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06 yTBEpPXAEHMN aAfMUHUCTPATUBHOIO persaMeHTa
NpefocTaBNeHNs  MYHUUMNANbLHOW  ycnyrm  no
COrNacoBaHM0 YCTaHOBKM MH(OPMALIMOHHbIX 3HAKOB

NHONBUAYa/IbHOTO TMPOEKTUPOBaHNA Ha AOPOXHbIX
3HaKaX

B uenax peanusaynmn degepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauuMm npefocTaBNeHUs TrOCYAapCTBEHHbIX W MYHMUUMNANbHbIX YCNyr»,
NcnonHutenbHblil  KOMUTET  Tatapcko-LUyraHCKOro  cenbCKOro  noceneHus
A3HaKaeBCKOro MyHuLMNansHOro painoHa Pecny6nmnkmn TatapctaH NoCTaHOBNSAET:

1 YTBEPAUTD aAMWUHUCTPATUBHbIA pernameHT npeaocTaBneHNS
MYHULMUNANbHOW YCAYrn Mo COrnacoBaHUK YCTAHOBKWM MH(OPMAaLMOHHBIX 3HAKOB
WHANBUAYa/IbHOTO NPOEKTUPOBaAHNS Ha AOPOXKHbLIX 3HAKaX, COrNMacHo NPUIOXKEHWIO.

2. O6HapopgoBaTb HacTosllee [MOCTaHOB/EHWe TMYTeEM pasMeLlleHns Ha
«OgmumnansHOM nopTane nNpasoBon MHGopmaumm Pecny6nukm TaTapcTaH» no Beo6-
agpecy: http://pravo.tatarstan.ru M Ha oduuManbHOM calTe A3HAKaeBCKOro
MYHUUMNANLHOrO palioHa B  MH(OPMAUMOHHO-TENIEKOMMYHUKALNOHHON  CETU
MHTepHeT no Beb-aapecy: http//aznakayevo.tatarstan.ru.

3. KOHTponb 3a WCNOMHEHWEM HACTOSALLEro MOCTaHOB/IEHMA OCTaBNAD 3a
coboi.

"naBa M.LU.XaepTanHOB


http://pravo.tatarstan.ru

MpunoXxeHne K NOCTaHOB/IEHWNIO
VicnonHutensHoro komuteTa
TaTapcko-LLyraHckoro Ce/IbCKOoro
rnoceneHus A3HaKaeBCKOro
MYHMLMNAILHOIO panioHa Pecnybnunku
TaTtapctaH oT 26.01.2022 Ne4

AIMUHUCTPATUBHbIN pernameHT
NpeaocTaB/eHNSt MyHULMNA/IbHOW YCYTI MO COr/1acoBaHMIO YCTAaHOBKU
NH(OPMALMOHHbIX 3HAKOB MHANBUYaNIbHOIO NPOEKTUPOBAHUS HA AOPOXKHbIX
3HaKax

1. O6LmMe NONOXKEHUSA
1.1. Tpegmet perynmpoBaHns aAMUHUCTPATUBHOIO periameHTa

1.1.1. HacTtoAwmin  agMUHUCTPATUBHbLIA  pernamMeHT  npefocTaBleHUs
MYHULUMNANbHON ycnyrn (ganee - agMUHUCTPATUBHbLIA PErnameHT) yCTaHaB/MBAET
CTaHZapT W MOPAAOK NpPefoCTaBNeHUs MYHMLUMMaNbHOW YCNyrn no cornacoBaHuio
YCTaHOBKM MH(OPMALMNOHHbIX 3HAKOB WHAMBMAYa/IbHOTO MPOEKTUPOBaHUA Ha
AOPOXHbIX 3HAKaX (Janee - MyHUUMMNabHaa ycnyra).

1.1.2. TlonoxeHna agMUHUCTPATUBHOIO pernameHTa nNPUMeHAKTCA B
OTHOLLEHUN YCTaHOBKU NH(OPMaLMOHHbIX 3HaKOB WHAMBUAYaA/ILHOTO
NPOEKTUPOBAHMA Ha AOPOXKHbLIX 3HaKaXx.

1.2. Kateropuu 3asBuTenei

1.2.1. Jluyamn, UMELWUMN NPaBo Ha MNOAyYeHWe MYHUUUNanbHOW YCNyru,
ABNAIOTCA (PU3MYECKMEe W OpULMYEeCcKMe nnua - noJsib3oBaTeNiv aBTOMOOWU/IbHBIX
popor

1.22. C 3adBfreHVemM BnpaBe 00paTUTbCA MpPeLACTaBUTeNlb  3asaBUTENA,
NENCTBYIOLLNIA HA OCHOBaHWUW [OKYMEHTa, Y0CTOBEPSIOLLErO €ro NoAHOMOYNS, b0
3aKOHHbIV MpeAcTaBuTeNIb (IM3MYECKOro nuua (fanee - npeAcTaBUTeNb 3aaBUTENA).

1.3. MopsiAoK NHBDOPMUPOBaHWS O NPefoCTaBNeHNN MYHULMNAILHOR yCnyTu

1.3.1. NHhopmaumns o nopsagke npefsoctaBneHUs MYHULMMaNbHOW YCayru
pasMeLLaeTcs:

1) Ha MH(OPMAUMOHHBLIX CTEHAAX, COAepXalMX BU3Yya/lbHYHO U TEKCTOBYHO
MHOPMALUMIO O MYHULMNANbHON yCayre, pPacrnofioXXeHHbIX B MOMELLEeHUAX
MHOTOYHKLUMOHANbHbLIX  LEHTPOB  MPEeAOoCTaB/IeHNs  FOCYJapCTBEHHbIX  ”
MYHULUNANIbHbLIX YCYT.

2) Ha ojuumnanbHOM caiTe MYHULMMANbHOTO paioHa B WH(OPMaLMOHHO-
TeNIeKOMMYHMKaUMOHHOW  ceTn  «M/HTepHeT» (https://www.  aznakayevo.
tatarstan.ru);

3) Ha [lopTase rocyfapCTBEHHbIX W MyHUUUNaNbHbLIX YyCcnyr Pecny6/ivkun
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);


https://www
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4) Ha EgmHOM noptane rocyfapCTBeHHbIX W MYHUUMMNA/IbHbIX YCNyr
(byHkunin) (https:// www.gosuslugi.ru) (ganee - EgnHbIi noptan);

5) B rocyjapCcTBEHHON NH(POPMALMOHHON cucTeMe «PeecTp rocyaapcTBEHHbIX
N MyHUUmMnanbHbIX ycnyr Pecny6nukm TatapcTtaH» (http://frgu.tatar.ru) (ganee -
PeecTp rocyfapCTBeHHbIX U MYHULMNANbHbIX YCYT).

1.3.2. KoHCynbTMpoOBaHWe MO BOMpocam MNpefocTaBieHNs MyHULMNANbHOM
YCNYru OCYLLEeCTBNAETCA:

1) B MHOTO(YHKUWOHA/IbHbIX LieHTpax MpefoCcTaB/ieHNs roCyAapCTBEHHbIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNe(IoHY;

2) B UHTEePaKTUBHOM popme Pecny6/MKaHCKOro noprana;

3) B WCMONHMTENbHOM  KomuTeTe  Tartapcko-LLlyraHckoro cenbCKoro
noceneHnss A3HaKaeBCKOro MyHMUMMaNbHOro panoHa Pecny6nmkn TartapcTaH
(manee - OpraH):

MNpu YCTHOM 06paLLeHUN - TMYHO UK MO TeNEe(IOHY;

npyM nNUCbMeHHOM (B TOM u4wucie B (OpMe 3/IEKTPOHHOIO [OKYMEHTa)
obpalleHnn - Ha OGyMaXHOM HOCWUTeNe Mo MoyTe, B 3MEKTPOHHON Qopme o
3NEeKTPOHHOW MouTe.

1.3.3. MHopmauma Ha EgmHom nopTtane, Pecnyb6nvkaHckom nopTtane o
nopsake W cpokax npefocTaBNeHUss MYHUUMNanbHON YCAyru Ha OCHOBaHWUK
CBefleHMI, cogepxawmxcs B PeecTpe rocyfapCTBeHHbIX U MyHMULMNAbHbLIX YCAYT,
npefocTaB/seTCs 3a9BUTENO GecniaTHo.

Jdoctyn K  WHpopmaumm 0O CcCpokax M NOpALKe  MpeaocTaB/ieHUA
MYHULUUNAbHON YCNYTn OCYLLECTBNSETCA 6e3 BbINOHEHUS 3adBUTENEM KaKMUX-TM60
Tpe6oBaHWA, B TOM u4ucne 6e3 MCMoMb30BaHWA MPOrpaMMHOro 0b6ecrneyeHus,
yCTaHOBKa KOTOPOro Ha TeXHWYEeCKWe CpefcTBa 3asaBUTeNA TpebyeT 3aKIHYeHUs
NNLEH3NOHHOTO WAW WHOrO cornaweHus ¢ npaeoobsagatenem nporpammHoOro
obecneyeHns, npegycmaTpuBaroLLEro B3MMaHWe Mathbl, PerucTpayuio  unu
aBTOPM3aLNIO 3a8BUTENA WX NPefoCTaB/IeHEe UM MepPCOHaNbHbIX AaHHbIX.

1.3.4. IMpwn obpalleHnn 3a9BUTENSA IMYHO UK NO TeneoHY B COOTBETCTBUN C
MOCTYNUBLUUM 06paLleHneM NpesoCcTaBASeTCA NHOPMaLNA:

MecTo HaxoxzeHue ncrnonkoma: ¢. TaTapckuin LLUyraH, yn.Cosetckas, a.418.

["paduk paboThbl:

noHeaenbHUK - nATHUUa: ¢ 8.00 yacoB go 17.00 yacos;

cy660Ta, BOCKpPeCeHbe: BbIXOAHbIE AHW.

Bpems nepepbiBa A1 OTAbIXa W NUTaHWA YCTaHaB/IMBAETCA MpaBuIamu
BHYTPEHHEro TPYL0BOro pacnopsaaka.

CnpaBoyHbIi1 TenehoH 8(85592) 36-1-41.

1) o nopsgke nNpefocTaBfeHUs MYHULUMMaNbHOW YCnyru, O cnocobax u
CPOKax nofayu 3asBeHuii;

2) 0 Kareropuax rpaxpgaH, KOTOpbIM MpPeaocTaBnseTcs MyHUUMNasbHas
ycnyra;, O HOPMAaTMBHbIX MPaBOBbIX aKTaxX, Peryivpyrowmx  BOMPOChI
NpeAoCcTaBNeHNs MyHULMNANLHOW YCNyTi;

3) 0 nepeyHe AOKYMEHTOB, HEOOXOAWMbLIX A/ PaCCMOTPEHUSA 3adB/IeHUsA O
NpeaocTaBeHNN MYHUUMNANbHOMN YCNyrn, O Cpokax MpuemMa W perumcrpauun
3asB/IEHNUS;

4) 0 Xxofe NpefocTaB/ieHNs MyHULMNATbHON YCNYTU;

5) 0 MmecTe pa3mellleHUsi Ha ouLmnanbHOM cariTe MHopmalmMm No Bonpocam
NpeAoCcTaBNeHNs MyHULMNANbHOW YCNyTi;
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6) 0 nopsfke 06)XKanoBaHUS LENCTBUIN MU 6e34eNCTBUA LOMKHOCTHLIX NN
OpraHa.

Mo nucbMeHHOMY 06palleHnt0 COTPYLHWMKW OTAena, OTBETCTBEHHOrO 3a
NpefocTaB/ieHe MYHUUMNaNbHOW Yyciyru, nogpo6bHO B MUCbMEHHOW hopme
Pa3bACHAT 3aABUTENI0 MOPALOK MNPeAoCTaBNeHUss MYHUUUNAbHON yCnyrn u
BOMPOCHI, YKa3aHHble B HACcTOALLEeM NYHKTe aAMWHUCTPATUBHOIO perfiameHTa, U B
TeyeHne Tpex paboumx AHei CO AHA perncrpauum obpalleHus HanpasnsalT OTBET
3afsuTento. OTBETLI JalOTCA Ha A3blKe 0bpalleHnd. B cnyyae HEBO3MOXHOCTW JaTb
OTBET Ha A3blke 06palLleHUs UCMOJb3YKTCA TOCYAAPCTBEHHbIE A3bIKM Pecny6anku
TartapcTaH.

1.35. NHhopmauus no BornpocaMm npefocTaBleHUs MyHULMNAIbHON YCiyru
pasMeLlaeTca Ha oMuuUManbHOM  caiiTe  MYHWUMNaNbHOro paiioHa W Ha
MH(POPMaLMOHHbIX CTeHAaX B noMeleHnax OpraHa ansd paboTbl € 3ad9BUTENAMM.

NHdopmauma Ha rocyfapCcTBeHHbIX A3blkax Pecny6nmku  TatapcTaH,
pasMellaeMas Ha WH(POPMALMOHHbLIX CTeHAax W Ha opuuManbHOM  caiTe
MYHUUMNAbHOTO  pailoHa B MH(OPMaUMOHHO-TENEKOMMYHUKALMOHHON  CeTU
«/HTepHEeT», BK/OYaeT CBEAEHWA O MYHUUMNa/bHOW Yycnyre, cofepXKaljuecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 afMUHNCTPaATUBHOIO pernameHTa,
MHOpMaLMI0O O MeCTe HaxXOXAeHWs, CMpaBOYHbIX Teneg)oHax, BpPeMeHu paboThbl
OpraHa, 0 rpauke npuvema 3asBNEHWIA Ha MpeaocTaBfeHNe MYHULMUNANbHOMN
YCNyru.

1.4. HopmaTmnBHbIe NPaBOBbLIE aKTbl, PErYAMpYOLWMe NpefocTaBeHne
MYHULMMNANbHOR yCnyrin

14.1. TllepeyeHb  HOPMATUBHbLIX MNPaBOBbIX aKTOB, PeryanpyroLinx
npeaocTaBneHne MyHUUMUNANbHOW yCnyru (C yKasaHMem pPekBU3MTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOB M UCTOYHMKOB UX OULMaNbHOrO Ony6/mnMKoBaHNS), pasmeLleH Ha
EovHom nopTtane, B PeecTpe rocyfapCTBEHHbIX W MYHULUNaNbHbIX YCAYr,
Ha o(MUManbHOM  cailTe  MYHMUMNANbHOIO pailoHa B UH(POPMALMOHHO-
TeNeKOMMYHUKALNOHHOW CeTU «/HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [eNCTBYIOLLEN pefakuunm
nognexunT pasmeleHno Ha EAMHOM nopTtane, B PeecTpe rocyAapCTBEHHbLIX W
MYHUUMNANbHbLIX YCAYr, Ha O(uMuManbHOM caiTe MYHUUUNANbHOrO paloHa B
NH(POPMaLMOHHO-TENEKOMMYHUKALMOHHOM CETU «HTEpHET».

15. TepMVIHbI, NCMNosibsyemMbie B aAMUHUCTPATUBHOM PErnamMmeHTe, N NX onpenesieHnd

15.1. B agMWHMUCTPATMBHOM perfameHTe WUCMNOb3YHTCA  Cheaytouine
TEPMWUHbI 1 OnpeseneHns:

yaaneHHoe paboyee MeCTO MHOTO(MYHKLMOHANLHOIO LeHTpa NpeaocTaBneHms
roCcyfapCTBEHHbIX W MYHUUUNANbHbLIX YCNyr - TeppuTopuasbHO 060Cc06/1eHHOE
CTPYKTYpHOE nogpasgeneHue (odhuc) MHOTO0()yHKLNOHA/IbHOTO LleHTpa
NpefoCTaB/NEHNS TOCYAAPCTBEHHbLIX W MYHUUMNANbHbLIX YCAYyr, CO34aHHOe B
ropoAckom (ceflbCKOM) MOCENeHUN MYHUUMNAbHOrO paiioHa WAM B TOPOACKOM
OKpyre Pecny6imkun TaTtapcTaH B COOTBETCTBMM C NYHKTOM 34 [MpaBun opraHusaymm
AeATeNbHOCTM MHOIO(YHKLNOHA/IbHBIX LEHTPOB NpeAoCcTaB/IeHNs roCcyAapCTBEHHbIX
N MYHUUMNANbHbLIX YCAYr, YTBEPXAEHHbIX MOCTaHOBMeHMeM [1paBuTeNbCTBA



Poccuitickoin ®epepauunn ot 22 nekabpsa 2012 r. Ne 1376 «O6 yTBepXaeHun MNpasun
opraHuM3aumm [eaTenbHOCTU  MHOTMO(YHKLUMOHANbHBIX LEHTPOB MNpPeLoCTaB/IeHNs
roCyAapCTBEHHbIX N MYHULMNANLHBLIX YCNYT»;

TEXHMYecKas owmnbka - owmbka (onmcka, oneyarka, rpammaTtuyeckas wnu
apupmeTnyeckad owmnbka nmM60 nopobHad owwnbka), AONYLLEHHas OpraHom,
NPeLOCTaBMAAWNM MYHULMNANLHYO YCAYry, W MNpuBeALlas K HecoOTBETCTBUIO
CBeleHWIA, BHECEHHbIX B OKYMEHT (pe3ynbTaT MyHULMUMNabHOR YyCyru), cBeAeHUsM
B [JIOKYMeHTax, Ha OCHOBaHUM KOTOPbIX BHOCU/INCL CBELEHUS;

EonHaa cuctemMa MAEHTUPUKALMM UM ayTeHTUUKALMN B WH(PACTPYKTYpe,
obecneynBaroLLei NH(OPMaLMOHHO-TEXHO/IOrNYEeCKoe B3aMMOJencTBmne
NHPOPMaLMOHHBIX CUCTEM, MUCMOJIb3YeMbIX A5 MPeAoCTaB/IeHUA TOCYAapCTBEHHbIX
U MYHULMNANbHBLIX YCNYT B 3/1IEKTPOHHON (opme (panee - ECUA) - desepanbHas
rocyfapcTBeHHas NH(OPMaLMOHHAS cucTema, obecneynsaroLLas
CaHKLUMOHMPOBaHHbIA [JOCTYN YYaCTHUKOB WMH(OPMAaLMOHHOIO B eAWHON cucTeme
NOEHTUPUKALUM N ayTOTEHTU(MKALMM K  WUHDOPMaLMK, CcofepXKaliencs B
rOCYZLapCTBEHHbIX MHMOPMALMOHHBIX CUCTEMAX W  MHbIX WHHOPMALNOHHBIX
cucTemax;

ML - ["ocypapcTBeHHOe 60 pKeTHOE yupexaeHue
«MHOro(yHKUNOHaNbHbIA LeHTp  MpefoCTaBNeHUA  TOCYAAPCTBEHHbLIX U
MYHULMNaNbHbIX YCayr B Pecnybnnke TatapctaH»;

ANC ML - ABTOMATU3MPOBAHHAA  WH(OPMAUMOHHasA  cucTema
MHOTOPYHKLMOHA/IbHbIX ~ LEHTPOB  MPeAoCTaB/ieHUA  TOCYAAPCTBEHHbIX U
MYHULMNabHBIX YCayr Pecnybnnky TatapcTaH.

1.5.2. B aAMWHUCTPaATUBHOM perfameHTe Moj 3afB/fieHMeM O MnpesoCcTaB/EHNN
MYHULMNaNbHOW yCNyru (Janee - 3asB/eHNe) MOHUMAaeTCs 3anpoc O NpeLocTaB/ieHNN
MYHUUUNANbHOW YCNyru, MOAaHHbIA B COOTBETCTBMM C MYHKTOM 3 CcTaTbl 2
depepancHoro 3akoHa ot 27 wwons 2010 roga Ne 210-®3 «O6 opraHmsaymm
NpeaocTaB/ieHNss  rOCYJapCTBEHHbIX W MYHUUMMANbHbIX  yCcnyr»  (ganee -
depepanbHbli 3aKOH Ne 210-P3).

2. CTaHpapT npefocTaB/ieHUss MyHULUMA/IbHOW YCNyrin
2.1. HanmeHOoBaHMe MyHULMMNANbHOW YCNyTn

CornacoBaHne YCTaHOBKMU I/IHCbOpMaLI,VIOHHbIX 3HaKOB WHAMBUAYa/IbHOIO
MPOEKTNPOBaHNA Ha AOPOXHbIX 3HAKax

2.2.  HaumeHoBaHWe UCNOMHUTENLHO-PACNOPSAANTENLHOIO OpraHa MecTHOro
camoyrpaB/ieHns, HEeMOCPEACTBEHHO NPeAOCTaBNAOLLIEr0 MYHULUMMANBbHYIO YCYTy

NcnonHnTenbHbI KOMUTET TaTapcko-LLUyraHCKOro CcenbCKOro mnocesneHus
A3HaKaeBCKOro MyHuUuMnNanbHoOro paroHa (ganee -Oprax)

2.3. OnucaHne pe3ynbTaTa NpefocTaBeHNs MyHULMNANbHOW YCNyTu
2.3.1. Pe3ynbTaToM npefoCcTaBneHUs MyHULMNANbHOI YCNYTW SBNSETCS:

1) pelleHne O nNpefoCTaBNeHUU MyHULUMNANbHOW ycnyrn (cornacoBaHue)
(npunoxeHue Ne 1K HacTosLLeMY afMUHUCTPATUBHOMY pernameHTy);



2) peweHne 06 OTKase B MpPeLOCTaB/IEHUN  MYHULMUNAIBHOW  YCNyru
(MpunoxeHune Ne 2 K HacTOALWEMY aAMUHUCTPATUBHOMY PernameHTy);

3) peweHne 06 OTKase B TMpUMEME [OKYMEHTOB, HeoOXOAMMbIX [ANg
NpefoCTaBNeHNs MyHULMNANbHON ycnyrn (npunoxeHne Ne 3 K HacTosLeMy
aAMWUHUCTPATMBHOMY PersiaMeHTy).

2.3.2. Pe3ynbTaT npeaocTaBNeHUs MYHUUUNAbHOW YCNYrn HanpasnseTcs
3adBUTENMNI0 B (JOPME 3/IEKTPOHHOIO0 [AOKYMEHTa, MOAMUCAHHOIO YCUIEHHOM
KBaNM(MLMPOBAHHOW 3MEKTPOHHOW MNOAMUCLIO YMONHOMOYEHHOr0 [O/HKHOCTHOIO
nnuya OpraHa, B COOTBETCTBUN ¢ defepasibHbIM 3akoHOM OT 6 anpens 2011 roga Ne
63-P3 «O6 3neKTpoHHOW noanucu» (ganee - PegepanbHblii 3aKOH No 63-P3) B
NNYHBIA KabuHeT EgnHOro noptas. B cnyyae HanpaBnieHUs 3asB/ieHUs NOCPeLCTBOM
Pecny611MKkaHCKOro noprtana pesynbTaT NpPefoCcTaBleHUs MYHULMNANbHOW YCyru
HanpaBnseTCs B IMYHbIA KabMHeT Pecny6/MKaHCKOro noprana.

2.3.3. Tlo BbIGOpYy 3asBUTeNs pesynbTaT MNpeLOCTaB/IEHUS MYHULMNAbHON
ycnyru Bblgaetca B OpraHe unav B M®LL B dopme 3k3emnnispa 31eKTPOHHOIO
[OKYMeHTa, pacrneyaTaHHOro Ha OyMa)KHOM HOCKTEfe, 3aBEPEHHOr0 MNevyaTbio U
NOAMNNCLID COOTBETCTBEHHO YMO/JIHOMOYEHHOr0 AO/HKHOCTHOro nunua OpraHa wunu
paboTHMKa M®L].

2.3.4. 3agBuTen,  BNpaBe  MNOMyYNTb  pe3ynbTaT  NpPefoCTaB/IeHUA
MYHULMNANbHOW YyCNyrn B (POpPMe 3M1eKTPOHHOIO [AOKYMEHTa B TeyeHMe CpoKa
[encTBus pesynbTata NpefocTaBeHNS MyHULUNANbHOW YCyru.

2.4, CpoK npefoCcTaBNeHNs MyHULMNANLHOI YCNYT, B TOM YMC/E C YYETOM
HEeo6X0AMMOCTM 06paLLeHMs B OpraHn3aLim, y4acTByoLLMe B NPeJoCTaBNeHUN
MYHULMNANLHOW YCyrn, CPOK NPUOCTAHOB/IEHUS NPEAOCTaBNEHNS MyHULMNANbHO
YCNyru B CNyyae, ecim BO3MOXHOCTb NPMOCTAHOB/EHNS NpefyCcMOTpeHa
3aKoHoAaTeNbCTBOM Poccuiickoil defepalun, CPOK Bblaaun (HanpaeneHms)
[OKYMEHTOB, SIBNAIOLINXCS Pe3ynbTaToOM NpPefoCcTaBNeHns MyHULMNANbHOW yCnyru

2.4.1. MyHumMnanobHaa ycnyra npefoctaBnseTcs B TeyeHMe NATU paboumx
AHEN.

2.4.2. TlpnocTaHOB/EHME CPOKa NpPefoCTaB/EHNA MYHUUMNAIbHON YCNYyrn He
npefyCcMOTpPEHO.

2.4.3. HanpaBneHne JOKYMEHTa, ABNAIOLLEroca pe3ysbTaToM NpeaocTaB/ieHns
MYyHMUMNANbHON ycnyrm B  (opMe  3M1EeKTPOHHOr0  AOKYMEHTa, 3asBUTENto
OCYLLECTB/IAETCA B feHb O(hOpPMSIEHNS N perncTpaumu pesynbTata npefocTaBeHUs
MYHULMNaNbHOR YCNyru.

2.5. |/|Cl-lepI'IbIBaPOLIJ,I/II7I nepevyeHb JOKYMEHTOB, HGO6XO,£I,I/IMbIX B COOTBETCTBUU C
3aKoHoaaTebHbIMW NN NHBIMW HOPMAaTUBHbLIMW MPaBOBbIMW aKTaMW A/14
npepocTaB/iEHNA MyHVILLI/II'IafIbHOVI YCNYTrn, a TakKXXe ycnyr, Kotopble AB/IAKOTCA
HE‘O6XO,EI,VIMbIMVI N 0693aTeNlbHbIMU Ana npeaoctaBneHnAa MyHUUMnanbHbIX YCAYT,
nognexauwmnx npeactaBneHNO 3aABUTENIEM, Crnoco6bl nx noayyvyeHns 3aaBUTENEM, B
TOM 4uncne B 3}'IeKTpOHHOI7I qoopme, nopsaaokK nx npeacrtassieHNA

2.5.1. Ana nonyyeHnss MyHUUMNANbHOM YCNyrn 3asBUTeNb MpeacTaBnseT
cnegyroLine JOKYMEHTbI:



1) [LOKYMEHT, YA0CTOBEPAIOLUIA NMMYHOCTb (He TpebyeTcs B Cinydae 0bpalleHuns
nocpeacTsoM Pecny6/iMKaHCKOro noprana);

2) LOKYMEHT, Y0CTOBEPAIOLLNIA MOMHOMOYMSA NPeLCTaBUTeNSA 3adaBUTENS;

3) 3asBNeHMeE:

B (hopme [OKYMeHTa Ha OymaKHOM HocuTene (npunoxeHne No 4 K
HacTosLLemMy aAMUHUCTPATUBHOMY pPerfiaMeHTy);

B 3/IEKTPOHHOIA (hopme (3anonHseTcs nocpeacTBOM BHECEHUA
COOTBETCTBYHOLUMX CBEAEHWI B 3NeKTPOHHYK (DOPMY 3afBNEHUS), NOANUCaHHOe B
COOTBETCTBMM C TPeboBaHMAMM MyHKTA 2.5.3 aAMUHUCTPATMBHOIO pernaMeHTa, npu
obpaLlLeHnn nocpecTBOM Pecny6mMKaHCKOro noprana,;

4) cxema [WUC/OKaUMM TEXHUYECKUX CPeACTB OpraHusaumMm [LOPOXKHOro
OBVKEHNS.

2.5.2. 3adBneHne n npunaraemble LOKYMEHTbl MOryT ObITb MpeAcTaB/ieHbI
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 CMeLYHOLWMX CNOCOOOB:

1) uepe3 M®LL Ha ByMaXKHbIX HOCUTENIAX U B BUAE 3M1EKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYHLMX TPeOOBaHUAM NYHKTa 2.5.3 afAMUHNCTPATUBHOIO pPerfaMeHTa;

2) nocpencTBOM Pecny6/11MKaHCKOro noprasna B 3/1eKTPOHHOM (POpMe;

3) B OpraH /IMYHO UM NOCPELCTBOM MOYTOBON CBSA3M Ha 6YMaXKHOM HOCUTESE.
3asBneHe N npunaraemble AOKYMEHTbI, MPU HarpasaeHUN NOCPeACcTBOM MOYTOBOM
CBfI31, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPALKE.

2.5.3. 3aaBneHne npu HanpasneHUM NOCPEACTBOM Pecny6nkaHCKOro noprana
MOANMUCLIBAETCA NPOCTON 3N1EeKTPOHHOW MOAMUCHLIO 3asaBUTENS.

[na nonyvyeHns NPOCTOM 3NeKTPOHHOW MOANUCKA 3asBUTEND HEO0BXO0AMMO
NponTK npoueaypy pernctpaumn (ayteHtugmkauun) B ECUA, a Takxxe noaTBEPANUTb
YUYETHYHO 3amnuch.

ONEKTPOHHBbIN [OKYMEHT (3N1eKTPOHHbIA 00pa3 AOKYMeHTa), YKa3aHHblii B
NoAMNYHKTE 2 NyHKTa 2.5.1 afAMUHUCTPATMBHOIO pernamMeHTa, 3aBepseTcs YCUIeHHOW
KBaMPUUMPOBAHHOM MOAMMCLIO AL, YNOSTHOMOYEHHbIX Ha co3f4aHune 1 nognucaHme
TaKNX JOKYMEHTOB, B TOM YUC/ie HOTapuycamu.

ANeKTPOHHbIe AOKYMEHTb! (3/IEKTPOHHbIE 00pa3bl JOKYMEHTOB), npuiaraeMble
K 3asB/IeHNIO, B TOM 4uCMe [OBEPEHHOCTW, HanpaBnsalTCA B BuAe (ainnoB B
topmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 Mb6aiT.

KauecTBO npefoCTaBNAEMbIX 3/1EKTPOHHbLIX AOKYMEHTOB  (3/1eKTPOHHbIX
006pa3oB [AOKYMEHTOB) [O/DKHO MO3BOMATL B MOSIHOM O6beMe MNPOYMTaTb TEKCT
[OKYMEHTA M pacrno3HaTb PEKBU3UTHI LOKYMEHTA.

2.5.4. 3anpeuiaetcs TpeboBaTb OT 3adBUTENS:

1) npeacTaBneHUss [OKYMEHTOB W WH(opMauMuM WAN  OCYLLECTB/IEHNA
[EeNCTBUA, nNpeAcTaB/ieHWe WAW  OCYLLECTB/IEHWE KOTOPbIX He MNpesycMOTPEHO
HOPMATUBHbLIMW NPaBOBbLIMW aKTaMu, PeryinpyrowumMm OTHOLLEHNS, BOSHUKAIOLLME B
CBSI3M C NPeAOoCTaBIeHNEM MYyHULMUNASIbHOWN YCNyTw;

2) OCYLLEeCTBNEHNA AeACTBUIA, B TOM YMC/e COrnacoBaHuii, HEOOXOANMbIX ANS
MoNyYeHUs MYHUUWUMNANbHOW YCNYrM W CBA3AHHbIX C ObpalleHVeM B WHble
rocyfiapCTBeHHble OpraHbl, OpraHbl MeCTHOr0 CamOynpaB/ieHWs, OpraHu3auuu, 3a
NCK/OYEHVEM NOMyYeHUs YCAyr W NOJlyyYeHWs [OKYMEHTOB M MH{opmauuu,
NnpeaocTaBfsgemMblX B pe3yfibTaTe MPeAoCcTaBfieHUs TakKUX YCAYr, BK/IHOYEHHbIX B
nepeyHn, ykasaHHble B 4yacTu 1 ctatbl 9 ®depepanbHoro 3akoHa Ne 210-d3
(Heo6xoaNMbIX 1 06A3aTeSIbHbIX YCYT);



3) npefcTaBfieHUA [LOKYMEHTOB W WHGopMauuu, OTCyTCTBME U (M)
HeJOCTOBEPHOCTb KOTOPbIX He yKasblBa/ICb MPU NepBoHayasibHOM OTKase B npueme
NOKYMEHTOB, HEO6XOANMBIX ANS MPefoCTaBleHUs MyHULMNALHOW ycnyrn, 6o B
NpeLoCcTaBNeHNN MYHULMNANbHOW YCNYTU, 338 UCKNKOYEHNEM CNefYyHOLNX CyYaes:

a) M3MeHeHue TpebOBaHWMI HOPMATUBHbLIX MPaBOBbIX aKTOB, Kacalwmxcs
NpefoCTaBNeHNs  MYHUUMNAIbHOW  yCnyru, Mocfe MepBOHavasbHOM  nofgayu
3asB/IEHNA 0 NPefoCTaBNEHNN MYHULUMUNANBHOW YCNYTW;

6) HanMune OWNOBOK B 3aAB/IEHNN O MPELOCTaBAeHUM MYHULMNATIBHON YCyru
N LOKYMEHTaX, NOJaHHbIX 3afBUTENIeM MOCMEe MepBOHAya/IbHOro OTKasa B npueme
NOKYMEHTOB, HEO6XOANMBIX ANS MPefoCTaBleHUs MyHULMNANbHON ycnyrn, 6o B
NpefoCcTaBNeHUN MYHULMNANBHON YCAYTN U He BKIKOUYEHHbIX B MpeAcTaB/ieHHbIN
paHee KOMM/EKT JOKYMEHTOB;

B) MCTeYeHMe CcpoKa [AeilCTBUA [LOKYMEHTOB WAN WU3MeHeHWe WHgopMauun
nocsie MepBOHAYa/IbHOrO OTKasa B MpUMeMe [OKYMEHTOB, HeobXoAMMbIX Afif
NpefocTaBNeHNs MyHULUNASIBHOW YCyrn, M60 B NpeaocTaBieHn MyHULUNAIbHOW
YCNyru;

r) BbIfBNIEHWE [OKYMEHTa/lbHO MOATBEPXKAEHHOINO (akta (NPU3HAKOB)
OLIMOGOYHOr0 MM NPOTMBONPABHOIO AelicTBus (6e34einCTBUS) AO/MKHOCTHOrO Nunua
OpraHa, paboTHuka M®L|, npu nepBoHayaslbHOM OTKase B MpPUEMe LOKYMEHTOB,
HeOOXOAMMbIX  ANA  NPefOCTaBfeHUs  MyHUUMNaNbHOW  ycnyru, mnbo B
NpeaocTaB/ieHN MyHUUMNANBHOW YCYru, 0 YemM B MUCbMEHHOM BUfe 3a MOAMUCHI0
pykosBogutena OpraHa npuv nepBoHavyalbHOM OTKas3e B Mpueme [LOKYMEHTOB,
HeoOX0AMMbIX NS NpefoCTaBfeHUA  MYHUUUNANbHOW  YCNyrn, YyBefoMASeTCs
3a8BUTeSb, a TAKXKE MPUHOCATCS M3BUHEHUS 3a A0CTaB/IEHHbIE HEY106CTBa;

4) npepocTaBnieHNs Ha OYMaXXHOM HOCUTe/Nle AOKYMEHTOB K MH(opmauuu,
3/IEKTPOHHble 06pa3bl KOTOPbIX paHee Obliv 3aBepeHbl B COOTBETCTBMM C MYyHKTOM
7.2 yactn 1 ctatbn 16 PepepasibHOro 3akoHa Ne 210-P3, 3a UCKNHOYEHMEM C/TyYaeB,
ecin HaHeCceHVe OTMETOK Ha TakuWe [AOKYMeHTbl /MO0 UX W3bATME HABMAETCA
Heo6X04MMbIM YC/IOBMEM NPeLOCTaB/EHNS FOCYAAPCTBEHHOW WAN MYHULUMUNAIbLHOW
YCNYTU, N NHbIX C/ly4yaeB, yCTAHOB/IEHHbIX (PefepasibHbIMN 3aKOHaMW.

2.6. VicuepnblBatoLLMii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTMBHbIMW NPaBOBLIMU aKTaMu A1 NPefoCTaBNeHUS MYHULMNANLHOMI ycnyri,
KOTOpble HaX0AATCS B PacropsiKeHNN rocy1apCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO

caMoynpaBfeHnst U NoABeAOMCTBEHHbIX FOCY1apCTBEHHbLIM OpraHam Wav opraHam
MECTHOI0 caMoynpaB/eHNst OpraHn3aLmnii 1 KoTopble 3asBUTeNb BrpaBe
NPeACTaBUTb, a TaKXKe CMocobbl MX NOMYYeHUs 3asBUTENSMU, B TOM YKCNE B
3NeKTPOHHOV hopme, NOPAA0K UX NPeACTaBNEHUS; TOCYAapPCTBEHHbIA opraH, opraH
MECTHOro caMoynpaBneHust IM60 opraHn3aLns, B PacropsKEHNN KOTOPbIX
HaXoAATCA AaHHble JOKYMEHTbI

MpefAcTaBneHne AOKYMEHTOB, KOTOPble MOTYT ObiTb OTHECEHbl K [aHHOM
KaTeropmu, He TpebyroTCS.

2.17. |/|C'~Iepl'|bIBaPOLLI|VII7I nepevyeHb OCHOBaHWIA ANnda O0TKa3a B nNpuemMe JOKYMEHTOB,
HEOﬁXO,CI,I/IMbIX Ana npenocTaBieHUA MyHMLLMHaﬂbHOVI YCIyrun



2.7.1. OCHOBaHMAMKN ANs OTKasa B Mpueme [LOKYMEHTOB, HEOOXOAUMbBIX [N
NpeLoCcTaBNeHNs MyHULUNANbHOW YCNYTU, ABNAKOTCS:

1) npeacTaBfieHHble 3afBUTENIEM  [LOKYMEHTbl COAepXXaT MOLUUCTKU U
NCNpaBfeHNs  TeKCTa, He  3aBepeHHble B  MopAfgKe,  YCTaHOBNEHHOM
3aKOHOAaTeNbCTBOM Poccuiickoin ®depepauuu;

2) OOKYMEHTbl COfepXXaT MOBPEeXAeHWs, Halnyuve KOTOPbIX He MO3BO/SET B
MONHOM 06bemMe WCMNOMb30BaTb WH(OPMAaLMIO W CBEAEHUA, cofepKalimeca B
[JOKYMeHTax 4n1a NpefocTaBieHns MyHULMNAIbHOR Yy,

3) npeAcTaBeHHble AOKYMEHTbl WAN CBEAEeHWs yTpaTuau Culy Ha MOMEHT
obpalleHnsa 38 MyHULMNANbHOW YCNYTron (LOKYMEHT, yA0CTOBEPSAOLLMIA NONHOMOYNSA
NpeacTaBuTens  3asaBuTeNs, B Cayyvae  obpalleHMs 3a  MpefocTaBfieHUEM
MYHULMNALHOW YCNYTY YKa3aHHbIM JIMLOM);

4) nopaya 3adBfeHUS O MNPeAOCTaBAEHUN MYHUUMNANbHOW YCAyrn W
[JOKYMEHTOB, He0OXOAWMbBIX A/1A NPefOCTaBleHNS MYHUUUNaNbHOW YCNyru, B
3M1EKTPOHHOI (POpMeE C HapyLUeHNeM YCTaHOBJIEHHbIX TPe60BaHUIA;

5) HEKOPPEKTHOE 3arosiHeHne 0653aTeflbHbIX NOMein B opme 3aB/IEHUS, B TOM
ynucne B WHTEPAKTMBHOW (hopme 3asiBNeHUss Ha Pecny6nvkaHCKOM nopTtane
(HepocTOBEPHOE, HEMOMHOE, MO0 HENPaBU/IbHOE 3arOIHEHWE);

6) npefcTaBfieHNe HEMoJIHOrO KOMMJeKTa LOKYMEHTOB, HEOO6XOAMMbIX AN
NnpeLoCcTaBeHNs MyHULUNANbHOW YCyru;

7) 3asB/leHVe O NPeLoCTaBNeHUN YCAYyrn NOAaHO B OpraH rocyjapCTBEHHOW
BNacTu, opraH MeCTHOro camoymnpaBieHUa WU opraHusauuio, B MOSHOMOYUSA
KOTOPbIX HE BXOAUT MpefocTaB/ieHne MyHULMNANbHON YCNYTU;

8) Hecob6n0eHe YCTaHOBMEHHbIX cTaTberd 11 defepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 3/M1EKTPOHHOW NOANUCKU» YCMIOBWIA MPU3HAHUA
[eACTBUTENbHOCTN YCUNEHHOW KBaIM(DULMPOBAHHOWN 3/1EKTPOHHOW MOAMUCH.

2.7.2. MepeyeHb OCHOBaHWIA AN 0TKa3a B Npueme JOKYMEHTOB, HEO6XOAUMBIX
AN8 NONYyYeHUS MyHULUNANbHOW YCyru, SBNSETCA UCHEPbIBatOL MM,

2.7.3. PelleHne 06 0TKase B npuiemMe 3adBfIeHNS U LOKYMEHTOB, HEOOXO4MMbIX
ANa NpefocTaBieHns MyHULUNAIbHOW YCYrn, MOXET 6biTb NPUHATO Kak BO BpPeMs
npuemMa 3asaBuTeNs, Tak WU Nocse noayvyeHns OTBETCTBEHHbLIM LO/MKHOCTHLIM NNLOM
OpraHa Heo6XoAMMbIX AN MpefoCTaBfeHNA MYHUUWUMNaNbHOW YCyrn JOKYMEHTOB
(cBegeHMA) € UCMOMNb30BaHWEM  MEXBEAOMCTBEHHOINO  MH(OPMAaLUOHHOIO
B3aUMOJENCTBUSA, B CPOK, HE NpeBblwatowmii 9 paboumx fHeiln co gHS perucrpayun
3a9BNeHMS.

2.7.4. 3anpeljaeTcd OTKasblBaTb B MpPUEMe 3asB/IeHUA U UHbIX LOKYMEHTOB,
HeOOX0AUMbIX [N NPefOCTaBNeHUss MYHULUMMNaNbHOW YCNyrn, B CHAy4Yae ecniu
3asBfieHNe U [OKYMEHTbl, HeobXoaumble A8 NPefoCTaBNeHUs MYHUUUMNaNbHOM
ycnyru, nofgaHbl B COOTBETCTBUM C MH(OpMaLMen O CpoKax W Mopsagke
NpefoCTaBNeHNs MYyHULUNALHON YCnyrn, ony6/MKoBaHHOW Ha EguHOM noptane,
Pecny6/MKaHCKOM ropTane.

2.8. Mcqepnblsarommﬁ nepevyeHb OCHOBaHW Anga NpuocTaHOBNEHUA N/TN OTKa3a B
npepocTtaBneHN MyHI/ILI,I/II'Ia}'IbHOI7| YCNyrun

2.8.1. OcHOBaHMs NS NPUOCTAHOBMEHWS MPeAOCTaBNEHNS MYHULMNANIbHO
YCNyrn OTCYTCTBYHOT.
2.8.2. OCcHOBaHUs Ana 0TKa3a B NPeA0CTaBeHNN MyHULMNANbHOW YCNYTI:;
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1) 3asBMTENEM NpeACcTaB/leHbl LOKYMEHTbl He B MNOAHOM 06beme, M60 B
NpeAcTaBNeHHbIX 3adBNEHUN U (UM) AOKYMEHTAX COLEPXMTCA HenonHas u (uaum)
Hef0CTOBepHas MH(opMauus;

2) MOCTynneHWe OTBeTa OopraHa rocyfapCTBeHHOW BNacTu, opraHa MecTHOro
camoynpasneHus nnbo nofABefOMCTBEHHON OpraHy rocyfapCTBeHHOM BnacTu Wn
opraHy MecTHOro camoyrnpaB/ieHUs OpraHuM3auny Ha MeXBeAOMCTBEHHbIV 3anpoc,
CBMAETeNbCTBYIOWEro 06 OTCYTCTBMM  [OKYMEHTa U (Man)  uHdopmauuu,
HeoOXOAMMbIX  ANA  MpefoCTaBNeHUs  MYHUUMNAIbHOW  yCnyru,  ecnu
COOTBETCTBYIOLINA [OKYMEHT He Obli npefcTaBieH 3asaBUTe/leM MO COOCTBEHHOW
MHWULMATUBE;

3) HeCOOTBETCTBME NPeLCTaBNEHHbIX JOKYMEHTOB TPeboBaHUAM.

2.8.3. lMepeyeHb OCHOBaHWI A/ OTKasa B NpPefOCTaB/IEHUN MYHULUNAIbHOW
YCNYTrn SBNSETCA UCHEPbIBAOLL MM,

2.8.4. 3anpelyaeTca 0TKasblBaTb B NPeAOCTaBAeHUM MyHULMNAIbHOW YCNYyTn B
Cnyyae, ecnu 3afBfeHVe O NPefoCTaBNEHUM MYHULMUMANbHON YCnyru MofaHo B
COOTBETCTBMM C  WH(opMauuein o0 Ccpokax W nopsgke  NpefocTaB/ieHUs
MYHULUMNANbHOW ycnyrun, ony6nnmkoBaHHOW Ha EguHoM noptane, Pecny6inkaHCKOM
noprase.

2.9. nOpﬂ,qOK, pasMep N 0OCHOBaHNA B3MaHWUA FOC)/,D,apCTBeHHOI7I NOWNNHbI NN
MHOW Nnatbl, B3MMaeMoMl 3a npegoctaBeEHNE MyHMLLMHaﬂbHOVI YCNymun

MyHULMNanbHas ycnyra npejocTaBseTcs Ha 6e3B03Me3/iHOV OCHOBE.

2.10. MepeyeHb yCnyr, KOTopble SBAAOTCS HEOOXOAUMBIMU W 0653aTeNbHbIMU ANS
NpeAocTaBNeHNst MyHULMNANbHOW YCNYTi, B TOM YMC/e CBEAEHNS O JOKYMEHTE
(LOKyMeHTax), BbljaBaeMoM (BblAaBaeMblX) OpraHv3aLmsmMu, y4acTBYOLMU B

NpeAoCTaBNeHNN MYHULUMNANbHBIX YCAYT

MpefocTaBneHne HEOOXOAMMBIX U 06s13aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MNopsgok, pa3Mep U OCHOBaHWA B3MMaHWA NaTbl 3a NPefoCTaB/IeHNe YCYT,
KOTOpble SABMAKTCSA HEOOX0AMMbIMU 1 0653aTeNbHBLIMU 4151 NPeLOCTaBNeHNS
MYHMLMNANbHOWN YCNYTK, BKAOYas MHPOpMaL MO 0 METOAMKE pacyeTa pa3mepa
TakKol nnathbl

npe,ﬂ,OCTaBﬂeHVle HGO6X0,CI,I/IMbIX N 06a3aTeNbHbIX YCnyr He Tpe6yeTc9|.

2.12. MaKcumasbHbIA CPOK OXMAaHMS B 04epean npu nogadve 3anpoca o
NpeaocTaBNeHNM MyHULMNANbHOWN YCNYTK, YCAYTW, NPeaoCcTaBIseMONn
opraHusaumei, y4acTByoLWei B NpefoCcTaBNeHNM MyHULMNANbHOW YCyTrn, 1 Npu
nosly4yeHun pesynbrata NpefocTaBeHns Takux ycnyr

2.12.1. Bpema 0XugaHua npu  nopade  3adABNeHMA  Ha  MONy4YeHue
MYHULMNANbHOW yCyru - He 6onee 15 MUHYT.

2.12.2. Tpwn nony4yeHmmn pesynbrata NpegocTaBieHns MyHULMNANbHOW YCnyru
MaKCUMaJIbHbIA CPOK OXKUAaHWSA B O4epesmn He LO/IKEeH NpeBbiwaTh 15 MUHYT.
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2.13. CpOK 1 NOpsAoK permcTpauumy 3anpoca 3asBuTens o NpeaocTaBieHnm
MYHULMNaNbHOW YCNYTU U YCNyTu, NPeAocTaBNseMO opraHu3aLneit, yuacTBy oL el
B NPefoCTaBNeHNN MYHULMNANBHOM YCNYTX, B TOM YMC/e B 3N1EKTPOHHOI (hopme

2.13.1. Tpn nnyHom obpaweHnn B MOL, B feHb nojayn 3asBeHUs
3aaBUTEN0 BblgaeTca pacnucka ns AVVC MOL, ¢ pernctpayyMOHHbIM HOMEPOM,
MOATBEPXAAKOL MM, YTO 3asB/IeHMe OTNPaBNEHO, U AaTOiN Nofayun 3asaB/IEHUS.

2.13.2. Tlpn HanpaeneHWu 3adBneHUa nocpeacTsoM EanHOro noptana,
Pecny6nmnkaHCKOro noprtana 3asBuTeNlb B [eHb MNOLAYN 3asaB/IeHUs MOy4YaeT B
MYHOM  KabuHeTe PecnybnnkKaHCKOro nopTtana W MO  3MEKTPOHHOW nouyTe
yBelOM/IeHNe, NOATBEPXAalollee, UTO 3adB/EHMe OTMpaB/ieHO, B  KOTOPOM
YKa3blBalOTCSA PerncTpaLMoHHbI HOMEP 1 AaTa Nofayn 3asB/eHUs.

2.13.3. Mpun nnyHom obpaweHnn B OpraH B [eHb NOJayn 3asaBEHUS
YNO/IHOMOYEHHbLIM JO/MKHOCTHLIM NnLoM OpraHa 3asaBUTeNH0 BblJaeTcsa pacnucka 13
aBTOMaTM3MPOBaHHON MHMOPMALMOHHOW CUCTEMbI, NpeAHa3HauYeHHOW ANA OKa3aHUs
rocyfapCTBEHHbIX U MYHULMNAbHBLIX YCAYr, C perucTpaLMoHHbIM HOMEPOM, AaToW
nofayv 3asaBneHns U nepevyHem NpeacTaB/eHHbIX JOKYMEHTOB.

2.14.  TpeboBaHMs K NOMELLEHNSM, B KOTOPbIX NpefoCcTaBAseTCcs MyHULMNa bHas
ycnyra, K 3any OXuiaHusi, MecTam A/t 3arofiHeHMs 3anpoCcoB O MPeaocTaB/ieHNm
MYHULMNANbHOW YCNyrn, MHHOPMALMOHHbIM CTEHAAM C 06pa3uamu X 3arnoHeHNs
MW NepeyHeM  [IOKYMEHTOB, Heob6XoAUMbIX AN NPEefOCTaBNeHUs  KaXKAol
MYHULIMNANbHOW YCNyrn, pasMelleHnto U 0(hopMIEHNIO BU3yasibHOW, TEKCTOBON W
MYNbTUMeANIAHON MHGOPMaLMK 0 NOpsiAKe NPefoCTaBNeHMs TaKOM ycnyru, B TOM
uncne K 06ecneyeHuto [AOCTYNHOCTU AN WHBANUAO0B YKa3aHHbIX O6GLEKTOB B
COOTBETCTBMU C  (heflepasibHbIM  3aKOHOAATENbCTBOM U 3aKOHOAATE/IbCTBOM
Pecny6nvkn TaTapcTaH O COUManbHO 3alimMTe NHBaIMAOB

2.14.1.MpefocTaBieHne MyHULMNAbHON YCYrn OCYLLECTBNSETCA B 3[4aHUAX
W MNOMeLLeHUsAX, 060pYyAOBaHHbLIX MPOTUBOMNOXAPHOMW CUCTEMON W CUCTEMOWA
NoXapoTyLLeHNS.

MecTta npuema 3asBuTeNeld 060pyLytOTCA Heobxoammon Mebenbio  Ans
ohopMIeHNs LOKYMEHTOB, MH(OPMALNOHHBIMW CTEHAAMMU.

2.14.2. B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickoir depepaumm o
COLMabHON 3aluTe MHBaNUAOB B LeNsAX OecrnpensaTCTBEHHOro OCTyna K MecTy
NpeLoCTaBNeHNs MyHULMNANLHOW YCyrn 06ecnevmBaeTcs:

1) obecneunBaeTca OeCnNpenATCTBEHHbIA [OCTYN WHBAIMAOB K MeECTy
NpefoCcTaBNeHNs MyHULUNAbHOW ycnyrn (YAOOHbIN BXOA-BbIXOL B MOMELLEHUS 1
nepemMeLLleHne B UX npegenax).

2) BU3ya/lbHas, TeKCTOBas W My/bTUMeAWHAA WMHGOpMauMs O nopsiake
NpesoCcTaBNeHNs MyHULMNANbHOW YCNYrn pasMeLlaeTca B YA0OHbIX A4/11 3asBUTeNei
MecTax, B TOM YMC/ie C Y4EeTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANINAOB.

3) CONpPoOBOXAEHNe  WHBaNNAOB, WMEIKOLWMX CTOWKMEe  pacCcTpoicTBa
(PYHKLMWN 3pEHNSA U CAMOCTOATENILHOIO NEPeiBMKEHNS, N OKa3aHMe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATE/IbHOr0 MepeiBUKEHUS MO TEPPUTOPUN, Ha
KOTOPOW pacnonoXKeHbl OOBEKTbI COLMANbHOW, WHXEHEPHON W TPaHCMNOPTHOM
NH(PACTPYKTYpP, BXOLA B TaKMe 00BLEKTHI U BbIXOA4A U3 HUX, MOCAAKM B TPAHCTMOPTHOE
CPeACTBO W BbICAAKN U3 HEFO, B TOM YMC/E C UCMONb30BaHNEM KPEeCna-KoNsACKU,
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5) Hagniexallee pasmeLleHne 060py[oOBaHUA M HOCUTENen uHhopmamu,
HeobXoauMbIX A1 obecrneveHns OecnpenaTCTBEHHOro [AOCTyna WHBAIULOB K
yc/yram ¢ y4eTOM OrpaHUYeHuin NX Xn3HeLedaTeIbHOCTH;

6) ay6nmMpoBaHMe Heob6XOAMMOWN AN MHBaNMAOB 3BYKOBOW W 3pUTENbHOWA
MHOpMaUMK, a TakXke HaAnucen, 3HAKOB WM WHOM TEKCTOBOW M rpaguyeckom
MHOPMaLMM 3HaKaMU, BbINO/THEHHLIMUW pPesibe(hHO-TOUEYHbIM WpKUdTOM Bbpaiins;

7) [onyckK cypfonepeBofynKa n TU(I0CYpLOMNepeBOAYNKa,;

8) ponyck cob6akn-npoBoOAHMKA npu SENETIY LOKYMEHTA,
NMOATBEPXAAIOLWEr0 ee creunasbHoe 00y4YeHMe W BblfaBaemoro no ¢opme U B
nopsiike, KOTOpble YCTaHOB/EHbl MPMKa3oM MuUHUCTEpCTBaA TpyAa U CouManbHOM
3awunTbl Poccuiickoin ®epepauunn ot 22.06.2015 Ne 386H «O6 yTBEpPXAEHMMN (HOPMbI
NOKYMeHTa, MOATBEePXAAloLWero creyuanbHoe 06yyeHue Cc0o6aKn-npoBOAHMKA, U
NnopsfKa ero Bblaaum».

2.14.3. TpeboBaHMA B 4acTu o06ecneyeHUss [AOCTYNHOCTM [ANS WHBaIMAOB
06bEKTOB, B KOTOPbIX OCYLLECTB/AETCA NPefoCTaB/eHNe MyHULMNAIbHON yCnyru, 1
CPeACTB, MCNONb3yeMbIX MPW MpefoCTaBfIEHUN MYHULMNATBHON YCyrn, KOTopble
yKasaHbl B nognyHktax 1 - 4 nyHkTta 2.14.2. aAMWHUCTPATUBHOIO pPErnameHTa,
NMPMMEHAITCA K O06bekTaM W CpeAcTBaM, BBEAEHHbIM B 3KChayatauuto uau
npoLeaLwmnm MoaepHU3aL o, PEKOHCTPYKUMIO nocne 1 uwonda 2016 roga.

2.15. Moka3aTenn [AOCTYMHOCTM W KayecTBa MYHWUWUMaNbHOW YCNyru, B TOM
yncne KOSIMYECTBO B3aUMOLENCTBUIA 3afBUTENS C AO/DKHOCTHBIMU fiMLaMu npu
NpefoCTaBNEHUN MYHUUMMANbHOW YCYTU U UX MPOAO/MKUTENBHOCTL, BO3MOXKHOCTb
nonyyeHns MHMopMaLMm 0 Xofe NpefoCTaBfieHUS MYHULMNANbHOW yCyru, B TOM
yncne C WUCMNONb30BaHMEM MHMOPMALMOHHO-KOMMYHUKALUNOHHbBIX TEXHOMO0MUNA,
BO3MOXHOCTb /IM60  HEBO3MOXXHOCTb  MONYYEHUS MYHUUMNaNbHOW YyCnyru B
MHOTO()YHKUVNOHAIbHOM LleHTpe npefoCTaB/IEHNS roCyAapCTBEeHHbIX 7
MyHUUMNANbHbIX ycnyr (B TOM 4ucie B MOAHOM 00beme), B NO60M
TeppuTopuanbHOM NoApasfeNieHnn opraHa WCMNONHUTENLHO pPacnopaanTeNibHOro
opraHa MeCTHOro camoyrpaB/fieHUsi, MO BbI6OPY 3adABUTENS (IKCTEPPUTOPUASIBbHbINA
npuHLUMMN), NOCPeACTBOM 3anpoca 0 NPefoCTaB/EHUN HECKONbKUX FOCYLaPCTBEHHbIX
N (M) MyHULUNANbHBIX YCNYT B MHOTOMYHKLMOHA/bHbIX LIeHTpax npeLocTaB/ieHns
rocyfapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr, MpefycMOTPeHHOro craTbeid 15.1
depgepanbHOro 3akoHa Ne210-®3 (KOMMN/IEKCHbIM 3anpoc)

2.15.1. MokazaTensimm JOCTYMHOCTU NPeAOoCTaBNEHNSA MYHULMUMNAbLHOR YCNyru
ABNAKOTCA:

pacnosio)KeHHOCTb  MOMeLLeHMa, B KOTOPOM BefdeTcA MpueMm, Bblgaya
AOKYMEHTOB B 30He [OCTYMHOCTM 06OLLECTBEHHOIO TPAHCMOPTa;

Ha/Myme Heob6XOAMMOro KO/IMYecTBa CreunasucToB, a TakXe NMOMELLEeHNiA, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Ha/Mume uncYepnblBatoLWedn WMHPOpPMaUMM 0 crnocobax, Mopsgke W Cpokax
NpesoCTaBNeHNs MYHUUUNaNbHOW YCNYrn Ha UHMOPMaUMOHHbIX CTeHAaX, EanHom
noprtane, PecnybnukaHckom nopTane, oMUUMaNbHOM cailTe  MYHULMNaNbHOro
panoHa;

OKa3aHue MnOoMOWW WHBaNM4aM B TMpeofosieHnn 6apbepoB, MeLLatoLLnX
NONYYEHUIO MU YCNYT HapaBHe C APYTrMMN NnLamu.
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2.15.2. TlokaszaTensMy Ka4yecTBa MNPeLOCTaB/EHUS MYHULMNANBHON YCNyru
ABNAKOTCA:

1) cobntofeHne CPOKOB Npuema u pacCMOTPEHUS OKYMEHTOB;

2) cobnoieHne cpoka NosyvyeHus pesynbTaTa MyHULUNANbHOW YCNYTW;

3) OTCYTCTBME 0OOCHOBAHHbLIX >Xa/fiob Ha HapyweHus agMUHUCTPATUBHOIO
perfiameHTa, coBepLleHHble paboTHMKaMy OpraHa;

4) KONNYeCTBO B3aMMOLENCTBUI 3afaBUTENA C AO/DKHOCTHbIMK nnuamu (6e3
yyeTa KOHCY/IbTaunii):

B3aMMofeincTeue 3asBuTens ¢ paboTHMKamu OpraHa wanm ML, npu
NpefoCTaBfIeHUN  MYHULMNASIbHON  YCNYyrM  OCYLLECTBASETCA OAWH pa3  npwu
NpeAcTaB/ieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

OAWH pa3 B C/lyyae HEOOXOAMMOCTM MOMyYeHUa pesynbTaTta MnpesoCcTaBNeHUs
MyHUUMNansHoW ycnyrn B OpraHe uan M®L, B opme 3ak3eMnnspa 3N1eKTPOHHOIO
LOKYMeHTa Ha ByMaXXHOM HocuTere.

MpoAO/MHKNTENIbHOCTL OLHOI0 B3aUMOZENCTBUS 3asaBUTeNA C LO/HKHOCTHLIMMU
nnuaMy nNpu NpegocTasieHn MyHUUUNANbHOW YCyrn He npeBbllaeT 15 MUHYT.

3asBUTENb BMpaBe OLEHWTb KayecTBO MPeAoCTaB/eHUs MYyHUUUNaIbHOW
ycnyrm ¢ NOMOLWbK  YCTPOWCTB  MOABWKHOW  pafuoTeNiehOHHOM  CBS3W, C
Mcnosib3oBaHMeM Pecny6nKaHCKOro noprana, TePMUHA/IbHbLIX YCTPOMCTB.

2.15.3. NH(hopmaumsa 0 xofe nNpefocTaBieHUss MyHULMNANbHON YCIYrn MOXeT
OblTb MONy4yeHa 3adBUTENEM B JINYHOM KabuHeTe Ha EpauHOM nopTane,
Pecny6nnkaHckom roptasne, B OpraHe, M®L].

2.15.4. MpenocTaBneHMe MyHUUUNANbHOW YCNYTr OCYLLLECTBNSETCA B H060M
M®L|, no BbIbopy 3adaBUTENA HE3aBUCMMO OT MECTa Eero XWUTeNbCTBa WM MecTa
(hakTMyeckoro npoxusaHua (NpebbiBaHUA) Ha TeppuTopun Pecny6nvkn TatapcTaH
Mo 3KCTEPPUTOPUAILHOMY NPUHLMNY.

MyHuuMnanbHaa ycnyra B COCTaBe  KOMIMJIEKCHOro  3amnpoca  He
npefocTaBnseTcs.

2.16. ViHble TpeboBaHMA, B TOM YMC/e YUMTbIBaOLLIME OCOOEHHOCTM NpefoCTaB/IEHNA
MYHULMMNaNLHON YCNYIX Mo 3KCTEPPUTOPUaIbHOMY NpUHLMNY (B CNydae, ecniun
MYHULMNaNbHasa yciyra npefocTaBiseTcs no 3KCTeppuTopuanbHOMY MPUHUUNY) U
0COBEHHOCTM NpefoCTaB/IEHNA MYHULMNANLHOW YCNYTN B 3/IEKTPOHHON (hopme

2.16.1. Mpn npefocTaBNeHUN MYHULMNANLHON YCNYTX B 3N1EKTPOHHOI dopme
3a9BUTENb BrpaBe:

1) nonyuntb UHMOpPMaUMIO O MNOPALKE W CPOKax MpefocTaB/eHUA
MYHMULUMNANLHON YyCNyrn, pasMeLlleHHyt Ha EamHom noptane, Pecny6/MKaHCKOM
noprane;

2) nopaTb 3asBfeHWE O MNPEeAOCTaBMEHUN MYHULMMNANbHON YCNYrM WU WHble
AOKYMEHTbI, HE0OXoAMMble ANA MPefoCcTaB/eHUs MYHUUMNANbHOW YCNyru, B TOM
ynucne AOKYMEHTbl U MHMOpMaLM0, 3NEeKTPOHHble 00pa3bl KOTOPbLIX paHee Obliu
3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 yacTu 1 cTatbn 16 PepepanibHOro 3akoHa
Ne 210-®3, ¢ ncnonb3oBaHneM Pecny6/MKaHCKOro noprana;

3) NONy4YnMTb CBEAEHUS O XOAe BbIMNOMNHEHUS 3asiBNEHWIA O NpPeaocTaB/ieHUM
MYHMULMNANbHON YCNYyrKn, NoJaHHbIX B 31EKTPOHHOW (hOpME;

4) 0CyLWecTBMTb OLEHKY KayecTBa NpeAoCcTaB/EHNA MyHULMNANbHOW YCNYTN;
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5) nonyunTb pesynbTaT NpPefoCTaBAeHUs MYHMUMNANbHOW YyCnyru B (hopme
3/1EKTPOHHOI0 AOKYMEHTa;

6) nopaTb Xanoby Ha pelueHne un geictene (6e3peicTene) OpraHa, a Takxke
ero  [O/MKHOCTHbIX  fnL, MYHUUMNAbHLIX  CAYXaWuxX  NOCPescTBOM
Pecny6/1MKaHCKOro noprana, noptana  (pefepanbHON rocyapCTBeHHOM
NH(OPMALMOHHOWA CUCTEMBI, obecneynBaroLLEel npouecc A0oCcyae6Horo
(BHecyne6HOro) o6)kanoBaHuWs pelleHUA 1 aeiicTBuin (6e3neincTems), CoBepLUEHHbIX
Npu nNpefoCTaBNeHUN [OCYAAapPCTBEHHbIX WM MYHUUMNANbHbLIX YCAYr OpraHamu,
NPefoCTaBNAOWMMYA  TOCYAAPCTBEHHbIE M MYHUUMNANbHblE  YCAYru, KX
AO/MKHOCTHLIMU NLAMW, FrOCYAapCTBEHHLIMU U MYHULMNA/IbHBIMU CAYXaLl UMK,

2.16.2. dopmMmpoBaHmne 3asBNeHNS OCYLLECTB/IAETCA NOCPeACTBOM 3amnoHEHUSA
3N1EeKTPOHHOI (hopMbl 3adBeHNs Ha Pecny6inkaHCcKoM roptane 6e3 Heo6XoaMMoCTH
AOMONMHNTENIbHON Nojayn 3asBeHNS B KAKOW-N1MG0 MHOIN hopMe.

2.16.3. MMpun opmupoBaHnK 3a8BNEHNSA 06eCreUnBaeTcs:

1) BO3MOXHOCTb  KOMWPOBaHWA U  COXPaHEHUs  3adBfIEHUA U WHbIX
[LOKYMEHTOB, HEOOXOANMbBIX A/18 MPefoCTaBeHNs YCNyru;

2) BO3MOXHOCTb  3arOfIHEHWUA  HECKONbKUMMW  3afBUTENSIMW  OLHOWA
3N1EKTPOHHOM (DOPMbI 3asBNIEHNS NpK 0bpaLLeHnn 3a ycayramu, npegnonaratowMmm
HarnpaB/ieHMe COBMECTHOIO 3asB/IEHNSI HECKONIbKMMU 3asaBUTENAMN;

3) BO3MOXHOCTb [MeyaTu Ha OyMaXXHOM HOCUTene KOMUM 31eKTPOHHOM
(hopMbl 3asBNEHUS;

4) CcOXpaHeHWe paHee BBEAEHHbIX B 3MIEKTPOHHYK (hopMy 3adaB/ieHUs
3HaYeHUn B NOGON MOMEHT MO >KeNnaHWt0 MNosb30BaTeNid, B TOM 4YuUCle Npu
BO3HWMKHOBEHMM OLIMOOK BBOJA W BO3BpaTe [N MOBTOPHOr0 BBOAA 3HAYEHUI B
3NEKTPOHHYIO (hOpMY 3asiBNEHUS;

5) 3anofiHeHMe Monei 3NeKTPOHHOW (HopMbl 3asaB/ieHUs [0 Havana BBOJAA
CBEAEHUI 3asBUTENIEM C MCNO/b30BaHMEM CBefAeHUI, pasmelleHHbIXx B ECUA,
CBefleHMi, ony6/MKoBaHHbIX Ha Pecrny6inMkaHCKOM rMopTane, B YacTu, Kacatolencs
CBEfEHWNI, OTCYTCTBYIOLMX B €MHOI CUCTEME UAEHTUDUKALUN N ayTeHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha M0G0 U3 3Tan0OB 3aMn0/IHEHUS 3NEKTPOHHON
(hopMblI 3asB/1eHNA 6e3 NoTepy paHee BBeAEHHON MH(hopMaLnK;

7) BO3MOXHOCTb [0CTyNa 3asBUTENA K paHee MOofaHHbIM UM 3asiBEeHUSIM B
TeYeHWe He MeHee OLHOrO rofa, a TakXKe 4acTUYHO CPOPMUPOBAHHBLIM 3aAB/IEHUAM -
B TEYEHME He MeHee 3 MecsALEB.

2.16.4. 3anucb 3asBuTeneir Ha npuem B MOPLL (manee - 3anuch)
OCYLLleCTB/SIeTCA NOCPeAcTBOM Pecny6/mMKaHCKOro noptana, TefeoHa KOHTaKT-
LueHTpa M®L.

3aaBUTeN0 NMpefoCcTaBIAETCA BO3SMOXHOCTL 3anucu Ha ntobble CBOOOAHbIE ANg
npueMa gaTty v BpemMa B Mnpefenax YCTAHOB/IEHHOrO B MHOIO(YHKLMOHa/IbHOM
LIeHTpe rpauka npuema.

3anucb Ha ornpefeneHHYH0 AaTy 3akaH4MBaeTCs 3a CYTKN [0 HACTYMIeHNA 3TOW
farbl.

ans OCYLL,eCTB/IEHUSA npeaBapuTe/IbHOM 3anmcu nocpeAcTBOM
Pecny6nmkaHCKOro mnopTasa 3adBWUTEN0 HE0OXOAMMO YKasaTb 3anpalivBaemble
CUCTEMOW [JaHHble, B TOM YUCHE:

(hamuanio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3N1EKTPOHHOW NoYTbI (M0 XKenaHuto);
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XefaeMyto faty 1 Bpems npuema.

B cnyyae HecOOTBETCTBMA CBefAEHWI, KOTOpble COOOLWMA 3asaBUTENb MpU
npeaBapuTeNibHOM 3anucu, AOKyMeHTaM, NnpeAcTaB/ieHHbIM 3asdBUTeIeM NPU IMYHOM
npueme, npeaBapuTenbHas 3anucb aHHYNPYETCS.

Mpn OCyLLECTBNEHUN NpPeABapUTENIbHOM 3anucu 3asBUTEN0 06ecneynBaeTcs
BO3MOXHOCTb pacnevyartaTb Ta/IOH-MOATBEPXAEHNe. B cnydvae, ecnu 3aaBuTESNb
COOOWNT aapec 3MEKTPOHHON MOYThbl, Ha YKa3aHHbI afpec TakXKe HarpaBnsieTcs
MHopMauMa O NOATBEPXKAEHUN MpeABapuTE/IbHON 3anucu C yKasaHMEM [aTbl,
BPEMEHW 1 MecTa Nnpuema.

Mpn ocCyLecTBNEHUN MpeaBapuTENIbHON 3anucu 3asBUTeNb B 0653aTe/IbHOM
nopsagke MHMOPMUPYETCA O TOM, YTO NpefBapuTe/ibHas 3anucb aHHY/IMpPYeTCs B
C/lyyae ero HesiBKM Mo UCTeYeHUN 15 MUHYT C Ha3Ha4YeHHOr0 BPEMEHU NMpuemMa.

3asBuTeNb B /1l060e BpeMs BrpaBe 0TKa3aTbCA OT MpeABapuTe/IbHON 3anuncu.

3anpelaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHMS WHbLIX AEWACTBUNA, KPOMe
NPOXOXAEHNS  MAEHTUPUKAUMM U ayTeHTUpUKauMm B  COOTBETCTBMM  C
HOPMAaTUBHbIMW NPaBOBbIMM akTaMu Poccuiickoin Pegepaumn, ykasaHus Lenu
npuemMa, a TakKXe npefoCTaBNeHUs CBEAEHU, HeobXoAMMbIX [Ansi  pacyeTa
ANNTENbHOCTU BPEMEHHOIO WHTEpBasa, KOTOPbI HeobxoaMMo 3abpoHMpOBaTb AN
npuema.

3. CocTaB, nocnefoBaTe/IbHOCTb U CPOKMN BbIMOTHEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHNs K NOPSAKY UX BbIMOMHEHWS, B TOM UYMC/e 0COGEHHOCTY
BbIMOMIHEHUSI aAMUHMUCTPATMUBHbIX NPoLeLyp B 31eKTPOHHOW (hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHMA aAMUHUCTPATUBHbIX Npoueayp B
MHOTOhYHKLMOHA/IbHbIX LgHTpax

3.1. OnncaHue nocnefoBaTeNbHOCTU AEACTBWIA NpW NpeaocTaBneHnm
MYHULIMNANbHOW YCNyru

3.1.1. MpepocTaBneHne MyHULUMUNANBLHOM YCNYTW BKOYAET B Cebs cneaytome
aAMUHNCTPATMBHbIE Npoueaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PACCMOTPEHMe KOMIMEeKTa [OKYMEHTOB, MpeAcTaB/IeHHbIX
3a9BUTENEM,

3) HanpaBfieHe MeXBeLOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4yacTBylulMe B
npeaocTaBfieHN MyHULMUMNaNbLHOR YCNyru;

4) NoAroToBKa pesynbrata MyHULMMNANbLHON YCNyru;

5) Bblgaya (HanpaBneHWe) 3asBUTENIO pe3ynbTaTa MyHULMNAIbHON YCNyriu;

6) ucnpasneHme TeEXHNYECKMUX OLUNOOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3a9BUTENHO

3.2.1. OcHOBaHMEM Ha4yasa BbIMOMHEHNS aAMUHUCTPATUMBHOM npouesypsbl
ABNAeTCA ObpalleHVe 3adaBUTENA MO BOMpocam, CBA3aHHbIM C MPeaoCTaB/eHNEM
MYHULMNaNbHOR YCNYru.

[JO/MKHOCTHBIM - LOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHUE
aAMWUHNCTPATMBHOM npoueaypbl, ABNAETCS:

npu obpatleHnn 3aasutensd B M®LL - paboTHUK M®PLY;
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npu obpaweHun 3aasutend B OpraH - cekpeTapb licnosnkoma (panee -
LO/IXXHOCTHOE /IMLL0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHME).

3.2.2. 3asBuTeNb BNpaBe 06paTUTLCS 3a KOHCY/bTauMeld 0 NopsaKe N CpoKax
NpefocTaBfeHNs MyHUUMNanbHOW ycnyrm B M®L, nMyHo u no TeneoHy W
3M1EKTPOHHOW nouTe.

PaboTHUK M®LL KoHCYNbTMPYET 3ad9BUTENS, B TOM YMC/e MO COCTaBy, qopme
npeacTaBNseMoi  AOKYMeHTauuu M Apyrum  BOMpocam  Ans  MOSyyeHus
MYHULMNaNbHOW YCNYTW.

3asaBuUTelb  MOXET MNOAYy4YUTb WHMOPMALUIO O MNOPsAAKE MpeLoCcTaBNeHUS
MYHULMNaNbHOW ycnyrn Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

AIMWHUCTPATUBHbIE NpoOLeaypbl, YyCTaHaBNMWBaeMble HACTOAWMM MYHKTOM,
BbIMO/HAIOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbtatamMy  BbINOMHEHUSA  aAMUHUCTPATUBHBLIX MNpoOLesyp ABNAKOTCA:
KOHCY/bTauMs No CcocTaBy, (PopmMe NpeAcTaBNseMOin [AOKYMeHTauum u  Opyrvim
BONpOcam, HeO6X0ANMBIM A4/ NOTYYEHUS MYHULMNANBHON YCNYTH.

3.2.3. 3asBuTeNb BrnpaBe 06paTUTbCA B OpraH Mo Tened)oHy W 31eKTPOHHOWA
noute, a TakKXe MOMYyYNTb KOHCY/bTauuio Ha PecnybnukaHckom nopTane, caiTe
OpraHa 0 Nopsajake U CpoKax npefocTaBfEHNS MyHULUNAILHOW YCYTK, B TOM YuC/e
Mo coctasy, (hopMe npefCTaBAseMOM [OKYMeHTauum W [pyrum Bonpocam s
MoNy4YeHUs MyHULUNAIbHOW YCNyTW.

[OMKHOCTHOE NN, OTBETCTBEHHOE 33 KOHCY/bTUPOBaHME WHMOPMUPYET
3afBUTENA B COOTBETCTBUMM C TpeboBaHMAMW NyHKTa 1.3.4 agMUHUCTPaATMBHOIO
pernameHTa.

AIMWHUCTPATUBHbIE NpoLefypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAKOTCA B TeUeHMe Tpex paboumx gHeil co AHA MOCTYNNeHNs obpaLLeHus.

PesynbTtatamMy  BbINOMHEHUA  aAMUHUCTPATUBHbLIX NpoLedyp ABNAKOTCA:
KOHCY/bTauun no cocTaBy, (opme MpeACTaBAsSeMOM AOKYMEHTauuu u Lpyrum
BONpOcam, HeO6XO0ANMBIM A4/ NOTYYEHUS MYHULMNANBHON YCNyTu.

3.3. MpuHATKE N PacCMOTPEHNE KOMMEKTA AOKYMEHTOB,
NpeacTaB/eHHbIX 3aSBUTENEM

3.3.1. lMpuem [OOKYMEHTOB [ANS MNPeAoCTaBNEHUS MYHUUMNANbHOW YCyru
yepe3 M®L, nnun yganeHHoe paboyee mecto ML,

3.3.1.1. 3asButenb (npeacTtaBuTenb 3adBUTENs) obpawaetca B MOL, ¢
3arnpocoM 0 NpeaocTaB/ieHU MyHULMUMNabLHOR YCIyru 1 NpeacTaBnseT JOKYMEHTbI B
COOTBETCTBMMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PersiameHTa.

3.3.1.2. PaboTHUK M®LL, Begywmii npuem 3asiBNeHNiA:

onpefenseT npegMeT obpalleHuns;

YA0CTOBEPAET IMYHOCTL 3aABUTENS;

NMPOBOAUT MPOBEPKY MONHOMOYNIA LA, NOJAIOLLENO AOKYMEHTI;

MPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB Tpeb0oBaHMAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO PerfameHTa,;

3aro/HAET 3/IEKTPOHHY0 (hopmy 3aaBneHus 8 ANC ML,

npu  NpefoCTaBNeHUW  [OKYMEHTOB,  YKa3aHHbIX B MNyHKTe 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha OyMaXHOM  HOCWUTENe,  OCYLLEeCTBMAET
CKaHMpoBaHue npeacTaBNEHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MoL;
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nepefaeT 3ad9BUTENIO HA MPOBEPKY W nognucaHue;

nocne nognucaHua ckaHupyet nognucaHHoe 3aasneHne 8 AIC M®L;

sarpyaet B AIC M®L| foKyMeHTbI, NPeACTaB/eHHbIe B 3/IEKTPOHHON (hopme
W/ 3/1EKTPOHHbIe 06pa3bl 0TCKAHMPOBAaHHbLIX LOKYMEHTOB, POPMUPYET 3/IEKTPOHHOE
[eno;

BO3BpalllaeT NOANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX JOKYMEHTOB;

BbIAAET 3a9BUTENIO PacnuCKy B NpuemMe LJOKYMEHTOB.

ALMUHUCTPaTUBHLIE MpoLeaypbl, YCTaHaBNMBAEMble HACTOALMM MYHKTOM,
BbIMO/HAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbINOMHEHUA  aAMUHUCTPATMBHBLIX Mpoueayp  ABNAKOTCA:
rOTOBOE K OTMpaBKe 3aABNeHne N NakeT JOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®PLL HanpaenseT nakeT [OKYMEHTOB, MPUHATBLIX OT
3adBuTens B OpraH B 3/1EKTPOHHON opme (B COCTaBe MakeTOB 3/1EKTPOHHbIX feN) B
TeYeHMe OAHOro paboyero AHA CO AHA Ob6palleHns 3adBUTENd B CTPYKTYpPHOE
nogpasgeneHve MoLl.

PesynbTaTaMn  BbIMOMIHEHUA  aAMUHUCTPATUBHBLIX Mpoueayp  ABNAKOTCA:
3asBfieHVe U MakeT AOKYMEHTOB (9N1eKTPOHHOE [efno), HarnpasieHHble B OpraH,
MocpeAcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aVMOAENCTBUS.

3.3.2. MprueM AOKYMEHTOB A5 MpeaocTaBfeHUs MyHMUMNaNbHOW ycnyrn B
3/IEKTPOHHON (hopMe vepe3 PecnybnKaHCKMIA nopTarl.
3.3.2.1. 3asaBuTeNb ANs NoJayn 3asBfeHNS B 3M1EKTPOHHON (POpPMe BbIMOMHAET

cneaytoume aencTens:

BbINONHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3anofnHAeT (hopMy 3/IEKTPOHHOIO 3asB/IEHUS, BK/IKOYAKOLWYH CBEAeHWUs,
HeobxoMMble 1 0693aTeNbHbIe A4/1A NPefoCcTaBeHNS MYHULMUNANbHOW YCNYTU;

NpuKpennseT AOKYMEHTbl B 3/1eKTPOHHOW (hOpMe WM 3/1EKTPOHHbIE 06pasbl
AOKYMEHTOB K (DOpMe 3/1eKTPOHHOTI0 3asaB/1eHns (Npy He06X0ANMOCTHN);

NOATBEPXKAAET (DaKT O03HAKOMJIEHWA M COrfacusa C YCNOBUSAMM U MOPSALKOM
NpefoCcTaBNeHNs MYHULMNANBHON YCNYyrn B 3/IEKTPOHHON (opme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYI OTMETKY O COr/iacum B POPMe 3/1EKTPOHHOTO 3aAB/IEHNSA);

MOATBEPXAaeT [OCTOBEPHOCTb COOOLLUEHHbIX CBefeHuin (ycTaHasnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3/1IEKTPOHHOI O 3asB/1IeHNA);

oTnpasnsaeT 3anosIHeHHoe 3NEKTPOHHOE 3aaB/ieHne (HaxXnmaet
COOTBETCTBYHOLLYI KHOMKY B (hOpMe 3/1EKTPOHHOIO 3asB/IEHMS);

3/IEKTPOHHOE 3asB/IeHWe MOAMWCLIBAETCA B COOTBETCTBMM C TPebOBaHUAMMU
NyHKTa 2.5.3 aAIMMHUCTPATUBHOIO pPernameHTa,;

nosyyaeT yBefjoM/ieH/e 06 OTMNPaBKe 3/IEKTPOHHOTO 3aAB/IeHNS.

dopmaTHO-Nornyeckas npoBepKa ChOpPMM1POBAHHOIO 3aAB/IeHNS
OCYLLLeCTBNAGTCA MOC/e 3ano/IHEHUS 3asBUTENEM KaXKAOoro 13 nosei 371eKTPOHHOWN
(hopMmbl 3aaBnieHNs. Tpu BbISBIEHUM HEKOPPEKTHO 3amno/IHEHHOIO MOJIA 3N1eKTPOHHOM
(hopMbl 3asBfieHUS 3asaBUTE/Ib YBEAOM/ISETCA O XapakTepe BbISIB/IEHHON OLIMOKN K
nopsagke ee  ycTpaHeHWs  MOCPefACTBOM  MHMOPMALMOHHOIO  COO6LLEeHUA
HenocpeACTBEHHO B 3/IEKTPOHHOIN (POpMeE 3asiB/IEeHNS.

AIMWHUCTPATUBHbIE NpoOLeaypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.
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PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHBLIX NPOUEAYP  ABMAKOTCA:
3N1eKTPOHHOe Aefo, HanpasneHHoe B OpraH nocpeAcTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMO/ENCTBMS.

3.3.3. PaccmoTpeHne KoMnekTa JOKYyMeHTOB OpraHom.

3.3.3.1. OcHOoBaHMeM Ha4yana BbIMOMHEHUS aAMWHUCTPATMBHOM npoueaypbl
ABNAETCA NOCTYMN/IeHNe 3asBEHNS W WHbIX [OKYMEHTOB, HE006XOoAMMbIX ANnA
npegocTaBieHNs MyHULMNAIbHOR YCNyTI.

JO/MKHOCTHBIM  INUOM  (pabOTHMKOM), OTBETCTBEHHbLIM 3a BbIMOJIHEHUE
aAMWUHUCTPATMBHOM nNpoueaypbl SBNseTcA cekpetapb lWcnonkoma (panee -
[AO/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a MPUEM [JOKYMEHTOB):

3.3.3.2. JOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B C/lyyae
obpaLleHuns 3aa9BUTeNs ¢ 3asasneHnemM B Oprax:

onpeensert npeameT obpalleHns;

yCTaHaB/IMBAET NIMYHOCTb 3aABUTENA;

MPOBOAUT MPOBEPKY MOMHOMOYUMNIA LA, NOAAIOLLENO0 AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPebOBaHWAM, yKa3aHHbIM B
nyHkTe 2.5 agMMHUCTPATUMBHOIO  pernamMeHTa, MpPOBepKYy  COOTBETCTBMA
NpefcTaBfeHHbIX [AOKYMEHTOB YCTAaHOB/IEHHbIM  TpeboBaHMAM  (Hagsexallee
oopmeHne KOMUiA AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, MPUMUCOK,
3a4EPKHYTbIX CMOB U MHbIX HE OrOBOPEHHbIX UCMPABNEHWNI);

3aMoMHAET  3MIEKTPOHHYK  (DOpMYy  3asBfieHUss B aBTOMAaTM3UPOBAHHOW
NH(POPMALMOHHON CUCTEME, MpefHa3HayYeHHOW AN18 OKasaHWA roCYAapCTBEHHbLIX W
MYHULMNANbHbLIX YCAYT;

npyM  nNpefocTaBfeHUM  LOKYMEHTOB,  YKasaHHbIX B  NyHKTe 2.5
aAMUHUCTPATMBHOIO  pernamMeHtTa Ha OyMaXHOM HOCUTefne, OCYLIEeCTBASAET
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3asB/IEHNE,;

nepesaeT 3aA9BUTE/NIO HA MPOBEPKY W NoanucaHue;

nocne NOAMNMUCaHWUA CKaHUPYET NOANUCAHHOE 3asB/EHME;

3arpy)kaetT B aBTOMaTU3NPOBaHHYIO NH(OPMaLNOHHYHO cucTemy,
npefHasHaYeHHYH [/19 OKa3aHWA TOCYAapCTBEHHbIX W MYHUUUNANbHBIX YCAyr
NOKYMEHTbI, MpeAcTaBfeHHble B 3/1eKTPOHHOM (hOpMe WM 3N1eKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX LOKYMEHTOB, (hOpPMUPYET 3/IEKTPOHHOE [eno;

BO3BpallaeT MoAnucaHHOe 3adB/fieHNEe W OpPUTUHabl OYMaXKHbIX AOKYMEHTOB
3aABUTENIO;

BbllaeT 3aA9BUTENI0 PaCnnCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuums OCHOBaHWMWA Ansa  OTKasa B NpuemMe [OKYMEHTOB
[OO/KHOCTHOE NNL0, OTBETCTBEHHOE 3a Npuvem AOKYMEHTOB, YBeOMAET 3a9BUTeNs 0
Ha/IMYnUN NPENATCTBUIA ANsi NpUeMa 3asBNeHUs M BO3BpallaeT emy [AOKYMEHTbl C
0OBSACHEHMEM COlEpPXXaHWUA BbISIBNEHHbIX OCHOBaHW Ans OTKasa B npueme
[AOKYMEHTOB.

3.3.3.3. [JOMKHOCTHOE NML0, OTBETCTBEHHOE 3a MpMeM [AOKYMEHTOB, Mocne
MOCTYM/EHNA LOKYMEHTOB Ha PacCCMOTPEHME:

npuceavBaeT 3asB/IEHUO HOMEP B COOTBETCTBMM C HOMEHKIATypou fen wu
cTaTyc «lpoBepKa AOKYMEHTOBY;

M3yyaeT MOCTYMNUBLLUNE 3NEKTPOHHble fena, B TOM 4ucne MPUIoXKEHHbIe
3asBUTENEM [JOKYMEHTbI B 3/IEKTPOHHOW (HOPME 1 3NEKTPOHHbIe 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNIEKTHOCTb, YATAaeMOCTb 3/1EKTPOHHbIX 06pa30B AOKYMEHTOB;
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npoBepsieT co6/0eHNe YCNOBUI AeliCTBUTENBHOCTU 3/1EKTPOHHOW MOAMNMCH,
nocpeacTBoM o6palleHnss K EguHomy nopTtany (B C/yyae, €CAM  3asiBUTENEM

npeacTaB/EHbI 3NEKTPOHHbIE OOKYMEHTHI, noAnuncaHHbIe YCWUIEHHOM
KBaMPUUMPOBAHHOMN 3/IEKTPOHHOW MOAMMUCHIO).
Mpwn Hannuun OCHOBaHWM, npeaycMOTPEeHHbIX NYHKTOM 2.7.1

aOMWUHUCTPATMBHOIO pernameHTa, NOArOTaB/IMBAET MPOEKT pelleHns 06 OTKase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPeLoCTaBNeHUs MyHULUNaNbHOW YCNYTI.

B cnydyae, ecnm B pe3ynbrate MNPOBEPKU YCWIEHHOW KBaU(ULMPOBAHHOM
3/IEKTPOHHON MOAMNWUCK BbISBNIEHO HECO6/0AeHME YCNOBUA ee [LeNCTBUTENbHOCTH,
MPOeKT peLleHns 06 OTKase LO/DKEH COAepXaTb MYHKTbl cTatby 11 defepasibHOro
3aKoHa Ne 63-P3, KOTOpble NOCNYXWU/IN OCHOBaHMEM AN1A ero NpPUHATUA.

[MpoekT peweHna 06 OTKase B MpPUEME [LOKYMEHTOB, HeEOO6XOAMMbIX [/
NpefocTaBNeHNs MYHULMNANBHON YCNyru, € yKasaHWeM MNpuUnH O0TKasa (B C/yuvae,
eCiM  OCHOBaHUA /19 O0TKasa B MpuMeMe [OKYMEHTOB, HeobXOAMMbIX 1S
NpefocTaBNeHNs MyHUUMUNaNbHOW YCNyrK, CBA3aHbl C HapyLUeHNeM YCTaHOB/EHHbIX
TpeboBaHWA K TakKUM [OKYMeHTaM, OCHOBaHWA A1 OTKas3a B Mpueme [OKYMEHTOB
LO/MKHbI COfepXXaTb WH(OpPMaUuio O HavMeHOBaHWW [OKYMEHTOB (WMHgopMmauuu,
CBefleHMI), KOTOopble He MpeAcTaBNeHbl, COAepXXaT HefoCTOoBepHble U (Un)
NMPOTUBOPEUMBbLIE  CBEAEHWUA, O(MOPM/IeHbl C  HapyLlleHWeM  YCTaHOBJIEHHbIX
TpeboBaHWIA), HanpaBNseTCA Ha COr/acoBaHWe B YCTAHOB/IEHHOM MOpsAKe
MOCPeCTBOM CUCTEMbI 3/IEKTPOHHOI0 A4OKYMEHTO060pOoTA.

CornacoBaHne TMpoekTa peweHns 06 O0TKase B MpUeEMEe [OKYMEHTOB,
Heo6X0AMMbIX A8 MpefoCTaBNeHNS MYHUUMNaNbHOW YCNyrun, OCYLLEeCTBNSETCA B
nopsake, NpefycMOTpeHHOM NYHKTOM 3.4.3 afAMUHUCTPATMBHOIO pernaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHW [ OTKasa B MNpUeMe [OKYMEHTOB,
NpefyCMOTPEeHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AO/KHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TeYeHWe OAHOro paboyero AHA CO
OHA MOCTYN/NEeHUA 3adBNeHUs, HanpasBnfeT 3aaBUTENIO, YKasaHHbIM B 3asB/IeHUM
CnocoboM, YyBefOMJIEHME O TMOCTYMJIEHUN 3asB/IEHUS, COAepXKallee BXOAALLNIA
PErmCTPaLMOHHbIA  HOMEP 3asBfiEHUs, [aTy MONYyYeHWS 3aAB/EHUSs, MepeyeHb
HavMeHOBaHWiA (hainioB, NpPeACTaBfiEHHbIX K HEMY [OKYMEHTOB, fdaTty MosyyeHus
pe3ynbTata MyHUUMNaNbHOW YCNyTu.

3.3.3.4. WcnonHeHue npouedyp, YyKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO pernameHTa, MpuU  HaIMyuM  TeXHWYECKOW BO3MOXHOCTU
ocylLLecTB/AeTCS B aBTOMaTUYECKOM pexunme C NCNOJ/Ib30BaHNEM
aBTOMaTM3MPOBaHHON MHMOPMALMOHHOW CUCTEMbI, MpefHa3HauYeHHON AN OKa3aHus
roCyAapCTBEHHbIX N MYHULMNANLHBLIX YCYT.

3.3.3.5. AOMUHUCTPATMBHbIE MpOLUEAYypbl, YCTaHaBIMBaemble MyHKTOM 3.3.3
aOMWUHUCTPATMBHOIO PerfiaMeHTa, BbIMOMHATCA B TeYeHNe 04HOro paboyero AHA co
[OHA NOCTYNNEeHUA 3adaBEHNS Ha PaCCMOTPEHME.

PesynbTatamMy  BbINOMHEHUS  aAMWHUCTPATUBHBLIX Mpoueayp  ABNAKOTCA:
MPUHATBLIA HA PaCCMOTPEHME KOMMEKT AOKYMEHTOB WM NPOEKT peLleHnst 06 oTkase
B MpuemMe [OKYMEHTOB, HeO6XOAMMbIX A8 MPefoCcTaB/eHns MyHULMNaAbHOM
YCNyru.

3.4. Mopgrotoska pesynbTaTa MyHULUNAILHON YCYyru



20

3.4.1. OcHOBaHVMEM Hayana BbINONHEHUS aAMUHUCTPATUMBHON npoLeaypsbl
ABNAETCA MONy4YeHWe AO/MKHOCTHbIM NNLOM (PabOTHMKOM), YMONHOMOYEHHbLIM Ha
BbIMOMIHEHWE aAMUHUCTPATUBHON Npoueaypbl, 0T AO/HKHOCTHOrO nuua (paboTHMKaA),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, NPUHATLIX OT 3aABUTENA LJOKYMEHTOB.

[OMKHOCTHBIM NIMLOM, OTBETCTBEHHbIM 3a BbINO/IHEHME AAMWHUCTPATUBHOWN
npoueaypbl, sBnseTcs cekpetapb lcnonkoma (ganee - [O/MKHOCTHOE L,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/nbTaTa MpeAocTaB/ieHNs  MYHULMNAIbHON
ycnyru).

3.4.2. [O/DKHOCTHOe /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTaTta
npegocTaBNeHns MyHULUMUNANbHOWR YCNyru:

paccMaTpuBaeT COPMMPOBAHHbIA KOMMNEKT AOKYMEHTOB, HEOOXOAUMbIX A/
npegocTaBfieHNss MyHULMUMNaNbHOR YCNyru;

NMPU BbISIBNEHUN OCHOBaHWI ANs OTKasa B NpPefoCTaBNeHUN MYHULMNa/IbHON
YCNyrn, YyKasaHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATMBHOIO  perfiameHTa,
NoAroTaB/nMBaeT MPOEKT pelleHns 06 OTKase B MPefoCTaBAeHUM MYHULMNaNbHOWA
ycnyru,

B C/lyyae OTCYTCTBMSI OCHOBaHWA [Ansi OTKasa B MpPeaocTaB/ieHUM
MYHMULUMNANbHON YCNyrn, NpeaycMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPATUBHOIO
pernameHTa, Mo WTOramM pPacCMOTPEeHMS  OOKYMEHTOB, HeoOXOAUMbIX NS
NpefoCTaB/EHN MYHULUUNANbHOW YCAYrn, NOAroTaB/iMBaeT MPOEKT pPeLlleHnss o
cornacoBaHun  YyCTaHOBKU NH(OPMALMOHHBIX  3HAKOB NHAMBUAYa/TbHOTO
NMPOEKTUPOBaHUA Ha LOPOXKHbIX 3HaKax (fasnee - peLleHne o cornacoBaHun);

HanpaBnseT  MOArOTOBNEHHbI  MPOEKT  pe3y/nbTata  NpefocTaBleHNs
MYHMLMMNaNbHOW YCNYrn Ha cornacoBaHue B YCTaHOB/IEHHOM MOpPAAKe NocpeacTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTO060pOTA.

AOMUHUCTPATUBHbIE MpoLeaypbl, YCTaHaB/MBaeMble HAaCTOALWMUM MYHKTOM,
BbIMOHAKTCS B TEYEHUE ABYX Paboumnx [AHEi.

PesynbtaTaMn BbINONHEHNA aAMUHUCTPATUBHBIX NPOLUEAYP ABNAKOTCA: MPOEKT
peweHnsi 06 0TKase B NpPeAoCTaBNeHUN MYyHULMNANbHON YCNYrK, NPOEKT PELleHns o
corsacoBaHuu.

3.4.3. CornacoesaHve ¥ nopnucaHue MpoeKTa pe3ynbTarta NpPefoCcTaB/IEHUA
MYHMULUMNANbHON yCcnyrn (ganee - MpoekTbl [OKYMEHTOB) OCYLLECTB/AETCA [/1aBOWM
CenbCKoro noceneHns (ganee - Pykosoaurtens OpraHa).

[MoaroToBNEHHbIE NMPOEeKTLI [LOKYMEHTOB, nMeroLme 3amMeyaHus,
BO3BpaLlaloTCAd Ha [40paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/bTaTa
MyHMUMNaNbHON ycnyrn. [locne ycTpaHeHUs 3aMeYaHWin MPOeKTbl [JOKYMEHTOB
NMOBTOPHO NepefaroTca ANA coriacoBaHUsa U noannucaHus.

PykoBogutens OpraHa npu pacCMOTPEHUN MPOEKTOB [LOKYMEHTOB MpOBepseT
cobnoeHne agMUHUCTPATUBHOIO pernameHTa AO/MKHOCTHbIMM fvuamn OpraHa B
4yacTW CPOKOB BbIMOJ/IHEHUA aAMUHUCTPATUBHbLIX NpoLeayp, UX nocnesoBaTelbHOCTY
M NOMHOTbI, HA/IMUYNS COrNacoBaHUiA YNONHOMOYEHHbIX AO/MKHOCTHbIX ny, OpraHa B
CUCTEME 3/MIeKTPOHHOTO JOKYMeHT0o060opoTa.

B cnyyae BbISIBNEHWUA  HapyLWEHWA B  4acTU  CPOKOB  BbIMO/HEHUS
aAMWUHUCTPATUBHLIX MpoLeayp, UX NocnefoBaTe/IbHOCTU U MOJHOTLI PykKoBoaUTeNb
OpraHa WHUUUUPYET MNpPUBMEYEHNE K OTBETCTBEHHOCTW NnL, AOMNYCTUBLLINX
HapyLleHus, B COOTBETCTBUN C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernameHTa.

ALMUHUCTPATUBHLIE MpoLeaypbl, YCTaHaBNMBAEMble HACTOAWMM MYHKTOM,
BbIMO/IHAOTCA B Te4YeHMe 0OAHOro paboyero gHs.
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PesynbTtatamMy  BbINOMHEHUA  aAMUHUCTPATUBHbLIX MNpoLesyp ABNAKOTCA:
pewleHne 06 OTKase B NpWeme [OKYMEHTOB HeobX0oAWMbIX AS1F MNpefoCTaB/ieHns
MYHULMNANbHOW yCyrun, pelleHne 06 OTKase B NPefoCTaBNeHUN MYHWLMNAIbHOW
YCNyru, peLleHne o CornacoBaHuMm.

3.4.4. cnonHeHne npouepyp, YKasaHHbIX B NyHKTax 3.4.2, 3.4.3.
aflMVHUCTPATMBHOIO perfiaMeHTa, Mpu  HaMyuM  TeXHWYECKOW BO3MOXHOCTY
ocyLLecTBAeTCS B aBTOMAaTMYECKOM pexxume C MCMO/b30BaHNEM
aBTOMaTM3MPOBAHHON MHMOPMAaLMOHHOW CUCTEMbI, NPeaHa3HauYeHHOW AN OKa3aHWS
roCyAapCTBEHHbIX N MYHULMNANLHBLIX YCYT.

MakcManbHbIA  CPOK  BbIMOMIHEHWUA  afMUHUCTPATUBHbLIX  NPOLEeayp,
yKa3aHHbIX B MyHKTe 3.4. af/MMHNUCTPATUBHOIO PersiamMeHTa, COCTaB/feT TpY paboumx
AHA.

3.5. Bbljaua (HanpaBneHne) 3asBUTENIO pe3y/ibTaTa MyHULMNANbHONW YCnyru

3.5.1. OcHOBaHMeM Hayafia BbINOMHEHUA aAMUHUCTPATUBHOW NpoLesypbl
ABNAETCA MNONMyYeHUe [OMKHOCTHLIM JINLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHNE
aflMMHUCTPATMBHOW MpoLeaypbl, LOKYMeHTa, MOATBEPXAAOLLEro npefoctaBieHue
MYHULMMNANLHOR YCNYru.

[OMKHOCTHBIM NINLOM, OTBETCTBEHHbLIM 3a BbINOJIHEHWE AAMWHUCTPATUBHOWN
npoueaypbl, SBNAeTCA CcekpeTapb Wcnonkoma (ganee - [O/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a Bblayy (Hanpas/eHne) LJOKYMEHTOB).

3.5.2. [o/KHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgavy (HanpasfeHue)
LOKYMEHTOB:

obecneumBaeT  perucTpauuMto UM BHECEHWe CBefeHWiA 0 pesynbTare
NpefoCTaBNeHNs MyHUUWUMNaNbHOW YCNyrn B MOACUCTEMY BeAEeHWUA [LOKYMeHTauuu
aBTOMaTM3MPOBaHHON MHMOPMALMOHHOW CUCTEMbI, MpefHa3HauYeHHOW AN OKa3aHWs
roCy[apCTBEHHbIX M MYHULMNANbHbIX YCAYT,;

n3Bewaer 3asBuTens (ero npeAcTaBMTeNs) CNOCOOOM, YKasaHHbIM B
3a9B/leHNUN, O pesynbTaTe MpPefocTaBNeHUss  MYHUUMNAIbHORW ycnyrm u 0
BO3MOXHOCTU MONYYeHMs pe3ynbTaTa NPefocTaBneHns MYHUUMNANbHOW YCnyru B
OpraHe nnm B MoL,

WcnonHeHve  npouefyp NpY HaMuUMM  TEXHUYECKON  BO3MOXXHOCTW
oCyLLecTB/AeTCS B aBTOMaTUYECKOM pexunme C NCNOJ/Ib30BaHNEM
aBTOMaTM3MpPOBaHHON MH(OPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOW AN1F OKa3aHus
rOCY[apCTBEHHbLIX M MYHULMNANbHBIX YCAYT.

ALMUWHUCTPaTUBHLIE MpoLeaypbl, YCTaHaBNMBaEMble HACTOALMM MYHKTOM,
BbIMO/IHAIOTCA B TeYeHMe OAHOro paboyero AHA CO AHA MOAMNUCAHUA LOKYMEHTA,
ABNAtoLLerocs pe3ynbTaToM npefoCcTaB/EHNS MYHULMNAbHOWA ycnyru,
YMO/THOMOYEHHbIM JO/HKHOCTHBLIM /inyomM OpraHa (OpraHom).

Pe3ynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHBLIX NPOUEAYyp  ABMAAKOTCA:
pasMeLleHne CBefEeHWA O pe3ynbTaTe MNPefoCcTaBNeHUs MYyHUUMNaNbHOW YCnyru B
NH(OPMALMOHHBIX CuUCTeMax, W3BelleHWe 3aaBuTend (ero npeacTasuTens) o
pesyfibTate NpefoCTaB/eHNS MYHULMNANbHOW YCNYTn N cnocobax ero nonyyeHus.

3.5.3. Tlopagok Bblgaun (HanpaBfieHWsa) pesynbTata NpefocTaBeHUs
MYHULMNANbHOW YCNyTW:

3.5.3.1. Mpn obpalieHnKn 3ad9BUTENS 3a Pe3y/ibTaTOM MYHULMNaAbHOW YCyru
B M®L|, paboTHMK ML BblfaeT 3a9BUTENIO pe3yNibTaT MyHULUMMNaNbHON yCcnyrn B
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(hopMe 3K3emnApa 3MeKTPOHHOrO [OKYMeHTa Ha OymMaKHoMm HocuTene. [1o
TpeboBaHWUIO 3asaBUTENSA BMECTe C 3K3eMMNIAPOM 3/1EKTPOHHOr0 [OKyMeHTa Ha
OYyMaXHOM HOCWUTenie emy NpefoCTaBAAETCA 3K3EeMMIAP 3NEKTPOHHOr0 [LOKYMeHTa
MNyTemM ero 3anuMcuM Ha CbeMHbIA HOCUTE/lb WH(OpMauun WM HanpasBieHUs
9K3eMMnsfpa 3M1eKTPOHHOr0 AOKYMEHTA MO 3/1eKTPOHHOW NoyTe B ajpec 3asBuUTENs.
Mpn 3anncy Ha CbEMHbIA HOCUTE/lb UH(OPMAaLUX WU HanpaBieHUN 3K3emnspa
3NEKTPOHHOr0 AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNNAP 3/IEKTPOHHOT0
[NOKYMeHTa Ha GYMaXHOM HocuTefe, Mo 3/1EKTPOHHOW MoYTe MAEHTUYHOCTb TaKOoro
JK3emMnnApa 3NeKTPOHHOIO0 [AOKYMEHTa 3K3EMMNAAPY 3NEKTPOHHOro AOKYMeHTa Ha
OYyMaXHOM  HOCWUTene  3aBepseTcAd  YNOSIHOMOYEHHbIM  COTPYAHWKOM  C
MCMO/Ib30BaHWEM YCWUIEHHOW KBaMMPULMPOBAHHON 3/1IEKTPOHHON NOAMMUCH.

AIMWHUCTPATUBHbIE NpoOLeypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAIOTCA B MNOPSALKE OYepefHOCTU, B [AeHb MPUOLITUA 3afBUTENA B CPOKW,
YCTaHOB/IEHHbIE persiaMeHToOM paboTbl ML,

PesynbtatamMy  BbINOMHEHUS  aAMWHUCTPATUBHBLIX NpoUeayp  ABNAKOTCA:
(hmkcaumns akta Bblgayn pesysbTata MpefocTaBfeHUs MYyHUUUNAILHON YCNyrn B
ANC ML, pesynbTaT nNpefocTaBneHNs MYHUUUNANbHOW YCNyru, Bbl4aHHbIN
3aABUTENIO.

3.5.3.2. Mpwn obpawieHNN 3aaBUTeNs 3a Pe3ynbTaToM MyHULMNANbHOW YCayrn
yepe3 Pecnyb6nKaHCKWIA MopTan 3adBUTENNI0 B JINYHBLIA KabWHET aBTOMaTUyecKu
HanpasnseTCs 3/IEKTPOHHBbIA  06pa3  [OKYMeHTa, SBAAKOLLErocs pesy/ibTaToM
npefoCTaB/eHNA MYHULMNAbHOWA ycnyru, MOAMUCAHHbIN YCUNEHHOM
KBaIMPUUNPOBAHHON 31EKTPOHHOW NOAMMWUCHID YMNOIHOMOYEHHOIO [O/IXHOCTHOIO
nuua OpraHa (OpraHom).

ALMVHUCTPATUBHBLIE MNPOLEAYpbl, YyCTaHaBIMBaeMble HACTOAWMUM MYHKTOM,
BbIMO/IHAKTCA B AeHb NOANUCAHUA AOKYMeHTa, NOATBep>KAatoLLlero npegocrasneHue
(oTKa3 B MpefoCTaBleHWM)  MYHUUUMANbHOW  YCIyrn,  YNOSHOMOYEHHbLIM
LOO/MKHOCTHBLIM oM OpraHa (OpraHom).

Pesynbtatamy  BbINOMIHEHUSA  aAMWHUCTPATUBHbLIX NpoLesyp ABNAKOTCA:
HanpasneHne (nNpefocTaB/ieHNE) C WCMONb30BaHMEM Pecny6/nMKaHCKOro noprana
3a9BUTENI0  [OKYMeHTa, MOATBEPXKAAIOLLEro rMpefocTaB/ieHne MYHULMNANIbHON
ycnyru (B TOM Yncne 0TKa3 B NpeaoCcTasieHn MyHULUNanbHOW YCnyri).

3.5.3.3. lMpun obpalLeHnn 3adaBUTENSA 3a Pe3y/IbTaTOM MYHULUNaIbHOW YCyru
B OpraH, [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgavy (HampaBieHue)
NOKYMEHTOB, BblaeT 3asBMTEN0  pe3ynbTaT MyHuuunanbHoin ycnyru. Tlo
TpeboBaHWUIO 3aABUTENSA BMECTe C 3K3eMMIAPOM 3/1EKTPOHHOr0 [AOKyMeHTa Ha
OYyMaXHOM HOCWUTenie emy MNpefoCTaBAAETCA 3K3eMMIAP 3NEKTPOHHOr0 [LOKYMeHTa
MyTemM ero 3arnuWcu Ha CbEMHbIA HOCUTE/lb WH(OPMauUM WU HanpasieHus
9K3eMMNsApa 3N1eKTPOHHOr0 JOKYMEHTa MO 3/IEKTPOHHOM NoyTe B afpec 3asBUTENS.

ALMWHUCTPATUBHBLIE MNPOLEAYpPbl, YCTaHaB/MMBAEMblE HACTOALLMM MYHKTOM,
OCYLLeCTBNAKOTCA B MOPALKE OYepefHOCTW, B [eHb NPUObITUA 3aABUTENA B
COOTBETCTBMM C [paBuIamm BHYTPEHHErO TPYAOBOro pacnopsagka OpraHa.

Pe3ynbTaToM  BbINOJMIHEHNSA  aAMWHUCTPATUBHLIX  Mpoueayp  ABNAKTCA:
(ukcaumus akta Bblgayn pesysbTara MpefoCcTaBleHUs MYHUUUNAILHOW YCNyrn B
aBTOMaTM3MpPOBaHHON MH(OPMALMOHHOW cUCTeMe, NMpefHa3sHaYeHHOW 18 OKa3aHWs
roCyAapCTBEHHbIX N MYHULMMANLHbLIX YCYT.

3.6. VicnpaBneHme TeXHUYeCKMX OLLn60K
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3.6.1. B cnyyae O0O6Hapy>XeHWA TeXHUYECKOW OLWMNOKN B [OKYMEHTE,
ABNAOLEMCS Pe3y/bTaTOM MYHUUMNANbHON YCiyru, 3asBuTeflb HanpasfiseT B
OpraH:

3adB/eHne 06 UCNpaBNeHUN TEXHUYECKOW OWwunbkn (npunoxeHne Ne 5 K
HacTosLlemMy aAMUHUCTPATUBHOMY PerfiaMeHTy);

OOKYMEHT, BblAaHHbIA 3aaBUTENO0 KaK pe3ynbTaT MyHULMNANbHON yCnyru, B
KOTOPOM COZLEPXKUTCH TEXHNYECKas OLLINOKa,;

OOKYMEHTbI, UMetoLme puanYecKyo cuny, CBUAEeTEeNbCTBYOLWME O HAMYNN
TEXHUYECKOWN OLINGKM.

3asBnieHne 06 ncrnpasneHUN TEXHNYECKON OLWNOKM B CBEAEHMAX, YKA3aHHbIX B
OOKYMEHTe, ABMAIOWEMCA pe3y/nbTaToM  MYHULMNANbHOW  YCNyru, nojaetcs
3aaBuTesnieM (YNosiHOMOYEHHbIM MpeAcTaBUTesieM) MOYTOBLIM OTNpaB/ieHWeM (B TOM
ynucne € UCMNOMb30BaHWEM 3MIEKTPOHHOM NouyThbl), NMbG0 4epe3 Pecny6/MKaHCKNIA
noptan nnu MoL.

3.6.2. [O/HKHOCTHOE NNLO, OTBETCTBEHHOE 3a TMpUEM  [OKYMEHTOB,
OCYLLEeCTBNAET npuveM 3asBfieHns 06 WCMpaBfeHUM TEeXHUYECKOM  OLLIMOKW,
perncTpupyeT 3adBfeHWe C NPUNOXKEHHbIMA [JOKYMEHTaMuW W nepefaer uX
LOO/IXHOCTHOMY /MLy, OTBETCTBEHHOMY 3a 06pabOTKY AOKYMEHTOB.

ALMWHUCTPATUBHBLIE NPOLEAYpPbl, YyCTaHaBIMBaeMble HACTOALLUM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHNe 04HOro paboyero AHA C 4aTbl PErnucTpaLmm 3asaB/eHuns.

PesynbTaTaMn  BbINOMIHEHUA  aAMUHUCTPATMBHBLIX Mpoueayp  ABNAKOTCA:
NPUHATOE W 3aperucTpupoBaHHOE 3adaB/ieHWe, HanpasB/leHHOEe Ha pPacCMOTpPeHune
LOO/IKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.6.3. [o/mKHOCTHOE NULO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LeNAX BHECEHUS WCMpPaBleHUA B [OKYMEHT,
ABNAOLWMIACS pe3ynbTaToM NPesocTaBNeHNs MyHULMNANBHON YCNYyTri, OCyLecTBAseT
npoueaypbl, NpPefycMOTPEHHbIE MYHKTOM 3.5 agMUHUCTPATUBHOIO pernamMeHTa, u
Bbl4aeT MCMpPaB/eHHbIN LOKYMEHT 3adBUTeMO (YNOIHOMOYEHHOMY MPeLCTaBUTENHO)
JMYHO MOA POCMUCHL C U3BbATUEM Y 3aaBUTENSA (YNONHOMOYEHHOrO MpPeACTaBUTENS)
opurnHana [OKYMeHTa, B KOTOPOM COEpPXWUTCA TexHuyeckas ownbka, wnu
HanpasnfeT B aApec 3afABUTENsA  MOYTOBbIM  OTnpasfieHMeM  (NOCPeACTBOM
3/IEKTPOHHOW NOYTbI) MUCbMO O BO3MOXHOCTM MOJYYEHUS [OKYMEHTa npu
npepoctasneHnn B OpradH opurvHana p[OKyMeHTa, B KOTOPOM COAepXuTca
TeXHNYecKas oLImnbKa.

AIMWUHUCTPATUBHbIE NpOLefypbl, YCTaHaBNMBaeMble HaCTOAWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHWe ABYX paboumx [Hen nocrie 0OHapyXeHWs TeXHUYeCKOM
OWMOKM WX MOMlyYeHUs OT /60ro 3aMHTEPEecOBAaHHOrO0 Nuua 3adBfieHUs O
A0NYLLEHHOW OLWNOKe.

PesynbTaTaMn  BbINOMIHEHUA  aAMUHUCTPATMBHBLIX Mpoueayp  ABNAKOTCA:
BblAaHHbIN (HanpasieHHbIN) 3a9BUTENO LOKYMEHT.

4. Mopaaok 1 hopMbl KOHTPO/S 3a NPeAoCTaBIEHUEM MYHULIMNASIbHOW
YCNyru

4.1. TlopsafoK OCYLLEeCTBNEHNA TEKYLLEr0 KOHTPO/IA 3a CO6MI0AEHMEM N UCNOSTHEHWEM
OTBETCTBEHHbIMW JOMKHOCTHBIMU NNLAMMW MONOXEHNIA aflMUHUCTPATUBHOIO
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pernamMmeHTa  UHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaB/INBaAOLLNX Tp€6OBaHI/IFI
K npeaocTtaBieHnto MyHI/ILI,I/II'Ia]'IbHO|7| YCNyru, a Takxxe npuHATNEM NMun peLuean‘/’l

KOHTpo/ib 3a NOMHOTOM W KayecTBOM NpPeAoCTaBfeHMS MYHULUMNabHON
YCNYTr BKNHOYAET B Cebs BbISIBNEHWE N YCTPaHEHME HapyLUEHWIA npaB 3asBUTENENR,
NpoBeAeHne MPOBEPOK COO6MOAEHNA Npoueayp NpPefocTaBfeHUs MyHMUMNaNbHOW
YyCNyru, MOArOTOBKY peELUeHW Ha peiicTeua (6e34elCTBME) AO/MKHOCTHBLIX NNl
opraHa MecTHOro camoyrnpas/ieHus.

dopmMaMy  KOHTPONS 3a COOGMOAEHWEM WCMOSIHEHMSA aAMUHUCTPATUBHbIX
npoueayp sBNATCS:

1) NnpoBepKa ¥ cornacoBaHue MPOEKTOB [JOKYMEHTOB MO MpefoCTaB/IeHUIO
MYHULMNANLHOWR YCAYTK;

2) NpOBOAMMbIE B YCTAHOB/IEHHOM  MOPAAKE  MNPOBEPKU  BeAEHUS
AeNonpon3BOACTBa;

3) NpoBefleHMe B  YCTAHOB/MIEHHOM  MNOPsAKEe KOHTPOJIbHbIX  MPOBEPOK
cobnoaeHus npoueayp NpefocTaBleHNS MyHULMNANLHOR YCNYTN.

B uendax TeKyWero KOHTPONA WCNOMb3YHTCA CBEAEHUS, UMEWMecs B
3N1EKTPOHHOWN 6a3e AaHHbIX, CNy)XebHas KOPPECnOHAEeHLUMs, YCTHAad U NUCbMEHHaS
nHhopmaums AO/MKHOCTHbIX nnu, OCYLLECTBASHOLLMNX BbINO/IHEHME
aAMWUHUCTPATMBHbLIX NPOLUeAyp, XYpPHa/bl yyeTa COOTBETCTBYHOLWMX [AOKYMEHTOB U
ApYyrne CBeAeHus.

[na  oCyuwlecTBNeHWS  KOHTPONA 3a  COBepLUeHWEM  [AeWCTBUIA  MNpu
NpeaocTaBNeHNM MYHULUNANBHOW YCAYTM WU MNPUHATMM PELLEHWIA PYKOBOAWUTENHO
opraHa MeCTHOrO CamOynpaBfneHUs MpPeACTaBASKOTCA CApPaBKM O pesynbTaTax
npeaocTaBfeHns MyHULMNabLHOR YCNyTI.

O CNyYasX W MpUYMHAX HapyLUeHWs CPOKOB, MNOC/eA0BaTeNIbHOCTU U
COJEPXaHNA aOMWHUCTPATMBHbLIX Mpoueayp [AO/MKHOCTHble Nuua HemeaneHHo
MHOOPMMPYIOT  PYKOBOAMTENS  OpraHa, npeaoCTaBASOWEro  MYHULUNANbHYHO
yCnyry, a Takxxe npeanpuHMMaloT CPOUHbIE MEPbI MO YCTPAHEHUHD HapyLLEHWIA.

TeKyWwm in KOHTPONb 3a COo6M0AeHMEM MOCNef0BaTe/IbHOCTU  [eCTBUA,
onpefeneHHbIX  aAMWHUCTPATMBHbIMW  MpouedypaMu N0 MNpPeAoCTaB/EHUIO
MYHMULUMNANbHON YCNYrn, OCYLLECTBNAETCA 3aMeCTUTENEM PYKOBOAMTENS opraHa
MECTHOro camoynpaBfieHWs, OTBETCTBEHHbIM 3a oOpraHusauuMto paboTbl MO
npeaocTaBfeHnIo MYHMLMMNaNbHOW ycnyru, HaYyabHUKOM oTAena,
OCYLLECTB/AIOLWLErO0 OpraHm3ayuio paboTbl MO MNPeAoCTaBeHUO MYHULMNAIbHOW
yCnyru.

[MepeyeHb OOMKHOCTHBLIX /ML, OCYLECTBAAOWMX TEKYUWMUA KOHTPOb,
yCTaHaB/IMBAETCA NOMIOXEHUSIMU O CTPYKTYPHbIX MoApa3feneHnsax opraHa MeCTHOro
camoynpaB/ieHNs U AO/MKHOCTHLIMWN pernaMeHTamu,

4.2.  TlopsaoK 1 NepuoAMYHOCTb OCYLLLECTB/IEHMS MAHOBbIX U BHEMMAHOBBIX
MPOBEPOK MOSIHOTbI 1 KauecTBa NPeA0CTaB/eHNst MyHULMUMAbHOW YCnyru, B TOM
ymncne NopsAoK 1 hopMbl KOHTPONS 3a MOMHOTOM M Ka4eCTBOM MpeAoCTaB/eHMs

MYHULMNANbHOW YCNyru

4.2.1. KOHTPONb 3a MOMHOTOM 1 Ka4ecTBOM MPEAOCTAB/EHNS MYHULIMMNAbHOM
YCNyry OCYLLECTBNSETCS B (hopMax:
1) NnpoBejeHNst MPOBEPOK;
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2) paccMOTPeHNs Xanob 3asBuTeneit Ha aeinctemsa (6esgelictene) OpraHa, a
TaKXXe UX JO/MKHOCTHbIX INL, MyHULUMNANbHBIX CYyXaLmnX.

4.2.2. B Uenax OCYLLECTB/IEHMUA KOHTPONA 3a MNOSIHOTOW W KayeCTBOM
npeaocTaBNeHNss MyHUUMNANbHOW YCNYyrn NPOBOAATCA M/aHOBble WM BHEM/AHOBbIE
nposepkun. T1OpAAOK M NEPUOAMYHOCTb OCYLLECTBNIEHMA MIAHOBbLIX MPOBEPOK
yCTaHaBNMBaeTCca nnaHom pabotbl OpraHa. Mpu npoBepke MOryT paccmMaTpuBaTbCA
BCe BOMPOCbI, CBSA3aHHble C MpPeAoCTaB/NeHNMEM  MYHUUMNANbHOW  yCnyru
(KOMNNEeKCHble NPOBEPKM), UK OTAENbHbIA BONPOC, CBA3aHHbIA C NpeaocTaB/ieHNEM
MYyHMUMNANLHON ycnyrn (TemaTuyeckue npoBepkn). TpoBepka TakkKe MOXeT
NMPOBOANTLCA MO KOHKPETHOM Xanobe 3aaBUTeNs.

4.2.3. BHennaHoBble MPOBEPKN NPOBOAATCS B CBS3M C NPOBEPKOM YCTPaHEHUS
paHee BbISIBNEHHbIX HapyLUEeHWU afMUHNCTPATMBHOIO perfiamMeHTa, a Takxke B Cnyyae
NonyyeHUs xanob 3assBuTeneil Ha aeictemsa (6esgeiicteme) OpraHa, a Takxke UX
AO/HKHOCTHBIX /UL, MYHULUNANbHBIX CYXaLunX.

4.2.4. Pe3ynbTatbl NPOBEPKN OPOPM/IAOTCA B BUAE aKTa NpOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISAB/IEHHbIE HEAOCTATKM W NPEANT0XEHUSA MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbLIX UL, OpraHa, NpeLocTaBAoLLLero
MYHULMMNaNbHYIO YCNYTY, 3a peweHuns u geincteus (6esgencTene), NpMHMMaeMble
(ocyuwiecTBnsieMble) UMK B XOfe NPefoCTaBNeHNss MYHULMNAIbHOW YCyTu

Mo pesynbTaTam NPOBEAEHHbLIX MPOBEPOK B Clyyae BbISABMEHUS HapyLUeHWIA
NpaB 3asBUTENE BWHOBHbIE /MUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKOHOaTeNIbCTBOM Poccuiickor ®esepavun.

PykoBoAuTeNb opraHa MecTHOro camoynpaB/ieHUst HECET OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PACCMOTPEHWE 3asBNEHWA.

PykoBoauTenb (3aMecTuTeNlb PYKOBOAUTENA) CTPYKTYPHOro mnoApasfeneHuns
opraHa MecTHOro camoynpaBs/fieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(wnn) HeHapgnexaulee BbINOMHEHVWE AAMUHUCTPATUBHBLIX AEeACTBUM, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATMBHOIO PeriameHTa.

[OMKHOCTHbIE /IMLA W WHble MYHUUWMaIbHbIE CAy)Xawme 3a pelleHus U
nencTena (besgeincTene), npuHUMaemMble (OCYLLECTBSAEMbIE) B X04e MpefoCTaB/IeH NS
MYHUUUNANbHOA  YCAYrM,  HecyT  OTBETCTBEHHOCTb B YCTAHOBJIEHHOM
3aKOHOLAaTeNIbCTBOM MOPALKe.

4.4, TIonoxeHuns, XxapakTepunsytowune TpeboBaHMs K NOPSAAKY U (hopmMaM KOHTPOAS 3a
npefocTaB/IeHNEM MYHULUMMaNbHOW YCYrK, B TOM YUCNe CO CTOPOHbI MpaXxkaH, ux
00beMHEHNIA 1 OpraHn3aLnii

KOHTponb 3a npefoctaBieHNMeM MYHULMNANBHON YCAYyrn €O  CTOPOHbI
rpaxpgaH, ux O0ObeAWHEHWIA W  OpraHW3auuii, OCYLLEeCTBNAETCA MOCPeLCTBOM
OTKPbITOCTW [eATENbHOCTN OpraHa MeCTHOro camoynpas/ieHUs Npy NpeLocTaBeHnn
MYHULUNANIbHOA  YCNYyru, MNOMYyYeHWs MOMHOW, aKTyanbHOW W [LOCTOBEPHOW
MHOpMaLMM O NopsAKe NPefocTaBNeHNs MyHULMNANBHON YCNYTn U BO3MOXKHOCTU
AocyfebHOro paccMoTpeHust obpalleHunid (kanob) B npouecce npeaocTaBleHUs
MYHULMNANLHOW YCNYTW.
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5. locyaebHbIin (BHecyaeOHbIN) NOPsi0K 06)KanoBaHSA PeLLEHWIA 1 AeNCTBUIA
(6e3neiicTBMA) opraHa, NpeaocTaB/SAWEro MyHULMNANbHYO YCAYTY,
MHOFO(DYHKLWOHA/IbHOI0 LieHTPa NnpeaocTaB/ieHNs rOCYyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHmn3aunii, ykasaHHbIX B Hactu 1.1 ctatbu 16
PepepasibHOro 3akoHa Ne210-d 3, a TakXKe UX AO/HKHOCTHbIX NTNL,
MYHUUMNANbHbIX CAYXallnx, paboTHUKOB

5.1. 3asaBuTeNI MMEKT NpaBo Ha o06)XanoBaHWe B AoCyAebHOM nopsake
peLleHnin 1 gencteunin (6e3feincTBus) opraHa, NPefoCTaBAAOWEro MyHULUMNANbHYO
yCnyry, LO/DKHOCTHOMO inlia opraHa, npefoCTaBAAOWEro MyHULMNANBbHYO YCayry,
MYHULMMNANbHONO  CNy)Kallero, PyKOBOAUTENA  opraHa, MpeaoCcTaBNfOLEero
MYHULMNANbHYIO  YCAyry,  MHOFOYHKUWOHa/NbHOrO  LEeHTpa,  paboTHMKa
MHOrO(YHKUWOHa/IbHOrO LIeHTpa, OpraHusauuin, npefycMOTPeHHbIX 4actbto 1.1
cTaTbn 16 ®epepanbHOro 3akoHa Ne 210-d3, a Takke nX pabOTHMKOB.

3adABUTENlb MOXET 06paTuUTbCs C >Kanobon, B TOM uUuUCNe B Cleaytowmnx
cryvasnx:

1) HapylleHWe cCcpokKa perucTpauuu 3anpoca O NpefoCTaBNEHUU
MYHULMNaNbHOW YCNyru, 3anpoca, YKasaHHOro B ctatbe 15.1 ®efepa/ibHOro 3akoHa
No 210-P3;

2) HapyLleHVe CpOoKa NpeaocTaBNeHns MyHUUUNanbHOW ycnyru. B ykazaHHOM
cny4yae gocypgebHoe (BHecyaebHOe) 06XkanoBaHmMe 3asBUTENEM PELLUEHWNIA U AeACTBUIA
(6e3geiicTBums) MHOIO()YHKLMNOHaNbHOT0 LLeHTpa, paboTHUKa
MHOFO(YHKUWOHA/IbHOTO LeHTpa  BO3MOXHO B cnyuyae, ecnm Ha
MHOTO(OYHKLMOHaNbHbIA LUEeHTP, pelleHns n paenctens (6e34elicTBME) KOTOPOro
00XasyloTcd, BO3/I0XKEHA (YHKUMA NO NpPefoCTaB/NEHUI0  COOTBETCTBYHOLLUX
MYHULMNANbHBLIX YCNYr B NOSIHOM 00bEME B MOPSAAKe, OnpefeneHHOM 4yacTbio 1.3
cTatbn 16 depepanbHOro 3akoHa Ne 210-P3;

3) TpeboBaHMe Yy 3aABUTENA [LOKYMEHTOB WAM  MHMOpMauum nmbo
OCYLLEeCTBNEHNA [eACTBUI, NpeLCTaB/eHWe WAM  OCYLLECTB/IEHWE KOTOPbIX He
NpefycMOTPEHO HOpPMaTWBHLIMK MPaBOBbIMK akTaMu Poccuiickoin Pepgepauun,
HOPMATUBHbIMW NPaBOBbLIMW akTaMu Pecny6nvkn TaTapcTaH, MyHULUMNaNbHbIMU
NPaBoOBbIMW aKTamu 15 NPeLOCTaBNeHNS MYHULUNASIbHOW YCyTH;

4) 0TKa3 B MpuemMe LOKYMEHTOB, MpefoCTaB/ieHNe KOTOPbIX MpPesyCcMOTPeHO
HOPMaTMBHLIMW MpPaBOBbIMM akTamMu Poccuiickoin Pepepaynn, HOPMATUBHbLIMU
NpaBoBbIMK aKkTaMun Pecny6nmkn TaTtapcTaH, MyHULMNabHbIMW MPaBOBbIMU aKTamu
ANS NpefoCcTaBNeHUss MyHULMNAIbHOW YCNYTK, Y 3aBUTENS;

5) oTKa3 B NpefoCTaB/IeHNM MYHULMNAIbHON YCyru, ecfiv OCHOBaHUA OTKasa
He NpeayCcMOTpeHbl (hefepaibHbIMU 3aKOHAMU U MPUHATLIMIW B COOTBETCTBUMN C HUMMU
MHbIMW HOPMAaTUBHbLIMW MpPaBOBbIMK akTamn Poccuiickoii Pefepaunu, 3akoHaMu ©
MHbIMW ~ HOPMATMBHbIMW  MNpPaBOBbIMW  akTamy  Pecny6svkum  TartapcTaH,
MYHULMMNANbHbIMA  MPaBOBbIMW  akTaMu. B ykKaszaHHOM cny4vae focypebHoe
(BHecyne6Hoe) o06)kanoBaHWe 3asBMTENIEM PELIeHUIn 1 AeincTBUiA  (6e3aencTBus)
MHOrO(YHKLUWOHA/IbHOrO  LeHTPa, paboTHMKAa MHOro(YyHKUMOHANLHOIO LeHTpa
BO3MOXHO B C/lyyae, ec/iv Ha MHOTrO(YHKLMOHaNbHbIA LEHTP, pPelleHns n AeicTeus
(6e3gelicTBME) KOTOPOro 06XKanytoTcs, BO3/0XeHa (YHKUMA N0 MNpeaocTaB/EHMIO
COOTBETCTBYHOLWMX MYHUUUNANbHBIX YCAyr B MNOAHOM O06beme B MNOPAAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepancHoro 3akoHa Ne 210-P3;
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6) 3aTpeboBaHMe C 3aABMTENA NPU NPEAOCTaBAeHUN MYHULMNANBHON YCNyru
nnatbl, He MpefyCMOTPEHHON HOPMATMBHbLIMW NPaBOBbIMW akTaMu POCCUNCKON
defepaunn, HOPMATUBHLIMW  NPaBOBbIMW  akTamMu Pecnyb6nvkm  TartapcTaH,
MYHULMMNaNbHbIMW NPaBOBbIMY aKTaMu;

7) OTKa3 opraHa, MNPefOCTaBMAIOLWEro  MYHUUMNANbHYK  YCAyry,
OO/MKHOCTHOTO MA@ opraHa, MpefoCcTaBfAOWEro  MYyHUUMMNANbHYIO  YCAyry,
MHOrO(PYHKUNOHA/ILHOTO  LeHTpa, PaboTHMKA MHOTOMYHKUMOHANLHOIO LeHTpa,
opraHusauunin, npegycMOTpPeHHbIX vacTbto 1.1 ctatby 16 defepasbHOro 3akoHa No
210-®3, nnm nx paboTHMKOB B MCNPaBIeHUN OMYLLEHHbIX UMW ONeYyaTok 1 OWmnb0oK
B BblaHHbIX B pe3ynbTaTe MNPeoCTaBNeHUs MYHULMNANbHON YCNyrn AOKYMeHTax
NMBOo HapyLleHne YCTaHOB/IEHHOIO CPOKa TakMX MUCnpaBneHnid. B ykazaHHOM cnydae
nocynebHoe (BHecyaebHOe) o06)KanoBaHWe 3asaBUTENIEM PELUEHWA W [OeACTBUI
(6e3peincTeunA) MHOFO(YHKLNOHA/IbLHOI0 LIeHTpa, paboTHMKa
MHOFO(YHKUNOHA/IbLHOT0 LeHTpa  BO3MOXHO B cnyuyae, ecnm Ha
MHOTO(DYHKLMOHaNbHbIA LUEHTP, peweHns n paeictenus (6e34eiicTBME) KOTOPOro
00XaNyloTcA, BO3/M0XKEHa (QYHKUMA NO NpPefoCTaB/NEHUD  COOTBETCTBYHOLLUX
MYHULMNAbHBLIX YCNYr B MOSIHOM 00beMe B MOpPsAKe, onpefeneHHOM 4actbio 1.3
cTatbn 16 degepanbHOro 3akoHa Ne 210-P3;

8) HapyLueHMe Ccpoka WM Mopsagka Bbl4ayn AOKYMEHTOB MO pesynbTaTam
npesoCcTaBNeHNs MyHULUNANbHOW YCyru;

9) npuocTaHOBNEHWe NPeLOCTaB/IEHNS MYHUUMUNAbHOW  YCNYyrn, ecnu
OCHOBaHWA MPUOCTAHOBMIEHUA He MpeayCMOTpeHbl (efepasibHbIMUA  3aKOHaAMU 1
MPUHATLIMX B COOTBETCTBUW C HUMMU WHbIMW HOPMATUBHbLIMU MPABOBLIMU aKTamu
Poccuitickoin depepauun, 3akoHaMyM U UHBIMW HOPMAaTMBHBLIMWU MPABOBLIMW aKTamu
Pecnybnukyu TartapctaH, MyHULUMMaNbHbIMW NpPaBOBbIMK akTamMu. B ykaszaHHOM
cny4yae gocygebHoe (BHecyaebHOe) 06)kanoBaHuMe 3asBUTENEM PELLUEHNIA U AeACTBUIA
(6e3geiicTBms) MHOIO()YHKLMNOHaNbHOT0 LleHTpa, paboTHMKa
MHOFO(YHKUNOHA/IbHOT0 LeHTpa  BO3MOXHO B cnyuyae, ecnm Ha
MHOTO(DYHKLMOHaNbHbIA LEeHTP, pelleHns n paerctens (6e34eiiCTBME) KOTOPOro
00XaNyloTCH, BO3/M0XKEHa (YHKUMA NO NPefoCTaB/EHUD  COOTBETCTBYHOLLUX
MYHULUMNANbHBLIX YCYr B MOSIHOM 00beMe B MOpsAKe, OnpefeneHHOM yactbio 1.3
cTatbn 16 depepanbHOro sakoHa Ne 210-$3.

10) TpeboBaHWe Yy 3aaBUTeNA MPU NPeLoCTaB/eHUM MYHULUNaNbHOW YCIyru
OOKYMEHTOB MW MH(OPMaLnUn, OTCYTCTBME U (MIN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MNPV MepBOHaYa/IbHOM OTKase B MpuemMe LOKYMEHTOB, HeobX0AMMbIX
ANA NpefoCTaBfeHMs  MYHUUMMNaNbHOW  ycnyrn, /nmMbo B MpefoCTaB/IeHMM
MYHULMNaNbHOW YCNyru, 3a UCK/OYEHNEM C/lydaeB, MpesyCMOTPEHHbIX MYHKTOM 4
yactm 1 ctatbnm 7 PepepasibHOro 3akoHa Ne 210-®3. B ykasaHHOM cnydvae
nocyne6Hoe (BHecyaebHOe) 06)kanoBaHWe 3asBMTENIEM PELeHUA W [elCTBUIA
(6e3geiicTBumSA) MHOIO()YHKLMNOHaNbHOT0 LleHTpa, paboTHUKa
MHOFO(YHKUNOHA/ILHOI0 LeHTpa  BO3MOXHO B cnyuyae, ecnu Ha
MHOTrO(DYHKLMOHaNbHbIA LEeHTP, pelleHns n paeicteus (6e34elicTBME) KOTOPOro
0b6XanyloTcsd, BO3/M0XKEHa (QYHKUMA NO NpPefoCTaB/NeHU0  COOTBETCTBYHOLLNX
MYHULMNANbHBLIX YCNYyr B NOSIHOM 00beMe B MOpsAKe, onpefeneHHOM 4actbio 1.3
cTatbn 16 depepanbHoOro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetca B MUCbMEHHOW (hopMe Ha OyMa)KHOM HOcuTene, B
3/IEKTPOHHON (hopmMe B oOpraH, MNPeAoCTaBSAIOWNA  MYHULUNANBHYO  YCayry,
MHOTO()YHKLMOHaNbHbIA LEHTP IM60 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOM
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BlaCTW, ABNAIOLWMIACA yypesuTenieM MHOrOMYHKLMOHaNbHOrO LeHTpa (ganee -
yypeauTesis  MHOTFOYHKLMOHANIBHOIO  LIEHTpa), a TakKxke B  OpraHusauuu,
npefycMOTpPeHHble 4acTblo 1.1 cTtatbn 16 PefepanbHOro 3akoHa Ne 210-P3.
XKanobbl Ha pelweHns un  genctema  (6e3gencTBMe)  PYKOBOAWUTENSA  OpraHa,
NpefoCTaBNAOWEr0 MyHUUMUNANIbHYIO YCNyry, NOAAat0TCA B BbILWECTOAWMIA OpraH
(npn  ero Hanmuum) M60 B C/lydae €ero OTCYTCTBUSA  paccMaTpuBaroTCA
HernocpeACTBEHHO PYKOBOAWUTENEM OpraHa, MpefoCTaBAAOWEro MYyHULUNATbHYIO
ycnyry.  JKanobbl Ha pelweHus W feicteus  (6e3geicteme)  paboTHMKA
MHOFO(YHKUNOHA/IbLHOTO LleHTpa nogarotcs PYKOBOAUTESIO 3TOr0
MHOFOMYHKLNOHAbHOIO LieHTpa. YKanobbl Ha pelleHns n aenctensa (6e3gencTeune)
MHOFO(YHKUWOHA/IbHOTO LIeHTpa MOAat0TCA YUPeLUTEeN0 MHOTO(YHKLMOHAbHOIO
LeHTpa WX LO/MKHOCTHOMY fvly, YNOSHOMOYEHHOMY HOPMATUBHbLIM MPaBOBbIM
akToM Pecny6nvku TaTapctaH. XXanobbl Ha pelleHns n aeidcteus (6e3nencTsme)
pabOTHNKOB OpraHu3aLunin, NpeayCcMoTPeHHbIX YacTblo 1.1 cTaTb 16 ®efepasibHOro
3akoHa Ne 210-®3, nofatoTcst PYKOBOAUTENAM 3TUX OpraHn3aLuid.

XKanoba Ha pelleHns n feincTeus (6e34eCTBME) opraHa, NpesocTaBNsAoLLeEro
MYHULMNANbHYIO  YCAYry, AO/MKHOCTHOrO /iMua opraHa, MpefocTaBsfOLWEero
MYHULMNANbHYIO YCAYTY, MYHUUUNANBHOIO CAY>XKallero, PyKOBOAWUTENA oOpraHa,
NPeaoCcTaBAOWEro MyHULMUMNANbHYIO YCYry, MOXeT ObITb HanpaB/ieHa Mo MnouyTe,
yepes MHOrOMYHKUWOHA/IbHbIA  LUEHTP, C WCNO/Ib30BaHWMEM MHMOPMaLMOHHO-
TeNIEKOMMYHUKALMOHHON  ceTn  «MHTepHeT», o(uuMasbHOro cailTa OpraHa,
NPeaocTaBfsAOWEro  MyHuUmMnanbHyw  ycnyry, EauHoro  noprtana  imbo
Pecny6nmkaHCKOro  noprana, MHOPMALMOHHOW  CUCTEMbI  JoCyAebHOro
00)XasfioBaHMA, a TakKKe MOXeT ObITb NpuHATA MpU JIMYHOM NpUeMe 3asaBUTENS.
XKanoba Ha pelwleHns n geinctensa (6e3geiicTBME) MHOMOMYHKLMOHANBHOIO LEHTPa,
paboTHMKA MHOTOPYHKLMNOHAIbLHOrO LEeHTpPa MOXeT ObITb Hanpas/ieHa Nno noure, C
MCMO/Ib30BaHWEM  UH(OPMALNOHHO-TENEKOMMYHUKALUUOHHOW ceTh  «V/HTepHeT»,
omumanbHOro camTa MHOrO(yHKLMOHaNbHOro LUeHTpa, EaunHoro noprana nv6o
Pecny6nmkaHckoro  noptana,  MH(OPMALMOHHOW  CUCTeMbl  JocyfAebHOro
00)KasioBaHMA, a TakKKe MOXeT ObITb NPUHATA MPU IMYHOM NpUemMe 3asaBUTENS.
XKanob6a Ha pelleHns n penctena (6e3geincTene) opraHusaunii, NPeLyCMOTPEHHbIX
yactbto 1.1 ctatbn 16 PepepancHoro 3akoHa Ne 210-$3, a Takke UX pabOTHMKOB
MOXEeT ObITb HanpaBneHa Mo Mo4yTe, C WCMNO/b30BAHMEM WH(OPMALMOHHO-
TENIEKOMMYHUKALMOHHON  CeTU  «VIHTEepHeT»,  O(MuMa/bHbIX  CAaNTOB  3TUX
opraHusauunin, EguHoro noptana nn6o Pecny6avKaHCKOro noptana, a Takxxe MOXeT
ObITb NPUHATA NPU INYHOM NpUEMe 3aABUTENS.

5.3. XKanoba fomkHa cogepxaTtb:

1) HauMeHOBaHMe opraHa, MNPeLOCTABMAIOLWEro MYHUUUNAIbLHYIO YCAyry,
LOO/MKHOCTHOrO finlia opraHa, npefocTaBAfOWEro MyHULUMNANbHY YCayry, nmbo
MYHULMMNANbHOIO CNy>Kallero, MHOro(yHKLMOHaNbHOTO LEeHTpa, ero pyKoBOAUTeNs
n (nnn) paboTHMKA, OpraHusauumii, NPeayCMOTPEHHbIX 4YacTblo 1.1 cTatbun 16
depepanbHOro 3akoHa Ne 210-d3, ux pykosogutenein wu (Mnm) pabOTHUKOB,
peweHuns n gencTems (6e3gencTeme) KOTopbIX 06XKanyoTcs;

2) hamunuio, Ums, OTYECTBO (MOCMEAHee - MpU HaIM4ymMm), CBeLEHUA O MeCTe
XUNTENbCTBA 3a9BUTENS - (PU3NYECKOTO fivua M60 HaMMEHOBaHWE, CBEAEHNA O MecTe
HaxXOX[eHWA 3aABUTENd - OPUAMYECKOrO /nua, a Takke Homep (Homepa)
KOHTaKTHOro TenegoHa, agpec (agpeca) 3MeKTPOHHOW Mo4yTbl (MPU Hannumm) wu
MOYTOBbLIV afpec, N0 KOTOPbIM JO/MKEH ObITb HaNpaB/ieH OTBET 3aABUTENIO;
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3) cBefleHMs 06 06XanyemblX peleHnax u aercTeusax (6e3LencTBun) opraHa,
NpefoCTaBNALWEro  MYHUUUNANbHYK  YCAyry, [OO/DKHOCTHOrO /nua  opraa,
NPeAoCTaB/ALWEr0 MYHULMMNANLHYIO YCIYry, MO0 MYHULMMNANLHOIO CyXallero,
MHOrOYHKUNOHA/ILHOTO  LieHTpa, pPaboTHUKA MHOrO(YHKLMOHANIbHOIO LIEHTPA,
opraHusauunin, npegycMoTpeHHbIX vacTbio 1.1 ctatby 16 defepasnbHOro 3akoHa No
210-93, nx paboTHNKOB,

4) [OoBOAbl, HA OCHOBaHWW KOTOPbIX 3asABUTE/Ib HE COrflaCeH C peLleHneM U
feicterem (6e3feincTemem) opraHa, NpPefoCTaBAAOLWErO MYHULMNAIBHYIO YCNYTY,
[OO/MKHOCTHOTO NnMuUa opraHa, MpefocTaBAAOWEro MyHULMNANbHYO YyCnyry, nnéo
MYHULMMNANbHOMO  CNY)Kallero, MHOrFO(YHKLMOHANbHOIO  LUeHTpa, paboTHMKaA
MHOrO()YHKUNOHANbHOIO LEHTPa, OpraHusauuidi, npefycMOTPeHHbIX 4YacTbto 1.1
cTatbn 16 depepanbHOro 3akoHa No 210-d3, mx pabOTHUKOB. 3afBUTENleM MOryT
ObITb MpefAcTaBfieHbl [LOKYMeHTbl (Npu  HaMyuu), MNOATBepXAatoLline [0BOAbI
3aaBUTeNs, MO0 UX KOMUW.

5.4. TlocTynueluas >kanoba MNOANEXWUT perucrpaumMm B CPOK He Mo3faHee
pabouyero gHsA, Cnefyrowero 3a AHeM MOCTYMJ/IEHUS.

5.5. Xanoba, nocTynuellas B OpraH, NPefocTaBASIOWMUA MYHULMNAbHYIO
YCNYyry, MHOFOMYHKUMOHA/IbHBIA LEeHTP, Y4YpeauTento MHOroghyHKLUNOHANIBHOIO
LleHTpa, B opraHusauun, npegycMoTpeHHble yacTblo 1.1 cTatbn 16 PepepanbHOro
3akoHa No 210-®3, nnb0 BbIWECTOAWMA OpraH (Npyv ero Haamummn), NOLNEXMUT
PacCMOTPEHMI0 B TeYeHWe MATHaAUaT paboumx [LHeil co AHA ee perucrTpauyuu, a B
c/lyyae 06)KasioBaHMA 0TKasa opraHa, npefocTaBAOWEro MyHULMUNANLHYIO YCAYTY,
MHOrO()YHKLUNOHANIbHOIO LIEHTpa, OpraHv3auuii, npefycMOTPeHHbIX 4YacTbto 1.1
cTatb 16 depepansHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Y 3adBUTENA
NN6B0 B MCMPABNEHUMN JOMYLLEHHbIX OMEYaTOK M OLWNBOK 1K B Cnyyae 06>KanoBaHWA
HapyLleHUs YCTaHOB/IEHHOIO CpOKa TakMX WUCNpaB/ieHWIA - B TeYeHWe NATU paboumx
[HeW Co LHA ee perucTpayun.

5.6. Tllo pesynbtataM pacCMOTPEHUSA >Kafobbl MNPUHMMaeTCsd Of4HO W3
CNefyroLINX PELLEHWIA:

1) xanoba y[OBNETBOPSAETCA, B TOM 4ucne B (POPME OTMEHbI MPUHATOrO
PEeLleHns, WCMnpaBfeHnsa [ONYLLEeHHbIX OMneyatok W OWnboK B BblJaHHBLIX B
pesy/nbtate MpefoCTaB/IeHUA MYHUUMNAIbLHOW YyCNyrn [OKYMeHTax, BO3BpaTa
3a9BUTENIO  [eHEeXHbIX CpeAcTB, B3WMaHWe KOTOpPbIX He  npeaycMOTPeHO
HOPMaTMBHLIMW MpPaBOBbIMK akTamu Poccuitickoin Pegepauun, HOPMATUBHLIMM
NpaBoBbIMK akTamu Pecny6svku TatapcTaH, MYHUUUNATbHBIMUA  MPaBOBbIMMU
aKTamu,

2) B Y[LOBNIETBOPEHMM Xanobbl 0TKa3bIBAETCA.

He no3fgHee AHA, cnefylowero 3a AHEM NPUHATUA peLleHus, YKa3aHHOro B
HacToALWEM MyHKTe, 3aSBUTE/NO0 B MUCbMEHHOW (hOpMe M N0 >KenaHWto 3asBUTENs B
3/IEKTPOHHON (popMe HarnpasnseTcs MOTMBMPOBaHHbLIA OTBET O pe3ysbTaTax
PacCMOTPeHNS >anoobbl.

5.7. B cny4yae npu3HaHuWa >kanobbl nognexatlent yA0BNETBOPEHNIO B OTBETE
3a9BUTENIO O pe3y/ibTaTax PacCMOTPEHUSA Xanobbl faeTcs MH(opMaLmMs 0 LeNCTBUSAX,
OCYLLIeCTB/IAEMbIX ~ OpraHoM,  MNpefoCTaBNAALWMUM  MYHULUNANbHYK  YCNyry,
MHOTO()YHKLNOHa/IbHBIM LEEeHTPOM N0 opraHu3almein, npegycMOTPEHHOW YacTblo
11 crtatbm 16 ®PepepancHoro 3akoHa Ne 210-d3, B Uendx Hes3ameLIMTeNbHOro
YCTPaHeHNA BbIABMEHHbIX HapyLUeHWA MpyY OKasaHWW MYHULUNAbHOW YCnyru, a
TaKXXe TMPUHOCATCA W3BMHEHWUA 3a [0CTaBfieHHble HeyAo6CcTBa WM YKas3blBaeTCA
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MH(opMaUMs O [JanbHEWWMX [AeiCTBUSX, KOTOpble HEOOXOAMMO COBEPLUUTD
3asBUTENIO B LLENSX NOMYYEHUS MyHULIMNANbHOW YCyri.

5.8. B cnyyae NpusHaHus Xanobbl He Noanexalleii y0BNeTBOPEHUIO B OTBETE
3aABUTENIO O pe3y/bTaTaX PacCMOTPEHMS XKanobbl [JatoTCs apryMeHTUPOBaHHble
Pa3bsCHEHUS O MPUYMHAX NPUHATOrO PelleHus, a TakKe UHGopMaLus O Mopsike
06)KaN0BaHMA MPUHATOrO PeLUEHNS.

5.9. B cnyyae YCTaHOB/MEHUS B Xofe WM MO pe3ynbTaTaM PacCMOTPEHMS
)Xanobbl NPU3HAKOB  COCTaBa  aAMWHWUCTPATMBHOIO  MPaBOHAPYLLEHWUS WK
NPecTynneHns [JO/MHKHOCTHOE NMLO, PabOTHWK, HafeNeHHble MOMHOMOYMAMK MO
PAcCMOTPEHMIO XKanob, He3amea/IMTeNbHO HamnpaBnslOT MMetoLLMecs mMaTepuanbl B
opraHbl NPOKypaTypbl.
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MpunoxkeHne Ne 1

K AAMUHUCTPATUBHOMY perfiaMeHTy npeaocTaB/ieHuns
MYHWULMNAbHOM YCAYrK N0 COrNacoBaHWIO YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB MHAMBUAYA/IbHOIO
NPOEKTUPOBAHUA Ha AOPOXHbIX 3HaKaX

dopma

(BnaHK opraHa, NpefoCTaBSALWEr0 MyHULMNANbHYO YCNYTy)

Kowmy:

KOHTaKTHble JaHHbIE:
M peactaBUTENb.

KOHTaKTHble JjaHHble NpeAcTaBUTeNs:

PELWLEHWE
0
oT No
PaccmoTpeB Balle 3aaBneHue oT No n
npunaraemble K Hemy LLOKYMEHTHI, YNO/IHOMOYEHHbIM opraHom

MPUHATO peLeHne 0

[lononHUTeNbHas UHGopMaLs:

CBefieHNst 06 3NeKTPOHHOI noanmcu

[omkHocTHoe nnyo (PKO)

(nognuck ynosIHOMOYEHHOI 0 J0/HKHOCTHOIO
nmua opraHa)
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MpunoxeHne Ne 2

K ALLMVWHUCTPaTUBHOMY pernamMeHTy
npeLoCTaBeHNS MYHULUMAbHOW
YCNyru no cornacoBaHuio yCTaHOBKY
NH(OPMALMOHHbIX 3HaKOB
WNHAMBUAYANbHOTO MPOEKTUPOBAHNA Ha
LOPOXHbIX 3HaKax

dopma

(BnaHK opraHa, NpPegoCTaBAAOLEr0 MYHULMNANBLHYHO YCAyry)

Kowmy:

KOHTaKTHble JaHHbIe:
MpencTaBUTEND:

KOHTaKTHblE aHHbIe npeacrtaBUTeENA.

PELUEHWNE
06 0TKa3e B MpefoCTaB/ieHNN MyHULMNANbHOR yCnyru

no
oT No

PaccmoTpeB Balle 3adBneHue oOT Ne 7
npunaraemble K Hemy LOKYMEHTHI YNO/ITHOMOYEHHbIM opraHom
MPUHATO peLleHne 06

OTKa3e B no cnegyrwoumnm oCHOBaHUAM:

1
2.

[lononHuTeNbHas UHopMauus:

Bbl BnpaBe NMOBTOPHO 06paTUTHLCA B YNONHOMOYEHHbI OpraH C 3asB/ieHNEM O
NpeAoCTaBeHNMN YCNyrn Noce YCTPaHEeHNs YKa3aHHbIX HapyLLEHWIA.

[laHHbIA 0TKa3 MOXeT ObiTb 06)XanoBaH B [A0CYAeOHOM MOPsiAKe MyTeM
HanpaBNeHUs Xanobbl B YNOMHOMOYEHHbIV OpraH, a Takke B Cy1e6HOM MOpsaKe.

CsefieHns 06 3N1eKTPOHHOM NoanucK
[omkHocTHoe nnuo (PLN0O)

(noanuck ynosIHOMOYEHHOI0 JO/HKHOCTHOIO
nmua opraHa)
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MpunoxeHwne Ne 3

K ALMWHUCTPATUBHOMY persiaMeHTy
npeLoCTaBeHNS MYHULUNALHOR yCyrn no
COr/1acoBaHWI0 YCTAHOBKMN MH(OPMALMOHHbIX
3HaKOB VHAMBUAYANIbHOTO NPOEKTUPOBAHUA Ha

LOPOXHbIX 3HaKaX
dopma

(BnaHK opraHa, NpeocTaBASAOWEro MyHULMNANbHYO YCyTy)

Kowmy:

KOHTaKTHbIE AaHHbIE:
M peactaBUTENb.

KOHTaKTHble faHHbIe npeacTtaBUTENA.

PELWLEHWE
06 0TKa3e B Npueme AOKYMEHTOB, HEO6XOAUMbIX ANS MPeAOCTaB/eHMNS
MYHULMNANbHOW YCNyr no

oT No
PaccmoTpeB Balle 3adBneHue oOT Ne 7
npunaraemble K Hemy [LOKYMEHTbI YMOMTHOMOYEHHbIM opraHom
MPUHATO
peweHne 06 OTKase B  MpMEME  [OKYMEHTOB,  HeobXxoAuMmbIX  AnA
no cnefyowmm
OCHOBaHWAM:
1
2.

Pa3bsCHeHMe MPUYMH 0TKa3a:
[lononHuTenbHas MHGopMalms:

Bbl BrpaBe MOBTOPHO O6paTVITbC$I B yI'IOfIHOMOLIeHHbIVI opraH C 3adBAeHNEM O

NPeaoCcTaBNeHNUMN YCYTU MOC/Ee YCTPAHEHUS YKa3aHHbIX HapYLLIEHWIA.
[aHHbIA 0TKa3 MOXeT ObiTb 06)anoBaH B [J0CYAe6HOM MoOpsiAKe MyTem
HanpaBfeHNs Xanobbl B YNOMHOMOYEHHbIV OpraH, a Takxe B Cye6HOM MOops/Ke.

CefieH1s 06 3N1eKTPOHHOI NogNuncK

[omkHocTHoe nnyo (PU0)

(nognuck yNoAHOMOYEHHOI0 JO/HKHOCTHOIO
nua opraHa)
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MpunoxeHne Ne 4

K AGMUHUCTPATUBHOMY PErNameHTy
npeLoCTaBeHNS MYHULMUNANBHOW YCyrn no
COr/1acoBaHWI0 YCTAHOBKMN MH(OPMALMOHHbIX
3HAKOB MHAMBUAYaIbHOTO MPOEKTUPOBaHNA Ha
LOPOXKHbIX 3HaKax

dopma

B VicnonHuTenbHbI KOMUTET TaTapcko-

LUyFaHCKOFO CEeNbCKOro noceneHna
(HaMmeHoBaHWe opraHa MecTHOro CaMoynpaB/ieHus)

3asiB1EHNE.

Pe3yanaT npenocTaBeHnA MyHMLLMHaﬂbHOVI yCenyru, npowy npeaoctaBUThb:

[0 B NNYHbIA KabuHeT MopTana rocyAapCTBeHHbIX U MYHUUMNANbHbIX YCNyr
Pecny6nvkun TaTapcTaH;

1 | B MHOrO(YHKLUMOHa/IbHOM LieHTpe NpeoCTaBleHUs FOCYAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nuku TaTapcTaH;

1 18 OpraHe.

(nata) (mognuco) ( (®.1.0))



MpunoxkeHne Ne 5

K AAMUHUCTPATUBHOMY PEr/laMeHTy
npeLoCTaBeHNS MYHULUNANBHOW YCNYyTri No
COr/1acoBaHWI0 YCTAHOBKMN MH(OPMALNOHHbBIX
3HaKOB WHAMBUAYANIbHOIO NPOEKTUPOBAHUA Ha
LOPOXHbIX 3HaKax

['naBe TaTapcKko-LLyraHckKoro cenbCKoro
noceneHus

OrT:

3asBneHune
06 ncnpasfieHNN TEXHNYECKON OLLIMOKM

Coobuwato 06 owwnbke, AONYLEHHOW MPU OKa3aHUM MYyHULUNaNbHOW YyCiyru no
3anucaHo:
MpaBu/bHblE CBEAEHUS:

Mpowly WCNpPaBUTb  AONYLIEHHYH  TEXHWYECKYH)  OWWUOKY W BHECTU
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBASAIOWMIACS  pe3y/bTaToM
MYHWULUNANLHON YCNyTu.

Mpunarato cnegytouime 4OKYMEHTbI:

1

2.

B cnyvyae NpUHSATUAS pelleHns 06 OTKMOHEHWWU 3asiBNeHUs 06 MCrpaBieHum
TEXHWNYECKON OLLUMBKM NPOLLY HAaMpaBUTb TAKOE PeLLUEHNE:

NoCpeACTBOM OTNpPaB/eHNs 3NEKTPOHHOIO JOKyMeHTa Ha agpec E-mail: ;

B BU/e 3aBEPEHHON Konuu Ha 6yMaXKHOM HOCUTE/IE MOUYTOBbLIM OTMPaBAEHNEM MO
afpecy: :
HacTosumm noaTBepKaato: CBeAeHMs, BK/KOUEHHbIE B 3asiBNeHNe, OTHOCSILLMECS K
MOEA NIMYHOCTU W MNPeACTaBNSEMOMY MHOK NNLY, a TakKe BHECEHHbIE MHOK HUXKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  AOKYMEHTOB), NPWUMOXEHHble K  3asiBNIEHUIO,
COOTBETCTBYIOT  Tpe6GOBaHMAM,  YCTaHOBMIEHHbIM  3aKOHOAATENbCTBOM  Poccuiickol
defepalyn, Ha MOMEHT MpPeACTaBMEHUS 3asBNEHUSI 3TN [OKYMEHTbl AEACTBUTENbHbI U
COAEPXXaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwuce) (®.N.0)



