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O6 yTBEPXAEHWU afMUHUCTPATUBHOIO pernaMeHTa
npeAocTaBfeHUs  MyHUUMUNanbHOW  ycnyrm  no
npeaocTaBNeHUO MOMb30BaTeNsIM  aBTOMOOUIbHbIX
AOPOTr  MECTHOTro  3HauyeHus  uHdopmauum o
COCTOSIHUM aBTOMOGUbHbLIX A0POT

B uenax peanumsaummn depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9®3 «O6
opraHumsauum npegocTtaBNeHUA  TOCYAapCTBEHHbIX WU MYHULMUNANbHbIX  YCNyr»,
NcnonHUTenbHbI  KOMUTET Ypa3aeBCKOro CenbCKOro nocefieHns A3HaKaeBCKOro
MYHUUMNANbHOTro palioHa Pecny6nmnkn TaTapcTaH NOCTaHOBASAET:

1 YTBepAUTb agMUHUCTPATUBHbBIA pernameHT npefocTaB/ieHNs MYHULUNANbHOM
ycnyrm no npefocTaBfieHVWIO MONb30BaTensaM aBTOMOOW/IbHLIX [OPOr MECTHOrO
3HayeHMa MHGpOpPMaLUN O COCTOAHUN aBTOMOOU/IbHbBIX LOPOr, COrMacHO MPUIOXKEHUIO.

2. OG6HapogoBaTb  HacToflee [MOCTAHOB/EHME MNyTeM  pasMeleHns  Ha
«OuumanbHOM nopTtane npaBoBoW WHMopMauunm Pecny6numkun TaTapcTaH» no Beb6-
agpecy: http://pravo.tatarstan.ru  ¥“  Ha ouumanbHoMm  caiTe  A3HaKaeBCKOro
MYHMUUMUNAaNbHOTo paioHa B MH(HOPMaLMOHHO-TEeNeKOMMYHUKAaLUOHHOW ceTn MHTepHeT
no Be6-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTPO/b 3a MCNOJIHEHWEM HAcCTOSLEro NOCTaHOBNEHUSA OCTaB/IA0 3a COOOW.

A.M.WapudynnmHa
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MpunoxxeHne K NOCTaHOBNEHNIO
cnonHMTeNbHOro KoMmTeTa
Ypa3aeBCKOro Ce/fIbCKOro nocenieHns
A3HaKaeBCKOro MYHULMMNaNbHOIO
palioHa

Pecny6nmkn TaTapcTaH

0T 26.01.2022 Ne 3

AIMVHUCTPATUBHbI pernameHT
NpeAoCcTaBNeHNA MyHULMNASIbHOM YCNyrn Mo NpefocTaB/IEHUIO MO/1b30BaTENAM
aBTOMOGWU/bHbIX JOPOr MECTHOFO 3HAUYEeHNSI MH(OPMaLMN O COCTOSTHUM
aBTOMOOU/IbHbIX A0pPOT

1. O6wme NoNoXKeHns
1.1. MpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMeHTa

HacTosiLnii aAMUHUCTPATUBHbLIA PernameHT MpeaocTaBieHNs MyHULMNaNbHOM
ycnyru (ganee - afiMUHUCTPATUBHbIA pernameHT) ycTaHaBNMBaeT CTaHAapT M NOpsiAoK
NpeaocTaBNeHNss MYyHULUMUNANbHOW yCcayrn Mo  NpefoCTaBNEHUIO  MOMb30BaTeNsM
aBTOMOOW/bHbLIX ~ AOPOr  MECTHOMO0  3HayeHWs  MHGOpPMauUMM O  COCTOSHWM
aBTOMOGW/bHbIX AOPOT (aanee - MyHUUMNaNbHas ycnyra).

1.2. KaTteropuu 3asButenei

1.2.1. lnuamun, MMEKWMMN NPaBo Ha MOAyYeHWe MYHULUNANbHON YCNyru,
ABNAKOTCA (PU3NYECKNE U HOpuanYecKne nuua - nonb3oBaTenn aBTOMOOW/IbHBLIX AOpor
MECTHOr0 3HauyeHuns (fanee - 3aaBUTENb).

1.22. C 3asgBneHMeM BnpaBe 00paTUTbCA MpPeACTaBUTENlb  3asaBUTENS,
NEACTBYIOLWNA Ha OCHOBaHUWN [JOKYMEHTa, YAOCTOBEPAOLLEro ero nosiHomMouunsi, nméo
3aKOHHbIV NpeAcTaBUTeNb (M3NYECKOro nnua (ganee - NpeAacTaBUTeNb 3asSBUTENS).

1.3. MopsaoK NHBDOPMUPOBaHWS 0 NPefOCTaBNEHNN MYHULMMNANLHOR yCnyTm

1.3.1. NHhopmauma o nopsgke npefocTaBNeHUs MYHUUUNAIbHON yCiyru
pasmelLaeTca:
1) Ha WH(POPMaUMOHHbIX CTeHAax, COAepKalimx BU3yallbHYHO U TEKCTOBYHO

MHOPMALMIO O  MYHMUMMNANbHOW  yCiyre, pPacrnofioXeHHbIX B MOMELLEHUNAX
MHOFOYHKUMOHANbHbIX ~ LEHTPOB  MPeAoCTaB/eHNS rOCyfapCTBEHHbIX 1
MYHULMNANbHbLIX YCYT.
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2) Ha o(mumanbHOM caiTe MYHMUMNANbHOrO panioHa B WH(OPMaLMOHHO-
TeNneKOMMYHMKaLNOHHOW ceTh «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [Moptane rocyfapCTBEHHbIX W MyHUUMUNANbHbLIX YCayr Pecny6/ivMku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);

4) Ha EfMHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCAYr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (aanee - EguHblin noptan);

5) B rocyfapCTBeHHON MHPOPMALMOHHON cucTeMe «PeecTp rocyfapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecny6nukn TatapctaHn» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX Y MYHULMNANbHBIX YCAYT).

1.3.2. KoHCynbTMpoBaHMe MO BOMpocam MNpeaoCcTaBNeHnss MyHMLMNAaNbHOM
YCNyrn OCyLLEeCcTBNAETCA:

1) B MHOro(hyHKUMOHA/IbHbIX LEeHTpax MpeaocTaBneHUss rocyfapCTBeHHbIX W
MYHULUNANbHbLIX YCAYT MPU YCTHOM 06paLLeHnUn - IMYHO WU MO TeNe(OHY;

2) B UHTePaKTUBHOM popme PecnybanmkaHCKOro noprana;

3) B WCMNOMHWUTE/IbHOM KOMWUTETE Ypa3aeBCKOro Ce/bCKOro  MOCesieHus
A3HaKaeBCKOro MyHuUMNanbHOro paoHa Pecny6nmkun TatapcTaH (ganee - OpraH):

MpW YCTHOM O6paLLeHUN - IMYHO UK MO TeNedoHy;

Npu NUCbMEHHOM (B TOM 4uc/ie B (hOpMe 3/1IEKTPOHHOIO LOKYMEHTA) 06paLleHnm
- Ha 6yMaXHOM HOCWTENE MO NOYTE, B 3NEKTPOHHONM (hOpMe MO 3NEKTPOHHOI nouTe.

1.3.3. NHopmauyma Ha EguHomM nopTane, Pecny6/nkaHCKOM nopTasie 0 NopsaKe
W CpoKax MpeaocTaB/eHUss MYHUUUNAIbHOM YCAyrn Ha OCHOBaHUW CBeAeHWUMN,
cofepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYyHUUUMNANbHbLIX  YCAYT,
npeaocTaBseTcs 3aaBUTeNt0 B6ecnnaTHo.

[ocTyn K nHopmauum o cpokax v nopsigke npefocTaBneHUs MyHULMNaIbHOM
YC/yru OCyLecTBNAeTCSA 6e3 BbIMOSHEHUA 3aABUTENIEM KaKUX-Nnbo TpeboBaHWi, B TOM
ynucne 6e3 MCMONb30BaHWA NPOrpamMHOr0 O6ecrneyeHuMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKNE CpefcTBa 3adBUTeNA TpebyeT 3aKIYeHUA NNLEH3UOHHOIO WKW MHOrO
cornatleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHus,
npegycMaTpuBaroLLero B3MMaHme nnatbl, perucTpaunio UaM aBTopu3aunio 3aaBuTens
WN NpefocTaB/ieHe UM MepCOHaNbHbIX JaHHbIX.

1.3.4. Tpn obpalleHnn 3aa9BUTENA IMYHO WK MO TENeoHY B COOTBETCTBUU C
MOCTYNUBLUUM 06paLleHneM NpesoCTaBASETCA UHOPMaLNA:

1) 0 MecTe HaxOXAeHMUA MHOrO(YHKUMOHaNbLHOIO LEeHTpa MpeaocTaB/ieHns
rocyfapCTBEHHbIX U MyHULMNANbHbIX ycnyr, OpraHa (MecTo HaxoXaeHue UCnonkoma:
C. Ypa3aeBo, yN.9HrenbCa, 4. 65.

["paduk paboThbl:

noHeaenbHUK - nATHKUUa: ¢ 8.00 yacoB go 17.00 yacos;

cy660Ta, BOCKPECEHbE: BbIXO[Hble [HW.

Bpema nepepbiBa 418 OTAbIXa W NUTaHWA YycTaHaB/MBaeTCA npaBuiamu
BHYTPEHHEro TPyA40BOro pacnopsiaka.

CnpaBoYHbIin TeneoH 8(85592)43-5-55.

MpoxoA No AOKYMeHTam Y40CTOBEPSAIOLMM JINYHOCTD);

2) 0 nopsgke nNpefocTaB/ieHUA MYyHULUNANBHOW YCIyru, 0 cnocobax n cpokax
nogayu 3asBNeHUN;
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3) 0 KaTeropusax rpakgaH, KOTopbiM NpefoCTaBAAETCA MYHULUUNANbHASA YCyra;
O HOPMATMBHbLIX MNPAaBOBbLIX aKTax, PerynupyroLwmx BOMNPOCbI NpeaocTaBNeHUA
MYHULUNAbHON YCNYyTW;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMbLIX A/ PACCMOTPEHWUA 3aABfIEHUA O
NPefoCTaBNeHNUN MYHULMNANBHOM YCAyrn, O CpoKax npuema U perucrpaumm
3aaBeHuns;

5) 0 xofe npefoCTaBeHN MyHULMNANBHOW YCNyru;

6) 0 MecTe pasMmelleHNs Ha odmuManbHOM caliTe MH(opMauuMy no Bonpocam
NpeAoCcTaBNeHNs MYHULUNaNLHOWR yCnyru;

7) 0 nopsiake 06>kanoBaHUs AENCTBUIA WMNM 6e34eMCTBUA AO/MKHOCTHbLIX ML
OpraHa.

Mo nuUCbMeHHOMY 06palleHu0  COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
NpefocTaB/ieHNe  MYHUUWUMaNbHOW  ycnyru, noApobHO B MUCbMEHHOW  (hopme
Pa3bACHAT 3aABUTENI0  MOPALOK MPefoCTaBNeHNs MYHUUUNANbHOW  yCnyrn W
BOMPOCHI, yKa3aHHble B HACTOALLeM MNYHKTe aAiMWHWUCTPATUBHOIO pernamMeHTa, v B
TeyeHne Tpex paboumx [AHeW CO [HA perucTpaumm obpalleHus HanpasnslT OTBeT
3agsuTento. OTBeTbl Jal0TCA Ha A3blKe obpalleHus. B cnyyae HEBO3MOXHOCTW Aatb
OTBET Ha f3blke 06palleHMA WCNOJMb3YITCA TOCYAapCTBEHHbIE A3bIKU Pecny6anku
TaTtapcTaH.

1.35. NHhopmaumnsa no Bonpocam MNpefocTaBNeHns MYHULUMaNbHOW YCiyru
pasmeLlaeTca Ha oguuMasbHOM caiiTe MYHUUMMNaNbHOro paioHa (MnM rOpPOLCKOro
OKpyra) U Ha MHMOPMALMOHHbIX CTeHAAax B MnomelleHnsax OpraHa gns paboTbl C
3a9BUTENAMMW.

WHdpopmaums Ha  rocyfapCTBeHHbIX — fA3blkax  Pecny6nvkm  TatapcTaH,
pasMeljaeMas Ha WH(POPMaLMOHHbIX CTeHAaX W Ha ouuManbHOM  caiTe
MYHUUMNAIbHOrO  paiioHa B MH(OPMALWOHHO-TEIEKOMMYHUKALMOHHOW  CeTH
«/IHTEpHET», BK/OYAET CBEAEHUS O MYHULMNaNbHOW Yycnyre, cogepxaliuvecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOIO pernamMeHTa,
MHpOpMALMI0O O MeCTe HaxOXAeHWs, CNpaBOYHbIX TeneoHax, BPeMEeHU paboThbl
OpraHa, 0 rpatvke nprema 3asBfieHUI Ha NpefoCcTaB/IeHNe MyHULMNAIbHON YCyTn,

1.4. HopMaTuMBHble MPaBOBbIe aKTbl, PEryAMpyoLLne NpeaocTaBneHme
MYHULMNaNbHOW ycnyru

1.4.1. TlepeyeHb  HOPMATWUBHLIX  MPaBOBbIX  aKTOB,  PerynnpyroLmx
NpefocTaB/ieHe MYyHULUNATbHON ycnyrn (C yKa3aHMeM pPeKBM3UTOB HOPMAaTMBHbIX
NMPaBOBbIX aKTOB W WMCTOYHWKOB WX O(ULMaNbLHOro ony6/nKoBaHWA), pasMeLleH Ha
EavHoMm noptane, B PeecTpe rocyfapCTBEHHbIX W MYHUUUNAaNbHLIX YCAYr, Ha
ouumnasbHOM canrte MYHULMNANLHOIO parioHa B NH(OpMaLNOHHO-
TeNIEKOMMYHUKaLMOHHOW ceTn «VHTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B AENCTBYHOLWENW pedakuunm
NoANeXUT pasmelleHUto Ha EguHom noptane, B PeecTpe rocyfapCTBEHHLIX W
MYHULMNANbHBIX YCNYr, Ha O(uuMasbHOM CcailTe MYyHMLMNANbHOrO painoHa B
MH(OPMALNOHHO-TENEKOMMYHUKALMOHHOW CeTU «/IHTEpHET».



1.5. TepMI/IHbI, NCMnosibsyemble B aAMUHNUCTPAaTUBHOM pPeErnameHTe, n X onpeaeneHns

1.5.1. B agMUHNCTPATMBHOM persiaMeHTe UCMONb3YHTCA CefyoLne TepMUHbI U
onpefeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHa/IbHOrO LieHTpa MpeaocTaBieHuns
rOCYZLapCTBEHHbIX W MYHUUUNANbHBLIX YCAYr - TeppuTopuasibHO 060c061eHHOe
CTPYKTYPHOE nogpasgeneHue (ohmnc) MHOTO()YHKLNOHA/IbHOTO LleHTpa
NpPeLOoCTaB/IEHNA TOCYAaPCTBEHHbLIX U MYHULUUNANLHBIX YCYr, CO34aHHOe B FOPOACKOM
(cenbCKOM) noceneHU MYHUUMNANbLHOrO palioHa WAKM B TOPOACKOM  OKpyre
Pecny6nukm TartapcTtaH B COOTBETCTBUW C MNYHKTOM 34 [lpaBun opraHusaymm
LeAaTeIbHOCTU MHOMOMYHKUWOHAIbHBIX LLEHTPOB NPefoCTaB/eHUs roCcyAapCTBeHHbIX U
MYHUUUNANbHBIX YCYT, YTBEPXAEHHbIX NOCTaHOB/IEHMEM [paBuTeNbCTBA POCCUICKOIA
depnepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHu3aunmn
[eATefIbHOCTM MHOMOMYHKUWOHA/IbHBIX LLEeHTPOB NPefoCTaB/NeHUs roCyAapCTBEHHbIX U
MYHUUUNANbHBIX YCNYT»;

TEXHNYecKas owwnbka - owmnbka (Onucka, orneyaTka, rpaMmmaruyeckas wnu
apupmeTnyeckad owmnbka M6o nogobHad owwnbka), AOoNyLeHHas OpraHom,
NPefoCTaBNAAWNM  MYHULUMNANLHYO YCAyry, W nNpuBeawas K HeCOOTBETCTBUIO
CBefleHWNI, BHECEHHbIX B JOKYMeHT (pe3ynbTaT MyHULMNANbHON yCyru), CBeAeHNSAM B
OOKYMEHTAX, Ha OCHOBaHUW KOTOPbIX BHOCUIUCL CBEAEHUS,

EanHas cuctemMa MAEHTUMUKALMM U ayTEHTU(MKAUUM B UH(PACTPYKTYpE,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrMYeCcKoe B3aMMOJencTamne
NHPOPMaLMOHHbIX CUCTEM, UCMONb3YEMbIX A/ NPefoCTaBNeHNSA TOCYAapCTBEHHbIX U
MYHULUMNaNbHbIX YCNYyr B 3/1EKTPOHHOW hopme (panee - ECWA) - degepanbHas
rocyaapCTBeHHas UH(opMaLnoHHasA cucTema, obecrneymBarolas CaHKLMOHMPOBaHHbI
AOCTYM  YYaCTHWMKOB  WH(OPMALMOHHOINO B3aMMOLENCTBMS B €AUHON  CUCTeMe
MOeHTUPUKAUMM 1M ayTeHTU(MKauMM K UHDOpMauumK,  cojepxallencs B
roCyfapCTBEHHbIX MH(OPMALMOHHBLIX CUCTEMAX U UHbIX NHPOPMALMOHHbLIX CUCTEMAX.

M®LL - FocyaapcTBeHHOE OHOMKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbI
LLeHTP NpefoCTaBNEHUSA FOCYAAPCTBEHHbIX U MYHUUMNANbHbLIX ycnyr B Pecnybnuke
TatapcTaH»;

ANC MoLL - ABTOMatTM3npoBaHHas NH(opMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LLeHTpOB npefocTaB/ieHNs rocyAapCTBEHHbIX 7
MyHULMNaNbHBIX YCayr Pecnybnnky TatapcTaH.

1.5.2. B agMWUHUCTPATUBHOM perfameHTe noj 3asaBneHVWEM O MPefOoCTaBNEHUU
MYHUUMNaNLHOW ycnyrn (ganee - 3asaB/ieHVe) MOHUMAETCA 3anpoc O npefocTaBieHnn
MYHUUMNANbHOW  YCNYyrK, MOAAHHLIA B COOTBETCTBMM C MNYHKTOM 3 cTaTby 2
depepanbHOro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHmsauumn
NpefoCTaBeHUs roOCy4apCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - denepaibHblin
3aKOH Ne 210-3).

2. CTaHaapT npefocTaBieHUst MyHULMNANbHOW YCyru



2.1. HaumeHoBaHVe MyHULUWMNaNbHOW YCyru

[MpepocTaBneHne Nob30BaTENAM aBTOMOOU/IbHbIX gopor MeCTHOro 3Ha4deHud
VIH(pOpMaLI,I/IVI 0 COCTOSIHUM aBTOMOOW/IbHbIX aopor

2.2.  HanmeHOBaHWe NCMONHWUTENbHO-PACNOPSANTENBHOIO OpraHa MeCTHOrO
camoynpaB/fieHns, HeNocPeACTBEHHO NPEAOCTaBNSAIOWErO MYHULMNANbHYH YCYTY
cnonHUTENbHBI KOMUTET Y pa3aeBCKOro CeNbCKOro noceneHns A3HakaeBCKoro
MYHULMNaNbHOro paitoHa Pecny6nuku TatapcTaH (ganee -OpraH)

2.3. OnucaHune pesynbTata NPeAoCcTaBNeHNUs MyHULMMNANbHOR ycnyru

2.3.1. Pe3ynbTatom npefocTaB/ieHnss MyHULMNANbHON YCNYy T ABNAETCA:

1) peweHve O MpeaoCTaB/leHUM WHGOPMaUUM O COCTOAHUW aBTOMOOW/IbHBIX
aopor (npunoxeHune Ne 1 K HaCTOALLEMY afMUHUCTPATUBHOMY PErfiaMeHTy);

2) peweHne 06 OTKase B MPeAoCTaBfieHUM  MYHUUUNAIBHOW  YCNyru
(npunoxeHune Ne 2 K HacTosiLLeMy aAMUHUCTPATUBHOMY PerfiaMeHTy);

3) peweHne 006 OTKase B MNpuvemMe [OKYMEHTOB, HeobXoAMMbIX AnA
NpefoCTaBNeHNs MyHUUMNAIbHON  ycnyrn  (npunoxeHwe Ne 3 K HacTosAwemy
aAMWUHNCTPATMBHOMY PersiaMeHTy).

2.3.2. Pe3synbTaT nMpefoCTaBfeHUs MYHULUMMNANbHOW YCNYrn Hanpa./seTcs
3ad9BUTEN0 B (DOPMe  3/MIEKTPOHHOrO  JOKYMEHTa, MOAMUCAHHOTO  YCWUIEHHOM
KBaNM(MLMPOBAHHOW 3/IEKTPOHHOIN NOAMUCLIO YNOTHOMOYEHHOMO [O/MKHOCTHOIO NnLia
OpraHa, B cooTBeTCTBUM C PefepasibHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-d3
«O6 3MeKTpPOHHON nognucu» (panee - dPefdepanbHbli 3aKOH No 63-P3) B NUHbINA
KabuHet EpguHoro noptan. B cnyyae HanpaefeHWs  3aABNEHMA  MOCPELCTBOM
Pecny6/iMKaHCKOro rnoptana pesynbTaT MNpPefocTaBNeHns MYHULMNaNbHOW  yCiyru
HanpaBnseTCs B IMYHbINA KabMHeT Pecny6/iMKaHCKOro noprana.

2.3.3. To Bbibopy 3asBUTENs pe3ynbTaT MpefocTaBeHUs MYHULMNANIbHON
ycnyrn Bblgaetca B OpraHe wam B M®L, B dopmMe 3K3emnasgpa 3/EKTPOHHOIO
NOKYMEeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWTENe, 3aBEpPeHHOro MeyaTblo U
MOAMUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOIO AO0/HKHOCTHOro nuua OpraHa unm
paboTHMKa M®LI.

2.3.4. 3aaBUTeNb BNpaBe MoslyuynTb pe3ynbTar NPefoCcTaBeHNs MyHULUNAIbHOW
ycnyrn B (hopMe 3/IEKTPOHHOr0 AOKYMeHTa B TeyeHWe CpoKa [AeCTBUS pesysbTarta
NpesoCTaBNeHNA MyHULUMANbHOW YCYTW.

2.4. CpoK npeaocTaBneHns MyHULMUMNaNbHOR yCyru, B TOM YKC/Ie C y4eTOM
HEeoOX0AMMOCTM 06paLLeHMs B OpraHm3aLiim, y4acTByoLLMe B NpefoCTaBNeHNN
MYHULMNANbHOI YCNYrn, CPOK NPUOCTAHOBNEHWS NPeA0CTaBAEHNS MyHULMMNANbHO
YCNyru B Clyyae, ecii BO3MOXHOCTb NPMOCTAHOB/IEHNS NpeayCMOTpeHa
3aKOHO/aTeNnbCTBOM Poccuiickoin defiepaLinm, CPOK Bblgaumn (HanpaBneHus)
[OKYMEHTOB, ABNSAIOLNXCA Pe3yNbTaTOM NPefoCcTaB/eHNs MyHULMNANbHOW YCNyTu



2.4.1. MyHuumMnanbHas ycnyra npefoctaBiseTca B TedeHue 4 paboumx gHei.

2.4.2. TpunoctaHOB/EHNE CPOKa MpefoCTaBEHNS MYHUUMUNAIbHOW YCNYrn He
NpeaycMoTPEHO.

2.4.3. HanpaBneHne [OOKYMeHTa, ABNAOLIEroca pe3ynbTaToOM MpPefoCTaB/EHUA
MYHUUMNANIbHOA  ycnyrm B (hOpMe  3/1IeEKTPOHHOIO  JOKYMEHTa,  3asBUTENHO
OCYLLIeCTB/NAeTCA B [eHb OOPMIEHUS M perncrpaumu pesynbtata MpegocTaB/ieHUs
MYHULMNaNbHOW YCNYTW.

2.5. VicuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKOHOATeNbHbIMU UM UHLIMW HOPMATVBHbIMU MPABOBbLIMMW aKTaMU A/s
NpeaocTaBNeHNst MyHULMNANbHOW YCNyru, a TakXe YCNyr, KOTopble SBSAIOTCS
HEOOXOAUMbIMU 1 063aTeNbHBIMU AN NPef0CTaBNEHNS MYHULMUNANbHbIX YCAYT,
noAnexawux npeacTaBneHNI0 3asiBUTENEM, CMOCO6bI UX MONYUYEHUS 3aBUTENEM, B TOM
ymcne B 3NeKTPOHHOI hopme, MOPSAOK UX NpeacTaBNeHuUs

2.5.1. And nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBuUTeNb MpeacTaBnseT
cnefytowime NOKYMEHTbI:

1) LOKYMEHT, YAO0CTOBEPAOLWMIA NMMYHOCTb (He TpebyeTcs B cydae obpalleHus
nocpefcTBOM Pecny6/IMKaHCKOro noprana);

2) LOKYMEHT, Y 0CTOBEPAIOLLNIA MONHOMOYMSA NPeLCTaBUTeNSA 3adaBUTENS;

3) 3asB/EHME:

B (bopMe AOKYMeHTa Ha OyMaxXHOM HocuTenie (NpuioxkeHne Ne 4 K HacTosAweMy
aAMWUHUCTPATUBHOMY perniameHTy);

B 3/IEKTPOHHOIN (hopMe (3amnoHAeTCA NOCPEeACTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBEleHW B 3NEeKTPOHHYK (hopMy 3asB/ieHWs), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMKN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npu obpaieHun
nocpesAcTBOM Pecny6/MKaHCKOro noprana;

2.5.2. 3asBneHne un npunaraemble [LOKYMEHTbl MOFYT OblTb MNpPeLCTaB/EHbI
(HanpasneHbl) 3a9BUTENIEM OLHUM U3 C/ELYHOLINX CMOCOO0B:

1) yepe3s M®L, Ha GyMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHBLIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPe6OBAHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecny6nnMkaHCKOro rnoprana B 3/1eKTPOHHOW (POpMe;

3) B OpraH M4HO UM NOCPEACTBOM MOYTOBOW CBS3W Ha GYMaKHOM HOCUTESe.
3asBfieHNe N npuiaraeMble AOKYMEHTbI, NPV HanpaeleHUN MOCPeACTBOM MOYTOBOM
CBA3W, 3aBepalTCA B YCTaHOB/IEHHOM MOPALKE.

2.5.3. 3asBneHne npu HanpasfieHWW MOCPeACcTBOM PecnybnnmkaHcKoro noprana
MOANMUCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHIO 3aABUTENS.

[nsa nonyyeHMss MpPOCTOM 3NEKTPOHHOW nNOoANMCK 3asaBMTEN0  HEo6X0AMMO
NporTK npouenypy peructpaummn (ayteHTudukaumm) B ECUA, a Takke NOATBEPAUTH
YUeTHYH0 3anuce.

ONEKTPOHHBIN  [OKYMEHT (3/1eKTPOHHbIN 06pa3 [OKYMeHTa), YKa3aHHbl B
MNoANyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOMN
KBaMPUUMPOBAHHON MOAMNUCHIO NUL, YNOSTHOMOYEHHbIX Ha CO3faHue WU nojnucaHue
TaKuUX JOKYMEHTOB, B TOM YMC/E HOTapUyCaMMm.



ANeKTPOHHbIe JOKYMEHTbI (3/N1EKTPOHHbIE 00pasbl AOKYMEHTOB), npuiaraemble K
3a9B/IEHNI0, B TOM YKUCNe [OBEPEHHOCTU, HanpaBnslTCA B BUAe (hailioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npefocTaBisieMblX 3/1EKTPOHHBIX JOKYMEHTOB (3/IEKTPOHHbIX 06pa30B
OOKYMEHTOB) [O/DKHO MO3BOMIATH B MO/HOM 00bEMEe MPoYUTaTbh TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeuiaeTca TpeboBaTh OT 3a9BUTENS:

1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHUS LeNCTBUN,
NnpeAcTaB/ieHNe WM OCYLLECTB/IEHME KOTOPbIX He MNpefyCMOTPEHO HOPMATUBHbLIMU
NPaBOBbIMM  aKTamu, PeryvpyroLmnumMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaB/ieHNEM MYHULMNaNbHOW YCNyru;

2) OCYLLEeCTBNEHNA OeWCTBMIA, B TOM 4YWCNe COrfacoBaHuii, Heo6XoAUMbIX LS
MoNy4YeHUs MYHUUMNAbHOW YCAyrM W CBA3aHHbIX C OOpaleHnemM B UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoynpaBfieHus, OpraHusauun, 3a
NCKMOYEHVEM MOMYYEHUA YCAYr W MONYYeHUA [OKYMEHTOB W WUHQopmauuu,
npeaocTaBfsemMblX B pesyfibTate MPeAocTaB/ieHUs TakKUX YCAYr, BK/IHOYEHHbIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PepepasibHOro 3akoHa Ne 210-P3
(HeobxoAMMbIX N 0653aTe/IbHbIX YCNYT);

3) npeacTaBneHUss [OOKYMEHTOB W WH(opmauumn, OoTcyTcTBue u  (1nn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb NMPW MepBOHaya/ibHOM OTKase B npueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPeLOCTaBNEHUS MYHULUMNANbHON yCnyru, nméo B
NpefocTaBNeHNN MYHULMNANbHOW YCNYTK, 338 UCKNKOYEHNEM CNeAYyHOLNX CyYaes:

a) W3MeHeHMe TpeGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLunxcs
NpesoCcTaB/IeHNs MyHULUNAIbHOW YCyru, nocse nepBoHayvasbHON Nojayn 3asas/ieHus
0 NPefoCTaBNEHUN MYHNULMNASILHON YCNYTW;

0) HanMume OWMOOK B 3a8BNEHUN O NPeAOCTaBAeHUN MYHULMMNANbHOW YCNyrn v
OOKYMeHTax, MOfAHHbIX 3afBUTeNIeM MNOC/e MepBOHaYa/lbHOro O0TKasa B Npueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaBEHUS MYHWUUMNANbHOM ycnyru, nnéo B
NpeaocTaBieHN MYHULUMNAIbHON YCYTN N He BKNKOUYEHHbIX B NPELCTaBNEHHbIN paHee
KOMMJIEKT LOKYMEHTOB;

B) UCTEYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEHWe MH(OpMauun nocne
NnepBOHAYa/IbHOr0 OTKasa B MpreMe AOKYMEHTOB, HEOOXOAUMbLIX 418 NPeLoCTaB/eHNs
MYHULMNANbHOW ycnyru, 160 B NpefoCcTaBieHn MyHULUNAILHOR YCyTK,;

r) BblfBfieHWe  [OKYMEHTa/IbHO MOATBEPXKAEHHOro  (PakTa  (MPU3HaKOB)
OWNBOYHOr0 WMAN MPOTMBOMNPABHOrO fencTBus (6e34encTBuA) JO/MKHOCTHOrO nmua
OpraHa, paboTHMka M®L, npu nepBoHayasibHOM OTKase B Mpueme [OKYMEHTOB,
HeoOX0AMMbIX ANA NPefOoCTaB/IEHNS MYHULMNANBHON YyCiyrn, Nnbo B NpefocTaBneHnn
MYHUUMNANbHOW yCciyrn, O 4eM B MWUCbMEHHOM BWUAE 3a MOAMNUCHI0 PYKOBOAMTENSA
OpraHa npu nepBoHaya/lbHOM OTKa3e B MpuemMe [OKYMEHTOB, HE0OXOAWMbIX A/if
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/AETCA 3asaBUTE/lb, a TaKxe
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHbIE HEY10OCTBa;

4) npepoctaBneHNs Ha OyMaXHOM HOCWUTeNe [OKYMEHTOB W WH(opmalmu,
3/IEKTPOHHbIe 006pa3bl KOTOPbIX paHee OblNM 3aBEPEeHbl B COOTBETCTBUM C MYHKTOM 7.2
Yyactn 1 ctatbn 16 ®PepepanbHOro 3akoHa Ne 210-P3, 3a UCKIOYEHUEM CYYaeB, €CNN



HaHeceHMe OTMETOK Ha Takue AOKYMEHTbl MB0 MX U3bATUE ABNSETCS HEOOXOAMMbIM
YCNOBMEM NpPeoCTaBNeHUs TOCYIapCTBEHHON WM MYHUUMMANbHON YCNYrn, U MHbIX
CNyyaeB, YCTaHOB/EHHbIX (hefepanbHbIMU 3aKOHAMM.

2.6. |/|Cl-lepI'IbIBa}0LU,I/II7I nepevyeHb JOKYMEHTOB, HEOGXO,EI,I/IMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A/14 NMpeaocTaBNeEHUA MyHMLLMﬂaﬂbHOVI YCNyrun,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCrBeHHbIX OpraHoB, opraHoB MECTHOIO

camMmoyrpasneHna n nogseoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOro camoynpaefieHUA OpFaHVI3aLI|I/II71 N KOTOpPbIE 3adABUTE/b BMNpaBe NPeACTaBUTb, a
TakXe cnocobbl NX nony4vyeHna 3adaBnUTeNaAMn, B TOM YNAC/E B 3]'|€KTpOHHOI7I (lpOpMe,
nopsaaoK nx npeactaBneHnA, I'OCy,lJ,apCTBEHHbIM opraH, opraH MecTHOro
camMoyripas/ieHUA nmoéo opraHunsayuna, B pacrnopaXXeHnm KOTOPbIX HaxXodATCA AaHHbIE
JOKYMEHTDI

MpeAcTaBneHne [OKYMEHTOB, KOTOpble MOFyT OblTb OTHECEHbl K [AaHHOV
KaTeropmu, He TpebyroTCS.

2.7. VicuepnblBatoLLMii NepeyeHb OCHOBaHWIA AN 0TKasa B Npreme A0KYMEHTOB,
HEOOXO0AMMbIX AN NPefoCTaBNeHNS MYHULMNANbLHON YCyTI

2.7.1. OcHoBaHMAMM O/ OTKasza B MNpuveme [AOKYMEHTOB, HeobXxoauMbIX Asis
nNpeaocTaBNeHNss MyHULMNANbHOR YCNYTrK, SBNSAKOTCS:

1) npeAcTaBfieHHble  3afBUTENIEM  AOKYMEHTbl  cofepXXaT MOAYUCTKM  U”
MCnpaBneHns TEeKCTa, He 3aBEePEeHHbIe B NOpsAKe, YCTaHOBMEHHOM 3aKOHOAATe/lbCTBOM
Poccuiickoin ®epepaunn;

2) [OKYMEHTbl COAEepXaT MOBPEXAEHUS, HanM4yMe KOTOPbIX HEe MO3BONSET B
MOSIHOM O06beMe UCMNONb30BaTb MHMOPMaUMI0 U CBEAEHUs, cojepxaumecs B
NOKYMeHTaX AN npeaocTaBneHns MyHULMNaNbHOR yCnyru;

3) npefcTaBfieHHble AOKYMEHTbl WAW CBeAeHWUA YTpaTWaM CUIYy Ha MOMEHT
obpalleHnsa 3a MYHUUMNAbHOW YCNyron (AOKYMEHT, YAOCTOBEPAOLIMNIA NOHOMOYMSA
NpeacTaBuUTeNs 3asBUTENA, B Cllydae 0OpallleHns 3a NpeaocTaBieHneM MyHULMNaIbHON
YCNYTr yKa3aHHbIM IULOM);

4) nogayva 3asBNeHUS 0 NPefOCTaBNEHNUN MYHULMNAbHOW YCAYTN U AOKYMEHTOB,
HE0OX0AUMbIX AN NPeAOCTaBNEHNSA MyHUUMNANbHOW YCNYrK, B 3MIEKTPOHHOWN (opme C
HapyLLEHNEM YCTaHOBNEHHbIX TPe6OBaHWIA;

5) HEKOPPEKTHOE 3amno/fiHeHMe 06s3aTeNlbHbIX Nose B (hopme 3asiBEHUSA, B TOM
yncne B WHTEPaKTUMBHOM hopMe 3asaBneHUss Ha Pecny6nnkaHckom nopTane
(HepoCTOBEPHOE, HEMOMHOE, NGO HENPaBWIbHOE 3aMO0/IHEHUE);

6) npefAcTaBfieHME HEMONHOrO0 KOMMJEKTa [AOKYMEHTOB, HEOOXOAUMbLIX ANs
npeaocTaBNeHNs MyHULMUNaNbHOR YCNyru;

7) 3adBNeHNe O NpefoCTaBfIEHUN YCyrM MNOAAHO B OpraH rocyfapCTBEHHOW
B/1laCTW, OpraH MeCTHOro camoyrpaBieHNs UK OpraHn3auunio, B NOTHOMOUYUS KOTOPbIX
He BXOAWUT NpeaocTaBfieHne MyHULMNaNbHOR yCnyru;
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8) Heco6/0ieHNe YCTaHOB/MEHHbIX cTaTbeld 11 defepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MNOAMNUCK» YCNOBUIA MNPU3HAHMUS
[eACTBUTENbHOCTN YCUNEHHOW KBaIM(DULMPOBAHHOWN 31EKTPOHHOW MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWA AN1A OTKasa B Mpuveme AOKYMEHTOB, HEOOXOAUMbIX
ON19 NONTyYeHNA MYHULMNANbHOW YCNYTK, ABNSETCA NCUePMbIBaOLLUM.

2.7.3. PeweHve 06 OTKase B npuveme 3asBNEHUA U LOKYMEHTOB, HEOOXOAUMbIX
0019 NPefoCTaBNeHNs MYyHULUNAIbHOW YCIYyrk, MOXeT OblTb NMPUHATO KakK BO BpeMms
npuemMa 3afBUTENdA, TaK U MOCAe MNOJyYeHUs OTBETCTBEHHbLIM AO/HKHOCTHbLIM NNLOM
OpraHa Heob6XoAMMbIX AN NPefoCTaBNeHUs MYHULMNANbHON YCNyrn [LOKYMEHTOB
(cBegeHwin) C NCNONb30BaHMEM MeXBeOMCTBEHHOI 0 NH(OPMaLNOHHOI0
B3aUMOJENCTBUA, B CPOK, He MpeBblalWmnii 9 pabounx gHeid CO LHSA perucTpauuun
3anBneHns.

2.7.4. 3anpellaetca OTKasblBaTb B MpueMe 3adaBNEHUA U UHbIX [LOKYMEHTOB,
Heo6X0AMMbIX 4S9 NPefoCTaBEHNS MYHULMNANLHOW YCYTI, B CllyYae ecv 3asaB/ieHne
N [LOKYMEHTbI, HE0BX0ANMbIe 415 NPefOCTaB/IEHNS MyHULUNAIbLHOW YCYrn, nojaHbl B
COOTBETCTBUM C MH(OPMaLMed 0 CpOKax 1 Nopsgke NpefocTaB/eHNS MyHULMNATbHOW
ycnyru, ony65vMKoBaHHOW Ha EgMHOM nopTtane, Pecny6/IMKaHCKOM ropTae.

2.8. |/|C‘-IepI'IbIBalOIJ.I,I/II7I nepedvyerHb OCHOBaHW anda npnocTtaHoBNEHUA UM OTKa3a B
npegoctaBneHN MyHI/ILI,VII'IaJ'IbHOI7I YCNymun

2.8.1. OcHoBaHMA [N NPUOCTAHOBMEHWUS NPeAOCTaBNEHMA MYHULMNaIbHON
YCNyru OTCYTCTBYHOT.

2.8.2. OCHOBaHUS AN1a 0TKasa B NPefoCTaBNeHNN MYyHULUNANbHOW YCYTN:

1) oTcyTCTBME B 6a3e AaHHbIX CBEAEHWI NO 3anpallnBaemMon [Opore;

2) 3anpolleHbl CBeAeHWs N0 aBTOMOOWNLHOW A0pOre, He OTHOCALLENCA K
MECTHOM (MyHMUMNANbHOI) aBTOMOOW/LHO [0POre;

3) 3aaBMTeNeM nNpeAcTaBNeHbl [AOKYMEHTbl He B MOAHOM 06beme, nMbo B
NpeAcTaBneHHbIX 3aiBfieHMM U (MIM) [OKYMEHTax COAEepXUTCA HenonHasa u (uam)
HeA0CTOBEpHas MHGopMaLKs.

2.8.3. TlepeyeHb OCHOBaHWA ANA OTKasa B MpefoCTaBNEHUM MYHMLUMNAaNbHOW
YCNYTn ABNSETCS UCUEPNbIBAIOLLMM.

2.8.4. 3anpellaeTcsi 0TKasblBaTb B MPeAOCTaBNEHUN MYHUUMNANbHON YCNyru B
Cflyyae, ec/inm 3adBfieHMe O MpefoCcTaB/eHUM MYHUUWUNaNbHOW YCyrn MofjaHo B
COOTBETCTBMM C UH(hOPMaLIMEn 0 CPOKax M Nopsiake NpeaocTaBNeHNs MyHULUMNANbHOM
ycnyru, ony6/MKoBaHHOW Ha EgnHOM nopTane, Pecny6/iMkaHCKOM nopTarne.

2.9. nOpﬂ,EI,OK, pasMep N 0OCHOBaHNA B3MaHWUA FocyﬂapCTBEHHOM NOLANHBI U UHOW
nnatbl, B3AMMaeMOii 3a npepocTtaB/sieHNE MyHI/ILI|I/II'IaI'IbHOI7I ycenyru

MyHULMNanbHas ycnyra npejocTaBseTcs Ha 6e3B03Me3/iHO OCHOBE.

2.10. MepeyeHb yCNyr, KOTOPble ABNSIOTCA HEOOXOAMMbIMU U 06s13aTeNbHbIMU ANS
NpeAoCTaBNeHNst MyHULMNANIbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
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(mokymeHTax), BblaBaeMoM (BblJaBaeMbIX) OpraHuU3aLusmMi, Y4acTBYHOLWUMM B
NpeAoCTaBeHNN MYHULMNANbHBIX YCayT

MpefocTaBneHne HEOOXOAMMbIX U 0653aTe/NbHbIX YCNYT He TpebyeTcs.

2.11. TlopsifoK, pasMep M OCHOBaHWS B3UMaHWs NaTbl 3a NPeA0oCTaBNeEHNE YCAYT,
KOTOpble ABNSIOTCA HEOOXOAMMBIMU M 0683aTe/NbHbIMK ANS NPeA0CTaB/eHNS
MYHULMNANbHOM YCNyru, BKAOYas MHOPMaLMIo 0 MeTOAMKE pacyeTa pa3mepa TaKol
nnatbl

MpefocTaBneHne HEOOXOAMMbIX U 0653aTe/NbHbIX YCNYT He TpebyeTcs.

2.12. MaKcuMasnbHbIl CPOK OXKMAAHUS B 0Yepean nNpu nogade 3anpoca o
NpeaocTaBfeHNM MyHULMNANbHOW YCNYTK, YCNYrK, NPeAoCTaBNsSEMON OpraHu3aLmen,
y4acTBYIOLLEV B NPeAOCTaBNEHUN MYHULMNALHON YCAYTIA, U NPY NONYYEHUN
pe3ynbTaTa NPefoCcTaBeHUsA TakuX ycnyr

2.12.1. Bpems oXXngaHus npu nogade 3asaBfeHUs Ha NOAyYeHNEe MyHMULMNANbHOWM
YyCnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHUn pesynbtata nNpefocTaBfeHUS MYHULMNALHON YCnyru
MaKCUMaJIbHbIA CPOK OXKUAaHUSA B o4epesmn He [AO/DKEH NpPeBbIwaTth 15 MUHYT.

2.13. CpoK 1 NopsaoK permcTpauumy 3anpoca 3asBuTeNs 0 NpeaocTaBneHnm
MYHULMNANbHON YCyru 1 ycnyru, NpefocTaBnseMoli opraHu3salmeid, yyacTeytoLleli B
NpeAoCTaBeHNN MYHULMNANbLHON YCYTW, B TOM YMC/Ee B 3/1EKTPOHHOI (hopme

2.13.1. Mpwn nn4yHomMm obpauwieHn B M®L, B feHb nojayun 3asB/IEHNS 3a9BUTENHO
Bblgaetca pacnucka ns AVC M®L| ¢ pernctpalMOHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3asB/IEHME OTMNPaB/EHO, U JaTOM Nohayn 3asB/eHns.

2.13.2. Tpwn HanpaBfeHNN 3asaBNEHMUA NOCPEACTBOM Pecny6nmkaHCKoro noprana
3adBWTE/b B [ieHb NoJayu 3adaBfeHns NnonyyaeT B IMYHOM KabuHeTe EfMHOro noprana,
Pecny6nMkaHCKOro  noptana W MO 3M1eKTPOHHOW  Mo4yTe  YBeAOMJIEHME,
NOATBEPXAAlOLLee, 4TO 3adABNEHWe  OTNPaBNEHO, B  KOTOPOM  YKas3blBakOTCA
PErncTpaLnoHHbIA HOMep 1 faTa Nofadu 3asBeHus.

2.13.3. lNpun nnyHom obpaweHnn B OpraH B feHb Mofjayn 3asaBieHus
YMO/THOMOYEHHbIM [A0/HKHOCTHLIM finuoM OpraHa 3adBUTEN0 BblJAeTCsa pacrnuncka us3
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHON A8 OKa3aHWS
rocyfapCTBEHHbIX M MYHUUWUMANbHLIX YCNYr, C PerucTpayyMoHHbIM HOMEPOM, AaToW
nofayu 3adBneHNa 1 nepevyHem NpeacTaB/eHHbIX JOKYMEHTOB.

2.14. Tp66OBaHVIFI K nNoMeweHnam, B KOTOPbIX NMpefocTaBndeTca MyHuyunasibHad
ycnyra, K3any oXxunjgaHua, MectaMm A4 3ano/siHEHWA 3alnpocoB O NPefoCTaB/IEHNN
MyHVILLVII'Ia]'IbHOVI YCNyrun, VIH(bOpMaLl,VIOHHbIM cteHaam C 06p&3LI|aMI/I nX 3anoJ/IHEHNA N
nepevyHem AOKYMEHTOB, HEO6XO,CI,VIMI:IX Ana npegoctaBneHUA Ka)K,EI,OI7| MyHMLLMHaﬂbHOVI
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YCNyru, pasmeLLeHno 1 0)OPMIEHNIO BU3YasiIbHOIN, TEKCTOBOW 1 MyNbTUMELNAHON
NMH(opMaL MK 0 NopsiAKe NPeaoCcTaBeHNs TaKoW YCyr, B TOM Yncie K 06ecrneyeHnto
AOCTYNHOCTU ANSt UHBAIMAOB YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C hefiepasibHbIM
3aKOHOAaTeNbCTBOM M 3aKOHOAATENbCTBOM Pecnybnnkn TaTapcTaH O coUManbHOM
3alwmTe NHBAIMAOB

2.14.1. TpepocTaBneHne MyHULMNANBHON YCNYTN OCYLLECTBNIAETCA B 34aHUAX U
NoMeLLeHNAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cUCTEMOW 7 cUcTeMOM
NOXapoTyLLeHUS.

MecTa npuema 3asBuTenein 060pyaytoTcA  Heob6XoAMMON Mebenbto  ANns
opopmM/IEHNA LOKYMEHTOB, MHPOPMaLUMOHHBIMW CTEeHAAMMU.

BusyanbHas, TekcTtoBas M My/bTUMeAWAHas WHGopmaums 0  nopsgke
NpefoCTaBNeHUs MYyHULUNAbHON YCNyrn pasMeliaeTcd B YAOOHbIX ANS 3asBUTENei
MecTax, B TOM YMC/ie C Y4EeTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANIMAOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon ®egepauumn o
couManbHO 3alWmTe WMHBANMAOB B LENsX 6ecnpensaTCTBEHHOro fAocTyna K MecTy
NnpeLoCcTaBNeHNs MyHULMNANbHOW YCyru o6ecnevmBaeTcs:

1) obecneynBaeTcsa 6GecnpensTCTBEHHbIA [AOCTYN WHBAINAOB K MECTY MU
NpeLoCTaBNeHNs MYHULMNANbHONW yCnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHUA U
nepemMeLLeHne B X npegenax);

2) CONpPOBOXJEeHNe WHBaINAOB, UMEHOLLNX CTOMKME PacCTPoMCTBa (DYHKUUN
3PeHNs N CaMOCTOATENLHOIO MNepeiBMXKeHUs, 1 OKazaHue UM NOMOLLM;

3) BO3MOXXHOCTb CaMOCTOATE/IbHOI0 MEePeABVKEHNSs MO TeppuTOpUN, Ha
KOTOPO  pacrnonoXeHbl O0OBLEKTbI COUMaNbHOW, WHXEHEPHON W  TPaHCMOPTHOW
NHPPACTPYKTYpP, BXOAA B TaKMe 0OBLEKTbI MU BbIXOAA U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPefCTBO W BbICaAKM U3 HEro, B TOM YMC/E C UCMO/b30BaHNEM Kpec/a-KOMACKN;

4) Hagnexallee pa3mellleHne 060pyaoBaHUS M HOCUTeNner MHopMauuw,
HeobXoAMMbIX AN obecneyeHms GecnpensTCTBEHHOro AOCTyna UHBa/IMAO0B K yciyram
C YYETOM OrpaHUyeHU NX XU3HeLeAaTeNbHOCTHY;

5) oy6nmpoBaHne He06XOAUMOWN AN WHBANWUAOB 3BYKOBOW W 3pUTENbHOWA
MHOpMaUUK, a TakXe Haanucein, 3HAKOB W WMHOW TEKCTOBOW W rpafmyeckon
MHOPMaLMM 3HaKaMu, BbINOTHEHHLIMU pPesibe(HO-TOYEYHbIM WpUdTOM Bpaiins;

6) Jonyck cypfonepeBofymnka n TU(I0CYpLONepeBoOUnKa,;

7) [onyck cobaku-npoBOAHMKA NMPU HANMYUWN LOKYMEHTA, MOATBEPXAAIOLLEro
ee creumasbHoe 00y4YeHMe W BblgaBaemMoro Mo ¢opMe K B MNOPALKe, KOTOpble
yCTaHOB/eHbl NpUKa3oM MuHUCTEpCTBa Tpyha U COLMaNbHON 3anTbl Poccuinckoi
®epepaunn o1 22.06.2015 Ne 386H «OO6 yTBEepXAeHUM (OpPMbl  [OKYMEHTA,
MOATBEPXKAAIOLWEro crneumanbHoe o0y4veHMe Cc06aku-MpoBOAHMKA, WM MOpsAAKa ero
Bbl4aun».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [AOCTYNHOCTU ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPeAoCTaBleHNe MYHULMNATbHON YCNyru, u
CPeACTB, WUCMONb3yeMbIX NPU MNPeAoCTaBNeHUN MYHUUUNANbHOM YCyru, KOTopble
yKa3zaHbl B noanyHktax 1 -4 nyHkTa 2.14.2. agMWHUCTPATMBHOIO pPerfameHTa,
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NMPMMEHAITCA K O00bekTaM W CpefcTBaM, BBeAeHHbIM B 3KCMjyaTauuio  um
npoweawmMm MoLepHU3aLMI0, PEKOHCTPYKLUKIO nocne 1 untona 2016 roga.

2.15. MokasaTenn JOCTYNHOCTU M KayecTBa MyHULMNANbHOR yCyrun, B TOM Yucne
KONNYEeCTBO B3aMMOAENCTBMI 3a9BUTENS C LO/HKHOCTHBIMW NNLaMK Mpu
NpefoCTaBAEHNN MYHULMMANBHOR YCAYTN U UX MPOAO/MKUTENIbHOCTb, BO3MOXHOCTb
noslyyeHns NHHopmMaLmMm o0 Xoae NpeaocTaBneHNs MyHULMNAbHON YCyru, B TOM
yuncre ¢ MCNonb30BaHNEM UH(OPMAaLMOHHO-KOMMYHMWKaLMOHHbLIX TEXHOOI U,
BO3MOXXHOCTb /IN60 HEBO3MOXHOCTb NMOSTYYEHUSI MYHULMNANBHON YCNYTU B
MHOTO(hYHKLNOHA/IbHOM LEHTpe NnpefoCcTaB/IeHNs FOCYAapCTBEHHbIX U
MYHUUMNaNbHbIX yCayr (B TOM YMCfie B NOSHOM 06beMe), B I060M TeppuUTOpUaibHOM
noApasfenieHnn opraHa UCnoJsIHUTENIbHO PacnopsanTe/IbHOro opraHa MecTHOro
camoynpas/ieHu1s, Mo BbI6Opy 3adBUTENS (AKCTEPPUTOPUaNbHbLIA NPUHLMN),
MocpeAcTBOM 3anpoca 0 NpefocTaBieHU HECKOMbKMX TOCYAapCTBEHHbIX U (1K)
MYHUUMUNASTbHBLIX YCNYT B MHOTOMYHKLUMOHA/IbHBIX LeHTpax npeaocTas/ieHns
FOCYapCTBEHHbIX M MYHUUMNANbHBLIX YCYT, NPeLYyCMOTPEHHOro cTatbein 15.1
defiepasibHOro 3akoHa Ne210-®3 (KOMMIEKCHbIM 3anpoc)

2.15.1. MNokasatensamm [OCTYMNHOCTU NPeLOCTaB/EHUS MYHUUUNaNbHOW yCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTCa MpueM, Bblfaya JOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeobXOLMMOro KO/IMYecTBa CreuuasncToB, a TakkKe MOMELLeHWI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asABUTeNEN;

HaMume wucYyepnbiBaloWen UHGpopmMauum o cnocobax, MopsaKe W CPOKax
NpefoCcTaBNeHNs MYHULUMNANbHOW YCNYrM Ha WH(OPMaLMOHHBLIX CTeHAax, EanHom
noprane, PecnybnnkaHckom nopTane, opuLmranbHOM caiTe MyHULMNAIbHOIO pPaioHa;

OKasaHue noMoWW WHBaIMAaM B MNPeOofosieHMn 6apbepoB,  MeLlarLmXx
NONYYEHNIO UMW YCNYT HapaBHe C ApYyruMu nnuuamu.

2.15.2. Tlokasatenamy KayectBa MpeAoCTaB/eHUs MyHUUUNAbHON YyCnyru
ABNAKOTCA:

1) co6noieHne CPOKOB NMprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) co6MoieHne cpoKa NosyvyeHus pesynbtata MyHULUNAaNbHOW YCNYTu;

3) otcyTCcTBME 0OOCHOBAHHbLIX >Kafob Ha HapyLleHus aaMUHUCTPATUBHOIO
perfiamMmeHTa, coBepLleHHble paboTHMKaMy OpraHa;

4) KONMYeCcTBO B3aMMOLENCTBUIA 3a8BUTENSA C O/MKHOCTHBIMK nuuamn (6e3 yyeTta
KOHCY/NbTaumi):

B3aMMofeincTBne 3aaBuTens Cc paboTHMKamm OpraHa wiamn MOL,  npu
NpefoCTaB/IeHUN  MYHULMNASbHON  YCNyrn  OCYLLeCTBASAeTCA  Of4MH  pa3  npwu
npeAcTaBieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU JOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XOAMMOCTU NOJSlyYeHWs pesynbTata MnpefocTaB/ieHUs
MyHUUUNanbHon ycnyrn B OpraHe way MO®LL B opme 3K3emnnspa 3/M€KTPOHHOIO
NOKYMeHTa Ha ByMaXXHOM HocuTere.
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MpoLO/IKUTENIbHOCTD OLHOI0 B3aUMOLENCTBUS 3asaBUTENA C AO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHULUNAIbHOW YCYrn He npeBblaeT 15 MUHYT.

3asBuTENb BNPaBe OLEHNTb Ka4ecTBO NPeAoCcTaBieHns MyHULUNaNbHOW YCyru ¢
MOMOLLUbIO YCTPOWCTB MOABWXKHON pagmoTeneOHHOM CBA3W, C WCMOSb30BaHUEM
Pecny6/11MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(opmauma o xoae npeaoctaBfieHUs MyHULUMMNANbHOW YCNYrn MOXeT
ObITb  MOJiyyeHa 3asaBUTENEM B JIMYHOM KabuHeTe Ha EguHOM  nopTarne,
Pecny6nvnkaHckom roptasne, B OpraHe, M®L].

2.15.4. TpefocTaBneHMe MyHUUMNANbHOW YCNYrM OCYLLECTBASIETCS B NHO60OM
M®L, no BbibOpy 3aABUTENIA He3aBUCMMO OT MecCTa €ero XXMTenbCTBa WAM MecTa
(haKTU4ecKoro npoxxusaHus (NpebbiBaHNs) Ha TeppuTopun Pecny6imMkn TatapctaH Mo
3KCTeppUTOPUANIbHOMY NMPUHLMNY.

MyHMUMNanbHaa ycnyra B cOCTaBe KOMMJIEKCHOro 3anpoca He nNpeocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/le yUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHNs
MYHULMNaNbHOW YCYry No 3KCTEPPUTOPMATIBHOMY MPUHLUMNY (B Cy4yae, ecim
MYHULMMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuUTopuansHOMY NPUHLANY) U
0COGEHHOCTY MpefoCTaB/IEHNS MYHULMNANLHOW YCNYTU B 31EKTPOHHON (hopme

2.16.1. Mpu npefocTaBfEHUN MYHULUNANLHOW YCAYrn B 3/1eKTPOHHON (opme
3adBuUTe/b BMpase:

1) nonyunTtb  WHpoOpMaLuMO O MNOpPsAAKE M CpoKax  MpeaocTaBfieHUs
MYHMULMMNANLHON YCNYyrn, pasmelleHHy Ha EauHom nopTane, Pecny6/MKaHCKOM
noprane;

2) nopjatb 3asBfieHWe O MPeAoCTaBleHUM MYHULUNAbHON YCAYrM W UHble
[NOKYMEHTbI, HE0OX0AUMbIE 415 NPeAOoCTaBIeHUs MyHULUNAILHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(OpMaLMIO, 3/1EKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbM 16 defepansHoro 3akoHa Ne 210-P3, ¢
MCMonb30BaHMeM Pecny6MKaHCKOro noprana;

3) MoNy4nTb CBeLEeHUs O XOAe BbINOJIHEHUS 3aAB/EHUA O MNpefOCTaB/IEHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopME;

4) OCYLLEeCTBUTb OLLEHKY KayecTBa NpeAoCcTaBNeHns MyHULMNAbHON YCyru;

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUUNaIbHOW Yycnyrn B gopme
3M1EKTPOHHOI0 AOKYMEHTa,

6) nogaTb Xanoby Ha pelleHune n genctene (6e3geincTeme) OpraHa, a TakxKe ero
OO/MKHOCTHBIX /AL, MYHUUMNANbHLIX CAYXalMx NocpeacTsom PecnybankaHCKoro
noptana, noprtana MefepasbHOM rOCYAapCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneunBatolleit npouecc aocyaebHoro (BHecyaeGHOro) 06)KanoBaHWUA PELUeHWUA ©
nevicteuii (6e3feincTemns), CoBepLUEHHbIX MPU NpPefOCTaB/EHUN TFOCYAapPCTBEHHbIX U
MYHUUUNANbHBLIX  YCAYr opraHamu, MpefoCTaBAALWMMM  TOCYJapCTBEHHblIe U
MyHUUMNANbHbIE  YCAYrW, WX AO/HKHOCTHBIMW  fiMUaMK, TrOCYAapCTBEHHLIMU U
MYHULUNANbHBIMU CY>KaLUMMU.
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2.16.2. ®opmMnpoBaHMe 3aABNEHUSA OCYLLECTBNSAETCA NOCPeACTBOM 3aro/IHEHUS
3NEKTPOHHON (DopMbI 3asBNeHNs Ha PecnybnnMkaHCKOM rnopTtane 6e3 Heo6XxoAMMOCTU
[0MOJTHUTENIbHON Nojayn 3asB/IeHUS B KaKOW-1M60 NHOIN (hopme.

2.16.3. MNpu opmmpoBaHnK 3a8BNeHNs 0b6ecrnevnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHUS 3aABNIEHUSA N UHbIX LOKYMEHTOB,
Heo6X04UMbIX A4/19 NMPeOCTaB/IeHNA YCNYTN;

2) BO3MOXHOCTb 3aM0JIHEHUS HECKONIbKUMU 3aABUTENSAMU OLHOW 3/1EKTPOHHOWA
(hopMbl 3asBNeHUA Npu obpalleHnn 3a ycnyramu, npegnonaraloliumMmn HamnpasieHune
COBMECTHOTO 3asB/IeHNSA HECKO/IbKUMMW 3aABUTENAMMU,;

3) BO3MOXHOCTb MeyaT Ha BYMaXKHOM HOCUTeNle KOMWUW 3/1eEKTPOHHON (POPMbI
3aABNeHUS;

4) CcoXpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3aBNIEHUS 3HAYEHUI B
NO60 MOMEHT MO XKeNaHWo Mosib30BaTeNs, B TOM YKC/e Npu BOSHUKHOBEHMM OLINOOK
BBO/a 1 BO3Bpare A/ NOBTOPHOIr0 BBOAA 3HAYEHWIN B 3/IEKTPOHHYIO (hOpPMY 3aiBNEHUS;

5) 3anofiHeHMe TMosfelt 3N1eKTPOHHOW (hOpMbl 3asiB/IeHUs [0 Hayana BBOfAa
CBeeHWI 3asaBUTENleM C WCNOJIb30BAHWMEM CBEAEHWI, pasMelleHHbIx B ECUA,
CBefleHNi, onyb6/MKOBaHHbIX Ha Pecny6/mMKaHCKOM nopTane, B 4acTW, KacatoLlencs
CBELEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUPUKALUN N ayTEHTUDMKAL MWK,

6) BO3MOXHOCTb BEPHYTbCA Ha /1060 M3 3TANOB 3aNO/IHEHUS 3N1EKTPOHHOW
(hopMbl 3aaBM1eHMS 63 NOTepn paHee BBeAEHHOW MHDOopMaLuN;

7) BO3MOXHOCTb AOCTyrMa 3asBUTENA K paHee MNOoAaHHbIM WM 3asaB/IEHUAM B
TeYeHMe He MeHee OJHOro roja, a TakXke 4acTUYHO CHOPMMPOBAHHbLIM 3asB/IEHUAM - B
TEeYEeHNe He MeHee 3 MecALeB.

2.16.4. 3anuco 3asBuTenien Ha npvem B M®LL (ganee - 3anucb) OCyLLeCTBASETCS
nocpeacTsoM Pecny6nmMKaHCKOro noprana, TeneoHa KOHTakT-ueHTpa ML,

3anaBUTeNI0 NPeLOCTaBNSAETCA BO3MOXHOCTb 3anMcu Ha ftobble CBOOGOAHbIE A/
npvema faTy v Bpems B npefesiax yCTaHOB/IEHHOTO0 B MHOTO(YHKLMOHAIbHOM LIeHTpe
rpagmka npuema.

3anucb Ha onpefenieHHy AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMAeHUs 3TOn
[atbl.

[ns ocywecTBneHns NpeLBapuTesibHO 3anncy nocpeacTsom PecnybnmkaHcKoro
noprana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallvBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNUUK);

HOMep TeneqoHa,;

afipec 3N1eKTPOHHOM NoYThI (MO XKenaHuo);

XXenaemyto aaTy v Bpems npuema.

B cnyyae HeCOOTBETCTBMA CBELEHWA, KOTOpble COOGWMA 3aiBUTE/b MNPW
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, MpeAcTaB/eHHbIM 3afBUTENEeM MPU NINYHOM
npuemMe, npeAsapuTenbHas 3anncb aHHynnpyeTcs.

Mpu OCyLWecTBNEHUN NpeABapuUTE/IbHON 3anucy 3adBUTEN0 0becrneyvnBaeTcs
BO3MOXHOCTb pacnedyatatb Ta/lOH-MOATBepXAeHMe. B cnydvae, ecnn 3asBUTeNb
COOOLIMT afpec 3NEKTPOHHOW MOYTbl, HA YKa3aHHbIA afpec TakXke HanpasnseTcs
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MH(opMaLMs 0 MOATBEPXKAEHNN NPeABapUTENbHO 3anncK ¢ yKazaHWeM AaTbl, BPEMEHM
1 MecTa npriema.

Mpn OCYLIECTBNEHUN MpeABapuUTeNbHOM 3anucu 3asBUTeNb B 06s3aTeNlbHOM
NopsIKe NHPOPMUPYETCS O TOM, YTO NPeABapUTENbHAA 3aMnUCh aHHYNUPYETCS B Cydae
ero HesiBKW Mo McTeueHMn 15 MUHYT C Ha3HaYeHHOr0 BpeMeHW Mnpriema.

3asBuUTE/b B 11060E BPEMS BrpaBe 0TKa3aTbCs OT NpeBapuTe/ibHOI 3anucu.

3anpellaeTcs Tpe6oBaTb OT 3asBMTENS COBEPLUEHMS MHbIX AENCTBUIA, KpoMe
MPOXOX/AEHNS UAEHTUMNKALMN U ayTEHTU(UKALMM B COOTBETCTBMM C HOPMATUBHbLIMU
NpaBOBbIMM aKTamu Poccuiickoli defiepalnn, yKasaHus LeNM MpueMa, a Takxke
NpefoCcTaB/eHNst CBeAEHW, HEeoOXOAMMbIX ANS pacuyeTa ANUTENbHOCTU BPEMEHHOrO
MHTepBana, KoTopblii HE06X0AMMO 3a6POHMPOBATL AN NPUEMA.
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3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKW BbIMO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NPOLeLYp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHNA aAMUHUCTPATUBHbIX NpoLeayp B
MHOTO(hYHKLUMOHaNbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTeNbHOCTY AENCTBUIA NPU NPeAOCTaBNEHNN
MYHULMUNANLHON yCnyru

3.1.1. MpegocTaBneHne MyHULUNANbHOM YCNYrX BKAKOYAeT B Cebsi cnefyoLume
aAMUHNCTPATMBHbIE Npoueaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMe KOMMJeKTa [AOKYMEHTOB, MNpeAcTaB/eHHbIX
3a9BUTENEM;

3) N0AroTOBKa pesynbTata MyHUUUNANbHOW YCNYTW;

4) Bblgaya (HanpaBneHWe) 3as9BUTENIO pe3y/ibTaTta MyHULMNaIbHON YCNyru;

5) ucnpasneHme TeXHUYECKNX OLLMOOK.

3.2. OKasaHue KOHCY/IbTalmWin 3ad9BUTENIO

3.2.1. OCHOBaHMeM Hauyana BbINOJHEHUA aAMWHUCTPATMBHOW  MNpoLesfypbl
ABNIeTCA O0OpalleHne 3asaBMTENs MO BOMPOCaM, CBf3aHHbIM C NpefOCTaB/IeHNEM
MYHULMNaNbHOW YCNYTu.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHME
aflMVHNCTPaTMBHOWN NpoLesypbl, ABNAETCS:

npu obpatleHnn 3aasutensd B M®LL - paboTHUK M®PLL;

npu obpaweHnn 3aaButens B OpraH - cekpetapb Mcnonkoma (panee -
LO/IXHOCTHOE /IMLL0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHME).

3.2.2. 3asBuTeNb BrpaBe 06paTUTLCS 3a KOHCY/bTauMenl O MopsgkKe U Cpokax
NpefocTaBfeHUs MyHUUMNanbHOW ycnyrn B M®L, nuyHo ¥ no TeneoHy W
3/1EKTPOHHOM nouTe.

PaboTHMK M®L| KOHCYNnbTUPYeT 3asaBUTENd, B TOM 4ucC/e MO cocTasy, opme
npeAcTaBnseMoi AOKYMeHTaUMM U Apyrum Borpocam Ans nofyvyeHns MyHUUUNaabHOW
yCcnyru.

3aaBUTelb  MOXET MOAYy4YUTb MHOPMaLMIO O MOopALKe MpefoCcTaB/eHns
MYHULMNaNbHOW ycnyru Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

AIMWUHUCTPATUBHbIE NpoOLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTtatamMy  BbINOMHEHUS  aAMWUHUCTPATUBHBLIX  MNpoueayp  ABNAKOTCA:
KOHCY/bTauus Mo coctaBy, (opMe MpeAcTaBNseMOr [AOKYMeHTauuu u  Apyrum
BONpOcam, HeO6XOANMBIM A4/ NOTYYEHUS MYHULMNANBHON YCNyTu.

3.2.3. 3aaBuTenb BrpaBe o6paTuTbcst B OpraH no TeneoHy W 3/1EKTPOHHOWA
noute, a TakKXXe MONY4YUTb KOHCY/bTauuio Ha Pecny6/ivMkaHCKOM nopTane, cauTe
OpraHa 0 nopsifKe 1 cpokax npegocTaBaeHns MyHULMNAbHOW YCyr, B TOM YuCe Mo
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cocTaBy, (hopme MpeAcTaBnseMoli JOKYMEHTaLuW 1 ApyruM Bonpocam Ans NonyyeHus
MYHULMNANbHON yCnyru.

[IOMKHOCTHOE /MO, OTBETCTBEHHOE 3a KOHCYNMbTUPOBaHME WHKHOPMUPYET
3aABUTENSE B COOTBETCTBUM C Tpe6oBaHMAMM NyHKTa 1.3.4 afAMUHMCTPATUBHOIO
pernaMeHTa.

AOMWHUCTPATVBHbIE NPOLEAYPbl, YCTaHaB/MBAaeMble HACTOSLUM MYHKTOM,
BbIMO/HAKTCA B TEUEHME TPex pabounx AHEN co AHS NOCTYNNeHWst 06paLLeHus.

Pe3ynbTaTaMi  BbIMONHEHUS  afIMUHUCTPATUBHbLIX  MpoLeayp  SBAAIOTCS:
KOHCYNbTalUMnm no cocTaBy, (opMe MNpeACTaBNsieMOl [OKyMeHTauuu W  apyrum
BOMpPOCcaM, HeOOXOAMMBIM [/ MOMYUYEHUSI MYHULMNANbHOM YCyTH.

3.3. MprHATME U PACCMOTPEHNE KOMM/EKTA JOKYMEHTOB,
NpeAcTaBeHHbIX 3aBUTE/NEM

3.3.1. Mpuem [JOKYMEHTOB A/11 NPeAoCcTaBieHUs MyHULMNAbHON YCNyrn yepes
M®LL nnn yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aaBuTenb (npeactaBuTesNb 3aaBuUTeNa) obpawaetca B M®L, ¢ 3anpocom
0 NpefocTaBNeHUN MYHUUMNANbHOW YCNyrn W NpeacTaBnsieT  [AOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNamMeHTa.

3.3.1.2. PaboTHUK M®LL, Begywmii npuem 3asiBNeHNIA:

onpeenseTt npeamert obpalleHns;

YA0CTOBEPAET IMYHOCTL 3aABUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYMNIA LA, NOAAIOLLENO AOKYMEHTI;

MPOBOAWUT MNPOBEPKY COOTBETCTBUSA [LOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PerfameHTa,;

3aMo/HAET 3/IEKTPOHHY0 (hopmy 3aaBneHns 8 ANC ML,

npu npefocTaB/EHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  pernaMeHTa Ha  OyMaXHOM  HOCUTENe,  OCYLLeCTB/SET
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aaBneHne ns AIC MoL;

nepefaeT 3aaBUTENIO HA MPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3asasneHne 8 AIC M®L;

sarpy>kaet 8 AIC M®Ll 1OKyMeHTbI, NpeAcTaBfeHHbIE B 3N1EKTPOHHON hopme
NN 3/1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (JOPMUPYET 3/1eKTPOHHOE
neno;

BO3BpalLlaeT NOANUCaHHOE 3asB/IeHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3a9BUTENIO PacnUCKy B NpvemMe LOKYMEHTOB.

ALMUHUCTPaTUBHbIE nNpoLeaypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMO/HAIOTCA B leHb 00paLleHns 3aaBUTeNs.

Pe3ynbTaTaMyn BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3aAB/IEHNE U NaKeT AOKYMEHTOB.

3.3.1.3. PaboTHMK M®L] HanpaBnseTr nakeT [OKYMEHTOB, MPUHATbIX OT
3anaBuTeNns B OpraH B 3/IEKTPOHHON (hopMe (B cOCTaBe MakeTOB 3/1EKTPOHHbLIX [ef) B
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TeYeHMe OfHOro paboyero fAHA CO [AHA OOpalleHWs 3asaBUTENs B CTPYKTYPHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMOMHEHNSA aAMUHUCTPATUBHbLIX NpoLesyp ABNAKOTCA: 3aaB/EeHNe
M NakeT [AOKYMEeHTOB (3/1eKTPOHHOe [efi0), HanpasfeHHble B OpraH, NocpeacTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOAENCTBIS.

3.3.2. Tpuvem [OKYMEHTOB A/ MNPefoCTaBNeHNs MyHUUUNANbHOW YCnyrun B
3/IEKTPOHHON (hopMe yepe3 PecnybanKaHCKMIA nopTar.

3.3.2.1. 3adABuTenb ANA Nofayn 3asaBfeHUs B 3NEKTPOHHOW (opme BbIMOMHAET
cneaytoume aencTems:

BbINONIHAET aBTOPU3aLNIO;

OTKpPbIBaeT POPMY 3/1EKTPOHHOIO 3aAB/IEHNUS;

3aMnonHAeT  (POpMYy  3/IEKTPOHHOIO  3afB/IEHMA, BK/OYAOLWY  CBEAeHWUS,
Heobxo4MMble 1 06a3aTe/lbHble 419 NPeLOoCTaBIeHUs MyHULUNANLHOW YCyru;

NpUKpennseT LOKYMEHTbl B 3/1eKTPOHHOM (OpMEe WM 3/1EKTPOHHbIe 06pasbl
OOKYMEHTOB K (DOpMe 3/1eKTPOHHOT 0 3aaB/eHns (npy Heo6XoANMOCTH);

NOATBEPXKAAET (PaKT O03HaKOMJ/IEHMS W corfacusa ¢ YCNoBUAMW M MOPSAKOM
NpeLoCTaBNeHNss MYHULMNANBHOW YCNyrn B 31EKTPOHHOW (opme (ycTaHaB/MBaeT
COOTBETCTBYHLLYH OTMETKY O COrnacum B (hOpMe 3/1eKTPOHHOIO 3asB/IEHNA);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3/1EKTPOHHOIO 3asB/1IeHNA);

oTnpasnseT 3anosIHeHHoe 3NEeKTPOHHOE 3adB/ieHune (HaXmMMmaeT
COOTBETCTBYHLLYI KHOMKY B (hOpMe 3/1EKTPOHHOIO 3aAB/IEHUS);

3/IEKTPOHHOE 3adB/ieHMe TMOAMNUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMMU
NyHKTa 2.5.3 aAMMHUCTPATUBHOIO pPernameHTa,;

nosyyaeT yBefjoM/IeHNe 00 OTMNPaBKe 3/IEKTPOHHOTO 3asB/1IeHUS.

dopmaTHO-Nornyeckas npoBepKa ChOpPMMPOBAHHOIO 3adB/1eHun
OCYLLeCTBNAGTCA MOC/e 3arnOfIHEHUS 3afBUTENIEM KaXOro W3 Mosiel 3/1eKTPOHHOW
(hopMbl 3asBneHUs. T1pn BbISBNEHUN HEKOPPEKTHO 3aro/IHEHHOro MoJs 3/1eKTPOHHOM
(hopMbl  3asBNeHNA 3asBUTENlb YBELOM/IAETCH O XapaKTepe BbISBNEHHOW OLINOKN U
nopsaake ee  ycTpaHeHus NnocpesCcTBOM NH(OPMALMOHHOTO coobLeHuns
HeNnocpeACTBEHHO B 3/IEKTPOHHOIN (POpMeE 3asB/IEHUS.

ALMUHUCTPaTUBHbIE npoLleaypbl, YCTaHaB/IMBAEMble HaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  Npoueayp  ABNAKTCA:
3N1eKTPOHHOEe feno, HanpasfieHHoe B OpraH NOCPeACTBOM CUCTEMbI 3M1EKTPOHHOIO
B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHne KoMnekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbINOJHEHUA aAMUHUCTPATMBHON npouesypbl
ABNIFIETCA MOCTYMN/eHWe 3asABNEHUA U  WHbIX [OKYMEHTOB, HeE0OX0AMMbIX [Ans
NpefoCcTaBNeHNS MyHULMUMANbHOW YCYTW.

[OMKHOCTHBIM oM (pabOTHUKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHUE
aAMUHUCTPATMBHON  Npouedypbl  SBNSETCA  CeKpeTapb Mcnonkoma (ganee -
LO/IXHOCTHOE /1MLL0, OTBETCTBEHHOE 38 NPYEM LOKYMEHTOB):
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3.3.3.2. [10/DKHOCTHOE /L0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/ydyae
obpalleHmns 3aa9BUTeNs ¢ 3asaBneHnemM B OpraH:

onpefenseT npegMeT o0bpalleHuns;

yCTaHaB/IMBAET /IMYHOCTb 3aABUTENA;

NPOBOANT MPOBEPKY MONHOMOYNIA LA, NOAAIOLLENO AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOBaHUAM, YyKa3aHHbIM B
MyHKTE 2.5 aAMUHUCTPATMBHOIO  perfiameHTa, NPOBEepKY  COOTBETCTBUSA
NpefcTaB/ieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexaiiee
oopM/IeHNe KOMUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYUCTOK, MPUMUCOK,
3a4EPKHYTbIX CNOB U MHbIX HE OFOBOPEHHbIX UCNPABEHWNI);

3aMofiHAeT  3/IEKTPOHHYIO  (hopMy  3asBfieHUSs B aBTOMaTWU3MPOBaHHOWM
MH(POPMALMOHHO CuUCTeMe, NpefHa3Ha4YeHHOW [N OKa3aHWUsi roCy[apCTBEHHbIX U
MYHULUNANbHbLIX YCNYT;

npu npefoCTaBNEHUN  [OKYMEHTOB,  YKa3aHHbIX B MyHKTE 2.5
aAMWUHUCTPATMBHOIO  perfameHTa Ha OyMaXHOM  HOCUTEeNe,  OCYLLEeCTBNSET
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyarbiBaeT 3asB/IEHNE,;

nepenaeT 3a9BUTE/NIO HA MPOBEPKY W NognucaHue,

nocse NoAnncaHns CKaHUpyeT NOANMCAHHOE 3aAB/IEHNE,;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NH(OPMaLNOHHYHO cucTemy,
npefHa3HayYeHHY0 [N1A OKas3aHMA T[OCYAAPCTBEHHbIX W MYHUUMNANbHbLIX YyCnyr
NOKYMEHTbI, NPeACTaB/EHHble B 3/IEKTPOHHON (OPME WAN 3NEKTPOHHble 06pasbl
OTCKaHWPOBaHHbIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [€eNo;

BO3BpallaeT MoAnucaHHOe 3asBfieHNe W OpuUrnHasbl OYMaXKHbIX [LOKYMEHTOB
3aABUTENIO;

BbIAAET 3a9BUTE/NIO PACMUCKY B NMpvemMe AOKYMEHTOB.

B cnyyae Hanmumsi OCHOBaHWMIA ANsi 0TKa3a B MPUEME AOKYMEHTOB [O/HKHOCTHOE
MO, OTBETCTBEHHOE 3a MpMEM [OKYMEHTOB, YBeAOMSAET 3aABUTENd O HaIuyuu
NPenATCTBUA ANA npuemMa 3asB/eHMsA M BO3BpaLLlaeT eMy [JOKYMEHTbl C 0ObSCHEHUEM
COZleP>XXaHMA BbISIBEHHbIX OCHOBaHWIA 4151 0TKa3a B pueme AOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NnL0, OTBETCTBEHHOE 3a MNpuMem [OKYMEHTOB, MoOc/e
MOCTYN/eHNA JOKYMEHTOB Ha pacCMOTpPEHWE:

npuceavBaeT 3asB/IEHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYPOW fen u crartyc
«lMpoBepka AOKYMEHTOB», UYTO OTpaXKaeTcsd B /IMYHOM KabuHeTe EAMHOro nopTtana,
Pecny6/MKaHCKOro noprana;

M3yyaeT MOCTYNMBLUME 3NIEKTPOHHbIE [Jena, B TOM 4UCNE MPUIOXKEHHbIe
3asBUTENEM [JOKYMEHTbI B 3/IEKTPOHHOW (DOPME U 3N1EKTPOHHbIe 06pa3bl JOKYMEHTOB;

npoBepseT KOMMIEKTHOCTb, YATaeMOCTb 3/1EKTPOHHbIX 06pa30B AOKYMEHTOB;

npoBepsieT CO6MOAEHME YCNOBUIA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucy,
nocpeacTsoM obpauwleHms K EanHoMy noptany (B c/iydae, €CAM  3asaBUTENEM
npefcTaB/eHbI 3NEKTPOHHbIe LLOKYMEHTBbI, noAnuncaHHble YCU/IEHHOW
KBaNM1LMPOBAHHOW 3N1EKTPOHHON MOAMWUCHIO).
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Mpwn Hannuyum OCHOBaHWM, npeayCcMOTPEHHbIX MYHKTOM 2.7.1
aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPeAoCTaBIeHUs MyHULUNAaNbHOW YCIYTI.

B cnyvae, ecnm B pesynbTaTe MNPOBEPKU YCUIEHHOW KBaU(MLMPOBAHHOM
3/IEKTPOHHON MOAMWUCK BbISB/IEHO HeCO6/0eHNe YCNOBUIA ee [AeACTBUTENIbHOCTH,
MPOeKT pelleHMs 00 OTKase LO/DKEH COAepXKaTb NYHKTbl cTtatbu 11 PepepanbHOro
3aKoHa Ne 63-d3, KOTOpble NOCNY>XXUIN OCHOBaHNEM A/19 €r0 NPUHATUSA.

[MpoekT pewweHns 06 OTKase B MpPUEME [OKYMEHTOB, He0O6XO4MMbIX [Afif
NpefoCTaBNeHNs MYHUUMNaNbHOW YCNYrn, € yKasaHWeM NpuUYnH OTKasa (B Cryu4ae,
eciM  OCHOBaHWA AN  O0TKasa B MpuMeMe [OKYMEHTOB, Heob6XOo4MMbIX [/
NpeLoCTaBNeHNs MYHUUWUMNaNbHOW YCNYrn, CBsi3aHbl C HapyLIEHWEM YCTAHOBJIEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [N OTKasa B MpuemMe [OKYMEHTOB
LOO/MKHbI  COfepXaTb WH(opMauMio 0 HAaUMEHOBAHUM [OKYMEHTOB (MH(opMaLmu,
CBefleHWI), KOTOpble He TMpeACTaB/ieHbl, COAepXaT HeaoCcToBepHble U (UK)
MPOTMBOPEUUNBbIE CBEAEHMS, O)OPMIIEHBI C HApPYLUEHNEM YCTAaHOB/IEHHbIX TPe60oBaHMiA),
HanpaB/iAeTCA Ha corjiacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOI0 AOKYMEHTO060pOoTA.

CornacoBsaHme npoekTa peweHns 06 OTkase B Mpueme [OKYMEHTOB,
HeOOXOAMMbBIX A1 MpPefoCTaB/eHNS MYHULUMMNANbHOW YCNYrn, OCYLLEeCTBNSETCA B
nopsigke, NpefycMOTPeHHOM MyHKTOM 3.4.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMS OCHOBaHMI A/ OTKasa B MNpUeEMe [OKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernameHTa, AO/IHXHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, B TeyeHWe O4HOro paboyero AHA CO AHA
MOCTYMN/IEHNA 3aAB/IeHNSA, HaNpaBiseT 3aaBUTENI0, YKa3aHHbIM B 3adB/IeHUN CNOCO6OM,
yBelOM/IEHVE O MOCTYN/IEHUN 3aAB/IEHUS, COAepXKallee BXOAALMIA PerncTpaLmoHHbIN
HOMep 3asBleHWs, AaTy MONyYeHUs 3asBfieHUs, NepeyeHb HauMeHOBaHWI (haiifos,
NpeAcTaB/eHHbIX K HEMY [JOKYMEHTOB, [aTy MONYYeHUs pesysibTata MyHUUUNasbHOW
YCNyru.

3.3.3.4. VcnonHeHWe npouepyp, YKasaHHbIX B nyHkTtax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiamMeHTa, npuv  HaIMuMM  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTUYECKOM PeXume C UCMO/b30BaHWEM aBTOMAaTMU3VPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW [A/1F OKazaHUs rocyLapCTBEHHbIX M
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE NpPOUEAYypbl, YyCTaHaBNMBaemMble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro paboyero AHA CO
OHA NOCTYNNeHUs 3a9BNEHNS Ha PaCCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHBLIX MPOLEAYP ABNAOTCA: NPUHATBIA
Ha PacCMOTPEHME KOMIMIEKT AOKYMEHTOB WAN MPOEKT pelleHus 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbLHOR YCyTW.

3.4. MoAroToBKa pesyibTata MyHULUNAIbLHOWR YCyru

34.1. OCHOBaHMEM Hayana BbINOMHEHWUS aAMWHUCTPATMBHOM MpoLeaypbl
SIBNSETCH MONyYeHMe AOMKHOCTHbIM NULUOM  (PaGOTHMKOM), YMNOAHOMOYEHHbIM Ha
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BbIMO/IHEHNE aAMWHUCTPATMBHOM nNpoueaypbl, OT AO/MHKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOrO 3a NpuemM LOKYMEHTOB, NMPUHATLIX OT 3aABUTENA LOKYMEHTOB.

JOMKHOCTHBIM  JINLLOM, OTBETCTBEHHLIM 3a BbINOHEHUE aAMUHUCTPATUBHOM
npouesypbl, ABNAETCA CekpeTapb Wcrnonkoma (ganee -  [O/MKHOCTHOE KL,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/ibTaTa NpefoCcTaBNeHNs MyHULUNANbHOW YCyTn).

3.4.2. [O/DKHOCTHOEe /NLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/sbTarta
npeaocTaBfeHNs MyHULMMNANbHOR YCNYTK, OCYLLECTBAAET MPOBEPKY Ha/IMUUnS CBEAEHWN
Mo aBTOMOGW/ILHOW [opore.

B cnyyae oTcyTCTBMA CBefeHMWs, MOAroTaB/iMBaeT MPOEKT nucbMa 06 OTKase B
NpeaocTaBNeHNN MyHMULMNANLHON yCnyr (aanee - nucbMo 06 OTKase).

B cnyyae Hannuma ceBefeHUsi NOAroTaB/MBAET CNpaBKy MO 3arpalivBaemoil
MH(OpMALMM O COCTOSAHUM aBTOMOOW/IbHBIX LOPOr (fasnee - CrpaBka).

HanpaBnser  NOArOTOB/IEHHbIN MPOeKT  pesynbTata  NpeLOCTaB/IeHNA
MYHULMNANbHOW YCNYrM Ha COrnacoBaHWe B YCTAHOB/IEHHOM MOpPsiAKe MOCPeACcTBOM
CUCTeMbI 3/1eKTPOHHOI0 JOKYMeHTO060pOoTa.

ALMWUHUCTPATUBHbIE MNPOLEAYpbl, YCTaHaBMMBAEMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHUE OAHOro paboyero AHs.

Pe3ynbtatamMmy BbIMOMHEHWA aAMUHUCTPATUBHbLIX NPOLEsYp NPOeKT pesysbrara
npeaocTaBfeHns MyHULMNANbHOWR YCNYTW.

3.4.3. CornacoBaHuve ¥ noanucaHve MpoeKTa pesynbTaTa MnpefoCTaB/EHNA
MYHUUMNANbHOW Yycnyrn (ganee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBASETCA [/1aBOK
CefIb,CKOro noceneHus (pganee - Pykosoautens OpraHa).

MoAroToBNEHHbIE MPOEKTbl AOKYMEHTOB, MMeKLMe 3ameyaHus, BO3BpaLLalTCA
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MYHUUMNAIbHOM
ycnyrun. Tlocne ycTpaHeHUs 3ameyvaHWil MPOeKTbl LOKYMEHTOB MOBTOPHO MepearoTcs
A/1A CorniacoBaHms Y NOANMUCaHUs.

PykoBogutens OpraHa npv pacCMOTPEHWUU MPOEKTOB [LOKYMEHTOB MpoBepseT
cobnofeHne aAMUHUCTPATUBHOIO persiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4acTW CPOKOB BbINOJIHEHUS aAMUHNCTPATUBHBIX NPOUeAyp, X NocnefoBaTeslbHOCTU U
MOMIHOTbI, Ha/IMYMS COracoBaHWA YNOSIHOMOYEHHbIX AO/MKHOCTHLIX finy OpraHa B
CUCTeMe 3/1IeEKTPOHHOI0 JOKYMEHTO060pOTa.

B cnyvae  BbISIBNEHUS  HapyLeHWA B 4aCTM  CPOKOB  BbIMOJIHEHUS
aAMWHUCTPATMBHBLIX NPOLEAYyp, WX NOCNeAoBaTe/IbHOCTM M MOMHOTbI PyKOBOAMTENb
OpraHa MHULMMPYeT Npus/eYeHe K OTBETCTBEHHOCTY NINL, AOMYCTUBLUNX HApPYLLEHWNS,
B COOTBETCTBMM C NYHKTOM 4.3 aMUHUCTPATMUBHOIO PeriiaMeHTa.

AIMWUHUCTPATUBHbIE MNPOLEAYpbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B TeYeHMe 0OAHOro paboyero gHs.

Pe3yfibTaTOM  BbINOJSIHEHUA  AAMWHUCTPATMBHbLIX  Mpouedyp  ABMAETCH:
MOAMUCAHHbIA MPOEKT JOKYMEHTA.

3.4.4. VicnonHeHne npoueayp, YKasaHHbIX B nyHkTax 3.4.2, 3.4.3.
aflMVHUCTPATMBHOIO  perfaMeHTa, nNpuv  HaluuymMm  TeXHUYECKOW  BO3MOXHOCTM
OCYLLeCTBNAETCA B aBTOMAaTMYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3NPOBaHHOM
MH(POPMALMOHHON CUCTEMbI, MNPeAHa3HaYeHHON AN OKa3aHWA rocyAapCTBEHHbIX U
MYHUUMNANbHBIX YCYT.
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MakcuMasnbHbIiA CPOK BbINONHEHUA aAMWUHUCTPATUBHBLIX Npoueayp, YKa3aHHbIX B
MYHKTE 3.4. dAMUHNCTPATUBHOIO perfameHTa, COCTaB/IAET [ABa pa60L||/|x AHA.

3.5. Bbllaua (HanpaBneHne) 3asBUTENO pe3y/ibTaTa MyHULIMNAbHOI YCiyru

3.5.1. OcHoBaHMEM Hayana BbIMOSIHEHNSA afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJlyYeHMe [OO/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a BbIMO/HEHNE
afMUHUCTPATMBHON MpoLueaypbl, LOKYMeHTa, MNOATBEPXKAAtOLWEro mnpefocTaB/ieHne
MYHULMNANLHOW YCNYTW.

JOMKHOCTHBIM JINLLOM, OTBETCTBEHHbLIM 3a BbIMNOJIHEHUE afMUHUCTPATUBHOM
npoueaypbl, fABNAETCA CeKpeTapb lKlcnonkoma (fanee - [OO/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a BblJayy (HarnpasieHne) LOKYMEHTOB).

3.5.2.  JJoOMmKHOCTHOe /nUO, OTBETCTBEHHOE 3a Bblgady (HanpaBsfieHue)
NOKYMEHTOB:

obecrneumBaeT  perucTpauuMto M BHeCeHMe  CBeAeHWW O  pesysbTaTe
NpefoCTaBNeHNs MYHULMNANbHOW YCNYrn B MOACUCTEMY BeAeHWs [OKyMeHTauuu
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW A1 OKa3zaHus
roCyAapCTBEHHbIX N MYHULMNANbHbLIX YCNYT;

N3BELLAET 3aABUTeNA (ero NpeLcTaBuUTeNs) CNOCOO0M, YKa3aHHbIM B 3aB/IEHUN, O
pesyfnbTare npefocTaBfeHUs MYHULMNAbHON YCNYrM U O BO3MOXHOCTM MOSTyYeHMS
pe3ynbTarta NpeAocTaBneHUss MyHuumMnansHom ycnyrn B Oprade nnu 8 ML,

WcnonHeHne — npouefyp  MNpY HalMumMM  TeXHUYECKOW  BO3MOXXHOCTW
OCYLLLECTB/SAETCA B aBTOMaTMYECKOM PeXume C UCMO/b30BaHWEM aBTOMAaTMU3VPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HA4YeHHOW [N OKa3aHWUs TOCYAapCTBEHHbIX U
MYHULUNANbHBIX YCNYT.

AIMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYeHMe OLHOro paboyero AHA CO [AHA MOANUCAHUA [OKYMEHTa,
ABNAIOLLErocs pesynbLTaToM npefocTaBeHNns MYHULMNATbHOW ycnyrn,
YMNONHOMOYEHHbIM AO/MKHOCTHLIM finyom OpraHa (OpraHom).

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  nNpoueayp  ABNAKOTCA:
pasMeLleHve cBefeHWA O pe3ynbTare MpefoCcTaBleHUs MYHUUUNaIbHOW YCnyru B
MHPOPMALMOHHBLIX CUCTEMAX, W3BelleHMe 3aaBuTens (ero npeacTaBuTens) o
pesynbTare NpefoCcTaB/ieHNs MyHULMUNANbHOM YCNYrn N cnocobax ero nonyyeHus.

3.5.3. Tllopsgok Bblgaun  (HanpaBneHus) pe3ynbTata  MNPefoCTaB/IEHUA
MYHULUNANbHOW YCNyTW:

3.5.3.1. Mpn obpaleHnn 3adBUTENS 3a Pe3ynbTaToM MYHUUWUMNaNbHOW yCnyru B
Mo®LL, paboTHUK M®L|, BbigaeT 3adBUTENHO pe3ynbTaT MYHUUMUNaNbHOW YCnyru B
(hopMe  3K3eMnnfpa 3MEKTPOHHOIO0 [OKYMEHTa Ha O6ymaxHom HocuTene. [lo
TpeboBaHWUIO 3afBUTENIA BMECTe C 3K3EMMNIAPOM 3/1EKTPOHHOrO [JOKYMeHTa Ha
OYyMaXHOM HOCWUTeNne emy MpPefoCTaB/fAeTCa 3K3eMMNIAP 3/EKTPOHHOIO [AOKYMEHTA
MyTeM €ero 3anucu Ha CbeMHbIA HOCUTENb MH(OPMALUK U HanpaBNeHNs aK3emnispa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW noyTe B agpec 3assutens. MNpu 3anucu Ha
CbEMHbIA HOCUTENb WH(OPMAUUN WX  HanpaBleHUW 3K3emnaspa 31eKTPOHHOro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMMNApP 3NEKTPOHHOro JOKYMEHTa Ha
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OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoyTe WAEHTUYHOCTb TakKoro 3K3emnsnspa
3/IEKTPOHHOI0 AOKYMEeHTa 3K3eMNApY 3/IEKTPOHHOIO0 [AOKYMeHTa Ha OyMaXHOM
HOCUTeNe 3aBepsieTCs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMONb30BaHNEM YCU/IEHHOW
KBaMPULMPOBAHHOM 3/1IEKTPOHHOM NOAMMUCH.

AIMUHUCTPaTUBHbIE NpoLedypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMO/MIHAIOTCA B MOPAAKE O0YepefHOCTW, B [eHb NpuObITUA 3aABUTENA B CPOKMU,
YCTaHOBJ/IEHHbIE pernameHToM paboTsl ML,

Pe3ynbTatamy BbINOIHEHUA aAMUHUCTPATUBHbLIX NPOLEAYpP ABAATCA: (hUKcaLuns
(hakTa Bblgaun pesynbTata MNpeaocTaBneHUs MyHuumMnanbHoi ycnyrm 8 AVC MoL,
pe3ynbTart NpefoCcTaB/eHNs MyHULMNANbHON YCNYTW, BblAaHHbIA 3aBUTENIHO.

3.5.3.2. Mpn obpalleHnn 3aaBUTeNs 3a pe3ynbTaTOM MyHULMMaNbHOW YCNyru
yepe3 Pecny6/MKaHCKMIA nopTan 3asBUTEN0 B JIMYHbLIA KabWMHET aBTOMATUYECKM
HanpasiseTCs  3/IEKTPOHHbIA  06pa3  [OKYMeHTa, AB/AIOLWEroca  pesy/ibTaToM
npefocTaB/EHNS MYHULMNAbHOWA yCcnyru, MOAMUCAHHbIN YCUNEHHOM
KBaMPUUMPOBAHHOMN 3M1EKTPOHHOM NOAMNUCHIO YNOHOMOYEHHOI0 AO/MKHOCTHOIO NnLa
OpraHa (OpraHom).

ALMWHUCTPATUBHBLIE NPOLEAYPbl, YCTAHAaBMIMBAEMbIE HACTOALWMM MYHKTOM,
BbINOMHAKTCA B AeHb MOANMCaHWA [OKYMeHTa, MOATBepXAAloLWero npefocTaB/eHue
(oTKa3 B NpefoCTaB/IEHNN) MYHULUMANbHOW YCNYrK, YNOSTHOMOYEHHbIM LO/HXHOCTHbLIM
nnuom OpraHa (OpraHom).

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
HanpasneHne (MpegocTaBfieHMe) C  UCMoNb30BaHWEM PecnybnmkaHcKoro mnoprana
3aABUTENIO JOKYMEHTa, NOATBEPXKAAIOLEr0 NPefoCTaBNeHne MyHUUUNaNbHOW YCnyru
(B TOM ymncnie 0TKa3 B NPefOCTaBNEHUN MYHULMNAIBHOR YCyTi).

3.5.3.3. TNpwn obpalyeHNn 3a8BUTENS 3a Pe3y/NbTaTOM MYHULUMNaNbHOW YCnyru B
OpraH, [0/HKHOCTHOE NNLO0, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMMNaNbHOW ycnyru. o TpeboBaHUIO 3asaBUTENS
BMECTe C 3K3EMMISAPOM 3/1EKTPOHHOrO [OKYMEHTAa Ha OyMaXHOM HocuTene emy
npeaocTaBseTca 3K3eMnIAp 31eKTPOHHOIO AOKYMEHTA MyTeM ero 3anmcu Ha CbeMHbIN
HOCUTE/lb UH(OPMaUUU UM HanpaBNeHUs 3K3eMnaspa 3/EKTPOHHOrO AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3asBUTENS.

ALMUHUCTPaTUBHbIE Mpouedypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPsALKE O0YepefHOCTW, B [eHb MNpubbITUA 3asaBUTENd B
COOTBETCTBMM C [paBunamum BHYTPEHHErO TPYAOBOro pacnopsagka OpraHa.

Pe3ynbTaTOM BbINONHEHUSA afAMUHUCTPATUBHBIX MPOLEAYP ABNAAIOTCA: (hUKcauus
(pakTa  BblgaunM  pesynbrata  NPeAoCTaBNeHWs  MYyHUUMNaIbHOA  yCcnlyru B
aBTOMaTM3MPOBaHHON WMHMOPMaLMOHHOW CUCTEMe, NpefHa3HAaYeHHON [15 OKaszaHus
roCy[apCTBEHHbLIX M MYHULMNANbHBLIX YCIYT.

3.6. VicnpaBneHne TeXHNUYeCKMX OLINBOK

3.6.1. B cnyyae 06Hapy>XeHNs TEXHUYECKOI OLWNOKM B AOKYMEHTE, SBNSIOLLEMCS
pe3ynbTaToM MyHULMMANbHON yCnyru, 3asBuTeNlb HanpaenseT B OpraH:
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3asBfieHMe 06 MWCNpaBieHUN TEeXHUYECKON Owmnobkn (npunoxeHme Ne 5 K
HacTosLlemMy aAMUHUCTPATUBHOMY pPerfiaMeHTy);

[OOKYMEHT, BblfaHHbIA 3as8BMTEN0 KaK pe3ynbTaT MYHULMNAaNbHOW YCnyru, B
KOTOPOM COLEPXKUTCH TEXHNYECKas OLLINOKA;

LOKYMEHTbI, UMEIOLLME HOPUANYECKYIO CWUIY, CBUAETENbCTBYIOLNE O Ha/IMyUK
TEXHUYECKOW OLLIMOKW.

3asiBNieHne 06 MCnpaB/ieHUN TEXHUYECKOW OLIMOKW B CBeLEHUNX, YKa3aHHbIX B
LOOKYMEHTe, ABMAIOLLEMCS pe3yibTaTOM MYHULMNANbHON YCNYyTri, NOAeTCa 3aaBUTENIEM
(yno/IHOMOYEHHbIM MpeAcTaBUTeNIEM) MOYTOBLIM OTMpas/ieHnemM (B TOM 4ucne c
MCMO/Ib30BAHMEM 3/IEKTPOHHOM MOYTbI), IM60 uepe3 Pecny6ivKaHCKUIA nopTan uau
MoL.

3.6.2. JO/MKHOCTHOE NIMLL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLeCTBNAET
npuem 3asB/ieHUs 06 MCMpaBieHUN TEXHUYECKOW OLINOKK, PerucTpupyet 3adBfeHne ¢
NPUIOXEHHLIMU LOKYMEHTaMN U NepefaeT UX AO/MKHOCTHOMY N1LY, OTBETCTBEHHOMY
3a 00paboTKy AOKYMEHTOB.

AIMWUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMOMHAKOTCA B TEYEHME OAHOI0 paboyero AHA € AaTbl PernucTpauumn 3aaBneHuns.

Pe3ynbTatamn BbINOMHEHNSA aAMUHUCTPATUBHbLIX NpoLefyp ABNAKOTCA: NPUHATOE
N 3aperucTpupoBaHHOE 3adBfIeHWe, Hanpas/ieHHOe Ha PacCMOTPeHMEe AO/XKHOCTHOMY
Nnuy, OTBETCTBEHHOMY 3a 06pabOTKY [JOKYMEHTOB.

3.6.3.  [Oo/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENsX BHECEHMS WUCMNPaBNeHWA B  [JOKYMEHT,
ABNAKOLWMIACA pe3ynbTaTOM MpPefoCcTaB/eHUss MYyHUUUNATbHON YCNYyrn, OCYLLeCTBASET
npoueaypbl, NpefycMOTPeHHble NYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, U
BblJaeT WCNpPaB/IEHHbIA [OKYMEHT 3afBUTeN0 (YNOSIHOMOYEHHOMY MPeACTaBUTENIO)
MYHO MOJ POCMUCH C U3bATUEM Y 3aABUTeNs (YNONHOMOYEHHOro NpeACTaBUTENS)
OpuUrnHana LOKYMeHTa, B KOTOPOM COLEPXMUTCA TeXHUYeCKas oLmnbKa, Ui Hanpasnset
B afpec 3asBUTENs MOYTOBbIM OTNpaBfieHnemM (MOCPEACTBOM 3/1EKTPOHHOW MOYThI)
MNCbMO O BO3MOXHOCTWU MNOMYYEHUA [OKYMeHTa npu npegoctasneHnn B OpraH
OpuUruHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMUYECKAs OLLIMNOKA.

ALMWHUCTPATUBHbIE nNpoOLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMOMIHAKTCA B TeYeHWe [BYyX paboumx AHeid nocnre OOHapyXXeHUs TeXHUYeCKOM
OWMOKMN WAX NOSyyeHUs OT 060ro 3aMHTEPecOBaHHOrO0 /fiMua 3adBfIEHUA O
AOMNYLLEHHONW OLINGKeE.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
BblaHHbIV (HanpaB/eHHbIN) 3aABUTENIO LOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPefoCTaBeHNEM MYHULMNAIbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCyLWecTBieHNA TEKYLLEIT0O KOHTPO/JIA 3a CO6}'I}O,EI,€HI/IEM N NCNOJSIHEHNEM
OTBETCTBEHHLIMW AO/HKHOCTHLIMU NUaMU MONOXEHWN aAMUHNCTPATUBHOIO
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pernameHTa N UHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHAB/INBaAlOLLNX Tpe6OBaHVIFI K
npepocTtaBeEHNIO MyHI/ILI,VII'IafIbHOI7| YCnyru, a Takxxe npuHATNEM NMun pELIJeHI/II7|

KOHTpONb 3a MONHOTOW M KayecTBOM NPeAOCTaB/NeHMS MYyHULMNANbHOW ycnyru
BK/HOUaeT B cebs BbISBNEHME W YCTPaHEHMe HapyLLEeHWid NpaB 3asBUTeNel, NpoBeaeHne
MPOBEPOK  COGNIOAEHMS Npoueayp MPeAoCTaBNeHWs  MYHULUMNANbHOW  ycnyru,
NOAroTOBKY PeLleHunii Ha aelicTBus (6e3aeiicTBME) AOMKHOCTHBIX ML, OpraHa MECTHOI0
camoynpaBneHus.

dopMamMn  KOHTPONS 3a COGMIOAEHVMEM  WCTOMHEHUS  aAMUHUCTPATUBHbIX
npoueayp ABNSTCS:

1) npoBepKka W cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpeAoCTaB/eHuNHO
MYHULMNANbHON yCnyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPSAKE  MPOBEPKM  BeAEHWS
[Eenonpoun3Bo/ACTBa,;

3) npoBefieHNe B YCTaHOB/IEHHOM MOPSAKe KOHTPO/bHbIX NMPOBEPOK COBMIOAEHNS
npoueayp NpeaocTaBAeHNs MyHULMUMNANbHOR YCayTi.

B uensx Tekyllero KOHTPONs WCMOMb3YOTCA CBEEHWs, MMetoLinecs B
3NEeKTPOHHOI 6ase fAaHHbIX, CNy)XXeOHas KOPPECMOHAEHUMS, YCTHas M MUCbMeHHas
MH(OopMaLMs AOMKHOCTHBIX AL, OCYLLECTBASIOLMX BbIMONHEHNE afMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ipyrne CBeAEHNS.

[ns ocyLecTBNeHNs KOHTPONS 3a COBepLUeHMeM AeliCTBMIA Npu NpeAoCcTaBNeHNN
MYHULMNANbHOW YCAYTU U NPUHATUM pPeLLUeHWiA PYKOBOAWUTENH0 OpraHa MeCTHOrO
camoynpaBfeHuss  NpefcTaBAAOTCA  CMPaBKM O pe3y/bTaTax  MNpeaocTaB/eHus
MYHULMNANbHON yCnyru.

O CNy4Yasx U NPUYMHAX HapyLLEHUS CPOKOB, MOC/NEA0BATE/IbHOCTM U COAePXKaHMS
aAMVHUCTPATUBHbIX MpOLEeAyp [AO0MKHOCTHble NULA HeMEeANeHHO WH(OPMUPYHOT
PYKOBOAMTENS oOpraHa, nNpefoCTaBNAIOLLIEr0O MYyHULUMNANbHYO YCAyry, a TakKXxe
NpeAnpPUHUMALOT CPOUHbIE MepPbI MO YCTPaHEHWIO HapYLLEHWIA.

TeKyWunin  KOHTPONb 3a COGMIOAEHWEM  NOCNefoBaTeNbHOCTU  [elCTBWA,
onpefeneHHbIX  agMUHUCTPATMBHbIMW  MpoueaypamMu MO MPeAOCTaB/EHMIO
MYHULMNANbHOW YCNyrn, OCYLLECTBASETCA 3aMecTUTENeM PYKOBOAUTENS OpraHa
MECTHOrO  CaMOYrMpaB/ieHWs, OTBETCTBEHHbIM 3a OpraHM3auui0  paboTbl MO
NPeAoCTaBNEHNIO MYHULMNANBLHOW YCNYrn, HadanbHUKOM OTAena, OCYLLEeCTBNAIOLLErO
opraHusauuio paboTbl MO NPeAOCTaBNEHNIO MYHULIMNANBHOW YCNyTH.

MepeyeHb  [JO/MKHOCTHbIX  MNAL,  OCYLLECTBASIOWMX TEKYLWIA  KOHTPOSb,
YCTaHaB/IMBAETCA MOMIOXKEHUAMN O CTPYKTYPHbIX MOAPa3feneHusx opraHa MecTHOro
caMoynpaBneHnst U A0MKHOCTHLIMMW periaMeHTamMu.

4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NIAHOBbIX 1 BHEMAHOBbIX NPOBEPOK
MOMHOThI U KayecTBa NpeoCTaBeHNs MYHULIMMNANBLHO! YCYTW, B TOM YMC/e NOPSAoK
1 (hOPMbl KOHTPO/SA 3@ MONHOTOW U KAYeCTBOM NPeA0CTaBEHNS MYyHULUNANbHOVA
yCNyru
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4.2.1. KOHTPO/b 3a NOMHOTON M Ka4eCcTBOM NpPeAOoCTaBNeHUss MyHULUNAIbHOM
YCNyrv OCYLLECTB/IAETCA B hopmax:

1) npoBeAeHUsi NPOBEPOK;

2) paccMOTpeHUs >Xanob 3asBuTeneil Ha pencteuma (6e3geicteme) OpraHa, a
TaKXXe UX AOMKHOCTHBIX NINL, MYHULMNAbHbIX CYXXaLLNX.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOHOTOM W KayecTBOM
NpeaocTaBfieHNss MYHUUMNANbHOW YCNYyrn MPOBOAATCA MIaHOBblE W BHEMNaHOBble
npoBepkn. T1OpAAOK W MEPUOAMYHOCTb  OCYLLECTB/IEHUS MNNAHOBLIX MPOBEPOK
yCTaHaBNMBaeTca nnaHom pabotbl OpraHa. NMpy npoBepke MOryT paccMaTpmMBaTbCA BCe
BOMPOCHI, CBSI3aHHble C MPEeAOCTaBMEHNEM MYHULUMMNaNbHON ycnyrn (KOMMNEeKCHble
MPOBEPKK), UM OTAENbHbIA BONPOC, CBA3aHHbIA C NpeaocTaBNeHNEM MYHULMNAIbLHON
ycnyrn  (TemaTuyeckue npoBepku). T[IpoBepka TakXe MOXET MPOoBOAUTLCA MO
KOHKPETHOM Xanobe 3aaBuTenNs.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTPaHeHUs
paHee BbISIBIEHHbIX HAPYLUEHWIA agMUHUCTPATMBHOIO PErfaMeHTa, a TakXe B C/y4ae
nonyyeHns >xanob 3asBuTeneil Ha fAelcTBusA (6e3geiicTBrve) OpraHa, a TaKxke WX
AO/MKHOCTHBIX UL, MYHULUNANbHbBIX CAYXaLLNX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OGOPMAIOTCA B BUAE aKTa MPOBEPKWU, B KOTOPOM
YKa3blBalOTCH BbISAB/IEHHbIE HEAOCTATKN U MPEAI0XKEHUS NO NX YCTPAHEHNIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX 1L, OpraHa, NpeAoCTaBNAOLWErNO
MYHULMNANbHYIO YCYry, 3a pelueHns n aerctensa (6e3aencTene), NPUHNMaeMble
(ocyLLecTBNAEMbIE) UMK B XO4€e NPeLOCTaBNEHUSs MyHULMNANBHOW YCy T

Mo pesynbTaTaM NpPoBeAEeHHbLIX NMPOBEPOK B Clyyae BbIABMEHUS HapyLUEHWA npaB
3asBUTeNEN BWHOBHbIE NMLA MPUB/EKAIOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3aKoHOAaTenbCTBOM Poccuitickoi ®efepauum.

PyKkoBOAWTENb OpraHa MeCTHOro camoyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOe PacCMOTPEHMe 3asBIEHNIA.

PykoBoguTenb (3amMecTuteNlb PYKOBOAWUTENA) CTPYKTYPHOro noApasfeneHuns
opraHa MeCTHOro camoyrpaB/jieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe W
(wnn) HeHapgnexaulee BbIMNOMHEHWE AAMWHUCTPATUMBHbLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pernameHTa.

[O/MKHOCTHbIE NMLA W MHble MYHUUMNANbHbIE CAYXallne 3a peweHus wu
nencteus (6e3nencTeme), npuHUMaemble (OCYLLECTBNSEMbIE) B XOAe MPefoCTaBeHNs
MYHULMNATbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNIbCTBOM MOPAAKE.

4.4. TToNOXeHWs, XapakTepusytoLme TpeboBaHUA K NOPSAAKY Y opmMaM KOHTPOA 3a
npefocTaB/fIeHNEM MYHUUMMaNbHOW YCIYrn, B TOM YKUCe CO CTOPOHbI FpaXxaH, ux
06beMHEHNIA 1 opraHu3aLuii

KOHTpO}'Ib 3a npepocrtaBneHNEM MyHI/ILI,VII'IaJ'IbHOI7I YCNyrn co CTOPOHbI IrpaxkaaH,
nXx O6'be,D|I/IHeHVII7I n opraHmsau,vu‘/’l, OCYLWECTBAAETCA MOCPeacTBOM OTKPbLITOCTU
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NeaTeNbHOCTM  OpraHa  MECTHOro  camMoynpaBfieHUs  Npuv  NpefocTaBieHNN
MYHMULUMNANbHON  YCNYrK, MOMYyYeHUs MNOSIHOW, aKTyallbHOW W [10CTOBEPHOWM
MH(opMaLMM O MopaaKe NPefocTaBleHUs MYHUUMNAbHON YCNYyrn U BO3MOXXHOCTM
nocyfebHOro paccmMoTpeHus obpalleHuid  (kano6) B npouecce nNpefocTaBieHNs
MYHULMNANbHON YCNYTI.

5. flocyaebHbIN (BHeCyaeOHbIN) NOPS0K 06)Ka/ioBaHMUA PELLEHUIA 1 AeNCTBUIA
(6e3aeiicTBMS) opraHa, NpeaocTaB/SAOWEro MyHULMNANbLHYO YCAYry,
MHOro)yHKLMOHaIbHOI0 LeHTpa NpefocTaB/IeHNA rocyaapCTBEHHbIX U
MYHUUMNaNbHbIX YCAYT, OpraHn3aunin, ykasaHHbIX B Yactu 1.1 ctaTbu 16
PepnepanbHOro 3akoHa Ne210-P3, a TakXKe UX AO/IKHOCTHBIX L,
MYHULUMNANbHbIX CNyXallnx, paboTHUKOB

5.1. 3asABUTENN UMEIOT NPaBo Ha 06XanoBaHWe B AOCYLeOHOM Mopsake peLleHuni
N pgencTeuin (6e3nelCTBMSA) OpraHa, NPeAoCTaBAAOWEr0 MYHULMNANbHYO YChyry,
OO/MKHOCTHOrNO  NiMua opraHa, NpefoCTaBAAKOLWEro  MYyHUUUNANbHYK  YCAyry,
MYHMULMNANbHOMO  CNy)Kallero,  PYKOBOAWUTENA  oOpraHa,  MNpeaocTaBfAoLLErO
MYHULUNANbHYHO ycnyry, MHOTO()YHKLMNOHaNbHOT 0 LIEHTPa, paboTHMKa
MHOTO(hYHKLNOHAIBHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbto 1 1 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-P3, a TakKe UX pabOTHMKOB.

3asABUTENb MOXKET 06paTUTLCSA C XKas0b0i, B TOM YLC/E B CNEAYIOWMX ClyYasnX:

1) HapyLUeHMe CPOKa perucrpayumn 3anpoca o0 NpegocTaBNeHnn MyHULUNaIbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-d3;

2) HapylleHMe cpoka MpefocTaB/fieHUs MYHUUUNAIbHOW ycnyrn. B ykKazaHHOM
cny4yae pocyaebHoe (BHecyaebHOe) obG)KanoBaHWe 3asBUTENEM PELUEHUA WU AeNCTBUNI
(6e3gelicTBMA) MHOrOMYHKUMOHANBHOIO LEHTPa, paboTHMKA MHOMOMYHKUMOHANbHOMO
LLEHTPa BO3MOXHO B C/lyyae, €CM Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeleHus u
nenctems  (6e3neiicTBME)  KOTOPOro  00XanykTcsi, BO3M0XKEHa  (PYHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHULMNANbHBLIX YCIYr B MOAHOM 0O0bemMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 depepanbHoOro 3akoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LOKYMEHTOB UM NH(pOopMaLMK NGO OCYLLLECTB/IEHUSA
OEACTBWIA, NpefCTaB/eHWe WAN  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuidickor  Pepgepaummn, HoOpMaTUBHLIMU
NpaBoBbIMK akTamu Pecny6svMku TartapcTtaH, MyHUUMNASbHbIMW MPaBOBbIMK aKTaMu
AN NpefocTaBfeHNsa MYHULMNANbHOW YCNYTU;

4) 0TKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW akTamu Poccuiickorr  Pepepaunn, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNASbHbIMW MPaBOBbIMW aKTaMu
ON19 NpefocTaB/IeHNA MYHULMNANbHOW YCNYTW, Y 3a9BUTENS;

5) oTKa3 B NpefoCTaBfIeHNN MyHULUNAIbLHOW YCNYTW, eCiM OCHOBaHUA 0TKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMMU
MHbIMW HOPMaTWBHLIMW MpPaBOBbIMW akKTamy Poccuiickoil defepaunun, 3akKoHamu Wt
NHbIMW HOPMAaTUBHbIMU NpPaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pgocypebHoe
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(BHecynebHoe) ob6xanoBaHuWe 3asBUTENIEM peLlleHnin u  aencTeuin  (6e3aeicTBumSA)
MHOrOYHKUNOHa/IbHOTO  LEeHTpa, paboTHMKA MHOrOQYHKLUWOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefoCcTaBeHUIo
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOSIHOM 00bemMe B  MNOPAAKE,
onpefeneHHoM yactbto 1.3 cTatbk 16 ®PepepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asaBUTeNs MpuW MNPeAoCcTaBleHUM MYHULMNaNbHOW YCyru
nnatbl, He MNPesyCMOTPEHHON HOPMATUBHLIMK MPaBOBbLIMM aKTamMy POCCUIACKOMN
degepauun,  HOpPMaTMBHLIMM  MPaBOBbIMW  akTamn  Pecny6imMku  TaTtapcTaH,
MYHULUMNAIbHLIMW MPaBOBbIMW aKTaMu;

7) 0TKa3 opraHa, npefocTaBAANOLWEr0 MYyHULMNANbHYO YCAYrY, LOHKHOCTHOrO
Nnua opraHa, NPeaoCcTaBALWLEro MyHULUNAAbHYO YCAYTY, MHOTMO(YHKLNOHaNbHOIO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHa/IbHOTO LeHTpa, OpraHn3aunia, npesycMoTPeHHbIX
yacteto 11 crtatbn 16 ®depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCrpaB/fieHMN [ONYLEHHbIX VMK OrMeyatok U OWW60K B BblfaHHbIX B pe3y/nbTare
NpegocTaBfieHNss  MYHUUMNANbHOW  yCnyrM  AOKyMeHTax  /nMbo  HapylleHue
YyCTAHOB/IEHHOIO CpOKa TakuxX wucnpasfeHnin. B ykasaHHOM cnyyvae focypebHoe
(BHecyne6Hoe) ob6)anoBaHuWe 3asBUTENIEM pPeLleHWid 1 AeAcTBuin  (6e34encTBus)
MHOTO()YHKUNOHA/IbHOTO  LeHTpa, pPaboTHUKA MHOrO(MYHKLMOHaNLHOTO  LIeHTpa
BO3MOXHO B C/lyyae, ec/ini Ha MHOrOMYHKUMOHA/IbHBIA LEHTP, pelleHns n AeiCTBuS
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3MOXKeHa QYHKUMA MO NpefoCTaBNeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepancHoro 3akoHa Ne 210-P3;

8) HapylweHue cpoka WAM Nopsigka Bblgayu [OKYMEHTOB MO pe3y/ibTaTam
NnpeLocTaBNeHNs MyHULUNANLHOW YCNyru;

9) NnpnocTaHOB/EHME NPEAOCTaBeHUA MYHULMNANBHOW YCNYyTrK, eCi OCHOBaHUSA
MPUOCTAHOB/IEHNA He MNpeayCMOTPeHbl (efepabHbIMU 3aKOHaMW U MPUHATBIMA B
COOTBETCTBMM C HUMW MHLIMW HOPMATMBHLIMW MNPaBOBbIMM aKTaMu POCCUINCKOMN
degepayun, 3aKOHaMM U UHBIMW HOPMATUBHbLIMW MPaBOBbIMU aKTamn Pecnyb6nunku
TaTapcTaH, MyHULMNANbHLIMWU NPaBOBbIMU akTamMu. B ykasaHHOM cfydyae gocyfebHoe
(BHecyfiebHOE) 06)anoBaHVe 3asBUTENIEM pPeLleHnini 1 ferncTBnii - (6e3nencTBuUs)
MHOrOPYHKUNOHA/IbHOTO  LEHTpa, paboTHMKA MHOrO(YHKLMOHANBHOIO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3MOXKeHa QYHKUMA N0 NpefoCTaBleHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNOJSIHOM 00bemMe B  MNOpPSAKe,
onpefeneHHoM yactbto 1.3 cTtatb 16 PepepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd NpU MNPeLOCTaBAeHUM MYHULMNATBHON YCnyru
OOKYMEHTOB WAN WH(opMaumu, OTCyTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU NepBoHaYa/ibHOM OTKase B NMpreMe LOKYMEHTOB, HEOOXOAMMbIX As
NpefoCTaBNeHNs MYyHULUNAIbLHOW ycnyru, nMbo B NpeaocTaBNeHnn MyHULMNaIbHOW
YCNyru, 3a UCK/HOYEeHNeM C/lyyaeB, MPefyCMOTPEHHbIX NMYHKTOM 4 yactn 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydae gocyfebHoe (BHecynebHOe)
ob)anoBaHue 3anBuUTENIEM peLleHuni " [eicTBUi (6e3peiicTBmA)
MHOrOYHKUNOHA/IbHOTO  LUEeHTpa, paboTHMKA MHOrOQPYHKLUWOHA/IbHOrO  LieHTpa
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BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTBus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3/I0XeHa QYHKUMA MO NpefoCcTaBleHUIO
COOTBETCTBYHOLMX MYHULMMNANbHLIX YCAYyr B MNOSIHOM O00bemMe B  MOPAAKE,
onpefeneHHoM yactblo 1.3 cTatb 16 ®PepepanbHoro sakoHa Ne 210-P3.

5.2. Xanoba nopgaetcqd B MWCbMEHHOW (opMe Ha OyMaKHOM HOcuTene, B
3NeKTPOHHON (hopme B opraH, MpPeAoCTaBNAOWNA  MYyHULMNANBHYIO  YCAYTY,
MHOFOYHKLUMNOHA/IbHbIA LEHTP IM60 B COOTBETCTBYIOLWNA OpraH rocyAapCTBEHHOWN
BNacTh, SBNAAIOWMNIACS Yy4upeauTenemMm MHOro(yHKUMOHaNbHOIO LUeHTpa (ganee -
yuypeauTesis  MHOTOYHKLMOHA/IbHOrO  LEHTpa), a Takke B  OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbm 16 deaepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHna U aeincTemsa (6e3aencTBME) PYKOBOAUTENA OpraHa, NpeaocTaBfistoLLErO
MYHMLUMNANbHYIO YCYry, NOAAOTCS B BbILLECTOALLNIA opraH (Npy ero Hanm4uumn) nméo B
C/lyyae ero OTCYTCTBMA paccMaTpuBatOTCA HernocpeAcTBEHHO PYKOBOAMTE/NIEM OpraHa,
NpefoCTaBNAOWEro MyHULMNANbHYO YyCnyry. >XKanobbl Ha peweHns u [LencTBus
(6e3gelicTBMe) pabOTHMKA MHOFOMYHKLNOHAILHOIO LEHTpa NoAakTcs PyKOBOAUTENHO
3TOr0  MHOTO(YHKLMOHANIbHOrO  LeHTpa. >Kanobbl Ha peweHns W OeAcTBUA
(6e3gericTue) MHOTrO(YHKLNOHANLHOTO LleHTpa nogaroTcs yupeauTento
MHOrO(YHKUNOHA/IbHOrO  LEHTpa WM  AO/HKHOCTHOMY nuuy, YNOSIHOMOYEHHOMY
HOPMaTUBHbLIM MpPaBOBbIM akTOM Pecnybnukyu TaTapcTaH. >Xanobbl Ha pelleHus K
nevicteua (6e3feincTene) pabOTHUKOB OpraHu3auuid, NpegycMOTPEeHHbIX 4YacTbio 1.1
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogalTcAa pPyKOBOAUTENAM 3TUX
opraHu3aumi.

XKanoba Ha pelwleHns n pgeincteusi (6e3geincTBme) opraHa, NpPefoCTaBAOLLErO
MYHMUUMNANbHYIO  YCNyry, [OO/DKHOCTHOIO /fiMua  opraHa, npeaocTaBfstoLLErO
MYHULMNANbHYIO  YCAYry, MYHULUWUNaTbHOTO CAY>XKalwlero, PyKOBOAUTENA OpraHa,
NMPeaoCcTaBAOWEro MyHULMNANbHY YCYry, MOXET OblTb HarpasjeHa Mo mnouyre,
yepe3 MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALNOHHO-
TEeNeKOMMYHUKaUMOHHON  ceTn  «/HTepHeT»,  odmuManbHOro  caiTa  oprada,
NPefocTaBfAOWEro  MyHuuunanbHywo  ycnyry,  EpguHoro  noptana  nmbo
Pecny6/11MKkaHCKOro noprana, MHOPMaLMOHHOW CUCTEMbI JOCYAe6HOro 06>anoBaHus,
a TaKxXe MOXeT ObITb NPUHATA NPU NIMYHOM NpUEMe 3asBUTENA. XKanoba Ha pelleHns 1
[encTBuUS (6e3gelicTBue) MHOTO()YHKLMNOHA/IbHOTO LleHTpa, paboTHUKa
MHOrOYHKUWOHA/IbHOTO  LIeHTpa MOXEeT  ObITb  HampaBfieHa nNo no4yte, C
MCMOJSIb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
oMumanbHOro caimta MHOMOYHKUMOHANBHOTO LUeHTpa, EpuHoro noprtana nv6o
Pecny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTeMbl 4OCYLe6HOro 06XKanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU NNYHOM MNpUeMe 3aaBuTeNs. XKanoba Ha peLLeHus u
nevictena (6e3feincTemne) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepasbHOro 3akoHa Ne 210-P3, a Takke UX pabOTHUKOB MOXET ObITb Hanpas/ieHa
Mo noyte, C WCMOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHMWKALMOHHOW CeTU
«HTepHET», O(mumManbHbIX CalTOB 3TWUX OpraHusauunii, EguHoro noprtana nmbo
Pecny6mkaHCKOro rnoprtana, a TakKe MOXeT OblTb MPUHSATA MpU JIMYHOM Mpueme
3aABUTENS.

5.3. XKanoba fo/mkHa cogepxxaTtb:
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1) HaMMeHOBaHWe oOpraHa, npefoCTaBAOWEro MYHUUUNANBHYKO YCayry,
LOO/MKHOCTHOrO /fila opraHa, MnpefoCTaB/ALWEero MyHUUUNAIbHYKO YCayry, nmbo
MYHULMNANbHOIO CYy>Kallero, MHOroyHKUNOHa/IbHOTO LIeHTpa, ero pyKoBOAMTENA U
(unn) paboTHMKa, oOpraHu3auuii, MpPeaycMOTPeHHbIX YacTeto 11 ctatbn 16
depgepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unm) paboTHUKOB, peLLeHns 1
nenctems (6e3neincTeme) KOTOpbIX 06XKanyTcs;

2) hamunivio, ums, oTyecTBO (MOCNefHEe - NPU HaIUumm), CBeAeHWs O MecTe
XUNTEeNbCTBA 3aABUTENA - (PU3MYECKOro fimua Mbo HanmMmeHOBaHWe, CBefeHUA O MecTe
HaxX0X[eHWA 3adABUTENA - KOPUANYECKOTO NNLA, a TaKKe HOMep (HoOMepa) KOHTAKTHOrO
TeneoHa, agpec (agpeca) 3NeKTPOHHON NOYTLI (NPYU HaIMYKUK) U NOYTOBbLIA agpec, Mo
KOTOPbIM LO/KEH ObITb HAMpPaB/eH OTBET 3aABUTENIO;

3) cBefeHMa 06 06XanyeMbiX pelleHuax K gencteusx (6e3fencTeum) opraHa,
NpefoCTaBNALWEr0O  MYHUUMNANbHYKO  YCIyry,  [OO/MKHOCTHOrO /Mua  opraHa,
NMPeAoCcTaBAWEro MYHUUUNANBHYO YCAYyry, NM60 MYHUUMNAIbLHOTO CAy>allero,
MHOrOYHKUNOHA/ILHOTO  LeHTpa, paboTHUKa MHOrOMYHKUWOHANLHOTO  LEeHTPa,
opraHusaunin, npegycMoTpeHHbIX YacTbto 1.1 ctatby 16 ®epgepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [OBOAbl, HA OCHOBAHMM KOTOPbLIX 3afBUTE/Ib HE COrflaCeH C peLUeHnem U
nevictevem (6e3feicTBmem) opraHa, NPeoCTaBAAOLWEr0 MYHUUUMNANbHYKO YCayry,
LOO/MKHOCTHOrO /fiKlia OpraHa, MnpefoCTaB/AOLWero MyHUUUNaIbHYHO YCayry, nmbo
MYHULMMNANbHOTO  CAy)Xallero,  MHOTOYHKLMOHA/IbHOrO  LieHTpa, paboTHMKaA
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbto 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-dP3, mx paboOTHUKOB. 3afABUTeNIeM MOryT ObITb
npeAcTas/ieHbl JOKYMeHTbl (Npv Haivuun), MNOATBEPXKAAOLME [LOBOAbI 3aABUTENS,
NGB0 NX KOMUW.

5.4. MoctynueLas xanoba NognexuT perncTpaunmn B CPOK He No3aHee paboyero
[HSA, cnefyroLLero 3a AHem NocTyniaeHus.

55. )Kanoba, nocTynuBlias B oOpraH, MpefOCTaBAWMA MYHULMUNANbHYO
YCNyry, MHOrO(YHKLUMOHA/IbHbIA  LUEHTP, YYpeauTentd  MHOrogyHKLUWUOHANbHOIO
LleHTpa, B oOpraHusauun, npefycmMoTpeHHble YacTblo 11 crtatbm 16 PepepanbHOro
3akoHa Ne 210-®3, b0 BbIWeECTOAWMNA opraH (NpU ero Haauuuun), NOLNEXMUT
PacCMOTPEHMIO B TeyeHWe MATHaguaTv paboumx AHEW CO AHA ee perucTpauuu, a B
cfiyyae 006)KasioBaHMA 0TKasa OpraHa, MpPefoCTaB/AOLWEro MyHUUUNANbHYO YCayry,
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs nMb60 B
MCMpPaBNEHUN [OMYLUEHHbIX OMeyatok M OWwnboK WAnM B Cayyvae 06>kanoBaHWA
HapyLleHNs YCTAaHOB/IEHHOIO CPOKa TakMX WCNpaBfieHW - B TeyeHWe NATU paboumx
[Hel Co HA ee perucTpauun.

5.6. Mo pe3ynbTatam pacCMOTPEHMA Xanobbl MPUHNUMAETCA OAHO U3 CNeAyHLLINX
PELLEHWIA:

1) Xanoba Yy[OBNeTBOPAETCA, B TOM uucne B (OPME OTMEHbI MPUHATOrO
PeLleHns, NCnpaseHNs OOMyLeHHbIX OMeYaToK M OWMO0K B BblAaHHLIX B pesy/brare
NpefoCTaBfeHNs  MYHULMNANbHOW  YCNyrn  [OKYMeHTax, BO3Bpara 3asaBUTeSo
[OEHEXHbIX CpPeAcTB, B3MMaHWe KOTOPbIX He npefyCMOTPEHO HOPMAaTMBHLIMU
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NpaBoOBbIMK aKTamMu Poccuidickoin defepauumn, HOPMATMBHLIMK MPaBOBbLIMWU aKTamu
Pecny6nunkn TaTapcTaH, MyHMUMNaIbHbIMW NPaBOBbIMU aKTaMW;

2) B Y[,0BNIeTBOPEHNM Xanobbl 0TKa3bIBaeTCH.

He nosgHee AHA, cnefylowero 3a AHEM TMPUHATUA peLleHns, YKasaHHOro B
HaCTOSILLLEM MYHKTE, 3afBUTENI0 B MUCbMEHHOW (hopMe M MO XKEeNaHUK 3asBUTeNs B
3/IEKTPOHHON  (hopmMe  HanpaBnsieTCd MOTMBMPOBAHHbIA  OTBET 0O pe3yfbTarax
pPacCcMOTPEHNSA XKanoobbl.

5.7. B cnyyae npu3HaHus >Xanobbl nopnexailen yAOBNETBOPEHUO B OTBETE
3a8BUTEN0 O pe3ynbTaTax PacCMOTPEHMS Xanobbl JaeTcsd UHGpOopMaUmMa 0 AenCTBUSX,
OCYLLECTBNIAEMbIX ~ OpraHom, npeaoCTaBAAKLLNM MYHUUUNANbHYO  YCNyry,
MHOrO(YHKUWOHA/IbHbIM LEHTPOM /60 opraHu3auueint, npeaycMOTPeHHOM YacTbio 1.1
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax Hesame[MTeNIbHOro ycTpaHeHus
BbISIBMIEHHbIX HAPYLUEHWI MpU OKasaHUM MYHULMNANBLHOM YCNYTK, a TakXkKe NPUHOCATCA
M3BMHEHWSA 3a [0CTaB/MEeHHble HEYA06CTBa M YKa3blBaeTCA MH(OpMaLMa O AasibHenLWwmnx
NENCTBUSIX, KOTOpble HEOOXOAMMO COBEpPLUMTb 3asBUTEND B LENsSX MNOMy4YeHus
MYHULMNaNbHON yCNyru.

5.8. B cnyyae npusHaHus »anobbl He Nofnexatlen yaoBIeTBOPEHMIO B OTBETE
3aA9BUTENII0O O pe3y/ibTaTax pPacCMOTPEHUA >Kasiobbl [alTCA apryMeHTMPOBaHHbIE
Pas3bACHEHUS O MPUYMHAX MNPUHATOrO peLlueHWs, a Takke MHpopMaums O nopsgke
06>kanoBaHusa NPUHATOTO PeLLeHKS.

5.9. B cnyyae ycTtaHOBeHUSA B X04e WX N0 pe3ysibTatam PacCMOTPEHMS XKasoobl
NMPU3HaKoOB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHapPYLIeHUs WA MPeCcTynaeHns
[AO0/HKHOCTHOE NNL0, PabOTHUK, HageNeHHble NOTHOMOUYMAMMN NO PACCMOTPEHMIO XKanoo,
He3aMeA/INTEe/IbHO HanpaBNAlT UMEIOLLMeca MmaTepunanbl B OpraHbl MPOKypaTypbl.



33

MpunoxeHue Ne 1

K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHUUUNAILHOWN yCyru no
npesocTaB/eHNO M0Nb30BaTeNAM
aBTOMOOMNbHBIX 4OPOr MECTHOTO
3Ha4yeHna nHgpopmauum o
COCTOSIHMM aBTOMOOW/IbHBIX LOpOr

dopma
(BnaHk opraHa, NPefoCTaBAOLEro MyHULMNANbHYHO YCyry)
Komy:
KOHTaKTHble JaHHbIE:
MpencraBuTenb:

KOHTaKTHble aHHble NpeACTaBUTEeNs:

PELLUEHWE
0
oT No
PaccmoTpeB Balle 3adaBneHue oT No 7
npunaraemble K Hemy LOKYMEHTHI, YMOMHOMOYEHHbIM opraHom

MPUHATO peLeHne 0

[lononHUTeNnbHas MHGoOpMaLWs:

CsefieHns 06 3N1eKTPOHHOM NoanucK

JomkHocTHoe nuyo (PUN0)

(I'IO,EI,I'II/ICI: YNOAMHOMOYEHHOTO
AO/MHKHOCTHOr O nda opraHa)
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[MpunoxeHune Ne 2

K ALMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULUMNALHOR yCnyru no
NpesocTaB/NeHNO M0Nb30BaTeNAM
aBTOMOOMWNbHBIX 4OPOr MECTHOTO
3HaYeHns nHQopmaLmm o
COCTOSIHMM aBTOMOOW/IbHBIX LOpor

dopma
(BnaHkK opraHa, NpefoCTaBAAOLWEr0 MYHALUNAIBHYHO YCYTY)

Kowmy:

KOHTaKTHble AaHHbIE:
M peactTaBUTENb.

KOHTaKTHble JaHHble NpeACTaBUTENs:

PELWLEHWE
06 0TKase B npefoCTaB/IeHUN MYHULMNANLHON YCNyTrn
no
oT No

PaccmoTpeB Balle 3adaBneHue o7 No 7

npunaraemble K Hemy LOKYMEHTHI YNONIHOMOYEHHbIM opraHom
MPUHATO peLleHWe 006

OTKase B
Nno cnefyroLmnM OCHOBaHUAM:

1

2.

[lononHuTensbHas nHhopmalms:

Bbl BripaBe MOBTOPHO 06PATUTLCS B YMOSHOMOYEHHbI OpraH C 3asiBfEHUEM O
NPeaoCTaBNeHNIN YCYTU MOC/e YCTPAHEHUS YKa3aHHbIX HapyLLIEHUIA.

[aHHbI 0TKa3 MOXeT ObiTb 06)KanoBaH B A0CyAe6HOM MopsAKe NyTem
HanpaBfeHNs Xanobbl B YNOMHOMOYEHHbI OpraH, a Takxxe B Cye6HOM Mops/Ke.
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CsefieHns 06 3N1EeKTPOHHOM NoanucK
[omkHocTHoe nnuo (PNO)

(noanucb YNosHOMOYEHHOr 0
[0MKHOCTHOTO NMLja OpraHa)
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[MpunoxeHue Ne 3

K AOMWUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHUUUNAILHOWN yCyru no
npesocTaB/eHNO M0Nb30BaTeNAM
aBTOMOOMWNbHBIX 4OPOr MECTHOTO
3HaYeHns nHdopmaLmm o
COCTOSIHMM aBTOMOOW/IbHBIX LOpOr

dopma

(BnaHK opraHa, NpefoCcTaB/SOLLIEr0 MYHULIMNANIbHYIO YCYTY)

Kowmy:

KOHTaKTHble AaHHbIE:
M peactTaBUTENb.

KOHTaKTHble JaHHble NpeACTaBUTENs:

PELUEHWE
006 0TKa3e B NpUeMe I0KYMEHTOB, HEOOXOAUMbIX 15 NPeA0CTaBNeHMS
MYHULUNANLHO YCAYr no

oT No
PaccmoTpeB Balle 3adaBneHue o7 No 7
npunaraemble K Hemy [JOKYMEHTbI YMNOMTHOMOYEHHbIM opraHom

MPUHATO

pelleHne 06  OTKase B MpUEME  AOKYMEHTOB,  HEeoOXoAuMbIX  Afis
Mo CNeayrLMM OCHOBAHUSIM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas nHGopMaLms:

Bbl BnpaBe NOBTOPHO 06paTI/ITbCF| B yI'IOI'IHOMOl-IeHHbIﬁ opraH C 3adB/ieHNEM O

NpeAoCTaB/IEHNIN YCNYT W NOC/e YCTPAHEHNS YKa3aHHbIX HapyLLEHWIA.
[aHHbIli 0TKa3 MOXeT ObiTb 06)anoBaH B A0Cyfe6HOM nopsake MNyTem
HanpaBNeHUs Xanobbl B YNOMHOMOYEHHbIV OpraH, a Takxke B CyAe6HOM Nopsake.
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CsefieHNs 06 31eKTPOHHOW noanucu

[lomkHocTHoe nuo (PKO)(nognnch YNONHOMOYEHHOTO [JO/XHOCTHOIO ML OPraHa)
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[MpunoxeHune Ne 4

K ALMUHUCTPaTUBHOMY
pernamMeHTy npeAocTaBnieHNs
MYHUUMNAILHOR yCNyru no
NpesfoCTaB/EHMIO MONb30BaTENAM
aBTOMOOW/bHbLIX 4OPOr MECTHOTO
3Ha4eHuna nHpopmauun o
COCTOSIHMM aBTOMOOW/IbHBIX JOPOT

dopma

B
(HaMMeHoOBaHVe opraHa MECTHOIO
camoynpaBneHuns)

3asBNEHNE.

Pe3yanaT npeanocTaBieHUA MyHI/ILI|I/II'IaJ'IbHOI7I ycnyrun, npowy npeaoctaBuThb.

I IB INYHbIN KabuHeT MMopTana rocyfapCTBEHHbIX U MYHULMNAbHBIX YCNYI
Pecny6nnku TatapcTaH;

1 | B MHOrO(YHKLUMOHa/IbHOM LieHTpe NpeaoCcTaBMeHUs FOCYAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nuku TatapcTaH;

O B OpraHe.

(pata) (mognwuce) ( (®.1.0.)



[MpunoxkeHne Ne 5

K AAMUHUCTPATUBHOMY
pernamMeHTy npegocTaBieHuns
MYHULMNaNLHON YCNyrn Mo
NpesocTaB/NeHNO MONb30BaTeNAM
aBTOMOOMW/NbHbIX 4OPOr MECTHOTO
3Ha4yeHna UHgpopmauum o
COCTOSIHMM aBTOMOOW/IbHBIX fOpOr

["naBe cenbCKOro noceneHuns

OT:

3asaBneHune
06 ncnpasfeHNN TEXHNYECKON OLLIMOKM

Coobuwato 06 owmnbKe, AONYLLEHHOW MPU OKasaHUY MYHULMNaAbHOW yCciyru no
3anucaHo:
MpaBu/ibHbIE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OLWMWOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHUS B AOKYMEHT,  SBAAIOLMIACS  pe3ynbTaTom
MYHWULUNANLHON YCNyTu.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATUS pelleHMs 06 OTK/OHEHWWU 3asBNeHWs 06 McrpaBieHum
TEXHWYECKOI OLLUMBKM NPOLLY HaNpaBUTb TAKOEe PeLLEHNE:

NocpeACTBOM OTMpPaB/eHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BU/e 3aBEPEHHOW KONuu Ha 6yMaXKHOM HOCUTE/IE MOYTOBbLIM OTMPABAEHNEM MO
afpecy: :
HacTosmm noATBepXKaato: CBeAEHMs, BK/OUEHHbIE B 3asiB/ieHNe, OTHOCSILLMECS K
MOeli NMYHOCTU W MpPeACTaBNsSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbI.  [OKYMeHTbl  (KOMWW  [AOKYMEHTOB), NPWUMOXEHHble K  3asB/EHUIO,
COOTBETCTBYIOT  TpebGOBaHMSM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
denepalmm, Ha MOMEHT MPEACTaB/EHUs 3asiBNEHUS 3TU [OKYMEHTbl AENCTBUTENbHbI U
cofiepykaT A0CTOBEPHbIE CBEIEHMS.

(nata) (nognwucek) ( (®.1.0.)



