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06 yTBepPKAEHUN afMUHNCTPATUBHOTO pernaMeHTa
npeaocTaBneHus MyHMLMMNAnbHO YCryri no
MPUHSATUIO Ha y4eT rpaxaaH, Hy>gatoLLmxcs B
rpeaoCTaBneHN XUMbIX noMeLLeHWiA No JoroBopam
HAIMA JKUMBIX MOMELLEHNI XUNULIHOTO (hoHAa
coLmManbHoro UCnosb3oBaHNs

B uensx peanusauuu depepanbHOro 3akoHa ot 27 wions 2010 roga Ne 210-03
«O6 opraHusauuu npeaocTaBeHNs rocyfapcTBeHHbIX U MyHUUMNanbHbIX yCryr»,
VcrnonHuTENbHbIA  KOMUTET Kunbaebskckoro cenbckoro nocenexnnss CabuHckoro
MYHULMNanbHOro panoHa
MOCTAHOBNAET:

1.YTBEPAUTD AZMWHNCTPATUBHbIA  pernameHT npegocTaBneHns MyHMLMNAnsHON
ycryri no MpUHATUID Ha yyeT rpaxaan, Hy>XgaroLmxes B npefocTaBieHnn XUMbIX
foMelleHuiA no Aorosopam Haima XKunbiX NMOMELLEHNA  XUULLHOTO doHaa
coumanbHOro UCRONb3oBaHNA

2.0nybnukoeaTb HacTosLlee OCTAHOBMEHVE Ha oduLmansHOM nopTane npaBoBOW
uHcpopmauuy  Pecnyonuku TaTtapctaH B VIHCbOpMaLI,VIOHHO-TeneKOMMyHVIKaLI,VIOHHOVI
cetn «WHTepHeT» no appecy. http://pravo.tatarstan.ru v Ha oduumansHom caiTe
CabuHCKOro MyHULUNansHoro paiioHa rno agpecy. hhttp://sabv.tatarstan.rulkildebiak.

3 Hacrosiiee nOCTaHOBMEHWe BCTynaeT B cuny CcO [AHA  oduumanbHOro
onybnMKoBaHus.

4. KoHTpOnb 3a ucnonHeHnem HACTOALLEro NOCTAHOBMNEHUS OCTaBNAO 33 cobon

Mnasa Kujit CKOrO NoceneHuns ~ H.H.3arugynnuH



YTBEpXaeH

NocTaHoBNeHMeM
VicnonHuTenbHOro kommrteTa
Knnbaebsakckoro cenbckoro
noceneHns MyHULMNanbHOro
panoHa Pecnybnuku TatapctaH
ot 25.01.2021r. Ne 2

AQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHus MyHMLUNanbLHOM YCNYrn No NPUHATUIO Ha y4YeT rpaxaaH,
HYXAarLWUXCA B NpeaocTaBrieHUN XUIbIX NOMELLEeHUNA Mo JOroBopaM HauMa XuUnbiX
NoMeLLeHUN XunuiiHoro poHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfameHTa

Hactoawmn agMMHUCTpPaATMBHBIA  pernaMmeHT npefocTaBfieHns  MyHULUNAansHOW
ycnyrn (goanee — agMUHUCTPATUBHLIN PerfiaMmeHT) ycTaHaBnmMBaeT CTaH4apT M MOPSAoK
npefoCTaBfEHNs MyHMUMNANBHOW YCAYrn Mo NPUHATUIO Ha YYeT rpaxaaH, Hy>XaatoLmnxcs B
NpeaocTaBEHNN XUMbIX NOMELLEHMA NO AOroBOpaM Hamma XWUIbIX MOMELLEHNIN XUITULLHOMO
doHAa coumanbHOro NCnonb3oBaHus (g4anee — MyHuMUMnansHasa ycnyra).

1.2. KaTteropun 3assutenen

1.2.1. Jluuamun, nmeroLwmMMn NpaBo Ha NoslyYeHne MyHULMNanbHOW YCIyru, SBMSIOTCA
dusmyeckme nuua (ganee — 3asaBuTeEnNb).

1.2.2. C 3agBneHneM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSOLWEro ero nosiHoMouuns, nnbo  3aKOHHbIV
npegcrasuTens (omsnMyeckoro nuua (aanee — npeacraBuTeNb 3asBuTens).

1.3. MNopsaok MHOpPMUPOBaAHUA O NpefoCTaBIEHNN MyHULMNANBHOW YCIyTu

1.3.1. WHdopmauuss o nopsagke npefocTaBfeHuMss  MyHMUUnanbHOM — ycnyru
pasmellaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMID O  MyHUUMNANbHOW  ycnyre,  pacnosfioXeHHbIX B MNOMELLEHUSX
MHOTOYHKUNOHANbHbIX LIEHTPOB MNpeaoCTaBreHnUss roCyAapCTBEHHbIX M MYHUUMNAMNbHbIX
YCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMMNanbHOroO panoHa B MH(OPMAaLMOHHO-
TENEeKOMMYHMKaUMOHHON ceTu «WHTepHeT» (unu eopodckoao okpyea) (https://lwww K
saby.tatarstan.ru;

3) Ha lNopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgumHOM nopTane rocygapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr (GyHKUMNA)
(https:// www.gosuslugi.ru) (aanee — EguHbii noptan);
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5) B rocygapCtBeHHOW WHGOpMaUMOHHOW cucteMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (npanee - Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaMm npeaocTaBreHnd MyHUUMNansHOW Yycnyru
OCYyLLEeCTBNSAETCA:

1) B MHOroyHKUMOHaNbHbIX LEHTpax nNpeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEeOHY;

2) B UHTepakTMBHOM (pbopme PecnybnvkaHckoro noprana;

3) 8 yrosiHoMo4YeHHOM Ha ripedocmasrieHue ycryau opeaHe (fanee — OpaaH):

npu YCTHOM obpaLLeHnn - IMYHO UK No TenedoHy;

npu NMCbMEHHOM (B TOM 4Yucne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHun — Ha
OyMakHOM HocuTene no noyTe, B 9NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EanHom noptane, PecnybnukaHCcKkoM nopTane o nopsiake u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBAHUW CBeAEHU, COAepKaLLMXCSH
B PeecTpe rocygapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asBUTESTIO
BecnnaTHo.

[ocTyn K nHdopmaumm 0 cpokax 1 Nnopsiake NpefocTaBeHnss MyHULUNAanbHON yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpebosaHuin, B ToM yncne 6e3
NCrnonb30BaHNA NporpamMMHOro obecrnevyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asBuTens TpebyeT 3akNiYeHUs JIMUEH3UMOHHOrO WM MHOMO COornaweHusa C
npasoobnagartenemM nporpaMmHoro obecnevyeHuns, npegycmaTpmBatoLLEero B3anMaHne nnarhl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UNM NpefocTaBfieHMe UM  NepCoHanbHbIX
OaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENSA JNIMMHO WK NO TenedgoHy B COOTBETCTBUM C
nocTynuseLLMM obpalleHneM npegocTaBnseTcs MHopMauns:

1) 0 MecTe HaxOXOeHUa MHOroyHKUMOHANbHOrO UeHTpa npefocTaBreHuns
rocyaapCTBEHHbIX U MyHUUMnanbHblx yenyr, OpzaHa (agpec, rpaduk paboTbl, crpaBoYHbIe
TenegoHbl);

2) O nopsake npedocTaBfieHUs MyHWUMNAnbHOW YCnyru, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxgaH, KOTopblM NpefocTaBnsAeTcsa MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, pPerynmpyroLmMx BONpochl NpeaocTaBeHms MyHULMNanbHOM
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHUn MyHULMNANbHOW YCyru, O Cpokax npuema n permctpauumn 3asasneHus;

5) o0 xoge npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHULUNAIbHON YCNYIu;

7) o nopsagke obxanoBaHua OeucTBUMA wunu 6e34encTBuMs  OOSHKHOCTHBIX 1L,
OpeaHa.

Mo nucbmeHHOMy oO6palleHuio  COTPYAHVMKM — OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsACHAT
3aABUTEN0 NMOPSOOK NPeAoCTaBfEHUS MyHULUMMANbHOW YCyrn U BOMPOCHI, YKasaHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl AalOTCA Ha A3blKe
obpaweHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha sA3blke obpalleHus NCNONb3YyTCH
rocygapcTBeHHbIN a3blk Poccuinckon ®epepaumn.

1.3.5. WHpopmauma no Bornpocam npefocTaBfieHUss MyHUUMNArbHOW  YCnyru
pa3smellaeTcs Ha omumanbHOM canTe MyHUUMNANbHOro panoHa (usiu 20po0CKo20 OKpyaa)
N Ha MHCPOPMALMOHHbIX CTeHAaxX B nomelleHnax OpaaHa ansa paboTbl C 3aaBUTENAMU.

NHdopmaums Ha rocyaapCTBEHHbIX si3blkax Pecnybnvkm TatapcraH, pasmeliaemas
Ha WHAOPMAUMNOHHBIX CTeHA4aX W Ha oduumaribHOM cauTe MyHUUMMNanbHOro pavoHa B
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WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn  «/HTepHeT», BKNoYaeT cBedeHud o
MYHULMMNanNbHOW ycnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUMHUCTPATUBHOIO pernameHTa, MHPOpPMaUUIO O MECTE HaxoXOeHWs, CnpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, o rpaduke npmema 3asBreHUn Ha NnpeaocTaBreHne
MYHULMMNANbHOW YCIyrin.

1.4. HopmaTuBHble NpaBoBbIE aKkTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHUUMMANBHOW yCryru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyrwmx npegocrasfieHne
MyHUUMNANbHON ycnyrn (C ykas3aHMeM pPEKBU3NUTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHoro onybnukoBaHus), pasmeweH Ha EgmHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHWUMNanbHbIX YCAyr, Ha oduuMansHOM cante
MYHULMMNAnNbHOMO panoHa B MHPOPMaALNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTEepHeT».

1.4.2. TeKCT agMUHUCTPATMBHOIO perfnamMmeHTa B AeNUCTBYOLWEN pefakumn NoanexuT
pasmMelleHuio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odomymansHOM cante MYHULMNaNbLHOro panoHa B NHGOPMaLNOHHO-
TeNeKkoOMMYHUKaLMOHHOM ceTn «NHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemble B agMUHUCTPATUBHOM pernamMmeHTe, n nx onpenerneHuns

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMOMb3ylTCA creaylowme TePMUHbI U
onpegeneHus:

yoaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCNYr — TepputopuansHO 060CobNeHHOe CTPYKTYpHOE
nogpasgerneHuve (oduc) MHOIO(YHKUMOHANBHOro LueHTpa npegocTaBneHns
rocyAapCTBEHHbIX 1 MyHULUUNANbHbLIX YCAYr, CO34aHHOE B rOPOACKOM (CenbCKOM) noceneHnm
MYHULMNANbHOro panoHa nnu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUN C
nyHktom 34 [lpaBun opraHu3auum [LesaTeNbHOCTU  MHOrOYHKUNOHAmNbHbIX LEHTPOB
NpefocTaBfieHns  roCyfJapCTBEHHbIX W MyHUUMNAnbHbIX — YCIyr,  YTBEPXAEHHbIX
noctaHoBneHnem lpasutenbctea Poccuiickon ®eagepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTBepxaeHun lNpaBun opraHu3auun OesTenbHOCTM MHOMOYHKLUMOHASbHbLIX LEeHTPOB
npefocTaBieHNs rocyAapCTBEHHbIX U MyHULUUNAMNbHbLIX YCITyr»;

TexXHu4yeckas owunbka - owmnbka (onmcka, onevyaTka, rpamMmaTvyeckas Wnu
apudpmeTndeckas  owmbka nmMbo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHom,
NpefoCcTaBAWNM MyHUUMNAMNbHYIO YCIyry, U npuBefllas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW yCryru), cBe4eHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaummM W ayTeHTUdumKkaumm B MHGPACTPYKType,
obecneunBarowen MHPOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBeHNs roCyAapCTBEHHbIX U MyHUUMNASbHbBIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneumBaroliasi CaHKUMOHMPOBAHHBIA AOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEME WMAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
copepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHBIX MH(POPMAaLMOHHBIX
cucTemax;

MoL| - NocygapctBeHHoe GompkeTHoe yypexaeHne «MHOrogyHKUMOHaNbHbIN LEHTP
npefocTaBfieHNs rocyAapCTBEHHbIX U MyHULUUNAnNbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC MoL - ABTOMaTU3MpPOBaHHAasA MHOPMaLNOHHaS cucrtema
MHOTrO(OYHKUMOHAamNbHbIX UEHTPOB MpedoCTaBfieHUs rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.
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1.5.2. B agmMuHUCTpaTMBHOM perriaMmeHTe Mo 3asBrieHMeM O nNpefocTaBlieHun
MyHUUMNAnNbHOM ycryrn (ganee - 3asBreHue) MNOHUMAaeTCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOM yCcnyrn, NoAaHHbIM B COOTBETCTBUU C NYHKTOM 3 cTtatbu 2 deaepanbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHMsauun npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULUMNAanbHbIX ycnyr» (aanee — @eaepanbHblin 3akoH Ne 210-93).

2. CTaHAapT npefocTaBneHUsi MyHMUUNanbHOW ycnyru
2.1. HanmeHoBaHWe MyHWULMNANbHOW YCryru

an/IHFITI/Ie Ha ydeT rpaxaaH, Hy>XXaarlwnxca B npeaoctaBl/ieHUN XUTbiX nomMeLLeHuin
no goroeopam HarMa XUIbIX MOMELLEHUI XUMNLLHOIO (*)OH,D,a coumaribHoOro ncnosrb3oBaHUA.

2.2. HanmeHoBaHWe UCNONMHUTENBHO-PACTNOPSANTENBHOMO OpraHa MecTHOro
camoynpaBneHusi, HeNnocpeacTBEHHO NPeAoCTaBMALIEro MyHULMNANbHYIO YCNyry

NcnonHutenbHbin komuteT Kunbaedsakckoro cenbckoro  noceneHmst CabuHCKOro
MyHUUMNaneHoro pamoHa Pecnybnukn TaTapctaH (ykasblBaeTCd HaMMeHOBaHWE opraHa
MECTHOro  caMoOynpaBfieHUst  MyHUUMNanbHOro  obpasoBaHus, NpefocTaBnsAloLLErO
MyHUUMNaneHyto ycnyry). B cnyvyae penermpoBaHusi MOMHOMOYMK MO NPeAoCTaBEHUIO
MYHULMNANbHOW YCNyrM ykKasblBalOTCA OpraH MeCTHOro CamoynpaBIieHUs U opraHu3auus,
NCNOMHSAWAadA NOSIHOMOYMA opraHa.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNEHUsT MyHULMNANBHOW YCyrn

2.3.1. Pe3ynbTtaToM NpefocTaBneHns MyHULMNanbHOM yCnyrn aBnseTcs:

1) peLueHne o NPUHATUN Ha yYeT rpaxaaH, Hy>KOarLWwmxca B NpeaoCTaBneHnn Xnnbix
NOMELLEHMA MO OOroBopaMm Hamma XWUMblX NOMELLEHUN XUMULWHOro poHaa coumnanbHOro
ncnonb3oBaHus (NpunoxeHune Ne 1 kK HacTosLweMy afMUHUCTPATUBHOMY perfiaMeHTy);

2) pelweHne o6 oTkase B NpeaoCTaBneHnn MyHULUNanbHOW ycnyrmn (npunoxeHme Ne
2 K HacTodweMy aAMUHUCTPATUBHOMY perfnameHTy);

3) pelweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbLIX AN NpeaoCTaBneHNs
MyHUUMnanbHonW ycnyrn  (NpunoxeHne Ne 3 Kk HacTosiemy aaMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHULMNanbHOW YCNyrn HanpaBnaeTcsa 3asgBuTernto
B (popmMe O3NeKTPOHHOro [LOKYMEHTa, MNOAMUCAHHOIO YCUMEHHOM KBannduunpoBaHHOMN
3MEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OOSMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-03 «O6
3NEeKTpOHHOW nognucuy» (ganee — ®depepanbHbln 3akoH Ne 63-O3) B NUYHBIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHust nocpeactsom PecnybnmkaHcKkoro
noptana pesynbTaTr NpefoCcTaBfieHUs MYHULMNANbHOW YCyrM HanpasnseTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BblGopy 3asBuTENsA pesynbTaT NpegocTaBrneHns MyHUUMMNanbHOW YCryru
Bblaaetca B OpraHe wunm B MOL B dopme 3k3emnnsipa SMEKTPOHHONO [LOOKYMEHTA,
pacne4yataHHoro Ha OyMaxHOM HoOcuTene, 3aBEepeHHOro neyaTbid U NOAMUCHID
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBreHns MyHUUMNanbHON
ycrnyrm B (OpMe 3MeKTPOHHOro [OOKyMeHTa B Te4yeHue Cpoka [OeuCcTBUA pesyribTaTa
npeaocTaBfeHNs MyHULMNANbHOW YCyri.

2.4. Cpok NpeaocTaBreHns MyHMumunanbHOM ycnyru, B TOM YMCHe C Y4eTOM HEOBX0AUMOCTH
obpalleHns B opraHusaunm, y4acTByoLLme B NpeaocTaBieHn MyHULMNanbHOW YCnyr, Cpok
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NPUOCTaHOBIEHNS NPeaoCTaBNeHMs MyHULMNANbHOW YCNyr B Crydae, eCnmn BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpedycMoTpeHa 3akoHodaTenscTBoM Poccunckon denepaumm, cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABMSIOLLMNXCA pe3ynbTaToM NpeaocTaBneHmns
MYHULMNANbHON YCNyru

2.4.1. MyHuumunaneHas ycnyra npegocrasnsietcs B TedeHve 30 paboumnx aHew.

2.4.2. TpuocTaHOBNEeHWEe cpoka NpPenoCTaBNeHUs MyHUUMMNANbHOW YCryrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OKyMeHTa, SIBNSIOWErocs pesynbTaTtoM NpeaocTaBreHns
MyHMLMNANbHOM ycnyrn B popMe 3NEKTPOHHOMO AOKYMEHTa, 3asiBUTENI0 OCYLLECTBMSETCS B
AeHb 0POPMIIEHMS U perncTpaummn pesynbtata NpefocTaBneHnst MyHULMNANbHOM YCyru.

2.5. VicuepnbiBatoLmin nepeyeHb A0KYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UITN UHBIMW HOPMAaTUBHBLIMM NPaBOBbLIMM akTaMu ANs NPeAoCTaBeHNs
MyHULMNAnbHOW YCryru, a Takke YCryr, KoTopble SIBNSTCA He0bXoaAMMbIMU U
ob6s13aTenbHbIMU NS NPEAOCTaBNEeHUS MyHULMNANbHbIX YCNyr, nognexalumx
npeacTaBneHunto 3asBUTeNeM, Cnocobbl UX NOMyYeHMs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHON hopme, NOPSAOK MX NPpeacTaBNeHNs

2.5.1. Ina nony4yeHus MyHMUMNAanNbHOW yCIyrn 3asBuUTeNb NpeacTaBnseT crneayroLime
AOKYMEHTbI:

1) OOKYMEHT, YyAOCTOBEPSIOWMUK JIMYHOCTb (He Tpebyetca B crydyae oOpalleHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSAOLMNIA NOSTHOMOYNS NpeacTaBuUTenNs 3asaBUTENS,;

3) 3asaBneHue:

B (hopme OoKymeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 5 k Hactoswemy
agMVHUCTPaTUBHOMY pernameHTy);

B ONIEKTPOHHOW opme (3anonHAeTcss MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeleHU B O3MEeKTPOHHyI ¢opMy 3asiBfneHusi), MOAMUCAaHHOE B COOTBETCTBUMM C
TpeboBaHuamMM nyHkta 2.5.3 agMUMHUCTPATUBHOIO perfameHTa, npu obpaleHuun
nocpenctsom PecnybnnkaHckoro noprana;

4) nacnopTa NOCTOAHHO MPOXMBAKLNX COBMECTHO C 3asBUTENEM YNEHOB ero CeMbM
U UHblE JOKYMEHTbI, YAOCTOBEPSAIOLLNE NIUYHOCTD;

5) OOKYMeHTbI, NoATBepXaalrLmne CocTaB CeEMbU rpaxaaHvHa-3assutensa (B 4Yactu
AOKYMEHTOB, NpeaycMoTpeHHbIX nyHktamu 3, 3.1 n 12 yactn 6 cratbn 7 denepanbHOro
dakoHa ot 27 wmona 2010 roga Ne 210-¢3 «O6 opraHusaumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCIYr»):

MyHKkT 3:

- CBMAeTeNnbCTBa O roCcyAapCTBEHHON perncTpauum akToB rpaxaaHCKOro COCTOSIHUS,
BbldaHHbIE KOMMETEHTHbIMWU OpraHaMm WHOCTPaAHHOro rocygapcTBa, WM UX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBos Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 006 YyCbIHOBNEHWUW, BblAaHHbIE OpraHamMun 3anvMcy akToB rPaXkgaHCKoOro
COCTOSAAHUS UMM KOHCYNbCKUMU yupexaeHnsamn Poccunckon depepaumn.

MyHkT 12:

- OOKYMEHTbI, BblAaHHble (OPOPMIIEHHbIE) OpraHamMu [[O3HaHWUA, CneacTeus nmMbo
CyOoM B XOo4e Npou3BOACTBA NO YrofoOBHbIM AenaMm, JOKYMEHTbI, BblAaHHbIE (0POpPMIEHHbIE)
B XO4€E rpaXgaHCKoro unv agMUHUCTPaTMBHOMO Cyaonpomn3BoacTBa NMbo cygonponssoacTea
B apOuTpaxHbIX cyaax, B TOM YMCNe peLleHns, NpuroBopbl, onpeaeneHnst u nocTaHoOBEHNS
cynoB obLien ropucamKunmn n apbuTpaxHblx CyaoB.

6) [OOKyMEeHTbl, yKa3aHHble B cTaTbaXx 8 (3a ucknoyeHmem yactu 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne 13-3PT:



CtaTbsa 8:

- pelueHne opraHa MEeCTHOro camoynpaBfeHuss O MNpuU3HaHWe COBEPLUEHHONETHUX
TPYAOCNOCOOHbIX rpagaH He UMEerLWwuMUM OOXOA0B B TeYeHMe pacyeTHOro nepvoga B
crniyyasix, Korga OHW He MOryT noaATBEpAUTb MMM CaMOCTOATENbHO 3adeknapuvpoBaTb B
3a8BNEHMN CBOM [0XOA4bl, B TOM u4ucre OT TpygoBOoW U (Unv) WHOMBUAYANbHOM
npeanpuHUMaTeNbCKON LEeATENbHOCTU, HU 3a OAMH MECsL, pacyeTHOro nepuoga wnm
NpeaocTaBnAT JOKYMEHTbI, NOATBEPXKAAOLLME UX HYNIEBON OOXOA;

- DOKYMEHThI, noaTeepxgawowme  ¢akt  obydeHne  COBEpPLUEHHONETHUX
TPYAOCNOCOOHbIX  4YNEeHOB ceMbuM B  OOpasoBaTeNibHbIX  OpraHM3auusix  CcpedHero
npodeccrmoHanbHOro nnm Boicluero obpasoBaHus;

- camocTosiTeNnbHasi [Aeknapaumsa O [oxodax, KOTopble Henb3a noaTBepAnTb
AOKYMEHTarbHO;

- CBeOeHus, cogepxallnecs B KHUre ydeta LOXOAOB M PacXodoB U XO3SIMCTBEHHbIX
onepauun NHONBMOYANbHOMO npeanpuHUMaTens (ans NHONBUOYanNbHbIX
npegnpuHumaTenen, nNpUMMEHSIIOWMX Kak ob0wyk, Tak W YNPOLEHHY  cuUctemy
HanoroobsIoXXeHNa Ons Cenbxo3TOBaponpousBoauTenen (eOuHbIN CeNbCKOXO3SMCTBEHHbIV
Hanor);

- KOMWUW HaroroBbIX Aeknapauui 3a WCTEKLWMWA HanoroBbli Nepuog C OTMETKOM
HanoroBoro opraHa O TMPUHATMM Aeknapaumn (MHAMBMAYanbHbIX NpeanpuHMMaTenen,
NCNOMb3YHLNX CUCTEMY HANoroobnoXeHus B BUAE €4MHOro Hamnora Ha BMEHEHHbIV JOXO4
AN oTAEeNbHbIX BUAOB AEATENbHOCTW);

- pac4yeT goxoa Kaxgoro YrieHa cemMbu;

- cBefdeHns O CyMMmax onnaTbl CEe30HHbIX, BPEMEHHbIX M Opyrnx BuaoB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbLIM [OroBopam, AOXOAO0B OT WMCMNOSIHEHUS [LOroBOPOB
rpaXxgaHCcKo-NpaBoOBOro XapakTtepa, a Takke AOXOA0B OT npeanpuHUMaTeNbCKOM U UHOWM
AEeATEeNbHOCTY;

- cBedeHuMs O Joxodax, MOSyYEeHHbIX rpaxgaHamu - 4YfieHaMu KPeCTbSHCKOro
(dbepmepckoro) xo3amncTea;

- CBeZeHNda 0 Joxodax OT caayum B apeHay (Haem, cybapeHay, nogHaem) HeABMKUMOIO
1N UHOTO NMYLLECTBa;

- cBegeHnda o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBefeHuss O CTOMMOCTM MpOAAHHOro MMyLlecTBa, BXoAsWero B nepedveHb
UMyLLLEeCTBa, NOANeXallero HanoroobrioKeHUIO U y4nTbIBAEMOro ANd NpU3HaHUS rpaxagaH
HY>XXOaLWMMNCS B NpeaoCTaBNeHnN XUnblX MOMELLEHW MO AoroBopamM HarMma.

Cratbsa 15:

- oTyeTa cybbekTa OLEHOYHOW AeATenbHOCTU 06 OLeHKe TPaHCMOPTHbIX CPeacTs,
HaxoOALWmMXcs B COBCTBEHHOCTU rpaxaaH 1 noanexaiwimnx yyety;

- CBeAeHNs O CTOMMOCTU MNAEHaKOMIEHUN B XUIULLHO-CTPOUTESbHbBIX, FapaKHbIX U
AayHbIX  NOTpPebuTenbCckux  KoonepaTtmBax  (3aBEpSAOTCA  KUSULHO-CTPOUTENbHbBIMU,
rapaxHbIMn 1 a4HbIMU NOTPEOUTENBLCKUMM KoonepaTBamm).

2.5.2. 3asBneHne wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb npeacTtaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3s MO®L], Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM nyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteoM PecnybnvkaHckoro noprana B 3f1I€KTPOHHOM hopme;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOWM CBA3N Ha OymakHOM HocuTerne.
3asiBrneHne n npuvnaraemble JOKYMEHTbI, MPU HanpaBfieHUn NOCpeacTBOM NMOYTOBON CBSA3M,
3aBEPATCA B YCTAHOBMEHHOM NOPSIAKE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybrnvkaHckoro noprtana
noanncbIBaeTCa NPOCTOM ANEKTPOHHOM MOANUCHIO 3asBUTENS.
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[na nonyvyeHuss NpOCTON 3NEKTPOHHOW MNOAMUCKU 3asiBUTEN0 HeobxoaumMo MNponTU
npouenypy peructpaumn (ayteHtndgpukaummn) B ECUA, a Takke noarBepauTb YYETHYHO
3anuce.

ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 06pa3bl [LOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsATCA YCUINEHHON KBanuuumMpoBaHHOM
noanNUCbIO ML, YMNOMIHOMOYEHHbIX Ha co3fdaHve U noAanucaHue TakumxX OOKYMEHTOB, B TOM
4yucre HoTapuycamu.

ONEeKTPOHHbIE JOKYMEHTbI (9NeKTPOHHble o0b6pa3sbl AOKYMEHTOB), npuraraemble K
3asiBMeHN0, B TOM YUCe OOBEPEHHOCTU, HanpaenawTcs B Buae dannos B popmatax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anT.

KayecTBO npegoctaBnsieMblX 3NIEKTPOHHbLIX [OOKYMEHTOB (3MEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [AOSPKHO MO3BOMATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKyMeHTa U
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTtb OT 3as8BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UAM OCYLLEeCTBNEHUs OeNCTBUN,
npeacTaBneHMe WM OCYLLECTBIIEHME KOTOPbIX He MpeayCMOTPeHO HOpMaTUBHbIMU
NpaBoOBbIMM  akTaMu, pPerynmpylomMmMm  OTHOLUEHMS, BO3HUKaWWMe B CBA3UM C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) OCyLWecCTBMEeHUs OEeNCTBUW, B TOM 4UCHE COrflacoBaHumM, HeobXxoauMbIX AJis
Nosly4eHnsa MyHULMNanbHOW YCIyrnm N CBA3aHHbIX C 0OpalleHNeM B MHblE rOCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3auuKn, 3a MUCKIOYEHUEM MOMyYeHus
ycrnyr n nonydeHus OOKYMEHTOB UM  WHAOpMauun, nNpefocTtaBndeMblX B pesyrnbTaTe
NpefocTaBfieHNa TakuX YCNYyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B Yactu 1 crtateu 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIX U 06A3aTeENbHbIX YCYr);

3) npeacrtaBneHust  OOKYMEHTOB W WMHopMauun, oTcyTcTBue U (Unu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKa3blBanucb Mpu MepBOHA4YarbHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoguMbIX ANA MpefoCTaBneHus MyHuuunanbHoOW ycnyrn, nubo B
npegocTaBfieHnn MyHULMNANbHOW YCNYr, 3a UCKITIOYEHNEM CreayoLmx Cnyyaes:

a) Wu3MeHeHne TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX AaKTOB, KacalLMxcs
npefocTaBfieHns MyHUMUMMNAnNbHOW YCNyru, nocrie nepBoHayaribHOW nogavv 3asiBNeHus o
npegocTaBfieHnn MyHULMNANbHON YCNyru;

0) Hanuuve ownbOoK B 3asBNEHUW O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
OOKYMEeHTax, MNOJaHHbIX 3asdBuMTeneM mnocfne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
NpefocTaBfieHNN MyHUUMNANbHOW YCRYrM M He BKMOYEHHbIX B NPeACTaBIIEHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTeyeHMe cpoka OeNCTBUA LOOKYMEHTOB WKW U3MEHEHWe WHdopMauuu nocre
nepBoOHavyanbHOro OTKasa B MNpuvemMe AOKYMEHTOB, HeobxoauMblX AOnis npedocTaBneHns
MyHULMNAneHOM ycnyr, nnbo B npefocTaBneHum MyHUUUNansHOM yCryru;

r) BbisIBIEHWE OOKYMEHTanbHO MNOATBEPXAEHHOro dakTa (Npu3HakoB) OLWMOOYHOro
UM NpoTMBOMNpaBHOro gencrteunsa (6esgencteuns) AomMKHOCTHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, HeobxoguMmbix Ans
npegocTaBfieHns MyHULMNANbsHON ycnyru, Nnnbo B NpefoCTaBeHnn MyHUUMNAanbLHOW yCnyru,
O YyeM B NMUCbMEHHOM BuAe 3a MNOAMUCbIO pykoBoauTens OpraHa npyv NepBoHA4YanbHOM
OTKase B NpMemMe JOKYMEHTOB, HeO6XoOMMbIX A5 NpefoCTaBneHnss MyHUUUNanbHOW yCnyru,
yBeAoMIISieTCsa 3asBUTENb, a TakkKe NPUHOCATCH U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npepgoctaBneHMs Ha OyMaxHOM HocuTene [JOKYMEHTOB U uHdopMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Obiny 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03, 3a UCKNOYEHNEM CryvaeB, eCNn HaHeCceHne
OTMETOK Ha Takume [OKYMeHTbl Nnbo ux mnsbAaTHMe HABNSeTCa HeobXOAMMbIM  YCrOBUEM
nNpefocTaBfieHNs roCyAapCTBEHHOM WM MYHMUMMANbHOW YCNyrM, M UWHbIX Cly4Yaes,
yCTaHOBNEHHbIX beaepanbHbIMU 3aKOHaMM.



2.6. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepevyeHb OKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU NMPaBOBbIMW akKTaMn O54 npegocraBsiieHns MyHMLLMHaHbHOVI YCIyru, KOtTopble
Haxo4AaTCA B pacnopsaxXeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIO
camMoynpaslieHna n nogseoMCTBEHHbLIX rocyapCTBEeHHbIM OpraHamMm 1 opraHam MecCcTHOro
camMoynpaslieHus OpFaHI/I3aLI,I/II7I N KOTOpble 3aABUTESNb BlipaBe npeactaBuUTb, a Takke
cnocobbl nx noJyiydyeHund 3adasutendamm, B TOM HYUCIe B 3]'IeKTp0HHOI7I cbopme, nopAaaokK nx
npencraBJ/iEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nubo
opraHunsauud, B pacCnopsA>KeHU KOTOPbIX HaxXoaATCA AaHHble JOKYMEHTDI

2.6.1. MNMonyyatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) cBegeHus, noATBepXAalLWMe KONMUYECTBO rpaxaaH, 3aperncTpupoBaHHbIX MO
MECTY XUTEeNbCTBa B XXUTOM NOMELLEHUN — YNpaBnsoLwasa opraHn3aumsi MHOroOKBapTUPHOTO
Aoma nmbo pacyeTHbIN LEHTP;

2) cBedeHMss O  rocygapCTBEHHOM  peructpauumM  CMepTM U3 eguHoro
rocygapCTBEHHOrO peecTpa 3anucer akTOB rpaxdaHCKoro coctosiHus — dPepeparnbHas
HanoroBas crnyxo6a;

3) cBegeHMss O  rocygapCTBEHHOW  pernctpaumm  poXaoeHus U3 e4uHOro
rocygapCTBEHHOrO peecTtpa 3anucer akToB rpaxgaHCKoro coctodHna — depeparnbHas
HanoroBas crnyxo6a;

4) cBefeHns 0 rocygapCTBEHHOM permcTpauumn 3aknoveHns (pactopxeHust) bpaka uns
€4MHOro rocyfapCTBEHHOrO peecTtpa 3anucer akToB  FPaXKO4aHCKOro  COCTOSIHUA — —
depnepanbHas Hanorosas crnyxoa;

5) cBegeHust 0 perncTpaumMoHHOM y4eTe No MECTY XUTENbCTBA N MeCTy npebbiBaHUA
— MuHucTepcTBo BHYTpeHHUX aen Poccunckon ®epepauuu;

6) Bbinucka wn3 EMPH Ha ob6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocyapCTBEHHOM perucTpaunu, kagactpa v kaptorpaduu,

7) Bbinucka m3 EMPH o npaBax OTAEenbHOro nuua Ha uMmerowmnecs (MmeBLunecs)
00bekTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perncTpaumm, kagacrpa
n KapTorpaduu;

8) pelwweHne opraHa MECTHOro CaMOynpaBrfieHUss O MPU3HAHUW rpaxgaHuHa
ManouMyLLIMM — OpraH MECTHOIo camMoynpaBfieHNs;

9) [OOKyMeHTbl, noATBepXaatowue MnpaBo MOMb30BAHUSA KUMbIM - MOMELLEHNEM,
3aHMMAEMbIM TpaXXgaHWHOM UM 4YfieHaMu ero cembu (4OroBOp, OpAaep, PpeleHue o
NpefoCTaBfiEHUM  KWMOFO  MOMELEHUS W WHble [OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpaBneHus;

10) LOKYMEHT, NoATBEPXKAALLNIA NOSTHOMOYNSA 3aKOHHOIO NpeaCcTaBUTENs 3asiBUTENS,
B Crnyyae nopayn 3asiBNeHusi 3akOHHbIM npeactaBuTenemM (B 4acTtu CBUAETENbCTBA O
pPOXOEHUN, BbIJAHHOMO OpraHaMmyM 3anucu akToB IPaX4aHCKOro COCTOsSAHMS Poccuickon
degepaumn, wunn OOKYMEHTa, BbIAAHHOMO OpraHamu OMekn Uu noneyuTenbcTBa B
COOTBETCTBUM C 3aKOHoAaTenbCcTBOM Poccunckon ®epepauyunm) — EQNHBIN rocyaapCTBEHHbIN
peecTtp 3anucen akToB rpaXgaHCKoro coctosiHusa nubo EamHaa rocygapcTBeHHas
MHOPMaLMOHHas cucTeMa coumanbHOro obecneyeHms;

11) npoBepka COOTBETCTBUA PaAMUITbHO-UMEHHOW TPYNMbl, AaTbl POXOEHMs, nona u
CHWIC - NMeHcmnoHHbIM boHa Poccunckon ®epepaunu;

12) cBegeHns O OEWCTBYHOLLEM Macnopte rpaxgaHuHa Poccuiickon ®depepaumm —
MwuHucTepcTBO BHYTpPEeHHUX aen Poccuinckon ®epepaunu;

13) cBegeHnss O HoTapuanbHOW [JoBepeHHocTM — ®PefepanbHaa HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BnpaBe NpeaoCTaBUTb AOKYMEHTbl (CBeOeHUusl), yKasaHHble B
nognyHkrax 1 - 9 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTta, B popMe 9NeKTPOHHbIX



AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBanuunumpoBaHHoOM NoANUCHLIO nuu,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoAnucaHue Takux JOKYMEHTOB, Npu nogaye 3asBreHus.

2.6.3. HenpeacraeneHne (HeCcBoeBpeMEHHOEe npeacTaBrieHNe) yKka3aHHbIMU B NyHKTe
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BriacTu, opraHamu
MECTHOro camoynpaBrfeHus, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA He MOXEeT SABMATbCA
OCHOBaHWeM A8 0TKa3a B NpefoCTaBfieHU MyHULMNANbLHON YCIyri.

2.6.4. [omkHocTHoe nuuo wn (MnNn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  perflaMmeHTa opraHoB W opraHuMsauui, He npeacTaBuBLUME
(HecBoeBpeMeHHO npeACcTaBMBLUME) 3arnpoOleHHble M  HaxOoAdalMecss B pPacnopsiKeHuu
AOKYMEHT WNU CBedeHus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU WMHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKoHoAaTeNnbcTBOM Poccuickon ®egepaunn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asABUTENA OOKYMEHTbl CBEAEHUS, B TOM 4uCre
nogTeBepxgarLlime BHECEHWe 3asBuTeNneM nnatbl 3a npefoCTaBfieHne MyHUUMnansHOou
ycnyry, Haxogsimecs B pacnopsbkeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCyAapCTBEHHLIM OpraHamM UM opraHam MeCTHOro
camoynpasfeHust opraHm3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAepXallmxX CBeAEeHUs, KOTopble
Haxo4dATCs B PacCnopsbKeHWW  rOCYOapCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCyAapCTBEHHLIM OpraHam Uinn opraHam MecTHOro
camoynpaBfeHus opraHusauumn, He SBMSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npegoCcTaBfiEHMM MyHULMNANTBHOW YCIYTNn.

2.7. VicuepnbiBaowmnm nepedeHb OCHOBaHWM 415 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBNeHNs MyHULMNANbHOM YyCnyrn

2.7.1. OcHoBaHuAMM [ns OTKa3a B MNpUMEME [OOKYMEHTOB, HeobxoguMmbiX Anis
npegocTaBfeHnsa MyHULUMNanbHOW yCnyrn, ABRASOTCS:

1) npencTaBrieHHble 3adBUTENEM OOKYMEHTbl coaepXaT NoAYMCTKA U UCnpaBneHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKoHO4aTesNbCTBOM Poccuickon
depnepaunn;

2) NOKYMeHTbl coepkaT MOBPeXOeHUs, HanMyne KOTOPbIX He MO3BOSISieT B MOSTHOM
obbemMe ucnonb3oBaTb WMHMOPMaAUMIO M CBEAEeHWs, codepXalumecs B [AOKYMeHTax and
npegocTaBfieHNs MyHUUMNANbHON yCnyru;

3) npencTaBfeHHble [OOKYMEHTbl WU CBeAeHUs yTpaTunuM Curly Ha MOMEHT
obpalweHna 3a MyHUUMNanNbHOW YCryron (OOKYMEHT, YOOCTOBEPSAOLMIA MOFTHOMOYNSA
npegcraBuTensa 3asButend, B crnyyae obpalleHusa 3a npefocTaBieHneM MyHUuMnanbHOM
yCryr1 ykazaHHbIM fULIOM);

4) nogaya 3asBfieHMs O NPefoCTaBMEeHUN MYHUUMMNANbHOW YCNYrM U AOKYMEHTOB,
HeobXxoaMMbIX ANA nNpefocTaBneHUs MYHUUMNanbHOW YCRyru, B 3MEKTPOHHOW opme C
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppekTHoe 3anofnHeHue obsAsaTenbHbiX noren B opMe 3asiBfeHusl, B TOM
4yucne B MHTEpPaAKTUBHOW bopme 3asBrneHnst Ha PecnybnnkaHckom nopTane (HeAOCTOBEPHOE,
HenomnHoe, NMB0O HenpaBUbHOE 3anoOfIHEHNE);

6) npeacTtaBneHMe  HEMOMHOrO KOMMfEKTa [OKYMEHTOB, HeobxoaumbixX — Ans
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

7) 3agBneHMe O NpeaocTaBNeHUN YCnyrn nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MeCTHOro CaMOynpaBfeHUs UMW OpraHu3auuto, B NMOSIHOMOYUSA KOTOPbIX HE BXOOMUT
npegocTaBfieHne MyHULMNANbLHOW YCIyru;

8) HecobrntogeHne ycTaHOBMEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBanuuUMpOBaHHOWN 3NEKTPOHHOM NOANUCH.
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2.7.2. lNMepedeHb OCHOBaHWA ANSA OTKasa B NpuMeMe AOKYMEHTOB, HeobXxoauMMbix Ang
nosly4eHns MyHULUNanbHOW yCryru, ABASeTCS ncHepnbiBaloLLnM.

2.7.3. PeweHne o6 oTkase B Npveme 3asiBNEHUS M OOKYMEHTOB, HEOOXoanMbIX AN
npeaocTaBfeHns MyHULUUNANbHOM YCnyrn, MoxeT ObiTb NPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaKk W nocne nonyyYeHns OTBETCTBEHHbIM [JOMMKHOCTHbIM nimuom OpraHa
HeoOXxoauMbIX AOns NpedoCTaBfeHNa MyHUUMNanbHOW YCIyrm OOKYMEHTOB (CBeAeHun) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO WMHMOPMALMOHHOIO B3aMMOOENCTBUS, B CPOK, He
npesbiwaowmnn 9 paboumx gHen co AHA perncTpauunmn 3asaBneHus.

2.7.4. 3anpelwjaetca oOTKasblBaTb B MpuvemMe 3asiBieHNd U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANS NpefocTaBeHns MyHUUMNansHOW yCnyru, B cfiyd4ae ecnn 3asiBfieHve u
AOKYMEHTbI, Heobxoaumble ANA NpedoCTaBfeHns MyHUUMNANbHOW YCyrn, noAdaHbl B
COOTBETCTBUM C MH(poOpMaUMeEn O cpokax WM nopsgke npenocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. MqupﬂblBalOLLlMﬁ nepeyeHb OCHOBaHW ons NPUOCTaHOBIEHNA UITN OTKa3a B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

2.8.1. OcHoBaHMA ONd NPUOCTAHOBMEHUS NMPeaoCTaBfeHUa MyHULMNANbHOW YCryrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWs Ansa oTkasa B NpegoCTaBNeHn MyHUUMNANbLHOW YCIyIn:

1) pokymeHTbl  (cBedeHusl), NpeAacTaBneHHble  3asdBuTENneM,  NpoTMBopeYar
AOKyMeHTaM (CBeAeHUsIM), NOfTyYEHHbIM B pamMKax MeXBeAOMCTBEHHOIO B3anMOAENCTBUS;

2) 3aaBuTEnb He saBndeTcsa rpaxgaHuHom Poccunckon Pepepaunn (ecnm MHoe He
npegycMoTpeHO MexayHapoaHbiM gorosopom Poccunckon ®epepaunn);

3) rpaxgaHuH npusHaH ManoumyLMM WM UMEKTCA OCHOBaHUS ONS NPU3HaHWUS
rpakgaHuHa ManoumMyLium B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 uons 2007 roga
Ne 31-3PT;

4) poxodbl rpaxgaHuHa U NOCTOAHHO MPOXMBAKOLMX COBMECTHO C HUM YSIEHOB €ero
CeMbM U CTOMMOCTb WX WMYLLECTBa, MOANexallero HanoroobnoxXeHuto, npesbllaloT
MakcumMmarbHbI pa3Mmep, ycTaHaBNMBaeMbI B COOTBETCTBUM cO cTaTtben 5 3akoHa PT o1 16
mapTta 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb ocHOBaHWW AN OTKas3a B NpefocTaBfeHnn MyHUUMNAnbHOW YCIyru
ABNSAETCA UcyepnbiBaloLLUM.

2.8.4. 3anpellaetca oOTKasbiBaTb B NPeAoCTaBfiEHUN MYyHULMMANbHOW YCNyrn B
criydae, ecnv 3asBfieHMe O nNpefoCTaBfieHUM MyHUUUNanbHOW ycrnyrm nogaHo B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsake npesocTaBreHns MyHUUUNanbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3MaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaThl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULMNANbHOM yCnyru

MyHuumnansHas ycnyra npegocraBnsieTcs Ha 6€3B03Me34HON OCHOBeE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOXoaUMbIMU 1 0Bs3aTENBHBIMK NS
NpeaoCTaBreHNss MyHULMNANbHOW YCIyrn, B TOM YMCIE CBEOEHUSA O JOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (BblAaBaeMbliX) OpraHM3aumnsamm, y4acTByHOLWMMN B

npeaocTaBneHMN MyHULMNAbHBLIX YCryr

MpepocTtaBneHne HeobxoauMbIX U 0BsI3aTENbHbBIX YCNYr He TpebyeTcs.
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2.11. nOpFILI,OK, pa3mMmep n oCHoBaHUA B3AMMaHUA MI1aTbl 3a npegocrtasrieHne ycryr, KoTopble
SABNATCA HEOOX0AUMbIMKU N 00s3aTENbHBIMKY ONA npegocrtaBrieHnA MyHMLlMHaﬂbHOVI YyCIyru,
BKIro4ad Mchopmau,mo O MeToaunKe pacyeTa pa3mMepa Takon nnatbl

npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06A3aTENbHbIX ycnyr He Tpe6yeT0ﬂ.

2.12. MakcumanbHbIA CPOK OXUAAHUS B ovepean npy nogadve 3anpoca o npeaocTaBrieHnn
MYHULMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aumnen, y4acTByoLlen B
npeaocTaBneHMn MyHULMNANbLHOW YCNYrn, U NPY Nony4YeHnn pedynbTata npeaocTaBneHus
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogayve 3asiBfieHUS Ha nosiydeHne MyHuuuMnanbHOu
ycnyru - He bonee 15 MUHyT.

2.12.2. Tlpun nony4yeHun pesynbTata nNpeaoCTaBeHna MyHULMUNANbLHOW yCnyru
MaKkCUMarbHbI CPOK OXUAAHUS B oMepean He JOSMKeH npesBbiwaTb 15 MUHYT.

2.13. Cpok 1 NopsiAoK perucTpaumm 3anpoca 3asiBUTeNsi 0 NpeaocTaBieHn MyHULUnansHom
ycnyru u ycnyri, npegocTaBrsieMol opraHu3aunen, y4acTBytoLel B NpeaocTaBneHnm
MYHMUMMANbLHONM YCnyru, B TOM YMCHe B 3NEKTPOHHON cdhopme

2.13.1. MNpun nuyHom obpaweHun B MOPL| B OeHb nogayn 3asiBeHUA 3asiBUTENHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXKAAIOLWNM, YTO
3asBrieHue oTnpaBneHo, 1 AaTon nogayv 3asiBrieHus.

2.13.2. [lpn HanpaBneHun 3asiBNeHust nocpeactsoMm EauHoro  noptana,
PecnybnukaHckoro noptana 3asBuTenb B [eHb Nodayv 3asiBNeHWs nonydyaet B JIMYHOM
kabuHete PecnybnukaHckoro noptana W MO 3NEKTPOHHOM NoyTe  yBeAOMIIeHue,
nogTeepxaaroLlee, 4YTo 3asdBrneHne oTrnpaBrieHo, B KOTOPOM yKa3blBaOTCH pPeErmcTpaLmoHHbIN
HOMep 1 JaTta nogaydv 3asBneHus.

2.13.3. Tlpu nmyHom obpaweHnmn B OpraH B [JeHb Nodadn 3asiBreHus
YNONMHOMOYEHHbIM [AO/MKHOCTHBIM ninuoMm OpraHa 3asBuTento BblJaeTcs pacnucka U3
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKas3aHus
rocygapCTBEHHbIX U MyHUUMMNANbHbLIX YCNyr, C perncTpaunoHHbIM HOMEpPOM, AaTon nogayu
3asBrneHnsa n nepevyHem npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHus, Mectam 4518 3anoriHeHUs 3anpocos O NpeaocTaBieHnn
MYHULMNANbHOM YCryru, MHPOPMaLUMOHHbLIM CTEHAAM C 0bpasuamm Nx 3anofHEHNS U
nepeyHeM AOKYMEHTOB, HEODXOANMBIX AN1s NPefOoCTaBNeHUs KaXaon MyHULUNansHOM
ycnyru, pasmeLLeHnio 1 opopMIieHNIO BU3yanbHOW, TEKCTOBOM N MYSIbTUMEANNHON
WMHopMaLMKn o0 NopsiaKe NpefoCTaBneHns Takom yCryrm, B TOM Yucne Kk obecnevyeHunto
AOCTYMHOCTU AN NHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (befieparibHbIM
3aKoHOAATENBLCTBOM U 3akoHOA4aTeNbCTBOM Pecnybnunkn TaTtapcTaH o counanbHOM 3awmTe
WHBanNMaoB

2.14.1. lpepocTtaBneHne MyHMUMNANbHOW YCNYrnm OCYLLECTBNSAETCA B 34aHUAX W
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTa npuema 3asButenen obopyayTcsa Heobxoagumon mebenbto anss 0oopMNeHns
AOKYMEHTOB, UHPOPMALMOHHBIMU CTEHOAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenbctBoM Poccuinickon ®epgepaummn o
coumanbHOM 3awmTe WHBanNMAoB B LUenax 6ecnpendatcTBEHHOro AocTyna K MecTy
npegocTaBfieHnsa MyHMUMNanbHOW ycnyrin obecnevmBaeTcs:

1) obecneumBaetca  6GecnpensiTCTBEHHbIN  OOCTYN  WHBANMOOB K  MeCTy
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npeaocTaBfieHns MyHuuMnanbHOM ycnyrn (yOoOHbI  BXOA4-BbIXO4 B MOMELWEHUs W
nepemMeLLeHne B ux npegenax);

2) Bu3yanbHas, TeKCcToBas W MynNbTUMeAUNHas WHopMauma O nopsiake
nNpeaocTaBfieHNs MyHUUMNAnbHOW YCNyrM pasmellaetca B YAOOHbIX Anda 3asButenem
MecTax, B TOM YuCrie C Y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBASTUAOB;

3) conpoBoOXAeHuWe WHBanNMOoB, WMMEKLWNUX CTOMKME paccTponucTBa yHKUUN
3pEeHNA N CaMOCTOATENBHOIO NepeaBMKeHusi, U OKasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMXeHUs Mo TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0OObEKTbl COLNanbHON, MHXEHEPHOW U TPAHCMOPTHOM MHMPPACTPYKTYp, BXoAa
B Takme 06BbEeKThbI M BbIXOA4a U3 HUX, MOCaaKu B TPAHCMOPTHOE CPEeACTBO U BbICaAKN U3 HETO, B
TOM YuCrie C UCNONb30BaHNEM Kpecna-KONsCKu;

5) Hagnexauwee pasMelleHne obopydoBaHUss U HocuTenen uHopmaumu,
HeobOxoguMbIx ona obecnevyeHnsa GecnpensaTCTBEHHOrO [OCTyna MHBanNMOoB K ycriyram C
y4eTOM OrpaHUyYeHUn NX XXU3HeOeAaTeNIbHOCTY;

6) oybnupoBaHve HeoOXoOuMMOW ANS  MHBaNMOOB 3BYKOBOW U 3pUTENbHOM
MHgOpMaUuK, a Takke Haanvcen, 3HaKoB U MHOW TEKCTOBOW U rpadmnyeckon MHgpopmaumm
3HaKamu, BbIMONTHEHHbLIMU pefbedHO-ToYEeYHbIM WpndTomMm bpanns;

7) ponyck cypgonepesoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA MPU HaNUuYUU AOKYMEHTa, NOATBEpXAaloLero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opmMe m B NOpsiake, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa W coumanbHoOW 3awmTtbl Poccuirckon depepaumm oOT
22.06.2015 Ne 386H «OO6 yTBepxageHuUM opMbl OOKYMeEHTa, MNOATBEPXAALEero
cneunanbHoe obyyeHne cobakn-npoBOAHMKA, N NOpsAaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns OCTYNHOCTN AN MHBaNMaoB 0ObeKToB, B
KOTOPbIX OCYLLUECTBMNAETCA nNpefocTaBfieHne  MyHUUMNanbHOMW  yCriyru, W CpPeacTs,
ncnosib3yemMblx Mpu  MNpefoCTaBfeHun  MyHUUUNanbHOM  YCryry, KOTopble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATMBHOIO perfamMeHTa, MNPUMEHSIOTCA K
obbekTam n cpencTBam, BBEAEHHbIM B 3KCMfyaTauuioo UNu npoLlleawmMm MoaepHM3auumto,
pekoHcTpykumto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNMHOCTU N Ka4ecTBa MyHULMNAIbHOW YCIyrK, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C JOSPKHOCTHLIMU L aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIyru U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL NOyYeHns nHdopmaLmm o
Xo4e npefocTaBneHnsa MyHMUMNanbHOW yYCnyrn, B TOM YMCe C UCMOMb30BaHUEM
MHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMB0O HEBO3MOXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIeHTPEe NpeaocTaBieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM YMcne B NOfHOM o6beme), B ntodom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaaMTeNbHOro opraHa
MECTHOro camoynpasfeHus, no Bblbopy 3aaBuTens (3KCTeppuTopmuanbHbIA NPUHLKM),
nocpencTBOM 3arnpoca O NpefoCTaBneHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbIX LLeHTpax npeaocTaBneHus
rocy4apCTBEHHbIX M MyHULMNANbHbIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKkcHbI 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTM MPeAoCTaBfiEHUS MYHUUUNANbHOW  yCryru
ABNAOTCA:

pacrnonoXeHHOCTb NMOMELLEHNs, B KOTOPOM BedeTcs MpueM, Bbldadya OOKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOro TPaHCMNopTa;

Hanuyne HeobXOAMMOro KonmyecTBa CNeunanmncToB, a Takke NoOMEeLLEeHUN, B KOTOPbIX
OCYyLLEeCTBNAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEMN;
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HanuMuMe wucuvepnbiBawowen unHdopmaumm o cnocobax, nopsgke U cpokax
npefocTaBfieHUs MyHULMMNANbHOM YCryrn Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprane,
PecnybnunkaHckom nopTtane, oumumanbHOM caiTe MyHULMNanbHOro panoHa;

oKasaHwe NOMOLUM MHBaNuZam B npeogorieHun 6apbepoB, MeLlaltoLWmxX MosyvYeHuto
UMW yCnyr HapaBHe C ApYrMMn nuuamu.

2.15.2. lNokasaTtenamu kayecTsa npegocTaBneHns MyHULUNanbHOW yCryrn SBnstTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPeHUsI AOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHUUUNANbHOM yCnyru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha HapyweHuss  agMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHMkamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUM 3asBUTENSA C OOIMKHOCTHbIMKU nuvuamu (6e3 y4yeTa
KOHCyrnbTauun):

B3aumogencteue 3assutens ¢ pabotHnkamm OpraHa nnu ML npu npegocrtaBneHuu
MYHULMMNANbHOW YCyrn OCYLIECTBMASETCA OAWH pa3 npu npeactaBfeHun 3asBrieHusi co
BCEMWN HEOBXOAUMBIMWN JOKYMEHTaMU;

OOMH pa3 B cnyyae HeobxoouMMOCTM MONyyYeHuUst pesynbTata npeaocTaBreHnd
MyHUumMnansHon ycnyrmn B OpraHe nnn M®L| B oopme ak3emnnisipa aNeKTPOHHOro AOKyMeEHTa
Ha BymMaXxHOM HocuTerne.

MpoaomKNTeNbHOCTb OQHOrO0 B3aMMOAENCTBUA 3asiBUTENS C AOMKHOCTHBIMU NiMLaMm
npu NpegocTaBfeHn MyHULMNANbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MpPeAoCTaBfeHUs MyHUUMNANbHOW YCAyrn C
NMOMOLLBLIO  YCTPOUCTB  MOABMXHOM  paguoTtenedOHHOW CBA3W, C  WUCMNOJSIb30BaHWEM
PecnybnvkaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrieHnss MyHULMNANbHOW YCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTtaBneHne MyHUumMnanbHOW ycnyrn ocyllectenseTtcda B nobom ML no
BbIbOpYy 3asBUTENS HE3aBMCMMO OT MecTa €ero XuTenbCcTBa UM MecTa (akTUYecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
AKCTEppPUTOPUANIbHOMY NPUHLMNY.

MyHuuMnanbHas ycrnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4YUTbIBaOLLME OCODEHHOCTM NPeaoCTaBneHns
MYHULMMNANbHOW YCNYru No aKCTeppuTopuanbHOMy NpuHUMny (B criyyae, ecnv
MyHULMNaneHas ycnyra npegoctaBnseTcs no aKCTeppuTopuanbHOMY NPUHLMNY) 1
0COB6EHHOCTN NPeaoCcTaBNEHNS MyHULMMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. llpn npepocTaBneHUM MyHUUMNANBLHOW YCNYrn B 3NEKTPOHHOW hopme
3aaBUTENb BNpase:

1) nony4nTb MHOPMALMIO O NMopsaKe M CpokKax NpedoCTaBNEeHUA MyHULMManbHOW
ycrnyru, pasmeLleHHyto Ha EguHom nopTtane, PecnybnukaHckom noprane;

2) nopatb 3asiBNeHWe O nNpefoCTaBfieHUN MYHUUMNANbHOW YCAyrM W WUHble
AOKYMEHTbI, Heobxoaumble ONs NpeAoCTaBneHUss MyHUMUMNanbHOW ycnyrn, B TOM 4uchne
AOKYMEHTbl U MHGOPMaLNO, 3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 yactm 1 ctatem 16 dPepepanbHoro 3akoHa Ne 210-93, c
ucnonb3oBaHneM PecnybnnkaHckoro noprana;

3) nonyyntb cCBedeHWss O XO4€e BbINOMHEHUS 3adBfEeHUA O nNpefoCcTaBlieHUN
MYHULMMNANbsHOW YCNyru, NogaHHbIX B 3N1EKTPOHHOW hOpME;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpeaocTaBrieHnss MyHULUnanbHOW YCryru;

5) nonyunTb pesynbTaT NpedocTaBfleHnd MyHUUUNanbHOW Yycrnyrm B dopme
3I1IEKTPOHHOIO AOKYMEHTA;
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6) nopatb kanoby Ha peweHne n genctsue (6esgencteme) OpraHa, a Takke ero
AOJMPKHOCTHBIX N, MyHMLMNANbHbIX CryXawux nocpeactsoM PecnybnuvkaHckoro noprana,
noptana ceaepanbHON rocyaapCTBEHHOM WHMOPMALMOHHOM CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHni n aenctemi (6esgencremns),
COBEPLUEHHbIX MPX NPefoCTaBEeHNN rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr opraHamu,
NpeaoCcTaBnAOWNMN FTOCY4APCTBEHHbIE W MyHUMUMNASNbHbIE YCNYyrM, WX LOMKHOCTHBbIMU
nMuamu, rocyaapcTBEHHbIMU YU MyHMLMNANbHBIMW CITyXKaLMMW.

2.16.2. dopmupoBaHME 3adBMNEHUs OCYLLEeCTBNAeTCS NOoCcpeacTBOM 3anosfiHeHUS
3NeKTPOHHOM opMbl 3asaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOM NoAaYmM 3asaBNeHns B KaKon-nmbo nHon gopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBeHnsa obecrneymBaeTca:

1) BO3MOXHOCTb KOMMPOBaHUS W COXPaHEHUS1 3asBfEHUSS U MHbIX OOKYMEHTOB,
HeoOXxoaMMbIX ONsl NpeaoCcTaBneHns ycnyru;

2) BO3MOXHOCTb 3amnoOfIHEHUS HECKONbKUMW 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl 3asdBfNeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOrO 3asiBfIEHUS1 HECKONbKMMUN 3asiBUTENAMMU;

3) BO3MOXHOCTb Me4yat Ha OymMaXHOM HoOcuTerne KOMUW SNEKTPOHHON dopMbl
3aaBnNeHuns;

4) coxpaHeHWe paHee BBEOEHHbLIX B 3NEKTPOHHYK POpMY 3asiBIEHUSA 3HAYEHUN B
nobor MOMEHT MO XenaHuw nonb3oBaTend, B TOM 4YUcre Npu BO3HUKHOBEHUM OLUMOOK
BBOJA M BO3BpaTe ANns NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO dOPMY 3asiBNEeHUS;

5) 3anonHeHue nonemn SNeKTPoOHHON (PopMbl 3asBNEHUs OO Havana BBOAA CBEAEHUN
3agBuTeNeM C MCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOM nopTane, B 4acTu, Kacalwowenca CBeOeHUNn,
OTCYTCTBYHOLLMX B €QUHON cUCTEME naeHTUduKaLmm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha f0OOM M3 3TAnoB 3anoSIHEHUST ANEKTPOHHOW POPMbI
3agaBneHnda 6e3 notepu paHee BBEAEHHOWN MHpoOpMaLmK;

7) BO3MOXHOCTb [OCTyna 3asBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TEYEHUE
He MeHee OAHOro roga, a Takke 4YaCcTU4HO CHOPMUPOBAHHBIM 3asIBNEHUAM - B TEYEHNE HE
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyulecTBndeTcs
nocpeacteom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento npenocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpemsi B npegenax YCTaHOBIEHHOrO B MHOMOQyHKUMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaH4YMBaETCs 3a CYTKM A0 HACTYnfeHnst 3TON aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anMcu nocpeactsoM PecnybnukaHckoro
nopTtana sasBuUTENO HeobGXoAMMO yKasaTb 3anpaluMBaeMble CUCTEMOW AaHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aflpec 3NIEKTPOHHOM MOYThI (MO XeNnaHut);

Xenaemyto gaTy n Bpems npuvema.

B cnyyae HecooTBeTCTBMS CBEAEHMW, KOTOpble cooOwmn 3aaBuTENb  NpU
npeaBapuTENbHON 3anucK, [OOKyMEHTaMm, NpeacTaBfeHHbIM 3asBUTENEM MNpU  FINYHOM
npueme, npegBapuTenbHasi 3anmcb aHHYNMpyeTCcs.

Mpn ocywecTBneHnn npeaBapuTeENbHON 3anmMcu  3assuTtento  obecneymnBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLWNT
aflpec 3reKTPOHHOM MNOYTbl, HA YKasaHHbI agpec TaKke HanpasnseTca uHdopmauus o
noaTBepXXAeHUN NnpeaBapuTenbHON 3anMcK C yKasaHneMm gaTbl, BDEMEHM 1 MeCTa npuema.
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Mpun ocylwiecTBNEHMM NpeaBapuUTENbHON 3anucK 3asiBUTeNb B 00s3aTeNbHOM nopsake
MHGOPMUPYETCA O TOM, YTO NpeaBapuTenbHasa 3annucb aHHYNUMPYeTCA B Crydae ero HesiBKu
no uctevyeHnn 15 MMHYT C Ha3Ha4Ye€HHOro BpeMeHu npuemMa.

3agaBuTens B Ntoboe Bpems BNpaBe 0TKasaTbCA OT NpeaBapuUTenbHOM 3anmcu.

3anpelwaetca TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSI MHbIX [OEWUCTBUNA, KpoMe
NPOXOXAEHUS MAEHTUdUKaUmMmM n ayTeHTUdukaumm B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHNsa CBeAEHUn, HeobxoauMMblX Ans pacyeta ASIUTENIbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl HeobxoaMmMo 3abpoHMpPOBaTL ANs NpuemMa.

3. CocTaB, nocneaoBaTenibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPaTUBHbIX
npoueayp, Tpe6oBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B aNEeKTPOHHOMU chopMme, a Takxke
0COOEHHOCTHU BbINOMTHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTU OEWCTBUIN NPY NPeaoCTaBeHnm
MYHUUMMNANbHONM yCryru

3.1.1. MNMpepoctaBneHne MyHUUMNAnNbHOMW Yycryrn BKo4aeT B cebsa cnefgyowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHNE 3assBUTENS;

2) NPUHATUE N pacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NPeAcTaBIEHHbIX 3adBUTENEM;

3) HanpaBreHne MeXBEeOOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHnn MyHULUNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCcnyru;

5) Bblgaya (HanpaBneHune) 3aaBUTENO pesyrbTaTa MyHULMNANbHOW YCYIu;

6) ucnpaeneHne TeXHNYECKNX OLLINMBOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW npouenypbl ABMSETCS
obpalleHne 3asBuUTeENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMNanbHOM
yCryru.

[JOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHun 3aasutens B MOL, — paboTHnk ML,

npu obpaweHun 3asButend B OpraH — CekpeTtapb  WUCMNOMAHUTENBLHOMO
KomuTeTalykasbiearomcesi ceedeHuss 0 OO/MKHOCMHOM suue/ (nanee - OOSMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a KOHCYINbTUPOBaAHME).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauMen O Mopsiake M cpokax
npegoctasnieHna MyHuumnanbHon ycnyrm B MOL, nnyHo u no TtenedoHy u 9NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBUTENs,, B TOM 4YUCNe MO cocTaBy, dopme
npeacTaBnseMon AOKYMEHTauuu u ApyrM BOMNpocaM Afis MONyYeHus MyHuuunanbHOW
yCnyru.

3asBuTenb  MOXeT NonyyuTb MHGOPMauMil0 O Nopsiake  npeaocTaBneHus
MYHULMNANbHOM yCrnyrm Ha oguumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HacCTOSALWMUM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.
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PesynbTaTtamy BbINOMHEHUSI adMUHUCTPATUBHbIX NpoLeayp SBRSTCSA: KOHCYNbTaums
no cocrtaBy, hopMe MnpeacTaBnsieMon OOKYMEHTaLUUMM U OApyrMMm Bonpocam, HeobxoanMbim
ANs NonyYeHnUs MyHUUMNanbsHOM yCryru.

3.2.3. 3aaBuTtenb Bnpase obpaTuTbca B OpraH no TenedoHy 1 3NeKTPOHHON rnoyTe, a
TaKkKe NomnyynTb KOHCynbTauuo Ha PecnybnukaHckom nopTane, cante OpraHa o nopsiake u
cpokax nNpefoCTaBfieHNs MyHUUMMANbHOW ycnyrM, B TOM 4ucne Mo cocrtasy, ¢opme
npeacTaBnsieMor AOKYMEHTaUUW U ApyruM BOMpocaMm Anst Nofy4YeHus MyHULMnanbHow
ycnyru.

[lOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE UHPOPMUPYET 3asiBUTENS
B COOTBETCTBUU C TpeboBaHMsIMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPaATUBHbIE  Mpoueaypbl, YyCTaHaBNMBaeMble  HACTOSLUMM  MYHKTOM,
BbIMOSHAIOTCA B TEUYEHME Tpex pabounx AHel co AHS NOCTynneHus obpalyeHusi.

PesynbTaTtamy BbINONMHEHUS aAMUHUCTPATUBHbIX Npoueayp sSIBASHTCSA: KOHCYbTaumm
no cocrtaBy, hopMe MNpeacTaBrsieMon OOKYMEHTaUUM U Apyrum Bonpocam, HeobxoanMbiv
ANs NonyYeHnst MyHUUMNanbHOW ycryru.

3.3. I'IpMH;lee N pacCMOTpeHne KoMnnekrta JOKYMEHTOB,
npencrtaBsieHHbIX 3adaBUTENEM

3.3.1. lNMprem aoKyMEHTOB ANsi NPeaoCTaBeHNs MyHUUMNanbHOW ycnyrn Yyepes ML
unu yganeHHoe padboyee mecto MOLL.

3.3.1.1. 3agasutenb (NpencraButens 3assutens) obpawaetca B MOLL ¢ 3anpocom o
npegocTaBfieHNNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMWHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimin npnem 3asiBreHumn:

onpegenseT npegMeT obpalleHus;

yOoCTOBEpPSAET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMHOMOYMIA NnLa, NoJaroLero A0KYMEHTb;

NPOBOAUT MPOBEPKY COOTBETCTBUA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMNHUCTPATMBHOIO pernameHTa;

3anonHAET 3NEeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npu npegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWUHUCTpPaATUBHOrO
pernameHta Ha OyMaXHOM HoOcuTene, OCyLecTBMsieT CKaHUMpoBaHWe npeacTaBeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NognucaHue;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MOL;

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopme unu
3NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl 6yMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B NpuemMe LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBOe K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbLIX OT 3asBUTENS B
OpraH B anekTpoHHOM ¢hopme (B COCTaBe NAKETOB S3NIEKTPOHHbLIX AEN) B T€YEHWe OAHOro
pabo4yero aHa co AHA obpalleHus 3aaBuTens B CTPYKTYpHoe nogpasgeneHme ML,

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX Npoueayp SBMAIOTCA: 3asiBNeHWe 1
nakeT AOKYMEHTOB (3NEKTPOHHOEe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEKTPOHHOro B3aMMOLENCTBUA.
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3.3.2. T[llpnem [OKYMEHTOB [nns npefocTaBfieHUs MyHUUMNanbHOM Yycryru B
aneKkTpoHHOW chopMe Yepes PecnybnukaHckuii nopTan.

3.3.2.1. 3asBuTtenb Ans nogadn 3asiBIEHUS B 3MEKTPOHHOW (popMe BbINOSHAET
cnegywouine OencTBus:

BbIMNOMNHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpPMY INEKTPOHHOIO 3asBEHUS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLYO CBeAeHUs, HeobxoanumMble
n obsizatenbHble NS NpeaoCcTaBeHnss MyHULMNAnNbHOW YCryru;

npuKpensiseT [JOKYMEHTbl B 3fEeKTPOHHOW opMe Wunuv  3NeKTPOoHHble obpasbl
AOKYMEHTOB K (popMe 3fIEeKTPOHHOro 3asBrieHus (Npu HeobxoaMMocCTK);

noaTeepxaaeT (PakT O3HAKOMIIEHUS W Ccorflacnud € YCroBuUsSIMU U NOPSOKOM
npefoCcTaBfieHUs  MyHUUMNANbHOW yCNyru B 3MeKTpOHHOM opme (ycTaHaBnusaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3M1eKTPOHHOro 3asBrieHNs);

noaTeepxgaer  OOCTOBEPHOCTb COOBLIEHHbIX  CcBeaeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfeHNs);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBfieHWe (HaxXMmaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNS);

3MEKTPOHHOE 3asiBfieHMe MNOAMNUCBIBAETCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 aaMMHNCTPATUBHOIO pernamMeHTa;

nony4vaet yBegomsieHne 06 oTnpasBKe 351EKTPOHHOIO 3asiBreHUs.

dopmaTHO-nornyeckas npoBepka CHHOPMUPOBAHHOIO 3asBfEHUS OCYLLECTBRSETCA
nocne 3anofiHeHNA 3asBUTENEeM Kaxaoro 13 nosien 3nekTpoHHoW opmbl 3aasrieHns. Npu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfIHEHHOro MOMs 3MEeKTPOHHON POPMbl 3aABMNEHUS 3aaBUTESb
yBEAOMSISIETCA O XapaKkTepe BbISIBIEHHON OWMOKN U Nopsake ee ycTpaHeHUs nocpencTBOM
NHGOOPMAaLMOHHOIO COODLLIEHNS HEMNOCPEACTBEHHO B 3NTIEKTPOHHON (hopMe 3asBneHus.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMASKOTCA: ANEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoOBaHMeEM Hayana BbINOSIHEHNA aAMUHUCTPATUBHOW NMpoLeaypbl SBRseTcA
NoCTynneHne 3asBfeHuss W WHbIX [OOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHuns
MYHULMNANbHOM YCIyru.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMuUHUCTpaTMBHOM  npouenypbl  sBnsetca CekpeTapb  UCMNOSHUTENbHOIO  KOMUTETA
lyka3biearomcsi cgedeHuss 0 Oo/mKHocmHoM nuuyel (ganee -  OOMKHOCTHOE  Nvuo,
OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHuns 3aasutens c 3asisrieHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaEeT NIMYHOCTb 3asdABUTENS;

NpPOBOANT MPOBEPKY MOIHOMOYMI NULA, NoJatoLero AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUHUCTPaATMBHOIO  perfameHTa, nMNPOBEPKY COOTBETCTBMS  MNpeAcTaBfeHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHNAM (Haanexawee opopMrieHne KON 4OKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYUCTOK, MPUNUCOK, 3a4EPKHYTbIX CIOB U MHbIX HE OrOBOPEHHbIX
ncnpaBneHun);

3anonHaeT  3NEeKTPOHHYH dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOWN
WHGOPMALUMOHHON cuUcTeMe, npedHasHayYeHHOW [ONna  OKa3aHMs [oCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;
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npu npenocTaBfieHUN OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HOcCUTene, OCYyLECTBMSIET CKaHMpOBaHWE NpeAcTaBEeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBNeHuE;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocne nognucaHnsa ckaHupyeT NnognucaHHoe 3asBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHOPMALMOHHYIO CUCTEMY, NpefHas3HaYeHHYHo
ANS OKasaHUs rocyaapCTBEHHbIX U MyHULUMNAMbHBLIX YCNYr JOKYMEHTbl, NpeACcTaBfeHHble B
3IEKTPOHHOM (hopMe NNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmMupyeT
3rIEeKTPOHHOE Oeno;

BO3BpalllaeT nognuMCaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [OOKYMEHTOB
3as1BUTENIO;

BblJaeT 3asiBUTENIO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHWM Onst OTKasa B NpMeMe AOKYMEHTOB A0SMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adBUTENS O HANWMYUKN NPEensaTCTBUIA ON1S
npueMa 3asiBfieHUss W BO3BpawaeT eMy [OOKYMEeHTbl C OObACHEHMEM coaepXaHus
BbISIBJIEHHbIX OCHOBaHWI N5l OTKas3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a npuemM [JOKYMEHTOB, nocre
NOCTYNSEeHNs1 AOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asiBIEHNO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lpoBepka OOKYMEHTOMY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCHE NPUMOXEHHbIE 3adBUTENEM
OOKYMEHTbI B 3NIEKTPOHHOM DOPME 1 ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3MEKTPOHHbIX 06Pa30B AOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpalleHnsa Kk EaquHomy noptany (B cnyyae, ecnu 3assutenem npeacraBneHbl
3NEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMNEHHOW KBannUUMPOBAHHOW 3ONeKTPOHHOWN
noanucklo).

Mpy HannumMm OCHOBaHUK, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, noaroTaBnMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbtate MNpoBepKU YCUSIEHHOW KBanupuumpoBaHHON
3NEKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycrnoBun ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase OOMmKeH coaepXaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpbl€ NOCMY>XUITM OCHOBaHWEM ANS ero NpUHATUS.

MpoekT peweHns o6 oTKaze B nMpuemMe [OOKYMEHTOB, HeobxoauMbiX AN
npefocTaBfieHns MyHULMNANbHOW YCRyrn, C ykasaHMeMm MpUYUH OTKasa (B crydvae, ecnuv
OCHOBaHUA ANd OTKasa B Npueme [OOKYMEHTOB, HeobxoauMbix [Ans npeaocTaBneHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHW K Takum
AOKYMEeHTaM, OCHOBaHWS [Afis OTka3a B MpueMe [OOKYMEHTOB [JOSPKHbl coAepXaTb
WHGOPMAUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MH(popmaumn, CBeAEHWUN), KOTOpble He
npeacTaBrieHbl, CoAepXaT HedoCTOBepHble W (MnNW) NPOTUBOPEYMBBLIE  CBEAEHWUS,
O0hOPMIIEHBI C HapyLLUEHNEM YCTaHOBIIEHHbIX TPeOOBaHWM), HaNpPaBnseTCs Ha cornacoBaHue
B YCT@HOBJIEHHOM NopsaKe NOCPEeACTBOM CUCTEMbI NEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B NpuemMe OOKYMEHTOB, HEOOXOOMMBbIX
ANa  nNpefocTaBneHuss  MyHUUMNanbHOW  yCnyrM,  OCyLleCcTBAsSieTCsS B nopsigke,
npegycMoTpeHHOM NMyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM AN OTKasa B NpuemMe  [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, AOSPKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B TeyeHue OAHoro pabodero OHA CO [AOHSA
NOCTYNMEHNA 3asBfEeHWs, HanpaBnseT 3aaBUTENIO, yKasaHHbIM B 3asBfIEHMM CMNOCOOOM,
yBeJOMMEHMe O MOCTYMMNeHUn 3adaBfeHus, codepXallee BXOAAWMN perncTpaunoHHbIN
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HOMep 3asiBfieHus, [faTy [MofydYeHus 3asiBfieHUs, nepedeHb HauMeHoBaHun ¢annos,
npeaCcTaBEeHHbIX K HEMY IOKYMEHTOB, AaTy MofyyYeHus pesynstata MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHue npouenyp, YyKasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIO pernamMeHTa, npu HanM4nu TEXHUYECKON BO3MOXHOCTU
OCYLLEeCTBNAeTCs B aBTOMATU4YECKOM pexuMMe C WCMOoSfib30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OKa3aHUs TrOoCydapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT.

3.3.3.5. AgmuHuCTpaTMBHble Mpouenypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO perfiameHTa, BbINOSHAKTCA B TeyeHne ogHoro paboyero AHA CO AHS
NOCTYMMNeHUs 3aaBieHNs Ha pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHLIX Npoueayp ABNAKTCA: NPUHATLIA Ha
pacCMOTPEHNE KOMMSIEKT [OOKYMEHTOB WM MPOEKT pelweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbBIX OS5 NPeAoCTaBAeHNa MyHUUMNAanbHOM YCNyru.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4acCcTByloLlne B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

3.4.1. OcHoBaHMEM Hauvarna BbINOSTHEHNS aAMUHUCTPATUBHON NpoLeaypbl ABMseTcA
nosiyyeHne [LOSMKHOCTHbIM NnUoM  (pabOTHUKOM), YMOSIHOMOYEHHbIM Ha BbINOSIHEHNE
aAMWUHUCTPATUBHOW npouenypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOINO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

[JOMKHOCTHbIM  NTULIOM (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTpaTUBHON npouenypbl, saBnsetca CekpeTapb WCMONHUTENBHOrO KOMUTETA
/yKkasbigaromcsi ceeOeHusi O OO/MKHOCMHOM nuyel (panee - [OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a HanpaBfieHMe MEeXBELOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOmMKHOCTHOE NnnLO, OTBETCTBEHHOE 3a HarnpaBfieHMEe MeXBeOOMCTBEHHbIX
3anpocoB, OpMMpPYyeT W HarnpaefiseT B 3JIEKTPOHHOM opMe nocpeacTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMoZencTsus (NpuU  OTCYTCTBUM  TE€XHUYECKOW
BO3MOXHOCTU — MHbIMW criocobamun) 3anpocbl 0 NpeaocTaBfeHNN OOKYMEHTOB U CBEAEHUN,
npeasyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTpPATMBHbIE  Mpoueaypbl, YCTaHaBfIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B AE€Hb NPUHATUS 3asiBIIEHNSA HA pacCMOTPEHNE.

PesynbTtatamu BbINONHEHUSA aAMWUHUCTPATUBHbIX npoueayp SABNAKOTCA:
HanpaBreHHbI€ B OpraHbl BacTn u (Unv) noaBea0MCTBEHHbIE OpraHaM BNacTu opraHu3aumm
3anpocsl.

3.4.3. Cneumnanuctbl NOCTABLUMKOB [aHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMMBLUMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NIEKTPOHHOrO B3aMMOAEWCTBUA, NpeaocTaBnsAloT
3anpalwmBaemMble JOKYMEHTbI (MHOpPMaLMIO) NN HanNpaBnAT YBEAOMIEHUA 06 OTCYyTCTBUM
AOKyMeHTa un (unn) uHdopmMauumn, HeobxoauMbIX ANA NPefocTaBneHUs MyHULMMNanbHON
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPATMBHbIE  MpOUEnypbl, yCTaHaBMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMNONHAKTCA B TE€YEHME NATU OHEW CO OHS MOCTYNNEHUS MEXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuto, NpegocTaBnArWmne AOKYMEHT U MHOPMALMIO, €CNN UHbIE CPOKM
NnoaroTOBKM W HanpaBneHusi OTBEeTa Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBIIEHbI
doeaepanbHbIMM 3aKoHamMu, NpaBoBbIMKU akTamu [MpaButenbctBa Poccuinckon ®epepaummn v
NPUHATLIMM B COOTBETCTBUM C doedepanbHbiMU 3aKOHaMW HOPMAaTMBHbLIMW MPaBOBbLIMU
akTamn Pecnybnukn TatapcraH.

PeaynbTtatamu BbINOMHEHUST agMUHUCTPATMBHLIX Mpoueayp SABNSAKTCH: AOKYMEHThI
(cBegeHns), Heobxoaumble NS NpedocTaBfeHns  MyHuMUuMnanbHOWM  ycnyrn, nubo
yBegoMneHme o6 oTkase, HanpasfeHHble [OO/MKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexxBeOMCTBEHHbIX 3arnpoCoB.
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3.4.4. [JOmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpasfieHNEe MEeXBEOOMCTBEHHbIX
3anpocosB:

nosiyyaet 3anpawivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIeKTPOHHOrO
B3aMMOOENCTBUS  AOKYMEHTbl  (cBefeHus)), Heobxogumble  Ana  nNpefocTaBrieHus
MyHUUMNansHoW ycnyru, nnbo ysegomrneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (Unu)
MHdOopMaLmnK;

NpU HanmMynu OCHOBaHUMW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBneHns MyHULMNanbHOM yCyru.

MpoekT peweHns o6 oTKasze B MpuemMe [OOKYMEHTOB, HeobXxoauMblx Ans
npefoCcTaBfieHNUs MYyHULMNANbHOW YCNyru, C ykasaHuWeM npuYnH oTkasa (B crnyyae, ecnu
OCHOBaHWA ANs1 OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoaumbixX AN nNpeaocTaBreHus
MYHULMNANbHOW YCRyrn, CBA3aHbl C HapyleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTb
WHOPMAUMIO O HaUMEHOBaHUW [OOKYMEHTOB (MHOpmaumn, cBeOdeHWn), KOoTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (UMW) NpOTUBOPEYMBBIE  CBELEHUS,
0d)OpMIIEHbI C HAPYLLEHMEM YCTaHOBIEHHbIX TpeboBaHMin), HanNpaBsieTCa Ha cornacoBaHve
B YCTAHOBMIEHHOM MOpSAAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMEHTOObopoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B nNpuemMe [OKYMEHTOB, HEOOXOAUMbIX
AN NpefoCcTaBfieHUst  MyHUUMManbHOW  YCryrk,  OCyLWecTBNseTcs B Nopsiake,
npegycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl,  YCTaHaBfIMBAeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAOTCS B A€Hb NONYyYEHUSI CBEAEHUIN MO MEXBEAOMCTBEHHbBIM 3anpocam.

PeaynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NPOLEayp SBMSKTCA: OOKYMEHTbI
(cBegeHus), HeobxoauMble Ans NPefoCTaBNEeHUs MyHULMMNANbHOW YCyrn, NPOEKT peLLeHns
00 oTkase B npuemMe OOKYMEHTOB, HeEOOXOAUMbIX ANs NpefoCTaBfieHUss MyHULMNANbHON
ycnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
pernameHTa, npu HanM4Mm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSAETCS B aBTOMaTU4YE€CKOM
pexmme C  UCMNONb30OBaHWEM  aBTOMATU3MPOBAHHOW  MHAOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHOM N5 OKa3aHWsA rocyaapCTBEHHbIX U MyHULMNAbHbIX YCyr, B TOM YuChe C
MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOMIHEHUS aAMUHUCTPATUBHbBIX NPOLIEAYp, YKa3aHHbIX B
nyHkTe 3.4 agMMHUCTPATMBHOIO perfnamMeHTa, coctaBnsaeT NATb pabounx gHEN.

3.5. lNoaroToBka pesynbTata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMWUHUCTPATUBHOW NpoLeaypbl SBMsieTca
nocTtynneHme oT JOIMKHOCTHOIO nvua, OTBETCTBEHHOIO 3a HanpaBneHne
MeXBeOOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBeneHnun), HeoOxoOuMbIX  Ans
npeaoCTaBfEHUS MyHULUMNANBHOW YCINYIW.

[OMKHOCTHBIM  NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME  AAMUHUCTPATUMBHOM
npoueaypsbl, aenaetca Cekpetapb UCMOMHUTENBLHOrO KOMUTETAa /yKa3biearomcsi ceedeHuUst O
dormkHocmHoMm  nuuel (panee - [OOMKHOCTHOE §uUO, OTBETCTBEHHOE 3a NOAroTOBKY
pesynbTaTta NnpegoCcTaBNeHNs MyHULMNANbHOW YCryrn).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOLrOTOBKY  pesynbTaTta
npenoCcTaBfeHNS MyHUUMNANBHOW YCIYTn:

paccmatpmBaeT CHOPMUPOBAHHBIA  KOMMMEKT OOKYMEHTOB, Heobxogumbix [Ons
npenoCcTaBlEHNS MyHULUMNANBbHOW YCIYTu;

NPy BbISBIIEHUN OCHOBaHWU ANt OTKa3a B NPeAoCTaBlEHUN MyHULMNANbHOW YCIyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOIO pernameHTa, noAroTaBnvMBaeT MNPOEKT
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peleHnst 06 oTkase B NpegoCcTaBneHMm MyHULMNANsHOM YCIyru;

B Cfyyae OTCYTCTBMSI OCHOBaHWW OANA OTKasa B MNpefocTaBfeHUun MyHULMNanbHOW
ycnyru, npeaycMoOTPeHHbIX MNyHKTOM 2.8.2 agMUHUCTPATUMBHOIO perfnamMeHTta, no urtoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBAeHUss MyHUUUNAnNbHOW YCryru,
nogrotaBnMBaeT MNPOEKT pesynbTata MpedoCTaBfeHnd  MyHUUUNanbHOW  ycryrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpaBnsieT NOAroTOBSIEHHbIA NPOEKT pe3ynbTaTta npeaocTaBneHnss MyHUUmMnansHom
yCryru Ha corfnacoBaHue B YCTAHOBJSIEHHOM nopsgke nocpencTBOM CUCTEMbI SSIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINONHAKTCA B TedeHue 20 pabounx gHen.

Pesynbtatamu BbINOSIHEHUST aOMWHUCTPATUBHBLIX Mpoueadyp SABNSAKTCHA:  MPOEKT
peweHnss o6 oTka3e B NpefoCTaBfeHUM MYHUUMNANbHOW YCMyrK, MPOEKT peLleHust O
NPUHATUM Ha y4YeT rpaxgaH, HYXOawWuMxcs B NpefoCTaBfeHUM XUMbIX MOMELLEHUA MO
A0roBopamM Hanma XusibiX MOMELLEHUN XUNULHOIro ooHAA CoLMaribHOro UCNoNb30BaHNA.

3.5.3. CornacoBaHne un noanucaHue npoekTa pesynbTaTa nNpeaocTaBreHnd
MYHULMNAnNbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pyKoBOAUTENEM
CTPYKTYPHOrO noapasfeneHuns, OTBETCTBEHHOMO 3a NOArOTOBKY pesynbTarta MyHULUNanbHON
ycnyru, 3amectutenem PykosoguTtena OpraHa, Pykosogutenem OpraHa.

[MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLWME 3amMedaHus, BO3BpallalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUMUMNANbHOW YCRyru.
[Mocne ycTpaHeHus 3aMevYaHuin npoeKkTbl [LOKYMEHTOB MOBTOPHO nepegarwTcs  Aansd
cornacoBaHunsa 1 NognucaHuns.

Pykosogutens OpraHa npu pacCMOTPEHUW MNPOEKTOB [AOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa OOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBLIX Npoueayp, UX nocrnegoBaTerlbHOCTUM U MOJSTHOTHI,
Hanuunsg cornacoBaHMM  YNOMHOMOYEHHbIX [OOMMKHOCTHbIX nvy  OpraHa B cucteme
3NEeKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbisBNeHUs HapyLleHUW B YacTU CPOKOB BbIMOMHEHUA agMUHUCTPaTUBHbIX
npouegyp, WX nocregoBaTenbHOCTM M MNOMHOTbl PykoBoguTens OpraHa uHuuMupyet
npuBrie4yeHne K OTBETCTBEHHOCTU NuL, ONYCTUBLLNX HApYLLIEHUHA, B COOTBETCTBUMU C NMYHKTOM
4.3 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne ABYX paboumx AHeEN.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSAITCA: peweHue o6
oTKase B npMemMe JOKYMEHTOB HEOOXOANMbIX ANS NpeAocTaBneHnss MyHULUNAaneHON yCnyru,
peweHne o6 OTkase B NpefoCTaBlEHUM MYHULMNANbLHOW YCIyru, pelleHne O NpUHATUN Ha
yyeT rpaxgaH, HyXgaroLmxca B NpeocTaBeHnm XurbixX NoOMeLleHn no JoroBopam Hamma
XUIbIX MOMELLEeHUN XUNULHOro ooHaa coumanbHOro UCnonb30BaHNA.

3.5.4. VicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanM4Mm TEXHNYECKOMN BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTU4eCKOM
pexmmMe C  UCMONb30OBaHWMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMDI,
npegHas3Ha4YeHHOM A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHBIX YCITyr.

MakcumanbHbI  CPOK  BbIMOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp, YKa3aHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO pernamMmeHTa, coctaBnseT 22 paboumx gHs.

3.6. Bblgaya (HanpaBneHue) 3asBuTento pesynbtata MyHULUNANbHOM YCnyru
3.6.1. OcHoBaHVMeM Hayana BbINOMHEHUs agMUHUCTPATMBHOMW Mpoueaypbl sIBNsieTcs

nonyyYyeHve [OSMKHOCTHBLIM JMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE a4MUHUCTPATUBHOM
npoueaypbl, JOKYMEHTa, NOATBEPXKAAIOLLEro NPpeAoCTaBNeHne MyHULUNANbHON YCNyTu.
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[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHME  aAMUHUCTPATUBHOW
npoueaypsbl, aBngetca Cekpetapb UCMOMHUTENBLHONO KOMUTETa /yKka3bigaromcsi ceedeHuUsi O
dormkHocmHoMm  niuuyel/ (panee - OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblady
(HanpaBneHue) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUUO0, OTBETCTBEHHOE 3a Bbldavy (HanpaBneHne) JOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHWE CBeLeHUN O pesynbTarte npeaocTaBrieHns
MYHULMMNANbHOW YyCrnyru B MOACUCTEMY BedeHWs [OOKyMeHTauuM aBTOMaTU3NPOBaHHOW
WHOPMALUNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA  OKa3aHUs roCydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asBuTenda (ero npencraBuTenis) cnocobom, ykasaHHbIM B 3asiBlieHUU, O
pesynbTtate npeaoCTaBfeHnss MyHUUMNanbHOM YCIYyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTaTta npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe unm 8 MOLL.

McnonHeHne npouenyp Npyv HanMyMmM TEXHUYECKOMW BO3MOXHOCTU OCYLLECTBNAETCS B
aBTOMATU4YECKOM peXMMe C MWCMNOoSib30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMAaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHOoW AN oKa3aHUs rocygapCTBEHHbIX U MyHULMMNANbHbBIX YCIYT.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHSAKTCA B TeyeHne OofdHoro paboyero AHA CO [AHS NOANUCAHUA [OKYMEHTa,
ABMSOLLEroca pe3ynbTaToM MNpeaocTaBfeHns MyHUUMNanbHOW YCNyrn, YnonHOMOYEHHbIM
AOMMKHOCTHbLIM nnyom OpraHa (OpraHom).

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBSKTCA: pa3MelleHne
cBedeHUn O peasynbraTe NpefocTaBfieHUs MyHUUMNANbHOM YCRyrm B MH(OPMAaLMOHHBLIX
cucTtemax, u3BelleHue 3aaButens (ero npeacraBuTens) O pesynbTate npeaocTaBfieHus
MYHULMNANbHOM ycrnyru n cnocobax ero nonyyYeHus.

3.6.3. Mopsinok Bbloa4n (HanpaBneHuns) pes3ynbTaTa npenocraBneHus
MYHULMNANbHOW YCIyru:

3.6.3.1. MNpu obpalleHnn 3assutens 3a pesynbTaToM MyHuLmnansHon ycnyrm 8 MOLL,
paboTHnk MO®L] BbigaeT 3asiBUTEN0 pes3ynbTaT MyHUUMNanbHOW ycnyrm B opme
3K3eMnnapa dNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHMo 3aaBUTENS
BMECTE C 9K3eMMNISpOM 3NEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBnsAeTcs 9K3EeMMAsp 3NEKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucuM Ha CbeMHbIN
HocuTemnb MHGOPMaUMM UMM HanpaBfeHus 3JK3eMnndpa SNEeKTPOHHOro [AOKyMeHTa Mo
3NEKTPOHHOM NoyTe B agpec 3aasutens. [1pu 3anmucu Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UNN HanpasfeHUM 3K3eMnrispa 3MEeKTPOHHOro LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNAp 3MEeKTPOHHOro AOKyMeHTa Ha OyMaxHOM HocuTerne, Mo 9feKTPOHHOW noyTe
MOEHTUYHOCTb TaKoro 3K3emnndpa 3SEeKTPOHHOro [OKYMEHTa 3K3eMMAspy 3EKTPOHHOro
OOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTcd  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUNEHHOM KBaNUOULIMPOBAHHOW 3N1IEKTPOHHOW NOAMUCK.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MNOpsAKe o4epefHOCTW, B [OeHb nNpubbiTUA 3asBUTENd B CPOKMW,
YCTaHOBJIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamn BbINOSHEHUA aAMWHUCTPATUBHBLIX nNpouenyp SBNAlTCA: dukcaums
dakTa Bblgaun pesynbTata npegocTtaBneHus MyHuumnanoHon ycnyrm B AUUC ML,
pesynbTaT NpeaoCTaBNeHNA MyHULMNANbHOW YCIYrn, BblAaHHbIN 3ag9BUTENIO.

3.6.3.2. lNpu obpaleHnn 3aaBnTeNsa 3a pesynbTaToM MyHULUNANbHOW YCnyrn 4epes
PecnybnunkaHckuii nopTan 3asBuTEN0 B NWYHbIA KabMHET aBTOMAaTUYECKM HanpaBnseTcd
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNSAOLWeEroca  pesynbTatoM  NpefocTaBreHus
MYHULUUNANbHOW YCnyrn, NOAMNUCAHHbLIN YCUINEHHOW KBannMUUMPOBAHHOM 3NEKTPOHHOMN
noAnncbI0 YNOSTHOMOYEHHOIO AOMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTpPaTMBHbIE  Mpouedypbl, YCTaHaBMMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANMUCAHUS OOKYMEHTa, NOATBEpXAaloLWwero npegoctaBneHne (otkas
B NpefoCTaBfieHMN) MYHULMUNANbHOW YCAyrn, YNOAHOMOYEHHbIM [OOJDKHOCTHBIM  JIMLOM
OpraHa (OpraHom).



23

PesynbTatamun BbINONHEHUS afMUHUCTPATUBHbLIX Mpoueayp SBNSATCHA: HanpaBrneHue
(npepocTaBneHne) ¢ ucnonb3oBaHMeM PecnybnunkaHckoro noprana 3asiBUTEN0 AOKYMeHTa,
noAaTBepXaatLlero npegoctaBneHMe MyHWUMNanbHOM ycryru (B TOM 4ucrie OTka3 B
npeaocTaBneHn MyHULMNansHON YCnyri).

3.6.3.3. lNpn obpalweHnn 3aasBuTens 3a pes3ynbTaToOM MyHUUMMANbHOW YCnyru B
OpraH, OOMMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAavy (HanpaBrneHue) JOKYMEHTOB, BblaaeT
3a8BUTENIO pe3ynbTaT MyHuuunanbHow ycnyru. Mo TpeboBaHuio 3asBUTEns BMecTe C
9K3EeMNMISAPOM 3MEKTPOHHOIO AOKYMeHTa Ha OGymaXHOM HocuTene emy npenocTaBnseTcs
9K3EeMNMSAp 3NeKTPOHHOrO AOKYyMeHTa MyTeM €ero 3anuMcuM Ha CbeMHbId HOcuTerb
WMHOPMaLMN UKW HanpaBreHus 3K3emnnspa SMeKTPOHHOro AOKYMEHTa Mo 3MeKTPOHHOM
noyTe B agpec 3asBUTens.

AOMWHUCTPaTUBHbIE  Mpouedypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNAOTCH B NOPSAKE 04epeHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MpaBunamn BHyTpeHHEro TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtomM BbINOMHEHUS a4MUHUCTPATMBHBIX MpoUedyp SBNATCS: dukcauus
dakTa Bblgauu pesynbTaTa npeaocTaBneHus MYHULMNAnbHOM ycnyru B
aBTOMaTM3NPOBAHHOW WH(OPMALMOHHOMW cucTemMe, MpefHa3Ha4YeHHoON [Ans  OKasaHus
rocy4apCTBEHHbIX N MyHULUNAMNbHbIX YCIyT.

3.7. VicnpaBneHune TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae oOHapyXeHUsi TEXHUYEeCKON OLNOKN B AOKYMEHTe, ABMSLLEMCS
pe3ynbTaToM MyHULMNANbHON ycnyru, 3asBuTenb HanpasnseT B OpraH:

3aaBrneHne o6 ncnpaBneHnn TeXHMYeckon ownbkn (NnpunoxeHune Ne 5 K HacTosiLemMy
agMUHUCTPATMBHOMY perfameHTy);

AOKYMEHT, BblAaHHbIV 3as8BMTENIO KaK pe3ynbTaT MyHULUNanbHOW YCnyru, B KOTOPOM
COLEPXUTCHA TEXHMYECKas oLWmnbKa;

AOKYMEHTbI, WUMEKLWMe pPUAMYECKYI0 CUNy, CBUAETENbCTBYIOWME O HanuMuum
TEXHUYECKON OLLUNBKMN.

3asaBneHne o6 wucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKasaHHbIX B
AOKYMEHTE, SBMSOWEMCH pe3ynbTaToM MyHUUUMNAnbHOW YCnyrn, nogaeTcs 3asBuTenem
(ynonmHOMOYEHHbIM  MpeacTaBUTENeM) MOYTOBbIM — OTNpaBneHMeM (B TOM  4ucne C
NCNonNb30BaHNEM 3SIEKTPOHHOM NMOYTbI), NMB0 Yepesd PecnybnvkaHckmi noptan unn MoLl.

3.7.2. [OmMKHOCTHOE nMUO, OTBETCTBEHHOE 3a MNPUEM [OOKYMEHTOB, OCYLLECTBASET
npvemMm 3asBneHust o6 MCMpaBneHMM TEXHUYECKOW OWNOKM, perncTpupyeTt 3asiBieHuMe C
NPUNOXEHHBIMA AOKYMEHTAMU WU nepefaeT UX OOSMKHOCTHOMY Ny, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMWHUCTPaATUBHbIE  MpoUeaypbl, YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOJIHATCSA B TeYEHMEe ogHOro paboyero aHs € aTbl pernctpaunm 3asBneHus.

PesynbTatammn BbINOMHEHUS agMUHUCTPATMBHBIX MPOLEeAyp SABNSAKTCS: NPUHATOE U
3aperMcTpMpoBaHHOE 3asiBfeHne, HanpaBfieHHOE Ha pacCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccMaTpuBaeT OOKYMEHTbl U B LENAX BHECEHWUS] UCTMPABIEHNA B AOKYMEHT, SIBNSANLMACA
pe3ynbTaToM MNPeAOCTaBMEHNss MyHUUMMANbHOM  YCNyru, OCYLECTBMSIET npoueaypsbl,
npeayCcMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 Bbl4aeT UCNPaBIIEHHbIN
AOKYMEHT 3aABUTENH0 (YNOSTHOMOYEHHOMY MPEeaCTaBUTEND) NIMYHO NOA POCMUCH C U3BbATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNUTCA TexHunyeckass owubka, wunum HanpaeBnsgeT B agpec 3asaBuTeNns MNOYTOBbIM
oTnpaeBneHnem (NOCPEACTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUSs
AOKyMeHTa npu npegoctasreHun B OpraH opuriHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexHunyeckas owwmbka.
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AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSHATCA B TeyeHne ABYX paboymx AHen nocrie obHapy>XeHUst TEXHUYECKOW OLLMOKM
UNKn Nony4YeHns ot Nboro 3aMHTEPeCcoBaHHOIO NnLa 3asiBNeHns 0 JoNYLEHHOW olwnbke.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMSATCA: BblOAAHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. Nopsaok u hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANBLHOM yCIyru

4.1. nOpﬂ,D,OK OCyLlleCTBIIEHUNA TeKyLero KOHTposA 3a cobnogeHneM U UCNOSTHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMWU INLAMU MOSIOXEHNN AAMUHUCTPATUBHOIO pernameHTa 1
MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIIMBAKOLNX Tpe6OBaHI/IFI K npegoctaBJiEHUNIO

MyHMLLMHaﬂbHOIZ yCnyru, a Takke rnpuHATnemMm nMmn peUJeHI/IIZ

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMUNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME M yCTpaHEHWEe HapyLleHUW npaB 3asiBUTenen, nposegeHve
nNpoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCyrn, NOArOTOBKY
peweHnn Ha pgencteus  (0es3genctBvMe)  OOSMKHOCTHBLIX — NAL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTpons 3a cobrnogeHUeM UCMOMHEHUS agMUHUCTPATUBHBIX Npouenyp
ABNAOTCSA:

1) npoBepka W corrnacoBaHuWe MPOEKTOB [AOKYMEHTOB MO MNpenoCTaBieHUIO
MYHULMMNANbHOW YCNYru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOpsAKe NPOBEPKN BeAeHUS Oenonpon3BoACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcobMoaeHns
npouenyp npeaocTaBneHns MyHULUNAansHON yCcnyru.

B uensx TekyLwero KOHTPOMS UCNONb3YyTCA CBEAEHUS, UMELNECH B 3NEKTPOHHON
0a3e [JaHHbIX, cnyxebHas KoppecnoHAeHUus, YCTHas W NUCbMEHHas WHdopmauus
AOIMKHOCTHBLIX MWL,  OCYLLUECTBASAKLWMX BbINONHEHNE agMUHUCTPATUMBHBIX npouenyp,
XypHarsbl y4yeTa COOTBETCTBYIOLLMX JOKYMEHTOB N Apyrue cBeaeHus.

[nsa ocylwecTBneHnss KOHTPONSA 3a coBeplleHVeM [LeWCTBUW Mpu npefocTaBlieHnn
MYHULMNANbHOM  YCRyrM W NPUHATAM  PELLUeHUn  PYKOBOOUTEN opraHa MecTHOro
camoynpaBfieHns  MpeAcTaBnslTCA  CApaBkM O pe3ynbTaTtax  npefocTaBrieHus
MYHULMNANbHOM YCIyru.

O cnyyasx M NpuyYMHax HapylleHUsi CPOKOB, MOCNefoBaTeNbHOCTU U CoOepXKaHUus
agMVHUCTPATUBHbLIX  Mpouedyp  OOIDKHOCTHble  nuua  HeEMeANeHHO  MHAOPMUPYHOT
pyKOBOOUTENA  OpraHa, nNpefoCTaBnsAOWero  MyHUMUMManbHYK — ycnyry, a Takke
npeanpuHUMaloT CPOYHbIE Mepbl MO YCTPAHEHUIO HAPYLLEHWUNA.

Tekywunmn KOHTpONb  3a cobnoaeHnem nocriegoBaTenbHOCTU JEencTBun,
onpegerneHHbIX agMUHUCTPaTUBHBIMK MNpouedypaMu no npeaocTaBneHnio MyHULMNANbHON
yCIyru, OCyLLeCTBNAETCA 3aMeCTUTEeNeM pyKOBOAUTENS OpraHa MeCTHOro camoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusaumto paboTbl NO NpPefoCTaBfEHU0 MYHULMNANbHON YCRyru,
HavanbHMKOM OTAena, OCYLECTBNALWEro opraHusauuio paboTbl MO NpefoCTaBEHUIO
MYHULIMNANbHOW YCIyru.

lMepeyeHb  OOIMKHOCTHbBIX  NnL, OCYLLECTBNAOLWMX  TeKyLnn KOHTPO~b,
yCTaHaBNMBAETCHA [MOMOXEHUSIMU O CTPYKTYPHbIX MOApPa3fdeneHnax opraHa MecTHOro
camoynpasneHnsa N AOMKHOCTHLIMU perfiaMeHTamMu.

4.2. MNopsiaok M NepuoanyHOCTb OCYLLECTBIEHMS MTAaHOBbIX M BHEMNNAHOBbLIX MPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCcTaBfeHUst MyHULMNANbHOW YCnyru, B TOM YMcne nopsiaok u
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM NPEAOCTaBNEHNS MyHULMNANBHOW YCyry
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4.2.1. KoHTpOnb 3a NOMHOTOW U Ka4eCTBOM NpeaoCcTaBfieHns MyHULMNansHOM yCnyru
ocyLlecTBnaeTcs B oopMax:

1) npoBefeHUst NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencreuna (6esgenictemne) OpraHa, a Takke
NX OOMKHOCTHbIX NAL, MyHULMNANbHbLIX CRYXaLlmX.

4.2.2. B uenax ocywecTtBneHnsa KOHTPOSIS 3a NOMHOTON U Ka4eCTBOM NpeaocTaBrieHns
MYHULMMNAnNsHOM YyCNyru NpoBOAATCS NSiaHOBbIE U BHEMNSIaHOBbLIE NpoBepku. MNopagok u
NepuoanYHOCTb OCYLLIECTBIIEHUS NNAHOBbLIX MPOBEPOK YyCTaHaBNMBaeTCs nyiaHoM paboThl
OpraHa. lNpu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npefocTaBfieHMEM MYHULMMNANbHOM yCnyrn (KOMMNIEKCHbIE MPOBEPKMX), NN OTAENbHbIN
BOMPOC, CBA3aHHbI C NpeAoCcTaBfieHMeM MyHULMNANbHOM ycnyru (TeMaTtnyeckne npoBepKN).
lMpoBepka Takke MOXET NPOBOANTLCS MO KOHKPETHOWM anobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOASITCA B CBA3M C NPOBEPKON YCTPaAHEHUs paHee
BbISIBJIEHHbIX HApYLIEHNN agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B criyyae nosiyyeHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOIMKHOCTHbLIX NnL,
MYHULMNAnNbHbIX Cry>KaLuuX.

4.2.4. PesynbTaTbl NpoBEpPKM OCOOPMASIOTCSA B BUAE akTa NPOBEPKN, B KOTOPOM
yKa3bIBaKOTCS BbISBIIEHHbIE HELOCTATKN N NPEASIOKEHNSA MO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX SN, OpraHa, NpeaocTaBnsioLWero MyH1LunanbHyo
ycnyry, 3a peweHuns n gencrena (6esgencrame), npuHMMmaeMble (oCcyLWecTBAsieMble) UMN B
Xo4e npeaocTaBfeHns MyHUUMNanbHOM ycnyru

Mo pesynbTaTtaMm MpoBeOEeHHbIX NMPOBEPOK B Cliyyae BbISBIIEHUS HapyLUeHWW rpas
3aaBUTENENn BUHOBHbIE NUUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

PykoBoantenb opraHa MeCTHOroO camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCCMOTPEHNE 3asBrEeHUN.

PykoBoantenb (3amectuTtenb pykoBOAUTENS) CTPYKTYPHOro noApasfaeneHns opraHa
MECTHOro CcamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHOe WU (Mnwn)
HeHagnexawiee BbIMNONMHEHME aAMUHUCTPATUBHbLIX OEWCTBUNW, YKasaHHbIX B pasgene 3
afMVHUCTPATUBHOIO perriaMmeHTa.

[OMKHOCTHbIE NUUA M WHble MyHMUMNanbHbIE CryXallne 3a pelleHus u OencTBud
(6espenctaue), npuHuMaemble  (OCyLLECTBNSiEMble) B XO4e  NpeaoCcTaBrieHMs
MYHULMNANbHOM YCNyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATellbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBreHneM MyHULUNANbLHOM yCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHEeHUn 1 opraHm3auunn

KoHTponb 3a npegoctaBneHMEM MyHUUMMANbHOW YCAYrM CO CTOPOHbI rpakaaH, ux
00begVHEHUN U OpraHn3aunini, OCyLLEeCTBNAETCH NOCPeLCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOrO CcaMOyrnpaBrfieHUs nNpu NPefoCTaBfieHUM  MyHULMNANbHOW  YCRyru,
nofy4YyeHns MNOSIHOW, akTyanbHOW U OOCTOBEPHOW MHoOpMauuMM O nopsiake npenocTaBneHust
MYHULMMNANbHOM YCryrn n BO3MOXHOCTN AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM YCryru.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn U AeUCTBUN
(6e3pnencTBmA) opraHa, npeaoCcTaBnAOLWEro MyHULMNanbHY0 ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCTBeHHbIX U
MYHMLMNanNbHbIX YCNYr, OpraHu3auumn, ykasaHHbix B yactm 1.1 ctatbu 16
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PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKoB

5.1. 3aaBuTenu MMeKT nNpaBo Ha obxanoBaHue B JOCYyAeOHOM Mopsake peLueHun u
pencteuin  (be3gencTBusa)  opraHa, NpedocTaBnAwWEro  MyHUUMNANbHYIO  yCnyry,
AOMKHOCTHOrO Nuua opraHa, NpeaoCTaBnaoLWero MyHuUmMnNanbHyo ycnyry, MyHUUunansHoro
cryxallero, pyKOBOAWUTENs OpraHa, npefoCTaBNAlLWero MyHUUMNanbHyK  ycnyry,
MHOrOYHKLNOHANbHOro LieHTpa, paboTHMKa MHOTOMYHKLNOHAMNbHOTO LIeHTpa, OpraHn3aumnin,
npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3aaBuTenb MoxeT 06paTUTbCA C xxanobon, B TOM YMCne B Criegyowmnx cryyasx:

1) HapyleHue cpoka perucTpauum 3anpoca O MNpPedoCTaBfEHUN MyHULUNAnbHOW
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHus MyHuumnansHon ycnyru. B ykaszaHHoM crniyyae
pocynebHoe  (BHecyaebHoe) obOXanoBaHue  3asBUTENEM  pelleHun U1 OencTBun
(6e3pgenctBnst) MHOrOOYHKLMOHANbLHOIO UEeHTpa, paboTHMKa MHOrodyHKLMOHAabHOIO
LEeHTpa BO3MOXHO B Criyyae, eCrnv Ha MHOTro(pyHKLMOHAmbHbIA LEHTP, PELLUEHNS U OeACTBUSA
(be3genctene) KOTOPOro OOXamnykTCsl, BO3MOXEHa (YHKUMA MO nNpegocTaBneHuto
COOTBETCTBYHOLUMX MyHULMNAnNbHbIX YCyr B MofHOM obbeme B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB WNM UHgopMaumm nnbo ocyLiecTBneHus
AENCTBUN, NpPeACcTaBfeHne WNM - OCYLLEeCTBfIEHME  KOTOPbIX He  MNpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOPMaTUBHBIMW NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBfieHNa MyHUUMNAanbHON yCcnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpefdoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHBIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOPMATUBHBIMU NPABOBLIMA
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNaAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npefocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asaBUTenNs;

5) oTkas B npedocTaBNeHUn MyHUUMMAnNbHOW YCyru, ecrnv OCHOBaHWUS OTKasa He
npegycMoTpeHbl deaeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamm Poccunckon ®Pepepauunn, 3akoHaMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbLIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wu pgencteun (6e3gencTemsi) MHOroOYHKUMOHANbHOrO LeHTpa, paboTHUKa
MHOrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aenctems (6es3gencrTeme) KoToporo o6xxanyrTcs, BO3NOXeHa YHKLUNSA MO
NpegocTaBfiEHNIO COOTBETCTBYIOLLMX MYHUUUNAMbHbLIX YCAyr B MNOMHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPeoCTaBleHMM MyHULUNANbLHOM YCryru nnathl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccunckon depepauymm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYIO YCNyry, AOSMKHOCTHOMO nuua
opraHa, nNpedoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOMOYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrogYHKUMOHANbLHOIO LIEHTPA, OpraHm3aumn, npenycMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, unn mnx paboTHMKOB B UCOpaBrEHUN
AONYyLWEHHbIX UMW onevyatok KU owunboK B BblAaHHbIX B pes3ynbTate npegoCcTaBreHus
MYHULMNANbHON YyCryrn [AOKyMeHTax nnbo HapylleHue YCTaHOBMEHHOro Cpoka Takux
ncnpaesneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asaBUTENEM
peweHnn un pgencteuin  (6e3genctend) MHOTOMYHKUMOHANbHOrO UEeHTpa, paboTHuMKa
MHOrOOYHKLMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €Cnv Ha MHOrodyHKUMOHaNbHbIV
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LEeHTp, pelleHns n gencteus (6esgencrame) KOToporo obxkanyTcs, BO3noXeHa yHKUNA No
NpeaoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMNbHBIX YCIyr B NOSIHOM o6beme B nopsigke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTratam
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHoOBfEHWE NPeAOCTaBMEHUS MyHUUMNANbHOW YCryrin, ecnm OCHOBaHWS
NPUOCTaAHOBIMIEHNSS HEe NpeaycMOTpeHbl deaeparnbHbIMU  3aKOHAMWU U MPUHATBIMUA - B
COOTBETCTBUN C HUMWN UHBIMU HOPMATMBHbLIMW NpaBoBbIMKU akTamu Poccuiickon ®epepauuu,
3aKOHaMM M MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MYHULUMMNanbHbIMX NpaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM pelleHun 1 OencTBuin (6e3gencteusl) MHOrodyHKLMOHANbLHOro
UeHTpa, paboTHMKA MHOrOYHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOrOOYHKUMOHamNbHbINA LLEHTP, peLlleHns n genctems (besgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA N0 NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHom ob6beme B nopsgke, onpeaeneHHom Yyactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3agBuUTENa nNpu NpPeaocTaBNeHUN MYyHULUMMNANbHOW YCnyru
AOKYMEHTOB WnuM  WHopmauun, oTcyTcTBue u  (MNu) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHaYanbHOM OTKasze B MNpuemMe [OOKYMEHTOB, HeobxoauMmblX AOis
npegocTaBneHns MyHUUMNanbHon ycnyru, nnbo B npegocTaBeHnn MyHULUNANbLHOM YCnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbh 7 degepanbHoOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEeM peweHun wn gencteun (6e3genctBmsi) MHOTOQYHKLUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryvyae, ecnum  Ha
MHOTFOYHKUMOHanbHbIA LLEHTP, peLleHns n agenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MNOXeHa YHKUMA N0 NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MYyHULMNANbHbIX YCryr B
nonHom obbeme B nopsgke, onpeaeneHHom vyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
3NEeKTpPOHHOM  (hopmMe B opraH, NPegoCTaBnAlWMA  MYHAUMUNANbHYO  yCnyry,
MHOrOYHKLMOHamNbHbIA LEHTP NMMOO B COOTBETCTBYHLLMIA OpraH rocyaapCTBEHHOM BNacTMy,
ABNAIOLWNACA yypeauTeneM MHOro(yHKUMOHaNbHOro UeHTpa (danee - ydpeauTtenb
MHOrOOYHKLMOHANbHOro LEHTPA), a Takke B OpraHusauuun, npeaycMoTpeHHble YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelleHns u OencTeus
(besgenctBne) pykoBOAMUTENS oOpraHa, nNpPeaoCTaBnslOWEro MyHUUMNanbHy  ycnyry,
noJatTCs B BbILWECTOAWMUN opraH (Mpu ero Hanuvyumn) nubo B criyyae ero OTCyTCTBUS
paccMaTpmMBalOTCA  HEMNoCpeaCTBEHHO  pykoBoAUTENEeM opraHa, npefocTaBnsAoLLEro
MyHUUMNanbHyto ycnyry. XXanobbl Ha peweHusa u gencteus (6espencrteme) paboTHUKA
MHOTrOYHKUNOHANBHOrO LeHTpa MOAalTCs PYKOBOAUTENO 3TOrF0 MHOrOgYHKUWMOHANbHOro
ueHTpa. YKanobbl Ha pelleHna n gencteusa (6esnencrene) MHOroyHKUMOHANbLHOIO LIEHTPa
nogalTca ydpeauTento  MHOMOYHKUMOHANbHOrO LeHTpa WM OOMMKHOCTHOMY  nuvuy,
YNONIHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencrems (6es3pgencrteme) paboTHMKOB OpraHM3auunn, nNpeayCcMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nogatTcs pyKOBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna un pencteua (6e3gencTtBme) opraHa, NpeaocTaBsoLLIErO
MYHULMNAnNbHYO YCryry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwLero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criy)kalwlero, pPyKOBOAMTENsS OpraHa, npeaoCTaBnsitowero
MYHULMNAnNbHYO YCNyry, MOXeT 6bITb HanpasneHa no no4vte, Yepes MHOroyHKLMOHaNbHbIN
LEeHTP, C MCNonb30BaHMEM MHMOOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeTY,
oduymanbHOro camta opraHa, npegocTaBnsALWEro MyHuMuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MH(OPMaUMOHHOW cucTembl JocyaebHoro
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oGxxanoBaHus, a Takke MOXeT ObITb NpUHATA NPy NMYHOM Npueme 3asiButens. XXanoba Ha
peweHns wn pgencteus (6es3penctene) MHOMOMYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOrOQYHKLMOHANBbHOrO LEeHTpa MOXeT OblTb HampaBfeHa no no4vte, C UCMOSfb30BaHWEM
WHOPMALNOHHO-TENEKOMMYHUKALUNMOHHON  ceTn  «MHTepHeT», odumuymnanbHoro cawnta
MHOroyHKUMOHaneHoOro ueHTpa, EgmHoro noptana nubo PecnybnukaHckoro nopTtana,
MHOPMaLMOHHON cncTemMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NpuU
nn4yHoM npueme 3aasutens. XXanoba Ha pelleHns n gencteus (6esgencreme) opraHnsauun,
npeaycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHNKOB MOXET OblTb HanpaefieHa Mo noyTe, C UCMNONb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «WMHTepHeT», oduumanbHbiX CanToOB 3TUX OpraHu3auun,
EgouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM Npueme 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHMe opraHa, npeaoCcTaBNALWEro  MyHUUUNANbHYD  YCRyry,
AOJDKHOCTHOrO  nNuua opraHa, npefoCTaBfslOWero MyHuUunanbHy — ycnyry, 1nubo
MYHULMNANbHOIO Cryalero, MHOropyHKLUMOHANbHOro LEeHTpa, ero pykoBoguTens u (mnm)
paboTHWKa, opraHnsauuim, NpeayCcMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (Mnv) paboTHUKOB, pelleHus n genctsunsa (besgencremne)
KOTOpbIX 06xanytTcs;

2) hamunuio, nMmsi, OoT4eCTBO (nNocnegHee - MpUM HanMyuuu), CBeAEHUss O MecCTe
XUTenbcTBa 3asiBUTENS - PU3MYECKOro nvua NuMbo HauMMeHoBaHWe, CBeAEeHUs O MecTe
HaxOXOeHus 3asBuUTens - pPUOMYECKoro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MouYTbl (MPU HanMMyUK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKeH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHuss 06 obGxanyembiX pelleHnax u pgenctemax (6esgenctsmu) opraHa,
npegocTaBnaoLwero MYHUUMNANbHYO ycnyry, OOJMPKHOCTHOIo niuya opraHa,
NpefocTaBnAWeEro  MyHUUUNAnNbHy  ycnyry, nmbo  MyHUMUMNAnNbHOro  cryXxaLllero,
MHOrOoyHKUNOHANbLHOroO LieHTpa, paboTHUKa MHOTO(YHKLMOHANbHOIO LieHTpa, opraHn3aumim,
npegycMOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUM KOTOPbIX 3asBUTENb HEe CorfaceH C pelleHnem u
aencrtenem (6esgenctBueM) opraHa, NpeaocTaBnfAloWEro  MyHUUMNAnbHYH  YCnyry,
OOIDKHOCTHOIMO  fiMua opraHa, npeaocTaBnfalowero  MyHuuunanbHyw — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNMOHANbHOro LueHTpa, paboTHuKa
MHOIOQYHKLMOHAIBbHOro LIEeHTpa, opraHusaumn, npefycMoTpeHHbIX Yacteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenemMm MoryT 6biTb NpeacTaBneHbI
AOKYMEHTbI (NpY Hanu4un), noaTeepXxaaroLmne oBoAbl 3asaBUTens, NMbo nx Konuu.

5.4. MocTynuBLias xanoba noanexnT permcTpauumn B CPOK He no3gHee paboyero AHs,
crnegytowiero 3a gHeM NocTynneHus.

5.5. XKanoba, nocTtynueLwaa B opraH, NpPeaoCTaBnsOWMA MYHULUNATNbHYKO YCNyry,
MHOFOOYHKUNOHANbHbBIA ~ LEHTP,  ydpeauTento  MHOMOMYHKUMOHAnNbHOro  UeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nmMbo BbLIWECTOAWMN opraH (Npu ero Hanuuun), MNOANEXUT PACCMOTPEHUIO B TEYEHue
natHaguatn paboumx OHEN CO OHA ee perncTpauuu, a B clnyyae obxanoBaHus OTKasa
opraHa, nNpedoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOroyHKLUUOHANbHOro LEeHTpa,
opraHmsaunn, NnpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Y 3asBuTens nubo B McnpasBrneHun OONYLEHHbIX OneYaTtok n ownbok
unu B crniyyae obxanoBaHWs HapyLleHWUs YCTAHOBJIEHHOIO CpoOKa TakuX MUCNpaBfieHUn - B
TeyeHune NsaTn pabounx QHen co AHS ee perncTpaumu.

5.6. Mo pesynbTaTtam paccMOTpeHUs >xanobbl NPUHMMAaETCA OOHO W3 creaylLnx
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLEeHHbIX OneYaTok 1 OWNMBOK B BblAAHHbBIX B pe3ynbTaTte npegocTaBreHns
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MYHULMMAnNbHOW yCcnyru OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX He NnpeaycMOTPeEHO HOPMaTMBHLIMW NpaBoBbIMKU akTamu Poccuiickon denepauumu,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMWU NPaBoBbIMU
akTamu;

2) B yAOBneTBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee pOHA, cnegywowero 3a AHEM TMPUHATUA peLUeHusi, yKa3aHHOro B
HacTodALEeM MNyHKTe, 3asBUTEN0 B MUCbMEHHOM OpMe W MO >KenaHu 3aaBuTens B
3IEeKTPOHHOM (popMe HanpasfiieTCa MOTUBUPOBAHHBLIN OTBET O pesyrnbTaTtax pacCMOTPEHUS
Xanoobbl.

5.7. B cnydyae npusHaHua xanobbl noanexawen YyOoBNeTBOPEHUI B OTBeETe
3asBUTEN0 O pesyrbTaTtax pacCMOTPEHUs Xanobbl gaetcs UHopMauus O OeUCTBUSX,
OCyLLEeCTBNAEMbIX opraHom, npegoCcTaBnsoLWmMM MYHWUUMNAnNbHY0 ycnyry,
MHOrO(OYHKUMOHanNbHbIM LLeHTPOM nnbo opraHusauuen, npegycMOTpeHHOW 4acTbio 1.1
ctratbn 16 degepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro yCTpaHeHUs
BbISIBIEHHbIX HapyLWeEHWn Mpu OKasaHWm MyHUUMNanbHOM YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfieHHble HeydobCcTBa M ykasblBaeTCca MHOpMauMs O AalbHEenWwmx
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTb 3adABUTENIO B UENAX  MNONyyYeHus
MYHULMNAnNbHOW YCNyru.

5.8. B cnyvyae npusHaHusa >kanobbl He noanexalwien yOoBNeTBOPEHU B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPeHUsT Xanobbl [alTcsa  aprymMeHTUMPOBaHHbIE
Pa3bsACHEHNA O MpUYMHaXxX TMPUHATOrO pelleHns, a Takke WHgopMauna o nopsagke
0bkanoBaHuWsi NPUHATOrO PeLLEHUS.

5.9. B cnyyae yctaHOBneHusa B xo4e WNuM Mo pesynbTaTaM pacCMOTPEHUsT Xarnobbl
NPpU3HaKoB cocTaBa  aAMWHUCTPATMBHOINO  MpaBOHApyLWeHUs  UNu  NpecTynneHns
AOIMKHOCTHOE NUUO, paboTHUK, HaZeneHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO Karob,
He3amenUTeNbHO HanNpPaBnsalT UMELMECH MaTepuarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefocTaBeHnum
XUnbIX NOMELEHN No goroBopam
HaMMa XuIblX NOMELLEHNI
XunuiHoro poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJaloLwWnxcsa B NpegoCTaBIeHUN XNUITbIX NOMELLEHUIN MO
[0roBopam Hamma XuJblX NOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro NCnosib30BaHUsA
oT No

PaccmoTtpeB Balwe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO peLleHne O MNPUHATUN Ha ydeT
rpaxgaH, HyXaawLwmMxca B NpefoCTaBliEHMU XUMbIX MOMELEeHUn No AoroBopamM Harma
XWNbIX MOMELLEHUIA XUNULLHOTO (boHAA COLManbHOro NCMNonb30BaHWUS.

[lononHuTtenbHas nHpopmaums:

Ceenenust 00 JICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanncb ynonHOMOYEHHOro

AOJDKHOCTHOTIO Nnua opraHa)
MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY pErnameHTy
npenocTaBneHns MyHMUMNAnNbLHOM
yCnyru no NpUHATUIO Ha y4eT rpaxaaH,
HyXXOalLWMXCa B NpegoCTaBEHNMN
XNUNbIX NOMELLEHUI MO AOroBOpam
HaMMa XUIbIX NOMELLEHUN
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AKUNMNLWHOTIO CbOHﬂ,a coumnaribHoro
MCMOoJ1b30BaHUA

dopma
(BnaHk opraHa, npegocTaBnsOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTakTHblEe AaHHble npencraBuUTena:

PELLEHWNE
00 oTkase B nNpeaocTaBieHnn MyHULMNANbHOW YCryru
No NMPUHATUIO Ha YYEeT rpaxkaaH, HyXOalLWnXca B NPpeJoCTaBEHNN XNUSbIX MOMELLLEHUI MO
[0roBopamM Hamma XuJblX MOMELLEHNWN XUNULLHOIo poHaa coumarnbHOro NCrnosib30BaHUs
oT Ne

PaccmoTtpeB Bawe 3asaBneHue ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
NPUHATUM Ha y4YeT rpaxgaH, HYXOalLWMXcs B NPefoCTaBfeHUM XUMbIX MOMELLEHUA MO
A0roBopamM Hamma >KurblX NOMELLEHNI XUNULHOIo ooHAa CoLManbHOro MCNosib30BaHUS MNo
cnefyroLwmM OCHOBaHUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoXeT BblTb 06kanoBaH B AocyaeOHOM nopsiake nyTemM HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAe6HOM nopsiake.

Caenenus 00 37eKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(noanucb YNosTHOMOYEHHOro
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHumn
XUnbIX NOMELEHN No goroBopam
HaMMa XuIblX NOMELLEHNI
XunuiHoro poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk opraHa, npegocTaBnsaLWLEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWWEHWE
00 oTkase B npMeme LOKYMEHTOB, HEOOXO4MMbIX AN NpeoCcTaBneHus
MYHULMMANbHOM YCNYr MO NPUHATUIO Ha YYET rpaxkaaH, HygarLwmxca B npeaocTaBfieHmm
XUNbIX NOMELLEHM NO AOroBOpaM HamMa XUNblX NOMELLEHUN XUNLWHOIo dooHaa
COLIManbHOro UCnosib30BaHUsA

oT No

PaccmoTtpeB Bawe 3aasneHne ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO
pelweHne o6 oTkase B Npueme JOKYMEHTOB, HEOOXOAUMBIX AN NPUHATUS Ha y4eT rpaxaaH,
HYXXOaloLWmMXCAa B NpefoCTaBfeHMn XWUMbIX MOMELEHUN MO J0roBopaM Hamma XWnbixX
NMOMELLLEHWNI XUNULLHOMO (boHAA coumnanbHOro UCMob30BaHNS MO Cneayowmm OCHOBaHUSAM:

1.

2.

PasbsacHeHne npuynH oTKasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHMeM O
npenocTaBfieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasreHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CBenenus 00 3JeKTPOHHOM MOAMTUCH




33

HormxHocTHoe nuuyo (PNO)

(I'IOﬂ,I'II/ICb YMNOJTHOMOYEHHOro
OOJTKHOCTHOrO nnua opraHa)
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MpunoxeHune Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro UCNosib30BaHUA

dopma

(pykoBOAUTENIO YNOSNIHOMOYEHHOIO OpraHa,

OCYLLIECTBMALLEro y4YeT rpaxaaH,
HY>XOaloLLUXCS

B npenocTtaBieHnn XUIblX NoMeLLEHNI

Nno 4oroBopam Harma XUnbiX NOMELLEHNI
XunuiHoro poHaa coumanbHOro
NCNonb30BaHUSA)

oT

(bamunus, nms, oT4ecTBO (NPU HANMYMK))
npoxuBatoLLero(-en)

(appec mecta
XUTENbCTBA)

nacnopT

(cepus, HoMep, KeM 1 Korga

BblaaH)
HoMep TenedoHa

3AABITEHUNE
O MPUHATUM Ha YYEeT rpaxgaH, HyXgalLWnxca B NnpeaocTaBeHnn
XUMbIX NOMELLEHUI MO JOroBOpaM HanMa XUnblX NOMeLLEHNI
XUANLWHOro hoHAa coumanbHOro NCMNofb30BaHUS
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MpoLly NPUHATb MEHS,

(dbamunus, nms, OTYECTBO (NPU HaNMYUN),

Aata poxgeHus)
N YreHOB MOeWn ceMby (NPpU HaNU4nn)

(cTeneHb POACTBEHHbIX OTHOLLEHWN,

damnnus, M4, 0THECTBO (MPU HaNU4nn),

AaTta poXaeHus, NacnopTHble AaHHbIE)
Ha yd4eT rpaxgaH, HyXgawwmxca B NpefocTaBfeHUM XUMbiX NMOMELLEHUN MO AOoroBopam
HaMMa >XXUNblX NOMELLEHNIN XUNULLHOro hoHAa coumanbHOro NCnonb3oBaHns (ganee -yyer).

Hactoswmm 3asiBneHMeM NOATBEPXKAAD, YTO A U YneHbl MOEW CeMbW (MPU HanM4yun)
ansiemcs rpaxxgaHamm Poccuiickon ®egepauunn, SBNgemcs no yctaHOBMNEHHbIM XXUnuwHbIm
kogekcom Poccunckon defepaumm OCHOBAHUSAM HYXAAKLWMMUCS B XUMbIX MOMELLEHUAX NO
AOroBOpaM Hamma >XUIblX NOMELLEHUN XUMULHOIMO hoHAa CouManbHOro UCMNosnb30oBaHus, a
TakKke:

MOW [O0X04 M OOXOA4 MOCTOSIHHO MNPOXMBAKOLWMX CO MHOM YNEHOB MOEN CEMbU U
CTOMMOCTb Hallero MMyLlecTBa, nognexaiwero HanoroobnoxeHuo, He npesblwaoT
MaKkCMMarnbHOro pasmepa, yCTaHaBfMBaeMoro B COOTBETCTBUMM CO cTaTben 5 3akoHa
Pecnybnukn Tatapctan ot 16 mapta 2015 roga Ne 13-3PT «O peanusauun npas rpaxgaH
Ha NpeaocTaBfeHMe UM KUMbIX MOMELLEHMA MO AO0roBOpaM HalMa >KUMbIX MOMELLEHUN
XUnuuwHoro ooHAaa coumnanbHOro UCNONb30BaHUSY

S1 U YfeHbl MOEN CEMbM HE MPU3HaHbl U HE UMEKT OCHOBAHUM ObiTb NPU3HAHHbLIMU
opraHamm MeCTHOro camoynpaBfieHUs ManoumMyLLMMmn B nopsigke, yCTaHOBIEHHOM 3aKOHOM
Pecnybnukn Tatapctan oT 13 utonga 2007 roga Ne 31-3PT «O peanusauuun npasa rpaxgaH
Ha npeaocTaBfieHME WM KUMbIX MNOMELLEHUA TFOCY4ApPCTBEHHOIO XKunuwHoro doHaa
Pecnybnvkn TatapctaH 1 MyHUUMNANbHOIO XUNULWHOro ooHAa No 4OroBopamM coumnanbHOro
Hanmay.

MHe 13BECTHO, YTO B Crly4yae BbiSIBIIEHUS HELOCTOBEPHOCTU NPeaoCTaBMeHHbIX MHOK
CBeAEeHUN nocne MNpPUHATUA MEHSI U YFIEHOB MOEW CEMbM Ha YyYeT A M YNeHbl MOEN CEMbMU
OyayT CHATLI C yyeTa.

A n CcoBEPLUEHHONETHME YNEHbl MOEN CeMbM JAeM CBOE COrflacnMe Ha npoBEPKY
OpraHOM MEeCTHOro caMoynpaBrieHUs NpeacTaBfeHHbIX CBEAEHUI O OXO4aX U UMYLLECTBE B
HamnoroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

3aaBneHne o cornacmm Ha ob6paboTKy M nNpenocTaBfeHMEe MepPCOHarnbHbIX OaHHbIX
npunarato.

K 3asaBneHno npunaraoTca JOKYMEHTbI:

1.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)
2.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)
3.

(HaMmeHoBaHMe N HoOMep OOKYMEHTa, KEM U Koraa BblaaH)
4,

(HaMmeHoBaHMe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)
5.

(HaMMeHoBaHMe N HoMep JOKYMEHTA, KEM 1 Koraa BblgaH)
3aaButenb

(noanuceb) (dbbammnnga, nmd, 0TY4ECTBO (MPU HANMYKUN))
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UneHbl cembu (Npy HaNU4uK):

(moanuceb) (dbamunus, nms, OT4ECTBO (MPU HaNU4YUK))

(noanuceb) (dbamnnusa, nma, 0T4ECTBO (MPU HaNMYUN))

(mnoanuce) (bamunus, nms, oT4yecTBO (NPU HANN4YUK))
" 20 .

PesyanaT npegocrtaBneHnd MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCtaBuUTb:

I:I B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbLIX YCryr
Pecnybnuku TaTtapcTtah;

|:| B MHOrodyHKLMOHANbHOM LEHTPe MpPeAoCTaBlIEHUs] TFOCYAaPCTBEHHbLIX U
MyHMLMNanbHbix yenyr Pecnybnvkm TaTapcTan;

I:I B OpeaHe.

(paTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no npUHATUIO Ha ydeT rpaxaaH,
HyXJarLmxcsa B npefocTaBieHumn
XUnbIX NOMELWEHN No oroBopam
HaMMa XurbiX NOMELLEHNI
XunuiHoro ¢poHaa couymanbHOro
NCNoSb30BaHNSA

PykoBogutento

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, [ONYWEHHON MNpPW OKasaHUM MYHULMMANbHOW ycnyru no
NPUHATMIO Ha YyYeT rpaxaaH, HYXXOalLWuxcss B NpeaocTaBNEeHUN KUMbIX MOMELLEHUA MO
JOroBopamM Hanma XuIblX MOMELLEHUN XUNULHOro doHAa coumanbHOro NCNonb30BaHus.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLWMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnNbHOW yCnyru.

Mpunarato cneayoLwime JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelweHus o6 OTKMOHEHWMM 3asiBrieHWst 00 ucnpaBreHun
TEXHMYECKON OLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBfeHUst 3NeKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BuMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HocuTene MOYTOBbIM OTMpaBfieHNEM Mo

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoaaTensctBoM Poccuickon ®Penepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (©.1.0.)
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