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06 yTBEPXOEHNN
AOMUHUCTPATUBHOIO  pernamMmeHTa
NpenocTaBneHns  MyHULMNANbHON
ycnyru no npUHATUIO Ha y4eT
rpaxaam, Hy>XOarLwmxcs B
npenocTaBneHnn XKUNbIX
noMeLleHnin nNo AoroBopam Hanma
XUNbIX  MOMELLUEHUA  KWSULLHOTO
doHaa coumarnbHoro
NCMnonb30oBaHUs

B uensax peanusauun ®egepansHoro 3akoHa ot 27 uiona 2010 roga Ne 210-d3 «O6
opraHusauMM  nNpenocTaBfeHust  TOCYAapCTBEHHbIX WM MYHAUMUNANbHbBIX  yCryr»,
NcnonHuTenbHbI komuTeT MI3MUHCKoro cenbekoro nocenenms CabuHcKoro MyHuLmnanbHoro
panoHa

MOCTAHOBIJIAET:

1. YTBEpAuTb AAMUHUCTPATMBHLIA pernamMeHT npefocTaBfeHUs MyHULMUNanbHOK
YCIYryt N0 NMPUHATMIO HA YYEeT rpaXaaH, Hy>XKAarLLUMXCs B NpeaoCcTaBneHN XUrbix NoMeLleHun
Mo AOroBopaM Halma XuJbIX NOMELLEHUI XUIULWHOro hoHAa cauuanbHOro UCMosb3oBaHNs
(npunaraeTcs).

2. Ony6nukoBaTb HacTosLLEe MOCTaHOBIEHNE Ha oduuManbHOM rnopTase npasoBow
nHpopmauum PecnyGnukn TartapctaH B MHOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU
«HTepHeT» no agpecy: http://pravo.tatarstan.ru, Ha odwmumansHoMm caite WM3MUHCKOrO
cenbckoro  noceneHnss  CabuWHCKOro  MyHuuMnanbHOro  paioHa  no  agpecy:
http://saby.tatarstan.ru/rus/izma u o6HapogoBaTb Ha cneumasnbHbIX WMHMOPMALMOHHBLIX
CTeHAax noceneHus.

3. Hacroslwee nocTaHoOBNEHWe BCTynaeT B CunNy CO [AHA  OduuManbHoro
onybrvkoBaHus.

4., KOHTpoOnb 3a UCNQFAHEH!
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YTBEpXaeH
NoCTaHOBMEHNEM
McnonHutensbHoOro kKomurteTa
M3MUHCKOro cenbCcKoro
noceneHns CabuHckoro
MYHWUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH
oT 25.01.2022 r. Ne2

AOMVHUCTPATMBHbIN pernameHT
npegoCTaBfeHNs MyHULUMNANBHOW YCYr NO NPUHATUIO Ha YYEeT rpaxdaH, Hy>KOalLwWmnxcs B
npegoCTaBfIEHUM XNUSbIX NOMELLEHUI NO AOroBOpaM HamMa XUibIX NOMELLEHNA KUMNLLHOMO
doHOa coumanbHOro UCMorib30BaHUS

1. O6wue nonoxeHusa
1.1. TlpegmeTt perynupoBaHms AOMUHUCTPATUBHOIO perriaMmeHTa

Hactoawmum AQMUHUCTPaTUBHBIN perfiameHT NpeocTaBeHna MyHUUMnansHOM ycnyrm
(banee — AOMMHUCTPATMBHLIN pernamMeHT) ycTaHaBnMBaeT CcTaHAapT W NopsagokK
npegocTaBfieHNa MyHULMNANbHOW YCNyrn no MPUHATUIO Ha YYeT rpaxaaH, HYXOaloLwWnxca B
NpeaoCcTaBfIEHNUM XUMbIX MOMELLEHUN MO AOroBOopaM HanmMa XUIblX NOMELLEHMN XUSTULLHOIO
doHAa coumanbHOro NCnonb3oBaHus (4anee — MyHuUMnanbHasa ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Jluuamun, nMerLwmMMn NpaBo Ha NoslyYeHne MyHULMNanbHOW YCIyru, SBMSIOTCA
dusmyeckme nuua (ganee — 3asaBuUTENb).

1.2.2. C 3agBneHneM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSIOLWEro ero nosiHoMouuns, nnbo  3aKOHHbIV
npegcrasuTens oMsmMyeckoro nuua (aanee — npeacraBuTeNb 3asBuTens).

1.3. MNopsgok MHopMUpoBaHUSA O NpefoCcTaBEHNN MyHULMNANbLHOW YCIyru

1.3.1. WHdopmauus O nopsgke npefocTaBfneHns MyHUUMnarnbHOW — YyCnyrm
pasmellaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHAIbHbIX LEHTPOB MNpeaoCcTaBreHnss rocyAapCTBEHHbIX M MYHULMNANbHbIX
yCIyr.

2) Ha odwuumanbHoM cante WMammHcKkoro cenbckoro noceneHns CabuHckoro
MYHULMNANbHOrO panoHa B WH(OPMAaLMOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»
(http://lwww.saby.tatarstan.ru/rus/izma);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru/) (aanee — PecnybnukaHckuin noptan);

4) Ha EanHom nopTane rocyaapCTBEHHbIX M MyHUMLMNanbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru/) (aanee — EanHbin noptan);

5) B rocygapCTBeEHHON WHGOPMaALMOHHON cucTeMe «PeecTp rocygapCTBEHHbIX M
MyHuumnanbeHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
roCcyAapCTBEHHbIX N MyHULMNANbHbIX YCAYT).



http://www.saby.tatarstan.ru/

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaMm NpeaocTaBfieHUs MyHUUMNarbHOW YCnyru
OCYyLLEeCTBNSAETCA:

1) B MHOrO(YHKUMOHASbHbIX LEeHTpax npefoCTaBfieHnUs [roCydapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPX YCTHOM 0BpaLLeHnn - IMYHO UK NO TENEOHY;

2) B UHTepakTMBHOM (pbopme PecnybnvkaHckoro noprana;

3) B UcnonHutenbHoMm komuteTe WM3MMHCKOro cenbckoro noceneHnss CabuHckoro
MyHULMNAnNbHOro panoHa (ganee — icnonkom):

npu YCTHOM obpaLLeHnn - IMYHO U No TenedoHy;

npu NMCbMEHHOM (B TOM 4Yuncne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHnun — Ha
OyMakHOM HocuTene No NoyTe, B ANIEKTPOHHON POpPME MO SNEKTPOHHOM NoYTe.

1.3.3. Hpopmauna Ha EanHom noptane, PecnybnukaHckoMm nopTtane o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBAHUN CBEAEHW, COAEpPKaLLMXCSH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCIyr, NpeaoCTaBnsieTcs 3asiBUTENto
BecnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfeHnss MyHULUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B ToM yucrne 6e3
NCronb30BaHNA NporpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asButensa TpebyeT 3akNiYeHUs JULEH3UMOHHOMO WM MHOMO COorfaweHnsa C
npasoobnagartenem nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEro B3aMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UAW nNpefocTaBfieHMe UM  NepCoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AMYHO UNKM No TenegoHy B COOTBETCTBUMM C
nocTynueLLMM obpalleHnem npeaocTaBnaeTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANbHOIO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX M MyHuuMnanbHbiX ycnyr, Wcnonkoma (agpec: PT, CabuHCKMIA pamnoH,
c. Nams, yn. WkonbHasn,9; rpaduk paboTsl 08.00-11.30; 13.00-16.40, cnpaBo4Hble TENedOHbI
88436249-1-32,88436249-1-22);

2) O nopsake npeaocTaBfeHns MyHULMNANbHOM YCIyrn, 0 cnocobax n cpokax nogaydm
3adaBneHunn;

3) O KaTeropusix rpaxgaH, KOTopbiM MpefoCTaBnAseTCAa MyHuUunanbHasi ycnyra; o
HOPMAaTMUBHbIX MPaBOBLIX aKTax, PEerynmpyoLmx BONPoCkl NpegoCTaBNeHNa MyHULMNANbHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOAMMbIX AN PacCMOTPEHUst 3asiBfieHuUst O
npefocTaBfiEHNN MyHULMNANbHOW YCIYrK, O CpoKax NpuemMa 1 permctpauum 3asaBneHus;

5) o0 xoge npegocrtaBneHnst MyHULUNanbHOM YCNyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npefocTaBneHNss MyHULMNANbHOW YCryru;

7) o nopsagke obxanoBaHua OeucTBUMA wunu 6e34encTBuMs  OOSHKHOCTHBIX 1L,
Mcnonkoma.

Mo nucbmMeHHOMY OOpalleHuo  COTPyOHWMKM  OTAena, OTBETCTBEHHOro 3a
npefocTaBfieHNe MyHMUMNANbHOW YCIyrn, NoApoBGHO B NMUCbMEHHOW hOpPME pPasbsCHAT
3aaBUTEN0 MOPSAOK NPeaoCTaBNeHMsT MyHUUMNANbHOW YCNyrn M BOMNPOCHI, YKa3aHHble B
HacToALEM NMyHKTEe AOMUMHUCTPATMBHOIO perfnamMmeHTa, n B TedeHue Tpex pabounx gHen co
OHS perncTpaumm obpalleHns HanpaenalT oTBeT 3asBuTtento. OTBETbl JAKOTCA Ha A3blke
obpalueHuns. B crnydae HEBO3MOXHOCTU AaTb OTBET Ha A3blke ObpalleHMs MCNOMb3yTCA
rocygapcTBeHHble s3blkn Poccuninckon enepaunu.

1.3.5. WHpopmauma no Bonpocam npenoctaBneHna MyHUUUNanbHOW  yCnyru
pa3mMellaeTca Ha oduvumnanbHOM cante WM3MMHCKOro Cenbckoro rocerieHns u  Ha
MHOPMALMNOHHbIX CTeHAAxX B nomelleHunsax cnonkoma gnga paboTtbl ¢ 3a9BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukm TatapctaH, pasmelwiaemas Ha
MHOPMALMOHHbBIX CTEHAAX U Ha oduumanbHOM canTe VISMUMHCKOro CenbCckoro noceneHust B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/HTepHeT», BKIoYaeT cBegeHnd o



MYHULMMNansHOW ycnyre, cogepxawumecs B nyHkrax 2.1.,2.3.,2.4.,2.5.,2.7.,2.9.,2.10., 2.11,,
5.1. AOMUHMCTPATUBHOIO perramMeHTa, MHopMaumlo O MeCcTe HaXOXAEHUs, ChpPaBOYHbIX
TenedoHax, BpeMeHn paboTbl Wcnonkoma, o rpaduke npuema 3asBEHUA Ha
npegocTasfieHne MyHULMMNansHOW YCIyru.

1.4. HopmaTuBHble NpaBoBbIE aKTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHUUMMANBHOM yCryrm

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX aKTOB, PErynvpyrowmx npegocraBrieHne
MyHUUMMNaAnNbHON ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX ohunumansHoOro onybnukoBsaHus), pasmelleH Ha EanHom noprtane, B Peectpe
rocygapCTBEHHbIX U MyHULMUNAMNbHbLIX YCAYT, Ha ouymansHOM cante M3MUHCKOro CenbCKoro
noceneHnst B UHPOPMaLMOHHO-TENTEKOMMYHUKALMOHHON ceTn «IHTepHeT».

1.4.2. TekcT AOMUHUCTPATUBHOIO perfiameHTa B AENCTBYOLLEN pefaKunn NoanexuT
pasmelleHunio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYT,
Ha odvymanbHOM cante W3MWHCKOrO CenbCKOro noceneHnss B MHMOPMaLMOHHO-
TeNeKkoOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.5. TepMVIHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMOMb3ylTCa crneaylwme TepMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCNYyr — TepputopuansHO 060CObNeHHOe CTPYKTYpHOE
nogpasgerneHue (0uc) MHOroPyHKLMOHANbHOro LleHTpa npeaocTaBneHns rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM (CEenbCKOM) NOCENEeHUN MyHULMMNanbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumMmM [eATenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHu s
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX  YCIyr,  YTBEPXAEHHbIX  MOCTaHOBMEHNEM
MpaButenbctBa Poccunckon ®epepauum ot 22 gekadps 2012 r. Ne 1376 «O6 yTBEepxaeHun
MpaBun opraHusaumMm [eATenbHOCTU MHOTOMYHKUMOHANbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCAYr»;

TexHu4yeckas owunbka - owubka (onmcka, onedaTka, rpamMmaTvyeckas Wnu
apudmeTndeckas  owmbka nNmMbo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpeJoCcTaBnAWNM MyHUUMNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW yCryru), cBe4eHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaumMmM KW ayTeHTUduKkaumMm B MHGPACTPYKType,
obecneunBarowen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBleHNs roCyAapCTBEHHbIX U MyHUUMMNANbHbBIX YCIyr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHopMaLMOHHas
cuctema, obecrneumBarolias CaHKUMOHUMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
copepXxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHbIX CUCTEMAX N UHBIX MHPOPMALMOHHbIX
cucTemax;

MoL| - NocygapctBeHHoe GogpxkeTHoe yupexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC MoL - ABTOMaTU3MpPOBaHHAasA MHOPMaLNOHHaS cucrtema
MHOTrO(OYHKUMOHAamNbHbIX LUEHTPOB MpedoCTaBieHNs rocyfapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernameHTe nog 3asiBfieHMeM O npenocTaBieHnmn
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHWE) MOHUMMAaEeTCs 3anpoc O npeaocTaBneHun



MYHULMNANbHOM yCcnyrn, NodaHHbIM B COOTBETCTBUM C NMYHKTOM 3 cTtatbu 2 deaepanbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHMsauun npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycnyr» (aanee — @eaeparnbHbin 3akoH Ne 210-93).

2. CTaHAapT npefocTaBneHUsi MyHMUUnanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

an/IHFITI/Ie Ha y4eT rpaxgaH, Hy>XXaarLwmnxca B rnpegoctaBii€HUN XUsblix nomMeLleHnn no
gorosopam HarMa XuIblIX NOMELLEHUN XUNMULLHOMO CbOH,D,a coumnaribHoOro ncnosb3oBaHUA.

2.2. HanmeHoBaHue UcnonHUTenbHO-pacnopsauTensHoro Micnonkoma MecTHoro
camoyrnpaBneHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEro MyHULMNANbHY YCNyry

NcnonHutenbHbih  KomuteT W3MuMHCKoro cenbckoro noceneHmss CabuHckoro
MyHULUMNansHoro panoHa Pecnybnunkn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW YCnyru

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SBnseTcs:

1) peleHne o NPUHATUN Ha YYeT rpaxkaaH, Hy>KOarLWMXca B NpeaoCTaBNeHNN XUnbix
NMOMELLEHNA MO AOroBopaM HanMa >XWMblX MOMELLEHUN XUMULWHOro doHaa coumnanbHOro
ncnonb3oBaHus (NpunoxeHune Ne 1 kK HacTosAweMy AAMUHUCTPATUBHOMY perfameHTy);

2) pelweHne o6 oTKase B NpeaoCTaBneHnn MyHULUNanbHoW ycnyrmn (npunoxeHme Ne
2 K HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy);

3) peweHne o6 oTkase B NpnemMe AOKYMEHTOB, HEOOXOANMbLIX ANs NpeaoCcTaBneHns
MyHULMNaneHon ycnyrm (npunoxexne Ne 3 k HacTosilwemy AQMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEHHOM KBannduunpoBaHHOMN
9NEKTPOHHOW MOAMUCBID  YNOMIHOMOYEHHOro  AOMMKHOCTHOro nuua Wcnonkoma  (nmbo
Mcnonkoma), B cootBeTcTBUM C PefeparnbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «O6
3NEeKTPOHHOM nognucny (aanee — degepanbHbin 3akoH Ne 63-D3) B nn4yHbIN KabuHeT EgmHoro
noptan. B cnyyae HanpaBneHus 3asBneHus nocpenctsom PecnybnukaHckoro nopTana
pesynbTaT NpefoCTaBNeHNs MyHULMNanbHOW YCRyrn HanpasnseTcs B JIMYHbIA KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BbIGopy 3asBuUTENA pes3ynbTaT NpegocTaBreHus MyHUUMNanbHOW YCryru
Bblgaetca B Mcnonkome unn B MOLL B dopme ak3emnnspa SMEKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HoOcuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YNOSTHOMOYEHHOIO AOSMKHOCTHOMO nnua Mcnonkoma mnm pabotHmka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pesynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B (QOpMe O3MEeKTPOHHOro [OKyMeHTa B TevyeHue Ccpoka [OeWCcTBuS pesynbTrata
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCryrn, B TOM YMChe C y4eTOM HeOBX0ANMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpegoCcTaBneHmm MyHULMnanbHOW yCnyrn, CPok
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULUNANeHOW YCNyru B cry4ae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTpeHa 3akoHodaTeNnbcTBoM Poccuickon ®eaepaumm, Cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBneHmns
MYHULUMMNANbHOW yCnyru

2.4.1. MyHuumnanbHag ycnyra npegoctaBsngaetcs B TedeHme 30 paboumnx gHen.



2.4.2. TpuocTaHOBNeHWe cpoka NpeaoCTaBNeHUst MyHUUMNAnbHOM YCryrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHwe [OoKyMeHTa, SBRsIOLWLErocs pe3ynbTaTtoM npeaocTaBneHus
MyHUUMNANbHOW ycnyrn B popMe 3NeKTPOHHOIo AOKYMEHTa, 3asiBUTENIO OCYLLECTBNSETCS B
AeHb 0POPMIEHNSI U perncTpauun pesynbtaTa NPeAoCTaBNeHNss MyHULUMANbHON YCNyTu.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UIN UHBIMW HOPMAaTUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAoCTaBeHNSs
MyHULMNAnbHOW YCryru, a Takke YCryr, KoTopble SIBNSTCA HeobXoaAMMbIMU U
ob6s13aTenbHbIMU AN NPEA0CTaBNEHNs MyHULUMNANbHbIX YCIYr, NoAMexXaLumx
npeacTaBneHno 3asBUTeNeM, Cnocobbl MX NOMyYeHWs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [ina nony4yeHns MyHUUUNanbHOM YCIyrn 3asiBuTenb nNpeacTaBnsaeT crnegyowme
OOKYMEHTBI:

1) OOKYMEeHT, yOoCTOBepsloWMiA NUYHOCTL (He TpebyeTca B criydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) OKYMEHT, YOOCTOBEPSIOLLNIA NOSTHOMOYMS NpeacTaBUTENs 3asaBUTENS;

3) 3asaBneHue:

B popMe [OKyMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 5 k HacTosiwemy
AOMUHUCTPATUBHOMY PeErnamMmeHTy);

B 9NIeKTPOHHOM bopme (3anosfHAeTCAa NOCpPeACTBOM BHECEHUSI COOTBETCTBYHOLLNX
cBeleHUA B OrEeKTPOHHyI ¢opMy 3asBfeHusi), MOAMMCAaHHOEe B COOTBETCTBUM C
TpeboBaHuaMM nNyHkTa 2.5.3. AOMUMHUCTPATMBHOINO pernamMeHTa, npu obpalleHun
nocpenctsom PecnybnnkaHckoro noptana;

4) nacnopTa NOCTOAHHO MPOXMBAKLINX COBMECTHO C 3afBUTENEM YNEHOB €ero CeMbM
UIN UHblE JOKYMEHTbI, YAOCTOBEPSAIOLLNE NIUYHOCTb;

5) OOKYMEHTbI, NoATBepXaarLmne COoCTaB CeEMbU rpaxaaHvHa-3assutensa (B 4Yactu
AOKYMEHTOB, NpeayCMOTPEHHbIX NyHKTaMu 3, 3.1 n 12 yactn 6 ctatbn 7 degepanbHOro 3akoHa
oT 27 mona 2010 roga Ne 210-d3 «O6 opraHusaumm NpeaocTaBneHnsa rocygapCTBEHHbIX U
MYHULMNANbHBLIX YCNYM»):

MyHKT 3:

- CBMAeTenbCcTBa O rocyAapCTBEHHOM perncrpauumn akToB rpaX4aHCKOro COCTOAHUSA,
BbldaHHbIE KOMMETEHTHbIMWU OpraHamu MHOCTPAHHOrO rocyaapcTBa, M WX HOTapuarnbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 06 YyCbIHOBNEHWUN, BblAaHHbIE OpraHaMu 3anncu akToB rpaxaaHCKoro
COCTOSAHUS UNWN KOHCYNbCKUMU yupexaeHnsamn Poccunckon ®eaepaumn.

MyHkT 12:

- OOKYMEHTbI, BblgaHHble (OQOPMIIEHHbIE) OpraHaMmy AO3HaHus, crneacTeua nmbo
CyOoM B XOoZe Npou3BOoACTBa NO YrofiOBHbIM AenaMm, JOKYMEHTbI, BblAaHHblEe (0POpMIEHHbIE)
B X0[e rpaxaaHCcKoro nnn AAMMHUCTPaATUBHOIO Cygonpoun3soactaa nMbo cyaonponssoacTea
B apOuTpaxHbIX cyaax, B TOM YMCne peLleHnsi, NpUroBopsbl, onpeaeneHnst 1 NocTaHOBIEHNS
CcynoB 0O6LLEeN OpUCONKLNM U apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, yka3aHHble B cTaTbsx 8 (3a nckniodeHnem yactm 6), 13 n 15 3akona PT
oT 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- pewleHWe opraHa MeCTHOro camoyrpasfeHus O MPU3HaHUN COBEpPLUEHHOMNETHUX
TPYAOCNOCOOHbIX rpaXgaH He UMEeWwuMUM OOXOA0B B TeYeHMe pacyeTHOro nepvoga B
cnyyasix, Korga OHW He MOryT noaTBepAuTb WM CaMOCTOATENbHO 3ajekrapupoBaTtbh B
3asBNeHUn CBOW [OXOAbl, B TOM 4ucne OT TpygoBon u (unv) WHAMBUAYANbHOM



npeanpuHUMaTenbCKON AeATeNnbHOCTU, HW 3a OOWH MecCsdl pacyeTHOro nepuoga unuv
npefoCTaBnAT AOKYMEHThI, MOATBEPXKAAOLLME NX HYNEBOW JOX0[;

- [OOKYMEHTHI, noaTeepxgawowme  ¢akt  obydeHne  COBEpPLUEHHONETHUX
TPYAOCNOCOOHbIX  4YNEeHOB cemMbu B  OOpasoBaTefibHbIX  OpraHmM3auusix  CpeaHero
npodeccuoHanbHOro UnNn BeicLero obpasoBaHus;

- camMmocTosATenbHas [Jekrnapauma O [oxoJax, KOoTopble Henb3sa MNoATBEpaUTb
AOKYMEHTasbHO;

- CBedEeHNd, coaepXalnecs B KHUre yyeTa JOXOO0OB U pacxofoB U XO3ANCTBEHHbIX
onepaunn nHauBMAyanbHOro NpegnpuHuMmaTens (4ns tHanBmuayanbHbIX NpeanpuHuMaTenen,
NPUMEHSIOWNX KaK obLWy, TaK W  YMNPOLEHHYID CUCTEMY HanoroobrnoxeHus ang
cenbxo3ToBaponpoussoanTenen (e4uHbIi CerIbCKOXO3ANCTBEHHbIN Hanor);

- KOMMW HamnoroBbIX [Aekrapaumin 3a WCTEKWWA HanoroBbli Nepuog C OTMETKOM
HanoroBOro opraHa O MNPUHATMM Aeknapauun (MHAMBMAYanbHbIX nNpeanpuHUMaTenen,
NCMONb3YyLWKMX CUCTEMY HanNoroobnoXeHus B BUAE €OMHOrO Harora Ha BMEHEHHbIN J0Xo[4
ANS OTAENbHbIX BUOOB AEATENBHOCTH);

- pac4deT goxoa Kaxgoro YrneHa cemMbu;

- CBefeHuss 0O CyMMax onnaTbl CE30HHbIX, BPEMEHHbIX W OpyrMx BuAoB pabor,
BbIMNOMIHSEMbIX MO CPOYHbIM TPYAOBbLIM [OroBopam, AOXOLOB OT WUCMOSIHEHUS OOroBOpoOB
rpaXkgaHCKo-NpaBOBOro Xapakrepa, a Takke AO0OXOAOB OT NpeanpuHUMAaTEnbCKOM U UHOW
AeATenbHOCTY;

- CcBefeHust O [oxodax, MOSIyYEeHHbIX rpaxgaHamn - 4YreHamMu KpPeCTbSAHCKOro
(cbepmepckoro) xo3amncTea;

- CBeeHNd 0 Joxoaax OT caayum B apeHay (Haem, cybapeHay, nogHaem) HeaABMKUMOIO
1 NHOTO NMYLLECTBa;

- cBegeHnda o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBeeH1si 0 CTOMMOCTU NPOAaHHOro MMYLLLECTBA, BXOASALLEro B NepeyeHb UMYLLIECTBA,
noanexatyero HanoroobNoXeHN 1 y4NTbIBAEMOTO ANA NPU3HAHUA rpaXaaH Hy>XaarLWwmMMnca
B NpeAoCcTaBneHnn Xunbix NoMeLLeHnin No AorosopamM Hamma.

Cratbsa 15:

- oTyeTa cybbekTa OLEHOYHOW AedATenbHOCTU 06 OLeHKe TPaHCMOPTHbIX CPeacTs,
Haxo4ALWMXCcs B COBCTBEHHOCTY rpaxaaH 1 noanexalumx yyety;

- CBeeHNss O CTOMMOCTU MAEHaKOMIIEHUN B XUIULLHO-CTPOUTESbHbBIX, FapaKHbIX U
AayHbIX  NOTpebuTenbCckux  KoonepaTmBax  (3aBepsAlOTCA  KUSULHO-CTPOUTENbHbBIMU,
rapaxHbIMn 1 a4HbIMU NOTPEOUTENBLCKUMM KoonepaTuBamm).

2.5.2. 3asBneHne wn npunaraemMmble [OOKYMEHTbl MoOryT ObiTb npeacTtaBneHbl
(HanpaBneHbl) 3asBMTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MO®L], Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHOLNX TpeboBaHMsAM nyHkTa 2.5.3. AQMUHUCTPATUBHOIO PerfiaMmeHTa;

2) nocpeacteoM PecnybnvkaHckoro noprarna B 3feKTPOHHOM hopme;

3) B McnonkoMm nUYHO unvM nocpeacTBOM MOYTOBOW CBSA3M Ha OymaXHOM HocuTene.
3asiBneHve n npunaraemble JOKYMEHTbI, MPU HanpasfieHUn NOCcpeacTBOM NMOYTOBON CBSA3M,
3aBePATCHA B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3agBneHne npu HanpaeneHuu nocpeactsom PecnybrnvkaHckoro noprtana
noanuncbIBaeTCa NPOCTON ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[ns nony4yeHna npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEeOoOXo4MMO MNPOWNTH
npoueaypy pernctpaunn (ayteHtndpukaumnmn) B8 ECUA, a Takke nogTBepanTb YYETHYIO 3aMNnCh.

ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 06pasbl [OOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 5, 6 nyHkra 2.5.1. PernameHTa 3aBepstoTCA YyCUNEHHOW KBanMULMpOBaHHON
noanuCbio Nul, YMNOMIHOMOYEHHbIX Ha co3fdaHuve U noAanucaHue TakuxX OOKYMEHTOB, B TOM
4yucne HoTapuycamu.



ONEeKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble 00pa3sbl [LOKYMEHTOB), Npunaraemble K
3asiBreHunto, B TOM YMCrie JOBEPEHHOCTN, HanpaBsnsTcsa B Buae annos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mbawr.

KauyectBO npeaocTaBnsieMbiX 3MEKTPOHHbIX OOKYMEHTOB (3M1EeKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM 0O6bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3as8BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UM OCYLLEeCTBEHUs OeNCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMM  aKTaMu, PerynupyrowmmMm  OTHOLLUEHWSl, BO3HMKalOWMe B  CBA3N C
npegocTaBfieHMEM MYHULMMNANbHOW YCNYru;

2) OCyWecCTBMeHns OeNCTBUW, B TOM 4UCHe CcorfiacoBaHuUm, HeobXxoauMbIX AJis
NoNyyYeHNsa MyHULMNANbHOW YCAYrn N CBSI3aHHbIX C obpalleHneEM B MHblE FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIIYEHUEM MOonyyYeHus
ycryr n nonyyYyeHus AOKYMEHTOB W MHGOopMauuu, NpeaocTaBnsaemblx B pesynbraTe
NpeaoCcTaBfieHNs TakuxX YCNyr, BKMOYEHHbIX B MEPEYHW, yKasaHHble B 4actm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHbBIX YCIYr);

3) npeacTaBneHns AOKYMEHTOB U MHGOpMaL M1, OTCYTCTBUE U (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3bIBanunchb Npu nepeoHavyasnibHOM OTKase B NpuemMe 4OKYMEHTOB, HEOOX04MMBbIX
ANs nNpefocTtaBneHnss MyHUUMNansHOMW ycnyri, Nubo B NpefocTaBfeHun MyHULMNanbHOM
yCnyru, 3a UCKINKYEHNEM CreayoLwmnx cnyyaes:

a) Wu3MeHeHne TpeboBaHW HOPMATMBHbIX MNPaBOBbIX AaKTOB, KacatoLmMxcs
npegocTaBfieHns MyHUMUMMNanbHOW YCNyru, nocrie nepBoHayanbHOW Mofayn 3asBreHust O
npegocTaBfeHnn MyHULMNanbHON yCcnyru;

0) Hanuuve ownBOK B 3asBNEHUN O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTenieM nocre nepBoHa4anbHOro oTkasa B npMemMe 4OKYMEHTOB,
HeobXxoaMMbIX ONS NpegocTaBrieHuMs MyHUUMNanbHOM ycryrn, nubo B npefocTaBneHun
MYHULMNANbHOM YCIYrn U HE BKIMIOYEHHbIX B NMPeACTaBEeHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeYeHMe cpoka OeNCTBUSA LOKYMEHTOB WKW U3MEHEHWe WHdopmauuu nocrne
nepBoOHavyanbHOro oTkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMblX AONfs npefdocTaBrneHuns
MYyHULMNANbHOM ycrnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCrnyru;

r) BblSIBfieHWE LJOKYMEHTanbHO NOATBEPXKOEHHOIo hakTa (NPMU3HaAKoB) OLLUMOOYHOro unm
NPOTUBONPaBHOIroO Aencteust (6e30encTBusl) OOMKHOCTHOro nuua Mcnonkoma, paboTHuMKa
M®L, npn nepBoHayanbHOM OTKase B MNpuemMe [JOKYMEHTOB, Heobxoaumblx Ons
npegocTaBfieHns MyHULMNANsHOW ycryru, Nnbo B NpefoCTaBleHnn MyHUUUNansHOW ycnyru,
O YeM B MMCbMEHHOM BuAe 3a Nognucbio pykoBoautTensa Mcnonkoma npu nepBoHavanbHOM
oTKase B NpMemMe JOKYMEHTOB, HeobXxo4MMbIX ANs NpefoCTaBneHns MyHULMNAIbHON YCIyrw,
yBeAoMIISieTCsa 3asBUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha 6yMaxHOM HocuTene [JOKYMEHTOB U uHdopMaumu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHMEM CIyYyaeB, eCiln HaHECEHUE
OTMETOK Ha Takue [JOKYMeHTbl Nnbo ux mnsbaTue ABngeTcd HeobXOAMMbIM  YCrOBUEM
nNpefocTaBfieHNs roCyAapCTBEHHOMW WM MYHUMUMMAnNbHOW YCNyru, M UWHbIX Cly4yaes,
yCTaHOBNEHHbIX beaepanbHbIMU 3aKOHaMU.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMM akTaMW Afsi NpefoCcTaBeHNst MyHULMNAanbHOW YCryru, KoTopble
Haxo4aTCs B pacnopsikeHUM rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOMO
camoyrnpaBneHust 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Wnv opraHam MeCTHOro
camoyrnpaBrieH1s opraHM3aLumii 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENSIMI, B TOM YMCHE B ANEKTPOHHOM chopMe, NMOPSAoK UX



npencraBJiEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nnbo
opraHunsauud, B pacnopA>KeHUn1 KOTOPbIX HaAXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. NMonyyatoTcs B paMKax MeXXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) cBegeHus, noATBepXAalLMe KONMMYECTBO rpaxgaH, 3aperncTpupoBaHHbIX MO
MECTY XUTeSbCTBa B XWUIOM NOMELLEHUN — YrpaBngaoLlaa opraHn3aumsi MHOroKBapTUPHOTO
AomMa nnbo pacyeTHbIN LEeHTp;

2) cBefeHus 0 rocyaapCTBEHHOW permcTpauun cMepTn U3 eaAMHOro rocyAapCcTBEHHOro
peecTpa 3anucen akToB rpaxgaHCKoro coctosHus — ®efepansHaga Hanorosas cnyxo6a;

3) cBegeHMss O rocygapCTBEHHOW  pernctpaumm  poxXaeHus 13 eQuHOro
rocygapCTBEHHOIO peecTpa 3anucer akToOB rpaXxdaHCKoro coctosiHus — dPepeparnbHas
HanoroBas crnyxo6a;

4) cBefeHus 0 rocygapCTBEHHOM permcTpauumn 3aknoveHns (pactopxeHusi) bpaka uns
€dVHOro rocyfapCTBEHHOro peecTtpa 3anncer akToB  FPaXOaHCKOro  COCTOSIHMA — —
depepanbHas Hanorosasa cnyxoa;

5) cBegeHust 0 perMcTpaunoHHOM y4eTe No MeCTY XUTenbCTBa U MecTy npebbiBaHnA
— MuHucTepcTBo BHYTpeHHUX aen Poccunckon ®epepauuu;

6) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOWN perncTpaumm, kagactpa u kaptorpadpum;

7) Bbinucka n3 EMPH o npaBax OTAENbHOro nuvua Ha umerowwmecs (MMeBLUMECS)
00beKkTbl HeOABMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perncTpaumm, kagacrpa
n KapTorpadguu;

8) pelweHve opraHa MeCTHOrO CaMOYMpaBIieHUs O TMPU3HaHUW rpaxagaHuHa
ManouMyLUMmM — opraH MeCTHOro camoynpaBneHus;

9) [OOKyMeHTbl, noaTBepXaawLlne npaBo MOMb30BAHUSA XWUMbIM  NOMELLEHUEM,
3aHMMaeMbIM TpaXxdaHVHOM U YfleHamu ero cembu (OOroBOp, OpAep, pelleHve o
NpegoCTaBfiEHUN  XWMOro  MOMELEHNAS W UHble [OOKYMEHTbl) — oOpraH MecCTHOro
camoynpasneHus;

10) AOKYMEHT, noATBEPXOAOLNA NOSTHOMOYUSA 3aKOHHOMO NPeaCcTaBUTENS 3asBuUTenNs,
B Cfnydae nojadn 3asiBIeHUs 3akOHHbIM MpeacTaBuTenem (B 4acTu cBuAeTenbCcTBa O
poOXOeHnn, BblaHHOMO McnosikomaMn 3anucn akToB rpaXgaHCKOro coctosiHua Poccuickon
depepaumn, unu OOKYMeHTa, BbldaHHOro lMcnonkomamu oneku W nonevvtenscTsa B
COOTBETCTBUM C 3akOHOAaTenbCcTBOM Poccuinckon ®epepaumm) — EQUHBLIN rocyaapCTBEHHbIN
peecTp 3anucerl akToB rpaxdaHCKOro CcocTosHua nubo EpamHas rocygapcTtBeHHas
WMHOPMaLMOHHaA cucteMa coumnanbHoOro obecneyeHus;

11) npoBepka COOTBETCTBUS (PaMUNBbHO-UMEHHOW TPynMnbl, AaTbl POXAEHUHA, nona u
CHWIC — lNMeHcunoHHbIM boHa Poccunckon depepaunu;

12) ceegeHns O OeWCTBYHOLLEM nacnopte rpaxgaHuHa Poccuiickon ®depepaumm —
MwuHucTepcTBO BHYTpeHHUX aen Poccuinckon ®enepaunu;

13) cBegeHnsa o HoTapuanbHOW AoBepeHHOCTU — PeepanbHas HoTapuanbHasa nanara.

2.6.2. 3agaBuTenb BNpaBe MNpPeaoCTaBuUTb AOKYMEHTbl (CBedeHWsl), yKasaHHble B
nognyHktax 1 - 9 nyHkrta 2.6.1. AOQMUHUCTPATUBHOIO perrnamMmeHTa, B popme 3N1EKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM MoANUCHLIO u,
YNONTHOMOYEHHbIX Ha CO3JaHue 1 noanucaHne Taknx JOKYMEHTOB, Npu nogadve 3asiBrieHns.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NMpeACTaBfiEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 AOMMHUCTPATUBHOIO perfiameHTa opraHamuM rocyfapCTBEHHOM BracTu, opraHamu
MECTHOro camoynpaBrieHus, opraHu3auusamMy JOKYMEHTOB U CBEOEHUA He MOXEeT SABMATbCA
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHnn MyHULMNansHOW YCIyru.

2.6.4. [JdomkHOCTHOE nuuo u (M) paboTHUK, YKa3aHHbIX B NyHKTe 2.6.1.
AOMWHUCTPaATMBHOIO  perfnameHTa oOpraHoB W OpraHusauui, He npeacTaBusLUMe
(HecBOEBpPEMEHHO nNpeaCcTaBUBLUME) 3anpoOLUEHHble U HaxogswMecs B PacnopsKeHun



AOKYMEHT WNU CBeAeHWsi, noanexat agMWHUCTPATMBHOW, AUCUMMIMHAPHOW WU MHON
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHOAATENLCTBOM Poccuiickon ®enepauuu.

2.6.5. 3anpewjaeTtca TpeboBaTb OT 3asBUTENsSI LOKYMEHTbl CBEAEHUS, B TOM 4uCre
noaTBEPXAALWMEe BHECEHVe 3asiBUTenemM nnatbl 3a MpefocTaBfieHne MyHMUMMansHON
yCnyry, HaxoAslMecss B PacropsiKEHUN TOCyAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOro
camoynpaBfieHust U NoABEAOMCTBEHHbIX FOCYAaPCTBEHHLIM OpraHam MinM opraHaM MeCTHOro
camoynpaBfieHUsi opraHu3aLuii.

HenpeactaBneHve 3asBUTENeM [OKYMEHTOB, COAEPXalUMX CBEOEHUsi, KOTopble
HaxoAsiTCs B pacnopsikeHUM rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOIO cCamoynpaBieHns
¥ NOABEOOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHam Uiy opraHam MeCTHOro camoynpaBfieHUs
opraHv3auui, He $IBNSIETCS OCHOBaHWeM [Af1s OTkasa 3asiBUTEeNt0 B NPeAoCTaBleHUM
MYHULMNANbHOM YCRyru.

2.7. MqupﬂblBalOLLlMﬁ nepeyeHb OCHOBaHWin Ang oTkasa B npunemMe JOKyMEHTOB,
HeobxoauMbIX Ans npenocrassieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum

2.7.1. OcHoBaHuAMM [ONd OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoauMbIX Aris
npegoCTaBfEHNs MyHULUMNANBHOW YCNYIn, SBASOTCS:

1) npeactaBneHHble 3asBUTENEM LOKYMEHTbl cogepaT NO4YUCTKA U MUCnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsgke, YCTAaHOBMEHHOM 3aKkoHOo4aTesNibCTBOM Poccumnckom
depepaumm;

2) [OKYMEHTbI coaepaT MOBpeXAeHWs, HanMyne KOTOpbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUMIO U CBEOEHMUs, coAepXawueca B AOKyMeHTax Aans
npegoCTaBfieHNs MyHULMNANbHOW YCIYIu;

3) NnpeacraBneHHble JOKYMEHTbI UM CBEAEHUS YyTpaTUIM CUITy HA MOMEHT obpalleHuns
3a MyHMUMNANbHOW YCNYron (OOKYMEHT, YAOCTOBEPSHOWMIA MOHOMOYMSA npeacTaBuTens
3asiBMTENd, B Criydae obpalleHnsa 3a npegocTtaBieHneM MyHULMNANbHOM YCIyrn yKa3aHHbIM
nmuom);

4) nogadva 3asBfEHUs O NPeAoCTaBfEHUN MYHULUMNANbHOW YCyrM U OOKYMEHTOB,
HeobxoQuMMbIX AONs NPeaoCTaBfEHUA MyHUMUMNANbHOW YCNyru, B 3NEKTPOHHON dopme C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPeBGOBaHUI;

5) HeEKOppPEKTHOE 3anonHeHne obs3aTenbHbIX Nosen B opMe 3asiBfIEHNS, B TOM YUChe
B WHTEepakTuBHOW popme 3asiBneHuss Ha PecnybnukaHckom nopTane (HeaoCTOBEpHOe,
HenosHoe, NMB0o HenpaBUbHOE 3anofIHEHNE);

6) npencrtaBneHMe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, Heobxoaumbix LN
npefoCTaBfEHNSs MyHULMNANbHOW YCIYTu;

7) 3asBneHnMe o nNpeaocTaBfieHMM YCIyrn NogaHoO B OpraH rocyaapCTBEHHOMW BracTH,
opraH MECTHOro camMoyrnpaBfieHUS UMM OpraHu3aumio, B MOSHOMOYMS KOTOPbLIX HE BXOAWUT
npefocTaBfieHME MyHULUNANbHOW YCNyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 depepanbHOro 3akoHa OoT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBannuUUMPOBaHHOWN 3NIEKTPOHHOW NOANUCH.

2.7.2. lepeyeHb OCHOBaHUM ONsl OTKa3a B NpMEME OOKYMEHTOB, HEOOXOAUMbBIX ANs
NoNy4YeHNs MyHULMNANbHOW YCRYyrn, ABMSETCS MCYEPMbIBAKOLLMM.

2.7.3. PelwweHne o6 oTkase B npuMeme 3asBfEHUS U OOKYMEHTOB, HEODXOOMMBbIX ONiS
npefoCTaBfEHNS MYHULUMNANbHOW YCNyrn, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3aaBUTENS, Tak U MNocne MofyyYeHUs OTBETCTBEHHbIM LOSMKHOCTHbIM Nuuom Wcnonkoma
HeobXxoaMMbIX ONA NpefoCTaBneHUss MyHUUMNanbHOW YCryrn AOKYMEHTOB (CBedeHun) C
NCMNOJSIb30BaHNEM MEXBELOMCTBEHHOIO WMHMOPMALMOHHOIO B3aUMOLEWCTBUSA, B CPOK, He
npesblWaoWmnn 9 paboymx gHen Co OHA perucTpaumm 3asBrneHns.

2.7.4. 3anpewaeTcs OTKasbiBaTb B MNpuUeMe 3asBfeHNs W WHbIX [OKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBfeHns MyHUUMNANbHOW YCNyru, B Criy4yae ecnv 3asiBfieHne u



AOKYMEHTbI, Heobxoaumble Ansi NpeaocTaBleHuMsi MyHUUMMAnbHOW YCryri, nofaHbl B
COOTBETCTBUM C MHGOPMaLMEN O CpoKax U NOPSiAKe NpeaocTaBNeHNst MyHULMMANbHOW yCryru,
onybnukoBaHHON Ha EguHom nopTane, PecnybnukaHckoM nopTrare.

2.8. MqupﬂblBaIOLLl,Mﬁ nepedyeHb OCHOBaHWM ons NPUOCTaHOBJ1IEHNA UITN OTKa3a B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmu

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUSA NpeaoCTaBfeHUa MyHULMNANbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWsa aAnsa oTkasa B NpegoCTaBNeHNnn MyHUUMNANbLHOW YCIyrn:

1) pokymeHTbl  (cBedeHusl), NpeacTaBreHHble  3asaBuTeneM,  NpoTMBopeYar
AOKyMeHTaM (CBeAeHUsIM), NofyYeHHbIM B pamMKax MeXXBeAOMCTBEHHOIO B3anMOAENCTBUS;

2) 3aaBuTenb He gaBndeTcsa rpaxgaHuHoMm Poccunckon Pepepaummn (ecnn MHoe He
npegycMoOTpeHO MexayHapoaHbIM goroBopoM Poccuinckon denepaumn);

3) rpaxgaHuH Mnpu3HaH ManoMMyLLUMM WM UMEKTCA OCHOBaHUSA AN NPU3HaHUS
rpakgaHuHa ManoumMyLium B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 uons 2007 roga
Ne 31-3PT;

4) poxoabl rpaxgaHuHa M NOCTOAHHO NPOXMBAKOLMX COBMECTHO C HMM YIIEHOB €ro
CEMbM M CTOMMOCTb WX WMYyLLECTBA, MNOANEXalwero HanoroobnoXxeHuo, npeBbIWaT
MakcumarnbHbIA pasmep, ycTaHaBNMBaeMbl B COOTBETCTBMM CO cTaTtben 5 3akoHa PT oT 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb OCHOBaHMK ANns OTKasa B NpeaoCTaBfieHMn MyHULMNAnbHOW YCnyru
ABNAETCA ncYepnbiBaoLLMM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpefOCTaBNeHNUN MyHULMNANbHOW YCyrn B crny4yae,
€Crnn 3asiBfieHne O MNpefoCTaBfieHUN MyHULMNANbHOW YCryrM nogaHo B COOTBETCTBUU C
WHoOpMaumen O cpokax U nopsake npefoCTaBreHuss  MyHUUMNanbHOW  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep 1 OCHOBaHWS B3UMaHWS roCy4apCTBEHHONM NOLMMHBI UM UHOW NnaTbl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULUNANbHOM yCnyru

MyHuumnansHas ycnyra npeaocTaBnseTcsi Ha 6€e3B03Me34HOM OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HeobXoauMbIMK 1 0Bs3aTeNbHBIMK ANg
nNpeaoCcTaBreHNss MyHULUMNANbHOM YCyrn, B TOM YMCne CBEAEHUSA O LOKYMEHTe
(ookymeHTax), BblgaBaeMoMm (BblaaBaeMblX) OpraHM3aunsamm, y4acTByHOLWMMN B

nNpegoCcTaBNeEHNM MyHULMNANBbHBIX YCRyr

MpepoctaBneHne HeobxoaMMbIX U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3UMaHWA NraTthl 3@ NpeaocTaBlieHne yCcnyr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPeLOCTaBAEHNs MyHULUNANbHOW YCIyru,
BKIt0O4aa MHGOPMaLIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoaMmbIx U 00s13aTENbHBIX YCINYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOAHUA B odepean npy nogadve sanpoca o npeocTaBieHnm
MYHULMMAnNsHOW yCNyru, ycnyru, npegoctaBnseMon opraHmsaumnen, y4acTByoLen B
npegocTaBfieHUM MyHULMNAbHOW YCIyrn, 1 Npu nosiy4eHnn pesynbTtaTta npejoctaBreHns
Takux ycnyr



2.12.1. Bpema oxuagaHus npu nopade 3asdBfeHUMs Ha MOSlyYeHUe MyHULMNanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun pesynbTata NpPeAoCTaBNEHNA MYHULUNANbHOW YCyru
MaKCMMarsbHbIN CPOK OXMAAHMSA B o4epeamn He OOMKEH npeBbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiaok permcTpaummn 3anpoca 3asiBUTens 0 NpeaocTaBneHn MyHULMNansHom
yCcnyru u ycnyru, npeocTaBnsieMoi opraHvsaumen, y4acTeyoLlei B NnpeaocTaBrieHnm
MyHULMNAnbHOW YCryru, B TOM YMCrie B 3M1eKTPOHHON dhopme

2.13.1. lMNpun nuyHom obpaweHun B MPL| B geHb nogayn 3asiBeHUA 3asiBUTESO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAILWNM, YTO
3asiBfieHne oTnpaBneHo, 1 AaTon nogayv 3asiBrieHus.

2.13.2. Tpu HanpaBneHun 3asBreHns nocpegctsom  EguMHoro  noptana,
PecnybnvkaHckoro noprtana 3asBuTeNb B [eHb Modayv 3adBfieHus norydaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana UM NO 3NEKTPOHHOW Mo4yTe YyBeAOMIEeHue,
nogTeepxgaroLlee, YTo 3asgBrieHne OTnpaBieHo, B KOTOPOM yKa3bIBaOTCS PErMCTpaLMOHHbIN
HOMep M1 JaTta nogayv 3asiBreHuns.

2.13.3. lNpu nnyHom obpaweHnn B Kcnonkom B AeHb nogavn 3asdBfeHus
YNOSTHOMOYEHHbIM AO0SMKHOCTHBIM NULOM Wcnonkoma 3asiBUTENt0 Bbl4aeTCcs pacnmcka u3
aBTOMATU3NPOBAHHON WHAOPMALMOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW ANns  oKa3aHus
roCygapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogayv
3asiBMeHNs 1 nepevyHeM NpeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NPeLOCTaBNsAEeTCa MyHULMNanbHas
ycnyra, K 3any oxXuaaHus, Mmectam gns 3anosfiHeHus 3anpocoB O NpeaocTaBlieHnn
MYHULMNAnNbHOM yCcnyru, MHOOpMaLMOHHbIM CTeHAAM C obpasLammn Ux 3anofIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOBXOANMbIX A4S NPeAO0CTaBAEHNSA KaXXg0M MyHMUMNANIbHON
ycnyru, pasmeLLeHnio 1 opopMIieHnio BU3yarnbHOW, TEKCTOBOW N MYJIbTUMEANNHOMN
WHdOpMaLUKM O NOpPsiAKE NpeaocTaBfeHNsa TakoM yCnyru, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C dhefeparnbHbIM
3aKoHO4aTeNbLCTBOM M 3aKOoHOAaTeNbCTBOM Pecnybnukmn TatapcTaH 0 counanbHOM 3almTte
WHBaNuWOoB

2.14.1. lpepocrtaBneHne MyHUUMNANbHOW YCNYrn OCYLLECTBNAETCA B 34aHUAX W
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMON U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTa npuema 3asButenen odbopyayTcs Heobxoaumon mebenbto anst 0opMneHus
AOKYMEHTOB, MH(POPMALMOHHBIMY CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3aKkoHOA4aTenbLCcTBOM Poccuimnckon ®epepaumm o coumarnbHON
3awmTe uMHBanNMAOB B Uenax 6GecnpenAaTcTBEHHOro [ocTyna K MeCTy npefocTaBfeHus
MYHULMNANbHOM ycryrn obecneynBaeTcs:

1) obecneumBaeTca  6GecnpensaTCTBEHHbIW  OOCTYN  WMHBaNMAOB K  MeECTy
npefocTaBfieHns  MyHuuMnanbHOM ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) BuM3yanbHas, TeKCcToBad W MyfnbTUMeAUWHAs WHopMauua O nopsagke
npegocTaBfieHNsa MyHULMNANbHOW YCIyrn pasMeLlaeTcs B yaoOHbIX AN 3asBuTenemn Mecrax,
B TOM YMCIe C y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN NHBANWAOB,

3) conpoBOXAEHME NHBANUAOB, UMEKLLIMX CTONKNE paccTponcTBa OYHKLNN 3pEHNS
N CaMOCTOATENBLHOIO NepeaBumKeHnd, N okasaHne UM NOMOLLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOrO nepeaBMXeHUs No TePPUTOPUN, Ha KOTOPOU
pacnosnioxeHbl 06bEKTbI CoLnanbHON, MHXEHEPHON U TPAHCMOPTHOM MHAPPACTPYKTYP, BXoaa B
Takne o6bekTbl U BbIXOA4A M3 HUX, MOCaAKN B TPAHCMOPTHOE CPEeACTBO W BbICAOKN U3 HETO, B
TOM 4ucCrie C UCMNONb30BaHNEM Kpecna-KONsACKu;



5) Hagnexawee pasmelleHne oOopyaoBaHMs UM HocuTenenm uHdopMaumu,
HeobxoamMmbix ans obecneyeHns GecnpensiTCTBEHHOro OOCTyna MHBANMAOB K ycnyram C
y4eTOM OrpaHUYeHun NX XU3HEeOEeATENTbHOCTY;

6) aybnupoBaHue HeobGxoaMMOW ONs WHBaNWOOB 3BYKOBOM W 3pUTENbHOM
MHgOpMaUuK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW U rpadpmnyeckon MHgpopmaumm
3HaKaMW, BbINOSIHEHHbLIMU PenbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepesoayurka u Tudnocypaonepesoyuka;

8) ponyck cobaku-npoBOAHMKA NPU HaNUYUU OOKYMEHTa, NoATBepXaarolero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opmMe M B Nopsiake, KOTOpble YCTaHOBIIEHbI
npukasoMm MwuHucTepcTBa Tpyaa W couuanbHou 3awmTtbl Poccurckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBEpxaeHUn bopMbl AOKYMEHTA, NOATBEPXAAOLWEro cneymansHoe
o00y4eHune cobakn-npoBOAHMKA, N NopsagKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLlEeCTBNAeTCs npedocTaBreHne  MyHUUMnanbHOW  ycnyru, W  CPeacTs,
ncrnonb3yemMblX Mpv  MNPeaocTaBfleHnn MyHUUMNANbLHOW YCryrk, KOTOpble YyKasaHbl B
nognyHkrax 1 —4 nyHkra 2.14.2. AQMUHUCTPATMBHOIO perfnaMmeHTa, NpUMEHSTCA K 00 bekTam
N cpencTBam, BBEAEHHbBIM B 3KCNyaTaumMio Uv NpoLeawmnm MogepHN3aLUmnio, PEKOHCTPYKLMIO
nocrne 1 nions 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTU N KayecTBa MyHUUMNANbHOW YCNyru, B TOM Yncrne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C JOSPKHOCTHLIMM LI aMU NPy NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOIKUTENBHOCTL, BO3MOXHOCTbL MOMNyYeHnss MHdopmaLmm o
Xo4e npefocTaBneHnsa MyHMLUMNanbHOW YCNyrn, B TOM YMCe C UCMOMb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMA, BO3MOXHOCTb NMMBO HEBO3MOXHOCTb
NoNyYeHNa MyHMLMNanbHOW yCnyrn B MHOMO(YHKLMOHANbHOM LIeHTpe NpegocTaBieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM Yucne B NofHOM o6beme), B ntodom
TeppuTopuansHOM nogpasgerieHun opraHa UCNoNHUTENbHO-pacnopsaaMTenbHOro opraHa
MECTHOro camoynpasfeHus, no Bblbopy 3aaBuTens (aKCTeppuTopmranbHbI NPUHLKM),
nocpencTBOM 3arnpoca O NpefoCTaBneHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMMNANbHbIX YCNYr B MHOMOYHKUNOHANbHbIX LLeHTpax npefocTaBneHus
rocyapCTBEHHbIX N MyHULMNANbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKkcHbI 3anpoc)

2.15.1. Tlokasatensamm [OOCTYNHOCTM MPeAoCTaBfiEHUS MyHUUUNANbHOW  yCcryru
ABNAIOTCA:

pacnosioXXeHHOCTb NMOMELLEHUS, B KOTOPOM BedeTca npueM, Bbldavya AOKYMEHTOB B
30He JOCTYMNHOCTU OBLLECTBEHHOIO TPaHCNopTa;

Hanuyne HeobxoAMMOro KormyecTsa CneunanncToB, a Takke NoMeLeHUN, B KOTOPbIX
OCYLLIeCTBNAETCHA NpMeEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBalowen wuHdopmauum o cnocobax, nopsgke U cpokax
npegocTaBfieHns MyHULMNANbLHOM YCNyrn Ha MHAOPMAaLMOHHbIX CTeHaax, EanHom nopTtane,
PecnybnukaHckom noptane, oduumanbHOM canTe MyHULMNANbHOro panoHa;

oKasaHwue NomoLLM MHBanNnaam B NpeogoneHnn 6apbepoB, MeLatoLLMX NOy4YeHNo MU
yCrnyr HapasHe C ApYrmMu fiuamu.

2.15.2. NokasaTenamu Ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnstoTCs:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUS AOKYMEHTOB;

2) cobntogeHne cpoka nonyyvyeHns pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTcyTCcTBME  OOOCHOBaHHbIX Xanob Ha HapyweHus  AOMUHUCTPATMBHOIO
pernamMmeHTa, coBepLleHHble paboTHMKkamn Vicnonkoma;

4) KONMYECTBO B3aUMOAEWNCTBUI 3asABUTENSA C OOJMKHOCTHbIMKM nuuamm (6e3 y4yeTa
KOHCynbTauun):



B3aMmogencteme 3aaButens C paboTtHukamm  Ucnonkoma wunm MOL,  npwm
npefocTaBfieHUM MyHULMNANbHOW YCIyrn OCYLLEeCTBISETCA OOUH pa3 npu npeacraBrieHun
3a8BEHNNA CO BCEMU HEOBXOANMbBIMU JOKYMEHTaMU;

OOMH pa3 B Ccrfy4ae HeobGXOAMMOCTM MNOSyYeHus pesynbTata npeaoCcTaBreHus
MyHUuMnaneHon ycnyrm B Wcnonkome wnn ML, B ¢opme ak3emnngpa 9NeKTPOHHOro
AOKyMeHTa Ha ByMaxXHOM HocuTene.

MpoJomKNTENBHOCTE OAHOMO B3aUMOOENCTBUS 3asiBUTENA C AOSMKHOCTHLIMU Nnuamm
npu NpegocTaBrieHn MyHULMNANbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MpedoCTaBfeHns MyHUUUNanbHOW YCRyrn C
NMOMOLLbKD  YCTPOWCTB  MOABWXHOW  paguoTenedoHHON CBSA3W, C  WUCMOMb30BaHMEM
PecnybnvkaHckoro noptana, TepMUHANbHbIX YCTPOMUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrieHns MyHULMNANbHOW YCryrn MOXeT ObiTb
nosiyyeHa 3asiButenem B NMM4YHOM kabmHeTe Ha EanHom noptane, PecnybnvkaHckom noprarne,
B Mcnonkome, MOL].

2.15.4. MNpepgocTtaBneHne MyHUumMnanbHOW ycrnyrn ocyllectsnseTtcda B mobom ML no
BbIbOpYy 3asBUTENS HEe3aBUCMMO OT MecTa €ero XuTenbCcTBa UM MecTa (PakTUYecKoro
NpPoOXnBaHUs (npebbiBaHus) Ha Tepputopumn Pecnybnuku TartapcraH no
AKCTEppUTOPUANIbHOMY NPUHLMMY.

MyHuuMnanbHas ycnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YuCrie y4YnTbiBatoLme 0COBEHHOCTM NpeaoCcTaBneHunst
MYHULMNANBHOW YCNyru no aKCTeppUTOpMansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULUMNanbHaga ycnyra npeaoctaBnsieTCcsa no aKCTeppuTopuanbHOMy NPUHLKNY) 1
0COBEeHHOCTN NpeaoCcTaBNeHNS MyHULMMNANBHOW YCyrn B 3NEKTPOHHON hopme

2.16.1. Tlpn npepocTaBneHUM MyHUUUNANBLHOW YCNyrn B 3NEKTPOHHOW hopme
3aaBuUTENb BNpase:

1) nony4uTb MHGOPMALMIO O NOpsSAKe M CpoKax NpedoCTaBNeHUs MyHULUMNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopjaTtb 3asiBrieHue O NpeAoCcTaBneHn MyHULMNAIbHON YCIyru U UHble OKYMEHTHI,
HeobxoauMMble ON1S NpefoCTaBneHus MyHULMNanbHOW YCryru, B TOM 4YuUCrie OOKYMEHTbI U
WMHOpMaUUIO, 3MEKTPOHHbIE 06pasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUWN C
NyHKTOM 7.2 vactnm 1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ mcnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTb cCBedeHWss O XO4e BbINOMHEHUS 3asdBfeHWA O npefocTaBlieHUN
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 31IEKTPOHHOW DOPME;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBfieHns MyHUUMNanbHON yCcnyru;

5) nonyunTtb pesynbTaT NpPeaocTaBfieHUs MyHuUMnanbHOW ycnyrm B dopme
3NEeKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHune n gencreme (6espencrame) Vicnonkoma, a Takke ero
AOIMKHOCTHBIX NAUL, MyHMLUMNanNbHbIX CriyXawux nocpeactsoM PecnybnvkaHckoro noptana,
noptana deaepanbHON rocygapCTtBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus peweHnn n gencteun (besoencreuns),
COBEpLUEHHbIX MpU  NPefoCTaBfeHUN roCyAapCTBEHHbIX W MyHUUMNAnbHbIX  yChyr
Mcnonkomamu, npefocTaBnsioWMMN FOCYAAPCTBEHHbIE U MyHMUMNAmNbHbIE YCIYrn, WX
AOIMKHOCTHLIMM NMLLAMK, rOCYAAaPCTBEHHLIMU U MyHULMNANbHBIMU CIyXXaLLMMN.

2.16.2. dopmupoBaHMe 3asiBieHUs] OCYLUECTBMAETCA MOoCpeAcTBOM 3arofiHEHUS
3MEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoouMmocTu
AOMNOJSTHUTENBHOW NoAaun 3asBNEHUS B KAKOW-NMGO nHom dopme.

2.16.3. MNMpu bopmmpoBaHuKn 3aaBneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asiBMNEHUS W WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNS yCnyru;



2) BO3MOXHOCTb 3anoSfIHEHUS HECKONbKUMWU 3adABUTENAMU OAHOW 3SIEKTPOHHOM
dopmbl  3asiBneHMs npu  obpalwieHun 3a ycnyramu, npeanonaralwMMy  HarnpaslieHue
COBMECTHOIO 3asBfNeHUs HECKONbKUMW 3asABUTENSMM;

3) BO3MOXHOCTb MneyaTtu Ha OymMaXHOM HOCUTENe KOMuUM 3SNEKTPOHHOM (OOPMbI
3asBreHns;

4) coxpaHeHue paHee BBEAEHHbIX B 3NEKTPOHHYK hOpMY 3asiBIEHUA 3HAYEHUN B
noboM MOMEHT MO XenaHuko Nonb3oBaTend, B TOM Yucrie NpyM BO3HMKHOBEHUM OLLIMOOK BBOAA
1 BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWUIN B 3NIEKTPOHHYIO DOPMY 3asiBeHus;

5) 3anonHeHue nonemn SNeKTPOHHOW (PopMbl 3a8BNeHUs OO Havana BBoA4a CBeAEeHUN
3agBuTeneM C MCNofb3oBaHWEM cBedeHun, pasmeweHHblx B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacawowenuca CBeOeHUn,
OTCYTCTBYHOLIMX B €QUHON cUcTEME naeHTuduKaLmm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha f0OOM M3 3TAnoB 3anoSIHEHUST ANEKTPOHHOM POPMbI
3asBrneHunsa 6e3 notepu paHee BBEAEHHOW UHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYEHUe
He MeHee OAHOro roga, a Takke 4YaCTUYHO CHOPMUPOBAHHBLIM 3asIBNEHUSM - B TEYEHNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBnaeTcs
nocpeacteom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento npefocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble AN
npuema gaty u Bpemsi B npegenax YCTaHOBMIEHHOrO B MHOMOMYHKUWMOHANBHOM LIEHTpE
rpacovika npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNeHnsa 3ToM Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anucu nocpeactsoM PecnybnukaHckoro
noprtana 3asBuTento Heob6xoaMMO ykasaTb 3anpaluvBaeMble CUCTEMOWN AaHHbIE, B TOM YUChE:

daMmnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HOMep TenegoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuio);

Xenaemyto aaty v Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeAeHUW, KOTOpble cooOWMn 3asBuTenb Npu
npegBapuTenbHON 3anucu, JOKyMeHTaM, NpeAcTaBrneHHbIM 3agBUTenem rnpu NnM4HOM npueme,
npegBapuTenbHas 3anncb aHHynupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLWNT
agpec 3reKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HanpasndeTcs uHopmauus o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ yKasaHneM aTbl, BDEMEHU U MecTa npuema.

Mpu ocyLiecTBNeHUM NpeaBapuTENbHON 3anucK 3asiBuTerib B 00s3aTeNlbHOM nopsiake
NMHOPMUPYETCSH O TOM, YTO NpeaBapuUTernbHasa 3annucb aHHYNUMPYeTCs B Cryvae ero HesiBKu no
ncTedeHnn 15 MMHYT C Ha3HaYeHHOro BpeMeHN npmema.

3asBuTenb B Noboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OEeWUCTBUK, KpoMme
NPOXOXOEHUA nAeHTUMUKaUMM U ayTeHTUdUKaUMM B COOTBETCTBMM C HOPMATUBHBLIMU
npasoBbiMM akTtamn Poccuinckon ®Pepepaunn, ykasaHus Lenu npuvemMa, a Takke
npegocTaBfieHns cBedeHun, HeobxoauMbix ONs pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. Cocrag, nocnenoBaTenbHOCTb U CPOKW BbINOMHEHUSA aAMUHUCTPATUBHLIX NpoLeayp,
TpeboBaHUA K NOPSIAKY UX BbINOMHEHWS, B TOM YMCne 0COOEHHOCTM BbINONMHEHMS
agMUHUCTPATMBHbIX NpoLeayp B 3NEeKTPOHHON hopMe, a Takke 0COGEHHOCTU BbINONTHEHUS
agMUHUCTPATUBHbLIX NpoLleayp B MHOrOMYHKLUMOHANbHbIX LeHTpax



3.1. OnucaHue nocnenoBaTeNnbHOCTU OEUCTBUI NPY NPefoCTaBNeHnm
MYHUUMMNANBbHONM yCnyru

3.1.1. NpepocTaBneHne MyHUUMNANbLHOW YCnyru BkoYaeT B ceba cnepyowme
aAMVHUCTpaTMBHbIE NpoLeaypsbi:

1) KOHCYNbTUPOBaHWNE 3asBUTENS;

2) NPUHATME N PACCMOTPEHNE KOMMMEKTa AOKYMEHTOB, NPEACTABIEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbLIX 3aMpoOCOB B OpraHbl, Yy4acTBylOLME B
npeaocTaBneHMN MyHULMNANbHON YCIyTu;

4) nogroTtoBka pesyrnbTaTa MyHULMNANbHOW YCIyTu;

5) Bblgaya (HanpaBneHue) 3asiBUTENt0 pesyrbTata MyHULMNAanbHOW YCRyru;

6) ucnpaBneHne TEXHUYECKMX OLLMGOK.

3.2. OkasaHue KoHCynbTauui 3asBUTeNto

3.2.1. OcHOBaHMEeM Ha4dana BbIMOMHEHNA aAMWUHUCTPATUBHOW Mpouenypbl sBRseTcd
oOpalleHne 3asiBuTensd No BOMpocaM, CBSA3aHHbIM C NPeAoCTaBfIEHMEM MYyHULMNANbHON
ycnyru.

HOOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpaileHnn 3aasutens B8 MeL|, — paboTHnk ML,

npu obpalleHnn 3asButensa B Mcnonkom — cekpeTapb MCNONHUTENBLHOMO KoMuUTeTa
(banee - OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asBuTteno BrpaBe o06paTUTbLCS 3a KOHCynbTauMen O Mopsake M cpokax
npefocTaBneHnss MyHuuunanbHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3NeKTPOHHOWM
nouyre.

PaboTtHnk MO®Ll koHCynbTUpyeT 3asBUTENsi, B TOM 4YUCre Mo cocTaBy, opme
npeacraBnsaeMon OOKYMeHTauum v Opyrum BOMpocam Ansd NorydeHus MyHuumMnanbHowm
yCryru.

3asgBuTenb  MOXeT MNOoMyyYuTb MHGOPMauMilo O Nopsake  npedocTaBfneHus
MYHULMNANbHOM ycnyrn Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAOTCSA B AeHb obpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX NpoLeayp ABMASITCH: KOHCYNbTauus
no coctaBy, hopme npeacTaBnaemMon AOKyMeHTaunm n Apyrmm Bonpocam, HeobxoammbelM Ans
NONyYeHNa MyHULMNANbHOW YCIyri.

3.2.3. 3aaBuTens Brnpaee obpaTuTbCs B MICNonkom no TenedoHy 1 3f1EKTPOHHON NnoyTe,
a Takke NnonyuuMTb KOHCynbTauuio Ha PecnybnukaHckom noptane, canmte Mcnonkoma o
nopsiAKe U Cpokax NpeaocTaBleHns MyHULMNAanNbLHOM yCnyri, B TOM Y1chne no coctasy, hopme
npeacraBnseMon AOKYMEHTauuu u ApyrumM BONpocaMm Afis MOofyvYeHus MyHMUMnanbHON
yCnyru.

[OmMKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHUE MHOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMsaMU nyHkTa 1.3.4. AOMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYEHMEe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbIX NPoLeayp SBMSITCA: KOHCYNbTauum
no cocTaBy, hopme NpeacTaBnAeMon AOKYMEHTaUUM n Apyrmm Bonpocam, HeobxoammbeiM Ans
nosly4eHns MyHUuunansHou ycryru.

3.3. NpuHATME 1 paccMOTpeHMe KoOMMeKkTa JOKYMEHTOB,
npeacraBneHHbIX 3asBUTenem



3.3.1. lNprem OOKyMeHTOB ANs NpefoCTaBleHns MyHuumnanbHon ycnyrn yepes ML
unu yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3agsuTtenb (Nnpeacrasutens 3assuTens) obpawaetca B ML, ¢ 3anpocom o
npefocTaBfieHUM MyHULMMAnsHOMW YCryrn U npeacTtaBfisieT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 AAMWUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, BeayLimi npnem 3asiBfieHUn:

onpegensieT npeameT obpalleHuns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPoOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPeOOBaHMAM, YKa3aHHbIM B MyHKTe 2.5
AOMWHUCTPATUBHOIO perfiaMeHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHns B AUC ML,

npu npeaocTaBfeHnn OOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5. AAMWUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYyLWeCTBNAeT CKaHUMpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NIEKTPOHHOW ¢hopme unu
3MEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEeNO0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asBUTENIO pacnuUcky B NpuemMe 4OKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCA: roTOBOE K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
Mcnonkom B aneKkTpoHHOM dhopMe (B COCTaBe NMakeTOB ANIEKTPOHHbIX AeN) B TeYEeHMe 04HOro
paboyero aHA co aHs obpalleHus 3asaBuTens B CTPYKTypHoe noapasgenerne MoL.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAITCA: 3asBneHue U
nakeT JOKYMEHTOB (3N1eKTPOHHOE [en0), HanpaBrieHHble B icnonkom, nocpeaCcTBOM CUCTEMBI
3NEeKTPOHHOro B3anMoLeNCcTBUS.

3.3.2. [lppem [OOKyMEHTOB AN nNpefocTtaBfieHUs MyHUUMNanbHoOWM ycryru B
3NEeKTPOHHOM hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3BasButenb Ans nodadn 3asiBIEHUS B 3NEKTPOHHOW popme BbIMOSHAET
cnegylowmne aencTens:

BbIMOSMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asiBMEHNS;

3anonHsaeT hopmy AMEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLWYO CBeAEHNS, Heobxoaumble
n obazaTenbHble ANs NpegoCTaBeHUss MyHULUNAnNsHOW YCyru;

npuKpennseT AOOKYMEHTbl B 3NEeKTPOHHOW opMe unmn  3eKTpoHHble 0bpasbl
AOKYMEHTOB K hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocTK);

noareBepxgaeTr akT O3HaKOMIMEHUSs M Ccorflacus C  YCNOBUSMW U MOPSOKOM
NpefoCTaBfieHNs  MyHULMNANbHOW YCryrM B 9NEKTPOHHOW opme (ycTaHasnvsaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOMO 3asiBIIEHUS);

noaTBepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B DOPME 3NEKTPOHHOIO 3asABMeHUs);

OTNpaBnNAeT 3anofIHEHHOE 3NIeKTPOHHOE 3asiBrieHMe (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B ()OpMeE 3NEKTPOHHOMO 3asaBMeHNs);

3MEeKTPOHHOE 3asiBfieHMe MOAMUCbIBAeTCs B COOTBETCTBUM C TpeboBaHMSMU MyHKTa
2.5.3 ADMMHNCTPAaTMBHOIO pernamMeHTa;

nonyyaet yBegomneHvne o6 oTnpaBke 3NEKTPOHHOIO 3aABEHNS.



dopmaTHO-rornyeckasl npoBepka CHHPOPMUPOBAHHOIO 3adBfIEHUS OCYLLECTBSEeTCA
nocrne 3anofiHeHUs 3asiBUTENEM KaxJoro u3 rnonen anekTpoHHon opmbl 3aasneHus. pu
BbISIBNIEHUN HEKOPPEKTHO 3aMOSTHEHHOrO MOns 3NeKTPOHHOM POpMbl 3asiBIEHUSA 3asiBUTENb
YBEAOMIISIETCA O XapakTepe BbISIBIEHHON OWMOKN 1 Nopsaake ee yCTpaHeHUs nocpencTBOM
WHGOPMALMOHHOIo CoobLEHNS HEMOCPEOCTBEHHO B 3NIEKTPOHHOM (popMe 3aaBNeHus.

AOMUHUCTpPaATMBHbIE  Mpouedypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHATCA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp ABNAKTCA: 3MEKTPOHHOE
Aerno, HanpaeneHHoe B MICnonkom nocpeacTBOM CUCTEMbI SSIEKTPOHHOrO B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHune komnnekTa AOKyMeHTOB MCrnonkoMom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHNA afMUHUCTPATUBHOW MpoLenypbl ABMseTcA
NnocTynneHne 3asiBfieHNUs W  UHbIX [OOKYMEHTOB, HeoO0XoauMbiX [Ansi npeaocTaBrieHust
MYHULMMNANbHOW YCNyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOW Npoueaypbl ABNsieTcs cekpeTapb McnonHutensHoOro komuteTa (ganee -
AOJDKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE IMLIO, OTBETCTBEHHOE 3a MNpPUEM [OKYMEHTOB, B criyvyae
obpalleHuns 3aaBnTens ¢ 3asiBfieHem B cnonkom:

onpegensieT npeameT obpalleHns;

yCTaHaBNMBaeT JIMYHOCTL 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAAOLWErO JOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TPeOOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5. AOMUMHWUCTpPaTMBHOrO pernameHTa, nNpOBEepKYy COOTBETCTBUMA  MpeacTaBreHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Haanexawiee oopMreHue KON 4oKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, NMPUNUCOK, 3a4E€PKHYTLIX CIMOB N UHbIX HE OFOBOPEHHbIX
ncnpasneHun);

3anonHAeT  3NEKTPOHHYHO dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOWN
WH(OPMALUMOHHON cuUCTeMe, npeAHasHayYeHHOW [ONnA  OKa3aHMs T[oCyOapCTBEHHbIX W
MYHULMNAanbHbIX YCNYT;

npu npepoctaBrneHnn OOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5. AAMWHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HOcuTene, OCyLecTBMseT CKaHUpoBaHWe NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHue;

nepenaet 3asdABMTENIO HA NPOBEPKY U NOANNCaHUE;

nocrne nognucaHnsa ckaHupyeT noanucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3MPOBAHHYO WH(OPMALUWOHHYIO CUCTEMY, NpefHa3Ha4YeHHYo
OIS OKa3aHWsA rocyaapCTBEHHbIX U MyHULUMUNAIbHbLIX YCNYr JOKYMEHTbl, npeacTaBNeHHble B
3NEKTPOHHOM hopMe UNN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3I1eKTPOHHOE Aerno;

BO3BpallaeT MoAMNWCaHHOEe 3asiBfieHMe W opurMHanbl OyMaXHbIX [LOKYMEHTOB
3aaBUTENIO;

BblJaeT 3asBUTENO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHMM Ons OTKa3a B NpUeMe AOKYMEHTOB A0JHKHOCTHOe Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENA O HANUYMN NpPenaTCcTBUM ANg
npuema 3asBneHnsa n Bo3spallaeT eMy JOKYMEHTbl C 00 bACHEHNEM COAepPKaHWNA BbISIBNIEHHbIX
OCHOBaHWW ONH OTKasa B NpMeme LJOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, nocre
NOCTyNNeHnss JOKYMEHTOB Ha pacCMOTpEeHMeE:

npuceavBaeT 3asiBIeHN0 HOMep B COOTBETCTBUW C HOMEHKNATypou Aeni U craTyc
«lMpoBepka OOKYMEHTOMY;

n3yyaeT NOCTYNMBLUME INEKTPOHHbIE Aena, B TOM YUChe NPUroXeHHble 3adaBuTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 0O6pasbl AOKYMEHTOB;



NpoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ANEKTPOHHbBIX 06Pa30B AOKYMEHTOB;

npoBepsieT cobngeHne yYCrnoBUM OENCTBUTENBHOCTU  3NEKTPOHHOM  NOANucH,
nocpencTteomM obpaileHunsa Kk EauHomy noptany (B cnyyae, ecnu 3assutenem npeacTaBneHbl
3NIEKTPOHHbIE AOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3S1EKTPOHHON
noannceio).

Mpn Hanuynm OCHOBaHWW, MNPeayCMOTPEHHbIX MYHKTOM 2.7.1. AOMWHUCTPATUBHOIO
perrnameHTa, nNOAroTaBfnMBaeT MPOEKT peweHuss ob oTkase B npuveme [JOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBneHns MyHULMNanbHOM yCnyru.

B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMEHHOW KBanuduumpoBaHHOMU
3IEKTPOHHOM NOAMNUCU BbIABIEHO HecobrogeHue ycroBuin ee OAeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase OOMMKeH coaepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCMNYXWUINN OCHOBAHMEM ANSA ero NPUHATUS.

lMpoekT peweHns o6 oOTkasze B MNpuemMe [OOKYMEHTOB, HeobxoauMmbiX —Afis
npefoCcTaBfieHNUs MyHULMNANbLHOW YCNyru, C ykasaHMeM NpUYMH OTKasa (B crnyyae, ecnu
OCHOBaHWA ANs1 OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX AN nNpeaocTaBreHus
MYHULMNANbHOW YCRyrn, CBA3aHbl C HapyleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWA A1 OTKasa B MpuemMe [LOOKYMEHTOB [OSKHbl CoAepXaTb
WHGOPMAUMIO O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, CBeAeHWn), KOTopble He
npeacTaBneHbl, CoaepKaT HeJOCTOBEPHbIE U (MNM) NPOTUBOPEYMBBIE CBEAEHNSA, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHWi), HanpaBnseTcsa Ha corfnacoBaHue B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI AMIEKTPOHHOIO JOKYMEHTOoObopoTA.

CornacoBaHue npoekTta peweHuns o6 oTkase B npueme JOKYMEHTOB, HEOOXo4MMBbIX AS1S
npenocTaBieHUss MyHULMNanbHOW YCryrn, OCyLLeCTBNAETCHA B nopsake, npeaycMoTPeHHOM
nyHKTOM 3.5.3. AOMUHUCTPATUBHOIO perfiameHTa.

B cnyyae otcytctBMA < OCHOBaHMM AN OTKasa B NpuemMe [OOKYMEHTOB,
npeayCMOTPEHHbIX NYHKTOM 2.7.1. AOMWHUCTPATMBHOIO perrameHTa, OOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpYeM JOKYMEHTOB, B Te4eHne 04HOro paboyero AHs co AHS NOCTYNNeHus
3aaBneHns, HanpaenaeT 3asBUTENO, YKasaHHbIM B 3asBfieHUN CnocoboMm, yBedoMMeHne o
NoCTYNNeHun 3asaBnNeHus, cogepxallee BXOAALWMNA PerncTpauuoHHbIN HOMep 3asiBrieHus,
AaTy rnonyyeHus 3asBrieHUs, nepeyvyeHb HaMMeHOoBaHWUW (pannos, NPencTaBNEHHbIX K HeEMY
AOKYMEHTOB, JaTy NonyyeHus pesynbTata MyHULMNansHOM ycnyru.

3.3.3.4. WcnonHeHue npoueayp, YyKasaHHbIX B nyHktax 3.3.3.1., 3.3.3.3.
AOMWHUCTPaATMBHOIO pernamMeHTa, Npu Hanuynm TeXHNYECKOM BO3MOXHOCTM OCYLLIECTBIISAETCH
B aBTOMaTU4YECKOM pexmme C UCMOofb3oBaHMEM aBTOMAaTU3NPOBAHHOW WMHOPMAaLNOHHON
cUCTeMbl, NpegHa3Ha4YeHHOW ANnA okasaHWsa rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCMYT.

3.3.3.5. AOMuHMCTpaTMBHbIE nMpoueaypbl, YyCTaHaBnuBaeMble MyHKTOM 3.3.3.
AOMUHUCTPATMBHOIO perfameHTa, BbINOMHATCA B TedeHne ofHoro paboyero gHA Co OHSA
NOCTYNNeHUs 3asBrieHUss Ha pacCMOTpPEHMe.

PesynbTtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATLIN Ha
paccMOTpeHNE KOMMNSIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBeHns MyHULMNanbHON YCyru.

3.4. HanpaBrneHve MexBefoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYOLLME B
npeaocTaBneHMn MyHULMNanNbsHOM yCryrm

3.4.1. OcHoBaHMeM Ha4vana BbIMOSIHEHNST aAMUHUCTPATMBHOM NpoLeaypbl ABAseTCA
nony4yeHne [OOJMKHOCTHbIM NMUoM  (pabOTHMKOM), YMOSIHOMOYEHHBbIM Ha  BbINOJIHEHUE
agMVHUCTPATUBHOM npoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

HJOomKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPATUBHOM NpoLeaypbl, ABNAETCA CekpeTapb VIcnonHuTensHOro komuteta (ganee -
AOJPKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBfieHne MeXBe4OMCTBEHHbIX 3anpoCcoB).



3.4.2. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBfieHNe MeXBEe4OMCTBEHHbIX
3anpocoB, OpMUPYET M HanpaBnseT B 3fEKTPOHHOW opme nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aumogemncTems (Mpy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMW cnocobamu) 3anpocbl O NPeaoCTaBlEHUN OOKYMEHTOB U CBEOEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1. AOMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbINOMHAIOTCA B J€Hb NPUHATUS 3as8BNEHNS Ha PaCCMOTPEHME.

PesynbTatamu BbINOSTHEHNSA aAMUHUCTPATMBHBIX NPOLEaYyp SABMAKTCSA: HanpaBneHHbIe
B OpraHbl BNacTtu 1 (Mnun) NnoaABe4OMCTBEHHbIE OpraHbl BNacTn opraHmM3aLmm 3anpochbl.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpPeaoCcTaBnsaioT
3anpalumBaeMble AOKYMEHTbI (MHOPMAaLMIO) NN HAaNPaBNAKT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYMeHTa 1 (unn) uHdopmauun, Heobxogumblx AN NpefoCTaBfieHUs MyHUUMNANbHOM
ycnyru (nanee — ysegomrieHme ob oTtkase).

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKTCS B TEYEHUE NATU AHEW CO AHSA NOCTYNMeHUs MeXBEeAOMCTBEHHOro 3anpoca B
OpraH Mnu opraHM3auuio, NpefoCTaBnsoWmMe AOKYMEHT U MHGOPMAaLMIO, ECIIU UHbIE CPOKK
noaroToBKM W HanpaBneHUs OTBeTa Ha MEXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
denepanbHbIMM 3akoHaMmu, npaBoBbiMM akTamu NMpaButenbctBa Poccunckon denepaunm m
NPUHATLIMU B COOTBETCTBUM C heaepanbHbIMM 3aKOHAaMU HOPMaTUBHBIMU NPaBOBLIMW aKTaMm
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINONMHEHUS a4MWHUCTPATUMBHbIX MpoLeayp SBMSKTCA: OOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpefocTaBneHust  MyHUUunanbHoW  ycnyru, nubo
yBegoMneHne o6 oTkase, HanpasfeHHble [OSMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexBeA0MCTBEHHbIX 3aMpoCoB.

3.4.4. [JOMmMKHOCTHOE InnLO, OTBETCTBEHHOE 3a HarnpasBfieHME MEeXBEeOOMCTBEHHbIX
3anpocos:

nonyvyaeTt 3anpalivMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOO
B3aMMOAENCTBMS  LOOKYMEHTbl  (CBeAeHus), Heobxooumble AnNs  npefocTaBfieHus
MyHUUMNaneHoW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBMM LOKYMEHTa U (Unn)
UHoOpMaLunK;

Npu HanMuMm OCHOBAHWW, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1. AAMWUHUCTPATUBHOIO
pernameHTa, nNOAroTaBnMBaEeT MPOEKT peleHns o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ONst NpeaoCcTaBneHNs MyHULMNANbHOW YCNyru.

MpoekT peweHnss 06 oTKaze B MpMeMe [OOKYMEHTOB, HeobXoauMblix Ans
npefoCTaBfEHNs MYyHULMNANbHOW YCNyru, C ykasaHMEM NpuUYMH OTKasa (B crydae, ecnu
OCHOBaHWA ANnsl OoTkasa B MNpuUeME [OOKYMEHTOB, HeobxoaumbiX AN NpeaocTaBreHus
MYHULMNANbHOW YCRyrn, CBSA3aHbl C HapyLIEHWEM YCTAHOBMEHHbIX TPebOBaHMM K Takum
AOKYMEHTaM, OCHOBaHWSA ANsl OTKasa B MNpueMe [OOKYMEHTOB [OSKHbl coaepXaTb
WHGOPMAUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MHpopmaumn, CBeOAEHWUN), KOTOpble He
npencTaBneHbl, CoOAaepKaT HeOCTOBEPHbIE U (MNTN) NPOTUBOPEYMBLIE CBEAEHNS, OPOPMIIEHDI
C HapyLeHWEM YCTaHOBMEHHbIX TpeboBaHWi), HanNpaBnseTCA Ha CornacoBaHMe B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOOB6opoTa.

CornacoBaHue npoekTa peLeHuns o6 oTkase B NpMeme JOKYMEHTOB, HEOOXOANMbIX 4NA
npefoCTaBfEHNS MYHULMNANbHOW YCIyrn, OCYLLECTBISAETCA B NOpsAKe, NpeayCMOTPEHHOM
NyHKTOM 3.5.3. AOQMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBMMBAEMbIE  HACTOALWMM  MYHKTOM,
BbIMOJHSAKTCA B A€Hb NONy4YEeHUs CBEAEHUIN NO MEXBEOOMCTBEHHbIM 3anpocam.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NPOLEOyp SBMAKTCA: OOKYMEHTbI
(cBeoeHus), HeobxoguMble AN NPEAOCTaBEHUST MyHMUMNANBHOW YCNYrn, NMPOEKT peLleHus
00 oTkasze B npuemMe OOKYMEHTOB, HEOOXOAUMbIX ONs NPeaoCTaBfEHUS MYHULMUNANbHON
ycnyru.



3.4.5. cnonHeHue npoueayp, ykasaHHbIX B NnyHKTax 3.4.2., 3.4.4. ADMUHUCTPATUBHOIO
perrnameHTa, Npu HanM4mMm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYE€CKOM
pexmmMe C  UCMONb3OBaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHOM NS OKasaHWSA rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCyr, B TOM Yucne C
MOMEHTa pernctpaunmn 3asiBfieHUs B COOTBETCTBUM C NyHKTOM 2.13. AOMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarsnbHbIN CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX NpoLueayp, yKa3aHHbIX B
nyHkTe 3.4. AODMUHUCTPATMBHOIO perfnaMmeHTa, coctaBnsaeT NAaTb pabounx gHen.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON YCryri

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS afMWUHUCTPATUBHOW Npoueaypbl SBsieTca
NocTynfeHne oT AOSPKHOCTHOrO fnua, OTBETCTBEHHOMO 3a HanpaBfieHNe MeXBEe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMbIX ANA npeaocTaBfeHns MyHUUmMnanbHON
ycnyru.

[OMKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbLIM 3@ BbIMNOMIHEHWE AAMUHUCTPATMBHOWN
npoueaypsbl, ABNsieTcsa cekpetapb NCnonHUTENbLHOro KommteTa (ganee - 4OMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yfnbTaTa NnpefoCTaBfeHUss MyHUUMNANbLHOW YCIyrn).

3.5.2. [O/mMKHOCTHOE  nMUO, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbTaTa
npeaocTaBfeHNs MyHULUNANbHOW YCyru:

paccmatpmBaeT COPMUPOBAHHBIA  KOMMMAEKT OOKYMEHTOB, Heobxogumblx Onsd
npeaocTaBfeHns MyHUUUNANbHOW YCAYr;

npuv BbIABMIEHUN OCHOBaHW OS19 OTKas3a B NpeoCTaBfiEHUN MyHUUMMNANbLHOW YCIyru,
yKasaHHbIX B MyHKTe 2.8.2. AOMMHUCTPATUBHOIO perfiameHTa, noaroTaBfvBaeT MPOEKT
pelweHns ob oTkase B NpeaoCTaBneHnn MyHULUNANbHOW YCyru;

B Clydyae OTCYTCTBMS OCHOBaHWW AN OTKasa B NpefocTaBfieHUM MyHUUUNanbsHOW
ycnyrun, npeaycMOTPEHHbIX MNYHKTOM 2.8.2. AOAMUHUCTPATMBHOIO pernamMmeHTta, no urtoram
PacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ONA NPefocTaBneHns MyHULMNAnNbHOW YyCnyru,
noAarotaBnmMBaeT MPOEKT pesynbTata MpedocTaBfieHUs  MyHUUMNanbHOW  yCrnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1. AOMUHUCTPATUBHOIO pernamMmeHTa,;

HanpaenseT NOAroTOBMEHHbLIN NPOEKT pesyfibTaTa NpeaocTaBfieHNa MyHUUUNanbHON
YCNyrn Ha corflacoBaHMe B YCTaAHOBIIEHHOM MOPSAKe MOCpeACcTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbLIE  Mpoueaypbl,  YCTaHaBNMBaEMble  HACTOALWMM  MYHKTOM,
BbIMONHATCA B TedeHne 20 paboyunx gHen.

PesynbTatamu BbINOSIHEHUA aOMUHUCTPATUBHLIX Mpouenyp SABNSAKTCA:  MPOEKT
peleHuns 06 oTkase B NpegocTaBeHUN MyHULUMNANBHOW YCIYr, NMPOEKT peLleHns O NPUHATUN
Ha ydeT rpaxgaH, HyXJalwLlmnxca B NpeaocTaBfiEHUM XWUIbIX MOMELLEHUA MO gOoroBopam
HanMa XUnblX NOMELLEHUN XUNULLIHOIO hoHAa coumanbHOro NCNonb30BaHUS.

3.5.3. CornacoBaHme 1 noanucaHne npoekTa pesynbTaTta npeaocTaBneHns
MYHULMMNANbHOW yCcnyrn (aanee — npoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pPyKOBOAUTENEM
CTPYKTYPHOro nogpasneneHunsi, OTBETCTBEHHOIO 3a NOAroTOBKY pesynbTaTa MyHUUMNAnIbHOM
ycnyrn, 3amectutenem Pykosogutens Mcnonkoma, Pykosogutenem Mcnonkoma.

lMogroTtoBrieHHblE MPOEKTbl OOKYMEHTOB, MMEKLUME 3amMeyaHus, BO3BpallaloTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. Nocne
YCTPaHEHNA 3aMedaHnin NPoeKTbl AOKYMEHTOB NMOBTOPHO NepefarTcs ANna corriacoBaHus u
noanucaHms.

PykoBogutene Kcnonkoma npuv paccMOTPEHUM MNPOEKTOB [OOKYMEHTOB MpoBepsieT
cobntogeHne AQMMHUCTPATMBHOIO perfiameHnTa AOMKHOCTHbIMU nuuammn cnonkomMa B 4acTu
CPOKOB BbIMOSMIHEHMSA aAMUHUCTPATUBHLIX NpoLenyp, MX NocregoBaTesibHOCTU U MOSMHOTHI,
Hanuuna CcorracoBaHMn  YNOSTHOMOYEHHbIX OOSMKHOCTHbIX nuy, Mcnonkoma B cucteme
3IIEKTPOHHOrO AOKYyMEHTOOB0pOTA.



B cnyyae BbisiBneHWs HapylleHW B YacTu CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbBIX
npouegyp, Ux nocnegosaTenbHOCTU M NONHOThI PykoBoautens Wcrnonkoma wuHuuumnpyet
npuereyeHne K OTBETCTBEHHOCTU N, ONYCTUBLLUX HApYLLEHUSA, B COOTBETCTBUMU C NMYHKTOM
4.3. ADMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMMBaeMmble  HacCTOALMM  MYHKTOM,
BbIMOSTHAIOTCSA B TeYeHne ABYX paboymx aHeNn.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSAITCA: pelweHne o6
OTKase B rnpuemMe JOKYMEHTOB HeODXoAUMbIX AN npefocTaBneHnss MyHULUNansHOW ycnyru,
peweHve o6 oTkase B NpefoCTaBlieHUM MYHULMNANLHOW YCIyru, pelleHne o NMpuUHATUN Ha
yyeT rpaxgaH, Hy>KQaroLwWwmnxcsi B NpefoCcTaBneHnn Xurblx NoMeLeHnn no Joroeopam Hamma
XWNbIX MOMELLEHUA XUNULLHOrO (hoHAa COLManbHOro UCrnonb30BaHWS.

3.5.4. VicnonHeHwue npoueayp, ykasaHHbIX B nyHKTax 3.5.2., 3.5.3. ADMUHUCTPaATMBHOIO
pernamMeHTa, npu HannyMm TeXHUYECKON BO3MOXXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  WUCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHOWN A8 oKa3aHUs rocyJapCTBEHHbIX U MyHULMMNANbHbIX YCNYT.

MakcrmanbHbIM CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B MyHKTE
3.5. AODMVHUCTPaTMBHOrO pernamMmeHTa, coctaBndeT 22 paboumx gHs.

3.6. Bolgava (HanpasneHve) 3asBUTeNtO pesyrbTaTa MyHUUMNanbHOW yCryri

3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS afMWUHUCTPATUBHOW Npoueaypbl SBMseTca
nosiyyeHne AOSMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMUHUCTPATUBHOW
npouenypsbl, OKYMeHTa, NoATBepXaaroLero npeaocTaBneHne MyHuLmnanbHOW yCnyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  aAMWHUCTPATUBHOM
npouenypsbl, aBNAeTca cekpeTapb CnonHUTENbLHOro KoMmnTeTa (ganee - JOIMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHUE CBeAeHUN O pesynbTaTe npefocTaBrneHns
MYHULMNANbHOM YyCnyrn B MNOACUCTEMY BedeHUs [OOKyMeHTauuM asBTOMaTU3NpOBaHHOW
WH(OPMALMOHHOW CUCTEMBI, MpefHasHA4YeHHOM [ONA  OKas3aHUs rocydapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

n3BellaeT 3asBUTENd (ero npencraBuTesnisl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNpeaocTaBfieHUs MYHULMNANbHOW YCAyrM U O BO3MOXHOCTM  MOMyYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyru B cnonkome nnu 8 ML,

McnonHeHne npouenyp npy HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCA B
aBTOMaTUYECKOM pEeXMME C MWCMNOfb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOoW AN1s OKa3aHWs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B Te4yeHMe OofHoro paboyero AHA CO OHA NoANMCAHUA OOKYMeHTa,
ABNAIOLWEroca pes3ynbTatoM NpefoCTaBNeHUs MyHUUMNanbHOW YCnyru, YNONHOMOYEHHbIM
OOIMKHOCTHbLIM NnnuomM Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCA: pasMelleHne
cBedeHU O pesynbTaTte nNpefocTaBfieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaLMOHHBIX
cucTemax, u3BelleHue 3asBuTens (ero npeacrtaBuTens) O pesynbTarte npenocTaBreHus
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. Nopsaok Bblgaumn (HanpasneHus) pesynbTaTa NpeaocTaBneHNs MyHUUMnansHoOm
yCnyru:

3.6.3.1. lNpu obpalleHnn 3anBuTens 3a pesynbTatoMm MyHuuunansHon ycnyrn 8 MOL,
paboTHNK M®L| BblgaeT 3asBuTENtO pe3ynbTaT MyHULMNANsHON yecnyrn B opMe ak3emnnspa
3NEKTPOHHOrO AOKYMeHTa Ha BymaxHom Hocutene. o TpeboBaHMO 3asBUTENA BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenoctaBrnsieTcs
3K3eMMnnsp AMEeKTPOHHOro AOKyMeHTa NyTeM ero 3arnvMcu Ha CbeMHbIN HOCUTENb MHpopMaLmm



UNU Hanpa.feHUsl SK3eMMsipa 3NeKTPOHHOro AJOKYMEHTa Mo 3IEKTPOHHOM MoyTe B ajpec
3aasutens. Npu 3annucm Ha CbeMHbIN HOCUTENb MHAOPMaLUN UM HanpaBIieHUN 3K3eMnispa
3MEeKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBflIeH 3K3eMMNNAp 3MeKTPOHHOro
AOKyMeHTa Ha OymaxHOM HocuTene, Mo OfEeKTPOHHOM MoyvTe WAEHTUYHOCTb TaKoro
3K3eMnnApa SNeKTPOHHOro AOKYMEHTa 3K3eMMnspy 3fIeKTPOHHOro JOKYMeHTa Ha ByMaxHOM
HocuTere 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHWKOM C  UCMOMb30BaHUEM YCUINEHHOM
KBanMuumMpoBaHHOM 3M1EKTPOHHOW NOAMUCH.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWUMM  MYHKTOM,
BbIMOSHAKTCA B MOpPSAKe O4YepefHOCTW, B [OeHb nNpubbITUA 3aaBUTENs B CPOKMW,
YCTaHOBIEHHbIE perfnaMmeHTomM pabotsl MOLI.

Pesynbtatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX npouenyp ABNATCA: dukcaums
(hakTa Bblgauun pesynstarta npegocrasneHms MyHuumnansHon yenyrn B AUC MOLL, pesynbTat
npegocTaBfeHnsa MyHULUMNanbHOW yCnyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. Mpun obpaleHun 3aaButens 3a pesynbTaToM MyHUUMMANbHOW YCryru vyepes
PecnybnukaHckuii nopTan 3asBUTEN0 B NWYHbIA KabMHET aBTOMaTUYEeCKU HanpaBnseTcd
9NEeKTPOHHbIN  0bpa3  OOKyMeHTa, SBNALWEroca  pesynbTatoMm  npefocTaBreHus
MYHULMMAnNsHOW yCcnyru, MOANUCaHHbIA YCUNEHHOW KBanuuUMpPOBaHHOW 3MEKTPOHHOM
noanncbI0 YNoTHOMOYEHHOrO AOMKHOCTHOMO nNuua Menonkoma (Micnonkomom).

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb NoANMCaHNA AOKYMEHTa, NoATBepXKaatoLwero npegocrasneHme (0Tkas B
npegocTaBfeHnn) MyHUUMNanNbHOW  YCnyru, YNOfIHOMOYEHHbIM  OOJDKHOCTHBIM — SIULOM
Wcnonkoma (Mcnonkomom).

PesynbTtatamu BbIMOMHEHUA afMUHUCTPATUBHBLIX NpoLeayp ABNAKTCA: HanpasreHue
(NnpepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBuUTENto AOKYMEHTa,
noagTeepXgaoLlero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucrie OTkas B
npegocTaBfeHnn MyHULMNAnbHOW yCnyrn).

3.6.3.3. lpun obpalleHnn 3aaBnTens 3a pesynbTaToM MyHuLunansHoun ycnyrm B OpraH,
OOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BbldaeT
3aaBUTENIO pes3ynbTaT MyHuumnanbHon ycnyru. o TpeboBaHuio 3asBUTENA BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npefoctaBrisieTcs
3K3eMnnsp 3MeKTPOHHOro AOKyMeHTa nyTeM ero 3anucu Ha CbeMHbI HOCUTEernb MHAopMaLnm
UM HanpaBneHns 3K3emnnapa dNEeKTPOHHOro OOKYMEHTa Mo 3NEeKTPOHHOW noyTte B agpec
3agBuTend.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnNMBaemMble  HACTOALWMM  MYHKTOM,
OCYLLECTBNATCA B Mopsgke ov4epefHOCTU, B AeHb NpubbITUS 3aaBUTENsS B COOTBETCTBUU C
[MpaBunammn BHYTPEHHEro TpyaoBoro pacnopsgka Kcnonkoma.

PesynbTtaTtom BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp ABNATCA: pukcaums dpakra
BblJaun pesynbrtarta npegocTtaBneHns MyHUUunanbHOM Yycrnyru B aBTOMaTU3MPOBaHHOM
WH(OPMALUMOHHON cuUcTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHMs T[oCyOapCTBEHHbIX W
MYHULMMNAnNbHbIX YCNYT.

3.7. icnpaBneHne TEXHNYECKNX OLLIMOOK

3.7.1. B cnyyae OGHapyXeHUs1 TEXHUYECKON OLMOKM B OOKYMEHTE, ABNSAOLLEMCHA
pe3ynbTaToM MyHULUUNANbHOW YCryru, 3assButenb HanpasnsaeT B icnonkom:

3aaBrneHne o6 ncnpaBneHnn TeXHMYEckon ownbkn (NnpunoxeHne Ne 5 K HacToseMy
AOMUHUCTPATMBHOMY perfameHTy);

AOKYMEHT, BblAaHHbIA 3a8BUTENIO Kak pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbKa;

OOKYMEHTbI, MMEIOLME OpUanNYecKyo Ccuny, CBUOETENbCTBYKOLWME O Hanmymm
TEXHUYECKON OLLUNBKMN.



3asBneHne 06 wucnpaBneHUM TEXHUYECKOW OWMOKM B CBeOEHUsX, YKa3aHHbIX B
AOKYMEHTe, SABMSALWEMCa pe3ynbTaTtoOM MyHUUMNANbHOW yCryri, Nogaetcsa 3asiBUTenem
(ynonHOMO4YEeHHbIM  MpeacTaBuUTENEM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNoNb30BaHMEM 3EKTPOHHOM NoYThl), NGO Yepes PecnybnukaHckmin nopTtan unu ML,

3.7.2. [OMKHOCTHOE nUUO, OTBETCTBEHHOE 3a MNpueM [LOKYMEHTOB, OCyLlecTBnseT
npuem 3asaBneHns o6 ncnpaBfeHUn TEXHUYECKOW OLWNOKW, perucTpupyeT 3asiBfieHue C
NPUNOXEHHbIMW OOKYMEHTaMuU M nepefaeT UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HAaCTOSLWMM  MYHKTOM,
BbIMOSHSAKTCA B TeYEHMEe O4HOro paboyvero aHs ¢ Aatbl perucrTpaumm 3asiBneHus.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBIX NPOUEAyp SIBMSKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBreHue, HarnpaBfieHHOe Ha PacCMOTPEHMEe AOMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JormkHOCTHOE Nn1LO, OTBETCTBEHHOE 3a 006paboTKy OKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl M B LENsAX BHECEHUS WUCMNpaBfieHWA B LOKYMEHT, SIBMSKOLWMNCS pe3ynbTaTom
npefoCcTaBfieHUs MyHULMNANbGHOW YCIyrn, OCyLlecTBnsieT npoueaypbl, NpeayCcMOTPEeHHbIe
nyHkTom 3.5. AOMMHUCTPATUBHOIO perfnamMeHTa, M BblgaeT WCNpPaBNEHHbIA AOKYMEHT
3asBuTento (YNONMHOMOYEHHOMY NPEeACTaBUTESNO) JIMYHO MO pPOCMUCb C U3BATUEM Yy
3asButend (ynorHOMOYEHHOro npeacTtaBuUTENd) opurMHana AOKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHumyeckast owubka, wunu HanpaendeT B agpec 3asiBUTenst MoYTOBbIM
oTnpasneHnemM (NOCPEeACTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa Npu npeaocTasneHnn B ICnonkom opurnHana 4OKyMeHTa, B KOTOPOM COAEPKUTCS
TexHuyeckas oLmobka.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOAWMUM  MYHKTOM,
BbIMOSTHAKOTCSA B TeyeHue ABYyx paboymx aHen nocne obHapy>XeHUs TEXHUYECKOM OWnbKnN nnm
nonyyeHunsa ot nboro 3anHTepecoBaHHOMo Nnua 3asBreHns 0 AoMNyLEeHHON oWmnbkKe.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanpaBnNeHHbIN) 3aABUTENIO JOKYMEHT.

4. MNopsagok n opMbl KOHTPOSIS 3a NpefocTaBneHeM MyHULMNanbHOW yenyrm

4.1. Mopanok OCyLLECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMM NML@MM NOMNOXEHU AOMUHUCTPATUBHOIO perfnaMeHTa u
WHbIX HOPMaTUBHbIX MPaBOBLIX AKTOB, YCTAHABNMBAOLWMX TpebOBaHNS K NpeaoCTaBNEHNIO

MYHULMNANbHOW YCRyrK, a Takke NPUHATUEM UMW PeLUEHU

KoHTponb 3a MOMHOTOM M KayecTBOM NpefoCTaBNeHNd MyHULUNAnbHOW YCIyru
BKMOYaeT B cebs BbISIBIEHWE U YCTPaHEHWe HapyLleHWn npaB 3asiBUTENen, npoBeaeHue
npoBepok cobniogeHna npoueayp NpefocTaBNeHns MyHUUMNAnbHOW yCnyrn, NogroTOBKY
pelueHui Ha aencTeus (6e3nencTeme) JOMKHOCTHBIX NUL, OpraHa MeCTHOro caMoynpaBrieHus.

dopmamn KOHTponsa 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATUMBHBIX Mnpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpeaoCTaBreHuo
MYHULIMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NoOpsAKe NPOBEPKN BeAeHWs 4enonpon3BoACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSiAKE KOHTPOSbHbIX MPOBEPOK COGMoAeHNs
npoueayp npeaocTaBreHnss MyHULUNanbHOW YCIyri.

B uenax Tekywiero KOHTPONSA MUCMONb3YKTCA CBEAEHUS, UMEOLLNECH B SNIEKTPOHHOW
Ga3e [aHHbIX, cnyxebHaa KoOppecnoHOEHUMs,, YCTHaAd W NUCbMEHHas MHdopMaLmns
AOJDKHOCTHbIX NNL, OCYLLECTBASOLWNX BbIMNOSIHEHNE agMUHUCTPATUBHbBIX NpoLeayp, XypHarbl
y4yeTa COOTBETCTBYHOLUX AOKYMEHTOB U ApYyrne CBeAEeHUS.



[ns ocylwecTBfieHUss KOHTPONSA 3a COBepLleHUeM OeWCTBUN Mpu npegocTaBieHuu
MYHULUMMANbHON  YCIyrM WU MNPUHATUM  PELUEeHUA  PyKOBOAUTEN opraHa MeCTHOro
camoynpasneHus npeacTaBnaAlTCA  CNpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMMNansHOW YCNyru.

O cnydasix m nNpuUYMHax HapyLleHusi CPOKOB, MOCrefoBaTenbHOCTU U coaepXaHud
aAMUHUCTPATUBHLIX  Npouedyp  OOSMKHOCTHble  nvua  HEeMEeANeHHO  UHAOPMUPYHOT
pykoBoautens Wcrnonkoma, npedoCTaBnsioOWero MyHMUMNanbHYK ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapYyLUEHWUNA.

TekyLwmi KOHTPONb 3a cobritogeHnemM nocnegoBaTensHOCTU ENCTBUNA, onpeaeneHHbIX
aAMUHUCTPATUBHBbIMK  NpouedypamMu No  NpefoCTaBfeHUlo  MyHWUMNanbHOW  yCnyru,
OCYLLEeCTBNAETCS 3aMeCcTUTeNleM pPyKOBOAWUTENsS opraHa MEeCTHOro camMoynpasfieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPefoCTaBAEHUIO MYHUUMMANbHOM YCIyru,
HavanbHUKOM OTAena, OCYLUEeCTBSAKLWEro opraHu3aumio paboTbl NO npeaocTaBfeHuto
MYHULMMNANbHOW YCIyru.

MepeyeHb JOJTKHOCTHbIX nmy, OCYLLEeCTBNAAOLLNX TeKyLLNi KOHTPOIb,
yCTaHaBNMBaEeTCA [MOSIOXKEHUSMU O CTPYKTYPHbIX MoApasfeneHnsax opraHa MecTHOro
camoynpasneHus U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. I'Iopﬂp,0|< n nepnoanvyHOCTb OCYyLLEeCTBJIEHNA MIMTAHOBbLIX U BHEMNJ1IaHOBbIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie nopsaaok 1
CbOprI KOHTpPOJ1A 3a NOSIHOTOW N KA4YeCTBOM npenocraBneHuns MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

4.2.1. KoHTpOnb 3a NOMIHOTON M Ka4eCTBOM NpeaoCTaBneHnsa MyHULUNanbHON yCnyru
ocyLiecTensaeTca B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccMmoTpeHund xanob 3assutenen Ha gencteus (besgenctene) Vicnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHULUNANbHBIX CRYyXaLlmX.

4.2.2. B uensax ocyLecTBIEHUA KOHTPOMA 3a NOMHOTOM U Ka4eCTBOM NpeaoCTaBneHns
MYHULMNANbHOM YCIyr1 NpoBOAATCA NflaHOBbIE W BHEMMaHOBbIe NpoBepkKu. [opagok u
NnepnoanYHOCTb OCYLLECTBIEHUS NIaHOBbLIX MPOBEPOK yCTaHaBNMBaeTCA NnaHoMm paboTbl
Wcnonkoma. NMpu npoBepke MOryT paccMmaTpmBaTbCs BCe BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHUUUNANbHOM YCryrn (KOMMNEeKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3a@HHbIN C NpeoCTaBlieHneM MyHUUUNAanNbLHOM yCcryrn (TeMaTuyeckne npoBepKu).
[MpoBepka Takke MOXeT NMPOBOAUTLCSA MO KOHKPETHOM xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUSA paHee
BbISIBSIEHHbIX HApYyLUeHUA AOMUHUCTPATMBHOIO perfiameHTa, a Takke B cryvae noryyvyeHus
xanob 3aasutenen Ha gencteus (besgenctene) Micnonkoma, a Takke UX AOSMKHOCTHbIX Nn,
MYHULMNANbHbIX CRYy>XaLuunX.

4.2.4. PesynbTaTbl NpOBEPKN 0POPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBIEHHbIE HEAOCTATKN U NPEANOXKEHUS MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, Vicnonkoma, NpeaoCTaBnsoWero MyHUUunanbHy
ycnyry, 3a peleHuns n gencrend (6esgencrame), npuHMMaemMsblie (OCyLLECTBIISIEMbIE) MU B
XO[€e NpefoCTaBNeHUA MyHULMNANbLHOW YCITyTu

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHMS HapyLUeHW npas
3aaBuUTENEN BUHOBHbIE nuLa NPUBMNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTBoM Poccunckon degepaunn.

PykoBoauntens opraHa MeCTHOro camMoyrnpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3asiBrEeHUN.

PykoBoantenb (3amectuTenb pykOBOAUTENS) CTPYKTYPHOro noapasgernieHus opraHa
MECTHOroO CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnwn)



HeHagnexawlee BbINOSMHEHNE aOMUHUCTPATUMBHbLIX OEWCTBUMA, YKasaHHbIX B pasgene 3
ALMUHUCTPATUBHOTO perfamMeHTa.

[OMKHOCTHbIE NULUA U MHblE MyHUUMNArbHbIE CryXaliMe 3a pelleHus U OencTBust
(GespevicTBre), NPUHMMaeEMble (OCYLLECTBNSIEMbIE) B XOAe NpeaocTaBneHnss MyHUUMNansHom
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBINIEHHOM 3aKOHOAATENbCTBOM MOPSIAKE.

4.4. MNonoxeHuns, xapakTepuayoLine TpeboBaHUs K NOPSAKY U hopMaM KOHTPOIS 3a
npegocTaBfieHMEM MyHULMMNANbHOW YCryry, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux
obbeanHEHUI N opraHmnsaumi

KoHTponb 3a npegoctaBneHMeM MyHMLMNANbHOW YCIyrM CO CTOPOHbI rpaxaaH, ux
ob6beanHEHUA U OpraHn3aLmin, OCYyLLEeCTBISIeTCS MOCPEACTBOM OTKPbITOCTU AEeSATEeNbHOCTU
Wcnonkoma MeCTHOro camoynpaBfeHuss npu NpefoCTaBNeHUUM MYHULMNANbHOW YCNyru,
nony4YeHus MOSTHON, akTyarnbHOW U AOCTOBEPHON MHpopMaLmMn O Nopsiake npegocTaBneHns
MYHULMNANsHOM yCNyrn 1 BO3MOXHOCTU JocyaebHoro paccmoTpeHns obpatueHui (xanob) B
npoLecce npegocTaBneHns MyHUUUNansHOM ycryru.

5. locynebHbin (BHecyaebHbIN) Nopsagok obXanoBaHus peLlleHnii u aenctemm (6e3genctams)
Mcnonkoma, npegocTaBnsiowero MyHUUMnanbHy ycnyry, MHOrogyHKUMOHANbHOMo LeHTpa
npefoCTaBiEHUs TOCYAapPCTBEHHbIX U MyHULMNANbHbBIX YCIYr, OpraHn3aLumin, yKasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX JOMKHOCTHbLIX NN,
MYHUUMNANbHbIX CryXawux, paboTHMKOB

5.1. 3assuTenn nmeloT nNpaBo Ha obxanoBaHwe B focyaebHOM nopsaake peLlueHun u
aencteun  (6esgencteus) Kcnonkoma, npeaoCTaBfsOWEro  MyHUUMNANbHYK — YChyry,
AOIMKHOCTHOro  nuua  WMcnonkoma, npegocTaBnfAloWero  MyHUUMNAnbHyH  yCnyry,
MYHULMNANbHOro cnyxatuiero, pykoBoauTEns Mcnonkoma, npegocTaBnsAwoLLEro
MYHULMNANbHYIO ycnyry, MHOrOyHKLNOHANbLHOro LUeHTpa, paboTHuKa
MHOTOYHKLMOHAIbHOrO LiEeHTpa, opraHmsaumn, npegycMoTpeHHbIX YacTtbto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, a Takke Ux paboTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CEQYOLNX CnyyasX:

1) HapyleHue cpoka permcTpaumm 3anpoca O npefocTaBfeHUun MyHULUNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npefocTaBrieHns MyHUUmMnanbHon ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHme 3asiBUTENEM peLleHni u gencteum (besnenctans)
MHOTrOYHKUNOHANbHOrO LieHTpa, paboTHMKa MHOrOMYHKLMOHANbLHOMO LieHTpa BO3MOXHO B
cnyyae, e€crnMm Ha MHOro(yHKUMOHamNbHbIA LEHTP, peweHus u gencreus (besgencreune)
KoToporo ob6XanylTcsl, BO3NoOXeHa @YHKUMS MO NpefoCTaBfeHui0 COOTBETCTBYHOLLMX
MYHULMNanbHbIX YCAyr B NOSTHOM ob6beme B nopsiake, onpeaeneHHomM YacTteio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WUNM MHMopMaumm nnubo ocyLecTBreHNS
AENCTBUIA, NpeaCTaBeHne Unmn ocyLLeCcTBIEHNE KOTOPbIX HE NPeyCMOTPEHO HOPMAaTUBHBLIMU
npasoBbiMM akTamu Poccunckon Penepaunun, HOPMATUBHBLIMA MNPaBOBbLIMU  akTamu
Pecnybnukn TartapctaH, MyHUUMNanNbHbIMM MNPaBOBbIMW akKTaMu s NpeaocTaBneHns
MYHULMNANbHOW YCIyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, MpeAoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMA
aktamu Pecny6nuku TaTapcTtaH, MyHUUunanbHbIMM NPaBOBbIMY akTaMu 41151 NpefoCTaBneHus
MYHULMNANbHOW YCIyru, y 3asaBUTENs;

5) oTka3 B npedoCTaBneHUM MyHULUMMANbHOW YCMNyrn, ecrnv OCHOBaHWUsS OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU MHbBIMU
HOpMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon ®egepauyuun, 3akoHamMu U UHbIMU



HOpPMaTUBHbIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asBuTENEM
peweHnn un gencteuin (6e3nenctBusa)  MHOMOYHKLMOHANBHOrO LUeHTpa, paboTHUKa
MHOTrOQYHKLMOHANBbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLUMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrame) KOToporo obxanyrTcs, BO3foXeHa yHKUNS Mo
NpeaoCTaBfEHNIO COOTBETCTBYHOLMX MYHUUMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENSA NPU NPeOCTaBEHMM MyHULMNANbHOM YCIyru nnarthbl,
He npedycMOTPEeHHOM HOpMaTMBHbLIMKM MpaBoOBbiMW akTamu Poccuickon denepauumu,
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMWU NPaBoOBbIMU
akTamu;

7) oTka3 WMcnonkoma, NpeaocTaBnALWEro MyHUUMNANbHY YCNyry, OOJSPKHOCTHOrO
nmua Mcnonkoma, NpeaocCTaBnSAOLWEro MyHULMNANbHYK YCnyry, MHOMOYHKUMOHANbHOMo
UeHTpa, paboTHMKa MHOroYHKLMOHANBLHOIO LEHTpa, OpraHv3auun, npeaycMOTPEHHbIX
yacTtblo 1.1 ctaTbn 16 PegepansHoro 3akoHa Ne 210-d3, unm nx paboTHUKOB B MCNpaBieHnn
AONYLEHHbIX UMK onevyatok K ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULMNANbHOM YCNyrM [[OKyMeHTax nmMbo HapylleHue YCTaHOBMEHHOrO CpoKa TaKux
ucnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHve 3asBuUTenem
peweHun un gencteun (6e30encTBusi) MHOroQyHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnum Ha MHOroyHKLUMOHANbHbIN
LEHTP, peleHnsa n aenctems (6esgencreme) KoToporo obxxanyrTcs, BO3foxXeHa (pyHKUmns no
NpeaocTaBfeHNI0 COOTBETCTBYHOLMX MYHMUMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHve cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHNa MyHUUMNAanbHON yCcnyru;

9) npuocTaHoBneHWe NpefoCTaBneHuss MyHUUMNanbHOW YCrnyrn, ecnn OCHOBaHUS
NPUOCTAHOBMNEHNS He npefycMOTpeHbl defeparnbHbIMU - 3aKOHaMWM U MPUHATBIMU - B
COOTBETCTBUN C HUMU MHBIMW HOPMATMBHbLIMW NpPaBoBbIMKW akTaMu Poccunckon denepaumn,
3aKOHaMM UM MHbIMM HOpPMaTMBHbIMKM MpaBoBbIMW akTamn Pecnybnukn TaTtapcTaH,
MYyHULMNanbHbIMX NpPaBoBbIMM akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLUeHMA U OencTBuin (6e34encTBusl) MHOrodyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOMO LEHTpa BO3MOXHO B Clyyae, €ecnu Ha
MHOrOOYHKUMOHamNbHbIA LEHTP, peLleHns n agenctems (6esgencrame) KoToporo obxanyrTces,
BO3MOXeHa MYHKUMA N0 NpefoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne
210-93.

10) TpebGoBaHMe Yy 3aaBUTENd MpuM MpPefoCTaBfAeHUM MyHUUMNANbHOW  YCryru
OOKYMEHTOB WnvM  WHopmauun, oTcyTcTBue W (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpy nepBoHa4yarbHOM OTKase B MNpuUeMe [OOKYMEHTOB, Heobxoaumbix And
npegocTaBfieHnsa MyHULMNANsHON ycrnyru, Nnbo B NpeaocTaBneHnm MyHULMNanbHOW yCnyru,
3a UCKINIYEHMEM CrnyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaten 7 ®egepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocynebHoe (BHecygoebHoe) obGxxanoBaHue
3aaBUTENEM pelleHnn u pgenctBuin (6e3gencTBusl) MHOTOMYHKLMOHANbHOIO LEHTPa,
paboTHMKA  MHOrOYHKLMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOrOOYHKLMOHamNbHbIA LEHTP, peleHuns n genctems (6es3gencrame) KoToporo obxxanyrTces,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nosiHom o6bemMe B nopsake, onpeaeneHHom vyacTbto 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. )Kanoba nogaeTtca B NTUCbMEHHOW hopMe Ha ByMaKHOM HOCUTENE, B NIEKTPOHHOM
dopmMe B opraH, NpefoCTaBALWMA MyHULUNATbHYO YCNYry, MHOrO(OYHKUMOHAmNbHbIA LLEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BMacTu, ABMASIOWMNCA ydpeauTenem
MHOrOOyHKLNOHANbHOrO LEeHTpa (aanee - yuypegurtenb MHOMOMYHKLMOHANbLHOMO LEeHTpa), a



Takke B opraHusauuu, npegycMoTpeHHble Yyactbio 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne
210-93. Xanobbl Ha peweHns un gencteus (b6esgencreme) pykoBoauTens Mcnonkoma,
NpeaoCTaBAOLWEro MyHUUMNANbHYK YyCnyry, NOAATCA B BbILWECTOAWMNA opraH (npu ero
Hanuunn) nubo B Ccryvyae ero OTCYTCTBUS pacCMaTpuMBalOTCA  HemnocpencTBEHHO
pykoBoautenem lKcnonkoma, npegocTaBnsolero MyHuumMnanbHyk ycnyry. XKanobbl Ha
peweHus n gencteus (6esgencreme) paboTHMKa MHOrO(OYHKLNMOHANBHOroO LeHTpa nogarTca
PYKOBOOAUTENIO 3TOr0 MHOrOMYHKLMOHANbLHOrO LeHTpa. »Kanobbl Ha pelweHna n aencrasuns
(6e3pencTaune) MHOMO(PYHKLMOHANBHOro LeHTpa nogatorcs yuypeauTento
MHOTOYHKLMOHANbHOIO LIEHTPa NN AOSMKHOCTHOMY NULY, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToOM Pecnybnuku TatapctaH. Kanobbl Ha pelweHusa n genctena (besgencraune)
pabOTHMKOB OpraHM3aunn, NpegyCcMOTPeHHbIX YacTbio 1.1 cTaTbn 16 PegepansHOro 3akoHa
Ne 210-93, nogatoTcst pyKOBOAUTENSIM 3TUX OpraHn3auni.

XKanoba Ha peweHna n genctena (besgenctasune) Mcnonkoma, npefocTaBnswoLero
MYHAUMNANbHYO  ycnyry, AO/MKHOCTHOrO nuua  Mcnonkoma,  nNpeaocTaBsitoLLEero
MYHULUMNANbHY0  YCNyry, MyHAUMNAnbHOrO cnyxawero, pykoBoguTtenss Mcnonkoma,
NpeaoCTaBnAOLWEro MyHULUMNANbHY ycnyry, MoxeT ObITb HanpaBreHa no nodte, 4yepes
MHOroyHKLNOHANbHbIN LeHTp, c NCNosb3oBaHMEM NHpOPMaLIMOHHO-
TEeNeKkOMMyHUKaunoHHon cetn  «MHTepHeT», odumuyuanbHoro cauta Ncnonkoma,
NpeaocTaBnaoLWEro MyHuuMnanbHyto ycnyry, EanHoro noprtana nubo Pecnyb6nvkaHckoro
nopTtana, MHMOPMaLMOHHON cUCTeMbl JocynebHOro obxanoBaHus, a Takke MOXeT ObITb
NpuHATa Npu NUYHOM npueme 3asButens. XXanoba Ha pelueHus n gencteus (besgencrene)
MHOrOYHKLNOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOMO LIEHTPa MOXET ObITb
HanpasfeHa no no4yrte, ¢ UCMNonb3oBaHNEM MHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTH
«MHTEepHeT», ohunumanbHOro canta MHOrogyHKUMOHaNbLHOro ueHTpa, EanHoro noprana nmubo
PecnybnukaHckoro noprtana, WHOPMaUMOHHOW cucTeMbl gocyaebHoro obxanoBaHud, a
TaKke MOXeT OblTb NpUHATaA MpU NUYHOM npueme 3aasutensd. >Kanoba Ha pelweHusa u
aencteus  (6esgencrtBme) opraHMsaumn, nNpenycMOTPeHHbIX 4Yacteto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXET ObiTb HampaBneHa no
noyte, C WUCNONb30BaHMEM WHMOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «W/HTepHeT»,
odmumanbHbIX CalTOB 3TUX oOpraHusdauui, EguHoro noptana nmnbo PecnybnukaHckoro
noprtana, a Takke MoXeT ObITb MPUHSATa NPU NIMYHOM NpUEMEe 3asBUTENS.

5.3. X)Kanoba gormkHa cogepxaTtb:

1) HaumeHoBaHuWe Vcnonkoma, npeaoCTaBnAOWEro MyHUUMNANbHYO  YCnyry,
OOIMKHOCTHOrO nuua  WcnonkomMa, NpedoCcTaBnfaloWEero MyHuuunanbHylo ycnyry, nmbo
MYHULMNANbHOIO CriyXallero, MHOro(yHKLNOHaNbHOro LeHTpa, ero pykoBoguTens u (1nm)
paboTHMKa, opraHnsauuim, NpeayCcMOTPEHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (mnun) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) chamunuio, nms,, OoT4eCTBO (nNocnegHee - MpUM Hanuuuu), CBEOAEHUSs O MeCTe
XUtenbCTBa 3asBuTens - usmyeckoro nuua nnbo HaMMeHOBaHWe, CBEeAEHWA O MecTe
HaxXoXOeHMa 3adABUTENs - OPUOMYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aMeKTPOHHOM MOuYTbl (NMPU HanMM4yMM) M MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBeneHnst 06 obxanyemblx pelueHnax n aencreusix (6esgencteum) Mcnonkoma,
NpefoCTaBnAOWEro  MyHUUMNANbHYIO  YCNyry, AOOSPKHOCTHOro  nuua  Mcnonkoma,
NpefoCcTaBnALWEro  MyHUUUNAnNbHy  ycnyry, nmbo  MyHMUMNanbHOro  Cryallero,
MHOTrOYHKLNOHANBHOIO LieHTpa, paboTHMKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumim,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-3, nx paboTHUKOB;

4) noBoAbl, Ha OCHOBAHUWN KOTOPbIX 3asiBUTESNb HE COrMaceH C peLleHneM 1 AeNCTBUEM
(6esgenctemnem) Vcnonkoma, nNpeaoCTaBASOWEro MyHUUUNANbHYIO YCnyry, AOMKHOCTHOMO
niua Mcnonkoma, npegocTaBnsioWero MyHAUMNanbHy ycnyry, nnbo MyHUUMnanbHOro
cny>awlero, MHOrooyHKUMOHaNbHOro LeHTpa, paboTHMKa MHOrodyHKLMOHANbHOMO LIEeHTPa,



opraHusaumn, NpegycMoTpeHHbIX YacTbto 1.1 ctaTbmn 16 ®egepanbHoro 3akoHa Ne 210-d3, nx
paboTHukoB. 3asButenem MoryT ObiTb npeactaBneHbl OOKYMEHTbl (Npu  Hanmyum),
noaTeepXxgatoLime AoBoAbl 3asaBUTeNsd, NMbo nx Konuu.

5.4. MNocTtynuBwas xanoba nognexvT pernctpauun B CPoK He no3gHee pabodero aHs,
cnefywowiero 3a AHEM MOCTYNEHWS.

5.5. XKanoba, noctynusLwas B Vicnonkom, npeaocTaBnAoLWLmMA MyHULMNAIbLHYIO YCNyry,
MHOFO(OYHKUMOHAmNbHbIA  LEeHTP, Yy4YpeauTento  MHOroQYHKUMOHANbHOMo  LeHTpa, B
opraHusaummn, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degeparnbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (Npu ero Hanuyun), MOANEXUT PacCMOTPEHUO B TeveHue
naTHaguaTn paboymx OHEeW CO OHA ee pernctpaumm, a B criydae obxanoBaHus OTKasa
Mcnonkoma, npegoctaBnsawowero MyHUUMnanbHy yCnyry, MHOrooyHKLWUOHaNbHOro LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegeparnbHoro 3akoHa Ne 210-93, B
npuemMme 4OKYMEHTOB Y 3asBUTENS NUMO0 B MCNpaBneHnn JoNyLLEHHbIX OrneYyaTok 1 owmnbok nnm
B cnyyae obxanoBaHusl HapyLleHUsl YCTaHOBEHHOMO CPpOKa TaknxX UCNpaBfieHU - B TeYeHne
NATN paboymnx AHEN CO OHA ee perucTpayumn.

5.6. o pesynbTatam paccMoOTpeHusi Xanobbl NPUHUMAETCA OAHO M3 CriefyloLwmnx
peLUeHni:

1) »xanoba yooBneTBOpseTCs, B TOM 4yucrie B popMe OTMEHbI MPUHATOrO peLueHns,
ncrnpaBneHns SOnyLeHHbIX onevYaTok 1 ownbokK B BblgaHHbIX B pe3ynbTaTte npeaoctaBneHns
MYHULMMNANbHOW yCnyrM SOKYMEHTaxX, BO3BpaTa 3asiBUTENO AEHEXHbIX CPpeacTB, B3MMaHue
KOTOPbIX HE MpeayCMOTPEHO HOPMAaTUBHLIMKW NMpPaBoOBbIMKM akTamu Poccuiickon denepaumu,
HOpPMaTUBHbBIMW NMPaBOBbLIMK akTaMmu Pecnybnukn TaTapctaH, MyHULMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee gHsA, crieytowlero 3a JHeM NPUHATUS peLLeHns], YKa3aHHOro B HacTosLWeEM
NyHKTE, 3aABUTENM0 B MUCbMEHHOW (POpME U MO XeSaHUIo 3asaBUTENS B 9NEKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHBIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karoobl.

5.7. B cnyyae npuaHaHua xanobbl noanexawen yOoBNeTBOPEHUIO B OTBETE
3aaBUTENI0O O pesynbTaTax paccMOTpeHus xanobbl gaetca uMHopMauust O OeNCTBUSX,
OCYLLLeCTBNAEMbIX Mcnonkomom, NpeaoCTaBAoLWNM MYHULMNANbHYO ycnyry,
MHOrOOYHKLMOHanNbHbIM LLEHTPOM NMB0 opraHmnsaumen, npegycMoTPEHHON YacTblo 1.1 cTaTbu
16 PepepanbHoro 3akoHa Ne 210-d3, B uensx HesameanuTenbHOro yCTpaHEHNS BbIBNEHHbIX
HapyLUEHUA NPW OKasaHUM MyHUUMNANbHOW YCryrn, a Takke MNPUHOCATCA WU3BUHEHUS 3a
AoCTaBNeHHble HeygobCcTBa 1 yKasblBaeTCs MHpopMauus 0 AanbHeNLWnX AeNCTBUSX, KOTOpble
HeobX0AMMO COBEPLUUTL 3asiBUTESIO B LeSiaX NosyYeHUs MyHULMNansHON yCnyru.

5.8. B cnyvae npusHaHusa xanobbl He noanexawlen ynooBreTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax paccMOTpPeHus XKanobbl [dalTca  aprymMeHTUpOBaHHble
pasbsACHEHUST O TMpUYMHAX MPUHATOrO pelleHusi, a Takke WHdopmauua o nopsagke
o6XxanoBaHWs NPUHATOrO peLLleHus.

5.9. B cnyyae yctaHOBNeHUs B Xo4e UM NO pesynbTaTtamM pacCMOTPEHUS xanobbl
NPU3HaKoOB COCTaBa agMUHUCTPATMBHOIO NPaBOHaPYLUEHNSA UK NPECTYNEeHNa AOMKHOCTHOE
nmuo, paboTHUK, HageNeHHbIe NOSIHOMOYMSMU NO PACCMOTPEHMIO Xanob, He3ameaMTeNbHO
HanpaBnsalT MMeloLLMECH MaTepuanbl B OpraHbl NPOKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk Ncnonkoma, npefocTaBnsaowero MyHULMNansHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJalLWnXca B NPeoCTaBIEHNN XUSbIX MOMELLLEHUI MO
[0roBopam Hamma XuJblX NOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro NCnosib30BaHUsA
oT No

PaccmoTtpeB Balwe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO peLleHne O MNPUHATUN Ha ydeT
rpaxgaH, Hy>KaaroLmnxcs B NpefoCTaBeHUN XUNbIX MOMELLEHWI NO AOroBoOpaM Hamma Xunbix
NOMEeLLLEHNI XUNULLHOTO (poHAa coumnarnbHOro UCMonb30BaHNS.

[lononHuTtenbHas nHpopmaums:

CBepeHunst 06 aneKTPoOHHOM NoAnncK

HormxHocTHoe nuuyo (PNO)

(nognuck YNorNHOMOYEHHOTO
A0MmKHOCTHOro nuua Mcnonkoma)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk Ncnonkoma, npefocTaBnsoWwero MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHbIE AaHHbIE N peacraBuTend.

PELWEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
No NMPUHATUIO HAa YYEeT rpaxkaaH, HyXOalLWnXca B NpeoCTaBIEHNN XNUSbIX MOMELLLEHUI MO
[0roBopamM Hamma XuJblx NOMELLEHNIN XUNMNULLHOIo poHaa coumnanbHOro NCnosib30BaHmA
oT Ne

PaccmoTtpeB Bawe 3aasneHne ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
NPUHATUM Ha YYeT rpaxgaH, HYXOalwWmMxcs B NpefoCTaBlEHUN XWUNbIX MOMELLEHUA Mo
AOroBOpaM HarMma >XUrblX NOMELLEHUN XUNULWHOTO oOHAA COLManbHOro UCNofb30BaHUSA Mo
crnegylowmmMm OCHOBaHUSAM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNeM O
npenocTaBrieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpaBrieHUs
»anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaAe6GHOM nopsiake.

CBepeHunst 06 aNeKTPOHHOM NoANUCK

HomkHocTHoe nuuo (PNO)

(nognnck YNormHOMOYEHHOTO
A0MmKHOCTHOro nuua Mcnonkoma)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno AoroBopam Hamma »Xunblx
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk Ncnonkoma, npefocTaBnsoWwero MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWWEHWE
00 oTkase B npMeme LOKYMEHTOB, HEOOXO4MMbIX AN NpeoCcTaBneHus
MYHULMNANbHOM YCNYr NO NPUHATUIO Ha YYET rpaxkaaH, HyXXaalLWwmxcs B npeaocTaBieHmm
XUNbIX NOMELLEHM NO AOroBOpaM HamMa XUNblX NOMELLEHUN XUNLWHOIo dooHaa
COLManbHOro UCnosb30BaHUs

oT No

PaccmoTtpeB Bawe 3aasneHne ot Ne "
npunaraemble K Hemy OOKYMEHTbI YNONIHOMOYEHHbIM opraHom
NPUHATO peLleHne
06 oTkasze B MpuvemMe [OOKYMEHTOB, HeOOXoAMMbIX ASfi MNPUHATUS Ha yyeT rpaxaaH,
HYXXOaloLWmMXCAa B NpefoCTaBfeHMn XWUMbIX MOMELEHUN MO J0roBopaM Hamma XWnbixX
NMOMELLLEHWNI XUNULLHOMO (boHAA coumnanbHOro UCMob30BaHNS MO Cneayowmm OCHOBaHUSAM:

1.

2.

PasbsacHeHne npuynH oTKasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHMeM O
npenocTaBfieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbIN 0TKa3 MoxeT bbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpaBreHUs
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyae6GHOM nopsiake.

CeeaeHunst 06 3NeKTPOHHOM NOANUCK




HormxHocTHoe nuuyo (PNO)

(I'IOﬂ,I'IVICb YMNOJTHOMOYEHHOro
OOJTKHOCTHOrO nnua |/|CI'IOJ'IKOMa)



MpunoxeHune Ne 4

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro UCNosib30BaHUA

dopma

(pykoBOAUTENO YNONHOMOYEHHOO Mcnonkoma,

OCYLLIECTBMAOLLEro y4YeT rpaxaaH,
HY>XOaloLLNXCS

B npenoctaBieHnn XUrbix NoMeLLEeHNN

Nno 4oroBopam Harma XUnbiX NOMELLEHNI
XUnuuHoro poHga coumarnbHOro
NCNonb30BaHUA)

oT
(bamunusa, nms, otyecTBo (NPU HaNU4Mn))
npoxuBatoLLero(-en)
(agpec mecTta XutenbcTea)

nacnopT

(cepusi, HOMep, KeM U Korga BblaaH)
HoMep TenedoHa

3AABITEHUNE
O MPUHATUM Ha YYeT rpaxaaH, HyXXaarLmxcs B NpegoCTaBNeHnm
XUMbIX NOMELLEHUI MO JOroBOpaM HanMa XUnblX NOMeLLEeHUI
XunuuwHoro dooHaa coumnanbHOro MCnonb3oBaHNUSA

Mpowy NpUHATE MeHS,

(hbamunusa, nms, otyecTo (NpU HaNU4MK),

Aarta poxaeHust)
N YreHOB MO€eW CeMbM (NP Hanuynm)

(cTeneHb POACTBEHHbIX OTHOLLUEHUN,

hamunus, uMsi, 0T4eCTBO (NpY HaNM4yuK),



Aata poXaeHus, NnacnopTHble AaHHbIE)
Ha ydeT rpaxgaH, HyXgawwWmxca B NpenoCTaBieHUU XUMblX NMOMELLEHUN MO AOroBopam
HaNMa >XXMMbIX MOMELLEHNI XUNULWHOro hoHAa CoumManbHOro NCnonb3oBaHus (ganee -yyer).

HacTtoswmm 3asiBneHMemM NOATBEPXKAALD, YTO A U YneHbl MOEen CeMbW (MPU HanM4yun)
aBnsiemcs rpaxgaHamm Poccuiickon ®egepauun, SBNgemcs no yctaHOBMNEHHbIM XXUnuwHbim
kogekcom Poccunckon defepaumm OCHOBaHMAM HYXOAIOLWMMUCS B XKUIbIX NOMELLEHUAX NO
AOroBopaM HanMa >XUIbiX NOMELLEHUI XUNULWHOro poHaa coumanbHOro NCNonb30BaHus, a
Takke:

MOM [00X04 WM O0XO4 MOCTOSIHHO MPOXMBAKLWINMX CO MHOM YNIEHOB MOEN CEMbU U
CTOMMOCTb Hallero MMyLlecTBa, nognexawero HanoroobnoXeHuo, He npeBbIakT
MaKkCMMarsnibHOro pasmepa, yCTaHaBfMBAeMOro B COOTBETCTBMM CO cTaTtben 5 3akoHa
Pecnybnukn TaTtapctaH ot 16 mapta 2015 roga Ne 13-3PT «O peanusauun npas rpaxgaH Ha
npenocTaBfieHNE WM XWMbIX MNOMELLEHUA NO [OOroBOpaM HanMa KUMbiX MOMeLEeHN
XUnuwHoro ooHAa coumnanbHOro MCNosb30BaHNS»;

S1 U YneHbl MOEN CeMbM He MpPU3HaHbl U1 HE MMEKT OCHOBaHUN ObiTb NPU3HAHHbLIMK
Mcnonkomamn MeCTHOro camoynpaBfieHUsi ManoumyLimMmm B nopsigke, yCTaHOBIEHHOM
3akoHom Pecnybnukn Tatapctan oT 13 uona 2007 roga Ne 31-3PT «O peanusauuu npasa
rpaxgaH Ha nNpegocTaBneHne UM XUNbiX NOMELLEHWI FTOCYAapPCTBEHHOMO XuUnuwHoro oHaa
Pecnybnukn TatapcrtaH u MyHULMNANbHOIO XUNULHOrO hoHaa NO 4OroBopam CoLManbHOro
Hanmay.

MHe M3BECTHO, YTO B Crlyvae BbISiIBIIEHUS HELOCTOBEPHOCTM NPEAOCTABNEHHbIX MHOM
CcBeAEeHUI Nocre NPUHATUS MEHS U YFIEHOB MOEN CEMbU Ha YYET S 1 YneHbl MOen ceMbk ByayT
CHATBI C yyeTa.

A n coBEpPLUEHHONETHME YNEHbl MOEN CeMbM JAaeM CBOE COrflacne Ha npoBEPKY
OpraHOM MeCTHOro caMoynpaBrieHNs NpeacTaBfeHHbIX CBEAEHMI O OX04aX N UMYLLECTBE B
HanoroBbIX, TAMOXEHHbIX U UHbIX icnonkomax.

3agBneHne o cornacmm Ha obpaboTKy M npefocTaBfeHne nepcoHanbHbIX AaHHbIX
npunarato.

K 3aaBneHuno npunaratoTca JOKYMEHTbI:

1.

(HaMmeHoBaHWe U Homep OOKYMEHTa, KeM U Koraa BblaaH)
2.

(HaMmeHoBaHWe U Homep OOKYMEHTa, KeM U Koraa BblaaH)
3.

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
4,

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
5.

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
3aaButenb

(mnognuchb) (bamunus, nms, oT4ecTBo (NPU HaNMYKUN))

UneHbl cembu (Npy Hanu4um):

(nognwuce) (dbamunus, nmsi, oT4ECTBO (NPY HaNMYKUK))

(noanuchb) (dbammnuga, nms, oT4eCTBO (MPU HANMYUK))

(nognucek) (dbamnnug, nva, oT4eCcTBO (NPY HANMYUK))
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Pe3yanaT npenocraBsieHnA MyHMLLMHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

I:I B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNAIbHbLIX YCIyr
Pecnybnuku TaTtapcTtah;

|:| B MHOMOyHKLUMOHANbHOM UEHTpe npefocTaBneHns rocygapCTBEHHbIX W
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

l:l B icnonkome.

(poaTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpakgaH, HygaroLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumManbHOro Ncrnosb3oBaHUs

PykoBogutento

oT

3AABJIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, [ONYWEHHON MNPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NPUHATMIO Ha YyYeT rpaxaaH, HYXXOawWuxcss B NpedocTaBNEHUN KUMbIX MOMELLEHUA MO
JOroBopamM Hamma XuIbiX NOMeLLEeHUI XnnuwHoro doHaa coumanbHOro UCNonb30BaHUS.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLIEHHYD TEXHWYECKYH OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayolime AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKIMNOHEHMM 3asiBrieHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHune:

nocpeacTBOM OTNPaBfeHUst 3NeKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BuAE 3aBEPEHHON KOMUM Ha GyMaHOM HOcUTerne MOYTOBLIM OTMNpPaBfiEHWMEM MO

agpecy:

HacTtosawwmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpeacTaBnseMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HUXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHWIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKoHoAaTensctBoM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT OCTOBEPHbIE CBEAEHMS.

( )
(poaTa) (noanuceb) (©.1.0.)
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