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MOCTAHOBJ/IEHWNE KAPAP
OT «25» dHBapa 2022 r. Ne 3

O6 yTBepXAeHWW aAMWHUCTPATUBHOIO pernaMeHTa
npeAocTaBNeHNs  MyHWUMNANbHOW  ycnyrm  no
NpeaocTaBNEHMIO MONb30BaTeNAM aBTOMOOWIbHbIX
AOPOr  MECTHOro  3HayeHus  uHdopmaumm 0O
COCTOSIHUM aBTOMOGW/bHBIX AopoOr

B uenax peanusaumm depepanbHoOro 3akoHa ot 27.07.2010 Ne 210-$3 «0O6
opraHusauuMn  npefocTaBfieHUA  FOCYLApPCTBEHHbIX UM MYHULUNANbHbLIX  YCAYI»,
NcnonHutenbHbli  KOMUTET ACEEBCKOr0o CefibCKOro  noceneHMs  A3HAKaeBCKOro
MYHUUUNaNbHOro painoHa Pecny6nunkn TaTapcTaH NOCTaHOBSAET:

1 YTBepANTb afMUHUCTPATUBHbIN pernameHT NpefoCcTaBieHUnd MYHULUNANbHOW
ycnyrm no npefocTaBfieHUIO MNONb30BaTeNsiM aBTOMOOW/IbHLIX [LOPOr MeCTHOrO
3HaYeHnsa MHGpOpMaLUM O COCTOAHUM aBTOMOOUbHbBIX 4OPOr, COraCHO NPUJIOXKEHUIO.

2. O6HapopoBaTb HacTosllee NOCTAHOBNEHWE NYTEM pa3MeLleHus  Ha
«OthunymanbHOM nopTane NpaBoBON MHGpopmauum Pecnybnmkn TaTapcTaH» Mo Be6-
agpecy:  http://pravo.tatarstan.ru 1M Ha oduuManbHOM  cailTe  A3HaKaeBCKOro
MYHUUMUNANbHOI0 parioHa B UHPOPMALMOHHO-TEIEKOMMYHUKALUOHHOW ceTun VHTepHeT
no seb-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpPO/b 32 MCNOJIHEHWEM HacTOSLLEro NOCTaHOB/EHUS OCTaB/IAKD 3a COOOMN.
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MpunoXxeHne K NOCTaHOBEHUID
McnonHuTeNnbHOro KoMuTeTa
AcCeeBCKOr0 CefbCKOro MoceneHns
A3HaKaeBCKOro MyHMLMMNANbHOro painoHa
Pecny6nukn TaTapcTaH

oT 25.01.2022 Ne 3

ALMWUHNCTPATUBHbIN pernameHT
npeAocTaB/eHUSs MYHULMNANbHOW yCAyru no npefocTaBieHNIO NoNb30BaTe 1AM
aBTOMOOUNbHbIX LOPOr MECTHOr0 3HaYeHUs UHMoOpMaLnnU 0 COCTOAHUN
aBTOMOOUNBbHBLIX AOpOr

1 O6wme nonoxeHns
1.1. MpegmeT perynmpoBaHns agMUHUCTPATUBHOIO pernaMmeHTa

Hactoswmin agMUHUCTPATUBHbLIA pernaMmeHT npefocTaBNeHUS MYHULMNAIbHOM
ycnyrn (ganee - agMWUHUCTPATUBHbLIA pernameHT) ycTaHaBiMBaeT CTaHAApT M NOPSAOK
npeaocTaBNeHNss MYHUUWMNANbHOW YCNyrn MO nNpeAoCcTaBNeHWI NOMb30BaTENAM
aBTOMOOWMNbHLIX  JOPOr  MECTHOr0o  3HayeHUdA  UHGpOpMauMm O  COCTOSHUM
aBTOMOOUNBbHBLIX fOpor (fanee - MyHuUMNanbHasa ycnyra).

1.2. Kateropuu 3asButenen

1.2.1. luyamun, uMeroWwMMM nNpaBo Ha MNOMYyYEeHWEe MYHUUUNANbHON Yycnyru,
ABNAIOTCA (PM3NYECKME N HOPUANYECKUE NULA - MOSIb30BATE/IM aBTOMOOUIbHbLIX LOPOT
MECTHOr0 3HauyeHus (fanee - 3aaBUTEND).

1.2.2. C 3asdB/ieHWeM BnpaBe 06paTUTbCA MNpeAcTaBUTENb  3adABUTENS,
[AeACTBYOWMIA HA OCHOBAHUW [LOKYMEHTA, YAOCTOBEPAIOLWEr0 ero nojsHoMouuns, nméo
3aKOHHbIN npeAcTaBUTENb (PU3NYECKOrOo Nuua (fanee - NpeAcTaBUTe/Nb 3asBUTENS).

1.3. MopsafoK NHOPMMPOBAHUSA O NPeAoCTaBNEHUN MYHULUMUMANbHOR YCNyru

1.3.1. WHpopmayms o0 nopagke npesocTtaBNeHUs MYHULMMANbHON ycnyru
pa3meLlaeTcs:

1) Ha WHMOPMALMOHHbLIX CTeHAaxX, CofepXawux BU3YaNbHYHD W TEKCTOBYHO
MHOpMaLMIO O  MYHWUUMNANbHOW  ycnyre, pPacnonoXeHHbIX B  MOMELLEHUAX
MHOTO()YHKLNOHANbHbIX LLeHTPOB npegocTaB/ieHUs rocyapCcTBeHHbIX 7
MYHULUNANbHBLIX YCNYT.

2) Ha oluuManbHOM caidTe MYHULMNANbHOr0 panWoHa B MHGPOPMALUOHHO-
TEeNeKOMMYHUKaLUNOHHON ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha T[loptane rocyfapCTBEHHbIX W MyHWULUNanbHbIX Yycnyr Pecny6auku
TatapcTtaH (https://uslugi.tatarstan.ru) (aanee - Pecny6numkaHcKuin noptan);
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4) Ha EgMHOM nopTane rocyfapCTBEHHbIX U MyHUUMUNANbHbIX yCAyr (hyHKUWUA)
(https:// www.gosuslugi.ru) (ganee - EgunHblii nopTtan);

5) B rocyiapCTBEHHON MH(pOPMaLMOHHOW cucTeMe «PeecTp rocygapCTBeHHbIX U
MYHuUMNanbHbIX ycnyr Pecnybonukn TatapcTtaH» (http://frgu.tatar.ru) (ganee - PeecTtp
rocyfapCTBEHHbIX U MyHULUNANbHBIX YCAYT).

1.3.2. KoHcynbTMpOBaHMe MO BOMpocaM npeAocTaBAeHUs MYHULMNANbHOW
YCNYTrn OCYLLECTB/IAETCA:

1) B MHOTO(YHKUMOHaNbHbIX LEHTpax NpefoCTaBfeHUs TOCYyAapCTBEHHbIX W
MYHUUMMOANbHbIX YCAYT NP YCTHOM OOpaLLeHnn - TMYHO WUAN MO TeNedoHYy;

2) B UHTepaKTUBHON (hopme Pecnyb6amMKaHCKOro noprana;

3) B WCNOMIHUTENILHOM  KOMMUTeTe ACEeBCKOro Ce/flbCKOro  MNocesieHus
A3HaKaeBCKOro MyHuUMNanbHOro panoHa Pecny6nukmn TatapcTtaH (ganee - OpraH):

npn YCTHOM obpalieHUn - IMYHO WUAN NO TeNeqoHy;

npu NMUCbMEHHOM (B TOM 4ucie B (POpMe 3/1IeKTPOHHOI0 LOKYMeHTa) obpalieHnn
- Ha 6yMa)KHOM HOCWUTEsNe MO MoYTe, B 3/IEKTPOHHOM (hopMe MO 3/IEKTPOHHONW MouTe.

1.3.3. IHopmauusa Ha EguHom noprtane, Pecny6/MKaHCKOM mopTane 0 nopsagke
M CpOKax nNpefocTaBfieHUA MYHUUMMANbHOW YCAYrM Ha OCHOBaHWW CBELEHUN,
cogepxawmxca B PeecTpe  rocyfapCTBe€HHbIX W MYHMUUMMaNbHbIX  YCAYT,
npepocTaBnfeTca 3adBUTENIO BECNNATHO.

[ocTyn K MH(popMauum 0 cpokax U nopsake NpefocTaBNeHUs MyHULMNaNbHOW
YyCNyrn ocyuwiecTBnisetcs 6e3 BbINONHEHWUS 3asBUTENEM Kakux-nnbo TpeboBaHWUii, B TOM
ynucne 6e3 WUCMNONb30BAHWSA MNPOrpaMMHOro ob6ecneyeHuWs, ycTaHOBKa KOTOPOro Ha
TeEXHUYEeCKNe cpefcTBa 3asaBUTENA TpebyeT 3aKNOYEHUA NIMLEH3UOHHOTO WAUM WHOTO
cornaweHus C npasoob6nagartenem MporpamMHOro obecneyeHus,
npegycMaTpuBaloLLero B3MMaHue Mnatbl, perucTpayuio UM aBTopu3auuio 3asaBuUTeNs
AN NpeLocTaBfieHe UM NePCOHaNbHbIX AAHHbIX.

1.3.4. Tpun obpaweHUn 3aaBUTENd NIUYHO WAN NO TefeOHY B COOTBETCTBUU C
nocTynuMeWMM obpalieHnem npefocTaBnaseTcs MHpopmaLus:

1) 0 MecTe HaxO0XAeHWs MHOro()yHKLUMOHANbHOrO LUeHTpa npeAocTaBleHns
rocyfapCTBEeHHbIX ¥ MyHULMUNanbHbIX ycnyr, OpraHa (MecTo HaxoXAeHue MCMoNKoMa:
c. AceeBo, yn.LleHTpanbHad, a.386.

Mpadhmk paboThbI:

noHepenbHUK - natHuua: ¢ 8.00 yacos go 17.00 yacos;

cy660Ta, BOCKpPECeHbE: BbIXOAHbIE [LHMU.

Bpems nepepbiBa N8 OTAbIXa W NUTaHUS ycTaHaB/MBaeTCs npaBuiamu
BHYTPEHHEro Tpy40BOro pacrnopsijka.

CnpaBouYHbIi TeneoH 8(85592)43-2-37.

Mpoxof no 4OKYyMeHTam YAO0CTOBEPSAOLWMUM IMYHOCTL);

2) 0 nopsagke NpefocTaB/ieHUs MYHULMNANbHOW ycnyru, o cnocobax U cpokax
nojayun 3asBneHuit;

3) 0 Kateropusx rpaxpgaH, KoTopbiM NpefoCcTaBASgeTCca MyHUUMNanbHas yCcnyra;
O HOpPMaTMBHbIX MNpPaBOBbIX aKTax, Peryaupyrowmx BOMPOCb NpeAoCcTaBleHUs
MYHULUMUNANbHOW yCnyru;
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4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMBbIX AN PaCCMOTPEHMA 3asaBfieHUA O
npegocTaBNeHUN  MYHUUMMNANbHOW YCNyru, O CpoOKax npuvemMa W perucrpauum
3a9BNEHUS;

5) o0 xofe nNpepocTaB/ieHUA MYHULMNANbHOW YCNYTu;

6) 0 MecTe pasMelleHWs Ha opuuManbHOM cailTe MH(OpMaLMyM Mo Bonpocam
npefocTaBAeHUs MYHULUNANbHON YCNYrH;

7) 0 nopsake o06>XanoBaHWs AeNCTBUIA WAM 6e34eNCTBUS AOMKHOCTHbLIX nuy
OpraHa.

Mo nucbMeHHOMY o6palleHU0 COTPYAHWUKM OTAeNna, OTBETCTBEHHOrO 3a
npefocTaBieHne MyHWULMNANbLHOW  ycnyrn, noApo6bHO B MNUCbMEHHON  Qopme
Pa3bACHAT 3adABUTEN0  MOPAAOK MPefoCTaBfeHUA MYHUUMMANbHON  ycnyrm wu
BOMPOCHI, YKa3aHHble B HACTOAWEM MNYHKTe aAMWHUCTPATUBHOrO perfaMeHTa, U B
TeyeHne Tpex pabouymx AHeW cOo AHSA perucTpayumn obpalleHWs HanpaBiAalT OTBET
3agBuTento. OTBeTbl [JalOTCA Ha A3blke obpalleHusa. B cnydyae HEBO3MOXXHOCTWU AaTb
OTBET Ha A3blke 06paleHUs WUCNONb3YHTCA TOCYLapCTBEHHbIE A3bIKM Pecny6nuku
TaTapcTaH.

1.3.5. WH(popmayma no BonpocaM MNpeasocTaBNeHUs MYHULMUNANbHOW YCnyru
pasmellaeTcad Ha ouuManbHOM caiTe MYHUUMNanbHOro parnoHa (MM TOPOACKOro
OKpyra) “ Ha WHMOPMAaLMOHHbIX CTeHAax B nomelweHnax OpraHa gns paboTbl C
3a9BUTENAMM.

MHpopmauna Ha  rocygapCTBeHHbIX  fA3blkax  Pecny6nuvkum  TaTtapcTaH,
pasMmeuiaemMas Ha WH(POPMALMOHHBLIX CTeHAaxXx W Ha oduuuaibHOM  caiTe
MYHUUMNANbHOITO  paloHa B MH(pOPMALWUOHHO-TENIEKOMMYHUKALWOHHON  CeTu
«/IHTepHeT», BK/IOYAeT CBeAeHMA O MYHULUNanbHOM Yycnyre, cofepxauwmecsd B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 21 1, 5.1 agMUHUCTPATUBHOIO pernamMeHTa,
MHPOPMALUIO O MECTE Hax0X[eHua, CMpaBOYHbIX TeneMoHax, BpPemMeHU paboThl
OpraHa, o rpagumke npuemMa 3asaBieHUn Ha NpefocTaBieHe MYHULUNANbLHON YCNYTH.

1.4. HopmaTuBHble NPaBOBbIE€ aKTbl, Perynupytoline npegoctaBneHme
MYHWULMNANbHOW yCcnyru

14.1. [MepeyeHb HOPMaTUBHbIX NpaBOBbIX aKTOB, pPerynnpyroLLmx
npegocTaBneHne MYHULMUNANbHONW ycnyrun (C yka3aHUMeM pPeKBU3UTOB HOPMATUBHbIX
NpPaBOBbIX aKTOB W WCTOYHUKOB UX OPUUMANbHOro onyobnmMKOBaHWA), pa3MeLlleH Ha
EoMHoOM nopTane, B PeecTpe rocyAapCTBEHHbIX W MYHUUMNANbHbLIX YCAYr, Ha
ouumnanbHoOM caunTe MYHULUNANbLHOTO painoHa B NH(OPMALMOHHO-
TeNeKOMMYHUKaLUOHHON ceTn «NHTepHeT».

1.4.2. TekCcT agMWHUCTPATUBHOIO pernamMeHTa B [eNCTBYHOLWENA pefaKuum
noaneXut pasMeweHuto Ha EpuHom nopTane, B PeecTpe rocyAapCTBEHHbIX W
MYHUUMMOANbHBIX YCAYr, Ha oO(uuManbHOM cailTe MyHMUMNaNbHOrO paioHa B
MHPOPMaLMOHHO-TENIEKOMMYHMWKALMOHHON CceTn «VHTepHEeT».

1.5. TepMWHbI, UCMONb3YEMble B aAMUHUCTPATUBHOM perfaMmeHTe, U UX onpeaeneHuns



1.5.1. B aAMWHMUCTPATMBHOM pernameHTe UCMOMb3yHTCA CheAytolme TePMUHBI 1

onpegeneHuns:

yAaneHHoe paboyee MeCcTO MHOTFO(YHKUMOHANbHOIO LEeHTpa MpeAoCcTaB/eHUS
rocyJapCTBEHHbIX W MYHUUMUNANbHbLIX YCAYr - TEppuUTOpManbHO 060CO6NEHHOE
CTPYKTYpHOE nogpasfeneHue (ohmc) MHOTO(MYHKLMNOHAbHOTO LeHTpa

npeLoCTaB/ieHUs TOCYAapCTBEHHbIX U MYHULUNANbHbLIX YCNYr, CO34aHHOe B FrOPOACKOM
(cenbCKoM) MOCENEHWN MYHULMNANbHOrO palioHa WANM B TOPOACKOM  OKpyre
Pecnyb6nukn TatapctaH B COOTBETCTBMW C NyHKTOM 34 T[lpaBun opraHusauunmu
[EeATeNIbHOCTM MHOTO(YHKLMOHANIbHbIX LEHTPOB MNpeAocTaB/ieHUAa rocyAapCTBEHHbIX U
MYHULUNANbHbLIX YCAYT, YTBEPXAEHHbIX MOCTaHOBNEeHUEM [paBuTenbCcTBa POCCUMIACKOMN
depepaunn ot 22 aekabpa 2012 r. Ne 1376 «O6 yTBepxaeHumn lMNpaBun opraHunsaynm
[eATelbHOCTU MHOTO(MYHKLMOHANbHbLIX LEHTPOB MpefocTaBfieHUa rocygapCTBEeHHbIX U
MYHULMNANbHBIX YCNYI»;

TexHuyeckas owwnbka - owmbka (onmMcka, oOMeyaTka, rpammaTvyeckas wumm
apudmeTmyeckas owmbka nMb60 nopobHas  owmbKa), AONyLWeHHas OpraHom,
NpefoCcTaBNAWMM  MYHUUMUNANBHYIO YCAyry, W npuBefllas K HECOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHULUNANbHON yCNyru), CBeAeHUsSM B
LOKYMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCUUCL CBELEHMS,

EanHaa cuctema waeHTUOUKALUM U ayTEHTUDUKALUUM B WHDPACTPYKTYype,
obecrneynBaroLLein MH(POPMALMOHHO-TEXHONOINYECKOE B3auMofencTeume
MHPOPMALMNOHHBLIX CUCTEM, WUCMOJMb3YEMbIX AN NPefoCTaBNeHUA FOCYLapCTBEHHbIX U
MYHUUUNANbHbIX YCAYr B 37eKTPOHHON ¢opme (pganee - ECWA) - degepanbHas
rocyfiapcTBeHHas MHMopmaLnoHHasa cucTema, obecneymsarollas CaHKLNOHUPOBAHHbIN
AOCTYN  YYaCTHUKOB  WH(MOPMALMOHHOIO B3aMMOAENCTBMA B eAUHOW  CcuUcTeMe
NnaeHTUUKaLun N ayTeHTU(UKaLUn K  WHMOopMauuu,  cofepxallencs B
rocyapCTBeHHbIX UH(NOPMALMOHHbLIX CUCTEMAX U UHBIX MH(DOPMaLMOHHbLIX CUCTEMAX.

M®L, - FocypapcTBeHHOEe 6lOXKETHOe yupexpaeHne «MHOroyHKLUOHANbHbIN
LEeHTp MpefoCTaBfieHUs TOCY[apCTBEHHbIX WM MYyHUUMUNanbHbIX ycnyr B Pecny6nuke

TaTapcTaH»;
ANC MaL - ABTOMaTN3MpoOBaHHaA NH(popmMayoHHasn cucrtema
MHOTO(YHKLUMOHaNbHbIX LEeHTPOB npefocTaB/ieHNA rocyfapCcTBeHHbIX n

MYHMUMNaNbHbIX ycnyr Pecnyb6nmkn TatapcTaH.

15.2. B agMUHUCTpaTUBHOM pernameHTe nog 3adaB/eHWEeM O NPefoCTaB/IEHUU
MYHUUMUNANbHOW ycnyrn (ganee - 3asiBieHWE) NOHMMAETCA 3anpoc O NpeaoCcTaB/IEHUM
MYHUUMUNANbHOW YCAYyru, MNOAAHHbIA B COOTBETCTBMM C MYHKTOM 3 cTatbu 2
depgepanbHoro 3akoHa ot 27 wuwond 2010 roga Ne 210-®3 «O6 opraHusayum
npeaocTaB/eHNA TOCYAapCTBEHHbLIX M MYHULUMMOANbHbLIX yYcnyr» (nanee - degepanbHbIi
3aKOH Ne 210-93).

2. CTaHfapT NpeAoCcTaBNeHUs MYHULMNANbHOW yCnyru

2.1. HaumeHoBaHWe MyHULMNANbHOW YCNYyrK



MpepocTaBneHne Monb3oBaTeIIM aBTOMOOWU/IbHLIX [JOPOr MECTHOr0 3HavyeHus
MH(OPMaLLMKM O COCTOAHUN aBTOMOOU/IbHbLIX AOpOr

2.2. HanmeHoBaHWe NCNOMHUTENbHO-PACNOPAAMNTENBHOIO OpraHa MecTHOro
camoyrnpaB/ieHUs, HeNnocpeACTBEHHO MPEAOCTaBAAKLWEr0 MyHULMNANbHYO YCAYTY
NcnonHuTenbHbIli KOMUTET ACEEBCKOr0 CelbCKOro noceneHnss A3HaKaeBCKOro
MYHUUMNANbHOro panoHa Pecny6nukn TatapctaH (ganee -OpraH)

2.3. OnucaHne pesynbTaTa NpeaoCcTaBNeHUS MYHULMNANbLHOW YCAYTW

2.3.1. Pe3ynbTatoM NpefoCTaBAeHUS MYHULUNANbLHON YCNYyrn ABNAETCS:

1) peweHne 0 npepocTaBfieHUN MHGPOPMALUM O COCTOAHUM ABTOMOOUIbHbBIX
popor (npunoxeHune Ne 1 K HacToAWweMy aAMUHUCTPATUBHOMY pPerfiaMeHTy);

2) peweHue 06 OTKase B MNpPeAoCTaBAeHUW  MYHUULUNANbHOW  YCAyru
(npunoxeHue Ne 2 K HacToAWeEMY aAMUHUCTPATUBHOMY perfiaMeHTy);

3) peweHne 06 OTKase B nMpuemMe [LOKYMEHTOB, HeOOXOoAUMbIX  ANg
npefocTaBNeHNA MyHuUUMNanbHOM ycnyrm (npunoxeHne Ne 3 K HacToswemy
aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. Pe3ynbTaT npefocTaBfieHUs MYHULUNANbHOW YCAyrn HanpasfseTcs
3aA9BUTEN0 B (hopMe  3/1IeKTPOHHOr0  [JOKYMEHTa, MNOAMWUCAHHOIO  YCWU/IEHHOM
KBaMMULMPOBAHHON 31EKTPOHHON MOANUCHID YMNOSIHOMOYEHHOTO LO/DKHOCTHOMO nua
OpraHa, B cOOTBeTCTBUN C DPefepaNbHbiM 3aKoHOM OT 6 anpenda 2011 ropga Ne 63-P3
«O6 3neKTpoOHHON nognucu» (fanee - ®PepepanbHbli 3aKOH No 63-P3) B NIMYHbLIN
KabuHeT EfuHOro noprtan. B cnyyae HanpaBfeHus  3asBfieHUS  MOCPeACTBOM
Pecny6nMKaHCKOro mnopTana pe3ynbTaT MpeAocTaBfeHMs MYHULUMUMNANbHOW YCAyru
HanpaBNseTCA B INYHbIA KabuHeT Pecny6nMKaHCKOro noprana.

2.3.3. Tlo BbiGopy 3adABMTENS pe3ynbTaT MNpPefocTaBNeHUs MYHULUNANbHOW
ycnyrun Bblgaetca B OpraHe wuam B MO®L, B dopme 3k3emnnsgpa 3/1eKTPOHHOTO
LOKYMeHTa, pacnevyaTtaHHOro Ha OyMaXXHOM HOCWTefne, 3aBEPEHHOr0 Meyatblo U
NOANUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOr0 [AO/MDKHOCTHOro nuua OpraHa uam
paboTHUKa M®L].

2.3.4. 3asBUTeNb BMNpaBe NONYYUTb pe3ynbTaT NpPefocTaBNeHUs MYHULUNANbHOW
ycnyru B (DopmMe 3/1eKTPOHHOro AOKYMEHTa B TeyeHMe cpoka AeWCcTBUSA pesy/bTaTta
NpefoCcTaBfeHNUA MYHULUNANIBHON YCyru.

2.4. CpoK npepocTaBieHns MyHUUMNaNbHOW YCAyrn, B TOM YMUCAe C y4eTOM
HeobxoAMMOCTK obpalleHns B opraHusaLun, yyacTeyrowme B npegoctas/ieHUN
MYHULUNANbHOW YCNYTW, CPOK MPUOCTAHOBNEHUS NPesoCTaBNeHNA MYHULUNANbHOM
YyCnyru B cfiyyae, €Cnv BO3MOXXHOCTb MPUOCTAHOB/IEHMA MpeAyCcMOTpeHa
3aKoHofaTeNnbCTBOM Poccuiickoin ®defepannmn, cpok Bblgaum (HanpasBneHus)
JOKYMEHTOB, ABNAIOLMXCA pe3ybTaToOM NpeAoCcTaBfeHUs MYHULMMANbHOW YCnyru

2.4.1. MyHuumnnanbHasa ycnyra npefocTaBnseTcs B TeyeHue 4 paboyumx gHei.



2.4.2. TIpUOCTaHOBNEHME CPOKa MPEeAoCTaBNEHUS MYHULUUNANbHOW YCNyrum He
npeayCcMOTPEHO.

2.4.3. HanpaBneHue [AOKYMeHTa, sBNSOLWErocs pe3ynbTaToM MpefocTaBAeHUs
MyHUUMNanbHoOl  ycnyru B (Qopme  3/1IEKTPOHHOTO  [JOKYMeHTa,  3asBUTeNto
OCYLLECTBNSETCA B fleHb O(OPMIEHUS W perucTpauun pesynbtata nNpegocTaBNeHUS
MYHULMNANbHOW YCNyru.

2.5. NcuepnbiBatoWnii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKOHOAaTeNbHbIMU MW WUHBIMW HOPMATUBHBLIMW NPAaBOBbLIMW aKTaMmn As
npeaocTaBAeHUs MyHULMNANbHOW YCNyru, a Takxke YCnyr, KoTopble ABNAIOTCS
HeoBbXOANMbIMU U1 0653aTeNbHBIMW ANS NPeA0CTaBNeHUS MYHULMNANbHbBIX YCAYT,
NoAnexalnux npeacTaBneHnto 3asBUTeNEM, CNOCOBbLI X MONYyYeHUs 3asiBUTENIEM, B TOM
yncne B 3NEKTPOHHON (hopme, NOPSAOK UX MpeAcTaBNEHUS

2.5.1. Ana  nony4vyeHUs MYHWUUMNANbHOW YCAyruM 3asBUTeNb MpefcTaBnseT
cnepytouwme SOKYMEHThI:

1) LOKYMEHT, yLOCTOBepAKOWUA NMUHOCTL (He TpebyeTcs B cnydvae obpawieHus
nocpeAcTBOM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPSAIOLWMIA MONHOMOUYMA NpeAcTaBUTeNs 3asaBUTENS;

3)3anBneHue:

B (hOpMe JOKYMeHTa Ha 6ymMaKHOM HocuTesne (npuioxeHue Ne 4 K HacTodAwemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 3/IEKTPOHHON (hopMme (3anonHAeTCcs NOCpeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEfleHUI B 3/IEKTPOHHYIO (opMy 3asaBneHusa), MNOAMNUCAaHHOE B COOTBETCTBUM C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMWUHUCTPATUBHOrO perfiameHTa, npu obpalieHun
nocpefcTsoM Pecnyb6inkaHCKOro noprana;

2.5.2. 3adBneHuMe W npunaraeMmble AOKYMEHTbl MOryT ObiTb MpPeACTaB/EHbI
(HanpaBneHbl) 3a9BUTENIEM OAHUM U3 C/lefyoLWmX cnocobos:

1) yepe3 MPL, Ha 6yMaXKHbIX HOCUTENAX WU B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLWUX TpeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PerfameHTa;

2) nocpefcTBOM Pecnyb6/MKaHCKOro noprasa B 3/1eKTPOHHOW (hopMe;

3) B OpraH NMYHO UAM NOCPeACTBOM MOYTOBOW CBA3U Ha GYMaKHOM HOcuUTene.
3asBneHne U npunaraemble AOKYMEHTbl, MNPW HanpaB/fieHUW MNOCPeACTBOM MOYTOBOM
CBA3U, 3aBePAKTCA B YCTaHOB/IEHHOM MNOpPALKe.

2.5.3. 3asBneHue npu HanpaeneHUuM nocpeacTBoMm Pecnyb6nmMkaHCKOro noprana
MoANUCBLIBaeTCA NPOCTON 3/IEKTPOHHON MOAMUCHIO 3asABUTENS.

[nsa  nonyyeHWs nNpPOCTOM 3NEKTPOHHOW noANUCK  3asaBUTEN0  HeobX0o4MMO
NpoinTn npoueaypy peructpaymm (ayteHTudumkauum) B ECUA, a Takxe NOATBEPANTD
YUYeTHYIO 3anuchb.

ONEKTPOHHbLIA [OKYMEHT (3/1eKTPOHHbLIN 06pa3 [OKYMeHTa), YKa3aHHbli B
NoAMYHKTe 2 nNyHKTa 2.5.1 afMWUHUCTPATUBHOIO pernaMeHTa, 3aBepsaeTcs YCWU/IeHHON
KBaMMULMPOBAHHON NOANUCHLIO NUL, YNONHOMOYEHHbIX Ha CO3faHue W nognucaHue

TaKnX AOKYMEHTOB, B TOM YKC/NEe HOTapuycamn.



ANEeKTPOHHbIE JOKYMEHTbI (3N1eKTPOHHbIe 06pa3bl 4OKYMEHTOB), npunaraemble K
3a8B/IEHNIO0, B TOM 4uUCNe [OBEPEHHOCTW, HanpaBnsalTca B BuAe (haliioB B popmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 60nee 50 M6aiT.

KayecTBO npefocTtaB/isieMblX 3/IEKTPOHHbIX AOKYMEHTOB (3/1€KTPOHHbLIX 06pa3os
LOKYMEHTOB) AO0/DKHO MO3BOMATbL B MOSIHOM 00beMe MNpoynTaTb TEKCT AOKYMeHTa W
pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeuiaeTtcs TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHns LOKYMEHTOB M MHGOpMaUUM WAM OCYLLECTBNEHUS AEeNCTBUNA,
npejcTaBfieHNe WAM OCYLLEeCTB/IEHNE KOTOPbIX He MNpeaycMOTPEHO HOpMaTUBHbLIMU
NpaBOBbIMW  aKTamu, pPeryampyowmmMmn OTHOLWIEHMS, BO3HMKalWMe B CBA3U C
npegocTaBNeHNeM MYHULMNANbHOW YCNYTK;

2) OCyLLeCTBAEHMA [EeNCTBWIA, B TOM 4uC/ie COrnacoBaHuii, HEOOXOAUMbIX ANS
MNONyYEHUS  MYHUUWUNANbHOW YCAYrM WU CBSI3aHHbIX C ob6paweHWeM B WHble
rocygapcTtBeHHble OpraHbl, OpraHbl MECTHOro caMOynpaBfieHUsd, opraHusauun, 3a
NCK/IIOYEHMEM  MONYYEHMA YCAyr W MOoAyvyeHUs [OOKYMEHTOB W  WHGpopmauunu,
npefocTaBNAeMbIX B pe3ynbTate npefoCcTaBNeHUA TaKWX YCNYyr, BK/HOYEHHbIX B
nepeyHn, ykasaHHble B 4yactm 1 ctatbm 9 PepepanbHoro 3akoHa Ne 210-P3
(Heobxo04UMbIX N 06A3aTENbHbLIX YCAYT);

3) npeacTaBneHUs  LOKYMEHTOB M WH(OpMauuwW, OTCcyTCcTBME U (M1n)
HelOCTOBEPHOCTb KOTOPbIX He YyKasblBasiMCb NpPuM MNepBOHayasbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAUMbIX [ANnA NpeAocTaBAeHUA MYHMUUMNaNbHOW ycnyru, nun6o B
npeAocTaBAeHUN MYHULMUNANbHON YCNYTU, 38 UCKIOYEHUEM CNeAYOWNX CyYaes:

a) Wn3MeHeHue TpeboBaHUI HOPMATMBHbLIX MNPaBOBbIX aKTOB, KacarLWuXcs
npeAoCcTaBfeHNA MYHWUUMNANbHOW YCAYrn, nocne nepBOHayanbHOMW Mofgavyn 3asBNeHUNA
0 NPeAoCTaB/MEHNN MYHULUNANbHOW YCNYTK;

6) HannMume OWMOGOK B 3asiBNEHUN O NPeAOCTaBMEHUN MYHULUNANbHON yCnyrun wu
AOKYMEHTax, MoAaHHbIX 3asBUTENIeM MOocC/ie [MepBOHaYaNbHOro0 O0TKasa B MNpueme
AOKYMEHTOB, He0OXOAMMbIX ANA NpeAocTaBAeHMA MyHMUMNanbHOW ycnyru, nubo B
NpeaoCTaBMeHUN MYHULMMNANbHON YCAYTM WU HE BKAKOYEHHbIX B NPeACTaBNEHHbI paHee
KOMN/EeKT LOKYMEHTOB;

B) MCTeYeHMe cpoKa AeWCTBUA AOKYMEHTOB WM U3MEHEHWEe UHpopMauuu nocne
nepBoHayanbHOro OTKasa B nNpuvemMe AOKYMEHTOB, He0O6X0AUMbIX AN NpefocTaBleHUs
MYHULMNANbHOW ycnyru, nn6o B NpeAoCcTaBNeHUN MYHUUNNANbHON YCYTK;

r) BblABNeHWe [JOKYMEHTalbHO MNOATBEPXAEHHOro (akta (NPM3HAKOB)
OWKN60YHOTO0 WA NPOTMBOMPABHOrO pAencTBusA (6e3aencTBUSA) AOMHKHOCTHOIO Nuua
OpraHa, paboTHMka MOPL|, npu nepBoHavyalbHOM OTKase B MNpuemMe [OKYMEHTOB,
HEeobXoAUMbIX ANS NPefoCTaBNeHUs MyHUUUNanbHON ycnyru, nnbo B NpeaocTaBleHUN
MYHULUMNANbHOW YCNYyrn, 0 4em B MUCbMEHHOM BMAe 3a MOAMUCLID PYKOBOAMTENS
OpraHa npu nepBOHa4yalbHOM OTKasze B MpuemMe [OKYMEHTOB, He0OXoAWMbIX AN
npeaocTaBAeHUs  MYHUUMNaNbHOW YCAyru, YyBeAOMAsSeTCA 3adABUTENb, a TaKXe
MPUHOCATCA M3BMHEHMNA 3a A0CTaB/IeHHble HeyA00CTBa;

4) npefgocTaBfeHns Ha OyMaXHOM HoOcuUTene [AOKYMEHTOB W WHMopMauunu,
39NeKTPOHHbIe 06pa3bl KOTOPbIX paHee Obl/ 3aBEPEHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1lcTtatbn 16 PepepanbHoro 3akoHa Ne 210-®3, 3a UCKNKOYEHUEM CNyyaeB, eciu



HaHEeCEHNE OTMETOK Ha TaKne AOKYMEHThI nn6o nX U3bATUE ABNAETCH HGO6XO[I,I/IMbIM
yCc/ioBnemMm npegoctaBeHNA Focy,ﬂ,apCTBEHHOI‘/JI nnn MyHI/ILl,I/II'IafIbHOVI ycnyrn, n WHbIX
C/ly4dyaeB, YCTaHOB/NEHHbIX (pe,u,epaanblmm 3aKOHaMWH.

2.6. NcyepnbiBaloWwmini nepevyeHb LOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUMN C
HOPMaTMBHbLIMW MPaBOBLIMY aKTamun A4/ NPefocTaBleHUs MyHULMUNANbHOW yCayru,
KOTOpble HaX0o4ATCA B pacnopsAXeHUN rocysapcTBeHHbIX OpraHoB, OpraHoB MECTHOr0

camoynpas/ieHUa 1 NoLBeLOMCTBEHHbLIX rOCyAapCTBEHHbIM OopraHaM WM opraHam
MEeCTHOr0 camoynpaB/ieHUs opraHusauuii n KoTopble 3asBUTENb BNpaBe NpeAcTaBUTb, a
TakXe Crnocobbl UX NOMYYEHUS 3assBUTENAMU, B TOM YUC/IE B 3IEKTPOHHOM (opwme,
NOpALOK UX NpeACcTaB/IeHUS; rOCYAapCTBEHHbIA OpraH, opraH MecTHOro
camoynpasneHus NMbo opraHm3saumns, B pacnops>KeHUM KOTOPbIX HAXOAATCA faHHble
LOKYMEHTbI

MpegcTaBneHne [AOKYMEHTOB, KOTOPble MOFyT ObiTb OTHECEHbl K [JaHHOW
Kateropuu, He TpebyroTcs.

2.7. VicuepnbiBalolWnii nepeyeHb OCHOBaHWIA Ans 0TKasa B NpuemMe [OKYMEHTOB,
HE06X0AUMbIX AN NpefoCTaBAeHUS MYHULUNANbHOW yCnyru

2.7.1. OcHoBaHMSIMM ANs OTKa3a B MNpuemMe [AOKYMEHTOB, He0oO6X0AUMbIX AN4
npeaocTaBfieHN MYHULUNANbHON YCNYTU, SBASKOTCA:

1) npeacTaBneHHble 3adABUTENEM  [JOKYMEHTbl  cofepXaT MOAYUCTKM U
MCNpaB/ieHUs TeKCTa, He 3aBepeHHble B NOPAAKe, YCTAHOB/EHHOM 3aKOHOAATe/bCTBOM
Poccuiickon depepaumu;

2) AOKYMEHTbl coepXaT MNOBPeXAeHWs, Hannuyme KOTOPbIX He MNO3BOMSET B
nofiHOM o6beme WCNOMb30BaTb WHGpOpPMaLUI0O U CBefleHMs, cojepxawmecsd B
AOKYMeHTax ANna npefocTaBNeHUs MyHULUNANbHOW YCNYIK;

3) npeAcTaBneHHble [AOKYMEHTbl WAN CBEAEHMA YTpaTUAM CWUAY Ha MOMEHT
obpalleHnsa 3a MYHULMNANbHON YCNyron (AOKYMEHT, YAOCTOBEPSAIOLWMIA NONHOMOUMS
npeAcTaBUTENA 3adBUTENS, B Cllyyae o6palleHMs 3a NpefocTaBNeHMeM MYHULMNaNbHOWN
YCNYTW YKa3aHHbIM NLOM);

4) nogava 3adB/eHMA O NPeAOCTaBMeHUN MYHUUUNANbHON YCAYTU U LOKYMEHTOB,
Heo6XoANMbIX A8 NpeaoCcTaBfeHUA MYHULMNANbHOW YCNYrn, B 3/IEKTPOHHON (opme ¢
HapyLeHNeM YCTaHOBNEHHbIX Tpe6OBaHWiA;

5) HEKOpPpPeKTHOe 3anofiHeHNe 0653aTeNbHbIX MOMel B hopme 3asaBeHUs, B TOM
ynucne B MHTEpPaKTUBHON  (opme 3asBfeHMA Ha Pecny6/iMKaHCKOM  nopTane
(HepgocTOBepHOE, HEMOJSIHOE, MO0 HenpaBUbHOE 3amno/HeHUE);

6) npeacTaBneHWe HENOSHOro KOMMNAEKTa [JOKYMEHTOB, HeOoO6XOAUMBIX Afs
npeAaoCcTaBfeHN MYHUUUNANbHON YCNYTu;

7) 3asBfeHMe O MpefoCTaBfeHWM YCAYrM MOLAHO B OpraH rocyfapCTBEHHON
BNacTW, OpraH MecTHOro caMoynpaBfeHUs WA OpraHu3auuio, B NONTHOMOYMUA KOTOPbIX
He BXOAMT MpeaocTaBNeHne MyHULUNaNbHOW YCNyru;
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8) HecoO/l0jeHe YCTaHOBJIEHHbIX cTaTtbelr 11 PepepanbHOro 3akoHa OT €
anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHOW NOANUCU» YCNOBWUIA MpPU3HAHUA
AEeVCTBUTENbHOCTU YCUNEHHOW KBaM(PUUNUPOBAHHOM 3N1EKTPOHHOW MOAMNUCHK.

2.7.2. TlepeyeHb OCHOBaHWI ANA OTKasa B Mpueme LOKYMEHTOB, HEO6XOAUMbIX
ANA MOJIyYeHNA MYHULUNANbHOW YCNYTU, ABMSAETCA UCYEePNbIBAKOLLNM.

2.7.3. PelweHune 06 oTKase B npueme 3afBNeHUS U LOKYMEHTOB, HE0O6XOAMMbIX
AN NpefocTaBleHUs MYHULUMNANbHON YCNyrn, MOXeT ObiTb MPUHATO KaK BO Bpems
npuemMa 3asaBUTeNA, TaKk W MOC/e MONy4YeHUA OTBETCTBEHHbLIM AO/HKHOCTHbLIM JIULOM
OpraHa Heob6XxoAWMbIX A5 MpefoCTaB/ieHUs MYHWUUNANbHOW YCNYyrn [OKYMEHTOB
(cBepeHuin) C NCMofib30BaHMEM MEXXBELOMCTBEHHOTO NH(OPMaLMOHHOTO
B3aMMO/ENCTBMA, B CPOK, He npeBblwawowmnim 9 pabouymx AgHerl CO AHA perucrTpauumu
3aABNeHNA.

2.7.4. 3anpelwaetcs O0TKasblBaTb B MpPUEMe 3aAB/IeHUA W WHbIX [LOKYMEHTOB,
HE0O6XOAUMBIX ANA NPeAoCTaBfeHUs MYHULMMANbHOW YCNYrn, B Clyyae ecnn 3asBieHune
N LOKYMEHTbl, He0OX04MMble A8 MPefoCTaB/IeHUA MYHULMNANbHOW YCNyru, nojaHsl B
COOTBETCTBUM C MH(OpPMaLMeENn 0 cpoKax U MnopsfKe NpefocTaBNeHUs MYHULMMNANbHOM
ycnyru, ony6ninkoBaHHoin Ha EgnHom noptane, Pecny6inkaHCKOM nopTane.

2.8. NcuepnbiBalowWmnii nepeyeHb OCHOBaAHWIN AN NPUOCTaHOBNEHUSA UM OTKasa B
npefoCTaBNEHUN MYHULMNANbHOW YCNYyTn

2.8.1. OcHoBaHMsA [N NPUOCTAHOB/IEHWA MNpPefOCTaBNeHUA MYHULMNANbHOM
yCNyru OTCYTCTBYIOT.

2.8.2. OcHOBaHUA AN 0TKasa B NpefoCTaBNeHUM MYHULUNANbHON YCNYTU:

1) oTcyTcTBMe B 6a3e JaHHbIX CBEAEHWUI MO 3anpalinBaeMoii LOpore;

2) 3anpolweHbl CBefeHMA MO aBTOMOOGWIbHON [opore, He OTHOCAWENCA K
MECTHON (MyHUUMNaNbHOW) aBTOMOGUILHOW A0OPOTE;

3) 3asBuTeNieM nMpeAcTaBNeHbl AOKYMEHTbl He B MNOJHOM o06beme, nnMbo B
npeacTaBNeHHbIX 3aaBneHUn U (MNM) [OKYMeHTax COAepXWUTCA HenonHaa wu (unn)
He40CTOBepHasA MHGpopMaums.

2.8.3. lepeyeHb OCHOBaHWI ANa 0TKasa B MpeAoCTaBleHUU MYHULMUNANbHOW
YCNYTu ABNAAETCA UCYEPMbIBAKOLLUM.

2.8.4. 3anpelwaetcsa 0OTKasblBaTb B MPeLOCTABMIEHUN MYHULUMMNANbHOW YCNyrn B
cfyyae, ecnu 3asBleHWe O MNpejocTaBNeHUM MYHUUUNANbHOW YCNyrn nojaHo B
COOTBETCTBUM C MH(OpPMaLMed 0 CpoKax U nopsgke npefocTaBNeHUs MYHULMMNANbHOM
ycnyru, ony6ankoBaHHoin Ha EgnHom noptane, Pecny6inkaHCKOM nopTane.

2.9. MopsagoK, pasmep M OCHOBaHUA B3MMaHWs TOCYAapPCTBEHHOW MOLW/INHbLI UK UHOVA
nnaTtbl, B3MMaeMoli 3a NpeAoCTaBNeHne MyHULMNANbHOW YCnyru

MyHuMUMNanbHas ycnyra npefoctaBnseTcs Ha 6e3B03Me3[jHOli OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble ABNAKOTCA HEOOXOAUMBIMU M 0653aTeNlbHbIMU ANS
npefocTaBNeHNA MYHULMNANbHOW YCNYTrK, B TOM YMC/le CBEAEHUS O LOKYMEHTE
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(noKymeHTax), BbljaBaeMoM (BblaBaeMblX) OpraHu3aLnsaImMu, yyacTeyouwmMm B
npeAoCcTaBNeHUN MYHULMNANbHbBIX YCNyr

MpefocTaBneHne HEO6X0AMMbIX U 0653aTeNbHbIX YCNYT He TpeGyeTcs.

2.1 1 MopsagokK, pasmep U OCHOBaHUS B3MMaHMs NnaTbl 3a NPeAoCTaBeHNE YCAYT,
KOTOpble SBNAOTCA HEO6XOAMMbBIMU U 0653aTeNlbHBIMU ANS NPefoCTaBNeHUS
MYHMLMNANbHOW YyCnyru, BKkoYas MHGopMaL Mo 0 METOAMKe pacyeTa pasmepa TaKoii
nnatbl

MpeaocTaBneHne HEOGXOAMMBIX 1 0653aTeNbHbIX YCAYT He TpebyeTcs.

2.12. MaKcumanbHbI CPOK 0XWAaHWS B o4epeamn npu nogaye 3anpoca o
npeAocTaBAeHU MYHULUNANbHON YCAyru, YCNyru, NpefocTaBiseMolii opraHusaumnen,
y4yacTBYHOLeN B NpefoCTaBIeHUN MYHULUNANbBHON YCNYyru, 1 Npu NoayvyeHnn
pesynbTaTa NpefoCTaBNEeHUSA TaKUX ycnyr

2.12.1. Bpems oXufaHusa npyv nogaye 3adBfeHUA Ha NOAYyYeHUE MYHULMUNANbHON
yCcnyru - He 6onee 15 MUHYT.

2.12.2. Mpn nony4vyeHun pesynbTaTta MNPeAoCTaBNEHUS MYHUUMUNANbHON YCAyru
MaKCMManbHbIA CPOK OXUAAHUA B OYepean He AO/DKEH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 NopsfoK perncTpayumy 3anpoca 3asBuTens o npefocTaBaeHnu
MYHULMUNAaNbHOW YCAYyru v YCNyru, NpeaocTaBnsemMoil opraHusalueid, yyacteytollein B
NpefoCcTaBNeHUN MyHULMNANbHOW YCNYrK, B TOM YUC/ie B 3N1EKTPOHHONI dopme

2.13.1. MNMpun nnyHom obpauwieHun B M®PLL B fleHb Nojayn 3adaB/eHUA 3aABUTENHO
Bblgaetca pacnucka us AMMIC M®L ¢ pernctpayMoOHHbIM HOMEpPOM, MOATBEPXKAAOLLMM,
4TO 3adBNEHME OTNpPaB/eHO, M AaTON Nojayn 3asB/eHUS.

2.13.2. Tlpn HanpaBneHUu 3asBNeHMA NocpeAcTBOM PecnybnmKaHCKOro noprana
3afaBUTeNb B eHb Nojayn 3asaBfieHUd nonyyaeT B IMYHOM KabuHeTe EauHOro noprana,
Pecny61mMKaHCKOro noprtana n no 3N1eKTPOHHOIA noure yBeOM/IeHMe,
noATBepXxpakwLee, 4YTO 3adaBNeHME  OTNPaBNeHO, B KOTOPOM  YKa3blBaloTCH
pPerncTpaLnoHHbIA HOMEp 1 AaTa Nojayn 3asBfeHus.

2.13.3. Tpu nuyHom obpaweHun B OpraH B [eHb MNojayv 3adBNEHUS
YMNO/ITHOMOYEHHbLIM [O/MKHOCTHbIM nuuom OpraHa 3afaBUTeNt0 BblgaeTcs pacnucka us
aBTOMaTU3NPOBAHHON WH(POPMALMOHHON CUCTEMbI, MpeaHa3sHAYeHHOW Ans OKa3aHuA
rocyfapCTBEHHbIX W MYHWUUMMANbHLIX YCAYr, C PerucrpaymoHHbIM HOMEPOM, [aToi
nogayn 3asaBneHUs 1 NepevyHem npepcTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NPeLOCTaBAAETCA MYyHULUNANbHAA
ycnyra, K 3any oXxuaaHusa, mectaM [N 3ano/iIHEHMA 3anpocoB O NpefoCcTaB/eHUN
MYHULUNANbHON yCNyru, UHHOPMALNOHHBIM CTeHaM ¢ obpasuamm UX 3anosiHEHUS Y
nepeyHeM AOKYMEHTOB, HEOOXOAUMbIX 415 NPELOCTaBNEHUSA KaXK40N MYHULMMNANbHOM
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YCNYTrK, pasMeLeHnto 1 oPOPMIEHNIO BU3yasibHON, TEKCTOBOW M MYNbTUMEANNHON
MHopMaL My 0 NopsaKe NpefocTaBNeHUsA TaKoW yCnyru, B TOM 4ncie K 06ecnevyeHunto
AOCTYNHOCTW ANA MHBaNMAO0B YKa3aHHbIX 06BHEKTOB B COOTBETCTBUN C (hefepasibHbIM
3aKOHOaTe/NIbCTBOM M 3aKOHOAaTeNbCTBOM Pecnybnmkn TatapcTaH O cOLManbHO
3alimMTe MHBaNMAOB

2.14.1. MpepgocTaBneHne MYHULUNANBHON YCAYTK OCYLLECTBASETCA B 3[4aHUAX U
NMoMeLLeHNsAX, 060pYyA0BaHHbIX NPOTUBOMOXAPHOW CMCTEMOA 7 CMCTEMOI
MOXapoTyLleHNS.

Mecta npuema 3asBuTenein obopyaytTcs Heobxogumoln  mebenbo  Ans
opopMNeHNA LOKYMEHTOB, MH(OPMALNOHHBIMW CTEHAAMMU.

BusyanbHasa, TekcToBas M MynbTUMeAuilHas  uHpoOpMauma 0  NOpsfKe
NpefoCTaBNEHNS MYHULMNANbHOW YCNyrn pasmMelwjaeTcd B YAOOHbIX ANa 3asaBuUTeNei
MecTax, B TOM YMC/ie C YYETOM OrpaHMYEeHHbIX BO3MOXHOCTEN WUHBaNNAOB.

2.14.2. B cOOTBETCTBMM C 3aKoHOfaTenbCTBOM Poccuiickoin Pepepauymm o
counanbHOM 3aWmuTe WHBANMAOB B Lendax OecnpensiTCTBEHHOro AoCTyna K MecTy
npefocTaB/ieHUa MYHUUMNANbLHON ycnyrn obecneynsaeTcs:

1) obecneunBaetTcqd 6ecnpenAaTCTBEHHbIA [OCTYN WHBaAWAOB K MeCcTy W
npefoCTaB/ieHUA MYHUUMNaNbHOW ycnyrn (yLOOHbIA BXOA-BbIXOA B MOMELLEHUA U
nepemelleHne B UX npegenax);

2) CONPOBOX/EHNEe WHBaNUAOB, MMEKLWMUX CTONKME pacCTpoicTBa (PYHKLUK
3peHua U CaMOCTOATE/IbHOT0 MepeaBUXEHUA, Y OKaszaHue UM NMOoMOLLK;

3) BO3MOXHOCTb CaMOCTOATE/NIbHOIO MNepefBUXEHUS MO TEPPUTOPUMU, Ha
KOTOpPOM pacnonoXeHbl O06BLEKTbl COUMANbHOW, WHXEHEPHOW W  TPaHCMOPTHOW
NHMPACTPYKTYpP, BXO4a B TakMe 00BEKTbl U BbIXO4a U3 HWUX, MOCALKN B TPaHCMOPTHOE
CPeACTBO M BbICAAKMN M3 HEro, B TOM YKC/le C UCNOMb30BAHUEM KPeC/a-KOACKU;

4) Hapnexaulee pasmeleHne o060pyAOBaHUA W HOCUTeNel WHMopMayuu,
HeobXxoAMMbIX A1 obecneyvyeHns 6ecnpenaATCTBEHHOro A0CTyna WHBANWUAOB K ycnyram
C YY4EeTOM OrpaHUYEHUn UX XKU3HEeLEeATeNbHOCTH;

5) npy6nupoBaHue HeobXxoAMMOM [ANA WHBANWAOB 3BYKOBOW W 3pPUTENbHOW
MHopMaLMK, a TakKXe Haagnucen, 3HAKOB W WHOW TEKCTOBOM W rpadunyeckon
MH(OpMaLnmM 3HaKaMu, BbIMOMIHEHHLIMU pPefibe()HO-TOUEYHbIM WpudTOM bpainsg;

6) gonyck cypaonepeBofymka n TMHNOCYpAONEepPEBOAYNKA;

7) ponyck cobaku-npoBOAHUKA NPU HaIUYUW LOKYMEHTa, MOATBEPXAatoLWwero
ee cneymanbHoe o06yyeHUe W BblgaBaemMoro no qopMe U B MOPALKE, KOTOPble
YCTaHOBJIEHbl MpMKazoMm MuHUCTEpCTBa TpyAa W COLManbHOM 3awmTbl POCCUIACKON
depepaymn o1  22.06.2015 Ne 386H «O6 yTBepXAeHMM (HOpPMbl [AOKYMEHTa,
NOATBEPXAAOLWEro creyuanbHoe o6y4yeHMe Cc006aKM-MPOBOAHUKA, W MopsALKa ero
Bblaun».

2.14.3. TpeboBaHMa B 4acTu obecneyeHUss [OCTYMHOCTM [ANS  WHBAIUOB
00BbEKTOB, B KOTOPbIX OCYLLECTBAAETCA MNpeAocTaBleHVe MYyHULUNANbHON yCcnyru, u
CpeAcTB, WCMOMb3yeMblX MpU NPesocTaBNeHUN MYHULMMANbHOW YCAYrn, KOTOpble
yKaszaHbl B noAnyHktax 1 - 4 nyHKTa 2.14.2. agMUHWUCTPaTUBHOIO pernameHTa,
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NPUMeEHAOTCA K O060bekTam WU CcpefcTBaMm, BBefeHHbIM B 3KCNjyaTauui wim
npoweawinm MoaepHU3aLmnio, peKOHCTpYKLUo nocne 1 unona 2016 ropa.

2.15. Mokasatenn LOCTYNHOCTU W KayecTBa MyHUUMNANbHOW YCyrn, B TOM 4Yuche
KONIMYEeCTBO B3aMMOAENCTBUIA 3aaBUTENS C AO/DKHOCTHLIMU NnMLamm npu
npeAocTaBAeHUN MYHULUNAbHON YCAYrK U UX NPOLO/DKUTENbHOCTb, BO3MOXHOCTb
NoflyYeHns MHopMaLmy 0 Xo4e NpeaocTaBNeHUs MyHULMUNANbHOW YCAYrn, B TOM
ynucne ¢ MCNOJSIb30BaHUEM UHMHDOPMALUOHHO-KOMMYHUKALNOHHbLIX TEXHOMNOTUA,
BO3MOXHOCTb IN60 HEBO3MOXHOCTb MONYYEHUA MYHULMUNANbHOW YCNyru B
MHOTO(PYHKLMNOHANbHOM LeHTpe npefoCTaBNeHNsA rocyLapCTBEHHbIX U
MYHULMUNaNbHbIX YCAYr (B TOM YynUcie B NOHOM 00beme), B 1I060M TeppuTOpmranbHOM
nofpasfefieHun opraHa UCNONIHNUTE/IbHO PacnopaAUTE/IbHOro opraHa MecTHOro
caMoyrnpasneHus, no Bbl6opy 3adBUTENA (IKCTEPPUTOPUANbHBIA NPUHLMIT),
nocpeaCcTBOM 3anpoca 0 NpefoCTaBNeHUN HECKOJIbKUX FOCYLapCTBEHHbIX U (M1n)
MYHUUMUNANbHbLIX YCNYT B MHOTOMYHKLUMOHANbHbIX LLeHTpax npefocTaB/eHuns
rocyfapCTBEHHbIX U MyHULUNANbHBIX YCAYT, NPegyCMOTPeHHOro ctatbein 15.1
depepanbHOro 3akoHa Ne210-d3 (KOMMAEKCHbIA 3anpoc)

2.15.1. TlokasaTensiMym [OCTYMHOCTWU MPEefOCTaBAEHUA MYHULUNANbHON yCnyru
ABNAKOTCA:

pPacnosoXXeHHOCTb NMOMeLleHnsa, B KOTOPOM BefeTca npueM, Bblhaya LOKYMEHTOB
B 30He LOCTYNHOCTU 06LECTBEHHOI0 TPAHCMNOPTAa;

Hainmyme HeoOXOAMMOro KOfM4yecTBa CMeLManucToB, a TakKXe MNOMeLWeHuin, B
KOTOPbIX OCYLLECTBNAETCS NpUeM LOKYMEHTOB OT 3asBUTENEN;

Hannyme wucyepnbiBaloWen wnHPopmayum o cnocobax, MOpALKe U CpoKax
NpefoCTaBfieHNA MYHWULMNaNbHOW YCAYrM Ha MWMHPOPMaLMOHHbLIX CTeHAax, EfuMHOM
noptane, PecnybsnkaHCKOM nopTane, opuUnManbHOM caiTe MyHULUNANbHOr0 painoHa;

OKaszaHue nomowWM WHBaNMgaMm B MNPeofosieHUH 6apbepoB, MelwawLwmx
NONYy4YeHU0 UMW YCNYT HapaBHe C APYTMMU NULAMMN.

2.15.2. TokasaTensaMy KayecTBa MpeAoOCTaBAeHUA MYHULMNANbHOW YCAyru
ABNAKOTCA:

1) cobntoeHne CpOKOB NpmemMa M pacCMOTPEHNS JOKYMEHTOB;

2) cobnrogeHne cpoka NonyyYeHns pesynbTata MyHULUNANbHOW YCNYTU;

3) oTcyTCcTBME O0OOCHOBaAHHbLIX anob Ha HapyweHUs aAMUHUCTPATUBHOIO
pernameHTa, CoBepLleHHble paboTHUKamu OpraHa;

4) KONNYecTBO B3aMMOAENCTBUIA 3aABUTENA C AO/MKHOCTHbIMKU nuuaMmn (6e3 yyeTa
KOHCYNbTaLui):

B3aMmMofencTeue 3asBuTend ¢ paboTHukamm OpraHa wam  MOL  npu
npefoCTaBfieHUM  MYHWUUMNANbHOW  YCNYyrM  OCYyWecTBAAETCA  OAUH  pas  npu
npeAcTaB/ieHUN 3a8BNEHNSA CO BCEMU HEOOXOAUMBIMW AOKYMEHTAMMU;

OLWH pa3 B cny4vyae HeobXOAMMOCTM NONYYEeHWUsA pesynbTaTa MpPefoCTaBNEHUS
MyHuUunanbHoi ycnyrn B OpraHe wam M®LL B opme 3k3emnaspa 31eKTPOHHOIO
JOKYMEHTa Ha 6yMa)KHOM HocuTese.
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MpoAO/MHKUTENbHOCTb O4HOr0 B3aWMOAENCTBUA 3aABUTENS C LO/HKHOCTHbIMU
amyamun nNpu nNpegocTaBneHU MYHULUNANbHOW YCNyru He npeBbiwaeT 15 MUHYT.

3asBUTE/Nb BMpaBe OLEHUTb Ka4eCTBO NPeAocTaBNeHUs MYHULUNANbHON yCnyru ¢
MOMOLLbI YCTPOWCTB MOABUXHON pagnoTeNnie)OHHON CBA3U, C WCNO/Mb30BaHUEM
Pecny6nMKaHCKOro nopTtana, TePMUHANbHbIX YCTPONCTB.

2.15.3. NH(popmaumnsa o xoae npeaocTaBneHUs MYHULUMNANbHOW YCAYrM MOXeT
OblTb  MONy4YeHa 3asBUTeNleM B JIMYHOM  KabuHeTe Ha EfguHOM  noprane,
PecnybnukaHckom nopTtasne, B OpraHe, M®LL.

2.15.4. TpepgocTaBneHne MYHMUMUMANbHOW YCNYyrn OCYLLEeCTBASETCA B /1HO60OM
M®L no BbI6OpY 3aABUTENs He3aBUCMMO OT MeCTa €ero >XUTenbCTBa WU MecTa
(haKTM4YecKoro npoxusaHua (nNpebbiBaHWUSA) Ha Tepputopum Pecnybnmkm TaTapcTaH Mo
IKCTEppPUTOPUaNbLHOMY MPUHLUNY.

MyHuuMnanbHaa ycnyra B CocTaBe KOMMIEKCHOT0 3anpoca He npefocTaBndeTcs.

2.16. VHble Tpe6OBaHNSA, B TOM YMC/Ie YUUTbIBAKOLLME OCOBEHHOCTM NpPeaoCcTaBNeHNs
MYHWLMNANbHOW YCNYr No 3KCTEPPUTOPUAnbHOMY NpuHLUUNY (B cnyyae, ecnu
MyHULMNanbHas ycnyra npefocTaBaseTcs Nno 9KCTEPPUTOPMANbHOMY NPUHLMNY) W
0COGEHHOCTU NpefoCTaBNeHUS MYHULMUNANbHO YCNYrK B 3N1eKTPOHHOI (opme

2.16.1. Mpn npefoCcTaBAEHUN MYHUUUNANBHOW YCNYrU B 3NEKTPOHHOW (opme
3afBUTENb BrpaBe:

1) nonyunTb  uHGpopmauuo 0 MOpALKE M CpPOKax  NpefocTaB/ieHus
MYHULMNANbHON Yycnyru, pasMmelleHHy Ha EpauHom nopTane, Pecny6/nkKaHCKOM
noprarne;

2) nopaTb 3asBfieHWe O MNpefocTaBAeHUN MYHULMUNANbHOW YCAYrM U WHblE
JOKYMEHTbI, HE06X0AMMbIe AN5 NPefoCTaBNeHUs MyHULMNAaNbHOW YyCAyrn, B TOM Ynucne
OOKYMEHTbl U MH(pOPMaLNIO, 3N1eKTPOHHbIe 06pa3bl KOTOPbIX paHee ObiIN 3aBepeHbl B
COOTBETCTBUU C NMYHKTOM 7.2 yactm 1 ctatbum 16 PepepanbHoro 3akoHa Ne 210-d3, ¢
ncnonb3oBaHMem PecnybnnkaHCKOro noprana;

3) nonyumTb CBEAEHUS O XOAe BbINOSHEHUA 3afBMeHUA O NpefocTaB/ieHUN
MYHULMNANbHON YCNYTrK, NOLaHHbIX B 3N1EKTPOHHOW (POpME;

4) 0CyLWecTBUTb OLEHKY KayecTBa NpeAocTaBfeHns MyHULUNANbHOR yCcnyru;

5) nonyuutb pesynbTaT MNPeLOCTaBNEHUS MYHUUUNANbHON Yycnyrn B ¢opme
9NEeKTPOHHOTI0 AOKYMEHTA;

6) nopaTb XXanoby Ha peweHue u geictene (6esperictene) OpraHa, a TakXe ero
OO/DKHOCTHBIX UL, MYHMUUMANbHbIX CAyXawmnx nocpeAscTsoM Pecny61MKaHCKOro
noptana, nopTana MeaepanbHON rocyAapCTBEHHOW WH(POPMALUMOHHON CUCTEMBI,
obecneymBatolleri npouecc pocyaebHoro (BHecyae6HOro) o6)kanoBaHMA pPELIEHUI U
fencTBuin  (6e3feicTBnS), COBEPLUEHHbLIX MNPU NPeaocTaBleHUN TOCYLapCTBEHHbIX W
MYHULUNANbHLIX  YCAYr opraHamu, MpefocTaBAAOWMMM  TOCYAAPCTBEHHbIE  ”
MYHULUNANbHbIE  YCAYrW, WX [OO/DKHOCTHBIMW  INLAMW, TOCYAAPCTBEHHbIMU U
MYHULUNANbHbIMU CNYXaLLUMU.
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2.16.2. ®opmupoBaHMe 3adB/IEHUA OCYLLECTBAAETCA MNOCPEACTBOM 3aMo/iHEHMUA
3NEKTPOHHONM (hopMbl 3asBneHnss Ha Pecnyb6nnkaHcKom nopTane 6€3 Heo6XoAMMOCTU
JONOMHUTENbHOW MOJayYn 3asB/ieHUSA B KaKOM-11M60 MHOW (opme.

2.16.3. Mpn popMupoBaHNMN 3aAB/IEHNUA 06ecrneyYnBaeTCs:

1) BO3MOXHOCTb KOMWPOBAHUA U COXPaHEHWUS 3afBNEHUA U UHbIX LOKYMEHTOB,
HeobX0oANMbBIX 418 NPefOoCTaBNEHUSA YCNYTU;

2) BO3MOXHOCTb 3aMO/IHEHUA HECKONbKUMU 3afABUTENSAMU OLHON 3MEKTPOHHOM
(hopMbl 3adB/EHMA NpU obpalleHUM 3a ycnyramu, npegnonararowmMmy HanpabneHue
COBMECTHOIO 3aABJ/IEHUA HECKO/IbKUMW 3aABUTENSAMN;

3) BO3MOXHOCTb MeyaTy Ha GYMaHOM HOCUTeNe KOMWUWU 3NeKTPOHHOW (hOopMbl
3a9BNeHNS;

4) coxpaHeHue paHee BBELEHHbIX B 31IEKTPOHHYIO (hOpPMY 3afBfeHUS 3HAYEeHUI B
no60i MOMEHT MO XXenaHW Nofb3oBaTenst, B TOM 4Yucie Npyu BOSHUKHOBEHUM OLLUNOOK
BBOJA W BO3BpaTe 415 MOBTOPHOrO BBOAA 3HAYEHUI B 3NEKTPOHHYI (hOPMY 3afB/eHUS;

5) 3anMofiHeHMe Mofe 3NeKTPOHHOM (opMbl 3adB/eHMA [0 Hayana BBOAA
CBeAEHNN 3asaBUTENEM C WCMNOMb30BaHWEM CBeAEHWN, pasmelleHHbIX B ECUA, u
cBeAeHNn, onyb6nnKoBaHHbIX Ha PecnybnnkaHCKOM nopTane, B 4acTW, Kacatoliencs
CBefleHWI, OTCYTCTBYIOLWMNX B AUHON CUCTEME UAEHTU(PMUKALUN U ayTEHTUDUKALNN;

6) BO3MOXHOCTb BEPHYTbCA Ha N060M M3 3TanoB 3anOfIHEHUSA 3NEKTPOHHOW
(hopMbl 3asaBNeHNs 6e3 NoTepn paHee BBEAEHHOW MHGpOPMaLLNK;

7) BO3MOXHOCTb [OCTyna 3afBUTeNd K paHee NOJaHHbIM WM 3afBNEHUAM B
TeyeHne He MeHee OAHOrO rofa, a TakXe 4YaCTUYHO CHOPMUPOBAHHbLIM 3aAB/IEHUAM - B
TeyeHne He MeHee 3 MecALEB.

2.16.4. 3anucb 3aaBuTeneir Ha npuem B M®PLL (ganee - 3anucb) ocyllecTBAseTCA
nocpeacTtsoM Pecny6/inMKaHCKOro nopTana, TesiehoHa KOHTaKT-LeHTpa M®LL.

3aABUTENO0 MpefocTaBnseTcs BO3MOXHOCTb 3anucy Ha Nobble CBO6OAHbLIE ANA
npuema faTty v Bpems B npefenax yCTaHOB/IEHHOIN0 B MHOTO(MYHKLWOHANbHOM LEHTpe
rpagpuka npuvema.

3anucb Ha onpefeneHHY AaTy 3aKaHUYMBAEeTCS 3a CYTKW A0 HACTYM/IeHUS 3TOW
Aathbl.

[ns ocyulecTBneHMa NpeABapuUTeNbHOM 3anucn nocpeacTsom Pecny61nMKaHCKOro
noprtana 3asBUTEN0 HEOOXOAMMO YyKasaTb 3amnpaliMBaemMble CUCTEMON [AaHHble, B TOM
yucne:

(hamunnio, MMsa, 0T4YeCTBO (NPU HaNU4UK);

HoMep TenedoHa;

afpec 3M1eKTPOHHOW NOoYTbl (N0 XeNaHut);

Xenaemyro gaTty v Bpems npuema.

B cnyyae HeCOOTBETCTBMA CBeAEHWiA, KOTOpble COOOWMA 3aaBUTENb NpU
npeABapuTeNbHON 3anucKu, LOKYMeHTaM, NpeAcTaB/eHHbIM 3asBUTENIEM MPU JIMYHOM
npueme, npeaBapuTenbHas 3anucb aHHYINpPyeTcs.

Mpy oOCyLecTBNeHUN nNpeaBapuUTENbHON 3anucu 3asaBUTeNnto obecneynBaeTcs
BO3MOXHOCTb pacneyataTb Ta/llOH-NOATBepPXAeHne. B cnydvae, ecnu 3asaBuUTenb
COOOWMNT afpec 3NeKTPOHHOM NOYThl, Ha YKa3aHHbI aApec TakXe HanpasaseTcs
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nHhopmaums o NOATBEPXKAEHNN NpefABapuUTeNbHON 3anucK ¢ ykasaHuem AaTbl, BPeMeHU
M MecTa npuema.

Mpn OCYyWeCTBNEHUN MpeABapuUTeNbHOM 3anucy 3asBUTeNb B 06s3aTefIbHOM
nopsiake MHMOPMUPYETCS O TOM, YTO NpeaBapuTeNnbHas 3annucb aHHYNMPYeTCs B Cnyyae
ero HesiBKM Mo UctedeHny 15 MUHYT C HA3HAYEHHOT0 BPEMEHU Mpuema.

3asBUTeNb B Nt060e BpeMs BNpaBe 0TKasaTbCs OT MpeABapuUTeNbHON 3anucu.

3anpewaeTcs TpeboBaTb OT 3asBUTENS COBEPLUEHWUS WHbIX AEACTBWIA, Kpome
NPOXOXAEHNS MAEHTUDUKALMM N ayTEHTU(PMUKALUM B COOTBETCTBMM C HOPMATMBHbLIMY
NnpaBoOBbIMW aKTaMu Poccuiickoii degepauun, ykKasaHus LUenu npuema, a Takxke
npefocTaBNeHUs CBefleHWiA, HeoBXOoAMMbIX AN pacyeTa ANMTENbHOCTM BPEMEHHOTO
MHTEepBana, KoTopblii He06X0AMMO 3a6pPOHMPOBATL ANs Npuema.
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3. CocTaB, Nocneao0BaTeNlbHOCTb U CPOKM BbIMOMHEHNSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHNA K MOPSAAKY MX BbINO/IHEHMS, B TOM 4MC/le 0COBEHHOCTM
BbIMOMTHEHUA afMUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHOM hopme, a TaKxXe
0COGEHHOCTW BbIMOMIHEHNS aAMUHUCTPATUBHbIX NMpoueayp B
MHOTO(PYHKLMOHAbHbIX LieHTpax

3.1. OnucaHne nocnepoBaTeNbHOCTW AEWACTBUIA NpyU NpeaoCcTaBaeHU
MYHULMNANbHOR ycnyru

3.1.1. MpepocTaBneHne MyHUUMNANbHOW YCNyru BKAOYaeT B cebs cnegytouime
afiMUHUCTPATUBHbIE NPOLEAYPbI:

1) KOHCYNbTMPOBaHUE 3aABUTENS;

2) NPUHATME W pacCMOTPeHMe KOMMJeKTa [OKYMEHTOB, MpeAcTaB/eHHbIX
3aABUTENEM;

3) noAroToBKa pesynbTtaTa MyHULMNANbLHON YCNYTH;

4) Bblgaya (HanpaBneHue) 3asBUTENO pe3ynbTaTa MyHULMUNANbHON YCNYTW;

5) ncnpaBneHne TEXHNYECKUX OLLINGOK.

3.2. OKa3aHMe KOHCY/NbTaluuni 3aaBUTENIO

3.2.1. OcHOBaHMeM Hayana BbINONHEHMUA a4MWUHUCTPATMBHOM  npoueaypbl
ABNAeTCA OOpalleHne 3adaBUTENd MNO BOMpPoOcam, CBA3aHHbIM C MpefoCTaB/ieHNEM
MYHULNNANBbHON YyCNyrn.

LOMKHOCTHBIM ~ nyomM  (pabOTHUKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHUNE
agMWUHUCTPATMBHON Npoueaypbl, SBNAETCA:

npu obpaweHnmn 3assutend B M®L, - paboTHUK MPLI;

npu obpauweHun 3assutend B OpraH - cekpetapb Wcnonkoma (ganee -
[LO/MKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCY/NbTUPOBaHUE).

3.2.2.3a9BUTeNb BrnpaBe 06paTUTbCA 3a KOHCY/NbTauMein O MNopsigKe U cpokax
npeaocTaBieHMs MyHuuunansHon ycnyrm B MOPL nnyHo ¥ no TeneoHy U
3NEKTPOHHON nouTe.

PaboTHUK M®LL KOHCynbTUpYyeT 3asaBUTeNs, B TOM 4ucrie no cocrtasy, opme
npeacTaBNseMONn LOKYMeEHTaUunM n Apyrum Bonpocam Ans noayyeHuss MyHuUUUNanbHOWM
ycnyru.

3aaBUTeNb  MOXET MNOAyYUTb WHpOpMauMi 0 nopagKe npeaocTaBneHuUs
MYHUUMUNANbHOW YyCNyrn Ha ohuymnanbHom cainte M®LL http://mfcl6.tatarstan.ru.

AQMUHUCTpPaTUBHbIE nNpouefypbl, YyCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbIMOMIHAKOTCA B eHb 06palleHnsa 3adBuUTeNS.

PesynbTataMu  BbIMO/IHEHUS  agMWUHUCTPATMBHbLIX  Mpoueayp  ABMAAKTCA:
KOHCynbTauus no coctaBy, (opMe npeAcTaBAsSeMOA [OKYMEHTaLUu u  Apyrum
BOMNpocam, He06X0AUMbIM A8 NONYYEHUS MYHULUNANbLHOR YCNyru,

3.2.3. 3asBuTeNnb Bnpaee o06patutbcad B OpraH no TeneoHYy W 3MEKTPOHHOM
noyTe, a TakKXe MOAYy4YUTb KOHCYy/nbTauu Ha Pecny6nmkaHCKOM nopTane, caite
OpraHa 0 nopsigKe ¥ cpokax NpefocTaBNeHMA MyHULUNANbHOW YyCAyrn, B TOM 4nucie no
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cocTaBy, (hopme npefcTaBiseMOn AOKYMeHTauuMu u ApyruM Bonpocam AN NOSyyYeHus
MYHUUUNANBHOW YCNyru.

[JOMKHOCTHOE /INLO, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHWe WHMOpMUPYeT
3afBUTeNs B COOTBETCTBMM C TpeboBaHMAMU nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AQMUHUCTPaTUBHbIE nMNpoLeaypbl, YCTaHABAMBAEMble HACTOALWMM MYHKTOM,
BbINONHAKOTCA B TeYeHUe Tpex paboumx gHen co AHA NOCTYn/eHMa obpalleHus.

PesynbTataMn  BbIMNO/IHEHUA  aAMWHWUCTPATUBHbLIX  NpoUesyp  ABAAKOTCA:
KOHCy/nbTauum Mo cocTaBy, (opme nNpeacTaBNAeMOR [JOKYMeHTauunm u Apyrum
BONpocam, HeobXo4UMbIM A1 MOMyYeHUA MYHULUNANbHOW YCNYTu.

3.3. MpuHATME N pacCcMOTpPeHNe KoOMN/eKTa LOKYMEHTOB,
NpefcTaBNeHHbIX 3aaBUTENEM

3.3.1. Mpuem JOKYMEHTOB A5 NpefoCcTaBleHUs MYHUUUNANbHON YyCnyru yepes
M®LL nnn yganeHHoe paboyee mecto M®PLL.

3.3.1.1. 3aasutenb (npeactaBuTenb 3asBuTend) obpawaercs B M®LL ¢ 3anpocom
O nNpefoCTaBfieHUM MYHULMNANbHOW  yCAyrm W nNpefcTaBnseT [AOKYMeHTbl B
COOTBETCTBUU C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHMK M®L], BefywWwnin npuem 3asaBneHNiA:

onpegenset npeameT obpaLleHus;

yAOCTOBEPAET NIMYHOCTbL 3aABUTENS;

MPOBOAUT NPOBEPKY MOSHOMOYMUIA NNLA, NOLAIOLEr0 LOKYMEHTHI;

MPOBOAWUT MPOBEPKY COOTBETCTBMA AOKYMEHTOB TpeboBaHMAM, YyKa3aHHbIM B
NYHKTe 2.5 aAMUHNCTPATUBHOI O pernameHTa,;

3anoiHAeT 3NeKTPOHHYO opmy 3aaBneHns s ANC MP'L;

npu npefocTaBieHNN [LOKYMEHTOB, yKa3aHHbIX B NYHKTE 2.5
aAMWHUCTPATUBHOIrO  perfiameHTa Ha  OyMaXHOM  HOCWUTene,  OCYyLecTBAsfeT
CKaHMpoBaHWe npeacTaBNeHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne ns AMIC MoLU;

nepejaeT 3adBUTENIO HA NPOBEPKY U NOANUCAHWUE;

nocne nognucaHusa cKaHuUpyeT noanuncaHHoe 3aasneHne s AVIC ML,

3arpyxaet B8 AUIC M®Ll goOKyMeHTbl, NpeAcTaBNeHHble B 3/1EKTPOHHOW hopme
NN 3N1EKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 31eKTPOHHOE
feno;

BO3BpallaeT NoAnNucaHHOe 3afBNEHNE N OPUTUHANBLI 6YMaXHbIX 4OKYMEHTOB;

BblJaeT 3aABUTENIO PaCNUCKYy B NPUEME LOKYMEHTOB.

ALMUHUCTPATUBHbIE nNpoueaypbl, YCTaHaB/MBaeMble HACTOAWWUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 06palleHunsa 3aaBuTens.

Pe3ynbTtatamMu BbINOJIHEHUA aAMWUHUCTPATUBHbLIX MpoLeayp ABNAKTCA: rOTOBOE K
OTNpaBKe 3adaBNEHME N NaKET JOKYMEHTOB.

3.3.1.3. PaboTHMK M®PL, HanpaBnfeTr NakeT [OKYMEHTOB, TMPUHATBIX OT
3aaBuTend B OpraH B 3/1eKTPOHHOM (hopme (B COCTaBe MakeTOB 3/IEKTPOHHbIX Aen) B
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TeyeHWe O[HOro paboyero AHA CO [AHA oOOpalleHUs 3asaBUTeNs B CTPYKTYpHOe
noapasgeneHne MdLl.

PesynbTaTtamu BbINONHEHUSA afMUHUCTPATUBHBIX MpoLeayp ABNAKOTCA: 3aAB/ieHue
W NakeT [OKYMEHTOB (3N1eKTPOHHOe fefno), HanpaeneHHble B OpraH, MNocpeAcTBOM
CUCTEMbl 3/1EKTPOHHOI0 B3aMMOLeNCTBUS.

3.3.2. lpvem [OKYMEHTOB AN NpefoCcTaBNeHUs MYHWUUMNANbHOW YyCnyrn B
3N1eKTPOHHON opme Yepe3 PecnybamkaHCKWUn nopTar.

3.3.2.1. 3aaBuTenb AN NOAayn 3adABNEHWUS B 3NEKTPOHHON (Oopme BbIMOMHAET
cnegyroume gencTens:

BbIMO/IHAET aBTOpPM3aLUIO;

OTKpPbIBaeT POPMY 31EKTPOHHOTO 3asB/IeHUS;

3anofiHAeT  (POpPMY  3NEeKTPOHHOrO  3afAB/IEHWSA,  BK/OYAKOLWY  CBeAEHUS,
Heob6xoAuMble 1 06a3aTeNbHble AN NPejoCTaBNeHUs MyHULMUNANbHOW YCayru;

npukpennseT [LOKYMEHTbl B 31EKTPOHHOW (opmMe WAN 3N1eKTPOHHble 06pasbl
LOKYMEHTOB K (hOpMe 3/IEKTPOHHOT0 3asaBneHns (Npm HeobXxoAnMocTn);

NoATBEPXAaeT (akKT O3HAKOM/MIEHMA W corfacuMa € YC/NoBUAMW UM MOPALKOM
npefoCcTaBfeHNA MYHULWNANbHON YCNyrn B 3MeKTPOHHOW ¢opMe (ycTaHaBiuBaeT
COOTBETCTBYIOLLYI OTMETKY O corfiacum B popMe 3/1IEKTPOHHOIO 3aABJ/IeHUA);

NoOATBEPXAaeT  [OCTOBEPHOCTb  COOOLWIEHHbIX  cBefeHuin  (ycTaHaB/MBaeT
COOTBETCTBYIOLLYI OTMETKY B (DOPME 3/IeKTPOHHOIO 3aABNEHNUA);

oTnpasnsaeT 3ano/IHeHHoe 3/1eKTPOHHOE 3anBneHune (HaxXnmaeT
COOTBETCTBYHOLYHK KHOMNKY B (hopMe 31eKTPOHHOI 0 3aABNeHUSA);

3NeKTPOHHOEe 3asB/ieHMe MOAMNUCbIBAeTCA B COOTBETCTBUMW C TpeboBaHUAMM
NyHKTa 2.5.3 afMUHNCTPATUBHOIO pPernameHTa,;

nosy4yaeTt yBe4oM/ieHUe 06 OTNpaBKe 3/1EKTPOHHOIO 3asB/EHUS.

dopmaTHO-/1I0rnyeckas npoBepka CHOPMUPOBAHHOTO 3aAB/eHNA
OCYLLeCTBNS€TCA MNOC/e 3ano/IHEHUSA 3asBUTENEM KaXXAOro W3 Monen 3/1eKTPOHHOM
(hopMbl 3asBneHUsA. Mpu BbIABNEHUN HEKOPPEKTHO 3amnO/IHEHHOrO NOJA 3/1eKTPOHHOM
(hopMbl 3asBfieHUA 3afBUTENb YBEAOMSETCA O XapaKTepe BbIABIEHHON OWWNOKU 1
nopsapke ee yCTpaHeHns NnoCcpeLCcTBOM NH(OPMaLMOHHOTIO coobLeHuns
HEenocpeLCTBEHHO B 3/IEKTPOHHOW (hopMe 3asB/ieHUS.

AQMUHUCTPaTUBHbIE nNpoUeaypbl, YyCTaHaB/AMBaeMble HaCTOAWMUM MYHKTOM,
BbINONHAKTCA B eHb 06palleHuna 3aaBuTens.

PesynbTataMun  BbIMO/IHEHMA  aAMWHWUCTPATUBHbLIX  MNpoUeayp  ABMAAKOTCA:
3/IeKTPOHHOe Aaeno, HanpaBneHHoe B OpraH NOCPeACTBOM CUCTEMbl 3N1EKTPOHHOrO
B3aMMOAENCTBUS.

3.3.3. PaccMoTpeHne KoMn/ekTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbINOMHEHUA aAMUHUCTPATUBHON nNpoueaypbl
ABNAETCA MNOCTYM/NEHWE 3aABfIEHUA U  MWHbIX [LOKYMEHTOB, Heob6XxoguMbIX [Ans
npe4ocTaBeHns MyHULMUNANbHOW YCNYTW.

[JOMKHOCTHBIM ~ nuom  (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHUE
agMUHUCTPATMBHOW  npoueaypbl  ABNAeTCA  cekpeTapb WMcnonkoma  (ganee
[0O/DKHOCTHOE N0, OTBETCTBEHHOE 32 NPUEM LOKYMEHTOB):
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3.3.3.2. [JO/MKHOCTHOE /NNLO0, OTBETCTBEHHOE 3a NMPUEM [OKYMEHTOB, B C/ydae
obpaleHnsa 3aaBuTena c 3aasneHnem B OpraH:

onpegenset npeameT obpaleHuns;

yCTaHaB/IMBaeT /IMYHOCTb 3adABUTENS;

NPOBOAWUT MPOBEPKY MOSHOMOYMNIA Nnua, NOAaroLWero JOKYMeHThI;

NPoOBOAMUT MPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpeboBaHMAM, YyKa3zaHHbIM B
MYHKTe 2.5 aAMUHUCTPATUBHOIO pernameHTa, NpoBepKy COOTBETCTBUSA
NpeAcTaBfieHHbIX  LOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHMAM (Hagnexauee
opopMneHne Konuii AOKYMEHTOB, OTCYTCTBME B AOKYMeHTaxX MNOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX CNOB M UHbIX HE OFTOBOPEHHbLIX UCNpPaBNeHnit);

3aMofIHAET  3/IEKTPOHHYI  (hopMy  3adBNeHUA B aBTOMaTM3MPOBaHHOW
MHPOPMALMOHHON cucTeme, MpeAHa3HAYeHHOW AN OKasaHUs roCyAapCTBEHHbIX W
MYHULUNANBbHBIX YCAYT;

npu npeLocTaB/ieHNK LOKYMEHTOB, yKa3aHHbIX B MYHKTe 2.5
aAMUHUCTPATUBHOIO  perfameHtTa Ha  OyMaXHOM HocuTene,  OCYLLeCTBAAET
CKaHupoBaHWe NpeacTaBNEHHbIX 4OKYMEHTOB;

pacneyaTtbiBaeT 3asB/ieHue,

nepefaeT 3ad9BUTENIO HA NPOBEPKY U MOAMMUCAHWUE;

nocne nNoAnucaHMsa CKaHUpyeT NoAnNMcaHHOe 3aABNEHUE;

3arpy»aet B aBTOMaTM3NPOBAHHYIO NHPOPMaLNOHHYIO CUCTEMY,
npefHasHaYeHHYIO [ANA OKa3aHWA TrOoCYAAapCTBEHHbIX W  MYHWULWUNANbHbIX YyCAyr
JOKYMEHTbI, MpeAcTaBfeHHble B 3/1EKTPOHHOW (hopMe WM 3/1IeKTPOHHbIE 06pasbl
OTCKAHUPOBAHHbIX LJOKYMEHTOB, ()OPMUPYET 3/IEKTPOHHOE feno;

BO3BpallaeT MOAMUCAHHOE 3asBMIEHWE W OPUTMHANbI OYMaXHbIX AOKYMEHTOB
3aABUTENIO;

BblJaeT 3afABUTE/II0 PacnuCKy B npuemMe LOKYMEHTOB.

B cnyyae Hanuuuma OCHOBaHWI Ans 0TKasa B nNpuvemMe AOKYMEHTOB [O/DKHOCTHOe
NMUO, OTBETCTBEHHOE 3a MNPUEM [AOKYMEHTOB, YBeLOMAET 3afABUTENd O HaIudmu
NPensaTCcTBUIA ANsS nNpueMa 3afBfeHUs U BO3BpaljaeT eMy JOKYMEHTbl C 06bACHEHUEM
COAepXXaHns BbISIBEHHbIX OCHOBaHWI 415 0TKasa B NpuemMe AOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE /ULO0, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, Mocne
NOCTYN/NEHNA AOKYMEHTOB Ha PaCCMOTPEHMUE:

npucBanBaeT 3asaB/IEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATYPOW AeNn U cTatyc
«[MpoBepkKa [LOKYMEHTOB», 4YTO OTpa)kaeTca B NNUYHOM KabuHeTe EAMHOro noprana,
Pecnyb6nmMKaHCKOro noprana;

n3yyaeT MNOCTYNWUBLUME 3NEKTPOHHbIE fena, B TOM 4YUCNe TMPUNOXKEHHbIe
3afBUTENIEM LOKYMEHTbI B 3/IEKTPOHHOW (hOopMe U 3/IEKTPOHHbIe 06pa3sbl JOKYMEHTOB;

npoBepseT KOMMNAEKTHOCTb, YNTAeMOCTb 3/IeKTPOHHbIX 06pa30B LOKYMEHTOB;

npoBepsieT co6M0AeHNEe YCNOBWUIA AEACTBUTENbHOCTU 3/1EKTPOHHON MNOAMMUCH,
nocpefcTsoM obpaweHus K EauHomy noptany (B c/lydvae, ecnu  3asBUTENIEM
npefcTas/ieHsbl 3N1eKTPOHHbIE LOKYMEHTHI, noAnucaHHble YCUNEHHOIA
KBaNMMOULMPOBAHHON 3NEKTPOHHON MOANUCHIO).
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Mpwu Hanuuuu OCHOBaHW, npeaycMOTPEHHbIX NMYHKTOM 2.7.1
aAMUHUCTPATUBHOINO perfiaMeHTa, MNOArOTaB/AMBaeT MNPOEKT pelleHns 06 oTKase B
npveme LOKYMEHTOB, HEOOXOAMMbIX ANA NPeAOCTaBNeHUAa MYHULUUNANbHOW YCNYTN.

B cnyyae, ecnu B pe3ynbTaTe MPOBEPKM YCUNEHHOW KBanu(uLMPOBaHHOM
9NEeKTPOHHOW NOANUCKU BbISBNEHO HeECOOMI0AeHMe YC/IOBUIA ee [LeNCTBUTENbHOCTH,
MPOeKT pelleHMa 06 OTKase [LO/DKEH CcofepXaTb NYHKTbl cTtaTby 11 PepepanbHOro
3aKoHa Ne 63-®3, KoTOpble MOCNYXXU/TN OCHOBaHWEM ANA €ro NPUHATUSA.

[MpoekT peweHna 06 O0TKase B nNpuvemMe [OKYMEHTOB, He06X0A4uMMbIX [AnA
npefocTaB/lieHUA MYHUUMUNANbHOW YCNyru, C yKasaHuem npuynH oTkasa (B Cnyuae,
ecnm  OCHOBaHMA AN 0TKasa B NpPUEeMe [OKYMEHTOB, HeobXxoAuMbIX An4
npefoCTaBNeHUS MYHUUUNANbHON YCNyru, CBA3aHbl C HapylleHWeM YCTaHOBJIEHHbIX
TpeboBaHW K TakKMM [OKYMeHTaMm, OCHOBaHMA AN OTKasa B Mpueme [OKYMEHTOB
LO/MKHBI  cofiepXaTb MH(pOPMaUUKD O HaMMEHOBaHUM [OKYMeHTOB (MHGpopMauuu,
CBeAeHWNn), KOTOpble He nNpeAcTaBNeHbl, CoAepXaT He[oCTOBepHble U (Knn)
MPOTUBOpPEYMNBbIE CBEAEHUS, ODOPMIIEHbI C HAPYLIEHWEM YCTaHOBNEHHbIX TpeboBaHuin),
HanpaBnseTca Ha cornacoBaHwe B YCTaHOB/IEHHOM NOpPAAKE MOCPeACTBOM CUCTeMb
3NEKTPOHHOr0 JOKYMEHTO060pOTA.

CornacoeaHue npoekrta pelweHus o6 O0Tkase B MpueMe [LOKYMEHTOB,
HeoOX0AUMbIX [ANA NpPefocTaBNeHUs MYHULUMNANbHOW YCNyru, OCYLLeCTBNAETCA B
nopagke, NnpegycMoTpeHHOM NMyHKTOM 3.4.3 aAMWUHUCTPATUBHOIO PeriameHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW Ana O0TKasa B MNpuUeMe [JOKYMEHTOB,
NPefyCMOTPEHHbIX NYHKTOM 2.7.1 afMWHUCTPAaTUBHOIO pernameHTa, LO/KHOCTHOE
NNLO, OTBETCTBEHHOE 3a MpuemM LOKYMEHTOB, B TeYeHWEe Of4HOro paboyero AHA CO AHSA
MNOCTYN/IEHNA 3asaBfIeHUsA, HanpasBnseT 3adABUTE/0, YKa3aHHbIM B 3aAB/IeHUN CNOCO6OM,
yBeOM/IEHNE O MOCTYNNEHUMN 3aABMIEHUA, COAepXKallee BXOAAWMA perncTpaLnoHHbIR
HOMep 3asBneHus, faTy MoayyeHUs 3asaBfieHUdA, MepeyeHb HauMeHOBaHW (ainos,
NpeAcTaBNeHHbIX K HEMY [LOKYMEHTOB, AaTy MONy4YeHUs pesysibTaTa MYyHULMManbHOM
yCNnyru.

3.3.3.4. WcnonHeHue npoueayp, YKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernaMeHTa, nMpuU  HaIW4MU  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLEeCTB/IAETCA B aBTOMaTM4YeCKOM peXunme C UCMOb30BaHMEM aBTOMAaTU3MPOBAHHOM
MH(OPMALMOHHON CUCTEMbI, MpefHA3HAYEeHHON [ANA 0Ka3aHWA TOCYyLapCTBEHHbIX U
MYHULMNANbHBLIX YCNYT.

3.3.3.5. ALMWHUCTpaTMBHbIE nNpoLefypbl, YycTaHaBiIMBaemMble MYHKTOM 3.3.3
aAMUHUCTPATUBHOIO perfiaMeHTa, BbIMOJHAKOTCA B TeyeHWe OLHOro paboyero fgHA CO
[AHA NOCTYNNEeHNA 3adaBNEHNA Ha paCCMOTPEHMNE.

Pe3ynbTatamun BbINOMHEHUA afMUHUCTPATUBHbLIX NPOLeAYp ABNAOTCA: MPUHATbIN
Ha pacCMOTpPeHMe KOMMJEKT LOKYMEHTOB WAM MPOEKT pelleHMs 06 O0TKase B Mpueme
JOKYMEHTOB, HEOOXOAUMBIX 415t MPEAOCTaBeHUA MYHULUNAbHON YyCayTn.

3.4. MopgroTtoBKa pe3ynbTaTa MyHULMUNANbHON YCAYTW

3.4.1. OcHOBaHMEM Hayana BbIMOMIHEHUA aAMWUHUCTPATUBHON Mpoueaypbl
ABNSAETCA MOJlyYeHMe [O/HKHOCTHbIM NNLOoM (paboOTHUKOM), YMNONHOMOYEHHbLIM Ha
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BbIMO/IHEHWE aJMWHUCTPATUBHOW Mpoueaypbl, OT AO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOrO0 3a MPUEM JOKYMEHTOB, NPUHATbLIX OT 3aABUTENA LJOKYMEHTOB.

[JOMKHOCTHBIM NMLLOM, OTBETCTBEHHbIM 3a BbINO/IHEHME AAMWHUCTPATUBHOM
npoueaypbl, fBNfeTcA cekpetapb Wcnonkoma (ganee - [O/MKHOCTHOE  /uuo,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTta NpeAocTaBNeHNs MYHULMUNANbHOW YyCAyrn).

3.4.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMNOArOTOBKY pesynbraTta
npeaoCcTaB/ieHUa MYHUUMUNANbHON YCNYTrn, OCYLeCTBASAET NPOBEPKY HanMuuma CBefeHWUiA
no aBTOMOGUNBLHON Aopore.

B cnyyae oTCcyTCTBMA CBefeHMA, MOAroTaB/AMBaeT MPOEKT NMucbma 06 OTKase B
npeaocTaB/ieHUN MyHMUMNANbHOW ycnyru (ganee - NnMcbMo 06 0TKase).

B cnyyae Hanuuma cBefeHMs MNOAroTaBAMBaeT CNpaBKy MO 3anpallivBaeMon
NH(OPMaLLMK O COCTOAHUN aBTOMOOU/bHBLIX AOPOT (fLanee - CnpaBKa).

Hanpasnset NOArOTOB/EHHbI NPoeKT pesynbTaTa npeLocTaBneHUsA
MYHUUUNANbHON YCAYrM Ha corjacoBaHWe B YCTaHOB/EHHOM MOpsAKe NOCPeacTBOM
CUCTEMbl 3N1EKTPOHHOIO JOKYMEHTOO0b6opoTA.

ALMUHUCTPATUBHbIE MNpOLeAypbl, YyCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYeHne 04HOro paboyero AHs.

Pe3synbTatamy BbINOJIHEHWUS aAMWUHUCTPATMBHbLIX MpPOLefyp MPOEKT pe3ynbrara
npefocTaBfeHNs MYHULUNANbHON YCNyru.

3.4.3. CornacoBaHne W” noAnucaHme nNpoekTa pesynbTaTta nMNpPefocTaB/eHus
MYHULMNANbHON ycnyrn (fanee - MPOEKTbl AOKYMEHTOB) OCYLLECTBAAETCS [/1aBOM
CeNbCKOro noceneHusa (ganee - Pykosoautens OpraHa).

lMoAroToBneHHble MPOEKTbl LOKYMEHTOB, MMeKLWMe 3aMeyaHus, BO3BpalLalTcs
Ha [JopaboTKy nuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3y/nbTata MYHULMNANbHOW
ycnyru. locne ycTpaHeHUs 3amMedaHWii MPOeKTbl AOKYMEHTOB MOBTOPHO MepefaroTcs
AN1A cornacoBaHus 1 NognucaHuns.

PykoBoaguTen, OpraHa npu pacCMOTPEHUW MPOEKTOB AOKYMEHTOB MpoOBepseT
cobnofeHne agMUHUCTPATUBHOIO pernameHTa AO/MKHOCTHbIMM nuuyamn OpraHa B
4aCTU CPOKOB BbIMO/IHEHUA agMUHUCTPATUBHbLIX Mpoueayp, UX nocriefoBaTelbHOCTU U
MOMIHOTHLI, HAaAM4MA COrnacoBaHWin YNONHOMOYEHHbIX AO/MKHOCTHbIX Nuy OpraHa B
CUCTEME 3/IEKTPOHHOTO LOKYMeHTOoOobopoTa.

B cnyyae BbISIBNEHWA  HapyLleHWA B 4aCTW  CPOKOB  BbIMOMIHEHUSA
aAMWUHUCTPATUBHbLIX Mpoueayp, WX MNOCMefoBaTe/IbHOCTU W MOJIHOTbI PyKOBOAMTENb
OpraHa MHUUMUPYET NPUBMEYEeHNe K OTBETCTBEHHOCTU N, AONYCTUBLUMUX HapyLUeHUs,
B COOTBETCTBMWN C MYHKTOM 4.3 afMUHUCTPATUBHOIO perfamMeHTa.

ALMUHUCTPATUBHbLIE MNpouUeaypbl, YCTaHaB/MBAaeMble HaCTOALWMM MNYHKTOM,
BbIMOMTHAKOTCA B TeYeHUe O04HOro paboyero gHs.

Pe3ynbTatom BbIMO/THEHUA aAMUHNCTPATUBHBIX npoueayp ABNAETCA:
NOANUCAHHbIA NPOEKT AOKYMEHTA.

3.4.4. WcnonHeHue npouepyp, YKasaHHbIX B nNyHKTax 3.4.2, 3.4.3.
aAMWUHUCTPATUBHOIO  pernameHTa, MNpuM  HaIM4MKU  TEXHUYECKOW  BO3MOXXHOCTW
OCYLLEeCTBNSAETCSA B aBTOMaTUYECKOM peXumMe C MCNOMb30BaHNMEM aBTOMaTU3MPOBaHHOM
MH(OPMALNOHHON CUCTEMbI, NpefHa3sHAYEeHHOW [NA OKasaHMA TOCYAapCTBEHHbIX W
MYHULNNANbHBIX YCAYT.
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MaKCnMManbHbI CPOK BbIMOMIHEHNS aAMUHNUCTPATUBHbLIX MPOLEAYP, YKa3aHHbIX B
nyHKTe 3.4. aAMUHUCTPATUBHOTO PernamMeHTa, cocTaBnseT ABa paboumx fgHS.

3.5. Bbigaua (HanpaB/ieHMe) 3asBUTENIO pe3ynbTaTa MYHULMUNANbHOW YCAYTK

3.5.1. OcHoOBaHMeM Hayana BbINOMHEHNUA aAMUHUCTPATUBHOW nNpoueaypsl
ABNAeTCA NOJy4vYeHWe [OONMKHOCTHbLIM  /NIMLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHUE
agMUHUCTPATMBHOW npoueaypbl, [AOKYMeHTa, MOATBEpPXAaloWwero npegocTaBieHne
MYHULUNANbHON yCnyru.

JOMKHOCTHBIM NIMLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHWE aAMUHUCTPATUBHOW
npoueaypbl, fBNAeTCA CceKpeTapb lMcnonkoma (nanee - [OO/MKHOCTHOE NuMUO,
OTBETCTBEHHOE 3a Bblfauyy (Hanpas/ieHWe) JOKYMEHTOB).

3.5.2.  [donXHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue)
LOKYMEHTOB:

obecrneymBaeT  perucTtpauuto M BHeECEHWe  CBefleHWA 0  pe3y/bTarte
npeAocTaBfeHNs MYHWULMNaNbHOW YCNyrm B MNOACUCTEMY BefeHUA [OKYMeHTauuu
aBTOMaTU3NPOBaHHOW WHMOPMALUOHHONW CUCTEMbI, NpefHa3HaYeHHOW [ANA OKazaHUs
rocyfapCcTBeHHbIX U MyHULMUNANbHbBIX YCNYT;

n3BellaeT 3aaBuTenda (ero npeacTaBuTens) CNocoboM, yKaszaHHbIM B 3aABfIeHUN, O
pesynbTate MpeAoCTaBfeHUA MYHULUNANbHON YCAYr M O BO3MOXHOCTU MOMYyYeHUA
pe3ynbTaTa NpeAocTaBNeHUa MyHUUMUNanbHOM ycnyrm B OpraHe nam 8 ML,

VicnonHeHwne npoueayp npu HanMunn TEXHUYECKOWA BO3MOXHOCTMU
OCYLLEeCTBNSAETCA B aBTOMaTMUYECKOM peXumMe C UCNOMb30BaHNMEM aBTOMaTU3MPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHA3HAYeHHON AN O0Ka3aHWA TOCY[apCTBEHHbIX U
MYHULMNANbHBLIX YCNYT.

AQMUHUCTpPaTUBHbIEe nNpouefypbl, YyCTaHaB/NMBaeMble HacTOAWUM MNYHKTOM,
BbINONHAKTCA B TeYeHMe OLHOro paboyero fAHA CO [AHA NOAMNUCAHUSA [LOKYMEHTa,
ABnaoLLerocs pe3ynbTaTom npepocTaBneHus MYHUUUNANbHOM ycnyru,
YNOSIHOMOYEHHbLIM JO/MKHOCTHLIM nuuoM OpraHa (OpraHom).

Pesynbtatamuv  BbIMNO/HEHUA  aAMUHUCTPATUBHBLIX  MNpouegyp  ABNAKOTCA:
pasmeLleHne CBELEHWI O pe3ynbTaTe MNpPesocTaBAeHUs MYHUUUNANbHOW YCIyrun B
MHPOPMALMOHHBIX CWUCTEMAx, WU3BelleHne 3asaBuTens (ero npeactaBuTens) o
pesynbTate NpefoCTaBNEHUS MYHULUNANbHOW YCAYrn n cnocobax ero NoayyveHus.

3.5.3. Tlopagok Bblgauu  (HanpasfieHWa)  pesynbTara  NpefoCTaBfieHUs
MYHULUNANbHON yCnyru:

3.5.3.1. Mpu obpalleHnn 3adBUTEeNA 3a pe3yNbTaTOM MYHULWUNANbHON yCnyru B
M®Ll, paboTHUK M®LL BblgaeT 3asaBUTENIO pe3ynbTaT MYHUUMUMANbHON yCnyrn B
(hopMe 3K3emnnasapa I3NEKTPOHHOro [AOKYMeHTa Ha OymaxHoM Hocutene. Tlo
TpebOBaHWIO 3aABUTENA BMeCTe C 3K3eMMAAPOM 3/1EKTPOHHOr0 [OKYMeHTa Ha
OYyMaKHOM HOCUTene emy npefoCTaBNAETCA 3K3eMNAAp 3/IEKTPOHHOr0 [OKYMeHTa
MyTeEM €ro 3anucu Ha CbeMHbIA HOCUTENIb MH(pOPMaLMM UAN HanpaBleHUs 3K3emnasapa
3NEKTPOHHOI0 JOKYMeHTa Mo 3/1IeKTPOHHON noyTe B agpec 3assuTens. MNpu 3anucu Ha
CbEMHbIA HOCUTENb WHGMOPMALUN  WAWM  HAnpaBleHUW 3K3emnaspa 3N1eKTPOHHOrO
[LOKYMeHTa, Ha OCHOBe KOTOpPOro COCTaBJieH 3K3EMNNAP 3NEKTPOHHOIr0o AOKYMEHTa Ha
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OyMaXXHOM HoOcUTene, MO 3NEeKTPOHHON MoyYTe WAEHTUYHOCTb TakKoro 3k3emnispa
9NEeKTPOHHOr0 [OKYMeHTa 3K3eMNAApYy 3/IeKTPOHHOr0 AOKYMeHTa Ha OyMaXHOoM
HoCUTene 3aBepseTcsd YMNOSIHOMOYEHHbIM COTPYAHUKOM C MCMONb30BaHWEM YCUIEHHOM
KBanMPULMPOBAHHON 3NEKTPOHHOW noanucu.

ALOMWHUCTPaTUBHbIE NpoOUeAypbl, YCTaHaB/lMBaeMble HACTOAWMM MYHKTOM,
BbIMOMHAKOTCA B MNOPALKE O0YepefHOCTU, B [eHb NpubbITUA 3aABUTENS B CPOKM,
YCTaHOBJ/IEHHble pernaMmeHToM pa6otel ML,

Pe3ynbTtaTtamun BbIMOMIHEHUSA aAMUHUCTPATUBHbBIX MpoUeayp ABNAKTCA: PuKcayuns
(hakTa Bblfaun pesynbTata NpeAaocTaBfieHUS MyHuuunanbHon ycnyrm 8 AUC ML,
pe3ynbTaT NpesocTaBNeHNs MyHULUNANbHOW YCAYTU, BblfaHHbIA 3asBUTENIO.

3.5.3.2. TMpwn obpalleHnn 3asaBUTENd 3a pPe3ybTaTOM MYHULUMNANbHOW YCAyru
yepe3 Pecnyb6nMKaHCKUI nopTan 3asaBUTENI0 B JIMUHBIA KabWUHET aBTOMaTU4yecKu
HanpaBnseTCqd  3NeKTPOHHbIA  06pa3  [OKYMeHTa, SBASAKOLWeErocs  pesynbTaToM
npesocTaB/eHuns MYHULMNANbHOW ycnyru, NOANUCAHHbIV YCWUNEHHOIA
KBaMMULMPOBAHHON 31€KTPOHHON NOAMNUCHID YNONTHOMOYEHHOI0 AO/MKHOCTHOIO nua
OpraHa (OpraHom).

ALOMWHUCTPaTUBHbIE MNpOLUEeAYypbl, YCTaHaB/NMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B [eHb MNOAMNWCAHWUSA [LOKYMEHTa, MOATBEPXAaloLWero npepocraBieHue
(oTKas B NpenocTaBfeHUN) MYHULUNANBHOW YCNYTrX, YNONHOMOYEHHbIM LO/HKHOCTHBIM
nnyom OpraHa (OpraHom).

PesynbTataMy  BbINOJIHEHUA  aAMWHUCTPATMBHbLIX  NpoUeayp  ABAAKOTCA:
HanpasfieHWe (NpefocTaB/fieHWe) C MCNONb30BaHUeM Pecny6/MKaHCKOro rmnoprana
3af9BUTENI0 JOKYMeHTa, MOATBepPXAalLWero npefocTaB/ieHne MYHULMUNANbHOW YCNyru
(B TOM yncne oTka3 B NpeAoCTaB/ieHU MYHULUNANbHON YyCayru).

3.5.3.3. Mpwn obpalleHnn 3asBUTENS 3a Pe3ynbTaTOM MYHUUMWMNANbHOW YCNyru B
OpraH, [OMKHOCTHOE NMUO, OTBETCTBEHHOe 3a Bblgady (Hanpas/ieHWe) AOKYMEHTOB,
BblaeT 3afABUTENI0 pe3ynbTaT MyHUUMnanbHoM ycnyru. o TpeboBaHUIO 3adBUTENA
BMECTe C O9K3eMM/SAPOM 3/IeKTPOHHOr0 [AOKYMeHTa Ha OYyMaXHOM HOcuTene emy
NpefocTaBNAeTCSH 3K3EMNAAP 3NEKTPOHHOI0 AOKYMEHTa NyTemM ero 3anncu Ha CbeMHbIi
HOCUTeNb WHMOPMaLWUW WNN HanpaBNeHUA 3K3eMnasfpa 3/eKTPOHHOro AOKYMeHTa no
3N1EKTPOHHOM MoYTe B aApec 3adBUTENS.

ALOMWHUCTPaTUBHbLIE NpoLeAypbl, YCTAaHAB/IMBAEMblE HACTOALWMUM MYHKTOM,
OCYLLeCTBNAKTCA B MOpPALKE O0YepefHOCTW, B [eHb MNpubbITUA 3adABUTENs B
cooTBeTcTBUM C lNMpaBunamy BHYTPEHHEro TpyAo0BOro pacnopsgka OpraHa.

Pe3ynbTaToOM BbINOMHEHUA aAMUHUCTPATUBHbLIX NpoLeayp ABNAOTCA: (uKcauuns
(hakTa  BblgayM  pesynbTtata  NpeAoCTaB/eHUMA  MYHMUMNANbHOMW  ycnyrm B
aBTOMaTU3NPOBAHHON WMHMOPMALNOHHON CUCTEMe, MpeAHa3HAYEHHON ANA OKa3aHus
rocyfapCTBeHHbIX YU MyHULMNANbHbIX YCNYT.

3.6. VicnpaBneHne TeEXHMYECKNX OWNOOK

3.6.1. B cnyyae o6HapyXeHus TeXHNUYECKOW OWMNOKM B LOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToOM MYHULMNANbHOW YCNYrn, 3asBUTeNb Hanpaenset B Oprax:
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3afBneHne 06 wucnpaBneHUU TeXHUYECKOW owunbkn (npunoxeHme Ne 5 K
HacToAWwemMy afMUHUCTPATUBHOMY perfiaMeHTy);

OOKYMEHT, BbIAaHHbIA 3afBUTEN0 KakK pe3y/nbTaT MYHUUMNanbHOW YCNyru, B
KOTOPOM COZEepXMUTCH TeXHUYeckasa oLnbKa,

LOKYMEHTbI, MMeLUIMe HPULANYECKYO CUy, CBUAETENbCTBYHOLWIME O Hanuyvuu
TEXHUYECKOMN OLINOKMN.

3asBneHne 06 mMcnpaBfeHUN TEXHUYECKON OWWNOKM B CBEAEHUSX, YKa3aHHbIX B
JOKYMEHTe, ABNAIOLEMCS pe3ynbTaTOM MYHULUNANbHOW YCyru, nofaeTca 3asaBuTesnem
(ynONHOMOYEHHbIM MNpeACTaBUTeNIEM) MOYTOBLIM OTMpaBfeHneM (B TOM 4ucne cC
MCNONb30BaHNEM 3/IEKTPOHHON MOYTbl), NM6O 4Yepe3 Pecnyb/iMKaHCKUIA noptan wuau
M®L].

3.6.2. [1oNKHOCTHOE N1L0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, OCYLLECTBAAET
npuem 3asaBfieHUs 06 UcCnpaBfeHUU TeXHUYECKOW OWMOKK, perucTpupyet 3asdBieHue C
MPUNOXEHHBIMW AOKYMeHTaMu U nepefaet UX AOMKHOCTHOMY ULy, OTBETCTBEHHOMY
3a 06paboTKy LOKYMEHTOB.

ALOMWHUCTPaTUBHbIE NpoUeAypbl, YCTaHaB/lWBaeMble HaCTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B TEYEHNE O4HOro paboyero AHA € faTbl perncrpayumn 3aaBneHus.

PesynbTatamu BbINONHEHUA aA4MUHUCTPATUBHBLIX NPOUEAYP ABNAKOTCA: NMPUHATOE
N 3aperncTpupoBaHHOE 3afBJ/ieHMe, HanpaB/eHHOe Ha pPacCMOTpPeHWe [O0/HKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 06pab0OTKY AOKYMEHTOB.

3.6.3.  [OoMKHOCTHOE /MU0, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB,
paccMaTpuBaeT [JOKYMEHTbl W B LUENAX BHECEHWA WCNpaBfeHU B AOKYMEHT,
ABNAKOLWMNIACA pe3ynbTaTOM MNpeAoCcTaBAeHUs MYHULUNANbHON YCAyru, ocyuwecTBnseT
npoueaypbl, MNpegycMOTpPeHHble MNyHKTOM 3.5 agMWHWUCTPATMBHOIO perfameHTa, U
BblfaeT WCMpaBieHHbIA [JOKYMEHT 3asaBuTento (YNO/HOMOYEHHOMY MpeACcTaBUTENHO)
NMYHO NOL POCMAUCL C M3BATUEM Yy 3aaBUTeNnd (YNONHOMOYEHHOro MnpeacTaBUTENs)
OpurvHana LOKYMeHTa, B KOTOPOM COLEPXWUTCA TeXHUYeckasd ownbkKa, Wi Hanpasnset
B agpec 3asBUTeNs MOYTOBbIM OTMNpaBfeHMem (NOCPEACTBOM 3/1€KTPOHHOW MOYThI)
MUCbMO O BO3MOXHOCTW MNONy4YeHUss [AOKYMeHTa npu npegocrtasieHnn B OpraH
opurnHana fOKyMeHTa, B KOTOPOM COZepXUTCA TexHU4Yeckasa owmnobka.

ALMWHUCTPaTUBHbIE NpoLUeAypbl, YCTaHaB/MMBAeMble HACTOAWMM MYHKTOM,
BbINMOMIHAKOTCA B TeuyeHue fABYX paboumx [AHen nocne 06Hapy>XeHUs TeXHUYEeCKOW
OWNOKN WAM  NONyyYeHUs OT /106Oro 3aMHTEPecoBaHHOro Nuua 3aaBleHUs o
JONYLLEHHON oWN6Ke.

Pesynbtatamnm  BbINOJIHEHUA  aAMWHUCTPATUBHbLIX  NpoUeayp  ABNAKOTCA:
BblaHHbIN (HanpaBfeHHbI) 3aABUTENI0 LOKYMEHT.

4. Mopsagok 1 hopMbl KOHTPONSA 3a NpeAocTaB/IeHUEM MYHULUMWUNANbHOWN
ycnyru

4.1. TlopALOK OCYLLECTBNIEHNA TEKYLLET0 KOHTPO/A 3a CO6I'IIOAEHI/I€M N NCTMTOSTHEHNEM
OTBETCTBEHHbLIMW AO/DKHOCTHBLIMU ML aMW MNONOXEHWNI aAMUHUCTPATUBHOIO
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pernameHTa U UHbIX HOPMATMBHbIX NMPaBOBbIX aKTOB, yCTaHaBAMBalOLWMNX TPeboBaHMA K
NpefoCTaBNEHNI0O MYHULUNANbHON YCAYTK, a TakXXe NPUHATUEM UMW PeLUEHWI

KOHTpONb 3a MONHOTON M KayeCcTBOM MpeAoCTaBNEHMA MYHULMUMNANbHON YCNyru
BK/MOYAET B Ce6 BbIsIBIEHWE W YyCTPaHEHWe HapyLUeHWA npaB 3afBMTENei, NpoBeaeHMe
NPOBEpPOK COGMOAEHUS  nNpoueayp  NPeaocTaBNeHWS  MYHUUMUNANbHOW  yCnyru,
MOArOTOBKY peLUeHnid Ha aeincteua (6e3gencTeme) AOMKHOCTHbBIX NIAL, OpraHa MecTHOro
caMoynpaBneHus.

dopmamy  KOHTpONA 3a COGMOAEHUEM  WUCMOMHEHMA  agMUHUCTPaATUBHbIX
npoueayp SBNSAOTCA:

1) npoBepka W cornacoBaHwe MPOEKTOB [OKYMEHTOB MO MNpefoCTaB/IeHUIo
MYHULMNANbHON yCNyru;

2) NpoBOANMbIE B YCTaHOBNEHHOM nopsiake NpoBepKu BeAeHMs
Aenonpoun3BoOACTBa;

3) NnpoBefeHMe B YCTAHOBNEHHOM MOPSiAKE KOHTPO/bHbIX MPOBEPOK COGNHOAEHNA
npoueayp NpefocTaBAeHUS MYHULUUNANbHOR YCNYTin.

B uensix TeKyllero KOHTPONA MCNONb3YKTCS CBEAEHUS, WUMeroLmnecs B
9NeKTPOHHOIN 06a3e [aHHbIX, CNyXeb6Hass KOPPeCcrnoHAEeHUMA, YCTHas M MNUCbMEHHas
MH(OPMaLMA AOMKHOCTHBIX NUL, OCYLLECTBASKWMNX BbINONHEHNE aAMUHNCTPATUBHbIX
npoueayp, XypHanbl y4yeTa COOTBETCTBYHOLWMX AOKYMEHTOB U Apyrue CBEAEHNUS.

[ANna oCyullecTBNEHUS KOHTPONS 3a COBepPLUEHMEM AEACTBUIA NPy NpeaocTaBNeHNN
MYHUUMUNANbHOW YCAYTM W MNPUHATUN pPELEeHWn PYKOBOAUTENH oOpraHa MeCTHOro
caMOynpaB/ieHUs  NpeacTaBNAOTCA  CMApaBKM O  pe3ynbraTtax  MpefocTaB/ieHUs
MYHULWUNANbHOW YCNYTN.

o) cnyyasix M NpuyMHax HapyLleHUs CPOKOB, MOCNeA0BaTENIbHOCTA U COAEPXKAHMS
aAMUHNCTPATUBHbLIX MNpoUeayp AO/MKHOCTHbIE uua HEMeANEeHHO WHMOOPMUPYHOT
PYKOBOAMTENS OpraHa, MpefoCTaBAAKOWEro MYHUUMNANbHYK YCAYyry, a Takxke
npeanpUHUMAOT CPOYHbIE Mepbl MO YCTPAHEHUIO HapYyLUEHWA.

Tekywnin  KOHTpONb 3a co6GMAOAEHMEM  MOCNeaoBaTeNbHOCTM  AEeNCTBUNA,
onpeaeneHHbIX aAMUHUCTPATUBHbLIMM npoueaypamu no npeaocTaBNeHNIO
MYHULUUNANbHON YCNyru, OCYWEeCcTBASETCS 3aMecTUTeNeM pPYKOBOAMTENs oOpraHa
MECTHOr0  CcamoynpaBfeHus, OTBETCTBEHHbIM 3a OpraHusayui  paboTbl MO
npeAoCTaBNeHUI0 MYHUUMNANbHOW YCNYyru, HavyalbHUKOM OTAena, OCYLLeCTBAAIOLLENO
opraHmsayunto paboTbl N0 NPeAoCTaBNEHNIO MYHULMMIANbHON YCNYTIN.

MepeyeHb  [AO/MKHOCTHbIX MWL, OCYWECTBAAKWMX TeKYUNUiA  KOHTPOb,
yCTaHaB/MBAeTCSH MOMOXEHUSIMU O CTPYKTYPHbIX MOApa3feneHnax opraHa MeCTHOro
caMoynpaB/eHUs U JOMHKHOCTHBIMU pernameHTamum.

4.2. TIopsAAOK U NEPUOANYHOCTb OCYLLECTBNEHMS MNAHOBbIX U BHEMNAHOBLIX NPOBEPOK
MOMHOTbI U KayecTBa NpefoOCTaB/IEHNA MyHULMUNANbHOM YCNYrn, B TOM Yucne Nopsigok
“ POpPMbl KOHTPO/A 3a MOIHOTON M Ka4yecTBOM NpeAocTaB/feHNs MyHULUNANbHO
ycnyrm
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4.2.1. KOHTpPONb 3a NOMHOTON M Ka4yeCTBOM MPeAoCTaBMEHUS MYHULMNANbHON
YCNYrn 0oCyLLecTBNAETCA B (popMax:

1) npoBefeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3asBuTenein Ha peincteua (6e3geiicteme) OpraHa, a
TakXXe UX LO/MKHOCTHbBIX /INL, MYHULUNANbHBIX CNYXaLLnX.

4.2.2. B uendax ocCyLlecTBAeHNSA KOHTPOAA 3a MOMHOTOW M  KayeCTBOM
NpefoCTaBNeHUS MYHULMNANbHON YCNyrn npoBOAATCA MNaHOBble W BHENNaHOBble
nposepku. TloOpAfOK W MNepuoAMYHOCTb OCYLLECTBNIEHUA  MNNAHOBbLIX MPOBEPOK
yCTaHaB/MBaeTCsa naaHoMm pabotel OpraHa. pu npoBepke MOryT paccmMaTpuBaTbCs BCE
BOMPOCHI, CBA3aHHble C MPeAOCTaBfIEeHWEM MYHUUMMANbHOW YCAyrn (KOMMIEKCHbIE
NPOBEPKN), UNN OTAENbHbLIA BOMNPOC, CBA3aHHbLIA C NpeaocTaB/ieHUEM MYHULMUNANbHOM
ycnyrun  (Tematuyeckue nposepku). T[IpoBepka TakXe MOXeT MNpoBOAUTLCA MO
KOHKPETHOW Xanobe 3asaBuTens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCS B CBSA3M C NPOBEPKON YCTpaHeHus
paHee BbIABNEHHbIX HapyLWeHU afMUHUCTPATUBHOIO pernaMeHTa, a TakXke B ciyvae
nofyyeHns >anob 3asBuTenein Ha pfeincteusa (6espeiicteme) OpraHa, a TakXKe WX
OO/DKHOCTHBIX INL, MYHULMUNANbHBIX CNYXaLuX.

4.2.4. PesynbTaTbl NPOBepKU OPOPMIAKOTCA B BUAE aKTa MPOBEPKW, B KOTOPOM
YKa3blBAOTCA BbIAB/NEHHbIE HEAOCTATKN M NPELNOXEHUSA NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb A0J/IXXHOCTHbLIX /INL, OpraHa, NpefoCTaBNAKOLWEro
MYHULMNaNbHY YCNYTy, 3a peweHunsa u genicteunsa (6esgeictane), NPUHMMaAEMbIE
(ocyuiecTBnsieMble) UMK B X0A4e NPeAoCcTaBNeHUS MYHULMUNANbHOW YCAYTK

Mo pe3ynbTaTaM MPOBELEHHbIX NMPOBEPOK B CNy4vae BbISIBMIEHUA HapyLleHWn npas
3asBUTENEl BWMHOBHble NMLa MPUBNEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKOHOofaTeNnbCTBOM Poccuiickon depepauniu.

PykoBoauTeNb opraHa MEeCTHOro camoynpaB/fieHUs HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBpPeMEeHHOe pacCMOTpeHue 3asaBNeHUN.

PykoBoauTenb (3aMecTUTe/lb PYKOBOAUTENA) CTPYKTYPHOro nojgpasfeneHuns
opraHa MEeCTHOro camoyrnpaBineHWs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe W
(nnn) HeHagnexkawlee BbIMNOJSIHEHWE aAMWHUCTPATUBHbLIX [AeACTBUM, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO perfiameHTa.

[O/MKHOCTHbIE NUUA W WHblE MYHUUMNANbHbIE CAyXallne 3a peleHns u
pevictema (6e3geincteme), npuHUMaemMble (OCyLLeCTBAsSiEMble) B X0fe MNpefocTaBleHUs
MYHULMNANbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOLaTeNbCTBOM MOPALKE.

4.4, TlonoXeHwns, xapakTepusytoune TpeboBaHUsS K NOPAAKY U (hopmMaM KOHTPONs 3a
npegocTaBneHNEM MYHULMUNANbHON YCAYrK, B TOM YKC/ie CO CTOPOHbI FpaXkaaH, nx
00beiMHEHNIA 1 OpraHu3aLmii

KOHTpoNb 3a npepocTaBneHnem MyHVIU,I/II'IafIbHOﬁ YCNYyrm COo CTOPOHbI TpaxKaaH,
nx O6'be,D,VIHeHVIf/JI n opraHmsau,MM, ocyuwiecTeBndeTca nocpeactBsoM OTKPbITOCTU
LEATENIbHOCTH opraHa MECTHOrIO camMmoynpaBsneHunA npu npenocTtaBieHNN
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MYHULWUNANbHOW  yCAYyrn, MNONYYeHUS  MOMHOW, aKTyalbHOM U [JOCTOBEPHOIA
MH(pOpMaLMM 0 MNopsigKe MpefocTaBfieHUs MYHUUMNANbHON YCAYTM W BO3MOXHOCTHU

pocynebHOro paccmoTpeHus obpauieHnin (kano6) B npouecce npefocTaBneHUs
MYHULUNANbHON yCNyru.

5. focynebHbI (BHecyaebHbIN) NOPALOK 06XKa/noBaHUA pelleHNA 1 AeiCTBUN
(6e3geiicTBMA) opraHa, NpeocTaBAAOLWEro MyHULUNANbHYIO YCAyry,
MHOTOYHKLUMNOHA/NbLHOIO LleHTpa NpefoCcTaB/IeHUA roCyAapCTBEHHbIX U
MYHULUNANbHbIX YCAYr, OpraHusaynii, ykasaHHbix B 4yactu 1.1 ctatbn 16
depepanbHOro sakoHa Ne210-d 3, a TakXKe UX AO/DKHOCTHBIX vy,
MYHULMNANbHbIX CNyXawmnx, paboTHUKOB

5.1. 3afBMTENN MMEKT NpaBo Ha 06)kanoBaHMe B AOCYAEeO6HOM MOPSAKE pPeLueHW
n pencteuii  (6e3gericTBusa) opraHa, NPeAoCTaBAAKOWEro MYHUUUNANbHYI YCAYry,
JO/DKHOCTHOrO  /inua  opraHa, MNPefoCTaBAAKOWEro  MYHUUUNANbHYH  YCAyry,
MYHULMUNANbHOIO CNy>XaLlero, PYKOBOAMTENS opraHa, NpeaoCTaBAAIOLLErO
MYHULMNANbHYO ycnyry, MHOTO(PYHKLNOHANbHOTO LLeHTpa, paboTHMKa
MHOTO()YHKLNOHANIbHOTO LieHTpa, OpraHn3anunii, npefycMoTpeHHbIX YacTbto 11 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-d3, a Takxe UX paboTHUKOB.

3asBUTENIb MOXET 06paTUTLCA C Xanoboi, B TOM Yuc/e B CNeAYHOWMX Clydasnx:

1) HapylweHMe cpoka perucrpauum 3anpoca 0 NpegocTaBNeHUN MYHULMNANLHOMN
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepanbHoro 3akoHa Ne 210-®3;

2) HapyleHue cpoka MpefoCTaBfieHUA MyHULMNANbHOW ycnyru. B ykasaHHOM
cnyyae pgocyae6bHoe (BHecyaebHoe) o6)kanoBaHue 3asABUTENEM PELIEHUA W AEeACTBUIA
(6be3feincTBUA) MHOTOGYHKLMOHANBLHOTO LeHTpa, paboTHUKA MHOTOMYHKLMOHANbHOTO
LLleHTpa BO3MOXHO B Cny4yae, ec/iM Ha MHOTO(MYHKLMOHAaNbHbIA LEHTP, peleHus u
pencteua  (6e3meiicTBME)  KOTOPOro  oOXanykTcsd, BO3M0XKEHa  (QYyHKUMSA Mo
NpefoCcTaBNeHNI0 COOTBETCTBYHOLWMX MYHUUMUNANbHLIX YCAYr B MNOAHOM 06bemMe B
nopaake, onpefesneHHoM yactbio 1.3 ctaTtbM 16 PepepanbHOro 3akoHa Ne 210-d3;

3) TpeboBaHuWe y 3a89BUTENA JOKYMEHTOB WM UH(OpMaLUM MO0 OCYyLLeCTB/IeHUA
JeVCTBUIA, npefcTaBfieHWE WAM  OCYLLECTB/IEHWE KOTOPbIX He MpeAyCMOTPEHO
HOPMaTMBHbIMM MNpPaBOBbIMM aKTamu Poccuiickoin Pegepaymn, HOPMATUBHBIMU
npaBoBbIMM aKTamu Pecny6nvkun TaTapcTaH, MyHUUUNaNbHbIMW MNPaBOBbLIMU aKTamu
AN NpefoCcTaBNeHNA MYHULMMNANbHON yCnyru;

4) 0oTKas B MnpueMe [OKYMEHTOB, NpefoCTaBNeHWEe KOTOPbIX MpeayCcMOTPEHO
HOpMaTMBHbLIMW  MpPaBOBbIMW aKTaMu Poccuiickoin Pepepaumv, HOPMaTUBHbLIMU
NpaBoOBbIMW akKTaMu Pecny6nmkn TaTtapcTaH, MyHUUMNANbHbIMW MPaBOBbIMK aKTamu
NS NpefoCcTaBfeHNs MYHULUNANbLHOW YCAYTK, Y 3asBUTeNs;

5) oTKa3 B NpeAoCTaBfeHUN MYHULMNANbHOW YCNYrn, eci OCHOBaHMA OTKasa He
npeaycMoTpeHbl (efepanbHbIMKU 3aKOHaMW U MPUHATBIMW B COOTBETCTBUW C HUMM
WHbIMW HOPMAaTMBHLIMW NPaBOBbIMM akTaMu Poccuiickoin depepaunmn, 3aKoHamu U
NHbIMU HOPMAaTUBHbLIMU npasoOBbIMY aKTamm Pecnybnuku TartapcTaH,
MYHULUMNaNbHbIMKW  MpaBOBbIMM  aKTamu. B ykazaHHOM cnyyae gocypgebHoe
(BHecyne6Hoe) o6)anoBaHuWe 3asBUTENEM pelleHnid u  aeinctemin  (6e3genctems)
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MHOTOPYHKLWOHANbHOTO  LEHTpa, paboTHMKA MHOrO(YHKLMOHaNbHOIo  LEeHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOTOMYHKUWOHANbHbLIA LEHTP, PELeHns u LeicTBuA
(6e3nelicTBMe) KOTOPOro 06XanykTcs, BO3N0XKEHa (YHKUMA N0 NpefocTaBNeHUto
COOTBETCTBYIOLWMX MYHULUNANbHBLIX YCAYyr B MNOSIHOM o06beme B MNOPAAKE,
onpefeneHHoM yactbto 1.3 cTatbn 16 depepanbHOro 3akoHa Ne 210-93;

6) 3aTpeb6oBaHMe C 3afBMTENs MNpPU NPefoCTaBNEeHUN MYHUUUNANbHOW YCNyru
nnatel, He MNpPefyCMOTPEHHOW HOPMaTMBHbLIMW MPaBOBbIMU akKTamum PoOCCUNCKOWA
depepaumn,  HOPMATUBHbLIMU npaBoBbIMW  akTamum  Pecnybnuku  TartapcTaH,
MYHULMUNaNbHbIMW NPaBOBbIMU aKTamu;

7) OTKas opraHa, npefoCcTaBNAKOLWEro MYHULMUNANbHYKO YCAYTrY, AOMKHOCTHOrO
nvua opraHa, NpefoCTaBfAKOWEro MyHULUNANbHY YCAyry, MHOTOYHKLUOHANbHOIO
LeHTpa, paboTHMKA MHOTO(YHKLMOHANBHOTO LleHTpa, OpraHunsayunin, npesycmMoTpPeHHbIX
yactbto 11 cTatbm 16 PepepanbHoro 3akoHa Ne 210-®3, wunam ux pabOTHWKOB B
McnpaBneHUM [OMNYLLEHHbIX WMW OMNevyaToKk U OwubOK B BbIAAHHbIX B pe3ynbraTe
npefocTaB/ieHUS MYHULUNANbHOW  ycnyru  JOKYMeHTax  nuMbo  HapylleHue
YCTaHOB/IEHHOr0 CpoKa TaKUX wucnpaeneHnii. B ykaszaHHOM cnydyae pocype6Hoe
(BHecyaebHoe) o6)anoBaHue 3afABUTENIEM pelleHWin wn  pencteuii  (6e3nencTema)
MHOTO()YHKLNOHANbHOTO  LEeHTpa, pPaboTHMKA MHOTOMYHKLUMOHANbHOIO  LEeHTpa
BO3MOXHO B C/lyyae, eci Ha MHOFO(YHKUWOHaNbHbIA LEHTP, PeleHns u [AencTBuUS
(6e3peincTBMe) KOTOpPOro 06XKanykTCs, BO3N0XKEHA (YHKUMA N0 MNpefoCcTaBleHUIO
COOTBETCTBYIOLWMX MYHUUMNANbHbIX YCAYyr B MNOJIHOM o06beme B MOPSAAKE,
onpepeneHHom yactbio 1.3 ctatbn 16 PefepanbHOro 3akoHa Ne 210-93;

8) HapylweHue cpoka WAM NOpsALKa BblgayuM [LOKYMEHTOB MO pe3ynbTaTam
NpefoCTaBNeHUA MYHULUNANbLHOWR yCnyru;

9) NnpnocTaHOB/EHME MPefOCTaBNeHUA MYHUUUNANbHOW YCNyru, ecnM OCHOBaHMUA
MPUOCTAHOBNEHNA He MpeayCcMOTpPeHbl (efepaibHbIMU 3aKOHAMW W MPUHATBIMA B
COOTBETCTBUM C HUMU MWHbBIMW HOPMaTUBHbLIMW MpPaBOBbLIMW aKTamMn POCCUIACKON
depepaymn, 3akKOHaMW U UHbIMA HOPMATUBHBLIMW MNPaBOBbIMM akTamMn Pecnyb6anku
TarapcTaH, MyHUUMNANbHBIMW MPaBOBbIMWU akTamu. B ykazaHHOM cnydvae pocypebHoe
(BHecyaebHoe) o06)anoBaHue 3afBUTENEM peLeHUin u  geicTBuin  (6e3aeincTBUS)
MHOTFO()YHKLUWOHANbHOT0  LeHTpa, paboTHMKA MHOrFO)YHKUMOHAaNbHOIO  LEeHTpa
BO3MOXHO B C/iy4yae, eC/IM Ha MHOTFOMYHKLMOHANbHbIA LEHTP, peleHns U LeilcTBUA
(6e3nelicTBME) KOTOPOro 06XanykwTcs, BO3N0XKEHA (YHKUMA N0 NpeaocTaBNeHUI0
COOTBETCTBYIOUWMX MYHUUUNaNbHbIX YCAyr B MNOAHOM 00bemMe B NOpAAke,
onpepeneHHom yacteto 1.3 ctaTtbM 16 PepepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHMe Yy 3asBMTENs NpuM MpPeAoCTaBNEHUM MYHULUNANbHOW YCNyru
OOKYMEHTOB WX MH(oOpMauuu, oTCcyTcTBMEe W (MNM) HE[OCTOBEPHOCTb KOTOPbIX He
YyKa3sblBaNMCb MPWU NepBoHayvasbHOM OTKa3e B NMpueme LOKYMEHTOB, HEOOXO0AMMbIX ANs
npefocTaBNeHNs MYHULUNANbHOW ycnyrn, nub6o B nNpefocTaBfeHUN MYHULMUMNANbHOR
yCNnyru, 3a UCKIKYEeHNeM cnyvyaeB, NpefyCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnyvae gocypnebHoe (BHecype6Hoe)
06>xanoBaHue 3afBuUTENEM peLeHunii 7 AencTBui (6be3peicTBUS)
MHOTO(YHKLUNOHANIbHOTO  LeHTpa, paboTHMKA MHOTFOMYHKLMOHANLHOITO  LeHTpa
BO3MOXHO B C/lyyae, €C/ii Ha MHOTO(YHKUMOHANbHbIA LEHTP, pPeleHns u LeAcTBuUs
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(6e3neiicTBME) KOTOPOro 06XanykwTcsA, BO3/0XKeEHa (YHKUMA N0 MpeaocTaB/eHUIO
COOTBETCTBYHOUWMX MYyHULMNANbHbIX ycnyr B MOJIHOM 06bemMe B  NOpPSAKe,
onpegeneHHom yactbto 1.3 ctatbn 16 depepanbHOro 3akoHa Ne 210-d3.

5.2. )anob6ba nogaetcd B MNWCbMEHHON (opme Ha OGYyMaXHOM HocuTene, B
3NeKTPOHHOW (opmMe B oOpraH, nMpPeAoOCTaBAAOWMA  MYHULUNANbHYIO  YCAyry,
MHOTFO(YHKUMWOHaNbHbIA LEHTP NM60 B COOTBETCTBYHLWMWIA OpraH rocygapCTBEHHOM
BNacTu, SABNAKOWMIACA yuypeauTeneM MHOTFOQYHKLUMOHANbHOIO LUeHTpa (ganee -
yuypeauTtenb  MHOTO(YHKLMOHaNbHOro  LEHTpa), a TakKxe B  OpraHusauuu,
npeaycMoOTpeHHble YyacTblo 1.1 ctatbn 16 PepepanbHOro 3akoHa Ne 210-d3. XKanobbl
Ha peleHna un geincteus (6e3deincTBMe) PYKOBOAWTENS oOpraHa, NpeaocTaBAsiOLLErO
MYHUUUNANbHYIO YCAYTy, NOAAKTCA B BbILWECTOAWMNA opraH (Npy ero Hannyum) nn6o B
cny4yae ero OTCYTCTBMA pacCMaTpmBalOTCA HEMNOCPeACTBEHHO PYKOBOAMTENEM OpraHa,
NpeaoCTaBNAOWEro MyHUUMNANbHY Ycayry. >Xanobbl Ha peweHus U [elcTBuA
(6e3pelicTBme) paboTHMKA MHOTO(YHKLMOHANbHOIO LEHTpPa NoAalTCsa PYKOBOAUTENIO
3TOr0  MHOTO(YHKLMOHANbHOTO LeHTpa. Kanobbl Ha peweHus U [eiCTBUSA
(be3geicTaue) MHOTO(YHKLNOHANbHOTO LeHTpa nojarTcH yypeauTento
MHOTOPYHKLUWOHANbHOTO0 LUEeHTpa WAW  [O/DKHOCTHOMY NuUy, YMNOJIHOMOYEHHOMY
HOpMaTUBHbIM MNpPaBOBbIM akKTOM Pecnybnuku TatapctaH. >Xanobbl Ha pelleHus u
penctema (6e3gelicTBue) pabOTHUKOB OpraHuM3auuii, NpPeayCcMOTPEHHbIX YacTbio 11
ctatb 16 PepepanbHoro 3akoHa Ne 210-®3, nopaloTcA PYyKOBOAUTENAM 3TUX
opraHusauui.

Xanoba Ha peweHus un gelictBus (6e3aelicTBMe) opraHa, MNpefoCTaBASAOLWEro
MYHULUMUNANbHYIO  YCAyry, [AO/MKHOCTHOrO /uua opraHa, MpeaocTaBAstOLLErO
MYHULUNANbHYIO YCAYry, MYHWUUWNANbHOrO C/yXallero, PYKOBOAWUTENA Opraa,
NpeLoCTaBNAIOWEr0 MYHUUMUNANBbHYK YCAYry, MOXeT ObiTb Hanpas/ieHa MO0 MouyTe,
yepes  MHOFOMYHKLUMOHANbHbLIA  LUEHTP, C WCNONb30BaHWEM  MHKMOPMaLMOHHO-
TeIeKOMMYHUKaLMOHHOW  ceTn  «/HTepHeT», ouuManbHOro  calMta  Oprada,
npeLoCTaBNAIOLWErO MYHULUNANbHY IO ycnyry, EavHoro noprana nmeéo
Pecny6nMKaHCKOro noprtana, MHDOPMaLMOHHOW cucTeMbl gocyaebHOro ob6xanoBaHus,
a TaKXXe MOXeT ObITb NPUHATA NPU NUYHOM npueme 3asBuTend. XKanoba Ha pelleHUs U
nencTens (6espeincTaume) MHOTO(YHKLMOHaNbHOTO LeHTpa, paboTHMKaA
MHOTOPYHKLUMWOHANbHOIO  LEHTpa MOXeT ObiTb  HanpasneHa MO  no4yte, ¢
ncnonb3oBaHMeM  MHGPOPMALUNOHHO-TENEKOMMYHUKALUNMOHHOW  ceTn  «/HTepHeT»,
omumanbHOro canta MHOrO()YHKUMOHaNbHOIO LeHTpa, EAuHOro noprtana nm6o
Pecny6iMKaHCKOro noprtana, MHDOPMaLMOHHOW cucTeMbl AocyaebHOro ob6xanoBaHus,
a TaKXXe MOXeT ObiTb MPUHATA NPU NUYHOM Npueme 3asBuTend. XKanoba Ha pewweHns U
penctema (6e3genicTBue) opraHuMsauuini, NpeaycMOTPeHHbIX 4YacTbto 11 cTatbu 16
PepepanbHOro 3akoHa Ne 210-P3, a Takxke MX pabOTHMKOB MOXeT OblTb Hanpas/eHa
no no4yte, C WUCMONb30BaHWEM WH(POPMALMOHHO-TEIEKOMMYHUKALMOHHON  CETU
«IHTepHeT», oduuManbHbIX CalNTOB 3TUX oOpraHu3aunin, EguMHOro noptana nm6o
Pecnyb6nmMKaHCKOro noprana, a TakXke MOXeT OblTb MNpuUHATa MpU JUYHOM MNpuUeme
3aABuUTENA.

5.3. XKanoba gomkHa cofepxaTtb:



1) HaumMeHOBaHWe oOpraHa, MpPefOCTaBAAKLWEr0 MYHUUUNANbHYO YCAyry,
LO/DKHOCTHOrO /Mua opraHa, MpefocTaBAAOLWEro MYyHUUMNANbHYK Yycayry, nn6o
MYHULWUNANBHOIO CNyXalwero, MHOrOMYHKLNOHANbHOIO LeHTpa, ero pyKoBoAauUTens W
(nnn)  paboTHMKa, oOpraHuMsauuini, nNpeaycMOTPEeHHbIX 4acTbto 11 cTatbn 16
depnepanbHoro 3akoHa Ne 210-®3, ux pykosoguteneit n (Mnm) paboTHUKOB, peLleHuns U
penctema (6e34encTBME) KOTOPbLIX 06XKanykTcs;

2) (haMununio, MM, 0T4yecTBO (MocnefHee - NPW HanAU4uK), CBEAEHMA O MeCTe
XUTEeNbCTBa 3aABUTeNA - PU3NYECKOro nuua NnMb6o HamMeHoBaHWe, CBEAEHUA O MecTe
HaX0XAeHUs 3aaBUTENA - KOPULNYECKOTO NnLa, a TakxKe HoMep (HOMepa) KOHTAKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHOW NOYTbl (NPYM HaNM4YMK) M NOYTOBLIA agpec, Mo
KOTOPbIM A0/1KeH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBedeHMsi 06 o06XanyembiX peweHnax u aencteuax (6e3gericTBuM) opraHa,
NpefoCTaBNAOWEro  MYHUUMNANbHYK  YyCAyry, [LO/MKHOCTHOrO  /nua  oprada,
NpefoCcTaBNAOLWEro MYyHULUNANbHYH YCayry, nAu6o MYyHUUUNaNbHOTro CAyXalero,
MHOTO(MYHKLMOHANbHOIO  LEHTpa, paboTHMKA MHOrFO(MYHKUMOHANbHOIO  LEeHTpa,
opraHusauunii, NpeaycmMoTpeHHbIX YacTbto 1.1 cTaTbn 16 ®epepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOfAbl, HAa OCHOBaHWM KOTOPbIX 3aABUTENIb HE COr/flaCeH C pelleHueMm wu
peinctemem (6esgeincTBMeM) opraHa, nNpefoCTaBAAKWEro MYHUUUNANbHY YCAyry,
0O/MKHOCTHOTO /inMua opraHa, MpPefoCTaBfIAKOWEro MYyHUUMNANbHYK ycnyry, numéo
MYHULWUNANBHOTO  CAyXawero,  MHOFOPYHKUMOHANbHOrO  LeHTpa, paboTHMKa
MHOTO(DYHKLMOHANBbHOTIO LieHTpa, OpraHn3auunin, npegycMoTpeHHbIX YacTbto 11 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-®3, ux paboTHMKOB. 3adABUTENleM MOTyT ObITb
npeacTaBneHbl LOKYMeHTbl (Npu Hanuyuu), NOATBEpPXAalolWMe [OBOAblI 3aABUTENA,
nmbo nx Konuu.

5.4. MocTynusLias xanoba NOANEXUT perucTpaunum B CpOK He nosgHee paboyero
[HA, CneflyloLwero 3a AHEM NOCTYMJ/eHUS.

5.5. )Kanob6a, noctynueBwas B oOpraH, MNpeAoCTaBAAOWMIA MYHULUNANbHYIO
ycnyry, MHOTOQYHKLUMOHANbHbLIA  LEHTP, Y4YpeAUTentd MHOTO(MYHKLNOHANbHOIO
LeHTpa, B opraHusauuun, npefycmoTpeHHble 4acTbid 11 cTatbuM 16 ®PepepasbHOro
3akoHa Noe 210-P3, nmb0 BblWwecToAWMA opraH (NpyM ero Haanuyumn), NOANEXUT
pacCMOTPEHUIO B TeyeHWe NATHaAUaTM pabouumx [HEN co [HA ee perucrpauuun, a B
cnydae 06)anoBaHMA 0TKas3a opraHa, NPefoCTaBNAKLWEro MyHULWNaNbHYH YCNyry,
MHOTO()YHKLNOHA/IbHOTO LieHTpa, opraHusauuii, npegycMoTpeHHbIX YacTblo 11 ctatbu
16 depgepanbHoro 3akoHa Ne 210-d3, B npuveme [LOKYMEHTOB Yy 3adABUTeNs nn6o B
NUCrnpasB/iieHUN [OMYLWEHHbIX OMeyaTok W OWnb6oK wuam B Ccnyyae 006XanoBaHuUA
HapyLlWeHNs YCTaHOB/EHHOr0 CpOKa TaKMX WCMpaBfeHWi - B TeyeHue NATU paboumx
AHEN CO OHA ee perucrpayum.

5.6. Mo pe3ynbTataM pacCMOTPEHUSA XKanobbl NMPUHUMAETCA O4HO U3 CNefyHrLWmnX
PEeLLUEeHWNIA:

N >kanoba ypoBneTBopsieTcs, B TOM 4ucne B (OPME OTMEHbI MPUHATOrO
peleHunsa, ncnpasneHna LONYLWEeHHbIX ONeYyaTok 1 OWMO0K B BbiAAHHbLIX B pe3y/fbTaTte
npefoCTaBfieHUA  MYHUUMNANbHOW  YCNYyrM  [OKYMeHTaX, BO3BpaTa 3asaBUTESO
OEHEXHbIX CpefcTB, B3WMMaHWe KOTOPbIX He nNpedyCMOTPEHO HOPMATUBHbLIMU
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NpaBoOBbIMK aKTamMn Poccuiickoir Pepepaumn, HOPMaTUBHbIMW MNPABOBbIMW aKTamMu
Pecny6nuku TatapctaH, MyHUUMUNaNbHbLIMW NPaBOBbIMU aKTamu;

2) B Y40BNETBOPEHMN Xanobbl 0TKa3blBaeTCA.

He nosgHee [AHA, CcrefylowWero 3a AHeM TMPUHATUA pPeLeHns, YKasaHHOro B
HaCTOALLEM MNYHKTe, 3asiBUTEN0 B MUCbMEHHOW (opMe M N0 >XXeNaHU 3asaBUTENs B
9NeKTPOHHONM (OopMe HanpaBnseTcs MOTMBMPOBAHHbLI  OTBET O pesynbTaTax
paccMOTPEHMA Xanoobl.

5.7. B cnydae npu3HaHuA >anobbl noAsexatleil yAoBMEeTBOPEHUIO B OTBETE
3aA9BUTEN0 O pe3ynbTaTax PacCMOTPeHUs Xanobbl gaeTca UHpoOpMauMs O AeNCTBUAX,
OCYLLEeCTBNAEMbBIX opraHom, npeaocTaBNALWLNM MYHULNNANbHYIO ycnyry,
MHOTOPYHKLMWOHANbHLIM LLEHTPOM NM60 opraHu3aumen, npeaycMoOTPEHHONW YacTbio 11
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-d3, B uensax HesamMen/NTENbHOTO YCTPaHeHUSA
BbISAB/IEHHbIX HapPYLIEHWIA NPU OKa3aHUN MYHWUUMNANbHOM YCAYrW, a TakXe NpPUHOCATCA
N3BMHEHMA 3a AOCTaBNEHHble HeyA06CTBa M yKasblBaeTCAs MHQoOpMaLma 0 AanbHeENLWmnx
NEACTBMAX, KOTOPble HEOOXOAMMO COBEPLWUTbL 3afABUTEND B  LENAX MNOMYyYeHUs
MYHULMUNANbHON YCNYyru.

5.8. B cnyyae npu3HaHus Xanobbl He noanexatleir yooBNeTBOPEHUIO B OTBeTe
3a9BUTEN0 O pesysbTaTax pPacCMOTPEHMA Xanobbl [arTcsd  apryMeHTMPOBaHHbIE
pa3bACHEHUS O NpPUYMHAX MPUHATOrO pelleHUs, a TakKxe WHpopmauma o nopagke
06>KanoBaHNA MPUHATOrO pPeLLeHuns.

5.9. B cnyyae yCcTaHOBNEHUA B X04€e WM MO pe3ynbTaTaM pacCMOTPEHMS »Kanoobl
MPU3HaKOB CcOCTaBa aAMWHWUCTPATUBHOINO MpaBOHapyweHUda WAN  MNPeCcTynaeHus
LO/MKHOCTHOE /N0, pabOTHUK, HadeNeHHble MOTHOMOYMAMKN MO PacCMOTPEHUIO Xanoob,
HesaMef/ITe/IbHO HaMpPaB/AT UMEKOLMecAa MmaTepuansl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AODMUHUCTPaATUBHOMY
pernameHTy npepocTaBieHuns
MYHULUNANbHON YyCyrn no
npefoCTaBfeHUIO MOMb30BaTENAM
aBTOMOOW/IbHbLIX 4OPOr MECTHOrO
3HavyeHMa nHgpopmayum o
COCTOAHMW aBTOMOOU/bHbLIX A0OpOT

(BnaHk opraHa, NpeAoCTaBAAOWEr0 MYHULUNANBHYO YCAYTY)

oT

dopma
Komy:
KOHTaKTHble faHHbIe:
MpeactaBuTENb:
KOHTaKTHble fJaHHble NpeaCcTaBuUTens:
PEWEHWNE
No
Ne N npunaraemble K

PaccmoTpes Balle 3adBneHne oT

HeMY OOKYMEHTbl, YMNO/IHOMOYEHHbLIM OpraHom

MPUHATO pelleHne

[OoNoNHUTENbHAA UH(OpMaLUs:

CBefeHus 06 3NeKTPOHHOI noanucu

JomxkHocTHoe nuuyo (PUO)

(noanuch yNoAHOMOYEHHOTO JO/MKHOCTHOTO nua
opraHa)
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MpunnoxeHune Ne 2

K ALMWUHUCTPATUBHOMY
pernameHTy npefocTaBneHuns
MYHULMUNANbLHOR yCayrn no
npefoCcTaB/EHNO MO/b30BaTENAM
aBTOMOOWNbHBLIX LOPOTr MECTHOrO
3HayYeHns nHdopmayun o
COCTOAHMUW aBTOMOOU/IbHbLIX AOpOr

dopma

(BnaHK opraHa, NPeAoCTaBAAOLLEr0o MYHULUMNANbHYO YCAYTY)

Komy:

KOHTaKTHbIe flaHHble:

MpeactaBuTens:

KOHTaKTHble AaHHble MpeAcTaBUTENS:

PEWEHWE
06 0TKase B NPefOCTaBNEHUN MYHWULUNANLHOW YCAYrK
no
oT Ne

PaccmoTpeB Balle 3adaBneHue oT No N npunaraemble K Hemy
LOKYMEHTbl YMO/THOMOYEHHbIM OpPraHoMm
NMPUHATO peLleHune 06 0TKase B

no cnegyowmnm

OCHOBaHMWAM:

1

?

JononHuTenbHas nHhopmayma:

Bbl BNpaBe MOBTOPHO 06PaTUTHLCSA B YMOHOMOYEHHbIV OpraH Cc 3asiBNeHWEM O MpejocTaBAeHUN

YCNYrn nocfie ycTpaHeHUs yKaszaHHbIX HapyLleHWN.
[aHHbIN 0TKa3 MoXeT 6bITb 06XanoBaH B AOCYAe6HOM nopsake MyTeM HanpasBAeHUs >Kanobbl

B YMONHOMOUYEHHbI OpraH, a Takxke B cyaeGHOM Nopsiake.

CsefieHNs 06 3N1EKTPOHHON nognucu
JomkHocTHoe nuyo (PUO)
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(noanuch YNOAHOMOYEHHOTO JO/HKHOCTHOrO AnLa
opraHa)
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MpunoxeHune Ne 3

K AGMUHUCTPaTUBHOMY
pernameHTy npefocTaB/ieHUs
MYHUUMUNANbHON YyCNyru no
npefoCcTaBNEHUIO NOMb30BaTENAM
aBTOMOOW/bHbLIX LOPOTr MECTHOIO
3HaYeHusa nHdopmaynm o
COCTOSAHUN aBTOMOGWU/IbHbLIX J0POT

dopma

(BnaHK opraHa, NpeAoCTaBAAOLWEro MyHULMNANbHYO YCNYTY)

Komy:

KOHTaKTHble faHHble:
MpefactaBuTEND:

KOHTaKTHble faHHble NpeacTaBuUTens:

PEWLWEHWNE
06 0TKa3e B NpuvemMe 4OKYMEHTOB, HEOOXOANMBIX AN NPefoCTaBNeHNs
MYHUUMUNANbHON yCcnyru no

oT Ne
PaccmoTpeB Balle 3adBneHue oT Ne N npunaraemble K Hemy
LOKYMEHThI YMO/THOMOYEHHbIM opraHom
NPUHATO pewweHne 06 OTKa3e B NpMeMe LOKYMEHTOB, HEOOXOAUMbIX
ans no cnefyrLwmnum OCHOBAHUAM:
1
9

Pa3bsCHeHMe NPUYMH OTKa3a:
[lononHuTenbHas MHGopmayus:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOMIHOMOUYEHHbI OpraH ¢ 3asBfeHWEeM O NpPefoCTaBNeHNN

yCAyrn nocne ycTpaHeHWs yKasaHHbIX HapyLIEeHWA.
[aHHbIli 0TKa3 MOXeT 6bITb 06)XanoBaH B AOCyAeOHOM MopsAAKe NyTeM HanpaBneHWsa XXanobbl

B YMO/IHOMOYEHHbI OpraH, a TakXxe B Cyae6HOM Nopske.

CBefieHust 06 3NEeKTPOHHOW noanucu

,ﬂ,Oﬂ)KHOCTHoe NNUo (PN O)(noanueb YNoSHOMOYEHHOTO JO/IXHOCTHOrO MLa opraHa)
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MpunoxeHne Ne 4

K AGQMUHUCTPAaTUBHOMY
pernameHTy npefocTaB/ieHNs
MYHULUNANbHOR ycnyru no
npefocTaBNEHNIO NMONb30BATENAM
aBTOMOOUNbHBLIX LOPOr MECTHOrO
3HayYeHns uHdpopmauum o
COCTOAHUW aBTOMOOU/bHbLIX J0pOT

dopma

B

(HaI/IMeHOBaHVIe opraHa MecTHOro camoynpaBneHMﬂ)

3adB/1IEHNE.

Pe3ynbTaT NpeAoCcTaBneHUss MyHWLMNANbHOW YCAyru, npowy npefocTaBUTh:

I 1B NUYHbLIN KabuHeT MopTana rocyfapCTBEHHbIX W MYHWUUMNANbHbLIX YC
Pecnybnuku TaTapcTaH;

I | B MHOFOYHKUMNOHANbLHOM LEHTPe MnpefoCTaB/ieHUA TOCYLapCTBEHHbIX
MYHULUNAaNbHbIX ycnyr Pecnyb6nmku TatapcTaH;

I 18 OpraHe.

(nata) (nognuce) (9.1.0))



MpunoxeHne Ne 5

K AODMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHns
MYHULMNANbHON ycnyru no
npefoCTaBNEHNIO MONb30BATENAM
aBTOMOOUNbHBLIX LOPOr MECTHOrO
3HaYeHus nHdopmayumn o
COCTOAHUU aBTOMOOUIbHbLIX AOpor

["naBe cenbCKOro noceseHuns

OT:

3anaBneHue
06 ncnpaBneHNN TEXHNYECKON OLINOKK

Coobuwat 06 owmnbKe, AONYLWEHHON MPXU OKa3aHUN MYHULMNANbHOW YCAyru no
3anncaHo:

MpaBunbHbLIE CBELEHUA:

Mpowy  MCNpaBUTb  AONYLIEHHYH  TeXHWYECKYl  OWWBKY U BHECTM
COOTBETCTBYIOWME  W3MEHEHUS B [AOKYMEHT,  fBNAKOLLUIACS pe3ynbTaToM
MYHULMNaNbHO! ycnyru.

Mpunarato cneaytowme JOKYMEHTbI:

1

2.

B cnyyae npuHATMS pelleHnss 06 OTK/IOHEHWW 3asBfeHWs 06 WcnpaBfeHUU
TEXHUYECKOI OLWMNOKM NPOLLY HanpaBUTb TaKOe peLleHue:

NnocpeACcTBOM OTNpaB/feHUs 3NeKTPOHHOr0 A0KyMeHTa Ha agpec E-mail: ;

B BM/E 3aBEPEHHON Komnuu Ha 6YMaXHOM HOCUTeNe NOYTOBbIM OTMPAaB/IEHWEM MO
azpecy: .
HacToswum NoATBEpXAato: CBefeHWs, BKIOUEHHbIE B 3asBMieHMe, OTHOCSLMeCs K
MO NMYHOCTWM W NpPeAcTaBASieMOMY MHOK JIMLY, a TakXXe BHECEHHble MHOK HUXE,
[OCTOBEPHbI.  [lOKyMeHTbl  (KONUWM  [AOKYMEHTOB), TMNPWUMNOXEHHble K  3asBNEHMIO,
COOTBETCTBYIOT  TpebOBaHMAM, YCTAaHOB/MEHHbIM  3aKOHOAATENbCTBOM  POCCMIACKOVA
defepaymm, Ha MOMEHT MpeAcTaBNeHWUs 3asBMEHMS 3T [OKYMEHTbl [AeACTBUTENbHbI W
cofiepXKaT JOCTOBEPHbIE CBeAEHMS.

(nata) (noanuceb) (.1.0)



