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06 yTBEPXAEHUN aAMUHUCTPATUBHOTO pernameHTa
npeaocTasnexns MyHMLMNanLHOM ycnyrv no
NPVHATUIO Ha YUeT rpakaaH B KauecTBe
HYKOIOLLMXCA B XKNTIBIX MOMELLEHUAX.

B uensx peanusauuu depepanbHOro 3akoHa ot 27 wions 2010 ropa Ne 210-d3 «O6
opraHusauun npefocTaBnexHus rocyAapcTBeHHbIX U MyHULMNanbHbIX  Yenyr,
BerHecmmeTCKmVl cenbCKuii WCMOMHUTENbHbIN KOMUTET

MOCTAHOBNAET:

1.YTBEPAUTD AZAMUHNCTPATUBHBIN pernameHT MNpeaocTaBneHus MyHMLMNansHOM
ycryri no NpUHATUIO Ha yyeT rpaxpaaH B ka4ecTee HY>KOAOLLMXCS B KUIbIX noMeLLeHnsAX.

2.0ny6nukoBaTb HaCTOALLEE noCTaHOBMEHWe Ha oduLuanbHOM nopTane npasoBOW
nHdopmaumn Pecnybnuku TartapctaH B VIHCbOpMaL\VIOHHO—TeneKOMMyHVIKaLWIOHHOVI cetu
«WHTepHeT» no  aapecy. http://pravo.tatarstan.ru ¥ Ha ochuumansHOM canTe
BepXHeCUMeTCKOro CernbeKoro noceneHusi CabUHCKOro MyHALMNaneHoro paiioHa rno agpecy:
http://sabv.tatarstan.ru/rus.lsimet
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YTBEepXaeH

[MocTtaHoBNEHNEM
BepxHecumeTcKoro cenbckoro
MCNONHUTENbHOrO KOMUTETA
CabuHcKkoro MyHMUMNanbHOro
panoHa Pecnybnuku TaTtapcTtaH
oT «26» aHBapa 2022 r. Ne 1

AOQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHUsa MyHMLUNANbHOMW YCIyrn No NPUHATUIO Ha y4YeT rpaxxaaH B KayecTBe
HYXXAAKLWUXCA B XUNbIX NOMELLEeHUAX

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOIO perfiameHTa

1.1.1. HacTtosiwun agMMHUCTPATUBHbIN pernameHT NpeaocTaBneHns MyHULMNanbHON
ycrnyru ycTaHaBnmMBaeT CTaHAapT M NOpPsSAoK NpefoCTaBfeHus MyHUMUMNanbHOW ycryrn no
NPUHATMIO Ha Y4YeT rpaxgaH B KauyeCTBE HYXXOAKLWMXCH B KUMbIX MNOMELLEHUaX (panee
COOTBETCTBEHHO — aAMUHUCTPATMBHbIA PErnaMmeHT, MyHMuMnanbHasa ycnyra).

1.1.2. lMonoxeHna  agMUHUCTPATMBHOINO  pernameHtTa  MNPUMEHAKTCA  Npu
NpeaoCTaBfEHUN XUMbIX MOMELLEHUA MYHULMNANbLHOMO XUMULWHOMO ¢hoHAa no A0roBopy
coumanbHOro Hawmma, MNPU3HaHUM rpaxgaH ManouMylMMn B nopsgke, YCTaHOBNEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 mona 2007 roga Ne 31-3PT «O peanusauuun npas
rpaxgaH Ha npegocTaBneHne UM Xnnbix NOMeLLEHNI rocyaapCTBEHHOMO XUMULWHOro oHaa
Pecnybnukn TatapctaH n MyHULMNANBHOIO XUNULWHOrO hoHAa No JOroBopam CoLManbHOro
Hanma» (Oanee COOTBETCTBEHHO — Xurble nomelleHus, 3akoH Pecnybnukn TatapctaH Ne
31-3PT), n exerogHon nepepernctTpauumn rpaxgaH, COCTOSALMX Ha ydeTe HyXaatoLmuxcsa B
XWUNOM NoMeLLEHNN.

1.2. KaTteropun 3assutenen

1.2.1. Jlnuamun, nMerLWmMMn NPaBo Ha MOfyyYeHne MyHUUMNANbHOW YCIyrn, SBRSOTCA
rpaxgaHe Poccuinckon dPegepauuun, MpoXuBalLWME Ha TEpPpUTOPUM  MYHULMUNANBHOMO
obpasoBaHna B Pecnybnuke TartapCcTaH, WMEKLWME OCHOBaHUA ANs MNPU3HaHUSA  UX
HYXXOAKWMMUCA B XKUMbIX  NOMELWLEHUAX WM MNPU3HAHHbIE  OpraHamuM  MECTHOro
camoynpaeneHus B Pecnybnuke TartapcraH ManouMywuMm WnNuM  OTHOCSALIMECS K
onpeneneHHon deaepanbHbiM 3aKoHOM, ykasoM [lpesnageHTta Poccuiickon ®epgepaummn nnm
3akoHoM Pecnybnukn TatapcraH kateropun (ganee — 3asBUTEND).

1.2.1.1. 'paxxgaHamu, HY>XOALLMMUCS B XXUITbIX MOMELLEHUSIX, NPU3HAIOTCA:

1) He aABnAKLWMECA HAaHMMATENSMUN XUMbIX NMOMELLEHUA MO AOroBopamM coumarnbHOro
Harvma, [JoroBopaM Hamma XWUIbIX MNOMEWEHUN XUNUWHOro ¢oHA4a coumanbHOro
NCMONb30BaHNA WAN 4YNIEHaMW CEMbW HaHMMATENs >XUMOr0 MOMELLEHUA MO [OroBopy
couunanbHOro Hamma, 4OroBOpY Hamma XXMUNoro NOMELLLEHUS XUNULHOMo oHAA coumanbHOro
Ncnonb3oBaHuss NMbo COOCTBEHHMKAMWM KWMbIX TMOMELWEHUN WU  4YrieHaMn CeMbM
COBCTBEHHMKA XKUOro NOMeLLEHNS;

2) aBNAOWMNECH HaHMMATENSAMU XWUMbIX MOMELLEHUM NO [OroBopam CoLManbHOro
Harvma, [JoroBopaM Hauma XWUMbIX MNOMEWEHNN XUNuWHoro d¢oHg4a coumanbHOro
MCMNOSIb30BaHUA UMW YfieHaMW CeMbW HaHUMATENs >XWUMOro MOMeLLeHUs Mo JoroBopy
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coumnanbHOro Hamma, 4OroBopy Hamma XWUoro NoOMeLLLEHUS XUNMULHOMo ooHAa coumanbHOro
ncnonb3oBaHuss NMbo COOCTBEHHMKAMWM KWMbIX MOMELWEHUN WU 4YrieHaMU CEeMbMU
COOCTBEHHMKA XMUMNOro NoMeLLeHnsa n obecnevyeHHble obLen NnoLwaabo XXUITOro NoMeLleHns
Ha OZHOrO YfieHa ceMbn MeHee Y4EeTHOW HOPMbI;

3) npoxwuBawwue B MNOMELLEHUU, HEe OTBeYalLleM YCTaHOBIEHHbIM AN XUMbIX
nomMmeLleHnn TpeboBaHusM;

4) apnsalwmecd HaHMMaTensMn XUMblX MOMELWEeHUA Mo [OoroBopam coumasibHOro
Harvma, [JoroBopaMm Hanma XWUMbIX MNOMELWEHUN XKUMUWHOro oHaa couunanbHOro
NUCMONb30BaHNA, uYfeHamMu CeMbW HaHUMaTens >KUMAOro MoMeleHuUss Mo  [OroBopy
coumnanbHOro Hamma, 4OroBopy Hamma XMUoro NOMeLLLEHUS XUNULHOMO ooHAa coumanbHOro
MCNONb30BaHUA UM CODCTBEHHUKAMM XUIbIX NOMELLEHUA, YneHaMn ceMbn CODCTBEHHUKA
XXUMOro NoMeLLEeHUs!, MPOXMBAKOLNMN B KBApPTUPE, 3aHATON HECKOSTIbKMMU CEMbSIMWU, €CNN B
cocTaBe ceMbuM umMmeeTcss 60nbHOW, cTpagarowun Txkenom ¢OpPMON  XPOHNYECKOTro
3aboneBaHusi, NpU KOTOPON COBMECTHOE NPOXMBAHNE C HAM B OAHOW KBapTUPE HEBO3MOXKHO,
N HE UMEKLWMMMU MHOFO XWUIIOro MOMELLEHUS, 3aHMMaemMoro no [OroBopy couManbHOro
HanWMa, [JOroBOopy HanMma >KUIIOro MOMELLEeHNa XunuwHoro d¢oHga  couuManbHOro
NUCMOMb30BaHUA UM NpUHagnexawero Ha npaBe  cobcTtBeHHocTU.  [lepeyeHb
COOTBETCTBYHOLLMX 3aboneBaHU yCTaHaBIMBAETCS YMNOMHOMOYEHHbIM [1paBUTENBLCTBOM
Poccuinckon ®egepaunn doegepanbHbIM OpraHoM UCNOSTHUTENbHOW BIACTM.

1.2.1.2. [paxgaHe nNpuU3HaKTCA ManoMMyLWMMU B LENsX NpenoCTaBfiEHUS KUMbIX
noMeLLeHNn B Crnyyae, ecnn pasmep Aoxoda, NpUXOOsLWEerocs Ha Kaxaoro rpaxgaHuvHa, v
CTOMMOCTb MMYLLECTBA, Haxoasweroca B COOCTBEHHOCTM rpaxgaH W nognexawero
HanoroobsI0XKeHN0, HE NPEBLILIAOT MOPOroBOro 3Ha4YeHUsA 4OX04a U CTOMMOCTU MMYLLIECTBA,
YCTaHOBJIEHHbIX B COOTBETCTBMU C 3akoHOM Pecnybnukun TatapctaH Ne 31-3PT.

1.2.2. C 3agBneHnemM BrpaBe o0OpaTUTbCSA YMNOMHOMOYEHHbLIN MNpeacTaBUTENb
3agaBuTend, OEeNCTBYOLMW B CWUIly TMOMIHOMOYUA, OCHOBAHHbLIX Ha OQOPMIIEHHOM B
YyCTaHOBMNEHHOM 3akoHogaTtenbctBoM Poccuinckon ®Pepepauumn nopsiake LOBEPEHHOCTY,
3aKOHHbIN npeacTaBUTENb 3asBuUTENs, AeNCTBYIOLWNN Ha OCHOBaHUU (hbefeparibHOro 3akoHa
nmMbo Ha OCHOBaHMM akTa YMOSIHOMOYEHHOro Ha TO OpraHa MEeCTHOro camMoynpaBfeHus
(oanee — 3asBUTENDb, NPEACTABUTENb 3a8BUTENS).

1.3. MNopsgok HopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHopmauuss o nopsagke npefocTaBfeHuUss  MyHUUUnanbHOW  ycnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYIO
WHpoOpMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHANbHbIX LIEHTPOB MNpeAoCTaBieHMs roCyAapCTBEHHbIX U MyHULUMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TeNeKkoOMMYyHUKaUMOHHON ceTn «WHTepHeT» (unu eaopodckoz2o okpyea) (https://www.
saby.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmHOM nopTane rocygapCTBEHHbIX WU MyHUUMNAnbHbIX ycnyr (dpyHKUMA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHMUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHUUMNansHOW YCryru
OCyLLieCTBNSAETCA:
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1) B MHOro(yHKUMOHanNbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TeNeqOoHY;

2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) 8 yrosiIHoMo4YeHHOM Ha ripedocmasrieHue ycryau opeaHe (nanee — OpzaaH):

npu yCTHOM obpaLleHnn - MMYHO UK No TenedoHy;

npu NMCbMEHHOM (B TOM 4Yuncne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHun — Ha
OyMaXkHOM HocuTene no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EanHom noptane, PecnybnukaHckoMm nopTtasne o nopsagke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHU, CoAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMNAMbHLIX YCyr, NpefoCTaBnsieTCs 3asaBUTESTO
becnnaTHo.

[ocTyn K uHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfeHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCroNb30BaHNA NPOrpamMMHOro obecneyeHusi, ycTaHOBKA KOTOPOrO Ha TexXHUYeckue
cpenctBa 3asButens TpebyeT 3akNiYeHUs JIUUEH3UMOHHOrO WM MHOMO COorfaweHnsa C
npasoobnagartenemM nporpaMmHoro obecrnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM nNpefocTaBfieHMe UM  NepCcoHasnbHbIX
OaHHbIX.

1.3.4. lMpn obpaweHnn 3adaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUunanbHblx yenyr, OpaaHa (agpec, rpacduk paboTbl, cnpaBoYHbIEe
TenegoHbl);

2) O nopsake npedocTaBfeHus MyHUUMNanbHOW Ycnyru, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBneHs MyHULMNanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHUs o
npegocTaBfieHUn MyHULUMNAIbHOW YCNyru, O Cpokax NnpuemMa n perucTpaunm sasaBneHus;

5) o0 xopae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTu;

7) o nopsagke obxanoBaHua [eucTBUMA wunu 6e34encTBUMS  OOSMKHOCTHBIX N,
OpeaHa.

Mo nucbmeHHOMy oO6palleHuilo  COTPYAHMKM — OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsCHAT
3a8BUTEN0 MOPALOK NPeAoCTaBfiEHUS MyHULUMMAnNbHOW YCAyrM U BOMPOCHI, YKas3aHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex pabouymx gHen co
OHA perucTpauun obpaleHus HanpaeBnawT oTBeT 3assuTento. OTBeTbl AaloTCA Ha A3blke
obpaweHusn. B crniyyae HEBO3MOXHOCTU AaTb OTBET Ha A3blke obpalleHus MCnonb3yeTcs
rocygapcTBeHHbIN s3blk Poccuickon depepaumn.

1.3.5. WHpopmauma no BonpocamMm MpeaocTaBneHNa MyHUUUNANbHOMW  YyCIyru
pasMellaeTcs Ha oduuManbHOM CanTe MyHMUMNANbHOroO panoHa (uslu 20podCcKo20 OKpyaa)
N Ha MHPOPMALMNOHHbIX CTeHAax B nomelleHuax OpeaaHa ansa paboTbl C 3aaBUTENAMU.

MHdopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX WU Ha oduunanbHOM canTe MyHMUUNanbHOro pawmoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON ceTn  «WHTepHeT», BKMYaeT CBeOeHUs O
MYHULUMNANbLHOW ycnyre, cogepxawunecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perriameHTa, MHPOpPMauUd O MeCTe HaxXOXAEHWUSA, CrpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpadmke npyema 3asiBfieHU Ha NpeaocTaBneHne
MYHULMNANbHOW YCIyru.



1.4. HopmaTuBHble NpaBOBbIE aKTbl, PEFYMPYHOLLME NPefoCTaBNEHNE
MyHMLMNANbHOM ycnyru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocrasfieHne
MyHUUMMNaAnNsHOW ycnyrn (C ykasdaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odumumanbHoro onybnukoBaHus), pasmeweH Ha EagmHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNANbHbIX YCIyr, Ha oduuManbHOM canTe
MYHULMMNAnNbHOrO panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnameHTa B AeNUCTBYOLWEN pefakumn NoanexuT
pasmMeLleHunio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbLIX U MyHUUMNANbHBIX YCIYT,
Ha odomumansHOM canTte MYyHULUNANbLHOro panoHa B MHPOPMALNOHHO-
TeNnekoOMMYHUKaUNOHHOM ceTu «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNoMb3ylTCa crneaylwme TepMUHbl U
onpeneneHns:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBLHOIO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobrieHHoe CTPYKTYpPHOE
nogpasgeneHue (odouc) MHOrOOYHKLMOHASTbHOMO LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIYr, CO34aHHOE B OPOACKOM (CENbCKOM) NOCEeNeHnn
MYHULMMNanbHOro panoHa munm B ropoackom okpyre Pecnybnuvkn TaTtapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOYHKUNOHAmNbHbIX LEHTPOB
npefoCTaBfeHNs  FOCYAApCTBEHHbIX U MYHUUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX
noctaHoBneHuem lpasutensctea Poccuinckon depgepaumm ot 22.12.2012 r. Ne 1376 «O0
yTBepxaeHun [MpaBun opraHu3aumm OesTenlbHOCTU  MHOFOQYHKUMOHASMbHBIX LEHTPOB
npefoCTaBiEeHNs FOCYyAapPCTBEHHbIX U MYHULIMNAMNbHbBIX YCITYr»;

TexHu4yeckas owunbka - owubka (onmcka, onevyaTka, rpamMmaTvyeckass Wnu
apudpmeTndeckas  owmbka nmMb6o  nogobHas  owwnbka),  AONyLWEeHHass ~ OpraHoM,
NpefoCTaBALWMM MyHULMNANbHYKO YyCnyry, U npmBegwas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNANbHON YCryrn), CBEAEeHUAM B LJOKYMEHTaX, Ha
OCHOBaHWWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKaumMM KW ayTeHTUdumkaumMm B MHGPACTPYKType,
obecneunBaroen MHHOOPMaLMOHHO-TEXHOSIOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOMNb3YEMbIX ANSA NPeOCTaBNEHUS rOCYAapPCTBEHHbBIX N MYHUUMNANbHbLIX YCAYr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHbLIA AOCTYN YYACTHUKOB WHGOPMAaLMOHHOIo
B3aMMOLENCTBUA B €ONHOMN CUCTEME UAEHTUdMKaUUM N ayTeHTudmKaumm K nHdopmMauumu,
cogepxallencs B rocyaapCTBEHHbIX MHPOPMALIMOHHbBIX CUCTEMAX U NUHBIX MHOPMALMOHHBLIX
cucrtemax;

MoL| - NocygapcTBeHHoe GogpxkeTHoe yupexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npenoCTaBfEHNs TOCYAapPCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnuke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cucrtema
MHOTrOOYHKUMOHAamNbHbIX LEHTPOB MPeAoCTaBfEHUS TOCYAapPCTBEHHbLIX U MyHMUMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHblIE MOHATUA, WUCMOMb3yEMble B HACTOSWEM aaMUHUCTPATMBHOM
pernameHTe, NPUMEHAIOTCA B TOM Xe 3Ha4YeHuu, YTo n B PegepanbHOM 3akoHe OT 26 mnionst
2006 roga Ne 135-03 «O 3awmuTe KOHKYPEHLUN».

1.5.3. B agMunHuUCTpaTMBHOM pernameHTe non 3asiBlieHMeM O npenocTaBieHnmn
MyHUUMMNaAnbHOM ycnyrn (ganee - 3asiBNEHVME) MOHMMAaeTCs 3anpoc O MNpeaocTaBreHnn
MYHULMManNsHOW yCryrn, nofgaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 PepgeparnbHOro
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3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHMsauun npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULUMNarbHbIX ycnyr» (aanee — ®eaeparnbHbiin 3akoH Ne 210-93).
2. CtaHpapT npegocTaBrieHUA MyHULUNANbHOM YyCIyru
2.1. HanmeHoBaHe MyHULMNANbLHOW yCryru

an/IHFITI/Ie Ha ydeT rpaxxgaH B Ka4eCTBe HYyXXOaloLWKnXCA B XXUJbIX NOMELLEeHUAX.

2.2. HaumeHoBaHne UCMOJTIHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpaslieHna, HernocpeaCcTBeHHO rnpeaocraBndrowero MyHmMumMnarbHy yecnyry

(yKasbigaemcss HauMeHO8aHUe oOp2aHa MEeCmHOo20
camoyrpasneHuss MyHuyunasabHo20 0bpa3osaHus, npedocmasnsauezo MyHUUUNaabHYH
ycnyey). B cny4dae OenesupogaHusi rnosIHOMoYul o rpedocmassieHurw MyHuyunamabHou
ycriyeu yka3bleaomcsi op2aH MEecmHO20 caMoyrpasrieHusi U opeaHu3ayus, UCrosHsanwas
MOSTHOMOYUSI Opa2aHa.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW YCnyru

2.3.1. PesynbTaTtoM NnpegoctaBneHns MyHUUMNanbHON yCnyru SBnseTcs:

1) peweHne O NPUHATMM Ha Y4eT rpaxadaH, HyXZawlmxcs B NpeaocTaBneHun
Xnnoro nometleHust (npunoxeHune Ne 1 k HacTosiILeMy aAMUHUCTPATUBHOMY PEernameHTy);

2) pelweHne o6 oTKase B NpeaoCTaBneHnn MyHULUNanbHoW ycnyrmn (npunoxeHme Ne
2 K HacTodAweMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCcTaBneHns
MyHUUMNanbHon ycnyrn (npunoxeHne Ne 3 K HacTosieMy aaMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIO YCUMEHHOMW KBannduunpoBaHHOMN
3MIEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OSMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-03 «O6
3NEeKTpoHHOW nognucuy» (ganee — ®PepepanbHbln 3akoH Ne 63-O3) B NUYHBIN KabuHeT
EovHoro noptana. B cnyyae HanpaBneHusa 3asBneHust nocpeactsom PecnybnmkaHcKoro
noptana pesynbTar NpefoCcTaBfieHMss MYHUUMNAnNbHOW YCNYyrM HanpaBnsieTCs B JINYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BblGopy 3asBuUTENA pes3ynbTaT NpegocTaBneHuss MyHUUMNanbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme 3k3emnnsipa 3SMEKTPOHHOMO [OOKYMEHTA,
pacne4yataHHoro Ha 6OyMaxHOM HocuTene, 3aBEepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B (OpMe 3MEeKTPOHHOro [OKYMeHTa B TeyeHue Cpoka [AeWUCTBUS pesynbraTta
npegocTaBrieHNs MyHULUMNANbHON YCnyru.

2.4. CpoK npeaocTaBneHns MyHULMNAnIbHOM YCyrn, B TOM YMCIe C y4eTOM HEOOX0aNMOCTH
obpallieHunsa B opraHmM3aunm, y4acTByoLME B NPEeSOCTaBIEHMN MYHMLMNANBHOW YCIyru, CPOK
NMPUOCTaHOBIEHMSA NPEeLOCTaBNEHNS MYHULMNANBHON YCNyrn B Criyyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpedycMoTpeHa 3akoHodaTenscTBoM Poccunckon denepaumm, cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBneHmns
MYHULMNANbHON YCNyru
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2.4.1. MyHMuunanbHas ycryra npefocTaBnsieTcs B TedeHne 25 pabounx gHen co aHs
perucTpaummn 3asiBfeHus.

2.4.2. TpuocTaHOBNEeHWe cpoka MpeaoCTaBNeHUst MyHUUMNAnbHOW YCnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHwe [OoKkyMeHTa, SBRSIOLWErocs pe3ynbTaTtoM npeaocTaBneHus
MyHUUMNANbHOM ycnyrn B popMe 3NeKTPOHHOro A0KyMEHTA, 3asiBUTENIO OCYLLECTBNSETCS B
AeHb 0POPMIIEHNSI U perncTpauun pesynbtaTa NPeAoCTaBNeHNss MyHULUMANBHON YCNyTu.

2.5. VicuepnbiBatoLmin nepeyeHb A0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UIN UHLIMW HOPMAaTUBHBLIMM NPaBOBbLIMW akTaMu ANs NPeAOoCTaBeHNS
MyHULMNAnbHOW YCryru, a Takke YCryr, KoTopble SIBNSTCA HEOOXoANMbIMU Y
ob6s13aTenbHbIMU AN NPEAOCTaBNEeHUS MyHULMNANbHbIX YCNyr, nognexalumx
npeacTaBneHno 3asBUTeNem, Cnocobbl X NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHON hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [ina nony4yeHnss MyHUUUNanbHOM YCIyrn 3asiBuTenb NpeacTaBnseT crnegyowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n 0CHoBaHus obpalleHuns:

1) AOKYMEHT, yOOCTOBEPSIOLWMA NMYHOCTL (He TpebyeTcss B cnyyae obpalleHus
nocpeactesom PecnybnnkaHckoro noprana);

2) OOKYMEHT, YyAOCTOBEPSIOLWMIA NONHOMOYMS NpeacTtaBuTend 3asiBUTens, B criyyae
oOpalleHnsa 3a npegocTtaBneHneM MyHULMNANbLHOW YCryrn npeacraButens 3assutens (He
TpebyeTca B criydae obpalleHus 3aKoHHbIX NpeacTaBuTenen pusndecknx nuu);

3) 3asaBneHue:

B hopMe [OKyMeHTa Ha OBymaxHom HocuTene (npunoxeHuve Ne 4 k HacTosiwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B 9NIeKTPOHHOM bopme (3anosfiHsAeTCAa MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHUN B ONEKTPOHHY dopMy 3asBfeHUs), No4MMCaHHOe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.7 agMUMHUCTPATUBHOIO perfameHTa, npu  obpalieHuu
nocpeacteom EgmHoro noptana, PecnybnukaHckoro noprana;

4) OOKYMEHTbI, NOATBEPXKAAOLLME COCTaB CEMbM 3asiBUTENS:

cBuaeTenbCcTBa O rocygapCTBEHHOW perucTpauumM akToB rpaXKgaHCKOro COCTOSIHUA,
BblJAHHblIE KOMMNETEHTHbIMW OpraHamu WHOCTPAHHOrO rocydapcTBa, UM WUX HOTapuanbHO
YOOCTOBEPEHHbLIN NepeBo Ha PYCCKUN A3bIK;

cBugeTenbcTBa 06 YCbIHOBMEHUW, BblOAHHbIE OpraHamMu 3anmcu akToB FPaK4aHCKOro
COCTOSIHUSI U KOHCYNbCKUMU yupexaeHnammn Poccuiickon degepauuu;

AOKYMEHTbI, BblAaHHblE (0POPMMEHHbIE) OpraHamn 4O3HAHUSA, cneacTBusa NMBo cyaom
B XO4€e MpOM3BOACTBA MO YrofloBHbIM Aenam, OOKYMEHTbI, BblAaHHble (OOpMIEHHbIE) B
Xo4e rpaxgaHCcKoro unn agMMHUCTPaTMBHOIO CyAonpoun3soacTea nmbo cyaonpomsBoacTBa B
apbutpaxHbiX cygax, B TOM YMCNe pPELLEHUs, NPUTOBOPbI, ONpeaeneHns 1 NocTaHOBIEHNS
cynoB 0O6LLEeN opuUCanKunm 1 apbuTpaxxHbIX Cya0B.

5) OOKYMEHTLI, faloWwme OCHOBaHME OTHOCUTbL 3asBUTENs NMOO 4YneHa ero Cembu K
KaTeropum rpaxgaH, MMeoLLnX NpaBo Ha NPeaoCTaBEHNE XUOro NOMELLEHNS BHE o4yepeamn
B COOTBETCTBUN C XUINULLHBbIM 3aKOHOAATENbCTBOM:

MeAVLUUHCKass cnpaBka M3 MEAMLMHCKOW OopraHmMsauuu - npyv HanMuMm B COCTaBe
CEMbM rpaxxgaHuHa 60nbHOro, CTpagarLero Tshxenon opmon XpoHndeckoro 3abonesaHus,
Nnpu KOTOPOM COBMECTHOE MPOXUBAHUE C HAM B O4HOW KBAPTUPE HEBO3MOXHO, NO MNEPEYHIO,
yTBEPXOEHHOMY YNOSTHOMOYEHHbIM [MpaBuTENLCTBOM Poccuinckon depepaumm
deaepanbHbIM OpraHOM UCNOSHUTENBHOW BacTy;

crpaBka U3 OpraHoOB OMeKkn WM nonedYnTeribCcTBa O HasHayeHuUU OonekyHa - B cry4yae
nognucaHnsa 3asBreHnd O TMPUHATUM Ha Yy4yeT OMeKyHOM, OEeWCTBYILWMM OT WUMEHU
He4eecnocobHOro rpaXxaaHuHa;
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AOKYMEHTbI, noaTBepXgawlmne cratyc AeTen-cMpoT U aeTen, ocTaBlmxcsa 6es
noneyeHns poauTenen, nuu U3 Ynucna AeTen-cMpoT U geTen, ocTaBlumxcs 6e3 nonevyeHuns
poauTenen, No OKOHYaHUM nx nNpebbiBaHUA B oOpasoBaTernbHbIX U UHbIX OpraHuM3auusix, B
TOM 4YUCne B OpraHmsauusix coumanbHOro obcnyxuBaHusl, B MPUEMHbIX CEMbSX, AETCKUX
AoMax ceMernHOoro Tuna, npu NpekpaLleHnn oneku (NonedYnTenbCTBa), a Takke No OKOHYaHUK
cnyxbbl B BoopyxeHHbIx Cunax Poccuiickon ®Pepepauum unv no BO3BpaLLEHUN U3
yuypexneHumn, NCNOMHAKLWLNX Haka3aHue B BUAe nuweHnsa cesoboabl;

6) NpaBoyCTaHaBnNuBawLWme OOKYMEHTbl Ha OObeKTbl HeABMXMMOCTW, MpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTN;

7) 064a3aTenbCTBO COBEPLUEHHOMNETHUX YneHoB ceMbM 006 ocBobOXaeHWW nocrne
NOSTy4YEHUS XUIOro NOMeELLEHNs paHee 3aHMMaeMoKn NfowanM Ha YCrioBusX CoumanbHOro
HanMMa, 3a MCKMIYEHWEM CriydaeB NpefoCTaBfieHUs XXUMOro NOMELLEHUA B LOMOSHEHUE K
UMEIOLLIEMYCS XKMUIOMY MOMELLEHMIO.

2.5.2. Ana npusHaHus 3asBuUTend ManouMmyLiMM OAHOBPEMEHHO C OOKYMEHTaMu,
npegyCMOTPEHHbIMU MYHKTOM 2.5.1 agMMHUCTPATUBHOIO pernameHTa, NpeaocTaBfisalTCA
cnegywowme AOKYMEHTbI:

l)cnpaBka 06 oby4yeHMM B obOpasoBaTellbHbIX  OpraHM3auusix  cpegHero
npodeccuoHanbHOro Mnu BbiCcLero obpasoBaHWA B crydae OOy4YeHUs YNEeHOB CeMbM
3asBMTENSA B TaKUX OpraHn3aumsix;

2) cBeAEeHUS, cogepxalumecs B KHUre yyeta QOXOA0B M pacxofoB U XO3ANCTBEHHbIX
onepaumn MHAUBUAYaANbHOrO MpeanpuHUMaTens, MPUMEHSIOWEro Kak ooy, Tak W
YMNPOLLEHHYIO cuctemy HanoroobnoxeHus, cuctemy Hanoroobs1oXeHns ans
cenbxo3ToBaponpoussoanTenemn (e4uHbIA CerIbCKOXO3ANCTBEHHbIN Hanor);

3) NepBMYHbIE Yy4YeTHble [OOKYMEHTbl, NoATBEpXAalLlme pacxodbl 3a pacyeTHbIN
nepvog HAMBUAyanbHbIX NpeanpuHuMaTtenen, B cnyyae ecnv o6bekToM HanoroobnoxeHns
ABNAIOTCA LOXOAbl, HE YMEHbLUEHHbIe Ha BENTMYNHY COOTBETCTBYIOLLNX PACXOAO0B;

4) cornaweHue (gOoroBop) Mexay YreHamu KpecTbsiHCKOro (chbepmepckoro) xossimcrea
O pacnpegeneHnn nnoaoB, NPOAyKUMM UM OOXOOO0B, KOTOpble MOSyYeHbl B pesynbTaTe
AEATEeNbHOCTM 3TOro X03ANCTBA B CllyYae ecrv YfieHbl CEMbU 3aABUTENS ABMIAIOTCA YNeHamMu
TaKoro xo3sncTBa;

5) otyeT cybbekTa OLEeHOYHOM OeATenbHOCTU 00 OLeHKe TPaHCMOPTHbLIX CPEencTB,
HaxoOAWmMXcss B COBCTBEHHOCTW rpaxaaH, MPU3HAHHbBIX HYXXOAWUMUCA B XUMbIX
NOMEeLLLEHNSX.

2.5.3. B cnyyae ecnu B TeYeHWe pacyeTHOro nepuopa uneHbl CeMbW UM OOUHOKO
NpoXmnBaroLLmi 3aasuTenb Oblniv BbIHYXAEHbl NpoAaTb UMYLLECTBO, BXoAdLLlee B NepeveHb
UMyLLLECTBa, NOANEeXallero HaroroobyIoKEHUIO U YYNTbIBAEMOro ANA NPU3HaHUA rpakaaH
ManoMMyLlmMMK, NpPeacTaBnsloTCa  AOKYMEHTbl, noATBepXAatolme MpUYMHY MPOAaXKM
(onnata cpoYHOro MEeAMLMHCKOrO feYeHnsl, JOPOroCTOALLMX NeKapcTB 1 ap.).

254. Tlpn HanMuMm naeHakonneHUn B XKUMULIHO-CTPOUTENbHBIX W rapaxHblX
KoornepaTtmBax 3asdBUTENeM MpPeacTaBnaAlTCA CBeAEeHUS O CTOMMOCTM  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIe XUIMULLHO-CTPOUTENBHBIMU, FrapaxHbIMU KoonepaTnBaMMu.

2.5.5. B cnyyae ecnu 3asgBuTesib OTHECEH K onpeaeneHHon geaepanbHbiM 3aKOHOM,
ykasom [lpesngeHta Poccuiickon ®depepaumm unm 3akoHoMm Pecnybnuku TartapcTaH
KaTeropum OOHOBPEMEHHO C  OOKYMEHTaMu, npeayCMOTPeHHbIMM  nNyHKToM  2.5.1
afMVHUCTPATUBHOIO perriaMmeHTa, HeobxoaMMbl JOKYMEHTbI, NoATBEpXAatoLme OTHOLLEHNe
rpaxgaH K nHowu, onpeneneHHon degepanbHbiM 3aKOHOM, yka3om [NpesngeHta Poccunckom
depgepaumm unu 3akoHom Pecnybnuknm TartapctaH kaTeropuu, umerowen npaso ObiTb
NPUHATON Ha YYET B KAa4YeCTBE HY>XOAILNXCS B XUMbIX NOMELLEHNAX.

2.5.6. 3agBneHve wun npunaraemble [OOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmx cnocobos:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX WU B BMAE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBaHNAM NyHKTa 2.5.7 agMUHUCTPATUBHOIO perfiaMmeHTa;
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2) nocpencteom PecnybnumkaHcKoro noprana B 35f1eKTPOHHOW hopMmeE;

3) B OpraH NUYHO MnM NOCPEACTBOM MOYTOBOM CBSA3N Ha OBymaxHOM HocuTene.
3adaBneHve N npunaraemMble JOKYMEHTbI, NpU HanpaBneHun NocpecTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSiAKe.

2.5.7. 3asBneHve npu HanpasneHuUn nocpeacTtBom PecnybnvkaHckoro nopTana
noanucbiBaeTcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[ns nonyvyeHna npoCTON 3MNEKTPOHHOW MoAnUCK 3asiBUTEN0 HeobXoaAMMO MNPONTU
npoueaypy pernctpaumm (ayteHtudgpukaummn) B ECUA, a Takke noatBepauTb YYETHYHO
3anuce.

ONeKTPOHHbIE  [OOKYMEHTbl (3SIEKTPOHHble 06pa3sbl [JOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4 - 6 nyHkta 2.5.1, noanyHkte 5 nyHkta 2.5.2 agMUMHUCTPaTMBHOIO

pernameHTa, 3aBepAeTCcA yCI/IJ'IeHHOIZ KBaﬂM(*)MLlMpOBaHHOﬁ noanncbiro i,
YNOJIHOMO4YEHHbIX Ha Cco3daHne wun nognncaHne Takmx [OOKYMEeHTOB, B TOM 4ucne
HOTapuycamMmu.

OneKTpOHHbIE AOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YUCne OOBEPEHHOCTU, HanpaBnsawTcs B Buae cannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anrT.

KauyecTBO npenocTaBnsieMbiX 3NEKTPOHHbLIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOMSATb B MOMHOM 06bemMe npoynTaTb TEKCT [OOKYMEeHTa U
pacno3HaTb PEKBU3NTbI OKYMEHTA.

2.5.8. 3anpelaeTca TpeboBaTtb OT 3asiBUTENS:

1) npeacTaBneHnss OOKYMEHTOB M MH(OPMaLUN WU OCYLLECTBIIEHUS AENCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOpMaTUBHLIMU
NpaBoOBbIMM  akTaMu, pPerynmpyromMmMmn  OTHOLUEHMS,, BO3HMKawWMe B CBSA3M C
npegocTaBfieHMEM MYHULMMNANBHOW YCNYTK;

2) OCyLWecCTBMEHNa OENCTBUW, B TOM 4UCRE COrfacoBaHuMmM, HeobXxoauMbIX Ais
Nosly4YeHNsa MyHULMNANbHON YCIYrn N CBA3aHHbIX C 0OpalleHneM B UHble rOCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOroO CaMOynpaBfieHUs, OpraHmM3aumnm, 3a WUCKNHYEHMEM MONyYeHus
ycrnyr M nosnyydeHus OOKYMEHTOB UM WHAOpMauuW, NpefocTtaBndemMblX B pesynbTaTe
nNpefoCTaBfiEHNsT TakUX YCMyr, BKMIOYEHHbIX B MEpeyYHU, yKasaHHble B 4Yactm 1 cTtatbm 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBHbLIX YCAYT);

3) npeacrtaBneHust OOKYMEHTOB W MHopmMauun, oTcyTctBue U (unu)
HeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpW MNepBOHaYarbHOM OTKase B npueme
AOKYMEHTOB, HeobxoguMbix [ON9 NpefoCTaBfeHns MyHUUUnanbHOW ycnyru, nubo B
npegoCcTaBfEHMM MyHULMNAIBHON YCIYrn, 3a UCKMIOYEHNEM CIeayoLLMX CnyYaes:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHbLIX MPAaBOBbLIX AaKTOB, KacarloLnxca
npefoCTaBfEHNs MyHMUMMNANbHOW YCnyrn, nocrne nepBOHaYanbHOW nofayun 3asiBfieHuUst O
npefoCcTaBfiEHMM MyHULMNANBHOW YCIyru;

0) Hanunume owunboK B 3asiBNEHUN O MNPEeAOCTaBMAEHUN MyHULMNANbHOW YCIyrn u
AOKYMEHTaX, MOAaHHbIX 3asiBUTENEeM MNOcfe MnepBOHayanbHOro oOTkasa B nNpueme
AOKYMEHTOB, HeobxoguMbix [OnA NpefoCTaBfeHUs MyHUUUNanbHOWM ycnyru, nubo B
npefoCTaBfiEHMM MYHUUMNANbHOW YCyrM WU He BKITOYEHHbIX B MNPEACTaBMEHHbIA paHee
KOMMMEKT AOKYMEHTOB;

B) MCTEYEHME CpOKa OEWCTBUS OOKYMEHTOB WM M3MEHEHMEe WHdopMauun nocne
nepBoHa4anbHOro OTkasa B NpuMeMEe [OOKYMEHTOB, HeobxoaumbiX Onsi nNpeaocTaBrieHUs
MYHULMNanbHOM ycnyru, nnbo B npegoCTaBeHMM MyHULUNANbLHON YCIyru;

r) BbIIBIEHNWE OOKYMEHTasrlbHO MNOATBEPXAEHHOro dakTa (Npu3HakoB) OLMOOYHOroO
Unn npoTmsonpaBHoro Aencteus (besgencTeud) gormkHoctHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, Heobxooumblix Ans
npegocTaBfeHnsa MyHULMNAnsHON ycrnyru, Nnnbo B NpefoCTaBneHnn MyHUUMNanbLHOW yCnyru,
O YeM B NMUCbMEHHOM BMAE 3a MNOAMUCbIO pykoBoguTens OpraHa npu nepBoHaYasbHOM
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OoTKase B NpMemMe JOKYMEHTOB, HEOOX0AMMbIX AN1S NpefoCTaBneHnss MyHUUUNanbHOW yCnyru,
yBeAOMIISieTCA 3asABUTENb, @ TakkKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OOKYMEHTOB W WHopmauun,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CrlyYaeB, ecrin HaHeCceHue
OTMETOK Ha TakMe [JOKYMEHTbl MO0 UX U3bATUE 4ABNAETCS HeobXxoguMMbIM  YCrnoBueM
npefoCcTaBfieHUs FOCYyAapCTBEHHOM WM MYHUUMNANbHOWM YCNYyrM, W WHbIX CIlyvyaes,
YCTaHOBMEHHbIX hefepanbHbIMU 3aKOHaMN.

2.6. MqupﬂblBaIOLLl,Mﬁ nepeyvyeHb OKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NPaBOBbIMW akKTaMn A4 npegocraBieHns MyHI/ILl,I/II'IaJ'IbH017I YCIyru, KOtTopble
HaxoOAaTCAd B pacnopsaXeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIo
camMoynpaslieHna n noaseoMCTBEHHbLIX rocyapCTBEeHHbIM OpraHamMm 1 opraHam MecCcTHOro
camMoynpaslieHus OpFaHI/I3aLI,I/IIZ N KOTOpble 3aABUTENb BrpaBe npeactaBuUTb, a Takxke
cnocobbl nx noJyiydeHund 3adaBuUTtendamn, B TOM H1UCre B SJ'IeKTpOHHOIZ cbopme, nopAanokK nx
npencraBliEHUA, Focyﬂ,apCTBeHHbM opraH, opraH MeCTHOro camoynpasrieHus nubo
opraHunsauud, B paCnopA>XeHN1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. lNonyyaloTca B pamkax MexseOMCTBEHHOIO B3aMMOAENCTBUSA:

1) Bbinucka M3 EMPH o npaBax oTgenbHOro nvua Ha mmerowmecs (MMeBLUMEecs)
00beKTbl HeaABMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perncTpaumm, kagacrpa
n kaptorpadum (Pocpeectp);

2) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOW permcrpaumum, kagacTtpa u kaptorpadgum (Pocpeectp);

3) cBegeHMss O roCydapCTBEHHOM  perucrpaumMm  CMeptTm U3 eOuHOro
rocygapCTBEHHOMO peecTtpa 3anucen akToB rpaxgaHckoro coctosHus — ®HC Poccuu;

4) cBefeHMs O rOCYyQapCTBEHHOW  perncrtpaumm  poXoeHus U3 eduHoro
rocygapCTBEHHOrO peectpa 3anucen akToB rpaxgaHckoro coctosiims — ®HC Poccuu;

5) cBefeHust 0 rocyaapCTBEHHOM permcTpaunmn 3akmnoyeHms (pactopxeHus) 6paka s
€4MHOro rocyaapCTBEHHONO peecTpa 3anucen akToB rpakpgaHckoro coctosiHns — OHC
Poccuy;

6) cBedeHus1 O PerMcTpaLnoHHOM yyeTe MO MECTY XUTenbCTBa U MecTy npebbiBaHus
— MB[ Poccuu;

7) cBedeHusi, NoaTBepXaalliMe KONMMYECTBO rpaxaaH, 3aperncTpupoBaHHbLIX MO
MECTY XUTeSbCTBa B XWUSTOM MOMELLEHUN — yrpaBfisoLwas opraHn3aumna MHOroKBapTUPHOTO
AomMa nnbo pacyeTHbIN LEHTP;

8) [OOKyMEHTbl, noATBepXaawowue MnpaBo MOfb30BaHUSA KUMbIM  MOMELLEHUEM,
3aHMMaeMbiM TpaX4aHMHOM W 4YfeHaMm €ero cembu (OOroBop, OPAEP, pPeLlleHne o
NPefoCTaBfIEHUM  KWMOFO MOMEWEHUS W WHble OOKYMEHTbl) — oOpraH MEeCTHOro
camMmoyrnpasneHus;

9) pelweHne O NPU3HAHUN XUIOro Aoma (KWUMOro MOMELLEHUs!) HEMPUroAHbIM Ans
npoXxmnBaHusa — eaeparnbHbii OpraH MWCNOSIHUTENBbHOW BRacTW, OpraH WCMOSIHUTESNbHON
Bnactmn Pecnybnukn TatapcTaH, opraH MECTHOIO camMoyrnpaBfieHuns:;

10) cBegeHunsa 0 nonydYeHun coumanbHblX Bbinnat — [eHCcnoHHbIn hoHa Poccunckon
depepaumm;

11) ceegeHunsa o goxogax dpuamdeckoro nuua no popme no gopme Ne2-HOADIT — PHC
Poccuu;

12) cBegeHus o] Joxogax niua, ABNSAOLLLErocs MHAVBUOYaNbHbLIM
npegnpuHumaTtenem, no opme 3-HAPJT — PHC Poccuy;

13) OoKyMeHTbl, noaTBepXxdalrlme OTHOLWEHMEe rpaxdaH K WHOW, onpefeneHHou
denepanbHbIM  3aKOHOM, Yykasom [lpesngeHta Poccunckon degepaunm unn  3aKkOHOM
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Pecnybnukn TaTapcTaH kateropuu, nmerLien npaBo ObiTb NPUHATOM Ha y4YeT B KadecTBe
HY>XXOAKLLMXCA B XUMbIX NOMELLEHNAX — YNOSTHOMOYEHHbIN OpraH;

14) cBeeHNsA 0 NOCTAHOBKE Ha y4eT B HANoOroBomM opraHe guamyeckoro nuua (MHH) —
®HC Poccu;

15) cBegeHna 0 CTpaxoBOM HoMmepe uvHauBuayansHoro nuuesoro cyeta (CHWJIC) —
lMeHcnoHHbIM hoHa Poccuinckon ®epgepaunn:

16) ceBegeHns o Hanuyum TpaHcnopTHoro cpeactea — MB[ Poccun, MUC Poccuu;

17) LOKYMEHT, NOATBEPXKAAKLLNA NOSTHOMOYNSA 3aKOHHOTO NpeaCcTaBUTENS 3asaBUTENS,
B Crniydae nopayu 3asiBNeHusl 3akOHHbIM npeactaButenieM (B 4acTu cBuaeTenbcTBa O
pPOXOEHUN, BbIOAHHOMO OpraHaMmyM 3anucu akToB rpaXKQaHCKOro COCTOsIHMS Poccuickon
degepaumn, unn  OOKYMEHTa, BbIAAHHOMO OpraHamu OMekn KW noneynTenbcTBa B
COOTBETCTBUM C 3akoHogaTensctBoM Poccuinckon depepaummn) — PHC Poccun, NeHCUOHHBIN
doHa Poccunckon degepaumm;

18) npoBepka COOTBETCTBUA PaMUITbHO-UMEHHOW TPYMMbl, AaTbl POXOEHUs, nona u
CHWIC — MeHcnoHHbIM hoHa Poccuickon ®epepaunu;

19) ceegeHuns o gencTeuTenbHOCTM nacnopta — MB[ Poccuu;

20) cBegeHuss o akTe Bblga4Ynm U codepaHuu OOBEPEHHOCTM — eAauHas
nHdopMauMoHHas cuctema HoTapuara.

Cnocobbl nony4YeHns 1M NopsgoK NpeacTaBfeHns OOKYMEHTOB, KOTOpble 3adBUTENb
BrnpaBe npeacTaBUTb, onpeneneHbl NyHKTOM 2.5.6 HacTosdwero pernameHTa. 3anpewaeTcs
TpeboBaTb OT 3a8BUTENS BblLLENEPEYNCTIEHHbIE AOKYMEHTbI, HAXOASLWMECS B PACnop sHKEHUN
rocygapCTBEHHbIX OPraHoOB, OpPraHOB MECTHOIO CaMOynpaBSiEHUS U UHbIX OpraHn3aumn.

2.6.2. 3agBuTenb BnpaBe MNpeaoCcTaBuUTb AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHkrtax 1 - 17 nyHkTta 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B hopme 3NeKTPOHHbIX
OOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBanndnumpoBaHHOM noanucbto nu,
YNOSTHOMOYEHHbIX Ha CO34aHMe U NOANNCaHME TakMX JOKYMEHTOB, NPU nofaye 3asiBfieHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NMpeAcTaBrfieHNE) yKa3aHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa opraHaMmy rocyJapCTBEHHOW BriacTu, OpraHamu
MECTHOro camoynpaBfeHns, opraHM3aunsaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCA
OCHOBaHWEM A1 0TKasa B NpeoCTaBNeHNN MyHULMNANbHOWN YCIyTn.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perfiameHTa oOpraHoB W  OpraHu3auumi, He npencTaBuMBLLME
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIE M  HaxXOAdALMECs B PaCnopsiKEHUU
AOKYMEHT WNU CBeOeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATENbCTBOM Poccuinckon ®epepaunu.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCIie
noaTBepXxdawLwme BHECEHWE 3asBUTENEM nnaTbl 3a MNpenoCTaBfieHne MyHUUMNanbHOM
yCnyry, HaxogsiMecs B pPacnopsiKeHMM roCcyaapCTBEHHbBIX OpraHoB, OPraHoOB MECTHOro
camoynpaBneHus N NoABEAOMCTBEHHbIX rOCyAapCTBEHHLIM OpraHam Unu opraHam MeCTHOrO
camoynpaBneHust opraHm3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEpXalUMX CBEAEHUS, KOTOpbIe
Haxo4ATCA B PaChoOpPsSPKEHUW  TOCYOAPCTBEHHbIX  OpPraHoOB, OpraHoB  MECTHOro
camoynpaBneHus N NoABEAOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Unu opraHam MeCTHOrO
camoynpaBfeHus OpraHu3auuin, He SBNSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTent B
npegoCcTaBfEHMM MyHULUNANBHOW YCIYyTN.

2.7. icuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONsl NpeaoCcTaBNeHns MyHULUMNAanbHOM yCnyrm

2.7.1. OcHoBaHusIMM [Nt OTKasa B NpUeMe [OOKYMEHTOB, HeobxoaumbIX AOns
npeaocTaBneHnss MyHUUMNansHOW yCryru, SBNSTCS:
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1) npegcTaBneHHble 3aaBUTENEM [OKYMEHTbl cofepXaT NogYUCTKA U UCnpaBneHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAHOBIIEHHOM 3akoHoAaTernbcTBOM Poccunckon
depepaumu;

2) DOKYMEHTbI cofepXaT NOoBpeXAeHUs, Hanmyne KOTOpbIX He MO3BOJSISIET B MOSIHOM
obbeme ucnonb3oBaTb WMHOPMaLMIO M CBEAEHUs, codepXalmecss B AOKYMeHTax And
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBEAEHUA yTpaTunv CUiy Ha MOMEHT
obpalweHna 3a MyHUUMNanbHOW YCryron (AOKYMEHT, YOOCTOBEPSAOLWMIA  MOSTHOMOYNSA
npeacTaBuTens 3asiBUTENS, B cnyyae obpalleHus 3a npefocTtaBfieHneM MyHULMMansHOM
yCnyrn ykasaHHbIM JIULOM);

4) nopadva 3asBNeHUs O npeaocTaBfeHUM MyHUUMNANbHOW YCIyrm U OOKYMEHTOB,
HeoOXoauMMbIX AONs NpefdoCTaBfeHUs MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHne obfAsaTesibHbIX norie B popMe 3asiBfieHusl, B TOM
4Yucre B MHTEpPaKTUBHOW bopme 3asBrieHnsi Ha PecnybnukaHckom nopTane (He4oCTOBEPHOE,
HenosHoe, NMBOo HenpaBubHOE 3anofIHEHNE);

6) npegcTtaBneHWe HEMNoSIHOro KOMMMeKTa [AOKYMEHTOB, Heobxoaumbix Ond
npegoCTaBfiEHNs MyHULUMNANTbHOW YCIyIu;

7) 3asBreHMe o npeaocTaBfieHMn YCIyrn NogaHo B OpraH rocyaapCTBEHHOM BracTH,
opraH MeCTHOro camMoynpaBfieHUS UK OpraHu3aumio, B NMOSTHOMOYMSA KOTOPbLIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 denepanbHOro 3akoHa oOT 6 anpens
2011 roga Ne 63-903 «O06 3neKTPOHHOW NOANMUCUY» YCHOBUA NPU3HAHUSA OENCTBUTENBHOCTH,
YCUNEHHOW KBannuunMpoBaHHOW 3NEKTPOHHOW NOAMUCH.

2.7.2. llepeyeHb OCHOBaHWM ONsl OTKa3a B NMpMeMe OOKYMEHTOB, HEOOXOAUMbBIX ANs
NoNyYeHNa MyHULMNanbHOW yCrnyrn, ABNSETCS MCYEPNbIBAKOLLUM.

2.7.3. 3anpewjaetca OTka3blBaTb B MNpUMEME 3asiBIEHUA WU WHbIX [LOKYMEHTOB,
HeobxoaMMbIX ONs NpeaoCcTaBNeHns MyHUUMNAanbHOW YCNyru, B Criydyae ecnu 3asiBfieHne u
OOKYMEHTbI, Heobxoaumble AONA NpefoCTaBfeHuUs MyHUUMNanbHOW ycnyrn, nopaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsake npesocTaBreHns MyHUUUnansHOW
ycnyru, onybnvkoBaHHon Ha EgmuHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 415 MPUOCTaHOBEHNSA UKW OTKa3a B
npefocTaBNeHNN MyHULMMNANbHOW YCnyrn

2.8.1. OcHoBaHUN Ansa npeaocTaBfieHMs NPUOCTAHOBMEHNE MYHULMNANbHOW YCIyrn
He NpeayCMOTPEHO.

2.8.2. OcHOBaHuMs ans oTkasa B NpefoCTaBNEeHNUN MyHUUMNANBHOW YCIyIn:

2.8.2.1. WNcuyepnbiBalolmin nepeyeHb OCHOBaHMMW [N OTKasa B nNpeaocTaBfieHUn
MYHULMNANbHON YCIyru:

1) Hanuume B OOKYMEHTax, NpeAcTaBfeHHbIX rpaxgaHamu, HEAOCTOBEPHOM U (Unn)
HEeNnoNHOM MHGopMaLnuy;

2) OTCYTCTBME Y rpaxaaH OCHOBaHUM ANS NPU3HAHUA ManoumyLLMMn C y4eToM KX
UMYLLLECTBEHHOIO NOSOXEHUS;

3) oTcyTCTBME Y rpaxgaH OCHOBaHUN AONS NPU3HAHUA HYXOALWWMMUCA B XKUMbIX
nomeLLeHNsX, NpeaocTaBnAeMblX N0 AOroBOpaM CoumnanbHOro Hamma;

4) oTBeT TrOCydapCTBEHHOro oOpraHa, oOpraHa MeCTHOro camoynpaBfieHus,
opraHusauum Ha MeXXBeOMCTBEHHbIM 3anpoc CBUAETENLCTBYET 06 OTCYTCTBUN LOKYMEHTA U
(vnn)  wnHpopmauun, HeobxoAuMMbIX ONs MNPUHATUS rpaxdaH Ha Yy4yeT B KadecTBe
HY)XOAIOLWMXCA B KWMbIX MNOMELLEHUAX, €eCnv COOTBETCTBYHOLMN [OKYMEHT He 6bin
npeacTaBrieH 3aaBuTenemM rno co6CTBEHHOW MHULMATMBE, 3@ MCKMOYEHUEM CrydaeB, ecnv
OTCYTCTBME TaKuX 3arnpalivMBaeMblX OOKYMEHTa UM MHGOopMauuun B pPacrops>KeHuu Takux
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OpraHoB Unv opraHMsauun noaTeepXxgaeT NpaBO COOTBETCTBYHOLUMX rpaXaaH COCTOSATb Ha
yyeTe B Ka4eCTBe HY>KOAKLNXCH B XUIbIX NOMELLEHUSX;

5) npeactaBneHbl W (MNK) NONYYeHbl MO 3anpocy [AOKYMEHTbl, KOTOpble He
noaTBepXaatT NpaBo rpaxaaH COCTOATb Ha y4yeTe B KadeCTBe HYXOaloLWMXCA B XKUITbIX
NOMELLIEHUSAX;

6) He WCTeK YCTaHOBJSIEHHbIM 3aKOHOL4ATENbCTBOM CPOK CO [AHA COBepLUEeHUS
rpakgaHamu OencTBUKN, B pedynbTaTe KOTOPbIX YKa3aHHble rpaxgaHe MoryT ObiTb NPU3HaHbI
HY>XXOAKLWMMUCS B XUNbIX NOMELLLEHNAX.

2.8.3. lNepeyeHb ocHOBaHUK AN1s1 OTKasa B NpefoCcTaBfieHU MyHULMMansHOW yCnyru
SIBNAETCA ncyepnbiBatoLLMM.

2.8.4. 3anpellaetca oOTKasblBaTb B NpeAoCTaBfieHUN MYHULMMANbHOW YCNyrn B
cnyyae, ecnu 3asiBfieHMe O nMpedocTaBfieHUM MyHUUMNAnNbHOW yCryrn nogaHo B
COOTBETCTBUM C MH(poOpMaUMeEn O cCpokax W nopsgke npenocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsanok, pa3amep 1 OCHOBaHWSI B3MaHWs rOCYAapCTBEHHOMN MOLUMMHBLI UM UHOWM NNnaTl,
B3XIMaeMoW 3a NpeaocTaBneHe MyHMUMnanbHON yCcnyrm

MyHuumMnanbHas ycnyra npegocTaBnsieTcsi Ha 6e3B03Me3HOM OCHOBE.

2.10. I'Iepequb YyCnyr, KOTOpble ABJTIAOTCA HeobxoaMMbIMKN 1 06s3aTeNbHLIMN ONA
npenocrasrieHnA MyHI/ILl,VII'IaJ'IbHOIZ ycnyru, B TOM 4Hucrie ceegeHna o JOKyMeHTe
(,q0|<ymeHTax), BblAaBaeMOM (Bblﬂ,aBaeMbIX) opraHunsauunamu, yqactesyrowimmn B

npengocrtaBiEeHNMN MyHULUUNANbHbIX yCIyr

MpepoctaBneHne HeobxoaMMbIX U 06s1I3aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopsapgok, pasmep 1 OCHOBAHUSA B3MMaHUSA NnaTbl 3a NpeJocTaBlieHne yCryr, KoTopble
ABNSAOTCA HEOOXOAMMbIMKU U 0BA3aTeNbHBIMY ANA NPegOCTaBNEHUS MyHULMNANbHON YCNYrK,
BKSI0OYaa MHGpOPMALIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxogMMbIX U 0Bs13aTENbHbBIX YCIYr He TpebyeTcs.

2.12. MakcnmarnbHbIM CPOK OXUAAHUS B oMepeau npu nogade 3anpoca o npefocTaBieHnm
MYHULMNANbHOW yCNnyru, ycryr, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npegocTaBfieHUM MyHULMNAbLHOW YCIyrn, 1 Npyu nosiy4eHnn pesyrnbTtaTta npegoctaBreHns
Takux ycnyr

2.12.1. Bpema oxugaHus npyv nogade 3adBfieHUs Ha MNONyYeHue MyHuumMnanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpPeaocTaBlieHNs MyHUUUNANbHOW yCryru
MaKCcuMarnbHbI CPOK OXMOaHNA B odepean He OOSMKEH npeBblwatb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaunm sanpoca 3asBuTens o NpeaocTaBeHn MyHULUNansHom
yCrnyru v ycrnyrm, npeaocTaBngaemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCAyru, B TOM YMUCIIE B 3NIEKTPOHHON dhopme

2.13.1. MNpn nnyHom obpaiwieHmn B MOL| B geHb nogjaun 3asBneHus 3asBUTENIO
BblgaeTca pacnucka ns AIC MoLl ¢ pernctpaunoHHbIM HOMEPOM, NOATBEPXAAIOLWNM, YTO
3asiBrieHVe oTnpaBneHo, U 4aTon nogayu 3asBneHus.

2.13.2. Tpun HanpaBneHun 3asBneHns nocpegctsom  EguHoro  noptana,
PecnybnukaHckoro noptana 3asBuTenb B [eHb Nodayv 3asiBNEeHWa nonydaet B JIMYHOM
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kabuHeTe PecnybnukaHckoro noptana M N0 3NEKTPOHHOM NoyTe  yBEeAOMIIEHME,
nogTeepxagaroLlee, YTo 3asgBrieHne oTrnpaBrieHo, B KOTOPOM yKa3blBaOTCH PeErmcTpaLumoOHHbIN
HOMep 1 JaTa nogayv 3asiBreHuns.

213.3. MMpu nuyHom ob6paweHnm B OpraH B [OeHb nNojadn 3asBheHus
YNOSTHOMOYEHHbIM [AOIMKHOCTHBIM nvuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WHAOPMALMOHHOM CUCTEMbl, MNpeAHa3Ha4YeHHOW AN  oKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogayv
3asiBMeHnsa 1 nepevyHemM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam 4518 3anosiHeHUs 3anpocoB O NpeaocTaBeHnn
MYHULMNANbHOM yCcnyru, MHOpMaLMOHHbIM CTeHAaM C obpasLamMmn Ux 3anofTHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOANMbBIX AN NPeAOCTaBAEHNS KaXa0om MyHULUNanbHON
ycnyru, pasmeLleHunto 1 oopMIIeHno BU3yanbHOW, TEKCTOBOW U MyNbTUMEANNHON
MHOpMaUUK O NopsiAKe NpeaocTaBreHNsa Takom yCnyru, B TOM 4Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBANMA0B YKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4aTeNbCTBOM U 3aKoHogaTenbcTBOM Pecnybnuku TaTapctaH 0 coumansHOW 3alumte
WHBaNnOoB

2.14.1. lpepoctaBneHne MyHULMNANbLHOW YCMyrn OCYLLUECTBISETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3asButenen odbopyaytoTcs Heobxogmmon mebenbio ana oopmneHns
AOKYMEHTOB, MHPOPMaLMOHHLIMK CTEHOAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaummn o
coumanbHOM 3aluTe WHBanNMAoOB B Uenax 6ecnpenaTtCTBEHHOro AocTyna K MecTy
npegocTaBfieHnsa MyHMUMnanbHoOn ycnyrn obecnedynBaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbLIM  AOCTYN  MHBaNUMAOB K MECTY
npegocTaBfieHna  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MNOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) BU3yanbHasd, TeKkcToBas W MynbTUMeaunHas uHdopMauuMs O nopsigke
npefocTaBfeHnsa MyHUUUNAnNbLHOMW YCnyrM pasMmellaetca B YOOOHbIX And 3asButenem
MecTax, B TOM Yucre C y4eTOM OrpaHU4EeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) COMPOBOXAEHWE WHBaNUAOB, WMEKLWMX CTOWMKME pacCTpoUCTBa (PyHKLMN
3pEHUSA U CaMOCTOATENBHOMO NepeaBUXKeHUs, U OKa3aHne UM MOMOLLIN;

4) BO3MOXXHOCTb CaMOCTOSTENBLHOIO NnepeasmkeHns no TeppuTopun, Ha KOTOpPOM
pacnonoxeHbl 0ObEKTbI COLNanNbHOM, MHXEHEPHOW U TPAHCMNOPTHOM MHMPACTPYKTYp, BXoAa
B Takme 00BbEKThI M BbIXO4a U3 HUX, NOCALKN B TPAHCMOPTHOE CPeACTBO U BbICAAKN U3 HETO, B
TOM YuCre C UCMOSb30BaHMEM Kpeca-KOMsiCKM

5) Hagnexawee pasmelleHne obopygoBaHus W HocuTenen uHdopMaumu,
HeobxoamMMbIx ans obecneyeHna GecnpensTCTBEHHOro [OCTyna MHBANMAOB K ycnyram C
YYE€TOM OrpaHuUyeHnn NX Xn3HeaeaTensHOCTy;

6) aybnupoBaHme HeobGxoAMMOW [ONA WHBaANMOOB 3BYKOBOW W 3pUTENIbHOWN
nHopMaLumK, a Takke Hagnuceun, 3HaKOB U MHOW TEKCTOBOM U rpadomyeckon MHdopmaumnm
3HaKamu, BbINOSTHEHHbIMU pernbeHO-TOYeYHbIM WpndTOM Bpanns;

7) AONyCK cypaonepeBoayunka n tudnocypaonepeBoayumka;

8) Aonyck cobakuM-npoBOAHMKA NPU HanMuYUU OOKYMEHTa, NOATBEPXAaloLero ee
crneuuanbHoe obyyeHne u BblgaBaemoro no popme u B Nopsake, KOTOpble YCTaHOBMEHbI
npukasoMm MwuHucTepcTBa Tpyda W couuanbHou 3awmTtbl Poccurckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBepxaeHun OPMbl [OOKYMEHTa, MOATBEPXKOAALLENO
cneumanbHoe obyyeHne cobakn-npoBoLHUKA, M NOPSALKA €ro Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLlEeCTBNAeTCHA MpedocTaBrieHe  MyHUUunanbHOW  ycnyru, W CpPeacTs,
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nucrnonb3yemMblx MNpu MNpeaocTaBfleHnn MyHUUMNAnNbLHOW YCryry, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATMBHOIO perfamMeHTa, MNPUMEHSIOTCA K
ob6bekTam n cpeactBaMm, BBEAEHHbIM B 3KCMyaTauumio UM Mpowleiwmm MoaepHu3auuto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTU N KayecTBa MyHUUMNANbHOW YCNyru, B TOM Yncrne
KONM4eCcTBO B3aUMOLENCTBUIN 3aABUTENSA C JOSPKHOCTHLIMM L amMn Npyu NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOIIKUTENBHOCTL, BO3MOXHOCTbL MONyYeHnst MHdopmaLmm o
X04e NpeaocTaBNeHNA MyHMUMNANbHOW YCNyri, B TOM YMCIe C UCMNOSb30BaHNEM
NHOPMaLMOHHO-KOMMYHUKALIMOHHbBIX TEXHOMNOMMNIA, BO3MOXHOCTb NTIMGO HEBO3MOXHOCTb
NoNyyYeHNsa MyHMLMNAaNbHOW YyCNyrn B MHOrO(YHKLMOHANbHOM LIEHTPE NpeaocTaBeHuns
rocyAapCTBEHHbIX U MyHULMNAmNbHbLIX yCryr (B TOM Yicrne B NOSIHOM 06beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNOSNHUTENBHO pacnopsaaMTENbHOro opraHa
MECTHOro camoynpasneHus, no BblIbopy 3asaBuTens (3KCTeppuTopuanbHbIA NPUHLKUN),
nocpencTBOM 3anpoca O NpefoCTaBNeHMM HECKOSbKUX FOCYAapCTBEHHbIX U (UNNn)
MYHMUMNANbHbIX YCNYr B MHOrOYHKLNOHANbHbIX LIEHTpax NpegoCcTaBneHms
rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (komniekcHbIM 3anpoc)

2.15.1. TlokasaTensmm [OCTYNHOCTU MPEeAOCTaBfEHNA MyHUUMNANbHOW  YCRnyru
ABNAOTCSA:

pacnonoXeHHOCTb NOMELLEHMS], B KOTOPOM BeAeTCs MpueM, Bblgayvya OOKYMEHTOB B
30H€E JOCTYNHOCTM OBLLECTBEHHOIO TPaHCMNOPTa;

Hanuyne HeobXxoAMMOro KormyecTsa CneunanncToB, a Takke NoMeLLEHNN, B KOTOPbIX
OCYLLeCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuyne wucyepnbiBalWwen uHdopMaumm o cnocobax, nopsgke Uu  cpokax
npegocTaBfieHns MyHULMNANbLHOM YCNyrn Ha MHAOPMaLMOHHbLIX CTeHaax, EanHom nopTtarne,
PecnybnvkaHckom noptane, ouumansHOM canTte MyHULMNanbHOro panoHa;

oKasaHwe NoMoLKM MHBanNuZam B npeogorieHun 6apbepoB, MeLlaloLmxX MosyvyeHuto
UMK YCNYr HapaBHe C APYrMMW NULaMMU.

2.15.2. NokasaTenamu ka4yecTsa npegocTaBneHns MyHULUNansHON yenyrm aBnaroTCs:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noriyvyeHus pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha  HapylweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHuMkamu OpraHa;

4) KONMYEeCTBO B3aUMOAEWNCTBUI 3asiBUTENSA C OOIMKHOCTHbIMKM nuuamu (6e3 y4yeTa
KOHCYnbTauunn):

B3aumoaencteme 3assutens ¢ pabotHnkamm OpraHa nnu ML, npn npegocrtaBneHum
MYHULMNANbHOM YCNyrn OCYLEeCTBRSeTCa OAWH pa3 npu npeactaBreHun 3asaBrieHUst CO
BCEMMU HEOOXOANMbBIMW JOKYMEHTaMW;

OOMH pa3 B cry4ae HeobOXOAMMOCTM MOfyYeHus pesynbTata npeaocTaBreHuns
MyHuumnaneHon ycnyrm B OpraHe nnn MOL| B doopme aKk3emnnsipa 3NeKTPOHHOrO AOKyMEHTa
Ha OymakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENSA C LOMMKHOCTHBIMW NiMuamum
npv NpegoCcTaBfeHn MyHULMNANIbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTenb BMpaBe OLEHWUTb KavyeCTBO MNPeAOoCTaBMEHUS MyHMLMMANbHOW YCrnyrn c
NMOMOLLbLIO  YCTPONCTB  MNOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMOSIb30BaHMEM
PecnybnnkaHckoro noptana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. NHopmaumsa o xoae npeaocTaBneHuss MyHUUMNanbHON YCryrn MOXeT ObITb
nonyyeHa 3asiBUTENEM B §NMYHOM kKabumHeTe Ha EpguHoM noptane, PecnybnvkaHCKom
noptane, B OpraHe, MOL|.
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2.15.4. NpegocTaBneHMe MyHUUMNanNbLHOM ycnyrn ocywectengetcs B noéom ML, no
BbIOOpY 3asiBMTENsS He3aBUMCUMO OT MecTa ero XWTenbCcTBa WM MecTa (akTU4ecKoro
NpoXnBaHus (npebbiBaHus) Ha Tepputopumn Pecny6nuku TaTtapcraH no
3KCTeppUTOpMansHOMy MPUHLNMY.

MyHuuunansHas ycriyra B COCTaBe KOMMNIIEKCHOro 3anpoca He npefocTaBnaeTcs.

2.16. NHble Tpe6OBaHVIFI, B TOM 4ucClie yvyntbiBawowne 0CoBEeHHOCTH npenocrtaBlieHUA
MyHMLLMHaﬂbHOﬁ YCIyrun no 3KCTepputTopmarnbHOMy npunHUuMny (B cny4ae, eciim
MYyHULUUNanbHaaA ycnyra npegocrtaBndaeTcd no SKCTtepputopmnaribHOMy I'IpI/IHLI,VII'Iy) n
0OCODEHHOCTH npegocrtaBneHnd MyHVILI,VII'IBJ'IbHOI7I ycnyrn B SﬂeKTpOHHOﬁ (bopme

2.16.1. lpn npegocTtaBfieHUM MYHULUNANBHOW YCyrM B 3IEKTPOHHOW dhopme
3asiBUTENb Brpase:

1) nonyuuTb MHOpMaUMIO O nopsgke M Cpokax NpefocTaBfieHUs MyHULUNAarbHON
ycnyru, pasmelleHHyo Ha EgnHom noptane, PecnybnnkaHckom noprane;

2) nopgatb 3asiBieHMe O MNpefoCTaBfieHUn MyHUUMNanbHOW YCyrM W WUHble
AOKYMEHTbI, Heobxoaumble O NpefocTaBfieHns MyHuMUMnanbHOW ycnyru, B TOM 4ucne
AOKYMEHTbI M MHAOPMaUUIO, 3NEKTPOHHbIE 00pa3sbl KOTOpbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 yactm 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyuYnTb CBeOeHWA O XOo4e BbIMOMHEHUS 3asBfEHUW O nNpeaocTaBreHun
MYHULMNANbHOW YCNYrn, NOAAaHHbIX B 3NIEKTPOHHON hOpME;

4) oCyLLeCTBUTb OLEHKY KayecTBa NpeaoCTaBrieHns MyHUUMNanbHOW YCryru;

5) nonyunTb pesynbTaT NpeaocTaBfieHNd MyHUUMNANbHOW Yycnyru B dopme
3IEKTPOHHOrO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOJDKHOCTHbLIX L, MyHMUMNAnbHbIX CRyXawux nocpeacrsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc aocyaebHoro (BHecynebHoro) obxanoBaHus peleHnn n genctsun (besgencrasns),
COBEpLLEHHbIX NP NPeaoCTaBfIEHNUM rOCYAAPCTBEHHbIX U MYHULMNANbHbLIX YCAYr opraHamu,
NpefoCTaBAWMMN FTOCYAAPCTBEHHbIE WM MYHWUUMNANbHbIE YCNYyrM, WX OOSMKHOCTHbIMU
nmuamMmmn, rocygapCTBEHHbIMU U MyHULMNANBHBIMW CRY>XaLLMMM.

2.16.2. dopmupoBaHME 3asBNEHUS OCYLLECTBNSAETCS MNOCPEeACTBOM 3amnosfiHEHUS
3NEKTPOHHOM dhopMbl 3asBreHuMss Ha EguvHom noprtane, PecnybnukaHckom noptane 6e3
HeobXo4MMOCTM AOMNOSTHUTENBHOM NoAauvn 3adBNeHns B Kakon-nnmbo nHom opme.

2.16.3. [Mpun bopmupoBaHuMmM 3asiBfeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asiBfIEHUS U WHbIX OOKYMEHTOB,
HeobxoaMMbIX ONsl NpeaoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMW 3asBUTENAMUM OAHOW 3SIEKTPOHHOM
dopMbl  3asdBNeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOIO 3asiBNEHUS HECKONBbKUMW 3asiBUTENSIMM;

3) BO3MOXHOCTb Me4yatMm Ha OymMaXHOM HOCUTENE KOMUWU 3NEKTPOHHON dopMbl
3aABIEHNS;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHYH (POpMY 3asiBIEHUSA 3HAYEHUN B
nobor MOMEHT MO XENnaHu Nonb3oBaTend, B TOM 4YUCrEe NPU BO3HMKHOBEHUM OLUMOOK
BBOJA M BO3BpaTe ANs NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asiBNEHUS;

5) 3anonHeHue nonemn SNeKTpPoHHON (hopMbl 3a8BNEHUA OO Havana BBOAA CBEAEHUN
3asBUTENEM C WCMNOMb30BaHWEM CBedeHUA, pasmelleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOm nopTane, B 4acTu, Kacawwenca CBeaeHun,
OTCYTCTBYHOLLMX B €ANHON CUCTEME UAEHTUMKALUM N ayTEHTUMKALNK;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON N3 3TANoB 3aNOSIHEHNSA ANEKTPOHHOW POPMbI
3aaBreHns 6e3 noTepun paHee BBe4EHHON MHOPMaLMK;
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7) BO3MOXHOCTb [OCTyna 3adBUTESNIS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4aCTU4YHO CHOPMUPOBAHHBLIM 3asIBNEHUAM - B TEYEHNE He
MeHee 3 MecCHLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOL (mnanee - 3anucb) ocyuwlecTBndeTcs
nocpenctsomM PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpemsi B npegesiax YCTaHOBIIEHHOIO B MHOrO(OYHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaHYMBaEeTCs 3a CYTKM 40 HacTynfeHust 3ToN Aathbl.

[ns ocyuwecTBneHna npeaBapuTesibHOM 3anvcu nocpeactsoM PecnybnukaHckoro
nopTtana 3saaBuTento HeobxoAMMO ykKasaTb 3anpallnBaemMble CUCTEMOM [aHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaNM4UK);

Homep TenedoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHu);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHUW, KOTopble coobwmn 3aasuTens nNpu
npegBapuTenNbHON  3anucKu, OOKYMEHTaM, MpeaCTaBfeHHbIM 3asiBUTeNneM Mnpu  fIMYHOM
npueme, npegsapuTenbHasi 3anucb aHHyNMpyeTCcs.

Mpn ocywecTsneHnn npeaBapuTeENbHON 3anmcu  3assuTtento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
afpec 3NeKTPOHHOWM MOYTbl, HAa YKasaHHbIN agpec Takke HanpaBnseTcs WHgopmMaumsa o
noaTBEPXAEHUN NpeaBapuUTESNIbHON 3anncuy ¢ ykasaHMeM aThbl, BPEMEHN N MeCcTa npuema.

Mpu ocyLecTBNeHMM NpeaBapuUTErNbHON 3anucK 3asiBuTerb B 00s3aTenlbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuTeribHas 3anucb aHHYNMpPyeTcs B Criydyae ero HesiBKu
no ncrevyeHmun 15 MMHYT C Ha3HAYEeHHOro BpeMeHU npuema.

3assuTens B nNoboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OEeWUCTBUK, KpoMe
NPOXOXOEHUA nAeHTUMUKaLUMM N ayTeHTUdUKaUMM B COOTBETCTBUUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHua Lenun npuemMa, a Takke
npefocTaBfieHns cBedeHun, HeobxoauMbiX ANs pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnepnoBaTelbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbIMOSTHEHUA, B TOM YMUCIle 0COGEHHOCTU
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM hopme, a Takxke
0CO6EHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHANbHbIX
LleHTpax

3.1.1. lpepoctaBneHne MyHMUMNANBHOW YCNyrn BKNOYaeT B cebs cnegyowme
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWNE 3asBUTENS;

2) NPpUYHSATME U PacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHue MeXBeOJOMCTBEHHbIX 3arnpoOCOB B OpraHbl, YyyacTByllue B
npegocTaBfeHnn MyHULMNANbHON yCnyru;

4) nogroTtoBKa pesynbTaTa MyHULUMNANbHOW YCAyru;

5) Bblgaya (HanpaBneHne) 3asBUTENIO pe3yrbTaTa MyHULMNANbHOW YCIYIu;

6) ncnpaBneHne TEXHUYECKON OLLMBKM.

3.2. OkasaHne KOHCYNbTauui 3asiBUTENIO
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3.2.1. OcHoBaHMeM Hayana BbIMOMIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBMsSeTcH
obpaleHne 3asBuTENs MO BOMpPOCaM, CBA3aHHbIM C NPeaoCTaBfiEHNMEM MYHMLMNANbHOM
ycnyru.

HOMmKHOCTHBIM ~ nuuoMm  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHWE
aZiIMUHUCTPaTUBHOWN Npoueaypbl, ABNAETCS:

npu obpaileHnn 3aasutens B8 MeL, — paboTHnk ML,

npu obpaweHun 3asButens B OpraH — cekpeTapb  WUCMNOMHUTENBLHOMO
KomuTeTa/ykasbiBaloTCs CBeAeHUA O [LOSMKHOCTHOM nuue/ (ganee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asaBuTenib BrnpaBe 06paTUTbCA 3a KOHCynbTauuenh O nopsigke U cpokax
npegocTtasneHnsa MyHuuunansHon ycnyrm B MOL, nuyHo m no tenedgoHy u 3neKTPOHHOM
noyre.

PaboTHnk MO®Ll koHCynbTUpyeT 3asBuTENsi, B TOM 4UcCre No cocTasy, opme
npeacTaBnseMon OOKyMeHTauum v Opyrmm BonpocaMm And NosiydeHns MyHuLMnansHON
ycnyru.

3agaButenb  MOXeT nonyuYnTb  MHopMauMio O  nopsagke  npefocTaBreHus
MYyHULMNANsHOM ycryru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNONHAKTCA B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSIHEHMS aAMUHUCTPATUBHBIX NpoLeayp SABMSIOTCA: KOHCYyNbTaunus
no coctasy, (hopme npeacTaBnsieMon OOKYMEHTauMm n gpyrum Bornpocam, HeobxoanmbiM
A58 NonyYeHnsa MyHUUMNanbHOW yCryri.

3.2.3. 3agasutenb Bnpase obpatntbca B OpraH no TenedoHy 1 9NEeKTPOHHOW noyTe, a
TaKke NnonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
cpokax MpedocTaBneHUs MyHUUMNanbHOW ycnyru, B TOM 4ucne no coctaBy, opme
npeacraeBnsaeMon OOKyMeHTauuu v OpyrMm BonpocaM And MNosiyYeHus MyHuUMnansHou
yCrnyru.

[omKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMe MH(opMUpyeT 3asBuTens
B COOTBETCTBUMU C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAOTCA B TeYeHne Tpex pabounx gHen co AHS NOoCTynneHns obpalleHus.

PesynbTatamun BbINOMTHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABMSITCA: KOHCYNbTauum
no coctasy, hopMe MpeaAcTaBnsgeMon OOKYMEHTauun u Apyrum Bornpocam, HeobxoauMbiM
ANSA NoNyYeHNs MyHULMNanbHOW yCryri.

3.3. lNpuHATME N pacCcMOTpPeHME KOMNMNIEKTa AOKYMEHTOB, NpeaCTaBeHHbIX
3aaBuTenem

3.3.1. lNpuem QOKYMEHTOB ANA NpefoCTaBneHns MyHuuunansHon ycnyrm Yyepes MoOL
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3agsutenb (Npeacrasutens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
NpegocTaBfeHNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLwimii npnem 3asiBNeHnn:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSAET NMNYHOCTb 3as8ABUTENS;

NPOBOANT MPOBEPKY NOSIHOMOYMIA NLA, NoJaroLLero AOKYMEHTb;

NpOBOANT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWSIM, yKazaHHbIM B MyHKTE
2.5 agMVHUCTPAaTMBHOIO pernameHTa;

3anonHAEeT ANeKTPOHHY0 hopmy 3aasneHna 8 AIC MOL;
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npu npenocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHta Ha OyMaXHOM HOcCUTene, OCYLWECTBNSAET CKaHMPOBaHWE nNpeacTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aaBneHne ns AUIC MoL;

nepenaet 3adABMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AIC MLl gokymeHTbl, NpeAcTaBrieHHble B 3NEKTPOHHOW ¢hopMe unu
3r1eKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hopMUpPYyeT 3NEKTPOHHOE Aeno;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne 1 opurnHasbsl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOMNHAKTCA B AeHb ObpalLleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: roToBoe K
oTnpaBKe 3asiBfieHne 1 NakeT 4OKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnsieT nakeT JOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHOM bopme (B COCTaBe NaKeTOB 3SIEKTPOHHbLIX Aerl) B TeyeHue OOHOro
paboyero AHA co AHS obpalleHus 3asaBuTenNs B CTPYKTypHoe nogpasgeneHne MoL.

PesynbTtatamu BbINOMHEHMUST aAMUHUCTPATUBHBIX MpoLeayp SIBASIOTCA: 3asiBfieHME U
nakeT LOKYMEHTOB (9NEKTPOHHOe Aeno), HanpasfieHHble B OpraH, nocpencTtBOM CUCTEMBbI
3IEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. lpuem [JOKYMEHTOB [Ans NpefoCTaBfeHus MyHUUMNanbHOW YyCryrm B
3EeKTPOHHOM (hopme Yepes PecnybnukaHckun nopTarn.

3.3.2.1. 3asBuTenb Ans nogadn 3asiBIEHUS B 3MEKTPOHHOW opMe BbINOSHAET
cnegylowne OencTeuns:

BbIMOSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBMEeHNUS;

3anonHsaeT popmy IMEKTPOHHOIO 3asiBIIEHUSA, BKMOYAKOLWYO CBeAEHNS, Heobxoaumble
n obazaTenbHble ANs NpegoCTaBneHns MyHULMNAnsHOW YCryru;

NpuUKpennseT [OOKYMEHTbl B 3NEeKTPOHHOW opMe unu  3MeKTpoHHble 0bpasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOrO 3asiBrieHus (Npu HeobxoaMmMocCTn);

noareBepxgaeTr akT O3HaKOMIEHUss M corflacus C  YCNOBUSMW U NMOPSOKOM
NpefocTaBfieHns  MyHUUMNAanbHOW YCIyrM B 3MeKTPOHHOW ¢opme (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY O Corflacum B oOpMe 3MeKTPOHHOTO 3asiBIIEHMS);

noareepxgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBedeHui (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

OoTnpaBnAeT 3anoflIHEHHOE 3NIeKTPOHHOE 3asiBfieHne (HaXxumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3as8BneHUs);

3MEeKTPOHHOE 3asiBrieHMe MOAMUCbIBAaeTCs B COOTBETCTBMM C TpebOBaHUAMU MyHKTa
2.5.7 agMVUHUCTPATMBHOIO perfiamMeHTa;

nonyyaet yBegomrneHvne 06 oTnpaBke 3NEeKTPOHHOIO 3aABrEHNS.

dopmaTtHo-nornyeckas nposepka COPMMPOBAHHOIO 3asdBfEHUs OCYLLECTBMASETCH
nocne 3anofiHeHNA 3asiBUTENEM KaX[oro M3 nosien anekTpoHHON doopmbl 3asBreHus. MNpu
BbISIBIIEHUN HEKOPPEKTHO 3anOfIHEHHOrO MOMs 3MNEKTPOHHON (POPMbl 3asiBMEHUs 3asBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiAKe ee YCTpPaHeHWsa NocpeacTBOM
MHGOPMAaLMOHHOro coobLEeHNS HEMOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBnEHUS.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aasuTens.

PesynbTtatamu BbINONMHEHUS afMUHUCTPATUBHBLIX Npoueayp ABNAKOTCA: 3SIEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.
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3.3.3.1. OcHoBaHMeM Hayana BbINOSHEHNA aAMUHUCTPATUBHOWN Mpouenypbl SBMseTca
NOCTYyNneHne 3asBfeHUss W WHbIX [OOKYMEHTOB, HeobXoaumbIX Ans npeaocTaBneHuns
MYHULMMNanNsHOW YCNyru.

[OMKHOCTHbIM n1uoMm (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMNONHEHNE
aflMUHUCTPATUBHOW Mpouenypbl SBMSETCA CeKpeTapb WUCMOMHUTESNIbHOrO  KoMuTeTa
/ykasblBaloTCS CBeeHMst O OOMMKHOCTHOM nuue/(aanee - JOMKHOCTHOE NULO, OTBETCTBEHHOE
3a npuem JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE IMLO, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, B cryyae
obpaLlieHuns 3anBuTens ¢ 3assrneHnem B Opran:

onpegenseT npegMeT obpalleHus;

yCTaHaBnNMBaeT JIMYHOCTb 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPoOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUMHUCTpPaTMBHOINO  pernamMeHTa, [MpPOBEpPKY COOTBETCTBUSA  MpeacTaBfeHHbIX
AOKYMEHTOB YCTaHOBJIEHHbIM TpeboBaHMAM (Hagnexailee oopmMmrieHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTBIX CIIOB U UHBIX HE OrOBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT 3NEKTPOHHYIO dopmy 3asaBneHus B aBTOMaTM3NPOBAHHOMN
WHOPMALMOHHOM CcUCTEMe, nMpedHasHa4YeHHOW AN OKa3aHUs TrOCYyOapCTBEHHbIX U
MYHULUMNAnbHbIX YCNYT;

npu npegocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOrO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYyLWeCTBNAEeT CKaHMpOBaHME MpeacTaBrieHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3asBfeHne;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHnsa ckaHmpyeT NoLNMCaHHOE 3asBNeHNE;

3arpyxaet B aBTOMaTU3NPOBAHHY WUHMOPMALMOHHYD CUCTEMY, NpeaHa3HaYEeHHYHo
ANS OKa3aHUs rocyaapCTBEHHbIX U MyHUUUNANbHbLIX YCIYr JOKYMEHTbI, NpeaCTaBeHHble B
3IEKTPOHHOM (hopMe UNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMmpyeT
3IEKTPOHHOE Oeno;

BO3BpalllaeT noAnuMCaHHoe 3asiBfieHMe W  opurnHanbl OyMaXHbIX [LOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asBUTENIO pacnuUcky B NpuemMe 4OKYMEHTOB.

B cnyyae Hanuumna ocHoBaHW Anst OTkasa B NpMemMe AOKYMEHTOB OOMMKHOCTHOE N,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBEAOMIISET 3adABUTENS O HAaNM4Mn NpenaTcTBUM ans
npuemMa 3asiBfieHUss W BO3BpaWaeT eMy [OOKYMEHTbl C OObACHEHMEM coaepKaHus
BbISIBJIEHHbIX OCHOBAHWUI 15 OTKa3a B NpUeMe LOKYMEHTOB.

3.3.3.3. [ormkHOCTHOEe JMuUOo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, Mocne
NOCTYNNEHNS AOKYMEHTOB Ha PacCMOTPEHME:

npuceamMBaeT 3asiBIEHNO HOMEpP B COOTBETCTBMM C HOMEHKNATypoW Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

N3y4yaeT NOCTYNMBLUME SNEKTPOHHbIE Aena, B TOM YUCME NPUMOXEHHbIE 3asBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (bOpME 1 3NEKTPOHHLIE 00pa3sbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 0O0pa30B JOKYMEHTOB;

nposepsieT cobniogeHne  ycrnoBun OEUCTBUTENbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeacteom obpalleHus k EanHomy noptany (B crniyydae, ecnv 3asiButenem npeacraBrieHbl
ANEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUMEHHOW KBannMUUMPOBAHHOM 3SIEKTPOHHON
noanncolo).

Mpn HannuuMmM OCHOBaHWW, NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaTMBHOIO
pernameHTa, noaroTaBnMBaeT MNPOEKT pelweHnss o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX ONsi NpeaoCcTaBNeHNns MyHULMNANbHOW YCyrn.
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B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMNEHHOW KBanuduumpoBaHHOMU
9NEeKTPOHHOW MOAMUCU BbISBNIEHO HecobnaeHne ycroBui ee OeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMKEH coaepXaTb NyHKTbl cTatbn 11 deaepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCMYXWUIMN OCHOBaHWEM LMK ero NPUHATUSA.

MpoekT peweHnss o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeOoOXoaAuMbIX [Ons
npefocTaBfieHUss MyHULMNANbHOW YCNyru, C ykasaHuMeM MNpuYvMH OTKasa (B crydae, ecnu
OCHOBaHMA AN OTkasa B MNpuemMe [LOKYMEHTOB, HeobxoauMblX Ana npefoctaBfeHus
MYHULMMAnNbHOM YCryrn, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMeHTaM, OCHOBaHWA [ANs OTkasa B MpuemMe [JOKYMEHTOB [OSKHbl coaepxaTtb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOopMauun, CBeAeHUKn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MNK) NPOTUMBOPEYUBbIE  CBEAEHWS,
0doopMIIEHbl C HApyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHW), HanNpaBnNseTCs Ha corflacoBaHue
B YCTAHOBMIEHHOM MOpSAAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHue npoekTa peweHusi 06 oTkase B nNpuemMe [OKYMEHTOB, HeOOXoOouMMbIX
AN nNpefocTaBfieHUst  MyHUUMNanbHOW  YCRyrK,  OCYLWecTBASeTcs B MOpsAkKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMeHTa.

B cnyyae oTcyTCTBMA OCHOBaHMMA AnNd OTkasa B MNpueMe  JOKYMEHTOB,
NpegyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, LOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B TeyeHue ogHoro paboyero OHA CO OHA
NOCTYNNEHUs 3asiBfiEHUsl, HanpaBnsieT 3asiBUTENO, yKas3aHHbIM B 3asiBNIEHUM Crnocobom,
yBeOOMMEHME O MOCTYMNNeHMN 3asiBNEeHUs, coaepxallee BXOOAWMNA pPerncTpaumoHHbIN
HOMep 3asiBfieHusl, naTy nonyvYeHns 3asiBfieHusl, nepevYeHb HauMeHOBaHUA (aunnos,
npeaCTaBEHHbIX K HEMY AOKYMEHTOB, AaTy MofyyYeHus pesynbtata MyHUUMNanbHOW yCyri.

3.3.3.4. WcnonHeHwe npoueayp, YykasaHHbiXx B nyHkrax 3.3.3.1, 3.3.3.3
aaMMHUCTPATMBHOIO pernamMmeHTa, npu HanNU4yum TEXHUYECKon BO3MOXHOCTM
OCYyLLEeCTBNSAETCSs B aBTOMATUYECKOM pPEXMME C MCMNOSIb30BAaHMEM aBTOMAaTU3NPOBAHHOWM
WH(OPMALMOHHON CUCTEMbBI, MpefHasHA4YeHHOW [ONA OKasaHus roCydapCTBEHHbIX WU
MYHULMNAnbHbIX YCAYT.

3.3.3.5. AgMumHUCTpaTMBHblE nNpoueaypbl, YycTaHaBnMBaemble nyHKTom 3.3.3
aAMWUHUCTPATUBHOIO perfiameHTa, BbINOMHATCHA B TeYeHMe OA4HOro paboyero gHS CO OHSA
NOCTYNNEHUs 3asiBfIEHNSI HA PaCcCMOTPEHME.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SABNATCS: NPUHATBLIA Ha
pPacCMOTPEHNE KOMMIIEKT [OOKYMEHTOB WM MNPOEKT pelleHnss o6 oTkase B npueme
AOKYMEHTOB, HEOBXOAUMbIX AN151 NPeA0CTaBeHNA MyHULMNANbHOM YCnyri.

3.4. HanpasneHune MexXBeLOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByloLInE B
npeaocTaBNeHNN MyHULMNANbHOW YCyrn

3.4.1. OcHoBaHMEeM Hayarna BbINOMIHEHNS aAMWUHUCTPATUBHOW MpoLeaypbl ABMseTCs
nonyyeHme [JOSMKHOCTHBIM nNUuoM  (paboTHWKOM), YMOMHOMOYEHHbIM Ha BbINOSIHEHME
agMVHUCTPATUBHOM MpoLeaypbl, OT OOSPKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPATUBHOM Npouenypbl, SABMASETCA CceKkpeTapb WUCMOMHUTENbHOIO  KoMuTeTa
/yKa3biBalOTCA cBEAEHMSA O AOMKHOCTHOM nuue/(ganee - 4OMMKHOCTHOE NULO, OTBETCTBEHHOE
3a HanpasneHve MeXBeAOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHNE MEXBEeOOMCTBEHHbIX
3anpocoB, dopMupyeT W HanpaeBnseT B 3feKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO  B3auMMOOENCTBUS (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — UHbIMWU cnocobamm) 3anpocbl O NPefoCTaBeHNN AOKYMEHTOB U CBEOEHUN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPaATUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNONHAITCA B AE€Hb NPUHATUSA 3a8BlNEHNA Ha pacCMOTPEHNE.



22

PesynbTtatamu BbINONHEHUS aAMWUHUCTPATUBHbIX npoueayp ABNAIOTCA:
HanpaBrieHHble B OpraHbl BNacTn u (unv) noaBeAoMCTBEHHbIE OpraHaMm BNnacTu opraHu3aumm
3anpocsl.

3.4.3. CneynanncTbl NOCTABLUMKOB [AAHHbLIX HAa OCHOBaHMW 3anpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOINO 3JIEKTPOHHOrO B3auMMOOENCTBUS, NpeaoCTaBnsaoT
3anpalwumBaemMble JOKYMEHTbl (MHopMaLuio) UM HanpasnsloT yBeaOMNeHUs 06 OTCyTCTBUM
AOKYyMeHTa un (unn) uHdopmMauumn, HeobxoauMbIX ANA NpefocTaBfeHus MyHUUMMnanbHOW
ycnyru (nanee — ysegomrieHme ob oTtkase).

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOALWMUM  MYHKTOM,
BbIMOMHSATCA B TeYeHUe NATU OHEeW CO OHS MOCTYMMEeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocraBnavowmne OKYMEHT U MHOPMaLMIO, eCnn UHbIE CPOKM
NnoaroTOBKM W HanpaBneHusi oTBeTa Ha MeXBEeAOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
dhegepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [NpasutensctBa Poccunckon depepaunm m
NPUHATLIMU B COOTBETCTBUM C dredeparnbHbiMU 3aKOHaMW HOPMAaTUMBHbLIMU MPaBOBbLIMU
akTamn Pecnybnvkn TatapctaH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Mpoueayp SBMASKTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble Onst  NpefocTaBfeHuMst  MyHUUunanbHOWM  ycnyrn, nmbo
yBegoMneHne o6 oTkase, HarnpasfeHHble [OSMKHOCTHOMY fuly, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a HanpaBfieHWe MEeXBEeLOMCTBEHHbIX
3anpocos:

nonyyaet 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOro
B3aUMOOENCTBMS  [OKYMEHTbl  (CBedeHus)), Heobxogumble Ond  npeaocTaBreHus
MyHUUMNaneHoOM ycnyru, nnbo ysegomneHme o6 oTkase npu OTCYTCTBUM LOKYMEHTa u (unu)
nHopmaumn.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MOMy4YeHUs CBeAEeHMIN N0 MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOMHEHUA agMUHUCTPATUBHLIX Mpouenyp SBASKTCHA: OOKYMEHTbI
(cBegeHus), HeobxoamMmMble ANA NPeAoCTaBNeHNA MyHULMNANbHOW YCNyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbiX B NyHKkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMeHTa, nNnpyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexmme C  UCMONb3oBaHWMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHOW AN Oka3aHUs rocygapCTBEHHbIX U MyHULMNAMbHbBIX YCIyr, B TOM 4YnUcrne ¢
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWUHUCTPaTMBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNSA aAMUHUCTPATUBHbLIX NpoLenyp, yKkasdaHHbIX B
nyHkTe 3.4 agMMHUCTPATMBHOIO pernameHTa, CoCTaBnsaeT NaATb pabounx gHEN.

3.5. lNoaroToBka pesynbTata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS AaAMWHUCTPATUBHOW MNpPoLEaypbl SBMSeTcA
nocTtynneHme oT AOJKHOCTHOrO niua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBEeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeoOxoOuMbIX  Ans
npefoCcTaBfEHNSs MyHULMNANBbHOW YCIYTN.

[OMKHOCTHBIM  NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AOMWHUCTPATMBHOM
npoueaypsbl, ABAseTcs /yKasblBaOTCA CBEAEHMUS O OOIMKHOCTHOM nuue/
(oanee - QOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MOArOTOBKY peaynbrarta npenocTaBneHus
MYHULMNANbHOW YCIyru).

3.5.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npeaocTaBfieHNa MyHULUNANbHOW YCyru:

OCYLLECTBNSAET KOMMMEKTOBAHNE [OOKYMEHTOB (popmMMpoBaHME Y4eTHOro Aena) u
HanpaeBnsieT Ha pPacCCMOTPEHME XWUIULWIHOM KOMMCCUM MO paboTe C HyXOoawwWMMuca B
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YINyYLEeHUN XUNULHBLIX YCOBUA (Oarnee - KOMUCCUS), U3BELLaeT YIIeHOB KOMUCCUW O OHe
3acefaHnNs KOMUCCUMN.

AOMUHUCTPaTMBHbIE Npoueaypbl BbIMOMHAKTCA B TevyeHue OBYyX paboumx AHen C
MOMEHTa NOCTYNSIEHNA OTBETOB Ha 3anpochl.

PesynbTtatamu BbIMOSNIHEHMS aAMUHUCTPATUBHBIX npoueayp ABMAOTCA:
chopmMupoBaHHOE ydeTHOe [erno 3asdBUTENS, HanpaBSfieHHOE Ha PacCMOTPEeHMEe KOMUCCUMW,
n3BeLleHne Y1IeHOB KOMUCCUN O He 3acefaHust KOMUCCUN.

3.5.3. Komuccusa paccmaTtpuBaeT yyeTHoe Oefi0 U NMPUHUMAaET peLlleHne O MPUHATUU
unm o6 oTkase B NPUHATUM Ha YyYeT rpaxgaH, HY>XOalLWUXca B NpeaocTaBlieHUN XUMOoro
NnoMeLLeHNS.

CekpeTapb KOMUCCUN:

odopMIISiET peLleHme KoMMccum B popmMe nNpoToKona 1 nepegaeT Ha NoANUCh YneHam
KOMUCCUMU;

HanpaBnsieT NPOTOKOS 3acefaHns KOMUCCUM AOSMKHOCTHOMY Ivuy, OTBETCTBEHHOMY
3a NOAroTOBKYy pesynbTaTta NpegocTaBNeHns MyHUUMNanbHOM YCyru.

AOMUHUCTpaTMBHbIE NpoLeaypbl BbINOMHAKTCA B TedyeHne 11 paboymx gHewn.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX Mpouenyp SBASKOTCA: NPOTOKON
3acefjaHnsg KOMUCCUM O MPUHATUM unn o6 OTKase B MPUHATAM Ha YYeT rpaxaaH,
HYy>XXOarLWMXCa B NpefOCTaBIEHMUM XKNOTo NOMELLEHNS.

3.5.4. [O/MKHOCTHOE INnWUO, OTBETCTBEHHOE 3a MOArOTOBKY  peasynbTaTta
npegoCTaBfiEHNs MyHULUNANTbHOW YCIYTn:

C YY4ETOM peLleHns KOMUCCUN NOAroTaBNMBaET NPOEKT pe3ynbTaTa NpefocTaBreHus
MYHULMNAnNbHOW YCNYyru;

HanpaBnseT NoAroTOBIIEHHbIM NPOEKT pe3dynbTata npeaocTaBfieHUs MyHUUUNanbHOW
ycrnyru Ha cornacosaHue B YCTaHOBIEHHOM nopsgke rnocpencrtBOM CUCTEMbI 3NIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPaTMBHbIE MpoLeaypbl BbINOMHATCA B TeYEeHNe Tpex pabounx gHen.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABMSIOTCA:  MPOEKT
peweHns o6 oOTkase B NpefoCTaBfieHMM MYHUUMMNANbHOW YCNyrk, MPOEKT peLleHus o
NPUHATUM Ha YYeT rpaxaaH, HY>KOalLWnXcs B NpeaoCcTaBreHnn XXUnoro nomMeLleHus.

3.5.5. CornacoBaHne u1 noanucaHnMe nNpoOeKTa pesynbrtata npegoCcTaBNeHus
MyHULMNANbHOM ycnyrn (ganee — nNpoeKkTbl LJOKYMEHTOB) OCYLLECTBNAETCA pyKoBoAMTENEM
CTPYKTYPHOro noapasaeneHns, oTBETCTBEHHOrO 3a NOAroTOBKY pesynbrara MyHULUnanbHon
ycnyru, 3amectutenem PykosoauTtens OpraHa, PykosoguTtenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3amedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOAFOTOBKY pe3yrbTaTta MyHULMNAanbHOW YCyru.
[Mocne ycTpaHeHUs 3amevaHW MNPOeKTbl [OOKYMEHTOB [MOBTOPHO MepejalTca  Ans
cornacoBaHunsa 1 NognucaHuns.

PykoBoautens OpraHa npu pacCMOTPEHUM MNPOEKTOB [JOKYMEHTOB npoBepsieT
cobnogeHrne agMUHUCTPATUBHOIO perfiaMmeHTa AOSMKHOCTHbIMKM nvuamm OpraHa B 4actu
CPOKOB BbIMOMHEHNA afMWHUCTPATUBHbLIX Npoueayp, UX nocrnegoBaTenlbHOCTU U MOSMHOTHI,
Hanuunsg cornacoBaHMM  YNOSIHOMOYEHHbIX LOMKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro A0KYMeHTOObopoTa.

B cnyyae BbiABNeHUs HapyLleHMW B YacTU CPOKOB BbIMOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nNocrnegoBaTenbHOCTM M NOMHOTbI PykoBoguTens OpraHa uvHuumMupyet
npuBrie4yeHne K OTBETCTBEHHOCTU N, OONYCTUBLUNX HApYLLUEHUHA, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B TeYEHUe ABYX paboumnx gHEN.

PesynbTtatamu BbiNorHEHUS agMUHUCTPATUBHbLIX NpoLeayp SBNATCS:

peweHne o6 oTkase B NPedoCTaBlEHUN MyHULUMMNANbHON yCryrn; pelleHne ob oTkase
B Npueme [OKYMEHTOB, HeobXoaumbIX ANA NpefocTaBfeHUs MyHUUMNAnbHOW YChyru,



24

pelweHve O MNPUHATMM Ha YyYyeT rpaxaaH, HYXOawWuxcs B MPefoCTaBNEHUN KUIOro
nomeLLeHns

3.5.6. NcnonHeHuve npoueayp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.4. agMUHUCTPATUBHOIO
pernamMeHTa, nNpu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATU4ECKOM
pexumMe C  WUCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHavYeHHOWN A9 oKas3aHWs rocy4apCTBEHHbIX U MyHULMMNANbHbIX YCNYT.

MakcumanbHbId  CPOK  BbINOSTHEHUA aAMWHUCTPATUBHBLIX Mpouedyp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perrnameHTa, coctaensaet 18 paboumx gHen.

3.6. Bolgava (HanpasneHue) 3asnBuTenNto peaynbTaTa MyHULMNAnbLHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl SBMseTca
nosiyyeHne AOSMKHOCTHBIM JIMLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHME A4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBEpPXKAAOLEro NpeaocTaBneHne MyHULMNansHOM YCnyru.

[JOMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AOMUHUCTPATUBHOM
npoueaypbl, SBASETCA CeKpeTapb UCMNOSHUTENBHOIO KoMUTEeTa /yKasblBalOTCA CBEAEHUS O
AOISDKHOCTHOM  nuue/  (ganee - JOMMKHOCTHOE JNMUO, OTBETCTBEHHOE 3a  Bblgady
(HanpaBneHue) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneunBaeT permcTpaumio U BHECEHWE CBEOEHUMA O pesynbTaTe npefoCcTaBneHus
MYHULMNANbHOW YyCrnyru B MOACUCTEMY BeAEHUS [OOKyMeHTauuu aBTOMaTu3MpPOBaHHOM
WHOPMALMOHHOM CUCTEMbI, MpedHa3HaA4YeHHON ANns  oOKa3aHus TrOCyAapCTBEHHbIX W
MYHULUMNAnbHbIX YCNYT;

n3BellaeT 3asBuTeENd (ero npencraBuTesnisl) cnocobom, ykaszaHHbIM B 3asBNEHUU, O
pesynbTate nNpeaocTaBfieHUs MYHUUMNANbHOW YCAyrm U O BO3MOXHOCTU  MOSyYeHUd
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrn B Oprade nnv 8 MOL.

McnonHeHne npouenyp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B
aBTOMAaTU4YECKOM pPEXUME C UCMOMb30BaHMEM aBTOMaTU3MPOBAHHOM WHGOPMaLNOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 oKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSMHAKTCA B TeYeHWe oJHoro paboyero AHA CO OHA MOAMUCAHUS [OOKYMEHTa,
ABNAOLWErocs pesynbTaTtoM NpeaocTaBfeHUs MyHUUMManbHOW YCNyrn, YNOMHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoLeayp SABASITCH: pa3MeLleHune
cBefleHU O pesynbTaTte NpefoCTaBfieHUs MYyHUUMMAaNbHOW yCnyrm B UHAPOPMAaLMOHHbBIX
cucTemax, m3BelleHue 3asBuTens (ero npeacrtaBuTens) O pesynbTaTte npegoctaBfieHUs
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. Mopsagok  Bblgayn (HanpaBneHus) pesynbTarta npegocTaBneHnst
MYHULMNANbHOW YCIyru:

3.6.3.1. lNpun obpalleHnn 3assuTens 3a pesynbtatoM MyHuumnansHon ycnyrn 8 MOLI,
paboTtHnk MO®L] BbigaeT 3asBUTEN0 pesynbTaT MyHuMUMnanbHOWM ycnyru B dopme
3K3eMnnapa dNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3aaBuTens
BMECTE C 9K3eMMNMSpOM 3MEKTPOHHOrO0 [AOKYMEeHTa Ha OymMaxHOM HocuTene emy
NpefocTaBnsAeTCs 9K3EMMASpP IMEKTPOHHOro AOKYMEHTa nyTeM ero 3anvcu Ha CbeMHbIN
HocuTemnb MHGOPMaUMM WUNM HanpaBfeHUs 3JK3eMmnndpa 3SNEeKTPOHHOro [OOKyMeHTa Mo
3NEKTPOHHOM noyTe B agpec 3aasutens. [1pu 3anmucu Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UNN HanpaBfeHMM IK3eMnrspa dMEKTPOHHOr0 AOKYMEHTA, HAa OCHOBE KOTOPOro COCTaBrfeH
9K3eMnNAp JMEKTPOHHOrO AOKYMEeHTa Ha OyMaxXHOM HocuTene, No SMEeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnndpa 3MNeKTPOHHOro OOKYMEHTa 9K3eMMSspy 3MeKTPOHHOro
AOKyMEeHTa Ha OyMaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYAHUKOM C
NCrnonb30BaHNEM YCUIEHHOWN KBannduumpoBaHHOM 311eKTPOHHOW MOAMNUCH.
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AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOALWUMM  MYHKTOM,
BbIMOMHATCA B Mopsgke ouvepegHOCTW, B AeHb npubbiTus  3asBUTENA B CPOKW,
yCTaHOBIEHHbIE pernaMmeHToMm pabotel ML,

Pesynbtatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABNATCA: dukcauus
dakta Bblgaun pesynbtara npefoctaBrieHus MyHuumnansHon ycnyrm B AVMC ML,
pesynbTaT NpefoCcTaBneHnsa MyHULMNAarIbHOW YCIyrn, BblAaHHbLIN 3asBUTENIO.

3.6.3.2. lNpun obpaleHnn 3aaBuTensa 3a pesynbTaToOM MyHULMNANbHOM YCIyrn yepes
PecnybnukaHckuii nopTan 3asBuTEmNO B JMYHbIA KabMHET aBTOMaTU4Yecku Hanpa.rsieTcs
9NEeKTPOHHbIN ~ 0bpa3  [OOKyMeHTa, SBfSAWerocd  pesynbTatoMm  nNpefocTaBreHus
MYHULMNANbHOM YCNyru, MNOAMUCaHHLIN YCUITEHHOW KBanuguUUMPOBaAHHOW 3EKTPOHHOM
NnoAnncLI0 YNOSTHOMOYEHHOTO A0SMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb MOANUCaHNS OOKYMEHTa, MOATBepXaatoLwero npegocraBreHne (oTkas
B NpefoCTaBrieHMM) MYHUUMUNANbHOW YCNyrn, YMNOMHOMOYEHHbLIM [OOSDKHOCTHBIM  JIMLOM
Oprana (OpraHom).

PesynbTatamun BbINONHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SBAIOTCA: HanpasneHne
(npepocTaBneHne) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTa,
noaTeepXgatoLlero npegoctaBfieHMe MyHuuunanbHoOW ycnyrm (B TOM 4ucre oTkas B
npegocTaBneHnn MyHULMNANsHON yCnyru).

3.6.3.3. lNpn obpaweHnn 3aaBuTens 3a pes3ynbTaToOM MyHUUMMANbHOW YCnyru B
OpraH, JOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblady (HanpasreHne) JOKYMEHTOB, BbiaaeT
3aaBUTENIO pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuo 3aaBUTENs BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIro AOKYMEHTa Ha OymaxHOM HocuTene emy npefoctaBrseTcs
9K3eMNNAp 3MEeKTPOHHOrO0 OOKyMeHTa MnyTeM ero 3anMc Ha CbEMHbIN  HOCUTESb
WMHOpMaUUN MU HarnpaBfeHUs 3K3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOM
noyTe B agpec 3asaBuUTens.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNATCA B NOpsaKe ov4epefHOCTH, B AeHb NpubbITUS 3adBUTENS B COOTBETCTBUN C
[MpaBunamn BHYTpeHHero Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTatomM BbINOSIHEHUS aMUHUCTPATUBHBLIX Npoueayp SABASKTCA:  dukcaums
dakTa Bbldauu pesynbTata npegocTaBneHns MyHULMMNaNbHON ycnyrm B
aBTOMaTU3NPOBAHHON WHAOPMALMOHHOM CcUCTeMe, MpefHa3Ha4YeHHOW [ONs  OKasaHus
rocyaapCTBEHHbIX 1 MyHULMNASbHbIX YCYT.

3.7. icnpaBneHune TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae OGHapyXeHUs1 TEXHUYECKOM OLIMOKM B AOKYMEHTE, SBMSHOLLEMCS
pes3ynbTaTtoM MyHULMNANbHOM YCnyru, 3asasutenb HanpasnaeT B OpraH:

3asBreHne o6 ncnpaBneHnn TexHnyeckom owmbkn (npunoxexHme Ne 5);

AOKYMEHT, BblAAHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHUUMNanbHOW YCnyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMEIoLLME OpPUOMYECKY0 Cuny, CBUOETENbCTBYKOWME O Hanuyum
TEXHUYECKON OLLUNBKMN.

3aaBneHne 00 wucnpaBneHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, ABMSLWEMCH pes3ynbTaTOM MyHULMNanbHOW ycrnyri, nogaetcsa 3asiBUTenem
(ynonHOMO4YeHHbIM  MpeacTaBuUTENEeM) MOYTOBbLIM  OTNpaBfieHMeM (B TOM 4ucne C
NCNonb30BaHNEM 3NEKTPOHHOWM NOoYThbI), NMB0 Yepead PecnybnukaHckuim noptan nnun MoLl.

3.7.2. [JO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLUeCTBASeT
npuem 3asaBneHns 06 wncnpaBfeHUUM TEXHUYECKOW OLWMOKM, peructpupyeT 3asBrieHune C
NPUNOXEHHBIMX OOKYMEHTaMU U nepefaeT ux OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.
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Mpoueaypbl, yCTaHaBMMBaeMble HACTOSALMM MYyHKTOM, BbIMOMHAKTCA B TeYeHue
oAHOro paboyero AHS ¢ AaTtbl perucTpaumm 3asiBreHns.

Pesynbtatamn BbINOSIHEHUA agMUHUCTPATUBHbBIX NPoUeayp SIBASKTCS: NPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHMe, HanpaBSfieHHOEe Ha pacCMOTpeHue OOSMKHOCTHOMY fivuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [HomkHOoCTHOe nuuO, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LEnsiX BHECEHUSA MCNPaBNEeHU B AOKYMEHT, ABNSAOLLMACA
pe3ynbTaTtoM MpefoCTaBneHnMs MyHUUMNanbHOM  YCRyrn, OCYLLUECTBASIET npoueaypsl,
npeaycMoTpeHHble nyHKTom 3.5 PermameHTa, W BblOaeT WCMNPaBREHHbIN OOKYMEHT
3asBuTento (YnosIHOMOYEHHOMY MNpPEeACTaBUTESO) JIMYHO MNO4 POCMAUCL C U3BATUEM Y
3asBuTend (yrnorHOMOYEHHOro npeacTtaBuUTend) opurMHana AOKyMeHTa, B KOTOPOM
COOEPXKUTCA TexHu4eckas owubka, unn HanpaenseT B agpec 3adBUTenst MNOYTOBbIM
oTnpasneHneM (NOCPeACTBOM 3SNEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurMHana JOKYMeEHTa, B KOTOPOM COAEPXKUTCS
TexHuyeckasi oLunodka.

Mpoueaypbl, ycTaHaBNMBAEMbI€ HACTOSLLUM MYyHKTOM, BbINOMHAIOTCA B TeYeHNe ABYX
pabouymx gHen nocne OBHapyXeHWA TeXHUYEeCKOM OWKNOKM WUnu nonyyvyeHus ot noboro
3aMHTEPECOBAHHOrO Nuua 3asBfieHnst 0 JONyLEHHOWN OWnbKe.

PesynbTatamn BbINOMHEHUST aAMWMHUCTPATUBHLIX Npoueayp SBMASATCA: BblAaHHbIN
(HanpaBneHHbIN) 3a8BUTENIO JOKYMEHT.

4. Mopsaok 1 (hopMbl KOHTPONSA 3a NpeAoCTaBrIieHUEM MyHULMNANbLHOM yCIyru

4.1. Mopanok OCyLLECTBEHNS TEKYLLIEr0 KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbIMMW AOMKHOCTHBIMU NMLIAMW NOMOXEHUA aaMUHUCTPATUBHOMO pernamMeHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTaHABNMBAOLWMX TpebOBaHNS K NpeaoCTaBNEHNIO

MYHULMNANbHOW YCRyru, a Takke NPUHATUEM UMW peLlEH

KoHTpornb 3a MOMHOTOM M KayecTBOM NpefocTaBNeHnd MyHULUNanbHOW YCIyru
BKMOYaeT B cebs BbISIBIEHWE U YCTPaHEHWe HapyLleHWn npaeB 3asiBUTENen, npoBeaeHue
npoBepok cobnogeHna npoueayp NpefocTaBneHns MyHUUMNanbHOW YCryrn, nogroToBKY
peweHnn Ha pgencteus  (6e3genctBmMe)  OOMKHOCTHBLIX — NAL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTponsa 3a cobnogeHnemM UCNOMHEHUS agMUHUCTPATUMBHBIX Mnpouenyp
ABNAIOTCA:

1) npoBepka W corrnacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpefoCTaBreHuto
MYHULMNANbHON YCIyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NMOpsAKe NPOBEPKUN BEAEHUS 0enonpon3BOACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcObMoaeHns
npouenyp npegocTaBneHns MyHULUNAansHON yCnyru.

B uensax Tekywero KOHTPOSS UCMNONb3YTCA CBEAEHUS, UMELNECS B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KOppecnoHOeHUMs, YCTHas W NUCbMEHHas WHgopmauus
AOIMDKHOCTHBLIX MWL,  OCYLLUECTBASAKOLWMX BbINONIHEHNME aOMUHUCTPATMBHBIX npouenyp,
XypHarbl y4yeTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[lna ocylwecTBneHnss KOHTpPONSA 3a COoBepLleHMEM OEeWUCTBUMA Mpu npeaocTaBfieHuun
MYHULMNANbHOMW  YCRyrM W NPUHATAM  PELLUeHUN  PYKOBOOUTEN opraHa MeCTHOro
camoynpaBfeHna  MNpeacTaBnsloTCA  CApaBkM O pe3ynbTaTtax  nNpeaocTaBrieHus
MYHULMNANbHOW YCIyTw.

O cnyyasgx M npuyMHax HapyleHUs CPOKOB, MOCNenoBaTeNbHOCTU U COOEpPXKaHUs
afMUHUCTPATUBHLIX  Mpouedyp  OOMMKHOCTHble  nvua  HeMeaneHHoO  UHAOPMUPYHOT
pyKOBOAUTENA  OpraHa, MpefoCTaBndAlWero  MyHMUMNanbHYKO — ycriyry, a Takke
npeanpuHUMalOT CPOYHbIE MePbI MO YCTPAHEHUIO HapYLUEHUN.
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Texywmmn KOHTpONb  3a cobniogeHnem nocriegoBaTernbHOCTH JENCTBUN,
onpegeneHHblX agMUHUCTPATUBHLIMWU MpouedypaMu rno nNpegocTaBneHnto MyHULUNanbHON
yCryru, OCyLeCcTBMASeTCA 3aMecTUTENEeM PYKOBOAUTESNSI OpraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO NpPefoCTaBfEHU0 MYHULMNANbHOW YCAyru,
Ha4anbHMKOM OTAena, OCYLWECTBNAOLWEro opraHuMsauuio paboTbl N0 NpeaocTaBfEHUIO
MYHULMMNANbHOW YCNyru.

MepeyeHb JOJTKHOCTHbIX nmy, OCYLLEeCTBNALLNX TeKyLLni KOHTPOIb,
yCTaHaBNMBaeTCA [MOSIOKEHUSMN O CTPYKTYPHbIX MoAapasfeneHnsx opraHa MeCcTHOro
camoynpasneHus U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpFI}J,OK M nNepnoanyHOCTb OCYyLLEeCTBIIEHUNA NNAHOBbIX N BHEMITAHOBbIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npenocraBrieHnA MyHVIU,VII'IaJ'IbHo% ycnyru, B TOM 4ucrie nopsaaok 1
CbOprI KOHTpPOJ1A 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBneHns MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTpOnb 3a NOSIHOTOM M Ka4yeCTBOM NpedocTaBfeHns MyHUUUNanbHOM yCnyru
ocyLlecTBngeTcs B popmMax:

1) npoBeaeHnsi NPOBEPOK;

2) paccmoTpeHus xanob 3asisutenen Ha gencteusa (6esgencteme) OpraHa, a Takke
NX OOMKHOCTHbBIX NL, MyHULMNANbHBLIX CRYXaLlmX.

4.2.2. B uensx ocyLecTBNEHNSA KOHTPOSSA 3a NOMIHOTON M Ka4eCTBOM NpeaocTaBneHns
MYHULMNANbHOM YCNyrM NpoBOAATCSA MNNaHOBble W BHENnaHoBble NpoBepku. [lopsgok u
NnepmoanYHOCTb OCYLLECTBIIEHUSA MNMAHOBLIX MPOBEPOK yCTaHaBNMBAETCHA MfaHOM paboTbl
Oprana. [lpy npoBepke MOryT paccMmaTpMBaTbCs BCE BOMPOCHLI, CBS3aHHbIE C
npefoCcTaBfiEHMEM MYyHULUMNANBbHOW YCNyrn (KOMMMEKCHbIE MNPOBEPKN), UMM OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeaoCcTaBNeHNEM MyHULMNANBLHOW yCnyrn (TeMaTudeckne npoBepKu).
[MpoBepka Takke MOXET NPOBOANTBLCSA NO KOHKPETHOW anobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3W C NPOBEPKON YCTPaHEHUA paHee
BbISIBJIEHHbIX HapyLIEHUA agMUHUCTPATMBHOIO perfiameHTa, a Takke B Crydae noslyvyeHus
Xanob 3asButenen Ha pgencteusa (6esgenctene) OpraHa, a Takke MX LOSMKHOCTHbLIX Nnu,
MYHULMNAnNbHbIX Cry>KaLuX.

4.2.4. PesynbTaTbl NpoBepkn OMOPMIAKTCA B BMOE akTa MNPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbISBIIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NpeaoCTaBNALEr0 MyHULMNANbHYIO
ycnyry, 3a peleHunsa n gencreng (6esgencrame), npuHMMaemblie (OCyLLECTBIISIEMbIE) MU B
XOe NpefoCcTaBneHNs MyHULMNANbLHOW YCIyru

Mo pesynbTaTtaM MpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHUS HapyLUeHW Mnpas
3aaBuUTENEeNn BUHOBHbIE nuUAa MNPUBMNEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon depepaumn.

PykoBoanTtenb opraHa MeCTHOrO cCaMoynpaBfieHNna HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoantenb (3amectutenb PyKOBOAUTENS) CTPYKTYPHOro NoAapasfaeneHnsa opraHa
MECTHOro CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnwn)
HeHagnexawlee BbIMOMHEHME aAMUHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NULA M WHblE MyHUUMNAnbHbIE CryXallne 3a pelleHus u OencTsud
(6espenctaue), npMHMMaemble  (OCylleCcTBMsieMble) B Xo4e  NpefocTaBrieHus
MYHULMNANbHOW YCMyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHO4ATENbCTBOM
nopsiake.
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4.4. TlonoxeHus, xapaktepuayoLine TpeboBaHus K Nopsaky u doopMamM KOHTPOns 3a
npegocTaBfieHMEM MyHULMMNANbHOW YCryry, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux
00beanHEeHUN 1 opraHmn3auun

KoHTponb 3a npegoctaBneHMeM MYHULMNANbHOW YCNYrM CO CTOPOHbI rpaxaaH, ux
ob6beanHEHUA U OpraHn3aLumin, OCYLLEeCTBISeTCS MOCPEACTBOM OTKPbITOCTU AesATeNbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHUs npu NpPeaoCTaBfeHNnN MyHUUMNanbHOW  YCryru,
nony4yeHus MOSTHON, akTyarnbHOW U AOCTOBEPHOW MH(OpMaLuMn O Nopsiake npeaocTaBneHns
MYHULMNANsHOM yCnyrn 1 BO3MOXHOCTW focyaebHoro paccMoTpeHus obpalleHnin (xanob) B
npoLecce nNpegocTaBneHns MyHULUNansHOW YCnyri.

5. llocyaeOHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHMn U AeNCTBUN
(6be3pnencTBuA) opraHa, npeaocTaBnAOLWEro MyHMLMNanbHYLO yCnyry,
MHOTrohYHKLIMOHANbLHOIO LieHTpa NpeAocTaBfiIeHUsl rOCyAapCTBEeHHbIX U
MyHULUMUNaNbHbIX YCNYr, OpraHn3auui, ykasaHHbIX B Yactn 1.1 ctatbu 16
PepepanbHoro 3akoHa N2210-d3, a TakKe UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agB1Ten UMelT NpaBo Ha obxanoBaHWe B AocyneOHOM nopsiake pelueHun u
aencteun  (6e3genctBusl)  opraHa, NpPedocTaBndloWero  MyHUUMNanbHyl  yCcnyry,
AOIMKHOCTHOIO NMua opraHa, NpeaoCcTaBnALWero MyHuuunanbHy yenyry, MyHULUNAnNsHoro
Ccrnyxawlero, pyKkoBOAWUTENsl OpraHa, NpPeaoCTaBfsAWero MyHALMNANbHYK  YCryry,
MHOrOyHKLMOHANbHOrO LIeHTpa, paboTHMKA MHOrOYHKLMOHANBHOrO LIEHTPa, OpraHn3aummn,
npeaycMOTPeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CAEQYOLWNX CnyYasx:

1) HapylweHue cpoka permcrpauum 3anpoca O MpefdoCcTaBneHUn MyHULMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBrieHns MyHUumMnaneHon ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3asdBUTENEM  peleHnun U1 OeNcTBUN
(6esgenctBna) MHOrO(YHKLUMOHANBbHOrO UEeHTpa, paboTHUKaA MHOrogyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(YHKUMOHAMNbHbIN LIEHTP, peLleHns u encTBng
(besgenctBne) KoToporo obXanytTcsl, BO3NOXeHa QYHKUMSA N0  NpeaocTaBfeHUto
COOTBETCTBYIOLMX MYHUUUNANbHBIX YCNyr B MoriHoM obbeme B nopsake, onpeaeneHHOM
yacTblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHMopMaumm nnubo ocyLecTBnEHNS
OEeNCTBUA, nNpeacTaBneHMe WU - OCYLIECTBIIEHWE  KOTOPbIX He  MpeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKU akTamn Poccunckon depepaumm, HOpMaTUBHbIMU MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNaAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBfieHNs MyHULUMNANnbHON yCnyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpPMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepauumm, HOpMaTUBHLIMU NMPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npeaocTaBfeHnsa MyHULMNANbHOW YCNyrK, Y 3asBUTENS;

5) oTka3 B npedoCTaBNeHUM MyHULMMANbHOW YCNyrn, ecrnv OCHOBaHWUS OTKasa He
npegycMoTpeHbl dpefeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU UHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamn Poccuinckon ®Pepepaumn, 3akoHaMuM U UHBbIMU
HOpPMaTUBHbIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
aktamu. B ykasaHHOm cnydae pocynebHoe (BHecynebHoe) obkanoBaHue 3asBuTENEM
peweHnn un gencteuin (6e3genctend) MHOTOMYHKUMOHANbHOrO LUEeHTpa, paboTHuMKa
MHOrOQYHKLUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIN
LEeHTp, pelleHns n aenctesusa (6esgencreme) KOToporo obxkanyoTcs, BO3MNoXeHa PyHKUNSA No



29

NpeaoCTaBfiEHNIO COOTBETCTBYIOLLMX MYHULMNASbHbLIX YCAYr B MNOMHOM o6beme B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-P3;

6) 3atpeboBaHune c 3aaBUTENHA NpPU NPeOCTaBEHMM MyHULMUNANbHOM YCIyru nnathl,
He npedycMOTPEeHHOM HOpMaTMBHbLIMM MNpaBoBbiMM akTamu Poccunckon depepauuu,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOLWEr0 MyHUMUMNANbHYO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, NpeAoCTaBNAOLWEro MyHMUMNANbHY YCNyry, MHOMOYHKUMOHANbHOro LeHTpa,
paboTHMKA MHOrO(YHKUMOHAsNbHOIoO LeHTpa, opraHusaumi, nNpegyCMOTPEHHbIX YacTbio 1.1
ctatbm 16 depepanbHoro 3akoHa Ne 210-03, unn wmx paboTHUMKOB B UCApaBieHUn
AONYLEHHbIX UMK onevyatok MU ownboK B BblAaHHbIX B pes3ynbTarte npefoCcTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IMbo HapyleHWe YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaButenem
peweHun un gencteun (6e30encTBusi) MHOToOYHKLUMOHANbHOroO LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrame) KOToporo o6xanyrTcs, BO3foXeHa yHKUNA No
NpeaoCTaBfEeHNI0O COOTBETCTBYHOLMX MYHMUMNAMNbHBIX YCIyr B NOSIHOM o6beme B nopsigke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsgka  Bblgadn  OOKYMEHTOB MO pesynbTatam
npegocTaBreHns MyHMUMNanbHON yecnyru;

9) npuocTaHoOBMEHWE NPeAoCTaBfEHNUs MyHULMNANbHOW YCryrin, ecnm OCHOBaHWS
NPUOCTAHOBIMIEHNSS HEe nNpeaycMOTpeHbl deaepanbHbIMU  3aKOHAMWU M MPUHATBIMUA - B
COOTBETCTBUN C HUMU NHBIMW HOPMAaTMBHbIMW NpaBoBbIMKU akTamu Poccunckon ®epepauun,
3aKOHaMM UM MHbIMA HOPMaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TatapcTaH,
MyHULMNanbHbIMX NPaBoBbIMM akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM pellueHun 1 OencTBuin (6e3aencteusl) MHOrodyHKLMOHANbHOro
ueHTpa, paboTHMKA MHOrO(YHKUMOHANBHOIMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTFOOYHKUMOHamNbHbINA LLEHTP, peLleHns n agenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MNOXeHa MYHKUMA NO NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vyacTbto 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS NpUM NPEAOCTaBfEHUM MyHMUMNANBHOW YCryru
OOKYMEHTOB WnvM  WHpopmauun, oTcyTcTBue W (MNn) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHa4varbHOM OTKase B MnpuemMe [OOKYMEHTOB, HeobOXOoauMMbIX Afis
npegocTaBfieHnsa MyHULMNansHoN ycnyru, nnbo B NpegocTaBfieHnn MyHUUUNANbLHOW YCyru,
3a UCKINIYEHMEM CrnyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaten 7 ®egepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3aaBUTENEM pelleHnn u agencteun (6e3genctersl) MHOMOYHKUMOHANBHOIO LIEHTPA,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryvyae, ecnum  Ha
MHOrOOYHKUMOHanbHbIA LEHTP, peLlleHuns n genctems (6esgencrame) Kotoporo obxanyrTces,
BO3MOXeHa YHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYIOWMX MYHULMNANbHbIX YCRyr B
nosiHoMm o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MNUCbMEHHOM dopMe Ha OymMaxHOM HocuTene, B
ANEKTPOHHOM  hopme B opraH, NPegoCcTaBnAlWMA  MYHUUMNANbHYD  YCnyry,
MHOrOOYHKUMOHanbHbIA LEHTP NGO B COOTBETCTBYHOLLMI OpraH rocyaapCTBEHHOW BNacTu,
ABNAIOWNACA ydpeauTeneM MHOrOo(PyHKUMOHANbHOIrO UeHTpa (Janee - ydpeauTtenb
MHOrOQyHKLUMNOHANbHOrO LUEeHTpa), a Takke B OpraHu3auuun, npeaycMoTpeHHble YyacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u OencTBuA
(bespenctBne) pykoBoaMTENs OpraHa, npPefoCTaBnslWEero MyHUUUNAnNbHYy  YCnyry,
noJatTCa B BbIWECTOAWMN opraH (MpyM ero Hanuvyuu) nmbo B criyyae ero OTCYTCTBUS
paccMaTpmMBalOTCA  HEMNOCPEeACTBEHHO  pyKOBOOUTENEM opraHa, npefoCcTaBnsAoLLEro
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MyHuuunaneHyto ycnyry. XXanobbl Ha pelweHus u genctesus (6esgenicteue) paboTHuKa
MHOrOQYHKLMOHANBbHOrO LEeHTpa MOAAKTCHA PYKOBOAMTENMHO 3TOr0 MHOrO(YHKUMOHANbHOMo
ueHTpa. >Kanobbl Ha pelieHna n gencteus (6esgencrene) MHOrogyHKLMOHANBHOMO LieHTpa
nogalTca ydpeauTento  MHOTOYHKUMOHANbHOrO LEeHTpa WK JOIDKHOCTHOMY  nivuy,
YNOTHOMOYEHHOMY HOPMAaTMBHbIM NpaBoBbiM akToM Pecnybnukn TartapctaH. »Kanobbl Ha
peweHus n aencteus (besgencrene) paboTHMKOB OpraHM3auunn, nNpeaycMOTPEHHbIX YacTblo
1.1 ctatbun 16 ®PepepanbHoro 3akoHa Ne 210-93, nogalTca pykoBoaUTENAM 3TUX
opraHusaumin.

XKanoba Ha pewenna u penctsua (besgencteme) opraHa, MNpeaocTaBnsoLWero
MYHULMNAnNbHYO YCnyry, AOSPKHOCTHOIO Nuua opraHa, NpeaocTaBnsAoLWero MyHULMNANbHyo
ycnyry, MyHUUMNANbHOrO  Crnyawlero, pPyKOBOAMTENsSI OpraHa, npeaoCTaBnsitowero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHaNbHbIN
LEHTp, C MCMNosfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNOHHON ceTn «UHTepHeTy,
oomMuManbLHOro canTta opraHa, MpPeaoCTaBnAWEro MyHUUUNanbHy ycnyry, EawnHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMALMOHHOW CcUCTEMbI AocyaebHoro
oGxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NMYHOM npueme 3asButens. XXanoba Ha
peweHns wn gencteusa (6e3genctBme) MHOMOQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOrO LEeHTpa MOXeT ObiTb HampaBreHa Mo no4vte, ¢ UCMNOSb30BaHMEM
WH(POPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «WHTepHeT», odwmumanbHOro canta
MHOroOyHKUMOHanbHoOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHGOPMAaLMOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MOXeT BbITb NPUHATA Npu
nMYHOM Npueme 3asButens. XKanoba Ha pelleHnsa n aenctens (6e3gencTene) opraHn3auumn,
npegyCcMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke Ux
paboOTHUKOB MOXET OblTb HanpaBfneHa No noyTe, C UCMosib3oBaHWEM WMHAOPMAaLMOHHO-
TeNeKOMMYHUKaUMOHHON ceTn «UHTepHeT», oduuunanbHblX CanToOB 3TUX OpraHu3auuu,
EaouHoro noptana nubo PecnybnukaHckoro noptana, a Takke MoOXeT ObiTb NpuHATa npu
NIMYHOM npuemMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpegoCTaBNALWEro  MyHUMUMMAnNbHYK  ycnyry,
OOIDKHOCTHOMO  nMua opraHa, npeaocTaBnfalowWero  MyHuuunanbHyw — ycnyry, nubo
MYHULMNANbHOIO CriyXallero, MHOro(yHKLUMOHaNbHOro LeHTpa, ero pykosoguTens u (unm)
paboTHMKa, opraHnsauuim, NpeayCcMoTpPeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (mnu) paboTHUKOB, pelueHns n gencteus (besgencrane)
KOTOpbIX 06XanytTcs;

2) hamunuio, nms, OoT4eCcTBO (nNocnegHee - MpuM Hanuyuuu), CBeAEHUss O MeCTe
XUtenbCcTBa 3asBuTens - usmyeckoro nuua nubo HaMMeHOBaHWe, CBeAEHWA O MecTe
HaxXoXOeHMa 3adABUTENs - OPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEeKTPOHHOW MoYTbl (MPU HanMMuUK) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENNIO;

3) cBepeHuss 06 obGXanyembiX pelleHnax u pgenctemax (6esgencrtemn) opraHa,
npegocTaBnaoLero MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefoCcTaBnAOWEro  MyHUUUNAnNbHy  ycnyry, nmbo  MyHMUMNAnNbHOro  CryXaLllero,
MHOrOYHKLNOHANBHOrO LieHTpa, paboTHMKa MHOTO(YHKLNOHANBHOIO LIeHTpa, OpraHn3aumm,
npenycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiIBUTENb HE COrfaceH C peleHnem u
aencrtenem (6e3genctBmeM) opraHa, NpeaocTaBnSAOLWEro  MyHUUMNANbHY  YCnyry,
AOIPKHOCTHOMO  nvua opraHa, npeaocTaBndalowero  MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOro cnyxatiero, MHOIO(PYHKLMOHANbHOro LeHTpa, paboTHMKa
MHOIOQYHKLMOHANMBbHOrO LIEHTPa, opraHnsaumin, npenycMoOTPeHHbIX YacTteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3asButenem MoryT ObiTb NpeaCTaBneHbI
AOKYMEHTbI (NpY Hanu4mn), nogTeepXxaaoLumne oBoAbl 3asaBUTens, NMbo nx Konuu.
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5.4. MNocTtynuBwas xanoba nognexuT perncTpaunm B CPoK He nos3gHee paboyero aHs,
cnefyowiero 3a AHEM MOCTYNIEHUS.

5.5. Xanob6a, noctynuelaa B opraH, NpeaoCTaBNALWMA MyHUUMNANbHYIO YCNyry,
MHOTFOOYHKUNOHANbHbIA ~ LEHTP,  y4peauTento  MHOrOYyHKUMOHanNbHOro  UeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degeparnbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (NpW ero Hanuyun), MNOAMEXUT PaCCMOTPEHUIO B TeyeHue
naTHaguaTn paboymx OHEeW CO OHA ee pernctpaumm, a B criydae obxanoBaHus OTKasa
opraHa, nNpefocTaBnAlLWEero MyHUUMNANbHYIO YCnyry, MHOrO(YHKLNOHANbHOro LEHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepgeparnbHoro 3akoHa Ne 210-93, B
npuemMe OOKYMEHTOB Y 3asBuTenis NMbo B McnpaBneHUu OOMYLEHHbIX OnevyaTok U owmnbok
UM B cnyyae obxanoBaHUs HapyLeHUs YCTaHOBMIEHHOIO CpoKa TakuUX WUCMpaBfieHun - B
TeyeHue nNaTn paboumx OHen Co OHA ee perncTpauun.

5.6. o pesynbTatam paccMOTpeHUst Xanobbl MPUHUMAETCA OOHO M3 CredytLmx
peLeHni:

1) »xanoba ygoBneTBopsAeTCs, B TOM 4yucrie B popMe OTMEHbI MPUHATOrO peLueHns,
ncrnpaBneHus SOnyLeHHbIX onevYaTok 1 ownbokK B BblgaHHbIX B pe3ynbTaTte npeaoctaBneHns
MYHULMMNANbHOW yCnyrM OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE MpeayCMOTPEHO HOPMAaTMBHBIMW NPaBoBbIMKM akTamu Poccuiickon degepaumum,
HOPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNaNbHbIMU NPaBOBbLIMM
aKkTamu;

2) B yAOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCS.

He nosgHee pAHA, cnegywowero 3a OHEM TMPUHATUSA pPELUeHUsl, YKa3aHHOro B
HacTodALLEM MNYHKTE, 3asBUTEN0 B MUCbMEHHOM OpMe W MO >KenaHu 3aaBUTENs B
3NEKTPOHHON (POpMe HanpaBnseTcAa MOTUBUPOBAHHbLIA OTBET O pe3yrnbTaTtax pacCMOTPEHUS
Xanoobl.

5.7. B cnyyae npuaHaHua xanobbl noanexawen yOoBNeTBOPEHUIO B OTBETE
3asBUTENO O peaynbTaTtax PacCMOTPEHUS Xanobbl gaeTcsa MHGopMauus O LEUCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npegoCcTaBnAOLWMM MYHWULMNAnNbHYo ycnyry,
MHOrO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, B uensx HesamMeanuTesnbHOro ycTpaHeHus
BbISIBJIEHHbIX HapPYLWEHWN Mpu OKasaHWM MYyHUUMNanbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfeHHble HeynobCcTBa M ykasblBaeTCcsl MHoOpMauus O AanbHEenLwmnx
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTb 3adABUTENIO B LENAX  MONyYeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyvyae npusHaHusa >kanobbl He noanexallen yOoBeTBOPEHUI B OTBETE
3aaBUTEND O pe3ynbTaTax pacCMOTpeHus xanobbl [JalTca  apryMeHTUPOBaHHbIE
Pa3bsACHEHUSA O MpUYMHAX TMPUHATOrO pPeLleHns, a Takke WHopMauna o nopsaake
06XanoBaHusi NPUHATOrO PELLEHMS.

5.9. B cnyyae yctaHOBneHusa B xode WM MO pe3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaAKoB cocTaBa  aAMMHUCTPATMBHOIMO  MpaBOHApPYLUEHUSI UM NPEeCTynreHns
AOJDKHOCTHOE NnUO, paboTHMK, HaOeneHHble MOSIHOMOYMAMU MO PACCMOTPEHUIO Xanob,
He3aMennMTeNbHO HaNpaBNAT MMEKLMNECS MaTepuarnbl B OpraHbl NPOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dDopma peweHna o NPpUHATUN Ha ydeT rpa>aH B Ka4eCTBe HYXXOAaLWUNXCA B XUTbIX
nomMeLweHnAax

(HaumeHoBaHMe YNONMHOMOYEHHOIO OpraHa, NpeaoCTaBnsALWEro MyHULMMNANbHYIO YCIyry)

3agBuTensb:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUN Ha y4eT rpaxkaaH B Ka4ecTBe Hy>OatloLWnxcs B
KUNbIX NOMELLEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHunsa ot No N NpeaocTaBfeHHbIX K
HEMY [OOKYMEHTOB, B COOTBETCTBUM CO cTaTben 52 XXwunuwHoro kopekca Poccumnckon

CDe,u,epau,MM NPUHATb Ha y4eT B Ka4eCTBE HYXOALWNXCA B XXUJ1bIX MOMELLEHUAX:

n

COBMECTHO MPOXMBAKOLNX YNIEHOB CEMbMN:
1.
2.
3.
[laTta NpyHATMA Ha y4yerT:
Homep B oyepeau:

Caenenus 00 37eKTPOHHOM MOAMTUCH

JJormkHOCTHOE NNLo d.1N.0.
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dopma pelueHns o6 oTkase B NpeaocTaBneHUN ycryrm

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWLEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
Mo MPUHATUIO HA YYET rpaXkaaH B KAYeCTBe HYXXOAKLWMXCS B XUITbIX NOMELLEHNAX
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelieHne ob oTkase B
npefoCTaBfiEHMM MYHULMNANbHOW YCIYyrM NO MPUHATUIO Ha YyYeT rpaxgaH B KadecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHNAX NO CreayoLwmM OCHOBaHUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaeOHOM nopsiake nyTem HanpasrieHUs
»anobbl B yNOMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(nognucb YNorTHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
YCIyru no NPUHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HY>KOAOLLMXCA B XUIbIX
NMOMELLLEHNAX

dopma pelueHnst 06 oTkase B Npueme A0KYyMEHTOB,
HeoGXoANMbIX AN NPeAOoCTaBNEHUS YCnyru

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
006 oTkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaoCTaBNeHUs
MYHULMNANbHON YCMYyr Mo NPUHATUIO Ha YYET rpaXkaaH B KaYeCTBE HYXKOALLMXCS B KUITbIX

rnomeLLeHunsX

oT Ne
PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONHOMOY€EHHbIM opraHom

NPUHSTO
peweHne o0 OTka3e B MpuMemMe [OOKYMEHTOB, HeOOXOAMMbIX Ans npefocTaBreHus
MyHULMNANbHOW YCMyrn Mo NPUHATUIO Ha YYET rpaxxaaH B Ka4eCTBe HYXXOALMUXCS B XKUIbIX
NOMELLIEHUSIX MO CNeayoLWwmnM OCHOBaHUSIM:

1.

2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBfeHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06anoBaH B JocyaeOHOM nopsiake nyTemM HanpaBneHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6GHOM nopsiake.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

HomxHocTHoe nuuyo (PUNO)
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(I'IOﬂ,I'II/ICb YMNOJTHOMOYEHHOro
OOJTKHOCTHOrO nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxkaaH B
KayeCcTBe HYXOaloLUXCHA B XKUITbIX
nomMeLLeHUsIX

dopma

B yI'IOJ'IHOMO‘-IeHHbII7I opraH MecCTHOro camoynpasrieHund

(dbamnnusa, nma, oT4ecTso (NocnegHee - Npy Hanuyun)
NOSTHOCTbIO)

[lOKyMEHT, YA0CTOBEPSIOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Agpec pernctpaumm No MecTy XUTenbCTBa:

Anpec pernctpaumm no mecTy npebbiBaHus:

CHWIC:

MpencraBuTenb MO 4OBEPEHHOCTUN UMN 3aKOHHbIN
npeacraBuTenb:

(hamunua, nmsa, otyecTBo (NocnegHee - NPy HanUynn)
NOSTHOCTbIO)

[lOKyMeHT, yOOCTOBEPSOLWNN NTINYHOCTD:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
PekBM3nTbI JOKyMeHTa, NoATBEPKAAKOLLEro NOMTHOMOYMS:

KoHTakTHas nHgopmaums:
HOoMep Ten.:

9rIl. NMoyTa:

3agaBneHune
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O MPUHATUN Ha y4eT rpaxKgaH B Ka4eCTBe HYXXOaLWNXCA B XUIbIX MOMELWEeHUAX,
npegocrtaBndemMbiX Mo Aorosopam counaribHoro Harma

[Mpowy npuvHATL MeHs C CcemMben U3 YyenoBeK Ha yyeT B KadecTBe
HyXxgaroLero(ux)ca B XUIbIX NMOMELLEHUAX, NpeaocTaBnAemMbIX Mo AOroBopamM COUManbHOro
Hanma, No OCHOBaHMIO(AIM) (HY)XXHOEe OTMEeTUTb), a Takke (B crnyyae HeobxoauMMOCTU) NpU3HaTb
MeHS (451EHOB MOEN CeMbM) MarouMyLLNMU:

I:l HE ABJTAOCb HaHUMaTeNnemMm Xuroro nomMeweHmnda no Aorosopy counaribHoro Hanma,

AOroBOPY HamMa XUMbIX MOMELLEHUN XUIMULWHOIMO POHAA COoLMarnbHOrO MCMONb30BaHUS UNn
YNEHOM CeMbW HaHMMaTens XWnoro NnomeLLeHuUs No AOroBopy CoumManbHOro Hamma, 4oroBopy
HanmMa >XWNOro MOMELEHUA XUMUWHOro oHA4a CcouManbHOro  MCMNonb3oBaHuA nmMbo
COBCTBEHHMKOM >XUITbIX MOMELLEHUA UIM YNEHOM CeMbU COOCTBEHHMKA XMUMOro MnomeLleHUs
(Hy>KHOe NoAYEepPKHYTbL);

I:l ABIMAIOCb HaHUMaTesleM XXUIoro nomMeuweHnda no [oroBopy couuaribHoro Hanma,

AOroOBOPY HaMMa KUMbIX MOMELLEHUI XKUMULHOMO POHAa COLManbHOrO MCMONb30BaHUSA MU
YNEeHOM CEMbM HaHMMaTenNs XWNoro NoMmeLLeHnst No LOroBopy CouManbHOro Hanmma, AOroBopy
HarMMa XWUIMOro MNOMELLUEHNS XUMULWHOTMO oHAa coumanbHOro WUCMonb30oBaHMs nNUbo
COOCTBEHHMKOM XXWUITOro NMOMELLEHUSA UITN YNEHOM CEeMbM COOCTBEHHMKA XXMUMOro NOMELLLEHUS U
obecneyeH(a) obLien nnowanbo XUMoro NOMeLLEHNA Ha O4HOrO YfleHa CeEMbU MEHEE YYETHOWN
HOPMBbI (HY>XHOE MOAYEPKHYTb);

D NpOXMBak B MOMELLEHMM, HE OTBEYAIOLLEM YCTAHOBIEHHbBIM A1 XXUMbIX NOMELLEHNI
TpeboBaHUAM (HY>XHOE NOAYEPKHYTL);

I:l ABIIAKOCb HaHMMaTernem Xuoro nomMelweHna no [orosopy counaribHoro Hanma,

AOrOBOPY HaWMa >KUMbIX MOMELLUEHUA >KUMULWIHOMO ()oHAa counanbHOro MUCNosib30BaHuS,
YNEHOM CeMbM HaHMMaTens XWnoro NomeLLeHuUs No 4OroBopy COuUManbHOro HanumMa, 4oroBopy
HaMMa XWMNOro MNOMELUEHUA KUIULWHOMO  dpoHAa COUManbHOro  UCMOMb30BaHUA UK
COBCTBEHHMKOM >KMUIMOr0 MNOMELLEHUHA, YNEeHOM CeMbW COOCTBEHHMKA >XWUMOro MNOMELLEeHUs,
NPOXMBAIOLLMM B KBapTupe, 3aHATON HECKOSNbKMMW CEMbSMU, B COCTaBe OAHOW U3 KOTOPbIX
nmeeTtcs BONbHON, cTpajalLWwmnn Tshkenon opMon XpOHNYECKOro 3abonesaHusi, Npu KOTOPOK
COBMECTHOE MpPOXMBaHWE C HUM B OOHOW KBapTUpPE HEBO3MOXHO, U HE UMELUM(en) UHOro
XWUNOro nomeLLeHns, 3aHMMmaemMoro no 4OroBopy coumnanbHOro Harma, JOroBopy Hamma Xumnoro
NMOMELLLEHNS XUNULLHOMO (hoHAa coumanbHOro UCNOSIb30BaHWS U NpUHaAneXxallero Ha npase
COBCTBEHHOCTU (HY>XHOE NOAYEPKHYTD).

A, uneHbl MOen ceMbU OTHOCUMCS/HE OTHOCUMCS (HY>KHOE NMOAYEPKHYTL) K ONpeaeneHHbIM
defepanbHbIM - 3aKOHOM, yka3om [lpesungeHta Poccuinckon depepaumm  mnm 3akOHOM
Pecnybnukn TatapcTaH kaTeropusim rpaxgaH, MMelLWuM npaBo Ha obecneveHne XunbiMu
NOMELLLEHNAMM:

(yka3aTb COOTBETCTBYIOLLY KaTEropuio)

CocTaB Moen ceMbu YyerioBexk:
1. Cynpyr(a)

(pekBn3nTbl cBuaeTenbctBa O Opake (HOMep, OaTa, KEM COCTaBfieHa akToBasi
3anncb), ammnng, nMmd, oT4ecTBO (NocrneaHee - NpPU HanMyun) NOMAHOCTBIO U haMUnng, UM,
OT4eCTBO (NocreaHee - Npy HanMyYnn) NOSTHOCTLIO 40 M3MEHEHUNS B Criydae ecrnv U3MEHSNCb,
4YnCrno, Mecsu, rog PoOXAeHWs, JOKYMEHT, YAOCTOBEPSIOWUA NINYHOCTb, CEepuUsi, HOMEP, KEM U
korga BblgaH, CHUIC, agpec peructpauum no MecTy XuTenbcTea)

2.
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(pekBn3nTbl cBMOETENbCTBA O 3aruMCU akTa rpaXaaHCKOro COCTOAHWA (HOMep, faTa, kem
COCTaBrieHa akTtoBasi 3anucb), @amunus, uUMs, OT4YecTBO (MocrnegHee - MNpU  HanMyuu)
NOJSTHOCTBIO, YUCMO, MeCsil, rof POXAEHUs, OOKYMEHT, YAOCTOBEpSLWUnA FNIMYHOCTb, Cepus,
Homep, kem 1 korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTeNbLCTBA)

3.

(pekBm3nTbl cBMOETENbCTBA O 3anuCU akTa rpaXnaHCKOro COCTOAHWSA (HOMep, faTa, kem
COCTaBlfieHa akTtoBasi 3anucb), amunus, UMs, OTYEeCTBO (MocregHee - MNpU  HanmMyuu)
NOJSTHOCTBIO, YUCMO, MEeCsl, rof POXAEHWUs, OAOKYMEHT, YAOCTOBEpSHoWUMA NIMYHOCTb, Cepus,
Homep, kem 1 korga BolgaH, CHUJC, agpec peructpaumm no MecTy XUTenbCTBa)

Kpome TOro, CO MHOW NpoXXMBakT UHbIE YIlEeHbl CEMbW:
1.

(poOcCTBEHHbIE OTHOLWIEHUHA, aMunus, UMs, OTYEeCTBO (MocredHee - nNpU  HanuUyaum)
NOJSTHOCTBIO, YUCAO, MEeCsil, roA POXAEHWUs, OOKYMEHT, YAOCTOBEpPSIoWUA FNIMYHOCTb, Cepus,
HoMep, Kem 1 korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbCTBA)

2.

(poOCTBEHHbIE OTHOLUEHMS, amMunns, UMs, OT4ecTBO (MocregHee - MpU  HanMuun)
MOMHOCTbID, YMCIIO, MECSL, oA POXAEHWS, AOKYMEHT, YAOCTOBEPSIOLWMUIA FIMYHOCTb, Cepus,
Homep, keM U koraa BblgaH, CHUIIC, agpec pervctpaumm no MecTy XUTenbCcTBa)

CBedeHUst 0 HanNUuuM XWUNbIX MOMELLEHMNA, 3aHUMaeMblX Mo goroeopam couunarnbHOro
HaMMa, HanMa XUJbIX NOMELLEHUN XUSTULLHOIO (bOH,D,a coumarnibHoOro ncnosjib3oBaHUA U (I/IJ'II/I)
npuHaanexawmnx Ha npase COBCTBEHHOCTU MHE 1 YfneHam MOen CEMbMU:

Ne damunus, [OKyMeHT, KagactpoBbin Bug OcHoBaHune
UMsi, OTYECTBO | YAOCTOBEPSIOLLMI HOMep nMyLecTea Nnonb3oBaHUsA
n/n (nocnegHee — | NMYHOCTB, cepus, XUnoro (kBapTupa, |(@oroBop coumanbHOro
npu HanM4mMm) HOMEp, KEM U nomeLleHuns KOMHaTa, HanmMa, Hanma >Xunblix
MOJSIHOCTbIO Korga BblgaH Xunnomn aom), MOMELLEHN
nnowaap, XunuHoro oHaa
KB. M coumanbHoOro

NCNonNb30BaHUA UNn
Ha OCHOBaHWW NpaBa
cobCcTBEHHOCTH), AaTa
N PEKBU3UTDI
AoroBopa, opraH, ¢
KOTOPbIM 3aKMo4eH
AOroBop, B criyyae
Hanma

A 1 YneHbl MOel ceMbu JOCTOBEPHOCTb U MOSNTHOTY HACTOSLLMX CBEAEHUI NOATBEPXKOAEM.

A Wn coBepleHHONEeTHWEe uYneHbl MOoell CemMbW [aem cornacMe Ha MpoBepKy
YNONTHOMOYEHHbLIM OpraHoOM NPEACTaBMEHHbIX HAMW CBEAEHWA O OOoXo4ax M MMYLLEeCTBe B
HanoroBbIX, TAMOXEHHbIX U UHbLIX OpraHax.

A 1 4neHbl Moen ceMbW NpeaynpexaeHbl, YTO B Cry4ae MNPUHSATMS Hac Ha yyeT Mbl
06513aHbl NPV M3MEHEHUW YKa3aHHbIX B 3asiBNEHUWN CBeOEHUIA B MECSYHBIN CPpoK coobliaTte 06
3TOM B NMUCbMEHHOW hopMe B YNONTHOMOYEHHbIN OpraH no MecTy y4yeTa, a Takke npeacTaBnsTb
B YCTaAHOBIIEHHbIX TMOPSAKE M CPOKM COOTBETCTBYHOLUME [OOKYMEHTbl AN Hallew
nepeperucTpauumn Kak rpaxnaH, COCTOSLMX Ha yvyeTe B Ka4yecTBe HYXOAMLIMXCA B KWUMbIX
NMOMeLLEHUSIX, U AN NepeoLeHKM pasmepa AOXOA0B U CTOMMOCTU HaLLero MMyLecTea.

A 1 4neHbl MOeN CeMbM COrMnacHbl, YTO B Cly4vae BbiiBNEHUS B NpeAcTaBfeHHbIX HaMu
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OOKYyMEHTaXx cBegeHUn, He COOTBETCTBYHOLLMNX OEeNCTBUTENBHOCTN U nocnyxmeLinx ocCHoBaHNEM
anda npuHATUA Ha Y4YeT, Mbl 6y/:|,eM CHATbI C y4e€Ta B YCTAaHOBJIEHHOM 3aKOHOOaTes1IbCTBOM
nopsaake.

Pe3yanaT npenocraBiieHnA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru, npowy npenoctaBuUTh:

D B NMNYHbIN KabunHeT NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnunkn
TartapcTaH;

D B MHOrO(YHKUMOHanNbHOM UEHTpe MpefdocTaBneHnss rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:I B YNOJIHOMOYEHHOM OpraHe MeCTHOIro camoyripaBJieHUA.

Moanuck 3asiBuTens:

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (noanuce)

« » 20 roga

Moanucwu coBepLleHHONEeTHUX YJieHOB CEMbU.

(bamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (noanuce)
« » 20 roga
(bamunusa, nms, otyecTo (NocnegHee - NPU HanM4ynn) NOSHOCTLIO) (mnognuceb)
« » 20 roga

K 3asgBneHuo npunaratoTtcs:

1.

(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HaumeHoBaHWe 1 HOMep OOKYMeHTa, KeM 1 Koraa BblAaH)

[laTta NnpuHATNA 3a8BMeHNA U JOKYMEHTOB « » 20 roga.
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Bcero NMPUHATO OOKYMEHTOB Ha JINCTax.

(kornMyecTBO JOKYMEHTOB) (mponuchkto)

(BOMKHOCTBL) (noanuceb) (dbamunusa u
UHUUMarnsbl)

PeFMCTpaLLMOHHbIVI HOMeEpP 3adABlIeHUA

(I/IH(bOpMaU,VIFI 3anosrH4daeTca  ynoriIHOMOYEHHbIM  OOJIKXHOCTHbIM  JIMLOM OpraHa MeCTHOro
camMoynpaslieHunsa, NpuHABLUMM 3adaBliEeHNe 1 ,D,OKyMeHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQYeCTBE HYXOaloLMXCSA B XUIbIX
nomMeLLeHUsIX

PykoBogutento
McnonHutensHoro kommreTa

or:

3asaBneHuve
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NPUHATUIO Ha YYeT rpaxaaH B Ka4eCTBe HYXXAALLMXCS B XKUIMbIX MOMELLEHUSIX.
[aTa, Homep NogaHHOro 3asBNeHus:
3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowly ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBNSAOLWMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyroLwmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHnss o6 OTKMOHEHWM 3asBreHuss 06 ucnpaBneHun
TEXHUYECKOWN OLLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

NoCcpeacTBOM OTNPaBEHUS 3NEKTPOHHOIro AOKYMeHTa Ha agpec E-mail: ;

B BuOE 3aBEpPeHHON Konuu Ha GymMa)kHOM HOCUTene MOYTOBbLIM OTMpaBfieHMEM Mo

agpecy:

HacTtosawmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEW
FINYHOCTM U MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMXU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensctBOoM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBIEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (®.1.0. (1pn Hanmuuum)
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