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NOCTAHOBNEHUE KAPAP
26.01.2022 r. Ne 2

06 yTBEPXXAEHVM aAMUHUCTPATUBHOIO pernaMmeHTa
npenocTaBneHns MyHULMNanbHoN ycnyru

Mo NPUHATUIO Ha YYET rpaXkaaH,

Hy>kKdaloLMxcs B NpefocTaBneHnm

XUNbIX MOMELLEHUI NO AoroBopam

HaliMa >XUNbIX NOMELLEHNN XXUITULLHOIo

doHpa coumnanbHOro UCnorbL3oBaHUA

B uensax peanusaunn ®epepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-03 «O6
opraHusauuMuM  npefocTaBneHust  roCyAapCTBEHHbIX W MyHMUMNAnbHbIX  YCIyr»,
BepxHecuMeTckuin cenbcknini UICNONMHUTENbHbLIN KOMUTET

MOCTAHOBNAET:
1.YTBEPAUTE AOMWHUCTPATMBHLIA pernameHT npefocTaBneHus MyHuUMnanbHom
ycnyr no MPUHATUIO Ha Y4YeT rpaXaaH, HYXAALWUXca B NPefoCTaBMNEeHUM XKUMbIX
NOMELLEHWIA Mo [OoroBopamM Havma XWnblX MOMELLEeHUA XunuwHoro doHga coumnansbHoro
NCnonb30BaHusA

2.0nybnukoBaTb HacTosALEe NOCTaHOBNEHUE Ha oduLManLHOM nopTane npasoBoOW
nHcpopmaumm Pecnybnuku TaTtapctaH B MHOPMALIMOHHO-TENEKOMMYHUKALMOHHON CeTU
«WHTepHeT» no agpecy: http://pravo.tatarstan.ru n Ha oulmansHom cante
BepxHecumMeTcKoro cenbckoro nocenenms CabuHckoro MyHMUMNanbLHoro paioHa no agpecy:
http:/saby.tatarstan.ru/rus./simet B

'aBa BepxHecumeTcKoro

CEenbCKOoro noceneHus N.P.AxmagynnuH




YTBEpXaeH

lMocTaHoBNEHNEM
BepxHecumeTcKoro cenbckoro
MCNONTHUTENbHOrO KOMUTETA
CabuHcKoro MyHMUMNanbHOro
panoHa Pecnybnuku TatapctaH
OT «26» aHBapa 2022 r. Ne 2

AQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHus MyHUMLUNAaNbLHOM YCIYrn No NPUHATUIO Ha yYeT rpaxaaH,
HYXAArLWUXCA B NpeaocTaBlieHUN XUIbiX NOMELLEeHUNA Mo AOroBopamM HauMa XuUnbix
noMeLeHNN XunuiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

HacToswmii  aaAMUHUCTPaATUBHBIA  pernameHT npeaocTaBfeHns  MyHULMUNanbHOW
ycnyrn (ganee — agMUHWUCTpPATMBHBLIA pernaMeHT) ycTaHaBnuMBaeT CTaHOapT WM Mopsiaok
npenocTaBneHnst MyHUUMNanbHOW YCnyru no NPUHSTUIO Ha YYeT rpaxkaaH, HY)XXOalLmxcsa B
npenocTaBfeHn XUMbIX NOMELLEHMI MO A0roBopam HaiMa XUMbIX NOMELLEHWI KUITULLIHOTO
dhoHaa coumanbHOro UCnosnb3oBaHWsA (danee — MyHuumunanbHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Jlnuamun, nMerLwmMMn NpaBo Ha NoslyYeHne MyHULMNanbHOW YCIyru, SBMSIOTCA
dusmyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3agBneHneM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSOLWEro ero nosiHoMouuns, nnbo  3aKOHHbIN
npegcrasuTens omsmMyeckoro nuua (aanee — npeacraBuTeNb 3asButens).

1.3. MNopsaok MHopMUpoBaHUSA O NpefoCcTaBEHNN MyHULMNANbLHOW YCIyTu

1.3.1. WHdopmauuss o nopsgke npefocTaBfeHuUss  MyHuUunanbHOW — ycnyru
pasmellaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpoOpMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTOYHKUNOHAIbHbIX LIEHTPOB MNpeaoCcTaBreHnUss rocyaAapCTBEHHbIX M MYHUUMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMNanbHOro panoHa B MH(OPMaLMOHHO-
TeNeKoMMYyHMKaunoHHon cetn «UHTepHeT» (unu 2opodckoz2o okpyea) (https://www. saby.
tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapcCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHON WHMOpPMaUNOHHON cucTeme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (oanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHUUMNansHOW YCryru
OCYyLLieCTBNAETCA:
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1) B MHOrO(PYHKUMOHANbHbIX LEHTpax npeaocTaBneHns roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) 8 yrosiHoMo4YeHHOM Ha ripedocmasrieHue ycryau opeaHe (nanee — OpzaH):

npu yCTHOM obBpaLleHnn - MMYHO UK No TenedoHy;

npu NMCbMEHHOM (B TOM 4Yuncne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHnun — Ha
OyMaXkHOM HocuTene no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnukaHckoMm nopTtasne o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHWU, COAepKaLLMXCH
B PeecTpe rocygapCTBEHHbIX W MyHMUMNANbHbIX YCIyr, NPeaoCcTaBnsieTcs 3asaBUTENtO
BecnnaTHo.

[ocTyn K nHpopmaLumm 0 cpokax 1 nopsiake NpeaocTaBneHnsa MyHULMNansHON yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOoM yncrne 6e3
NCrnonb30BaHNA NPoOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asBuTens TpebyeT 3akniyeHUs JIMUEH3UMOHHOrO WU WMHOro CorfalleHnst ¢
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UNW nNpefocTaBfieHMe UM  NepCoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuUTENS JNIMYHO WK NOo TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHuns
rocygapCTBEHHbIX U MyHUUunanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHbIE
TenegoHbl);

2) O nopsiake npefdocTaBneHus MyHUUMNanbHOW ycnyru, o crnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBneHus MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHUn MyHULMNANbHOW YCIyru, O Cpokax npuemMa u perucrTpaunm sasaBneHus;

5) o0 xopae npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTIu;

7) o nopsgke obxanoBaHua OeWCTBUM WUNK 6e34encTBuMs  OOSMKHOCTHBIX NN,
OpeaHa.

Mo nucbmeHHOMy oO6palleHuilo  COTPYAHMKM — OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsCHAT
3a8BUTEN0 NOPSOOK NPedoCTaBfEeHUS MyHULMMAnNbHOW YCryrn U BOMPOCHI, YKasaHHble B
HaCTOosILLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHSA peructpauun obpaleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blke
obpaweHusn. B criyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHns MCnonb3yeTcs
rocygapcTBeHHbIN A3blk Poccuinckon ®epepaumn.

1.3.5. WHpopmauma no BonpocamMm MpeaocTtaBneHna MyHUUUNANbHOMW  yCIyru
pasMellaeTcs Ha oduuManbHOM CanTe MyHMUMNANbHOro panoHa (uslu 20podCcKo20 OKpyaa)
N Ha MHPOPMALMNOHHbIX CTeHAax B nomeLlleHuax OpaaHa ansa paboTbl C 3aaBUTENAMU.

MHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX W Ha oduunanbHOM canTe MyHMUUNanbHOro pawmoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/HTepHeT», BKIlOYaeT CcBedeHna o
MYHULUMNANbLHOW ycrnyre, cogepxaiwunecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perriameHTa, MHPOpPMauUd O MeCTe HaXOXAEHWUSA, CrpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHun Ha npeaocTaBreHne
MYHULMNANbHOW YCIyru.



1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErynupyloLme npeaocTaBneHme
MyHMLMNANbHOM ycnyru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyrowmx npegocrasfieHne
MyHUUMMNAnNbHON ycnyrn (C ykas3aHMeM pPEeKBU3NUTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX oduumanbHoro onybnukoBaHus), pasmeweH Ha EgumHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCNyr, Ha oduynaneHOM caunTte
MYHULMMNAnNsHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfamMmeHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmMelleHuio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX M MyHULUNANbHbIX YCAYT,
Ha odomumansHOM canTte MYyHULUNANbLHOro panoHa B MHPOPMALNOHHO-
TeNneKoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenereHns

1.5.1. B agMMHUCTpPATMBHOM perfnaMmeHTe MCMNosb3yTCs creaywme TepMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANLHOIO LEeHTpa npefocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobrieHHoe CTPYKTYpHOE
nogpasgenexuve (odouc) MHOrOOYHKLMOHASTbHOIO LeHTpa npeaocTaBeHuns
rocygapCTBEHHbIX U MyHULMNAMbHbLIX YCIyr, CO34aHHOE B TOPOACKOM (CENbCKOM) NOCeNneHnn
MYHULMNANbHOro panoHa nunu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNnbHOCTU  MHOrOYHKUMOHAmNbHbLIX LEHTPOB
npefocTaBfeHns  rocyfapCTBEHHbIX W MyHUUMNAnbHbIX — YCIyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccurickon degepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxgeHun lNpaBun opraHu3auun AesTenbHOCTM MHOMOMYHKLMOHAMNbHbIX LEeHTPOB
npegocTaBfeHns rocyaapCTBEHHbIX U MyHULUUNAMNbHBLIX YCITyr»;

TexHu4yeckas owunbka - owunbka (onmcka, onevyaTka, rpamMmaTvyeckas Wnu
apudpmeTndeckas  owmbka nNmMbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpeJoCcTaBnAWNM MyHUUMNAMNBHYIO YCIyry, U npueelas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMNanbHOW yCryrn), cBeAeHUsM B JOKyMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIMNCH CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKaumMM KW ayTeHTUdumkaumMm B MHGPACTPYKType,
obecneunBarowlen MHHOOPMaLMOHHO-TEXHOSIOIMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarolias CaHKUMOHMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WMAEHTUMKAUUM W ayTeHTUuKaumm K uHpopmauuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHbIX CUCTEMAX U UHbBIX MHPOPMAaLMOHHBIX
cucTemax;

MoL| - NocygapctBeHHoe GogpxkeTHoe yupexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npegocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNAnNbHbIX yenyr B Pecnybnuke Tatapctany;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cucrtema
MHOTrOYHKUNOHANbHbIX LIEHTPOB NPefoCTaBNeHUs rocyaapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMnHUCTpaATMBHOM pernaMmeHTe non 3asiBlieHMemM O npenocTaBreHnmn
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHME) MOHUMAaEeTCs 3anpoc O npeaocTaBneHUn
MYHULMMAnNsHOW yCryrn, nofgaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PegeparibHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).
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2. CtaHaapT npefocTaBneHUsi MyHMUUNanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

an/IHFITI/Ie Ha ydeT rpaxaaH, HyxXXgarwnxca B npeaocrtaBl/ieHUN XUTbiX nomMeLleHuin
no goroeopam HarMa XUIblX MOMELLEHUN XUMNLLHOIO CbOH,D,a coumnaribHoOro ncnosb3oBaHUA.

2.2. HaumeHoBaHne UCMOJTHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpasBlieHnad, HernocpeaCcTBeHHO rnpeaocraBndrowero MyHMumMnarbHy yenyry

(ykasbleaemcsi HauMeHoeaHue op2aHa MeCmHO20
camoyrnpasneHuss MyHuyunasabHo20 0bpa3osaHus, npedocmassnsauezo MyHUUUNaibHyH
ycnyey). B cnydae OenesupogaHusi rnosIHOMoYul o rpedocmassieHurw MyHuyunamabHou
ycriyeu yka3bleaomcsi op2aH MEeCcmHO20 caMoyrpasrneHuss U opaaHu3ayus, UcrosnHsouwas
MOSTHOMOYUSI Opa2aHa.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SBnNseTcs:

1) peleHne o NPUHATUN Ha YYeT rpaxkaaH, Hy>KOarLWmMXCca B NpeAoCTaBNeHNN XUNblxX
NMOMELLEHNA MO AOroBopaM HanMa XWMblX MOMELLEHUMI XUAUWHOro goHAa couManbHOro
ncnonb3oBaHus (Npunoxenune Ne 1 kK HacTosILLEMY aAMUHUCTPATUBHOMY perfamMeHTy);

2) pelweHne 06 oTKase B NpeaoCTaBneHnn MyHULUNanbHoW ycnyrmn (npunoxeHme Ne
2 K HacTodAweMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbLIX ANs NpeaoCcTaBneHns
MyHuUMNaneHon ycnyrn (npunoxeHne Ne 3 K HacTosieMy aaMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (popMe OneKTPOHHOro [OOKYMEHTa, MOAMNMUCAaHHOIO YCUITIEHHOW KBanuduumpoBaHHOW
3IEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-03 «O6
3NEeKTpoHHOM nognucuy» (ganee — ®PepepanbHbln 3akoH Ne 63-O3) B NU4YHbIN KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHus 3asiBneHust nocpeactsom PecnybnmkaHcKoro
noptana pesynbTar NpefoCTaBfieHMs MYHUUMMANbHOW YCNyrn HanpasnseTcs B JINYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIGopy 3asBuUTENA pes3ynbTaT NpegocTaBreHus MyHUUMNanbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme 3k3emnnsipa 3SMEKTPOHHOMO [OOKYMEHTA,
pacne4yataHHoro Ha OyMaxHOM HoOcuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pesynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B OpMe 3MeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBUSA pesynbTaTa
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npegocTaBneHns MyHULMNanbHON yCnyru, B TOM Yncrne ¢ y4eToM HeobxoammocTum
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpegoCcTaBneHmm MyHULMnanbHOW yCnyrn, CPok
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULUNANeHOW YCNyru B cry4ae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NPeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®eagepaummn, Cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBneHmns
MYHULUMMNANbHOW yCnyru

2.4.1. MyHuumnanbHag ycnyra npegoctaBsngaetcs B TedeHme 30 paboumnx gHen.
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2.4.2. TpuocTaHOBNEeHWe cpoka NpeaoCTaBeHUst MyHUUMMNAnbHOM YCryrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHwe [OoKyMeHTa, SBRsIOLWLErocs pe3ynbTaTtoM npeaocTaBneHus
MyHUUMNANbHOW ycnyrn B popMe 3NeKTPOHHOIo AOKYMEHTa, 3asiBUTENIO OCYLLECTBNSETCS B
AeHb 0POPMIIEHNSI U perncTpauun pesynbTtata npegocTaBneHns MyHUUMNanbHOW yCryru.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UIN UHBIMW HOPMAaTUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAoCTaBeHNSs
MyHMLMNAnbHOW YCryru, a Takke YCryr, KoTopble SIBNSTCA HE06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNeHUs MyHULUMNAnbHbIX YCNyr, noanexalimx
npeacTaBneHno 3asBUTeNeM, Cnocobbl MX NOMyYeHWs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [ina nony4yeHnMss MyHUUMNanbHOM YCIyrn 3asBuTeNb NpeacTaBnseT cnegyowme
OOKYMEHTBI:

1) OOKYMEeHT, yOoCTOBepsloWMiA NUYHOCTL (He TpebyeTca B criydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) OKYMEHT, YOOCTOBEPSIOLLNIA NOSTHOMOYMS NpeacTaBUTENs 3asaBUTENS;

3) 3asaBneHue:

B popMe [OKyMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 5 k HacTosiwemy
aAMWHUCTPATUBHOMY perfiaMmeHTy);

B 9NIeKTPOHHOM bopme (3anosfHAeTCAa NOCpPeACTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBeeHU B O3MEeKTPOHHYI opMy 3asiBNeHusl), MOAMUCAaHHOE B COOTBETCTBUMM C
TpeboBaHuamMM nyHkta 2.5.3 agMUMHUCTPATUBHOIO perfameHTa, npu obpaweHun
nocpenctsom PecnybnnkaHckoro noptana;

4) nacnopTa NOCTOAHHO MPOXMBAKLINX COBMECTHO C 3afBUTENEM YNEHOB €ero CeMbM
UIN UHblE JOKYMEHTbI, YAOCTOBEPSAIOLLNE NIUYHOCTb;

5) OOKYMEHTbI, NoATBepXaarLmne COoCTaB CeEMbU rpaxaaHvHa-3assutensa (B 4Yactu
AOKYMEHTOB, NpeaycMoTpeHHbIX nyHkTamn 3, 3.1 n 12 yactm 6 ctatbn 7 deneparnbHOro
3akoHa oT 27 wmwonsa 2010 roga Ne 210-03 «O6 opraHuMsaumm npeaocTaBieHUs
rocyAapCTBEHHbIX U MyHULMNASbHbLIX YCIYr»):

MyHKT 3:

- CBMAeTeNbCTBa O rocydapCTBEHHOW perncTpaunm akToB rpaxaaHCKOro COCTOSIHUS,
BbldaHHblEe KOMMETEHTHbIMW OpraHamMm WHOCTPaAHHOro rocygapcTtBa, M WX HOTapuarbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 006 YCbIHOBNEHWUW, BblAaHHbIE OpraHamMun 3arnvMcy akToB rpaXkgaHCKOro
COCTOSAHUS UMM KOHCYNbCKUMK yupexaeHusmmn Poccunckon degepaumm.

MyHkT 12:

- OOKYMEHTbI, BblgaHHble (OQOPMIIEHHbIE) OpraHamu AO3HaHus, crneacTBus nmbo
CyOoM B XOoZe Npou3BOoACTBa NO YrofiOBHbIM AenaMm, JOKYMEHTbI, BblAaHHblEe (0POpMIEHHbIE)
B XO4€e rpaXgaHCKoro unv agMUHUCTPaTMBHOMO CyaonpomnsBoacTBa NMbo cygonponssoacTea
B apOuTpaxHbIX cyaax, B TOM YMCne peLleHnsi, NpUroBopbl, onpeaeneHnsa n NnoCTaHOBNEeHUs
CcynoB 0O6LLEeN OpUCONKLNM U apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, YKa3aHHble B cTaTbsxX 8 (3a ucknioyeHmem vactun 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- pewleHWe opraHa MECTHOro CaMoyrpaBlieHUss O NpU3HaHWe COBEpPLLUEHHONETHUX
TPYAOCNOCOOHbIX rpaXgaH He UMEeWwuMUM OOXOA0B B TeYeHMe pacyeTHOro nepvoga B
cnyyasix, Korga OHW He MOryT noaTBepAuTb WM CaMOCTOATENbHO 3ajekrapupoBaTtbh B
3a8BNeHUM CBOW [OXO0Abl, B TOM 4ucrne OT TPyaoBon u (Mnv) uWHOMBUOYaNbHON
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npe,uanHmmaTeanKon OedaTernibHoCThn, HM 3a OAMH Mecdl pacyHeTHOro nepuoaa Win
npeaocTtaBldAl0T AOKYMEHTbI, noAgTBepxXaaklne nx HyﬂeBOVI [oxona;

- OOKYMEHTbI, noareepxpgatoLine (*)aKT o6yqu|/|e COoBEPLUEHHONIETHNX
pr,D,OCI'IOCOGHbIX 4J1eHOB ceMbu B O6p83088TeJ'IbeIX opraHn3auundx cpeaHero
I'IpOCbeCCI/IOHaJ'IbHOFO nin BbiCLUEro o6pasoBaH|/|;|;

- CaMocTodTesibHaa AeKknapauma O AoxoAdaxX, KOTOopble HeJrb3d noarsepanTb

OOKYMEHTallbHO;
- CBedeHund, coaepxawmeca B KHUre yy4eta 4oxoaoB U pacxonos U XO3SINCTBEHHbIX
onepau,m7| nHansuayanbHOro npegnpnHnMMaTenAd (}J,J'IFI nHansBuayarbHbIX

npegnpuHumaTenen, MNPUMMEHSIIOWMX Kak ob0Wwyk, Tak W YNPOLEHHYD  cuctemy
HanoroobsIoXXeHNa Onsi Cenbxo3TOBaponpousBoauTenen (eOuHbIN CeNbCKOXO3SMCTBEHHbIN
Harnor);

- KOMWUW HaroroBbIX AeKnapauuin 3a WUCTEKLWMWA Hanorosbli nepuog C OTMETKOMW
HanoroBoro opraHa O MPUHATMM Aeknapaumi (MHAMBUMAYanbHbIX NpeanpuHMMaTtenen,
NCNOMb3YHLWNX CUCTEMY HANoroobnoXeHus B BUAE €4AMHOro Hanora Ha BMEHEHHbI JOXO4
AN oTAEeNbHbIX BUAOB AEATENBbHOCTW);

- pacyeT Aoxoda Kakgoro YsieHa ceMbi;

- CBeAdeHMss 0 CymMMax OnnaTbl CE30HHbIX, BPEMEHHbIX W OpYrMx BuaoB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbLIM [OroBopam, AOXOAOB OT WMCMNOSIHEHMSI LOrOBOPOB
rpaxgaHCKo-NpaBOBOro XapakTepa, a Takke AO0XOA0B OT NnpeanpuHMMaTENbCKOM U UHOW
AEATENbHOCTY;

- cBefeHMs O Joxogax, MOSyYeHHbIX rpaxgaHamu - 4YneHaMu KPeCTbSIHCKOro
(dbepmepckoro) xo3amncTea;

- CBeeHNd 0 Joxoaax OT caayum B apeHay (Haem, cybapeHay, nogHaem) HeaBMXKUMOIO
1N NHOTO NMYLLECTBa;

- cBegeHnda o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBedeHuss O CTOMMOCTM NPOAAHHOrO MMYyLLEecTBa, BXOOSWEro B MNepeyeHb
UMyLLLEeCTBa, NOoANeXallero HanoroobfoXeHUIo U y4nTbiIBAEMOro AN NPU3HaHUA rpaxaaH
HY>XXOaLWMMNCS B NPeaoCTaBNeHNN XUrblX MOMELLEHW MO AoroBopam HarmMma.

Cratbsa 15:

- oTyeTa cybbekTa OLEHOYHOW AedATenbHOCTU 06 OLeHKe TPaHCMOPTHbIX CPeacTs,
Haxo4ALWmMXCcst B COBCTBEHHOCTY rpaxaaH 1 noanexaiumx yvety;

- CcBeeHNss O CTOMMOCTU MAEHaKOMIIEHUN B XUULLHO-CTPOUTESbHbBIX, FapaKHbIX U
AayHbIX  NOTpPebuTenbCckux  KoonepaTmBax  (3aBepsAlOTCA  KUSULHO-CTPOUTENbHbBIMU,
rapaxHbIMn 1 ga4HbIMU NOTPEOUTENBLCKUMM KoonepaTuBamm).

2.5.2. 3asBneHne wn npunaraemMble [LOOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MO®L] Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnnkaHckoro noprana B 35IEKTPOHHOM dOpME;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOWM CBSA3NM Ha OymakHOM HocuTerne.
3asiBneHve n npuvnaraemble JOKYMEHTbI, MPU HanpasfieHUn NocpeacTBOM NMOYTOBON CBSA3M,
3aBePATCA B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybrnvkaHckoro nopTtana
noanncbIBaeTCa NPOCTOM ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[ns nony4yeHna npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEeOoOXo4MMO MNpPOWNTH
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3annco.

ONEeKTPOHHbIE OOKYMEHTbl (3NeKTpPOHHble obpasbl [JOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 5, 6 nyHkta 2.5.1 PernameHTa 3aBepsoTCA YCUNEHHOW KBaNnMuLMpOBaHHOM



noanuUCbO N, YMNOMIHOMOYEHHbIX Ha co3fdaHuve U noAanucaHue TakumxX OOKYMEHTOB, B TOM
4Yucrne HoTapuycamu.

ONEeKTPOHHbIE [AOKYMEHTbI (3NEKTPOHHbIE 00pasbl JOKYMEHTOB), Npunaraemble K
3asiBMeHun0, B TOM YuUCe OOBEPEHHOCTU, HanpaBnawTcs B Buae dpannoB B popmatax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MbanT.

KayecTBO npegoctaBnsieMblX 3SIEKTPOHHbIX [JOKYMEHTOB (3MEKTPOHHbIX 06pasos
AOKYMEHTOB) [AOSDKHO MO3BOMATL B MOSIHOM O6bemMe npounTaTb TEKCT AOKyMeHTa U
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3as89BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UAM OCYLLEeCTBNEHUS OeNCTBUN,
npeacTaBfeHMe WM OCYLLECTBIIEHME KOTOPbIX He MpeaycCMOTPEeHO HOpMaTUBHbIMU
NpaBoOBbIMM  aKkTaMu,  pPerynmpylolmMmMmm  OTHOLUEHMS, BO3HUKawWMe B CBA3UM C
npegocTaBfieHMEM MYHULMMNANbHOW YCNYTu;

2) OCyLWecCTBMeHns OeNCTBUW, B TOM 4UCHe CcorfiacoBaHum, HeobXxoauMbIX AJis
NONyYeHNsa MyHULMNANbHOW YCAYrM N CBSI3aHHbIX C obpalleHnEM B MHblE€ FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunn, 3a MUCKIYEHUEM MOonyyYeHus
ycrnyr M nonydeHus OOKYMEHTOB UM  WHAOpMauun, NpefocTtaBndeMblX B pesyrnbTaTe
npefoCTaBfiEHUsT TakUX YCIyr, BKMOYEHHbIX B MEpeyvHu, yKasaHHble B 4actm 1 ctatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHbBIX YCIyr);

3) npeacrtaBneHUst OOKYMEHTOB W WHopmMauun, oTcyTctBue U (unu)
He4OCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MpW MNepBOHaYyarbHOM OTKase B npueme
AOKYMEHTOB, HeobxogumbIx ONd nNpefoCTaBfeHns MyHuuunaneHon ycnyrn, nubo B
npegoCTaBfiEHMM MyHULMNANBHOW YCIYrn, 3a UCKIIOYEHNEM CIeayHoLMX CIy4aeB:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacaloLnxca
npefoCTaBfiEeHNs MyHMUMNANbLHOW YCryrn, nocrne nepBOHaYanbHOW nofayn 3asiBfieHust O
npefoCTaBfIEHMM MyHULMNASBHOWN YCIyTu;

0) Hanunume owunboK B 3asiBNEHUN O MPeAoCTaBMAEHUN MyHULMNANbHOW YCIyrn u
AOKYMeHTaX, MOAaHHbIX 3asiBUTeNneM Mocre nepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoguMblix [ON9 NpefoCTaBfeHUs MyHUUUnanbHOW ycnyru, nubo B
npefoCTaBfiEHUM MyHUUMNANbHOW YCNYrM U He BKIMOYEHHbIX B MNPEACTaBMEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) MUCTEYEHME CpoKa OENCTBMS LOKYMEHTOB WM U3MEHEHWEe WHgopMauun nocne
nepBoHa4YanbHOro OTkasa B NpuMeMe [OOKYMEHTOB, HeobxoaumbiX Onsi npefocTaBrieHUs
MYHULMNAnNbHOM ycnyru, nnbo B npeaoCcTaBneHnn MyHUUMNanbHOW yCryru;

r) BblsIBIEHWE OOKYMEHTarbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMOOYHOro
UM NpoTMBOMNpaBHOro gencrteunsa (6esgenctens) AomKHOCTHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKa3e B NPUEME [OOKYMEHTOB, HeobxoguMmblix Ans
npefoCcTaBfeHNs MyHULMNANbLHON ycnyri, Nnbo B NpegocTaBieHnn MyHUUMNANbLHOW YCIyrn,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykoBoauTenss OpraHa npu nepBoHavarbHOM
OTKa3e B NpMemMe AOKYMEHTOB, HEOOXOANMbIX AN NPefoCTaBfEHMUST MyHULMNANbHON yCnyru,
yBEOOMNSAETCS 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNSA 3a LOCTaBNEHHbIE HeYya006CTBa;

4) npepocTtaBneHnss Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHopmauum,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKMYEHMEM CryvaeB, eCNN HAaHECEHWE
OTMETOK Ha TakMe [OOKYMEHTbl NUOO MX U3bATME ABNAETCA HEeobBXOoOUMbIM  YCIOBUEM
npefoCTaBfEHNUs TFOCYAAPCTBEHHOW WM MYHUUMNANbHOWM YCNYyrM, W WHbIX CIy4aes,
YCTaHOBJIEHHbIX dhefepanbHbIMU 3aKOHAMN.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaBOBLIMM aKTaMW Arsi NpegocTaBeHNst MyHULMNANbHOW YCryr, KoTopble
Haxo4aTCs B pacnopsikeHMM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOMO
camoyrnpaBneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam U1 opraHam MecTHOro
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camMoynpaslieHus OpFaHI/I38LI,I/II7I N KOTOpPble 3aABUTESNb BlpaBe NnpeactaBuUTb, a Takxke
cnocoObl nx noJyiydyeHund adasutendamm, B TOM 4YUCre B 3]'IeKTpOHHOI7I cbopme, nopAaaokK nx
npencrtaBJiEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nnoéo
opraHunsauud, B pacCnopA>KeHUM KOTOPbIX HaXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) cBegeHusa, noATBepXAalLMe KONMMYECTBO rpaxgaH, 3aperncTpupoBaHHbIX MO
MECTY XUTeNbCTBa B XWUIOM NOMELLEHUN — YrpaBngaoLlaa opraHn3aumsi MHOroKBapTUPHOro
Aoma nnbo pacyeTHbIN LEHTP;

2) cBedeHMss O rocygapCTBEHHOM  peructpauumM  CMepTM U3 eguHoro
rocygapCTBEHHOIO peecTpa 3anucer akToOB rpaXxdaHCKoro coctosiHus — dPepeparnbHas
HanoroBas crnyxo6a;

3) cBegeHMss O  rocygapCTBEHHOW  pernctpaumm  poXaoeHus U3 e4uHOro
rocygapCTBEHHOrO peecTpa 3anucer akTOB rpaxdaHCKoro coctosiHus — depeparnbHas
HanoroBas crnyxo6a;

4) cBefeHus 0 rocygapCTBEHHOM perMcTpauumn 3aknoveHns (pactopxeHusi) bpaka uns
€OVHOro rocyfapCTBEHHOrO peecTtpa 3anucer  akToB  FPaXKOaHCKOro  COCTOSIHUA — —
depepanbHas Hanorosas cnyxoa;

5) cBegeHust 0 perMcTpaumoHHOM y4eTe No MeCTY XUTenbCTBa U MecTy nNpebbiBaHNS
— MuHucTepcTBo BHYTpeHHUX aen Poccunckon ®epepauuu;

6) Bbinucka un3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOWN perucTpaumm, kagactpa u kaptorpaduu;

7) Bbinucka n3 EMPH o npaBax OTAENbHOro nuua Ha uMmerowwmecs (MMeBLUMECS)
00beKkTbl HeaBMKUMOCTU — DefepanbHas cnyxba rocygapCTBEHHON perncTpaumm, kagacrpa
N KapTorpaduu;

8) pelwweHne opraHa MECTHOro CaMOynpaBfieHUss O MPU3HAHUW rpaxgaHuHa
ManouMyLLMM — opraH MECTHOIo camMoynpaBneHns;

9) [OOKyMeHTbl, noATBepXAawlne npaBo MNOMb30BAHUA KUMbIM  MOMELLEHNEM,
3aHMMaEMbIM TpaXkgaHWHOM UM 4YfieHaMn ero cembu (4OroBOp, OpAaep, peleHue o
NpefoCTaBfiEHUM  KWMOFO  MOMELWEHUSS W WHble [OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpasneHus;

10) LOKYMEHT, NoATBEPXKAAOLLNIA NOSTHOMOYNSA 3aKOHHOIO NPeAcTaBUTENs 3asiBUTENS,
B Crnyyae nopayu 3asiBNeHusl 3akOHHbIM npeactaBuTenemM (B 4acTtu CBUAETENbCTBA O
pOXOEeHUN, BbIJAHHOMO OpraHaMmyM 3anucu akToB IpaX4aHCKOro COCTOsAHMS Poccuickon
degepaumn, wnn  OOKYMEHTa, BbIAAHHOMO OpraHamu OMekn KW noneyuTenbcTBa B
COOTBETCTBUM C 3akOHOoAaTenbcTBOM Poccuinckon ®efepauunmn) — EANHBIN rocyaapCTBEHHbIN
peecTtp 3anucen akToB rpaxgaHCKoro coctosiHus nubo EamHaa rocygapcTBeHHas
MHOPMaLMOHHas cucTeMa coumarnbHOro obecneyeHms;

11) npoBepka COOTBETCTBUA PAMUIIbHO-UMEHHOW TPYNMbl, AaTbl POXAEHMWs, nona u
CHWIC — lNMeHcunoHHbIM dboHa Poccunckon depepaunu;

12) ceegeHns O OEWCTBYHOLLEM nacnopte rpaxgaHuHa Poccuiickon ®depepaumm —
MwuHucTepcTBO BHYTpPEHHUX aen Poccuinckon ®enepaunu;

13) cBegeHnss 0 HoTapuanbHOM [OoBepeHHocTM — ®PepepanbHas HoTapuanbHas
nanara.

2.6.2. 3agaBuTenb BNpaBe MNpPeaoCTaBuUTb AOKYMEHTbl (CBeAEHWSs), yKasaHHble B
noanyHktax 1 - 9 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3SIEKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM MoANUCHLIO u,
YNOMHOMOYEHHbIX Ha co3daHne U NognucaHne Taknmx 4OKYMEHTOB, Npu nogaye 3asBfeHns.

2.6.3. HenpeacraBneHve (HeCBOEBPEMEHHOE NpeaCcTaBreHne) yka3aHHbIMU B MyHKTE
2.6.1 agMUMHUCTpPATUBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BriacTu, opraHamu
MECTHOro camoyrnpaBfeHus, opraHnsaumamMm JOKYMEHTOB M CBEAEHUN HE MOXET SIBMATbCS
OCHOBaHMeM N5 0TKasa B nNpefoCTaBAeHNnn MyHULMNAnNbHOW yCnyru.
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2.6.4. [omkHOoCTHOoe nuuo u (Mnn) paboTHUK, YyKasaHHbIX B MNyHKTe 2.6.1
aAMVHUCTPATUBHOINO  perfamMeHTa opraHoB W opraHusauumi, He npeacraBuMBLUME
(HecBOEBpeMeHHO npeaCcTaBuBLLME) 3anpoLeHHble U HaxogslWMecs B PacrnopsKeHuu
AOKYMEHT unu cBefeHus, noanexar aAMWHUCTPaATUBHOW, AUCLMUNIIMHAPHOW WM UMHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenscTBoM Poccuiickon degepaunn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asABUTENA OOKYMEHTbl CBEJEHUs, B TOM 4ucne
noagTeepXgarmolime BHeCceHue 3asBuTeneMm nnatbl 3a npegocTaBfeHne MyHuumnanbHOM
ycnyru, Haxoasduwmeca B pacnopsiKeHUW rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam unmM opraHam MecTHOro
camoynpasfieHns opraHm3auun.

HenpepncraBneHve 3asBuTENneM [OOKYMEHTOB, COAepXallMx CBedeHus, KOTopble
Haxo4dATCA B PacCrnopsikeHUW  rocyfapCTBEHHbIX  OpraHoB,  OpraHoB  MECTHOro
camoyrnpasneHus n NoABeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MecTHOro
camoynpasfieHnss opraHusauui, He SABNSAETCH OCHOBaHWEM [Ans OTkasa 3asBUTENo B
npegocTaBneHnn MyHULUNAnsHON YCNyru.

2.7. MCHepﬂblBalOU_l,Mﬁ nepeyeHb OCHOBaHuin ANs OTKasa B npnemMe JOKyMeHTOB,
HeobxoauMbIX Ans npepnocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum

2.7.1. OcHoBaHMAMM [ns OTKa3a B MNpuMeEMe [OOKYMEHTOB, HeobxogumbIX Anis
npefoCTaBfEHNS MyHULUMNANBHOW YCNYIn, SBASOTCSA:

1) npeactaBneHHble 3asBUTENEM LOKYMEHTbl cogepaT NO4YUCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsgke, YCTAaHOBMIEHHOM 3aKoHO4aTesNibCTBOM Poccuimckon
depepaumm;

2) NOKYMeHTbl coepKaT MOBPeXOeHUs, HanMyne KOTOPbIX He MO3BOSIeT B MOSTHOM
obbemMe ucnonb3oBaTb WMHMOPMaUMIO M CBEAEeHUs, codepxawuecs B [AOKYMeHTax and
npegocTaBrieHnsa MyHUUMNAanbHON yCcnyru;

3) npencTaBneHHble [OOKYMEHTbl WNW  CBeAeHUs yTpaTunM Curly Ha MOMEHT
obpalweHna 3a MyHUUMNanNbHOW YCryron (OOKYMEHT, YOOCTOBEPAOLWMIA MOFTHOMOYNSA
npegcraBuTensa 3asButend, B crnyyae obpalleHusa 3a npefocTaBieHneM MyHUumnanbHOM
yCryrv ykazaHHbIM fULIOM);

4) nopaya 3asBfieHMs O NPefoCTaBNEeHUU MYHUUMMNANbHOW YCNyrM U AOKYMEHTOB,
HeobXxoaMMbIX ANA npefocTaBneHns MyHUUMNanbHOW YCNyru, B 3fEKTPOHHOW opme C
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppekTHoe 3anofnHeHue obfAsaTenbHbIX nonen B opMe 3asiBfieHusl, B TOM
4yucre B MHTEpPaKTUBHOW bopme 3asBreHnst Ha PecnybnnkaHckom nopTane (HeAOCTOBEPHOE,
HenornHoe, NMB0o HenpaBUbHOE 3anofIHEHNE);

6) npeacTtaBneHMe  HEMOMHOroO KOMMfeKTa [OKYMEHTOB, HeobxoaumbiX — Ans
npegocTaBfieHNs MyHUUMNANnbHON yCnyru;

7) 3agBneHMe O NpedocTaBneHUN yCnyru nogaHo B OpraH rocygapCTBEHHOW BnacTw,
opraH MeCTHOro CcaMOynpaBfeHUs UMW OpraHn3auuto, B NMOSIHOMOYUSA KOTOPbIX HE BXOOMUT
npegocTaBfieHne MyHULMNAanbHON yCnyru;

8) HecobniogeHne yctaHoBNEHHbIX ctatben 11 depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-03 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OAENCTBUTENBHOCTU
YCUNEHHOW KBannuUUMpoOBaHHOW SNIEKTPOHHOW NoAnucu.

2.7.2. llepeyeHb OCHOBaHUM ONsl OTKa3a B NpMEME OOKYMEHTOB, HEOOXOAUMbBIX ANs
NONyYeHNa MyHULMNANbHOW YCyrn, ABASETCH MCYEPNbIBAKOLLUM.

2.7.3. PelwweHne 06 oTkase B NpuMeme 3asBfeHUs N OOKYMEHTOB, HEOOXOOMMBbIX ONiS
npefocTaBfieHns MyHULUUNANbHOM YCnyrn, MoxeT ObiTb NPUHATO Kak BO BpeMs npuema
3aaBuUTENd, TaKk W MNOCne nMofyvyeHuss OTBETCTBEHHbIM AOSMKHOCTHbIM nimuom OpraHa
HeobXxoaMMbIX ONA NpefoCTaBneHuss MyHUUMNanbHOM YCNyrn OOKYMEHTOB (CBeOeHun) C
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NCronb30BaHNEM MEXBEAOMCTBEHHOMO WH(OPMAaLMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npeBbiwatowmmn 9 paboumnx gHen co OHA perucTpaunmn 3asaBrneHus.

2.7.4. 3anpelwiaetca OTKasblBaTb B MpuvemMe 3asiBieHUd U WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX NS NPeaoCTaBfeHNs MyHUUUNANbHOW YCNyrn, B Criyd4ae ecnu 3asiBfieHne un
AOKYMEHTbI, Heobxoaumble ANA NpedoCTaBfeHna MyHUUMNAnbHOW YCyrn, noAaHbl B
COOTBETCTBUM C MH(OpMaUMeENn O Cpokax W nopsagke npenocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. MqupﬂblBaIOLLl,Mﬁ nepedyeHb OCHOBaHWU ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS NpeaoCTaBfeHUa MyHULMNANbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWsa Ansa oTkasa B NpegoCTaBNeHnn MyHUUMNANbLHOW YCIyrn:

1) pokymeHTbl  (cBedeHusl), NpeAcTaBreHHble  3aaBuTeEneM,  NpoTMBopeYar
AOKyMeHTaM (CBeAeHUsIM), Nofy4YeHHbIM B pamMKax MeXBeAOMCTBEHHOIO B3anMOAENCTBUS;

2) 3aaBuTenb He gaBndeTcsa rpaxgaHuHoMm Poccunckon Pepepaummn (ecnn MHoe He
npegycMoOTpeHO MexayHapoaHbiM gorosopom Poccunckon defepaunn);

3) rpaxgaHuH npu3HaH ManoMMyLLUMM WM UMEKTCA OCHOBaHUSA ON9 MPU3HaHWUSA
rpakgaHuHa ManoumMyLium B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 uons 2007 roga
Ne 31-3PT;

4) poxoabl rpaxgaHuHa U NOCTOSAHHO NPOXMBAKLWNX COBMECTHO C HUM YNIEHOB €ro
CEMbM M CTOMMOCTb WX MWMYyLLECTBA, MNOANEXalero HanoroobnoxeHuo, npeBbIlWaT
MakcumarbHbI pa3Mmep, ycTaHaBNMBaeMbI B COOTBETCTBUM cO cTaTtben 5 3akoHa PT o1 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb OCHOBaHWW AN OTKa3a B NpeaoCTaBleHUN MyHULMNANIbHOW YCIyrn
SABNSETCHA UCHepnbiBaloLLNM.

2.8.4. 3anpellaetca OTkasbiBaTb B NPeAoCTaBfiEHUN MYyHULMMANbHOW YCNyrn B
cnyyvyae, ecnu 3asdBfieHMe O nMpefoCTaBfieHUM MyHUUMNANbHOW yCnyrm nogaHo B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsake npesocTaBreHns MyHUUUnansHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3MaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaThl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULUNANbHOW yCnyrn

MyHuuunaneHas ycrnyra npegocrasnsieTcs Ha 6e3B03mMe3aHON OCHOBeE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABMAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS
npefocTaBfieHNsa MyHULUMNAaNbHOW YyCNyrn, B TOM YMCne CBeAeHUs O JOKYMEHTe
(ookymeHTax), BblgaBaeMoMm (BblaaBaeMblX) OpraHM3aunsamm, y4acTByHOLWMMN B

npeaocTaBneHNN MyHULMNANbHbIX YCyr
MpepoctaBneHne HeobxoaMmbIx U 00s1I3aTENbHBIX YCINYr He TpebyeTcs.
2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHUS NnaThbl 3a NpegocTaBieHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPeLOCTaBAeHNs MyHULUNANbHOW YCIyru,
BKIIO4Aa MHGOPMALIMIO O METOAMKE pacyeTa pa3Mmepa Takon nnatbl

MpepocTtaBneHne HeobxoauMbIX U 0B6s3aTeNbHbBIX YCyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUAaHUA B ovepean npu nogaye 3anpoca o npesocTaBneHum
MYHULMMAnNsHOW yCNyru, ycnyru, npeoctaBnseMon opraHmsaumnen, y4acTByoLen B
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npeaocTaBneHMn MyHULMMANBHON YCYrn, U NpY NONyYeHnn pedynbTata NpeaocTaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogaye 3asiBlieHUS Ha MNosiydeHne MyHuuuMnanbHOu
ycnyru - He bonee 15 MUHyT.

2.12.2. Tlpu nony4yeHun pesynbTata nNpeaocTaBneHna MyHULMNANbLHOW  yCnyru
MaKkCUMarbHbIA CPOK OXUAAHUA B ovepean He JOMMKeH npesbiwatb 15 MUHYT.

2.13. Cpok 1 NOpsiAoK perncTpaumm 3anpoca 3asiBUTeNsi 0 NPeAoCcTaBieHn MyHULUnansHom
ycnyru u ycnyru, npegocTaBnsieMol opraHu3aumnen, yqacTBytoLel B NpeaocTaBneHmm
MYHUUMMANbLHOM YCnyru, B TOM YMCHe B 3NEKTPOHHON hopme

2.13.1. lMNpun nuyHom obpaweHun B MPL| B geHb nogayun 3asiBeHUA 3asiBUTESHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXKAAILWNM, YTO
3asiBfieHne oTnpaBneHo, 1 AaTon nogayv 3asiBrieHus.

2.13.2. Tpu HanpaBneHun 3asBreHus nocpegctsom  EgumHoro  noptana,
PecnybnvkaHckoro noprtana 3asBUTENb B [eHb Modayv 3adBfeHus noryyaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana W NO  3NEKTPOHHOW Mo4vTe YyBeAOMIEHMeE,
nogTeepxgarLlee, YTo 3asBrieHne OTnpaBieHo, B KOTOPOM yKa3blBaOTCS PErMCTPaLMOHHbIN
HOMep 1 JaTta nogayv 3asaBreHus.

2.13.3. lpu nmyHom obpaweHnmn B OpraH B [JeHb Nodadn 3asiBreHus
YNOSTHOMOYEHHbIM AOSMKHOCTHbIM nnuoM OpraHa 3asBuTento BblgaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON MHAOPMAUMOHHOW CUCTEMBbI, NpeaHasHa4YeHHOM [Ans  OKasaHuA
rocyAapCTBEHHbIX U MyHUUUNAMNbHbBIX YCIyr, C perncTpaLMoHHbLIM HOMEPOM, AaToW nogauyv
3a8BnNeHnsa n nepeyHem npeactaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oxXuaaHus, mectam gns 3anosriHeHUs 3anpocoB O NpeaocTaBieHnn
MYHULMNANbHOM yCnyrn, HpOpMaLUMOHHbIM CTEHAAM C obpa3suamMm UxX 3anosIHEHNS U
nepeyYHeM OOKYMEHTOB, HEOOXOANMbIX ANA NPEeAOCTaBMEHNS KaXa0N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 opopMIieHno BU3yarnbHOW, TEKCTOBOW N MYJIbTUMEANNHOM
WHdOpMaLMKM O NOpsiAKE NPeaoCcTaBeHNa Takon yCnyr, B TOM Ynucne K obecneyeHmto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKkoHO4aTeNbLCTBOM M 3aKOHOAaTeNbCTBOM Pecnybnukmn TatapcTaH 0 counanbHOM 3almTe
WHBaNMUOoB

2.14.1. lpepocrtaBneHne MyHMUMNANbHOW YCNYrnm OCYLLECTBNAETCA B 34aHUAX W
nomeLLeHnsax, o06opyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTa npuema 3asButenen odbopyayTcs Heobxoaumon mebenbto Anst 0oopMNeHus
AOKYMEHTOB, MH(POPMaLMOHHBIMY CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®depgepaummn o
coumanbHOM 3aluTe WHBanMAOB B Uenax 6ecnpenartCTBEHHOro AocTyna K MecTy
npegocTaBfieHnsa MyHMUMnanbHOW ycnyrin obecnevnBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIA  OOCTYN  WHBaNMAOB K  MECTy
nNpefocTaBfieHns  MyHuuMnanbHOM ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) BuM3yanbHas, TeKkcToBad W MyfnbTUMeAUHAs WHdopMauua O nopsagke
NpegocTaBfieHNs MyHUUMNAnNbLHOW YCNyrn pasmellaetca B YAOOHbIX And 3asButenem
MecTax, B TOM YuCrie C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBASTUAOB;

3) conpoBOXOeHVWe UWHBanuaoB, WMEKLWMX CTOWKME pacCTponcTBa YHKLUU
3peHUs 1 CaMOCTOSATENTbHOIO NepeaBMXeHUs!, 1 oKa3aHue UM NOMOLLM;
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4) BO3MOXHOCTb CaMOCTOATENbHOrO nepeaBMXeHUs No TEPPUTOPUN, Ha KOTOPOM
pacnosnioXxeHbl 06bEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHOM MHAPACTPYKTYp, BXoAa
B Takme 006BbEKThI M BbIXO4A U3 HUX, NOCaAKM B TPAHCNOPTHOE CPEACTBO M BbICAAKM U3 HErO, B
TOM YuCrie C UCMNONb30BaHNEM Kpecna-KONsACKu;

5) Hagnexauwee pasMelleHne obopyadoBaHUss W HocuTenen uHopmaumu,
HeobOxoauMbIx ona obecnevyeHna GecnpensaTCTBEHHOro [OCTyna MHBanWOoB K ycriyram C
y4eTOM OrpaHn4eHun NX XU3HeOeATeNTbHOCTY;

6) oybnupoBaHve HeoOXoOuMMOW ANA MHBaNMOOB 3BYKOBOW W 3pUTENbHOM
MHgOpMaUuK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW U rpadpmnyeckon MHgpopmaumm
3HaKaMW, BbINOSIHEHHbLIMU pPenbedHO-TOYEYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoaymka u TugnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOgHMKA MPU HaNUuYUU AOKYMEHTa, NoATBepXaalrLero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opmMe M B Nopsiake, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHou 3awmTtbl Poccurckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMblI AOKYMEHTa, MNoATBepXaatoLero
cneuunanbHoe obyyeHne cobakn-npoBOAHMKA, N NopsaaKa ero Bbligayuny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN MHBaNMAoB 0ObEKTOB, B
KOTOPbIX OCYLLEeCTBNSAETCs MpeaocTaBfieHMe  MyHUUUNanbHOW  ycnyrM, W CPeacTs,
ncrnonb3yemMblX MpW  NPeaocTaBfieHUn MyHUMUMNANbLHOW YCRyrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUWHUCTPATMBHOIO perfamMeHTa, MNPUMEHSIOTCA K
obbekTam n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauuioo UnNu npolleawmmMm MoaepHu3auumo,
pekoHcTpykuuto nocne 1 nona 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNAbHOW YCIyrK, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSMKHOCTHLIMU L aMu Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIyru U UX NMPOAOCIMKUTENBHOCTb, BO3MOXHOCTbL NONyyYeHns nHdopmarmm o
XoAe npefocTaBneHns MyHUUMNanbHOW yCnyri, B TOM YMChe C UCMOMb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMNIA, BO3MOXHOCTb NMMB0O HEBO3MOXHOCTb
NoNyYeHNa MyHULMNanbHOW yCnyrn B MHOMO(YHKLMOHaNbHOM LIeHTPpEe NpeocTaBieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM Yucne B NOAIHOM 06beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNOMHUTENBHO pacnopaauMTernbHOro opraHa
MECTHOro camoynpasfeHus, no BblIbopy 3aaBuTens (3KCTeppuUTopmuanbHbIA NPUHLKM),
nocpencTBOM 3arnpoca O NpefoCTaBneHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOMOYHKUNOHANbHbIX LLeHTpax npefocTaBneHus
rocy4apCTBEHHbIX N MyHULIMNANbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbI 3anpoc)

2.15.1. Tlokasatensamm OOCTYNHOCTM MPeAoCTaBfiEHUS MYyHUUUNANbHOW  yCcryru
ABNAOTCA:

pacrnonoXeHHOCTb NMOMeELLEeHUsl, B KOTOPOM BefeTCcs Mnpuem, Bblgayvya OOKYMEHTOB B
30He JOCTYMNHOCTU OBLLECTBEHHOIO TPaHCNopTa;

Hanuyne HeobXOAMMOro KonmyecTBa CneunanncToB, a Takke NoOMeLLeHUN, B KOTOPbIX
OCYyLLEeCTBNAETCH NpUeM JOKYMEHTOB OT 3asBUTESNEMN;

Hanuune wucyepnbiBalOWwen wHgopmaumm o cnocobax, nopsgke U cpokax
npefocTaBfieHNs MyHUUMMANbHOM yCryrn Ha MHPOPMaUMOHHbIX cTeHaax, EguHom noprane,
PecnybnukaHckom noprtane, oduumanbHOM canTe MyHULMNANbHOro panoHa;

oKasaHwe NOMOLUM MHBaNuZam B npeogorieHun 6apbepoB, MeLlaloLWmxX MosyvyeHuto
UMW yCnyr HapaBHe C ApYrumMu nuuamu.

2.15.2. NokasaTtenamMu kayecTsa rnpegocTaBrneHns MyHULUNanbHOW YCryrn SBRSKTCA:

1) cobniogeHve CpoKoB NpMema 1 pacCMOTPEHUSA JOKYMEHTOB;

2) cobnogeHne cpoka nornyyvyeHns pesynbTata MyHUUMNanbHON yCnyru;
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3) otcytcTBME  OOOCHOBaHHbIX Xanob Ha HapyweHuss  agMUHUCTPaTMBHOIMO
pernamMmeHTa, coBepLleHHble paboTHukamn OpraHa;

4) KONU4eCcTBO B3aMMOAEWNCTBUMA 3asiBUTENS C AOSMKHOCTHbIMM nuuamun (6e3 yyeTta
KOHCyrnbTauun):

B3aumogencteume 3aasutens ¢ pabotHnkamm OpraHa nnu ML npu npegoctaBneHum
MYHULMMANbHOW YCryrn OCYLIEeCTBRSeTCA OAWH pa3 MNpu npeacTaBfeHun 3asBreHusa Cco
BCEMWN HEOOXOANUMBIMWN JOKYMEHTaMW;

OOMH pa3 B cnyyae HeobxoOuMMOCTM MONyyYeHUst pesynbTata npeaocTaBreHnd
MyHUumMnansHon ycnyrm B OpraHe nnun MOL| B oopme ak3emnrisipa 3aNeKTPOHHOro AOKYMeHTa
Ha DymMakHOM HocuTene.

MpoJomKNTENBHOCTE OAHOMO B3aMMOOENCTBUS 3asiBUTENA C AOSMKHOCTHLIMU NULaMu
npu NpegocTaBeHn MyHULMNAIbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MpPedoCTaBfeHus MyHUUUNAanbHOW YCAyrn C
NOMOLLbK  YCTPOWUCTB MOABWXHOW  paguoTenedOHHON CBA3W, C  UCMOMb30BaHMEM
PecnybnvkaHckoro noptana, TepMUHANbHbIX YCTPOMUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrieHnss MyHULMNANbHOW YCryrn MOXeT ObiTb
nonyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHme MyHuumMnanbHOW ycrnyrn ocyllecTtenseTtcda B nobom ML no
BblbOpYy 3asBUTENS HE3aBUCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTUYecKoro
NpPoOXnBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuvku TartapcraH no
aKCTEppUTOPUANbLHOMY NPUHLMNY.

MyHuuunanesHas ycryra B COCTaBe KOMMIIEKCHOMO 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4nTbIBaOLLME OCODEHHOCTM NpeaoCTaBneHmnst
MYHULUMNANbHOW YCNyr No 3KCTEppPUTOPMansHOMY NPUHLMNY (B cnyyae, ecnu
MyHULMNanbHas ycnyra npeaoctaBnseTcs no aKCTeppuTopransHOMY NPUHLKNY) U
0COBEeHHOCTN NpeaoCcTaBNeHNS MyHULMMNANBHOW YCyrn B 3NEKTPOHHON hopme

2.16.1. llpn npepocTaBneHUM MyHUUUNANBLHOW YCNYrn B 3NEKTPOHHOW hopme
3aaBuUTeNb BNpase:

1) nony4nuTb MHOPMAaLMIO O NOpsSaKe W CPpoKax MpedoCcTaBneHns MyHUUMNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3asiBfieHMe O npefocTaBfieHUN MYyHUUMManbHOW YCAyrm W WUHble
OOKYMEHTbI, Heobxoaumble ONs NpeAocTaBneHUss MyHUMUMNanbHOW ycryrn, B TOM 4uchne
OOKYMEHTbl U MH(OPMaLMO, 3NEKTPOHHble 00pa3sbl KOTOpbIX paHee Obiln 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 yactm 1 ctatbm 16 dPepepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHveM PecnybnnkaHckoro noprana;

3) nonyynTb cCBedeHWss O XO4e BbINOMHEHUS 3asdBfeHWA O npefoCcTaBlieHUN
MYHULUNANbHOW YCNyru, No4aHHbIX B 3N1EKTPOHHON hOpPME;

4) OCyLWeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBfieHns MyHUUMNanbHON ycnyru;

5) nonyunTtb pesynbTaT NPeaocTaBfieHUs MyHuUMnanbHOWM ycnyrm B dopme
3NEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencreue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHULMNanbHbIX CRyxalmx nocpencrtsoMm PecnybnvkaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus peweHnn n gencteun (besoencreuns),
COBEpLLEHHbIX NpWY NpeaoCTaBfieHUM roCYyAapCTBEHHbLIX U MyHULMNASbHbBIX YCIyr opraHamu,
NpefoCTaBMALWMMN TOCYAAPCTBEHHbIE U MyHWUMNAanbHble YCAyru, WX OOMMKHOCTHbIMU
nvuamu, rocyaapCcTBEHHbIMU Y MyHMLMNANbHBIMA CITYXKaLMMW.
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2.16.2. dopmupoBaHMEe 3adBMNeHUs OCYLLeCTBNAeTCs NocpeacTBOM 3anosfiHeHUd
3NEeKTpoHHOW bopMbl 3asiBNeHns Ha PecnybnukaHckom nopTane 6e3 HeobGxoaAMMOCTU
AOMNOJTHUTENBHOW NoAaun 3asBNEHUs1 B KAKOW-NnMbo nHom dopme.

2.16.3. MNMpu bopmmpoBaHun 3aaBneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asBfEHUS U WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ONs NpeaocTaBneHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMW 3asBUTENAMU OAHOW  3SIEKTPOHHOM
dopMbl 3asdBneHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOIO 3asdBNeHUs HECKONbKUMU 3asBUTENSMMU;

3) BO3MOXHOCTb Ne4yat Ha OymMaxHOM HocuTerie KOMUW SNEKTPOHHOW doopMbl
3asBreHns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHYH (POpMYy 3asiBIEHUA 3HAYEHUN B
nobor MOMEHT MO XenaHuw nonb3oBaTend, B TOM 4Yucre Npu BO3HUKHOBEHUM OLUMOOK
BBOJA M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (dOPMY 3asiBNeHUS;

5) 3anonHeHue nonen SNeKTPOHHOW (hopMbl 3a8BNEHUS OO Havana BBoAa CBEAEHUN
3agBuTeneM C MCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacalwlwenca CBeOeHUn,
OTCYTCTBYHOLMX B €QUHON cUCTEME naeHTUduKaLmm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha ftOOOM M3 3TANoB 3anoSIHEHUST ANEKTPOHHOW POPMbI
3asiBrneHunsa 6e3 notepu paHee BBEAEHHOW MHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TEYEHUE
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHBLIM 3aSIBNIEHUSIM - B TEYEHNE HEe
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyulecTBndeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-LueHTpa ML,

3aaBUTENIO NPenocTaBnsieTCss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ans
npuema gaty M Bpems B npeferiax yCTaHOBMEHHOIO0 B MHOMOMYHKUMOHaNbHOM UEHTpe
rpadgpuka npmema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNeHns 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anucu nocpeactsoM PecnybnukaHckoro
noptana sasaBuTento HeobxoAMMO YyKasaTb 3arnpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaNMYUK);

HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeOEHUW, KOTOpble cooOWMn 3asBuTeNnb  Npu
npegBapuTenbHON 3anucu, OOKYyMeHTaMm, MpeAcTaBfieHHbIM 3asiBUTENeM Mpu  JIMYHOM
npueme, npegBapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLNT
agpec 9reKTPOHHOM MNOYTbl, Ha YyKasaHHbIM afgpec Takke HanpasBnseTcs MHGopmauma o
noaTBepXAeHUN NnpeaBapuTEnbHON 3anMcK C yKa3aHWeM aTbl, BDEMEHU U MeCcTa npuema.

Mpu ocyLiecTBNeHMM NpeaBapuTENbHON 3anucK 3asiBuTeNb B 00s3aTeNlbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuTernbHas 3anucb aHHYNMPYeTCa B Criyvyae ero HesBKM
no ucreyeHnn 15 MMHyYT C Ha3HAa4YEHHOIO BPEMEHM NpuemMa.

3asBuTenb B noboe Bpemsd BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUK, KpoMe
NPOXOXOEHUA nOeHTUMUKALUMM N ayTeHTUdUKauum B COOTBETCTBMM C HOPMaTMBHbLIMU
npaBoBbiMM aktamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHns CcBedeHu, HeobxoouMmbix ANs pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.
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3. CocTtaB, nocnenoBaTenibHOCTb U CPOKU BbINMOJIHEHNA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINONTHEHUA aAMUHUCTPATUMBHbIX Npoueayp B aNeKTPOHHOMU (hopMme, a Takxke
0COOEHHOCTHU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTU AEUCTBUI NPY NPeaoCTaBneHnm
MYHUUMMANbHONM yCnyru

3.1.1. MNpepocTaBneHne MyHMUMNanNbHOW yCnyrn BKMYaeT B cebs cnepywowme
agMUHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE N PacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPEACTaBEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3arMpoCoOB B OpraHbl, YydacTByllmne B
npeaocTaBfeHnn MyHULUNANbHOM YCIyru;

4) nogroToBka pesynbTaTa MyHULMNANbHON YCnyru;

5) Bblgaya (HanpaBneHune) 3asBUTENO pesynbTaTta MyHUUMNanbHOW yCnyru;

6) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCyrnbTaluui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW Npouenypbl ABMSETCS
obpalleHne 3asBuTeENs MO BOMPOCaM, CBA3AHHbIM C NpegocTaBfieHMEM MYyHULMNanbHOM
yCrnyru.

HJOMKHOCTHBIM ~ nuuom  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHumn 3aasutensa B MOL| — pabotHuk MOL;

npn obpaweHun 3assutens B OpraH — cekpeTapb  WUCMNOMHUTENBHOrO
KomuTeTalykasbiearomcesi ceedeHuss 0 OO/MKHOCMHOM siuue/ (nanee - LOSMKHOCTHOE nuuO,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauMen O MopsiaKke M cpokax
npefocTaBneHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy M 3neKTpOHHOWM
nouyre.

PaboTtHnk MOLl koHCynbTUpyeT 3asBUTENsl, B TOM 4Ucne no cocTtaBy, dopme
npeacraBnseMon AOKYMEHTauuu u ApyruM BOMNpocam [Afis MOMyYeHUs MyHULMnanbHOM
yCnyru.

3asgBuTenb  MOXeET NOMyyYuTb MHGOPMauUMlO O Nopsake  npedocTaBneHus
MYHULMNanNbHOM ycnyr Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp ABMASKOTCH: KOHCYNbTauus
no cocrtasy, (bopMe MpeacTaBnseMon OOKYMEHTauun u OpyrMm Bonpocam, HeobxoauMbiM
ANSA NONyYeHNs MyHULMNANbHON yCyri.

3.2.3. 3aaButens Brnpaee obpatnutbcss B OpraH no TenedoHy 1 SNEeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax npeaoCTaBNeHUs MyHUUMNANbHOW YCnyru, B TOM 4ucCne no coctaBy, ¢opme
npeacTaBnseMon AOKYMEHTauuu 1 ApyruM BONpocaMm s MOMyYeHUs MyHULMnanbHOW
yCnyru.

[OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMUN nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.
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AOMUHUCTPATVBHbIE  MpoOUEedypbl, yCTaHaBNMMBAEMble  HACTOSILLMM  MYHKTOM,
BbINOJHSAIOTCA B TEYEHNE TpEX pabounx AHEN Co AHS NOCTynneHus obpalleHus.

PesynbTatamy BbINOMHEHUS aAMUHUCTPATMBHbLIX NPOLEayp SIBMSTCA: KOHCYNbTauum
no cocrtaBy, hopMe MnpeacTaBfsieMon OOKYMEHTaLUMU U OApYrMM Bonpocam, HeobxoanMbim
AN NonyYeHns MyHULMNanbHOM yCnyru.

3.3. an/IHFITI/Ie N paCcCMOTpeHne KoOMMNMNekTta JOKYMEHTOB,
npencrtaBJieHHbIX 3adBUTENEM

3.3.1. Npuem OOKYMEHTOB AN NpefoCcTaBfieHns MyHUUMnansHom ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agasutens (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npefocTaBfieHUM MyHULMNAnNbHOW YCryrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NMYyHKTOM 2.5 agMWHUCTPATMBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MO®L|, BeayLimin npnem 3asiBfieHUn:

onpegensieT npeameT obpalleHuns;

yOOCTOBEPSET NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAIOLErO JOKYMEHThI;

NPOBOANT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiameHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npu npeaocTaBneHUN AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTpaTUBHOrO
pernameHta Ha OyMaxHOM HocuTene, OCyLeCcTBseT CKaHUpoBaHWe npeacTaBeHHbIX
AOKYMEHTOB;

pacneydaTbiBaeT 3asBneHne n3 AIC MoL;

nepegaet 3asBUTESNIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, npeacTaBrieHHble B 3NEKTPOHHON ¢hopMe unu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (POpMUPYET INEKTPOHHOE AeNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHansl ByMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B NnpuemMe LOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBOe K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, NMPUHATBLIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe NAKETOB 3fIEKTPOHHbLIX AEN) B T€YEHWe OAHOro
paboyero aHA co AHA obpalleHus 3asaBUTENsa B CTPYKTypHOe noapasneneHne MoLl.

PesynbTatamu BbINOSIHEHMS agMUHUCTPATUBHBIX Npouenyp SBSIOTCA: 3asiBNeHne 1
nakeT AOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3anMOLEeNCTBUS.

3.3.2. [lpyem [OOKyMEHTOB AN nNpeaocTtaBfieHUs MyHUUMMNanbHOWM ycryru B
3NEeKTPOHHOM hopme Yepes PecnybnuvkaHckui nopTtan.

3.3.2.1. BasBuTenb Ans nodadn 3asiBIEHUA B 3NIEKTPOHHOW popme BbIMOMHAET
cnegylowmne AencTens:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY ANIEKTPOHHOIO 3asBMEHNS;

3anonHsaeT hopmy IMEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBEAEHNS, HeobxoauMble
n obaszaTtenbHble ANs NPegoCTaBeHUss MyHULMNANbHOW YCyru;

NpuKpennseT AOKYMEHTbl B 3NEKTPOHHOW (bopMe unu  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NIEKTPOHHOrO 3asBneHus (npy HeobxoanmocTw);
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noaTBepxaaeTr akT O3HaKOMMEHUst M corflacus C  YCNOBUSMW U NMOPSOKOM
NpeaoCTaBfeHNs  MyHUUMNANbHOW YCRyrM B 9NEKTPOHHOM opme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYI OTMETKY O Cornacum B oOpme 31EKTPOHHOIO 3asiBNIEHMNS);

noaTBepXgaeT  AOCTOBEPHOCTb  COOOLUEHHbIX  CBeAEHWN (ycTtaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (0OpPME 3NEKTPOHHOIO 3asBreHUs);

OTNpaBNAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3asBNeHUs);

3MEeKTPOHHOE 3asiBfieHMe MOAMUCbIBAeTCs B COOTBETCTBUM C TpeboBaHMsSIMU MyHKTa
2.5.3 agMVHUCTPATMBHOIO pernamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3NEKTPOHHOIO 3asABfEHNS.

dopmaTHo-nornyeckas nposepka COPMMPOBAHHOIO 3asABfEHMS OCYLLECTBSIETCA
nocrne 3anofilHeHUs 3asiBUTENEM KaXOoro u3 rnonen dneKkTpoHHoW opmbl 3aaBneHus. Mpu
BbISIBIIEHUN HEKOPPEKTHO 3aMOSIHEHHOIO MOSsi 3MEKTPOHHON POPMbI 3asBMNEHUsST 3aaBUTESb
YBEAOMIISIETCA O XapakTepe BbISIBIEHHON OWMOKN U Nopsake ee yCTpaHeHUs nocpencTBOM
MHOPMaLMOHHOIO COOBLLEHNS HEMOCPEACTBEHHO B 3fIEKTPOHHON hopme 3asiBNEHUS.

AOMUHUCTPATMBHbIE  Mpouedypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 00palLeHuns 3aaBuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHbLIX NPOLEeayp SABMSOTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpecTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havarna BbIMOSIHEHUS aAMUHUCTPATUBHOM NpoLeaypbl SBNSETCS
NoCTynneHne 3asiBfeHUst W WHbIX [OOKYMEHTOB, HeoOXoAuMbIX Ans npeaocTaBneHus
MYHULMNANbHOM YCIyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMVHUCTPaTUBHOM npoueaypsbl ABNseTcH cekpeTapb NCNONHUTENbHOro
KomuTeTalykasbiearomces ceedeHuss 0 Oo/mKHocmHom nuuel/ (nanee - LOMKHOCTHOE NWUO,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB):

3.3.3.2. [JOmMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Crlyyae
obpalueHuns 3aasutens ¢ 3asisrieHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaEeT NIMYHOCTb 3asdBUTENS;

NPOBOANT MPOBEPKY MOMIHOMOYMI Nnua, NoJaroLero A0KYMeHTb;

NPOBOAUT MPOBEPKY COOTBETCTBUA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTe
2.5 agMUHUCTPATMBHOIO  perfameHTa, nNPOBEPKY COOTBETCTBUMS  MNpeAcTaBfeHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHNAM (Haanexaliee oopMreHne KON 4OKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYUCTOK, MPUNUCOK, 3a4EPKHYTbIX CIOB U UHbIX HE OrOBOPEHHbIX
ncnpaBneHun);

3anofnHAeT  3NEKTPOHHYIO dopMy  3asBneHus B aBTOMaTU3NPOBAHHOWN
WH(OPMALUMOHHON cuUcTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHMs T[oCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npy npeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaATUBHOrO
pernameHta Ha OyMaXxHOM HOcCUTene, OCYyLEeCTBMsSeT CKaHUMpPOBaHWE NpeAcTaBreHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBfieHune;

nepegaeT 3asBUTESIO HA NPOBEPKY U NOANUCAHUE;

nocrie NognucaHusi CKaHUpyeT NoAnucaHHoe 3asBreHne;

3arpyxaeT B aBTOMaTU3MPOBAHHYH MHAOPMALUMOHHYIO CUCTEMY, NpeAHasHaYeHHYH
ANSA OKasaHWsA rocyapCTBEHHbIX M MyHUUMNAMNbHbBIX YCNYr AOKYMEHTbI, NpeaCcTaBneHHbIe B
3NEKTPOHHOW (hOpME UNKN NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopmupyeT
3IeKTPOHHOE Oerno;

BO3BpalWlaeT MOAMNMCAHHOE 3asiBfieHne W opurMHanbl OyMaKHbIX JOKYMEHTOB
3aABUTENIO;
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BblJaeT 3asBUTENO pacrnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHMM Onst OTKa3a B NpMeMe AOKYMEHTOB A0SDKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HANUYUKU NPEnSaTCTBUN A1
npuema 3asiBNEHUA W BO3BpaWaeT €My [OKYMEHTbl C OOBbACHEHWEM coaep’KaHns
BbISIBfIEHHbIX OCHOBaHWUI A5l OTKasa B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, Mocre
NOCTYNNeHUss AOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka JOKYMEHTOMY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUChe NPUMoXeHHble 3adaBuTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (POpME 1 INIEKTPOHHbIE 00pasbl AOKYMEHTOB;

npoBepsieT KOMMMAEKTHOCTb, YATAEMOCTb ASIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobniogeHne yCcnoBun OENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpeacteom obpatlleHus Kk EguHomy noptany (B crniyyae, ecnv 3asiButeniem npeacrasreHbl
3MIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuUUMPOBAHHOW 351EKTPOHHOM
noanncelo).

Mpn HanMuMM OCHOBaHWW, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPaTMBHOIO
perrnameHTa, nNOAroTaBAMBaEeT MPOEKT peweHuss o6 oTka3e B MnpuvemMe [OKYMEHTOB,
HeobXxoauMbIX ONsi NpeaoCcTaBneHNs MyHULMNANnbHOW YCyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKM YCUMNEHHOW KBanuUULMPOBaHHON
3IEKTPOHHOM NOAMNUCU BbISBIEHO HeCcobnoaeHne ycrnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMMKeH coaepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCMNYXWUINN OCHOBaHWEM ANSA ero NPUHATUS.

[MpoekT peweHns o6 oTkaze B npuemMe [OOKYMEHTOB, HeobxoauMbIX AN
npegocTaBfeHnsa MyHUUMNanbHOW YCryrn, C ykasaHueMm MpuUYuH OTkasa (B crydvae, ecnu
OCHOBaHUA ANA OTKasa B nNpueme [OOKYMEHTOB, HeobxoguMbiX [AOns npeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA ANnA OTkasa B MpuvemMe [OKYMEHTOB [OIKHbl coaepxaTtb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popmaumn, CBeAeHWn), KOTOpble He
npeacTaBfieHbl, coAepxaT HedoCTOBEepHble W (Mnn) NPOTUBOPEYMBbIE  CBeAeHUS,
O0hOpMIIEHbI C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHWiM), HaNpaBseTCs Ha corfacoBaHue
B YCTaHOBJIEHHOM NopsAKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEeHToobopoTa.

CornacoBaHue npoekTa pelweHusi 06 oTkase B NpuemMe [OKYMEHTOB, HEOOXOO4MMBbIX
AN npefocTaBrfieHUs  MyHUUMMNAnNbHOW  ycnyru,  OCyLWecTBnAeTca B nopsgke,
npegnycMoTpeHHOM NMyHKToM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae otcytcTBMA OCHOBaHMM [OnNsg  OTKasa B MNpuemMe  [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, AOJMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OfHoro pabodero OHA CO [OHSA
NOCTYNMEHNA 3asaBfEeHUs, HanpaBnseT 3asaBUTEN0, yKasaHHbIM B 3asBIiEHMM CMNOCOOOM,
yBeOOMMEHMe O MOCTYMMNeHUn 3asaBfeHns, codepXallee BXOAAWMN perncTtpaunoHHbIN
HOMep 3asiBfeHusi, naTy TnosflydyeHUs 3asiBfieHusi, nepeyvyeHb HauvMeHOoBaHuW dannos,
npeacTaBeHHbIX K HEMY OKYMEHTOB, AaTy MofyyYeHns pesynstata MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHue npouenyp, VYKkasaHHblix B nyHkrax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOTO perrnameHTa, npwu HanMyuu TEXHUYECKOU BO3MOXHOCTU
OCYLLEeCTBNAETCHd B aBTOMATU4YECKOM pPexuMMe C MWCMoSib30BaHMEM aBTOMaTU3NPOBAHHOW
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX W
MYHULMMAanbHbIX YCNYT.

3.3.3.5. AgmuHucTpaTMBHble nMpouedypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
aAMVHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAITCA B TeyeHme ogHoro paboyvero gHA CO AHSA
NOCTYNNEeHUs 3asBrieHnss Ha pacCMOTpPEHMe.
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PesyanaTaMM BbINOJIHEHNA aAMUHUCTPATUBHbIX npouenyp ABnAKTCA: I'IpVIHFITbIVI Ha
pacCMOTpeHne KOMMIEeKT AOOKYMEeHTOB Wi nNpoekT peLueHnd o6 oTKase B npueme
OOKYMEHTOB, HeobxoauMbIX Ons npegocrtaBrieHnA MyHMLlMHaﬂbHOVI YCIyru.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arfpoCcoB B OpraHbl, y4acCTBylOLHNE B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmu

3.4.1. OcHoBaHMeM Havana BbIMOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl ABNSETCS
nonyyYyeHme [JOSMKHOCTHBIM NUUOM  (PaBOTHWKOM), YMOSIHOMOYEHHLIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM MpoLeaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENSI LOKYMEHTOB.

JJOMKHOCTHBIM ~ NULIOM (paboTHuKOM), OTBETCTBEHHbIM  3a BbINONTHEHNE
aAMUHUCTPaTUBHON npoueaypsbl, SIBNSIETCS cekpeTapb NCMNOJTHUTENbHOIO
KomuTeTa/ykasbiearomcesi ceedeHuss 0 OormkHocmHom siuuel (oanee - OOMKHOCTHOE nWUO,
OTBETCTBEHHOE 3a HanpaBfieHNe MeXBEAOMCTBEHHbIX 3aMpoCoB).

3.4.2. [JOmMKHOCTHOE INMLO, OTBETCTBEHHOE 3a HanpaBleHne MeXBeAOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnseT B 3fIEKTPOHHOM opme MnocpencTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEeKTPOHHOIO B3aumogencTems (Npy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMWU cnocobamu) 3anpocbl 0O NPeaoCTaBleHUN OOKYMEHTOB U CBEOEHUN,
NpeayCcMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbINONHAKTCA B AEHb NPUHATUSA 3asABNIEHNSA HA pacCMOTPEHNE.

PesynbTtatamu BbINONHEHUS aAMUHUCTPATUBHbIX npoueayp SABNAKOTCA:
HanpaBrieHHbl€ B OpraHbl Bflactn u (Mnn) NogBegOMCTBEHHbIE OpraHam BriacTu opraHmsaumm
3anpochbl.

3.4.3. Cneumnanuctbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHWW 3amnpoOCOB, MOCTYMMBLUMX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOOEWCTBUA, NpenocTaBnsaloT
3anpalumBaemMble JOKYMEHTbI (MHOpMaLUMio) NNn HanpasnaloT yBeaOMEHUS 06 OTCyTCTBUM
AOKyMeHTa un (unn) uHdopmMauumn, HeobxoauMbIX ANA NpefocTaBeHus MyHUUMMNanbHON
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPaATMBHbIE  MpoUenypbl, yCTaHaBMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMONHAKTCA B TE€YEHUE NATU OHEN CO OHS NOCTYMNNEeHUs MeXBeAOMCTBEHHOMO 3anpoca B
opraH unu opraHusauuio, NpegocTaBnAwoLWmne AOKYMEHT U MHOPMALMIO, €CNN UHbIE CPOKM
NoaroTOBKM W HanpaBneHuUsi oTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBIIEHbI
deaepanbHbIMM 3akOHaMu, NnpaBoBbiMKM akTamu lNMpaButensctea Poccunckon deagepauum um
NPUHATLIMM B COOTBETCTBUM C doedepanbHbiMU 3aKOHaMM HOPMATMBHbLIMK MPaBOBbLIMU
akTamn Pecnybnukn TatapcraH.

PeaynbTtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNSAKTCS: AOKYMEHTbI
(cBegeHus), Heobxogumble AOns  NpegocTaBneHust  MyHUUMnanbHoW  ycnyru, nubo
yBegoMneHme o6 oTkase, HanpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBreHne MEeXBEAOMCTBEHHbIX 3anNpOCOB.

3.4.4. [JOrMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHWEe MEeXBEeOOMCTBEHHbIX
3anpocos:

nonyvyaeTt 3anpalivBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOrO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxooumble Ans  npegoctaBfieHus
MyHULMNaneHoOM ycnyru, nnbo ysegomneHne o6 oTkasze npu OTCYTCTBMM LOKYMEHTa 1 (Unn)
nHdopMaLunu;

NpU HanMyuu OCHOBAHWW, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, nNOAroTaBnMBAET TMPOEKT peleHns o6 oTkaze B nNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX ONsi NpeaoCcTaBNeHNns MyHULMNANbHOW YCyrn.

MpoekT peweHns 06 oOTkasze B nNpuemMe [OKYMEHTOB, HeobXoauMMblX [Ons
npefoCcTaBfEHNss MyHULMNANbHOW YCNyru, C ykasaHMEM NpUYMH OTKasa (B cnydae, ecnu
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OCHOBaHMSA Ons OTKasa B Mpueme [OKYMEHTOB, Heobxoaumblx AONns npeaocTaBreHus
MYHULMNANbHOW YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYyMeHTaM, OCHOBaHWs [Arsg OTka3a B MpuvemMe [OOKYMEHTOB [OJDKHbl codepxaTb
WHOPMAUUIO O HaMMEHOBaHUW [OOKYMEHTOB (MH(opmauun, cBedeHWun), KOoTopble He
npeacTaBrieHbl, coAepxaT He[dOoCTOBEepHble W (MNW) MPOTUBOPEYMBLIE  CBEAEHWS,
ohopMIIEHbI C HapyLLeHNneM yCTaHOBNEHHbIX TpeboBaHuin), HanpaBnNaeTCcs Ha corrnacoBaHve
B YCTaHOBIEHHOM nopsake NoCpeAcTBOM CUCTEMbI NIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTa pelleHuss o6 oTkase B Npuveme OJOKYMEHTOB, HeOobXxoanMmbIX
AN nNpefocTaBfieHUst  MyHUUMManbHOW  YyCryrk,  OCyWecTBndeTcs B Nopsiake,
npeaycMoTPEHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernameHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B A€Hb NONyYeHUs CBEAEHUN N0 MEXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMIHEHUS aOMUHUCTPATMBHBLIX NpoUeayp SBMSKTCA: OOKYMEHTbI
(cBegeHus), Heobxogumble ONs NpPefoCTaBlEHNA MyHUUMMNANbHOW YCyrn, NPOEKT peLleHns
06 oTKase B Mpuveme [OOKYMEHTOB, HeoOXoauMbIX AN MpefoCTaBfieHUs MyHULMNAansHOW
ycnyru.

3.4.5. cnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPaATMBHOIO
pernamMeHTa, npu Hannymm TeXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHOW AN Oka3aHUs rocygapCTBEHHbIX U MyHULUUNANBHBLIX YCIyr, B TOM YUCre C
MOMEHTa permcTpaumn 3asiBrieHMs B COOTBETCTBUMM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B
nyHkTe 3.4 agMMHUCTPATMBHOIO perfnamMeHTa, coctaBnsaeT NAaTb pabounx gHeNn.

3.5. lNoaroToBka pesynbtata MyHMLUNANBHOW YCIyru

3.5.1. OcHoBaHneM Ha4yana BbINOMIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBMseTca
nocTynneHue oT JOIMKHOCTHOro nvua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoOuMbIX  Ans
npegocTaBfieHNa MyHULUNANbHOW YCIyru.

[OMKHOCTHBIM  NULLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aOMWHUCTPATUBHOW
npoueaypbl, ABNSETCSA CekpeTapb MCNOSTHUTENBHOIO KOMUTEeTa /ykasbiearomcsi c8e0eHUs1 O
dormkHocmHoMm  nuuel (panee - [OOMKHOCTHOE §WLO, OTBETCTBEHHOE 3a MOoAroTOBKY
pesynbTaTta NnpegoCTaBNeHNs MyHULMNANbHOW yCryrn).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOLrOTOBKY  pesynbTaTta
npegocTaBfieHNa MyHULUNANbHOW YCIyru:

paccmatpmBaeT CGOPMUPOBAHHBIA  KOMMMAEKT AOKYMEHTOB, Heobxogumblx [Ons
npegocTaBfieHNa MyHULUNANbHOW YCyri;

npv BbISABNIEHUM OCHOBAHWM AN OTKasa B NpeaoCcTaBfiEHMM MyHULMNANBbHOW yCnyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATUBHOrO perfamMeHTa, NoAroTaBfMBaeT MPOEKT
peweHuns o6 oTkase B NpeaoCTaBneHNN MyHULUNANbHOW YCRyru;

B Cfyyae OTCYTCTBUSI OCHOBaHWW AN OTKasa B NPeaoCTaBfEeHUM MyHMUMNanbHOW
ycnyrn, npenycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTta, no urtoram
PaCcCMOTPEHUSI AOKYMEHTOB, HEOOXOAMMbIX ANS NpeaoCTaBMEHUst MyHUUMNAnNbHOW YCnyru,
noaroTaBnMBaeT MPOEKT pes3ynbTata MNpedocTaBfiEHUs MyHUUMMNAnNbHOW  yCrnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO PErNamMeHTa;

HanpaenseT NOAroTOBIEHHLIN MPOEKT pesynbTaTa NpeaocTaBneHns MyHULUNanbHOW
YCNyrn Ha corflacoBaHMe B YCTAHOBIIEHHOM MOPsSiAKE MOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHMCTPATUBHbLIE  Mpoueaypbl,  YCTaHaBMBaeMble  HACTOALWMM  MYHKTOM,
BbINONHAKTCA B TeyeHue 20 pabounx gHeNn.
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Pesynbtatamu BbINOSIHEHUS aAMMHUCTPATUBHBIX Mpouedyp SABNAKOTCHA:  MPOEKT
peweHnss o6 oOTkase B NpPefoCTaBfeHUMM MYHULMNANbHOM YCNyrn, MNPOEKT peLlleHns o
NPUHATUM Ha y4YeT rpaxgaH, HYXOawWMxcs B NpefoCcTaBfeHUn XUslblX NOMELLEHUN Mo
A0roBopamM HanMa XusiblX MOMeLLEeHUN XUNULWHOro dooHaa coumanbHOro UCNONb30BaHUS.

3.5.3. CornacoBaHne un noanucaHue npoekTa pesynbTaTa npeaocTaBneHnd
MYHULMMNaAnNbHOW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pykoBoaUTENEM
CTPYKTYPHOrO noapasfeneHns, oTBETCTBEHHOMO 3a NOLrOTOBKY pesdyfnbTaTa MyHUUMnaribHON
ycnyru, 3amectutenem Pykosogutena OpraHa, Pykosogutenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3amedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUMNANbHOW YCnyru.
[Mocne ycTpaHeHus 3aMevaHun npoeKkTbl [LOKYMEHTOB MOBTOPHO MepefarnTca  Ans
corfiacoBaHuns 1 NoanucaHus.

PykoBogntens OpraHa npy pacCMOTPEHUN MNPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfaMmeHTa LOSMKHOCTHbIMM nvuamm OpraHa B 4acTu
CPOKOB BbIMOMHEHNA aAMUHUCTPATMBHbLIX npouenyp, Ux nocrnenoBaTenibHOCTU U MOSMHOTHI,
HanuMuuMs cornacoBaHWMM  YMOMIHOMOYEHHbIX AOSMKHOCTHLIX Jimy  OpraHa B cucteme
3NEeKTPOHHOro A0OKYMeHToobopoTa.

B cnyyae BbISIBNEHUA HapyLlleHUW B YacTuU CPOKOB BbIMONMHEHUA aaMUHUCTPATUBHbIX
npoueayp, WX MocnegoBaTeslbHOCTU M MNONHOTLI PykoBoguTene OpraHa wHUUMMpyeT
npuenevYeHne K OTBETCTBEHHOCTU NnL, AONYCTUBLUMX HApPYLIEHUs, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpPaATUBHbLIE  MNpouenypbl, YyCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHne ABYX paboumx aHeN.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASATCA: peweHue o6
OoTKase B npvemMe JOKYMEHTOB HEOOXOAUMbIX ANS NpeAocTaBneHnss MyHULUNansHOW yCnyru,
peweHne o6 oTkase B NpefoCTaBliEHUM MyHUUMNANbLHOW YCIyru, peleHne O NPUHATUM Ha
yyeT rpaxgaH, HyXgaroLmxca B NpeaoCcTaBrieHnn Xurbix NOMeLLEHNN No AOroBopamM Havma
XNUNbIX NOMELLEHUN XUNULHOIro ooHAa CoLmManbHOro UCrnonb30BaHuUS.

3.5.4. NicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTU4YE€CKOM
pexmme C  UCMONb3oBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHas3Ha4YeHHOM ANA OKa3aHUsA rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIyr.

MakcumanbHbI CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Npouenyp, YKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO perfnamMmeHTa, coctaBnseT 22 paboumx gHs.

3.6. Bbigaya (HanpaBneHue) 3asiBUTENI0 pesynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl ABMseTcs
nonyyeHne AOSMKHOCTHBIM fMLIOM, OTBETCTBEHHbIM 3a BbIMOMHEHME agMUHUCTPATUBHOW
npouenypsbl, LOKYMeHTa, NOATBEPXKAALEro npeaocTaBneHne MyH1LmnanbHOW YCyr.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AAMWHUCTPATUBHOM
npouenypsbl, ABNAETCA cekpeTapb UCMNOMHUTENbHOIO KoMuTeTa /ykasbigaromcsi c8e0eHUs O
dormkHocmHoMm  nuuyel/ (panee - OOMMKHOCTHOE 1NULO, OTBETCTBEHHOE 3a Bblgady
(HanpaBneHne) 4OKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHeECEHUE CBeAeHUn O pesynbTaTe npeaocTaBreHuns
MYHULMNANbHOMW YCNyrM B MNOACUCTEMY BeAEeHUs [OKyMeHTauuMuM aBTOMaTU3MpPOBaHHOM
WHCOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLlaeT 3asBuTensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBfiEHUU, O
pesynbTtarte npeaocTaBreHns MyHUUMNanbHOM YCIyrM M O BO3MOXHOCTU MONyYeHus
pesynbTaTa npeaocTaBneHns MyHuumnanbHou ycnyrm B OpraHe nnm 8 MOL.
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McnonHeHne npouenyp nNpyv HanMyMmM TEXHUYECKOM BO3MOXHOCTU OCYLLEeCTBNAEeTCS B
aBTOMaTU4YECKOM pexuMMme C MWCMNoSib30BaHWEM aBTOMATU3NPOBAHHOW WH(OPMAaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOW AS1S OKa3aHMs rocyaAapCTBEHHbIX U MyHULMNAMbHbBIX YCAYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMNONHAKTCA B TeyeHne oOfdHoro paboyero AHA CO OHSA NOANUCAHUA  OOKYMEHTa,
ABNAIOLIEroca pesynbTatoM NpeaoCTaBNeHUs MyHUUMNANbHOW YCIyru, YNOSHOMOYEHHbIM
AOMMKHOCTHbLIM nyom OpraHa (OpraHom).

PesynbTatamn BbINOMHEHMS agMUHUCTPATMBHbBIX MpoLeayp SABMASKOTCA: pas3MelleHne
cBedeHU O pesynbTaTte NpeaocTaBfieHMs MyHUUMNANbHOW YCryrm B WMH(OPMaLMOHHBIX
cuctemax, u3BelleHue 3aaButens (ero npeacraBuTens) O pesynbTate npefocTaBfieHus
MYHULMNANbHOM yCcnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsigok  Bblgaun  (HanpaefieHUsl)  pesynbTata  NpeaocTaBreHust
MYHULMNANbHOW YCIyIu:

3.6.3.1. lpwu obpalleHnn 3aaBuTens 3a pesynbLTaTtoMm MyHuuunansHon ycnyrn 8 ML,
paboTHuk MO®L| BbigaeT 3asgBuTENt0 pesynbTaT MyHUUMNAnbHOWM ycnyrm B opme
aK3eMnnsipa ANEeKTPOHHOro AOKYMeHTa Ha BymaxxHOM HocuTene. Mo TpebosaHuo 3asBuTens
BMECTE C OK3EMMSIIPOM 3fIEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy
NpefoCTaBSAETCA 3K3EMMNAP JNIEKTPOHHOrO AOKYMEHTa MyTEM €ero 3anucu Ha CbEMHbIN
HOCUTENb WH(OPMaUUM WU  HanpasBfieHUs 3K3eMMnsapa 3NEKTPOHHOIro OOKYMeHTa Mo
3IEKTPOHHOM No4Te B agpec 3assutens. [pu 3anncm Ha CbeMHbI HOCUTENb UHOPpMaLmn
UM HanpaefeHUn aK3emMnngapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIiEH
3K3eMnnsp ONEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, no 3eKTPOHHOM MnouyTe
MOEHTUYHOCTb TaKoro 3K3eMmnndpa 3EeKTPOHHOro [OKYMEHTa 3K3eMMAspy 3NEKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTcd  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaAHNEM YCUITEHHOM KBaNUOULNMPOBAHHOM 3M1EKTPOHHOM NOLMUCHK.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe o4YepefHOCTW, B [OeHb nNpubbITMA 3asBUTENns B CPOKMW,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABNATCA: ukcaums
akTa Bblgauyn pesynbTata npegocTtaBneHus MyHuumnanoHon ycnyrm B AUUC ML,
pesynbTaT NpeaoCTaBNeHNa MyHULMNANTbHOW YCIyrn, BblAaHHbIN 3agBUTENIO.

3.6.3.2. lNpu obpalleHnmn 3aaBUTensa 3a pesyrbTaToM MyHULUNANbHOW YCnyru 4Yepes
PecnybnukaHckuii nopTan 3asBuTENt0 B NWYHbIA KabMHET aBTOMaTU4eCKM HanpaBnaeTcs
9NEeKTPOHHbIN ~ 0bpa3  OOKyMeHTa, SBNSALWeroca  pesynbTatoM  NpefocTaBreHus
MYHULUMUNANBbHOW YyCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannUUMPOBAHHOMW 3NEKTPOHHOMN
NnoANUCb YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANMUCAHUS OOKYMEHTa, NOATBepXaatoLwero npegocraBneHune (otkas
B NpefoCTaBfieHMN) MYHUUUNANbHOW YCAyrn, YNOAHOMOYEHHbIM [OOJDKHOCTHBIM  JIMLOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHNS agMUHUCTPATMBHBIX Npouenyp SABMASKOTCA: HanpasneHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKOro noprana 3asBUTEN0 AOKYMEHTA,
noaTBepXaatoLlero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHnn MyHULMNANbHON YCNyrn).

3.6.3.3. lMNpun obpaweHnn 3asBuTena 3a pes3ynbTaToOM MYyHUUMNAnbHOW YCINyrn B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuunanbHou ycnyrn. Mo TpeboBaHuio 3asBUTENs BMECTE C
9K3eMMNNAPOM 3NIEKTPOHHOIO AOKYMEHTa Ha OyMaXHOM HocuTene emy npeaocTaBnsieTcs
3K3eMmnnsp ONEeKTPOHHOro [AOKyMeHTa MnyTeM ero 3arnnMcu Ha CbeMHbIn HOocuTerb
WHOpPMaUUM UNU HarpasfeHUa JK3eMnnspa 3EeKTPOHHOro OOKyMeHTa MO 3SIeKTPOHHOW
noyte B agpec 3adaBuUTens.
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A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBIMBaeMble HacToAWnm MYHKTOM,
OCYLLEeCTBNAKTCA B Nnopdanke odepeaHoCTn, B A€Hb I'IpVI6bITI/IFI 3aaBUTENA B COOTBETCTBUUN C
I'IpanmaMM BHYTPEHHEro TpyaoBOro pacnopdaka OpraHa.

Pe3yﬂbTaTOM BbIMNOJIHEHNA aOMUHUCTPATUBHBLIX npouenyp ABJIAKTCA: (bVIKCaLl,VIFI
CbaKTa Bblaa4n pesynbTaTta npenocTtaBlieHUA MyHVILI,VIHaJ'IbHDVI ycnyrmum B
aBTOMaTVI3I/IpOBaHHOI7I I/IHC*)OpMGLI,I/IOHHOVI cucrteme, npeuHasHaquHoPl ana  oKa3aHusd
rocygapCrtBeHHbIX U MyHULUNAlbHbIX YCITYT.

3.7. VcnpaBneHune TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae oObGHapyXeHUsi TEeXHUYECKON OWMOKM B OOKYMEHTEe, ABNSALEMCH
pe3ynbTaToM MyHULUNANbHOM YCryru, 3assutenb HanpasnsaeT B OpraH:

3aaBrieHne o6 ucnpaeneHnn TexHMYeckon ownbkn (NnpunoxeHune Ne 5 K HacTosiLemMy
agMVHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAAHHbIA 3asBUTENO Kak pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLINOKa;

OOKYMEHTbI, MMEILME OpUaONYECcKyro Cuny, CBUOETENbCTBYKOLWME O HanMuum
TEXHMYECKON OLLUNOKMN.

3asiBneHne 06 wucnpaBneHUM TEXHUYECKOW OWMOKM B CBeOeHUsIX, YKa3aHHbIX B
AOKYMEHTe, SBMSALWEMcs pe3ynbTaTtoM MyHUUMNanbHOW ycrnyri, nogaetcs 3asiBuTenem
(ynonHOMoO4YeHHbIM  MpeacTaBuUTENEM) TMOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCMNoNb30BaHNEM JNIEKTPOHHOM NMOYThI), NMB0 Yepesd PecnybnvkaHckmui noptan unn MoLl.

3.7.2. [JO/mMKHOCTHOE nWLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OcCyLiecTBnseT
npuem 3asaBneHns o6 ucnpaBneHuM TEXHUYECKOW OLNBKW, perucTpupyeT 3asiBfieHue C
NPUNOXEHHbIMX OOKYMEHTaMuU U nepefaeTr UxX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe o4HOoro paboyvero AHs € Aatbl perucTpaumm 3asBneHus.

PesynbTatamn BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBrieHue, HarnpaBfieHHOe Ha pacCMOTPEHMEe AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [JomkHoCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LensaX BHECEHUSA MUCMPaBieHUN B LOKYMEHT, SABNAOLMACA
pe3ynbTaTtoM MpeaoCTaBneHus MyHUUMNanbHOM yCnyru, OCyLWeCTBNAeT npoueaypsl,
npeayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U Bbl4aeT UCNpaBreHHbIN
AOKYMEHT 3asBuTento (YnorTHOMOYEeHHOMY NpeacTaBUTENIO) JIMYHO MO POCNNCH C U3BbATUEM
y 3assButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana [AOKYMeHTa, B KOTOPOM
COAEpPXKNTCA TexHuyeckas owubka, wunv HanpaBndeT B afpec 3asBuTend MnoYTOBbIM
oTnpasneHvem (NOCpPeaCcTBOM 3SMEKTPOHHOM MOYTbl) MUCBMO O BO3MOXHOCTU MOSTyYEeHUS
AOKyMeHTa npu npegoctasrieHun B OpraH opuriHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexHuyeckas ombka.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HAacCTOALWMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHne OBYyX paboumx gHen nocne obHapyXeHUs TEXHUYEeCKON OLUIMOKM
NN NonyyYeHus ot Nboro 3anHTepecoBaHHOMo NUUA 3asBNeHNs O AOMyLLEHHON owmnbke.

Pesynbtatamn BbINOMHEHUS aAMWMHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanpaBnNEeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopsaok U (hopMbl KOHTPOSSA 3a NpeAoCTaBrIeHUEM MyHULMNANbHOM yCIyru

4.1. MNopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MW NONOXEHUA aAMUHUCTPATMBHOIO perfnaMmeHTa u
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MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, yCTaHaB/IMBaAKOLLNX Tpe6OBaHI/IFI K npegocrtaBJiEHNIO
MyHMLLMHaﬂbHOVI yCnyru, a Takxke rnpuHATnemMm nMin pel.ueHm7|

KoHTpOonb 3a NOMHOTOM W KayeCcTBOM NpefoCTaBfieHUss MyHULMNANbHOW YCnyru
BKMNtoYaeT B cebda BbISIBNEHME W yCTpaHEHWe HapyLleHUW npaB 3asiBuTenemn, nposeaeHve
nNpoBepoK cobnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCNyrn, NOArOTOBKY
peweHnn Ha pgencteua  (besgenctBuMe)  OOSMKHOCTHBLIX — NUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamMn KOHTpons 3a cobrnogeHneM UCMONHEeHUs agMUHUCTPaTUBHBLIX npouenyp
ABNAKTCA:

1) npoBepka W corfacoBaHne MPOEKTOB [OOKYMEHTOB MO NpenoCTaBliEHUIO
MYHULMMNANbHOW YCNYru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4EeHUS AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpsiAKe KOHTPOSIbHbIX MPOBEPOK COBMAeHUs
npoueayp NpeaocTaBreHns MyHUUMNanbHOW YCyru.

B uenax Tekywero KOHTPOMNSA MUCNONb3YKTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KoppecrnoHAEHUUsl, YyCTHas W MNUCbMEHHass WHdopMauus
AOJDKHOCTHBLIX  NNL, OCYLECTBASAWNX BbINOSIHEHWE aAMUHUCTPATUBHBIX Npoueayp,
XypHarnbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrue CBeaeHus.

[ns ocylwecTBneHUs KOHTPONS 3a COBEpLIEHMEM LEWCTBUN Npu NpenocTaBieHuu
MYHUUMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTEND OpraHa MEeCTHOro
camoynpaBneHus npeacTtaBndalTCa  CnpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMNAnbHOW YCNyru.

O cnydasix m nNpuyMHax HapylleHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHud
aAMUHUCTPATUBHbIX  MNpouedyp  OOSMKHOCTHblE  Nvua  HEMEANEeHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, NpefoCTaBfdAloWero  MyHMUMNanbHYKO — ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbLI NO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywumn KOHTPONb  3a cobnogeHnem nocrnegoBaTernbHOCTH JencTeun,
onpeaeneHHbiX agMUHUCTPATUBHBIMW MpoLeaypaMmn no nNpeaocTaBfeHUo MyHULMNANIbHON
yCnyru, OCyLLECTBMSIETCA 3aMECTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPeaOCTaBMEHUID MyHUUMMNANBLHOW YCRyru,
HavYanbHUKOM OTAena, OCYLUECTBMSAKOLWEro opraHu3aumio paboTbl NO npeaocTaBfeHuto
MYHULMNANbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBaAETCA [MOSIOKEHUSAMN O CTPYKTYPHbIX MoApasfenieHnsXx opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCNyru, B TOM YMcne nopsigok u
hopMbl KOHTPOSS 3@ MONTHOTON U KAYECTBOM NPEAOCTaBNEHNS MyHULMNANBHOW YCyy

4.2.1. KOHTpONb 3a NOMIHOTOMN W Ka4eCTBOM NpeaoCTaBAeHUs MyHULMNANbHOW yCnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccMoTpeHuns xanob 3assutenen Ha gencteus (besgenctene) OpraHa, a TaKkke
NX OOMKHOCTHbIX NUL, MyHULUNANbHbBIX CRYXaLlnX.

4.2.2. B uensax ocyLecTBIeHNA KOHTPOMSA 3a NOSIHOTOM U Ka4eCTBOM NpeoCTaBeHuns
MYHULMMNansHOM yCnyru npoBOAATCS MNiaHOBbIE U BHEMNsIaHOBbIE NpoBepku. MNopagok u
NnepmoanYHOCTb OCYLLIECTBIIEHNS NIAaHOBbIX MPOBEPOK yCTaHaBNMBaeTCA NnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpuBaTbCsl BCE BONPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHULUNANBbHOM YCryrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
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BOMPOC, CBA3aHHbIV C NpefoCcTaBfieHMeM MyHULMNAanbHOW ycnyru (TeMaTtnyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTBLCHA MO KOHKPETHOM xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBS3M C NPOBEPKON YCTPaAHEHUS paHee
BbISIBMIEHHbIX HApYLIEeHNN agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyyae nosiy4eHus
Xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOMKHOCTHbLIX JnL,
MYHULMMANbHbIX CAY>XaLlmX.

4.2.4. PesynbTaTbl NpoBEepKM OPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX NN, OpraHa, npeaocTaBnsiowero MyHLunanbHyo
ycnyry, 3a peweHunsa n gencreuna (6esgencrame), npuHMMaeMble (oCyLWecTBAsieMble) MU B
xo4e npeaocTaBreHna MyHUUMNanbHOM yCnyru

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B CllyYae BbISIBIEHMS HapyLUEHWA Mpas
3aaBUTENEN BUWHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTBoM Poccuinckon degepaunm.

PykoBoantenb opraHa MeCTHOrO camoynpaBrieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCCMOTPEHNE 3asiBIEHUN.

PykoBoantenb (3amectuTenb pykoBOAUTENS) CTPYKTYPHOro NoAapasfaeneHns opraHa
MECTHOro CaMOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (Mnu)
HeHagnexawiee BbIMONHEHVME aAMWHUCTPATUBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perramMmeHTa.

[OMKHOCTHbIE NUUA M WHble MyHUUMNanbHble CryXallne 3a pelleHus u OencTBud
(6espenctaue), npuHuMaemble  (OCyLLeCTBNsieMble) B XOo4e  NpeaoCcTaBrieHus
MYHULMNANbHOM YCNyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOOATellbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuaytoLwme TpeboBaHus K nopsiaky n doopMamM KOHTpOrs 3a
npegocTaBfieHneM MyHULUNANbHOM YCIyrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCMAYrm CO CTOPOHbI rpaxaaH, WX
o0begUHEHUN U OpraHn3aunin, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOro camMoyrnpaBrieHUs npu nNpegocTaBfieHUM  MyHUUMNANbHOW  YCnyru,
nony4yeHns NosIHOW, akTyanbHOW U OOCTOBEPHOW MH(pOpMauuMM O nopsiake npenocTaBrieHns
MYHULMNANbHOM YCryrn n BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpalleHnin (xxanob) B
npouecce npefocTaBneHnss MyHUUunansHOM yCryru.

5. JocynebHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AencTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBnNAKOLWEro MyHULUNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3aumn, ykasaHHbiX B 4actu 1.1 ctatbmn 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn MMeT NpaBo Ha obxanoBaHue B gocyaebHOM nopsaake peLueHun u
aencteun  (6e3pgencTtBusl)  opraHa, NPeaoCTaBfdAWEro  MyHUUMNanbHyH — yCcnyry,
AOJMPKHOCTHOIO NMua opraHa, NpeaoCTaBnAlLWero MyHUuunanbHy yCnyry, MyHULUNAnsHOro
Crnyxawllero, pyKoBOAWUTENs OpraHa, NpeaoCTaBnSAlWero MyHALMNANbHY  YCryry,
MHOTrOYYHKLNOHANbHOrO LieHTpa, paboTHMKA MHOMO(YHKLNMOHANBHOrO LIeHTpa, OpraHn3aumm,
npeaycMoTpeHHbIX Yactblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHMKOB.
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3asBuTenb MoXeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWwmnx cny4vasx:

1) HapylweHue cpoka permcTpauum 3anpoca O npeaocTaBfeHUN MyHULMMNanbHON
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaocTaBneHns MyHuumnanbHOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOXanoBaHue  3asgBUTENEM  peleHun U1 OencTBun
(6e3penctBnst) MHOrOOYHKLMOHANbLHOIO UEeHTpa, paboTHMKa MHOrogyHKLMOHAabHOro
LeHTpa BO3MOXHO B Criyyae, eciv Ha MHOTO(OYHKUMOHAMbHbIN LLEHTP, peLleHns n OencTens
(besgenctBne) KoToporo obXanytTcs, BO3NOXeHa QYHKUMSA NO  NpeaocTaBreHuto
COOTBETCTBYHOLMX MYHULUUNANbHBIX YCNyr B MofHOM obbeme B nopsake, onpeaeneHHoOM
yacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHMoOpMaunm nnubo ocyLecTBneHns
OENCTBUA, nNpeacTaBneHMe WU - OCYLWECTBIIEHME  KOTOPbIX He  MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuinckon ®epepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMW  akTamu  Ans
npegocTaBrieHnsa MyHUUMNanbHON yCcnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccuinckon ®epepaumm, HOPMaTUBHBIMU NPABOBbLIMA
aktamn  Pecnybnukmn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMM  akTamuM  Ans
NnpeaocTaBneHns MyHULMNAanNnbHOW yCNnyrn, y 3asBUTENS;

5) oTkas B NpedocTaBNeHUM MyHMUMMNANbHOW YCMnyru, ecrnm OCHOBaHWUsi OTKasa He
npegycMmoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUMM C HUMU UHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamn Poccunckon ®Pegepauumn, 3akoHaMM U UHLIMM
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNaNbHBIMW NPaBOBbIMM
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTeNnemM
peweHnn wu pgencteun (6e3gencTBmst) MHOrOOYHKUMOHANbHOrO LeHTpa, paboTHUKa
MHOrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crydae, €Cnu Ha MHOro(yHKLUMOHAamNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrTeme) KoToporo o6xxanyrTcs, BO3NoXeHa yHKLMSA MO
NpegocTaBfieHNI0O COOTBETCTBYIOLLMX MYHUUUNAMbHbLIX YCyr B MNOMHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-903;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPeoCTaBleHMM MyHULUNANbLHOM YCryru nnathbl,
HEe npeaycMOTPEHHOM HOpPMAaTMBHbLIMKM MNpaBOBbiMW akTamu Poccuickon denepaumu,
HOpMaTUBHbIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHMUMNaNbHbIMU NPaBOBbIMU
akTamu;

7) OTka3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYIO YCnyry, AOMKHOCTHOMO nuua
opraHa, npedoCTaBNALWEro MyHUUMNAanbHYO YCNyry, MHOMOgYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrogYHKUMOHANbHOIO LIEHTPA, OpraHM3aumin, npegyCcMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, unn mx paboTHMKOB B UCOpPaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok KU ownboK B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO0 CpoKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asaBUTENeM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKUMOHANbHOrO LEeHTpa, paboTHuKa
MHOrOYYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHns n aencrems (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3noXeHa YHKUNA No
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbratam
npegocTaBfieHNsa MyHUUMNANnbHON yCnyru;

9) npuocTaHoOBMEeHWEe NPeAoCTaBMEHUS MyHUUMNANbHOW YCryrn, €ecnv OCHOBaHWS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl deaeparnbHbiMU  3aKOHAMWU UM MPUHATBIMUA B
COOTBETCTBUU C HAMWU NHBIMU HOPMATUBHLIMW NPaBOBbIMKU akTamn Poccuinckon ®epepauun,
3aKOHaMMW W MHbIMM HOPMATMBHbIMW NpaBOBbIMM akTamu Pecnybnukn TatapcTaH,
MYHULMNanbHbIMX NMpPaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
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oGxxanoBaHue 3asiBUTENEeM pelueHun n aenctBuin (6e3pencTenst) MHOrO(YHKLMOHANbHOMO
UeHTpa, paboTHMKaA MHOrOYHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, €ecnv Ha
MHOTOOYHKLMNOHANbHbIN LIEHTP, peweHnsa n gencteuns (6esgencreme) KOToporo obxanytorces,
BO3MNOXeHa YHKUMA NO NpeaoCTaBfIEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsagke, onpeaeneHHom Yyactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHuMe y 3aaBUTENA NpU MNPEAOCTaBNEHUN MYHULMMNANBHON YCRyru
AOKYMEHTOB MnuM  WHopmaumn, oTcyTcTBue W (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpyv nepBoHavanbHOM OTKasze B MNpuemMe [OOKYMEHTOB, HeobxoaumbliX AONs
npegocTaBfeHns MyHULMNanbHoON ycnyru, nnbo B NpegocTaBneHnn MyHULUNANbLHOW YCnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbh 7 degepanbHoOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTeneM peweHun wn gencteunm (6e3genctBusi) MHOTOYHKLMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOQYHKLUMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOIFOOYHKUMOHamNbHbINA LEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA N0 NpegoCTaBieHUI0 COOTBETCTBYHOLMX MYyHULMNANbHbIX YCRAyr B
nonHomMm obbeme B nopsigke, onpeageneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JXanoba nogaeTcs B MNUCbMEHHOM dopMe Ha OymMaxHOM HocuTene, B
9NEeKTpoHHOW  copmMe B OpraH, nNpPeaoCTaBnSAOWMA  MyHMUMNANbHYK  yCnyry,
MHOTOYHKLMNOHAnNbHbIA LLEHTP NMMOO0 B COOTBETCTBYHOLLMI OpraH rocyaapCTBEHHON BacTM,
ABNAIOLWNACA  yypeauTeneM MHOroyHKUMOHaANbHOro LUeHTpa (ganee - ydpeauTtenb
MHOrO(OYHKLMOHANbHOro LiEHTPa), a Takke B OpraHusauuun, npeaycMoTpeHHble YyacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. Xanobbl Ha peweHMs W OencTeus
(besgenctBne) pykoBoAMUTENS oOpraHa, nNPeaoCTaBrAlOWEro MyHUUMNanbHy  ycnyry,
noJatTCa B BbILWECTOAWMUN opraH (Mpu ero Hanmuvyuu) nubo B criyyae ero OTCyTCTBUSA
paccMaTpmMBalOTCA  HEMNoOCPeaCTBEHHO  pykoBOAUTENEeM  opraHa, npefocTaBnsoLWero
MyHUUMnaneHyto ycnyry. >XKanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKa
MHOrOYHKUNOHANbHOrO LeHTpa MoAarTCs PYKOBOAUTESM 3TOrO0 MHOrogYHKLWUOHANbLHOro
ueHTpa. XKanobbl Ha pelleHna n genctena (6esnencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogalTca  ydpeauTenio  MHOTOMYHKUMOHANbHOrO LEeHTpa WNn  LOMMKHOCTHOMY  nvuy,
YNONIHOMOYEHHOMY HOPMaTMBHbLIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n aenctems (6esgencrteme) paboTHMKOB OpraHM3auunin, nNpeaycMOTPEHHbIX YacTblo
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nopatTcs pPyKOBOAMTENSM 3TUX
opraHusaumn.

XKanoba Ha peweHna un pencteua (6es3gencTteme) opraHa, MNpPeaocTaBnsOLLIErO
MYHULMNANbHYO YCIyry, AOMMKHOCTHOMO nuua opraHa, NnpeaocTaBngaloLwero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criyalwlero, pPyKOBOAMTENsS OpraHa, npeaoCcTaBnsiowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHaNbHbIN
LUEHTp, C MCMOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKAUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, npegocTaBnsAloWero MyHuuMnanbHyl ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTana, WHOPMAUMOHHOW CUCTeMbl AocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3asButens. XKanoba Ha
peweHns wn penctBua (6e3gencTtBme) MHOroQYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrOOYHKLUNOHANBHOrO LEeHTpa MOXeT ObiTb HampasneHa no no4vTe, C MCNONb30BaHWEM
NHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON ceTu  «WHTepHeT», odwmumanbHOro canta
MHOroyHKUMOHaneHOro ueHTtpa, EamHoro noptana nmnbo PecnybnukaHckoro nopTana,
MHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHuna, a Takke MOXeT OblTb NPUHATA NpuU
nMYHOM nNpueme 3aasutens. XXKanoba Ha peleHnsa n genctens (6esgencTene) opraHnu3auuin,
npeaycMoTpeHHbIX Yactblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHNKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMONb30oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumanbHblX CalToB 3TUX OpraHuMsauuu,
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EauHoro noptana nnb6o PecnybnukaHckoro noprana, a Takke MOXeT OblTb MpuHSATa npu
NIMYHOM NpuemMe 3aaBUTENS.

5.3. XXanoba gomkHa cogepxaTtb:

1) HaumMeHOBaHWEe opraHa, nNpPeaoCTaBNAOWEro  MyHMUMMANbHYK  yChyry,
OOIDKHOCTHOMO  Nnvua opraHa, npedocTaBnsAloWero MyHuuunanbHyto — ycnyry, nmbo
MYHULMNANbHOIO Cry)Xawlero, MHOropyHKLUMOHANbHOro LEeHTpa, ero pykoBoguTensa u (1mnm)
paboTHWKa, opraHnsauuim, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHus n gencteunsa (besgencreune)
KOTOpbIX 06XanyTcs;

2) hamunuio, nMms, OoT4eCcTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUss O MecTe
XUTenbCTBa 3asBuTens - umamyeckoro nuvua nmbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaxXoXOeHMA 3asBUTENsl - OPUOMYECKOrO nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MOoYTbl (MPU HanMMyUK) U NOYMTOBLIN agpec, no
KOTOPbIM A0MMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHus o6 obOxanyemblX pelleHuax u gencreusax (6esgencteun) opraHa,
NpeaocTaBnALEro MYHULUMNANbHYHO ycnyry, AOMKHOCTHOTO niua opraHa,
NpefocTaBnsAOWEro  MyHUUUNAnNbHy0  ycnyry, nmbo  MyHMUMNAnbHOroO  Cry’allero,
MHOrOyHKLMOHANbHOrO LIeHTpa, paboTHMKa MHOrO(OYHKLMOHANBHOIO LieHTpa, opraHn3aumin,
npegycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
penctenem (6esgencTBmem) opraHa, MNpeaoCTaBNSAOWEro  MyHUUMNANbHY  ycnyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnsAloWero  MyHUUMNanbHyr  ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOMO(PYHKLMOHANbHOro LeHTpa, paboTHUKa
MHOrOYHKUNOHANbHOrO LIeHTpa, opraHuMsauumn, npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenemMm MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (NpY Hanu4un), nogTeepXxgaroLumne oBoabl 3asaBUTens, NMbo nx Konuu.

5.4. MNocTynuBLlas xanoba nognexuT perMcTpaunm B CPoK He nosgHee paboyero aHs,
cnegylowero 3a JHeM MocTynneHns.

5.5. XKanoba, nocTtynueLlasa B opraH, NpPedoCTaBsOWMA MYHULMNATbHYKO YCNyry,
MHOTFOYHKUNOHANbHbIA ~ LEHTP,  ydpeauTento  MHOMOMYHKUMOHaNbHOro  UeHTpa, B
opraHusauuun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-903,
nnbo BbIWECTOAWMIN opraH (NpW ero Hanuuum), MNOANEXUT PACCMOTPEHUIO B TeYeHue
natHaguatn paboumx OHEW CO OHA ee perncTpauuu, a B clnyyae obxanoBaHus oTKasa
opraHa, nNpeaoCTaBAAOLWEro MyHUUUNANbHYIO YCryry, MHOrogyHKUMOHANbHOro LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nubo B ncnpasBneHun OONYLLEHHbIX OnevyaTtok 1 owmnbok
unu B crniyyae obxanoBaHWs HapyLleHWUs YCTAHOBJIEHHOIO CpOKa TakuMX UCNpaBfieHun - B
TeyeHune NaTn pabounx QHen co AHS ee perncrpawmu.

5.6. lNo pesynbTatam paccMOTPEeHUs Xanobbl NPUHUMAETCA OAHO U3 CreaylLmnx
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OneYaTok 1 OLWMBOK B BblAaHHbIX B pe3ynbTaTe npeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMW NMpaBoBbIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHULMNANbHbIMU NPaBoOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pHA, cnegywowero 3a AHEM MNPUHATUS peLUeHUs, YKa3aHHOro B
HaCTOSILLLEM MYHKTE, 3asBUTEN0 B MNUCbMEHHOW OpMe M MO >KEenaHuw 3asBuTens B
3IIeKTPOHHOM (popMe HanpasrisieTcd MOTUBUPOBAHHLIN OTBET O pe3yrbTaTax pacCMOTPEHUS
Xanobbl.
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5.7. B cnyyae npusHaHua anobbl nognexawien yAOOBAETBOPEHUIO B OTBETE
3aaBUTENIO O pe3ynbTaTax PacCMOTpPeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSX,
OCYyLLEeCTBNAeMbIX opraHom, npegocTaBnAoLWmMM MYHWULUMNanNbHY0 ycnyry,
MHOrOQyHKUMOHAaMNbHbIM LEeHTPOM NnMbo opraHu3auven, npenycMoTpeHHon 4acTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanUTENbHOro yCTpaHeHUs
BbISIBMIEHHbIX HapyLWeEeHWUNn Mpu OKasaHum MyHUUMNanbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUSA 3a [OCTaBfieHHble HeydobcTBa WM yKasblBaeTca MHGOpMauus O AanbHEULWmx
AENCTBUSX, KOTOopble HeobXoAMMO COBEpPLWNTb 3adBUTENIO B UENAX  MOfyyYeHus
MYHULMMNAnNsHOM YCNyru.

5.8. B cnyvyae npusHaHusa >xanobbl He noanexaiwien yOooBNeTBOPEHU B OTBeTe
3asBUTEN0 O pesynbTaTtax pacCMOTpPeHUst Xanobbl [alTcsa  apryMeHTUpPOBaHHbIE
pPasbsACHEHNS O [MpUYMHaxX TMPUHATOrO pelleHns, a Takke WHopMauna o nopsagke
obkanoBaHuWsi MPUHATOrO peLLeHus.

5.9. B cnyyae yctaHOBneHusa B xo4e WNu Mo pesynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATUBHOIMO  MpaBOHApPyLUIEHUS UM NpecTynneHus
AOJDKHOCTHOE NnUO, paboTHWK, HadeneHHble MOIHOMOYMAMU MO PaCCMOTPEHUID Xanob,
He3aMennMTeNnbHO HanNpaBnAT MMeLMECs MaTepuarnbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHnmn
XUnbIX NOMELEHN No goroBopam
HaMMa XuIblX NOMELLEHNI
XunuiHoro poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJalLWnxca B NpeJoCcTaBleHN Xurblx noMeLeHnin no
[0roBopam Hamma XuJblX NOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro NCnosib30BaHUsA
oT No

PaccmoTtpeB Balwe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO peLleHne O MNPUHATUN Ha ydeT
rpaxgaH, HyXaawLwmMxca B NpefoCTaBliEHMU XUMbIX MOMELEeHUn No AoroBopamM Harma
XWNbIX MOMELLEHUIA XUNULLHOTO (boHAA COLManbHOro NCMNonb30BaHWUS.

[lononHuTtenbHas nHpopmaums:

Ceenenust 00 JICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOTIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHumn
XUnbIX NOMELEHN No goroBopam
HaMMa XuIblX NOMELLEHNI
XunuiHoro poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
No NMPUHATUIO HAa YYEeT rpaxkaaH, HyXOalLWnXca B NpeoCTaBIEHNN XNUSbIX MOMELLLEHUI MO
[0roBopamM Hamma XuJblX MOMELLEHNIN XUNULLHOIO poHaa coumarnbHOro UCnosib30BaHUsA
oT Ne

PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
NPUHATUM Ha YYeT rpaxdaH, HYXOallWMxXcs B NPefoCTaBfEHUN XWUMbIX MOMELLEHMA MO
AOroBOpaM HarMma >XUrblX NOMELLEHUN XUNULWHOTO oOHAA COLManbHOro UCNofb30BaHUSA Mo
crnegylowmmMm OCHOBaHUSAM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBfeHnmn yCryru nocne yCTpaHeHUst ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHust
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CBenenus 00 3JeKTPOHHOM MOAMTUCH

HomxHocTHoe nuuyo (PUNO)
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(I'IOﬂ,I'II/ICb YMNOJTHOMOYEHHOro
OOJTKHOCTHOrO nnua opraHa)



34

MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHumn
XUnbIX NOMELEHN No goroBopam
HaMMa XuIblX NOMELLEHNI
XunuiHoro poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWWEHWE
00 oTkase B npMeme LOKYMEHTOB, HEOOXO4MMbIX AN NpeoCcTaBneHus
MYHULMMANbHOM YCNYr MO NPUHATUIO Ha YYET rpaxkaaH, HygarLwmxca B npeaocTaBfieHmm
XUNbIX NOMELLEHM NO AOroBOpaM HamMa XUNblX NOMELLEHUN XUNLWHOIo dooHaa
COLManbHOro UCnosb30BaHUs

oT No

PaccmoTtpeB Bawe 3aasneHne ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO
pelweHne o6 oTkase B Npueme JOKYMEHTOB, HEOOXOANMbBIX OS5 NPUHATUS Ha y4eT rpaxaaH,
HYXXOaloLWmMXCAa B NpefoCTaBfeHMn XWUMbIX MOMELEHUN MO J0roBopaM Hamma XWnbixX
NMOMELLLEHWNI XUNULLHOMO (boHAA coumnanbHOro UCMob30BaHNS MO Cneayowmm OCHOBaHUSAM:

1.

2.

PasbsacHeHne npuynH oTKasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNONIHOMOYEHHbLIA OpraH C 3asiBlIeHWeM O
npenocTaBfieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasreHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyae6GHOM nopsiake.

CBenenus 00 3JEKTPOHHOM MOATUCH
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HorxHocTHoe nuuyo (PNO)

(I'IOﬂ,I'II/ICb YMNOJTHOMOYEHHOro
OOJIKHOCTHOrO nnua opraHa)
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MpunoxeHune Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro UCNosib30BaHUA

dopma

(pykoBOAUTENIO YNOSNIHOMOYEHHOIO OpraHa,

OCYLLIECTBMALLEro y4YeT rpaxaaH,
HY>XOaloLLUXCS

B npenocTtaBieHnn XUIblX NoMeLLEHNI

Nno 4oroBopam Harma XUnbiX NOMELLEHNI
XunuiHoro poHaa coumanbHOro
NCNonb30BaHUSA)

oT

(bamunus, nms, oT4ecTBO (NPU HANMYMK))
npoxuBatoLLero(-en)

(appec mecta
XUTENbCTBA)

nacnopT

(cepus, HoMep, KeM 1 Korga

BblaaH)
HoMep TenedoHa

3AABITEHUNE
O MPUHATUM Ha YYEeT rpaxgaH, HyXgalLWnxca B NnpeaocTaBeHnn
XUMbIX NOMELLEHUI MO JOroBOpaM HanMa XUnblX NOMeLLEHNI
XUANLWHOro hoHAa coumanbHOro NCMNofb30BaHUS
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MpoLly NPUHATb MEHS,

(dbamunus, nms, OTYECTBO (NPU HaNMYUN),

Aata poxgeHus)
N YrNeHOB MOeW ceMbW (NPU HaNU4nn)

(cTeneHb POACTBEHHbIX OTHOLLEHWN,

dammnnus, Mg, OT4ECTBO (MPU HanNU4nn),

AaTta poXaeHus, NacnopTHble AaHHbIE)
Ha ydeT rpaxpgaH, HyXZalwLlmxcsa B NpenoCTaBfeHUM XUMbiX NMOMELLEHUM No OoroBopam
HaMMa >XXUNblX NOMELLEHUIN XUNULWHOro hoHaa cCoumanbHOro NCnonb3oBaHus (ganee -yyer).

Hactoswmm 3asiBneHMeM NOATBEPXKAAD, YTO A U YneHbl MOEW CeMbW (MPU HanM4yun)
ansiemcs rpaxxgaHamm Poccuiickon ®egepauunn, SBNgemcs no yctaHOBMNEHHbIM XXUnuwHbIm
kogekcom Poccunckon defepanmm OCHOBAHUSAM HYXXAAOLWMMUCS B XXUMbIX NOMELLEHNAX MO
AOroBOpaM Hamma >XUIblX NOMELLEHUN XUMULHOIMO hoHAa CouManbHOro UCMNosnb30oBaHus, a
TakKke:

MOW [O0X04 M OOXOA4 MOCTOSIHHO MNPOXMBAKOLWMX CO MHOM YNEHOB MOEN CEMbU U
CTOMMOCTb Hallero MMyLlecTBa, nognexaiwero HanoroobnoXeHno, He MpeBbIWakT
MakCMMarnbHOro pasmepa, yCTaHaBfMBAeMoOro B COOTBETCTBMM CO cTaTtben 5 3akoHa
Pecnybnukn Tatapctan ot 16 mapta 2015 roga Ne 13-3PT «O peanusauun npas rpaxgaH
Ha NpeaocTaBfeHMe UM KUMbIX MOMELLEHMA MO AO0roBOpaM HalMa >KUMbIX MOMELLEHUN
XUNuUHoro gooHAaa coumanbHOroO UCNONb30BaHUSAY;

S1 U YfeHbl MOEN CEMbM HE MPU3HaHbl U HE UMEKT OCHOBAHUM ObiTb NPU3HAHHbLIMU
opraHamm MeCTHOro camoynpaBfieHUs ManoumMyLLMMmn B nopsigke, yCTaHOBIEHHOM 3aKOHOM
Pecnybnukn TaTtapctan ot 13 uionga 2007 roga Ne 31-3PT «O peanusauun npasa rpaxgaH
Ha npeaocTaBfieHME WM KUMbIX MOMELWEHUA [OCYy4apCTBEHHONO XunuwHoro doHaa
Pecnybnvkn TatapctaH 1 MyHUUMNANbHOIO XUNULWHOro ooHAa No 4OroBopamM coumnanbHOro
Hanmay.

MHe 13BECTHO, YTO B Crly4yae BbiSIBIIEHUS HELOCTOBEPHOCTU NPeaoCTaBMeHHbIX MHOK
CBeAEHUN nocne MNPUHATUA MEHSI U YNIEHOB MOEW CEMbM Ha YYET S U YNEeHbl MOEN CEMbM
OyayT CHATLI C yyeTa.

A n CcoBEPLUEHHONETHME YNEHbl MOEN CeMbM JAeM CBOE COrflacnMe Ha npoBEPKY
OpraHOM MEeCTHOro caMoynpaBrieHUs NpeacTaBfeHHbIX CBEAEHUI O OXO4aX U UMYLLECTBE B
HanoroBbIX, TAMOXEHHbIX U MHbIX OpraHax.

3aaBneHne o cornacmm Ha obpaboTKy M NpefocTaBfieHne NepcoHanbHbIX AaHHbIX
npunarato.

K 3asaBneHno npunaraoTca JOKYMEHTbI:

1.

(HaMmMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)
2.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)
3.

(HaMmeHoBaHMe N HoOMep OOKYMEHTa, KEM U Koraa BblaaH)
4,

(HaMmeHoBaHMe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)
5.

(HaMMeHoBaHMe N HoMep JOKYMEHTa, KEM U Koraa BblgaH)
3aaButenb

(noanuceb) (dbamnnuga, nma, 0TY4ECTBO (MPU HaANMYNK))



38

UneHbl cembu (Npy HaNU4uK):

(moanuceb) (dbamunus, nms, OT4ECTBO (MPU HaNU4YUK))

(noanuceb) (dbamunus, nma, 0TY4ECTBO (MPU HaNUYUK))

(mnoanuce) (bamunus, nms, oT4ecTBO (NPU HaNN4YUK))
" 20 .

PesyanaT npenocraBrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

I:I B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbLIX YCryr
Pecnybnuku TaTtapcTtah;

|:| B MHOroyHKLMOHANbHOM LEHTpe MpeaoCTaBneHUs TroCyAapCTBEHHbIX U
MyHMLMNanbHbix yenyr Pecnybnvkm TaTapcTan;

I:I B OpeaHe.

(paTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no npUHATUIO Ha ydeT rpaxaaH,
HyXJarLmxcsa B npefoCcTaBieHumn
XUnbIX NOMELWEHN No oroBopam
HaMMa XurbiX NOMELLEHNI
XunuiHoro ¢poHaa couymanbHOro
NCNoSb30BaHNSA

PykoBogutento

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, [ONYWEHHON MNpPW OKasaHUM MYHULMMANbHOW ycnyru no
NPUHATMIO Ha YyYeT rpaxaaH, HYXXOalLWuxcss B NpeaocTaBNEeHUN KUMbIX MOMELLEHUA MO
JOroBopamM Hanma »XUIbiX NOMELLEHUI XnnuwHoro doHaa coumarnbHOro UCNonb30BaHUS.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnNbHOW yCnyru.

Mpunarato cneayoLwime JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelweHuss o6 OTKMNOHEHWMM 3asiBreHuss o6 ucnpaBneHuu
TEXHMYECKON OLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBreHNUst 3NIEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BuMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HocuTene MOYTOBbIM OTMpaBfieHNEM Mo

agpecy:

HacTtosawwmm nogreepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEW
FINYHOCTM W MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensCctBOM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (®.1.0.)
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