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06 yTBEpPXOEHUN agMUHUCTPATUBHOIO pernameHTa
npeaocTaBNeHns MyHULMNanbLHOM ycnyru no
NPUHATUIO Ha YYET rpaxaaH B Ka4ecTBe HyXXaaroLnxca
B XXWSbIX MOMELLEHNAX

B uensx peanusauun PenepanbHoro 3akoHa ot 27 wons 2010 roga Ne 210-03 «O6
opraHvsauum  npefocTaBleHns rOCYQAPCTBEHHbLIX W MyHUUMNANbHbIX  YCNyr»,
BOnbLUEKNOAYNHCKNIA CENbCKUIA MCNOMNHUTENBHBLIN KOoMUTET CabWHCKOro MyHULMNansHOro
panoHa

MOCTAHOBIIAET:

1. YTBEpAMTb AOMUHUCTPATUBHbLIN PErMaMEHT NPefoCTaBNEHNA MyHULUNaNbHON
YCMyru No NPUHATUIO Ha YYET rpaxaaH B Ka4eCTBe HYXXAAIOLUXCHA B KUMbIX
NoMeLLEeHMsAX (npunaraeTcs).

2.  OnybnukoBaTb HacTosILLEe NOCTAaHOBMEHWE Ha odurunanbHOM nopTane npasoBou
nHbopmaummu Pecnybnuku TaTapctaH B MHMOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTw
«MHTepHeT» no agpecy: http://pravo.tatarstan.ru u Ha odwuuymnansHom cainte CabuHcKoro
MyHULMNanNbLHOro paitoHa no agpecy: http://saby tatarstan.ru/kibiachi

3. HacTtosiee noctaHOBNEHUE BCTyNaeT B CUMyY CO AHS ero onybnukosBaHus.

4. KOHTpOﬂb 3a UCNOJTHEHUNEM HaCTOSLEero noctaHoBneHNnA oCTaBnNAaro 3a cobown.

[naBa nocenexns .- = -~y A K. CadouH




YTBEpXaeH

MocTaHoBneHUeEM
BonblIeknbAa4YnMHCKOro cenbcKkoro
NCNOSTHUTENBHOIO KOMUTETA
CabuHCKoro MyHMUMNanbHOro
panoHa Pecnybnuku TatapctaH
oT 25.01.2022 r. Ne 1

AOQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUs MyHMLUNANbHOMW YCIyrn No NPUHATUIO Ha y4YeT rpaxaaH B KavyecTBe
HYXXAAKLWUXCA B XUNbIX NOMeLLEeHUAX

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfameHTa

1.1.1. HacTtoswun agMMHUCTPATUBHbLIN pernameHT nNpeaocTaBNeHns MyHULMNanbHON
yCrnyrn ycTaHaBnuBaeT CTaHZapT M Nopsaok NpeaocCTaBNeHUs MyHMUMManbHOW YCryru no
NPUHATMIO Ha Y4YeT rpaxgaH B KauyeCTBE HYXXOAKLWMUXCH B KUMbIX MOMELLEHUaX (panee
COOTBETCTBEHHO — aAMUHUCTPATMBHbIA PErfNaMmeHT, MyHMUMnanbHasa ycnyra).

1.1.2. TlonoxeHna  agMUHUCTPATUBHOIO  pernaMeHTa  MNPUMEHSITCA  MpuU
NPeaoCTaBlEHUN XUMbIX MOMELLEHUA MYHULMNANbHOMO XUMULWHOIO ¢hoHAa Mo OoroBopy
coumanbHOro Hawmma, MNpU3HaHMKM rpaxgaH ManoumMyLiMMm B MNOpsiaKke, YCTaHOBIIEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 mona 2007 roga Ne 31-3PT «O peanusauuun npas
rpaxkgaH Ha npefocTaBnNeHMe UM XUIbIX NOMELLEHNI rOCYAapCTBEHHOIO XUMULLHOMO dooHaa
Pecnybnukn TatapctaH 1 MyHULMNANbHOIO XUMWHOro ooHaa no 4oroBopam CoLmanbHOro
HanMay (ganee COOTBETCTBEHHO — Xurnble nomeleHnd, 3akoH Pecnybnukn TatapctaHn Ne 31-
3PT), n exxerogHom nepeperncTpaumm rpaxgaH, COCTOALLNX Ha y4eTe HY>KOAILLMXCH B XKUITOM
NOMELLIEHUN.

1.2. KaTteropun 3assutenen

1.2.1. Jlnuamu, MMerLwmMMn NpaBo Ha NosTlyYeHne MyHULMNanbHOW YCNyru, SBNATCA
rpaxxgaHe Poccuinickon ®Pepepauunn, NpoOXuBawLWME Ha TEPPUTOPUN  MyHMUMUNASIBHOMO
obpasoBaHna B Pecnybnvke TaTtapcTaH, WMelLWMe OCHOBaHMA ANS MPU3HaAHUA KX
HY>XA2KOLWMMUCS B XXUMbIX NOMELLEHUAX N MPU3HaHHbIE OpraHaMy MECTHOIO CaMOynpaBlieHUs
B Pecnybnuke TaTapcTtaH ManoMmyLLMMN UK OTHOCALLMECS K onpeaeneHHon deaepanbHbiM
3akoHOM, yka3om lNpesnageHTa Poccuinckon degepaumm nnm sakoHom Pecnybnukn TatapcTaH
KaTeropuu (ganee — 3asBUTENb).

1.2.1.1. 'paxxgaHamu, HY>XOArLLNMMUCS B XXUITbIX MOMELLEHUAX, MPU3HAKOTCS:

1) He gaBnAKLWKMECS HAHMMATENSMU XUIbIX NOMELLEHUA NO LOroBopam CoumnasnbHOro
Harvma, [JoroBopaM Hamma XWUMbIX MNOMEWEHNUN XUNUWHOro ¢oHA4a coumanbHOro
NUCNONb30BaHUS UMW 4YfleHaMU CEeMbW HaHMMAaTENs >KUIOro MOMEeLLeHUss MO  OOroBopy
coumanbHOro HarmMa, AOroBOpY HaMa >XUIOro NOMEeLLEHUS XUMULLHOIo ooHAa CoOLManbHOro
ncnonb3oBaHuss NMBG0  COBCTBEHHWKAMM  KWUMbIX MOMELLEHUA WU YfeHaMn CeMbM
COBCTBEHHMKA XUITOro NOMELLEHUS;

2) aBRAKOWMECA HaHMMATENAMWU XWUMbIX MOMELLEHUA NO AO0roBopaMm CoumnasnbHOro
Harvma, [JoroBopaM Hauma XWUMbIX MNOMELLEHUN XKUMULWHOrO (oHA4a couunanbHOro
NCMONb30BaHNA UMW 4YfleHaMW CeMbW HaHMMaTens >XUMoro MNOMELLEeHUs Mo [OroBopy
coumnanbHOro Hama, JOroBopy Havma XWoro NoOMeLLLEHUS XUNULWHOro ooHA4a coumansHOro
ncnonb3oBaHuss NMB60  COBCTBEHHWKAMM  KUMbIX MOMELLEHUA WU YfneHamMn CeMbM



2

COBCTBEHHMKA XMMOro noMeLleHnsa n obecnevyeHHble obLen NoLaabio XXUNoro NoOMeLLLEeHUS
Ha OZHOrO YfieHa ceMbn MeHee Y4EeTHON HOPMbI;

3) npoxwuBawwue B MNOMELLEHUU, HE OTBeYarLleM YCTaHOBIMEHHbIM AN XUMbIX
nomMeLeHnn TpeboBaHUAM;

4) aBnalwmMecd HaHMMaTensaMn XUMblX MOMELEHUA Mo [OoroBopamMm couuanbHOro
Harvma, [JoroBopaM Hanma XWUMbIX MNOMEWEeHNUn XUnuwHoro doHaga coumanbHOro
NCMonb30BaHNA, YNleHaMN CEMbW HaHUMATENS XUITOro NoMeLLeHNs No 4OroBopy coumansHOro
HanMMa, [JOroBopy HanMma >KUIIOro MOMEeLLeHna XunuwHoro d¢oHga  coumanbHOro
MCNONb30BaHUA UM CODCTBEHHMKAMW XUIMbIX NMOMELLEHUN, YneHaMn ceMbW COOCTBEHHMKA
XKMAOro noMeLLeHunsl, NPOXMBAKLWNMN B KBApPTUPE, 3aHATON HECKOSTbKMMW CEMbSIMWU, €CINN B
coctaBe ceMbuM umMeeTcss 6onbHOW, cTpagarowun Txkenom OPMON  XPOHUYECKOro
3aboneBaHusi, NpU KOTOPOWN COBMECTHOE NPOXMBAHUE C HAM B OOQHOW KBApTUPE HEBO3MOXXHO,
N HE NMEIOLLIMMUN UHOTO KUOro NOMELLEeHUSs1, 3aHUMaeMoro No JOroBopy couunaribHOro Hanma,
AO0roBOpY Harma Xusioro NoOMeLLEHNS XUNULHOIO (hoHAa coumasribHOro UCNONb30BaHUS UK
npuHaanexawero Ha npaeBe COOCTBEHHOCTU. [lepevyeHb COOTBETCTBYHOLWMX 3abonesaHunin
ycTaHaBnmBaeTcs YNOSTHOMOYEHHbIM MpaBuTENBLCTBOM Poccunckon depepaunu
deaepanbHbIM OPraHOM UCNOSHUTENBbHON BRACTM.

1.2.1.2. [paxgaHe npuU3HaKTCA ManoMMyLWMMU B LENSX NpenoCTaBfiEHUS KUMbIX
noMeLLeHnn B crnyyae, ecnu pasmep Aoxoda, NpUXOOsWEerocss Ha Kaxkaoro rpaxgaHuHa, u
CTOMMOCTb MMYLLECTBa, Haxogsweroca B COOBCTBEHHOCTM rpaxgaH W noafnexaiiero
Hanoroo6sI0XKeHN0, HE NPEBLILIAOT MOPOroBOro 3Ha4YeHUA 4OX04a U CTOMMOCTU MMYLLIECTBA,
YCTaHOBJIEHHbIX B COOTBETCTBMU C 3akoHOM Pecnybnukun TatapctaH Ne 31-3PT.

1.2.2. C 3agBneHnemM BrpaBe 00paTUTbCA YMNOMHOMOYEHHbLIN MNpeacTaBUTENb
3agaBuTend, OEeUCTBYWLMW B CWUIy TMOSMIHOMOYMA, OCHOBAHHbLIX Ha OQOPMIIEHHOM B
YyCTaHOBMEHHOM 3akoHogaTenbcTBoM Poccuinckon ®Pepepauumn nopsiake LOOBEPEHHOCTY,
3aKOHHbIN npeacTaBUTENb 3asBUTENS, AENCTBYOLLNMN HA OCHOBaHUU hefeparibHOro 3akoHa
nnbBo Ha OCHOBaHWUKM akTa YNOSIHOMOYEHHOIO Ha TO OpraHa MecTHOro camoynpasreHus (ganee
— 3a8BUTENb, NPeACTaBUTENb 3adBUTENS).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBfIEHNN MyHULMNATbHOW YCyrn

1.3.1. WHdopmauuss o nopsake npefocTaBfieHuMs  MyHUUMNanbHOW — yCnyrn
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx Bu3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHAbHbIX LIEHTPOB MNpeAoCTaBieHUs roCy4apCTBEHHbIX U MyHULMNANbHbIX
YCIyr.

2) Ha oduuManbHOM CcanWTe MyHMUMNanbHOro panoHa B MHGOPMALMOHHO-
TenekoMMmyHuKaunoHHon cetn «HTepHeT» (https://www. saby.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckui nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbiX yenyr (dyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbin noprtan);

5) B rocygapCTBeHHOW WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHCynbTMpoBaHMe no BOMpocaM NpefoCTaBfeHUs MyHUUMNAnbHOW YCryru
ocyLlecTBNseTcs:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 06paLleHum - JIMYHO UMK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) 8 yriorIHOMOYEHHOM Ha ripedocmasrieHue ycryeu opeaHe (nanee — OpaaH):
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npu yCTHOM obpaLleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
BymMa)KHOM HOCUTENE No NoYTe, B 3NEKTPOHHON (hOopMeE NO SM1EKTPOHHOM NOYTE.

1.3.3. Hpopmauusa Ha EgmHom nopTane, PecnybnvkaHckoMm noptane O nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBaHUN CBeAEHWU, CoaepKaLLmMxcs
B PeecTpe rocygapCTBEHHbIX U MyHULMMANbHLIX YCyr, NpefoCTaBnsieTCs 3asaBUTESTHO
BecnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucrne 6e3
NCronb30BaHNA nporpamMMHoOro obecrneyeHus, yCTaHOBKa KOTOPOrOo Ha TexHWYeckue
cpenctBa 3asBuTensa TpebyeT 3akNiyeHUs JIMLEH3WOHHOrO UMM MHOMO CorfaweHusa C
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asaBUTENS UM NpefocTaBfieHMe MM  NepCOHarbHbIX
AaHHbIX.

1.3.4. lpn obpaweHnn 3adaBuUTENS JIMMHO WK NO TernedgoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegoctaBngeTcs MHpopmMaums:

1) o MecCTe HaxOXOeHUsi MHOroyHKUMOHANBHOIO LeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUUMnanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHbIE
TenegoHsbl);

2) O nopsake npeaocTaBreHns MyHULMNANbHOM YCryru, 0 cnocobax n cpokax nogaydm
3asBNEHNN;

3) O KaTeropusix rpaxgaH, KOTopblM MpefoCTaBnAsieTCsa MyHuuunanbHasi ycnyra; o
HOPMAaTMBHbIX MPaBOBLIX akTax, PerynmpyoLmMx BONPoCckl NpegoCTaBNeHns MyHULUNansHOn
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHuUs o
npegocTaBfieHnn MyHUUMNAIbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o0 xoge npegocTaBneHna MyHULMNANbHOW yCnyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBrieHns MyHUUUNAIbHOW YCNYru;

7) o nopsigke obxxanoBaHUsA OENCTBUN U 6e3a4encTBUS A0SKHOCTHBIX Nnuy OpaaHa.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hOopMe pPasbACHSAOT
3aaBUTENIO MOPSAOK NPedoCTaBfeHUs MyHUMUMNANbHOM YCNyrM M BOMPOCHl, yKas3aHHble B
HaCTOSILLEM NYHKTEe aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboymx gHen co
OHSA perucTpauumn obpaleHus HanpasnawT oTBeT 3aasutento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B crniyyae HEBO3MOXHOCTU AaTb OTBET Ha A3blke oObpalleHus MCnonb3yeTcs
rocyfapcTBeHHbIN s3blk Poccuinckon ®epepaumn.

1.3.5. WHpopmauma no BornpocamMm npeaocTtaBneHna MyHUUUNaNbHOMW  yCryru
pasMellaeTcs Ha oumumManbHOM CanTe MyHUMLUMNANbHOro panoHa (uslu 20podCcKo20 OKpyaa)
N Ha MHPOPMALMNOHHbIX CTeHAax B nomelleHuax OpeaaHa ansa paboTbl C 3aaBUTENAMU.

MHopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnukm TatapcTtaH, pasMmellaemas Ha
WH(OPMALUMOHHBIX CTeH4aX WM Ha oduuuanbHOM CcanTe MyHMUUNanbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOW ceTn «WMHTepHeT», BKNOYaeT CBeaeHns o
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMVHUCTPATUBHOIO perraMmeHTa, MHPOPMaUMio O MeCTe HaXOXAEHWUHA, CrpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHUn Ha NpeaocTaBreHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, perynvpytowime npegocrasreHme
MYHULUMNAanNbHOW YyCnyrn
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1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBrieHne
MyHUUMMAnNbHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB NX oduLmanbHoro onybnmkosaHms), pasmelleH Ha EanHom noptane, B PeecTtpe
rocygapCTBEHHbIX M MyHUUUNAnbHbIX YCIyr, Ha oduuManbHOM canTe MyHMUUNanbHOro
panoHa B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTU «HTEepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnamMmeHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmMeLleHunio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMMANbHbBIX YCAYT,
Ha odumymanbHOM canTte MYyHULUNanNbLHoro parnoHa B MHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaATMBHOM perfnameHTe MWCMONb3yKTCA creaylowme TepMUHbl U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANLHOMO LEeHTpa npefocTaBneHuns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuanbHo 06ocobreHHoe CTPYKTYpHOe
nogpasgeneHue (opuc) MHOrogyHKLUMOHANbHOMO LLIeHTpa NpeocTaBneHns rocy4apCTBEHHbIX
N MyHULMNanbHbIX YCNyr, CO34aHHOE B rOPOACKOM (CESIbCKOM) MOCENEeHUU MyHULMNANbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusauum LesATeNbHOCTU MHOTOMYHKLUMOHANMbHbBIX LIEHTPOB NpeaocTaBieHus
roOCygapCTBEHHbIX WM MyHWUMNAnbHbIX  YCAYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpasutensctBa Poccuinckon ®egepaumm ot 22.12.2012 r. Ne 1376 «O6 yteepxaeHum NMpasun
opraHuMsaumm  OesTenbHOCTM  MHOFO(YHKUMOHAamnbHbIX  LEHTPOB  MNpenocTaBfeHus
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCAYr»;

TexHu4yeckas owunbka - owubka (onmcka, onedaTka, rpamMmaTvyeckas Wnu
apupmeTndeckas  owmbka nmbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpegoCcTaBnAWNUM MyHUUUNANBLHYIO YCIyry, U npueelas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNansHOW yCryru), cBegeHusM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHaa cuctema uvaeHTMdUMKauuMM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBarowen MHHOOPMaLMOHHO-TEXHOSIOIMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBleHns rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGopMaLMoHHas
cuctema, obecrneumBarollas CaHKUMOHUPOBAHHbLIM OOCTYN YY4aCTHUKOB MHAOPMAaLMOHHOIO
B3aMMOLENCTBUA B €ONHON CUCTEME UAEHTUdMKaUUM N ayTeHTUduMKaumm K nHopmMauumu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX N UHbIX MHPOPMALMOHHbBIX
cucTemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHaMNbHbIA LEeHTP
npefocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cuctema
MHOrOYHKUNOHANbHbBIX LIEHTPOB NPeaoCTaBfieHUs rocyapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHblIE TMOHATUA, WUCMOMb3yeEMble B HACTOSWEM aaMUHUCTPATMBHOM
pernameHTe, NPUMEHAIOTCA B TOM Xe 3HayeHuu, Yto n B PegepanbHOM 3akoHe OT 26 mntons
2006 roga Ne 135-03 «O 3awmuTe KOHKYPEHLUN».

1.5.3. B agMunHuUCTpaTMBHOM pernaMmeHTe non 3asiBlieHMeM O npenoCcTaBieHnmn
MYHULMNANbHOM YyCnyrn (Janee - 3asiBieHWE) MOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULMMAnNsHOW yCryrn, nofgaHHblM B COOTBETCTBUM C NYHKTOM 3 ctaTtbn 2 PegeparibHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-d3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eagepanbHbin 3akoH Ne 210-D3).

2. CTaHpapT npeaocTaBreHUss MyHMLUNANnbLHOW ycnyru



2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru
MpUHATHE Ha yYeT rpaxaaH B KaYeCTBE HY)XOAIOLUMXCS B XKUIbIX MOMELLEHUSIX.

2.2. HaumeHoBaHne UCMOJTHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpaslieHna, HernocpeaCcTtBeHHO rnpeaocraBndrowero MyHMumMnarbHy yenyry

BonblueknbauynHckmnn cenbCKun NCMOSNTHUTENbHbIN KOMUTET CabuHckoro
MyHUUMNaneHoro panoHa Pecnybnuku TaTtapctaH (ykasbieaemcsi HauMeHog8aHue opaaHa
MecmHo20 caMoyrnpasesieHuUsi  MyHuyunanbHo20 obpas3oeaHus, rnpedocmassisrouje2o
MyHuyunanbHyr ycrnyay). B cnyyae OeneaupogaHusi MOSIHOMOYUU 110 rpedocmassieHuro
MyHUyunanbHoU ycrnyau ykasblearomcsi op2aH MecmH{o20 caMmoyrpasseHusi U op2aHu3ayus,
ucriofiHsirowas NosIHOMOYUsI op2aHa.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SsBnseTcs:

1) peleHne o NPUHATUN Ha YYeT rpaxaaH, Hy>KOarLWmnXCs B NPegoCTaBEHNN KUIOro
nomelleHns (npunoxenme Ne 1 k HacTosILeMY aAMUHUCTPATUBHOMY pPerfnamMeHTy);

2) pelweHre 06 oTkase B NpefoCcTaBlieHUn MyHUUMNanbHoW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOOUMbIX ANsl NpeaoCcTaBreHns
MyHULUMnaneHom ycnyrm (npunoxeHune Ne 3 K HacTosweMy agMUHUCTPATUBHOMY pPerfiaMmeHTy).

2.3.2. Pe3ynbTaT NpegocTaBneHnsa MyHULMNanbHOW yCnyru HanpaBnseTcsl 3asiBUTENO
B (opmMe 3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOINo YCUMEHHOMW KBannduunpoBaHHOW
3MIEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHOM
nognucny (ganee — ®efepanbHbli 3akoH N2 63-P3) B NnYHbIM kKabmnHeT EamnHoro noptana. B
Ccnyyae HanpaBreHust 3asBrieHuMss nocpenctBsom PecnybnvkaHckoro noprtana peaynbtart
npefoCcTaBfieHNUsT  MYHUUMNAnNbHOW  YCAyrM  HanpaBnsieTcss B JIMYHbIA - KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BbIbOpy 3asBMTENd pes3ynbTaT NpeaoCTaBfEHUS MyHUMUMNANbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3NEKTPOHHOMO [LOKYMEHTA,
pacneyataHHOro Ha OymaxHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3asBuTenb BNpaBe MNONy4YMTb pe3ynbTaT NpPenoCTaBNEeHUs MyHULMNanbHOM
ycnyrim B OpMe 3MEKTPOHHOrO AOKYMEHTa B TEYEeHME CpoKka OEeUCTBUA pesyrnbTaTa
npenoCTaBfEHNss MyHULMNANbHOW YCIYyTNn.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyri, B TOM YMChe C y4eTOM HeoBX0aANMOCTH
obpalleHus B opraHu3auum, yyacteyroLlime B NpeaocTaBneHn MyHULMNAnbHOW yCyrn, CPoK
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULUNAneHOW YCNyr B criydae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NPeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepaumm, Cpok
Bbldayu (HanpaBreHns) AOKYMEHTOB, SBMSIOWNXCA pe3ynbTaToM NpeaocTaBneHns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npegoctaBnsaeTtcs B TedeHne 25 paboumx gHen co aHs
perucTpauum 3asaBneHus.

2.4.2. TlpuoctaHoBneHWe cpoka npefoCcTaBNeHuUss MyHUUUNanbHOMW YCIyrm He
npenycMoTpeHo.
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2.4.3. HanpaBneHme OOKYyMEHTa, dBldllerocd pesynbrtatoMm npeaocraBlieHnA
MyHMLlMHaHbHOVI ycrnyrun B cbopme 3NEKTPOHHOIro AOKyMEeHTa, 3adaBUTENO OCYLLECTBIIAETCA B
OeHb O(bOpMJ'IeHI/IFI n perncTtpauum pesynbtaTta npeaocraBlieHUA MyHVILWIHaJ'IbHDVI yCnyru.

2.5. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepevyeHb OKYMEHTOB, HeobXoauMbIX B COOTBETCTBUM C
3aKkoHodaTesibHbIMU UM NHBIMU HOPMAaTUBHbIMKX NMPaBOBbIMMU akKTaMW A5d npenocraBiieHnA
MyHMLLMHaﬂbHOﬁ YCIyru, a Takke yCcrnyr, KOTopbleé ABNATCA HeobXoANMbIMU U
obaszaTenbHbIMK AN npeagocrtaBneHnda MyHuMuMnanbHbIX YCNyr, nognexawmnx
npencrtaB/iEHUO 3adBUTETIEM, cnocobbl nx nony4vyeHuna 3aasuteriem, B TOM HYMUCIE B
SﬂeKTpOHHOﬁ (bopme, nopAaaoK nx ripeacrtaBreHnda

2.5.1. [ina nony4yeHnss MyHUUMNanbHOM YCIyrn 3asBuTenb NpeacTaBnseT cnegyowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n 0CHoBaHus obpalleHuns:

1) AOKYMEHT, yOOCTOBEpPSLWMA JIMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeactsom PecnybnukaHckoro noprana);

2) OOKYMEHT, yAOCTOBEPSHLWMIA NONMHOMOYMS NpeacTtaBuTend 3asBuTens, B criyvae
oOpalleHnsa 3a npegocTaBneHneM MyHULMNANbLHOW YCryrn npeacraButens 3assutens (He
TpebyeTca B criydae obpalleHus 3aKoHHbIX NpeacTaBuTenen pusndeckux nuy,);

3) 3asaBneHue:

B popMe [OKyMeHTa Ha BymaxHom HocuTene (npunoxeHuve Ne 4 k HacTosiwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B 9NIeKTPOHHOM bopme (3anosfiHAeTCAa NOCpPeACcTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBeAEHUN B ONEKTPOHHY dopMy 3asiBNeHus), MNOANMCaHHOE B COOTBETCTBUM C
TpeboBaHUAMU NyHKTa 2.5.7 agMUHUCTPATMBHOIO perfnamMeHTa, npy obpalleHnm nocpencTBOM
EauHoro noprtana, PecnybnukaHckoro noptana;

4) [OKYMEeHTbI, NoATBepXaatoLLne coctaB CeEMbM 3aABUTENS:

cBMAeTeNnbCTBa O rOCyJapCTBEHHOW perncrpauumn akToB rpaxdaHCKOro COCTOSIHWS,
BbldaHHblE KOMMETEHTHbIMWU OpraHamMm WHOCTPaHHOro rocygapcrBa, M UX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbcTBa 00 yCbIHOBNEHUW, BblAaHHbIE OpraHamMu 3arnvucy akToB rpaXkaaHCKoro
COCTOSIHUSI U KOHCYNbCKUMU yupexaeHnammu Poccuiickon degepaumm;

OOKYMEHTbI, BblAaHHble (0hOpMIeHHbIE) OpraHaMy A03HaHWS, cneacTams nmbo cyaom
B X0Je NpoM3BOACTBA MO YrofIOBHbIM Aefnam, JOKYMEHThI, BblAaHHble (0POpMMeHHbIE) B Xo4e
rpaXgaHckoro wunu agMUHUCTPaTMBHOMO cygonpou3soactsa Nubo cyaonpovMsBoAcTBa B
apbuTpaxHbIX cyaax, B TOM 4YuCfe pelleHns, NpuroBopbl, onpeaeneHns n noctaHoBEHUS
cynoB O6LLEeN IopUCONKUNM U apOUTpaXKHbIX Cya0B.

5) OOKYMEHTbI, darolime OCHOBaHME OTHOCUTL 3asBuUTensd Nubo uneHa ero cembu K
KaTeropum rpaxaaH, UMeroLLMX NpaBo Ha NpeaoCTaBEHNE XUITOro NoOMeLLEeHNsa BHe odepeamn
B COOTBETCTBUM C XUMNULLHBIM 3aKOHOL4ATENbCTBOM:

MeauLMHCKas crnpaBka U3 MeauuUHCKON opraHm3aLmm - Npyu Hann4mm B coctaBe CeMbM
rpakgaHnHa GONbHOro, CTpagaroLwero Tsxenorm opMon XPOHUYECKOro 3aboneBaHus, npu
KOTOPOM COBMECTHOE MPOXMBAHWE C HUM B OAHOW KBapTUpPE HEBO3MOXHO, MO MEPEYHI,
yTBEPXOEHHOMY YNOSTHOMOYEHHbIM [MpaBuTENLCTBOM Poccuinckon depepaumm
deaepanbHbIM OpraHOM UCNOSHUTENBHOW BacTy;

crpaBka U3 OpraHoOB OMEKM K MOonevYnTensCTBa O Ha3HAYeHUW OrnekyHa - B Cry4vae
noanucaHusa 3asiBfieHNss O MNPUHATMM Ha Yy4yeT OMNeKyHOM, AEUCTBYIOLWWUM OT WMEHU
HefeecnocobHOro rpaxaaHuHa;

AOKYMEHTbI, nogTBepXgawlmne ctatyc AeTen-CcMpoT U aeTen, ocTaBwuxcsa 6e3
noneyeHns poauTenen, nuy U3 Yucna AeTen-cupoT U geTen, ocTtaBlumxcs 6e3 nonevyeHus
poauTenen, No OKOHYaHUM Ux NpebbiBaHNA B 06pa3oBaTenbHbIX M MHbIX OpraHn3auusax, B TOM
yucrne B opraHuM3aumsix coumanbHOro 00CNyXMBaHUA, B NPUEMHbIX CEMbSX, OETCKUX AOMaX
CEMEWNHOro Tuna, Npu NpekpaLleHm onekn (MoNevYmTenbCTBa), a Takke No OKOHYaHMKM CryXbbl
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B BoopyxeHHbIx Cunax Poccunckon depepauumn vnu no BO3BPALLEHUN U3 YYPEXOEHWUN,
NCNOSTHAKLNX HaKa3aHe B BUAe nueHnst ceoboabl;

6) NnpaBoycTaHaBnMBawLne OOKYMEHTbl Ha OOBbEKTbl HEeOBMXKMMOCTM, MnpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EQUHOM rocygapCTBEHHOM peecTpe HeABMXUMOCTN;

7) 006a3aTENbCTBO COBEPLUEHHONETHUX 4YNEHOB cembn 006 ocBOGOXAEeHWMM nocne
NOSTy4YEHUS XUIOro NOMeELLEHNss paHee 3aHMMaemMoKn NfowanM Ha YCrioBusX CoLManbHOro
HanMMa, 3a MCKNIYEeHWeM CriydaeB NpefoCTaBfieHUs XXUMOoro NOMeLLEHUA B [OMOSHEHUE K
UMEIOLLIEMYCS XKXMUIOMY NMOMELLEHMIO.

2.5.2. Ana npusHaHus 3asBuTend ManouMmyLiMM OAHOBPEMEHHO C [OKYMEHTaMu,
npegyCMOTPEHHbIMU MYHKTOM 2.5.1 agMUMHUCTPATUBHOIO perfameHTa, NpeaocTaBfisalTCA
cnegywowmne AOKYMEHTbI:

l)cnpaBka 06 oby4yeHMn B obOpasoBaTellbHbIX  OpraHM3auusix  cpegHero
npodeccuoHanbHOro uMnu Bbiclero obpasoBaHWA B criydae oOy4eHUst YNeHOB CeMbW
3asBMTENA B TaKUX OpraHn3aumsx;

2) cBeAEHNA, cogepxalumecs B KHUre yvyeta LOXOA0B M PacxodoB U XO3ANCTBEHHbIX
onepaumn MHAMBUAYaANbHOIO MpeanpuHUMaTens, MPUMEHSIOWEro Kak ooy, Tak W
YMNPOLLEHHYIO cuctemy HanoroobnoxeHus, cuctemy Hanoroobs1oXeHns ans
cenbxo3ToBaponponssoanTenen (e4nHbIN CerIbCKOXO3ANCTBEHHbIN Hanor);

3) NnepBUYHbIE Y4YeTHble [OOKYMEHTbI, MOATBEPXAalLWMe pacxogbl 3a pacyeTHbIN
nepuoa nHaMBMAayanbHbIX NpeanpuHUMaTenen, B criydae ecnm o6 bekToM HanorooboXxeHns
ABMSAOTCSA 4OX0Obl, HE YMEHbLUEHHbIE HA BENUYNHY COOTBETCTBYIOLLNX PACXOAO0B;

4) cornaweHue (goroBop) Mexay YrieHamm KpecTbsIHCKOro (hepMepCKoro) Xo3samcTaa o
pacnpegeneHnn nro4oB, NPOAYKUMM M OOXOAOB, KOTOpble MOMyYeHbl B pesynbrarte
AEATENbHOCTU 3TOro X03ANCTBA B CllyYae ecrv YfieHbl CeMbU 3aABUTENS ABMIAIOTCA YNeHamMu
TaKoro X03sInCcTBa;

5) otyeT cybbekTa OUEeHOYHON OeATenbHOCTU 00 OueHKe TPaHCMOPTHbLIX CPencTs,
HaxoOAWmMXcss B COBCTBEHHOCTW rpaxaaH, MNPU3HaHHbIX HYXOAWUMUCA B XUMbIX
NOMeLLEHNSX.

2.5.3. B cnyyae ecnu B TedeHWe pacyeTHOro nepuopa uYneHbl CEMbW UMK OOUHOKO
NpoOXmnBaroLWLmMi 3aasuTenb Oblnv BbIHYXOEHbl NpoAaTh UMYLLECTBO, BXoAsdLLee B NepeveHb
UMyLLLEeCTBa, NoANexXallero HanoroobnoXeHUIo U y4nTbiIBAEMOro AN NPU3HaHUSA rpaxaaH
ManouMyLLUMMK, NPeaCcTaBnaTCs AOKYMEHTbI, NoATBEpXAatoLmne NpuyYnHy npogaxu (onnara
CPOYHOro MeAMLMHCKOro fieYeHns, OPOroCTosLWMX NekapcTs 1 ap.).

25.4. Tlpn HanMuMm naeHakonneHUn B XKUMULIHO-CTPOUTENbHbBIX W rapaxHblX
KoonepaTtmBax 3adBuTENeM MpeacTaBnAlTCA CBeAEHWA O CTOMMOCTM  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIe XUIMULLHO-CTPOUTENBHBIMU, FrapaxHbIMU KoonepaTuBaMMu.

2.5.5. B cnyyae ecnu 3asgBuTerib OTHECEH K ornpeneneHHon doeaeparnbHbIM 3aKOHOM,
ykasom [lpesngeHta Poccuiickon ®depepaumm unm 3akoHoMm Pecnybnuku TartapcTaH
KaTeropum OOHOBPEMEHHO C  OOKYMEHTaMu, npeayCcMOTPeHHbIMM  nyHKToM  2.5.1
aAMWHUCTPATUBHOIO perfiaMmeHTa, HeobXoaAMMbl JOKYMEHTbI, NoATBepXaatoLme OTHOLLEeHWe
rpaxgaH K nHowu, onpeneneHHon degepanbHbiM 3aKOHOM, yka3om [NpesngeHta Poccumnckom
depgepaumm unu 3akoHom Pecnybnukm TaTapctaH kaTteropuu, MMeELWen npaso ObiTb
NMPUHATOM Ha yYeT B Ka4eCTBE HY>KOAKLLNXCSH B XUMbIX NOMELLEHUNAX.

2.5.6. 3agBneHve wn npunaraemble OOKYMEHTbl MoOryt ObiTb nNpeacTaBrieHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3 MO®L]| Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHOLLUMNX TpEOOBaHMAM NyHKTa 2.5.7 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpenctsoM PecnybnmkaHCKoro noptana B 351IeKTPOHHOM OOPME;

3) B OpraH NUYHO MNM NOCPEACTBOM MOYTOBOM CBSA3N Ha OymMaxHOM HocuTene.
3asiBneHne n npunaraemble JOKYMEHTbI, MPU HanpasneHnn NocpeacTBOM MOYTOBOW CBA3W,
3aBepsITCHA B yCTAHOBMEHHOM NOpPSAKe.
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2.5.7. 3asBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro noprtana
noanucbiBaeTcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENNS.

[na nonyvyeHuss NpOCTON 3NEKTPOHHOW MNOAMUCKU 3asiBUTEN0 HeobXxoauMo MNpOonTU
npoueaypy pernctpaumn (ayteHtndgukauumn) B ECUA, a Takke nogreepavTb YYETHYIO 3aMnCh.

ONEeKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pa3bl LOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4 - 6 nyHkra 2.5.1, nognyHkre 5 nyHkra 2.5.2 agMMHUCTPaTUBHOIO pernameHTa,
3aBepsieTCs YCUNEHHOWN KBannguunupoBaHHOW NOAMNUCHIO ML, YNOSTHOMOYEHHbIX Ha Co3aHne
N nognucaHue Takux AOKYMEHTOB, B TOM YMUCIe HoTapuycamu.

ONEeKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 06pa3sbl AOKYMEHTOB), MpunaraemMble K
3asiBMeHuo, B TOM YMCIie JOBEPEHHOCTN, HanpaBnsTcs B Buae annos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6anT.

KayecTBO npegoctaBnsieMblX 3SIEKTPOHHBIX [OOKYMEHTOB (3MEKTPOHHbIX 06pasoB
AOKYMEHTOB) AOSMPKHO MO3BOSIATL B MNOSIHOM O6beme npovntaTb TEKCT AOKYMEeHTa WU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.8. 3anpeluaeTca TpeboBaTtb OT 3asiBUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UM OCYLLEeCTBEHUS LEWNCTBUN,
npeacTaBfeHMe WM OCYLLECTBIIEHME KOTOPbIX He MpeayCMOTPEeHO HOopMaTUBHbIMU
NpaBoOBbIMM  akTaMu,  pPerynmpylolmMmMmm  OTHOLUEHMS, BO3HUKaWMe B CBA3M C
npegocTaBfieHMEM MYHULMMNANBHOW YCNYTK;

2) OCyLWecCTBMeHUs OeNCTBUW, B TOM 4UCHEe CcOorfiacoBaHuUmM, HeobXxoauMbIX AJis
Nosly4eHNs MyHULMNANbHON YCIYrn N CBA3aHHbIX C 0OpalleHneM B UHblE roCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3auuKn, 3a MUCKIYEHUEM MONyyYeHus
ycrnyr n nonydeHus OOKYMEHTOB UM  WHAOpMauun, NpefocTtaBndeMblX B pesyrnbTaTe
NpefoCcTaBfieHNA TakuX YCNYyr, BKMOYEHHbIX B MEPEeYHW, ykasaHHble B Yactm 1 crtatbn 9
depnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06s3aTENBbHbLIX YCAYT);

3) NnpeAcTaBneHnsa AOKYMEHTOB U MHOpMaLLMK, OTCYTCTBUE U (MNIN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanuchb Npu nepsoHavyanbHOM oTkase B npuemMe AOKYMEHTOB, HeOb6XOaANMbIX
ANa npefocTaBneHnss MyHuUmMnanbHon ycnyrn, nubo B npegocTaBneHuv MyHULUNanbsHOM
yCIyru, 3a UCKIMYEHEM CneayoLmX cryyaes:

a) Wu3MeHeHne TpeboBaHWA HOPMATMBHBLIX MPaBOBbIX aKTOB, KacalLMxcs
npefocTaBfieHns MyHUMUMMNanbHOW YCNyru, nocrie nepBoHayaribHOW nodayvv 3asBrieHUs O
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

0) HanuuMe ownbOoK B 3asBNEHUW O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTenieM nocre nepBoHa4anbHOro oTkasa B npMemMe 4OKYMEHTOB,
HeobXxoaMMbIX ONS NpefocTaBrieHnMs MyHUUMnanbHOM ycnyrn, nubo B npegocTaBfeHnn
MYHULMNANbHOM YCIYrU U HE BKINOYEHHbIX B NMPeACTaBEeHHbIV paHee KOMMSIEKT JOKYMEHTOB;

B) UCTeYyeHMe cpoka OeNCTBUA LOKYMEHTOB WKW U3MEHEHWe WHdopMauuu nocrne
nepBoOHavyanbHOro OTKasa B MNpuvemMe AOKYMEHTOB, HeobxoauMblX AOnis npedocTaBneHns
MyHULMNAnNeHOM ycnyru, nnbo B npefocTaBneHnn MyHUUUNansHOM yCnyru;

r) BbiSIBNIEHWE OOKYMEHTanbHO NOATBEPXKOEHHOIO hakTa (NPM3HaAKOB) OLLUMOOYHOro uUnm
npoTuBoNpaBHOro gencteunsa (besgenctensa) gomkHocTHoro nuua OpraHa, paboTHuka ML,
npu nepBoHayanbHOM OTKase B Npueme OOKYMEHTOB, HeOOXoauMbIX ANs NpefocTaBreHus
MyHULMNANbHOW ycnyrn, nnubo B nNpegocTaBfieHUM MYyHUUMNANbHOW YCRyrn, O 4em B
NMMCbMEHHOM BMAe 3a noanucbio pykosoauTens OpraHa npu nepBOHaYanbHOM OTKa3e B
npueme [OOKYMEHTOB, HeobOXOAMMbIX ANA NpefoCTaBneHust MYHUUMMNanbHOW  YCnyru,
yBeAOMIISieTCA 3asBUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3a AOCTaBMeHHble HeyaobCTBa;

4) npepgoctaeneHMs Ha 6OyMaxHOM HocuTene [JOKYMEHTOB W uHdopMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Obiny 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4YacTu
1 cTtatbn 16 ®epepanbHoro 3akoHa Ne 210-03, 3a UCKMYEHNEM CIyYaeB, €CNN HAaHEeCeHWe
OTMETOK Ha Takume [OKyMeHTbl Nnbo ux mnsbaTHMe HABNSeTca HeobXOAMMbIM  YCrOBUEM
npefocTaBfieHUss rOCyAapCTBEHHOW WM MYHUUMNANbHOM YCIYyrM, W WHbIX CIlyvyaes,
YCTaHOBMEHHbIX pefepanbHbIMU 3aKOHaMN.



2.6. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepeyvyeHb JOKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU MNPaBOBbIMW akKTaMu O54 rnpegocraBsiieHns MyHMLLMHaHbHOVI YCIyru, KOtTopble
Haxo4AaTCA B pacnopsa>XeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIO
camMoynpaslieHna n nogseoMCTBEHHbLIX rocyapCTBeHHbIM OpraHam 1M opraHam MecTtHOro
camMoynpaslieHus OpFaHI/I3aLI,I/II7I N KOTOpble 3aABUTESNb BlpaBe NnpeactaBuUTb, a Takxke
cnocobbl nx noJyiydyeHund 3adasutendamm, B TOM 4YUCre B 3]'IeKTp0HHOI7I cbopme, nopAaaokK nx
npencraBJ/iEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nubo
opraHunsauud, B pacnopsa>KeHMn KOTOPbIX HaxXoaATCA AaHHbIe JOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) Bbinucka M3 EMPH o npaBax oTgenbHOro nvua Ha mMmerowmecs (MMeBLUMECS)
00bekTbl HeaBmKUMoCTU — DefepanbHas cnyxba rocygapCTBEHHOW pernctpaunm, kagactpa
n kaptorpadum (PocpeecTp);

2) Bbinucka wu3 EMPH Ha o6bekt HegsBwxkumoctn — dPegepanbHas cnyxba
rocygapCTBEHHOWN permcrtpauum, kKagacTtpa u kaptorpadgum (Pocpeectp);

3) cBefeHus 0 rocyaapCTBEHHOM perucTpaumm cMepTn N3 eANHOIo rocyaapCTBEHHOIO
peecTpa 3anucen akToB rpaxkgaHckoro coctosHna — ®HC Poccup;

4) cBefeHMs O rOCYQapCTBEHHOW  perncrtpaumm  poXoeHus U3 eduHoro
rocygapCTBEHHOMO peecTtpa 3anucen akToB rpaxkgaHckoro coctosHus — ®HC Poccuu;

5) cBefeHust 0 rocygapCTBEHHOM permcTpaunmn 3akmnoyeHms (pactopxeHus) 6paka s
€MHOro rocyapCTBEHHOIO peecTpa 3anncemn akToB rpaxxgaHckoro coctosiHus — ®HC Poccuu;

6) cBedeHus1 O perMcTpaLnoHHOM yyeTe N0 MECTY XUTeNbCTBa U MeCTy npedbiBaHuUs
— MB[ Poccuu;

7) cBefeHus, noaTBepXxparlmne KOMMYeCTBO rpaxaaH, 3apermcTpupoBaHHbIX MO
MECTY XUTENbCTBA B XWUIOM NMOMELLEHUN — yNpaBnsaoLwasa opraHm3aums MHOroKBapTUPHOroO
Aoma nmbo pacHeTHbIN LEeHTp;

8) [OOKyMeHTbl, MoATBepXJawLwme npaBoO MOMb30BAHUSA XWUMbIM  NOMELLEHUEM,
3aHMMaeMbIM T[paXxgaHVHOM U 4fieHamMu ero cembu (OOroBop, opAep, pelleHne o
NpefoCTaBfiEHUN  XWMOr0  MOMELEHNS W UHble [OOKYMEHTbl) — oOpraH MecCTHOro
camoynpasneHns;

9) pelweHne O NPU3HAHUN XWUIOro Aoma (KWUMOro MOMELLEHUs!) HEMPUroaHbIM Ans
npoXxmnBaHUsa — eneparnbHbii OpraH WCMNOSIHATENBbHOW BracTh, OpraH WCMOSHUTENbHON
Bnactun Pecnybnukun TaTtapctaH, opraH MECTHOro caMoyrnpaBreHus;

10) ceegeHunsa 0 nonydYeHnn coumanbHbiX Bbinnat — NeHCnoHHbIn hoHa Poccumnckon
depepaumm;

11) ceegeHunsa o goxoaax dpuamyeckoro nuua no popme no gopme Ne2-HADJT — PHC
Poccuu;

12) cBegeHuna o goxodax nuua, ABnsALLeroca MHaoMBuayansHbIM NpeanpuHuMaTenem,
no dopme 3-HAPJ1 — PHC Poccuy;

13) AOKYMEHTbI, MOATBEPXAalLlMe OTHOLWEHME rpaxgaH K WMHOW, onpeaerieHHOW
denepanbHbIM  3aKOHOM, Yykasom [lpesngeHta Poccunckon dPegepauum unnm  3aKOHOM
Pecnybnukn TaTtapctaH kateropuu, UMerowen npaBo ObiTb MNPUHATON Ha y4eT B KayecTBe
HY>XOAIOLLMXCA B XUIbIX MOMELLEHNAX — YNOSTHOMOYEHHbIN OpraH;

14) cBegeHns 0 NOCTAHOBKE Ha y4eT B HANOroBoM opraHe guamyeckoro nuua (MHH) —
O®HC Poccuu;

15) cBegeHns 0 CTpaxoBOM HOMepe mHauBmayanbHoro nuuesoro cyeta (CHWIIC) —
lMeHcnoHHbIM hoHa Poccuinckon ®epepaumn:

16) cBegeHnsa o Hannumm TpaHcnopTHoro cpeactea — MB[ Poccun, MUC Poccuu;

17) DOKYMEHT, NoATBEPXKAALWNA NOSTHOMOYNSA 3aKOHHOTO NpeaCcTaBUTENS 3asaBUTENS,
B Cfnydae nogadn 3asiBieHUs 3aKOHHbIM MpeacTaBuTenem (B 4acTu CBUMAETENbCTBA O
POXOEHUN, BbIAHHONO OpraHaMy 3anucu akToB rpaXgaHCKOro coctosiHus Poccuickon
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depgepaummn, UnNn AOKYMeHTa, Bbl4aHHOro opraHamu onekn 1 nonedYnTeribCTea B COOTBETCTBUM
C 3akoHopgaTenbctBoM Poccuinckon ®epepaumn) — OHC Poccun, [eHCUOHHbIN (POoHA
Poccuinckon ®epgepaunu;

18) npoBepka CcOOTBETCTBUA PaMUITbHO-UMEHHOW TPYMMbl, AaTbl POXOEHUs, nona u
CHUWINC — MNMeHcmnoHHbIn hoHa Poccuinckon ®epepaunu;

19) ceegeHuns o gencTeuTenbHoCTU nacnopta — MB[ Poccuu;

20) cBegeHuss o akTe Bblgadnm U codepXaHun OOBEPEHHOCTM — eAuHas
MHopMaLUMOHHas cuctema HoTapuara.

Cnocobbl nony4yeHna 1M nNopsnaoK NpeacTtaBfeHns OOKYMEHTOB, KOTOpble 3adBUTENb
BrNpaBe npeacTaBuTb, onpedeneHsl NyHKTOM 2.5.6 HacTosiwero pernameHTta. 3anpellaercs
TpeboBaTb OT 3aABUTENS BblENepeYnCrieHHble AOKYMEHTbI, HAXo4ALWmMeca B pacnopsikeHnn
rocygapCTBEHHbIX OPraHoOB, OpPraHoB MECTHOIO CaMOynpaBSieHUS U UHbIX OpraHn3aLuun.

2.6.2. 3agasuTenb BnpaBe MNpeaoCTaBuUTb AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHkrax 1 - 17 nyHkTa 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B popme 9NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YyCUNEHHOWN KBanMunumpoBaHHoOM NoANUCHLI0 nuu,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoANMCcaHMe Takux JOKYMEHTOB, NpU nogaye 3asiBfieHus.

2.6.3. HenpeacrtaeneHne (HeCBoeBpeMEHHOE npeAcTaBrieHne) yKkasaHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BracTu, opraHammu
MECTHOro camMoynpaBfeHns, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HE MOXET SBMATbCS
OCHOBaHWEM AJ1s1 0TKa3a B NpeoCTaBIeHUM MyHULMNANIbHOW YCAyri.

2.6.4. [omkHocTHOe nuuo wn  (unu) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  perfaMmeHTa opraHoB W  OpraHuMsauui, He npeacTaBuBLUME
(HecBoeBpeMEHHO npenCTaBMBLUME) 3anpoOLlEHHble M  HaxXOAdalMecss B pPacCnopsiKeHuu
OOKYMEHT WNu CBeAeHus, noanexar agMWUHUCTPaTUBHOW, OUCUUNIIMHAPHOW WAn MHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKoHoAaTenbcTtBoM Poccuiickon ®egepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asBUTENA AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTBepXxaarLline BHECeHMe 3asBuTenemM nnaTtbl 3a npegoctaBfieHMe MyHUUMNanbHOM
YyCnyrn, Haxogsawuecs B pacnopsikeHUM rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoyrnpasneHna U NoABeLOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam unm opraHam MecTHOro
camMmoyrnpasneHnsa opraHmsaumm.

HenpeacraeneHne 3asBuTeneM [JOKYMEHTOB, coepXawux CBeAeHUs, KOTopble
Haxo4AaTCA B pacrnopsKeHUn rocyfapCTBEHHbIX OpraHoOB, OpraHOB MECTHOIO CaMoyrnpaBreHns
N No4BEeAOMCTBEHHbIX rOCyapCTBEHHbLIM OpraHamMm uUnn opraHaMm MeCTHOro camoynpaBreHus
opraHusaumn, He $BNAeTCA OCHOBaHMEM [N OTKasa 3adaBuTento B MpefoCcTaBlieHnn
MYHULMNANbLHOW YCNyru.

yBeAoMIieHne, nogTeepXaatoLLlee, YTo 3asBreHne oTnpaBfeHo, B KOTOPOM yKasbliBalOTCS
2.7. VicuepnbiBatowwmnm nepedeHb OCHOBaHUM ANs OTKasa B NpuemMe JOKYMEHTOB,
HeobXxoaMMbIX A4NA NpeaoCcTaBeHns MyHULMNAanbHON YCyru

2.7.1. OcHoBaHuAMM ONA OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX Ans
npenoCcTaBfeHNs MyHUUMNANBHOW YCINYrn, ABASOTCSA:

1) npeactaBneHHbIE 3aABUTENEM LOKYMEHTbl cogepXaT NO4YMCTKA U MCNpaBneHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKOHO4ATeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHMUS, HanM4YMe KOTOPbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUMID W CBEOEHMUS, COAepXawpmeca B AOKYMEHTax Aans
npeaocTaBfieHNa MyHULNNANbHOW YCNyru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTpaTUnM CUNy Ha MOMEHT obpalleHns
3a MyHMUMMNANbHOW YCINyrom (OOKYMEHT, yOOCTOBEPSIOWMIA MOMHOMOYMSA npeacTaBUTeNs
3aaBuUTENS, B cny4yae obpalleHms 3a NnpeaocTaBneHneM MyHULMNANbHOW YCNyrn ykasdaHHbIM
nnuom);
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4) nopadva 3asBfeHUs O NpeaoCcTaBfieHUN MYHULUUNANbHOW YCNyrM U OOKYMEHTOB,
HeobXxoaMMbIX ANA NpefoCTaBfeHUss MyHUUMNanbHOW YCRyrk, B 3fEKTPOHHOW hopme ¢
HapyLUEeHNeM yCTaHOBIIEHHbIX TpeboBaHuWi;

5) HekoppeKTHOE 3anonHeHne obs3aTenbHbIX Nonen B opmMe 3asBreHns, B TOM Yncne
B MHTEpaKkTMBHOM opme 3asiBrneHus Ha PecnybnukaHckom nopTtane (HegoCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofiHEHNE);

6) npencrtaBneHWe HeMNosIHOro  KoOMMmekTa [OOKYMEHTOB, Heobxoaumbix Ongd
npefocTaBfieHNss MyHULUNANbHOW YCIyru;

7) 3asBrieHMe O npeaocTaBfieHUn YCIyrn nogaHo B OpraH rocygapCTBEHHOW BNacTu,
opraH MeCTHOro camMoynpaBfieHUs UKW OpraHu3auumio, B NMOSTHOMOYMA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 ®efepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-93 «O06 3neKTPOHHOW NMOANUCU» YCIOBUA NPU3HaAHUS OENCTBUTENBHOCTH,
YCUNEHHOWN KBaNMPULUMPOBAHHOW 3NEKTPOHHOMN NOANUCH.

2.7.2. TNepeyeHb OCHOBaHUM AN OTKasa B NpuemMe LOKYMEHTOB, HEeOBXoauMbIX AfiS
Nosly4eHns MyHULUNanbHOW YCRyru, BASIETCS MCHepnbiBaloLLMM.

2.7.3. 3anpellaeTtcs oOTKasblBaTb B MpueMe 3asBfEeHUs U WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ANS NpefocTaBneHns MyHUUMNanNbHOW yCrnyru, B criydae ecnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpedocTaBneHns MyHUUMNANbHOW YCIyrn, noAaHbl B
COOTBETCTBUM C MHGIOPMALMEN O CPOKaxX U NOpsAKE NpeaoCcTaBfieHUst MyHULMNANbHOW yCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.8. NcyepnbiBaloLmnm nepevyeHb OCHOBAHUM A9 NPMOCTaHOBIIEHUS UM OTKasa B
npegocTaBneHn MyHULMNANsHON yCryru

2.8.1. OcHoBaHuWM ansa NpegocTaBneHns NPUOCTaHOBEHNE MyHULMMANBHOW YCNyrn He
npegycMoTpeHo.

2.8.2. OcHOBaHus Ans oTkasa B NpefoCTaBNeHNUN MyHUUMNANbHOWN YCIyIn:

2.8.2.1. WNcuyepnbiBalOWwMin NepeyeHb OCHOBaHMW AOnd OTKasa B MNpeaocTaBneHum
MYHULMNANbHOW YCIyru:

1) Hanuume B OOKYMEHTax, NpeAcTaBfEeHHbIX rpaxgaHamu, HE4OCTOBEPHOM U (Mnn)
HEenonHoM NHdopmaLnu;

2) OTCYyTCTBME Y rpaxaaH OCHOBaHWW ON1S NPWU3HaHUS ManoumyLuMu C y4eTOM KX
UMYLLLECTBEHHOIO NOSOXEHUS;

3) oTcyTCcTBME Y rpaxgaH OCHOBaHUW AONA NPU3HAHUA HYXOALWWUMUCA B XKUMbIX
nomeLLeHnsX, NpeaocTaBnaemMblx N0 A4OroBopaM coumnanbHOro Hamma;

4) oTBeT TrOCydapCTBEHHOro oOpraHa, oOpraHa MeCTHOro CcamoynpaBreHus,
opraHusauum Ha MeXBeJOMCTBEHHbIM 3anpoc cBUAETENbCTBYET 06 OTCYTCTBUN LOKYMEHTA U
(nnn) nHpopmaummn, HeobXoAMMBbIX A1 IPUHATUSA rPaXKaaH Ha YYeT B Ka4eCTBE HYXXOatoLLMXCH
B XWIbIX MOMELLEHUAX, eCINN COOTBETCTBYIOLUMIA AOKYMEHT He Obln NpeacTaBneH 3asaBuTenem
no COOGCTBEHHOW WHULMATUBE, 3@ WCKIIOYEHMEM CriyyaeB, €cnv OTCYTCTBME TaKux
3anpaluvMBaeMblX AOKYMEHTa WnnM MHGOPMAaLMM B PaCrOPSPKEHUU TaKMX OpPraHoB Wnu
opraHusauuin NOATBepPXOaeT MNpaBO COOTBETCTBYHLUMX rpaxaaH COCTOATb Ha yyeTe B
KayecTBe HYXOALMXCS B XUMNbIX MOMELLEHNSAX;

5) npeactaBneHbl WM (MNK) NOMNYYEHbl MO 3anNpPoOCy AOKYMEHTbl, KOTOpble He
noaTBepX4alT MpaBO rpaxaaH COCTOATb Ha yyeTe B KavyeCTBE HYXOAKLWMXCA B XKUMbIX
NOMELLEHUSIX;

6) He WCTeK YCTaHOBJSIEHHbIM 3aKOHOLATEeNbCTBOM CPOK CO [OHSA COBEepLUEeHUs
rpaxxgaHamu OencTBuK, B pesyrnbTaTe KOTOPbIX yKa3aHHble rpaxgaHe MoryT ObiTb MpU3HaHbI
HYXXOAIOLWMMUCS B XUNbIX NOMELLLEHNAX.

2.8.3. lNepeyeHb ocHOBaHUM Ans OTKasa B NpefoCTaBlieHUM MyHULUMMansHOW yCnyru
ABMSETCA UCYEPnbIBAIOLLUM.
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2.8.4. 3anpellaeTcs oTKasblBaTb B NpeLoCTaBNeHn MyHULMNansHOM yCryrn B criyvae,
ecnu 3asiBfieHne o npeaocTaBreHnun MyHULMNanbHOW YCIyrm nogaHo B COOTBETCTBMU C
WHOpMaunen O Ccpokax W nopsgke nNpedocTaBfieHUs  MYHUUMMAnbHOWM  YCIyru,
onybnunkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.9. nOpﬂ,D,OK, pa3Mmep n oCHoBaHNA B3NMaHUA rocy,u,apCTBeHHoﬁ NOLWSIMHBI UV MHOW NNaThl,
B3MMaeMown 3a npepocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuLuMnanbHas ycnyra npegocTtaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb YCIyr, KOTOpPbl€ ABJTIAOTCA HeobxoaAMMbIMKN 1 06A3aTEeNbHbIMKY A5
npenocrasreHnA MyHMLl,l/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(,D,OKyMeHTaX), BblAaBaeMOM (BbI,El,aBaeMbIX) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNN MyHULUNAlbHbIX yCIyr

MpepocTaBneHne HeobxoaMMbIX U 06sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. Mopsiaok, pasmep M OCHOBaHUS B3MMaHWs NNatbl 3a NpegocTaBeHne ycryr, KoTopble
ABNAKTCA HEOOX0AMMbBIMU U 06s13aTeNbHBIMU ANS NPeaoCcTaBNeHNss MyHULMNanbHOW yCryru,
BKIHOYas MHpopMaLMIO O METOAUKE pacyeTa pa3Mmepa Takou nnatbl

MpepocTtaBneHne HeobxoanMbIX U 0bBaA3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXnaaHuUs B odepeamn npu nogade 3anpoca o npeaocraBfieHnm
MYHULMNANbHOW YCNyru, ycryru, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npenocTaBfieHn MyHULMNANIbHOW YCIyrn, 1 Npu nonyvYeHnn pesynbtarta npeoctaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogadvye 3asBrAEHUA Ha MonyvYeHne MyHULMNnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonydeHun pesynbrtata MNPeaocTaBleHNs MyHUUUNanbHOW yCcryru
MaKcuMarnbHbI CPOK OXMOAHUA B odepen He OOSDKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK perncTpaummn sanpoca 3asBuTtenst 0 NpegocTaBieHnn MyHULMNanbHON
yCryrv v ycrnyru, npeocTaBngaemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCyru, B TOM YMUCIe B 3N1EKTPOHHON dhopme

2.13.1. MNpun nnyHom obpaweHmn B MOPL| B aeHb nogjaym 3asaBneHUs 3asBUTENIO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asBneHne OTrNpaBneHo, U AaTon nogayum 3asBreHus.

2.13.2. Tllpu HanpasneHun 3aaBneHnss nocpegcrtsom EguvHoro  noprana,
PecnybnukaHckoro noptana 3asiBUTENb B [eHb Mnodayv 3asiBfieHMs noriyyaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro noprana u no 3NeKTPOHHOW NOYTE PErMCTPaLMOHHbBIA HOMEP n
Aarta nogaym 3asiBneHus.

2.13.3. MNpwu nuyHom obpaLleHnn B OpraH B A€Hb N0o4auN 3as8BEHNSA YNOSTHOMOYEHHbIM
AOIMKHOCTHLIM nuuoM OpraHa 3asBUTENO BbI4AEeTCH pacnucka M3 aBTOMaTU3MPOBAHHOM
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbLIX WU
MYHULMMAanbHbIX YCIyr, C perMcTpaymMoHHbIM HOMEpPOM, AaToW NoJayn 3asiBrieHUs U nepevyHemM
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPeAOCTaBNAEeTCA MyHMumMnanbHas
ycnyra, K 3any oXuaaHus, mectam And 3anoriHeHus 3anpocoB O NpeaocTaBleHnn
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MYHULMNANbHOM YCIyru, MHPOPMALMOHHBLIM CTEHAaM ¢ obpasuamMm UX 3anosfTHEHMS U
nepeyHeM AOKYMEHTOB, HEODXOANMbIX NS NPeAOCTaBAEHMS KaXaon MyHULUNANbHOM
ycnyru, pasmeLleHuto 1 oopmMIieHno BU3yanbHOW, TEKCTOBOW U MySbTUMEANNHON
NMHpopMaLMK 0 NopsiaKe NpefoCTaBneHns Takon yCnyrn, B TOM Yucre K obecneyeHnto
AOCTYMHOCTU ANSA NHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (heaeparnbHbIM
3aKoHO4aTeNIbCTBOM M 3akoHogaTenscTBOM Pecnybnvkn TaTapctaH 0 coumansHoOn 3awmTe
WHBaNMaoB

2.14.1. lpepoctaBneHne MyHULMNANbHOW YCMyrn OCYLLUECTBISETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOW U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3aaButenen obopyayTcsa Heobxoaumon mebensto Ans opopmeHns
AOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBETCTBUM C 3aKkoHOA4aTeNbLCTBOM Poccuinckon ®egepaunm o coumanbHOn
3awmTte MHBanNMOoOB B UeNsX 6ecnpenaTCTBEHHOro [[OCTyna K MecTy npefocTaBfeHus
MyHULMNansHoOM ycnyrn obecneynsaeTcs:

1) obecneunBaetca  OecnpenAaTCTBEHHbIA  AOCTYN  WHBANMAOB K MECTy
npefocTaBfieHNs  MyHuMUMNanbHOW ycnyrn  (yooOHbI  BXO4-BbIXO4 B MNOMELLEHUA W
nepemMeLleHne B nx npegenax);

2) BU3yanbHada, TeKkcToBass W MynbTUMEAUWHas WHGopMauus O nopsake
npefoCcTaBfeHNs MyHULMNANbHOM yCryrn pasMeLlaeTcs B yaobHbIX 44 3asBUTeNnen mecrax,
B TOM YuCIe C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANWO0B;

3) CONpPOBOXAEHWe NHBANMA0B, UMEIOLLNX CTONKME pacCcTponcTBa OyHKLMM 3peHns
N CaMOCTOATENBHOMO NepenBMKeHNS, N OKa3aHne UM MOMOLLY;

4) BO3MOXHOCTb CaMOCTOSITENILHOrO NepeaBMXeHUss No TEpPUTOPUK, Ha KOTOPOW
pacnonoXeHbl 00bEKTbI COLManbHON, UHXEHEPHOW N TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takne o6bekTbl U BbIXOA4A M3 HUX, MOCaAKN B TPAHCMOPTHOE CPeACTBO W BbICAOKN U3 HETO, B
TOM YUCIEe C UCMOSb30BaAHMEM KpeCna-KONsiCKM

5) Hagnexawee pasmelleHne obopydoBaHUs W HocuTenen WHgopmauuu,
HeobxoamMMbix ans obecneyeHna GecnpensTCTBEHHOro OOCTyNna MHBANMAOB K ycnyram C
YY4E€TOM OrpaHuUyeHnin X Xn3HeaeaTensHoCTy;

6) aybnupoBaHme HeobxoauMMOWM [ONA  WHBaANMOOB 3BYKOBOW W 3pUTESIbHOWN
WHoOpMaLuK, a TaKke Haanucewn, 3HaKoB M MHOW TEKCTOBOM U rpadmyeckon nHdopmaumnm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEYHbIM WpUdTOM bpanns;

7) AonycK cypaonepeBoayunka n tucnocypaonepeBoaymka;

8) aonyck cobaku-npoBOAHMKA NPU HanuMyYuM LOKYMeEHTa, NOATBEPXAaloLero ee
crneuuanbHoe obyyeHne u BblgaBaemoro no opme n B nopsiake, KOTopble YCTAHOBIEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHon 3awmtbl Poccuickon ®depepaumn o1
22.06.2015 Ne 386H «O6 yTBEp*aeHUn dopmbl AOKYMEHTA, NOATBEPXAAIOLLEro crneumansHoe
0by4eHne cobakn-npoBOAHMKA, N NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmst JOCTYNHOCTU ANsi UHBaANMAoB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA NpedocTaBfeHne MyHUuunanbHOW  ycrnyrn, W  CpeacTs,
ncnonb3yemMblX Npu nNpefocTaBAeHUM MYHUUMNANbHOW YCNyrM, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO pernaMmeHTa, NPUMEHSAITCA K 06 bekTam
1 cpeacTsam, BBEAEHHbIM B 3KCMyaTaumio Unn npoLleawmm MOAEPHM3aLMI0, PEKOHCTPYKLMIO
nocne 1 niona 2016 ropga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNANbHOW YCIyrK, B TOM Yucre
KONMYeCcTBO B3aMMOOENCTBUN 3aABUTENS C AOMKHOCTHBIMUY NLaMn Npu NpeaocTaBrieHnm
MYHULMMAnNsHOM YCNyru n nx NPoAoIMKUTENbHOCTb, BO3MOXHOCTb MOMy4Y4eHUs nHdopmMauum o
xoe npeaocTaBrneHna MyHUUunanbHOW yCrnyri, B TOM YMCIe C UCMONb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMBGO HEBO3MOXHOCTb
nosly4eHns MyHUUunanbHOW yCryrm B MHOrO(PYHKLMOHANbHOM LEeHTpe npeaocTaBrieHns
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rocygapCTBEHHbIX N MyHULUMNAMNbHbBIX YCNYr (B TOM YMche B NOfIHOM o6beme), B nobom
TeppuTopuansbHOM nogpasgerieHnun opraHa UCMOMNMHUTENBHO pacrnopaanTerbHOro opraHa
MECTHOro camoyrnpaBrieHusi, No BbI6opy 3asBUTENs (IKCTeppuUTOpUanbHbI NPUHLIAN),
nocpencTBOM 3arpoca O NpefoCTaBeHnn HECKOITbKUX FOCYAapCTBEHHbIX U (1)
MYHULUMMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LIeHTpax NpefocTaBneHuns
rocyAapCTBEHHbIX 1 MyHULMNArbHbLIX yCryr, NpeaycMoTpeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMMMeKCHbIN 3anpoc)

2.15.1. Tlokasatensmm AOCTYNHOCTM MPEAOCTaBNEHNA MYHULUUNANBbHOM  YCNyru
ABNAIOTCA:

pacnofioXXeHHOCTb NMOMELLEHUs, B KOTOPOM BeAeTCcHa MpueM, Bblaaya AOKYMEHTOB B
30HE JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobXoAMMOro KonMyecTBa CrneunannucToB, a Takke NOMELEHUIN, B KOTOPbIX
OCYyLLECTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe ucudepnbiBawowen uHpopmMaumm o cnocobax, nopsgke W cpokax
npeaocTaBfeHns MyHULMNANbHOM YCNyrn Ha MHAOPMAaLMOHHbIX CTeHaax, EanHom nopTtane,
PecnybnvkaHckom noptane, opuumansHOM canTte MyHUUMNAanbHOro panoHa;

OoKasaHue NoMOoLLM MHBanNuaam B NpeogorieHnn 6apbepos, MeLlatoLWwmnX Noy4YeHMo MMN
yCrnyr HapaBHe C ApYrmMun niuamu.

2.15.2. MNokasaTensamMmm kadecTBa nNpegoCcTaBneHMs MyHULUNANbHOM YCIyri SBNSOTCA:

1) cobntogeHne CpokoB Npuema n pacCMOTPEHUSI AOKYMEHTOB;

2) cobniogeHne cpoka nonydeHns pesynbtata MyHULUNANbHOM YCyru;

3) oTcyTCcTBME OOOCHOBAHHBIX Xanob Ha HapyLeHUs agMUHUCTPATUBHOIO perfiameHTa,
coBepLlueHHble paboTHukammn OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBMI 3asABUTENSA C LOSMKHOCTHbIMM nunuamu (6e3 yyeta
KOHCYnbTauunmn):

B3ammoaencteue 3assutens ¢ pabotHukamu OpraHa nnu MOL npu npegoctaBneHmn
MYHULMNANbHOM YCNyrn OCyLEeCcTBNSAETCA OAMH pa3 Npu NpeacTaBrneHnum 3asBreHns Co BCeEMU
HeobXxoAMMbIMU JOKYMEHTaMMU;

OOMH pa3 B Ccrfy4ae HeobOXOAMMOCTUM MoryvyeHus pesynbTaTa npegocTaBfeHns
MyHUumMnaneHon ycnyrm B OpraHe nnn MOL| B doopme aKk3emnnsipa aNeKTPOHHOro AOKyMEHTa
Ha OymMaxkHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOIO B3aMMOAENCTBUSA 3asBUTENSA C LOMKHOCTHBIMWU NMuamm
npuv nNpegocTaBneHn MyHULMNanbHOM YCIyrn He npeBbiwaeT 15 MUHyT.

3asBuTenb BrpaBe OLEHUTb KavyeCcTBO MNPedoCTaBfEHUS MyHMUMNanbHOW ycnyrn c
NMOMOLLLIO  YCTPOWCTB  MOABMXHOM  pagnoTenedOoHHOW CBA3WM, C  WUCMNOSb30BaHUEM
PecnybnukaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrieHnss MyHULMNANbHOW YCyrn MOXET ObiTb
nonyyeHa sasButenem B IMYHOM kabuHeTe Ha EguHom noptane, PecnybnunkaHckom nopTtane,
B OpraHe, MOLI.

2.15.4. MNpepocTaBneHme MyHULMNanNbHOM ycnyru ocyllecTensietTca B nobom ML no
BblbOpy 3asBUTENs HE3aBUCMMO OT MeCTa €ro >XUTenbCcTBa WnM MecTta (akTU4ecKoro
NPOXMBaHUs (npebbiBaHuA) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
3KCTEeppPUTOPMANbHOMY NPUHLAMY.

MyHuuunanesHas ycryra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHusi, B TOM YMCIie y4YNTbIBaKOLLME OCODEHHOCTM NPeaoCTaBNeHNs
MYHMLMNANbHON YCNYru No 3KCTEppUTOpUanbHOMy NpuHUMny (B criyyae, ecnum
MyHMLMNanbHas ycnyra npegoctaBnseTcs no aKCTeppuTopuanbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNeHNss MyHULMNANbHOW YCIyru B 9NEKTPOHHON dhopme



15

2.16.1. lpn npepocTaBneHNUN MyHULUMMNANbLHOW YCNYrM B 3MNEKTPOHHOW dopme
3asiBUTENb BMpaBse:

1) nonyyuTb MH(poOpMaLMIO O nopsgke M Cpokax npefocTaBfieHUs MyHULUNAarbHOW
ycnyru, pasmeLlleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3adBfeHne 0 NpegoCTaBNeHnn MyHULMNANbHON YCNYrn U UHblE OKYMEHTHI,
HeobOxoguMble ONA NpegocTaBneHUs MyHUUMNanbHOW YCryri, B TOM YuCfle OOKYMEHTbI U
MHOPMaUUIO, SNEKTPOHHbIE Obpasbl KOTOPbLIX paHee Oblnn 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 4actn 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHMEM
PecnybnvkaHckoro noprana;

3) nonyyYnTb cBedeHWd O Xode BbIMOMHEHUS 3asBEeHUW O npeaocTaBrieHun
MYHULMMNANbHOM YCNYru, NOAaHHbIX B 9N1EKTPOHHOW hOpMeE;

4) oCyLleCTBUTb OLEHKY KayecTBa NpeaocTaBneHnsa MyHUUUnanbHoOn ycnyru;

5) nonyunTb pesynbTaT NpeaocTaBfeHNs MyHUUUNanbHOW ycrnyru B doopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnNbHbIX CRyXawux nocpeactsom PecnybnvkaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON cucTeMbl, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasns),
COBEpLLEHHbIX NPWU NPeaoCTaBfIEHNUM FOCYAAPCTBEHHbLIX U MYHULUUNAMNbHbLIX YCyr opraHamu,
NpefoCTaBALWMMN FTOCYAAPCTBEHHbLIE U MYyHUUMNANbHbIE YCNYrU, WX LOSMKHOCTHBIMA
nmuammn, rocygapCTBEHHbIMU U MyHULMNANBHBIMW CRYXaLLMMU.

2.16.2. dopmupoBaHME 3adBNEHUS OCYLLECTBNSAETCS MNOCpPeacTBOM 3amnofiHEHUS
3MEKTPOHHOM dhopMbl 3asBreHuMss Ha EguvHom noptane, PecnybnukaHckom nopTtane 6e3
HeobxoaMMOCTN OONONTHUTENBHOM Nofa4vn 3a8BNeHNs B Kakon-nnbo nHom doopme.

2.16.3. Npun hopmmnpoBaHun 3asiBneHns obecnevnBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUA W COXPaHEHUSsI 3asdABMEeHUs U WHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns ycnyru;

2) BO3MOXHOCTb 3anofIHEHUA HECKOSIbKUMWN 3asBUTENSAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBrieHMs npu obpalleHun 3a ycnyramu, npeanonaralvwmMMn  HarnpasrieHue
COBMECTHOrO 3asiBfIeHUS1 HECKOSNbKUMUN 3asiBUTENAMN;

3) BO3MOXHOCTb MneyaTu Ha OyMaXHOM HOCUTeNe KOMuUU 3NEKTPOHHOM (OOPMbI
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3IEKTPOHHYIO (POPMYy 3asiBNEHUS 3HAYEHUN B
nobon MOMEHT MO XenaHuio Nonb3oBaTens, B TOM Yncne Npu BO3HUKHOBEHUN OLLIMBOK BBOAA
1 BO3BpaTe ANs NOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 hOPMY 3asBIIEHMS;

5) 3anonHeHue nonemn SNeKTPoHHOM (hopMbl 3asBNEHUA OO Havana BBoAAa CBEAEHUN
3asBUTENEM C MWCNOMb30BaHWEM CBedeHWU, pasmelleHHblx B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnuMkaHckom nopTane, B 4acTu, Kacalwlwencsa CBeaeHUNn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NAEHTUMKaLUN N ayTeHTUUKaLmm;

6) BO3MOXHOCTb BEPHYTbCHA Ha NOOOM M3 3TANOB 3anOSIHEHUST ANEKTPOHHOM POPMbI
3aaBreHns 6e3 noTepun paHee BBe4EHHOM MHOPMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asBUTENS K paHee NoAaHHbIM UM 3asiBfIEHUAM B TeveHue
He MeHee OAHOro roga, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3aSBNEHUAM - B TEYEHUE HE
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aaButenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBnaeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTeNto nNpenocTaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuemMa gaty u Bpems B npegenax YCTaHOBIIEHHOrO B MHOroOyHKUMOHANIbHOM LEHTpe
rpaduka npuema.

3anucbh Ha onpefeneHHyo aaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3TOM Aathbl.

[na ocywecTtBneHns npeasBapuTenbHOM 3anucn nocpeactBom PecnybnmkaHcKoro
noprtana 3asiBUTento Heob6xoaMMo ykasaTb 3anpaluMBaeMble CUCTEMOWN JaHHbIe, B TOM YMChe:
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daMmnnuio, Ms1, 0TY4ECTBO (NPU HaNU4YUK);

HoMep TenedoHa;

aZlpec 3fIEKTPOHHOM MOYThI (MO XeraHuo);

Xenaemyto gaTy n Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOeHUN, KOTOpble cooOOWMn 3asBuUTeNnb Npu
npenBapuUTenbLHON 3anucn, AOKyMeHTaMm, npeacTaBneHHbIM 3asiBUTeneM npu fIM4HOM npueme,
npenBapuTenbHas 3anncb aHHYNMPYeTCA.

Mpn ocywecTeBneHnn npeaBapuTeNbHON 3anmcu  3assuTento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 3NeKTPOHHOM MNOYThbl, HA YKasaHHbIN agpec Takke HanpasnseTcs WHdopMaumsa o
noaTBePXAeHUN NpeaBapuUTeNIbHON 3annucuy ¢ ykasaHueM aThbl, BpeMEHN 1 MecTa npuema.

Mpn ocywecTBNeHMn NpegsapuTenbHOM 3anucK 3assuTenb B 0b6a3aTenbHOM nopsiake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTeribHasa 3anucb aHHYNIMPYETCH B Criydae ero HesBKM No
ncreyeHnn 15 MMHYT C Ha3HaA4YeHHOro BpeEMeEHN npuemMa.

3asBuTenb B Ntoboe BpeMsi BpaBe 0TKa3aTbCA OT NpeaBapuUTESibHON 3anuci.

3anpelwaetca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUNA, KpoMe
NPOXOXAEHUS MAEHTUUKaUMM n ayTeHTUduKkaumm B COOTBETCTBUM C HOPMATUBHLIMU
npasBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHua ULenu npuemMa, a Takke
npegocTaBfeHnsa CBeAeHun, HeobxoauMMmbiX Ans pacyeta AfUTENbHOCTM BPEMEHHOTO
WHTepBana, KoTopbi HeobxoaMmo 3abpoHNpoBaThL ANs NpuemMa.

3. CocTtaB, nocneaoBaTeribHOCTb U CPOKU BbINONMHEHUA agMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbIMOJIHEHUA aAMUHUCTPATUBHbLIX NpoLeayp B ANIeKTPOHHOM hopMe, a TaKxke
0COGEHHOCTHU BbINOJIHEHUA a4MUHUCTPATUBHbIX NpoLueAayp B MHOro)yHKUMOHaNbHbIX
LeHTpax

3.1.1. lpepoctaBneHne MyHMUMNANBLHOW YCNyrn BKNOYaeT B cebsa cneyowme
agMUHUCTPATUBHbIE NpoLleaypbl:

1) KOHCYNbTMPOBaHME 3asBUTENS;

2) NPUHATME N pacCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPeACTaBlEHHbIX 3asBUTENEM;

3) HanpaBneHne MEeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl, Yy4acTBywlue B
npeaoCcTaBneHN MyHULMNANbLHOW YCNyru;

4) nogroToBKka pesynbTata MyHULMNANbLHON YCAYTW;

5) Bblgaya (HanpaBneHune) 3asaBUTENO pesyrbTaTa MyHULMNANbHOW YCYIu;

6) ncnpaBneHne TEXHNYECKON OLLMOKN.

3.2. OkasaHune KOHCynbTauun 3asiBUTENO

3.2.1. OcHoBaHMeEM Ha4ana BbINONIHEHUS aAMUHUCTPATUBHON Mpoueaypbl SBRAsiETCA
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMNanbHOM
yCnyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaiueHnn 3aasutens B MOL| — paboTHnk MOL;

npu obpawieHnn 3aasmtensa B OpraH — cekpeTapb MCNonkoMa /ykasblBatoTCsl CBEAEHUSA
O JOMKHOCTHOM nuue/ (ganee - JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYSIbTUPOBAHME).

3.2.2. 3BasButenb BnpaBe 00paTUTbCA 3a KOHCynbTaumem o nopsgke U cpokax
npegocrasrfieHnss MyHuuunaneHou ycnyrm B MOL nuyHo n no tenedoHy 1 3neKTpOHHOW
nouyre.



17

PaboTHuk MOL| KoHCynbTMpyeT 3asiBUTens, B TOM 4ucre no cocTasy, dopme
npeacraBnsgeMon AOKYMEeHTauuu v ApyruM BOMNpocaMm [Afis MOfyYeHuUs MyHuumnarbHOM
yCIyru.

3asBuTernb  MOXeT nonyyduTb  MHOpMauM O  Nopsigke  npefocTaBneHus
MyHULMNAnNsHOM ycryru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAIOTCS B AeHb obpalleHns 3asasuTens.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBLIX Npoueayp ABNATCA: KOHCYNbTaums
no coctaBy, hopme npeacTaBnsgemMon AoKyMeHTaunm n Apyrmm sonpocam, HeobxoammbeiM Ansi
NONyyYeHNs MyHULMNanbHOW YCryrn.

3.2.3. 3agasuTtens Bnpase obpatntbca B OpraH rno TenieoHy 1 9NeKTPOHHOW rnoyTe, a
TaKxke nonyyYnTb KOHcynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
cpokax MnpefdocTaBneHnss MyHuUMNanbHOW ycnyru, B TOM 4ucne no cocraBy, opme
npegcraBnsgeMon AOKYMEeHTauuu v ApyruM BoONpocam [Afis MOfyYeHUs MyHuLuMnanbHOM
yCrnyru.

[omKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME MHPOPMUPYET 3adaBUTENS
B COOTBETCTBUMU C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perriaMmeHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe Tpex pabounx gHen co AHS NocTynneHns obpalleHus.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATMBHBIX NpoLueayp SABMAITCH: KOHCYNbTauum
no coctaBy, hopme npeacTaBngemMon AoOKyMeHTaunm n Apyrmm sonpocam, HeobxoammbeiM Ans
NONyYEeHNA MyHULMNANbHOW YCIyr.

3.3. lNpuHATME N pacCMOTPEeHME KOMNIEKTa JOKYMEHTOB, NpeaCTaBleHHbIX
3asBUTENEM

3.3.1. lNprem OoKyMeHTOB 4SS NpefoCTaBfeHns MyHuumnansHom ycnyrn yepes MoL|
unu yganeHHoe padoyee mecto MOLL.

3.3.1.1. 3agsutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npefocTaBfieHNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfnamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimii npnem 3asiBNeHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBepSET NMNYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY NMOMTHOMOYMI Nnua, NoJaroLLero A0KYMEHTb;

NpoOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5
a4MVHUCTPATUBHOIO perfiaMeHTa;

3aMnosHAET 3NEKTPOHHYI0 dhopMy 3asBreHms B AUC MOL;

npu npegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha 6yMaxHOM HoOcuTene, OCYyLWEeCTBNSeT CKaHUMpoBaHWe MpeacTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIE 06pPa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUpPYET INEKTPOHHOE AENO;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BblJaeT 3asBUTENIO pacnucky B npuemMe JOKyMeEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
oTnpaBKe 3asiBfieHne 1 nakeT JOKYMEHTOB.
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3.3.1.3. PaboTHuk M®LL HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHON ¢bopme (B COCTaBe MaKeTOB 3MEKTPOHHbLIX [efn) B TedYeHne OOHOoro
pabo4yero aHa co AHA obpalleHus 3aaBuTensa B CTPYKTYpHOe nogpasgeneHme ML,

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX Mpoueayp SIBMASTCA: 3asiBfieHne U
nakeT OOKYMEHTOB (9NeKTPOHHOe Aeno), HanpasrieHHble B OpraH, nocpeactBOM CUCTEMbI
31IEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. [llpuem [OKYMEHTOB [ns nNpefocTaBfieHus MyHUUUNanbHoOM Yycryru B
3EeKTPOHHOM (hopme Yepes PecnybnukaHckun nopTarn.

3.3.2.1. 3asBuTenb ANs nogadn 3asiBIEHUS B 3MEKTPOHHOW (popMe BbINOSHAET
cnegywoune 4encTBus:

BbIMNONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asBEHUS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLYO CBeAeHUS, Heobxoanmble
n obsizatenbHble ANs NpeaoCTaBeHnUss MyHUUMNANbHOW YCIyru;

nNpuKpensniseT JOKYMEHTbl B 3MEKTPOHHOW opMe Wunu  3NeKTPOoHHble obpasbl
AOKYMEHTOB K (popme 3f1eKTPOHHOro 3asBrieHus (Npu HeobxoaMMocCTH);

noaTeepxgaeT (PakT O3HAKOMIIEHUS W Ccorflacnud € YCroBuUsSIMU U NOPSOKOM
npefoCTaBfieHNs  MyHUUMNANbHOW YCNyrM B 3MEKTPOHHOW ¢opme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3f1eKTPOHHOro 3asiBreHNs);

noaTBepxgaer  OOCTOBEPHOCTb  COOOLWEHHbIX  CBeAEeHUN (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3NIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnsieT 3anoSIHEHHOE JNEKTPOHHOE 3asiBfieHMe (HaXumMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNS);

3MEeKTPOHHOE 3asiBrieHMe MOANMUCbIBAaeTCs B COOTBETCTBMM C TpebOBaHUAMM MyHKTa
2.5.7 agMVHUCTPATMBHOIO perfiaMmeHTa;

nonyyaet yBegomneHne o6 oTnpasBke 3NEeKTPOHHOIo 3asBreHNS.

dopmaTHo-rornyeckas nposepka COPMMPOBAHHOIO 3asaBMEHUS OCYLLECTBNSETCH
nocrne 3anosfiHeHUs 3asiBUTENEM Kadoro M3 nosnen anekTpoHHon dopMmbl 3asisneHus. Npu
BbISIBIIEHUN HEKOPPEKTHO 3anOfIHEHHOrO MOMs 3MEKTPOHHON (POPMbl 3asiBIIEHUS 3asBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWWOKM N NOpsiaKe ee YCTpPaHeHWsa NocpencTBOM
WHGOPMALMOHHOro CoobLLEHMS HEMNOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBfEHNUS.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

PesynbTatamun BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABASIOTCA: 3MEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3MIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4okyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSHEHNSA aAMUHUCTPATUBHOW Npouenypbl SBNsSEeTCA
NOCTyNneHne 3asBfeHUss W WHbIX [OOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHuns
MYHULMNANbHOW YCIyru.

[JOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
afMVHUCTPaTUBHOM NpoLeaypbl ABNAETCA CEeKpeTapb UCMONKOMa /yKa3bIBalOTCS CBEAEHUS O
AOIMKHOCTHOM nuue/(aanee - 4OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Crlyyae
obpalueHus 3aasutens c 3asisrieHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3adABUTENS;

NPOBOANT MPOBEPKY NOSIHOMOYMIA NLA, NoJaroLLero AOKYMEHTb;

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMsM, yKa3aHHbIM B NyHKTe 2.5
aflMUHUCTPATUBHOIO pernamMeHTa, NpPoBEepPKYy COOTBETCTBUSA MpeAcTaBreHHbIX OOKYMEHTOB
yCTaHOBNEHHbIM TpeboBaHNAM (Hagnexawee opopMreHne Konui JOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax MoOYUCTOK, MNPUMNUCOK, 3a4epKHYTbIX CIIOB W  WHbIX HE OroBOPEHHbIX
ncnpasneHun);
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3anonHaeT  3NEKTPOHHYH dopmy 3aaBreHns B aBTOMaTU3NPOBaAHHOM
WHOPMAUNOHHOM CcUCTeMe, nMpedHasHa4YeHHOW [ONnA  OKa3aHUs TroCyJapCTBEHHbIX U
MYHULMNAanbHbIX YCNYT;

npu npenocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHta Ha OyMaXHOM HoOcuTene, OCYyLWEeCTBNSET CKaHMpOBaHWE NpeAcTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHune;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHnsa ckaHupyeT NognMcaHHoe 3asaBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WUHMOPMALMOHHYID CUCTEMY, NpefHa3HaYeHHYHo
OS5 OKa3aHUs rocyaapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeAcTaBieHHble B
3IEKTPOHHOM (hopMe NN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3IEeKTPOHHOE Oeno;

BO3BpalllaeT noAnuMCaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [OOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHu NS OTKasa B NpuemMe JOKYMEHTOB JOSMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBEAOMIISET 3adBUTENS O HAaNU4Mn NpenaTcTBUr ans
npuemMa 3asiBfieH1si 1 Bo3BpallaeT eMy JOKYMEHTbI C 06 bACHEHMEM COaepPXKaHWs BbISIBIIEHHbIX
OCHOBaHW N5 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [omkHoCTHOEe nuuo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, mMocne
NOCTYNSeHNs AOKYMEHTOB Ha PacCMOTPEHME:

npuceavMBaeT 3asiBIEHNO HOMEpP B COOTBETCTBMU C HOMEHKNATypou Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME 3MEKTPOHHbIE Aeria, B TOM Yucne MpunoXeHHble 3asButenemM
AOKYMEHTbI B 3NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpencTsomM obpalleHnsa Kk EauHomy noptany (B criyyae, ecnuv 3asButenieM npeacrasfieHbl
3NEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIe YCUMEHHOMW KBannMUUMPOBAHHOM 3S1IEKTPOHHOW
noanucelo).

Mpn HanMuMm OCHOBaHWN, MPEnYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT pelweHus o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUINEHHOMN KBanuUULMPOBaHHON
3NEeKTPOHHOW MOAMUCU BbISIBNIEHO HecobnaeHne ycroBui ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase QOMMKeH coaepXaTb NyHKTbl cTatbn 11 PepepanbHoro 3akoHa Ne 63-03,
KOTOpbI€ NOCAY>XUITM OCHOBaHUEM ANS ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeoOXoAWMbIX [Ans
nNpefocTaBfieHNs MyHULMNANbHOW YCnyrn, C yKasaHuWeM MpUYnH OTKasa (B cryvae, ecnu
OCHOBaHUA ANd OTKasa B npuemMe [JOKYMEHTOB, HeoOXOoAuMbIX ANd npefocTaBrieHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWS [Afis OTka3a B MpueMe [OKYMEHTOB [OSPKHbl coAaepXaTtb
WHGOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHOpMauun, CBEAEHWUN), KOTOpPblE He
npeacTasrieHbl, coaepaT HeAOCTOBEPHbIE 1 (UNN) NPOTMBOPEYMBbLIE CBEAEHUS, ODOPMITEHDI
C HapylweHVeM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnAeTCA Ha CcorflacoBaHue B
yCTaHOBMNEHHOM NOpsaKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOOBOopoTa.

CornacoBaHwue npoekTa peLueHusi 06 oTkase B npuemMe JOKYMEHTOB, HeOBXoauMbIX AN
npefocTaBieHUss MyHUUMNAanbHOM YCIyrn, OCyLLeCTBNAETCS B nopsake, npeaycMoTPeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oTcytcTBMA OCHOBaHMM [OnNsg  OTKasa B MNpuemMe  [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMUWHUCTPATUBHOIO pernamMeHTa, OOSMKHOCTHOE nuvuo,
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OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, B TedeHne ogHoro paboyero AHA Co AHS NOCTYNMeHus
3asBMeHns, HanpaBnsaeT 3asBUTENO, YKka3aHHbIM B 3asBNieHMM crnocobom, yBegoMreHue o
NMOCTYNIEHUN 3asBIieHUs, coAepXallee BXOASLMW PerucTpaumoHHbIN HOMepP 3asiBrieHus,
Aarty nonyyeHus 3asiBrieHus, nepeyvyeHb HauMeHoBaHW (pannoB, NPeacTaBrieHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyeHns pesynstarta MyHULUNansHOW yCryru.

3.3.3.4. WcnonHeHve npouedyp, YkasaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO pernamMeHTa, Npu HannyiMm TeXHMYECKON BO3MOXHOCTW OCYLLEeCTBISETCA
B aBTOMaTM4YeCKOM peXuMe C UCNoSib30BaHMEM aBTOMAaTU3NPOBaAHHOW WH(OPMaLVNOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHOW AN1A oKa3aHUs rocyAapCTBEHHbIX U MyHULMNAITbHbLIX YCYT.

3.3.3.5. AgmuHuUCTpaTuBHble nMpouedypbl, YycTaHaBnvBaemble nyHkToMm 3.3.3
aAMVHUCTPATUBHOIO pernamMeHTa, BbIMOSIHATCA B TeYeHWe OAHOro paboyero OHA CO OHSA
NOCTYNIEHNS 3aABMNEHNSI HA pacCMOTPEHME.

PesynbTatamun BbLINONHEHUS agMUHUCTPATMBHBLIX Npoueayp SABNAITCA: MPUHATHIA Ha
paccMoOTpeHne KOMMNIEKT AOKYMEHTOB UMW NPOeKT pelleHnst 06 oTkase B npuemMe JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBNeHNs MyHUUMNanbHON yCnyru.

3.4. HanpasneHne MexXBeJOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBYHOLLME B
npegocTaBNeHNn MyHULMNANBLHOW YCIyrn

3.4.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS agMUHUCTPATUMBHOW Mpouenypbl ABAsSeTCs
nosiyyeHne [LOSMKHOCTHbIM NUUOM  (pabOTHUKOM), YMONIHOMOYEHHBIM Ha BbINOSHEHWE
aAMWUHUCTPATUBHOW npouenypbl, OT AO/MKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOINO 3a
npuemM OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

HJOMKHOCTHBIM ~ nNuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aAMWUHUCTPATUBHON NpoLeaypbl, ABMSETCA CekpeTapb UCNOSIKoMa /yKka3blBatoTCHA CBEEHMUS O
AOJDKHOCTHOM nuue/(ganee - AOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a  HanpasrieHue
MeXBEeOOMCTBEHHbIX 3arpoCoB).

3.4.2. [JOMmMKHOCTHOE NnnLO, OTBETCTBEHHOE 3a HanpasfeHne MeXBEeOOMCTBEHHbIX
3anpocoB, OpMMpyeT W HanpaefsgeT B 3NEeKTPOHHOW opMe nocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOZENCTBUA (NPU  OTCYTCTBUM  TEXHUYECKOWN
BO3MOXHOCTM — MHbIMW criocobammn) 3anpocbl 0 NpeaocTaBfeHNN JOKYMEHTOB U CBEAEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOSHAKTCA B A€Hb NPUHATUSA 3as8BMEHNSA HA paCCMOTPEHNE.

PeaynbTatamu BbINONIHEHUS aAMUHUCTPATUBHBIX MpoLeayp SABNATCS: HanpaBfieHHbIE
B OpraHbl Bnactu n (Mnn) noaBe4OMCTBEHHbIE OpraHam BnacTy opraHu3auunm 3anpocsl.

3.4.3. CneunanncTbl NOCTABLUMKOB AAHHbIX HAa OCHOBaHMM 3anpocoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3NIEKTPOHHOrO B3aMMOAEWCTBUA, MNpeaocTaBnsAloT
3anpalwmBaemMble JOKYMEHTbI (MHOPMaLUIO) UM HaNpaBnaloT yBeAOMIEHUS 06 OTCYyTCTBUM
AOKyMeHTa un (unn) uHdopmMauumn, HeobXxoauMbIX ANA NPefocTaBeHUs MyHULMMNANbHON
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMNONHAKTCA B TE€YEHNE NATU OHEN CO OHS MOCTYNNEHUS MEXBELOMCTBEHHOIO 3anpoca B
opraH unu opraHusauuto, NpegocTaBnNALWMNe AOKYMEHT U MHOPMALMIO, €CNN UHbIE CPOKM
NnoaroTOBKM W HanpaBneHuUsi OTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBIIEHbI
deaepanbHbIMM 3aKoHamMu, NpaBoBbIMKW akTamu [paButenbctBa Poccuinckon denepaunun m
NPUHATLIMU B COOTBETCTBUM C heaepanbHbIMM 3aKOHaMN HOPMaTUBHBbIMUY NPaBOBLIMU akTaMu
Pecnybnukn TatapcTaH.

Pesynbtatamu BbINONHEHUS agMUHUCTPATMBHBLIX Mpouenyp SBMSKTCA: OOKYMEHTbI
(cBegeHns), Heobxoaumble Ons  NPefoCTaBfEHUs  MyHUUMNanbHOW  ycnyrn, nubo
yBegomrieHne 06 oOTKase, HanpaBrfieHHble [OOSMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpaBrieHVe MexBeOMCTBEHHbIX 3anpoCoB.
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3.4.4. [JOfmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHWEe MEXBEOOMCTBEHHbIX
3anpocoB:

nosiydaeT 3anpawivBaemMble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIMO 9NEeKTPOHHOro
B3aMMOOENCTBUSA  OOKYMEHTbl  (cBefeHus), Heobxogumble AnNg  npeaocTaBneHus
MyHULMNAnNbHOM ycnyru, nmbo ysegomneHne o6 oTkase nNpu OTCYTCTBUM OOKYMEHTa U (Mnu)
MHGOpMaLMK.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOMHAKTCA B A€Hb NOSTyYeHUs CBEAEHUN No MeXBEOOMCTBEHHbLIM 3arnpocam.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBMSKTCA: OOKYMEHTbI
(cBegeHuns), HeobxoauMmble NS NpeaocTaBNeHNa MyHULMNANsHOW yCnyriu.

3.4.5. icnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aAMWUHUCTPaATUBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMONb3OBaHMEM  aBTOMATU3UMPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHOM N5 OKasaHWsA rocyAapCTBEHHbIX M MyHULMMANbHbIX YCIyr, B TOM Y1Che C
MOMEHTa perucTpaumm 3asiBfieHns B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOrO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMIHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfnamMeHTa, CocTaBngaeT NaTb paboymx gHen.

3.5. MNoaroToBka pesynbTata MyHULMUMNANbHOW YCryru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl SBMseTca
NoCcTynsieHne OT AOSMKHOCTHOrO fvua, OTBETCTBEHHOMO 3a HanpaBlieHWe MEXBEAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHW), HeobxoauMbIX ANA npefocTaBneHus MyHULMNanbHOW
ycnyru.

[JOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  aOMWHUCTPaTUBHOW
npouenypbl, ABMASETCH cekpeTapb UCNOSIKoMa /yKasblBalOTCH CBeAEHUSA O JOMMKHOCTHOM nuue/
(banee - QOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pes3ynbrata npefocTaBneHns
MYHULMNANbHOMW YCIyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOEe 3a MNOAroTOoBKY  pesynbTaTta
npegocTaBfieHNs MyHULMNANbLHOW YCNYru:

OCYLLLEeCTBNAET KOMMSEKTOBaHME [OOKYMEHTOB ((hopmmpoBaHMe ydeTHOro pfena) u
HanpaBnseT Ha pacCMOTPEHWE >XUIMULLHOM KOMUCCUMM MO paboTe € HyxXaawwumucs B
YNYYLEHUN XUMULLHBIX YCNOBUWA (Janee - KOMUCCUA), U3BELLAeT YNIEHOB KOMUCCUM O OHe
3acefaHns KOMUCCUWN.

AOMUHUCTPATMBHbIE Npoueaypbl BbINOMHAITCA B TevyeHue OBYyX pabounx AHen C
MOMEHTa NOCTYNIIeHNA OTBETOB Ha 3arnpochl.

Pesynbtatamu BbIMNONIHEHMS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
chopmMupoBaHHOE y4YeTHOe Oeno 3adABUTENS, HanpasBfieHHOe Ha PacCMOTPEeHMe KOMWUCCUW,
n3BeLleHne Y1ieHOB KOMUCCUN O OHe 3acefaHus KOMUCCUW.

3.5.3. Komunceusa paccmaTtpuBaeT y4eTHOe Aerno U NPUHUMAaET peLleHne O NPUHATUM Unm
006 OTKase B MNPUHATMM Ha YYeT rpaxgaH, HyXZawwWmxcsa B NPeaoCcTaBfieHUM KUIOro
NnoMeLLeHUs.

CekpeTapb KOMUCCUM:

odpopMIseT peLleHme KoMmccum B popme rnpoTokorna n nepegaeT Ha Noanuch YneHam
KOMUCCUMU;

HanpasnseT NPOTOKOST 3aceaHUs KOMUCCUM OOMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a
NnoaroToBKy pes3ynbTaTa NpeaocTaBlieHNs MyHULMNANbHOW YCyri.

AOMUHUCTPATMBHbIE NPOLIeAYpPbl BbINOMHATCA B TedeHne 11 paboumx aHen.

PesynbTatamu BbINONHEHUS aAgMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: NPOTOKOS
3acefaHnsi KOMUCCUM O NPUHATUM Uy 06 OTKase B NPUHATUM Ha YYeT rpaxaaH, HyXXaatoLwmxcs
B NpefoCTaBeHUM XNNOro NOMeLLLEHNS.
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3.5.4. [JOmKHOCTHOe InuUO, OTBETCTBEHHOe 3a MNOAroTOBKY  pesynbTaTta
npefocTaBieHUss MyHULMNANbHOW YCITYyrn:

C YY4ETOM peLleHUss KOMUCCUKU NMoAroTaBnuBaeT NPOEKT pesyrbTaTa NpefocTaBreHuns
MYHULMMNanNsHOW YCNyru;

HanpaBnsieT NoAroTOBSIEHHbIM NPOEKT pe3ynbTata npeaocTaBieHna MyHULMNansHOm
yCryru Ha corfnacosaHue B YCTaHOBJSIEHHOM nopsgke nocpencTtBOM CUCTEMbI SSIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPaTMBHBIE NMpoLeaypbl BbIMOMHATCA B TeYeHne Tpex paboymnx aHen.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBMSKOTCA:  MNPOEKT
peleHus 06 oTkase B NpegoCcTaBeHNN MyHULMNANBHOW YCIYrn, MPOEKT peLLlEeHNs O NPUHATUN
Ha y4yeT rpaxgaH, Hy>KgaloLwWmnxcs B NpeaoCcTaBeHnN XXUnoro noMeLeHus.

3.5.5. CornacoBaHne u1 noanucaHue nMpoeKTa pes3ynbTata npegocTaBneHns
MYHULMNAnNbHOW ycryrn (aanee — nNpoekTbl JOKYMEHTOB) OCYLLECTBIISIETCA pyKoBOAUTENEM
CTPYKTYPHOrO noapasfeneHuns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTaTta MyHULUNanbHON
ycnyru, 3amectutenem Pykosogutena OpraHa, Pykosogutenem OpraHa.

[MogroToBreHHbIe MPOEKTbl AOKYMEHTOB, MMeEKLWMe 3amedaHus, BO3BpallalTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOLIOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. Nocne
YCTpPaHEHNS 3aMeYaHu NPOEeKTbl JOKYMEHTOB MOBTOPHO MnepefarTcsa AN cornacoBaHud m
nognucaHus.

PykoBogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMUHUCTPATMBHOIO perfliaMmeHTa OOMMKHOCTHbIMKU nvuamu OpraHa B 4actu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHbLIX Npoueayp, UX nocrnenoBaTenlbHOCTU U MOSHOTHI,
HanuMuuMs cornacoBaHWM  YMOMIHOMOYEHHbIX AOSMKHOCTHbLIX JNimy  OpraHa B cucteme
3NEeKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbisiBNeHVs HapylWeHWA B YacTU CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npouegyp, WX nocrnegoBaTenbHOCTM WM MOMHOTbI PykoBoguTens OpraHa uvHuumMupyet
npuBrneYyeHne K OTBETCTBEHHOCTU N, AOMYCTUBLUMX HapyLLEHWs, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTPaATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHUe ABYX paboumnx AHEN.

PesynbTatamu BbINOMHEHNS aMUHUCTPATUBHBIX NpoLeayp ABNATCS:

pelueHne o6 oTkase B NpefoCTaBeHM MyHULMNanbHON yCcnyru; peweHne ob otkase B
npueme JOKYMEHTOB, HEOBXOANMbIX A5 NpeJoCTaBneHnss MyHUUMNanbHOW yCnyru, peleHme
O NPUHATUN Ha YYET rpaxkaaH, HyXaatrLnxca B NpeaocTaBneHnn XNNoro nomMeLLeHus

3.5.6. VicnonHeHue npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.4. agMUHUCTPATMBHOIO
pernamMeHTa, Npyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBISETCS B aBTOMaTUYECKOM
pexmMe C  UCMONb30OBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHON AN1s oKasaHWsi rocy4apCTBEHHbIX M MyHULMMNANbHbIX YCNYT.

MakcrmanbHbI CPOK BbIMOMHEHUSI aAMUHUCTPATUBHBIX Npoueayp, Yka3aHHbIX B MyHKTE
3.5. agMMHUCTPaTMBHOrIO pernamMmeHTa, coctaBnseT 18 pabounx gHen.

3.6. Bbigaya (HanpaBneHve) 3asBUTENI0 pesynbTaTa MyHULMNANnbHON yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl SBMseTca
nonyyeHne AOSMKHOCTHBIM fMLOM, OTBETCTBEHHbIM 3a BbIMOMHEHME agMUHUCTPATUBHOW
npouenypbl, LOKYMeEHTa, NOATBEPXKAAOLEro NpeaocTaBneHne MyHULMnanbHOW YCyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  agMUHUCTPATUBHOM
npouenypbl, ABASETCH CekpeTapb UCNOSIKOMA /yKa3bIBalOTCH CBEAEHUSA O OMMKHOCTHOM nuue/
(Banee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a BblAayy (HanpasfeHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHne) AOKYMEHTOB:

obGecneuynBaeT perucTpaumio U BHECEHME CBEOEHUN O pesyrnbTaTte npefocTaBreHus
MYHULMMAnNsHOW YyCrnyru B TMOACUCTEMY BedeHWA [OOKyMeHTauuM aBToOMaTU3npOBaHHOW
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WH(POPMALMOHHON CUCTEMbI, MpeAHa3Ha4YeHHOW ANA  OKasaHus rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asBuUTEnsa (ero npeacraBuTend) cnocoboM, ykasaHHbIM B 3asiBIEHUW, O
pesynbTate nNpPeaoCTaBfEHUs MYHUUMNANbHOMW YCAYrM U O BO3MOXHOCTU MNOMy4YeHus
pesyrnbTaTta npegocTaBneHnss MyHuuunansHon yernyrm B OpranHe unv 8 ML

McnonHeHne npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMATU4YECKOM pEXMME C WCMNONb30BaHMEM aBTOMATU3MPOBAHHOW WHMOPMALMOHHOWN
CUCTEMbI, NpeAHa3Ha4YeHHOM AN OKa3aHWsi rocy4apCTBEHHbIX M MyHULMMNANbHbIX YCAYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHMe OoAHoro paboyero AHA CO AOHA MOAMMCAHUS  LOOKYMEHTa,
ABNAIOLWEroca pesynbTatoM NpeaoCTaBNeHUa MyHULMMNANbHON YCNyrn, YNOMHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatammn BbINOMHEHUS aAMUHUCTPATMBHBIX NMpoLeayp SABMSKTCS: pa3MeLleHne
CBeEeHUA O pesynbTaTte NpefoCTaBfeHMs MyHUMUMMNANbHOM yCiyrn B WUHAOPMALMOHHbBIX
cucTemax, uM3BelleHue 3asiBuTtensa (ero npegcrasBuTens) O pesynbTarte npegoctaBreHus
MyHULMNANbHOM ycnyrm n cnocobax ero nonyyeHus.

3.6.3. Nopsiaok Bbligayun (HanpaBneHus) pesynbTaTa NpeaocTaBeHnss MyHUUMNansHoOm
yCnyru:

3.6.3.1. MNpwu obpaleHnn 3anBnuTens 3a pesynbTaTtoMm MyHUUunanbHon ycnyrn 8 ML,
paboTHuk ML BbigaeT 3agBuTento pesynbtaT MyHULUNANbLHON yCryrn B oopmMe ak3emnnspa
9NEeKTPOHHOro AOKYMeHTa Ha BymaxHom Hocutene. Mo TpeboBaHuio 3asBUTENs BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npegoctaBrisieTcs
9K3eMNISAp ANEKTPOHHOro JOKYMEHTa NyTEM €ro 3anvMcu Ha CbeMHbIN HOCUTENb MHOpMaLun
NN HanpasneHUsl 9K3eMMnsipa 3NEeKTPOHHOro AOKYMEHTa Mo 3EKTPOHHOW no4yte B agpec
3aasutens. Npu 3anncm Ha CbeMHbIN HOCUTENb MHAOPMaLIUN NN HaNpaBiEHUN AK3eMnispa
9NEeKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMnnaAp SNeKTPOHHOro
OOKYyMeHTa Ha OymaxHOM HocuTene, nNo SNEKTPOHHOM MoYTe WAEHTUYHOCTb Takoro
3K3eMnnapa 3NEeKTPOHHOro AOKYMEHTa 3K3eMNNApYy 3MEeKTPOHHOrO AOKYMEeHTa Ha BymMaHOM
HocuTene 3aBepseTcs YNOSITHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUINEHHOW
KBanmuumpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKke oO4YepefHOCTW, B [eHb npubbiTUA 3asBUTend B CPOKWU,
YCTaHOBJIEHHbIE pernameHTomM pabotel MOLI.

PesynbTatamn BbINOMHEHNA aAMUHUCTPATUBHBLIX Mpouenyp SABNSTCA: dukcauus
dhakTa Bblgayum pesynbrata npegocTaBneHms MyHmumnnansHon yenyrn B AUC MOLL, pesynbtat
npegocTaBfieHnsa MyHULUMNAanbHOW YCNyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpun obpalieHnn 3aaBUTeENa 3a peaynbTaToOM MyHULUNANbHON YCnyru 4epes
PecnybnukaHckuii nopTan 3asBuTENO0 B JMYHbIA KabWMHET aBTOMaTM4eCcKu HanpaBnseTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBfsoWeroca  pesynbTaTtoM  NpefocTaBreHus
MYHUUUNANbHOW YCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannMUUMPOBAHHOMW 3NEKTPOHHOMN
noanNuUCbo YNOTHOMOYEHHOrO AOMKHOCTHOro nnua Oprana (OpraHom).

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCS B A€Hb NOANMCAHNA AOKYMEHTa, NoATBepXKaatoLwwero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MyHULMNAanbHOW YCryrn, YNOSTHOMOYEHHbIM AOSMKHOCTHBIM nuuom OpraHa
(OpraHowm).

PesynbTatamun BbINONHEHNS aAMUHUCTPATMBHbBIX NPOLeayp SBMSKTCA: HanpasrneHve
(npepocTaBneHune) ¢ ucnonb3oBaHMem PecnybnukaHcKoro noprana 3asBUTENO AOKYMEHTA,
noaTBepX4atoLlero npenoctaBrieHMe MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npeaocTaBfeHNN MyHULMNANbHON YCNyri).

3.6.3.3. Npun obpaLyeHnn 3assuTens 3a pesynbTaToMm MyHUuunansHon ycnyrm B OpraH,
AOIPKHOCTHOE NNLUO, OTBETCTBEHHOE 3a Bblgady (HanpaBfeHue) OOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuunanbHou ycnyrn. o TpeboBaHuio 3asBuTens BMecTe C
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IK3eMMnNApoOM JIJEKTPOHHOIO AOOKYMEHTa Ha 6yMa)KHOM HOcuUTENne emy npenoctaBlideTCA
3K3eMnnAp INEKTPOHHOIo OKYMEHTa nyTem ero 3anncun Ha CbEMHbIN HOCUTESb VIH(bOpMaLI,I/II/I
UM HanpaselieHNA 3K3eMrsidpa 3J1IeKTPOHHOINo AOKyMeHTa Mo SﬂeKTpOHHOVI no4yTte B agpec
3adaABUTENA.

A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBIiMBaeMble HacCToALLUM MYHKTOM,
OCYLLEeCTBNAKTCA B nopdanke o4epeHOCTH, B EHb I'IpVI6bITI/IFI 3aaBUTENA B COOTBETCTBUA C
npaBMJ'IaMM BHYTPEHHEro TpyaoBOro pacnopdaka OpraHa.

PGSyJ'IbTaTOM BbINOJTHEHNA aAMUHUCTPATUBHbIX NMpouenyp ABNAKOTCA: (*)I/IKcaLI,I/IFI CbaKTa
Bbloa4n pe3yrnbTarta rnpenocraBlieHnA MyHmumnaanon ycnyrn B aBTOMaTVI3VIpOBaHHOl71
I/IHCbOpMaU,VIOHHOI7I cucrtemMe, I'Ipe,El,Ha3Ha‘-IeHHOI7I anda  OKal3aHuMA rocydapCTBEHHbIX WU
MYHULUUNANbHbIX YCIYT.

3.7. VicnpaBneHune TeXHUYECKMX OLLINBOK

3.7.1. B cny4yae oObGHapyXeHUs TEeXHUYEeCKOW OWMOKNM B JOKYMEHTEe, ABNSALEMCH
pe3ynbTaToM MyHULMUNANbHOM YCryru, 3assutens Hanpasnset B OpraH:

3asaBrieHne 06 ncnpaeBneHun TexHnyeckom owmbkn (npunoxexme Ne 5);

AOKYMEHT, BblAaHHbINA 3a8BUTENO KaK pe3ynbTaT MyHUUMNanbHOW yCnyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINGKa;

OOKYMEHTbI, MMEILMEe OpPUONYECKYIO Cuny, CBUOETENbCTBYKOLWME O Hanuyum
TEXHMYECKON OLLUNGKMN.

3asiBneHne 06 wucnpaBneHUn TEXHUYECKOW OWMOKM B CBeOeHUsIX, YKa3aHHbIX B
AOKYMEHTe, SABMSLWEMCH pe3ynbTaToOM MyHUUMNanbHOW ycryri, nogaetcsa 3asiBUTenem
(ynoriTHOMOYEHHbIM  NpeacTaBuMTENEM) MNOYTOBbIM — OTnpaBfieHMem (B TOM  4ucne c
NCNonb30BaHNEM 3NIEKTPOHHOM MOYThI), MO0 Yepeld PecnybnukaHckmi noptan unnm MOLL.

3.7.2. [JO/MKHOCTHOE NnWUO, OTBETCTBEHHOE 3a MpPUEM [OOKYMEHTOB, OCYyLLEeCTBASET
npuemMm 3asaBneHus 06 ucnpaBneHUM TEXHUYECKOM OLIMBKWN, perncTpupyeTt 3asiBfieHne C
NPUMOXEHHBIMMU AOKYMEHTaMU M nepegaeT UX AOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

Mpoueaypbl, YCTaHaBNMBaEMble HACTOALUMM MYHKTOM, BbINOSHAKTCA B TeYeHue
O4HOro paboyero gHs € AaTbl perucTpaumm 3asiBfieHns.

PesynbTatamu BbINOSHEHMUS aAMUHUCTPATUBHBIX Mpoueayp SABNSAKOTCA: MPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfieHHOE Ha PacCMOTPEHUE LOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. JOmMKHOCTHOE N0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LENAX BHECEHUS WUCMpaBfieHUA B LOKYMEHT, SIBASOLWNACA pe3ynbTaToMm
npefoCcTaBfeHNss MyHULMNANbHOW YCNyru, OCyLEeCcTBNsAeT npoueaypbl, NPeayCMOTPEHHbIE
nyHktom 3.5 PernameHta, ©“ BblgaeT  UCMpaBfieHHbIW  OOKYMEHT  3asBUTENO
(ynoriTHOMOYEHHOMY NpPEeACTaBUTENIO) JIMMHO NO4 POCMUCL C M3BATUMEM Yy 3asiBUTENS
(ynoriTHOMOYEHHOro nNpeacTaBuUTEnNsl) oOpurMHana QOOKYMEHTa, B KOTOPOM COAEPXMTCSA
TeXHu4eckas owwubka, unu HanpaeBnsdeT B agpec 3asdABMTENS MNOYTOBbIM OTMPaBfEHUEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTM MOSlyYEeHUs OOKYMEHTa npu
npegoctaeneHmm B OpraH opurnHana [OKYMEHTa, B KOTOPOM COAEPXUTCHA TexXHU4eckas
omnbka.

Mpoueaypsbl, ycTaHaBNMBaAEMbIE HACTOALLUMM MYHKTOM, BbIMOMHATCA B TEYEHME ABYX
paboumx gHen nocne OOHapyXEHWA TEXHMYECKOW OWKNOKM WUnu nonyyvyeHus ot noboro
3aMHTEPECOBAHHOIO NMLa 3asBNeHns 0 AOMNYyLEHHOM OLwmnOkKe.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SBNATCA: BblAAHHbIN
(HanpaBneHHbI) 3asBUTENO AOKYMEHT.

4. NMopspok U (hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANbLHOM yCIyru
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4.1. nOpFILI,OK OocyLwiecCTBIIEeHUA TeKyLero KOHTposA 3a cobnogeHnemM n UCrnoriHEHNneEM
OTBETCTBEHHbIMU AOSHKHOCTHLIMWU FINLAMU MOSOXEHUI AAMUHUCTPATUBHOIO pernameHTa 1
MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIIMBAKOLNX Tpe6OBaHI/IFI K npegocrtaBJiEHNIO

MyHMLLMHaﬂbHOVI yCnyru, a Takxke rnpuHATnemMm nMin pel.ueHm7|

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME W yCTpaHEHWEe HapyLleHun npaB 3asiBuTenen, nposegeHve
nNpoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCyrn, NOArOTOBKY
peleHun Ha aencteus (b6esgencrame) JOIMKHOCTHbIX SUL, OpraHa MeCTHOro camoyrnpasrieHus.

dopmamn KOHTpons 3a cobriogeHneM WUCMOMHEeHUs agMUHUCTPaTMBHBLIX Mpouenyp
ABNAKOTCA:

1) npoBepka W corfacoBaHne MPOEKTOB [OOKYMEHTOB MO MNpenoCTaBfieHUIO
MYHULMMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4eHUSI AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpsiAke KOHTPOSIbHLIX MPOBEPOK CobnoaeHus
npoueayp nNpeaocTaBrneHnss MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPONSA MUCNONb3YHTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase [gaHHbIX, cnyxebHasi KoppecrnoHAEHUUs, YyCTHad W MNUCbMEHHass WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLECTBASOLWNX BbINOSIHEHNE agMUHUCTPATUBHBIX Npouenyp, KypHarbl
y4yeTa COOTBETCTBYIOLUX AOKYMEHTOB U ApYyrne CBEAEHUS.

[ns ocylwecTBneHUs1 KOHTPONS 3a COBEpLUEHMEM LEWCTBUN Mpu NpenocTaBieHuu
MYHULUMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTESND OpraHa MEeCTHOro
camoynpasneHus npeacTtaBndaAlTCs  CnpaBkM O  pesynbratax  NpeaocTaBreHus
MYHULMNAnbHOW YCNyru.

O cnyyasix M nNpuUYMHax HapyLleHust CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  Npouedyp  OOSMKHOCTHblE  Nvua  HEMEANEeHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, NpefoCTaBfdAloWero  MyHMUMNanbHYO  ycnyry, a Takke
npeanpMHUMAlOT CPOYHbIE MEPLI NO YCTPAHEHUIO HAPYLLEHWUHA.

TekyLwmi KOHTPONb 3a cobnogeHnemM nocneaoBaTensHOCTU ENCTBUA, OnpeaeneHHbIX
aAMUHUCTPATUBHbIMM  MpouedypamMu No  NPeaoCTaBfEHMIO  MYHUUMNANbHOW  YCnyru,
OCYLLECTBNSAETCS 3aMeCTUTENIEM pPYKOBOAWUTENSI oOpraHa MECTHOro caMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPeaOCTaBNEHUIO MYHULMMANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLUECTBSAKOLWEro opraHu3aumio paboTbl NO npeaocTaBfeHuto
MYHULMNANbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA TMOSIOXKEHMUSIMW O CTPYKTYPHbIX MoApas3feneHusx opraHa MeCcTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCNyru, B TOM YMcne nopsiaok u
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM MPEeAOCTaBNEHNS MyHULMNANBHOW YCyu

4.2.1. KOHTpONb 3a NOSIHOTON M Ka4YeCTBOM MNPeLOCTaBfeHUs MyHULUMNANbLHOW yCnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (6esgencrtemne) OpraHa, a Takke nx
AOIMPKHOCTHbIX 1L, MyHULMNANbHbIX Cry>XaLlnX.

4.2.2. B uensax ocyLwecTBneHNs KOHTPOSIS 3a NOSIHOTOM U Ka4yeCTBOM NpeaocTaBfeHuns
MYHULMManNsHOM YCnyru MpoBOAATCA MNIiaHOBble M BHENnaHoBble nposepku. [lopsgok u
NepmoanYHOCTb OCYLLECTBIEHNSA MNMNAHOBbLIX NMPOBEPOK YyCTaHaBMMBAETCA MNnaHoOM paboTbl
OpraHa. [lpn npoBepke MOryT paccmaTpMBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHULMNANbHOW yCryrn (KOMMMEKCHbIE MPOBEPKM), UMM  OTAENbHbIN
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BOMPOC, CBA3aHHbIN C NpeocTaBNeHneM MyHUUUNAanbHOW ycnyru (TemaTndeckue npoBepkun).
[MpoBepka Takke MOXeT NPOBOAUTLCSA MO KOHKPETHOM Xarnobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCH B CBA3M C MPOBEPKON YCTPAHEHUA paHee
BbISIBMIEHHbIX HapyLIeHUA agMUHUCTPATMBHOIO perfiameHTa, a Takke B Cryyae noslyvyeHus
Xanob 3assutenen Ha gencteua (6esgenicteue) OpraHa, a Takke UX LOMKHOCTHbBIX Nl
MYHULMMANbHbIX Cry>KaLluX.

4.2.4. PesynbTtaTtbl NpoOBEPKM OMOPMASIOTCA B BWOE akTa MPOBEPKUA, B KOTOPOM
YKa3bIBaKOTCS BbISABIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX UL, OpraHa, NpegoCcTaBNALWero MyHULmMnansHyo
ycnyry, 3a pelweHunsa n gencreng (besgencrame), npuHMMaemble (OCyLLEeCTBIISIEMbIE) MU B
xo4e npeaocTaBreHns MyHUUMNanbHOM ycnyru

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIEHMS HapyLUEHWA Mpas
3aaBUTENEN BUHOBHbIE NULA NPUBIEKAlOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuickon ®egepaunn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBIEHUN.

PykoBoantenb (3amectuTenb pykOBOAUTENS) CTPYKTYPHOro nogpasgerieHns opraHa
MECTHOro CaMOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE W (Mnwn)
HeHagnexawee BbIMNONHEHME aAMWHUCTPATUBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perramMmeHTa.

[OMKHOCTHbIE NULUA M WHble MyHMUMNAnbHbIE CryXaline 3a peLleHus u OencTeus
(6esgencTBue), NpyHMMaeMble (OCYLLECTBNAEMbIE) B X04€e NpeaoCTaBNeHnss MyHMLUMNANbHON
yCryru, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMam KOHTPOns 3a
npegocTaBfeHneM MyHULMNANbHOM YCryrn, B TOM YMCIE CO CTOPOHbI rpaxaaH, ux
obbeanHeHn n opraHmsaummn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCMAYrM CO CTOPOHbI rpaxaaH, WX
o0beJUHEHUN U OpraHu3aunin, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOro caMoyrnpaBrieHUs npu nNpegocTaBfleHuM  MyHULMNanbHOW  YCnyru,
nony4yeHns NOSIHOW, akTyanbHOW U OOCTOBEPHOW MH(OpMauMM O nopsake npenocTaBrieHns
MYHULMMNANbHOM YCryrn 1 BO3MOXHOCTU AocyaebHOro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. JocynebHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AencTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBnNAKOLWEro MyHULUNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 cratbmu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn MMelT NpaBo Ha obxanoBaHue B gocyaebHOM nopsaake peLueHun u
aencteun  (6e3pgencTtBusl)  opraHa, NPeaoCTaBfdAWEro  MyHUUMNanbHyH — yCcnyry,
AOIMKHOCTHOTO NnLA opraHa, NpegoCTaBAsoWero MyHULMNANbHY0 YCyry, MyHULMNANbHOro
Crnyxawlero, pyKoBOAWUTENs OpraHa, NpeaoCTaBnSAlWEero MyHAUMNANbHY  YCryry,
MHOTrOYHKLNOHANbHOIO LIeHTpa, paboTHMKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npeaycMoTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHMKOB.

3asBuTenb MoXeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLwmx cnyyvasx:
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1) HapyleHue cpoka permcTpauum 3amnpoca O NpeaocTaBfeHUn MyHULMNANbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaocTaBneHns MyHuMumnanbHOW ycnyrn. B ykaszaHHOM crnyyae
pocyaebHoe (BHecyaebHoe) obxxanoBaHne 3asButenem peweHni n genctemmi (besgencrams)
MHOrOYHKLMNOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOMO LieHTpa BO3MOXHO B
crnyyae, ecrniv Ha MHOFO(YHKUMOHamnbHbIA LEHTP, peweHus u geuncteus (besgencreue)
KoToporo obanylTcsl, BO3noxeHa QYHKUMS MO NpefoCTaBfeHUo COOTBETCTBYHOLLMX
MYHULMNAnbHbIX YCyr B NOfIHOM o6beme B nopsiake, onpeaeneHHoM vacTbto 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WU MHQopMauun nmbo ocyLleCTBeHUs
AENCTBUIA, NpeACTaBneHne Unmn OCyLLEeCTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbiMM akTamu Poccuinckon dPepgepaumm, HOPMATUBHLIMKA MNPABOBbIMK  aKTaMM
Pecnybnukn TartapctaH, MyHAUMNAnbHbIMKM MPaBOBbIMW akTamu ANs NpeaocTaBneHns
MYHULMNANbHOW YCIyIu;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamun Pecny6nuku TaTapcTaH, MyHUMUUNanbHbIMM NPaBoOBbIMIW akTamun Ans NpegocTaBeHuns
MYHULMNANbHOW YCNyru, y 3asaBUTENS;

5) oTka3 B npedoCTaBNeHUM MyHUMUMMNANbHOW YCnyru, ecrnm OCHOBaHWUsi OTKasa He
npeaycmoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHBLIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamn Poccunckon ®Pegepauyumn, 3akoHaMM U UHBIMK
HOpPMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENeM
peweHnn un pencteuin  (6e30encTBusi) MHOroQyHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTrOYHKUNOHANBHOrO LEHTpa BO3MOXHO B Cfyyae, eCnu Ha MHOro(yHKUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrteme) KoToporo o6xxanyrTcs, BO3NoXeHa yHKLUMSA Mo
NpegocTaBfieHNI0O COOTBETCTBYHOLMX MyHUUMNAMbHLIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPeoCTaBleHMM MyHULUNANbLHOM YCryru nnarthbl,
HEe npeaycMOTPEHHOM HOpPMAaTMBHbLIMKM MNpaBOBbiMW akTamu Poccuickon denepauumu,
HOpMaTUBHbIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMU
akTamu;

7) OoTka3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYIO YCyry, AOMKHOCTHOMO nuua
opraHa, npedoCTaBNALWEro MyHUUMNAanbHY YCNyry, MHOMOMYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrogyHKUMOHANbLHOIO LIEeHTPa, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, unn mnx paboTHMKOB B UCOpPaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok M ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IvMbo HapylleHne YCTaHOBMIEHHOrO CpoOKa TaKux
ncnpaeneHun. B ykasaHHoM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHme 3asBUTENEM
peweHnn wn pgencteun (6e30encTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, eCnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aenctems (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NoXeHa YHKLUMSA MO
NpefoCTaBfIEHNIO COOTBETCTBYIOLLMX MYHULMNANbHbIX YCIyr B NOSIHOM o6beme B nopsiake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHve cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBrieHNsa MyHUUMNAaNnbHON yCnyru;

9) npuocTaHoBMeHWe NpPeaoCTaBNEHNA MYHULMMANbHOW YCNyrM, €Cnn OCHOBaHWUA
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl deaeparnbHbiMU  3aKOHAMWU U MPUHATBIMU B
COOTBETCTBUU C HAMW NHBIMU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccurckon denepaumn,
3aKOHAMMW W MHbIMM HOPMAaTMBHbIMW NpaBoOBbIMM akTamu Pecnybnukn TartapcTaH,
MYHULMNanbHbIMX NMpPaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM peLUeHMA 1 OencTBun (6e34encteusi) MHOrodYHKLMOHANbHOro
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UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEHTpa BO3MOXHO B Cfyyae, €ecnv Ha
MHOTOOYHKLMNOHANbHbINA LLEHTP, peleHnsa n gencreus (6esgencrane) kKoToporo obxanytoTrcs,
BO3MNOXeHa YHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nonHom o6bLemMe B nopsiake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adABMTENS NpPU NPEAOCTaBMEHMM MyHULMNANbHOW  yChyru
AOKYMEHTOB WnvM WHopmauun, oTcyTcTBue W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHa4YyanbHOM OTKase B MNpuMeMe OOKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBneHns MyHUUMNanbHoN ycnyru, nnbo B npegocTaBfeHnn MyHULUNAanNbHOM yCcnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbh 7 degepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEeM pelweHun wun aencteum  (6e30encTBusi) MHOTOQYHKUMOHAIbHOMO LEHTpa,
paboTHMKA  MHOrOYHKLUMOHANbHOMO  LEHTpa BO3MOXHO B  Cfydae, €cnum  Ha
MHOIFOOYHKUMOHamNbHbINA LEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa MYHKUMA NO NpeaoCTaBfEHU0 COOTBETCTBYHOLUMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpegeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. Y)Kanoba nogaeTtcsa B NUCbMEHHOM hopme Ha ByMaKHOM HOCUTENE, B 3NTIEKTPOHHOM
dopme B opraH, NpeaoCcTaBNALWMIA MyHULMNANBHYIO YCNYry, MHOTO(YHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYHOLUMIA OpraH rocyaapCTBEHHOW BnacTu, SIBMSKOLWMUNCS ydpeantenem
MHOroyHKLMOHANbHOro LeHTpa (aanee - yuypegurtenb MHOrOYHKLMOHANbLHOMO LEeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yyactblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHus u paencteua (besgencteme) pykoBoAUTENsT OpraHa,
NpegocTaBnAoLWeEro MyHULMNANbHY YCNyry, nogatTcs B BbIWECTOAWMN opraH (npu ero
Hanuyun) nubo B cryvyae ero OTCYTCTBUS pacCMaTpuBalOTCA  HenocpencTBEeHHO
pykoBoaguTenem opraHa, NpegocTaBnsAoLLEero MyHuymnanbHyo yecnyry. XKanobbl Ha pelleHus
n penctena (6esgencteme) paboTHMKA MHOTOYHKUMOHANbLHOMO LEeHTpa nogarTcs
PYKOBOOAUTENIO 3TOr0 MHOrOYHKLMOHANbHOTO UeHTpa. XKanobbl Ha pelleHna n aencrsus
(6espencTBume) MHOTrOgYHKLNOHANbHOMO LeHTpa nogarTcs yypeauTento
MHOTOYHKUNOHANBHOIO LIeHTpa NN AOMKHOCTHOMY UL, YNOTHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM Pecnybnuku TatapcTaH. XKanobbl Ha pelweHus n genctena (besgencrane)
pabOTHMKOB OpraHM3aunn, NpegyCcMOTPEHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nogatoTcst pyKOBOAUTENSAM 3TUX OpraHn3auni.

XKanoba Ha pewenna un penctsus (6es3gencteme) opraHa, NpenocTaBnsOLLEro
MYHULMNANbHY YCIyry, AOMKHOCTHOMO nuua opraHa, NnpeaocTaBnsaloLwero MyHUmMnanbHyo
ycrnyry, MyHUUMNANbHOrO  Criyalwlero, pPyKOBOAMUTENsS OpraHa, npeaoCcTaBnstowero
MYHULMNANbHYO YCNyry, MOXeT BbITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHaNbHbIN
LUEHTP, C MCMOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, npegocTaBnsloWero MyHuuMnanbHyl ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WMHPOPMAUMOHHOM CUCTEMbI AocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM Npueme 3aasutens. Xanoba Ha
peweHns wn penctBua (6e3gencTtBme) MHOroQYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTrOOYHKLUNOHANBHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mno no4vte, ¢ UCNOSb30BaHUEM
NHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «WHTepHeT», odwmumanbHOro canta
MHOroyHKUMOHanNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
WMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHua, a Takke MOXeT OblTb NPUHATA NpuU
nnyHom npueme 3aasutens. Kanoba Ha peleHns n gencteus (6e3gencreme) opraHnsauun,
npeaycMoTpeHHbIX Yactblo 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHUKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMONb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumnanbHblX CanToB 3TUX OpraHu3auuun,
EonHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXET ObiTb NMpuHATa npwm
NIMYHOM NpuemMe 3asaBUTeEnNs.
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5.3. XXanoba gomkHa cogepxaTtb:

1) HaumeHOBaHMe opraHa, npeaocTaBNALWEro  MyHUUUNANbHY  YCRyry,
AOIDKHOCTHOMO  NnmMua opraHa, npeaocTaBnAloWero  MyHuuunanbHyt — ycnyry, nmbo
MYHULMNANbHOIO Criyalliero, MHOropyHKLUNOHANbHOro LieHTpa, ero pykosoautensa u (unm)
paboTHWMKa, opraHn3auunin, NnpegyCMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (Mnvn) paboTHUKOB, pelueHus n agencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunuio, nMms, OoT4eCcTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUss O MecTe
XuTenbctBa 3asiBUTENs - PU3MYECKOro nvua nubo HauMMeHoBaHWe, CBedeHWs O MecTe
HaxOXOeHus 3asBuUTens - pUaUYeckoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyUK) U MOYMTOBLIN agpec, Mo
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHus o6 obxanyemblX pelleHuax u gencreusax (6esgencteun) opraHa,
npegocTasnaoLero MYHULUMNAnNbHYO ycnyry, OOIMKHOCTHOrO niuya opraHa,
nNpefoCTaBAWEro  MyHUUMNANbHY  ycnyry, J5mbo  MyHMUMNANbHOrO  Cryawllero,
MHOTFO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHATbHOIO LIeHTPa, OpraHn3awmn,
npenycMoOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, HA OCHOBaHUM KOTOPbLIX 3asiBUTESb HE COMNaceH C peLleHneM N eNCTBUEM
(besgenctBneM) opraHa, NpeaocTaBnAsaloLWero MyHULMNanbHy yCrnyry, AOSPKHOCTHOMO nvua
opraHa, nNpefoCTaBNALWEro MyHULMNANbHYK YCyry, nMbéo MyHULMNAnbHOro CriyXxallero,
MHOTFO(YHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOgYHKLNOHASTbHOIO LIEHTPA, OpraHn3awmin,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 egepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aasuteneMm MoryT OblTb NpeacTaBfeHbl AOKYMEHTbl (NpW Hanuuuu), noaTBepkparolme
AoBOAbl 3asaBUTENd, NMB0O UX KONUN.

5.4. MNMocTynuBLias xanoba noanexnT perncTpauumn B CPoK He no3gHee paboyero aHS,
crnegylowero 3a gHeM NOCTYNMeHUs.

5.5. XKanoba, nocTtynueLlaa B opraH, NPeaoCTaBnsOWMA MYHULMUNATbHYO YCNyry,
MHOFOYHKUNOHANbHbIA ~ LUEHTP, ydpeauTento  MHOMOYHKUMOHaNbHOro  UeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nmMBo BbLIWECTOAWMN opraH (NpWM €ero HamuMuuun), MNOASNIEXUT PaCCMOTPEHUIO B TeYeHue
naTHaguaTn pabounx gHen co OHA ee perncTpaunm, a B crnyyae obxanoBaHust oTkasa opraHa,
NpegocTaBnAoLWLEero MyHULMNanbHY yCnyry, MHOrogyHKLIMOHANbHOMO LeHTpa, opraHn3aunm,
npenycMOTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbvHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asiBuTens nvbo B mMcnpaBneHuu OONyLEeHHbIX oneyaTok M ownbok unu B
crny4yae obxanoBaHUA HapyLleHUs YCTAaHOBMEHHOrO CPOKa TakuX UCMpaBfeHun - B TeveHue
naTy paboumnx AHen Co OHA ee perncTpaunn.

5.6. o pesynbTatam paccMOTpeHust Xarnobbl NPUHMMAETCS OAHO M3 CreayrLmx
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OLIMOOK B BblAaHHbIX B pe3ynbTaTe NnpeocTaBfeHns
MYHULMNANbHOM YCNyrM OOKyMeHTaX, BO3BpaTa 3asdABUTENO0 AEHEXHbIX CPeACTB, B3UMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMW NMpaBoBbIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHsA, criegyowero 3a AHeM NPUHATUS peLLeHs], YKa3aHHOrO B HACTOSILLEM
NyHKTE, 3asBUTEN0 B MUCbMEHHOWN (OpME U MO XeSNaHUIo 3asBUTENS B 3NEKTPOHHON hopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua anobbl nognexawien YyAOOBMAETBOPEHUMIO B OTBETE
3a8BUTEN0 O pe3ynbTaTax pPacCMOTPeHUsa xanobbl JaeTcs WMHgopmauus O AEUCTBUSX,
OCYyLLEeCTBNAeMbIX opraHow, npeaoCcTaBnALWUM MYHUUMNANbHYHO ycnyry,
MHOroyHKUNOHAaNbHbIM LEHTPOM NHO opraHnsaumnen, npegyCcMoTpeHHOM YacTbto 1.1 ctaTbu
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16 ®epepanbHoro 3akoHa Ne 210-d3, B Luensax He3aMeaAnuTeNbHOro yCTpaHEeHNS BbISIBITEHHbIX
HapyLUEeHUA NPW OKas3aHUM MyHUUMNAanbLHOW YCryrn, a Takke MNPUHOCATCA WU3BUHEHUS 3a
AOCTaBreHHble HeyaobCcTBa 1 yka3biBaeTCs MHAOpMaLMs O AanbHENLLNX AEUCTBUSAX, KOTOPbIEe
Heob6X0aMMO COBEPLUUTbL 3asBUTENIO B LIENsX NOSTyYeHUss MyHULMNANbHON YCAyru.

5.8. B cny4vae npusHaHus xanobbl He nognexaiien yOOBNETBOPEHWUIO B OTBETE
3aaBUTENIO O pesynbTaTax pPacCMOTPEeHUs Kanobbl JalTca  apryMeHTUMpOBaHHbIE
pasbsACHEHUsT O TMpUYMHAX TMPUHATOIO pelleHus, a Takke WHgopmauua o nopsgke
obXxanoBaHMsA NPUHATOrO peLUueHus.

5.9. B cnyyae ycTtaHOBreHMa B xo4e Wnv Mo pesynbTaTtaM pacCMOTPEHUS Xaroobl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UK NPECTYNIIEHNA OOIMKHOCTHOE
nvuo, paboTHUK, HageneHHbIe NONTHOMOYMUSIMU MO PAaCCMOTPEHMIO Xanob, He3ameaIMTernbHO
HanpaBnslT MMeLLMEeCH MaTepuarnsl B opraHbl NpoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dDopma peweHna o NpUHATUN Ha ydeT rpaKgaH B Ka4eCTBe HY>XOatoLWMXCA B XKXATbIX
nomMeLweHnAax

(HaumeHoBaHMe YNONMHOMOYEHHOIO OpraHa, NpeaoCTaBnsALWEro MyHULMMNANbHYIO YCIyry)

3agBuTensb:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUN Ha y4eT rpaxkaaH B Ka4ecTBe Hy>OatloLWnxcs B
KUNbIX NOMELLEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHunsa ot Ne N NpeaocTaBneHHbIX K
HEMY [OOKYMEHTOB, B COOTBETCTBUM CO cTaTben 52 XXwunuwHoro kopekca Poccumnckon

CDe,u,epau,MM NPUHATb Ha y4eT B Ka4eCTBE HYXOALWNXCA B XXUJ1bIX MOMELLEHUAX:

n

COBMECTHO MPOXMBAKOLNX YNIEHOB CEMbMN:
1.
2.
3.
[laTta NpyHATMA Ha y4yerT:
Homep B oyepeau:

Caenenus 00 37eKTPOHHOM MOAMTUCH

JJormkHOCTHOE NNLo d.1N.0.
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBe HYXOaloLMXCSA B XKUMbIX
nomMeLLeHUsIX

dopma pelueHns o6 oTkase B NpeaocTaBneHUN ycryrm

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWLEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
Mo MPUHATUIO Ha YYET rpaxkaaH B Ka4yeCTBe HY)XOAIOLLMXCS B XUMbIX MOMELLEHUSAX
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelieHne ob oTkase B
npefoCTaBfiEHMM MYHULMNANbHOMW YCNYrM MO MPUHATUIO Ha ydYeT rpaxgaH B KadecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHNAX NO CreayoLwmM OCHOBaHUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoXeT BblTb 06kanoBaH B AocyAeOHOM nopsiake nyTemM HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(nognucb YNorTHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
YCIyru no NPUHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HY>KOAOLLMXCA B XUIbIX
NMOMELLLEHNAX

dopma pelueHnst 06 oTkase B Npueme A0KYyMEHTOB,
HeoGXoANMbIX AN NPeAOoCTaBNEHUS YCnyru

(BnaHk opraHa, NpeoCTaBMsOLEr0 MyHULMMANbHYO YCRyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaoCcTaBneHns
MYHULMNANbHON YCMYyr Mo NPUHATUIO Ha YYET rpaXkaaH B KaYeCTBE HYXKOALLMXCS B KUITbIX

rnomeLLeHunsX

oT Ne
PaccmoTtpeB Bawe 3assneHue ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM opraHom

NPUHSATO peLleHne
06 oTkase B Npueme [OOKYMEHTOB, HEOOXOoOUMbIX AN MNpenocTaBneHUss MyHMLUMNanbHON
YCNyrn rno NpUHATUIO Ha YYET rpaxaaH B KaYecTBe HYXOALWMXCS B XKUMNbIX NOMELLEHUSAX MO
crneayoLumMM OCHOBaHUSAM:

1.

2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBfeHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbIN 0TKa3 MoxeT ObiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpasBreHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6GHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HomxHocTHoe nuuyo (PUNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxkaaH B
KayeCcTBe HYXOatoLMXCS B XKUMbIX
nomMeLLeHUsIX

dopma

B yI'IOJ'IHOMO‘-IeHHbII7I opraH MeCTHOro camoynpasrieHus

(dbamnnusa, nma, oT4ecTBo (NocnegHee - Npy Hanuyuu)
NOSTHOCTbIO)

[lOKyMEHT, YA0CTOBEPSOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Agpec pernctpaumm nNo MecTy XUTenbCTea:

Anpec pernctpauum no mecTy npebbiBaHus:

CHWIC:

MpencraBuTernb MO 4OBEPEHHOCTU UMN 3aKOHHbIN
npeacraBuTenb:

(bamunua, nmsa, otyecTBo (NocnegHee - NPy HanUYnn)
NOSTHOCTbIO)

[OKyMeHT, yOOoCTOBEPSOLWNN NINYHOCTD:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
PekBM3nTbI JOKyMeHTa, NoaTBEPKAAloLLEro NOMHOMOYMS:

KoHTakTHas nHgopmaums:
HOoMep Ten.:

9rIl. NMoyTa:
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3agBneHune
O NPUHATUM Ha YYET rpaxkaaH B KA4eCTBE HY>KOAOLLMXCA B XUIbIX MOMELLEHMSIX,
npenocTaBnsieMbiX MO JOrOBOpPaM CoOUManbHOro Hamma

[MpoLwy NPUHATL MEHA C CeMben U3 YersioBeK Ha ydeT B KadecTBe HyxaatoLero(nx)cs
B KUMbIX MOMeELWEeHnsX, npeaocTaBnseMblx MO [AOroBopamM CcouuanbHOro Havma, no
OCHOBaHWMIO(IM) (HY)KHOe OTMEeTUTb), a Takke (B crnyyae HeobxoauMOCTW) Mpu3HaTb MeHS
(4neHoB Moen ceMbUn) ManoUMyLLUMMU:

I:l HE ABJTAOCb HaHUMaTeNnemMm Xuroro nomMeweHuna no goroesopy coumnalsibHOro Hanma,

AOroBOPY HanMa XUIMbIX MOMELLEHUN XUMULWHOrMo (boHAa coumanbHOro MCMNOMb30BaHUA UIK
YNEHOM CeMbW HaHMMaTens XWnoro NoMmeLLeHUs No AOroBopy CouManbHOro Hanuma, 4oroBopy
HanmMa >KUNOro MOMELLEHUA XWUMNUWHOro oHAa couManbHOro UCMNONb3oBaHUA NUBo
COBCTBEHHMKOM >XUITbIX MOMELLEHUA UIM YNEHOM CeMbU CODCTBEHHMKA XWUMNOro nomMeLleHus
(Hy>KHOe NoaYepPKHYTbL);

D ABMSAKOCb HaHMMAaTesriemM XXWMOoro noMeLleHns no AOroBopy COUManbHOro Harma,
AOroBOPY HaMMa KUMbIX MOMELLEHWUI XKUMULHOIMO POHAa COLManbHOrO MCMNonb30BaHUS UMK
YNEHOM CEMbM HaHMMaTeNs XWUNoro NoMeLLEeHMst No AOroBopY CouManbHOro Hamma, 4OroBopy
HarMMa XWUIMOro MNOMELLUEHNS XUMULWHOIMO oHAa coumanbHOro WUCMonb30oBaHMS NUBo
COBCTBEHHMKOM XXWUITOro NMOMELLEHNS UITN YNEHOM CeMbM COOCTBEHHMKA XXMUMOro NMOMELLLEHUS U
obecneyeH(a) obLien nnowagbio XUIoro NOMeLLEHNA Ha OQHOro YfieHa CeMbU MEHEE YYETHOM
HOPMBbI (HY>XHOE NOAYEPKHYTb);

D NpOXMBak B MOMELLEHMM, HE OTBEYAIOLLEM YCTAHOBIEHHbBIM A1 XXUMbIX NOMELLEHNI
TpeboBaHUAM (HY>KHOE NOAYEPKHYTL);

D SIBMSIIOCb HaHWMAaTENEeM >XUMOro MOMELLEHUs MO [AOroBOpYy COLManbHOro Hanma,

AO0roBOPY HarMa XurblX NOMELLEHUN XUNULLHOIo poHAa counanbHOro UCnonb30BaHUA, YIeHOM
CeMbM HaHUMAaTEns XUIOro NOMeELLEHUs NO AOroBopy COUManbHOro Havma, AOroBopy Hanmma
XWUNOro MOMELLEHUST XUMULWHOIO OoHOA COUManbHOro MCMonb30BaHUSA UMW COBCTBEHHWKOM
XWUMNOro MOMELLEHUs, YNEHOM CeMbWM CODOCTBEHHMKA >KUIIOro MOMELLEHUS, NPOXUBAKLWKMM B
KBapTupe, 3aHATOM HECKONbKUMU CEMbSIMUW, B COCTaBe OOHOW M3 KOTOPbIX MMeeTcs 60NbHOMN,
CTpajalLwmn TsKenon OPMON XPOHMYECKOro 3aboneBaHus, MNpU KOTOPOW COBMECTHOE
NpoXmBaHue C HUM B OAHOW KBAPTUPE HEBO3MOXHO, U He WMelLWMUM(en) MHOro KUIoro
NnomeLLeHns, 3aHMMaemoro Mo [JOroBopy COUManbHOrO Hawma, [OroBOpYy Hamma >XMIoro
NMOMELLLEHNS XUNULLHOMO (hoHAa coumanbHOro UCNOSIb30BaHWS U NpUHaAneXallero Ha npase
COBCTBEHHOCTU (HY>XHOE NOAYEPKHYTD).

A, uneHbl MOen ceEMbU OTHOCUMCSH/HE OTHOCUMCS (HY>KHOE NOAYEPKHYTL) K ONpeaeneHHbIM
defepanbHbIM - 3aKOHOM, ykasom [lpesngeHta Poccuinckon ®depepaumm wmnm 3akOHOM
Pecnybnukn TartapcTaH kaTeropusim rpaxgaH, MMewLWuM npaBo Ha obecnedeHne XunbiMu
NOMELLLEHNAMM:

(yka3aTb COOTBETCTBYIOLLY KaTEropuio)

CocTaB Moen ceMbu YyerioBexk:
1. Cynpyr(a)

(pekBuanTbl ceugeTenbctBa O Opake (HOMep, gaTa, KEM COCTaBfieHa aKToBas
3anncb), ammnng, nMmd, oT4ecTBO (NocrneaHee - NpPU HanMyuun) NOMAHOCTBIO U haMunus, nms,
OT4eCTBO (NocreaHee - Npy HanMyYnn) NOSTHOCTLIO A0 M3MEHEHUS B Criyvae ecrnv U3MEHSNUCb,
4YUCro, MecsU, rof POXAEHWS, JOKYMEHT, YAOCTOBEPSIOWUA NINYHOCTb, CEpUsi, HOMEP, KEM U
korga BbigaH, CHUIC, agpec peructpauum no MecTy XUTenbcTea)
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2.

(pekBn3nTbl cBMOETENbCTBa O 3aruCu akTa rpaXaaHCKoOro COCTOAHWSA (HOMep, faTa, kem
COCTaBrieHa akToBad 3anuck), aMmnnus, UMs, OTYECTBO (NocregHee - Npu Hanu4ynn) NONHOCTLIO,
4YMCNo, Mecsl, rog pPoXAeHUd, AOKYMEHT, YAOCTOBEPSOLWMIA NMINYHOCTb, CepuUsi, HOMep, KeM U
korga BblgaH, CHUIC, agpec peructpauum no MecTy XuTtenbcTBa)

3.

(pekBn3nTbl cBMOETENbCTBA O 3anuCU akTa rpaXaaHCKOro COCTOAHUA (HOMep, AaTa, Kewm
COCTaBrieHa akToBagd 3anuck), ammnnus, UMs, OT4ECTBO (NocrnegHee - Npu Hanu4ymnn) NONHOCTLIO,
4YUCNO, MecsLl, rog PoOXAeHUsA, OOKYMEHT, YAOCTOBEPSOLWMIA TNYHOCTb, Cepusi, HOMep, KeM U
korga BblgaH, CHUIC, agpec peructpauum no MecTy XuTtenbcTea)

Kpome TOro, CO MHOWM NPOXMNBAKOT NHbIE YJ1E€Hbl CEMbMW!
1.

(poOcTBEHHbIE OTHOWIEHUSA, aMunus, UMs, OTYEeCTBO (nocrnegHee - NpU  HanmMyun)
NOSTHOCTBIO, YUCAO, MEeCsil, roA POXAEHUs, OOKYMEHT, YAOCTOBEPSIOWUN FIMYHOCTb, Cepus,
Homep, Kem 1 korga BolgaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbCTBA)

2.

(poOCTBEHHblE OTHOLWLEHMS, aMUnsA, WMsi, OTYECTBO (rocrnegHee - MpU  HanMuuu)
MOMHOCTbI, YMCIO, MECSL, oA POXOEHWS, AOKYMEHT, YAOCTOBEPSIOLWUIA FIMYHOCTb, Cepus,
Homep, keM U koraa BblgaH, CHUJIC, agpec pervctpaumm no MecTy XUTenbCcTBa)

CBedieHUs1 O HanNUuUM XUNbIX MOMELLEHMNA, 3aHUMaeMblX Mo goroeopamMm couwnaribHoro
HaMMa, HanMa XUJbIX NOMELLEHUN XUSTULLHOIO (bOH,D,a coumarnbHoOro ncnonb3oBaHNA " (I/IJ'II/I)
npuHaanexawnx Ha npase COBCTBEHHOCTU MHE 1 YfneHam MOen CEMbMU:

Ne damunus, [OKyMeHT, KagactpoBbin Bug OcHoBaHune
UMsi, OTYECTBO | YAOCTOBEPSAIOLLMI HOMep nMyLecTea Nnonb3oBaHUA
n/n (nocnegHee — | NMYHOCTB, cepus, XUnoro (kBapTupa, |(@OroBop coumanbHOro
npu HanM4mMn) HOMEp, KEM U1 nomeLleHuns KOMHaTa, HanmMa, Hanma >Xunblix
MOJSIHOCTbIO Korga BblgaH Xnnom aom), NOMELLEHNI
nnowaap, XunnuuwHoro cdoHaa
KB. M coumanbHoOro

NCNonNb30BaHUA UNn

Ha OCHOBaHMW NpaBa

cobCcTBEHHOCTH), AaTa

N PEKBU3UTDI
AoroBopa, opraH, ¢
KOTOPbIM 3aKMo4eH
AOroBop, B criyyae
Hanma

A 1 YneHbl MOeln ceMbi JOCTOBEPHOCTb U MOSNTHOTY HACTOSLLMX CBEAEHUI NOATBEPXKOAEM.

A Wn coBepleHHONeTHWEe uYneHbl MOoell CemMbW [aem cornacue Ha MpoBepKy
YNONTHOMOYEHHbIM OpraHoOM NPEACTaBMIEHHbIX HAaMW CBEAEHUA O [OXOAax M UMYLLEeCcTBe B
HanoroBbIX, TAMOXEHHbIX U UHbLIX OpraHax.

A 1 uneHbl Moel ceMby NpeaynpeXxaeHbl, YTo B Cllyvae NPUHATUS Hac Ha y4YeT Mbl 06513aHbI
NPy U3MEHEHUM yKas3aHHbIX B 3asiBIEHUN CBEAEHUN B MECSIHHbIAN Cpok coobuaTb 06 3ToM B
NMUCbMEHHON (hopMe B YMOSTHOMOYEHHbIA OpraH Mo MecTy yyeTa, a Takke npeacTaBnsiTb B
YCTaHOBMEHHbIX NOpsiaKe U CPOKN COOTBETCTBYOLLME AOKYMEHTbI A4S Halleln nepepeructpaumm
Kak rpakgaH, COCTOSILUMX Ha yyeTe B KayeCTBE HYXKOAlLMXCSA B XKWUMbIX MOMELLEHUsIX, U ONns
nepeoLieHKM pa3Mmepa A0X0A0B M CTOMMOCTU HaLero nMyLLecTsa.
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A 1 4neHbl MOen cemMbM COrnacHbl, YTO B Ccnydae BblAaBlIEHUNA B npencrtaB/ieHHbIX HAaMU
OOKYyMEHTaXx cBeaeHUN, He COOTBETCTBYHLLMNX OEeNCTBUTENBHOCTA U nocnyxmeLinx ocCHoOBaHNEM
anda npuHATUA Ha Yy4YeT, Mbl 6y/:|,eM CHATblI C y4eTa B YCTAHOBJIEHHOM 3aKOHOOATEelIbCTBOM
nopsaake.

Pe3yanaT npenocrasrieHnA MyHMUMI'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBuUTb:

I:[ B NMNYHbIN KabuHeT NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnunkn
TartapcTaH;

D B MHOrOYHKUMOHaNbHOM LUEHTpe npefdocTaBneHnss rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:[ B YNOJIHOMOYEHHOM OpraHe MeCTHOIro camMoyripaBJieHUA.

Mognuce 3asBuTens:

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (mnoanuce)

« » 20 roga

Moanucwu coBepLleHHONEeTHUX YJieHOB CEMbU.

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (noanuce)
« » 20 roga
(bamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (noanuce)
« » 20 roga

K 3asgBneHuo npunaratoTcs:

1.

(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HaumMeHoBaHWe N HoMep OOKYMEeHTa, KeM U Koraa BblaaH)
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[ata NnpuHATMA 3a8BNeHna U JOKYMEHTOB  « » 20 roga.

Bcero npuHaTo [OKYMEHTOB Ha nncrax.
(kornmMyecTBO JOKYMEHTOB) (mponuckto)
(BOMKHOCTB) (noanuchb) (dbamunua u

MHUUMarnsl)

PeFI/lCTan,VIOHHbIIZ HOMeEpP 3adABlIeHnA

(I/IHCbOpMaU,VIFI 3anosH4daeTca  ynoriIHOMOYE€HHbIM  OOJKHOCTHbIM  NTMLOM OpraHa MeCTHOro
camMoynpaslieHusa, NpuHABLLUMM 3asdaBlieHNe 1 ,EI,OKyMeHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

PykoBogutento
McnonHutensHoro kommreTa

or:

3asaBneHuve
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NPUHATUIO Ha YYeT rpaxaaH B Ka4eCTBe HYXXAALLMXCS B XKUIMbIX MOMELLEHUSIX.
[aTa, Homep NogaHHOro 3asBNeHus:
3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowly ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBNSAOLWMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyroLwmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHnss o6 OTKMOHEHWM 3asBreHuss 06 ucnpaBneHun
TEXHUYECKOWN OLLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

NoCcpeacTBOM OTNPaBIEHUS 3NEKTPOHHOIro AOKYMeHTa Ha agpec E-mail: ;

B BuOE 3aBEpPeHHON Konuu Ha GymMa)kHOM HOCUTene MOYTOBbLIM OTMpaBfieHMEM Mo

agpecy:

HacTtosawwmm noateepxaato: CBEAEHUS, BKIMOYEHHbIE B 3asiBIEHNE, OTHOCSALLMECS K MOEWN
FINYHOCTM U MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMXU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensctBOoM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI AENCTBUTENBbHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (.1.0. (npn Hann4ymm)




	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту);
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 3 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федераль...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.

