B TOM YWUCIE TMPUNOXKEHHbIE
3asBUTENIEM JOKYMEHTbI B 3/IEKTPOHHOW (POPME M 3/IEKTPOHHbIE 06pasbl LOKYMEHTOB;

NMPOBEPSET KOMIM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B LOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBUIA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucu,
nocpeacTsoM obpauwleHnms K EauHomy noptany (B cliydae, €CnM 3afBUTENEM

npeacTaB/EHbI 3NeKTPOHHbIE [IOKYMEHTBbI, noAnuncaHHbIe YCUIEHHOM
KBaMPUUMPOBAHHON 3/1EKTPOHHOI MOAMMUCHIO).
Mpn Hannuyum OCHOBaHWH, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPefoCTaBleHUs MyHULUNaNbHOW YCNYTu.

B cnydyae, ecnm B pesynbTaTe MNPOBEPKU YCWUNEHHOW KBaM(ULMPOBaHHOW
3/IEKTPOHHOW MOAMWUCK BbISBMIEHO HECO6/0AeHNEe YCNOBUWA ee [eilCTBUTENIbHOCTH,
MPOeKT pelleHVs 06 OTKase LO/DKEH COAepXaTb NYHKTbl crtatbuM 11 PepepanbHOro
3akoHa Ne 63-P3, KoTopble NMOCNYXXUIN OCHOBaHNEM A5 ero NPUHATUSA.

MpoekT peweHns 06 OTKase B MpuUeEME [OKYMEHTOB, He0OXOAMMbIX [ANs
NpefoCTaBNeHNs MYHUUMNaNbHOM YCNyrn, € yKasaHWeM NpuUYnMH OTKasa (B Cryu4ae,
ecniM OCHOBaHWA AN  0TKasa B MpPUEME [OKYMEHTOB, Heob6XOo4UMbIX O/
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYrn, CBSi3aHbl C HapyLUEHWEM YCTAHOBJ/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [NS OTKasa B MpuemMe AOKYMEHTOB
LOO/MKHbI  cofepXxaTb WH(opMauMio 0 HaMMEHOBAHMM [LOKYMEHTOB (MH(opMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeaoCcToBepHble U (UK)
MPOTMBOPEUUBbIE CBELEHUS, O)OPMIIEHBI C HAPYLUEHNEM YCTAaHOB/IEHHbIX TPeb0oBaHMi),
HanpasnseTCcA Ha cornacosaHve B YCTaHOB/IEHHOM MOPALKEe MOCPeACTBOM CUCTEMbI
3/1EKTPOHHOI0 JOKYMeHTO060poTa.

CornacoBaHne npoekTa pelleHns 06 OTKase B MpueMe [LOKYMEHTOB,
HeOOXOAMMbBIX [A/1A MpefoCTaB/ieHNs MYHULUMMANbHOW YCNyru, OCYLUEeCTBNSETCA B
nopsigke, NpefycMOTPEHHOM MYHKTOM 3.6.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMIA A/ OTKasa B MNpuemMe [OKYMEHTOB,
NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, AO/XHOCTHOe
NNUO, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, B TeyeHue O4HOro paboyero AHA CO AHA
MOCTYMN/IEHNA 3adB/IeHNA, HanpaBiseT 3aaBUTENI0, YKa3aHHbIM B 3adB/IeHNN CNOCO6OM,
yBelOM/IeH/e O MOCTYMN/IEHNN 3asB/IEHUS, COLepKallee BXOAALWNUA perncTpayunoHHbIi
HOMep 3asBleHWs, [aTy MNONYYeHWUs 3asBfieHUs, MNepeyeHb HauMeHOBaHWIA (hainsios,
NpeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, [aTy MONYYeHUs pesyfibTata MyHMLMNaIbHOW
yCcnyru.

3.3.3.4. WVcnonHeHne npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aMVHUCTPATMBHOIO  perfiamMeHTa, npuv  HalMuymm  TEXHUYECKON BO3MOXKHOCTM
OCYLLLECTBAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
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MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW [A/1F OKa3aHUs rocyLapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AIMUHUCTPaATUBHbIE Mpoueaypbl, YyCTaHaBnMBaeMble MNyHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro paboyero AHA CO
[OHA NOCTYNNEeHUA 3aaBEHNS Ha PaCCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHBLIX MPOLEAYP ABNAOTCA: NPUHATbI
Ha PacCMOTPEHUE KOMIMIEKT AOKYMEHTOB WAW MPOEKT pelleHus 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbHOR YCyTW.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCTByHOLWNE B
npegoctaBneHN MyHMLI,MﬂaﬂbHOVI YCnyrmu

3.4.1. OCHOBaHMEM Ha4yana BbIMOMHEHUA aAMUHUCTPATUBHOW MpoLeaypbl
ABNIAETCA MOMyYEHNe [O/MKHOCTHbIM NMLOM  (PabOTHMKOM), YMONHOMOYEHHbLIM Ha
BbIMNO/IHEHNE afMWUHUCTPATUBHOW Npouedypbl, OT LO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM [OKYMEHTOB, NPUHATLIX OT 3aABUTENS LOKYMEHTOB.

[JO/MKHOCTHBIM - NMyom  (PabOTHMKOM),  OTBETCTBEHHLIM  3a  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHOM  npoueaypbl, SBNAAETCA cekpeTapb Wcnonkoma (ganee -
[A0/HKHOCTHOE /INLL0, OTBETCTBEHHOE 3@ HarnpaB/ieHVe MeXBELOMCTBEHHbIX 3arpoCcoB).

3.4.2. JO/MKHOCTHOE NIML0, OTBETCTBEHHOE 3a Hamnpas/ieHe MeXXBeLOMCTBEHHbIX
3anpocoB, POPMUPYET U HanpasBnsieT B 3/1eKTPOHHOW (hopMe NOCPeACcTBOM CUCTEMbI
MEeXBEJOMCTBEHHOI0 3/IEKTPOHHOIO B3aMMOZencTeus (Npu OTCYTCTBUM TEXHUYECKOW
BO3MOXXHOCTM - WHbIMK CMoco6amu) 3anpocbl O MNpPefoCTaBNEHUN [OKYMEHTOB W
CBeAieHWIA, NPeaYCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

ALMWHUCTPATMBHbIE MNPOLEAYPbl, YCTAHAB/NMBAaEMble HACTOALUMM MYHKTOM,
BbIMOIHAKOTCA B leHb NPUHATUA 3a8B/IeHNS HA PACCMOTPEHME.,

PesynbTatamy  BbIMOMHEHNS  aAMWHUCTPATMBHbLIX  NPOLEAYp  ABNAKOTCS:
HanpaB/eHHble B OpraHbl BfactTM u (UnuM) MOABEAOMCTBEHHbIE OpraHam BfacTu
opraHm3auum 3anpochl.

3.4.3. Cneynannctol  NOCTaBLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYMNUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOI0 3/IEKTPOHHOIO B3auMMOAENCTBUS,
NpefoCcTaBNAOT  3anpallvBaeMble  AOKYMEHTbl  (MH(opMauMi) WAM  HanpaBnsaloT
yBeOM/NIEHNA 06 OTCYTCTBUW [LOKYMeHTa W (M1M) UHGopMauuK, HeobXOoAMMbIX ANS
npeaocTaBNeHNs MyHULUMNaNbLHON ycnyrn (aanee - ysefoMaeHNe 06 0TKase).

ALMWHUCTPATUBHbIE NpoUeAypPbl, YCTaHaBIMBAaEMble HACTOAWMM MYHKTOM,
BbIMOMHAKTCA B TeyeHWe MATU AHEeRn CcO [AHA MOCTYN/IEHUA MEeXBELOMCTBEHHOIO
3arnpoca B opraH WAM opraHusauuio, NpefocTaBnAlOWMne LOKYMEHT M MH(OPMaLNIO,
€C/IN UHble CPOKM MOArOTOBKM W HanpaB/eHUs 0TBeTa Ha MeXBeLOMCTBEHHbI 3anpoc
He YCTaHOB/eHbl (efepaibHbIMU 3aKOHamK, MpaBOBbIMW akTamy [lpaBuTenbLCTBa
Poccuiickoin defepaumm U NPUHATLIMA B COOTBETCTBUM C (PefepaibHbIMU 3aKOHaMW
HOpPMaTMBHbLIMW MPaBOBbIMK akTaMu Pecny6/1mkun TaTapcTaH.

PesynbTatamMy  BbIMOMHEHUSA  aMUHUCTPATUBHbLIX  Mpouedyp  ABNSOTCS:
NOKYMEHTbI (CBeAeHNs), Heo6XoauMble ANs NPeAoCTaBNeHUS MYHULUNANBbHOW YCNyru,
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nnbo yeefom/IeHMEe 06 OTKase, HanpaBNeHHble AO/MKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a HanpasfeHne MeXXBeJOMCTBEHHbIX 3arpOCOB.

3.4.4. JonXHOCTHOE NNL0, OTBETCTBEHHOE 3a HarnpasneHe MEXBELOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalinBaemble yepe3 CUCTEMY MEXBELOMCTBEHHOr0 3/1EKTPOHHOI0
B3aMMOLENCTBMSA  [OKYMeHTbl (CBefeHWs), HeobXxoAuMble [N  NpPefoCTaBNeHUs
MYHULMNANbHOW ycnyrun, mbo yBefom/ieHe 06 O0TKase Mpu OTCYTCTBMM AOKYMEHTA U
(nnn) nHdopmaunn;

npu Hannunm OCHOBaHWI, npeaycMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHnd 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPefoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

[MpoekT peweHns 06 OTKase B MpUEMEe [OKYMEHTOB, He06XO0AuUMbIX A/
NpefoCTaBNeHNs MYHUUUNaNbHOW YCNIyru, € yKasaHWeM MpuUYMH OTKasa (B Clyuvae,
eciM  OCHOBaHWA AN1A  0TKasa B MpPUEMEe [OKYMEHTOB, Heob6XOo4MMbIX [/
NpefoCTaBNeHNs MYHUUWUMaNbHOW YCNYrn, CBSi3aHbl C HapyLlUleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWUS [1S OTKasa B Mpueme [OKYMEHTOB
LOO/MKHbI  COfepXKaTb WH(opMauMio 0 HAUMEHOBAHMM [LOKYMEHTOB (MH(opMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (Un)
MPOTMBOPEUUBbIE CBEAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPeb0oBaHMi),
HanpaB/AeTCA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpsAAKe MOCPEACTBOM CUCTEMbI
3/IEKTPOHHOI0 JOKYMEeHTO060pOoTa.

CornacosaHne MnpoekTa pelleHns 06 OTKase B NpUeMe [OKYMEHTOB,
HeOOXOAMMbBIX A/ MpefoCTaB/ieHNs MYHULMMAaNbHOW YCNyru, OCYLUEeCTB/SETCA B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.6.3 aAMUHUCTPATUBHOIO pernaMeHTa.

ALMUHUCTPaTUBHbIE npoueaypbl, YCTaHaB/IMBAEMble HaCTOALWMM MYHKTOM,
BbINOJIHAKOTCA B ieHb NOMyYeHUS CBELEHNI N0 MeXBeLOMCTBEHHbIM 3anpocam.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
LOOKYMEHTbI (CBeAeHUs), HeobXoAMble ANS NPefoCTaBNeHUs MyHULMNANBHON YCyru,
MPOeKT pelleHns 06 OTKase B MpPUEME [OKYMEHTOB, HeobXoAuWMbIX  [Ans
NpefocTaBNeHNs MyHULUNANbHOW YCNyTW.

3.4.5. lVcnonHeHue npoueayp, YKasaHHbIX B nNyHkTax 3.4.2, 344
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HalMuMM  TEXHUYECKON  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTUYECKOM peXume € UCMo/b30BaHWEM aBTOMAaTMU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKa3aHMs rocyLapCTBEHHbIX W
MYHULUUNANbHLIX YCAyr, B TOM 4MUC/e C MOMEHTa perucrpaumm 3asdBfeHus B
COOTBETCTBUMU C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMOMHEHUA afAMUHUCTPATMBHBLIX Npoueayp,
yKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT MATb paboumx
OHew.

3.5. MoArotoBKa pesyibTata MyHULUNAIbLHOR YCyru

35.1. OCHOBaHMEM Hayana BbIMONHEHUS aAMUHWUCTPATUBHOW npouesypbl
SIBNSETCS MOCTYNMeHWe OT AO/MKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a HampaeneHue
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MEeXBEJOMCTBEHHbIX  3arpocoB, [OKYMEHTOB (CBeAeHWI), HeobXOoAMMbIX — Ans
NnpefocTaBNeHNs MyHULUNANbHOW YCNYTW.

JOMKHOCTHBIM JINLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHWE afMUHUCTPATUBHOM
npouesypbl, ABNAETCA CekpeTapb Wcnonkoma (ganee -  [O/MKHOCTHOE ML,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTara NpefocTaBNeHNs MyHULUNANbHOW YCyTn).

3.5.2. [10/DKHOCTHOe /nLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTarta
NpesoCcTaBNeHNs MyHULUNANbHOW YCYTW:

paccmaTpuBaeT C(HOPMUPOBAHHBIA KOMMIEKT [LOKYMEHTOB, HEOOXOAMMbIX ANs
npefocTaBNeHNs MyHULUNANLHOW YCNyru;

NpU BbISIBNIEHUM OCHOBAHWA AN OTKasa B MpPefOCTaB/EHUN MYHULMNaIbHOM
YCNYru, YKasaHHbIX B NYHKTe 2.8.2 alMUHUCTPaTUBHOIO pernameHTa, NoAroTas/iMBaeT
MPOEKT peLueHns 06 0TKase B NPeLoCTaB/IEHUN MYHULMNANBHON YCNYTU;

B C/ly4ae OTCYTCTBUS OCHOBaHWI A/ 0TKas3a B NpeAoCcTaBieHn MyHULUNaIbHOW
ycnyru, npegycMOTPeHHbIX MNYHKTOM 2.8.2 agMWUHUCTPATMBHOIO pernamMeHTa, o
UToraMm  pPacCMOTPEHMS  AOKYMEHTOB,  HeobXOoAMMbIX AN NpeLoCTaB/IeHNs
MYHUUMNALHOW yCnyru, NOAroTaB/MBaET MPOEKT MOCTaHOBAEHUA O MNPUEME paHee
NPUBaTMU3NPOBAHHOIO XMNOr0 NOMELLEHNSA B MyHULMMNAbHYIO COOCTBEHHOCTD;

HanpasnseT  MOArOTOBJ/IEHHbIN NPOEKT  pe3ynbTata  MPefoCTaB/EHUA
MYHULUMNaNbHOW YCNYrM Ha COrnacoBaHWe B YCTAHOB/IEHHOM MOpPsAKe MOCPeACcTBOM
CUCTeMbI 3/1eKTPOHHOI0 LOKYMeHTO060pOoTa.

ALMUHUCTPATUBHBLIE MNPOLUEAYPbl, YCTaHaB/MBAEMble HACTOAWMUM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHUe OAHOro paboyero AHS.

Pe3ynbtatamMy BbINONHEHUA aAMWHUCTPATUBHbLIX Npouesyp ABAAKOTCA: MNPOEKT
peweHns 06 OTKase B MpefOCTaB/fIEHUM  MYHULUMNATBHOW  yClyru, NpPOeKT
NOCTaHOB/IEHNS O TMpUEMe paHee NPUBaTU3MPOBAHHOIO XXWIOr0 MNOMELLEHUA B
MYHULMNaNbHYIO COOCTBEHHOCTb.

3.5.3. CornacoBaHne 1 nojnucaHne TMpoeKTa pesynbTata MnpesoCcTaBIeHNs
MYHUUMNaNbHOW Yycnyrn (fanee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBNSETCA [/1aBOK
Ce/Ib,CKOro noceneHus (ganee - Pykosogutens OpraHa).

ALMWUHUCTPATUBHbLIE MNpPOLUEAYpbl, YCTaHaBNIMBAEMbIE HACTOALWMUM MYHKTOM,
BbIMO/IHAKOTCA B Te4EHUe OAHOro paboyero AHS.

Pe3ynbtatamn BbIMOMHEHUA aAMUHUCTPATUBHbLIX MPOLELYP ABNAKOTCA: peLleHune
06 0TKase B NpefoCTaBNeHNN MYHULUMNANbHOW YCNYTIN, YTBEPXKAEHHOE MOCTaHOB/EHME.

3.5.4. VcnonHeHve npouedyp, YKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
aAMVHUCTPaTMBHOIO  pernamMeHTa, nNpuv  HalMuymMm  TEXHUYECKOW BO3MOXKHOCTM
OCYLLLECTB/AETCA B aBTOMaTUYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKazaHUs rocyLapCTBEHHbIX U
MYHULUMUNANLHBLIX YCYT.

MaKc/ManbHbIA CPOK BbINOTHEHUA aAMUHUCTPATUBHbLIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.5. afiMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT 4Ba PaboUmnx AHs.
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3.6. 3akntoueHme gorosopa 6e3803Me3HON nepefayn UMyLLECTBA B MyHMLMNANbHYIO
COOCTBEHHOCTb

3.6.1. OcHoOBaHMeEM Hayana BbINOMIHEHUA aAMUHUCTPATMBHOM nNpoueaypbl
ABNAETCA YTBEPXAEeHNE NOCTAHOB/NEHNS O NPUEMe paHee NPMBaTU3NPOBAHHOIO YKNIOTO
NMOMeLLeHNs B MyHULUMNANIbHYIO COOCTBEHHOCTb.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNSETCS CeKpeTapb /yKasblBalOTCHA CBEAEHUS O AOM>XKHOCTHOM fumue/
(nanee - [OO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ysbTarta
npeaocTaBNeHNs MyHULUMNANbHOR yCnyri).

3.6.2.  [JO/DKHOCTHOe /nLO, OTBETCTBEHHOE 3a TMOAFOTOBKY pesy/nbTaTa
npeaocTaBfeHNss MyHUUMNANbHOW YCyrin, TOTOBUT MPOEKT Aorosopa 6e3B03Me3[HOM
nepefayn MMyLLECTBa B MyHMLMNAIbHYO COGCTBEHHOCTb (fasiee - AOroBop).

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBNMBAaeMble HACTOALWMM MNYHKTOM,
BbIMO/IHAKOTCA B TeyeHMe OAHOro paboyero [AHA C MOMEHTa BblAayu 3asaBUTENHO
NOCTaHOB/IEHUS.

PesynbTtaTaMn BbIMOJIHEHUA agMUHUCTPATUBHBIX MPOUEAYP ABMAKTCA: [0OroBop,
HanpaB/IEHHbIN Ha COrnacoBaHue.

3.6.3. CornacosaHve 1 nognucaHme Aorosopa OCYyLLecTBNsAeTCa PyKoBoauTenem
OpraHa.

[MoaroToBneHHbIE NPOEKTbl AOKYMEHTOB, MMeloLWMe 3aMeyaHns, BO3BpallaroTca
Ha [0paboTKy Nnuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTta MYHULMUNANbHOMN
ycnyru. Tlocne ycTpaHeHWs 3aMeyYaHWin NMPOeKTbl [JOKYMEHTOB MOBTOPHO MepedatoTcs
[N1A cornacosaHus 1 nognmcaHuns.

PykoBogutens OpraHa npu pacCMOTPEHUN NPOEKTOB AOKYMEHTOB MPOBEpPSET
cobnofeHne aAMUHUCTPATUBHOIO perfameHTa [AO/MKHOCTHbIMW nuuamy OpraHa B
4yaCTW CPOKOB BbINOMHEHUA aAMWUHUCTPATUBHbLIX MPOLLeAYyp, UX NocnefoBaTelbHOCTU 1
MOMHOTbI, HaMN4YMA COrnacoBaHU YNOMTHOMOYEHHbIX AO/MKHOCTHbIX Nnul OpraHa B
CUCTEME 3/IeKTPOHHOTO JOKYMeHTOo060opoTa.

B cnyyae BbISIBNEHWS  HapyLWEHWA B  4aCTU  CPOKOB  BbIMO/IHEHNS
aAMWHUCTPATUBHbLIX MpoLeayp, UX MOCAefoBaTe/IbHOCTU W MOJIHOTLI PYKOBOAWUTENb
OpraHa HULUMNPYET NPUBJIEYEHNE K OTBETCTBEHHOCTM NNLL, AOMYCTUBLLUUX HapYyLLEHUS,
B COOTBETCTBUWN C NYHKTOM 4.3 aAMUHUCTPaATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE NpoLeaypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe OAHOro paboyero gHs.

PesynbTtaTaMun BbIMO/IHEHUA agMUHUCTPATUBHBIX MPOUEAYP ABNAKOTCA: peLleHue
06 0TKase B NpMeMe [AOKYMEHTOB He06X0AMMbIX ANst NPeAaocTaBeHUss MyHULMNAbHOM
yCcnyru, pewieHne 06 OTKase B MPeAOCTaBNEHUM  MYHUUUNANbHOW  YCNyru,
MOANUCAaHHbIW [0roBop.

3.6.4.  [JOMKHOCTHOE /U0, OTBETCTBEHHOe 3a TMOAr0TOBKY pe3ysbTara
npeaocTaBNeHns MyHULUNANbHOM YCNYrn, U3BeLlaeT 3assntens (ero npeacrtaBuTens) o
HeobXoAMMOCTN MOAMUCAHMA [0OroBopa CMocoboMm, YKasaHHbIM B 3asB/IEHUN, O
pe3ynbTaTe MpefocTaB/ieHNs MYHUUUNANbHOW YCAYTM U O BO3MOXHOCTW MOJYyYeHUS
pe3ynbTaTa NpeAocTaBNeHUst MyHUUMNanbHon ycnyru B OpraHe nnm 8 ML,
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ALMWUHUCTPATUBHbIE MNPOLEAYpbl, YCTaHaBIMBAEMblE HACTOALWMUM MYHKTOM,
BbIMOJIHAKOTCA B AeHb NOANMCaHMA Aorosopa pykosogutenem OpraHa.

PesynbtatamMy  BbINOMIHEHUS  aAMWHUCTPATUBHBLIX  MpoUeaAyp  ABMAKOTCA:
yBEeLOM/IEHME 3aABUTENS.

3.6.5. cnonHeHne npouedyp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
afMVHUCTPATMBHOIO  perfiaMmeHTa, npu  HaMuUM  TeXHUYECKOM  BO3MOXHOCTWU
OCYLLLECTBAETCA B aBTOMaTMYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3UPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKa3aHUs rocyLapCTBEHHbIX W
MYHULUUNANLHBLIX YCYT.

Makc/ManbHbIA CPOK BbINOTHEHUS afMUHUCTPATUBHbLIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.6. afAMVHUCTPATUBHOIO PersiameHTa, COCTaB/AET 4Ba Pabounx AHs.

3.7. Bblgaya (HanpaBfieHWe) 3asBUTENIO pe3y/ibTaTa MyHULMNANbHOW YCIyTy

3.7.1. OcHOBaHMEM Hayana BbIMO/IHEHUS aAMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJyYeHWe [AO/DKHOCTHbIM  INLOM, OTBETCTBEHHbIM 33 BbIMO/IHEHUE
aflMMHUCTPATMBHON Mpoueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEro npefocTaB/ieHne
MYHULUUNABHON YCNYTW.

JOMKHOCTHBIM /IMLLOM, OTBETCTBEHHbIM 3a BbINOJIHEHUE afMWUHUCTPATUBHOM
npouesypbl, fABNseTca cekpetapb lMcnonkoma (ganee -  [O/MKHOCTHOE UL,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTaTa NpefocTaBieHNs MyHULUMNaNbHOW YCyTu.

3.7.2.  [JO/DKHOCTHOe /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/fbTara
NpeLoCcTaBNeHNs MyHULUNANbHOW YCYTW:

obecneymBaeT perucTpauuio Aorosopa, NoAgnMcaHHoOro pykosogutenem OpraHa,
B )XKypHane perumcrpauuMm M BHeCeHVWE CBefeHWn O pesynbTate MnpeaocTaB/ieHns
MYHULMNANbHOW YCyrn B NOACUCTEMY BeAeHUA LOKYMEHTauMn aBToMaTu3npOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, MpeAHa3Ha4YeHHOW A8 OKaszaHMsi rocyLapCTBEHHbIX M
MYHULUNANLHBLIX YCNYT;

BbIAAET 3aABUTENO AOTOBOP MOJ POCMNCH.

3aABuTENb MOANUCLIBaeT [OrOBOpP B Tpex 3K3eMmnngpax W  nepepaet
OO/DKHOCTHOMY ULy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTarta npeaocTaB/eHNs
MYHULMNAIbHON YyCNyru

[JO0MmKHOCTHOE L0, OTBETCTBEHHOE 3a NOAr0TOBKY pe3ynbTara NpesocTaB/ieHns
MYHUUMNAbHOW YCyrK, MNOAyYUB MNOAMNUCAaHHbIE [OroBOpa BbIAAET 3afBUTENO TPU
3K3emnnapa gorosopa Ans nognucu. MNMocne nognucaHua 4Orosopa, BblAaeT 3aaBUTENIO
OJIVH 3K3eMnaap 4orosopa.

ALMUHUCTPaATUBHbIE MpoLuedypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MNMYHKTOM,
BbIMOHAKOTCA B leHb NPUOLITUA 3adBUTENS.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATMBHbLIX  npoueayp  ABNAKOTCA:
BblaHHbIN 3a9BUTENO LOr0BOP.

3.7.3. Tlopsgok Bblgaun  (HanpaeneHWs)  pesynbTata  MNpPefoCcTaB/EHUA
MYHULMNANbHOW YCNyTW:

3.7.3.1. Mpn obpalleHnn 3adBUTENS 3a Pe3ynbTaToM MYHUUWUMaNbHOW YCnyru B
M®LL, paboTHUK M®L|, BblgaeT 3asBUTENtO pe3ynbTaT MYHUUMUMNaNbHOW YCNyru B
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(hopme  3K3emnasgpa 3MEKTPOHHOIO0 [JOKYMeHTa Ha OymaxHoM HocuTene. [lo
TpeboBaHWUIO 3aABUTENIA BMECTe C 3K3EMMNIAPOM 3/1EKTPOHHOrO [JOKYMEHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/fAeTCa IK3EMMNIAP 3/IEKTPOHHOrO [OKYMEHTa
MyTeM ero 3anucu Ha CbeMHbIA HOCUTE/b MH(OPMaLMM U HanpaBieHUs aK3emnaspa
3/IEKTPOHHOI0 JOKYMEHTA MO 3/1EKTPOHHOM noyTe B agpec 3assutens. IMpu 3anucu Ha
CbEMHbIA HOCUTENb WH(OPMAUUN WX  HanpaBleHUW 3K3emnispa 31eKTPOHHOro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMMApP 3NeKTPOHHOr0 AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/eKTPOHHOW MoYTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOTO [OKYMeHTa 3K3eMNAsApY 3/IEKTPOHHOIO [AOKYMeHTa Ha OyMaXHOM
HOCUTeNe 3aBepseTCs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMONb30BaHNEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3N1EKTPOHHOIN NOAMUCH.

AIMWUHUCTPATUBHbIE MpPOLUEAYpbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAIOTCA B MOPALKE 04YepefHOCTU, B [eHb NpubbLITUA 3adBUTEN B CPOKMU,
YCTaHOB/IEHHbIE perniaMeHToM paboTbl ML,

Pe3ynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYpP ABNATCA: (huKcauus
(bakTa Bblgaun pesynbTata MpegocTaBfeHUs MyHuumMnanbHol ycnyrm 8 AVC ML,
pe3ynbTart NpeLoCcTaB/ieHNs MyHULUMNANbHOW YCNYTW, BblAAHHbIA 3aSBUTENHO.

3.7.3.2. Tpn obpalleHnn 3aaBUTeNs 3a pe3ynbTaTOM MyHULMNaNbHOW YCNyru
yepe3 Pecny6/IMKaHCKMIA MopTan 3asBUTENI0 B JIMYHBIA KaBUHET aBTOMaTUYeCKU
HanpasnseTcsd  9/IEKTPOHHbLIA  06pa3  [OKYMeHTa, AB/AIOLWEroca  pesy/nbTaTom
npesocTaB/EHNS MYHULMNATbHOWA yCcnyru, MOAMUCAHHbIN YCUNEHHOM
KBaMPUUMPOBAHHOMN 3/1EKTPOHHOM NOAMNUCHIO YNOTHOMOYEHHOI0 AO/MKHOCTHOIO NnLia
OpraHa (OpraHom).

AIMWHUCTPATUBHbIE MpOLEAYpbl, YCTaHaBNMBaeMble HACTOAWMUM MYHKTOM,
BbINOMHAKTCA B [eHb MOANWCAHUA [OKYMEHTa, MOATBEPXAAlOLLEro npefocTaBieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULUMANbHOW YCNYrK, YNOSHOMOYEHHbIM LOIHKHOCTHbLIM
nnuyom OpraHa (OpraHom).

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
HanpasneHne (NpegocTaBfieHMe) C  UCMONb30BaHWeM Pecny6/MKaHCKOro noprana
3adBUTE/I0 JOKYMEHTa, NOATBEPXKAAIOLWLEr0 NpefoCcTaB/NeHne MyHULMNaNbHOW YCnyru
(B TOM ymcnie 0TKa3 B NPeOCTaBNEHUN MYHULMNAIHOR YCyTi).

3.7.3.3. Tpwu obpalleHnn 3a9BUTENS 3a Pe3y/IbTaTOM MYHULMMaNbHOW YCNyru B
OpraH, [0/HXKHOCTHOE NULO0, OTBETCTBEHHOE 3a Bblgady (HampaBfieHue) LOKYMEHTOB,
BblAaeT 3afBUTENI0 pe3ynbTaT MYHUUMNaNbHOW ycnyrn. o TpeboBaHWUIO 3asBUTENA
BMECTe C 3K3eMMNISAPOM 3/1eKTPOHHOrO [OKYMEeHTa Ha OyMaXHOM HocuTesne emy
NnpeaocTaBifeTca 3K3eMnIAp 31eKTPOHHOIO AOKYMEHTA MYyTEM €ro 3anncu Ha CbeMHbIN
HOCUTE/lb UH(OPMaUUU UK HanpaBNeHUs 3K3emnaspa 3/EKTPOHHOIO AOKyMeHTa Mo
3/IEKTPOHHOW NoyTe B afpec 3asBUTENS.

ALMUHUCTPaATUBHbIE MpoLledypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MNMYHKTOM,
OCYLLeCTBNAKOTCA B MNOPsALKE O0OYepefHOCTW, B [feHb MNpubbITUA 3asaBUTENd B
COOTBETCTBMM C [NpaBunamm BHYTPEHHEro TPyA0BOro pacnopagka OpraHa.

Pe3ynbTaToOM BbINOAHEHUSA afAMUHUCTPATUBHBIX NPOLEAYP ABAAIOTCA: (hUKcauus
(pakTa  Bblgaunm  pesynbrata  NPefoCTaBNEHUS  MYHUUMNAIbHOA  yClyru B
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aBTOMaTI/I3I/IpOBaHHOI7I VIHC*)OpM&LI,I/IOHHOM CNCTEME, I'Ipe,EI|H8.3Hal-IeHHOI7I Onsa OKa3aHus
rocyaapCTBeHHbIX N MYHULUNAJIbHbIX YCNYT.

3.8. VicnpaBneHne TeXHN4YeCKMX OLWNBOK

3.8.1. B cnyyae 06Hapy>KeHUA TEXHUYECKOWN OLLIMOKN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynibTaToM MyHULMNAbHON YCyru, 3aaBuTeNb HanpasnseT B OpraH:

3adBNeHne 06 wucnpaBneHUN TeXHUYEeCKOW Owwmnbku (npunoxeHne Ne 4 K
HacTosLlemMy aAMUHUCTPATUBHOMY pPerfiaMeHTy);

[JOKYMEHT, BblaHHbIA 3a8BUTEN0 KaK pe3ynbTaT MYyHULUMNANbHON YyCnyru, B
KOTOPOM COLEPXKUTCH TEXHNYECKas OLLINOKa;

[LOKYMEHTbI, UMEKLNe HPULANYECKYO CWUY, CBUAETENbCTBYHOLME O HaIN4ymm
TEXHUYECKOW OLLIMOKM.

3asBneHne 06 MCNpaB/ieHNN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
OOKYMEHTe, ABNAIOLLEMCA Pe3y/ibTaTOM MYHULMNANLHON YCNYyri, NoJaeTcs 3asBUTeNIEM
(yno/IHOMOYEHHbLIM MpeAcTaBUTeNIEM) MOYTOBLIM OTnpas/eHvem (B TOM 4ucne ¢
MCMO/Ib30BAHWMEM 3JIEKTPOHHOW MOYTbI), MO0 4epe3 Pecny6/vKaHCKUIA noptan Wan
ML,

3.8.2. 10/MKHOCTHOE 1LL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTBAET
npuem 3asBieHNs 06 1CrnpasBieHU TEXHUYECKON OLINOKK, PerucTpupyet 3asBfeHne ¢
MPUNOXKEHHBIMN AOKYMEHTaMn 1 nepefaeT UxX LO/MKHOCTHOMY /1LY, OTBETCTBEHHOMY
3a 00paboTKy JOKYMEHTOB.

ALMVWHUCTPATMBHbIE MNpOUEAypbl, YCTaHABIMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHNe OLHOro paboyero AHA C AaTbl PErncTpaLmmn 3asas/eHuns.

PesynbTatamu BbIMOMHEHNA aAMUHUCTPATUBHBIX NPOLEAYP ABAAKOTCA: MPUHATOE
N 3aperncTpupoBaHHOe 3asB/IeHNe, Hanpas/eHHOe Ha PacCMOTPeHME AO0/IKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 06paboOTKY [JOKYMEHTOB.

3.8.3.  [d0o/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENAX BHECEHWUS WCMNPaBNeHWA B  [LOKYMEHT,
ABNAKOLMNIACA pe3ynbTaTOM MpefoCTaBfeHUs MYHULUNAIbHOW YCyrn, OCYLLecTBaseT
npoueaypbl, NpefycMOTPeHHble NYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, wu
Bbl4aeT WCMNPaBNeHHbIA [OKYMEHT 3aiBUTEN0 (YNONHOMOYEHHOMY MpPeACTaBUTESNHO)
MYHO MOJ POCMUCb C MU3bATUEM Y 3aaBUTeNs (YNOIHOMOYEHHOro npeacTaBUTesNs)
OpuUrnHana LOKYMeHTa, B KOTOPOM COZAEPXUTCA TEXHUYECKas oLnbKa, Ui Hanpasniset
B ajpec 3asBMTENA MOYTOBbIM OTMNpaBieHneM (NOCPeLCTBOM 3/1EKTPOHHOW MOYThI)
MACbMO O BO3MOXHOCTW MNOMyYeHUs [OKyMeHTa npu npegoctasneHun B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKAsA OLINOKA.

ALMWHUCTPATMBHbIE MNPOUEAypPbl, YCTaHAB/IMBAEMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B TeyeHue [ABYX pabouux [HeW nocne 0OHapyXeHWUs TeXHUYEeCKOW
OWMOKMN WAX NOMyYyeHUs OT /060ro 3aMHTEPECOBAHHOTO /fivla 3adBfieHUA O
AOMNYLLEHHONW OLINGKeE.

PesynbTatamy  BbIMOMHEHNS  aAMWHUCTPATMBHBLIX  NPOLEAYp  SABNAKOTCA:
Bbl4aHHbIN (HanpasieHHbIN) 3a9BUTENO LOKYMEHT.
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4. MopsAgoK 1 opMbl KOHTPOAA 3a NPefoCTaB/IeHNEM MYHULUMNANbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCylwecCcTBieHNA TEKYLLEN0O KOHTPO/JIA 3a CO6J'IFO,EI,6HVI€M N NCMNOJSIHEHNEM
OTBETCTBEHHLIMW AO/HKHOCTHLIMU NLAMU MOMOXEHWUI aAMUHNCTPATUBHOIO
pernaMmeHTa n NHbIX HOPMaTUBHbBIX MPaBOBbIX aKTOB, YCTaHaBMNBalOLWNX Tpe6OBaHVIFI K
npepocTtaBneHNIO MyHI/ILLVII'Ia}'IbHOI7| YCNyru, a Takxxe npuHATNEM nMun peLIJEHVII7|

KOHTpO/b 3a MOMHOTON M KayecTBOM MpeAoCTaBNEHNS MyHULMMNabLHON yCnyru
BK/HOYAET B CEOS BbISIBNEHUE U YCTPaHEHWe HapyLLEHWIA NpaB 3asBUTeNel, NpoBeaeHmne
MPOBEPOK CO6GMOAEHUS npoueayp NPefoCTaBfeHUs  MYHUUMNANbHOM  yCnyru,
NOArOoTOBKY peLlLleHNin Ha aencTeus (6e3aencTene) 4OMKHOCTHBIX /UL, OpraHa MecTHOro
camoyrnpaB/eHus.

dopmaMy  KOHTpONs 3a COOGMOAEHMEM  WUCMOJSIHEHUS  agMUHUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka W CcOrfacoBaHWe TMpPOEKTOB [AOKYMEHTOB MO MNpefoCTaB/EHUIO
MYHULMNANLHON YCNyru;

2) NpOBOANMbIE B YyCTaHOB/IEHHOM nopszke NMPOBEPKM BeleHus
[e/I0NpPon3BOACTBa;

3) npoBeAeHne B YCTaHOB/IEHHOM MOPSAKE KOHTPO/bHbLIX NPOBEPOK COON0AEHMSA
npoueayp NpefocTaBneHUs MYHULMNAbHOW YCyTN.

B uensax Tekyllero KOHTPOMSA WCMOMb3YHTCA CBeAEeHWUs, WMetoumecs B
3/IEKTPOHHON 6a3e [daHHbIX, CNy)XebHad KOoppecrnoHAeHUMs, YCTHas W MUCbMeEHHas
NH(opmaumsa LOMKHOCTHbLIX /L, OCYLLECTBALNX BbIMONHEHWNE aAMUHNCTPATUBHbIX
npoueayp, XypHasbl y4eTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrue CBeAeHUS.

[Nns ocyLllecTBNEHNS KOHTPO/ISA 3a COBEPLLUEHNEM AENCTBUIA NpU NpeaoCcTaBNeHUN
MYHULUMNANbHON YCAYrM W MNPUHATAM PELLEHWIA PYKOBOAUTEND OpraHa MECTHOro
camoynpaB/fieHUs  NPeACTaBNATCA  CMpaBKM 0  pesy/nbTataX MpeaocTaB/ieHUs
MYHULMNaNbHOR YCNyrW.

@) Cnyyasax v npuymHax HapyLleHUss CPoKOoB, NMOCNeA0BaTe/IbHOCTM 1 COAepXKaHus
aAMUHUCTPATMBHbLIX MpouUeayp [AO/MKHOCTHbIE /uvUa HeMea/IeHHO WHMOPMUPYIOT
PYKOBOAWUTENA OpraHa, MnpefoCTaBMAOWEro MYHUUMMANbHYO YCNyry, a Takxe
NpeAnPUHNUMAIOT CPOYHbIE MEPbI MO YCTPAHEHMIO HapYLLEHWIA.

TekyWwmnin  KOHTPONb 3a COGMOAEHMEM  MOC/efoBaTeNbHOCTU  AEWCTBUNA,
onpeAeneHHblX  agMUHUCTPATUBHbLIMY npouenypamu No  npeaocTaB/EHMNIO
MYHULMMNANbHON YCNYrK, OCYLLECTBNSETCS 3aMeCTUTeNeM PYKOBOAMTENS OpraHa
MECTHOr0O  CamoOyrnpaB/ieHWs, OTBETCTBEHHbIM 3a oOpraHusaymio  paboTbl  NO
NpefoCTaBNeHNIO MYHULMMNANbHOW YCAYTW, HaYa/lbHUKOM OTAena, OCYLLEeCTB/IAIOLWEro
opraHm3aumto paboTbl NO NPeAOCTaBNEHNIO MYHULUMNANILHON YCNyTN.

[MepeyeHb  AO/MKHOCTHbIX AL,  OCYLLECTBASKOWMX  TeKYLWUA  KOHTPOSb,
YCTaHaB/IMBAETCA MOMOXEHNSAMU O CTPYKTYPHbIX NOApasfe/ieHnsX opraHa MecTHOro
camoyrnpas/fieHNs 1N JO/MKHOCTHLIMWN perfnaMeHTamu,
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4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NIAHOBbIX 1 BHEMAHOBbIX NPOBEPOK
MONHOThI U KayecTBa NPejoCTaBNeHUst MYHULIMMNANLHO! YCYTW, B TOM YMC/e NOPSAoK
M (hOPMbl KOHTPO/IS 32 MONHOTOW U KAYeCTBOM NPeA0CTaBNEHNS MYyHULUNANbHOVA
yCnyru

4.2.1. KOHTPO/b 3a NOMHOTON M Ka4eCTBOM NPeLOCTaBNeHUss MyHULUNAIbHOM
YCNyru OCYLLECTB/IAETCA B (hopmax:

1) npoBefieHNs MPOBEPOK;

2) paccMOTpeHus >Xanob 3asBuTenell Ha feicteusa (6espeiictBue) OpraHa, a
TaKXXe UX JO/MKHOCTHbIX NNL, MyHULMNAbHbIX CNY)XKaLLNX.

4.2.2. B uendax OCYLIeCTBMEHNS KOHTPONA 3a MOHOTOM W KayecTBOM
npeaocTaBfeHNss MYHUUMNANbHOW YCNyrn MNPOBOAATCA M1aHOBble WM BHEMIAHOBbIE
nposepkn. T1opsAgoK W MNepUOAUYHOCTL  OCYLLECTB/IEHWA MIAHOBbIX MPOBEPOK
yCcTaHaBNMBaeTca nnaHom pabotbl OpraHa. [Mpy npoBepke MOryT paccmMaTpmMBaTbCA BCe
BOMPOCHI, CBSI3aHHble C MPEeAOCTaBNEHNEM MYHULUMNaNbHON ycnyrn (KOMMNEeKCHble
MPOBEPKK), NN OTAENbHbIA BONPOC, CBA3aHHbIN C NPeAoCTaBNEHNEM MYHULMNAILHON
ycnyru  (TemaTuyeckme rpoBepku). T[lpoBepka TakXe MOXET MNPOBOAUTLCA IO
KOHKPETHOM anobe 3aaBuTenNs.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTpaHeHus
paHee BbISIB/IEHHbIX HaPYLUEHWIA agMUHUCTPATMBHOIO perfaMeHTa, a TakXke B C/ydae
nonyyeHns >xanob 3asBuTeneil Ha fencTBus (6e3geiicTBue) OpraHa, a TakKxe WX
AO/HKHOCTHBIX UL, MYHULMUNANbHBIX CYXallunX.

4.2.4. PesynbTaTbl NPOBEPKN ODOPMASAIOTCA B BUAE aKTa MPOBEPKWU, B KOTOPOM
YKa3blBatOTCA BbIAB/IEHHbIE HELOCTATKN N NPEASIOXEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb O/MKHOCTHbIX UL, OpraHa, NpeAoCTaBAAIOLLErO
MYHULMNANbHYIO YCYry, 3a pelleHns n aenctensa (6e3aencTene), NPUHNMaeMble
(ocyLLecTBNSAEMbIE) UMW B XO4€e NPeLOCTaBNEHUSs MyHULMNANBHOW YCNy T

Mo pe3ynbTaTam MpoBeAeHHbIX MPOBEPOK B C/y4vae BbISIBNEHUS HapyLLUEHWIA npas
3asBMTENE BUHOBHbIE NMLA MNPUBMEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuitickoin depepaumn.

PykoBoauTenb OopraHa MeCTHOro camoynpaB/fieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asB/IEHNIA.

PykoBoguTens (3amecTuTeNlb PYKOBOAUTENs) CTPYKTYPHOro nogpasaeneHuns
opraHa MeCTHOro camoyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE WU
(nnn) HeHaanexallee BbIMNONHEHNE aAMWHUCTPATMBHbLIX [AENCTBUIA, YKa3aHHbIX B
pasgene 3 aiMUHUCTPATUBHOIO persiameHTa.

[O/MKHOCTHbIE /U@ W MHble MYHUUMNa/bHbIE ClyXKallMe 3a peweHus wu
nencteus (6e3nencTeme), NpuHUMaemble (OCYLLLECTBNSEMbIE) B XOAe MPefoCTaBeHNs
MYHMLMNaNbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAAaTeNbCTBOM MOPSAKE.
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4.4. TToNOXeHWs, XapakTepusytoLme TpeboBaHUS K NOPAAKY 1 (hopmMam KOHTPONSA 3a
NnpefocTaBfIeHNEM MYHULMMANLHOM YCNYTK, B TOM YKUCe CO CTOPOHbI FpaXkaaH, ux
06beMHEHNIA 1 opraHu3aLnii

KOoHTpo/b 3a NpeaocTaBfeHNEM MYHULMNANbLHOM YCNYrn CO CTOPOHbI FpaxaaH,
NX O0ObEANHEHWI A W OpraHu3auuin, OCYLLEeCTBASETCS MOCPeACTBOM OTKPbITOCTU
NeATeNlbHOCTM  opraHa  MeCTHOro  camMoynpaBfieHuMss  Npu  NpefocTaBleHnn
MYHMULMNANbHON  YCNYrK, MOMy4YeHUs MNOSIHOW, aKTyalbHOW W [10CTOBEPHOWM
MHopMaLMM O MopadKe NPefoCTaBleHUs MYyHULMMNaNbHON YCAYrn U BO3MOXXHOCTU
AocyfebHOro paccmMoTpeHust obpalleHuid  (kano6) B npouecce nNpefocTaBeHNs
MYHULMNANbHOW YCYTu.

5. flocynebHbIN (BHeCcyaeOHbIN) NOpsioK 06)KasioBaHUA pPeLLIeHUIA 1 eNCTBUIA
(6e3aeiicTBMS) opraHa, NPeaocTaBSAWEro MyHULMNANbHYO YCAYTY,
MHOMOYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHUs rocyjapCTBEHHbIX U
MYHULUNaNbHbIX YCNYT, OpraHn3aLnin, yKkasaHHbIX B Yactu 1.1 ctatbn 16
PepnepanbHOro sakoHa Ne210-P3, a TakXXe UX AO/IHKHOCTHBIX L,
MYHULUMANbHbBIX CAyXalnx, paboTHUKOB

5.1. 3afABUTENN UMEIOT NPaBO Ha 06XanoBaHWe B AOCYLeOHOM MopsAaKe peLleHui
N pgencTeuin (6e34elCTBMSA) OpraHa, MNPeAoCTaBAAOWEr0 MYHULMNANBHYIO YCAyry,
OO/MKHOCTHOrO  /iua  opraHa, NpefoCTaBAAKOLWEro  MYHUUUNANbHYK  YCAyry,
MYHULMMNANbHOMO  CNy)Kalwlero,  PYKOBOAWTENA  OpraHa,  NpefoCTaB/AOLLEro
MYHULMMNANbHYIO ycnyry, MHOTrO(YHKUWNOHA/IbHOIO LEeHTpa, paboTHMKa
MHOrO(YHKLNOHA/IbHOIO LEeHTpa, opraHu3aunia, npeaycMoTPeHHbIX YacTblo 11 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTE/Ib MOXKET 06paTUTLCA C XKa0b0i, B TOM YKUC/Ee B CNeAYHOLWKX CyYasnX:

1) HapyLLeHMe CpoKa perncrpauumm 3anpoca o NpefocTaBleHUn MyHULMNaIbHOR
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-d3;

2) HapylleHMe cpoka MnpefocTaB/ieHUs MyHUUUNAIbHOW ycnyrn. B ykKazaHHOM
cny4yae pocypaebHoe (BHecyaebHOe) o6>kanoBaHWe 3asBUTENIEM PELLEHWIA U [eWACTBUN
(6e3geicTBMA) MHOrOMYHKUMOHANBHOIO LEHTPa, PpaboTHMKA MHOrO(YHKLUMOHANbHOIO
LLEHTPa BO3MOXHO B C/lyyae, €CM Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeleHus u
nenctemsa  (6e3neincTBue)  KOTOPOro  00XanykoTcs,, BO3/M0XKEHA  (PYHKUMS Mo
NpeaocTaB/ieHN0 COOTBETCTBYHIOLWMX MYHULMNANbHBLIX YCIYr B MOAHOM 00beME B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoOro sakoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB MM MH(OopMaLMK NMO0 OCYLLLECTB/IEHUSA
OEACTBWIA, NpefCcTaB/eHWe WAM  OCYLLEeCTB/IEHWE KOTOPbIX He MNpeaycMOTPEeHO
HOPMaTMBHLIMW MNPaBOBbIMW  akTamu Poccuidickon  Pepepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapctaH, MyHUUMNASbHbIMW MPaBOBbIMU aKTaMu
AN19 pefloCTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) 0oTKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpPeayCMOTPEHO
HOPMAaTUBHLIMW NPaBOBbIMW  akTaMu Poccuiicko  degepaunn, HOPMATUBHbLIMU
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NpaBoBbIMK akTamu Pecny6svku TartapctaH, MyHUUMNASbHbIMK MPaBOBbIMK aKTaMu
ON19 NpefocTaB/IeHNs MYHULMNANBHON YCNYTW, Y 3aABUTENS;

5) oTKa3 B NpefoCTaB/IEHNN MYHULMNAIbHOW YCYrn, eCfi OCHOBaHWSA 0TKasa He
npesycMOTpeHbl (hefiepaibHbIMUA 3aKOHaMW U MPUHATBIMU B COOTBETCTBMM C HUMMU
MHbIMW HOPMAaTWMBHLIMW MpPaBOBbIMW akKTamy Poccuiickoin defepaunun, 3aKOHamMu U
NHbIMW HOPMaTMBHbIMWU MpaBoBbIMM aKTamu Pecny61mku TartapcTaH,
MYHULUMMNANbHLIMA  MPaBOBbIMW  akTamMu. B ykasaHHOM cnyyae  focyaebHoe
(BHecyne6Hoe) o6xanoBaHuWe 3asBUTENIEM pPeLUeHWiA 1 AecTBUil  (6e34encTBuUS)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOQYHKLUMOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/0XeHa (YHKUMA MO NpefocTaBeHUIo
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactblo 1.3 cTatbk 16 ®PepepancHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asaBMTENS NPWU NPeAOCTaBEHUN MYHUUMUNANbHOW YCAyru
nnatbl, He nNpPeLyCMOTPEHHON HOPMATUBHbLIMK MPaBOBbLIMM aKTamy POCCUINCKOW
depepayun,  HOpMaTMBHLIMWM  NPaBOBbIMW  akTamu  Pecny6ivMku — TartapcTaH,
MYHULUMNAbHbIMW MPaBOBbIMW aKTamu;

7) 0TKa3 opraHa, NpPefoCTaBNALLIEr0 MyHUUUNANbHYO YCAYry, LOHXHOCTHOMO
nmua oprada, npefocTaBffoLWLero MyHULUUNaAbHYO YCAyry, MHOTO(YHKLMOHAIbHOIO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHA/ILHOTO LeHTpa, OpraHn3aunii, npegycMoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCMPaBNEHUN [OOMYLIEHHbIX UMW ONneyaTok U OWWOOK B BblJaHHbIX B pe3yfbTare
NpefoCTaB/IeHUs  MYHUUMNAbHOW  YCNyrm  JOKYMEHTax  /imbo  HapyLueHwue
YCTaHOBJ/IEHHOrO CpOKa TakuxX WucnpasfeHnin. B ykasaHHOM criyyvae pfocypnebHoe
(BHecyne6Hoe) o6xanoBaHuWe 3asBUTENIEM pPeLleHWiA 1 AecTBUil  (6e34encTBuUS)
MHOrOYHKUWOHA/IbHOTO  LIeHTPa, paboTHMKA MHOTO(YHKLMOHANIbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefocTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactbto 1.3 ctatbh 16 PepepanbHoro 3akoHa Ne 210-P3;

8) HapylleHWe cpoka WaM NopAfKa Bblayn AOKYMEHTOB MO pe3y/ibTaram
npefocTaBNeHNs MyHULUNANLHOW YCNyru;

9) npnocTaHoB/EHWE NPeAOCTaBAEHNS MYHULMNANBHON YCNyrn, eciivi OCHOBaHUSA
NMPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepanbHbIMU 3aKOHAMUW W MNPUHATHIMU B
COOTBETCTBAM C HMMMW WHbIMA HOPMAaTMBHLIMW MPaBOBbIMW aKTamy POCCUINCKOW
degepayun, 3aKOHaMM U UHBIMW HOPMATUBHbLIMU MPaBOBbIMU aKTamn Pecny6/mKu
TaTapcTaH, MyHULMNANbHLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfyyae gocyfebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENEM pPeLeHnin 1 aeicTBuin  (6e3neincTems)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOQYHKUWOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3MOXeHa QYHKUMA N0 NpefoCTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 06beme B  MOPAAKE,
onpefeneHHoM yactbto 1.3 cTatb 16 ®PepepanbHoOro sakoHa Ne 210-P3.
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10) TpeboBaHVe Yy 3adBUTENd MpU MpeLoCTaB/eHUM MYHULMNATBHON YCnyru
OOKYMEHTOB WAN WH(opMauuu, OTCyTCcTBMe U (UM) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBa/IUCb MPU NMepBoOHaYa/lbHOM OTKas3e B Mpueme LOKYMEHTOB, HEOOXOAUMbIX ANS
npegocTaBfeHNs MyHUUMNAIbHOW yCnyru, NM6o B NpefoCcTaBieHUn MYHULMNAIbHON
YCyru, 3a UCKNIYEeHNeM C/yyaeB, MPefyCMOTPEHHbIX MYHKTOM 4 yacth 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydae gocyfebHoe (BHecynebHOe)
ob)asnoBaHue 3anBuUTENEM peLleHuni " [ecTBUI (6e3peincTeunn)
MHOrOYHKUNOHA/IbHOTO  LeHTpa, paboTHMKA MHOrOPYHKLMOHA/LHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTBus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3/OXeHa (YHKUMA N0 NpefoCTaBNeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAyr B MNO/SIHOM 00bemMe B  MNOpPSAKe,
onpefeneHHoM yactbto 1.3 cTatb 16 PepepanbHoOro sakoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (bopMe Ha OYyMaXHOM HocuTene, B
3/IEKTPOHHOM (hopMe B  OpraH, MpPefoCTaBNAOWNUA  MYHULMNANBHYO  YCAyTY,
MHOTO()YHKLMOHa/bHbIA LEHTP NGO B COOTBETCTBYHOLWMIA OpraH rocyfapCTBeHHOW
BNacTh, SBAAKOLWMNIACA Yy4upeauTenemM MHOroyHKUMOHaNbHOrO LUeHTpa (ganee -
yuypeauTesis  MHOTOYHKLMOHANIbHOrO  LIeHTpa), a Takke B  OpraHusauumu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 depepanbHOro 3akoHa No 210-P3. XKanobbl
Ha pewweHns U aeictensa (6e3neiiCTBME) PYKOBOAUTENA opraHa, NpefocTaB/satoLLEero
MYHULMNANbHYO YCNYTY, MNOAATCA B BbILLECTOALWMIA opraH (Npy ero Hannmymm) moéo B
C/lyyae ero OTCYTCTBMA paccMaTpuBalOTCA HEMOCPeACTBEHHO PYKOBOAWUTENEM OpraHa,
NpefoCTaBNAOWEro MyHMUMNAaNbHYO ycnyry. >XKanobbl Ha peleHus W [eicTeus
(6e3genicTBme) paboOTHMKA MHOrOMYHKLNOHAILHOIO LeHTpa NojakTcs PyKOBOAUTESHO
3TOr0  MHOTOPYHKUMOHANIBHOTO  UeHTpa. JKanobbl Ha pelweHus W [eilcTeus
(6e3peincTeue) MHOFO(YHKUNOHANLHOTO LleHTpa nojaroTcs yupeanTento
MHOrOYHKUNOHA/IbHOTO  LIeHTpa WAM  [AO/HKHOCTHOMY Auuy, YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBOBbIM akTOM Pecnybnuky TaTtapcTaH. >Xanobbl Ha pelleHus 1
nevicteua (6e3feincTene) pabOTHUKOB OpraHu3auuid, NpeaycMOTPEHHbIX 4YacTbio 1.1
cTatb 16 ®PepepanbHOro 3akoHa Ne 210-d3, nofarwTCcA PYKOBOAUTENAM 3TUX
opraHu3aLui.

XKanoba Ha peweHuns u peicteua (6e3geiiCTBME) opraHa, MpefoOCTaB/IAOLWEro
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIO /fiMua opraHa, npeaocTaBfistoLLEero
MYHULMNANbHYIO  YCAYrY, MYHUUUNabHOrO CAY>Xallero, PyKOBOAUTENA OpraHa,
NPeAoCTaBAOWEr0 MYHULMNANbHYIO YCYry, MOXET OblTb HarnpasjeHa Mo mouyTe,
yepe3  MHOTOMYHKUWMOHA/bHBIA  LEHTP, C  WCMOMb30BaHWEM  UH(OPMALUOHHO-
TeNIEKOMMYHUKALMOHHON  ceTu  «V/IHTepHeT»,  ogmuunasbHOro  cailTa  oprada,
NpegocTaBfAOWLEero  MyHuuunanbHyw  ycnyry,  EauHoro  noptana  vbo
Pecrny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTeMbl AOCYLeO6HOro 06XKasoBaHus,
a TaKXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKaroba Ha peLleHns 1
AencTBuUS (6e3gelicTue) MHOTO0()YHKLNOHA/IbHOTO LleHTpa, paboTHUKa
MHOrOPYHKUWOHA/IbHOTO  LIeHTpa MOXEeT  ObITb  HampaefieHa nNo no4yte, C
MCMo/b30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CETU  «VIHTEpPHET»,
oMumManbHOro caimta MHOMOPYHKUMOHANBHOIO LUeHTpa, EguHoro noprtana nv6o
Pecny611MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTeMbl AOCYLeOHOro 06XanoBaHus,
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a TaKXXe MOXEeT ObITb NPUHATA MPU INYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
nevictena (6e3feincTemne) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-®3, a Takxke MX pabOTHUMKOB MOXET ObITb Hanpas/ieHa
Mo no4yte, C WCNOSIb30BaHMEM WH(POPMaLMOHHO-TENEKOMMYHUKALUMOHHON  CeTu
«HTepHEeT», o(mumanbHbIX CalTOB 3TUX OpraHuWsauunii, EguHoro noprtana nvM6o
Pecny6/MKaHCKOro noptana, a TakKXke MOXeT ObiTb MpuHATA MpU JIMYHOM MpueEMe
3aABUTENA.

5.3. XKanoba fomkHa cogepxars:

1) HavMeHOBaHWe O0praHa, MnpeLOCTaBMAIOWEro MYHULMNANbHY  YCAyry,
OO/MKHOCTHOrO /ila OpraHa, npefoCTaB/AoLWero MyHUUUNaNbHYKO YCayry, nm6o
MYHMLMNANbHOIO CMY>Kallero, MHOro@yHKUNOHa/IbHOTO LIeHTpa, ero pyKoBOAMTENA U
(wnn)  paboTHMKa, opraHu3auuii, NpPegycMOTPEHHbIX 4YacTbto 11 cTtatbu 16
denepanbHOro 3akoHa Ne 210-®3, nx pykosoauTenein n (Mnu) paboTHUKOB, PELLEHUSA U
nencTems (6e34encTBmMe) KOTOPbIX 06XKanyoTcs;

2) (haMunuio, MMs, 0T4eCTBO (nocfefHee - MPU HaNM4uK), CBEAEHUS O MecTe
XUTENbCTBA 3aA9BUTENS - PU3NYECKOro fvua M0 HanmMeHOBaHWe, CBeAeHUs 0 MecTe
HaX0X[eHWA 3adBUTENSA - KOPUANYECKOTO NNLA, a TaKKe HOMep (HOMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (MPY HaIMYKUK) U NOYTOBbLIA adpec, Mo
KOTOPbIM LO/KEH ObITb HAMpPaB/IeH OTBET 3aABUTENIO;

3) cBefeHNs 06 06XanyeMblX pelleHuax U AeicTBusx (6e3gencTemm) opraua,
NPefoCTaBMAOWero  MyHUUUNANbHYHO  YyCnyry, AO/DKHOCTHOrO /uua  opraHa,
NPeAoCcTaBAWEr0o MYHUUUNANBHYO YCAYyry, MO0 MYHUUUNAIbLHOrO CAy>Kallero,
MHOrOPYHKUNOHA/IbHOTO  LEHTPa, paboTHMKA MHOrOMYHKUWOHaNLHOTO  LEHTPa,
opraHusaunin, npegycMoTpeHHbIX YacTbto 1.1 cTaTby 16 deaepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBAHUMN KOTOPbIX 3afBUTE/Ib He COrnaceH C peLleHveM K
neinctemem (6e3neliCTBMEM) oOpraHa, NPeAOCTaBNANOLWIEr0 MYHULMMNANbHYH YCAyry,
OO/MKHOCTHOrO /il opraHa, npefoCcTaB/AloWero MyHUUUNaNbHYK Yycnyry, nvéo
MYHULMMNANbHOMO  CNy)Kallero,  MHOrOMYHKUMOHaNIbHOrO  LeHTpa,  paboTHMKa
MHOTO(hYHKLNOHA/IbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, ux paboOTHUKOB. 3asaBUTEe/IeM MOryT ObiTb
npeAcTas/eHbl JOKYMeHTbl (NpyY Haivyuuu), MNOATBEPXKAalolive [0BOAbl 3afBUTENS,
NGB0 NX KONUW.

5.4. MocTynueLas xanoba NognexuT perncTpaunmn B CPOK He No3aHee paboyero
[HSA, CNeayroLLero 3a gHem nocTynaeHus.

55. >Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBAOWMIA MYHULMNANbHYO
YCNyry, MHOTO(YHKLUMOHA/IbHbIA  LUEHTP, YYpeauTeNito  MHOro(yHKLMOHaNbHOMo
LleHTpa, B opraHusauun, npegycMoTpeHHble YacTbio 11 cTtatbm 16 PepgepasbHOro
3akoHa Ne 210-®3, nnbo BbIWECTOAWMNA opraH (NpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMI0 B TeueHWe MATHaguaTv paboumx [AHEerW CO AHA ee perucTpayuu, a B
cfiyyae 06XasioBaHMSA OTKasa OpraHa, MpefoCTaB/ALWEro MyHUUUNATbHYO YCayry,
MHOrO(YHKLNOHA/IbHOIO LUEeHTpa, opraHu3aunia, npeaycMoTpPeHHbIX YacTblo 1.1 cTaTbu
16 depepanbHoOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs NnMb6o B
NCMPaBNEHUN [OMYLUEHHbIX OMeYyatok U OWnboK wuaM B cliydyae 06XKanoBaHUS



34

HapyLLeHNs YCTAaHOB/IEHHOIO CPOKa TakUX WCNPaBfIEHWIA - B TeyeHWe NATU paboumx
[Hel Co HA ee perucTpauun.

5.6. Mo pe3ynbTataMm pacCMOTPEHMA XKanobbl NPUHNUMAETCA OAHO M3 CNeAyHLLNX
PELLEHWIA:

1) xanoba yOoOBMETBOPSAETCA, B TOM uucnie B (hOPMe OTMEHbl MPUHATOrO
PeLleHns, ncnpasneHns ONyLeHHbIX OMeyvyaToK M OWMO0K B BblAAHHbLIX B pe3y/bTare
NpefoCTaBfieHNs  MYHULMNANbHOW  YCNyrn  [OKYMeHTax, BO3Bpara 3asaBUTeSo
OEHEXHbIX CpeAcTB, B3MMaHWe KOTOPbIX He npefyCcMOTPeHO HOPMaTMBHLIMU
NMpaBoBbIMM akTaMu Poccuiickoin Pegepauun, HOPMaTMBHLIMU MPABOBLIMW aKTaMU
Pecnybnuku TatapcTtaH, MyHULMNabHbIMW NPaBOBbIMW aKTaMW;

2) B Y[L0BNIETBOPEHMM Xanobbl 0TKa3bIBaETCA.

He nosaHee fOHA, cnefytlowlero 3a AHeM MNPUHATUA peLleHus, YKasaHHOro B
HaCTOAWEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (HOPMe W MO >KeNaHUK 3aiBUTENA B
3/IEKTPOHHON  (hopMe  HanpasfseTCqd MOTMBMPOBAHHbLIA  OTBET O pe3ysbTarax
PacCcMOTPEHNS Xanoobl.

5.7. B cnydae npusHaHUs Xanobbl Mofgnexailein yLOBMETBOPEHUIO B OTBeTe
3a9BUTENI0 O pe3y/ibTaTtax pPacCMOTPEHMs Xanobbl faeTcs MHpopMaums 0 AeNCTBUSAX,
OCYLLECTB/NAEMbIX  OPraHom,  MNpPefoCTaBMALWUM  MYHUUMNANbHYKO  YCAyry,
MHOTO()YHKLNOHaIbHBIM LLeHTPOM IM60 opraHu3auuent, npeaycMoTpeHHoOM YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax Hesame[MTeIbHOro ycTpaHeHu s
BbISIB/IEHHbIX HapPYLUEHWI MPU 0Ka3aHUN MYHULMNANbHOW YCYTn, a TakKe NPUHOCATCS
N3BMHEHUSA 3a [OCTaB/IEHHbIE HEYA06CTBa U yKa3blBaeTCA UH(OpMaLmMs 0 AasibHEMLWmnX
OEACTBUAX, KOTOpble HEO0OXOAMMO COBEpPLUMTb 3asBUTEN0 B LENAX MoyveHus
MYHULMMNANbHON YCNyTu.

5.8. B cnyyae npu3HaHuA anobbl He nognexallent y4oBIETBOPEHUIO B OTBETE
3afBUTEN0 O pe3ynbTaTaxX PacCMOTPEHUSA Xanobbl [alTCA aprymMeHTUPOBaHHbIE
PasbACHEHUS O MPUUUHAX MPUHATOrO peLleHus, a TakXke WHGopmaumsa 0 nopsgke
06)an10BaHMA NMPUHATOrO peLLeHus.

5.9. B cnyyae ycTaHOBNEHUA B XO4€e WX MO pe3y/ibTataM pacCMOTPeHUs Xanoool
NMPM3HAKOB COCTaBa aAMUHUCTPATMBHOIO MpaBOHapPYyLIeHUs WAuM  NpPecTynieHus
LOO/IKHOCTHOE L0, PabOTHUK, HafeNeHHbIe MOHOMOYNAMU MO PACCMOTPEHUIO Xanoo,
He3aMe[/IMTEeNbHO HanpaBAAloT MMetoLLMeca MmaTepuasbl B opraHbl MPOKypaTypbl.
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MpunoxkeHune Ne 1

K AOMWUHUCTPATUBHOMY
pernamMeHTy npeaocTas/eHuns
MYHULUUNALHON yCyru no
NPUHATUIO paHee
NPMBATU3NPOBAHHbLIX XUbIX
MOMELLEHNI B MYHULMNATIbHYHO
COOCTBEHHOCTb

dopma
(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNABbHYHO YCNYTY)

Kowmy:

KOHTaKTHbIe faHHbIe:
MNpencTaBuTeNb:

KOHTaKTHbIE JaHHblE npeactaBuUTENA.

PELLEHWE
06 0TKase B npefoCTaB/IeHUN MYHULMNANLHON YCyTrn
no
oT No

PaccmoTpeB Balle 3adaBneHue o7 No 7

npunaraemble K HeMy LOKYMEHTBI YMNONHOMOYEHHbIM OpraHom
MPUHATO pelleHne 06

OTKase B
Mo cneayowmm OCHOBaHUAM:

1

2.

[lononHuTenbHas nHGopMaLms:

Bbl BripaBe MOBTOPHO 06PATUTLCS B YMOSHOMOYEHHbI OpraH C 3asBfiEHNEM O
NPeaoCTaBNeHNUMN YCYTU MOC/Ee YCTPAHEHNSI YKAa3aHHbIX HapYLLEHWIA.

[aHHbI 0TKa3 MOXeT ObiTb 006)KafoBaH B A0CYAe6HOM MOPsiAKE NyTeM
Hanpae/feHNs Xanobbl B YNOMHOMOYEHHbI OpraH, a TakXe B Cye6HOM Mops/Ke.
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CsefieHns 06 3N1eKTPOHHOM NoanucK
[omkHocTHoe nuyo (PK0)

(noanwucb YNoHOMOYEHHOT 0 AO/MKHOCTHOMO SvLa
opraHa)
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[MpunoxeHune Ne 2

K AOMWUHUCTPATUBHOMY
pernamMeHTy npeaocTaseHuns
MYHUUUNAILHOWN yCyru no
NPUHATUIO paHee
NPMBATU3NPOBAHHbLIX XUbIX
MOMELLEHNI B MYHULMNATIbHYHO
COBCTBEHHOCTb

dopma

(BnaHK opraHa, NpeAoCTaBNAILLErO MYHULMMANLHYO YCYTY)

Kowmy:

KOHTaKTHbIe faHHbIe:
MNpencTaBuTENb:

KOHTaKTHbIE JaHHble npeactaBuUTeENA.

PELWLEHWE
06 0TKa3e B NpUeMe JOKYMEHTOB, HEOBXOAMMbIX 415 NPeA0CTaBEHNS
MYHULMNANbHOW YCNyru no

oT No
PaccmoTpeB Balle 3aaBneHne ot No 7
npunaraemble K Hemy [LLOKYMEHTbI YNO/IHOMOYEHHbIM OopraHom

MPUHATO

pelwleHne 06  OTKase B MpuWemMe  [IOKYMEHTOB,  HEOOXOAUMbIX  Ans
Mo CAeflytoLMM OCHOBAHUSIM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
JlononHuTenbHas MHMopMaLms:

Bbl BnpaBe NOBTOPHO 06paTUTbLCA B YMONHOMOYEHHbIV OpraH C 3asiBeHWeM O
NpeAoCTaB/IeHNN YCNYT W NOC/e YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXeT ObiTb 06)anoBaH B A0CyAe6HOM MNopsake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOYEHHbIV OpraH, a Takxe B CyAe6HOM MopsaKe.
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CBefieHUst 06 3N1eKTPOHHOI noanucu

[omkHocTHoe nnyo (PK0)

(nognmckb yNnonHOMOYEHHOr0 JO/MKHOCTHOIO /inua
opraHa)
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[MpunoxeHune Ne 3

K AGMUHUCTPATUBHOMY
pernamMeHTy npeAocTaBnieHNs
MYHUUMNAILHOR yCNyru no
NPUHATUIO paHee
NPMBATU3NPOBAHHbLIX XUbIX
MOMELLEHNIN B MYHULMNASIbHYHO

COBCTBEHHOCTb

dopma
B

(HaI/IMeHOBaHI/Ie opraHa MecTHoro camoyrpasJ/ieHNA
MYHMLMNAIbHOO 06pa3oBaHms)
oT
(nanee -

3a8BUTEND).

(dhaMnnmisi, MNISI, 0THECTBO, MACTOPTHbIE JaHHbIe, PErMCTPaLMIO Mo MecCTy
XUTENLCTBA, TeNedioH)

3asBneHune
0 MPUHATMMN paHee NPUBATU3UPOBAHHbIX XXW/bIX NOMELLEHWU B MyHULMMNANbHYH COGCTBEHHOCTb

Mpowy Bac NpuHATL paHee MPUBATU3MPOBAHHBLIX XXWUbIX MOMELLEHUA B MYHULMNANbHYHO
COGCTBEHHOCTb MIOLWAAbID_ KB.M.

AJpec XXNoro NoOMeLLEHMS: MyHMLMNANbHbIA painoH (FOPOACKONA OKPYr), HaCeNeHHbI
MYHKT yn. A.

K 3asBneHn0 npunaraTcs cnefytolme 0TCKaHNPOBaHHbIE LOKYMEHTbI:

1) LoKyMeHTbI, YAOCTOBEPAIOLLME IMYHOCTL KXKAOIO YSieHa CEMbMU;

2) [OKyMeHT, MOATBEPXAAtOLMA MOMHOMOYMS MNpefcTaBUTENs (ECAU OT MMEHW 3asBUTENS
JeicTByeT npeAcTaBuTesb);

3) [OKyMeHT, NOATBEPXAAKOLWMA MpaBO COOCTBEHHOCTM Ha >XWNOe nomelleHne (ecnu
CO6CTBEHHOCTb He 3apernctTpuposaHa B EAMHOM rocyjapCTBEHHOM PEecTpe HeLABMXXMUMOCTH);

4) CnpaBKa C MeCTa XXWTe/bCTBa;

5) Konus TexHM4ecKoro nacnopta XUoro nomeLLeHus;

6) PaspeweHne oTAena OMNeKM W MOMNEYNTENbCTBA WCMOMHUTEILHOTO KOMUTETA
MYHULUMNANLHOTO paiioHa O 06e3BO3ME3AHON nepefaye >XUIOMO MNOMELLEHUS B MYHULUMMAIbHYIO
CO6CTBEHHOCTb (ECIM B NpUBaTM3aLMM YHaCTBOBA/IN HECOBEPLUEHHONETHME LeTH)

7) Bbinucka U3 [JOMOBOM KHUIM (B CAyyae, €CAM AOKYMEHT BblAAeTCs KOMMEPYeCKOi
opraHusauuen).

O6s3ytocb Npy 3anpoce NpeLocTaBUTb OPUTrMHaIbI OTCKAHMPOBaHHbIX AOKYMEHTOB.

(nata) (nognvice) (®10)
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Pe3ynbTaT NpeAocTaB/eHNst MyHULMNANbHOW YCNYru, NPoLUY NpefoCTaBUT:

I [B NMnuHbIA KabuHeT lMopTana rocyfapCTBeHHbIX U MYHULMNANbHbLIX YCAYI
Pecnybnuku TatapcTaH;

1 | B MHOrO(YYHKUMOHa/IbHOM LieHTpe NpeoCTaBNeHUs FOCYAapCTBEHHbIX V
MYHULMNanbHbIX ycnyr Pecny6nuku TaTapcTaH;

0 B OpraHe.

(pata) (mognuco) ( (®.1.0))



[MpunoxxeHune Ne 4

K AOMUHUCTPATUBHOMY
pernamMeHTy npeaocTaB/eHns
MYHULMMNaIbHOR YCNyrn no
MPUHATUIO paHee
NMPUBATU3NPOBAHHbBIX XU/bIX
MOMELLEHNIA B MyHULMNASIbHYHO
COOBCTBEHHOCTb

["naBe cenbCKOro noceneHuns

OT:

3asBneHune
06 ncnpasfeHNN TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbKe, AONYLLEHHOW MPU OKasaHUY MYHULMNaAbHOW yCciyru no
3anucaHo:
MpaBu/ibHbIE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OLWMWOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHUS B AOKYMEHT,  SBAAIOLMIACS  pe3ynbTaTom
MYHWULUNANLHON YCNyTu.

Mpunarato cneayroLne AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHMst 06 OTK/IOHEHUW 3asiBNeHWs 06 McrpaBieHum
TEXHWYECKOI OLLUMBKM NPOLLY HaNpaBUTb TAKOEe PeLLEHNE:

NocpeACTBOM OTMpPaB/eHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BU/E 3aBEPEHHOW Konuu Ha 6yMaKHOM HOCUTE/IE MOUYTOBLIM OTMPaBIEHMEM M0
afpecy: :
HacTosmm noATBepXKaato: CBeAEHMs, BK/OUEHHbIE B 3asiBNeHMe, OTHOCSILLMECS K
MOeli IMYHOCTU W MpPeACTaBNsSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbI.  [OKYMeHTbl  (KOMWW  [AOKYMEHTOB), NPWUMOXEHHble K  3asiBEHUIO,
COOTBETCTBYIOT  TpebGOBaHMsM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
denepalmm, Ha MOMEHT MPEACTaB/EHUs 3asiBNEHUS 3TU [OKYMEHTbl AENCTBUTENbHbI U
cofiepykaT A0CTOBEPHbIE CBEIEHMS.

(pata) (nognwce) (P.N.0.)



MpunoxkeHne Ne5 K NOCTaHOB/EHUIO
MicnonHUTENLHOro KoMuUTeTa
KapamannHCKOro cenbCcKoro rnocesneHus
A3HaKaeBCKOro MyHULMMabHOIO paiioHa
Pecny6svkun TaTtapcTaH

o1 28.01.2022 Ne3

AILMUHUCTPATUBHbI pernameHT
NpeAocTaBNeHNA MyHULUNA/IbHOM YCNyrn No BKOYEHMIO B COCTaB U
NCKJ/TIOUEHUNIO YKW/bIX MOMELLEHWI U3 cocTaBa Creunanm3npoBaHHOro
XUnuiHoro oHaa KapamasinHCKOro ceflbCKoro nocesieHns A3HakaeBCcKoro
MYHULMNaNbHOro paoHa Pecny6imku TaTtapcTaH

1. OO6LLme NoMoXKeHNA
1.1. TpegMeT perynnpoBaHns agMUHUCTPATUBHOIO perfiameHTa

1.1.1. HacToAwmii  agMUHUCTPATMBHbLIA  perfiameHT  NpefocTaB/ieHUs
MYHUUMNANbHOW yCcnyrn (ganee - aAMUHUCTPATMBHbLIA pernameHT) ycTaHaB/MBaeT
CTaHZapT M MOpSAOK NpefoCTaBfeHUs MYHULMNaIbHOW YCAYrn MO BK/KOYEHWUIO B
COCTaB M WCK/IKOYEHUIO >KWMbIX MNOMELLEHMIA M3 cocTaBa Creunann3mpoBaHHOMo
XUNUWHOro  ¢oHga KapamasMHCKOro  CefbCKOro  rnoceneHnsi  A3HakaeBCKOro
MYHULMMNaSIbHOTO painoHa Pecrybnukmn TaTapcTaH (ganee - MyHUUMNabHasa ycnyra).

1.1.2. [elcTBue HacTosAWero PernameHTa He pacrnpoCTPaHSAETCA Ha XXWible
NMOMeLLIeHMA MaHEBPEHHOro hoHAa.

1.2. Kateropuu 3assutenei

1.2.1. Jluamy, UMeKLWMMU MPaBO Ha MOyyYeHne MYHULUNANbHON YCNyru,
ABNAOTCA:

MYHUUMNa/IbHbIE YUYPEXAEHUS, MYHUUUNIbHbIE YHUTapHble NPeanpuaTus, 3a
KOTOPbIMW ~ XKW/ible  MOMELWEHUS  MYHUUMNAIbHOTO  XKWAWLWHOIO  (hoHAa
Kapama/IMHCKOro CefnibCKOro rnoceneHnss A3HaKaeBCKOro MyHULMMNAIbHOrO parioHa
(panee - MyHUUMNANBHBIA XXUNUWHBLIA (QOHA) 3aKpensieHbl Ha MpasBe OMepaTyMBHOMO
ynpasneHns U X039MCTBEHHOMO BeLEeHNS;

(befilepa/ibHble  YUPEXAEHWUsA, rOCYyAapCTBEHHble — yypexzeHnsa Pecnybnmnku
TaTapcTaH, KOTOPbIM JKW/ble MOMELEHNA MYHULUUNaNbHOIO YXUAULWHOIO QoHaa
nepefaHbl B 6e3B03Me3HOE NO/b30BaHWe (fanee - 3ad9BUTENb).

122. C 3asBneHVeM BnpaBe 00paTUTbCA MNPeAcTaBUTENb  3asBUTENS,
NEACTBYIOLMNIA Ha OCHOBAHWWN [AOKYMEHTa, YAOCTOBEPAIOLLEr0 ero NnosiHoMouns, nnbo
3aKOHHbIN NpeacTaBuTeNb (U3NYECKOro nua (ganee - NpeacTaBuUTeNb 3asaBUTENS).

1.3. MopagoK MH(hopMUPOBaHMA O NPeAOCTaBEHNUN MyHULUNABHOW YCNYTn

1.3.1. NHhopmaumss 0 nopsigke NpeaocTaBieHns MYHUUUNANbHOW  YCyru
pasmMeLlaeTca:
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1) Ha WHMOPMAaLMOHHBLIX CTeHAaX, COAepXKalMX BU3yaslbHYID W TEKCTOBYH
MHDOPMALMIO O  MYHULMNATbLHOW  YCyre, pPacrosioXeHHbIX B MOMELLEHMAX
MHOrO()YHKLMOHA/IbHbIX LIEHTPOB npefocTaB/ieHNs rocyflapCTBeHHbIX U
MYHULMNaNbHBLIX YCNYT.

2) Ha owmuMaibHOM caiiTe MYHUUMNaIbHOro paiioHa B MHMOPMaLMOHHO-
TeNeKOMMYHMKaLMOHHOM cetn «HTEpHET» (https://www.
https://aznakayevo .tatarstan.ru/);

3) Ha T[lopTane rocyfapCTBEHHbIX W MyHUUMNANbHLIX YyCnyr Pecnybnmnku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nnkaHcKui nopran);

4) Ha EgmMHOM nopTane rocyfapCTBeHHbIX M MyHUUMNANbHbLIX YCYT (DYHKUMIA)
(https:// www.gosuslugi.ru) (nanee - EamHblin noptan);

5) B rocyapCTBeHHOW UHOPMALNOHHOM cncteMe «PeecTp rocyaapCTBEHHbIX U
MyHuUmMnanbHbIX ycnyr Pecnybnuku TatapctaH» (http://frgu.tatar.ru) (nanee - Peectp
rocyapCTBeHHbIX U MyHULMMANbHbLIX YCAYT).

1.3.2. KoHCcynbTMpoBaHMe MO BOMpOCaM MpefoCTaBNeHNS MYHULMNANIbHON
YCNYTn OCYLLECTBNSETCS:

1) B MHOrO(YHKLMOH&bHBIX LieHTpax MpefoCTaB/leHNs rocyapCTBEHHbIX U
MYHULUMNANbHBLIX YCIYT NPy YCTHOM 00paLLeHnn - INYHO WK MO TeNe(hoHY;

2) B MHTEPaKTBHOI (hopme PecrybnKaHCKOro noprana;

3) B WcnonHutenbHOM KomuTeTe KapamalIMHCKOrO CefibCKOro MocesieHns
A3HaKaeBCKOro  MyHMUMMNaNbHOro panioHa Pecnybnukn TatapctaH (ganee -
cnonkom):

MpyY YCTHOM 06paLleHnm - IMYHO WX MO TeNeqoHy;

MNpyv NUCbMEHHOM (B TOM 4unc/ie B (hopme 3/1eKTPOHHOI0 JOKYMeHTa) 0bpaLleHnn
- Ha 6YMaXHOM HOCUTeNe Mo MoYTe, B 3/IEKTPOHHOW JOopMe MO 3N1EKTPOHHON NouyTe.

1.3.3. VIHopmaums Ha EguHom noptane, PecrnybinkaHCKOM nopTase 0 nopsigke
M CpPOKax MNpeaoCcTaBfeHVss MYHUUMNANIbHON YCIYyr Ha OCHOBaHUW  CBEAEHWNA,
cogepxawmxca B PeecTpe  rocyAapCTBEHHbIX W MYHUUMMATbHbLIX  YCAYT,
NpefocTaBseTCca 3aaBUTeNt0 BecnnaTHo.

JocTyn K MH(opMaumy 0 cpokax v Nnopsake NpefocTaB/ieHUs MyHULMMNaIbHOM
YCNYrY OCYLLLECTBNSAETCS 6€3 BbIMOMHEHMS 3asBUTENEM KaKnX-Nnbo TpeboBaHWUi, B TOM
ymucre 6e3 UCMOMb30BaHMA MNPOrpamMHOro obecneyvyeHUs, YyCTaHOBKAa KOTOPOro Ha
TEXHUYECKME CpeAcTBa 3asBUTENA TPeOyeT 3aK/IUEHWUA IMLEH3NOHHOTO WM MHOro
cornatleHus C npasoobnagarenem NpPorpammHoro obecrieyeHus,
npesycmaTpuBatoLLEero B3vMaHue niaTbl, PErMCTpauuio UM aBTopU3aLnio 3adBUTeNA
WK NpefocTaBneHne UM NepcoHasbHbIX JaHHbIX.

1.3.4. Tpw obpalLeHNN 3a89BUTENSA NIMYHO UK MO TeneOHY B COOTBETCTBUN C
MOCTYNMBLLMM 0bpaLleHeM NpPeLoCTaBAeTCA UHopMaLms:

1) 0 MeCTe HaxXOX[eHWA MHOrO(MYHKUMOHAIbHOMO LeHTpa MpefocTaBieHns
rocyflapCTBeHHbIX W MyHUUMNaNbHbIX ycnyr, lcnonkom (agpec, rpajuk pabotsl,
CnpaBoYyHble TeNle()oHbl);

2) 0 nopsagke npegocTaBneHnUs MyHULMMNANLHOW YCnyru, o cnocobax u cpokax
nojayn 3asaB/ieHUI;


https://www
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru

3

3) 0 Kareropuax rpaxgaH, KOTOpbIM NPeA0CTaBNSAETCA MyHUUMNaIbHAA YCNyra;
O HOPMaTMBHbIX MNPaBOBbIX aKTaxX, PerynMpyrowmx BOMPOCbl MNpeaoCcTaB/eHNsA
MYHULMNANLHOR YCNyru;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbIX [N PACCMOTPEHUS 3asABNEHUS O
NPeAoCTaBNeHNN  MYHULMNANBHOM YCNyrn, O CpPoKax npuema W perncrpaumm
3aAB/eHNS;

5) 0Xxoje nNpefoCTaBieHNSA MyHULMUNAIbHOW YCNYTU;

6) 0 MecTe pa3MelleHUsi Ha oduuUnabLHOM CcailTe WMHGOopMaUUK No BOnpocam
NpeaoCcTaBNeHNs MyHULMNaNbHOW YCNYTW;

7) 0 nopsgke o6xanoBaHUSi OEACTBUA WM 6e30eACTBUA AO/IHKHOCTHBIX NNLL
Vicnonkoma.

Mo nNMCbMEHHOMY O6palleHN0 COTPYAHUKM KICrnonkKoma, OTBETCTBEHHOrO 3a
NpeaocTaB/eHne  MyHUUUNAIbLHOW  YyCnyru, NOAPOOHO B MUCbMEHHOW  (hopme
Pa3bACHAOT 3asBMTENO  MOPAAOK MPeAoCTaBNeHNs MYHUUMNaNbHON YCAyru u
BOMPOCbI, YKa3aHHble B HACTOALLUEM MYHKTE agMWUHUCTPATUBHOIO perfiameHTa, M B
TeyeHne Tpex paboumx AHEeW CO AHA perucTpauuy obpalleHUs HanpaBnsT OTBET
3agBuTento. OTBETbI AAOTCA Ha A3blke obpaileHus. B criiyvyae HEBO3MOXKHOCTU [aTb
OTBET Ha fA3blke 06paLleHNs WCMOMb3YKTCA rOCYAapCTBEHHbIE A3bIKM Pecny6/mKu
TartapcTaH.

1.3.5. VHdopmalma no Bonpocam npefocTaBneHUs MYHULMNaNbHOW YCIyru
pasMelaeTca Ha  ouuUManbHOM  calTe  MyHMUMNAbHOroO  paMoHa W Ha
NH(POPMALMOHHBIX CTEHAAX B MOMeLLEHMAX Mcnonkoma ana paboTbl C 3a9BUTENSAMN.

MHopmaums Ha  rocyfapCTBEHHbIX fA3blkax  Pecnyb6nuky — TartapcTtaH,
pasmellaemast Ha WH(OPMAUMOHHbIX CTeHgax W Ha odmumasbHOM  caiTe
MYyHUUMNAILHOrO  paloHa B MH(OPMaLNOHHO-TEIEKOMMYHUKALMOHHOW  CETU
«/IHTEpHET», BK/OYAET CBEAEHUSI O MYyHUUMNaNbHOW Yycnyre, cogepyalimecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO PernameHTa,
MH(OPMaLUMIO O MeCTe HaxXOX[AeHWs, CrpaBOYHbIX TefepoHax, BPEMeHU pPaboThl
Mcnonkoma, O rpaguke npuema 3asB/IEHWIA Ha NPefoCTaB/EHUE MYHWULMMNAIbHOW
YCNyTW.

1.4. HopmaTtmBHbIe NPaBOBbIe aKTbl, PErYNNPYHOLLMe NpefoCcTaB/eHNE
MYHULMNaNbHON YCNyru

14.1. TlepeyeHb  HOPMATMBHbLIX  MPaBOBbLIX  aKTOB,  PEryavupyroLLnX
npefocTaB/ieHne MyHULMNASbHOW Yycnyrn (C ykasaHWeM PeKBU3MTOB HOPMATUBHBIX
MPaBOBbIX aKTOB M WMCTOYHWKOB WX OPUUMATILHOTO OMy6/IMKOBaHWA), pasMeLleH Ha
EaonHoM noptane, B PeecTtpe rocyfapCTBeHHbIX W MYHUUMNANbHbLIX YCNyr, Ha
ouumansHOM cauire MYHULUUNAILHOIO painoHa B NH(OpMaLMOHHO-
TeIEKOMMYHMWKaLMOHHON ceTu «/HTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO pernaMeHTa B [elCTBYHOLLEN peaakuum
NOANEXNUT pasMeLleHno Ha EauHom noptane, B PeecTpe rocyLapCTBEHHbIX W
MYHUUMMANbHBIX  YCIYr, Ha O(uuMaibHOM caiTe  MYHUUMNaIbHOro panioHa B
NH(OPMALMOHHO-TENIEKOMMYHUKALMOHHON CeTU «VIHTEpHET».



15. BKOYeHMEe XKUMbIX MNOMELWEHWA B COCTaB  CreunanvM3vpoBaHHOro
XUNULWHOTO (hoHAA MYHMUMMANbHOTO paiioHa OCYLLeCTBASEeTCA Mpu CcobnogeHnm
CNeayroLLIMX YCOBWIA:

XXWNble MOMELLEHNA He 3aHATbl MO JOroBopaM COLMa/bHOrO HariMa, Haima
XXUNOro NOMELLEHNS, HaXoAALLEerocs B MyHULUMNAIbHON COBCTBEHHOCTM XMUINLLHOMO
(hoHAA KOMMEPYECKOrO MCMO/b30BaHUA, apeHabl, He WMEKT O0OpemMeHeHUs rpas
(cepBUTYT, 3a/10r) Ha 3TO MMYLLIECTBO;

XWMble MOMELLEHNA MNPUroAHbI AN MOCTOSHHOIO MPOXMBAHWUA rpaxiaH
(oTBevatOT TpeGoBaHWAM, YCTaHOB/IEHHbIM  MOCTaHOB/EHMEM  [1paBUTENbCTBA
Poccuinckoii depepaunn ot 28.01.2006 Ne 47 «O6 yTtBep)KAeHWM [M0N0XeHUs O
MPU3HAHUN MOMELLEHUA XW/bIM MOMELLEHNEM, XKUIOro NMOMELLEHNA HENPUTOLHbIM
A1 NPOXXMBAHUS N MHOTOKBApTMPHOTO i0Ma aBapUinHbIM 1 NOAIEXaL MM CHOCY Uu
PEKOHCTPYKLUN», CAHUTAPHbIM Y TEXHUYECKMM MpaBuiaM U Hopmam, TpeboBaHUAM
MoXapHoiA 6e3onacHoCTH, 9KO/SIOrNYECKUM 7 NHBIM TpeboBaHWAM
3aKOHOZAaTeNbCTBA), 6naroyCcTpoeHb! NPUMEHUTENBHO K YC/I0BUAM
COOTBETCTBYHLLEr0 HaCe/IeHHOro MyHKTa;

OOLLEXNTNA  YKOMM/IEKTOBaHbI Meb6enblo, APYruMu HeobXoAMMbIMW  ANs
NPOXXMBaHWA rpaXkaaH rnpegmeTamu.

K 06Wexntnam MoryT OblTb OTHECeHbl CreuuaibHO MOCTPOEHHbIE WK
NnepeobopyAoBaHHbIe A5 3TUX Liefieil Joma b0 YacTu [OMOB.

K cny»ebHbIM >XW/bIM MOMELLEHMSM MOTYT OblTb OTHECEHbI XXW/ble [0Ma,
OTAeNIbHble KBapPTUPbI B XXWU/bIX OMaX.

1.6. V13 cocTasa cneunanm3npoBaHHOr0 XXUINLLHOIo (PoHAa MYyHULMNaIbHOIO
painoHa MoryT ObITb UCK/THOYEHbI JOMa, YacTU JOMOB, KBAPTMPbI 1 MOMELLEHNS.

1.7.  VICKNOYeHWe D>KWUNbIX MNOMELLEHMIn B  OOLEXUTMAX U3 cocTaBa
cneumnann3MpoBaHHOro XUTNLLHOTO (hoHza MYHUUMNAIBLHOTO painoHa
OCYLLECTB/ISETCA MpY COBNOAEHNN CNeAYHOLLMX YCNOBUIA:

COOTBETCTBME  XXWMbIX  MOMELWEeHNA  TpeboBaHUAM,  YCTaHOB/IEHHbIM
nocTaHoBneHneM lNpasuTenscTBa Poccuninickont ®eepaumm ot 28.01.2006 Ne 47 «O6
yTBEPXXAeHUN 010XKEHNA 0 NPU3HAHWUW MOMELLLEHUA XXUbIM MOMELLEHNEM, XWNIOro
MOMELLEHNA HENPUIOAHBIM ANS NMPOXXUBAHWUA Y MHOTOKBapTUPHOI0 A0Ma aBapUinHbIM
N NOANEXALUMM CHOCY WU PEKOHCTPYKLMU» U rOCYLapPCTBEHHBLIMWU CTPOUTE/IbHLIMU
HopMamu 1 npasunamu «Kunble 3gaHna» (CHulM 2.08.01-89);

HaMuMe W30/IMPOBAHHOIO BX0OA4Aa B KaXAYH KBapTUpPy C IECTHUYHOW
MIOWAAKN UK U3 KOPUAopa,;

YLOBNETBOPUTENIbHOE  TEXHWYECKOE, NPOTMBONOXKapHOE, CaHUTapHoO-
FMrMeHNYecKoe COCTOAHME NMOMELLEHWNIA 1 MHXXEHEPHOIO 060pYy0BaHMS;

3acefieHVe cemeld MOKOMHATHO (MOKBapTUPHO); 3acefieHne CMEXHbIX W
MPOXOAHbLIX KOMHAT OfHOW CeMbeld; OTCYTCTBME KOMHAT, 3aCe/ieHHbIX Ha YCNOBUSX
KOMKO-MECTa;

OTCYTCTBME  rpaXKdaH,  3aperucTpuvpoBaHHbIX B OOLWEXUTMAX  6e3
NPefoCTaBNeHUA UM XXUIoi nnowaanm u (Mnn) gautensHoe Bpemsi (B TeveHue 6
MeCALEB), He MPOXKMBatOLLMX MO MeCTy perncrpaumu,
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npeaBapuTeNlbHOE  YCTPaHEHWe  CaMOBOJ/IbHbIX — MepenaHWpoOBOK B
OOLLEXUTUSIX.

18. NckntoueHne — CAYXeOHbIX  XKUAbIX  MOMELWEHMA M3 cocTaBa
CMeLNann3npoBaHHOIO XUNULWHOMO (oHaa KapaMasMHCKOro CenbCKoro MoceneHus
MYHULIMNaNbHOMO paoHa OCYLLECTBASETCA NPY MPOXMBAHNMN B HUX:

rpaxmiaH, NpopaboTaBLUMX Ha NPeAnpPUATUAX, B YUPEXAEHUSAX, OpraHn3auusx,
NPefOCTaBMBLUMX UM CNY>KEOHbIE XXU/ble NMOMELLEHUS, He MeHee AecATV NeT, WK
NpY YCNoBUN 06LLEN NPOAC/MKUTENBHOCTU PaboThl rpaXkaaH B OHOMKETHON cdiepe He
MeHee AeCATU NeT;

U/IEHOB CEMbW BOEHHOCAYXKALLMX, AO/HKHOCTHBIX /AL, COTPYAHUKOB OpraHoB
BHYTPEHHUX [ef, OpraHoB (efdepasibHOM CNyX6bl 6e30MacHOCTU, TaMOXEHHbIX
opraHoB Poccuiickoii Pepaepauyun, OpraHoB rocyfapCTBEHHOM MNPOTUBOMNOXAPHOM
CNy>X06bl, OpraHoB MO KOHTPO/MO 3a 0OOPOTOM HapKOTUYECKUX CPeAcTB U
MCUXOTPOMHBbIX BELLECTB, YUYPEXAEHWA W OPraHoOB Yrof0BHO-UCMNONHUTENbHOM
CUCTEMbI, MOrMbLWINX (YMepLUMX) WAM nponaBlUMX 6e3 BECTM MpW WCMOSHEHWUN
006513aHHOCTEN BOEHHOW CNYXXObI UK CNYXeOHbIX 0053aHHOCTEN;

U/IEHOB CeMbW PaboTHMKA, KOTOPOMY ObIfIo NPeAOCTaB/EHO CYXXeBHOe Xunoe
MOMELLEHNE 1N KOTOPbIN YMEP;

MEHCMOHEPOB MO CTapoCTW;

nuBanngos | uam Il rpynn, MHBaNMAHOCTL KOTOPbIX HACTynuna BCAeACcTBUe
TPYZOBOro yBeubsi No BUHE paboToaatens, nHeanuaos | nav Il rpynn, MHBaNMAHOCTb
KOTOpbIX HacTynuna BCMeACTBME MNPOgecCMOHaNbHOr0 3aboneBaHUs B CBSI3U C
MCNOMHEHNEM TPYAO0BbIX 00S3aHHOCTEN, WUHBAIMAOB M3 4YMCNa BOEHHOCMYXaLLWX,
cTaBWKUX MHBanmaamu | uam Il rpynn BCneacTBUE paHEHWsl, KOHTY3UU WU YBeYbS,
MOMTyYEeHHbIX MPU UCMNONHEHUWN 063aHHOCTEN BOEHHOM CNY>Obl NGO BCNeACTBME
3ab0neBaHuns, CBA3AHHOIO C UCMOSTHEHNEM 0653aHHOCTEN BOEHHOM C/yXObl.

1.9. TepMUHBI, UCMONb3YeMbIE B afAMUHICTPATUBHOM PernameHTe, 1 UX onpeaeneHms

1.9.1. B aAMVMHUCTPaTMBHOM persiaMeHTe UCMoMb3YTCA Cefytolme TepMUHBI 1
onpeaeneHuns:

yfaneHHoe paboyee MeCTO MHOro()yHKUMOHa/IbHOroO LEeHTpa MnpeaocTaB/ieHns
rOCYfapCTBEHHbIX W MYHUUMMNANbHLIX YCAYr - TeppuTopuasibHO 060C06/1eHHOe
CTPYKTYpPHOE rnoapasgeneHve (odhuc) MHOTrO()yHKLMOHA/IbHOIO LleHTpa
NpefocTaBNeHNs rocyAapCTBEHHbIX N MYHULMNAIbHBIX YCNYT, CO34aHHOE B FOPOACKOM
(CenbCKOM)  MOCENeHUM MYHUMUMNATIbHOrO pailoHa WM B TOPOACKOM  OKpyre
Pecnybnunkn TartapcTaH B COOTBETCTBMM C NyHKTOM 34 [lpaBun opraHusaumu
[eATeNbHOCTM MHOMO(YHKUMOHA/IbHBIX LIEHTPOB NpeAoCcTaB/ieHNs rocyAapCTBEHHbIX U
MYHULMNAbHBIX YCNYT, YTBEPXKAEHHbIX MOCTaHOBMEHWEM [paBuTenscTBa POCCUIACKONA
depepaummn ot 22 aekabps 2012 r. Ne 1376 «O6 yTBepKaeHun MpaBun opraHm3aLmm
[eATeNbHOCTM MHOMO(YHKUMOHA/IbHBIX LIEHTPOB NPeAoCcTaB/IeHNS roCyAapCTBEHHbIX U
MYHULMNANbHBIX YCYr»;

TeXHU4Yeckasd OlmnbkKa - owwmbka (OnmMcka, oOneyaTka, rpammarvyeckas wam
apuMeTnyecKas owmnbka nnMbo nogobHasa owwnbka), AonylleHHas KICnosKoMoM,



NPefoCTaBNALNM  MYyHULMNANBHYO YCNyry, W npuBeAwasd K HeCOOTBETCTBUIO
CBefleHWIA, BHECEHHbIX B OKYMEHT (pe3ynbTaT MyHUUMNAaSbHON YCNyrn), CBeAeHNAM B
[NOKYMeHTax, Ha OCHOBaHUM KOTOPbIX BHOCUINCL CBEAEHWS;

EavHaa cuctemMa WAeHTAUKAUMM W ayTEHTU(IMKAUMU B  WH(PACTPYKTYpe,
obecneynBaroLLein NH(OPMaLIMOHHO-TEXHO/IOMNYECKOe B3aMMOAeCTBME
NH(OPMaLMOHHbIX CUCTEM, MCMONb3yeMbIX A8 MPefoCcTaB/eHNs TOCYAapCTBEHHbIX U
MyHUUMNANbHBLIX YCNYr B 3M1eKTpoHHON opme ( panee - ECUA) - denepasnbHas
rocyfapcTeeHHas MHMOpPMaLMOHHaa cucTema, obecneymsaroLias CaHKLMOHUPOBaHHbIN
[OCTYN YYaCTHUKOB MH(POPMALMOHHOIO B3aMMOLENCTBUA CUCTEMA ayTEHTU(MKALUN K
MH(hOpMaLMK, COfepyKalleincs B rocyAapCTBEHHbIX WHMOPMALMOHHBLIX CUCTEMAX W
NHbIX MHDOPMAaLIMOHHbIX CUCTEMAX;

M®L], - MocyaapcTBEHHOE OHOMKETHOE yupexaeHne «MHOrogyHKLUNOHaIbHbIIA
LLEHTP NPeAoCTaB/IeHUsI TOCYAAPCTBEHHbIX WU MyHULMNAbHBLIX ycnyr B Pecny6nvke
TarapcTaH»;

ANC Maél -  ABTOMaTU3MPOBaHHasA NH(OpMaLIMOHHaA cucTtemMa
MHOTO()YHKLMOHA/bHbIX LIeHTpOoB npeaocTaB/ieHNs rocyapCTBeHHbIX 7
MYHULUMNaNbHBIX YCnyr Pecny6ivky TaTtapcTaH.

1.9.2. B agMMHMUCTPATMBHOM persiaMeHTe nof 3asB/ieHWeM O MnpefocTaB/eHUn
MYHUUMNATLHON YCnyrn (aganee - 3asB/ieHNe) MOHUMAETCA 3anpoc O MnpeaocTaB/ieHMK
MYHUUMNANIbHOW YCNYrn, MOAaHHbIA B COOTBETCTBMM C MYHKTOM 3 cTatby 2
depepansHoro 3akoHa or 27 wong 2010 roga Ne 210-d3 «0O6 opraHu3aumm
NpefoCTaBNeHns rocyAapCTBEHHbIX U MyHMUMNANbHBIX YCnyr» (fanee - deaepasibHblin
3aKOH No 210-P3).

2. CTaHAapT NpeaocTaBneHnst MyHULMMabHOW YCiyrm
2.1. HaumeHoBaHme MyHMLMNANbHOW YCyru
BKntoYeHMe B COCTaB W UCK/HOYEHME XKWMbIX TMOMELLEHU A 13 cocTaBa
CMeLMan3MpoBaHHOr0 XXMIULLHOTO (oHAa KapamasMHCKOro CenbCKOro MoceneHms

A3HaKaeBCKOro MyH/LUMNasbHOro paoHa Pecny6nvkn TatapctaH

2.2. HameHOoBaHMe UCMONHUTENbHO-PACcMOPAANTENILHOrO OpraHa MECTHOIO
caMoyrnpaB/eHnsi, HEMOCPeACTBEHHO MPEAOCTABNAIOWEr0 MYHULMNAbHYH YCNYTY

cnonHMTENbHBIN KoMnteT  Kapama/IMHCKOro  CeflbCKOro noceneHuns
A3HaKaeBCKOro MyHMUMNanbHOro paoHa Pecny6nmky TaTapcTtaH (ganee - VIcnonkom)

2.3. OnucaHve pe3ynbTaTa NPeAoCTaBNEHNS MyHULMNANBHOR YCNyTu

2.3.1. Pe3ynbTatom npefocTaB/ieHns MyHULMNaIbHOW YCNyTry ABNSETCS:

1) peLleHre 0 BKIKOUEHMM XN/IOro MOMeLLEHMS B COCTaB Crneunanm3npoBaHHOro
XUnuwHoro  ¢oHga KapaMasiMHCKOro  CefibCKOro  MocesieHuns A3HakaeBCcKoro
MYHULMNaSIbHOTO painoHa Pecrybnukun TatapcTaH (mpunoxexuve 1);



2) peweHne 00  UCK/OYEHWW  >KWNOr0  MOMELLeHMs U3 coCTaBa
Cneunann3MpoBaHHOIo XUANWHOro goHaa KapamasMHCKOro CefibCKOro noceseHus
A3HaKaeBCKOro MyHMUMNa/IbHOro parioHa Pecny6nmnku TaTapcTtaH.

3) peweHve 06 OTKase BO BK/IKYEHWUM XKWIOTO TMOMELLEHMA B COCTaB
Cneunann3npoBaHHOIO >XUANLWHOMO (oHha KapamasMHCKOro CefibCKOro noceseHus
A3HaKaeBCKOro MyHMUMNasIbHOro parioHa Pecny6nmnku TaTapcTaH.

4) pewweHne 06 OTKase B WCK/IKOYEHUMM HKUIOTO MOMELLEHMS M3 COCTaBa
Cneumnann3MpoBaHHOIo >XUANWHOro goHga KapamasMHCKOro CefibCKOro noceseHus
A3HaKaeBCKOro MyHMUMMNa/IbHOro parioHa Pecny6/imkn TatapctaH (MpuioxkeHue 2).

2.3.2. PesynbTaT npeAoCTaB/leHNs MYHUUMNASIbHOW YCNYyr  HanpaBnseTcs
3ad9BUTEN0O B (hOpME  9NEKTPOHHOIO  AOKYMEHTa, MOAMUCAHHOr0  YCWUIEHHOW
KBa/IM(IMLUMPOBAHHOW 3/1eKTPOHHOI MOAMWCHIO YMOSIHOMOYEHHOIO JO/HKHOCTHOMO vua
icnonkoma, B COOTBETCTBUN C DeaepasibHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-
@3 «O6 3neKTpoHHOW nognucn» (fanee - PegepasbHbid 3aKOH Ne 63-P3) B INYHLIN
KabnHeT EpgmHoro noprtas. B cnyvae HanpasneHWs  3adBfieHWA  MOCPEeACTBOM
PecnybnvMKaHCKOro noptana pesynbTaT MpefoCTaBNeHUs MYHULUMNANbLHOW YCnyru
HarpasnseTcs B NMYHbIA KaOUHET Pecny6MKaHCKOro noprana.

2.3.3. o BblGOpy 3asaBUTENs pe3ynbTaT MPefoCTaBMeHMS MYHULMNAIbHOM
ycnyrn Bblgaetca B Kcnonkome nnm B M®LL B (hopme aK3emnasipa 31eKTPOHHOIo
OOKYMEHTa, pacreyaTtaHHOro Ha OyMaXHOM HOCUTe/e, 3aBEPEHHOro mneyatblo Wt
MOAMUCLI0 COOTBETCTBEHHO YMOIHOMOYEHHOr0 AO/MKHOCTHOrO fivua Mcnosikoma mam
paboTHMKa M®LI,

2.3.4. 3asBuUTeNb BNpaBe NoNy4YMTb pesynbTaT NpeaocTaBNeHNs MyHULMNAIbHOM
yCcnyru B (pOpMe 3/MIEKTPOHHOIO AOKYMEHTa B TeYeHMe CpoKa [encTBua pesyfbrara
NpefoCTaBNeHns MyHULMNANbHON YCYTW.

2.4. CpoK npefocTasneHns MyHULUNaIbHOW YCNYru, B TOM YMC/IE C YYETOM
Heo6X04MMOCTM 06paLLEHNS B OpraHn3aLmMn, y4acTByoLmMe B NpeaocTaBneHnn
MYHULMNAbHON YCNYri, CPOK MPMOCTAHOB/IEHUS NPeAOCTaBNeHNA MyHULMNATbHOM
YCNyru B C/lyyae, eCnv BO3MOXHOCTb NMPUOCTaHOBNEHUS NpeayCMOTpeHa
3aKoHOAaTeNnbCTBOM Poccuiickon defiepauyu, CPOK Bblgaun (HanpasieHNs)
[AOKYMEHTOB, ABMIANOLMXCS Pe3ybTaToOM NPeAoCcTaBeHNsa MyHULMMNATIbHOW YCNyTn

2.4.1. MyHuumnanbHasa ycnyra npefoctaBnseTcs B TedeHne 12 paboumx AHew.

2.4.2. TpuocTaHOBNEHMe CpPOKa MpeaocTaBNeHuUss MYHUUMMATbHON YCNyrn He
npeayCcMOTPEHO.

2.4.3. HanpasneHne AOKYMeHTa, ABNANOLLEroca pe3ynbTaToM NpefocTaBieHns
MYHAUMMNANIbHOA  yCyru B (POpMe  3/1eKTPOHHOIO  [OKYMEHTa,  3asaBUTENHO
OCYLLIeCTBNSAETCA B AeHb OOpM/IEHMA M perucTpaumm pesynbtata npefocTaB/eHuns
MYHULMNANbHON YCNYT K.
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2.5. VicuepnblBatoLLMiA NepeyeHb AOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBUM C
3aKOHOAATE/bHbIMW UW UHbIMW HOPMATVBHbLIMMW MPaBOBbIMM aKTamu 15
NpefoCTaBeHNs MyHULMNANbHOW YCYTW, a TakXKe YCNyr, KOTOpble ABNATCA
Heo6X0AMMBIMI 1 0683aTeNbHBIMW 1 NPeA0CTaBNEHNS MyHULMNANbHBIX YCAYT,
noanexaliyx npeacTaBneHnto 3asBUTENEM, CNOCOObI UX NOYYeHUs 3asiBUTENEM, B TOM
uncne B 3NEKTPOHHON thopme, NOPSA0K UX NpPeAcTaBNeHNs

2.5.1. ONs NpUHATMS pelleHns O BKIKOYEHUW XXMIOFO MOMELLEHUS B COCTaB
CrneumanM3vpoBaHHOrO XUNUWHOro goHaa KapamasMHCKOro CeibCKOro MOoCeneHus
A3HaKaeBCKOro MyHMUMNAIbHOrO palrioHa Pecny6nnku TaTapCTaH:

1) JOKYMEHT, YAO0CTOBEPSAIOLLMIA NMYHOCTL (He TpebyeTcst B Cryyae ob6palleHus
nocpeAcTBoM Pecny6/1MKaHCKOro noprana);

2) IOKYMEHT, Y0CTOBEPSOLLNIA MOTHOMOYMS NPeACTaBUTENS 3asSBUTENS;

3) 3asB/eHNe:

B hopMe JOKYMeHTa Ha BymaxkHOM Hocutene (npunoxeHue Ne 4 K HacToALEMY
aMUHUCTPATUBHOMY PErfiamMeHTy);

B 3/IEKTPOHHON hopme (3amno/HAETCS NOCPeACTBOM BHECEHMS COOTBETCTBYHOLLNX
CBEIEHNA B 3MEKTPOHHYK (hOpMYy 3asiB/lIeHMs)), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHMSMM MyHKTa 2.5.3 aAMWHUCTPATMBHOIO perfaMeHTa, npu ob6paLleHnn
nocpeAcTBOM Pecny6/MKaHCKOro noprana;

4) NOKYMEHT, MOATBEPXKAAOLLMIA MPaABO 3asBUTENS Ha XKUI0e MOMELLEHME;

5) Konus TEXHWYECKOro NacnopTa XMaoro NoOMeLLEeHNS;

6) 3aK/Il0OYEHNE O COOTBETCTBUM XKUIOTO MOMELLEHNS MPeabABNSAEMbIM K HEMY
Tpe6oBaHMAM.

Ons NpUHATMS pelleHnss 06 WCKKYEHUU XXUIOFo MOMELLEHNS M3 COCTaBa
CrneumanM3vpoBaHHOIrO XUNUWHOro oHaa KapamasMHCKOro CebCKOro MOCeneHus
A3HaKaeBCKOro MyHMUMNaNbLHOro parioHa Pecny6imnkn TatapcTaH NpeacTaBnstoTCs:

1) JOKYMEHT, YAO0CTOBEPSAIOLLMIA NNMUYHOCTb (He TpebyeTcst B Cnyyae obpalleHus
nocpeAcTBoM Pecny6/IMKaHCKOro noprana);

2) OKYMEHT, Y10CTOBEPSOLLNIA NOTHOMOYMS NPeACTaBUTENS 3asSBUTENS;

3) 3aaBfleHMe 00  MCKIHOYEHMU  HKUIOMO  MOMELLeHNs K3  cocTaBsa
crneumanManpoBaHHOro (hoHaa KapamannmHCKOro cenbCKoro rnoceneHus A3HakaeBCKOro
MYHULIMNaNbHOMO paioHa Pecnybnmnkun TaTapCTaH:

B hopMe JOKYMeHTa Ha BymadkHOM Hocutene (MpunoxeHme Ne 5 K HacTosLeMY
alMUHUCTPATUBHOMY PErfiamMeHTy);

B 3/IEKTPOHHON hopme (3amno/HAeTCS NOCPeACTBOM BHECEHMS COOTBETCTBYHOLLNX
CBEIEHNIA B 3MEKTPOHHYK (hOopMYy 3asiB/ieHMs)), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHMSMM MyHKTa 2.5.3 aAMWHUCTPATMBHOIO pernaMeHTa, npu ob6palleHnn
nocpeAcTBOM Pecny6/1MKaHCKOro noprana;

4) KOnus TEXHUYECKOTO MacnopTa XXUIoro NOMELLEHUS;

5) KOnun  [10KYMEHTOB, YAOCTOBEPSOWMNX  NINYHOCTYU rpaxmiaH,
3aperMcTpMpoBaHHbIX B XKWIOM  MNoMeweHun  (nacnopta (MHble  JOKYMEHTHI,
YAOCTOBEPSOLWME [INYHOCTb) UY/IEHOB CEMbM, AOCTUrWMX 14 neT u  cTaplue,



CBMAETeNbCTBA O POXAEHUN HECOBepLUeHHONEeTHUX Y/IEHOB CEMbM HaHMMaTens, He
AOCTUTWINX 14-NeTHero Bo3pacTa);

6) KonuMa [0roBopa Hailma CNy>XeOGHOro XKWIOro MnoMeLleHns  (KUoro
MOMELLIEHMSA B OOLLEXUTUN);

7) [LOKYMEHT, MOATBEPXKAAIOLLMIA OTHECEHME K KATeropum rpakaaH cornacHo n.
1.8. HacTosiero PernameHTa (B C/iyydae MCKMHOYEHUS CMYXKEOHBIX XMbIX NOMELLIEHWNIA
13 coCTaBa Cneumnann3vpoBaHHON0 XXUINLLHOMO (DOHAA);

8) konua TPYAOBON KHWMXKKM paboTHMKa (HaHUMatens), 3aBepeHHas Mo MecTy
paboTbl, CNYXObl UM MHGOPMaUMsa O TPYAOBOM CTaXe W TPYLOBOW [AeATENIbHOCTU B
3/IEKTPOHHOM BUSE.

2.5.2. 3asdABneHne W npunaraemble [AOKYMEHTbl MOryT OblTb MpPeACTaB/IEHbI
(Hanpa./eHbl) 3a89BUTENEM OHUM W13 CEAYHOLLMX CrOCOOOB:

1) uepe3 M®L] Ha BYMaXHbIX HOCUTENAX N B BUAE 3MEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBAHNAM MYHKTA 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpeAcTBOM Pecny6/MKaHCKOro noptana B 3/IEKTPOHHOW (DOPME;

3) B Mcnonkom NMYHO WMAM NOCPEACTBOM MOYTOBOM CBA3N Ha OYMaKHOM
HocuTene. 3asBieHVe M npunaraemble AOKYMEHTbI, MPW HampasneHUM MocpeacTBOM
MOYTOBOI CBA3K, 3aBEPSIKOTCS B YCTAHOB/IEHHOM MOPSKe.

2.5.3. 3asdBneHne nNpw HanpaeieHUN NOCPeACTBOM Pecny6nmMKaHCKOro noprana
MOAMMCLIBAETCA MPOCTOM 3/IEKTPOHHOI NMOAMUCHIO 3aABUTENS.

[Nna  nonyyeHns MNPOCTOM 3/IEKTPOHHON MOAMMCKU  3asaBUTEN0  HEOOXO0AMMO
NPONTK npoueaypy peructpauun (ayteHTudmkaymmn) B ECUA, a takxke noaTBepanTb
YUYETHYIO 3aMuChb.

ANEKTPOHHbIN  [OKYMEHT (3/IEKTPOHHbLIN 06pa3 [OKYMEeHTa), YKas3aHHbIA B
noAnyHKTe 2 NyHKTa 2.5.1 agMUHUCTPATUBHOIO PEernameHTa, 3aBepsieTcsl YCUNEHHOM
KBa/IM(OMLUMPOBAHHO MOAMUCHLIO ML, YMOIHOMOYEHHbLIX Ha CO3AaHue W nognucaHune
TaKuUX LOKYMEHTOB, B TOM YMC/IE HOTapuUycamm.

ONeKTPOHHbIe [JOKYMEHTbI (3/1eKTPOHHbIE 00pa3bl JOKYMEHTOB), NpuiaraeMble K
3a9B/IeHNI0, B TOM YuC/e [OBEPEHHOCTW, HanpasAlTCA B BMAe (DainfioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiiT.

KayecTBo npefocTaB/ifgeMblX 3M1eKTPOHHbIX AOKYMEHTOB (3/1eKTPOHHbIX 06pa3oB
[AOKYMEHTOB) [O0/KHO MO3BOJIATL B MOHOM 06beMe MpouyMTaTb TEKCT LOKYMeHTa W
pacno3HaTb PeKBU3NTbI AOKYMEHTA.

2.5.4. 3anpewyaetca TpeboBaTh OT 3a9BUTENS:

1) npeaCTaBNeHMSI AOKYMEHTOB WU MH(OPMaLUMK UM OCYLLECTBNEHNS AENCTBUNA,
npeacTaB/ieHNne WAM OCYLLECTBNIEHWE KOTOPbIX He MpesyCMOTPEHO HOPMAaTMBHbLIMU
MPaBoOBbIMW  aKTaMu, pPerynvpyrowmmMm OTHOLLUEHMS, BO3HMKaloWmMe B CBA3M C
npefocTaBieHVeM MYHULMUMNIbHON YCyTu;

2) OCYLUEeCTB/IEHUSI AENCTBUIA, B TOM YMUCNe COrNacoBaHWii, HEOOXOANUMBIX [ANs
MOMlYYEHUss MYHUUMMANbHOW YCAYrM W CBA3AHHbIX C  OOpaleHMeM B  UHble
rocyfapCTBeHHble OpraHbl, VICNonKom, opraHusauum, 3a WCKIKOYEHWEM MOyYeHUs
YCNyr 1 NOSyyYeHUss AOKYMEHTOB W WH(opMauun, npefocTaBseMblX B pe3y/bTare
NpesocTaB/IeHNsA TaKNUX YCAYr, BKKOYEHHbIX B MepeyvHK, yKasaHHble B YacTu 1 cratbm 9
depepansHOro 3akoHa Ne 210-d3 (HeobXoANMBIX 1 0683aTeNIbHbIX YCNYT);
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3) npefcTaBneHWs LOKYMEHTOB W WH(opmauuu, oTcyTcTBue ©n - (Maun)
HeJOCTOBEPHOCTb KOTOPbIX He YKas3blBa/IMCb MNPV MepBOHaya/lbHOM OTKase B Mnpueme
[NOKYMEHTOB, HE0OXOAMMbIX ANS MNpefocTaBNeHUs MyHULUMNaIbHOW YCnyru, nvbo B
npefocTaBneHn MyHUUMNNLHOR YCNYTK, 3a UCK/TIOYEHWEM CIEAYHOLNX CyYaes:

a) M3MeHeHVWe TpeboBaHWIA HOPMATMBHBLIX MPaBOBbIX aKTOB, KacatoLMXCS
npefocTaBeHns MyHULMNAbHOW YCNYr, nocne nepBoHava/bHOM nojayn 3asBneHuns
0 NpPeAoCTaBIEHN MyHULMNAIbHOW YCNYTI;

0) Ha/IMuMe OLLIMOOK B 3adB/IEHNM O MPeLOCTaB/EHUN MYHULMMATIbHOW YCNYyTn U
OOKYMeHTax, MOAaHHbIX 3afBWTENIeM MOC/e MepBOHaYa/IbHOr0 O0TKasa B Mpueme
[NOKYMEHTOB, HE0OXOAMMbIX ANSA MNpefocTaBNeHUs MyHULUMNaIbHOW YCnyru, nvbo B
npefocTaBneHn MyHULMNATbHOW YCNYT U He BK/TKOUYEHHBIX B MPeACTaB/IEHHbIN paHee
KOMM/NEKT AOKYMEHTOB;

B) UCTEYEHME CPOKa [EeNCTBUSA AOKYMEHTOB WM U3MEHEHWE MH(opMaLmMmM nocrne
NepBOHaYa/IbHOro 0TKasa B Npueme [OKYMEHTOB, HEOOXOAMMbIX A/ NPefoCTaB/eHUs
MYHULMNANbHOW YCnyrn, Nn6o B NPeLoCTaBIeHUN MyHULMNATIBHON YCyTu;

r) BblfBfleHNe [JOKYMEHTa/IbHO MOATBEPXKAEHHOro  (pakTa  (MpPU3HAKOB)
OWMOOYHOro MAM NPOTUBONPABHOIO AeWCTBUA (6e34eiCTBUA) LO/MKHOCTHOIO /mua
Vcnonkoma, paboTtHnka M®LL, npy nepBoHayasibHOM OTKase B NpUeMe [OKYMEHTOB,
HeoOXOANMBIX ANA NPefoCcTaBNeHNa MyHULMNANbHON YCnyri, mbo B NpeaocTaB/ieHnN
MYHUUMNANIbHOW YCNyrn, O 4eM B MUCbMEHHOM BWAe 3a MOAMUCLID PYKOBOAUTENSA
cnonkoma npy nepBoHaya/lbHOM OTKase B Mpueme [OKYMEHTOB, HEOOXOAMMbIX AJ1
NpefoCTaBNeHUs  MYHUUMNANbHON  YCNyru, YBeAOMSETCA 3adBUTENlb, a Takxke
MPUHOCATCA U3BNHEHWA 3a [OCTaB/IEHHbIE HeYL00CTBa;

4) npefocTaBneHNs Ha OyMaXHOM HocuTenie AOKYMEHTOB U MHGopMauuu,
3/IEKTPOHHbIe 06pasbl KOTOPbIX paHee Obln 3aBepPeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 cTtatbn 16 defepanbHoro 3akoHa Ne 210-d3, 3a UCKIKOYEHNEM CNyYaes, ec/iu
HaHeceHe OTMETOK Ha Takue AOKYMEHTbl IM60 UX U3bATUE SABNAETCA HeoOXOAMMbIM
YCNOBUEM MPefoCcTaB/eHNs roCyAapCTBEHHON MAM MYHULMNASIBHOW YCNYrn, N UHbIX
C/ly4yaeB, YCTaHOB/EHHbIX (hefepasibHbIMK 3aKOHaMW.

2.6. cuepnbiBaroLLmiA NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW MPaBOBbIMW aKTaMW 419 MPeLOCTaBIEHNS MYHULUNIBHOR YCyTn,
KOTOPbIe HaX0AATCA B pacnops>KeHUN rocyJapCTBEHHbLIX OPraHos, OpraHoB MECTHOI0
camMoynpasieHns N NoABeLOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHam 1aM opraHam
MECTHOIO caMoynpaB/ieHWst opraHu3aLumii U KoTopble 3asBMTeNb BNpase NpeacTaBUTb, a
TaKXXe Crocobbl NX MoMyYeHUs 3aaBUTENAMU, B TOM YKC/E B 3/IEKTPOHHOI (POopMme,
MOPSAAOK MX MPeLCTaBNeHNs; rocyAapCTBeHHbIA OpraH, opraH MeCcTHOro
camoynpaB/fieHns NMM60 opraHu3aLms, B pacropsiXKeHNN KOTOPbIX HAXOAATCA AaHHbIe
[LOKYMEHTHbI
2.6.1. MonyyaroTcs B paMKax MeXXBejOMCTBEHHOIO B3aMOLENCTBUA:
1) cBefeHWUs 0 perucTpauun rpaxiaH - MMHUCTEPCTBO BHYTPEHHUX aen PO;
2) BbINUCKa M3 EAMHOrO rocyaapcTBeHHOro peectpa Heaswxkumoctn (EMPH) o
XWIOM MOMeLWeHnn -  YnpasneHne defepasibHON  CAY>XObl  rocyaapCTBEHHOWA
perncTpaunn, Kagactpa v Kkaptorpagum no Pecnybnuke TaTapcTaH;
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3) cBefleHMs1 0 AeNCTBYIOLLEM MacnopTe rpakaaHnHa Poccuiickoin depepaunn -
MB/, Poccuu,

4) cBefleHMs O HOTapuasbHOW [0BEPeHHOCTN - defepasbHas HOTapuasibHas
nanara.

2.6.2. 3asaBuTeNb BNpaBe NPefOCTaBUTL AOKYMEHTbl (CBefeHWs), yKasaHHble B
nognyHktax 1 -2 nyHkta 2.6.1 aAMWHUCTPATMBHOIO pernameHta, B opme
3/IEKTPOHHbIX [JOKYMEHTOB, 3aBEPEHHbIX YCW/IEHHOW KBa/MPULMPOBAHHON MNOAMUCHIO
L, YNONHOMOYEHHbIX Ha CO3[aHue M NognucaHue Takux LOKYMEHTOB, Mpu nojaye
3asB/1eHMA.

2.6.3. HenpeacTtaBneHne (HeCBOEBPEMEHHOE MPeACTaB/IEHNE) YKa3aHHbIMA B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO PerfaMeHTa opraHamy rocyapCTBEHHON BnacTu,
opraHamMmy¥ MeCTHOro camoyrnpaB/ieHWs, OpraHu3aumaMy [OKYMEHTOB U CBEAEHW He
MOXET ABNATLCA OCHOBaHVEM 1151 0TKa3a B NPeAoCTaBeHN MyHULMNATbHOW YCIYTW.

2.6.4. [OOMKHOCTHOE MU0 U (MnM) pabOTHUK, YKasaHHbIX B MyHKTe 2.6.1
afIMMHUCTPATMBHOIO perfiaMeHTa OpraHoB W OpraHusauui, He npeAcTaBUBLLME
(HeCBOEBPEMEHHO NPeACTaBMBLUME) 3arpOLLEHHbIE N HAaXOAALWMECs B pacrnopsXeHUn
LOOKYMEHT WM CBEAEHWA, Nnogexar agMUHUCTPATUBHON, AUCUUMNIMHAPHOW WU UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoin depaepauun.

2.6.5. 3anpeluaeTca TpeboBaThb OT 3aABUTeNS LOKYMEHTbI CBELEHMSA, B TOM YnC/e
MOATBEPXKAAOLLME BHECEHVE 3asaBUTENEM NaTbl 3a NPeAOCTaBeHNne MYyHULUMNIbHO
YCNYTKn, HaXo4ALLMECs B PaCnOpsXKeHUW rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpaBneHns 1 NoABEAOMCTBEHHbLIX TOCYAapCTBEHHbLIM OpraHam WAW opraHam
MECTHOro caMoynpaB/ieHNsi OpraHu3aLuii.

HenpefcTasneHve 3asaBuTeNieM LOKYMEHTOB, COLEpPXKalMX CBeAeHUs, KOTopble
Haxo4ATCA B  PacrnopsHXKeHUW rocyfapCTBEHHbLIX OpraHoB, OpraHoB MECTHOrO
camoynpaBfeHns 1 NoABEAOMCTBEHHbIX TOCYAApCTBEHHbLIM OpraHaMm Wan opraHam
MECTHOro CcamoyrnpaB/ieHUsi OpraHusauuii, He SBNAETCA OCHOBaHWEM A/19 O0TKasza
3a8BUTENIO B NPEAOCTaBEHUN MyHULMNANILHON YCNYTW.

2.7. VicuepnblBatoLuii nepeyeHb OCHOBaHWiA 418 0TKa3a B Npreme JOKYMEHTOB,
HE06X0AUMbIX ANA NPeaoCTaBeHNS MyHULMNANBLHOR yCyru

2.7.1. OcHOBaHMAMM AN OTKasa B MpuvemMe AOKYMEHTOB, HeO0OXOAMMbIX [/
NpeaocTaBneHNs MyHULMNANbHOR YCNYTn, SBASKOTCS:

1) npefcTaBneHHbIE 3asABUTENIEM  AOKYMEHTbl  COAepXaT MNOAYUCTKM U
MCNPaB/eHNs TeKCTa, He 3aBepeHHble B MOPsAKE, YCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickon defepaunu;

2) [OKYMEHTbl CcofepXXaT MOBPEXAEHWS, Ha/MumMe KOTOpbIX He MO03BO/SET B
MONHOM O06beMe WCNO/Mb30BaTb WH(OPMAaLMIO U CBefeHUs, cofepXkalimecs B
AOKYMeHTax AN NpeAocTaBeHns MyHULMNAIbHOW YCNYTu;

3) npeacTaBneHHble AOKYMEHTbI WM CBEAEHMSt YTpaTWAW CWY Ha MOMEHT
06palleHnsi 38 MyHULMNaNbHOW YCNYron (OOKYMEHT, YAOCTOBEPSOLWMIA NONHOMOUUSA
npeacTaBuTenNs 3asaBuUTENs, B ClyYae 0bpalleHns 3a NpefoCTaBeHNEM MYHULMNATbHOM
YCNYTY YKa3aHHbIM IMLIOM);
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4) nogaya 3asB/eHns 0 NpefocTaBneHn MyHULMNaIbHO YCNYTn U OKYMEHTOB,
HeoBX0ANMBIX ANA NPeAoCTaBEHNA MYHULMNAIbHOW YCYri, B 3NeKTPOHHOW hopme C
HapyLUeHVEeM YCTaHOB/EHHbIX TPeboBaHWA;

5) HEeKOppeKTHOe 3anosiHeHre 06s3aTeslbHbIX Nonel B Popme 3asBNeHUs, B TOM
yucne B MHTEepPaKTUBHOM  (hopme 3asB/ieHMsi Ha PecnybimMKaHCKOM — noprae
(HeLOCTOBEPHOE, HEMOJTHOE, MO0 HeMnpaBU/IbHOE 3aro/IHEHWE);

6) npefcTaB/ieHMe HEMoJIHOrO KOMIMJ/eKTa [OKYMEHTOB, HeoOXOAUMbIX [AJ1s
NpefoCTaBeHns MyHULMNATbHOW YCNYTK;

7) 3asB/ieHMe O NpeAoCcTaB/lEHUM YCNyryM MojaHO B OpraH rocyfapCTBEHHOW
B/1aCTW, OpraH MecTHOro caMoynpas/ieHUst WU OpraHu3auuio, B MOSTHOMOUYMSA KOTOPbIX
He BXOAWUT NpeaocTaB/ieHne MyHULMNAbHOW YCNYTI;

8) HecoO/MOAeHNe YCTAaHOB/IEHHbLIX CTaTbe 11 deaepasbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHOW NOAMUCU» YCNOBMIA MPU3HAHWS
[EACTBUTENbHOCTU YCUIEHHON KBa/TMPULMPOBAHHOW 3/IEKTPOHHOIN MOAMUCH.

2.7.2. TepeyeHb OCHOBaHWA A/ OTKasa B MpuvemMe [OKYMEHTOB, HeOOXOAUMbIX
A7151 NONYYEeHNUS MyHULMNAIbHOR YCNYTn, ABNSETCA MCHEPMNbIBAIOLLMM.

2.7.3. PeleHne 06 OTkase B MNpueme 3adBNeHUA U LOKYMEHTOB, HEOOXOAUMbIX
AN NPefoCTaBeHNS MYHULMNAIBHOW YCNYyrn, MOXEeT 6blTb MPUHATO Kak BO Bpems
npuema 3asBUTeNs, Tak WU NOCNe MoayyYeHUs OTBETCTBEHHbLIM AO/HKHOCTHLIM JIULLOM
cnonkoma Heo6XoAMMbIX 418 NPeAO0CTaBEHNA MyHULMNASIbHOW YCYTr AOKYMEHTOB
(cBefeHU)  C  WUCMOMb30BAHMEM  MEXBEAOMCTBEHHOTO  MH(OPMaLMOHHOIO
B3aMMOAENCTBUSA, B CPOK, He MpeBblLalWMiA 9 pabounx AHEn Co AHA perucTpauum
3as1B/IeHMS.

2.7.4. 3anpellaeTcs O0TKasblBaTb B MpueEMe 3adBMeHUS U WHbIX [OKYMEHTOB,
HeoOX0ANMBIX A4/ NPeA0CTaBNEHNA MyHULMMANIbLHOW YCNYTW, B CNyYae ec/in 3asB/IeHne
N LOKYMEHTbI, HEO6X0AMMbIe ANA NPeAoCcTaB/eHNA MYHULUNbHOR YCnyrn, NofaHol B
COOTBETCTBUM C MHOPMaLMet 0 CPOKax 1 NopsakKe NpefocTaBneHns MyHULMNAIbHOA
ycnyru, ony6aMkoBaHHoM Ha EgquHOM nopTane, Pecry6/MkaHCKOM nopTane.

2.8. VicuepnblBatoLLuii nepeyeHb OCHOBAHWIA 471 NPMOCTAHOBNEHNS UM 0TKa3a B
NpefoCcTaBAeHNN MyHULMNANBHON YCyri

2.8.1. OcHOBaHMS [N MNPUOCTAHOB/EHUSA MPeAOCTaB/IEHNS MYHULMNIbHON
YCNyrn OTCYTCTBYIOT.

2.8.2. OCHOBaHWA A7 OTKasa B MpPefoCTaBMEHUN MYHULUMNANLHOW YCAyrn npu
BK/TKOYEHWNW YKUJTbIX MOMELLEHWNIA B COCTaB CNeLaIn3npoBaHHOM0 XXUMULWHOIO (hoHAa:

1) OTCYTCTBME YCTaHOBJ/IEHHbIX 3aKOHOZATE/IbCTBOM CBELEHWUA WM Ha/lm4yume
HeA0CTOBEPHbIX CBEAEHWI B JOKYMEHTaX, NpPeACTaBIaeMblX 3aBUTENEM.

2) He OCYLLEeCTB/IEHA MOCTAHOBKA YKN/I0M0 MOMELLEHNA HA KaAacTPOBbIN YYeT.

3) Xunoe NoMeLLeHne He ABNSETCA MYHULMNaTbHOW COBCTBEHHOCTbIO.

OcHOBaHMSA N1 OTKasa B MpefoCTaBNeHUM MYHULMNANbHON yCcnyrn npu
NCKNOYEHUN XKWUMbIX MOMELLEHWIA K3 COCTaBa CreuuasM3MpoBaHHOrO >KUIULHOIO

(hoHAa:
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1) HanMume y rpaxgaHWHa WM YNIEHOB €ro CeMbM Ha MpaBe COOGCTBEHHOCTM
APYroro >KWoro noMeLleHns (aonm B npaBe COBCTBEHHOCTM XXW/OTO MOMELLEHNS)
06LLein nnowaablo 60/bLUe YYETHOM HOPMbI MOLWAAN XKUIO0M0 NMOMELLEHNA Ha O4HOro
4n1ieHa CeMbM.

2) npeBbllleHa HOpMa MNPEAOCTaBMEHUS MOWAAM >KUIOFO  MOMELLEHUS,
YCTaHOB/IEHHAsA HOPMATUBHbLIMU MPaBOBLIMM aKTaMK, MPUHSATbIMW B COOTBETCTBUM C
3aKOHOATE/bCTBOM.

2.8.3. lMepeyeHb OCHOBaHWIA ANA OTKasa B MPeAoCTaBNeHUU MYHULMNaNbHOWA
YCNYTY SBNSETCS UCYEPTbIBAHOLLNM.

2.8.4. 3anpelyaeTcsi OTKasblBaTb B NPEAOCTaB/EHUN MYHULMMNANLHOW YCIYyrn B
CNy4yae, €Cnv 3asBNeHMEe O NPeAoCTaBNEHUMM MYHUUMNAJbHON YCAyrn nojaHo B
COOTBETCTBUW C MH(OPMaLMelt 0 CpoKax M Mopsiake NpefocTaBfeHNs MyHULMNAIbHO
ycnyru, ony6MkKoBaHHoM Ha EguHOM nopTane, Pecrny6/MkaHCKOM nopTane.

2.9. Mopaaok, pasMep ¥ OCHOBaHWS B3VIMaHUSA rOCYAapCTBEHHOM NOLLNHbI U UHOWA
MnaThbl, B3MMaeMOoii 3a NpeaocTaB/eHe MyHULMNANLHOI YCnyru

MyHUUMNanbHas ycnyra npeocTaBnseTcs Ha 6e3803Me3/IHOM OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble ABNATCSA HEOOXOAUMbIMU 1 06s13aTENbHLIMU ANS
NpefocTaBNeHNst MyHULMNANbHOW YCyru, B TOM YMCNe CBEAEHNS O IOKYMEHTE
(1OKyMeHTax), BblaBaeMoM (BblaBaeMbliX) OpraHM3aLmaMm, y4acTBYOLLMMK B

NpPefoCTaBNEHNN MyHULMNANbHBIX YCIYT

MpenocTaBneHe HEOOXOANMbIX 1 0653aTeNbHBIX YCYT He TPedyeTcs.

2.11. TopafoK, pa3mep M OCHOBaHWA B3MMaHWA NNaTtbl 3a NpPefocTaBeHne yCnyr,
KOTOpbIe ABNAKOTCA HEOOXO0AMMbIMU 1 0653aTe/IbHbIMU AN15 MPef0CTaB1eHus
MYHULMNANIbHOW YCyTri, BKIOYas MH(OPMaLMI0 0 METOAMKE pacyeTa pa3Mepa Takom
nnathbl

[MocTaHOBKa >»XWMOro MoMELLEHUA Ha KaAaCTpOBbIVI Y4YeT OCYLUECTBJ/IAETCA B
COOTBETCTBUN C Tapl/l(*)aMI/I, AGMCTByPOMMMM And  opraHoB, OCYLLEeCTB/IAWNX
TEXHNYECKYHO MHBEHTapPM3aunto N NMOCTaHOBKY 00BEKTOB Ha Ka,qaCTpOBbIVI YYET.

2.12. MakcrManbHbIA CPOK OXKMAaHUs B o4epeamn npuv rnojade 3anpoca o
npeaocTaBieHU MyHULMNANLHOW YCNYTK, YCNYrn, NpeaocTaBsgeMoin opraHu3aumen,
y4acCTBYHOLLEN B NPeAOoCTaBNeHNM MyHULUNANbHOW YCYTI, U NPU NONYYEHUN
pesynbTata NpefoCcTaB/IeHUA TaKUX ycnyr

2.12.1. Bpems oxugaHusa npy nogaye 3asBieHMs Ha NONyyYeHe MyHULMNATbHOM
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpwn nonyyeHnn pesynbTaTa MPefoCTaBIeHUs MYHULMMATbHOW YCIyru
MaKC/MasIbHbIA CPOK OXMAAHWSA B OYepen He LO/DKEH NpeBbIwaTh 15 MUHYT.



14

2.13. CpoK 1 nopaaokK perncTpaunn sanpoca 3aasuTtensa o0 NpegocTaB1eHnm
MYHWUMNABLHOR YCNYTW U YCNYT, NPeAoCcTaBIsSeMOn OpraHn3aLUmeit, y4acTBYOLLIEN B
NpefocTaBNeHUM MYHULUUNANBHOR YCYrK, B TOM YUC/IE B 3NIEKTPOHHOW (hopme

2.13.1. MNpn nnyHom obpatieHnn B M®PLL B AeHb nogayumn 3asBeHUst 3as9BUTENHO
BblaeTca pacnucka us AVIC M®L| ¢ peructpauMoHHbLIM HOMEPOM, NOATBEPXKAAOLLNM,
4TO 3as1B/IeHVe OTNPaB/IEHO, U AATON NoAayn 3asB/eHus.

2.13.2. Tpwn HanpaBneHUn 3adBneHUA nocpeAcTBOM EAMHOro noprana,
Pecny6nMKaHCKOro noptana 3asBuTe/lb B eHb Mofayuv 3asBeHnst Nony4YaeT B SIMYHOM
KabuHeTe Pecry6/MKaHCKOro rnopTaia M MO 3/7IEKTPOHHOW Mo4vTe YyBeAOM/EHME,
NnoATBepXAarolllee, UTO  3aAB/IEHME  OTNpPaB/feHO, B KOTOPOM  YyKasblBalOTCH
PErucTpauMoHHbIA HOMEP 1 JaTta nogadn 3asBneHus.

2.13.3. Tpn nnyHoM obpalleHnn B KICnonkom B AeHb MoAayn 3asBeHus
YNO/ITHOMOYEHHbLIM [JO/HKHOCTHBLIM NNLOM VIcrnonkoma 3adBUTENIO BblAaeTca pacrnuncka
13 aBTOMATU3NPOBAHHOW MHOPMALMOHHOW CUCTEMbI, NPeHa3HAYEeHHONW ANa OKa3aHUs
rOCYZapCTBEHHbIX M MYHUUMMA/bHbLIX YCYr, C PerncTpauyMoHHbIM HOMEPOM, [aTOMn
nojayn 3aAB/EHUA U NMepeyHeM NpeacTaBIeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLIEHMSAM, B KOTOPbIX NPEAOCTaBISETCS MyHULMNAIbHAsA
yCnyra, K 3aly OXXuaaHus, MecTam A/14 3aro/IHeHNSA 3arnpocoB O NpefocTaBneHnm
MYHUUMUNALHON YCNYrW, MHGOPMaLWOHHBLIM CTeHAaM ¢ 06pa3uamm UX 3anoHeHNs 1
NepevyHeM AOKYMEHTOB, HEOOXOANMBIX A1t NPeA0CTaBEHNS KaXKA0A MyHULMNAbHOW
YCNyru, pa3MeLLEeHNIO 1 0(hOPMNIEHNIO BU3Ya/ibHOW, TEKCTOBOW M MY/IbTUMEAUAHOW
MH(OPMaLMK 0 NopaaKe NPeaocTaBNeHNs TaKOW YCnyrn, B TOM YKCe K 06ecneveHnto
AOCTYMHOCTW ANS MHBA/IMAOB YKa3aHHbIX 0ObEKTOB B COOTBETCTBUN C (heiepasibHbIM
3aKOHOAaTeNbCTBOM U 3aKOHOAAaTeNbCTBOM Pecny6/mkm TatapctaH O coumaibHOM
3alnTe NHBaNMAOB

2.14.1. MpegocTaBneHNne MyHUUMNANBLHOW YCNYT OCYLLECTBAAETCA B 34aHMSX W
MOMeLLeHNAX,  000pYyAOBaHHbLIX MPOTMBOMOXAapPHOM  CUCTEMOM U CUCTEMOWA
MOXKapPOTYLLEHNS.

Mecta npuvema 3asBUTeNnein 060PyaAytHOTCA HeobXoAMMOM MebGenbko  Ans
0thopMNEHNS LOKYMEHTOB, MH(OPMaLNOHHbIMI CTEHAAMM.

2.14.2. B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuitickori Pepepaummn o
CoUMa/IbHOM 3alMTe WHBAIMAOB B LeNsX 6GecrnpensTCTBEHHOrO AoCTyna K MeCTy
npeaocTaBneHNs MyHULMNAIbHOR YCNyrin 06ecneymBaeTcs:

1) obecneumBaeTcsi OGeCNPenATCTBEHHbIA [OCTYN WHBAIMAOB K  MECTY
npeaocTaBneHns MyHULMNaNbHOW ycnyrn (YAOo6HbI BXOA-BbIXOL B MOMELLEHUS U
nepemMeLleHre B UX npeaenax);

2) BU3yasbHas, TEKCTOBasA W My/nbTUMeAWiAHas WHGopMauMs O nopsake
NpefocTaBneHns MyHULMNANIbHOM YCNYr pa3meLlaeTcs B YAO0OHbIX ANA 3asaBUTENEN
MecTax, B TOM YMC/e C YYETOM OrpaHNYeHHbIX BO3MOXHOCTEN UHBAINAOB,
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3) COMpOBOX[EeHME WHBAINAOB, VMEOLWMX CTOWKME PacCTPOMCTBa (DYHKLMK
3PEHNS 1 CaMOCTOSATE/IbHOTO MepeaBMKEHNSA, 1N OKa3aH1e UM MOMOLLM;

4) BO3MOXHOCTb CamMOCTOSATENIbHOro nepeiBuKeHNs MO TEPPUTOPUM, Ha
KOTOpOI pacnonoXeHbl O00BLEKTbl COUWANbHON, WHXEHEPHOW W TPaHCMOPTHOW
NH(DPACTPYKTYP, BXOAA B Takme O0OBEKTbI M BbIXOAA U3 HUX, NOCAAKN B TPAHCMNOPTHOE
CPefCTBO U BbICAAKWN M3 HEro, B TOM YKC/IE C UCMO/b30BaHMEM KPEeC/a-KONACKMU;

5) Hagnexatlee pasMelleHne 060pyaoBaHMA WM HOCUTENen MHGopmaumm,
HeobXoAnMbIX A1 obecrneyeHnUs 6ecnpensaTCTBEHHOro AOCTyna MHBaIMAOB K ycnyram
C YYETOM OrpPaHNYEHWNIA NX YKN3HELEATEeIbHOCTY;

6) aybnupoBaHWe HeOOXOAMMOW ANA WHBASMAOB 3BYKOBOM W 3pUTENbHOW
MHOpMaLMK, a TakKXe Haanuceild, 3HaKOB W WHOM TEKCTOBOM W rpadyecKoi
MHOpPMaLMM 3HAKaMK, BbINO/IHEHHbLIMU pesibe)HO-TOUeYHbIM LWpugToM bpaiinsg;

7) [LONyCK cypaornepeBogunka n Tmdiocypaonepesoaymka;

8) ponyck cobakmn-npoBOAHUKA NPU HAIMYMKN LOKYMEHTA, NMOATBEPXKAAOLLEr0
ee creynanbHoe oOyyeHVe W BbigaBaemMoro no (opme W B MOPSAKe, KOTOpble
YCTaHOB/MEHbI NPUKa3oM MuHUCTepCTBa TPyda M COUManbHOM 3allmTbl Poccuitckol
depepaumm o1 22.06.2015 Ne 386H «O6 yTBEpXKAeHUM (HOPMbl  [OKYMEHTA,
MOATBEPXAAOLWEro creynasibHoe 00yyeHne CO6aKW-NPOBOAHMKE, W MNOpPAAKa ero
Bblgaum».

2.14.3. TpeboBaHMA B 4acTM 06ecrneyvyeHWs [OCTYMHOCTM [N WHBaINLOB
0ObEKTOB, B KOTOPbLIX OCYLLECTB/AETCA MpefocTaBNeHne MYyHULMMNANbHON YCNyru, W
CPefCTB, MCMNONb3YEMbIX MPU MNPEeAOCTaBNEHNN MYHUUMNANBHON YCNyrn, KOTOpble
yKasaHbl B nognyHKTax 1 -4 nyHkta 2.14.2. aMWHUCTPATMBHOIO pernameHTa,
MPUMEHSAOTCA K OObekTaM W CpeAcTeaM, BBEAEHHbIM B 3KCMyaTaumio  Wu
npoLleaLwnM MoAepHN3aLLMI0, PEKOHCTPYKLUMIO nocne 1 uons 2016 roga.

2.15.  TlokasaTtenm AOCTYNHOCTU U KayecTBa MyHULMNaNbHON YCyr, B TOM YnChe
KO/IMYECTBO B3aMMOAENCTBUIA 3aBUTENA C JO/MKHOCTHLIMY ILaMK Npu
NpefoCTaBNeHUM MYHULUMIBHOR YCYT U UX NPOLO/MKUTENIbHOCTb, BO3MOXHOCTb
nofy4yeHns MHHopMaLmn 0 Xoae NpefocTaBneHns MyHULMNaIbHOR YCNyrn, B TOM
yuncrne ¢ UCnosb3oBaHeM NH(OPMAaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOM A,
BO3MOXHOCTb /IN60 HEBO3MOXKHOCTb MOTYYEHUS MYHULMMATILHOW YCNYTU B
MHOTO(DYHKUNOHa/IbHOM LIEHTPE MpefoCTaB/IeHNs rOCYAapCTBEHHbIX U
MYHUUMNaNbHbIX YCnyr (B TOM 4ucne B MOSIHOM 06beme), B 1l060M TeppUTOpraibHOM
nofpasfaeneHny opraHa UCMoIHUTENIbHO PacnopsaaUTe/IbHOrO OpraHa MeCTHOrO
camoynpas/neHus, No BbIbopy 3adBUTENA (IKCTEPPUTOPUASTLHBIA NPUHLMAI),
MOCpPeACTBOM 3arpoca O NpPeoCcTaBNeHNN HECKONbKMX rOCYAapCTBEHHbLIX U (11n)
MYHUUMNASbHBIX YCNYT B MHOTOMYHKLMOHA/bHBIX LIEHTPaX NpefoCcTaB/ieHns
roCYZapCTBEHHbIX Y MyHULMNAIbHBIX YCNYT, MPeLyCMOTPEHHOro cratbein 15.1
®esepanbHOro 3akoHa Ne210-$3 (KOMMIEKCHbIV 3anpoc)
2.15.1. [MokazaTensiMm AOCTYMHOCTU NPeAoCTaB/IEHNS MYHULMUNILHON YCyru
ABNAKOTCA:
Pacnosio)KeHHOCTb NOMELLEeHWA, B KOTOPOM BeAeTCA NpueM, Bblgaya LOKYMEHTOB
B 30He 4OCTYMHOCTM O6LLECTBEHHOIO TPaHCMOPTa;
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Ha/IMuMe HeoOXOAMMOro KO/IMYecTBa CreuuaIncToB, a Takke MOMELLEHWNIA, B
KOTOpPbIX OCYLLECTB/ISETCA NPUEM AOKYMEHTOB OT 3asBUTENEN;

Ha/IMuMe uncYepnblBatoLLed WHQopmauunm o crocobax, Nopsake U Cpokax
NpeaocTaBneHns MyHULMNaIbHOA YCNYrn Ha WMH(OPMAaUMOHHBIX CTeHfaX, EAnMHOM
noptasne, PecrnybnnkaHCKOM nopTtase, ouumasibHOM caiiTe MyHULMNaIbHOrO ParioHa;

OKa3aHMe TMOMOLM MHBa/IMAaM B TMPeofOSIeHNN  6GapbepoB,  MeLLatoLLmX
NOYYEeHUIO UMW YCNYT HapaBHE C APYTrMMU NNLaMMU.

2.15.2. TlokasaTengsMM KayectBa NPeAOCTaB/IEHNA MYHULMMNATIBHON YCIyru
ABNAKOTCA:

1) cobnrogeHne CPOKOB nprema 1 PacCMOTPEHUSA AOKYMEHTOB;

2) cobntofieHre cpoka NonyyeHns pesynbTata MyHULMNAbHOW YCyTI;

3) oTCyTCTBME O060CHOBaHHbIX >Xanob Ha HapyleHus agMUHUCTPATUBHOIO
pernameHTa, CoBepLUeHHble paboTHMKaMK VICrosikoma;

4) KONMYeCTBO B3aMMOJENCTBUI 3a89BUTENSA C JO/MKHOCTHLIMK NnuamMm (6e3 yyeTa
KOHCY/bTauui):

B3aUMOAENCTBME 3asaBUTENs C paboTHMKamu Wcnonkoma unu MOL, npw
NpefocTaBNeHnn  MYHUUMNAbHOW  YCNYTUM  OCYLLIECTB/AETCA O4MH pa3  npu
NpesCTaB/IEHUN 3aAB/IEHNA CO BCEMU HEOOXOAMMbIMY AOKYMEHTaMU;

OAMH pa3 B C/lyvyae HeOOXOAMMOCTW MOSyYeHUs pesynbTata MnpefocTaB/ieHus
MYHULUMNanbHOW ycnyru B cnonkome mnm M®LL B hopme sK3emMnaspa 31eKTPOHHOMO
NOKYMeHTa Ha 6yMaXKHOM HocuTere.

[MPOAO/MKNTENBHOCTL OAHOIM0 B3aUMOAEWCTBUA 3aABUTENA C  LO/MHKHOCTHbIMM
AMLammn npy NpeaocTaBeHN MyHULMMNATIbHOW YCYTU He NPeBbIWaeT 15 MUHYT.

3asABuTe b BMpaBe OLEeHNTb Ka4ecTBO NPeAoCTaB/ieHNA MyHULMNAIBHON YCYTU C
MOMOLLbIO  YCTPOWCTB MOABVIKHOW  pagnoTeniepOHHON CBA3W, C  WCNOSb30BaHMEM
Pecny6/MKaHCKOro noptana, TepMUHa/IbHbIX YCTPOMCTB.

2.15.3. VHthopmauma 0 xofe NpeaocTaBfeHUs MyHULMMNANIbHON YCIyrn MOXeT
ObITb  MOMyyeHa 3asBWUTENlEM B JIMYHOM KabuvHeTe Ha EamHom  noptane,
Pecny6/mkaHcKoM nopTane, B Micnonkome, MOLL.

2.15.4. TlpepocTaBfieHNe MyHULMNALHOW YCYTU OCYLLECTBAAETCA B J1HO60M
M®LL no BbiGOpy 3asaBUTENs He3aBUCMMO OT MecTa ero >XUTe/bCTBa WM MecTa
(haKTMYeCcKoro npoxxmeaHus (nNpebbiBaHnA) Ha TeppuTopun Pecny6nvky TatapctaH no
3KCTEPPUTOPUASIBHOMY MPUHLIMNY.

MyHuuunanbHasa ycnyra B cocTaBe KOMMIEKCHOrO 3anpoca He NpeaocTaBnseTcs.

2.16. VHble Tpe6oBaHWs, B TOM YMC/E YYMTbIBAKOLLE OCOBEHHOCTMN MpPefoCTaBNeHNS
MYHULMNANbHOW YCNYTW MO 3KCTEPPUTOPUANbHOMY NPUHLMMY (B ClyYae, ecnm
MYHULMNabHAA YCNyra npefoCcTaBfeTcs Mo IKCTEPPUTOPUANILHOMY NPUHLIMMY) Y
0COGEHHOCTM MpefoCTaBIeHNst MyHULMNANbHOW YCYTW B 3/1EKTPOHHOI hopme

2.16.1. Mpu NpefoCTaBNEHNN MYHULMNALHON YCNyrn B 3NeKTPOHHON thopme
3asBUTE/b BrPaBe:
1) nonyunTb  MHAOpPMaUMIO O TOpPsAKE WM CPOKax  MpeaocTaBneHus

MYHULMNANbHOW YCNyry, pa3MelleHHy0 Ha EavHom nopTane, Pecny6/1MKaHCKOM
nopTane;
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2) nofaTb 3asBfieHWe O MNpPeAoCTaBleHNM MYHUUMMASbHOW YCMYrn W WHble
[AOKYMEHTbI, He0OX0ANMble 4N8 NPefoCTaBNeHUs MyHULMNAIbHOW YCNYTW, B TOM YnC/e
AOKYMEHTbI U MH(OPMaLMIO, 3/1IEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Oblnv 3aBEPEHbI B
COOTBETCTBMM C NMYHKTOM 7.2 YacTu 1 ctatbh 16 ®PefepansHoro 3akoHa Ne 210-P3, ¢
MCnosib3oBaHeM Pecrny6nMKaHCKOro noprana;

3) Nony4nMTb CBEAEHUS O XOfe BbINOMHEHUS 3afBMEHUIA O NpPeaocTaBIeHUN
MYHULMNANIbHOW YCYTK, MOAAHHbIX B 3/IEKTPOHHOW (POPME;

4) OCYLeCTBUTb OLIEHKY KayecTBa NpefoCcTaBeHns MyHULUNbHOW YCNYTK;

5) nonyuntb pe3ynbTar MNPeAoCcTaB/leHNs MYHUUMMANbHOW YCnyrn B (opme
3/IEKTPOHHOr 0 JOKYMEHTA;

6) nopdatb XKanoby Ha pelleHne n geicTeue (6e3aencTeme) Icnosnkoma, a Takke
ero AO/HKHOCTHbIX /AL, MyHULUMNAbHBIX CAy)XalmX nocpeacTsom PecnybmnmKaHCKOro
noptana, nopTana (eaepanbHOM roCyaapCTBEHHON WHGOPMALMOHHON CUCTEMBI,
obecneynBaroLLeil npouecc AocyaebHoro (BHecyaebHOro) 06X anoBaHMs PELleHUA U
[eicTBMin (6e3[eCTBMSA), COBEPLUEHHbLIX MPW MNPeAoCTaBNeHUM TOCYAapPCTBEHHbLIX W
MYHULUMN&IbHLIX  YCAYr — OpraHamu, MpeaocTaBsAtoOWMUMKN  TOCYAApCTBEHHbIE U
MYHULMN&bHbIE  YCNYTW, WX AO/MKHOCTHbIMW - NNLUAMKW, TFOCYAApPCTBEHHbIMUA 1
MYHULMNAIbHLIMUW CTYXKaLLMMW.

2.16.2. dopmmnpoBaHMe 3aaBIeHNA OCYLLECTBNAETCA MOCPELCTBOM 3ano/iHeHUs
3NEKTPOHHON (hopMbl 3adBNeHMA Ha PecnybnmnkaHCKOM nopTtane 6e3 HeobXxoauMOoCTy
A0NONTHNTENBHON NOAAYN 3asB/IEHUA B KAKOW-NM60 MHOW (hopMe.

2.16.3. Mpwn hopmuposaHnn 3asB/1eHUA 06eCnevmBaeTcs:

1) BO3MOXXHOCTb KOMMPOBaHUS N COXPaHEHUs 3asiBNIEHUSI U UHbIX [JOKYMEHTOB,
HeoOX0ANMBIX A1 NPeAOCTaBEHNA YCYTH;

2) BO3MOXXHOCTb 3arO/IHEHUA HECKOSIbKMM 3asaBUTENSAMU OAHOW 3/1IEKTPOHHOM
(hopMmbl 3asBNEHNUA NpU ObpaLLeHnn 3a ycayramu, npeanosaralowymmn Harnpas/eHne
COBMECTHOIO 3asB/IEHUS HECKO/IbKUMU 3aiBUTENSAMU;

3) BO3MOXHOCTb NeyaTy Ha GYMaKHOM HocuTesle KOMUWM 3M1EKTPOHHON (PopMbI
3asBNeHNS;

4) CcoXpaHeHWe paHee BBeEHHbIX B 3/IEKTPOHHYHO (POPMY 3adB/IEHUS 3HAYEHWIA B
NHO60I MOMEHT MO XeNlaHWK0 NOMb30BaTESNA, B TOM YKC/E MPY BO3HUKHOBEHWW OLUMOOK
BBOZA M BO3BparTe A1 MOBTOPHOr0 BBOAA 3HAYEHUIA B 3/IEKTPOHHYHO (POPMY 3aAB/EHWS;

5) 3anonHeHne Mosieil 3NeKTPOHHON (opMbl 3asiBNeHWs [0 Hayana BBOAa
CBefleHNA 3asBMTeNeM C WCMOMb30BaHWEM CBefeHU, pasMelleHHbIXx B ECUA, u
CBefleHWiA, onyb6IMKoBaHHbIX Ha PecnybinkKaHCKOM nopTane, B 4acTW, KacaroLLencs
CBefleHWIA, OTCYTCTBYHOLLMX B €ANHON CUCTEME MAEHTUPNKALUM N ayTEHTU(NKALNN;

6) BO3MOXHOCTb BEPHYTbCA Ha /I060M M3 3TaroB 3arno/iHEHUS 3/IEKTPOHHOM
(hopMmbI 3asB/1IEHNS 6e3 NOTEPU paHee BBEAEHHOW MH(opMaLuW;

7) BO3MOXHOCTb [0OCTyna 3asBWUTENs K paHee MOAaHHbIM UM 3asB/IEHUSAM B
TeYeHMe He MeHee OZHOrO rofa, a TakXxe 4aCTMYHO CHOPMMPOBAHHLIM 3asB/IEHUAM - B
TeYeHne He MeHee 3 MECALEB.

2.16.4. 3anuchk 3asBuTeneit Ha npvem B M®LL (nanee - 3anncb) oCyLLECTBNSETCA
nocpeAcTsoM Pecny6/MKaHCKOro noprana, Tefnef)oHa KOHTakT-ueHTpa ML,
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3asdABUTENIKO NPEeAOCTaBNIAETCA BO3MOXHOCTb 3anuncy Ha Nobble cBOGOAHbIE ANns
npremMa Jaty v Bpems B npefenax yCTaHOB/IEHHOr0 B MHOMOMYHKLMOHa/IbHOM LieHTpe
rpauka npuemMa.

3anncb Ha onpefeneHHyo faTy 3aKaHUYMBaeTCs 3a CYTKU [0 HaCTyMN/JeHUs 3Ton
[aTthl.

[ns ocywlecTBNeHNs NpeaBapuTeibHOM 3anmncK nocpeacTsoM Pecny6MKaHCKOro
noprasna 3asaBuTeNt0 HeOOXOAMMO YKa3aTb 3arnpallviBaeMble CUCTEMOW [aHHble, B TOM
yuncne:

(hamunInio, UM, 0TYeCTBO (NPU HaIMYKK);

HOMep TeNlethoHa;

aflpec 3MeKTPOHHOM NoYTbI (N0 XXeNaHU);

XefnaeMyto gaty v Bpems npriema.

B cnyyae HeCOOTBETCTBMS CBEAEHWI, KOTOpble CO0OWMA 3asaBUTENb MNPU
npeABapuTeNIbHON 3anncu, LOKYMeHTaMm, MpeACTaB/IEHHbIM 3asaBUTENEM MpPU JINYHOM
npueme, npeasapuTesibHasa 3anucb aHHYIMPYETCS.

Mpy oCyLlecTBNEHNM MpeaBapuUTeNbHOM 3anucy 3asaBuTento  obecrevmBaeTcs
BO3MOXHOCTb pacrneyataTb Ta/IOH-NMOATBEPXKAEHNe. B cnydyae, ecnm 3adBUTENb
COOGLUMT agpec 3NMEKTPOHHOM MNOYTbl, HA YKasaHHbIA ajpec TakXe HarpaBnseTcs
MHOPMaLMA O NMOATBEPXKAEHUW NMPeaBapUTe/IbHOM 3annUCK C YKasaHWEM AaTbl, BPEMEHU
N MecTa npuemMa.

Mpn oCyLecTBNEHNN NpeABapuUTeNbHON 3anucy 3asBuTeNlb B 0653aTe/lbHOM
nopsaake MHGopMMUpyeTca 0 TOM, YTO NMpefBapuTesibHasa 3anucb aHHYIMPYETCA B C/lyyae
ero HesiBK/ Mo UcTeyeHnn 15 MUHYT C Ha3HAYeHHOr 0 BPpeMeHM npuema.

3asABuTeNb B NH0O0E Bpems BripaBe 0TKa3aTbCA OT MpeBapuTe/IbHON 3anuncu.

3anpeliaetcs TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHBIX [ENCTBUIA, Kpome
MPOXOXAEHNA NAEHTU(MKALMM U ayTEHTU(MKALMN B COOTBETCTBUN C HOPMATMBHbLIMU
NpaBoBbIMW akTaMn Poccuiickoin defepaumn, yKasaHuA LeuM npuema, a Takxke
NpefoCTaBNeHns CBeAeHWn, HeobXoanMbIX AN pacyeTa A/IMTENbHOCTA BPEMEHHOIO
MHTEepBa/a, KOTOPbIn He06X0AMMO 3abpOHMPOBATb A1 NpUemMa.

3. CocTas, nocnegoBaTe/ibHOCTb U CPOKHM BbIMOJ/IHEHNA aAMUHNCTPATUBHbIX
npouegyp, Tpe6OBaHI/IFI K NMopAaaKy nx BbIMOMHEHUA, B TOM YUNCNE 0COBEHHOCTN
BbIMOJ/THEHNA aAMUHUCTPAaTUBHbIX NMpoueayp B 31'IeKTp0HHO|7I (*)OpMe, a TaKXKe

0COBEHHOCTW BbIMO/IHEHUSA AJMUHUCTPATUBHbLIX MpPoUeayp B
MHOFOdJyHKLl,I/IOHa]'IbeIX LUEHTPax

3.1. Onu1caHve nocnegoBaTeNbHOCTU AENCTBIIA NPY NPeAOCTaBNEHNM
MYHULMNANbHO yCyru

3.1.1. [MpefocTaBneHe MyHUUMNANbHOW YCNYrn BKOYAET B cebs cneaytoLlme
aAMUHUCTPATMBHbIE NpPOLEeAYpbI:

1) KOHCYNbTUPOBaHNA 3aABUTENS;

2) NPUHATE W PacCMOTPEHME KOMMJEKTa AOKYMEHTOB, MpeAcTaB/IEHHbIX
3a9BUTENEM;
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3) Hanpas/neHe MeXBeAOMCTBEHHbIX 3arpocoB B OpraHbl, Y4acTBylOLue B
npefocTaBneHn MyHULMNAbHON YCNYTK;

4) NOAroToBKa pe3y/brara MyHUUMNasbHOW YCNyru;

5) Bblgaya (HanpasneHWe) 3asBUTENO pe3yibTaTa MyHULMNAIbHOM YCNYTK;

6) ncrnpa.neHne TEXHUYECKMX OLUMOOK.

3.2. OKazaHue KOHCY/NbTaL Wil 3aABUTENHO

3.2.1. OcHOBaHMeM Hayana BbIMOMHEHUA aAMUHUCTPATMBHOM NpoLenypsbl
ABNSETCA ObpalleHne 3asBUTeNs MO BOMPOcaMm, CBfA3aHHbIM C MpPefoCcTaB/ieHNEM
MYHULMNANbHON YCNYTW.

JOMKHOCTHBIM oM (pabOTHUKOM),  OTBETCTBEHHLIM 32  BbIMOJIHEHUE
aMUHUCTPATMBHOWN NpoLeaypbl, ABNSAETCS:

npu obpateHnn 3aasutens B MOL] - paboTHUK MDL;

npy obpawieHnn 3asBuTens B Vcnoskom - cekpeTapb Mcnonkoma (ganee -
[0/IXHOCTHOE N0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHME).

3.2.2. 3asBUTeNb BrpaBe 06paTUTLCS 3a KOHCY/bTauMeil O nopsake M Cpokax
npefocTaBneHns MyHUUMnanbHo ycnyrm B M®LL nMyHo u no TenedioHy u
3N1IEKTPOHHOM MnouTe,

PaboTHNUK M®L] KOHCYNbTUPYeT 3asaBUTENd, B TOM 4uc/le Mo cocTaBy, (hopme
NpefcTaBnseMon LOKYMeHTaUUM 1 ApYyrM BoMpocam A1 NofyvYeHUs MyHULUNaIbHO
yCnyru.

3anaBUTEeNlb  MOXET MOMYyYMTb MHMOPMAUMIO O TMOpsAAKe MpenocTaB/eHuns
MYHULMNANIbHOW YCNyTr Ha oduumanbHom cate MOLL http://mfcl6.tatarstan.ru.

ALMVHUCTPATUBHbLIE NPOLEAYypbl, YCTaHaB/NMBaeMble HACTOALMM MYHKTOM,
BbIMO/HAOTCA B ieHb 06paLleHns 3aaBUTeNs.

PesynbTatamy  BbIMOMHEHUS  aAMUHUCTPATMBHBLIX  NPOLEAyp  ABNAKOTCA:
KOHCYNbTauMss Mo cocTaBy, opme nNpPeAcTaBASeMOn AOKYMEHTaUMU W APYrm
BOMNpocamM, Heo6X0AMMbIM A/ NMONYUYEHUS MYHULUMNIbHOR YCYTU.

3.2.3. 3asBuTeNb BNpaBe 006paTUTLCA B LICMOIKOME MO TeNeOHY M 3N1IEKTPOHHOM
noyte, a TakKXe MOMYYMTb KOHCYNbTauuio Ha Pecnyb6nmMkKaHCKOM MopTane, cante
icnosnkoma 0 nopsgke M Cpokax MpPeaocTaBfieHNs MYyHUUMMASbHOW YCNyru, B TOM
yucne no coctasy, PopMe MpefcTaBfeMOM AOKYMeHTaumu U apyrum Bonpocam fns
Mofy4YeHNs MyHULMNANbHOW YCyTu.

[O/MKHOCTHOE /N0, OTBETCTBEHHOE 3a KOHCY/bTMPOBaHWe WHGopMUpyeT
3adBUTENA B COOTBETCTBUM C TpeboBaHUAMW nNyHKTa 1.3.4 agMUHUCTPATUBHOIO
perfameHTa.

ALMVHUCTpPATUBHbLIE NPOLEAYpbl, YCTaHaB/MMBaeMble HACTOALWMM MYHKTOM,
BbIMO/HAOTCA B TeUEHNE TPeX pabounx fHei COo LHA MOCTYMN/IEHNS 0bpaLleHus.

Pe3synbTatamy  BbIMOMHEHUA  aAMUHUCTPATMBHBLIX  MpoUedyp  ABNAKOTCA:
KOHCYnbTaumMm no cocTaBy, (opMe npeAcTaBAsSeMoin [OKYMeHTauum u - apyrum
BONpocam, Heo6XoAMMbIM A4J1 NONYUYEHUS MYHULUNAIbHOR YCyTW.


http://mfc16.tatarstan.ru
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3.3. INpunHATME N pacCMOTPEHME KOMM/IEKTA JOKYMEHTOB,
NpeACTaBeHHbIX 3a9BUTENEM

3.3.1. Mpuem [OKYMEHTOB 418 MPeAocTaBNeHnst MyHULUMNAbHON YCyrn Yepes
M®LL nnm yaaneHHoe pabovee mecto ML,

3.3.1.1. 3asBuTenb (NpeacTtaBuTens 3aaBuTens) obpawaerca B ML, ¢ 3anpocom
O MNPeAoCTaB/IEHUN  MYHUUMMNIbHON  YCNyrM W NPeACTaBNseT  [AOKYMEHTbl B
COOTBETCTBUMU C MYHKTOM 2.5 afMUHUCTPATMBHOIO perfaMeHTa.

3.3.1.2. PaboTHNK M®LL, BegyLmii nprem 3asaB/eHNI:

onpegenseT npeAMeT obpalleHuns;

YO0CTOBEPAET IMYHOCTL 3aABUTENS,;

MPOBOAUT NPOBEPKY MOSIHOMOYMIA MLa, MNOAAOLLErO AOKYMEHTSI;

MPOBOAUT MPOBEPKY COOTBETCTBMS [OKYMEHTOB TPeOOBaHWAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO pernamMeHTa;

3arnosHAeT 3N1eKTPOHHYO (hopmy 3aaBneHns B ANC MOL;

npu  NpefoCcTaB/EHUM  OOKYMEHTOB,  YKasaHHbIX B MyHKTe 2.5
aAMUHUCTPATMBHOIO  perfiameHtTa Ha  OYMaXHOM  HOCWTefle,  OCYLLecTBnseT
CKaHUpOoBaHWe NpeLCTaBNEHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme n3s AIC MoLl;

nepefaeT 3aABUTENIO Ha NPOBEPKY N NOANUCAHNE;

nocsne noanncaHnUa CKaHMpPyeT nognucaHHoe 3aasneHne 8 AIC ML,

sarpy>kaet B AVIC M®L| foKyMeHTbI, NpefCcTaB/ieHHbIE B 3/IEKTPOHHON (hopme
NN 3NEKTPOHHbIE 00pasbl OTCKAHMPOBAHHBLIX JOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE
fieno;

BO3BpaLLaeT NOAMMCaHHOe 3asB/IEHNE Y OPUTMHAbI OYMaXKHbIX JOKYMEHTOB;

BblaeT 3aABUTEN0 Pacnucky B npuemMe OKYMEHTOB.

ALMVHUCTPATUBHbLIE NPOLEAYpPbl, YCTaHaB/MMBaeMble HACTOALWMM MYHKTOM,
BbIMO/HAOTCA B ieHb 00paLleHns 3aaBUTeNS.

Pe3ynbTatamy BbINONHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: rOTOBOE K
0TnpaBKe 3asaB/IEHME N NAKET JOKYMEHTOB.

3.3.1.3. Pa6OTHMK ML, HanpasnseT nakeT [OKYMEHTOB, MPUHATLIX OT
3aaBuTeNsA B ICNONKOM B 3/1EKTPOHHONM (hopmMe (B COCTaBe NaKeTOB 3/IEKTPOHHLIX Aef) B
TeyeHne OfHOro paboyero [HA CO [HSA O6palleHns 3adBuUTeNs B CTPYKTYpHOe
nogpasgeneHve MoL.

Pe3ynbTatamy BbINO/HEHUSA alMUHUCTPATUBHbLIX MPOLeLyp ABNAKOTCA: 3adB/IEHNE
N NakeT LOKYMEHTOB (3/IEKTPOHHOE [ef10), HanpasieHHble B CNOMKOM, MOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOI 0 B3aMMOAECTBUS.

3.3.2. [Mpnem AOKYMEHTOB A7 NPefOCTaB/EHUSs MYHUUMNaNbHOW YyCnyrn B
3NEKTPOHHOI hopme Yepe3 PecrnybnmkaHCKuA nopTtan.
3.3.2.1. 3adaBuTeNb ANA Nogavn 3asB/IeHUS B 3M1EKTPOHHOW (hOpMe BbIMNOMHAET

cneaytouime OeicTBns:
BbINOMHSAET aBTOPU3ALMIO;
OTKpbIBaeT )OPMY 3/1IEKTPOHHOIO 3as1B/IEHNS;
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3anonHaeT  (PopMy  3/MIEKTPOHHOrO  3aABfIEHNS,  BK/IHOUAIOLLYHO  CBefeHus,
HeobXxoAuMble 1 06s3aTeNIbHble A/19 NPeA0CTaBNEHNA MyHULMMNANIbHON YCNYTI;

NPUKpPennseT [OKYMEHTbl B 3/IEKTPOHHOW (hOpMe WM 3N1eKTPOHHble 06pasbl
NOKYMEHTOB K (DOpMe 3/1eKTPOHHOI0 3asB/1eHNs (NMpu Heo6X0AMMOCTH);

NoATBepPXAaeT (hakT O3HAKOM/IEHMA W cornacus € YC/MOBUSAMM M MOPSAAKOM
NpefocTaBneHns MyHULMNAZIbHOW YCNYr B 3M1EKTPOHHON opme (ycTaHaBMBaeT
COOTBETCTBYHOLLYK OTMETKY O COrnacuv B popme 3/1EKTPOHHOT O 3aAB/EHNA);

MOATBEPXKAAeT  [OCTOBEPHOCTb  COOOLLUEHHbIX  CBeAeHuin  (yCTaHaBMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3/IEKTPOHHOIO 3as1B/1IEHNUSA);

oTnpaBnseT 3anosiHeHHoe 3N1eKTPOHHOe 3asB/eHne (HaXMmaeT
COOTBETCTBYHOLLY KHOMKY B JopMe 3/1eKTPOHHOI 0 3adB/IeHNA);

3NIEKTPOHHOE 3asAB/ieHNe MOAMUCLIBAETCA B COOTBETCTBUM C TpeboBaHMSAMU
NyHKTa 2.5.3 aAMUHNCTPATUBHOIO PernameHTa;

noslyyaeT yBeloM/IeHNe 06 OTrnpaBKe 3/1eKTPOHHOTO 3asBeHUS.

dopmaTHO-/10rnyeckas npoBepkKa chopmMmnpoBaHHOT0 3asB/IeHUS
OCYLLECTBNSAETCA MOC/e 3anofiHEHMSI 3asBUTENIEM KaXKAOro W3 Moseil 3/1eKTPOHHOM
(hopmbl 3asBneHUsA. T1py BbISBNIEHUN HEKOPPEKTHO 3anO/IHEHHOrO MOJA 3/IEKTPOHHOM
(hopMbl 3aBNEHMS 3afBUTENb YBEAOM/AETCA O XapaKTepe BbISB/IEHHON OLWNOGKN K
nopsigke  ee  YCTpaHeHMs  MOCPeACTBOM  MH(OPMALMOHHOIO  COO6LLEHUA
HenocpeACTBEHHO B 3/1IEKTPOHHON (hopMe 3asB/IEHUS.

AOMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaB/IMBAaEMble HACTOALMM MYHKTOM,
BbIMOJIHAKOTCA B leHb 00paLleHNs 3aaBUTENS.

PesynbTaTamy  BbINOAHEHUA  aAMUHUCTPATMBHBLIX  MpPOUesyp  ABNAKOTCA:
3N1eKTPOHHOE [ief10, HanpasneHHoe B VICNOIKOM NOCpeACTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne KoMMNieKTa JOKYMEHTOB CNO/IKOMOM.

3.3.3.1. OcHoBaHMeM Hayana BbIMONHEHUS aAMWHUCTPATMBHOW NpoLeaypbl
ABNSAETCA MOCTYIM/IeHVWEe 3asB/IEHUS W WHbIX [OKYMEHTOB, HE0OXOAWMbIX NS
NpefoCTaBNeHNA MyHULMNAbHON YCYTW.

JOMKHOCTHBIM oM (PabOTHUKOM),  OTBETCTBEHHbIM 33  BbIMOJ/IHEHWE
aMUHNCTPATMBHOW  Mpouedypbl  ABNSeTCA  CekpeTapb  Wcnonkoma  (ganee -
LAO/MKHOCTHOE /INL0, OTBETCTBEHHOE 3a MPUEM [JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a MpuYeM AOKYMEHTOB, B C/y4ae
obpalleHns 3asBUTeNs C 3asB/IeHNEM B ICMOKOM:

onpegenseT npeAMeT obpalleHuns;

yCTaHaB/IMBAET JIMYHOCTb 3aABUTENS;

MPOBOAUT NPOBEPKY MOSIHOMOYMIA NNLA, MOAAOLLErO JOKYMEHTI;

MPOBOAUT MPOBEPKY COOTBETCTBMS [LOKYMEHTOB TPeOOBaHWAM, YKasaHHbIM B
NyHKTe 2.5  agMUHUCTPATMBHOrO  perfiaMeHTa,  MPOBEpPKY  COOTBETCTBUSA
NPeACTaB/EHHbIX  [OKYMEHTOB  YCTaHOBNEHHbIM  TpeboBaHMAM  (Hadnexatlee
O(hopM/IeEHME KOMUA LOKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX MOAYMCTOK, MPUMMUCOK,
3a4ePKHYTbIX C/IOB U MHbLIX He OrOBOPEHHbIX UCMPaBIEHWNIA);
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3anONHAET  3NIEKTPOHHYKD  (OpMy  3asiB/lIeHWS B aBTOMATU3MPOBAHHOWA
MH(OPMALMOHHOW CcUCTEMe, MpeAHa3HAYeHHOW A5 OKa3aHUA rocyAapCTBEHHbIX W
MYHUUMNASbHBIX YCNYT;

npu  NpedocTaBfeHUM  OOKYMEHTOB,  YKasaHHbIX B MyHKTe 2.5
aMVHUCTPATMBHOIO  perfiaMeHTa Ha  OyMaXHOM  HOCWUTeNe,  OCYLLecTBAseT
CKaHMpOBaHWe NpeAcTaB/EHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3adB/IEHUE;

nepefaeT 3adBUTE/NIO Ha NPOBEPKY M NOANUCaHWE;

rnoc/ie NOANMUCaHNA CKaHMPYET MOAMNMCaHHOe 3asB/IeHNE,;

3arpy»aet B aBTOMaTM3MPOBaHHYHO NH(OPMaLMOHHYO cucTemy,
npeAHasHa4YeHHY0 [N19 OKa3aHWA T[OCYAapCTBEHHbIX W MYHUUMMANbHbLIX YCNyr
[NOKYMEHTbI, MPeACTaB/eHHble B 3/IEKTPOHHOW (hOpMe WM 3/1eKTPOHHbIe 006pasbl
OTCKaHWPOBaHHbIX JOKYMEHTOB, (POPMUPYET 3/IEKTPOHHOE AeNo;

BO3BpaLLaeT MOANMUCaHHOe 3asiBNleHVe W OpUrnHaIbl OYMaXKHbIX [AOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTE/TK0 PacnmncKy B Npueme JOKYMEHTOB.

B cnyyae Hammuma OCHOBaHWIA 4/ OTKasa B NMpueme JOKYMEHTOB [O/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MpMeM [AOKYMEHTOB, YBeAOM/SAET 3asaBUTENA O HaIuyuuu
NPenaTCcTBUA A4/19 Npuema 3asB/ieHUs 1 BO3BPALLAeT eMy AOKYMEHTbl C OObSACHEHUEM
COAepPXXaHuWs BbISB/IEHHbIX OCHOBaHWI A/1 0TKasa B NpriemMe [JOKYMEHTOB.

3.3.3.3. [O/MKHOCTHOE NNLO, OTBETCTBEHHOe 3a MpueM [OKYMEHTOB, Moc/e
MOCTYM/eHNA LOKYMEHTOB Ha pacCMOTPEHWE:

npucBavBaeT 3asB/IeHN0 HOMEP B COOTBETCTBMM C HOMEHKNATYPON Aen v cTaTyc
«[MpoBepkKa JOKYMEHTOB;

M3yyaeT MNOCTYNMBLUME 3MIEKTPOHHbIE [efia, B TOM 4UCME MPUIOXKEHHbIe
3a9BUTENIEM AOKYMEHTbI B 3/IEKTPOHHOI (DOPMe M 31EKTPOHHbIE 06pasbl [JOKYMEHTOB;

MpoBepseT KOMM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbLIX 00Pa30B LOKYMEHTOB;

nposepsieT COOMOAEHNE YCNOBUIA AEACTBUTENbHOCTA 3MIEKTPOHHOM NOAMUCH,
NMocpeAcTBOM oObpalleHns K EguvHomy noptasy (B Cny4vae, €eCnv  3asBUTENEM

npescTaB/eHb! 3/IEKTPOHHbIE [OKYMEHTHI, MnoAnucaHHble YCW/IEHHOW
KBa/IM(YMLMPOBAHHO 3MIEKTPOHHOW MOAMKUCHIO).
Mpwn HaM4nn OCHOBaHWiA, npesyCMOTPEHHbIX MYHKTOM 2.7.1

afIMMHUCTPATMBHOIO pernameHTa, MOAroTaB/IMBAET MPOEKT pelleHnss 06 OTKase B
npueme AOKYMEHTOB, HEOOXOANMBIX A1 NPefoCTaBNeHN MyHULMNAIbHOW YCNYTH.

B cnydyae, ecim B pe3y/bTaTe MPOBEPKN YCWUNEHHOW KBaM(MLUMPOBAHHOWA
3/IEKTPOHHOM MOANUCU BbISB/IEHO HECOO/MOAEHNE YCNOBUIA ee AelCTBUTENbHOCTMU,
MPOEKT pelleHMss 06 OTKase [O/MKEH COAepXaTb MYyHKTbl cTatbu 11 PefepasibHOro
3aKoHa Ne 63-P3, KOTOpbIe MOCYXUIN OCHOBAHMEM A9 €ro NPUHATUS.

[MpoeKT pewleHnss 06 OTKase B MNpvemMe [JOKYMEHTOB, He0OXOAUMbIX [
NpefoCTaBNeHns MYHULMNANbHOM YCNYru, C yKasaHuem MpuyuH oTkasa (B Cryu4ae,
eC/IM  OCHOBaHWA AN OTKasa B NpuvemMe [OKYMEHTOB, HeOOXOAUMbIX  AJiS
NpeaocTaBneHns MyHUUMNAaIbHON YCyru, CBA3aHbl C HapyLUEHMEM YCTaHOBEHHbIX
TpebOoBaHMN K TakMM [OKYMeHTaMm, OCHOBaHMS A/19 OTKasa B MNpueme [LOKYMEHTOB
[O/MKHbI  coflepXXaTb MHMOPMaUMio O HaUMeHOBaHWM [OKYMEHTOB (MH(opMmauuu,



23

CBefleHWin), KOTopble He MpefCTaB/ieHbl, COfepXXaT HeAoCTOBepHble U (M)
NMPOTMBOPEYMBbIE CBEAEHMSA, O(OPM/IEHBI C HAPYLLEHMEM YCTAaHOB/IEHHbIX TPpeboBaHui),
HanpaB/AeTCA Ha corsiacoBaHue B YCTaHOB/IEHHOM MOpsAAKE MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOr 0 JOKYMEHTO060pOTa.

CornacoBaHve MpoekTa pelleHns 06 OTKase B MpvemMe [OKYMEHTOB,
HeO6X0AMMbIX AN MPeAoCcTaBNeHUs MYHULMNaIbHOW YCNyru, OCYLUECTBNSETCA B
nopsgke, NpefycMOTPEHHOM NMYHKTOM 3.5.3 aIMUHUCTPATUBHOIO persameHTa.

B cnydae OTCYyTCTBMA OCHOBaHWA [A/19 OTKasa B MNpUEMe [OKYMEHTOB,
NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO perfameHTa, [O/KHOCTHOe
NNUO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B TeyeHue OLHOro paboyero gHSA CO AHA
MOCTYNJIEHNA 3aB/IEHNA, HANPaB/seT 3aaBUTENI0, YKa3aHHbIM B 3asB/IEHUN CMOCOOOM,
yBeLJOM/IeH/e O MOCTYMN/IEHNN 3aABNEHNS, COAepXKallee BXOAALWMA PerncTpaLoHHbIN
HOMep 3asBfieHWs, JaTy MOMyyYeHUs 3asBfieHUs, MepeyeHb HavMeHOBaHW (halinos,
NPefCTaB/IEHHbIX K HEMY AOKYMEHTOB, ATy MOMy4YeHust pesynbTara MyHULMMabHOW
YCNyru.

3.3.3.4. lVcnonHeHne npouedyp, YkKasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
aAMVHUCTPATMBHOIO  pernaMeHTa, Mpv  HaMuMM  TEXHUYECKON  BO3MOXKHOCTU
OCYLLECTB/ISETCA B aBTOMATUYECKOM PEXMME C MCMO/b30BaHMEM aBTOMATWU3MPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW [N1S OKa3aHUA ToCyLapCTBEHHbLIX U
MYHULMN&IbHBIX YCAYT.

3.3.3.5. AOMUMHUCTpaTUBHbLIE MpoLefypbl, YyCTaHaB/nMBaemble MyHKTOM 3.3.3
aAMUHUCTPATMBHOIO perfiaMeHTa, BbIMOMHAKTCA B TeYeHMe O4HOro paboyero AHA CO
[HA NOCTYN/IEHNS 3a9B/IEHNS HA PACCMOTPEHNME.

PesynbTatamu BbINOHEHNSA aAMUHUCTPATUBHBIX NPOLELYP ABNAKTCA: MPUHATLIN
Ha pacCMOTPEHWe KOMMJIEKT [OKYMEHTOB WM MPOEKT pelleHns 06 OTKase B npueme
[NOKYMEHTOB, HE0OXOANMBIX A1 NPeAoCTaBNeHNS MyHULMNAbHOW YCNYTH.

3.4. HanpaBneHve MeXKBeJOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYOLLME B
NpefoCTaBeHNN MYHULMMANbHOI YCyru

34.1.  OcHOBaHMEM Hayaia BbINOMHEHUS AAMUHUCTPATMBHON MpoLeaypbl
SIBNSIETCA MOMyYeHne [AO/MHKHOCTHbIM /MLOM (PaBGOTHMKOM), YMOMHOMOYEHHbIM Ha
BbIMO/IHEHME AAMUHUCTPATUBHON Mpoueaypbl, OT AO0MKHOCTHOrO nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM JOKYMEHTOB, NPUHSATbLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHbIM ~ IUUOM  (PabOTHWKOM),  OTBETCTBEHHbIM 3a  BbINOMHEHME
aAMUHMCTPATMBHON  Mpoueaypbl, SBNsSeTca cekpeTapb lMcnonkoma (ganee -
[0/MKHOCTHOE /LI, OTBETCTBEHHOE 3a HarpaB/ieHe MeXKBeOMCTBEHHbIX 3arpOCOoB).

3.4.2. [10/MKHOCTHOE N0, OTBETCTBEHHOE 3a HarpaB/ieHne MeXBeAOMCTBEHHbIX
3amnpocoB, (hopMmMpPYyeT M HanpaBnsieT B 3MEKTPOHHOI (hopMe NOCPeACcTBOM CUCTEMbI
MEXBEOMCTBEHHOIO 3MEKTPOHHOIO B3aMMOAENCTBUSA (MPU OTCYTCTBUM TEXHWUYECKOIA
BO3MOXHOCT/ - WHbIMU Crnocobamun) 3anpocbl O MNPeaocTaBNeHUM AOKYMEHTOB U
CBefleHW, NpeayCMOTPEHHbIX MYHKTOM 2.6.1 afMUHWUCTPATUBHOIO Per/iaMeHTa.

AOMVUHVCTPATVBHblE MPOLIEAYPbI, YCTaHAaBIMBAaEMble HACTOSLUMM  MYHKTOM,
BbIMO/HAKOTCA B IEHb NPUHATUSA 3asB/IEHUS HA PACCMOTPEHME.
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PesynbTaTaMy  BbINOAHEHWA  aAMUHUCTPATUBHLIX  Mpouedyp  ABNAOTCA:
Hanpas/fieHHble B OpraHbl BfactM u (MM) NOABELOMCTBEHHblE OpraHam BacTy
opraHu3aLum 3anpochbl.

3.4.3. Cneunannctbl  MNOCTaBLWMKOB  [AaHHbIX Ha  OCHOBaHWW  3arpocos,
MOCTYNMBLUMX Yepe3 CUCTEMY MeXBeLOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAENCTBUS,
NpPeaoCTaBNAKT  3anpallvBaemMble  AOKYMEHTbl (MH(opMaLMio) WM HanpasnawoT
yBeOM/IeHNA 06 OTCYTCTBUM [LOKYMeHTa M (M1M) MHGopmaummn, HeobXoAMMbIX A1
npefocTaBNeHNs MyHULUNANLHOW YCnyru (ganee - yBeloM/ieHMEe 00 OTKase).

AAMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaB/MBaeMble HACTOALMM MYHKTOM,
BbIMOMHAKOTCA B TEYeHMe NATU AHeW CO [AHA NOCTYNNEeHUS MeXBeAOMCTBEHHOMO
3anpoca B opraH WaM OpraHuM3auuito, NPefocTaBAflOWMe AOKYMEHT M MHOPMaLUIo,
eC/IN MHble CPOKM MOArOTOBKM M Harpas/ieHUs OTBETA HA MeXBELOMCTBEHHbI 3arpoc
He YyCTaHOB/eHbl (hefepasibHbIMU 3aKOHamW, MNpPaBOBbIMWU akTamn [lpaBuTensCTBa
Poccuiickoin defepaunm U NPUHATBIMU B COOTBETCTBUM C (PefepasibHbIMU 3aKOHaAMMU
HOPMaTMBHbLIMW NPaBOBbLIMY akTamu Pecnybnnkun TatapcTaH.

PesynbratamMy  BbIMO/IHEHUA — afMUHUCTPATUBHLIX  MpoUeayp  ABNAKOTCS:
LNOKYMEHTbI (CBeAeHUs), HeobxoauMble 41 NPeAoCTaB/eHNa MyHULMNAIbHOW YCNYTX,
nnbo yBefoM/ieHMe 06 OTKase, Harpas/ieHHble AO/HKHOCTHOMY /UL, OTBETCTBEHHOMY
3a Hanpae/fieHNe MeXXBeJOMCTBEHHbIX 3arpoCoB.

3.4.4. I0MKHOCTHOE NNL0, OTBETCTBEHHOE 3a Harnpas/ieHe MeXBeLOMCTBEHHbIX
3anpocos:

NoslyyaeT 3anpallvBaemMble yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO
B3aVIMOENCTBMS  AOKYMEHTbl (CBeAeHWUs), HeobxoauMble [ANA  NpeaocTaBneHuUs
MYHULMNANbHOW YCNyru, 1Mbo yBefoM/eHVe 06 0TKase Npu OTCYTCTBMM LOKYMEHTA U
(Mnn) nHgpopmaunu;

npu HanM4mm OCHOBaHUA, npeayCcMOTPEHHbIX MYHKTOM 2.7.1
aAMWHUCTPATMBHOIO pernameHTa, MOAroTaB/MBaeT MPOeKT pelleHMs 06 OTKase B
npveme JOKYMEHTOB, HEOOXOAMMbIX 415 NPefoCTaBEHNA MYHULMMNATILHOW YCNYTW.

[MpoeKT pelweHnss 06 OTKase B MpuemMe [OKYMEHTOB, He0oOXOAUMbIX [
NpefoCTaBNeHns MYHULMNANbHOM YCNyru, C yKasaHuem MpuyuH oTkasa (B Cyu4ae,
eC/IM  OCHOBaHWUA A/ O0TKasa B MNpuMeMe [OKYMEHTOB, HeOOXOAUMbIX — [AJif
NpefoCTaBNeHNs MYHULMNANbHOW YCNYrK, CBA3aHbl C HapyLUeHWeM YCTaHOBJ/IEHHbIX
TpeboBaHMIN K TaKMM [OKYMeHTaM, OCHOBaHMS [ANs OTKa3a B Mpueme [OKYMEHTOB
OO/MKHbI  COfEepXKaTb MH(OPMaLMI0 O HauMeHOBaHWM [OKYMEHTOB (MHgopmaumu,
CBefIeHWIA), KOTOpble He MpeACTaBNeHbl, COMAePXXaT HeAOCTOBEPHble U (M)
MPOTMBOPEYMBbIE CBELEHWSA, O(OPM/IEHBI C HAPYLUEHMEM YCTAHOB/IEHHbIX TPpeboBaHui),
Harnpas/ifeTcqd Ha CcornacoBaHve B YCTaHOB/IEHHOM MOPsAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOr 0 JOKYMEHTO060pOTa.

CornacosaHne nMpoekTa pelleHnMss 06 OTKase B MpueMe [OKYMEHTOB,
HeO6X0AMMbIX AN MPeAoCTaBNeHUst MYHULMNaIbHOW YCNyru, OCYLLECTBNSETCA B
nopsake, NpefyCMOTPEHHOM NMYHKTOM 3.5.3 aAMUHUCTPATMBHOIO persiaMeHTa.

ALMVHUCTPATVBHbIE MPOLEeAYpbl, YCTaHaB/IMBAEMble HACTOALWMM  MYHKTOM,
BbIMO/HAOTCA B ieHb NOSTyYeHNUs CBEAEHWI MO MeXBeLOMCTBEHHbIM 3anpocam.
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Pe3ynbTatamy  BbIMOMHEHUA  aAMWHUCTPATUBHBLIX  NpoUeayp  ABNAKOTCA:
[OOKYMEHTbI (CBeAeHUs), HeobxoanMble 4151 NPeAoCTaBeHNa MyHULMNAIbHOW YCNYTX,
MPOEKT pelweHns 06 OTKase B MNpMEMe [OKYMEHTOB, HeoOXOAUMbIX A1
npefocTaBneHNs MyHULMNATbHOW YCYT .

3.4.5. VcnonHeHne npoueayp, YKasaHHbIXx B nyHkTax 3.4.2, 344
afIMUHNCTPATMBHOIO  pernaMeHTa, npv  HaIMYUMM  TEXHUYECKOM  BO3MOXHOCTU
OCYLLECTB/IETCA B aBTOMATMYECKOM PeXXmMme C UCNoSb30BaHWEM aBTOMATM3MPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, MpefHa3HAYeHHOW [NS OKa3aHUA TrOCYAapCTBEHHbLIX U
MYHULUMN&IbHBLIX YCAYyr, B TOM YWUC/Ne C MOMEeHTa perucTpaumyi 3asBfieHua B
COOTBETCTBUM C MYHKTOM 2.13 aAMWUHUCTPATUBHOIO pernameHTa.

3.4.6. Makcuma/ibHbIA  CPOK  BbIMOIHEHUSA  aMUHUCTPATMBHbIX MPOLEAyp,
yKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO persiaMeHTa, CoCTaB/seT NATb paboumx
AHeRn.

3.5. MoaroToBKa pe3ynbTaTa MyHULMNANLHOW YCyTm

3.5.1. OcHoBaHMEM Ha4yana BbIMO/HEHNS aAMWHUCTPATUBHON NpoLenypsbl
ABNSAETCA MOCTYN/eHWe OT AO/HDKHOCTHOrO /unua, OTBETCTBEHHOrO 3a Haripae/ieHue
MeXBEeLOMCTBEHHbIX  3arMpoCcoB, [OKYMEHTOB (CBeAeHwWil), HeobXoAauMbIX  Ons
NpefoCTaBNeHns MyHULMNANbHON YCYTW.

JOMKHOCTHBIM IULOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE aAMWHUCTPATUBHOWA
npoueaypbl, ABAAeTCA CekpeTapb lcnonkoma (fanee -  LO/MKHOCTHOE L0,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y nbTaTa NpefoCcTaB/ieHNs MyHULMNAbHOR YCnyri).

3.5.2. [0omKHOCTHOE /nLO, OTBETCTBEHHOE 3a MNOArOTOBKY pesysnbTarta
NpefoCTaBNeHns MyHULMNANbHON YCYTI:

paccmartpuBaeT C(HOPMUPOBAHHBIA KOMMIEKT AOKYMEHTOB, He0O6XOAMMbIX ANs
npefoCTaBNeHnUs MyHULMNAIbHOW YCNYT K,

MpV BbISIBIEHUM OCHOBaHMI [ANS OTKasa B NPeAoCTaBNeHUN MYHWULMNaIbHOWA
YCNYTK, YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATMBHOIO perfiaMeHTa, NoAroTaB/iMBaeT
MPOEKT peLleHns 06 OTKase BO BK/IHOYEHWUW (B VICKIHOUEHWUWN) XUIOTO MOMELLEHNSA B
cocTaB (M3 cocCTaBa) CreLManM3npPoOBaHHOIO >XUAULLHOINO (oHAa KapamasMHCKOro
CeNbCKOro  nocesnieHns  A3HaKaeBCKOro  MyHMUMNaNbHOMO  paiioHa  Pecny6/1mku
TaTapcTaH (ganee - pewleHne 06 0TKase);

B C/ly4ae OTCYTCTBUSA OCHOBaHWIA ANa OTKasa B MPefoCTaBNeHUN MYHULUNIbHO
YyCnyru, npeaycMOTPeHHbIX MNYHKTOM 2.8.2 agMUHWUCTPATMBHOIO pernameHTa, Mo
nUToram  pacCMOTPEHUs  AOKYMEHTOB,  HeobXoAuMbIX AN NpPefoCTaB/ieHUs
MYHUUMNANbHOW  YCNyrn, MOAroTaBNMBaeT MPOEKT peweHus 0 BK/IOYeHUU (06
MCKNHOYEHNN) >XNIOro NoMelleHns B cocTaB (M3 cocTaea) Crneunanv3npoBaHHOMO
XUnwHoro  ¢oHga Kapama/IMHCKOro  CenbCKOro  nocesieHnsi  A3HaKaeBCKOro
MYHULMNaSIbHOTO painoHa Pecnybnnkn TaTapcTaH (fanee - peLueHue);

HanpaenseT MNOArOTOB/IEHHbIA  MPOEKT  pelleHWs Ha  corjiacoBaHue B
YCTaHOB/IEHHOM MOpSAAKe NOCPEeACTBOM CUCTEMbI 3IEKTPOHHOI0 AOKYMEHTO0060pOTA.

ALMVHNCTPATUBHbIE MPOLEeAYpbl, YCTaHaB/IMBAEMblE HACTOALMM  MYHKTOM,
BbIMO/IHAOTCA B TEUYEHNE YeTbIpex pabounx AHeN.
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Pe3ynbTatamy BbINONHEHUSA aAMUHUCTPATUBHbLIX MPOLEeAyp ABNAKOTCA: MPOEKT
PELLUEHNS WM MPOEKT pelleHns 06 OTKase, HamnpaB/ieHHble Ha COrfiacoBaHWe r/aBe
Ce/IbCKOro NoceneHus.

3.5.3. CornacoesaHve W noAnucaHWe npoeKTa pesynbTata MpefocTaB/eHNS
MYHUUMNaNbHOW ycnyru (fanee - MPOeKTbl [OKYMEHTOB) OCYLUECTBMSETCA [1aBoi
Ce/Ib,CKOro NoceneHus.

[MoaroToBneHHbIE MPOEKTbI AOKYMEHTOB, MMEIOLLME 3amMeyaHus, BO3BpaLLaloTca
Ha [opaboTKy Nnuly, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTaTta MyHUUMMNaIbHOM
ycnyru. Tlocne ycTpaHeHUs 3amMeyaHuid MPOeKTbl JOKYMEHTOB MOBTOPHO MepefaroTcs
A4 cornacoBaHmsa 1 NoAnucaHus.

[(naBa CefbCKOro rocefieHns Mpu  PacCMOTPEHMU MPOEKTOB [OKYMEHTOB
npoBepseT Ccob6/M04eHNe aAMUHUCTPATMBHOIO perfiaMeHTa AO/MKHOCTHBbIMU NnLaMm
icnonkoma B 4aCTU CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHLIX Npouedyp, WX
nocnefoBaTe/lbHOCTU M MOMIHOTbI,  Ha/IM4YMA  COr/laCoOBaHUA  YMOTHOMOYEHHbIX
LOKHOCTHbIX NUL, VICMO/IKOMa B CUCTEME 3/1eKTPOHHOI0 JOKYMEeHT0060poTa.

B cnyyae BbISIBNEHMS  HapylleHW B 4aCTW  CPOKOB  BbIMNOJIHEHUS
aAMUHUCTPATMBHBIX MpoLeayp, UX nocnegosate/isHOCTU U NOSIHOTHI T/1aBa CebCKOro
MocefieHns  VHULMUPYET MpUBMeYeHNe K OTBETCTBEHHOCTM AL, LOMYCTUBLUNX
HapyLLeHWs, B COOTBETCTBUW C MYHKTOM 4.3 afMUHUCTPATUBHOIO PerfaMeHTa.

AILMVHUCTpPaTUBHbLIE MNPOLEAYypbl, YCTaHaB/IMBaEMble HACTOALLMM  MYHKTOM,
BbIMO/HAOTCA B TeYEHUe OAHOro paboyero aHs.

PesynbTatamy  BbIMOMHEHNS — aAMWHUCTPATMBHBLIX  MPOUeAyp  ABNAKOTCA:
MoANUCaHHOe T[1aBOM CeNbCKOro MOCE/NIEHNS pelleHne WM pelleHne 06 OTKase,
HanpaB/ieHHOe Ha perucTpaunio B Vicnonkom.

3.5.4. lcnonHeHwe npouedyp, VYKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
aIMMHUCTPATMBHOIO  pernaMeHTa, Mpyv  HaIMyuMM  TEXHUYECKON  BO3MOXKHOCTU
OCYLLECTB/ISETCA B aBTOMAaTMYECKOM PeXmme C UCNo/b30BaHWEM aBTOMATU3MPOBAHHOM
MH(OPMaLMOHHON CUCTEMbI, MpeAHasHA4YeHHON AN OKasaHWs roCyAapCTBEHHbIX W
MYHULMNAILHBIX YCNYT.

MakcuMasibHbIA CPOK BbIMOJIHEHWNA aAMUHUCTPATUBHBIX MPOLeLYp, YKa3aHHbIX B
NyHKTe 3.5. afAIMUHNCTPATUBHOIO pPerfiaMeHTa, CocTaBnseT NATb Paboumnx AHeN.

3.6. Bblgaua (HanpaBneHue) 3asBUTENO pe3y/bTaTa MyHULMMNANbHON YCyru

3.6.1. OcHOBaHMEM Hayana BbIMOMHEHUS AAMUHUCTPATMBHON nNpoLeaypsbl
ABNAeTCA MNOJyYeHWe [O/DKHOCTHbIM  /IULIOM, OTBETCTBEHHbIM 3a BbINO/HEHNe
afIMUHMCTPATMBHOM MpoLeaypbl, [AOKYMEHTa, MNOATBEPXKAAIOLLEro MpeaocTaBneHme
MYHULMNANbHON YCNYT W,

JOMKHOCTHBIM  JINLIOM, OTBETCTBEHHbIM 33 BbINO/IHEHWE aAMWHUCTPATUBHOWA
npoueaypbl, fBnfeTCA CcekpeTapb lVcnonkoma (ganee -  OO/MKHOCTHOE fMUO,
OTBETCTBEHHOE 3a BblAayy (Hanpas/ieHVe) LOKYMEHTOB).

3.6.2. [JO/KHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgady (HanpasfeHue)
[NOKYMEHTOB:
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obecrneuMBaeT  perucTtpaumMto U BHECEHMe  CBeAeHMn 0  pesynbrare
NpefoCTaBNeHNs MYHUUMMNIbHON YCyrn B MOACUCTEMY BefeHUs [LOKYMeHTauuu
aBTOMaTU3MPOBaHHOW MH(OPMALMOHHON CUCTEMbI, MpefHa3HAYeHHON AN OKasaHus
rocyapCTBeHHbIX N MYHULUUNANbHBIX YCNYT;

n3BeLLaeT 3asaBunTens (ero NnpeacTaBuUTeNs) cnocoboM, yKazaHHbIM B 3aB/IEHMU, O
pesynbTaTe MpeAocTaBNeHUs MYyHULMMANbHOW YCAYrn U 0 BO3MOXHOCTW MOMYyYeHUs
pe3ysnibTaTa NPeAoCTaB/IeHNs MyHULUNBHOR ycniyru B Vicnonkome nim 8 ML,

cnonHeHve  npouedyp NPV HaIMYMM  TEXHUYECKOM  BO3MOXKHOCTU
OCYLLECTB/ISETCA B aBTOMATMYECKOM PeXXMMe C UCNo/b30BaHMEM aBTOMATM3MPOBAHHOM
MHOPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHOW [N OKa3aHUA ToCYAapCTBEHHbLIX W
MYHULMNAIbHBIX YCAYT.

AOMUHUCTPATUBHbLIE MNPOLEAYPLI, YCTAaHAB/IMBAEMble HACTOALLUM  MYHKTOM,
BbIMOMHAKOTCA B TeYeHMe OfHOro paboyero fAHA CO [HA MOANUCAHUA [OKYMEHTa,
ABNAIOLLErocs pe3ynbTaToM npeaocTaB/eHns MYHULMMNANbHOA ycnyru,
YMNOMHOMOYEHHbLIM LOMKHOCTHBLIM NnuoM Kcnonkoma (Vicnoskomom).

Pesynbtatamn  BbINOMHEHNS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABMAKTCA:
pasMelLeHne CBefeHUA O pesynbTaTe MpefoCTaBNeHUs MyHULMNaIbHOW YCNyrn B
MH(OPMaLUMOHHBLIX CUCTEMAax, W3BelleHMe 3asBuTens (ero npeacraBuTens) o
pe3ynbTare NPeAoCcTaB/IeHNs MyHULMMNAIBHOR YCYTn 1 Crocobax ero Nosy4veHus.

3.6.3. [Mopagok  Bbigaun  (HanpasneHws) pesynbTata  MpeaocTaB/eHUs
MYHULMNANbHON YCNYTI:

3.6.3.1. Mpn obpalleHnn 3a89BUTENSA 3a Pe3y/bTaToOM MyHULUNAIbLHOW YCyrn B
M®Ll, paboTHUK M®L] BblgaeT 3asaBUTENO pPe3ynbTaT MYyHMUMUMNANbHOM YCnyrun B
(hopme  3K3eMnasapa 3NEeKTPOHHOIO0 [OKYMeHTa Ha OymMaxkHoM Hocutene. T[lo
TpeboBaHMIO 3asABUTENSS BMECTE C 3K3EMMIAPOM 3/1eKTPOHHOIO [OKYMeHTa Ha
OYMaXXKHOM HOCuTeNle eMy MpPefoCTaBseTCA 3K3eMMNAp 3/1eKTPOHHOro [OKyMeHTa
MyTeM ero 3anucu Ha CbeMHbIA HOCUTENb MHOPMaLMK UM HanpaBneHUs aK3eMnaspa
3NIEKTPOHHOr0 AOKYMEHTa Mo 3/1IEKTPOHHON nouTe B agpec 3assuTens. Mpu 3anmMcn Ha
CbEMHbIA HOCUTENb WHMOPMAaUMX WX HampaBleHUN 3K3emnispa 3/EKTPOHHOIo
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMMNAAP 3/IEKTPOHHOIO AOKYMEHTa Ha
OyMaXKHOM HOCUTene, MO 3M1EKTPOHHOW MoYTe MAEHTMYHOCTb TaKoro 3kK3emnispa
3/IEKTPOHHOI0  [IOKYMeHTa 3K3eMMNApY 3/1eKTPOHHOIN0 [OKYMeHTa Ha OyMaKHOM
HOCUTeNe 3aBepsieTCA YMOSIHOMOYEHHbIM COTPYAHUKOM C UCMO/Ib30BAHWEM YCU/IEHHOM
KBa/IM(hMLMPOBAHHO 3MIEKTPOHHONM NOAMMUCH.

ALMUHUCTPaTUBHbIE MNPOLEAYPbl, YCTaHaB/MBaEMble HACTOALMM MYHKTOM,
BbIMOMHAKOTCA B MOPALKE O0YepefHoOCTV, B [eHb NpubbITUA 3asaBUTENS B CPOKW,
YCTaHOB/IEHHbIe pernameHToM paboTsl M®L,

PesynbTaTamu BbIMOMHEHNUA aAMUHUCTPATUBHBIX NMPOLeLYP ABAAKOTCA: (PUKcaLms
(bakTa Bblgaun pesynbTaTta MpefocTaBneHUs MyHuuunanbHoin ycnyrm B AIC ML,
pe3ynbTaT NPeAoCTaBNeHNS MYHULUNAIbHON YCAYTI, BblAaHHbI 3a9BUTENHO.

3.6.3.2. Tpn obpalleHNn 3adBUTENS 3a PE3Y/NbTAaTOM MYHULUMNaNbHOW YCnyru
yepe3 Pecny6nMKaHCKWIA nopTan 3asBUTEN0 B JIMYHBLIA KabWHET aBTOMATUYECKU
HanpaBNsAeTCA  3MEKTPOHHbIN  06pa3  [OKYMEHTa, SB/AIOLLErocs  pesy/bTaToMm
npeaocTaB/eHns MYHULMMANbHOA ycnyru, MOAMMCaHHbIIA YCUNEHHOW
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KBa/IM(OMLMPOBAHHOW 3/1eKTPOHHOI MOAMMWCHI0 YMOSIHOMOYEHHOIO JO/MKHOCTHOMO hua
cnonkoma (cnonkomom).

AAMVHUCTPATUBHbIE MPOLEAYpbl, YCTaHaBMMBaeMble HACTOALMM MYyHKTOM,
BbIMOMHAOTCA B AeHb MOANUCaHWA [LOKYMeHTa, MOATBEPXKAAOLLEro MpefoCTaB/ieHne
(0TKa3 B NpefoCTaBeHN) MyHULMNANbHON YCNYTri, YNONTHOMOYEHHbLIM 4O/MKHOCTHbLIM
nuuom Kcnonkoma (Micnonkomom).

PesynbrataMy  BbIMOSIHEHUA  aAMWHUCTPATMBHBLIX  MPOUEAYpP  ABMAKTCA:
Hanpas/ieHne (NpefocTaB/ieHNe) C  MCMOo/b30BaHWEM Pecny61nMKaHCKOro noprana
3a8BUTE/NI0 JOKYMEHTa, MOATBEPXKAAOLWEro npeaocTaBieHne MyHULMNANbHON YCnyrn
(B TOM ymc/e 0TKa3 B NPefOCTaB/eHUN MYHULMMNABHOR YCyTn).

3.6.3.3. Mpy obpalleHnN 3asBUTeNs 3a Pe3ynbTaToM MyHULUMNANLHOW YCIyrn B
AIcnofkoM,  [AO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgady (HanpasfieHue)
[AOKYMEHTOB, BblAaeT 3aABUTENI0 pe3y/ibTaT MyHUUMNanbHOW ycnyru. Mo TpeboBaHuIO
3aABUTeNI BMECTE C 3K3eMMN/IAPOM 3/1IeKTPOHHOI0 AO0KYMeHTa Ha OYMaXXHOM HocuTene
emMy MpefoCTaB/AETCA 3K3eMMNAAP 3MEeKTPOHHOro [AOKYMeHTa MyTemM ero 3anucu Ha
CbEMHbIA HOCUTENb WH(OPMaUUM WAN  HanpaBieHUs 3K3eMnnspa 3/1eKTPOHHOIo
LAOKYMEHTa MO 3/IEKTPOHHOI NoYyTe B apec 3aaBUTENS.

AAMWHUCTPATUBHbIE MPOLEAYPbl, YCTaHaB/MBaEMble HACTOALMM  MYyHKTOM,
OCYLLECTB/IAKOTCA B TMOPAAKE O4YepefHoCTM, B  AeHb MNpuObITUA 3aABUTENA B
COOTBETCTBUY C [NpaBuiaMm BHYTPEHHero TpyLoBOro pacnopsagka Kcrnoskoma.

Pe3ynbTaToM BbINOHEHNUA alMUHUCTPATMBHbLIX NPOLEAYP ABMAKTCA: (MKCaLMS
(pakTa  Bblga4yM  pesynbTata  MPefOCTaBNeHUA  MYHUUMMNATIBHOA  yCnyrn B
aBTOMaTN3MPOBaHHOW WH(OPMAaLMOHHOW CUCTEME, MpefHa3HAYeHHOM ANA OKasaHus
rOCYZapCTBEHHbIX Y MYyHULMNAbHbLIX YCYT.

3.7. VicnpaBneHne TEXHUYECKNX OLLIMOOK

3.7.1. B cnyyae 06HapyXeHUs TEXHUYECKON OLLINOKM B IOKYMEHTE, AB/MSHOLLEMCS
pe3ynibTaToM MyHULMNANIbHOWN YCyri, 3adBUTE/b HaNpaBs/seT B CMOKOM:

3adBNeHNe 00 WCMpaBfEHUN TEXHUYECKOW Ok (mpunoxeHne Ne 6 K
HacToALEMY aAMUHUCTPATUBHOMY PernameHTy);

[AOKYMEHT, BblaHHbIN 3aABUTENIO0 KaK pe3ynbTaT MyHULMNabHOW YCyru, B
KOTOPOM COZEPXKUTCA TEXHUYECKas OLLNOKA;

AOKYMEHTbI, UMetoLMe PUANYECKYHO CUYy, CBUAETENbCTBYHOLWME O HaNyun
TEXHNYECKOI OLLIMOKM.

3asBneHre 06 MCnpaBneHU TEXHUYECKOW OLMOKM B CBEAEHWAX, YKa3aHHbIX B
LOOKYMEHTE, ABMAIOLWEMCA pe3yibTaTOM MYHULMNaIbHOW YCNyrn, NOAaeTCa 3aaBUTENEM
(YNO/IHOMOYEHHbIM NpeAcTaBuUTeNIEM) MOYTOBbIM OTNpasieHVeM (B TOM 4ucie C
MCMO/b30BaHWEM 3/1EKTPOHHOW MOYTbl), IM60 Yepe3 PecrnybinKaHCKWiA nopTan wnm
ML,

3.7.2. [10/MKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYLLECTBNSET
npviem 3asBfieHns 06 1CnpaBIeHNN TEXHUYECKON OLIMOKN, PErncTpupyeT 3asBfieHne ¢
MPUIOXKEHHBIMU JOKYMEHTaMu 1 nepeaaeT X AO/HKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a 06pabOoTKY AOKYMEHTOB.



29

AAMVHMCTPATUBHbIE MPOLEeAypbl, YCTaHaB/MMBaEMble HACTOALWMM  MYHKTOM,
BbIMO/HAOTCA B TeYeHNe OAHOro paboyero AHS € AaTbl PerncTpaumm 3asasnieHus.

PesynbTataMu BbINOMHEHNS alMUHUCTPATMBHbLIX NPOLEAYP SABNAOTCA: MPUHATOE
N 3aperucTpmpoBaHHOe 3asB/ieHWe, HarpaB/ieHHOe Ha PacCMOTPEHME AO0/HKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 00pab0oTKy [OKYMEHTOB.

3.7.3. [O/MKHOCTHOE /UL, OTBETCTBEHHOE 3a 00paboTKy [AOKYMEHTOB,
paccmMatpvBaeT [OKYMEeHTbl WM B LUeNsAX BHECEHWUS WCMpPaBieHNA B  [OKYMEHT,
ABNAIOLNIACA Pe3yNbTaToM MpefocTaBNeHNs MYyHUUMUNASbHOW YCyru, OCYLLECTBASET
npoueaypbl, NpPeaycMOTPeHHble MYyHKTOM 3.5 aAMWHUCTPATMBHOIO perfiaMeHTa, U
BblaeT MCNPaBMeHHbIA [OKYMeHT 3adBUTEN0 (YNoJHOMOYEHHOMY MNpeACTaBUTENIO)
JMYHO MOA POCMUCH C U3bATMEM Y 3adBUTeNs (YNOJHOMOYEHHOro MNpeAcTaBUTeNs)
OpUrnHana JOKyMeHTa, B KOTOPOM COLEPXUTCA TEXHMYECKas OLIMOKa, UIn HanpasiseT
B ajpec 3asBMTeNs MOYTOBbIM OTNpasieHVeM (MOCPEACTBOM 3/IEKTPOHHON MOYTbI)
MACbMO O BO3MOXXHOCTW MOMYyYeHUs LOKYMeHTa Mpu NpeaocTasfieHnn B Vcrnosikom
OpUrnHana JOKyMeHTa, B KOTOPOM COAEPXUTCS TEXHUYECKas OLmOKa.

ALMVHUCTPATVBHbIE MPOLEeAypbl, YCTaHaB/MBAEMble HACTOALWMM  MYHKTOM,
BbIMOMHAKOTCA B TeyeHWe [ABYX paboumx [Hei nocne OOHapY>XEeHUS TEXHUYECKOM
OWMOKMN WM MOMYYeHUss OT NH60ro 3aMHTEPecOBaHHOIO /iMua 3asB/EHNs O
A0MYLLIEHHOW OLUMOKEe.

PesynbTataMu  BbIMOSIHEHUA  aAMWHUCTPATMBHBLIX  MPOUEAYp  ABMAKOTCA:
BblAaHHbIV (HanpaB/ieHHbI) 3aA9BUTESO JOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPefoCTaBIeHNEM MYHULUNAIbHOA
ycnyru

4.1. TlopsAAOK OCYLLECTB/IEHUS TEKYLLErO KOHTPONS 3@ CO6/IOAEHMEM N UCTIONTHEHNEM
OTBETCTBEHHLIMUN JO/HKHOCTHLIMW NLLAMW NONOXKEHWIA aAMUHUCTPATUBHOIO
pernameHTa v MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHaB/IMBAKOLLMX TPpeboBaHUA K
NpeLoCTaBNeHN0 MyHULMMAIbHOW YCNYTY, a TaKkXKe NMPUHATAEM UMW PeLLeHNI

KOHTpONb 3a MOMHOTOM 1 Ka4yecTBOM MpPeAoCTaBeHNs MyHULMNANbLHON ycnyru
BK/OYAET B Ce0S BbISIBNEHUE W YCTPaHeHUe HapyLLIEHWIA NpaB 3asBUTENeid, NpoBeaeHne
MPOBEPOK  COGMIOAEHMS npoueayp NPeaoCcTaBNeHUs  MyHUUMMANbHOW  YCayr,
NOAroTOBKY peLleHnli Ha aeliicTBus (6e3aeincTBIE) AOMKHOCTHBIX ML, OpraHa MeCTHOIo
camoynpaBfeHus.

dopmMaMi  KOHTPONS 3a  COOMIOJEHMEM  WCMOMHEHWSI  aAMUHUCTPATUBHbIX
npoueayp SBNAKTCA:

1) npoBepka M coOrfacoBaHue MPOEKTOB [OKYMEHTOB MO MpefoCTaB/EHNHO
MYHULMNaLHON yCnyru;

2) NPpOBOAMMbIE B YCTAHOB/IEHHOM  MOPsAKe  MNPOBEPKM  BeAEHUS
[eN0NpPON3BOACTBA;

3) npoBefieHMe B YCTaHOBNEHHOM MOPSAKE KOHTPO/bHbIX NPOBEPOK COBMOAEHNS
npoueayp NpeaocTaBeHNs MyHULMMNaNbHOI YCayrn.

B uensx TeKylero KOHTPONS WCMOMb3YHOTCA CBeAeHUs, WMetoLiMecs B
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3NIEKTPOHHOM 6a3e [AaHHbIX, CNy>XebHas KOPPeCrnoHAeHUWs, YCTHas U MNUCbMEHHas
MHOPMaLNA AO/MKHOCTHBIX ML, OCYLLECTBASKOLNX BbINOHEHVNE alMUHUCTPATMBHbIX
npoueayp, XypHasbl yyeTa COOTBETCTBYHOLLMX AOKYMEHTOB U APYrne CBeAEHUS.

[lns ocyLlecTBNEHNS KOHTPO/IS 3a COBEPLUEHMEM [IENCTBMIA NPU NpeaoCTaBIeHNM
MYHULUMNANbHOW YCAYTM W MPUHATUN PELUEHWIA PYKOBOAUTENHD OpraHa MEeCTHOro
CaMOynpaBneHNs MNPeACTaBNAOTCA CMApaBKM O  pe3y/nbTaTax MpeaocTaBieHus
MYHULMNANbHON YCNYT K.

O Cy4asix 1 NpMUMHaX HapyLUeHMsi CPOKOB, NOC/e0BaTEIbHOCTN U COAEpPXKaHUA
aIMWHUCTPATMBHbIX Mpoueayp [AOMKHOCTHble NMLUA HEMEASIEHHO WHHDOPMUPYHOT
PYKOBOAWUTENA OpraHa, NpefoCTaBSIOWEro MyHUUMNANbHYO YCAyry, a Takxke
NpeanpUHMMAKOT CPOYHbIE MepPbI MO YCTPAHEHNIO HapPYLLIEHWIA.

TeKyWMin KOHTPONb 3a COOMOAEHMEM  MOCNeAoBaTe/IbHOCTN  AeNCTBUN,
onpefeneHHbIX  agMUHUCTPATUBHbIMK  Mpouedypamu MO MPeAOCTaBMEHUIO
MYHUUMNANbHOA  YCAYrW,  OCYLUECTBASIETCA  [/laBOW  CEMIbCKOFO  MOCENEHMs,
OCYLLECTB/AIOLLErO OpraHu3aunio paboTbl MO MNPeAoCTaBNEHUIO  MYHULMNAIbHON
YCNyTu.

[MepeyeHb  JO/MKHOCTHbLIX NML,  OCYLUECTBAAIOLWIMX TEKYLIMA  KOHTPO/b,
YCTaHaB/IMBAETCS MOMOXEHUAMM O CTPYKTYPHbIX NOApa3feneHnsiXx opraHa MecTHOro
CamoynpaBneHNs 1 AOMKHOCTHLIMU PernaMeHTaMu.

4.2. T1opsiAoK M NePUOANYHOCTb OCYLLECTBNEHNS MNaHOBbIX 1 BHEN/TAHOBbIX NPOBEPOK
MOHOTBI 1 Ka4yecTBa NpefoCcTaBeHNst MyHULMNANbHOW YCNYyTn, B TOM YMCe NOPSAOK
1 (hopMbl KOHTPONS 3a MOMHOTON 1 KaYeCTBOM NPeaocTaBieHNs MyHULMNANbHOM
ycnyru

4.2.1. KOHTpO/1b 3@ NOMIHOTON 1 Ka4eCTBOM MpefoCTaBeHUst MyHULMNATbHOM
YC/yru OCYLLEeCTBNAETCA B hopmax:

1) npoBeAeHNs NPOBEPOK;

2) pacCMOTPeEHUs Xanob 3asaBuTenein Ha aencTeus (6e3genicTene) Vicnonkoma, a
TaKXXe UX JO/MKHOCTHbIX /UL, MYHULMNABbHBIX CRYXaLlmX.

42.2. B uenax OCYLWECTB/EHNA KOHTPOMA 3a MOMHOTOM W KayeCTBOM
NpefoCTaBNeHNs MYHUUMNAIBHON YCNYr NPOBOAATCA MJ1aHOBble M BHEM/aHOBbIE
npoBepkn. [1opagoK M NepUOAMYHOCTbL  OCYLLIECTBNIEHMA MNaHOBbLIX  MPOBEPOK
yCTaHaB/IMBaeTCA MniaHOM paboTebl Vicnonkoma. Mpu npoBepke MOryT paccmaTpuBaTbCA
BCE BOMPOChI, CBSI3aHHbIE C MPeAocTaBneHneM MyHUUMMNAbHOW YCIyrin (KOMMNIEKCHbIe
MPOBEPKN), UM OTAENbHbIA BOMPOC, CBA3AHHBIA C NPefoCTaB/IEHNEM MYHULMMNAIbHOM
ycnyrn (TemMaTu4yeckue npoBepkn). [lpoBepka TakkKe MOXEeT MPOBOAUTLCA MO
KOHKPETHOW Kasnobe 3adBUTeNS.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCA B CBA3M C MPOBEPKOI YyCTpaHeHUs
paHee BbIAB/IEHHbIX HapyLUEHWA aAMUHUCTPATUBHOIO persiaMeHTa, a Takxke B C/ydae
nosly4yeHuns >anob 3assuteneil Ha gencTemna (6esgenicTeue) Kcnonkoma, a takke ux
LAOMKHOCTHBIX NINL, MYHUUMNABbHBIX CYXXaLLWX.

4.2.4. Pe3ynbTaTbl MPOBEPKM OhOPMAAKOTCA B BUAE aKTa MPOBEPKM, B KOTOPOM
YKasbIBaOTCA BbIAB/IEHHbIE HEAOCTATKN N NPEAJIOXKEHUSA MO NX YCTPaHEHWIO.
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4.3. OTBETCTBEHHOCTb [JO/HKHOCTHbIX ML, OpraHa, NPeAoCTaBNAOLLErO
MYHULMNaNbHYIO YCNYTY, 3a PeLleHns 1 aeincTens (6e3nelicTere), NPUHUMAaeMbIe
(ocyLLeCTBNISIEMble) UMW B XOZie NPEA0CTaBNEHNS MyHULMNAMBLHOR YCayru

Mo pe3ynbTaTam NpPOBeLeHHbLIX MPOBEPOK B C/ly4vae BbISB/IEHUA HAPYLLEHWNA NPaB
3asBuTENE BUHOBHbIE NMLA MPUBMIEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBMMU C
3aKoHOAaTeNbCTBOM Poccuitckoin deaepalmn.

[(naBa CenbCKOro rMocefieHNsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEeMEeHHOe
PacCMOTPEHME 3asiBNEHWIA.

[(NaBa CefbCKOro rMocefieHNsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U
(unn) HeHag/ieXallee BbIMOSHEHNE aAMUHUCTPATUMBHBLIX [ENCTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO PeriameHTa.

JOMKHOCTHbIE U@ M WHble MYHUUMNa/bHbIE CAY)KalMe 3a pPelleHns K
nevicteust (6e3aencTemne), NpMHUMaeMble (OCYLLIECTBNSEMbIE) B X04e MpeaocTaBieHus
MYHULMMNANbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IeHHOM
3aKOHOAATeIbCTBOM MOPSAKE.

4.4, TIonoXeHwWs, XapakTepusytoLme TpeboBaHNA K MOPAAKY U (hopMam KOHTPOSIA 3a
npefocTaBNeHVeEM MYHULMNANBHOR YCYrn, B TOM YMC/e CO CTOPOHbI FpadXKaaH, nx
06beNHEHNI 1 OpraHu3aLnii

KOHTpoNb 3a MpeAocTaBeHeM MYHULMMANbHONM YCyr CO CTOPOHbI FpaXaaH,
X OObEAVMHEHWIA 1 OpraHM3aUuii, OCYLLECTBNSETCS MOCPEACTBOM OTKPbITOCTM
OesTeNbHOCT  OpraHa  MeCTHOro  CaMOyMpaBfieHUss  Mpu  MNpPeaocTaBNeHNUM
MYHULMNAILHOW  YCNYrK,  MOMYYeHWst MOMHOW, akTyanbHOW U [4OCTOBEPHOI
MHopMaLUM O MOPSAKE NPeAOCTaBNEHMST MYHULMMANLHOW YCAYr U BO3MOXKHOCTM
[0CYyae6GHOro  pacCMOTpeHUs ob6palleHuin  ()kano6) B MpoLecce NpeaoCcTaBeHNs
MYHULMNabLHON yCnyri.

5. flocynebHbI (BHeCcyaeOHbIN) NOpsioK 06)Ka/ioBaHUA peLLIeHUIA 1 eCTBUIA
(6e3aeiicTBMS) opraHa, NpeaocTaBSAOWEro MyHULMNANbLHYO YCAYTY,
MHOMOYHKLMOHA/IbHOTO LieHTpa npefocTaB/IeHUs rocyLapCTBEHHbIX U
MYHULUNaNbHbIX YCNYT, OpraHn3aLnin, yKasaHHbIX B Yactu 1.1 ctatbn 16
PepnepanbHOro 3sakoHa Ne210-P3, a TakXXe UX AO/IHKHOCTHBIX L,
MYHUUMNANbHbIX CyXalmx, paboTHUKOB

5.1. 3asBUTENI MMEKOT NPaBO Ha 06)KasloBaHMe B 10CYAe6HOM NOPSAKE peLLeHNi
n felictBuii (6e3eiicTBUS) oOpraHa, MPefOCTaBMSOLWEr0 MYHULUMNAILHYIO YCAyry,
[OMKHOCTHOTO  NNLA  OpraHa, MNPeAoCTaBASIOWEr0  MyHULMMNANbHYIO  YCAyrY,
MYHULMNQIbHOTO  C/Y)KALLero,  PyKOBOAMTENS  OpraHa,  MpeAoCTaBMsIOLLEro
MYHULMNAIbHYIO — YCAyTY, MHOTO(YHKLMOHA/ILHOTO  LIEHTPA, PaGOTHMKA
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MHOIO(YHKLNOHA/IbHOIO LEHTPa, OpraHu3aunii, NpeayCcMOTPEHHbIX YacTbio 11 cTaTbi
16 depepanbHOro 3akoHa Ne 210-d3, a Takxke UX pabOTHMKOB.

3asABuTENIb MOXKET 06PATUTLCS C XKasloboi, B TOM YKC/E B CNEYHOLWMX CyYasX:

1) HapyLUeHVe CpoKa perucTpauum 3anpoca 0 NpeaocTaBneHU MyHULMNAbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepansHoro 3akoHa Ne 210-d3;

2) HapylleHMe CpoKa NpeaocTaBEHUS MYHMUUNANbHON ycnyrn. B yKazaHHOM
cny4vae gocynebHoe (BHecynebHOe) 06)kanoBaHMe 3afBUTENEM PELLEHUIA W [eACTBUNA
(6e30encTBINA) MHOTO(DYHKUMOHaIBHOTO LiEHTPa, paboTHMKA MHOMOMYHKUMOHATbHOMO
LIeHTpa BO3MOXXHO B C/lyyae, €C/M Ha MHOTrO()YHKUMOHa/IbHbIA LEHTP, PeLleHns 1
pencteusi  (6e34eincTBne)  KOTOPOro  06GXanykTcs,  BO3/I0XKEHa  (OYHKUMA MO
NPefoCTaBNEHNI0 COOTBETCTBYHOWMX MYHUUMNAIbHBLIX YCAYr B MOMHOM 0O0beMe B
nopsake, onpeaeneHHoM YacTtelo 1.3 ctatbu 16 PefepanbHoro 3akoHa Ne 210-d3;

3) TpeboBaHue Yy 3adBUTENA LOKYMEHTOB UM MH(OPMaLMK NGO OCYLLECTBEHMS
[EACTBUA, MpefCTaB/ieHMe WM OCYLLECTB/IEHWE KOTOPbIX He MnpeaycMOTPeHO
HOPMaTMBHLIMX MpPaBOBbIMW akTamn Poccuiickoin  Pepepaumn, HOPMATUBHBLIMU
npaBoBbIMK akTamy Pecny6nvkn TatapctaH, MyHUUUNaIbHLIMU MPaBOBbIMU aKTamu
A/19 NPeAOoCTaB/IEHNS MYHULMMANBHON YCNYTI;

4) 0oTKas B MpuemMe [AOKYMEHTOB, MPeaoCTaB/ieHMEe KOTOPbIX MpeayCMOTPEHO
HOPMaTMBHLIMX MpPaBOBbIMW akTamn Poccuiickoin  Pepepaumn, HOPMATUBHBLIMU
NpaBoBbIMWN akTamMu Pecny6imku TaTapcTtaH, MyHULMNaIbHbIMU NPaBOBbIMW aKTamu
A/19 NPeAoCTaB/IEHNS MyHULMNANIBHON YCyTn, Y 3asBUTENS;

5) 0TKa3 B NpefoCcTaBeHN MyHULMMNANIbHOWN YCYr, eCfiM OCHOBaHWA OTKasa He
NpeaycMoTpeHbl (pefepasibHbIMU 3aKOHAMW U MPUHATBIMA B COOTBETCTBUW C HUMM
MHbIMA HOPMATWMBHBLIMW MPaBOBbIMU akTamy Poccuiickoin defepauun, 3akKoHaMu 1
NHbIMM HOPMaTUBHbIMK NpaBoBbIMU aKTamu Pecniybnukn  TarapcTaH,
MYHAUMNANIbHLIMA  MPaBOBbIMM ~ akTamu. B yKasaHHOM  cfiyvyae  [focyfe6Hoe
(BHecylebHOE) 06XanoBaHME 3asBUTENIEM PeWeHniA 1 aeidcTBuiA  (6e30eicTBuS)
MHOTrO()YHKUNOHA/IbHOTO  LIeHTpa, pPaboTHMKA  MHOrOQYHKUMOHA/IbHOMO  LieHTpa
BO3MOXHO B C/ly4ae, eC/iM Ha MHOTO(YHKLMOHAbHBIA LEHTP, PelleHns U AenCTBUSA
(6e3pelicTBE) KOTOPOro OOXayroTCA, BO3/IOXKEHA (YHKUMA MO MNpeaocTaB/eHnto
COOTBETCTBYIOLMX  MYHULMNASIbHLIX YCAYr B MOMHOM O00beMe B  MOPsAAKe,
onpefeneHHoOM YacTbio 1.3 cTtatbi 16 ®PefepanbHOro 3akoHa Ne 210-d3;

6) 3aTtpeboBaHMe C 3aABUTeNs NPV NPEAOCTaBMEHUN MYHULMNILHON YCyru
nnatbl, He nNPeayCMOTPEHHOW HOPMATUBHLIMU MPaBOBLIMW aKTamu PoCCUIACKOM
depepaumyn, HOpMaTMBHbLIMKM  MPaBOBbIMM  akTamMu  Pecny6nmMkm  TartapcTaH,
MYHULMNa/IbHbIMX NPABOBLIMU aKTaMu;

7) oTKa3 Mcnonkoma, MpPeAoCTaBAAOWEr0  MYHUUUNANbHYKO  YCayry,
OO/MKHOCTHOrO fiya  Micnonkoma, MpefoCTaBNAOWEro  MyHULMNAbHYIO  YCayry,
MHOMOMYHKLUNOHA/IBHOTO  LieHTpa, pPaboTHMKA  MHOMOMYHKUMOHAIbHOIO  LIEHTPa,
opraHu3aumii, npeaycMoTPeHHbIX YacTbto 1.1 cTaTbk 16 ®enepanbHOro 3akoHa Ne 210-
@3, nm nx paboTHNKOB B UCMPAB/IEHUN [LOMYLUEHHbIX UMW OMe4yaTok M OWwnboK B
BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBleHMss MyHULUMNAIbHOW YCIYrn AOKYMeHTax nbo
HapyLleHne YCTaHOB/IEHHOIO CpOKa TakWX WCnpasBneHnin. B ykazaHHOM cnydae
nocynebHoe  (BHecyaebHOe) o0GXanoBaHVEe 3asBUTENEM  PELUEHUMA U AeNCTBUIA
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(6e34enCcTBINA) MHOTO(DYHKLMOHANBHOIO LEeHTpa, paboTHMKa MHOrO(YHKLMOHA/ILHOIO
LIeHTpa BO3MOXHO B C/lyyae, €C/M Ha MHOrO()YHKUMOHa/IbHbIA LEHTP, PeLleHns K
nencTena  (6e30eiCTBME)  KOTOPOro  00XKAaNyroTCsi, BO3MOXEHa  (DyHKUMA Mo
NpeaoCTaB/IeHN0 COOTBETCTBYHOWMX MYHUUMMNAIbHBLIX YCAYr B MONHOM 00beMe B
nopsake, onpefeneHHoM YacTtelo 1.3 ctatbu 16 PefepansHoro 3akoHa Ne 210-d3;

8) HapylleHMe cpoka WM nopsfka Bblhayn [LOKYMEHTOB MO pesynbTaTam
NpefoCTaBNeHns MyHULMNATbHOW YCNYTI;

9) NpuocTaHOB/IEHME NPEAOCTaBEHNSA MYHULMNANbHO YCNYTK, eCl OCHOBaHUA
MPUOCTAHOB/EHNA HE MNPEeAYCMOTPeHbl (efepasibHbIMU 3aKOHaMW N MPUHATHIMU B
COOTBETCTBUM C HUMW WHLIMA HOPMATMBHBLIMW MPaBOBbIMKA aKTaMu POCCUIACKOi
depepalmn, 3aKkoHaMM M UHBbIMM HOPMAaTMBHbLIMW MPaBOBbLIMW akTamMu Pecny6nmku
TatapcTaH, MyHUUMNAbHLIMK MPaBOBbIMM akTamu. B ykKaszaHHOM crny4ae gocyaebHoe
(BHecylebHOE) 06XanoBaHWe 3asBUTENIEM PeweHuA n  aencTenin  (6e3nencTBus)
MHOTMOYHKLUMOHA/IBHOTO  LIEHTPa, pPaboTHMKA  MHOrOMYHKUMOHA/ILHOIO  LieHTpa
BO3MOXHO B C/lyyae, eC/iM Ha MHOrO(YHKLUMOHa/IbHBIN LEHTP, PeLleHns U [eincTeus
(6e30eliCTBNE) KOTOPOro O6GXanyrTCA, BO3/I0XKEHA (YHKUMS MO NPeAaoCTaBlEHNIO
COOTBETCTBYIOLMX  MYHULMNASIbHLIX YCAYr B MOMHOM O00beMe B  MOPsAAKe,
onpefeneHHoM Yyactbio 1.3 cTtatbn 16 ®PefepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asBMTeNA MPU NPEAOCTaBMEHUN MYHULMNAIbHON YCNyru
NOKYMEHTOB WAN UH(OPMaLmMK, OTCYTCTBME M (UM) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3bIB/IMCb MPW MepBOHaYa/ibHOM OTKase B MpuvemMe [OKYMEHTOB, HEOOXOAMMbIX A1
NpefocTaBneHns MyHULMNAbHOW YCNyru, 6o B NPeAoCTaBleHUN MYHULMNAIbHOW
YCNYrn, 3a UCK/IKOYEHMEM CNlydaeB, NPefyCMOTPEHHbIX MYHKTOM 4 yacThn 1 ctatbn 7
depnepanbHOro 3akoHa Ne 210-d3. B ykaszaHHOM cfyyae focyfebHoe (BHecynebHoe)
06XanoBaHve 3anBuUTeNEM peLLeHunin 7 [encTBUI (6e3pencTaunn)
MHOMOYHKLUMOHANIBHOTO  LIEHTPa, pPaboTHMKA MHOrOMYHKUMOHA/ILHOIO  LieHTpa
BO3MOXHO B C/ly4ae, eC/iM Ha MHOrO(YHKUMOHaIbHBIN LEHTP, PELLeHns N LeinCTBuUS
(6e30eliCTBNE) KOTOPOro 06GXanyrTCs, BO3/M0XeHa (YHKUMA MO NPeaocTaBeHNIO
COOTBETCTBYIOLMX  MYHULMNASIbHLIX YCAYr B MOMHOM O00beMe B  MOPsAAKe,
onpefeneHHoOM YacTbio 1.3 cTtatbi 16 ®PefepanbHOro 3akoHa Ne 210-P3.

5.2. XKanoba nopaetcs B MUCbMEHHOW (hopMe Ha OyMaKHOM HOcuTene, B
3/IEKTPOHHOM (hopme B VICMOMIKOM, MNPeAoCTaBAAWNA  MyHULMNABHYIO  YCIyTY,
MHOTOYHKLMOHA/IbHBIA LEHTP 160 B COOTBETCTBYHOLLMMA OpraH rocynapCTBeHHOA
BacTW, SBNAIOWMIACA yypeauTeneM MHOTOMYHKLMOHAIbHOTO LUeHTpa (panee -
yupeauTtenls  MHOFO(YHKLMOHaIbHOTO  LieHTpa), a Takke B  opraHusauuu,
npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 defepanbHOro 3akoHa Ne 210-d3. XKanobbl
Ha pelleHns N aeicTeua (6e3neiicTBUE) PYKOBOAUTENA OpraHa, MpefoCTaBsALWero
MYHULMNabHYO YCYry, NOAAKTCS B BbILLECTOALLMI opraH (Npu ero Hannyum) nnéo B
Cflydae ero OTCYTCTBMS pacCMaTpuBalOTCA HemnocpeACTBEHHO [1aBOM  CebCKOro
noceneHns, MNpPefoCTaBNAIOLWEro MyHULMNANbHYKO YCnyry. >Xanobbl Ha pelleHus K
nevicteus  (6e3feiicTene) pabOTHMKA MHOTOMYHKLMOHA/ILHOTO LEHTpa MNoAatoTes
PYKOBOAMTENI0 3TOr0 MHOFOMYHKUMOHAILHOIO LUeHTpa. >Kasiobbl Ha pelleHus U
nencTena  (6e3neincTemne) MHOTOQYHKLMOHAILHOTO LUEHTPa MNOAAKTCS YUPeauTesnto
MHOTO(DYHKUNOH/IbHOTO  LIEHTpa WU AO/MKHOCTHOMY ALy,  YMOSTHOMOYEHHOMY
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HOPMaTMBHbLIM MPaBOBbIM akTOM Pecny6nukn TatapcTaH. XXasobbl Ha peLleHus K
aenicteus (6e3feincTeme) pabOTHUKOB OpraHu3aumii, npeaycMOTPEHHbIX 4YacTbto 1.1
cTatbM 16 PepepancHoro 3akoHa Ne 210-P3, nogaloTcs PYyKOBOAUTENAM 3TUX
opraHu3auui.

Xanoba Ha  peweHns wn  geicTBust  (6e3genicteue)  Micnonkoma,
NPefoCTaBNAOWEro  MyHULMNAIbHYO  YCyry, [AO/MKHOCTHOro nuua  Kicnonkoma,
NPeLoCTaBNAOLWEr0 MYHULMUNANbHYO YCAYTy, MYHULMNaNbHOrO cnyxawero, [nase
Ce/IbCKOro MocesieHns, MpefoCTaBNAOWEro MYyHUUMNAIBHYHO YCIyry, MOXET ObITb
HarpaefieHa Mo MNoyTe, 4Yepe3 MHOMOMYHKUMOHANIbHBIA LEHTP, C WUCMO/b30BaHWEM
NH(OPMALMOHHO-TENNEKOMMYHUKALMOHHON CeTn «HTEpHET», O(ULMaIbHOIO cainTta
icnonkoma, npefocTaBAAOLWEro MyHUUMNanbHY ycnyry, EguHoro noptana nmnéo
Pecny6/1MKaHCKOro noptana, MHPOPMaLMOHHOW CUCTEMbI A0CYAeOHOro 06XKanoBaHus,
a TaKkKe MOXET ObITb NPUHATA NPU IMYHOM MpremMe 3asBuTens. XKanoba Ha peLueHns 1
NencTBns (6e3pneicTeme) MHOTrO()yYHKLMOHa/IbHOIO LIeHTpa, paboTHMKa
MHOMOYHKLUMOHA/IBHOTO  LIeHTpa MOXET ObITb  HanpaefeHa MO Mo4yte, C
MCMO/b30BaHWEM  MH(OPMaLMOHHO-TENIEKOMMYHMKALMOHHON  ceTn  «/IHTepHeT»,
oMuManbHOro caita MHOrogyHKUMOHaIbHOTO LieHTpa, EamHoro noptana nunbo
Pecny6nvKaHCKOro noptana, MHHOPMAaLMOHHON CUCTEMbI A0CYAe6HOro 06XanoBaHus,
a TaKKe MOXET ObITb NPUHATA NPU IMYHOM MpremMe 3asBuTens. XKanoba Ha peLleHns 1
aenicteus (6e3feincTeme) opraHusauui, NpPeaycMOTPeHHbIX 4YacTblo 1.1 cratbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke UX PabOTHUKOB MOXKET ObITb Hanpas/ieHa
Mo mno4yte, C WCMNOMb30BaHWEM MH(OPMALMOHHO-TENEKOMMYHWKALMOHHON  CETU
«/HTepHeT», Oo(MUManbHbIX CalNTOB 3TMX OpraHu3aunin, EamMHoro noptana nm6o
Pecny6/MKaHCKOro nopTana, a Takke MOXET ObITb MPUHATA NPW JIMYHOM Mpreme
3aABuTeNS.

5.3. XKanoba fo/mkHa coaepxarb:

1) HaMMmeHoBaHMWe Vicrnosnikoma, NpPeAoCTaB/SAOLWErO0 MYyHULMMANbHY YCayry,
[O0/MKHOCTHOIO fivua Vicnosikoma, npefocTaBstoLWero MyHULMNaIbHYO YCayry, moo
MYHULMMASIbHOTO CY>KaLero, MHOroMYHKLUVOHAIbHOTO LIEHTPa, ero PyKOBOAUTENS U
(unv) pabOTHMKA, oOpraHu3auuii, MNpPeayCcMOTPEHHbIX 4YacTbto 11 cTtate 16
depnepanbHOro 3akoHa Ne 210-$3, nx pykosogutenen u (uimn) paboTHUKOB, PeLUEHNS 1
nencTensa (6e3aeincTene) KOTOPbIX 0OXKanyoTCs;

2) (hamunno, Ums, OTYECTBO (MoOcfegHee - MPU HaMuMK), CBEAEHWUA O MeCTe
XKUTeNbCTBA 3as8BUTeNA - (DM3MYECKOro vua nMbo HaumeHOBaHWE, CBEAEHUS O MecTe
HaXOX/AeHUsA 3aABUTENA - FOPUAMYECKOr0 N1La, a TakkKe HOMep (HOMepa) KOHTaKTHOro
TeneoHa, aapec (agpeca) 3NEKTPOHHOM NouThbl (MPY HaNM4YMK) U NOYTOBLIA agpec, no
KOTOPbIM A0/DKEH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBefeHNA 00 oOXanyeMblX pelieHnax W - aeincteusax  (6e3mencTenm)
cnonkoma, MpefoCTaBAAOWEro MyHULMNAIbHY  YCyry, [AO/HKHOCTHOrNO /numua
icnonkoma, NpeaoCcTaBAOWEro MyHULUMNAIbHY YCAyry, nMbo MyHULMMaIbHOro
CNy>KaLLero, MHOrog)yHKUMOHaIbHOrO LeHTPa, paboTHUKA MHOrO(YHKLUMOHaNbHOIO
LIeHTPa, OpraHu3auuii, NpeaycMOTPeHHbIX YacTbio 1.1 cTaTby 16 PeaepanbHOro 3akoHa
No 210-P3, nx pabOTHUKOB;
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4) [l0BOAbl, HAa OCHOBaHWW KOTOPbIX 3aABUTENb He COrnaceH C peLleHuEM WU
fenctemem (6esgeincTerem) cnonkoma, NpPefoCcTaBNAOWEro MyHULMNAbHYIO YCNYTY,
[AO/MKHOCTHOIO Nnua VicnonkomMa, NpeaocTaBsowWwero MyHUUMUNanbHyo yenyry, nnéo
MYHUUMNATBHOTO  CMY)XKallero,  MHOrOMYHKUMOHA/NIbHOrO  LeHTpa,  paboTHMKa
MHOIO(YHKLNOHANILHOIO LeHTPa, OpraHu3auni, npefyCMOTpeHHbIX YacTbio 1.1 cTtatbu
16 depepanbHoro 3akoHa Ne 210-P3, ux paboTHMKOB. 3asABUTENIEM MOTYT ObITb
npeacTaBfieHbl AOKYMEHTbI (NpW Hamvyun), NOATBEPXKAANOLIME [LO0BOAbI 3aABUTENS,
NGO NX KONuK.

5.4. TMocTynuBLias »anoba NnoanexXunT perucTpaumm B CPOK He no3aHee paboyero
[lHA, cnefyroLlero 3a gHeM NOCTYN/IEHWUS.

5.5. Xanob6a, noctynueLas B Vcrnonkom, NpeaocTaBNAWMNA MyHULUNATbHYHO
YCNyry, MHOFO(YHKUMOHANIbHBIA  LEHTP, Y4YpeauTeNto  MHOrOMYHKUMOHA/IbHOMO
LleHTpa, B opraHusauuun, npegycMoTpeHHble 4YacTbio 11 cTatbm 16 depepasibHOro
3akoHa No 210-®3, 160 BbIWECTOAWMA OpraH (Npy ero Haamumm), MOLNEXUT
PacCCMOTPEHWNIO B TeYeHWe MATHaAUATV paboumx AHEeW COo AHA ee perucTpauuu, a B
C/ydae 00)KasioBaHMSA OTKasa oOpraHa, NPeAoCTaB/AOLWEro MyHULMNAIbHYO YCAyry,
MHOTO(YHKLMOHANIBHOIO LeHTPa, OpraHu3auni, npefyCMoTpeHHbIX YacTbto 1.1 ctatbu
16 ®depepanbHOro 3akoHa Ne 210-d3, B npueme [OKYMEHTOB Yy 3asBUTENS /MO0 B
MCrpaBfeHN AONYLEeHHbIX OMeyaTtokK U OWKWOOK Wan B Cnydae 06XXanoBaHUA
HapyLleHWs YCTaHOB/IEHHOIO CPOKa TakKMX WCMPaBfeHWin - B TeyeHWe NATM paboumx
[Hel Co AHA ee perncTpaumm.

5.6. Mo pe3ynbTaTam pacCMOTPEHWUSA »Kanobbl NPUHMMAETCA OAHO M3 CNefyroLnX
PELLIEHWIA;

1) »xanoba y[oBNETBOPSETCA, B TOM 4ucie B (JOpMe OTMeHbl MPUHATOrO
PeLLeHns, UcnpasneHns AONyLEeHHbIX 0MeYaToK U OLMOOK B BblaHHbIX B pe3y/ibTaTe
NPefoCTaBNeHUs  MYHUUMNANbHON  YCNYrn  AOKYMeHTax, BO3Bpara 3asBUTESHO
[IEHEeXHbIX CPeAcTB, B3WMaHME KOTOPbIX He TMpeaycMOTPEHO  HOPMATUBHbLIMU
NpaBoOBbIMW aKTamu Poccuitickori ®defepauun, HOPMATUBHbLIMK MNPaBOBLIMU aKTaMu
Pecnybnukn TatapcTaH, MyHULMNa bHBIMA NMPABOBLIMW aKTamu;

2) B Y/[10B/IETBOPEHNN Xa/100bl OTKa3bIBAETCH.

He no3gHee [HA, cnefylowlero 3a AHeM MNPUHATUA pPeLleHus, yKas3aHHOro B
HaCTOALLEM MyHKTe, 3asABUTENH0 B MUCbMEHHON (OpMe M MO XKelaHUKo 3afBUTENSA B
3/IEKTPOHHOM  (pOpMe  HanpaBfsieTca  MOTMBMPOBAHHbLIA  OTBET O  pe3y/bTarax
PAaCCMOTPEHNSA YKanoobbl.

5.7. B cnyyae npu3HaHus Xanobbl MOANeXallel YOOBMEeTBOPEHUO B OTBETE
3a8BUTE/NI0 O pe3y/ibTaTaX PacCMOTPEHUA >Kanobbl AaeTcqd MHPOpMaLuUs 0 LeNCTBUSAX,
OCYLLECTB/AEMbIX  OpraHoMm,  NpefocTaBNAlOWMM  MYHUUUNAbHYIO  YCAOyrYy,
MHOTO(YHKLMOHaIbHBIM LLeHTPOM /IMG0 OpraHu3aumen, NpeaycMOTPeHHOM YacTbio 1.1
cTatbh 16 dPefepanbHoro 3akoHa Ne 210-®3, B Lenax HesaMe4NUTENbHOIO YCTpaHeHNs
BbISIB/IEHHbIX HAPYLLEHWNA MPU OKa3aHUM MYHULMNAIbHOW YCNYTK, a TaKXKe NPUHOCATCA
N3BUHEHMS 3a [OCTaB/IEHHbIE HEYA06CTBa U YKasblBaeTCA UH(OpMaLmMs 0 AasbHENLLINX
OEACTBUAX, KOTOPble HEO6XOAMMO COBEPLINTL 3asBUTEN0 B LUENsSX MOMy4YeHUs
MYHULMNANbHOWN YCNYT L.
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5.8. B cnyvae npu3HaHWs »anobbl He Noasexallleli yYa0oBNeTBOPEHNIO B OTBETE
3asBUTENMI0 O pe3y/nbTaTax PacCMOTPEHMS »Kanobbl [aloTCst  apryMeHTUPOBaHHbIE
Pa3bACHEHMS O MPUUMHAX MPUHATOrO PELLUEHWs, a Takke MHGopMauus O MopsiaKe
006)KaI0BaHWUS MPUHSTONO PELLIEHNS.

5.9. B cnyyae yCTaHOBNEHWSI B XO/i€ UK MO pe3y/ibTaTaM PacCMOTPEHUS Xanobbl
MPM3HAKOB COCTaBa afAMWHUCTPATMBHOrO MpPaBOHAPYLUEHUS WAX  MPECTYnneHus
[OMKHOCTHOE NLIO, PAabOTHYK, HafleNneHHble NOMHOMOUMSAMM MO PACCMOTPEHUIO XKanoo,
He3aMeaIMTeNbHO HANPaBNAT UMEIOLLIMECS MaTepuarbl B OpraHbl MPOKYpPaTypbl.
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[MpunoxeHne Ne 1

K AAMVHUCTPATUBHOMY
pernameHTy rnpeLoCTaB/IeHMS
MYHULMUNAIBHOW YCyrn no
BK/IKOYEHUIO B COCTaB U
NCK/THOUEHWIO XXW/bIX MOMELLEeHU
13 cocTaBsa Cneuuain3npoBaHHoro
XUNnLWHoro goHaa
KapamannHcKoro cenbcKoro
noceneHns A3HakaeBCKOro
MYHMLMNAIbHOIO painoHa
Pecnybnukun TaTapcTaH

dopma

(BnaHK opraHa, NPeAoCTaBAILLErO MYHULMMANLHYIO YCNYTY)

Komy:

KOHTaKTHble IaHHbIE:
MpeacTaBuTeNb:

KOHTaKTHble faHHble NpeacTaBUTENS:

PELLEHWME
oT Ne
PaccmoTpeB Balle 3adBneHne 0T Ne N npunaraemble K
HeMy  [LOKYMEHThI, McnonHUTeNbHbIM ~ KOMUTETOM CeNbCKOro  MocesieHns
A3HaKaeBCKOro  MyHMUMNanbHOro panoHa Pecny6aunku TarapcTaH nNpUHATO  peLleHue

0]

[lononHnTeNbHas MHhopMaLWs:

CBefeHUs 06 3NeKTPOHHOI noanucu

JonxHocTHoe nuuo (PUO)

(I'IO,IJ'I'II/ICb YNO/ITHOMOYEHHOI 0 A0/HKHOCTHOIO Ninua

opraHa)
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MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY
pernamMeHTy npefocTaB/ieHuns
MYHULMNAIbHOW YCyrn no
BK/IHOUYEHWIO B COCTaB U
UCKMHOYEHMIO XXMNbIX NOMELLEHW
13 cocTasa cneumnann3mpoBaHHOro
XunuuHoro goHaa
Kapama/sInHCKOro cefib.CKoro
nocefnieHns A3HakaeBCKOro
MYHULIMNaNbHOMO paioHa
Pecny61vkn TatapcTaH

dopma
(BnaHK opraHa, NpejoCTaB/IAOLLEr0 MyHULMNANBHYIO YCYTY)

Komy:

KOHTaKTHble AaHHbIE:

MpeacTaBuTeNb:

KOHTaKTHble faHHbIe NpeLCcTaBUTENS:

PEWWEHWNE
06 OTKase B NpefoCTaBAeHNN MYHULMUNANBHOW YCAYTn
no
oT Ne
PaccmoTpeB Balue 3asBneHue ot Ne W npunaraemble K Hemy

JOKYMeHTbI ICNONHNTENbHLIM KOMUTETOM
CeNbCKOro noceneHnsa A3HAKaeBCKOro MYHWULMMNANLHOIO pal‘/’|0Ha MPUHATO peLleHne 06 oTKase B

Mo cnefyoLuM OCHOBaHMAM:
1
2.

JononHutensHasa nHpopMaLns:

Bbl BNpase NOBTOPHO 06paTUTLCA B YNO/HOMOYEHHbIV OpraH C 3asB/fIeHMeM O NpefoCcTaBIeHnN
YCNYru Nocne ycTpaHeHUs YKa3aHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MOXET ObITb 06)KanoBaH B A0CYAe6HOM NopsaKe NyTem HanpaBfeHWs XKanoobl
B YMO/ITHOMOYEHHbIW OpraH, a Takxe B Cy4eOHOM nopszke.

CsefieHNs 06 31eKTPOHHOW noAnucu

JOonxHocTHoe nuuo (PUO)

(nognwucb yNoNHOMOYEHHOTO JOMKHOCTHOTO nLa
opraHa)
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[MpunoxkeHne Ne 3

K AQMUHUCTPATUBHOMY
pernamMeHTy npefocTaB/ieHuns
MYHULMNAIbHOW YCNYTrn Mo
BK/IFOUYEHWIO B COCTaB U
NCK/THOUEHWIO XXW/bIX NMOMELLEHNI
13 COCTaBa CneLunann3MpoBaHHOro
XUNLLHOIO hoHaa
KapamasInHCKOro cefibCKoro
nocesieHns MyHUUMNaNbHOro
paiioHa Pecny6/mku TaTapcTaH

dopma

(BnaHK opraHa, NPeAoCTaBNALLErO MYHULMMNANLHYO YCYTY)

Komy:

KOHTaKTHbIe AaHHbIE:
MpeacTaBnTENb:

KOHTaKTHble AaHHble NpeacTaBUTeNA:

PELLEHVE
06 0TKase B NprieMe JOKYMEHTOB, HEO6X0AUMbIX [/15 MPefoCTaB/IeHUs
MYHULMNaIbHOW YCyrn no

oT Ne
PaccmoTpeB Balle 3asBfieHve oT Ne MU npuiaraemble K HeEMYy AOKYMEHTbI
cnonHUTeNnbHbIM - KOMUTETOM CeIbCKOro MocesieHnst A3HaKaeBCKOM0 MYHMLUMNANbLHOIO pailoHa MpUHATO
peLueHne 00 OTKazse B npveme [OKYMEHTOB, HeobXoANMbIX ans
Mo cnesyroLLM OCHOBaHUAM:
1
2.

Pa3bsiCHEHME MPUYMH 0TKa3a:
LononHnTenbHas MHopMauus:

Bbl BMpaBe MOBTOPHO 06PaTUTLCS B YMO/IHOMOYEHHbIV OpraH ¢ 3asiBfieHNEM O MPeaoCTaBeHUN YCyrn nocre
YCTPaHeHs1 yKasaHHbIX HapyLLEHWIA.

LaHHblli 0TKas MOXeT O6bITb o06)asoBaH B A0CYAe6HOM TOpsiAKe MyTeM HanpaBneHust anobbl B
YMOSIHOMOYEHHBIVi OpraH, a Takke B CyAe6HOM MopsiaKe.

CsefieHNs 06 31eKTPOHHOW noanucu

[JomxHocTHoe nuuo (PUO)

(NOANUCL YNONHOMOYEHHOTO JO/HKHOCTHOTO I1Lia OpraHa)
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MpunoxeHune Ne 4

K AAMVHUCTPATUBHOMY
pernameHTy npeLoCTaB/eHuS
MYHULMNAILHOW YCNYTK Mo
BKJ/IKOYEHUIO B COCTaB U
NCK/THOUEHMIO XW/TbIX MOMELLEeHN
13 cocTasa Crneunann3mpoBaHHOro
XunuuiHoro goHaa
KapamasiMHCKOro cenbCcKoro
nocesieHnss A3HaKaeBCKOro
MYHULMNaIbHOTO paiioHa
Pecnybnukun TaTapcTaH

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MecTHOro camoynpaBneHMﬂ)

3asiBfieHUe
0 BK/TFOUEHWUW YXXMNOT0 NOMeLLEHNST ()KN/bIX NMOMELLIEHWIA) B COCTaB
cneymnanm3mpoBaHHOr0 XXUINLHOMO hoHAa Ce/IbCKOro

noceneHus A3HaKaeBCKOro MyHULMNaSIbHOrO paiioHa Pecny6nunku TaTapcTaH

MPOCUT OTHECTU XWO0E MNMOMELLIEHNE

HaMMeHOBaHWNe LpMnaNYecKoro anua

(Kunble MOMeLLEHNS), pacronoXeHHoe (pacrofioXeHHble) Mo agpecy: Pecny6nivka
TatapcTtaH, ropop , ynmua , AoM No :
Kopnyc Ne (nutep) , KBapTnpa/koMHaTa (KBapTMpbI/KOMHATbI) Ne
, 3aKperieHHoe (3aKper/ieHHbIe) Ha NpaBe OMnepaTyMBHOMO ynpas/ieHNs
(X034MCTBEHHOIO BefeHNs) 3a

HanMeHOoBaHWe topnan4vecKoro imua

Ha OCHOBaHUK K
- CNY>Ke6HOMY XKMOMY MOMELLEHNIO (CNYXKEGHbBIM XUMbIM MOMELLEHUSM);
- )KUNOMY MOMELLEHNO (KWU/MbIM NMOMELLEHUAM) B OOLLEXUTUMN.

MNpunaraemble JOKYMEHTI:
1.

2.
3.
4
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["naBa cenbCKOro noceneHuns : / /

naBHbI 6yxranTep: / /

M.T.(Npn HanMuuKM nevatw)

KOHTaKTHbIN TeneoH

MoaTBep>KAak CBOe cornacue, a Tak>ke cornacue npefcTasiseMoro MHOK nuua
Ha 00pabOoTKy MepcoHaNbHbIX JaHHbIX (COOp, CMCTEMaTu3auni, HaKOMIeHWe, XpaHeHwue,
yTO4YHeHne (06HOBNEHME, W3MEHEHME), MCMONb30BaHWe, pacnpocTpaHeHne (B TOM uucne
nepefdayy), o06e3nnumBaHve, 6NOKMPOBaHME, YHUUYTO>KEHUE MNepCOHa/bHbIX AaHHbIX, a
TakK>Ke WHbIX AeNCTBMWIA, HeOOXOAUMbIX A1t 06paboTKN NEPCOHA/IbHbIX JaHHbIX B pamKax
NpeLoCTaBNeHNs MyHULMNANbHONR yCayrn), B TOM YuCie B aBTOMATU3MPOBAHHOM pedxKume,
BKNtOYasA NPUHATINE PELLEHNIA HA UX OCHOBE OpPraHoM, NpPefOCTaBiSWMUM MYHULMNANbHYO
yCAyry, B Lensx npefocTaBneHns MyHULMNaabHOM YCayTri.

HacTosawum nogTBep>Kaat: CBefeHUs, BKIOUYEHHbIE B 3asiBNeHNe, 0THOCALWMECS K
MOEN NUYHOCTU U NpeACTaBNAEMOMY MHOK /MLy, & Tak>Xe BHECEHHble MHOK HUXKE,
AOCTOBEPHbl. [JOKYMeHTbl (CKaHKOMUW [OKYMEHTOB), MNPUNOXKEHHbIE K 3asBEHUIO,
COOTBETCTBYHOT TpeboBaHWAM, YCTaHOBNEHHbIM 3aKOHO4ATeNsCTBOM Poccuitckoi
degepaynn, Ha MOMEHT MpeACTaBNeHUA 3aABNEHUA 3TN AOKYMEHTbI, AeACTBUTENbHbI K
cogep>kaT [LOCTOBepPHble CBEEHUS.

[lato cBOe cornacue HayyacTue B ONpoce MO OLUEHKe KavyecTBa NpefoCTaBneHHON
MHe MyHULMNaNbHO ycnyrn no TenedoHy:

Pe3ynbTaT NpPeaocTaBieHNs MyHULMNANLHOI YCAyT, NPOLLY NpeAoCcTaBUTb:

| IB NYHBIA KabuHET MopTana rocyAapCTBEHHbLIX U MYHULMNAbHbIX YCyr
Pecnybnunkun TaTapcraH;

I IB MHOrO(YYHKLIMOHAIbHOM LiEHTPe MpPefoCTaBeHNsi TOCYAapPCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nuku TaTtapcTaH;

| 1B Vicnonkome.

(nata) (noanwce) ( (9.1.0))
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K ALMVHUCTPATUBHOMY pernameHTy
NpeLoCTaBneHUs MyHULUNIbHO
YCNyrn no BKIKOYEHNIO B COCTaB U
NCK/TOUEHMIO XXW/bIX MOMELLEHNIA U3
cocTaBa CneLuaIn3MpoBaHHOro
XUAULWHOro goHaa
KapamMasIMHCKOro CcenbCKoro
noceneHmsa A3HakaeBCKOro
MYHULMNaIbHOTO paiioHa
Pecnybnukun TaTapcTaH

dopma

B

(HavmMeHoBaHWe opraHa MecTHOro CaMoynpaB/ieHus)

3asaBneHne 06 NCKYEHUN XKXNNOro noMeLweHnA ()KI/II'IbIX I'IOMELLI,EHI/IVI) N3 COCTaBa
cneynanmn3npoBaHHOro XXNjainwHoro CbOH,EI,a CeJiIbCKOro
noceneHnsa A3HakKaeBCKOro MyHULMNasabHOro pamoHa Pecrny6nmku TaTapcTaH
(NnpumepHas hopma)
MPOCUT NUCKJ/TIOYNTb U3 COCTaBa

HaMMeHOBaHNe LpMANYECKOro nnua

crneumanM3npoBaHHOro oHaa MYHULMNaTIbHOTO paioHa
Pecny6nvMkn TartapcTaH >XWNoe rnomelleHne  (KUble MOMELLEHWNST), PacnofioXKeHHoe
(pacrosioXeHHbIe) Mo agpecy: Pecnybnuka TartapcTaH, ropog , ynuua
, lom Ne , Kopnyc Ne (nutep) , KBapTpa/KoMHaTa
(KBapTMpbI/KOMHATbI) No , 3aKpensieHHoe (3aKpenseHHble) Ha
rnpase OrepaTuBHOrIo ynpas/eHuns (X0341CTBEHHOrO BefleHus) 3a

HaMMeHOBaHNe HPMNANYECKOro 1nua

Ha OCHOBaHWM , OTHECEHHbIE K.
~CNY>XeOHOMY XKMNIOMY NMOMELLIEHNIO (C/TY>XKEOHBIM XXU/bIM NMOMELLEHUSAM);
- XKMNOMY NMOMELLIEHNIO (XKW/bIM MOMELLIEHMSIM) B 0BLLEXUTIM

B COOTBETCTBUM C PELLIEHNEM oT No

Mpunaraemble AOKYMEHTbI:
1.

2.
3.
4

["naBa cenbCKOro rnoceneHuns / /
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"naBHbIN Oyxrantep: / /
M.T.(npn HaNn4MK NeyaTwn)

KOHTaKTHbI TenedoH

MoaTBep>KAato CBOe cornacue, a Tak>Ke cornacue npeacTasnseMoro MHOK nnya Ha
06paboTKy nepcoHanbHbIX AaHHbIX (C60p, cucTemMaTu3auuio, HaKOMNeHWe, XpaHeHwue,
yTOuHeHne (0OHOBMEHWME, W3MEHEHMe), MCNoNb30BaHWe, pacnpocTpaHeHue (B TOM uucne
nepegavy), o6esnmumeaHune, 610KMpPOBaHME, YHUYTOXKEHME NepCoHaNbHbIX AaHHbIX, @ Tak>Ke
WHbIX [EeACTBUIA, HeobXoAMMbIX Ansa 06paboTKM MNepcoHaNbHbIX AaHHbIX B pamkax
NpeaocTaBNeHNs MyHULMNANLHONR yCayrn), B TOM 4iCNe B aBTOMAaTMW3MPOBAHHOM peXKUME,
BKNOYAA NPUHATUE PeLleHniA Ha UX OCHOBE OpraHoM, MpefoCcTaBNALWUM MyHALUNANbHYIO
ycnyry, B Lensx npefocTaBneHns MyHULMNansHOW ycnyru.

HacToawum nogTeep>KAal0: CBeAeHMSs, BKNOYEHHbIE B 3asiBNeHWe, OTHOCAWMECH K
MOEN NUYHOCTMW W NPeAcTaBNAeMOMY MHOK /MUy, a TakXXe BHECEHHble MHOK HUKE,
[AOCTOBEPHbI.  [JOKYMeHTbl  (CKaHKONUW  OOKYMEHTOB), MNPUNO>XKEHHbIE K  3asB/IEHUIO,
COOTBETCTBYHOT TpeboBaHWAM, YCTAHOBNEHHbIM 3aKOHOAATENbCTBOM Poccuiickoin
defepaymm, Ha MOMEHT MNpeACTAaBNEHNUS 3aABNEHUS 3TU AOKYMEHTbl, LeACTBUTENbHbI U
cogep>KaT [OCTOBEpHble CBEAEHUS.

[lato cBOe cornacue Hay4yacTue B ONpOCe MO OLEHKe KayecTBa NpeAoCcTaBleHHON MHe
MYHULMNANbHON YCNYT No TeneqoHy:

(pata) (noanuce) ( (®.1.0)

Pe3ynbTaT NpefocTaB/eHNS MyHI/ILI|I/II'I8J'IbHOI7l YCnyrn, npowy npegoctaBuUThb.

| 1B NMYHbIA KabuHeT MopTana rocyAapCTBEHHbIX WM MYHULMMANbHbIX YCayr
Pecny6nuku TaTtapcTaH;

| 1B MHOrohyHKLUMOHa/IbHOM LIEHTPe MpPeAoCTaBNeHNs] TFOCYAapCTBEHHbIX W
MYHULMNaNbHbIX ycnyr Pecny6nnku TaTtapcTaH;

| 1B Vcnonkome.

(nata) (mognuce) ( (©.1.0))

MpunoxeHne Ne 6
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K ALMUHUCTPATUBHOMY PeriaMeHTy
NpefocTaBneHns MyHULMNAIbHOM
YCAyru No BKAKOYEHUIO B COCTaB U
UCK/TOUEHWIO XKWN/TbIX NMOMELLEHNIA U3
cocTasa Creumnanm3npoBaHHOro
XunuwHoro ¢poHga KapamaimHcKoro
Ce/IbCKOro noceneHmns A3HakaeBCKoro
MYHULMN&ILHOTO parioHa Pecny6/mku
TartapcTaH

"naBe Kapama/InHCKOro CefibCKOoro
rnoceneHunsa
OT:

3anBneHue
06 ncnpaBneHNnN TEXHNYECKON OLLINOKN

Coobuato 06 OLIMOKe, AOMYLLEHHON MpPW OKa3aHUW MYHMUMNaNbHOM YCNyrn mo

3anuncaHo:
[MpaBunbHbLIE CBEAEHNA:

Mpowly  UCNpaBUTb  [ONYLUEHHYHD  TEXHWYECKYD  OLIMOKY W BHECTW
COOTBETCTBYIOLLME M3MEHEHMS B JOKYMEHT, ABMAIOLIMIACA Pe3ynbTaToM MYyHULMMNAIbHON
YCNYTW.

Mpunarato cnefyroLye 10KYMEHTbI:

1

2.

B cnyyae NpUHATAS peLleHMs 06 OTKMOHeHUM 3asiBNeHus 06 KCrpaBneHun
TEXHNYECKOI OLLIMGKYM NPOLLY HaNpPaBUThb TaKOE PeLLEHNE:

NocpeACcTBOM OTMPAaB/EHMS 3/1EKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BWE 3aBEPEHHOM KOMUKM Ha OYMaKHOM HOCWTeNe MOYTOBbIM OTMPABMEHWEM MO
afpecy: :

HacToswmm noATBepXKaato: CBeAEHWUs, BKKOUYEHHbIe B 3asBIEHME, OTHOCALLMECS K
MOE NMYHOCTM W NpPeACTaBNseMOMY MHOK /MLy, a TakKe BHECEHHblE MHOK HIKE,
[0CTOBEPHbI. [1OKYMEHTbI (KOMUW JOKYMEHTOB), NPUNOXeEHHbIE K 3aSBNEHMIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOB/MEHHbIM 3aKOHOAATENLCTBOM Poccuiickoin deaepauy, Ha MOMEHT
NPeACTaBNeHNs 3asBfiEHNst 3TV [OKYMEHTbl [eACTBUTENbHbI W COAEPKaT [0CTOBEPHbIe
CBEAEHWS.

(pata) (noanwce) (P.1.0.,)



