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06 yTtBEpPXOEHWUU
ABMUHUCTPaTUBHOrO pernameHTa
NPeAoCTaBNeHNss MyHULMNanbHOM
YCINyru no NpuHATUIO Ha yyeT
rpaxkaaH B Ka4yecTBe HyaatoLLmUXCst
B XKUIbIX MOMELLEHNAX

B uensx peanmsauuu ®epepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-®3 «06
OpraHmsauum  npefoCTaBneHUs  rocydapCTBEHHbIX  u MYHALMNANbHLIX  yCyr»,
WcnonnutensHbin  komMuteT CTapouKLIYpMUHCKOrO  cenbckoro  nocenenns CabuHckoro
MyHULUMNAanNsHoro pamnoHa

MOCTAHOBNAET:

1. YTBEepauTh AAMUHUCTPATUBHBIN PernameHT npefocTaBneHns MyHULMNansHON
YCnyrv no npuHATUIO Ha y4eT rpakaaH B KayecTee HYXXAAIOLUUXCSA B XUMbIX MOMELLEHUSIX
(npunaraeTtcs).

2. Onyb6nukoBaTb HacTosiLLee NOCTaHOBMEHWE Ha obuLmanbHoOM noprane npaBoBoji
nHopmauum Pecny6ruku TaTtapctan B VIH(bOpMaLWIOHHO-TeneKOMMyHMKaLI,VIOHHOVI cetu
«HTepHeT»  no agpecy:  http://pravo.tatarstan.ru, Ha  odwuumanbHoMm  caiite
CTapouKLLYPMUHCKOrO Cenbckoro nocenenus CabuHckoro MyHUUMNanbHoro paiioHa no
appecy:  http:/saby.tatarstan.ru/rus/ikshurma n obHapogoBaTe Ha crneumanbHbIX
NHPOPMALIMOHHBIX CTeHAAxX NoceneHus.

3. Hactosiwee nocraHosneHne BCTynaet B culy co pAHA  oduumManbHoro
onybnukoBaHus.

4. KoHTpornb 3a ucnonHeHvem HacToALLero NoCTaHOBNEHNS OCTaBSA 3a COBOIA.

IMasa CTapouKLlypMUHCKOro

CEeNbCKOro noceneHns H.H.HypmyxameTos




YTBEpXAEH

NoCcTaHOBIEHNEM
VicnonHuTeneHoro komuteTa
CTapOouKLLYpMUHCKOIO CeNbCKOoro
nocenexuss CabuHckoro
MyHULMNANbHOro panoHa
Pecnybnvku TaTtapctaH

oT 25.01.2022r. Ne3

AOMUHUCTPATUBHbLIN pernameHT
npenocTaBneHns MyHUUMnansHo yCnyr No NPUHATUIO Ha yYeT rpaxKaaH B KavecTse
HY>KOAKOLLMXCA B XXUIbIX MOMELLEHUAX

1. O6Wwme nonoxeHus
1.1. Tpeamert perynupoBaHus AMUHUCTPaATUBHOIO pernamMeHTa

1.1.1. HacTtosawwmit AQMUHUCTPATUBHLIN pernameHT npefocTaBneHnss MyHuUunansHom
ycrnyrv ycTaHaenuBaeT CTaHA4apT M Nopsnok NpedoCTaBneHus MyHUUMnanbHOW ycryru no
MPUHATUIO Ha YYeT rpaxgaH B KayecTBe HYXAAKLMXCH B XKUMbIX NOMeLleHusx (danee
COOTBETCTBEHHO — aAMUHUCTPATVBHbIV PernameHT, MyHuLMnanbHas ycnyra).

1.1.2. TlonoxeHus  AOMUWHUCTPATUBHOIO  perrfameHtTa  MNpUMEHATCA  npu
NpeaoCcTaBneHN XWUMbIX MOMELLEHUA MYHULMNANbHOro >XUIULLIHOTO hoHAa Mo A0roBopy
couManbHOrO HailMma, MpU3HaHWK rpaXgaH ManoumyLmn B MOpsAKe, YCTaHOBNEHHOM
3akoHom Pecnybnukn Tatapctad oT 13 wona 2007 roga Ne 31-3PT «O peanusauyun npas
rpaxkgaH Ha NPefoCTaBeHne UM XUMbIX NOMELLEHNA rocy4apCTBEHHOTO XUMULLHOro doHaa
Pecnybnvku TaTapcTaH U MyHULMNAnbHOro XUMULLHOrO doHAa no Aorosopam couuanbHOro
Halma» (manee COOTBETCTBEHHO — Xwible nomelleHus, 3akoH Pecnybnvku TaTtapctaH Ne
31-3PT), n exerogHoi nepeperucTpaumm rpaxgaH, COCTOALLUX Ha y4YeTe Hy>XOaroLnxcs B
XUIOM MOMELLEHNN.

1.2. KaTteropun 3aasutenen

1.2.1. Jluuamu, umerwymy NpaBo Ha NoflyYeHne MyHULMNanbHOW YCnyru, ABMSATCA
rpaxkgaHe Poccuiickonn ®Pepepauuun, npoxusaloLme Ha TEppUTOPUM  MyHULMNanbHOro
obpasoBaHus B Pecnybnuke TartapctaH, WMelWMe OCHOBaHUA Ansa NPU3HaHus KX
HYKOALWUMUCA B XKWMbIX  MNOMELLUEHUSX W MPU3HaHHbIE  opraHamm  MECTHOro
camoynpaBeneHnss B Pecnybnuke TartapctaH ManoumyLMMn WNU  OTHOCHLUMECHA K
onpeneneHHon denepanbHbiM 3akoHoM, ykazom [MpesnaeHTta Poccuiickon ®egepaummn unu
3akoHoMm Pecnybnuku TaTtapcTaH kateropuv (ganee — 3asBuUTENb).

1.2.1.1. IpaxkgaHamu, HYXOALWLMMUCS B XXUIbIX NOMELLEHUAX, NPU3HaTCA:

1) He ABnALMECc HaHUMATENSMUN XUMbIX NOMELLEHWA Mo [OoroBopamM couuarnbHOro
HaiMa, [OoroBopamM Halma >XUMbIX MNOMELEeHUA KunuwHoro doHaa couunansHoro
NCMOMb30BaHWUA WM YneHaMy CEeMbU HaHUMATENs >KUIOro MNOMELLEHUsA Mo [OoroBopy
coumanbHOro Hama, 4oroBopy HariMa XMoro NoOMeLLEHUs XUIULHOro oHAa coumnanbHoro
ncrnonb3oBaHns INMUO0 CODOCTBEHHWKAMU  KUMbIX MNOMELUEHUA WNU  YNeHamnm  Ccembi
CODCTBEHHWKA XWIOro NoMeLLeHus;

2) aBnAWMECs HAHMMATENsIMU KUMbIX MOMELLUEHUA MO [OroBopaMm coumarnbHOro
Ha¥Ma, [OoroBopaM HaliMa JKWMbIX MOMELUEHUA KUIULHOTO  boHAa  COLManbHOro
NCNOMb30BaHNSA WU YMNEHaMW CEeMbW HaHMMATENs >KWUMOro MOMELLUEHUS MO [0roBopy



coLuanbHOro Haima, [4OoroBopy HarMa >XMNoro NOMeLLEHNUs XXUINULLHOro hoHAa coLmnanbHoro
ncrionb3oBaHna NMO0 COBCTBEHHUKAMU  XKUMbIX MNOMELUEHUI WM YreHaMu CeMbM
CcoBCTBEHHMKA XMNIOro NoMeLLeHus U obecneyeHHble 0bLei MnoLaabio XUnoro NoMeLLeHUs
Ha O[HOro YneHa cemby MEHEe Y4ETHON HOPMbI;

3) npoxuBarllMe B MOMELUEHWU, HEe OTBEYAIOLLEM YCTAHOBMEHHbIM A5 KUIbIX
nomeLleHuin TpeboBaHusAM;

4) ABMALINECA HaHUMaTENsMU XXUMbIX MOMELUEHUA MO [OroBopam CoLManbHOro
HalWma, gorosopaM Halma KWAMbIX MOMELLEHWUIA JKUSMLHOMO hoHAa  CoLManbHOro
UCMOMb30BAHNA, 4YNEeHaMU CeMbW HaHUMaTeNs XKUMOoro MOMELUEHWs Mo LOroBopy
coymnanbHoOro HaimMa, 4OroBopy HavimMa XUnoro NoMeLLEHUS XUMULLHOMO hoHAa CoLManbHOro
UCMNOmnb30BaHNA UM COBCTBEHHUKAMMW XKUIbIX MOMELLEHWUIA, YNeHaMn cemMbl COBCTBEHHMKA
XWUNOro nomMeLyeHns, NPoXnBaLNUMN B KBAPTUPE, 3aHATON HECKONbKMMU CEMbAMMU, ECMNU B
cocTaBe ceMbU uMeeTcs 6onbHOW, CcTpajaloWuin  TsHKeno (OPMOI  XPOHUYECKOro
3aboneBaHus, Npy KOTOPO COBMECTHOE NMPOXUBAHWE C HUM B OHOI KBApTUPE HEBO3MOXKHO,
N HE VMELWMUMN NHOTO XXWMOro MOMELLEHUs, 3aHVMMaemoro Mo AOroBOpY CoLuanbHOro
HauMa, [OroBOpY HailmMa HKUMOro  MOMELLEHUS SKUMULLHOMO  QOHAA  COLMAmNbHOro
ncnonb3oBaHUAa  unuv  npuHagnexaiwiero Ha npaee  cobcTBeHHocTM.  [lepeveHb
COOTBETCTBYIOLUUX 3abonesaHuii yCTaHaBMWBAETCS YNOMHOMOYEHHbIM [1paBUTENbCTBOM
Poccuiickon Pefepaumnn begepanbHbiM OpraHoM UCMONHUTENBHOM BACTHU.

1.2.1.2. TpagaHe Npu3HalOTCS ManoMMyLyyMyW B LEMSX NPefoCTaBleHUs JKUMbIX
nomeLlleHuin B criyyae, ecrnu pasmep [OXoAa, NPUXOASLUEroCs Ha Kaxaoro rpawaaHuHa,
CTOMMOCTb MMyLecTBa, Haxoadwlerocs B CODCTBEHHOCTM rpaaaH W nogfexallero
HaNoroobIoXeHNIo, He NPEBLILLIAOT NOPOrOBOrO 3HAYEHUSI AOX0AA U CTOUMOCTU UMYLLECTBA,
yCTaHOBIEHHbIX B COOTBETCTBUM C 3akoHOM Pecnybnuku Tatapctad Ne 31-3PT.

1.2.2. C s3asBneHvem BrnpaBe o0OpaTUTLCA YMNOMHOMOYEHHBIN MpPeACTaBUTENb
3asBUTENs, [OENCTBYIOLWWA B CUIYy MOMIHOMOYMIA, OCHOBAHHBIX Ha OMOPMNEHHOW B
YCTaHOBMEHHOM 3akoHofdaTenbCcTBoM Poccuiickoin depepaumn nopsigke LOBEPEHHOCTY,
3aKOHHbIV NpeAcTaBuTENb 3asaBUTENS, AEUCTBYIOLWMIA HA OCHOBaHUK heaepanbHOro 3akoHa
nMbo Ha OCHOBaHMM akTa YMONHOMOYEHHOrO Ha TO OpraHa MECTHOro CaMoynpaBleHMs
(nanee — 3asBUTENb, NPEACTABUTENb 3aSIBUTENS).

1.3. MNopsfok MHOPMUPOBaHUSA O NPEfOCTaBNEHUN MyHULMNAMBHO yCnyri

1.3.1. WHdopmauns o nopsgke nNpefoCTaBAEHWUS MyHULMMANLHOW  YCIyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTEHAAX, COAEpPXalUMX BU3yarnbHyld U TEKCTOBYIO
MHOpMaUMIO O  MYHULMMAnbHOW  ycryre,  PacnofoXeHHbIX B  MOMELLEHUSX
MHOTrOMYHKLIMOHANbHbLIX LEHTPOB NPefoCTaBEHUs roCyAapCTBEHHbIX W MYyHULMNAMbHbIX
ycnyr.

2) Ha ouymansHom cante CTapoUKLLYPMUHCKOTO Cenbckoro nocenerHuns CabuHckoro
MyHULUMNanbHOro panoHa B WH(OPMaLMOHHO-TENEKOMMYHIUKALMOHHOM ceTn «MHTepHeT»
(http:// www.saby.tatarstan.ru/rus/ikshurma);

3) Ha [lMopTane rocyaapcTBEHHbIX U MyHULMNAnNbHLIX yenyr Pecny6nuvkm TaTapcra
(https://uslugi.tatarstan.ru/) (nanee — Pecny6nukaHckuii nopTan);

4) Ha EguHOM nopTane rocyfapCTBEHHbIX WM MyHUUMNANbHbIX yCryr (dyHKLMi)
(https:// www.gosuslugi.ru/) (aanee — EQuHbiv nopTtan);

5) B roCyAapCTBEHHON MHGOPMAaLMOHHON cucTeMe «PeecTp rocyfapCTBEHHbIX W
MyHULMnaneHbIX ycnyr Pecny6nukm Tatapctad» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCRyr).

1.3.2. KoHcynbTvpoBaHWe no Bonpocam npenocTaBreHus MYyHULMNAnbHOMW yCrnyru
OCYLLIeCTBMSIEeTCS:




1) B MHOroyHKUMOHAMNbHLIX LEHTpax MpeAoCTaBleHUss T[OCYOapCTBEHHbIX W
MYHULMNAnbHbIX YCYr Npy YCTHOM 0BpaLLeHu - IMYHO UMK MO TENEedOHY;

2) B MHTepakTuBHON chopme PecnybnukaHckoro noprana;

3) B MWcnonHuutenbHom komuteTe CTapOUKLLYPMUHCKOrO CEeMbCKOro MOCEneHus
CabuHckoro MyHuLMnansbHoro paiioHa (ganee — icnonkom):

npn yCTHOM 06paLLEHNUN - NINYHO UMK MO TENEdOoHY:;

Npv NUCbMEHHOM (B TOM Yuncrie B (hopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
BymaxkHom HocuTene no noyte, B 3NEKTPOHHON hOpMeE MO 3MEKTPOHHON NouTe.

1.3.3. UHbopmauusa Ha EamHom nopTtane, Pecny6rnvkaHckom mnopTane o nopsigke u
Cpokax NpefocTaBfieHUst MyHULUNANbHOW YCNYrM Ha OCHOBaHUW CBEAEHWIA, COAepXKaLLMXCS
B PeecTpe rocynapCTBeHHbIX M MyHULMNANbHBIX YCAyr, NPefOCTaBASIETCS 3asBUTEMNIO
BecnnaTtHo.

HocTyn k uHchopmaLmm o cpokax 1 nopsiake npefocTaBneHns MyHULMNansHoii ycnyru
ocyLecTBrnsieTcs 0e3 BbINONHEeHUs 3asiBUTENEM Kakux-nmbo TpeboBaHuil, B TOM uYnucne 6es
UCMONb30BaHUA NpPOrpaMMHOro obecneveHuns, ycTaHOBKa KOTOPOro Ha TeXHUYeckue
cpencTea 3asBUTENs TpebyeT 3akmYeHUsl NULEH3UOHHOrO WM WMHOFO COrfalleHus ¢
npaBoobnagarenem nporpammHoro obecneyeHus, npeaycMaTpMBaloLLErO B3VMaHWe nNnaThl,
perncTpauyunio unu aBTopu3aLMio 3afBUTENA WM MNPEfOCTaBIIEHNE WM MEePCOHamNbHbIX
AaHHbIX.

1.3.4. Tpu obpalleHnn 3asBUTENS NUYHO UMM NO TenedoHy B COOTBETCTBUW G
nocTynuBLUMM obpallieHnem NpeAocTaBnseTcs NHopMaLms:

1) 0 Mecte HaxoXaeHWs MHOTO(YHKLUMOHANBHOTO LEHTpa NpefocTaBneHns
rocyAapCTBEHHbIX 1 MyHuLMnanbHbiX ycnyr, Mcnonkoma (apgpec: PT, CabuHckuin paiioH, c.
Crapas Wkwypma, yn. MywkuHa,3A; rpaduk paboTbl 08.00-11.30; 13.00-16.40, cnpaBoyHble
TenedoHbl 88436241-6-47);

2) 0 nopsAake npefoCTaBMeHWs MyHULMMAnbHOM ycnyr, o crnocobax u cpokax
nofayu 3asiBNeHuni;

3) O kaTeropusx rpaxaaH, KOTOpbIM NPEAOCTaBASETCH MyHULMNanbHas ycnyra; o
HOPMaTVBHbIX NPaBOBbLIX aKTax, PErynuMpyLMx BONPOCh! MPEAOCTABIIEHNA MYHULMIANbHOW
ycnyru;

4) 0 nepeyHe [AOKYMEHTOB, HEOOXOAWUMBIX ANS PaCCMOTPEHUS 3asIBNEHUS O
npefocTaBneHn MyHmumMnanbHOM ycryrn, 0 cpokax npuema u perucTpauumn 3asBrneHus;

5) 0O xofe npeaocTaBneHNs MyHUUMMNANbHON YCAYTu;

6) o MmecTe pasmelleHus Ha oduUManNbHOM caiTe WHdopMaLuUU Mo BOMpocam
npefocTaBneHnss MyHULUNanbHOM yCnyru;

7) O nopsiAike oOXanoBaHWs OEWCTBUIA UNU 6e3nencTBus  LOMKHOCTHbLIX nuL
VMcnonkoma.

Mo nucbMeHHOMy —oOpalleHuto  COTPYOHMKW — OTAeNna, OTBETCTBEHHOro  3a
NpeAocTaBneHne MyHuuunanbHoM ycnyru, nogpobHo B MUCbMEHHOW (hopMe pasbACHSIT
3afBUTENIO MOPALOK NPefoCTaBNeHUs MyHULMNAanbHOMW YCRyrn U BOMPOCHI, yKasaHHble B
HacTosLlem nyHkTe AOMUHUCTPATUBHOIO pernameHTa, U B TeYeHne Tpex pabounx OHel co
AHA perncTpauun obpalleHns HanpasnsioT OTBeT 3assBuTento. OTBETbl AAIOTCS HA S3bIKE
obpalyeHnsi. B cnyyae HEBO3MOXHOCTM faTb OTBET Ha A3blke obpalleHuns ucnonb3aytTcs
rocyfapcTBeHHble A3blkn Poccurickoin Pepepaumm.

1.3.5. WHcbopmaumss no Bonpocam npenoctaBneHust MYHULIMMNAnNbHOW  ycnyru
pasmMellaeTca Ha ouumanbHoM cante CTapoMKLLYPMUHCKOTO CEMbCKOrO MOCENeHNs U Ha
NHPOPMALIMOHHbIX CTEHAAX B MOMeLUeHUsX Vicnonkoma anst paboTbl ¢ 3asBUTENSMN.

VMHdopmauus Ha rocynapcTBeHHbix sizbikax Pecny6nvku TaTapcTaH, pasmellaemas
Ha MHMOPMAaLMOHHbIX CTeHAAX U Ha ouLmMansHoM caitte CTapoUKLLYPMUHCKOTO CeNbCKOro
nocenexus B WHMOPMALMOHHO-TENEKOMMYHNKALMOHHOW ceTn «MHTepHeT», BkmouaeT
CBE/IEHUSA O MyHMLMNanbHOW ycnyre, copepxalumecs B nyHktax 2.1., 2.3., 2.4., 2.5, 2.7,
29, 210., 2.11., 51, AOMUHUCTPATUBHOIO perfnaMeHTa, WHdopMaLMiO 0 MecTe



HaXOXAEeHWs, CnpaBoYHbIX TenedoHax, BpeMeHn paboTbl Vicnonkoma, o rpaduke npuema
3aABMeHnn Ha npefocTaBneHne MyHULMnanbHoOW yCnyru.

1.4. HopmaTtusHbie npaBoBble akTbl, perynupytoLLme npegocTasneHme
MYHULMNANbHOW yCryru

1.4.1. TlepeyeHb HOpMaTMBHbIX MPaBOBbLIX aKTOB, PErynMpyLNX NpeaocTaBreHne
MyHULMNAnbHOW ycnyrn (C yKkasaHMeM PEeKBW3UTOB HOPMAaTUBHbIX MPABOBLIX AKTOB U
WCTOYHMKOB UX oduumanbHoro onybnukosaHusl), pasmelleH Ha EguHom nopTane, B
PeecTpe rocynapCTBeHHbIX UM MyHAUUMAnbHbIX  yCAYr, Ha oduuManbHOM  caiite
CTapovKLLYypMUHCKOrO Cenbckoro MOCeneHus B NHOPMaLVOHHO-TENEKOMMYHMUKALIMOHHOIA
cetn «MHTepHeT».

1.4.2. TekcT AOMUHUCTPATUBHOrO pernameHTa B OencTBylOLLEen peaakuum noanexmT
pasvelleHno Ha EAnHoM nopTane, B PeecTpe rocyaapcTBEHHbIX U MyHULMNAbHBIX ycnyr,
Ha oduumanbHoM caiTe CTapouKLLYPMUHCKOrO CEeNbCKOro MoceneHus B NHOPMaLMOHHO-
TENeKOMMYHUKaLMOHHOW ceTu «MHTepHeT».

1.5. TepMunHbI, ucnonbsyemble B afMUHUCTPATUBHOM PErMaMEHTE, 1 X onpegeneHus

1.5.1. B apMuHNCTpPaTUBHOM pernameHTe WCMoNb3yTCs cnepywowme TEPMUHBLI U
onpeaeneHuns:

yAaneHHoe pabo4yee MecTo MHOroYHKUMOHANBHOMO LEHTPa NpefocTaBieHus
rOCYAapCTBEHHbBIX U MyHULMNAnNbHbIX YCNyr — TeppUTopransHo 060cobrneHHoe CTpyKTypHoe
nogpasgeneHue (odbuc) MHOroYHKLMOHANBHOIO LeHTpa npenocTaBreHuns
roCynapCTBEHHbIX WM MyHUUMUNanbHbIX YCMNyr, CO34AaHHOE B CEMNbCKOM MOCENeHuu
MyHULMNanbHOro paiioHa uimn B ropoackom okpyre Pecnybnvku TatapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauun AesTenbHOCTU MHOTOMYHKLMOHANbHbBIX  LIEHTPOB
NPEAoCTaBneHns  rocyapCTBEHHbIX WU MyHWUMNamnbHbIX  YCIyr,  yTBEPXKOEHHbIX
noctaHoeneHuem llpaeutensctea Poccuiickoit ®eaepaumm oT 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [pasun opraHusauun [LeATerbHOCTM  MHOrOMYHKLMOHAMbHBLIX LieHTpoB
NPEA0CTaBMNeHNS TOCYAAPCTBEHHBIX N MyHULMNAMNbHbLIX YCIyr»;

TexHn4eckas owmbka - owwnbka (onucka, oneyaTka, rpammaTudeckas  unm
apupmeTnyeckas owwnbka nubo nopobHas owwnbka), ponyweHHas Wcnonkomowm,
NPEAOCTaBNAWMM MyHALMNANbHYIO YCNyry, U npuBeAllas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3yNbTaT MyHUUMNanbHOI YCryri), CBEAEHNAM B [JOKYMEHTaX, Ha
OCHOBaHWM KOTOPbIX BHOCUITUCL CBEAEHWS;

Eovnas  cuctema wupgeHTUdMKaumm n - ayTeHTUdMKaumm B NHMpacTpyKType,
obecreynBaiolen NHHOPMAaLIMOHHO-TEXHONOTMYECKOe B3aUMOAENCTBIE NHOPMALIMOHHbIX
CUCTEM, NCNONb3yeMmbIX AN NPefoCTaBMNEHNUsI rOCYAapCTBEHHbIX U MyHULMNAsbHbIX YCAYr B
9neKTpoHHoM chopme (aanee — ECUA) — dpepepanbHas rocyaapcTBEHHas NHopmaLmoHHas
cuctema, obecneuynBaroLias CaHKLVOHUPOBAHHBIA AOCTYN YYaCTHUKOB NHPOPMAaLIMOHHOTO
B3aNMOAECTBNS B €AMHOI CUCTEME UAEHTUMUKALMM N ayTeHTUDMUKALMK K MHdopMaLuu,
COAepXaLLencst B roCyAapCTBEHHbIX MHPOPMALIMOHHBIX CUCTEMAX U UHBIX MHAOPMALMOHHBIX
cucTemax;

M®L| - MocynapcteeHHoe GlomkeTHoe yupexaeHne «MHOrodyHKLMOHaMbHBIN LUeHTp
NPeAocCTaBneHns rocyjapcTBeHHbIX U MyHULMnansHbIX yenyr B Pecny6nvke TaTtapctaHy»;

ANC MoL] - ABTOMaTM3MpoBaHHas NHopMaunoHHas cucrtema
MHOTrOMYHKLMOHAMbHBIX LEHTPOB MPEeLOCTaBMNEeHNs roCY[apCTBEHHbLIX W MYHULMNANbHbIX
ycnyr Pecny6nuku TaTapcTaH.

1.5.2. OcHOBHble MOHATUS, ucnonb3yemble B HacCToALEM afMUHUCTPaATUBHOM
PernameHTe, NpUMEeHsITCA B TOM e 3HayeHuu, 4yTo u B degepanbHOM 3akoHe oT 26 uions
2006 roga Ne 135-93 «O sawumTe KOHKYPEHLNK» .



1.5.3. B aagmuHucTpaTuBHOM permameHTe noa 3asBreHneM o npenocraBneHnn
MyHULMNanbHoW ycnyrn (ganee - 3asBreHue) noHMMaeTcs 3anpoc o npepocTaBneHun
MYHULIMNAanbHOW ycrnyru, NoAaHHbIi B COOTBETCTBUM G MyHKTOM 3 cTaTbn 2 depepanbHOro
3akoHa ot 27 wwons 2010 roga Ne 210-03 «O6 opraHusaumM npegocTaBneHUs
FOCYAAPCTBEHHbIX M MyHUUMNANbLHBIX YCryr» (nanee — ®enepanbHbin 3akoH Ne 210-93).

2. CtaHpapt npepocTasneHus MYyHULUMNanNsLHoM ycnyru
2.1. HanmeHoBaHwe MyHULMnansHoii ycnyru
MNpuHATWE Ha yyeT rpaxaaH B kayecTse HY>XAAIOLLNXCS B XKUIbIX NOMELLEHUSIX.

2.2. HaumeHoBaHue WCNOnHUTENbHO-pacnopsanTenbsHoro Micnonkoma mMecTHoro
CaMOoynpaBIeHus, HeNOCPEACTBEHHO NPEeOCTABNSIOLIEr0 MyHULMRanbHyio ycnyry

WcnonHutenbHbIl komuteT CTapouKLLYpMUHCKOrO cenbckoro noceneHnss CabuHckoro
MyHMUmMnaneHoro panoHa Pecny6nnku TartapcraH.

2.3. OnvcaHue pesynbTaTta npegocTasneHns MYHULMNanbHoi ycnyru

2.3.1. PesynbTatom npepocrasneHus MYHMLMNANbLHOW YCNyrn SBNsieTCs:

1) pelleHne o npuHATUM Ha YHET TpaxaaH, HyxaaloLMxcs B NpeaocTaBrneHuy
XWnoro nomeLlueHns (npunoxexme Ne 1 k HacTosLemMy ALMUHNUCTPaTUBHOMY pernameHTy);

2) pelleHne o6 oTkase B npefocTaBReHUN MyHULMnaneHon yenyru (npunoxexue Ne
2 K HacTosLemMy 8AMUHUCTPATUBHOMY pernameHTy);

3) pelleHne o6 oTkase B Nprneme [OKyMEeHTOB, HeobXxoauMbIX Ans npenoctaBneHus
MyHULUMnNanbHOW ycnyru (npunoxeHne Ne 3 g HacTosLemy  ALMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTar npepocrasneHus MYHWULMNaneHOW yCcryrn HanpaenseTcs 3asBuTento
B dopmMe 3neKkTpoHHOro AOKYMEeHTa, MoAMUCaHHOrO YCUNEHHOW KBannguumpoBaHHoM
SNIEKTPOHHOM  MOAMUCHIO  YNONHOMOYEHHOrO AOCIMKHOCTHOrO  nuua  Wcnonkoma  (nubo
Wicnonkoma), B cooTBeTCTBUM C© ®enepanbHbIM 3aKOHOM OT 6 anpens 2011 roga Ne 63-®3
«O6 aneKTpoHHOI nognucuy» (nanee — depepanbHbiil 3akoH Ne 63-®3) B NUYHBLINA KabuHeT
Eaunoro noprana. B Cllydae HanpasneHusi 3asBreHUst NocpencTBOM PecnybnukaHckoro
fnopTana pesynbTaT npeaocTaBreHus MyHULMNanbHON yCcnyrn HanpasnseTcs B INUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIGOpy 3asBuTens Pe3ynbTaT NpefocTaBneHnust MyHULMNAaNbLHOI ycnyru
Bbljaetca B Mcronkome unu 8 MoL s opme ak3emnnapa SNEKTPOHHOro [oKyMeHTa,
pacnevataHHoro Ha OymaxHoM HocuTene, 33BEPEHHOrO  nevyartbld U MOAMNUCHIO
COOTBETCTBEHHO YMOMHOMOYEHHOrO AOMKHOCTHOO nuua Wcnonkoma unu paboTHuka MoL].

2.3.4. 3asABuTenb Bnpaee MOMY4NTL pesynbTaT NpeaoCTaBNEHUs MYHULMNAMBHOV]
ycrnyru B hopmMe 3MeKTPOHHOro HOKYMEHTa B TeyeHWe cpoka [elicTBuS pesynbTaTa
MPEQOCTaBNEeHNs MyHULMNANbHOI yCryri.

2.4. Cpok npefocTaBneHnss MyHULMNanbHO ycnyru, B TOM 4ucre ¢ y4eToM HeoBXoanMMocTH
obpaLleHns B opraHmaaLmy, yHacTByloLLme B NpeaocTaBneHU MyHULMNANLHOV YCIyru, cpok
NPNOCTaHOBNEHNS NPEAOCTABNEHNS MyHULMMNANLHO YCryru B crniyyae, ecriv BO3MOXHOCTb
MPVOCTAHOBNEHMS NPeAyCMOTPEHa 3aKOHOAATENbCTBOM PoCCuiickoil ®enepauum, cpok
Bblfa4u (HanpaBreHus) OKyMEHTOB, SBASIOLLMXCS pesynbTaToM npegocTaBneHus
MYHMLMNAnLHOMN ycnyru



2.4.1. MyHuumnaneHas ycryra npefocTaBnsieTcsl B TeueHue 25 pabounx gHei co gHA
perucTpaunn 3asiBneHuns.

2.4.2. TlpuocTaHOBMEHWE Cpoka MpPeAoCTaBNEeHUS MyHALUMNANbLHON ycnyru He
npenycMoTPEHO.

2.4.3. HanpaBneHue pokymeHTa, ABNAOLLErocs pesynbTatoMm npenocTasneHus
MyHUUMNANbHON ycnyr B hopMe 3MeKTPOHHOro AOKYyMEHTa, 3aaBUTENI0 OCYLLECTBSETCA B
AeHb OPOPMMEHUS 1 perucTpaLmm pesynbTaTa npeaocTaBneHns MyHULMNanbHo ycnyru.

2.5. VicuepnbiBatowmin nepeyeHs AOKYMEHTOB, He0bX0ANMbIX B COOTBETCTBUN C
3aKOHOAATENbHBIMMW UMW VHBIMU HOPMATUBHBLIMW NPABOBLIMU aKTaMu OnA npegocTaBneHus
MYHWLMNanbHOWN ycnyru, a Takke yCryr, KOTopble SIBASIIOTCS HeobxogumbIMu 1
obs3aTenbHbIMU AN NpefocTaBneHns MyHULUMNanNbHbIX YCNyr, nognexalymux
NPEACTaBneHunto 3assuTenem, cnocobsbl 1x nonyyeHus 3asiBUTENEM, B TOM Yucrne B
SMEKTPOHHOU hopMe, NOPSALOK UX NPeACTaBeHNs

2.5.1. [ina nonyyeHus MyHULMNAnNbLHOM ycnyrv sasisutens NpefcTaBnseT cneaywlme
AOKYMEHTbI BHE 3aBUCUMMOCTU OT KaTEropun U OCHOBaHMS obpaLleHus:

1) BOKYMEHT, yLOCTOBEPSIOMI NUYHOCTB (He TpebyeTcs B cnyyae obpalyeHus
nocpeacteom PecnybnnkaHckoro noprana);

2) LOKYMEHT, YAOCTOBEPSIOLMI NOMHOMOYUS npeacTaBnTens 3asaBUTens, B criyyae
obpalleHus 3a npegocTaBneHem MyHULMNANbHOW YCnyru npeactaBuUTens 3asiBuTens (He
TpebyeTca B cniyyae obpalleHusi 3aKOHHbBIX npeacrasuTenen PUsNYecKnx nuu);

3) 3asiBneHue:

B (PopMe [OoKyMEHTa Ha ByMaKHOM HocuTene (npunoxeHune Ne 4 g HacTosLemMy
ALMUHUCTPATUBHOMY pernamexTy);

B OMEKTPOHHOW hopMe (3amMonHSeTCA MOCPEACTBOM BHECEHMS COOTBETCTBYOLLNX
CBEAEHUA B  3MEKTPOHHYI chopmy 3asABMNeHusi), noanucaHHoe B COOTBETCTBUU C
TpeboBaHusaMY nyHkTa 2.5.7. AOMUHWUCTPATUBHOTO — pernamenTa, npn  obpalyeHunu
nocpeacteom EfuHoro noptana, Pecny6nvkaHckoro noprana;

4) BOKYMEHTbI, NOATBEPXAAILLNE COCTAB CEMbM 3asBUTENS

CBUAETENLCTBA O rOCYAAPCTBEHHOM PErCTPaLMM akKTOB rPaKaaHCKoro COCTOSIHMSA,
Bbl@HHbBIE KOMMETEHTHbIMU OpraHamMu MHOCTPaHHOrO rocygapcrea, U WX HoTapuarnbHO
YAOCTOBEPEHHbIN NepeBof Ha PYCCKUIN A3bIK;

CBUAETENbCTBA 00 YCbIHOBMNEHWH, BbiAaHHLIE OpraHamMu 3anucu akTos rpakgaHcKoro
COCTOSAHUA UMK KOHCYNbCKUMU yupexaeHusmu Poccuiickoii ®Pepepauuu;

AOKYMEHTLI, BblAaHHbIe (0POPMMEHHbIE) OpraHamu [o3HaHus, cneacTteus nubo cynom
B XON€ NPOM3BOACTBA MO YroMOBHLIM [efiam, AOKYMEHTbI, BblAaHHble (othopmrieHHble) B
XOA€ TPAKAAHCKOrO NN afiMMHUCTPATUBHOIO CyAONPOM3BOACTBA NGO CynonpounsBoacTBa B
apbutpaxHbIx cyaax, B TOM uucne peLIeHna, NpuroBopkl, onpeaeneHnss 1 NOCTaHOBAEHUS
CYA0B 0bLLeit topucamKkumm u apbuTpaxHbIX Cyq0B.

5) ROKYMEHTBI, AaloLUMe OCHOBAHUE OTHOCWTb 3asiBUTENS nmbo 4yneHa ero cembyu K
KaTeropuu rpaxxgaH, UMerLmnX npaso Ha NpefoCTaBreHme KUNoro NMOMeELLEeHNs BHe ovepeaun
B COOTBETCTBMM C XUIULLHBIM 3aKOHOA4ATENbLCTBOM:

MEANUMHCKas ChpaBka M3 MEAWUWHCKOW OpraHusauuu - npu HanmuuuM B cocTase
CeMbM rpaxkaaHHa 60MbHOro, CTpaaaroLLEro TSKenon POopMOit XpOHUYECKOTO 3a6oneBaHms,
fpn KOTOPOM COBMECTHOE MPOXMBAHUE C HUM B OAHOW KBapTvpe HEBO3MOXHO, MO MEePEYH!Io,
YTBEPXXAEHHOMY YMOMHOMOYEHHbIM [MpaBuTenscteom Poccuiickoi Pepepauun
enepanbHbIM OpraHoM UCMOMHUTENbHOIA BNacTu;

CMpaBka M3 OpraHoB OMEKN ¥ MOMEeYUTENLCTBA O Ha3HAYEHUM oneKkyHa - B cly4ae
MOANNCaHNS 3afBNEHUsS O MNPUHATUM Ha yyeT OMEeKyHOM, [OEeNCTBYKLUMUM OT WMEHMU
He[eecnocobHoro rpaxanaHuHa;



OOKYMEHTbI, MOATBepXaawlimMe cTaTtyc AeTen-cupoT W OeTel, ocTaBlmxcs 6Oes
nonevyeHus pogutenen, nuy u3 yYncna LETEN-CUPOT U AeTeln, OCTaBLuMxcs 6e3 nonedeHus
poauTenein, No OoKOHYaHuu ux npebbiBaHWs B obpasoBaTenbHbIX W WHBIX OpraHusauusix, B
TOM Yucne B opraHusaumsax coumansHoro obCnyXuBaHWs, B NMPUEMHbIX CEMbSIX, OETCKUX
AoMax CEMEeNHOro Tuna, Npu npekpaLlleHnmn onekn (NoneyYnTenbLeTBa), a Takke Mo OKOHYaHUK
cnyx0bbl B BoopyxeHHbix Cunax Poccuiickoii Pefepauum unuv no BO3BpaLLEHUUN U3
YUYPEXOEHUIA, NCMONHALNX HakasaHve B Buae nulleHus cBoboabl;

6) npaBoycTaHaBnMBalLiMe [OOKYMEHTbl Ha OObEKTbl HeABUXMMOCTW, npaBa Ha
KOTOpble HE 3aperncTpupoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HeOBUMXKUMOCTH;

7) 0bsA3aTenbCTBO COBEPLUEHHOMETHUX YMEHOB ceMbi 06 OCBOGOXAEHUM noche
MONy4YeHnst XUIoro NoMeLleHns paHee 3aHMMaemoln nnowaan Ha YCrnoBUsiX CoLManbHOro
HaimMa, 3a WCKIIYEeHEM Cry4yaeB NpefoCTaBMNeHUs XUMOro MOMELUEHUS B OOMOMHEHMEe K
NMEIOLLEMYCS XKUTOMY NMOMELLEHUIO.

2.5.2. [Ina npu3HaHUs 3asBUTENS ManoVMyLiMM OLHOBPEMEHHO C [OOKYMEHTaMu,
npefyCMOTPEHHbIMU MyHKTOM 2.5.1. AZMWHWCTPATMBHOrO pernamMeHTa, NpenocTaBrsAloTCs
cnepyrowime OOKYMEHTbI:

1) cnpaBka 06 obyyeHnn B obOpasoBaTenbHbIX  OpraHM3auUsX — CPeAHEro
NPOMECCNOHANbLHOrO WNM BbICLLIETo 00pa3oBaHWsi B criydae OByYeHUs YNEHOB CeMbM
3aABUTENSA B TaKMX opraHmsaumnsx;

2) cBefieHus, coaepalymecss B KHUre yyeTa AOXOLAOB U PacXO[oB M XO3ANCTBEHHbIX
onepauui WHAMBUAYanbHOTO npeanpuHUMAaTENs, MNPUMEHSWEro Kak oblyl, Tak u
YMPOLUEHHYO cuctemy HanoroobnoxeHus, cucTemy HanoroobnoxeHus ans
Cenbxo3ToBaponpon3BoanTenen (eAnHbIN CeNbCKOXO3ANCTBEHHbIN Hanor);

3) NEpBUYHbIE YYETHbIE AOKYMEHTbI, MOATBEPXKAAMLUME pPaCXofbl 3a PacHETHBbI
nepuvoa nHansuayaneHbIX NpeanpuHUMaTeneil, B ciyyae ecnm o0 beKkToOM HamnoroobnoxeHus
ABMAOTCS AOXOAbI, HE YMEHbLUEHHbIE Ha BENNYUHY COOTBETCTBYIOLLIMX PACXOA0B;

4) cornaiueHune (LoroBop) Mexay YneHamu KpecTbsHCKOro (hepMepcKoro) xo3siicTaa
O pacnpepeneHun nroAos, MPOAYKLUW W [OXOAOB, KOTOpPble MOMyYeHbl B pesynbTaTe
AEATENbHOCTN 3TOr0 XO3AMUCTBA B Cllyvae echnn YneHbl CEMbU 3asiBUTENS ABMSTCA YneHamu
TaKoro X03§McTBa;

5) OT4eT cybbekTa OLEHOYHON AeATenbHOCTW 06 OLEHKE TPaHCMOPTHLIX CPEencTs,
HaxogsAWwmxca B COOCTBEHHOCTM rpazaH, MPU3HAHHbLIX HYXOAOWWMUCH B XKUIbIX
nomeLLeHmnAX.

2.5.3. B cniyqae ecnu B Te4YeHUE pacyeTHOro nepuoda uYrneHbl CemMbW UKW OAUHOKO
NpOXWBatOLLMIA 3aaBUTENb BblNN BbIHYXAEHBI NPOAATh UMYLLECTBO, BXOASALLEE B NepeyveHb
MMyLLecTBa, MoAsfiexallero HaroroobnoXeHNo 1N y4YMTbIBAEMOrO AN NPU3HAHUS rpaaaH
ManoumyLLMmK, NPeACcTaBnsAlTCA  OOKYMEHTbI, MNOATBEepXAalolue MNpuunHy Mpoaaxu
(onnarta cpoYHOro MeANLIMHCKOrO NeYeHNs, JOPOroCTOsALLMX flekapcTs 1 Ap.).

2.54. Tllpn HanMyMn naeHaKoMMEHWRn B IKUTULLHO-CTPOUTENbHBIX U rapaxHbIX
KoonepaTuBax 3asiBUTENEM MNPeACTaBnsAlTCA CBEAEHUMS O CTOMMOCTM  YKa3aHHbIX
NaeHaKoNNEeHUN, 3aBEPEHHbIE XUMNLLHO-CTPOUTENbHBIMU, FapaXXHbIMK KoonepaTBamu.

2.5.5. B cnyyae ecnu 3asBuTeNb OTHECEH K ONpeaeneHHol denepanbHbiM 3aKOHOM,
ykaszom [lpesngeHta Poccuiickonn ®epepauuy wunu 3akoHoMm Pecny6nuku TatapcrtaH
KaTeropum OOHOBPEMEHHO C [OKYMEHTaMu, npedyCMOTPEHHbIMU  MyHKTOM  2.5.1.
AOMWUHUCTPATUBHOIO perrnamMeHTa, HeobXoANMbl AOKYMEHTbI, NOATBEPXAaloLLNe OTHOLLEHUE
rpaxcgaH K MHOW, onpeneneHHon deaepanbHbiM 3akoHOM, yka3oM lMpesuaeHTa Poccuiickoin
®egepauun unu 3akoHom Pecnybnuku TartapctaH Kkateropuu, UMEIOLEn npaBo ObiTb
MPUHATON Ha yYeT B KAa4YEeCTBE HY>XAAIOLLMXCS B XKUMbIX NOMELLEHUSIX.

2.56. 3asBneHne u npunaraeMble OOKYMEHTbl MOryT 6biTb NpeacTaBreHb
(HanpaBneHbl) 3asBUTENEM OLHUM U3 CriedyroLmx crnocobos:

1) yepes MOL| Ha BymaxHbiX HOCUTENSX W B BUAE ANEKTPOHHBIX [AOKYMEHTOB,
COOTBETCTBYIOLUMX TpeboBaHMAM NyHKTa 2.5.7. ADMUHUCTPATUBHOMO pernameHTa;



2) nocpeacTtsom PecnybnunkaHckoro noptana B 3NeKTPOHHOW hOpME;

3) B VcnonkoMm NMYHO UM NOCPencTBOM MOYTOBOW CBSI3U Ha BymMaxkHOM HocuTerne.
3asBneHve 1 npunaraemble AOKYMEHTbI, NPY HaMpaBfeHUN NOCPEeACTBOM MOYTOBON CBSA3M,
3aBepAIOTCA B YCTAHOBMEHHOM MOPSAKE.

2.5.7. 3asfBneHue npu HanpasneHun nocpedcTBOM Pecny6nvkaHckoro nopTana
noAnuCbIBAETCA MPOCTOW 3MEKTPOHHOM NOANUCHIO 3asSBUTENS.

Ans nonyyeHws NpPoOCTON 3NMEKTPOHHOW MOANUCU 3asiBUTENO HeoBXOAMMO NpPOATH
npoueaypy peructpauun (ayteHtudomkaumm) B ECUA, a Tawke noaTBepauTb YYETHYIO
3anuceb.

OnNeKTPOHHbIE AOKYMEHTbI (SNEKTPOHHble 06pasbl [JOKYMEHTOB), yKasaHHble B
noanyHktax 2, 4 - 6 nyHkta 2.5.1., nognyHkte 5 nyHkta 2.5.2. AAMWHUCTPATUBHOIO

pernameHTa, 3aBepseTcs YCUNEeHHOM KBanupuumnpoBaHHOM noAanuceto nuu,
YNOJTHOMOYEHHbIX Ha CO3[4aHWe W noamucaHue Takmx [OOKYMEHTOB, B TOM 4uche
HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbI (3MEeKTPOHHbIE 06pasbi AOKYMEHTOB), npunaraemble K
3asfBNEHNto, B TOM 4ucre [OBEPEHHOCTU, HanpaenaTca B Buae daiinos B hopmatax pdf,
ipg. jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6aiiT.

KayecTBo npefgocTaBnsAeMbix 3MeKTPOHHbIX LOKYMEHTOB (3NEKTPOHHbIX 06pPa3os
AOKYMEHTOB) AOMKHO MO3BOMATL B MOMHOM OObEME MpoynTaTh TEKCT [OKyMeHTa W
pacrnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.8. 3anpelyaeTcsa TpeboBaTh OT 3aABUTENS:

1) nNpeacTaBneHus OOKYMEHTOB W MH(OPMaUWW UMW OCYLLECTBEHWUS AeiCTBUI,
npeAcTaBfieHne WM  OCYLECTBIIEHWE KOTOPbIX HE NpedyCMOTPEHO HOPMAaTUBHLIMY
npaBoBbIMW  aKTaMu,  PEerynupyroLMMn  OTHOLUEHUS, BO3HWKaKOLWMEe B CBS3W C
npefocTaBneHnemM MyHULUnansHom yenyru;

2) OCYLIECTBMNEHUs OENCTBUA, B TOM YWUCME COrfacoBaHUM, HeobxoAuMbIX OIA
Nony4YeHNs MyHMLMNanbHoW yCnyrn U CBs3aHHbIX C 0bpalleHUeM B VHble rocyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CaMOYMpaBriEHWUsl, OpraHM3aLumn, 3a WUCKIIOYEHUEM MOMyHEHNUs
ycnyr u rnofiy4eHus AOKYMEHTOB U WMHGOpMauuu, npefocTaBnsieMbiXx B pesynbTaTe
NPenoCTaBreHnss Takux yCnyr, BKMOYEHHbIX B NepeyYHu, ykasaHHble B yactu 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-®3 (HeobxoaNMbIX U 06s3aTENbHbIX ycnyr);

3) npeacTaBneHns  [OKYMEHTOB W  WHdoOpMauum, OTCYyTCTBUE U (nnn)
HELOCTOBEPHOCTL KOTOPbIX HE YyKasblBanuCb MpW MepBOHA4YanbHOM OTKase B nNpueme
AOKYMEHTOB, HEOOXOAWUMBIX AN NpefoCTaBMeHns MyHUUMNanLHOA ycnyrn, nubo B
NPELOCTaBNEHNN MyHULMNANBbHOW YCyrn, 33 UCKMIOYEHNEM CIEAYHLLUMX CIy4Yaes:

a) Wu3MeHeHue TpebOBaHWi HOPMATUBHLIX MNPaBOBLIX aKTOB, KAaCAKLLMXCS
NPeaoCTaBneHnss MyHULUNanbHON ycnyru, nocrne nepBoHaYanbHON Nofayu 3asiBEeHUs o
npefocTaBneHnn MyHULUNansHOM YCyru;

) Hanuuve owwnbok B 3asBNEHUU O MPEAOCTABAEHUM MyHULMNANbHOI ycnyrm u
AOKyMEHTax, MOoAaHHbIX 3asBUTENIeM Mocfe MepBOHaYanbHOro oTkasa B nNpueme
AOKYMEHTOB, HEOOXOAUMbIX ANS NPefoCTaBMeHUst MyHUuMnanbHoW ycnyrn, nu6o B
NPEAOCCTaBNEHNN MYHWLMNATIBHOW YCMyrn U He BKIIOYEHHbIX B MPEACTaBMEHHbIN paHee
KOMMMEKT LOKYMEHTOB;

B) WUCTEYeHWe cpoka AENCTBUSI AOKYMEHTOB WM M3MEHEHWe WHGOopMaLun nocne
NeépBOHa4anbHOro OTkasa B Mpueme [AOKYMEHTOB, HeobXoAuMbIX ANs NpenocTaBeHus
MyHULMNaneHow ycnyru, nubo B NpeaoCcTaBneHU MyHULMNAbHO yCryru;

r) BbISIBIIEHUE [OOKYMEHTANbHO MOATBEPXKAEHHOrO (hakTa (MPU3HAKOB) OLLUMGOYHOrO
unu  npotusBonpaBHoro fAencteus (BesgeicTBuA)  [OMKHOCTHOro nuua  Mcnonkowma,
pabotHuka M®L|, npu nepeoHayansHOM oTkase B Npueme OOKYMEHTOB, HeobxoauMbIX Ans
NPEAoCTaBNeHNs MyHuUmMnaneHoii ycnyr, nubo B NpeAocTaBneHuy MyHULUNanbHoi yenyru,
0 4eM B MMCbMEHHOM BuAe 3a NOAMUCLI0 pyKoBoAWTenst Mcnosnkoma npu nepBoHayansHOM



oTKase B nprveme AOKYMEHTOB, He0bXoAuMbIX AN NpeAoCTaBneHns MyHULMNANbHOR yCryru,
yBEAOMIISIETCSH 3asiBUTESb, @ TaKXKe NPUHOCATCHA U3BUHEHWA 3a AOCTaBMNEHHblE Heya00CTBa;

4) npepocTaBneHuss Ha OymaxHOM HOcUTEne [OKYMEHTOB U  uHdopMaLum,
9NEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbu 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a ncknoYeHnem Criy4yaeB, ecfniM HaHeceHue
OTMETOK Ha Takue [OKyMEHTbl NnbO UX WU3bATME ABNSETCS HEOOXOAWMBLIM YCMOBUEM
NPELOCTaBNeHNa rocyAapCTBEHHOW WM  MyHULUMNANbHON YCryru, W WUHbIX CIy4aes,
YCTaHOBNEHHbIX heaepanbHbIMN 3aKoHaMU.

2.6. VlcuepnbiBatoLmin nepeyeHb LOKYMEHTOB, HEOBXOAUMBIX B COOTBETCTBUN C
HOPMaTMBHbLIMI NPABOBLIMY aKTaMu 4119 NPEAOCTaBNEHNUsS MyHULMNASLHOW YCYrn, KOTopble
HaXoAsTCs B pacnopsiKeHNUM rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOTO
camoynpaBneHus 1 NoLBEAOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHaM WAv opraHaM MECTHOro
camoynpaBrneHvsi opraHusaumnii 1 KOTopble 3asBUTESb BripaBe NpeacTaBuUTh, a TakkKe
CNocoBbl X NOMYyYEHNs 3as8BUTENAMM, B TOM YIUCIE B 3NEKTPOHHOI (hopMe, MOPSiAoK UX
NPeAcTaBneHunst; rocyAapCTBEHHbI OpraH, opraH MECTHOrO caMoynpaBreHns Nubo
opraHu3auus, B pacrnopsiXeHn KOTOpbIX HAXOASATCS AaHHbIE AOKYMEHTbI

2.6.1. MNonyyatotcs B paMkax MeXBELOMCTBEHHOIO B3aMOAENCTBUS:

1) Bobinucka us EMPH o npaBax oTaenbHoro nuua Ha uMeroLmecst (MmeBLUnecs)
0BBEKTbI HeABMXMUMOCTY — PeflepanbHas cryxba rocyapcTBEHHON pernctpauuun, kagacTtpa
n kapTorpadum (PocpeecTp);

2) Bbinucka u3 EMPH Ha o06bekT HegBwkUMOCTY — ®epnepanbHas cnyxba
rocyAapCTBEHHOW peructpaunu, kagactpa v kaptorpadum (Pocpeectp);

3) cBedeHMss O  roCyAapCTBEHHOW — perucTpauuu  CMEpTM U3 eduHOro
roCyfapCTBEHHOro peecTpa 3anucen akToB rpaxxaaHckoro coctosiHus — ®HC Poccuu;

4) cBedeHWUs O  TOCY[apCTBEHHOW  perucTpaumm poXKAEHUS U3 eAMHOro
rocyfapCTBEHHOro peecTpa 3anucei akToB rpaxxaaHckoro coctosiHus — ®HC Poccuu;

5) cBefeHNs 0 rocyAapCTBEHHON PerncTpaLmm 3akiioueHns (pacTopxeHus) Gpaka us
€AMHOro TrocyfapCTBEHHOrO peecTpa 3anucer akToB rpaMKaAaHCKOro coctosHus — OHC
Poccun;

6) cBefeHNs O PErcTPaLMOHHOM yYeTe Mo MECTY XUTENbCTBa U MECTY npebbiBaHus
— MB[ Poccuu;

7) cBedeHus, nopaTBepxXAaloLLMe KONMMYECTBO rpakaaH, 3aperncTpupoBaHHbIX Mo
MECTY XWTEnbCTBa B XMITIOM NOMELLEHUN — ynpasnsiolas opraHusauns MHOroKBapTUPHOro
Aoma nnbo pacyeTHbIN LEHTP;

8) [OKYMeHTbI, noATBepXAAloWME MPaBO MOMb30BAHWA JKUMbIM  MOMELLEHNEM,
3aHMM3aeMbIM rpaXKOaHMHOM U 4YneHamMu ero cembu (OOroBOp, OPAEp, PelleHne o
MPEAOCTABMNEHNUN  XXUMOTO  MOMELUEeHUS U UHble [OKYMEHTbl) — OpraH MECTHOro
camoynpaBrieHus;

9) pelUeHVe O MPUHAHWUN XUNOTO [OMa (KMIOro MOMELUEHWs)) HEMPUIOAHBIM AMs
NpoXuBaHWs — efepanbHblii OpraH WCMOMHUTENLHON BRACTU, OpraH WCMOMHUTENLHOM
BnacTu Pecnybnuku TaTtapcTaH, opraH MECTHOTO CaMoynpaBlEHUS;

10) cBedeHnss o0 mony4YyeHun coumanbHbIX BbIMMAT — [TEeHCUOHHBIN doHa Poccuiickoi
Penepauyuu;

11) cBefeHna o goxoaax usnyeckoro nuua no hopme no dopme Ne2-HADJT — dHC
Poccuu;

12) cBegeHus o Aoxogax nuua, ABnsAOLLEerocs NHOMBUAYanbHbIM
npeanpuHumMarenem, no ¢opme 3-HODPJ — dPHC Poccuu;

13) AOKyMeHTbI, MoATBep)KalLUMe OTHOLLEHME rpaxgaH K WHOW, OnpeneneHHon
(heaepanbHbIM  3aKOHOM, YKa3oM MpesngeHta Poccuiickon ®depepauuu wunm 3akoHOM



Pecnybnukn TaTapcTtaH kaTeropuu, uMeroLeil npaso GbiTb MPUHATON Ha y4eT B KayecTse
HY>XOAIOLMXCA B XUITbIX MOMELLEHNUAX — YNOMHOMOYEHHbIN OpraH;

14) cBefieHNsi 0 NOCTAHOBKE Ha y4YEeT B HAroroBOM opraHe ¢usnyeckoro nuua (MHH) —
®HC Poccuu;

15) cBeaeHus o ctpaxoBoM Homepe “HamBuayanbHoro nuuesoro cyeta (CHUMC) —
MeHcnoHHbIN hoHa Poccuiickoit depepauuu:

16) CBEAEHUS O HANWYUM TPAHCMOPTHOTO CPEACTBA — MB/[] Poccun, MYC Poccum:

17) BOKYMEHT, NOATBEPXKAAKLLNIA MOTHOMOYMS 3aKOHHOMO npencraBuTENs 3asBUTENS,
B Clydae nojaqu 3asBneHUs 3aKOHHbIM NpeAcTaBuTenemM (B YacTU CBUAETENbCTBA O
POXOEHWW, BbILAHHOTO OpraHaMy 3anucy akTOB PaXAaHCKOTO COCTOSHMS POCCUIACKON
®epepaunn, WUNU  OOKyMEHTa, BblAHHOMO opraHamy Ofekn u noneynuTenscTea B
COOTBETCTBUW C 3akoHoAaTensCcTBOM Poccuiickoi degepauumn) — GHC Poccuu, MeHcnoHHbIN
doHa Poccuiickoi depnepauuu;

18) npoBepka cooTBETCTBUS thaMUMNbHO-UMEHHOM rpynnbl, gaTbl POXAEHMUSA, nofa u
CHUNC — MeHcuoHHbIN hoHa Poccuiickoit Pepnepauuu;

19) cBeneHus o gencTBUTENBHOCTU nacnopta — MB[ Poccuu;

20) cBefieHnss o hakTe BblgauM u COAEepPXaHUN [NOBEPEHHOCTU — efuHast
WHPOPMaLMOHHas crucTeMa HoTapuaTa.

Cnoco6bl nonyyeHnss M Nopsaok npeacrasneHus AOKYMEHTOB, KOTOpble 3asBUTENb
BrpaBe NpeAcTaBuTb, OnpeaesnieHbl NyHKToM 2.5.6. HacTosiLwero pernameHTa. 3anpeLlaeTtcs
TpeboBaTh OT 3asBUTENS BbILLENEPEYUCTIEHHbIE AOKYMEHTbI, HaXOAALLUECH B pacnopsKeHNm
rOCYAAPCTBEHHbLIX OpraHoOB, OPraHOB MECTHOMO CaMOynPaBEHUs U MHBIX opraHusauuit.

2.6.2. 3asBuTenb Bnpase npefoOCTaBUTbL HAOKYMEHTbI (CBEAEeHUs), yKasaHHble B
noanyHkTax 1 - 17 nyHkra 2.6.1. AAMWHUCTPATUBHOO pernameHTa, B hopMe 3MeKTPOHHbIX
[ OKYMEHTOB, 3AaBEPEHHbIX  YCUMEHHOMN KBanmdunumpoBaHHo noanuceld  nu,
YNOIMHOMOYEHHbIX Ha co3aaHue v noAnncaHne Takux LOKyMEHTOB, Mpy nogade 3asBreHus.

2.6.3. HenpeacTaeneHne (HecBoeBpemeHHoe npeacTaBrieHne) yKasaHHbIMU B MyHKTe
2.6.1. AOMWUHUCTpaTWBHOrO pernameHTa opraHamun rocyapCTBEHHOW BracTu, opraHamu
MECTHOrO CamoynpaBneHunsi, opraHu3aumsMm AOKYMEHTOB U CBEAEHUA He MOXKET SBISTbCS
OCHOBaHVEM A5 OTKasa B NpefoCTaBrneHU MyHULMNAnbHOA ycnyru.

2.6.4. [omKHOCTHOoE nuUo u (Unn) paboTHUK, yKasaHHbIX B nyHkte 2.6.1.
ALMVWHUCTPATUBHOMO  pernaMeHTa OpraHoB 1 opraHu3auuin, He npeacTaBuUBLLNE
(HecBoeBpeMeHHO NPeacTaBuBLUME) 3anpoLUEHHblE M HaxosAlMecs B pacnopsiKeHum
AOKYMEHT unu cBedeHus, noanexar agMUHUCTPATUBHOIA, OUCLUMNNNHAPHOW UNN  UHOW
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM Poccuiickoii Pepnepauuu.

2.6.5. 3anpellaeTca TpeboBaTb OT 3asBUTENs AOKYMEHTbI CBEAEHUsl, B TOM Yucrie
NOATBEPXAAIOLME BHECeHUE 3afBUTENeM nnaThl 3a MpesoCTaBleHUe MyHMLMNanbHo
ycnym, Haxopslumecst B pPacrnopsKeHWW rocygapCcTBEHHbIX OpraHoB, OpraHoB MECTHOro
camMoynpaslieHUst 1 NoABEJOMCTBEHHbIX rOCYapCTBEHHBLIM OpraHam Wnu opraHam MecTHOro
camoynpaBneHns opraHn3aLui.

HenpeacraBnenne 3asButenem AOKYMEHTOB, coAepXalluux CBeAeHUs, KOTopble
HaxXoAATCA B pacrnopsKEHWW  roCy[apCTBEHHLIX  OPraHos, OpraHoB  MECTHOrO
camoynpasneHust U NoABeJOMCTBEHHbIX rOCYJapCTBEHHLIM OpraHam W OpraHoM MeCTHOro
CamoynpaBneHus OpraHu3auwil, He SBMSETCS OCHOBAHWEM AN OTKasa 3asBuTeno B
NPefocTaBneHn MyHULMNanbHoOM yenyri.

2.7. VicyepnbiBaroLmit nepeydeHb 0CHOBaHWIT 451 0TKA3a B npueme OOKYMEHTOB,
HEOOXOANMBIX ANS NPEAOCTABNEHNS MyHULMNANBHON ycnyru

2.7.1. OcHoBaHMAMU AN oOTkasa B npueMe [OKYMEHTOB, HeobxoauMmbiX Ans
NPEAOCTaBNeHNS MyHULMNANbHOW YCRyrk, SBNSIOTCS:



1) npencTaeneHHble 3asBUTENEM [AOKYMEHTHI coaepxart noA4YnCTKU U UCnpaBreHus
TEKCTa, He 3aBepeHHble B MOpsiAKe, YCTAHOBNEHHOM 3aKOHOAATENLCTBOM POoCCuMiickol
®epnepauyuu;

2) BOKYMEHTbI CopepxaT NOBPEXOEHUS, Hanuumue KOTOpPbIX HE NO3BOMSIET B MOSHOM
obbeme wucnonb3oBaTh MHGOPMALMIO U CBeAeHus, cofdepxalmeca B [OOKYMEHTax [Ans
MPEAOCCTaBNeHNss MyHULMNANbHOWM yCryru;

3) npeacTaBneHHble [OOKYMEHTbI WM CBEAEHUA yTpaTunu CWUiy Ha MOMEHT
obpalleHnss 3a MyHULMNAnbHOM ycnyroi (4OKyMEHT, yAOCTOBEPSIOLUMIA  MOMHOMOYMUS
NPEACTaBUTENS 3asBUTENs, B CryyYae oOpalleHWs 3a NpefocTaBneHueM MYHMLMNANbHOM
yCnyru ykasaHHbIM NULIOM);

4) nofaya 3asBMeHUs O NpefocTaBReHUM MyHULMNANbHON yCnyrm U [OKYMEHTOB,
HeobxoanMbIX ANA npefocTaBneHns MYHULIMNanbHOW ycryr, B 3MeKTPOHHOI hopme ¢
HapyLIeHMeM yCTaHOBINEHHbIX TPeboBaHWIA;

5) HEKOppeKTHoe 3anofiHeHue obsi3aTenbHbIX noneil B opme 3asBfieHus, B TOM
H1CNe B NHTEPaKTUBHOI dopmMe 3asBreHns Ha PecnybnukaHckom nopTane (He4OCTOBEPHOE,
HernornHoe, nMbo HenpasuUbHOE 3anonHeHue);

6) npeacTaBneHue HemomHoro  kommnekTa AOKYMEHTOB, HeobxoauMmbIx Ans
NPEAOoCTaBNeHUsS MyHUUMNATbHO YCRyri;

7) 3asBneHne o npegocTasfeHnn ycnyrm nofjaHo B opraH rocyapCTBEHHON BNacTy,
OpraH MecTHOro camoynpaBneHUsi UMM OpraHu3aumio, B MOMHOMOYUS KOTOPbLIX HE BXOAUT
NPEACCTaBNeHe MyHULMNANbHOW YCyru;

8) HecobniogeHWe yCcTaHOBMEHHbIX cTaTbel 11 ®efiepanbHOro 3akoHa oT 6 anpens
2011 ropa Ne 63-93 «06 SJIEKTPOHHOW MOANMCU» YCIOBUIA NPU3HAHUS OeCTBUTENBHOCTMY,
YCUNEHHOW KBanuuLmMpoBaHHoi ANEKTPOHHOW NoAnucu.

2.7.2. lepeyeHb ocHoOBaHWii Ans OTkasa B npueme [OKYMEHTOB, HeOOXO4UMbIX Afis
MOMY4eHNA MyHULMNANBHON yCNyri, ABNSETCH MCHEPMLIBAOLLMM.

2.7.3. 3anpelyaetcsi oTkasblBaTb B MPpMemMe 3asBNeHUss U WHbIX [OKYMEHTOB,
HeobXxoanMbIX AN NpefocTaBneHus MyHULMNANbHOW ycnyru, B criydae ecnu 3asiBneHve u
AOKYMEHTbI, HeobXxoauWmble [Nns npefocTaBreHns MyHULMNANbHON ycnyru, nopaHbl B
COOTBETCTBUM C WHCpOpMauueidr 0 cpokax M mopsiake npefocTaBneHns MyHuUMnanbHo
ycnyru, onybnukoBaHHoi Ha EanHom noprane, PecnybnukaHckom noprane.

2.8. WicuepnbiBarowwnit nepeyeHb ocHOBaHWii ans NPUOCTaAHOBNEHUS UMK OTKa3a B
NPEA0CTaBNEHUN MYHULIMNANLHON YCIyri

2.8.1. OcHoBaHuil ans npepocTasneHus MPUOCTaHOBMEHNE MYyHULMNANbHOW ycryri
He NpeaycMOoTpPEHO.

2.8.2. OcHoBaHusa ANns oTkasza B NPEAOCTaBNEHNN MyHULMNANbHOW yCyru:

2.8.2.1. WcuepnbiBatoLyumii NepeyeHb OCHOBaHWA AnsA oTkasa B NpPefoCTaBNEeHWUN
MYHULMNANbLHON ycnyru:

1) Hanuune B pokymeHTax, MPEACTaBNEHHbIX rpaXxaaHamMmn, He[OCTOBEPHOI 1 (nnn)
HenosiHom nHopmaLmu;

2) OTCYTCTBME Yy rpaxaaH OCHOBAaHMI ANA NPU3HaHUA MaNoOUMYLMMKU C yY4EeTOM UX
UMYLLIECTBEHHOIO MOJIOKEHUS;

3) OTCyTCTBME y rpakgaH OCHOBAHMWI ANA NPU3HaAHUA HY>XOALWMMUCH B KUMbIX
NOMELLICHNAX, NPefoCTaBNAeMbIX N0 4OroBOpaM COLManbHOro Hanma;

4) OTBET  rocygapcTBEHHOro OpraHa, opraHa MeCTHOroO camoynpaBneHus,
OpraHnsaunmn Ha MexBe4OMCTBEHHBIN 3amnpoc CBUAETENLCTBYET 06 OTCYTCTBUM AOKYMEHTA U
(unn)  uHdbopmavuw, HeobXxoauMbIX Ans  NPUHSTUS rPaxgaH Ha yyeT B KayecTBe
HYXCAAOLUMXCA B KUMAbIX MOMELLEHUSIX, ecnu COOTBETCTBYIOLUMIA LOOKYMEHT He Obln
NnpencraBneH 3asaBUTENEM Mo COBCTBEHHO WHULNATUBE, 32 UCKMIOYEHMEM cny4yaes, ecnu
OTCYTCTBME TaKkux 3anpalumBaeMbIx AOCKYMEHTa WUNn MHMOPMaLMK B PacrnopsikeHun Takux



OpraHoB unu opraHusauuin NOATBEPXAAEeT NPaBO COOTBETCTBYIOLMX PaXK4aH COCTOSTh Ha
y4eTe B ka4yeCTBe HYXXOAAKLLMXCA B XKUMbIX MOMELLEHUSX;

5) npeAcTaBneHbl W (MMK) MOMy4YeHbl Mo 3anpocy [OOKYMEHTbl, KOTopble He
NOATBEPXAAIOT NPaBO rpaxaaH COCTOATb Ha yyeTe B KaYecTBE HYXAAIOLUUXCS B HKUMbIX
NMOMELLEHMSAX;

6) He WCTeK YCTAHOBMEHHbIN 3aKOHOLATENLCTBOM CPOK CO [HA coBepLUeHUs
rpaxaaHamy [eicTBIiA, B pesynbTaTe KOTOPbIX yKasaHHble rpaxaaHe MOryT ObITb NPU3HaHbI
HY>XOQIOLLMMUCS B XKUIbIX MOMELLEHUSAX.

2.8.3. lNepeyeHb ocHOBaHWI AnsS OTKasa B NPenocTaBneHun MyHULMNanbHOW yCrnyru
SIBMNSAETCH MCYepnbiBaloLLMM.

2.8.4. 3anpeljaeTcs oTkasbiBaTh B MPefoOCTaBNEHUM MyHULMNanbHOW ycnyrn B
cllydae, ecnn 3asBneHue o npeAoCTaBNeHUM MYyHUUMMANbHOW YCMyrM noaaHo B
COOTBETCTBUM C MHpopMauueli o cpokax M MopsAKe NPefoCTaBreHNs MyHULMNanbLHo
ycnyru, onybnukosaHHoii Ha EquHom nopTane, PecnybnukaHckom noprane.

2.9. Topsifok, pasmep 1 0CHOBaHUS B3UMaHNS roCy4apCTBEHHOM NOLLMVHB! UMW UHON nnaThbl,
B3MMaeMoii 3a npefocTasneHne MyHULMNansHON yeryru

MyHuLMnansHas ycryra npegocTtaenseTcs Ha 6e3B03ME3aHOI OCHOBE.

2.10. MNepeyeHb ycnyr, koTopble SBAAOTCS HeobxoauMbIMK 1 0Bsi3aTeNbHBIMU A4S
nNpefocTaBneHns MyH1uLUnanbHoM yenyri, B TOM YnUCre CBeAeHUs o OOKyMeHTe
(AOKyMeHTax), BblaaBaeMom (BblAaBaeMmbIx) opraHusaLusiMu, y4yacTByOLMMN B

NpefocTaBneHn MyHULUnanbHbIX yCnyr

lNpepocTaBneHve HEOBXOAUMBIX U 06sI3aTENbHBIX ycnyr He TpebyeTcs.

2.11. Topsiaok, pasMep 1 0OCHOBaHWUS B3UMAaHWUS MNaTbl 3a npefocTaBneHve ycnyr, KoTopble
ABNSAOTCA HEOOXOAUMBIMU 1 06SI3aTENbHBIMU 4115 NPELOCTABAEHUS MYHULMNAnbHOM ycnyru,
BKIOYasa MHGopmaLmio o MeToanke pacyeTta pasmepa Takoii nnaTbl

MNpepocTaBneHve HEOBXOAMMbIX U 0653aTENbHBIX ycnyr He TpebyeTtcs.

2.12. MakcumanbHbIii Cpok OXXuaaHNs B oYepeam npu noaade 3anpoca o npefocTaBneHum
MYHULMNANBHON yCnyru, yenyri, NpeaoCcTasiseMoi opraHusaumeil, yJacTBytoLLElN B
MPEA0CTABNEHNN MYHULMNANBHOW YCNYT, U NPW MOMyYeHNM pesyrbTaTta NpeaocTaBneHus
Takux ycnyr

2.12.1. Bpemsi oxuaaHus npu nopade 3asBreHUs Ha noslydeHme MyHuumMnanbHou
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyyeHuu pesynbTaTa MPEAOCTaBNEHUs  MYHULUMUNAanbHON  ycryru
MaKCUMarbHbI COOK OXKMAAHWUS B OUEpeaM He AOMKeH npeBbiwaTth 15 MUHYT.

2.13. Cpok 1 Nopsfok perncTpaumm 3anpoca 3assuTens o npeaocTaBneHn MyHULMNanbHOM
yenymi n ycnyru, npeaocTasnsieMoin opraHusaLmeil, y4acTeyoLLeii B npeaocTasneHnm
MYHULMNANBHOW yCNyru, B TOM YUCTIE B 3NIEKTPOHHOI hopme

2.13.1. MNpu nuyHom obpalleHnn B MOLl B geHb nojauu 3asBneHws 3asiBUTENIO
BblAaeTcs pacnucka ns AUC ML ¢ pernctpaymoHHbIm HOMepoM, noATBepKAALLUM, YTO
3asABreHNe OTNpaBneHo, n AaTol nogayvn 3asBrneHus.

213.2. Tpu HanpaBneHun 3asiBneHUS nocpeacteoM  EpuHoro  noptana,
PecnybnukaHckoro noprtana sassutens B A€Hb noAayn 3asBneHus nosnyyaet B NUYHOM



kabuHete PecnybnukaHckoro noptana 4 no SNIEKTPOHHOW  Mo4yTe  yBeAOMMEHUe,
NOATBEPX/AAtOLLEe, YTO 3asiBIeHNE OTMPaBIIEHO, B KOTOPOM YKa3bIBAKOTCS perncTpaumoHHbIn
HOMeEp 1 JaTa nogadu 3asBreHus.

2.13.3. TMpun nuyHom obpaiwieHnn B Wcnonkom B OEHb nogayn 3asBfieHUs
YNONHOMOYEHHbLIM [OIHKHOCTHLIM nuuom Mcrnonkoma 3asBuTento BblJAETCH pacnucka us
aBTOMAaTN3MPOBaHHON WH(HOPMALIMOHHON CUCTEMBI, npefHasHa4YeHHoOW [Ans okasaHus
FOCYAAPCTBEHHbIX U MYHWLMMASbHBIX YCIYr, C PermcTpaLyoHHbIM HOMepowMm, faTtor nogadu
3afABNEHUs 1 NepevyHem NpeacTaBneHHbIX 4OKYMEHTOB.

2.14. TpeGoBaHus kK NOMELLEHUAM, B KOTOPbIX NpeaocTaBnaeTcs MyHULMnanbHas
ycnyra, K 3any oxugaHusi, Mectam A58 3anonHeHus 3anpocoB O NpenocTaBrneHnn
MYHULIMNanbHOW ycnyru, MHopMaLoHHbIM cTeHaam ¢ obpasuamm nx 3anofHeHns u
nepeyHemM [OKYMEHTOB, HE0bXoANMbIX 4Ms NpeAocTaBneHns KaXKgoM MyHULMNansHOM
ycnyr, pasmeLleHnto 1 opopmneHnio BU3yansHoMi, TEKCTOBOI U MynbTUMEONIAHON
VHOpMaLmm o nopsiake MPEAOCTaBNEHUs Takon yCryru, B TOM Yncre kK obecneyeHuto
AOCTYMHOCTV ANA NHBANWAOB yKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C denepanbHbIM
3aKOHOAaTEeNbCTBOM M 3aKOHO4ATENbLCTBOM Pecnybnuku TaTtapcTaH o counanbHou 3alure
WHBaNMOoB

2.14.1. lpepocTaBnexne MyHULMNANBHOV yCcnyrn ocyuwlecTBnseTca B 34aHUSX U
MOMELLEeHsAX, 060PYA0BaHHBIX MPOTUBOMNOXAPHOM CUCTEMON 1 CMCTEMON MOXaPOTYLLEHWS.

Mecta npuema 3assutenei obopyaytoTca Heobxoanmoii Mebenbio ansa ocopmneHus
AOKYMEHTOB, MH(POPMALIMOHHLIMU CTEHAAMMU.

2.14.2. B cooTBeTcTBUM C 3akoHoaaTenbcTtBOM Poccuiickon  ®epepaumn o
counanbHoM 3almTe WHBaNMAOB B LENsiX BecnpenaTtctBeHHoro pocTyna K MecTy
NpeAoCTaBneHns MyHuumunansHoi yenyrn obecneymnsaeTcs:

1) obecneunBaeTcs  GecnpensTCTBEHHbI AOCTyn  WHBanNUAoOB K  MecTy
NPEAOCTaBNEHNA  MyHUUUNanbHOW  ycryrn  (yaoGHbIN BXOA-BbIXO4 B MOMELUEHUS WU
nepemMelleHre B nx npegenax);

2) Bu3yanbHada, TekcToBas U MynbTUMeauiHas VHOopMaums o nopsgke
NPEOOCTaBNeHNA MyHUUMNanbHOW ycryrm pasmellaetcs B yOOBHbIX Ans 3asBuTenei
MECTax, B TOM YNCME C y4ETOM OrpaHMYEHHbIX BO3MOXHOCTEN VHBanuaos;

3) COMPOBOXAEHNE WHBaNWAoOB, WMEIOLMUX CTOWKME paccTpoicTBa  byHKLMUK
3PEHNS U CAMOCTOSITENBHOIO NEPEABKEHNS], U OKa3aHWE UM NMoMoLLK;

4) BO3MOXHOCTb CaMOCTOATENLHOIO NepeaBMKEHUS MO TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 06beKTbl coumanbHoI, WHXXEHEePHOWN 1 TpaHCMOpPTHOM UHMPaCTpyKTyp, BXoAa
B Takne 0ObEKThI 1 BbIXOAA M3 HUX, MOCALKM B TPaHCNOPTHOE CPEACTBO U BbICALKW U3 HErO, B
TOM Yucne C UCnonb3oBaHMEM Kpecna-KonscKu

5) Haanexawee pasmelleHne obopyaoBaHUs W HocuTenei NHopMaLmu,
Heobxoaumbix ans obecneuyeHus BecnpensTcTtBeHHoro gocTtyna WHBanNUOoOB K ycnyram c
YHETOM OrpaHnNYeHnin NX >XM3HeAes TeNIbHOCTH:

6) AybnuposaHue Heobxoaumoil ans WHBaNW4oOB 3BYKOBOM U 3pUTENbHON
VHDOPMaLMK, a Takke Haanucem, 3HaKoB U WHOM TEKCTOBOW W rpachuieckoil nHbopmaymm
3HaKkaMu, BbINOTHEHHbLIMU PeNbedHO-TOYEYHBLIM WwpudpTtom Bpaiins;

7) AOMyCK cypAonepesoaynka 1n TMdocypAonepeBofUmKa;

8) AOMNYCK cobakn-npoBOLHMKA MPU HamMYnUu AOKyMeHTa, noaTBepXaalollero ee
cneyunanbHoe obyveHne 1 BbiaaBaemoro no gopme U B nopsiake, KOTOpble YCTaHOBMEHbI
npukasoMm MuHucTepcTea TPyAa u coumanbHon 3awutbl Poccuiickor ®epepauyum ot
22.06.2015 Ne 386H «O6 YTBEPXOEHUN  OPMbl  AOKYMEHTa, noATBepXaaroLLero
cneynansHoe obyyeHne cobaku-NpoBogHUKA, U nopsiika ero Bbigavmy.

2.14.3. TpeboBaHus B yacTu obecneyenus goctynHocTu Ans UHBaNMAoB obbeKToB, B
KOTOPbIX ~ OCyLUECTBNSeTCA npedocTaBAeHue MyHULMNaNbHOW  ycrlyrM, U  cpeacTs,



UCnonb3yembix Mpy MNPefoCTaBeHUn MyHULMUNAnsLHOW yCnyru, KOTOpble yKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. AOMVWHUCTPATMBHOIO pernameHTa, MPUMEHSIOTCA K
obbekTaM U cpeacTBaM, BBEAEHHbIM B 3JKCMlyaTauuio WAy NpoLlleflunM MOAEpHU3auuto,
pekoHcTpykuumto nocne 1 nons 2016 roga.

2.15. MNokasaTtenu OOCTYNHOCTY 1 Ka4ecTBa MyHMLUMNANbLHON yCnyru, B TOM Y1cne
KONMYeCcTBO B3aMMOAENCTBUI 3asaBUTENS C AOMKHOCTHLIMU NUL@Mu Npu npeaoctaBneHnn
MYHULMNAnbHOR YCNyrn U X MPOACIKUTENBHOCTb, BO3MOXHOCTb MOMy4YeHUst MHpopmaLum o
xo4e NpefocTaBneHns MyHMUUnanbHON ycryru, B TOM Y1UCHe C UCNOoNb30BaHUEM
NHPOPMALIMOHHO-KOMMYHUKALIMOHHbIX TEXHOMOTUIA, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
nonyyYeHnUst MyHULMUNAnNbHOM yCnyrn B MHOrOyHKLMOHaNbHOM LIEHTPE NpeaocTaBneHuns
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCNyr (B TOM Y1Cfe B NOMHOM o6beme), B Nobom
TeppuTopuanbHOM nogpasgeneHum opraHa MCMnOofHUTENbHO-PacnopsaanMTeNbHOro opraHa
MECTHOro caMoynpaBrieHus:, No Bbibopy 3asBUTENs (3KCTEPPUTOPUAnbHbLIA MPUHLNM),
MOCPEACTBOM 3anpoca O NpeaoCTaBIEHNN HECKOMbKNX FOCYAAPCTBEHHbIX U (M)
MyHULMNANbHbIX YCIyr B MHOTOMYHKLUMOHAmMbHbLIX LIeHTpax npegocTaBneHns
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNyr, NpedycMoTpeHHoro ctateen 15.1
depnepanbHoro 3akoHa Ne210-O3 (kommnneKkcHbIn 3anpoc)

2.15.1. TllokasaTtensamu [OCTYNHOCTU MNPELOCTABMNEHUS MYyHUUMUNANbLHON YyCnyru
ABMSAOTCS:

pacnosfioXXeHHOCTb NMOMELLEHNs, B KOTOPOM BedeTca MpuUeM, Bblgadya LOKYMEHTOB B
30He AOCTYNHOCTU OBLLECTBEHHOrO TpaHCNopTa,;

Hanuyve HeoOXoAMMOro KONMMYecTBa CNeLmanmcToB, a TakKe NOMELLEHWI, B KOTOPbIX
OCYLLeCTBNAETCH NpUeEM SOKYMEHTOB OT 3asiBUTENEWN;

Hanuuve wucdepnbiBawoLle UHgopmauum o cnocobax, nopsake W cpokax
NPeAoCTaBNEHNs MyHULMNANbHOW ycryrn Ha MHAOPMaLMOHHbIX cTeHaax, EgnHom noprarne,
PecnybnukaHckom nopTane, ouunanbHOM carTe MyHULMNanbHOro pamoHa;

okasaHve MOMOLUM MHBanuaam B npeofoneHun 6apbepoB, MeLualoLlmx Mony4eHuno
VUMM YCIyT HapaBHE C APYrMMU NMLamu.

2.15.2. lNokasatensMmu KayecTBa NpeAoCcTaBneHns MyHULMNAanbHON yCryrn ABMATCA:

1) cobnogeHre CpokoB Npuema 1 pacCMOTPEHNS [JOKYMEHTOB;

2) cobniofeHne cpoka nonyvyeHns pesynbTata MyHUUUNansHOW ycryru,

3) oTcyTcTBME  OOOCHOBaHHbLIX >anob Ha HapyweHus  AAMUHUCTPATUBHOMO
pernameHTa, coBepLUueHHble paboTHukamu Micnonkoma;

4) KONM4YecTBO B3aUMOAEWCTBUA 3asiBUTENS C AOJDKHOCTHbIMKU nuuamu (bes ydeta
KOHCYNbTaLNN):

B3aumogencteme 3assutena c paboTHukamu Vcnonkoma wunu MOL  npwm
NpefocTaBneHMn MyHULUMNAnNbLHON YCrnyrn OCYLLEeCTBNSETCH OOUH pas Mnpu npencrasieHum
3asBMEeHMsA CO BCceMU HeobXogMMbIMUK LOKYMEHTaMMU,

OOVMH pa3 B cfyvyae HeobxoouMOCTM MNoNyvYeHus pesynbrata npenocTaBleHns
MyHuuunansHon ycnyrn B Wcnonkome wmnn MOL, B dopme ak3emnnsgpa SMneKTpoHHOro
AOKYMeHTa Ha BymaxkHOM HocuTene.

[MpomomKMTENBHOCTL OAHOrO B3aMMOLENCTBUS 3aABUTENS C AOJDKHOCTHBLIMU NLamMu
npv NnpegocTaBneHny MyHULMUNanbHOW yCnyru He npesbIwaeT 15 MUHYT.

3asBuTenb BnpaBe OLEHUTb KAYeCTBO MNPedOCTaBfEHUA MyHULMNANbLHOW YCrnyru ¢
NMOMOLLIbKD  YCTPOWCTB  MOABWKHOW  pagumoTenedOHHOW CBA3WM, C  UCMOMb30BaHUEM
PecnybnukaHckoro noptana, TepMuHarnbHbIX YCTPOWCTB.

2.15.3. VIHdopmaums o xoge npefoctaBneHnsi MyHUUMNANbHOW YCryrn MoXeT ObiTb
rnony4yeHa 3asBUTENEM B NWYHOM KabuHeTe Ha EpuHom nopTtane, PecnybnunkaHckom
nopTtane, B cnonkome, MOL.



2.15.4. lMpepocTaBneHne MyHULMNANbLHON YCMyrn OCYLUECTBASETCS B MoGOM ML no
BbIOOpY 3asBWTENs HE3aBUCUMO OT MecTa ero XWTenbcTBa MMM MecTa dakTnyeckoro
NPOXUBAHUSA (npebbiBaHUS) Ha TeppuTOpum Pecny6bnukn TaTapcTaH no
9KCTEPPUTOPUANBEHOMY NPUHLKNY.

MyHuumnanbHas ycnyra B coctaBe KOMMAEKCHOro 3anpoca He npefocTaBnsAeTcs.

2.16. NHble TpeGosaHusi, B TOM Yncre yunTbiBatoLme 0coBeHHOCTH npeAoCcTaBneHus
MYHULIMNANbHOM YCIyT Mo aKCTeppUTOpUanbHOMy NPUHUMMY (B Criyyae, ecnu
MyHUUnnanbHas ycnyra npeAoCTaBIsSIeTCs MO 3KCTEPPUTOPUANBLHOMY NPUHLMMY) 1
OCOBEHHOCTI NMPEeAOCTaBNEHNst MyHALMNANLHON YCryr B 3MNEKTPOHHOW hopme

2.16.1. Tpn npepoctaBneHMn MyHULMMNANLHON ycnyrm B 3NEKTPOHHOW chopme
3asaBUTEnNb Brpase:

1) nony4uTts MHbopMaunio o nopsigke w CpoKax MpefocTaBrieHns MyHULMNanLHO
yenyrm, pasmelyenHyto Ha EanHom noptane, PecnyGrnvkaHckom noprane:

2) nopaTb 3asiBMieHWE O MNpefoCTaBAEHUM MYHULMNANBHOW  YCNYrM U WHble
AOKYMEHTbI, HeobXoaumble L4ns npefocTaBneHus! MyHUUMNANbHOW ycnyru, B TOM 4ucne
AOKYMEHTbI 1 WHCOPMaUMIo, 3MeKTPOHHbIe o6pa3bi KOTOpbIX paHee ObinuM 3aBepeHbl B
COOTBETCTBMM C NyHKTOM 7.2 YacTu 1 craTtbu 16 denepanbHoro 3akoHa Ne 210-93, ¢
ncnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyunTb CBeAEHUS O XOf4e BbLINOMHEHWS 3asBreHUi o npefocraBneHnn
MYHULMNANBHON yCIyrn, MOAaHHBIX B 3NIEKTPOHHON hopMme:

4) OCyLLeCTBUTb OLIEHKY KauecTBa NpesocTaBneHuns MYyHULMMNansHOW ycnyru;

5) Mony4uTb pesynbTaT NpeaocTaBneHUs MyHAUMNaneHOW ycnyru B chopme
SMEeKTPOHHOro AOKYMEHTA;

6) nonatk xanoby Ha pelleHve U aeiicTeuUe (bespenctue) Ucnonkoma, a Takke ero
AOCIDKHOCTHBIX MWL, MyHWLMNAMbHbIX CRYXKaLlMX NOCpeacTBOM Pecny6nukaHckoro noprana,
noptana cenepanbHON rocyaapcTBEHHOM MHOPMAaLIMOHHOW CUCTEMBI, obecneunBatoLLel
npouecc aocyaebHoro (BHecyaebHoro) obxanosaHus PeLieHnn u penctenii (6esnenicTeus),
COBEPLUEHHbIX  NpU  NpefoCTaBMNeHUM  roCyAapCTBEHHLIX 1 MYHULUMNAnNbHLIX  ycryr
Wcnonkomamu, npegoctaBnsiowmmm FOCYAAPCTBEHHbIE U MyHUUMNAmNbHbIE YCMYrK, WX
ACIMKHOCTHBIMM NLIaMK, rocyAapCTBEHHBIMU U MyHULMNAbHBIMY cny>aLyumu.

2.16.2. ®opmupoBaHue 3asiBNeHUS OCYLLECTBMAETCA MNOCPEACTBOM  3amnofHEHUS
SMIEKTPOHHON hOpMbI 3asBfieHus Ha EguHom noptane, PecnybnukaHckom nopTane 6e3
HEeobXoAMMOCTU [ONONHUTENBHOMN nofa4qun sasBneHns B kakon-nmbo nHoi popme.

2.16.3. MNpu cbopmupoBaHum 3asiBneHus obecneynsaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUSI U COXpaHEeHWsA 3asBNEHUA U WHbIX [OKYMEHTOB,
HEeobxoauMbIX 4nsi npefocTaBneHNs ycnyru;

2) BO3MOXHOCTb 3arOSIHEHNS] HECKOMbKUMU 3asBUTERSMM OOHOW  3NEeKTPOHHOM
hopMbl  3asBneHUst npu obpalyeHnn 3a ycnyramu, npegnonarawoWwyMu HanpasneHue
COBMECTHOrO 3asBMeHUsi HECKOMbKUMY 3asiBUTENAMU;

3) BO3MOXHOCTb neyaTu Ha BymaxkHOM HocuTene Konum ANEKTPOHHON hOpPMbI
3aABneHus;

4) coxpaHeHue paHee BBELEHHbIX B 3NEKTPOHHY hOpMy 3asiBMIEHUSA 3HAYEHUI B
noboii MOMEHT Mo KenaHumio Nonb3oBaTens, B TOM 4Yuche NPy BO3HUKHOBEHUW OLUMBOK
BBOAA 1 BO3BpaTe A4J1 NOBTOPHOrO BBOAA 3HAYEHUI B 3NEKTPOHHYIO hopMy 3aABMNEHUS;

5) 3anonHeHue none SNEKTPOHHON hOpMbI 3asBMeHNs 4O HaYana BBoAA cBefeHumn
3afBUTENEM C WCMONb30BAHUEM CBEOEHMWIA, pasmelwieHHbix B ECUA, wn ceepeHun,
onybnunkoBaHHbIX Ha Pecny6nuvkaHckom noprane, B 4acTu, Kacalolencss CBeaeHuN,
OTCYTCTBYOLLMX B €4UHON cucTemMe MAEHTUUKALMM 1 ayTEHTUDMKALMUM;

6) BO3MOXHOCTb BepHYTbCS Ha NGO U3 9TanoB 3anofHEeHUs aNeKTPOHHOW hopMbl
3anBreHns 6es notepu paHee BBEAEHHO nHdopmauumu;



7) BO3MOXHOCTb [OCTyna 3asiBUTENs K paHee NofaHHbIM UM 3asiBIIEHNSIM B TeYeHMe
HE MeHee OOHOro roga, a Takke 4YacTUYHO CChOPMUPOBAHHLIM 3aSBMEHUSIM - B TEYEHME He
MeHee 3 mecsLesB.

2.16.4. 3anuck sassuteneit Ha npuem B MOL| (ganee - 3anncb) OCYLLECTBIAETCS
nocpeacTsom PecnybnvkaHckoro nopTana, TenedoHa KOHTaKT-LieHTpa MoL.

3aABuTeNto NpPefoCTaBrnseTcs BO3MOXHOCTb 3anucy Ha niobble cBobogHble Anis
fpMeéMa naty n Bpems B npefenax yCTaHOBIEHHOTO B MHOTOMYHKLMOHANLHOM LIEHTpE
rpadwmka npuema.

3anuck Ha onpeaenexHylo AaTy 3akaHYMBaAETCs 3a CYTKU 4O HacTynneHus aTon farhbl.

Ans ocywectsnenns npenapuTenbHoi 3anncy MocpescTEOM PecnybnukaHckoro
noptana 3sasBuTenNio HeobXo4MMO ykasaTb 3anpaluvBaeMble CUCTEMON AaHHble, B TOM
yucne:

hamunuio, UMs, 0THECTBO (MPY HANUYUK);

HomMep TenedoHa;

afipec 3NeKTPOHHOW NOYTbI (MO XeNaHuIo);

xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTcTBMS cBeaeHwil, KOTopble coobwWwn 3asiBUTENbL  NpU
NPeABapuTenbHON  3annucy, [[OKyMEeHTaMm, NpeacTaBreHHbLIM 3asBuUTeneM npyv  NUYHOM
npueme, npefsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocylulecTBneHWM npenBapuUTEnbHON 3anucK  3asiBUTENHO obecneunBaeTcs
BOSMOXHOCTb pacnevarate TanoH-nogTsepxaeHne. B cnyuae, ecnu sasButens coobut
AApEeC SMEKTPOHHOW MOYTh, HAa yKasaHHbI afpec Takke HanpaBrseTcs nHdopmaumsa o
NOATBEPXASHUN NPEABaPUTENbHON 3anncH € ykasaHMeM aaThl, BpeMEHU 1 MecTa npuema.

Mpu ocyllecTBNEHUM NpeaBapUTENLHONM 3aNUch 3asBUTEMD B obsAsaTenbHOM nopsake
NHCHOPMUPYETCA O TOM, YTO NpeABapUTENbHAs 3anuch aHHYNMPYeTCAa B Criyyae ero HesiBKu
MO UCTEYEHMM 15 MUHYT C HAa3HAYEHHOrO BPEMEHM Npuema.

3asBuTensb B No6Goe Bpems BNpaBe 0TKasaThCs OT npeasapuTensHON 3anucu.

3anpeujaetca TpebosaTh OT 3asBUTENS COBEpLUEHUs] WHbIX [eACTBUN, Kpome
MPOXOXAEHNA MAEHTUDUKALUMM U ayTEHTUMdMKALUMM B COOTBETCTBUU C HOPMaTUBHbIMU
NpaBoBbIMW  akTamu Poccuiickoii  ®epepauuu, ykasaHus Lenu npuema, a TaKxe
MPEAOCTaBNIEHNs CBEAEHWiA, HeobXoAMMbIX Ans pacyeTa ANUTENbHOCTM BPEMEHHOro
NHTEepBana, KoTopklil Heobxoanmo 3abpoHrposaTh Ans Npuema.

3. Coctas, nocnenoBaTensHOCTL Y CPOKM BbINOMHEHMS] aAMVHNCTPaTMBHBIX NpoLeayp,
TpeboBaHusi k NOPAAKY VX BLINONHEHMS, B TOM YMCHE 0COBEHHOCTU BbINOAHEHNS
AMUHMCTPATUBHbIX NPOLIEAYP B 3NEKTPOHHOM (hopMe, a Takke OCOBEHHOCTU BbINOMHEHNS
aAMVHWUCTPATUBHbIX NPOLIEAYP B MHOMOMYHKLMOHAMBHBIX LIEHTpax

3.1.1. TpenoctaBneHne MyHULMNANBLHOI ycnyrn BknoyaeT B cebs cnepyolime
aAMUHUCTPaTUBHbIE NPOLEeaypbI:

1) KOHCYnbTMPOBaHWeE 3asBUTENS

2) NpuHATVE U pacCcMOTPEHUe KoMMnekTa OOKYMEHTOB, NpeACcTaBMNEHHbIX 3asBUTENEM;

3) HanpaBneHue MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBylliMe B
npenocTaBneHny MyHULMNanbHoOWM yernyri;

4) noaroToska pesynsTaTta MyHALMNANLHON ycnyru,

5) Bblgava (HanpasneHue) 3asiBUTENIO pesynbTata MyHULMUnanbHoW ycnyru;

6) ucnpaBneHne TeXHMYECKon oLLMBKN.

3.2. OkasaHwve KoHCynbTaLUuWii 3as1BUTENIO



3.2.1. OcHoBaHueM Havyana BbINOMHEHNA AAMUHUCTPATUBHON npouenypbl ABNseTcs
obpalyeHve 3asBuUTeNs Mo BOMPOCAM, CBS3aHHbIM G npefocTaBneHneM MyHULUMNanbHON
ycnyru.

HomkHOCTHBIM ~ nuUUOM  (paBOTHUKOM),  OTBETCTBEHHBbIM 33 BbINOITHEHNE
aAMVHUCTPaTUBHON Npoueaypbl, SBNSETCS:

npy obpalueHnn sassutens 8 MOL — paboTHuk MoL;

npu obpaleHnn 3asiButens B Mcnonkom — cekpeTapb McnonHuTtensHoro komuTteTa
(Danee - OMKHOCTHOE NULIO, OTBETCTBEHHOE 33 KOHCYNbTUpOBaHwue).

3.2.2. BasBuTenb Bnpase o6paTUTLCH 3a KOHCynbTauuen o nopsigke M cpokax
NpenfocTaeneHna MyHuyunansHon ycnyrm B MOL| nuyHo u no TENEOHY 1 3NEKTPOHHOIA
noyTe.

PabotHuk M®L| koHcynbTupyeT sanBuTeNd, B TOM 4ucne no cocTasy, dopme
NPEACTaBNAEMON [OKYMEHTaLWUW W Opyrum Bompocam Ans NONyYeHUss MyHULMNAanLHOMN
ycnyru.

3asBUTENb  MOXET  MOMy4uThb WHpOpMaumio o  nopsgke  NpeaocTaBReHus
MyHULMNanbHOW yCnyrn Ha opuLmManbHOM caiTe M®L] http://mfc16.tatarstan.ru.

AAMUHUCTpaTMBHEIE  MPOLEAYPLI,  yCTaHaBNUBAEMbIE HacToALMM  MyHKTOM,
BbINOMHATCSA B IeHb 0bpalleHns 3asButens.

PesynbTratamu BbINONHEHNS aAMUHUCTPATUBHBIX npouenyp ABMATCH: KOHCYMbTaLus
no cocTasy, hopme NpeacTaBrnsiemMon AOKYMEHTaLUU 1 Apyrum Bornpocam, HeoBxoaumbiM
ANS NOMyYeHNs MyHULMNanbHOM ycryru.

3.2.3. 3asBuTENL BnpaBe obpatutbca B Wcnonkom no TENegoHy U 3MEKTPOHHOIA
MOYTE, a TakKe Nony4uTb KOHCynbTaumio Ha PecnybnukaHckom noptane, cante Wcnonkoma
O nopsifike u cpokax MpefocTaBNEHUs MyHULMNANbHON ycnyru, B TOM 4ucre no cocrasy,
(hopMe  npeAcTaBnseMoON  QOKYMeHTauuu  u Apyrum  Bonpocam  AnA NonyveHus
MyHULMNansHoM yenyru.

HornxHocTHoe nuuo, oTBETCTBEHHOE 32 KOHCYnbTMpOBaHMe MHMOPMUPYET 3a8BUTENS
B COOTBETCTBUM C TpeboBaHMsIMU nyHKTa 1.3.4 ALMUHWUCTPaTUBHOIO pernameHTa.

ABMVHUCTPATUBHbIE  MpOLEAYpSI, yCTaHaBnMBaemble  HaCTOALUMM  MyHKTOM,
BBIMOTNHAIOTCA B TEYEHME Tpex pabounx JHeil Co AHS NOCTyNneHus obpalleHus.

Pesynbtatamu BbINOMHEHNA aAMUHUCTPATUBHBIX npoueayp SIBNAITCA: KOHCYNbTaLumm
no cocTasy, chopmMe NpeacTaBnsiemMon fOKyMeHTaunu u Apyrum Bonpocam, HeoBXoaMMbIM
AN NONyYeHNss MyHUUMNanbHoO ycryru.

3.3. MNpuHATHE 1 paccmMoTpeHue KomnnekTa AOKYMEHTOB, NpeAcTaBNeHHbIX
3asBuUTENEM

3.3.1. MNpnem [okymeHTOB Ans NPEAOCTaBNEHNs MyHULUnanbHon ycnyrm Yyepes Mol
nnn ynanexnHoe paboyee mecto ML,

3.3.1.1. BasBuTens (npeacrasuTens 3aABuTens) obpaujaerca B M®L| ¢ 3anpocom o
NPEAOCTaBNeHNN MyHMULMNANbHOIA ycryrn u npeacrasnseT AOKYMEHTbI B COOTBETCTBUU C
NYHKTOM 2.5. AOMUHWCTPATUBHOTO pernameHTa.

3.3.1.2. PabotHuk M®L, BegyLuii npueMm 3asiBNeHnit;

onpefenseT npeameT obpalleHus:;

YAOCTOBEPSIET NIMYHOCTL 3asaBUTENS:

MPOBOANT NPOBEPKY MOJTHOMOYNIA NULA, MOAAIOLErO AOKYMEHTbI;

MPOBOAUT NPOBEPKY COOTBETCTBUS [JOKYMEHTOB TpeBoBaHMsM, YyKa3aHHbIM B MyHKTE
2.5. AOMUHNCTPATUBHOIO pernameHTa:

3arosHAET aNMeKTPOHHYI0 hopMy 3asaBneHus 8 AUC MoLY;

PV NPEAoCTaBNeHNN [OKYMEHTOB, yKasaHHbIX B MyHKTe 2.5. AOMUHUCTPATUBHOIO
PErnaveHTa Ha OymaxHoM HocuTene, OCYLLECTBINAGT CKaHMpOBaHWe npencTaBNeHHbIX
OOKYMEHTOB;



pacnevatbiBaeT 3assreHue ns AC MoL;

nepefaeT 3asaBUTENIO HA NPOBEPKY U MNOANUCAHUE;

nocne noanucaHus ckaHupyeT noanucaHHoe 3assneHune 8 AVIC MOLI;

3arpyxxaet B AVIC MOL| nokyMeHTbI, NpeAcTaBrieHHbIE B 3MEKTPOHHON hopMe unm
3N1EKTPOHHbIE 0B6pasbl OTCKAHMPOBAHHBIX [JOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT noAgnucaHHoe 3asaBneHne 1 opurnHansl 6ymaxkHbIX LOKYMEHTOB;

BblAAET 3aABMTENIO PACMUCKy B NPUEME LOKYMEHTOB.

AOMUHUCTpaTVBHbIE  MpOLEAYPbl,  yCTaHaBfuBaeMble  HACTOSLMM  MYHKTOM,
BbINOMHATCA B IeHb 0DpalleHns 3asBUTENS.

Pesynbtatamu BbINOMHEHWUS afMWUHUCTPATUBHLIX NpoLeayp SBASIOTCS: TOTOBOE K
OTNpaBKe 3asaBleHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOL| HanpaBnseT nakeT LOKYMEHTOB, MPUHSATLIX OT 3asiBUTENS B
Vicnonkom B 3neKTpoHHON hopmMe (B COCTaBe NaKETOB dMEKTPOHHbIX 4EN) B TEYEHME OLHOMO
pabouero AHA co aHs obpalleHuns 3asiBUTENS B CTPYKTYPHOE nofpasneneHne ML,

Pesynbtatamy BbINONHEHWS aAMUHUCTPATUBHBLIX NpoLenyp SIBASIOTCS: 3asiBeHNe U
NakeT [OKYMEHTOB (3NEKTPOHHOE [eno), HanpaBneHHble B Mcronkom, nocpencTBoM
CUCTEMbI 3NIEKTPOHHOrO B3anMoOencTBus.

3.3.2. Tllpvem [OKYMEHTOB [Afsi MNpeaocTaBheHus MyHULMNanbHoi ycnyru B
3MeKTPOHHOM dhopme Yepes PecnybnukaHckuii nopTarn.

3.3.2.1. 3asBuTENb ANS NojayuM 3asBMEHUst B 3MEKTPOHHON (hOpMeE BbIMOMHSET
cnepyowive oenNcTBus:

BbIMOSIHAET aBTOPMN3aLIMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3aABMEHUS;

3anosiHseT hopMy SNEKTPOHHOTO 3asiBEHUS], BKIIOYAIOLLYIO CBeAEHUs, HEOBXOaUMbIE
1 obsizaTesibHble Ans NpefoCTaBneHUs MyHULMNanbHOW YCIyru;

NpUKpennaeT [OKYMEHTbl B JJIEKTPOHHOW opMe Wnu  3MEeKTPOHHblE 06pasbl
AOKYMEHTOB K (POPME 3MEKTPOHHOrO 3asBrneHUs (Mpu HeobXoaMMOCTH);

NnoATBEPXAAeT aKT O03HAKOMIIEHWA U COrMacus C  YCroBUAMU U NOPSIAKOM
NPefocTaBneHnsa  MyHWUWUNanbHOW ycryru B 3MEKTPOHHOW hopme  (ycTaHaenusaeT
COOTBETCTBYIOLLYO OTMETKY O COrfiacuu B hopme 3MEKTPOHHOTO 3asiBNeHus);

noATeBepxgaet [OCTOBEPHOCTb COODLLEHHbIX cBeaeHun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3MIEKTPOHHOIO 3asiBNEHUS);

OTMPaBnAET 3arnoflHeHHOEe JM1eKTPOHHOE 3asiBMeHWe (HaXMMaeT COOTBETCTBYIOLLYIO
KHOMKY B (DOpMe 3/1EKTPOHHOrO 3asiBIEHNs);

SNEKTPOHHOE 3anBfieHne NOAMUCLIBAETCA B COOTBETCTBUMM C TPeDOBaHUAMMU MyHKTA
2.5.7 AOIMVHUCTPATUBHOIO pernameHTa;

nony4yaet ysefomreHne ob oTnpaBke 3MeKTPOHHOTO 3asABMEHNS.

PopmaTHo-rornyeckas nposepka CHOPMUPOBAHHOMO 3aSIBMEHNSI OCYLLECTBSETCS
nocne 3anofiHeHNs 3afBUTENeM KaX4oro u3 nonemn aneKkTPOHHOIR hopMbl 3asiBrieHus. Mpu
BbISABNEHNM HEKOPPEKTHO 3anoSfIHEHHOrO MOMA 3MIEKTPOHHOW hopMbl 3asiBRiEeHUs 3asBUTENb
YBELOMIIAETCA O XapakTepe BblsSIBNEHHOW OWMOKM 1 Nopsiake ee yCTpaHeHUs NocpencTBOM
MHPOPMALIMOHHOTO COOBLLIEHNS HENOCPEACTBEHHO B 3NEKTPOHHOI (hopMe 3asiBMeHus.

AOMWUHUCTPATUBHbLIE  MpOLUEAypbl,  yCTaHaBNMBaeMble  HACTOSILUUM MYHKTOM,
BbIMONHAOTCA B AeHb obpalleHns 3asaBuTens.

PesynbTtatamu BbINOMHEHNS afMUHUCTPATUBHBIX MPOLEAYP SBMAKTCS: SNEKTPOHHOE
Aeno, HanpasneHHoe B /icnonkom nocpeAcTBOM CUCTEMbI ANIEKTPOHHOIO B3aUMOLENCTBYSI.

3.3.3. PaccmoTpeHure komnnekTa OKYMEHTOB VcnonkoMom.

3.3.3.1. OcHoBaHueM Havana BbIMOSIHEHWUSI aAMUHNCTPATUBHOI npouenypbl asnaeTcs
NOCTynneHne 3asBneHns W WHbIX [LOKYMEHTOB, HeoOXOAUMbIX [AONs NpenocTaBeHus
MYHULUNANbHOW yCnyru.



[OomKHOCTHBIM ~ nuoM  (paboTHWKOM),  OTBETCTBEHHbIM 32  BbINOMHEHUE
afMUHUCTPATUBHONM NpoLeaypbl aBrseTcsa cekpeTapb McnonHutensHoro komuTteTa (ganee -
OOIMKHOCTHOE MULIo, OTBETCTBEHHOE 32 NPUEM JOKYMEHTOB):

3.3.3.2. [JofmKHOCTHOEe nWLO, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, B Clyvae
obpalleHus 3aaBuTens ¢ 3agsneHnem B VMicnonkom:

onpegensaeT npeamet obpalleHus;

yCTaHaBIMMBaET NMNYHOCTb 3aABUTENS;

NMPOBOAMT NPOBEPKY MOSTHOMOYMIA NLa, NOAAOLLErO AOKYMEHThI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWAM, yKaszaHHbIM B MyHKTE
2.5 AAMUHMCTPATMBHOTO pernameHTa, MpPOBEepKy COOTBETCTBUS  MPe[CcTaBlEHHbIX
AOKYMEHTOB yCTaHOBIEHHbIM TpeboBaHMAM (Hagnexallee oopmMIIEHNE KOMUIA [OKYMEHTOB,
OTCYTCTBME B [OKYMEHTaX NMOAYUCTOK, MPUMNCOK, 3a4EPKHYTbIX CIIOB U UHbIX HE OFOBOPEHHbIX
ncrnpaBneHui);

3anonHseT 3MEKTPOHHY0 dopmy 3aaBneHus B aBTOMaTU3NPOBAHHOM
VH(OPMaLMOHHOW  cuCTeMe, npedHasHa4YeHHoW AN OKasaHMs  [OCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCIYT;

npy NpefocTaBlieHMn OOKYMEHTOB, yKasaHHblX B MyHkTe 2.5. AgMUHUCTPaTMBHOIO
pernameHtTa Ha OymaxHOM HoOcUTEne, OCYLUEeCTBASIET CKaHUpOBaHME MpeACTaBneHHbIX
OOKYMEHTOB;

pacnevartbiBaeT 3asaBreHUE;

nepenaeT 3asgBUTENO Ha NPOBEPKY WU NOANMUCAHUE;

nocne noannucaHusa ckaHMpyeT NoAnucaHHoe 3asiBreHne;

3arpyxxaet B aBTOMaTU3NPOBaHHYI MHMOPMALIMOHHYIO CUCTEMY, MpeAHa3HaYeHHYHo
ANs OKa3aHMA rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCNyr AOKYMEHTbl, NpeacTaBrneHHble B
3NIEKTPOHHOW (HOPME UITN 3MEKTPOHHbIE 06pasbl OTCKAHUPOBAHHbLIX JOKYMEHTOB, (hOpMUpyeT
3NEKTPOHHOE Aero;

BO3BpaljaeT noAnucaHHoe 3asiBNeHne U OopurMHanbl OyMaKHbIX [AOKYMEHTOB
3aABUTENIO;

BblAAeT 3aABMTENIO PacnuUCKy B NPUeMe LOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHwii Ansi 0TKasa B Npueme [OKYMEHTOB [OMMKHOCTHOE NMLLO,
OTBETCTBEHHOE 3a Npuem OOKYMEHTOB, YBEAOMIAET 3asBUTENSA O HANUYMKN NPENATCTBUNA A
npuema 3asfBfeHWs 1 BO3BpallaeT €My [JOKYMEHTbl C OObACHEHMEM copep)aHus
BbISABNIEHHbIX OCHOBaHWI ANA 0TKasa B NpUeMe 4OKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a MpPWEM [OKYMEHTOB, MOCHe
NOCTYNnNeHusi LOKYMEHTOB Ha PacCMOTPEHME:

npuceavBaeT 3asBMEHWI0O HOMEP B COOTBETCTBUW C HOMEHKNAaTypoil Aen u craTyc
«[poBepka [OKYMEHTOBY;

n3yvaeT NOCTyNUBLUME AMEKTPOHHbIE Aeria, B TOM YUCHEe MPUMOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (hOpME 1 3NEeKTPOHHbIE 06pasbl LOKYMEHTOB;

NPOBEpPSIeT KOMMINEKTHOCTb, YATAEMOCTb 3/TEKTPOHHbLIX 0OpPa30B [OKYMEHTOB;

npoBepsieT cobniofeHne ycnosuii  AEWCTBUTENbHOCTU  3MEKTPOHHOIR  mognucy,
nocpeacTsoM obpatleHns K EamHomy nopTany (B criyydae, ecnuv 3assuTenem npeacraBneHb
SNEKTPOHHbIE [OKYMEHTbI, NOAMUCAHHbIE YCUIMEHHON KBanuuUUMPOBaAHHOW 3NEKTPOHHOM
NoAMuUCLIO).

Mpn Hanuuun OCHOBaHWUIA, MPEsyCMOTPEHHbIX MYHKTOM 2.7.1. ALMWHUCTPATUBHOIO
pernameHTa, noAroTaBnvMBaeT MPOEKT pelleHnss o6 oTka3e B npueme [OOKYMEHTOB,
HeobxoAnMbIX ANS NPeAoCTaBNEHUst MyHULMNANLHON YCIyTu.

B cny4ae, ecnu B pesynbTaTe MpoOBEPKM YCUMEHHOI  KBANMUPULIMPOBAHHOI
SNEKTPOHHOW MOAMUCU BbISIBNIEHO HECOBMIoAEHNe YCIOBUIN ee AeWCTBUTENLHOCTU, MPOEeKT
peLleHnst 06 oTkase JOMKEH codepaThb NYHKTbI cTaTbi 11 ®epepanbHoro 3akoHa Ne 63-03,
KOTOPbIE NOCNYXWNM OCHOBAHWEM ANS ero MPUHATUSA.



[Mpoekt peweHns o6 oTkase B npuemMe [OOKYMEHTOB, HeobXoauMbIX AN
NPefoCTaBNeHNa MyHULMNANbHOW YCnyru, C ykasaHUeEM MPUYMH OTKasa (B cryvyae, ecrnu
OCHOBaHWA [Ans OTkasa B MpuemMe [OKYMEHTOB, HeobXoAuMMbIX [Ans MpenocTaBreHns
MYHAUMNANbHOW YCMyru, CBfA3aHbl C HapyLUeHWeM YCTaHOBMEHHbIX TpeboBaHWii K Takum
AOKYMEHTaM, OCHOBaHWs [Ans oTkasa B MpuemMe [OOKYMEHTOB [OOSDKHbl COAepXaTb
WHGOpMaLMio O HaWMeHOBaHWW AOKYMEHTOB (MHGOPMauUWW, CBELAEHWN), KOTOpble He
npeacTaBneHbl, coAep)aT HeLOCTOBEPHble U (MAKM) NPOTUBOPEYUBLIE  CBEOEHWS,
ochopMIiEHbI C HapyLUEHUEM YCTaHOBIIEHHbIX TPEBGOBaHWIA), HanpaBsieTcss Ha cornacoBaHue
B YCTAHOBIIEHHOM NOpsAKEe NOCPEACTBOM CUCTEMbI 3NEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekta pelleHus o6 oTkase B npueme OOKYMEHTOB, HeOBXOAUMbIX
ANA  NpefocTaBneHust  MyHWUMNanbHOW  YCryr,  OCYLUeCTBRSEeTCA B MOPSAKe,
NPEeAYyCMOTPEHHOM MyHKTOM 3.5.3 AGMUHUCTPATUBHOIO pernameHTa.

B cnyuae oTcyTcTBMA OCHOBaHWii AnNsS  OTkasa B Mpueme  [OKYMEHTOB,
NMPedyCMOTPEHHbIX MYHKTOM 2.7.1. AOMWUHUCTPATUMBHOIO perfameHTa, OOMKHOCTHOE UL,
OTBETCTBEHHOE 3a MpuMem [OOKYMEHTOB, B TeyeHue ofHoro paboyero [OHA CO  [AHSA
NOCTYNNeHWUs 3asiBMNEeHUsi, HanpaenseT 3afBUTEN0, yKasaHHbIM B 3asBMEHUU Crnocobom,
YBEAOMIIEHME O MOCTYNINIEHUN 3asBlIEHUs, coAepxallee BXOASLUUA PerncTpaLmoHHbIN
HOMEep 3asABneHus, f[aty MonyvYeHus 3asaBfeHus, nepevyeHb HauMeHOoBaHWi ainos,
MPEACTABMNEHHbIX K HEMY [JOKYMEHTOB, AaTy Nony4YeHus pesynbrata MyHULMnansHOR yeryru.

3.3.3.4. VcnonveHne npouepyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
AOMUHUCTPATUBHOIO  perfiameHTa, npu HanMuMm  TeXHU4YeCcKom BO3MOXHOCTM
OCYLLECTBNAETCA B aBTOMATUYECKOM PEXUME C MUCMOMb30BaHWEM aBTOMAaTU3MPOBAHHOM
WH(OPMALIMOHHON  CUCTEMbI, MPEAHa3HAYEHHOW A1 OKa3aHUs rocy[apCTBEHHbLIX U
MYHULMNAMNbHbIX YCIyT.

3.3.3.5.  AOMUMHMCTpaTVBHblE MpoUedypbl, YyCTaHaBIMBAEMble nyHkrom  3.3.3
AOMUHUCTPATWBHOMO pernameHTa, BbIMOSHATCA B TEYEHUE OJHOro paboyero OHS CO AHS
NOCTYNNEHNA 3asBNEHNSA HA PACCMOTPEHMUE.

Pesynbtatamu BbINONHEHNA aAMUHUCTPATUBHLIX NPOLEAYP ABMAITCS: NPUHATHINA Ha
PacCcMOTPEHNE KOMMMEKT [AOKYMEHTOB WNU MpPOeKT peleHuss o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAMMBIX ANA NPEAOCTaBMNEHUsS MyHULMNABLHON YCIyru.

3.4. HanpaeneHne MexBe[oMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTBYOLME B
npeaocTaBneHn MyHULMNANbHOM YCryru

3.4.1. OcHoBaHueM Hayana BbINOMHEHWs! aAMUHUCTPATUBHON MpoLeaypbl SBMSeTCs
nosflyyeHve [AOMKHOCTHbIM NULOM  (PabOTHUKOM), YMOSIHOMOYEHHbIM Ha  BbINOMHEHMWE
aAMUHNCTPATMBHOW MPOUEeaypbl, OT AOMMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOIO 3a
npveM AOKYMEHTOB, MPUHATLIX OT 3aABUTENSA AOKYMEHTOB.

AomKkHOCTHBIM ~ nuUoM  (paBOTHMKOM),  OTBETCTBEHHbIM 33  BbIMOMHEHME
aAMUHNCTPATUBHOI NpoLeaypbl, ABRseTcs cekpeTapb VicnonHuTensHoro komuteTa (ganee -
AOCIMKHOCTHOE NNLI0, OTBETCTBEHHOE 38 HanpaBrieHe MeXBEeLOMCTBEHHbIX 3anpoOCcoB).

3.4.2. [JomxHOCTHOE NULIO, OTBETCTBEHHOE 3a HamnpaBlEHWE MEXBELOMCTBEHHbIX
3anpocoB, (OPMUPYET K HanpasnseT B JMNEKTPOHHON (OpMe MOCPEACTBOM CUCTEMBI
MEXBEAOMCTBEHHOIO  3MIEKTPOHHOIO  B3aUMOAEWCTBUS  (MPW  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTN — MHbIMK criocobamu) 3anpockbl O NPeAoCTaBfEHUN [JOKYMEHTOB U CBEAEHWU,
NPeAyCMOTPEHHbIX MYHKTOM 2.6.1. AGMUHUCTPATUBHOIO pernameHTa.

AOMVHUCTPATVBHbIE — MPOLEAYPbl,  YCTaHaBMMBAEMble  HACTOALUMM  MYHKTOM,
BbIMOMHAOTCA B A€Hb MPUHSATUS 3asiBIIEHUSI HA PACCMOTPEHWE.

PesynbTatamu BbINOSHEHMS aAMUHUCTPATUBHbIX npoueayp ABNSATCA:
HanpasfeHHble B oOpraHbl BMactM u (Mnu) noABeAOMCTBEHHble VcrnonkoMam Bractu
opraHu3aumm 3anpochl.

3.4.3. CneumanucTbl NOCTaBLUMKOB AAHHBLIX HA OCHOBAHUM 3anpocoB, MOCTYMMBLUKX
HEepes CUCTEMY MEXBEAOMCTBEHHOTO 3MEKTPOHHOTO B3AUMOAENCTBUS, NPefoCTaBMSIOT



sanpaluvBaemble JOKYMEHTbI (MH(OPMaLMIo) UnN HanpasnsiioT yBEAOMIEHNSI 06 OTCyTCTBUM
AOKYMEHTa ¥ (Mnn) MHGOpMaLnM, HeobXoAUMbIX AfS MPesoCcTaBAeHNs MYHULMNAnbHO
ycnyru (aanee — ysegomneHue ob otkase).

AOMVHUCTPATUBHbIE  NPOLEAYPbl,  yCTaHAaBMMBaEMble  HACTOSILMM MYHKTOM,
BbINONHAOTCA B TEYEHWE NATU [HEN CO AHS MOCTYNNEHUA MeXBELOMCTBEHHOro 3anpoca B
OpraH nnn opraHusauuio, NpeaocTaBnsoLLne AOKYMEHT U MHGOPMALMIO, ECIIN UHbIE CPOKM
NOArOTOBKA W HanpaeneHWss OTBeTa Ha MEXBEOOMCTBEHHbI 3anpoc He YCTaHOBIEHbI
tbefeparnbHbIMM 3aKOHaMW, NpaBoBbIMK akTamu MpaBuTenscTBa Poccuiickol Pepepaymu u
NPUHATBIMK B COOTBETCTBMM C (hefeparnbHbIMU 3aKOHAMU HOPMAaTUBHLIMW NPaBOBbIMU
aktamu Pecnybnuku TaTapcraH.

PesynbTatamu BbINOMHEHWs afMUHUCTPATUBHLIX NpOLEdyp SIBNSIOTCH: [OOKYMEHThI
(cBefeHus), HeobxofuMmble AN NpedoCTaBREHUS MyHMUMnanbHOW  ycnyrn, nubo
yBE€AOMneHne o6 oTkase, HanpaBneHHble AOMMKHOCTHOMY TLLY, OTBETCTBEHHOMY 3a
HanpaBneHne MexBeOMCTBEHHbIX 3anpoCcoB.

3.4.4. [JomKHOCTHOE NULIO, OTBETCTBEHHOE 3a HampasreHue MEXBEJOMCTBEHHbIX
3anpocos:

noflydaer sanpallvBaembie 4Yepes CUCTEMY MEXBEAOMCTBEHHOTO 3MEKTPOHHOrO
B3aMMOAENCTBUS  [OKYMEHTbl  (CBEAEHUS),  HeobXoaumble  Ans npenocTaBneHus
MyHuUMnaneHon ycnyru, nubo ysefomneHue o6 otkase npu OTCYTCTBMM OOKYMEHTa u (unu)
NHpopMauuu.

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  yCTaHaBMUBaeMble HaCTOSALLUMM  MYHKTOM,
BbIMONHAIOTCA B A€Hb NONYYEHNsI CBEAEHUI MO MEXBEAOMCTBEHHBLIM 3aMpPOCcam.

PesynbTratamu BbINONHEHUS aAMUHUCTPATUBHbBIX npoueayp SABMATCA: OOKYMEHTbI
(cBeneHust), HeobxoanMble Ansi NpesoCTaBNEHNS MyHULMNANbHON ycnyru.

3.4.5. McnonHeHue  npouedyp,  ykasaHHbiX B nyHkrax  3.4.2., 3.4.4.
AOMWHUCTPATUBHOIO  pernameHTa, npu HanmMyYnm  TexXHUYECKON BO3MOXHOCTU
OCYLLECTBNACTCA B aBTOMATUYECKOM PEeXWMe C WCMONb30BaHWEM aBTOMATU3MPOBAHHON
WHDOPMALIMOHHOW  CUCTEMbI, MpefHasHAYeHHOW AN OKa3aHUs rOCyAapCTBEHHbIX W©
MyHMLMNANbHbLIX YCryr, B TOM YUCIIE C MOMEHTa PerncTpaummn 3asBNeHns B COOTBETCTBUN C
NYHKTOM 2.13. AOMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcManbHbIii CPOK BbINOSTHEHUS aAMUHUCTPATUBHBIX npoueayp, ykasaHHbIX B
nyHkTe 3.4. AAMWHNCTPATUBHOIO pernameHTa, cocTasnseT niTh pabo4ynx aHen.

3.5. lNogroToBka pesynbTata MyHULMNANbHOW ycnyru

3.5.1. OcHOBaHWeM Hayamna BbINOMHEHUS aAMUHUCTPaTUBHOWM Npoueaypbl ABASETCS
nocTynneHune oT OOMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBsneHue
MEXBEeOOMCTBEHHbIX 3arpocos, [OKYMEHTOB (cBeneHuin), HeobxoanuMbIX ans
NpeaocTaBneHns MyHULMNansHoO yCryri.

HOMKHOCTHBIM ~ NMULIOM,  OTBETCTBEHHbIM 33  BbINOMHEHME aAMUHUCTPATUBHOM
NpoLeaypbl, ABNAeTca cekpetapb MicnonHutensHoro komuTeTa (ganee - AOMKHOCTHOE nmuo,
OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTaTa NPefoCTaBNeHNst MyHULMNANbHOM ycnyru).

3.5.2.  [JomkHOCTHOE nWLO, OTBETCTBEHHOE 33 noAroTtoBky  pesynbTaTa
NpenocTaBneHns MyHULMNanbHoOM ycnyru:

OCYLUECTBNACT KOMMNMIEKTOBaHWE AOKYMEHTOB (hopMUpOBaHWE y4YeTHOro Aena) u
HanNpPaBnAeT Ha PacCMOTPEHWE XXUMULLHOMA KOMWCCUM MO paboTe C HYKOAIOLMMUACA B
YNYHLIEHUU XKUMULLIHBIX YCMOBUIA (fanee - KOMUCCUSA), M3BELLAeT YNeHOB KOMUCCHUM O OHe
3acefaHus Komuccuu.

ALMWUHUCTPATUBHbIE MpoLenypbl BbINOMAHSAIOTCS B TeuYeHue OByX pabouux OHen c
MOMEHTa NOCTYNNEHUA OTBETOB Ha 3ampochl.



Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHbIX npouenyp ABNATCS:
chopMMPOBaHHOE y4YEeTHOE Aeno 3asBUTENs, HanpasreHHOe Ha PacCMOTPEHME KOMUCCUM,
N3BeLLEeHNE YNeHOB KOMUCCUY O AHE 3acefaHnst KOMUCCUN.

3.5.3. Komuccus paccmaTpuBaeT yqyeTHoe Aeflo U MPUHUMAET pELUEHUE O MPUHATUK
unu o6 oTKase B MPUHATUM Ha yyeT rpaxgaH, Hy>XOAlLWUXCA B NPenoCTaBneHUn >KNUNoro
nomeLLeHuns.

CekpeTapb komuccuu:

0hOpMIIAET peLleHne KoMmuccun B hopme nNpoTokosa v nepeaaeT Ha NoAnuch YneHam
Komwmccuu,

HanpasnseT NPOTOKOJ 3acefaHns KOMUCCUN LOMMKHOCTHOMY fuly, OTBETCTBEHHOMY
3a NOAroTOBKY pe3yrnbTaTa NpefocTaBrieHns MyHUUUnanbHON YCyri.

ALMVHNCTPaTUBHbIE NPOLIEAYPbI BbINOMHATCS B TedeHne 11 pabounx gHeil.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHLIX Mpouedyp SBASKTCS: MNPOTOKOM
3acefaHns  KOMWUCCUM O MPUHATUM unu o6 oTKase B MNPUHATUU Ha Y4yeT rpaxaa,
HY>XOaLWNUXCA B NPefoCTaBNEHUN KUMOro MOMELLEHUS.

3.54. [lomkHOCTHOe  nuUO, OTBETCTBEHHOE 3a  MOArOTOBKY  pesynbTaTa
npenocTaBneHns MyHULUMNanbHOM yCnyru:

C y4ETOM pEeLUeHUst KOMUCCUW NoAroTaBNMBaET NPOEKT pe3yrbTata npenocTaBneHus
MYHULMNANbHOW yCcnyru;

HanpaBnsAeT NOAroTOBIEHHbIV NPOEKT pesynbTaTa NPefoCTaBNeHUs MyHULMNANbHON
ycnyru Ha corrnacoBaHue B YCTAHOBJIEHHOM MOpsAKe NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO
OokymeHToobopoTa.

ABMUHUCTPATVBHbIE MPOLIEAYPbLI BLINOHAKTCA B TEYEHWE Tpex pabounx SHEN.

Pesynbtatamu  BbINOMHEHUS afMUHACTPATUBHLIX NpoUedyp SBASIOTCS: MPOEKT
peweHns o6 oTkase B MPeAOCTaBNEHUM MyHULMNANbHOW YCAyrM, MPOEKT peLlleHusi o
NPUHATUMN Ha YYEeT rpaxkaaH, Hy>aarLMXca B NpefoCTaBneHUm XKIUMoro NoMeLLeHus.

3.5.5. CornacoeaHue 1 noanucaHWe npoekTa pesynbTaTa NPEAOCTaBEHUS
MYHULMNANbHON ycryrv (fanee — npoekThbl [JOKYMEHTOB) OCYLUECTBASETCH PyKOBOAUTENEM
CTPYKTYpPHOrO noapasfeneHuns, oTBETCTBEHHOrO 3a NOAroTOBKY pedynbTaTa MyHULMNansHoi
ycnyru, samectutenem Pykosogutens Wcnonkoma, Pykosogutenem VMcnonkoma.

lMoAroToBneHHbIE NPOEKTLI [JOKYMEHTOB, MMEILIME 3aMeyaHusi, BO3BPALLAlOTCs Ha
AOpaboTKy nuLy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MYHWULMMNAanbHON ycnyru.
locne ycTpaHeHus 3amMe4aHuii MPOEKTbl [OKYMEHTOB MOBTOPHO MEpeaalTcs Anis
cornacoBaHus 1 nognucaHus.

PykoBoguTtens lcnonkoma npu paccMOTPeHWUN MPOEKTOB [OKYMEHTOB nposepsieT
cobriofieHne AQMUHNCTPATABHOMO perfnamMmeHTa 4oMKHOCTHLIMU Nuuamu Mcrnonkoma B YyacTy
CPOKOB BbIMOMHEHUA aAMWHUCTPATUBHbLIX Npoueayp, UX NocrnefoBaTenbHOCTW U MOMHOTHI,
Hanu4ynsi cornacoBaHWin YMONMHOMOYEHHbIX OOSDKHOCTHbLIX nul Wcnonkoma B cucteme
3MEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbisiBrieHUs HapylUeHWn B 4acTy CPOKOB BbIMOMHEHNS aAMUHUCTPATUBHBIX
npoueayp, ux nocneposaTenbHOCTW W MonHOThI PykoBoanTens Mcnonkoma wHuuumpyet
NPUBNEYEHNE K OTBETCTBEHHOCTY UL, OMYCTUBLUMX HAapYLLEHUS, B COOTBETCTBUM C MYHKTOM
4.3. ADMUHUCTPaATUBHOIO pernameHTa.

AOMUHUCTPaTVBHBIE  MPOUEAYPbl,  yCTAHABMNMBAEMble  HACTOSILM NYyHKTOM,
BbIMOSTHAKTCA B TeYEeHMe ABYX pabounx gHEN.

PesynbTatamu BbINONHEHUS aMUHUCTPATUBHBIX NPOLIEAYP SBMSIOTCS:

pelleHre 06 oTkase B NpeAoCTaBMNEeHUN MyHULMNANLHOR YCIyru;

pelieHne o6 oTkase B Npueme [OKYMEHTOB, HEOBXOAMMBIX AN MpPesoCTaBneHs
MYHULMNAnNbHOW yCryr, pelleHne O MPUHATUM Ha y4yeT rpaxkgaH, Hy)XgaloLwmxcsa B
NpefocTaBrneHnm XUnoro noMeLLeHuns

3.5.6.  WcnonHeHne  npouemyp,  yKkasaHHbIX B nyHktax 352, 3.54.
AOMUHUCTPATMBHOIO  permameHTa, npu Hann4mm  TeXHU4YECKOoW BO3MOXHOCTM



OCYLLIECTBIAETCA B aBTOMATUYECKOM pPEXMME C WCMOMb30BaAHWEM aBTOMaTU3NPOBAHHOW
MH(POPMaLMOHHON CUCTEMbI, MNpedHasHa4YeHHON [Aff  OKa3aHUA T[OCYLapCTBEHHbIX W
MYHULIMNAnNbHbIX YCNyr.

MakcumanbHbIl CPOK  BBLIMOMHEHUA aAMUHUCTPATUBHBIX Npouedyp, YyKasaHHbIX B
nyHkre 3.5. ADMUHUCTPATUBHOIO pernameHTa, coctasnsieT 18 pabounx gHen.

3.6. Bbigava (HanpaeneHne) 3asBUTENO pesynbTata MyHULMNansHon yeryru

3.6.1. OcHoBaHMeM Havana BbIMOMHEHWUS aAMUHUCTPATUBHON Npouedypbl SBMSETCS
nonyyeHve [OIMKHOCTHLIM JULOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMWHUCTPaTUBHOM
npoueaypbl, AOKYMEHTa, NOATBEPXKAAOLLEro NpeAoCTaBNeHne MyHULMNanbsHOM yCyru.

HOMKHOCTHBIM ~ NMLIOM,  OTBETCTBEHHbIM 33  BbIMOSIHEHUE  aAMUHUCTPATUBHOM
npoueaypbl, ABMNSeTCsa cekpetapb VicnonHuTenbHOro komuteTa (ganee - 4OMKHOCTHOE NULO,
OTBETCTBEHHOE 3a Bblgadvy (HanpasneHne) LOKYMEHTOB).

3.6.2. [lomkHOCTHOE NLIO, OTBETCTBEHHOE 3a BblAayy (HanpaeneHne) 4oOKYMEHTOB:

obecreynBaeT perncTpaLmio W BHECEHWE CBELEHW O pesyrnbTaTe NpefocTaBheHus
MYHALMNAnNbHOW ycnyru B MOACUCTEMY BeAEHWS AOKYMEHTauuu aBTOMaTWU3WPOBaHHO
MHOPMALMOHHON  CUCTeMbl, MNPeAHAsHAYEeHHON ANA  OKa3aHWs [OCYAAPCTBEHHbIX U
MYHULMNANbHbIX YCIYT;

n3BeLlaeT 3aaBuTena (ero npeacrtaBuTenst) cnocoboM, ykasaHHbIM B 3asiBNEHUU, O
pesynbTaTe npeAoCTaBneHns MyHULMManbHOW YCNyrM W O BO3MOXHOCTM MOMyYeHUs
pesynbTata npefocTaBreHns MyHuumnansHon ycnyru B Micnonkome nnv 8 ML,

VcnonHernune npoueayp npu Hanu4nuu TEXHUYECKOW BO3MOXHOCTM OCYLLECTBASIETCS B
aBTOMaTU4eCKOM pPEXUME C WCMOMb30BaHNEM aBTOMATU3UPOBAHHOW WHAOPMALMOHHOW
CUCTEMbI, NpeAHa3Ha4YeHHO AN1A OKa3aHUA rocyfapCTBEHHbIX Y MyHULMMANbHbBIX YCMYT.

AOMVHUCTpATVBHbIE  MPOLEAypbl,  YCTAHABNMBAEMble  HACTOALUMM  MYHKTOM,
BbINONHAIOTCA B Te4yeHue OofHoro paboyero [AHA CO [HS NOAMNUCAHUA AOKYMEHTa,
ABMNAOLLIErocs pesynbTaToM NPeAoCTaBfeHns MYHULMNANbHOW YCNyru, YrofHOMOYEHHbLIM
AOMKHOCTHbIM nuLiom Micnonkoma (Micnonkomom).

Pesynbtatamu BbINONHEHNs! aAMUHVCTPATUBHBLIX MpoLeayp ABMSIOTCSH: pasMeLLeHue
CBe[leHWii O pesynbTaTe NpefoCTaBMNeHUs MYHULMNAmNbHON yCryr B MHAOPMALMOHHbIX
cucTtemax, u3BelleHne 3asBWUTENsA (ero npeactaBuTens) O pesyfbTaTe MNpenocTaBreHus
MyHULUMNansHOM ycryrn n cnocobax ero nonyyeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npenocTaBneHns
MYHULMNANbHOW yCnyru:

3.6.3.1. Mpu oBpalyeHnn 3assuTENs 3a pe3ynbTaToM MyHULMNanbHoi yenyr B MOLL,
paboTHuk M®Ll BblgaeT 3asBuUTENO pesynbTaT MyHULMNANbHON ycnyrm B dpopme
3K3eMmnnspa 3reKTPOHHOro AOKyMeHTa Ha BymaxkHoM HocuTene. Mo TpebosaHuio 3asBuTens
BMECTE C OK3EMMMSAPOM 3MEKTPOHHOrO [OKymMeHTa Ha OymMaxHOM HocuTene ey
NpPeaoCTaBnsAeTCsl 3KIEMMAP SNEKTPOHHOrO AOKYMEHTa MyTEM €ro 3anucy Ha CbeMHbIi
HOCUTeNnb WHMOPMALMN UM HanpaBrieHUsl 9K3eMMNnspa 3MEeKTPOHHOro AOKYMEHTa Mo
SNEKTPOHHON noyTe B aapec 3aasuTens. [pu 3anucu Ha CbeMHbI HocUTenNb WHGOPMaLUM
W HampasneHuy 3K3emMnnspa 3MeKTPOHHOro AOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfiEH
9K3EMNNAP 3MEKTPOHHOrO AOKYMEHTa Ha OymMaXHOM HOCWUTENEe, MO 3MEKTPOHHOW noyTe
WAEHTUYHOCTL Takoro 3K3emnisipa 3MEeKTPOHHOrO [OKYMEHTa 3K3EeMMISipPy 3MeKTPOHHOro
AOKyMEHTa Ha OyMaxHOM HocuTene 3aBepsieTCsl YMOMHOMOYEHHLIM COTPYAHUKOM C
NCMnonb3oBaHMEM YCUMEHHON KBaNUMULMPOBAHHON 3NEKTPOHHON NOANUCH.

AAMWHUCTPATWBHbIE  MPOLEAYPbl,  yCTaHaBNMBaeMble  HACTOALMM  NYyHKTOM,
BbIMOJIHAKTCA B nopsake o4yepeOdHOCTU, B [O€Hb I'lpVI6bITVIﬂ 3aAaABUTENA B CPOKM,
yCTaHOBINEeHHble pernaMmeHTom pabotel MOLI.



Pesynbtatamu BbINOMHEHUS afMUHUCTPATUBHbIX npoueayp ABnAwTCA: dukcayms
akTa BblaAYM pesynbTaTta NpefocTaBheHUs MyHuUmMnaneHon ycnyrm B AUC ML,
pesynbTaT NpefocTaBneHnst MyHULUNanbHON YCNyru, BbiAaHHbINA 3asSBUTENIO.

3.6.3.2. lMpwn obpalleHun 3asiBuTens 3a pesynbTaTomM MyHWLMNAnbLHOM ycrnyru Yepes
PecnybnukaHckuii noptan 3asBUTENO B NUUHBIA KaBUHET aBTOMATUYECKN HanpasBnseTcs
SNEKTPOHHbIN ~ 0Bpas  [oKyMeHTa,  SBASOLLErocs pe3ynbTatoM  npenocTasneHus
MYHUUMNANbHOW yCrnyriu, NoAnUCaHHbIN yCUNEHHoW KBanuuLMpoBaHHO SNEKTPOHHOMN
NOANNCHIO0 YNONHOMOYEHHOro JOMKHOCTHOro nuua Mcnosnkoma (Mcnonkomom).

AAMVHUCTPaTUBHbIE  Npoueaypbl, yCTaHaBnvBaemble  HACTOALYMM  MYHKTOM,
BBINOMHAIOTCS B AA€Hb NOANUCAHNS AOKYMEHTa, MOATBEPXKAAoLLEero npefocTtasneHve (oTkas
B NPEAOCTaBneHnn) MyHULMNANbLHON YCIyru, YroAHOMOYEHHbIM OOIDKHOCTHBLIM  NULIOM
Vcnonkoma (Mcnonkomonm).

Pesynbtatamu BbinonHeHus aAMWHNCTPaTMBHbLIX NPOLEAyp SBMATCA: HanpaBneHue
(MpenocTaBneHne) ¢ UCnonb3oBaHneM PecnybnvkaHckoro nopTtana sasisutenio [OKyMeHTa,
NOATBEPXAAIOLEro npeAocTaBneHne MyHULMNanbHOM ycnyru (B TOM 4ucrie oTkas B
NPeAoCTaBneHnn MyHULUNanbHoOM yenyri).

3.6.3.3. MMpu obpaiieHun 3aseuTens 3a pesynbTaTtom MyHULMNanbHON ycnyrn B
Wcronkom, [oOmKHOCTHOE NUL, OTBETCTBEHHOE 3a Bblgavy (HanpaBreHue) 4oKyMEHTOB,
BbIAACT 3asBUTENIO0 pesynbTaT MyHULMNAanbHOI yenyru. Mo TpeGoBaHuio 3asBUTens BMecTe
C SK3eMNINSPOM 3NEKTPOHHOrO AOKYMEHTa Ha ByMaxHOM HocuTene emMy npefocTaBnaeTcs
OKIEMNIIAP  3MEKTPOHHOTO  [JOKYMEHTa MyTeM €ro 3anucm Ha CbeMHbIN HocUTEnNb
WHOPMaLMN Unu HanpasreHus 9K3MMNAPa NEKTPOHHOTO AOKYMEHTa MO 3eKTPOHHOI
noyTe B afpec 3asaBUTens.

AAMWHWCTPATUBHbIE  NpoLEAypSI, yCTaHaBnMBaemMble  HacCTOSALUMM  MYHKTOM,
OCYLUECTBNAOTCA B NOPsSiAKEe OY4EPEAHOCTY, B AeHb NpubLITUS 3asBUTENs B COOTBETCTBUU C
lMpaBunamu BHyTpeHHero TpyLoBoro pacnopsifka VMcnonkoma.

PesynbTaTom BbINonHeHus aAMWHNCTPaTMBHLIX Npoueayp SBNATCA: UKcaums
dakTa Bblgayu pesynbTaTa npenocTaBneHmns MYyHULMNansHo ycnyru B
aBTOMATU3NPOBaAHHOW WH(OPMALMOHHOW  cucTeMe, npeaHasHa4YeHHoW pAna  okasaHus
FOCYAAPCTBEHHbIX 1 MyHULMNANbHbBIX YCAYT.

3.7. VicnpaBneHue TexXHMYeckux oLmnbok

3.7.1. B cny4ae OBHapyeHUs TeXHUYEecKoll OLMBKA B AOKyMeHTe, sBRsoLemMcs
PE3YNbTaTOM MyHULMNANbLHOW yCyri, 3asBuTeNb HanpasnseT B Mcnonkom:

3asBneHne ob ucrnpaBrneHun TEXHNYECKON OLLMBKY (NpunoxeHue Ne 5):

AOKYMEHT, BblaHHbI 3asBUTENIO kak pesynbTaT MyHULMNAnLHOM ycnyru, B KOTOpOM
COLepPXMTCS TeXHUYeckas oLumnbka:;

AOCKYMEHTbI, MMEILMe  puanyeckyio  cuny, CBUAETENLCTBYOLME O HanMyium
TEXHMYECKOWN OLLINOKN.

3asiBneHne o6 WCNpaBneHUM TexHUYeckol owMGKU B CBEAEHUAX, YKasaHHbIX B
AOKYMEHTE, ABNALIEMCSH pe3ynbTaToM MyHULMNANbHON ycnyru, nopaeTcs 3asBUTENEM
(YNONHOMOYEHHBLIM NPEACTaBUTENEM) MOYTOBLIM OTMpaBreHMeM (B ToM uucrme ¢
CNONb30BaHNEM 3MEKTPOHHOI NoYThl), 1M60 Yepes PecnybnukaHckuii noptan unu ML,

3.7.2. [TIomKHOCTHOE NNLIO, OTBETCTBEHHOE 33 npueMm [OOKYMEHTOB, OCYLLECTBMSeT
npuemMm 3asBneHus ob wucnpaBfeHUun TeXHUYECKOU OLLUMOBKK, perucTpupyeT 3asiBrieHue c
MPUNOXEHHLIMU [OKYMEHTaMU U nepeaaeT ux AOMKHOCTHOMY 1MLy, OTBETCTBEHHOMY 3a
06paboTky LOKYMEHTOB.

Mpoueaypel, ycTraHaBnuBaemble HaCTOALUMM NYHKTOM, BbIMOMHAIOTCA B TeYeHue
OAHOro paboyero AHA ¢ faTbl perncTpaumm 3asBreHus.



PeaynbTaTamyi BbIMOMHEHNS aAMWHUCTPATUBHBIX MPOLEAyp ABMAIOTCA: MPUHATOE W
3aperMcTpMpoBaHHOE 3asiBrieHne, HanpaeneHHoe Ha pacCMOTPEHWE AOMKHOCTHOMY nully,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [OMKHOCTHOE NWUUO, OTBETCTBEHHOe 3a 06paboTKky  AOKYMEHTOB,
paccmaTpyBaeT [OKyMEHTbI 1 B LiENsiX BHECEHWUS UCMPaBneHui B AOKYMEHT, sBMSIOLLMIACA
pesynbTatoM MPefoCTaBMNeHNs MyHULUNanbHOW ycnyru, OCYyLIEeCTBRAET npoueaypsl,
NpenycMOTpeHHble nyHkToM 3.5. PernameHTta, M Bbl4aeT UCMPaBIEHHbIN [OKyMEHT
3asBUTENO (YNOSTHOMOYEHHOMY MpPEeACTaBWUTEesNo) JMYHO MOA POCMNCh C U3BATUEM Y
3asBuTens (ynosiHOMOYEHHOro npeAcTaBuTeEnNs) OpwurHana [AOoKyMeHTa, B KOTOPOM
COAEPXUTCS TexHudeckasi olwmbka, WnM HanpaenseT B afpec 3asBUTENA MOYTOBLIM
oTnpasneHnemM (MocpencTBOM 3MEKTPOHHOW MOYThbl) MUCbMO O BO3MOXHOCTU MOMy4YeHUs
[JOKYMEHTa npu npenoctaBfieHMn B VicnonmkoMm opurMHana [dOKyMeHTa, B KOTOPOM
COOEPXKNUTCS TEXHMYECKas oLumbka.

Mpouenypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbINOIHAOTCA B TE€YEHUe 4BYX
pabounx [gHeil nocrie OBHapyXeHUs TEXHUYECKOW OLUMOKM WM nonyveHuss oT noboro
3aMHTEepecoBaHHOro Nuua 3asBeHust O AOMNYLLEHHON OLLIKGKeE.

PesynbtaTamyl BbIMOMHEHUS aAMUHUCTPATVBHbLIX MpOLEAyp SBAAKTCA: BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENIO AOKYMEHT.

4. Mopsaok U POpMbl KOHTPOMSA 3a NpefocTaBneHneM MyHULUNansHON ycryru

4.1. MopaaoK OCYLLECTBEHUS TEKYLLEro KOHTPOISA 3a COBNOAEHNEM W UCTIONHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULIAMU NONOXEHNA AOMUHUCTPATUBHOTO perfnamMeHTa u
VHbIX HOPMAaTWBHbIX MPABOBbIX AKTOB, YyCTaHaBNMUBAOLLMX TpeboBaHMs K NPefoCTaBeHNo

MYHULMNANbLHOW YCIYrU, @ Takke NPUHATAEM UMM PELLEHWA

KoHTponb 3a MOMHOTON M KayecTBOM NpefocTaBneHus MyHULUMnanbHOW yCnyru
BKMoYaeT B cebs BbiABNEHUE U YCTpPaHEHVWEe HapyLleHWn npae 3asBUTENeil, nposeneHue
NpPoBEpPOK cobntofeHust npoueayp NpefocTaBneHns MyHULMNanbHOW YCrnyru, NoAroTOBKY
pelleHuin Ha peicteus  (bespenicTBME)  OOIDKHOCTHBIX — NAL,  opraHa  MecTHOro
camoyrnpaBneHus.

dopmamy KOHTpoOns 3a CcobniogeHVEM WCMOMHEHUS afMUHUCTPATMBHbLIX Npoueayp
ABMNSAOTCS:

1) npoBepka U cornacoBaHWe MpPOEKTOB [JOKYMEHTOB MO  MNPeaoCcTaBliEHUo
MYHULMNANbHON yCnyru;

2) NpoBOAMMbIE B YCTAHOBNEHHOM MOPSAKE NPOBEPKM BEAEHUSA OEM0NPOn3BOACTBA;

3) npoBefeHe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK COoOMtoAeHNs
npoueayp NpefoCcTaBneHns MyHULMnanbHOW yenyru.

B Lenax TeKyLlero KOHTPOMs MCMOoSb3YoTCs CBEAEHUS, UMEIOLLMECH B 3MEKTPOHHOW
6ase [aHHbIX, CcrnyxebHasi KOppPecrnoHAEHUMs, YCTHas W NUCbMEHHas WHMOpMaLns
OOIDKHOCTHBIX MWL,  OCYLUECTBMSIOLWMUX  BbINOMHEHWE aAMWHWCTPATUBHLIX Mpoueayp,
XKYpHarnbl y4eTa COOTBETCTBYHOLLUMX JOKYMEHTOB U [pyrme cBefeHus.

[na ocyLLUeCTBNEeHUs KOHTPOSA 3a COBEpLUEHWEM [OeWCTBUA Mpu MpenocTaBreHun
MYHULMNANBHOW  yCRyriM U NPUHATAW  peLueHuii PyKOBOAWUTENO opraHa MeCTHOro
caMoynpaBreHuss  NpeacTaBnAlTCs  CnpaBkM O pesynbTatax  NpeaocTaBrneHus
MyHULIMNAnbHOW yCnyru.

O cny4yasix ¥ NpuYMHax HapyLUeHWsi CPOKOB, MOCrefoBaTeNbHOCTU N COAEpPXKaHUS
agMUHUCTPATUBHbLIX  Mpouedyp  OOJMPKHOCTHblE  Nuua  HEMEOSNIEHHO  MHAOPMUPYIOT
pykoBoguTens Wcrnonkoma, npenocTaBfsoWEro MyHUUMNanbHYK ycrnyry, a Takke
NPeAnpPUHUMALOT CPOYHbIE MEPbI NO YCTPaHEHWNIO HapyLLEHWIA.

TekylmiAi  KOHTponMb  3a  COOMIOAEHMEM  MOCNenoBaTENbHOCTM  AEWCTBUMN,
onpefeneHHbIX agMUHUCTPATUBHbIMK NpouedypaMu No npeaocTaBleHnto MyHULMNAansHom



ycnyru, ocyLeCTBMSeTCH 3aMecTUTENEM PyKOBOAUTENS opraHa MEeCTHOro camoynpasneHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO MPEfOCTABEHUIO MYyHULMNANLHOR yCnyru,
Ha4yanbHWKOM OTAena, OCYLUECTBSOWEro opraHu3auuio paboTel Mo MNpenocTaBeHuno
MYHULMNANbLHOR YCryru.

[epedyeHb  OOMKHOCTHLIX  NL,  OCYLLECTBMSAWMX  TEKYLIUN KOHTPOnb,
YCT@HaBNMUBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MOApasdeNieHMsax opraHa MeCTHOro
camoynpaBfieHNs ¥ AOMKHOCTHBIMU pernameHTamu.

4.2. nopﬂﬂOK 1 NEPNOANYHOCTb OCYLLIECTBMEHNS NNTAHOBbLIX U BHEMITAHOBbLIX NPOBEPOK
NONHOTbI U Ka4YeCcTBa NpeaocTaBlieHns MyHULUMNanbHON ycnyru, B TOM 4Yucne nopsagok v
CbOprl KOHTPOMSA 3a NOSTHOTOW U KAYEeCTBOM npeaocTaBlieHUsa MyHULMNAnbHON ycnyrun

4.2.1. KoHTposib 3a NOMHOTOM W Ka4ecTBOM NPEAOCTABMNEHUS MyHULMMNANBLHON YCIyri
ocyLecTernseTcsa B hopmax:

1) NnpoBeAeHNs NPoBEPOK;

2) paccmoTpeHus xanob 3sasBuTenen Ha feircteus (6espeiicteue) Mcrnonkoma, a
TaKXKe UX AOIHKHOCTHBIX NUL, MyHULMNAMNbHbLIX CIYXaLLuX.

4.2.2. B Uensax ocyLecTBNeHNst KOHTPOIS 3a MOSTHOTOM M Ka4eCTBOM MpPefoCTaBneHUs
MYHWLMNANbHOW yCrnyrn NPOBOAATCA MNaHOBble W BHEMMaHoBble MpoBepku. [opsmoK w
NEPUOANYHOCTL OCYLLIECTBIIEHUSI NIIAaHOBbIX MPOBEPOK YCTaHaBMMBAETCA MNnaHoM paboTsl
Wcrnonkoma. Tpyn nposepke MOryT paccmaTpuBaThbCs BCe BOMPOCHI, CBA3aHHble C
NpefoCTaBneHnemM MyHULMNanbHOW yCryrn (KOMMMEKCHble MPOBEPKM), WU OTAEMbHbI
BOMPOC, CBA3AHHbIN C NPEAOCTaBIEHNEM MYHULIMNAMNbHO YCryru (TemaTnyeckne npoBepku).
lMpoBepka Takke MOXET NPOBOANUTLCS MO KOHKPETHOI xanobe 3assuTens.

4.2.3. BHennaHoBble NpoBepKkM NPOBOASATCS B CBA3W C NPOBEPKOi YCTPaHEHUs paHee
BbIABNEHHbIX HapyLUeHUi ALMUHUCTPATUBHOTO pernameHTa, a Takke B criyyae nonyyvyeHus
Xanob 3asBuTEnei Ha aencTeus (B6espeiictue) Vcnonkoma, a Takke UX AOMKHOCTHBIX NNL,
MYHALMNANbHbIX CYyXKaLluX.

4.2.4. PesynbtaTbl NpoBepkn OMOPMISIOTCS B BMAE akTa NpOBEpKW, B KOTOpOM
yKasblBaloTCA BbISIBNEHHbIE HELOCTATKMN U MPEASOXKEHUS MO UX YCTPaAHEHWIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX UL} Micnonkoma, NpesocTaBnsiolero MyHULUnansHyo
ycnyry, 3a pelieHus n aeiicteus (6esnenctane), NnpuHUMaemble (OCYLLECTBSEMbIE) UM B
Xo[e npefocTaBneHns MyHULMnanbHom ycryru

Mo pesynbTatam NpoBeAeHHLIX MPOBEPOK B Criydae BbISBMEHWUS HapyLLEHWI npas
3asiBUTENEN BWHOBHblE NWUAa MPUBMEKATCH K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBom Poccuiickon Pegepaumm.

PykoBoautens opraHa MECTHOrO CaMoyrnpaBneHUss HeceT OTBETCTBEHHOCTb 3a
HecBoeBpeMeHHOE pacCMOTPEHNE 3asBMNEHWIA.

PykoBoauTenb (3amecTuTenb pyKOBOAMTENS) CTPYKTYPHOrO MOAPa3feNeHus opraHa
MECTHOro camoynpaBsfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMeHHoe U (Mnu)
HeHaAnexatluee BbINOoNHeHne aAMUHWUCTPaTUBHbLIX [EWCTBUIA, ykasaHHbIX B pasgene 3
AIMWHNCTPATMBHOIO pernameHTa.

HOmKHOCTHbIE NMUA 1 WHble MyHWUMNAnbHbIE CRyXalluMe 3a PELUEHUst U AeicTBUS
(6espevicTBue), npUHMMaeMble (ocywecTBnsieMble) B xone npeaocTaBreHus
MYHULMNanbHOW YCnyru, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENbCTBOM
nopsiake.

4.4. [TonoxeHus, xapaktepuayioLye TpeboBaHus K nopsaaKy n dopmam KOHTpons 3a
NPEAOCTaBNEHNEM MYHULMMANBHOM YCIYrn, B TOM YUCIE CO CTOPOHBI rpaxagaH, ux
obbeanHeHUn 1 opraHusaymin



KoHTponb 3a npepocTaBfieHVeM MyHULMNAnbHOW YCMYrM CO CTOPOHbI rpaxaaH, ux
06beauHEHNIA 1 OpraHu3auuii, OCyLIeCTBNSETCA NOCPEACTBOM OTKPbLITOCTU OEATENbHOCTU
opraHa MEeCTHOro camoynpaBfieHUss Mpu MNPefoCTaBreHnM MyHULUNAnbHOW  YCNyru,
MosyYyeHus MOSIHOW, aKTyarbHOW U OOCTOBEPHON MHOPMALMK O Nopsake npenocTaBrneHus
MYHULMNANbHOM YCAyr U BO3MOXHOCTU AocyaebHoro paccmoTpeHns obpalleHun (kanob) B
npolecce npefocTaBneHnst MyHULMNanbHOR yCryru.

5. JocynebHbin (BHeCYnebHbIN) NopsiAok obxkanoBaHUs peLleHuii n aencteuii (besgenctens)
Vicnonkoma, npegocTaBnsitoLero MyHULUnanbHyo yenyry, MHOrodyHKLMOHaNbHOro LeHTpa
NnpeaocTaBneHNs rocyfapCTBEHHbIX U MyHULIMNAMNbHbIX YCNYT, OpraHn3auunii, ykasaHHbIX B
yacTtu 1.1 ctatbun 16 GegepanbHoro 3akoHa Ne210-93, a Takke UX OOMKHOCTHBIX NN,
MYHULMUNANbHbIX Cry»aLmx, paboTHNKOB

5.1. 3agButenu nveloT npaBo Ha obxanoeaHue B AocynebHOM nopsake peLleHuin un
devicteuii  (Gespeiicteusi) Mcnonkoma, npenocTaBASOWEro  MyHULMNANbHYH  YCnyry,
AOMKHOCTHOro  nuua  Mcnonkoma,  npefocTaBnsloWero  MyHUUUManbHyl  YCnyry,
MYHMLMNANbHOro cnyxaltuero, pykoBoAUTENS Vcnonkoma, npefocTaBnsoLLero
MYHMLMNANbHYO ycnyry, MHOrO(YHKLMOHANBHOIO LeHTpa, paboTHuKa
MHOroyHKLIMOHANbLHOro LEeHTpa, OpraHu3auunii, npegycMoTpeHHbIX YacTbio 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHUKOB.

3asBuTenb MOXeT 06paTuTbes C anoboi, B TOM YiCHe B CNeayoLwwuxX crnyJyasx:

1) HapylleHne cpoka perucTpauuu 3anpoca O NpPefoCTaBIEHUM MyHULMNANLHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpeAocTaBneHns MyHUUunanbHow ycnyru. B ykasaHHoMm criyyae
nocyaebHoe  (BHecynebHoe) obOxanoBaHWe — 3asiBUTENEM  pelleHuin U OeNCTBUi
(besnencTBusi)  MHOrOYHKUMOHANbHOTO LeHTpa, paboTHUKAa MHOTrOMYHKLIMOHAMLHOTO
LieHTpa BO3MOXHO B Criydae, ecrnv Ha MHOrOYHKLMOHAmMNbHbIA LIEHTP, PELLEHUSA U OENCTBUS
(BespeiictBMe) koTOporo obGxanylTcsl, BO3MOXeHa MYHKUUA MO  MNPefoCcTaBIeHNo
COOTBETCTBYIOLLMX MYyHULUUNANbHbLIX YCNyr B MOMHOM obbeme B Mopsiake, onpeneneHHoM
yacTbto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENs AOKYMEHTOB UMM UHopMauuu nubo OcyLLECTBEHNS
AEWCTBUIA, MpefcTaBfeHne  UNM  OCYLUECTBMEHME  KOTOPbIX HE  MpedycCMOTPEHO
HOpMaTUBHbLIMU MpaBoBbIMU akTamu Poccuickon depepaumm, HOpMaATUBHLIMY NPaBOBLIMU
aktamu  Pecnybnukn  TartapctaH, MyHUMUUNAnbHbIMU  NPaBOBbIMW  akTamu  Ans
npeaoCcTaBrneHnss MyHULMNanbHOW yCryru;

4) oTKaz B npueme [OOKYMEHTOB, NpPenOoCTaBleHWe KOTOPbIX MPedyCMOTPEHO
HOpMaTUBHbLIMU MpPaBoBbIMK akTamu Poccuiickon Pepepauumn, HoOpMaTUBHBIMU NPaBOBbIMY
aktramm  Pecnybnukn  TartapctaH, MyHUMUMMAnNbHbIMU — NPaBOBbIMW  akTamu  Ans
NpeaocTaBneHnsa MyHULMNANbHON yCryrn, y 3asiBUTENS;

5) oTka3z B MpeaoCTaBneHUU MyHULMNANbHOW YCNyru, ecriv OCHOBaHWUs oTkasa He
npeaycMoTpeHbl degepanbHbIMU 3aKOHAMU U NMPUHSTLIMU B COOTBETCTBUM C HUMMU WHBIMU
HOpMaTMBHbIMX nNpaBoBbIMK  akTamu Poccuiickorn ®depepaumn, 3akoHaMu W UHbIMU
HOpMaTUBHbIMI NpaBoBbIMK akTamu Pecnybnvku TatapctaH, MyHULMUnanbHbIMU NpaBoOBbIMU
aktamu. B ykasaHHOoM cnyvae pocynebHoe (BHecynebHoe) obkanoBaHue 3asBUTENEMm
peweHnii 1 pOencTeun  (6e3nencTBnA)  MHOTOMYHKLUMOHANBHOrO LeHTpa, paboTHuKa
MHOTOMYHKLIMOHANbHOTO LEHTPa BO3MOXHO B Cllyyae, ecrfiv Ha MHOrodyHKLMOHAMbHbI
LEHTp, pelueHns 1 gencTsus (6esnencreme) KoToporo obxanyTcsl, BO3rnoxeHa dyHKLMUSA No
NpefocTaBneHnto COOTBETCTBYOLLNX MYHULMUMNANbHbLIX YCINYr B NMOSTHOM OoObeMe B MOPSLKE,
onpeneneHHom YacTtbto 1.3 ctatbn 16 GenepanbHoro 3akoHa Ne 210-d3;

6) satpebosaHue c 3asBUTENS NPU NPEAOCTABNEHUU MYHULMMNATBHOM ycrnyru nnarhl,
HE nNpefyCMOTPEHHOW HOpMaTUBHLIMM MpaBoOBbIMU akTamu Poccuiickoin Pepepauum,



HOpPMaTuBHbIMW NPaBoBbIMK akTamu Pecnybnukm TatapctaH, MyHUUMNanbHbIMU NPaBOBbLIMI
akTamu;

7) oTkas lcnonkoma, NpefocTaBnAsoLWEro MyHULMMNANbHY YCyry, AOMKHOCTHOIO
nuuya Vicronkoma, npefocTaBnsAlLWEro MyHULMNANbHYO YCIyry, MHOrodYHKLMOHANbHOMO
LeHTpa, paboTHUKa MHOTO(YHKLMOHANBLHOMO LEHTpa, OpraHu3auuil, npeaycMOTPEHHbIX
vyactbto 1.1 cratbu 16 ®PepepanbHoro 3akoHa Ne 210-®3, unu ux pabOTHUKOB B
“cnpaeneHun [OMyLieHHbIX UMW onedyaTok 1 ownbok B BbIAAHHLIX B pesynbTaTte
NpenocTaBneHns MyHULUNanbHOW ycryru [oKymeHTax nubo HapylleHUe YCTAaHOBMEHHOro
CpoKa Takmx ucnpaeneHuin. B ykasaHHom crnyyae focyaebHoe (BHecynebHoe) obxanoBaHue
3agBuTenem pelleHwid u Oencteuii  (6e3neicTBrsl) MHOrOYHKLMOHAMBHOTO  LEHTpa,
paboTHMKA  MHOrOMYHKLMOHANBLHOMO  LiEHTpa BO3MOXHO B  Clyyae, ecnM  Ha
MHOTOMYHKLMOHANbHBIA LEHTP, pELUEHNS U OeUCTBUS (besmeiicTBue) koTOpOro obxanytTes,
BO3NOXeHa (YHKLMsi MO MPefOCTaBMEeHNo COOTBETCTBYIOLUMX MyHULMNANbHLIX YCIyr B
nonHomM obbeme B nopsake, onpeaeneHHoM yacTbio 1.3 ctaTbun 16 deaepanbHoro 3akoHa Ne
210-93;

8) HapylieHse cpoka Wnu nopsiAka BblgauW AOKYMEHTOB MO pesynbTatam
NpefocTaBneHns MyHULUNanbHON yCryru;

9) NpuoCTaHOBNEHWE NPefoCTaBMEHUS MyHULMNANLHOW ycnyru, ecrnim OCHOBaHus
MPUOCTAHOBNEHUA HEe npedyCMOTpeHbl eaepanbHbiMA  3akoHaMU U MPUHATLIMKA B
COOTBETCTBUM C HUMU NHbIMU HOPMAaTUBHbLIMU MpaBOBbIMU akTamu Poccuiickoin Genepaumu,
3aKkoHaMn 1 WHbIMW  HOPMaTMBHbIMW NpaBoBbIMK aktamn Pecnybnukm TaTapcraH,
MyHULIMNanbHeIMU NpaBoBbIMK akTamu. B ykasanHoMm cnyvae focyaebHoe (BHecyaebHoe)
obXanoBaHve 3asiBUTENEM peLUeHWidi U OeNCTBUIA (B6esneicTBIA) MHOTOMYHKLIMOHANBHOTO
LeHTpa, paboTHMKA MHOTOMYHKLUMOHAMNBHOTO LEHTPa BO3MOXHO B crniydae, ecnu Ha
MHOTOMYHKLIMOHANbHbIA LEHTP, PELUeHns U feicTBUS (BbesneiicTBue) KOTOPOro obxanyTes,
BO3MOXeHa (PYHKUMUS MO NPeAoCTaBIEHMIO COOTBETCTBYIOLMX MYHULMNAMbHBIX ycnyr B
noriHoM obbeme B nopsiake, onpeneneHHom Yyactblo 1.3 ctatbu 16 ®epnepanbHoro 3akoHa Ne
210-93.

10) TpebosaHue y 3asBUTENs nNpu nNpefoCTaBMEHUM MYHULIMMNANbLHOW  yCrnyru
AOKYMEHTOB  Mnn WHGOPMaLMK, OTCYTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPLIX HE
yKkasblBannucCb npu nepBoHavanbHOM OTKase B MNpuemMe [OKYMEHTOB, HeoBXOAUMbIX Afst
NPEA0oCTaBNeHNs MyHuLmMnaneHoi yenyr, nnbo B NpefocTaBneHu MyHULMNansHoi yenyru,
38 MCKIIYEeHeM criyqaes, NpeaycMOTPEHHbIX MyHKTOM 4 yacTu 1 ctateu 7 deaeparnbHoro
sakoHa Ne 210-®3. B ykasaHHOM criydae pgocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBATENIeM pelleHuin u  aeicTsuii  (6e3nercTBrsl)  MHOrOMYHKLMOHANBLHOMO LeHTpa,
paboTHMKa  MHOTOMYHKLUMOHANBLHOMO  LeHTpa  BO3MOXHO B crnyvae, ecnu  Ha
MHOTOMYHKLIMOHANbHBIN LEHTP, PELUeHUs 1 AeiCTBUS (bespenctaue) koToporo obxanyrTes,
BO3NOXeHa (PYHKLUMS MO MPefoCTaBMEeHNo COOTBETCTBYIOLUMX MYHULMNASbHBIX ycnyr B
nonHoMm obbeme B Nopsiake, onpeaeneHHoM YacTblo 1.3 ctaTbn 16 ®epnepanbHoro 3akoHa Ne
210-93.

5.2. )Kanoba nogmaeTcs B nNWUCbMEHHOI copme Ha BymaxHom HocuTene, B
ONIEKTPOHHOW  hopMe B opraH,  npeaocTaBnsOLLMI MyHULMNAnNbHy  ycnyry,
MHOrOMYHKLIMOHaNbHbIA LUEeHTp nubo B COOTBETCTBYHLLMIA OpraH rocyaapCTBEHHON BNacTy,
ABNALLNIACA  yypeauTeneM MHOTOyHKLUMOHANbHOro LeHTpa (ganee - yypeguTens
MHOTOYHKLMOHANLHOO LEHTPA), a Takke B opraHu3auuu, npenycMOTpeHHble YacTblo 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3. Yanobbl Ha peweHna un [encTeud
(besneiicTere) pykoBoauTens Mcnonkoma, npesocTaBrsioLLero MyHULMNAanbHYy ycnyry,
MOAAIOTCA B BLILIECTOALMIA OpraH (Mpu ero Hamuuuu) nubo B Cry4ae ero OTCyTCTBUS
paccMaTpuBaloTCs  HenocpeACTBEHHO pykoBoguTeneM Mcnonkoma, npenocTaBsiowero
MyHULUMnaneHyto ycnyry. >Kanobbl Ha pelleHns W [eincTeus (6bes3pericTBre) paboTHuKa
MHOTOYHKLIMOHANBLHOMO LEHTpa NogatoTes PYKOBOAWUTENIO 3TOr0 MHOrOMYHKLMOHANBHOIO
LeHTpa. >Kanobbl Ha pelleHns u aeicTeus (bespeicTBme) MHOrOMYHKLMOHAMBHOMO LieHTpa



noJatTca  y4peauTento  MHOrOYHKLMOHANBHOTO LEHTPa WM OOMKHOCTHOMY MLy,
YNOTHOMOYEHHOMY HOpPMaTMBHbLIM NpaBoBbiM akTom Pecnybnuku TaTapcTtad. XXanobbl Ha
pelleHnst n feicteusa (besgencrene) paboTHUKOB OpraHu3aumii, NPeayCMOTPEHHbIX YacTbIo
1.1 cratbu 16 degepanbHoro 3sakoHa Ne 210-03, nopawTcs pPyKOBOAUTENAM 3TUX
opraHusauui.

Kanoba Ha pelueHns n geiicteus (6espeiicTeue) Mcnonkoma, npeaocTaBnsoLLEro
MyHALUMNanbHyl  ycnyry,  AOMKHOCTHOro  nuua  WMcnonkoma, npepocTtasnsioLlero
MyHULMNANbHY0  ycnyry, MyHWLUMMNanbHOro crnyxawero, pykosoautens lMcrnonkoma,
NPenoCcTaBnALEro MyHMUMNanbHyto ycryry, MoXeT ObiTb HanpaBneHa no no4yte, Yepes
MHOrOMYHKLIMOHANbHbINA LEeHTP, c 1crnonb3oBaHUeEM WHOPMaLNOHHO-
TENEeKOMMYHUKaUMOHHOW  cetn  «WHTepHeT», oduumanbHoro caita  Mcnonkoma,
NpeaocTaBnAlLWero MyHuyunanbHyto ycnyry, EgvHoro noptana nu6o Pecny6nvkaHckoro
nopTana, MHGOPMaLMOHHON CUCTEMbI A0CYAEBHOro 0BXanoBaHWsl, a Takke MOXET BbiTb
MPUHsATa Npu NMYHOM npueme 3asBuTens. XKanoba Ha pelleHus v aeircteus (6esgeiicTeue)
MHOTrOMYHKLMOHANBHOTO LIeHTpa, paboTHUKA MHOMOMYHKLMOHANBHOMO LIEHTPa MOXET BbiTh
HanpasfieHa rno no4Te, ¢ UCMoNb3oBaHMEM MHMDOPMALIMOHHO-TENEKOMMYHUKALMOHHON CeTU
«HTepHeT», odumumanbHoro canta MHOrOMYHKLMOHaNbHOro LeHTpa, EguHoro noprana
nubo PecnybnukaHckoro noprana, MHMOPMaLMOHHOW CUCTEMBI pocynebHoro obxanosaHus,
a TaKke MOXeT ObITb MpUHATA MpW NMYHOM Mpueme 3asBuTens. YKanoba Ha peLueHust u
AevicTeusl  (GesmencTBne) opraHv3auunii, NPeaycMOTPEHHbIX 4YacTbio 1.1 cTaTbl 16
®epnepanbHoro 3akoHa Ne 210-03, a Tawke WX pabBOTHUKOB MOXET BbITb HanpasfeHa no
no4yTe, C WCMonb3oBaHNEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeTy,
ouunanbHbIX CaiiToB 3TWX opraHusauwii, EamHoro nopTana nu6o PecnybnukaHckoro
noprana, a Takke MOXeT ObITb MPUHSATA NPU NUYHOM NPUEME 3asaBUTENS.

5.3. XXanoba pomkHa cogepxarts:

1) HanmeHoBaHve Vicnonkoma, NpefOCTABMSIOWEr0 MyHULMNANBLHYIO  YCAyrY,
AOIDKHOCTHOrO nuua  lcnonkoma, nNpPeaoCTaBnsOWEro MyHAUMNANbHYO ycnyry, nu6o
MyHULMNanbHOro cnyxallero, MHOroyHKLMOHaNLHOro LieHTpa, ero pykoBoauTens u (unu)
paboTHMKa, opraHu3aumii, NPpeaycMOTPeHHbIX YacTbio 1.1 ctatbu 16 dPegepanbHOro 3akoHa
Ne 210-®3, ux pykoBoauTenei u (unu) paboTHUKOB, PeLUeHWst U OeNCTBUS (6es3pelicTue)
KOTOpbIX 06anytTcs;

2) amunuio, uMs, OTYecTBO (MOCMEAHee - MPU Hanuyuu), CBEdEeHUS O MecTe
KUTENbCTBA 3asiBUTENSA - mamyeckoro nuua nubo HaumeHoBaHWE, CBEdEHWSI O MecTe
HaXoXOeHUsi 3anaBUTENA - PUOMYECKOrO NuLa, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3reKTPOHHOW MOYTbI (MPU HAMUYMU) U MOYTOBbIN agpec, no
KOTOPbIM AOSMKEH ObiTb HanNpaBneH OTBET 3asABUTENIO;

3) cBepeHusi 06 obxanyembIx pelueHusix U AeiCTBUSX (6espencTtBum) Mcnonkoma,
NMPefoCTaBnAlLEero  MyHWUMNanbHyt  ycnyry,  AOMKHOCTHOro  nuua  Mcnonkoma,
NPEfOCTaBNAWEro  MyHuUMnanbHylo  ycnyry, nnbo  MyHULMNanbHOro  Cryallero,
MHOrO(YHKLMOHAMBHOTO LeHTpa, paBoTHNUKA MHOTOMYHKLMOHAMNBHOTO LIGHTPa, OpraH13awuil,
NPEAyCMOTPEHHbIX YacTbio 1.1 cTaTbu 16 ®egepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) ROBOAbI, Ha OCHOBAHUM KOTOPbIX 3asiBUTENb HE COMMAaceH C peLueHWeM u
Aenctenem (6espeiictBremM) Mcnonkoma, npenocTaBnsoLLEro MYyHULUMNanbHYO ycnyry,
AOIDKHOCTHOrO nuua  Mcnonkoma, npeaocTaBnsOWEro MyHAUMNASbHYO ycnyry, nu6o
MYHULMNAnNsHOro cnyxaltiero, MHOrO(YHKLIMOHANBHOIO LeHTpa, paboTHuKa
MHOTOYHKLMOHANBHOIO LieHTpa, OpraHusauui, npeaycMoTpeHHbIX YacTblo 1.1 craTbu 16
®epnepanbHoro 3akoHa Ne 210-$3, nx paboTHVUKOB. 3asiBUTENEM MOryT 6bITb NpeacTaBneHbl
AOKYMEHTbI (NMpu HanM4nm), NogTBEPKAaIOLIME [OBOAbLI 3asBUTENS, NMBO UX KOMWM.

5.4. lNocTtynusLuas xanoba noAnexuT perncTpauumn B Cpok HE No3aHee paboyero aHs,
cnenyrouwiero 3a gHem NoCTynneHus.

5.5. Xanoba, noctynuBlias B opraH, MpefocTaBNSOLLMIA MyHULIMNanbHYo ycnyry,
MHOFOMYHKUMOHAMBHbBIA  LEHTP,  yypeauTenio MHOrO(YHKLIMOHaNbHOro  LieHTpa, B



oprasmsauun, npefycMoTpeHHbie YacTbto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03,
nubo  BbILECTOSLWMIA opraH (Npu ero Hanuuuu), MNOANEXUT PacCMOTPEHUI0 B TeYeHue
NATHaAUaTM paboynx OHEN Co AHS ee perucTpauwu, a B cryyae oBxanoBaHWs oTKasa
Wcnonkoma, npemocrasnsioLlero MYyHULMNANbHYIO ycnyry, MHOrOQYHKLMOHAMNbHOTO LieHTpa,
opraHusaumin, NpefycMOTPEHHbIX YacTblo 1.1 cTaTbn 16 ®epnepanbHoro 3akoHa Ne 210-03, B
npueme [OKyMEHTOB y 3aaBuTens nubo B UCNPaBMNEHUU OONYLIEHHbLIX OMNEYaToK M OLIMGOK
Wnn B criyyae obXanoBaHUs HapyLUEHUs YCTaHOBNEHHOMO Cpoka TaKux ncnpasneHuin - B
TEYeHNe NATU pabounx AHell Co AHSA ee perucTpauum.

5.6. lNo pesynbTaTam paccmoTpeHus xanobbl NMPUHUMAETCA O4HO W3 crieayLnx
peLueHunii:

1) »xanoba yaoBrneTBopseTcs, B TOM 4ncre B Popme OTMEHbI MPUHSATOrO peLLEHus,
NCNpaBneHst OMyLLUEHHbIX OnevaTok U OMBOK B BbIAAHHbIX B pe3ynbTaTe npenocTaBneHus
MYHULIMNanbHON yCnyrn AOKyMEHTax, Bo3BpaTa 3asBUTENIO AEHEXHBIX CPeAcTB, B3UMaHue
KOTOpbIX He MPeayCMOTPEHO HOPMAaTUBHLIMK MPaBOBLIMU akTamMu Poccuiickoi degepaumu,
HOpMaTUBHBIMU NpaBoBLIMK akTamu Pecnybnuku TatapcTaH, MyHULMNANbHbIMY npasoBbIMU
akTamu;

2) B yaoBneTBopeHu xanobbl 0TKasblBaeTCs.

He nosgHee pHs, cnepyowero 3a gHem MPUHATUS pEeLUeHns, yKasaHHOro B
HACTOALLEM NYHKTE, 3asBUTEN0 B MNUCbMEHHOW HOPME U MO KenaHUl 3asBuTens B
SNEKTPOHHOI (hOpMeE HanpaBrsieTCs MOTUBUPOBAHHBIN OTBET O pesynbTarax pacCMOTpeHUs
Xarnobsbl.

5.7. B cnyyae npusHaHus xanobb noanexailen ynoBneTBOPEHUIO B OTBETE
3afABUTENI0 O pesynbTatax pacCMOTPEHWUs xanobbl AaeTcs MHopMauns o OencTBUsX,
OCYLLeCTBNAEMbIX Wcnonkomowm, npefocTaBnaoLLnm MyHULMNanbHYyo ycnyry,
MHOrOChYHKLMOHANbHLIM LieHTpOM Nn60o opraHu3auven, npefycMOTPEeHHON YacTbio 1.1
cTtatbn 16 depepanbHoro 3akoHa Ne 210-93, B uenax HesamennUTENbHOrO yCTpaHeHus
BbIABMNEHHbLIX HapyLUeHWI npu okasaHuuM MyHULMNANbHON ycnyru, a Takke MNpUHOCATCH
V3BMHEHUs 3a AocCTaBlleHHble HeynobcTBa U ykasbiBaeTCs WHopMauma o ganbHenwmx
AENCTBUSX, KOTOpble  HEOBXOAMMO COBEpPLINTL  3adABUTENIO B LENsX MofyYeHus
MyHULMNanbLHOW yeryru.

5.8. B cnyvae npusHaHus xanobbl He noanexailen yaoBrneTBOPEHUIO B OTBETe
sasBUTeNo O pesynbTaTax paccMOTPeHWsi kanobbl  pawTes apryMeHTMpoBaHHble
PasbACHEHMA O nNpuYMHaX MPUHSTOrO peLUeHNs, a TakKe UHOpMaLMa o nopsake
0b6XarnoBaHNs NPUHATOrO peLLeHUs.

5.9. B cnyyae yctaHoBneHus B xoge unu no pesynbTatam paccMoTpeHus Kanobbl
fPU3HaKoB  cocTaBa  aAMWHUCTPATMBHOMO  MPABOHAPYLUEHUS UMM npecTynneHns
AOIDKHOCTHOE nUUO, paboTHMK, HageneHHble MOMHOMOYUSAMU o paccMOTpeHUo anoo,
HE3aMennuTenbHO HanpasnsiloT MMEtoLLMecs MaTepuansl B OpraHbl npoKypaTypbl.



Mpunoxexue Ne 1

K ALMUHUCTPaTUBHOMY perfameHTy
npefocTaBrneHns MyHULMNanbHoi
YCIyrv No NpUHATUIO Ha y4YeT rpaxaaH
B KQYeCTBEe HYXXOAIOLLIMXCS B XKUMbIX
noMeLLeHuaAxX

dopma peLLeHs 0 NPUHATUM Ha YYET rpaxaaH B KaYecTse HYXOaHOLLMXCS B XUMbIX
NOMELLIEHUSAX

(HaMMeHOBaHVIe YNOJTHOMOYEHHOro |/|CI'IOJ'IKOMa, I'IpeL],OCTaBJ'Iﬂ}OLLlel‘O MyHVILWII'IaJ'IbHy}O
ycnyry)

3asBuTersnb:

MNpencraButens:

KoHTakTHbIe OaHHble npegcTtaBuUTens:

PEWEHNE
O NPUHATAN Ha y4eT rpakaaH B KayecTBe HyXOaloLmxcs B
XKUIbIX NOMELLEHUAX

oT Ne

Ha ocHoBaHun 3asiBnenus ot Ne M NMpenocTaBreHHbIX K
HEeMy [OKYMEHTOB, B COOTBETCTBUM CO cTaTbeil 52 XKunuwHoro kopekca Poccuiickoi
denepayum npuHSATL Ha YYET B Ka4ecTBe Hy>KOaILLUUXCS B XKUMbIX NOMELLEHUSX:

n

COBMECTHO MPOXXMBAKLLUX YTIEHOB CEMbU:
1.
5
3
HAata npuHatus Ha yuerT:
Homep B ouepegu:

CeefeHuns 06 anekTpoHHo noanucu

HomxHocTHoe nuuo O.1N.0.



Mpunoxexue Ne 2

K AGDMWUHUCTPaTUBHOMY perfaMeHTy
npenocTaBneHns MyHULMNanbHom
yCnyrvi no NpUHATMIO Ha y4eT rpaxkaaH
B KAQYECTBE HYXAAILLMXCHA B XKUMbIX
NOMeELLEeHMSAX

®opma pelleHnst 06 oTkase B NpeaoCcTaBIeHNN ycnyru

(BnaHk Ucnornkoma, npegocTaBnsioLLero MYHULMNAnNbLHYO ycryry)

Komy:

KoHTakTHbIe OaHHble:

[NpencraButens:

KoHTakTHble AaHHbl€ npeacTaBuUTens:

PELUEHWE
06 oTkase B npenocTaBneHnm MyHULUMNAanNsHOW ycnyru
MO NPUHATUIO Ha YYeT rpaXkaaH B Ka4ecTBE HYXXAALLUMXCS B SKMMbIX noMeLLeHnsax
oT Ne

PaccmotpeB Bale 3asBneHue ot Ne n
npunaraembie K Hemy OOKYMEHTb! YMNOMTHOMOYEHHbIM Wcnonkomom
NPUHATO pelleHne o6 oTkase B
MPEAOCTABNEeHNN MYHULNNANBHON YCRyrn Mo MPUHATUIO Ha yuyeT rpakgaH B KadyecTse
HY>XOAIOLLMXCA B XKUITbIX MOMELLEHMAX MO CREeAYoLMM OCHOBaHUAM:

1,

2.

HononHntensbHas uHbopmauus:

Bbl BnpaBe noBTOpHO 0BpaTUTLCH B YMNOSTHOMOYEHHLIN OpraH ¢ 3asiBeHWeM O
MPEAOCTaBNEHNN yCryrn NOCNE YCTPaHEHNs yKasaHHbIX HapyLLIEHWI.

HaHHbIn oTka3 MoxeT BbITb 06XarnosaH B AocynebHOM nopsiAke nyTem HanpaBneHus
anobbl B yNOMHOMOYEHHbII OpraH, a Takke B cynebHom nopsiake.

CseneHus o6 aneKkTpoHHol noanucy

HomxkHocTHoe nuuo (PUO)

(HO,D,FIMCb YMNOJIHOMOYEHHOro
AOIMKHOCTHOTO Nnya Vicnonkoma)



Mpunoxenune Ne 3

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHuLmnanbHom
YCAyru Mo MPUHATUIO HA yYeT rpaxkaaH
B KQYECTBE HY>XOAKLLMXCH B XUITbIX
nomMeLleHnAx

dopma pelueHusi 06 oTkase B NpuemMe JOKYMEHTOB,
HeobxoauMbIX AN NPefoCTaBNeHNs yCnyru

(BnaHk Wicnonkoma, npefocTaBnsowero MyHuLmnanbHyo ycryry)

Komy:

KoHTakTHble AaHHbIE:

[MpenctaButens:

KoHTakTHble gaHHble npeancraBuUTenA:.

PEWEHUE
06 oTKase B npueme JOKYMEHTOB, HEODXOANMbBIX ANS NPefoCTaBneHNs
MYHULMMNANbHONM YCMyr Mo NPUHATUIO HA YYET rpakaaH B KAYECTBE HY>XKAALLMXCS B XKUMbIX

NnoMeLLEHNSAX

oT Ne
PaccmoTtpe Bawe 3assneHne ot Ne "
npunaraemMbie K Hemy OOKYMEHTb! YNOMHOMOYEHHbIM Vicnonkomom

MPUHATO
peweHne o6 oOTkase B MpUEME [OKYMEHTOB, HeEOOXOAUMbIX Ans NpefocTaBneHus
MyHULMMNANbLHOW YCNyr Mo NPUHATUIO Ha YYeT rpaKaaH B KauecTBe HYXKOAAKLUMUXCS B XKUIbIX
NOMELLEHMSAX MO CNEAYIOLMM OCHOBaHUSAM:

1.

2.

Pa3bacHeHMe NpuYnH oTKasa:
[ononHuTenbHas nHopmaLums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCA B YMNOMTHOMOYEHHbLIA OpraH C 3asBfeHWeM O
npenocTaBneHNn yCryru nocne yCTpaHeHUs YKasaHHbIX HapyLUEHWIA.

JaHHbIn 0TKa3 MoxeT 6bITb o6xanoeaH B focyaebHOM nopsiake nyTem HanpaBfeHus
Xanobbl B yNOMHOMOYEHHbIV OpraH, a Takke B cyaebHom nopsiake.

CeepneHust 06 aneKkTpoHHOI nognucu

HomkHocTHoe nuuo (PUNO)

(noAnucb ynornHOMOYEHHOro
OOIMKHOCTHOro nuua KMcnonkoma)



[MpunoxeHune Ne 4

K AIMWHWUCTPaTVBHOMY pernameHTy
npenocTaBreHns MyHULMNanbHo
YCnyrv no NpUHATUIO Ha y4eT rpaxkaaH B
Ka4yecTBe HYXOatoLLUUXCS B XKUTbIX
NOMELLEHUSAX

dopma

B YMOJSTHOMOYEHHbIN OpraH MEeCTHOro camoynpasreHusa

(bamunus, ums, oTYECTBO (MOCNeHee - NPy Hanu4nm)
MOMHOCTLHO)

[OKYyMEHT, yAOCTOBEPSAIOLLMIA NINYHOCTD:

(BMA, [OKYMEHTA)

(cepus, Homep)

(kem, korga BbigaH)
Anpec pernctpauum no MEecTy XUTenbCTBa:

ALpec peructpauuu no MecTty npebbiBaHUS:

CHUIC:

lNpencraBuTenb No AOBEPEHHOCTY UM 3aKOHHbINA
npeacraBuUTeNb:

(cbamunus, uMs, 0TYECTBO (NOCMEHee - NpW HanM4nm)
MOJTHOCTbHO)

[oKyMeHT, yaoCcToBepALLMiA NMNYHOCTD:

(BUA fOKYMEHTa)

(cepus, Homep)

(kem, Koraa BblfaH)
PekBM3nTLI JOKYMEHTa, NOATBEPXAAIOLLErO NOMHOMOYMS

KoHTakTHasi uHdpopmaums:
HoMep Ten.:

3. NoyTa:

3asaBneHue



O MPUHATUN Ha YYET rpaxgaH B Ka4eCTBE HYXOAAKLLNXCA B XUJbIX MOMELUEHNAX,
npenocrtaBndaemMblX Mo Aoroesopam counarnbHOro Harma

Mpowy nMpuUHATL MEeHA C CceMbeill U3 YernoBeK Ha y4yeT B KayecTBe
HyXxgatoLero(Mx)cs B XWUMbIX NMOMELLUEHUsIX, NPeAOoCTaBMsSEMbIX MO [OroBopam CoLuansHoro
Halma, Mo OCHOBaHWMKO(AM) (HY>XHOEe OTMEeTUTb), a Takke (B cryyae HeobXo4UMOCTKH) NpusHaThb
MeHS (4NeHOB MOel CeEMbM) ManovMyLLUMU:

D He SABNAIOCb HaHMMaTenem XWNoro NMoMeLLeHUs No LOroBOpY coLManbHOro Hanwma,
AOroBOpy Halma >XUIbIX MOMELUEHUN XUNULLHOTO hoHAa couManbHOro WUCMOMb30BaHUSA WU
YNEHOM CeMbM HaHUMATENS XWUMOro NMoMeLLeHUs No AOroBopy couuanbHOro Haima, [oroBopy
Haruma >XMMoro MOMeLeHUa KUNULWHOro oHAa coumanbHOro ucnosib3oBaHus nmbo
COBCTBEHHUKOM XMIbIX MOMELUEHUA UMW YFIEHOM CEMbU COBCTBEHHMKA KUMOro MOMELLEHNUS
(Hy>XHOE NoAYEPKHYTb);

L—_’ SIBNAOCb HaHMMAaTesneMm >KUIOro MoMeLleHUs Mo LOroBopy CoLManbHOro Hamima,
FOroBOpY HaiiMa >XWMbIX NMOMELLEHWUA XUMULLHOTO (hOHAa COLMarnibHOrO MCNOMb30BaHUA UMK
YNEeHOM CeMbMW HaHWMaTeNs XUIIoro NOMELLEHUA MO [OroBOPY CoLManbHOrO Hanma, 4OroBopy
HaWMa JKWMOoro MOMELLEHNst KUMWLIHOTO (hoHAA COUManbHOrO  MCMONb30BaHWs nubo
CODCTBEHHMKOM XMMOro MOMELLEHUS UMN YNIEHOM CEMbU COBCTBEHHMKA XXUMOrO NMOMELLEHUS 1
obecneveH(a) obLUel NNoLLaabIo XKUMNOro MOMELLEHUS HA OLHOTO YfeHa CeMbU MeHee YYETHOM
HOPMbI (HYy>XKHOE NOAYEPKHYTh);

D NpoXMBalo B NOMELLEHUN, HE OTBEYalOLLUEM YCTAHOBMNEHHbIM AN XUMbIX NOMELLEHWUIA
TpeboBaHWAM (Hy>KHOE NOAYEPKHYTH);

D SIBMSIOCb HaHUMATENEM >KWUMOro MOMELLEeHUA No [OroBOpYy couManbHOro Hamma,
AOroBOpYy HaiiMa >WMbIX MOMELUEHUIA XUIULIHOIO ()OHAa COoLMarbHOTO MUCMONb30BaHUS,
YNEHOM CeMbMW HaHUMATENS XXUIIOTo MOMELLEHNUA MO AOroBOPY CoLMarnbHOrO Hailma, 4oroBopy
HakmMa >KMMOrO  MOMELLUEHUS XUMULHOMO  (hoHAA  COLManbHOrO  UCMOMb30BaHWUSA  UMU
COBCTBEHHMKOM >KMMOro MOMELLEHUS,, YNIEHOM CeMbW COBCTBEHHUKA >KWUMOTO MOMELLEHUS,
MPOXWBaOLMM B KBapPTUPE, 3aHATON HECKONbKUMW CEMbSIMU, B COCTABE OLHOW W3 KOTOPbIX
nveetcs GONbHON, CTpadaloLWMin Tsxeron PopMOii XpOoHUYECKoro 3aboneBaHus, npu KOTOPO
COBMECTHOE NpOXMBaHWE C HUM B OAHOW KBaApTUMpPE HEBO3MOXHO, U He UMelLUM(eit) NHOro
KUIIOro NOMEeLLeHNs, 3aHMMaeMOoro Mo AOroBopy CoumManbHOro Hama, [oroBopy Haima Xunoro
MOMELLEHUS XUIULLHOTO (hOHAA CoLManbHOro UCNosb30BaHUsA UK NpUHaANEXaLlero Ha npase
COBCTBEHHOCTU (HY>KHOE NOAYEPKHYTH).

A, uneHbl Moeli ceMbn OTHOCUMMCSI/HE OTHOCUMCS (HY>KHOE MOAYEPKHYTh) K onpeaeneHHbIM
tefiepanbHbIM - 3akOHOM, ykasom [lpesugeHta Poccwiickoii ®defgepauum  WnuM  3aKOHOM
Pecnybnuku TaTapctaH kaTeropusiM rpakgaH, MMEelLMM npaBo Ha oBecrneyeHue >KUmbiMu
NoMeLLEeHUAMU:

(yKasaTb COOTBETCTBYIOLLYIO KAaTErOPUHO)

CocTtaB Moei ceMbu YenoBexk:
1. Cynpyr(a)

(pekBu3nTbl cBMAeTenbCcTBa O Gpake (HOMep, hgaTa, KeM COCTaBneHa akToBas
3annce), pamunus, Ms, oT4eCTBO (MOCNEAHEE - MPW HANMYNK) NOMHOCTBIO W aMUNUS, UMS,
OT4ECTBO (MOCreAHee - NPU HanU4YnUK) NOSTHOCTLIO O U3MEHEHUS B Clyyae ecriv W3MEHSTUCH,
4MCno, Mecsu, roa poXAeHWs, AOKYMEHT, y[OCTOBEPSAIOWNIA TMYHOCTb, CEpUsi, HOMEP, KEM U
korga BelaaH, CHUIIC, agpec peructpaumm no MECTY XWUTEmNbCTBA)

2,




(PeKBM3NTLI CBUAETENLCTBA O 3aNUCK aKTa rPakAaHCKOro COCTOSHUSI (HOMEp, gaTa, Kem
COCTaBfi€Ha aKkToBas 3anncb), amunns, uMs, OT4eCTBO (MocnedHee - npu Hanu4yum)
MONTHOCTbIO, YMCNO, MECAL, rof POXAEHWUs, OAOKYMEHT, y[OCTOBEPSIOLMA JIMYHOCTb, Cepus,
Homep, kem u koraa BelaaH, CHUJIC, agpec perucTtpaunm no MecTy XuTenscTsa)

3.

(PEKBU3UTLI CBUAETENLCTBA O 3aNUCU aKTa rPadKAAHCKOTO COCTOSHUS (Homep, paTa, kem
COCTaBNeHa aKToBas 3anucb), pamunus, WMs, OTYECTBO (MOCreAHee - NpU  Hanmuyum)
MOJHOCTBIO, YMCIMO, MECAU, oA POXAEHUs, [OKYMEHT, Y[OCTOBEPSIOWMIA FIMYHOCTb, cepus,
HoMep, kem n koraa BeifaH, CHUIC, agpec pervctpauuu no mMecty »uTenscTea)

Kpome TOro, CO MHOWN NMPOXNBAKT UHbIE YNEHbI CEMbU:

(pOOCTBEHHbIE OTHOLLEHMS, Mamunusa, uMms, OTYECTBO (nocnegHee - npyu  Hanuyum)
MONHOCTBIO, YMCIO, MECsU, oA POXAEHUS, [OKYMEHT, Y[OCTOBEPSIOLN NIMYHOCTb, Cepus,
Homep, kem u koraa BbiaaH, CHWUJIC, agpec peructpaumm no mecty KUTENbCTBA)

2.

(POACTBEHHblE OTHOLUEHMS, (DaMUNUSA, WMS, OTYECTBO (nocnegHee - npu  Hanuyum)
MOJTHOCTBIO, YMCNO, MECAL, rof POXAEHUs, AOKYMEHT, YAOCTOBEPSIOLMI JINYHOCT, cepus,
HOmeEp, kem 1 koraa ebiaaH, CHUJIC, agpec peructpauum no mecty XutenbcTea)

CBefeHns 0 Hanmuuuu XWnbiX NOMELLEHUNA, 3aHUMaeMblX MO [OoroBopamM coumanbHoro
HalMa, HafMa XMUMbIX NOMELUEHU XUINLHOTO (hOHAA COLMAnbHOMO WUCMOMb30BAHUS U (unw)
npuHagnexawmux Ha npase cCO6CTBEHHOCTM MHE 1 YfieHaM MOoeli CEMbU:

Ne damunus, JokyMeHT, KapgacTpossblii Buga OcHoBaHune
NMS, OTYECTBO | YA,O0CTOBEPSIOLLNIA Homep nmMyLiecTsa NnoJib30BaHuA
n/n (nocnepHee — | NMYHOCTB, cepusi, XKMUNoro (kBapTupa, ((LOroBOp coLuManbHOro
npv Hanu4um) HOoMep, KeM ” nomeLLleHuns KOMHaTa, HanMma, Haiima >XUnbix
MOSTHOCTbIO Korga BblgaH XKUMon oom), nomMeLLeHun
nnowagb, XunvHoro doHga
KB. M coumnanbHoro

UCMoNb30BaHUS UK
Ha OCHOBaHuM NpaBsa
cobcTBEHHOCTH), AaTa
N PEKBU3NUTBI
[0roBsopa, opraH, ¢
KOTOPbIM 3aKsto4eH
[0roBop, B crnyvae
Hanma

A 1 UneHbl MOeil cemMby AOCTOBEPHOCTL 1 MOMHOTY HACTOSILLMX CBEAEHM NOATBEPXKOAEM.

A © coBeplleHHONETHME uYneHbl Moeil CeMbu pgaeM cornacue Ha npoBepKy
YNONHOMOYEHHbLIM VICMonkoMom npeacTaBneHHbIX HaMK CBEAEHWI 0 oX0o4ax U UMyLLeCTBE B
HamNoroBbIX, TAMOXEHHbIX U UHbIX icnonkomax.

A v uneHbl Moeii cembu npedynpexgeHbl, YTO B crny4ae MPUHSATAA Hac Ha y4yeT Mbl
00s13aHbl NPU N3MEHEHNN YKa3aHHLIX B 3asBIEHUM CBEAEHUI B MECSUHbII Cpok coobuiate 06
3TOM B NUCbMEHHOW (hopMe B YNONHOMOUEHHBIN OpraH Mo MecTy y4eTa, a Takke NpeacTaBsTh
B YCTAHOBNEHHbIX nopafke W CPOKM  COOTBETCTBYIOLIME AOKYMEHTHI AfS  Halleii
nepeperncTpaumm kak rpaxaaH, COCTOALUMX Ha y4yeTe B KayecTse HYXOAIOLWMXCA B XKUMbIX
MOMELUEHUAX, 1 AN NepeoLieHKn pa3Mepa [OX0A0B U CTOMMOCTU HaLLero MMyLLEeCTBa.

A 1 yneHbl Moeli cembn cormacHbl, YTo B Cryvyae BbISABNIEHUSI B MpPEeACTaBNEeHHbIX HaMu



OOKYMEHTax CBeOEeHUN, He COOTBETCTBYIOLMX AEACTBUTENBHOCTU U NOCNYXNBLUMX OCHOBaAHUEM
A8 NPUHATUA Ha y4yeT, Mbl 6yﬂ,eM CHATbLI C yyYeTa B YCTaHOBIIEHHOM 3aKoOHOOaTENBLCTBOM

nopsiake.
PesynbTaT npegoctaBnexns MyHuLmnansHoii ycnyru, npoLly npenocTaBuTb:

D B NMYHbI kabuHeT lMNMopTana rocyapcTBEHHbIX U MyHULMNanbHbIX yenyr PecnyGnuku
Tatapcran;

D B MHOTOYHKUMOHANbHOM  LEHTpE npefocTaBheHus rocyfapCTBEHHbIX 1
MyHULMnanbHbIX yenyr Pecnybnuku TaTtapcTaH:;

D B YNOJTHOMOYEHHOM OpraHe MeCcTHOro camMoynpaBneHus.

Moanwuck 3asBuTens:

(bamunus, ums, oTyecTso (NocneaHee - NPy HAaNU4KUM) NOMHOCTbIO) (noanuce)

« » 20 roga

Mognucu COBEPLUEHHONETHUX YNEHOB CEMbU:

(chamunus, ums, oTyectso (nocneaHee - NPV HANU4YKUM) NOMHOCTbIO) (noanucek)
« » 20 roga

(hamunua, nms, otyecTso (NocrneaHee - MPY HanNU4nm) NONHOCTbLIO) (noanuco)
« » 20 roga

K 3asBneHuto npunaratorcs:

1.

(HanmeHoBaHVe 1 HOMep JOKyMEHTa, KeM U1 Korga BbiaaH)

2.

(HaMmeHoBaHue 1 HOMEep AOKyMeHTa, KEM 1 KOrAa BblgaH)

HaTta npuHaTus sassnenms u OOKYMEHTOB « » 20 roga.

Bcero NMPUHATO OOKYMEHTOB Ha McTax.




(KONMYecTBO LOKYMEHTOB) (nponuckto)

(OOMKHOCTb) (noanuce) (bamunus n nHuymnansl)

PernctpaunoHHbIi Homep 3asiBNeHns

(MHdopMaLUsi 3anoNHAETCS YNOMHOMOYEHHbIM [OOMKHOCTHLIM NuuoM McrnonkoMa MecTHOro
camoynpasneHus, NPUHSBLUMM 3asiBNEHUE U OKYMEHTbI)



[MpunoxeHue Ne 5

K AOMUHUCTPaTUBHOMY perfiameHTy
npenocTaBneHns MyHULMNansLHom
YCryru no nNpuUHATUIO Ha yYeT rpaaaH
B KA4YeCTBE HY>XXOAOLLMXCH B XKUIbIX
NnoMeLLeHunsX

PykosoguTento
McnonHuTtenbHoro komuteTa

oT

3asiBneHue
06 ncnpaBneHnn TeXHMYECKON oLNBKM

Coobuwato 06 owunbke, LOMyLUEHHOW NpW OKasaHum MYHULMMaNLHOM yCnyru o
MPUHATUIO Ha y4eT rpaxkaaH B Ka4eCTBe HYXAALLUMXCS B KUIMbIX MOMELLEHMSIX.
Hata, Homep nogaHHoro sasBneHus:
3anucaHo:
lNpaBunbHble cBeaeHNs:

lMpowly ucnpaBnTL AoNyLIEHHYIO TEXHNYECKYIO OLLMOKY U BHECTV COOTBETCTBYIOLLME
WSMEHEHWS B JOKYMEHT, ABNAOLUMIACS pe3ynbTaToM MyHULMNANbHOI YCRyru.

MNpunarato cnepyoLme 4OKYMEHTbI:

1.,

2.

B crnyyae npuHATUS pelleHus 06 OTKMOHEHWM 3asBNEHUS 06 ncnpasneHum
TEXHUYECKON OLUMOKM NPOLLY HaMNpPaBUTL Takoe peLLeHIE:

NOCPEACTBOM OTNPaBMNEHNS 3NEKTPOHHOrO fOKyMeHTa Ha aapec E-mail: .

B BUAE 3aBEPEHHON Konuu Ha GyMaXxHOM HOCUTENe MOYTOBLIM OTMPABIEHWEM Mo
agpecy:

HacToswmm noateepxnaio: cBefeHUs), BKIOYEHHbIE B 3aaBNeHne, oTHocsLLMeCa K MOel
AINYHOCTN 1 MPEACTaBNSEMOMY MHOK MLy, a TalKe BHECEHHbIE MHOK HUXKe, [OCTOBEpPHBI.
HoKyMeHTbI (konuu [oKyMeHTOB), MPUINOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeBGoBaHUsSIM,
YCTaHOBMNEHHbIM 3akoHofaTenbcTBoM Poccuiickolt depepaumy, Ha MOMEHT npeacraBneHuns
3aABNEHUS 3TN AOKYMEHTbI [e/iCTBUTENbHbI U COAEPKAT AOCTOBEPHBIE CBEAEHUS.

( )

(oaTa) (mognuce) (®.1.0. (npu Hanuuum)




