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06 yTBEPXAEHUN AAMUHUCTPATUBHOIO per/iamMmeHTa
npeaocTaB/eHNss MyHULMMNANLHON YCNyrn Mo NPUHSTALO
Ha YUeT rpaxaaH B KAUeCTBE HYXAAIOLMXCA B XU/bIX MOMELLEHUSIX

B uenax peanusaumm depepasibHOro 3akoHa ot 27 mona 2010 roga Ne 210-93 «O6
opraHusaumm npeaocTaBneHns roCyfapCTBEHHbIX M MyHMUMNA/bHbIX  YCyr»,
HWKHELNTUMHCKNIA  CENLCKUA  UCNONHUTENbHBLIA  KOMUTET CabWMHCKOr0  MyHMUMMNaIbHOro
panoHa Pecny6nukn TatapctaH NOCTAHOBIAET:

1 YTBEpAMTb AAMUHUCTPATUBHbLIA pernameHT npeaocTaB/ieHns MyHULMNasIbHOM
YCNyrn no NPUHATUIO Ha YYeT rpakaaH B KaYecTBe HYXAAKLUMXCA B XUbIX NMOMELLEHNSX.

2. Ony6nvkoBaTb HacToslee MOCTaHOB/IEHME Ha OoMUMasIbHOM MopTasie npasBoBOW
nHgoopmauun  Pecnybnvkn TaTtapcTaH B WH(OpMaUMOHHO-TENEKOMMYHUKALMOHHON CeTn
«HTEepHeT» no  apgpecy: http ://pravo.tatarstan.ru, Ha  odomunanIbHOM cante
HWKHEeLWNTUMHCKOrO CcenbCKoro noceneHns CabuHCKOro MyHUUMNanbHOro parioHa no
agpecy: http://saby.tatarstan.ru/shitsi 1 o6HapogoBaTb Ha cneymasibHbIX UHAOPMALNOHHbBIX
cTeHAax noceneHus.

3. HacTosillee nocTtaHOB/leHMe BCTynaeT B Cwly CO [AHA  odomumasibHOro

ony6nKoBaHus.

4. KOHTpO/ib 3a MUCMOJSIHEHNEM HACTOALLEro NoCTaHOB/IEHNSI OCTaBNA 3a COOOMA.

'naBa HWXHELIUTUMHCKOro
CeNbLCKOro nocesieHns
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YTBEpXaeH

[MocTaHoBneHnem
HWXHeLWnTUMHCKOro cenbCcKkoro
NCMNOMHNTENBHOIO KOMUTETA
CabuHCKOro MyHuMLMNanbHOro
panoHa Pecnybnuku TaTtapctaH
0T 26.01.2022 r. Ne 1

AOMWHUCTPATUBHBIN pernameHT
npegocTaBfeHns MyHMLMNAaIbHOW YyCyrn No NPUHATUIO Ha YYeT rpaXaaH B KayecTse
HY>XOAIOLNXCS B XKUIbIX NOMELLEHUSX

1. O6wue nonoxxeHmsa
1.1. TlpegmeT perynupoBaHns AAMUHUCTPATUBHOIO pernameHTa

1.1.1. Hactoswmin AOMUHUCTPaTUBHLIN perfnameHT npefocTaBfeHns MyHUUmnansHom
ycnyrm ycTaHaBnmMBaeT CTaHAapT M NOpsSAoK NpenoCTaBfeHUs MyHMUMNANbHOW YCryrn no
NPUHATUIO Ha YydeT rpaxgaH B KadeCTBe HYXXAAKLWMXCA B KUMbIX MOMeleHusx (danee
COOTBETCTBEHHO — aAMUHUCTPATUBHBIN PErfiaMmeHT, MyHULmMnanoeHas ycnyra).

1.1.2. TllonoxeHuss  AOMWHUCTPATMBHOIO  perfiameHTa  MNPUMEHSTCS  Npu
NpenoCTaBfEHNUM XKUMbIX MOMELLEHUA MYHULMNANbHOrO XUAULWHOIO doHAa no LOroBopy
coumnarnbHOro Harma, NpU3HaHUM rpaxgaH ManoumMywmmum B nopsigke, YCTaHOBIIEHHOM
3akoHoMm Pecnybnukn Tatapctan ot 13 mona 2007 roga Ne 31-3PT «O peanusauuu npas
rpakgaH Ha npefocTaBneHne UM XUMblX NOMELLEHUN rOCYyAapCTBEHHOIO XUMULLHOIO ooHAa
Pecnybnukn TatapctaH n MyHULMNANbHOMO XUNULWHOro ooHAa no 4OroBopam CoumanbHOro
HanmMay (ganee COOTBETCTBEHHO — Xurble noMelleHuns, 3akoH Pecnybnukn TatapctaH Ne 31-
3PT), n exxerogHon nepeperncTpaumm rpaxgaH, COCTOALLMX Ha y4ETE HYXXOAKLLMXCS B XKUITOM
NOMELLIEHNN.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamun, nMerLwmMMmn NpaBo Ha NofyyYyeHne MyHUUMNanNbLHOW YCryrn, SBNSKTCA
rpaxgaHe Poccuinckon dPegepauuun, npoxuBarwlimMe Ha TeppUTOpUM MyHULMNANBHOMO
obpasoBaHna B Pecnybnuke TaTapCTaH, WMeEIOWME OCHOBaHUA ANs MPU3HAHUA  UX
HYXXOQILWMMNCS B XUIbIX MOMELLEHUSX U NMPU3HAHHbIE OpraHaMyM MECTHOIro camoynpaBneHus
B Pecnybnuke TatapctaH ManioMmyLMMmn Unm oTHOCALLMECS K onpeaeneHHon peaepanbHbiM
3aKkoHowMm, yka3om [MpesngeHTta Poccunckon ®egepauyun nnu sakoHom Pecnybnukn TatapcTtaH
KaTeropuu (qanee — 3asBuTenb).

1.2.1.1. paxxgaHamu, HY>KOAKOLWMMUCS B XUIbIX NOMELLEHNAX, MPU3HAOTCS:

1) He ABnsAKLWMECA HaHMMATENSIMUN XUIbIX NOMELLEHNA MO JOroBopaM coumnarbHOro
Harvma, [JoroBopaMm Hamma XWuIblX MNOMELWEHUN XUMUWHoro ¢oHA4a coumnanbHOro
NCMONb30BaHUS UMW YNeHaMW CeMbW HaHUMAaTeNs >XWMNOro MOMeLeHUss Mo  AOoroBopy
coumManbHOro Hamma, 4oOroBopy HamMa >XXMNoro NOMeLLEeHUs XUNuuwHoro doHaa coumarnbHOro
ncnonb3oBaHuss nNMBo COBCTBEHHUKAMWM XKUMbIX MNOMELWIEHUA WKW YnNeHamMun CeMbM
COOCTBEHHMKA XKUMNOro NOMELLIEHUS;

2) gdBngaloWmMecs HaHMMaTens MU KUMbIX MNOMELLEHMA MO AOroBOpaMm CouMaribHOro
Harvma, [JoroBopaM Hamma XuIblX MNOMELWEHUN KUIUWHOrO (oHAa counanbHOro
NCMONb30BaHUSA UMW YNeHaMn CeMbW HaHUMAaTEeNs >XWNOro MOMeLeHMss Mo  AOroBopy
coumnarnbHOro Havma, AoroBopy Harma XXMUNoro NoOMeLLEeHUs XUNULWHOro ooHAa coumarnbHOro



ncnonb3oBaHna JNMbo COOCTBEHHUMKAMM KUMbIX MOMELLEHMA WM YNeHaMU CeMbM
COOCTBEHHMKA XMNOro NoMeLLeHust n obecneveHHble obLern nnowanbio XUNoro NoMeLLLeHUs
Ha OZHOro YrieHa ceMbW MeHee Y4EeTHON HOPMbI;

3) npoxuBawline B MOMELLEHMU, HE OTBEYalLWEM YCTAHOBMEHHBIM AN XUIbIX
nomeLLeHnn TpeboBaHUAM;

4) saBnsalWMecd HaHUMaTENAMMU XWMbIX MOMELLEHUA MO AOroBopam CouuManbHOro
Harvma, [JoroBopaM Hamma XWUMblX MNOMELWEHUN XUnuwHoro ¢oHA4a coumnanbHOro
NCNONb30BaHWs, YrleHaMN CEMbU HAaHUMATENS XKUMOro NOMELLLEHNSA NO AOrOBOPY COLMAanbHOMo
HanMa, [JOroBopy Hauma XWUIOro rMOMELLEeHNs XunuwHoro doHaa coumanbHOro
NCMNONb30BaHNSA UM COOCTBEHHUKAMM XKUIbIX NMOMELLEHMN, YNieHaMn CeMbU COOBCTBEHHMKA
XKUMOro NoMeLLeHNs1, NPOXUBAKLWNMN B KBApPTUPE, 3aHATON HECKOSTbKMMW CEMbSIMU, €CNn B
CoCTaBe CeMbW UMeeTca 60onbHOW, CcTpagalwmn TKenon ¢OPMON  XPOHUYECKOTO
3aboneBaHusl, NPy KOTOPOM COBMECTHOE NPOXMBAHME C HUM B OOHOM KBapTMpPe HEBO3MOXHO,
N HE NMEIOLLMMMN UHOTO XKUOro NOMELLEHUS, 3aHUMAEMOro No JOroBOPY CouMarbHOro Hanma,
AO0roBOpYy HarmMa Xusioro NOMeLLEHNS XUNULHOIO hoHAa coumaribHOro UCMNonb30BaHUS U
npuHagnexawero Ha npaeBe COOCTBEHHOCTU. [lepeyveHb COOTBETCTBYHOLINX 3aboneBaHUn
ycTaHaBnMBaeTcs YNOSTHOMOY€EHHbIM MpaBUTENBLCTBOM Poccunckon depepayum
doeaepanbHbIM OpraHOM UCNOSHUTENBHOW BNACTU.

1.2.1.2. [paxgaHe nNpuU3HaKTCA MaroMMyLMMKU B LeNnax npefoCTaBfeHUst >KUMbIX
NOMELLEHN B Crnyyae, ecnn pasmep Aoxoda, NPUXOOSLLEroCa Ha Kaxgoro rpaxgaHuHa, u
CTOMMOCTb MMYLLECTBA, Haxoaswlerocs B COOCTBEHHOCTM TrpaxgaH W nognexawero
Hanoroob6noXeHnto, He NPEBLILIADT NOPOroBOro 3Ha4YeHNA JoXo4a U CTOMMOCTM MMYLLECTBA,
YyCTaHOBMEHHbIX B COOTBETCTBUM C¢ 3akoHOM Pecnybnvku Tatapctad Ne 31-3PT.

1.2.2. C 3agBneHnemMm BnpaBe o0O6paTUTbCA YMNOSHOMOYEHHbLIN NpeacTaBUTENb
3asBuTENd, [OEWUCTBYHOWMMA B CUAY MNOMHOMOYMK, OCHOBAHHbLIX Ha OQOPMIIEHHON B
YCTaHOBIIEHHOM 3akoHogaTenbCcTBOM Poccunckon ®Pepepaumm nopsigke LOBEPEHHOCTH,
3aKOHHbIW MpeacTaBuTenb 3asiBUTENS, EWUCTBYIOWNN HA OCHOBaHUW doefepanbHOro 3akoHa
nnbo Ha OCHOBaHWUKM akTa YNONTHOMOYEHHOIO Ha TO OpraHa MECTHOro caMoynpaBreHus (ganee
— 3aaBuUTENb, NPpeacTaBUTENb 3adBUTENS).

1.3. MNMopsagok HopMUpOBaHUS O NpeoCTaBEHUN MYHULMMNANbLHON YCIyru

1.3.1. WHcopmauma o nopsigke npefocTaBfeHnd  MyHUMUMnanbHOWM  yCnyru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalimx Bu3yalbHYH0 U TEKCTOBYHO
WHpOpMaLMIO O  MyHMUMNANbHOW  ycnyre,  pPacrofioXeHHbIX B NOMELLEHMUSX
MHOFO(PYHKLMOHASNbHbLIX LEeHTPOB NpeaoCTaBfeHns rocyAapCTBEHHbIX U MyHUUMNANbHbIX
yCriyr.

2) Ha otunumanbHOM cante HWKHELWNTUMHCKOro cefnibeckoro nocernieHna CabuHckoro
MYHULMMNANbLHOrO pavoHa B WMHAOPMaUVOHHO-TENEeKOMMYHUKaAUMOHHON ceTn «HTepHeT»
(https://www.saby.tatarstan.ru/shitsi);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru/) (ganee — PecnybnukaHcknin nopTan);

4) Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNAaNbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru/) (aanee — EguHbin noptan);

5) B rocyaapCTBeHHOW WH(OpMaUNOHHON cucTeme «PeecTp rocygapCTBEHHbIX WU
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMNANbHbLIX YCIyr).

1.3.2. KoHCcynbTupoBaHMe MO BOMpoOcaM MNpeaocTaBfeHUs MyHULMUNAanbHOW YCnyrn
OCYLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnus roCcygapCTBEHHbIX U
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;
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2) B HTEpakTuBHOM chopme PecnybnukaHcKoro noprana;

3) B HWXHEWNTUMHCKOM CEernbCKOM WCMNOMHUTENbHOM KomMuteTe CabuHckoro
MYHULMMNAnNbHOro panoHa (ganee — Micnonkom):

npv YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM 4Yucrie B (hopMe 3MNeKTPOHHOrO AOKyMeHTa) obpalieHum — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMeE MO INEKTPOHHOM MoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake m
Cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUW CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBeHHbIX W MyHULUMMNANbHLIX YCIyr, NpefocTaBnsaeTcs 3asiBUTENo
B6ecnnaTtHo.

[ocTyn K tHGopMaLumm 0 cpokax 1 Nnopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHNSA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCNoNb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpeacTBa 3asBuTena TpebyeT 3akNiYeHWsa JMUEH3MOHHOMO WU MHOro CornaleHnsa ¢
npasoobnagarenemM nporpaMMHoro obecneyeHns, npegycmaTpuBatoLLero B3umMaHue nnarhl,
perncTpauuio Unu aeBTOpM3aUMIO 3asiBUTENS WNM NpefocTaBfeHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NNUYHO UNKM NO TenedoHy B COOTBETCTBMM C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmauus:

1) o mMecTe HaxoxXaeHuss MHOrOoYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHuUMnanbHbiX ycnyr, Vicnonkoma (agpec: PT, CabuHckun panoH, c.
HwxHue LWutubl, yn. Tykasa, 15; rpadguk padotbl 08.00-11.30; 13.00-16.42, cnpaBo4Hble
TenedoHbl 88436246-4-42);

2) o nopsgke npefocTaBneHns MyHUUUNAanNbLHOM yCrnyrm, o cnocobax n cpokax nogayn
3asBEeHUN;

3) O kaTeropuax rpaxgaH, KOTopbIM NpeaoCcTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbLIX aKTax, PerynmpyroLmx BONPOChl NpeaocTaBneHns MyHuunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoauUMbIX [Afs pPacCcMOTPeHUs 3asiBieHns o
npegocTaBreHnn MyHULMNAaNbHON YCIyrn, O CpoKax npuemMa v perucTpaunmn 3asaBneHuns;

5) o0 xoge npefocTaBneHnss MyHUUMNansHOW yCnyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WMHdopMauuuM No Bonpocam
npegocTaBeHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOSMKHOCTHBIX NuL
Wcnonkoma.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHULMNAanbHOW YCryri, NoAPOOHO B MUCbMEHHOW POpMeE pPasbACHSAOT
3aABUTENI0 MOPSLAOK NPeAoCTaBfiEHUS MYHMUMMANbHOM YCNYyrM M BOMPOCHI, yKa3aHHble B
HacTodWeM NyHKTe AOMUHUCTPATUBHOMO perfnamMeHTa, U B TeyeHue Tpex paboumnx gHen co
OHSA perncTpauumn obpalieHns HanpaBnawT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha s3blke OOpalleHUs MCNoSb3yTCA
rocygapcTBeHHble s3blkn Poccuinckon ®epgepaunn.

1.3.5. WHpopmauua no Bonpocam npenocTaBfeHNd MYHUUMNANbHOW — YCryru
pasmellaeTca Ha oduumanbHOM canTe HMKHEeLWUTUMHCKOrO CenbCKOro noceneHust N Ha
MHOPMAaLMOHHBIX CTEHAAX B nomMeLleHnsax cnonkoma ans paboTtbl C 3asBUTENAMM.

NHdopmMaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukn TatapctaH, pasmelwaemas Ha
WHGOPMALMOHHBIX CTeHAax M Ha odumumanbHOM canTe HWKHEeLWNTUMHCKOro CenbCKoro
noceneHns B WHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «WHTepHeT», BKM4vaeT
cBeeHus 0 MyHMLMNanbHoKW ycnyre, cogepxawmecs B nyHktax 2.1.,2.3.,2.4.,2.5.,2.7., 2.9,,
2.10., 2.11., 5.1. AOMMHUCTPATUBHOIO perfameHTa, MHPOpPMaLUNID O MeCTe HaxOoXOeHus,
cnpaBoYHbIX TenedoHax, BpemeHn paboTbl icnonkoma, o rpaduke npyema 3asiBNeHMn Ha
npegocTaBrieHne MyHULMNANbLHOW yCryri.



1.4. HopmaTtmBHble nNpaBoBble akTbl, perynupytoLuime npegocraBrneHne
MYHUUMMNANsHOW YCIyru

1.4.1. TepeyeHb HOpPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyrowmMx npegocrasrieHve
MyHUUMNAnNbHON ycnyrn (C ykasaHWeM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX odomumanbHOro onybnukosaHms), pasmelleH Ha EguHom noptane, B Peectpe
rocyfapCTBEHHbIX M MYHUUUNANbHbIX YCIYr, HA oduuMansHOM cante HMXKHEeLWnTUMHCKOro
CEeNbCKOro rnoceneHnsa B UHPOPMaLMOHHO-TENEKOMMYHUKALUVMOHHON ceTu « IHTepHeT».

1.4.2. TekcT AQMUHUCTPATUBHOIO pernaMmeHTa B LENCTBYIOLLEN pefakunn nognexuT
pa3smMelleHuio Ha EanHom noprtane, B PeecTpe rocygapCTBEHHbIX U MYHULMNASNbHbLIX YCIyT,
Ha oduymanbHOM cante HWKHEeWnTUNHCKOro cenbCKoro nocefieHns B MHMOpMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHNUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTpaTMBHOM pernamMeHTe MWCNosib3ylTCa crnegylowmne TepMuHbl U
onpeaeneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr — TepputopuanbHO 060CO6EHHOE CTPYKTYPHOE
nogpasgeneHue (opunc) MHOroyHKUMOHANbLHOMO LeHTpa NpeoCcTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCNYr, CO34aHHOE B CENTbCKOM MOCENEHNN MyHULMNANbHOro panoHa nunu B
ropoackom okpyre Pecnybnukun TaTapctaH B COOTBETCTBUM C nNyHKTOM 34 [lpaBun
opraHuMsaumm  OesTenbHOCTH MHOTrOOYHKLMOHANbHbLIX  LEHTPOB  MNpenocTaBneHus
rocygapCTBEHHbIX WM MYHUUMNANbHbLIX  YCAYr,  YTBEPXOEHHbIX  MNOCTaHOBMEHUEM
MpasutenbcTtBa Poccuiickon ®epepaumm ot 22.12.2012 r. Ne 1376 «O06 ytBepxaeHun MNpasun
opraHusaunm  OesTenbHOCTH MHOTrOOYHKLMOHAMNbHbIX  LEHTPOB  MNpefocTaBneHus
rocygapCTBEHHbBIX U MyHULMMNANbHbBIX YCITYr»;

TexHudeckasa owubka - owubka (onucka, onevyaTka, rpaMmmaTvyeckass Wnu
apudmeTndeckas owmnbka nmbo nogobHas owwmubka), gonyweHHas Kcnonkomowm,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmeegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMUMNAnbLHON YCryrn), CBEAEHUSM B AOKYMEHTAaX, Ha
OCHOBaHUN KOTOPbIX BHOCUITUCb CBEOEHUS;

EonHaa cuctema wuaeHTUdMKauuM w - ayTeHTudukaumm B UMHAGPACTPYKType,
obecneumBatowen MHPOPMaALMOHHO-TEXHONOIMYECKOE B3auMOAENCTBME MH(OPMALMOHHbBIX
CUCTEM, UCNONb3YEMbIX AN NPefOoCTaBNEHMS rOCYy4apCTBEHHbIX U MyHUUMNANbHbLIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOpMaLMOHHas
cuctema, obecneuymBarollasl CaHKLMOHMPOBAHHBLIA OOCTYN YYaCTHUKOB WHAOPMALMOHHOIO
B3aMMOLENCTBNA B €ONHOW CUCTEME UAEHTUdMKaUUM 1 ayTeHTUduKaumm K nHopmauuu,
cofepKallencs B rocyaapCTBeHHbIX NHPOPMALMOHHBIX CUCTEMAX N UHbIX MHPOPMALMOHHBIX
cucrtemax;

MoL - NocymapctBeHHoe GogpkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npefocTaBieHnst FoCy4apCTBEHHbIX U MyHMUMNAanbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHas MHOPMaLMOHHaA cucrtema
MHOTFO(OYHKLMOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUs TOCYA4apPCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHble MOHATUS, WCMOMb3yeMble B HACTOSWEM aaMUHUCTPATUBHOM
pernameHTe, NPUMEHAIOTCH B TOM Xe 3Ha4YeHuu, 4to n B deaepanbHOM 3aKOHE OT 26 Mons
2006 roga Ne 135-93 «O 3awuTe KOHKYpeHLUN.

1.5.3. B agMumHUCTpaTMBHOM perfnameHTe noa 3asiBfieHMeM O npenocTaBfeHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHvMe) MNOHMMAaEeTCHA 3anpoc O npeaocTaBreHun
MYHULUMMNANbHOW ycryru, NofAaHHbIN B COOTBETCTBUW C NYHKTOM 3 cTtatbn 2 deneparnbHOro



3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHuM3aumm npeaocTaBreHNs
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtangapT npegocTaBneHnss MyHUuunansHom ycnyru
2.1. HaumeHoBaHe MyHULMNANBHOW YCIyru
MpuHATHE Ha ydeT rpaxaaH B Ka4eCcTBe HYXXOAILMXCS B XKUITbIX MOMELLEHUSAX.

2.2. HaumeHoBaHWe NCnonHUTenbHO-pacnopsaanTensHoro icnonkoma MecTHOro
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEro MyHULMNANbHY YCnyry

HWXHeWwnTUnHCKnn cenbCKUn UCMNOJTHUTENbHbIN KoMmuTteT CabwuHckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnucaHune pesynbTaTta NPeAoCTaBneHNst MyHUUMNansHOW ycnyru

2.3.1. Pe3ynbTatom nNpenocTaBneHnss MyHULMNanbHOM yCnyrn aBnseTcs:

1) pelleHne O NPUHATUM Ha YYeT rpaxkaaH, HyXXaaloLWmnxcsa B NpeaocTaBneHnm Xumnoro
nomelleHns (npunoxeHune Ne 1 k HacToswemMy AOMUHUCTPATUBHOMY perfiaMmeHTy);

2) pelweHve 06 oTkase B NpefocTaBrieHMn MyHULMNansHon ycnyru (npunoxexHve Ne
2 K HacTosLweMy agMUHUCTPATUBHOMY perfiameHTy);

3) pewweHne 06 oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AS1s NpeaocTaBreHns
MyHUUMNaneHon ycnyrn (npunoxeHue Ne 3 kK HacToswemy AQMUHUCTPATUBHOMY perfameHTy).

2.3.2. PesynbTaT npegocTtasneHnsa MyHUUunanbHOW yCrnyru HanpaBnaeTcs 3asiBUTenNto
B (popMe O3NeKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBanuuumpoBaHHOW
3MIEKTPOHHOM  MOAMNUCBID  YNOMHOMOYEHHOro  AOSDKHOCTHOro nuua Wcnonkoma  (nmbo
Mcnonkoma), B cootBeTcTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-d3 «O6
3ANEeKTPOHHOM nognucny (ganee — d®egepanbHbin 3akoH Ne 63-P3) B nnyHbIM KabuHeT EguHoro
noptana. B cnyyae HanpaBneHus 3asBrneHus nocpeactsoMm PecnybrnvkaHckoro noprtana
pesynbTaTt npefoCTaBNeHns MyHULMManbHOW YCNyrn HanpasBnsieTcs B JIUYHbIA KabuHeT
PecnybnukaHckoro noptana.

2.3.3. o BbIbOpy 3asiBUTENdA pes3ynbTaT NpPeaoCTaBfeHUs MyHUUMNANbHOW YCIyrn
Bblgaetca B Mcrnonkome wunm B MOL B hopme aksemnnapa 9NEKTPOHHOIO LOKYMEHTa,
pacneyataHHOro Ha 6yMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOIO AOMKHOCTHOIO Nuua Mcnonkoma mnmn pabotHmka MOLL.

2.3.4. 3aaBuTenb BNpaBe MNOSMyYMTb pe3ynbTaT npefoCTaBNeHus MyHULMnanbHOW
ycnyrm B dopMe 3feKTPOHHOrOo [OOKyMEeHTa B TeyeHue Cpoka [OencTBus pesynbTaTa
npegocTaBfieHNs MyHUUMNANbHOW YCIYIn.

2.4. Cpok NnpegocTaBneHns MyHMUMNanbHOW yCcryri, B TOM YMcne ¢ y4eToM HeoBXoanmMocCTH
obpalleHnsa B opraHusaunm, ydacTByoLMe B NpegoCTaBneHm MyHUUUNansHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeoCTaBNeHNs MyHULMNANbHON YCNyru B Criydyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbldayun (HanpaBreHus) AOKYMEHTOB, SBMNSIOLNXCA pe3dyrbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. MyHuuunanbHas ycnyra npeaocTtaBnsaeTca B TedeHne 25 paboumx gHen co aHA
perucrpauum 3aaBneHus.

2.4.2. TlpuoctaHoBneHne cpoka npenoCTaBNeHUss MyHUUUNanbHOM YCINyrm He
npegycMoTpeHo.



2.4.3. HanpaBneHwe [JoKyMeHTa, SBRSOLIErocs pesynbTaTtoM npeaocTaBreHus
MyHULUMNAnbHOM ycryrn B popme 3NeKkTPOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBMSIETCS B
AeHb 0POPMIIEHNS U perncTpauun pesynbTtata NpeaocTaBneHns MyHUUMNansHOM yCnyru.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHogaTeNbHbIMU UM NHBIMW HOPMaTUBHLIMU NPaBOBbLIMW akTamu Ans nNpeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0ANMbBIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ina nony4yeHus MyHMUMNanbHOW yCryrn 3asBuTenb NpeacraBnseT cnegyowime
AOKYMEHTbI BHE 3aBMCUMOCTU OT KaTeropmm n 0OCHoBaHUs obpaLleHus:

1) AOKYMEHT, yAOCTOBEPSOWUA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpeactsomMm PecnybnvkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSOWNA NOMIHOMOYNSA NpeAcTaBUTensa 3asBuUTens, B crnyyae
obpalleHnsa 3a npefocTaBfeHMeEM MyHULMNANbHOW yCnyrn npeactaBuTens 3assutens (He
TpebyeTca B criydyae obpalleHns 3aKoHHbIX NpeacTtaBmTenen uanyeckmx nuy);

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHne Ne 4 Kk HacTosilemy
AOMUMHUCTPATUBHOMY perfiameHTy);

B ONIEKTPOHHOW (popmMe (3anorHaeTcs NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK opMy 3adBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.7. AOMMHUCTPATMBHOIO pernameHTa, npu obpaweHum
nocpeactsomMm EgmHoro noptana, PecnybnukaHckoro noptana;

4) [OKYMEHTbI, NoATBEPXAaloLLmne CoCTaB CeMbU 3asBUTENS:

CBMAETENbCTBA O rOCYA4AapCTBEHHOW perncTpauum akToB rpaXkgaHCKOro COCTOSAHUSA,
BbldaHHblE KOMMETEHTHbIMW OpraHamMu WHOCTPAHHOIrO rocydapcTBa, U WX HOTapuanbHO
YOOCTOBEPEHHBIN NepeBo Ha PYCCKUN A3bIK;

cBugetenbcTBa 006 YCbIHOBMEHWW, BblAaHHbIE OpraHaMu 3anvMcy akToB rpaXg4aHCKoro
COCTOSIHUS UM KOHCYNbCKMMU yupexaeHnammn Poccuickon degepauuu;

AOKYMEHTbI, BblAaHHble (0OpPMIEHHbIE) OpraHaMmn LO3HaHWUSA, crieacTems nbo cyaom
B Xo[e Npon3BOACTBa MO YrorioBHbIM AenaM, AOKYMEHTbI, BblgaHHble (0hOpMIEHHbIE) B X04e
rpaXxgaHCKoro WMNU agMUMHUCTPATMBHOMO cygonpoussoactsa nubo cyaonpousBoacTBa B
apOuTpaXHbIX Cydax, B TOM 4YMChe peLleHusi, NPUroBopbl, onpeaeneHns 1 NocTaHOBIEHUS
cynoB oOLLen opucankumm n apbuTtpaxHbix CyaoB.

5) OOKYMEHTbI, Aalolmne OCHOBaHME OTHOCUTbL 3asiBUTens NMOO 4neHa ero cembu K
KaTteropum rpaxkaaH, MMetoLLMX NpaBo Ha NpeaoCcTaBeHNe XUoro NoMeLLeHNa BHe odepeaun
B COOTBETCTBUM C XUMNULLHBbIM 3aKOHOAATENIbCTBOM:

MeauMUMHCKas cnpaBka U3 MeQULVHCKON opraHmM3aumm - Npu HannmymMm B COCTaBe CeEMbM
rpaxkgaHmHa ©0nbHOro, cTpagarolero TshKenon opMon XPOHUYECKOro 3aboneBaHud, npu
KOTOPOM COBMECTHOE MpOXWBAHWE C HMM B OOHOW KBapTUpE HEBO3MOXHO, MO MepeYHto,
YyTBEPXXAEHHOMY YNONTHOMOYEHHbLIM [MpaBUTENBLCTBOM Poccunckon depepauunm
deaepanbHbIM OPraHOM MUCMOSIHUTENbHOW BRACTX;

crpaBka M3 OpraHoB OMEKU M MOneYnTenbCcTBa O Has3Ha4YeHUM OMnekyHa - B crydvae
noanucaHusa 3asiBfeHuss O TMPUHATMM Ha YyYeT OMEeKyHOM, [OEWCTBYIOWMM OT MWMEHU
HeeecnocObHOro rpaXxaaHuHa;

AOKYMEHTbI, noaTBepXaawlme ctatyc AeTen-cMpoT W [eTen, ocTaBuxca 6e3
nonevyeHnsa poguTtenen, nuy, U3 Ynucna geTen-cmpoT U geTen, ocTtaBluMxcs 6e3 nonedeHus
poauTenen, N0 OKOHYaHUM X NpebbiBaHWs B 06pa3oBaTenbHbIX U MHbIX OpraHn3auunsax, B TOM
yucre B opraHuMsaumsax coumanbHOro obCnyXmMBaHUSA, B NPUEMHbIX CEMbSX, OETCKUX JOMax
CEMEWNHOro Tuna, Npu NpekpaLleHnn onekn (NoNeYnTenbCcTBa), a Takke N0 OKOHYAHWUM CYXKObI



B BoopyxeHHbix Cunax Poccuickon depepauumn unvm no BO3BpaALLEHUUN U3 YUpEeXOeHUN,
NCNOJSTHAIOLWNX HaKa3aHue B BUAe nueHns csoboabl;

6) NpaBoycTaHaBnMBawLWMe [OKYMEHTbl Ha OOBLEKTbl HeaBWXKMMOCTW, MpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeABUXUMOCTMU;

7) 006a3aTENbCTBO COBEPLUEHHOMNETHUX 4YNeHOB cembu 006 ocBOOOXAEHMM nocne
NONyYEeHNs: XXUNOro NMOMeLLEHNA paHee 3aHMMaemMoW NMowaan Ha YCrnoBusX cCouuaribHOro
HanMa, 3a UCKINIOYEHWEM CcriydaeB NpefoCTaBreHUs XUMOro noMeLleHns B OOMNOSHEHne K
UMEIOLLEMYCS XKUITOMY NMOMELLEHNIO.

2.5.2. Ana npusHaHua 3asBuUTend ManoumyLiMM OAHOBPEMEHHO C [OOKYMEeHTaMmu,
npeaycMOTpeHHbIMU MyHKTOM 2.5.1. AOMUHUCTPATUBHOIO perfiameHTa, nNpeaocTaBfisaloTCs
cnefyowmne JOKYMEHTbI:

1) cnpaBka 06 o00Oy4yeHun B  oOpasoBaTeslbHbIX  OpraHM3auusix  cpegHero
npoceccrmoHanbHOro mnu Bbicwero obpas3oBaHMs B criydyae OOy4YeHUs YfeHOB CeMbM
3aABUTENS B TaKNX OpraHn3aumsx;

2) cBeleHns, cogepxallumecs B KHUre yyeta LOXOLOB U PacXofdoB U XO3SNCTBEHHbIX
onepauun MWHAMBUAYaANbHOrO MpeanpuHMMaTend, nNpUMEHSoWero Kak obLy, Tak |
YAPOLLEHHYHO cuctemy HanoroobnoxeHus, cuctemy HanoroobnoxeHns ans
CenNbXo3TOBapoOnpom3BoanTenen (e4nHbIA CENbCKOXO3ANCTBEHHbIN HAMor);

3) NnepBUYHbIE YYeTHble [OOKYMEHTbI, MOATBepXAallime pacxodbl 3a pacyeTHbIN
nepvog nHaMBUAyanbHbIX NpeanpuHMMaTtenen, B cryvyae ecrim 06 bekToM HanoroobnoxeHns
ABMSAOTCA OX0Obl, HE YMEHbLUEHHbIE Ha BESIMYMHY COOTBETCTBYIOLLNX PACXOAO0B;

4) cornaweHue (4OroBop) Mexay YrieHamMmmn KpeCTbAHCKOro ((oepMepCcKoro) Xo3smcTea o
pacnpegeneHnn nro4oB, NPOAYKUMM U OOXOAOB, KOTOpble MOfyYeHbl B pesynbraTe
AEATEeNbHOCTM 3TOr0 X03ANCTBA B Cllydae eCriv YrieHbl CEMbM 3a8BUTENS SABMAIOTCS YNeHamu
TaKoro X03amncTBa;

5) oT4eT cyObekTa OUEHOYHON [OeATenbHOCTU 00 OueHKe TPaHCMOPTHbLIX CPEencTB,
HaxoOdAWMXCcA B COOBCTBEHHOCTU rpaxdaH, MNPU3HaHHbIX HYXOAWMMUCS B KWMbIX
NoMeLLEHNSAX.

2.5.3. B cnyyae ecnu B TeYeHMe pacyeTHOro nepuopa YreHbl CeEMbU UNU OANHOKO
NPOXunBaIOLWLMIA 3asaBUTENb ObINM BbIHYXAEHbI NpoAaTh UMYLLECTBO, BXOAdLLEEe B NepeveHb
UMyLLLecTBa, noAnexallero HanoroobMoXKeHUI N Y4YUTbIBAEMOrO ANA NPU3HaHUS rpaxaaH
ManovMyLLUMK, NPeaCcTaBnsanTCsa AOKYMEHTbI, NOATBEpXKAaoWMe NpuYmMHy npoaaxu (onnaTta
CPOYHOr0 MeANLMHCKOro fevYeHns, JOPOroCTOALWNX ekapcTs u Ap.).

2.54. Tlpn HanMumm naeHakoNNeHUN B KUNULHO-CTPOUTESbHbLIX W rapaKHbIX
KoonepaTuBax 3asiBUTENeM MPeAcTaBnsioTCsa CBEAEHUS O CTOMMOCTU  YKa3aHHbIX
naeHakoneHnn, 3aBepeHHbIE XUIMULHO-CTPOUTENBHLIMU, FapaXXHbIMK KOONepaTUuBaMMm.

2.5.5. B cnyyae ecnu 3asBuTenb OTHECEH K onpefeneHHon denepanbHbiM 3aKOHOM,
ykazom [lpesngeHta Poccuiickon ®depepaumm wnm  3akoHom Pecnybnuku TartapcTaH
KaTeropum OAHOBPEMEHHO C  OOKYMEHTaMu, MpeayCMOTPEeHHbIMW  MNyHKTOM  2.5.1.
AOMUHUCTPATMBHOIO pernameHTa, HeobxoauMbl JOKYMEHThI, NOATBEPXAAtOLLME OTHOLLEHME
rpaxgaH K MHou, onpeneneHHon dpegeparnbHbiM 3akOHOM, yka3oMm [pesnaeHTa Poccumrckon
depepaumm wvnn 3akoHom Pecnybnukn TaTapctaH kaTteropuu, uMelowen npaBo ObiTb
NPUHATON Ha YYET B KAYECTBE HYXXOAKLLMXCS B XUMbIX NOMELLEHUSX.

2.5.6. 3asgBneHve wn npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OOHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MO®Ll Ha OymaxHbIX HOCUTENAX M B BUAOE OSNEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMAM NyHKTa 2.5.7. AQMUHUCTPATUBHOIO perflaMeHTa;

2) nocpencteom PecnybnmkaHCKOro noptana B 9f1eKTPOHHON hopMme;

3) B /AcnonkomMm nM4YHO MnNn nNocpeacTBOM MOYTOBOM CBA3M Ha ByMaXHOM HocuTene.
3asiBrneHue v npuvnaraemble OOKYMEHTbI, MPU HanpaBfieHUn NOCPeACcTBOM MOYTOBON CBSA3MN,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.



2.5.7. 3asBneHve npwu HanpasneHun nocpeacTtBom PecnybnvkaHckoro nopTana
noanncbLIBaeTCH NPOCTOM 3NEKTPOHHON NOANUCHIO 3a8BUTENS.

[Ana nony4yeHns NpOCTOW 3NEKTPOHHOM MNOAMUCU 3asiBUTEN0 HeobXo4MMO MponTU
npoueaypy pernctpaumm (ayteHtndgpukauyumn) B ECUA, a Takke nogTBEPANTD YYETHYIO 3aMnnCh.

ONEKTPOHHbIE [AOKYMEHTbI (3NEeKTPOHHble 06pasbl OOKYMEHTOB), YyKasaHHble B
noanyHktax 2, 4 - 6 nyHkta 2.5.1., nognyHkte 5 nyHkta 2.5.2. AOMMHUCTPATUBHOIO
perrnameHTa, 3aBepsaeTCcs YCUNEeHHON KBannguumupoBaHHOM NOAMUCHIO NUL, YNONHOMOYEHHbIX
Ha co3faHue 1 nognucaHne TakMx JOKYMEHTOB, B TOM YMCle HoTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3MNEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMeHnto, B TOM YMCle JOBEPEHHOCTHN, HanpaensTcsa B Buae annos B hopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awr.

KayecTBO npefoctaBnsieMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9MEeKTPOHHbIX obpasoB
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 006beme npoynTaTb TEKCT AOKYMEHTa MU
pacnosHaTb PEKBU3UTbI LOKYMEHTA.

2.5.8. 3anpelaeTca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHnst OOKYMEHTOB WM MHOpMaUMM WK OCYLLECTBIEHUS LOEUCTBUN,
npeacTaBneHne WM  OCyLLUEeCTBIIEHME KOTOPbIX He MpeaycMOTPeHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKkTaMu,  PerynupylolwmmMm  OTHOLIEHMS, BO3HMKaWWMe B CBA3NW C
npegocTaBfieHMEM MyHULMNANbHOW YCNyru;

2) OCyLWeCTBMEeHNa OEUCTBUWN, B TOM YUCME COrnacoBaHuMi, HeobGXxoauMmbix AN
Nosly4eHMUs MyHULMNANBHOW YCNYIM N CBA3AHHbIX C ObpalleHneM B UHble rocyJapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOyrnpaBfeHus, OpraHn3aunn, 3a WCKNIOYEHUEM MOMyYeHuUs
ycrnyr M nonydeHns [OOKYMEHTOB UM WMHdopMauuu, npefoctaBndeMblX B pesyrbTaTe
npefoCcTaBfeHNsa TakuxX YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX U 0BA3aTENbHBIX YCIyr);

3) npeacTaBneHnst AOKYMEHTOB U MHAOPMALMK, OTCYTCTBME U (UNIN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb NPV NepBOHa4YanbHOM OTKase B npuemMe 4OKYMEHTOB, HEOBX0AUMbIX
ANa npefocTaBneHnus MyHuuMnanbHoOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCryru, 3a UCKNKYEHNeM crieayroLumx cryyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLmxcs
npefoCcTaBfeHNUs MyHUUMNANbHOW YCNyrn, nocre nepBoHaYanbHOW nofayun 3asiBfieHust O
npegocTaBneHnn MyHULUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBiEHUN O MNPeAoCTaBfeHUN MyHULMMNANbHOW YCnyrn u
AOKYMeHTax, NoAaHHbIX 3asBUTENEeM Nocne nepBoHavanbHOro oTkasa B npMemMe JOKYMEHTOB,
HeoOXoauMbIX ANA NpeaocTaBfeHns MyHUuunanbHOW ycnyri, nubo B npeaocTaBreHnn
MYHULMMNANbHON YCNYr U He BKMIOYEHHbIX B NPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeyeHMe CpoKa AENCTBUS [OKYMEHTOB WM U3MEHEeHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMblX Onsi NpeaocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBeHm MyHULMNanbLHON yCnyru;

r) BbiiBNEHNE AOKYMEHTarNbHO NOATBEPXKAEHHOMO (hakTa (NPU3HAKOB) OLLMGOYHOrO Unn
NPOTUBONPaBHOrO Aencteus (6e30encTBust) AOSMKHOCTHOro nuua WMcnonkoma, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobxoauMmbiXx Ons
npegocTaBfeHns MyHULMNANbLHOW yeryr, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O YeM B NUCbMEHHOM BuAe 3a Nognucblo pykosBoauTensa KMcnonkoma npy nepsBoHavanbHOM
OoTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NPeoCTaBNeHUs MyHUUMNANbLHOW YCIyru,
yBEeAOMISIETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepocTtaBneHnst Ha OyMaxHOM HocuTene [OOKYMEHTOB M UWHGOopMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM ClnyYaeB, eCrN HAaHECEHne
OTMETOK Ha Takume [OOKyMeHTbl nnbo nx wusbsaTMe HABNSETCHS HeoOXOAMMbIM YCroBUEM
npegocTaBneHns rocyaapCTBEHHOM WAW  MYHUMUMNANbHOW YCNYyrM, M WHbIX CrlyyYaes,
yCTaHOBIEeHHbIX peaepanbHbIMU 3aKOHaMW.



2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTUBHLIMW NMPaBOBLIMU akTamMu Ansi NpeaocTaBNeHnst MyHULUMNanbHOM YCryr, KoTopble
Haxo4aTCsl B pacnopsKeHUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
camoyrpaBreHusi U NoABEAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHam Wnv opraHam MeCTHOro
camoyrnpaBfieHnsl opraHn3aLunin 1 KoTopble 3asBUTENb BNpaBe NpeacTaBUTh, a Takke
cnocobbl NX NoNyYeHNs 3asiBUTENSIMI, B TOM YMCIE B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBneHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpaBreHms Moo
opraHu3auusi, B pacnopsiKeHUN KOTOPbIX HaX0AATCS AaHHble AOKYMEHTbI

2.6.1. Nony4atoTcs B paMKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) Bbinucka u3 EMPH o npaBax oTAenbHOro nuvua Ha umerowmecs (MMeBLUMecs)
06beKTbl HeaBMXMMOCTU — PefepanbHasa cnyxba rocygapCTBEHHON perncrTpaumm, kagacrtpa
n kapTtorpadgum (Pocpeectp);

2) Bbinucka wn3 EMPH Ha o6vekt Hegswxkumoctn — ®epepanbHaa cnyxba
rocygapCTBEHHOW pernctpauumn, kagactpa u kaptorpadum (Pocpeectp);

3) cBegeHus o0 rocyaapCTBEHHOM permcTpaumm cMepTu N3 eaUHOro rocygapCTBeHHOro
peecTpa 3anucemn akToB rpaxgaHckoro coctosiims — ®HC Poccuu;

4) cBefeHMss O  rocygapCTBEHHOW — percrtpaumm  poXaeHus U3 eUNHOro
rocygapCTBEHHOrO peecTtpa 3anncen akToB rpaxgaHckoro coctosiiua — ®HC Poccuu;

5) cBegeHus O rocygapCTBEHHOM perncTpaumnmn 3akroyeHuns (pactopkeHus) bpaka us
€MHOro rocyfapCTBEHHOIO peecTpa 3anmcen akToB rpaxaaHckoro coctosHus — PHC Poccup;

6) cBedeHust 0 perMcTpaunoHHOM yyeTe MO MECTY XUTeNbCTBa U MecTy npebbiBaHus
— MB]] Poccuu;

7) cBedeHus, noaTBepXxaarolmne KONMMYEeCcTBO rpaxadaH, 3apermcTpupoBaHHbIX MO
MECTY XUTENbCTBA B XWUSIOM NOMELLEHUN — yNpaBnsAoLLlas opraHm3auns MHOroKBapTUPHOro
AoMa nNnnMbo pacyeTHbIN LIEHTP;

8) [OKyMeHTbl, noaTBepXOawline npaBO MOMb30BAHUS XWUMbIM  NOMELLEHNEM,
3aHMMaeMbIM PaXXgaHWHOM W YfeHaMu ero cembu (OOroBop, oOpaep, pelweHue o
NpegoCTaBNEeHUN  XWMOFO MOMELEHNA W MHble OOKYMEHTbl) — OpraH MeCTHOro
camoynpaBneHus;

9) pelwweHne O MPU3HAHUKN XUIOro AoMa (KUNOro MOMELLEHMSI) HEMPUIOOHbIM LS
nNpoXxumBaHuss — doedeparnbHbli OpraH MCNOSIHUTENbHOW BMacTW, OpraH WCNOMAHUTESNbHON
Bnactn Pecnybnukn TaTapctaH, opraH MECTHOIO CaMoynpaBreHus;

10) cBegeHuns 0 nonyvYeHnn coumanbHblX Bbinnat — [NeHCMoHHbIn hoHg Poccunckon
depepaumm;

11) ceBegeHus o goxogax omsmyeckoro nuua no gopme no popme Ne2-HOPJT — GHC
Poccuu;

12) cBegeHus o goxoaax nuua, SBnsoLWeroca MHanBuAyasnbHbIM NpeanpuHuMaTenem,
no dopme 3-HAPJT — PHC Poccuy;

13) 4OKYMeHTbI, NoaTBepXgaltowme OTHOLIEHWE TrpaxnaH K WMHOW, onpeaenieHHOMn
denepanbHbIM  3aKOHOM, Yyka3om [lpesngeHta Poccunckon Pegepauum UnnM  3aKOHOM
Pecnybnukn TaTapcTtaH kateropuun, MMetowwen npaso ObiTb MPUHATOM Ha yyYeT B KayecTBe
HYXXJaILUXCA B XKUMbIX NOMELLEHNAX — YNONTHOMOYEHHbIV OpraH;

14) cBegeHUs 0 NOCTAHOBKE Ha y4eT B HANorosom opraHe cgousmnyeckoro nuua (MHH) —
®HC Poccuu;

15) cBegeHns 0 CTpaxoBOM HOMepe mHauBugyanbHoro nvuesoro cdeta (CHUIC) —
lMeHcnoHHbIM hoHa Poccuickon Pepepaunn:

16) cBegeHus o HanMumMm TpaHcnopTHoro cpenctesa — MBI Poccuun, MYC Poccuu;

17) OOKYMeHT, NoATBEPKAAKLLNA NOSTHOMOYNSA 3aKOHHOTO NpeaCcTaBUTENS 3asaBUTENS,
B Cfny4ae nojayv 3asBfeHuUs 3aKkOHHbIM MpeAcTaButTenem (B 4acTu cCBMAETENbCTBA O
POXOEHUN, BbIAAHHOMO OpraHaMmy 3anncu akToB rpaXgaHCKoro cocrtosiHus Poccuickon



depgepaumum, Unn JOKyMeHTa, BblJaHHOrO opraHamu onekn 1 nonevynTensCcTea B COOTBETCTBUN
C 3akoHopaTtenbctBoM Poccuinckon depepaumn) — OHC Poccun, [NeHCUMOHHBIM OHA,
Poccuinckon ®epgepaunu;

18) npoBepka COOTBETCTBUSA (PaMUIBLHO-MMEHHOW PynMnbl, AaTbl POXAEHWHA, nona u
CHWIC — MNMeHcnoHHbIM thoHg Poccuinckon ®eaepaunu;

19) ceBegeHuns o gencteuTenbHocT nacnopta — MB[] Poccuy;

20) cBegeHuss O pakTe Bblgadnm W COAepXaHUM [OOBEPEHHOCTM — eauHas
WH(OpMaLNOHHaA cucteMa HoTapuaTa.

Cnocobbl nonyyYyeHns 1M NOPSiAOK NpeAcTaBNeHUs LOKYMEHTOB, KOTOpble 3asiBUTENb
BNpaBe NpeactaBuTb, onpeaerneHbl NyHKTOM 2.5.6. HacTosdLWero pernaMmeHTa. 3anpellaercs
TpeboBaTb OT 3asiBUTENS BblLLENEPEYNCIIEHHbIE JOKYMEHTbI, HAXOAALWMECH B PaCnOPsKEHUN
rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMoynpaBfeHns U MHbIX OpraHn3auni.

2.6.2. 3agaBuTenb BnpaBe MNpefoCcTaBUTb [OOKYMEHTbl (CBedeHus), YKasaHHble B
noanyHktax 1 - 17 nyHkta 2.6.1. AOQMUHUCTPATMBHOIO pernameHTa, B opmMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBepeHHbIX  YCUNEHHOW KBanuduumpoBaHHOM nognuceld N,
YMOMHOMOYEHHbIX HAa CO34aHne U NoANMcaHne Taknx JOKYMEHTOB, Npu nogade 3asiBrieHUs.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE MpeacTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1. AOMWHUCTPATMBHOIO perfiameHTa oOpraHamu rocygapCTBEHHOW BnacTtu, opraHamu
MECTHOro camMoynpaBrieHusi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM AN OTKasa B NpeAocTaBneHu MyHUUUNansHOM yCryru.

2.6.4. [JdomkHocTHOe nuuo W (MnKM) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1.
AOMUMHUCTPATMBHOIO  pernaMeHTa oOpraHoB W opraHusauui, He npeacTaBMBLUME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlleHHble W  HaxoAddwmecss B pacropsiKeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPaATUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENA AOKYMEHTbl CBEAEHUS, B TOM 4ucne
noaTeBepxgalrlme BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBfeHne MyHuMuMnanbHOW
YCInyru, Haxogslmecs B pacnopsKeHUM rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unu opraHaMm MeCTHOro
camoynpasneHns opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
Haxo4ATCA B pacrnopsi>KeHUN rocygapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CamoyrnpaBfieHns
N NOABEOOMCTBEHHbIX rOCy4apCTBEHHBbIM OpraHamM UM opraHoM MecTHOro camoynpasfeHus
opraHusauuin, He 4BMSETCS OCHOBAHMEM ANA OTKasa 3asdABuTEN0 B NpeaocTaBreHuu
MYHUUMNANbHOW YCRyru.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN 0Tkasa B NpYeMe JOKYMEHTOB,
HeoOXoaMMbIX ANns NPeaoCTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHusIMM [On OTKa3a B MNpPUMEME [OOKYMEHTOB, HeobxoouMmbix Ons
npegoCcTaBeHNs MyHULMNANBHOW YCNYrn, SABASIOTCS:

1) npencrtaBneHHble 3adBUMTENEM LOKYMEHTbl codepXaT NogYUCTKM U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHogaTenbCcTBOM Poccuinckon
depepaumm;

2) [OKYMEHTbI cofepXaT MOBPEeXAEHUs, Hannyme KOTOpPbIX HE NO3BOSISIET B MOSTHOM
obbeme uncnonb3oBaTb WMHAOPMAUMKO W CBEAEHUS, coAdepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNUss MyHUUMNANbHOW YCNYru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTPaTUIM CUNY Ha MOMEHT obpaLleHns
32 MyHMUMNANbHOW YCIyron (OOKYMEHT, YAOCTOBEPSHOWMIA MOIHOMOYUA npeacTaBuTens
3aaBuTEnNs, B cnyyae obpalweHns 3a npeaocTaBneHneM MyHULMNANbHOW YCNyrM ykasdaHHbIM
nnuUom);



4) nogada 3asiBNeHMs O NPefoCTaBfiEHUN MYHULMNANbHOW YCNYrM U OOKYMEHTOB,
HeobxooMMbIX ANA nNpefocTaBneHuss MyHUUMNanbHOW YCryrn, B SNEeKTPOHHOW ¢opme C
HapyLleHMEM yCTaHOBIEHHbIX TpeboBaHWI;

5) HekOppeKTHOEe 3anonHeHne oba3aTernibHbIX Nosen B hopmMe 3asiBfeHNs], B TOM YUChe
B MHTEpakTMBHOM opme 3asiBreHus Ha PecnybnukaHckoMm nopTane (He4oCToBepHoe,
HenosiHoe, NMBOo HenpaBuIbHOE 3anofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa MyHUUMNanbHOW ycnyru;

7) 3aaBrieHMe O nNpeaocTaBieHUn YCyrn nogaHo B opraH rocyaapcTBEHHOW BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs UMW OpraHn3aunio, B NMOSIHOMOYUA KOTOPbIX HE BXOOUT
npegocTaBneHne MyHUUMNanbHON yCcnyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 aneKTpOHHOM MOANUCK» YCMOBUI MPU3HAHUA OENCTBUTENBHOCTY,
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NoAnucu.

2.7.2. lNepeyeHb OCHOBaHWA ANA OTKas3a B Npueme OOKYMEHTOB, HeOOXOAMMbIX ANis
NoNyyYeHNss MyHULMNAanIbHOW YyCyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. 3anpewaeTca oOTKasbiBaTb B MNpuveMe 3asiBfieHUss U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBfeHns MyHULMNAanbHOW ycryrn, B clydae ecnu 3asiBrieHne u
OOKYMEHTbI, Heobxoaumble Ans npefoCTaBfeHMs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MHCbOpMaLMen 0 Cpokax 1 NOpsiAKE NpeaoCTaBNeHNss MyHULMNAIbHOW YCyri,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBatoLLmil NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npenocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHuWI ans NnpegocTaBneHns NPUOCTaHOBNEHNE MYHULMNANBHOW YCIyrn He
npegycMOTpPEHO.

2.8.2. OcHOBaHMs ansa oTkasa B NpefoCTaBeHMM MyHUUMNANbHOWN YCIyTn:

2.8.2.1. NcuepnbiBalowmi nepeyeHb OCHOBAHUW [Onsi OTKa3a B NpegocTaBneHuu
MYHUUMNANbHOW YCNyru:

1) HannumMe B OOKYMEHTax, npeAcTaBfeHHbIX rpaxgaHamu, HegOCTOBEPHON U (Mnn)
HEenosnHon NHdopmaLunu;

2) OTCYTCTBME Yy rpaxdaH OCHOBaHWM OS5 NPU3HaHWUS MaroMMyLMMKU C Yy4eTOM UX
UMYLLIECTBEHHOTO MOSOXEHWS;

3) OTCyTCTBME Yy rpaxgaH OCHOBaHMW ANSA MPU3HAHUS HYXOAKWMMUCH B XKUIbIX
nomMeLLeHnsax, npeaocTaBnsaemMblx No JOroBopam coumnaribHoOro Hamva,

4) oTBeT TrOCydapCTBEHHOrO OpraHa, oOpraHa MeCTHOro camoyrnpaBreHus,
opraHusauumn Ha MeXBeOMCTBEHHbIV 3anpoc CBUAETENbLCTBYET 00 OTCYTCTBUM AOKYMEHTA U
(Mnn) nHgopmaumm, HeobBXoAUMbIX ANA NPUHATUS FPaXK4aH Ha yYeT B Ka4eCTBE HyXKAatoLNXCs
B XXWIbIX MOMELLEHMSIX, ECNIN COOTBETCTBYIOLLMIA AOKYMEHT He Obln1 NpeacTaBrieH 3agaBmTenem
no cobCTBEHHOMW WHUUMATMBE, 3@ WCKMOYEHMEM CIly4yaeB, €CnvM  OTCYTCTBME TaKux
3anpawuvBaemMbiXx LOOKYMEHTa WNu WHQOpMauMnm B PacrnopsXXeHUU TakuMX OpraHoB unu
opraHuMsauun noaTBepXxgaeT MNpaBO COOTBETCTBYWOLUMX rpaxaaH COCTOATb Ha y4vyeTe B
Ka4yecTBe HYXOalLUXCS B XUMbIX NOMELLEHNAX;

5) npeactaBneHbl U (MNW) MOMAYYEHbl MO 3anpocy [AOKYMEHTbl, KOTOpble He
noaTBepXJatT NpaBo rpaxaaH COCTOSATb Ha y4YeTe B KavyeCTBEe HYXXOAILWUXCA B XKUIbIX
NoMeLLEeHNSX;

6) He WCTeK YCTaHOBIIEHHbIA 3aKOHOAATENbCTBOM CPOK CO [HA COBepLUeHUs
rpakgaHamu SEeNCTBUN, B pe3ynbTaTe KOTOPbIX YKasdaHHble rpaxgaHe MoryT ObiTb MpU3HaHbI
HYXXJaIOLWUMANCS B XUMbIX NOMELLEHNAX.

2.8.3. lepeyeHb OCHOBaHWW AN OTKa3a B NpefoCTaBfeHnM MyHUUMNanbHOW yCnyru
ABIISETCA UCYEPNbIBAIOLLNM.



2.8.4. 3anpellaeTcs oTKasblBaTb B NpeAoCTaBIEHUM MyHULMMANbLHOW YCIyrn B criyvae,
ecnun 3asBrieHMe O MnpefoCcTaBfeHuM MyHULMNanbHOW yCrnyrm nogaHo B COOTBETCTBUM C
WHoOpMaunen O cpokax U nopsagke npedocTaBneHns  MyHUUMNAanbHOWM  YCNyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnaTsl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUMnanbHON ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAIOTCS HEOOX0AUMbBIMU U 06si3aTeNbHbIMU AN
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YnCre CBeAeHNs O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeYLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUSA B3MMaHUs NNaTbl 3a NpeaocTaBrieHne ycnyr, Kotopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefOoCTaBNeHUS MyHULMMNANbHOM YCNyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MpenoctaBneHne HeobxoamMMmbIX U 06A3aTeNbHbLIX YyCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, npeaocTaBisieMon opraHm3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOW yCnyru, n npu nosiy4eHun pesyrnbTtaTta npegoctaBreHus
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUss Ha NosiydeHue MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBleHns MyHUUMNANbLHOW yCnyru
MaKCMMarbHbIN CPOK OXXMOAaHUS B o4Mepean He OO0SMKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHMUMNanbsHom
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLEN B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW cbopme

2.13.1. MNMpun nnyHom obpaweHun B MOPL| B geHb nogayn 3adBfneHUs 3asiBUTENO
BblagaeTtcs pacnucka ns AUC MOLl ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAOLWMM, YTO
3asiBfieHne OoTnpaBrieHo, 1 JaTon nodayvn 3asiBrieHus!.

2.13.2. Tllpn HanpaBneHun 3asaBrneHust nocpeactsoMm EguHoro  noptana,
PecnybnvkaHckoro nopTtana 3asBuTENb B O€Hb MOdayv 3asiBNEHUs1 Nnoryvaet B JIMYHOM
kabuHeTe PecnybnunkaHckoro nopTana WM NO  9fIEeKTPOHHOW Mo4yTe yBeAOMIleHue,
noaTBepXXaatoLLee, YTO 3asiBfieHNe OTNpaBfieHO, B KOTOPOM YKa3blBalOTCS PEMMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asBneHus.

2.13.3. lpu nuyHom o6GpaweHnn B KMcnonkom B [OeHb nogayn 3asiBNeHus
YNONMHOMOYEHHbBIM AOSMKHOCTHBIM NNLOM Mcnonkoma 3asBuTENto BblOaeTCa pacnmcka 13
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOW AN OKasaHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, AaTon noaayu
3asiBNieHUst N NnepeyHeM npeactaBfieHHbIX JOKYMEHTOB.



2.14. TpeboBaHMA K NOMELLEHNSIM, B KOTOPbIX NPEOCTaBNAeTCAa MyHULMNanbHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpocoB O NpeoCcTaBfeHnmn
MYHMUMNANbHOW YCNyru, MHPOPMALMOHHBIM CTEHAAM C 06pa3uamMmm UxX 3anofHEHNS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBIEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yalibHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdOpMaLUUKM O NopsiaKke NpeaocTaBneHNs Takonm yCcnyr, B TOM 4Yncne k obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX 0OBHEKTOB B COOTBETCTBMM C (hbeaepanbHbIM
3aKoHOAAaTENLCTBOM M 3akOoHOoAaTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHon 3awmTe
WHBaNnaoB

2.14.1. lpepoctaBneHne MyHMUMMNANbLHOW YCRyrn OCYLLUECTBNSETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbLIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHOAMM.

2.14.2. B cooTBeTCTBUM C 3aKoHOoAaTeNnbCcTBOM Poccunckon degepaunmn o coumanbHoOm
3awmTe uMHBanNUAOB B Uenax 6GecnpenAaTCTBEHHOro AOCTyna K MecTy npefocTaBreHus
MYyHUUMNaneHoM ycnyru obecneynBaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbLIM  AOCTYN  WHBaNMOOB K MECTy
npefocTaBfeHnss MyHuuMnanbHOW ycnyrm (yooOHbl  BXO4-BbIXOA4 B MNOMELLUEHUA W
nepemeLleHne B Ux npeaenax);

2) BU3yarnbHasi, TeKkcToBas W MynNbTUMeAUWHas WHgopMaumna O nopsiake
npegocTaBneHns MyHUUMNanbHOM yCryru pasMeLLaeTcs B yaobHbIX Ana 3agBuTenemn Mecrax,
B TOM YuCIe C y4eTOM OrpaHMyYeHHbIX BO3MOXHOCTEN UHBANUAOB;

3) CONPOBOXAEHNE MHBANUAO0B, MMEIOLLNX CTONKME paccTponcTBa OyHKUMM 3peHns
N CaMOCTOATENBLHOrO NepenBuKeHNd, N okasaHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSATESIbHOrO NepeaBuXeHns no TeppuTopun, Ha KOTOpPOM
pacnonoXxeHbl 00bEKTbI COLUManbHON, UHXEHEPHOW U TPAHCNOPTHON MHAPACTPYKTYP, BXo4a B
Takne 06beKkTbl U BbIXOA4a U3 HUX, NOCaAKM B TPAHCMOPTHOE CPeaCcTBO U BbICAOKM U3 HEro, B
TOM YKUCrEe C UCNONb30BaHNEM KpecCa-KOMsCKM

5) Hagnexawee pasmelweHne obopyaoBaHuss WM HocuTenenm uHGopMaumu,
HeobxoauMbIX Ona obecnedvyeHns GecnpensaTCTBEHHOrO0 OOCTyna WMHBanNuMaoB K ycnyram C
YyY4E€TOM OrpaHuUYeHnin Nx XnN3HeaeaTenbHOCTY;

6) aybnupoBaHne HeobxoaumMon AnNs MHBaNMOOB 3BYKOBOW U 3pUTESTbHOM
nHdopMauumn, a TaKke Hagnucewn, 3HaKOB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMNOSIHEHHbLIMU peNbedHO-TOYEYHbIM WpKdTOM bpanns;

7) AONyCcK cypaonepeBofynka n TMdrocypaonepeBoaymka;

8) aonyck cobakun-npoBoAHMKA MPU Hann4yMm OOKYMEHTa, NoATBepXKOaloLllero ee
crneumanbHoe obyyeHue M BbligaBaemoro no dopme n B nopsigke, KOTOpble YCTaHOBIEHbI
npukaszom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEpKAEHUN (DOPMbI AOKYMEHTA, NOATBEPXKAAKOLLErO crneunanbHoe
o0y4yeHne cobakn-npoBoaHMKA, N NOpAaKa ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst 4OCTYNHOCTU ANt UHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLEeCTBNAETCS NpedoCTaBfeHne MyHUUMnanbHOWM  yCryrM, W CPeAacTs,
ncrnonb3yemMblX MNpu MpegocTaBleHnn MyHUUMNanbHOW YCIyrn, KOTOpble YyKa3aHbl B
nognyHktax 1 —4 nyHkra 2.14.2. ADQMUHUCTPATMBHOIO perfaMmeHTa, NPUMEHSIOTCA K 06 bekTam
1 cpencTBam, BBeAEHHbIM B 3KCrslyaTauuio Unv npoLweiwmmm MoaepHn3aumnio, PEKOHCTPYKLNIO
nocne 1 nona 2016 ropa.

2.15. lNokasatenu OOCTYNMHOCTU N KayecCTBa MyHI/lLl,I/II'IaJ'IbHOIZ ycnyru, B TOM 4Hucrie
KONM4eCcTBO B3aMMOAENCTBUM 3aaBUTENS C AOSHKHOCTHBIMW NLLAMM npu npegocrtaBieHnmn
MyHVILlVII'IaﬂbHOVI ycnyrm n X npoaosnKMUTENbHOCTb, BO3MOXHOCTbL MNoJ1y4eHUA VIH(*)OpMaLI,VIVI o
Xode npepgocrtaBnieHnsA MyHVILl,I/II'IaJ'IbHOI7I ycnyru, B TOM 4ucrie ¢ UcnoJjib3oBaHNEM



NHPOPMaLMOHHO-KOMMYHUKALIMOHHbBIX TEXHOSOM, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb
Nony4YeHnss MyHUUUnNansLHOM yCryrm B MHOrOOYHKLMOHANbHOM LieHTpe NpeaocTaBreHuns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNYr (B TOM Yucne B NofHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgesieHun opraHa UCNONHUTENBHO-pacnopaauTesibHOro opraHa
MEeCTHOro camoynpaBneHusi, No BbIBopy 3asBUTENS (KCTEPPUTOPMAanbHbIN NPUHUMM),
nocpencTBoM 3anpoca o0 NpPeaoCTaBfIeHUN HECKOSbKUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHANbHbBIX LEHTpax npeocTaBneHus
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensmMm [OOCTYNHOCTU MpPedoCTaBfeHNs MyHUMUMNanNbHOW  ycnyru
ABNAIOTCA:

pacrnonoXeHHOCTb MOMELLEHUs!, B KOTOPOM BedeTCcs MnpueMm, Bbldavya OOKYMEHTOB B
30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

HanmMyne HeobXxoaMMOro KonnyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBMSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwen uvHGopmaumMm o cnocobax, nopsagke W cpokax
npegocTaBneHns MyHUUUNAanNbHOM yCcnyrn Ha MHPOpMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHue NomoLLM MHBanNugam B npeogoneHnn 6apbepoB, MeLlatoLLmMX NOTyYeHNo MU
yCrnyr HapaBHe C gpyrMmu nuuamu.

2.15.2. NokasaTensimu kKa4yecTBa nNpegoCTaBneHNs MyHULMNANbHOW yCrnyrn ABnarTCS:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka noryyYyeHns pesynbrata MyHULMNANbHOW YyCnyru;

3) otcyTcTBME  OBOCHOBaHHbLIX Xanob® Ha HapyweHus  AAMUHUCTPATUBHOIO
pernamMmeHTa, coBepLueHHble paboTHukamn Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKU nvuamu (6e3 y4veTta
KOHCYNbTaLNn):

B3aumMogencteme 3asButend ¢ paboTHukamm  Wcnonkoma wnm MOL  npu
npegocTaBNeHnn MyHUUMNanbHOW YCNyrn OCyLLEeCTBASIETCH OAMH pa3 Npu npeacraBfieHun
3asiBfieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B cryvyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome unn ML, B ¢hopme ak3emnngpa SNEeKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTene.

MpoOomKkNTENbHOCTL OAHOMO B3aMMOLENCTBUA 3a8BUTENS C SOSMKHOCTHBIMU fvuamMu
npv NpegoCcTaBneHn MyHUUMNanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCcTBO MpedoCTaBfeHUs MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnvkaHckoro noprana, TepMUHanNbHbIX YCTPOWUCTB.

2.15.3. NHdpopmauma 0 xoge npefocTaBneHns MyHULMNANbHON yCrnyrm MoxeT ObiTb
nosiyyeHa 3asiBuTenem B NIM4HOM kabmnHeTe Ha EanHom noptane, PecnybnukaHckom nopTtane,
B icnonkome, MOL.

2.15.4. MNpegocraBneHne MyHULMNanbHON ycnyru ocyuectensetcsa B nobom MOL, no
BbIOOpY 3asBMTENst HEe3aBMCMMO OT MecCTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEppUTOPMAnNbLHOMY MPUHLMNY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnseTcs.

2.16. Hble TpeboBaHuWs, B TOM YnCrie yYuTbiBatowme ocobeHHOCTM npeaoCcTaBneHus
MYHULMNANbHOW YCIyr no aKkCTeppuTopmanbHOMY NpuHUMNY (B cny4vae, ecrnv
MyHUUMNanbHas ycnyra npefoctaBnaeTcs No aKCTeppuTopuansHoOMy NPpUHLMNY) U
0COBEHHOCTN NpegocTaBneHns MyHULMNAanbHOW YCyrn B 3NEeKTPOHHOM dhopme



2.16.1. [lpn npefocTaBneHUM MyHUUMNANBHOW YCNYru B 3NEKTPOHHOW hopme
3aaBUTENDb BrNpaBe:

1) nony4nTb MHOPMaLMIO O Nopsake M Cpokax NpedoCTaBNeHUs MyHULMNAanbHOW
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnnkaHckom noprane;

2) nojaTb 3asaBrieHue O NpeaocTaBNeHN MyHULMNANbHOW YCIYrn U UHbIE JOKYMEHTHI,
HeobxoouMMble Ona NpefoCTaBieHUss MyHULMNANbHOW YCNyrM, B TOM YUCRE OOKYMEHTbI U
NMHopMaUUIo, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 4vactm 1 crtatem 16 ®PepepanbHoro 3akoHa Ne 210-®3, ¢ ucrnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTtb CBegeHMs O XO4€e BbIMNOMHEHUS 3asBfEHWA O nNpenoCcTaBreHnm
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpegocTaBfeHns MyHULMNAanbHON YCIyru;

5) nonyunTb pesynbTaT NpefocTaBfieHUs MyHUUMNanbHOW ycrnyrm B dopme
31IEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha pelwieHne n gencreume (besgencrTene) Mcnonkoma, a Takke ero
AOIMKHOCTHbIX N, MyHUUMNAanbHbIX cnyxawux nocpenctsoMm PecnybnukaHckoro noprtana,
noptana dgeaepanbHON rocygapCTBEHHON MH(OPMAaLMOHHON CUCTEMbI, obecnevnBatoLLEN
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHusa pelleHnn u gencteumn (besgencreuns),
COBEpLUEHHbIX MpX NpefocTaBfieHMM roCyAapCTBEHHbIX W MyHUUMNAnbHbIX — yCnyr
Mcnonkomamu, npeaocTaBnAlWMMN FOCYAAPCTBEHHbIE W MyHUUMNAmNbHbIE YCNyru, KX
AOIMPKHOCTHLIMU NLLAMK, FOCYAapPCTBEHHLIMU U MyHULUNANBHBIMU CIYXXaLLlMMW.

2.16.2. dopmupoBaHue 3asBMEHUs OCYLLEeCTBNAETCS MNOoCcpeAcTBOM 3arnofHEHUN
3NEKTPOHHOM dopMbl 3asBreHuMss Ha EguvHom noprtane, PecnybnukaHckom nopTtane 6e3
HeobXoaMMOCTM AONONHUTENBHOM NoAadn 3asaBNeHUs B Kakon-nnbo nHom opme.

2.16.3. lMpwn bopmupoBaHumM 3asBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUA W COXPaHEHUS 3asiBNIEHUSI M MHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKMMU 3aaBUTENSMU  OAHOW  3NEKTPOHHOW
dopmbl  3asaBreHnMs npu  obpalleHun 3a  ycnyramu, npegnonaralvowmMMmn  HanpasfieHne
COBMECTHOrO 3asBNeHUs1 HECKONbKUMU 3asBUTESNSMN;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM (POpPMbl
3asiBreHns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYK (hOpMy 3asaBfeHUs 3HAYEHUN B
nobor MOMEHT MO XXenaHWKo Nonb3oBaTend, B TOM Yucre npyv BO3HUKHOBEHMM OLLIMOOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHWUIN B NEKTPOHHYIO (POpMy 3asiBNEHNS;

5) 3anonHeHue nonewn anekTpoHHOW POpMbI 3asiBEHNA 40 Hayana BBo4a CBeAEHWUN
3asBUTENEM C UCMONb30oBaHMEM CBedeHUN, pa3melleHHbix B ECUA, wn cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalolencss cBedeHun,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha NOOOM M3 3TANoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3aaBneHns 6e3 notepun paHee BBeOEHHOW MHpOpMaUuu;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYEHue
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CROPMUPOBAHHLIM 3aSBNEHUAM - B TEYEHNE He
MeHee 3 MecsLeB.

2.16.4. 3anuncb 3asBuTenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnseTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTeNio NpeaocTaBnsieTCsd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty um Bpems B npefenax YCTaHOBMEHHOrO B MHOrOQYHKLMOHANbHOM LIEHTpE
rpaduka npuema.

3anucbk Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNfeHns aTon Aathbl.



[na ocywecTBneHns npensapuTenbHOM 3anucn nocpeactsoM PecnybnmkaHCKoro
nopTtana 3asBuTento Heob6xoauMO ykasaTb 3anpaluvBaeMble CUCTEMON AaHHbIEe, B TOM YMChe:

damunuio, NMsi, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedoHa;

afipec AfIEKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto aaty un Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb npwu
npegBapuTenbHON 3anncu, JOKyMeHTaM, NpeAcTaBneHHbIM 3asaBuUTeNeM Npu NMYHOM npueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noATBepxaeHue. B cnydae, ecnu 3asBuTenb COOOLNT
agpec 3eKTPOHHOM MNOYThbl, Ha YKasaHHbIN afpec Takke HanpasBnseTcs MHgopmauma o
noaTBepPXAeHUn npeaBapuTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTerb B 06s3aTeNibHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNIMPYeTCA B Criydae ero HesiBKu no
nctedeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHU npmema.

3agasuTens B nNtoboe BpemMs BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3afABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS MAeHTUdUKaUmMmM wu ayTeHTUguKkauum B COOTBETCTBMU C HOPMaTMBHbLIMU
npasoBbiMM akTtamn Poccunckon dPepgepaunn, YykasaHus Uenu npuvema, a Takke
npefocTaBfeHns cBedeHUn, HeobxoauMmbiX Ana pacyeTa ANUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb ANs Npuema.

3. CocTtag, nocrnenoBaTenlbHOCTb Y CPOKM BbIMOMHEHUST aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOpPsSAKY UX BbINOMHEHMS!, B TOM YMCIE OCOBEHHOCTUN BbINONTHEHUS
agMUHUCTPaTMBHBIX NpoLeayp B 3NeKTPoHHON dhopme, a Takke 0COBEHHOCTU BbINONHEHNS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LIEHTpax

3.1.1. TllpepoctaBneHne MyHUUMNANbHOM Yycnyru BkA4YaeT B cebs crneaywowme
agMWHUCTPATUBHbIE NPOLleaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpYHATUE U PAacCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NPeACTaBEHHbIX 3asBUTENEM;

3) HanpaBneHwe MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl, YydacTByllne B
npegocTaBeHnn MyHUUMNanbHON yCnyru;

4) nogroToBka pesynbTaTa MyHUUMNAanNbHON yCnyru;

5) Bblaayva (HanpasreHne) 3asiBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ucnpasneHne TeXHUYECKON OLLINOKN.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENto

3.2.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPATUBHOM Mpoueaypbl sBnAseTcs
obpalleHne 3asBuTens Mo BOMPOCaM, CBA3aHHbIM C MpegocTaBfeHMeM MyHUUMNanbHOM
yCnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSHEHNE
agMUHUCTPATMBHOW Npoueaypbl, ABNSETCS:

npu obpalieHum 3aasutens B MOL — paboTHnk MOL;

npu obpalleHun 3aasutens B Mcnonkom — cekpeTapb VICMOAHMTENBHOrO KOMUTETa
(nanee - OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. 3asaButenb BrnpaBe o006paTUTbCA 3a KOHCyfbTauMen O nopsgke WM cpokax
npegocrasneHs MyHuuunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
nouyre.



PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTens, B TOM 4uUcre no cocTaBy, opme
npegcraBnsgemMon AOKYMEHTauuu u OpyruMm BoOnpocam Ans MNOfyYeHUs MyHUUMNanbHOW
ycnyru.

3asButenb MOXeT NoMyy4nuTb  MHGOpMaLMIO O nopsgke  npefocTaBreHus
MYHULMMNANeHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABMAITCH: KOHCYyNbTauus
no coctaBy, hopme NpeAcTaBAseMon JOKYMEHTauUmMmM u Apyrum Bonpocam, HeobxoammbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. 3agBuTenb Bnpase 0b6paTntbcs B MIcnonkom nNo TenedoHy 1 3NeKTPOHHOW NnoYTe,
a Takke nonyyuMTb KOHCynbTauuiw Ha PecnybnukaHckom noptane, canmte Wcnonkoma o
nopsigke 1 cpokax npegocrtaBneHns MyHLmunanbHOW yCnyru, B TOM Y1cre no coctasy, opme
npeacraBnsaemMon AOKYMEHTauuu u OpyruMm BoOnpocam Ans MNOfyYeHuUs MyHUUMNanbHON
ycnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHussMU nyHKTa 1.3.4 AOMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAOTCS B Te4eHne Tpex paboymx gHen Co OHS NOCTynfeHust obpalleHus.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBNSAITCA: KOHCYNbTaumum
no cocTtasy, oopMe NpeacTaBnseMon JOKyMeHTauum n apyrum Bonpocam, HeobxoanmbeiM ans
NonyyYeHnss MyHUUMNanbLHOW YCryri.

3.3. MMpuHATME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB, NpeaCcTaBIeHHbIX
3asiBuUTENEM

3.3.1. lNpuem OOKYMEHTOB ANnsa NpefocTaBrieHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeactasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBfeH MyHUUMNansHOW YCryrm U npeacraBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5. AAMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOO0CTOBEpPSeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYUI LA, NOAALWENO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5. ADMVHUCTPATUBHOIO pernameHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu NpegocTaBfieHUN OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5. AOQMUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLIECTBNSET CKaHMpPOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUC MoL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBfneHHble B 3fIEKTPOHHOM (hopme mnnu
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (hOpMUpPYET SNEKTPOHHOE A€EN0;

BO3BpalLaeT NognucaHHoe 3asiBfeHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO PacnuckKy B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBAMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SABMAKOTCA: roToBoe K
oTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.



3.3.1.3. PabotHnk MOLl HanpaBnsaeT nakeT JOKYMEHTOB, MPUHSATBLIX OT 3asiBUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeTOB ANEKTPOHHbIX Aef) B TeYEeHME O4HOro
paboyero aHs co AHA obpalleHuns 3aaBuTensa B CTPYKTypHoe nogpasaeneHne MLl

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABNAIOTCA: 3asBrieHne u
nakeT JOKYMEHTOB (3NEeKTPOHHOE [efo), HanpasneHHble B ICNONKoM, NocpeacTBOM CUCTEMBI
3NEKTPOHHOIo B3aMMOLEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOM YCrnyru B
3NEeKTPOHHOM hopme Yepesd PecnybnunkaHckuim noptan.

3.3.2.1. 3agButenb Ona nogayn 3adBneHUs B ONIEKTPOHHOM ddOpMe BbINOSHAET
cnegywLwine OencTens:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopmMy ANEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLLYO CBeAEeHNS, Heobxoammble
n obaszatenbHble ANs NPeJoCTaBeHns MyHULUMNanbHOW yCnyru;

npukpennseT [OOKYMEHTbl B 3MIeKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopme aneKTPOHHOro 3asiBrieHust (Npu HeobxoammocTn);

noagTeepxgaeT akT O3HAKOMIIEHUSS W COorflacua € YCroBuUSMW U NOPAOKOM
npefocTaBfeHns  MyHUUMNanbHOW YCnyrM B 3MEeKTPOHHOW dopMe (ycTaHaBnuBsaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1IeKTPOHHOIo 3asiBlIEeHNS);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBrEHNS);

OTNpaBnAeT 3anofHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaXxnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3fIeKTPOHHOro 3asiBreHns);

9NEKTPOHHOE 3asiBfieHne NoanucbiBaeTcs B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.7 AOQMVHNCTPAaTMBHOIO pernameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-NorMyeckasi npoeepka COOPMUPOBAHHOIO 3asiBIEHUA OCyLLeCcTBsieTcs
nocrne 3anofIHeHNs 3asBUTENEM KaXOoro M3 nosien 3nekTpoHHOM opMmbl 3aasreHns. MNpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MoMs ANEeKTPOHHOW (hOpMbl 3asiBNEHUS 3adBUTENb
yBEAOMISETCA O XapakTepe BbISIBIIEHHON OWNOKM N NopsiAke ee yCTpaHeHWs NocpeacTBOM
MHOPMALNOHHOIO COObLLEHMS HEMNOCPEACTBEHHO B 3NIEKTPOHHOM (bOopMe 3asiBIEHWS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MpoLeayp ABMSKOTCH: 3NEKTPOHHOEe
Aerno, HanpaeneHHoe B VICnonkoM nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3auMOOENCTBUS.

3.3.3. PaccMoTpeHue komnnekTa JOKYMEHTOB CnonkomMomMm.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS aOMUHUCTPATUBHOW MpoLenypbl ABnseTcs
NOCTYNMEeHNEe 3asiBfEeHUs U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHuns
MYHULUMNANbHOW YCAyrn.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
aAMUHUCTPaTUBHON Npoueaypbl ABnseTcs cekpetapb VcnonHuteneHoro kommuteTa (ganee -
AOIMKHOCTHOE N1, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE IMUO, OTBETCTBEHHOE 3a MNPUEM [OOKYMEHTOB, B Ccry4vae
obpalleHnsa 3asButens c 3aasrneHnem B Micnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5
AOMWHUCTPATUBHOIO pernamMeHTa, NpoBEpPKYy COOTBETCTBUS MNPenCTaBEHHbIX AOKYMEHTOB
yCTaHOBEeHHbIM TpeboBaHMsM (Hagnexawiee oopMieHne Konnin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTax MOAYMCTOK, TMPUMNUCOK, 3a4YEepPKHYTbIX CIIOB M  WHbIX HE OroBOPEHHbIX
ncripaBneHnn);



3anonHAeT  3NEeKTPOHHYH dhopmy 3asBreHns B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuCcTeMe, npedHasHayYeHHOW [ONnA  OKa3aHUSA roCyaapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npy nNpeaocTaBneHUN OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5. AOAMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLIEeCTBNSIET CKaHMpOBaHWE MpeAcTaBNEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYI0 CUCTEMY, NpeaHa3Ha4YeHHYo
AN OKa3aHWsA rocydapCTBEHHbIX U MYHUUUNANbHbLIX YCIyr AOKYMEHTbI, NpeAcTaBfieHHble B
3NEKTPOHHOM (bopMe NN ANEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMupyeT
31IEKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 pacnuncky B npyueme JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHWM A51s OTKasa B npyeme AO0KYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMIISET 3asBUTENS O HanNn4mMm NpenaTcTBui ans
npuemMa 3asiBneHus 1 Bo3BpallaeT eMy AOKYMEHTbI C 06bACHEHMEM COOePXXaHNSA BbISBIIEHHbIX
OCHOBaHWI Ans 0TKasa B Npueme LOKYMEHTOB.

3.3.3.3. [omkHoCTHOe nuuo, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, Moche
NOCTYNIEHNA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen v craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUoXeHHble 3adaBuTenem
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne ycrnoBuU OEUCTBUTENbHOCTU  SFIEKTPOHHOW  MOAnNucw,
nocpeacTtsomM obpalleHunsa Kk EanHomy noptany (B crnyyae, ecnv 3asiButenem npencraBneHbl
ANEKTPOHHbIE [OOKYMEHTbI, MNOAMUCAaHHbIE YCUNEHHOMW KBanndUUMPOBAHHOW 3S1IEKTPOHHOMN
noanncLIo).

Mpn HannunMn OCHOBaHWMK, NPEOYCMOTPEHHbIX MNyHKTOM 2.7.1. AOMUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHuss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNEeHNA MyHMLMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBanuguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnoaeHne yCnoBuin ee OEeNCTBUTENbHOCTU, NMPOEKT
peweHns 06 oTkase JOMMKeH cogepXaTb NyHKTbl cTatbk 11 ®egepansbHoro 3akoHa Ne 63-03,
KOTOpbI€ NOCAYXUNN OCHOBaHUEM ANSA €ro NPUHATUS.

MpoekT peweHus o6 oTKkasze B MNpuemMe [JOKYMEHTOB, HeobxooumbixX AOns
nNpeaocTaBNeHns MyHULMNANbHOW YCRyrn, C ykasaHMeMm MNpUYMH OTKasa (B crydvae, ecnwu
OCHOBaHMA ANs OTKasa B MNpuemMe [LOKYMEHTOB, Heobxoaumbix ANfs npefocTaBneHus
MYHULUMMNANbHON YCNyrn, CBA3aHbl C HapyWeEHWEM YCTaHOBMEHHbIX TPpebOBaHUN K Takum
AOKYMEHTaM, OCHOBaHuUs Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl COAepXaTb
WHpOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, CBeOeHUKn), KOTOopble He
npeacTaBneHbl, coagepXXaT He4OCTOBEPHbIE U (UNN) NPOTUBOPEYNBbLIE CBEAEHMUS, ODOPMIIEHDI
C HapyleHMEeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnaAeTCa Ha CcorfacoBaHue B
YCTaHOBIIEHHOM NMOpPsiAKE NOCPEACTBOM CUCTEMBI 3NIEKTPOHHOIO JOKYMEHToobopoTa.

CornacoBaHue npoekTta pelueHus 06 oTkase B npuemMe JOKYMEHTOB, HEO6X0aUMbIX A5
npefocTaBfieHUss MyHULMNANbHOW YCIyrn, OCyLLeCTBNAeTCs B NOpsiake, nNpeaycMOTPEHHOM
NyHKTOM 3.5.3 AOAMUHUCTPATUBHOIO perrameHTa.

B cnyyae oOTCyTCTBMA OCHOBaHMW AOnNd oOTKasa B MpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX NyHKTOM 2.7.1. AOMWHUCTPATMBHOIO perriameHTa, OOMMKHOCTHOE nuuo,



OTBETCTBEHHOE 3a NpMEM AOKYMEHTOB, B Te4eHMe 04HOro paboyvero gHA Co AHA NOCTYNfeHus
3a8BneHnd, HanpaendeT 3asBUTENO, YKadaHHbIM B 3asBNeHUN cnocoboM, yBeLoMMeHne o
NOCTYNNEeHUN 3asaBfeHns, coaepxallee BXOASLWMA PerucTpauuoHHbI HOMep 3asiBIIeHUs,
AaTty nonyyeHus 3asiBNeHus, nepeyeHb HauMeHOBaHUW (hannoBs, NpPenCcTaBreHHbIX K HeMY
AOKYMEHTOB, AaTy NonyyYyeHus pesynbtata MyHULMNansHOM yCrnyru.

3.3.3.4. WcnonHeHne npouenyp, VYkasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
AOMWHUCTPATMBHOIO perfameHTa, Npu Hanuyanm TeXHNYECKON BO3MOXHOCTU OCYLLIECTBIISIETCH
B aBTOMATM4YEeCKOM peXxume C UCMNoSib30BaHMEM aBTOMATU3MPOBAHHOM WHGOPMAaLMOHHOMN
CUCTEMbI, NpegHa3Ha4YeHHON AN oKa3aHUs rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIYT.

3.3.3.5. AOMMHUCTpaATUBHbIE nMpoueaypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
AOMUHUCTPATMBHOIO pernameHTa, BbINOMHAKTCA B Te4YeHMe ogHoro paboyero OHA CO AHS
NOCTYNSIEHUS 3a8BMEHUS HA PacCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHLIX Npoueayp ABNATCA: NPUHATBLIN Ha
paccMOTpeHNE KOMMNSIEKT OKYMEHTOB UK NPOEKT peLlleHnst 06 oTkase B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBNeHns MyHUUMNAanbHOM YCryri.

3.4. HanpaBneHne mMexBeOMCTBEHHbIX 3anpoCoOB B OpraHbl, y4acTBylLMe B
npegocTaBeHnn MyHUUMNanbHOW yCcrnyru

3.4.1. OcHoBaHMeM Hauvana BbIMOMHEHNA agMUHUCTPATUBHOW Mnpoueaypbl sBnseTcs
nonyyeHne [JOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
aZlMWUHUCTPATUBHOW npoueaypbl, OT OO/MKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOINO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPATUBHOM npoueaypbl, SBNSETCA rfaBa CenbCKOro noceneHvs (ganee -
AOJDKHOCTHOE NNUO0, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNEe MEeXBEOOMCTBEHHbIX
3anpocoB, dopMupyeT M HanpaBnseT B 9NEeKTPOHHOW dopMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO  B3aMMOLENCTBUSA (MpUM  OTCYTCTBUW  TEXHUYECKOM
BO3MOXXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBleHnn JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1. AOMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJTHAKOTCSA B A€Hb MPUHATUSA 3asiBIIEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATMBHBIX MPOLIEAYP ABNSIOTCA: HanpaBneHHbIe
B OpraHbl BNacTu u (Mnun) nogsefoOMCTBEHHbIE VIcnonkoMmam BnacTn opraHmMsaumm 3anpochl.

3.4.3. CneumanucTbl NOCTaBLMKOB AAHHbIX Ha OCHOBaHMM 3anpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOIO B3aMMOAEWUCTBUS, MPeaoCTaBnsaoT
3anpalwumBaemMble JOKYMEHTbl (MHOPMaLUIO) Uv HanpasnaT yBeaOMMEeHUs 06 OTCYyTCTBUM
AOKYMeHTa u (Mnn) uHopmauun, HeobxoaumbIX Ans NpeaoCTaBNeHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeYEeHUe NATU OHEW CO OHS NOCTYNMEHUS MeXBeLOMCTBEHHOIMO 3anpoca B
opraH unu opraHusauuio, npegocraBnAavowme AOKYMEHT U MHOPMaLMIO, eCrnn UHblE CPOKM
NoaroTOBKW W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3arnpoC He YCTaHOBIEHbI
dreepanbHbIMM 3aKOHaMK, nNpaBoBbIMK akTamu [NpaButensctea Poccuinckon denepaumm mn
NPUHSTLIMW B COOTBETCTBUM C (heaeparnbHbiMy 3aKOHaMN HOPMaTUBHbLIMU NPaBOBbLIMW aKTaMu
Pecnybnukn TaTapcTaH.

PesynbTatamu BbLINONHEHUS agMUHUCTPATUBHBLIX MNpOLedyp SIBMSKTCS: OOKYMEHTbI
(cBepeHust), Heobxoaumble AN NPeAoCTaBNEHWs  MyHuUMnanbHOW — ycnyru, nmbo
yBegomMmrneHne o6 oTkase, HarnpaBfieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasrieHVe MeXBeOOMCTBEHHbIX 3anpoCoB.

3.4.4. [JoOfmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeOOMCTBEHHbIX
3arnpocos:



nonyyaeTt 3anpawunBaemMble 4epe3 CUCTEMY MEXBEAOMCTBEHHOIO 3SIEKTPOHHOrO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  NpefoctaBfieHus
MyHMUMNanbHON ycnyrn, nMbo yBegomMmneHne o6 oTkase npu OTCYTCTBUM OOKyMeHTa U (Mnu)
UHdopmMaLuu.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMNHATCSA B AE€Hb MNOMyYEHNA CBEAEHNN NO MEXBEOOMCTBEHHbIM 3arnpocam.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUMBHBLIX Mpouenyp SABASKTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble Ans NpPeaoCTaBAEHNA MyHULMNANBHOW YCNyri.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2., 3.4.4. ADMUHUCTPATUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexmume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOW  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocygapCTBEHHbIX U MyHULMNANbHbBIX YCAyr, B TOM YuCne C
MOMEHTa pernctTpauun 3adBfneHus B COOTBETCTBUM C MyHKTOM 2.13. AOMUHUCTPaTUMBHOIO
pernameHTa.

3.4.6. MakcumarnbHbIA CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX B
nyHkTe 3.4. AODMUHUCTPATMBHOIO pernamMmeHTa, CocTaBnsieT NAaTb pabounx gHEN.

3.5. MNMogrotoBka pesynbTata MyHUUMNANTLHON YCIyru

3.5.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
NocTynfneHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpasfeHne MeXBeOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHuI), HeobxoauMbIX Ans NpedocTaBneHns MyHULMNanbHON
ycnyru.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE  aAMUHUCTPATMBHOW
npoueaypbl, SBNSETCA [NnaBa CeNnbCKOro noceneHns (ganee - [OOSMKHOCTHOE nvuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpefoCcTaBneHns MyHULMNAansHON YCNyru).

3.5.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a [MOArOoTOBKY  pea3ynbraTta
npegocTaBneHnsa MyHULUMNANbHON YCyru:

OCYyLLEeCTBNAEeT KOMMSIEKTOBaHNE [OOKYMEHTOB (POpMMpPOBaHME Y4EeTHOro gena) wu
HanpaBnsieT Ha PacCMOTPEHWME XWUMULLHOM KOMMUCCMM NOo paboTe C HyXOarwWwumMuca B
YNYYLWEHUN XUNULHBIX YCIOBUIA (Janee - KOMUCCUSA), U3BEeLaeT YSIeHOB KOMUCCUN O OHe
3acefaHnsi KOMUCCUW.

AOMUHUCTpaTMBHbIE MNpoLeaypbl BbIMOMAHATCA B TeyeHuMe ABYX paboyux AHen C
MOMEHTa NOCTYyNfeHNss OTBETOB Ha 3anpocChl.

Pesynbtatamu BbIMOSHEHNSA aAMUHUCTPATUBHbIX npouenyp ABMAKOTCA:
chOpMMPOBaAHHOE Yy4YeTHOE Aeno 3asBUTENSs, HanpaBfieHHOe Ha PacCMOTPEHME KOMUCCUW,
N3BeLLEeHNe YIeHOB KOMUCCUN O HEe 3acefaHnsi KOMUCCUU.

3.5.3. Komunceusa paccmatpuBaeT y4eTHOE AeN0 U MPUHUMAET peLLleHne O MPUHATUM A
00 OTKase B MPUHATMM Ha YYeT rpaxaaH, HyXXOalwWuxcsa B NpeaoCTaBfeHUn XUIoro
noMeLLeHns.

CekpeTapb Komuccuu:

odpopMIISET peLLeHne KoMMccun B popmMe nNpoToKona u nepegaeTt Ha NoANuCh YneHam
KomMuceum;

HanpasnseT NPOTOKOS 3aceaHns KOMUCCUM JOMKHOCTHOMY NnnLy, OTBETCTBEHHOMY 3a
NnoaroToBKy pe3ynbTaTa NpeaoCTaBeHNss MyHULMNANbHON YCIyri.

AOMUHUCTPaTMBHbIE NpOoLEeaYypbl BbINOMHATCA B TedeHne 11 paboumnx aHewn.

Pesynbtatamu BbINOMHEHNS aAMUHUCTPATUBHBIX MpoUeayp SBASKTCA: NPOTOKOM
3acefaHnsi KOMUCCUM O NPUHATUM U 06 OTKa3e B NPUHATUM Ha YYeT rpaxaaH, Hy>XaatLwmxcs
B NpefoCTaBNEeHUM XNNOro NOMELLLEHUS.

3.5.4. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBneHnsa MyHUUMNanbHOW yCnyru:



C y4eTOM peLleHUs KOMUCCUN NOLroTaBnMBaeT NPOEKT pesynbTaTta npeaocTaBreHns
MYHULUMNANbHOW YCnyru;

HanpasnseT NOAroTOBMEHHbLIN MPOEKT pedynbTaTta npefocTaBneHns MyHUUmnansHom
yCryru Ha corfiacosaHue B YCTaHOBNEHHOM nopsiake nocpecTBOM CUCTEMbl 3fIEKTPOHHOIo
AoKyMeHToobopoTa.

AOMUHUCTPAaTUBHbIE NpoLEeypbl BLIMOMHAITCA B TeYeHne Tpex paboumx gHeNn.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MNpoueayp SBMSKTCA:  MPOEKT
peleHns 06 oTkase B NpefocTaBneHnn MyHULMNANbHOW YCIyrn, NPOEKT peLLeHns O NMPUHATUM
Ha yyeT rpaxgaH, HyXXgarLwmxcs B NpeoCTaBeHUN XUITOro NoMeLLeHus.

3.5.5. CornacosaHve w”n nognucaHue npoekTa pesynbTaTa npeaocTaBneHns
MYHUUMNANbHOW ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBIISIETCH PYKOBOAUTESEM
CTPYKTYpHOro noapasfereHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTata MyHUUMNansHOn
ycnyrun, 3amectutenem Pykosogutensa Mcnonkoma, Pykosogutenem Vcnonkoma.

[MogroToBrieHHbIE MPOEKTbl AOKYMEHTOB, MMelLMe 3amedyaHusi, BO3BpaLlaloTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuumnansHom ycnyru. Nocne
yCTpaHeHUss 3aMe4yaHu NPoeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs ANA COorfacoBaHUA U
nognucaHuns.

PykoBoauntens WKcrnonkoma npuv paccMOTPEHUN MPOEKTOB LOKYMEHTOB MpoBepseT
cobntogeHne AODMUHUCTPATMBHOIO perflaMeHTa A0SMKHOCTHLIMY nuuamu icnonkomMa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U MOSTHOTHI,
HanMyusa cornacoBaHuUM YNOSTHOMOYEHHbIX [LOSMKHOCTHbIX Nuy KMcnonkoma B cucteme
3NEKTPOHHOro AOKYMeHToobopoTa.

B cnyyae BbISiBNEHUS HapyLleHU B YacTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npoueayp, UxX nocrnegosaTenbHOCTM U NMonHOThHl PykoBoguTenb Mcnonkoma wuHuumupyet
npusieYeHne K OTBETCTBEHHOCTH ML, JONYCTUBLUNX HApYLUEHNS, B COOTBETCTBUM C NMYHKTOM
4.3. ADMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYyX paboyumx aHeN.

PesynbTatamu BbINONTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBASTCS:

pelleHne o6 oTkase B NpeaoCcTaBneHnm MyHULMNansHOM YCIyru;

peweHne o6 oTkase B npuemMe LOKYMEHTOB, HeobxoaumbixX ANA npeaocTaBreHus
MYHUUMNANbHOMW YCNyru, pelieHne O TMPUHATUM Ha YYeT rpaxaaH, HyXJawwuxcsa B
npegoCTaBIEHUM XKUIOro NOMELLEeHUS

3.5.6. icnonHeHne npouenyp, ykasaHHbIX B nyHKkTax 3.5.2., 3.5.4. AADMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarbHbIN CPOK BbINONHEHUS aMUHUCTPATUBHbIX NpoLeayp, ykasdaHHbIX B MyHKTe
3.5. AODMUHUCTpaTMBHOIO pernamMmeHTa, coctaBndeTt 18 paboumx gHen.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesyrbTata MyHUUMNanbHOW yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPATUBHOM Mpoueaypbl sBnAseTcs
nony4yeHne OOIMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 33 BbIMOSIHEHWE aAMWUHUCTPATUBHOM
npoueaypsbl, JOKYMEHTa, NOATBEPXKAAIOLEro NpeAoCTaBneHne MyHULMNAnbLHOM YCyri.

[OMKHOCTHLIM ~ NWLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE  aOMUHUCTPATUBHOM
npoueaypsbl, ABNAeTca cekpeTapb McnonHutensHoOro komuteTa (ganee - JOMKHOCTHOE NnLUO,
OTBETCTBEHHOE 3a BblAayy (HanpasneHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE NNLIO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) JOKYMEHTOB:

obecneymBaeT perncTpaumio U BHECEHWe CBeAeHUn O pesynbTaTe npefocTaBeHus
MyHUUMNANbHOW yCcnyrm B MOACMCTEMY BeAEeHUS [OKYMeHTauuu aBTOMaTU3UPOBAHHOWM



WHPOPMALNOHHOM CUCTEMbI, NpedHasHa4YeHHOW ONnd OKa3aHUs [OCYdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLlaeT 3aaBuTeENs (ero npeacraBuTens) cnocoboM, yka3aHHbIM B 3asdBfEHUW, O
pesynbTate npeaocTaBfeHns MyHUUMNAanbHOMW YCIyrM U O BO3MOXHOCTU MOSyYeHus
pesynbTata npegocTtaBneHns MyHuuunaneHom ycnyru B icnonkome nnu 8 MOL.

NcnonHeHve npoueayp Npu HanmMynm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCH B
aBTOMATU4YECKOM pexXuMMe C WCMNoNb30oBaHMEM aBTOMAaTU3MPOBAHHOW WHAOPMAaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHMs rocyAapCTBEHHbIX U MyHULMNANbHBIX YCyT.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSIHAITCA B Te4yeHMe ofHoro paboyero OHA CO [OHA NOANUCAHUA OOKYMEHTa,
ABNAOLLEroca pe3ynbTatoM MNpefoCTaBNeHns MyHULMNAnbHOW YCryrn, YNOSTHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

PesynbTatamu BbINOSHEHUS aiMUHUCTPATUBHBIX Mpoueayp ABNAKTCA: pasMelleHue
cBefleHMn O pesynbTate NpefoCcTaBfieHUs MyHUUMNanbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTemax, usBelleHue 3asiButensa (ero npencraBuTens) O pesynbraTe npefocTaBreHus
MyHULMNAaNbHOW ycnyru n cnocobax ero nonyyeHus.

3.6.3. MNMopsagok BblAaym (HanpaeneHns) pesynbTara npegocTaBneHus MyHULMNansHon
yCnyru:

3.6.3.1. MNpwn obpaLleHnn 3aaBuTenNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHK MOL| BbigaeT 3asaBuTento pesynbTaT MyHULMNANbHOM yecryrn B opme ak3emMnnspa
3NEeKTPOHHOro AOKYyMeHTa Ha BymaxHoMm HocuTene. o TpeboBaHuio 3aaBuTENna BMecTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymMaXHOM HocuTene emy npegoctaBrsieTcs
3K3eMNnAp 3NEeKTPOHHOIo JOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaLUK
UNN HanpaBfeHUsl 3K3eMMnsipa 3NEKTPOHHOMo OOKYMEHTa MO 3fIEKTPOHHOM MoyTe B agpec
3assutend. Npn 3anncu Ha CbeMHbIN HOCUTENb MHPOPMaLUKN U HaNpaBeHUN 3K3emnrispa
9NEKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3eMMNsAp 3NEeKTPOHHOro
AOKyMeHTa Ha 6ymMaxHoMm HocuTene, no 3SNEeKTPOHHOM MoyTe WAEHTUYHOCTb TaKoro
aK3eMnnapa ANEKTPOHHOIro AOKYMEHTa 3K3EeMNISAPY SNEKTPOHHOIO AOKYMEHTa Ha ByMaKHOM
HocuTerne 3aBepsAeTcd YNONHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUNEHHOW
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOANUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSIHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbiTMa 3aaBUTENd B CPOKW,
yCTaHOBIEHHble pernaMmeHTomM paboTel MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABASTCA: UKcauums
(hakTa BblAauu pesynbTaTta npegocraBsneHms myHuumnansHonm yenyru B AIC ML, pesynbTaT
npegocTaBneHns MyHULMNANbHOW YCYri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. Npwn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUUMNANbLHOW YCryrn yepes
PecnybnvkaHckuin nopTan 3asBuTEN0 B JNMYHbIA KabuMHET aBTOMaTU4eCKM HanpasnseTcs
9NEeKTPOHHbIN ~ 0Bpa3  OOKyMeHTa, sBnsWeroca  pesynbTaToM  MpeaocTaBreHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMEHHON KBanuUUMPOBAHHOW 3ONEKTPOHHOW
noanncbI0 YNOTHOMOYEHHOIrO AOMKHOCTHOrO nuua Menonkoma (Micnonkomom).

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOAWWUM  MYHKTOM,
BbINOJSTHAIOTCA B IeHb NOANMCaHNA AOKYMEHTa, NOATBepXKaatoLwero npegocTaBneHne (oTkas B
NpeaocCTaBNeHNN) MYHUUMNANBbHOW  YCNyru, YNOSIHOMOYEHHbIM  OOMMKHOCTHBIM  FIULIOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbIMOMHEHUA afiMUHUCTPATUBHBLIX Mpouenyp SABNAKTCA: HanpasreHue
(npepoctaBneHne) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTa,
noATBepXgaroLlero npegocraBneHne MyHuUMnanbHOW ycnyrm (B TOM 4ucrie OTka3 B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. lNpn obpalweHnn 3aaBuTens 3a pes3ynbTaTOM MyHMUMNANbHOW YCNyrn B
Mcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpasneHue) AOKYMEHTOB,
BblJaeT 3asBUTENIO pe3ynbTaT MyHuuunanbHon ycnyru. o TpeboBaHuio 3asaBUTENs BMeCTe C



9K3EMMNNAPOM 3NEKTPOHHOINO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTaBnsieTcs
3K3eMNAp ANEKTPOHHOIo OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaL MK
UM HanpaeneHus aK3eMnnspa 3NeKTPOHHOro OOKYMEHTa Mo 3fIeKTPOHHOM noyTe B agpec
3aaBuUTens.

AOMUHUCTpPaTMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLIECTBMATCA B Nopsgke oyepeHOCTU, B AeHb NpubbITUA 3asBUTENs B COOTBETCTBUMU C
lMpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka Vicnonkoma.

PesynbTaToM BbINOMHEHNS aOMUHUCTPATUBHbIX Npoueayp ABASTCA: pukcauna dakra
BblAaun pesynbTata npegocTtaBrieHns MyHUUMNanbHOW YCrnyru B aBTOMaTU3UPOBAHHOW
WHOPMALUMOHHON cucTeMe, npedHasHayYeHHOW [ONnA  OKa3aHUSA roCyaapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae obHapyXeHWa TeXHU4eCKON OWMOKN B OOKYMEHTe, SBMSOLIEMCH
pes3ynbTaTtoM MyHULMNAneHOW YCNyru, 3asaBuTenb HanpasngaeT B Mcnonkom:

3asBrieHne 06 ncnpaeBneHnn TexHn4eckom owmnbkn (npunoxexHmne Ne 5);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pesyrbTaT MyHUUMNAanbHON YCIyru, B KOTOPOM
COOEepPXUTCS TexHMYeckast owmnobKa;

AOKYMEHTbI, UMeIoLLMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 ucnpaBneHMM TEXHUYECKOM OLMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABNAILWEMCS pe3ynbTaTtoM MyHUMUMNanbHOW YCnyrn, nogjaetcs 3asiBuTesnieMm
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucre ¢
NCMonb30BaHMEM 3NIEKTPOHHOM MoYThI), NMbo Yepesd PecnybnukaHckun noptan nnv MOLL.

3.7.2. [OMKHOCTHOE N0, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCYLLeCTBsSeT
npuemMm 3asBneHnss o6 wucnpasneHUnm TeXHUYECKOW OLIMOKKW, perucTpupyeTt 3asBfeHue C
NPUNOXEHHBIMW OOKYMEHTaMu U nepefaeTr ux AOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

Mpouenypbl, yCcTaHaBnMBaeMble HACTOSLMUM MYHKTOM, BbINOSMHATCA B TeveHue
ofHOro paboyero gHs € AaTbl perucTpaumm 3asiBleHns.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX Npoueayp SBASITCA: NPUHSATOE U
3aperncTpupoBaHHOE 3asiBfieHne, HanpaBfieHHOE Ha pPacCMOTpeHue LOSMKHOCTHOMY fuuy,
OTBETCTBEHHOMY 32 06pabOoTKy AJOKYMEHTOB.

3.7.3. JOmMKHOCTHOE NNL0, OTBETCTBEHHOE 32 06paboTKy AOKYMEHTOB, paccmaTpusaeT
AOKYMEHTbl U B LIEeNAX BHECEHWS UCMNpaBfeHui B AOKYMEHT, SBMSIOLMNCA pe3ynbTaTom
npefocTaBfeHns MyHULMNANbHOW YCnyru, OCyLecTBNAeT npoueaypbl, NpegyCMOTPEHHbIE
nydsktom  3.5. PernameHta, wn BblgaeT UCMpPaBEHHbIN  OOKYMEHT  3asBUTEN0
(ynosIHOMOYEHHOMY NpPeaCTaBUTENIO) JIMMHO NOL4 POCMUCH C U3BATUEM Yy 3adBUTENS
(ynonHOMOYEHHOro npeacTaBuTENs) OpurMHana [OKYMeHTa, B KOTOPOM COAEPXUTCHA
TeXHU4eckas owwubka, MNU HanpaeBndeT B agpec 3asiBUTEeNd MNOYTOBbIM OTMpaBfieHNEM
(nocpeacTBOM 3MNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSYYEHUS OOKYMEHTa npwu
npegocrasnieHMm B CNONKOM opurnHana AOKyMeEHTa, B KOTOPOM COLEPXKUTCS TEXHUYecKas
omnbka.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALMM NMYHKTOM, BbIMOSHAOTCA B TEYEHNE OBYX
pabounx OHen nocne OBHapYXeHUS TEeXHUYEeCKOW OWnBKM unu nonyveHuss ot nboro
3aMHTEPECOBAHHOrO Nnua 3asBfieHnst O A0NyLEeHHOW oLwmnbke.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMAATCA: BblAaHHbIN
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. MNMopanok n opmMbl KOHTPOSS 3a NpegocTaBneHneM MyHULMNANTbHOW YCIyrn



4.1. NMopsiAoK OCYLLECTBNEHMS TEKYLLLETO KOHTPOIS 3a COBMIOAEHNEM U UCMOSTHEHMEM
OTBETCTBEHHbIMU JOMKHOCTHBIMU NLAMW NONOXEHUA ALMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX NPaBOBLIX aKTOB, YCTaHaBNMBaOLWMX TpeBOBaHNSA K NpegoCTaBNeHuIo

MyHMUMNANbHON YCNyrn, a Takke NPUHATUEM MU PELLEHU

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNanbHOW ycnyrn
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaAHEHWEe HapyLeHWn npaB 3asiBUTENEWN, NpoBedeHue
npoBepoK cobniogeHna npouenyp nNpefoctaBneHns MyHUUMNanbHOW YCryrn, nogroToBKy
pelueHnn Ha gencTBums (6e3nencTBme) AOMKHOCTHBIX NNL, OpraHa MecTHOro cCaMoyrnpaBlieHUs.

dopmMamn KOHTpONs 3a cobnaeHWeM MWCMONHEHUS aAMWHUCTPATUBHBLIX npouenyp
ABNAOTCA:

1) npoBepka W© corfacoBaHWe TMPOEKTOB [AOKYMEHTOB MO NpefoCcTaBrieHnto
MYHULMNANbHON YCNYTX;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM Nopsiake NPOBEPKN BeAeHNs Aenonpon3BoACTBa;

3) npoBegeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMS
npouenyp npegocTaBneHns MyHUUMNanbHON yCnyru.

B uensax Tekywero KOHTPONsS UCNONb3YTCA CBEAEHUS!, UMEOLMNECA B 3NIEKTPOHHOWN
0ase [JaHHbIX, cnyxebHas KoOppecnoHOeHUUs, YCTHas W MNUCbMEHHas MHGOopMaums
AOIMKHOCTHbIX UL, OCYLLLECTBASOLWMX BbINOSIHEHNE aAMUHUCTPaTUBHBLIX NpoLeayp, XXypHanbl
yyeTa COOTBETCTBYHOLUNX JOKYMEHTOB U ApYyrne CBeAEHNUS.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWUCTBUMA Npu NpeaocTaBreHumn
MYHALUMMNANbHON  YCRyrh W NPUHATUM  pPELLUEHUN  PYKOBOOUTEN OpraHa MeCTHOro
camoynpaBneHnss  MpeacTaBnslTCA  ChpaBkM O  pesynbTatax  NpeaocTaBrieHus
MYHULIMNANbHON YCNYru.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCIeAoBaTENbHOCTU U COoAepKaHus
aOMUHUCTPATUBHbLIX  MNpouedyp  AOSDKHOCTHble  nvua  HEMeANEHHO  UHAOPMUPYHOT
pykoBoautens Mcnonkoma, npedoCTaBfslOWEro MyHUMUMNANbHYK YCryry, a Takke
npeanpuHUMaloT CPOYHbIE Mepbl NO YCTPAHEHUIO HAPYLUEHWIA.

TekyLwum KOHTpOnb 3a cobniaeHnemM nocnefoBaTensHOCTU 4EACTBUN, onpeaeneHHbIX
agMUHUCTPATUBHLIMKM  NpouefypaMn MO NPefoCTaBfiEHUIO  MYHUMUMMANbHOW  yChyru,
OCYLLEeCTBMAETCA 3aMeCcTUTeNieM pPyKOBOAUTENsI opraHa MEeCTHOro camMoynpaBfieHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO NPeaoCTaBMEHWU0 MYHULMNANbHON YCRyru,
HavYanbHUKOM oOTAena, OCYLeCTBNsALWero opraHudauuio paboTel No npeaocTaBreHuto
MYHULIMNANbHON YCNYru.

lMepeyeHb  OOIMKHOCTHbIX  NnL, OCYLLECTBNAOLWMX  TEKyLUUN KOHTPOnb,
yCTaHaBNMBAETCHA [MOMOXEHUSAMN O CTPYKTYPHbIX MOApPa3AeneHnax opraHa MeCTHOro
camoynpaBsneHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLLEeCTBI1EHUA NNAHOBbLIX N BHEMNJTaHOBbLIX NPOBEPOK
NOJIHOTbI N Ka4eCTBa npegoctaBiieHns MyHVILl,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTpPOJA 3a NOSTHOTOW N KAa4YeCTBOM npenocrtaBieHnA MyHMLlMHaﬂbHOVI ycnyru

4.2.1. KoHTpOnb 3a NOSIHOTOM U Ka4yeCTBOM MpefoCcTaBeHns MyHUUUNanbHOW YCryrm
ocyLlecTBngeTcsa B opmax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3aasuTtenen Ha gencteus (6esgencrame) Micnonkoma, a Takke
NX AOSDKHOCTHbIX L, MyHUUMNAMNbHbBIX CAyXaLlnX.

4.2.2. B uensax ocyLweCcTBEHNS KOHTPOMS 3a NOSIHOTOM U Ka4YeCTBOM NpeaocTaBfieHNns
MYHUUMNANbHOMW YCNyrM MNpOBOAATCA MNMaHOBble M BHEMMaHoBble NpoBepku. Mopsgok wm
NepmoanYHOCTb OCYLLECTBNEHNA MNMAHOBbLIX MPOBEPOK YyCTaHaBNMBAETCA MNfnaHOM paboTbl
Wcnonkoma. [lpn npoBepke MOryT paccmaTpuBaTbCHd BCE BOMPOCHI, CBHA3a@HHblE C
npefocTaBneHnemM MyHUUUNAnbHOM YCIyrn (KOMMMEKCHbIe MNPOBEPKU), WNW OTAENbHbIN



BOMPOC, CBA3aHHbLIN C NpefocTaBNeHnemM MyHULMNAnsHOW yCryru (TeMaTtuyeckue npoBepKN).
[MpoBepka Takke MOXeT MPOBOAMTLCS MO KOHKPETHOM Xanobe 3assuTens.

4.2.3. BHennaHoBble NpPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKON YCTPaHEHUA paHee
BbISIBNEHHbIX HapyleHun AOMUHUCTPATUBHOIO perfnamMeHTa, a Takke B crydae nosiydyeHus
Xanob 3assutenen Ha aencteus (6esgencteme) Mcnonkoma, a Takke UX OOIMKHOCTHbIX nL,
MYHULMNANbHbIX CRy>XaLuunX.

4.2.4. PesynbtaTtbl NPOBEPKM O(OPMAAITCA B BUAE akTa MNPOBEPKA, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKN U NPEeaSIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHbIX Ny, Micnonkoma, npefocTasnsaowero MyHuuunanbHyo
ycnyry, 3a pelleHuns n gencreus (6esgencrene), npuHMMaemsble (OCyLLecTBNsieMble) MU B
XoAe NpefocTaBreHns MyHUUMNanbHOW YCnyru

Mo pesynbTaTaM NpOBEeOEHHbIX MPOBEPOK B Cliyyae BbISBMIEHUA HapyLlleHWi npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon denepaumn.

PykoBoanTtenb opraHa MECTHOIMO CamoynpaBfeHNs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTpeHUe 3asBreHUN.

PykoBoantenb (3amectuTenb pykOBOOUTENS) CTPYKTYPHOro noapasaeneHus opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (Unu)
HeHagnexawiee BbINOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
AOMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAnbHbIE CryXalime 3a pelleHns u AencTBus
(6e3pencTBme), NnpMHUMaeMble (OCyLLECTBNAEMbIE) B X04€ NPeA0CTaBEHNA MyHULMNANTbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHus K nopagky u oopmam KOHTPOns 3a
npenocTaBfeHMEM MYHULMNANBHOM YCyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
obbeanHEHUI N opraHnsaummn

KoHTponb 3a npegocTtaBneHMEM MyHUUMMANbHOM YCRyrM CO CTOPOHbI rpaxaaH, ux
obbeanHEHU 1N OpraHunsaLnin, OCyLLEeCTBNAETCH MOCPEeACTBOM OTKPbITOCTM AesATerlbHOCTU
opraHa MeCTHOro camMoynpaBfeHus npu NpeaoCcTaBAeHUN MYHUUMNAnbHOW  yCriyru,
nonyyYeHust NOSTHOW, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopagke npefoCcTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHnin (xkanob) B
npouecce npegocTaBneHns MyHUUMNanbHOM yCnyru.

5. locynebHbin (BHeCyaebHbIN) nopagok o6xanoBaHus peLlleHni n genctemi (6e3gencrams)
Mcnonkoma, npeaocTaBnsowero MyHUUMnanbHyo ycnyry, MHOrogyHKLMOHANbHOTO LieHTpa
npeaocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT, OpraHmM3aLmi, YKasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke UX OMKHOCTHbLIX N,
MYHMLMNANbHbIX CryXawmx, paboTHUKOB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHue B JOCyAeOHOM MOpsiAKke peLlueHun r
pencteuin  (besgenctemnda) KMcnonkoma, npegocTaBnslOWEro MyHUUMNANbHYO — ycnyry,
AOIMKHOCTHOro  nvua  Wcnonkoma,  npedocTaBnsAloWero  MyHUUMNanbHYH  YCnyry,
MYHULMNANbHOro cnyxatiero, pykoBoanTenNs Ncnonkoma, npegocTaBnAwLLEero
MYHULMNANbHYHO ycnyry, MHOro©yHKLNOHaITbHOIro LeHTpa, paboTHuka
MHOrO(PYHKLMOHANBbHOrO LEeHTpa, OpraHu3auui, npeaycMoTpeHHbIX vactbio 1.1 ctatbm 16
®epnepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB.

3asaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B Creayowmx cnyyasx:



1) HapyweHue cpoka peructpauumu 3sarnpoca O NpefocTaBNeHnn MyHUUMNanbLHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykaszaHHOM crydae
pocynebHoe (BHecynebHoe) obxanoBaHme 3asBUTENEM peLLeHn U aencteun (6esnenctans)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYyHKUMOHANbHOIO LieHTpa BO3MOXHO B
cnyyae, €cnv Ha MHOrOYHKUMOHAmNbHbLIN LIEHTP, peleHus u aencteust (6espencreue)
KoToporo ob6XanylTcsi, BO3noxeHa QyHKUMS MO NpefoCTaBfeHUI0 COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B NOSIHOM o6beme B nopsiake, onpefeneHHoM Yactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaBUTENS AOKYMEHTOB MM MHopMaumm nnubo OocyLLeCTBEHUS
AENCTBUN, NpeaCcTaBneHne Unmn ocyLecTBieHNe KOTOPbIX HE NpegyCMOTPEHO HOPMAaTUBHbLIMU
npaeBoBbIMM akTamu Poccuinickon depepaumm, HOPMaTUBHBIMKA  MNPAaBOBbLIMU  aKTaMu
Pecnybnukn TartapctaH, MyHMUMNAnbHbIMKM MNPaBOBbIMW akKTaMu Ans NpeaocTaBneHuns
MYHULIMNANbHON YCNYyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNanbHbIMM NPaBOBbIMU akTamMu AN npegocTaBneHuns
MYHULMNANbHOW YCNyru, y 3asBUTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €criv OCHOBaHMsA OTKasa He
npegycMoTpeHbl doeaeparibHbIMU 3aKkOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpPMaTUBHbIMW NpaBOBbIMM akTamn Poccuiickon dPepepaumm, 3akoHamMm UM UHBIMK
HOpPMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBuTenem
peweHnn wn pencteuin  (6e3gencTBusi) MHOrOMYHKUMOHANbHOrO LEHTpa, paboTHUKa
MHOTrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAambHbIN
LEHTP, peLlueHnsa n aencteus (6e3genctame) KoToporo o6xxanyrTcs, BO3NoxXeHa yHKLMS Mo
NpeaocTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNAMNbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NPU NPegOCTaBNEeHMM MyHUUMNANbHOW YCryrn nnathbl,
He npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon ®Pepepaunn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMWM NPaBOBbIMA
akTamu;

7) oTka3 WMcnonkoma, NpeaocTaBnsoWEro MyHUUMNANbHY YCNyry, OOJSPKHOCTHOro
niua Mcnonkoma, NpedoCcTaBnSAOWEro MyHUUMNANbHYK YCyry, MHOMOYHKLMOHaNbHOro
UeHTpa, paboTHMKa MHOroyHKLMOHANbLHOIO LEHTpa, OpraHuM3auui, npenycMOoTPEeHHbIX
yacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, nnm nx paboTHUKOB B UCNpaBieHnn
AONYLLIEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTarte npefoCcTaBreHus
MYHUUMMNANbHON yCrnyrM [JOKyMeHTax IMbo HapylleHWe YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHnn. B ykasaHHoOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3gencteus)  MHOTOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHambHbIV
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, BO3noxeHa yHKUUs no
NpeaocTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMNAMbHbIX YCNyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNAnbHON yCcnyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUs MyHUUMNAnNbHOW YCNyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW W MHbIMM HOPMAaTMBHbIMW MNpaBOBbiIMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHLIMU NPaBoOBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3pencTens) MHOrO(YHKLMOHANbHOMO



UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOMO LEHTpPa BO3MOXHO B Clyyae, €cnM Ha
MHOTFO(OYHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6es3gencrTeme) KoToporo obxkanyrTces,
BO3MOXEeHa (YHKUMS MO MpedoCTaBfeHnto COOTBETCTBYIOLUMX MYHULMNANbHBIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS MpUM NPeOoOCTaBAEHUN MyHUUMNANBHOW YCIyrn
AOKYMEHTOB MNW  UH(popmMaumn, OTCcyTCcTBUE U (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoOHa4yaribHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npenocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpeocTaBneHnm MyHUUUNansHOM ycnyru,
3a VCKMOYEHMEM criyvaeB, NpeayCMOTPEHHbIX MyHKTOM 4 Yyactu 1 ctatbhn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecygebGHoe) obxanoBaHue
3asiBUTENEM pelleHnn un pgencteun (6e30enctBusi) MHOMOQYHKUMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrO(OYHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MIOXEeHa (YHKUMS MO MpedoCTaBfeHnto COOTBETCTBYIOLUMX MYHULMNAMbHBIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vyacTbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B nMCbMEHHOM dopMe Ha BymMakHOM HOCUTESE, B ANIEKTPOHHOM
dopMe B opraH, NpeaoCTaBAWMIA MyHULUNAIBbHYO YCNYry, MHOMO(YHKUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYIOLMI OpraH rocyAapCTBEHHOW BRNacTu, SABMSKOWMNCA ydpeauTenem
MHOrO(PYHKLMOHANBHOIO UeHTpa (ganee - yuypeamtesis MHOrOYHKLMOHANLHOMO LieHTpa), a
Takke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHus n Jencteusa (6esgencTeue) pykoBoauTena Wcnonkoma,
NpefoCTaBNAOLWEro MyHMUMNANbHYKO YyCnyry, NOAATCA B BbIWECTOAWMA opraH (Npu ero
HanMyuM) nNuMbo B crydae ero OTCYTCTBUA paccMaTpuBaloTCs  HenocpencTBEHHO
pykoBogutenem lKcnonkoma, npefocTaBnsaiolero MyHuuunanbHyto ycnyry. »Kanobbl Ha
peweHus n gencteus (besgencreme) paboTHMKa MHOrOMYHKLMOHANBbHOIO LeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. XKanobbl Ha pelweHns n aencreus
(6espencTaue) MHOrOOYHKLMOHANbHOro ueHTpa nogarTcs ydypeauTteno
MHOTrOYHKLMOHANbHOIO LIEeHTPa U AOMKHOCTHOMY 1LY, YNOSTHOMOYEHHOMY HOPMaTUBHbIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XXanobbl Ha peweHus n genctena (besgencrene)
pabOTHMKOB OpraHm3aumn, NpegyCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESSAM 3TUX OpraHn3aumn.

YKanoba Ha pelwweHna un pgencteua (6esgenctene) Mcnonkoma, npeaoCTaBnsoLLEro
MYHUUMNANbHYO  yCcryry,  OOMKHOCTHOro  nuvua  Mcnonkoma, npefocTtaBnsAloLero
MYHULUMNANbHYK  YCNyry, MYHMUMNAnNbHOrO Chyxawero, pykosogutens Mcnonkoma,
nNpefoCTaBnALWEro MyHUUMNanbHy0 YCNyry, MoXxeT ObiTb HanpasneHa Mo noyTe, 4epes
MHOIOQYHKLMOHASbHbIN LEeHTP, c NCcnosib30BaHNEM NHJOPMAaLIMOHHO-
TeNnekoMMyHUKaunoHHon cetn  «MHTepHeT», odumymanbHoro cauta  Kcnonkoma,
NpegocTaBnALWEro MyHuuunansHyto ycnyry, EanHoro noptana nmbo PecnyGnvkaHcKoro
nopTtana, MHMOpPMaLMOHHON cucTembl gocynebHoro obkanoBaHusA, a Takke MOXET ObiTb
NpuHATa Npu NM4YHOM npueme 3assutend. Kanoba Ha pewleHns u gencteus (6esgencrame)
MHOTrO(PYHKLMOHANBHOrO LieHTpa, paboTHMKA MHOroYHKLMOHANbHOIO LieHTpa MOXET ObITb
HanpasrieHa no rnoyTe, ¢ UCMNonb30BaHMEM MHEOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
«HTepHeT», ohmnumanbHoro canta MHOrogyHKLMOHaNbLHOro LeHTpa, EanHoro noptana nuéo
PecnybnvkaHckoro noprtana, MHOPMAaUMOHHON cucTeMbl gocyaebHoro obxxanoBaHus, a
Takke MOXeT ObITb MpUHATA Mpu JIMMHOM npueme 3assutens. XKanoba Ha pelleHus u
penctena  (6esgencteue) opraHu3auuin, NpeaycMoOTPeHHbIX 4Yactbio 1.1 cratem 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXeT ObITb HanpasreHa no
noyte, C WCMonb30BaHMEM MWHGOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTu «/HTepHeT»,
odomumanbHbIX CaUTOB 3TUX OpraHu3dauuni, EguHoro noptana nubo PecnybnvkaHcKoro
noptana, a Takke MoXeT ObITb NPUHATa NPU IMYHOM NpUEME 3aaBUTENS.



5.3. XKanoba gomxkHa cogepxaTtb:

1) HaummeHoBaHve VIcnonkoma, npeaoCTaBnALWEro MyHUUMNAnbHY  YCnyry,
AOIMPKHOCTHOrO nuua  Mcnonkoma, NpeaoCTaBnAsoWero MyHuuunanbHyto ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOroyHKLUMOHaNbLHOro LEeHTpa, ero pykosoguTens n (unm)
paboTHWMKa, opraHM3auun, NpeayCMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHust U gencteus (besnencrene)
KOTOpbIX 06XanytTcs;

2) hamunmio, nMmsi, OT4ECTBO (nocnegHee - MpuM Hanuuuu), CBeOEHUA O MecTe
XUTenbCcTBa 3asBuTENs - u3ndeckoro nuvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOeHUs 3asBUTENs - PUOUYEcKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPWU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AO0SMKEH ObITh HanpaeneH OTBET 3adABUTENIO;

3) cBegeHua o6 obxanyemblx pelleHuax u aencteusx (besgencteumn) Mcnonkoma,
NpefocTaBnAOWEro  MyHUUMNAnNbHyl  yCcnyry, AOOSfbKHOCTHoro  nvua  Mcnonkoma,
npefoCTaBNALWEro  MyHUUMNAanbHY  ycnyry, nubo MyHMUMNANbHOrO  CryXawlero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PenepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoOAbl, HA OCHOBAHUWN KOTOPLIX 3asiBUTENb HE COrfaceH C peLleHnemM n 4eNCTBUEM
(6espenctenem) Mcnonkoma, npefoCcTaBnAlOWEro MyHUUUNAaNbHY YCryry, OOMKHOCTHOrO
nmua Mcnonkoma, npegocTaBnaloWero MyHUUMNAnbHy ycnyry, nnbo MyHuuunanbHOro
cnyxatlero, MHOrogyHKUMOHasbHOro LueHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIEHTPa,
opraHusaunn, NpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx
paboTHuKOB. 3aaButeneMm MoryT ObiTb npeacTaBfieHbl LOOKYMEHTbl (MpY  HanmuMyun),
noagTeepXxgatoLmne JoBOAbI 3asaBUTENS, NMBO X KOnuu.

5.4. MNMocTynuBwas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AHS,
crnegyrowero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBwaga B opraH, nNpegoCTaBNsAOWUNA MyHUUMNANBHYKO YCAyry,
MHOMOOYHKLUMOHANbHbLIN ~ LEeHTP, ydpeauTento  MHOrogyHKUMOHANbHOroO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbBo BbILWECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TEYEHMEe
nATHaguatTv paboymx OHEW CO OHA ee pernctpaumm, a B crnyyae obxanoBaHusi OTKasa
Mcnonkoma, npeaocTaBnsowero MyHUUMnanbHy YCnyry, MHOrO(OYHKLMOHANbHOMO LEHTPA,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Y 3asiBUTeNs nmbo B MCnpaBnieHnmn AonyLeHHbIX OneYyaTok U owmnbokK nnm
B crnyyae obxanoBaHusi HapyLeHUs1 YCTaHOBMEHHOMO CpOKa TaknxX UCNpaBfieHU - B TeYeHne
naTv paboyunx AHen Co OHA ee perucTpaunn.

5.6. Mo pesynbTaTtam paccMOTPeHUs Xanobbl MpUHUMaETCAa O4HO W3 CneayrLmnx
peLueHni;

1) »xanoba yooBneTBopsAeTCs, B TOM 4Yucre B OOPME OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYaTok 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCNyrn OOKYMEHTaX, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3UMaHue
KOTOPbIX He NnpeaycMOTPEHO HOPMaTUBHBIMKU MpaBoBbIMKU akTamu Poccuiickon denepaumn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnunkn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMU
akTamu;

2) B yOOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCS.

He nosgHee gHsA, cnegyroLwlero 3a AHeM MPUHATUS peLLeHuns], YKa3aHHOro B HaCTOALLEM
NyHKTe, 3a9BUTENI0 B MMCbMEHHON DOPME M MO XEeNaHUIo 3adBUTENSA B 3NIEKTPOHHON dhopme
HanpaBnseTCcs MOTUBMPOBAHHbINA OTBET O pe3yribTaTax pacCMOTPEHUS »Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOOBNEeTBOPEHUIO B OTBETE
3a8BUTEN0 O pe3ynbTaTax pacCMOTPeHuns xanobbl gaeTcs MHdopmauus O OeNCTBUSIX,
OCYLLIECTBMNSAEMbIX Mcnonkomom, npeaocTaBnAwLLMM MyHULMNANbHYO ycnyry,
MHOTOYyHKLMOHaNbHbIM LEHTPOM NGO opraHnsaumen, NpeaycMoTpeHHOM YacTblo 1.1 ctaTbun



16 ®epepanbHoro 3akoHa Ne 210-$3, B Luensix HedaMeAnUTENbHOIo YyCTPaHEHNS BbISIBITIEHHbIX
HapyLlweHU Mpu oKasaHUM MyHULMNAnNbHOW YCryru, a Takke MNPUHOCATCA W3BMHEHWUs 3a
AOCTaBreHHble HeyaobCcTBa 1 ykasblBaeTCa MHOpMaLUns 0 anbHEeNLWMX AENCTBUSAX, KOTOpble
HeobXx0AMMO COBEPLUUTL 3aSABUTESIO B LIENsiX NoNyYeHUs MyHULMNAnsHOW yCryru.

5.8. B cnyyae npusHaHusa xanobbl He noanexaiwlen yaooBNEeTBOPEHUMIO B OTBETe
3aaBMTEN0 O pesynbTatax paccMOTpeHuss Xanobbl [AalTcs  apryMeHTUPOBaHHbIe
pas3bsCHEHUS O TMpUYUHAX TMPUHATOrO pelleHus, a Takke WHdopmaumnsa o nopsake
o6>xanoBaHUA NMPUHATOrO PeLLEeHNs.

5.9. B cny4ae ycrtaHOBneHuss B xoge WUnu no pesynbTaTtaM pacCMOTPEeHUs Xanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NPaBoOHaPYLLEHWUST U NPECTYNEHNSA AOMKHOCTHOE
nvuo, paboTHUK, HagerneHHble NONTHOMOYMAMMN NO PACCMOTPEHUIO Xanob, HesaMeanuTenbLHO
HanpasnsaT UMelLLMecss MaTepuarbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULMNansHom
YCIyrv Mo NPUHATUIO Ha YYeT rpaxaaH
B KQ4eCTBE HY>KAAKLLNXCA B XKUITbIX
NOMeLLEHUSIX

dopma peLLeHns 0 NPUHATUM Ha YYET rpaXaaH B KAYECTBE HYXKAAIOLLMXCS B XKUIbIX
NoMeLLEHUSIX

(Hal/IMeHOBaHVIe yHOﬂHOMOHeHHOFO |/|CI'IOJ'IKOMa, npegocraBrAaroero MyHl/ILl,I/II'IaJ'IbHy}O
ycnyry)

3aaBuTensb:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE

O MPUHATUN Ha YYET rpaxgaH B Ka4eCTBe HY>XAALWNXCA B
XKUnbIX NOMELLEHNAX

oT Neo

Ha ocHoBaHuu 3aaBneHust ot Ne N NpeaocTaBneHHbIX K
HEMY [OOKYMEHTOB, B COOTBETCTBUM CO cTaTben 52 XXunuwHoro kopekca Poccumnckon
degepaumm NPUHATb Ha YYET B KAYECTBE HYXKOAKLLNXCS B XUSMbIX MOMELLEHUSIX:

n

COBMECTHO MPOXMBAKLLNX YIEHOB CEMbMU:
1.
2.
3.
[lata NpMHATUA Ha y4eT:
Homep B ovepeaum:

CeeaeHust 06 anekTpoHHOM noanucu

[lormKHOCTHOE NnUo o.1N.0.



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo NPUHATUIO Ha YYeT rpaxaaH
B KQ4eCTBE HY>KAAKLLNXCA B XKUITbIX
NOMeLLEHUSIX

dopma pelleHuns ob oTkase B NpeaocTaBneHnn ycnyrm

(BnaHk Ncnornkoma, npefoCcTaBnaowWwero MyHUUMnanbHyo yCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHUNE
00 oTkase B NpeaoCTaBfeHMM MyHULMNANbHON YCIyrn
No NPUHATUIO Ha YYeT rpaXKaaH B KaYecTBe HYXXOAtLWMXCS B XUIbIX MOMELLEHNAX
oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YMNOMHOMOYEHHbIM Mcnonkomom
NPUHATO pelueHne ob oTkase B
NnpeaocTaBNeHnn MyHUUMMNANbHOM YCRYrM MO MNPUHATUIO Ha Yy4eT rpaxgaH B KadecTBe
HY>KOAKOLWMXCA B XKWUMbIX MOMELLEHUSIX MO CneaywmMM OCHOBAHUSIM:

1.

2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PaTUTLCS B YMNOMHOMOYEHHbLIA OpraH C 3asiBNeHMeM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLEeHWA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

CseneHust 06 anekTpoHHOW noanncu

HormxkHocTHoe nuyo (PNO)

(noanmcb yNnorTHOMOYEHHOro
AormkHOCTHOro nuua Kcnonkoma)



MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
YCNyru no NPUHSATUIO Ha yYeT rpaxaaH
B KAQ4eCTBE HYXXOALLNXCH B XMUMbIX
NMOMELLEHNSAX

dopma pelleHuns ob oTkase B NpMeme LOKYMEHTOB,
Heobxoa4MMbIX ANs NpeaocTaBneHns ycnyrm

(BnaHk Ncnonkoma, npefocTaBnsowero MyHULMNanbHyo yCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX AN NpeAoCTaBNeHUs
MYHUUMNANbHOM YCIyr No NPUHATUIO HA YYeT rpaxkaaH B Ka4ecTBe HY)KAaLLMXCS B XKUIbIX

NnoMeLLeHNsX

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNOSTHOMOYEHHbIM Mcnonkomom

NMPUHATO peLleHne
06 oTkase B npueme [OOKYMEHTOB, HEeobXOAMMbIX AONns NPeaoCTaBneHUst MyHUUMNanbHow
YCNyrn rno NpUHATUIO Ha YYeT rpaxkaaH B KaYecTBe HYXXOAILWMXCS B XKUMbIX NMOMELLEHUAX MO
crnenyroLLMM OCHOBaHUSAM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOMHOMOYEHHbIN OpraH C 3asiBfieHneM o
npeaocTaBfeHnn yCcnyru nocrne yCTpaHeHsl ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMIHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsigke.

CseneHunst 06 anekTpoHHOWM noanncu

HomxHocTHoe nuuyo (PNO)

(nognunckb YyNonHOMOYEHHOTO
AormkHOCTHOro nuua Kcnonkoma)



MpunoxeHue Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo NPUHATUIO Ha YYeT rpaxkaaH B
KayeCTBe HY>XOatoLLNXCS B XKUMbIX
NOMeLLEHUSIX

dopma

B ynonHOMOY€EHHbIN opraH MeCcTHOro camoyrnpasneHns

(dbamunus, nms, oTyecTBo (NocnegHee - NpPU HanU4um)
MOSTHOCTbHO)

[lOKyMEHT, yOOCTOBEPSIHOLLMI NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
Agpec pernctpaumm no MecTy XUTenbcTea:

AzZpec permctpaumm no MecTy npebbiBaHUS:

CHUNC:

npeﬂ,CTaBMTeﬂb no JOBEpPEHHOCTU U 3aKOHHbIN
npeacraBuUTEsb:

(dbamunus, nms, oTyecTBo (NocrnegHee - NpU HanU4num)
MNOSTHOCTbIO)

[loKyMEHT, yOOCTOBEPSIHOLLMI NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblaaH)
PekBn3nTbl JOKYMeHTa, NOATBepXAatoLLero NofIHOMOYKS:

KoHTakTHas nHgopmauus:
HOoMep Ten.:

3J1. No4yTa:

3asaBneHne



O MPUHSTUN Ha y4YeT rpaxaaH B Ka4ecTBe HYXKOALWMNXCS B XKUIbIX NOMELLEHMSX,
npeaocTaBnsieMblX MO JOroBopam couunanbHOro Harma

MpoLwy NPUHSATL MEHS C CEMbEN U3 YerioBeK Ha y4eT B KayecTBe HyxxaatoLero(nx)cs
B KWNbIX TMOMELLEHNAX, NpeaocTaBNsemMblXx NO AOroBopam COUManbHOro Havma, Mo
OCHOBaHMIO(sIM) (HY)XHOE OTMETUTbL), a Takke (B crnyyae HeobxoQMMOCTW) MNpuU3HaTb MEHS
(4neHoB Moen ceMbur) MaNOUMYLLIMMWU:

I:I HE ABNAKOCb HaHUMMaTENeM XUroro nomMeweHmnda no goroBopy counalsibHOro Hanma,

AOroBOPY HaMMa XUIbIX MOMELLEHUNA XUIMULWHOIMo oHAa COouMaribHOrO MCMOoNb30BaHUS UK
YNEeHOM CeMbM HaHWMAaTEenNs XXUIToro NOMeLLeHUss N0 JOroBOpY coLuanbHOro HarmMa, [4oroBopy
Ha¥iMa >KUNOro MOMELWEHUs XUMNUWHOro (poHAaa coumanbHOro UCMonb3oBaHus nnbo
COOCTBEHHMKOM XWMbIX MOMELEHUA UMM YNEHOM CeMbW COBCTBEHHMKA XWUMOro nomeLleHus
(Hy>XHOe NoAYepKHYTb);

I:I ABIMAKOCb HaHMMaTenem XWUnoro rnomMeweHnAa no AOoroBsopy couunarnbHOro Hanma,

AOrOBOPY HalMa XWUMbIX MOMELLEHUI XUIMULWHOIO POHA4A COLManbHOrO UCMONb30BaHUS UK
YNEeHOM CEMbM HaHMMaTENs XUIOro NOMeLLEHNA MO AOroBOPY COLMANbHOrO Havima, 4OroBopy
HamMa XWUIOro MNOMELLUEHUA KUMULWHOMO oHOAa coumarnbHOro WUCMnonb3oBaHMs NmMbo
COOCTBEHHMKOM XWITOro NMoMeLLeHUs UIN YNeHOM CeMbM COOCTBEHHMKA XMUIMOro NOMELLLEeHUs U
obecneyeH(a) obLien nnowagbio XUMoro NOMeLLLEHNA Ha O4HOrO YfieHa CeMbU MEHee Y4eTHOM
HOPMbI (HY>KHOE NOAYEPKHYTL);

|:| NPOXMBat B MOMELLEHMMN, HE OTBEYAOLLEM YCTAHOBIEHHBIM 4118 XXWUIbIX NOMELLEHUN
TpeboBaHNAM (HY>KHOE NOAYEPKHYTL);

l:l ABIIAIOCb HaHMMaTesnemM XWUJIoro rnomMeweHnAa no OoroBopy couunarnbHOro Hanma,

AO0roBOpY HarmMa >XurbiX MOMELLEHUI XUNULHOIo oHAa COLManbHOro NCNOSb30BaHUS, YIIEHOM
CEMbM HaHUMATENs XUIOro NOMELLEHNSI NO AOrOBOPY COLMAnbHOro Havma, 4OroBOpy Hanma
XWUIOro MOMELLEHUS XUNULWHOro ¢oHaa coumarnbHOro MCMNoib30BaHUA UM COOCTBEHHUKOM
XWNOro MNOMELLEHUS, YSIEHOM CEMbUM COOCTBEHHMKA >KMMOro MOMELLEHMUS, MPOXMBaKOLWUM B
KBapTUpE, 3aHATON HECKONbKUMU CEMbSIMU, B COCTaBE OOHOM U3 KOTOPbIX MMmeeTca OOonbHOWM,
cTpagawwmn Tkenon d¢OpPMON XpPOHWYEecKoro 3aboneBaHusi, NMpu KOTOPOW COBMECTHOE
NPOXMWBaHME C HMM B OOHON KBAPTUPE HEBO3MOXHO, M HE UMEKLMM(EN) MHOFO >XUMOro
NMoMeLLlEeHNs, 3aHMMaemoro no [AOroBOpy COLManbHOrO Havma, [OroBOopy Halma >XWIoro
NOMELLEHNSA XUMNLLHOIO POoHAA CoLManbHOro NCNoNb30BaHNA UM NpUHagnexallero Ha npaese
COBCTBEHHOCTU (HY>KHOE MNOAYEPKHYTD).

£, YneHbl MOen ceMbl OTHOCUMCS/HE OTHOCUMCS (HY>KHOE NOOYEPKHYTh) K onpeaeneHHbIM
egepanbHbIM - 3aKOHOM, Yyka3oMm [lpesuvgeHTa Poccunckon dPegepaumm unv  3aKOHOM
Pecnybnukn TartapcTaH KkaTeropusiM rpaxgaH, UMeKLWuM MnpaBO Ha obecneveHune XunbiMu
NnoMeLeHNAMM:

(yka3aTb COOTBETCTBYIOLLYIO KAaTeropuio)

CocTtaB Moeln ceMbu YyernoBexk:
1. Cynpyr(a)

(pekBn3nNTbl cBMAETeNbCTBa O Opake (HOMep, OaTa, KEM COCTaBfieHa aKToBas
3anuck), hamunus, nms, oT4eCTBO (NOCneaHee - NpU HanMyumn) NOMHOCTLIO U hamunus, nms,
OTYEeCTBO (NocreaHee - Npu HanMynm) NOSTHOCTLIO 40 M3MEHEHUS B Cryvyae ecrnv U3MEHSNNCB,
4Yncno, Mecsu, rof POXAEHWs!, LOKYMEHT, YAOCTOBEPSIOLWMIA JIMYHOCTb, CEpUsi, HOMEpP, KEM U
korga BbigaH, CHUIIC, agpec permctpauumn no MecTy XuTenbcTea)

2.




(pekBn3nTbl cBMAETEeNbCTBa O 3anMvUCU akTa rpakO4aHCKOro COCTOAHWA (HOMep, AdaTta, Kem
COCTaBrleHa akToBas 3annce), haMmnnund, UMsi, OT4eCTBO (NocnegHee - Npu Hann4ymm) NOSTHOCTbIO,
4YMCNO, MecsaU, rof PoXAeHUs, JOKYMEHT, YAOCTOBEPSOLWNA NIMYHOCTb, CEPUsi, HOMEP, KEM U
Korga BblgaH, CHUIC, agpec permctpauumn no MecTy XUTenbcTea)

3.

(pekBun3nTbl CcBMAETENbLCTBA O 3aMMCU akTa rpaXK4aHCKOro COCTOSHWA (HoMep, AaTa, Kem
COCTaBIieHa akToBas 3anuncb), aMmnnus, UMs, OTYECTBO (NocreaHee - MPU HanM4ymMm) NONHOCTLIO,
4YUCro, Mecsl, rof POXAEHUs, JOKYMEHT, YAOCTOBEPSIOLLMI JIMYHOCTb, Cepusi, HOMEpP, KeM Wt
korga BblgaH, CHUIIC, agpec permctpauumn no MecTy XuTenbcTea)

Kpome Toro, Co MHOW NPOXUBAKOT UHbIE YNEHbI CEMbMU:
1.

(poAcTBEHHbIE OTHOLWIEHUA, aMunus, WUMs, OTYECTBO (MocrnegHee - nNpU  Hanu4unm)
MOMIHOCTbIO, YMCNO, MEeCSU, rof POXAEHMS, LOKYMEHT, yOOCTOBEPSHOLNA JIMYHOCTb, Cepus,
Homep, kem u korga BbigaH, CHUJIC, agpec pernctpaumm No MeCTy XUTENbCTBA)

2.

(poAcTBEHHbIE OTHOLIEHUA, aMunus, UMs, OTYECTBO (MocrnegHee - NpU  Hanu4unn)
MOMHOCTbIO, YMCNO, MEeCsU, rof POXAEHMWS, OOKYMEHT, yOOCTOBEPSIOLWMA NIMYHOCTb, Cepus,
Homep, kem u korga BbigaH, CHUJIC, agpec pernctpaumm no MecCTy XUTENbCTBA)

CBefleHNs1 O HanUuuu XUNblX NOMELWEHUN, 3aHMMaeMblX MO AOroBopam coumnanbHOro
HanMa, HamMa >XUMblX NOMELLEHUI XUNULWHOIMO PoHA4a CcounanbHOro UCMONb30BaHUS U (UNn)
npuHagnexawmx Ha npaBe COOGCTBEHHOCTU MHE U YneHamM MOoen CEMbMN:

Ne damunus, [loKyMeHT, Kagactposbin Bug OcHoBaHne
NUMs1, OTYECTBO | YOOCTOBEPSAIOLLNIA HOMep nmyLecTea Nnonb30BaHUS
n/n (nocnegHee — | NIMYHOCTD, cepus, Xunoro (kBapTupa, |(@oroBop coumanbHOro
npu HanM4um) HOMEp, KEM U1 nomMeLleHus KoMHaTa, Harma, HanMa XUnblX
NOSTHOCTbIO Korga BblgaH XWUnown aom), MOMELLEHNN
nnowaap, XunuwHoro ¢oHaa
KB. M coumanbHOro

NCNonb30BaHUA Unu
Ha OCHOBaHWM Npasa
cobCcTBEHHOCTHN), AaTta
N PEKBU3UTDI
AoroBsopa, opraH, ¢
KOTOPbIM 3aKIO4eH
AOroBop, B criyyae
Hanma

A 1 YneHbl MOel cemMbl JOCTOBEPHOCTb U MOMHOTY HACTOSILLMX CBEAEHUI NOATBEPXKAAEM.

A Wn coBeplLIEHHOMNETHWE uYNeHbl MOeill CcemMbuM [daemM CcorflacMe Ha MpoBepKy
YNONMHOMOY€EHHbIM VICNONKOMOM MpeAcTaBeHHbIX HAaMU CBeAeHUIA O JOXOA4ax U UMYLLEeCTBe B
HanoroBbIX, TAMOXEHHbIX U UHbIX Micnonkomax.

A 1 uneHbl Moen cemMby NpeaynpexXaeHbl, YTo B Ciyvae NPUHATUS Hac Ha y4eT Mbl 06s13aHbI
NpU U3MEHEHWU YKas3aHHbIX B 3asiBIIEHUM CBEAEHWU B MECSIYHbI CPOK coobuiaTb 06 aToM B
NMUCbMEHHON hopMe B YMONIHOMOYEHHbIA OpraH Mo MeCTy y4yeTa, a Takke NpeacTaBnsaTb B
YCTaHOBIEHHbIX NMOPSAKE U CPOKM COOTBETCTBYIOLLME AOKYMEHThI N1 Hallel nepepernctpaumm
Kak rpakgaH, COCTOSILLMX Ha yyeTe B Ka4YeCTBE HYXOAKLUMXCSH B XKWUMbIX MNOMELLEHUsIX, U Ons
nepeoLieHKM pa3Mmepa AOX0A0B M CTOMMOCTU HaLLEero NMyLLecTBa.

A 1 4neHbl MOeW cemMbM COrfacHbl, YTO B Cryyae BblSiIBNEHUs B NpeacTaBreHHbIX Hamu



OOKYMEHTax cBefeHNN, He COOTBETCTBYHOLLNX AEeNCTBUTENBHOCTN U NnocnyxmBLmnx oCHOBaHNEM
Ona NpuHATUA Ha Y4YeT, Mbl 6yue|v| CHATbI C y4yeTa B YCTaHOBJIEHHOM 3aKoHOOaTes1bCTBOM
nopsaake.

PGSyJ'IbTaT npenocraBlieHnA MyHVILl,VII'IaJ'IbHDVI ycnyru, npowy npeaoCtaBUTb:

|:| B NN4YHbIN kKabuHeT MNopTana rocygapCTBEHHbIX U MyHULUMNAanbHbIX yenyr Pecnybnmku
TartapcTaH;

I:I B MHOTOQYHKUMOHANbHOM LEHTpe NpPeaoCTaBfEHUs  FOCYLAPCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B YNOJIHOMO4Y€HHOM OpraHe MeCTHOIro camMmoyripaBJieHUA.

MNoanuck 3aaBuTens:

(dbamnnusa, nmsa, oT4eCTBO (MocnegHee - NPy Hanuyun) NOMHOCTLIO) (noanuceb)
« » 20 roga

Moanucu coBepLIeHHONeTHNX 4J1eEHOB CEMbMU.

(dbamunus, nms, otyecTBo (NocrnegHee - NPU HanM4Mm) NOSTHOCTLIO) (mnoanuceb)
« » 20 roga
(dbamunus, nms, oTyecTBo (NocrnegHee - NPU HanM4yMm) NOMHOCTLIO) (mnoanuceb)
« » 20 roga

K 3asBneHuto npunararTcA:

1.

(HaMmeHoBaHWe U HoMep AOKYMEHTa, KeM U Korga BblaH)

2.

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Korga BblaaH)

[ata npuHATUA 3as8BrNeHNa N JOKYMEHTOB  « » 20 roga.

Bcero npunarto AOKYMEHTOB Ha nucrax.

(konIM4YecTBO JOKYMEHTOB) (mponuckio)

(BOMXKHOCTb) (nognuce) (damunua n nHuymnansl)

PeFI/ICTpaLI,VIOHHbII‘/'I HOMep 3adABIIEHUA
(I/IHCbOpMaLI,I/ISI 3anoJjiHdeTca YNoJIHOMOYEHHbIM OOJIKHOCTHbLIM JTULOM Mcnonkoma MecTHOro

camMoynpaslieHnd, NpMHABLLUNM 3aABJliEHNE U ,D,OKyMeHTbI)




MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo NPUHATUIO Ha YYeT rpaxaaH
B KQ4eCTBE HY>KAAKLLNXCA B XKUITbIX
NOMeLLEHUSIX

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT

3asaBneHne
06 ncnpaBneHnn TEXHNYECKON OLLIMBKN

Coobuwato 06 owwnbke, OOMYWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyru mno
NMPUHSTUIO Ha YYeT rpaxaaH B Ka4ecTBe HYXKOaOLMXCH B XKWUIbIX MOMELLEHUSIX.
[laTta, Homep NogaHHOro 3asBrEHUS:
3anucaHo:
MpaBunbHbIE CBEOEHUS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYH OWMOKY MU BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACSA pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMNOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKIN NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HoOCUTENe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FINYHOCTU N NPEeacTaBnsieMOMY MHOK NULYY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIIEHVIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

( )

(nata) (nognwuce) (P.N.0. (npn Hannumm)




